MUHUCTEPCTBO TPYJA Y1 COUMAJILHOM 3ALATHI HACEJIEHHUS
HOBI'OPOJCKOI1 OBJIACTH

HOCTAHOBJIEHHUE

oT 23.12.2022 Nt 81

O0 yreepaxieHHn AZMHHHCTPATHBHOIO pPerjiaMeHTa
10 NPEAOCTABJICHHIO FOCYJapCTBEHHOM YCIYIH 110 OpraHH3alHK
npodeccHonalbHOi OpHEeHTAlHH FPAXaH B HeaaX BbiGopa cdepni
AeATeIbHOCTH (Hpodeccun), TpynoycTpoiicTea, NPOXOMKAEHHS
npoteccHOHANLHOr0 00y4eHHs H NoJYUYeHHsl J0N0JHHTEILHOrO0
npogeccCHOHANILHOIO 00pazoBaHus

B coorBetcTauu ¢ MeepankHbiM 3akoHOM oT 27 mions 2010 roga Ne 210-d3
«0O0 opranu3aluy NpeJocTaBleH:s roCyapCTBEHHBIX H MyHULIMMANIBHEIX YCIIYT,
3akoHoM Poccuiickoii Denepanuu or 19 anpens 1991 roma Ne 1032-1
«QO 3aHaTOCTH HaceneHuss B Poccuiickoit @epnepaitnuy, oONACTHBIM 3aKOHOM
or 28.12.2011 Ne 3-O3 «O pasrpanuuenun nonHomouuii Hosropoackoit
obnactaoit [Jymer u IlIpaBurtenscrsa Hosropoackoii ofnacty B ofnacTi
COJICHCTBUSA 3aHSATOCTH HACEICHUN» MUHHCTEPCTBO TPYHa M COLMANbHON 3alIHThl
Hacenenus Hosropoackoii obnact [IOCTAHOBJISIET:

1. VYrtBepaute npunaraeMsii  AJMHHHCTPATUBHBIA  perjaMeHT 1o
IIPEOCTAaBIEHHIO FOCYIapCTBEHHON YCIYTH TI0 OpraHu3auuy rpodeccHoHanbHOH
OpHEHTAalMK TIpaXJaH B Lensax BweOOpa cdepsl AesTenbHocTH (mpodeccun),
TPYLOYCTPONHCTBA, NPOXOXAEHHS NpodeccHoHaNbHOro OO0Y4YeHHs! M IOJY4eHHs
JOMOJHUTENBHOrO NpodiecCHOHANLHOTO 00pa3OBaHMS,

2. Ilpu3HaTh yTPaTHBIIUMH CHITY:

2.1. IlocTanoBienus genapTaMeHTa TPyJa U COLHMANBHON 3alHTHI HACEIEHN
Horropoackoii obnactu:

ot 08.10.2015 Ne 32 «O6 yTBepxaeHHN AIMUHHCTPATHBHOIO PerflaMeHTan;

or 30.05.2016 Ne 26 «0O BHeceHMM H3MeHeHMH B AIMHUHHCTPATHBHEI
periaMeHT»;

2.2. I'locTaHoBnEeHHs MUHHUCTEPCTBA TPYAa H COLIMATBHON 3aMTEl HACENEHH s
Hosropoackoii obnactu:

or 24.07.2019 Ne 37 «O BHeceHHMM H3MeHEHHH B aJIMUHHCTPATUBHBIH
pernaMeHT T[oCyJapCTBEHHOTO o0O0MacTHOroO KaseHHOro yupexkzaeHus «lleHTp
3aHATOCTH  HaceneHuss  Hosropozckoit  obnactu» 1o IIpefocTaBleHHIO
roCyJapcTBEHHOH YCAyrM N0 OpraHu3aldy Mpod)ecCHOHANBHOH OpHEeHTALHH
rpaxiaH B Lensax Bbibopa cdepsl AedarenbHOCTH (Npodeccun), TPyAOYCTpOiicTBa,



2

NPOXOXAECHUA NPOfecCHOHANEHOr0 OOy4eHHS U NONydeHHS JOTIONHHTENHHOIOo
npo¢ecCHOHATBHOTO 00pa30BaHUM;

or 10.01.2022 Ne 7 «O BHeceHWH H3MEHEHHH B AIMWHUCTPATHBHBIA
perJaMeHT TOCYAAapCTBEHHOIo obnacTHOre KazeHHoro yupexnaenus «Llentp
3aHATocTH HaceneHus Homropoackoi#f  obsacT» 10 NpeAoOCTaBIEHHIO
I'OCYJlapCTBeHHOM YCAyr¥ MO OpraHu3aluy npodgeccHOHANBHOH OpHeHTalMH
rpaxkaaH B uensx Belibopa ceprl AesTensHOCTH (podeccun), TPy 0yCTpOHCTBA,
NpoXoxIeHusT npodeccuoHansHoro o0y4eHUs W MONYYEHHS [OMONHHTENBHOro
npodeccroHansHOTO 00pazoBaHUsDY.

3. Pasmecturs nocraHoeineHue Ha «OQHIHATEHOM HHTEpHET-IIOpTae
IPaBoBOH HH(OpManU» (WWW.pravo.gov.ru).

Munuerp
TPYAQ H COUHATBLHOMH 3aIHHTHI

. / "
Hacenennsa Hoeropoackoii 06jacri - C.B. Ceménona



Yreepxiex

[IOCTaHOBIEHHEM

MHHHCTEPCTRA TPYAa

U COLMANTbHOW 3aIlUThl HACETEHHS
Hosropouackoit obnactyu

o1 23.12.2022 Ne 81

AIMUHHUCTPATUBHBIH PETJIAMEHT
[0 NPejOCTABICHNI0 FOCYARPCTBEHHOH YC/IYIrH 0 OpraHH3aiHH
npodeccHOHANBHOH OPHEHTALHH I'PaKIaH B IeJisaX Beibopa chepbl
AeATeNbHOCTH (npotheccHn), TPYAOYCTPOiCcTBA, NPOXOXKAEHHS
npodeccHoHATBHOIO 00y eHHS H NOJYYeHHS NOMONHHTEIBHOTO
npodecCHOHAILHOIO 00Pa30BaAHH

1. O6mue nojoxKeHus
1.1. Ilpeamer peryjupoBanusi ATMHHHCTPATHBHOIO perjiaMeHTa

AJMMHUCTPATHBHBIA periaMeHT 10 PEefOCTABICHUIO TIOCyHapCTBeHHOMN
YCIYFH MO OpraHy3alpy NpodeccHOHaTbHOH OpHEeHTALMH TpaXkaaH B LENAX
BoiOOpa ciepbl AesTensHOCTH (npodeccun), TPYAOYCTPOHCTBA, MPOXOWAESHHS
npoteccHOHANBHOrO o0yueHHs H noJyyeHus JIOTIONTHUTENEHOTO
npoeccuoHansHOro  obpasoBaHus  (fajee  rocyAapcTBEHHAs — yClyra)
ompefensieT CPOKM H IIOCNENOBATENBHOCTH MAeHCTBHH (aMHHHCTPATHBHEIE
NpOLelyPhl) IOCYJapcTBEHHOre 00nacTHOrO KaseHHoro yupexaeHus «LleHTp
3aHATOCTH HaceneHus Horopozackoil obnactu» (nanee yqpexJeHHe), a TaKiKe
NOpSOK  B3aUMOJEMCTBHS  MeXJY  CTPYKTYPHBIMM  NOJpasgeleHHIMH
YUPEIKICHHUS, HMX HAOHKHOCTHBIMH JIMLAMH, B3aUMOJAEHCTBUS YUPEXKIEHHS C
rpaskJaHamM¥, OpraHH3alWsAMH JIpH TPEJOCTaBIEHHH TOCYIapCTBEHHOH ycnyru
(najlee AIMUHHMCTPATUBHEIN PErNAMEHT).

1.2. Kpyr 3aasuTreneii

1.2.1. 3aaBUTEISAMH, HMEIIUMH IpaBo Ha npejlocTasneHye
rocyJapcTBEHHOH ycnyrd, sBIsiioTcst rpaxuaHe Pocculickoit  ®epepanuy,
UHOCTpaHHble Ipakaane, nuua 0e3 rpakJaHCTBa, 3aperHCTPUPOBAHHBIE B IIENIX
floMCcKa moxaxondiied pabotel, 0e3paboTHBle rpaxJaHe, a TakKe TIpaxaaHe,
obpaTuBLIvecs B yypekenue (fanee 3asaBUTENH, IpaXKaaHe).

1.2.2. Ot uMeHHU 3asiBUTENIEH B LENAX TIONYUEeHHS IrocyAapCTBEHHOH YCIyTrH
MOTYT BBICTYNIAThH JIMHA, HMEKIKHE Takoe IpaB0 B  COOTRETCTBUM C
3akoHozaTenbcTBoM Poccuiickoit ®enepanuu nubo B cuny HameleHHs HX
3a4BUTENISIMH B TIOPSIAKE, YCTAaHOBIEHHOM 3aKOHOAATeNLCTBOM Poccuiickoi
QOenepallii, COOTBETCTBYIOIIMMHU [TOJTHOMOUHSIMH.

1.3. TpeGopauus k nopsaaky HHGOPMHUPOBAHAS O IPEAOCTABICHHH
rocyiapcTBeHHON ycayru
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1.3.1. HMudopmuposanue 0 IOpsAKE MNpeJOCTaBIeHUs rOCYIapCTBEHHOM
YCNYTH OCYILECTBISETCS:

B MH(OPMaLHOHHO-TeleKOMMYHUKaMOHHO! cet «MHTepHeT (nanee cetsb
«uTepHeT»): mocpeAcTBOM pa3MellleHHs B EnuHoil mudporoit mmardopme B
cepe 3aHATOCTH U TPYIOBBIX OTHOMEHUH «Pabora B Poccum»: https://trudvsem.ru
(manee eauHas uudposas naargopma), HA OPULHANEHOM caiiTe MHHMCTEPCTBA
Tpyda M coluuanbHOll 3amuThl HaceneHus Hosropoackoit ofmactu (manee
MHUHHUCTEPCTBO) «VIHTepakTHRHBI [OpTan CcOLMANBHOH 3aAlUMTH HaceleHHs
Hogroponcko# obnactu»: http://www.social.novreg.ru (nanee obuunanbHeli cait
MHHHUCTEPCTBA, MOPTal MHHHCTEPCTRA), Ha MH(opMaunoHHOM mopTaie «Ciayxbda
3aHATOCTH Hacesnenua rloeroponckoil obnactu»: https://www.vnovgzan.ru (nanee
nopTaj ciyx0bl 3aHATOCTH), B (hefiepalbHOH rocyapcTBeHHOR HH(POPMALHOHHOM
cucreMe «EmMHBIH 1OpTal TrocyapcTBEHHBIX M MYHHIMNAIBHBIX  YCIYT
(pynxuwmit)»: http://www.gosuslugi.ru (nanee denepanbHeIil nopran), Ha nopTae
rOCyJapCTBEHHOIO obnacTHoro aBTOHOMHOTO yUpeXKIeHUs
«MHOroQyHKIIMOHANBHBIH  LEHTP  NPeJOCTAaBiCHHS  TOCYAapCTBEHHBIX U
MYHHLIHTIANBHBIX yoeuryr» (fanee OAY «M®Lly»): https://mfc53.novreg.ru (nanee
nopran 'OAY «MOILl»), pernonansHoH rocyaapcTBeHHOR HH(pOpMALHOHHON
cucreme «llopran rocymapcTBEHHBIX M MYHHUMNAJIBHBIX YCIyr (hyHKImHiA)
Hosropozckoi obnactu»: http://uslugi.novreg.ru (nanee peruoHansHsi OpPTAaN), B
PETHOHANBHOM  rocylapcTBeHHOH — MHpopManuoHHOH  cucteme  «Peectp
roCyJapCTBEHHBIX H MyHUIMNANEHLIX yenyT (dyuxiuii) Hosropoackoit o6aacTuy:
https://rgu.novreg.ru (qanee perioHaNbHEIH peectp);

Ha MHOOPMAIMOHHBIX CTEHJAaX B TIOMELICHUSX MHHUCTEPCTBA, YUPENICHHS;
IIyTeM YCTHOTO KOHCYJIETUPOBaHHs NPy JIMUHOM NpHEME;

1o Tenedony;

10 3JIEKTPOHHOH [104Te;

IO N10YTE NOCPEACTBOM ITHCBMEHHOIC 0TBETa Ha o0palileHue.

1.3.2. Ha oduuuansHOM caiiTe MHHHCTEPCTBA pa3sMellaeTcs Cjenyiouias
HH(bOpMarus:

CTPYKTYpa MHHHCTEPCTBA;

MECTO HaXOxOeHus, rpadux (pexum) paboThl MHHHCTEPCTBA, KOHTAKTHEIE
HOMepa Telle(hOHOB CIIeUMAHCTOB;

nepeyeHb  KaTeropuil rpaxnaH, HMeEIOUMX [IpaBo Ha  TOJIyYeHHe
roCyJapCTBEHHOH YCIYIH;

nepeveHsb JOKYMEHTOB, HeOOXOAHMBIX pib | npeaocTaBneHns
rocylapcTBEHHOH YCIYTH;

H3BJICUEHUS] W3 3aKOHOMAATENIbHBIX M MHBIX HOPMATHBHBIX IPABOBBIX AKTOB,
coliepxallliX HOpPMbI, DEryJHpYIOIIHe [esTeABHOCTh I10  [PefOCTaBIEHHIO
rocyAapCcTBEHHOR yClyru;

OCHOBaHHS Uil OTKa3a B MpeJoCTaBIEHHH TOCYAApPCTBEHHOH YCIIYIH;
nepeyeHb HOPMATUBHBIX TMPaBOBRIX AKTOB, PEeryJHPYIOUINX OTHOIUEHHS,
BO3HUKAIOLIHE B CBA3M ¢ NPEJOCTaBIeHHEM I'OCYJapPCTBEHHOR YCIYTH.

1.3.3. Ha emunoili uudposodi mmardopme, denepanbHOM ropTale,
pEerdoHanbHOM IIOpTale, PETHOHANBHOM peecTpe, MopTajle Cayx Obl 3aHSTOCTH,
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noptaie 'OAY «M®Ll» pazmemaercs cienyromias HHGopMarms:

MecTa HaXOKAEHHUA, rpadiKy (pexxuM) paboTsl CTPYKTYPHOTO NoApa3/ieseH s
yUpexaAeHUs, KOHTAKTHBIE HOMEpPA TeNne(OHOB CIIeLHANHCTOB;

NepeyeHb  KaTeropHil  rpaxaaH, HMEUIMX [paBO Ha  HONy4YeHHe
roCyAapCTBEHHON YCIyIy;

KpaTKOe M3/I0KeHue NPoLeyphl [IpeloCTaBIeH sl OCy JapCTBEHHOIH YCIIyTH B
TEKCTOBOM BH/Ie WM B BUJIe OJIOK-CXEMBI;

W3BNIEYEHHS H3 3aKOHOMATENLHBIX W MHBIX HOPMATHRHBIX IPaBOBBIX aKTOB,
COZCpKAUIMX HOPMBI, peryjiupylouiie IesATeNbHOCTE MO0 NPeJIOCTABICHUIO
rocyJapcTBeHHON yciyTy;

nepeveHb JNOKYMEHTOB, HeoOXOAUMBIX ans NpefocTaBlIeHus
rocyJapcTBeHHOH ycnyry;

OCHOBaHMA BO3BpaTa NOKYMEHTOB, MpPEACTaBISHHBIX [ MpeJoCTaBIeHHUA
rocyapcTBEHHOH YCHyTH;

HOpsAAOK 00KanoBaHus pellieHus, fAelcTBus Wiy Ge3aeiicTBUA CTPYKTYPHOTO
foapasaeleHus YUPESIKICHUSA, YUYacTBYIOILETro B IIpefocTaBIeHHH
rocylapCTBEHHOH yCIyrH, €ro [O/DKHOCTHBIX IHLI W padoTHHkos; dopma U
obpazen 3aronHeHUA 3asBIEHHUS O IPeA0CTaBeHUH FOCY 1apCTBEHHOM YCIyTH.

1.3.4. Ha wus}popMauHOHHEIX CTeHZaX B IIOMEUICHHSX YUYpekKIeHHS
pasMelniaeTcs clielyromas HHGopMalus:

U3BJIEYEHHSA U3 NMPABOBLIX AKTOB, COACPKALINX MOJIOXKEHHUS, PEryJIUpyrILHe
JeATeNbHOCTh [0 IPEJOCTaRICHHIO FOCY AaPCTBEHHOM YCIYTH;

CBEJIEHHs O MECTe HaXOXIeHHH, rpaduke paboThl, KOHTaKTHBIX TeledoHax,
NIOYTOBOM afipece H ajipece MIEKTPOHHON MOYTHl YUpeKAEHHUs, ero CTPyKTYpHOTO
noapasaeneHys, NpeJocTaBIsIOLIer0 rocy JapCTBEHHYIO YCIYTY;

MOpANOK TONy4YeHHs KOHCYIsTallUH 110 BOMNpocaM  MpeJOCTaBIICHHA
rocylapCTBEHHOH yCIyry;

NopsAaoK 00XKaJloBaHUs pelUeHUR M neiicTBHi (0Oe3neHCTBHA) ZOKHOCTHBIX
n¥H A pabOTHHUKOB, IPEJOCTABISIOUIMX MOCY IAPCTBEHHYIO YCIIYTY.

1.3.5. KoHcynpTauyu NpefocTaBifioTCs 110 clieLyIOMHM BONPOCam:

MeCTy HaxoxaeHus, rpapuxky paloThl, HHTepHeT-caiitax, axmpecy
MEKTPOHHOH TI0YTEl ¥ HOMepax Tene(OHOB YUPEXKIeHMs, NPHHHUMAIOLIETO
JIOKYMEHTB] Ha [IpellocTaBIeH|e rocyJapCTBEHHOH YCiyry;

MAEPEYHI0  JOKYMEHTOB, HEOOXOAMMBIX [N [OPUHATUA pelleHHd o
NpPenOCTaBIeHHH TOCYyJapCTBEHHOH YCHYTH, KOMIJEKTHOCTH (OCTATOUHOCTH)
PEICTaBIeHHBIX JOKYMEHTOB;

BpPEMEHM TIpHeMa M BbIIauH JIOKYMEHTOB;

CpOKaM IpefocTaBleHus rocy1apcTBeHHON yCIyTH,

[IPOLIECCY BBINOIHEHHS aJIMHHHCTPaTHBHBIX NPOLELYp IO HpefocTaRlIeHHIO
rocynapcTBEHHOH ycinyrH (Ha KakoM JTafe B TMpolecce BhIMOJAHEHHS KaKoH
aJIMUHHUCTPATUBHON NPOUENYPbl HAXOAUTCS IPECTABICHHBINH 3asBUTENEM MaKeT
JIOKYMEHTOB);

nopsagky — obxanoBaHusa — fgeiicTBuil  (Oe3nmeificTBMS) W pelleHui,
OCYLIECTBAEMBIX H MPHHUMAEMbIX B XOJE IPEeNOCTABIEHUS TOCYyJapCTBEHHOMH
YCIYIH.
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1.3.6. llo mucemenHsM oOpallleHMsIM TIpakJaHHHa OTBET HarnpasisieTcs
IIOYTOH B ajlpec IpaxJaHuHa B CpoK, He mnpesblmaromumii 30 gHell co mHA
perucTpaluyy MMCbMEHHOro ofpalieHus.

1.3.7. Ilpn ofpalueHnn rpaKajaHHHA [TOCPEACTBOM EKTPOHHOM MOYTH OTBET
HalpasnseTcs rpaxJaHuHy B (opMe 3JIeKTPOHHOrO [JOKyMeHTa MO ajpecy
VIEKTPOHHOHI MNMOYTH], YKa3aHHOMY B OOpauleHHH, WIH B IMMCbMEHHOH dopme fmo
MIOYTOBOMY ajpecy, yKa3aHHOMY B oOpallleHnH (ecnd OTBET B COOTBETCTBHH C
obpaleHyeM IrpaxiaHiHa JODKeH ObITH HalpaBieH eMy B NIMCLMEHHO# (opMe 110
noute). MadopmupoBanye no 3MeKTPOHHOMN [OYTE OCYINECTBISETCA TP HANHYHH
B oOpailieHun ajpeca, (paMuInK 3a8BUTENS.

1.3.8. Ilpu orBerax Ha TenedoHHblE 3BOHKM U YCTHBIE OOpAalleHus
CHEeNHANUCTl YUpeKIeHHs noIApoOHO M B BeWIHUBOH (KOppekTHO#) Qopme
HHOOPMUPYIOT 0OpaTHBIIHMXCH I'paIaH 10 BONpPOCaM, YKA3aHHBIM B MOAMYHKTE
1.3.5 Hactosiiero AAMHHMCTpaTHBHOrO pernameHnTta. OTBeT Ha TelleOHHBIH
3BOHOK [IOJDKEH Ha4YMHAThCA ¢ MH(OpMAUUH O HauMeHOBAHMH YUPEXKISHHS, B
KOTOPBI# [IO3BOHMI TpaXAaHWH, (PaMUIMM, HMEHH, OTHECTBE H JO/DKHOCTH
CHIELMANIMCTA YUPEKICHHS, IPHHABIIETO Tene(OHHEIH 3BOHOK.

Ilpy HEBO3MOXKHOCTH CHELHAIHCTAa YUYpexJeHHs, IpPHHABLIEr0 3BOHOK,
CaMOCTOAITENBHO OTBETHTb Ha IMOCTaBIEHHBIE BOMNPOCH], TeledhOHHBIH 3BOHOK
riepeasipecoBsiBaeTes (NepeBOAUTCS) Ha OPYToro CleHANUCTa YUPeKASHHs HIH
obpaTuBIIEMYCS rpakAaHHHY coobliaeTcs HoMep TeedoHa, 10 KOTOPOMY MOIKHO
MOJIY4UTh HEOOXOANMYIO HH(OpMaLHiO.

1.3.9. [lybnuunoe ycTHO® KOHCYJIBTHPOBAHHE IO BOIPOCAM IIPEIOCTABIEHHS
rOCYJapCTBEHHOH YCIYr'l OCYLUECTBIAETCS C NPHBICYEHHEM CPEICTB MacCOBOH
uHpopmauun (nanee CMH): neyarth, pagno, TeaeBUIeHYS.

1.3.10. IlybnuuHoe mnMCbMEHHOE KOHCYNbTHPOBAHHE [0  BONpOCAM
TIpeIOCTABIIEHHS TOCYAAPCTBEHHOM YCIIYTH OCYILECTBIAETCS Iy TeM:

nyOGnvkauuy HH(pOpMalHOHHBIX MaTepHaioB B CMU, B cet «MHTepHeT;

oopMneHHss WHOOPMANUOHHBIX CTEHJOB, B TOM UYHCI€ B HAaCTOJILHOM
BapuaHrTe.

1.3.11. KoncynsTHpoBaHue o BONpOcaM IpefocTaBlieHUst rocyAapCTBEHHOM
YCIYTH OCYILECTBIAIOTCS OeclNaTHO B COOTBETCTBHH C pPEXUMOM paboTsl
YUpEKACHHS, MUHHCTEPCTBA.

2. Crangapt npejocTraBieHHs rocyIapcTBEeHHOH yeyru
2.1. HaumenoBanune rocygapcTBeHHOI yeJayru

Opranuzauns npodeccHoHanbHOll OpUeHTalMH rpaxaaH B 1easx BeiBopa
chepbl  pestensHocTH  (npodeccuu),  TPYNOYCTPOHCTBA,  NPOXOKAEHUS
npo¢eccHOHaNBEHOTO obyueHHs H TIOJTy YEHUS] JIOTIOJTHHTENLHOTO
npodeccroranLHOro odpasoBaHus.

2.2. HaumenoBanHe yuypexaeHHs, PeJ0CTAB/ISIONIEr0
rocy1apcTBeHHYI0 YCayry



2.2.1. IlpenmoctaBneHHWe  FrocyJapCTBEHHOH  yCIYIH  OCYLIECTBIAET
rocylapcTeeHHoe obacTHoe KazeHHoe yupexaeHue «LleHTp 3aHATOCTH HaceneHHs
Hosropouckoii obnactuy.

2.2.2. I'paxknanut BOpaBe 00patuThes B yupexaeHue win B [OAY «M®Ll» 3a
cofieiicTBHEM B N10Jade 3asBJIeHNs O MPeA0CTABIeHUH rOCy 1apCTBEHHOH YyCIIyrH.

2.2.3, T'paxpanuiH BropaBe oOpaTHTBCS B YuUpeXJeHHe IIyTeM JHYHOro
TIOCEUIeHHs 110 COOCTBEHHON MHMIIHATHBE WM 110 TPEANOMKEHHUIO YUPESKACHUS 110
BOIpOCAM, CBSI3aHHBIM C [IPeJOCTARICHHEM FOCYJapCTBEHHOH YCayTru.

B yupexpenuu rpaxpaanam obecreunBaeTcsi JOCTYNM K efuHON HUQPOBOH
mnardopme, demepanbHOMY TNOpPTajdly W PerHOHATLHOMY TIOpTaly, a TaKxKe
okazeiBaeTcsa HeoOX0AMMOE KOHCYIbTALHOHHOE colleficTBHE.

2.2.4, B npepocraBieHHH rocy1apCTBEHHON YCAYTH YYaCTBYIOT:

doHA TIEHCHOHHOIO H COLMANBHOTO CTpaxoBaHus Poccuiickoil @enepanun B
HacTH  MONyHeHMs  CBEJeHHI, [OATBepXAAIUMX  (akT  YCTaHOBICHHA
MHBAJIMIHOCTH IPakAaHUHa;

MuHucTEpCTBO BHYTPEHHHUX Jel B 4acTH IOJIy4YeHUS CBeJeHUH O
JeHCTBUTENBHOCTH NAacopTa rpaKJaHuHA.

2.2.5. Yuypexuenue He BrpaBe TpeOOBaTh OT 3asABHUTENS OCYLLECTBIIEHHA
JeHcTBHH, B TOM 4HCHAE COIJAcOBaHMM, HEOOXOAMMBIX [N NOJYyUYeHHs
rocyZlapCTBEHHOM YCIYrM W CBSI3aHHbLIX ¢ oOpatlleHHeM B HHbIE TOCYJapCTBEHHbIE
OpraHbl, OpraHbl MECTHOFO CaMOYIpaBi€HHS U OpraHMu3alliM, 3a HCKIIOUeHHEeM
MOTMY4eHUs YCIIYyT U MOJyYeHH JOKYMEHTOB U HH(OPMALIHH, IPEIoCTaBIsIeMbIX B
pesyJisTarte NpeljoCTaBIeHus TAKUX YCIYT, BKIIIOUYCHHBIX B NEpeUHi, YKa3aHHbie B
yacTd | ctateu 9 QenepanbHoro 3akoHa ot 27 utonsa 2010 ropa Ne 210-03 «O6
OpraHy{3alyyu NpeoCTaBlIeHHs FOCYAAPCTBEHHAIX U MYHULMNATBHBIX YCIYT).

2.3. OnncaHHe pe3ynbTaTa NPefoCTABIEHHS
roCcyAapCTBEHHOH YCJOYTH

Pe3ynsraToM NpenocTaBieH|s TocyIapCTBEHHOM YAy Y SIBISIETCS

1)  HanpaBneHue — rpaXcAaHUHy — 3aKIIOYEHMs O [IpeJOCTaBJIEHHH
rocylapCTBEHHOH YCIyTH, BKIIOYAIOIIETO:

PEeKOMEHJALMH, COAepxkalllue TMepedeHh BHAOB  NpoecCHOHANBHOM
JeITeNLHOCTH,  3aHATOCTH M KOMIIETeHLWH,  MO3BOAMIONIMX  BECTH
Npo(ecCHOHANBHYIO JeATENBHOCT B ONpeieneHHON chepe W (Min) BBIMONHSTE
paboTy 1O  KOHKpeTHhIM  npodeccusM,  CHeLManbHOCTAM,  BO3MOXHbIE
HalpasieHHs NPOXOXIeHUs npodeccuoHanbHOTOe 00yueHUs W (HITH) NONY4eHHS
npogeccHoHanbHOro  00pa3oBaHMs, OONOAHHUTEABLHOrO  MNPO(EecCHOHANBEHOro
o0pazoBaHus, TNpPH  OCYLIECTBIEHHWM  KOTOPBIX  BO3MOXKHO  [JOCTHXKEHHE
rpaXJaHHHOM YCIIEIHOCTH B INpo(ecCHOHANBHON WM NpeanpHHUMATeNbCKOH
JleATeNIbHOCTH;

PEe3YNIBTATE TECTUPOBAHMS (TIPU HATHYHH ),

pe3yJbTaThl TPeHUHTA (TIPH HATHYHN );
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2) npenocTaBieHHe TpaXKIaHUHY B Xoje HpodeccHOHAIEHOW KOHCYABTAlHH
pasbiACHEHHMH II0 BOIIpOCaM, COIEPXAallMMCA B 3aK/IIOUEHHH O NpPeloCTaBICHHH
rocyAapCTBeHHOH yCayTH.

2.4. Cpox npejocTaB/JIeHHA TOCYAaPCTBEHHOH YCJyIrH

2.4.1. Cpox HampaBleHHUs TpaKJAHUHY 3aK/IHOUYEHHS O MpeJoCTaBIeHHH
roCyapCTBEHHON yCiayrd He JojukeH npeBblnate 4 pabouuwx nHeld co OHA
3asepieHus  obOpaborkm  (awanuza)  pe3ynbTAaTOB  MEPONPHATHI 10
npodeccHOHanLHO| OpUeHTALHH.

Cpox  nmpenocTaBilieHHss TIpaxJaHHHY B  Xole  npodhecCHOHAILHOH
KOHCYNBTallMH pa3bsACHEHHI MO BOMpoOCaM, COACPXallMMCA B 3aKJIIOYEHHH O
NPeNOCTABICHHH TOCYRApCTBEHHOI YCIYTH He J0KEH NpeBhNaTh 3 padouux
OHEH cO JAHsS MOJy4YeHUs TpaXIaHUHOM 3aKIIOYEHHS O [PeloCcTaBlIEHUH
rocyJapCTBEHHOM yCITyTH.

2.4.2. Ilpn obpawenny rpaxgads B [OAY «MO®L]» obecneunsaercs
cojleficTBHe B IIoflaye 3asBJIEHHS O NPEeIOCTaBIEHUH IOCyJapCTBEHHOH YCIYIH C
UCNOJIB30BaHHEM eIHHOH LU(poBoH MIaTdopMsel, (ejepanbHOro nopraua B AeHb
oOpailieHust 3asBUTENS.

2.5. HopmarHBHbIe NPABOBbIE aKThI, PeryJHpPYIOLIHE NpejocTaBIeHne
FOCYAApPCTBEHHOI yeayru

IlepeueHs HOPMATUBHBIX IIPABOBHIX AKTOB, PETYIUPYIOLIMX TPEIOCTABICHHE
rocyJapcTBeHHOH ycnyrd (¢ yKasaHMeM KX pPeKBU3HTOB M HCTOYHHKOB
opunmanpHoro onyonukoBaHusA), pasMmellleH Ha (deleparbHOM  TIOpTale,
perdoHaabHOM INOpTale, NOpTane MUHHCTEPCTBA, B PETHOHAILHOM peecTpe, Ha
ropTale ciyx0bl 3aHATOCTH.

Yupexxnenue ofecrneunBaeT pa3MellleHHe W aKTyalu3aluilo NepevHs
HOpMaTHBHBIX NPaBOBBIX aKTOB, PEryiMpyomux npenocTaBieHue
rocyAapcTBEHHOH YCIyrH, Ha ¢eleparibHOM NopTase, perHoHAIEHOM HOpPTajle, Ha
noprajge  ciny:xObl  3aHATOCTH, [OpTale MHHHCTEPCTBA, 4 TAKKe B
COOTBETCTBYIOILEM pa3jielle PErHOHAIBHOIO peecTpa.

2.6. HeuepnbiBalomuii nepesieHb JOKYMEHTOB, HEOOXOAHMBbIX
B COOTBETCTBHH C HOPMATHBHbLIMH NPABOBLIMH AKTAMH
A1t EPEJIOCTABJIEHHS FOCYAAPCTBEHHOM YCAYITH H YCJIYT,
KOTOpbIe ABJISIIOTCA HeOOX0AZHMBIMH H 00f13aTe/ILHBIMH
AJIS IPeloCTABJIEHHS FOCYAAPCTBEHHOI YCJIYIH, OAJIERAIHX
npeACTaBJIEHHIO 3aBHTE/IEM, c0c0o0LI MX NMOJYYEHHS 3asiBUTe/IeM,
B TOM 4YHCJIe B 3J1eKTPOHHOH (ropme, NOPIAOK HX NPEACTABICHHSN

2.6.1. Jlna mosy4eHust rocyJapcTBEHHON YCIYTH 3asBUTENb IIPEACTABIAET B
YUpexACHHUE CIEAYIOUME JOKYMEHTBI:

3afBlIieHHE O [PeloCTaBleHNH [OCyJapeTBeHHOH ycinyrn 1o ¢opMme B
cooTBeTcTBUU ¢ npunoxkendeM Ne 1 k CraHpapty npoiecca OCYLUeCTBIEHUS
rmojlHoMOUMsE B cdepe 3aHATOCTH HaceleHusl 10 OKa3aHWUK roCyHapCTBEHHOI



9

YCIYrH M0 OpraHd3aluu NpodecCHOHANLHOA OpHeHTAlMH TpaXIaH B LENIX
Boibopa cdepsbl gesrtensHOCTH (npodeccuu), TPYROYCTPOHCTBA, NPOXOXKAEHUS
npog)ecCHOHANBHOTO o0yueHuq 7§ MOJTyYeHuUs JIOTIOJTHHTENBHOIO
npodeccHoHaNbHOrO 00pa30BaHusA, YTBEPKAECHHOMY INpHKa3zoM MHHHCTEpCTBA
TpyZa U cOLHaNbHOM 3aMTEl Poccuiickoii Penepanun ot 25 despans 2022 rona
Ne 824 (nanee coorsercrBeHHo CTaHIapt, 3agBleHHeE);

aclopT WM AOKYMEHT, €ro 3aMeHSIoUH (B cilydae THYHOro o0palieHns ).

3asiBieHUe MNOJAETCH TPAKIAHWHOM I10 COOCTBEHHOH HHHMLHATHBE HIH B
cllydae COrjlacus ¢ Ipe/UIOKeHHeM YupexJieHus 00 oxazaHuM rocyaapCTBEHHOH
YCITYTH.

2.6.2. llpeacrapniemMeple C 3asfBlI€HHEM IOKYMEHTBI NOJDKHBI COHEPHATh
MHIHBHAYalIH3UPYIOLIHe IPU3HAKY ¥ HeoOXOUMBIe PEKBU3UTE B COOTBETCTBHU C
IEeHCTBYIOIIMM 3aKOHOAaTeNbCTBOM Poccuiickoil Oenepanuu.

2.6.4. 3assurensm obecrieyyiBaeTcs BO3MOIKHOCTE BEIGOpa criocoba nopadyu
JIOKyMEHTa, YKa3aHHOTO BO BTOpoM ab3aille mNoAnyHkra 2.6.1 HacTosIero
AIIMMHHCTPAaTHBHOIC perflaMeHTa: NpH JIMYHOM oOpailleHHW B YYpexIeHHe, C
HCITOIB30BaHUEM eHHON 1M (pOBOH NMaAaThopMsl, pesepansHOro Moprana.

2.6.5. [Ilpencranenne 3agBHTENEM  JOKYMEHTOB, MPeIyCMOTPEHHBIX
noAnyHKToMm 2.6.1 Hacrosiero AJMHHHCTPATHBHOIO perjlaMeHTa Il HONTyveHus
rOCyJlapCTBEHHOH YyCIyrH, sABIfeTcs ero cornacieM Ha oOpabGoTky ero
MepCOHaAbHBIX  JaHHBIX B  o0beMe, HeOOXOHMMOM N1  MOJYYEHHS
rocy1apcTBEHHOH YCIYTH.

2.6.6. OTBETCTBEHHOCTb 3a JOCTOBEPHOCTH M MONHOTY IPeXOCTABISEMBIX
CBeAEHUH U TOKYMEHTOB BO3JIaraeTcs Ha 3asBUTENS.

2.7. HcuepnsiBaroiunii nepeyeHs JOKYMEHTOB, HE0OX0AHMBIX
B COOTBETCTBHH ¢ HOPMATHBHLIMH NPABOBBIMH AKTAMH JJISl
NpeaoCcTABJEHHSA MOCYAaPCTBEHHOH YCIYIH, KOTOPbIEe HAXOAATCH
B PACNOPHKEHHH IrocyJAPCTBEHHBIX OPraHnoB, OPraHOB MeCTHOTO
€caMOyNpaBJieHH H HHBIX OPraHoB, YYaCTBYIOLIHX B NPEAOCTABIEHHH
rocyiapcTBEeHHBIX HJIH MYHHIHIAABHLIX YCJYr, H KOTOpble 3aiBHTE/b
BIIpaBe APEACTABHTD, 2 TAKHKE CIIOCO0LI HX NOJYUeHHS 3asBHTEJIEM,
B TOM YHCJI€ B 2J1eKTPOHHOIN opMe, HOPSAOK HX MpeacTABIEHHS!

2.7.1. Jlns npefocraBieH|s rocyJapcTBeHHOH yenyru TpedyloTes:

CBEJIEHHS O 3aperHCTPHPOBAHHOM TFpaKAaHWHE, BHECEHHBIE HA eIHUHYIO
HHGPOBYIO TUATGOPMY WM [IONYUYEHHBIE YYpPEeKAEHHMEM Ha OCHOBAHUU
MEXBEJOMCTBEHHOIO 3arpoca, B TOM HHC/E C HCIONb30BAHHEM eIHHOH CHCTEMEI
MEMKBEJIOMCTBEHHOrO  3JIEKTPOHHOIO  B3aHMOJEHCTBUA [PH  perucTpauuu
rpakaHuHa B LeJsIX IIoMcKa noaxoasieit paboTs! B yupekaeHuy;

CBeJIeHHA O IeHCTBUTENILHOCTH NAcopTa rpaXaaHHHa.

Aaa rnonly4eHMs rocydapCTBEHHOH yciayrH MHBanugaMm TpeOyercs HajludHe
MHJIHBHAYalbHON NporpaMMbl peabHIHTALMK Wi abuauTaiyu HHBanu#a (nanee
HITPA) unu Betnucky u3 UIIPA.

B cnyuae HenpexncrasineHus rpaxnaidHom WITPA unu Beimucku w3 WITPA
Ipd Nojaue 3asABIeHUS YHUpEXKIeHHe NpoBepseT cBelleHHs 00 HHBAIHIHOCTH
3asBUTENS Ha eauHol nudposoi nnardopme.
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2.7.2. JIOKyMeHTHI, [peayCMOTpPEHHbIE HaCcTOALLIMM IIYHKTOM,
NIPEIOCTAB/SIOTCA  3aABHUTENIEM  CaMOCTOSTENLHO  WIH  3alpaliMBarTCs
yUpexJIeHueM B IIOpAAKE  MEXBEIOMCTBEHHOrO  B3aMMOJeHCTBHS  C
HCIOB30BaHHEM BO3MOXKHOCTEH eAMHO# UK poBoii miiaThopMst.

2.7.3. HenpencraBneHue 3asBUTENEM YKazaHHBIX B HACTOMINEM MYHKTeE
JOKYMEHTOB HE fBJISIETCA OCHOBAHHEM [l OTKAa3a 3asiBUTENIO B MpefocTaBlIeHUH
rocytapCTBEHHOMN YCIyTH.

2.8. Ykazanue Ha 3anpeT TpeGoBaTh 0T 3aABHTES

YupexieHue He BrpaBe TpeOOBaTh OT 3asBUTENS:

1) npexcTaBieHHs JOKYMEHTOB M MH(OpPMALMH HIM OCYLIECTBIEHH
OEeUCTBHI, NPENCTAaBIEHHE WM OCYLIECTBIEHHE KOTOPBIX HE MpPeNyCMOTPEHO
HOPMATHBHBIMH  [IPABOBBIMH  aKTaMH,  PEryJIUPYIOIIHMH  OTHOILIEHUS,
BO3HMKAIOIIKE B CBA3M C NIPEIOCTaBIEHHEM I'OCYAapCTBEHHOM YCIIyTy;

2) nOpeicTaBleHHs JOKYMEHTOB M HH(OpPMAIMH, B TOM HHCIE
NOATBEPKIAIOIIMX ~ BHECEHHE  3aABHTENEeM  [UIaTHl  3a  [peJoCTaBjieHue
rocylapCTBEHHOH YCITyTH, KOTOPBIE HAXONATCA B PAClOpSIKEHWH YUPeXISHHS,
OpraHoB, NpeLOCTaBISIOMNX rocyJapCTBEHHEIE yCIyrH, OpraHoB,
NPeNOCTABNSIOINX MYHHUHIIAILHLIE YCIYTH, MHBIX FOCYIapCTBEHHBIX OpPIaHOB,
OpraHOB MECTHOIO CaMOyIIpaBleHHs MO0 NOABEJOMCTBEHHBIX I'OCY1apCTBEHHBIM
OpraHam WiH OpraHaM MeCTHOI'0 CaMOYIpaBIEHHA OpTaHM3allMii, YaCTBYIOIIHX B
NPeNOCTABAEHHH T'OCYAapCTBEHHON YCIYIHM, B COOTBETCTBHHM C HOPMATHUBHBIMH
NpaBOBRIMHK akTaMH Poccuiickoit denepanuy, HOpMaTHBHBIMY NPABOBEIMH aKTaMU
Hosropogckoli  obnmacTd,  MyHULMIATEHBEIMH — [IPABOBBLIMH  aKTaMH, 3a
HUCKJIIOYEHHEM JOKYMEHTOB, BKIHOYEHHLIX B ONpeleNIeHHBIH 4acThio 6 craTbd 7
Genepanenoro 3axona ot 27 miona 2010 roga Ne 210-03 «O6 opranuzauuu
NpefoCTaBleHHs TIOCYLAPCTBEHHBIX M  MYHHIHMOAABHBIX YCIYID» [epedeHb
JNOKYMEHTOB. 3asBUTENb BIIpaBe [PEICTaBUTh YKa3aHHblE [OKYMEHTH H
HHGOpMaLHUIO B yUpexIeHHE 110 COOCTBEHHOH HHHIIMATHBE,

3) mpeacTaBleHHs JOKYMEHTOB M HH(OPMALMH, OTCYTCTBME M (HIH)
HEJOCTOBEPHOCTE KOTOPBIX HE YKA3bIBANUCh M[pH MEPBOHAYAILHOM OTKa3e B
npuemMe JAOKYMEHTOB, HEOOXOJAMMBIX ISl MNPEeNOCTaBIeHUs TIOCYapCTBEHHOM
yciyrd, nubo B NpefoCTaBl€HHM [OCYIapCTBEHHOM YCIYTH, 33 HCKIOYEHHEM
CNeIyIOLUX CITy4aen:

a) U3MEeHeHHe TpeDOBaHMI HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOLIMXCS
HpeJloCTaBleHHs TIOCYNapCcTBEHHOH YCIYTH, Nocie TepBOHAYANbHON [0Ja4u
3asIBIECHUS;

0) nanuuue ommOOK B 3afBJEHHM H JNOKYMEHT&X, TOJAHHBLIX 3asBHUTEJEM
rocrie MEPBOHAYANLHONO OTKasa B IIpHEME [OKYMEHTOB, HeoOXOMUMBIX A
NPEJOCTABIeHUs  FOCYJApCTBEHHOH  yciyr, JnuGo B npeflocTaBieHHH
roCyIapCTBEHHOH YCIYI'H M HE BKJIIOUEHHBIX B NPEJCTaBIECHHBIH paHee KOMILIEKT
JIOKyMEHTOB;

B) HCTedeHHE Cpoka JeHCTBUSI JOKYMEHTOB WM H3MeHeHHe WH(OPMaLUH
[ocjle NepBOHAYalIbHOIO0 OTKasza B TIpHEME JOKYMEHTOB, HeoOXOJUMBIX 17
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NpeNOCTaBIeHHs  IOCYJapCTBEHHOH  yciyrd, Jaubo B IpefocTaBieHHM
TOCYIapCTBEHHON YCIIYIH;

I) BBIABIEHHE JOKYMEHTAIBHO IOATBEPKAEHHOr0 (akra (IpPH3HAKOB)
omMOOYHOrO MJIM MpPOTHUBONpaBHOTO JedcrBus (DezmelicTBus) paGoTHHKa
YUPEKIEHNUA, IPEJOCTaBISIIOIIEr0 TIOCYIAapCTBEHHYIO YCIYTY, O 4YeM B
OHCEMEHHOM  BMJIE 33  TIOANMCBIO  PYKOBOIMTENS  YUpeXUEeHHs  IpH
NepBOHAYANBHOM OTKase B [pHeMe  JOKYMEHTOB, HeOOXOAMMEIX A
NpeoCcTaBieH s TOCYAapCTBEHHOH YCIYTH, YBEIOMIISETCA 3asABHTENb, a TaKXKe
IIPUHOCATCS U3BUHEHHS 3a JOCTaBNeHHEIe Heyo0CTBa;

4) npencrtaBneHus Ha OyMa)KHOM HOcHTENle JOKYMEHTOR M HMH(OPMAIIHH,
3JIEKTPOHHBIE 00pa3kl KOTOPBIX paHee ObUIM 3aBEPEHE! B COOTBETCTBHH C MYHKTOM
7.2 yactu 1 craten 16 PenepansHoro 3akona ot 27 urong 2010 roga Ne 210-D3
«0O6 opraHM3alliH NMpPeJOCTaBIEHHs OCYIapCTBEHHBIX H MYHHIMIATBHbIX YCIyD»,
3a HCKIKOYEHUEM CJIYyHaeB, €ClH HaHeceHHe OTMETOK Ha TaKue JOKyMeHTHl aubo
HX  W3bATHE  sBIAETCS  HEoOXOOWMBIM  YCJIOBHEM  IIpeJOCTaBIIEHHS
rOCYJapCTBEHHOH YCNYTd, W MHBEIX Cly4aeB, YCTaHOBIEHHHIX (elepalbHbIMU
3aKOHAMH.

2.9. HcuepnbiBaomuii ﬂegeqeub OCHOBAHMI A5 0TKA3A
B pHeMe JOKYMEHTOB, HEOOXOAHMbIX /LISl pe/loCTAB/IEHHS
rocyaapcTBeHHOil yeayru

OcHoBaHus jnst oTkaza B [pHeMe JOKYMEHTOB, HEOOXOIMMBIX MJIs
NpellOCTARIIEHHS I'OCY JaPCTBEHHOM YCIIYTH, OTCYTCTBYIOT.

2.10. Heuepnpipalilii nnepeveHs OCHOBAHHI AJIS1 IPHOCTAHOBICHUS
HJIH 0TKA3a B NPEJOCTABJICHHH rocyJapCeTBEeHHOI Yeayri

2.10.1. OcHoBaHus JULs IIPHOCTAHORBIIEHUS npeJoCcTaBaeH!s
TOCYyAapCTBEHHOHR YCIYIH OTCYTCTBYIOT.

2.10.2. OcHoBaHus Aj11 OTKa3a B NPEeJOCTABIEHUH I'OCYAAPCTBEHHON yCIyru
OTCYTCTBYIOT.

2.10.3 IlpenocTaBieHte rocy JapcTBEHHOR yCnyry NpeKpaliaeTcs B Cliyvasx:

0TKa3a rpaX<JaHvHa OT INPELIOKEHHS YUpe)KJeHUs BHECTH H3MEHEHWs B
3adBJICHHE B CBA3W C BLIABJIGHHBIMH [IPOTHBOPEUMAMH MEXIY CBeNEHHAMH,
YKa3aHHBIMH IpaXKJaHMHOM B 3afBI€HHMH, W CBEAECHUSIMM O TpaXKIaHHHE,
TIONY4YEHHBIMH YUpEKAEHHEM B IIOPAIKE MEeXBEJOMCTBEHHOTO 3JIEKTPOHHOIO
B3aHMOJAEHCTBHA (B TOM 4MCJIe B Clydyae HEHalpaBAeHHs TIPaXHaHHHOM
MH(OpPMALUH O COITIACHH HIIM HECOTJIaCMH C YKA3aHHBIM IIPEJIOKEHHEM B
TEYeHHE 3 KaneHJAapHLIX JAHEH CO AHS HaMpaBleHHsl YBeXOMJIEHMS B ITOPAZKE,
NpeyCMOTPEHHOM MYHKTOM 3.4 HacTosAmero AJMHHHCTPATUBHOTO perlaMeHnTa;

HEABKH TpaXJaHWHA B YUPEXKIEHHE [ TNpPOBEACHHs Npe/BapHTE/bHOM
Oecelpl B [aTekl, Ha3HAYeHHBIE YYpeKIEHHEM B IIOPAJKE, NpeayCMOTPEHHOM
MYHKTOM 3.5 HacToslIero A MUHUCTPATHBHOTO peTJIaMeHTa;

OT3bIBA 3asBJIEHUS I'PAKIAHHHOM;
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HEABKY TIpaKJaHHHA B YUpeKISHUEe INA TNPOXOXKIEHHS TeCTOB B JaThl,
Ha3sHA4YECHHBIE YUpeXJEHUWEM B TOpsAKe, NpeIycMOTPeHHOM NyHKToM 3.7
HACTOALIErO AJMUHHCTPATHBHOIO pPeriaMenTa;

He T[IpOXOXKJEHHA TIPaXKIAHHHOM Ha3HAYeHHBIX €My TECTOB B CpOK,
yKa3zaHHbIH B nisitoM absane noAanyHkra 3.7.2 Hacrosiere AJIMHHHCTPATUBHOTO
pernaMeHTa.

[Ipenocrasnenne rocyaapcTBEHHON YCIYTM NPHOCTAHABIMBAETCA B Ciyvae
HaNpaBlIeHHsd B INOPAAKE, IMPEAYCMOTPEHHOM TNYHKTOM 3.4  HacTosIero
AJMUHHCTPATUBHOIO DETNaMEHTa, YUPEKACHHEM YBEIOMIICHUS TPAXKIAHHHY C
NPELTIOKEHHEM BHECTH W3MEHEHUS B CBEJEHUS, COJAEPKANTHECHA B 3asiB/ICHHH, B
CBASH C BbISIBIEHHBEIMH TNPOTHBOPEUYHAMM MEXIY CBEISHHSMH, YKAa3aHHLIMH
IPAKNAHHHOM B 3aiBIIEHUWHM, U CBEJCHHUAMH O TIpaJaHuHe, [NOJyYeHHBIMH
yUpeKJeHHEM B MOPAIKE MEIKBEJOMCTEBEHHOIO 31€KTPOHHOTO B3aUMOAEeHCTRHY,

Ipenocrasnenyie  rocylapcTBEHHOH  yClnyrH [pPHOCTAHABIMBAETCH [0
MOMEHTA HanpaBiIeHHA IPaKIAHHHOM C HCHONB30BaHHEM enHHOH uHdpoBoii
N1aT(QOPMEI B YUpEeKIeHHEe COrAcHA WM OTKa3d BHECTH H3MEHEHHS B 3asBjeHye
B Hopsake, HNpeAyCMOTPEHHOM MNAThIM ab3aueM noamnyHkTa 3.4.2 HacTosALero
AJIMHHUCTPATHBHOIO periaMeHTa.

2.11. Ilepeuens yeayr, KoTophlie SIBASIOTCH HEOOX0AHMBLIMHY
H 00s513aTe/IbHLIMH AJIS HPEAOCTABJEHHSA I'OCyJAPCTBEHHOMH YCIyTH

Heobxoaumele B o0s3aTesibHBle  YCIyrW Uil [IPEIOCTABIEHHA
rOCyAapCTBEHHOH YCIIYTH OTCYTCTBYIOT.

2.12. Hopsaok, pazmMep H OCHOBAHHS B3HMAHHSA rocyJapcTBeHHo
AOLWIHHBI HJIB HHOH NJ1aThl, B3HMaeMoii 32 1pelocTABIEHHE
roCyJApCTBEHHOI YCayru

I"ocynapcrsenHas ycnyra npegocTaBnseTcs 6ecniaTHo.

2.13. ITopsiaok, pasmep M OCHOBAHKS B3HMAHHS NJIATD]
32 NIPeAOCTAB/ICHHE YCAYT, KOTOpPbIe SIBJIAIOTCS HeOOX0IHMbIMH
1 00832TeNBLHBIMH AJ151 IPEXOCTABIEHHA FOCY/AAPCTBEHHOMH YCayrH

B cBasu c oTcyTCTBHEM YycNyr, HeOOXOOMMBIX M OBS3aTeNbHBIX JUIs
NpefOCTaBIeHHs IOCYJapCTBEHHOM YCIIyTy, I1aTa He B3MMaeTcsl,

2.14. MakcuMaJbHBII CPOK 0XKHIAHHS B O4epedH NPH Hogade
3ASIBJIEHHA M IPH MIOJIYYeHHH Pe3yJILTATA NIPEJOCTABICHHS
rocyJapeTBeHHOH YCOYTH

2.14.1. MakcumanbHbIH CPOK OKHAZHUS B oUepelH NpH Iojaue 3asBIeHys
He JOJDKEH MPEeBhILIATE 15 MUHYT.

2.14.2. Bpems oxunaHus fpefoCcTaBleHHs FOCYAapCTBEHHOH YCIYrH B
cllydae [peABapHTENLHOrO COTJIACOBAHHMA JaTkl M BpeMeHH obpalleHus
3asBHUTENS He JODKHO NPEeBbIaTh 5 MUHYT.
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2.14.3. MaxkcumanbHblil CpOK OXKHIAAHUS B Ouepe]d MpH HONyHeHHH
pe3yibTaTa IpeJocTaBeHls rocylapCTBEHHOH YCIyTH He JO/DKEH IpPeBbIaTh
15 munyT.

2.15. Cpoxk u nopsiaok perucrpantu 3asiBJieHud,
B TOM 4HCJie B 21eKTPOHHOMH opme

B cayuae ecau 3asBlleHHE HaNnpaBleHO TpaXKJaHUHOM, oOpaTHBIUMMCS B
yupelk[eHHe, B BBIXOAHOH unu Hepa®ouuil MNpasgHUYHBIA [eHb, OHEM
HaIpaBieHus 3a4BJIEHHs CUUTaeTCs CAeaYIOMi 3a HUM pabouuil neHs.

Peructpauus 3adBneHHs, HaNpaBlIE€HHOrO B TOM 4UCJIE B 3IEKTPOHHOH
¢dopMe, ocyulecTBIseTCS B IeHb €ro MOCTYIUIEHUS B YUpeKIeHUE,

2.16. TpeGoBaHus K NOMELIeHHAM, B KOTOPbIX NpelocTaB/isieTCs
rocyJapcTBeHHAasl YEayra, K 3ay 0:KHIaHH, MecTaM
AJISE 3aMOIHEeHHSA 3asiBJIeHHH, lzﬂtgopmauuouumm cTeHJaM ¢ oOpa3uaMu ux
3anoJjHeHHs H IepeYHeM JOKYMEHTOB, Heo0X0AHMbIX JUIAl NPE0CTABICHHS
KaykI0# rocyiapcTBeHHOH yCayru, pasMemieHHI0 4 o(popMIieHH 10
BH3YANbHOIl, TEKCTOBOH H My/IbTHMeaHiHOH HH(OpMaLlHK 0 IOpPAAKe
NpeaocTaBJeHHS TAKOH YC/JIYTH, B TOM YHCe K oDecnievdeHHIo
AOCTYNHOCTH /15l HHBAJHA0B YKA3aHHBIX 00bLEKTOR

2.16.1. Ilomelienns, B KOTOPBIX IPEAOCTABNSNETCS IOCYIapCTBEHHAs yCiyra, B
COOTBETCTBMH ¢ 3akoHojarenbcTBoM  Pocculickod @epepand  JODKHEI
COOTBETCTBOBaTh TpPeOOBaHMAM IIOXKApHOH, CAHHTAPHO-3MHIEMHONIOrHYECKOI
Oe3omacHOCTH, a  Takke  JO/MKHBI  ObITh  0DOpy#OBaHbl  CpelCTBaMH
NOXApPOTYIIEHH M ONOBEILLEHMA O BO3HHUKHOBEHMH 4pe3BblYaiiHOH cuTyaluy,
CHCTeMO KOHIULIHOHHPOBAHHUA BO3YXa, UHBIMU CpeJICTBAMHU,
obecreunBaIIEMU 0€30MaCHOCTs H KOM(OpTHOE MpeOBIBaHNE 3aiBUTENE.

2.16.2. Kaxxaoe pabouee MeCTO CIELMaIMCTOR JOQIKHO OBITH 000OpPYNOBAaHO
NEpPCOHANBHBIM KOMIILIOTEPOM C BO3MOKHOCTBIO AOCTYNAa K HeOoOXOIUMEBIM
uHpopMalMOHHBIM  0a3aM  JaHHBIX, [e4aTaloluM  yCcTpolicTBaM, OGymaroii,
pacxXofHBIMH  MaTepualaMHM, KaHHENApCKMMH TOBapaMH B KOJIMYECTBE,
JOCTATOUYHOM IS TIPelOCTABIEHMS IOCY4apCTBEHHOM YCayTH.

2.16.3. TpeboBaHHs K pa3MeLLIeHNIO MECT OIKUIAHUS:

1) Mecra oxunaHus A0KHBE! ObITh 0DOpYHOBaHbl CTYAbAMH (KpecelbHbIMH
CeKUMSIMH) U (UNH) ckaMbiMH (DaHKeTKaMu);

2) KOIMYMECTBO MeECT OXHAAHHSA OIpelesseTcs MCXolusd M3 (akTHUYeCcKOH
Harpy3sky W BO3MOXHOCTEH IS MX pasMelleHus] B 34aHUM, HO HEe MOXKeT
COCTaBJIATh MeHee 3-X MecT.

2.16.4. TpeboBaHud Kk 0OpMIEHHIO BXO/Ja B 3JlaHKE!

1) 3maHue JoMKHO OBITH 000PY0BaHO YAOOHOH JecTHHIEH ¢ MOPYUHSIMH [1J1s
cB00OMHOIO JIOCTYHa 3asBUTENEH B [IOMeElLIeHNE;

2) LeHTpanbHbIH BXOJ B 3/laHHe AokeH ObITh 00opynoBaH HH(OpMaLIHOHHOH
Tabauukol (BblBeCKOMH), colepxkailiell HHMOPMALHMIO O HAMMEHOBAHUH U PEKHME
paboThl yupexIeHn;

3) BX0J ¥ BBIXOJ U3 3AaHust 000pYAYIOTCS COOTBETCTBYIOLIMMH YKa3aTeNlsIMHu;
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4) ungopManyoHHEIe TaGIMYKH AOMKHEL PA3MELLATLCS PAJOM C BXOJOM 1160
Ha JIBepH BX0J1a TaK, YTOOB! UX XOPOIIO BUAENH [TOCETUTENMU,

5) dacag 3paHus (CTpOeHHs) NOJKEH GbITh 0BOpYZOBAH OCBETHTENLHBIMU
npubopamu;

6) Ha npuieraioiied TEPPUTOPHH K 3J4HUI0, B KOTOPOM OCYLIECTBISETCH
TpyeM rpaxia, o6opyIyroTcs MecTa ISl TapKOBKH aBTOTPAHCIIOPTHBIX CPECTE,
U3 KOTOpBIX He MeHee 10 npoueHTOB MecT (HO He MeHee | MecTa) JOMKHEL ObITh
NpefHasHAuYeHbl J7f [apKOBKH ClleUManbHBIX aBTOTPAHCHOPTHHIX CPENCTB
HHBATHJOB, JOCTYII 3asBHTENEH K KOTOPBIM SBISeTCs OECIiaTHBIM.

2.16.5. TpebGopanus k Mectam Ui UHGOPMHUPOBAHHS, TIPeHAZHAYEHHBIM LIS
O3HAaKOM/IeHUs 3asBuTeNed C MHPOPMALMOHHBIMH  MaTepHalaMH: MecTa
obopyayloTcss  MH()OPMALMOHHBIMH  CTEHJAaMH, KOTOPhle JOIDKHBEI  OBITH
MaKCHMaJlbHO ~ 3aMeTHBI, XOpOLIO [POCMAaTpHBAaeMbl M (YHKUMOHAJBHEI
(MH(OPMALIMOHHEIE CTEHIBI MOTYT OBITh 0GOPYAOBaHbI KapMaHaMHy (popMata A4, B
KOTOPBIX pa3MeiliaroTest HH(OpMaLHOHHbIe JTHCTKH).

2.16.6. TpeGoBanus k MecTaM rpHeMa 3asBHTeei:

1) xabunersl mpuema 3asBuTeNell  NOMKHBI  ObITb  0GOpYZOBAaHEI
HH(POPMALIMOHHBIMK TabNHYKaMH C yKasaHueM: HOMmepa kabuHera; (amuiuu,
MMEHH,  OTHeCTBAa M JO/KHOCTH  CHEUMATHCTa,  OCYHIECTRJISAIOLIETO
NpeaocTaB/ieHHe rocy1apCTBeHHON YCIyTH; BpeMeHH NiepepsiBa Ha o0bex;

2) paboyee MecTO MOMKHOCTHOrO JHMLIA HOMKHO OOECHEeuHBaTh eMy
BO3MOHOCTbL CBOOOJIHOTO BXOJId M BBIXOA H3 [IOMELIEHHUA TIPH HEOOX0JMMOCTH;

3) MecTo Ans npuema 3asBUTENS JOMKHO OBbITh CHAGKEHO CTYIOM, HMETb
MECTO JIsl [TUChMa M packiaiki JOKYMEHTOB.

2.16.7. B uenax obecneveHus KoHPUACHIMANILHOCTH CBEIEHUI O 3asBHTENE,
OJJHHM CIIELHATHCTOM OJHOBPEMEHHO BE/IETCA IPUEM TOJBLKO OJHOrO 3agBUTENSI.

2.16.8. B 3panuu, B KOTOPOM IpeJOCTABNSETCS rOCYAAapCTBEHHAs YCIyra,
CO3JAl0TCH  YCNOBHS AN TPOXOJA MHBATHAOB M MaloMOOMIBHBIX TPy
HaceneHus. MuBanupam B uenax obecrnedeHus AOCTYNHOCTH TOCYAapCTBEHHON
YCTyrd OKa3bIBaeTCsl HOMOIb B NPEOJOJEHHH pasMyHbIX GapbepoB, MelllaloIuX
B [IOJIyHEHUH HMU I'OCYJapCTBEHHON yCNnyTry HapaBHe ¢ ApYTMMM nuuamu. Bxon B
31aHue 000pyayeTCs HaHIyCcOM.

IMomereHus, B KOTOPBIX NMPEJOCTABNAETCS FOCYAPCTBEHHAS YCIyTa, AOMAKHBI
YIMEeTb paclUMpeHHBIE MPOXOBI, NO3BOJAIONIHE 00eCTIeYHTh GecrpenaTcTBeHHbIi
JIOCTYT HMHBAJIHIOB, BKJOYAs MHBAJIMAOB, HCMOJB3YIOIUX KPECna-KOJIsSCKH, a
TaKIKe JIOIDKHEI ObITh 060pYI0BaHEl YCTPOHCTBAMH /IS 03BYUMBAHHS BU3YalbHOM,
TEKCTOBOH MH(OPMALMK, HAANMCH, 3HAKW, HHAsg Tekcrosas M rpaduueckas
unpopmanus  ayOnMpyerca 3HAKAMM, BbINOJHEHHBIMH  peNbedHO-TOUSHHbIM
wpudrrom bpaitns.

I'myxoHeMBIM, MHBATHAAM 110 3PEHUI0 M JAPYTHM JHLUAM C OTPaHHYEHHBIMH
(GbU3HYECKIMH BO3MOMKHOCTSAMH TIPH HEOOXOZMMOCTH OKA3bIBAETCH NOMOIIE 10
NIEPEBHIKEHHMIO B TIOMELLIEHHAX U CONPOBOKACHUE.

Ha crosuke MHOMKHBEI OBITE MNPEAYCMOTpeHbl MecTa Al [1apKOBKHM
CrelMallbHBIX TPAHCIIOPTHBIX CPEACTE HWHBANHM/O0B. 3a MONb30BAHHE [APKOBOYHEIM
MECTOM I171aTa He B3UMaeTcs.



2.17. Iloka3aTe/H JOCTYIHOCTH H Ka4ecTBA rocyIapcTBEHHOM yejayry, B
TOM MHCe ROJHYECTBO B3aHMOACHCTBHIA 3asiBATEJISI € J0JIZKHOCTHBIMH
JHUAMH NPH NPeJOCTABICHAN FOCYIaPCTBEHHOMR YCJIYIH H HX
NPOAOJIZKHTENBHOCTh, BO3MOKHOCTD NOJYyHEeHHS FOCy1apCTBEHHOM YCIyTrH
B TOAY «M®1)», Bo3MO:KHOCTE THOO HEBO3MOMKHOCTD NOJYHeHHS
rocy1apcTBeHHOH YCayTrn B JII060M TepPHTOPHAJIBLHOM HOApPA3AeeHHH
opraHa, NpefocTaB/ISIIONIEro rocy1apecTBeHHYIO YCIyry, no BblGopy
3asBUTEN (AKCTEPPHTOPHANBLHBLIH HPHHIMN), BO3MOKHOCTD NOJIYYeHHs
uHpopMaLuH 0 X0Je PeJocTaBIeHis TOCYAAPCTBEHHOM YCayri, B TOM
4HcIe ¢ HCMOJIb30BaHHeM HH(OPMAHOHHO-KOMMYHHKAIHOHHBIX
TEXHOJIOrHii

2.17.1. IokasaTteny JOCTYITHOCTH FOCYIApCTBEHHOMN YCIyIHy:

1) TpaHcnopTHas JOCTYNHOCTB K MECTaMm NpefOCTARIEHHs roCyapcTBEHHOM
YCIIYTH;

2) obecneueHue OecnpeIITCTBEHHOrO JAOCTYNA JHI[ C OTpPaHHYEHHBLIMH
BO3MOKHOCTAMM [EPEABEDKEHUS K [MOMEIUEHHAM, B KOTOPBLIX MNpEIOCTABIAETCS
rocyJapcTBeHHas yCyra;

3) pasMmelieHre HHQOPMALUK O MOPSKE NPeNOCTaBIeHHs rOCYAApCTBEHHOM
YCIyrH Ha eauHoil uudposoil nnardopme, denepansHOM NMopTaie, perHoHAILHOM
nopTasne, PerHOHAIBHOM peecTpe, noprane chykObl 3aHATOCTH, noptaine ['OAY
«M®Ly.

2.17.2. Iloka3areny kauecTBa rocyJapCcTBEHHOH YCAYIU:

1) cobmonenne CpoKOB M MOCHENOBATENLHOCTH  aJMHHHCTPATHBHBIX
IpoueNyD, BKJIIOYas JOMYCTHMYO NPOAOIDKUTENBHOCTh OJKHUJIaHUS
NIPeOCTABIEHHS rOCYIapCTBEHHOH YCIYTH, [IPOAOKUTENBHOCTE MPeAoCTaBIeHHUs
roCynapCTBEHHON yCIyTH;

2) nons yAOBIETBOPEHHBIX KauecTBOM MpPeJOCTABIEHHs TOCYJapCTBEHHOI
YCIyrd 3asBuTeedl OoT oOllell YHCIEeHHOCTH MONYUYMBIUHX TOCYIApCTBEHHYIO
YCIyTy, onpejensemMas IyTeM UX onpoca;

3) oTcyTcTBHe 06OCHOBaHHBIX kanob Ha neitersus (Gesnefictere) U peleHus
CIIEL[HANUCTOR yUpeKAeHuUS, OCYILECTBIAIOIINX npefocTaBieHe
I'OCY{apCTBEHHOH YCIYTH.

2.17.3. KonuuecTBo B3auMoJeicTBUN 3asABHTENS ¢ JIOJDKHOCTHBIMH THLIAMH
MpH [peOCTaBIeHHH roCy JapCTBEHHOH YCayril 1 UX MPOJOIKHTENEHOCTh;

1} xonmvecTBO  B3AMMOIEHCTBUA €  JOMKHOCTHBIMH  JIMUAMH  [IpH
NpelloCTaBlieHMH TIOCYIApCTBEHHOH YCIYIM B cilydae Ju4Horo obpauienus
3aABUTENS HE MOJKET IPEBBIIIAThL [ATH, B TOM 4ucAe o0pallleHHe 3asBHTENs B
yUpexaeHHe 3a Moly4eHHeM KOHCYNbTalHU U COASHCTBHEM B Nofaue 3asiBiIeHH,
AJis  COrNIacOBAHHA BapHaHTOB MOAXOMALIEH paboTel M JNs  MOJIyueHHs
PE3YJILTATOB MPEAOCTABIIEHHS rOCYJapCTBEHHON YCITYTH;

2) npw HanpaBlieHMH 3asBJIEHUs B 3NEKTPOHHON (opMme - He Gosee yeThipex
pas.

2.17.4. Bo3MOXHOCTb  TNONY4YEHHS  ['OCYJNaPCTBEHHOM  yCIyrH B
MHOTOQYHKUHOHANLHOM  LEHTPE  IPENOCTABJIEHHS  TOCYHAPCTBEHHBIX M
MYHMIHIIAIbHBIX YCIYT:
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B T'OAY «M®Ll» ocymecTBiseTcs KOHCYNbTUPOBaHHE [0 BOMPOCY
NpelocTaBNeHns rocyapcTBEHHON YCAYTH B cofieHcTBHe B Hojade 3asaBIeHHU.

2.17.5. 3asABUTEMO NPeJOCTaBISAETCS BO3MOKHOCTb MONyYeHHsT HHPOPMAlNH
0 XOf€ IIPEJOCTaBlIeHHs TOCYAAPCTBEHHOH YCAYrH NpH JUYHOM OOpallueHH: B
yupexaeHue.

2.17.6. 3asBuTeny HMEIOT BO3MOXHOCTE IONYUYeH#ss HH(pOpMaLMH O XOole
NpenoCTaBieHts TIocylapcTBeHHON yenyrd, dQopMax 3asdBieHUH W MHBIX
JOKYMEHTOB, HEOOXOJMMBIX Ul TNOJNYYEHUS TrOCYITapCTBEHHOH yCIyrd, B
9JEKTPOHHOM BMJIE Ha eauHOM uudpoBoii miatdopme, (enepanbHOM NOpTAIe,
pErHOHATILHOM NOpTane Y rnoprasie cly)KObl 3aHATOCTH.

2.17.7. 3asBuTtenaM  obecrnevynBaeTcs BO3MO3KHOCTh MOJIy4eHHs
rocyIapCTBEHHOH YCJIYTH II0 3KCTEPPUTOPHAIIEHOMY MPHHITHITY.

2.18. Nuble TpeGoBaHUA, B TOM YHCJIe YYHTHIBAWOLIHE 0CO0EHHOCTH
npefocTaBieHns rocyaapersenoii yeayru B FOAY «M®Il», ocobennocTn
NpeJoCTABJEHHS FOCYIapPCTBEHHOH YCJIYTH N0 DKCTePPHTOPHAIBLHOMY
NPHHIHIY (B cJyYae ecld rocyJapcTBeHHas yCayra npeocTaBisieTcs mno
IKCTEPPHTOPHAJILHOMY NPHHIHNY) H 0cOOEHHOCTH NPEIOCTABICHHS
rocyJapcTBeHHOH YC/IYTH B 3JIeKTpoHHO#H (popme

2.18.1. Jlna momy4eHHs TrocyfapCTBEHHOH YCIYTH B S/IEKTPOHHOM BHIE
3aABUTE/SIM IIPENOCTABIAECTCS BO3MOXKHOCTh HANpaBUThH 3asBileHHe B (opme
DAEKTPOHHOI'O JIOKYMEHTa C HCIOJB30BaHHEM eauHoH 1uppoBoil mnaTdhopMel,
(penepanpHOro noprana IyTeM 3alONHEHUs CrelHalbHON HHTEPaKTUBHON (OpMBI,
KoTopas cooTBeTcTBYeT TpebosanusMm PenepanpHoro 3axona ot 27 uwona 2010
ropa Ne 210-03 «OG6 opranusaliy NPeJOCTABICHUS TOCYAAPCTBEHHBIX W
MYHHIMIATBHEIX YCIYyT» U obecrieunBaeT HAeHTHPHUKALHIO 3asiBUTENS.

CornacHo nyHkty 2 cTaThu 6 PenepanpHoro 3akoHa ot 6 anpens 2011 roaa
Ne 63-03 «0O06 »nekTpoHHOH MOANHCH» INPH NOAAYE BIEKTPOHHOIO 3asBIIEHHA
MOKeT OBITh HCIONB30BaHA IPOCTas  BJIEKTPOHHAA  MOAnHch.  IlpocToii
3JIEKTPOHHOH IOAIMCHEIO sBASETCS perucrpauus 3assurens B Eausoll cucteme
uaenTiduKkanry ¥ ayreHTuukaiuu (manee ECHUA) npm ycrosuu, 4to mOpu
BhIJla¥e KIHOYa fIPOCTOH 3JEKTPOHHOHW MOAMHCH JMYHOCTh (PU3HYECKOTro MK
YCTaHOBJIEHA MPH JIMMHOM IIpHeMe. «JIOrMH» ¥ «apoiib» BBICTYNAIOT B KAYECTBE
aBTOpM3aUMM Ha eAuHOi uudpoBoll nnatdopme, GenepaibHOM IOpTale,
NOATBEPIKJAIOIIEH  NPaBOMOYHOCTH  NMPOM3BOIMMEBIX  TOCPEANCTBOM  CETH
«Hurepuer» mnpouenyp. HpeHTH(UKATOPOM NPOCTOH 3JIEKTPOHHOH MOAMHCH
SIBASIETCA CTPaXoBOH HOMep HHIOMBHIyadbHOro juuesoro cueta (CHUJIIC)
3asBUTENS B CHCTEMeE 0053aTeNIbHOTO TIEHCHOHHOTO CTPaxoBaHus.

2.18.2. TlepeueHs x1accoB CpeACTB 9JEKTPOHHOH IIOANKCH, KOTOpPEIE
JIOTIYCKAlOTC K HCNOJb30BaHHIO  TpH  oOpallleHHH 34 [0JyYeHHEM
roCyIapCTBEHHOH  YCOYrH, OKa3blBaeMoil ¢ NpUMEHeHMeM  YCHIICHHOMH
KBATU(UKALMOHHOR DJIEKTPOHHOH TIIOAMHCH, ONpPEJeNsioTcd Ha OCHOBaHMH
YTBEPXKAAEMOH COOTBETCTBYKIUMM OPraHoM HCIONHHUTENBHON BlacTd 1o
cornacoBanuio ¢ MenepankHoil ciayxboil bezonacHocty Poceniickoit Menepauun
Mozenu yrpo3 ©OesonacHOCTH HH(OpMauud B HHOOPMAUMOHHON cHCTeMe,
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HCMONB3yeEMOH B llensaX npueMa oOpallieHMH 3a TOoNTy4YeHHEeM TocylapCTBEHHOH
ycIyry U (WiK) npelocTaBieHHs TAKOH YCIyTH.

2.18.3. 3asBurens Brpase obpatuThes B yupexaenue win ['OAY «M®IL» 3a
cojelicTBEM B Iofade 3asBIEHHs B EKTPOHHOH (opMe nyTeM JHYHOTO
NOCELIEHHUs 10 CODCTBEHHON MHHLMATHBE WU 110 NPEATIOKEHHIO YUpem AeHUs 110
BONpOCaM, CBI3aHHBIM C MOJyuYeHHeM rocyaapcTBeHHol yenyrd. Copelicrsue B
nojiadye 3asiBJIEHUS OCYILUECTBASETCS B COOTBETCTBUH C JIOKAJIbHBIMH AKTaAMH
yupesxxaenns, OAY «MOILy,

B yupexpenuu, 'OAY «M®PLl» rpaxkpganam ofecrneuuBaeTcs OOCTYN K
enuHoll uudposoil ruardhopme, (enepanbHOMY NOPTANY M PErHOHAIBHOMY
noprany, a Take OKa3biBaeTcsl HeoOXOIHMOoe KOHCYIBTALMOHHOE COAEHCTBHE BHE
3aBHCHMOCTH OT MECTa XKHUTEILCTBA 3asBUTENA.

B cnydae orcyTcTBUsS Yy 3asBUTeNs NOATBEPKASHHOH YYeTHOH 3arnmcH B
ECHA yupexaenne umu I'OAY «MO®Ll» obecneunBaer B ciydae cornacus
3aABUTEJIS 3aBEPLICHUE NMPOXOXKIEHUSE UM MPOLEAYPEl PETHCTPAllMH B YKa3aHHOMH
cHcTeMe.

3. CocTag, N0OCNEIOBATENLHOCTE H CPOKH BbINOJIHEHHUS
aJMHHHCTPATUBHBIX NIpouNesyp, TpeOOBAHHA K NOPAAKY HX
BBLINOJAHEHHS, B TOM YHcJIe 0CO0eHHOCTH BHIIOJAHEHHS
aJAMHHHCTPATHBHBIX Aponenyp (AeHdcTBHII) B 21eKTPOHHOT
thopme, a Takske 0COOEHHOCTH BbLINOJHEHHS AJiMHHHCTPATHBHBIX
npoueayp (HeHcTBrii) B MHOroQyHKIHOHANLHBIX LEHTpax

3.1. MecuepnbIBalollHil nepevyeHs aAMMHHUCTPATHBHBIX Npoueayp

3.1.1.  Tocymapcteennas yciyra BKmoHaeT B cebs  clenyrougue
aZIMHHHCTPATHBHbIE IpoLEeaypE! (neficTBHS):

1) ¢opmupoBaHde UH HanpapieHHe I[PEIIOKEHHA 3aperuCTPUPOBAHHOMY
TPaX<AaHMHY O NMPeJ0oCTaBIEHHH rOCYAapCTBEHHOM YCAYTH;

2) mpHeM M pETHCTpalus 3asaBlEHHS, [OCTYNUBIIETO B YYpEXKIEHHE OT
3asiBUTENS;

3) niposenieHne npeBapUTeIbHOR Decelibl © rpaX1aHHHOM;

4) nondop ¥ HazHayeHue I'pa)kJaHUHY MEPOIPUATHI 1Mo NpodecCHOHANBHOM
OPUEHTALIUH;

5) nonbop, Ha3Ha4eHHe H MPOBEJEHUE TECTHPOBAHMS,

6) noadop, HazHaYeHKe ¥ NMPOBeJeHYEe TPEHUHTa;

7) ¢opMmupoBaHHE M HalpaBlIeHWE TPaXAAHUHY  3aKIIOYEHHS O
TIPENOCTABIEHHH [OCYIApCTBEHHON YCIyTy;

8) cornacoBaHue U rpoBeieHie NpodecCHoHaIBHONR KOHCYNBTALMH;

9) wucrpaBneHHe oneyarok U OMKOOK B BBIOAHHBIX B  pe3ynbTaTe
NPeIOCTABJICHUS rOCYJAPCTBEHHON YCAYrH JOKYMEHTAaX.

3.2. llepeueHb aIMHHHCTPATHBHBIX npoueayp NpH NpeaocTaBaeHHH
rocyJapcTBEHHOH YCJIYIH B 3J1eKTPOHHOH $Q Me H npoueayp,
sruInoJiHsieMblx FOAY «M »
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3.2.1. B anexTpoHHO# (opMe, B TOM HHCIe C HCIOJb30BaHHEM eJUHOM
nudpoBoii  nnaThopmel, (enepalbHOrO noprana, OCYIIECTBISAETCH Togada

3asABJI€HUSA, & TakKKe BBIIONHAIOTCA aJMHHHCTPaTHBHBIE poLEeypbI,
npegycMoTpeHHele nyHkTamu 3.3 - 3.10 Hacrtosimiero AIMHUHHCTPaTHBHOIO
perjlaMeHTa.

3.2.2. 3aspurens snpase odpartutecs B [OAY «M®LI» 3a coneiicTBieM B
nojaue 3asBiIeHu.

3.3. ®opMupoBaHHe H HANIPABJIEHHE NPEAJIOKEHHS 3aPEerHCTPHPOBAHHOMY
rPaKAaQHHHY @ NPeIOCTABICHHH FOCYAAPCTBEHHOM yeayr

3.3.1. OcHoBaHueM Ajs Havajia aAMHHUCTPATUBHOHW MNpoLemyphl SBASETCA
pPEerucTpaliy rpaxJjaHiHa Ha efuHOH 1H(poBoii nnatdopMe.

3.3.2. CneuMaiucT yUpeKaeHus:

MPOBOAMT a@HAlIM3 CBEAEHUH O 3aperucTPUPOBAHHOM  TIpaKAAHHHE,
cojlepxaluiixcs Ha eIMHOM LHdpoBoii nnatdopme;

tdhopMEpyeT M HampasaseT  3aperdcTPUpPOBAHHOMY  TPAKIAHUHY  C
HCIIONb30BaHUEeM  eiuHodl  nudpoBoif  maaTGoOpMbl  OpemNoKeHHE O
NpeAOoCTaBIeHHH roCyJapCcTBEHHOH YCIYTH B JIeHb ero (JopMHpPOBaHHS,

HH(POPMHUPYET 3aperucTPUPOBAHHOIO rPpauaaHuHa:

0 HeoOXOAMMOCTH HANpaBUTh B YUpeXAEHHe C HCIIONB30BaHHWEM eIHHOMH
undpoBoit  mMATGOpPMBI  pe3yNbTATBl  PACCMOTPEHHS  [PEIIOKEHHS O
NpeocTaBleHUd ocyJapcTBeHHOM  ycnyru. Pe3synabTatoM — paccMoTpeHHSs
NpeAsiioKeHUs 10 BbIOOPY 3aperHCTPHPOBAHHOTO TFpAKIAHMHA MOMKET SBISTHCA
OTKa3 OT NPEIONKEHUS MW COrjlache ¢ NpeyioKeHMeM MyTeM HalpaBleHHSs
3a4BIIeHHUS;

O CpOKE HalpaBJIEHHS pe3yslbTaTa pacCMOTpPEHUS [IpeJioKeHUs B
yUpeKAeHHE ¢ UCTIOIb30BaHUEM eHOH LMppoBOil niaTdopmsl.

Cpox paccMOTpeHHUs! [IPejiIoeHUs] O IPelOCTaRIeHHH TrocyJapCTBEeHHOMH
YCIIYTH 3apETHCTPHPOBAHHBIM IPAXAaHUHOM, IT0IYUYHBIUUM TAKOE NMpeIoKeHHE B
paMKax oOKa3aHMA MWHOHM rocyjapcTBeHHO#l ycnmyrd B obnacTi copelicTBus
3aHSTOCTH HAaceleHHs, COCTAaBASiET 3 KaJeHIAPHBIX [HS CO JHA HarpaBieHus
rpa)caaHyuHy npeasokeHns. B HHBIX cllyyasx cpoK paccMOTpEeHUs MperjioKeHus 0
NpefoCTaBlEHUH rocyJapCTBEHHOI yCIIyry He yCTaHABIMBAETCS.

YxkazaHHat HHQOpPMALHS COAEPHKHUTCS B NPEIUIOKEHHUH O NpefocTaBIeHHH
roCyapCTBEHHOH YCNyTH, HafnpaBisieMOM YUYPEXIEHHEM 3aperucTpUpPOBAHHOMY
rpaKJaHHHY.

OTkas  3aperMCTpMpPOBAHHOIO  rpaKaaHuHa  OT  NPEJIOKEHHS O
NpeAOoCTaBNeHUH TFOCYJapCTBEHHON Yyciyrd (B TOM YHCIE HeHanpaBleHHe
3apErUCTPUPOBAHHBIM IPAXJAHHHOM B YUPEKIEHUE C HCIIOIL30BAHHEM €JUHOMH
nudposoil nnardopMbl pe3yabTaTOB PacCCMOTPEHUS YKa3aHHOIO MpeJiodKeHUs B
CPOK, YCTAHOBJIEHHBIH B cellbMOM ab3ale HacTosuIero noanyHkra) GUKCHpyeTcs
Ha eIHHOI u(poBoii rnardopme.

3.3.3. Kputepuem I[pUHATUS peLleHUs HBIAETCH HalHYHE CBELEHHH O
rpajxciaHuHe Ha elMHol uudposoll miardopme.
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3.3.4. Pesyn»TatoM ajiMHUHHCTPAaTUBHOH NpOLENypE! sBISETCS HanpasjieHune
3aPETHCTPUPOBAHHOMY  TPaXKAAHHHY  [IPeVIOKEHHS ©  NPeHoCTaBIeHUH
rocy JapCTBEHHON YCIIYTH.

3.3.5. Cnocobom duxcauu pesynbrarta aJMHHHCTPATHBHOM IIpOLIEAYpLI
ABJISIETCS  aKTyallH3amusi CBEHAEHHH O TrpaxaaHMHe Ha eIWHOM UH(poBOi
nnatdopmMme. _

3.3.6. MakcumManpHO JONMYCTHUMAsl I[POJOJDKUTENLHOCTh OCYLIECTBIIEHUS
aJMHHHCTPAaTHBHOH IpoLeypsl He JOIKHA MpeBblluath 11 xaneHpapHeIX AHEH co
JHs1 pErUCTpalliK TpaXkAaHHHA Ha eJMHOil undpoBoii nnatdopme.

3.4, llpnem u perucTpanys 3asiBjaeHus, NOCTYHBLIEro B YYpeKaeHHe
OT 3asIBUTES

3.4.1. OcHoBanuem 11s Hadana aJMHHHCTPATHBHOH INpoleaypbl sSBISETCS
mojaya IpaXCJaHWHOM 3afBJEHHMA C HCMONB30BaHHEM eOuHOH uH(pPOBOWH
iaThopMel, GeaepanbHoOro rnopraia.

3.4.2. CrieqnantcT yupexJIEHHS PETHCTPUPYET 3asBIEHHE MyTeM BHECEHMs
COOTBETCTBYIOLIEH 3alMCH B PErHCTp MonydaTeneH rocyaapCTBEHHBIX YCIYr B
cpepe 3aHATOCTH HACEJICHHA B ICHb IOCTYIUIEHHS 3aABIEHUS B yUpeXKAeHHE,

B nens npuHATHA 3aABIeHMS TPOKAAHMHA CHELMAIHCT  YUPEKIEHHUS
3alpallliBaeT ¢ HCMHOJB30BAHUEM eAMHOH LH(ppoBOH nnathopMsl ceeleHHS O
rpaKJaHUHE TYTeM HANpaBJIeHHA MeXXBEeJOMCTBEHHBIX 3alpOCOB, B TOM YHCJE C
HCIOJIb30BAHHEM  €IMHOH  CHCTEMBl  MEXKBEJOMCTBEHHOIO  JJEKTPOHHOTO
B3aHMOJIEHCTBHSI.

Ipu nomyuyennu wuHdOpMaMH O MNPOTUBOPEUYHAX MEKIAY CBEIEHUAMH,
YKa3aHHBIMH TIpPaXIaHUHOM B 3asBJICHWM, W CBEJEHHSMH, I[1OJyUYEeHHBIMH B
NOopsiIKe  MEKBELNOMCTBEHHOIO  B3aUMOAEHCTBHS, CHELUHANIUCT  YUpPEXKISHHA
HanpasiseT rpakJaHHHY C HCIONB30BaHHeM eAuHOH 1mdpoBoit nnatdopmsr B
TeUeHHe OJHOro pabouero AHg CO JHS BBIABICHHS NIPOTHBOPEUHH YBeJIOMJIEHHE O
IIPUOCTAHOBIEHHH OKa3aHus rocy1apCTBEHHOH yenyri, cojepiKaiiee:

Npe/yIoKeHHe BHECTH H3MEHEHHUS B CBEJICHHS O TpaXKAaHUHE, ColepKallecs
B 3aQ4BJIEHHH C HCIIONL30OBaHUMEM e€OuHOH 1upposoit 1aardopmer  (manee
HM3MEHEHHS B 3adBjeHUE);

HHQOPMALIHIO 0 HeOOXOJHMOCTH HAaNpPAaBIEHHs TPAXIAHHHOM He Ho3IHee 3
KaJIeHJapHBIX JHeH COo JHA [ONy4YeHHs VYBEJOMIEHHS B YUpEKIEHHE ¢
HCIIOIB30BaHUEM eMHOH LH(poBOi naaTopMsl 0 CBOEMY BEIGOPY:

COTMIACHs C NPEANoKeHHEeM BHECTH U3MEHEHHS B 3asBlIeHHE;

OTKa3a OT NPeJJIOKEHNsI BHECTH U3MEHEHNUS B 3asBJICHHE.

Ilpn nonydyeHun yupexJieHHMEM B CPOK, YCTaHOBJEHHBIN NsThIM ab3aneM
HACTOAILEro MNOJINYHKTAa, COMIACHA TpakdaHWHA € YKA3aHHBIM MpeAnoKeHHEM
M3MEHEHMs B 3asdBJEHME BHOCATCH Ha enuHOll uMbpoBoil mnarpopme B
aBTOMaTHyecKkoM pexume. ['pakJaHUH [OAMUCHIBAET W3MEHEHHS B 3asiBleHUE B
(opMe BNEKTPOHHOrO JAOKYMEHTa C MCIONb30BaHHEM eIHHOH LU(pPOBOii
nnatgopmel. [leHp MogNUCcaHus rpaXkiaHMHOM M3MEHEHHH B 3asABJIEHHE B Cly4ae,
NpefyCMOTPEHHOM HACTOALIHMM [IYHKTOM, CHHTAETCs JIHEM NPHHATHS 3asBICHHS.
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Ilpy oTkaze rpaxianMHa OT yKa3aHHOro NpeIsIoKeHHs IPaKHaHHH BHpaBe
OTO3BaTh 3asBleHHeE.

B cnyvae oTkasa rpaxaaHMHa OT [PEIJIOKEHHS YUPEKIEHHS BHECTH
M3MEHEHHA B 3adBJI€HHE (B TOM 4YHCJE B Cllyyae HEHaIpaBIeHHs I'PaXIaHHHOM
HH(pOPMALMH O COIMACHH MWIH HECOrJacHH C YKa3aHHbIM MNpeajiokKeHHeM B
TEYEHHE 3 KalleHAAPHBIX JHEH CO QHS MONyYeHHUs IPeiNOKeHHs ) PEeJOCTaBIeHHE
rocylapCTBEHHOH YCAyrH MpeKpallaercs, 0 YeM CHEHHAIHCT YUpexJIeHH:
HANpaBgeT IPaXAaHHMHY COOTBETCTBYIOLIEE YBEJOMIIEHHE B CPOK HE IO3fiHee
cieayromero pabovero AHa co AHA, KOrga rpaXIaHuH AOJUKeH ObUT MpeacTaBUTh
MH(OPMALMIO, YKa3aHHYIO B IISTOM ab3alie HacTOSIEro MOANYHKTA.

3.4.3.KpurepueM [MpHHATHA peHieHMs SBISETCH  HalM4YHE/OTCYTCTBHE
aKTyaJbHbIX CBEJCHHH B 3asBNEHHHN TPaXIaHUHA,

3.4.4. PesynbTaToM aIMHHHCTPATUBHOMN IIPOLENYPbl SBISETCH pPEerHCTPaLys
3afABIIEHHSA PaXIaHUHA/TIpeKpallleH|e NpeJOCTaBIIeHHs TOCYAapPCTBEHHON YCayTH,

3.4.5. CrocoboMm (uxcanuy pesynpTata aAMHHHCTPATHBHON MPOLENYpb
ABNACTCA AKTyalu3alus CBelleHWH o0 rpakdaHMHe Ha eJuHOH uHbpoBOi
rardopme.

3.4.6. MakcumanbHO JONyCTHMAas MNPONO/DKHTENBHOCTh OCYLIECTRICHHS
aAMHHHCTPATUBHOHN IPOLEAYPEI HE AOKHA NpeBhIUaTs 4 pabouux aHeit co aHs
NIOJa4H MPaKJIaHUHOM 3asBlIeHUS.

3.5. Ilposeaenue npeasapurenbHoii 6eceanl ¢ rpamIAHHHOM

3.5.1. OcHoBanuem Ajsi Hayana aAMHHHCTPaTHBHOH MNpoueaypsl sBJseTCs
perucTpanus 3asBlIeHUS rpaxIaHKHa.

3.5.2. Cneunanuct y4pexaeHHusl B CPOK He M03JHee cieiyiolero pabouero
JIHSL CO JTHS TIPUHSTHS 3asBIACHHA:

CBSA3BIBAETCSA C TPAKAAHHHOM [0 yKa3aHHOMY B 3asiBIIeHUH HoMmepy TenedoHa
st TIPOBEJIeHNs IIpeiBapUTENbLHON feceasl B NUCTaHIIMOHHOI (opMme;

YTOYHSIET Yy Fpa<laiiHa ¥ BHOCHT Ha eIMHYI0 HHQPOBYIO Miathopmy
CBEllEHHS O Leld NpodecCHOHATbHON OpHEHTALMH IPaKOaHHHA, O KJIIOYEBBIX
HaBLIKaX ¥ PoQecCHOHANBHEIX KOMIIETEHLMAX MPaKIaHHHA, HHYIO HHGOPMALIHIO,
HeoOXOIUMYIO [I1s NPefOCTaBIeHHs TOCY JapCTBEHHOM YCIyTy;

(uKcHpyeT Ha enuHOll uudposodl marhopMe GopMmy, HaTy H pesyabTar
NpoBefeHuUs NpeliBapuTenbHoH Oecebl.

B ciysae HeBO3MOXHOCTH TNpPOBECTH TNpelBapuTeNbHYl Oeceny ¢
TpaXAaHHHOM B JUCTAHLMOHHON (opMe MO yKa3aHHOMY B 3asBIEHHH HOMEpPY
TeneqoHa, CHELUATNCT yUpeKAeHUs He TO3/JHee clleylollero pabovero aHs co
AHS TIPHHATHSL 3asBIEHMs, C MCIONL30BAHHEM eAuHOH nudposod nnaTdopmsl,
HazHayaeT Jary M BpeMs JIM4HOM SIBKM TIpa)cAaHMHA Al  NPOBEJEHMs
npeaBapuTenLHON Oecesibl.

Crienuanner  yupexcieHusi, C  HCHONB30BaHHEM  eAMHOH  wubpoBoil
nnaTtopMel, HanpasiseT rpaxaHHHy YBEJOMIEHHE O HEOOXOAHMOCTH SBUTHCA B
yupexaeHue s NpoBeAeHMs MpelBapuTenbHoll Oecensl ¢ ykasaHueMm JaThl U
BPEMEHH.
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Ilpu HesiBKke rpaxcIaHyHa Ha IpeaBapuTeabHYyI0 Oeceny B ykazaHHble JaTy U
BpeMsi, CIEHHANIHCT YYPeXIeHWs, C MCIONb30BaHHeM eAuHOH HH(pPOBoil
nnaTopMel, HazHavaeT JaTy ¥ BpeMs MOBTOPHOH JHYHOH SBKM Ipa)JlaHWHA B
yUpexaeHHe, Hanpasiser MPaKJaHHHY COOTBETCTBYIOLLEE YBeAOMIIEHHE.

CrienuanucT yupeXAeHH sl Ha3HadaeT IpakJlaHHHy He Ooiee IBYX NOBTOPHEIX
JMUHYHBIX $BOK B YYpekaeHHe B TedeHHe 15 KaneHOapHBIX [OHEW ¢ JaTel
repBoHaYanbHO HA3HAYEHHOW TUYHOMR SBKU rpaxAaHHHA.

B cnydae HesIBKM rpaxjlaHWHa B yupelk/leHHe Ha NpeaBapuTenbHylo Oeceny B
Ha3HAUEHHEIE CIIE[HANTNCTOM YUPEXACHHUS JaThl B TeueHue 15 kaneHaapHbIX qHeit
C JaTbl IIepBOHAYalbHO HazHA4YeHHOH NWYHOM SBKM Ipa)kJaHUHA, CIeLHajucT
yupexaeHus (pHKCHpyeT Ha eiuHON IuQpoBoil rnaTdopme CBelEHUS O HedBKe
rpak/laHiHa Ha NpeiBapUTeNbHy0 Oecelly, NpeiOCTABIEHHE rOCYJapCTBEHHO
YCIIyTU MpeKpaujaeTcs, 0 4YeM CHEeLHaNNUCT YUPEKASHHS HalpasisieT TPaXkKIaHuHy
COOTBETCTBYIOLIEE YBEAOMIIEHHE B CPOK He Mo3fHee cielyroiuero pabouero mus
CO JlH# IpeKpallleHHs NIPeoCTaBIEHHs IOCy JapCTBEHHON YCIyTH.

B cnyuae sBKM IpakJaHMHAa B Ha3HadyeHHYIO JAaTy W BpeMsl CIIELHATHCT
YUpeXJeHHsS MHPOBOAHUT INpeJBapUTeNbHYI0 Oecelly W OCYUIECTBIseT IEHCTBHS,
yKazaHHblE B TPEThEM, 4eTBePTOM ab3al@x HacTOSILETO TOANYHKTA.

3.5.3. KpuTepueM npuHATHA pelleHus sBJAeTcs SBKa/HesBKa rpaxJaHuHa Ha
npeBapUTENbHYIO Deceny.

3.5.4. PesynsTatoM aIMHHHCTPAaTUBHON NpoUeAypHl SBISETCS IpOBeleHMe
npeaBapuTenbHOH  Oecedpl/mpekpallleHHe NpefoCTaBlIeHHsl  rOCYIapCTBEHHOH
YCIIYTH.

3.5.5. Cnocobom ¢urcauun pesynbraTa agMUHHCTPATUBHOH MpoLeayphl
SABASETCA AaKTyanu3auus CBeINeHHH O TrpaxJaHWHE Ha eAHHOH LM(ppPOBOi
nnardopme.

3.5.6. MaxkcumanbHO JONycTHMas NpPOAOJDKHTENBHOCTE OCYIIECTBIEHNA
aZMMHHCTPATHBHOH NpoUedypsl He JOJDKHA NPeBhillaTh 16 KajeHNapHbIX JHeH co
JHS PErUCTPALMY 3asBICHUS [PAXIaHHHA.

3.6. [Toa6op 1 Ha3HAYeHHE IPAKIAHMHY MepONPHATHIL
no npodeccHOHANBHOH OpPHEHTAIHH

3.6.1. OcHoBanueM Aans Hadajga agMHHHCTPATHBHOH npoLenypbl sBIseTcs
fpoBeJeHHe NpeaBapuTenbHON Oecelbl ¢ rpaXiaHHHOM.

3.6.2. CneuuanucT yupeKaeHus:

MPOBOANT aHaIN3 CBEAEHHH O TIpaxJaHMHe, COAEPKAllMXcs Ha eIHHOH
uuQposoit ruiargopMe, B TOM UKC/Ee O pe3yjbTaTax MOIYHYEHHS IPakJaHMHOM
cepsuca «CaMocTosTeIbHOE TeCTHPOBaHUE)),

BhiOMpaeT M (UKCHpyeT Ha eauHoH uudpoBodH ruardopme  BHIBI
MEporpUATHH 110 npodeccHoHANbHON OpUeHTaUun (TecTHpoBaHue U {(WJiH)
TPEHHHT) [ HazHAYEHHS ITPaXKAaHUHY.

Cepeuc «CamocTosTeabHOE TeCTUPOBAHUE» MPeAycMaTPHUBAET BO3MOMKHOCTh
CaMOCTOSITEbHOI0 NMPOXOKAEHHUS [PaKJaHUHOM TECTOB MO MpodheCCHOHANBHOIH
OpPMEHTALMH ¢ HCHOJIb30BaHHeM eAWHOM 1udposoll minardopmel. Cepsuc
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«CamocTosTeNnbHOE TeCTHPOBaHUEY obecneunBaeT Cleayriie QYHKIHOHAIEHEIE
BO3MOXKHOCTH JIST TPakIaH:

CaMOCTOATENLHO BBIOpaTh M NPOHTH TECTHPOBAHHE IO NPO(ECCHOHAIBHOMN
opueHTally Ha eauHol uudposoil niatdopme B paszene «lIpodeccuonaibHas
OpHEHTalMs», B TOM HKCIAE IO CIeXYIOUIHM HATIPaBJIEHHIM:

BbIABJIEHHE HHAMBAYyanbHO-ICUX0J0IHYECKHX 0COOEHHOCTEI];

BeIOOp Mpodeccun;

BBIsSIBNIEHHE NPeAPaciioNoKeHHOCTH K OTIpeNieNIeHHON npodeccuu;

OLIEHKa KOMIIETeHI1H;

0 OKOHYaHHM MpPOXOXKIEHHUS TECTHPOBaHHWA H 0O0paboTKH pesyibTaTos
O3HAKOMHTBLCS C PE3yNbTaTaMHU TECTHPOBaHUA Ha efuHON HuppoBol mardopme U
00paTHUTECA 32 NOXYHYEHHEM 'OCYJapPCTBEHHON YCIIYTH.

Cepsuc «CaMocToATEIbHOE TECTHPOBAHUEY JOCTYNEH HA eIHHOH LUU(PPOBOi
nnargopMe €xeJIHEBHO B KPYITIOCYTOUHOM pEXHME H peaM3yercsi B pekHuMe
pealibHOrO BpEMEHH.

Pesynprarom peanmmsauuu cepBuca «CaMOCTOATENIBHOE TECTHPOBAHHMEN
ABndercs  MHQOpMalMs O  pesynsTaTax  CaMOCTOATENBHO  IPOJiJeHHBIX
rpakJaHHHOM TECTOB I10 ITpodeccCHOHANBHOI OpPHEHTAIHH.

3.6.3. KpuTepHeM NpHHATHA DEIIEHUs SABIACTCA Pe3YJNETAT IIPOBEJIEHMS
npeaBapHUTeNnbHOI Oecenbl.

3.6.4. PesynpTaToM aIMHHUCTPATHBHON NpoUEAypHl SABIAETCS Ha3HAueHHE
rpaXJaHUHY MEPONPHUATHI 10 NpodeccHOHANLHOH OpHEeHTAIIHH.

3.6.5. CrnocoboM (ukcaluy pesynsTaTa aaMHHHCTPATHBHOH HpOLELYpPEl
ABJISICTCS  AKTyalM3alus CBENEHMH O TpaxAaHWHe Ha eauHHOH LupoBOH
rnargopme.

3.6.6. MaxkcuMansHO JONyCTHMAasi IMPOAOKHUTENLHOCTh OCYIIECTBIIEHMS
aJIMHHHUCTPATUBHOM MpOLEAYpsl HE JOJKHA NpeBbluaTh | paGounit jieHs co aus
TNIPOBEACHUs NpeaBapuTenbHOil Oecenpl.

3.7. [Toadop, HaznayeHHe H NPOBeeHNE TECTHPOBAHHUA

3.7.1. OcHoBaHKeM [/ Ha4ana BBITOJHEHHS aIMUHHCTPATHBHON MPOLEYPhI
SBJIIETCS  Ha3HA4YeHWEe TIPAXAAHHMHY  MEpONpHATHH 110 npodeccroHanbHoil
OpHEHTALIHH.

3.7.2. Cnennanuct yupexIeHns B JA€Hb MoI00pa rpaxIaHuHy MEpOTIpUSTHIA
no npodeccHOHaNBHON OpHeHTAlMKM, C MCNONB30BAHMEM eNUHON UU(ppPOBOi
M1aT(opMBl:

OCYILECTBIISIET 1TOAOOP W HA3HAYEHHE TeCTOB TPaKIaHHHY, B TOM 4HCIE ¢
YUETOM pe3yJbTaTOB NOJYYEHHs TIpaxkJaHHHOM cepsica «CaMocTosTensHoe
TECTHUPOBAHHEY, NPeAyCMOTPEHHOTO TIyHKTOM 3.6.2 HaCTOSLIEro
AJZIMMHUCTPATUBHOTO PeriiaMeHTa;

COTNIacOBBIBAET C MCIMOAL30OBAHMEM eAMHOH uMpoRoH nnardopmbr ¢
FPaXKJaHMHOM JaTy INpPOBEIEeHUs TECTHPOBAHUS, B ClydHae ecsii Ha3HaueHHEIe
TECTBl He coziepiKaTca Ha equHol Lugposoil nnardopwme;
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HarnpaBlseT TpaXkOaHWHY YBEJOMJICHHe, coepiallee HHQOPMAIUIO O
Ha3HAYEHHBIX TECTAX, O MOPAJIKE H CPOKAX X MPOXOKASHHUS IPaKIaHHHOM,

B cnyyae ecnu  TecTh, Ha3zHaueHHblE CHELHAIHCTOM  YYpPeKIeHHs
rpaxiaHyHy, cojepykatcs Ha eaumHofl 1m@posoii mnnardopme, rpakIaHHH
HHGOpPMHpYETCA B YBEJOMIIEHHH O HEOOXOAMMOCTH TNPOXOKACHUS YKA3aHHBIX
TECTOB € MHCIOIL30BAHUEM €AMHOH wu(poBoii mnathopmMbl B TeueHHe 3
KaNneHAApHbIX JHEH CO [HA NOIy4YeHus YBe1OMIIeHHs.

B cnywae ecam TecThl, Ha3zHaueHHblE CHEHHAIMCTOM  yupeKAeHHs
rpaKJaHHHY, He colep)kaTcsi Ha enuHoi nu(poBol ruathopme, TpaxaaHUH
MH(OPMHUPYETCS B YBEAOMIIEHHH O HEOOXOAUMOCTH JIHYHO SBUTHCA B YUPEKIACHHE
IUTs [IPOXOXKACHHS TECTOB B YKa3aHHbIE B YBEOMIEHHH ATy U BpeMs.

Vupexpaernue obecneynBaeT rpakiaHuHy (QYyHKIHOHAIBHBIE BO3MOXKHOCTH
NPOXOXAEHHS TeCTOB, COAep)KalMXcs Ha eAWHOH uu¢posoll mnardopme, u
O3HAKOMIIEHHS C pe3yabTaTaMU TECTOB B peXKUMe OHNalHH. Pe3yneTaThl ykazaHHbIX
TECTOB aBTOMAaTHYecKK (POPMHpPYIOTCS Ha enuHO¥ mubpoBoit miardpopme B IeHb
POXO0XK/JEHHS TeCTOB.

B ciyuae HenpoXo:KAeHHs IpaKIaHHHOM TECTOB B CPOK, YKa3aHHEIH B NATOM
ab3alle HaACTOSLEro NOANYHKTA, IpeJOCTaBNeHHe TOCYJapCTBEHHOM YyCIyTH
npekpauiaeTcs, ©O 9eM TpaKJaHHHY  HalpaBlseTcss  COOTBETCTBYIOIIEE
YBeJOMIIEHHE He MT03Hee ClelyOero THs.

B cnydae ecny HasHaueHHble MPAKIAHWHY TECTHl HE COJIEPIKATCS HA eHHOM
uudpoBoit  nnardopme,  CHEUMANHUCT  yupexHeHHs  (MIM  CHEHHANACT,
NPUBJIEYEHHBIH HA JOTOBOPHOH OCHOBE) NMPOBOANT TECTHPOBAHHE TIPAXKIaHWHA
IPU JIMYHOH ABKE rpaXKaaHuHA B yUpeKIeHHe.

CrnenuanucT ydpexZeHHss BHOCUT Ha eIuHYyHo Uu(poByro miaTdhopMy
CBEJEHHS O NPUBIEYEHWH CHeLMajJucTa [UIf T[POBENEHHS TeCTHPOBAHMA
rpakJaHHMHa Ha JOTOBODHOH OCHOBE, BKJIOUas CBEIEHHS O peKBU3MTaX
YKa3agHOro Jorosopa.

Cnenuanuct yupexcienus (UKCHpyeT Ha enuHod wuugposoii mrardopme
pe3yabpTaThl NPOXOXKIEHH IPAXKAAHHHOM TECTOR I1pH JUYHOM ABKe, 06pabaTsiBaer
pe3ynbTaThl TECTOB.

Ilpy HesBke rpakaaHuHA B Y4peXkIeHHE IS IIPOXOXKIEHHS TECTOB B
yKasaHHbIE B YBENOMIEHHMM JAaTy H BpeMs, CHELManuCT YupexJIeHHs, ¢
HCHOJIb30BaHHEM eNUHOH LudpoBoil miaTopMbl, HasHa4yaeT OaTy U Bpems
NOBTOPHOH JIMYHOHR SIBKM I'paKJaHHHA B yupeKJeHHe, HanpaBigeT rpaxIaHHHY
COOTBETCTBYIOLIEE YBEJIOMIICHHE.

CnennanucT yupexXJeHHs HazHauaeT rpakIaHUHY He Oosiee JIBYX IOBTOPHBIX
NYYHBIX SBOK B yupeKleHHe B TeueHue |5 kanenaapHelX HOHeH ¢ AaThl
FIEPBOHAYAIBLHO HA3HAYEHHOH JMYHON ABKH IpaXkIaHUHa.

B cnyyae HedBKM rpaiIaHMHA B yupexaeHHe Ul NMPOXOKIEHHS TECTOB B
Ha3HAYEHHBIE CIIEUNATNCTOM YYPEXIEeHHUs AaThl B TeueHHe 15 KaneHAapHbIX JHeH
C JaThl NEpBOHAYAbHO HA3HAYEHHOI JAWYHOW SBKH TpakIaHHHa, CHeLHaJucT
y4pexaeHus (HKCHpyeT Ha eAMHOH nudgpopoit maTdopme cBeneHHS O HEsABKE
rpakgaHuMHa JJIs  ITPOXOIKOEHHS TEeCcTOB, MpeNoCTaBleHHe ToCyAapCTBEHHOM
YCIIYTH NPeKpalilaeTcs, 0 4eM CHelHanucT yupeXIeHHs HampasiseT IpaxIaHuHy
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COOTBETCTBYIOIIEE YBEJOMIEHHE B CPOK He Mo3/Hee clelylomero pabodyero aHA
CO [IHs NIpeKpalleHs NpeAoCcTaBleHNus rocyJapcTBeHHON YCIyIH.

Ha ocHoBaHuM pe3yibTaTOB TECTHPOBaHHUS TpakAaHMHA, cOPMHPOBAHHBIX
CIIELIHATTUCTOM YUPEXIEHHS B NMOpPSAKE, PEAYCMOTPEHHOM HACTOSIIMM ITYHKTOM,
CHEUAINACT YUpexACHUs NPUHHUMAET pellieHHe 0 HeoOXOAMMOCTH IOBTOPHOTO
OCYUIECTBJIEHHS AJMHHUCTPAaTHBHBIX Npouenyp (meHCTBHil), NpenycMOTpPEeHHBIX
3.6, 3.7 Hacrosiiero AIMMHHCTPATHBHOTO perjlaMeHTa.

3.7.3. Kputepnem TIPUHATHS pereHus SBJISIETCA
[IPOXOJXKIEHHE/HENIPOXOKACHHE IPAKIAHNHOM TeCTHPOBaHUS.

3.7.4. PesynbraroM aiMMHHCTPaTHBHOH Npoleyphl sBJISETCS NpoBeleHHe
TECTUPOBAHMs [paXkJaHMHA/IPEKpallleHHe IIpelloCTaBIeHUsl [OCYHapCTBEHHOM
YCIYTH.

3.7.5. CrnocoboM dukcauuy pesyiabTaTa aJMHHHUCTPaTHBHOH TIpoOLeaypsl
ABJNETCS AaKTyalus3allua CBeJeHHH o0 TIpaXIaHHHE Ha eauHOH IuQpoBoit
rnathopme.

3.7.6. MakcHManbHO JIONYCTHMas MPOJOJDKUTEIBHOCTE OCYILIECTBIIEHUS
aIMMHUCTPATHBHON NpoLefypbl He JO/DKHA IIPEBBINIATE 16 KalleHIapHBIX JHEH co
JHA Ha3Ha4YeHHe rpaXkJaHHHYy MEPOIPHATHI N0 NpodeccuoHanbHOH OpHEHTAIHH.

3.8. IToabop, HazHaveHHe 0 NpoBeJeHHe TPEHHHTA

3.8.1. OcHoBanueM Ans Hayana BHIMIOJIHEHHS aJMHHUCTPATUBHOM MpoLeTypsl
SIBJIAETCSA  Ha3HaAuYeHWe [PAXKIAHWHY MEpPONpHUATHH 110 MpodeccHoHanbHOM
OPUEHTAaLHH.

3.8.2. Coenuanuct yypexaeHus B JAeHb N0i00pa rpaxIaHuHy MepOorpUsTHIl
0 MPO(ECCUOHANIBHOH OPHEHTAlMH C HCIIOAb30BaHHEM elnHOi UuppoBoi
m1aT(opMsI:

OCYILECTB/IsIET TTOAOOP M HA3HAYeHHE TPEHUHIa IPaXAaHHHY;

COTJIACOBBIBAET C TIpaKJaHHHOM JaTy TIPOBENEHUS TPEHHHIa, BHOCHT
HH(POpPMaLHIO O JaTe M BPEMEHH IPOBeJeHHs TPEHHHIa Ha elUHYIO LH(BPOBYIO
rnatgopmy;

HarpaBJIsieT IPaXJaHuHy C HCMOIb30BaHueM euHOH LudpoBoii miarhopmsl
YBEJIOMIIEHHE, cojepiKaliee MH(OPMalUIO O HasHaueHHOM TpPEHHWHTe, O JlaTe u
BPEMEHH NPOBEAEHHs TPEHHHIa, 0 HEOOXOOUMOCTH TPaXHaHHHY SBHTHCS JIHUHO
JI1 Y4acTHA B TPEHHHTE, B CIIy4Yae ec/id TPeHUHI IIPOBOIMTCA B OUHOi dopMe.

Crnenuaiuct yupex e (MM CieqManncT, NPUBIEYEHHEIH Ha JIOFOBOPHON
OCHOBE€) NMPOBOAHUT TPEHHHI C YHacTHeM TpaXKIaHWHA B WHIWUBHAYalbHOH HiIHM
rpyNIoBoW, OYHOH UIIH AUCTaHIMOHHON (opMax.

Crnenpanucr yupexieHHs BHOCHT Ha eAHHYK LHQPOBRYH MaaTdhopmy
CBeJIEHHs O TNPHBJIEYEHWH CIIEUUATNCTA U1 [IPOBEIEHHS] TPEHHHIa Ha JOrOBOPHOH
OCHOBeE, BKJII0Yasl CBEIEHMS O PEKBU3NUTAX YKA3aHHOIO JOTOBOpA.

CneunamicT yupexzaeHHs ¢uKcHpyeT Ha enuHoil uudposoit miardopme
Pe3yAbTaThl MPOXOKIEHHS TpaKAaHHHOM TpeHHHra, obpabaThiBaeT pe3yibTaThi
TPEHUHTA.
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Ilpu HesiBKe rpaskJaHMHA B Ha3Ha4eHHBIE JATy WM BpeMs B YUpEXIAEHHE s
HPOXOXKJEHHS TPEeHHHra CIeLMalUCT Y4ypexJeHuss (UKCHpyeT Ha eIuHOoH
uuposoii rmnardopme 0TKa3 rpaKiaHiHa OT IPOXONKASHHUS TPEHHHTA.

3.8.3. KputepueMm npHHATHSA pelleHus SBISETCH TTPOXOKIEHHE IPaKIaHUHOM
TPEHHHTa/0TKa3 IPaX(IaHUHA OT HPOXMKACHHS TPEHUHTA.

3.8.4. PesynbraTtom aIMHHHUCTPAaTHBHOH MpoUeaypEL ABAACTCH
NPOX0XKIeHHE/HENTPOXOXKIEHNE IPaXIaHHHOM TPEHHHTa.

3.8.5. Cniocobom ¢ukcauu pe3yapTaTa aJMUHUCTPATHBHOM MpoLenyph!
ABISIETCSL  aKTyalM3auus cBeleHMH o rpaxaaHHHe Ha eJMHOH uu(posoH
nnatdopMe.

3.8.6. MakcumMansHO JonycTUMas [POAO/DKUTENIBHOCTh OCYLIECTBIACHHS
aMMHHCTPATHBHOH NpoLENypbl HE JOJDKHA HpeBblaTh | pabodero gHs co OHA
HazHaueHHs MPaKIaHUHY MEPONPHATHH 0 NpodeccHOHaTEHO OPHEHTALIMH.

3.9. ®opmupoBaHie H HANPaBJeHHE FPAKIAHHHY 3aK/II0YeHHS
0 NpeAoCcTaBJeHHH Irocy1apcTBEHHOH YCayru

3.9.1. OcHoBanHeM JUIS Havasia BHITOJIHEHHS aAMUHHCTPATUBHOH TIpOLeAYpE!
ABNSAETCS NPOXOKIEHHE TpakKAaHWHOM MEpOMNpHATHII Mo npodeccHoHATEHOM
OpHEeHTALMH.

3.9.2. CrheunanucTt yudpexkiaeHus (OpMHpPYeT ¢ HCIOJb30BaHHEM eIHHOH
uHpoBoi MIATQOPMBI 3aKiII0UeHHEe O IPefOCTaBIeHUH TOCYIapCTBEHHO YCIyTH
no ¢opMe B cOOTBETCTBHHU B npunomkeHneM No 2 k CtaHaapty B cpok He r103/iHee 3
pabounx gHed co JAHS 3aBepileHHs 00paboTkM (aHanW3a) pe3yabTaToB
MEPONPHUATHI 1Mo npod)ecCHOHANbHOH OPHEHTALHM B COOTBETCTBHH C NyHKTaMH
3.7, 3.8 nacrosiero ADIMHHHCTPATHBHOIO PerylaMeHTa.

3aKaioueHHe O NMPeJOCTaBIeHHH roCy 1apCTBEHHOH YCayTH BKJIIOYaeT:

peKoMeHIaluH rpa<IaHuHy, cofeprKaLine nepeyeHs BUJIOB
NIpo(eCCHOHANBLHOH JeATeNBHOCTH, 3aHATOCTH M KOMIIETEHIHH, [103BOJIAIOILHX
BECTH Npo(ecCHOHAIBHYIO [eATelbHOCTh B onpefeneHHoll cdepe U (wian)
BBLINTONHATE PaboTy 10 KOHKPETHRIM NPOQECcCUsiM, CHELHaIBHOCTAM, BO3MOKHbIE
Hamnpas/ieHHus MPOXMKIEHHS NpodeccroHanbHoro odyueHus M (MIH) NosiydeHus
npogecCHOHAIBHOTO  0Dpa3oBaHUs, JOMONHUTENBHOTO  IPO(ECCHOHANBHOIO
obpazoBaHMs, INpPH  OCYLIECTBIGHHMH  KOTOPbIX  BO3MOXHO  JIOCTHIKEHME
rpaX<IaHHUHOM YCIEIIHOCTH B Npo()eCCHOHANBHON WM NpeArnpiHUMATENLCKOM
AeATEIBHOCTH (Jlanee PEKOMEHNALHK ),

pe3ynbTaThl IPOBEAEHHOrO TECTHPOBAHHUS ([IPYU HAMUYHK);

Pe3yNbTaThl IPOBEHEHHOI0 TPEHHHTA (TIPH HaJIHYHH).

CrenyanucT yupeKAeHHs HalpasiseT TIpaxiaHuHy ¢ MCII0JIb30BAHHEM
eHHOH LH(ppoBoil rIaT(opMbl B CpoK He NMO3JHEe ofHOro pabouero AHA CO JHA
(hopMUPOBaHHA 3AKIIOUEHHA O NPEOCTABICHHH ITOCYAapCTBEHHOM YCILyTH:

3aKJIIOYEHHE O NIPeIOCTABIEHMH [OCy JapCTBEHHOI yCnyry;

YBEJOMJIEHHE, COjepIKAlIEe:

NpeloKeHHe  oOpaTHThes B YUPEKAEHHE C  LENBIO  TOJYHEHUs
npogecCHOHATBHOH KOHCYNBTAllHY [0 BONPOCAM, COIEPXAUIUMCS B 3aKJIIOYEHHH
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0 UIpeloCTaBNeHMH TocyAapCTBeHHOHl ycnyrd (manee mnpogecCHOHANbHasR
KOHCYJIbTalLlUs );

nopsanoK oOpalleHHsS TrpaxIaHHHA B YYpeXIeHHe [  I0Jy4eHus
ripothecCHOHANBHOH KOHCYBTaLHH,

CPOK, B TEYEHHE KOTOPOI'o rpaX{faHHH MOXET 00paTUTECS B YUpemkaeHre s
MONYyYeHUsT NpodeCcCHOHANLHONR KOHCYNBTALMH, KOTOPHIH YCTAHABIMBAETCH B
npenenax 3 pabodux JHeH co AHA NOTyUeHUs MPAXIAHHHOM YBEJOMIIEHHS.

3.9.3. KpurepreM npuHATHs pelleHus spiserca o0paboTtka pe3ylbTAaTOB
TPEHUHra.

3.9.4. PesyaeTaToM agMHHHCTPATHBHON IpOLENYpHl sSBISIETCH HalpaslieHHe
rpa’kaaHHHy 3aKj1l04YeHHs O IIPeOCTABAEHUH rOCYJapCTBEHHOH YCIYTH.

3.9.5. CrnocofboM ¢ukcanun pesynbrara aJMUHHCTPATUBHOW NpOLEAYpES
ABISETCA aKTyanusalus CBeJeHHH O TrpaXJaHWHe Ha eIuHod uudpoBoi
rnatdopme.

3.9.6. MakcuMalbHO JOMyCTHMAas MpPOJODKHTENBHOCTh OCYIIECTBIEHHS
afMHHHCTPATHBHON Npoueaypsl He H0JDKHA MpeBbiluaTh 4 paboumx AHEH co aHs
3apeplieHus  0OpaboTku  (aHanu3a)  peRyNLTATOBR  MEPONPUATHH IO
npoecCHOHANIFHOR OpHEeHTalMH B COOTBETCTBHM ¢ IyHkTamMu 3.7, 3.8
HacToALIEero AAMUHUCTPATHBHOIO perjlaMenTa.

3.10. CornacoBaHue u HpoBeeHHe NpodecCHOHANILHONH KOHCY/IbTAIINH

3.10.1. OcHoBanMeM And Hayana BLINOJHEHWS AaIMUHHCTPATHBHOMN
NpOLEAYPBl SBJAETCS cornacue rpakJaHuHa ¢ MpPemsioXKeHHeM o0paTuThes B
ydpeXkeHHe ¢ Leblo MoydeHHs NpodeccHoHanbHON KOHCYIBTALMH.

3.10.2. B cnyvyae ofpalllenuss TIpaxiJaHuHa C LHeJblO [OJyYeHHs
npogecCHOHAAbHON KOHCYNbTAlMKH B CPOK He mo3fgHee 3 pabouux AHedl co gHs
TOJIyYeHHs! 3aKII0HEHHs O MPEAOCTARIEHHH MOCYJAPCTREHHON YCIYTH ClIIELHAINCT
yUpesxAeHHs B 1eHb o0palieHus rpaxKiaHuHa;

COIJIaCOBBIBAET C IPaxJaHWHOM AaTy U Bpemsl JMYHOR ABKM TPaXJaHWHA B
yUpekKIeHHe M MNpOBeAeHHst Mpo(ecCHOHANbHON KOHCYJBTAllMK, BHOCHT
COOTBETCTBYIOLLY10 HH(OPMALHIO Ha eAUHYIO 1 poBYIo nnardgopmy;

HalpaslseT rpa)IaHuHy C HCIIONb30BaHUEM €IHHOH UU{ppoBoii mnaTthopMbl
YyBEJOMIIEHHE € YyKa3aHHeM JaThl M BpEMEHM IHYHOH SBKH TpaxKJaHHHA B
yupexieHue 15 NpoBeeHUs IpodeccHoRansHON KOHCYIIBTALUH.

CrenuanucT y4pekJeHHs TNpPOBOJUT C TPaXKAaHMHOM MpPodeCcCHOHANBHYIO
KOHCYNBTAl{IO 110 BOMpOCaM, COAEPXAUIMMCS B 3aKIIOYEHHH O TIPeJlOCTaBIeHUH
rOCYJApCTBEHHOH YCIYTH, C HCMOJb30BaHHEM METO/0B WHTEPBLIOHPOBaHHS
(Decenpl).

IIpyu HesBKe rpakAaHWHA B yUpexJeHHe M MoNyUyeHUs NpodeccHOHATbHON
KOHCYNIBTALMK B JIaTy W BpeMsl, YKa3aHHbIE B YBEAOMJIEHHH, B COOTBETCTBUH C
HACTOALMM MOAIYHKTOM, YyupexIeHue (UKCHpyeT OTKa3 [IpaxiaHHHA OT
npoBe/leHNs npodeccHoHanbHOH KOHCYJIBTalHH.

3.10.3. KputepueM npuHsTHs pelleHus sBIgeTcs ABKa/HesBKa rpax/JaHHHa B
yupexaAeHHe s NpoBeieHHS NMPOoJecCHOHaILHOH KOHCYIbTALHH.



27

3.10.4.  PesynbraroM = aiAMHUHHUCTPATHBHOW  INpouejypsl  SBIsETCH
NPOBENCHHE/OTKA3  IpaXJaHWHA  OT  NPOBEIEHUs  IpodeccCHOHaNbHOM
KOHCYAbTalHH.

3.10.5. Cnocobom ¢uxcanuu pesyibTata aIMUHHCTPATHBHON MpoLENyphl
ABJISIETCS aKTyalH3alus CBEJeHHH o TrpaxaaHuHe Ha eAuHOH uudposoi
nargopme.

3.10.6. MaxkcuManbHO JAOMYCTHMAasl NPOACIKUTEARHOCTE OCYIECTBIICHUS
aZIMHHMCTPAaTHBHOH Ipouenyps! He NOJDKHA NpeBbliath 3 pabounx aHedl co mHs
NONy4YeHHs TpaXKJaHMHOM 3aKiloueHHs O TPeJOCTaBACHUH TIOCYAapCTBeHHOIN

YCIYTH.

3.11. Henpagienne onevyaTok M OIIHMO0K B BLIAAHHBIX B pe3yJibTaTe
npeJocTABJICHHS rocyAapCTBEeHHON yeayrs JOKYMeHTAX

B cnydae BeISBJICHHSA 3asBHTENEM B JOKYMEHTaX, SBISIOLIUXCH Pe3yNBTATOM
[IpelOCTaB/ieHHsA TOCYIapCTBEHHON YCIIYTH, OnedaToK H (HaH) olIHOOK 3asBHTENb
obpalaeTcsi B y4pexIeHue C 3adBieHHeM 00 HCHpaRieHHH TaKuxX OlevyaToK H
(unu) omKUOOK NOCPEACTBOM AMUYHOIO 0OPALIEHHS HIIH TOUYTOBBIM OTIIPABIIEHHEM.

K 3asBneHH10 npunaraercd OpHUrMHal AOKYMEHTd, B KOTOPOM JIONYIHEHA
onedarka ¥ (M) omwmnOka. Taike 3asgBUTENbL BHpaBe IPHOOIIMTE NOKYMEHTBI,
00OCHOBBIBAIOILME JOBO/BI, H3NIOKEHHEIC B 3asIBICHHH.

Peructpanus 3asABlIeHHs OCYLIECTBISETCS B AEHb €ro NOCTYIUIeHHs NHbo Ha
cleiyolmii pabouuit JeHb B ciyyae [OCTYIJIEHHS 3asBlieHHS 110 OKOHYaHHH
pabouero BpemeHu. B ciyuae nocrymiaeHHs 3asBieHWS B BBIXOAHBIE HIIH
HepaOouue Mpa3JHHYHBIE JHH €ro perucTpauMs OCYUIECTBIAETCS B IepBbiil
pabouuii feHb, CIEAYIOLUMI 32 BLIXOAHBIM HIIH HepabouuM Npa3fHHYHBIM JHEM.

VYupe)kaeHue POBOIUT NIPOBEPKY YKa3aHHEBIX B 3asBIEeHHH CBEJlEHHH,

B cny4yae obHapyxeHHs OIMIMOOK M OMNEYaTOK B BBIAAHHBIX B pe3ynbTare
NPelOCTaBNCHU TOCYNapCTBEHHOH  yClayr# JOKYMEHTaX OHM  TOJJIexar
MCHIPABJIEHNIO B TeYeHHE 5 KaleHJapHbIX JHeil ¢ MoMeHTa oOpallleHus 3asBUTENs
B YUpe:IeH1e 32 UCITPaBiIeHHeM JIONYIIeHHBIX OIMO0K 1 OMedYaTokK.

B cny4ae oTcyTcTBUS omedaTok ¥ (M) oiMOOK B JOKYMEHTAX, BBIJAHHBIX B
pe3ynbTare NpeOoCTaBIEHUS TOCYAApCTBEHHON YCHYrH, YHYpeXKAeHHe HarpasiseT
yBelloMJeHHe 00 OTCYTCTBHM TakMX onedatok M (unu) oumbok B CpoK, He
NpeBBlIAOIME 5 pabouyux AHEH cO J[HS pPerucTpalldd COOTBETCTBYIOIIETO
3asiBICHMS.

Pe3ynbTaToM aAMWHHCTPaTUBHOH IIpoLeNypbl SIBISETCS  HarpaBieHHe
HCTIPaBJIEHHOIO JOKYMEHTA.

Kputepuem npuusaTHs pelieHus ABIsSETCA HATMYUE MM OTCYTCTBHE OIEYaTOK
U (Mnn) omMbOK B JOKYMEHTaxX, BBIJAAHHEIX B pe3yJbTaTe IIpefoCcTaBIeHHs
rocyAapcTBEHHOH YCIIYIH.

CriocoboM dukcauuy pes3ynbrara agMHHUCTPATHBHON MpOLeaypbl SBJAETCH
BblJaua (HanpaBieHHe) pe3ysibTaTa pacCMOTpPeHHs 3asBIeHHs 00 HCIpaBleHHH
oneyaTokK H {Wad) OWMOOK B COOTBETCTBHM CO CHOCOOOM, YKa3aHHBIM B
3asiBIIEHUHU.
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4. (DOPMI:! KOHTPOJIA 32 HCIIGJIHEHHEM AJIMHHHCTDATHBHOIO
periiaMedTa

4.1. @opmbl1 ocyiUeCTBIEHHA KOHTPOJIS 32 PeJocTaBIeHHEM
rocyapcTBeHHOH YCJIyru

KonTpons 3a npenocrapneHieM rocyJapCTBEHHOH YCITYTH OCYLIECTBISAETCH B
(hopMe TeKyIIero KOHTPOJs 3a NpeJOCTaBIeHHEM TOCYAaPCTBEHHON YCIyTH.

4.2. Ilopsipok ocyntecTBIeHHS TEKYIIEro KOHTPOJIA 32 cobi0eHHeM
H HCIIOJTHEHHEM JOKHOCTHBIMH JIHHAMM H CHENHATHCTAMH yYpeRICHHS
MOJIO3KEHHH perjiaMeHlTa H HHBIX HOPMATHBHBLIX NPABOBLIX AKTOB,
yCTaHABJIHBAIOIINX TPeGOBAHMA K NPEAOCTABJIEHHIO rocyIapCTBeHHONH
YCIYIrH, a TAK:Ke IPHHATHEM HMH pelleHni

4.2.1. Texkymuii xoHTpons 3a coOmogeHHEM U HCIIOJIHEHHEM
OTBETCTBEHHBIMH JIOMDKHOCTHBEIMH JIMLAMM [TOJIOXKeHHH AJIMHHHCTPATHBHOIO
pernamMeHTa M MHBIX HOPMATHBHBIX [PaBOBBIX aKTOB, YCTAHABIMBAIOIIHX
TpeboBaHHA K NpPeNOCTaBIEHHIO IOCYHAPCTBEHHON YCNYrH, a Takke TPUHATHEM
AMM  DElIeHHH  OCYWIECTBSETCA  PYKOBOLUTENIEM  YUpekKIeHHS WM
YHOITHOMOUYEHHBIM UM paboTHHKOM.

4.2.2. Texymu#i KOHTPOIlL OCYUIECTBISETCS NYTEM MPOBEASHHUsSI IIPOBEPOK
cobIofileHHst ¥ WCMONHeHHs pPabOTHHKAMM YHpeXKAeHHst AJIMHUHHCTPATHBHOIO
pErIaMeHTa, YTBEPXKIAEMOIO OpPraHoM HUCIOJHHUTENBHOH BJIAcCTH CyObekTa
Poccuiickoii Mepepainn, OCyIUECTBISIIONIMM MOJTHOMOYHS B 001acTH coAeHCTBHA
38aHATOCTH HacelleHHs, B YCTaHOBiIeHHOM B cyOnexTe Poccuiickoii ®epeparinu
nopsiike B cooTseTcTBHN ¢ DenepanbHblM 3akoHoM oT 27 mions 2010 roma Ne 210-
@3 «O0 opraHM3auuM NperoCcTaBieHUs TOCYIAPCTBEHHBIX W MYHMIMIAILHBIX
ycnyr», 3akoHoMm Poccuiickoit @enepauuu ot 19 anpens 1991 roga Ne 1032-1
«O 3ansTOCTH HaceneHus B Poccuiickoii Genepanum».

4.2.3. IleppoauyHOCTb OCYIIECTBIEHHS TEKYILEro KOHTPOJS 3a HCIOJHEHHEM
YUYPEKIEHHEM HACTOSAIIEro AJMUHMCTPATHBHOIO perjiaMeHTa YCTaHaBIHBaeTCs
JUPEKTOPOM YUPEKACHHS HIIH €ro 3aMeCTHTENIEM.

4.3. Ilopsinox ¥ NepHOARYHOCTb OCYIUECTB/IEHHS MJIAHOBBIX
H BHEIJIAHOBLIX NPOBEPOK NOJHOTHI H Ka4eCcTBA NPeloCTABIEHHS
rocyfapcrTBeHHOM YCJIYTH, B TOM 4nciie NOPsAoK H dopmb:
KOHTPO/14 32 MOJIHOTOH H Ka4YecTBOM NpPeJ0oCcTaBIeHHS
rocyaapcTBeHHOH yeayru

4.3.1. Kontponb ¥ HaA3op 3a JeATEJNBHOCTBIO MO IIPEAOCTABIEHHIO
rOCYJapCTBEHHOH YCIYyTH OCYILECTBASET MHHHCTEPCTBO IIYTEM IPOBEACHU
TLIaHOBBIX (BHETITAHOBBIX ) BBIE3IHbIX (JIOKyMeHTapHBIX) TIPOBEPOK
JNOJDKHOCTHBIMM  JIMLIAMH, YNOJHOMOYEHHBIMH HA I[IPOBEIEHHE [POBEPOK.
IlepedeHp MOIKHOCTHBIX JIMII MHHHCTEPCTBA, OCYILECTBISIOIIMX KOHTPONb 34
obecrieyeHHeM TIOCYJApPCTBEHHBIX TApaHTHH, NEPHONHYHOCTL OCYILECTBIAEHHS
KOHTPOJISi B BHAE IUJIAHOBBIX (BHENJAHOBEIX), BBIE3AHBIX (IOKYMEHTAPHBIX)
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IIPOBEPOK YCTaHABIUBAIOTCS NPHKa3aMi MHHHCTEPCTRA.

4.3.2. BremnaHoBble IpOBEPKH ocyulecTBisAoTcs no ¢axty obpamenus
3aABHTENST B MHHUCTEPCTBO, [11aHOBhIE TfIPOBEPKH - B COOTBETCTBUM C
YTBEP)KAEHHBIMU IpaduKaMu NpOoBeIeHus POBEPOK.

4.3.3. Pe3ynpTaTs! NIpoBepoOK 0QOPMIISIOTCA aKTaMH, B KOTOPBIX YKa3bIBAIOTCS
BbISIBJIEHHbIE HAPYIIEHUA U 3aMeHaHus, pefioNKeHHs 110 HX YCTPAaHEHHIO.

ITo pesynbTataM NPOBENEHHBIX IPOBEPOK B Clydae BBISBJIEHHS HapyILIeHMIT
npaB 3asBuTenedl (npeacraBuTesell 3asgBuTenell) BHHOBHEBIE JHLIA NPHUBIEKAIOTCH K
OTBETCTBEHHOCTH B YCTAHOBIEHHOM JIeHCTBYIOLIHM 3aKOHOATENLCTBOM IOPSIKE.

Pe3ynbraTthl 1NaHOBBIX (BHENIAHOBBLIX) BBIE3AHBIX  (JOKYMEHTapHBIX)
[IPOBEPOK TOJIEKAT AaHaJIM3Y B LENAX BbISBICHHMA MPUHYWH HapyLIeHWH §u
MIPUHATHS MeEP 10 UX YCTPAaHEHHUIO U HeIONYLIEHHIO. :

4.3.4. TlposeneHre NpPOBEPOK YUYPEKAEHUS MHHHCTEPCTBOM  AOJDKHO
OCYLUECTBJIATHLCH HE yatlle OQHOro pasa B TPU roja.

4.4. OTBeTCTBEHHOCTD JOKHOCTHBIX JIHIL H CIIEHHAJIHCTOB
yupexaeHHs 3a pemieHns u geiicreus (De3neiicTeue),
NpHHIMaeMble (OCYLIECTB/sIeMbIe) HMH B X0/te MPeloCTaB/IeHHS
rocyaapcTBeHHOM yeayru

4.4.1. Ilo pesynpraTaM HpPOBEPOK AUPEKTOP YUYPEKIAEHUS NAET YKa3zaHHs IO
YCTPaHEHUIO BBISIBIEHHEIX HAPYIIEHUH, KOHTPOJUPYET UX UCIIOJIHEHHE.

B cnydae BRbISBAGHMS HapylieHWH 0paB 3asBHUTENEH oOCyIecTBiIseTcs
NpHUBJIEYEHHE BHHOBHBIX JIMLI K JAHCUMIUVIMHAPHOW  OTBETCTBEHHOCTH B
COOTBETCTBHHM € 3aKOHOAaTeNbCTBOM Poccuiickoit Meneparuu.

4.4.2. CneuManucTbl yupexAeHHs, OTBETCTBEHHBIE 3a NpeloCTaBjIeHHE
rOCYJapCTBEHHOH YCIIYTH, HECYT IEpCOHANIbHYH) OTBETCTBEHHOCTb 3a CPOKH U
NOPAJAOK HCHONHEHHST KaM 0N aIMUHHUCTPAaTUBHONH MOpoUeAypbl, YKa3aHHOH B
HACTOALIEM aAMHHHUCTPATHBHOM pErJlaMeHTe.

4.43. IlepcoHaneHass  OTBETCTBEHHOCTb  CHELUMAIUCTOB  YHPEKAEHHS
npeaycMaTpuBaeTcsi B MX JIO/DKHOCTHBIX HHCTPYKUUSAX B COOTBETCTBHH C
TpeOGOBaHUAMU 32aKOHOAATENbCTRA,

4.5. IMonro:kenun, xapakTepu3yiouiHe TpeGoBaHus K NOpIAKY
i opMaM KOHTPOJS 32 NPeAOCTABJAEHHEM I0CYIAPCTBEHHO YCIYyrH,
B TOM 4HC/Ie CO CTOPOHBI FPazkiaH, HX obbeanHeHn i W Opranu3alHii

Kontpons 3a npejocTaBleHMEM TIOCYAApPCTBEHHON  YCIYTH — MOMKeET
OCYLUSCTBNATHCA TIpaxciaHaMH, UX OObeAMHEHHUSMH H OpraHH3alMAMH ITyTeM
HanpapieHus B MUHUCTEPCTRO:

NpenioKeHUH © COBEpLICHCTBOBAHMHM HOPMATHBHBEIX IIPaBOBBIX aKTOB,
peraaMeHTHPYIOIKX TIPefOCTABIEHHE TOCY IAPCTBEHHOR YCIIYTH;

coob1eHuniH 0 HapylLeHHH 3aKOHOIaTeJIbCTRA, HACTOSILErO
AJMHMHUCTPATHBHOIO pEriaMeHTa, MHBIX HOPMATHBHBLIX IIPABOBBIX A4KTOB,
periaMeHTHPYIOLIMX MpeNoCcTaBlieHHe TOCYIApCTBEHHOH YCayrd, CBeleHuH o
HefocTaTkax B paboTe JIML, OKa3blBAIOIIMX TNPEeAOCTaBlCHHE TOCYapCTBEHHOM
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YCIIYTH;
Kanod mo Qaxrtam HapylleHHsl NpaB, cBOOOA WM 33aKOHHBIX HHTEPECOB
3asABUTENIEH,

S. Jlocynebupiii (BHecy1eOHbII) MOPAAOK 00:Ka10BaAHNHS 3asiBHTE/IEM
peuleHH u JelcTBHI (Oe3geiicTBHA) yupekaeHus,
NPEeAOCTABIAAIOIIEr0 rOCyAaPCTBEHHYIO YCIYTY, €70 J0JMKHOCTHBIX JTHI
H CNelHAJIHCTOR

5.1. Hudopmanns A1s 3aHHTEPECOBAHHBIX JIHIL 00 X npaBe
Ha JocyaeGHoe (BaecyaeGHoe) obxanoBaHne geiicTBHi
(De3peiicTBHs) M (HIH) pelleHHH yupekaeHHs H (HJH) ero
HOJKHOCTHBIX JIHL HJIH CIeHHAJIHCTOB
B XO/i¢ NpeJoCTaB/ieHIsl FOCYyIAPCTBEHHOH yeayru
(nanee :xanoba)

3asBHTENb, 1paBa M  3aKOHHBIE HMHTEPEChl  KOTOPOrO  HApyILUEHb
YUPEKAEHHEM, €0 JODKHOCTHRIM JHLOM JHOO CIIEHHANHCTOM MMEEeT NpaBo Ha
nocynebroe (BHecynebHoe) obkalioBaHue pelleHHW W paeiictBuil (Oe3znelicTBus),
IIPYHATBIX (OCYIIECTB/SIEMBIX) B X0A€ UCTIONHEHHUS FOCYapCTBEHHOM YOIy,

5.2. Opransl rocyaapcTBeHHO BJACTH, Oprauu3anuy
H YNOJIHOMOYEHHBIC HA PACCMOTPEHHE SKAJI00BI AOIKHOCTHBIE JIMIA,
KOTOPLIM MOKeT ObITh HAIIPaBJICHA kaJ100a 3aABUTEISI B Jocyae0HOM
(BHecyneGHOM) mopsiake

5.2.1. Ilpu obxanoBanum gedicteuli  (OesgeiicTBMs)  CHIEHMATIMCTOB
CTPYKTYPHBIX MOJApa3fdeNeHuH yupexIeHus, a Takxke neHcTBuil (DesneiicTeus) u
peLIeHUs PYKOBOAHTENICH CTPYKTYPHBIX TI0Apa3eleHHH yUpeKAeHHS - TUPEKTOPY
YUPEK ACHHA.

5.2.2. PaccMotpenue xanofel He MoXeT OBITh MOPYYEHO IOKHOCTHBIM
TULAM, PelleHns WK NeicTBus (Oe3zeficTBIEe) KOTOPBIX 00KaIyIOTCs.

5.3. Cnoco6b1 HHopMHEpOBaHHSA 3asBHTEIEH 0 NOPSAKE NOAAYH
H DACCMOTPEHH xaJ100b1, B TOM 4HC/Ie ¢ HCNOJIB30BAHHEM
elepAILHOTO NIOPTANIA H NOPTAJa cly:kObl 3aHATOCTH

Wudopmupopanne zasButeneil o crocobax W MOpsAgKe MoOAa4M HKano6bl
OCYIUECTBSEeTCA PpabOTHUKAMH YUpEKIAEHUS, a TAaKXKe ¢ HCIOJb30BaHHEM
BO3MOXKHOCTEH (eliepanbHOTo IOPTANa B MopTaa ¢j1yK0bl 3aHATOCTH.

5.4. IlepeueHr HOPMATHBHLIX NPABOBLIX AKTOB, PEryJHPYIOMHX
nopsizox agocyacOHoro (BHecy1e0HOro) 00kaT0OBAHNS PeHIeH i
H aedcTBHil (Oe3geiicTBHA) YHPeKICHUS, €I'0 AOJHKHOCTHBIX JIH1I,

Hocynebuoe (BHecyneOHoe) oOxanoBaHue pemeHuit  u  aeHcTBUI
(GesneiicTBHA)  yupeKIeHHA, €ro JODKHOCTHBIX JIML OCYILECTBISETCS B
COOTBETCTBHH C:

GenepanbHBIM 3aKoHOM oT 27 utons 2010 ropa Ne 210-03 «O6 opranunsanuu
NpeaoCcTaBlIeH s ToCy JAPCTBEHHEIX 1 MyHHIMIANBHBIX yeryry (IlepsoHavanbHbLii
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TEKCT HOKYMeHTa ony6GnuxoBaH B u3jaHusx «Poccuiickas rasera», Ne 168,
30.07.2010, «Cobpanue 3akoHopatenscrsa POy, 02.08.2010, Ne 31, ct1. 4179);

nocrasoslieHdeM Hosropoacko# obnactuoit [Jymsel ot 24.10.2012 Ne 322-5
O]l «O6 ytBepikpexun [lpasun nojauu U paccMOTPeHMs >kanod Ha pelleHHs U
Jelicteus  (GesneiicTBHE) OpraHoB rocylapcTBeHHOH BiaacTH Hosropopckoi
007acTH U MX JODKHOCTHBIX JIMI, OCYJApPCTBEHHBIX TPAXKIAHCKHX CIIY)Kallux
Hosropoxackoii ofnactd, a Takke Ha peileHus u jeHcteus (GesneiicTBue)
MHOrO()YHKIIMOHAABHOIO  [leHTpa  IMpefocTaBieHHs  TOCYJapCTBEHHBIX  H
MyHUUMNAJBHEIX ~ yCIyr, pPabOTHHKOB  MHOTO(QYHKUHOHAILHOTO  LEHTpa
NPeIoCTaBIeHs TOCYIapCTBEHHBIX H MYHHLMINANBHEIX yenyr» (IlepBoHayanbHbli
TEKCT JOOKyMeHTa onyOnuxkoBaH B u3faHMH «HoBropojackue BeZOMOCTHY
(oduumanbHblil Beinyck), Ne 21, 02.11.2012).

Wudopmanys, ykazaHHas B JAHHOM paszene, MOAMEKHT oOf3aTelbHOMY
pasMelleH o Ha (efepanbHOM [opTale.



