MHUHUCTEPCTBO TPYJIA N COIIPIA.I_ILHOFI 3JAIMMTBI HACEJIEHU S
HOBI'OPOACKOH OBJIACTH

HOCTAHOBJIEHHE

ot 23.12.2022 Ne 83

O06 yTeepxaennn AXMHHHCTPATHBHOIO perjiaMeHTa
10 NpeAGCTABIEHHIO roc%',aapcmeuneu yeayru coaeiicTBas paborogatenasm B
noabope HeoOGX0AUMBIX paGOTHHKOB

B uenax peanusanun PenepansHoro 3akona ot 27 urons 2010 rona Ne 210-
®3 «O6 opraHH3anuH NPENOCTABNEHMS TOCYIApCTBEHHBIX W MYHHIHITANBHBIX
yCIoyr» MHHHCTEPCTBO TPYJA W COLMANbHON 3ammTh HaceneHus Hosropogckoi
obnactu IIOCTAHOBJISIET:

1. VYreepauTs mnpunaraembii  AIMHHHCTPATHBHBIH  PErIAMEHT  [10
NPE/IOCTaB/IEHHIO TOCYJApCTBEHHOH YCIYTH cojeiicTBua paGoTonarensiM B
noabope HeoOXOAUMBIX pabOTHUKOB.

2. PasmectuTs mnocraHoBneHHe Ha «OQHUMANBHOM HHTEpHET-TIOpTANE
npasoBoi HHpOpMALHIY (WWW.pravo.gov.ru).

MunuceTp
TPYAa H COUHATBLHOMH 3aIHTBI

nacenenns Hoeroponckoii o6nacry’ C.B: Ceménona



YTBepxieH

MTOCTAHOBAEHUEM

MHMHHCTEPCTBA TPYha

W COLMaNbHOH 3all[HThl HACEJIEHUS
Hosropojckoit obnactu

0T 23.12.2022 Ne 83

AIMHUHUCTPATUBHBIA PETJIAMEHT
Nno NpexoCcTABJIEHHIO rocgﬂapcmenﬂoﬁ YCIyrH cojeHcTBHA paboTogaTensaM B
noxoope HeoOX0AUMbIX PAaOOTHHKOB

1. O6mue nosoxkeHns
1.1. Iipeamer peryanpoBaHusa AIJMHHHCTPATHBHOIO PerjiaMeHTa

AINMHHUCTPATHBHBIH pPerNiaMeHT MO TNPeNOCTABIEHHIO I'OCYHapCTBEHHOM
yclyru copelictsus paboronarensm B nogbope HeoGXoqUMBIX pabOTHHKOB (Hanee
roCyNapCTBEHHAs# YCIYra) olpejenser CpPoKM ¥ MNOCAeNOBaTENbHOCTh JeicTBHi
(aAMHHHCTpaTHBHBIC NPOLENYPHI) TOCYAAPCTBEHHOrO OOJACTHOrO Ka3eHHOTO
yupexnaenusn «LlenTp 3amsroct wHaceneHus Hosropoackoi obnactu» (manee
YYpeKIEeHHE), a TaKKe IIOpAAOK B3aUMOAEHCTRUS MEKILY CTPYKTYPHBIMH
OoApasfielIeHUsIMH  YUpeXIeHHUs, HX AOMKHOCTHBIMH JIHIAMH, B3aWMOICHCTBHS
YUPEXKACHHA C OpraHH3alHsIMH NPH NPEeJOCTaBIEHHH TOCYIAPCTBEHHOH YCIyrH
(nanee AIMHHHCTPATHBHEIH PeriiaMeHT).

1.2. Kpyr zasenTesei

3asBHTENAMH, HMEIOIMMH IIPaBO Ha MpeNOCTABIEHHE TOCYJapCTBEHHOI
YCIIyTH, SIBISIOTCS paboTofareNy WIHM HX YIIOJHOMOYEHHEBIE MpeNCTaBUTENH
(manee pabotoparenu).

1.3. TpeOoBaHud K NOpsAAKY HHGPOPMHPOBAHHSA O IIPEIOCTABJIEHHH
rocyJapcTBeHHON yeayru

1.3.1. HndopmupoBanne o MoOpsiaKe MNpeJOCTABIEHUs TI'OCYJAPCTBEHHOM
YCIIYTH OCYILIECTBIACTCS:

B MHOOPMaLHOHHO-TEIeKOMMYHHKAHOHHOH cetH «MuTepHeT» (nanee cerb
«MurepHeT»): mocpencTBoM pasMemieHus B Enunolt umdposoit nnardopme B
cepe 3aHATOCTH U TPYAOBBIX OTHOWEHHUIT «PaboTta B Poccuuy: https://trudvsem.ru
(nanee emuHas uu¢posas nnardopma), Ha OQULHAIBHOM caiiTe MHHHCTEPCTBA
Tpyna M COUHaNbHOM 3amuThl HaceneHus Hoeroponackod obnactu (nmanee
MHHHCTEPCTBO) «VIHTepakTHUBHEBIN TIOpTan COUMANBHON 3aIUTHL HAaceJeHHs
Hosropoackoit obnacta»: http://www.social.novreg.ru (nanee oduunansHeIi caift
MHHHCTEPCTBa, [I0PTan MHHHUCTEPCTBA), Ha HH(OopManuoHHOM noprane «Ciyxba
3aHATOCTH Hacenenus Hosropozckoii obnactu»: https://www.vnovgzan.ru (nainee
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nopra ci1yxObl 3aHATOCTH), B delepalbHOil rocyNapcTBeHHOH HHPOPMAHOHHOM
cucteMe «EnuHBIA 1nopran TOCYAapCTBEHHBIX MW MYHHIHIAIBHBIX  YCIYr
(bynxumii)»: http://www.gosuslugi.ru (nanee denepansHeiii moptan), Ha rnopraie
rocyAapcTBEHHOTO obnactHoro aBTOHOMHOTO YUpexAeHHR
«MHOroQyHKIHOHANBHBI ~ LEHTp  MpeAOCTABIEHHS  TOCYIApCTBEHHBIX H
MYHHLHNANBHEIX yeiuyr» (nanee TOAY «M®Ly): https://mfc53.novreg.ru (nanee
nopran I'OAY «M®Ll»), pervoHansHOH rocylapcTBEHHON HH(POPMAMOHHOM
cucteme «llopran rocynapcTBeHHBIX ¥ MYHHLIHAANBHBIX ycnyr (hyHkomii)
Hosropoackoit obmactu»: http://uslugi.novreg.ru (nasee peruoHanbHbIN HOpTAaN), B
pEerHOHANBHOM  rocylapcTBeHHOH — HHOpOpPMAMOHHOH  cucteme  «Peectp
roCyapCcTBeHHBIX ¥ MYHHILUNANBHBIX yeIyr ((ynxuuii) HoBropomnckoi obnacTuy:
https://rgu.novreg.ru (nanee peruoHansHeIH peectp);

Ha UH(OPMAIMOHHBIX CTEHIaX B IIOMENIEHHUSX MHHUCTEPCTBA, YUPEKAEHHS,
NYTEM YCTHOI'O KOHCYJIBTHPOBAHHS NPH JTHYHOM IPHEME;

no tenedoHy;

I10 3JIEKTPOHHOM NOYTE;

TIO T10YTe [TOCPECTBOM MUChMEHHOIO OTBeTa Ha obpaleHue.

1.3.2. Ha oduuuaisHOM caiiTe MHHHCTEPCTBA pa3sMelnaeTcsi Clielyrolas
HHbOpMALIUSL:

CTPYKTYpPa MMHHCTEpPCTBE;

MECTO HaXOxAeHHs, rpaguk (pexuM) paboThl MHHHCTEPCTBA, KOHTAKTHBIE
HOMepa Tene(OHOB CHEHAITHCTOR;

nepeveHh  KaTeropuil rpaxJaH, HMMEWOIIHX TNpaBo Ha  IIONyYeHHe
rocylapCTBEHHOH YCIYTH;

nepeyeHs NOKYMEHTOB, HeoOX0aUMBIX b1 ApejocTaBieH s
rocyAapCTBEHHON yCnyru;

U3BJIEYEHN U3 3aKOHOJATENbHBIX M HMHLIX HOPMaTHBHBIX TIPABOBBIX AKTOB,
COAEpXAlMX HOPMBI, pPETyNUpYIOLIHe MeATeNbHOCTE 10  IPeJOCTaBIEHHUIO
rocy1apCTBEHHOM yCIIyru;

OCHOBaHMs JUIi OTKa3a B TMIPEJOCTABICHHH TOCYAApCTBEHHOW YCHyTH,
fNepevyeHs HOPMATHMBHBIX IIPAaBOBBIX AaKTOB, PpETYIUPYIOIIHX  OTHOLIEHHS,
BO3HHKAIOLIKE B CBA3H C IPEAOCTABIEHUEM TOCYAaPCTBEHHOM YCIIYTH.

1.33. Ha enunoii wumpposodi mnatdopme, ¢enepalbHOM HOpTAale,
PETHOHANLHOM [IOpTale, PerHOHAJBHOM peecTpe, Noprajie CayiKObl 3aHATOCTH,
nopraie 'OAY «M®L» pasmeiaercs cnegytowias nH(popmarus:

MecTa HaXoXAeHH, rpaQHKy (peskiM) paboThl CTPYKTYPHOTO T0Apa3AeieH s
YUpeXKIAEHHS, KOHTAKTHEIE HoMepa TeJle(hOHOB CHEeHANTUCTOB;

repededh  KarTeropuil  rpaxaaH, HWMEONIMX IpaBO HA  [OJy4eHHe
rocyJlapCTBEHHOH yCIyTH;

KpaTKoe U3/103KeHHe NpoLeayphl peJoCTaBleHHs MOCy JapCTBEHHOH YCIIYTH B
TEKCTOBOM BHJIE MU B BHJE ONOK-CXEMBI;

M3BIICYEHHs W3 3aKOHOAATeNbHBIX M HHBIX HOPMATHBHLIX [PABOBEIX AKTOB,
COJEPXKalllMX HOPMBI, pErylIupylolllue JAeATeNlBHOCTh 1O  [peJoCTaBIeHHIO
rocynapcTBEHHOM YCIyry;

nepeveHb JOKYMEHTOR, HEOOX0AUMBIX ISt npenocTaBiIeH s



rocyaapCTBEHHOH yCuyry;

OCHOBaHHS BO3BpaTa JOKYMEHTOB, NpEJICTABACHHBIX IS NpPEeNOCTaBIEHHA
rocyapCcTBEHHOH YCIYId;

TNOPANOK 00XKANOBAaHUS pElIeHNus, NeHCTBHA HIH Ge3neCcTBIA CTPYKTYPHOTO
10/ipa3/iefeHus yUpeXAeHUs, YyHaCTBYHOILIETO B peflOCTaBIeHHH
rocyapCTBEHHOH YCIYT'H, €ro NO/DKHOCTHBIX JMI ¥ paboTHUKOB; QopMma u
ofpasell samoiHeHus 3asenenus paGoTojarens o conedcTBum B mopGope
HeoOXOonMMBIX pabOTHUKOB (Janee 3asBleHue).

134, Ha #“HQOpMalMOHHBIX CTEHJAX B [OMEIIEHHSX YUPEKICHUS
pasMelaeTcs cleayromas napopmarms:

H3BJIEYEHUA U3 NPaBOBBIX AKTOB, COAEPKAIIMX NOJOKEHHUS, PEeryIupyIoiHe
AesTENBHOCTS I10 MPEeAOCTABIEHHIO TOCYAaPCTBEHHON YCITYTH;

CBEIICHUA O MECTe HaXOXIeHHs, rpaduke paboThl, KOHTAKTHBIX TesledoHaX,
[OYTOBOM aJpece U aapece 3NEKTPOHHOH IIOYTHl yUpeKAeHHSs, ero CTpyKTYPHOTO
NoApa3/ieNIeHHs, IPeIOCTABISIIOLIET0 TOCY IAPCTREHHYIO YCIYTY;

NOpAAOK  MOMYYeHUs KOHCYNbTalUWii 1O BONPOCAM  IIpefOCTABICHHA
roCylapCTBEHHOH YCIIyTH;

NOPSIOK 00KaloBaHHs pelleHuH U neficTsuil (GesneificTBUS) DOMKHOCTHBIX
MM ¥ paBOTHHKOB, MPEAOCTABIAIOLINX FOCY JAPCTBEHHYIO YCIIYTY.

1.3.5. KoHcynbsTauyu npefocTasisoTcs mo CIENIYIOLIMM BOIIPOCAM:

MECTY  HaXOXJeHus, rpaguky paboThl, HHTepHeT-caliTax, ajpecy
NIEKTPOHHOM MOYTBl M HOMepaxX TeNe)OHOB YHUPEKIAEHHS, IPUHHMAIOLIErO
JOKYMEHTEI Ha [IPeJ0CTaBIeHHE TOCY AaPCTBEHHOM YCIIYIH;

NepeyHIo  JIOKYMEHTOB, HeOOXONMMBIX JI HOPHUHATHS  pEIleHHs o
MpeNOCTaBNEeHUH TOCYNAPCTBEHHON YCIIYIH, KOMIIIEKTHOCTH (JOCTaTOYHOCTH)
IIPEICTaBNEHHBIX JOKYMEHTOB;

BPEMEHU IIPUEMA U BHIIAYH TOKYMEHTOB;

CpOKaM IpeJoCTaRICHHs FOCYAapCTBEHHO yCIyrH;

NPOLECCY BBIMOJHEHHUS aIMMHHCTPATHBHAEIX NPOUENYp [0 IIPELOCTaBIEHHIO
TOCYJApCTBEHHOH YCIyrd (Ha KakoM 3Tane B HPOLECCE BBIMOJHEHHS KAaKoii
aIMHHHUCTPATHBHOHN MPOLEAYPhl HaxOAWTCS IIPEICTABICHHBIN 3asBHTENEM MaKeT
JIOKYMEHTOB);

nopanky — obxanosanus  JeifctBud  (GesmeficTBMs) M pelueHwuil,
OCYILECTBIAEMBIX W NPUHHMAaEMBIX B XoJe NPEJOCTARIEHHS IOCYAapCTBEHHOI
YCIIyTH,

1.3.6. Tlo nuceMeHHbIM OOpaleHHAM paboTomarens OTBET HAINpaBIseTCs
noYTod B aiapec paboromaTens B cpox, He npessnuarmommit 30 gHel co gus
perucTpaniy NHCEMEHHOTO 00paLleH .

1.3.7. Tlpu obpawenun paboTozaTeNss NOCPENCTBOM 3IEKTPOHHON MOYTEL
OTBET Hampasisercs paboTogarenio B popMe 3MEKTPOHHOTO OKYMEHTA 110 aapecy
3/IeKTPOHHOH MOYTHI, YKa3aHHOMY B OOpallleHUH, WIH B MHCLMEHHOI (opMe no
IOYTOBOMY aJIpecy, yKa3aHHOMY B oOpalieHMH (eClM OTBET B COOTBETCTBHH C
obpatuennemM paboronatens Ao/DkeH OBITh HalpaBleH eMy B OMCBMEHHOI (opme
o noyTte).

1.3.8. Ilpu otserax Ha TeneoHHBIE 3BOHKM H YCTHBIE OOpalleHHS
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CHOELMAIMCTEl YYPeXIeHHsd MOAPOOHO W B BeXJMBOH (KoppekTHoi) dopme
HHQOPMHPYIOT obpatuBIImXCcA paoToiaresieil 110 BONpOCaM, YKa3aHHBIM B
noAnyHkre 1.3.5 BacTosmero AAMHMHHCTPATHMBHOrO pernaMenta. OTBeT Ha
TeneOHHBIM 3BOHOK JO/KEH HAYMHATECK ¢ HMH(OPMAIMY O HAMMEHOBAHMH
yUYpexIeHUs, B KOTOpbIA 1103BOHHI paboronares, GpaMullMy, HMEHH, OTYECTBE U
AOJDKHOCTH CIIeNHANMCTa YIPEKIEHHU, TIPHHABILETO TeNle(pOHHEI 3BOHOK.

IIpy HEBO3MOXKHOCTH CHELMAIIHCTA YUPEXKIEHHs, IPHHSBIIETO 3BOHOK,
CaMOCTOSTENbHO OTBETHTH Ha MOCTaBIE€HHBIE BONPOCH], Tele()OHHBIT 3BOHOK
nepeajpecoBbiBaeTcs (IIepeBOAXTC) HA JIPYTOTO CIIELMANMCTA YUPEXKASHHS HiH
obpatuBlemycs pabotomatemo coobliaeTcss Homep TeneOHA, MO KOTOPOMY
MOKHO NOMYYHTE He0OXOAHMYIO HH(pOPMALIHIO.

1.3.9. Ilybnuutoe ycTHOE KOHCYNLTHPOBaHHE O BOIIPOCAM IIPENOCTABIIEHHS
rocylapCTBEHHOH YCIIYIrH OCYIIECTBISETCA C IPHBIEUEHHEM CPECTB MaccOBOil
uHpopmauun (nanee CMU): neuatu, paamo, TeTeBHACHHS.

1.3.10. IlybnuuHoe nNMCHMEHHOE KOHCYNLTHDOBAHME 10  BOHPOCAM
NpEeOCTaBIeHHs TOCY/JAPCTBEHHON YCIYTH OCYIIECTBIAETCS [TyTEM:

nyonukauii HHpOpMaUMOHHEIX MatepuanoB B CMU, B cetn «MnTepHeT;

oopmieHHs HHOOPMALHOHHEIX CTEHJOB, B TOM YHCIEe B HACTONBHOM
BapHaHTe,

1.3.11. KoHcyneTHpoBaHue Mo BONpocaM NPefoCTaBileHus TOCy1apCTBEHHOM
YCIyTH OCYWIECTBISIOTCS OECHNaTHO B COOTBETCTBHH C DEXHUMOM paboTsl
YyUPEXAEHH A, MUHICTEPCTRA.

2. Cranpapr npejocTaB/ieHHsl rOCyIapCTBEHHO YCayrd
2.1. HanMeHoBaHHe rocyaapcrBeHHol yeayru

ConeticTaue paboTonarensM B nobope HeoOGXOAUMEIX paGOTHHKOB.

2.2. HauMeHOBaHHeE YUpeKICHMUS, npejocTaBASIOUIEro
rocyJapcTBeHHYIO YCIYTy

22.1. TlpenocraBneHue  rocyHapcTBEHHOM — yCIYTM  OCYILECTBISET
rocyfapcTBeHHoe o0nacTHoe KkaseHHOoe yupexneHue «LleHTp 3amaTocTH
Hacenenus Hosropojckoi obaactu».

2.2.2. Paboropjatens BipaBe oOpaTuThcs B yupexaeHHe unu B ['OAY
«M®II» 3a conelicTBHEM B 1l0faue 3adBIEHHS O COACSIHCTBHH B noabope
HeoOX0AMMBIX pabOTHHKOB.

2.2.3. Paboronarens BrnpaBe 0OGpaTUTECS B YupeXXIEHHE IyTEM JHYHOIO
TMOCeIIeH s 110 COOCTBEHHOH MHHUMATHBE WM 110 NPeJIOKEHHIO YUpexKIeHHSs TI0
BOIIPOCAM, CBSI3aHHBIM C TPEOCTABIEHHEM TOCYAApCTBEHHOM YCIyTH,

B yupexnaenun paborogatenam obecnednBaeTcs JOCTYN K €IHHON HH(POBOii
ruatrpopMe, (enepansHOMY NOPTaly W pErMOHATLHOMY HOPTAy, & TaKke
OKa3bpIBAETCA HEOOXOAUMOe KOHCYIBTAlHOHHOE CONEHCTRHE.,

2.2.4. Yupexzenue He prpase TpeGoBath oT paboTopaTens OCYLLECTBIECHHS
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NeiCTBHH, B TOM 4YHCIE COTNIACOBAHUM, HEOOXOAMMEBIX Ul [OJydeHHs
rOCYAapCTBEHHON YCIYTH U CBA3AHHBIX ¢ 00palleHHeM B HHbIE IOCYAapCTBEHHEIE
OpraHei, OpraHbl MECTHOTO CaMOYIpPaBieHMs M OPraHHW3alliH, 3a HCKIFOYEHHEeM
ITOJIy4eHHsI YCIIYT U ITOy4YEHHs JOKYMEHTOB H HH(OPMALKH, IPEJOCTaRISEMBIX B
pe3yabTare MpeAoCTaBleHNs TakuX yCAyrT, BITIOUEHHEIX B [IEPEYHH, YKa3aHHbIC B
yactd 1 craten 9 PexpepansHoro 3akona ot 27 mrons 2010 roga Ne 210-d3 «0O6
OpraHH3aLHH NpeJoCTaBIeHHS TOCY JapCTBEHHBIX H MyHHIMNAIBHEIX YCIYT».

2.3. Onucanue pe3ybTaTa NPeIoCTABICHHS
rocyAapCcTBEHHOM YCAYTH

PesynwraroM npefoctaBieHus rocyJapcTBEHHON yCIyrH sBiisieTcs nonbop
KaHAWAATYp ¥ HanpasjeHHe paboTojaTeno NepedHs KaHAHAAaTyp paboTHHKOB C
HCTIONBL30BAHMEM eIUHOH HH(POBOH MIATHOPMEL.

2.4. Cpox npeaocTaBjieHHsI TOCYIAPCTBEHHOMH YCJIyrH

2.4.1. Cpox HanpaBneHus paboTOJATENIO NepeyHs KaHIuaaTyp paboTHHKOB ¢
HCTOJIb30BaHHEM €lHHOM LH(ppoBol mNaThopMsl He HO/MKEH NPEBHIIATH 2
pabouux HHeH cO JHS perucTpaluy 3asBieHHs paboTopaTeNs O COHEHCTBHH B
nopbope HeoGXoAuMbIX paboTHHKOB. B ciiyuae peanusauum yupexaeHHEM
cepBuca «Maccosbiii 0T60p KaHIMAATOB Ha paboTy» (anee cepBUC N0 MACCOBOMY
0TOOpY) CPOK HampaBieHHs pabOTONATENI0 MepedHs KaHIUAATYp pabOTHHKOB C
HCII0JIb30BaHHEM e[MHOH LH(ppoBod mnnarGopMel He NOJDKEH mnpeBbinath 11
pabounx AHeH cO OHA perucTpamyH 3aspieHus paGoToaaTens o conelCTBHM B
noadope HeoOXOAUMBIX PabOTHHKOB.

2.4.2. Ilpn obpaumenun pabotomareneit 8 TOAY «M®Ll» obecrneunBaercs
ColeHicTBME B MNoJaue 3asBNEHHA O CONEHCTBHH B mnojabope HeoOXOIMMBIX
paBOTHUKOB C WCHONE30BAHHEM enuHOll LuppoBOi miatdopmel, defepansHOro
nopTana B JAeHb obpallienus paboToaarens.

2.5. HopmaTHBHBIE NPABOBbIE AKTHI, PEryJIHPYIOIHE MPE0CTaBIeHHE
rocyaapcTBEeHHOH YCayru

[Tepeyens HOpPMaTHBHBIX NPaBOBBIX AKTOB, PETYIHPYIOWINX ApefOCTaBAeHHe
rocy1apCTBEHHOH yCIyrd (¢  yKazaHMeM HX pPeKBH3UTOB H  HCTOYHHKOB
opuumansHoro  ony6nauMKoBaHMS), pasMellleH Ha  (elepatbHOM  THOpTale,
PerHOHANEHOM IIOpTaje, MOpTane MHMHHCTEPCTBAa, B PECHOHANBHOM peecTpe, Ha
roprane ciy:Obl 3aHITOCTH.

YupexaeHue obecneynBaeT pasMeElleHHe W aKTyalM3auuio  IepevHs
HOPMaTHBHEIX MIPaBOBBIX aKToB, PETYITHPYIOLINX TNpefoCTaBleHHE
TOCyJapCTBEHHOM yciyry, Ha diefepalbHOM NOpTale, PerHOHAIBHOM MopTane, Ha
noprajge  cinyxObl  3aHATOCTH, [OpTale MHHHMCTEPCTBA, a TaKXKe B
COOTBETCTRYIOIIEM Pa3fielle perHOHAbHOTO PEecTpa.

2.6. HcuepnpiBaromui nepedenb JOKYMEHTOB, He0OX0UMBIX
B COOTBETCTBHH ¢ HOPMATHBHLIMHU NIPABOBLIMH AKTaAMH
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AJIS NPEAOCTABJICHHS IOCYJAPCTBEHHON YCJYTH H YCJIyT,
KOTOpbIe SIBIASIIOTCH HEOOXOAHMBIMH H 005133 TE1LHBIMHI
AJIS IpeOCTABIAEHHS FOCYAAPCTBEHHOH YCAYIH, NOAJIEKAIHHX
ApefcTaBjieHHI0 padoToaaTe eM, CHOcoGbl HX MOy YeHHus
paGoTojaTenem, B TOM UHc/ie B 2JIEKTPOHHON (hopme, NOPAZOK HX
npeacTaBJIeHHs

2.6.1. lng nomyuenys rocyapcTBeHHOMN yciayru paboTomatens IIpeliCTaBiseT
B YUPEKIEHHE CIEYIOUIHE TOKYMEHTI:

MHQOPMALMIO O BAKAHCHM, OMyOMMKOBAHHYIO Ha eAuHOH LH(POBOI
matdopme no Qopme cormacko npunokeHuio Ne 9 k mpukasy MpuHucrepcTpa
TpyZa 1 colnanbHOH 3auuThl Poccuiickollt Menepaunn or 20 oktsabps 2021 rona
Ne 738H «O6 yrtBepxaeHnu GopM JOKYMEHTOB, CBA3aHHEIX C TIPEIOCTABIEHHEM
rOCyapCTBEHHBIX YCIyr B OGNacTH COAEHCTBHSA 3aHATOCTH HacedeHHs» (Jayee
npuka3s Muntpyaa Poccuut Ne 738n);

3aABJICHHE O COJCHCTBHH B Noadope HeoOXoMMMbIX pabOoTHHKOB 10 (opMe
cornacHo mpHnoxenuto Ne 8§ x npukasy Muntpyna Poccum Ne 738 (nasee
3asBlIeHNE);

NacmopT HAM AOKYMEHT, ero 3aMeHsIOINH, KOKYMEHT, MONTBepKAAIOIIHI
MONTHOMOYHS NIpe/icTaBuTels paboTonatens (B ClIyyae THYHOTO oOpamieHus).

2.6.2. Ilpeactasisemble ¢ 3agBAEHHEM JIOKYMEHTHI AOMKHBEI COAEPIKATh
HHJUBUIYaTU3UPYIOIIHE NPH3HAKKH U He0OXOJHUMBIE PEKBU3UTHI B COOTBETCTBHH C
JEeHCTRYIOIIMM 3aKOHOAaTeNbCTBOM Poccuiickoii Denepanu.

2.6.3. Pabortomatenam obecneunBaeTCs BO3MOXKHOCTE BEIGOpa crocoGa
nojayd  JOKYMEHTOB, YKasaHHBIX B  NOANyHKTe 2.6.1  Hacrosimero
AIMMHHCTPaTHBHOIO perjaMeHTa: IIPH JIMYHOM OGpAllieHHH B yupeXIeHHe, C
MCTIONB30BaAHHEM eUHON H(ppoBoll mnaThopMsl, hereparsHoro noprana,

2.64. Ilpexncrasnenne paboTonareyieM JOKYMEHTOB, NpedyCMOTPEHHEIX
noAmyHKTOM 2.6.1 HacTosero AJAMHHHCTPATHBHOIO PErNIaMeHTa AJIst OTydeHH s
rOCyJapCTBeHHOH YCIyrd, ABAsSETCA €ro coracMeM Ha o6paboTky ero
NEpCOHANBHBIX ~ JAaHHRIX B 00Beme, HeoOXOOMMOM  1Js  [OMy4YeHUS
rocynapcTBeHHOH  yenyru  (mns paborojarenelt —  HHAMBUIYANbHBIX
npeAnpyuHUMaTene, QUINYECKUX auL).

2.6.5. OTBeTCTBEHHOCTb 3a JOCTOBEPHOCTH M IMOMHOTY NpPEeNOCTABISEMBIX
CBelleHHH M JJOKYMEHTOB BO3NiaraeTcs Ha paGorogarens.

2.7. HewepnbiBalomuii nepedeHb A0KYMEHTOB, He0GX0AHMBIX

B COOTBETCTBHH ¢ HOPMAaTHBHBIMH HIPABOBLIMH AKTAMH [Ift
NpeAocTABIEHHA rOCYAAPCTBEHHON YCIyri, KOTOpbIe HAXOANTCA
B PaclopsizKeHHH rocy1apcTBeHHbIX OPFaHOB, OPraHoB MECTHOTrO

caMoynpasJ/ieHHs] H HHbIX OPraHoB, Y4acTBYIOIIHX B MPeJ0oCcTaBJIeHHH
rocyJapcTBEeHHBIX HIH MYHHIIHNAJILHBIX YCIIYT, H KOTOpbie paborojaTeinb
BlpaBe NPeACTAaBHTE, 2 TAKIKE CMIOCO0LI HX NOJIYyYeHHA paboTogaTeem,

B TOM YHCJIe B 3JIeKTPOHHOH (opMe, ROPSIAOK HX NMpecTaBIeHNs

2.7.1. Ang nojyyeHus rocyJapcTBeHHON yCIyrd Tpe@yloTcs CBEJEHHS O
TOCYJapCTBEHHOH pPETHCTPalUM IOPHAHYECKOro NHa WIH HHAMBHIYyanbHOro
NpeArpHHUMAaTeNs, cojepxalldecss B EJMHOM  rocylJapcTBEHHOM —peecTpe
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WPUIUYECKHX JHI WIH EIHHOM rocynapcTBEHHOM peectpe HWHAMBHAYATbHBIX
npeanpuHuMaTenes, Nojay4yeHHbIe yupexKaeHHeM Ha OCHOBaHHH
MEXBENOMCTBEHHOT'O 34rpoca, B TOM YHC/e ¢ HCIONL30BaHHEM €IHHOH CHCTEMBI
MEKBEIOMCTBEHHOI'O NIEKTPOHHOTO B3aHMOIEHCTRHS.

2.7.2. HoxymeHTSi, NpenycMoTpeHHbIE HacTOAIIMM IIYHKTOM,
MpeOCTaBANIOTCA  paboTodaTeNeM  CAMOCTOATENBHO WM 3allpallHBAIOTCS
YUpeKICHHEM B IOpsAAKE MEXBEJOMCTBEHHOTO B3aUMOJAEHCTBH.

2.7.3. HenpenacrasneHue paboTofareseM YKa3aHHBIX B HACTOSIIEM IIYHKTE
AOKYMEHTOB HE sBNAETCS OCHOBAaHHMEM [N OTKa3a pafoTojaTeno B
NPENOCTABACHUH I'OCYAAPCTBEHHOM YOIy,

2.8. Ykasanne na 3anpet TpeGoBaTe oT paGoTogaTeis

YupexeHune He Brupase Tpe6GoBaTs 0T paboTogarens:

1) npeacTaBneHns HOKYMEHTOB W HMH(OPMAUMH WM  OCYIIECTBIEHHS
AeHCTBHHA, MpeACTaBiCHHE MIIM OCYIUECTBIEHHE KOTODBIX He TIpeayCMOTPEHO
HODMATHBHBEIMH ~ NPaBOBBIMH  aKTaMH,  PeTryJHPYIOWHMH  OTHOLICHUS,
BO3HHKAIOIIHE B CBA3M C MPEIOCTABIECHHEM I'OCYNAPCTBEHHOI YCIyTH;

2) npepcTaBneHMs  OKYMEHTOB M WHGOpPMAUUH, B TOM  uucje
NOATBEPKIAIOIMX  BHeceHHe paboTojaTteneM MNarsl 3a  OpefOCTABIEHHE
FOCYIAPCTBEHHOH YCHIYTH, KOTOPBIE HAXOIATCA B PACHOPIKEHHH YHPEXICHH,
OpraHos, IPEIOCTABIITIOMINX roCy1apcTBEHHbIE YCIIYTH, OpraHoB,
NPENOCTAB/IMIOMMX MYHHIMIIANBHbIE YCIYTH, MHBIX FOCYHapCTBEHHEIX OpTaHOB,
OpTraHOB MECTHOIO camMoyIpaBJieHu s MO0 NOABEIOMCTBEHHBIX IOCYJaPCTBEHHEIM
OpraHaM MJH OpraHam MeCTHOTO caMOYlpaBJieHHs OpraHH3aldii, y9acTBYIOLHX B
NpEROCTAaBNEHHH OCYAAPCTBEHHOH YCIYTH, B COOTBETCTBMH C HOPMATHBHBIMH
NpaBoOBbIMHK aKTaMi Poccuiickoit Menepaliii, HOPMATUBHBIMY NIPABOBLIMH AKTAMH
Hosropoznckoit  obmacTw, MyHHLMNAIBHBIMH  NpPAaBOBHIMH  4AKTAMH, 33
UCKJIIOYEHHEM JIOKYMEHTOB, BKJIIOYEHHBIX B OlipefleseHHbIH 4acTbio 6 cTaTbu 7
DenepanbHoro 3akona ot 27 wmoas 2010 roga Ne 210-O3 «O6 Opra’uzaiuy
MPENOCTABNEHHA TOCYJApCTBEHHBIX H MYHMUMIANBHBIX YCIYT» IepedeHb
AoKymeHTOB. Paborojarens BhpaBe NpelCTABHTH YKA3AHHbIE KOKYMEHTHl M
HH(OPMALHMIO B yUpekJIeHHe 10 COGCTBEHHOI HHHIIHATHBE,

3) mpencTaBNeHHs NOKYMEHTOB M WH(OpPMalMM, OTCYTCIBHE W (1nu)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPH TNEPBOHAYAIBHOM OTKa3e B
pHEMe  OKYMEHTOB, HEeOOXOOUMBIX [UIs TpeNOCTaBIeHHs [OCYNAPCTBEHHOMN
ycmyry, nu6o B NPEeNOCTAaBIEHHH TOCYAAPCTBEHHON YCAYTH, 3a HCKIIOYEHMEM
CIIEYIOIINX CNYYaeB:

a) M3MeHeHMe TpeOOBaHMIT HOPMATHUBHBEIX TIPABOBBIX AKTOB, KACAIOMIMXCA
NpeNoCTaBNIEHMS [OCYNAapCTBEHHOH YCIyr#, Hoclie NepBOHAYalbHONW mnomauu
3asBJICHUS,

0) HamnuMe omMOOK B 3asMBIEHUH U JOKYMEHTAX, MOAAHHBIX paboTtonaTeneM
nocne MEepBOHAYAJILHOIO OTKa3a B NpHeMe JOKYMEHTOB, HEOOXONHMMEIX Iyid
NpENOCTAaBICHHA  rOCYAapcTBEHHOH  ycmyrw, nubo B IpelocTaBieHHH
FOCyapCTBEHHOH YCIYTH U He BKIIIOYEHHBIX B NPEeACTABIEHHBIH paHee KOMIJIEKT




JIOKYMEHTOB;

B) HCTEYEHHE CPoKa JEHCTBHA NOKYMEHTOB WITM M3MEHeHHe HH(OPMALHH
[oce INEepPBOHAYANILHOTO OTKAa3a B [pHEMe JIOKYMEHTOB, HEOOXOINMMEIX IS
IPEAOCTaBICHUA  TOCYJApCTBEHHOH  yciyrH, nmbo B 1peocTaBieHUH
rOCYJapCTBEHHOH yCIOYyTH;

) BLIBIEHHE JOKYMEHTANBHO IMOATBEPXKAEHHOTO (aKkTa (IPH3HAKOR)
OmMOOYHOr0 WIM NPOTMBONpaBHOro jeiictust (Gesmeiictus) paboTHuka
YUIPEXICHHS, NPENOCTABIIONEI0 TOCYHAPCTBEHHYIO VCIOYTY, O uYeM B
MHCBMEHHOM  BHMZEe 33  TMOANMCBIO  PYKOBOAMTENS  YUPEXKASHHS  NPH
NepBOHAYAJIBHOM  OTKa3e B IIpHEME JIOKYMEHTOB, HEOOXOAMMBIX s
IpeA0CTaBNEHHS FOCY NaPCTBEHHOA YCIYI'H, YBeAoMIIsieTcsl paboToaTelb, a TaKoKe
NPUHOCATCS W3BHHEHWS 3a JOCTaBIeHHbIe Hey106CTBa;

4) npenctasneHus Ha OyMaXKHOM HOCHTele HOKYMEHTOB M HH(MOpMaiuH,
3JICKTPOHHbIE 0Opa3ssl KOTOPBIX paHee OblLIM 3aBepEeHBI B COOTBETCTBUH C IYHKTOM
7.2 yactu 1 crateu 16 PenepansHoro 3akona or 27 mronsa 2010 rona Ne 210-03
«O6 opranH3aluy NPEJOCTABIEHHS IOCY IaPCTBEHHEIX H MYHHIIUMANBEHBIX YCIYD,
32 MCKJIJOYEHUEM CIIy4YaeB, eC/Id HAHECEHHE OTMETOK Ha TakKue JOKYMEHTH JH60
¥X  H3BATHE  sBIAeTCA  HEOOXOAMMBIM  YCIOBHEM  NpeAoCTaBIeHUs
roCyJapCTBEHHOH YCIYI'H, ¥ WHBIX CIy4aeB, YCTAHOBIEHHBIX (ejepanbHbIMHU
3aKOHAMH.

2.9. HcyepnbiBaromuii negeqeﬂb OCHOBAHHIl 42151 OTKA3A
B IpHeMe JOKYMEHTOB, HEOOXO0AUMBIX /15t TIPeOCTaBICHHS
rocyaapcTBeHHOH yeJIyru

OcHoBanua Jn8 OTKasa B I[IpUeMe J[OKYMEHTOB, HEeOOXOIUMBIX /s
NpenoCTaBlIeHHs TOCYJapCTBEHHOH YCIIYTI'H, OTCYTCTBYIOT.

2.10. McuepnnbiBaromuii nepevyeHsL 0CHOBAHAI J/Isl NPHOCTAHOBJICHHS
HJIH OTKa3a B NPEJ0CTABJIEHHH FOCYAaPCTBEHHOM YC/IyrH

2.10.1 IlpenocraBnieHne rocyIapcTBEHHON YCIYTM TNPMOCTAHABIMBAETCH B
Cny4yae HampaBleHWsA Y4YPEXIEHHEM IIpeAolKeHHs paboToZaTen0 BHECTH
V3MEeHEHUsI B CBeJeHUA o pabortoparelne, colepiKauiHecs B 3asSBICHHH, B CBA3M C
BBISBIIEHHBIMH [IPOTHUBOPEUUAMH MEKAY CBEJSHMSIMH, YKa3aHHBIMH pabortomaTenem
B 3asIBICHHH, H CBENCHUAMH, COAepKallIMucA B ENMHOM rocyapcTBeHHOM peecTpe
IOPHIMYECKHX JTHI “i¥ EIWHOM rocyapcTBEHHOM peecTpe HMHIMBHAYalbHBIX
IpearpHaHUMaTenei.

TIpenocraBiienye rocy1apcTBEHHOR yCIyri IPHOCTAHABIMBAETCS B 3TOM Clydae
[0 MOMEHTA HalpaBleHHs paboTolaTeNeM ¢ HCIONB30BAHHEM eNUHOH uudpoBoi
IWIATGOPMBI B yIpeKIeHHE COrIacus WIM OTKa3a BHECTH M3MEHEHHs B 3asABlIeHUE B
MOpAAKE, MpeAyCMOTPEHHOM IIYHKTOM 3.6 HacTosero AJMMHUCTPATHBHOIO
pernamMeHTa.

2.10.2. Tlpenocrasnenue rocy1apcTBEHHON YCIyTH NPEKpaaeTcs:

B CBfA3H C 3aMelleHHeM paboToaaTeseM COOTBETCTBYIOLIMX CBOGOMHBIX paboynx
MecT {BakaHTHOH JAOJIKHOCTH);
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B CBA3M C OTKa3oM paboronarens OT NOCPEIHHYECTBA YUPEXKIEHHS ITyTeM
OT3bIBa 3aBJICHMs  HH(HOPMALMH O BAKAHCHH C HCTIONE30BAHHEM e/IMHOI LIHMPOBOIL
11aT$hopMEr;

B CBSI3W C OTKa3oM paborojaress MyTeM OT3bIBA 3asBIECHUS C HCIIONb3OBAHHEM
enuHoH Uu(ppoBol NIATHOPME! OT HPENIOKEHHS YUPEKACHHS BHECTH W3MEHEHHS B
cBeJleHHs o paboToaartese, coaepricaniuecs B 3asBIEHHAN;

B CBSI3M C HEBHeceHHeM paboToliaTeneM H3MeHeHUi B HH(OPMANMIO 0 BaKAHCHH
B COOTBETCTBUH C NPEIIOKEHHEM YUIPEKIECHHS B TeYEHHE CPOKa, NpeLyCMOTPEHHOTO
TpeTbiM ab3aneM noamynkTa 3.8.2 HacCTOAIEro A AMUHHCTPATHBHOTO pPeriaMeHTa, 1
IIPH OTCYTCTBUH IOAXONAIUMX KaHAMAaTyp paboTHHKOB B TedeHwe 30 mueit ¢
MOMEHTA IPUHATHS 3asBIEHHS;

B CBA3H ¢ JumTensHeIM (Oonee 1 MecsAna) OTCYTCTBHEM B3auMOIeHCTBHS
paboTonarens ¢ yypexIeHWEM B 3IEKTPOHHOH (GOpMEe ¢ WCHOAB30BAHHMEM eauHOM
nuuppoBodl  riaThopMel B HOpsAKe,  NPEAYCMOTPEHHOM  HACTOSIIUM
AIMHUHHCTPATUBHBIM PErIaMEHTOM.

2.11. [lepeyeHs yenyr, KOTOpbIe IBAAIOTCS HEOGXOAHMBIMH
H 00A32TeILHBIMH /15 NPEJOCTABICHHS FOCYAaPCTBEHHOI YCIyrH

HeobOxonumele  um obs3atensHble  yenyrd  ans NpeRoCTaBIeHUs
roCyIapCcTBEHHON YCIIyTH OTCYTCTBYIOT.

2.12. Ilopsiiok, pasMep H OCHOBAHHSI B3UMAHHSA rocyaapcTBeHHO
MOMTHHBI HIIH HHOH IJIATHI, B3NMaeMoii 3a apeaocTaBieHHe
rocyJapcTBeHHOH YeJayru

I'ocynapcTBeHHas yclyra npeaocTasisercs 6ecrnaTHo.

2.13. Ilops/jok, pasMep 4 OCHOBAHHUS B3HMAHMSI TLIAThI
32 NpeJ0CTABJICHHE YCJYT, KOTOPbIE SIBJASIOTCH HEeOOXOAHMBIMH
H 004132 TeJIbHBLIMH /51 NPEIOCTABICHHS FOCYAaPCTBEHHOI yeayra

B cBA3su C OTCYTCTBMEM YCIyr, HEOOXOOMMBIX M 00S3aTeNbHBIX LIS
NpeJOCTaBICHHS rOCY 1apCTBEHHOH YCAYTH, I1aTa He B3UMaeTcs.

2.14. MaxcnmanbHeii CPOK 0KHAAHHS B 0UepeaH NPH nojae
3asIBJCHHS H NPH NOJYYEeHHH Pe3yIbTATa NPeJoCTABNeHHS
rocyiapcTBeHHOH yeJayru

2.14.1. MaxcuManbHBl CpOK OXKHMIAHUS B OYEpeM HpH Tofade 3asBieHus
He JOMKEH HPEeBLIATs 15 MUHYT.

2.14.2. Bpems OxuIaHus NpPENOCTABIEHHS TOCYNAPCTBEHHOH YCIYTH B
Ciydae [PEIBAPHTENBHOTO COINIACOBAHMA JaThl M BpeMeHHM oOpaieHus
paboTojaTens He ODKHO NPEBBILATE 5 MUHYT.

2.14.3. MakcumanbHeli CPOK OXMIGHHS B OYepelM MNpPH MOMy4YeHUH
pesyibTaTa NpefoCTaBlIeHUs] FOCYIApCTBEHHOH YCIyrH He JOMKEH IpEBbILAThH
15 MUHYT.
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2.15. Cpox u nopaaok perHcrpauiH 3asiBjieHHs,
B TOM YHCJIe B 2JIeKTPOHHOii dopme

B ciyyae ecnu 3asBrende HampasleHo paboTojaTeneM, OBpaTHBIINMCS B
Y4peikeHue, B BBIXOAHOH MM HepaGouud NpasfHUYHBEIN JeHb, OHEM [10Ja4H
3asABJICHHUS CUATACTCA CeAYIOMUH 32 HuM pabounii feHs.

Perncrpanus 3asBieHus, HAampaBlEHHOTO B TOM 4YMCNE B BIEKTPOHHON
(opme, oCyLIeCTBIAETCS B IEHb €ro NOCTYIUIEHHS B YUpeXAeHHe.

2.16. TpeGoBanus K NOMeWEHHsIM, B KOTOPBIX NPeJ0OCTABAAETCH
rocyaapcTBeHHAs ye/1yra, K 3a1y 0KHAAHHS, MecTaM
AJIS1 3aN0JIHEHHS 3asiB/IeHHI, nmgopmaummnbm ¢TeHJaM ¢ 06pa3uamMu ux
3aMo/THeHHs H epeyHeM JIOKYMEHTOB, He00X0JUMBIX AJISt IPEA0CTAB/ICHHS
KaKA0H rocy1apcTBEHHOI yCayru, pasmenesuio u oopMieH IO
BH3YaJIbHOH, TEKCTOBOMH H My/IbTHMeNHITHOI HHdopMamaH o nopsaKe
npejocTaBieHns TAKOH YCJIYIH, B TOM YHCJe K o0ecneven o
AOCTYNHOCTH /1Sl HHBAJIHIOB YKA3aHHLIX 00LEeKTOB

2.16.1. TToMelienns, B KOTOPBIX MPeOCTABISETCS FOCYIaPCTBEHHAS yciyra, B
COOTBETCTBHM ¢ 3aKoHOJaTenbCTBOM Poccuiickoii  ®Demepanuu  NODKHEL
COOTBETCTBOBAaTh TPeDOBAHMAM MOXAPHOM, CAHHTAPHO-3NHAEMHOIOTHYECKO
OesomacHOCTH, a  TaKKe JOMKHBl  ObITh  0GOPYHOBAHBL CpeINCTBAMH
NOKApOTYLICHHsT M ONOBEIUEHHS O BOIHHKHOBEHHH Ype3BbIMAHHON cHTyarmu,
CHCTEMOMH KOHAHWLMOHHUPOBAHHS BO3/IyXa, HHBEIMH CpeICTBaMH,
obecneunparoiumu He3onacHocTs U KoMpopTHOe npebriBanye paGoToaateeil.

2.16.2. Kaxnoe paGoyee MecTo CrelManucToB AOMKHO GHITH 0GOpYLOBAHO
MEPCOHANBHBIM KOMMBIOTEPOM C BO3MOXKHOCTBIO JOCTYIIA K HeoOXOaHUMBIM
HHGDOPMALIMOHHEIM  0a3aM  AaHHBEIX, HevYaTaromuM ycrpoicTBaM, Oymaroi,
PacXOlHBIMH  MaTepHaJaMH, KaHLEIAPCKMMHM  TOBapaMH B  KOJIMYECTBe,
AOCTATOYHOM JUIS NIPENOCTABIEHHS IOCYIapCTBEHHOM YeayTH,

2.16.3. TpeboBanus K pazMemEHHIO MECT OKUIAHUS

1) mMecTa OKumaHua NODKHBI GBITH 0GOpPYIOBAHBI CTYABSIMH (KpecesBHBIMU
CEKUMAMH) ¥ (MIH) cCKaMbsMH (DaHKeTKaMH ),

2) KONMYECTBO MECT OXHIAAHMS ONPEJENAETCs HCXOAS M3 (PAKTHYECKOH
Harpy3kd M BO3MOXHOCTEH JUI1 MX pa3MelleHMs B 3[0aHHH, HO He MOKET
COCTaBJATh MEHEE 3-X MECT.

2.16.4. TpeboBanus K 0(hOpMIIEHHIO BXOLA B 3[JaHUE!

1) 3nanue nomkHo ObITh 060pyROBaHO yAOGHOM NEeCTHHIIEH ¢ NOPYYHAMEA 1S
cBoboanoro goctyna paGoToaaTeneii B IOMeMeHUE;

2) ueHTpanbHbIY BXO B 31aHHE TOKEH 65ITH 060pyI0BaH UH(OPMAHOHHOH
Tabnntkoll (BeIBECKOH), conepixamelt HHGOPMALMIO O HAHMEHORAHHH H DEXHMe
paboTs! yupexaeHus;

3) BXOZL ¥ BBIXOJ1 U3 31aHHA 0G0PYAYIOTCS COOTBETCTBYIONIMMH YKA3aTEISIMH;

4) nH$OpMaUOHHBIE TaBIMYKK AOJDKHBI PA3MEIIATHCS PALOM C BXOLOM JHGO
Ha JIBEPH BXOAA TaK, YTOOBI X XOPOILO BUAEJNIH TIOCETHTENH,

5) dacan 3manus (crpoeHust) HomieH OBITH OBOPYIOBAH OCBETHTENHHBIMH




npubopamu;

6) Ha npuieraiolneil TePPUTOPHY K 3JAHHMIO, B KOTOPOM OCYIIECTBIAETCSA
npueM pabotouaresneli, o0opyayloTcs MecTa Uil NapKOBKH ABTOTPAHCIIOPTHBIX
CpencTB, M3 KOTOpbiX He meHee 10 mpoueHToB MecT (HO He MeHee 1 Mecrta)
AOMKHBI OBITH TpeNHA3HAYEHB! /17 NapKOBKH CHeLMAlbHBIX aBTOTPAHCIIOPTHBIX
CPeJICTB HHBAIHIOB, OCTYI paboToaarenel K KOTOPhIM sBIseTcs OeCIaTHLIM.

2.16.5. Tpebopanns k Mectam U1t MHOOPMHPOBaHHS, NTPEHAZHAYEHHBIM 1JIf
O3HaKomjeHus paboromatene ¢ WH(OPMALMOHHBIMH MaTepuanaMH: MecTa
obopynylotcss  HMH(GOPMALMOHHBIMH  CTEHAAMH, KOTOpble JO/KHBI  OBITh
MakCHMaJLHO  3aMETHbBI, XOpOIIO [pPOCMaTpHBaeMbl H  (PYHKIIMOHATBHBI
(ME(OpMaLHOHHEIE CTEHAB MOTYT OBITE 0GOPYIOBaHbl KapMaHaMu (opMata A4, B
KOTOPBIX pa3MellaloTcst HHQOpMaLHOHHbIE IHCTKY).

2.16.6. Tpebosanus k MecTaM mpuemMa paboronareieii:

1) xabuuetsl npuema pabotonateneit HOKHBI OHITE  0GOpPYAOBAaHEI
MH(OPMALMOHHBIME TabNHMYKaMH C yKa3zaHMeM: HOMepa KaGuHeTa; (haMHIHH,
UMEHH,  OTYECTBA M  JIOJUKHOCTH  CHELMANUCTd,  OCYLIECTBISIOIIEO
NpelOCTaBIIeHHE rOCYAapCTBEHHOM YCITyTH; BPEMEHH IepepsiBa Ha obej;

2) pabouyee MecTo JOMKHOCTHOIO JHMLA JOMKHO ofecneduBaTh eMy
BO3MO)KHOCTBL CBOGOIHOrO BXOJia ¥ BLIXO/1a U3 IOMELIEHH S [TPH HEOOXOXUMOCTH;

3) MecTo aas npueMa paboTonaress AOJDKHO GbITh CHabMEHO CTYIOM, HMETH
MEeCTO 1151 IIMChMa U PacKJIaAKH JOKYMEHTOB.

2.16.77. B wuenax ofecrieyeHHs KOHMHAECHUMANBHOCTH CBEJEHUH O
paboTozarene, OOHMM CIIELHAIMCTOM OJHOBPEMEHHO BENETCS MPHMEM TOJBKO
onHoro paboronarens.

2.16.8. B 3maHuy, B KOTOPOM NpPefOCTABIAETCA roCyAapCTBEHHAS YCIyTa,
CO3JAKOTCA  YCIAOBMA Ui MPOXOAa HHBAIMAOB M MaNOMOOWJIBHBEIX TPy
Hacenenus. MHpanupam B menax obecneueHus JOCTYMHOCTH TOCYJapCTBEHHOI
YCIYTH OKa3bIBA€TCst MTOMOIIb B NPEOACJIEHHH Pa3TMYHBIX 0aphepoB, MEINAOIIHX
B [IOJIyYeHHH HMH roCyZapCTBEHHOM YCIyru HapaBHE ¢ IpYTHMH JulaMu. Bxox B
3/laHne obopyayeTcs NaHayCoM.

IToMeuiens, B KOTOPBIX IPEAOCTABIAETCS [OCY JAPCTBEHHAS YCIYTa, JOJKHEI
UMETh paclIMpeHHBIE MPOXO/BI, TIO3BOJIAIOLLHE 0becrieunTs GecnpenaTcTBeH b
AOCTYN HMHBAIMJOB, BKIIOYa# WHBAIKHIOB, HCIONB3YIOHIMX Kpecna-KONsCKH, a
TAKXKe JOJDKHBI ObITh 060py10BaHbl YCTPOHCTBAMH IS 03BYMMBAHHS BH3YalbHOI,
TEKCTOBOH WH(OpMAllMH, HAAIHCH, 3HAKH, WHAs TeKCToBas M rpaduyeckas
vH(pOpManus OyOnupyercs 3HAaKaMM, BBIIOJHEHHBIMH —penbeHO-TOYEYHBLIM
wpudrom bpaiins.

['nyxoHeMbIM, HHBamuAaM 10 3PEHHIO H OPYTMM JIHUAM ¢ OrpaHHYEHHBIMH
(QU3MYECKHMH BO3MOXKHOCTAMHU TIPH HEeO0OXOAMMOCTH OKa3blBaeTcs MOMOIIbL I10
MEPEABHIKEHMIO B IOMELICHNAX H CONPOBOIKIEHHE,

Ha cTosHKe JO/MKHBI OBITE IIPENyCMOTpEHBl MecTa Uil  [apKOBKH
CrieUAallbHLIX TPAHCIIOPTHBIX CPEACTB MHBAIHAOB. 3a M0JIb30BAHHE NAPKOBOYHEIM
MECTOM NJIaTa He B3UMaeTcs.
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2.17. HoxasaTenu JOCTYNHOCTH H Ka4eCTBA rocyAapCTBEHHON yCIyTrH, B
TOM YHCJIe KOJIHYECTBO B3auMoelicTBrii paGoToaTeis ¢ JOMKHOCTHBIMH
JHUAMH TIPH NPEJOCTABICHHH rOCYAAPCTBENHOH YCIyry o HX
NPOAGKHTENILHOCTD, BO3MOKHOCTD NOAYHEHHS MOCYAaPCTBEHHOMH Yy r
B FOAY «M®II», B03M0KHOCTD JIHGO HEBO3MOKHOCTE NOTYYeHHS
rocyAapcTBeHHOH YCJIYyTH B 11000M TePPHTOPHAJILHOM NOAPAa3je/leHHH
opraHa, NpeJoCTaB/ISIOMIEro rocyXapcTBEHHYIO YEJIYry, o BbiGopy
paboronaTtens (3KCTEPPHTOPHAJBHDI IPHHIIHIT), BO3MOKHOCTD
noJIyueHust HHPOPMAIIHH 0 X0/Ie NPeOCTABICHHS IOCYAaPCTBeHHOMH
YCAYTrH, B TOM “MHC/IE ¢ HCNOJIb30BaHHeM HH(OPMALHOHHO-
KOMMYHHKANRHOHHBIX TEXHOMOIHIH

2.17.1. Tlokasartenu JOCTYHMHOCTH FOCYAAPCTBEHHOH yCIyTH:

1) TpancnopTHas MOCTYMHOCTb K MECTaM NPedOCTaB/IEHHS roCyIapCTBEHHON
YCIIyTH;

2) obecrieyenne OeCNperATCTBEHHOrO HOCTYNA /ML, C OrpaHHYeHHBIMH
BO3MOMKHOCTSIMM NEPeABIDKEHHS K [OMEIIEHHSIM, B KOTOPBIX MNpejocTaBseTcs
rOCYlapCTBEHHAS YCITYTa,

3) pasmeuenre HHQOPMALMK O MOPsIKe [IPeJOCTABNEHHs IOCYIapCTBEHHOM
ycnyru Ha eiMHOH uudposol naardopme, henepanbHOM NopTae, perHoHaIbHOM
noprane, perioHanbHOM peectpe, nopraie clyk06bl 3aHATOCTH, HopTane 'OAY
«M®Ly.

2.17.2. Tlokaszateny xa4ecTsa rocy1apcTBEHHOMN YCIyrH:

1) cobmoneHue CpokOB M IIOCHENOBATENHHOCTH agMUHUCTPATHBHBIX
IpoLeayp, BKJIFOYasi JOMYyCTUMYIO [IPOJOIKUTEIBHOCTE O)KUJaHHS
IPENOCTABICHHS rOCYIapCTBEHHOM YCIYTH, IPOAOIKHTENILHOCTE [peJoCTaBleH s
roCyJlapCTBEHHOH YCIIYTH;

2) nons yAOBNETBOPEHHHIX KAaueCTBOM IPENOCTABICHHS TOCYAAaPCTBEHHOM
ycryru paborozateneil ot oblueH YHCIEHHOCTH NOMYYMBIIHX OCYNAPCTBEHHYIO
yclyry, onpezeiseMas IyTeM HX ofpoca;

3) orcyTcTBHe 0060CHOBaHHBIX #anod Ha neifctsus (Ge3zneiicTeue) U penrenus
CIENHANHCTOB YUpEXACHH, OCYILECTRIAIOIIHX npejocTaBleHHe
TOCYNAPCTBEHHOH YCIIYIH.

2.17.3. KonuuectBo B3auMmopeiicTBuii paborojatenell ¢ MOIKHOCTHBIMU
JULUAMH  [pH  [pPeJOCTaBleHHH  TOCYJAPCTBEHHOM  yeayrm W uX
NPOJOIKUTENEHOCTD!

1) xomuuecTBO B3aUMOZEHCTBMH C  JOIDKHOCTHBIMM  JIMUAMM  TIpH
TIPEIOCTABIEHUH TOCYJapCTBEHHOH YCIyrM B cCliydae JIH4HOro oOfpaileHus
pabotofaresiss He MOXKET NpEeBBIUATh YETHIPEX, B TOM HHCIe obpalueHye
paboTozarenss B yupexzeHHe 3a ITOJy4YeHHEM KOHCYJIbTALMH, CONEHCTBHEM B
nojla4e 3asABJICHUS, NN COIVIACOBAHMS BAPMAHTOB TIOAXOJMALIEH paGoTBl WM s
NOJIy4€HHs pe3yNbTaTOB NPEJOCTaBNeH s TOCYJAPCTBEHHOM YCIyTy;

2) npy HallpaBIeHAY 3a5BJICHHA B JIEKTPOHHOI popMe - He Gonee Tpex pas.

2.17.4.  Bo3MOXHOCTe  MOjy4eHHS  [OCYJApCTBEHHOH  ycloyrH B
MHOTO(QYHK{MOHATBHOM  LEHTpPE  NpPENOCTaBIeHUs  TOCYIAPCTBEHHBIX 1
MYHHUUTTANBHBIX YCITYT:

B TOAY «M®Ll» ocymecrsnsercs KOHCYJIBTHPOBaHME II0 BOMPOCY
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IIPEeIOCTABNICHHSA IOCY JapCTBEHHON YCIYTH U COleHCTBHE B [T0Jaye 3asBIeHMS.

2.17.5.  Paboromaremo  nNpeJoCTaBNSETCS  BO3MOXKHOCTh  MOJYHEHHS
MH(pOPMaLKK O XOJIe NPENOCTABIEH s rOCY JapCTBEHHOM YCITyTH TIpH ofpainenuH
B YUpEXKJICHHE.

2.17.6. Paborojiateny HMeIOT BO3MOKHOCTE MONYUYEHHS HHGbOPMALH O XOze
NpeAOCTaBNCHNUsS [I'OCYAapCTBEHHOW Yycnyrd, QopMax 3agBleHMH M HHEBIX
JOKYMEHTOB, HEODOXOAMMBIX [UIs IONYYeHHs TIOCYJApCTBEHHOH YCIYTH, B
3NICKTPOHHOM BHZE Ha eluHOH uu(ppoBoH niaardopme, delepaibHOM mNOpTalNeE,
pPerMoHaJILHOM TI0pTaNe U Nopraie cayx0bl 3aHATOCTH.

2.17.7.  PabotoparensmM  ofecrieynBaeTcsi  BO3MOXKHOCTH  IIONY4EHHS
rocyapCTBEHHOH YCIYIH [0 3KCTEPPUTOPUATEHOMY PHHIIUITY.

2.18. Nuble TpeGoBanns, B TOM MHC/I€ YYHTHIBAIOILHE 0COGEHHOCTH
npegocTaBJenns rocyaapersedoi yeayru B FOAY «M®I», ocobennocTn
npesocTaB/JIeHHsl rOCYapPCTBEHHOH YCIYTH N0 3KCTEPPHTOPHAILHOMY
NPHHUHNY (B C/IyYae eciH rocyJapcTBeHHAN YCJIyra npelocTaABINETes Ho
3KCTEPPHTOPHANBLHOMY HPHHUHNY) H 0cOOEHHOCTH HPEIOCTAB/ICHHS
rocyaapcTBeHHOH YCJIYrH B 3JIeKTPOHHOIi (hopme

2.18.1. Jlmst nosiydeHus rocyJapcTBEHHOH YCIYrM B DEKTPOHHOM BHIE
paboTofaTesM NPeNOCTABNAETCS BO3MOXKHOCTh HANPABHTH 3asBjieHHe B (QOpME
3EKTPOHHOrO JOKYMEHTa ¢ HCHOJb30BaHMEM eJNHOHM NU(POBOM mnardopMel,
enepalbHOro moprana MyTeM 3aroJIHeH s CHeLUAlbHON HHTePaKTHBHOH (JOpPMBI,
KOTOpast COOTBETCTBYET TpebosaHusM DenepansHoro 3axoHa oT 27 wuions 2010
roga Ne 210-@3 «O6 opranuzalMH NpeJOCTaBIeHUs T[OCYJAapCTBEHHBIX |
MYHMIHIIATBHBIX yCiyr» U obecrnieunBaet uaeHTH(UKALMIO paboToaaTens.

3asBineHne B SIEKTPOHHOH (opMe moanmHckiBaeTcs paboTojaTeneM MpoCToil
3NIEKTPOHHOH TIOAIMHCHIO, KJII0Y KOTOPOH TOJy4eH B COOTBETCTBHH ¢ IIpaBMinamu
HCTIONBE30BAHHA NPOCTOH BIEKTPOHHOM MOAMKMCH IIPH OKAa3aHUK FOCYAApCTBEHHBIX
H MYHHLUNAIbHBIX YCIYT, YTBep)XAEHHBIMU MNOCTaHOBIeHHeM [IpaBuTenscTBa
Poccuiickoii ®epepanun or 25 susaps 2013 roga Ne 33 «O6 HCHONB30BAHMH
MPOCTOH  3MeKTPOHHOM IMOANMCH IIPH  OKa3aHWH TOCYJApPCTBEHHBIX U
MYHULMNANBHBIX YCIIYT», WIH YCHIEHHOM KBaIH(DULUMPOBAHHON 3JEKTPOHHOII
NMOMHUCBIO, JHOO YCWIICHHOH HEKBANMM(ULIMPOBAHHON MOAMKCEIO, CcepTHhMKAT
K042 TIPOBEPKM KOTOPOH CO3[48H M HCTIONb3yeTcss B MH(PacTpyKType,
obecrieunpatonieit HH(OPMaLHOHHO-TEXHOJIOMHYECKOe B3aMMopeicTBIE
1H(pOpMaHOHHEIX CHCTEM, HCHOJB3YEMBIX s npenocTaBieHus
rOCYHapCTBEHHBIX W MYHUUHIANLHBIX YCIYT B 3IEeKTpPOHHOW (opme, B
ycraHasinuBaemoM [Ipasurensctsom Poccuiickoii Qenepannu nopsaxe.

2.18.3. Paboroaarens Bupase o0paTHTECA B yupexaenue und FOAY «M®dLD»
3a CofeHCTBUEM B [I0JAa4e 3asBfCHHA B SJEKTPOHHOH (opMe nyTeM JIMYHOrO
HocelleHus 110 CODCTBEHHOH HHMIMATHBE WIIH IO NPEATIOKEHHIO YUPEKIAEHHS 1O
BOIIpOCAaM, CBA3AHHBIM C IOJNyYeHHEM rocyaapcrsBeHHoi ycmyrd. CopeiicTBHe B
rnojaaye 3asBIEHUS OCYLUECTBISETCS B COOTBETCTBMH C JIOKAIBHBIMH AKTAMH

yupexaenust, FOAY «MOLy.
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B yupexnenun, FOAY «M®Ll» paGoronatensm obecnednsaercss JOCTYN K
eMHON 1H(pPOBOH mnardopme, (eneparbHOMY MOPTaly W PErHOHANLHOMY
IOpTajy, a TakyKe OKa3zbIBaeTcsl HeoOX0AUMOe KOHCYJIETALIMOHHOE coleiicTBHE BHE
3aBHCUMOCTH OT MeCTa OCYLLECTBIEHHS JesTeIbHOCTH paboToaaTens.

3. Cocrag, Noc/e0BATEBHOCTE H CPOKH BHIIOJIHEHHS
aAMHHHCTPATHBHLIX APOUEAYP, TPeOOBAHHS K NOPAIKY HX
BBINOJIHEHHS, B TOM YHC/1€ 0CODCHHOCTH BBINIOJIHEeHHS
aAMHHHCTPATHBHBIX HpoHeyp (aeiicTBuil) B 2eKTpoH O
topme, a Takike 0coGeHHOCTH BBHINOJHEHHA AIMAHHUCTPATHBHBIX
npoueayp (aeiicTauii) B MHOroyHKIUHOHANLHBIX LEHTPAX

3.1. McuepnbiBaromuii nepedeHs aIMHHHCTPATHBHBIX IPOHEXYD

3.1.1.  TocynapcTBenHas yciyra BKIOYaeT B cebs  CleAyOIIHe
aIMUHHCTPATHBHBIE NpoLEeAypH (nelicTBHs):

1) dopmupoBanre u HanpaBieHHe paGoOTONATENMO MPEMIOKEHHS O
MPenOoCTaB/IeHHK I'OCYAapCTBEHHOR YCIyr;

2) mpueM H perucTpaius 3asBNCHMS, IOCTYMHBIIETO B yYpeiKACHHE OT
paboronarens;

3) BHeceHHe CBEIEHWH, COIEPIKAIIMXCS B 3asABNCHHH H B UH(pOpMALIHH O
BaKaHCHH, B PErHCTP MOJy4aTened rocylapCTBEHHBIX YOIy B cepe 3aHATOCTH
HacesJeHus;

4) 3ampoc cBeleHUH O ToCyJapCTBEHHOM PErHCTpaLMH IOPUIMUECKOro JIHIA
WIH  MHAMBHUAYalTbHOTO  NpeANpUHMMATeNs, COAepXamuxcs B EnunoM
FOCylapCTEEHHOM peecTpe ropuiuyeckux il uau ExuHOM rocymapcrheHHOM
peecTpe HHAMBHIYANBHEIX MPeATIPHHEMATENEH;

5) popMupoBanye nepedHs MOAXOAALINX KaHMAATYD PabOTHUKOB;

6) yTouHeHHe KpHTepHeB MmoaGopa HeoBGXOIHMBIX pabOTHUKOB NpH
OTCYTCTBHH HOIXOMSIIHMX KAHAUIATYD PaOOTHUKOB;

7) monbop paboToaarenio HeoGXOIUMBIX KaHIMAATYp pabOTHHKOB C yYeToM
TpebOBaHMi K HCNONHEHHIO TpynoBoi (yukuuu (pabore mo onpejeneHHoi
npo(eccHy (CIEUHANbHOCTH) HIIM  JIOMKHOCTH), YPOBHIO MNPO(ecCHOHANbHOI
NOArOTOBKH M KBanU(QHUKALMM, ONBITY M HAaBbIKAM paboThl, COIEpPXKALHXCA B
uH(popMAaLMK 0 BAKAHCHH,

8) cornacosanue c rpaxzaHamu (KaHmWjgaTamMu Ha paGoTy) NpOBENEHHS
11€peroBopoB ¢ padoToaareneM;

9) Hanpasnenue paBoTOZATENI0 YBENOMIEHHS, COIEPIKAILETO riepeyeHb
MoJ00paHHbIX KAHARAATYp pabOTHUKOB, pe3y IbTaThl COIACOBAHNS ¢ PakiaHaMH
(kanaupaTamMu Ha paboTy) MPOBeeHHs IEPEroBOPOB ¢ paboToaTeneM:;

10) o3HaKomIeHME c pe3yAbTAaTAMH [pPOBEJECHHBIX paboOTOJAaTENeM ¢
rpaxaaHamMu  (KaHOWataMu Ha paGoTy) rneperoBopoB, aHanH3 NpUYHH
He3aMelleHus BAaKAHCHH;

1) wucnpasnenue onedatok ¥ OWHGOK B BBIIAHHBIX B  pe3ylbTare
NPeAOCTaBICHHS IrOCYAapCTBEHHON YCIYTH OKYMEHTAaX.

3.2. Ilepevenn agMHHHCTPATHBHBIX MPOUEIYD IPH NPeAOCTABICHHH
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rocyJapcrBeHHoH YCJIYra B 31eKTPOHHOI (%o Me H npoueayp,
BbinoguaeMbIx N'OAY «M »

3.2.1. B osnexTpoHHOH (hopMe, B TOM YHCHIE C HCHOJL30BAHHEM enHHON
undpoBoi  maaThopmel, denepansHOrO OpTana, OCYLIECTBISETCHs Iogaua

3AABJCHHA, a TakKe BHINOJNHAOTCS  AIMHUHUCTPAaTHBHEBIE IIPOLEAYPHl,
NPENyCMOTPEHHBIE TIyHKTaMH 3.3 - 3.12 Hacrosuiero AMHHHCTPaTHBHOIO
pernameHTa.

3.2.2. Paborozares Brpase o6patutses B TOAY «M®LI» 3a coneiicTBieM B
11oJave 3asiBICHUS.

3.3. ®opmupoBanne H HaNpaBJeHHe PaboTOAATENIO NPEIOKEHHS 0
NpPeloCTABACHHH rocy1apCTBEHHOMH Yeayru

3.3.1. OcHoBaHueM AN Hayana agMHHACTPATHBHON MpPOLENYPHl ABISETCS
Hanv4ue WHPOPMALMKM O BakaHCUH, pasMEIeHHOM Ha eluHOlM Lu(ppoBoit
nnatdopme.

3.3.2. CrenuaiueT yuypeJeHHs1 Ha OCHOBAHMH HH(OPMALMM O BAKAHCHH,
PasMeIeHHOH Ha eanHOH UM(poBoii mmathopme, (GOpMHpYeT M Hampagnser
paboTomaTesno B aBTOMAaTHYECKOM PEXHME C HCIIONB30BAHHEM eIHHOM L1 poBoii
NIAT(OPMBI NPEIIOKEHHE O TPEJOCTABICHHH TOCYJAPCTBEHHON yeuyru (manee
NpelnoKeHHe) B CPOK He MO3JHee CISAYIOWEro AHA CO AHA pasMelleHHs
HH(pOPMaLKMH 0 BAKAHCHH Ha eHHON LudpoBoi nuaTtdopme.

Ilpeanoxenne COAEPIKUT HHOOPMALIHIO:

O NOpsAKE NPeIOoCTaBleHUsl FOCy AaPCTBEHHO YCIyTH;

0 mpaBe paboTOAATENs OTKA3aThCA OT MNPENTOKEHHS HIIM CONACHTBCS C
NPEANOXKEHHEM TIYTeM HampaBleHMsl 3aiBNECHHA C HCHOJB30BAHHMEM emHHOI
uupoBoit mnarhopMol.

3.3.3. KpuTepueMm TpHHATHS pelleHHs ABISETCS HATMYHE/OTCYTCTBUE
uH(OpMALKK O BAKAHCHH, PasMEIleHHOI Ha eIMHOI udpoBoil nnaTdopme.

3.3.4. PesynbTaToM aJMHHMCTPATHBHON Mpouepyphl sBISETCS HamnpapieHue
paboTojaTenio npeaToKeHus.

3.3.5. Cnocofom ¢uKcalHy pesynsrata ajAMHHMCTPATHBHOM TIpoLe 1y PbI
SBIIETCA AKTyanuMsalMs CBelleHWH o paboromatene Ha eauHoil UHQpPOBOLL
nnatgopmMme.

3.3.6. MaxkcumansHO JomycTHMas IPOAOJKHTENEHOCTh OCYILECTBIEHHS
aIMMHUCTPATHBHOHN MpPOUEAYPEl HE JOKHA NpeBblmars | pabodyero XHS co AHA
pasmeineHys HHGOPMaLKH 0 BAKAHCHH Ha eliHOM UuppoBoit naTdhopMe.

3.4. Ilpuem u perucTpauMs 3asiBjleHNsl, IOCTYNHBINErO B yUpeKIeHHe
or paboroxaresis

3.4.1. OcHoBaHMeM [Jisl Hawana aJMUHMCTPATHBHOH TMpOLEYpEI SIBISETCH
nonaya paboTonaTeneM 3adBEHHS C HCIONbL30BAHUEM eAMHOH LHDPOBOi
naaTdhopMmsl, (erepanbHOro noprana.

3.4.2. CnenuanicT yupeKIeHUs PErHCTPHpPYET 3asBIeHMe ITyTeM BHECeHHs
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COOTBETCTBYIOIUEH 3allUCH B PErHCTP MOJydaTesedl rocyAapcTBEHHBIX YCIOYT B
cpepe 3aHATOCTH HACENIEHUS B JIeHb IIOCTYIIEHHS 3asBIEHHS B YupeiKIeHHe.

3.4.3. KputepueM NpHHATHS pellieHus sipisietcs obpalueHne paboTomaresns ¢
3asBCHHEM.

3.4.4. PesynsraToM aJMUHHCTPATHBHON NpPOLEAYPHl SBISETCS PErHCTpAaLHs
3asBlIeHHA paboTonaTens.

3.4.5. CrnocoboM ¢ukcauun pesynprata aIMHHHCTPATHBHOH TNpoLeaypbl
ABJIACTCA aKTyanM3allks cBeleHHE o paboTojartene B pericrpe mosjyudaTeneit
roCyJapCTBEHHEBIX YCIIyT B cdepe 3aHATOCTH HACETIEHHUS.

3.4.6. MaxcumanbHO AONyCTHMas IpPOLOJKHTEIbHOCTE OCYILIECTBIIEHHUS
aIMHHHCTPATHBHOU NPOUEAYPHl He 0/KHA Npesbluats 1 pabouero gHsA co aHs
PErUCTpaliy 3asBIeHN,

3.5. Baecenue cBejennii, conepauuxcst B 3aABJAeHHAH H B HHGOPMALHH 0
BaKAHCHH, B PETHCTP NMoJIy4aTesied rocyIapcTBEHHBIX YCIyr B cepe 3aHATOCTH
HaceJeHHs

3.5.1. OcHoBanueM [Jis Hayana aJMUHUCTPaTHBHOH TNpOLEypHl SBISETCH
peracrpaius 3assieHus paboroaarens.

3.5.2. Creuuanuct yupexjaeHHs BHOCHT B perucTp moiydaresneit
FrOCYJIapCTBEHHBIX  yCIyr B cdepe 3aHATOCTH HAceleHMs CBEemeHHs o
paboTozatene, coAepkalluecs B 3ajdBleHHH, M MHGOPMALMH O BAKAHCMU HIH
OOHOBISET yKa3aHHbIE CBEAEHUS (B aBTOMATHYECKOM PEXKHME C HCHOIB30BAHHEM
equHON H(POBOH MuaT(GopMbl) B ClAeNYIOMIEM OpAKE:

ecnd  paboromatens oOpaTiics 3a MpPeAOCTABJEHHEM TOCYIAPCTBEHHOMN
YCIyr# BIEpBbIe, B T€UeHHE OJHOI0 paboyero AHs, CledyIOUIEero 3a AHeM IoJayH
3afBNEHMA, CBelleHHss ©O paloTojarene, cojepKallHecss B 3afBIEHHM, U
MHOpMalMs O BAKAHCHM MOCTYNAIOT B ABTOMATHYECKOM DEXHME B perucTp
noJyyareniel rocy 1apcTBEHHEIX YCIIYT B cpepe 3aHATOCTH HaceNeHHUS,

eciii CBeleHHs O paboTojatene yxe cOIepXKarcs B PErHCTpe nojyvareseii
rocylapCTBEHHBIX YCIYT B Cepe 3aHATOCTH HaceNeHHUs!, CIIELMATHCT YUPeKaeH s
B TeYeHHe OAHOro paboyero IHs, CleIyIOUIero 3a AHEM MOJaud 3asBleHHS,
OCYIHECTB/ISIET B aBTOMATHUECKOM PEXHME ¢ HCIONB30BAHUEM eJHHOM U(poBOii
njaT(opMbl IPOBEPKY MMEIOIIHXCS CBeAeHuH o paloTomaTtene Ha npeaMeT WX
obuosnennn. [locne mpoBselenus npoBepkd W OBHOBIEHHS CBedeHHHl O
paborozatene (npu HeoGXOAUMOCTH), CBeIeHHs 0 PabOTOAATENE, CONePIKAIHECS B
3asBJICHHH, 1 HH(OPMALMA O BAKAHCHH NOCTYNAIOT B aBTOMATHYECKOM PeXHMeE B
PerucTp nouyyarenel rocyaapCTBEHHLIX YCIYT B cepe 3aHATOCTH HaceIeHUS.

3.5.3. KpurepueM TnpuHATHS pelUeHMs SBISETCS HalM4He/OTCYTCTBHE
CBefileHHH 0 paboTojaTene B perucrpe nolyuaTeliell roCylapcTBEHHBIX YCIYT B
cepe 3aHATOCTU HACENEHUS!.

3.5.4. PesyiabraToM aJMHHHCTDaTHBHON TMpOLEAYPHl SBISETCS BHECEHHE
aKkTyalbHBIX ~ CBeleHWH o  paboTomarene B perucrtpe  nosyuarerneit
TOCYJIapCTBEHHBIX YCIIYT B C()epe 3aHATOCTH HACENIeHHU.
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3.5.5. CrocoboM (ukcauuy pesymbTaTa aJMHHUCTPATHBHOH NpOLEIYpSHI
SBJISICTCA  aKTyanu3alusi/BHeceHHe CcBelleHMi o paBoTopjarene B perucTp
fojiydareneii rocyIapcTBEHHbBIX YCIYT B cepe 3aHITOCTH HaceleHHs.

3.5.6. MakcuManpHO JOMyCTHMas MNPOAOKUTENBHOCT OCYIIECTBICHHUS
aAMHHHUCTPATHBHOH MpoUemypEl He NOJDKHA NpeBblaTe | paGoyero nHa co nHS
pervcTpanyy 3aaBiaeHus paboroares.

3.6. 3anpoc cBejennii 0 rocyaapeTBeNHON perucTpauM IOPHAHYECKOro
JHIKA WJAH HHIHBHAYANBLHOrO NpeanpHHAMATEN, cogep:kamuxces B Equnom
rocyAapcTBEHHOM peecTpe I0pHAHYeCKHX 1l uiaH EAunom rocyaapersensom
peecTpe HHAWBHAYAJIBHBIX NpeANpHHAMATENCH

3.6.1. OcHoBaHueM 11 Havana aJIMMHUCTPATHBHOM MpoLEIyphl SIBJISETCH
perucTpanus 3asBieHus paboTomarens.

3.6.2. B neHb NpUHATHA 3a8BAEHHA CHELUAIUCT yUPEXKACHHS HaNpaBIseT
MEXBEJIOMCTBEHHBIH 3aMpoOC C UCIIOAB30BAHHEM EIHHOMN M (ppoBoH MIaThOpMBI
Ha TIpeicTaBleHMe cBeldeHudH o paboroaarene, conepkaimiuxcss B EauHOM
rOCYNapCTBEHHOM peecTpe IOpPHAHYECKUX NHl MM EauHOM rocyaapcreHHOM
peecTpe HWHIUBHIYAIBHBIX OpeINpHHUMATENEl NI TMOATBEPKIAECHHUS CBEjAEHMI,
yKa3aHHBIX B 3asBJIEHUU paboToaares.

Ilpn momyyenun MHGOPMAUMH O TPOTUBOPEYHAX MEXIY CBeJEHHAMH,
yKasaHHbIME paboToliaTeNieM B 3adBJICHHUH, ¥ CBEICHHSIMH, CONEPHKALIMMHUCS B
BbILIEYKa3aHHBIX PEECTpax, CHEMHATMCT yupexJeHHs HanpasiseT paborosaTento
C HCMONB30BAHMEM €IMHOH LU(pOBOH MnarGopMmel B TeueHHe OAHOro pabodero
AHA CO JHS BBIABICHHA MPOTHBOPEYMH YBeJOMJIEHHE O IIPHOCTAHOBJICHUM
OKa3aHHA TOCYJIapCTBEHHOI yCIyTrH, cogepiKalnee:

NpeJJIoXKeHHe BHECTH W3MEHEHUss B CBeleHHas o paboropartene,
CoZepKaluecs B 3asiBJCHHH (Jaee W3MEHEHH B 3aABIEHHE), C HCIONb30BAHHEM
euHoi Hupopoit nnardhopmet;

uHpopmaumio o6 obazanHocTH paboTozarens He nosnHee 3 paGounx gHeil ¢
MOMEHTA NONYYeHHs YBEIOMIIEHHs HAlpaBUTh B YUpeXKIEHHE C HCHONb30BaHHEM
eauHOH uu(ppoBoii nnaTdopMsl 110 cBoeMy BEIGOPY:

COTJIacHe C MpeloKeHHeM BHECTH H3MEHEHHUS B 3a9BIIeHUE;

OTKa3 0T MpeJjIoKeHHs BHECTH H3MEHEHHS B 3asBJICHHE.

Ilpu orkase paGoTojarens OT yKasaHHOTO MpeIUIOKeHMs: paboTomaTens
OT3bIBAET 3asABIEHHE,

Ilpu 1onyyeHHH y4pexJAeHWEM B Ted4eHHEe CpOKa, MpeJyCMOTPEHHOrO
YeTBEPTHIM af3alleM HacTOAIIero MOANYHKTA, CorlacHs paboTojaTenst c
yKa3aHHBIM MpeNIONeHHeM, HU3MEHEHUS B 3asBIICHUE BHOCATCA Ha eIHHOI
unQpoBoii mIaTPopMe B aBTOMATHYECKOM pexHMe. PaboToaaTens MOATHCHIBAET
M3MEHEHHs B 3asBNEHHE B (DOPMeE SNIEKTPOHHOrO JAOKYMEHTA C MCHOJIL30BAHHEM
eIMHOH NH(POBOH naaTdopMEL.

3.6.3. KpurepueM TNpHHATHA peIIEHHs SBIAETCS HalMuHe/OTCYTCTBHE
NPOTHBOPEUHi, YKa3aHHBIX B MOANYHKTE 3.0.2 HACTOSILEro AAMHHHCTPATHBHOIO
peryiiamenTa, a TakKe coriacHe/Hecorjache paboTolaTenss BHECTH M3MEHEHWs B
cBesieHus o paboropatene 160 B 3asABiIEHHE.
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3.6.4. PesynpraToM agMHHHCTPaTHBHOH T[IPOLENYPhl ABISETCS HAIHYHE
aKTyanbHbIX  cBeieHuH o  paboTojarene B perucrpe  moiydarteneit
rOCyapCTBEHHBIX YCIYr B cepe 3aHATOCTH HACeJeHHS/OT3BIB  3asBileHHS
paboTonaresnem.

3.6.5. CnocoboMm ¢uxcauuu pesynsTata afAMHHUCTPATHBHOH NpoLENypHl
ABNAETCS aKTyalusauys cBedeHn#t o pabortogatene Ha efgMHOH I1UdpoBOH
nnardopme.

3.6.6. MakcuManpHO JOMYCTHMas MPOJOKHMTENLHOCTh OCYIUECTRICHHS
aJMHHHCTPATUBHOH NpoLeIypbl He JODKHA IpeBhIIaTs 3 pabouux Aueil co nHS
perucTpaluy 3aseieHus paboronarens.

3.7. ®opMupoBaHKe NepedHs MOAXOAAMNX KAHAUAATYP paGoTHHKOB

3.7.1. OcHoBaHHeM O71% Hadana aJMMHHCTPATHBHOM NpoOLeAyphl SABISETCS
HanH4yMe aKTYaJIbHBIX CBejeHMH 0 paborojarene B perucTpe Iroaydarenei
rOCYJAapCTBEHHBIX YCIIYT B chepe 3aHATOCTH HACEIEHH.

3.7.2. llepeyeHb TONXOAAIMX KaHOMAATYp pabOTHHKOB (GOpPMHpYeTCS B
aBTOMAaTU3HPOBAHHOM peXuMe c MCHOJIb30BaHUEM TEXHOI0THU
MHTEIIEKTYaNbHOI0 IOHCKA KaHIWAATyp pabOTHHKOB Ha eOMHOM IH(POBOi
naaTgpopMe B CPOK, HE MO3[HEE OJHOro pabodero JHA C MOMEHTA NPUHATHS
3asBieHus, u3 He 6onee 10 kanaunaroB Ha | BakaHTHOe paGoyee MecTo.

3.73. KpurepHeM NpUHATHA pelUEHHs SBIAETCH HATHYME/OTCYTCTBME
NOIXOAAMX KaHAUAATYP paboTHUKOB.

3.7.4. Pe3ynsraToM ajMHHHCTPaTHBHON MpOLELyphl SBISETCS (hOPMHUPOBAHHUE
nepedHs MOAXOUSAIINX KaHAHIAaTYp pabOTHHKOB/yTOUHEHMe KpuTepues noabopa
HeoOX0AUMBIX paGOTHUKOB.

3.7.5. CrocoboM uxcauuu pesynbTaTa aIMHHHCTPATUBHON [poHeayphl
ABNIAGTCA aKTyallM3allus CBeAcHHM o paborojarene Ha edUHOH UUPPOBOH
mnardopme.

3.7.6. MakcuMaibHO [ONYCTHMAs NPONOIKUTENLHOCTh OCYILECTBICHHS
aJMHHHCTPATHBHOM MPOLENYPhl HE JO/KHA NpeRsluaTh 1 pabodero AHs co IHA
aKTyausallMd CBeJeHH# o paborojaTene, COZEpKalMXCs B  perucTpe
Noy4yaTenei rocy1apCTBEHHBIX YCIYT B C)epe 3aHATOCTH HACENIeHHS.

3.8. Yrounenune kpuTepHes 11oa00pa HeoOXOAHMBLIX PaGOTHHKOB NpH
OTCYTCTBHH MOAXOASLIHX KAHAHAATYD paGOTHHKOB

3.8.1. OcHopanuem ans Hawana ajMUHHCTPATHUBHON NpoLeayphl SBAAETCH
OTCYTCTBHME KAHAMWJATYpP MOAXOMSIHX pabOTHHKOB.

3.8.2. B cny4yae oOTcyrcTBMf TOOXOIAIIMX KAHAMAATYp paGOTHHKOB
CHELMATINCT YUpex<ieHus HanpasiseT paboTofaTelio ¢ UCTIONB30BAHUEM eAMHO
ur(poBoii NIaTGopMel yBeIOMIEHHE B CPOK HE ITO3/HEE OZHOrO paGodero jHs ¢
MOMEHTA NPUHATHA 3asBJCHHS, CoZlepKalIee:;

NpelIoKeHHe BHECTH HW3MEHEeHHSI B HH(OPMAlMI0O © BaKaHCHH ¢
HCII0JIb30BaHHEM elnHO} HHPPOBOH MnaTdhopMsl;
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HH(OPMALMIO O TOM, YTO paboToaTelo HeoOX0AUMO He no3aHee 3 paboumx
IHEH ¢ MOMEHTa IOJIyYeHHs] yBeJOMIESHHA BHECTH W3MEHEHHS B MH()OPMALMIO O
BaKaHCHH C HCTIOJIb30BaHHEM eIHHON LH(poBoi naaTdhopMel.

B cnyuae suecenus paboTogaTeneM B TeueHME CPOKa, NpeLyCMOTPEHHOTO
TPETHUM 4034lleM HACTOAIIEro MNOXINYHKTa, H3MEHeHHi B HHQOPMAIMIO 0
BAKAaHCHH, pabOTOHATENb IIOANHCHIBAET M3MEHEHHs B 3asBJEHHE B (opMe
3E€KTPOHHOTO JOKYMEHT4 ¢ MCIONb30BaHHeM equHOH b poBoi narhopMel.

Creumanuct yuypexaeHus MpH HeoGXONUMOCTH OCYLUECTBISAET MOJAEPALIHIO
MH(OPMALIMKM O BaKaHCHU Ha eIHHOH LudpoBol mnardopme B TeUeHHE OHHOIO
pabouero nams, MOBTOPHO OCYLIECTBISET BBINOJHEHHE aAMHHUCTPATHBHBIX
npouenyp  (HeHCTBUH), NpPeAyCMOTPEHHBIX MNYHKTOM 3.7  HacTOALIEro
AIMHHMCTPAaTHBHOIO perjlaMmeHTa.

B cnyuae wueBHecenus paGoTtofaTeneM H3MeHeHHl B HH(OpMaUMIO O
BaKAHCHU B TeYEHHE CPOKa, NPeAyCMOTPEHHOTO TpeThhM ab3alleM HACTOAILEero
NYHKTa, ¥ IpH OTCYTCTBHH HNOIXOIALMX KaHAUAaTyp paboTHHKOB B TeueHue 30
JHEH ¢ MOMEHTA ITPHHSATHS 3asBJIEHHUS, [IPeJOCTaBIEHHe TOCY AAPCTBEHHON yenyTH
npekpauiaercs.

3.8.3. KpurepueMm npuHATHS pelIEHUS SBANETCA COIJlacHe/Hecoryiache
paboToaaTens Ha BHECeHHe H3MeHeHHH B HH(OPMALIHIO O BAKAHCHH.

3.8.4. PezynpraTom aIMHUHUCTPATHBHOH NpoLEnYpEI ABIISIETCA
BHeCeHHe/HeBHECEHHEe WH(OPMANHK 0 BaKaHCHH, NpPEeKpalleHue MpefocTaBlIeHus
FOCYNapCTBEHHOH YCIyTH.

3.8.5. CrnocoboM duxcauuu pesynpTata agMHHHCTPATHBHON IpOLEypH
ABIIAETCA aKTyalu3allks cBefeHMil o paboTojarene Ha eauHOM uHQPOBOH
mnardopme.

3.8.6. MaxkcumanbHO JIOIYCTHMAs IIPOJO/DKHTENBHOCTE  OCYIIECTBIESHHS
agMHHHCTPATHBHOH rlpouedypbl He Jo/kHA mpeBelmaTe 30 aHell co aus
perucTpaiiy 3asBiIeHus paboronarerns.

3.9. Tloabop paboTogaTe/io HeOGXOAUMBIX KAHAHAATYP PAGOTHHKOB ¢
yueToM TpedoBaHMi K HCIIOJHEHHIO TPYAOBOil pyHKIHH J[))aﬁm“e no
OHNpe/lesIEHHOH npogreccH (CNENHATLHOCTH) HITH 10JKHOCTH), YPOBHIO
npodeccHoHANLHOM NOATOTOBKH H KBATHQHKALHH, ONBITY H HABBIKAM
paboThl, cogepxamuxca B HHPOPMALHK 0 BAKAHCHH

3.9.1. OcHoBanuem s Hauala aIMHHHCTPATHBHON NpOLEYpBbl ABMAETCS
HalH4YHe aKTyanbHbIX CBeleHMH O paborofatele B perdcrpe mnonyvarenei
TOCYJAPCTBEHHBIX YCIIYT B cdepe 3aHATOCTH HAaCeIeHHs,

3.9.2. Crenuanuct  yupexIeHHs  dHalH3UPYeT  aBTOMaTHUECKH
c(pOpMHUPOBAHHBIH NepeYeHb MOAXOAAIINX KaHAUAATYpP paGOTHHKOR HA NpEIMET
cooTBeTCTBHS TpeGoBaHusAM paboTozaTens, copepxauumcs B HH(GOPMALMH O
BAKAHCHH, M TpPH HEOOXOAMMOCTH BHOCHT KOPPEKTHPOBKH B IEpEyeHb
NOAXOMALIMX KaHauaaryp pabOTHMKOB B CPOK He rosnHee 2 pabGoumx nHeit c
MOMEHTA NPHHATUA 3asiBICHU,

Ananus TepeuHs W rnoabop paboToaTeNI0 NOAXONALUMX KaHTHAATYP
PabOTHHKOB OCYIIECTB/AETCA € ydeToM TpeQOBaHMII K HCIIONHEHHIO TPYAOBOI
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dynkwan  (paote mo ompeneneHHo# npodeccuM  (CHeLHANBHOCTH) WM
AOMKHOCTH), YPOBHIO NPOQEeCCHOHANBHON NOATOTOBKH M KBATH(KKALHH, ONBITY H
HaBBIKaM paboThl, coaepkaluxcst B HHGOPMAIHK 0 BaKAHCHH, NPEIOCTABIEHHOM
paboronarenem.

3.9.3. Cneunanuct yupexieHns pealusyeT CepBUC [0 MacCOBOMY orbopy B
Clyyae  MaccoBod  mnorpebHoctH  paboronaTtens B paborHukax  (mpu
HeoOX0AUMOCTH 3aMelleHHs He MeHee 10 pabouux MecT Mo oiHoil BAKaHCHH) W
npH yka3zaHud paborojaresneM B 3agBleHud HHOOPMAIMK O HEOBGXONMMOCTH
peanu3aluy JaHHOIO CepBHCa.

CrelHanncT yupexileHus pealmu3yeT CepBHC O MAccoBOMY oTGOpy B
COOTBETCTBHM C TEeXHOJIOTMYECKOH KapToH, paspaboraHHOl MuHMcTepcTBOM
TpyAa ¥ colHanbHON 3ammTel Poceuiickoit Denepamun (nanee TexHomornueckas
Kapra).

Hopsinox peanusauum cepBHCa IO MAaccOBOMY OTOOpY yupesKHeHHeM
BKJIIO4aeT B ceds:

uH(OpMUpOBaHKe paboTojATeNs O TOPSAKE U CPOKAX peanu3aliy cepBHca
10 MAaccoBOMY OTOOpY, COrNIacOBaHHE JAaThl U BPEMEHH IIPOBENECHHS MACCOBOIO
orbopa,;

(bopmHpoBaHHMe CIHCKA YYAaCTHHKOB TIpaiciaH (KaHAWAATOB Ha pabory),
KOTOPBIM MpEJJIaraeTcs MPHHATH YYACTHE B MacCoBOM oTOope (Hajiee yqacTHHKH
Maccosoro orbopa);

NpeABapUTENLHOE HHTEPBhIONPOBAHNE I'PaKAaH (KaHIMIATOB Ha paboTy) 1o
Tene(oHy, (puKcalus pesynbTaToB HHTEPBbIO [0 KAXKAOMY KaHIUAATY;

KOPPEKTHPOBKY CITHCKA YYaCTHHKOB MaccoBOro oTbopa;

HHQOPMHPOBAHHE YYAaCTHHKOB MacCoOBOro oTéopa O MOpsaKe, aaTe W
BpEMEHH, MeCTE NPOBEJeHNs MacCOBOI0 0TOOpA;

OpraHM3alliio NPOBENEeHHs MAacCoBOro oTOOpa C yyacTHeM NpencTaBuTeeit
paborozarensi, y4acTHHKOB MaccoBOro OTGOpa (MTOTOBYIO OLEHKY YYacTHHUKOB
MaccoBoro oTbopa Ha COOTBETCTBHE TPEeOOBAHMAM, CONEPKALIUMCS B
MH(OPMaUHA O BAKAHCHH, OCYILECTRISET PaboTONaTENb);

(uKcauuio M HampaBieHHe paBoToATemO  pe3yIbTATOB NpOBEICHUS
MaccoBOr0 0TGOpa M0 KaXKAOMY YHaCTHHKY MaccoBoro oréopa.

Pesynbratamu peanusaiun ceprca 10 MaccoBoMy 0TOOpPY SBIAIOTCH:

nepeyeHb NOR0OPaHHBIX KAHAWAATYP PaGOTHHKOB C YKa3aHHMEM Pe3ylbTaTon
MaccoBOro 0TO0pa M0 KaxA0MYy rpaxkaaHuHy (KaHquaarty Ha paboty);

OTHET YUPEIKASHHUS O Peann3alun CEpBHCA 110 MacCOBOMY 0TOOpY.

Obwmii cpox peanusaluu CepBHCA MO MAaccoBOMY OTGOPY COCTABISET He
Gosee 10 paGoumx gueit ¢ MOMeHTa HOLGOPa COOTBETCTBYOLIHX KaHIUAATyp B
paMKax  BHIMOJHEHHS  aAMMHHCTPATHBHOH NpONENYypBl, IpPelyCMOTPEHHON
MyHKTOM 3.9.2 HacTosAnero AAMUHUCTPATHBHOIO PeriaMenTa.

CrneunanneT yuypexAeHHs [0 pesyibTaTaM pealM3alMH  CepBHCa TI0
MAacCcOBOMY OTOOpY IEPEXOLHT K BLITIONTHEHHIO aIMHHHCTPATHBHBIX MpPOLEsyp,
NpeAycMOTPEHHBIX nyHkTaMu 3.11, 3.12 macrosimero AIMMHHCTPaTHBHOIO
pernaMeHTa.
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3.9.4. Kpurtepnem nNpHHATHA peIleHHs ABISETCS HAIUYHe/OTCYTCTBHE
HeOOXOAHMBIX KaHIUAATYp pabOTHHKOB.

3.9.5. PesynbraTtoM aIMHHMCTPaTHBHOH mNpOHeXyphi ABIseTCS noabop
paboTozaTenio HeoOXOJHUMBIX KAHAUAATYD pabOTHUKOB.

3.9.6. CnocoboM (ukcaluH pe3yibTaTa aJMHHHCTPATHBHON IpOLELypHI
ABAAETCS aKTyanusauusi cBeleHud o0 paboropatene Ha enuHod nU(POBOH
nnardopme.

3.9.7. MakcumanpHO JOTyCTHMasi IPOZOIKUTENBHOCTh OCYLIECTBIICHHS
aIIMHHHCTPATUBHOM IPOLEAYPLI He NOMKHA NpeBblluaTh 2 paGounx fHeil co QHA
perucTpauuy 3assiieHus paboronarens/11 pabounx nHeit co IHs perucrpanum
3asBieHUs paboTo1aTens B ClIydae peanu3allii cepBrca 110 MaccoBOMY oTOOpY.

3.10. Cornacopanue ¢ rpaxaanamu (KaHIHJATAMH Ha paboTy) npoBejenns
eperoBopos ¢ paboroaaresemM

3.10.1. OcHoBanuem jjia Hadana aJgMHHHCTPATHBHON MpOLENYphl ABISETCS
noadop paborogaTento HeoOXOAUMBIX KAHIHIAATYDP pabOTHHKOB.

3.10.2.  CrieumamucT  yupexJeHHs  COINACOBBIBAET C  IPakJaHaMy
(kaniuaataMd  Ha  paboTy) TOTOBHOCTB IPOBE[EHMA  MEPErcBOPOB O
TpynoycTpoicTBe (cobecenoBanusa) c paboronaresieM B CpPOK He No3fHee 2
pabouux nHeH ¢ MOMEHTA IPUHATHS 3asiBIeHHU.

CornacoBanue OCYIIECTBISETCS C HCIONB30BAHWEM CPEACTB Tene(OHHON
HJIH DJIEKTPOHHOH CBA3M, BKIIOYas ceTh «HTepHEeT».

YupexieHye BHOCUT Ha eIuHylo HU(pPOBYIO miaTdhopMy HHPOPMALMIO O
pesysibTaTax COINIacOBAHHS C KaXIbIM IpaX{AaHHHOM (KaHIZHZATOM Ha pabory)
TIPOBEJICHHs IEPErOBOPOB O TPYAOYCTpoHCTBe (cobeceioBanus) ¢ paboTozaTenem,
Ipd  HEOOXOAWMOCTH BHOCHT KOPPEKTHPOBKH B II€pedeHb  ITOIXOMSLUHX
KaHAKAaTyp paboTHHKOB.

AJIMHHUCTPATHBHBIE NPOLEIYPHI, NPEAYyCMOTPEHHEIE HACTOAIIMM ITYHKTOM,
HE OCYIIECTBIITIOTCS YUPEKACHHEM B Clly4ae peanu3alii CepBHCA N0 MACCOBOMY
orbopy.

3.10.3. KputTepueMm MNpUHATHS pelieHHs SBISETCS COriacHe/Hecornacue
rpaxaaH (KaHAKMoaToB Ha paboTy) Ha NIpoBe/leHre TIEPEroBOPOB ¢ paboToNaTeIEM.

3.104.  PesyneTaroM  aAMMHUCTPaTHBHOM  IpOHmERYpsl  ABISETCS
COIJIaCOBaHHE/He COINAcOBaHHE C TpawiaHamy (KaHAMZATaMH Ha pabory)
NPOBEIICHHsA [IepPeroBOpoB ¢ paboTonaTeneM/ peanu3alus y4pexJeHHeM CepBHCA
[0 MaccoBoMYy OTOOpY.

3.10.5. Cnocobom ¢uxcaunu pesynbtaTa agMHHUCTPETUBHON NpPOLENYpbI
ABNAGTCSA aKTyajMsalus CBeleHWd o paborozarene Ha exwHo# UM(poOBOit
nathopMe.

3.10.6. MakcuManeHO NOMyCTHMas IIPONOMKUTENLHOCTE OCYILECTBICHHS
aqAMHHHCTPATHBHOW IpOLEAyphl HE JOKHA NMpeBbluath 2 pafounx aHeil co AHs
perucTpaliuy 3asaBieHus paborojarens.

3.11. Hanpagnienne paboToaaTe io yBeJoMIICHHS, COAEPIKALLIEI0
nepe4yeHb NoA0OPAHNBIX KAHAHZATYP pabOTHHKOB, PE3YILTATI
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COrVIACOBAHHA € IPAKIAHAMH (KAHAHIATAMH Ha paboTy) npoBeaeHHs
neperosopos ¢ paboroaarenem

3.11.1. OcHoBanneM nJs Hayajla aJMHHHCTPATHBHOM IpOLEeyphl ABJISETCS
cornacoBaHMe ¢ rpaxkaaHamu (KaHauaaTaMHu Ha paboTy) IpOBeJIeHHA [eperoBopos
¢ paboTonarteneM.

3.11.2. CneumaiucT yupexaeHus: B CpPOK He mosgHee 2 pabouux aHedl c
MOMEHTa NPUHATHSA 3aABIICHUS C HCIOJIB30BaHHEM efMHOi 1dpoBoii niatdopmsl
HanpapnseT paboTojareno, 3a HCKIIOYEHWEM ClydaeB, [pedyCMOTPEHHbIX
noanyHkToM 3.9.3 Hactosilero AAMHHHCTPATHBHOIO PErjIaMEHTa, YBEIOMIIEHHE,
coJiepkariee:

nepedeHb MOZOOPAHHBIX KaHAMIATYp PaGOTHHKOB M pE3iOMe IO KamIoMy
KaHIMAaTy;

MHpOPMALIMIO O TIOp#JKE COINacoBaHMs paboTomaTeNeM C IpaKAaHAMY
(kaHpuzaTamMu Ha paboTy) HaTel U BPEeMEHM MPOBEAEHHS IIEPErOBOPOB O
TPYROYCTPOiCTBe (cobecefoBanys) M HANpaBleHHs B ydpexkIeHHe CBeleHHi o
pe3ynbTartax yKasaHHBIX NeperoBopos {cobecemoBanusn) B TeueHue 14 nHeit wiu B
MHOH CpOK, COIMacoBaHHbIH MexAy paboTomareneM M y4pexKaeHHEM M (MH)
NpelyCMOTPEHHBIH 3aKOHONATENLCTBOM, C HCNONL30BAHHEM eIHHOM LudpoBoit
n1aThopMel.

3.11.3.  Crneumanuct yupexzenns peamusyeT cepsuc «Opraumsanus
cobecenoBaHus ¢ KaHmuzatame Ha paboTy» (lallee CepBHC 1O OpraHM3ALHH
cobecenoBatus) B TOPsKE, NPeIyCMOTPEHHOM HACTOSAIIMM MOANYHKTOM, B
ciydae ykazaHus paboTozaTeneM B 3asBIEHHH MH(OPMAaLKH O HeOOXOIUMOCTH
peanH3alii AaHHOI'O CEpBUCA.

CriennanucT yupexaeHns peann3yeT CepBUC 10 OPraHu3aluy cobecenoBanus
II0CJIE€ BHIMONHEHUA agMHUHHCTPATUBHON NpOLEAypHl, NPEeLyCMOTPEHHON [TYHKTOM
3.11.2 nacTosuiero AIMUHUCTPATHBHOTO PETNIAMEHTA.

YupexieHne peann3yeT CepBHC [10 OpraHM3amMM cobeceloBaHus B
COOTBETCTBHH C TEXHOJIOTHYECKOH KapTOH.

Topsook peannsanny cepBUCa YUPEKIEHHEM BIGTIOUAET B ce0s:

HH(QOpMHpOBaKKe paboTonaTens o MOpAIKe W CPOKax pealu3alliy cepBHCa
IO OpraHusaluy cobeceioBaHUA, B TOM YUCNE O HepeyHe 06opyI0BaHHS U APYTHX
YCIIOBHSAX, KOTOpble yupekaeHue obecrmeumBaer nns paboTozarens B pamkax
cepBHuca;

coriacosaHue ¢ paboTojareseM rpaduka ITpoBefeHHs cobecefOBaHHA,
(opmaTa (0O4MHO MM JMCTAHLMOHHO) NpoBeaeHus cobecefoBaHMsA, OaThl M
BPEMEHH NIPOBefieHHs cobeceoBanus, CIHcKa rpaxcaad (KaHauaaTtos Ha paboTy),
Y4acTBYIOWHX B cobeceioBanmH (fanee y4acTHUKH cobecenoBaHus);

HH(POPMHPOBAHHE YYAaCTHHKOB coOecefoBaHusi O JaTe, BpPEMEHH, MecTe
TpoBefieHus cobeceloBanus, (opmare (O4HO WM IMUCTAHLMOHHO) MPOBEJEHHMS
cobece0BaHMs, HarpaBjeHHe WM HHOH uHpOpManuM, HeobXOZUMOH s
obecneuenys ux ydacTus B cobeces0BaHHH, MPOBOAMMOM paboTOAaTeNeM;

ofecrieueHne COriacoBaHHEX ¢ paboTOZATENEM YCNIOBHI NpoBeieHHUs
cobecenoBaHus: obecreueHre IOMEINEHHS M HEeoOXOIHUMOro obopynosanus, B
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cirydae ouyHoro dQopmara cobeceoBaHms; ofecriedeHne (YHKLMOHHPOBAHHS
BU/E0-KOH(pepeHI-CBA3U BO BpeMs MpOoBejieHHs cobecenoBanns paboTogaTeneM, B
crnyyvae OUCTAHLMOHHOIO thopmaTa IIpOBeICHHS cobecenoBanus
(HENOCPENICTBEHHO OLEHKY YYaCTHUKOB cOGECeloBaHHs HA COOTBETCTBHE
TpeGOBaHMsIM, CoAepXKamuMcss B MHGOPMaUMH O BAKAHCHH, OCYLIECTBISET
paborojarens);

(DOPMHpOBaHHME OTHETa O peaNusalldd CepBHCca [0  OpraHM3alluu
cobeceioBaHus!.

Pesynbraramy peanusanui cepBHca [10 OpraHu3alnM  cobeceqoBaHus
ABASIOTCS:

ofecrieyenue paboTonaTeNn0 BO3MONKHOCTH MPOBEAEHUs coGecemoBaHUS
rpaxiaHaMy (KaHaugataMM Ha paboTy) B NOMEIIEHHMAX YYPeXKIEHMS MIM M0
BH/JIEO-KOH(EPEH1I-CRA3H, OPTaHH30BAHHOH YUPEWKAEHUEM;

OTYET Y4peKICHUA O pealiu3alliy CepBHca N0 Opranv3anuy cobece1oBaHMs,

Obwmuii cpox peanu3aliui cepBUCca 110 OpraHU3aluu  cobecenoBaHus
coctaBisieT He Oosee 6 paboumx OHeH ¢ MOMEHTA HalpaBieHHs y4perKHeHHeM
paboTonarenio nepe4Hs NOJ0OPaHHBIX KaHAUIATYP pabOTHHKOB B COOTBETCTBHH C
aJIMMHHCTPATHBHON MNpoleAypoH, MpeaycMOTPeHHOH TyHKTOM 3.9 Hacrosimero
AJMHHHCTPAaTHBHOTIO periaMeHTa.

Creuuanuct ywpexzueHHs [0 pe3ylbTATAM peanM3ailMd  CepBHCA [0
OpraHusalliyl CcoOecellOBaHUs MEPEXOMUT K BBINOJIHEHHIO aJMMHHCTPATHBHOM
MpOLENYPBI, NPEIyCMOTPEHHOH IyHKTOM 3.12 Hacrosmero AAMMHHCTPaTHBHOTO
periaameHTa.

3.11.4. B ciyyae peamusaluM CHNELHATHCTOM YYPEXKACHMS CEpBHCA [0
MaccoBOMy OTOOpY CNELHMANHCT YYPEeXKACHHS B CPOK He MO3JHEE OXMHHAMIATH
pabounx AHeH ¢ MOMEHTAa NPHHATHA 3ajABlEHUs HanpasiseT paboToLATETIO ¢
MCIIOIb30BaHHEM eJIHHON UH(POBOI MNaThopMBI YBEIOMIIEHHE, COEpIKaLIlee:

nepevyeHb MOAOOPAHHBIX KaHAKWAATYP PabOTHHKOB C yKazaHMEM pe3y/bTaTOB
POBEJIEHHs] MacCoBOro 0TOOpa Mo KaKIIOMY KAHAHAATY;

HHPOPMALMIO O [OpPSJKE HaNpaBieHds B YupeXAeHHe CBemeHHd o
pesynpTaTaX NEperoBopoB O TPYHOYyCTpoHcTBe (cobecenoBaHus) ¢ rpakiaHamu
(kaHaugaTaMu Ha paboTy) B TeueHue 14 jHelf WM B MHOH CPOK, COTNIACOBAHHBII
MeXAy — paboTojaTesieM W yupeKIEHHEM,  WIM  [PeLyCMOTPEHHHIH
3aKOHOJATE/ILCTBOM, C HCTIOIB30BAHHEM €IMHON LIU(POBOI II1aTHOPMEL.

Crieunanuct y4pexxIeHHss Takxe HanpasiuseT paboOTONATENO OT4eT o
peaNH3alMH cepBHca [0 MacCOBOMY 0TGODY.

3.11.5. Kpurepnem npHHATHS pelleHus ABISETCA COIiacue/HecoryacHe
rpaxkJiaH (KaHIHIaTOB Ha paboTy) Ha NPOBeIeHHe IEPErOBOPOB ¢ paboToNaTeNeM.

3.11.6. PesynbratoM  aAMHMHHCTpaTHBHOH  mpoueAyphl  sIBIAETCS
COrNIACOBAHME/HE COMVIACOBAHHME C rIpaciaHamy (KaHAMAATaMM Ha paboty)
NpOBEAEHHS NeperoBopoB ¢ paboTonaresem.

3.11.7. Cnocobom (uxcannu pesynbraTa aJiMHHHCTPATHBHOH TPOLELYPEI
ABJISIETCA aKTyalnM3allis CBedeHH# © pabotopatene Ha eluHOH UM(PPOBOIt
nnargopme.
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3.11.8. MaxkcumansHo JonyctuMas IPOJOMKHTENBHOCT OCYIIECTBICHHS
aAMUHHCTPATHBHOM NpOLEAYPhl HE JOJDKHA MpeBbIatsh 11 pabounx aueit co qHs
perucTpaluy 3asBieHns paboToaareis.

3.12. O3nakomJienHe ¢ pe3yILTATAMH IPOBEJeHHbIX paboToaTesieM ¢
rpakaasaMu (KaHJAHAATAMH H2 paGoTy) NeperoBopoOB, aHAJN3 TPHYHH
He3aMelleHHS BAKAHCHU

3.12.1. OcHoBanueM Jjls Hayana agMHHUCTPAaTHBHOW MpOLEIyphl SABIsSETCA
HezaMellleHHe BaKaHCHH,

3.12.2. CreumanucT YuUpemJICHHs O3HAKAMIIMBAETCS C  pe3ylbTaTaMu
IPOBEleHHBIX paboToaTeNeM TIEPeroBOPOB O TPYAOYCTpolicTee (cobeceoBanus)
¢ rpazaHamu (KaHaunaTamu Ha paboTy), HarnpaBieHHBIX paboTojareneM B
YUpeXIeHHE C HCIIONb30BaHHEM eIMHON UHdpoBoil mnaTdopmel, aHaTH3UpyeT
MHGOPMALHIO O MPUYHHAX OTKJIOHEHHS KaHIMAATOB.

C y4eroM pe3yibTaToB yKa3aHHOTO AaHANM3a CHENHATHCT YYPEKIEHHS
MOBTOPHO OCYHIECTBNACT aAMHHHUCTPATHBHEIE IIPONEAYpPbI, MNPENYCMOTPEHHBIE
nyHKTamH 3.7 — 3.12 HacTosmero AJIMAHHCTPATHBHOIO perlaMeHTa.

3.12.3. KputepreM NIpHHATHA DelleHHs ABNAIOTCS PE3yNbTATHI IPOBEIEHHbIX
paboTozarenem ¢ rpaxiaHamu (KaHIuIaTaMK Ha paGoTy) NeperoBopos.

3.12.4. PesynpraToM aAMUHUCTPATHBHOM TIPOLEYphl ABISETCS AHAIM3
HHOOPMAIIMK O Pe3ynkTaTaX MeperoBopos.

3.12.5. CnocoboMm Qukcauuu pesynsTaTa agMHHHACTPATHBHON IpoNeRypSI
ABIIAETCA aKTyanMzallks CBeNeHWH o paboTojarenle Ha eIMHOW UUQPOBOIH
nnardopme.

3.12.6. MakcuMaibHO JOMYCTHMAs TPOJOJUKMTENBHOCTh OCYIIECTBIICHUs
aIMHHHCTPATUBHOH MpOLEXyphl HE AOKHA IIPeBbIUATh 1 paGouero AHs co JHS
NPOBEJEHUS 1IePEroBOPOB,

3.13. Henpapaenne oneMaTox H OIIHGOK B BLIAAHHDBIX B PE3YJIbLTATE
NpeoCTABJIEHHS MOCYAAPCTBEHHOM YCJIYIH JOKYMEHTAX

B ciyuae Beissnenus pabotogateneM B JOKYMEHTaX, SBIAIOLINXCS PE3YIbTATOM
NpefoCTaBjieHHs TOCYHAapCTBEHHOH  ycmyrd, ofne4atok H  (WiM)  olubok
pabotonarens obpamiaercs B yupexjueHHe C 3asBiIeHHEM 00 HCNpaBIeHHH TAKHX
orne4aTok M (W/H) OIIMOOK IIOCPEJCTBOM JMYHOrO OOpallieHHsA WIH I[10YTOBBIM
OTIpAaBiIEHUEM.

K' sasBnenuio npunaraercs OpHIMHan JOKYMEHTa, B KOTOpPOM JOIYILEHa
onevyarka u (unu) owmbka. Taxxe paboronaTens BIpaBe NPHOOIIMTE TOKYMEHTbI,
000CHOBEIBaIONIIE JOBOABL, H3JI0)KEHHBIE B 3asBICHUH.

Peructpaums 3asBineHus ocyIecTBIseTCs B J€Hb ero IOCTyIUIeHHs JNHOO Ha
cnenyrowmi pabounit neHs B ciaydae MNOCTYIUIEHHMS 3asBIEHHS 10 OKOHYAHHH
pabouero Bpemenu. B cilydae mocTyrieHus 3asBieHHs B BBIXOJHBIE MM Hepabouue
Npa3AHUYHLIE AHM ero perucrpauus OCyIIECTRISETC] B NepBulii pabGouuii feHs,
CNEeYIOIIHH 3a BBIXOJHBIM WK HepabouyuM Mpa3saHUYHLIM JHEM.

YupesxaeHye NpoBOANT IPOBEPKY YKA3aHHBIX B 3asBJI€HUH CBEAECHHIH.
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B cnyyae oOnapyxenHss owHOOK M OMEYaTOK B BBIAAHHBIX B DE3y/ILTaTe
NpejoCTaBieHnss  TOCYJapCTBEHHOW  yCIyTH  JTOKYMEHTaX OHH  [oJuIexar
MCTIPaBIEHHIO B TEUEHHE 5 KAICHIAPHBIX JHEl ¢ MOMeHTa obpalueHus paborosarens
B YUpPEXIEHHE 3a YCIIpaBIeHUeM ACITYIISeHHEIX 0IIHOOK K ONe4aTok.

B citydae otcyTcTBUs omeyaTok H (MNM) OlIMOOK B JOKYMEHTAaX, BBIAAHHEIX B
pesyJibraTe MpefoCTaBIeHHs] TOCYAAapCTBEHHOH YCIIYTH, YUpPEKIEHHE HalpapiseT
yBegomjieHHe 00 OTCYTCTBMH TaKHMX OIE4aTOK M (M1H) omumBoK B CpOK, He
NPeBBIIAOIIMA 5 pabouyux JHell cO JHA pPEerucTpaiiid  COOTBETCTBYIOLIETO
3asBIEHH.

PesynbTaToM — aqMUHHCTPAaTMBHON  NpOUERYpH!  ABISETCA  HANpaBAEHHE
MCIPABIEHHOI0 JOKYMEHTA.

KpurepueM NpHHATHA PELIEHYs ABMAETCS HATMYHE WiIH OTCYTCTBHE OIEYaToK H
(i) owmmboX B HOKyMEHTaX, BHINAHHBIX B pe3yJbTarTe IIpeJOCTaBIEHHS
rocyapCTBEHHOH YCIIyTH.

CriocoGoMm ¢uikcauuM pe3ynsrata aIMHHHCTPATHBHOH NpOLEDypHl SIRIACTCS
BbINaua (HamnpaBlleHWe) pe3ynbTaTa pPacCMOTPeHHs 3asiBiEHHS OO0 MCIpaBleHHH
Or1eYaToK ¥ (MJ1M) omMOOK B COOTBETCTBHH CO CIIOCOOOM, YKA3aHHBLIM B 3asBJeHUH.

4, ‘DOPMBI KOHTDOJIA 32 HCMTOJTHEHHEM AAMHHHCTPATHBHOIO
perjiaMeHTa

4.1. @opMBl OCYLIECTBICHHS KOHTPOJIA 33 NPeJ0CTABIeHHEM
rocyaapcTBeHHOH YCJIyru

KoHtpoib 3a npefocrasjieHieM rocyJapcTBEHHON YCIYTH OCYLIECTBIsIeTCs B
(hopme TexyIIero KOHTPONIA 3a NPeJoCTaBIeH EM rOCYJapCTBEHHON YCIyTH.

4.2. Hopsaok ocymecTBJICHHS TeKYLIEro KOHTPO.s 32 ¢o0.1100eHHeM
H HCIIOTHEHHEM JI0/EKHOCTHBIMH JTHUAMH H CHeUHAJTHCTAMH Y4 pesKIeHHs
MOJIOKEHHH PEryiaMenTa H HHbIX HOPMATHBHLIX NPABOBLIX AKTOB,
YCTaHAB/IHBAIOIHX TPeOOBAHUSA K IPEOCTABJIEHHIO FOCY1APCTBEHHOIH
YCJYT'H, a TaKKe NPHHATHEM HMH peleHHH

4.2.1. Texymmit KOHTponb 3a CcOONIOZEHHEM W HCIIONHEHHEM
OTBETCTBEHHBIMHM JODKHOCTHBIMH JIMIIAMH TIONOXKEHUH AIMHHUCTPATHBHOIO
pernmaMeHTa M MHBIX HOPMArTUBHBIX IIPaBOBBIX AKTOB, YCTAHABIMBAIOIIHX
TpeOOBaHHs K NPEeROCTaBIEHHIO FOCYAAPCTBEHHOM YCIYrH, a Takke NpPHHATHEM
HMH PELIEHHA OCYLIECTBIACTCA JUPEKTOPOM YUPEIKACHHA MM YIIONMHOMOYEHHBIM
1M pabOTHHKOM.

4.2.2. Texyuwuii KOHTpPONb OCYLIECTBISIETCS MYyTeM NpPOBEIEHHs TPOBEPOK
COOJIONIEHHS U HCTIONHEHHS CNELHATHCTAMH YUpPeXKAeHUsn AIMMHHCTPATHBHOTO
pernaMeHTa, YTBEpPHKIAEMOro OpraHoM MCHONHHUTENBHOH BiacTH CcyOBekTa
Poccuiickoint @enepauny, oCyLIECTBIAIONINM TIOJHOMOYHS B 0DJIaCTH COeHCTBHS
3aHATOCTH HACEJieHHs, B YCTAHOBIEHHOM B cyOmexte Poccuiickoit ®enepanmn
TIOpPsIZIKE B COOTBETCTBHM ¢ PDesiepanbHbiM 3aKoHoM 0T 27 urons 2010 roga Ne 210-
@3 «O06 opraHu3zauMM NPEAOCTABICHHSA TOCYIAPCTBEHHBIX M MYHHLHMOAIBHAIX
yenyr», 3akoHoM Poccuiickoit Pepepanuu ot 19 anpens 1991 roma Ne 1032-1
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«O zanarocTy HaceneHus B Poccuiickoii Menepanumy.

4.2.3. Ilepnoq9HOCTS OCYIIECTBAECHHS TEKYLUENO KOHTPOA 32 HCIIOIHEHHEM
yupexaeHueM HaCTOALIET0 AJMHHHCTPATHBHOIO perjiaMeHTa yCTaHaBIHBAETCA
AUPEKTOPOM YUPEXJEHHS HITH €ro 3aMeCTHTEJIEM.

4.3. Tlopsinox H NepHOAHMHOCTH OCYIIECTBACHHS MJIAHOBBIX
H BHENJIZHOBLIX MPOBEPOK MMOJHOTHI H KA4YeCTBA NpeJoCcTaBIeHH A
roCyJapCTBeHHOI YCJIYTH, B TOM YHCJIE NOPAAOK H GopMbI
KOHTPOJIs 32 NOJIHOTOMH H KaueCTBOM NPeA0oCTaB/ien s
rocyJapcTBeHHOMH yeayru

4.3.]1. Koutpois ¥ Hamsop 3a [IeATENBHOCTHIO MO IIPEOCTARIEHHIO
rocy1apCTBEHHOH YCIYTH OCYLIECTBISET MMHHCTEPCTBO IyTe€M MNpOBEIEHH
MJIaHOBBIX (BHEMNIIAHOBBIX) BBIE3AHBIX (IOKyMEHTapHBIX) TIPOBEPOK
AOMKHOCTHBIMM ~ MLAMH, YIOTHOMOYEHHBIMH Ha NpPOBEJEHHE [POBEPOK.
IlepeueHb NOMKHOCTHBIX JIMI MHHHCTEPCTBA, OCYLUECTBISIOMIMX KOHTPONb 3a
obecrnedeHueM TOCYAAPCTBEHHBIX TapaHTUH, [EPHOJMYHOCTL OCYLIECTBACHMUS
KOHTPOJi B BUAE MNAHOBBIX (BHEMIAHOBBIX), BbIE3NHBIX (JOKYMEHTAPHEIX)
IPOBEPOK yCTAaHABIMBAIOTCS NPHKa3aMH MEHUCTEPCTBA.

4.3.2. BHemnaHoBble TpPOBEPKM OCYIIECTBIIIOTCS 110 (akTy obpalieHus
3aABUTENI] B MMHHCTEPCTBO, IUIAHOBLIE TIPOBEPKH - B COOTBETCTBUH C
YTBEPKACHHEIMH IpadUKaMH NTPOBEIEHUS TIPOBEPOK.

4.3.3. Pe3ynbTaThl NPOBEPOK OHOPMIASIOTCS aKTAMH, B KOTOPBIX YKa3bIBAKTCS
BBIABIICHHBIC HAPYIICHNA U 3aMeYaHusl, IPeUIOKEHHS 110 HX YCTPaHEHHIO.

ITo pesynbraram npoBefeHHBIX NMPOBEPOK B CIy4ae BBISBNEHHA HapyIeHHUI
nmpaB 3asBHTeNeH (NpeacTaBuTenell 3asBUTeNel) BHHOBHBIE JIMLA PHBICKAIOTCH K
OTBETCTBEHHOCTH B yCTAHOBICHHOM NEHCTBYIOLIMM 3aKOHOATeNbCTBOM MOPSIKE.

Pesynbrarhl MIaHOBBIX  (BHEMNAHOBBIX) BBIE3AHBIX  (JOKYMEHTApHBIX)
NPOBEPOK [IOAJ€XKAT AaHANH3Y B LENAX BbIABICHMA MNPHUUH HApyIUEHHH K
NIPUHATHS MEP 110 UX YCTPAHEHHIO ¥ HEJOIMYIIEHHIO,

4.34. TlpoBemeAMe INpPOBEPOK YUPEXAEHHS MHHHCTEPCTBOM JOJDKHO
OCYIIECTBIATLCS He Yaille OJJHOTO pa3a B TPH roja.

4.4. OTBETCTBEHHOCTH JOKHOCTHBIX JIHI H CHICLHANHCTOR
yupexxaeHus 3a pemienus H JefictBus (De3neiicrane),
NpHHHMAeMble (OCYLUECTBIISIEMbIe) HMH B X0/€ Npe1ocTaABIeHH S
rocyaapcTBeHHoIl yeyru

4.4.1. Tlo pesyinbTatam NPOBEPOK AHPEKTOP YYPEXKAEHHS NAET YKa3aHHs O
YCTPaHeHHIO BhISIBIEHHBIX HapyIUeHWH, KOHTPOIHPYeT HX UCIOJHEHHE.

B ciy4ae BbigBNIeHMs HapylleHHH TipaB 3asBHTeNedl  OCYIIECTBISAETCH
NpUBJIeYEHHEe BHHOBHBIX JIHL K JAMCHMIIIMHAPHOH  OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKoHOAaTeNnbcTBoM Poccuiickoii Menepanum.

4.4.2. CreunamicTel y4peikJeHHs, OTBETCTBEHHBIE 34 MpefoCTABICHHE
rocylapCTBEHHOH YCIYTH, HECYT NEepCOHaJILHYIO OTBETCTBEHHOCTH 34 CPOKH H
HOPSIIOK  MCTIONHEHUsT KaXI0H aJMHHUCTPaTUBHOH IpOLENYpHI, YKa3aHHOH B
HacTosIleM aAMUHUCTPaTHUBHOM PEriaMeHTe.
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4.43. IlepconanpHas  OTBETCTBEHHOCTH CHEUMAIHCTOB  YUpEKICHHS
NpeaycMaTpuBaeTcsl B WX JOJDKHOCTHBIX MHCTPYKLMSX B COOTBETCTBHH C
TpeOOBaHUAMH 3aKOHOIATEILCTRA.

4.5. Ilosioxkenusi, XapaKTepu3syloiue TpeGOBAHUS K NOPSIAKY
H OpMaM KOHTPOJIA 32 HPE0CTABIEHHEM roCyIapCTBEHHON YCIyTH,
B TOM 4HCJle €O CTOPOHBI IPaxaaH, HX o0beAHHEeHMIT 1 opranH3aluii

Koutpoas 3a npefocTaBieHHEM  TOCYHApPCTBEHHON  YCAYTH — MOYKET
OCYWIECTBIATBCA TpaXKAaHaMM, HMX OOBLEJMHEHHAMM WM OpraHd3alMiMH IyTEeM
HalpaBlieHHs B MUHHCTEPCTRO!

NPelJIoXKEHHH O COBEPILEHCTBOBAHMH HOPMATHUBHBIX NPABOBHIX aKTOB,
periaMeHTHPYIOILUX MIPe0CTaBlieHHe FOCy JapCTBEeHHOM YCIyr;

coobmenui 0 HapyLIEHUH 3aKOHOJATEJILCTRA, HACTOALLETo
AIMUHUCTPATHBHOTO  PErNIaMeHTa, WHBIX HOPMATHBHBIX IIPABOBLIX  aKTOB,
peri1aMeHTHPYIOUIMX TpeloCTaBlieHHe [oCcyNapCcTBEHHOR yeiyry, cBeleHuil o
HeJoCTaTKax B paboTe JHI, OKa3bIBAIOLIMX IPENOCTaBIEHHE rOCYapCTBEeHHOH
YCIIyTH;

xanod mo Qakram HapylleHMs NpaB, CBOOON MM 3aKOHHBIX HHTEPECOB
3asiBHTENEH.

5. Hocynednnlii (BHecyneGHbIN) mOpAAOK 00:KaOBAHNS 3asiBHTEIEM
pewueHuii u JeiicTeuii (6e3neiicTBHNA) yupexaenus,
NpeJoCTABISIOIIETO rOCyJaPCTBEHHYIO YCIYTY, €10 JOJKHOCTHBIX JIHI
H COEHHAJNHCTOB

5.1. Mudropmauns 0ia 3aHHTEPeCcOBAHHBIX JIHIL 00 HX NpaBe
Ha jocyaeOHoe (BHecyaeOHOe) 0G:KaNTOBANME AelicTBHI
(GespeiicTBus) 1 (HIN) pemeHHil yupexaeHus H (MJIH) ero
AOJEKHOCTHBIX JIHI MM CHEeHAJTHCTOR
B XO/ie MPEAOCTABJICHHS! FOCYAADCTBEHHOMH YCJIYTH
(nanee maﬂoﬁap)

3asiBuTeNb, T[IpaBa M  3aKOHHBIE HHTEPECHl KOTOPOrO  HapylIEHb
Y4PeXKACHHEM, ero JOHKHOCTHBIM JIMLOM JHOO CIeLHANMCTOM HUMeeT NPaBo Ha
nocynebHoe (BHecyneGHoe) obxkanoBaHue pemeHuil n aeiicteuil (6e3neiicTrus),
IPHHATHIX (OCYIIECTBIIAEMBIX) B XO/Ie HCIIONHEHHs TOCYIapCTBEHHON YCIyTH.

5.2. Opransl rocyaapcTBenHoil BI1aCTH, Opranu3anHu
H YNOJHOMOYEHHbIE HA PacCMOTPeHHe KaJI00bI J0JIKHOCTHBIE JIHNA,
KOTOPBLIM MO2KET ObIThH HanpaBJ/ieHa :ka/106a 3asiBHTeA B JocyaebHoM
(BHecyneOHOM) mopsiake

5.2.1. Tlpu obwxanoBanuu neficTBuii  (GesmeiicTBMA)  CHELMANHCTOR
CTPYKTYPHBIX NMOJpasfeNleHHd yupexkaenus, a Takke AeHcreuil (GesmeficTsus) u
PEeIIEHHs PYKOBOOUTENEH CTPYKTYPHEIX MOApa3feNeHNil yUpexaeHus - IMPeKTopy
yUpexaeHus.

5.2.2. Paccmorpenye kanobbl He MOXeT ObITh MOPYHEHO NOIKHOCTHBIM
TULAM, pellleHust UK JieHcTBrA (Ge3neiicTBye) KOTOPBIX 0GKaTYIOTCH.




5.3. Criocobn1 undopMupoBaHNS 3aBUTEIEH 0 HOPSIAKE NOAAYH
H PACCMOTPeHHs XKaJ00bl, B TOM YHCJIE ¢ HCIOJIb30BAHHEM
e1epajbLHOro nopTaia v NOpPTaaa cJayKObI 3aAHITOCTH

Hudopmuposanye 3asButeneil o crocobax ¥ MOpsjke MOAAYM IKAIOOGHI
OCyLIeCTBIAETC pabOTHUKAMM YyypeXXOeHHs, a TakkKe C HCIOIb30BaHHEM
BO3MOXKHOCTEH (hesiepanbHOro nopraia v noprana ciyxObl 3aHATOCTH.

5.4. Ilepeyennr HOPMATHBHBIX NPABOBLIX AKTOB, PEryJHPYIOMHX
NOPRIOK J0cyAedHOoro (BHecy1eOHOro) 00:xa10BAHNSA PeiIeHHI
H ZeHcTBHi (De3neiicTBUA) yUupekaeHH S, €ro J0KHOCTHBIX JIHH,

HocynebHoe (BHecyneGHoe) oOxanoBaHue peleHHH §u  ;elcTBuil
(OGe3neHcTBYS) YyUpEHIAECHHS, €ro JOMKHOCTHBIX JIMI[ OCYLIECTBISETCH B
COOTBETCTBHH C:

DepepanbHpM 3aKoHoM OT 27 Hions 2010 roga Ne 210-®3 «O6 opranusaiuu
NpeloCTaBIeHHs IOCy IapCTBEHHBIX  MyHHLIUNANBHEIX yenyr» ([lepBoHavanbHbli
TEKCT JAOKyMeHTa omyOnuxoBan B u3faHusx «Poccuiickas rasera»n, Ne 168,
30.07.2010, «Cobpanue 3axoxopareascTBa POy, 02.08.2010, Ne 31, cT. 4179);

nocranosneneM Hosroponckoit obnactroi JIymer ot 24.10.2012 Ne 322-5
Ol «O6 ytsepienyn IlpaBun nojaun ¥ paccMOTpeHHs Kamrob Ha pellleHua H
nedictBus (Oe3felicTsHe) opraHoB rocylapcTBeHHOM Brmact  Hosropomckoit
00nacTH M HX JOKHOCTHBIX ML, TOCYJAPCTBEHHBIX [PAKAAHCKMX CIYKAIIMX
Hosropoxckolt obnactd, a Takxe Ha pellleHMs W geiictBus (6GesleiicTBue)
MHOTOQYHKI[HOHAJIBHOTO  LEHTpa  IpeJOCTABIEHHS  [OCYJApCTBEHHBIX U
MYHHUIHMIANBHBIX  YCiyr, pabOTHHKOB  MHOTIO()YHKUHOHATBHOTO  WEHTpa
NPeNOCTABIEHHA IOCYIapCTBEHHBIX H MyHUIMNANBHEIX yeayr» (IlepeoHayansHbii
TEKCT JOKyMeHTa omybauxkosan B wusgaHun «HoBropojckse BelOMOCTH»
(oduumanbHeii BeITyck), Ne 21, 02,11.2012).

Wudopmauus, yxasanHas B JAHHOM pasfelie, MOMIEKHT oOs3aTelbHOMY
pa3sMellieHHIO Ha (ellepalbHOM MopTale.



