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MHUHUCTEPCTBO I/IHBECTH}IHOHHOI?I IOJIMTUKHN
HOBI'OPOJICKOMU OBJIACTH

ITIOCTAHOBIJIEHHE
07.06.2022 Ne 5
Benukuit Hosropoa

00 yTBep:KIeHHH AXMHHHCTPATHBHOIO PerjlamenTa
NPeJOCTABACHNN rOCYIAPCTBEHHOMH YCIYrH 110 BbIAaye KONMIl apXHBHBLIX
AOKYMEHTOB, NOATBEPKAAIOINX NPABO HA BJajeHue 3eMek 110 3eMebHbIM
y4acTKaMm, NpeaocTaBJeNbiIM MHHHCTEPCTBOM HHBECTHHHOHHOM NOJHTHKH
Hosropoackoii obacTi

B cootrercrBun ¢ ®PenepansHemM 3akonoM ot 27 moms 2010 roaa Ne 210-03
«O0 opraHm3allMi NPENOCTABIEHUS TOCYJAPCTBCHHEIX H MYHHIMIANBHEIX YCIyD»,
IlopsinkoM ~ pa3spaboTKH M YTBEPXKIECHUS  AIMHHMCTPATHBHEIX  PErfaMeHTOB
NPeAOCTaBNeHHA TOCY[JAapCTBEHHBIX  YCJIYI, YTBEPXKIEHHBIM  II0CTAHOBIECHHEM
Anmvunncrpannd  Hoproponckol ofbmactn ot 11 mong 2011 roma Ne 306,
MHHHCTEPCTBO HHBECTHIIMOHHOH NonuTHKY Hosropoackoit 00nacTy MOCTAHOBIISET:

1. YTBepauTE mpuaraeMelii aIMHHHCTPATHBHEIA PErVIAMEHT NpPEAOCTABIEHHS
roCyJapCTBEHHOH YCHYTH 1O  Bblade KOIMH  apXHBHBIX  JOKYMEHTOB,
NOATBEPKAAIONIMX HpaBO Ha BlIacHHe 3eMiiel N0 3eMeIbHBEIM - YHacTKam,
TNPeNOCTaBNIeHHEIM MHHHCTEPCTBOM HMHBECTMIHOHHOH nomutnkd Hosropoackoit
obnacry.

2. IlpusHate  yTpaTHBIIMM  CHIYy  IOCTEHOBJEHHE  MHHMCTEPCTBA
UHBECTHIMOHHOH mnonuTHi Hopropoxckoit obmacta or 31.07.2019 Ne 15 «0O6
YTBEPXKICHUH &IMMHHUCTPATHBHOIO pEINIiaMeHTa IIPeOCTABNeHHS MHHHCTEPCTBOM
MHBECTHLIMOHHOH noauTHKH HoBropojckod o6nactd rocyIapcTBEHHON YCIYTH 110
BBIIAYE KOIMi apXUBHBIX JOKYMEHTOB, TOATBEPIKAAIONINX TIPABO HA RIANEHHE 3eMIleil
IO 3eMENBHEIM YYacTKaM, NpeNOoCTaBlIeHHBIM MMHHCTEPCTBOM HHBECTHIHOHHOM
otk Hoeropopckoi obnactiy.

3. Pasmecturs mnocraHoBieHHe Ha «OOQHIMaNEHOM HHTEPHET-IIOPTANE




Y1BepxaeH

ITOCTaHOBJIEHHEM

MMHHCTEpPCTBA HHBECTHI[HOHHOH [TOTUTHKH
Hosropopackoii obnactu

ot 07.06.2022 Ne5

AJIMUHMUCTPATHUBHBIN PErAAMEHT
ITPEZIOCTaBIEHHA IOCY AaPCTBEHHOH YClyTH 10 BRIfaYe KOmui
aPXHBHBIX NOKYMEHTOB, MOATBEPKAAIOILKX [IPaBO Ha BiafeHue 3eMJiell 1o
3€MEJBHEIM Y4acTKaM, NpelOCTaBIeHHBIM MUHHCTEPCTBOM HHBECTHUIIMOHHOM
nonurukd Hosroponckoii o6aactu

I. O6mue nonoxenus
1.1. Ilpenmer peryMpoBaHus afMUHHCTPATHBHOTO PEraMeHTa

AIMUHHCTPaTHBHBIH PeriaMeHT NPeJOCTABIEHHS IOCY IapCTREHHOI YCIYTH
IO BhIJIa9€ KOMMH apXUBHBIX JOKYMEHTOB, IOATBEpIKAAIOIHX NPaBO HA BIaIeHHE
3eMIIel 110  3eMeNsHBIM  y4dacTKaM, IpeROCTaBIeHHBIM MHHHUCTEPCTBOM
HHBECTHLMOHHO#M nonutuky Hosropoackoi obnactu (nanee - aIMHHHCTPATUBHBIH
periaMeHT), pa3paboTaH B COOTBETCTBHH ¢ TpeOOBaHHAMH DeiepanbHOTO 3aKOHA
Poccuiickoit ®enepaunu ot 27 mona 2010 roga Ne 210-03 «06 OpraHu3alyu
NPENOCTABICHHA TOCYJAapPCTBEHHBIX M MYHHIHUIIAIBHBIX YCIyI», JAPYTHMH
(enepansHBIMH = 3aKOHAaMH, HHEIMH HODMATHBHBEIMH TIPaBOBEIMH  aKTaMH
Poccuiickoli Qenepanns W HOPMATHBHBIMH NPaBOBBIMH akTamu HOBropomckoi
00nacTi B LEJSX MOBBIEHHS KAYeCTBa HCIIONHEHHS U JOCTYIIHOCTH Pe3yJILTATOR
NpEAOCTaBICHHA TOCY[IapCTBEHHOH YCIOyrd MO BblJa4e KONHH apXHBHEIX
JOKYMEHTOB, HOATBEPKAAIOIIUX MPABO HA BIAJEHHE 3eMIeH M0 3eMeJbHEIM
YYacTKaM, MpefoCTaBI€HHEIM MHHHCTEPCTBOM MHBECTHIMOHHOI IIOJHTHKH
Hosropozackoli obmactu (manmee - rocynapcTBeHHas —YCIyra), CO3NAHHMS
KOMGOPTHEIX YCJIOBMH [ YYaCTHHKOB OTHOLIEHHY, BO3HHMKAIOMMX IIPH
NpeIOCTaBICHHH TOCYAAPCTBEHHOH yCIyrd (Janee - 3asBHTENH) U ONpeneiseT
CPOKH M ITOCIIeI0BATENbHOCTL NEeHCTBHH (aee - aAMHHHCTPATHBHEIX IIPOLEAYD)
IIPH OCYHIECTBJACHHH MOJHOMOYHH 110 BhIJaye KOMHI apXHBHEIX AOKYMEHTOB,
IONTBEPXKJAIONIMX IpaBO HAa BJIAfEHHE 3eMieil IO 3eMeNBHBIM  yYacTKaMm,
NpeAoCTaBIeHHBIM MWHHCTEPCTBOM HHBECTHLMOHHOH nonutukud Hosropoackoii
00acTH.

1.2. Kpyr zagButenei

3asBHTENIAMH npr HOpelOCTaBICHHH I’OCY,HapCTBEHHOﬁ YCIYIr{ ABIAIOTCA
@HBHHCCKH@ HIIH HOPHIH4YCCKHE JTHIAa (3& HCKIIOYEHHNEM TOCYIapCTBEHHEIX
OpranoB H HX TEPPHTOPHANBHBIX OPraHOB, OPraHoB TIOCYAapCTBEHHBIX



BHEOIOKETHBIX (DOHIOB M HX TEPPUTOPUANBHBIX OpPraHOB, OPraHOB MECTHOrO
caMoyIpaBleHHs), TH00 HX YIMOJHOMOYEHHEIE NpPEICTABUTENH, OOpaTHBLIHECS C
3aBJICHHEM C LENBIO [T0NydeHus HHQOpMALMY Ha OCHOBE apXHMBHBIX JOKYMEHTOB,
NOJTBEPKAAIOIIMX IIpaBO Ha BIAJCHHE 3eMIell @0 3eMeNbHEIM YJacTKaM,
Ope/IOCTABIEHHEIM MHHHCTEPCTBOM, B paMKaX HCHOJHEHHS IOJIHOMOYHH, H
XpaHAMXCA B MHHHCTEpCTBE HHBECTHIIHOHHOH monuTHKA Hosropouckoit
obnacth.

1.3. TpeGoBaHus X mNOpAAKY HHGOPMHPOBAHHMA O NPeJOCTABIECHHH
roCyAapCTBEHHOU YCHyIH

1.3.1. Mirdopmaius o nopsjke NpeloCTaBIeHHs rocyIapCTBEHHOH yCIyry
NPefOCTaBIACTCS:

1.3.1.1. TlocpeactBoMm pa3MeiieHHs MH(OpMallHH, B TOM 4HCIE O MecTe
HaxoXaeHMs, rpajuke (pexume) paboTel MHHHCTEPCTBA HHBECTHLIHOHHOMN
nonutuku Hosropoznckoii obnactu (manee - MHHMCTEPCTBO, YIOAHOMOUYEHHBIH
OpraH), ero CTPYKTYPHBIX [T0oJpa3ieneHuil:

Ha odHIUaNBHOM caliTe YIIOJHOMOYEHHOrO OpraHa B HH(OPMAIHOHHO-
TeJeKOMMYHHKalMoHHOH ceTH «MHTepHeT» (nanee - ceTh «HTEpHET);

B (epepanbHOH rocyjaapcTBeHHOH HHbopManuoHHOH cucTeMe «EmuHbIii
ITOPTal TOCY AaPCTBEHHBIX ¥ MYHHLMIIAIBHEIX yeuyr (Qyskuuii)» (nanee - ExuHbIH
1opTai);

B (efepanbHOH  rocyzapcTBeHHOR — HH(QOpMalHOHHOH  CHCTeMe
«DenepanpHEIl peecTp roCyAapCTBEHHBIX M MYHHIIUNATBHEIX YCIyT (QYHKITHH)»
(manee - @enepanpHEIA peectp);

B PErHOHAIBHOI rocyiapcTBeHHOM HHGopMaionHo# cucreme «[lopTan
rocyJapCTBEHHBIX H MyHHUHIIANEHEIX youyT (GyHkuunit) Hosropojckoii obiactuy
(nanee - PernoHanbHEIH nopTan),

B PErdoHaJIbHOM rocyiapcTBeHHOH HHQoOpManUOHHOH cucTeMe «Peectp
rOCYAapCTBEHHBIX M MyHHUIMIANBHEIX yoiuyT (GyHKuui)» (nanee - PerroHanbsHbH
peectp);

Ha HHGOPMAIMOHHLIX CTEHIAX B IIOMEIIEHUIX YIIOTHOMOYEHHOI'O OpraHa;

B MHOTO(YHKIHOHANBHBIX IEHTpax NpeJOCTaBlIeHHs TOCYJapCTBEHHBIX M
MYHHLHNATBHEIX yenyT (nanee - MOLI),

1.3.1.2. TTo TenedoHy AOMKHOCTHEIM ITHIOM YIIOJIHOMOYEHHOTO OpraHa, ero
CTPYKTYPHBIX ITOJpas/ie/IeH .

1.3.2. Ha wuHQOpMaUMOHHEIX CTEHHIAX YIOJHOMOYEHHOr0 Oprama, ero
CTPYKTYPHBIX NOApa3zeneHuii, Ha opUIHATEHOM caliTe YIOIHOMOYEHHOIO Oprasa
B cetH «VHTEepHeT», B PernoHansHOM peecTpe pasMmemaercst HHGOpMaLs:

1.3.2.1. Mecto HaxoXIOeHMd, IIO4TOBBIl ajpec, rpadux paboTsl
YIIOJTHOMOYEHHOI'O Oprafa, €ro CTPYKTYPHBIX TOJApasielieHui;
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1.3.2.2. Homepa  TemedoHOB, 110  KOTOPHIM  OCYLIECTBIAETCH
HMH(QOPMHPOBaHHE 110 BONPOCAM IPEIOCTABISHU FOCY JAPCTBEHHOM YCIyTH;

1.3.2.3. TexkcT aAMMHMCTPaTMBHOIO DerNaMeHTa, B TOM YHC/IE MOPAZOK
obxanosaHus pelmeHHd W JelicTBuii (Oe3meiicTBHS) MOKHOCTHHIX  JIMIL,
IPEeOCTaBISIONIMX I'OCY JaPCTBEHHYIO YCIYTY;

1.3.2.4. ITopsoK nojy4eHns KOHCYIBTanui (CripaBok).

1.3.3. Ha EnunoM moprarne, PernonansHoM noprane pasMemaiorcs:

1.3.3.1. HcuepnsiBalolnii Iepevyeds [JOKYMEHTOB, HeoGXOOUMBIX IUIS
NPEeNOCTABNICHHsS TOCYJNApCTBEHHOM yciyrH, TpeGoBaHHA K  O(QOpMIEHHIO
YKasaHHBIX JOKYMEHTOB, a TakXkKe IlepedeHb INOKYMEHTOB, KOTODHIE 3agBHTEIh
BIIpaBe NpeACTaBUTh O COOCTBEHHONU HHUITHATHBE;

1.3.3.2. Kpyr 3asBureneii;

1.3.3.3. Cpok npegocTapieHHs rocyJapcTBEHHOM YCIYIH;

1.3.3.4. CrouMOCTh NpenocTaBieHus rocyJapCTBEHHON YCIIYTH U IIOPSAOK
OILIATE;

1.3.3.5. Pe3ynbTarsl NpesoCTaBIEHH] FOCYAaPCTBEHHOM YCIyTH, OPSAOK H
cnocobsl  NPEfOCTaBNEHHA  JOKYMEHTa,  SIBJIOLIEroCS  PesyJbTaToM
[peAocTaBIeHHs roCy JapCTBEHHOM yCIy T,

1.3.3.6. HcuepnpiBatomuil nepedeHbh OCHOBAHMH 171 BO3BpATa 3asBHTENIO
3asBJICHHA MJIM OTKA3a B IPENOCTABICHUH I'OCY JapCTBEHHOM YCIYTH;

1.3.3.7. Mudopmanus o npaee 3asBHTENs Ha JocyneOHoe (BHecynebHoe)
ofxanoBaHue JieficTBUH (bezneiicTBus) H  pelIeHHH, IPHHSATEIX
(oCymiecTBIsAEMEIX) B XOJI€ NPeLOCTABIEHHS IOCY IAPCTBEHHOMN YCIyTH;

1.3.3.8. OGpasuel 3amoNHeHHs OSNEKTPOHHOM (opMBI 3agBIeHHS O
HpeOoCTaBIEHHH B apeHy 3eMeNbHbBIX Y9acTKOB, HAXOAAIIHUXCS B COOCTBEHHOCTH
Hosropozcko# o6iactu, 6e3 npoBeieHUS TOPTOB.

1.3.4. TlocpeactBom TenedoHHOII CBSA3M MOXKET IPeNOCTABIATHCA
uH(opMarus:

1.3.4.1. O mecte HaxoxzeHuss u rpaduke paboTHl YIOIHOMOYEHHOIO
OpraHa, ero CTpyKTYpPHBIX [TOJipa3ieeHuii;

1.3.4.2. O nopajike NpegoCTaBAEHHs rOCY JapCTBEHHOM YCIyTH;

1.3.4.3. O cpokax npefocTaBleHHs rocyJapCTBEHHOM YCITyTH;

1.3.4.4. O6 agpecax opuIHAILHOrO cafiTa yIOIHOMOYEHHOTO Oprana,

Ilpu orBerax Ha ycTHEle oOpalleHHs u Ha TeNe(OHHBIE 3BOHKH
CHEeLMANUCTEl MHHHMCTEPCTBA IMOAPOOHO HMHQOPMHUPYIOT OOpaTHBIIKXCA IO
UHTEpeCyIOIIUM KX Bompocam. OrTBer Ha TenehOHHEBI 3BOHOK JOIDKEH
HaYUHATBCH ¢ HHQOpMAaluM © HaHMEHOBAHWM NOZpasfeNieHHs, B KOTOpoe
MO3BOHMN  oOpaTuBluMiics, ¢aMuiaud, MMEHH, OT4ecTBa M JOIKHOCTH
CIIELUAIHCTA, IPUHABIIErO TeNe(QOHHEII 3BOHOK,

ITpu HEeBO3MOXHOCTH CHELHATNCTa, NPHHSBILETO 3BOHOK, CAMOCTOSTENRLHO



OTBETHTh OOpaTHBIIEMYCS JiMIly HAa IIOCTAaBJICHHBIE BONpPOCHE, OH JOJDKEH
coobIMTE Tene(OHHEI HOMEp, TI0 KOTOPOMY MOXHO IMOMYYHTh MHTEPECYIOUIYIO
MH(OPMAITHIO.

3asgBuTens MMeer npaBo obpatutees B MOIl B nemsx mnomyueHus
HHOpManHH O XOJAe HPEZIOCTABIEHMA KOHKPETHOM roCyJapCTBEHHOM H (HMNH)
MYHHIMIIANBHOH YCIIyTH, YKa3aHHOH B KOMIUIEKCHOM 3alpoce, WK O FOTOBHOCTH
HOKYMEHTOB,  ABNSAIOIIMXCA  pe3yjbTaToM  IPEJOCTABIEHHSA  KOHKPETHOM
rocyJapCTBEHHON M (MK) MYHMUMIIANBHOR YCIIYyTrd, YKa3aHHOHM B KOMIDIEKCHOM
3anpoce. YkasaHHas HHGopMalms npenocrapisiercs MOPI] npH  Hanuuuu
COTJIAalIEHHs O B3aMMOACHCTBHH [0 IPEOCTARICHMIO FOCY/IapCTBEHHOH YCITyTH:

B XOJie IM4YHOTO NpHeMa 3asBUTEIIS,

1o TenedoHy;

10 JIEKTPOHHOM II0YTE.

1.3.5. TIlopsmox, dopMa M MecTo pasMeleHHs HHpopManua o
IIpEeOCTABICHAN FOCY AAPCTBEHHOMR YCIYTH.

Ilybnuynoe  muceMeHHOe  WH(OPMHpOBaHHE O  [pejoCTaBICHHH
roCcyJapCTBEHHOH YCIyr# OCYIIECTBISETCA IIyTeM pasMelleHHs Ha caiite
MHHHCTEpCTBA B ceTH «MHTepHEeT» HacTOAIIEro aAMMHHCTPATHBHOrO perjiaMenTa
H HOpPMaTHBHOTO IIPABOBOTO aKTa 00 ero yTBepKAeHHH.

II. Cragpapr npefocTaBieHus TOCy1apCTBeHHOM YCIyTH

2.1. HaumeHoBaHue rocyiapcTBeHHOH YCIIyTH

Brinaua KONMH AapXHBHBIX JOKYMEHTOB, IIOATBeP)KEAIOMMX IIPaBO Ha
BllaIeHHE 3eMJIeH 10 3eMEeNbHEIM Y4acTKaM, IPelOCTaBIeHHBIM MUHHCTEPCTBOM.

2.2. HawnmeHoBanue oOpraHa MCIOONHHUTENBHOM  BHacTH  oOnacTy,
IpeJIOCTaBISIOIIErO FOCY JAPCTREHHY IO YCHYTY

2.2.1. TocynapcTBeHHas yeiyra npeocTanisercs MUHHCTEPCTBOM,

2.2.2. YHONHOMOYEHHBIM JOJDKHOCTHBIM JIHMIIOM, OTBETCTBEHHEIM 3a
NpeAoCTaBIeHHE TFOCyJapCTBeHHOH ycnmyru (manee -  YIIOJIHOMOYEHHOE
JOIDKHOCTHOE JIULI0), SBMAETCS MUHUCTP.

2.2.3. JloxyMeHTE, HEODOXOAHUMEIE JUIS NPEelOCTaBlIEHHs I'OCYyIapCTBEHHOM
ycnyrd, moryt Obitk nogadsl yepes M®PL] nmo mecty xwurennctsBa (Mecty
npeObIBaHMs) 3aABUTENS IIPH HAIMYMH COIVIALIEHHS O B3aHMONEHCTBHH IO
NPEJOCTABIECHHIO IOCY IAPCTBEHHOH YCIYTH.

2.2.4. MuHHCTEpCTBO He BIipaBe TPeOOBATh OT 3aABHTENS OCYIUECTBICHUA
JefcTBHH, B TOM YHCJIE COMNIACOBaHMH, HEOOXOAMMBIX Ui IIONMYHEeHHs
rocyAapCTBEHHON YCIYI'M H CBSI3aHHBIX ¢ oOpalieHHeM B UHbBIE rocyJapCTBEHHEIE
OpraHbl ¥ OpraHM3alMM, 32 UCKIIOYCHHEM MOJY4YeHHS YCIYT, BKJIIOUYEHHBIX B



nepeyeHk  yCIyr, OKasbplBaeMBIX B IeNfX TIpPefOCTaBlIeHHA  OpraHaMH
HCHOJIHHTENLHON BJACTH 00/acTH IOCYIapCTBEHHBIX YCIIYT, KOTODEHIE SABISIOTCH
HeoOXO0MHUMBIMH 1 0083aTeNbHEIMH 151 IPEOCTABIEHHS FOCYAapCTBEHHBIX YCIyT,
yrBepxpaemstii IIpaButenscTBom oGnacT.

2.3. OnucaHue pesynbTaTa NpeJoCTaBleH s rocyAapCTBEHHOM YCIyTH

KoneyHpiMu pe3yibTaTaMH IPEJOCTABIEHHS TOCYJApCTBEHHOH YCIyrd
MOTYT SIBJIITECS CIIE/IYIOLIHE pellleHHS:

IIpeAOCTaBIEHHEe  3asgBHUTEIIO KOTHH apX¥uBHBIX  JOKyMEHTOB,
NMOATBEDXKAAIONINX IIpaBO Ha BIAJGHHE 3eMJledl 10 3eMeNBHBIM  Y4acTKaM,
NPEJIOCTaBIeHHEIM MHHHCTEPCTBOM B paMKaX MCIOJHEHHS ITOJHOMOYHI, B
COOTBETCTBHHU C BEIOPaHHBIM 3aBUTENIEM CIIOCOOOM IIOMY4EHHS;

YyBEOOMJIEHHE O  MOTMBHPOBAHHOM  OTKa3e B  IpeHoCTaBleHHE
I'oCyJapCTBEHHOH YCIYTH € YKa3aHHEeM NPUYHHEI OTKa3a,

2.4, Cpok npelocTaBlIeHUs rOCYJApCTBEHHOMH yCIIyri

IIpenocrapnenne  rocyAapCTBEHHOH  yCIyrH  OCYILECTBISETCS N0
pesynpTaTaM pacCMOTPEHHSA AOKYMEHTOB, IPEACTABICHHEIX 3aABUTEIEM.

Cpox nmpefocTapiieHHs rOCYAapCTBEHHON YCIYr He MOXKeT NpeBsimats 10
pabouux nHe# ¢ NaThl PErHCTPAIMH B CHCTEME AENONpPOH3BOJACTBA MHHHCTEPCTBA
3aABJICHHS H HHBIX JOKYMEHTOB, [IPEJCTABIEHHBIX 3asBUTEIIEM.

2.5. HopMaTHBHEIE IPaBOBbIE AKThI, PETYIHUPYIOIIHE MPEJOCTABIEHHE
roCYapCTBEHHOHN yCIyru

Ilepeyenr HOPMATHBHEIX NIPaBOBLIX aKTOB, PEryMHPYIOIIMX NPEAOCTABIEHHE
roCylapCTBEHHOH  YCIyrH,  pasMelnaercss Ha  ojuuuanbHOM  caiite
ynonHoMo4eHHoro oprada B cetd «FlHTeprer», PermonancHOM peectpe, Ha
EnunoM noprane u PeruoHaibHOM [TOpTare.

2.6. HcuepnbBaromuil mepeveHs  JOKYMEHTOB, HeOOXOOMMEBIX B
COOTBETCTBHHM C HODMAaTUBHBEIMH TIPAaBOBBIMH aKTaMHU [yl [IPEeOCTaBIICHHS
rOCYZapCTBEHHOH YCIYI'H H YCIYI, KOTOpBEIe SBIIIIOTCA HEOOXONMMBIMH K
00s3aTeNBHEIME I NIPEAOCTaBICHUS I'OCYAApCTBEHHOH YCIYTH, CHOCO6H HX
MOJYYEHHs, B TOM YHUCIE B NEKTPOHHOH (QopMe, NOPAIOK HX NPeACTABICHHA

2.6.1. [Ina nmnpemocTaBNeHHd TOCYIApCTBEHHOM yCHyrH 3asBUTENEM
IIPEACTaBIAIOTCA AOKYMEHTBL:

2.6.1.1. 3asBneHue, B KOTOPOM YKa3bIBAIOTCH:

(aMunug, MMs, OTYECTBO, MECTO JKHMTENCTBA 3asBUTENS H PEKBH3HTEI
JOKYMEHTa, yI0CTOBEPSAIONIEr0 JIMYHOCTE 3aiBUTEIA (/1 MpaXiaHHHa);

HaUMEHOBAaHHE 1 MECTO HaXOKIAESHHS 3aABUTENS (IS IOPHIHYECKOTO JIHIIA),
a TaKXKe rocyJJapCTBEHHbBIH PerncTpPalMOHHBI HOMED 3allcCH O rocyJapCTBeHHo



PErMCTPallHH IOPUAMYECKOrQ JMIa B eOMHOM TIOCYIJapCTBEHHOM peectpe
IOPHAMYECKHX JIHL, WACHTHQUKALMOHHEIA HOMEp HajJororiateNbiiyKa, 3a
HCKJIIOYEHHEM CIIY4aeB, €CNIH 3asBHUTENEM SIBISETCH HHOCTPAHHOE IOpHINYECKOe
TTHILIO;

TOYTOBBIA aapec W (MIIH) ajpec SJeKTPOHHOH IDOYMTHL I CBA3M C
3aBUTEJIEM;

cBelleHs, HeoOXoAuMBlE N MIEHTM(HKAIMH 3eMedbHOro ydYacTka:
KaJacTPOBEIN HOMEP 3eMENBHOr0 y4acTKa, MECTONMOJIOKEHHE 3eMETLHOT0 YIacTKa,
MIIOMIATH 3eMENBHOTO y4acTKa;

MMEIOLYIOCS HH()OPMALHIO O BHJIE HpaBa ¥ CPOKE €ro BO3HUKHOBEHHSL.

IIpr  oOpamieHHH 3a TNPeNOCTaBICHHEM TIOCYAAPCTBEHHOH  yCnyrd
HEeMOCPEACTBEHHO B  yNOINHOMOYEHHBIH oprad umm  MOLL  3asBuTens,
IIPEXCTABUTEND 3aABUTENS NPENBIBILIOT JOKYMEHT, YXOCTOBEPAION{HN IHIHOCTS.

B cnyyae HampaBneHus 3asBieHHA nocpeAcTBOM ExmHOro MM
PervonansHOro moprana, CBeJIEHMS U3 JOKYMEHTA, YAOCTOBEPSIOINEro AHYHOCTD
3asIBUTENA, IPeACTABUTENS (GOPMHPYIOTCS NPH MTOATREPIKICHHH YUETHOH 3allUCH B
ECHA u3 coctaBa COOTBETICTBYIOLIMX [JaHHBIX YKa3aHHOH Y4YeTHOH 3amHcH H
MOryT OBITH HIPOBEPEHE! ITYTEM HAIPaBIICHUS 3alIpoca ¢ HCIIOIL30BaHUEM CHCTEME]
MeBeJOMCTBEHHOIr0 BAEKTPOHHOTO B3aUMOEeCTBHA.

B cnyuae ecnu 3asBneHue nojaercs uepes NpeAcTaBHTENs 3aSBUTEN, TaloKe
IpeJICTABIAETCSl JOKYMEHT, HOATBEPKIAIOMIMHA TMOJTHOMOYHS Ha OCYHIECTBIIEHHE
JleHCTBUH OT UMEHH 3aBUTEISl B COOTBETCTBUH € 3aKoHOAaTenscTBOM PoccHiicKoM
Qenepanui.

2.6.1.2. Konus noxyMeHTa, TOATBEPKIAIOUIEr0 IPaBO HACHE[OBAHUS B
cityqae obparyenys HacjleHUKa (HacleZHUKOB) NpaBoodnanarerst.

2.6.2. 3asBHTENb MOXET JONOJHHTENBHO IPEeACTaBHTE HHBIE JOKYMEHTEI,
KOTOpbIe, [0 €ro MHEHHI0, HMEIOT 3HayeHue [UIsi HPHHATHA peLIeHHs O
[IpeJIOCTaBIeHHH FOCYJapCTBEeHHOH yCIyTH.

2,62.1. 3asBleHHe ©O INPEJOCTABIEHMH TOCYJApPCTBEHHOH  YCIyTH
odopmiercs 3aABUTENEM COIJIacHO npuMepHoll ¢opme (npunoxenue Ne 1 k
aIMHHUCTPATHBHOMY pErjiaMeHTy).

2.7. WcuepnsiBaiomUH HepedeHb JOKYMEHTOB, HEOOXOAUMEIX s
TIPeIOCTABIEHHs TOCYIAPCTBEHHOH YCIIyTH, KOTOpPBIE HAXOATCA B PACHOPAKECHUH
OpPraHOB IOCYJIapCTBEHHOH BJACTH KM MHBIX OpraHH3allii M KOTOpEHIE 3asBHTEINb
BIIPaBe MMPEeOCTABUTh:

Brinucka w3 EQUHOrO rocyapCTBEHHOrO peecTpa HOPHAMYECKHX JHI| U
BEMMCKA M3  EJWHOTO  rocyJapCTBEHHOTO  peecTpa  HHAMBHAYAIBHEIX
npennpuHuUMaTened (B ciydae oOpalieHHs ¢ 3asMBICHHEM OPHAMYECKOrO JIMIA,
HHIMBHIYANBEHOTO peATPHHUMATENS. COOTBETCTBEHHO).



B cinyvae ecim yxa3zaHHble NOKYMEHTBI 3asiBHTENEM HeE IPEICTaBJICHBI
CaMOCTOATENRHO, YHOJHOMOYEHHBIH OpraH 3alpaliuBaeT MX B [OpsIKe,
NpexycMOTpeHHOM  (enepanbHBIM — 3aKOHONATENHCTBOM 00  OpraHW3aluH
NpeAoCTaBIeHus IOCy AApCTBEHHEIX ¥ MyHUIHIIAIBHEIX YCIYT.

MuHMCTEPCTBO  BIpaBe HaNpaBHTh MEXBEJOMCTBEHHEIE 3allpOChl O
NpEeACCTaBIeHHH CBEACHHH, KOTOphleé HaxoAdATci B PpaCIOpSDKEHHH OpraHOB
HCHOJIHUTENLHOM BJIACTH, OPraHOB MECTHOTO CaMOYHPABJICHWS H OPraHU3alui,
TOANHUCAHHBIE MUHHCTPOM, IH0O0 3aMecTHTeIeM MUHICTPA.

2.8. Vka3aHue Ha 3anpet TpeGOBaTh OT 3aABUTENS

3anpemaercs TpebOBATh OT 3aABUTENSA:

1) mpeacrasieHNs NOKYMEHTOB H UHGOPMAIMHM WM OCYIIECTBICHUS
HEeHCTBHH, IpPeJCTaBlCHHE MM OCYIIECTBIEHHE KOTOPhIX He MpPeXyCMOTPEHO
HOPMATHBHEIMH ~ TIPaBOBLIMM ~ aKTaMM,  peryiupYIONMMH  OTHOIUEHHS,
BO3HHKAIOUHE B CBA3H C NPEAOCTABICHHEM IOCYJapCTBEHHEIX ¥ MyHHUHITAIBHEIX
yCIyT;

2) npencraBieHHs JOKYMEHTOB M HH(OpMAaluH, B ‘TOM UHCIe
TOATBEPXKIAAOIIMX  BHECEHHE  3asBHUTENEM IUIaThl 33  IIPEHOCTaBICHUE
IOCYHapCTBEHHBIX H  MYHHLMIANBHBIX  YCHIYT, KOTOpble HAXomaTcsi B
PaCIOpPAXEHHH OPraHoB, NPEeJOCTABIAIOUIMX [OCYAapCTBeHHEIE YCIYTH, OPTaHoB,
NPEAOCTABISIOIIMX MYHULMIIANBHEIE YCIYTH, HHBIX FOCYAapCTBEHHEIX OpraHoB,
OpPraHOB MECTHOI'0 CaMOyHpaBleHHs MU0 NOABEIOMCTBEHHEIX T'OCYAapCTBEHHEBIM
OpraHaM HJIH OpraHaM MECTHOTO CAaMOYNPaBICHHs OpraHM3allHi, y4acTBYIOUHX B
IPENOCTaBJIeHHH IPEQyCMOTPEHHBIX 4Yactelo 1 cratem | Hacrosimero
DejepanbHOr0 3aKOHAa TOCYHAapCTBEHHBIX M MYHUIMIANBHBIX YCHYyT, B
COOTBETCTBUM ¢ HOPMATHBHBIMH IIpaBOBRIMH akTamu Poccuifckoit ®epepauuu,
HOPDMAaTHBHBIMH IIpaBOBEIMM aKTaMH cyObextoB Poccuiickoli ®enepanumy,
MYHHUMITAJIBHBIMH  [IPABOBBIMH  aKTaMH, 33 HCIJIIOYEHHEM JIOKYMEHTOB,
BKIIOYEHHBIX B OIpe/eneHHBI dYacTelo 6 Hacrosied CrTaTbH IepedYeHb
IOKYMEHTOB. 3asBHTENh BIpaBe NPEACTABMTh YKa3aHHBIE JIOKYMEHTHI H
HH(OOPMALIHIO B OPraHbl, NPeJOCTaBIAIONIHE I'OCY IapCTBEHHBIE YCIYTH, H OPraHH,
[IPENOCTaBIAIOMNE MyHHITUNIATRHEIE YCIYTH, 110 COOCTBEHHOH HHHITHATHEE,

3) ocymecTeaeHHs ACHCTEHIL, B TOM YHCIE COIVIACOBaHHM, HeOOXOAHMMEIX
JUIS TIOJIyYeHHs! rOCYJapCTBEHHBIX M MYHHIMIAINBHBIX YCIYT H CBA3aHHBIX C
obpamieHreM B  HHBIE TOCYHAapCTBEHHBIE OpraHbl, OpraHel  MECTHOrO
CaMOyTIpaBIIEHMs, OpraHM3alliy, 3a HCKIIIOUEHHEM [OJy4eHHs YCIYT H MONy4eHHs
DOKYMEHTOB M HMHGOpMAaLUH, [pPEefOCTaBiIeMBIX B Pe3yJbTATE MpPeA0CTABIEHHN
TaKHX YCHYT, BKJIFOUEHHBIX B EPEYHH, YKA3aHHEIE B 4acTH 1 CTaThH 9 HacTOAILErO
DepfepanbHOTO 32K0H3,;

4) mpexacTaBNEHHS NOKYMEHTOB M MHGOpMaIMH, OTCYTCTBHE H (HJIH)



HEJIOCTOBEPHOCTE KOTOPBIX HE YKA3bIBAUIHCH IIPH II€PBOHAYAJIBHOM OTKase B
npHeMe JTOKyMEHTOB, HeoOXOAUMBIX AJS NPEeZOCTABIEHUSA TOCYIapCTBEHHOH MIIH
MYHHIMOAIBHOM ycnyrd, nubo B IpemocTaBieHHM TIOCYZApCTBEHHOH WIH
MYHHLHMIIAJIEHOH YCIIYTIHd, 32 HCKIIOYEHHEM CISAYIOLIMX CIIydaeB:

a) u3MeHeHne TpebGoBaHHH HOPMATHBHEIX TPaBOBBIX aKTOB, KacaloUMXcCH
OpefOCTaBIIEHHS TOCYAapCTBEHHOM WM MYHHMIHOANBHOM yCiyrH, Iocle
TIEpBOHAYAILHOM MOJa4yy 3asBICHHS O INPEelOCTaBIeHHHM T'OCYAApPCTBEHHOH HIIH
MYHULIUIIABHON YCIIYTH;

6) Hanyyue omMOOK B 3agBJCHUH O NPEefOCTABICHHH IOCYJapCTREHHOM HITH
MYHHIMIIANBHON yCIyrM W JOKYMEHTaX, IIOJAaHHEIX 3adBHUTENIeM IOCHe
MepBOHAYANTBHOTO OTKa3a B IpHeMe JOKYMEHTOB, HEOOXORMMBIX JUIs
IpeOCTABIEHHS TOCYJAPCTBEHHOH WIH MYyHHHHIIANBHOH ycmyrd, jaubo B
IpeJOCTaBIeHHH TIOCYJIapCTBeHHOH HIM MYHHHMIIANBHOH YCIOYIH M  He
BIJIIOUEHHBIX B Ipe/ICTABISHHBIA paHee KOMILIEKT JOKYMEHTOB;

B) HCTeueHHe CpoKa AeHCTBHsS JNOKyMEHTOB WM HM3MEHeHHe HH(OpMaIliH
IIOCNe IIepBOHAYANBHOIO OTKa3a B IpHeMe JOKYMEHTOB, HEOOXONUMEIX IS
IpefOCTABNIEHHS T'OCYAApCTBEHHOW MMM MYHUIMIANGHOH yciuyrd, mubo B
IPeNOCTaBIEHUHM IOCY JapCTBEHHOM HIIM MyHHMIMIIANBHOH YCIYTH;

I') BEHISBICHHE [JOKYMEHTAJIbHO TOATBEPKACHHOrO (akra (IPU3HAKOB)
OIKO0YHOr0 HIH IPOTHBOIpPaBHOro JeicTBUs (Oe3meiicTBHA) TOMMKHOCTHOTO
JMLa OpraHa, INPefoCTABIIONIEr0 TIOCYAapCTBEHHYH YCIyry, WIH OpraHa,
NpeOCTABNAIOIIEr0  MYHULHIAIBHYIO  YCIYry, TOCYAapCTBEHHOTO MM
MYHUIMIIANRHOTO CIOyXamero, paboTHUKa MHOroQyHKIIHOHANBHOTO IEHTPA,
paboTHHKa OpraHu3aliy, npeaycMoTpeHHoH vacteio 1.1 cratsu 16 HacTosmiero
(emepanbHOr0 3aKOHA, NPH MEPBOHAYAEHOM OTKa3e B TNpHUeMe JOKyMEHTOB,
HeoOXOMMMBIX ISl NPeAOCTaBJeHHS TOCYJapcTBEHHON HIH MYHHUMIANBHOH
yeayry, 1100 B NpeocTaBieHUd rocy IapCTBEHHON WIM MyHHIMITANLHOR YCIyTH,
O dYeM B NHCHMEHHOM BHAe 3a [OAIMCBI0 PYKOBOAMTENN OpraHa,
IIPENOCTARNAIONIETO TOCYAAPCTBEHHYIO YCIYTy, HIIH OpraHa, IIPef0CTaBIsIONero
MYHMIMIANBHYIO YCHYTY, PYKOBOAUTENA MHOTO(QYHKIHMOHANBHOTO IEHTpa MpH
[IepBOHAYAJILHOM  OTKa3e B  [pHeMe JOKYMEHTOB, HEOOXOHUMEBIX AN
IpelOCTaBNeHHs] TOCYJapCTBEHHOH HNHM MyHHIMNAneHOH yomyrd, Jmbo
PYKOBOIHUTENS OpraHHu3allid, IpeaycMOoTpeHHOH wacteio 1.1 crarem 16
Hacrodmero @eaepanbHOr0 3aK0HZ, YBEJOMIAETCH 3adBUTENb, & TaKKe
TPHHOCATCS H3BHHEHHMS 3a JIOCTABIeHHBIE HeynoOcTBa;

5) nipenocraBienns Ha OyMa)kHOM HOCHTeNe JOKYMEHTOB M HMH{(opmarm,
aNIeKTPOHHEIE 06pa3bl KOTOPEIX paHee ObUIH 3aBepeHbl B COOTBETCTBUH C IIYHKTOM
7.2 wacty 1 crateu 16 HacTosmero @ejepalibHONC 3aKOHA, 3a HCKIIOUYEHHEM
cllyyaeB, €CJIH HaHeCcEHHe OTMETOK Ha TaKue AOKYMEHTH JHOO X H3BATHE
ABNAETCS HEeOOXOAMMBIM YCIIOBHEM IIPEJOCTABIEHUS TOCYJApCTBEHHOH WIH
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MYHULIMIANBHOH YCIyrd, W HHBIX CIy4aeB, YCTAaHOBIEHHBIX ¢elepaibHBIMU
3aKOHAMH.

2.9. HcueprnsiBaroMif neped4eHb OCHOBAaHMH Uit OTKaza B IpueMe
IOKYMEHTOB, HEOOXOAUMBIX Ui NPefOCTABIIEHHS rOCY 1apCTBEHHOM YCIyri

2.9.1. OcHoBaHUAMH Ul OTKa3a B NIPUEME K PaCCMOTPEHMIO JOKYMEHTOB,
HeOOXOIMMBIX AJIs IPENOCTABIICHHS ITOCYAaPCTBEHHOM YCIYTH, SIBISIOTC:

HEIONHOEe 3aNoNHeHHe noyieH B GopmMe 3asBIeHHS;

NpEeACTaBIeHHE HEMOJHOIO KOMIUIEKTA JIOKYMEHTOB, YKa3aHHEIX B ITYHKTE
2.6 afMMHHMCTPaTHBHOI'O pErJIaMeHTa;

IOpe/CTaBIEHHbIE 3asBHTENEM JOKYMEHTHl COAEpXKAT TOBPEXICHHA,
HalIMYHe KOTOPEIX HE IO3BOJAET B IIOJHOM 00BeMe UCITONIE30BaTh HHGOPMALHKIO H
CBEJIeHUs1, CollepKallyecs B TOKYMEHTaxX UIA NPef0CTaBlICHHs YCITYTH;

Ipe/CTaBleHHbIE 3asBHTENEM JOKYMEHTHl COJepxar HONIMCTKH H
WCOpaBlIeHuss  TeKCTa, He 3aBepeHHBle B IIOpAJKE, YCTaHOBIEHHOM
3aKoHOAaTenscTBoM Poccuiickoii ®enepanuu;

IpeAcTaBieHHble JOKyMEHTHl YTPaTHIH CHJIy HA MOMEHT ofpallleHHs 3a
yCiIyroi (ROKyMEHT, yJOCTOBEpPSIOIIHI JHYHOCTD; AOKYMEHT, YAOCTOBEPAIOIIHI
IIOTHOMOYHMsL  IpeACTAaBHTENS  3afBHTENd, B ciyyae oOpamesusa 3a
IIPEOCTABICHAEM YCIIYTH YKa3aHHBIM JILLIOM);

HaJIMYHe IIPOTHBOPEYMBEIX CBEACHUH B 3asBIICHUH U NPUIOXKEHHBIX K HEMY
MOKYyMEHTax.

2.9.2. Orka3 B npHeMe AOKYMEHTOB, HEOOXONMMBIX Ul NpeXOCTaBICHHS
rocyJapCTBEHHOH YCIIyTH, HE NPENnsTCTBYET NOBTOPHOMY OOpalleHUIO 3asBUTEIL
3a HpEeJOCTaBICHUEM IOCy IapCTBEHHOH YCIIYTH.

2.10. HcuepneiBaiomuii nepeyeHh OCHOBAaHHH [ TPHOCTAHOBIEHHS
IpeoCTaBNEHHs TOCYAapCTBEHHOH ycIyrH, b0 s 0TKasa B NPeROCTaBIeHHH
rocyapcTBEHHOH YCIIyTH

2.10.1. OcHoBanus s NPHOCTAHOBIEHUA npenocTaBIeHus
rOCYapCTBEHHOU yCIyTH OTCYTCTBYIOT.

2.10.2. OcHoBaHusMHM JAnf OTKasa B TIPEJIOCTABJIEHMHM TOCYZApCTBEHHOH
YCIYTH ABJSIOTCS:

obpanieHye HeHaJIeXallero JIHIa;

ofpamerye B HeHajnexamuid opraH (opraH, He oOjajaloOMA NpPaBoM
MpEeJIOCTABNEHHUST COOTBETCTBYIOIMX 3EMENBHBIX YYacCTKOB B IIpefenax ero
KOMIIETEHLIHH).

2.11. Ilepedenr ycnyr, KOTOphle SABIAIOTCA HEOOXOOUMBIMH H
obs3aTeNnbHBIMM JUIS IIPEJOCTaBIEHHS TOCYJApCTBEHHOH YCIYrd, B TOM HHCIE
CBeleHHsI O JOKyMeHTe (JOKyMeHTaxX), BblJaBaeMoM  (BBIaBaEMEIX)
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opranu3aldsaMH, YHacTBYIOIIHMH B IIPEIOCTaBJICHHH rocy,uapcweanoﬁ YCHyrd

Yenyry, xoropele SIBASIOTCS HeOOXOOMMBIMH M 00A3aTENbHBIMH IS
IIPEAOCTABIECHNS TOCYARPCTBEHHOM YCIYTH, OTCYTCTBYIOT.

2.12. Tlopanok, pasMep U OCHOBaHHA B3UMAHHUS FOCYHAPCTBEHHOM MOILUIMHEL
MM HHOMH IJ1aTEI, B3UMAEMOH 3a IpelocTaBlIeHHe rocy IapCTBeHHO yCIyri

I'ocymapcTeennas yciyra npegoctaensercs SecriaTHo.

2.13. Tlopanok, pasMep ¥ OCHOBaHHS B3UMaHHS TUIATH 32 NPEAOCTABIIEHHE
yCIOYr, KOTOpEIE SBIBIOTCA  HEOOXOOUMBIMH M O0M3aTENBHBIMH  Jd
IIPeNOCTaBIeHHs MYHUIIHIIANBHOR YCIyra

IInara 3a nmpegocTaBNeHHE YCIyr, KOTOPHIE ABISIOTCS HEOOXOUMMBIMH H
00s13aTeNBHBIMH IS TIPEROCTABNIEHN T'OCY IapPCTBEHHOM YCIYTH, He B3UMaeTcs B
CBSI3H C OTCYTCTBHEM TAKHX YCIIYT.

2.14. MakcuManeHEIH CPOX OXHAAHMA B O4UepeqH IpH IoJaue 3ampoca o
NPeJOCTaBIeHHAs. TFOCYJApPCTBEHHON YCIYTH H IpH TIOAYYEHHM pe3yJbraTta
TIPEIOCTABIEHMS I'OCY 1apCTBEHHOMH YCIYyTH

MaxkcuManbHEI CPOK OXMARHMA B Ouepedd NpH IoAaye 3asgBIeHHS O
NPEAOCTABIEHMS TOCYJapCTBEHHOH YCIyrH H NpH HONyYeHHHM pe3yJhTara
NpPEOCTaBIIEHHS I'OCY JApPCTBEHHOMN yCIIyTH cocTaBmsieT He Oonee 15 MHHYT.

2.15. Cpok ¥ NopsnoK perHcTpaly 3anpoca 3asBUTeNs O MPeJoCTABICHHH
rOCyJapCTBEHHOH YCIYTM M YCIYIH, [peJocTaBlIseMoHd opraHu3zamuei,
YYaCTBYIOLIEH B IPENOCTABIEHHH rOCYAapCTBEHHOM, B TOM YHCIE B 3NEKTPOHHOH
thopme

Perucrpauus 3anmpoca 3afBHTENS © MPEJOCTARICHHH I'OCYIApCTBEHHOM
YCIYTH OCYILIECTBISEeTCA CIEHMAIMCTOM, OTBETCTBEHHBIM 33 YydeT BXOAALUEH
KOpPECIOHAESHIIMH B MUHHCTEPCTRE, B IEHb IIOCTYIUIEHH JOKYMEHTOB.

B cinyyae rmomaud 3asBuTeNeM  3asfBIEHUS O  MPEROCTABICHHH
rocyJapCTBEHHOH YCIYyTH B D3JEKTpOHHOH (QopMe, IONyueHHe 3asBieHUs H
OpuiaraeMelX K  HEMY  JOKYMEHTOB, IIOJATBeDKAAeTCs  CHOEIUATHCTOM,
OTBETCTBEHHBIM 3a YYeT BXOJALIEH KOPPecHOHAEHLMH B MHHHCTEPCTBE, IIyTeM
HalpaBieHNs 3asBUTEIIO yBEAOMIIEHUS, coJiepxKalero BXOJSIIIHIA
PEerHCTpallMOHHBIH HOMEpP 3asBICHMS, JATy [ONy4YeHHA YIOJNHOMOYEHHBIM
OpPraHoOM YKa3aHHOTO 3afBIEHMS H IpUIAaraéMbIX K HEMYy JOKYMEHTOB, a TaloKe
nepeyeHk HaMMEHOBaHHWH (aiiioB, Npe/ACTaBIEHHBIX B (OpPME 3IEKTPOHHBIX
JOKYMEHTOB, ¢ YKa3aHHeM HX obrpema.

B ciydae noctynneHus 3asBileHHMS O IPENOCTaBIEHHHM IOCYHAapCTBEHHOI
YCIIyTH II0 OKOHYaHHH pabovyero BpeMeHH YIIONHOMOYEHHOTO OpraHa peruCTpamusl
3a4BJICHHS OCYIIECTBIIETCS Ha CclefylollHil AeHb. B cioydyae MOCTyIUIEHHs
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3aABJEHHS O [IPEJIOCTABICHHH TOCYJAapCTBEHHOM YCIYIM B BBIXOJHEIE HIH
Hepaboune IIpasfHHYHBIE JHH €ro PperHCTpallis OCYHLIECTBIAETCS B IIEPBHIA
pabounii f[eHb YMOIHOMOYEHHOTO OpraHa, CIeNyIOIHH 3a BHIXOAHBIM HIH
HepaboyyM npasgHHYHBIM JHEM.

2.16. TpeGoBanuss K NOMEIUEHHAM, B KOTOPHIX MpPEAOCTaBIAETCs
rocyZapcTBeHHasl ycimyra, K 3aly OKHAaHHA, MecTaM JUIs 3alOHEHNS 3aIpocoB O
IPeNOCTaBlIeHUH TOCyJapcTBeHHON ycmyrd, HHGOpPMAIHOHHEIM CTEHAaM C
ofpazliaMy MX 3allONHEHHS M HepedHeM JOKYMEHTOB, HeOOXOIUMBIX JUif
IIPefOCTaBIeHHA TOCYJapCTBEHHOH yCIIyTH

Mecto npenocraBieHHS TOCYHApCTBEHHOH YCIYrd pacmojaraercs IIo
aapecy MHHHCTepcTBa. 3naHue o0opynoBaHO JudTaMH, HMeeTcs TrapAepod,
OTJieNieHHE TIOYTOBOH CBA3H, CTOJIOBAS.

Kabunerst npwmema  3asBuHTene  OOMKHEI  ObITE  00OpYZOBaHHI
nHGOPMAMOHHEIMH TabIHIKaMH (BBIBECKAMM) C YKa3aHHeM:

HOMepa KabuHeTa;

tdaMunuy, uMs, oTyecrBa (MOCHENHEE INpH HAIMYMM) M HTOJDKHOCTH
CNENHaNKCTa, OCYIIECTRIAIONIErC NpeloCTaBIeHUE roCcy AapCTBEHHON YCIIyTH.

Mecta npueMa 3asBuTenedl obecneuusalorcs o0pa3suaMH  3anOJHEHUs
JOKYMEHTOB, ONlaHKaMH 3asiBJICHUI U KaHUEJPCKUMHU NPHHAIIEKHOCTIMH.

IMpu opranumsamuu  pabodnx Mect JokHa OBITE IIpeIycMOTpeHa
BO3MOXXHOCTH CBOOOZHOTO BXOJia H BBIXOJZ|a 3agBHTeNel u3 NOMEHEHHs NpH
Heo0XOAMMOCTH.

B s3paHum, B KOTOpOM NpEeROCTaBiseICs TIOCYJapCTBEHHAs YCIyra,
CO3HAIOTCS YCJIOBUSL JJid MNpOXoJa MWHBANMIOB H  MaJOMOOHJIBHEIX IpPYIIII
HaceneHus.

WuBanuaaM B neasx obecnedeHHs] AOCTYNHOCTH TOCYAapCTBEHHOM YCIyTH
OKa3bIBaeTCS MOMOILIs B INPEOJONEHHH Pa3sAHYHbIX OaphepoB, MeEIIAOUIHX B
NONTY4YEeHHH MMH TOCYJapCTBeHHOH YCIyTM HapaBHE ¢ JIpyrMMHM JiMuamy. Bxon B
3nanue obopynyercs naHmycoM. [loMelleHusi, B KOTOPHIX HpeloCTaBAsETCH
rocyZiapcTBeHHas YCIyra, JOJDKHBI HMETh PacliMpeHHbIe IPOXO0Ibl, O3BOJISIOMIHIE
obecrieuuTs OeCHpensTCTBEHHBIH JOCTYN HHBAIHAOB, BKIIOYAd HHBAIHIOR,
HCHOJB3YIOIMX KpeclHa-KOMCKH, a Takke MAOMKHBI OBITH  000pyOBaHBI
yCTpoltcTBaMu [iJis 03ByUHBaHHs BU3YalbHOMH, TEKCTOBOH HH(OpMAaLIKY.

3HakH, HHas TeKCToBad ¥ rpaduyeckas uHpopManus XyOaupyercs 3HAKaMH,
BBITIOJIHEHHEIMH peibeQHO-ToueyHbIM mpudToM Bpaitns.

['nyxoHeMBIM, HHBAJIM/AM MO 3PEHUI0 M ADYI'HM JIUIAM C OTPaHUYEeHHBEIMH
¢dbU3HUECKHMH BO3MOXKHOCTAMM IpH HEoOXOAMMOCTH OKa3biBaeTcs HOMOMIL II0
NepeBIKEHHIO B IOMENICHHAX H COIPOBOXKACHHE.

Ha crosnke pomxael ObITe NpeayCMOTPEHBI MeCTa Uil INapKOBKH
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CrelHalibHBIX TPAHCIIOPTHBIX CPEACTB. 34 rnoJis30BaHue HapKOBOYHBIM MECTOM
TL1aTa HE B3IUMACTCA.

2.17. Tlokaszaren#  AOCTYNHOCTH M KaudecTBa  IpeNOCTaBIECHHSA
rOCYJAPCTBEHHOH YCIyTH, B TOM HHCIE KOJIMYEeCTBO B3aUMOJCHCTBHH 3aABUTEN C
HOMDKHOCTHRIMM  ITMI[AMH  OpraHa  MCIONHWTENBFHOH  BracTH  objactw,
IpeOCTABISIIOIErC  TOCYJApCTBEHHYIO  YCIyry, TIIpH  INpeloCTaBIeHHH
roCyJapCTBEHHOH YCIyI'M H UX NPONOKHTEIBHOCTH, BO3MOMKHOCTH INOIYyYeHHS
roCyJApCTBEHHOH YCNYIH B MHOTO(GYHKIMOHAIRHOM IEHTpe NpefocTaBiIeHHs
roCyJapCTBEHHBIX M  MYHHIMIIAABHBIX YCIYr, BO3MOMKHOCTE HOIYYCHHS
HH(popMalMK 0 X0jAe TPeAOCTaBNeHUsI TOCYAapCTBEHHOH YCIyTH, B TOM 4HCJE C
HCIIONL30BAHNEM HH(OPMAIMOHHO-KOMMYHHKAIHOHHBIX TEXHONOTHii

2.17.1. TloxasarensiMid Ka4ecTBa M JOCTYIIHOCTH TOCYIAapCTBEHHOH YCIYTH
ABIAETCA COBOKYIHOCTh KOJMYECTBEHHBIX H KayecTBEHHBIX IapaMeTpoB,
HO3BOJIIONINX H3MEPSITh M OIEHHBATh NPOLECC H pe3ynsTar MpeloCTaBlICHHS
rocyJJapCTBEHHOH yCIyIH.

2.17.2. TlokasaTenaMH JMOCTYIHOCTH TIIpelOCTaBIEHHS TI'OCYAapCTBEHHOH
YCIIYTH ABISIOTCA:

TPAHCIIOPTHAA OCTYIIHOCTH K MECTaM Ipe[oCTaBleHHs IOCYyJapCTBEHHOH
YCIYTH, B TOM 9HCJIe AJis JIUL ¢ OrpaHH4YeHHBIMH (PH3HYECKYMH BO3MOXHOCTIMH,

BO3MOXKHOCTE [OJYyYEHHs TONHOH, axkTyamsHOM H  JOCTOBEpPHOM
HHGOpMAaIMK O NMOpANKe [IPeIOCTaB/IeHHs IrocyNapCTBEHHOH YCIyTH, B TOM YHCIe
B 3JIEKTPOHHOH (opme;

BO3MOXHOCTh BBIOOpa cmocoba ofpamesus 3a IPeNOCTaBICHHEM
roCyAapcTBeHHO#  ycmyrm  (IMYHO, 4epe3  IpelCTaBUTENs,  IOYTOBEIM
oTnpasiieHueM, depes MOII, mocpenctBom Epunoro noprana, PernoHanbHOro
roprana);

BO3MOXCHOCTE ITONy4YeHHs: HH(GOPMaLlUH O MOPAIKE U XOLe NPeA0CTaBIeHH
PerdoHanbHEIA IOPTaJ YCIYTH, B TOM YHCIIE C HCIIONB30BaHHEM HHQOPMAIIHOHHO-
KOMMYHHKAIIOHHBIX TEXHOJIOTHH.

2.17.3. Tlokazarenamu KadecTsa NPeAOCTaBIeHHs FOCYAapCTBEHHO YCIyTH
SABJIAIOTCH:

CTemeHb YIOBIETBOPEHHOCTH 3asiBHUTENEH KauyeCTBOM ¥ JOCTYIHOCTBIO
rocyJapCTBEHHOH yCIIyIy;

COOTBETCTBHE IIPEAOCTABIAEMON IOCYAAapCTBEHHOH ycnyrH TpeboBaHHAM
HaCTOAILEr0 aIMHHUCTPATHBHOIO PErIaMeHTa;

cobnroJieH1e CPOKOB NPelOCTaBIEHHA roCy JapCTBEHHOH YCIYTH,

KOJM4ecTBO 060CHOBAHHBIX JKalo0.

2.17.4. Tlpu nosxy4YeHUH rocyAapCTBEHHOM yCIYTId 3aiBUTENb OCYINECTBIAET
He GoJiee IBYyX B3auMOEHCTBUH C JOMKHOCTHBIMH JIHHAMH MHHHCTEPCTBA.



14

IIpopomxuTensHOCTE  B3aMMOMAEHCTBUS  3asBUTENS C  JOKHOCTHEIMHE
MMUAMH  MMHMCTEPCTBA INpPH IIPENOCTAaBIEHHM TIOCYHApPCTBEHHOH YyCIyrH
cocrasiseT He 6onee 15 MUHyT.

2.18. Hueie TpeGoBaHusg, B TOM 4HHCIE YYHTHIBAION[HE OCODEHHOCTH
IIpeOCTABIEHHs I'OCYAapCTBEHHOH YCIyrH B MHOTOQYHKLUMOHAIBHBIX LIEHTPax
[PEeJOCTAaBJIEHHs TOCYNApCTBEHHBIX H MYHHIUIANBHBIX YCAYT M OCOOEHHOCTH
NpesoCTaBIeH s I'OCY IapCTBEHHOH YCIIYTH B 3NEKTPOHHOM dopme

2.18.1.  3asBurenam  obecreyHBaeTC  BO3SMOXKHOCTh  IIONYYEHHS
HHpOPMAlKH O NMOPSAKE NPeIOCTABIEHHUS TOCYAAPCTBEHHON YCIYTH, B TOM YHCIE
¢ wucnone3osanveM Enudoro mnoprana, PervoHanbHOro noprana, a Takke
BO3MOJXHOCTE KOMMPOBaHHA (OpM 3asiBleHUH U WHEIX TOKYMEHTOB, HEOOXOMMMEBIX
IUIsl HONMYHYEHHS TOCYAapCTREHHOM YCIyTH.

2.18.2. IlpueM JOKYMEHTOB U BBIa4a pes3yJIbTaTa rocyJapCTBEHHOH yCiIyru
Moxer ocymectsnaTecs B MOIl mo npuHIHNY 3KCTEPPHTOPHAIBHOCTH IIPH
HAJIHYHH  3aKII0YEHHOr0  COITIalleHHMA O  B3aUMOJEHCTBHH — MeEXAy
YIIOJIHOMOYeHHEIM opradoM 1 'OAY «MOLy.

2.18.3. Ilpyu HampaBieHUH 3agBJIEHHs O IIPEJOCTaBIIEHHH IOCYAapCTBEHHOM
YCIyTH B SNEKTpOHHOH <¢opMe 3asBuTens (OpPMHpYyeT 3asBleHHE Ha
MpeNOCTaBIeH e I'OCY IapCTBEHHOH YCIYTH B (opMeE MEKTPOHHOI0 JOKYMEHTA H
HOAMHCEIBAET €r'0 3JIEKTPOHHOM IOAMHCEI0 B COOTBETCTBHM C TpeGOBaHHAMH
®epepansroro 3axoxa ot 06.04.2011 Ne 63-®3 «O6 a3nexTponHOH MOANHCH,
®enepansHoro saxoa ot 27.07.2010 Ne 210-03 «O6 opranusaimu
NpefOCTaBIEHHA TOCYJApCTBEHHEIX M MYHUIMNANBHEIX ycryr» #  Ilpapmn
OnpeJieSicHHst  BHAOB  3JIEKTPOHHOH  MOJMMWCH, MCIOJB30BaHHE  KOTOPBIX
JAonycKaercs npd ofpameHMH 33 [OAYYEHHeM  TrOCYJapCTBEHHBIX H
MYHHLUHOANBHEIX  YCIyr, YTBepkAeHHeIX Iloctanosnenuem IIpaButenncrea
Poccuiickoit ®enepanms ot 25.06.2012 Ne 634.

II1. CocTtas, mocnenoBaTelbHOCTE H CPOKH BBIITOJIHEHHS aAMUHUCTPATHBHAIX
npouenyp (Aedctpuit), TpeboBaHUS K IOPSAKY HX BEINOJHEHHS, B TOM HHCIE
0CODEHHOCTH  BBINONHEHUS AZMHHHCTPATHBHEIX Ipouenyp (nelicteumii) B
IeKTPOHHOIT hopme

3.1. IlocnenoBarelbHOCTh aAMHHHCTPATUBHEIX NPOLELYP

IIpenocTaBneHne rocyaapCTBEHHOH YCIYrH BKIHOYaeT B celd cleayliolye
aJ{MUHHCTPATHBHBIE IPOLEYPHI:

TIpAEM U perucTpalus 3asBleHus;

paccMOTpEeHME IIOCTYNHBIIMX MAOKYMEHTOB MHUHHUCTpOM mnubo NHIOM,
HCIOJIHSIOHHUM €ro 00s3aHHOCTH;
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PacCMOTPEHUE MNOCTYIMBINETO 3aABIECHHS H JOKYMEHTOB H NPOBEACHHE HX
IIpaBOBOMH 3KCHEPTHIEI,

HallpaBlieHue 3aIllpocoB O MONYYEeHHH II0 KaHajlaMm MEXBENOMCTBEHHOI'O
B3aUMOIEHCTBUA JIOKYMEHTOB, Heo0XOANMEIX s IIpefocTaBiesus
roCyIapCTBEHHOH YCIYIH, KOTOpPBIE HAXOMITCs B PaclopsKeHHH OpraHoB
rocyIapCTBEHHOW BJIACTH M HMHBIX OpraHH3aiyid H KOTOpHIE 3agBHTENE HE
TIpeACTaBuUI;

NOATOTOBKA NPOEKTa OTBETA 3asBUTENIO C NPHIIOKEHHEM KOINHH apXHBHBIX
OOKYMEHTOB, IOXTBEPKIAIONINX NpaBo Ha BIajfieHHe 3emiei, mubo o6 oTkase B
Ope/IOCTABIICHHUH rOCYapCTBEHHOH YCIYyTH;

Bbilada  AOKYMCHTOB,  IOATBEPXKNAMOIIMX  KOHEYHEI  pesyibTar
ApeOCTaBIEeHHS I'OCY lapCTREHHON YCAYTH.

3.2. AAMUHHCTpAaTHBHAS NpoLeIypa — IIPUEM H PerucTpalis 3asBIeHHs

3.2.1. OcuHoBanueM i1 Hayana agMUHHMCTPAaTHBHOH IIPOHENYpH! SABILIETCS
IIOCTYIUIEHHEe OT 3asBHTeNs 3asBureneM (ero IpPeACTaBUTENs)) 3asBIEHHA O
IpeAOoCTaBIeHHH FOCYIapCTBEHHON YCIYTH # UHBIX JOKYMEHTOB:

Ha OyMa)KHOM HOCHTelle HeOCPeACTBeHHO B MHHHUCTepeTBO, MOL;

Ha OyMa)KHOM HOcCHTele B MUHHCTEPCTBO IIOCPEACTBOM IIOYTOBOIO
OTIIpaBJIeHHUS,

B (opMe 3NeKTpOHHOro HOKYMEHTa C HCIONs30BaHHeM PermonalbHOro

nopraina, Efusoro noprana, 3J1eKTpOHHOM II0YTHL
3agBUTENSIM MPEAOCTABIAETCS BO3MOXKHOCTH NpeBapHTENbHOM 3amucH Ha
TpeJiCTaBlIeHHe 3aiBKU 1 HHBIX He0OXOAUMBIX JOKYMEHTOB.

[lpexsapurencHas  3alMCh  MOXET  OCYILECTBIATECA  CIEAYIOIHAMH
criocobamu 1o BEIOOpY 3asBHTENA:

IIpU JIYHOM OOpalliCHHH 3adBUTENS B MUHHUCTEPCTBO;

o Tene(oHy MUHHCTEPCTBA.

IIpy ocylecTBIEHHUH 3aIIHCH 3aBUTENh COO0INAeT CleyIoIHe JaHHbIe:

damunuro, uMst, 0TIECTBO (NOCNEAHEE IPH HAHMYHK);

HOMEp KOHTaKTHOTO Tele(oHa;

ajipec 3NeKTPOHHOH NOYTEHI (110 XeIaHHIo);

)KenaeMele JaTy M BpeMs IIPeICTaBleHHs 3asiBKH M Heo6XOHMMEBIX
IOKYMEHTOB.

B ciyuae HEcOOTBETCTBHS CBeAEHHH, KOTOpHIE COOOLIMN 3adBHTENb HpH
3alMCH, JOKYMEHTaM, IPEICTaBIEHHBIM 3afABHTENIEM IpH JHYHOM IIPHEME,
npeBapuTeNbHas 3alIHCh aHHYIHPYETCS.

Ilpr ocyniecTBIEHWM 3alMCH 3asBUTeNh B o00A3aTeNBHOM MOpSIKe
aH(OpMUpYETCS O TOM, YTO IIpeABapUTelibHas 3allMCh aHHYTHPYETCA B CIy4ae ero
HEsBKH 110 HCTEYEeHHH 5 MHUHYT C Ha3HAYEHHOI'0o BpEMEHHU NpHeMa.
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3amnuck Ha IpHEM B MUHHCTEPCTBO JUIA ITOJAYH 3arpoca O NPeAoCTaBleHH
rocyJapcTBeHHON Ycimyrn uepes PerworaneHeli nopran, Enusei noprain,
oduIHATEHEIH caliT He OCyILEeCTBIsAETCA.

3.2.2. Perucrpanus  TNOCTYIUIEHHS  3adBlE€HMS H  JOKYMEHTOB
OCYIIECTBIISIETCS ~ CHEIHAINCTOM, OTBETCTBEHHBIM 34  y4YeT  BXOAdIIeH
KOpPpeCTIOHAEHIIHH B MEHHCTEPCTBE.

3.2.3. Tlpu HenocpejncTBeHHOM OOpallleHHH 3asABHTENA B MHHHCTEPCTBO
3aABUTENb MPEeNbABISET JOKYMEHT, NMOJTBEPHAAIONMHE NHYHOCTE 3adBUTENS, a B
ciiyyae oOpallleHHs MNpEACTABHTENS IOPUAWYECKOT0 Wid (QU3MYECKOro nMua -
JOKYMEHT, TIOATBEKIAIONIMH MOTHOMOYHS IIPEACTABUTENS IOPHAMYECKOTO HIH
¢u3MIeckoro JHMIla B COOTBEICTBHM € 3aKoHozarenscTsoM PoccHiickoi
depnepaniy, KOMHs KOTOPOTO 3aBEPAETCH CIICLMAIHCTOM, OTBETCTBEHHEIM 33 Y4€T
BXOJMIIeH KOppEeCHOHAEHIMH B MMHMCTEPCTBE, M IpHOOILaeTcs K MNOAAHHOMY
3asBIEHHIO.

3.2.4. Tlpu nipenoctaBieHUH FOCyAapCTBEHHBIX ¥ MYHHLMITANBHBIX YCIyT B
AJIEKTPOHHO# dopMe uAeHTHOUKALNA U ayTeHTU(QHKAIUA MOTYT OCYIIECTBIBITECA
IIOCPEJICTBOM:

ECHA wns yHBIX IOCYyNapCTBEHHBIX MH(POPMALHOHHEIX CHCTEM, €CITH OHH
obecrieunBaroT B3aumogeiicTeue ¢ ECHA, npu yCIOBHE COBNAJEHUA CBEJISHUH O
bU3HYIECKOM HIlE B YKA3aHHBIX HH(POPMAIIMOHHEIX CHCTEMAX;

ECHUA u egusoit uHGQOPMaMOHHOH CHCTEMEBI INEPCOHAIBHBIX JaHHEIX,
obecrieunparomeif obpaborky, Bkmodas cbop U XpaHeHHe, OHOMETPHYECKHX
HEePCOHANIBHEIX JAHHBIX, HX NPOBEPKY M Ilepefady HHOOPMaLUHM O CTENeHH HX
COOTBETCTBHS IPEJOCTABICHHLIM OHOMETPHYECKHM NEPCOHANBHBIM JAaHHBIM
(h13uYecKoro IHIA.

3.2.5. CnenuanucT, OTBETCTBEHHEIN 3a yUeT BXOAsAIeH KOppecoHASHIHH B
MUHHUCTEPCTBE, (UMKCHpDYeT IOjy4YeHHe JIOKYMEHTOB IIyTeM  BHECEHHS
PETHCTPAlHOHHON 3aMHCH B CHCTEMY 9JIEKTPOHHOIO JOKYMEHT0000pOTa,
yKa3bIBas:

HalMEeHOBaHUE 3asiBUTEN;

Ha3BaHMWe JOKyMEHTa;

JIATY ¥ HOMEP MCXOASLIEr0 JOKyMEHTa 3asiBHTENS;

ATy npHeMa JOKYMEHTOB H BXOJsIIeH HoMep.

3.2.6. Ha 3asBlieHHH 3asBUTENS IIPOCTABISIIOTCA PETHCTPALIMOHHEIN HOMEp M
Jata nprema.

3.2.7. B cnydae, eciu OOKyMEHTHI HPEJCTaBIEHE B MHHHCTEPCTBO B JBYX
sK3eMiusipax, 10 npockbe 3asBuTens (ero IpeACTaBUTENs) CIELMAIHCT,
OTBETCTBEHHBEIH 3a Yy4eT BXOJslllieH KOPpeCIOHAEHIMM B MHHHCTEPCTBE,
MPOCTABIIACT LITAMII C YKa3aHHEM BXOMAILETO PETUCTPALMOHHOr0 HOMEpa M JAaThI
MOCTYILIEHHS JOKyMEHTOB Ha BTOPOM JK3EMIUISpe JOKYMEHTOB, OCTAIOIIUXCH Y
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3aSIBHTEIIA.

3.2.8. B cimyyae nojauM 3asBUTENEM 3ai0BICHUS O IIPeJOCTaBieHHH
rOCYJIlapCTBEHHOH YCIIyTH B 3JIEKTPOHHOH (popMe cheldanuct, OTBETCTBEHHBIH 3a
y4eT BXOAfIeH KOppecHOHACHLUHMH B MMHHUCTEPCTBE, ITOATBEPIKIACT NOJNydeHHe
3asBICHUA M NpPUIaraeMblX K HEMy JOKYMEHTOB ITyT€M HAIPaBJICHUS 3aABHTEIO
yBEIOMIIGHUs, COJEpiKallero BXOJAMMH peridcTpalHOHHBI HOMep 3asBIICHMS,
ATy TIONy4YeHHsS YIOJHOMOYEHHBIM OpraHoM YKa3aHHOIC 3asBleHHA U
NpUnaraeMelx K HEMY JOKYMEHTOB, @ TAaKKe NepedeHh HauMeHOBaHWi (aiios,
NpefcTaBIeHHEIX B (pOpMe DNEKTPOHHBIX JOKYMEHTOB, C yKasaHueM ux obbeMma.

3.29. Perucrpanus JACKYMEHTOB  OCYIUECTBISIETCS  CHELHAIMCTOM,
OTBETCTBEHHBIM 3a yueT BXojslledl KOppecIOHZCHIHH B MHHHCTEPCTBE, B JieHB
HOCTYIUIEHMs JIOKYMeHTOR. B  3TOT JKe JeHb JOKyMeHTH IepelaloTcs
CHELIMANHCTOM, OTBETCTBEHHRIM 33 YY€T BXOAflIeH KOPPEeCHOHASHLIHH B
MHHHCTEPCTBE, MHHHCTPY MO0 JHIy, HCIOJHAOMEMY ero oO0s3aHHOCTH, B
CHCTEME 3IEKTPOHHOIO JOKYMEHTO000pOoTa.

3.2.10. KpurepueM MNpUHATUA peHIEHHS O NpHeMe JOKYMEHTOB SIBJIAETCS
HaJl4Ke 3a8BIEHHS U NpHUIaraeMpIx JOKYMEHTOB.

3.2.11. MakcuManbHBIH CPOK HCIIONHEHHA aIMHHHCTPATUBHOR NpOIENyphl
coctaBnsger | paGoumii eHE CO JHS MOCTYIUIEHHS 3asBICHHA OT 3asgBATENSA O
IpeJoCTaBACHHUH TOCY 1apCTBEHHOH yCIyTH.

OO6mmii MakCHMAIBHBIH CPOK IIpHeMa H PerucTpalliy 3asBleHUs He JOJDKeH
npeBsluath 30 MUHYT.

3.2.12. PesynpratoM = aJIMHHHCTPATHBHOH  TpOLENYpH  SBIAETCH
periacTpaldss B MHWHHCTEPCTBE 3afBICHHMA H JOKYMEHTOB, IpeICTaBICHHBIX
3agBHTENEM, MX Tlepefada MHHHCTPY JMOO JHlly, WCIONHAIOMEMY €ro
00s3aHHOCTH.

Pesynprar aIMUHHCTpaTUBHOH npoueaypsl (GQUKCHpPyeTCS B CHCTEME
3JIEKTPOHHOTO JOKYMEHT0o000pOTa MUHHCTEPCTBA.

3.2.13. Pe3synsrar agMHHHCTPATHBHON NpOLEXYPHl - 3aperHCTPHPOBAHHOE
3asBlICHHE.

3.3. AnMuHHCTpaTHBHas IIpollelypa - pacCMOTpPEHHe MOCTYIHBLIMX
JOKYMEHTOB

3.3.1. OcHoBanueM Mji Hayaja AaIMHUHHUCTPATHBHOH IIPOLEAyphl IO
PaCCMOTPEeHHUIO MOCTYINUBIIHUX JOKYMEHTOB SBIAAETCA HAIMYUE MONHOTO MaKeTa
IOKYMEHTOB, HEOOXOAMMBIX [ MPefOCTaBIeHH] rOCyJapCTBEHHON yCIyTH, HiH
IIOJyYeHHE TMOCAEAHEr0 OTBETa Ha HalpaBieHHLIH B COOTBETCTBHH C NYHKTOM 3.4
HACTOALIEr0 aAMHHUCTPATHBHOT'O perjlaMenTa MeXKBeAOMCTBEHHEIH 3aIpoc.

[Tpususitoe 3agBieHHe U AOKYMEHTBI, IIpefOCTaBisieMble 3asBHTENEM,
paccMaTpUBalOTCS MHHMCTPOM AHOO JMLIOM, HCTIONHSIOLMM ero 00s3aHHOCTH, C
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LENBIO Ha3HAUeHHs CIeLHAaNINCTa, OTBETCTBEHHOI'O 34 IOJITOTOBKY NPOCKTa OTBETa
3afBUTENIO C TPHIOKESHUEM KOMHH apXMBHBIX JIOKYMEHTOB, IOATBEpHJIAOIINX
TpaBo Ha BIajeHue 3emieif, 1u6o 06 oTKa3e B NPeAOCTaBIEHHH I'OCY ([aPCTBEHHON
YCIIyTH.

3.3.2. Cnenpanuct, OTBETCTBEHHEIH 32 y4eT BXOAsllel KOpPeCIoHAeHIIHH B
MHHHCTEPCTBE, JenaeT 3anuch (aMHIMH CHelUalMcTa B COOTBCTCTBHH C
pe3oNIonuei MEHHCTPA B CHCTEME SIIEKTPOHHOIO HOKyMeHToobopoTa.

3.3.4. ChneumaJucT MNPOBOJUT aHaIW3 H OCYIIECTBIIIET IPABOBYIO
SKCIIEPTH3Y I[PEJCTABIEHHBIX AOKYMEHTOB Ha NOJHOTY H IPaBHIBLHOCTE MX
othopMIIeHHs, & TAIOKE HA COOTBETCTBHE TpeOOBaHMAM, yCTAHOBICHHLIM B IIYHKTE
2.9. anMMHHACTPaTUBHOIO PerjlaMeHTa.

3.3.5. CneumanucT NPOBOAMT HPABOBYIO 3KCIEPTH3Y IIPEIOCTaBICHHBIX
NOKYMEHTOB Ha NpeJMeT:

MOJHOTH IPEJOCTaBIEeHHEIX CBEIEHHH O 3EMEILHOM Y4acTKe,

COOTBETCTBHS XapaKTEPHUCTHK 3€MENBHOTO Y4acTKa B IIpe/IOCTaBISHHBIX

JNOKYMEHTax;

npoBepky cBelleHHH o006 oOpeMeHEeHHH 3eMENBHOIC Yyd4acTka IIpaBaMH
TPETHUX JIHIL;

COOTBETCTBHUSA JOKYMEHTOB TpeGoBaHMIM NeHCTBYIOLIEro
3aKOHOJIaTeNIbCTBA;

B ciaydae OOpalleHHdS TIpe[CTaBHTENsA 3aiBUTENsl - YCTaHABIMBAaeT

IIONHOMOYHS IpeJCTaBUTeIs Ha NIoJady 3asBlIeHHI.

3.3.6. KpurepueM NpHHATHS PpEIIEHHA O PacCMOTPEHHH IIOCTYIHBIIETO
RasBreHHs H JOKYMEHTOB M TpOBEJEHHE HX I[IpaBOBOH  JKCIEPTH3BI
CHeNUaNMCTaAM: MMHHCTEPCTBA SIBISETCS NOCTYNIEHUE 3asdBICHMA H JOKYMEHTOB
Ha HCIIOJIHEHHE CHEeLMaHCTy.

Cpok paccMOTpeHHS CIIelHanucToM - 7 pabouux AHei ¢ AaThl HOCTYIUICHHUS
3asBJEHHA C pe3ojionMeil MuHHCTpa, JuMO0 JIHHNA, HCHONHSAIOIIETO ero
06513aHHOCTH.

3.3.7. Pe3yabrar afMHHHCTPATHBHOM NpoleAypsl (GHKCHPYETCs B CHCTeMe
3JIEKTPOHHOTO JJOKYMEHT0060p0Ta MUHHCTEPCTRA.

Pe3ynsTaT aiMHHUCTPAaTHBHOH MpOLEXNypbl - YCTAHOBIEHHE MpeaMeTa
oOpailieHys ¥ NpOBeeHHe NPaBOBOH IKCIIEPTH3EI IPEICTABICHHRIX JOKYMEHTOB.

3.4, AIMMHHCTpATHBHAA NpoLefypa - HalpaBlieHHe 3alipOCOB O MONYyYeHHH
10 KaHalaM MEXBEJIOMCTBEHHOIO B3aUMOMECHCTBHSA JOKYMEHTOB, HEOOXOAMMBIX
s TPeHOCTABIEHHS TOCYJapCTBEHHOM YCiyrd, KOTOPHIE HaXOAisICs B
PACTIOPSKEHAM OpPTaHOB TIOCYIApCTBEHHOH BNaCTH M MHBIX OpraHusalpi u
KOTOpEIE 3asBUTENE HE NMPEACTAaBUII

3.4.1. OcHoBaHHeM U Havdana agMUHUCTPATHUBHOH NpOLEAyphl ABIAETCA
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yCTaHOBIGHHME mnpeaMera oOOpalleHHs M IIPOBelNeHHS IPaBOBOH OKCIEPTU3EI
[peIOCTaBIEeHHBIX TOKYMEHTOB.

Creupanucr 3arpalidBaeT JOKYMEHTbI, NpeayCMOTpPeHHBle HyHKTOM 2.7
aJAMUHHCTPATUBHOI'O pPErlaMeHTa, B MOpsjKe, NpelyCMOTPEHHOM (enepaabHbEIM
3aKOHOJATENECTBOM 00 OpraHuzanyy [peJOCTaBNeHUs I'OCYHAPCTBEHHBIX U
MYHHUHUTQJIBHBIX YCIYT, B Clyd4ae HENpeNCTaBICHHS YKa3aHHBIX AOKYMEHTOB
3asBUTENIEM, B TEYCHHE ABYX JAHEH ¢ MOMEHTa IOCTYIIEHHS 3asBJIeHHS O
[IpelOCTaBIEHHH FOCY IapCTBEHHON YCIyTH.

3.4.2. KpurepueM HMpUHSTHA PelUeHns O HapaBlIeHHH MeXBeIOMCTBEHHOTO
3anpoca SBIgeTcsl OTCYTCTBHE JOKYMEHTOB, HEOOXOAMMEIX I MpeAoCTaBleHuUs
TOCYJapCTBEHHOH YCIIyrd, YKasaHHBIX B MNyHKTe 2.7 aIMHHHUCTPATUBHOIO
periamMeHTa.

3.4.3. MakcuMalbHBEIH CPOK HCHONHEHHMS aIMHHUCTPAaTHBHOH MpOLEYpPHI
cocTaBnseT 3 paboynx AHA ¢ AaTHI TOCTYIUIEHHS JOKYMEHTOB K CHELHaIHUCTY.

3.4.4. PesynsTaToM HMCIOJIHEHHMS! aAMHHUCTPATHBHON Npouexypsl sBisercs
MNOTy4YeHHE  JOKYMEHTOB, HEOOXOIUMBIX U1  IIPHHATHA  pPelieHds O
IPe0CTaBIeHHH rOCYyJapCTBEHHOM YOIy .

CnocofoM ¢ukcanuy pesynpraTa aiMHHHCTPATHBHOMN NpoLeayphl ABIsSeTCs
perucTpays MOIYYeHHEIX OTBETOB Ha MEXBEIOMCTBEHHbIE 3aIIPOCEL.

3.5. AnMuHUCTpaTHBHas IpOLEAypa - HOJATOTOBKA OTBETA 3afBUTENIO C
NPHJIOKEHHEM KOMWH apXWBHEIX JOKYMEHTOB, TNOATBEPKIAIOIIMX IpaBo Ha
BlajieHHe 3eMieit, 160 06 oTkaze B NpeOCTaBICHHH I'OCYHaPCTBEHHOM yeIyry

3.5.1. OcHoBaHHeM [ng Havdana aJMHHHCTPATHBHON NpoLeAyph! ABISETCH
HaJliyMe IIONIHOrO I1aKeTa JOKYMEHTOB M OKOHYAaHME aHalu3a MOCTYNMBIIHX IIO
KaHajlaM MeXBEJJOMCTBEHHOTO B3aHMOJCHCTBHS JJOKYMEHTOB.

CreupanyctT rOTOBUT NPOEKT OTBETA 3aiBHTENIO C NPHIOXKEHHEM KOMHH
apXUBHBIX HOKYMEHTOB, HOATBEPKAAIONINX IIPaBO Ha BiajeHue 3emieit, nubo ob
OTKa3e B [peJOCTaBICHHH TOCYJIapCTBEHHOH YCIYTH M HampapiasleT MUHHCTPY,
160 ULy, HCIIOMHSIOMEMY ero 00A3aHHOCTH, I PHHSITHS PeLUCHH.

3.5.2. Munuctp nubo IHI0, HCIIONHIOLIee ero 0043aHHOCTH, NOAIHMCEIBAST
OTBET  3asBUTENI0 C  IPWIOKEHHEM  KONMH  apXWBHEIX  JOKYMEHTOB,
HOATBEpXKAOLUX IpaBo Ha BiaAeHHe 3eMiel, nu0o yBexomnenne o6 oTkaze B
NpelOCTaBIeHHH rocy AapCTBEHHOH YOIy TH.

3.5.3. KputepueMm IpHHATHA pelIeHHA © MOArOTOBKE IPOEKTa OTBeTa
3a5ABHUTENI0 C NPHJIOKEHHEM KOIMHIl apXUBHBIX JOKYMEHTOB, MOATBEPIKIAIOIINX
IIpaBo Ha BiIajieHHe 3eMIiel, Inbo 06 oTKa3e B NpeloCTaBlIeHHH rocy JapCTBeHHON
YCIyrd SBISeTCS HalM4Ue MM OTCYTCTBHE OCHOBaHHMH JJIS OTKasa B
NpefOCTaBNeHHH TOCYJApCTBEHHOM YCIyrH, yKazaHHEIX B nyHkre 2.10
aIMHHUCTPATHBHOIO perfiiaMeHTa.
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3.54. PesynpTatoM = aAMHHHUCTPaTHBHOH  IpoueAaypbl  SABIsAETCH
NOJNMUCAHHLIM MHHUCTpOM NHOO JHIOM, HCHONHAIOINUM ero o0f3aHHOCTH, H
3aPErHCTPHPOBAHHEIE B CHCTEME  SJIEKTPOHHOIO  JIOKyMeHToobopoTa
MHHHCTEPCTBa OTBET 3asfBHTEINIO C NPHIOMKEHHUEM KOIHH apXUBHEIX JOKYMEHTOB,
MOATBEPKAAIONINX MIPaBO HA BiajeHHue 3eMieil, nubo ysegomneHue o0 oTkase B
IIPeIOCTaBICHUH IOCY JapCTBEHHOH YCIyTH.

3.6. AnMuUHUCTpaTHBHas  Ipolegypa -  BblJjaya  JJOKYMEHTOB,
MOATBEePXAAIOLMX KOHEYHBIA pe3ynbTaT MpeAOCTaBlEeHUsT TOCyAapcTBEeHHOMN
YCIyTd

3.6.1. OcHoBaHueM [s Hayana aAMHHHCTPATHBHOH IpOLEAypHl SABISAETCS
NOANMCAHHBI MUHHCTPOM MO0 JIHLIOM, HCIIONHSIONIMM ero 00S3aHHOCTH OTBET
3afBUTENIO C IPUIOKEHHEM KOIMI apXUBHEIX JOKYMEHTOB, MOATBEpIKIArOIINX
NpaBo Ha BlajeHue 3emieil, nubo ysepomnerHue ob oTkaze B NpefOCTaBICHHH
rocyHapcTBEHHOH ycnyru (nanee - pesyibTaT NpeJoCTaBlIeHHs rocyAapCTBeHHOM
yCIYyTH).

3.6.2. CnenMaiHcT, OTBETCTBEHHEIN 32 Y4eT HCXOAdlel KoppecnoHASHIIMH
B MHHHCTEPCTBE, OTIPABIAET pe3yNbTaT MNpefOCTaBICHHSI TOCYAapCTBEHHOM
YCIYId B COOTBETCTBHM C BHIOpaHHBIM 3asgBHTENEM CIIOCOOOM IONY4EeHHS HIHM
BpYy4aeT €ro JUYHO 3aSBHTENIO.

3.6.3. KpurepueM ©nNpHHATHA pelieHHA O Bblgadye JOKYMEHTOB,
TIOATBEPXKIAIOIMX KOHEYHBIH pe3yasTaT MNpPEeAOCTaBICHMS TIOCYAAapCTBEHHOH
ycimyry, siBnsiercs BbIOOp 3asBuTeNneM crocoba ero yBeJOMIEeHHS O MNPHHATOM
pelieHnH, BEIIaYH pe3yJIbTaTa IIpeoCcTaBIeH s rocyIapCTBelHOMH YCIyri.

3.64. Pesynprar aIMUHHCTPAaTHBHOH IIpoLeAypsl -  HarpaslieHHE
(Bpyuenue) 3asBuTEem0 (ero MpeNCTABHUTENIO) pe3yJbTaTa IIPEeAOCTABICHHUS
rocyAapcTBeHHOH yCIyTH.

IV. Tlopsaox u QopMEl KOHTPOJIS NpH NPEJOCTABIENHN TOCYAapCTBEHHOI
yCIyru

4.1. Tlopsimox ocyIIeCTBAEHHS TEKYyIero KOHTPOJS 3a COOMIOJeHHEM H
HCHOJHEHHEM AOHKHOCTHBIME JIMIAMH MHHHCTEPCTBa IIONOXKEHHMH perinaMeHTa U
MHBIX HOPMATHMBHEIX TMIPaBOBBIX aKTOB, YCTaHABIMBAOIIMX TpeOOBaHMA K
NPEJOCTABICHHIO I'OCY AGPCTBEHHOM YCIIYTH, @ TaloKe NPUHATHEM UMM pelieHui

4.1.1. Texymuii KOHTpONb COOIIONEHUS OTBETCTBEHHBIMH CIENHanHCTaAMU
HoCJIen0BaTeILHOCTH IeHCcTBHH, OTpeAeNeHHEBIX aIMUHHCTPATHBHBIMHA
OpoLeAypaMy 1O IpPEefOCTABICHUIO T'OCYJAapCTBEHHOH YCIYIH, OCYLIECTBISETCA
MUHHCTPOM WJIHM 3aMEeCTHTENEM MHUHHCTPA.

Texynmii KOHTPONB OCYIIECTBISIETCS IMyTEM IPOBEIEHHs MHHHCTPOM HIH
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3aMeCTHTe]IeM MHUHMCTPA IIPOBEPOK COOIIOAEHHS W MCIOJHEHHS! OTBETCTBEHHBIMH
CrelMalucTaMy  TONOKEHWH  agMUHUCTPATHBHOTO  perilaMmeHTa,  HHBIX
HOPMATHBHEIX NpaBoBEIX akToB Poccuiickoit Penepanuu, HoBropoackoii obnactu.

4.1.2. Texymuii KOHTPOJIb OCYIIECTBIIIETCS OAWH pPa3 B KajeHAapHBIH rof
IIyTEM IIPOBEACHUSl IPOBEPOK COOMIONEHUS W HCIONHEHUS OTBETCTBEHHBIMH
crelHaJMCTaMi TIOJIOKEHHH aAMHHHUCTPATHBHOIC perfiaMeHTa, HOPMATHBHBIX
npaBoBBIX aKkToB Poccuiickolt ®enepauun, Hoeropoackoii obnactu B BHae:

NpoBeAeHHs TEKYyINEero MOHWTOPHHIA NPeAOCTaBIeHUs OCYyJapCTBEeHHOM
YCILyTH;

KOHTPOJIS  CPOKOB  OCYILIECTBNEHHS  aIMWHUCTPATUBHBIX  IMPOLEAyp
(BrINOMHEHK NEeHCTBHH U IPHHATHS pellieH i),

IIPOBEPKH  IIpoLiecca  BLIIIOJHEHHUS  aIMHHUCTPATUBHBIX  [poLenyp
(BrITIONHEHNS NEHCTBUI U NPUHATHS pPelleHH i );

KOHTpOJISI ~ KayecTBa  BBINONHEHMS  aIMUHHCTPATHUBHEIX  MIPOLENYp
(BBIMOJIHEHHS NeHCTBHHA W IPUHATHA PEIIeHHi);

NpHUeMa, PacCMOTPEHHs M ONEepaTHBHOIO pearHpoBaHus Ha o0pamieHHs U
xanobnl  3asBUTENEM 1O BONpOCaM, CBA3AHHBIM €  IPeJOCTaBIeHHEM
rocyJapCTBEHHOH yCIyTH.

4.2. TIopsiioK ¥ NEPHOAMYHOCTE OCYLUECTBIEHHS IUIaHOBBIX ¥ BHEIIAHOBBIX
IIPOBEPOK MOJHOTHI ¥ KaUeCTBa MPEef0CTaBIeH s TOCY AapCTBEHHOM YCIyTH, B TOM
YqHCNe TIOPAAOK H (OPMBI KOHTDOJIA 32 NMONHOTOH M Ka9eCTBOM IpPefOCTaBIIeHEHs
rocy IapCTBEHHOH YCIyrH

4.2.1. KoHTpons MOMHOTEl M KadecTBa NPEeNOCTaBAEHHS ToCyAapCTBEHHOH
yCIyrd, BKmrogaeT B cels NpoBenesHe IPOBEPOK, BLIABIEHHE W yCTpaHEHHe
HapylieHuH NpaB 3asBUTENIeH, pacCMOTPEHHE, IPHHATHE PELIEHHH U IONIOTOBKY
OTBETOB Ha oOpalleHus 3asBUTENeH, CONEepXaIKX XKalo0bl Ha pelieHus, AeHCTBUSA
(Oe3neiicTBHE) OTBETCTBEHHBIX CIEHHANMCTOB, a TAKKe MNPOBEPKH HCHOJIHEHMS
MONIOYKEHUH aMUHUCTPATUBHOIO PerIaMeHTa.

4.2.2. IlpoBeneHHe TPOBEpPOK MOKET HOCHUTH IUIAHOBBIM XapakTep
(OCYILIecTBNSATHCS Ha OCHOBaHHHM KBapTAlbHBIX, IIONYIONOBBIX HIH TI'OJOBEIX
mwiaHoB paboThl) W BHENIAHOBBIH XapakTep ([0 KOHKDETHEIM OOpaleHusIM
3agBUTENEH ).

4.2.3. IlepuogudHOCTE OCYHIECTBIIEHUS M2HOBBIX IIPOBEPOK
yCTaHaBIMBAETCS MUHUCTPOM, HO HE vaille, 4yeM 1 pa3 B TpH roja.

4.2.4. DBHennaHoBble [IPOBEPKH TPOBOMATCS HA OCHOBaHMM pPELICHHS
MHHHCTPa, B TOM 4Hcle Io jxajobaM, MOCTYIMBIIHM B MHHHCTEPCTBO OT
3aUHTEPECOBAHHEBIX JIALL.

Ipu npoBepke paccMaTpyBalOTCs BOIIPOCK], CBA3AHHEIE C IPEAOCTaBICHHEM

rocyapCTBEHHOH yCIyTH.
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4.2.5. Pesynetarsl NpoBepkH oOPMISIOTCS B BHIE aKTa (CIIpaBKu, MHCHMA),
B KOTOPOM OTMEYAlOTCH BBIABJICHHBLIC HENOCTATKH M UPeIOKEHHS [0 HX
ycrpaneHnio. B cioydae OTCyTCTBHA HapymeHwd MM HEJOCTATKOR npn
NpefoCTaBlAeHHH FOCY IapCTBEHHOH YCIIYTH, aKT HE COCTABISETCH.

4.3. Tlopsiiox NpUBIEYEHHS K OTBETCTBEHHOCTH JOKHOCTHBIX JIHI]
MHHMCTEPCTBA 3a pellenss M Jelictsus (GesnelicTBue), NpHHMMAaeMble
(ocyImecTBIsIeMbIE) HMH B XOZE NIpeAOCTaBIeH s MOCY JapCTBEHHOM YCIyTH

CrielnanuCThl, OTBETCTBEHHBIE 3a IIPEJOCTABIEHHE TIOCYNapCTBEHHOH
YCJIYTH, HECYT IE€PCOHANBHYIO OTBETCTBEHHOCTD 332 HAapyLIEHHE CPOKa M nopaiKa
HCTIONIHeHKsl KaKAOH aJMUHMCTPaTHBHOH NpoLeNypsl, YKa3aHHOW B HAacTOALIEM
aJIMHHUCTPATHBHOM peryiaMeHnTe. IlepcoHanbHas OTBETCTBEHHOCTE CIEUAIHCTOR
3aKpeIUIfeTcs B UX AODKHOCTHBEIX perfiaMeHTaX B COOTBETCTBHH C TPeGOBAHMAMHE
3aKOHOAATENHLCTRA.

4.4, TpeGopaHua K nopsAky ¥ ¢opMaM KOHTDONS 3a IpeJOCTABIEHHEM
TOCY IapCTBEHHOH YCIYTH, B TOM HHCIIE CO CTOPOHEBI MPaKIaH, HX 0OBbeMHEHHTT 1
OpraHusanyi

Kourpons co CTOpOHEl rpaxAaH, HX OOBegHHEHHH M OpraHusanui
OCYLIECTBJIACTCSA IyTeM NMPOBEJEHHA MOHMUTOPHHTA ONpeJeNleH s JOCTYIHOCTH U
Ka4ecTBa rocyAapCcTBEHHON yCIIyTH.

Hnoii nopanox 1 GopMbl KOHTPOIIA 3a NPEIOCTABIIEHHEM IOCYAapCTBEHHON
YCIIyTH, B TOM YHCIIE CO CTOPOHBI IPAX/AaH, MX OOBEAMHEHHH ¥ OpraHu3aLuil He
NpPERYCMOTPEH.

V. [ocynebnsiii (BHecyneOHEBIN) NOpsaoK 00XANOBaHMS pelIeHHH u
neiicteuil (OesnelicTBHA) OpraHa, IPeloCTaBIAIONIEro roCy AAPCTBEHHYIO YCIYTY

5.1. Mrdopmarms yis 3aMHTEPECOBaHHEBIX UL 00 UX NpaBe Ha HocyneOHoe
(BHecynebHoe) obxanosanme peficreuil (OesmeiicTBHA) UM (WIM) peLIeHHI,
NPHHATEIX (OCYINECTBIEHHEIX) B X0J€ IPENOCTARICHHS IM'OCYAapCTREHHON yCeuyru
(manee - ;xanoba)

5.1.1. Ob6xanoBanue neitcrauil (6e3neiicTBHS) YIIOTHOMOYEHHOIO OpraHa 1
(MnIM) TOCYIApCTBEHHBIX I'PAKAAHCKHX CHY)KalllMX, a TakkKe pelleHHH,
IpHHUMAaeMBIX  (OCYHIECTBISEMBIX) HMH B XOAE€  IIpelOCTaBJIECHHs
FOCYAapCTBEHHON YCIyI'H, IPOM3BORUTCS B HocynebHoM (BHecymeOHOM) mopsake
IyTeM TOayH 3aiBUTEIeM Kallo0EL

5.1.2. 3asBUTEns MOXKET OOpATHUTHCS C HKaJIo00MH, B TOM YHCIIE B CIEAYIOLIMX

ClIy4qasx:
HapyHI€HUEe CpOKa pPEerucTpaniy 3amnpoca 3asdBUTEIs O IpenocTaBIIeHHH
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rocyAapCTBeHHOH yCIIyTH, KOMILIEKCHOT'O 3allpoca;

HapylilueHHe CPOKa IIpefOCTaBIeHHs TOCy IapCTBEHHON YCIIyTH;

TpeboBaHMe y 3agBUTENs JOKYMEHTOB MWIH  uH(opmanud  nubo
OCYLIECTBACHH NEHCTBHM, IIPENCTABIEHHE MIH OCYILECTBIEHHE KOTOPHIX He
IpelyCMOTPEHO HOPMATHBHBEIME IPaBOBBIMM akTamu Poccuitckoit ®Pepeparrum,
HOpMaTHBHBIMM IpPaBOBBIMM akTaMH cyObekToB Poccuiickoit ®epepariu,
MYHHUHNAIBHBIME MPABOBBIMH a8KTaMH A7 NPEeNOCTaBIeHHs I'OCYIapCTBEHHOMH
YCIyTH;

OTKa3 B [pHEMe JOKYMEHTOB, MpeJOCTABIEHHE KOTOPBIX NpeIyCMOTPEHO
HOPMATHBHEIMHM IIpaBoBBIMH akTamu Poccuiickofi ®egepaitny, HOPMATHBHBIMH
npaBoBeIMH ~ akTamMM  Hosropoacko#fi — obmactH A OpeloCTaBAeHMHs
I'OCY 1apCTBEHHOU YCIIyTH;

OTKa3 B IIPE/IOCTABJIEHHH IOCY1apCTBEHHOM YCIYTH, eClIi OCHOBAHUSA OTKa3a
He NpeXyCMOTPEHH! (pefiepallbHbIMU 3aKOHAMH M MPHHATHIMH B COOTBETCTBHH C
HAMH MHBIMH HOPMATHBHBIMHM NpaBOBEIMHM axtamu Poccuiickoit ®Pepepanum,
HOpMAaTHBHBIMH IIpaBOBEIMM akTaMu HoBropogckoii obiacry;

3aTpeOOBaHue C 3ajABUTENS IIPH IIPENOCTABIEHUM I'OCYNAPCTBEHHON YCIyrH
IUIAThI, HE IPeNyCMOTPEHHOH HOPMAaTHBHBIMH IIPABOBBIMHM akTaMH Poccuiickoii
@eneparnuy, HOpMAaTUBHBIMY 1IpaBOBRIMHU akTamMi HoBroposckoit o6iacty;

OTKa3  opraHa,  MNpejOCTaBIIONIEro  TOCYJapCTBEHHYID  YCIyTYy,
JOJDKHOCTHOTO JIMIIA OpraHa, OCYIUECTBISIOIUEIO TOCYJapCTBEHHYHO YCIYTY,
Mdll, pabotnuxa M®L], B ucnpasieHHn AONYIIEHHBIX ONEYaTOK M OWHOOK B
BBIIAHHBIX B PE3YNLTATe NPEAOCTABNEHUSA IOCYIapCTBEHHOH YCIYIH JOKYMEHTax
WJIH YCTaHOBJIEHHOT'O CpOKa TaKHX UCIIpaBleHHH;

HapylleHHMs CpOKa MM IOpsjiKa BBIAAYM JOKYMEHTOB IO pe3yJibTaTaM
[IpeJIOCTaBACHUS TOCYJapCTBEHHOH YCIyIHy;

IIPHOCTAHOBICHHE MIPEJOCTABNCHHA TIOCYJAapCTBEHHOH YyCIIyrW, €cid
OCHOBaHHsl IPHOCTAHOBJICHUS HE NpeAyCMOTPEHH! (elepanbHbIMH 3aKOHAMH M
IPUHATEIMUA B COOTBETCTBHH C HYMH HHBIMH HOPMATHBHBIMH [IPAaBOBBIMH aKTaMH
Poccuiickoii ®enepanuy, 3aKOHAMH H HHBIMH HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH
cybnexroB Poccuiickoit Penepariii, MyHHIIUTIANBHBIMY MPABOBBIMH aKTaMU;

TpebOBaHKe y 3asBUTENS IpPH IIPEJOCTABNEHUH TOCYAAapCTBEHHOH yCIyrH
JOKYMEHTOB HIIH MH()OPMAIIHH, OTCYTCTBHE U (MJIH) HeJIOCTOBEPHOCTE KOTOPHIX HE
YKa3bIBaJHCE [IPH TIEPBOHAYAIBHOM OTKa3¢ B [IpHeMe JOKYMEHTOB, HEOOXOIUMBIX
A MPeJoCTaBiSHHs I'OCyJapcTBeHHOH yciyrd, nubo B IPENOCTaBIECHHH
TOCYAapCTBEHHOMH YCIIyrH, 38 HCKIIIOUEHHEM CIy4aeB, IIPEAy CMOTPEHHEIX IYHKTOM
4 yactu 1 craten 7 @enepansHoro 3akoHa ot 27 mons 2010 roga Ne 210-03 «0O6
OpraHu3alyH HPegOCTaBIe st FoCy 1apCTBEHHBIX H MyHHITHIIANIBHBIX YCIYD»,

5.1.3. XKanoGa nomxHa cOAepIKaTh:

a) HaUMEHOBaHHE OpraHa, IPENOCTABJSAIOIIEr0 TOCYAapCTBEHHYIO YCIYTY,
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AOKHOCTHOTO JIHLA OPraHa, NpeJoCTaBIsIoNIEro rocy JapcTBEHHYI0 YCIyTy, THO0
rOCyJapCTBEHHOI'0 TPAXKITAHCKOrO CIYXKaliero OpraHa, I[IpeIoCTABISIONIEro
rOCYAapCTBEeHHYI0 ycuyry (fanee - rpaxnaHckuit chysxammii), M®L], ero
pykoBoputens H (MnH) paboTHHKA, pereHus U aeficteus (6e3feiicTBie) KOTOPEIX
obxanyroTes;

6) dammaio, MM, 0TIECTBO (NP HAMYKH), CBEJIEHHS O MECTE KUTEILCTBA
3aABATENST - (U3MYECKOro Jyuna iub0 HA¥MEHOBAHHE, CBEEHHSI O MeECTe
HaxXOXICHHUA 3asBUTENs - IOPHAMYECKOro JHIA, a Takke HoMep (HOMepa)
KOHTaKTHOro TenedoHa, anpec (ampeca) SIeKTPOHHOM MOYTH (IpH HANHYHH) H
IIOYTOBEIH ajipec, N0 KOTOPEIM A0JDKeH OBITh HAPaBlieH OTBET 3aBUTEIIO;

B) cBefeHMs 00 obkamyeMbIXx penieHusikx u melictBusx (GesneiicTBum)
opraHa, NpefoCTaBIIAIOIIEr0 I'OCYIapCTBEHHYIO YCIYTry, ero NOKHOCTHOTO JHIa
nu6o rpaxcaanckoro cyxaimiero, M@LI, ero pykosoauTens u (wix) paboTHHKA;

I) AOBOIBI, HA OCHOBAaHHH KOTOPEIX 3asBHTEINb HE COIVIACEH C PEICHHEM H
meticrsueMm (OesmelicTBMeM) opraHa, NpPeJOCTABISIOIETO TOCYAapCTBEHHYIO
YCIYTY, €ro JOJDKHOCTHOTO JMua JIHOO rpacaaHckoro ciyxkamero, M®ILI, ero
pykoBoxuTens W (unM) paboTHMKa. 3asBHTENeM MOIYT OBITE IIpeJCTaBJIEHH!
JNOKYMEHTHl (IIpH HAIWYWH), TOATBEPXKIAIOIIHE NOBOALI 3asBHTENA, JHOO HX
KOIHH.

5.2. Opranpl ¥ JODKHOCTHBIE IIMIA, KOTOPBIM MOXET OBITh HanpasieHna
»Kanoba 3asBUTENs B AocyNeOHOM (BHeCY neGHOM) TIOpsiZIKe

5.2.1. Kamoba wa pelictBusas mim Oe3meiicTBHS  roOCYLapCTBEHHEBIX
PAXIAHCKUX CHyXalHX T[OJaeTcsi B MHHHCTEPCTBO M pPacCMaTpHBAETCH
MHHHCTPOM.

5.2.2. XKanobs! Ha pemienus u peitcteus (GesueiicTeue) pabornika M®I]
noparTca pykoogmtento storo MO JKamoObl Ha peilenus HW JAelicTBus
(besneiictaue) ML nonarores yupenutemo MOL] @iy JOIKHOCTHOMY JIHLY,
YIIOJIHOMOYEHHOMY HOPMaTHBHBIM IIPaBOBEIM aKTOM 00JacTH.

5.2.3. XKanoba MokeT OBITH HampaBlieHa B MHHMCTEPCTBO II0 IIOYTE, IO
3JIEKTPOHHOH MoYTE, B 3JIeKTPOHHOH dopMme, B TOM uucle depe3 PernoHanbHbIH
noptan B EQMHEBIR mopran, ¢ HCIONB30BaHUEM (enepanbHoil rocyapcTBeHHOMH
HH(POPMALIHOHHOIH CHCTEMBI «JlocynebHoe obxanoBanue»
(https://do.gosuslugi.ru), mnpeacrasnena uepes M®II, a TakKe MOXKeT OEITH
TIPHHATA HA JHYHOM IIPHEME 3asSBUTEIS.

Kanoba wa peuwrenns u aeiictBusa (OesgeiictBue) ML, paboruuka MOIL]
MOXKeT OBITh HanpaslieHa [0 No4YTe, B 2JeKTPOHHOH ¢dopMe Ha OQUIHMANLHOM
caiite M®I], B ToM uncne ugepes PeruonaneHelii mopran u Epunsti nmoprain, a
TaloKe MOXeT OBITh IIPHHATA NPH JIUYHOM IIpHeMe 3asBUTEN. :

5.2.4. B cnyuae ecnd xanoba mojaercsa depe3 MpEeACTAaBHTEN 3asBHTEL
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IIPECTABIAETCS AOKYMEHT, NOATBEPKAAIOIINI OTHOMOYMS Ha OCYILECTBICHHE
AEeHCTBHH OT HMeHM 3afBHTeNd. B kadecrBe HOKYMeHTa, MOATBEPIKAAIOIIETO
NOJHOMOYHSL Ha OCYILUECTBieHME NeHCTBHE OT MMEHH 3asiBUTeNd, MOXKET OBITh
NpencTaBieHa:

a) JOBEPEHHOCTh, O(OPMIICHHAS B COOTBETCTBHH C 3aKOHOJATENLCTBOM
Poccuiicxoil ®enepannu (g5 GHINYECKUX JINL);

0) noBepeHHOCTh, O(OpMIIEHHAs B COOTBETCTBHH C 3aKOHOJATEILCTBOM
Poccuiickoli @enepanyu, 3aBepeHHasd IIeYaTBRIO 3asBUTENM H NOAIMCAHHAs
PYKOBOAMTEJIEM 3asBHUTENs MJIH YIONHOMOUEHHBIM 3TUM DPYKOBOJHTENEM JMLIOM
(115 FOPHAMMECKMX JTHIT);

B) KONHMS peIleHHS O HasHadeHMH uiM o6 w3bpanuu Jubo npuxasa o
HasHauyeHHH (QH3MYECKOTO JIMIEA Ha JOJDKHOCTE, B COOTBETCTBHH C KOTOPBIM TAKOE
dusngeckoe nuuo obnagaer mpaBoM HAeicTBOBATE OT HMeHM 3asBHTeNs Oe3
JIOBEepEHHOCTH.

5.3. Cnocobrl uHbOPMHpOBaHUS 3adBHTENEHd O MOpAAKEe MOAAYH U
paccMOTpeHHs xanobpl, B TOM HHCIE ¢ HCIONb30BaHMeM Eaumoro moprara u
PerunoHansHoOro mopraia

YnonnoModeHHEIH oprad obecrieduBaer:

1) undopmupoBaHue 3asBuTenefl o mopsnxe OOKANOBAHMA pEIUEHHH H
nercTBui (Oe3nelcTBHA) YNOJIHOMOYEHHOTO OpraHa, ero JOJDKHOCTHBIX JIHI]
IOCPEACTBOM  pasMeilieHus MHGOpPMalHH Ha CTeHOaX B  [OMEIEHHIX
yrnojasoMo4eHHoro oprana, M®ll, Eannom noprane, PermonansHOM NOpTaie,
o(HIMaNEHOM caliTe YIIOJIHOMOYEHHOI'0 Oprana B ceTd «VIHTepHeT?;

2) KOHCYNBTMPOBaHHUE 3asBHTENEH O IOpsSAKe OOKANOBAHWS pEIlCHHH H
nedicteuit (6e3nedcTBUS) YIIOJHOMOYEHHOTO OpraHa, ero JODKHOCTHBIX JIMIL, B
TOM HHCJIE TI0 Telle(hOHY, SINEKTPOHHOH [ToUTe, IIPH JINYHOM HpPHEME.

5.4. IlepeueHs HOPMATHBHEBIX IPaBOBBIX AKTOB, PETYIHPYIOMHUX IMOPAIOK
nocynebHoro (BHecynebHoro) obxanoBaHus peineHduH U AelcTBuil (Oe3neitcTBuil)
YIIOJIHOMOYEHHOT0 OpraHa, a TakxKe ero JOMKHOCTHEIX JTHII

Hocynebnoe (BHecynebHOe) ofxanoBaHHMe pemieHHMH H  AelcTBHI
(be3melicTBUiT) YIIOMHOMOYEHHOTO OpraHa, ero JOMKHOCTHBRIX Jjmn, MOIL],
pabotHEKOB M®IL] ocyiiecTBIseTCs B COOTBETCTBHH C:

OepepansabiM  3akoHOM ot 27 mwoas 2010 roga Ne 210-®3 «0O6
OpraHH3aliH NPefoCTaABIEHH FOCYaPCTBEHHBIX U My HUITUIIATIBHBIX YCIYD»;

[Tocranopnenuem Hosropoackoit obnactaot J[ymer ot 24.10.2012
Ne 322-5 O] «O6 yreepxnenun [Ipasui nopauu ¥ paccMOTpeHus xamob Ha
pewenuss W pgeiicrBus  (OesneiicTBHe) OpraHoB TroOCyJapCTBEHHOH BIAcTH
Hosropoackoit obnacT U X JOMMKHOCTHEIX JHL, FOCYapCTBEHHBIX IPaXJaHCKUX
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cayxamux Hosropoackoii obmacts, a Takke Ha pemeHHs M ASHCTBHA
(GezneiicTBie) MHOTO(YHKIIHOHAILHOIO LleHTpa IIpeOCTABIEHHA
roCcyAapCTBEHHBIX H MYyHULHTIANBHEBIX ycnyr, pabOTHHKOB
MHOrOQYHKIMOHAIEHOrO  LEHTPA  NpPeJOCTABAEHHMSA  TOCYHAPCTBEHHBIX W
MYHHLIHIANBHEIX YCIYTY.

Hudopmanms, ykazanHas B NAaHHOM pasfelie, NOMNEKHT 0GS3aTeIbHOMY
pasMelteHn1o Ha EqueoM noprane 1 PernoHansHoM noprarne.



[ponry IIPeOCTaBUTE

IIpunoxenue Ne 1
K a/IMHHICTPATHBHOMY PErlaMeHTy

NpeHoCTaBICHHA I‘O(Jy,lIapCTBeHHOH YCInyru
N0 BBIAAYE KOITHH apPXHBHBIX NOKYMEHTOB,

HO}ITBGP)KH&IOHIHX IpaBo Ha BAaOCHHE
3eMIel 110 3eMeIbHBIM yHacTKaM,
IIpeaOCTaBIE€HHbIM MHHHCTEPCTBOM

MEHHCTEPCTBO MHBECTHIHOHHOI!
nonuTHxu Hosropoxckoii o6ractu ot

(PUO rpaxpannna)

(MecTo JKHTENLCTRA, PEKBH3UTH JOKYMEHTA,
YHAOCTOBEPAIOMIEro JIMYHOCTh 3asSBATENS (11st
I'paXKIaHHHA)

(xonTaKTHEI Tened)oH, MOYTOBLI aapec MK
ajipec IEKTPOHHOH IOYTEI)

(HauMeHOBaHHE IOPHIIIYECKOT0 JTHLA)

(MecTo HAXOACIEHHU, FOCY NaPCTREHHELH
PerncTpalHOHHEIN HOMED 3aICH O
rOCyAapCTBEHHOI perucrpaumi
opuauyeckoro nmuna 8 ENPIOJI, MHH
HAIOTOIIATENBIIHKA)

(konTakTHEI TenedoH, MOUTOBLIH axpec HIH
azipec 3IeKTPOHHOM IIOMTRI)

3ASBJIEHUE
(npumepHas gopma)

KOIINH apPXHUBHBIX JOKYMEHTORB,

MNOATBCPIKIAIOHIMX HpaBO Ha BlIaACHHE 3eMIIEH TIO 3CMCJIBHOMY YHYACTKy C

KaaaCTpPOBBEIM HOMEPOM




MIomanswo s

PacHOJOXKEHNHOMY I1I0 alipecy:

3eMenbHBIH yuacToOK ObUI IPeNOCTaRIIEH B TOAY Ha npase

Crioco6  momydeHMs — pe3yibTara  PacCMOTPEHMS  3asBIEHHS

(na pyks, No nouTe, N0 3NEKTPOHHOI NouTe, Yepes PernoHanshsilf nopran, yepes Enunbiii nopran,
uepes ML (npu Hanu4uyH COTNAIEHHA 0 B3AHMOAEHCTRIN N0 PEAOCTABNCHHIO TOCY IAPCTREHHOM YenyTu))

(nommuck 3assuTens (ero (mata)
IpescTaBuTess)




