JAEITAPTAMEHT KYJbTYPBI U TYPUIMA
HOBI'OPOACKOH OBJIACTHA

INIOCTAHOBJEHHNE

or 02.102017 Ne 6
Benuxuii Horropon

OO0 yrBepaKkIeHHH AAMUHHCTPATHBHOIO
perjiaMeHTa npeJocTaBjeHust
AenapTaMeHTOM KyJbTYpPbl H TypH3Ma
Hogropoackoii 06J1acTi rocy1apcTBeHHOii
YCJIYTrd 110 OPraHU3alHU HCIOJTHEHHS
NOCTYNHUBIIHMX H3-32 py0eska 3ampocoB

(no apxuBHOMY ne.ny?poccnﬁcxmx "
HHOCTPAHHBIX FPAKIaH, a TAKKe JIHI 6e3
rPasKAaHCTBa, CBA3aHHBIX ¢ peaju3anuei
HX 32aKOHHBIX IIPaB M cBO0O

B coorBerctBuu ¢ ®epmepampHeiM  3akoHOM oT 27 wmrons 2010 roma
Ne  210-03 «O6 opraHu3alid INPemOCTABIEHHs TOCYJAPCTBEHHBIX H
MYHULIATIANBHBIX YCIyIr», IIOCTaHOBIEHHEM AnMusucTpanuu HoBropomackoit
obmactu ot 11.07.2011 Ne 306 «O6 yTBepXIOEeHHMH IOPSAAKOB paspalboTKH U
YTBEPXKIACHUSA aJIMUHUCTPATUBHBIX pEraMeHTOB IIpEIOCTaBICHHUSA
TFOCYyTapCTBEHHBIX YCIYr M TPOBENEHHS OKCHEPTU3bl aJIMHHHUCTPATHBHEBIX
PETIIaMEeHTOB IPEAOCTABIEHU IOCYIapCTBEHHBIX YCIyT» NEMapTaMeHT KyJIbTYphI
u Typusma Hosropozckoit obnacta HIOCTAHOBJISIET:

1. VTBepauTh  IpuiaraeMelli  AIMHHHUCTPATHBHBIM — perjaMeHT
IIPEeIOCTaBICHMs JEeapTaMEeHTOM KyJbTyphl U Typu3ma HoBropozckoi#t obGiactu
rOCYTapCTBEHHOM YCIyrd IO OpraHM3alldd WCIOJHEHMS IOCTYMHBIINX H3-3a
py0exa 3a1pocoB (110 apXUBHOMY ZeJy) POCCHMCKHX M MHOCTPAHHLIX IPaXIaH, a
TAKKe JIMI 0e3 rpakJaHCTBa, CBA3AHHBIX C pealHu3aluedl WX 3aKOHHBIX NpaB H
CBOOO/I.

2. Ilpu3Hath yTpaTUBIIUMHU CHITY:

- IIOCTaHOBJIEHHE KOMHUTeTa KyJIbTypsl HoBropomckoi o6iacTe oOT
02.10.2012 Ne 22 «O6 yTBepxaeHHH AIMHHUCTPATHBHOTO perjlaMEHTa
IIPeIOCTaBICHM KOMUTETOM KyJIbTypsl HOBropoickoii obmactu rocyaapcTBeHHOM
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YCIYTH IO OpraHM3aliy MCIIOJHEHHS MOCTYNMBIIMX M3-3a pybexka 3ampocos (1o
apXUBHOMY JEy) POCCHHCKMX M HHOCTPaHHBIX TpaxKIaH, a TakkKe Il 0e3
IpaXIaHCTBA, CBA3aHHBIX C peanu3alieil UX 3aKOHHBIX paB U CBOOOI;

- IIOCTaHOBJIEHME JelapTaMeHTa KyJNbTyphl U Typusma HoBropomckoit
obnactu ot 08.11.2013 Ne 9 «O BHeceHWH HM3MEHEHHH B ITOCTAHOBIEHHE KOMUTETA
KynbTypsl HoBropoackoit o6mactu ot 02.10.2012 Ne 22x;

- TIOCTaHOBJICHHWE JelmapTaMeHTa KyJbTyphl W TypusMa HoBropojckoi
obmactz ot 02.06.2016 Ne 4 «O BHeceHWH H3MeHeHHi! B AJIMUHUCTPaTHBHEIH
PerIaMeHT MPeIOCTaBIeCH s JeNapTaMEHTOM KyJIbTyphl U Typu3Ma Hosropoackoit
00JIaCTH TOCYy[apCTBEHHOM YCIYTH II0 OPraHM3al[MH HCIIOJHEHHMS MIOCTYITHBIINX
u3-3a pyOexka 3ampocoB (II0 apXHUBHOMY JeNy) POCCHHCKMX M HHOCTPAHHBIX
rpak[aH, a TakKe JIHI 0e3 IpakAaHCTBa, CBI3aHHBIX C pealn3anueil uxX 3aKOHHBIX
IIpaB U CBOOOI.

3. Ony6iuKoBath MOCTaHOBNIEHNE B rasere «HOBropojckue BeIOMOCTH» M
pasMecTuTh Ha «OQUIHATEHOM HHTepHeT-HopTaHe IIPaBOBOM HMHGPOPMAIIID
(Www.pravo.gov.ru). S

PykoBoaurtennb nenapTamen/

(:'

H. IlanTeneiivyx



VTBEPXIEH
IIOCTAHOBJICHUECM AcHIapTaMcHTa

KYJIBTYPEI U Typu3Ma HoBropouckoit
o%nac%g OT 031302017 Ne 6p

AJIMAHUCTPATHUBHBIN PETJIAMEHT
NpeJoCTaBJICHH AeNapTaMeHTOM KyJbTyphl u Typusma HoBropoackoi
00/1aCTH rocyapcTBeHHON YCJIYTH MO OPraHu3auHy HCIOIHEHUS
NOCTYNHBINHNX H3-32 py0exa 3anpocoB (0 apXHBHOMY J€J1y) POCCHHCKHUX
U MHOCTPaHHBIX IPa)kKAaH, a TAKKe JUI 0e3 rpaskAaHCcTBa, CBA3AHHbBIX
¢ peajin3anMei HX 3AKOHHBIX IIPaB H CBO0O/

1. O01ue noJ1oKeHus

1.1. IlpeaMet pery/iMpoBaHHS aJMHHHCTPATHBHOIO PerjiaMeHTa

1.1.1. IlpenmeroM perynupoBaHHS aIMHHHCTPATHBHOI'O peTrJIaMeHTa
SBIIIETCS  IPEJOCTABIEHUE TIOCYAAPCTBEHHOM YCIyrH IO  OpTaHH3allyH
WCIIOJHEHHsI 3alIpOCOB IO apXWBHOMY JeNy, IOCTYNHBIIMX H3-3a pyOexa oOT
POCCHMCKUX M MHOCTPaHHBIX I'paXklaH, a Takxe JuI] 0e3 rpakaaHCTBa, CBI3aHHBIX
C peanM3alldedl UX 3aKOHHBIX IIpaB U CBOOOA (anee — TOCyHapCTBEHHAs YCIIyra),
OmpejelieHHe CPOKOB M IIOCIENOBATEIBHOCTH JeHCTBUM (aAMHUHUCTPATHBHBIX
IpoLedyp) NpH IPEeNOCTaBIeHUH I'OCYNapCTBEHHON YCIyrH, a TakXkKe IOPSIOK
B3aMMOZEUCTBUS JelapTaMeHTa KyJIbTYpsl U TypuaMma Hosropojckoii oGnactu
(mamee — memapTaMeHT) C TOCYAapCTBEHHBIMH, MYHHIMIAIBHBIME ApXUBAMH W
Oprasu3alysIMH IIPU NIPEAOCTaBICHUU FOCYTapCTBEHHON YCITyTH.

1.2. Kpyr 3asBuTesei

1.2.1. 3asgBuTenssMM Ha IpelOCTaBI€HHWE TOCYIJapCTBEHHOH YCIyTrH
ABIIAIOTCS POCCUICKUE ¥ MHOCTPaHHBIE TpakKJaHe, a TakXKe JInIa 0e3 rpaXIaHcTBa,
IIPOXKHUBAlOIIKe 3a pyOexKoM, oOpaTHUBIIKECS B [eNapTaMEeHT B IENAX IONyYeHHUs
HH(}OpMallK Ha OCHOBE JOKyMeHTOB ApxuBHoro ¢honma Hosropomackoit obnactu
U JpYyTMX AapXUBHBIX JOKyMEHTOB C 3alpoCcOM Ha MpeHoCTaBICHUE
TOCYApCTBEHHOH YCIyI'M B IIMCBMEHHOM WM 3JEeKTpOoHHOM ¢(opme (mamee —
3agBHUTENM), B TOM YHCIIE 4yepe3 IojcucTeMy «JIMgHBIA KaOuWHET» 3asBUTENS B
benepanbHOM rocynapcTBeHHOH HH(OpMAIMOHHON cucreMe «EMHEBIN mopTai
FOCYHApCTBEHHBIX M MYHULUNANBHBIX yciIyr ((QYHKIUA)» U pernoHaIbHON
rocyIapcTBeHHOM uHbopManuoHHON cuctreme «llopTall rocymapCTBEHHBIX U
MYHHLHIANBHEIX yoiryr (¢ynkiumit) HoBropoackoit obmacTimy (nanee -
noacucrema «JIuanaeii kabuHET» ). _

1.2.2. Ot umeHHu 3asBUTENEH B LENAX HOJIY%HH;I rocyJapCTBEHHOM YCIIyI'd
MOI'YyT BBICTYNIaTh JIMIA, HMEIOL[UEe Takoe IIpaBO B COOTBEICTBUHA C
3aKOHOJATEeNbCTBOM Poccuiickoli @epeparmuu 1u00 B CHIy HaAeNeHHS UX
3asBUTEISIMH B IOpsZKEe, YCTAaHOBIEHHOM 3aKOHOJAATEIhCTBOM Poccuiickoit
Denepanuy, COOTBETCTBYIOITUME IOTHOMOYHSMH.
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1.3. TpeGopanus k NopsiAKY HHGOPMUPOBAHHS O NPEXOCTABJIEHUH

rocyapcTBeHHOH ycJayra

1.3.1. T'ocymapcTBeHHas yciyra INIpefOCTaBISeTCS YIIOJHOMOYEHHBIM
OpraHoOM HCIIONHUTENbHON BiacTd HoBroponckoil obiacté B cdepe apXMBHOIO
Jena - AenapTaMeHTOM.

1.3.2. Vudopmamus 0  MECTOHaXOXIEHHH, CIPABOYHBIX TenedoHax,
daxcax, opuLIUANBEHBIX caliTaXx B HHPOPMAMOHHO-TENEKOMMYHHKAINOHHOH CETH
«HuTtepHe (manee — cetb «MHTepHET»), afipecax dIEKTPOHHON MOYTEI, rpaduke
(pexume) paGoOTHI neTapTaMeHTa NpUBeleHa B mpuiioxenud Ne 1 k HacTosmeMy
aIMUHUCTPAaTUBHOMY perjlaMeHTy.

1.3.3. llopsanoxk nomydeHMs HHQOpMALMK 3asBUTENSIMH II0 BOIPOCAM
peIoCTaBIeH sl TOCYy IapCTBEHHOM YCIyIH:

1.3.3.1. HNudopmanusd 1mo BOIpOCcaM IIPEHOCTABIEHHS TIOCYIapCTBEHHON
YCILYT'! IIpEACTaBIIAETC:

- B yCTHOH (opme (110 TenedoHy, HoCpeNCTBOM JINYHOTO O6paIieHus );

- B IIUCBMEHHOM (hopMe (I10 MUCEMEHHBIM 00PaIIeHUSIM);

- IIOCPENICTBOM pasMelleHns B ceTi «HTepHEeTY;

- IOCPEICTBOM pa3MEIEHUs CBEACHUN Ha MHPOPMAIIHOHHBIX CTEHIaX.

133.2. B pamkax uHOOPMHpPOBAaHHS 3asBUTENEH ©  HOpSIKE
IIPENOCTaBICHHs TOCYy IapCTBEHHOH yCayru B ceTd «MHTepHET» GYHKIHOHHPYIOT
UH(QOPMAaIMOHHEIE TIOPTAIIEL:

(enepansHas rocymapCTBeHHAs WH(POpPMalMOHHAas cucTeMa «EmumHblit
OpTal  TOCYHApCTBEHHBIX W MYHHUMNAIBHBIX  yciuyr  (QyHKIMN)»:
http://www.gosuslugi.ru;

peruoHajbHas roCydapCTBeHHas HMHpopManuoHHas cucreMa «llopran
rOCyJapCTBEHHBIX U MYyHHIUNANLHBIX yCIyT ($yuknuii) HoBroposackoii o6nactu»:
http://uslugi.novreg.ru;

odunmanbHele calfTEl AemapTaMeHTa: http://culture.novreg.ru ¥ apXmBHOH
ciyx061 Hosropoznckoit obmactu: http://www.novarchiv.org.

1.3.3.3. Ilpu XOHCYJIBTHPOBaHHU 3asBHTEAEH IO TeleQOHY U Ha JIHIHOM
IpueMe JOJDKHOCTHBIE JIMIla JelapTaMeHTa OOs3aHBl JaTh HCYEPIBIBAIOILYIO
UH(OPMAIIHIO TI0 BOIIPOCaM IPEOCTABIEHHS TOCYJapCTBeHHOH yemyru. OTBeT Ha
TeNne(QOHHBBIA 3BOHOK IO/DKEH HAYMHATECA ¢ HHGOPMAIMH O HAMMEHOBaHHU
OopraHa, B KOTOPBIA IIO3BOHMJI 3asBUTENb, (QaMHINM, HMEHH, OTYECTBA U
JAOIDKHOCTH  CIIEIHaJliCTa, MNPHHABLIErO  TeleOHHBI  3BOHOK. Bpems
KOHCYNBTUPOBaHUS 110 Tele(oHy He JODKHO NpeBbInaTs 15 (IATHaALATE) MUHYT;

1.3.3.4. Ilpyu nucEMEHHOM OOpaIleHHMH OTBET HAUpaBisIeTCs B CPOK, HE
NPEBBIMIAIOMUHA 5 (IATH) AHEH co OHSA perucTpanuy o0palleHMs, II0 IOo4YTe B
aZipec 3asBUTENA, IPOXHUBAIOLIETO B rocyaapcrBe — ydacTHuke ComapyKecTsa
HeszaBucumbix T'ocymapcts (mamee — CHI), wnm B anpec MuHucTepcTsa
UHOCTpaHHBIX Jen Poccuiickoli ®enepanvu Ans HampaBleHHs 3asBUTEINIO,
IIPOXKUBAIOIIEMY B IPYTOM TOCYHapCTBE.

1.3.3.5. Ilpu obpauieHun B 3MeKTPOHHOM (oOpMe OTBET HAIpPABISETCS
3asBUTENII B CPOK, HE MPEBBINAIONMHM 5 (TSATH) aHed co AHA perucTpalin
obpalenus, B popMe NMEKTPOHHOTO AOKYMEHTA IO afpecy 3NeKTPOHHOH IModTe,
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YKa3aHHOMY B OOpaIlleHHH, WIM B ITHICBMEHHOH ()OpMe IO IIOYTOBOMY ajpecy,
yKa3aHHOMY B OOpallleHHH.

1.3.3.6. Jlnyupli mnpueM 3asBUTENSI OCYLIECTBISAETCS DPYKOBOIHUTENEM
(3aMecTHuTENEM PYKOBOIUTENS) JENApTaAMEHTa, APYTUMH JOKHOCTHEIMH JTHIAME
AellapTaMeHTa, OTBETCTBEHHBIMH 3a IIPEJOCTaBIEHHE TOCYIapCTBEHHOM YCIyry,
0e3 IpeIBapUTENBbHOM 3alliCH B MOPSIKE OYEPENHOCTH B COOTBETCTBHH C
rpaduKoM (pexXxuMoM) paboThI AelapTaMeHTa.

1.3.3.7. Bpemsi oxumaHus 3asBHTEN FOCYAApPCTBEHHOW YCIyTH B OdYepeu
Ha KOHCYNBTalMIO K JOJDKHOCTHOMY JIMIYy JellapTaMeHTa, OTBETCTBEHHOMY 32
IIPENIOCTaBJIEHNE TOCYHapCTBEHHOH YCIYyrd, HE JOIDKHO IIPEBBINIATh 15
(ATHAAIATE) MUHYT.

1.3.3.8. Bpema KOHCYNBTHPOBaHHS TIOCPEACTBOM HHAUBHIYAIBHOIO
YCTHOTO HH(OPMHUPOBAHKSA He JOJDKHO IPEBHIIATE 15 (IATHAANATh) MUHYT.

1.3.4. Tllopsmox, d¢opMa u MecTo pasMemeHus HHOGOPMAIHK O
IIPEIOCTABIEHUH FOCYJapCTBEHHOM YCIyTH:

1.3.4.1. Ha mHQOpPManMOHHEIX CTEHAAX, PasMENIaeMBIX B IIOMEIICHHSX
A€lapTaMeHTa, B KOTOPBIX IIPENOCTABIAETCS TIOCYyJapCTBEHHas — yCiyra,
COJEPIKUTCA CIeAyIoast HHPOPMAITHSI:

- GammiuM, W©MeHa, OTYeCTBA M  JO/DKHOCTH  CIIEIHANHCTOB,
OCYILIECTBIIIIOMIUX IIPHEM JOKYMEHTOB ¥ KOHCYIBTHPOBAHHE;

- Tpauk (pexumM) paboTs, HOMepa TelIepOHOB AeapTaMEHTa;

- HAMMEHOBaHHUE TOCYAaPCTBEHHOM YCIIYTH;

- IOPSITOK OKa3aHUS TOCYJapCTBEHHOHN YCIIyTH;

- GJIOK-CXeMa NpeOCTABICHMS IEIapTaMEHTOM TOCYAAapCTBEHHOH YCIyrH
(mpunoxenye Ne 2 kK HaCTOSIIEMY aMHHACTPATHBHOMY PETTIAMEHTY);

- (hopMBI B 0Opa3LBI 3aMONTHEHHUS 3aIIPOCa 3AIBUTEIL;

- IIepeYeHb HOPMATHBHEBIX IIPABOBBIX aKTOB, PETYJIHPYIOIIAX OTHOLICHEIS,
BO3HUKAIOIIKE B CBA3M C NIPENOCTaBIEHUEM I'OCYIapCTBEHHOMN YCIYIH;

- pasMep TroCyIapCTBEHHOM IOLUUIMHBI, B3MMAaeMEIH 3a MpPeNOCTaBICHHE
rOCyAapCTBEHHOH YCIIyTH;

- PCKBH3WTHI IUIATEXHOIO INOpyYeHHs (KBUTAHIMH) Ha  VIUIATY
rOCyIapCTBEHHOM MONUIUHBL, HOPSAOK UX 3aII0JIHEHHS;

- MOPANOK OOalloBaHUS JeHcTBuit (Oe3meficTBHS) MOMKHOCTHBIX JIMI, a
TaKXXe NPUHAMAEMBIX MMM peIleHHM IIpH NpPEeHOCTaBIEHWH TIOCYAapCTBEHHOM
YCIIYTH.

1.3.4.2. Ha o¢puumansHEIX caliTax AemapTaMeHTa W apXHUBHOM CIIYKOBI
Hosropozckoit 061acTi conepxutcs ciieayronas nHGOpMAaLsL:

- uHGOpMaIMI O MECTOHAXOXISHWH, CIPABOYHBIX TejedoHax, ¢axcax,
azipecax 3JIEKTPOHHOM IT0YTH], rpaduke (pexxume) paboTHI IelapTaMeHTa;

- I€peYeHbh HOPMATHUBHEIX IIPABOBBIX aKTOB, PETYJHPYIOIIMX OTHOLICHHS,
BO3HHUKAIOIIKE B CBA3HU C IIPEAOCTABICHUEM I'OCYAapCTBEHHOMN YCIIyTH;

- (hopMEI 1 00pa3Ubl 3aII0NHEHHUS 3aIIPOCa 3asIBUTENS;

- pasMep rocyJapCTBEHHOM IOIIMHEL, B3MMaeMBIi 3a INpeNOoCTaBICHHE
roCyZapCTBEHHOH YCIIyTH;

- PEKBH3HMTHI IUIATEXXHOTO IOpydYeHHs (KBHTAHI[MM) Ha  VILIATy
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rOCyIapCTBEHHOM MOIUIHMHEIL, TIOPSAIOK HX 3aIOIHEHHU;

- TOpANOK oOXanoBaHUs HAeiicTBuUi (Oe3qeiiCTBUA) MOKHOCTHEIX JIMI[, a
TaloKe IMPUHUMAEMBIX HMH DEIIEHMH IIpH IIPEeNOCTaBICHHH TI'OCYIapCTBEHHOM
YCIyTH.

1.3.43. B denepansHOll rocyqapcTBEHHON I/IH(bopMauHOHHon CUCTEME
«ExuHBIA TIOpTan rocyJapCTBEHHBIX M MYyHHIMNAIBHBIX ycIyr (QyHKImi)» H
PEerHOHANbHOM  rocymapcTBeHHOH  MHQopManuoHHOH  cucreme  «[lopran
TOCyHapCTBEHHBIX ¥ MyHUUMIANLHBIX yeayr ($yHkiwmit) HoBropomckoii obmactuy
COAEPIKUTCS CIeNyroIas HHPOPMAaLIHs:

- HCYEPNBIBAIONMH  Ieped4eHb JOKYMEHTOB, HEOOXOMUMBIX IS
IPEIOCTABICHNs TOCYJApCTBEHHOM YCIYrH, :TpeOOBaHMA K OGMOPMIEHHMIO
yKa3aHHBIX NOKYMEHTOB, & TaKXe IepedeHb MOKYMEHTOB, KOTOPEIE 3asBUTENb
BIIpaBe IIPEACTaBUTh 10 COOCTBEHHOM MHHUIINATHBE,;

- KPYT 3asBUTENEH; |

- CPOK IIPEOCTAaBIEHHS TOCY JapCTBEHHOM YCIIyTH;

- pe3ynbTaThl IIPENOCTABJICHMSA TOCYHAapCTBEHHON YCIYIH, IOPSIOK
IPEACTaBICHUA  MOKyMEHTa, SBJAIOMIErOCS pe3yJbTaToOM  IpPedOCTaBICHHs
roCy/JapCTBEHHOM yCIIyTH;

pasMep TOCyJapCTBEHHOH IONUIMHBI, B3WMAaeMBIH 3a IpefoCTaBieHHe
roCyIapCTBEHHOM yCIIyTH;

- HCUEpIbIBAIOIIMK MEPEYEHbh OCHOBAaHMHU JUIS OTKa3a B IPEAOCTaBICHHHU
roCyIapCTBEHHOM yCIyru;

- 0 IIpaBe 3agBUTEN Ha JocynebHoe (BHeCcyneOHoe) 00KanoBanue AeiCTBU
(6e3neiicTBYA) U pelIeHu, IPHHITHIX (OCYH_[eCTBHHeMBIX) B XOJI€ IPEIOCTABICHHS
rOCyJapCTBEHHOM yCIyTH;

- (h)OpMEI 3aIPOCOB, UCHOE3YEMBIX IIPH [PEAOCTABIEHAN TOCYapCTBEHHON
YCIIyTH.

1.3.5. Mudopmanms o mOpsAAKe U CPOKaX MpefOCTABICHHUS TOCY IapCTBEHHOM
YCIIyTH, OCHOBaHHas Ha CBEJCHMAX O FOCYJApCTBEHHOH yCIyre, COAEPKAIUXC B
¢enepanbHoii rocynapcTBeHHOM uHGbOpMarmoHHON cucTeMe «DenepanbHBIHR
peecTp rocyIapCTBEHHBIX ¥ MyHHLIMNAIBHBIX YCIyT (GYHKINN)», pasMelledsas B
¢enepanbHOH rocylapcTBeHHONH HH(BOPMAIMOHHONH cucTeme «EOMHEIN mopTanm
FOCyNapCTBCHHBIX M MYHMIMIAIBHBIX YyCIyr ((QYHKIHH)», perHOHAaIBHON
rOCy/lapCTBeHHON HMHQOpMalMOHHOK cucreMe «llopTall T'OCYAapCTBEHHBIX H
MyHHIMOAIBHEIX yeuyr (GyHxunuit) Hosropoackoit obmactuy» W o(HIMANIbHBEIX
caiTaX JemapraMeHTa M apXuBHOH cmyx6b1 HoBropoackoit o6nacTw,
[IpenocTaBIsgeTcs OECIIaTHO.

2. CranpapT npenocraB/ieHHs] FOCYJapCTBEHHOM yCaIyra

2.1. HaumeHoBaHHUeE roCyIapCTBEHHOM yCJIyru
2.1.1.  TocymapctBeHHas yciayra IO OpraHM3alldd  HMCIIOJHEHHS
NOCTYIIMBIIMX H3-3a pybexa 3ampocoB (IO apXWBHOMY [elly) POCCHMCKHX M
MHOCTPAaHHBIX I'PaK/IaH, a TaKkKe ML 0e3 IpaXkAaHCTBa, CBSI3aHHBIX C peau3aiueii
UX 3aKOHHBIX IIpaB U CBOOOI.



2.2. HanmeHOBaHHUe Oprana, NMPENOCTABJSAIOIErO
rocyJapcTBEHHYIO YCJIYry

2.2.1. TocymapcTBeHHas ycIyra MpeHOCTAaBISETCA YIOTHOMOYCHHBIM
OpraHoOM HCIIOJHHUTENbHOX BiacTH Hosroponckoit obmactd B cdepe apXUBHOTO
Jiena - fernapTaMeHTOM.

2.2.2. B XOfe NpenoCTaBleHHs TOCYNAapCTBEHHOM yYCIyTH HelNapTaMEeHT
B3auMoJIeHicTByeT ¢ DenepalbHBIM apXMBHEIM areHICTBOM (fanee - Pocapxus),
MunncrepcTBoM MHOCTpaHHBIX Ien Poccumiickoit ®eneparmu (mamee - MUAJI
Poccun).

2.2.3. [lemapTaMeHT HpH MpPEeNOCTABIEHAM TIOCYNApPCTBEHHOHM YCIYIH He
BIIpaBe TpeOOBaTh OT 3asBUTENs OCYLIECTBIECHMS [eHCTBHE, B TOM WYHCIE
COIJIACOBAHWH, HEOOXONMMBIX [T IONy4eHHS TOCYJapCTBEHHOM YCIyrH u
CBS3aHHBIX C OOpallleHueM B MHBIE TOCYNapPCTBEHHBIE OPTaHbl ¥ OpraHM3aI|H, 3a
HCKIIFOYCHHMEM TIONYyUEHHs yCIIyT, BKIIOUYEHHBIX B TIEPEYCHD YCIIYT, OKA35IBAEMBIX B
OeIAX  IPEAOCTaBIICHHWS  OpraHaMHM  HWCIONHHUTENBHOM  BIACTH  00ONacTd
TOCYIapCTBEHHBIX YCIIYT, KOTOPEIE SIBIISIFOTCS HEOOXOMMMEBIMU M 00S3aTelIbHBIMHI
AJIL IPEOCTABICHHUA TOCY IapCTBEHHEBIX YCIYT, YTBEP)KICHHBIN [IpaBUTENECTBOM
Hogropockoii 061acTy.

2.3. Onucanue pe3y/IbTaTa NPENOCTABICHHA
rocyJapcTBeHHOH ycayra

2.3.1. Pe3ynpraToM IpefoCTaBIeHHUs TOCY IapPCTBEHHOM YCIYTH SBISETCS:

HaIpaBlIeHUE apXWBHOW CIIPaBKH, apXUBHOHM BBIIHCKH, apXMBHOM KOIIWH,
TEMATUYIECKOI'0 MePEeYHsI, TEMaTHYECKOI0 0030pa JOKYMEHTOB, HH(OPMALIMOHHOIO
IIUCHMA;

YBEIIOMIICHUE 3asBUTEIICH

- O IIepCHANPaBJICHUH 3alIpOCa Ha HCIOJIHEHHE IO IPHHAMIEKHOCTH B
FOCYJApPCTBEHHBIC, MYHHUIUINANBHLIE apXMBBl U OpraHM3alldH, TJIE MOIYT
XPaHUTECS HEOOXOUMBIE TOKYMEHTEL,

- 00 OTKase B IpPeJOCTAaBICHUH [OCYNApPCTBEHHON YCIyTH C yKasaHHEM
[IPUYHHEI OTKA34a.

2.3.2. PoccuiiCKAM, HHOCTPaHHBIM TpakIaHaM M JULaM 6e3 rpaJaHCTBa,
NPOXWBAIOIMM 32 pyOexoM, IIOJUIMHHBIE apXHWBHBIE JIOKYMEHTH He
HalpaBISIOTCA. BMECTO NOAIMHHUKOB —BBICBUIAIOTCS =~ apXMBHBIE  CIIPaBKH,
apXVBHBIC BBIMUCKU MM apXUBHbIE KOIIMU UCTPeOyeMbIX TOKYMEHTOB.

2.4. Cpok npeaocTaB/ieHHS roCyJapCTBEHHOH YCAYrH, CPOK BhIAaYH
(HanpaBJieHHs) JOKYMEHTOB, SIBJISIIOIMUXCH Pe3ybTaTOM NPeJ0CTABICHHUS
rocy1apcTBeHHOI yCayru

2.4.1. 3ampoc 3asgBUTENd, OTHOCSINMICS K COCTaBy XpaHSIIUXCS B
AenapTaMenTe apXUBHBIX HOKYMEHTOB, B TOM YHCJIE€ TPEOYIOIIHMI IIPOCTaBICHHU
arlloCTWJIA Ha apXWMBHOM CIIpaBKe, ApXUBHOM BEHINHCKE, apXWBHOM KOIIUH,
ucronusiercs B TeueHue 30 (TpuauaTu) AHeH co THS €ro pernCTpaliy.
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2.4.2. PyxoBomuTenb (3aMECTHTENb PYKOBOINUTENA) JAEIApTAMEHTA BIIPaBe
IPOJUTUTE CPOK paccMOTpeHus 3ampoca Ha 30 (TpuIuarts) AHeld ¢ yBeIOMIEHHEM
00 3TOM 3asBUTEIS.

2.4.3. 3ampoc 3agBMTENS, HE OTHOCSLIMICA K COCTAaBY XPAHAIIEXCS B
AENapTaMeHTe apXWBHBIX MOOKYMEHTOB, B TeueHwe 7 (ceMu) HHEH co IHA
PErucTpanvy HallpaBJisieTCs Ha UCIIONHEHNE B TOCYIaPCTBEHHbIE, MYHHMIUIIATbHEIE
apXuBbl W OPraHU3alliM, € MOTYT XPaHHUTHCS HEOOXOMHMBIE IOKYMEHTEHI, C
YBEIOMIIEHHAEM 00 3TOM 3asBHTENIL.

2.4.4. Cpox uCIpaBlIeHus JOMYIIEHHBIX OeYaToK U OIIMOOK B BEIIAHHEIX B
pesynsTaTe NpeOCTaBIeH s TOCY JapCTBEHHON YCIyTrH JOKYMEHTaX COCTaBIAeT 5
(mstth) paGounx OHel co JHA OGHAPYXKEHWS ONedaTky (OUIMOKH) MM [IONYIESHHS
OT 3adBUTEII B IHUCBMEHHOW (opme 3asgBiIeHHs 00 omedatke (ommbke) B
JOKYMEHTaX.

2.5. IlepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PEryJJHPYIOUIHX
OTHOLIEHHUSI, BO3HHKAIOLIHE B CBSI3H € NPEI0CTABIECHHEM
rocyapcTBeHHOH YCJIyru

2.5.1. llpenocTaBieHHe TOCYNApCTBEHHOMW YCIYTH OCYIIECTBIIETCS B
COOTBETCTBUH C: ;

Koncrurynumeit Poccuiickoii ®@enepanuu (Poccumiickas rasera, 1993, 25
nexabps);

Konpeniued, ormensromeli TpeGoBaHHe JieTalM3allidl HMHOCTPAHHAIX
O(UIMANBHEIX JOKYMEHTOB, 3aKIOYeHHOW B I'aare 5 oxTabps 1961 roma
(Betynmna B cury mns Poccumu 31 mast 1992 roga) (BrouieTeHb MeXIYHAPOIHBIX
AoroBopos, 1993, Ne 6) (nanee — I'aarckas xonseHIms 1961 roxa);

3akonoM CCCP ot 24 mrons 1991 rogma No 2261-1 «O IOpsIAKE BBIBO3A,
IEePeChUIKK M HUCTpeOOBaHMS JMYHBIX JOKYMEHTOB COBETCKHX M HMHOCTPAHHBIX
rpaxngan W jmn 6e3 rpaxpaHcrtBa u3 CCCP 3a rpammiy» (Bemomoctu Crespa
Haponubix nenyratoB CCCP u Bepxosroro Cosera CCCP, 1991, Ne 27, ct. 784);

nocranoBnenneM BepxosHoro Cosera CCCP or 17 ampens 1991 roza
Ne 2119-1 «O mpucoeaunennu Corosa Coerckux COIMHAATHCTHYESCKAX Pecry6nux
k ['aarckod koHBeHIMH 1961 roma, oTMeHsrOIIeH TpeGOBaHHUS JeraJu3alliH
MHOCTPAHHBIX OQUUMANBHEIX JOoKyMeHTOB» (Bemomoctu Cosera Hapomsex
nenyrato CCCP u Bepxosaoro Coera CCCP, 1991, Ne 17, cT1.496);

noctanosnenueM Cosera Munucrtpoe CCCP ot 12 mos6ps 1990 roma
Ne 1135 «O6 omobpenuu u BHeceHnu B Bepxoubiit Coer CCCP mpeioskeHus o
npucoequHenny CCCP k T'aarckoit komseHnuu 1961 rozma, OTMEHSIONIETO
TpeOOBaHUs JIeralu3allid HHOCTPAHHEIX O(HMIMATIBHEIX JOKYMEHTOB» (OKYMEHT
O(HIHAIBEHO He OMyOINKOBaH);

3akonoM Poccuiickoit ®@eneparpm ot 21 wrons 1993 roma Ne 5485-1 «O
rocynapctBeHHol Taiine» (Poccuiickas razera, 1993, 21 centsops);

®enepanbHpIM  3aK0HOM 0T 22 oktabps 2004 roma Ne 125-®3 «O6
apxuBHOM Jene B Poccuiickoii ®@eneparmm» (CobpaHue 3aKOHOLATENbCTBA
Poccuiickoi @enepariuu , 2004, Ne 43, c1. 4169);
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QenepanbHeIM  3akoHOM 0T 27 wmronsg 2006 roma Ne 152-®3 «O
IIepCOHANBHBIX NaHHBIX» (CoGpanue 3akoHOAaTenbeTBa Poccuiickoit @enepanyin,
2006, Ne 31, cr. 345);

QenepanpHpM  3akoHOM oOT 27 wmront 2006 roma Ne 149-®3 «O6
uH(popMalyy, HHQOPMAIMOHHBIX TEXHOJOTMAX ¥ O 3alluTe MH(BOPMAIIM»
(Cobpanue 3axonozatenscTBa Poccuiickoii @eneparmm, 2006, Ne 31, cr. 3448);

@enepanbHeM  3aKkoHOM 0T 27 wmons 2010 roma Ne 210-d3 «O6
OpraHu3alldi IPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIWIANBHBIX YCIyD»
(manee — ®@epmepanmpHbi 3akoH Ne 210-®3): (CobpaHHe 3aKOHOLATENHCTBA
Poccuiickoit @enepanum, 2010, Ne 31, ct. 4179);

DenepanbHbIM 3ak0HOM oT 06 ampens 2011 roma Ne 63-03 «O6
371eKTpoHHOU moxmnuck» (Cobpanue 3akoHOmaTenscTBa Poccuiickoit Menepany,
2011, Ne 15, cr. 2036);

DenepanbHpIM  3akOHOM oOT 28 HosOps 2015 roma Ne 330-03 «O
IPOCTaBICHMH  alOCTUIII HAa  POCCHHCKMX  O(QUIMANBHBIX  JOKYMEHTaXx,
TIOAJTIEXAMKX BBIBO3Y 3a TMpenensl TeppuTopuu Poccuiickoit  ®enepaiym»
(Cobpanue 3akonomaTenscTBa Poccuiickoit @eneparum, 2015, Ne 48, ct. 6696);

nocraHoBieHueM llpaBurenscTBa Poccuifickoit ®Depepauuu ot 26 Mmapra
2016 roma Ne 236 «O Tpe6GoBaHMAX K IPEJOCTABIECHHIO B 3IEKTPOHHON (hopme
FOCYJApCTBEHHBIX W MyHHIMIAIBHBIX yciryr» (CobOpaHue 3aKOHOLATENIbCTBA
Poccuiickoit ®enepanum, 2016, Ne 15, cr. 2084);

nocranoBieHueM IIpasurensctBa Poceuniickoit ®enepanuu ot 30 masg 2016
roga Ne 479 «O KOMIIETEHTHHIX OpraHax, YIOJHOMOYEHHBIX Ha IIPOCTABIIEHUE
anoctiiist B Poccuiickoit @enepanum» (Cobpanne 3axoHomaTenbcTBa Poccuifckoit
Oepneparyu, 2016, Ne 23, cr. 3326);

npuka3oM MuHHMCTEpCTBA KYJNBTYpHl M MACCOBBIX  KOMMYHUKAIIWil
Poccuiickoit @enepamuu ot 18 suBapst 2007 roma Ne 19 «06 yTeepxaeHHM
[IpaBWJI OpraHW3allMK XpaHeHMs, KOMIUIEKTOBaHHS, Y4eTa M HMCIOJIb30BaHUSI
ROKyMeHTOB ApxuBHOro Qonnaa Poccuiickoii ®emepaumy ¥ Apyrux apXUBHEIX
AOKYMEHTOB B TOCYJapCTBEHHBIX M MyHMLUIIANGHBIX apXuBax, My3edx ¥
OubnmoTekax, opraHuzamuaxX Poccuiickod akamemunm Hayk»  (Bromierens
HOPMATHUBHEIX aKTOB (efepaJbHBIX OPTaHOB HUCIIONHHUTENBHON BiacTu, 2007, Ne
20);

nprkasoM MunucrepcTBa KynbTypsl Poccuiickoit ®enepanuu ot 31 mapra
2015 roma Ne 526 «OO6 yTBepXIEHHHM IpaBUIl OpPraHW3aldM XpaHEHWS,
KOMIUICKTOBAHUS, yd4deTa M WHCIOIb30BaHUS JOKYMEHTOB ApXHMBHOTO (OHAA
Poccuiickoli ®enmepanmu M OpYTHMX apXUBHBIX JOKYMEHTOB B OpraHax
rocyJJapCTBEHHOHM BJIACTH, OPraHaX MECTHOI'O CaMOYIIPABIECHMSA M OPTraHU3aLAIX»
(«OduumancHbIi HMuTepHeT-mopTan IIpaBOBOM UH(pOpMAITUL
http://www.pravo.gov.ru, 10.09.2015);

obmacTHEIM 3akoHOM oT 21.03.2005 Ne 441-O3 «06 apXWBHOM Jiejie B
Hosroponckoit obmacti» (razera «HoBropojckue Be[OMOCTH» OT 30.03.2005);

obnacTHbIM 3aKOHOM OT 23.12.2010 Ne 900-O3 «O6 obecriedeHny J0CTyNa
K HHQOpPMAllMM O JeATeNIbHOCTH TOCYAapCTBEHHBIX OpraHoB HoBropozckoit
obnacti» (razera «Hosropopckue Begomoct» ot 30.12.2010);
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IlonoxxeHneM o jenmapraMeHTe KyIbTYpsl M TypusMa HoBropomckoit
OOIaCTH, yTBEP)KHEHHBIM IIOCTAHOBIeHHeM IlpasuTemsctBa HOBropoackoi
obmacti ot 20.12.2013 Ne 475 (rasera «HOBropocKHe BEIOMOCTH» OT
27.12.2013).

2.6. cuyepnrbisaromuii nepeyeHb J10KyMEHTOB, HEOGXOAUMbIX
B COOTBETCTBHM ¢ HOPMATHBHBIMH NPABOBLIMH AKTAMH

AJIsI IPENOCTABJICHHS TOCYAaPCTBEHHOMH YCIYTH H YCIYT, KOTOpbIe

ABJIAIOTCS HEOOXOAUMBIMH H 00A3aTeIbHBIMH JJISl IPEJOCTABJICHUS

rocy1apcTBEHHOH YCIYIH, NOAJIeKAIIMX NPEACTABICHUIO 3asiBUTEIEM,

CII0COOBI HX NOJIyYeHHS 3asIBHTEIEM, B TOM YHC/Ie B 3JIeKTPOHHOI

¢dbopme, NOPAIOK HX NPEIOCTABACHHS

2.6.1. OcHoBaHmeM mIs IIPENIOCTABICHUS TOCYIapCTBEHHON YCIyru
ABIIACTCA 3aNpPOC 3asBUTENS B NHCBMEHHOM WM 3I€KTpOHHOH (opMme B ampec
AeTapTaMeHTa IO IPUMEPHBIM (opMaM, IPUBENECHHBIM B IPUIOXKeHHH Ne 3 K
HaCTOAIIEMY aIMUHUCTPATHBHOMY PETJIaMEHTY.

2.62. [lna  momydeHHs  TOCYHApCTBEHHOH  YCIYTH  3asBHTENIO
IIpEROCTABIIETCS BO3MOXHOCTE HAIIPaBUTh 3allpoc B 3JIEKTPOHHOU (opMe depes
(heiepalbHyI0 TOCYNapCTBEHHYI0 HH(OPMAIMOHHYIO cucreMy «Enunbeii nopran
T'OCYAapCTBEHHBIX W MYHMIMNAIBHBIX YCIyr (GYHKIUN)» WM pPErHOHAIBHYIO
FOCYNapCTBEHHYI0 HH(OpMalMoHHYyIo cHcteMy «[lopTanm rocynapcTBeHHBIX u
MyHUIMIANBHBIX yenyr (GyHkuuit) HoBropoackoii o6nactu» myTeM 3amOiHeHHs
CHENMANLHOH HHTEPAaKTUBHOH (OPMBI, KOTOpas COOTBETCTBYET TPeGOBaHUSIM
DenepainpHoro 3akona Ne 210-O3 u obecrnieunBaeT HAEHTH(GHKALIIO 3asBUTENS.

B ¢enepansHoit rocynapcrBeHHON MHGOPMALHOHHON cucTeMe «BuHbIit
IIOpTaJl rOCYAapCTBEHHBIX U MYHHUIIUITANIBHEIX yCIyT ((PYHKIHIA)» U perHOHaIBHOM
FOCYNapCTBEHHON MH(pOpMannoHHOH cucTeMe ' «IlopTan rocyJapCTBEHHBIX H
MyHUIUNANBHEIX yeluyr (¢Gyuxuuil) HoBropopckoit o6nactu» IpHEMEHSETCs
aBTOMATHIECKas — MACHTHQUKAIMs (HyMepaLus) 3ampocoB,  HCIIONB3YeTcs
noxcucreMa  «JIvymeli  xabuHeT» g obecHedeHMS  OJHO3HAYHON U
KOHQUICHIMANBHOH JOCTaBKM IPOMEXYTOYHEIX COOBIIEHHH B 3IEKTPOHHOL
bopme.

2.6.3. 3anpoc MOXKHO HaNpaBUTh TAKKe OHUM M3 CIIETYIOLIUX CIIOCOOOB:

- 4epes OQUUMabHBIN CaliT apXuBHOM city)66l HoBroposckoii o6acTy;

- Ha ajnpec SIEKTPOHHOM MO4YTHI AemaprameHTa: kulturanov53@mail.ru,
archupr2@novarchiv.org;

- IIpH JIMYHOM OOpalleHMH WM TOYTOBBIM OTIPABIECHHMEM IO afipecaM,
YKa3aHHBIM B IIPUIIOXKeHHH Ne 1 K HacTosImeMy afiMUHICTPATUBHOMY PETTIaMEHTY.

2.6.4. 3ampoc 3asgBuTend oGOPMISETCSs HAa TOCYNAPCTBEHHOM  SI3BIKE
Poccuiickoit @eneparumn. ;

2.6.5. B 3ampoce YKa3BIBAIOTCS CBENEHHS, HEOOXOMUMBIE IS ero
HCIIOJIHEHUS, B TOM YHCIIE: ‘

HaWMEHOBaHME IOPHIMYECKOro JIMIa - aBTopa 3ampoca (Ui IpaxigaH -
(hamMuim, IMEHH, OTYECTBA, IPU HATMIHH IOCIEIHET0);
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NIOYTOBBIA W (WJIM) SNEKTPOHHEIM aipec, MO KOTOPOMY JOJDKEH OBITh MaH
OTBET;

CBENICHHA, HHTCPECYIOIME 3asfBUTENS M  XPOHOJOTHYECKHME paMKH
3alpaluBaeMoy HHYOPMAIIHH; "

dopma HoNydeHHs 3asBATENEM HH(POPMALHH (vHGOPMAaIMOHHOE THCHMO,
apXWBHAs CNpaBKa, AapXWBHAs BBIUCKA, apXdUBHAs KOIMS, TeMaTHUECKHUii
TIepeIeHb, TEMaTHYECKHH 0030p HJOKYMEHTOB);

JIHAs MO/TMCE aBTOPA 3a1poca (TpaXKTaHUHA MM IOJDKHOCTHOTO JIHIIA);

JaTa.

2.6.6. Cpezenus1, colepiauife NepCOHANBHBIE JAHHEIE O TPETBUX JHIaX,
IPEICTaBIAIOTCA  YIIOMHOMOYEHHOMY  JIMILy  3afBHUTENS HA  OCHOBAaHUH
MOBEPEHHOCTH, O(YOPMIIEHHOH B yCTAHOBJIEHHOM 3aKOHOATENHCTBOM Poccuiickoit
Deneparyy TOPsIIKE.

2.7. UcyepnbiBaomuii nepedeHb T0KYMEHTOB, HEOGX0THMbIX
B COOTBETCTBHH ¢ HOPMATHBHBIMH NPABOBLIMH aAKTAMH
AJIsl IPEI0CTABJICHAS TOCYAaPCTBEHHOM YCJIyTrH, KOTOPbIe HAXOASTCS
B PaCHOPSZKEHHH roCyJapCTBEHHBIX OPraHoOB, OPraHOB MECTHOIO

CamMoyInpaBJ/IEHAsI H HHBIX OPraHOB, YYaCTBYIOIMX B MpPeJ0cTaABICHUH
roCyAapCTBEHHOM YCIYry, H KOTOPbIe 3asiBUTEIb BIPaBe NPeACTABMTS,

a TaKiKe CIoCo0bI HX MOJIyYeHHs! 3asiBUTEISIMHU, B TOM YHCJIe

B JJIEKTPOHHOI (hopme, OPSAXOK UX HpeACTABACHUS

2.7.1. Jins mpemocTaBNeHMs TOCYAAPCTBEHHOM YCIYIH OT 3asBHTENS He
TPeOYIOTCA ~ Kakue-muOO  JOKYMEHTHl, HAaxXOOdIhecs B PacropsHKeHHH
TOCYIapCTBCHHBIX OPraHOB, OPIaHOB MECTHOTO CAMOYIPABIICHHS U UHBIX OPraHOB,
YHacCTBYIOIIMX B TNpPENOCTaBICHUH TI'OCYJapPCTBEHHOM YCIyIW, M KOTOpEIE
3asBUTENb BIIPaBE NPEACTABUTE.

2.7.2. Tlopsimox monyYeHHs JAOKYMEHTOB, IIOATBEPXKIAIOIUX OILIATY
rOCYJapCTBEHHOM HOIIINHEL:

@axkT  ynmaTel  rOCYNAapCTBEHHON  MOIUTHHBI IIOATBEPXKIAeTCI ¢
UCIIOJb30BaHMEM HH(pOpMauuu 00 ymjiaTe © IOCYHApCTBEHHOH  ITONUIHHEL
comepxamedics B I'ocymapcTBeHHOM — MHGOPMAIMOHHON  cucTeMe O
POCyNapCTBCHHBIX W MYyHMUMIQNIBHBIX IUaTexax (mamee - ITWC TMI),
npenycMmorpernHoi OepepanapHbiM 3akoHoM Ne 210-D3.

3adBUTeNs  BOpaBe  MpENCTaBUTH B JemapTaMeHT  JTOKyMEHT,
IIOATBEPXKNAIOIINM  OIUIATy TOCYHapCTBEHHON IIONUIMHEI 10 COOCTBEHHOL
UHULMATHBE.

2.7.3. K 3ampocy MOTyT GHITH IIPHIOKEHB! KCEPOKOIIUH TPYZOBOM KHIDKKH,
APYIuX NTOKYMEHTOB, CBA3aHHBIX C TEMOH 3ampoca.

2.8. Yka3zaHune Ha 3anpeT TPeGOBaTh OT 3asiBUTEJISI
2.3.1. 3anpemaercs TpeGOBATE OT 3aSBHTENIS:
IIPENICTABIICHUA JOKYMEHTOB M HMH(OPMAaIlM¥ WIH OCYIIECTBICHHUS
MCHCTBUH, MPEACTABIEHWE MM OCYIIECTBIEHHE KOTOPHIX HE IIPELyCMOTPEHO
HOPDMAaTHBHBIMU IIPaBOBBIMH akTaMu Poccuiickoit ®emepanmuu # 0GIaCTHBEIME
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HOPMATHBHEIMH  IPaBOBBIMH  aKTaMM,  PETYIUPYIOIIUMH  OTHOIIEHHS,
BO3HUKAIOIIKE B CBA3M C IIPEJOCTABIEHUEM FOCYAapCTBEHHOM YCIIyTH;

IPENOCTABIEHMS JOKYMEHTOB M MH(QOpMAalWy, KOTOPbIE B COOTBETCTBHHU C
HOPMATHBHBIMH IIpaBOBBIMH akTaMu Poccuiickoit ®Deneparum, 00JaCTHHIMU
IPAaBOBBIMH aKTaMH W MYHHUIUNANGHBIMH IIPABOBBIMH aKTaMH HaxOIATC B
PacHOpsDKEHUH rOCYapCTBEHHOTO OPraHa, IPEIOCTaBISIONIEr0 rOCy IaPCTBEHHYIO
YCIIYTY, UHBIX TOCYINapCTBEHHBIX OPTaHOB, OPIaHOB MECTHOTO CAMOYIIPABICHHUS U
(4n) TOABENOMCTBEHHBIX TI'OCYJApPCTBEHHBIM OpraHaM H OpraHaM MEeCTHOTO
CaMOyITpaBJICHHS OpraHu3aIui, YYaCTBYIOLTHX B IIpEeIOCTaBIEHUHN
TOCYHapCTBEHHBIX HJIM MYHMIMIIAIBHBIX YCIYT, 3@ HMCKIIOYEHHEM JIOKYMEHTOB,
YKa3aHHBIX B yacTH 6 crateu 7 ®enepanbuoro 3akona Ne 210-03.

2.9. UcyepnpiBaromuii mepevyeHb OCHOBAHHUI ISl 0TKA32 B IpUEMe
AOKYMEHTOB, HEOOXOJUMBIX JJIs1 IPEJOCTABJIEHUS FOCYAaPCTBEHHOM YCIyry
2.9.1. OcHoBaHus [UId OTKa3a B MpHEME JOKYMEHTOB, HEOOXOMMMBIX I
IIPEIOCTABICHUSA IOCYJApCTBEHHON YCIyTH, OTCYTCTBYIOT.

2.10. McyepubiBaomuii nepeyeHb OCHOBAHUM JJIsl IPHOCTAHOBJICHHS
WJIH OTKA3a B IPENOCTABJIEHHH ITOCYAaPCTBEHHOM YCJIyri

2.10.1. OcHoBaumeM JUif OTKa3a 3agBUTENIO B IIpeIOCTaBIECHUH
rOCYJapCTBEHHOHN YCIYTH SBISIOTCS: ;

OTCYTCTBHE JOKYMEHTOB, HEOOXOJUMBIX JUISL UCTIOTHEHHS 3a11pOca;

OTCYTCTBHE B 3aIIpOCE HEOOXOAUMBIX CBEJICHHIH JIs €TI0 MCIIOIHEHHU;

OTCYTCTBHE B 3aIIpoce (paMUINU WIH aJpeca 3asBUTEI;

OTCYTCTBHE Y 3asfBUTENd, MCTPeOYyIOIIero CBEINEHHWs, COAepKallue
NIEPCOHANIBHBIC HaHHbBIE O TPETBUX JHMLIAX JOKYMEHTOB, ITONTBEPXKIAIOIIUX €ro
IIOJITHOMOYMST;

3aIIpOC 3asIBUTENS HE IOANAI0TCS IPOYTEHHIO.

Ecmu orseT Ha 3ampoc IO CyIIeCTBY IIOCTaBIEHHOIO B HEM BOIpOca He
MOXeT OBITh NaH 0e3 pasrialleHus CBeJEHHH, COCTABISIOIMX [OCYIapCTBEHHYIO
WA HHYIO OXPaHAEMYIO 3aKOHOIATENbCTBOM TalHy, U (WiIN) KOHQUIECHITHAILHYIO
HHOOPMANHKIO, 3aABUTENI0 COOOUIACTCS O HEBO3MOXHOCTH JaTh OTBET HA 3arpoc
[0 CYIIECTBY IIOCTaBJIEHHOIO B HEM BOIIPOCa B CBS3H C HEIOIYCTHMOCTBIO
pasriaiieHus YKa3aHHBIX CBEINCHMH. VYKazaHHas HHQOpMamus MOXET OBITh
IpefOoCTaBIeHa  TOJNLKO IIpM HalWMYMKA y  3asdBUTENSI  JOKYMEHTAJILHO
IIONTBEPXKIACHHBIX MIPaB Ha II0JIy4YEeHHE CBEICHUMH, COEPKAIINX TOCYJapCTBEHHYIO
WM AHYIO OXpaHSIeMyIO 3aKOHOJIATEILCTBOM TalHy M (MiIM) KOH(QUISHINATIHHYIO
UH(pOpMaIHIo.

2.10.2. OcHoBaHUH IS IIPHOCTAHOBJIEHUS IIPENOCTaBICHUS
rOCYIapCTBEHHON yCIyTH HE HMEeTCs.

2.11. Ilepeyennb yeiayr, KOTOphIE ABJISIIOTCS HEOOXOAMMbLIMH
1 00513aTeJILHBIMH JJ151 IPE0CTABJICHUS FOCYIaPCTBEHHOM YCJIyTH,
B TOM 4YHcJ/Ie CBeJeHHUsI 0 AOKYMEHTe (JOKYMEHTaX), BbIJaBaeMoM
(BRIZaBaEMBIX) OPraHaMH rocy1apcTBEHHOM BJIACTH,
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OpraHaMM MeCTHOIO CAaMOYNPABJICHHUS] H OPraHH3ANHAMHE, YYACTBYIOLIIMH B
Npe10CTABIEHHH roCyIapCTBEeHHOI yCayru

2.11.1. VYcnyr, SBISOIUXCS HEOOXOMUMEIME H  O6S3aTebHLIME TUTS
IIpENOCTaBICHUs TOCYNAPCTBEHHON YCIYTH, & TaKkKe NOKYMeHTa (IOKYMEHTOB),
BBIJIaBa€MOr'0 (BBINAaBAaEMBIX) OpraHaMM T'OCYJApPCTBEHHOH BIACTH, opraHaMu
MECTHOTO  CaMOYNpaBJICHWS W  OpPTraHU3alWsIMH,  YYacTBYIOIINMH B
IIPEIOCTaBICHUN TOCYyIapCTBEHHOW YCIYrH, 3aKOHONATENbCTBOM PocCCHICKO
Denepayyu He MIPELyCMOTPEHO.

2.12. Ilopagok, pazMep H OCHOBAHHS B3NMAHUS
rocy1apcTBEHHOH MOMIJIMHBI HJIH HHOM NJIaThl, B3UMAEMOi
32 IPeJOCTaBJIEHHE roCyAapCTBEeHHOM yCayru

2.12.1. [lemapTraMeHT IIPEAOCTABIAET TOCYAAPCTBEHHYIO YCIYry 1o
OpraHHU3alliK UCIIOJHEHMS IIOCTYNHUBINHX H3-32 py6exa 3armpocos (110 apXHBHOMY
Jielly) POCCHMCKMX W HHOCTPaHHBIX TPaXHaH, a TAKXKe JIUI 0e3 IpaXIaHCTBA,
CBS3aHHBIX C peanM3allMed HX 3aKOHHBIX IIpaB U CBOOOA, He TpeByroMmux
IIPOCTABJICHUS allOCTUIISL, Ha Oe3BO3ME3IHOHI OCHOBE.

2.12.2. Tlpu mpenocTaBIeHUH [OCYHAPCTBEHHOH YCIYIH IO OpTaHU3aLUH
WCTIONHEHHs IMOCTYNHMBIIMX H3-32 pyOexa 3alpocoB (10 apXUBHOMY Ieiy)
POCCHACKHX ¥ HHOCTPAHHBIX TPAXJaH, & TAKXKe JIHUL 6e3 IPaXKIaHCTBA, CBA3AHHbIX
C peanM3alMell HX 3aKOHHBIX IPaB M CBOOOX, TPeOYIOIIMX IIPOCTABIICHHS
alloCTWIISA, B3MMAaETCA OIllaTa TOCYAapCTBEHHON MONUIMHBI 3a IIPOCTABJICHHE
aIocTyIA, npenycMmorpeHHas crarbedl 333.33 Hamorosoro kxopekca Poccuiickoit
Qenepanuu (nanee - HK P®).

B coorerctBuM ¢ nommymnkromM 48 mygkra 1 cratem 333.33 HK P®
IOCYNapCTBEHHAs IIOLUUIKMHA 3a IIPOCTABIICHUE aIlOCTHINA YIUIAYHBAETCSA B pasMepe
2 500 pyGieii 3a KasKIbIi JOKYMEHT.

2.13. Ilopsinok, pa3Mep u OCHOBAHHS B3UMAHHS NMJIATHI
3a NpeAoCTaBJIEHHE YCJIYT, KOTOPbIE SIBJISIOTCH He00X0AMMbIMH

M 005132 TeIbLHBIMH /ISl IPEAOCTABJICHHSI FOCYAAPCTBERHOH yeayru,

BKJIIOYasi HH(OPMALHIO 0 METOAMKE pacyera pasMepa TaKoif miIaThbl

2.13.1. Ycuyru, KOTOpBIE SIBISIOTCS HEOOXOAUMEBIMA U 0GS3aTENBHBIMHA IS
IIPEIOCTABICHUS TOCYAapCTBEHHOM YCIYIH, OTCYTCTBYIOT H, COOTBETCTBEHHO,
B3MMaHHE IINAThl 3a HX MPEJOCTABICHHE 3aKOHOJATEILCTBOM Poccuiickoi
®enepanun He MPEeLyCMOTPEHO.

2.14. MakcuMasIbHBIH CPOK OKMIAHHS B 04epeNH NPH Moave 3anpoca
0 IIPEIOCTaBJIEHUH FOCYJAPCTBEHHOH YCIYyIrH U IPH MOJIyYeHHH
pe3yJibTaTa NpeAoCTaBJIEHHs FOCYyAapCTBEHHOM YCJIyrH
2.14.1. MakcuManbHBI# CPOK OXMIAHHS B OYEpeNd MPHU Tofade 3aIpoca o
IIPENOCTABIEHUM TOCY[IAapCTBEHHOW YCIyrM M IPH IIONYYEHHH De3yibTaTa
IPEIOCTaBIIEHHs TOCYAAPCTBEHHOM YCIIyTH (TIpY JIMYHOM OOpAIlleHH ) HE JOKEH
IpeBLIaTh 15 (IITHAAIATE) MUHYT.
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2.15. Cpok 1 nops/10K peracTpanuu 3anpoca 3asiBUTeIs
0 NpeI0CTaBJECHHH roCy JapCTBEHHOH yCJIyr,
B TOM YHCJIE B 31eKTPOHHO# hopme

2.15.1. PerucTpammst  3ampoca  3agBUTENs 0 NpeIOCTaBICHUH
FOCYIapCTBEHHO! YCIYIH, B TOM YHCIE HAIpaBIEHHOTO B (OpMe SIEKTPOHHOTO
JOKYMEHTa C HCIIOJIb30BaHUeM (elepalbHOM rocy1apcTBeHHOM HHPOPMAIIOHHON
cucteMsl «EnuHBIA mOpTal TOCYHapCTBEHHBIX W MYHHIMIANBHBIX YCIyT
(byHKIWH)» MM PErHOHANBHOM TOCyAapCTBEHHOMH HHGOPMAIIMOHHON CHUCTEMEI
«IlopTan rocynapCTBeHHBIX M MyHHULHIANBHBIX YeIyr (GyHKImi) Hosropopckoii
00acTH», OCYIIECTBIAETCS B IEHD €r0 IIOCTYIUICHHUS B JlellapTaMeHT.

B cmyuae mocTymneHHs 3ampoca  3asBHTENS O  IIPeIOCTABICHUH
rOCYyIapCTBEHHON YCIYId B BBIXOZAHBIE WM HepaGouue IpasJHMYHBIE JHU ero
perucTpanyus OCYIIeCTBISIETCS B IEpBBIA paboumil [eHb jemapramMeHTa,
CIIC YOIV 38 BRIXOAHAIM HIIH HEPaOOIHM MPa3JHUIHBIM JHEM.

3ampoc  3asBHTENA O IPENOCTAaBICHHH TrOCYyapCTBEHHOM  yCIyru
PETUCTPHPYETCS B  XKypHalle BXONAIMX JOKYMEHTOB JEIIapTaMeHTa ¢
IPHECBOCHUEM 3alIPOCY BXOMAIIEr0 HOMEpa U yKa3aHWEeM HaThl €r0 MOIyYeHHUs.

2.16. TpeGoBaHusl K NOMEIEHHAM, B KOTOPBIX NPEJ0CTABIAETCS
rocyapcTBeHHasl ycjayra, K MecTy OKHAQHMS U NPHeMa 3asBHTEJIeiH,
pasMelleHnI0 U 0(hOpMIIEHHIO BU3YaTBHOIl, TEKCTOBOM H MYJIbTHMeIUHOH
HH(OPMaNKH 0 NOPsAKe NPEAOCTABIECHHS FOCYIAPCTBEHHOH YCayrn

2.16.1. Tlpm BXOZe B IIOMEIUEHMS NENapTaMEHTa, A€ IPEeJOCTABIACTCS
rOCyapCTBeHHas yCIyra, pa3MeEINaloTCs CTEeHABl (BBIBECKH), COIEpIKalhe
MH(OPMAIMIO O HAMMEHOBaHMH JenapraMeHTta. Ha mpuieraromell TeppHTOpHH
060pyyrOTCA MeCTa IJIs TAPKOBKK aBTOTPAHCIIOPTHEIX CPEICTB.

2.16.2. IlpemocTaBneHue TOCYAapCTBEHHOH YCIYIM OCYLIECTBISETCS B
cnyxeOHBIX — KkabuHerax. KaGuHeTs!  0GOpYIyIOTCS  COOTBETCTBYIOITUMH
TabJUYKaMH C yKasaHHeM HOMepa KaOuHera, (DaMEJIAM, MMEHH, OTYECTBa,
AOJDKHOCTH JIUII, OTBETCTBEHHEIX 3a IIPEJOCTABICHHE TOCY IapCTBEHHOMN YCIIyTH.

2.16.3. Pabounme MecTa JIMI, OTBETCTBEHHBIX 34 IIpeOCTaBJICHUE
rOCYIapCTBEHHOH YCIyrd, CHAbXaIO0TCS KOMIIBIOTEPaMH, CIIPABOYHO-TIOMCKOBEIMA
CpPeACTBaMH K apxXWBHBIM [JOKYMEHTaM M HHGOPMAIMOHHBIM MAaTEpPHAJIOM,
IIO3BOJISIOLIMME  CBOEBPEMEHHO M B IIONHOM 0O0BEME  OpraHH30BaTh
MIPENOCTABIEHHE IOCY AAPCTBEHHOM YCITYTH. ‘

2.16.4. [na oxumaHUs IIpHeMa OTBOJATCA CHEUHAIBHBIE MECTa,
00OpyNOBaHHBIE CTYIbSIMH HIIH CKaMbsIMH, CTojamu (CToMKaMu) ¢ Oymarofi m
NUCBMEHHBIMH TIPUHAIIEXHOCTIMH JJIsI BO3MOXKHOCTH O(QOPMIIEHHUS 3allpocoB. B
3MMHEe BpeMsI MeCTa OXXHIaHuUs IIpHeMa 3asgBHTeNel 060pyayroTcs rapaepoboM.

2.16.5. Mecra, npenHa3HaueHHble IS O3HAKOMJICHHS 3asgBHUTENel C
MHOOPMAIMOHHBIMI MaTepuaiaMu, 000pyayrOTCS HHPOPMAIHOHHBIMU CTEHIAMY,
KOTOpPBIE JOJDKHEI GBITH MAaKCHMAIIBHO 3aMETHBEIMH, XOPOIIO IPOCMATPHBAEMBIMY
1 QyHKUMOHATBHEIME. MH(QOpMaNUOHHbIE CTEHABI MOTYT OBITH O0GOPYIOBAHEL
kapMmaHamu Gpopmara A4, B KOTOPBIX pa3MeIaroTcst HHPOPMAaIMOHHEIE JTUCTKH.
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2.16.6. B 3nanusx, B KOTOPBIX NPEIOCTABISETCS TOCYAPCTBEHHAs YCIyra,
CO3MAIOTCA yCNOBHMA [UIi IPOXOAa HHBAIMAOB M MAaJOMOOWIBHBIX IDPYIII
HaceJeHus.

WHBammnam B uensx obecrieyeHrs NOCTYIHOCTH TOCYNapCTBEHHOM YCIyrH
OKa3pIBA€TCS IIOMOIIb B IIPEOJOJEHHM Ppa3iUYHBIX OaphepoB, MEIIAIOIUX B
TIOJIyYCHUH MU I'OCYNapCTBEHHOM YCIyTH, HapaBHe C ApYTHMHM JMLAMH. BXon B
30aHMe obopynyercss maHDycoM. ITOMEINEHHS MOJKHBI WMETh pPaCIIMpEHHBIE
IPOXOJBI, MO3BOJSIOLIME OOECIEIUTh OECIPEeITCTBEHHEIM JOCTYIl HHBAIHIOB,
BKJIXO4ast MHBAJIHIOB, HCIONB3YIONIMX KpECla-KOJACKH, a TakKe NOJDKHBI OBITH
00OpYOBaHEI ~ yCTPOMCTBAMH JUIS O3BYYMBAHHS BH3YalbHON, TEKCTOBOM
nH(popMarym. Hammwcy, 3HaKu, WHAas TekcToBas M rpaduueckas uHboOpManus
AyOnupyeTcs 3HaKaMH, BEIIONHEHHBIME penbeHO-TOYeuHbIM MpHdTOM Bpaiis.

I'myxoHeMBIM, WHBammMaM IO 3PEHUI0 W IPYIMM JIMIAM C OTPAHUIEHHBIME
(busuYeCKIMHE BO3MOXHOCTSME TpY HEOOXONMMOCTH OKa3bIBAETCS IIOMOIN TIO
NIEPEIBIDKEHHIO B TIOMEIIEHHSX U COIPOBOXK/IECHIE.

2.17. IlokasaTenn JOCTYNHOCTH H Ka4€CTBA Iocy/ apcTBEHHOI
YCJIYTd, B TOM YHCJIe KOJHY€CTBO B3aHMOEHCTBHI 3asgBUTe s
€ IOJZKHOCTHBIMH JIMUAMM I€NAPTAMEHTA NPH HPeAOCTABIEHUH
roCyAapcTBEHHOM YCJAYrd H HX NPOAOCJGKHTEILHOCTE, BO3MOKHOCTh
Noy4eHHs roCyAapCTBEHHOH YCIYrH B MHOTo()y HKIIHOHAILHOM IeHTpe
NpeJoCTaBJICHHS FOCYIAPCTBEHHBIX H MyHHIIHNAJIbHBIX YCJIYT,
BO3MOZKHOCTD MOJIy4YeHus] HHGOpMAL UM 0 X0€e NPEXOCTABIEHHS
roCyAapCcTBEHHOM YCJIYIH, B TOM YHCJIE ¢ HCIOJL30BAHHEM
HH(}OPMALHOHHO-KOMMYHHKAIHOHHLIX TEXHOJIOT i
2.17.1. TloxasaTensMu JOCTYIHOCTH TOCYIAPCTBEHHOM YCIyTH SBIAIOTCS:
TPaHCIIOPTHAasA JOCTYIIHOCTh K MECTaM IIPENOCTAaBIEHMS IOCYyAapCTBEHHOM
YCIIyTH,
pasMmeliieHre MH(GOPMalUK O MOPSAAKE NPEIOCTABIEHUS IOCYIapCTBEHHON
yenyru B cetd «MHTepHET» B (heiepanbHOM ToCyIapCTBEHHOM HHGOPMAHOHHON
cucreMe «EAuHBIA HOpTal TOCYJapCTBEHHBIX M MYHHIUNANBHEIX  YCIyT
(QyHKUmH)» ¥ pPErHOHANBHOM TIOCYNAPCTBEHHOM MHGOPMAIHOHHOM CHCTEME
«IlopTan rocyjapcTBeHHBIX M MyHHIHIANGHBIX yeuyr (Gymkmit) Hosropoackoit
obnacTu», Ha OQMUMAIBHBEIX caliTax [enapTaMeHTa, apXHBHOH  CIIy>KGbI
Hosropopackoii obnacru;
obecriedeHre JOCTyna JHI[ C OlPAaHMYEHHBIMH BO3MOXHOCTAMH K
IIOMEIIECHHUAM, B KOTOPBIX IPENOCTABIIETCS TOCY JapCTBEHHAS YCIIyra;
obecrieueHue IPEAOCTABICHNUS TOCYIAPCTBEHHOM YCIYTH ¢ MCIONb30BaHIEM
BO3MOXHOCTeH (enepalbHON TIoOCyJapCTBEHHOM HH(MOPMALMOHHON CHCTEMBL
«EnuHBIA 1OpTal TOCYyJapCTBEHHBIX W MYyHHIMIAIBHBIX yoIyr (QyHKImR)»,
PErHOHANBHOM  rOCYyNapCTBEHHOH — mHGpOpManmoHHOM  cucTeMsl  «IlopTan
rOCYJTapCTBEHHBIX ¥ MyHHIMIAIBHEIX yeiIyT (pyrkuuii) HoBropoackoit o6mactu.
2.17.2. Iloka3aTensaMu KadecTBa IrOCyNApCTBEHHOM YCIyTH SBIAIOTCS:
COOJIrOIeHIE CPOKOB IIPEINOCTAaBIEHHS TOCYIapCTBEHHOM YOIy H;
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COOMIONeHre CpOKA OXHAAHMS B OYEPENM NPH  IIPEJOCTABICHUH
rOCyIapCTBEHHOM yCIyTH;

00OCHOBAHHOCTB OTKA30B B [IPENOCTABIEHAH FOCYAapPCTBEHHOM YCIIyTH;

COKpalllcHHE KoIu4YecTBa OOpamleHuii H IIPONOIDKUTENBHOCTH CPOKOB
B3aUMOJICHCTBUS 3asBUTENsS C JOMKHOCTHBIMH JIMIAMH JelapTaMeHTa IIpU
IIPEIOCTABIEHUH TOCYJAPCTBEHHOM YCIIYTH. ‘

2.17.3. KounyecTBO B3auMOAEHCTBHI ¢ JOJDKHOCTHBEIMHM ~ JTHIIAMU
AcIIapTaMeHTa NIPX IPENOCTaBICHAM FOCY JapCTBEHHOM YCIYIH B Cilydae JIMYHOTO
oOpallleHys 3asgBHTENS HE MOXET MpEeBHINATh TPeX, B TOM YHCIIE obparenue
3a4BUTCNI B NCNAPTAMEHT 32 IOJyYeHHEM KOHCYNBTAINH (MaKCHMANbHOE BpeMs
KOHCYNIBTHpOBaHus 15 (NATHaAnaTh) MHHYT), NpEACTABICHHE 3asBUTENEM B
AeTIAPTAMEHT  3ampoca (MakCUMalbHOe BpeMs IpueMa JOKYMEHTOB 15
(nATHAIIATH) MHHYT) M OGpallleHHe 3asBUTENS 3a Pe3yIBTaTOM IMPEOCTaBIEHHU
TOCYyNApCTBEHHOW YCIyrM (MakCHMalbHOE BpeMsl BHIIaYM JOKyMEHTOB 15
(IATHAAIIATE) MUHYT).

2.17.4. TocymapcTBeHHas yciyra Ha 6a3e MHOTODYHKIIMOHAIBHEIX LIEHTPOB
IpENIOCTaBICHUS TOCY JAPCTBEHHBIX M MYyHHUIHUIANBHBIX yCIyT (nanee - MOL]) me
IIPEIOCTaBIISIETCHL.

2.17.5. 3asBuTeNs MMeET BO3MOXHOCTH MOJYYEHHS HHPOPMAIHH O XOIE
IIPEIOCTABJICHH [OCYJTapCTBCHHOHM YCIyrd, GopM 3ampoca ¥ MHBEIX IOKYMEHTOB,
HEOOXO/WMBIX Ul TOJYYeHHS [OCYJapCTBEHHOH YCIYrH, B TOM YHCIE B
3NIEKTPOHHON (OpMe C HCIONb30BaHHEM (enepaabHol TroCyJapCTBEHHOM
HHQOpMaluoHHOH  cucTeMbl  «EIMHBI  TOpTAT  rOCYLAapCTBEHHBIX U
MYHUIMNANBHBIX — ycuyr (QyHKUOW)» M  pErdoHanbHOM TIOCyAapCTBEHHOM
nHQOpMaLMOHHOH cucTeMbl «IlopTal TOCYHApCTBEHHBIX YCIyT (pyHKIIHEL)
Hosropozckoit o6actu».

2.17.6. 3asBuTens BIpaBe OLEHHTh KAYeCTBO  IIPENOCTABIICHHS
TOCYJTapCTBEHHOH YCIIyT| IyTEM 3allONHEHHs GllaHKa HHTEPBBIO Ka4eCTBa YCIYT:

B ceTH «IIHTepHET» ¢ HCIONB30BaHHEM (enepalbHOl rocynapcTBeHHOMN
vHQOpMalMOHHOH  cucreMbl  «EIMHBIN  mOpTanm  TOCYIAapCTBEHHBIX U
MyHMIUIANBHBIX yCIyr (QYHKOMH)» HIM Ha OGQHIMAIbHOM CalTe apXMBHOM
ciry>x061 HoBropozckoit o6imactu;

II0 MECTY TIOJy4eHHs TOCYJAPCTBEHHOH YCIIyTH.

2.18. nble TpeGOBaHMsI, B TOM YHCJI€ YYHTBIBAIOIIHE 0COGEHHOCTH
NPEeAOCTaBJICHHA IOCYAAPCTBEHHOH YCJIYIrH B MHOTo)yHKIHOHAJIbHBIX
NEHTPaxX NPEeAOCTABIEHUA rOCYAaPCTBEHHBIX H MYHHIMIAIBHBIX YCIYT

M 0COGEHHOCTH NPEOCTABJIEHHS IOCYAa PCTBEHHOM yCJIyrd
B 3JIEKTPOHHOI1 (hopMme
2.18.1. Ilpm momade 3ampoca B OJIEKTPOHHOH (OopMe MOXKET ObITh
HCIIONB30BaHa IIPOCTast 3JIEKTPOHHAs IONIUCH COINIACHO 4YacTH 2 cTaTbu 6
Denepansroro 3akona ot 06 ampens 2011 ropa Ne 63-®3 «O6 371eKTPOHHOM
noanucy». IIpocTol 31eKTPOHHOM MOIMKUCHIO ABISETCA PETUCTPALIUS 3aIBUTENS B
Enunoit cucreme wupeHTHdukammu u ayrentudukarmuu (ECHA). «Jlorue» u
«mapojip» BRICTYNAIOT B KaYeCTBE aBTOPHM3AIMK B (PelepabHOM rocy apCTBEHHOM
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uHQOpMalMORHOH  cucTeMe  «EOMHBI  mopram  TOCyHAapCTBEHHBIX W
MYHULUNANBHEIX  yYCIyr (QYHKUMH)» M pErHOHANBHOM TroCyJapCTBEHHOM
rH(OpMaionHol cucreMe «[lopTa TocyZapCTBEHHBIX yenyr  (dyHKwmit)
Hosropoznckoit obnacti», MNOATBEpXKIAOIIEH IPaBOMOYHOCTD MIPOU3BOJUMBIX
nocpenctsoM cetm  «MHTepHeT» mpomemyp. MnentudmkaTopoMm  mpocroit
3JIEKTPOHHON IOALMCH SBJIAETCSA CTPaxOBOM HOMED MHMBHAYAIHHOTO JIHIEBOIO
cyera (CHUJIC) 3asBuTeNs B cricTeMe 0653aTeNbHOTO TEHCHOHHOTO CTpaxoBaHUs.

llepedeHp KIaccOB CPe/ICTB ANMEKTPOHHON MOMITHCH, KOTOPBIE OIyCKAIOTCS
K HCIONB30BaHUIO NP OOpalieHnd 3a IIONyYeHHeM TOCYAapCTBEHHOH YCIIyrH,
OKa3plBa€MOH € NPUMEHEHWEM YCHJIECHHOW KBanu(HKAIHOHHOMN DJIEKTPOHHOMH
IIONNHNCH, ONpPEACIAETCS Ha OCHOBAHWM YTBEPXKIAEMON COOTBETCTBYIOIIHMM
OPraHOM HCIOJHMTENBHOH BIACTH MO cornacoBaHuio ¢ PenepansHoi ciyx6oit
GesomacHocTr  Poccuiickoit  ®enepanusr  Mopmenu yrpo3  06e30macHoCTH
MHQOpMalnk B MH(OPMALHOHHON CHCTeMe, HCIONB3YeMOH B Ieax Ipuema
obpallleHuii 3a TOTYYeHHEM IOCYNApCTBEHHOM YCIYTH 1 (1K) mpemocTaBIeHMs
TaKOH YCIYIH.

2.18.2. [lns 3aspuTene#l obecreumBaeTCs BO3MOXKHOCTb OCYILIECTBISATH C
WCTIONE30BaHUEM  (DeflepallbHOM TOCYynapCTBEHHON MHGMOPMAIHOHHOM CHCTEMBI
«EnuHBI OpTaN TOCYNApCTBEHHBIX M MyHHIMNANBHBIX YCIyT (Qynxumit)» wim
PErMOHABHOM — TOCYAapCTBeHHOH  HH(OpManuoHHOM  cuctemsl  «Ilopran
TOCYapCTBEHHBIX M MYHULMITANBHBIX yClyT (byHknuii) HoBropojckoii o6macTm»
MOHMTOPHHTI XOZa IPEAOCTABIEH S TOCY IaAPCTBEHHOM YCIYTH.

2.18.3. VBenomnenue 3asBHTEIS O HPHHATOM K PACCMOTPEHHIO 3arpoce
OCYIIECTBIIACTCS NENapTaMEeHTOM He Io3/jHee pabodero MHS, CIIeAyIOLUIEro 3a JTHeM
IIOCTYIUICHUS. OT 3asBUTENII COOTBETCTBYIOINEH MHTEPAKTHBHONW (OPMEI B
SJICKTPOHHOM BHIE, B TOM 4YHCIe 4Yepe3 (elepalbHYI0 TI'OCYIapCTBEHHYIO
HHQOpMaUKOHHYI0  cHcTeMy —«EomHEIH  mopTan TOCYNapCTBEHHBIX M
MYHUUUIIAIBHBIX YOIy (QYHKUMH)» HIH PErHOHANBHYIO TOCYIapCTBEHHYIO
MHQOpMaLHOHHYT0 cucTeMy «IIopTal roCyIapCTBEHHBIX M MYHULMIATBHEIX yCIIyT
(dynxuuit) HoBropomackoit obnactimy.

2.18.4. Tlpu NpefOCTaBIEHHH IOCYIAapCTBEHHON YCIYTH B 3JEKTPOHHON
dopme uepes (eneparbHYI0 TOCYIApCTBEHHYIO HH(BOPMALHOHHYIO CHCTEMY
«EMHBIA IIOpTaN roCyIapCTBEHHEIX H MyHHMLHMIANBHBIX yCIyr (byHKIH)Y Win
PETHOHANIBHYIO ~ TOCYAAapCTBCHHYI0  MHQOpMamuoHHyI0 cucremy  «llopran
TOCyNapCTBEHHBIX ¥ MyHUIMITAIBHBIX yCIyT (GyHkumii) HoBropoackoil obmactim
3asBUTEIIIO HAIIPABIISIETCS:

YBEIOMIIEHHE O NpHEMe W PEruCTpallH 3alpoca W HHBIX JOKYMEHTOB,
HEOOXOAMMBIX [ IPEeOCTaBIeHNs TOCY IapCTBEHHOM YCIIYTH; '

YBEIOMIIEHHE O Haydayle INPOLEXyphl NPEeJOCTaBIeHHs TIOCYIApCTBEHHOM
YCIIYTH;

YBEIOMIICHHE 00 OKOHYaHHUH IPEOCTABICHIS TOCY IaPCTBEHHOM! YCITYTH;

YBCIOMJIEHHE O BO3MOXHOCTH IIOJMYYHTH pEe3yNbTaT IpeAOCTaBICHHSI
rOCYIapCTBEHHOM yCIIyru;

YBCIOMJIEHWE O  MOTHBHPOBAaHHOM  OTKa3e B  IPEIOCTaBJICHHUH
TOCYIapCTBEHHOM YCIIYTH.
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VBeIOMIIEHH s HAIPABIIIOTCA JeNapTaMeHTOM He To3jiHee 1 pabodero JHA
[IOCNe 3aBEpIUEHHs BBINOJHEHHA COOTBETCTBYIOIUErO NEHCTBUA B IOICHCTEMY
«JIAYHEIH KaOUHET» WK Ha afpec DIEKTPOHHON OYTHI IO BHIOOPY 3asBUTEIIS.

2.18.5. Ilpu mopaue 3ampoca MOCPEACTBOM 3allONHEHMsS SICKTPOHHOH
dbopMBI 3ampoca B (enepanbHON rocyJapCTBEHHOW HH(OPMALMOHHOH CHCTEME
«EWHBIA MOPTAal TOCYNApCTBEHHBIX M MYHHIMIAIBHEIX YCIyr (byHKImi)»,
PErHOHANBHONW  TOCYNApCTBEHHOM  MH(OPMAIMOHHOM  CHCTEME «IJopran
FOCYaPCTBEHHBIX M MyHULMITAIBHBIX yeryr (dyHnxuuit) HoBropoackok obJracTi»
Wi Ha OQMIMANLHOM caiiTe apxuBHOH ciyx0bl HoBropoackoi obnacTu
HeoGXO0MMMOCTh IOTONHUTEIBHON oAyl 3arpoca B Kakoif-mubo mHOH Qopme
OTCYTCTBYET.

2.18.6. Ilpy BEISBICHAM HEKOPPEKTHO 3aIONHEHHBIX TONEH SICKTPOHHOMU
OpMBI 3ampoca 3asBHTENb YBETOMIAETCS O XapaKTepe BBIABICHHOM OImUOKU H
MOpsKE ee YCTpaHeHHs IIOCPECTBOM  HMH(OPMAIOHHOTO COOOIIEeHUA
HEIIOCPENCTBEHHO B 2IEKTPOHHON QopMme.

2.18.7. Tocynapcreennas ycnyra Ha 6aze MOLI He mpenocTaBiIgeTcs.

2.18.8. 3ammcer Ha IIpueM B JemapTaMEHT Ui IIOJa4y 3ampoca ¢
WICIIONB30BaHNEM (e/lepalbHO roCyIapcTBEHHOH HH(POPMALMOHHOH CHCTEMBI
«EJMHBIA TOPTal TOCYNAPCTBEHHBIX M MYHHIHNANBHBIX ycuyr ((QyHKUmA)» H
PETHOHANBHOM — TOCYJapCTBEHHOH —MH(pOPMAIOHHOM cucreMsl  «Iloprain
roCyIapCTBEHHBIX ¥ MyHHUMIATBHEIX yoIyT (Gynkuui) HoBropoackoi obacTim»
HE OCYILECTBIISETC.

3. Cocras, 10¢j1e10BaTEeJbHOCTh M CPOKH BbINOJTHEHHSA
aJMHHHCTPATUBHBIX Hpoueayp (AeiicTBHI), TPeOOBaHHS K NOPAIKY
UX BbLINOJHEHHS, B TOM YHcJjle 0cOO€HHOCTH BBINOJIHEHHSA
AIMHHHCTPATHBHBIX NPOuEAYD (RelicTBHii) B 3JeKTpOHHOH dopme

3.1. McuepnpiBaloui NepeyeHb aAMHHHCTPATHBHBIX
npoueayp (aeiicrenii)

3.1.1. IlpemocTtaBieHHEe TOCYJApCTBEHHOW YCIYIM BKIIOYAET B cebs
CIIEAYIOIIME aIMUHUACTPATHBHBIC IIPOLIEAYPHI: |

- PpErucTpamus 3aIpoca 3asBUTENd W Tepefada ero Ha pacCMOTPEHHUS
JOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a IIPEOCTAaBIIEHHE T[OCYNapCTBEHHOH
YCIIyTH;

- aHAJIA3 COAEPIKAHMS U TEMaTHKH IIOCTYIMBIIETO 3aIIpOCa 3asBUTEIL,

- HamIpaBIeHHe 3ampoca 110 Pe3ylIbTaTaM ero pacCMOTPEHMs Ha MCIIOIHEHHE
IT0 TIPUHAJIEKHOCTH,

- IIOATOTOBKA OTBETA 3asSBUTEIIO;

- IPOCTAaBJIEHKE AMOCTHIIL Ha apXWBHOH CIpaBKe, apXWBHOM BBINHCKE WA
apXMBHOH Kommu (B Ciydae HNpPeJOCTaBlEHHs TOCYAapCTBEHHOW YCIYrd IO
OpraHM3AIMK WCIIONHEHNs TOCTYIUBIINX U3-32 pyOexa 3aIpocoB (o apxXuBHOMY
elly) POCCHHUCKMX M MHOCTPAHHBIX TDaXIaH, a TaKKe JIAL Oe3 Ipax/IaHCTBa,
CBA3AHHBIX C peanusaliedfl WX 3aKOHHBIX IIpaB M CBOOOJ, TpeOYIOIIMX
IPOCTABIICHHS AllOCTHIIA); :
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- HaIlpaBJICHHE OTBETA 3asBUTEIIIO.

3.1.2.  TlocmenoBaTeabHOCTH aIMHUHHUCTPAaTHBHBIX  IPONENyp IO
IPEIOCTABJICHUIO TOCYNAapCTBEHHOM YCIYyTH TIPEACTaBlIeHa B  OJIOK-CXEMe
(mpunoxenne Ne 2 x HaCTOAIIEMY aIMIUHUCTPATABHOMY PETJIAMEHTY ).

3.1.3. Paccmotpenue 3arpoca 3asBUTEII CUMTAETCS 3aKOHYEHHEBIM, €CITH 10
HEMY BBLINOJHEHBl BCC HEOOXOAMMBIE aIMUHHCTPaTHBHEIE IIPOLIENYPHI IO
IPENOCTaBICHHUIO rOCY IAPCTBEHHOMN YCIIYTH.

3.2. PerucTpanus 3anpoca 3asiBUTENs U Iepenavya ero Ha pacCMoOTpeHuUe
AOZKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32 HpPeJ0CTaBJIeHNE
rocyjapcTBeHHOH ycayru

3.2.1 OcHoBanueM I Hauaja aIMUHHCTPATUBHOM IMpPOLEAYPHI SBIAETCS
TIOCTYIUICHHE B ACIIAPTAMEHT 3aIpoca 3asBHUTEN B IIMCBMEHHOM Il JIeKTPOHHOM
GopMe M HOKYMEHTOB, yKa3aHHBIX B noAmyHKTax 2.7.2, 2.7.3 wuacrosero
4IMUHHUCTPATHUBHOTO perjaMeHTa (NpH HaJIHYHUH TOKYMEHTOB), B TOM YHCIE C
HCIIONb30BaHUEM (DelepallbHON TrOCYNapCTBEHHOMN UHQOPMAHOHHON CHCTEMBI
«ERUHEIA TIOPTaN TOCYHApCTBEHHBIX M MYHHLMIATBHBIX yeuyr (byHKIuR)» unn
PETHOHANHOH — TOCYNapCTBEHHOW  MHQPOPMALMOHHON  CHCTEMEI «Ilopran
TOCYNapCTBCHHEIX M MyHULMIANBHBIX yeiyT (pynkuuit) Hosroponckoit obmactmy,
OUUKMANEHOrO CaliTa apXUBHOM CITyXKGbI Hosropoacko# obnacty, smexTpoHHOI
IIOYTHI JeapTaMeHTa.

3.2.2. 3anpoc u npuaraeMsie K HeMy JOKYMEHTEL, HaIIpaBlIeHHBIE B (opMe
SJICKTPOHHBIX NOKYMEHTOB C HCIIONB30BaHMEM (elepalbHOM IocyaapCTBEeHHOM
HHQOPMAITMOHHOM  cucTeMsl  «EauubIii [IOpTal  TOCYJAapCTBEHHBIX U
MyHULIUNAIBHBIX yCiayr (QyHKIWI)» WIM perdoHaTbHOM rOCyAapCTBEHHOM
MH(pOPMAIMOHHOM crcTemsl «ITopTan TOCYNIapCTBEHHBIX M MyHHUIUIIAIBHBIX YCIIYT
(bysxmmit) Hosropoackoit o6mactmy, IOCTYyIAIOT B  JENapTaMeHT dYepes
HHQOPMAIUOHHYIO CHCTEMY MEXBEIOMCTBEHHOIO B3auMonencTeus «SMART
ROUTE».

CrienmanucT nemaprameHTa, IPHHUMAMOLIHIL 3alpoC ¥ JOKYMEHTHI uepes
MH(QOPMALMOHHYIO CHCTEMY MEXBEJOMCTBEHHOrO B3amMoneiicteis «SMART
ROUTE», s3axomuT B HH(OOPMAIHOHHYIO CHUCTEMY IIyTEM aBTOPM3AIMH C
TIOMOIIBIO JIOTHHA U IO MK CePTH(UKATA 3IEKTPOHHON U(POBOi MOAMUCH,
OTKDBIBA€T SJIEKTPOHHBIN 3aIIpOC, [TOCIIE YEro:

TIPOBEPACT MPaBUIBHOCTE 3allONHEHHA 3JIEKTPOHHOTO 3alpoca, a TaKkKe
IIOJIHOTY YKa3aHHBIX CBEEHMIA;

IIPOBOMUT  IEPBHYHYIO  INIPOBEPKY  IPEACTABIEHHBIX  OJIEKTPOHHBIX
AOKYMEHTOB Ha IIPEAMET COOTBETCTBHUS UX YCTAHOBJIEHHBIM 3aKOHOIATEIHCTBOM
TpeboBaHMIA, a HIMEHHO:

HaJIT4ie TOKYMEHTOB, HEOOXOMUMEIX [UIS [PEAOCTABIEHHUS YCIIYTH;
aKTyaJIbHOCTE  IIPEACTABICHHBIX JOKyMEHTOB B COOTBETCTBHH C
TPeOOBaHMAMY K CPOKAM HX JeHCTBUSL,

IIpOBepsIeT COOMIOJEHHE CITeLYIOIIMX TPEeOOBAHHIA:

HaJIMIHe YETKOr0 H300paKeHHs CKaHNPOBAHHBIX JOKYMEHTOB;
COOTBETCTBHE CBECHMH, CONEPKAUXCI B 3a0pPOCE, CBEICHHUAM,
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COZepKAIUMCS B IPE/ICTABIICHHEIX 3aBUTENIEM JOKYMEHTAX;

paciieyaThIBacT OCPEACTBOM JNEKTPOHHBIX [IEYaTHEIX YCTPOMCTB 3aIpoc H
SJIEKTPOHHBIE JOKYMEHTHI, IPUIOKEHHEIE K 3alpOCy;

HalpaBIIACT 3ajBUTENIO YBEJOMIICHHE O CTaTyce, IIPHCBOSHHOM 3asBKe,
ITyTeM 3AIIONHEHNS B MHPOPMALMOHHON CHCTEME HHTePaKTHBHEIX MOJIEH.

3.2.3. PerucTpanms  3ampoca  3asBuTens o IIPEeNOCTaBICHIH
TOCYNapCTBEHHOW yCITYIH, B TOM YHCIe HAIPABIEHHOTO B (hopme 9JIEKTPOHHOTO
AOKYMCHTa C HCIIONB30BaHIeM (hellepabHOM rocyqapcTBEHHOM HHPOPMAIOHHO
CUCTeMBl «EmuHBIM mOpTam rocymapcTBeHHBIX w1 MYHUIMITATBHEIX  YCIyT
(byHKIMH)» WIH pervoHaIBHOM TOCYyapCTBEHHOU HH(OPMALIOHHON CHCTEMBI
«Ilopran rocynapCTBEHHBIX M MYHHIMIATBHBIX yeayr (Gynknuit) Hosropoackoii
00JIacTH», OCYIUECTBISETCS B JEHb €ro IIOCTYIUICHHS B XypPHAJE BXOISIIINX
AOKYMCHTOB JCIApTaMCHTA C IIPHCBOCHMEM 3allpOCy BXOLSIIETO HOMepa W
yKa3aHHeM JaThl €T0 MOJTyYeHus.

3.24. B crnyyae mHOCTyIUleHHs 3ampoca 3asBHTENS O IIpeI0CTaBICHUN
TOCYNapCTBEHHOH YCIYTH B BBIXOIHBIC MM HepaGouue Ipa3IHUYHEIE THHU €ro
PeIHCTpanus  OCYIIECTBIAETCS B IepBHIH paboumil JeHb JemapTamenTa,
CIIENYIOUIMH 38 BEIXONHBIM MK HEPaGOUMM MPa3JHIYHEIM THEM.

3.2.5. Ilpu mocTyIuieHHMM 3ampoca Ha ajipeCc SIEeKTPOHHOM ITOYTHI 3aIlpoc
pacrie4aTeBaeTCs Ha 6yMa)KHOM HOCHTeNIe ¥ B AanbHeilTeM paboTa ¢ HUM BeneTcs
B yCTaHOBJICHHOM JJIs1 MHCBMEHHEIX 3aIIPOCOB MOPSJIKE.

3.2.6. 3aperucTpupOBaHHBIH 3ampoc IIEpeflaeTcs Ha pPacCMOTpPEHHE
PYKOBOAMTENS (3aMECTHTENS PYKOBOIMTEIS)  JenapraMenTa Ha OyMa)XHOM
HOCHTEIC B JCHB €ro perucrpauuu. HanoxeHHe pe30MIONME pPYyKOBOLMTENS
(3aMecTHTENs  pyKOBOAMTEI:) JAenapTaMeHTa  OCYLIECTBIsAEICI B  JeHb
PCTHCTpalli  3alpoca, IMOCIE 4Yero 3alpoc HaIpaBIACTCS Ha pacCMOTPEHHe
AOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a IPENOCTAaBIEHHE TOCYAaPCTBEHHOM
YCILyTH.

3.2.7. O6mum# MakCHMaNBHBI CPOK BBINOJHEHHS aIMHUHUCTPATUBHON
IpOLEayphI cocTaBusAeT | (OAUH) NeHb.

3.2.8. Pe3ysbTatoM aJMHHHCTPATHBHON IpPOEypHI SBISLETCS perucTpanus
3alIpoca O NpEeNOCTaBICHUM TOCYHapCTBEHHOW YCIYIM, HANOXEHHE Ha HEro
PE30MIONHN  PYKOBOIHUTEN (3aMECTUTENs pPyKOBOAMTENS) JelapTaMeHTa u
Tiepefiada 3ampoca Ha PaCCMOTPEHHE JOJDKHOCTHOMY JIHIY, OTBETCTBEHHOMY 3a
IIpEOCTaBIICHNE TOCYJApPCTBEHHOM YCIIYTH.

3.3. AHa/Iu3 cofep:kaHMs M TEMaTHKH

NOCTYNMBIIEr0 3a1POCA 3aABUTES
3.3.1. OcHoBaHMeM IS Hayaja aIMUHUCTPATHBHOH IIPOLEAYPHI SBIISIETCS
PETUCTPAIMA 3anpoca O NPEAOCTABIEHUH TOCYJAPCTBEHHOM YCIYTH, HAJIOXKEHHE
Ha HETO PE30JIONUK PYKOBORUTENIS (3aMECTHUTENS PyKOBOAUTENS) JlerlapTaMeHTa 1
IIepefiaqa 3ampoca Ha PacCMOTPEHME JOIDKHOCTHOMY IIMILY, OTBETCTBEHHOMY 3a

IIPENOCTaBIICHHE rOCYAapCTBEHHON YCIIyTH.

3.3.2. JIOWKHOCTHOE JMIO, OTBETCTBEHHOE 34 IIpENOCTaBICHUE
TFOCyNapCTBEHHOM YCIYI'W, OCYIIECTBIAECT AHAJIN3 COIEp)XaHHS W TEeMAaTUKHU
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TIOCTYIHBILIETO 3aIpOCa C Y4eTOM HeOOXOIUMBIX MPO(PECCHOHANBHEIX HABBIKOB U
MMCIOIIErocs HaydHO-CIIPABOYHOIO amapaTa ¥ HHGOPMAIMOHHOTO MaTepHala.
I1pm 3TOM ompenensrores:

BOSMOXHOCTD IOJIyI€HUS 3asBUTEIIEM 3alIpalliBacMOoi HH(POPMALHH,

CTCIICHb IIOIHOTEI HH(YOPMAIMH, COACPIKAIIEHCS B 3aIIPOCe W HEOOBXO0MIMOi
JUISL €70 UCTIOTHEHHS;

BO3MOKHO€ MECTOHAXOXJCHUE APXUBHEIX NOKYMEHTOB, HEOOXOMUMBIX I
UCTIOJIHEHHS] 3ampoca.

3.3.3. OOmuit MakCHMAanbHBEIA CPOK BBIIOMHEHS aJIMMHUACTPATUBHOM
IIPOLIEAYPEI COCTABNAET HE Ooiee 5 (MATH) JHEH cO JHA perucTpanuu 3ampoca B
JernapTaMeHre.

3.3.4. PesynbTaToM aJMHHMCTPATHBHOMN IPOUEAYPHI SABIAETCS IPUHATHE
AOJDKHOCTHBIM  JTULOM, OTBETCTBEHHBIM 32 MpPENOCTABIEHHE I'OCYHAPCTBEHHOMN
YCIYTH, peICHHS O BO3MOXHOCTH HIIM HEBO3MOKHOCTH HCIIOIHEHHS 3aIIpoca.

3.4. HanpasJiense 3anpoca 1o pe3y/1bTaTaM ero paccMoTpeHus
Ha HCIIOJTHEHHE 110 NPUHANJIEKHOCTH

3.4.1. OcHoBanueM I HadYana aIMUHHCTPATUBHOR IPOLENYPHI SBIISIETCS
IIPUHSTAE  NOJDKHOCTHBIM  JIMLOM, OTBETCTBEHHBIM 33  IIPEHOCTABICHUE
FOCYTapCTBEHHOM YCIIYTH, PEIICHHUs O HEBOZMOXHOCTH MCIIOTHEHHS 3arpoca.

3.4.2. Tlo uToram aHainm3a COAEPXaHHUS U TEMATHKH IIOCTYIIMBILIETO 3aTpoca
AOJDKHOCTHOE  JIMLO  NENapTaMeHTa, OTBETCTBEHHOE 3a  IIPEJOCTaBIEHHE
TOCYNapCTBEHHOH YCIYIH, B CIy4ae, €CIH 3alpoCc HE OTHOCHICH K COCTaBy
APXUBHBIX HOKYMEHTOB, XDaHAIIUXCA B JeNapTaMeHTe, B 3aBHCHMOCTH OT
BOSMOXKHOIO MECTOHAXOX/ICHHSA apXUBHBIX NOKYMEHTOB HAIPaBIAeT 3alpoc ¢
COLPOBOJMTE/NBHBIM ~ NHMCBMOM Ha HCIONHEHHE [0 NPHHAIISKHOCTH B
TOCYHapCTBEHHBIC, MYyHWLMNATBHEIE apXUBBl M OPTaHW3AlMH, TN MOIYT
XPaHUTECA NOKYMEHTBI, HEOOXONMMBIE [UIA €r0 HCIONHEHHS, C yKa3aHHeM O
HEOOXOIUMOCTH HAIpABIEHNS OTBETA B afpec 3asBUTENs H yBeIOMIIIeT 00 3TOM
3asIBUTEIIA.

3.43. B cmyuae, ecim 3ampoc TpeGyeT MCIIONHEHMS HECKOJLKHUMI
TOCYHapCTBEHHBIMY, =~ MyHHLMIAIBHBIME  apXMBAMH MJIM  OpPTaHH3aLlFsIMH,
AOKHOCTHOC  JIMLO  JI€NapTaMEHTa, OTBETCTBEHHOE 3a MPEJOCTaBIIEHUE
TOCYNapCTBEHHOH yCJIyIH, HAIPAaBIsSeT B COOTBETCTBYIOIIHE TIOCYNAPCTBEHHEIE,
MYyHUIUIAIBHBIE apXMBBl WM OpPraHM3allid C CONPOBOAMTEIHHBIM MHCHMOM
KOIIMH 3aIIpoca. |

3.4.4. IIpoeKT COIpPOBOMUTENFHOrO MHCHMA IOATOTABIIMBAET JIOJDKHOCTHOE
IO,  OTBEICTBEHHOE 3a MPENOCTaBIEHWE TIOCYNAPCTBEHHOW yCIyrH, o
[TOANHCEIBACT PyKOBOXHUTEND (3aMECTUTEIb PYKOBOIUTENS) JAeIapTaMEHTa.

3.4.5. OOmmii MakCHMAaJIbHBIH CPOK BBIIIONHEHHUS aJAMHUHUCTPATHBHOMN
TTPOLICAYPEL COCTABIACT He Ooliee 6 (WIecTH) HEH o IHS perucTpaliu 3arpoca B
JenapTaMenTe.

3.4.6. Pe3yIbTaTOM aAMUHKMCTPATHBHOM [IPOLEAYPEI ABJIAETCS HallpaBIEHUE
3arpoca Ha UCIIOJIHEHHE IO MTPHHAJIEKHOCTH.
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3.5. lloaroroBka oTBETA 3aSIBHUTEIIO

3.5.1. OcHoBaHueM mJis HaYaia aMMUHUCTPATHBHON NPOLENYPHI SIBJISIETCS
IIPUHATAC  TOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33 IIpeNOCTaBICHUE
TOCYTapCTBEHHOM YCIYTH, pEIIEHHS O BO3MOXHOCTH MM HEBO3MOXHOCTH
HCIIONHEHHS 3a1poca. |

3.5.2. IloAroToBKy OTBeTa 3aABHTENIO OCYIECTBIIET AOJDKHOCTHOE JIHIIO
AcTapTaMeHTa, OTBETCTBEHHOE 3a IPE[OCTABICHHE rOCYJIapCTBEHHON YCIyTH.

OTBeT MOXKeT GBITh OATOTOBIEH B BHIE:

apXMBHOU CIIPABKH, apXUBHOM BBITHCKY, apXUBHOM KOIIMH, TEMATHYECKOTO
[ICPEHHs, TEMaTHIECKOro 0630pa JOKYMEHTOB, HHGOPMAIIMOHHOTO MTHUCHMA.

YBEIOMIIEHME 3asiBUTEIIS

- O IIepEHaNpaBICHHH 3aIpoca HA MHCIOJHEHHE IIO NPUHALJIEKHOCTA B
TOCYNapCTBEHHBIS, MYHHLMIANbHBIE apXUBEl U OpraHu3aluy, TAEe MOTyT
XPaHHUTHLCSI HEOOXOOUMBIE JIS HCIIOHCHUS 3a1poca JOKYMEHTEL;

- 00 OTKase B IPENOCTABIECHHU FOCYHNapCTBEHHON YCIYTd C YKa3aHHUEM
NPUYMHBL OTKa3a (NPY HANMYHM OCHOBAHMH, YKAa3aHHBEIX B noanyskre 2.10.1
HACTOSIIETO aAMUHICTPATHBHOIO PErIaAMEHTA).

3.5.3. TpeboBanus Kk 0pOpMICHHIO apXUBHOM CIIPaBKU, apXHWBHOM BBITIHCKH
Y apXHUBHOM KOITHH:

ApXHUBHas CIOpaBKa IOIIKNCEIBACTCS PyKOBOOMTENEM (3aMeCTHUTENIEM
PYKOBOIUTENS) AeTIapTaMEHTa 1 3aBEpseTCA IIeYaThio AeapTaMeHTa.

ApXMBHas CIIpaBKa, 00beM KOTOPOW NpPEBBIIIACT ONMH JIHCT, JOJDKHA OBITH
IIPOHYMEpOoBaHa.

B Texcre apxuBHO# chpaBku B XPOHOJIOTHYECKOM II0CIIENOBATEIFHOCTH
H3JIaraloTCs COOBITHS C YKA3aHUEM BHIOB HCIIOIB30BAHHELX JOKYMEHTOB, HX JaT 1
HOMepoB. B apxuBHOi1 cripaske AOITyCKAeTCsl IUTHPOBAHUE TOKYMEHTOB.

HecoBnanenwe oTmenbHBIX CBemeHHi MM MaHHBIX JTOKYMEHTOB CO
CBCICHMSMHM, MH3JIOKCHHBIMA B 3alpoce, HE SBIIETCS NPENATCTBHEM  IUIA
BKIIIOYCHHUS MX B apPXUBHYIO CIIPaBKY, €CIIH COBIIaIeHHE BCEX OCTATBEEIX CBeNIeHUH
HC BBI3BIBAET COMHEHHM B TOXIECTBEHHOCTH JIHIA MM (GaKToOB, 0 KOTOPBIX
T'OBOPUTCA B TOKYMEHTAX.

B apxuBHO# cnpaBke manmbie BOCIPOU3BOJATCS TaK, KAK OHU H3JIOKEHEI B
AOKYMEHTAX, a PaCXOXIEHMs, HECOBIANEHNUS M HETOYHBIE HA3BaHWUS, OTCYTCTBHE
HUMCHH, OT4ECTBa, MHUIUATOB WM HAJIMYNE TOJNBKO OMHOTO M3 HUX NOJIKHBI OBITH
OTOBOPEHBI B TEKCTE CIpaBKU B CKoOkax: «Tak B moxkymeHTe», «Tak B Tekcre
OpUTHHAJIa.

Ilo Tekcry apxuBHOIf CIpaBKH B Ka4yeCTBE IPHMEYaHHH MOIYT OBITH
OrOBOPEHBI  HEpa30OpYMBO  HaNMCaHHEIE, UCIpaBJICHHEIE  aBTOPOM, HE
IOAIAIOINNECS IIPOYTEHHIO BCIEACTBHE TOBPEXIECHHUS TEKCTA opurmHana: «Tak B
TCKCTE OpHIHHaNay, «B TexcTe HepasGopumBoy.

B Texcre apxuBHOM crpaBku He JOIYCKAIOTCS HM3MEHEHMS, UCIPaBIICHH,
CYMMHPOBAaHHME NaHHBIX, KOMMEHTapHH, COOCTBEHHBIE BRIBONBI HCIIOMHUTEIS IO
CONCPKAHMIO NOKYMEHTOB, Ha OCHOBAaHHH KOTOPHIX COCTaBJIEHA apXHUBHAs
crpaska. IToquucTky U noMapku B ApXMBHBIX CIIPaBKax He JIOMYCKAaIOTCH.
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B apxuBHOH cIpaBKe IOIDKHBI GBITH TIPHBENEHB! APXHUBHBIE muQpsl u
HOMEpa JHCTOB EIOMHML XPaHEHUS JNOKYMEHTOB, MCIIONL30BAaBUIMXCS I €€
COCTaBJICHUS.

ApXVBHBIE BBIIMCKA OGOPMIMIOTCS Ha  GIaHKe JerapTaMeHTa ¢
0003HaYeHNEM Ha3BaHUS BUIA nokymenTta: «KAPXVBHAS BBIITMICK Ay.

B apxuBHOW# BEIIMCKE Ha3BaHHME JOKYMEHTa, €ro HOMEp H Jara
BOCIIPOHU3BOIATCS IMOJIHOCTBIO.

BeImyicka MpOM3BOAMTCS TONBKO M3 TOKYMEHTa, B KOTOPOM COJEPIKUTCS
HECKOJILKO OTACNBHBIX, HE CBA3AHHBIX MEXIY CO00i BOMPOCOB. BHIMHCKA NOKHA
BOCTIPOM3BOMUTD IOJHBIM TEKCT YaCTH JOKyMEHTa, OTHOCAILENCS K 3aIIpocy.

WM3BnieyenneM u3 TekcTa JOKYMEHTZ IOJDKHEI ObITH HCYEpIIaHbl BCe
MMEIOIIHEC NaHHbIE 10 3anpocy. Havano u KoHell Ka)Ioro M3BICUSHNS, a TAKWKE
IIPOITYCKH OTAEIBHBIX CIIOB B TEKCTE JOKYMEHTa 0003HAYAIOTCS MHOIOTOUHEM.

B apxuBHOW BBINKCKE [OMKHBI OBITH  CEJAHEI COOTBETCTBYIOIIIHE
[IPAMEYaHus i OTOBOPEHBI YaCTH TEKCTa OpMIHHANa, Hepa3GopYMBO HAHCAHHLIE,
HCIIPaBJICHHBIC aBTOPOM, HE IOAJAMOIIHUECS IPOYTEHHIO BCIEACTBHE ITIOBPEXKICHHUS
TeKkCTa W JApyruM NpHYMHAaM. OTHAeNbHBIE CNOBA M BEIPAXKEHUS IOKYMEHTa,
BBISBIBAIOINME COMHEHHSA B MX TOYHOCTH, & TakKe HCIPABJIEHHS, IIOJUMCTKH,
BBISBIBAIOIME COMHEHME B HUX JOCTOBEDHOCTH, OrOBapHMBaloOTCsi: «Tak B
HOKyMeHTe», unu «B Texcre HepaszGopumso», mnu «Tak B TekcTe OpHUI'MHAJA.
Ilocne TekcTa apXWMBHOM BBITHCKH YKa3BIBAIOTCS apXWBHBIA KPP W HOMepa
JIUCTOB €AMHMIIBI XPAaHEHUS apXUBHOTO JOKYMEHTA.

ApXVBHas BBIIMCKA IONNHCHIBAETCS PYKOBOIUTETEM (3amecTuTeneM
PYKOBOZAUTEIIS) AETIAPTAMEHTA U 3aBEPACTCS IeYaThIO JlerapTaMenTa.

Ha apXuBHBIX KONMSX apXWBHEIE MIM(PEI IPOCTaBJIAIOTCA Ha 000poTe
KaX/I0T0 JIMCTa apXWBHOK KOIIMY, 3aBepUTeNbHAsA HAMIUCh U TIeYaTh - Ha 060poTe
ITOCIIETHETO TUCTA KOIIMH.

Ilo sampocy s3asBHTeNs apxuBHBIE CIpPABKH, ApXHUBHBIE  BBIIHCKH,
SJIEKTPOHHBIC KOIMH apXMBHEIX JOKYMEHTOB MOTYT BBIAABATHCSA B 3IEKTPOHHOM
(GopMe Ha DIEKTPOHHOM HOCHTENE JHO0 IIEPECHIIAThCA 110 MH(GOPMAIMOHHO-
TEJIEKOMMYHHKAIMOHHBIM CETAM. JICKTPOHHBIE apXHBHbBIE CIIPABKH, apXHBHbIE
BBITACKH, apXUBHBIC KOIUM 3aBEPSIOTCS JEKTPOHHON HOMIIKCHIO PYKOBOIUTENS
(3aMeCTHTeN PyKOBOAUTENA) eIapTaMeHTa.

3.5.4. VYpemomnenwe 3asBHTENS O IlepeHANPABICHAHU 3ampoca  Ha
HCIIOJIHEHHE IO NIPUHAIEKHOCTH B TOCYapCTBEHHEIE, MyHULUNATBHEIE apXHBEI
¥ OpraHu3alluy, TAe MOTYT XPaHUTHCS HeoOXOMMMBIE IS HCIOJNHEHHS 3alpoca
JOKYMEHTEI, 00 OTKa3e B Pe/I0CTABIEHIH [OCY AAPCTBEHHOM YCIYTH MOTHCEBACT
PYKOBOZWTEIIb (3aMECTUTENH PYKOBOJUTENS) JeTapTaAMEHTA.

3.5.5. TloArOTOBNEHHEIA 3agBHTENI0 OTBET PEeTHCTPUpPYETCs. B JIeHb
MOJNHUCAHU B XypHAaJIe OTIPABICHHBIX JOKYMEHTOB JelapTaMeHTa.

3.5.6. OOmmif MaKCHMAaNbHBI CPOK BEIIONHEHMS aJMUHHACTPATUBHOMH
IIPONEAYPLI IO IIOATOTOBKE OTBETa B BHIE YBEIOMICHHUS 3asBHTEIS O
IICPCHAIIPDABICHUH  3alpoca Ha  HCHOONHEHHE [0 [PHHAIEKHOCTH B
TOCYNapCTBCHHBIC, MYHUIMIANBHBIC apXvBBl M OPraHU3alldM, TIhe MOIYT
XPaHUTBCA HEOOXOJMMBIE IJIsi MCIOJHEHHs 3allpoca JOKYyMEHTHL; 06 OTKase B
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IIPENOCTABICHAN TOCYNapCTBEHHOW YCIYrd C yKa3aHHEM NPWYMHEL OTKa3a
COCTaBIIACT 6 (LIECTH) IHEH CO JHS peruCTpalyy 3aIpoca B JerapTaMeHTe.

3.5.7. OOmmii MakCHMAaJIBHEI CPOK BBINIOJIHEHHS aJMUHUCTPATUBHON
NPOLCNYPBl IO TOATOTOBKE OTBETA 3ajABHUTENIO B BHIE ApXUBHOM CIPaBKY,
ApXUBHOM BBIIMCKH, apXUBHOM KOIMH, TEMATHYECKOTO IIEPEYHs, TEMaTHYECKOIO
0030pa JIOKyMEHTOB, HMH(MOPMAIMOHHOTO ITHCHMA COCTAaBISET He Oonee 28
(IBafLaTH BOCKMH) IHEH O HA PETHCTPaLH 3arpoca B JelapTaMeHTe.

3.5.8. B cimyuae Gonbuioro o6hemMa paGoT, CBS3aHHBIX C HCIOIHEHHEM
3alpoca, PYKOBOAMTENb (3aMECTHTENh DPYKOBOAMTENS) elapTaMeHTa BIIpaBe
TPOMITHTE CPOK IIOATOTOBKY OTBETa Ha 3ampoc He Gomee ueM Ha 30 (Tpumuats)
ITHEH C yBEeAOMIICHHEM 00 5TOM 3asiBUTES.

3.5.9.  PesympTaTtoM  amMMHHMCTPATHBHOM IPOLEAYPEl  SBISETCH
IIOATOTOBJICHHBIA U 3apETHCTPUPOBAHHBIN OTBET 3asBUTEIIO.

3.6. IlpocraBiienne anocTuIis Ha apXHBHOI cIpaBKe,
APXHBHOM BBHINIACKE H APXHUBHOIH KONHM

3.6.1. OcHoBanueM I HaYala aAMEHHCTPATHBHOMN IPOLENYPH! SBIIIETCS
TIOATOTOBJICHHBIC ~NCIIAPTAMEHTOM apXWBHas CIpaBKa, apXHBHAS BBIIIHCKA,
apXHBHasl KOIHUs, TPEOYIOIIHE MPOCTABICHHS AlOCTHIIS.

3.6.2. ANOCTHIIb TIPOCTABISIETCS YIIOMHOMOYEHHBIM JOJDKHOCTHEIM JIMIOM
AClapTaMeHTa Ha apXMBHOH CIpaBKe, apXWBHOM BBIHCKE, apXWBHON KOIWH,
TIOATOTOBJICHHDIX NENAapTaMEHTOM, B ClyYae YKasaHHs 3asBHTENEM B 3allpoce Ha
HE0OXOJUMOCTD IIPOCTABIICHHS ATI0CTHIIS.

3.6.3. YIonHOMOYeHHOE NOKHOCTHOE JIMIO Ha IIDOCTABICHUE AITOCTHIIA
OCYIMECTBIACT NPOBEPKY OGOPMIECHHS apXMBHON CIIPABKH, apXHBHOM BEHIIHCKH,
apXVBHOH KONIMK HA IPE/MET HAIMYHS 0GS3aTebHEIX PEKBU3UTOBR U [IOJIy4aeT y
AOCIDKHOCTHOIO Jnlia JeNapTaMeHTa, OTBETCTBEHHOro 3a paboty B I'MIC TMIJ,
CBENICHHS 00 yIare 3asgBHTENEM roCyIapCTBEHHON MONUIMHBL 3a IIPOCTaBIICHHE
anocTuis (B Cilydae, eCly AOKyMEHT 06 yIilate He IIPENICTaBIEH 3asBUTENEM II0
COOCTBEHHO! MHULIMATHBE).

3.6.4. ApxwBHasg CIOpaBKa, apXUBHAS BBIIHCKA, apXWBHas KOIHA,
HalpaBJIAEMBIC B TOCYAApCTBa, oanucasiye I'aarckyro kousennmo 1961 roza, B
COOTBETCTBUU C KOTOPOH He TpeGyeTcs KOHCYNbCKas JeTaTH3aIts O(GHIHaIbHOTO
AOKYMEHTA, 3aBEPSIOTCS MPOCTaBICHUEM U 3aII0JHEHUEM CIEIHANLHOIO [ITAMIIA -
arlOCTHIIA.

3.6.5. AOCTHIIb He IIPOCTABIIAETCS B CIIydae, eCiy JOKYMEHT NIpeAHa3HauYeH
AJLL  HallpaBICHHS B TOCyHapcTBa, C KOTOpeIMHM Poccumiickas ®eneparus
3aKmovnna JIoroBopsl O HpaBoBOM IOMOIM M IIPABOBEIX OTHONICHHSX IIO
TPOX/AHCKUM, CEMEHHBIM H YTONOBHBIM JelaM, a TaKkke B TOCYIapCTBa -
ydactHuky CHI', mnommucasmme Cornamenme o OpUHOUIaX U popMax
B3aUMOJICHCTBHSI B OONACTH HCIIONB30OBAHHS ApXHMBHOM HHOOpMAIHH, HIH C
KOTOPEIMH IMEIOTCS IBYCTOPOHHHE COTIIALIIEHHS O COTPYTHUIECTBRE.

3.6.6. AmocTHb IPOCTABISETCS HA aPXUBHOM CIIpaBKe, apXHUBHOM BBIIKCKE,
apXVBHOH KOIIMM Ha CBOGOJHOM OT TEKCTa MecTe OO Ha 060pOTHOM cTOpOHE
AOKYMEHTa M Ha OTHENBHOM JucTe Oymarw. B nocmenmnem ciyuae mcrsr
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AOKYMEHTa M JIUCT, HA KOTOPOM IIPOCTABNEH aNmOCTHIb, CKPEIUIIOTCS IyTeM
NpOIMMBAHNS TOHKMM INHYpOM (HHUTKOH) M IIPOHYMepOBEIBaroTCS. llociemHuit
JUCT NOKyMEHTa B MECTe, IZ€ OH IIPOLINT, 3aKIEHBACTCS IUIOTHOM OyMaroif,
BBIDE3aHHOM B IPOM3BOJNBHON (opMe, Ha KOTOpOif OpOCTaBIIeTCs repboBas
lie4ats nelrapraMenTa. KolM4ecTBO NpOMMUTEIX U MPOHYMEPOBAHHBIX JHCTOB
3aBEPACTCA IIOMIHCHIO YIIOMHOMOYEHHOTO JOMKHOCTHOIO JIMIIA, IPOCTABIISIOIIETO
aIlOCTHUII.

3.6.7. ApxwBHas CIpaBKa, apXWBHasi BBIIKCKA, apXuBHAs KONWS, Ha
KOTOPBIX IPOCTABICH AMOCTHIb, PETHCTPUPYIOTCS B OTHENBHOM JKYpHAIE, IJe
YKa3bIBAlOTCA ~ MOPANKOBBIA ~ HOMEP, nHaTa, GaMWwiud  YHOJTHOMOYEHHOTO
AODKHOCTHOT'O JIMIA, IPOCTaBUBILETO AllOCTHIb, a TaKke (BaMUIIHS U JODKHOCTD
LA, IOAMHUCABIIEr0 APXUBHYIO CIPABKY, apXUBHYIO BBIIKCKY, ApXHUBHYIO KOIIHIO,
haMuIHs, UM H OTYECTBO 3aSBUTENS, MECTO XpaHeHUs BTOPOIO 3K3eMIUIAPA
apXWBHOH CIIPABKH, apXHBHOM BBIMCKH, APXHUBHOM KOIHM.

3.6.8. IIpOOMKUTENHFHOCTS  BHIIONHEHHS aIMUHHUCTPaTUBHOHN NIPOIENyPEI
10 IIpOCTABJICHUIO alOCTHIA Ha apXWBHOM ‘CIIpaBKe, ApXUBHOH BBIIHCKE,
apXUBHOMU KOIIWH, IIOATOTOBICHHBIX IeHapTaMeHTOM COCTaBlIIeT | (onuH) neHs.

3.6.9.  PesynpTaToM  aIMHHHCTPATHBHOM NPOLEAYPEl  SBISETCH
TIPOCTaBIICHUC aTOCTHISL HAa apXMBHOH CIIPaBKe, apXMBHOM BEIMCKE, apXHUBHOMN
KOIIUHY.

3.7. HanpapjieHne 0TBeTa 3asIBHTENIO

3.7.1. OcHoBanueM s Hayaia aIMUHUCTPATUBHOM NPOLENYPH ABJISAETCA
IIOATOTOBJICHHEIN M 3apPETUCTPUPOBAHHBIN OTBET 3aBUTEITIO.

3.7.2. B cmyuae, eciu 3asgBHTENh yKasal B 3alpoce B Ka4yecTBe CIiocoba
TIOIy9eHHA pe3ylbTaTa NPENOCTABNCHHS [OCYJAPCTBEHHOM YCIYTH «Ha DyKW»,
AOIDKHOCTHO® ~ JIMIIO  N€TMapTaMeHTa, OTBETCTBEHHOE 3a  IIPEJOCTaBIEHHE
TOCYIapCTBEHHOH  YCIyrH, COOOI[aeT [0 HOMepy Tele(oHa 3agBHUTEINS,
YKa3aHHOMY B 3ampoce, o0 HCNOJIHEHHY 3alpoca M INPUIIIANIAET ero HIH ero
OpEACTaBUTENA JUIL TONYyYEHHS HOKYMEHTOB, SIBISIOIIMXCH pe3yJIbTaToM
NPEIOCTaBICHHs TOCY AapCTBEHHON YCIyTH.

JOKyMeHTBI, ABNIAIONIKECS Pe3yIBTATOM IPELOCTABIICHIS rOCyapCTBEHHOH
YCIYTH, BHIIAIOTCS 3asBUTEINO PH IPEABABICHAN TOKYMEHT, YIOCTOBEPSIOLIEr0
JIAIHOCTB, €0 NPEACTABHTENMIO - TpUd  TPEXBABIEHHH  JIOKyMEHTa,
YAOCTOBEPAIOIEro JINYHOCT U JTOBEPEHHOCTH, O(QOPMIIEHHOM B YCTAaHOBIEHHOM
3aKOHOJATeILCTBOM Poccuiickoii Deneparun IIOpsIKe. Ilony4arens
PACITHCHIBACTCS Ha KOIKAX NOKYMEHTOB, YKa3bIBasl IATy ONYIeHHS.

3.7.3. B cmydae, eciu 3asBUTENb yKaszaul B 3aIIpoce B KayecTBe crmocoba
NOJIy9CHHA pe3ysbTaTa NPENOCTaBICHUs IOCYNAPCTBEHHON YCIYTH «IIO HOYTE)
MM IO  3NEKTPOHHOW IIOYTE», JOJDKHOCTHOE JIHI0, OTBETCTBEHHOE 3a
NIpeOCTABICHHE rOCY IAPCTBEHHOH YCIIYIH, OCYIECTRISET OTIPABKY JOKYMEHTOB,
SBJLIFOIINXCS pE3yNIbTaTOM IIPeOCTaBIEHUs TOCYNapCTBEHHON YCIYTH, B eHb UX
TIOAUMCAHHS M DPETHCTPAlMM IO IIOYTe WM Ha a[pec 3JIeKTPOHHOH IOYTEL
yKa3aHHEIH B 3ampoce.
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3.7.4. B cmyuae, eciu 3asBUTENh YKa3al B 3apoce B KayecTBe CIriocoda
TOTYHdCHUS  pesy/bTaTa IPENOCTABIEHHS TOCYHapCTBEHHOH yCuyrd (KpoMe
ApXWBHOH CIIPaBKW, apXHWBHON BBITUCKM M apXWBHOM KOIIMH, 3aBEPEHHEIX
anocriieM) «Uepes denepanbryio TOCYNapCTBEHHYI0 MH()OPMALOHHYIO CUCTEMY
«ERVHBIA [OPTal TOCYNapCTBEHHBIX M MYHHIHIATBHEIX yenyr (byHkuuii)»y win
«PerHoHANBHYI0  rOCYHapCTBEHHYIO HHQOpMaIMOHHYI0  cucTemy  «Ilopran
TOCYAPCTBEHHBIX M MYHULMNANBHEIX yenyr (Gyrkmuit) Hosropopckoii o6mactuy,
1O ZOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 32 TNPEJOCTABIEHHE TIOCYHapCTBEHHOM
YCIyTH, OCYINECTBISICT OTHpPaBKY [OKYMEHTOB, SBIIOIMXCS pPE3yIbTATOM
IPENOCTaBICHUS TOCYNapCTBEHHOHW YCIYr'W, B J€Hb HX [OANMCAHUS H
PETHCTpaIy Yepes3 noAcucTeMy «JInuHbIN KaOuHeTY.

3.7.5. IluceMeHHOE yBeNOMIEHHE O NEepeHanpaBlIeHuy 3ampoca Ha
HCIIOIHEHAE T10 NPUHA/UISKHOCTH B TOCYAapCTBEHHBIE, MyHULMIIATLHEIE apXHBEL
¥ OpraHusalui, TIe MOTYT XPAHHTHCS HeOOXOMMMEIE I HCIONHEHHS 3aIIpoca
MOKYMEHTEI, 00 OTKa3¢ B IPENOCTaBIEHHH TOCYIAPCTBEHHOM YCIIyI'd B JC€Hb €ro
IIOAIIMCaHNUsT W PEruCTpalliyd HAIpaBIACTCS 3asdBUTENI0 B IHCHMEHHOM MM
SNEKTPOHHON (OPME C HCIONB30BAHUEM YCIYT IIOYTOBOM CBA3H, WIH dYepes
noncucTeMy «JIM4HBIA KaOWHET», MM Ha ajpec 3MeKTPOHHON ITOYTHI 3asiBUTEJIA,
M BBINACTCA JIMIHO IIOX POCIHMChH 3asBUTENIO MM €r0 IPEJCTABUTENIO IIPH
NIPCABABICHU  TOKYMEHTa, YNOCTOBEPSIOMErG JHYHOCTH H JOBEPEHHOCTH,
0hOPMIIEHHOH B yCTAaHOBIEHHOM 3aKOHOIATENIBCTBOM POCCHiicKoil Deneparuu
IIOpSIZIKE.

3.7.6. IIpOROMKUTENEHOCTS BBITIOJHEHMS aIMMHUCTPAaTUBHOMN IpOLexypEI
- 1 (onuH) neHs.

3.7.7. Pe3ynbTaToM 8AMHUHHCTPATHBHOMN IPOLIEAYPEI ABJIAETCS HAIpaBIICHHE
SAIBUTCIIO  NOKYMEHTOB,  ABISIOIIMXCA  DPE3YJNBTATOM  IIPEOCTABICHHS
TOCYNapCTBEHHOH YCIYId, YBEIOMIEHHS O TepeHalpaBIeHUN 3arpoca Ha
HCIIOJIHEHHUE IO NPUHA/UIEKHOCTH B FOCYAapPCTBEHHEIS, MyHULUNATLHEIE apPXHBEL
¥ OpraHusaiuy, INe MOTYT XPaHHTBCS HEOOXOAMMEIE UL MCIONHEHHS 3aIIpoca
AOKYMEHTEI, HIIM 00 OTKa3€ B IIPeJJOCTABIEHAH FOCYIaPCTBEHHOM YCIIyTH.

4. Ilopsnox u popMBI KOHTPOJIS 32 NPEXOCTABICHHEM
rocyAapCcTBEHHOM YCJIyrH

4.1. Ilopsinok ocyniecTBICHHS TEKYLIEro KOHTPOJIs 32 COOJI0eHHEM
H MCHOJTHEHHEM TOJIKHOCTHBIMH JIMIAMH JeNapTAMEHTa IOJI0MXKEeH I
PErJaMeHTa H HHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJIHBAKIIHX
TpeGOBaHMSA K NPEXOCTABIEHHIO roCyAapCTBEHHO yeiayru,
a TaKoKe NPUHATHEM HMH pelieHui
4.1.1. Texymmi#l KOHTPONb 3a IPENOCTABICHHAEM rOCynapCTBEHHON YCIIYTH,
COOJIIONICHMEM  IIOCIICHOBATENBHOCTH  HeiiCTBH, OTIpEJEIEHHBIX HACTOAIIUM
aIMUHUCTPATUBHBIM DEINIAMEHTOM, W NMPUHATHEM pPEeIleHUM JOKHOCTHBIM JIHLIOM
ACIIAPTAMEHTA OCYIIECTBIAETCA PYKOBOLUTENEM (3aMECTHTENEM pPyKOBOIUTENS)
JleriapTaMeHTa.
4.1.2 Texymwuil KOHTPOIb OCYIIECTBIAETCS ITyTeM IIPOBENEHUSA IPOBEPOK
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CO6JHO,I[CHI’IH " HUCIIOJIHCHHUS paGOTHI/IKaMPI AcHapTaMeHTa I10JI0KEeHUIT HaCTOAIIETO
AIMHAHHCTPATUBHOIO pErIaMEHTa.

4.2. IlopsiaoK M NePHOAUIHOCTD OCYINECTBIIEHHS MIIAHOBBIX BHENIAHOBBIX
TPOBEPOK MOTHOTLI H Ka41€CTBA NPENOCTABIEHHS IOCYAaPCTBEHHO Yy Iy,
B TOM 1MCJI€ NOPAJOK U ()OPMBI KOHTPOJISA 32 IOJHOTON H KA4eCTBOM
NpeAoCTaB/IeHHs roCy apCTBEHHOM yCIyra

42.1. Kourponr 3a momHOTOH u Ka4eCTBOM  IIPEeNOCTaBIECHUS
TOCYRapCTBEHHOH YCIyTH BKIIOYaeT B cebs NpoBemeHue IIPOBEPOK, BBISIBIIEHHE U
yCTpaHeHHe HapyIlIeHUH TpaB 3asBUTENeH, PaCCMOTpEHHe, IPHHSTHE peleHuii u
TIONTOTOBKY OTBETOB Ha OOpAlleHHs 3asBUTENEH, CONEpIKAIIMX >KaloOH Ha
penienus, AencTaus (6e3neiicTBrE) TOMKHOCTHBIX JIHI] JleriapTaMeHTa.

4.2.2. Tlopsamox W HePHONUYHOCTS IIPOBEPOK IIOJHOTHI M KaYecTBa
IPENOCTABICHYS IOCYAAPCTBEHHOM YCIYTH OCYILECTBISETCS B COOTBETCTBHU C
YCTaHOBICHHBIMH TIPHKA30M ACHapTaMEHTa CPOKAMH IIPOBEICHHS IIPOBEPOK.

4.2.3. TIpoBepKU MOTYT GBITH IIAHOBBIMU (OCYIIECTBIATECS HA OCHOBAHUU
TONOBBIX INAHOB paboOTHl [EHapTaMeHTa) M BHEIUIAHOBBIMU (Ha ocHOBaHuH
OOpalIeHus 3aMHTePEeCOBAHHBIX JIALY).

4.2.4. Jlna mpoBeIeHWs TpPOBEPKH MOTHOTHI M KaueCTBA IIPENOCTaBICHUS
TOCYNapCTBEHHOM YCIyrM NemapTaMeHTOM (hOpMHpYeTcs KOMMCCHs, B COCTaB
KOTOPOH BKIIOYAIOTCA TOCYJapCTBEHHEIE IPaK [AHCKHE CIIy)Xalllie JenapTaMeHTa.

4.2.5. Pesynbrarsl NeSTeNBHOCTH KOMHCCHH Py IPOBENEHHH IPOBEPKU
OOPMIIAIOTCS B BUIIE CIIPaBKH, B KOTOPO# OTMEYAIOTCSI BEISBIEHHbIE HEIOCTATKH
1 IIPEIJIOXKEHMS 110 HX YCTPAHEHHIO. ,. ’

4.2.6. Ilo pesymsraram NpOBEIEHHBIX IIPOBEPOK, B CIy4ae BBISBICHUS
HapyIIeHUH [paB 3asBUTeNeH, K BUHOBHBIM JIMIIAM OCYIIECTBIISIETCS PUMEHEHHE
MEp  MMCHMIUIMHAPHOH  OTBETCTBEHHOCTH B  TOpPSOKE,  YCTAHOBICHHOM
3aKOHOZATENbCTBOM Poccumiickoit Deneparun o rocymapcrseHHokM I'PaXk TaHCKOM
ciIyxoe.

4.3. Ilopsiaok nNpUBIeYeHHS K OTBETCTBEHHOCTH JOJIZKHOCTHBIX JIMIY
A€napTaMmenTa, 3a pelieHs H AeficTBuA (De3nelicTBHE), IPHHHMAaeMble
(ocymecTBiasiemble) HMH B X0/€ NpPeNoCTaBIEHHS FOCYAAPCTBEHHOM yCIyry

43.1. JIomKHOCTHBIE JwmIa JerapTaMeHTa, OTBETCTBEHHLIE 33
IIPEIOCTaBIICHUE TOCylapCTBEHHOHN yCIyrH, HECYT IIEPCOHATBHYIO
OTBETCTBEHHOCTH 33 CPOKH M IOPSAOK HCIOJIHEHHS Kax IO aIMUHUACTPATHBHOM
IIPOLIETYPHI, YKA3aHHOM B HACTOSIIIEM aIMUHHUCTPATUBHOM periaMeHTe.

4.3.2. IlepcoHanpHas OTBETCTBEHHOCTH TOJDKHOCTHBIX JHEIl JelapTaMeHTa
3aKpCIUIICTCS B UX NOJKHOCTHBIX PETIaMEHTaX B COOTBETCTBUU C TpeOOBaHUIMU
3aKOHOJIaTEeJILCTBA.

4.4. lloaoxenns, XapaKTepu3yIomue TPeGOBaHMA K MOPSAAKY
H (hopMaM KOHTPOJIA 32 NPeJOCTaABACHHEM rocyIapcTBeHHOH ycJIyr,
B TOM "HCJIe CO CTOPOHEI IPAKAAH, HX 00beTHHEHMIT M OpraHH3aLHil
4.4.1. KoHTpoI1b 32 MpeoCcTaBIeHAEM TrOCynapCTBEHHOHN YCIYTH BKIIIOYAET B



28

cebs IpoBeleHHWE IIPOBEPOK, BLLIBICHUE W ‘YCTpaHEHHE HapylIeHHH IIpaB
3aABUTENIEH, PacCMOTpeHMe, IpPUHATHE PEIICHHHA M IIOATOTOBKY OTBETOB Ha
oOpallieHMs 3asBHTENEH, COmEpXKAlUX KalIoOBl Ha pelieHus, JIeHCTBUI
(Be3nelicTBYE) JOIDKHOCTHBIX JIHI] A€NapTaMeHTa.

4.4.2. Poccuiickue u MHOCTpaHHbBIE TpaxKJaHe, a TaKke Jmna 0e3
TPOXNAHCTBA, HX OOBENWHEHHS M OpraHM3allii MMEIOT IpaBO Ha JHOBHIE,
NpelyCMOTPEHHbIE JEHCTBYIOIMM 3aKOHOJATENBCTBOM, (OPMBI KOHTPONSA 3a
ACATCIIBHOCTRIO AENIAPTaMEHTa [IPH MPENOCTABICHHUN FOCYAAPCTBEHHOM YCIyTH.

S. locynebnblii (BHecyqeGHBII) NOPAKOK 00KATOBAHHS pemenui
H fedcTBUi (Oe3qeiicTBHS) fenapTaMeHTa,
a TaKIKe ero J0JIKHOCTHBIX JIMIY

3.1. Madopmanus 19 3asgBHTeNs 0 €ro npase IoAaTh XKaJa00y
Ha pewieHMs u (uin) AeiicTBus (Ge3eiicTBue) qenapTamMeHTa,
a TAKIKE ero JOMKHOCTHBIX JIHI
5.1.1. 3asBuTens BIpaBe 00GKAIOBATH PEICHUS U JEHCTBUSA (GezneiicTBuE)
ACTIapTaMeHTa WX JOJDKHOCTHOTO JIMIA, NMPENOCTABILIONIEr0 I'OCYJapCTBEHHYIO
YCIyry Ha OCHOBAHMM HACTOSILIETO aJMHHUCTPATHBHOIO perJaMeHTa, B
COOTBCTCTBHM C 3aKOHOJATENBCTBOM Poccuiickolt ®enepanuu B m0Cyne6HOM
(BHECYIEOHOM) MITH CyIeGHOM HOpSIKE.

5.2. Ilpeamer :xano0n1

5.2.1. Tlpenmetom mocyneGHOro (BHeCYHEOHOTO) OGKATOBAHMS SBISIOTCS
HapyIIeHHUs CPOKOB M IOPSAIKA OCYINECTBICHHS aIMUHHUCTPATUBHEIX IPOLENYD, a
TaloKe NPYTHX TpeOOBAHMA M TOJNOXEHHI HACTOSIIETO aIMUHHCTPATHBHOTO
periameHTa.

3asBUTENs MOXET OOpAaTHThCA C KaNoGoif, B TOM dHCle B CIIeAYIOLIHX
ClIyJasx:

HapynieHne CpoKa PETHCTpaluy 3ampoca 3asgBUTENS O INPeNOCTaBICHHU
roCy1apCTBEHHOM yCIIYTH;

HapyIIeHUe CPOKa NIPEROCTAaBIEHNS TOCYAaPCTBEHHOM YCIIYTH;

TpeOOBaHHE y  3asBUTENA  JOKyMEHTOB, HE IIPEAYCMOTPEHHBIX
HOPMaTUBHBIMK TIPaBOBBIMH aKTaMu Poccuiickoil ®enepanuu, HOPMATHBHBIMH
NpaBOBBIMM ~ aKkTaMH  HoBropopcko#f  obmacTé s HpPEZOCTABIEHHS
rOCyIapCTBEHHOH YCIIyTH;

OTKa3 B IPHEME JNOKYMEHTOB, NPENOCTABIEHHE KOTOPBIX IPENyCMOTPEHO
HOPMaTHBHBIMU MpPaBOBBIMU akTamMu Poccuiickoif Penepaniu, HOPMATUBHBIMU
IpaBOBBIMM  akTaMu  HoBropomcko#f — obmactet  [jis  IpemOCTaBICHHS
rOCYIapCTBEHHOM YCIIYTH, Y 3asSBUTEIS;

OTKa3 B IIPENOCTABIEHUN TOCYAaPCTBEHHOM YCIIYTH, €CIIH OCHOBAHHA OTKa3a
HE IPeXyCMOTPeHbl (efepanbHbIMU 3aKOHAMH M IPHMHATHIMH B COOTBETCTBHHU C
HUMU VHBIMA HOPMAaTHBHBIMH IPaBOBbIMM axTaMu Poccuiickoit ®epmeparmy,
HOpPMAaTHBHBIMU NIPaBOBBIMHU akTamMu HoBropozckoii o6iacry;
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3aTpeboBaHKe ¢ 3asgBUTEN NP IIPeJOCTABIEHU! TOCYIaPCTBEHHOH YCIyTH
IIATHI, HE IIPEeAyCMOTPEHHOM HOPMAaTHBHBIMH IPaBOBBIMH akTaMd Poccuiickoit
Deneparny, HOPMATHBHEIMY IIPaBOBBIME akTaMu HOBropoJickoit 06I1acTi;

OTKa3 JelapTaMeHTa, JOJDKHOCTHOTO ana IenapTaMeHTa,
NPENOCTABIAIOMErO0 TOCYAAPCTBEHHYIO YCIYTy, B HCIIPaBICHHH OIIYIIEHHBIX
O€YaToOK ¥ OWMOOK B BBRIJAHHBIX B  pe3ylbTale IPETOCTaBIICHHS
FOCYyNapCTBEHHOH YCIyI'W NOKYMEHTax MO0 HapyIlIeHHe yCTaHOBIEHHOIO CPOKa
TaKWX UCTIPaBICHHIA. ‘

5.3. Opran rocyiapcTBeHHOM BJIACTH H YIIOJHOMOYEHHbIE
Ha paccMOTpeHHeE 2aJ100b] JOJKHOCTHBIE JIMLA,
KOTOPLIM MOKeT OBITh HANPABJIEHA 3KaJ1062

5.3.1. XKanoGa na pemenus u (unn) neiictsus (6esneiicTBIe) AenapTaMeHTa,
AO/DKHOCTHBIX JIMI JeTIapTaMeHTa, IPEIOCTABIAIOIINX TOCYAaPCTBEHHYIO YCIYTY,
IIOpSANOK  TPENOCTAaBICHUS ~ KOTOPOM OB HapylleH, paccMaTpHBaeTcs
3aMECTUTENIEM PYKOBOAUTENS HCIapTaAMEHTa MM PYKOBOIHTENEM IelNapTaMeHTa
(B ciy4ae obxanoBaHus pewenuit u (wim) neficTuit (be3neiicTBus) 3aMeCTHTENLI
PYKOBOIUTEILS JeIlapTaMEHTa). ,.

5.3.2. B ciyuae, ecnn 06KaNyIOTCS PeLUeHHs PYKOBOAMTENS AeNapTaMeHTa,
Kajmoba  IIOf@eTCS  HEMOCPE/CTBEHHO  DYKOBOAHMTENIO — JelapTaMeHTa |
paccMaTpUBAETCs MM.

5.3.3. PaccmoTpenue Xanob6sl He MOXKET OBITH IOPYYEHO MOJKHOCTHBIM
JI@aM, PEIIeHHs WY JeHCTBHS (Oe31eliCTBIE) KOTOPEIX 06KAIYIOTCS.

S.4. Ilopsaok noga4Yu U paccMOTPEHHS HKAT00bI

5.4.1. OcHoBaHMeM il Havala HpPOLENYPH! HocyneGHOro (BHeCyneGHOro)
00KaNOBaHUs SBISETCS XKaNoba 3asBUTENS B MECHMEHHOH (GopMe Ha GyMasKHOM
HOCHUTEIIC UM B 9€KTPOHHOH (opme. JKamoba MoxkeT OBITH HaIpaBiIeHa IO II0YTe,
C HCIOJb30BaHUEM ceTH «IIHTepHeT» depes QenepaibHy0 roCyIapCTBEHHYIO
MHQOPMAalMOHHYI0  cucTeMy  «EOMHBIH  [OpTal  roOCyZapCTBEHHBIX U
MyHUUMIIANBHBIX  yeIyr  (QyHKOmi)»,  deepainbHyd  rocymapcTBEHHYO
HHOOPMAIIMOHHYIO cUcTeMy «[locynebHoe 00KaJIOBaHUE
(https://do.gosuslugi.ru), perHOHANBHYIO TOCYNAPCTBEHHYO HUH(QOPMAIMOHHYIO
cucteMy  «llopTanm rocynapcTBeHHBIX M MyHHIMNANBHBIX YCIYr ((yHKIHMI)
Hosroponcko# obmactu», oduuuansueii cafiT nemapTaMeHTa, a TaKKe MOMKET
OBITB IIPUHATA IIPH JIAYHOM IIPHEME 3asIBUTEILS.

5.4.2. Jano0a, mocTynuBINas B AENApPTaMEHT, [OMIEKUT PETHCTPALUN He
II03/{HEE CIIEAYIOIIEro paboyero JHS O THs €€ OCTYIUICHHS.

5.4.3. B cBoeli xanobe 3a1BUTENb B 00SA3aTENBHOM IIOPAIKE YKa3HIBAET:

HaUMEHOBAaHKWE OpraHa, IPEeJOCTaBIAIOINEr0 TIOCYAApCTBEHHYIO YCIyTY,
AOJDKHOCTHOTO JIMIA OPraHa, IPeAOCTaBISIOIEro ToCy JAPCTBEHHYIO YCIyTY, TU60
rOCyAapCTBEHHOT'O TPOXIAHCKOI0  CIIy)Kalllero, pelleHns u  JAeHCTBUA
(Ge3pmeifcTBIE) KOTOPBIX OOKAIYIOTCS,

amuiro, UMs, 0TIeCTBO (IIOCHEeHee - IPH HATHYMK), CBEICHAS O MeCTe
KATENbCTBA 3asBHUTENS - (U3HYECKOrO JIMIA, a TakkKe HOMep (HoMepa)
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KOHTAaKTHOro Teneona, aapec (agpeca) SIEKTPOHHOM TMOYTH! (IPH HANHYMHA) K
IIOYTOBBIH a/Ipec, 10 KOTOPBIM NOJDKEH ObITh HAIIPaBIIeH OTBET 3asBUTEIIIO;

CBeIeHUs 00 00XalyeMBIX pelleHHIK U HedicTBusx (6esmeiicTsum) oprana,
NPENOCTABIAIOIIEr0 TOCyJapCTBEHHYIO YCIyry, NOIKHOCTHOTO JIMIIA OpraHa,
NPENOCTAB/IAIOMEr0  IOCY[JapCTBEHHYIO  YCIOyry, Jmbo TOCyIapCTBEHHOIO
IPaXIAHCKOTO CIIYXKaIl[Ero;

AIOBOJBI, HA OCHOBAHWH KOTOPHIX 3asABHUTENIb HE COIVIACEH C PEIICHHMEM H
meiictBeM (OesjeficTBMEM) OpraHa, IPENOCTABISIOLIETO T'OCYAApPCTBEHHYIO
YCIIYTY, AOIDKHOCTHOTO JMIA OpraHa, IPeIOCTABISIONIEr0 IOCYAAPCTBEHHYIO
- yeiyry, MO0 ToCyJapCTBEHHOTO MPAaKAAHCKOTO CITYKAIIETO.

3asBuTeneM MOTyT OBITH NpPEACTAaBICHBl AOKYMEHTHl (TP HATUYHK),
ITOATBEPIKAAIOIINE TOBOJBI 3asIBUTEIIA, INOO UX KOIIHH.

5.4.4. B cnygae, ecnu xainoba momaercs yepes3 IMpeNCTaBUTENA 3aABUTENA,
TAKKE IPEACTaBIACTCA  JOKYMEHT, TOATBEPXKIAMOUIME I[IOJHOMOYMS HA
OCYIIECTBIICHHE NESHCTBUM OT IMEHHM 3asBUTEIIS.

B  KaJecTBe  JOKYMEHTa, IOATBEPXKAAIOIIETO  ITONHOMOYMS  Ha
OCYIIECTBIICHHE IeHCTBUN OT MMEHH 3asSBUTEILSI, MOXKET OBITE IIPEICTARICHA:

JDOBEPEHHOCTh, OQOpMICHHAas B COOTBEICTBHH C 3aKOHOATEIHCTBOM
Poccuiickoii ®enepanum (JUis GU3HUECKHX JIHL);

KOIMA DEUICHHs O HasHaYeHuH WM 00 wu3bpaHuu nubo IpHKasa o
Ha3HaYeHUU (PU3UYECKOTO JIMIA Ha JOKHOCTH, B COOTBETCTBHE C KOTOPHIM TAKOE
¢usmdeckoe U0 oblamaeT IpaBoM [eiCTBOBATh OT HMMEHH 3asSBUTENS 0Oe3
JIOBEPEHHOCTH. :

5.4.5. Tlpu mogade ano0sl B IEKTPOHHOM (OpMe JOKYMEHTEI, YKa3aHHbIE
B NOAUYHKTe 5.4.4 HACTOAWIETO aIMUHHCTPATHBHOIO PErIaMeHTa, MOTYT OBITH
NPeNCTaBIeHb! B (OpMe SIEKTPOHHBIX JHOKYMEHTOB, IIOANUCAHHBIX 3EKTPOHHOM
IIOAIHCHIO, BHA KOTOPOM IIPEIyCMOTPEH 3aKOHOHATEILCTBOM PoccHiickoit
®enepayu. Ilpy 5TOM JOKYMEHT, YAOCTOBEDSIOMMI IMYHOCTH 3asSBUTENS, HE
TpebyeTcs. ‘

5.4.6. B cmyuae, ecnu B xanobe He yKaszaHbl GaMUIHSA 3asSBUTENS WK
IIOYTOBBIH afipec, II0 KOTOPOMY JOJDKEH OBITh HAIpaBleH OTBET, OTBET Ha XKaloby
HE JaeTcsl.

5.4.77. Ilpu nosy4eHNH ano0bl, B KOTOPOH CONEPKATCS HELleH3ypHbIe THGO
OCKOPOUTENbHbIE ~BBIDRKEHHS, YIPO3bl JKM3HH, 3I0POBBI0 M  HMYIIECTBY
AOJDKHOCTHOIO JIMIA, TOCYJapCTBEHHOI'O TPaXKAAaHCKOTO CIYIXKAINEro, a TaKKe
YNI€HOB  CEeMbH  JO/DKHOCTHOIO JIMIA, TOCYIapCTBEHHOIO TIPaXkIaHCKOTO
CITy’Kalllero, OTBET Ha xajnoly He maeTcs M B TedeHue 3 (Tpex) paboumx mHeil co
JHA PETHUCTPalMH JKAIOOBl cooOINaeTcss 3asBUTENIO IO aapecy >IeKTPOHHOM
mo4tsl (IIpM HanM4uMHM) M IIOYTOBOMY ajpecy, YKa3aHHBIM B xanobe, o
HEJOITyCTUMOCTH 3J10yIOTpeOIeHUs IIPaBOM.

5.4.8. B ciydae, eciu TeKCT Xajo0Bl He MOIaeTcs IIPOYTEHHUIO, OTBET Ha
Kalo0y He HaeTcs, M OHa He IOJICXKHUT HAIPaBIEHWIO Ha paCCMOTpPEHKE B OpraH,
IPEJOCTABNAIOMHUY TOCYJapCTBEHHYIO YCIYyry WIH HODKHOCTHOMY JIMITY,
rOCyNapCTBEHHOMY TDaXJAaHCKOMY CHy)XallleMy B COOTBEICTBUHM C HX
KOMIIETeHIIMEH, O YeM B TedeHue 7 (CeMM) OHeH CO JHS PETUMCTPALUM SKaIoObI
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coobmaeTcs 3as{BUTENIO, €CIH €ro (GaMHIHS M IOYTOBbI azpec IMOANAIOTCS
IIPOYTEHHIO.

5.49. B ciyyae, ecnim oTBeT Ha xalnofy He MOXET OBITh HaH 6e3
PasTTACHHS  CBENCHMH, COCTAaBISIONMX TOCYNAapCTBEHHYIO HIM  HHYIO
OXpaHAeMyl0 (efepalbHbIM 3aKOHOM TaiiHy, 3asBHUTENIO B TedeHHE 3 (Tpex)
pabounx mHeH co MHSI PerucTpaluu KATO6E! COOBIIACTCS 0 HeBO3MOKHOCTH IaTh
OTBET Ha JKalo0y B CBA3UM C HEIOIYCTUMOCTHIO pa3TIIAlCHHUS YKa3aHHBIX
CBEJICHMIA.

5.4.10. O6pamenne, B KOTOpOM O6KaTyeTcs cyaeGHOE pelleHne, B TeUCHHE
7 (ceMm) mHEH CO JIHS PETHCTpalMy BO3BPALIACTCS 3asBHTEINIO, HaIpaBUBIIEMY
obpaiienre, C pa3bSCHEHHEM IIOPAAKA OGKANOBAHHS IAHHOTO cynebHoro
PpeLIeHus. |

5.4.11. B ciygae ycTaHOBNIEHHS B XO[€ HWIIH II0 pe3ynbpTaTaM pacCMOTPEHHUs
KaJoObl NPHU3HAKOB COCTaBA aJMUHHCTPATHBHOIO IIPABOHAPYIIEHUS MM
IIPU3SHAKOB COCTaBa IPECTYIUICHUS NOJDKHOCTHOE JIHIIO, YHOJHOMOYEHHOE Ha
PacCMOTpenHe  Kalod, He3aMeUTHTENFHO —HANDABISET  COOTBETCTBYIOLIHE
MaTepHrallbl B OpraHsl IPOKYPATYPEIL.

5.4.12. Pyxosonurens (3aMecTHTENb PYKOBOJHUTENS) JlellapTaMeHTa:

obecrieynBaeT  OOBEKTHBHOE,  BCECTOPOHHEE W CBOECBPEMEHHOE
pacCMOTpeHHe Xallo0bl, B ClyJae HEOOXONUMOCTH - C Y9YacTHEM 3asBHTEs,
HaIIPaBUBIIETO XKajxo0y, MM €r0 3aKOHHOTO MPE/CTABHTEIIS;

BIpaBe  3alpalldBaTh HEOOXOMWMEIE JUIL PACCMOTPEHHA  IKaJIOGHI
AOKYMEHTBI W MaTepuaibl B JPYIWX TOCYyIAapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYNPABICHUS, OPraHU3alMsIX, y HHBIX MO/DKHOCTHBIX JIHMI[, 32
MCKIIOYCHHEM CY/IOB, OPraHOB IIPOKYPAaTypEHI, MO3HAHMSI W IIPeIBAPHTEIBLHOTO
CIIEICTBHS. ;

5.4.13. llenapTaMeHT OTKAa3BIBAET B YIOBIETBOPEHHH KATOBHI B CIIe IYIOIIHX
CIIydasx:

HaJINIUe BCTYMMBINErO B 3aKOHHYIO CHIy DPeINeHHs Cya, apOHTpakHOIO
CyJla I10 Xajlo0e O TOM e IPEAMETE U 110 TEM K€ OCHOBAHHUSIM;

nofia4a Kajobbl JIMLOM, MOJHOMOYHSA KOTOPOTO He HOATBEPIKIECHEI B
IIOps/IKe, yCTaHOBICHHOM 3aKOHOAATENLCTBOM Poccniickoit ®enepanum;

HallM4ue pEIIeHUs IO >KajnoOe, NPHUHATOrO paHee B COOTBETCTBHH C
TpeOOBAHMAMH HACTOSIIErO aIMHHACTPATHBHOTO PErIaMEHTA B OTHOIICHHH TOTO
K€ 3asIBUTEIIS U [0 TOMY XK€ IIPEAMETY KaI0ObI;

€CJI HOBOJBL 3aABUTENA B XOJ€ MPOBEPKH He HAIUIM CBOE MOITBEPKICHUE
U HE MOTYT OBITh NIPH3HAHEI 060CHOBAHHBIMH.

5.5. Cpoxu pacemoTpenus ka0l

5.5.1. XKanoba, mocTynuBINAs B AENAPTAMEHT, PACCMATPHBAETCS B TEICHHE
15 (msarHanuaTi) pabodrx mHel Co OHS €8 perucTpaLuy.

5.5.2. B cinydae o6xxanoBaHus oTKa3a JlenapTaMenTa, JOJKHOCTHOI'O JIMIA
ACTapTaMCHTa, MPENOCTABJIAIOMIETO TOCYINapCTBEHHYIO YCIYTy, B IIpHEME
AOKYMEHTOB y 3asBUTENs IHOO B MCIIPABICHHUHU JOIYILEHHBIX OIIEYATOK U OIIHO0K
MIA B Clydae OOXalOBaHUs HapylIeHHsS YCTAHOBJEHHOTO CpOKA TAKUX
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HCIPaBJICHAUH jKanoba paccMaTpuBaeTcs B TeueHue 5 (ITh) pabouux mHel co fHS
peTUCTpalym.

5.6. PesysbTaT paccMOTpeHHs! 5Ka100b1

5.6.1. Ilo pe3ynbTaTaM paccMOTPEHHS KaTOOB B COOTBETCTBHM C YACTHIO 7
crated 11.2 ®enepanbroro 3akoxHa Ne 210-®3 nenmapraMeHT IPHHUMAET ONHO U3
CIEIYIOINUX PEIICHUI:

- YHOBIETBOpseT Xanoby, B TOM duuclie B (OpME OTMEHBI IPHUHATOTO
pEIICHMs, WCNPAaBICHHUS [IONYIIEHHBIX OINEYaTOK H OMHOOK B BBIJAHHBIX B
pesynpTaTe IPENOCTAaBICHUA TOCYAAPCTBEHHOM YCIYTH NOKyMEHTaX, BO3BpAaTa
3aBUTEIIO JEHEXHBIX CPEACTB, B3UMaHHME KOTOPBIX HE IIPELyCMOTPEHO
HOpPMaTUBHBIMH IIpaBOBBIMH akTamu Poccuiickoit ®enepaiiv, HOpMAaTHBHBIMU
NpaBOBEIME akTaMH HOBropojacko# o6macTH, HACTOSIIMM aJMUHHCTPATHBHBIM
PETIIaMEHTOM, a TaKKe B UHBIX (hopMax;

- OTKa3BIBAET B yIOBJICTBOPEHIH KAIOOBL.

5.6.2. B oTBeTe 10 pe3yabTaTaM PacCMOTPEHHS KATOOH! YKA3BIBAKOTCS

HaUMEHOBAaHHE OpraHa, MNPEeJOCTaBIIOMIEro TOCYAapCTBEHHYIO YCIyTy,
PacCMOTpEBIIEro Xano0y, NOJDKHOCTh, (aMIITHs, UMsl, OTYECTBO (IIpH HaJIMYMH)
€ro  MODKHOCTHOIO JIHIQA, TOCYNapCTBEHHOIO  IPa)JaHCKOTO CIIyXKalero,
IPHHABIUETO PELIEHHE I10 KaIo0e;

HOMEp, [JaTa, MECTO IIPUHATHS pelieHHs, BKIIOYas CBEACHUI O
AOJDKHOCTHOM JIMIE, TOCYAPCTBEHHOM I'PaXXIAHCKOM CIY)KaIlleM, PelIeHHe HIH
nerctaue (Oe3neiicTBIE) KOTOPOro 00KaIyeTCs;

hamunus, AMs, 0TUECTBO (IIPY HANMYHMK) WM HAUMEHOBAHHUE 3asBUTEJIS,

OCHOBaHWMs JUIs IPHHATHS PEIICHHUS 10 Kano0e;

IIPUHATOE IO Kaylobe pelleHue;

B Cllyyae, eclii Xanoba NpHu3HaHAa OOOCHOBAHHOM, - CPOKH YCTpaHEHHUS
BBIABJICHHBIX HapyIIeHH#, B TOM YHCIE CPOK IIPEJOCTABIEHMS pe3ynbTaTa
rOCyIapCTBEHHOM yCIIyTH;

CBECHHUS O IOPSIKE 00XKaNIOBaHUs IPUHATOTO 110 Kanobe peleHHs.

5.7. Ilopsinox HHGOPMHPOBAHMS 3asIBHTEJIS O Pe3yabTaTax
paccMOTpeHHs Kaj00bl
5.7.1. OtBer mo pesynbTaTaM pPacCMOTPEHMsS JKAloOhl HaIpaBIIeTCS
3ajJBUTENIO HE IO3[HEC MHS, CIEOYIOLIEro 3a [HEM IpUHSTHS DEIICHHS B
MHICBMEHHOH (pOpMe H 10 XKeJTaHUIO 3assBUTEIS B JIIEKTPOHHOM dhopMe.

5.8. Ilopsinok 06:kaI0OBaAHUs PEeLIEHMS 10 3Ka100e
5.8.1. 3asBuTens BHpaBe O0XKaloBaTh pEIIEHHS IO xajtobe B
aIMUHHCTPaTUBHOM M (MJIHM) CyZeOHOM IIOpSAKE B COOTBETCTBHH C
3axoHoaarensCcTBOM Poccuiickoit denepariy.
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3.9. IlpaBo 3agBHuTe/Is Ha NOTyYeHHe HHDOPMALHH U AOKYMEHTOB,
HEOOXOAMMBIX ISl 000CHOBAHHS H paccMOTpPEHHs JKa00bI

5.9.1. B cimy4ae, ecnu Ui HamHMCaHHS XaT0OBl 3aSBHTEIIO HeOOXOIUMEI
uHQOpMaryd U (WIK) JOKYMEHTH, MMEIONIAE OTHOLICHHE K IIPEAOCTABIIEHUIO
TOCYy[apCTBEHHON YCIIYTM M HaXOJUIIIecs B IelapTaMeHTe, COOTBETCTBYIOIIIHE
MH(QOPMAIMA U TOKYMEHTHl HPeIOCTaBIIOTCS €My M1 O3HAKOMIIEHHUS, €CIIA STO
HE 3aTParuBaeT IpaBa, CBOOOMLI M 3aKOHHBIE MHTEPECHI APYTHX JIAL, a4 TAKKE B
YKa3aHHBIX HHQOPMAIMK ¥ TOKYMEHTaxX He COJepKaTcsl CBeeHus, COCTAaBIIAIOIIIE
TOCYIAPCTBCHHYIO MK HHYIO OXPaHseMyIo (eaepalbHbIM 3aKOHOM TaliHy.

5.10. Cnioco6b1 HH(pOpMHUPOBAHUS 3asIBHTENCH
0 MOPpsI/IKe IMOAAYM H PACCMOTPEHHS HKAT00bI

5.10.1. MIEdpopmanuio o mopsaxe mogadu u PacCMOTPEHHS KANOOBI MOXKHO
[IOJIy4HTh:

B ceTH «VIHTepHEeT» B (eflepalbHON IroCyAapCTBEHHON HH(OPMALHOHHOM
cucreMe «ENMHBIA MOPTan TOCYAapCTBEHHBIX M MYHHIMIAIBHBIX yCIyr
(QyHKUMH)» M DPErHOHANBHOM IOCYIapCTBEHHOM HHQOPMaMOHHON CcHCTEME
«ITopTan rocy1apcTBEHHBIX ¥ MyHUUMNATHBIX YCIyT (pynkmmit) Hosropoackoit
00JTaCTH»;

B cetu «lIHTepHeT» Ha OQMIMANBHBIX caifTax AemapTaMeHTa M apXHBHOH
ciyk651 HoBropojckoii o6nacty; ;

no TenedoHaM W SJIEKTPOHHOM I0YTe, yKa3aHHEIM B mpuiioxenud Ne 1 x
HaCTOAIIEMY aMUHICTPATHBHOMY periIaMEHTY;

Ha WHQOPMAIMOHHBIX CTEHIAX, pa3MEIaeMBIX B MECTe IIpeXOCTaBIICHHUS
TOCYJJapCTBCHHOM YCIIyTH;

IIPH JINYHOM OOpaIeHNH B JellapTaMeHT.




ITpunoxenue Ne 1

K  aJIMHHUCTPAaTUBHOMY  perJaMeHTy
IIPENOCTaBICHUS IerapTaMeHTOM |
KyIbTypel M TypusMma HoBropomackoi
00NacTH TOCYNApCTBEHHOM YCIYTH 110
OpraHu3allu¥ HCIOJIHEHMs TOCTYIHMBIIMX
u3-3a pyOexa 3alpocoB (IO apXHBHOMY
Iely) POCCHMCKAX W  HHOCTPaHHBIX
TpaKiaH, a TaKkKe JUI 6e3 IpakJaHcTBa,
CBA3aHHEIX C pealm3alyeil UX 3aKOHHBIX
IIpaB ¥ CBOOOS

HHPOPMAIINSI
0 MECTOHAXO0KXCHHH, CIPABOYHBIX TejedoHax, pakcax, opuuHaIbLHBIX
caiitax B cern «uTepHeT», ampecax 31eKTPOHHOI MOYTEI, rpaduKe
(pexxnme) paboThl lenapTamMeHTa KyJIbTyphl H TypHu3ma HoBropoackoii
obJaacTn

HMenapramenT KyJbTypsl 1 Typusma HoBropoackoii o6aacru:
Mecronaxoxnenue: yia. Bossluas BrnaceeBckas, n. 3, Benuxuii Hogsropog,
173007,

yi. Hosomyaanckas, a. 10, Benukuit Hosropoz, 173001

Tenedon: (816 2) 77-33-48, (816 2) 77-73-63

®axc: (816 2) 77-22-41, (816 2) 73-68-34

Oduupansuele  calitet B cetu  «Murtepmer»:  http:/culture.natm.ru;
http://novarchiv.org "

E-mail: kulturanov53@mail.ru, archupr2@ novarchiv.org

I'paux (pexxum) paboTHI: HOHEAENbHUK — IATHHIA ¢ 8-30 10 17-30,

obenenHsI mepepris: 13-00 - 14-00,

BBIXOJHEIE - CyD00Ta, BOCKpeceHbe™

* B COOTBETCTBUH C TPYJOBBIM 3aKOHOIATeNbCTBOM Poccuiickoit Denepanuu
IPOOJKUTENLHOCTE pabodyero BpeMeHH B IIpeIIpasaHUYHbIE THA COKpAaIlaeTCs
Ha ] yac.
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IIpunoxenue Ne 2

K  aIMHHHUCTPAaTUBHOMY  pErJIaMEHTY
IPENOCTaBICHUS JeTlapTaMeHTOM
KynbTypel M TypusMma Hosropopackoi
00IIaCTH TOCYHapCTBEHHOM YCIyTH IO
OpTraHU3allMl HCIOJHEHHS ITOCTYIHMBIIMX
u3-3a pybexxa 3ampocoB (110 apXHUBHOMY
Jelly) PpOCCHMCKHX M  HHOCTPaHHBIX
TPaXKIaH, a TakKe JUI] 0e3 IpaXIaHCTBa,
CBA3aHHBIX C peanu3aliied WX 3aKOHHEIX
IIpaB u cBOOOT

BJIOK-CXEMA
Npe1oCTaB/IeHHsl AeNapTAMEHTOM KyJbTypbl H Typu3ma Hosropoackoii
00.1aCTH roCyIapCTBEHHOM YCAYTH 110 OPraHH3aIHH HCIOJIHEHUsT
NOCTYNHBIIHX H3-3a pyGeska 3anpocoB (110 apXHBHOMY JeJIy) POCCHHCKHX H
HHOCTPaHHBIX IPAXKIAH, a4 TAKHKe JIHI 0e3 rpa’IaHcTBa, CBA3aHHBIX C
peanuzanued HX 3aKOHHBIX NPAB M ¢cB00O/

YcnoBHEIE 0003HAYCHUS

Hauaso umu 3aBCPIICHHE aI[MHHHCTpaTHBHOﬁ IIPpOUCaYpPhI

Omnepanust, nefictBre, MEPOIIPUATHE

Cutyanus BeIOOpa, MIPUHATHE PEIIEHHL

Bremmnnit noxymenT (mepenava 10KyMeHTa)
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BJIOK-CXEMA Ne 1
NpPEOCTaB/IeHNs JenapTaAMEHTOM Ky JIbTyphl H Typu3mMa HoBropoackoii o6aacru
roCyJapCTBEHHOM yCJAYrH 10 OPraHN3allHH HCIOTHEHUS MOCTYMHBIINX H3-32
py0esxa 3a0pocoB (M0 apXHBHOMY AeJTy) POCCHICKHX H HHOCTPAHHBIX FPAMKAAH, 2
TaK:Ke ML 0e3 rPakIaHcTBa, CB3AHHBIX ¢ peaju3auueil uX 3aKOHHBIX NPaB H
cB000/, He TPeOYIOLIHX NPOCTABJIEHHE ANIOCTHIIS

| 3arpoc oT GU3HYECKOro auua |

\

MUW]I Poccun Pocapxus

\4

Hayvaso npenocrapneHus rocy1apcTBEHHOM yCIyTH:
NIOCTYIUIEHHE B JENapTaMEHT KyJIBTYphI M Typu3ma HoBropoackoi
obJ1acTu 3anpoca

'

PerucTpauus 3anpoca 1 repefjaua ero Ha pacCMOTPEHHE
JOJDKHOCTHOMY JIMLY, OTBETCTBEHHOMY 3a
NPENOCTABJICHHE FOCYAAPCTBEHHOM YCIYTH

AHanus cofiepkaHus U TEMATHKH 3aIpoca,
HET NPUHATHE PELICHHS O BO3MOXHOCTH na*
(HEeBO3MOXKHOCTH) €0 UCIIOJIHEHHS

I[a* * ¢ i

A

INoxaroroska IToaroroBka apxHBHOM IToaroTtoBka ITonroroBka
YBCIOMJICHHA CIIPAaBKH, apXUBHOH YBCOOMJICHHSA COMPOBOAH-

00 oTkaze B BEITIMCKH, apXHUBHOU 3aABHTEIIIO O TEJBHOTO IMMChMa U
HIpCAOCTaBICHAK KOMUHU, TEMATHIECKOTO HalpaBJICHHH " HaIpaBlieHHE
roCy1apCTBEHHOMH NIEPEYHS, TEMaTHYECKOro 3ampoca na 3ampoca Ha

YCIyra ¢ yxasaHueMm 0630pa JIOKyMEHTOB, MCIHONTHEHHE HCTIONIHEHHE T10
TIpHIMHEL MHQOPMALIHOHHOTO 1o NpUHAZIC- IIPHHA/JIEKHOCTH B
IHChMa KHOCTH rocynapCTBEHHBIE,
MyHHLHIIaNbHbIE
apXHBBI U
OpraHu3auHu

v v v

HanpaBneHne OTBETAa 3asIBHUTCIIIO

l ' v
Qeﬂocmsneﬁne rOCYIZApCTBEHHOH YCIIYTH 3aBEPIIEHO >

* 3anpoc 3asBATENS HE OTHOCHTCA K COCTaBY XPaHSILIUXCS B AeTapPTaMEHTe KyJbTYphl U Typusma HoBropozackoit
0071aCTH apXHUBHBIX HOKYMEHTOB.
** 3anpoc 3asBuMTeNs OTHOCHTCA K COCTAaBY XDAHSIIMXCA B JielapTaMeHTe KyNbTypsl M Typusma HoBropoznckoit
00671aCTH apXHBHBIX JOKYMEHTOB.
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BJIOK-CXEMA Ne 2

NpeoCTaBJICHHS AeNapTaAMEHTOM KyJbTypbl B Typusma Hosropoackoii
00.1aCTH roCyAapCTBEHHOH YC/IyTH 110 OPraHH3alMH HCIOTHEHHS!
NOCTYNHBINMX H3-3a pPyGeska 3anpocoB (10 apXUBHOMY /eJly) POCCHICKHX H
HHOCTPAHHBIX I'PAXKIAH, a4 TAKKe JUL 0e3 IrpaskIaHCTBa, CBA3AHHBIX C
peaju3anyeil UX 3aKOHHBIX NIPaB H ¢B00O, TPeGYIOLIMX NPOCTABJCHHE

ANIOCTHJISA

| 3anpoc ot GpU3HIECKOro NuLa

MH/I Poccun

\

\

Pocapxus

Hauasio npenocTapieHus rocyfapCTBeHHOM yCIyru:
TIOCTYIJICHUE B IeTIaPTaMEHT KyJIbTyphl M TypuaMa Hosropozackoit

obnacTH 3amnpoca

v

!

Peructpanus sanpoca 1 nepenaya ero Ha pacCMOTpEHHE TOJDKHOCTHOMY JIHLLY,
OTBETCTBCHHOMY 32 MPEAOCTABJIEHUE FOCYIAPCTBEHHOMN YCIyTH

l_ AHanu3 coaepxaHus M TEMAaTHKH 3a1poca,

:

}J.a* *

et NIPMHATHE PEIICHHS O BO3MOKHOCTH
(HEBO3MOXKHOCTH) €ro UCIIOJIHEHHS
na*
v v v
ITogroroska Iloaroroska IToaroToska
YBEIOMJIEHHS YBEHOMJIEHHS CONPOBOAUTEIHHOTO
06 oTkasze B 3aABHTENIO O NKMChMa U HampaBJIeHHEe
IIPEOCTaB/IEHH HAaTIpaBJICHHH 3arpoca Ha
H 3arpoca Ha HUCITOJIHEHHME [10
roCyJIapCTBEHHO HCITOJIHEHHE NPHHAIUIEKHOCTH B
H yenyru ¢ IO TIpHHAJ- rocyIapCTBEHHEIE,
YKa3aHHEM JIEXKHOCTH MYHHLIUIIAILHEIE
TIPUYHHBI apXHUBEI U
OpraHusanuu

A 4

A

/ HanpaBneHne OTBETA 3a4BHUTEC/IIO

v

Iloarororka
apXHBHOH CIIpaBKH,
4PXHMBHOH BBIITHUCKH,

apXUBHOM KOHHH,

Tpedyromux

IIPOCTaBJICHHS
arnocTHis
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l

ITpoctarnenue anoctuns Ha
HET apXHMBHOM CIIpaBKe, apXHBHOM
BBLINUCKE, apXUBHOU KOMHH

Ja

Hanpagnenue 3asBuresno
apXHBHOH CrpaBKH,
ApXUBHOH BBITIMCKH,

apXUBHOH KOITUH,
3aBEPEHHBIX ATNlOCTHIIEM

w
J / Harmpaenenue 3assurenio
apXUBHOMH cnpaBky,
APXHUBHOM BEIIHICKH,
apXUBHOH KOIWH, HE
3aBEPEHHBIX allOCTHIIEM

\d y v

Qnocrameﬂue rOCYZapCTBEHHOM yCIyru 3aBepmeHo>

* 3ampoc 3asBUTENA HE OTHOCHTCA K COCTABY XPaHALWMXCA B IEAPTAMEHTE KYJIBTYD5I M TypH3Ma Hosroponckoit

0071aCTH apXUBHBIX JOKYMEHTOB.
** 3anpoc 3asBUTeN OTHOCHTCA K COCTaBY XPAHSALIMXCA B AENApTaMeHTe KyIbTyphl i Typusma Hosropomckoit

obmactu APXHUBHBIX HOKYMCHTOB.
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Ipunoxenne Ne 3

K aIMUHHCTPAaTHBHOMY perIaMeHTy
NPEIOCTABIEHUS NEeNapTaMEeHTOM KYJBTYDEI
u  TypusmMa  HoBropomcko#t  ob6mactu
TOCYapPCTBEHHON YCIYTH IO H3-3a pyGera
3aIpOCOB (II0 apXHBHOMY JEILY) POCCHHACKHX
Y MHOCTPaHHBIX I'pa)kJaH, a TaloKe Ul Oe3
TPaXXIaHCTBA, CBA3AHHBIX C peanu3alueil ux
3aKOHHBIX IIpaB M CBOOOJ

1. Ilpumepnas ¢popma 3anpoca Ha MOATBEP:KACHHE pr;:msoro cTazKa,

3apaboTHOI MIaThI

B nenaprament KyanTyphl u Typusma HoBropogckoii o6aacru

l:] B coorsercreun ¢ ®epepansHbM 3akoHOM 0T 27 wmions 2006 roga Ne 152-®3 «O
TIEpCOHATLHBIX NAHHBIX) NIAI0 COTNacHe Ha 00paboTKy M HCIONB30BAHME MOMX HepPCOHAIBHBIX
AQHHBIX, COACPKAIMXCSA B HACTOAINEM 3asBICHAU ¥ B IIPEICTABICHHBIX MHOIO JOKYMEHTAX

DamMuiIMs, HMs, 0TUeCTBO (IPH HATHYIHH)

Pamuiusi, UMsl, 0TYECTEO (8 NEPUOD, O KOMOPOM 3ANPAUUEAIOMCL ceeoeHus)

HaTa poxxkaenus

Ilosmb1ii movTOBBI agpec

KonTakTHbiii Tesiedon

Anpec 3/1eKTPOHHOM NOYTHI

Ilonnoe HanmeHOBaHHE OPraHM3ALMH, TPYAOBOH CTaX/3apaGoOTHYIO njiary B
KOTOpo#i Bel XOTHTe MOATBEPOUTH (8 Nepuod, 0 KOMOPOM 3aNPAMUEAIOMCH

ceedenus)
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Be,[IOMCTBeHHaH NOAYHHEHHOCTh OPraHu3anuu

MecTonaxoxxaenue (aapec) opraHu3amum

Ilpoury BBIAATh APXHBHYIO CIIPABKY O:

[ ] moxTBepsxnenuu tpynoBoro craxa
[ ]sapaboTHoit mare

[ ] umoe

HomKHOCTB(M) (8 nepuod, 0 KOMOPOM 3aNPAUUBAIOMC ceeoenus)

CrpykTypHOe moapasaeieHne

Ilepnoa(n1) paGornl

HaTel poxaenus petei (monvko 0ns sceHyun)

Ilpomuible o6pamenns
Yikaoicume, ecnu 6vitu obpaujenus no 0aHHOMY 60Mpocy 6 Opyeue opzanusayuy,
pe3ynemamul OaHHbIX 0OpaUeHUTi

Hublie CBEACHHS, ITO3BOJISAIOIME OCYLHIECTBUTDH NOMCK HOKYMCHTOB,
HéOGXOHI/IMLlX AJIs HCTIOJTHEHHS 3anpoca

Heob6xoaquMocTh npocTaBieHUs ANOCTHIISA®
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* Coznacno noonynkmy 48 nynxkma 1 cmameu 333.33 Hanozo6o20 xodexca PD 3a
npoCmagnenue anoCmuna 63uMaemcsa 20cyOapcmeennas nownuna 6 pasmepe 2 500 pybreii 3a
KaoicOvlil OOKyMeHm.

Ilopsoox oceobooicoenus om ynaamvl 20CyOapcmeeHHol NOUWIUHbL 3G npocmaenetnue
anocmuns Ha ucmpebyemvix 6 COOMBEMCIMGUU C MENCOYHADOOHBIMU 0ozosopamu Poccuiickoii
Dedepayuu, a makdice no 3anpocam OUNIOMAMULECKUX npeocmasumensCme U KOHCYNbCKUX
yupegicoenuti  Poccuiickoii ®edepayuu  cnpaskax, 6bidaHHbIX APXUBHLIMU  OpeaHaAMU KO
obpawenuam Qusuveckux Auy, NPONUCUSAIOWUX 3A npedenamu meppumopuu Poccuiickoii

Dedepayuu, onpederen cmamoeii 333.35 Hanozoeoz0 xodexca PD.

OTBer BLIAATH

[ ]na pyxu
[ ] 1o moure
[ | o anexTporHOi mouTe
[] depes ¢enepamsrylo rocymapcreemHyio  HH(OPMAIHOHHYIO CHCTEMY
«EMHBIA TOPTAJl TOCYIaPCTBEHHBIX ¥ MYHHULMITATBHEIX YCIYT (yHKLFH )»

Hepe3  PErHOHAIBHYIO IOCYHAapCTBEHHYI0 HMH(OPMAIMOHHYIO CHCTEMY
«llopram  rocynapcTBeHHBIX M = MyHHLMNATBHEIX  ycuyr  ((yHKImi)
Hosropockoit 06mactmy

Jins Gomee ONEPAaTHBHOrO M KAaYeCTBEHHOTO PACCMOTPEHHS BOIPOCA, M3NOMKEHHOTO B 3amnpoce, Io
BO3MOKHOCTH, BBI MOX€Te IIPUNOXKUTE KONHIO TPY/IOBOH KHHKKH (THTYIBHBIH JICT, pasnen «CeeneHus
0 paboTe» 3a 3ampaluyBaeMslif mepuo)

Hata
IMoxmuce

2. Ilpumepnas ¢hopMa TeMAaTHYECKOIO 3anpoca

B menaprament KymbTypsl 0 Typusma HoBropoackoii o6aactu

B coorserctBuu ¢ ®enepansHbM 3akoHoM oT 27 Hrons 2006 roga Ne 152-33 «O [EPCOHABHBIX
AQHHBIX» /IO COTNIACHE Ha 06PpabOTKy M MCTIONB30BAHHE MOMX NIEPCOHANBHBIX JAHHBIX, COASPKAILMXCA B
HacCTOALIEM 3asiBJICHUH H B IIPEICTABIEHHBIX MHOIO JIOKYMEHTaxX

DamMuius, UMs, 0T4ecTBO (IPH HAJHYHH)

Ioynpnii NOYTOBBIH aapec
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KonrakTHbiii Tenedon

AJlpec 31eKTPOHHOM MOYTHI

Tema, coGerTHE, KOTOPBIE Bac unTepecyroT

XpoHoJI0rHYecKHe PAaMKH 3anpamnBaeMoii nadopmanuu

Hublie CBCACHHS, NO3BOJAIONIHE OCYIIECTBHTD IIOMCK OOKYMEHTOB,
HCOﬁXO}II/IMLIX AJIsI HCIIOJIHEHH S 3ampoca

Ipomibie o6pamenns
Yaoicume, ecnu bvinu obpawenus no danmnomy eompocy é dpyeue op2anu3ayuu,
pe3ynemamul OaHHbIX 0bpauenu

OTtBer BbIATH:

[ ]na pyxn
[ ] mo moute

[ ]mo SJIEKTPOHHOM r1oYTe ,.
[] uepe3  (QelepalbHYI0 T'OCYIapCTBEHHYIO UH(OOPMALIOHHYIO CHUCTEMY
«ERUHEBIA TOPTal TOCYIAPCTBEHHBIX B MyHHIAIATLHbIX yCIIyT (pyHKIIHIA)»

Uepe3  PETHOHAIBHYIO TIOCYNapCTBEHHYIO HHQOPMAI[OHHYIO CHCTEMY
«Ilopranm  rocymapCTBEHHBIX M  MYHHIHIAIBHBIX yenyr  (pyHKmumit)
Hosropomckoit o61acTuy

Hata
IMonouce




