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Hoeropogckas obnactb

OEMAPTAMEHT TPYOA U COHMAHPHOW SALLNTbI HACENEHUA
HOBIrorPOCKOU OBJIACTHU

HOCTAHOBJJEHMUE

25.05.2017 Ne 31

Bemuxuit Hosropon

O06  yTBepsAeHHM  aJIMHHHCTpA-

TUBHOTO periameHnra
rocyiapCTB€HHOI'0 00JIaCTHOTO
Ka3€eHHOI'o Y4peKIeHHs «]_IeHTp oo
OopraHunzanuu COHHAJBHOI'0

00CJY;KMBaHHS W TPeJoCTABJIEHHS
COLHAJBHBIX BBIILJIAT» [0 BbIJaye
cepTuduKara (nyoamxara
cepTHQHKATA) HA PerHoHAJbHDIM
KanuTaa «CeMbs»

B nenax peanuzanum ®@enepanpHoro 3akona ot 27 wmroias 2010 roma Ne 210-
®3 «O6 opraHM3anyu IPEeJOCTABICHUS TOCYIAPCTBEHHBIX M MYHMIUIIAILHEIX YCIYT»
JenapTaMeHT TpyZa M COLMaIbHOM 3alIuThl HaceneHus HoBropoackoit o6iracta

IIOCTAHOBJISIET:

1. YTBepauTh NpunaraeMelii afIMHHUCTPATHBHEIH perjiaMeHT roCyIapCTBEHHOTO
obnacTHOro KaseHHOro yupexneHus «LIeHTp 10 OpraHM3allMid  COIHMATIBLHOIO
00CIIy)XMBaHMs M INPENOCTABICHUS COLMANBHBIX BBHILIAT» II0 BHIZAYe CepTUMKATA
(nybmmxata cepTudukaTa) Ha peruoHaIbHbIN KanuTan «Cembsi».

2. IIpu3HaTh yTpaTUBIIUM CHIIy IOCTaHOBJICHHE JeIapTaMeHTa:

oT 27.04.2016 Ne 14 «O6 yTBepx/IeHHH aqMUHUCTPATHBHOTO PErTIAMEHTAY.

3. Ony6nukoBaTh IIOCTaHOBICHHWE B raseTe «HOBropoackue BeIOMOCTH» H
pasmMecTuth Ha «OQUIMATbHEN Ll IeRHET-IOPTANEe IPaBOBOM  HHGOPMAIUNY
(Www.pravo.gov.ru). 7 ‘

PyxoBoanTenb nenapTaMeHi:s



YTBEPXIEH
IIOCTaHOBJICHHEM
IenapTaMeHTa TPya U COLHATBHOMN 3aIlUThI

HaceseHust Hosroponckoit obiactu
oT 25.05.2017 Ne 31

AJIMUHUCTPATUBHBIA PETJIAMEHT
rocy1apcTBEeHHOro 00/1aCTHOro Ka3eHHOro yupexaenus «lleHTp mo opranuzannu
COLHAJIBHOIO 00CYKMBAHUA H NPEIOCTABJIEHHUS COHANbHBIX BBIILIAT» 110
BhlIa4Ye cepTH(hUKaTa (Iy0IHKaTa yIOCTOBEPEHHS ) HA PerHOHAJIBHBIA KalUTAJ
«CeMba»

1. O6mme mosoKeHHsI
1.1. IIpeamer pery/inpoBaHHsl perjiaMeHTa

AJMVHHCTPaTHBHBIA pErllaMeHT TIOoCyNapCTBEHHOrO0 O0JIACTHOI'O Ka3eHHOI'o
yupexnenus «lleATp 1o  opraHM3anMM = COLMANBHOrO  OOCIHY)XHBaHHS U
IPENOCTaBICHUs] COLMAJBHBIX BHIILIAT» (Hajee - YYpeXICHHEe) IO BEAaYe
ceprubpukara (myOnukaTa YHOCTOBEpEHHS) Ha pErHOHaNbHBIH Kanuran «CeMbsy»
(mamee — rocymapCTBeHHas Yyclyra) OIpeleNsieT CPOKH M IOCIeIOBaTelbHOCTh
nedcTBuii  (aAMMHUCTPAaTUBHBIE  INPOLENYPH)  YUPEXKOEHHUs, IHOPSAOK  ero
B3aUMOJEHCTBUS C (QU3MYECKUMM HIH IOPUIMYECKUMH JHIaMH, WHBIMHM OpraHaMu
roCyapCTBEHHOHM BJIACTH M MECTHOIO CaMOYIPaBIEHUs, a TakKe YUPEKICHUSIMH U
OpraHM3allisMU IIpH OCYIIECTBICHHHM IIOJHOMOYHMII @0 BbIaue cepTHdHUKara
(1ybnuxaTa) Ha perMOHaNbHBIM KanuTal «CeMbs» U MOPSIOK B3aUMOAEHCTBUS MEXIY
y4aCTHUKaMHU IIPaBOOTHOLICHHIH, BO3HUKAIOIIUX pu IpeNOCTaBICHUH
rocyapCcTBEHHOM yciyru (nanee — AIMUHUCTPATUBHEIN pEerilaMeHT).

1.2. Kpyr 3asiBureseit

1.2.1.3asBuTeNIeM Ha PEAOCTABICHUE TOCYAAPCTBEHHOM YCIYTH SIBJISIETCS OIMH
U3 poauTenell, ycelHOBUTeNEH (OAUMHOKUHN POAUTEND, YCHIHOBUTENb) (Haiee-3asiBUTEb),
IIOCTOSHHO IPOXKUBAIONINH Ha TeppuTopuu HoBropoackoit obigactu He MeHee BYX JIET
I0 OHA pOXJeHHs (YCBIHOBJIEHHS) TPEThEro M KaKIOro IIOCIeXyIOIIEro pebeHKa, ¢
KOTOPBIM CBSI3aHO INpHOOpeTeHHe INpaBa Ha peruoHanbHbIA Kamurtan «CeMbs» H
IpoXuBaroIui Ha Tepputopuu HoBropoackoit obnactu.

Jlig moydeHus rocyJapCTBEHHOH YCIYTdM B DJIEKTPOHHOM BHIE HCIOJIB3YETCS
NMUYHBINA KabuHeT (U3UYeCcKOoro JIHLA.

1.2.2. TlpaBo Ha moxydenue cepruduxaTa Ha perdoHaNbHBIN Kanutan «CeMbsa»
HMeeT OAMH U3 ponuTenel (yCHIHOBUTENEH) MpH YCIOBHM, YTO Ha MOMEHT IIOJadd
3asBJICHHs O BbIIade cepTH(UKaTa Ha perHoHaIBHBIN KanuTan «CeMbs» CeMbs HMeeT
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HEe  MeHee Tpex JeTeH, BKIIOYas COBEPIICHHOJETHHX, KOTOphIE Ha MOMEHT
poxaeHus (YChIHOBJICHUS) peOeHKa, C KOTOPBIM BO3HUKIIO IPaBO Ha JOIOJHUTEIbHbIE
MepbI CONMATFHON MOAACPXKH, ObUIM HECOBEPIIEHHOIETHUMH.

1.2.3. [lna ompeneneHus O4epeIHOCTH poXxIeHus (YCBIHOBJIEHHS) peOeHKa He
YUUTBIBAIOTCS NIPENBIAYIIHE IeTH:

1) B oTHomIeHMM KOTOpHIX pomutenu (o6a nubO0 OXMH M3 HUX), ONUHOKHM
POIUTENh OIPaHUYCHBI B POJIUTENBCKUX IIpaBax;

2) B OTHOIIGHWH KOTOpPBIX ponmutenu (06a nub0 OmWH M3 HMX), OJUHOKHIA
POJUTENb TUIIEHB] POIUTELCKIX IIPaB;

3) HaxonsAmumecs Moy OneKoi (MONneYNTEILCTBOM);

4) HaxondIMecs Ha IOJHOM TOCYIapCTBEHHOM 00ECIIeUeHNH;

5) B OTHOIIIEHUH KOTOPHIX OTMEHEHO YCHLIHOBIIEHHE.

1.2.4. B ciiydae poxxaeHUs NBOHHM U Oonee meTeill OO YCHIHOBIEHHS IBYX U
Oonee neTel OQHOBPEMEHHO, KOTOPHIE SBJISAIOTCS TPETHUMM MM ITOCIEMAYIOIIMMU
IETbMH, TOCYJTapCTBEHHAs YCIIyTa IPENOCTaBIAeTCsA Ha KaXI0To pebeHka.

1.2.5. Jlybnukar ynocTOBEpeHHs BBINACTCS, €CIU YAOCTOBEPEHHE IPHIILIO B
HETOJHOCTh HJIA YTPaYeHO.

1.3. TpeGoBanusi K mNOpPSAAKY HHPOPMHPOBAHHS O© HNPEAOCTABJIEHUH
rocyJapcTBeHHOH yCJayru

Mecronaxoxnenue yupexaenus: bonbias Mockosekas yi., a. 29/10, Benukuit
Hosropon, Poccus, 173004.

CrpaBouHble TenehoHB! yUpeKIeHHU:

npueMHas yupexnaeHus: 8 (8162) 66-52-85, daxc 8 (8162) 66-52-85.

AJpec 3JIeKTPOHHOH NOYTHI yupexaeHus: centrsubsid.nov@mail.ru.

Ceenenus o pexxuMme pabOTH, MeCTax HaXOXIEHHS H HOMepax TelepOoHOB
CTPYKTYPHBIX  NOJpa3feieHuil  yupexAeHus, NPUHUMAIOIMIUX JOKYMEHTH Ha
IIpeIOCTaBleHNE I'OCYIapCTBEHHON YCIYTH IO MECTY JKHUTEJIbCTBA 3asBUTENS (lajnee -
CTPYKTYpHOE IIOApa3felicHHe YUPeXACHHUs), COAEPKATCS Ha MHTEPaKTUBHOM IIOpTaie
JenapraMeHTa B HH(QOpPMalIMOHHO-TEJIEKOMMYHUKAIIMOHHOK cetn «MHTepHET»:
http://social53.ru/ (nanee — mopran JenaprameHTa);

I'padux (pexum) mprueMa 3aHTePECOBAHHBIX JIAIL IT0 BOIIPOCAM ITPeIOCTaBICHHUS
roCyIapCTBEHHOH YCIIYTH YUpEXKACHUEM:

ITonenensHuK, cpena, natauna: ¢ 8.30 no 17.30 (mepepris 13.00 — 14.00);

BTOPHUK, YETBEPT — HENPHUEMHBIE THH;

BBIXOJHBIE JHH — Cy000Ta, BOCKpECEHbE.

MecToHaxo0X/IeHHe TOCYJapCTBEHHOTO 00JIACTHOT'O aBTOHOMHOI'O YUpEXICHUS
«MHoOropyHKIHOHAIHHBIN IIEHTP IIPEeIOCTABICHHUS roCyIapCTBEHHBIX U
MyHULHUNANBHEIX yeayr» (nanee — [OAY «M®Ly»): yn. Ilckosckas, a. 28, xopn. 1,
Benukuit Hosropon, Poccus, 173015.

Tenepon/paxc TOAY «M®L»: 8 (8162) 500-252.

Od¢unmaneaeiii calit TOAY «M®Ll»: mfc53.novreg.ru.

CeeneHus o pexume paboOTBl, MeCTax HaxOXIEHHS U HOMepax Tele(pOoHOB
otrnenoB (ynpasneHuit) TOAY «MO®Ly (manee — otoen MOL]), comepxaTcs Ha caiiTe
I'OAY «M®LI» o snexkTpoHHOMY anpecy: mfc53.novreg.ru.

HWudopmanuss o TOpsAOKe IPeNOCTaBICHUsS T[OCYHapCTBEHHOH  yCIIyrd
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IIPENOCTABIAECTCA:

1) B y4pexneHHM IIpH JUYHOM OOpalieHuH MO0 NUCEMEHHOM OOpalleHHH
3aMHTEPECOBAHHOTO JIAIA;

2) ¢ HCHONB30BaHHEM CPENCTB IIOYTOBOM, TeNeOHHOW CBA3M W DIIEKTPOHHOM
HOYTHI,

3) mocpeacTBOM pa3MelleH s Ha mopTaie JlenapTaMeHTa;

4) HOCpPeNCTBOM pa3MeIleHusI CBEACHUM Ha MH(POPMAIIHOHHBIX CTCHIAX;

5) cnenmanucramu 'OAY «M®LI».

B pamkax wuHQOpMHpOBaHHS 3asBHTENEHl O NOPSAKE IIPeNOCTaBICHHUS
rocyJapCTBEHHOM yCayrd QyHKIMOHUPYIOT HHOOPMALHOHHBIE IOPTAJIBI:

1) pervonanbHas rocynapcTBeHHas HHpOpManmoHHas cucTeMa «IlopTan
FOCYapCTBEHHBIX M MYHMIUNANBHEIX yciyr (Qyskuuit) HoBropomckoit obmacTu»:
http://uslugi.novreg.ru/ (najnee — peruOHaNBHEIN OPTAN);

2) denmepanbHas rocynapcTBeHHas HH(MOpMalMOHHAi cHcTeMa «EamHbIit
IOpTAll - TOCYAapCTBEHHBIX " MYHULIUTaTbHBIX yCIyT (QyHKIIHH )»
http://www.gosuslugi.ru/ (nanee ~ Genepanbublii mopran);

3) nopran JenapramenTa.

OcHoBHBEIMU TpebGOBaHUSIMH K HHHOPMUPOBAHMIO 3asBUTENEH SIBISIOTCS:

1)  mOCTOBEPHOCTH IIpenOCTaBIsEMOM HHBOPMAIIHH;

2)  YeTKOCTb H3JIOXKEHWS HH)OPMALHH;

3)  mnomnHOTa HHPOPMHUPOBAHUS;

4)  HarnAgHOCTH (OPM IPenoCTaBiIseMON HHGOPMAIIUHT;

5)  ynoOCTBO U JOCTYIHOCTB IOJydYeH s HHOPMALIHH;

6)  OmepaTHBHOCTH IPEIOCTABICHUA HHGOPMALUH.

Iopsimok, ¢opma u MecTo pasMerieHus HH(OPMAIUM O IIPEIOCTABICHUH

roCyJapCTBEHHOU YCIIYTH:

1) Ha MHGOPMAIMOHHEIX CTEH/AX, PA3MEIAEMBIX B TOMEMEHUIX CTPYKTYPHBIX
NOZpa3/eICHU I yIPEKAECHHs, CONEPKUTCS ClIeAyroias HH(GopMaus:

— (bamunun, UMeHa, OTYECTBA U JOJDKHOCTH CIENHATHCTOB, OCYIIECTBISIOIIX
IpreM JOKYMEHTOB U KOHCYJIbTHPOBAHHE;

— rpaduk (pexuM) pabOTHI, KOHTAKTHbIE TenedOHBI CIEMUATHCTOB, agpeca
WH(GOPMALMOHHBIX IIOPTAIOB B ceTd MHTEpHET;

— TepeyeHb JOKYMEHTOB, HEOOXOOUMBIX AT NPEJOCTABIEHHUS IOCYJapCTBEHHOM
YCIIYTH;

— IIepeueHb HOPMATHBHEIX IIPAaBOBBIX AaKTOB, PETYJUPYIOIIMX OTHOIIEHUS,
BO3HUKAIOIIKE B CBA3HU C IIPEIOCTaBIEHUEM I'OCYAapCTBEHHOMN YCIYTH;

— TOPSIIOK 00XKalOBaHUS pEIIeHHs, NeHCTBHS WM Oe3NelCTBHS yUpeXIeHHus,
Y4YacTBYIOUIETO B IIPEIOCTABIIEHUH I'OCYIAPCTBEHHOHN YCIIyTH, €ro JO/DKHOCTHBIX JIHIL B
pabOTHUKOB;

— (opMa u obpaselr 3aII0THEH s 3aBICHUS.

2) na moprane [lemapramMenTa CoOnep) UTCs Cleayromas HHGOpPMAaIHs:

cTpyKTypa lenapramenTa;

MecTa HaxoxnaeHus, rpaduk (pexxum) pabotsl JlemapramMeHnTa, KOHTAKTHBIE
HOMepa TeJIe(OHOB CIIEIHAIHUCTOB;

IICpe4YeHb  KaTeropwif  rpakJad, HMEIOIIUX [paBO Ha  IIONy4YeHHE
roCyJlapCTBEHHOM yCIyTH;

NEepeYeHb NOKYMEHTOB, HEOOXOAMMBIX IUIL IIPENOCTaBIEHHs TOCYNApCTBEHHOM



YCIIYIH;

U3BJICYEHHUS K3 3aKOHOMATENBHBIX M HMHBIX HOPMATHBHBIX IIPaBOBLIX aKTOB,
COLCpXAIUUX  HOPMBI, DPEryIdpyloIlMe  JeATeNbHOCTh 110  IPEIOCTABIEHHIO
roCyIapCTBEHHOH yCIyTH;

OCHOBaHUS JUIS 0TKa3a B IIPEIOCTABICHUH I'OCYyNapCTBEHHOM YCIIYIH;

IIEpEUYEeHb HOPMATHUBHBIX IPABOBBIX aKTOB, PETYJUPYIOIIUX OTHOILUEHHMS,
BO3HUKAIOLIME B CBA3HU C IPENOCTABIEHHEM I'OCY NapCTBEHHOM YCIIyIH.

3) Ha PETHOHANBHOM IIOPTAJe COAESPXKUTCS CleyIomas HHMOpMAaIys:

MeCTa HaxOXHeHHus, rpaduk (pexum) pabotel J[lemapTaMeHTa, KOHTAKTHBIE
HOMeEpa Tele(pOHOB CIEIHATUCTOB;

IEepedYeHb  KaTeropuit  rpaxiad, MMEIOIUX IpaBO Ha  [OJyYeHHE
roCyIapCTBEHHOU yCIIyTH,

KpaTKoe H3JIOXKEeHHE IPONENyphl MPENOCTaBIeHUs] TOCYIapCTBEHHOH YCIYyrH B
TEKCTOBOM BUJIE WX B BUE OJIOK-CXEMBI;

U3BJICUYCHUS] M3 3aKOHOAATENLHBIX M HHBIX HOPMATHBHBIX IIPaBOBEIX aKTOB,
COAEpXAaIllUX  HOPMBI,  DPEryaupylollue IOeATeNIbHOCTh [0  IPEIOCTaBJIEHHIO
roCyHapCTBEHHOH YCIyTH;

IIepeyeHb NOKYMEHTOB, HEOOXOAMMBIX VIS IPENOCTABJIEHHS TOCYIAPCTBEHHOM
YCIIYTH;

MOPSIOK OOXKAIOBaHUA pelleHus, NeUCTBus win GesnedicTBus Jlemapramenta,
YYaCTBYIOIICTO B NPENOCTABIEHHH [OCYJapCTBEHHOHN YCIYTH, €ro AOMKHOCTHBIX JHI] U
pabOTHHKOB;

dopMa u obpaserr 3anoNHEeHNs 3asABICHHUA.

4) Ha denepanbHOM IHOPTaNle CONSPIKUTCS Cleayromas nHGopMaIys:

MECTO HaxOXjaeHHus, rpaduk (pexum) pabotel [lemapraMeHTa, KOHTaKTHas
uHpopmarus;

IepeYeHb  KaTeropuid  rpaXJaH, HMEIOMMX [paBO Ha  [OJNyYEeHHE
roCcyJapCTBEHHOH YCIIYyTH;

[IepeuyeHb HOPMATUBHEIX IIPABOBBIX aKTOB, pEryJUPYIOUIUX OTHOLIEHMS,
BO3HUKAIOILIHE B CBSA3M C IIPENOCTABICHUEM I'OCYIapCTBEHHOMN YCIIyTH;

IepeveHb NOKYMEHTOB, HEOOXOOMMBIX IUIL NPEeNOCTABJIEHHS TOCYAApCTBEHHOMH
YCIIyTH;

OCHOBAaHHS I 0TKa3a B IIPENOCTaBICHUH [OCYIapCTBEHHOM YCIIyIH;

IOPANOK OOXallOBaHUA DeIIeHus, AeiicTBus mnu GesnelicTsus JlemapraMeHTa,
YYacTBYIOIIETO B IIPENOCTABICHUH IOCYAApPCTBEHHON YCIYIH, €ro JOMKHOCTHBIX JIUI[ U
pabOTHUKOB;

(bopma u obpaselr 3ar0JHEHUS 3aSBICHHS.

KoHCynbTanyu npefocTaBisioTCs 110 CIEAYIONTMM BOIIPOCaM:

1) wMecTy maxoxneHus u rpaduxy pabOTBHl CTPYKTYPHOIO IOAPa3fIeNeHHs
YUpeXIEHUS MO MECTY JKHMTeNbCTBA (IpeObIBaHUS, (aKTHUYECKOTO IIPOKUBAHUSA)
3asBUTENIS, MECTY HaxOXAeHUA U rpaduky padoTsl otnena M®L] mo MecTy KUTeIbCTBA
(peObiBanus, (AaKTHYECKOTO IPOXUBAHUS) 3asBUTENs, MHTepHEeT-caliTax, aapecy
BJICKTPOHHOM IMOYTEI ¥ HOMepax TelehOHOB CTPYKTYPHOTO MOIApa3ieleHus
yupexnaesus u  MOIL], npuHEMaOmMUX  JOKYMEHTHl Ha  IIPEIOCTaBJIEHHUE
roCyINapCTBEHHOHN YCIIVTH,

2) TmepedHIO [JOKYMEHTOB, HEOOXOMUMBIX [UI IIPHHATHA pEIIEHHS O
IOPEIOCTaBJICHUH TOCYNapCTBEHHOH  yCIyTH, KOMIUICKTHOCTH  (JOCTATOYHOCTH)



IIPECTaBICHHBIX JOKYMEHTOB;

3) BpeMeHH IpHeMa JOKYMEHTOB,

4) cpoxaM IIpeloCTaBIIEHHS rOCYIapCTBEHHOM YCIIyTH;

5) mpoueccy BBINOJHEHHS aIMHHUCTPATHBHEIX MPOIEAYP IO IPENOCTABIEHHUIO
TOCYJapCTBEHHOW yciyru (Ha KakoM OdTalle B IpOLIeCCe BBIMOJHEHHS KaKoi
aJMMHMCTPAaTUBHOHM IpoLeayphl HAaxXOOUTCS IIPEeACTABIECHHBIM 3asBUTENEM I1aKeT
IIOKYMEHTOB);

6) mnopagky oOxangoBaHus — geiicTBuit  (Ge3meHcTBHA) M peleHHH,
OCYIIECTBIAEMBIX ¥ IPMHUMAEMBIX B XOJ€ [IPEOCTaBICHHS TOCYAaPCTBEHHOM YCIIYTH.

ITo nuceMenHOMY OOpaleHHIO IpaXk JaHHHA OTBET HAIPABISETCS OYTOR B aipec
IpaXIaHUHA B CPOK, HE IIPEBHINAIONIMHA TPUALATH AHEH CO [HA pPErHCTpaluy
IIMCbMEHHOTO OOpaIeHusl.

Ilpu oOpalmeHMH TpakIaHWHA IIOCPEACTBOM OJIEKTPOHHOM IOYTHI OTBET
HampaBiIsIeTCd TpaXIaHWHy B (GOpMe DSJIEKTPOHHOTO JOKYMEHTa I10 ajIpecy
3JIEKTPOHHOM IOYTHI, YKa3aHHOMY B OOpallleHHH, MM B IUCBMEHHOU Gopme 110
IIOYTOBOMY ajpecy, YKazaHHOMY B oOpaileHu# (eclid OTBET B COOTBETCTBHM C
oOpamienyreM rpaxJaHHHA NOJDKEH OBITh HalpaBlieH eMy B IIMCHbMEHHOH (opMe IIo
noure). MHpopmupoBaHHe IO 3IEKTPOHHOM MOYTE OCYIIECTBISETCS [IPU HAJIUYHH B
obpaleHun agpeca, GaMuIMKE U HHAITHAIOB 3aBUTENS.

IIpu otBerax Ha TeneOHHBIE 3BOHKH W YCTHEIE OOpAIlEeHHS CHENMAIHCTHL
II0APOOHO U B BEXJIMBOH (KOPPEeKTHOIT) popme HHPOPMUPYIOT 0OpATUBIINXCS TPaXKaaH
10 UHTEPECYIOIIUM UX BompocaM. OTBeT Ha Tene(OHHBIA 3BOHOK JOJDKEH COAEPIKaTh
WHGOPMaLMIO O HaWMEHOBAHUM YUPEXKICHHUS, B KOTOPOE IIO3BOHMI TI'PAXKIAHHH,
Gamunuy, MMEHH, OTYECTBE W MODKHOCTH pPabOTHMKA, IPHHSABIIETO TeNe(pOHHEIH
3BOHOK.

IIpy HEBO3MOXXHOCTH CIICLMAINCTa, IPHUHSBIIEIO 3BOHOK, CaAMOCTOSTEILHO
OTBETHTh Ha IIOCTABIIEHHBIE BOIIPOCHI, TEJIC(QOHHEBIN 3BOHOK II€pEapeCOBBIBAECTCS
(mepeBoAMTCSA) Ha JpPYroro CHeNHAMCTa WIA OOpATUBINEMYCS TPXIaHHHY
coobmiaeTcs HoMep TenehoHa, IO KOTOPOMY MOXHO MOJIYYHTH HEOOXOMUMYIO
HH(pOpMaLHIO.

[Ty6nuuHOe YCTHOE KOHCYNBTHPOBAHHE II0 BOIPOCAaM IIPENOCTABIIECHHUS
TOCYJapCTBEHHOH YCIIyTH OCYILECTBIISIETCS C IIPUBJICUEHHEM CPEJICTB MACCOBOM
uHbopMmanuu (namee CMH): mevaru, paano, TENEBUICHHS.

ITy6nuyHoe NHCBMEHHOE KOHCYJNBLTHPOBAHHME IO BONPOCAM IIPEAOCTABICHHUS
roCyqapCTBEHHOU yCIYyTH OCYLIECTBIISIETCS MyTEM:

1) my6mukanuu urGopManuoHHbIX MaTepuaioB B CMU u B cetn UuTepHer;

2) odopmieHust HHGOPMAIMOHHBIX CTEHIOB.

KoHcynpraniuy oOCyIIECTBISIOTCS B COOTBETCTBHH C PEXHUMOM  pabOTHI
YUPEXKIEHHUS.

KoncyneTrpoBanre 1o BOIpOcaM IPEeAOCTABIECHUS YCIYTH IPEIOCTABIIAETCS
CIIeLIMaJIUCTaMU B YCTHOH M MMHCHbMEHHOMN (opMe GeCILIaTHO.

2. CrangapT npeaocTaB/IeHHs] TOCYAAPCTBEHHON YCAyTrH

2.1. HaumeHOBaHHe rocy1apcTBEHHOM yCayru
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l'ocynapcreennas ycmyra mo Beinade ceptudukara (qyOiuKaTa yAOCTOBEPEHHS)
Ha perMoHabHbIH KamuTtan «CeMbsy.

2.2. HaumeHoBaHHe OpraHa, NpeJ0CTaB/ISIOIIEro rocyapcTBEHHYIO YCaYTy

2.2.1. IlpenocraBnenue rocyaapCTBEHHOH YCIIyTH OCYIIECTBIISIET
roCcyJapcTBeHHOe obyacTHOe KaseHHoe yupexnenne «LleHTp mo opraEusamuu
COLIMALHOrO 0OCTY>KUBaHHUS K IIPEOCTABIIEHUS COMAANBHEBIX BBIILIATY.

JokymeHTBI, HEOOXOMMMBIE A NPEeIOCTABIEHHS TFOCYIapCTBEHHON YCIYIH,
MOTryT ObITh TogaHs! uepe3 TOAY «M®Iy.

2.2.2. B npenocrapneHuH roCyJapCTBEHHON YCIYTH YYacTBYIOT (efepasbHEIC
OpraHbl MCIIOJHUTENBPHOH BIACTH, OpPraHbl HCIOJHHUTENBHOM BIAcTH CyOBEKTOB
Poccuiickoit ®enepanum, opraHbl MECTHOIO CAMOYIIPABJIEHHS M OPTraHHU3aLNN:

1) TeppuTOpHANBHEIN OpraH (elepalbHOro OpraHa HCIOIHUTENBHON BIIACTH,
YTOJTHOMOYEHHBIH Ha OCYLIECTBIEHHME (QYHKIMH 110 KOHTPONIO W Han3opy B cdepe
MUTPalKH, B YaCTH NOJIyYeHHS CIPABKU O PErHCTPALUH 3asBUTENIS (WIEHOB €r0 CEMBH)
Ha Tepputopun HoBroponackoit o6nacru;

2) opraHel OTIEKM ¥ HONEYUTENECTBA, B YACTH NOJIy9EHHS CIIPABKH O IIOMEICHHH
pebeHKka Ha IONHOE TOCYHapCTBEHHOE OOeCTedYeHHe, OTPAHHYEHHM B OTHOLICHHH
pebeHKa B DONHMTENBCKHX IpaBax, IHIIEHWH B OTHOIIEHHH peOeHKa POIUTEIbCKHX
IpaB;

3) OpraHbl MECTHOTO CaMOYIpPAaBJIEHHUsS TOPOACKHX M CENbCKHX IOCEIEeHUH
obnacTd M  OpraHW3allMH, OCYLIECTBJSAIOMIHE YIPABICHHE IJKHIBIMHA JOMAaMH,
IOJBENOMCTBEHHBIC  OpraHaM TOCYJAapCTBEHHOH  BJIaCTH, OpraHaM MECTHOTO
CaMOYTIPaBJIEHHS B YaCTH IIOJIYyUEHHUS CIIPABKH C MECTa JKUTEJILCTBA.

2.2.3. VYupexnenue He BOpaBe TpeGOBaTh OT 3adBHTENS OCYIIECTBICHHS
JCHCTBUH, B TOM 4YHCJIE COIJIACOBAaHMM, HEOOXONMMBIX [  IONydeHHS
rOCyJapCTBEHHON YCIYrM W CBA3aHHBIX C OOpallleHWeM B WHbBIE TOCYAapCTBEHHBIE
Oprasbl, OpraHbl MECTHOI'O CaMOYIPAaBJIEHUS M OpraHU3allkid, 338 HCKIYEHHEM
IDOTYYEeHHS  yCIYTl, BKJIIOYEHHBIX B IE€pe4YeHb YCIYI, KOTOPHIE  SBJISIOTCS
HEOOXONMMBIMA ¥ 00S3aTeNIBHBIME Ul [PENOCTABJIEHHS TOCYJApPCTBEHHOM YCIyTH,
YTBEPXKICHHBIA HOPMATUBHEIM IIPaBOBBIM akToM HoBropomckoii 061acTH.

2.3. Onucanune pe3ybTaTa NPeAOCTABIEHH IOCYAAPCTBEHHOMH YCJIyrH

KoHeYyHEIME pe3yIbTaTaMU FOCYIAPCTBEHHON YCIyTH ABISIOTCH:

1) mpenocrasiieHne cepTuduKara Ha perdoHANbHBIH KanmuTtad «CeMbay,

2) BeIgaya qyOnukara cepTuduKaTa Ha peruoHanbHbI KanuTal «CeMbsi»;

3) OTKa3 B IPENOCTaBICHUN IOCYJapCTBEHHOM yCIIyTH;

4) otkas B Bblaue nOyOnukata cepruuKara Ha PpErHOHANBHBIH KaTHTal
«CeMbsay.

2.4. Cpoxk npefocTaB/IeHHs] FOCYAapPCTBEHHOM yCIyTH
2.4.1. Pemenve o mpenocTaBleHMH Wi 00 OTKase B Bhljade cepTuduKaTa Ha

pervoHaNbHBIN KanuTan «Cembs» npuHEMaercs B Teuenue 30 pabGoumx mHed co mHS
npueMa (PErHCTpalMH) 3asBICHHS CO BCEMH HEOOXONMMBIME JOKYMEHTAMH,
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IpeLyCMOTPEHHBIMA IIyHKTOM 2.6 AIMHHHUCTPATUBHOI'O pErjlaMeHTa.

242. B cinyyae NpUHATHA pEIUICHHS O IPENOCTaBIeHWH cepTH(UKATa Ha
pernoHanbHbIi Kanutail «CeMbsa» ero BblIada OCYILIECTBISIETCS B Teuenue 30 pabounx
JHeH co OHS NPUHSATUS PEIIeHHs.

2.4.3. B Tedyenue 5 KaleHIAPHBIX IHEH CO [HA NPUHATHSA PEIIEHHS O BhIAaue
cepTu(uKaTa Ha perHOHaJbHBIN Kamutan «CeMps» MIM 06 OTKa3se B €ro BbIIaye
YUPSXXICHHE HalpaBjsgeT 3asBUTENI0 [HUCbMEHHOE YBEIOMJIEHHE O BbIJaye
cepTH(uKaTa Ha perHoHaNbHBIN KanuTan «CeMbs» mub0 yBegoMIeHHe 06 0TKase B ero
BBIJaye. ‘

2.4.4.Pemienrie 0 TpeROCTaBICHMM WIH 00 OTKase B BhlAade JyONHKaTa
cepTu(uKara Ha pervoHaNbHBIH Kamutan «CeMbs» HpHHMMaeTcs B TedeHue 10
pabouux nHeH co OHS NpueMa (PerdCTpallvh) 3asSBIEHHS CO BCEMH HEOOXOIMMBIMHE
AOKYMEHTaMH, IPEAYCMOTPEHHLIMH IIYHKTOM 2.6 ATMHHHUCTPATABHOTO periaMeHTa.

2.4.5. lybnukaT cepTuduKaTa Ha perHOHaNbHLIN KanuTal «CeMbs» BBIIACTCS B
Teuenre 10 KalleHIapHBIX JHEeH O THS IPUHSATHS PELIEHUs O ero BelAaue.

2.4.6. B cinyyae obHapy)eHMs OMIMOOK M ONEYATOK B BBLINAHHBIX B pe3ysbTaTe
IIPEJOCTABICHUS] TOCYApCTBEHHON YCIAYIM NOKYMEHTAX, MPeIyCMOTPEHHBIX MTYHKTOM
2.6 AJMHHHCTPATUBHOTO perJlaMeHTa, OHU IIOJJIEXAT HCIIPABICHHIO B TEYCHHE 5
KaJICHIAPHBIX THEH C MOMEHTA OOpallleH s 3asgBUTENS B YUPEXKACHUE 3a UCIIPABIEHUEM
JOIIYIIIEHHBIX OIITNOOK U OIEeYaToK.

2.5. [IlepeyeHr HOPMATHBHBIX HNpPABOBBIX AKTOB, PperyJHpPYIOIHX
OTHOIICHHUSI, BOSHHKAIOIIHE B CBA3H C NPEJI0CTABJICHHEM rOCYyAaPCTBEHHOM YCIyrH

IIpenocrasnenne rocyaapCTBEHHON YCIYTH OCYLIECTBISETCS B COOTBETCTBHHU CO
CJIEYIOIIMMH HOPMATUBHBIMHU [TPABOBBIMU aKTAMH

Koncrutymueit Poccuiickoit ®enepanum (Poccuiickas rasera, 1993, ot 25
Jexadps);

I'paxxnanckum konxekcoMm Poccuiickoit @enepanuy (Cobpanye 3aK0HOAATEIHCTBA
Poccuiickoit @eneparum, 05.12.1994, Ne 32, cr. 3301);

CemelinpiM kxomekcoM Poccuiickoit ®@enepanuu (Cobpanne 3aKOHOIATENIHCTBA
Poccwmiickoii ®eneparun, 01.01.1996, Ne 1, crt. 16);

OenepaybHeM 3aKk0HOM 0T 27 urons 2006 roma Ne 152-®3 «O mepcoHaNbHBIX
naHuex» (Poccuiickas razera, 2006, ot 29 urois);

@enepanbHplM  3akoHOM 0T 2 Mas 2006 roma Ne59-®3 «O mopsaxe
paccMoTpenuss obpamenuil rpaxnad Poccuiickoit ®@enepanum» (Poccuiickas rasera,
2006, ot 05 man);

®enepanbHbIM 3aKkoHOM OT 27 urong 2010 roga Ne 210-®03 «O6 opranuzanuu
IPEAOCTABICHHS TOCYIapCTBEHHBIX M MYHHULMNAIBHBIX yoiayr» (Poccuiickas rasera,
2010, 30 urons);

Ykasom Ilpesunenrta Poccuiickoit @eneparmu ot 05 mas 1992 roma Ne 431 «O
Mepax MO COLIHalbHOM IOANEpXKKE MHOTOAETHHIX ceMei» (Bemomoctn Chesna
HapoaHbIX gAemyrtaroB Poccuiickoit ®enepanmuu u Bepxosmoro Cosera Poccuiickoi
Depnepanuu, 1992, Ne 19, c1. 1044);

obnacTHEIM 3ak0HOM OT 27.03.2015 Ne 750-03 «O cTaTyce U Mepax CONHanbHOM
NOJACPXKKA MHOTONETHLIX CEMEH, INPOXHMBAIOUIMX Ha Tepputopuu HOBropojackoi
00JacTd, H O HaJeJNeHWH OpraHoB MeCTHOIO CaMOYIpPAaBIEHHS OTHeNbHBIMH
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rOCyAapCTBEHHBIMHU nonHoMounsiMu» (rasera «HoBropoackne BEIOMOCTH» OT
01.04.2015);

obnacTHeIM 3ak0HOM OT 16.05.2011 Ne 997-O3 «O HOMONHHUTENBHEIX Mepax
COLMAILHOM IOANEPXKKH MHOIOJETHBIX CeMel, NpOXHBAIOIINX Ha TePPHUTOPHH
Hosropozckoi obnactu» (razera «HoBropoackue Begomoctu» ot 24.05.2011);

noctanoBinenneM IlpaBurensctBa HoBropoacko#n obmactu ot 05.05.2015
Ne 188 «O ceprudukate Ha pernoHanbHbI KamuTan «Cembs» (raseta «HoBropomackue
Benomocti» ot 08.05.2015);

nnocra"osyienueM IIpaButensctBa HoBropomcko#t ob6macta ot 19.05.2015
Ne 213 «O cpenctBax perumoHanbHoro kamutana «Cembsi» (rasera «HoBropomjckue
BenomocTi» oT 22.05.2015);

IIOJIOXKEHUEM O JellapTaMeHTe Tpyda U COIMAJIBHOH 3aIUTBI HACEJCHUS
Hosroponckoit 0651acTy, yTBEP)KISHHBIM [OCTAHOBICHUEM AIMHHUCTPAIMK 00JIACTH
ot 15.02.2008 Ne 39 (razera «Hosropoackue Begomoctu» ot 12.03.2008).

2.6. UcuepnrbiBaromuii nepe4yeHb  JOKYMEHTOB, HeO0XOAUMBIX B
COOTBETCTBHH € HOPMATHBHBIMH NPaBOBbIMH aKTaMH [Jsl NPeAOCTaABJIeHHS
rocyJapcTBEHHOH YCJIYI'H, NOAJEKAIHX IPeCTaBIEHHIO 3asiBUTEJIEM, CIIOCOObI HX
NOJIy4YeHHs, B TOM 4YHCJIe B 3JIEKTPOHHOI (popMe, MOPSANOK UX NpeacTABIECHHS

2.6.1. lna momy4yeHus cepTuuKara Ha perdoHaNbHBIN KamuTan «CeMbsay
3asBUTENIb IPEACTABIAET B CIPYKTYpHOE IMOApa3lelicHHe YUYPEKISHHS II0 MEeCTY
xuTenscTa 60 B TOAY «MO®Il» mo MecTy KUTENbCTBA 110 UCTEUYEHHH IOIyTOpPa
JeT CO OHS POXAEHUs (YCHIHOBIIEHHUS) TPETHErO M KAKIOIrO IOCIENYIOUIEro pebeHKa
CJIEIYIOLINE JOKYMEHTHI:

3asBJICHHE Ha BhHJAUy cepTU(UKaTa Ha perHOHANBHBIM Kamutan «CeMbsh»
COIJIaCHO IpuJIoKeHUIo Ne2 K HacroseMy AIMUHUCTPATHBHOMY pErjaMeHTy.

KOIMIO IIAacIopTa 3asfBUTENs (MHOTO NOKYMEHTa, YAOCTOBEPSIOIIEro JIMYHOCTH
3asBUTEIIA);

CIIpaBKy (CIIpaBKM) O PEerucTpalliy [0 MECTy JKUTENbCTBA 3asBUTENS, 10 MECTY
KU TENIbCTBA HJIM MeCTy IIpeObIBaHUS BCeX WICHOB CeMbH (Jajiee - cripaBKa (CIIPaBKH) C
MecCTa )KUTEIbCTBA, IPeObIBaHUs );

KOIIUM CBUIETENIBCTB O POXKICHUY (YCBIHOBJIEHHH ) IETEH;

KOIIMY CBUAETENHCTBA O Opake (eciu Opak 3aperuCTpUpOBaH);

KOIIMHA JOKYMEHTOB, IOATBEPXXIAIOUX CMeHy (QaMuiIuy MaTepw, oTHa nereit
(KOIIMIO CBUJIETENIECTBA O PACTOPXKEHHM Opaka, KOIHM aKTOBBIX 3amuceif o Opake, o
pacTop>keHHH Opaka) (ecii B CBHAETENHCTBE O POXKACHUM JeTell yKazaHa Mpeablaylnas
bamMumus MaTepH, OTIA).

B cmnydsae ecnm B cOpaBKe C MeCTa JKUTEIbCTBA IPONOJDKHTELHOCTH
PEerucTpanyy 3asBUTENS 110 JaHHOMY MECTY JKHUTENIbCTBa COCTABIISIET MeHee JIBYX JIeT,
JJIMTENbHOCTE PETUCTPAlUM IIONTBEPIKIAETCS CIPaBKOH ¢ MNpeOBIIyINero MecTa
KUTENbCTBA WJIM KONHel CTpaHuIlb! (CTpaHHuIl) TacopTa, CoaepKalie# (Ux) CBeICHU O
PErUCTPAlMK II0 IPENBIAYIIEMY MECTy XHUTEeIbCTBa Ha TeppuTopuu HoBropoackoi
oOmnacTyu.

2.6.2. JIna nomy4deHus OyOnukaTa cepTH(HUKaTa Ha PErHOHAIBHBIA KamuTall
«CeMbs» 3asgBUTENEM B CTPYKTYpPHOE IIOJpa3leiieHHe YUPEeXAECHHS [0 MeCTy
YKUTEJBCTBA MMOJAETCS:

3asBJIEHME Ha BblIady OyOnukara cepTH(HKaTa Ha pPerHOHABHBIM KaluTall
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«CeMbs» cornacHo IpUIOXKeHHI0 Ne3 K HacToAmEeMy AMUHHCTPaTUBHOMY
periiaMenTy;

KONIMU IIacriopTa 3asBHTENS (HHOTO JNOKYMEHTA, YIOCTOBEPSIOIIEr0 JHUYHOCTD
3asBUTEN ).

2.6.3. B cinyuae ecnu pe6eHOK (IETH) HMEIOT PETHCTPALIMIO IO MECTY JKHTEIbCTBA
CO BTOPBIM DOJHTENIEM, HE ABIAIOIIUMCA WICHOM CEMBbH 3asgBHUTEJd, COBMECTHOE
NpOXHUBaHNE B NAHHOW CeMbe HEOOXONUMO IOJATBEPAHTH ONHUM H3 CIIELYIONIHX
JIOKYMEHTOB:

KOIIMEH pelleHus Cyna, B KOTOPOM OIIPENeNIeHO MECTO JKHUTENBCTBO pebeHKa
(mereit);

KOIIMEeH HOTapHajlbHO 3aBEPEHHOrO COIJallleHHus o0 OmpeleNeHMH MecTa
JKUTENbCTBa pebeHka (nereit).

B cinyyae obpamenus 3agBUTeNS HENOCPEACTBEHHO IHEM OOpAIeHNs CUHTAETCS
JAC€Hb DPETHCTpalli¥l CHEHHAIMCTOM CTPYKTYPHOIO IOIpa3[eNieHus] yUpeKAeHUS
3asIBJIEHUA CO BCEMH HEOOXOIMMBIMH TOKYMEHTAMHU.

2.6.4. HampaBieHne 3asBieHUS W  JOKyMEHTOB, HEOOXONHMBIX IS
IIPEOCTaBJICHUSI I'OCYIapCTBEHHOM YCIYTH, ¢ MCIOIB30BAHUEM YCIYT IIOYTOBOM CBA3H
OCYIIECTBIISETCSA CIIOCOOOM, MTO3BOJIAIONIUM ITOATBEPAUTE (HAKT U AaTy OTIPABJICHHUS.

ITpu 5TOM BEPHOCTE JOKYMEHTOB JOJKHA OBITH YIOCTOBEpEHA B YCTAHOBJIEHHOM
3aKOHOM IOpsIIKe (IOKyMEHTHI HODKHBI OBITH 3aBepeHbl HOTAPHAILHO), IOMIMHHAKH
JIOKYMEHTOB He HallpaBJIAIOTC.

2.6.5. Tlpu wmcnons3oBaHMH HHOOPMAIMOHHO-TEIEKOMMYHUKALMOHHBIX CeTeH
OOLIETO TTOJIB30BAHMSA, BKIIOYask PErHOHATBHBIA OpTal, (efepanbHblil OpTa, IopTal
HemapramenTa 3asBleHHS M JOKYMEHTHI, HEOOXOAWMEIE JUII  HOJNy4eHHs
TOCYNapCTBEHHOW YCJIyIH, NPH HAJIMYMKM TEXHHYECKOW BO3MOXXHOCTH MOIYT OBITH
IPEACTaBIEHE! B (DOpMe 3IEeKTPOHHBIX JOKyMeHTOB. KOMMu JOKYMEHTOB HOJKHEI OBITH
3aBepEHL] HOTapHAJIbHO, a 3aTeM OTCKAHHUPOBAHEI,

CpenctBa 2J1€KTPOHHOM IIOAMKCH, IpUMEHSEMbIE IIpH II0jade 3asBIICHHUS,
HeOOXOMUMOro [  IIONY4eHHs TOCYJApCTBEHHOM  yCIyrM, J[OJDKHBI  OBITH
CepTUQUIIHPOBaHBI B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoi Menepalyu.

[lepeyens KIaccoB CpeNCTB JIEKTPOHHON IOANHUCH, KOTOPHIE NONYCKAIOTCH K
HCIIOJIb30BAHUIO IIpM OOpallleHMH 32 IIONyYeHHEeM TOCYHapCTBEHHOM yCIyrH,
OKa3bIBaeMO¥ C MpPHMEHEHWEM YCHJIEHHOH KBalmu(UIIMPOBAHHON 3IJIEKTPOHHOMN
IIOJIINCH, ¥ OTPEAEIIAIOTCA Ha OCHOBAHUHU YTBEPXKAA€MOH COOTBETCTBYIOIIAM OPraHoM
UCTIOJTHUTENBHON BJIACTH IO corjacoBaHuio ¢ DenepanbHoit ciyx0O0i 6e30macHOCTH
Poccuiickoii ~ @exmepanuu  Momend  yrpoz  0e3omacHOCTH — MHQOpMaMM B
UHQOPMALMOHHOM CHCTeMe, HCIONB3yeMOM B [eNaX IpueMa oOpalleHHit 3a
IOy YeHHEM IrOCy IapCTBEHHOM yCIyTry U (MJIK) IPeOCTaBIEHUS TAaKOU YCIYTH.

2.6.6. OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH ¥ IIOJNHOTY MPEICTABISEMBIX
CBEJICHUN U JOKYMEHTOB BO3JIaraeTCs Ha 3asIBUTEI.

2.6.7. B cmy4ae mnpencraBieHHs KONHA HOKYMEHTOB, He 3aBEPEHHBIX B
YCTaHOBJICHHOM 3aKOHOHATENLCTBOM IOPSAAKE, B TOM UHUCJIE B JJIEKTPOHHOM BHIIE,
CHCLHATHACT CTPYKTYPHOTO IOAPA3JCICHUs YUPEeXIASHUS I10 MECTy IKHTEIbLCTBA
3asiBUTENs  (Hajee - CHELUHMANUCT CTPYKTYPHOTO  IIOJpasielieHus) 3aBepseT
IpEJCTaBJICHHbIC KOIUH JOKYMEHTOB [IOCIIE UX CIMYEHHS C IOIIMHHIKAMH.

B cnyyae ofpamenus 3a IHpenoCTaBIEHHEM TOCYJApCTBEHHOM  YCIyIH
IIPENCTaBUTENS IPaXIaHUHA JO/DKEH OBITh IIPE/ICTaBIeH JOKYMEHT, IOATBEPIK IO i
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[IOJIHOMOYHSA IIPEACTABUTENS TPAXKIAHMHA.
2.6.8.0OTBETCTBEHHOCTh 32 JOCTOBEPHOCTH M IONHOTY IIPEACTABISEMEIX
CBEIECHHUH U JOKYMEHTOB BO3JIaraeTcs Ha 3aSBHTEI.

2.7. UcuepubiBaronmii lepe4yeHb  JOKYMEHTOB, Heo0XOAMMBIX B
COOTBETCTBHH € HOPMATHBHBIMH MPaBOBbIMH aKTaMH JJsi NPeAOCTABJIEHHS
ceprudUKATA HAa pPErHOHAJBHBIA KanuTan «CeMbsi», KOTOpble HAXOAATCHA B
pacnopsizKeHHH roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CaMOYIIpaBjieHHUs
H MHBIX OPraHoB, Y4YacCTBYIOILIHX B NPEJOCTABJEHHH roCyJapCTBEHHOH YCIIYTH,
KOTOpbIe 3asiBHTE/]b BHpaBe MNPEICTABHTbh, 2 TaKikKe CHOCOObI HMX IMOJYy4eHHUSs
3asIBUTEJIAMH, B TOM YHCJI€ B 3J1eKTPOHHOH (hopme, TOPSIAOK HX NpeACTABICHHS

2.7.1. IlepeueHb TOKYMEHTOB, HEOOXOAUMBIX JJIS TIPEIOCTAaBIEHUS cepTH(hUKaTa
Ha perdoHaNbHEIA KanuTan «CeMbs», KOTOpble 3asBUTENh BIIPaBe MPeACTaBUTh:

KOIIMIO IIacIIopTa 3asABUTENS (MHOTO JIOKYMEHTa, YIOCTOBEPSIONIEr0 JIMYHOCTE
3asBUTEIA);

CIIpaBKy (CIPaBKM) O PETHCTPalMU IO MECTY >KHUTENLCTBA 3asBHUTEINS, IO MECTY
YKUTENILCTBA UIIM MECTY IpeObIBaHUS BCEX WICHOB CeMbH (fajee - CrpaBKa (CIIPaBKH) C
MECTa XUTEIbCTBA, TPEOBIBAHUA );

KOIIUM CBUIETENBCTB O POXKIECHUH (YCHIHOBJICHHH ) JIETEH;

KOIIMIO CBUJIETENILCTBA O Opake (eciu Opak 3aperucTpupoBaH);

KOIIMK JNOKYMEHTOB, IOATBEPXIAIOIINX CMEHY (aMUIMKM MaTepH, OTLa JeTei
(KOmHIO CBHAETENBCTBA O PACTOPXKEHHHM Opaka, KOMMH aKTOBBIX 3alMcell 0 6pake, O
pacTopxeHun Opaka) (eClu B CBUAETENHCTBE O POXKICHUY JETeN yKa3aHa IIpeIblayInas
baMunus Matepu, oTIa).

B ciny4ae ecnu pebeHok (meTtr) mMeeT(IOT) PErMCTPAIIHIO [I0 MECTY KHUTEILCTBA
CO BTOPBIM DOJUTEIEM, HE SBIAIOIIKMCS YIEHOM CEMBU 3asIBUTENS, COBMECTHOE
IIPOXXUBaHUE B JAHHON CEMbE IOJTBEPXKIAETCS OJHUM U3 CIEIYIOMNUX JOKYMEHTOB:

KOIIMEH peIleHHs Cya, B KOTOPOM OIIPEIENIeHO MECTO JXKHUTEIhCTBa pebeHKa
(mereit);

KOIIME! HOTapHalbHO 3aBEPEHHOTO CcorjallleHdus o0 ompenejeHHy MecTa
JKUTENbCTBA peOeHKa (mereit);

CIIPaBKO¥, BBIJAHHOW OpraHaMH OIIEKM M IIONEYUTENHCTBA, O (DaKTHIESCKOM
IIpOXUBaHUHU pebeHKa B TAHHOHU CeMbe.

B cimyyae ecnm B copaBKke € MeCTa JKHTEIBCTBA MPONOJIKHTEIHHOCTH
perucTpalyy 3asBUTENS II0 JTaHHOMY MECTY JKMTEJIbCTBA COCTaBIISIET MeHee 2 JIET,
JUIMTENBHOCTh PETUCTPAllMA IOATBEPXKIAETCS CIPAaBKOH C IIPEABIAYIIEro MecTa
JKUTEJILCTBA WK KONMEeH CTpaHuIlbl (CTpaHUIl) IaclopTa, CoaepsKameii(ux) CBeIeHH O
pPEeruCTpali IO MNpeAbIAyLIeMy MECTy JKHTENbCTBA Ha TeppHUTOpHH HoBropoackoi
o0nacTu.

VYxa3aHHbBIE CBEICHUS NIOATBEPKAAIOTCS IOIIUCKHIO JIUIA, IIOAI0IIET0 3asBIICHNE
C IIPOCTABJICHUEM J1aThl 3aMOJTHEHUS 3aIBJICHUS.

JIOKYMEHTBI, IpefyCMOTpPEHHBIE HACTOSAILIUM ITYHKTOM, TPEIOCTaBJISIOTCS
3agBUTEJIEM CAMOCTOSTENBHO HIIU B MOPSAKE MEXKBEIOMCTBEHHOT'O B3aUMOEHCTBHS.

2.8. Ykazanue Ha 3anpeT Tpe6OBATH OT 3asiBUTEJIS

2.8.1.Yupexnenue He BpaBe TpeOOBAThH OT 3asIBUTEIIS:
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1) mpeacTaBieHUsT MOKYMEHTOB W HH(OpPMAIMK WA OCYLIECTBJICHUA
NEHCTBHMH, IIPEJCTaBIEHHE MIIH OCYIIECTBICHUE KOTOPBIX HE IIPEIYCMOTPEHO
HOPMATHBHBIMH IIPaBOBBIMH aKkTaMH Poccuiickoit ®Penmepauvu #u  00JACTHHIMH
HOPMATHUBHEIMH IIPABOBBIMU aKTaMHU, PETyIUPYIOIIAMH OTHOIIEHHS, BO3HHMKAIOIIHE B
CBSI3H C IIPEIOCTaBICHUEM I'OCYJapCTBEHHOHR YCIYTH;

2) mpeACTaBIeHUs] JOKYMEHTOB H HH(OPMAIMH, KOTOphIE HAXOAATCA B
PacTOpsHKEHUM  YUPEXKIEHHs, [PENOCTaBISIOMIEer0 TI'OCYJapCTBEHHYIO YCIYry, HHBIX
OpPraHoOB TIOCYIapCTBEHHOH BJIACTH, OPraHOB MECTHOTO CaMOYIPaBlIE€HUS H HHEIX
OpraHM3alii, B COOTBETCTBHM C HOPMAaTMBHBIMH IIPaBOBBIMH akTamu Poccuiickoit
®enepayy, 00JaCTHBIMU HOPMATHBHBIMH TIPABOBBIMH AKTaMU M MYHMIIUIIATILHBIMH
IIPaBOBBIMHU aKTaMHU.

2.9. HcuepnpiBalOIiuii NepeYeHb OCHOBaHMIi /IS OTKasa B IpHeMe
JAOKYMEHTOB, HEOOXOAMMBIX [JIsl IPEOCTABJIEHHS rOCyJaPCTBEHHOM YCAyrH

2.9.1. OcnoBanwuii 1714 0TKa3a B IpreMe JOKYMEHTOB HE MPEIyCMOTPEHO.

2.10. McuepnpiBaromuii nepedyeHb OCHOBAHMIL JJI MPHOCTAHOBJIEHHS JHGO
0TKAa3a B NPENOCTABJIEHHH rOCYAaPCTBEHHOMH YCaYrH

2.10.1. OcHoBanuil 17 IPUOCTAHOBIICHUS NPENOCTABIEHUSA I'OCYIApCTBEHHOM
YCIIyTH HE IPelyCMOTPEHO.

2.10.2. OcHoBanusAME [N OTKasa B MPEAOCTaBIEHHHM CepTU(QHKATA Ha
pernoHanbHbIi Kanutaia « CeMps» SIBIISIOTCS:

1) oTcyTcTBHE IpaBa Ha MOJYYEHUE TOCYNAPCTBEHHOMN YCIYIH;

2) peocTaBlieHHEe HEIOJHOrO IaKeTa JOKyMEHTOB, YKa3aHHBIX B IYHKTE 2.6.
HacTOsAIero AIMMHHCTPAaTUBHOrO perjaMeHTa (KpoMe AOKYMEHTOB, HEOOXOIUMEBIX B
COOTBETCTBUH C 3aKOHOAATENLCTBOM MJI IPEOCTaBIEHUS FOCYHApCTBEHHOHN YCIyrH,
TI0JIyYaeMEIX IIOCPENCTBOM MEXBEIOMCTBEHHOIO B3aUMOIEHCTBHS ),

3) mpeoCTaBiIeHUE HENOCTOBEPHBIX CBEACHHN 00 OYEPENHOCTH POXIACHHS
(ycoiHOBIIEHMSI) pebeHKa IPONOJDKUTENBHOCTH MPOXKWBAHUA HA  TEPPUTOPUH
Hogropoackoii o61acTu;

4) nomemieHue peOeHKa, B CBA3M C POXIEHHEM (YCBIHOBJIEHHEM) KOTOPOTO
BO3HHUKJIO IIPaBO HA MOJIy4eHHUE FOCYJapCTBEHHOMN YCIIyTH, Ha OJHOE rocyaapCTBEHHOE
obecredyenre, OrpaHHYCHHE B OTHOIUEHHHM 3TOrO pebeHKa B POMUTENLCKHX IIpaBax,
JUIIEHKE B OTHOIIEHUH €r0 POAUTENHCKUX NIPaB, OTMEHA YCHIHOBJIEHHUS.

2.10.4.0OcHoBaHuAMY 71 OTKa3a B IPEAOCTABIICHHH AyOnukara cepTuduKara Ha
peruoHaNbHBINA KanuTan « CeMbs» SBIISIOTCS:

1) oTcyTcTBHE NTpaBa Ha [OJyYeHHe FOCYIapCTBEHHOM YCIyTH;

2) NmpenocTaBjeHUE HEIOJIHOrO MakeTa HOKYMEHTOB, YKA3aHHBIX B MyHKTE 2.6.
HACTOAIIEr0 AIMUHUCTPATHBHOIO perjaMeHTa (KpoMe JOKYMEHTOB, HEOOXOIMMEIX B
COOTBETCTBUHM C 3aKOHOAATENILCTBOM ISl IIPEOCTABIEHUS FOCYHApCTBEHHOM YCIYTH,
II0JIy4aeMBbIX [TOCPEACTBOM MEXBEIOMCTBEHHOTO B3aNMOIEHCTBHA );

2.10.5. 3agBuTenum MMEIOT IpaBO IIOBTOPHO oOpaTHThCs B JlemapTaMeHT ¢
JOKYMEHTaMH, HEOOXOIUMBIMH IS IIPEOCTaBIEHUS TOCYIapCTBEHHOM YCIYTH, IOCTe
YCTpaHEHHs OCHOBaHUM [JI OTKa3a B IIPENOCTaBIIEHHU TOCYIHapCTBEHHOH YCIyTH,
IPENyCMOTPEHHBIX HACTOSAIINM IIYHKTOM.
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2.11. Ilepeyenr  yciayr, KOTOpble  SIBJAIOTCA  HEOOXOAUMBIMH H
00si3aTeJJbHBIMH AJISl NPEAOCTABJEHHSA rOCYAaPCTBEHHOMH YCJIYTrH

2.11.1. HeoOxonumMble ©  oOs3arenbHBle YCIYrd  JUIS  IIPENOCTaBJIEHUS
roCyIapCTBEHHOH YyCIyTH OTCYTCTBYIOT.

2.12. Ilopsaaok, pazMep H OCHOBAaHHS B3UMAHHS rOCyIapCTBEHHOH MOUIJINHBI
HWJIH HHOH IJ1aThl, B3UMaeMOii 3a npeaocTaBJIeHHe roCyJapCTBEHHOM yCayra

2.12.1. IlpenocraBieHne rocy1apCTBEHHOM YCIYI'H OCYIIECTBIAETCS OeCIIaTHO.

2.13. MakcHMa/lbHBIH CPOK OKHIAaHHS B O4YepelH NpPH Mojaavye 3alpoca o
NpPEJOCTABJIECHHH TOCYJapCTBEHHOH YCIAYrH W NpPH MNOJYYeHHH pe3yJbTarta
NpeAoCTaBJAeHHA rocyJapCTBEeHHOH yeayru

2.13.1. MakcumanpHBIH CpPOK OXXMIAHUS B OYepeld IIPH IToJade 3ampoca o
IIPENOCTaBJIEHUM TOCY[apCTBEHHOM yCIyrH © TIpH  TOJYYEHHH pe3yJbTaTa
IpeAOCTaBICHUs IOCYy1apCTBEHHOM YCIYTH He HOJIKEH IIPEBBIIATh 15 MUHYT.

2.14. Cpoxk H NOpPSAGK pPerucTpPamuH 3anpoca 3asiBUTEIsI 0 MPeI0CTABJIEHNH
rocyJapcTBeHHOH ycj1yru

Perucrpanus 3asBiIeHUs 3asABUTENS O IPEOCTABICHUH rOCYIapCTBEHHON yCITyTH
OCYILECTBIIAETCA B JIEHb OOpallleHUs 3asBUTENS 3a IPEHOCTaBIeHHEM IOCyapCTBEHHON
YCIIyTH.

3asBlIeHHE M JOKYMEHTHI pErHCTPHPYIOTCS CIELHAIUCTOM YUPEKICHHUS,
OTBETCTBEHHBIM 3a IIpUEM JOKYMEHTOB, IIOATOTOBKY IIPOEKTOB pEIIEHHH O
IpeloCTaBlIeHuH U0 OTKaze B IPEIOCTaBIICHHH TrocyaapcTBeHHO#M ycmyru. Cpok
PErucTpanuy JOKYMEHTOB He JOJDKEH MpeBsiaTh 30 MUHYT.

Peructpanus 3asBieHus 3asBUTENS O MPEIOCTaBICHUH M'OCYAapCTBEHHON YCIYTH,
HaIlpaBJIEHHOTO B (popMe 3IeKTPOHHOr'0 JOKYMEHTAa ¢ MCIOJIb30BaHuEM (henepaibHOoTo
IopTana, perdOHaJIbHOrO IlopTana MiIK nopTana [emapramMeHTa, OCYIHECTBISETCS B
I€Hb UX IOCTYIIJIEHUS B YUpeXXJIeHre Tu00 Ha CIeAYIOIIH IeHb B cllydae IMOCTYIICHUS
3asBJICHUS 3asBUTENI O MPENOCTaBICHHUU TOCYNapCTBEHHON YCIYyIrd IO OKOHYaHUH
pabouyero BpeMeHH yupexAeHus. B ciydae MOCTYIUIEHWS 3asBJSHUS 3aSBUTEIS O
[IPENOCTaBIIEHHH FOCYyIapCTBEHHOM YCIYTH B BBIXOJHBIC WM Hepabouyue npasIHUYHbIE
JHH €ro perucrpainus OCYIIECTBISETCS B IEpBbI pabouuil AeHb YUpPEKIEHUsd,
CIIeNYIOIIMH 3a BEIXOJHBIM MIIM HepaOOUUM IIpa3IHUYHBIM JHEM.

2.15. TpeOoBaHuss K MNOMeHIEHHSIM, B KOTOPBIX INpPEAOCTaBJIsAETCH
rocyiapcTBeHHasi ycjiyra, K MeCTy OXKHIAHHA M IIpHeMa 3asiBHTe/eH,
pasMemeHuI0 H OQOpPMJICHHIO BH3yaJbHOH, TEeKCTOBOH M MYJbTHMEAHHHOM
HHGOpMaNHH O NOPAAKE NPeJ0CTABICHHS rOCYAapPCTBEHHOMH YCJIYrH
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2.15.1. Tlomemienuss, B KOTOPBIX NPENOCTaBIISAETCA rocygapcTBeHHas
yciyra, HOJDKHBI COOTBETCTBOBATH CAHUTAPHO-3IUIEMUOJIOTMYECKAM TIpaBUIaM U
HopMatuBaM  «l'MrueHudeckue TpeOOBaHUS K  IIEPCOHANBHBIM  3JIEKTPOHHO-
BBIYMCIUTENBHBIM MalllMHaM M opradusauuu pabotel. CanlluH 2.2.2/2.4.1340-03» u
«I'urueHnyeckre TpeOOBaHUS K €CTECTBEHHOMY, MCKYCCTBEHHOMY H COBMEIEHHOMY
OCBELIEHUIO XKUJIBIX U 001ecTBenHbIX 3nanuid. CanlluH 2.2.1/2.1.1.1278-03».

2.15.2. IlomMemenust NOMKHB!I OBITH 0OOPYIOBaHBI IIPOTHBOIOXKAPHOM CHCTEMOH,
CpelCTBaMM IIOXApOTYLIEHUs M OIOBEIIEHHS O BO3HUKHOBEHHW Ype3BBIYANHOIM
CUTyallit, CHCTEMON OXpaHBbI.

2.15.3. Pabouee MecTo crieluaiicTa JODKHO OBITH 000PYI0BAHO MEPCOHATBHBIM
KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTYIIa K HEOOXOIMMBIM MHPOPMAIMOHHBIM Oazam
JAHHBIX, II€YaTaloOllUM  yCTpoiicTBaM, OyMaroif, pacXOIHBIMH MaTepHallaMH,
KaHLEJIAPCKUMU TOBapaMH B KOJMYECTBE, JOCTATOYHOM I IPEIOCTaBICHHUS
rocyIapCTBEHHOH yCITyTH.

2.15.4. TpeboBaHus K pa3MEIICHUIO MECT OXKHIaHUS:

1) MecTta OXHIaHUS HOJDKHEI OBITH O0OpPYNOBAHBI CTYNBAMH (KpecelbHBIMU
CEKIIMAMU ) U (MIJIH ) CKaMbsIMHU (OaHKeTKaMH );

2) KOJIMYECTBO MECT OXKUIAHUS ONpPEeeIIeTCs UCXOAs U3 HaKTHUEeCKOH Harpy3Ku
M BO3MOXXHOCTEH IUIA MX pa3MEIEHHUs B 3/laHUM, HO HE MOXET COCTaBJsATh MeHee 3-X
MecT.

2.15.5. TpeboBaHus K 0hOpMIIEHUIO BXOAa B 3MaHUE:

1) 3manme MOMMKHO OBITH OOOPYAOBAaHO YAOOHOM JIECTHHIEH C MOPYYHSIMH IJIs
CBOOOIHOIO JIOCTYIIA 3assBUTENEH B [TOMEICHHE;

2) HeHTpalbHBIl BXO B 3[aHHME JOJDKEH OBITh 00opymoBaH MH(DOPMAIMOHHOM
Tabnnukoil (BBIBECKOH), comepxamiell HWHQOPMAIUI0O O HAMMEHOBAHUU H pPEXHME
paboTHI yUpexxaeHHs,

3) BXOA ¥ BBIXOJ U3 3JaHUS O0OPYNYIOTCS COOTBETCTBYIOIIIMMHY YKa3aTesIMU;

4) nHGOpMaLMOHHBIE TaOJIMUKH JOJDKHEI pa3MeIlaThCsl PAAOM C BXOIOM Jibo Ha
IBEPH BXOJla TaK, YTOOBI HX XOPOIIO BHIEIH ITOCETUTEIH;

5) dacan 3mamus (CTpOeHHUs) HOJDKEH OBITh OOOpYNOBaH OCBETUTENBHBIMHU
IpudopaMus;

6) Ha npueramIeil TEpPUTOPUH K 3[aHUIO, B KOTOPOM OCYIIECTBISAETCS MPUEM
rpaxkaaH, 000pyIyIOTCs MecTa sl IapKOBKH aBTOTPAHCIIOPTHBIX CPEICTB, U3 KOTOPHIX
He MeHee 10 mpoleHTOB MecT (HO He MeHee | MecTa) HOJDKHBI OBITh MpeIHa3HaueHBI
LUl TapKOBKYU CIEHHUAIBHBIX aBTOTPAaHCHOPTHBIX CPEACTB MHBAJIMAOB, JOCTYIH
3asiBUTENIEH K KOTOPHIM SIBJIsIeTCs] OECIIaTHBIM.

2.15.6. TpeboBanuss k MectaM i1 WUHOOPMHUpPOBAHUS, IpeHHA3HAYSHHBIM IS
O3HaKOMJICHHUs 3asBUTeNed ¢ MHPOPMAIUMOHHBEIMU MaTepuallaMU: MecTa 000pyayoTCs
UHOOPMAallMOHHBIMH CTEHJAMH, KOTOPBIE JOJDKHBI OBITH MaKCHMaJIbHO 3aMETHEI,
XOpOIIO IIpocMaTpuBaeMsl U QYHKIIMOHAIBHEI (MHQOPMAaIMOHHbBIE CTEHIB MOTYT OBIThH
obopynoBaHbl kapMaHamu ¢GopMmaTra A4, B KOTOPBIX pa3MeInaroTcs HHGOpMaHOHHBIE
JIUCTKH ).

2.15.7. TpeboBanus K MecTaM IpueMa 3asBUTENEH:

1) kabuHersl  mpuweMa  3adBUTeNedl  JOMKHBEI  OBITH  0OOpYIOBAHEBI
MHQOPMaIMOHHBIMY TabIMYKaMy C yKa3aHUEM: HoMepa kabunera; GaMUIAM, WMEHH,
OTYeCTBA M  JOJDKHOCTH  CIEHUAINCTa, OCYLIECTBISIOLIET0  IIPEAOCTaBIEHUE
roCcyapCTBEHHOM YCIIYTU;
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2) paboyee MeCTO HODKHOCTHOIO JIMIA  [O/DKHO  OOecreumBaTh €My
BO3MOXHOCTb CBOOOHOIO BXOJ1a M BBIXOJIa U3 TIOMEIIEHHS [IPH HEOOXOAUMOCTH;

3) MecTo A IpHeMa 3asiBUTENSI JOJDKHO OBITh CHAGKEHO CTYIIOM, HMETh MECTO
JUIS IACbMa U PacKJaJKi JTOKYMEHTOB.

2.15.8. B memix obecrneuyeHus KOHOHICHUMAILHOCTH CBEINCHHH O 3asBHUTEIE,
OJHUM CIIENHAJIMCTOM OAHOBPEMEHHO BENETCS IPUEM HIJIU KOHCYIBTHPOBAHUE TOJBKO
OXHOT'O 3asBUTENIS.

2.15.9. TpeboBanusa k 0OECIEUEHUIO YCIOBHI IOCTYINHOCTH IPENOCTABICHHS
rOCyIapCTBEHHOM YCIYTH VI HHBAJIMIOB:

1) B 31aHKH, B KOTOPOM IIPEIOCTABISIETCS TOCYNAapCTBEHHAS YCIIyTa, CO3MAI0TCS
YCIIOBUS Ui IIPOXOa MHBAIKIOB U MAJIOMOOMIIBHEIX TPYII HaceneHus. MuBanunaMm B
nensx 00ecrmedeHus JOCTYIHOCTH IOCYIapCTBEHHOM YCIYrH OKa3bIBaeTCs HOMOIIL B
IIPEOJOJICHUH Pa3IMYHbLIX 6aphepoB, MEMIAIOIINX B IIOJyYEHHH UMH I'OCYIapCTBEHHOM
yCIIyTd HapaBHe C IpYTMMH JuaMu. Bxon B 3manue o6opyayeTcst MaHIycoM.

2)moMelmenyts, B KOTOPBIX NPEXOCTABIISAETCS [OCYJapCTBEHHAS YCIyTa, MOKHBI
UMETh paclIMpeHHbIE IIPOXOAbI, IIO3BOJIAIONINE O0eCeunTh OecnpensTCTBEHHbIH
AOCTYIl WHBAIM/IOB, BKIKOYas WHBAJIUIOB, HCIIONB3YIOLIMX KPECIa-KOIICKH, a TaKKe
HOIDKHBI OBITE 00OPYIOBAHEl YCTPOMCTBAME JUIs O3BYYMBAHHS BU3YaJIbHOM, TEKCTOBOM
MH()OPMAIWA, HAIIMCH, 3HAKH, HHAas TEKCTOBas W rpadudeckas HHGOPMAIHS
IyONMpyeTCs 3HAKaMH, BHIIOJHEHHBIMU pellbeHO-TOueIHbIM mpudToM Bpaitis.

3) IIIyXOHEMBIM, MHBAJIMIaM 10 3PEHHIO W IPYIUM JIMIAM C OTPaHHYSHHBIMH
(QU3NYECKIMH BO3MOXKHOCTSIMH [P HEOOXOOMMOCTH OKa3bIBAETCS IIOMOIND 10
IIEPEIBHIKEHUIO B IIOMENICHHIX U CONIPOBOXKIECHHUE.

4) Ha CTOSHKE JODKHBI OBITH IIPENyCMOTPEHBI MeCTa Ji IIapKOBKH
CHIEIMANIBHBIX TPAHCIIOPTHBIX CPENCTB HHBAJUAOB. 3a IOJIb30BAHUE ITAPKOBOUYHBIM
MECTOM IIJIaTa He B3UMAaETCH.

2.16. Iloxka3saTean JOCTYIHOCTH M Ka4eCTBAa rOCYJAapCTBEHHOM YCIyrd, B TOM
YHCIe KOJHYECTBO B3aUMOAEHCTBHI 3asfiBUTEJS € MO/UKHOCTHBLIMH JIHIAMH
YYpe:xXIeHHs  NpPH  NPeIOCTABJIEHHHM TIOCYJAPCTBEHHOW yCIAyrM M HX
NPOJOKHTENBHOCTD, BO3MOKHOCTL IOJY4YeHHS] TIOCYJapPCTBEHHOH YCJIAYrH B
MHOTOQYHKIHOHAJILHOM  IIGHTPe  NpPEJOCTABJIEHHS  IOCYJAPCTBEHHBIX H
MYHHUHOAJBHBIX YCJIYyr, BO3MOXKHOCTH NOJYy4YeHUs wuHPoOpMamHd o XofJe
NpeJOoCTABJIEHHs TIOCYJapCTBEHHOH YCJAYIH, B TOM 4YHCJE C HCIOJb30BaHHEM
HH(POPMAIHOHHO-KOMMYHHKAIHOHHBIX TEXHOJIOI il

2.16.1. IToka3aTenu JOCTYIITHOCTH FOCYAapCTBEHHOM YCIIyTH:

1) TpanCcmOpTHAas MOCTYNMHOCTH K MECTaM MPENOCTaBIE€HMS TIOCYNapCTBEHHOMN
YCIIYTH,;

2) obecnieyenre OeCHpPENATCTBEHHOrO JOCTYIa JHMI C OrPaHMYEHHBIMH
BO3MOXXHOCTSIMH IIE€PENBIKEHHS K IIOMELICHUSIM, B KOTODPBIX IIPEIOCTABILETCS
rocyapCTBeHHas yCIIyTa,;

3) obecneueHue MPeNOCTaBICHNUs TOCYAaPCTBEHHON YCIYIM C MCIOJIb30BaHUEM
denepanbHOro mopraia, perHoHaIbHOIO NOPTala.

4) pazmemenre MHQOPMALMH O MOPSAAKE NPENOCTABIEHUS TIOCYIapCTBEHHOM
yciyru Ha nopraie enaprameHnrTa.

2.16.2. Iloka3aTenyn KadecTBa rOCYAapCTBEHHOM YCIIYTH:

1) cobmmroeHre cpoka NpeoCTaBIeH s FOCY1apCTBEHHON YCITyTH;
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2) cobimoiedre CPOKOB OXKHMIAHHSA B OUepeqd - IIpH [IPEI0CTaBICHUHA
roCyapCTBEHHOH YCIIyTH;

3) OTCYTCTBHME MOAAHHEIX B YCTaHOBJICHHOM IODPSAAKE )Xalob6 Ha pelIeHHS H
AedicTBust (OesnmedcTBHE), IPUHATBIE W OCYIIECTBJIEHHBIE IIPH IIPEJOCTaBICHHH
roCyIapCTBEHHOM yCITyTH;

4) coKpalleHre KONMYecTBa OOpalleHuii U NPONODKHTENEHOCTH —CpPOKOB
B3aUMOMACHCTBUSA 3asdBUTENA C JODKHOCTHBIMHM JIMUAMHM [P IPEJOCTaBICHHH
rOCyJapCTBEHHOM YCIIyTH.

2.16.3. KonnvecTBo  B3aMMOAEHCTBHE ¢  HOIKHOCTHBIMA  JIMIAMH  IIpH
IIPEJOCTaBJICHUH I'OCYJaPCTBEHHON YCIYTH U UX NMPOJOKUTENLHOCTD:

1) xonu4gecTBO  B3auMoOmeHCTBHE  cO CIELUATACTaMH CTPYKTYPHBIX
IOApa3JeNIeHNH yYpeXIeH s [IPU NPENOCTaBICHUN I'OCYJapCTBEHHOM YCIyIrd B Cilydae
JITYHOTO OOpalleHus 3asBUTENS He MOXET IPEBBILIATL TPEX, B TOM HHCIE OOpalieHie
3agBUTEIII B CTPYKTYPHOE MOIAPa3lENeHHE YUPEXICHHsI II0 MECTy MXHUTENbCTBA 34
IIOJy4eHHEM KOHCYJbTaluk (MakCHMalnbHOE BpeMs KOHCYIbTHpOBaHus 10 MHHYT),
IPENCTaBJICHAE 3asBUTENIEM B CTPYKTYPHOE IIOJApa3felieHHe YUPEXKAEHHS II0 MECTY
KUTENBCTBA 3asBICHAS ¥ HEOOXOMUMBIX NOKYMEHTOB (MakCHMallbHOE BpeMs IpUeMa
JDOKYMEHTOB 15 MHUHYT) M oOpallleHHe 3asBHTENI 33 Pe3yJbTaTOM IIPeNOCTABICHHUS
roCyNapCTBEHHOH yCIIyTIH;

2) eciu 3afBUTENs He YHOBIETBOpSAET paboTa CIENUAaNMCTa CTPYKTYPHOTO
TIOApa3feNeHts YUYPSXKACHUS MO BONPOCY KOHCYNbTHPOBaHUS JuOO Iprema
IDOKYMEHTOB, OH MOXKET OOPaTUTECS K TUPEKTOPY YUPEKICHHU.

2.16.4. Bo3MOXHOCTE MOTYYEHUS roCyJlapCTBEHHO YCIYTH B
MHOTO(YHKIIHOHATIEHOM LEHTpe [IPENOCTaBICHHUS rocyIapCTBEHHBIX )§
MYHHUIUIATBHBIX YCIIYT:

1) KOHCYNBETHPOBaHKE IO BOIPOCY IPEXOCTABIEHUS TOCYNAPCTBEHHOM YCIYTH U
NpHeM JIOKYMEHTOB 3asiBUTEN, HEOOXOMUMBIX IS IPEIOCTABICHHS TOCYJAPCTBEHHOM
yciayru MOXKeT ocyuecTBiIAThes B [OAY « M®PIL»;

2)TOAY «M®Ly szampammBaeTr IO KaHalaM  MeXBEJOMCTBEHHOIO
B3aUMOJICHCTBUA JIOKYMEHTBI, INPEIyCMOTPEHHBIE IOMIMYHKTOM 2.7.1. HacTosLiero
AIMMHHCTPaTHBHOTO PETTIAMEHTA;

3) ecnu rpaxxJaHUHA HE YAOBIETBOpseT paboTa crmemuanucTta otnera MOILI mo
BOIIPOCY KOHCYJIBTHPOBAHMA, JNHOO IpHUeMa IOKYMEHTOB OH MOXeT o0paTuThcd K
mupexropy 'OAY «M®Ly.

2.16.5. BO3MOXHOCTh TONydYeHHs HH(GOpPMAUWH O XOJAe IPEeJOCTABICHHUS
FOCy[apCTBEHHON YCIIyTH, B TOM 4YHCIE€ C HCIIOJNB30BaHMEM HH(DOPMALOHHO-
KOMMYHHUKaIMOHHBIX TEXHOJIOTHii:

1) 3a9BUTENM HMMEIOT BO3MOXKHOCTH [OJYyYMTh HHOOPMAIMIO O XOJe
IIPENOCTABICHHUS T'OCYNapCTBEHHON YCIyrH, (GOopM 3asfBICHUIH W HMHBIX JOKYMEHTOB,
HeOOXOMMMBIX AN IONYYeHHS [OCYNApCTBEHHON YCIOyrHM, B SJEKTPOHHOM BHIE Ha
OQUIMATEHEIX CaliTax (emepantbHOro IopTaia i PErHOHANILHOTO HOpTaa.

2.17. Unple TpeGOoBaHHMS, B TOM YHCJIE YYHTHLIBAIOIIHE O0COGEHHOCTH
NpPeXoCTABJICHUA TOCYJAPCTBEHHOH YCJYrd B MHOro(yHKIHOHAJLHBIX HEHTPaX
NpPEAOCTABJACHHS] TOCYIAPCTBEHHLIX H MYHHIHIAJBLHBIX YCJIYr H OCOOEHHOCTH

npeJoCcTaBJIeHHs FOCYIaPCTBEHHOMH yCJIYrH B 3J1eKTPOHHOH dopme
AIMUHUCTpATHBHBIE NEHCTBHS CHELMAINCTOB YUPEXKIEHHS, IPeXyCMOTPEHHbIE
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[IYHKTOM 3.2 HacToAlero AIMUHUCTPATHUBHOIO pPErJIaMEHTa, MOTYT
npepocTaBisaTeca Ha 0aze [OAY «M®Ll» Ha oCHOBaHWHU MOMAMHUCAHHBIX COTNALICHUI
Mexay yupexaenueM u [OAY «MOLy.

JUIs mojlydeHHus roCyHapCTBEHHON YCIYTH B 3JEKTPOHHOM BHIE 3asBHTENISIM
IPEeNOCTaBISETCS BO3MOXKHOCTH HAallpaBUTh 3asBI€HHE M JOKYMEHTHI B (dopme
3JIEKTPOHHBIX JOKYMEHTOB, B TOM YHCIIE C HCIIONb30BaHUEeM (enepalbHOrO mopTana,
PErHOHANBHOr0 [IOpTala WiK IopTana JlenapraMenTa, MyTeM 3aloJIHeHHS ClIelHaIbHOM
WHTEPaKTHBHOH (DOpPMBI, KOTOpasi COOTBETCTBYeT TpeboBanuaM PenepanbHoro 3axKoHa
or 27 wmrona 2010roma Ne210-®3 «O6 opraHuzanuM IpedOCTaBICHUS
rOCyTapCTBEHHBIX M MYyHHUIUIANBHBIX YCIyD» U ofeclednBaeT HIASHTH(GUKAIUIO
3asBUTEJIS.

IIpy momaye >IEKTPOHHOI'O 3asBIEHUS MOXET OBITh HCIIOJb30BaHa IIPOCTas
BJICKTPOHHAS IMOANMCHL coryiacHo I.2 crtatbu 6 MdenepanpHoro 3akoHa oT 06 ampes
2011 roma Ne63-®3 «O06 snexTpoHHON moamucy. IIpocToi 3JeKTPOHHON MMONMHCHIO
SBIISIETCS  pEerMcTpanus 3asBUTeNs B EfuHOM cucTteMe UIOSeHTHUKAIUHA U
ayrentudukanun (ECHA). «JIorus» U «mapoib» BBICTYNAIOT B KAUECTBE aBTOPU3AIMH
Ha QenepaJbHOM IIOpTalie, PErHOHAIBHOM ITOpTaje WM IopTaie JlemapraMeHTa,
IOATBEPXKAAIOIIEN IPaBOMOYHOCTh IPOU3BOAUMBIX IOcpeacTBoM cetd « HTepHET»
npouenyp. MneHTudukaTopoM HpoCTOH 3NEeKTPOHHOM IOAMUCH SABJISIETCS CTPaxOBOM
HOMep MHIuBHAyanbHOro JjuieBoro cuera (CHWJIC) 3asgBuTens B CHCTeMe
0053aTEIFHOTO TEHCHOHHOTO CTPaXOBaHHU.

3. CocTaB, nocae10BaTeIbHOCTb H CPOKH BbINOJHEHHS aIMHUHACTPATHBHBIX
npoueayp, Tpe00BaHus K NOPSAAKY HX BBLINOJHEHHS, B TOM YHCJIe 0CO0EHHOCTH
BBINIOJIHEHHS aIMHHUCTPAaTHBHBIX IPOLEAYP B 3JIeKTPOHHOM dopme

3.1. McyepnbiBalolidii nepeyeHs aAMHHHCTPATHBHBIX NPOLERYP:

IlpenocraBneHue rocyZapCTBEHHOH YCIyr'Hm BKIOYaeT B cebs Cleayroliue
aIMUHHCTPATUBHbIE [IPOLIENYPHI:

-  npuéM M perucrpaunys 3asBICHUS O IPENOCTaBICHUH TOCYIapCTBEHHOMN
yCIyTH;

- (GopMupoBaHNEe U HaIpaBleHHE MEXBEJOMCTBEHHBIX 3allPOCOB B OPraHbI
(opraHuzanuy), B paCIOpPSIKCHHW KOTOPBIX HAXOMATCS [JOKYMEHTHI M CBEIEHMS,
HEoO0XOAKUMBIe JUISI IPEeOCTaBICHHSI [OCY IapCTBEHHOM YCIIYTH;

- NPUHATHE peLIeHus O IPeNOoCTaBIeHUH JHO0 00 OTKa3ze B IPeIoCTaBlICHUHU
rOCYyapCTBEHHOM YCIIYTHU;

- BBIJlaYa JOKYMEHTa yCTaHOBJIIEHHOro oOpasna ¥ (popMHUpOBaHUE JTUYHOTO JAela
3asIBUTENY.

IlocnenoBaTenbHOCTh aIMHUHHUCTPATHBHBIX NPOLERYP IO MPEIOCTABICHHIO
roCyIapCTBEHHOM yCIyTH OTpaXkeHa B OJIOK-cXeMe, IPECTaBICHHON B IPUJIOKEHHH Ne
1 k HacTosIeMy AIMUHUCTPATUBHOMY PErJIaMeHTY.

3.2. ITpuem, o6paGoTka u perucrpanusi JOKyMeHTOB, HEOOXOAUMBIX AJIsI
NpeNOCTABJIEHHSA IrocyIapcTBeHHOM yeayru.

3.2.1. Ilpuem, oOpaboTka M perncrpanusi AOKYMEHTOB, HEOOXOMHMBIX [Isfl
NpeJOCTABJIEHHS rocyI1apCTBEHHOH YCJIYIH, IPH o0palleHuH IPaKAaH HA JUYHOM
npueme
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OcuoBanueM JULSI Hayajla IIPeJOCTaBJICHHUS aZIMMHUCTPaTUBHON
IPOLEAYPEl 110 IIpHEMY, 00paboTKe M perucTpanyy HOKYMEHTOB, HEOOXOMIMMBIX IS
IIpeNOCTaBlIeHHs] TOCYAAapCTBEHHON YCIyrd, Ipu oOpallleHHu TpaKiaH Ha JIHMYHOM
npueMe sBiAeTCAd OOpallleHue 3asBUTENs MMM ero IPEACTaBHTEIS B YUPEXKIEHHE C
3asgBICHMEM M  JOKyMEHTaMW, YKa3aHHBIMH B MyHKTe 2.6  HACTOSAIIEro
AIMHHHUCTPaTUBHOTO perjiaMeHTa.

CrnenvanucT y4pexxIeHHs IIpoBepsieT IPaBMIBHOCTh COCTABJICHHUS 3asBJICHHS U
JOKYMEHTOB, HENPOTUBOPEYHBOCTh COIEPXKAIIUXCS B HHUX CBEICHHHA W MOJHOTY
IPEJICTABIIEHHOrO 3asBUTEJIEM MIIH €ro IpeCcTaBUTeNeM KOMIUIEKTa JOKYMEHTOB.

CrneunanucT y4upexaeHMs H3ydaeT Kax/bli IPEeACTaBJIEHHBIH IOKYMEHT II0
OTACNBHOCTH, & 3aTéM CpPaBHUBAET CBENCHUS, CONEpXKAIlWecs B IPEACTaBIEHHBIX
JOKYMEHTaX.

IIpy mpefocTaBIeHUH 3asIBICHHUS U [TOJHOIO KOMILIEKTA JOKYMEHTOB, YKa3aHHbIX
B MyHKTE 2.6. HACTOAIET0 AIMUHUCTPATHBHOTO PErIaMeHTa, CIENUAINCT YUPEXKACHNS
BBINIOJIHAET KOIMPOBaHME IOAJIMHHUKOB JOKYMEHTOB, IIPEICTABICHHBIX 3asBHTEIEM
UJIH €ro MPEACTAaBUTENEM, 32 HCKIIIOUEHHEM JOKYMEHTOB, KOTOPbIE IIPeIHA3HAYEHBI JJIs
OJHOKPATHOIr'0 IpenbsaBieHus. Komuu NOKYMEHTOB CIEIHAUCT 3aBEPSET INTAMIIOM
«Konus BepHa» M IOAIMCHIO C pacIM(pPOBKOM W BO3BpAIAET 3aABHTEIIO WM €ro
NPEICTAaBUTENIO IIOJUIMHHUKY JOKYMEHTOB, C KOTOPBIX CHSATHI KOIIMH.

CrnenuanucT y4ypeXkAeHHs peTUCTpPUpPYeT 3asBJIEHHE B >KypHalle BXOMsIIeH
KOPPECIOHAEHIUH YUYPEXKIECHUS U YCTHO HHGOOPMHDYET 3asBHUTENs HIM €ro
NPEJCTaBUTEIA O CPOKaxX NPHHATUS PELICHUS O IPENOCTABICHHHM IOCYIapCTBEHHOM
YCIIyTH.

Cpok BBINOJHEHMS aIMUHHCTPATUBHOMW HpOUENYphl MO IPHEMY HOKYMEHTOB,
00paboTke ¥ perucTpamuu JOKYMEHTOB, HEOOXONUMBIX IS HPeNOCTaBICHHS
roCyJapCTBEHHOM yCIIyI'H, Ha JIMYHOM IIpHeMe COCTaBIsieT He Oosiee 30 MUHYT.

3.2.2. Ilpnem, 06paGoTKa H perucrpamusi JOKYMEHTOB, HeOOXOAHMBbIX AJIA
NpeJOCTaBJIeHHs] TOCYJAPDCTBEHHOH YCIYyrH, NPH HaNpaBJeHHH HX B ajJpec
Yy4PpeKkIeHHs NOYTOBBIM OTIPAaBJIEHHEM

OcHoBanueM A Hayajga IIPeROCTaBICHHS AAMHHHCTPATUBHOM MPOIELYPHI MO
npreMy, o6paboTKe U PEeruCTpalliy JOKYMEHTOB, HEOOXOIMMBIX JJIs MPENOCTABICHUS
rOCYJTapCTBEHHOM yCIyrd, IpH HalpaBlIeHUM HX B aIpec YUYPEXKOEHUs II0YTOBHIM
OTIIPABJICHHMEM  SBJISIETCS IPEAOCTaBICHHE B alpec YUpeXKIeHWs 3asABICHHS H
JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6. HacTosmero AIMHHHCTPATUBHOTO perjiaMeHTa,
IIyT€M IOYTOBOTO OTHpaBieHus. IIpy sTOM Komum TeX HOKYMEHTOB, KOTOpBIE He
TpeOyIOTCS B OpHIHHANe, NOJDKHBEI OBITH 3aBEpPEHBl B IIOPAJAKE, yCTAHOBIEHHOM
3aKoHoarebCcTBOM Poccuiickoit enepanumu.

Crnenuanuct y4pexaeHHus IpOBepseT NPaBHJIBHOCTb COCTABIEHHS 3asABICHUS U
JOKYMEHTOB, HENPOTHBOPEYHBOCTh COAEPXKAIIMXCS B HHUX CBENEHHH W IIOJHOTY
IIPENCTaBJIECHHOr0 KOMIIJIEKTa JOKYMEHTOB.

CrnenuanucT ydpexIeHHs H3ydaeT KaXIbIi I[IpeACTaBIEHHBIM JOKYMEHT IO
OTHCJIBHOCTH, & 3aT€M CpPaBHUBAET CBENCHHUA, COIEpKAIMeCi B IIPEACTaBICHHBIX
NOKYMEHTaX, U PETUCTPHUPYET 3asBICHHE B JKypHaje BXOMSIIEH KOppeCIOHAEHINH
HenapramenTa.

Cpox BBINOJHEHHS aIMUHUCTPATHBHON IIpOUENyphl Mo NpuéMy, o6paborke u
perucTpanuu JTOKYMEHTOB, HEOOXOAMMBIX [UIS HPENOCTaBICHHS TOCYIapCTBEHHOM
YCIIyTH, TIOJIy4E€HHLIX IIyTEM II0YTOBOIO OTIIPABIIEHHS, COCTABIAET He Gonee 30 MHHYT.



19

3.2.3. Ilpuem, oOpaboTka m perucrpanus AOKYMEHTOB,
HEOOXOAMMBIX AJIS NPEAOCTABJICHUA rOCYyJaPCTBEHHOMN YCJHYrH, PH HANPABJIEHUH
HX B aJipec YYpeKIeHHUs B 31eKTPOHHOMH popme

OcHoBaHKeM A7 Hadgajla aIMUHUCTPATHBHOM IPONENYPHI 110 IpHeMy, 06paboTke
U PETHUCTPaAlMU JOKYMEHTOB, HEOOXOMUMEBIX [JS NPEIOCTAaBICHUS TOCYIapCTBEHHOM
YCIIyTH, IIpY HalpaBJeHWH UX B afgpec JlenapTamMeHnTa B 3JIEKTPOHHOU GopMe, ABIIETCS
oOpallleHHe 3asBHTEN B YUYPSKICHHE C 3asBJICHHEM M IpPEICTaBlIeHHE JOKYMEHTOB,
yKazaHHBIX B MNyHKTe 2.6 HacTosmero AJMHHHCTPAaTHBHOTO perjaMeHTa, B
3JIEKTPOHHOH (opMe 10 WH(GOPMALMOHHO-TEIEKOMMYHUKAIMOHHEIM CETSIM OOLIEro
JOoCTyna, B TOM uucie ceTu «VMHTepHeT», C HCIOIb30BAHUEM pErHOHAIBHOTO MU
(enepasbHOTO MTOPTANIOB.

3asgBieHre W IakeT IOKYMEHTOB, HallpaBJeHHbIE 3asBUTENEM B (opMe
JJIEKTPOHHBIX JTOKYMEHTOB C HCIOJIb30BAaHHEM pErHOHAIBHONO0 U  (emepasbHOro
IOPTAJIOB  I[OCTYNAIOT B  YUYpeKIACHHE 4epe3 HHOOPMALMOHHYIO  CHCTEMY
MexBegoMcTBeHHOro0 B3anmoaecteus «SMART ROUTEy.

Crnemmanuct ydupeXOeHHs, NPUHUMAIOUIUN 3asBleHHE W JIOKYMEHTHI Yepe3
MHOOPMALMOHHYIO CHCTEMY, 3aXOOUT B HHOOPMAIMOHHYIO CHCTEMY, IIyTEM
ABTOPHU3AlMH C IIOMOIIBIO JIOTHHA U MapoJIi UK cepTU(UKaATa IEKTPOHHOU HudpoBoi
IIOJIIMCH ¥ OTKPBIBAET 2JIEKTPOHHOE OOpalleHue:

1) mpoBepsieT IpaBHIBHOCTH 3aMOJHEHUSA 3JIEKTPOHHOIO 3asBIEHHS, a TaKKe
IIOJIHOTY YKa3aHHBIX CBEJCHUIA;

2) IPOBOIUT NEPBUYHYIO MPOBEPKY MPEACTABIEHHBIX 3JEKTPOHHBIX JOKYMEHTOB
Ha IpeAMET COOTBETCTBUSA MX YCTAaHOBIEHHBIM 3aKOHONATEIHCTBOM TpeOOBaHMM, a
UMEHHO:

a) HaJIM4Ke JOKYMEHTOB, HEOOXOMUMBIX IJIs MPEIOCTABIIEHUS YCIIYTH;

0) aKTyaJIbHOCTh IIPEICTaBICHHBIX JOKYMEHTOB B COOTBETCTBHUHU C TPEOOBAHUAMHU
K CpOKaM UX IeUCTBUS;

4) nmpoBepsieT COOMIOIeHHE CIEAYIOMUX TPeOOBAHMIA:

a) HaJIM4He YETKOr0 H300paXKeHUsI CKAaHHPOBAHHBIX JIOKYMEHTOB;

©) COOTBeTCTBME CBENEHWHU, COIepKALUXCS B 3asBIICHWH, CBEICHHSM,
colep aluMcs B IPeCTaBIEHHBIX 3asBUTENIEM JOKYMEHTAX;

5) pacneyaTblBaeT 3JEKTPOHHBIE JOKYMEHTHI, IPUIOXKEHHbIE K 3asBICHHUIO-
IIOCPEJICTBOM JJIEKTPOHHBIX II€YATHBIX YCTPOMCTB, M TPHOOHIAET K JHYHOMY eIy
3asIBUTENIS;

6) 3amoNHAeT BKJIAIBII B JIMYHOE AENI0 Ha IPEJOCTaBIEHHE TOCYIApCTBEHHOMN
YCIYIH, COIEpXKaIllM¥ CBENEHHS O IIOCTYIUIEHHH 3asBJICHHS M JOKYMEHTOB B
3JIEKTPOHHOM BHJIE U TaK)Xe NPHOOIIAET ero K JINIHOMY JeITy 3asBUTEIS.

IlommuHHBIE  HOKYMEHTHI, HeoOXomumble UI1  (QOpPMHpPOBaHHUSA  Jiea,
IIPEeIOCTABIIIOTCSA 3asBUTENIEM JIMYHO, CIIENMAIMCT Ha3HAYaeT 3assBUTENIO JaTy U BpeMs
npuema.

7) BHOCHT B )XXypHA&JI perMCTpalMu oOpallleHu#l IpaXiaH 3a rocyIapCTBEHHOM
YCIIYro#l B 3JIEKTPOHHOM BHIE C MCIOJIB30BAaHMEM PETHOHAIBHOTO M (eNepalibHOIo
IIOPTAJIOB 3AIIUCh O NPHEME IEKTPOHHOTO 3asBJICHUS U IOKYMEHTOB;

8) HaImpaBIIZeT 3asABUTENIO YBEIOMIIEHIE O CTATYCE, IIPUCBOEHHOM 3asBKE, IIyTEM
3aI10JIHEHHs B MH(QOPMAIIMOHHOM cuCTeMe HHTEPaKTUBHBIX ITOJIEH.

Perucrpanus 3asgBieHHS, DOCTYNUBLIEro B (hopMe 3JIEKTPOHHOTO IOKYMEHTa,
OCYIIECTBIIAETCS B JIEHb €r0 INOCTYIUICHHS B yUpexaeHue Jubo Ha CIeayIouuil IeHb B
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cllyyae ero IIOCTYIUIEHHUs II0 OKOHYaHHU pabodero BpeMEHM yUpexaeHHs. B cioydae
IIOCTYIUICHHS] 3asBJICHUS B BBIXOJHBIE MM Hepabouue Npa3gHUYHBIE OHU €ro
perucTpanys OCyLIECTBISETCs B IepBBI pabounil JeHb YUpEXKACSHUS, CIeAYIOMUiH 3a
BBIXOJHBIM UJIM HEPaOOUUM Ipa3aHUYHBIM JHEM.

3.2.4. Ilpnem, o6paboTka M perucTpamusi JOKYyMeHTOB, HEOOXOAMMBIX Il
IPEeIOCTABJIEHUS ITOCyAapCTBEHHOH ycJyrd, npu obopamenun rpaxiaan B 'OAY
«M®I»

OcHoBagWeM [UIsi Hadyaja aJIMHHHUCTPATUBHOH  IIpOUIENypHl  SIBISETCS
noctymieHne B 'OAY «M®L]» 3asBleHUs U JOKYMEHTOB, YKa3aHHBIX B MYHKTe 2.6
HAaCTOSIIEro AIMUHHUCTPATUBHOTO perjiaMeHTa.

Croenmanuct otaena M®L] mposepseT Hamgre BceX HEOOXOIUMBIX TOKYMEHTOB,
YKa3aHHBIX B IIYHKTE 2.6. HACTOSIIEero AIMUHUCTPATUBHOTO PeriaMeHTa.

Ilpu npueme 3asBrneHus cnennanucT oraesna MOII geraeT KOMUKM MOATHHHUKOB
IIPEICTAaBIEHHBIX [TOKYMEHTOB, 3aBepsAeT UX IOCHE CBEPKH C OpPUTHHAJIAMU IITaMIIOM
«KOIHsSl BEpHa», JUYHOH NOANMCHIO, €€ pacliMpOBKONH M NaTOl 3aBepeHHUs, KpOMe
3aBEPEHHBIX B YCTAaHOBJIEHHOM IOpPSAKE, BO3BpalllaeT MOMIIMHHUKH OOpaTHUBIIEMYCS
JULy, TIpOBEpsieT CBEIEHHUs, YyKa3aHHbIE B 3asBJIEHHWH, U BHIJaeT paclUCKy-
YBEIOMIIEHHE O IIpUeMe 3asiBICHUS U JOKYMEHTOB C YKa3aHHUEM:

JaThl IpreMa IOKYMEHTOB;

KOJINYECTBA IIPUHATHIX TOKYMEHTOB;

(Gamuiuy ¥ UHUNUAJIOB cnenuainucta otaesa M®OL], npuHSBIIEro JOKYMEHTHI, a
TaKXe ero MOAINCH.

ITpunasateie otmenom MODI| 3asBieHre W npuiiaraeMble K HEMY ITOKYMEHTHI
IepeaaroTCs B YUpeXIeHne Ha O0yMaKHOM HOCHTEJIE.

PesynbratoM aIMUHUCTPATHBHON mpoledyphsl sBISETCS Iieperada IakeTa
NOKYMEHTOB B YUYpeXIEHHE C IEJIBI0 IPEIOCTaBIEHHUS 3asBUTENIO TOCYIapCTBEHHOU
yciyru. Cpok nepefauu He JOJDKEH MPEBHIIATh 5 aHel co mHs peructpanuu B [OAY
"M®ILI" 3assBneHUS U JOKYMEHTOB JUJIsl IPEAOCTaBICHUS TOCYIapCTBEHHOM yCIyTH.

3.3.®opMupoBaHe W HANpaBjJeHHe MeKBeJIOMCTBEHHBIX 3aNpOCOB B
opraHbl (OpPraHu3alnMH), B PAaCHOPSIKEHHH KOTOPBIX HAXOAATCH JAOKYMEHTHI H
CBeJleHHUsl, He00X0ANMBbIe ISl PEAOCTABIEHHS IOCYy1apCTBEHHOH yeayru

OcHoBaHueM IS HaYala  AIMHHUCTPATHUBHON  INPOLEAYpPHI  SIBISETCS
Hellpe[CTaBleHue 3asBUTENIeM 10 COOCTBEHHOM WHHIIMATHBE U  OTCYTCTBHUE
JOKyMEHTOB, YKa3aHHBIX B IyHKTE 2.7 HACTOSIIEro AIMUHUCTPATHBHOTO perjaMeHTa,
KOTOpble HaxXOJSATCSd B PACIOPSHKEHUH OpPraHOB TOCYNApPCTBEHHOMN BIIACTH, OpPraHOB
MECTHOT'O CaMOYIIPaBJICHUS U TOJIBEIOMCTBEHHBIX M OpraHu3aluii.

B Teyenne 2 pabouux nHe#, CIenyrOUUX 3a JHEM PerucTpalyy IOCTYIHUBIIETO
3asBJIEHUS, CIEHUATUCT OCYIIECTBISET IOATOTOBKY M HalpaBlIeHHE 3allpoca B OPraHbI
¥ OpraHu3aliii, B pPaCIOPsHDKCHHH KOTOPBIX HAaXOASTCS IOOKYMEHTHI WM CBEICHUS,
HeoOXOIUMBIe JUJIS IPENOCTaBIIEHUS ITOCY IapCTBEHHOM YCIIyTH.

MexBe/IOMCTBEHHBIH 3alpoc O MIpPeNCTaBIeHUH JOKYMEHTOB W CBEIEGHHMH s
IIPEOCTaBICHUS TOCYNapCTBEHHOH YCIYTH C HCIIOJB30BAHUEM MEXBEIOMCTBEHHOTO
UH(GOPMAIIMOHHOTO B3aMMOIEHCTBUS (HOPMHUPYETCS B COOTBETCTBHH C TpeOOBaHHIMHU
ctatbu 7.2 @enepansHoro 3akoHa oT 27 uromst 2010 roga N 210-03 "O6 opranuzanuu
[IPEOCTABIICHHS TOCYIapCTBEHHBIX U MYHUIIMTIATBHBIX YCIIyT".
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PesynpraroM  aAMHHUCTPAaTUBHOH IpOLEIYpHI SABJISETCS IOJIY4CHHUE
3arpaimuBacMbIX JOKYMEHTOB U CBEICHUH MO0 OTKA3 B UX IPEJOCTABICHUN.

3.4. Ilpunsitne pemeHusi 0 TNpeAOCTaBJIeHHH JHO0 06 o0TKase B
NpPeaoCTaBAEHHH IroCyJaPCTBEHHOH YCIyTH

OcHoBanveM Ui  Hadana  aIMHUHHCTPATHBHON  HpOHEXypHl  sSBISETCS
[IOCTYIUICHUE B YUPEXKJCHHE 3afABJIE€HUS M [JOKYMEHTOB ISl MPeXOCTaBICHUS
rOCyIapCTBEHHOU YCIIyTH.

Pemienne o mpenocTaBieHHM TIOCYNApCTBEHHOM yCIyrd MIM o6 OTKase B
NPEOCTaBJICHUU FOCYIapCTBEHHOM yCayTu odopMIsieTcs B popMe:

IpUKasa 0 IPeNOCTABIEHHUH IOCyIapCTBEHHOM YCIIYTH;

puKasa 06 0TKase B IIPeOCTaBICHUH TOCYIapCTBEHHOM YCIyTH.

IlpaBo Ha mpenocTaBlieHHE CepTH(HKATA Ha PErMOHAILHBIH Kamutan «CeMbs»
OCYIIECTBJIACTCA ITyT€M OINPENEICHUS NaThl POXAEHUS (YCHIHOBIEHHS) TPETHErO H
KaX0ro IOCIenyromero pebeHKa, ¢ KOTOPBIM CBS3aHO INpUOOpETEHHEe IIpaBa Ha
perHoHaNbHBIA KamuTal «CeMba» M IOCTOSIHHOTO [POXKMBAaHHWS 3asBUTENd Ha
Tepputopur HoBropomckoéi obnacTu He MeHee IBYX JieT N0 OHA POXKAEHHUS
(YCBIHOBJICHHSI) NaHHOTO pebeHKa.

Pemenne npunumaercs B Tedenue 30 paGoumx [HeHW C AaThl perdCTpaIyH
3asBJIEHUS B CTPYKTYPHOM IIOAPA3JENIeHUH YYpPEeXIeHUs B (opMe IMpHKasa O BEIaYe
cepTH(HKaTa Ha pErHOHATBHBIN KanuTal «CeMba» UIH 00 OTKAa3e B €ro BBIIAYE.

B cnydae HanMuusa mpaBa Ha IPEROCTaBiieHHE cepTH(dHKaTa Ha PerHOHAIbHEIH
kanutal «CeMbs» ¥ JOKYMEHTOB, VKa3aHHBIX B IyHKTax 2.6. u 2.7
AIIMAHWCTPATHBHOTO PETNIaMeHTa, YUPEXKIEHHE BEIHOCHT pEIleHre O NPEeIOCTaBIeHHN
rOCYAapCTBEHHOHU YCIIYTH W HANPABIIAET 3aJBUTENIO B TE€UCHHE 5 KaJ€HIapHEIX JHEH CO
AHs NPUHSITHS PElIeHHs O BhIJaye CepTH(PHKATa MUCHMEHHO YBEIOMIIEHHE O BHIAAYe
CepTH(HUKATa Ha PETHOHANBHBIA KanmuTal «CeMbs» 1m0 (pOpMe COrTacHO IPHIOKEHHIO
Ne 4 k Tlopsaznky mofaus 3asiBICHUS U BbIAauy CepTU(HKATA HA peTHOHATBHBIH KATHTAN
«CeMbs», yTBEPXKICHHOMY IoCTaHOBIeHuem IIpasurensctsa HoBropoxckoit obiacta
oT 05.05.2016 Nel188 «O cepruduxkare Ha perdoHanbHbIN kKanutan «CeMbsiy.

B cnyyae Hanu4usg oCHOBaHMI IJISL OTKa3a B MPENOCTABIEHHM TOCYIapCTBEHHOMN
YCIYTH B COOTBETCTBHM ¢ IyHKTOM 2.10.2. AJMUHHCTPaTHBHOrO periaMeHTa
yIpexJeHHe BBIHOCHUT pelleHHe 00 OTKase B IIPEJOCTABICHUM TOCYAapCTBEHHOM
YCIYrd W HaIpapjsdeT 3asBUTENI0 IUCHMEHHO YBEIOMIIEHMEe 00 OTKas3e B Bbljade
CepTU(HUKaTa Ha PETHOHANBHBIN KanuTtan «CeMbs» B TeUeHHeE 5 KaJeHAApHBIX JHEH co
AHA IPUHATUS TaKOro pelieHus corynacHo mpuioxeHuto Ne 5 k Ilopsaky momaum
3asBJICHMS W BBJAAYd cepTUUKAaTa HA perdoHambHBIM Kamurtan «CeMbsay,
YyTBEpXKACHHOMY mocTanoBieHneM IIpaButensctBa HoBropoackoit obmacta ot
05.05.2016 Nel188 «o ceprudurare Ha pernoOHAIBHBIH KanuTan «CeMbs».

B cnyuae yrpatel (mopun) cepTHMKaTa yupexIeHHE BHIIAET €0 BIAAeNbIly
RyOnuKat cepTH(uUKaTa Ha OCHOBAHUHM [IOJaHHOTO B YUPEKICHHE 3asBJICHUS HA BHIAATY
mybnukara cepTuuKaTa Ha perHoHaibHb Kanmutan "CeMmbsa" 1o GopMe COrIacHO
npuioxkeHnto N 3 K HacTosmeMy AIMHHHCTPaTHBHOMY perjIaMEHTy M JIOKYMEHTOB,
IIPeNyCMOTPEHHBIX IIYHKTOM 2.6 HacTOSAImEero AIMUHHCTPATHBHOTO PErIaMEHTa.

3.5. Oprasuzanus BblIauM  cepTHdHKaTa (Ay6aMKaTa) HA PperHoHAJLHBIH
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kanutaga «CemMmbsa»

3.5.1. OcHoBaHueM Ui Hadaja aJMHHHCTPATHBHON MPOIENyphl SBISETCA
IPHHATHE PEIIeHHs O BblIade cepTU¢uKara (MyOiukarta) Ha pervMOHaIbHBIA KalluTal
«CeMbsay.

3.5.2. Beimaya  cepTu¢ukata Ha  perHoHanbHBIM  Kamurtan — «CeMbsay,
OCYILLECTBISETCS yUpekTeHdeM B TedeHme 30 paGoumx nHe# CO MHS MPHHSTHS
pelueHus (nanee — BplAada CepTH(HKATA) 3aIBUTENIO JINYHO.

3.5.3. Brinaya nybnukara cepTHUMKaTa Ha perdOHANbHBIM Kamurtan «CeMbsy,
OCYIIECTBIIAETCS yupexaeHueM B TeueHHe 10 paboumx mHEH co OHS TPHHATHA
pemieHus (ganee — Belgava QyOJIMKaTa) 3asIBUTENIO JIXYHO.

3.5.4. Vupexnenne  dopMHpyeT  peecTp  HOJydaTened  CepTH(UKATOB
(nybnukatoB) perHoHanpHOro Kamurtaga «CeMbsS» B IIPOrPaMMHO-TEXHHYECKOM
KOMILJIEKCE, UCIIOIB3YEMOM YUPEKICHUEM.

4. Ilopsaok u hopMBI KOHTPOJISA 32 MPEIOCTABIEHHEM rOCYAaPCTBEHHO
yCJIyrd

4.1. Ilopsigok ocylIecTBJEHHs TeKylero KOHTPOJSA 332 cOOJIOJEHHEM H
HCIOJIHEHHEM  JO/UKHOCTHBIMH  JIMOAMH M CHENHAJHCTAMH  YYpeKIeHHS
NOJIOKeHHH  perjjaMeHTa H  HMHBIX HOPMATHBHBIX INPAaBOBLIX  AaKTOB,
YCTAHABAHBAKOIIMX TPEGOBAHHS K IPEXOCTABJIEHHIO FOCYIAPCTBEHHON YCJAYIH, a
TAKXKe NPHHATHEM HMH pelieHHH

4.1.1. Texymuii KOHTpONbL 3a COOJIOJNEHHEM IIOCIENOBATENLHOCTH HEeHCTBHIM,
ONpEeACNICHHBIX  aAMHHHUCTPATUBHBIMH  IIpOLEAypaMH IO  IIPeIOCTaBIIEHUIO
FOCYJapCTBEHHOM YCIOyrd, INPUHATHEM pEHIeHUH CIEeLHANIACTAMH CTPYKTYPHBIX
MOApa3e/IeHH ¥ MCIOJHEHHEM AIMHHUCTPATUBHOIO periiaMeHTa OCYIIECTBIIAETCS
DUPEKTOPOM YUPEXKIECHUS HIM €ro 3aMECTHTENIeM, OTBETCTBEHHBIM 3a OPTraHU3allHIo
paboTEI 10 NIPETOCTaBICHUIO MOCY IAPCTBEHHON YCIyTH.

4.1.2. Texymuif KOHTPOJb 3a IIPENOCTABIEHHEM TIOCYAapCTBEHHON YCIyrH
OCYIIECTBJIAETCS IIyTEM MPOBEACHUS TUPEKTOPOM YUPEKICHUS MK €r0 3aMECTUTENIEM,
OTBETCTBEHHBIM 3a OpPraHU3alMI0 pabOThl IO IIPEIOCTABICHHIO TOCYIAPCTBEHHOM
YCJIyTH, MPOBEPOK COOMIONEHUS H HCIONHEHHS CIEUHAIMCTAMH CTPYKTYPHBIX
1oJpasie/IeHui MOJ0XEHUN A IMUHICTPATUBHOT'O perjaMeHTa.

4.1.3. IleproINYHOCTE OCYIIECTBIEHUS TEKYIIEro KOHTPOJSA 34 HCIIOIHEHHEM
HACTOAMIEro  AJMMHHMCTPAaTHBHOIO  pEraMEHTa YCTaHABIHBAETCS  JUPEKTOPOM
YUPEXIEHHUsS HIIM €ro 3aMECTHTENIEM, OTBETCTBEHHBIM 3a OpraHH3aluio paboThl 110
IPENOCTABIIEHHUIO TOCYIapCTBEHHOH YCIIyTH.

4.2. Ilopsigiok M  NEepPHOAHMYHOCTH  OCYIIECTBJIEHHS IUIAHOBBLIX H
BHEIUIAHOBLIX NPOBEPOK MOJHOTHI H Ka4eCTBa NPeAOCTABJEHUS rOCYy aPCTBEHHO
YCAyrd, B TOM 4HC/J€e NOPsAAOK H (opMbI KOHTPOJS 3a NMOJHOTOH H Ka4eCcTBOM
IpeJoCTaBJeHHS rOCy1apCTBEHHOH yeayru

4.2.1. KoHTponp 3a [OeATEIBHOCTHIO MO IPENOCTABIEHUS TOCYNAPCTBEHHON
YCIYTl OCYIIECTBJISET HOElapTaMeHT IIyTeM IpPOBEICHUS TUIAHOBHIX (BHEIIAHOBBIX)
BBIE3[THBIX IMPOBEPOK MOJ/DKHOCTHBIMU JIMIIAMH, YIIOTHOMOYEHHBIMH Ha IPOBEECHHE
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IpoBepoK. IlepeyeHr HODKHOCTHBIX JIML JeNapTaMeHTa, OCYIIECTBJISAIOILUX
KOHTPOJb 3a oDecredyeHHeM TOCYHapCTBEHHBIX TapaHTU{, NEepHOTHYHOCTD
OCYIIECTBJICHUs. KOHTPOJIA B BHJE IUIAHOBHIX (BHEIUJIAHOBBIX), BBIE3THBIX IIPOBEPOK
YCTaHaBIIMBAIOTCA NIPUKAa3aMHU JIellapTaMeHTa.

4.2.2. DBHennaHoBble IPOBEpKM OCYLIECTBISIOTCS M0 (akTy oOparineHus
IoNIydaTess TOCYNapCTBEHHONM YCIYyrM Ha OCHOBaHUM IpUKa3a pPyKOBOIUTEI
JenapramenTa, IIaHOBBIE IPOBEPKH — B COOTBETCTBHHU C YTBEPXKICHHBIMU rpadukaMu
[IPOBEACHUS IIPOBEPOK.

4.2.3. Pe3ynbTaThl IIpOBEPOK O(OPMIISIOTCS aKTaMH, B KOTOPBIX YKa3bIBAOTCS
BBLISIBJICHHBIE HAPYINEHNUS U 3aMEYaHHUs], IPENTIOXKEHHUS 110 UX YCTPaHESHHUIO.

Ilo pesynpTaTaM NpoBeJEeHHBIX IIPOBEPOK B CIIydae BHISBJICHUS HAPYIIEHUH 1pas
3agBuTeed (OpeAcTaBUTeNlel 3asBUTeNeil) BHHOBHbIE JIHMIA IPUBJIEKAIOTCA K
OTBETCTBCHHOCTH B YCTAHOBJIIEHHOM HEHCTBYIOLIUM 3aKOHO/IaTEIhCTBOM MTOPSIIKE.

Pe3ynbTaTel NIaHOBEIX (BHEITAHOBBIX) BBIC3AHBIX MPOBEPOK IOMAJIEKAT aHAIU3Y
B LeNAX BBIABJICHUS IIPUYMH HApYIIEHUH U IPHHSATHS Mep II0 HX YCTPaHEHHUIO H
HEOIMYILEHHUIO.

4.2.4. IlpoBeneHue IUIAHOBBIX IIPOBEPOK YUPEKIEHUS AEMAPTAMEHTOM IOIDKHO
OCYIIECTBJIATLCS HE Yallle OMHOTO pa3a B TPH I'ofa.

4.3. Ilopsinox nNpHBJIeYeHHS] K OTBETCTBEHHOCTH AOUKHOCTHBLIX JHI H
CHEeNHAJINCTOB  YYpeKAEeHUsl 32 pelmeHHss © JAelictBus  (Oe3xeiicTBHE),
NpUHHMaeMble (OCylecTBIsieMble) HMH B X0/1€ PeJ0CTaABJIeHUS IrOCyAapCTBEHHOI
yeJIyru

4.3.1. Cmenuanuctel  CTPYKTYPHBIX  TOApa3leleHnii,  y4acTBYIOIIME B
IIPENOCTABJIEHUH TOCYJapCTBEHHON YCIYyTH, HECYT NePCOHAIBHYIO OTBETCTBEHHOCTD 3a
UCIIOJIHEHHE aqMHUHUCTPATUBHBIX IIPOLENYp, COOMIOEHNEe CPOKOB, YCTAaHOBJIEHHBIX
AIMUHHCTPaTUBHBIM PETJIAMEHTOM.

4.3.2. JIuna, BUHOBHBIE B HapyIICHUH 3aKOHOJATENHCTBA O 3aHATOCTH B YaCTH
IIPEJOCTABIIEHUS TI'OCYNApPCTBEHHOW YCIIYrH, IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHUH C 3aKOHOMaTenscTBOM Poccutickoit Oeneparum.

4.4. IlonoxeHus, Xxapakrepusywinue TpedoBaHUS K NOPAAKY 4 ¢dopmam
KOHTPOJIAA 32 IPEXOCTABJICHHEM TIOCYAApPCTBEHHO#H YCJIYrd, B TOM 4HCJIE CO
CTOPOHBI IPakAaH, UX 00beJUHEHNH U OpraHu3anui

4.4.1. KoHTponb 3a TIpeIOCTaBICHHEM TOCYIapCTBEHHOM YCIYrH MOXET
OCYIIECTBIATHCS TpaXIaHaMH, HX OOBEAWHEHUSIMH U OpraHHU3alUsIMH IIyTeM
HalpaBJICHUs B JCIapTaMEeHT:

IPEUIOKEHNHA O COBEPIICHCTBOBAHMM HOPMATHBHBIX IIPAaBOBBEIX aKTOB,
periaMeHTHPYIOUINX [IPeI0CTaBIeHIE TOCYIapCTBEHHOM YCIyTH;

COOOLIeHNH 0 HapyLIEHNH 3aKOHOAATENbCTBA, HACTOSIIET0 aMUHUCTPATUBHOTO
pernaMeHTa, HHBIX  HOPMATHMBHBIX  IIPABOBBIX  aKTOB,  pErjJaMeHTHPYIOIIUX
IIPEAOCTABJICHUE I'OCYIapCTBEHHOW YCIYTH, CBEJEHMI 0 HemocraTkax B paboTe Juil,
OKa3bIBAIOIIUX IIPEAOCTAaBICHUE I'OCY IapCTBEHHON YCIYTH;

Xamob 1o (¢axrtaM HapylIeHHs IpaB, CBOOON WJIH 3aKOHHBIX HHTEPECOB
3asBUTEIIEH.
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5. locyneOHblii (BHecyAeOHbII) NOPAAOK 00:KaI0BAHHS PellleHUH H
neHcTBHI (Oe3gelicTBUS) yupeKAeHHSs, TPeJ0CTABJSIOIIEr0 rocyAapcTBEeHHYIO
YCJIYIY, ero JOJMKHOCTHBIX JHI H CIeNaJHCTOB

5.1. Audopmannus Ang 3asiBHTEJNS 0 ero MpaBe NOJAaTh Kaja00y Ha peulieHHe
u (mnu) aeiicrBue (Oe3neiicTBHe) yupexkaeHUs W (WJIH) ero JOJKHOCTHBIX JIMI[ U
CHENHAJIHCTOB MPH NPEJOCTABIECHUH IOCYyIapCTBEHHOH YCJayry (aaJee :kajo0a)

3asBHTENb IOCYNapCTBEHHOM YyCIyIrH, IpaBa M 3aKOHHBIE HHTEPECHl KOTOPOTO
HapyllieHsl JOJDKHOCTHBIMH JIMIIAMU M CHEIUAIMCTaMU yUpeXXIeHHUs (B TOM YHCIC B
cilydae HEHaJJIeXallero MCIOJHEHUST UM OoOs3aHHOCTEH IpH MNpeAOCTaBICHHH
roCyJapCTBEHHOH yCIIyru), UMeeT IpaBo Ha JocynebHoe (BHecynebHoe) obxaroBanue
pemieHMH U nedcTBHU (Oe3melcTBHSI), NPHHATBIX (OCYINECTBISEMBIX) B  XOJE
IIpeOCTaBJICHUS TOCYJapCTBEHHON YCITYTH.

5.2. IIpeamer kano0bl

5.2.1. IlpenmeroM nmocynebHOro (BHECYHeOHOro) O0XKaJTOBaHUA  SBISFOTCS
HapylIEeHUs NOpsAKa OCYLIECTBICHHIS aIMHUHUCTPATUBHBIX IPOIEAYD, a TakKe APYTHX
TpeOOBaHUH U NOJOXEHUH HACTOSIIEr0 aIMUHUCTPATHBHOIO PErIAMEHTA.

5.2.2. 3asBUTENb MOXET OOpATHTHCS C JKaJobOH B TOM YHCIIE B CIIEAYIOIIMX
cIryqasx:

1) HapylleHHe CpoKa pErHCTpaldd 3alpoca 3asBUTENs O IIpeNoCTaBIeHUN
roCyJapCTBEHHOU yCIIYyTH;

2) HapyllleHHe CPOKa IIPeI0CTaBICHUS TOCYAapCTBEHHOM YCIIyTH;

3) TpeboBaHUe y 3asBUTENS JOKYMEHTOB, HE IPEIYCMOTPEHHBIX HOPMATHBHBIMU
IIpaBOBBIMU akTaMu Poccuiickoit ®Depepariiyi, HOPMAaTHBHBIMH IIPABOBBIMH aKTaMH
Hosropoackoit o6acti s peRocTaBlIeH s TOCYIapCTBEHHOHR YCITyTH;

4) oTkaz B IpuUeMe [IOKYMEHTOB, IPEAOCTABICHHE KOTOPBIX IPEIyCMOTPEHO
HOPMaTUBHBIMH IpaBOBBIMH akTamu Poccuiickoit ®emepamnun, HOPMATHBHBIMU
IIpaBOBBIMU akTaMu HoBropojckoit obyiacTé s MpeaocTaBiIeHUs IOCYyAapCTBEHHOM
YCITyTH, Y 3asBUTEIIS,

5) 0TKa3 B IPENOCTABICHUH TOCYIJAPCTBEHHON YCIYTH, €CJIH OCHOBaHHS OTKa3a
He TpeayCMOTpeHH! (elepalbHBIMA 3aKOHAMU U MPUHSTHIMU B COOTBETCTBHY C HUMH
MHBIMH HOPMAaTHUBHBIMHU IIPaBOBEIMH akTamu Poccuiickoit enepanny, HOpMaTHBHBIMH
IIpaBOBBIMU aKTaMu HoBropojickoit obsactu;

6) 3aTpeboBaHMEe C 3asBUTENS NPU IPEIOCTABICHUU TOCYJAPCTBEHHOU YCIYTH
IUIaThl, HE MPEeIyCMOTPEHHOW HOPMATHBHBEIMH IIPaBOBBIMH aKTaMH Poccuiickoit
®denepaiyy, HOpMaTUBHEIME MPaBOBBIMK akTamMu HoBropoickoit o6nactu;

7) 0oTKa3 YUYpeXIEHUs, IPeNOCTaBISIONIEr0 TOCYAapCTBEHHYIO YCIYTy, ero
JTOJDKHOCTHBIX JIVII ¥ CIIEHUATIMCTOB B UCHPABICHUH JOMYIICHHBIX OTIEYaTOK U OIIHOOK
B BBIIaHHBIX B pe3yJbTaTe MPEJOCTABICHUS TOCYIAapCTBEHHOH YCIYrH JIOKyMEHTaX
mibo HapyllleHHe YCTAaHOBJEHHOrO CpoKa Takux wucrpanieHduil. Cpok HCHIpaBlIeHHS
OOIMYyIEHHBI OleyaToK M OHMOOK B BBIIAHHBIX B pE3YJIbTaTe MPEeIOCTABICHHUS
rocyJapCTBEHHOM YCIyrd NOKyMEHTaxX He HOJDKEH IpeBhImarh 3 paboumx OHEH ¢
MOMEHTa OOHapy)XeHUs OIIMOKM WM IOJydeHUs OT 3asBHTENS B MHCHMEHHOH (opme
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3asBJICHHS 00 OIIHOKE B HTOKYMCHTAax.

5.3. Oprassl  rocyJapcTBeHHOH BJIACTH H  YNOJHOMOYEHHBIE  HA
paccMOTpeHHe Kaja00bl JOJKHOCTHBIE JIHIA, KOTOPHIM MOXKeT ObITh HaNpaBJ/ieHa
JKaJ100a

3asBUTENH MOTYT 00aJoBaTh pelleHUs W AelcTBUs (Oe3neiicTBHE), MPUHSTHIS
(ocymiecTBIseMBIe) B X0JI€ IPEIOCTaBICHUS FOCYAapCTBEHHON YCIIyTH:

npu oOXaJoBaHUU JelcTBUI (Oe3melicTBUSI) CIEHHATUCTOB CTPYKTYPHBIX
NoJApa3fieNeHud yUpexIeHUs, a Takke JedcTBui (Oe3meHCcTBUA) U pelIeHUs
PYKOBOAMTENEH CTPYKTYPHBIX OAPA3AEICHUN YUPEKACHUS, - TUPEKTOPY YUPEKICHNUS,
IIPENOCTaBIIAIOIIEr0 FOCYJapCTBEHHYIO YCIYTY;

IIpu 00kanoBaHUK NeHCcTBUH (Oe3aelicTBUS) U pelleHri AUpEeKTopa YIpeK IeHus,
IIPENOCTaBIIAIOIIEr0 TOCYNapCTBEHHYIO YCIYTY, - PYKOBOJUTEIIO AeNapTaMeHTa TpyJa
U cOLlMaJIbHOM 3auThl HaceneHus Hosropoackoit odnactu.

5.4. Ilopsinok MoA24YH M PACCMOTPEHHS KAJIOOBI

5.4.1. XKanoba nonaercs JOHDKHOCTHOMY JIUIY, HaICJICHHOMY ITOJHOMOYHSIMHE 110
PacCMOTPEHHIO Xajo0, yKa3aHHOMY B IYHKTe 5.3 HAaCTOSINEro aIMHHHUCTPATHBHOTO
periaMeHTa, B MUCbMEHHOH (opMe, B TOM YHCIIE IIPH IHIHOM IIpHeMe 3asBUTES, UITH B
3NEKTPOHHOM BUJIE.

5.4.2. B cmy4ae ecnm xanoba moaeTcs yepes MpeNCTaBUTeNs 3asBUTENs, TAKKe
IpEeACTaBIsAeTCd JOOKYMEHT, IOATBEPXKIAIOIIUNA IOJHOMOYHS Ha OCYIIECTBIEHHUE
INEHCTBHM OT HMEHHM 3asBUTeNd. B KauecTBe MHOKYMeHTa, IOATBEPIKIAIOMIETO
IIOJIJHOMOYHSI Ha OCYIIECTBJIEHHE [OEUCTBUII OT HMMEHH 3asBUTENS, MOXET OBITh
IpeCcTaBleHa HOBEPEHHOCTh, O(QOpMIIEHHAs B COOTBETCTBHHM C 3aKOHOAATEIhCTBOM
Poccuiickoii ®enepanmiu.

5.4.3. Ilpuem xano0 B NHCEMEHHOH (OpMe OCYIIECTBIAETCS YIpeKIeHUEM JTHO0
JenapTaMeHTOM TpyIa U COIUaNbHON 3amuThl HaceneHus Hosropozickoit obnactu
(nanee - nenapramenT). XKanoba B muckMeHHON hopMe MOXKET OBITH TaK)Ke HaIpaBlieHa
IO TIOYTE.

B cnydae momaum xajoObl IpU JIMYHOM IIpUEMe 3asBUTENb IIPEACTaBISIET
JOKYMEHT, YIOCTOBEPSIOIUN €ro JUYHOCTh, B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit @eneparum.

XKanoba moxer OBITH TakXKe HaIpaBlieHa Yepe3 rocydapCTBEHHOE 00JacTHOe
aBTOHOMHOe  yupexaenue «MHOTOQYHKIIMOHANBHBIM HEHTp  IPEeNOCTaBICHUs
rocyIapCTBEHHBIX ¥ MyHUIUNATBHBIX yeiayr» (manee TOAY «M®LLy).

5.4.4.B »bsnekTpoHHOM BHIE JKajoba MOXeT OBITh IIoJlaHa 3asBHUTEIEM
IIOCPEICTBOM:

nopraia JlenapraMeHTa;

PETHOHAJILHOTO [TOPTAIa;

benepanbHOro nopTaia;

benepanbHO rocymapcTBeHHOM wHQOpManuoHHON cucTeMbl «Jlocynebnoe

obxanoBanuey: https://do.gosuslugi.ru;

odpurmansHoro caiita FOAY «MOILy.

XKanoba momxHa comepKaTh:
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1) HauMEHOBaHHE YUPEKACHHA, NPEHOCTABIAIOIIETO  T'OCYAApPCTBEHHYIO
yCIyry, €ro JHOOJDKHOCTHOIO JUIla WM CIelWalucTa, pelleHus U JeUCTBUS
(Ge3nelicTBHE) KOTOPOro OOXKAITYIOTCS;

2) Gammnuio, UMs, OT4eCTBO (TOCienHee - MPH HAIWYHK), CBEIEHHUS O MECTe
YKUTENIbCTBA 3asBUTENS - (PU3UUECKOro JIMIa JUO0 HanMEHOBaHUE, CBEICHUS O MECTe
HaXO0XAECHMS 3asgBUTEIS - IOPUINIECKOro JIUIla, a Takke HoMmep (HoMepa) KOHTAKTHOTO
Tenedona, afapec (agpeca) MEKTPOHHOMN MOYTH! (IPY HAJIUYMU) ¥ TOYTOBBIM alpec, 110
KOTOPBIM JIOJKEH OBITH HalpaBJieH OTBET 3asBUTEIIO;

3) cBemeHus o0 oOXamyeMbIX pelleHHsAX # JedcTBuAX (Oe3meicTBHH)
YUPEXIEHHUS, IIPEIOCTABIISIIOIEr0 roCyJapCTBEHHYIO YCIYTy, €ro JO/DKHOCTHOTO JIHIla
WJIH CIIeUaICTa,;

4) moBozbl, Ha OCHOBAaHHM KOTOPBIX 3asABHTENb HE COIVIACEH C DEIICHHEM H
neiicteueM (Ge3felicTBHEM) YUPEXKIEHUS, IMPEIOCTABISIONIErO TOCYIAPCTBEHHYIO
YCIYTy, €ro MAOJDKHOCTHOIO JIMIa MM CHeNMalIicTa. 3asBUTEIEM MOTYT ObITh
IIPEJCTaBIEHbl NOKYMEHTHl (IIpH HAIWYHMH), IOATBEPXKIAIONIHE JTOBOMALI 3asABUTEJIS,
100 UX KOIHH.

5.4.6. JKanoba, nocrynuBilias B YYpeXXICHHE, PacCMATPHBAETCS IUPEKTOPOM
YUPEXIEHUs MM 3aMeCTHTeNleM IUpeKTopa yupexnaeHus. JKanoba, mocTymusmias B
JeNIapTaMeHT, pacCMaTpHBaeTcsl PYKOBOIUTENEeM JelapTaMeHTa MM 3aMeCTHTEIEM
PYKOBOIMTEJS lellapTaMeHTa.

Paccmotpenue oOpailieHust He MOXET OBITh IOPYYEHO HOJDKHOCTHBIM JIHIAM,
pelenus 1 AeicTBus (6e3neiicTBre) KOTOPIX 00XKaIyIOTCS.

5.5. Cpoku paccMoOTpeHHS JKaJI00bI

Kanoba, mocTynuBmas B HemapTaMeHT WIM YUYpeXICHHe, IOJJIEXHUT
PacCMOTPEHHIO JO/DKHOCTHBIM JIMIIOM, HaJeJIEHHBIM ITOJTHOMOYHUSIMHU 110 PACCMOTPEHHUIO
Kano0, B Tedenue 15 pabGounx aHel co IHA ee PErHCTpaIliy, a B Ciiydae 00)KaJoBaHUs
OTKasa  YYpeXIeHHs, MpPeIOCTAaBISIOIEr0  TOCYyNapCTBEHHYIO  yCIyry,  €ro
JIOJDKHOCTHOTO JIMIAa MM CHelHalycTa B IpHeMe JAOKYMEHTOB y 3asBHTENs JIHOO B
MCIPaBJIEHUH JOIyIIEHHBIX OIIeUaToOK U OLIHOOK - B TeueHHe 5 pabounx qHeH co THS ee
perucTpanvi.

5.6. PesynbTaT paccMOTpeHHs KaJI00bI

5.6.1. Ilo pesynpTaTam paccMOTpeHHS XaJIoObI yupexJeHue o AemapTaMeHT
IPUHUMAIOT OJTHO U3 CIEAYIOMUX PEIIeHH:

1) ynoBnerBopsitoT xanody, B TOM 4ucliie B popMe OTMEHBI IPHHATOTO PELIeHHUs,
HCIIPABJICHUS NOIYINEHHBIX YUPEXICHUEM, [TOJDKHOCTHBIM JIMIIOM FUIM CIIEIHaIICTOM
YUPEXKIEHHUS OIEYaTOK U OWMOOK B BBIJAHHBIX B pPe3yJbTaTe MPEHOCTABICHHUS
roCyapCTBEHHOM YCIyru OKyMeHTaX, a Tak)Ke B HHBIX hopMax;

2) OTKa3bIBAIOT B YIOBJIETBOPEHUH XAJIOOHI.

5.6.2. Ilpu yIOBIETBOPEHUM >XaJlOOBl YUpexaeHue ([ernapTaMeHT) IpUHHUMaeT
HCYepIbIBAIOLe Mephl 10 YCTPaHEHWIO BEHISBICHHBIX HapyIICHUH, €Clid HHOE He
YCTaHOBJIEHO 3aKOHOAaTeNbcTBOM Poccuiickoit @enepanuu;

5.6.3. Yupexnenue nubo genapTaMeHT OTKa3bIBAIOT B PACCMOTPEHUHU XajoObl B
CIIeNYIOLINX CIyYasx:
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‘a) HaJIW4Msg  BCTYNHBIIEr0o B 3aKOHHYIO CWJIly  pelieHds  cyza,
apOUTPaXXKHOTO CyJIa I10 XKAJI00e O TOM XKe IIPEeMETE U 10 TEM K€ OCHOBAHHUAM;

6) momauu KaoObl JIUIIOM, TIOJTHOMOYHS KOTOPOTO He MOATBEPXKICHEB! B ITOPSIIKE,
YCTaHOBJICHHOM 3aKOHoZaTenbcTBoM Poccuiickoit Oenepauuy;

B) HauW4us pelleHus M0 >Kajnobe, IPUHATOTO paHee B COOTBETCTBHH C
AJIMUHUCTPATUBHBIM PETJIAMEHTOM B OTHOIIEGHHH TOrO XK€ 3asSBHUTENI U IO TOMY XKe
IIpEAMETY XajoO0kl;

T') €CJIM TOBOJBI 3asBUTENI IPU3HAHBI HE 000CHOBAHHBIMH.

5.6.4. B cinyuyae ycTaHOBJIEHHS B XOJE WM II0 pe3yjbTaTaM pPacCMOTPEHHS
»KaJI0OBI IPU3HAKOB COCTaBa aIMUHHUCTPATABHOIO IIPABOHAPYIIECHHS WK IPECTYILICHHSI
yupexaeHue (IenapTaMeHT) He3aMeUIUTENbHO HalpaBiseT UMEIOIIUecs MaTepHasl B
Oprassl IPOKypaTypHl.

5.7. Ilopsinok MHpOPMHPOBAHHS 3asIBHTEJsI O pe3yJbTaTaX pPaccCMOTPEHHS
JKAJTO00bI

MoOTHBHPOBAaHHBI OTBET O pe3yibTaTaX PacCMOTPEHHsS XaloObl HANpaBIsSeTCs
3asBUTEIIIO HE NO3/HEe JHs, CIEAYIOIEro 3a JHEM IPUHSTHS pellleHus, B IHCbMEHHOH
(hopMe U 10 KeJaHUIO 3asBUTENIS B AJIEKTPOHHOU dhopme.

5.8. Ilopsinok o0:xxanoBaHMs pelIeHHs MO JKaJjio0e

3asBHTENb BIIpaBe 00XaloBaTh pelleHus, NeHCcTBUS (Oe3nelcTBIEe) YyIpex aeHus,
€ro OJDKHOCTHBIX JIMII M CIELMaTUCTOB B XOAE IPENOCTABJICHUS I'OCYIapCTBEHHOMN
YCIIyTH B IIOPsIAKE YCTAHOBJIIEHHOM 3aKOHOJaTenbcTBOM Poccuiickolt @eneparnum.

5.9. IlpaBo 3asiBuTeJsi Ha moJy4Yyenne HUHPOPMANMH H JTOKYMEHTOB,
He00X0AUMBIX /I 000CHOBAHHS U PACCMOTPEHHS JKAJT00bI

B cnyuae, ecnu nyig HanmuvcaHHs 3asBieHUs (KaIOOBI) 3aSBUTEIIO HEOOXOIUMBI
uHbopManvs U (MIM) JOKYMEHTHl, WMEIOIIHAE OTHOIICHHE K IIPEeIOCTaBJICHUIO
roCygapCTBEHHOH YCIYTH UK HaxoJsdIIHecs B YUYPEXKICHHH, COOTBETCTBYIOLINE
uHpOpMalKs U JOKYMEHTH! IIPEIOCTABJIIOTCS eMy IJIS O3HAKOMJIEHHS, €CJIM 3TO He
3aTparuBaeT IIpaBa, CBOOOH! U 3aKOHHBIC HHTEPECH APYTHX JIMIl, & TAKXKE B YKa3aHHBIX
uHQOpPMalMM M  JOKYMEHTax He  COJEepXKarcs  CBEIEHMS, COCTaBJISIOLINE
rOCyIapCTBEHHYIO WK UHYIO OXpaHsIeMyIo dhenepabHbIM 3aKOHOM TaiHYy.

5.10. Cnoco6b1 uHpoOpMUpOBaAHHMS 3asiBUTeell 0 mNopsiiKke NOAAYH M
paccMOTPeHHs Kaa00bl

VYupexnenue obecrieunBacT:

1)  uHbOpMHMpOBaHWEe 3adBUTENEH O MOpsAOKe OOXKAIOBAHUS pEIICHUH U
neiicTBuil (Oe3nelcTBUS) YyUPEKICHHUSA, €ro HODKHOCTHBIX JIAIl JHOO CIEeIHalliCTOB
IIOCPEeICTBOM pa3MelneHus WHGOpMAalUWKM Ha CTEHIAX YUYpexaeHus, QeneparbHOM
[opTaje, peruoHalIbHOM IopTase, Ha mopTaie [lemapraMmeHTa.

2)  KOHCYJNBTHpPOBaHHWE 3asBUTEIEH O MOpsIKe O0O0XKAaJIOBaHUS pEUIeHUH Hu
neictuil (06e3neficTBUSI) YUpeXXIeHHs], ero JOJDKHOCTHBIX JIUI JTUOO CHEelUaTicTOB, B
TOM 4YHCJIe 110 TeledOHy, IIEKTPOHHOMU M0YTe, IPU JIMYHOM IIpueMe.
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ITpunoxenue Ne 1
K  AJMUHHCTPaTHBHOMY  PEIJIAMEHTY
rOCYAapCTBEHHOTO 00NACTHOIO Ka3eHHOIO
yupexnenus «LleHTp no opraHuzanuu
COLIMAJIBHOTO 00CITy>)KHBaHUS u
HPEAOCTABICHUS COMUANBHBIX BBIILIATY IO
IIPEIOCTaBIEHUIO TOCYIapCTBEHHON YCIIyTH
II0 BBIa4e cepTU(UKATa Ha PETHOHABHBIH
kanuTan «CeMbsy.

CXEMA
HPEJOCTABJIEHUS TOCYJAAPCTBEHHOU YCJIIYT'!
ITOJIYYATEIJIb ]
[ocynapcTBeHHOE 061aCTHOE Ka3EHHOE I'ocynapcTBeHHOE 0671aCTHOE aBTOHOMHOE YUPEkKACHHE
yupexaeHue «L[eHTp no opraHu3alin COLMaIbHOTO «MHOroyHKIIMOHAIBHBIH LIEHTP MPEAOCTaBIEHUS
00CITy)KUBaHHA U NPEeNOCTaBIIEHUS rocyAapCTBEHHBIX U MyHULIMTNIAJIBHBIX YCIYT»»
COLMANTBHBIX BBITUIATY
ol ol ol J
\
[Tpuém ny6nukara [TpuéM 3asgByieHUs H JOKYMEHTOB, IpueM 3asBlIeHUs O NPEJOCTABIECHHH
3agBICHUS 1S HEeOOXOMUMBIX Ui rocyIapCTBEHHOM YCIyTH U MPUIIaraeMbiX K
NMpEeaOCTaBICHU MIPEIOCTAaBJIEHUs I'OCYJapPCTBEHHOM HeMy 10KyMeHTOB I OAY «M®Ll» 15 mun.
rocyapcTBEHHOM yciyru yernyri 15 muH. C nocnenyromeii nepefaveii B yupexxacHue
1S mun.
I 4 /
@DopMHpOBaHKE U HANIPABICHUE MEXBEOMCTBEHHBIX 3aIIPOCOB B OPraHbl
(opranusaiun), B pacopsDKEHHE KOTOPBIX HAXOIATCS JOKYMEHTHI U CBEICHU,
HeoOXOoAUMBIe U1 IIPEJOCTaBICHHUS I'OCYAapCTBEHHOM YCIIyTH
| - oA J
MPHHSTIE PELIEHHS - )
[MPUHATHUE PEIIEHWA
B TeueHHe 10 pabounx ..
" B TeueHHe 30 pabounx AHel ¢ MOMEHTA PETUCTPALIUK 3asBICHUS
JHel ¢ MOMEHTa
perucTpaymy 3asBlIeHus fif -, J
g i Ny N
O npenocrapieHUU 06 oTkaze B npeOCTaBICHHH
O npenocraBneHun . o
. rocyJapCTBEHHON yCIyTH roCyJapCTBEHHOU yCIyru
roCyIapCTBEHHOM yCIyru
g J

] J
¥
OpraHuzauysi BeIJIadd J Opranusanys BeIAa4H

D;y6n14KaTa CepTHng/IKaTa Ha cemebm(aTa Ha pel“I/IOHaJILHHﬁ
PErHOHAJIBHBIN KT KanuTal «CeMbsi»
«CeMpa» B TeucHue 30 pabounx auei
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IIpunoxenue Ne 2
K  AJIMHHHCTPaTHBHOMY  PELJIAMEHTY
rOCYZapCTBEHHOTO OOJACTHOIO Ka3e€HHOIO
yupexnenus «LleHTp @0 opraHM3aluH
COLHAJIEHOTO o0cITyXMBaHUSA )24
IIPEIOCTABIEHUS COIUMAIBHBIX BBIIIATY I10
IIPEIOCTABIICHUIO IOCYy IapCTBEHHOM YCIIyTH
II0 BhIJaye cepTHUdUKaTa Ha PerHOHAIBHBIA
xanuTan «CeMbsy.

B rocynapcTeHHOE 06J1aCTHOE Ka3eHHOe
yupexaenue "LleHTp no opranuzanuu
COLIMAIEHOTO 00CTy X KUBaHUS 7§
MIPEIOCTABJICHUSI COI[UAIBHBIX BBILIAT"

3ASIBJIEHUE
Ha BBIJIa4Yy cepTH(UKATa Ha perHoHaNbHBIN KanuTtal "CeMbs"

(bamunmus, UMsi, OTYECTBO (MIPU HAJINYUH) 3aIBUTEIIS)

1. Craryc : 3asIBUTENS

(MaTh, OTell, YCHIHOBUTENH (HY>KHOE YKa3aTh))
2. Jlata poXxaeHuUsI 3assBUTENS

("ucio, MecsIl, Tox)
3. MecTo poxeHus 3asBUTENS

(pecnybnuka, Kpaif, 0671aCTh, HACEJICHHBIN IYHKT)
4. [JoxyMeHT, yIOCTOBEPSIOMIMH JTHUHOCTE 3asSBUTEN,

(HaI/IMeHOBaHI/Ie, HOMED U CEPUA

JOKYMEHTa, KEM W KOT/Ia BBIZaH)
5. IlpuHAIIeXXHOCTD K TPAXIAHCTBY 3asBUTENA

(rpaxpanuH Poccuiickoit @enepanuu, HHOCTPAaHHBIA Tpa)iIaHuH,

o 6e3 rpaxaaHcTBa (HyXKHOE yKa3arTh))

6. Aﬂpec MECTA JKHUTCJILCTBA 3aABUTCIIA

(ampec MecTa XKHUTENLCTBA, IPeOBIBAHMS, (PAKTHUSCKOTO IPOKUBAHNUA)

7. CBeneHus 0 WieHax CEMbH, COBMECTHO IIPOKUBAIOIIMX HA JEHb [IOJAa4H 3asBICHH.

Ceepmenus o gersx (0 OYEPETHOCTH POKAaeMOCTH (YCHIHOBIICHHS)), IPOXKMBAIONIMX B CEMbE Ha
JeHb II0fla4dl 3asABJICHMS B TrOCyNapcTBeHHoe oOjacTHOe Ka3eHHOe yupexaenue "LlenTtp mo
OpraHM3allMd  COLMAIBHOrO OOCIYy)XKMBAaHHMS M  IIPENOCTaBICHUS  COLMAJIbHBIX BEILIIAT",
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NpPEeCTAaBJAIOTCA ¢ y4eToM d9acTH 3 crathd 3  obiacTHOro 3akoHa or 16.05.2011 N 997-03 "O
JOIOJIHUTENBHBIX MEpax CONHAIbHON IOJNEPXKKM MHOTOAETHBIX CeMeH, IpOXHBAOUIMX Ha
teppuTopur HoBroponckoit obmactu".

N |®ammmus, ums, otdgectBo (mpu|CremeHs  poxactBa (o |Uwmcno, Mecsil, TOX pPOXACHUS
/1 | HAJIMYHH) WIEHA CEMBH OTHOUIICHHIO K 3asBUTENIO) |UWIeHA CEMbH

1 2 3 4

Hpomy BBIAATH MHCE,

(bammmus, ums, oT4eCTBO (TIPY HATTMYKHN) 3aABHTEIS)
ceprudHKaT Ha peruoHaNbHBIH kKamutan "CeMbs" B CBS3M C pOXIeHHEM (YCHIHOBIEHHEM)
(HyXHO€ TOTYEPKHYTH)

(dbamunust, UM, OTIECTBO (TIPH HAIMYHH), faTa POXxKAeHUS (YCBIHOBIEHHS) pebenKa)
Cepruduxar Ha PErHOHANIbHBIH KaruTasn "Cemps" paHee

(He BBIIABAsICS, BHIAABAICS (HY)KHOE YKa3aTh))
06 OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH IpEACTaBIEHHBIX CBEACHHHA MNpedynpexiaecHa
(npenynpexneH) (Hy)KHOE MOTYSPKHYTD).
K 3asBnenuro npunaraio cienyromye 10KyMeHTH:
1.

2.

" " 20 roxa

(HOITUCE 3asBUTEN)

JlaHHBIE, yKa3aHHBIC B 3asBJIICHUH, COOTBETCTBYIOT MPEACTABIECHHBIM JOKYMEHTAM.
3asiBneHue u JOKYMEHTHI rpaxxaaHky(uHa)

(®HO 3asBUTENSA)
IIPUHSTEHI U 3apeTUCTPHUPOBAHEI O HOMEpPOM

(perucTpalliOHHBIH HOMED 3asBJICHHUS)

(nata npuema 3asBIICHHS) (moamuch
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CIICIIHAJIHCTA)
MII
(JiuHUA 0Tpe3a)
Pacnucka-yBenomiienue
3asiBlICHUE IOKYMEHTBI rpakJIaHKu(uHa)
(®HO 3agBuTens)
IIPUHSATEI U 3apETUCTPUPOBAHEI Hox HOMEPOM

(rata mpueMa 3asBIICHHS)
CIELHAJIUCTA)

(perucrpaliuOHHBIM HOMED 3asIBJICHUS)

(moamuck



32

Ipunosxenue Ne 3
K AJIMUHUCTPATHBHOMY perjaMeHTy
roCyIapCTBEHHOT0 OOJaCTHOI'O Ka3E€HHOTO
yupexnaenus «lleHTp mo opranmzanuu
COIHAJIBHOTO o0CITy XUBaHUS U
MPEAOCTARJICHHUS CONMAIBHBIX BBIILIATY IIO
[IPEIOCTABJICHUIO TOCYJaPCTBEHHON YCIIYTH
IO BBIayue cepTU(hHKATA Ha PErHOHATBHBIH
Karmutan «CeMbs».

3ASBIIEHUE
Ha Bblady QyOyIuKaTa cepTH(HKaTa Ha pernoHaNbHEIH Kamutal "CeMps"

(bamunus (B cxoOkax yka3plBaeTCs HPEeXHAA (aMUIHA, €CIIM MEHANACH), UMs, OTYECTBO (IpH
HaJIM4HH{) 3asBUTETISN)

1. Hara POXICHUS 3asBUTEISA

(aucno, MecsIy, rox)
2. Mecto POXICHUS 3aIBUTEIS

(pecniybmmka, kpai, 065acTh, HACCJICHHBIH ITYHKT)
3. JoxymenT, YIOCTOBEPSIOLIIH JMYHOCTh 3asiBUTENS,

(HaI/IMCHOBaHI/Ie, HOMED U CEPUA

JOKYMEHTa, KEM U KOTJIa BBIJAH)

Ipomy BbIaTh MHe Iy6IUKAaT cepTH()HMKATa Ha pPEerMOHABHBIH KamuTan "CeMbs" B3aMeH
HCIIOpPYEHHOro (yTpadeHHOTO) (HY)XHOE€ IOTYEPKHYTH) CepTH(HKATA HA PETHOHANBHBIA  KamuTa
"Cemps",  BBIJAHHOTO Ha OCHOBaHMM I[IpHKa3a rOCyNapCTBEHHOrO O0OJACTHOTO Ka3eHHOTO
yupexnenus "LleHTp IO opraHu3alMM CONHAILHOTO  OOCIY)KHBAHHUS U I[PEJOCTaBJICHUS
COLMAJBHBIX BHILIAT"

0T " " 20 roja N , B CBSI3H c

(yxa3pIBalOTCsI IPUYHHBI IOPYHU WM YTPATHl CePTH(UKATA)
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PEECTP

[Tpunoxenue Ne 4

K  AJMHHHCTPaTUBHOMY  perjlaMeHTy
rOCyIapCTBEHHOT0 OOJAaCTHOrO Ka3e€HHOTO
yupexnenus «lleHTp 1o opraHusaimu
COLHATIBHOTO 00CITy ) KUBaHUS U
MPEeIOCTARJICHHS COIMAIBHBIX BBITLIATY II0
IIPEeIOCTaBJIEHUIO TOCYIaPCTBEHHOM YCIIYTH
10 BbIaye cepTudUKaTa Ha peruOHATbLHbIHA
Kanutall «CeMbsy»

MEKBEJOMCTBEHHOI0 B3aUMoAecTBHA 1O npexoCcTaBJICcHUIO rocyuapcn;ermoﬁ ycayrun
o Bblaaue cemeimKaTa Ha peI‘I/IOHaJILHbIﬁ kanuTaj «CeMbs»

Ne Hara Bpems ®.1.0. Ax
e ec -
nepexaun mepenaun | 3asBHTET p Hudopmanus o Kou-Bo Ko-Bo
3aBUTEJl | KOMIUIEKTHOCT | JIOKYMEHTO
0/ | HOKYMeHTO | XOKYMEHTO s u B JINCTOB
U | B B a
1 2 3 4 5 6 7 8
Ilonnuce cnenuamcra FOAY M®I] / /
[TpencraBnens! k nepenaye KOMILJIEKTOB
IIpunsro KOMIIJIEKTOB
Otnpasneno Ha nopaboTKy KOMILIEKTOB

Cnemmamct 'OKY «LleHTp conmansHOro o6CyKUBaHus U IPENOCTABIEHNS COLUAIBHBIX BBIIIIAT

Creruamuct T'OAY «M®I1»

Hara «_ »
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