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MHUHHUCTEPCTBO TPYJA U COINHAJIHOM IMMOJIMTHKA MATAJAHCKOM OBJIACTH
(MMHTPY]J] MAT'AZTAHCKOM OBJIACTH)

IIPUKA3

« 0 éf» 0 [/ 2023 r. Ne ol {/’/ /09

r. Maragan

O BHeceHHH H3MeHeHMii B IpHKAa3
MuuTpyna Maraganckoii 00J1acTu
ot 27 nroas 2022 r. Ne 271/09

IlpukaszeiBaio:

1. Buectr B mpuka3 Muntpyaa Marananckoit o6iactu ot 27 wmong 2022 r.
No  271/09 «O6 yTBepXAeHHM aIMUHHCTPATHBHOTO pErjiaMeHTa IO
IIPENOCTABIICHUIO rocygapcteeHHo  ycmyrd — «HasHaueHuwe — BBIILIATEHI
€IMHOBPEMEHHOM MaTepHaJbHON IIOMOIIM TIpaXJaHaM, IOCTPAAaBIINM B
pesyJsibTaTe Ype3BBIYAHHBIX CHTyallMi IPHPOJHOTO U TEXHOTEHHOTO XapaKTepay
ClIeyIOIHUe U3MEHEHMS:

aIMHHHUCTPATHBHBIA pPEraMeHT MO MpPeJOCTABICHUIO TOCYIapCTBEHHOM
ycnyra  «HasHayeHwe BBINIATBl €AMHOBPEMEHHOM MaTepHANBHOM IIOMOIIH
rpaXkgaHaMm, IOoCTPaJaBlIMM B pe3yJIbTaTe Ype3BhIYaiHBIX CHTyalMid IIPHPOIHOIO
U TEXHOTCHHOI'O XapaKTepa», YTBEPXKIEHHBIN yKa3aHHBIM MIPHKA30M, H3JIOKHTEH B
pelaKiiK COrIaCHO IIPUIOXEHHUIO K HACTOANIEMY MPHKA3y.

2. Hacrosiuii npuka3s MoaiaexuT oQHIHAILHOMY OI1y GIIMKOBAHHIO.

Munuctp C.IL. Kyuepenko




IMPUJIOXKEHUE

K npuxkasy Muntpyna
araJaHckoin odJacr
or« U0, Qije L8023 1. NO&'/ %/09
7 —

«AIMHHHUCTPATUBHBIN PETJIAMEHT
10 NPEA0CTABICHHIO FOCY1aPCTBEHHOM yeayrn « HasnayeHne BbINIATHI €AHHOBPEMEHHO
MaTepHaIbHOH MOMOIMK rPaKAAHAM, IOCTPAJABIIMM B Pe3y.IbTaTe Ype3BbIYaAfHBIX
CHTyalHi NPUPOJHOTO H TEXHOTEHHOI0 XapaKTepa»

I OBLINE ITOJIOKEHUSA
Ilpeamer peryiMpoBaHAs AXMHHECTPATHBHOTO PerJIaMeHTa

1. ANMHHACTDATHBHBIA pEIJAMEHT IMpEJOCTABICHMS TOCYHAPCTBEHHOI yCIyTH
«Ha3naueHue BEIIATEL CAMHOBPEMEHHON MAaTEpPHANBLHON MOMOIIY rpaXkJaHaM, TOCTPaAaBIIAM
B PE3yJIbTATe UPE3BBIYANHEIX CUTYali IPUPOTHOTO H TEXHOIEHHOTO XapaKTepay pa3paboTaH B
IIAX MOBBINCHHS KayeCTBa M JOCTYMHOCTH NPENOCTAaBICHHS TOCYNAPCTBEHHOM YCIYTH,
OUPENEIIET CTaHAaPT, CPOKH U TIOC/IEN0BATENFHOCTD NEHCTBHIM (aIMHHACTPATHBHBIX IIPOLEAYD)
TIpX OCYIIECTBICHUH MOTHOMOYHH B IPOLIECCE NIPEIOCTABIICHUS FOCY IapCTBEHHOM YCIIyTH.

IIpenMeTom perynmpoBaHHs AIMHHHCTDATHBHOTO PErjaMeHTa SBISIOTCS OTHOIIIEHHS,
BOSHHKAIOIME MEXTY (U3HIECKUMH JIMUAMH, OPTaHM3AlMsAMH CONWATBHON MONIEPKKH H
COLMAIBHOTO OOCTY)XHBaHUS HACelIEHHS, IOABEOMCTBEHHBIMHU MHHHCTEPCTBY TpyAa H
COLMANLHOH  MOMATHKA  Maragancko#  o6macTd, MHOrO(YHKIMOHATEHEM LEHTPOM
IIPEAOCTABICHAA  FOCYNapCTBEHHBIX M MYHULUNAIBHBIX  YCIOYr, @ TaKke IOpPSLOK
B3aMMOJICHCTBH C 3asiBUTEJISIMH, HHBIMH OPTaHAMH FOCY JApCTBEHHOM BIIACTH, YUPSKACHUAMH H
OpraHu3al|AMU [PH IPENOCTABICHHH TIOCYHAPCTBEHHOH YCIyrH ¢ COGMOAEHHEM HOPM
3aKoHOnarenkcTBa Poccmiickolt Penepavu o 3ammTe MEPCOHANTBHBIX NAHHBIX, BKIIOYAs
OCYIIECTBICHHE SJICKTPOHHOIO B3aHMOJACHCTBHSA MEXIy TOCYJapCTBEHHEIMH OpraHaMH TP
OCYINCCTBIICHAM MOJIHOMOYHH IO NPENOCTAaBIEHHIO TocyAapcTBeHHo# ycmyrn «HasHauenwe
BBIILTATE] €AMHOBPEMEHHOH MaTCpPHAIBHOM [OMOIIM IpaKAaHaM, IOCTPajIaBIAM B Pe3yIIbTaTe
UPE3BBIMAHHBIX CUTyalNi NPHPOIHOrO M TEXHOTEHHOTO XapakTepay (Iaiee - rocyaapcTBeHHas
yciyra).

Focynapcreennas yciyra npemoctaBisercs rpaxaaHaM B CBS3H C Hapy[IeHNEM YCJIOBHM
MX KM3HCICATENBHOCTH B pPE3yNbTaTe BO3ACHCTBMSA NOPAXAIOINUX (AKTOPOB HMCTOYHHKA
Upe3BBMMAHHON  CHTyallMH  (enepaibHOTO,  MEXPETHOHATHHOTO,  PETHOHATLHOTO M
MEXMYHUIMIIATBLHOTO XapakTepa.

Kpyr 3asiBuTeneii

2. 3asBHTENAMH SBIAIOTCA TIpaxnaHe Poccmitckoif Qenepanuu, NIPOXHBAIOIIHE HA
TeppuTopur Maranasckolf 06acTH, M MX 3aKOHHEIE NPEICTABHTENH, 4 TAKKE B clIydasx,
TIPEAYCMOTPEHHBIX MEXIYHAPOAHBIMU JloroBopamu Poccuiickoli (ejiepalii, MHOCTpaHHBIE
Tpaxciane, MpoxuBarolye Ha TeppuTopul Poccuiickoif Qenepannu B JKAIBIX HOMEIICHASX,



[OMaBIIMX B  30HY 4YpPE3BBIYAHHOM CHTyamunm  (emepaibHOro, MeXpErHOHAILHOTO,
PCTHOHAEHOTO, MEXMYHUIMIIATBEHOTO XapaKTepa Ha TeppuTopHH MaragaHcKoii o61acTu (nanee
- TP&KAAaHUH).

EnunoBpeMeHHas MaTepHanbHas [OMOIIb IpaKIaHaM, MOCTPAJaBIIMM B pe3yJIbTaTe
YPE3BBIYAHHBIX CHTyallHii OPHPOTJHOTO M  TEXHOTEHHOTO XapakTepa IpelOCTaBIAETCS
I'paXnaHaM MPH OMHOBPEMECHHOM BHINOJIHCHHH CIEIYIOMUX YCIOBHIA:

- IpPOXMBAHHC TIpaXJaHWHA B JKMIOM MOMEINCHHH, KOTOpPOE MONAl0 B 30HY
UpE3BBIYAHHOA CHTyallMH, I@IpH BBEACHHM pEXHMa YpE3BBIYAHHOM CHTyallid  JIs
COOTBETCTBYIOIIMX OpraHOB YINPAaBICHHA M CHI €IWHOM TOCYHapCTBEHHOH CHCTEMBI
NPEAYTPEXACHHUS H TUKBUIALMH YPE3BBIYaiHBIX CUTYAIHI;

- HapyIICHHE YCIOBHH JXKM3HENCATENBHOCTH TPAXKIAHAHA B pE3yNbTaTeé BO3IEHCTBHS
Nopaxaromux (akTOpOB HCTOYHUKA Ype3BBIYAHHOM CHUTYyalUH.

Oxazanne eJMHOBPEMEHHOM MaTePHAIbHOM TOMOLIH OCYHIECTBIIAETCS, €Cli o0palieHue
3a He#t mocenoBao He mo3gHee 1 Mecsla Co IHA BBEICHUS PpeXHUMa Ype3BLIYalHOM cUTyalldu
A1 COOTBETCTBYIOIMX OPraHOB YNPABICHHUA M CHJ EAWHONM TOCYAAPCTBEHHOM CHCTEMEI
NPENYNPEKACHUS M TUKBHAAIMY YPE3BEIYAHHBIX CHTYAIH.

TpeGoBaHue 0 NpeOCTABICHHH 3asIBUTEIIO FOCYAAPCTBEHHOM YCIYTH B
COOTBETCTBHM ¢ BADHAHTOM NPeJ0CTAB/ICHAN roCyJapCTBEHHOM YCIyTH, a TaKKe
pe3ysILTaTa, 32 MPeI0CTABIEHHEM KOTOPOro 00paTHiIcs 3asiBUTEIb

3. F'ocynapcTBeHHas yciTyra IpeNOCTaBISCTCS 3asBUTENIO B COOTBETCTBHHU C BapHaHTOM
IIPEAOCTABICHUS TOCY JaPCTBEHHOM YCIYTH.

Bapuaut npenocTasneHns rocy1apcTBeRHOMH ycuyry (naiee - BapHaHT) ONpeessieTcs B
COOTBETCTBHH C NpHUjIOKeHHeM Ne 1 k HacTOsmEMy AIMHHHCTPATHBHOMY PETJIAMEHTY, HCXOZS
3 IIPHU3HAKOB 3asBUTEIS, a TAKXE H3 Pe3y/IbTaTa NPeJOoCTaBICHN FOCYJapCTBEHHOM YCIyTH, 3a
[IPEIOCTABIICHUEM KOTOPOro OOpaTHICS YKA3aHHBIH 3asiBUTETH.

IIpusHaky 3asBHTENA ONpEAENAIOTCS MyTeM MpPOGIIHPOBAHHS, OCYIECTBISIEMOTO B
COOTBETCTBHH C HACTOSAIIMM AJIMHHHCTPATUBHEIM PETIaMEHTOM.

II. CTAHIAPT IPENOCTABJIEHUSA I'OCYJAPCTBEHHOM YCJIYI'A
HanmenoBanue rocyapcrseHnoii yciyrn

4. HanMeHOBaHHE rocyIapcTBEeHHOM yeryrn — « HasHaueHHe BBIIIATHI €IMHOBPEMEHHOM
MaTepHajlbHOH MOMOLIM TpaXKJaHaM, IHOCTPAJABIIMM B pe3yJIbTaTe Ype3BhIYAHHBIX CHTYaIHi
TIPHPOHOTO U TEXHOTEHHOI'O XapakTepa» (fanee — eIMHOBpeMEeHHAs MaTePHATBHAS ITOMOLIIB).

HaumeHoBaHue oprana NCNOIHATEILHOM BIACTH JIHGO yUpeKIeHHI,
HeNnocpeaCTBEHHO MPeJOCTABISIOMHX FOCYJAPCTBEHHYIO YCIYTY

5. 'ocynapcrseHnas yciyra NpefioCTaBIseTcs] OpraHM3aisIMA COMUATHHOMN HOJIEPXKKH
H COLMANBHOrO OOCIYXXHUBaHMS HACEICHHS, II0/IBEIOMCTBEHHBIMHI MHUHHCTEPCTBY Tpyda H
COLHAIbHOM MONUTUKK MaragaHckol 061acTH (najiee — COHUaIbHBIE LIEHTPHI).

3anpoc O TPENOCTAaBICHHH TOCYINApCTBEHHOM YCIYTH MOXeT OBITh IONaH B



MHorogyHKIHOHANEHEIH IEHTpP NPeIOCTABICHHS [OCYIAPCTBEHHBIX M MYHHIHMIATBHEIX ycIiIyr
(manee — M®II) xoTOpEIif He HMeeT MPaBO NPHHATH PeLICHHS 00 OTKase B IIpHEME 3anpoca U
AOKYMEHTOB M (WiH) MH(OpMAIuW, HEOOXOMMMBIX NS NPENOCTABIEHHS TOCYIAPCTBEHHON
YCIIyTH.

6. MMHHCTEPCTBO TpyJa W COLMAIbHON IIOJIHTHKH Maraganckoi 061acTH (manee —
Muntpyn Marananckoit o6nacTi) yyacTBYeT B IpeNOCTABICHUH roCyJapCTBEHHOH yCIyTH B
YaCTH HHQOPMUPOBAHUS U KOHCYJILTHPOBAHHMS 3asBUTENIEH 110 BOIIPOCAM €€ IPENOCTABICHHS, 2
TaKKe B YaCTH OCYIIECTBICHAS KOHTPOJIA 3 IIOJHOTON H Ka4YeCTBOM €€ IIPEIOCTaBICHHS.

IIpn mpenocrasneHHH rocyJapCTBEHHOH YCIYTH MHHHCTEPCTBO TPY4a M COLMAIBHOMN
nomutuky Maranancko#t obnactn B3ammogeiicteyer ¢ MUYC Poccun, MBJ] Poccun u ux
TEPPUTOPHAIILHBIMU opraHamu, a Takxe ¢ ®HC Poccun, IlencuonnsiM ¢onmom Poccmiickoii
@enepanuy ¥ OpraHaMyu MECTHOTO CaMOYIIPABIICHHUS.

Pe3yanTaT npenocTapiieHHs rocyAapCTBEHHOM YCIYTH

7. Pe3ynsraToM npenocTaBleHHs FOCYNAPCTBEHHON YCIIYTH SABIACTCS PEIIeHHe:

a) 0 Ha3HAYECHWH BBILTATHI EAMHOBPEMEHHOM MATEPHANBLHOM TOMOIIH B CIydYae HATHIUS
[IpaBa Ha BBIILIATY;

6) 06 oTka3e B HA3HAYCHAH BHILIATH €ANHOBPEMEHHON MaTEPHATBHOM TOMOLIH.

JIOKyMEHTOM, COZEpXKAIUM pEeIIeHHe O IpeJOoCTaBICHAM JmbO OTKase B
NPENOCTABNICHUN  TOCY[JapCTBEHHOW  YCIYTrH, SBISETCA  yBENOMIICHHE, CoOJepKallee
HaMMEHOBAHHE OpraHa, BBIIABLIEr0 NOKYMEHT, HAMMEHOBAaHHE NOKYMEHTA, PErHCTPAIlMOHHBIH
HOMEp JOKYMEHTA, aTa IPHUHATHUS pELICHHU.

QakT HalpaBleHHs 3ajiBUTEIO PE3YJIbTaTa [PEJOCTAaBICHAS TOCYNaPCTBEHHOM YCIyTH
buKCHpyeTCS B aBTOMATH3MPOBAHHOM CHCTEME «AZpeCHas CONMANbHAS TOMOLIbY (Janee —
ACII), B QenepansHo¥f rocymapcTBeHHOH HHpOpManMoHHOH cucteme «EmuHBIN mOpTaN
FOCYyapCTBEHHBIX H MYHUIMIAIBHBIX YCIIyr (GyHkimit)» (zanee — Equnbiit nopran).

3agBUTENO 00ECTIEUHBAECTCS:

- IPEAOCTABICHHUE Pe3y IbTaTa IPENOCTaBICHHUS IOCYJapCTBEHHOM YCIIYyTH Ha GyMaXkHOM
HOCHTENe (IPH JTMYHOM OOpaIleHHH H MO 3alpocy 3asABUTENS HpH OGpAIIEHHH IOCPEICTBOM
nu4HOro Kabuuera Ha EnunoM moprane);

- HampapjIeHHE pe3ylbTaTa NpPEAOCTaBICHHMSA TOCYHNAapCTBEHHOH YCIyrH B (opMe
BJICKTPOHHOTO NOKYMEHTA B JIMYHBIH KaGMHET 3asBuTens Ha Enunom noprane (mpu o6pamenun
NIOCPEACTBOM JIMYHOTO KabuHeTa Ha EnuHOM mopraie).

Cpox npefocTaBaeHHs rOCyIapPCTBEHHOM yCIyTH

8. 3asBieHMe O Ha3HAYEHWH BBIUIATHl EAMHOBPEMEHHOM MAaTEpPHANIBHON MHOMOLIM
HOJUIHHT PaCCMOTPECHHIO COLMANBHBIM HEHTPOM B TedeHHe 10 paboumx IHeit co aHs mpuema
3a4BICHHA, II0 pE3yJIbTaTaM KOTOPOTO BBEIHOCHTCA pElIEHHE O Ha3HAYEHHH BBIIUIATEHI
€IMHOBPEMEHHOW  MAaTepHalpHOM IOMOIIM WM OTKa3e B Ha3HAYEHHH  BBILIATHI
€IMHOBPEMEHHOH MaTEPHAIBHON ITOMOIIH.

Cpox npuHATHA pemeHHs O Ha3HAaYeHMH JHO0 00 OTKa3e B HA3HAUEHHH BbHILIATHI
CAMHOBPEMECHHOH MaTepHabHON MOMOIIM IpoaneBaeTcs Ha 20 paGouMx IHeH B clydae He
MOCTYNIICHHA JNOKYMEHTOB (CBENEHHH), 3alpaliMBaeMblX B paMKaX MEXBEJOMCTBEHHOIO



B3aMMOJCHCTBYA.

9. B cmyyae ycraHOBneHMs (AKTa HaIMYMS B 3adBICHHH H (HUIH) JIOKyMEHTaxX
(CBefieHHSX), TPEICTABICHHEIX 3asABATE/EM, HEJIOCTOBEPHON M (wnn) HemomHOM HHGOPMaIMU
CONMaJbHBIH LEHTP BOpaBe BEPHYTh TAaKHE 3asdBIeHME M (WIH) JOKYMEHTH 3asBHTENIO Ha
NOpabOTKy C yKasaHWeM HHQOPMAlHH, IOJICKAEeHd KOPPEKTHPOBKE, H CPOKA IS
IPEJOCTaBICH)s. 3asdBUTENb NPENCTAaBJIeT NOpaboTaHHEIE 3asBlieHHEe M (MIH) JOKYMEHTHI
(cBeneHus) B TeueHne 5 paGodHX AHEH CO JHS NONyYeHNs 3asBIEHAS OT CONMATBHOrO LIEHTPA.

10. MaxcumanbHEIR CPOK HpPeXOCTAaBIECHHsS TOCYJapCTBEHHOM YCIYIH, B TOM 4HCIE
nocpeacTBoM EnmHoro moprana, M®ILI, ucuucnsercs co AHS pErHCTpallHH 3asBICHHA H
AOKYMEHTOB, HEOOXOMMMBIX Il IPENOCTABICHHA TOCYIaPCTBEHHOM YCIIYTH, H cocrasiser 30
pabouux nHe.

11. B cnyyae npuHSATHA pENICHHS O HA3HAYEHWH, €JWHOBPEMEHHAs MAaTepHATbHAA
IOMOIUb IPENOCTABIAETCA CHOCOOOM, YKa3aHHBHIM 3asBHTEIEM B 3asBICHHH, B TedeHue 15
paboumx qHeH co THS NPUHATHSA PELICHHAS O Ha3HAYEHUH BHILIATHL

Hpn HemocrarounocTH B Grojukere MaranaHckoli o6nacTd COGCTBEHHBIX CPEACTB HA
JUKBUJALMIO TIOC/ICACTBUHA YPE3BBIYAHHON CHUTyalMu BBIIIAaTa 3aABUTENIO OCYNIECTBISETCA B
TedeHue 15 paGoumx pgHedt ¢ maThl JOBeIeHUS M3 (elepaTbHOrO GIOJKETa OOKETHBIX
accCHrHOBaHMH Oromkery Maranancko# 06racTH Ha OCHOBaHHMH pelneHHs IlpaBHTenbCTBa
Poccriickoit @eneparium.

HpaBOBble OCHOBaAHHA IJIA IIPEXOCTABJICHUSA rocy,uapc'meﬂnoii YCiayru

12. Ilpemocrapnenne rocymapCTBEHHOM YCIyrdM OCYIIECTBISETCS B COOTBETCTBHH C
NpaBOBEIMH HOPMATHBHBEIMH aKTaMH, DPETYIHMPYIOIMMMH IIPENOCTABJIEHHE TOCYAapCTBEHHOM
YCOyrd. AKTyalbHBI TIepeueHb HOPMATHBHBIX IMPABOBBIX aKTOB, PETyIHPYIONIHX
NPENOCTABICHHE TOCYJApCTBEHHOHM YCIYTHd (C yKa3aHHEM MX DPEKBH3HTOB M HCTOYHHUKOB
o¢uimanbHOro omyGnEKOoBaHUA), HHGOPMALMS O IOpAIKE HOCYAEGHOro (BHECYneGHOTO)
obxanoBaHWs pemreHH# u JedicrBuit (OesmelcTBHs) yupexIeHHi, IPeJOCTAaBIMIOMMX
rOCyNapCTBEHHYIO YCIYTy, a TakXe HMX INOJDKHOCTHBIX JIHI, TOCYAAPCTBEHHBIX CIyXKallHX,
PabOTHHKOB pa3MemeHk! Ha OQHIHATBHOM CaiiTe MUHHCTEpCTBA TPYAA H COIHAIBHON OIUTHKHA
Marananckoit obnactu (manee — OQMIMANBHBIE CaiiT) B pErMOHANBHON WH(MOPMAIMOHHOMN
cucteMe « OTKpBITBIH pernon», Ha EquaoM mnoprare.

HcuepnpiBaromuii nepedeHs K0KyMEHTOB, He00X0AHMBIX /ISl IIPEA0CTABICHHA
rocyJapCTBEHHOMH YCIyrH

13. Jlnd mpenocTaBleHHs TOCYJApPCTBEHHOH YCIYTM IIpH TIOJade 3asBIeHHS B
COUAIBbHBIN HeHTp min M®L] 3asBuTeNneM npenocTasisioTcs:

a) 3asBJICHHE, 3aII0JIHEHHOE B IIHCEMEHHOM Buje 10 hopMe cormacHo ITpunoxenuio Ne 2
K HacTosIeMy AJIMHHHUCTPAaTUBHOMY perjlaMeHTy;

6) nacnmopr rpaxnamuma Poccumiickoit ®enepanuu, yIOCTOBEPSIOMME JIMIHOCTD
rpaxnanuHa Poccuiickolt ®enepanmn Ha Tepputopun Poccmitckoit ®enepamun, wim 1acropT
HHOCTPaHHOTI'0 IPaKAaHMHA JTHOO HHOH JOKYMEHT, yIOCTOBEPSIOIHUI TNIHOCTh B COOTBETCTBHH
C 3aKoHozarelbcTBOM Poccmiickoit Demepallil WiM NpU3HABAEMbIf B COOTBETCTBHH C
MEeXIyHapOAHBIM  jgoroBopomM  Poccmiickoit  @Denmepamuu B KauecTBe  JOKYMEHTA,



YAOCTOBEPSIONIEr0 JIMYHOCTh MHOCTPAHHOTO IPaKJaHWHA, M JOKYMEHTHI, YIOCTOBEPSIOIIME
JIMYHOCTH UHBIX JIMLI, YKA3aHHKIX B 3asBJICHUH;

B) JOKYMEHT, YHOCTOBEDPSIOIMH JHYHOCTE U MOJHOMOYHS YIHOJHOMOYEHHOTO
IpEeCTaBUTEIIA,;

T) CBUJETENBCTBO O FOCYNApPCTBEHHON PErHCTPALH POXKIeHHs (YCHIHOBICHHS) pebeHKa,
BBITAHHOE KOMIICTCHTHBIM OPraHOM HHOCTPaHHOTO TOCYJapcTBa, M €ro HOTapHAIBLHO
YAOCTOBEPEHHBIH IIEPEBOA Ha DPYCCKHH S3BIK (€CNM CBHUAETENLCTBO O TOCYAapCTBEHHOM
PerUCTpallMid  POXKAEHHUA peOEHKa BBIJIAHO KOMIETEHTHBIM OPraHOM  HHOCTPAaHHOIO
roCyaapcTBa);

N) CBUIETENBCTBO 00 YCHIHOBICHMH peGeHKa, BHIJAHHOE OpPraHaMH 3alHCH aKTOB
IPXAAHCKOTO COCTOSHHS M KOHCYIbCKHMHE yupexaeHusmu Poccuiickoit ®enepanum.

I'paxknanuH BIpaBe nIpeACTaBUTh 110 COOCTBEHHON MHHIMATHBE:

a) BBIIHMCKY M3 PELICHHS OPraHOB ONEKH U NONEYHTENHCTBA 00 YCTaHOBIEHHH ONEKH
(momeunTeNBLCTBA) HAI JIHIIAMH, YKa3aHHBIME B 3ajBJICHUN;

6) CBHIECTENBCTBO O pOXIEGHHH pe0OEHKa, BBUIAHHOE OpraHaMH 3alliCH  aKTOB
rpaXXpaHCcKoro cocrosHus Poccuiickoit denepanum.

14. Jins mpemocTaBneHHs TOCYJApPCTBEHHOH YCIYTHM OpHM Iogade 3asdBICHHS depes
Envnbii mopran 3asgBHTENeM INPeNOCTABIAETCSA 3asBICHHME, 3allOJHEHHOE B HHTEPAKTHBHON
dopwme.

15. CoumanbHbIe HEHTPHI IOTYYaOT HA OCHOBaHHUH MEKBEJIOMCTBEHHBIX 3aIIPOCOB, B TOM
YHCIIE B JIIEKTPOHHOH (opMe, ¢ HCIONb30BAHHEM €AUHON CHCTEMBI MEXBEJOMCTBEHHOTO
3JICKTPOHHOTO  B3aMMOJCHCTBH M IOAKIHOYaEMBIX K HEM pETHOHANBHEIX CHCTEM
MEXBEIOMCTBEHHOTO HMHQOpPMalHOHHOIO B3ammogeiicteus (manee — CMDB), cremyromue
HOOKYMEHTHl (CBEICHMs), HEOOXOAMMBIE JUI1 IPUHATHA PEUICHHA O IIPEIOCTABICHHH
roCyJapCTBEHHOM yCIyru:

a) cBelcHHA OO0 YCTAaHOBICHHM ONEKH u (WIM) IIONEYATENBCTBA HAJ JIMIAMH,
yKa3aHHBIMH B 3asBJICHHH;

0) cBeZIEHMS O rOCYapCTBEHHOMN PETHCTpalliy POXKIEHUS peOeHKa (eTeil) 3a9BHUTENS H O
HaJINYMHU POJCTBEHHOM CBA3H B OTHOIICHHH JIMIIA, IOABIIETO 3asBJIcHHE Ha peOenKa (nerei);

B) CBEJICHMA O JIMIICHWH WM OTPAaHWYCHHH POIWTENBCKHMX IIPaB B OTHOLICHHH JIHIIA,
HOJABIUETrO 3adBJICHHE Ha pebenka (mereit);

I) CBEJICHHS O HAXOXICHHH JXHIIOr0 IIOMEIEHHS B 30HE Ype3BHIYANHON CUTyaIlHM;

I) CBENEHHS O TOCYJAapCTBEHHOH PETHCTpalid CMEpTH JMna (JIMI), yKa3aHHEIX B
3asBJICHHH.

3asBUTECIH BIpaBe NPEICTaBUTh YKa3aHHBIE JOKYMEHTHI (CBEIEHHs) MO COOCTBEHHOM
uHUIMaTHBE. Hempencrapnenne 3asBUTENEM YKa3aHHBIX JHOKYMEHTOB (CBeIEHMl) He sSBISETCS
OCHOBaHMEM JJI1 OTKa3a 3asABHUTEIIO B IPEJOCTABIICHIH I'OCY JAPCTBEHHOM YCIIyTH.

16. 3asBnenne U JOKYMEHTH! MOTYT OBITH IPEACTAaBJICHBI JIMYHO HIIH YEPE3 3aKOHHOTO
Hpe/ICTaBuTENsA (JOBEPEHHOE JIMIO) NPH HAIHYMK Hajiexanie OpOpPMIIEHHBIX JHOKYMEHTOB,
NOATBEPXKAAIOINNX IOJHOMOYMS, B COIHMANBHEIH HeHTp winu MOL], mocpencTBoM MOYTOBO
CBA3U CHOCOOOM, MO3BO/IOMMM TOATBEPAHTh (AaKT W JaTy oOTHpaBieHus, B (opMe
3JIEKTPOHHOTO JJOKYMEHTa ¢ HCIIoNb30BaHMeM EnuHoro moprana.

3agBuTeNEM IPENCTABIAETCA COIJacHe Ha 00paGOTKY II€PCOHANBHBIX JAAHHBIX B

cooTBeTCTBHU ¢ DejepanbHbM 3akoHOM OT 27 mionsa 2006 r. Ne 152-®3 «O mepcoHAIBHBIX
JaHHBIX).
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17. Tlpu nuyHoM oOOpameHMH NOKYMEHTHI, yKa3aHHBIE B IIyHKTE 13 HACTOSIIEro
AIIMHHHCTPaTHBHOTO perJIaMeHTa, MOTYT OBITh IIpeACTaBI€HHl KaK B IOMTHHHHKAX,
BO3BpAIlaCMBIX 3aABHUTENIO, TAK U B KOIMAX, 3aBEPEHHBIX B YCTAHOBICHHOM mopsike. Komuu
AOKYMEHTOB, HE 3aBEPEHHBIC B YCTaHOBJICHHOM IOPSIKE, NPEICTaBIAIOTCA C MpPEXbABICHHEM
opuruHanoB. ColmanbHple HeHTP Wi M®LI caMoCToATENBHO 3aBEPSIOT MpEACTABIECHHBIE
KONWH JOKyMEHTOB ITOCJIE CBEPKH UX ¢ OPHIMHATIOM HIIH JENAIOT BHITHCKH U3 JOKYMEHTOB.

18. Ilpn nHanpasneHnMHM HEOOXOAMMEIX JOKYMEHTOB IO MOYTE AHEM OOpamieHHS 3a
Ha3sHAYCHHEM BBIILJIATH €AMHOBPEMEHHOM MaTepHabHOMN IIOMOIIH SBIIAETCS JaTa UX OTIPABKH.
OO6si3aHHOCTE TOATBEPXKICHHA (hakTa OTNPABKM JOKYMEHTOB JIEXHT Ha 3asdBHTeNe. Ilpu
HaIpaBjICHKMH HEOOXOIUMBIX JTOKYMEHTOB IIO IOYTE IIOAIMCH 3asSBUTENS M KOIHHA HEOOXOIMMBIX
JOKYMEHTOB JIOJDKHBI OBITH 3aBEPEHBI B YCTAHOBIICHHOM MOPSIIKE.

19. 3agenenme ¥ JOKyMEHTHl (CBeACHHs), HEOOXOAUMBIE I  HONYYEHMS
TOCYIapCTBEHHOM YCIIYTH, MOTYT OBITh HalpaBleHbl B (OpMe SNIEKTPOHHEIX JOKYMEHTOB. IIpu
3TOM 3asfBJI€HHA M JOKYMEHTHl IIOANHCHIBAIOTCS B COOTBETCTBHH C TpeOOBaHHAMM
®enepanbHoro 3akoHa ot 06 ampens 2011 r. Ne 63-03 «OG6 3;1eKTpPOHHON NMOANHMCH» U cTaTel
21.1 u 21.2 ®enepampHoro 3akoHa oT 27 wmoms 2010 r. Ne 210-®3 «O6 opranmsanuu
IPEROCTABIICHHUS TOCYAaPCTBEHHBIX I MyHHIMNAIBHBIX YCIyr» (Hanee - PenepanbHbiit 3aK0H Ne
210-93).

20. ConpaneHeIf IIEHTP BIpaBE IPOBEPATH JOCTOBEPHOCTH JOKYMEHTOB (CBEICHHIA),
yKa3aHHbIX B 3aSBJICHMH W IIPEACTAaBJICHHBIX 3asBHTENEM /IS Ha3HAYeHUs eIUHOBPEMEHHOM
MaTepUATBHOM ITOMOIITH.

21. Ilpu npemocTaBICEHHH TOCYJaPCTBEHHOHW YCIYrd 3ampelnaercs TpeboBaTh OT
3aJBUTENIL IPENCTABIICHHS JOKYMEHTOB H HH(GOpMalMM MIH OCYIIECTBICHMS JEeHCTBHIA,
IpEJICTaBICHHE HJIH OCYIIECTBICHHE KOTOPEIX HE NMPEeAYCMOTPEHO HOPMATHBHBIMH NPABOBBIMH
aKTaMH, pEryJupyIOUIMMH OTHOIICHHS, BO3HHMKAIONIHE B CBA3H C [PEJOCTaBICHHEM
rOCYyAapCTBEHHOM YCIYTH, a TaKkKe OCYINECTBICHHS NEUCTBHH B CiyqasX, YCTAHOBICHHBIX
yacTeio 1 crateu 7 @enepansHoro 3akoHa Ne 210-D3,

Hcyepneiparomuii nepeveHb OCHOBAHHIL JI/Ist 0TKa3a B IpHeMe JOKYMEHTOB,
HEO00XO0IMMBIX ISl IPEJOCTABJICHHNA rOCy{APCTBEHHOM YCIyIH

22. OcHOBaHUA A7 OTKa3a B IPHEME JJOKYMEHTOB OTCYTCTBYIOT.

HcuepnpiBaromuii nepeyeHs 0CHOBAHHIA 1151 NPHOCTAHOBJICHHSI NPEIOCTABJICHHS
TOCYAapCTBEHHOMH YC/IyTH HUIH 0TKa32 B IPEAOCTAB/ICHUH rOCy AAPCTBEHHOM YCJIyrH

23. OcHoBaHMEM JUI NPHUOCTAHOBJICHHUS IPENOCTABICHHS T'OCYJAPCTBEHHOM YCIyIH B
COOTBETCTBHH C HOPMATHBHBIM IIPAaBOBBIM aKTOM Mararanckoil o0acTH SBISETCS OTCYTCTBHE
BO3MOXHOCTH pabOThl KOMHCCHH, CO31aBacMOM OpPraHOM MECTHOTO CaMOYIIPAaBJICHHA B IIEJAX
NOATBEPXKIEHHUs (aKTa MOCTOSHHOTO IIPOXHMBAHMUS 3aABUTENS B KUIOM IIOMEINEHUH, YKA3aHHOM
B 3asBJICHHH, ¥ YCTAHOBICHHUS (aKTa HAPYIUCHUS YCIOBHM >KH3HEAEATEIHLHOCTH 3aiBHTENS B
pe3y/bTaTe BO3NEHCTBHS NOpaXalomuX (akTOpOB HCTOUHHKA Ype3BbIYANHOM CHTyanun (Hajee -
KOMHCCHS), B CB3H C BO3JEHCTBHEM MNOpaxaomuXx (aKTOpPOB MCTOYHHMKA dYpe3BHIYAMHOMN
cutyanuu. CpoK NpenoCTaBIeHHs ToCyIapCTBEHHOM YCIIYTH PHOCTAHABIMBACTCS 10 HPHHATHS
COOTBETCTBYIOIIET0 HOPMAaTHBHOTO IIPaBOBOrO aKkTa MaramgaHckod OGIAaCTH HAa OCHOBAaHHH



PEIICHHA KOMHCCHH II0 IPEAYNPEXACHHIO M NHKBHIAIMH YPE3BBIMAMHBIX CHTYallMid H
obecneyeHHIO MoxapHO# GezomacHocTd MaranaHckoit 061acTH 06 OKOHYaHHWH BO3ZEHCTBHS
TIOpaXaroIMX (aKTOPOB HCTOYHHMKA Upe3BEIYANHON CHTYAIMH.

24. OcHoBaHMAMM /1A OTKa3a B IIPEOCTABIEHAN FOCYIapCTBEHHOM YCIYTH SBISIOTCS:

a) CBENEHHS O JOKYMEHTaX, YAOCTOBEPSIONIMX JIMYHOCTh, HE COOTBETCTBYIOT
CBEJICHHAM, HMeEIoIUMcs B pacniopsnkeHHH MBJ] Poccuu;

0) cBeleHUA O roCyJapCTBEHHOM PETHCTpallMH POKAEHHS peOeHKa (neTelt), yKka3aHHBIC
B 3a4BJICHHH, B TOM YHCJIE CBEJCHUA O pOAUTENE (poaAUTeNix) peOeHKa (aeTeit), MoayUYeHHEIE IO
CMDOB, He nOATBEP)KAEHEI,

B) HMEIOTCS CBEICHHMS O JIMINCHHH HIIH OTPAHHYEHHH POJUTENLCKHX IPaB B OTHOIICHHUH
JIHIIa, MOJABIIETO 3asBICHUE Ha pebeHKa (aerei), monyuennsie no CMOB;

I) 1O CBEACHHAM, yKa3aHHBIM B 3afdBieHHH, 10 CMOB mnoiydeHsl DaHHEIE O CMEPTH
3agBUTEIIS,;

I) CBEICHHSA 00 yCTaHOBJICHHM ONEKH (TONEYHTENHCTBA), YKA3aHHEIE B 3asBJICHHH, HE
COOTBETCTBYIOT CBEJCHHSM, MOy4E€HHBIM B TOM uuncie mo CMOB,;

€) GakT HaXOXIEGHHS OJKWIOTO IIOMENIEHHWs B 30HE Ype3BLYAMHOH CHTYaluH,
YCTaHOBJIEHHOH HOPMAaTHBHEIM IIPaBOBEIM aKTOM MaranaHckoil 06:1acTH, He MOATBEPXKIEH;

K) (akT NMpoXMBAHUA 3aIBHTENISA B XXUIOM MOMEIIEHHMH, YKA3aHHOM B 3ajABJICHHH, HE
HOATBEPKACH;

3) ¢akT HapylleHHS YCIOBHH JXM3HENEATEIILHOCTH TPAKIAHHHA B pe3yJbTaTe
BO3JIEHCTBHS IOPAXKAIOMHX (HaKTOPOB UCTOYHHKA UPE3BHIYANHOMN CHTYAI[HM HE YCTAHOBJIEH XOTS
OBl 110 OTHOMY M3 KPHTEPHEB, YTBePXACHHBIX mpukazoM MUC Poccuu ot 30 mexabpsa 2011 r. Ne
795 «O6 yrBepxnenum Ilopsaxa  ycraHoBineHdus  (akTa  HapyIIEHHS  YCJIOBHM
XKU3HEJNCATENLHOCTH IPU aBapHHM HAa ONAcHOM OOBeKTe, BKIIOYas KPHUTEPUH, 10 KOTOPHIM
YCTaHaBJINBACTCS YKa3aHHbIHA (akT», He IOATBEPXKICH;

M) YyCTaHOBIEH (aKT paHee HA3HAYCHHOMN BBLIUIATH! 3aSBUTENIO B CBA3M C HapyIEHHEM
YCIIOBHA €ro >XHU3HENEATENPHOCTH B pE3yJbTaTe BO3ACHCTBHA MOPaXalomKUX (HaKTOPOB
HCTOYHHMKA YPe3BBIYalHOM CUTyaluy, ABJIIOMEHcS OCHOBaHHEM OOpAIIEHHS,

K) HCTEYEHHE CPOKa, YCTAaHOBJICHHOTO s OOpallleHUs 32 OKa3aHHEM €IUHOBPEMEHHOM
MaTepHalbHO MOMOIIIH;

) CBEAEHHs O HAIMYMH MEXAyHapomaHoro porosopa Poccuiickoii ®enepanuu, B
COOTBETCTBHU C KOTOPHIM HHOCTPAHHBIA IPaXXAaHWH MMEET IPaBO Ha IOJNyYCHHE BBHILIATH B
CIlyyae Ype3BbIMaiHOM CHTyallMH, IOTy4YeHHEIE B ToM urciie 1o CMOB, He moATBepKAEHEL.

25. He nomyckaeTcs OTKa3 B IIPeJOCTAaBICHHH TOCYapCTBEHHOM YCIYIH B CIydae, €CId
HeoOXOqUMBIE JOKYMEHTHI IOJaHBI B COOTBETCTBHH ¢ HH(pOpMAIMEH O CPOKaX M IOPSAIKE
[IPeOCTABJICHUA TOCYIaPCTBEHHOM YCIIYIH, OIlyOIMKOBaHHOM Ha o(HIHAIbHOM caifte, ExuHom
Hopraie.

Henpencrasnenue (HeCBOEBpEeMEHHOE IIPEACTABIEHAE) OPraHOM MM OPraHM3alHeil mo
MEXBEJJOMCTBCHHOMY 3alpocy AOKYMEHTOB M HHGOpMAlWH, 3alpoIICHHON COIMAILHEIM
ICHTPOM, HE MOXET SBIATHCS OCHOBAHHMEM [UI1 OTKa3a B IIPENOCTABICHHM 3asBHTEIIO
rOCYAapCTBEHHOH YCIYTH.

Pazmep miaThl, B3uMaeMoii ¢ 3asiBHTeJIs IIPH NPEJ0CTABJICHMH IOCyAapCTBEHHOM
YCJIYrH, H CI0co0bI €¢ B3UMAHHSA



8

26. IlpemoctaBieHHe rOCyJapCTBEHHOH YCIYyIH OCYIIECTBIAETCS Ha 6Ge3BO3ME3IHOIM
OCHOBe.

B coorBercTBum ¢ mynkToMm 4 crathu 8 ®exepansHoro zakona Ne 210-®3 miata c
3afdBHTENI HE B3UMAacTCA B Cilydac BHECCHMA H3MEHEHHWH B BBIIAHHBIA MO pe3yibTaTaM
NPENROCTABJICHAS IOCYAapPCTBEHHOM YCIYTH JOKYMEHT, HallpaBIeHHBIA Ha MCIIPABJICHHE OIIKOOK,
JONYIEHHBIX 10 BUHE OpraHa u (MJIH) JOJDKHOCTHOIO JIMIIA.

MaxcumaibHBIH CPOK 05KHAAHHS B 0OYepelH NPH MoJa4e 3asiBHTEJIEM 3a[Poca 0
NPEAOCTABJICHMH rOCY APCTBEHHOM YCJIyTH M IPH NOJTy9eHHH Pe3ybTaTa
NPEAOCTABJICHHSA FOCYAaPCTBEHHOM yCIyTH

27. Tlpu nugHOM OOpAIEHHH B COLMANBHBIA HeHTp Wid M®L] mMakcuManbHOE BpeMs
OXKHIaHHA B OUYEpenH U MOIydeHHMs HHpopManmuum o mpouexype NpeaOCTaBICHHS

rOCyJapCTBEHHOM YCIIYTH, a TaK)Xe IpPH MONy4EHHH pe3yJbTara He JOJDKHO IMpeBHIuath 15
MHHYT.

Cpox perncrpanuH 3anpoca 3asiBHTE 0 NPEX0CTABJICHAN
roCyJ1apCTBEHHOH YCJIyIrH

28. Cpox perucTpalluil 3asBICHHA O IPENOCTABIEHMH TOCYJapCTBEHHOM YCIyTH
cocTaBigeT He 6onee 20 MUHYT.

29. Bce 3adByeHN, B TOM YHCIIE IOCTYNHBIINE B (OPME 3IEKTPOHHOTO JOKyMEHTA HO0
nonanneie 4yepes MOII, npuHATHIE K PaCCMOTPEHHIO, PETHCTPUPYIOTCS B XKypHAlIE ydera
3asBJICHUH IPpaXiaH B Te€YCHUE paboydero IHs.

I1pu HanUYMKM aBTOMaTH3MPOBAaHHOH CHCTEMEI yYeTa IPUHATHIX 3asABICHUMN Ky pHAILHBIHA
y4eT He BeJeTcs.

30. ABTOMAaTH3HMpOBAHHBIA Y4eT 3adBJEHMIl, B TOM 4YHCIE IOCTYNHBIIAX B (opMme
3JIEKTPOHHOTO [OKYMEHTa C HCIOJb30BaHHEM Emunoro moprama, ocyimecTBiasgercs IyTeM
3aHECEHHs CBEICHUH, YKa3aHHEBIX B 3asBJICHHH, B 6a3y JaHHBIX aBTOMATH3MPOBAHHOTO paGovero
MECTa B IPOTPaMMHOM KOMILIEKCE «AZIpeCHas ColpaibHas noMoIs» (zanee — ACII).

Perucrpanns 3ampoca 3asgBHTENs O MPENOCTABICHMH TOCYJapPCTBEHHOH YCIyTH,
NOCTYNHBIIEIrO B  3J€KTpOHHOH QopMe uepes Emuneii mopran, oCyIIECTBIAETCS
HHPOPMAITMOHHOM CHCTEMOM HopTaia, HHTerpuposanHoii ¢ ACII.

Tpeﬁosamm K NOMCINCHHUSIM, B KOTOPBIX NPEA0CTABJIAKTCH IOCYyapCTBEHHbIE ycayrn

31. IlpenocrapneHHe TIOCYyJapCTBEHHOM YCIAYTH OCYINECTBIASETCS B ITOMEIICHHUIX,
ofecneunBaromuX  GECHPENATCTBEHHBI  NOCTYN  3asBHTENeil, BKIIOYas WMHBAIHIOB,
HCIIONB3YIOMMX KPecia-KOICKH, COOAK-IIPOBOAHUKOB.

Mecta oxupanus oGOPYAYIOTCA CTYNBSAMH, KPECENHHBIMM CEKIHAMH M CKaMBSIMH
(6bankeTkamu).

Mecra s 3anoHeHNs HEOGXOTMMEBIX JOKYMEHTOB 060PYAYIOTCS CTYJIBSAMH, CTOIAMH H
obecneynBaioTCs ONaHKaMH 3ajBNCHHUH, Pa3NATOYHEIMA MHQOPMAIMOHHBEIMH MAaTEpHAIAMH,
MHCEMEHHBIMH IPHHAUTEXKHOCTAMH.



Mecra npepocTaBieHUs rocyIapCTBEHHON YCIYTH 00ECIIEYHBAIOTCA HEOOXOAMMBIM IS
NPEIOCTaBJICHHS TOCYINAapCTBEHHOH ycimyrm obopynoBaHMeM (CpeAcTBa  JJIEKTPOHHO-
BBIYHMCJIMTEIBHOM TEXHUKH, CpPEICTBA CBA3H, BKto4as ceth VIHTEpHeT).

B Mecrtax nmpenocraBiieHHs TOCYJapCTBEHHOM YCIyrH pasMEMAIOTCs  CXEMBI
PacmojIOXEHHsl IEPBHYHBIX CPEACTB IIOXKAPOTYIIEHUS, IYTH D3BaKyalll IOCETHTEIEH H
CIELHAIACTOB COITUANIBHOTO IIEHTpa.

32. IlomemeHHus, B KOTOPBIX MPENOCTAaBIAETCA TOCYAApPCTBEHHAs YCJIyra, 3abl
OXMJIaHHs, MECTa AJ 3allOJHCHUS 3asiBIICHMs, HHPOpPMalMOHHBIE CTEHOBI C OOpaslaMM HX
3aII0JIHCHMS M NEpEYHEM JIOKYMEHTOB, HEOOXOMMMBIX [UIS IPEIOCTABICHHUS TOCYIapCTBEHHOM
YCIYTH, AOJDKHBI OBITH JOCTYNHBI U1 HMHBAJIMIOOB B COOTBETCTBHH C 3aKOHOIATEIHCTBOM
Poccuiickoit ®epepanun.

33, Jlma muMu ¢ OrpaHMYeHHBIMH BO3MOXHOCTSMH 3[0pOBbs (BKJIIOYAs JIHMII,
HCIIOJIB3YIOIIMX KPECIa-KOJSACKH, cO0aK-IPOBOIHUKOB) JIOJDKHBI 00€CIICYHBATHCA:

- YCIIOBHsI OECTIPENATCTBEHHOIO JOCTYINa K MIOMEINCHHUIO COIMANTBHBIX IeHTpoB, MOI] u
Muntpyna Maraganckoir obmactu, a Takxke UIA OeCHpPENSTCTBEHHOrO IOJNb30BaHUS
TPAHCIIOPTOM, CPEICTBAMH CBSA3H W HH(POpMAaINH;

- BO3MOXXHOCTb CaMOCTOSTENIBHOTO IEPEABMIKCHUS 0 TEPPHTOPHH, INIE PACIOJIOKEHO
IIOMEILICHHE COLUANBHBIX LIeHTpoB, MOI] 1 MunTpyna Marajasckoif 061acTy, a Takke BXOAa H
BBIXOJa M3 HETO, IOCaJKH B TPAHCIOPTHOE CPEACTBO H BBICAJKH H3 HEro, B TOM YHCIIC C
HCTIOJIB30BAHUEM KPECIIa~-KOJIICKH;

- BO3MOXXHOCTB COIIPOBOXK/ACHHS HHBAIHIOB, HMEIONUX CTOMKHE pacCTpoMCTBa QYHKITMH
3pEHHS ¥ CaMOCTOSTENILHOTO EPEABIKEHUS, 1 OKa3aHHEe UM ITIOMOIIIH;

- YCJIOBHA IO HaUIeXallleMy pasMELIEHHIO O0OpYNOBaHUSA M HOCHUTENeH MHGOpMaIu,
HEOOXOIMMBIX 1A obecnedeHns OecpenaTCTBEHHOro JOCTYIa MHBAIMAOB K ITOMEINEHHAM
COLMAIBHBIX LeHTpoB, M®L] 1 Muntpyaa Maraganckoii o6nacTi ¢ y4eToM OrpaHHYeHHil HX
XU3HENEATENHOCTH;

- BO3MOXHOCTh IyOnupoBaHUs HEOOXOMMMOM IS MHBAIMAOB 3BYKOBOM M 3PHTENBHOU
HHOOpMalMK, a TaKXe HaIucel, 3HAKOB M HMHOM TEKCTOBOH M rpadudueckoil mH(popMamuu
3HaKaMH, BHITOJHEHHBIMH pelbedHO-ToueYHbIM mprdToM Bpaiiis, momycka cypaonepeBoaYrukKa
U THQIOCYpAOIICPEBOIYHKA,;

- BO3MOXXHOCTH JONyCKa B IIOMEIIEHHE CONMAIBHBIX HEeHTpoB, M®Il u Muntpyna
Marananckoit o6mactu co0aKH-IIPOBOJHUKA IIPH HATHYHH JOKYMEHTA, IMOATBEPKIAIOIIETO €€
crienuanbHOe o0y4yeHHEe M BBIIaBaeMoro mo ¢opme W B NOpsAKe, KOTOPEIE YCTAHOBJIEHEBI
IIpHKa3oM MuHHCTEpCTBa TpyJa U CONHAIBHON 3amuThl Poccuiickoif ®enmeparuu oT 22 HIOHA
2015 r. Ne 386n «O6 yrBepxueHuH (GOPMBI NOKYMEHTA, IOATBEPIKAAIOIIETO CIEIHUAIBHOE
obydeHre coGaKu-IIPOBOHUKA, U IIOPAAKA €TO BHIAAYH Y,

- COOTBETCTBYIOIAs! MOMOIIb PabOTHHKOB COLMAIBHEIX IeHTPoB, M®I] u Muntpyna
Maraganckoii o6nmacTH, MpPeNOCTAaBIAIONMINX TOCYAAPCTBEHHBIE YCIYTH, WHBAIMIaM B
Ipeo0IeHHH 6apbepoB, MEMIAIOIIUX IOJIYYESHHIO HMH YCIIyT HApaBHE C APYTHAMH JTHIAMH.

34. B ciayyae HEBO3MOXXKHOCTH IOJHOCTBIO MPHCIOCOOHTH NMOMENIEHHS COLHAIBHEBIX
uentpos, MOIl n Munatpysa Maraganckoii obnacTH ¢ y4eToM NOTPeOHOCTH HHBAIMIA,
conuanbHe neHTp, M®Ll 1 MunTpys Maraganckoit o6mact oGecrieunBaeT HHBAIHAY AOCTYII
K MECTy MpeNoCTaBlICHHS TIOCyAapCTBCHHOH ycnyrH nubo, KOrga 3TO BO3MOXKHO, €€
NPeIOCTaBIeHHE 00ECIeUNBACTCS 1O MECTY JKHTEIbCTBA MHBANMIA MM B JUCTAaHLIHOHHOM
pexuMe.
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35. Pabodee MecToO crienuanmcTa CONMAIBHOrO IIEHTPA OCHAIIAETCS HACTEHHOH BEIBECKOM
WM HACTONLHOM TabIM4Kkoi ¢ ykasaHMeM GaMWIMH, WMs, OT4YeCTBa (NIIPH HAIHYHH) H
JomKHOCTH. CrHenManucTsl COLMAIbHOIO LEHTpa O00eCHeYHBAIOTCS JIAYHBIMH HArpydHBIMH
Kaproykamu (6eiimkamMu) c ykasaHumeM QaMmnnM, WMeHM, oTuecTBa (IPM HAIMYMH) M
JIOJDKHOCTH.

IToxa3aTesM KadecTBa H JOCTYIIHOCTH roCyIapCTBEHHOM yCIyrH

36. [loka3aTenaMu KadyecTBa MPeJOCTaBIEHAS FOCYAaPCTBEHHOM YCIyTH ABIISIOTCS:

- CBOEBPEMEHHOCTh IIPEAOCTaBICHHS TOCYJapCTBEHHOH YCIYTH B COOTBETCTBHH CO
CTaHIapTOM €€ IPEJOCTAaBJICHHs, YCTAHOBICHHBHIM HACTOSAIIMM  AJIMHHACTPATHBHBIM
periaMeHTOM;

- MHHHUMAJIbHO BO3MOXHO€ KOIHYECTBO B3aUMOAEHCTBHI 3asgBHUTENA C JODKHOCTHBIMH
JHUIaMH, YYaCTBYIOIIHUMH B IIPEOCTABICHUH rOCYJapCTBEHHOH YCIIyTH;

- OTCYTCTBHE OOOCHOBAHHBIX adob6 Ha nelictBue (Ge3eiiCTBME) COTPYAHMKOB M HX
HEKOPPEKTHOE (HEBHHMATEIFHOE) OTHOIIECHHE K 3asIBUTEISM;

- OTCYTCTBHE HApyUICHHH YCTAaHOBJICHHBIX CpPOKOB B IIPOIECCE MPEXOCTABICHHS
roCyAapCTBEHHOU yCIyr;

- OTCYTCTBHME 3adBlIeHHMH 00 OClIapHBaHWM pelleHu#, neucTBuit (Ge3pelcTBHil)
COLMATBHOTO IEHTPa, €ro JODKHOCTHBIX JIHI, IPUHUMAaeMbIX (COBEpIICHHEIX) IIpH
NPEOCTABICHHM TOCYJapCTBEHHOH YCIYTH, IO HTOraM pacCMOTPEHHS KOTOPBIX BBIHECEHBI
pemeHus 06 y0BICTBOPEHUH (YaCTHYHOM YAOBIETBOPEHHH) TPEOOBAHUM 3asdBUTENEH.

37. Iloka3aTensiMu JOCTYIHOCTH IIPEAOCTABIICHHUS TOCYAAPCTBEHHOM YCIIYTH SBIAIOTCS:

- JOCTYIIHOCTE OOpallleHHs 3a IPEIOCTaBIEHAEM T'OCYIapCTBEHHOM YCIIYTH, B TOM YHCIIE
JMIAMH C OTPaHUYECHHBIME (PHU3UYECKUMHU BO3MOXKHOCTSIMH;

- cobmoeHne TpeboBaHuit K HHPOPMHPOBAHUIO O FOCYAAPCTBEHHOM YCIIYTE;

- COOMIOIEHNE YCTaHOBIEHHOIO CPOKA OXHAAHUSA B OYEpEeNM IPH IoHade 3asBKH UL
IIPE/IOCTABIICHUS TOCYJapPCTBEHHOMH YCIIYTH;

- coOMoIcHNE YCTAaHOBIEHHOTO CPOKA OXHMAAHHUS B OYEPEIH IIPH MOTYyYEHHH Pe3ybTaTa
TrOCYAapCTBEHHOH yCIyrH;

- cOOMoIeHNEe CPOKa IIPEOCTABIICHHUS I'OCY IapCTBEHHOM YCITYTH;

- BO3MOXHOCTE OOpamieHHsa 3a TOCYJapCTBEHHOM YCIyroif pasjMYHEIMH CIIOCOOaMH
(mraHOE obpallieHue B COMMATBHBIH LEHTP, NocpencTBoM Enunoro noprana win gepes MOIL);

- BO3MOXHOCTb IIOJTy4EHH HH(QOPMALNHK O IOPSIKE NPEAOCTABICHHS TOCYAapCTBEHHOM
ycinyru Ha ExuHoM mopraine, opuuuaibHOM calfite, B moMemeHusx MuHTpyaa MaragaHckoi
00J1acTH, B COMATBHEIX IieHTpax, M®LI; o 3eKTpoHHO# 109Te WM TOCPENCTBOM TenedoHHOM
CBSI3H, BKJIIOYasi aBTOMH(OPMHPOBAHHE.

38. 3agBuTens MMEET BO3MOXHOCTb OCYIIECTBHTH OLEHKY KauecTBa MPEIOCTaBJICHHSI
rocylapCTBCHHOH yciayrm Ha cadte MuHTpyna Marananckoéi obnactu mintrud.49gov.ru B
saknanke  «[learenbHocTh», pasgen  «OHeHKa  KadecTBa  yCIyr» HAa  CTPaHHIE
http://mintrud.49gov.ru/activities/quality/.

39. MakcuMalnbHOe KOJHMYEeCTBO B3aHMOIEHCTBUM 3asBHTENS C JOJDKHOCTHBIMH JIHIIAMH

IPH IPENOCTABICHHH TOCYJapCTBEHHOH yCIyrH — 2. MakcuManbHas IpOAODKHTEIBHOCTD
B3aUMOJEHUCTBHA —15 MHHYT.
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HHble TpeGoBaHus K NPEIOCTABICHHIO FOCYIaPCTBEHHOM YCIYTH, B TOM YHCIE
YYHTHIBAIOIMIHE 0COOCHHOCTH NPENOCTAB/ICHHS rOCYAPCTBEHHOH YCIYTH B
MHOTrOQYHKIHOHAJILHBIX EHTPAX H 0COGEHHOCTH NPEOCTABJICHHS FOCYAAPCTBEHHOM
YCJIYTH B 3JIEKTPOHHOMH (opme

40. Ilpn mnpemocTaBleHMM TOCYJApCTBEHHON YCIYTM INPEIOCTABICHHE HMHbIX YCIIYT,
HEOOXOIMMBIX H OOS3aTeNBHBIX NI IPENOCTABIEHHMS TOCYXAPCTBEHHOM yCIyTH, He
OCYLIECTBISETCH.

41. Ilpemocrapnenue rocyxapCTBEHHOH yCIyTH IO SKCTEPPHTOPHUAIBHOMY IPHHIIHITY
OCYIIECTBIIETC B YacTH OOCCIeveHHsI BO3MOXKHOCTH NOJAYH 3asBIECHHS O NPEIOCTABICHHH
TOCYIAPCTBEHHOH YCIYTH M IONyYeHHs De3yibTara O IPEJOCTABICHHH TOCYIApCTBEHHOM
yciyru nmocpenctsoM Exunoro nopraina.

3asBuTENIM OOECIEYHBAETCS BO3MOXKHOCT IPEJICTABIICHHAS 3asBICHHUS M IOKyMEHTOB
(cBenenuit), HEOOXOMMMBIX IUIs IOy 9EHHS TOCYJAPCTBEHHOM yciyry, yepez MOII,

B MOIl o6ecneunBaercss HHGOPMHpOBAaHWE O  NOpSAKE IIpeIOCTaBICHUS
TOCYapCTBEHHOH YCIIYTH, O XOZ€ €€ IPEAOCTABNEHHS, @ TAK)Ke 110 HHEIM BONPOCAM, CBS3aHHBIM
C IIPETOCTABJICHUEM IOCYJApPCTBEHHOM YCIIyTH:

a) IIPH JIMYHOM, TUCBMEHHOM OGPAIIIEHUY 3asSBUTENS I IPH [OCTYIUICHAR obpamennit
B MOI[ ¢ ucnonk3oBaHHeM pecypcoB TenedOHHOH CeTH OBMIEro MONB30OBAHMS HIH CETH
HnrepHer;

6) ¢ Hcnonp3oBaHMeM MHGOMATOB MM HHBIX IPOTPAMMHO-AIIAPATHEIX KOMILIEKCOB,
obecreYMBarOmMX TOCTYN K HH(OPMAIHE O roCyIapcTBEHHBIX YCIyIax, IpeIOCTaBIsIEMBIX B
MOI;

B) C HCIIOJIb30BaHAEM HHEBIX CIIOCOGOB HE(POPMHUPOBAHHS, HOCTYIHBIX B MDLL.

Cremmamucter MO®L]  oCymecTBISIOT KOHCYNHTHPOBAaHHE 3asBHTENEH o HOpA/IKE
IPENOCTaBICHHUS FOCYIapCTBEHHON YCIIyTH, B TOM YHCIIE IO BOIIPOCAM:

a) CPOKOB H ITPOIIEAYP NPEIOCTABICHHUS YCITYTH;

0) xaTeropun 3asBHTENEH, HMEIOIMX [IPABO OOPAIIEHHS 3 IOTYYeHHEM yCIIyTH;

B) YTOYHEHHS NEPEYHS JOKYMEHTOB, HEOGXOIMBIX JUTA IOy UEHHS YCIIYTH,

I) yTOUHEHHs KOHTAKTHOM HH(OPMAIAK Oprana BIACTH (CTPYKTYPHBIX IoApa3/IcieHuit ),
OTBETCTBEHHOTO 3a PEOCTABICHHUE TOCYAaPCTBEHHOM YCIyTH.

B MOQ®I] mnpr HamuyMM IOJHOTO IM€pedHs JOKYMEHTOB, HEOGXOMMMBIX JUIA
IPeNOCTaBICHUA TOCYNAapCTBEHHOM YCIYrH, (GOpMHpYeTCS KOMIUIEKT JOKYMEHTOB JUIA
HalpaBieHUS B CONMAIBHBIA wueHTp. Ilopsmox mepezayu JOKYMEHTOB YCTaHOBIEH
CornammeHneM o0 B3aUMOINEHCTBHH MEXAY COLHAIBHEIM ueHTpoM #H MOIl (mamee -
Cornamenne). B ciayyae orcyrcrBua y 3asBuTeNs npexycMoTpeHHbx  CornmameHueM
FOKYMEHTOB (CBEACHUH), HEOOXOMMMBIX IS PEAOCTABIEHHS TOCYIapCTBEHHOM yeiuyru, M®L]
OCYINECTBIIACT IOJIYYCHHEC HOKYMEHTOB (CBENECHHM) IOCPEINCTBOM MEXKBEIOMCTBEHHBIX
3allpoCoB.

OGecnieunBaeTcss  MONMy4eHHe  3asBHTENEM  YBEIOMJICHHS O IIPEAOCTaBICHAN
TOCYNapCTBEHHOH yciayru 6o o6 otkase B ee npenoctasieHun B M®I], ecnn 3assnenue u

MOKyMEHTHI ObUIH moxansl B ML u 3asdBATENb yKasan cnocob IONydeHHs pesyibTaTa yepes
MOII.
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CrnocoboMm ¢ukcanuu pe3ynpTara SIBISETCS PeTHCTpanus B MHQOPMALMOHHOH CHCTEME
MO®I] nmpenocTaBieHHOH KOHCYJBTAllH, PETHCTPAlAS HANPaBJICHHBIX OTBETOB IO BOIPOCaM
IIPEAOCTABICHUA T'OCYAApPCTBEHHOM yCIyIH.

42. Nadopmanusa o mopsaake IPeAOCTaBICHHSA I'OCYJapCTBEHHOM YCIIYTH; CBEIEHHS O
IpUeMe U BBIIaye JOKYMEHTOB, HEOOXOAUMBIX IIPH OKa3aHHM rOCyJapCTBEHHOM ycimyru; ¢popMa
OnaHKa 3asBICHHSA O IIPEAOCTABJIEHHH TOCYJapCTBEHHOM YCIyrW;, Iepe4eHb HOPMAaTHBHBIX
IPAaBOBBIX AaKTOB, PETYJHPYIOIIMX NPEAOCTaBICHHE TOCYJapCTBEHHOM YCIYTH; MOPAAOK
oOxanoBaHus pemieHuit ©u  jeiictBuil  (Oe3meiicTBWi) opraHa, IPeJOCTaBIAIOIIETO
rOCyAapCTBEHHYIO YCIIYTY; MHBIE CBEICHHUS pa3MeImatoTcst Ha EnuHoM nopraie.

Joctyn x HHGOpPMAaIMK O CPOKax U MOPAIKE IPEeAOCTABIEHH ITOCYAapCTBEHHON yCIyTrH
ocymecTBisercss 6e3 BEHIIONHEHUS 3asgBUTEIEM Kakux-TnOo TpeboBaHui, B ToM umcie 0Oe3
HCTIOJIb30BaHUS IIPOrpaMMHOr0 00eCledeHHs], YCTaHOBKAa KOTOPOro Ha TEXHHYECKHE CPEACTBa
3asBUTENS TpeOyeT 3aKIIOUeHHs JIMIEH3MOHHOTO UM MHOTO COrJIAllIeHus ¢ IpaBooOiagaresieM
MIPOrpaMMHOI0 00eCIedeHus, IpelyCMaTPHBaIOIIero B3UMAaHUS IUIATHl, PETHCTPALUIO HIH
aBTOPU3ALMIO 3aABUTENS, UM IPEJOCTABICHHE HM IIEPCOHANBHBIX JAHHBIX.

3agBuTensM obecrneynBaeTCs BO3MOXKHOCTD IIPEACTABIICHUS 3asBICHUSA U NPHIAracMbIX
JOKyMEHTOB IocpeacTBoM EnuHoro nopraina.

B 3TOoM cityyae 3asgBHTENH WM €r0 NMPENCTaBUTENL aBTOpU3yeTcsd Ha EnwHoMm moprtaie
IIOCPEICTBOM IOATBEpXKACHHOM yderHOH 3anmmcu B ECHUA, 3amonnser 3asBieHEHE O
IpPEAOCTABICHHA TOCYJapCTBEHHON YCIYTH C WCIOJIh30BAaHHEM HMHTEPAKTUBHOH (GOpMBEI B
JIEKTPOHHOM BHJE.

3anmoMHEHHOE 3asBJIEHHE O IPEJOCTaBICHUM TOCYNapCTBEHHOH YCIYrH OTIpaBILieTCA
3asgBUTENIEM BMECT€ C MPHUKPEIUIEHHBIMH  OJIEKTPOHHBIMH  oOpasaMM  JOKyMEHTOB,
HEOOXOMMMBIMHM JIJIS IIPENOCTaBICHHS TOCYJapCTBEHHOM YCIyrd, B conuansHbIN meHtp. [Ipu
asropusaiui B ECHA 3asgBieHune o NpPEAOCTABICHHH TOCYAApPCTBCHHOM YCIYIHM CYMTAETCs
IOJNUCAHHBIM  INPOCTOH  JNIEKTPOHHOM  NOAMMCHIO  3asgBUTENd  (TpeACTaBHTEINS,
YTIOJIHOMOYEHHOTO Ha OJIMHCAHUE 3asBIICHHS).

PesynpraTel mpenocTaBiieHHs TOCYJapCTBEHHOM YCIYrH, yKa3aHHBIE B IyHKTe 7
HacToAnero AJMUHHUCTPAaTHBHOTO pErJIaMeHTa, HAIpPaBIAIOTC 3aABHTENIO (IPEACTABHTEIIO
3afBHTEN) B JU4HBIH KabuHer Ha EnumHOM moprane B (opMe 3IIEKTPOHHOTO IOKYMCHTA,
HONACAaHHOTO YCHJIEHHOH KBaJIM(UIIUPOBAHHONW SIEKTPOHHOH MOANMCHIO YIOJIHOMOYEHHOTO
JOJDKHOCTHOTO JIMIAa COIMATIBHOTO LIEHTpa B ClIydae HAlpaBJICHUS 3asABJICHUS IOCPEACTBOM
Enunoro mnoprasa. B ciywyae HampaBlIeHMs 3asBIIEHHS IMOCPEACTBOM EnuHOro nopraia
pe3ynbTaT NpeoCTaBICHUS TOCYAapCTBEHHOMN YCIYIH TakKe MOXET ObITh BBIJAaH 3asBUTENIO HA
OyMa)KHOM HOCHTEJE B COIMATHHOM [EHTPE B YCTAHOBJICHHOM MOPSIKE.

43. DneKTpoHHbIE JOKYMEHTHI IIPEJCTABIIAIOTCA B CICAYIOIMX GopMaTax:

a) xml — 115 popManTM30BaHHBIX JOKYMEHTOB;

6) pdf, jpg, jpeg, bmp, png — A1 JOKYMEHTOB C TEKCTOBBIM COIEP)KaHUEM, B TOM YHCIIE
BKIIOYAOUMX ¢opMyabl W (wid) rpapudeckue H300pakeHHs, a Takke IOKyMEHTOB C
rpagUyecKBM COJIEpPKAHUEM;

B) rar, zip — JUISl COKaThIX JIOKyMEHTOB;

r) sig — and  JOKYMEHTOB, COACp)XAaNIMX  OTKPCIUICHHYI0  YCHJICHHYIO
KBTH(GHUIIMPOBAHHYIO 3JIEKTPOHHYIO IMOIIHCE.

Homyckaercs ¢opMHpOBaHHE 3JEKTPOHHOTO JOKYMEHTa MYTEM CKaHHPOBAHUS
HETOCPEICTBEHHO C OpUTHHalIa JOKYMEHTa (MCIOJNb30BaHHE KOMHI He JOMYCKaeTcs), KOTOpOoe
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OCYWIECTBIIACTCA C COXPaHCHHEM OPHMEHTAIlMH OpUTHHalla JOKyMeHTa B paspemedun 300-500
dpi (Macmrra6 1:1) ¢ HCHOJIB30BaHKEM CIIEAYIOINX PEKUMOB:

- «4epHO-Oenblif» (IpH OTCYTCTBHH B JOKYMEHTe rpadHyecKux H300pakeHMH M (WMIIH)
LBETHOTO TEKCTa;

- «OTTEHKH Ceporoy (IpH HATMYUM B JOKYMEHTE rpaguuecKuX H300pakeHMi, OTINIHBIX
OT LBETHOT'O IpayIIeCcKOro H300paXkKeHus);

- GILBETHOM» WM «PEXHMM IIOJHOH [BeTONepenadu» (IPH HAIMYMH B JOKYMEHTE
IIBETHBIX rpadpHIeCKuX H300parkeHuit THO0 [IBETHOTO TEKCTa);

- COXPaHCHHEM BCEX ayTEHTHYHBIX IPHU3HAKOB MOMIHHHOCTH, @ UMEHHO: rpaduyecKoi
MOJIMCH JIMIIA, [IEYaTH, yIJIOBOTO IITaMIia OJ1aHka).

KomnuectBo ¢aiinos JOMKHO COOTBETCTBOBATh KOJMYECTBY JOKYMEHTOB, KaXKIBIi K3
KOTOPBIX COACPKUT TEKCTOBYIO M (HIIH) rpadH4ecKyr0 HHPOPMAIIHIO.

ONIeKTPOHHBIE TOKYMEHTHI JODKHbBI 00€CIIeYBaTh:

- BO3MOXHOCTb HACHTH(GHIHPOBATE JOKYMEHT H KOJIHYECTBO JIHCTOB B JOKYMEHTE;

- A JAOKYMCHTOB, COAEPXAllMX CTPYKTYPHPOBAHHBIE IO YaCTAM, IJIaBaM, paszieiam
(mozpasfenam) NaHHBE M 3aKJIafKi, 00ECICUMBAIOIIME MEPEXOMB! MO OINABICHHIO M (HIH) K
CoZlepXaluuMCs B TEKCTE PUCYHKaM H TaOJIuIaM.

III. COCTAB, NOCJIEJOBATEJBHOCTH U CPOKM BBIITIOJTHEHU S
AJIMHUHUCTPATUBHBIX HPOLIEXYP

IlepeveHn, BADHAHTOB NMPEJOCTABICHHS IOCYAAPCTBEHHOM YCaIyTH

44. Hacrostumit pasnen COmEpXHT COCTaB, MOCIENOBATENFHOCTh H CPOKH BBITOIHEHHAS
aIMMHHCTPATHBHBIX IPOLEAYp AJIs CICAYIOLIHX BapHAHTOB IIPEJOCTABICHHUS TOCYIapCTBEHHOM
YCIIyTH:

- Bapuant 1. IlpenocraBnenne rocyJapcTBeHHOM YCIyrm s TpaxaaH Poccuifckoit
Denepauny;

- BapuanT 2. IlpemoctaBnenne rocyJapCTBEHHOM YCIyrH s TpaxaaH Poccuifckoit
Deneparyu vyepes MpeACTaBUTEIS,

- BapuaHt 3. IlpefocTapneHye rocynapcTBEHHON YCIYrd JUIS MHOCTPAHHBIX I'DAXIaH,
IpoXuBaroImuX Ha Tepputopun Poccuiickoit ®eaepariiu

- BapuaHT 4. IlpenocTaBnenue rocyapcTBEHHON yCIyrd Uil MHOCTPaHHBIX TPaIaH,
NPOXHBAIOIUX Ha TeppuTopuH Poccuiickod Meneparuu dyepes npeacTaBUTENS;

- BapHaHT 3. Mcnpasnenne HOMyIMEHHBIX OEYaToOK U OMHUG0K B JOKYMEHTaX, BEIIAHHBIX
IO pe3yNbTaTaM NPeJOCTaBICHHS FOCYJapCTBEHHON YCIIYTH IO BapHaHTy 1.

- BapHaHT 6. McnipasiieHre QOMyIMEHHEIX ONEYaTOK U OIIHOOK B JOKYMEHTAX, BHIIAHHbIX
IO pE3yabTaTaM IIPEAOCTABICHHS IT'OCYAAPCTBEHHON YCIIYTH 110 BapUaHTy 2.

- BapuaHT 7. VicnipaBiieHHe JOMYIEHHBIX ONEYaToK M OMHGOK B JOKYMEHTaX, BBUIAHHBIX
IO pe3yNbTaTaM IIPEAOCTaBICHHS TOCYAapCTBEHHON YCIYTH MO BApHAHTY 3.

- BapuaHT 8. VicnipaBiieHue TOIYMCHHbIX ONEYaToOK M OMUO0K B JOKYMEHTaX, BELIAHHBIX
1O pe3yJIbTaTaM NPENOCTABICHUA OCY JAPCTBEHHOM YCIYTH 110 BapUanTy 4.

Onucanue aAMHHACTPATHBHOMN NPONEAYPHI NPOGHINPOBAHAS 3aABHTES
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45. TIpodminmpoBaHHe 3asBHTENs OCYIIECTBISECICS B CONHAIbHOM UeHtpe, M®II,
nocpeficTBoM EMMHOrO mMopraja ¥ HANpaBIeHO HAa YCTAHOBICHME OOLIMX MPHU3HAKOB, IIO
KOTOPHIM OOBLEMHSIOTCS KATETOPHH 3asBUTENIEH, a TakKe KOMOMHAIMK IPU3HAKOB 3asBHTENCH,
KaKIas M3 KOTOPHIX COOTBETCTBYET OZHOMY BAapHaHTy HPENOCTABICHHA TOCYAapCTBEHHOM
yCIIyTH.

46. CnocoObl omnpejeieHUss W NPENBSBICHAS HEOOXOIMMOro 3asfBHTENIO BapHAHTA
[peIOCTaBJICHUS FOCYIapCTBEHHOM yCIIyTH:

- orpoc (yCTHOE aHKETHPOBAHHE) 3aABHUTE]IS,

- PacCMOTpPEHHE IOKYMEHTOB (CBEACHMIT), NPENOCTABIEHHBIX 3aABHTENEM JHYHO HIIH
MOCTYIHMBIIMX BMECTE C 3asABJICHHEM ITOCPEACTBOM IIOYTEHI;

- IPOXOJXIEHHE 3assBUTEIIEM SKCIEPTHOM cHcTeMbl Enunoro moprana.

47. Tlopsmoxk ompeneleHWs K IPEABIABICHHUS HEOOXOAUMOIrO 3asABUTEIIO BapHaHTa
IPENOCTABICHAS TOCYJapPCTBEHHOM YCIYTH YCTaHABIHBAETCS B 3aBHCHMOCTH OT CBEACHUH,
TOJYYEHHBIX B X0/e ompoca (YCTHOTO aHKETHPOBAHHS) 3asdBHUTENA; PACCMOTPEHHS IOKYMEHTOB
(cBeneHwmit), mpeXOCTaBICHHBIX 3a{BHTENEM JIMYHO KM IOCTYNHBIDMX BMECTE C 3asABICHHEM
HOCPEICTBOM HOYTHI; IPOXOXKIEHHS 3aBHTEIIEM SKCIEPTHOH cHCTeMBI EMHOro noprana.

[Tepeyenp OOMMX MPHU3HAKOB, IO KOTOPHIM OOBEAMHSIOTCS KATETOPHM 3asBHTENCH, a
TAK)KEe KOMOMHAIIMH IPH3HAKOB 3asBHTENEH, KaJas M3 KOTOPBIX COOTBETCTBYET OIHOMY
BAapHAHTy IIPEJOCTABIEHHs TOCYJapCTBEHHOM yciyrd, mpuBeieHbl B IIpumoxennmn Ne 1 k
HACTOSIMEMY AIMHAHUCTPATUBHOMY PETJIAMEHTY.

Onucanue BAPHAHTOB NMPEAOCTABICHHA AIMHHACTPATHBHOM yC/Iyru
Bapuanr 1

48. BapuaHT NpeNOCTaBIEHHS TIOCYIApCTBEHHOH ycIyru aia rpaxnan Poccuiickoi
®denepanuu.

49. Pe3ynsTaToM MpPENOCTaBICHHS TIOCYAapCTBEHHOM YCIYTH SABJIAETCA pPEIICHHE O
Ha3HAYEHHWM BHILIATH €IMHOBPEMEHHOH MaTepHaNbHONM NMOMOINX B CiIydac HalM4Hs IIpaBa Ha
BBILIATY 160 00 OTKa3e B Ha3HaYEHHH BBIILIATH €IMHOBPEMEHHOH MaTepHaIbHOM MOMOIIH.

50. Ilpm mnpenoCTaBIeHHH TIOCYJApCTBEHHOH YCIYTM BBIIOJHAIOTCA CIIEAYIOLIHE
aIMHHACTPATHBHbIE IIPOLEAYPHI:

- IpHeM 3ampoca W JOKYMEHTOB H (W) HHGOpMAlWH, HEOOXONMMBIX Uit
IPENIOCTaBICHUS TOCYAapCTBCHHOM YCIIYTH;

- MEXXBEJJOMCTBEHHOE HH(POPMAIMOHHOE B3aUMO/IeiiCTBHE;

- IPHOCTAHOBIICHHE NPEIOCTABICHHUSA FOCYIapCTBEHHON YCIIyTH;

- IOpUHATHE PEUICHHA O MPENOCTaBICHHH JHOO0 OTKase B IPEJOCTAaBICHHH
roCyIapCTBEHHO#H ycIyry;

- IPeJIOCTaBIICHUE Pe3yJIbTaTa roCyIapCTBEHHOM yCIIyTH;

- OJTyYeHHUE NOTIOJHUTENBHBIX CBEICHHUI OT 3asiBUTENS.

IIpuem 3anpoca 1 JOKYMEHTOB H (1) nH(popMaHH, He0OX0AHUMBIX
JJIS IPeOCTABJICHHS TOCYAAPCTBEHHOH YCIyrH

51. Onucanue afMHHUCTPATUBHBIX IIPOLEAYP, OCYIIECTBISEMBIX COLUAILHBIM IIEHTPOM.
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51.1. OcHoBanwem i Hadada OCYINECTBICHHS aJMHHHUCTPATHBHOM ITPOLEMYDPEI
SBJIACTCS TOCTYIUICHUE 3asBJICHHS (3asBICHHA C INPWIOKEHHEM JOKYMEHTOB, MOIJICKAIIMX
IPENIOCTABJICHUIO 3ajABHTENIEM CaMOCTOATENBRHO B COOTBETCTBHH C IYHKTOM 13 HacTosiero
AIIMUHHCTPaTHBHOTO pEriIaMeHTa).

Crenuanuct ColMaNbHOTO IIEHTPA:

a) MPOBEPAET JOKYMEHTHI, yIOCTOBEPSIOLIAE JIMYHOCTH 3aABUTENS, CBHAECTENLCTBYET
CBOEH IOAMHUCHIO IPaBHIIBHOCTh BHECEHUS B 3asBJICHHE JaHHBIX 3a9BHTEIIS,

0) cBepseT [JaHHBIE IPEACTABICHHBIX [OOKYMEHTOB C JAHHBIMH, YKa3aHHBIMH B
3asBJICHUY;

B) IPOBEPSET KOMILIEKTHOCTD JOKYMEHTOB, IIPABIIBHOCTH O(QOPMIIEHHS B COJEPKAHHE
NPEACTaBICHHEIX JOKYMEHTOB, COOTBETCTBHE CBEJICHHM, COIEPXKAIIUXCS B PA3HBIX JOKYMEHTAX;

r) CHHMAeT KONHH C MJOKYMEHTOB B Ciydae, €CIHM IPEICTABICHbl IOIHHHAKA
JIOKYMEHTOB;

1) 3aBepAET KONMH JIOKyMEHTOB, IOJVIHHHAKH JOKyMEHTOB BO3BpAIIAET 3asBHUTEIIO;

€) PETHCTPHUpYET 3asBIICHHUE;

K) BbLIACT (HANpapiAeT) 3ajiBHTENIO PAaCIHCKY-YBEJOMICHHE O TpHEMe 3asBICHHA W
AOKYMEHTOB C YKa3aHHEM PErHCTPAalHOHHOTO HOMEpA, M JAaThl IIPHEMA 3asBIICHHA.

Pacniucka-yBenomiieHre BBIIAeTCA TPAXIAHUHY Ha PYKH HETIOCPEACTBEHHO IpH IpHEME
3a4BJICHHA O TMPENOCTABICHHM TIOCYJApCTBEHHON yciayrs (mpu JIHYHOM OOpalleHHH
rpaxnaHuHa). Ecnu 3asBieHHe I Ha3HAYEHHS TOCYIAPCTBEHHOH YCIYTH C JOKYMEHTAMH
MOCTYNHIIO B COLMAJBHEIN IEHTP MO IIOYTE, PacIHCKa-yBEIOMIICHHE HANpPaBIETCA B aapec
rpakaHHHA [0 MOYTeE.

Ilpy OTCYTCTBMM y 3asBHMTENd 3aNONHEHHOTO 3asBICHHUS HIH €ro HEIpPaBHILHOM
3aM0JTHEHUH CIICHHATHCT COMHAIBHOrO EHTPA IOMOraeT 3asABUTEIIO HAIMCATh 3asBICHHUE.

OOuuit MaxcUMAaNbHELH CPOK BHITOTHEHUS aIMUHUCTPATHBHEIX ASHCTBHI cocTaBger 15
MHHYT.

KpurepreMm npuHsaTHS peleHus MO aIMHHUCTPATABHOM IPOLEAYpE ABIAETCA obpaleHue
3aABHTENIA 32 TOCYJaPCTBEHHOHR yCIIyroi.

PesynbraroM agMUHMCTpAaTHBHOM mpomexypbl sBIseTcA IIpHEM 3asBlEHHA M
AOKYMEHTOB, HEOOXOMMBIX JIJI IPEAOCTaBICHUA TOCY JapCTBEHHON YCIIYTH.

Crnoco6oM ¢ukcarum pesynbTaTa BBUIONHEHHS AJMHHHCTPATHBHOM IIPOIEXYPHI
ABJICTCS PETUCTpalKs U BHeceHue 3asBieHus B ACII.

Hocne perucrpamuu 3aspienns B ACII cenuamuct coquaitbHOro MEHTpa HANpaBIISeT Mo
3allMIIEHHBIM KaHalaM CBA3M JHOO MHBIM CIOOCOOOM, HCKIIOYAOMMM BO3MOXHOCTD
O3HAKOMJICHHS C COAEPKAaHUEM JOKYMEHTOB JIIOOBIX TPETBUX JIMII, 3aSBJICHHE B OPraH MECTHOIO
CaMOYITpaBJICHHs JJId YCTAaHOBIECHHS (aKkTa MPOXMBaHWS 3asIBHUTENS B JKAIOM ITOMEINCHHH,
HaxoONAIEMCS B 30HE YPE3BBIYAWHOA CHTyanuw, H (akrta HapylleHHs YCIOBH
KUSHENEATCIPHOCTH TpaXJIaHHHA B pe3yJbTaTe BO3NEHCTBHS IOpaXalommx (GaKkTopos
HCTOYHHKA YPe3BbIYaiHOU CHTYaIHH.

52. Onucanue aIMHHUCTPATHBHEIX IPOLEAYP, OCymecTBIseMbIX M®ILI.

52.1. 3asBurens obpamaercs K cmemmanucry MOILI, mpeacTaBIss  JTOKYMEHT,
YIOCTOBEPSIOMUA JIMYHOCTh, W NOKYMEHTH Ha IPEAOCTABIEHHE IOCYIAPCTBEHHOH YCIIYTH,
KOTOpBIC HE MOTYT OBITH NMOJTyYeHBI G€3 yUacTHs 3assBUTENS.

Crennamict M®LI ocymecTeiser cleayomue 1efHcTBU:
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a) HHpOPMHUPYET 3aBUTEIA O MOPAAKE U YCIOBUAX MOJIYYESHAA TOCYAaPCTBEHHOM YCITyTH
gyepes MOI];

0) BBLIAET 3aBUTEIIO OJIAaHK 3asABICHHS Ha MOJYUYEHHE roCyJapCTBEHHOM YCIIyTH, MOCie
3aIIOJIHEHNS 3asBUTEIIEM IIPOBEPSET IIPaBHIIBHOCTh BHECEHHBIX JAHHBIX U BU3HUPYET 3aIBJICHUE;

B) IIpHA HEOOXOAVMOCTH 3alloJHACT 3adBlICHUE HA NOJIyYeHHEe rocyJapCTBEHHOHN yCIyTH,
pacreyaThIBacT €ro U MPeICTaBIAeT 3a1BUTEIIO Ha IOIITHC;

I) IpoBepseT JOKYMEHTHI, YAOCTOBEPSIOIIME JIHIHOCTH 3asBUTENSA, CBHACTEILCTBYET
CBOEH MOANHUCHIO MPAaBHIIBHOCTH BHECEHH B 3a4BJICHUE JAHHEBIX 3asBUTEIIS;

J) OCYLIECTBISET IPOBEPKY IIOMHOTHI IPEACTaBICHHBIX IOKYMEHTOB, YKa3aHHBIX B
nyHKTe 13 HacTosImEero AJXMHHUCTPAaTUBHOIO perjaMeHTa, HeOOXOIUMBIX JUIS MPEIOCTaBICHHS
rOCyZapCTBEHHOH YCIIyTH;

€) IMpoBepseT, HMMEN0 U MeECTo ofpalieHHe TIpaXAaHWHa paHee, IMPOCTABJISET
COOTBETCTBYIONIYIO OTMETKY B 3asBJICHHUM;

%) OCYIIECTBISAET PETUCTPALMIO JOKYMEHTOB B HHGOOPMAIHOHHOM crcTeme MOII.

O6muit MakCHMAaBHBIH CPOK BHITOIHCHUS aAMUHUCTPAaTHBHBIX ISHCTBHIA cocTaBngeT 15
MHHYT.

KputepreM mnpHHATHA pemeHHd MO aJMUHHUCTPAaTHBHOM IpOLEAype SBISETCH
NOCTYIUTCHHE HEOOXOMUMBIX JUIs IPEIOCTABICHUS FOCYJapCTBEHHOM YCIYIH JOKYMEHTOB.

Pe3ynpTaToM aAMHHHCTpAaTUBHOM IPOLEAYpPHl SBJIAETCS MNPHUEM JOKYMEHTOB OT
3a4BHTEII M UX pETHCTpaius B HHGopMalMOHHOH cucteMe M®IL] u Brizaua pacmucku 06 MX
IIpHEME 3asSBUTEITIO.

I'paxknaHHHYy Ha PyKHM HEINOCPEICTBEHHO IPH IpHEME 3asBICHHA O MpPeIOCTABICHHU
rOCyIapCTBEHHOH yciyrd (OpH JHMYHOM oOpalieHHH) BBIAAETCA pAaclHHcKa O IpHeMe
JOKYMEHTOB, B KOTOPOH YKa3bIBa€TCs KOJHYECTBO IIPUHATHIX JOKYMEHTOB, PETHCTPAIMOHHBIHA
HOMEp 3asdBJICHUH, QaMmiusg U moamuck cuenuanncra MOII, npuHsBLIEro 3asgBieHHe, AaTa
IpueMa JOKyMEHTOB.

CnocoboM ¢Qukcanuu pe3ynbTaTa BBIIONHEHHS aJAMHHHCTPATHBHOM IIPOUELYPHI
SBJISIETCA PETHCTpallisl 3asdBICHHSA M JOKYMEHTOB 3asBUTENd B HMHGOPMAIMOHHOM CHCTEME
ML,

Cnenpamuct MOILL dopMupyeT KOMIUIEKT JOKYMEHTOB, HAIPaBiIsieT B COMHAIbHBIA
uentp. Ilopsanok nepenaum AOKyMeHTOB ycTaHOBIeH CorViallleHHEM O B3aUMOJCHCTBHH MEXIY
COIHAJILHBIM LIeHTpoM U ML,

B cnyuae ofbpamenus 3asBHTEN B TEPPUTOPHAIBHOE OOOCOOJICHHOE CTPYKTYPHOE
noxpaszienienne pabotHuk MOI] o6s3aH nepemaTh B COLMAIBHBIA LEHTP JOKYMEHTEHI,
IIOJTIy4EHHBIE OT 3asBUTENS, B CPOK He Oonee 5 pabounx qHEll ¢ MOMEHTa MOJIYIEHHS 3asBICHUIL
OT 3asBHTEJIA O IPEIOCTABICHHH IOCYJAPCTBEHHOM YCITYTH.

O6muii MaKCHMAaNbHBIH CpPOK OCYIIECTBICHHS aJMHHHCTPATHBHON IPOIEIYpHI
crenuanucrom MOII:

a) IPH HIHYUM IIOJIHOTO IepedHs MOKYMEHTOB HE MO3[JHEE BTOPOro pabodero IHS
CIEYIOIEro 3a AHeM obpanieHus 3assutensi B MOLJ;

6) pu HapaBJICHUH MEXBEJIOMCTBEHHBIX 3alIPOCOB HE MO3/IHEE BTOPOro paboydero AHs ¢
JIATh] OJYYEHHUSA OTBETOB Ha HAIlpaBJICHHBIE 3aIPOCHI.

KpurepreMm NpHHATHS pelIeHHsS IO aJMHHHCTPATHBHOM MPONEAYpE ABIACTCA HATHYHE
HOJTHOTO IIEPEYHs JOKYMEHTOB, HEOOX0IMMBIX UL IIPEJIOCTABICHUS TOCY JAPCTBEHHOM YCIIYTH.
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PesynpraTroM aIMHHHCTPAaTHBHOH NpONEAYPHl SBISETCA [Eperada  KOMIUIEKTA
JOKYMeHTOB U3 MO®I] B conuanbHEIi HEHTP.

ConocoGoM  ¢ukcanuu pe3ynbTaTa BBIIOJHEHAS AIMMHUCTPATMBHOW IIPOLEXYpPHI
SABISIETCS OTMETKA B MHpOpManuoHHOH cuctemMe M®I] o mepenaye KOMIUIEKTa JOKYMEHTOB B
COLIMAJIBHBIHN LEHTD.

53. Onmucanne aJAMMHHCTPAaTHBHBIX IIPOLENYp, OCYIIECTBISEMEIX C HCIIOJIB30BAHHEM
Enunoro moprana

53.1. ®dopmupoBaHHE 3afBICHHUSA OCYIIECTBISETCA IOCPENCTBOM  3allONHEHMS
SNIEKTPOHHOH (OpMEI 3asBieHHA Ha EquHOM moprane Ge3 HEOOGXOAMMOCTH AONMOTHHTEILHOM
IIOJ]a4uH 3asBJICHUS B KaKoi-mu00 uHOit hopme.

®opmaTHO-IOTHYeCKas IPOBepKa CPOPMUPOBAHHOTO 3asBJICHUS OCYIIECTBISETCS MOCTIe
3aMOTHEHUS 3aBUTEIEM KXKIOro M3 MOJIEH 3IeKTpoHHOM (opMb! 3asBieHus. [Ipy BHISBICHHH
HEKOPPEKTHO 3aMOJHEHHOIO MOJIA 3JIEKTPOHHOH (OpPMEI 3asABJICHHS 3aABUTENb YBEAOMIISIETCS O
XapaxkTepe BBIABJICHHOH OIIMOKH M MOPAJKE €€ YCTPaHEHHS MOCPEACTBOM HHPOPMALHOHHOIO
COOOIIEHHS HEMOCPEICTBEHHO B 3JIEKTPOHHOM (GopMe 3adBIIeHHU.

ITpn hopMupoBaHuH 3asBIEHUA 3aSBUTEIIO 00ECIICUMBACTCS

a) BO3MOXKHOCTH KONHPOBaHHS H COXpaHEHWs 3allpoca M HHBEX JOKYMEHTOB,
HeOOXOMMBIX I IPENOCTaBICHHS FOCYJAPCTBEHHON yCIIyTH;

6) BO3MOXHOCT mHeYaTH Ha OyMaKHOM HOCHTENlE KONHM 3JICKTPOHHOM (HOPMEI
3asBJICHUS;

B) COXpaHEHHE paHee BBEJCHHBIX B DIEKTPOHHYIO GOpMY 3adBICHUS 3HAUCHUH B OGO
MOMEHT IO JKCJIaHHIO IIOJIB30BATEN, B TOM YHCIIE NP BO3HHKHOBEHHMHM OIIMOOK BBOJA H
BO3BpaTe I IIOBTOPHOI'O BBOJA 3HAYCHUH B 2I€KTPOHHYIO (OPMY 3asBIICHHS;

I) 3aNOMHEHHE MOJIeH JIeKTPOHHOH (OpMBI 3adBlieHMs [0 Hayajga BBOJA CBEHCHHIL
3adBHTEIEM C HCIIOJNIb30BAHMEM CBeACHMH, pasmemeHHBix B ECHA, u  cBezeHni,
OmyONMKOBaHHEIX Ha EMMHOM HOpTage, B YacTH, KacalolEHCs CBENEHHH, OTCYTCTBYIOIIHX B
ECHUA;

[) BO3MOXKHOCTb BEPHYTHCA Ha JIOGON M3 9ITAlOB 3alONIHEHHS JIEKTPOHHON (HOPMEI
3asBJIeHHs O€3 TOTEpH paHee BBEJACHHOM HHPOPMaIHH;

€) BO3MOXHOCTh JIOCTYNa 3asBHTENd Ha EquHbli IOpTal K paHee NOJAHHBIM HM
3a9BJICHUSAM B TCUCHHE HE MEHEE OJHOTO rojia, a TaK)Ke YaCTHYHO CHOPMHUPOBAHHBIX 3asgBICHHM
- B TCYCHHE HE MCHEE 3 MeCSIIeB.

CdopMupoBanHOE U IOINMHCAaHHOE 3asABICHHE, U HHBIE JOKYMEHTHI, HCOOXOIUMEIE VIS
NPEAOCTABIICHNS I'OCY IapCTBEHHOR yCIIyTH, HAlIPaBIIAIOTCA B COUAIBHBIN HEHTP MOCPEACTBOM
Enunoro nopraia.

53.2. CnenmanucT CONMAIBHOTO LIEHTpA HPH NPUEME M DPETMCTPAlMH 3asBICHHS M
AOKYMEHTOB, HEOOXOAMMBIX [ IPEAOCTABIECHUS FOCYAapPCTBEHHOM YCIIyTH:

a) IPOBEPAET HAIMYHE JJIEKTPOHHBIX 3asiBICHHM, NOCTyNMBIMHUX ¢ EnuHOro moprana, ¢
IEPHOZOM HE pexe 2 pa3 B IeHb;

6) paccMaTphBaeT NOCTYNMBLINE 3aSABJICHAS M PUIOKEHHBIE 00pasbl JOKYMEHTOB
(1OKyMEeHTHI);

B) oOecnieunBaeT B CpPOK He mo3pHee 1 paGouero HHS ¢ AaTel MOJAUM 3asBICHHUS HA
Enunblii noprain, a B ciydae ero NOCTYIUICHHS B HepaGOYMil WM Npa3sIHMYHBIA I€Hb, - B
CIIeAyIOIIUH 3a HUM INEpPBhIA pabouwii NeHb:
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- TIpHeM 3adBJIEHHA © JOKYMEHTOB, HEOOXOAMMBIX [UI1  MpPEIOCTaBJICHUS
rOCYAapCTBEHHOH yCIIyTH;

- HaOpaBJICHHEC 3adBUTENIO YBCIOMICHHSA O TIIPHEME, DETHCTpallMM 3asABIICHASI H
JIOKYMEHTOB, HEOOXOMUMBIX IS NPENOCTaBICHHS TOCYAApCTBEHHOM YCIYIrH, IIOCPEICTBOM
Enunoro noprana.

54. OcHoBaHus 11 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOMUMBIX Ui IIPEAOCTaBJICHHUS
rOCyIapCTBEHHOH yCIIYTH, HE IPeIyCMOTPEHEI.

MexBe0oMCTBeHHOE HH(POpPMAIIHOHHOE B3aHMO/IeHCTBHE

55. JlokymeHTHl (CBeIeHHs), 3allpalliBaeMble B MEKBEIOMCTBEHHBIX 3alpocax,
HeOOXOMUMEBI I HPHHATHS DPEHICHUS O INPENOCTaBIEHMH JIMOO OTKase B MPEAOCTaBICHHH
rOCyJapCTBEHHOU YCIIyTH.

MexBeJOMCTBEHHBIH 3ampoc HAlpaBiIseTcs B (opMe 3JIEKTPOHHOIO JOKYMEHTa C
UCIONB30BAHHEM €IUHONM CHCTEMBI MEXBEIOMCTBEHHOIO JJICKTPOHHOIO B3aUMOACHCTBUS H
HOJKIIOYAEMbIX K HEH PpPErHOHANBHBIX CHCTEM  MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMOJICHCTBHS, a NMPH OTCYTCTBHH JOCTYIIa K 3TOH cHcTeMe - Ha OyMaXHOM HOCHTEJE C
cobmonmenueM TpeGoBaHMH 3aKoHOHarenbcTBa Poccmiickoit ®emepanun B obnactu
HEPCOHAIBHBIX JaHHBIX.

56. B Me>xBeJOMCTBEHHOM 3aIIpOCE YKA3bIBAIOTCS CIEAYIONINE CBEACHH:

- HANMEHOBAaHUE OpraHa, HalpaB/BIIOEro MEXXBEIOMCTBEHHEIH 3a1poc;

- HAHMEHOBaHUe OpraHa, B aijpec KOTOPOTr0O HalpaBseTCS MEKBEIOMCTBEHHBIH 3a11pocC;

- HaNMEeHOBaHME I'OCYJapCTBEHHOH YCIIyry, /U IMpeIoCTaBIeHUs KOTOpoi HeoOX0auMo
IpeAcTaBliCeHHE JOKYMEHTa U (WiK) HH(GOpMaLnHy;

- yKa3aHHE Ha IOJIOXKEHHUsS HOPMATHBHOTO IIPAaBOBOTO aKTa, KOTOPHIMH YCTaHOBJICHO
npeicTapieHHe MOKyMeHTa ¥ (win) HHGOpMamuu, HEOOXOAMMBIX JUIS IPENOCTaBICHHS
rOCyAapCTBEHHOH YCIIYTH, M YKa3aHUE HA PEKBU3UTHI TAHHOTO HOPMaTHBHOT'O IIPABOBOIO aKTa;

- CBe/leHHs, HeoOXoIuMble IS IPEACTAaBICHUSA AOKyMeHTa M (WiH) HHpopMmanuw,
YCTaHOBJIEHHBbIE AJIMUHHUCTPAaTHBHBIM PETIIAMEHTOM NIPENIOCTABIICHUS TOCYJapCTBEHHOM yCIIyTH,
a Taxke CBEJCHUS, NPeIyCMOTPEHHbIE HOPMAaTUBHBIMH NIPABOBHIMH aKTaMH KaK HEOOXOIUMEIE
IUTS IPEACTaBIICHUs TaKMX JOKYMEHTa U (MIH) HHpOpMAaIHH;

- KOHTaKTHas HHGOPMAIIUS I HalpaBJIeHUs OTBETAa Ha MEXBEOMCTBEHHBIH 3aIpoc;

- laTa HaIlpaBJICHHUs MEXBEJOMCTBEHHOrO 3aIlpoca;

- ¢amunus, uUMs, OTYECTBO M AOJDKHOCTH JIHIIA, IIOJTOTOBHUBINETO ¥ HAIIPABHBIIETO
MEXBEJIOMCTBEHHBIN 3ampoc, a Takke HOMep ciuyxeOHoro TtenedpoHa u (Winm) ampec
9NEKTPOHHOM MOYTHI JAHHOTO JIMIA JUIS CBS3Y;

- uHpopManusa o QaxkTe MONyYEeHHs COrIacHs, MPeIyCMOTPEHHOIO 4acThIO 5 CTATbH 7
®enepanpHoro 3akoHa ot 27 wmriong 2010 r. Ne 210-03 «O6 opraHuzaluu NpeAOCTaBICHUS
rOCyZlapCTBEHHBIX ¥ MYHHIIUIAJIBHBIX YCIYr» (IPH HAIpaBICHUH MEXBEIOMCTBEHHOIO 3alpoca
B ClIydae, IpeAyCMOTPEHHOM 49acThio 5 ctatbu 7 @enepanbHoro 3akoHa Ne 210-03).

57. Chenuamuctsl couuanbHOro IneHtpa, MOIL] d¢opMupyloT ¥ HanpaBISIOT
MEXBEJIOMCTBEHHBIE 3allpOCHl B CIEAYIONIME OpraHbl M OpraHW3alliH, Y4YacTBYIOIIHE B
NPENOCTABIICHUN TOCYJapCTBEHHOH YCIYIH, JUIS MONy4YeHHS MJOKYMEHTOB (CBEAeHHIA),
HEOOXOIUMBIX U1 IIPEIOCTaBICHHS TOCYIapCTBEHHOM yCIIyTH:

- opransl 3AI'C;
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- ydpexnmeHHs M opraHm3amuu Maraganckoit o6nacTH, B pPacHOPSIKEHHH KOTOPBIX
HaXOAATCH CBEICHHS O MECTE JKHTEIHCTBA Ha TeppuTOopud MaragaHckod oOmacTu poauteneit
(ponuTtens) u nerei;

- MUC Poccuu u TeppuropuansasiMu opranamu MUC Poccuy;

- MB/] Poccun;

- Oprassl OTIeKH U IONeYnuTeNbcTBa Marananckoi o6acTy.

IIpoBepka HaxOXICHUSA aapeca IMPOXHUBAHHSA, YKa3aHHOTO 3asBHUTENEM, B 30HE
4pe3Bbryaitnoif cutyauuu ocymecteisercas MUC Poccuu u tepputopnansasmMu opranaMa MUC
Poccun no CM3B.

[IpoBepka MacmOPTHBIX JaHHBIX 3afBUTENS W JIAI, yKa3aHHBIX B 3asABJICHHH, a TAKKe
CBEIEHHUHA O PEerHCTpallMy OCYIIECTBIAETCS ITyTEM HalpaBIeHUs MEXBEAOMCTBEHHBIX 3allpOCOB
o CM3B B unpopmanuonnyio cuctemy MBI Poccun.

[IpoBepka CBelE€HW O TOCYAApCTBEHHOW PpETrHCTpallid PpOXIeHHs peOeHka (meTeil)
3asBUTENIS, B TOM YHCJIe CBEICHHI 0 poauTene (poauTensax) peOeHka (nereil), a Takxke mpoBepKa
CBEJICHMI O TrOCyJapCTBEHHON pEerncTpalldd CMEpTH Juma (JII), yKa3aHHBIX B 3asABIICHHH,
OCYILIECTBIIAECTCA IIyTEM HampaBlIeHHs MEXBEIOMCTBEHHBIX 3ampocoB mo CMOB B Enmnsiit
TOCYAapCTBEHHBIN peecTp 3allMCH aKTOB I'PAKAAHCKOTO COCTOSIHHUS.

ITpoBepka cBeneHuit O JUIICHUN WM OTPaHUYEHHH POJUTENHCKAX IIPaB B OTHOUICHUH
JMIA, MONABINETO 3asiBlleHHME Ha peOeHKa (aereif), OCYIIECTBIAETCS IIyT€M HanpaBICHUS
MEXBEJIOMCTBEHHbIX 3ampocoB o CMOB B Emmnyro rocyzapcTBeHHYI0 HHPOpPMAIHOHHYIO
CHCTEMY COITMABHOTO O0ECIIEYECHUS.

ITpoBepka cBeneHmit 00 YCTaHOBIECHMM OHEKH W (MJIH) TONMEYHTENBCTBA, YKa3aHHBIX B
3asBJIEHUH, OCYIIECTBIIIETCS COIMATBHBIM LEHTPOM B ToM uncie mo CMOB.

ITpoBepka Hamuuws ¢axkra paHee Ha3HAYEHHOH BBIIUIATHI 3asJBUTENI0O B CBA3H C
HapyIIeHHEM YCJIOBHH €ro XH3HEICATENbHOCTH B pe3yJbTaTe BO3LCHCTBUA IOpAXKAIOIIUX
(GaKkTOpOB HCTOYHHKAa Ype3BLIYAWHOM CHTyaluy, SBISIOMIEHCS OCHOBaHHEM OOpallcHHS 3a
MPEAOCTaBICHUEM TOCYJapCTBEHHONH YCIYTH, OCYIIECTBISETCS COLMAIBHBIM LEHTPOM C
ucnons3oBanneM ACTL

Yxa3aHHbIE OpraHBl 1 OpraHu3anuy 00s3aHbl pacCMOTPETH MEKBELOMCTBEHHBIE 3aIIPOCH
M HallPaBUTh OTBET B CPOK, HE MPEBHIIIAIOMHUN 5 pabounx AHE#H co THSI UX MOCTYIUIEHHS B TaKHE
OpTraHbI M OpraHU3alllH.

MexBeIOMCTBEHHBIT 3anmpoc HalpaBifeTcs B (OpME 3JIEKTPOHHOIO JOKYMEHTa C
ucnons3zoBanneM CMOB, a npu OTCYTCTBHH JOCTyHa K 3TO# CHUCTEME - Ha OyMa)KHOM HOCHTEIE
c cobmoneHueM TpeOoBaHMl 3aKkoHOAATENBCTBA Poccmiickoit PDenmeparuum B - o0nacTu
NIEPCOHANBHBIX JaHHBIX.

OO6muit MakCUMaJbHBIA CPOK BBIIIONHEHHS aJMHHHCTPATHBHBIX AEHCTBUIi cocTaBiser 1
pabounii eHb.

Kpurepnem npuHATHA pelleHHS IO aJAMHHHCTPAaTHBHOW Iponexype SBISETCS
HEOOXOMMMOCTh JUIsI IIPEAOCTABIEHHsS TIOCYyIapCTBEHHOM YCIIyrH MOKYMEHTOB (CBEIEHHIA),
yKa3aHHBIX B ITyHKTe 15 HacTosmero AJIMUHHCTPAaTHBHOTO peryiaMeHTa.

Pe3ynpTaToM aJAMHHHCTPAaTHBHOM IpOLEAYpPHl SBIAETCS IONYyYeHHE JOKYMEHTOB
(cBeneHwmit), HEOOXOIMMBIX IJIS IPENOCTABICHUS TOCYJapCTBEHHOM YCIIyTH.

CnocoboM ¢Qukcaumu pe3ynpTaTa BBIIOJHEHUS AJAMHHHACTPATHBHOM IPOLEXYPBI
CIENMANHCTOM CONHAlIbHOro ILeHrpa sBmsercs otMerka B ACII o HampaBieHuH
MEXXBEIOMCTBEHHOTO 3aIpoca.
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Croco6oM ¢rkcanun pesysibraTa aIMHHECTPATHBHOM IPOLEAYPhI CIEHUATHCTOM M®I]

ABISACTCA PErHCTpallis MOCTYNHBIUKMX NOKYMEHTOB (CBeleHH) B MHPOPMALMOHHOH CHCTEME
ML,

IIprocTaHoB/IeHHE IPEIOCTABIEHHS FOCYAAPCTBEHHOMN YC Iy

58. OcHoBanHeM [l MPHOCTAHOBIECHHS IIPEIOCTABIIEHHS TOCYIAPCTBEHHOM YCIYTH B
COOTBETCTBHM C HOPMAaTHBHEIM IPaBOBBIM aKToM Marananckoii 061acti SBIseTCs OTCYTCTBHE
BO3MOXHOCTH pabOTEI KOMHCCHH, CO3/aBAEMOf OPraHoM MECTHOTO CaMOYIIPABJIEHAS B ILEJIX
NOATBEPX/CHHA (haKTa IOCTOSHHOTO NPOXKMBAHKS 3asBUTEIIS B XUJIOM NIOMEIEHAH, YKa3aHHOM
B 3a4BJICHHH, U YCTAHOBJIEHMs (pakTa HApYLIEHHS YCJIOBHH >KHU3HEACATENLHOCTH 3adBHTENS B
pesyibTaTe BO3ACHCTBHS OPaXKaoIuUX HaKTOPOB MCTOYHUKA Ype3BbIYaitHOM CHTyalHH (Hanee -
KOMHCCHS), B CBS3H C BO3JCHCTBHEM IIOPAXAOIIHX (GakTOpOB HCTOYHHKA dYpe3BLIYAMHOM
cutyanuy. Cpok IPefOCTaBIEHHS IOCYJapCTBEHHOM yCIyTH NPHOCTAHABIMBAETCS IO [IPUHATUSA
COOTBETCTBYIOIIEIO HOPMAaTHBHOI'O IIPaBOBOro akra MaragaHckoif o6IacTH Ha OCHOBAHHH
PCUICHUSA KOMHMCCHH IO NPEAYNPeXICHHIO M JIMKBHIAUMM YPEe3BBIMANHBIX CHTyaldi H
obecreyennto moxapHoii GesomacHocTH Marafanckoif 061acTH 06 OKOHYAHHH BO3JIEHCTBHS
NOPAXKAIOIUX YAKTOPOB HCTOTHUKA YPEe3BBMANHON CHTYAIMH.

IIpunsgTHE pemeHns 0 mpexocTaBaeHuH (06 0TKa3e
B NIPEOCTABJICHHH) rocy 1apCTBEHHOM ycIyru

59. OcHOBaHWEM 1N Havala aIMMHHUCTPATHBHOM IIPOIEXYPHl SBIAETCS NOCTYILICHHE
3aSBICHAS TPAXIAHWHA C HEOOXOIUMBIME JOKYMEHTaMH B COLMATLHEIM IIEHTP H OTBETOB Ha
MEXBCIOMCTBEHHBIC 32lPOCE], B TOM YHCJIE 3aKIIOYEHHI KOMHCCHH, CO3JaBaeMoil opraHaMu
MECTHOTO CaMOYNpPaBJICHHS, 00 YCTaHOBIEHHS NHGO HEyCTAHOBICHHH (aKTa IIPOXKHBAHHS
3a4BHTCIIA B XKUJIOM MOMEUICHHMH, HAXOMAINEMCS B 30HE Upe3BBIYAliHOM cHTyanuu, H (akTa
HapyIIEHUs  YCIOBHUH JKH3HENEATENHHOCTH TIpaKJaHMHA B  pe3yJbTaTe BO3LEHCTBHA
NOPAXAOLIMX HAKTOPOB HCTOTHHKA YPe3BEMANHON CHTYaIUH.

Crenmanuct conuansHOro HeHTpa:

- IPOBEPSIET MOCTYMMBIINE JOKYMEHTHI (CBEACHHS);

- ONIPEIENSET HAIMIKe MO0 OTCYTCTBHE MpaBa Ha IIOJIyYeHHE TOCYAapCTBEHHON YCIIyTH
B COOTBETCTBHH C JICHCTBYIOIUM 3aKOHOIATEILCTBOM;

- TPHHUMACT pEHICHHEe O Ha3HAYeHHH b0 00 OTKaze B Ha3HAYEHHM BHIIATEI
CAMHOBPEMEHHOM MaTepHaIbHON OMOIIH B CPOK, He NpeBblaomuit 10 pabouux nHel ¢ 1aTel
TIpHeMa 3asBJIeHAS. B ciyyae He MOCTYIUIEHHs B CONMATBHBIH LIEHTp 3alpalliiBaeMBIX B PaMKax
MEXBETOMCTBCHHOIO B3aUMOJICHCTBUA CBEICHHH CPOK NPHHATHS PELIEHHS O Ha3HAYCHHH JIHGO
00 OTKa3e B Ha3HAYCHMH BHIILIATHI €MHOBPEMEHHOM MaTepUaTbHOM TOMOIIH IIpOJIeBaeTCA Ha
20 paGouux nHei.

B ciyqae ycranosnenus ¢axra HaNMUAS B 3aABIEHAH U (HITH) JOKYMEHTaX (CBEICHHUSAX),
IIpEICTABIICHHBIX 3ajABHTEIIEM, HEJOCTOBEPHOH H (M/IM) HENOJHON MHGOPMAIHH COLMATBHBIN
IEHTp BNpaBe BEPHYTb TaKWe 3asdBICHHE M (WIK) JOKYMEHTHI 3as{BHTENIO Ha J0pabOTKYy C
yKasaHueM HHGOpMauMH, Ioiexamelf KOPPEKTHPOBKE, M CpOKa s IIpeOCTaBIICHA.
3adBUTENb NPEACTABIAET N0PabOTaHHBIE 3a4BICHHE H (unH) MOKyMEHTEI (CBE/IEHHS) B TCUEHHE 5
paboumx JHel Co JHS MOTyYeHHUs 3asBICHAT OT COLHATIBHOTO IIEeHTpa.
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YcraHoBneHHE (aKTOB NPOXUBAHHA I'DaXJaH B JKHIBIX [TOMELIEHHAX, HAXONAIIUXCS B
30He 4Ype3BBMYAHHOH cHTyanuu, W (aKTOB HapyIICHWS YCIOBMH MX JKH3HEACATCIHHOCTH B
pe3ysbTare Ype3BLYAHHON CHTyalliM OCYLIECTBISETCA KOMHUCCHSMH, CO31aBacMBIMH OpraHaMy
MECTHOTO CaMOYIPABIICHHS, 3aKIIOYECHHSA KOTOPHIX 00 YCTAHOBIEHHH YKa3aHHBIX ()akTOB B
TeueHre 1 paGoyero QHA Iocne MX YTBEPXKACHHSA HANpPAaBIAIOTCHA [NIABaMH MYHMIMIIATLHBIX
o0pasoBaHHH IO 3aIMIICHHEIM KaHATaM CBA3H JHOO HHBIM CIOCOOOM, HCKITIOYAIOUINM
BO3MOXXHOCTB O3HAKOMIIEHHS € COJICP)KaHHUEM JOKYMEHTOB JIIOOBIX TPETHUX JIMI, B COMMAIBHBINR
IeHTp. MakCHManbHEIl CPOK IIOATOTOBKH 3aKIIOYEHHS COCTaBiseT 7 paboumx AHEH ¢ AaThl
HOCTYIUICHUS 3asIBJICHUS U3 COLMAIBHOTO IIEHTpA.

B ciysae npenocTaBieHMs HENONHOTO KOMIUIEKTa JOKYMEHTOB  (CBeAEcHHIA),
HEOOXOMMMBIX Ul Ha3HAYeHHS BBILIATHl €JUHOBPEMEHHOM MaTepHAaTLHON NOMOIM M
yKa3aHHBIX B IyHKTe 13 Hacrosmero AJMHHHCTPaTHBHOTO perjiaMeHTa, 3asBHTEIb BIIPaBeE
NPENOCTaBUTh B COLHANBHBIA HEHTP HEAOCTAOIIME JOKYMEHTH (CBeleHHs) B TeueHue 10
pabouux qHEH co AHSA perucCTpalyy 3asBIICHHS.

Broimnara eIMHOBpPeMEHHON MAaTepPHANBHON [OMOLIM TPAXIAHMHY OCYIIECCTBISETCS
COLMAIbHBIM LEHTPOM 4Y€pe3 KPEIWTHBIE OPraHH3alldM, YKa3aHHBIE B 3asBJICHHM, WIH Yepe3
OpraHM3aliy MOYTOBOM CBA3H II0 MECTY JXKMTENBCTBA IPAXKJAHHHA B TeueHHe 15 paGounx aHei
CO JIHA NPHHATHS PEUICHUS O HA3HAYSHUH BBIILIATEL

OOwmuii MakCHMAaJIBHBIA CPOK BBHIIONHEHUS aIMHUHHCTPATHBHON MPOLEAYPHl COCTABIIAET
30 pabouux mHe# co THS pErHCTPaIMH 3asABICHHU.

KpurepreM npunATHS pelIeHHs IO aIMUHHUCTPATHBHOM MpoLlEAype SBISICTCS HATHYHE
OCHOBAHHH JUIS IPEJIOCTaBICHHs TGO OTKa3a B IIPEIOCTaBICHAN FOCYIapCTBEHHOM yCIyTH.

PesynbraroM aJMMHHCTpaTHBHOH IIPOLENYPHI SBISETCS IPHHATHE pEIEHAS O
IPENOCTaBIICHAM JIM00 OTKa3e B IIPeIOCTaBICHUN TOCYAaPCTBEHHOM YCIyrH.

CnocoboM  dukcanuu pesyinbTaTa BBINOJHEHHS aIMUHHCTPATHBHOW IIPOLETYpPHI
ABJIAETCS OTMETKA O puHATOM pernenuu B ACIL

IIpenocrasiienne pe3yabTaTa rocy1apcTBEeHHON yCIyrn

60. CrenuamucT COLHMaIbHOTO IEHTPa (OPMHUpPYET YBEAOMIEHHE O IIPENOCTABICHHH
b0 OTKa3e B IPEJOCTABICHHH TOCYJAPCTBEHHONW YCIYTM M HANpPaBisdeT yBEIOMIICHHE
3ajdBUTEIIO B aBTOMAaTH4YECKOM peXMMe MMOCpencTBOM push-yBenomienus Ha Equnom mopraie,
Ha aJpec JNICKTPOHHOM IMOYTHI, YKa3aHHBIA B mpodmiae 3asBurens Ha EauHoM moprane, Ha
YKa3aHHBIA 3a4BHTENIEM aJPEC IIOYTOBBIM OTIIPABICHHEM WM TIPH JIMYHOM OOpallICHHUH.

YBezomiienre 0 pesyibTaTe NPeIOCTABICHAS FOCY1apCTBEHHOM YCIyIH HapaBysaeTca B
T€YCHHe 5 pabouMx OHEH CO NHS NPHHATHSA PENICHHS O HA3HAYECHUM IPHHATHE PELICHHS O
NPENOCTABICHAH MO0 OTKa3€ B [IPEIOCTABICHUH IOCYAAPCTBEHHOM YCIYTH.

KpurepueMm npuHATHS pelleHHs [0 aJMHHUCTPATHBHOM MpPOLENypE ABIAETCS HATHUHME
pe3ynbTaTa IpeAOCTaBIEHHS TOCYAapCTBEHHOH YCIyTH.

PesyibraroM aIMHHMCTpaTHBHOH IpoLlenypsl sIBISETCA Bblnaya (HaImpaBlieHHE)
3a4BUTEINIO YBEIOMIICHHS O PE3yNbTaTe NPEAOCTABICHUS TOCYAaPCTBEHHOM YCIYTH.

CnocoboMm ¢ukcanum pesynbTarTa BBIIOJIHEHHS aJMHHHUCTPATHBHOM IIPOLELYpHI
sByseTcss otMeTka B ACII o HanpaBIieHHH YBEIOMIICHHS 3aABHTEINIO.
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61. Crenmammcr M®I] n1s nEGOpMUEpPOBaHKS 3asABHTEN O NpeocTaBieHun (00 oTkase
B IIPEIOCTaBIEHHH) TOCYJAapCTBEHHOH YCIYTH, a Takke O BO3MOXHOCTH IPEICTABIICHHS
3asBJIEHHS O MPEIOCTABJICHUH I'OCY JApCTBEHHOM YCITYyTH IIOBTOPHO:

a) YCTaHABIMBAeT JMYHOCTh 3ajdBUTENA, B TOM WYHCIE IIPOBEPAET JOKYMEHT,
YIOCTOBEPAIOIIHI €ro THYHOCTD;

6) HaXOIUT JOKYMEHTBL, IOJJIeXKAIME BhIIade, MOCTYIUBIIHKE OT COLHAILHOTO IIEHTPA;

B) 3HAKOMMT 3asBHTENs C IEPedYHEM BBIIABAacMBIX JOKYMEHTOB (OIjalmiaeT Ha3BaHHA
BBIIaBaEMBIX JOKYMEHTOB);

r) BEIIaeT JOKYMEHTHI 3asIBUTENIO,

I) OTKa3plBaeT B Bblmaye JOKYMEHTOB B CIydae, €CIM 3a BbUIaYedl IOKYMEHTOB
oOpaTHIOCh JIMIO, He sBISEOmeecs 3ajiBHTeNeM (IPEINCTABHTENEM 3asBHTENS), JHOO
06paTHBIIEECS JILO OTKA3AIOCh NPEIBIBUTE JOKYMEHT, YAOCTOBEPSIOLIHIL €r0 JINYHOCTB.

CpoX HampaBjeHHs COLMAIbHBIM LEHTpOM JoKymeHToB B M®I] ompenenen
CornameHueM 0 B3aUMOJECHCTBHH MEXIY COMATLHBIM LIeHTpoM B MOII.

KpurepreM HPUHSATHS PEHICHHS 110 aJMHHUCTPATHBHOH MpONEAYype ABIACTCA HAMYME
pe3ynbpTaTa rocyJapCTBEHHOH yCIyTH.

Pe3ynbTaToM aMHHHUCTPATHBHOM IIPOIEAYPHI SBICTCA MONYYCHHE 3asBHTENIEM
YBENOMICHHS O TpENOCTABICHHH TOCYNAapCTBEHHOM ycmyru jmuGo o6 oTkase B €€
npenocTaBieEnn B M®IL], ecu 3asBIeHHE M JOKyMEHTH! ObUTH mofaHsl B MOII 1 3agBHTENb
yKasan crocob mojy4yeHus pesynsrara yepes MOLL,

Cnoco6oM ¢UKcauud pe3yibTaTa aJMHHHCTPATHBHOM MpPOIEAYDPHI ABICTCA BHECCHHE
cenpamactoM  M®I]  cBemeHmii © BBJaYe 3a’BUTENIO YKa3aHHBIX JOKYMCHTOB B
uHdopmanuoHHyto cucreMy MOIL.

62. VYBemOMICHHE O pe3ylbTaTeé IPeNOCTAaBICHUS TOCYINAapCTBEHHOH yCIYyTH
HAMNpABISETCs 3aABUTEIIO MocpencTBoM Enunoro noprana B GopMe 371eKTPOHHOrO JIOKYMEHTA B
Teuenne | paGodero IHsA TOCTE NPUHATHS PElIeHHS O IPeJOCTAaBIEHMHM TOCYIapCTBEHHOH
ycnyru 6o OTKase B IPEeIOCTaBIEHHH I'OCYJAPCTBEHHOM yCIIYTH.

3asBUTENMIO O6GECIIeUHBACTCS BO3MOXKHOCTH ITONyYEHHs pe3yibTara MpeJoCTaBICHHS
rOCyJapCTBEHHOM yCIIyrH B BUe OyMa)KHOTO JOKyMEHTa, KOTOPBIi 3asBATEIb MOXET IOIYIUTh
IIPH JIMYHOM OOpallleHUH B COLIHATBHBIH IIEHTD.

63. CiocoOBI Ipe10CTaBICHHUS Pe3ybTaTa roCy 1apCTBEHHOM YCITyTH:

- IMYHO B COI[MAJIBHOM LEHTPE;

- IIOCPEACTBOM IIOYTOBOTO OTIIPABICHHS B a[IPEC 3aABUTEIIS;

- Ha JJIEKTPOHHYIO [TOYTY 3asBUTENA;

- muyHo B ML,

- B (OpMe 3JIEKTPOHHOTO JOKYMEHTa, HAIPABICHHOTO B JIM4HBIH KaGuHeT Ha ExuHoM
HopTae.

64. IIpenocrapneHne pe3yabTaTa roCyapCTBEHHOM YCIyrH OCYylIECTBISETCS B CPOK, HE
npessimaromuii 10 pabounx nueit, co AHA NpHeMa 3adBICHHA O PACIOPSHKCHUH CPElICTBAMHU €O
BCEMH HEOOXOMHUMEIMH HOKYMEHTaMH (KONMSMH JOKYMEHTOB, IOMIMHHOCTH KOTOPBIX
3aCBH/IETEILCTBOBAHA B YCTAHOBJICHHOM 3aKOHOM IOPSMKE).

HOJIy qeHHe AONMOJHATEIbLHBIX CBeIeHHH OT 3aiBUTEJIA

65. Honyqune JIOTIOJTHATEIBHBIX CBEACHUH OT 3aSBUTEIIS HE IpeayCMOTPEHO.
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Bapuant 2

66. BapmaHT mnpemoCTaBlieHHs TOCYJapcTBEHHON YCIyrH Ui rpaxnad Poccuickoit
denepanuu, 0OpaTUBIINXCA Yepe3 MPeACTaBUTENCH.

67. Pe3symbTaToM NpenoOCTaBiIE€HHS TIOCYJApCTBEHHOH YCIyrH SBISETCS PEIICHHE O
Ha3HAYEHWH BHILIATHl €JHHOBPEMEHHO}H MaTepHaIbHONH MOMOINM B ClIydae HanM4yMs IIpaBa Ha
BBIILIATY 1100 00 OTKa3e B Ha3HAYECHWH BHIILIATH €IMHOBPEMEHHOH MaTepHaIbHOM TOMOIIH.

68. Ilpu mpenoCTaBiCHHH TIOCYIJapPCTBEHHOM YCIYTH BHIIIOJHSIOTCS —CJIEAYIOIINE
aJMUHUCTPAaTHUBHEIE IPOLEAYPHI:

- mpueM 3ampoca H JOKYMEHTOB M (wiH) wHHGOpManuH, HEOOXONUMBIX I
IIPEAOCTaBICHHS IT'OCYJApCTBEHHOM yCIyTH;

- MEXBEJOMCTBEHHOE HH(OPMALlMOHHOE B3aUMOJIEHCTBHE;

- IPHOCTAHOBJICHHE IIPEOCTABJIEHHS TOCYJapCTBEHHOH YCIIyTH;

- TIMpUHATHE pemeHHd O IpeJOoCTaBleHHH JMO0 OTKase B  IPEJOCTaBICHHH
rOCyZapCTBEHHOH YCIIyTH;

- IPEJOCTABJICHUE Pe3yJIbTaTa roCyJapCTBEHHON YCIYTH;

- TOJTyYEHHE JOTIOJTHUTEIBHBIX CBEACHUH OT 3aABUTEIIS.

IIpuem 3anpoca u AOKYMEHTOB H (1y1n) HH$pOpMAIHH, HE06X0AMMBIX
AJIS1 IPEAOCTABJICHHA FOCYAAPCTBEHHOH yCJIyIH

69. Onucanue afMUHHCTPATHBHBIX IIPOLIEAYP, OCYIIECTBISEMEIX CONHAIBHBIM IIEHTPOM.

69.1. OcHoBaHHEM i1 HayaJa OCYIIECTBICHHA aAMHUHHMCTPATHBHOM IPOLEIYPhI
SIBJISETCA IIOCTYIUIEHHE 3asBICHHS (3aiBICHHS C NPWIOXKEHHEM IOKYMEHTOB, MOIEXKAIIUX
NPEJOCTABICHHIO 3asABUTENIEM CaMOCTOATENBHO B COOTBETCTBHH C NMyHKTOM 13 HacTosINEro
AJIMUHHCTPAaTUBHOT'O PErNIaMEHTA).

Croenuanuct COUabHOTO IEHTpa:

a) mpoBepAeT OOKYMCHTBL, YAOCTOBEPSIOIIME IHYHOCTh 3asBHUTENS, IIOIHOMOYHS
NPEeICTABUTENS;, CBHICTENBCTBYET CBOCH IOMNUCHIO IPABHIBHOCTh BHECCHHS B 3aiBJICHHE
JIAaHHBIX 3asBUTEIS;

6) cBepseT MOaHHBIE IIPEICTABICHHBIX MOKYMEHTOB C JaHHBIMHM, YKa3aHHBEIMH B
3asBIICHUH,

B) IPOBEPSET KOMIUIEKTHOCTH JOKYMEHTOB, NIPaBHIBHOCTE O(GOPMIICHHS B COIEPKaHMe
[peICTaBIeHHEBIX JOKYMEHTOB, COOTBETCTBHE CBEICHHIA, CONECPKAIIMXCA B Pa3HBIX JOKYMEHTaX;

I) CHHMaeT KONHMH C JOKYMEHTOB B CiIydae, €CIM IIPeACTaBICHbI IOIJHHHHKH
JOKYMEHTOB;

) 3aBepAET KOMUH JOKYMEHTOB, IIOAIMHHUKH JOKYMEHTOB BO3BPAINACT 3aABUTEIIO;

€) PETHCTPHUpYET 3asBIICHUE;

%) BbLIAaeT (HAIpaBlISeT) 3asBHTENIO PACIUCKY-yBEIOMIIEHHE O HpHEME 3asdBICHHUA U
JOKYMEHTOB C YKa3aHHEM PErMCTPAIIHOHHOTO HOMEpa, ¥ JaThl IpHeMa 3asBJICHUS.

Pacrnmcka-yBemoMileHre BbhLIAeTCS FPaXIaHUHY Ha PyKH HENOCPEICTBEHHO IIPH NpPHEME
3a4BIEHHS O IPEAOCTaBIEHWH TOCYJApCTBEHHOM ycmyrd (pH JIMYHOM OOpalieHuH
rpaxnanuHa). Ecnu 3asBienue s Ha3HAYEHHSA TFOCYJApCTBEHHOM YCIYTH C JOKYMEHTaMH
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MOCTYIWIO B COUMAIBHBIM LIEHTP IO IOYTE, PacHiCKa-yBEAOMIICHHE HAIpaBIAETCH B anpec
rpaxIaHUHA IO MOYTeE.

Ilpx OTCYTCTBHH Yy 3asBUTENS 3allONHEHHOTO 3asBICHHA HIH €ro HENpPaBHILHOM
3aIIOJHEHHH CIIEIHATUCT COMHANIBHOTO IIEHTPa IOMOraeT 3asBUTEI0 HAlUCaTh 3asBICHHE.

O61uit MAKCHMAJIBHEL CPOK BBIIONHEHHUS aJIMHHUCTPATUBHEBIX JeHCTBHH cocTaBier 15
MHHYT.

KpurepueM NpHHATHS pelIeHHs [0 aIMHHUCTPATUBHOH Npoueaype ABiseTcs oOpaleHue
3asBUTENIA 3a rOCYJapCTBEHHON YCIyToH.

PesynpTaroM aJAMHHHCTpPATHBHOH IIpOLEAYpHl SBJIACTCA IIPHEM 3adBICHUA H
JOKYMEHTOB, HEOOXOIUMBIX IS IPeNOCTaBICHUS rOCy JapCTBEHHOM YCIyT .

CrnocoboM ¢uKcamuu pe3ynbTaTa BHIIOJHEHHS aJMHHHCTPATHBHOM IPONEYpHI
ABIAETCS perucTpanus u BHeceHue 3agsiacHud B ACII.

IMocne peructparnuu 3assiaeHns B ACII cnenuanuct conMagbHOro EHTpa HalpaBIIsgeT 110
3alMIICHHBIM KaHajlaM CBsA3M JMOO HHBIM CIOcOoO0M, HCKIIOYAIOIMM BO3MOXHOCTD
O3HAKOMJIEHHS C COJep)KaHHeM JOKYMEHTOB JTIOOBIX TPETBHX JIHII, 3a8BJICHHE B OpraH MECTHOIO
CaMOyIpaBieHus JUI1 YCTAQHOBJIEHUS (aKkTa IPOXMBAaHUA 3adBHUTENS B JKIIOM IOMEIICHHH,
HaxoIAIIeMCs B 30HE 4Ype3BbMAHOH cHTyamuu, ¥ (akTa HapyIIEHHs YCIOBHH
KHU3HEEATENLHOCTH TIPaXIaHHHA B pe3yjbTare BO3JEUCTBHS IOPAXAOMMAX (aKTOPOB
HCTOYHHUKA YPE3BBIYAHON CUTYallHH.

70. Onmcanue aAMHHHCTPATHBHEBIX NIPOLIeAyp, ocymecTBiieMbx MOII.

70.1 3assutens oOpamaercs K cnemuamuery MOLl, npeacraBids IOKYMEHTHI,
YIOCTOBEPAIOLIHE JTMYHOCTh U ITOTHOMOYHS IIPEICTAaBUTENA, U JOKYMEHTH! Ha NPEJOCTaBICHUE
rOCy/IapCTBEHHOM YCIIyTH, KOTOPHIE HE MOTYT OBITh IIOMy4€HBI O0€3 y4acTUs 3as BUTEIL.

Crnenunamct M®IL] ocyliecTBaseT Cleayomue IeHCTBHS:

a) MH(GOPMHUPYET 3asIBUTEIIA O MOPSIKE H YCIOBHAX [ONyYECHHS FOCYy IapCTBEHHON YCITyTH
yepe3 MOI];

0) BBIZAET 3aBUTENIO OJaHK 3asBJICHHUS Ha MOIyYCHHE I'OCYJapPCTBEHHON YCIIyTH, IoCie
3aII0JIHEHHUS 3asIBUTENIEM MIPOBEPSET NPABIIIBHOCTh BHECCHHBIX JaHHBIX H BU3HPYET 3as4BJICHHE;

B) IIpH HEOOXOMMMOCTH 3aIlONIHSAET 3asiBICHHE HA IOMy4CHHE TOCYNapCTBEHHOM yCIyTH,
pacredaThIBaeT €ro U MPeJCTaBIIeT 3aIBUTENIO Ha IIOANKCH;

r) IpoBepseT JOKYMEHTHI, YAOCTOBEPAIOIIHE JIWYHOCTh 3aABHUTE/IS, MOJHOMOYHSA
IPENCTABUTENS, CBHIAETENHCTBYET CBOEH IIOANKCHIO NPAaBHIBHOCTh BHECCHHS B 3asiBIICHHE
JAHHBIX 3asBUTEIIS;

J) OCYIIECTBJIIET IPOBEPKY IOMHOTHI NPEACTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B
nyHkre 13 HacTosmero AIMUHUCTPATUBHOTO PErjiaMeHTa, HEOOXOMMBIX IS IIPEAOCTABICHHSA
rOCYZAapCTBEHHOH YCIIyTH;

€) MpoBepseT, HMMEN0 JHM MeCTo ofpalllcHHe TIpaXkAaHHHA DpaHee, MPOCTaBlIsIeT
COOTBETCTBYIOIIYIO OTMETKY B 3asBICHUH,

%) OCYILECTBIISIET PETUCTPAIMIO JOKYMEHTOB B HH(opManuoHHo# cucteme MOII.

O61uit MAKCHMAJIBHBIN CPOK BEIIOJIHEHHS afJMUHUCTPATUBHBIX AHCTBHI cocTaBiieT 15
MHHYT.

KpuTepueM TIIpHHATHASA pEMICHHd 10 aAMHHHCTPAaTHBHOH IpOLENype SBIAETCS
MOCTYIUIEHHE HeOOXOJUMBIX AJIS MPeNOCTaBICHN FOCYJapCTBEHHOR YCIIYTH JOKYMEHTOB.
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PesynpratoM agMuHHCTpaTHBHOM ©Ipouledypbl SBISETCA IPHEM JOKYMEHTOB OT
3adBUTENA M UX perucrpanus B WHPopMalMOHHOH cucteMe M®IL] u Bbimaua pacmucku o6 HX
[pHeMe 3asBUTEITIO.

I'paxxnanvHy Ha PyKH HENOCPEACTBEHHO INPU IpHEME 3asBJICHHS O IIPENOCTABICHHU
rOCYAapCTBEHHOH yciayrn (mpu JHYHOM OOpalleHWH) BBIAAETCA paclucka o IpHeMe
JOKYMEHTOB, B KOTOPO#l yKa3BIBacTCS KONMMYECTBO MPHUHATHIX JTOKYMEHTOB, PETHCTPAIHOHHBIH
HOMep 3asBlieHMH, (pamuinsg u noamuch crnenuaimcra ML, mpunsABIIEero 3asdBieHue, AaTa
IpHeMa JOKyMEHTOB.

CnocoboM ¢ukcanum pe3ynbTaTa BBIIONHEHHS aJIMHHHUCTPATHBHON IpoIEryphl
SBJIICTCS. PETUCTpallis 3asBlICHUS M JOKYMEHTOB 3asdBUTEIS B HH(POPMALMOHHOW CHCTEME
MO®II.

Crnennamict M®IL] ¢opMupyeT KOMIIIEKT JOKYMEHTOB, HAIPABISET B COLMATBHBIN
nenrp. Iopsamok nepenaun qOKyMeHTOB ycTaHOBNIEH CoriameHHeM O B3aUMOICHCTBHHM MEXIY
COLMAITBbHEIM IIeHTpoM U M®II.

B cnydae ofpameHus 3asgBUTENS B TEPPUTOPUANLHOE 00O0COGNIEHHOE CTPYKTYPHOE
nonpaszeneaue paboTHUK MOI] o6s3aH nepepgarh B CONMAIBHBIA IEHTp JOKYMEHTHI,
HOJIy49eHHBIE OT 3asiBUTENS, B CPOK He Oonee 5 pabounx mHEH ¢ MOMEHTA HOJYYECHHUS 3asBICHUS
OT 3asBHTENS O NIPENOCTABICHUH rOCy JapCTBEHHOM yCIyTH.

O6muit MakCUMaNbHBIH CpOK OCYINECTBACHHS aJMHHUCTPAaTHBHOM MpOLENypHI
cneruanucrom MOII:

a) IpH HAJWYMU IOJHOTO IIEpeYHs JOKYMEHTOB He IIO3[HEe BTOpOro pabodero AHA
CJIEAYIOIIETo 3a JHeM oOpaineHus 3assuress B MOL];

0) IIpy HarpasJIEHUH MEXBEIOMCTBEHHBIX 3aIIpOCOB HE MO3HEE BTOPOro paboyero JHs C
JaThl MOJY4YEHUS OTBETOB Ha HAIlPaBJICHHBIE 3aIIPOCHI.

KputepueM npuHATHS pEHIEHUS [0 aAMUHUCTPATHBHOM Ipolenype SBISETCA HAIWYHE
HOJIHOTO IIEpeYHs JOKYMEHTOB, HEOOXOIUMBIX I IPEIOCTABIICHUS TOCYAPCTBEHHOM YCIyTH.

PesynpratoM aIMUHHCTpaTHBHOH IpoLeqyphl SABJIAETCA IEpejadya KOMILJIEKTa
JoKyMeHTOB U3 M®1] B connanbHBIA LHEHTP.

CnocoboM ¢ukcamum pe3ynbTaTa BBHITOJHEHHS aIMHHHACTPATHBHON IPOLEIYpHI
ABJIsIeTCs OTMeTKa B MH(popMarmonHo#t cucreme MO®I] o mepenaye KOMIUIEKTa JOKYMEHTOB B
COLIMAIbHBIN LEHTP.

71. Onucanue aJMUHUCTPATHUBHBIX IIPOLEAYP, OCYIIECTBIAEMBIX C HCIOJIH30BAaHUEM
Emunoro noprana

71.1. @dopmupoBaHHe 3aiBJICHHUS OCYHIECTBIACTCS IIOCPEACTBOM  3aMOIHEHHS
JNIEKTPOHHOM (popMBbI 3asBneHns Ha EnuHOM nopraie 6e3 HEOOXOOMMOCTH AONOJHHTENIHHOM
MOJa4H 3asBJICHUS B KaKoU-T00 MHOH popMe.

DopMaTHO-JIOTHYECKas MPoBepka CPOPMHPOBAHHOTO 3asBJICHUA OCYINECTBIAETCS IOCIE
3allOJIHEHUS 3asBUTEIEM KaXAOTO M3 MOJIEH 3MEKTPOHHOM GopMEl 3asBiieHUs. [Ipu BHIABICHUM
HEKOPPEKTHO 3alOJIHEHHOTO IOJI 3NEeKTPOHHOH (OPMEI 3a4BICHUS 3asBUTENb YBEJOMIIIETCS O
XapakTepe BBIABJICHHON OMMOKU M IOPAIKE €€ YCTpaHEHHUS IOCPEACTBOM HHGOPMaLHOHHOIO
COOOIIEHHUS HEMIOCPEACTBEHHO B 3JIEKTPOHHON (opMe 3asBICHHS.

IIpu hopMupOBaHNH 3asBICHUS 3aIBHTEIIO 00ECIIEINBACTCS:

a) BO3MOXXHOCTh KOIUPOBAHHS M COXpaHEHHA 3ampoca M HMHBIX JOKYMEHTOB,
HeoOXOIUMBIX JUIS PENOCTaBIeHHS TOCyIapCTBEHHOM YCIIyTH;
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6) BO3MOXHOCTH I€dYaTH Ha OYMa)XHOM HOCHTEJIE KOIHH DJJIEKTPOHHOH (OpMEI
3asABJICHHS,

B) COXpaHEHHEe paHee BBEACHHBIX B IEKTPOHHYIO GOpMy 3asBIICHHS 3HAYCHMIA B JIO00M
MOMEHT N0 JKEIaHWIO IOJIb30BaTeNli, B TOM YHCJIE IPH BO3HUKHOBEHHHM OIMMOOK BBOJA H
BO3BpaTe Ik IIOBTOPHOTO BBOJIA 3HAYCHUH B 3NIEKTPOHHYIO opMy 3asBIIeHHS,

I) 3al0JIHEHWE MOJNeH 3JIEeKTPOHHON (OpPMBI 3asBlE€HHS N0 Hadajla BBOJA CBEINCHUM
3adBUTENEM C HCIONB30BaHHEM CBEACHMH, pasmenmieHHBIX B ECHA, u cBencHui,
onyOnHKOBaHHBIX Ha EnuHOM moprtaine, B 9acTH, Kacarolleics CBEICHUH, OTCYTCTBYIOIIMX B
ECHA;

1) BO3MOXHOCTH BEPHYThCS Ha MOOOH W3 3TAloB 3alOJHEHHUS SJIEKTPOHHOH (HOpMEI
3asBJIeHHA O3 MOTepH paHee BBEIECHHOM HHBOPMAIINH;

€) BO3MOXXHOCTb JOCTyNa 3asfBHUTENA Ha EIWHEBI mopran K paHee IONAaHHBIM HM
3asBJICHUSAM B T€UCHHE HE MEHee OIHOTO rojia, a TaKkke YaCTHYHO ¢HOPMHUPOBAHHBIX 3asBICHUN
- B TEUCHHE HE MCHEE 3 MECAIICB.

ChopMupoBaHHOE U MOAINHCAHHOE 3aiBICHUEC, U HHBIC JOKYMEHTHI, HEOOXOIUMBIE I
MIPEIOCTABJICHUA TOCYIApCTBEHHOM YCIIyTH, HAPaBIIOTCA B COLMAVIBHBIA LIEHTP MOCPEACTBOM
Enunoro noprana.

71.2. CoenmuanucT CONMANBHOrO IEHTpa NpPH IMpHEME M DPErucTpaldi 3asBICHUS H
JIOKyMEHTOB, HEOOXOJUMBIX IJIS NPEAOCTABICHHUS rOCyJapCTBEHHON YCIIyTH:

a) MpOBepAeT HAIMYHE DIIEKTPOHHBIX 3asiBIECHHM, NOCTYIHBIINX ¢ EnuHoro moprana, c
MIEPHOJIOM HE pedke 2 pa3 B JICHbD;

6) paccMaTpuBaeT MOCTYNMBINWE 3asABICHHUS M IPWIOKEHHbIE O0pa3ssl JOKYMEHTOB
(IOKyMEHTHL);

B) ofecrneunBaeT B CpoK He mo3gHee 1 pabodero OoHs ¢ Aarhl MOAa4yM 3asBICHHS HA
Enuneiit nopran, a B cioy4ae ero IOCTYIUICHMS B Hepabouuii My mpa3sfHHUYHBIA [€Hb, - B
CIIeAyIOIHMi 32 HUM NIepBhIA pabounit NeHb:

- T[pHEM 3asBICHMS © JOKYMEHTOB, HEOOXOOMUMBIX [UIS  IPENOCTaBJICHHS
rOCyIapCTBEHHOM yCITyTH;

- HanpaBlICHHE 3ajdBUTENIO YBEAOMIICHHA O IpHEME, pPETHCTpalluM 3asBICHHS H
JOKYMEHTOB, HEOOXOMMMBIX JJIS IIPEIOCTaBICHHS TOCYNAPCTBEHHOM YCIYTH, MOCPEICTBOM
Enunoro moprana.

72. OcHOBaHMA IS OTKa3a B NpHEME JOKyMEHTOB, HEOOXOMUMBIX JUIS IPEAOCTaBICHUA
rOCy/IapCTBEHHOH YCIIyTH, HE IPEAYCMOTPEHEL.

MeskBenoMcTBEHHOE HH(POPMAIIHOHHOE B3aHMO/AeiicTBHE

73. JlokymMeHTBI (CBeleHHs), 3allpaliiBaeMble B MEXBEIOMCTBEHHBIX 3alpocax,
HEOOXOAMMBI IJIs1 IPUHATHS pEIIeHUS O MPeNOoCTaBJICeHHHM JIMOO OTKa3e B IPeIJOCTABICHUH
roCy/lapCTBEHHOH YCIIyTH.

MexBeIOMCTBEHHBI 3alpoc HAIpaBisdeTcs B (GOpMe DIEKTPOHHOTO IOKYMEHTa C
HCIIOJIb30BAHHEM €IMHOM CHCTEMBl MEXBEIOMCTBEHHOIO JJICKTPOHHOIO B3aUMOICHCTBUSA U
IIOAKIIOYAEMBIX K HEH PETHOHAIBHBIX CHCTEM  MEKBEJIOMCTBEHHOIO  3JICKTPOHHOIO
B3aUMOJCHCTBHA, a IIPA OTCYTCTBMM IOCTYNa K 3TOH cHCTeMe - Ha OyMaKHOM HOCHTENE C
cobmoneHueM TpeOoBaHmif 3akoHOHaTeNnbcTBa Poccuiickoit ®Demepanuua B o0nacTu
NEPCOHAIBHBIX TaHHBIX.
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74. B MexXBEJIOMCTBEHHOM 3aIIpOCe YKA3HIBAIOTCSA CIIEAYIOIINE CBEICHMUS:

- HANMEHOBAaHKE OpraHa, HAaIpaBJLIOWET0 MEXBEIOMCTBEHHBIH 3a1poc;

- HalIMEHOBaHUE OpraHa, B aJipec KOTOPOTO HallpaBJIIeTCA MEKBEIOMCTBEHHBIH 3aIpoc;

- HaMEHOBAaHME I'OCYJapCTBEHHON YCIYTH, IUIS MPEJOCTaBICHUA KOTOPOH HEOOXOAMMO
IpeACTaBlICHUE JOKYMEHTa U (MJIK) HHPOpMALIUH;

- yKa3aHHEe Ha IIOJIOXKCHHSA HOPMATHBHOIO IPABOBOIO aKTa, KOTOPHIMH YCTAHOBIIEHO
IpeACTaBIcHHe JOKyMeHTa W (wim) HHopMaiuu, HeOOXOMAHMEIX JIUIS IPENOCTaBJICHHS
roCyJapCTBEHHOH YCIYTH, H YKa3aHUE HA PEKBU3UTHI JAaHHOTO HOPMAaTHBHOTO IIPABOBOTO aKTa;

- CBeJcHHs, HEOOXOAMMBIE NI IPEACTABICHHSA MOKyMeHTa W (WiaH) HHGOpMAIMH,
YCTaHOBJICHHBIE ATMHHUCTPATUBHEIM PETJIAMEHTOM IIPEAOCTABICHHUS TOCYJapCTBEHHOH yCiIyTH,
a TaKke CBEIEHHS, MPeJyCMOTPEHHblE HOPMATUBHBIMH IIPABOBHIMH aKTaMH KakK HEOOXOIMMBbIe
JUIS TIpENICTaBIICHHS TaKUX JOKYMEHTa U (MJIH) HHpopMammu;

- KOHTaKTHas HH(opManus U1 HallpaBJIEHUS OTBETa Ha MEXBEJOMCTBEHHBII 3a11poc;

- laTa HaNpaBJICHUS MEXBEIOMCTBEHHOTO 3aIIpoca;

- (aMmmiss, UM, OTYECTBO H AOKHOCTH JIMNA, MOATOTOBUBIIErO M HAIPABUBIIETO
MEXBEIOMCTBEHHBI 3alpoc, a TakKKe HOMep CciyxeOHoro TteneboHa u (umm) aapec
3NEKTPOHHOM NOYTHI JAHHOTO JINLA JUIA CBS3H;

- unpopMmanus o ¢akTe NOIYUEHHS COTNIACHS, INPEAYCMOTPEHHOr0 4acThio 5 CTaThu 7
®enepanpHoro 3akoHa ot 27 umrons 2010 r. Ne 210-®3 «O6 opraHusanuu NperOCTaBICHUAL
roCyJapCTBEHHBIX W MYHHIMIIAIBHBIX YCIyT» (IpH HallpaBIeHNH MEXBEIOMCTBEHHOTO 3alpoca
B Clly4ae, IpeIyCMOTPEHHOM 4acThio 5 ctateu 7 denepansHoro 3akoHa Ne 210-03).

75. CoemuamucThl conMalbHOro IeHTpa, MOI] ¢opMupyloT H  HampaBIsIOT
MEXBEOMCTBEHHbIE 3allpOCHl B CIEAYIONME OpraHbl WM OpraHM3alliy, YYacTBYIOIIHE B
IPENOCTaBJIEHNN TOCYIJAPCTBEHHOM YCIYIH, JUIs IONyYeHHS JOKYMEHTOB (CBeIeHHIA),
HEoOXOAUMBIX JUIS TPEIOCTaBICHHUS TOCYapCTBEHHOM YCIIyTH:

- opransl 3AIC;

- yupexJeHus M opranu3anuu Maraganckodi ofyactd, B paclopshKeHHH KOTOPBIX
HaXOMATCS CBEJEHHSA O MeCTe JXKHTENbCTBAa Ha TeppuTopud MaragaHckoit obnacT poaurenei
(ponuTens) u neTei;

- MYC Poccun u teppuropruansHbeMH oprasamu MUC Poccun;

- MB/JI Poccun;

- OpraHbl OII€KH U noneunTenscTsa Maraganckoit obnactu.

IIpoBepka HaxoXXIeHUSA ajpeca MPOXKUBAHUSA, YKa3aHHOTO 3asBUTEIEM, B 30HE
gpe3BbdaiiHON cutyaru ocyniectsisiercss MUC Poccuu u teppuropuanbabiMu opranaMu MUC
Poccun mo CM3B.

IlpoBepka macmOpTHBIX IAaHHBIX 3aABUTENSA M JIMI, YKa3aHHBIX B 3asBICHHM, a TaKXKe
CBEIICHHH O PEerHCTpalliH OCYIIECTBISAETCS MyTEM HAIPaBICHHUS MEXBEJOMCTBEHHBIX 3allpOCOB
no CM3B B uapopmarmonnyio cucremy MB/I Poccun.

IMpoBepka cBeneHHit O rocyJapCTBEHHOH perucTpaniid poXxIeHHs pebeHka (mereif)
3asBUTENA, B TOM YHCIIE CBEACHUM 0 poauTene (poaurersax) pebeHka (aereit), a Takoke IpoBepKa
CBEICHUH O roCyJapCTBEHHOH perucTpallid CMEpTH nuna (JIUI), YKa3aHHBIX B 3asBIICHHH,
OCYIIECTBIIACTCS IIyTEM HAIpaBICHHUS MEXBEIOMCTBEHHBIX 3ampocoB no CMOB B Enunsrii
roCcyJapCTBEHHBIH PeecTp 3alHCH aKTOB IPaXKAAHCKOTO COCTOSHMS.

IIpoBepka cBeeHU O JUINEHUH MM OTPaHHYEHUH POJUTENILCKUX IIpaB B OTHOLICHHH
Nuna, TOJABIIEro 3asBICHHE Ha peOeHKa (meTeil), OCYINECTBISETCA ITyTeM HAlpaBICHUS]
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MEKBEIOMCTBEHHBIX 3ampocoB 1o CMOB B Enuayro rocynapcTBeHHYIO HHPOPMALMOHHYIO
CHCTEMY COLIMATBHOIO 00eCIICUEeHHU.

[IpoBepka cBeneHuit 06 YCTaHOBJIECHHH ONEKH U (WJIM) MONEYHTENLCTBA, YKa3aHHBIX B
3asBICHHH, OCYIIECTBIIIETCS CONUATILHBIM LICHTPOM B ToM umcie o CMOB.

[Iposepka Hanmumuus ¢akra paHee Ha3HAYEHHOH BBHINATHL 3AABHTENI0O B CBA3H C
HapyIICHUEM YCJIIOBUH €ro J>KU3HEAEATEIbHOCTH B pe3ylbTaTe BO3JEUCTBHS IIOpaXKAOUIUX
(aKTOpoB HCTOYHMKA Ype3BBIYAMHON CHTyaluH, SBIIOWIEHCS OCHOBaHHMEM OOpalleHHs 3a
NPENOCTABICHAEM TOCYAAPCTBEHHOH YCIYTH, OCYWIECTBIAETCS COLUAIHGHBEIM IIEHTPOM C
ucnonb3oBanuem ACII.

Yxa3aHHbIC OpPraHBl ¥ OPraHH3aluy 00s3aHbI PACCMOTPETh MEXBEIOMCTBEHHEIE 3aIIPOCH
U HalpaBHTh OTBET B CPOK, HE MPEBHINAIOIMMH 5 pabounx AHEH co IHA UX MOCTYIUICHHS B TaKHE
OpraHbl U OpraHHU3aIlHH.

MexBeIOMCTBEHHBIH 3alpoc HANpPaBiieTcs B (JOpME DIEKTPOHHOTO MOKYMEHTA C
ucrnonb3oBanueM CMOB, a npy 0TCYTCTBHH JOCTYIA K 3TOM CHCTEME - Ha GYMaXKHOM HOCHMTENE
C cobmoneHneM TpeOOBaHMH 3akoHOZaTenscTBa Poccuiickoit Penepauuy B 06macTH
[EepCOHAJILHBIX JaHHEBIX.

O6mui MakCHMaJbHBIA CPOK BBHIIOJHEHHUS aIMHHUCTPATHBHBIX IEHCTBUI cocTapiser 1
pabouuii neHb.

KputepueM IpuHATHS pemeHHs IO aJMHHHCTPATHBHOW ~ IPOUENYpe SABJIAETCH
HeoOXOIMMOCTb UL TIPEJOCTaBICHHS TOCYNApCTBEHHOM YCIYIM IOKYMEHTOB (CBEICHHI),
yKa3aHHBIX B ITyHKTE 15 HacTosAmero AJMHHHCTPaTHBHOTO PErJIAMEHTA.

Pe3ynpraroM aOMHHHCTpaTHBHOH MpPOLEAYpH SBISETCA MOJNYyYEHHE JOKYMEHTOB
(cBeneHMIT), HEOOXOAUMBIX IS HPEAOCTaBICHHUS rOCY IapCTBEHHOM YCITYTH.

CrmocoGoM  ¢ukcanmu pe3yinbTaTa BBIIOJHEHHS aAMHUHHUCTPATHBHOM IIPOIELYpEHI
CICLMANCTOM COIUMATIBHOrO IueHTpa sABiagerca oTMerka B ACII o HampaBmeHun
MEXXBEIOMCTBEHHOT'O 3aIpoca.

CniocoboM ¢uxcanuy pe3ysibraTa aAMHHHCTPATHBHOM MpOLEayphl crenuanructoM MOI]

SIBJIACTCS PErMCTPalUd IOCTYIHMBIIMX JOKYMEHTOB (CBeleHUI) B MH(OPMALHOHHON CHCTEME
M®I].

IIpuocTanoB/IeHHE NPEIOCTABICHASA IOCYJAPCTBEHHOM yCJayru

76. OcHoBaHMEM Ul NIPHOCTAHOBJICHHS IIPEJOCTABIICHHS TOCYIAPCTBEHHOM YCIyrH B
COOTBETCTBMH C HOPMAaTHBHBEIM IIPAaBOBBLIM aKToM Maraianckoil 0GIacTH SBJISETCS OTCYTCTBHE
BO3MOXKHOCTH pabOThl KOMHCCHHM, CO371aBaEMO#f OPraHOM MECTHOTO CaMOYIIPABJICHHS B IEJAX
MOATBEPXKIACHHUA (PaKTa MOCTOSHHOTO MPOKHUBAHKS 3asABUTENIS B XKHUJIOM IIOMENIEHHH, YKa3aHHOM
B 3a4BJICHHM, H YCTAHOBJICHHUS (akTa HapyLICHHS YCJIOBHM >KH3HEAEATEIBHOCTH 3asiBUTENS B
pesynbTaTe BO3JEHCTBHS NOPAXAIOIMX (GaKTOPOB UCTOYHMKA YPE3BBIYAMHOMN CHTYaluy (naee -
KOMHCCHA), B CBA3M C BO3JEHCTBHEM IIOpaXAIOIUX (PAaKTOPOB HMCTOYHHKA YPE3BHIYAMHOM
cutyanud. Cpok IpeocTaBlIeHHs roCyIapCTBEHHON YCIIyrd IPHOCTAHABIIMBACTCH 0 IPUHATUS
COOTBETCTBYIOIIEr0 HOPMAaTHBHOIO IPaBOBOrO aKTa MaralaHCKOM 00JacTH Ha OCHOBAaHHH
PeIICHUS KOMHCCHH II0 NPEAYNPEXACHHI0O M JIMKBHAAIUHN YPEe3BHYAHHBIX CHTyalMd M
obecnievyeHHIO MOXapHO#H Ge3omacHocT Maramanckoif o6macTy 06 OKOHYaHHMM BO3IEHCTBHS
HOpaXaromuX (pakTOpoB HCTOYHHKA YPE3BBIYAMHOM CUTYAIIMH.
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IpunsiTHe pemenHs 0 NpegocTaBaeHnH (00 oTKAa3e
B [IP€0CTABJICHHH) FOCyAAPCTBEHHOMH yCIyrH

77. OcHOBaHHEM I Hayaja aJMUHHCTPATHBHOW IPOLEAYpPHl SBIACTCA NOCTYNIICHHE
3asABJIeHUS TPAXIAHMHA C HEOOXOMMMBIMH JOKYMEHTaMH B COLMAILHBIA IICHTP M OTBETOB Ha
MEXXBEJOMCTBEHHBIE 3alPOCHL, B TOM YHCIIE 3aKIIOYeHHH KOMHCCHH, CO3[aBacMOd OpraHaMu
MECTHOTO CaMOYIIpaBJieHHs, 00 YCTAaHOBJICHHS MO0 HEyCTAHOBICHHH (aKTa NPOXMBAHHA
3asBHUTEN B JKAJIOM IOMELICHHH, HaXOJAIIEMCS B 30HE UYpe3BhYaifHOM cHTyamuu, H (axra
HApYLICHUSA YCJOBHIl J KM3HENEATENHHOCTH TPaXIJaHWHA B  pe3ynbTare BO3JCHCTBHA
nopaxaromux (paKTopoB HCTOYHHKA YPE3BBIMANHON CHTYaluH.

CrennaticT COMUaIbHOTO IIEHTpa:

- IPOBEPSET IOCTYMHBIIRE JOKYMEHTEI (CBEICHHUA);

- ompefenseT HaJMyuKe TH00 OTCYTCTBHE IpaBa Ha NMONMydYeHHE FOCYAapPCTBEHHOH YCIyTH
B COOTBETCTBHH C ACHCTBYIOIINUM 3aKOHOATEIBLCTBOM;

- [OPHHHMAET pellleHHne O HasHauYeHMH 1ubo o0 OrTKase B Ha3HAYCHWH BBIIIATHI
eIMHOBPEMEHHOM MaTepHATBHON IIOMOIIH B CPOK, He npepbmaomui 10 paGouux aHei ¢ maThl
npyeMa 3adBieHHs. B ciiydyae He IOCTYIUICHH B COUMANBHLIN LEHTP 3alpalnBacMBIX B paMKax
MEXXBEZIOMCTBEHHOTO B3aHMOJICHCTBHS CBEACHHI CPOK IPUHATHS PELICHUs O Ha3HAYECHUH 60
06 OTKa3e B Ha3sHAYEHMH BBHILIATH €IHHOBPEMEHHON MaTepHAILHOM IIOMOINM IIPOUIEBACTCS HA
20 pabounx aHei.

B ciyyae ycTaHOBIeHUs (aKTa HAIMYAS B 3asBICHUM U (WIM) JOKYMEHTaX (CBEICHHUSX),
IIpE/ICTABICHHBIX 3ajdBHTENEM, HENOCTOBEPHOH M (MJIM) HEMOJHOH WH(OPMAIMH COUHANLHBIH
LEHTp BIpaBe BEpHYTh TaKde 3asBlieHHe M (WIH) JOKYyMEHTHI 3asSBHTEMIO Ha NOPaGoOTKy ¢
yKa3aHueM HH(OpPMalUM, IOMIEXAIleH KOPPEKTHPOBKE, H CpOKa JUii IPEeNOCTaBIICHUA.
3asBHUTENb IPEACTABIIAET JOPAGOTAHHbIE 3aABIEHHE U (WIH) JOKYMEHTHI (CBEICHHS) B TEUCHUE 5
paboumnX JHEH CO THA MOIyYSHUS 3as1BICHA OT COIMAIBHOrO LIEHTpA.

VcranoBnenne (axToB MpOXABAaHKA IPaXKAaH B XKHILIX NOMEMICHUAX, HAXOMIIUXCSA B
30HE Ype3BBIUAWHOM CUTyanuu, ¥ (akTOB HAPYIICHHA YCIOBMH HX >KU3HELCATCIPHOCTH B
pe3ylbTaTe Ype3BHIYaiiHON CHTYalH OCYINECTBIAECTCA KOMHUCCHAMH, CO3/aBacMbIMH OpraHaMu
MECTHOTO CaMOYTIPaBIEHHs], 3aKIIOYEHHs KOTOPHIX 00 YCTAHOBJIEHHM YKa3aHHBIX ()aKrtoB B
Tedende 1 paGouero OHsA mOcle X YTBEPXKACHHS HANpPaBIAIOTCA [NIABaMH MYHHIMIAIBHBIX
06pa3oBaHHii MO 3AlIMIICHHBIM KaHAIaM CBS3H JHOO HHBIM CIOCOOOM, HCKIIIOYAOIIHM
BO3MOKHOCTH O3HAKOMJICHHS C COJIEPKAHNEM JOKYMEHTOB JFOOBIX TPETHHX JIHLl, B COIHATBHBIH
LeHTp. MaxkcHMabHEI CPOK MOATOTOBKH 3aKMIOYEHHs cocTapisieT 7 pabouMx IHEH ¢ HaTsl
HOCTYIUICHHS 3asBICHUS U3 COLMANBHOIO LIEHTPA.

B cuyyae mpenocTaBieHHs HENOJHOTO KOMIUIEKTa JOKYMEGHTOB (CBEIEHHUH),
HEOOXOAMMBIX JUIs Ha3HA4YeHMs BBIUIATHl €IWHOBPEMEHHOW MaTepHAJIbHOH ©noMoOINM H
yKa3aHHBIX B myHKTe 13 HacTtosmero AJIMHHHCTPaTHBHOIO pETJIaMEHTA, 3asBHTENb BIIPaBe
IIPeOCTAaBATh B COLHMANGHBIA LEHTP HEJOCTalolde NOKYMEHTHI (CBeIeHHs) B TeueHwue 10
pabounx IHEH CO THSA perucTpalluy 3asiBIICHHS.

BeimiaTa €IMHOBPEMEHHOM MAaTEpHAIBPHOM IOMOINM TIPaXJAHHHY OCYINECTBILCTCS
COIMAIBHBIM IIEHTPOM dYepe3 KpeOWTHbIC OPraHW3alliM, YKa3aHHBIC B 3asBJICHHH, HIIH 4epe3
OpraHM3alliy [OYTOBOM CBS3H [0 MECTY JKHTENbCTBA IPaXIaHNHA B TedeHHe 15 paboumx nHeit
CO JIHSA NPUHATHS PEIICHUS O HA3HAUYCHHH BHINJIATHL



30

O61Hi MaKCUMAJIBHEIN CPOK BBHIONHEHUS aIMUHHCTPATHBHON MPOLEAYPHl COCTABIISET
30 pabounx nHEH co THA perHCTpavy 3asiBJICHHU.

KputeprieM NpHHATHS pEIICHUS IO aJMHHHCTPaTHBHOH IIpONENype SABIAETCS HAIHINC
OCHOBAHHIA s IPeIOCTABICHUS 00 0TKa3a B IPEAOCTABICHAH IOCYIapCTBEHHOM YCIyTH.

Pe3ynpTaTroM aJAMUHHCTPAaTHMBHOM IpOLENyphl SABIAETCS IPHHATHE PpELICHHS O
IpeoCTaBIeHHH JIH0O0 OTKAa3€ B IIPEJOCTABICHUH FOCYAapCTBEHHOM YCIIYTH.

Cnoco6oM ¢uKcalldy pe3yibTaTa BBIIOJHEHAS aJAMHHHUCTPATHBHOM IIPOLEXYPBI
ABJIAETCS OTMETKA O puHsToM pemerny B ACIL

IIpexocrasiieHne pe3yabTaTa rocyAapCTBEHHOMH yCIyrH

78. CHeLMaIuCcT COLMAIBLHOTO UEHTpa GOopMHpYET YBENOMIEHHE O NPENOCTABICHHH
aub0 OTKase B MPEIOCTaBJICHHH TOCYAAPCTBCHHOW YCIYTM H HalpaBiseT YBEAOMIICHHUE
3asBUTEIIO B aBTOMAaTHYECKOM peXuMe IocpencTBoM push-yBenomiieHus Ha EjxuHoM moprare,
Ha ajpec JJIEKTPOHHOM MMOYTHI, YKa3aHHBIH B mpoduie 3asBHTend Ha EnunHom mopraie, Ha
YKa3aHHEIN 3aABUTEINIEM aJIpeC IOYTOBHIM OTIIPABIICHAEM HIIH IIPH JIMTYHOM OOpaIlleHHH.

VBenoMieHne o pe3ynbraTe NpeJOCTaBIeHHs IOCyJapCTBEHHOM YCIIYTH HaIIPaBJIAETCs B
TeyeHHe 5 pabouuXx IHEH CO AHS NPHUHATHS PEMICHHs O HAa3HAYCHUM INPHUHATHE PEHICHUS O
MpeIOCTaBICHUH TU0O0 OTKa3e B IIPEOCTABICHHH FOCYAapCTBEHHOM YCITyTH.

KputepueM NpHHATHA pElICHHS 110 aIMHUHHCTPAaTUBHOH NpOLENYpe ABIACTCS HAIHYUC
pe3yJbTaTa IpeIoCTaB/ICHHs TOCY AAPCTBEHHOH yCIyTH.

PesynbTaToM aJMHHHCTPATHBHOM MpONENyphl sBHseTcd Bbada (HanpaBIeHHE)
3aABHUTEIIIO YBEIOMIICHHUS O pe3yybTare MPeJOCTaBIeHHs [OCYJapCTBEHHOM YCIIyTH.

CnocoboM ¢ukcanuu pe3yapTaTa BBIIOIHECHHS AaIMHMHHUCTPATHBHOW IPOLIEAYDHI
apisercsa otMeTKa B ACII o HanpaBiieHUH YBEAOMIICHHUS 3asBUTEIIO.

79. Cnemuamct MOL] 11 HHPOPMUPOBAHHS 3aiBUTENS O MpeJOCTaBIcHHU (00 OTKase
B MpPEeIOCTABJIIEHHH) TOCYAapCTBEHHOH YCIYIH, a TakXke O BO3MOXHOCTH TpPEICTaBICHUS
3agBJICHUS O NPEIOCTABJICHUH IOCYJapCTBEHHOM YCIIyTH IOBTOPHO:

a) YCTaHABIMBAET JIMYHOCTh 3adBHUTENSA, B TOM YHCIE MPOBEPAET HOKYMEHT,
YIOCTOBEPSIONIHNI €ro TUYHOCTB;

6) mpoBepseT MPaBOMOYHS IPEICTABUTEI 3asBUTEN ACHCTBOBATH OT UMECHHU 3aiBUTENA
IpU HOJTYYSHUH JOKYMEHTOB;

B) HAXOAHUT JOKYMCHTEI, ONIEXaIHE BblAa4e, MOCTYNMBIINE OT COLUAIBHOTO LEHTPa,

I) 3HAKOMHT 3as4BUTENS C MEPEeYHEM BBIIABaEMBIX JOKYMEHTOB (OrjamaeT Ha3sBaHHA
BBIIaBa€MBIX JIOKYMECHTOB);

J1) BELAAET JOKYMEHTHI 3asIBUTEIIIO;

€) OTKa3plBaeT B BblAade MOKYMEHTOB B Cllydae, €CIM 3a BbIJa4eil JOKYMCHTOB
o6paTwiioch HMIO, HE SBIIONIEeCs 3asBUTENeM (IpEeICTaBHTENEM 3asBUTENd), JuOO
o0paTruBIIeecs U0 OTKA3aI0Ch MPEABIBUTE JOKYMEHT, YJOCTOBEPSIOIIMI €0 INIHOCTD.

Cpox HampaBieHHA COLHMAIBHBIM LEHTpoM JokymMeHToB B MOIl ompenencH
CorJamenyeM o B3aUMOEHCTBHY MEXKIY COLHANBHBIM HeHTpoM u MOII.

KputepreM npHHATHS peieHus IO aIMHHHUCTPAaTUBHON IpONEXype ABIACTCA HAMIHC
pe3ynbTaTa rocyJapCTBEHHOM YCITyTH.

Pe3synpTaToM aIMHHHCTPAaTHBHOH IIpoLedyphl SBIACTCS IIONYYEHHME 3asdBUTEIIEM
YBEIOMJIEHHS O IPEJOCTaBICHHH TOCYNAapCTBEHHOH ycmyrn nubo o6 oTkaze B €€
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npenocTapienud B M®LI, ecnu 3asBneHue M JOKYMEHTHI ObUTH TIofaHsl B MOILL u 3asBHTEND
yKasal crnocof mojy4yeHus pesynsrara yepes MOILL,

Crioco6oM ¢HKcauvd pe3ysbTaTa aAMHHHMCTPATHBHOW MPOLEAYPH! SBIACTCS BHECCHHE
cneumanuctoM  MOI] cBeneHuit © BbIJAYe 3adBHTCIIO YKa3aHHBIX JOKYMEHTOB B
uHdopmannoHHyo cucteMy MOILI.

80. VpemomieHHe O pe3yipTaTe IPEINOCTABICHHA TOCYJApCTBEHHOH  yCIyrH
HaIpaBJIseTCa 3aABUTENIO MocpeacTBoM Ennnoro noprama B $opMe 31eKTPOHHOTO JOKYMCHTA B
TedeHHe 1 paBouero mHA MOCNE NPUHATHS PEIICHHS O NPEJOCTABICHHH TOCYAapCTBEHHOH
yciyrd 100 OTKas3e B IPENOCTaBICHNM IOCYAapCTBEHHOM YCIIYTH.

3agBuTem0 00ecIeYnBaeTCs BO3MOXKHOCTD IONY4YEHHS pe3yibTaTa NpeJoCTaBICHHUS
rOCYJapCTBEHHOM YCIyrd B Buje OyMaKHOTO JOKYMEHTA, KOTOPEIH 3aiBUTEIb MOXKET MOIYyYHTh
IIPH JINYHOM OOpallleHUH B COITMAIBHEIN LEHTP.

81. Cioco65I mpeoCTaBICHUS pe3yIbTara rocyJapCTBEHHOM yCIIyTH:

- IMYHO B COI{MATIBHOM ILIEHTPE;

- IOCPEACTBOM ITOYTOBOT'O OTIPABJICHHS B aJIPEC 3asABUTEIIS,

- Ha 3JIEKTPOHHYIO II0YTy 3asBUTENS,

- muyHo B MO®LI.

- B opMe 3MEKTPOHHOrO JOKYMEHTA, HANPAaBICHHOrO B JMYHEIH KabuHer Ha ExuHOM
nopraie.

82. [Ipenocrapienue pe3ynbTaTa roCyJapCTBEHHON yCIIyIM OCYLIECTBIISETCS B CPOK, HE
npepbimaronmii 10 pabounx xHEH, CO AHA IPHEMA 3asBICHUS O PACIOPsHKEHUH CpeICTBaMHU CO
BCEMH HEOOXOAMMBIMH JOKYMEHTaMH (KONHMSMH JOKYMEHTOB, IOJUIMHHOCTE KOTOPBIX
3aCBH/IETENBCTBOBAHA B YCTAHOBIEHHOM 3aKOHOM IIOPSZKE).

ITosry4enue JOMOJHHTEIBHBIX CBEICHHH OT 3aABHTEIA
83. INonyyenue NOMONHUTENBHBIX CBEICHAH OT 3asBUTENA HE IIPETYCMOTPEHO.
Bapnanr 3

84. BapuaHT NpemoCTaBICHUs I'OCYJapCTBEHHOM YCIYyIM JUIA MHOCTPaHHBIX TpakJaH,
IPOXMBAIOIIKX Ha Tepputopuu Poccuiickoit Oenepanuu.

85. Pe3ynpTaToM mpenOCTaBICHHS TOCYAApCTBEHHOM YCIYTH SABIETCS PELICHHE O
Ha3HAYEeHWH BBHIUIATH €IHHOBPEMECHHOH MaTE€pHaNbHON IOMOINM B CIyvae HAIHYMA NpaBa Ha
BBIIATY JTHOO 00 OTKa3e B HA3HAYCHUH BHIILIATHI €IHHOBPEMCHHON MaTePHAIBHON IIOMOIIH.

86. Ilpm mpemocTaBIeHHH TOCYJAPCTBEHHOM YCIYyrH BBIIOJHAIOTCA CIICAYIOIHE
aJIMHHUCTPATHBHBIE IIPOLIEAYPHI:

- mpHeM 3ampoca M JOKyMEHTOB M (wiu) wuHGOpMAIMH, HEOOXOAUMBIX JUIA
HPEAOCTaBJICHUSA TOCYJapCTBEHHOH yCIyIH,

- MEXXBEJOMCTBEHHOE HH(POPMALIMOHHOE B3aUMOIEHCTBHE;

- IPHOCTAHOBIICHHE MPEJOCTABIECHHS TOCYIapCTBEHHON YCIIyTH;

- TTpUHATHE pEHIeHAd O TNpeJOCTaBlIeHHMH JuUO0 OTKase B IPENOCTABICHHH
rOCyAapCTBEHHOM YCIIYTH;

- IPEeOCTaBJICHUE pe3yJIbTaTa roCyJapCTBEHHOM yCITyTH;

- MOJIy4€HHE JIOIONHUTENbHBIX CBEICHUH OT 3asiBUTEIIS.
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IIpuem 3anmpoca H JOKYMeHTOB H (114) HH(GOPMALHH, He0GX0XIMBIX
AJIS IPEOCTABJICHHS TFOCYIapCTBEHHOM YC/IyrH

87. Orucanve aIMAHUCTPATHBHEIX IIPOLIEAYP, OCYIIECTBIAEMBIX COMMANBHBIM [IEHTPOM.

87.1. OcHoBanueM [ Havyana OCYIIECTBIEHHS aJMHHHCTDATHBHOM IpONEIypHI
ABJIACTCA TIOCTYIUICHHE 3asBIICHMS (3a4BICHHA C NPHAIOXEHHEM IOKYMEHTOB, IOTE)KAIIUX
IPEIOCTABICHUIO 3ajBUTENIEM CaMOCTOATENIHO B COOTBETCTBHHM C IYHKTOM 13 HacTosmero
AIMAHHCTPaTHBHOTO PETJIAMEHTA).

CnenuamicT conuaabHOro IeHTpa:

a) MpOBepsieT JOKYMEHTHI, YIOCTOBEDSIOLIME JIMYHOCTh 3aSBUTENS, CBHACTENHCTBYET
CBO€H MOJNHUCHIO IPABUIBHOCTh BHECEHUS B 3asBIIEHHE JaHHBIX 3aSBUTEIIS,

0) cBepseT maHHBIE DPEICTaBICHHBIX IOKYMEHTOB C JAaHHBIMH, YKA3aHHBIMH B
3asBJICHUY;

B) IIPOBEPAET KOMILIEKTHOCTh JOKYMEHTOB, IIPAaBUJIBHOCTD O(QOPMIICHHS H CONEPKaHHE
IIPEACTABICHHBIX JOKYMEHTOB, COOTBETCTBUE CBEIICHHH, COAEPKAINUXCA B Pa3HBIX JOKyMEHTAX;

I) CHAMaeT KONHH C JOKYMEHTOB B Clly4ae, €CIH IIPEJCTAaBICHHl IIOTHHHHKH
JOKYMEHTOB;

1) 3aBepAET KOIMMH JJOKyMEHTOB, OUIMHHAKH JOKYMEHTOB BO3BpAIacT 3aBHTEIIO;

€) PETHCTPUPYET 3asABIICHHE;

) BbINAET (HAmpapifeT) 3ajiBHTENIO PAaCIHHCKY-YBEAOMIECHHE O IIpHEME 3asBICHHA H
JAOKYMEHTOB C YKa3aHHEM PErHCTPAlAOHHOIO HOMEPA, U JaThl IPHEMA 3asABIICHH.

Pacnucka-yBeomieHne BBIIACTCA TPaXIAaHUHY HA PyKH HETIOCPEICTBEHHO IPH IpHeMe
3a4BICHHS O IIPENOCTABICHHHM TrOCYJApCTBEHHON yclIyrd (IpU JHYHOM OOpalleHHH
rpaxnannHa). Eciu 3asBnenue 11 Ha3sHA4YeHHWS TOCYAAPCTBEHHOH YCIYyrH € JOKYMEHTAMH
NOCTYNHJIO B COLMANBHBIA IIEHTP IO IIOYTE, PAacNHCKa-yBEIOMIICHHE HAIPABIAETCA B aIpec
rpakiaHNHA IO IIOYTe.

Ilpp orcyTcTBUM y 3asBHTENd 3allONHEHHOTO 3asBICHHS HIM €r0 HENpPaBHILHOM
3allOJHEHUH CIIEIHAIKCT COLUAIBHOIO IICHTPA IOMOTaeT 3asSBUTEIIO HAIMCATh 3asBIICHUE.

OO0t MaKCHMaBHBIH CPOK BHIIOTHEHAS aIMUHUACTPATUBHEIX AEHCTBHI cocTaBiser 15
MHHYT.

Kpureprem npunsTHS pemmeHus no aJMHHUCTPATUBHOM IPOLEype SBISETCS 0GpalIeHue
3aBHUTEIIA 3a FOCYAapCTBEHHOH yCIyroi.

PesynbraTroM aJMHHHCTDAaTHBHOM Ipomenypbl sBIseTcs IIpHEM 3asABlEHHS H
ROKYMEHTOB, HEOOXOIMMEBIX /IS IPEXOCTABIICHHS TOCY JapCTBEHHOM YCITyTH.

Croco6oM ¢ukcanum pe3ynbTaTa BBINOJHEHHS aJMMHHCTPATUBHOM IIPOLELYPHI
ABJISICTCS PETHCTpalus ¥ BHeceHue 3asBieHus B ACII.

Hocune peructpanun 3assnenns B ACII crenuanmict counansHOro NEATpa HANPABIET MO
3aIIMINCHHBIM KaHAlaM CBS3M JHO0 HHEIM cmoco0oM, HCKIIOYAIOMUM  BO3MOXKHOCTH
O3HAKOMJICHHS ¢ COAEPKaHUEM JOKYMEHTOB JIFOOBIX TPETHHUX T, 3a9BJICHHE B OPraH MECTHOTO
CaMOYIIpaBJIeHHs Ul YCTAaHOBIEHHS (aKTa NPOXXKUBAHHUA 3asBUTENS B JKHIOM IOMELIECHHH,
HaXONAmIEMCs B 30HE YPE3BBIYAWHOM cuTyanmuu, ¥ (¢akrta HapymieHHs YCJIOBHM
KM3HENEATC/IPHOCTH TIPaXIaHWHA B pe3yibTaTe BO3AEHCTBHA MOpPAXAOMHUX (HaKTOPOB
HCTOYHHKA YPE3BbIYAHON CHTYAIINH.

88. Onmcanue aIMUHACTPaTHBHBIX IPOLENYD, OCymecTBIseMbIXx M®ILI.
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88.1 3agemTens obpamaercs K crnemuanucty MOII, mnpexcraBnmias OKYMEHT,
YIOCTOBEPSIOMHUN JIAYHOCTh, W TOKYMEHTE Ha IpPEeJOCTaBICHHE TOCYHapCTBCHHOH YCIYTH,
KOTOpBIE HE MOTYT OBITH TIOTy4eHBI O€3 yUacTHs 3asBUTEIIS.

Crenuamuct M®I] ocymecTBiseT CleAyromue IeHCTBH:

a) MHQOPMHPYET 3asIBUTENS O MOPSIKE H YCIOBHUSIX MOMyYEHHs FOCYIapPCTBEHHOM YCIyTH
yepe3 MOIJ;

6) BBLIACT 3a4BUTENIO GIIAHK 3asBJICHHS HA MOJyYeHHE rOCYIapCTBEHHOM YCIyTH, moCie
3aII0JIHEHHUS 3assBUTENIEM IIPOBEPSAET IPABIIIBHOCTh BHECCHHBIX JAHHBIX H BU3UPYET 3asABJICHHE;

B) IpH HEOOXOJMMOCTH 3alOJHSAET 3asiBIeHHE HA IOTydYCHHE TOCYIapCTBEHHOM YCIyTH,
pacrevaTsIBacT €ro U NPEICTaBIsCT 3aIBUTEIIIO Ha MIOMMHUCH;

I) NpOBEpAET JOKYMEHTHI, YAOCTOBEPSIONME JMYHOCTH 3aABHTENSA, CBHICTEIBCTBYET
CBOEM MOAMHUCHIO MPABHIIBHOCTh BHECEHHUS B 3asBJICHUE JaHHBIX 3aABUTEIIA,

1) OCYIIECTBJISET IPOBEPKY IIOMHOTHI NPEACTaBJICHHBIX JOKYMEHTOB, YKa3aHHBIX B
nyHkre 13 Hacrosimero AAMUHUCTPATHBHOIO PETNIaMEHTa, HEOOXOMMEBIX IJIS MPEAOCTaBICHUA
rOCyAapCTBEHHOH YCIIyTH;

€) IpoBepseT, HWMEJI0 JTH MecTo ofpalleHHEe TIpaXJaHHHA paHee, IPOCTABIACT
COOTBETCTBYIOIIYIO OTMETKY B 3asIBJIICHHH,

) OCYIIECTBIISIET PETHCTPAIMIO TOKYMEHTOB B HH(bOpMaIMoHHOH cucTeMe MOLL

OO6Imuit MAKCHMAIBHEINA CPOK BHIIIOJIHEHHS aIMUHUCTPATHBHBIX NEHCTBHH cocTaBIAeT 15
MUHYT.

KpurepreM [NpHHATHA pelIeHHs [0 aJMHHHCTPATMBHOW MpOIEIype sABIACTCA
IOCTYIUIEHHE HEOOXOMUMBIX IS IIPEOCTaBIICHHUS IOCYJapCTBEHHOR YCIyTd TOKYMEHTOB.

Pe3ynpTaroM aqMHHHCTPaTHBHOH IPOLIEAYpHl SBIAECTCA IPHEM JOKYMEHTOB OT
3agBHTENS M X perucTpanus B urpopMaluonHoi cucreme M®I] u Bplada pacnucKu 00 UX
IIpHeMe 3asBUTEITIO.

I'paxjaHuHy Ha pPYKM HEHOCPEACTBEHHO IIPH IpHEME 3asBICHHS O NPENOCTABICHUH
TOCYJApCTBEHHON ycuyr# (IpH JIMYHOM OOpallleHHH) BBIAAETCd pacloucKka O MpHeMe
JOKYMEHTOB, B KOTOPOM yKa3bIBAeTCS KOJIHMYECTBO NPHHATHIX JOKYMEHTOB, PETHCTPAlMOHHBINA
HOMep 3asBiICHAM, (GaMUIMs W MOANHCh crenmanucta ML, mpuHsBIIEro 3asBieHHE, AaTa
npuemMa JOKyMEHTOB.

Cnoco6oM (uKcalliy pe3yibTaTa BBIIOJHEHHS aJMHHHCTPATHMBHOH OpPOLEXYpPBI
ABJISIETCS PETHCTpAllMsl 3asBJICHHS M NOKYMEHTOB 3asfBUTeNs B HMH(OPMAIMOHHOM CHCTeMe
M®II.

Crnenmamuct M®I] ¢opMupyeT KOMIUIEKT OKYMEHTOB, HAlpaB/IsIET B COIHAJIbHBIHA
nenTp. [Topsaaok nepenayu TOKyMEHTOB ycTaHoBIeH CornameHueM O B3aUMOIECHCTBHH MEXIY
COIMAIBHEIM LieHTpoM U MOLI.

B cinyuyae ofpameHus 3asBAUTENI B TEPPUTOPHATLHOE OOGOCOOIEHHOE CTPYKTypHOE
nonpasneneHne pabotHuk MOI[ o0sg3aH nepemaTe B COLMANBHBIA LEHTP JOKYMEHTEL,
HOJIyY4EHHEBIE OT 3aABUTENS, B CPOK He Ooiiee 5 pabounx nHel ¢ MOMEHTA IONTYYCHHS 3aABJICHUS
OT 3asBHTEJIA O MPEIOCTABICHUHU rOCyJapCTBEHHOM yCIyTH.

OOmuii MaKCHMaJIbHBIH CpPOK OCYIIECTBIEHHS AaIMHHHCTPAaTHBHOH IPOLEILYPHI
crnenuaiuctoM MOILI:

Q) OpH HAJIMYAM TOJHOTO MepedHs JOKYMEHTOB HE IO3JHEEe BTOpOro pabodero mHs
ClieyIomIero 3a AHeM obpanieHus 3asButens B MOIL;
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6) npy HalpaBeHUH MEXBEIOMCTBEHHBIX 3aIPOCOB HE MO3JTHEE BTOPOTO Pabotero HS ¢
JIaThl NOJlyYEHHs OTBETOB HAa HAIIPABJICHHBIE 3aIIPOCEHL.

Kpureprem nmpuHATHS pelueHHs MO aJMAHUCTPATHBHO# Mpoleype SBILCTCA HAIAYAE
TIOJIHOTO TEPEYHS JJOKYMEHTOB, HEOOXOAUMBIX JUIA IIPEOCTABIEHUs TOCYAAPCTBEHHOM YCITYTH.

Pesynpratom agMUHHCTpaTHBHOM Ipollenyphl sBIsSeTCS Ilepeiada  KOMILIEKTA
J0KyMeHTOB U3 M®L] B conuanbHBIi HEHTP.

CrmocoboM ¢ukcanuu pesynbTaTa BBIIONHEHHS aJMHHHCTPATHBHOM HpOLELypbI
ABJIACTCS OTMETKA B MHpopManmonHOH cucteMe M®I] o mepenade KOMILIEKTa JOKYMEHTOB B
COLIMAJIBHBIH LIEHTD.

89. OmncaHne aIMHHHCTPATHBHBIX HPOLEAYP, OCYIIECTBISEMBIX C HCIONB30BAHHEM
Emunoro noprana

89.1. ®opmupoBaHMe 3afBNEHHS OCYIIECTBISETCS IOCPEACTBOM  3aIlONHCHHUS
91eKTPOHHOH GopMBI 3asBiIeHHs Ha EfUHOM moprane 6e3 HEOOXOAMMOCTH IOMOIHHTEILHON
[I0J1a4YM 3a4BJICHHUS B KaKoH-1u0o0 uHoit (hopMe.

DopMaTHO-JIOTHYECKas NPOBepKa CHOPMHPOBAHHOIO 3aABJICHAS OCYIIECTBIAETCH MOC/IE
3aIl0JHCHHS 3asBHTENICM KaXKIOro M3 MOJIEH 3NeKTpoHHOH (dopMel 3asBienus. [Ipy BEIABICHHM
HEKOPPEKTHO 3aII0JIHEHHOTO IIOJIA 3JIEKTPOHHOM (OpPMEI 3asiBIEHUS 3asABHUTENb YBEIOMISETCS O
XapakTepe BBIABICHHOM OMIMOKA H MOPAJIKE €€ YCTPaHEHHs MOCPEACTBOM MH(OPMAIOHHOIO
COOOIIEHHNS HETIOCPEICTBEHHO B DIIEKTPOHHON hOpME 3asiBICHHS.

IIpu popMHpOBaHNM 3asIBIICHHSA 3ASBUTEIIO 0OECIIEYHBACTCS:

a) BO3MOXHOCTh KONHMPOBAHHMA M COXpaHeHHs 3aNpoca M MHBIX JOKYMEHTOB,
HEOOXOMMMBIX JIIsl IIPEIOCTaBIICHUs TOCYJaPCTBEHHOM yCITyTH;

6) BO3MOXHOCTE TedaTH Ha OYMaKHOM HOCHTENEe KOIHH 3IEKTPOHHOH (OpMEI
3asBIICHUS;

B) COXpaHEHHE paHee BBEJECHHEIX B DJIEKTPOHHYIO (OpPMY 3asBICHUSA 3HAUCHHI B JIOGON
MOMEHT MO JKENaHWIO IOJB30BATENld, B TOM YHCIIC IPM BO3HHKHOBEHHHM OIIMOOK BBOJA H
BO3BpaTe UL IOBTOPHOTO BBOJA 3HAUYCHHUH B 31I€KTPOHHYIO HOPMY 3asBJICHHS;

I) 3alOJHEHHE HOJNeH 9SMEeKTPOHHOM (OPMBI 3asBlIeHHS 1O Hadala BBOJA CBEICHHI
3adBHTEIIEM C HCIOJNB30BAHHEM CBEICHHMM, pasMemeHHelx B ECHA, u  cBeneHuii,
OmyOIMKOBaHHEIX Ha ExvHOM moprane, B 9acTH, Kacarolledcs CBEICHHH, OTCYTCTBYIOMHUX B
ECHA;

X) BO3MOXHOCTb BEPHYTHCA Ha JMIOOOH M3 JTanoB 3allOJNHEHHs 3NEKTPOHHOM (GOPMBI
3asBJIeHUs €3 MOTepH paHee BBEACHHOM HHpOpMAauH;

€) BO3MOXHOCTb JOCTyNa 3asBATENd Ha EjuHBI mopTal K paHee NOJAHHBIM HM
3ajBJICHHAM B T€UCHHE HE MEHEE OJJHOTO rojia, a TAKXKe YaCTHYHO C(OPMHUPOBAHHEBIX 3asIBJICHHM
- B TCUCHHE HE MCHee 3 MecHIleB.

CoopmupoBaHHOE M HOANHCAHHOE 3asABICHUE, M MHBIE JOKYMEHTHI, HEOGXOIUMbIE VIS
IPEAOCTaBIEHNA TOCY IapCTBEHHOM yCIIYTH, HANPABIIAIOTCA B COIMAIBHEIA LEHTP MOCPEACTBOM
Enunoro nopraia.

89.2. CmenuanucT CONHMANBHOrO IEHTPA IPU NPUEME M PETHCTPAUHH 3asBICHHS W
ROKYMEHTOB, HEOOXOMMBIX [UIS IIPEIOCTABIICHHS IOCYJapPCTBEHHOM YCITYTH:

a) MPOBEPSICT HANMYME SJIEKTPOHHBIX 3asBICHAMN, MOCTYNMBIIKX ¢ ExmHoro moprama, ¢
MIEPHOZIOM HE pexe 2 pa3 B JICHb;

0) paccMaTpMBaeT NOCTYNHBIIME 3aSBICHHS M NPHIONKEHHBIE 06Pashl JOKYMEHTOB
(OKyMeHTHI);
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B) obecreunBacT B CpoK He mo3qHee 1 paGodero AHsA C AaThl NOJA4M 3adBICHHA Ha
EnuHei mopran, a B Cllydae €ro HOCTYIUIEHHS B Hepabouuil WM Npa3s{HUYHEIH ICHB, - B
CIEyIONIMiA 33 HUM IepBhIil pabo4uii 1eHb:

- OpueM 3asBIEHHS W  JOKYMEHTOB, HEOOXOAMMBIX U1  NPENOCTABICHHA
rOCyAapCTBEHHOH YCIIyIH;

- HampaBjicHHE 3asSBUTENIO YBEJAOMICHHMS O IPHEME, DPETHCTPalliM 3asBICHHA H
JIOKYMEHTOB, HEOOXOAHUMBIX JUIA IIPENOCTABICHHS TIOCYIapCTBEHHOW YCIYTH, IOCPEACTBOM
Enunoro noprana.

90. OcHOBaHHS AJI1 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JIId IPENOCTaBICHUS
rOCYAapCTBEHHOH YCIIyTH, HE IIPENYCMOTPEHEL.

MeskBenoMcTBeHHOe HHPOPMALIHOHHOE B3aHMOAEHCTBHE

91. JIokyMeHTHI (CBeNECHHS), 3alpalliBacMEIE B MEXBENOMCTBEHHBIX 3alpocax,
HEeoOXOOMMBI JUI IIPUHSATHS PEHICHHS O IPEJOCTaBJICHHHM JHOO OTKa3e B IPEAOCTaBICHHH
rOCyJapCTBEHHOM yCIYTH.

MeXBeJOMCTBEHHBIH 3ampoc Halpasisercs B (opMe 3IIEKTPOHHOTO MOKyMEHTa C
HCIIONB30BaHUEM ENHHOH CHCTEMBl MEXBEIOMCTBEHHOIO 3JICKTPOHHOIO B3aMMOICHCTBHSA H
HNOAKIIOYAEMBIX K HeHd PErHOHATBHBIX CHCTEM  MEXBEIOMCTBEHHOTO  JJIEKTPOHHOIO
B3aMMOJEHCTBHS, a IpH OTCYTCTBHH [OCTYNA K 3TOH cHcTeMe - Ha OyMaXKHOM HOCHTENe C
cobmofeHHeM TpeGoBaHMH  3aKoHojarelnbctBa Poccmitckoif  Penepamum B obnacty
HepCOHANTBHBIX JaHHBIX.

92. B MeXBEJOMCTBEHHOM 3aIpOCe YKA3bIBAIOTCS CICAYIONIME CBEICHHA:

- HAMMEHOBAHKE OpraHa, HalpaBIIOIIEr0 MEXBEIOMCTBEHHBIA 3aIpoC;

- HalIMEHOBAaHHUE OpraHa, B aJpec KOTOPOTro HaIpaBJeTCs MEXBEIOMCTBEHHBIHN 3a1poc;

- HaMMEHOBAHUE TOCYapCTBEHHON YCIyTH, A NPeJOCTABIEHHA KOTOPOH HEOOX0AUMO
TIpeACTaBIEHHE JOKYMEHTa H (M) HHOPMAaIIMH;

- YKa3aHWe Ha IMOJOXXEHHUS HOPMATHBHOTO IIPABOBOIO aKTa, KOTOPBHIMH ycraHOBJieHo
IpeAcTaBIeCHAE JOKyMeHTa u (W) HHQOpManuM, HEOOXOMMMBIX UL MPEeNOCTaBICHUA
rOCyJapCTBEHHOM YCJIYTH, H YKa3aHHe Ha PEKBH3HUTHI JaHHOTO HOPMATHBHOI'O IIPAaBOBOTO aKTa;

- CBelneHMs, HeOOXOIMMBIE IS TPEACTaBIeHUs MOKyMEHTa M (WMIM) HHpopManuy,
YCTaHOBJIEHHBIE AIMUHMCTPATHBHEIM PETJIAMEHTOM INPeIOCTaBICHHs [OCY IaPCTBEHHOM YCIyTH,
a TaKKe CBEJCHHS, IPeIyCMOTPEHHEIE HOPMATHBHEIMH IIPAaBOBBIMH aKTaMH Kak HEOGXOAHUMEIE
IS IPEACTABJICHHS TAKUX JOKYMEHTA H (MIH) HHGOpMallHH;

- KOHTaKTHas MH(OpMaIMA 1 HallpaBJIeHU OTBETa Ha MEXBEJIOMCTBEHHEIH 3a1poc;

- JlaTa HalpaBJICHH MEXBEIOMCTBEHHOI'0 3alpoca,;

- ¢amuius, UMs, OTYECTBO M JODKHOCTH JIMIA, IOATOTOBUBINEr0 M HAalpaBHUBIIETO
MEXBEIOMCTBEHHBIH 3ampoc, a TaKKe HOMep ciyxeOHoro TtenedpoHa ® (WiM) anpec
3JIEKTPOHHOM IIOYTHI JAHHOTO JIHIA JULA CBSA3H,

- nadopMaIMs o (aKTe IONYYEHHS COLNACHS, IPEIyCMOTPEHHOTO YacTBIO 5 CTAThU 7
®enepanbHoro 3akoHa ot 27 mions 2010 r. Ne 210-03 «O06 opraHusanuyl NpeJoOCTaBICHAS]
rOCY/IApCTBEHHBIX M MYHHUIMIATHHBIX YCIyr» (IpH HampaBicHHH MEXBEIOMCTBEHHOrO 3anpoca
B CIly4ae, MPeLyCMOTPEHHOM YacThio 5 cTaThu 7 @enepansHoro 3akona Ne 210-®3).

93. ChnemualucTsl conManbHOrO IeHTpa, MO®L] dopMupyIOT H  HaNpaBISAIOT
MEKBEJIOMCTBEHHBIE 3alpOCHl B CIEAYIOIIME OpraHbl M OpraHu3alMM, YYacTByIOIHe B
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NPENOCTABIEHAN TOCYJAPCTBEHHOM YCIYTHW, MIsd MONydYeHHs JOKYMEHTOB (CBEACHHH),
HEOOXOIUMBIX UIS IPEAOCTABIEHHS TOCyJapCTBEHHOH yCIIyru:

- oprassl 3AI'C;

- yypexneHus M opraHuzanuu Maragancko#t 00macTH, B PaclOPSKEHHH KOTOPBIX
HaxXOIATCS CBEICHHS O MECTE JKHTENbCTBA Ha Tepputopuu MaragaHckoll oO61acTd poaMTeNei
(pomutens) u neTei;

- MUC Poccun u TepputopuaibHbMA opranamMu MUC Poccun;

- MB/] Poccun;

- OpraHbl OIIEKH | IONeYnTenscTBa Marananckoit obnacry.

IlpoBepka HaxOXIEHHA ajpeca IPOXHBAaHMA, YKA3aHHOIO 3asBUTENEM, B 30HE
upe3BbIYaiiHo#M cuTyanuu ocymectsisercs MUC Poccun u TeppuropuansaemME opranamu MUC
Poccun mo CMOB.

[IpoBepKa MACMOPTHBIX JAHHBIX 3aABHTEN M JIUIL, YKa3aHHBIX B 3asdBJICHHM, a TaKxkKe
CBEJICHMH O PETMCTPAIlH OCYLIECTBIIETCS IIyTEM HalpaBICHHUS MEXBEIOMCTBEHHBIX 3allpOCOB
o CMOB B undpopmanunonnyro cucreMy MB/I Poccun.

TIpoBepka IOKYMEHTOB, YIOCTOBEPSIOIMX JIMYHOCTH HMHOCTPAHHOIO TIpaXIaHWHA, H
CBEJICHHI 10 PETMCTPALIMOHHOMY yUeTy OCYLIECTBISET TeppUTOpHaNbHEli oprad MBJI Poccuu
B XO0JIe MEXBEIOMCTBEHHOTO B3aHMOICHCTBHA.

IIpoBepKka CBeIEHMH O TOCYJAPCTBEHHOW PEerHCTpalM#l pOXIeHHs pebenka (aerei)
3asIBUTENI, B TOM YHCIIE CBEJEHHH 0 poautene (pomutenax) peGeHKa (AeTeil), a TakKe IpoBEpKa
CBEJIEHHH O TOCYJApCTBEHHOM pEerHCTpalli¥l CMEpTH JHIOa (JIMI[), YKa3aHHBIX B 3asBJICHHH,
OCYIIECTBISETCA ITyTEM HAIPABJIEHHS MEXBEIOMCTBEHHBIX 3ampocoB no CMOB B Ejunsrt
rOCYIapCTBEHHBIN peecTp 3aliCH aKTOB IPaKIaHCKOrO COCTOSHMS.

TpoBepka CBeAeHH O JUINECHUH HIH OTPaHUYCHHM POTHMTENHCKHX IpaB B OTHOIICHHM
NMIa, MOAABLIErO 3asBICHME Ha peOeHKa (nerelf), OCYLICCTBIACTCA IIyTeM HaIpaBJICHUS
MEXXBEJOMCTBEHHBIX 3ampocoB o CMOB B Emmuyio rocynapcTBeHHYI0 MHGOPMAlMOHHYIO
CHCTEMY COITHATBHOrO 00ECIICUEHHMS.

TlpoBepka cBeneHuit 00 YCTAHOBICHHM ONEKM M (WIIHM) IONEYHTENBCTBA, YKa3aHHBIX B
3agBJIEHHH, OCYIIECTBIIAETCS COLMATLHBIM IIEHTpOM B ToM gncie o CMOB.

IlpoBepka Hanmuums ¢akTa paHee Ha3HAYECHHOH BHILIATHl 3ajABHTENI0 B CBA3H C
HapyIIeHHeM YCIIOBHN €ro >KH3HEIEATENBHOCTH B pe3yJbTaTe BO3JMCHCTBUA IMOPaXAIOMMX
(aKTOpOB HMCTOYHMKA YPE3BHIYANHON CHTYallMH, SBIIONIEHCS OCHOBaHMEM OOpalueHus 3a
NPENOCTABICHAEM TOCYJIApCTBEHHOH YCIYTH, OCYIIECTBIISETCA COUHAIGHEIM ILEHTPOM C
ucnonszoBanueM ACIL

Vka3auHbIe OPraHbl ¥ OpraHu3aliy 0053aHEI paCCMOTPETh MEXBEIOMCTBEHHEIE 3aPOChL
¥ HAIlPaBHUTh OTBET B CPOK, HE MPEBHIMAIOIIHN 5 pabo4yuX MHEH CO OHA MX MOCTYIJICHHS B TaKHe
OpraHbl 1 OpraHM3aIiH.

MexXBeJOMCTBEHHEBIN 3ampoc HampaBisercs B (OpMe 3JIEKTPOHHOIO JOKYMEHTa C
ucnone3opaaueM CMDOB, a Ipu OTCYTCTBHHU JOCTYIA K 3TOH CHCTEME - Ha GyMa)KHOM HOCHTENe
c cobmoneHueM TpeGoBaHMii 3aKoHOJaTenbcTBa Poccuiickoit Penepanmu B 061acTH
MEPCOHANBHBIX JaHHBIX.

O6muif MaKCHMAaJbHEINA CPOK BHITONHEHHS aIMHHHUCTPAaTHBHBIX AeHCTBHI cocTaBiseT 1
pabounit neHb.
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KputepueM npuHATHS PpelmeHds M0 aIMHHHCTPAaTHBHOH IpoLEnype sBIETCS
HEOOXOAMMOCTh JUIA IPEROCTAaBJIE€HHS TOCYAAapCTBEHHOW YCIYIH IOKYMEHTOB (CBEICHHIA),
yKa3aHHBIX B MyHKTE 15 HacTosmero AJIMHHHUCTPaTUBHOIO PETJIaMEHTA.

Pe3ynbTaToM agMHHHUCTPATHBHOM IIPOLENYpHI ABISAETCS IHOINYYEHHE JOKYMEHTOB
(cBeneHuit), HEOOXOIUMBIX IS IPEAOCTABICHUS TOCY1apCTBEHHON YCIYTH.

Cnocobom ¢duxcanuu pe3ynbTaTa BHIIIONHEHUS aJMUHUCTPATHBHOM IIPOLIEAYDEI
CHEIMATMCTOM COIMaJbHOIO 1IeHTpa #ABmsietca oTtmerka B ACII o HampasieHHH
MEXBEIOMCTBEHHOT'O 3aI1poca.

Coocobom ¢ukcauuu pesynbraTa aIMHUHACTPATHBHOM mponeaypsl cnenuamctom MOI]

SBIIETCS PErHCTPALMs ITOCTYIHMBIIHX NOKYMEHTOB (CBelieHHI) B MH(POPMALMOHHON CHCTEME
MOII.

IIpnocTraHoB/IeHHe NPENOCTABJICHHS FOCYAAPCTBEHHOM yCIIyTH

94. OcHoBaHMEM JUIS NPUOCTAHOBIICHHS INPENOCTABJICHUS TOCYJAapCTBEHHOH YCIYyTd B
COOTBETCTBHH C HOPMAaTHBHBIM IIPaBOBBIM aKTOM MaranaHckoit 06acTu SBIAETCS OTCYTCTBHE
BO3MOXXHOCTH pabOTBl KOMHCCHH, CO3/1aBaEMOH OpraHOM MECTHOTO CaMOYIIPaBJIECHHS B LEJNAX
MOATBEPXKACHUA (aKTa MOCTOSHHOTO MPOXKUBAHUS 3asBUTENS B XKHJIOM MOMEIICHUH, YKa3aHHOM
B 3afBJICHNM, U YCTAHOBJIECHHUA (akTa HapyLICHHUS YCJIOBUH >KH3HEICATEIBHOCTH 3asiBUTENS B
pe3ynbTaTe BO3AEHCTBUS NOpaXalomuX (aKTOPOB HCTOYHMKA YpE3BHIYAHOM CHTyaluu (Jajee -
KOMHCCHSA), B CBSA3M C BO3JEHCTBHEM MNOpaxaromux (akTOpOB HMCTOYHHMKA Ype3BbLIMAitHON
cutyarui. Cpok NpefocTaBIeHUs roCcyJapCTBEHHOM YCIIyrd MPHUOCTAaHABIMBACTCS JIO NPHHATHSL
COOTBETCTBYIOIIETO HOPMAaTHBHOIO IIPAaBOBOTO akTa Marananckoil 007acTH Ha OCHOBaHHH
pELICHAST KOMHCCHHM II0 IPEAYHIPEeXICHHUIO U JIHKBUJAIMHM Ype3BbMMAHHBIX CHTyalui W
obecnieueHuio noxxkapHoit 6ezomacHocTH MaragaHckoif 061acTH 00 OKOHYAHHH BO3ICHCTBHS
nopaxaroimux GakTopoB HCTOYHUKA Ype3BbIYAHON CHUTYallHH.

IIpunsiTHe pemeHHs 0 peaAocTaBJIeHHH (00 0TKa3e
B NPeJ0CTABJICHHH) FrOCy APCTBEHHOM yCJIyra

95. OcHoBaHHEM JUid Hayana aaMHUHHCTPAaTHBHOW NPOUEHAYpPHl SABISETCA IOCTYIUIEHHE
3a4BJICHHS TpaKJaHWHA ¢ HEOOXOJUMBIMH JOKyMEHTAMH B COLHAIBHBIA LIEHTP M OTBETOB Ha
MEXBEJJOMCTBEHHBIE 3allpOCHl, B TOM YHCIIE 3aKIIOYEHHH KOMHCCHH, CO3[aBaeMOil OpraHaMu
MECTHOIO CaMOYIIpaBJi€HUs, 00 yCTaHOBICHUA JHOO HEYCTAHOBJICHHH (aKTa NpPOKHBAHHS
3adBUTENS B JKHJIOM IIOMEINCHWH, HaXOAAIIEMCS B 30HE Upe3BBIYAMHOM cUTyauuu, U (akra
HAapyIICHUS YCJIOBHH )KH3HEAEATEIBHOCTH TpaXJaHHMHA B pe3yJbTaTe BO3JACHCTBHA
Hopaxarolux GakTOpOB HCTOYHUKA YpEe3BBIYAHHON CHTyallHH.

Crenuanict COIHANIEHOTO IEHTpA:

- IpOBEpSAET MOCTYNHUBIINE JOKYMEHTHI (CBECHHUS);

- OIIpezieNaeT HaJMune JTU00 OTCYTCTBHE MpaBa Ha MOJIyYCHHE roCyIapCTBEHHON YCIyTH
B COOTBETCTBHH C JCHCTBYIOIUM 3aKOHOATEIILCTBOM;

- IPUHHMAET pelIeHHEe O Ha3Ha4YeHHH JHOo 00 OTKa3e B HA3HAYCHWH BBIILIATHI
€IMHOBPEMEHHOM MaTepUaIbHOI IIOMOIIN B CPOK, He IpeBbiatonuii 10 paGounx aHei ¢ qaThl
IpreMa 3asBlIeHHA. B cilydae He MOCTYIIEHHS B CONUANBHBIN LIEHTP 3alpallliBaeMBIX B paMKax
MEXBEIOMCTBEHHOTO B3aUMOAEHCTBHS CBEICHUH CPOK MPHHATHS PEIICHHSA O Ha3HAYEHHH JTHGO
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00 OTKa3e B Ha3HAYCHHMH BBILIATH €IHHOBPEMEHHON MaTepHAIBbHON ITOMOINM IIPOUIEBAcTCS Ha
20 pabo4ux gHEH.

B cnyqae ycraHOBIeHHs (aKTa HATHMYUS B 3asABICHUH U (HJIH) JOKYMEHTaX (CBEACHUSAX),
IIpeCTaBIEHHBIX 3asBUTENIEM, HEIOCTOBEPHOH M (WIH) HemoNHOW HWHGOpPMamMu COnMATbHBIH
IICHTp BIpaBe BepHYTh TaKue 3asBlICHUE M (WIM) JOKYMEHTHI 3asBHUTENIO Ha IOpaboTKy C
yKa3aHHeM HHOOpManuy, Mojajiexariell KOPpPEeKTHpOBKE, M CpOKa M IIpeJOCTaBJICHHUS.
3asBUTENH IPEACTABISACT AOPaOOTaHHBIE 3asBICHUE U (MJIH) JOKYMEHTHI (CBEICHHSA) B TEUCHHUE 5
pabounx AHEH co AHS MOIyYSHUS 3asABJICHUS OT COIHATIBHOTO IIEHTPA.

VYcraHoBiieHne (GaKTOB IPOXXMBaHUS I'PaKOaH B JKHIBIX MOMENICHUAX, HAXOMALIMXCS B
30HE Ype3BBIMAHHONW CHUTyanud, W (akTOB HapyIIEHHs YCIIOBHI HX XHU3HEJCATENHHOCTH B
pe3ynbTaTe Ype3BbIUAHOH CHTyallMH OCYLIECTBIISETCS KOMUCCHSMHU, CO3IaBaEMBIMU OpraHaMH
MECTHOTO CaMOYIPAaBJICHUS, 3aKIIOYEHUS KOTOPHIX 00 YCTaHOBJICHHH yKa3aHHBIX ()akToB B
TedyeHne 1 pabodero IHA IOCTE WX YTBEPXKACHHUS HAIPaBJIAIOTCA IJIaBaMH MYHHUIIMIIAIHHBIX
o0pazoBaHU{ N0 3aIUINCHHBIM KaHalaM CBA3H JIH0O HHBIM CIHOCOOOM, HCKITFOYAIOIIAM
BO3MOXHOCTH O3HAKOMJICHHS C COAEPXKAHUEM JOKYMEHTOB JIOOBIX TPETHHX JIAI, B COLHAAILHEIH
HEeHTp. MaKCHUMaNBHBIA CPOK IOATOTOBKH 3aKIIOYEHHS COCTaBNIAeT 7 paboumx OHEH C JaThbl
NOCTYIJICHUS 3asiBICHUS M3 COMUAIIBHOTO LIEHTpa.

B cinydae npenocraBieHHs HENONHOIO KOMIUIEKTa JOKYMEHTOB (CBEIECHHIA),
HEOOXOOMMBIX JUIS Ha3HAYeHHUs BBHIUIATBL €AMHOBPEMEHHON MaTepHaJbHOH MOMOIIM U
yKa3aHHBIX B NyHKTe 13 HacTosmero AIMHHUCTPATHBHOTO PEIIaMEHTA, 3aiBHTENb BIpaBe
IpEOCTaBUTh B COIMANBHBIA LIEHTP HEIOCTAIOUIME JOKYMEHTHI (CBeleHus) B TeueHue 10
pabounx IHe co THSA peruCTpaLly 3asBJICHHUS.

Beimyata eauHOBpeMEHHOH MaTepHanbHOM NOMOIIM TpPaXTAaHUHY OCYIIECTBIAECTCA
COLIMATIBHBIM IIEHTPOM dYepe3 KpeAWUTHBIE OpraHH3allid, yKa3aHHBIE B 3asBJICHUH, WIH depe3
OpraHHM3an{y ITOYTOBOH CBS3M [0 MECTY XHUTENIbCTBA I'paKIaHHHA B TeUeHHE 15 paboumx qHei
CO JIHS NIPUHSATUS PEUICHUS O HA3HAYEHUH BBIIIIATHL

OOumit MakCHMaNBHBIH CPOK BBINOJIHEHUS aIMHHUCTPATHBHON MPONENYPHI COCTABISET
30 pabounx nHEi Co IHSA peruCTpaIiK 3asBJICHUS.

KpurtepueM npuHATHS pelneHHs 10 aMHHHACTPATHBHOMN IMpOLELYpe SBIAETCS HAIHMYHE
OCHOBAHHUH JUIA peIocTaBleHus JJU00 0TKa3a B IPeOCTABICHHH I'OCYIaPCTBEHHON YCIIYTH.

PesynpraToM amgMMHUCTpaTHBHOH IpoLeAypsl SBISETCS TIPUHATHE pEIICHHA O
IpeAOCTaBICHUN TUOO0 OTKa3e B IPEIOCTAaBICHUH FOCYIapCTBEHHOM YCITyTH.

CnocoboM ¢ukcauuyd pe3yabTaTa BBIIOJHEHUS aIMHHHCTPATHBHOW INpOLEXYpHI
ABJIAETCA OTMETKA O npuHATOM pernennd B ACIL

IlpenocraBiieHHe pe3yIbTaTa rOCyAapCTBEHHOI yCIyrn

96. CrenualnuCcT COLMAIBGHOTO LEHTpa (HOpMHpYET YBEJOMIIEHHE O INPeJOCTaBICHHH
mubo OTKa3e B NPENOCTaBICHHWH TOCYNAPCTBEHHOM YCIYrH W HampaBisdeT YBeIOMIJICHHE
3as4BHTENI0 B aBTOMaTHYECKOM peKuMe IOoCcpencTBoM push-yBemomiienus Ha ExuHoM nopraie,
Ha aJpec JJIEKTPOHHON ITOYTHI, yKa3aHHbIH B mpoduie 3asButens Ha EguHoM moptane, Ha
yKa3aHHBI 3asBHTENIEM aIpeC MOYTOBEIM OTIPABICHHEM WM IIPH JITUHOM OOpallleHuH.

VYBenomiieHHe 0 pe3ynbTaTe MpeAOCTaBICHUS rOCyJapCTBEHHON YCIYTH HanpaBiseTcs B
TedeHHe 5 pabodux AHEH co HHA NMPUHATUSA PEIICHHS O Ha3sHAYCHHH IPUHATHE PEIICHHSA O
IPeIOCTABICHUH OO0 OTKa3e B IPEAOCTABICHUH FOCYIapCTBEHHOM YCIyTH.
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KpurepueM npuHSATHS pelneHHs 10 aIMHHUCTPATHBHOH MpPOIEHype ABISETCA HAIMYHE
pe3yJsbTaTa IpefoCTaBlIeHUs roCy JapCTBEHHOH yCIIyTH.

PesynpratoM agMMHHCTpaTHBHOH INpoueAyphl sBJsAeTCS Bblgada (HampaBJICHHE)
3adBUTEIIO YBEAOMIICHHS O pe3ynbTaTe NPEeIOCTaBIeHU rocy 1apCTBEHHON YCIIyTH.

Cnocobom ¢ukcamuu pe3yabTaTa BBIIOJHEHHA aIMHHHCTPATHBHOM IPOLEXYPHI
aBisierca otMeTka B ACII o HanpaBiieHUH YBEIOMIIEHHS 3aSBUTEIIIO.

97. Cnenuamuct MOI] ans uHPOpMHUpPOBaHUS 3aABUTENS O MpeAOoCcTaBiIeHHH (00 OTKaze
B IIPENOCTaBJIIEHUHM) TOCYHApCTBEHHOH YCIYTH, a TakXe€ O BO3MOXHOCTH IIPEACTaBJICHHS
3aABJIEHHUS O IPEIOCTABICHUH I'OCYJApCTBEHHOH YCIyTH MTOBTOPHO:

a) YCTaHaBIUBaeT JIMYHOCTh 3adBHUTENSl, B TOM YHCIIE IIPOBEpPAET JOKYMEHT,
YIXOCTOBEPSIOIIHI €ro JTMYHOCTb;

0) HaxoUT JOKYMEHTHI, OUIeXallke Bbiaade, HOCTYMUBIINE OT COIHAIBHOTO IIEHTPA;

B) 3HAKOMHT 3asBUTENA C IEpEYHEM BBHIIABaEMBIX JOKYMEHTOB (OrjamaeT Ha3BaHHSA
BBIIaBa€MBIX JIOKYMEHTOB);

I') BBIIAET JOKYMEHTHI 3aIBUTEITIO;

) OTKa3hIBA€T B BBIJaue JOKYMEHTOB B ClIyyae, €CIM 3a BBIJaued IJOKyMEHTOB
o0paTWIOCH JIUIO, HE SBJLIONICECS 3asgBUTENeM (TMpeACTaBUTENEM 3asBHTENA), JHOO
o0paTuBIIEeecs JIUIIO OTKA3aJIOCh NIPEIbABATH JOKYMEHT, YIOCTOBEPAIOIIHI €r0 JITTHOCTb.

Cpox HampaBieHHS COLMAIBHBIM LEHTpoM JokymeHToB B MO®IL[ ompenenex
CornamenneM o B3aUMOAEHCTBIM MEXIY COLMATBHBIM HeHTpoM U MOLI.

KpurepueM npuHATHA pelieHHs MO aAMUHHCTPATUBHON NMpOLEAYype SABIAETCS HaIM4ue
pe3ynbTaTa rocyAapCTBEHHOM yCIYTH.

Pe3ynpraToM aJIMUHUCTPAaTHBHOM IIPOLIEAYPHl SBJIAETCS IOJIY4YEHHE 3asABHTEIEM
YBEIOMJICHHS O IpeIJOCTaBIEHMH TIOCYAapCTBEHHOM ycmyrd Jubo o6 oTkaze B ee
npexoctasieHrn B MOL], ecou 3asBneHne U noxkymeHTsl Obuma nonadsl B ML u 3asButens
yKasaJ criocod moiydeHus pe3yibrara yepes MO,

Cnocobom ¢Quxcanuu pesynbraTa aAMUHHUCTPATHBHOW NPOLEAYPH! SBIAETCA BHECCHHE
cnenuamuctoM MOILl cBemeHui#t 0 BbIAaYe 3afBHTENIO YKA3aHHBIX JOKYMEHTOB B
nHpopmarmonnyio cucteMy MOI],

98. VBemomiieHWe O pe3ydbTaTe NOPEAOCTaBIECHHUS TOCYJApPCTBEHHOM  YCIyrH
HAIpaBJIseTCs 3aABUTENIO ocpeacTBoM EauHOro moprana B popMe dNEKTPOHHOTO TOKYMEHTA B
Teyenue | paGodero AHs MMOCIE MPHUHATUS pEIICHHS O MPEJOCTAaBICHHH TOCYJapCTBEHHOM
yCIIyTH JIN0O OTKa3e B IPEAOCTaBICHUU IOCYJapCTBEHHO yCIIyTH.

3asBuTemo obecmeyHMBaeTCd BO3MOXKHOCTH MMONMYYEHHS pe3yibTara IpeAOCTaBICHHS
rOCYZlapCTBEHHO# yCIyru B BUAe OYMa)XXHOTO JOKYMEHTA, KOTOPBI 3asBUTEIh MOXKET IOIYyUUTh
IIpY JIMYHOM OOpaIeHHH B COIMATBHBIA LEHTP.

99. CriocoObI MpeAOCTaBICHUS PE3yJIbTaTa roCy IapCTBCHHOM YCTyTH:

- IMYHO B COITHAIGHOM ICHTPE;

- IOCPEACTBOM IIOYTOBOT'O OTIIPABIICHUS B a[Ipec 3aABUTEIS;

- Ha DJIEKTPOHHYIO II0YTY 3asBUTEN;

- muyHo B ML,

- B ¢popMe 3NMEKTPOHHOI'O JOKYMEHTA, HAIpaBJICHHOTO B JIMYHBIA KaOuHeT Ha EamnHoM
nopraie.

100. IIpenocrasnenue pe3ynpraTa FroCyJapcTBEHHON YCIYTH OCYIIECTBIIAETCS B CPOK, HE
npespinatomuii 10 pabodux aHei, co AHSA NpHEMa 3asBICHUS O PACIOPSHKEHUH CPEICTBAMHU CO
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BCEMH HEO0OXOIMMBIMH AOKYMEHTAMHU (KOHI/ISIMI/I JOKYMCHTOB, IOIJIWMHHOCTE KOTOPBIX
3aCBHICTCIIBCTBOBAHA B YCTAHOBJIICHHOM 3aKOHOM nopﬂmce).

IMosryuenne 1ONOJHUTEIbHBIX CBEACHUH OT 3asiBUTEJIS
101. [lomy4yeHre NOTIONHUTENBHBIX CBEICHNUH OT 3aBUTENS HE IIPEAYCMOTPEHO.
Bapuanr 4

102. BapuaHT npejocTaBiieHHs TOCYAAPCTBEHHON YCIYTH AJI1 HHOCTPAHHBIX IpaXkIaH,
IpOXHBAIOIMUX Ha  Tepputopun  Poccuiickoit  ®@emepanmum, oOpaTHBIIMXCA — 4epes
TIpencTaBUTENCH.

103. Pe3ympTaToM NpemoCTaBICHHA TOCYIApPCTBEHHOH YCIyIH SBJSETCS PpELIEHHE O
Ha3HaYeHUH BBHIOUIATH! €JUHOBPEMEHHOH MaTepUaNIbHOM IOMOINM B Clyyae HaJM4YWs IIpaBa Ha
BhIIIIATy 1160 06 OTKa3e B Ha3HAUYEHHWH BBHIILIATEH €IUHOBPEMEHHOM MaTepHaIbHOMN TOMOIIIH.

104. Ilpu mnpenocraBieHHH TOCYJAPCTBEHHOM YCIYyrd BBHIIOJIHAIOTCS CIEAYIOUIHE
aJIMHHUCTPAaTUBHbIEC POLIEAYPHL:

- IpHeM 3ampoca W JOKyMEHTOB u (wm) wuHpopManuu, HEOOXOAUMBIX JIA
IpeJOCTaBICHUS TOCYJapCTBEHHOH YCIIYTH;

- MEXBEJJOMCTBEHHOE MH(OPMalMOHHOE B3aUMOJIEHCTBHE;

- IPAOCTAHOBIICHHE NIPEIOCTABICHHS TOCY JapCTBEHHON YCIIyTH;

- IPUHATHE pelleHHs O MpeJocTaBleHuH Jub0 oOTKaze B IPEAOCTaBICHUHU
rOCyIapCTBEHHOHU yCiIyru;

- IpeJOCTaBJIEHUE Pe3yJIbTaTa roCyAapCTBEHHOH yCIyTH;

- IOJTyYeHHUE JONOJHUTEIBHEIX CBEACHHUI OT 3asBUTEIIA.

Ilpuem 3anpoca u 70KyMeHTOB H (uiu) nHGoOpManH, HE00X0AHMBIX
JJIS1 PEOCTABJICHUS TOCYyJAPCTBEHHOM yC/IyrH

105. Onwucanue aIMHHHUCTPATUBHBIX TMPOUEAYP, OCYIUICCTBISEMBIX CONHAIBHBIM
IIEHTPOM.

105.1. OcHoBanmeM And Hayalga OCYILICCTBICHHA aJMUHHCTPAaTHBHOH NPOLIEAYDPHI
ABJISETCA TNOCTYIUIEHUE 3asBICHUS (3aiBICHHS C IMPHIOKEHHEM IOKYMEHTOB, MOAJEXKAIIMX
IPEIOCTABIICHUIO 3asSBHTENIEM CaMOCTOATENPHO B COOTBETCTBMH C IyHKTOM 13 Hactosmiero
AIMHHHCTPATUBHOTO PETJIAMEHTA).

Crenuaymct COIUAIBHOTO IEHTpa:

a) TpOBepsAeT MAOKYMEHTHI, YyIOCTOBEPSIONINE IHYHOCTh 3asABUTENS, IOJTHOMOYHS
NIPEACTaBUTENS; CBHUAETENBCTBYET CBOECH IIOANUCHIO MPABIJIHHOCT BHECEHHS B 3asBICHHUE
JAHHBIX 3asABHUTEIIA;

6) cBepseT MOaHHBIE IPEJCTaBICHHBIX IOKYMEHTOB C JaHHBIMH, YKa3aHHBIMH B
3asABJICHUHY;

B) NPOBEpsAET KOMIUIEKTHOCTh JOKYMEHTOB, IPaBHIBHOCTh O(QOPMIIEHHS U COAEpXKAHHUE
IPECTaBICHHBIX JOKYMEHTOB, COOTBETCTBHE CBEICHMIA, COEPKALMXCS B Pa3HBIX JOKYMEHTAX;

I) CHHMAaeT KOIHM C JOKYMEHTOB B Clly4yae, €CIH MpPeACTaBICHbH IOMTHHHUKH
JOKyMEHTOB;



41

J) 3aBepsIeT KOMHH JOKYMEHTOB, IOJUTHHHAKH JOKYMEHTOB BO3BPAIIAET 3asBUTENTIO;

€) PETUCTPUPYET 3asBJICHHE;

K) BbIIACT (HANpaBiAeT) 3asBUTENIO PACIHCKY-YBEZOMIEHHAE O IIpHEME 3asBJICHHS H
AOKYMEHTOB C yKa3aHHEM PErUCTPAllHOHHOTO HOMEpa, U JATHI IPHEMa 3agBIICHHUS.

Pacrincka-yBeomieHue BRIaeTCA IPaXIaHAHY HA PYKH HEIIOCPECTBEHHO IIpH TpHeMe
3QIBICHUA O IPEAOCTABICHHM TOCYNAapCTBEHHOM ycuayrH (OpH JIMYHOM —o6pameHdu
TpaXfiaHnHa). Ecnu sasBrnenwe suis HasHAYEHHS ToCYNapCTBEHHOH YCIYTH C JOKYMEHTaMH
TNOCTYIMIIO B COLMANBHBIH LEHTP MO I0YTE, PACHHCKA-YBEAOMIICHHE HANPABIAETCA B apEC
rpaXJaHuHa 10 HOYTE.

Ilpy OTCYTCTBMM y 3asBHTENA 3allONHEHHOTO 3asBI€HHS HIHM €ro HENpaBHWIEHOM
3aTIOIHCHUH CIICIHATUCT COLMANBHOIO LIEHTPA IOMOTaeT 3asBUTENIO HAKNCATh 3aSBIICHHE.

O6mmit MaKCHMAaNEHBIH CPOK BBHITIOJHEHHS aJMUHHCTPATHBHBIX IEHCTBHH COCTaBIseT 15
MHHYT.

Kpureprem npuusTHs pemmeHus 0 aIMUHACTPATHBHOM NPOLEAype AB/ILeTCS obpamenune
3adBUTENA 32 FOCYJAapCTBEHHOH YCIIyTOi.

PesynbTaToM aIMUHHCTpaTHBHOH IpONEAYPhl SBIAETCS IIPHEM 3asBIEHHS |
AOKYMEHTOB, HEOOXOMUMBIX JUIs IIPEIOCTABICHHUS FOCY AAPCTBEHHOMN YCIYTH.

Cnmoco6oM ~ dukcamuu pesymbTaTa BBIIONHEHHS —AIMHHHCTPATHBHOM IpOLEXyPBI
SABIIIETCS PETUCTpallUs U BHeceHue 3asBiieHus B ACII.

ITocne peructpanuu 3assnenus 8B ACII cnenuamict connaib-HOTro [ICHTpa HalpaBJIsSeT 110
3alMIICHHBIM KaHalaM CBA3M JHOO MHBIM CHOCOGOM, MCKIIOYAONIMM BO3MOMKHOCTE
O3HAKOMJICHHUA C CONEPKAHMEM NOKYMEHTOB JIFOGBIX TPETHUX JIHLL, 3aBJIECHAE B OPTaH MECTHOTO
CaMOYNPABJICHHUA JJI YCTAHOBJCHUs ()aKTa MPOXMBAHHS 3asABHTENS B JKHIOM ITOMEINEHHH,
Haxo[qIueMcs B 30HE 4YPe3BBYAHHOH cuTyamuu, ® ¢akTa HapylleHHs YCJIOBHI
KUIHENCATCIPHOCTH  TPXIAaHHHA B pe3ylbTare BO3AEHCTBHA NOpaXalOMUX (HaKTOPOB
HCTOYHHKA YPE3BBIYAHHOM CHUTYaIIUH.

106. Onicanre anMEHECTPaTHBHBIX IPOLEYD, OCYINECTRBIseMBIX M®LI.

106.1 3assurens obpamaercs k crnenmanacty MOIL], npeacrasiss JIOKYMEHTBI,
YAOCTOBEPSIOIINE JIUYHOCT M NOJHOMOYHS NIPEICTABHTENL, U JOKYMEHTHI Ha IIPEIOCTaBIICHHE
TOCYapCTBEHHOM YCIIyIH, KOTOPBIE HE MOTYT GBITh Oy YeHEI €3 YUacTHS 3asSBUTEIS.

Crennamict ML ocywmecTsisier cleayomuye aeicTBAS:

a) FHPOPMHUpYET 3asBUTENIs O HOPAAKE H YCIOBHSX MOTYy4YEHHS TOCYJAPCTBEHHOM yCIyTH
yepe3z MOI];

6) BELIET 3asBHTEMO ONIaHK 3ajBNECHHS Ha MOJTYYEHHE rOCYIapCTBEHHOM YCIIyTH, Hoclie
3aIOTHEHUS 3asBUTETIEM IIPOBEPACT IPABUIBHOCTE BHECEHHBIX JAHHBIX M BU3HMPYET 3asABlICHHE;

B) IIpH HEOGXOMMOCTH 3aNONHACT 3asBIICHHE Ha MOJyYeHHE FOCYIaPCTBEHHOMN YCIyTH,
pacIeqaTsIBaeT €ro M IpeICTaBIISeT 3asIBUTENIO HA TIOATNCE),

) NpOBEpSET NOKYMEHTEHI, YAOCTOBEPSIOIINE IJIHYHOCTh 3asBHTENs, MOJHOMOGHS
NIPEACTABUTENSA, CBHIETENLCTBYET CBOCH IOANNCHIO IPAaBHILHOCTH BHECCHHS B 3asBjIeHHE
JAHHBIX 3asIBHTEJIS;

M) OCYIIECTBISIET MPOBEPKY IOJNHOTHI IPEACTABNEHHEIX JOKYMEHTOB, YKAa3aHHBIX B
MyHKTE 13 HACTOSINEro AJMHHHCTPaTHBHOTO PerilaMeHTa, HEOBXOMMMBIX UL IPENOCTABIEHHS
rOCyJIapCTBEHHOM YCITyTH;

€) MpoBepseT, HMMENO JH MecTo ofpameHWe TpaXIaHHHA paHee, IIPOCTaBIISICT
COOTBETCTBYIOIIYIO OTMETKY B 3asBJICHHH;
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) OCYIIECTBIIET PETHCTPALHIO JOKYMEHTOB B MH(popManmoHHo# cucteme MOLL.

OO6mmiit MaKCHMANTBHBIN CPOK BBIIOJHEHHS aIMUHHCTPATUBHEIX AeiCTBUI cocTaBieT 15
MHHYT.

KpurepeM mNpHHATHS pemieHHs [0 aJIMHHHUCTPAaTHBHOR Ipouenype sABJIeTCA
HOCTYIUIEHHE HEOOXOAUMBIX JUIA IIPEJIOCTABICHMS TOCY AAPCTBEHHON YCIyTH TOKYMEHTOB.

Pe3ynbraToM aIMHUHUCTpAaTHBHOH IpoLEAyphl SBJIAETCS IIPHEM JTOKYMEHTOB OT
3agBUTENs M UX pErucTpalms B uHpopMalmoHHOM cucreMe M®I] u Bpimaua pacmuckd o6 HX
[IpHeMe 3asSBUTEIIO.

I'paxxnaHuHy Ha PyKH HEMOCPEACTBEHHO NIpH NpHEME 3asBICHHUS O npenOCTaBJIéHHH
rocyapCTBEHHOM ycnyrs (mpu JMYHOM oOOpalleHWH) BBIIACTCS paclucKka O IpHEMe
JOKYMEHTOB, B KOTOPO# yKa3bIBaeTCA KOJIMYECTBO NPHHATHIX JTOKYMEHTOB, PETMCTPAllMOHHBIA
HOMep 3asBlieHWH, hammusg ¥ noAmuch crnenuamucra MO®L], npuHABIIEro 3asBieHME, Aara
IprieMa IOKyMEHTOB.

Coocobom ¢ukcanuu pe3ynbTaTa BBIIOJHEHHS aJIMHHHCTPATHBHOM IPOLETYPEI
ABIAETCA PETHCTPAIMsA 3asBJCHMS U JOKYMEHTOB 3asBHTENs B HH(OPMaNMOHHOH cHCTEMe
M®II.

Cnempamuct MO®IL] ¢opMupyeT KOMIUIEKT NOKYMEHTOB, HAlpaBJieT B COLHAIbHBIHA
nentp. [lopsiok mepenadn JOKyMEHTOB YCTaHOBJIEH CornalicHHEM O B3aMMOJCHCTBHH MEXIY
COLMAIBHBIM neHTpoM 1 M®II.

B cinyvyae ofpalneHus 3asBUTENL B TEPPUTOpHATBHOE 000COOIEHHOE CTPYKTYpHOE
noapazgencHue pabotHuk MOIL] o6sf3aH nepenaTb B CONMAIBHBIA LIEHTP JOKYMEHTEHL,
NOJIyYeHHBIE OT 3aiBUTENA, B CPOK He Ooiee 5 pabounx nuel ¢ MOMEHTA IOTYYECHHS 3asBICHHS
OT 3aBHUTENA O MPEIOCTABICHHAHU rOCYJapCTBEHHOM YCIIyTH.

OOmmif MakKCHMAJIBHBIH CPOK OCYIIECTBICHHS aJMUHHCTPAaTHBHOH IpOIETYPEI
cnenuamcroM MOILT:

a) MPU HAIMYMM IIOJIHOTO IIepeYHs JOKYMEHTOB HE IMO3JHee BTOPOro pabodyero IHs
ClIeyIoIIero 3a fueM obpamnenus 3aspurtend B MOLI;

) mpu HanpaBJICHHH MEXBEJOMCTBEHHEIX 3aIlIpOCOB HE IO3/IHEE BTOPOro paboyero aHs ¢
JIaThI OJIy9EeHHs OTBETOB Ha HAlIPaBJICHHBIE 3aIIPOCHL.

KputepueM npuHATHS pelIEeHHS [0 aAMHHHCTPATHBHOH IIPOLENYpE SABISETCA HATHYME
[IOJTHOTO MTEPEYH JOKYMEHTOB, HEOOXOIUMBIX JUIS IIPEOCTAaBICHUS TOCYJapCTBEHHOM YCIIyTH.

PesynpTaToM aJAMHHUCTPAaTHBHOM MpoLedyphl SBIICTCA IE€peladya  KOMILICKTa
JOoKyMeHTOB U3 M®PI] B connaibHbIH HEHTP.

CmocoboM ¢ukcanu pe3ynbTaTa BBIIOJIHEHUS aJAMHHHCTPATHMBHOM IPOLETYPBI
SBJIETCS OTMeTKa B MH(opMaruonHo#i cucreme MOIL] o nepemaye KOMIIIEKTa JOKYMEHTOB B
COLIMAJIBHBIN LIEHTD.

107. OnucaHne agMHUHUCTPATHBHBIX IPOIEAYpP, OCYIIECTBIIEMBIX C HCIIOJIE30BaHHEM
Enunoro noprana

107.1. dopmupoBanue 3asfBICHHMA OCYLIECTBIMIETCA IOCPEACTBOM  3allOJIHCHUA
3JICKTPOHHOM ¢opMBI 3asBiaeHus Ha EnuHOM noprane 6e3 HEOOXOAMMOCTH JONOJIHHTEILHOM
TI0/1a4H 3asiBJICHUS B KaKo#-mu60 uHOM dopMme.

dopmMaTHO-JIOrHYecKas IMpoBepKa CPOPMUPOBAHHOrO 3asiBJICHUS OCYIIECTBIIAETCS MOCTE
3aITOJIHCHHUS 3aABUTEICM KaXKIOT0 W3 IOJNEH 3JIeKTPOHHOHN (GopMel 3asBieHud. [Ipyu BELIBICHHH
HEKOPPEKTHO 3arOJIHEHHOTO IIOJIA 3JIeKTPOHHOH (OpMBI 3asBICHUS 3asBHTENb YBEAOMIAETCS O
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XapaKTepe BHIABICHHOM OMMOKH M IOPSIKE €€ YCTPAHSHHS NMOCPEICTBOM HH(OPMAIHOHHOIO
COOBIIEHHS HEMOCPEACTBEHHO B 3JIEKTPOHHOM QopMe 3asiBIICHHS.

ITpu popMUpPOBaHUY 3asIBICHUS 3asBUTEIIO 00ECIICYNBACTCS:

a) BO3MOXKHOCTh KONUPOBAaHHS M COXPaHEHMs 3alpoca H HMHBIX JOKYMEHTOB,
HEOOXOAMMEIX JJIS MPEAOCTABICHUS TOCYAaPCTBEHHOM YCIIYTH,

6) BO3MOXHOCTh NEYaTH Ha OyMaXXHOM HOCHTENe KONHMH 3JIEKTPOHHOH (opMEL
3asABJICHUS;

B) COXpaHEHHE paHee BBEJCHHLIX B JICKTPOHHYIO (opMy 3adB/IeHHs 3HAYECHUH B IOOOH
MOMEHT IIO JKEJIAHMIO TONB30BaTeNd, B TOM YHCIE IIPH BO3HHKHOBEHMH OIHMOOK BBOJA H
BO3BpATe JJIs IOBTOPHOTO BBOJA 3Ha4YEHUH B JEKTPOHHYIO GOpMy 3asBJICHHS,

I) 3amOJIHEHHE IIONIeH 3IEKTPOHHOH (OpMBbI 3asBiIeHHS N0 Hadalda BBOJA CBEACHHM
3afBUTENIEM C HCIONb30BaHMEM CBeOeHU#, pasmemeHHslx B ECHUA, u cBeleHui,
onyOnukoBaHHBIX Ha ExMHOM mopraine, B 4acTH, Kacaromelcs CBEICHHH, OTCYTCTBYIOIIMX B
ECHA;

J) BO3MOXHOCTb BEPHYTBCS Ha JHOOOM W3 3TaloB 3allOJIHEHHSA SIEKTPOHHOH (OpMBI
3asBJicHUs O€3 MOTEPU paHee BBeIeHHOM HHPOpMauH;

€) BO3MOXHOCTH JOCTyNa 3asBUTENA Ha EnuHpI mopTran K paHee INOJAaHHBIM HM
3aBJICHHSAM B TEYEHHE HE MEHEE OJHOTO rofia, a TakXKe YaCTHYHO CHOPMHPOBAHHBIX 3asBJICHHM
- B TCYCHUE HE MEHEE 3 MECHIIEB.

CdopMHpOBaHHOE U MOANKCAHHOE 3ajBICHHUE, W MHBIE JOKYMEHTBI, HEOOXOMUMEIE UL
IPENOCTABIICHUS TOCYIapCTBEHHOM YCIIYTH, HallpaBJAIOTCA B COIMAIBHBIH IIEHTP MOCPEACTBOM
Enmunoro noprana.

107.2. CoenuanucTt COMUAIBHOrO ILIEHTpa IIPH NpUEME ¥ PETHCTPALHH 3asBICHUSA H
JIOKYMEHTOB, HEOOXOIUMBIX I IPEAOCTaBJICHHA IOCy 1apCTBEHHON yCIyIH:

a) MpoBepseT HAIMYHE SJIEKTPOHHBIX 3afBJICHHM, IOCTyNUBIINX ¢ Exunoro moprana, ¢
IEPHOJIOM HE PeXe 2 pa3 B IEHb;

6) paccMarpuBaeT IOCTYIHBIINE 3asABICHHS M IPHIOXKEHHbIE 00pa3bl JOKYMEHTOB
(IOKYMEHTHI);

B) ofbecrieunBaeT B CpPOK He mo3gHee 1 paboyero nHs ¢ JaTel IOJAYd 3asdBICHUS Ha
EnuHeli mopTan, a B ciydae €ro IOCTYIUIEHHS B HepaOoumil MM NpasIHUYHBIA J€Hb, - B
CJICAYIONIHI 32 HAM IIepBLIii pabounii JeHb:

- OpHeM 3asBJI€HAS W  JIOKYMEHTOB, HEOOXOAMMBIX [UIA IIPENOCTABJICHHS
rocyJapCTBEHHOH yCIIyTH;

- HampaBjieHHE 3ajdBUTETIO YBEAOMICHHS O IpHEME, pErHCTpallMi 3asdBICHHS H
JIOKyMEHTOB, HEOOXOAMMBIX Ul IPEIOCTABICHUSA TOCYIApCTBEHHOH YCIYTH, IOCPEICTBOM
Enunoro nopraina.

108. OcHoBaHuA M1 OTKa3a B IPHEME JOKYMEHTOB, HEOOXOIMMBIX Ul IIPEJOCTABIICHUS
rOCYAapCTBEHHOM YCIIYTH, HE IIPEyCMOTPEHBL

Me:kBeaoMcTBEHHOE MH(POPMAIHOHHOE B3aUMoelicTBHE
109. JlokymeHTB! (CBeIeHH), 3allpaliiBaeMble B MEXXBEIOMCTBEHHBIX 3aIpocax,

HEOOXOAMMEI Ul NPHHSATHS DPEIIeHHS O TPENOCTaBICHHH NHOO OTKa3e B IIPEJOCTABICHHH
rOCYAapCTBEHHOU YCIYTH.
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MexBeJOMCTBEHHBIM 3anpoc HalpaBisieTcss B QOpMe JJIEKTPOHHOIO JOKYMEHTa C
UCIIONIF30BAaHHEM €IUHOUW CHCTEMBI MEXBEIOMCTBEHHOTO 3JEKTPOHHOIO B3aMMOJCHCTBHS H
IOAKIIOYAEMBIX K HEH pETHOHAIBHBIX CHCTEM  MEXXBEIOMCTBEHHOTO  3JIEKTPOHHOI'O
B3aMMOJEHCTBHS, a IPH OTCYTCTBHUM JOCTYNA K 3TOH cHUcTeMe - Ha OyMaXXHOM HOCHTENE C
cobmonenneM TpeboBaHMil 3aKOHOmATeNbCTBA Poccmiickoit @enmepamuu B obmactu
NEPCOHANBHBIX JAHHBIX.

110. B MeXBEeJOMCTBEHHOM 3aIpOCE YKA3hIBAIOTCS CIIEAYIOIHIE CBEACHUS:

- HaNMEHOBAaHKE OpraHa, HaIpaBJIAIOIEr0 MeXXBEIOMCTBEHHEIH 3arpoc;

- HAUMEHOBAHHE OPraHa, B aipec KOTOPOro HapaBiIIeTCA MEKBEAOMCTBEHHBIN 3aI1pocC;

- HAaMMEHOBaHWE TOCYAAPCTBEHHOU YCIIYTH, U IPEJOCTaBICHHS KOTOPOH HEOOX0ANMO
IpeACTaBICHHE JOKyMeHTa U (MIH) HHGOpMALUH;

- yKa3aHHe Ha IIOJIOKEHHS HOPMATHBHOIO IIPAaBOBOTO aKTa, KOTOPHIMH YCTAHOBJIEHO
npejcTaBleHHe JOKyMeHTa ¥ (Wnd) HHGOpPMAUMH, HEOOXOAMMBIX JUI1 IIPENOCTABICHUS
rOCYAapCTBEHHOM YCIIYTH, M YKa3aHUE HA PEKBU3UTHI JaHHOTO HOPMAaTHBHOTO IIPaBOBOTO aKTa;

- CBelcHMS, HEoOXOIUMBIE MUIS IPEACTaBICHHUA MOKyMeHTa W (WIM) HHGpOpMaluy,
YCTaHOBJIEHHBIE AIMHHHUCTPATHBHBIM PErVIAaMEHTOM IPEIOCTaBJICHUS TOCYJAPCTBEHHOM YCIYTH,
a TaKke CBEICHHS, NPeyCMOTPEHHbIE HOPMaTUBHBIMH ITPAaBOBHIMM aKTaMH KaK HeoOXOXUMEIE
JUIA TIPEACTABIICHUS TaKUX JOKyMeHTa U (MH) HHPOpMAaIINH;

- KOHTaKTHas HH(OpManus [ HalPaBJICHHUs OTBETa Ha MEXBEJOMCTBEHHBIH 3a1poc;

- JlaTa HallpaBJIEHUs] MEXBEIOMCTBEHHOTO 3aIpoca;

- ¢daMuIHsg, UM, OTYECTBO W JOJDKHOCTH JIMIA, I[TOATOTOBHBIIETO W HAINPABUBIIETO
MEXBEJOMCTBEHHBIM 3ampoc, a TakKe HoMmep ciyxebHoro TtenedoHa um (wim) anpec
3JIEKTPOHHOM MOYTHI JAHHOTO JIUIA JUIA CBSI3H;

- uHpopManus 0 (aKTe MONyYCHUSA COITACHs, MPETYCMOTPEHHOIO YacThIO 5 CTAaThH 7
®enepanmsroro 3akoHa ot 27 wmions 2010 r. Ne 210-03 «O6 opranu3anuu NnpenoCTaBICHH
rOCyapCTBEHHBIX M MYHHIMNAIBHBIX YCIyIr» (IpH HalpaBlIeHHH MEXBEIOMCTBEHHOIO 3ampoca
B ClIy4ae, IpeyCMOTPEHHOM 4acThio 5 craTeH 7 ®enepanpaoro 3akoHa Ne 210-@3).

111. CoenmuamucTsl coHuanbHOro LeHTpa, MO®Il ¢opMHpPYIOT B HampaBisSIOT
MEXBEIOMCTBEHHbIE 3alpOoChl B CIEAYIONIME OpraHbl W OpraHu3allid, YYacTBYIOINHE B
[PefOCTABIEHHH TOCYJApCTBEHHOM YCIYTH, IS [OJY4YEeHHUS JOKYMEHTOB (CBEICHHIA),
HEOOXOAUMBIX IS IPEIOCTABICHUS rOCyJapCTBEHHOM YCIIyTH:

- opransl 3AI'C;

- yupexIeHHs W opraHu3amud Maraganckoil ofmacTH, B paclopshKEHHH KOTOPBIX
HaXOAATCSA CBEJECHHS O MECTe JKHTEIbCTBAa Ha Tepputopuu Maraganckoil obmacTu ponurelneit
(ponutens) u neten;

- MYC Poccun u tepputopuansHsMi opranamu MUYC Pocenn;

- MBJI Poccuu;

- OpraHbl OIIEKH U Nome4ynTenbeTBa Marananckoii obnactu.

[IpoBepka HaxOXXKAEHHWS aapeca IPOXKUBaHUS, YKa3aHHOTO 3asBHTENIEM, B 30HE
ype3BbMaiiHOM cuTyanuu ocymectnisercs MUC Poccun u TepputopransHeiMu opranamMu MUC
Poccuu no CMOB.

IMpoBepka MacmOpTHBIX JaHHBIX 3aSBUTENS W JIAI, YKa3aHHEIX B 3adBICHUM, a TaKXKE
CBEJICHHUI O PErHCTPAlMH OCYINECTBISIETCS IIyTeM HAllpaBieHUs MEXBEIOMCTBEHHBIX 3allpOCOB
no CM9OB B undopmanuonnyio cucteMy MBJI Poccun.
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[IpoBepka IOKYMEHTOB, YIOCTOBEPSIOIMX JIMYHOCTh HHOCTPAHHOrO TpaXIaHWHA, U
CBEJICHHH 0 PErHCTPAIlMOHHOMY y4eTy OCYLIECTBIISET TeppHTOpHanbHbIi opran MBJI Poccuu
B X0JI¢ MEXBEJOMCTBEHHOTO B3aUMOICHCTBHSL.

TlpoBepka CBeNEeHHMil O TOCYIapCTBEHHOM pErHCTpallMd poxIcHHs pebeHKa (nereit)
3adBHUTENIA, B TOM YMCJIE CBEICHMI 0 poauTene (poaurtensix) pebeHka (IeTeit), a Takke IpoBepKa
CBEJEHHI O TOCYIapCTBEHHON perucTpalyii CMepTH nuua (JIUL), yKa3saHHBIX B 3asBJICHHH,
OCYIIECTBIISIETCS IIyTEM HaIpaBJICHHs MEXBEIOMCTBEHHEIX 3anpocoB no CMOB B Exunsni
rOCyapCTBEHHBII peecTp 3alHuCH aKTOB I'PaXIaHCKOI'O COCTOSHHS.

IIpoBepka cBeleHUI O JIUIICHAN HIIH OTPAHHYECHHM POJMTENIBCKHX IIPaB B OTHOIICHHH
M@, MOJABIIErO 3asBleHHe Ha peOeHKa (meTeif), OCYIIECTBIAECTCS IIyTeM HAIPaBICHHS
MEXBEIOMCTBEHHBIX 3ampocoB Mo CMOB B Emmnyio rocymapcTBeHHYI0 HH(OPMAIHIOHHYIO
CHCTEMY COILIMAIBHOI'O O0ECIIEYCHHUS.

[IpoBepka cBemeHMi 00 YCTAaHOBJIECHHMH OMNEKH M (WJIH) IONEYHTEIbCTBA, YKa3aHHBIX B
3asIBJICHHH, OCYIIECTBIIAETCH COITHANBHBIM LIEHTpOM B TOM uucie no CM3B.

[MpoBepka Hanmuuusa ¢akTa paHee Ha3HAYCHHOW BBILIATHI 3aABUTENIO B CBA3H C
HapyIIEHUEM YCJIOBHH €ro >KU3HEICATENBHOCTH B pe3yjbTaTe BO3AEHCTBHA INOPaXaromMX
(aKTOpoB HMCTOYHHKA 4YPE3BBHIYANHON CHTyalluW, SBISIONIEHCS OCHOBaHHEM oOpalleHus 3a
IPEeAOCTAaBICHUEM TOCYNapPCTBEHHOH YCIYIWM, OCYIIECTBIISETCS COLHMAIBHBEIM LEHTPOM C
ucnonb3oanreM ACIIL.

Yxa3aHHBIE OPraHbl U OpraHu3aIyy 00sI3aHbl PaCCMOTPETh MEXBEIOMCTBEHHEIE 3alIPOCEHI
U HaIllpaBUTh OTBET B CPOK, HE MPEBBINAIOMMA 5 pabounx qHEH CO THS UX MOCTYIUIEHHS B TAKHE
OpraHbl ¥ OpraHu3aIiy.

MeXBEJOMCTBEHHBIH 3ampoc HalpaBigeTcss B (opMe D3IeKTPOHHOTO ITOKyMEHTa ¢
ucnonr3oBanneM CMOB, a mpu OTCYTCTBHH JOCTYIA K 3TO# cHCTeMe - Ha OyMaXKHOM HOCHTENE
¢ cobmomenveM TpeGoBaHuii 3akoHozaTrenbcTBa Poccumiickoit ®Denmepanmum B 00nacTH
MEPCOHATBHBIX JAHHBIX.

OO6muii MaKCUMAaJIBHBINA CPOK BHIIOJIHCHUS aIMHHUCTPAaTHBHBIX NEHCTBHH cocTaBiieT 1
pabouuit neHb.

KpureprieM TpHHATHS peIICHHS IO AaIMHHHCTPATHBHOH Ipolleype SBIAETCA
HEOOXOMMUMOCTh JUIS TPEAOCTaBieHHs TOCYJapCTBEHHOM YCIyTH IOKYMEHTOB (CBeIeHHIA),
yKa3aHHBIX B IYHKTe 15 HacTosmero AJMHHHCTPaTHBHOIO perjiaMeHTa.

PesynpraToM agMUHHCTpaTMBHOM IpoOLEAypHl SBIAETCS IOJYy4EHHE JOKYMEHTOB
(cBeneHnwuit), HEOOXOQMMBIX AJIS IPEIOCTABICHHUS FOCYJapCTBEHHOH YCIIyTH.

Coocobom ¢dukcanud pe3ynbTaTa BbHIIOJHEHHS aJIMUHHCTPAaTUBHOHM IIPONEIYpPHI
CIECIUATUCTOM COHHAIBHOro IeHrpa sABiasfercs otverka B ACII o HampasieHuHn
MEXBEIOMCTBEHHOI'O 3aIpoca.

Crnocobom ¢ukcanuy pes3ysbTara aIMHHACTPATHBHOM mpoueaypsl cnenuamcroM MOI]

SIBJISICTCA PETHCTpalus MOCTYMHBIINX AOKYMEHTOB (CBeIeHHH) B MHGOPMAHOHHOM cHCTEME
M®II.

IIpuocTraHoB/ieHHe IPEAOCTABJICHUS IOCYyAapPCTBEHHOM YCIYyTH
112. OcHoBaHuEM i1 IIPHOCTAHOBJIEHUS IIPENOCTABJICHUS IOCYAApCTBEHHOH YCIYTH B

COOTBCTCTBUH C HOPMATHUBHBIM NMPAaBOBEIM AKTOM Maranancxoﬁ o0J1acTH ABISETCA OTCYTCTBHUE
BO3MOXHOCTH pa60TI>I KOMHCCHH, co37aBaeMoi OpranoM MECTHOI0O CaMOYIIPaBJICHHA B LECIIAX
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HOATBEPXKACHUA (aKTa MOCTOSHHOTO MPOXKHBAHMS 3asBHTEINS B )KAJIOM IIOMELIECHNH, YKa3aHHOM
B 3adBJICHHMH, M YCTAHOBJEHHS (paKTa HApyLIEHHS YCIOBHH >KH3HEAECATEILHOCTH 3asBUTENS B
pe3ynbTaTe BO3JAEHCTBAS MOpaXaomux (paKToOpoB HCTOUHUKA Upe3BbIYaiHON CHTyauu (Jaiee -
KOMHCCHS), B CBS3H C BO3JelCTBHEM IOpaXaloIUX (aKTOpOB HCTOYHHKA YPE3BHIYaHHOMH
cutyanun. CpoK MpeIOCTaBICHAS TOCYJapCTBEHHOM YCIyTH MPUOCTAHABIIMBACTCS JO MPUHATHA
COOTBETCTBYIOIIETO HOPMAaTHBHOrO IPaBOBOro akrta MaragaHckod 007acTd Ha OCHOBaHHH
pelIeHAsS KOMHMCCHH 10 TpPEAYNPEXICHHIO M JIHKBHAALMM 4YPE3BEIYAHHBIX CHTyaldid H
obecrieyeHuIo MoXapHoit GezomacHocTH Marananckoit o6nacT 00 OKOHYAaHHHM BO3ICHUCTBHS
TIOpaXXaloUX (aKTOPOB HCTOYHMKA YPE3BHIYANHON CHTYaALIUH.

IIpuusTHE pemieHUs 0 npegocTaBiaennn (06 oTkase
B MPEAOCTABJICHHH) FOCYyXapCTBEHHOMH yCIyru

113. OcHoBaHHMEM [ Havyaja aJMUHHUCTPATHBHON NpOLEAYphl SBJIACTCS IIOCTYILNICHHE
3ajBJICHUS TPXJAHHHA ¢ HEOOXOIUMBIMM JOKYMEHTAMH B COIMAJIBHBIA IIEHTP M OTBETOB Ha
MEXBEIOMCTBEHHBIE 3allPOCH, B TOM YHCIE 3aKIIOYEHHH KOMHCCHH, CO3/aBac¢MOM OpraHamMu
MECTHOTO CaMOYIpaBJI€HHS, 06 yCTAHOBJIEHHS NTHOO HEyCTaHOBIECHHMH (aKTa NPOXXHBAHHS
3agBUTENIS B XKWIOM IOMEINEHHH, HAXOAAMIEMCS B 30HE Ype3BBIYAHON CHTyanuu, H (akra
HAapyLIeHHWs YCJIOBHM JKH3HENECATENHHOCTH TIpaXJaHHHAa B  Ppe3ynbTare BO3ACHCTBHA
HopaXkaroIuX (aKTOPOB HCTOYHHUKA YpEe3BHIYAHHON CUTYallHH.

CrenmaymicT COIUANBHOTO IEHTPA:

- IpOBepAET MOCTYNHBIINE JOKYMEHTHI (CBEICHNU);

- OIpefeNseT Haaudue 00 OTCYTCTBHE IIpaBa Ha NONTydYEeHHE I'OCYAapCTBEHHOM yCIIyTH
B COOTBETCTBHH C ACHCTBYIOIINM 3aKOHOJATEILCTBOM;

- NpHHUMAaeT pelleHHe O Ha3sHa4eHWH nubo 00 OTKaze B Ha3HAYECHMH BHIIUIATHI
€IMHOBPEMEHHON MaTEPHAIBHOM [IOMOIIH B CPOK, He IpeBbImatolui 10 paGounx quel ¢ qaTsl
IpHeMa 3asgBJICHHs. B cilydyae He MOCTYIUICHHS B COLMATBHBIN LIEHTP 3allpallliBacMbIX B paMKax
MEKBEZOMCTBEHHOTO B3aUMOJEHCTBYS CBENEHU CPOK MPUHATHS PELICHUS O Ha3HaYeHHH 160
00 0TKa3e B Ha3HAYECHHWH BBIILIATHI €IMHOBPEMEHHOI MaTepHabHOM IIOMOIIH MPOJAJIEBAcTCS Ha
20 pabounx gHEH.

B ciy4ae ycTaHOBIEHHS (paKTa HATHYMSA B 3asBJICHAM U (HIM) JOKYMEHTaX (CBEACHHAX),
IPENCTABIECHHBIX 3aABUTEIEM, HEAOCTOBEPHOH U (WJIH) HEMONHON MH(POpMAIMH COIHAIbHBIN
HEHTp BIpaBe BEPHYTh TAKHE 3asBICHHEC M (WIM) JOKYMEHTHl 3adBHTENIO Ha J0paboTKy ¢
yKazaHueM HHGOpPMAIMK, [OIeXalnell KOPPEeKTHpOBKe, M CpOKa Ijid IPeJOCTaBICHHA.
3agBHTEND NPECTABIAET A0paOOTaHHbIE 3aABJICHHE U (M) JOKYMEHTHI (CBEACHHS) B TCUEHHE 5
paboYHX THEH CO JHS MMONyYEHHS 3asBICHHUS OT COLMATIBHOIO LEHTPA.

VYcranosnenne ¢GakToB NPOXMBaHHA TPaXKIAH B XKIIBIX NOMEIICHUAX, HAXOAALIMXCA B
30HE Ype3BBIYAMHONW CHTyanuy, ¥ (akTOB HapyIIEHHS YCIOBHH HX >XM3HEICATCIBHOCTH B
pe3yibTaTe YPEe3BHIMANHON CHTYAIlMH OCYILECTBISETCS KOMHCCHSAMH, CO3/JaBa€MBbIMHM OpraHaMH
MECTHOIO CaMOYIPABJICHHUS, 3aKIOYEHHS KOTOPHIX OO YCTAaHOBJIECHHMH YKa3aHHBIX (aKkTOB B
TeueHdne 1 paGodero OHSA IOCIE HX YTBEPXKACHHUS HANPABILIIOTCS IJaBaMH MYHHIMIAIbHBIX
o0pa3oBaHMil 110 3aAIHMICHHHIM KaHaJaM CBA3M JHMOO HHBIM CIOCOOOM, HCKIIOYAIOIUM
BO3MOXKHOCTH O3HAKOMJIEHHS C COJICPKaHUEM JTOKYMEHTOB JIIOOBIX TPETHUX JIUI], B COIHAJIBHBIN
HeHTp. MakCHMaNbHBI CPOK IOATOTOBKH 3aKIMIOYEHHS COCTaBifeT 7 pabodmx AHEH ¢ JaThl
HOCTYIUICHHS 3asBJIEHUS U3 COIMAIBHOIO LIEHTpa.
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B cnyuae DpemoCTaBIeHHMs HENMOJNHOTO KOMIUIGKTa JOKYMEHTOB (CBeIEHHi),
HeoOXOMMMBIX /I Ha3sHAYEHHs BBILUIATHl EOUHOBPEMEHHOH MAarepHallbHOH IMOMOINH H
yKa3aHHBIX B NyHKTe 13 Hacrosmero AJIMHHHCTPaTHBHOTO DEIJIaMEHTA, 3asBUTENb BIPaBE
IIPENOCTABUTh B CONHMAIBHBIA LEHTP HENOCTAaioIMe JOKYyMEHTHI (cBeleHHs) B Teuenue 10
pabounx aHEH co THA peTUCTPALIH 3asiBIICHUS.

Brliata €IMHOBPEMEHHONW MAaTEpPHATPHOH IIOMOIIM TI'PaXKJAHHHY OCYIIECTBIACTCS
COLMANTBHBIM IIEHTPOM 4Yepe3 KpeAWUTHHIE OPraHM3alliM, YKa3aHHLIE B 3asABIICHHH, WM depe3
OpraHH3alMK HOYTOBOM CBA3H IO MECTY JKMTEJBCTBA IPaKJaHHHA B TeueHHE 15 pabounx aHei
CO JHA NPUHSATHSA PELICHUS O Ha3HAYCHHH BBIMLJIATEL

O6muil MaKCHMAJIBHEIM CPOK BBITOJIHEHHS aJMHHHCTPATUBHOM MPOLEXYPHI COCTaBIACT
30 pabouux nHEH CO THS PETUCTPALMHK 3aABJICHHA.

KpuTepreM NPUHATHS PEIICHHS IO aJIMAHHCTPAaTMBHOM IMpOLEXYpe SABJSETCS HAIMIME
OCHOBAHMA JUIA IIPEIOCTABIEHHS 00 OTKa3a B IIPEOCTABICHHN TOCYIapCTBEHHOM YCIyTH.

Pe3ynpTaToM aAMUHHCTPaTHBHOH TPOIENYpHl SABIAETCA IPHHATHE pEIIeHHd O
IPEIOCTABIEHAH JIHOO OTKa3e B IPEAOCTABIEHHH FOCYJapCTBEHHOM YCIIYTH.

Crnoco6oM ¢ukcauuu pe3ynbTaTa BBHINOJIHEHHS aJIMHHHCTPATHBHOW MPOLEXYpHI
ABIISETCS OTMETKA O npuHsToM pemerun B ACIL

IIpenocTaBiieHne pe3yabTaTa rocy apCTBEeHHOH yCIyrH

114. ChoenpanucT COLMAILHOrO IEHTpa (GopMHpyeT YBEAOMIICHHE O NPEAOCTABJICHHH
nu60 OTKase B IPEAOCTAaBIEHWH TOCYJApCTBEHHON YCIOyrM M HampaBIsIeT YBeJOMIICHHE
3aSBHUTENIO B aBTOMATHYECKOM peKuMe mocpencTBoM push-yBemomienus Ha EquHoM moprane,
Ha ajpec 3JIEKTPOHHOM MMOYTHI, yKa3aHHBIH B mpodmie 3assureld Ha ExunoM mnopraine, Ha
yKa3aHHbIH 3aABATENEM a[PeC OYTOBBIM OTIIPABICHHEM HIIH IIPH JTHIHOM O0paIleHAH.

VBeOMIIEHHE O Pe3y/bTaTe MpeJOCTaBICHHS TOCYIapCTBEHHOM YCIYTH HaNpaBIsAeICs B
TeueHHE 5 pabouMx IHEH cO JHS NPHUHATHS PEIIEHHMS O HA3HAYCHUM IPHHATHE PEIICHHS O
IPENOCTaBICHHH JIHOO OTKa3e B [IPeIOCTABICHHH TOCYAapPCTBEHHOM yCITYTH.

KpuTepueM IpHHATHS PeLICHHS IO aAMHHMCTPAaTHBHOM MpPOLENype ABIACTCS HATNIHE
pe3yibTara IpeJOCTaBICHHAS TOCY JApCTBEHHOM YCIIyTH.

Pe3ynbTaToM  aJMHHHCTPATMBHOM IpoLenypsl sBISETCA Bhla4a (HalpaBlieHHE)
3asBHTENIO YBEJIOMIIEHHS O Pe3yNbTaTe IPeJOCTaBIEHHS FOCY JApCTBEHHON YCIIyTH.

Crnocobom (uKcauuu pe3yabTaTa BBHINONHEHMS aJMHHHCTPATHBHOM NPOLEAYpPBI
apnsercs otMerka B ACII o HampaBiieHUH YBEAOMIICHHS 3aBHTEIIO.

115. Cnennaymner M®L a1 vHGOPMHUPOBAHHKS 3asBUTEII O IPENOCTaBIEeHAH (00 oTKase
B INpENOCTAaBIEHHH) TOCYJapCTBEHHOH YCIYIH, a TakkKe O BO3MOXHOCTH INPEICTaBICHHA
3asBJIEHHS O MPEAOCTABJICHUH IOCYIapCTBEHHOM YCIIyTH IIOBTOPHO:

4) YCTaHABIMBaeT JHUYHOCTh 3ajdBUTENSl, B TOM YHCIE€ [pPOBEpsAeT JOKYMEHT,
YIOCTOBEPSIONINH €ro JIMYHOCTE;

6) npoBepseT IPaBOMOYHS [IPEICTABUTEIS 3asBUTEN ACHCTBOBATh OT UMCHH 3aiBUTENA
TIPH NMOJTyYSHUH JOKYMEHTOB;

B) HaXOJMT JOKYMEHTBI, IO/UIEXKAIIHAE BhIIAYe, IIOCTYIHMBIIHKE OT COIUATLHOTO LIEHTPa;

I) 3HAKOMHT 3asBHTENsS C IEPEYHEM BBIJABAEMBIX NOKYMEHTOB (OINallacT Ha3BaHUA
BBIIABa€MBIX JJOKYMEHTOB);

) BBIIAET JOKYMEHTHI 3asiBUTEIIO;
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€) OTKa3plBaeT B BBIAAaYe MOKYMEHTOB B ClIydae, €CIM 3a BblJauedl JOKYMEHTOB
00paTWIOCh IHMIO, He sBIAIOlIeecs 3aiBATENeM (IPeICTaBUTENIEM 3asBHTENA), IHOO
o0paTHBIIIeeCs JIMLIO OTKA3aJIOCh MPEAbIBUTH JOKYMEHT, YAOCTOBEPSIOIINI €ro JIHYHOCTS.

Cpok HampaBleHHs COLMAIbHBIM IEHTpoM [JoKyMeHToB B MO®I] ompenenen
CornameHseM 0 B3aMMOACHCTBHHE MEXY COLTUATBHBIM ieHTpoM u M®LI.

KputepreM NpHUHATHS peIIeHHS 10 aAMHHHUCTPAaTHBHOHN IMpOLEAYpE SABIAETCA HATHIHC
pe3yJbTaTa rocyJapCTBEHHOH yCITyTH.

Pe3ynpTaToM aJMHHUCTPATUBHOM INpOLEXYpHl SABIACTCA IOJIYYEHHE 3agBHTEIICM
YBEJIOMIIEHHS O IIPENOCTAaBICHUN TOCYINapCTBEHHOW ycayrm imbo o6 oTkaze B ee
npegocrapieHun B ML, ecnu 3asBneHre ¥ T0KyMeHTH! Opii mofaHsl B MOILI u 3aaButens
yKazai crocob nosy4eHus pesybrara yepe3 MOLI.

CoocoboMm ¢ukcamuu pe3ysbTaTa aMHHUCTPATHBHON IPOLIEAYDH SBIAETCS BHECCHHE
cnenuamucroMm MOL] cBemeHuit o0 BbIAaue 3aABHTENIO YKa3aHHBEIX JOKYMEHTOB B
nHpopManuoHHYyI0 cuctemy MOILI.

116. VYBemomsieHWe O pe3yNbTaTe€ IIPEIOCTaBICHHS TOCYAApCTBEHHOM YCIyTH
HaIpaBJIIETCA 3aABUTENIO ocpeacTBoM EMHHOrO noprana B GopMe 3IEKTPOHHOIO JOKYMEHTa B
Tedende 1 pabodero s IOCIe NPHHATHA DEUNIEHHUS O IPEAOCTAaBICHHH [OCYIapCTBEHHOM
YCIIyTH TIHOO OTKa3e B IIPEJIOCTABICHUH [OCYJapCTBEHHOH YCIIyTH.

3agBuTen0 oOECIeUnBAETCA BO3MOXKHOCTh TOJNYYCHHs pe3yibTaTa IPEAOCTaBICHHUS
roCyJapCTBEHHOM YCIIyTH B BHJie OyMaKHOI'O JOKYMEHTA, KOTOPBIN 3aABUTEIL MOXKET IOTYYUTh
TIPU JITYHOM OOpPAIIEeHUH B COITUAIIBHBIN LIEHTP.

117. CmocoOrI pemocTaBieHUs pe3yibTaTa rocyJapCTBEHHOH YCIIyTH:

- IMYHO B COI[MAJILHOM IICHTPE;

- TOCPEACTBOM TOUTOBOTO OTHPABIICHMS B afipec 3asiBHTEIS,

- Ha DJIEKTPOHHYIO IIOYTY 3asIBUTEIS,

- mauHo B ML,

- B QopMe 3NEKTPOHHOTO JOKYMEHTA, HalpaBIeHHOTO B JHYHBIA KabuHeT Ha ExuHoM
nopraie.

118. [Ipenocrasienue pe3ynbraTa FOCYNAapCTBEHHOM YCIIYTH OCYIIECTBIISETCS B CPOK, HE
npepbimaronumii 10 paGounx nHel, co AHA NpHEMa 3asBICHHS O PAcIOPsHKEHUH CPEICTBaMHU CO
BCEMH HEOOXONMMBIMH JOKyMeHTaMHM (KOIHMSMH JOKYMEHTOB, IOJUIMHHOCTh KOTOPBIX
3aCBUETENLCTBOBAHA B YCTAHOBIEHHOM 3aKOHOM IOPSAKE).

Iosryuenue TOMOTHATEIbHBIX CBEICHHH OT 3asiBUTES
119. ITonyueHue TOMONHUTENBHEIX CBENCHUI OT 3aABUTENA HE IIPELYCMOTPEHO.
Bapunanr 5

120. VcupaBineHue IONMYIICHHBIX ONEYaTOK M OMMOOK B JOKYMEHTaX, BBIIAHHBIX IO
pe3yJbpTaTaM MpeOCTaBIeHHs TOCyJapCTBEHHOM yCIIyTH 1O BapuaHTy 1.

121. Pe3ynsTaToM npeocTaBieHHs TOCYAApPCTBEHHOM YCIYTH SBJISETCS:

1. WcnpaBiieHWe IOMYIIEHHBIX ONEYaTOK M OIMHOOK B JOKYMEHTaX, BBINAHHBIX IIO
pe3yJibTaTaM IpeIOoCTaBICH S rOCyJapCTBEHHOM YCIIyTH;

2. OTtka3 B IpHeMe IOKYMEHTOB, HEOOXONUMBIX JUIS HCIPABICHUA IOIIYIIECHHBIX
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OIeyarok M OmHOOK B JIOKYMEHTaX, BBUIAHHBIX II0 pe3ynbTaTaM IIPEeNOCTABICHUS
rocyJapCTBEHHOH yCIIyTH.

3. OTKa3 B HCIIPaBIICHHH JOIYIICHHBIX ONEYaTOK M ONIMOOK B JOKYMEHTaX, BbIIAHHBIX
TI0 pe3yNbTaTaM IPeNOCTaBICHUS rOCYapCTBEHHOM YCIIYTH.

Tlepeyens ¥ onucaHHe aAMHUHACTPATHBHBIX NMPOLEAYP IPH MCIPABICHHH JOIYIIEHHBIX
OlEYaTOK M OIDMOOK B JJOKYMEHTaX, BBIIAHHBIX IO pe3yJbTaTaM IPEROCTaBJICHHS
rocyapCTBEHHON yciayrd (M (WIH) CO3IaHHBIX PEECTPOBEIX 3alMCAX):

- OpHeM 3ampoca M JOKYMEHTOB H (wid) HHOOpPMAlMH, HEOOXOAUMBIX ULL
MPEeIOCTaBICHUS TOCYAApPCTBEHHOH yCIyIH;

- MEXXBEJIOMCTBEHHOE HHPOPMAIIMOHHOE B3aUMOJEHCTBHE;

- IPHOCTaHOBJICHHUE MPENIOCTABICHHA FOCYIapCTBEHHOM YCIIyTH;

- [OpHHATHE pEIEHHs o [pedocTaBleHur (06 oOTKase B  IIPEJOCTAaBICHHH)
rocyIapCTBEHHOH yCIIyTH;

- IpeIOCTaBIICHHE Pe3yJIbTaTa rocyJapCTBEHHOH! yCIIyTH;

- OJIyYEHHE JOTOHUTEIBHBIX CBEJICHUH OT 3asABUTENS.

Ilpuem 3anpoca ¥ JOKYMEHTOB H (W) nHGOPMAIHH, HEOOXOAMMBIX IS
HCIPABJICHHS JOITYMEHHBIX 0MEeYaTOK H OMHUO0K B JOKYMEHTAX, BbIJAHHBIX II0
pe3yabTaTaM NMpeA0CTABICHHSA roOCyapCTBEHHOI yCIyrn

122. JIns ucipaBlieHds HOMYIICHHBIX ONEYaToOK M OMMOOK B IOKyMEHTaX, BEIIAHHBIX 110
pe3yiapTaTaM IPEOCTaBICHHS TOCYHApCTBEHHOH YCIYTH, 3asdBHUTENb IIOJACT CIEAYIOLIHE
JOKYMEHTHIL:

- 3aIpoc B IPOU3BOIBHOH (opme;

- TOKYMEHT, YJOCTOBEPSIOMHUI THYHOCTS.

123. Crioco0sl mojayun 3ampoca U JOKYMEHTOB U (11H) HHGOpManuH, HeOOXOIHUMBIX 1A
UCIpaBJieHus JOMYIICHHBIX ONEYaTOK M OIMMOOK B JNOKYMEHTaX, BBIAAHHBIX IO pe3yjbTaram
IPeIOCTaBICHUS T'OCYAApPCTBEHHOM yCIyIH:

- IMYHO;

- B IMCBMEHHOM BHJIE IIOCPEICTBOM IIOYTOBOTO OTIPABJICHHUS.

124. Cuioco6b1 yCTaHOBIIEHHS TAIHOCTH (HACHTA(UKAIUHN):

- [pH IOJaye 3alpoca B CONUATBHBIA HEHTP - TOKYMEHT, YAOCTOBEPSIOIIHNH THYHOCTE.

- IIpH moJade 3ampoca B MACHBMEHHOM BHJE IIOCPEACTBOM IIOYTOBOIO OTIIPABJICHHS -
YCTaHOBJICHHE JIMYHOCTU He TpebyeTcs.

125. OcHOBaHHs A/ MPUHATHS PEIICHUS 00 OTKa3e B IIPHEME 3alIpoca K JOKYMEHTOB H
(wmu) uHpOpMaNHU:

- 3a1poC O MPEAOCTABIEHNH rOCYyAapCTBEHHON YCIIYTH MOAAH B OPraH rocyJapcTBEHHOM
BJIACTH, B IIOJITHOMOYHSI KOTOPOTO HE BXOAUT NPEIOCTABIICHHE YCIIYTH;

- IIPEIOCTaBJICHHBIE JOKYMEHTHI I CBEICHUS YTPATHIIM CHITy Ha MOMEHT oOpameHus 3a
rOCyapCTBEHHOH YCIIyTOH;

- IIpeI0CTaBJIeHHbIE TOKYMEHTHI COJACPXKAT MOAYNCTKH, IIPHIMCKH U (MIH) HCIIPABICHHS
TEKCTa, He 3aBEpCHHBIE B IOPSOKE, YCTAaHOBIEHHOM 3aKoHoAarenabcTBoM Poccuiickoi
Oeneparuy;

- JIOKYMEHTBI COJIEp>KaT IOBPEXACHHS, HaJIU4YHEe KOTOPHIX HE IO3BOJACT B IIONHOM
o0beMe HCIONB30BaTh HHGOPMAIMIO M CBEJCHUS, CcOJEp)Kalluecs B JOKYMEHTax s
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IPEAOCTABICHUS TOCYJapCTBEHHOM YCIYTH;

- OpPedOCTaBJICHHE HEMOJHOIO KOMIUIEKTa MJOKYMEHTOB, HeoOXoauMoro s
IpeIOCTaBIEeHNS FOCYIapCTBEHHOM yCIyTH.

126. Cpok perucrpauu 3ampoca ¥ JOKYMEHTOB W (wmu) uHGopmamuu, HeoGXxoauMon
TS IPEOCTABIICHHS. BApHAHTA TOCYIapCTBEHHOR yCiIyrd He 6onee 15 MUHYT.

Me:xBeoMCcTBeHHOE HH(pOpPMANIHOHHOE B3auMoelicTBHe

127. HampaBneHWe  MeXBEIOMCTBEHHBIX  HMH(GOpPMAIMOHHBIX  3alpOCOB  HE
OCYIIECTBIISIETCS.

IIpuocTaHoB/IEHHE PEIOCTABICHHS FOCYAaPCTBEHHOM YCIyIrn
128. OcHOBaHus 11 MPUOCTAHOBJICHHS FOCYAAPCTBEHHOM YCIIyTH OTCYTCTBYIOT.

IpunsaTae pemenns (00 0TKa3e) HCNPaBJIeHH AONYIMIEHHBIX 0MeYATOK H OMHOOK B
AOKYMEHTAaX, BbIJAHHBIX IO Pe3y/IbTATaM NPe0CTaABJICHAS rocy IapCTBEHHOH yCIyrH (1
(WIH) CO3MAHHBIX PEECTPOBHIX 3ANHCAX)

129. Kputepun npuHATHs pelieHHH 06 ucnpaBieHUH JOMYIIEHHBIX OIEYaTOK U OMmMHUO0K
B JIOKYMEHTaX, BBIIJaHHBIX 10 pe3yJIbTaTaM IIPEA0CTaBICHUS TOCY JapCTBCHHOH yCIIyIH:

- OTCYTCTBHE OCHOBAaHHI Ui IPHHATHS pemeHus o0 OTkase B INPeJOCTaBICHHH
rocyZapCTBEHHOH yCIIyTH.

Kpurepun npunsatus pemenus o6 OTkase B HCIPABICHHH IONMYNICHHBIX OIEYAaTOK H
ommbOoK B JTOKYMEHTaX, BHIJAaHHBIX 10 pe3y/IbTaTaM IpeIOCTaBICHUS rOCyJapCTBEHHON yCIIyTrH
SIBISIOTCS:

- OTCYTCTBHE OCHOBaHHI /Ui HCIPaBICHWS NONYIICHHBIX ONEYaTOK M OMHOOK B
JOKYMEHTaX, BEIIAaHHBIX 110 pe3yJIbTaTaM IIPeIOCTaBIeHHS rOCyJapCTBEHHOR YCIYTH.

Cpox HcIpaBleHHS [ONYIIEHHBIX ONEYaToOK M omubok (006 OTKasze B HCIPABICHHH
JONYIIEHHBIX OII€YaTOK M OIMOOK), HCUUCISEMBIN C JaThl MONYyYEHHS COLUAIBHBIM LIEHTPOM
BCEX CBEJeHUH, HeOOXOUMBIX JUIS IIPUHSATHS PElIeHUs, cocTaBisieT He 6onee 3 paGounx qHel.

IIpenocTaBiieHne pe3yJaIbTaTa rocyapcTBEHHOM yCIyru

130. CriocoGrI IpeAocTaBIeHUs pe3yibTaTa rocy1apCTBEHHOHN YCIIyTH:

- IMYHO B COIIMAJIbHOM IIEHTPE;

- HaIpaBJICHHE NIOCPEICTBOM ITOYTOBOTO OTIIPABJICHUS.

[IpenocraBnenne pe3ynbraTa roCyJapCTBEHHON YCIYIH OCYINECTBISETCS B CPOK, HE
IpeBHINAOLH 3 pabounx JHEH, 1 HCIUCTCTCA CO JHS NPUHATHS PEIICHUS O MPEAOCTABICHUN
(oTKa3e B IpeOCTaBIECHNH) FOCY JApCTBEHHOM yCITyTH.

IIOJIy JeHHe JONMOJHATEILHBIX CBeXeHHH OT 3asiBHTEIs

131. ITony4eHune NOMONHUTENBHBIX CBENCHUI OT 3aBUTENA HE MPEyCMOTPEHO.
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MakcHMAJIbHBIH CPOK MPeI0CTABIEHHS rocy1apCTBEHHOM yCIyru

132. MakcuMalbHBIH CPOK IPEIOCTABICHHS FOCYJapCTBEHHOM YCIYTH B COOTBETCTBHH €
BapHAHTOM NPENOCTABJIEHUS [OCY JAPCTBEHHON YCIYTH COCTABIIAET 3 pabouHX MHA.

Bapuanr 6

133. McnpasieHHe AOIYIIEHHBIX ONEYaTOK M OMMOOK B JOKYMEHTaX, BBINAHHBIX IO
pe3ynbTaTaM IIpeIOCTaBIeHHs TOCY JapCTBEHHOM yCITyTH [0 BapHAHTY 2.

134. Pe3yIpTaToM MpeaoCcTaBIeHAs TOCYIapCTBEHHOM YCIIYTH SBIISCTCS:

1. HcmpapjieHue IONYIIEHHBIX ONEYaTOK M OMMOOK B JOKYMEHTaX, BBIJAHHBIX IIO
pe3yJIbTaTaM MPeJOCTaBICHAs TOCYJapCTBEHHON YCIyTH;

2. OTka3 B ImpueMe JOKYMEHTOB, HEOOXONUMBIX Ui HCIPABJICHHS MONMYIIECHHBIX
ONEeYaToK ¥ oOmMOOK B JOKYMEHTAaX, BBUIAHHBIX 110 pe3yJbTaTaM MpefOCTaBICHUA
rOCYAapCTBEHHOHN YCIIYTH.

3. OTka3 B MCIIPaBICHHM JOIYLICHHBIX OIE€YaToK U OMMOOK B JOKYMEHTaX, BBIIJAHHBIX
TI0 pe3yJbTaTaM MpeJOCTaBICHUSA FOCYAapCTBCHHON YCITyTH.

IlepeyeHb ¥ ONMMCaHHE aJMUHHUCTPATHBHBIX IPOLENYP [PH KCIPABICHUM JOIYINCHHBIX
Oomevarok M OmHMOOK B JIOKYMEHTaX, BBITAHHBIX [0 pe3ylbTaTaM MpPeJOCTaBICHUA
rocyJapcTBEHHOM yCnyrd (M (WIK) CO3aHHBIX PEECTPOBEIX 3alHCAX):

- IpHeM 3ampoca M JOKYMEHTOB H (Wwmu) HHGOpManud, HEOOXOMMBIX UL
IpeI0CTaBICHUS FOCYJapCTBEHHOM yCIIyTH;

- MEXBEIOMCTBEHHOE HH(OPMAITIOHHOE B3aHMOICHCTBHE;

- IPHOCTAHOBIICHHUE NIPEAOCTABICHUS FOCYJaPCTBEHHON YCITyTH;

- NpUHATHE pelleHHs O OpefocTaBieHHH (06 OTKase B  IIPEOCTaBICHHH)
rOCYAapCTBEHHOH YCIIyTH;

- IPEJOCTAB/ICHHE Pe3yIIbTaTa FoCyIapCTBEHHOH yCIyry;

- IIONyYEeHHE JOOHUTENHBIX CBEICHUH OT 3asBUTENA.

ITpuem 3ampoca 4 AOKYMEHTOB H (1n) HH(popManMHi, He0OXOAUMbIX ISt
HCIPABJICHHS AOMYIMEHHBIX 0NEYATOK H OHOOK B I0KYyMEHTaX, BbIAAHHDIX 10
pe3yJIbTATAM MPEAOCTABJICHAN FOCYAAPCTBEHHOM yCIyrH

135. JIns ¥chpaBieHus JOMYIEHHBIX OIIeYaToOK M OMHOOK B JOKYMEHTaX, BEIAAHHEIX 110
pesyibTaTaM [OpEIOCTABICHHsS TOCYNapCTBEHHOH YCJIyrH, 3asBUTENb NOJACT CIEAYIOMHEe
JOKyMEHTHI:

- 3aIpoC B MPOU3BOJIBHOH (opme;

- IOKYMEHTHI, YAOCTOBEPSIOIIHE JIMYHOCTE H IIOJTHOMOYHS IPEACTABUTENA.

136. Croco65l moauy 3ampoca i JOKyMeHTOB U (HWin) HHGopManuH, HeOOXOMUMBIX IS
WCIpABJICHHs JOMYIIEHHBIX ONEYaTOK M OIIHOOK B JOKYMEHTaX, BBUJAHHBIX IO pe3yibTaTaM
TIPENOCTABICHHS TOCYAApCTBEHHOM YCIYTH:

- TNYHO;

- B IHCBMEHHOM BHJIE IIOCPEICTBOM MTOYTOBOI'O OTIIPABIICHHS.

137. CrocoObl yCTaHOBIECHHS TUYHOCTH (MISHTH(UKALNN):

- IIpH I0Jaye 3ampoca B COIUANIBHEIA LIEHTP - JOKYMEHTEI, YAOCTOBEPSIONIHE JINIHOCTD
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U TIOJIHOMOYHS ITPEICTABUTEIS.

- TpU mojade 3ampoca B MHUCBMEHHOM BHAE MOCPEJICTBOM HMOYTOBOTO OTIIPABICHHUSA -
yCTaHOBJIEHHE JIMYHOCTH He TpebyeTcs.

138. OcnoBanus U1 NPHHATHS PELICHUS 00 OTKa3e B IpHEME 3alpoca U JOKyMEHTOB B
(unu) napopmManun:

- 3alpocC O IPENOCTaBIEHUH rOCYAapCTBEHHOMN YCIYTH MOJAH B OpraH rocyJapCTBEHHOM
BJIaCTH, B IOJIHOMOYHS KOTOPOT'O HE BXOJUT IIPEJOCTABICHHE YCIYTH;

- IPeIOCTaBJICHHbIE JOKYMEHTHI HIIK CBEJCHUS YTPaTUIN CHIIY Ha MOMEHT oOpalneHus 3a
rOCYZAapCTBEHHOU YCIIyToH;

- IPeOCTaBJICHHBIE JOKYMEHTHI COAECPXKAT MOTIUCTKH, IIPUIUCKH M (W) HCTIPABICHUS
TEKCTa, HE 3aBEpeHHBIE B IOPANKE, YCTAaHOBICHHOM 3aKOHOAATENbCTBOM Poccuiickoit
enepanyny;

- JOKYMEHTBI COJIEpP)KaT IOBPEKACHUSA, HAJIMYHE KOTOPHIX HE IO3BONSAET B IOJHOM
o0beMe HCHONB30BaTh HHQPOPMAIMIO M CBEICHHSA, COJAEpXKallHecs B JOKYMEHTax Ui
IpeJoCTaBICHUS TOCYAApPCTBEHHOM YCIIYTH;

- IpelOCTaBICHHE HEIOJNHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOZMMOro Ui
IIPEAOCTaBICHUS I'OCYAAPCTBEHHOM YCIYTH.

139. Cpox perucrpanuu 3ampoca M JOKYMEHTOB W (WiIH) HHpopMammu, Heo6XoauMoit
IULA TIpeIOCTaBJICHUS BapHaHTa roCyapCTBEHHOH’ yciyru He 6onee 15 MUHYT.

MexkBe1oMcTBeHHOE HHPOPMAIHOHHOE B3aHMOeHCTBHE

140. HampaBnenume  MeXBEJIOMCTBCHHBIX  HH(POPMAIMOHHBIX  3alpOCOB  HE
OCYHIECTBIISETCS.

IIpuocTaHoB/IeHHE NPEIOCTABIACHHUS FOCYAAPCTBEHHOM YCIyru
141. OcHoBanMs A7 MPHOCTAHOBJICHUS TOCYIapCTBEHHOM YCIyTH OTCYTCTBYIOT.

IIpunsaTne pemenns (06 0Tka3e) NCNPaBJIeHU JOMYIIEHHBIX ONEYATOK H OMHKGOK B
AOKYMEHTAX, BbIJAHHBIX N0 pPe3yJabTaTaM NPe0CTABICHHA FOCyAapCTBEHHOM yCIyrH

142. Kputepun npuHATHS pelleHui 00 HCIIpaBIeHUH JOMYIICHHBIX ONMEYaTOK M OIIHOO0K
B IOKYMEHTaX, BBIIAHHBIX II0 pe3yJIbTaTaM NPEIOCTaBIEHIS FOCYAApCTBEHHOM yCIIyTH:

- OTCYTCTBHE OCHOBAaHHM Ui TpPUHATHS pelneHHs o6 OTKase B IPeJOCTaBICHHH
rOCyJapCTBEHHOM YCIyTH.

Kpurepun npuHsaTHa pemeHus o0 OTKase B HCIPaBICHHH IONYIICHHBIX OMNEYaToK H
omub0oK B JOKYMEHTAX, BEIIAHHBIX IO Pe3yIbTaTaM IPeAOCTaBICHHUS rOCyJapCTBEHHOM YCIyTH
SABJISIOTCS:

- OTCYTCTBHE OCHOBAHHH /I HCHPABICHUS MAONMYIIEHHBIX ONEYaTOK M OIMHOOK B
JMOKYMEHTaxX, BBIIAHHBIX 110 pe3ylbTaTaM MPEOoCTaBICHUS rOCy JapCTBEHHON YCIYTH.

Cpok wucnpaBieHHMsS IOIYINEHHBIX ONEYaToK M omunbok (06 OTKasze B HCIpaBiIeHHH
JOIYIIEHHBIX OIEYaTOK M OIHUOO0K), HCUHCISIEMBIH ¢ HaThl MOJyYeHUS COLHANBHEIM LIEHTPOM
BCEX CBEJCHHUH, HEOOXOIMMBIX JUIS IPHUHATHS PENICHUs, COCTaBIsIET He Gosee 3 pabounx qHel.
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Ipenocrasiienue pe3yabTaTa roCy AapCTBEHHOM yCIyrH

143. Crioco6bl IIpeI0CTaBIeHAS pe3yIbTaTa rocy JapCTBEHHOA YCIIyTH:

- INYHO B COIIHAJIEHOM IIEHTPE;

- HalpaBJIeHHe OCPEACTBOM ITOYTOBOTO OTIIPABIICHHUS;

I[IpenocTapieHne pe3ynbTaTa TOCYJapCTBEHHOM YCIyrH OCYIUECTBISETCS B CPOK, HE
npeBbImaomuil 3 pabouux AHeH, H HCIHCIIAETCS CO JHS MIPHHATHS PEIICHAS O IPeJOoCTaBICHHH
(oTKa3e B MpeNOCTABIEHHN) FOCYJAPCTBEHHOM YCIyTH.

Iosy4eHHe JONOJTHHATENLHBIX CBEICHHH 0T 3asiBUTEA
144. Ilony4eHne TOMONIHUTEIBHBIX CBEICHHUH OT 3a4BUTENA HE IPEyCMOTPEHO.
MaxkcuManbHBIH CPOK NPEI0CTABICHHS IOCyJapCTBEHHO yCayru

145. MaKCHMaBHEIH CPOK MIPeIOCTABICHUS IOCyIapCTBEHHOM YCIYTH B COOTBETCTBHH C
BapHAHTOM IIPEIOCTABIIEHUS TOCY JapPCTBEHHOH YCIIyTH COCTaBAeT 3 paGo4UX OHS.

Bapuanr 7

146. VWcrnpapieHue MOMYIIEHHBIX ONEYaTOK M OMMMOOK B JOKYMEHTaX, BHITAHHBIX IO
pe3yJbTaTaM IpeJOCTABICHUS TOCYyIapCTBEHHOM YCIYTH 110 BapHAHTY 3.

147. Pe3ynbTaToM npeoCcTaBiIeHHs TOCYAapCTBEHHOM YCIIyI'M ABISETCS:

1. WcnpaBnenue NOMYIICHHBIX ONEYATOK M OIIHOOK B JOKYMEHTaX, BBIIaHHBIX IIO
pe3yJbTaTaM NpenoCTaBIeHUS IoCyJapCTBEHHOM YCIIyTH;

2. Otka3 B mpueMe OOKYMCHTOB, HEOOXOAMMBIX Ui HCHPABICHHUS JONYLICHHBIX
ONMEYaTOK M OIDHOOK B JOKYMEHTAaX, BBUIAHHBIX 10 pe3yJIbTaraM IPeAOCTaBJICHUS
rocyIapCTBEHHOM yCIyTH.

3. OTka3 B HCIPABJICHUH JIOMYIIEHHBIX ONEYaTOK M OMMOOK B JOKyMEHTaX, BBIIaHHBIX
TI0 pe3yJIbTaTaM MpeJOCTaBIIEHUs TOCYAapCTBEHHOM YCIIYTH.

TepeueHs ¥ ONUCaHHWE aIMHHHCTPATHBHBIX IPOLEAYP NPH HCIPABICHUA JOIIYIIEHHBIX
ONMEYaToOK M OIIMOOK B JIOKYMEHTaX, BBUIAHHBIX II0 pe3yJibTaTaM IPeJOCTaBICHHS
roCyIapCcTBEHHOM ycyrH (1 (M) CO3/IaHHBIX PEECTPOBBIX 3AMUCAX):

- IpHeM 3ampoca M JOKYMEHTOB u (wm) wuHpOpMamuu, HEOOXOAMMBIX IS
IpeIOCTaBJIeHUS FOCYJApCTBEHHOH yCIIyTH,

- MEXBEIOMCTBEHHOE HH()OPMAI[MIOHHOE B3aHMOJICHCTBHE;

- IPHOCTAHOBJICHHE IIPEOCTABIICHUS FOCYJapCTBEHHON’ yCIIyTH;

- INpUHATHE pENIEHHA O OpefocTaBieHuH (00 OTKase B  IIPEAOCTABICHHH)
rocyJapCTBEHHOMH yCIIyTH;

- IpeIOCTaBICHUE pe3yJIbTaTa rocyJapCTBEHHOH yCIIyTH;

- MOJTyYEHHE JONOJHUTENBHEIX CBEICHUH OT 3asBUTEIIA.

Ipuem 3anpoca 1 AOKYMEHTOB H (M11) HHPpOpMAaLHH, HEOOXOTUMBIX /I
HCIIPABJICHHS TOMYIEHHbIX 0ONeYaTOK H 0IKG0K B JOKYMEHTaX, BBIIAHHLIX 110
pe3yIbTATaM NPEAOCTABJICHHS rocyAapCTBEeHHOH yCIyrH
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148. J{na ucnpasiieHus JOMYIICHHBIX ONEYAaTOK ¥ OIMMOOK B IOKYyMEHTaX, BbITAHHBIX 110
pe3y/isTaTaM TpPEeNOCTABIEHHS TIOCYJapCTBEHHOH yCIyrH, 3asdBHTENb IONACT CIICAYIOIHe
JOKYMEHTHI:

- 3a1poC B IPOU3BOJIBHOI (hopMe;

- JOKYMEHT, YAOCTOBEPSIOMHH JIHIHOCTE.

149. Crioco6b! moJaun 3ampoca # JOKYMEHTOB ¥ (M1d) HHGOpPMALNH, HEOOXOMMBIX I
HCIPABIICHHs JOMYIIEHHBIX ONEYaTOK M OMHMOOK B JOKyMEHTaX, BBIIAHHBIX IO pe3ylibTaraM
NPEIOCTaBICHUS I'OCYAApPCTBCHHOH YCIyIH:

- TUYHO;

- B IUCHMEHHOM BHJI€ IIOCPEJCTBOM IIOYTOBOTO OTIIPABICHHUSI.

150. Crioco6Bl yCTaHOBIIEHHA IMIHOCTH (MACHTH()UKALIH):

- IIpH [OfIave 3alpoca B CONUATBHBIN LEHTP ~ JOKYMEHT, YAOCTOBEPAIOIIHI IMIHOCTS.

- IpW mojaye 3ampoca B MICBMEHHOM BHAE MOCPEACTBOM IIOYTOBOrO OTHpPABJICHUS -
yCTaHOBJICHHE TMYHOCTH He TpeOyeTcs.

151. OcHoBaHus 11 MPUHATHS pEIICHHS 00 OTKa3e B IIpUEME 3anpoca U JOKYMEHTOB U
(wmm) mabOpMaIIK:

- 3aIpOC O MPEAOCTABICHAH rOCYIapCTBEHHOM YCIyry IoJaH B OpraH rocyAapCTBEHHOM
BJIACTH, B IIOJITHOMOYMS KOTOPOT'O HE BXOAUT MPENOCTaBICHUE YCIIYTH,

- IPEIOCTABICHHEIE JOKYMEHTHI HIIM CBSICHHUS YTPATAIA CHIYy HA MOMEHT 00OpalleHus 3a
roCyAapCTBEHHOM YCIIyTrOH;

- IIPENOCTaBIEHHEIE JOKYMEHTHI COAEPXKAT HOTUMCTKH, IPUIUCKH ¥ (WJIH) HCTIPABICHUSA
TEKCTa, HE 3aBEPEHHbIE B IMOpAIKE, YCTAaHOBJICHHOM 3aKOHOJATENBCTBOM PoccuicKoi
®deneparumy;

- IOKYMEHTHI COJiepKaT IOBPEXICHHS, HAJIMYHE KOTOPBIX HE IO3BOJIET B IMOJTHOM
o0beMe HCMONBL30BaTh HHGOPMAIMIO M CBEINCHHUSA, COAepXKaluecs B JOKyMEHTax JUis
IpeAOCTaBIECHHS TOCYAAPCTBEHHOH yCIYyTH;

- MPelOCTABIICHHE HEMONHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOAHUMOro  Juis
IPEOCTABICHUS TOCYIapCTBEHHOH yCIyrH.

Cpok perrcTpaiuy 3ampoca M JOKYMEHTOB H (W) WHGOpMalMH, HEOOXOTHUMOH Uit
IpeOCTaBIeHUS BapHaHTa roCy lapcTBEHHOM yCimyru He 6onee 15 MUHYT.

MekBenomMcTBeHHOC HHPOPMANIMOHHOE B3aHMOJAECHCTBHE

152. HampaBneHme  MEXBEJOMCTBEHHBIX  HMHQOPMALMOHHBIX  3allpOCOB  HE
OCYIIECTBISETCS.

IIpuocranoB/eHNe MPEJOCTABJICHHS IrOCY apCTBEHHOMH yCIyrH
153. OcHOBaHHMSA IS IIPUOCTAHOBJICHUSA TOCYJapCTBEHHON YCIyTH OTCYTCTBYIOT.

IIpunsitue pemennst (06 0TKa3e) HCNPaBJIeHHA AONMYIEHHBIX ONMEYATOK H OMHU00K B
AOKYMEHTAX, BIIAHHBIX 0 Pe3y/JIbTATAM NPeJ0CTABJICHHA IOCYyJaPCTBEHHOM YCIyrH

154. Kputepuy NMpUHATHA penreHuil 06 UCIpaBIeHHH AONMYIIEHHBIX ONeYaToOK M OMHOO0K
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B IOKYMEHTaX, BBIAAHHBIX 10 Pe3yJIbTaTaM NPeI0CTaBICHUs FOCY1apCTBEHHOR YCIIyTH:

- OTCYTCTBHE OCHOBAaHHM MIJIs TNPHHATHS pemeHHs o0 OTKase B IIPEIOCTABICHHH
rOCyJapCTBEHHON YCIIyTH.

Kputepnn NpHHATHA pelleHus o0 OTKase B HCIPABICHHH NOMYIICHHBIX ONEYaTOK H
oHOOK B JOKYMEHTaX, BEIIAHHBIX 0 pe3yNbTaTaM IpeNOCTaBICHUS roCyapCTBEHHOM yCIIyTH
SIBIIAIOTCA:

- OTCYTCTBHE OCHOBAaHMI JUIi MCIPaBIEHHS IONYIICHHHIX ONEYaToK M ommuOOK B
JOKyMEHTaX, BRITAHHBIX 110 pe3yJIbTaTaM IIPEJOCTaBICHUS rOCy JapCTBEHHOR YCITYTH.

Cpok wucmpaBieHHs IOMYINEHHBIX ONEYaToK M omMOOoK (00 OTKa3e B HCIIPaBIICHHH
JOMYIICHHBIX OMEYATOK M OMHOOK), HCUUCIEMBI ¢ JaThl MONYyYCHUS COLHUANBHBEIM LIEHTPOM
BCEX CBEICHMH, HEOOXOMUMBIX JUIA IPUHSATHS PELICHHS, COCTaBIAET He Gonee 3 pabounx mHEH.

IIpexocraBiieHne pe3y/abTaTa roCyAapCTBEHHOH yCIIyrH

155. Crioco6b1 IpeoCcTaBIeHus pe3yIbTaTa TOCyAapCTBECHHOM yCIyTH:

- IMYHO B COLHAIILHOM IIEHTPE;

- HampaBJIeHHE ITOCPEICTBOM [IOYTOBOTO OTIIPABJICHHS.

[IpenocTaBieHne pe3yibrara TOCYJAapCTBEHHOH YCIYTH OCYIIECTBIIETCA B CPOK, HE
TpeBHIIaoMit 3 pabounx AHEH, U HCUUCIAETCS CO AHS IIPUHIATUS PEHICHHUS O IPEIOCTABICHHH
(oTKa3e B MpeAOCTaBIEHUH) TOCYJAPCTBEHHOM YCIIyTH.

ITosryyeHHe TOMOJHATEIBHBIX CBeIeHH 0T 3asiBHTEJIA
156. ITonyvyeHue OOMONHUTENBHBIX CBEACHUHN OT 3aBUTENSA HE IIPEAYCMOTPEHO.
MakcuMaJIbHbIH CpOK MPEAOCTaBICHHS IOCYyAaPCTBEHHOH yCIyIrH

157. MakcuMmalnbHBI CPOK MPeAOCTABIICHUS TOCYy IapCTBEHHOM YCIYTH B COOTBETCTBHH C
BapHaHTOM IPEJIOCTABJICHHS rOCy JapCTBEHHON YCIIYTH cocTaBisieT 3 pabodnx aHs.

Bapuant 8

158. VcnpapneHune NONMyIIEHHBIX OICYAaTOK M OMMOOK B JOKYMEHTaX, BBIJAHHEIX IO
pe3yJbTaTaM NpeJOCTaBIEHHUs TOCYJapCTBEHHOH yCIIyTH 1O BapuaHty 4.

159. Pe3ynpTaToM npenoctaBiieHHs FOCYJapCTBEHHOM yCIIYTH ABISETCA:

1. HcnpaBneHue OOMYNMIEHHBIX OIEYaTOK M OMMOOK B JOKYMEHTaX, BBIIAHHBIX IIO
pe3yabTaTaM IPeqOCTaBIeHU IroCyJapCTBEHHOR YCIyTH;

2. OTka3 B IpHeMe [OKYMEHTOB, HEOOXOMUMBIX JUIS HCHpPaBICHHA ONMYIICHHBIX
Ome4aToK HM OIMMOOK B JOKYMEHTaX, BBUIAHHBIX 110 pe3yJbTaTaM IpeAOCTaBICHHUS
rOCyAapCTBEHHOM YCIIyTH.

3. Otka3 B UCHpaABJICHUH JONYIIEHHBIX OIEYaTOK M OIMMOOK B TOKYMEHTaX, BBIAAHHBIX
IO pe3yJIbTaTaM IPedOoCTaBIeHUS TOCYAAPCTBEHHOMN YCIIyTH.

Ilepeuens u omucanue agMUHHCTPATHBHBIX NMPOLEAYP NPH HCIPABICHHUA JOIYIIEHHBIX
OleYaTOK M OmMOOK B JOKYMEHTaX, BBIJAHHBIX 110 pe3yJjbTaTaM IIpelOoCTaBIECHUA
rOCYJJapCTBEHHOM YCIIyTrH (M (MTH) CO3AaHHBIX PEECTPOBBIX 3aINCHX):
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- mpueM 3ampoca W JOKYMEHTOB H (wim) wuHpopManuu, HEOOXOMUMBIX MJIA
IPEAOCTaBJICHUS rOCYAApCTBEHHOM yCIIyIH;

- MEXBEIOMCTBEHHOE HH()OPMAIIMOHHOE B3aUMOJIEHCTBHE;

- MPHOCTAHOBJICHUE MPEIOCTABIICHHS FOCYAAPCTBEHHOM yCIIyTH;

- [OpHUHATHE pElIeHHAd O MpeRocTaBleHMH (00 OTKase B IPEIOCTABICHHH)
roCyJapCTBEHHOH YCIyIH;

- IPEIOCTaBJIEHUE pe3yJIbTaTa rocyJapCTBEHHOH yciyr;

- IOJyYEHHE TOTIOJTHUTEILHBIX CBEACHHUH OT 3asBUTEIS.

IIpuem 3ampoca H JOKYMEHTOB H (H/n) HHGopMaLuH, He00OX0AMMBIX A5
HCIPABJICHHS] IOMYyIIEHHBIX OMEYATOK H OIIHOOK B JOKYMEHTAaX, BbIIAHHBIX 110
pe3yJIbTaTaM MPeAOCTABICHHSA rOCYyAapCTBEHHOH YCIyTrH

160. /g ucmpaBiIeHus AOMYIIEHHBIX ONE€YaTOK B OMMNOOK B JOKYMEHTaX, BHIIAHHBIX 110
pe3yibTaTaM IIPENOCTaBIEHUS TOCYJapCTBEHHOM YCIYrHW, 3asBHUTENb IOJAET CIEIYIOLIHeE
JOKYMEHTBHI:

- 3aIpoc B MPOU3BOIBHOM (opme;

- JOKyMEHTEI, yIOCTOBEPSAIOIINE THIHOCTD H IIOJIHOMOYHS IIPEACTaBHATELS.

161. Cnoco6s!I nomaun 3ampoca 1 JOKYMEHTOB ¥ (uiu) HHpopManuy, HeoOXOIUMBIX I
HCIIPaBJICHUA JOMYLICHHBIX OI€YaTOK M OMMOOK B JOKYMEHTAX, BHIIAHHBIX IO pe3yibTaTaM
IPEeIOCTABICHUS TOCYJapCTBEHHOM YCIIyTH:

- JIMYHO;

- B IUCBMEHHOM BHJE MMOCPEICTBOM ITOYTOBOr'O OTIIPABIICHUS.

162. CocoObl ycTaHOBIIEHUS THIYHOCTH (MAEHTUHKAIIN):

- IpH Iojade 3ampoca B COMHAIBHBIN LIEHTP - JOKYMEHTHI, YOCTOBEPAIOIINE JIHIHOCTD
1 TIOJIHOMOYHS NIPeICTABUTE.

- TpH mojade 3ampoca B MHCBMEHHOM BHAE MOCPEICTBOM IIOYTOBOTO OTIIPABICHHSA -
YCTaHOBJIEHHE JINYHOCTH HE TpebyeTcs.

163. OcHOoBaHUSs [ IPUHATHS PELICHHS 00 OTKa3e B IpHEMeE 3allpoca U JOKYMEHTOB U
(umn) urbOpManH:

- 3ampocC O MPeIOCTaBICHUH IOCYyJAPCTBEHHOM YCIYI'M MOJAaH B OpraH rocyJapCTBEHHOM
BJIACTH, B IIOJIHOMOYHS KOTOPOTO HE BXOIUT IIPENOCTaBIICHAE YCIIYTH;

- IPEeIOCTaBJIEHHbIE JOKYMEHTHI WY CBEJICHUS yTPaTHUJIH CHIy Ha MOMEHT OOpallleHHs 3a
TrOCyJapCTBEHHOH YCIIyroi;

- IIPeIOCTABJICHHBIE IOKYMEHTHI COJCPXKaT MOAYHCTKH, IPUIIHCKA U (WIH) HCIPaBIeHUS
TEKCTa, HE 3aBEpeHHbIC B IOPSOKE, YCTAaHOBICHHOM 3aKOHOZATENbCTBOM Poccuiickoii
®denepanum;

- IOKYMEHTBI COJEP)KaT NOBPEXKACHHS, HaJMYhe KOTOPHIX HE IO3BOJSET B IIOJHOM
obbeMe HCIONB30BaTh HHPOPMAIMIO M CBENEHHSA, COJAepXKalquecs B JOKYMEHTax JUIA
IPEJOCTaBICHUS rOCYJapCTBEHHOM YCIYyTH;

- OpPeNOoCTaBICHHE HEMOJHOIO KOMIUIEKTa [JOKYMEHTOB, HEOOXOZMMOTrO  JUIs
IPEIOCTABIICHU rOCYAapCTBEHHOM yCIIyTH.

164. Cpok peructpanuu 3anpoca ¥ JOKYMEHTOB U (W) HH(pOpMaIuH, HEOOX0IuMO
JUTs IPEOCTaBJIEHHs] BAPHAHTa roCyJapCTBEHHOM yciyru He 6omnee 15 MUHYT.
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MeskBeIOMCTBEHHOE HH(I)OPM&HHOHHOC B3apMoJelcTBHE

165. HanpaBneHwe  MEXBEJOMCTBEHHBIX  MH(QOPMAIMOHHBIX ~ 3alpOCOB  HE
OCYIIECTBIAETCS.

IIpuocTaHoB/IeHHE NPEAOCTAB/ICHHSA FOCYyAaPCTBEHHOH YCIIyTH
166. OcHOBaHMs Il TPHOCTAHOBJICHHUS FOCYJapCTBEHHON YCITYTH OTCYTCTBYIOT.

IpunsTHe pemennus (06 0TKa3e) HCNPaBIeHHs JOMYMIEHHBIX 0ONEYATOK H OMHO0K B
JOKYMEHTAX, BLUIAHHBIX 110 Pe3y.IbTATaM OPeJ0CTABICHHS IOCYAapCTBEHHOM YCTyIH

167. Kpurepny IpUHATHS pemeHusi 06 HCIpaBieHHH JOMYINEHHBIX ONEYaToK M OMMGOK
B JOKYMEHTAX, BEIIAHHBIX I10 Pe3yJIbTaTaM IIPEI0CTaBIeHHAs rOCy JapCTBCHHON YCIIyTH:

- OTCYTCTBME OCHOBaHHH s INPHHATHS peuleHHs o0 oTKase B IPeNOCTaBICHHH
roCyJapCTBEHHOH yCIIyTH.

Kputepus mpHHATHSA pemieHHs o0 OTKase B HCIPAaBICHUM NOIYUICHHBIX ONEYaTOK H
omub0K B JOKYMEHTaX, BEIIAHHBIX [0 pe3yJIbTaTaM HPENOCTaBICHHS TOCYJapCTBEHHON YCIyTH
SBIISIOTCS:

- OTCYTCTBHE OCHOBAHHH Ui HCIPABICHHS NONYIUCHHBIX ONEYAaTOK M OMHMOOK B
JOKYMEHTAX, BBIJAHHBIX [0 pe3yJIbTaTaM IPEA0CTaBICHA rOCY AApPCTBCHHON YCIIyTH.

CpoK WCIHpaBJieHHs NONMYLICHHBIX OIEYaToK H OomMOOK (00 OTKaze B HCIOPABICHHH
JOMYIIEHHBIX ONEYaTOK M OMMOOK), HCUMCIEMBIH C JAThl TONY4eHHs COLHAIBHBIM IECHTPOM
BCEX CBEIEeHMi, HeOOXOIMMBIX J/I1 IPMHSATHS PELICHHsL, COCTaBiIAeT He 6onee 3 pabounx nHei.

IIpenocraBiieHne pe3yIbTaTA FOCyAAPCTBEHHOI yCIyrH

168. CriocoObI Ipe10CTaBIEHHS Pe3yJIbTaTa roCy IapCTBEHHOM YCIIyTH:

- IMYHO B COL[HAIIBHOM IIEHTPE;

- HanpaBJ/ICHAE OCPEICTBOM IIOYTOBOTO OTIIPABIICHHS.

[IpemocraBnenue pe3ynbraTa roCYJApCTBEHHOM YCIYyrd OCYUIECTBIISICTCA B CPOK, HE
npeBbIaomui 3 paboynx AHEH, 1 MCUKCIAETCS CO IHS MPHHATHS PELICHUS O NPEAOCTaBICHHH
(oTKa3e B mpe0CTABICHIM) FOCYIapCTBEHHOH YCIIYTH.

IlosryueHue JONOJTHHTENbHDIX CBEACHHIH OT 3afIBUTENA
169. ITonyueHune JOMOTHATEIBHBIX CBEJEHUH OT 3aABUTEIIS HE IPEAYCMOTPEHO.
MakcHMAaJIbLHbIN CPOK MPeEI0CcTAB/ICHHS TOCYAAPCTBEHHOM yCIIyrH

170. MaKkCHMAaJIBHBIH CPOK IPeIOCTABICHUS IOCYJapCTBEHHOM YCIyTd B COOTBETCTBHH C
BApHAHTOM IIPEJOCTABJIEHHS TOCYIAPCTBEHHOM YCIYTH COCTaBIsgeT 3 pabodnX JHs.

IV. ®OPMbI KOHTPOJIA 3A HCIIOJIHEHUEM
AJIMAHHACTPATUBHOI'O PEIVIAMEHTA
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IlopsoK OCyINeCTBICHH TeKYero KORTPo.s 3a co0Jl0AeHNeM U HCIIOJTHEHHEM
OTBETCTBEHHBIMH JA0KHOCTHLIMH JIMIAMH NO0JI0KeHNH aAMHHHCTPATHBHOI0 PerjiaMenTa
H HHbIX HOPMATHBHBIX IIPABOBBIX AKTOB, yCTAHABJIHBAIOMHX TpeGoBaHu K
NpeN0CTABJIEHHIO IOCY/AaPCTBEHHOH YCIYTH, 4 TAK:Ke NPHHATHEM HMH pemeHuH

171. Texymmii KOHTPOJIBb 3a UCIOJIHEHUEM IOCYIapCTBEHHOM YCIyTH OCYIIECTBISACTC B
nensx obecredeHs Ka4eCTBEHHOTO M CBOEBPEMEHHOTIO PACCMOTPEHHS JOKYMEHTOB, aHAJIN3a HX
COZIEpXKaHU, a TAKXKE X0/1a U pe3yNbTaTOB HX PaCCMOTPEHHS.

TexyIuii KOHTPOJIb OCYIIECTBISECTCS ITyTeM HPOBEICHMS NPOBEPOK COOMIONCHUS H
UCIOJHEHNS CHELMAINCTaMH IIOJIOKEHHH HacTosmero AIMHHHCTPATHBHOIO perjaMeHTa H
HHBIX HOPMATHBHBIX I[IPaBOBBIX aKTOB, YCTAHABIMBAIOIIMX TPeOOBaHUS K MCIIONHEHHIO
TOCYAapCTBEHHOH! YCIIYIH.

Texymuii KOHTPOIb 3a COOMIONCHMEM IOCIENOBATENBPHOCTH JCHCTBHIM, ONPEaETCHHBIX
QIMMHHCTPATHBHBIME [POLICAYPaMH, OCYIIECTBIAETCA MO/DKHOCTHBIM JIMIOM COLHAILHOTO
neHTpa Ui MunTtpyaa Maraganckoii 061acTH, OTBETCTBEHHBIM 33 OPraHHM3aluio paboTh 10 ee
ACIIOJIHEHHUIO.

ITopsaoK M MEPHOIUYHOCTD OCYIECTBICHHS IJIAHOBBIX H BHEILUIAHOBBIX NPOBEPOK
MOJIHOTEI M KA4€CTBA IPe0CTABJICHHS F'OCYAAPCTBEHHOI1 YC/IyIH, B TOM YHC/Ie NOPAIOK H
¢0pMBI KOHTPOJIs 32 NOJHOTOM ¥ Ka4eCTBOM NPEJ0CTABICHHSA rOCyAaPCTBEHHOM YCIyTH

172. Kontpome 3a o0ecmeyeHHMEM TOCYJapCTBEHHLIX TapaHTHH OCYIIECTBIAETCS
JOJDKHOCTHEIMH JTHIaMu MuHTpyna Maragasckoi 061acTH, OCYIIECTBIIAIOIIMMH NOJTHOMOYHS B
0071acT¥ IpeoCTaBIeHus MEP CONHATLHOM NONIEPKKH OTACIBHBIM KaTeropusM rpaxiaH, B
PaMKax MCIIOJHEHHS ITOJITHOMOYHS [0 HaA30py H KOHTPOIIO 332 00ECIIEUEHHEM IOCY AapCTBEHHBIX
rapaTiii B 001acT IPEfOCTaBICHAS MEP COLMATHLHON MOIEPKKH OTAENbHBIM KaTEeropHAM
rpakzaH.

173. KoHTposs 3a 00ecriedeHHeM IOCYJapCTBEHHBIX TapaHTHi OCYLIECTBIACTCS IyTEM
npoBelieHHs MHUHTpyZoM Maraganckoif o6NacTH IUIAaHOBBIX (BHETUIAHOBBIX) BBIE3[HBIX
(MOKyMEHTapHBIX) TPOBEPOK.

IlnaHOBBIE NMPOBEPKH MPOBOAATCS MODKHOCTHBIMH JIMIAMHM, YMOJHOMOYEHHBIMH Ha
OCYINECTBIEHHE KOHTPOJA, HAa OCHOBAaHMH €XETOJHBIX ILIaHOB MmuHTpyna Maraganckoi
obnacru.

174. OcHOBaHMAMH Iy IPHHATHS pemeHuss MuntpynoM Maraganckoii obGmacta o
IPOBE/ICHUY BHEIUIAHOBOM IPOBEPKU MOTHOTH M KA4ECTBA HCIIOIHAEMOM YCITYTH ABILIOTCS:

- MOCTyILIEHHWE MHPOPMALUH OT I'PaXJaH, OPraHOB rOCYJapCTBEHHOM BJIACTH, OPTraHOB
MECTHOTO CaMOYIIPaBIE€HHS, CpPEACTB MaccoBod wuHpopManMu M MHBIX OpraHu3aiuy,
COZIepXKaNIel CBEJEHHS O HApPYLICHHUSX 3aKOHOJATENHCTBA O NPEJOCTABICHUH MEP COLMATIBHOM
TIOJUIEPKKH OTACIHHBIM KaTerOpHUsM IpakaaH,

- HCTEYEHHE CPOKA HMCIIOJHEHHS COLUATILHBIM IICHTPOM PaHEE BEIJIAHHOTO MPEAITMCAHUS
06 YCTpaHEHHMH BBIBJIEHHOTO HapyIICHHA TpeOOBaHMif, YCTaHOBJIEHHHIX (elepalbHbIMU
3aKOHAMH M TIPUHAMAEMBIMH B COOTBETCTBHM C HHMH WHBIMH HOPMATHBHBIMH IIPAQBOBBIMH
aktamu Poccuiickoit Peneparuy, 3aKOHAaMH M HWHBIMM HOPMATHBHEIMH IIPaBOBBLIMH aKTaMH
Marananckoit o6nactu.
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[TepeueHs [MOJDKHOCTHBIX JIHIl, YIIOJHOMOYEHHBIX Ha IPOBEJCHHE NPOBEPOK,
IEpHOIMYHOCTh NPOBEJEHHsS IIPOBEPOK YTBEPXJIaeTcs NpukasoM Muntpyna MaranaHckoi
obnacTu.

Pe3yipTaThl IPOBEPOK MOUIEXAT AHANH3Y B IENSX BHIABJICHHS NPUYHH HApYIICHHH H
NPUHATHA Mep [0 KX YCTPAHEHHIO M HENONMYUICHHIO. Pe3yNbTaThl MPOBEPKHM IOIHOTHI M
KauecTBa MCIOMHEHHS TOCYAapCTBEHHOM YCIyrd oQOpPMILIFOTCS aKTOM, B KOTOPOM OTMEYAIOTCS
BBIABJICHHBIE HEJOCTATKH M IIPEJUIOKEHHS 10 UX YCTPAaHEHHMIO.

OTBETCTBEHHOCTH AO/DKHOCTHBIX JIMI OPraHa, NpeA0CTABIAIOMEr0
rocyAapcTBEHHYIO YCIYIY, 32 penieHHs H JelicTBus (Oe3xeiicTBHE), NPHHAMAaEMbIe
(ocymecTBsieMbIe) HMH B X0/1¢ IPEI0CTABJICHHS FOCYyAaPCTBEHHOH YCIyrH

175. JIo/KHOCTHBIE JIMIA, 3aJ€HCTBOBAaHHBIE B MpoOlecce MPENOCTaBlIeHHs (y4acTus)
FOCYJapCTBEHHOM YCIIYIH, HECYT IEepCOHATBHYIO OTBETCTBEHHOCTh 33 PEHICHHA H NCHCTBHA
(6e3neiicTBHE), MPUHMMaeMble (OCYIECTBISEMblE) HMH B XOJIE IpPENOCTABJICHHS (Y4acTHS)
rOCY/JApCTBEHHOM YCIIyTH, KOTOpas 3aKpeIlifeTcs B MX JODKHOCTHEIX pErfiaMeHTax (TpyZJOBBIX
JIOTOBOpaX) B COOTBETCTBUH C TPeOOBAHUAMH NEHCTBYIOIIETO 3aKOHOJATEIbCTBA.

176. Jlo/KHOCTHBIE JIMIIA, 3aJ€HCTBOBAaHHBIE B  MPOIECCe  IMPENOCTABICHHA
TOCYIapCTBEHHOM YCIIyT'H, HECYT IIEPCOHATBHYIO OTBETCTBEHHOCTS 3a:

- coOOIEHHE CPOKOB MPH MPEIOCTABICHUHN FOCYIapCTBEHHOM YCITYTH;

- IPaBHIBHOCTH OQOPMIICHHS IPHHATEIX PELICHHIA.

Ho0xkeHus, XapaKTepu3ywmue TpeGoBanus K NOPAAKY H opMaM KOHTPOJIA 32
[PeAOCTABJICHHEM rOCyIapCTBEHHOM YCIYIH, B TOM YHCJ/Ie CO CTOPOHBI FPakAaH, HX
o0beTUHEHHH H OpraHu3auH

177. Tlopsmok u (OpMBI KOHTPONSA 3a IpPENOCTAaBICHHEM TOCYINapCTBEHHOM YCIyrH
JOJDKHBI OTBEYATh TPeGOBAHMAM HENPEPHIBHOCTH H NeHCTBEHHOCTH (3G PEKTHBHOCTH).

Bce mmaHOBBIE MpPOBEPKH MOJDKHBI OCYIIECTBIATHCS PETYJISPHO, B TEYEHHE BCETO
Tepro/a AeSATENLHOCTH OPTraHU3aliy; yCTaHOBIECHHBIE (POPMEI OTYETHOCTH 110 IIPEOCTaBICHUIO
roOCyJapCTBEHHOM YCIYTH JOJDKHBI OJBEPraThes ananu3y. [Io pesynabrataM IpoBEpOK, aHaIK3a
JOIDKHEI OBITh  OCYLIECTBIEHBI HEOOXOMHUMBIE MeEphl II0 YCTPAaHEHHIO HEJOCTAaTKOB
IIPeIOCTaBIICHUS roCyJapCTBEHHOH yCIyrH.

KonTpons 3a mpenocTaBleHHEM TIOCYJapCTBEHHOH YCIYIH CO CTOPOHBI IpaxkiaH, HX
06beIMHEHNH ¥ OpraHH3alMil ABJISETCA CAMOCTOATENbHON GOPMOH KOHTPOIIS M OCYIIECTBIACTCA
NyTeM HanpaBieHus oOpamenuit B MuHTpyn Maraganckod o0nacTH, a TaKkke NyTeM
oOxajoBaHus gedcTBus (Oe3neiicTBHA) M pENIEHWH, NPHUHATHIX B XOJAC HCIOJIHEHHS
AJIMHHHCTPaTHBHOTO PETJIaMEHTA B BHIIECTOSIINE OPraHbl FOCYJapCTBEHHON BJIACTH.

178. TI'paxpaHe, wux OOBEAMHEHHS M OpraHM3allHd MOIYT KOHTpPOIHMPOBAThH
IIPEeNOCTaBIIEHHE TOCYIAPCTBEHHON YCIIYTH [yTeM momydeHns nadopManmu o Hell mo Tenedony,
10 NHCHMEHHBIM OOpallleHHsM, 110 SJIEKTPOHHOMN 1ouTe, Ha OQHIMATBEHOM calite, yepe3 ExuHbIin
IOpTaN, perHoHalbHyr uHGopMaunoHHyO cucteMy «IIpenocranenne uHbopManun o
IEATENHLHOCTH OPraHOB MCIIOJIHUTENBHOH BIacTH Maramanckoi o6actu B cetu UHTEpHETY.

KoHTpons 3a MpemoCTaBIeHHEM TOCYIapCTBEHHOH YCIYTH MOXET OCYIIECTBIIATHCA
rpaXIaHaMM Kak JIMYHO, TaK W B COCTaBe OOINECTBEHHBIX OOBEAWHCHMH M HHBIX
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HEroCyJapCTBEHHEIX HEKOMMEPUYECKHX OpraHM3anuii B ¢opMax M NOpPSAKE, YCTAHOBICHHBIX
®enepanbHBM 3aK0HOM OT 21 mromst 2014 1. Ne 212-03 «O6 ocHOBax 00ImECTBEHHOTO KOHTPOJIS
B Poccuiickoit @enepanum».

V. JIOCYJAEBHBIN (BHECYAEEHBIN) IMTOPSJIOK OBXKAJIOBAHMS
PELIEHMI U JEACTBUII (BE3JENCTBHUS) OPTAHA, IIPENOCTABJISIIOIIETO
TOCYIAPCTBEHHYIO YCJIYTY, M®II, A TAKXKE UX JTOJLDKHOCTHBIX JIMI,
I'OCYJIAPCTBEHHBIX CJIYKAIIIAX, PABOTHUKOB

Cnoco6b1 uHGOPMHpOBaHHA 3asiBHTE/ICH
0 mopsaKe Aocyaebnoro (BHecyaeGHOr0) 00:KxaI0BaHUSA

179. Wadopmanus o mopsake MOJAYHM M PacCMOTPEHHS XalnoObl pasMelaeTcd Ha
HHQOPMALIMOHHBIX CTEHAAX B MeCTaXx NPENOCTABICHHS TOCYINapCTBEHHOM YCIYyIH, B CETH
HuTepHeT, BKmodads EnuHEBN mopran, o®HMIMaNbHBIN caiiT, a Takke MOXET ObITH cooOMmeHa
3aABUTENIO B YCTHOM M (WJIH) MUCBMEHHOM QopMe.

@opMbl 1 crioco0bI OAAYH 3aABHTEIAMH KaJM00bI

180. Jlocyne6uoe (BHecyneGHoe) obkanoBanme pelreHuii W neiicTeuil (Ge3meHcTBuA)
JIOJDKHOCTHBIX JIMII, CIIENHAINCTOB COLHUANBHBIX IeHTpoB, M®I], Muntpyna MaranaHckoi
o6nacty, IIpaBuTenpcTBa Maraganckoi 06J1acTi OCyLIECTBISETCS ¢ coOMoAeHneM TpeOOBaH!H,
ycraHoBneHHBIX PenepansabM 3akoHoM Ne 210-03.

181. Xanoba mogaercs B MUCEMEHHON ¢opMe Ha GyMa)KHOM HOCHTENE, B 3JICKTPOHHOM
¢opme B commansueii neHrp, MO®I], Muntpyn Marananckoii o6nactd, IIpasurensctBo
Marananckoii o6acTy.

Xano6er Ha pemenns u (W) aedcTBus (Oe3eiicTBHE), IPHHATHIE (OCYIIECTBIACMBIE) B
XOle TpPEeNOCTaBJICHNS TOCYINApCTBEHHOHM YCIYIH CIENHAINCTaMH COIHAIbHOIO IEHTpa,
HOJAIOTCS AUPEKTOPY COIMATLHOrO IIEHTPpa W JIMITY, €T0 3aMEHIAIOLIEMY.

Xano6e! Ha pemenus u (win) gedcTus (Ge3aeiicTBre), IPHHATHIE (OCYIIECTBIAEMBIE) B
XOJIe MpeIOCTaBIeHHA TOCyJapCTBeHHOH yciyru crnenuanucramu MOLI, noxarorcs AUpeKTOpy
M®I] (siumy, ero 3amMeInaromemy).

Xano6e1 Ha pemenns u (wmm) Jedictus (GesneificTBHe) IUpeKTopa (JIHINA, €rO
3aMeIaroIIero) COMUAIBLHOTO IIEHTpa, QUpeKTopa (Jiuna, ero 3amematoimero) ML, nozatorca B
MunTpyn Maramanckoit o6nacTu.

XKano6sr Ha pernenus U (Win) aeHcTBHA (Ge3nelicTBHE) NOMKHOCTHRIX ML MuHTpYIa
Maraganckoii 001acTH MOJAKOTCS HETMOCPEACTBEHHO B aJipec MHUHHCTpA TpyJa H COLHAIbLHOR
nonutuky Maraganckoit o6iacTy.

XKano6s! Ha pemrenus u (M) neiictBus (Ge3neiicTBUE) MHHHCTPA TPYJa M CONMAIBHON
HOJMUTHKH Maranauckoi o6nactu nomparores B [IpaButensctBo Maramanckoit o6nacti B agpec
3aMecTdTend rydoepHaropa MarajgaHckolf obmacTd, KypHPYIOUIEro AesATeNbHOCTh MHHTpyHa
Maraganckoii 007acTH B COOTBETCTBHH C  pacopefeiieHHEeM O0O0s3aHHOCTEH  MEXIy
3aMecTHTeIIMH I'yOepHaTopa Maragancko# obiactu.

B snextporHO# dopMe xanoba MOXKET OBITH IMOaHa 3aIBUTEIEM ITOCPENCTBOM:

- Enunoro noprana.
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- odunuansHoro catita IlpaBuTenscrtBa Maramanckoit obGnactu B cetd MuTepHer
(https://www.49gov.rv/);

- opumanTEHOTO caiita munuctepersa (https://mintrud.49gov.rw/);

- 37IEKTPOHHOM IOYTHI, HA ajpeca, pasMeIleHHble Ha odHIMaIbHOM caiite MuHTpyna
MarasnaHckoi o6acTy.
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MNPUJIOXKEHUE Ne 1

K A}_'IMHHHCTpaTHBHOMy periiaMeHTy

«Ha3naueHue BHIILIATHI €JHHOBPEMEHHOMH

MaTepl/laJll:HOﬁ IMOMOIIM rpa;kKaaHaM,

nmocTpajaBIiluM B pe€3yJIbTaTE

Ype3BbIYAWHBIX CHTYalMii IPAPOIHOIO B

TE€XHOI¢HHOI'0 XapakrTepa»

IlepeveHs 06X MPH3IHAKOB, IO KOTOPHIM 00beAHHAIOTCH KATErOPHH 3asBHTE/IEH, a
TaKKe KOMOHHAIIMH NPU3HAKOB 3asiBUTeIel, KaXk/Aas U3 KOTOPBIX COOTBETCTBYET OJHOMY
BAPHAHTY NPEXOCTABJICHHSA rOCyJapCTBEHHOI YCIyrH

1. IlepedyeHn 06mMHX NPA3HAKOB, 10 KOTOPHIM 00LeTHHAIOTCH KATEropuu
3asgBUTEICH

O0mue npu3HaKA

Kareropun 3asBureeii

dusznueckne mHIA

Kareropuu 3asButenel, ykasaHHbIE
B IIyHKTE 2 AJMUHHCTPAaTHBHOIO
peryiaMeHTa

0/IHOMY BAPHAHTY NMPEAOCTABJICHUS

2. KomOuuHauuu nNpH3HAKOB 3asiBHTE/NeH, KaJKAas U3 KOTOPBIX COOTBETCTBYET

TOCYyJapCTBEHHOH YCIYIrH

Kom0nHanuu npu3HaKoB 3asBHTEIEH

BapuanT npenocrasJieHus
rocyapcTBeHHOH yCIyrn

®usmyeckoe U0 — rpaxnaHuH  Poccuiickoit
Denepanuu
Du3nyeckoe MO0 — HHOCTPAHHBIM IPaXXAaHUH

BapuanTs! n1peocTaBieHUs
roCyJIapCTBEHHOH YCIyTH,
yKa3zaHHBIE B IyHKTE 44
AJIMUHUCTPAaTHBHOTO pETTIaMEHTa




0 HA3JHAYCHUH
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MNPAJIOXEHMUE Ne 2

K AAMUHHCTPATHBHOMY perjIaMeHTy
«Ha3HadeHune BLIILIATHI €AHHOBPEMEHHOM
MaTepHAJIbHOI NOMOINH rpakKaaHaMm,
MOCTPaJaBIINM B pe3y/IbTaTe
Ype3BbIYAHHBIX CHTYalHH NPHPOAHOTO H
TeXHOIr€HHOI'0 XapaKTepa»

3asBaenne

¢puHAHCOBOI MOMOINH HACEJIEHHIO, IOCTPAAaBIIeMY B pe3yJbTaTe

Ype3BLIYANHBIX CHTYAIHI IPHPOJHOr0 H TEXHOT€HHOI'0 XapaKTepa.

rp.

JaHHBIC ITaCTiopTa:

(damunns, MMA OTYECTBO)

cepus

KEeM BBLIaH

HOMEp JaTa BblIa4yn
JlaTa pOKACHUS
perucrpauus 1o I'paxkmaHcTBO:
MECTy  JKHTEJbCTBA
(npeObiBanus)
taxTH4eckoe Tenedon:
MPOKHBaHHE
Cocras cembu:
NeNe ®.1.0. 4neHoB ceMbH Hara poxxnenus PoxacTeeHHEIe
OTHOIIEHUA

n/n
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B COOTBETCTBHH ¢ mocTaHoBJeHueM IlpaBuTeascTrea Maragasckoii o6aacru or 30.05.2022
Ne 472-nin npoImy HA3HAYHTh:

NeNe Buj MaTepraibHOIM 1 QUHAHCOBOH MOMOINM (Ha YeI0BEKA) Cymma
o/n

1 EnuHoBpeMeHHas MaTepHa/ibHasi TOMOLIb

2 OHHAHCOBas TIOMOIIB B CBS3H C YaCTUYHOHN YTpaToi UMyIlecTsa

nepeoii HeoOXOIUMOCTH

3 duHaHCOBas MOMOIIb B CBA3H C MOJTHON YTpaToi UMyIecTBa NEpPBOH
Heo0X0IMMOCTH
4 EnvHoBpeMeHHOE NocoOue rpaxaaHaM, MOTyYHBIIHM B pe3y/IbTaTe

UC nerkuit Bpen 3A0pPOBBIO

5 EnunoBpeMeHHOE ocoOue rpaxkiaHaM, IMOTYYMBIIMM B PE3YIbTaTe
UC cpenuuii M TSODKKHH BpeR 300POBBIO

6 EnuHOBpeMeHHOE oco0ue YwieHaM IPakaaH, MOrHomux (yMepImx)
B pesyssrate UC (cynpyre, cynpyry), A€TSM, POJHTENAM U JIMLaM,
HAXOIUBIIMMCA Ha YWKAWBEHUH) (B paBHBIX JOJIAX KAKAOMY WIEHY
CEeMBH)

Iepevenb npuaraeMbiX JOKyMeHTOB:

Neo HanMmeHoOBaHHMe JOKyMeHTa KOJI-BO

wn

1 JOKYMEHT, YIOCTOBEPAIOMMHI THYHOCTh 3aABUTENA H YWICHOB CEMbU

2 HOKYMEHT, yOOCTOBEPSAIOUMH JMYHOCTD M  TONHOMOYHMA  YNOJHOMOYEHHOrO
npeaCTaBUTEIA

3 CBHJETENBCTBO O rOCYAaPCTBEHHON PErHCTPaLMi PoXKIeHHs (YCHIHOB/ICHUA) peOeHKa,

BBIJAHHOE KOMIIETEHTHBIM OPraHOM HMHOCTPAHHOTO rOCyAapCTBa, H €ro HOTapHaIbHO
yIOCTOBEPEHHBIN MEPEeBO HA PYCCKUH A3BIK

4 CBumeTenbcTBO 06 ychlHOBIEHHMHM peOeHka, BeinanHoe opraHamu 3AI'Ca wim
KOHCYJIbCKUMH YupexxaeHussmMu PO

5 JIOKyMeHTBI, TOATBEPXKIAIOIIHE HH(POPMALMIO O HAXOXKICHHWHM TpaXJIaHWHA Ha
WKIMBEHUH Norubmero (ymepiuero)

6 CBMIETENBCTBO O 3aK/IIOYeHHH Opaka M €ro HOTApHMAbHO YAOCTOBEPEHHBIH NEPEBOX
Ha PYCCKHI A3BIK (€C/IM CBUIETENHLCTBO O 3aKIIOYEHUH Gpaka BBIIAHO KOMIIETEHTHBIM
OpraHOM HHOCTPaHHOTI'O roCy/apcTBa)

JleHeXXHBIe CpeICTBA NPOLIY NEePEeHUCIIHTD

(ykasars Ne Gankosckoro cueta u Ne oTaenenus GaHka, Wil Ne OTAENICHHA CBA3H)

A, )
npenynpexzaeH(a) o0 OTBETCTBEHHOCTH 32 MPENOCTABICHUE JIOKHBIX CBEJCHUHA, HEIOCTOBEPHBIX

(oANeNbHBIX) IOKYMEHTOB, COKPBITHE [AaHHBIX, BIMAMIOLIMX Ha TpaBO MOJY4YEHHA MaTepHAIbHOH M
¢$HHAHCOBOI MOMOLIH.
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B memsx pelieHWs BONPOCa O IPEJOCTAaBICHHH MHE MEp COLMAILHON MOMIEPXKKH B
cootBercTBHH ¢ PenmepansHeM 3akoHOM OT 27.07.2006r. Ne 152-03 "O mepcoHambHBIX
JAHHBIX" Jalo corachie Ha o6paGOTKY MOHX MEPCOHANBHBIX JAHHBIX, BKModas cOop,
CHCTEMATH3allMIO, HAaKOIUICHHE, XpaHEHHe, yTouHeHHe (OOHOBJIEHHE, H3MCHEHHE),
JICTIOJIB30BaHME, PACIPOCTPaHEHHe (B TOM UHCIE Iepejady), oOe3nuduuBaHHe, GIOKMPOBaHHE,
YHHYTOXEHHE NEPCOHANBHBIX JaHHbIX.

« » 20 ron
NOANKCH
IMomnMHHOCTE YKa3aHHBIX CBEACHUH 3aBEpsIO: « __ » 20 1.
CHEeLHATTHCT

JOJDKHOCTB NOANHCH d)aMPUlPUl, HHHUIUAIIbI

».




