MHUHHUCTEPCTBO TPYJA U COLMAJIBHOY MOJUTHKH MATAXAHCKON OBJIACTH
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r. Maraaax

O suecenun Hamexennit B npuxas Muntpyaa Maraganckoii o6iactu
ot 13 Honbpn 2020 r. No 309/09

[IpuxassiBam:

1. Brectu B npuka3s Musrpyna Marananckoit o6nacti ot 13 mosGps 2020 r.
Ne 309/09 «O6 yTBEpXACHHH aIMUHUCTPATHBHOTO pErlIAMEHTa IPEeNOCTABIEHHS
rocynapctBeHHoH ycnyrn «lIpuem 3agpneHMit M NpeNoOCTaBlIeHHE TIpaXaaHaM
cybcunuii Ha OMNATY JKWIOTO IOMEIIEHUS W KOMMYHAIBHBIX YCITyr» M3MCHEHHS.
IIpusnoxenue, yTBepXKASHHOE YKa3aHHBIM ITPUKA30M, HIJIOXKUTD B PEAaKLMH COrJIaCHO

TPHITOXKEHHUIO K HACTOALIEMY IIPHKa3y.

2.Hacrosmuii npuKas noanexur oQHuHaIbHOMY OITy BITHKOBaHHIO.

W.o. munncTpa H.IO. XpebroBa



Ilpanoxenne

AIMHUHHUCTPATHUBHBIY PEI'JIAMEHT

NpeJoCTaBIEHHS rocyAapeTBenHol yeayru
«JIpuem saasaennlt U npeaoCTABICHNE TPAKIAHAM
cyGcuanii Ha ONAATY KHIOro NOMEMEHUS 1 KOMMYHAILHBIX YY)

I. OBIIME NMNOJIOXXEHUSA
Ilpeamer peryMpoBAaHAR ATMUHHCTPATHBHOTO PeriaMeHTa

1. IlpenmeToM perymHpoBaHHS AJMHHECTPATHBHOIO PEryIaMEHTa AB/AIOTCS OTHOUICHHUS,
BO3HHMKAIOIIHE MEXNy (H3HYECKHMHM THLAMH, OONACTHHIMH rOCYJAPCTBEHHBIMH KA3€HHBIMH
YUpeKICHHIMH, NOXBEJOMCTBEHHEIMH MMHMCTEPCTBY TpYJa H COLMATBHON NOMHMTHKM
Maraganckolt onacTu (zanee — COLHANLHBIE LEHTPH)) MHOTO(YHKIMOHANBHBIM LEHTPOM
NpeNoCTaBNeHUs FOCYAapCTBEHHBIX H MYHHUMNAILHEIX ycnyr (manee - MOILL), nopanox
B3AUMOMICHCTBHA C 3aABUTENAMH, HHEIMH OPraHAMH rOCYIAPCTBEHHON BNACTH, YIPEKACHUAMY H
OpPraHH3alMsMH NPY NPEJOCTABICHHM TOCYNBPCTBEHHOM yCIOyrH ¢ coGMONEHHEM HOpM
3akoHOAaTeNnscTBA Poccuiickoit (epepaunu o 3alliiTe MEPCOHANBHBIX JAHHBIX, BKTIOYad
OCYIECTBIIEHHE 3NEKTPOHHOIO B3AHMONEHCTBHA MEXIY rOCYAapCTBEHHBIMH OPTaHaMH, NpH
OCYMIECTBIEHHH MOJHOMOYMHA 110 NPHEMY 3ajBJICHHA ¥ NPEeOCTABIECHAIO rpaXxaanaM cyGcuauit
Ha ONJIATY KOO NOMEIIEHHS K KOMMYHAIBHEIX YCIYT.

Kpyr 3anBureneii

2. IlonyuarensaMu TOCYASpCTBEHHOH ycimyrH sBAsioTca rpawuane Poccutickodt
Qenepauuy AAM HHOCTPAHHBIE IpaxkaaHe (B CMydasX, NPeAyCMOTPEHHHX Mem.uyuapo,uubmn
norosopamu Poccuifickolt Penepauun), apmsommecs:

NONBb30BATENAMH XKHIIOrO MNOMEIEHAS B TOCYHApCTBEHHOM MIH MYHHIMNANBHOM
KHTHITHOM (GORAE, C YHETOM IOCTOSHHO ITPOXHUBAIOMINX C HUMH WIEHOB MX ceMel;

HaHUMATEIAMH KHJIOrO IOMEILECHHA 110 JOrOBOpY HaliMa B MaCTHOM JKHIIHINHOM QoHze,
C Y4€TOM MOCTOAHHO MPOKUBAIONINX C HUMH WIEHOB HX cemeif;

WICHAMH XHIHIIHOTO WM KHIHILHO-CTPOUTESIEHOTO KOONIEPAaTHBA, C YIETOM [OCTOSHHO
MPOXHUBAIOLIUX ¢ HUMH YWICHOB HX CeMel;

COOCTBEHHHKAMH HHIIOro noMemenus (KBapTHPH, XKHJIOTO JOM4, YacTH KBAPTHPhI HITH
KHUNOro oMa) (Janee - 3a9BHTENH);

33KOHHBIE NPEICTABUTENM, NPEACTABHTENM BHILEYKA3aHHBIX JHI{ NO JOBEPEHHOCTH,
odopMneHHOH B COOTBETCTBHHM C 3aKOHOZATENsCTBOM Poccuitckod Pepepaunn (mamee —
NpeiCTaBUTENH).

3. B cnydae ecnw HaHHMATENM KWIOTO NOMEIIEHMS MO JOTOBOpY HalfMa B YacTHOM
KWIHIIHOM  QOHOE, WIEHB! OKHIHIMHOTO MNH KHIHIIHO-CTPOHTENBHOrO KOOIEpaTHBa,
COOCTBEHHHKH JKHJIOTO MOMEINEHHS NMPOXONAT BOSHHYIO ciryxCOy mo npussisy B8 BoopykeHHEIX
Cunax Poccuitckolf emepauun, Apyrux BoMCKax, BOMHCKHX (OPMHPOBAHHSX M OpraHax,
CO3/IaHHEIX B COOTBETCTBHM C 3aKoHozareascTsoM Poccuifckolt Menepaunn, mibo ocyXAeHs! K
numennio  csobonpl, MO0 npH3HAHE! Ge3BECTHO OTCYTCTBYIOIMMH, NTHOO ymepnu wum
06pABNCHB YMEPIIMMH, MO0 HAXOIATCA HA NPHHYIUTENBHOM JICYEHHH 10 PELICHHIO CyZa,
TOCYNapCTBEHHAS YCNyra TIPEJOCTABIACTCS WICHAM HX CeMelt IPH YCIOBHH, YTO JAaHHbIE WIEHBI
CeMell NpoMOIIKAIOT TIOCTOSHHO IPOXHBATE B paHee 3aHUMAeMBIX COBMECTHO C ITHMH
rpaxuaHaMH XHJIBIX TOMCIICHHAX.



IL. CTAHJAPT IPEJOCTABJIEHNS N'OCYAAPCTBEHHONR YCJIVIH

HanmenosanHe rocynaperbedHoi yeayru

4. Hanmenosanue rocynapcrenHold ycnyrn — «IIprem sasBneHHH M npepocTaBneHue
rpaxaanaM cyGcunui Ha OnnaTy KUIOro NOMEIEHUA H KOMMYHANBHEX YCIYr).

HaumenoBanue opraHa NpeaocTaBIgIoNIero rocyAapeTBeHHYI0 yCayry

5. TlpenocraBnieHue rocyAapcTBEHHOM YCAYTH OCYLIECTBISIOT COMHATBHEIE LEHTPHL. B
MpeAOCTABNEHHH FOCYIapCTBEHHOR yenyrn yvactsyer ML,

Mnuutpyn Maranasckoli ofnacth yuacTsyeT B IPeNOCTABNEHHM IOCYHAPCTBEHHOM
yenyrd B 4acTH HMHQOPMHDOBAHHA M KOHCYNLTHPOBAHMS 3agBHUTENeH 1O BOmpocaM ee
NPeNOCTABNICHHS, & TAIKE B YACTH OCYUIECTBIICHHA KOHTPONS 33 NONHOTON M KAYECTBOM ee
NpenoCTaBIeHAS.

Pesynbrar npexocTaBaeHnst rocyapeTBEHHON yeayru
6. PesynbraToM npenocTaBneHus rpaxiaHaM rOCyIapCTBEHHOM YCIyrH sBAseTcs
TIPHHATHE COLMAILHBIM LEHTPOM PEIICHAA!
~ 0 Ha3Ha4YeHHH CYOCHIANM 3asABHTENIO;
~ 00 oTKa3le B HA3HAYEHUH CYOCHANM 385BHTEMO.

Cpox npenocraBieHHs rocyJapcTBEHHON yoryru

7. T'ocynapcTeeHHas ycnyra npeJocTaBaseTcs CPOKOM Ha 6 MecsiLes.

8. [lps npencraicHHM 3afABNEHHA H JOKYMEHTOB ¢ 1 no 15 wumeno Mmecaua
rocylapcTBeHHaR YCNyra NpeNoCTaBlsAeTcs ¢ 1 4ucna 3Toro Mecsua, a NpH NpeACTaBICHHH
YKa3aHHBIX JOKYMEHTOB ¢ 16 4ncna 1o KOHIa MeCALA - ¢ 1 4HCNA CIIeAYIOLEro MecALa.

9. CounansHsiit ueHTp B TedeHue 10 paGoumx mHel CO AHA PeruCTPALIMH 3aSBICHUS NPH
HATHYUH BCeX HEOOXOAMMEIX JOKYMEHTOB OCYIIECTBISET pacyer pasmepa cyGcuinu,
mepepacuer pasMepa cyOcHamu B cooTBeTcTBHH ¢ nynkToM 29 Tlpasun npegocraBieHHsA
cyOcunuf Ha ommaTy KHIOTO TNOMEIIEHMS H KOMMYH&IBHBIX YCIYTr, YTBEPXIEHHBIX
nocraHosnenuem Ilpasuresnscrsa Poccaifckolt ®enepanun or 14 npexabps 2005 r. Ne 761
«O npenocrasnenuy cyOCHAMA HA OnNaTy XHJIOTO MOMEINEHMA H KOMMYHQILHBIX YCHYID,
NPHHAMAET pellleHHe O MpenocTasieHuy cyOcuaud, o6 oTkase B €€ NpeAOCTABNEHHH M
Hanpas/iseT (Bpy9acT) peuIeHHe 3a8BUTEMO,

ITpu 5ToM nHem obpamenns 3a cyGcuaneli cunTaeTcs AaTa NOCTYIUICHHA JOKYMEHTOB B
CONHATBHBIN LEHTP.

IIpaBoBbl¢ OCHOBARHA IS NPEIOCTABIEHH IOCYAaPCTBEHHOM yeTyrH,
npeaycMAaTPHBAIOIHe NepedeHh HOPMATHBHBIX NPABOBLIX AKTOB, HENOCPEACTBEHHO
PEryJHpyIomux nNpeaocTaBieHHe rocyAapcTBeHHON YCIyru.

10. Tlpenocrasnenne rocymapCTBEHHOR YCIYTH OCYIUECTBIHETCA B COOTBETCTBHH C
MpaBoOBEIMH HOPMATHBHBIMH aKTaMH, DPEryNHPYIOIUHMH TNpPENOCTaBIEHHE TIOCYNApCTBEHHOM



4

YCnyri. AKTyalbHBIH nNepedeHb HOPMATHBHBIX TIPABOBBIX  AKTOB,  PeryIMpYIOMMX
NPENOCTABNCHAE TOCYAAPCTBEHHON YCNYTH (C YKa3aHHeM HX DEKBH3HTOB H HCTOYHHKOB
odruHanBHOro OMyG/MKOBaHNSA), pasMelicH Ha OQHIMANBHOM CaliTe MHHHCTEPCTBA TPYAa H
counansHON noMUTHKH Maranancko#t obnact (naiee — ohuuUHANBHBIN caiT) B peruoHANBHOH
uHpopmannonHo#t cucreme «OTKPHITHIE DerHOH» M B (elepanbROM TrocynapCTBEHHOH
BrdopMalHORHOH cHcTeMe «EAMHBIA nOpTal, roCYapcTBEHHBIX M MYHULHNATHHBIX YCTYr
(bynxumit)» (nanee — Exunriit mopran).

Hcuepnuisaiomuit nepedenn T0KyMeHTOB, Heo6XOMHMBIX /IS IPEAOCTABICHHAS
rocyiapcraeHnol ycuyru

11. Jlng nonydenns rocyAapcTBEeHHON YCOyTH 3asBHTENb (€ro 3aKOHHBIH NPECTABHTEND
HIH JIOBEPEHHOE JIHIO) NPENCTABMACT 3aiBICHHE C YKA3aHHEM BCEX WICHOB CeMBH H CTENEHH
POACTBA M NPHUIOKEHHEM CNENYIOLMX NOKYMEHTOB, & TAKKE C YKa3aHHeM CIeAYIOmHX
CBE/ICHHH B 3ad9BICHHN:

- CBeileHHS O NOKYMEHTaX, NMOATBEPXKNAIOIIHX IPABOBLIE OCHOBAHHS BIANCHHS U
NONB30BAHMSA 3aABUTENEM XKH/IbIM NOMEIICHHEM, B KOTOPOM OH 3aperHCTPHPOBaH N0 MECTY
NOCTOSHHOTO JKHTENLCTBA, - B C/ly4ae, €CNM 3afBHTEND ABIAETCA HAHHMATENEM XKHIOTO
NOMEIEHHS 1O JOrOBOpY HaliMa B 4acTHOM XHIHIOHOM (QOHAE, WICHOM XHIHILHOTO,
XHTHITHO-CTPOHTENLHONO KOONEPATHBA WIH HHOTO CNELHANN3HPOBAHHOTO MOTPeGHTENBCKOrD
KOOMepaTHBa. 3asBUTENb, IPOXOAAIIHH BOSHHYIO ClTyX0y IO KOHTPAKTY, 3aperuCTpHPOBaHHEIH
M0 MECTYy XHTENBCTBA IO anpecy BOHHCKOR 4acTd, HO MPOXKMBAIOMHMH BBHIY OTCYTCTBHSA
CyXeOHBIX XHILIX MOMCIIEHHH B XHBIX OMEIIEHHIX HA YCIOBHAX 3aKIIOYEHHOTO JOroBopa
HaliMa (noxualima), mpunaraer K 3asABNEHHIO O NMPEAOCTABNEHHH CyOCHIMH KOMHIO JOTORODA
Halima (noaHaliMa) B YACTHOM XHIHIIHOM (OH/E ¥ CIIpaBKy M3 BOMHCKON 4acTi 06 OTCyTCTBHH
BO3MOXHOCTH NPEROCTABNEHUA CITyKeOHOrO XHIIOTO MOMELEHH;

— JOKYMEHTH! HITH HX KOITHH, COiepKalliHe CBEACHHUA O IIaTeXax 3a XHJI0e IOMEIICHHE 1
KOMMYHANbHBIE YCIYI'H, HAYMCIEHHBIX 38 NOCAENHMN nepen mnojavell 3asBleHHA ©
npenocrasaeHud cybcunun mecau. Ecmi 3asBUTENs ykazan B 3agBEHHH O NIPENOCTABIECHHH
cyGCcHaNH B KaYECTBE WICHOB CBOEH CeMbH HE BCEX IpaxkiaH, 3aperucTPHPOBAHHbBIX COBMECTHO
C HHM MO MECTY €ro MNOCTOAHHOTO JKWTENLCTBA, OH 0083aH NPEACTABUTE JOKYMCHTHI,
NOATBEPKAAIOLIME pasMep BHOCHMOH MMH IIATH! 38 CORCPIKAHUE U PEMOHT JKUJIOTO ITOMEILECHHS
H XKOMMYH&JIbHBIE YCITYTH;

— CBEACHH, OATBEPXKIAIONIHE PABO 3aABHTENA H (MITH) YWICHOB €r0 CEMbU Ha JILIOTHI,
MEpBl CONHANLHOM IONNEPHKH M KOMNEHCAlMH N0 OIiaTe JXWIOr0 IOMEINeHHs H
KOMMYHAQJIBHEIX YCAYT B ClOy4ac HEBO3MOXHOCTH HMX TOMYYEHHS B pPaMKaX CHCTEMBI
MEXBEIOMCTBEHHOTO 3MEKTPOHHOTO B3aHMOACHCTBHS;

— KOIHH NOKYMEHTOB, YIOCTOBEpPSIOIINX IPHHANICHKHOCTh 3a4BUTENS - HHOCTPAHHOTO
rpaXJIaHHHA M YIEHOB €ro CeMbH K IpaXJaHCIBY rocyaapcrea, ¢ koropeM Poccuifckolt
Deaepauneit 3aKmOUeH MEXAYHAPOAHBIN JOrOBOP, B COOTBETCTRHH C KOTOPEIM MIPEAYCMOTPEHO
npenoctapnenne cyGeumuft (C npenbsBIeHWEM OPHIMHANG, €CIH KOMHA HOTAPHAIBHO He
3aBepeHa).

B cnyvae HanpasneRHs 3asBICHHA MOCPEACTBOM ERMHOTO mnoprana CBEAEHHS H3
HOKYMEHTA, YNOCTOBEPAIOINEro JIHYHOCTD 3adBHTENSA, INPEACTABHTENA, INpPOBEPAIOTCA IPH
NOATBEPKACHHH YYeTHOH 3anucy B EnuHol cHcTeMe HACHTHOMKALMM H ayTCHTHOHKALMM
(nanee ~ ECHA);

- CBEJICHHA O AOXOHAX 3asBHTEN ¥ WIEHOB €ro CeMbH, YYHTHIBAEMBIX NpPH PEICHHH
BOMIPOCa O NPENOCTABIEHHH CYOCHINH;

12, Ynensl ceMeit s3asBHTENeNl JNONONHHTENBHO K JOKYMEHTaM, MNpeayCMOTPEHHBIM
nyukroM 11 Hacrosmero AIMHHACTPaTHBHOIO peraMeHTa, MNPeACTABISIOT AOKYMEHTH,
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NOATBEPXKNALOLIE TIPHYHHY BHIGHITHS 3THX IPaX/aH, a Takxke (akT MOCTOSHHOrO NPOXHBAHAA
B COOTBETCTBYIOUIEM MKHIOM MOMEUIEHHH COBMECTHO C YKa3aHHBIMH IPaXIaHAMH 10 HX
BLIOBITHA.

13. B cayyae Hanpasnenus sassneHus nocpeactsoM Exunoro noprana dopmuposanue
3ajBNCHHA OCYIUECTBJIAETCS MOCPEACTBOM 3alOHEHWS HWHTEepakTHBHON QopMul Ha Emunom
noprasie Ge3 HeOGXOAUMOCTH IONONHUTENBHOM NONAYH 3asBIEHHS B KaKoH-nuGo unoH dopue.

B saserenwy yKasbiBaeTcA Cnoco0 HAnpaBNCHMS pe3yibTaTa NPENOCTABICHUS
roOCY/1apCTBEHHOM yCyru:

B OpME MEKTPOHHOTO JOKYMEHTa B THHOM KaGuHere Ha ExunoM noprare;

ROTONHATENHO HA OyMaHOM HOCHTENE B BHJE PACNEYATAHHOTO 3K3EMIIAPA
3NIEKTPOHHOTO IOKYMEHTA B COLHAILHOM LIEHTpE.

14. CountabHEIe LEHTPEl NONMYYAIOT HA OCHOBAHMM MEXBEAOMCTBEHHEIX 3aPOCOB, B
TOM WHCIIE B 3MEKTPOHHON (OpME C HCNIONB30BAHHEM EXHHON CHCTEMBI MEXBEOMCTBEHHOIO
SNIEKTPOHHOTO  B3aHMOAEHCTBHA H INOAKIIOYAEMBIX K HeH pErHOHANBHEIX  CHCTEM
MEXBEJOMCTBEHHOTO  HHGOPMANMOHHOTO  B3aHMOJEHCTBHA,  ClEAYIOMHE  CBEACHHH,
Heo6XOMMbIE JUTS NPHHATHS PelleHHS 0 NPEAOCTABNCHHH CyGCHIMH:

— CBEJICHH O [OKYMEHTaX, TOATBEPXIAIOWMX IpPABOBEIE OCHOBAHHMA BIANCHHA H
NONb3OBAHKS 3AABHTENEM XKHJEIM [TOMCIUEHHEM, B KOTOPOM OH 3aperHCTPHPOBAH O MECTY
TIOCTOSHHOTO JKHTENBLCTBA, - B CNYyYae, ecld 3asMBUTENL ABNAETCS NONLIOBATENCM KHIOTO
NOMELICHHS TOCYAAPCTBEHHOr0 HAH MYHHUMIIAIBHOTO XHIMIIHBIX (OHAOB, & TaKXKe
COOCTBEHHHKOM XHIIOTNO TIOMELICHHS,;

— CBeJICHHA O NOKYMEHTaX, NOATBEPXKIAIOUIMX NPaBOBHIE OCHOBAHUA OTHECEHHS JIHILL,
MPOXHBAIOWHX COBMECTHO ¢ 3aABHTENEM NO MECTY HOCTOAHHOTO JKHTENLCTBA, K WIEHAM ero
CEMBbY;

— CBEACHHA O ROKYMEHTaX, YAOCTOBEPAIOWMX rpaxiaHcTBo Poccmiickoit Qenepaunn
3a8BUTENS M WIEHOB €r0 CEMbY;

~ CBEACHHA O JIHL@X, 3aPErHCTPHPOBAHHBIX COBMECTHO C 3aiBHTENEM N0 MECTY €ro
NOCTOAHHOTO XHTENBCTBA;

- CBEIICHHs, NOATBEPXKAAIOUINE TIPABO 3aABUTENS U (MIH) WICHOB €ro CEMbH Ha JILTOTHI,
MEpEl CONMaNbHOH NOMMEPKKH M KOMIEHCAUMA IO OIUIATE JKHIOTO [OMEIMEHHA H
KOMMYHA/IBHBIX YCIYT;

— KOMHU JOKYMEHTOB, BbIIaBAEMEIX (enepatbHBIMU roCYAapCTBEHHBIMH YUPEXKACHUAMH
MEIHKO-COLMANBHON  3KCHEPTH3Bl, NOATBEPKIAAOMX (aKT YCTAHOBICHHS 3adBHTEINO
HHBATHIHOCTH,

— CBEJEHHA O JA0XOJaX 3asABHTENS H WICHOB €r0 CEMBbH, YYHTHIBAEMBIX MPU PEIICHHU
BOIIpOCa O NpeaoCTasNeHnH cybcuany,

~ CBeJCHHS, MOATBEPKAAIOIHE OTCYTCTBHE Y 384BHTENS MOATBEPXKACHHON BCTYIHBIIHM
B 33KOHHYIO CHNY CyReOHBIM AKTOM HENOrAlCHHOW 3aJOMKEHHOCTH MO OIIATE JKUJIOro
NIOMELIEHHs ¥ KOMMYHAIBHBIX YCNyr, Kotopas obpasosanach 3a mepHox He Oonee uem 3
NIOCNETHUX Toja.

Henpeacrapnenue 3asBuTeneM BHLICYKA3aHHBIX CBEIEHUN HE ABNAETCH OCHOBAHHEM JUIA
OTKa3a B IPEOCTABICHAHN YCIYTH.

15. Tlpr npenocrasneHuH rocyJapCTBEHHON yciIyrn sanpewaercs TpeGosarh oOT
3a4BHTE/I NPEACTaBJIEHHA NOKYMEHTOB H HHGOpMAllB¥ HJIM OCYLIECTBIEHHS JeHCTBHIL,
MpPEACTABNCHHUE WK OCYUIECTBACHHUE KOTOPHIX HE NPENYCMOTPEHO HOPMATHBHLIMK IIPABOBHIMHA
aKTamH, PperyJMpyIOIUHMH OTHOIIEHHH, BOSHHKAIOMME B CBA3H C NpPENOCTABICHHEM
TOCYA8pCTBEHHON YONyTH, & TaKKe OCYWIECTBJICHHS NeHCTBHM B CIy4asX, YCTAHOBIEHHBIX
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uacTeio 1 craren 7 @enepansroro 3akora ot 27 mons 2010 r. Ne 210-03 «O6 opraHuzaiuu
NpENOCTABIEHHS TOCY AAPCTBEHHBIX H MYHUIHIAIBHEIX YCIYT»,

Hcuepnpisaiomuit nepedenb 0CHOBAHMI I8 0TKA38 B IPHEME JOKYMEHTOB,
HeolXoanMBIX J/18 NPEIOCTABIEHHS IOCYARPCTBEHHON yeayru

16. OcHOBaHKs NN OTKA3a B PHEME JOKYMEHTOB OTCYTCTBYIOT.

Heuepnpisaroniunii nepeeHb 0CHOBAHAI A1 IPHOCTAHOBICHHS WM OTKA34 B
NPeaoCTABACHHN rOCyYAaPCTBEHHON yeayrn

17. OcHoBaHmeM IS NPHOCTAHOBNICHHS NpPEAOCTABNEHHA TOCYAapCTBEHHON YCIYTH
ABJIACTCA:

- ecnn no ucredenuu 10 nuedt co aHA MONydeHHS 3agBNEHHS UMM NOKYMEHTOB B BHAE
3NEKTPOHHOIO JOKyMeHTa (faKeTa NOKYMEHTOB) 3asBHTENb HE NpPEeJCTAaBHA BCeX WIH YacTH
AOKYMEHTOB, HEOGXOMUMBIX JNIst MPEROCTABIEHHSA TOCYAaPCTBEHHON yCIyry;

~ €CIIM 3aABHTENH (NPEACTABHTENIH) HE NPENCTABHIM 3asBICHHE O NPeNOCTABIECHHH
CyOCHIUH C YKa3aHHEM BCEX WICHOB CEMbH U CTENEHH POACTBA M NPH/IOKEHHEM JOKYMEHTOB, &
TAKKE C yKasaHHEM CBENCHMH B 3aiBJCHHH TIPEAYCMOTPEHHBIX ITYHKTOM 16 HacToslero
AZIMEHHCTPATHBHOTO perfaMenTa;

— CCNH 3asBUTeNh He mo3mHee 10 pabouux nHel co OHA HCTeYeHWA CpoKa
TMPENOCTABNCHHA CYGCHIHM He NPEeACTABHI HOKYMEHTH H/IM HX KOIHH, NOATBEPXKAAIOLIHE
axTHyeckHe pacXobl Ha OIIATY JKHUIOTrO NOMEIICHHS ¥ KOMMYHAIBHEIX YCIYT, OHECEHHBIE
©XKEMECAYHO B TEHEHHE CPOKA MONYYeHHA nocaennel cybcunnu;

~ €CNIH 3ajdBUTENb B TCUCHHE OJROIO MeCALA IOCTE M3MEHEHHA MECTa NOCTOSHHOIO
XKHUTENbCTBA, U3MEHEHHSI OCHOBAHMS NMPOXWBAHHA, COCTABA CEMBH, I'PAXNAHCTBA MOy4aTens
cyOCHaNK ¥ (JIH) WICHOB €ro CEMBH, pasMepa JAOXOLO0B NONYYATEN CYGCHIHE | (HIH) WIEHOB
€r0 CeMbH, NMPUXOMAMIMXCA HA PACYETHBIH nepHox (€caM 3TH HIMEHCHHS MOBICKIH YTpaTy
npasBa Ha INONyYeHHE CYOCHAHMH); He NPEACTaBHI B COHNHAIBLHEIM LEHTP MOKYMEHTE,
NOATBEPXAAIOLIME TaKHe COOLITHS.

PaccMoTpenHe 3asBiIeHHA O NPefOCTABNEHHM CYOCHAMH IPHOCTAHABNHBaeTCs He Gonee
4eM Ha OJIMH Mecs.

18. OcHOBaHHAMH JIA 0TKa32 B IPENOCTABICHHH FOCYAAPCTBEHHON YCIYTH ABIAETCA:

~ €CIH B TEYEHHE OJHOr0 MeCAla INPHOCTAHOBKH PACCMOTPEHHA 3afBJIEHHS O
NpejoCcTaBieHHH CyOCHIMM 3asBHTENEM He NpeACTaBleHbl B COUMANLHEIN HeHTp TpebyeMble
JOKYMEHTHI, COHATBHEI HEHTP NPUHAMAET pelieHne 00 0TKa3e B MPeNOCTABICHHHE CYOCHANM M
coobmaer 06 3TOM 3asBHTENMO B TedeHHe 3 palouuX AHEH CO JHA NPHUHATHA TAKOTO PEIIEHHUS C
yKa3aHHEM OCHOBAHMH OTKa3a;

— MPEACTABNCHHE 3a4BHTENIEM HEMOMHBIX M (MJIM) 3aBEIOMO HENOCTOBEPHEIX CBeeHHIA
ABJIAETCA OCHOBAHHEM JUIS OTKa3d B IPEJOCTABNCHUH CYOCHINK;

- cyOcHIMH He NPEeNoCTABIMOTCA TPaXHAHAM NPH HAIMYHH Y HHX NOATBEPXKIECHHOH
BCTYNHBIUKM B 3aKOHHYIO CHITy CYJAeOHBIM AKTOM HENOTAlleHHON 3aJ0/XeHHOCTH 10 OMIaTe
XUIBIX NOMEIIEHHH H KOMMYHANBHBIX YCIIyT, KoTopast o0pazoBanack 3a nepuox He Honee uem 3
MocAeJHAX roaa.

Undopmanuio o Hanuuuu y rpaxiaH Tako# 3aQ0MKEHHOCTH COLMANBHBIA LEHTP,
nojy4aeT M3 rocyaapCTBEHHON HWHOOPMAUHOHHOH CHCTEMBI JKHITHINHO-KOMMYHAIBHOIO
xo3sHicTBa.

19. B cooreercTsum ¢ nyHkToM 6 crateu 7.1 denepansHoro 3axona Ne 210-®3 «06
OPraHH3aUMK TIPCAOCTABICHHA IOCYAAPCTBCHHBIX M MYHHIMIIANLHBIX YCIYr», 3anpemaercs
OTKashIBATh  3ASBHUTENIO B  NPENOCTABICHHH [OCYAAapCTBEHHOM yCIyrH B Ciydae
HENpeACTaB/IeHHs (HECBOEBPEMEHHOrO MPeXOCTaB/ICHHA) OPraHOM HCTIOMHUTEBHO! BNACTH MK
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OpraHH3alIHell NO MEXBELOMCTBEHHOMY 3alpocy IOKYMEHTOB H HHGOPMALMH, YKAIAHHEIX B
nyHKTe 2 vyactd | cTaThd 7 HACTOSLICTO 3aKOHa,
Pasmep naarel, B3uMaeMoli ¢ 3asByTeNH NPH NPEXOCTABICHUH FOCyARPCTBEHHONH YOIy,
H cnocolb1 ee B3UMaHus

20. TlpemocrasneHue rocynapcTBeHHON YCHyrH ocyulecTBigerca Ha 6e3poaMmesnnob

OCHOBE.

21. B coorBercTBHH ¢ nyHKTOM 4 cTateH 8 QenepansHoro sakona Ne 210-M3 nnara ¢
3a4BHTENIS HE B3HMAETCH B Clydae BHECCHHS W3MCHEHHMH B BBUJAHHLIA NO pesysibTaTaM
TIPEAOCTABIICHAA I'OCYAaPCTBEHHOR YCIYTH NOKYMEHT, HarpaB/ieHHbI Ha HCIpaBneHre omubox,
NONYUIEHHBIX 110 BUHE OPraHa ¥ (WiIH) ROMKHOCTHOTO JTHIA.

Makcumaiabubiil Cpok 0XHIAHHE B 0UepeH MPH NOAAYE 3asIBUTE/IEM 3aTPOCa 0
NPEXOCTABJICHHH roCyapCTBEHHON YC/IYrH M IPH NOJIYY€HHH Pe3y/IbTaTa
APeROCTAB/EHHSA roCyapPCTBEHHON YOIy s

22. Ilpu nmavnoM ofpalennu B conuanbHbIA HeHTp Wi MOL] MakcHManbHOe BpeMs
OXHIARWA B OHEpEIM /i TONYYeHHs HAQOPMAUHH O TNpoUexype NpefOCTaBIEHHs
TrOCYNapCTBEHHOM YCNIYIH, & T8lOKe NpPH NOJNYHMEHHM pe3ynbTarta He JOJDKHO NpeBhIuaTh 15
MUHYT.

Cpox perncrpaiu 3anpoca 3agBHTeIS 0 NPEAOCTABACHHN
rocyapCcTBeHHON yoIayrs

23, Cpok permcTpauMu 3aSBNEHHA O NpEJOCTABNEHHH TIOCYHAPCTBEHHON YCIYTH
coctasnser He 6onee 20 MUHYT.

24, Bce 3adBIeHNs, B TOM YHCIIe IOCTYNIUBIINE B GOpMe NEKTPOHHOrO JOKYMEHTa 160
nopaHHble 4epe3 MOLl, npHHATEIE K PacCMOTPEHHIO, PETHCTPHDYIOTCA B XypHajle yuera
3ajMBACHHHA IpaXKaaH B TeYeHHE paboyero aus.

Ilpy HanHYMM aBTOMATH3HPOBAHHOH CHCTEME! yUeTa IPHHSTHIX 3asBICHHN XyPHATBHBIH
yuer He BeJIeTCs.

25. ABTOMATH3HDOBAHHBI yder 3asBNeHHd, B TOM 4YHCIe NOCTYNHBUMX B GopMe
3NEKTPOHHOTO JOKYMEHTA € HCHoNb30BaHMeM EpuHOrO noprana, oCymiecTBiseTcs NyTeM
3aHECCHUA CBEJCHUH, YKAIAHHLIX B 3aMBIEHHH, B 6a3y JAHHEIX aBTOMATH3UPOBAHHOrO paGodero
MecTa B IPOrpaMMHOM KOMILIEKCe «ApecHad connamsHady noMomey (nanee - ACIT).

Perucrpauus 3anpoca 3afBHTENs O NpPEJOCTABICHHH TOCYAAPCTBEHHOH YCHyrH,
NOCTYNUBIIETO B  JNEKTpoHHON ¢opme wuepes Epunnit mnopran, ocymecrsnsercs
nHpopManHoHHOM! cucTeMoit noprana, uuterpuposansolt ¢ ACII.

TpeGoBanus Kk NoMemeHNnAM, B KOTOPLIX NPENOCTABIAIOTCS
rOCyAapCTBeHHbBIE YCJIYTH

26. llpexocraBienue TOCYAapCTBEHHOH YCIYrM OCYINECTBISCTCS B IOMEIIECHHSX,
obecmeynBaromux  GecnpensTCTBEHHBI  A0CTYN  3afABMTeNcH, BKIIOMas  HHBAIMIOB,
HCHONB3YIOIIKX KPECna-KOIACKH, coBak-1poBONHUKOB,
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Mecra oxunanus oGOPYAYIOTCS CTYNbAMH, KPECENBHBIMH CEKUHAMM H CKaMbAMH
(Gankerxamu).

Mecra s 3anonHeHHa HeoGXOMMMBIX AOKYMEHTOB 060PYRYIOTCH CTY/IbAMH, CTONIAMH H
obecnieunBaioTcs ONMaHKaMM 3a4BNECHHMH, pAsNaTOYHEIME MHGOPMALMOHHBIMH MATEPHATAMH,
MACEMEHHBIME NPHHAIVICKHOCTAMY,

Mecra npenocTaBICHUsA rOCYAGPCTBEHHOR yCayr ofecneunBaloTcs HeoOXOMHMBIM 1S
NpeNOCTaBNEHHS TrOCYNapcTBEHHOM ycnyru ofopynoBanHueMm (CpeacTsa  3/EKTPOHHO-
BEIMHCIUTENLHOR TEXHHKH, cpeacTea CBA3H, BKJTIOHAA HH(}OPMALHOHHO-
TENEKOMMYHHKAIHOHHYIO ceTh MnTeprer (nanee — cets HHTepHeT)).

B Mecrax npemocTaBNEeHMs TIOCYAApCTBEHHOH YCIYIH  pasMEIAlOTCH  CXEMB
pacnonoXeHnHs NEPBHYHLIX CPEACTB NOXAPOTYMEHHS, NYTH OSBaKyallMH noceTHTened u
CHELHAIHCTOB COLHAILHOID LEHTpA.

27. TloMemweHus, B KOTOPBIX NpEAOCTABAAETCS TIOCYNAPCTBEHHAS YCIAYra, 341bl
OXHIAHUA, MECTa A 3ANONHEHHMA 3aABNCHHA, HHOOPMAIHOHRLIE CTeHAb! ¢ ofpa3uamu ux
3aNONMHEHHA H IIEPeYHEM JOKYMEHTOB, HEOOXOMUMBIX JUIS NPENOCTABIEHHA TOCYNAPCTBEHHON
YCIYTH, HNOMXHBEI OBITH NOCTYNHE! AIM MHBANMIOB B COOTBETCTBHM C 3aKOHOJATEIHCTBOM
Poccuiickoit ®eneparuu.

28. Ilns nun ¢ OTpaHHYEHHBIMH BOSMOXHOCTAMH 3[0pOBb (BKMIOYAd JIML,
HCMONB3YIOMIKX KPECIa-KOIACKH, cobak-IpOBOAHUKOB) JOJDKHEI 00eCneYHBaTLCS:

- YCIOBHs GecnpensTCTBEHHOT0 JOCTYNA K OMEIICHHIO COLHANBLHEIX LenTpos, ML u
Muntpyna Marananckolt ofnactn, a Takke 9 GeCnNpPENATCTBEHHOIO TIONB3OBAHHA
TPAHCTIOPTOM, CPEACTBAMH CBA3H H HHPOpMALUH;

~ BO3MOXHOCTb CAMOCTOATENBLHOTO MEPENBUKEHUS 1O TEPPHTOPHH, TIE PACIONONKEHO
noMeLIeHHe COUHANBLHBIX HeRTpoB, MO 1 Muntpyna Maraganckoit obnacru, a Takxe BXOAA U
BBIXOa H3 HEro, NMOCAJKH B TPaHCIIOPTHOE CPENCTBO H BHICAZKH H3 HEro, B TOM YHCIE C
HCTIONL30BAHUEM KPECNa-KOMACKH;

— BO3MOXHOCTb COMpPOBOXKIACHHA HHBAIMEOB, HMEIOIMX CTOWKHe paccrpolicrsa
(yHRKUMH SPEHHA M CAMOCTOATENBHOTO IEPENBAKEHNS, H OKA3aAHHE HM IOMOIIH;

— YCNOBHSA 10 HAIUVICKAIIEMY Pa3MEmeHHIo o6opyIoBaHHs W HOCHTENeH HHbOpMaLWH,
HeobxomuMBIx st obecnedeHHs GecHpenaTCTBEHHOrO AOCTYNA MHBANHIOB K NOMCEIICHHSIM
coumanbHsx neHtpos, MOLL u Muntpyna Marananckolt ofnactu ¢ yueroM orpaHMyeHH# ux
HHIHECACATENbHOCTH;

— BO3MOXHOCTb AyGNMpOBaHHA HEOOXOAMMOHN A/ MHBANKIOB 3BYKOBOH M 3PHTE/BHON
HHGOPMALMH, & TalKe HafMHCeH, 3HAKOB M MHOM TeKCTOBOR M rpadwueckolt uHpopMalHH
3HaKaMH, BBINOIHEHHEIMH perbedHo-TouednsIM wpHndToM Bpaltng, nonycka cypaonepesoauuxa
H TH(IOCYpAONEPEBOMHKA;

~ BO3MOXHOCTb JONYCKa B MOMEIIEHHE COLMANbHBIX LeHTpo, M®Ll u Munrpyna
Maranancko#t ofnacti co6aku-pOBOAHKUKA NPH HANMYMH NOKYMEHTA, NONTBEPKIAIOMIETO ee
cneuHanbHoe obyueHHe M BIIABAEMOrO 1O (¢OpMe W B NMOPAAKE, KOTOPhIE YCTRHOBIEHA!
npuka3oM MunucrepcTpa Tpyaa H counansHoH samutel Poccufickolt ®enepaunn 0T 22 HIOHA
2015 r. Ne 3861 «O6 yrmepxnaeHus (GOpMEI JOKYMEHTa, MOATBEPKIAIOMETO CHEHHATBHOE
ofyyenne cobakn-NPOBOIXHUKA, H HOPSIKA €r0 BHIAAYHY;

— COOTBETCTBYIOIAs MOMOLL PaGOTHHKOB CONHANBHBIX UeHTpoB, MOIl 1 Muurpyna
Marananckolt obnacT#, nNpenOCTAaBASIOIIMX [OCYNAPCTBEHHBIE YCNAYTH, HHBAIHNAM B
npeofoneH1H 6aphepOB, MEIAIOMHX TONYYCHHIO HMH YCIYT HApABHE C APYTHMH ITHLIEMH.

29. B cnyyae HeBO3MOXHOCTH NOJHOCTBIO TPHCHIOCOGHTL MOMEINEHHA COLMAIBHBIX
uentpos, MOILl # Muutpyma Marananckosi ofnacta ¢ yyeroM noTpeGHOCTH HHBAIMIA,
counansHbif ueHtp, MOL] 1 Muntpyn Marananckoif o6nactu oGecneynsaeT HHBANKAY NOCTYI
K MECTYy TNIpEeNOCTABNEHHS TOCYAapCTBEHHON ycnyrn mnuGo, Koraa 3T0  BO3MOXKHO, €€
npenocrasnenne 06ecneYHBacTCs MO MECTY XKHTENBCTBA HHBANMIA HIM B JHCTAHLHOHHOM
pexuMe.
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30. Pabouee MeCTO CeLMaNHCTa COUMANEHOTO LEHTPA OCHAIIACTCA HACTCHHON BbIBECKOHN
WK HaCTONBHOM Tabmuukolf ¢ ykasanuem (amuMIHW, WM, OTdecTBa (TpH HATUYHK) |
ROMKHOCTH., CHEUHATHCTHI COLMAILHOIO LEHTPa 0BecnedHBaloTes JMHUHBIMU HarpyIHbLIMH
Kaproukamu (GeHzokaMH) ¢ yKkasaHuweM (QAMHIHH, HMEHH, OTYECTBa (npu  Hamuuum) wu
TOIDKHOCTH.

Hoka3aresn kauecTBa H 0CTYNHOCTH rocyAapcTBENHON yeayr

31. Tloxkasatensmu KauecTBa NPeNOCTABNEHHS FOCYIAPCTBEHHOR YCIYTH ABNSIOTCS:

— CBOCBPEMEHHOCTh NPENOCTABNCHHS TOCYJAapCTBEHHOHM YC/IYIHM B COOTBEICTBHH CO
CTaHAAPTOM €€ TNpPENOCTABNCHHA, YCTAHOB/JCHHBIM  HACTOSIMHM  AJMHHMCTDATHBHBIM
pernaMenTom;

— MHHHMA/IBHO BO3MOXHOE KONUYECTBO BIAHMOACHCTBHY 3afMBHTENA ¢ AOKHOCTHRIMH
JIMUAMH, Y9aCTBYIOIKMH B NIPEOCTABICHHN IOCYaPCTBEHHON YCITyTH;

- OTcyrcTBHE 060CHOBAHHEIX Xanob Ha melicTeHe (Ge3neMCTBHE) COTPYAHHKOB H HX
HEKOPPEKTHOE (HEBHUMATENBHOE) OTHOWIEHHE K 3aABUTEIIIM;

— OTCYTCTBHE HApyWEHHH YCTRHOBNEHHBIX CPOKOB B IIPOLECCE TNPEAOCTABNCHHS
roCyInapCTBEHHOR yCIIyru;

~ OTCYyTCTBHE 3asBineHuii o6 ocnapusaHuM pelueHnd, aeitcremit (Gesnelicreuii)
COLMANBHOTO UEHTPA, €ro JMOMKHOCTHEIX fIHll, NPHHAMAEMBIX (COBEpIIEHHEIX) NpH
NPELOCTABNICHAN TOCYAapCTBEHHON YCIYTH, 10 MTOraM pPAacCMOTPEHMS KOTOPHIX BEIHECEHE!
petuenns o0 yAOBNETBOPEHHH (YaCTHYHOM YOBNETBOPERHH) TpeOoBaHMI 3anBuTeNeH.

32. [okasaTensaMu NOCTYNHOCTH IPELOCTABNEHHS FOCY AAPCTBEHHOM YCIYTH SBISIOTC:

~ JOCTYIHOCTH 00pAllleHHs 3 NPEOCTABIEHHEM FOCYIAPCTBEHHOM YCIYTH, B TOM YHCIe
JIHLAMH C OTPAHHYEHHBIMY (UIHYECKHMH BO3MOXHOCTAMH;

- cobmonenue Tpe6oBanuit K HHPOPMUPOBAHHIO O FOCYAAPCTBEHHOM yCnyTe;

~ cob/moeHHe YCTAHOBICHHOIO CPOKa OXUNAHHUA B OYEPERH NPH NOJAYE 3adBKH ANS
NPeOCTaBJIEHHS rOCYIaPCTBEHHON yemyru;

~ co0/MmoieHHe YCTAHOBIEHHOTO CPOKa OXUIAHHUA B OYePEH NPH TOTYdEHUH Pesy/bTaTa
rOCYAapCTBEHHOH YCIIYTH;

— cobmoneHne cpoka NPeNOCTaBICHHA FOCYAAPCTBEHHONR YCIyTH;

— BO3MOXHOCTh OGpalleHHs 3a rocyfapcTBEHHOM yCiyro pasmuuHeiME cnocobamu
(mryroe obpatnenre B couuansHbIN LeHTp, nocpeacTsom Eannoro noprana nin uepes MOILD);

— BO3MOXHOCTB IOJTY4eHHs HHQOPMALHH O NOPAAKE NPESOCTABNCHHS IOCYAAPCTBEHHOM
yenyru Ha EnunoM moprane, oduunansioM calite, B noMemenusx Muntpyna Marananckoit
0614CTH, B COLHANLHBIX LEHTpax, MOL]; 1o snekTporHOA NOUTE HIM NOCPEACTBOM TenedOHHOM
CBA3H, BKJIIOYAs aBTOMH(POPMHPOBAHKE.,

33, 3asBUTENE MMEET BOIMOXHOCTb OCYIIECTBHTH OLEHKY Ka4ecTBA NpENOCTABICHHS
roCyAapcTBEHHOH ycayrn Ha calire Muntpyna Marananckolt oGnacti mintrud.49gov.ru B
samanke  «llestembHocTb», pasmen  «OueHKa  kauecTBa  YCNyr» Ha  CTPaHHMIE
http://mintrud.49gov.ru/activities/quality/.

34, MakcHMaTbHOE KOJHYCCTBO B3aHMOLEHCTBHI 3agBHTENS ¢ JOKHOCTHBIMU JIHLIAMH
NpH TNPEJOCTaBAEHHH TOCYNApCTBEHHOR yCnyrH — 2, MakcHManbHas npONOMKHTENBHOCTD
B3aUMONeHCTBHA ~15 MHUHYT,

Hubie TpeGoBanns K npefocTaBAEHHUIO FOCYAAPCTBEHHOM YCIYTH, B TOM YHCIE
YYHTBIBAIOMHE 0COGEHHOCTH NPENOCTABICHHS rOCYAAPCTBEHHBIX M MyHHIHNIAAbHBIX
YCJIYr B MHOTO(YHKUHOHAILHBIX IEHTPAX H 0COGEHAOCTH NPEAOCTAB/ICHMHSA
FOCYASPCTBEHHBIX M MYRHIHNAIBHBIX YCTYT B 371eKTPOHHON dopme
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35. Ilpm npenocTaBleHHH rOCYHApCTBEHHOX YCIYTH TNPENOCTABIEHHE WHBIX YOIy,
HeOOXOMUMEIX H  0043aTENBHEIX JUIA NPENOCTABNECHUA TOCYAApCTBEHHON YCIYIH, He
OCYILECTBISETCH.

36. IlpenocraBnenue rocyaapCTBEHHOR YCIYTH II0 3KCTEPPHTOPHANLHOMY NPHHLHAIY
OCYLIECTBJSETCH B HACTH o0ecreyeHHs BO3MOXHOCTH IOJAYH 3aABNIEHHS O NPEAOCTABIEHHH
rOCYNapCTBEHHOH YCJIYTH H INONY4eHHA pe3ylbTaTa O INPeJIOCTABICHWH TOCYASpCTBEHHOM
yenyry nocpeacrsoM Equnoro noprana.

37. 3asButensMm obecreuMBaercs BOIMOXHOCTH [PEACTABIEHHS 3aiBIEHMS H
MpHAraeMbIX JOKYMEHTOB nocpencTsoM Exutoro nmoprana.

B 3TOM ciyuae 3asBHTE/Ib MM €r0 NpeACTAaBHTENhL ABTOpH3yeTcs HA EAuMHOM noprane
NOCPENCTBOM  monTeepkueHHolM yuderHo#t 3zamucw B ECHA, 3anonuser 3asBneHue o
NpEeNOCTaBNEHUH TOCYNAPCTBEHHOR YCIYTH C HCIONB30BAHHEM HHTEpakTHBHOX ¢(opmel B
3MEKTPOHHOM BHIE.

3anonHeHHOe 3asBICHHE O MPENOCTABNEHHHM TOCYINAapCTBEHHOM YCIYTH OTIpaBIIsETCS
3a9BHTENIEM BMECTE C NPHUKPEIUVIEHHBIMH  JJIEKTPOHHBIMH  ofpa3saMH  JIOKYMEHTOB,
HeoOXOMUMEIMH VIS NPEJOCTABIEHHS TOCYJApCTBEHHOH YCIYrH, B conuanbHb newtp. Ilpa
apropusaunu B ECHA sasBnenue o npefocraBlneHMH ToCYAAapCTBEHHOH YCHYrH CUHTaercs
NONMKCAHHBIM  NPOCTOA  JJEKTPOHHOX  NMOMMHCHIO  3asBHTENs  (TpeAcTaBHTeNd,
YIIOJIHOMOYEHHOr0 Ha NOZANMCAHHE 3aAB/ICHNUS).

PesynbraThl NpeHOCTAaBIEHUN TIOCYNApPCTBEHHOW YCIYTH, YKa3jaHHbIE B IMYHKTE 5
HacrosAmero AIMHHHCTPATHBHOIO periaMeHTa, HAaNpaBNIAIOTCA 3asMBHTENO (TPeACTABHTENIO
3asBuTens) B JuuHbI kaburer Ha ExunoM moprane B GoOpME INEXTPOHHOTO JOKYMEHTa,
MOAMKCAHHOTO YCHJICHHON KBaIMGHUMPOBAHHON 3NEKTPOHHOM MOAMKCHIO YIOMHOMOYEHHOTO
JODKHOCTHOTO JIHIA COIHAIBLHOTO LEHTPA B CIy4ae HANpPAaBICHHA 3ajBJICHHS NOCPEACTBOM
Emunoro noprana. B ciyuae RanpaBneHHs 3asBieHHS nocpeactsoM Enwnoro noprana
Pe3ynbTaT NpeaoCTaBIICHHA rocynapc'rneﬂnoﬁ YCIYI TAKXKE MOXET OBITH BEINAH 3aABHTEIIO HA
G6ymaxaoM nocutene B MOL] B yeranoBnennoM nopsaaxe.

38, JneKTPOHHBIH JOKYMEHTHI MPEACTABIIAIOTCA B CHEAYIONMX dopMaTax:

a) xml — 1 popMaNH30BaHHAIX JOKYMEHTOB;

6) doc, docx, odt — JnA HOKYMEHTOB C TEKCTOBBIM COJIEPKAHHEM, HE BKIIOYAIOIIAM
dopmy.bl (33 HCKITIOUEHHEM TOKYMEHTOB, YKa3aHHbIX B IIO/TYHKTE «B» HACTOALIETO IYHKTa);

B) xls, xIsx, ods — 2718 TOKYMEHTOB, COAEPKAITUX PACHETHI;

r) pdf, jpg, jpeg — MM HOKYMEHTOB C TEKCTOBRIM COJEpKaHHEM, B TOM HHCIE
sxmovatounx Gopmynsr ¥ (umn) rpaduueckue n3obpaxeHns (3a HCKMOYEHHEM JNOKYMEHTOB,
YKa3aHHBIX B TOANYHKTE «B» HACTOSMIErO NYHKTA), @ TAKKE JOKYMEHTOB C rpadHuecKHM
COZIEPKAHHEM.

Honyckaercs (OPMHpOBAaHME 3NIEKTPOHHOIO ZIOKYMEHTA IYTEM CKAHMPOBRHMUS
HENOCPEeJCTBEHHO C OPHIHHANA JOKYMEHTA (MCIONB30BaHHUE KOMMH He JOmycKaeTcs), KOTopoe
OCYLIECTBIIAETCA C COXPAaHEHHEM OpHEHTAllHH OPHTHHANA NOKyMeHTa B paspemeHnn 300-500
dpi (Maciurab 1:1) ¢ Hcnons30BaHKEM CEAYIOMIAX PEXKHMOB!

— «4epHO-GenbIfty (pH OTCYTCTBUM B JOKYMEHTe rpadudeckux usobpaxeHud u (W)
IBETHOTO TEKCTA;

~ (OTTEHKH Cceporo» (IIpH HATHYHK B JOKYMeHTe rpaduyeckux usobpasernl, OTTHIHLIX
OT UBETHOTO rpadHIecKoro H300paxeHu);

- (UBETHOM» WM «peXHMM NonHON wuBeromepesadd» (NPM HAIHYHA B JIOKYMEHTE
uBETHEIX rpa¢ryeckux n3oOpaxenu#t Mbo 1BETHOTO TEKCTA);

— COXpaHEHHEM BCeX ayTeHTHYHBIX NPH3IHAKOB NMOJTHHHOCTH, 8 HMEHHO: rpaduieckof
MONITHCH JIKLA, EYATH, YTTIOBOro wraMna Granka),

Konuyectso ¢alinoB JOMKHO COOTBETCTBOBATH KONHMYECTBY JOKYMEHTOB, KQXKIALIA U3
KOTOPHIX COAEPXHT TEKCTOBYIO H (M/H) rpaduueckyio HH(POPMALHIO.

DneKTpOHHBIE JOKYMEHTH! IOMKHE 00ecHeuuBaTh:

~ BO3MOXHOCTh NICHTHOHIIUPOBATE IOKYMEHT H KOIMYECTBO JICTOB B IOKYMEHTE,
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— AN JIOKYMEHTOB, COJEpXAIlHX CTPYKTYPHPOBAHHbIE MO YacTAM, IilaBaM, pasfenam
(noapaszgenaM) RaHHBIC M 3aKaNKH, obecrieynBaOIIHe NMEPexXOasl MO OINABICHHIO H (WIH) K
cofiepXalluMcs B TEKCTe PUCYHKaM H Tabnuuam.

JokyMeHTHI, noanexaimue npeacrasncHuio B Gopmarax xls, xlsx umu ods, dopmupylorca B
BUJIE OT/IENBHOTO 3EKTPOHHOI0 JOKYMEHTA.

II1. COCTAB, NIOCJIEXOBATEJBHOCTH M CPOKH BBHIITOJHEHHUS
AIMHAHHCTPATHBHBIX NIPOUEXYP (IEACTBHI), TPEFOBAHUS K MOPSIAKY
UX BBIIIOJIHEHHSL, B TOM YHCJIE OCOBEHHOCTH BBINIOJHEHUSA
AJIMHUHHUCTPATHBHBIX ITPOLEAYP (JEHCTBHH) B SJIEKTPOHHOH ®OPME

Iepetens aAMAHACTPATHBHLIX NIPOUELYD

39. llpy ofpameHHy 3a4BUTENS B COMHANBHBIN LEHTP OCYLIECTBIAIOTCA ClEAYIOLINE
QIMHHHCTPATHBHBIE TIPOLEAYPHL:

— NPHEM H PErHCTPalus 3aBICHUS B NOKYMCHTOB, HEOOXOMMMBIX WIN NPENOCTABNCHHS
TOCYNapCTBEHHON yCnyry,

- (GOpMHpOBaHHE H HanpaBleHHE MEXBEJOMCTBEHHHX 3alpocOB B OpraHsl H
OPraHH3aLKy, Y4acTBYIOUIHE B IPEIOCTABNCHNH rOCYAapCTBEHHON YCIyIH;

- pacuer (nepepacyer) pa3mepa cyGCHINKE Ha OMIATY KHUIIOTO TOMELICHHS |
KOMMYHAJIbHBIX YCITYT;

— NPUHATHE PEIIEHHA O NPeNOCTABICHAH NTHO0 0TKa3e B NPEAOCTABNCHHH
TOCYNapCTBEHHOH YCIYTH;

~ BeiAa4a (YBEIOMIIEHHE) pe3yNbTaTa NPefoCTABNEHHS NOCY AAPCTBEHHON Yeyry.,

40. Ilpn ofbpamenun sassutenei B MOL| ocymecTsnsioTes  creayomue
aIMHHHCTPATHBHBIE NPOLICAYPEL:

- HHOOPMHpPOBAHWE M KOHCYIBTHpOBaHME 3adBMTENell O NOPAIKE NpPENOCTABIEHHS
rocyfapcrseHHol yenyrn B MOLl, o Xome BLINONHEHHA 3anmpoca O MPeNOCTABICHHH
rocyZapCTBEHHOH  YCAYTH, 1O HHBIM BOTNpPOCAM, CB¥3aHHBIM C NPEJOCTaBJICHHEM
roCyJapCTBEHHON ycnyru;

— MPHEM OT 3a#BHTENEH W PErHcTpauus 3agBIECHHS W HOKYMEHTOB, HeOOXOMHMBIX I
TNPENOCTaBIECHHS rOCYAapCTBEHHON yCIyrh;

— (OpMHpOBaHME H HANpABNEHME MEXKBEJOMCTBCHHBIX 3anpoCcOB B OpraHsl H
OpraHH3allHH, y4acTBYIOIHE B IPEAOCTABICHHH OCYAPCTBEHHON yCnyry;

- (popMHpOBaHHE MakeTa JOKYMEHTOB H Nepeaaya B COHATBHbIN LEHTD;

— YBEIOMIICHHE 3aABHTEJIA O Pe3yNbTaTe NPeAOCTARNCHHA IOCY JaPCTBEHHOR YCITyTH,

41. Ilpn obpaimennn sasBuUTENs, NpeACTaBATENS Yepes ENUHBI nopTan oCcyuecTBAsIOTC
CreayoUHe aJMHHHCTPATHBHEIE TIPOLIEAYPE!:

— IpefocTaBaeHHEe HH(OPMALIHE O MOPAAKE H CPOKAX NPENOCTABNEHUA IOCY aPCTBEHHOM
yemyTH,

- (opMHpOBaHUE 3ATBIICHHA;

— OpHEM H PErHCTPAlHA B COLMAILHOM LEHTPE 3aABJICHHUS ¥ JOKYMEHTOB, HEOGXOMMMBIX
J14 IPENOCTABNIEHHAS FOCY 1apCTBeHHOR yeuyry;

— Tnony4YeHHe CBefeHMH O XOHE pacCMOTPEHHS 3adBlIEHHS M O pesyNbrare
TNpeNOCTABNECHHA rOCYIaPCTBEHHON YCIyTH.
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Onncanne AIMHAACTPATHBHLIX NPOLELYP,
OCYLIECTBJISAEMBIX COIHATIbHLIM HEHTPOM

IIpuem oT 3aUBHTEA N PETHCTPALIMSA 32AB/ICHUSA H JOKYMEHTOB, HeOGX0THMBIX ANS
NPENOCTABICHHS FOCYAAPCTBEHHOM yeuyr

42. OcHOBaHHEM I/ Hayala OCYLIECTBIIEHHA aAMHHUCTPATUBHON TIPOLENYPH SBAETCS
NOCTYIUIEHHE 3afBNeHHs H HeoOXOmMMBIX I8 IPENOCTABIEHHS TIOCYABPCTBEHHOH ycayru
JOKYMEHTOB,

CrienamycT COUMATHOIO LEHTpa:

~ [IPOBEPAET NOKYMEHTEI, YAOCTOBEPIOUINE THYHOCTL 3aABHTENA, B Ciyyae ofpamenus
NpPEACTABHTENA TPaXIAHHHA — MONTHOMOYHS NPEACTABUTENS; CBHIETEILCTBYET CBOEH MOAMUCHIO
MPABHILHOCTD BHECEHHS B 3asBIICHHE JaHHbIX 3ASABUTEINS;

~ CBEPACT JAHHbIE NPENCTABNCHHEIX JOKYMEHTOB C JAHHEIMH, YKa3aHHBIMH B 3aABIICHAH;

— IPOBEPAET KOMIIEKTHOCTh AOKYMEHTOB, NPABHILHOCTE OGOPMIIEHHS H CONEPXAHHE
TIpeJCTaBJICHABIX JIOKYMEHTOB, COOTBETCTBHE CBEJCHHH, CONEPKAIMXCA B Pa3HEIX AOKYMEHTAX;

— CHHMEeT KOMWH C JOKYMEHTOB B Ciydae, €CJAH NPEACTABICHH NONITHHHHKH
JOKYMEHTOB;

— 3aBepseT KOTIHH JOKYMEHTOB, NOMNTHHHAKH JIOKYMEHTOB BO3BpAINAcT 3aABHUTENIO;

— PErUCTPHPYET 3afBICHUE,;

~ BhIgaeT (HANMpaBiAET) 3aSBHTENI0 PaCHHCKY-YBEAOMJICHHE O HPHEME 3aABJICHHA H
JIOKYMEHTOB € YKa3aHHEM PerucTpalOHHOro HoMepa, ¥ JaTh! IpHeMa 3asBlICHHS.

Pacricka-yBeJOMIICHHE BRIIACTCH IPAXIARHHY Ha PYKH HENOCPEICTBEHHO NPH NpHEME
3aABJIEHHA O TPeJOCTABNIEHMH rocyAapcrBeHHOH ycmyr# (mpu nuuHOM  OfpaileHud
rpaxnannHa). Ecnmu 3aseneHHe Ui HAasHAYCHUS rOCYAAPCTBEHHOH yCHYrH ¢ JOKYMEHTaMH
NOCTYNHIO B COLMANBHBIM LEHTP MO NOYTe, PACHHCKA-YBEIOMJEHHE HANpaBIAeTcd B aapec
TPaOXIaHHHA [10 TIoYTE,

O61muit MaKCHMANBHEI CPOK BLITONHEHHS AAMHHHCTPATHBHEIX AelcTenit cocTaBnser 15
MHHYT,

KputepreMm NpHHATHA peleHHA 0 aJMHHHCTPATHBHOM npouenype ssisercs obpauieHue
3aABHTENA 33 FOCYNapCTBEHHON yenyrolt.,

PesynbTatoM amMHHUCTpaTHBHOX NpOUERYPHl ABAACTCA [PHEM 3aABIEHHA H
JOKYMEHTOB, HeOOXOUMBIX JUIX IIPERXOCTABNCHNA FOCY AAPCTBEHHON yCIyry,

CrnocofoM (ukcanum pesynbTaTa BRINONHCHHA aJMHHHCTPAaTHBHOH IIpOUEAYPHI
ABJISETCA PEHCTpals 1 BHeceHne 3aapnenns B ACIL

dopMHpoBaNHe H HANPAB/ICHHE MEKBEIOMCTBEHHBIX 3ATIPOCOB B OPrAHB! H OPraHU3ALMH,
Y4aCTBYIOWINE B NPEJOCTABICHAN FoCyARPCTBEHHOI yeayri

43. OcHOBaHHEM A4 Hayaja ANMHHHCTPATHBHOM NpOUEXYphl ABACTCA PEe3yNbTaT
TNPOBENEHHS AIMAHMCTPATHBHBIX felCTBHN, YKalaWHEIX B nyHkTe 42 HACTOAIIETO
AJZIMHHHCTPATHBHOIO PETIAMEHTa.

Cnenyanuct CONHaIBbHOrO LeHTpa (GopMHpYeT 3anpochli Ha MOMYMCHHE JOKYMCHTOB
(cBenennit), HEOGXOMMMEIX MNA NpPEAOCTABICHHA TOCYHAPCTBEHHOR YCIyrd, B OpraHbl H
OpraHM3aUMH, YHacTBYIOUIHE B IPEAOCTABICHKH TOCYAapPCTBEHHON yCIyTH.

MeKBeIOMCTBEHHBIH 3anpoc Hanpasnfgercs B (opMe IJIEKTPOHHOTO MOKYMEHTa ¢
HCTO/Ib30BAHAEM CIMHOM CHCTEMBl MEXBEAOMCTBEHHOTO 3EKTPOHHOIO B3aMMOACHCTBHA H
MOAKMIOYAEMBIX K Hell PpEerHOHalbHBIX CHCTEM  MEXBENOMCTBEHHOrO  3NEKTPOHHOrO
B3AUMOJIEACTBHA, & NIPH OTCYTCTBMM JAOCTYNa K 9TOH cHcTeMe — Ha OyMaiKHOM HOCHTENE ©
cobmronenueM TpeGoBaHmMit 3akoHopatensctsa Poccmiickoit ®emepauuu B obnactu
HepCOHANBLHBIX NAHHEIX.
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OBl MAKCHMATBHBIN CPOK BHINMOJHEHHS aAMUHHCTPATHBRBIX NeicTBHH cocTasaser |
pabouult neHs.

KpuTepueM INpHHATHS peIIeHHs 0O AAMHMHHCTPATUBHON NpOUERype ABIACTCH
HeoOXOAMMOCT:  HalmWYMS  JIOKYMEHTOB, YKa’aHHBIX B NyHKTe 12 Hacrosmero
AIIMHHHCTPATHBHOTO PErJIaMEHTA.

Pe3ynsTaToM AAMMHHCTPATHBHOX NpPOUCAYPH ABNACTCA IMONYYEHHE COMHATBHBIM
UEHTPOM [OKYMEHTOB (CBENeHHM), HeoGXOIMMBIX Ui TIPENOCTABNEHHA rocyJapcTBeHHOH
YCIYTH.

CnocofoM (QuKCalMH pesynsTaTa  BBUIONHEHHS aIMHHHCTPATHBHOH MpoUeENypHl
senserca otMeTka B ACIT o nonyuenuu orsera Ha MEXBEAOMCTBEHHBIH 3anpoc.

Pacuer cyGeumun (tepepacder) pamepa cyGcnaun Ha ONJIATY KHJIOF0 TIOMEIICHHS H
KOMMYHANBHbIX YCIIyT

44, OcHoBaHMEM JUIA Ha4ana AIMHHHUCTPATHBHON TpOLEAYpH! ABJIAETCA PE3ynbTar
NMpOBENEHUS AIMAHHUCTPATHBHBIX JefCTBHM, yKasaHHBIX B MyHKTe 42, 43 HacTosmero
AIIMHHHCTPATHBHOIO perjaMenTa.

CreuuanicT CONMANBHOTO HEHTpa OCYMIECTBJAET pacyer pasmepa cybcuamu B
coorBeTcTBHH ¢ nynkroM IV [lpasun npenocrtaBiaeHus CyOCHauit Ha oOmiary KHIOTO
NOMEINEHUS ¥ KOMMYHATBHBIX ycnyr, yTBepkueHubix Ilocranosnenuem [lpasurenscrsa
Poceniickoit Penepauru or 14 nexabps 2005 r. Ne 761, ucxons u3 pasMepa perHOHaIBHEIX
CTAHAAPTOB HOPMATHBHON IUIOMANM KMIOr0 MOMEMICHHA, CTOHMOCTH JKHJHINHO-
KOMMYHQTBHBIX YCAYT M BENMYMHBL, COOTBEICTBYIOIUEH MakCHMaTbHO MONYCTHMOW jole
PACXOZIOB rPaKAaH Ha OIUIATY JKHJIOTO NOMEIUEHHS H KOMMYHAIBLHBIX YCIYTr B COBOKYITHOM
J0X0ne CeMbH.

Ecnu noMUMO 3afBHTENSs M WICHOB €ro CeMbH MO MECTY KHMTENIbCTBA B KHIOM
NOMeEILEHHY 3APErUCTPHPOBAHB! WHEIE TPaXJaHe, TO NPH OMNPENeNeHHH PacXoloB Ha OIATy
XHJIOTO NMOMELIEHUS H KOMMYHQIBHBIX YCHYT 3asBHTENS H WICHOB €ro CeMbH INPHMEHACTCH
perHOHANBLHBIR CTAHJApPT HOPMATHBHON IIOIAAH JKHJIOTO NOMEINCHHH, npuxonAuMics Ha
OIHOTO WIeHA CEMBH, YHCNEHHOCTE KOTOPOH NPHHAMAETCH PaBHOH KONHYECTBY BCEX IpaXiaH,
3PErHCTPHPOBAHHBIX B JAHHOM JKIJIOM IOMELICHHH [0 MECTY XKHTEAbCTBA, HE3ABHCHMO OT MX
OCHOBaHWs MPOXHUBAHMA M HATHYMA WIH OTCYTCTBHA Yy HMX CAMOCTOSTENBHOrO NpaBa Ha
cybenauto.

B crnyuwae ecnu sassurens ofpartuncs 3a Ha3HAYEHHEM TIOCYNAPCTBEHHOH ycuyrn
NOBTOPHO, CIIELUANMCT COLMATBHOrO LEHTpa, OTBETCTBEHHBIH 33 PACCMOTPEHHE 3afBJICHAA O
NPEOCTABNERHH T[OCYHApPCTBEHHOM YCNYTH, MNPOM3BOJMT CpPAaBHEHME TIPEROCTABNCHHOH
cyGeuauu No NpeablIyIeMy 3adBICHHIO ¢ (AKTHYECKMMH PackojaMy CeMbH HIH OJMHOKO
NPOKHUBAIOIIEr0 YEJOBEKA Ha OMNATY XKHKJIOr0 IOMEIICHUA ¥ KOMMYHAIBHBIX YCYT, IPOU3BOXHT
nepepacyet cybcunuu.

O6mu#i MAKCHMAJILHBIA CPOK BHINONHEHHS aIMHHHCTPATHBHON NPOLEAYPBI COCTABIACT
10 mmelt co AHA PErMCTPAUMH 3ajBNEHHS, HE CUMTas BPEMEHH, HA KOTOpOE PAcCMOTpeHHE
3asaByieHUst MOXeT GhITh NPHOCTAHOBICHO.

KpuTepueM NpUHATHA PElleHAS MO aIMUHHUCTPATHBHON Npouneaype ABISCTCA HaTHIHE
HeoGxomumolt s pacyera cyGeHany nEGOpPMAITHH.

PesynbratoM aQMMHHCTPaTHBHOM nNpOUEAYpHl ABJSETCA INpPUHATHE pEWICHHA O
npeftocTapieHHy 6o 0TKa3e B NPENOCTABICHHUH FOCY AaPCTBEHHOR YCIyTH.

CnocoGoM (uKcauum pesynbTaTa BBHIIONHEHHS AIMWHHCTPATHBHOA npoueaypsl
ABNISETCS BHECEHHE Heobxoammol ia pacyera uHdopMauy o 3assutene B ACIL
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TpuHATHE pelleHHs 0 NPENOCTABICHHH JH00 0TKAE B IPEAOCTABICHHH rocyaapcTseRHol
yeayra

45. OcHoBaHHeM Ui Hayala agMHHHCTPATHBHON NpOLEAYph! SBIACTCA NOCTYIICHHE
3afBNEHHA FPAKIAHUHA ¢ HeOOXOMUMBIMH JOKYMCHTAMH B COLMANBHEIN LIEHTP, ¥ NOCTYILICHHE
OTBETOB Ha MEXBEIOMCTBEHHBIE 3aNPOCHL

ChenMaTucT CONHANBHOTO LEHTpAa NPOBEPAET MOCTYNHBIIME ROKYMCHTHI (cBenenus),
onpezenser HaTHuHe JHGO OTCYTCTBHE NpaBa HAa MOMYHCHHE roCyAapcTBEHHOA yCnyr# B
COOTBETCTBHER C JICHCTBYIOIHM 3aKOHOJATENBCTBOM, OCYLISCTBIIET BBOJ, nnpopmanuyn B Gasy
IAHHBIX monydaTenelf [OCYAADCTBEHHOA yCIYyrH, pacnedaThBaeT —BRIXOIHEIC ¢opmsl,
NpeNyCMOTPEHHBIE  POTPAMMHO-TEXHHYECKHM  KOMILICKCOM, dbopmupyeT JHYHOE ACNO
3aABHTENA.

O61H# MaKCHMANTBHBI! CPOK BEIONHEHHA ATMHHHCTPATHBHOH MPOLENYPS! COCTABIACT
7 pabounx aHeH CO THA PErUCTPALlMH 3asBIICHAA.

Kpurepuem NPHHATHA pellieHHd N0 AIMHHHCTPATUBHON NPOLEAYPS ABIACTCA HATHYHC
OCHOBAaHMiA U1 NpefoCTaBicHHA U060 OTKa3a B NIPEIOCTABNCHHH rocyaapCTBEHHOR YCIYyTH.

PesynsTaToM aIMWHWCTPATHBHOM NpOLEAYPH! ABIAETCA TNPUHATHE peEWIEHHA O
TpefOCTARNEHHH TGO OTKA3e B NPEJOCTABNEHHH FOCYAaPCTBEHHOR yCyTH.

CnocofoM ¢uKcauHH pe3yJbTaTa BLINOTHEHHA aJIMHHHCTPATHBHON  NpOLENyps
aBnsieTcs 0TMeTKa o npuHsToM pemenun B ACIT

Briaua (yBeaoMJIeHUe 0 Pesy/IbTaTe) Pe3y/IbTATA NPeJoCTABICHHS rocyxapcTBeHHOM
yeayru.

46. OcHOBaHWeM JUIS Havuala afMHHHCTPAaTHBHOM NpoUeayphl ABIACTCA NPHHATHE
pelleHys O NpefOCTABICHHH IH00 0TKa3e B NPe/IOCTaBICHHUH TOCYNapCTBEHHON YCIyTH.

CrenManueT COHATBHOTO LEHTPA OCYIECTBIAET CEAYIOIKe NeliCTBHA, B ClTyyae:

&) NONOXKMTENILHOTO PEMEHUs BLUIAET 3as4BUTENNIO NPOE3NHOM NOKYMEHT;

6) pemexua of OTKase B MPENOCTABJCHHH OCYAAPCTBEHHOH YCIYIH, dopmupyer n
pBINAeT (HAMPABNAET) YBEAOMICHHE CIoco6OM, YKa3aHHEIM B 32JBJIEHHH O MNPCAOCTABNCHHH
TOCYABPCTBEHHOM YCIIYTH.

Ofwull MaKCHMATGHEIE CpOK BHIIONHEHUS aNMHUHHCTPATUBHON mpouenyprl 1 pabounit
BeHb.

KputepueM NpHHATHS PEUCHHA [0 ATMHHHCTPATHBHOH npoleaype ABIACTCA HATHTHAC
pe3ynbTaTa NpefOCTABNEHAs rOCY (apCTBEHHOR YCIYTH.

PesyneTaToM amMHHHCTPATHBHOMN HIPOLIEAYPHI ABNACTCH:

— BBIIa4a IPOE3HOro JOKYMEHTa,

— pbyjaya (HANpABNCHHE) 3AfBHTENO YBEAOMJECHHS 00 OTKase B MNpPENOCTABACHAH
Npoe3THOro JOKYMEHTA,

CrnocofoM (HKCAUMM pe3yNbTaTa BHIIOJHEHHA AIMHHHCTPATUBHOM MpOUEXyPSI
apnserca otMerka B ACIT o Beimaue IpoesHOro JOKYMEHTa, O HaNpaBlIeHHH 3adBHTCILO
yBezioMIIeHHs 06 0TKa3¢ B NPEAOCTABNCHHH OCYNApPCTBEHHOR yCnyTH.

Tlopsa0K OCYIECTBIEHHS A AMHUHHCTPATHBHBIX NPOLENYP B 31EKTPOHHOH dopme, B ToM
qucie ¢ nenoasiosannem Exnuntii mopran

IMpexocrasaenne HEGOPMALMH 0 NOPHAKE H CPOKAX NPENOCTAB/IEHHSA rocyaapcTBeHHOM
yCayrn
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47. UndopMmanmio o NPeJOCTABJCHHH rOCYAAPCTBEHHOR YCIYrd 3adBHTCIb MOXET
NoNYYHTH Ha ObHLHATLHOM caltTe. C HCNONB30BaHHEM JICKTPOHHOH NOYTHI, Enuuoro noprana.

@opMupoBanie 3asBJECHHA

48. GopMHpOBaHHE 3aABIICHNA OCYLIECTBIACTCH NOCPEACTBOM 3aNONHCHHA 9JIeKTPOHHOM
dopmb! 3asnerus Ha ExuHom noprane 6e3 HeoGX0MMMOCTH NOJAYH 3aiBMCHUA B KaKko#-n6o
zpyroi dopme. i '

dopMaTHO-NOrKHYecKas MpoBepka cHOPMUPOBAHHOTO 3afBICHHA OCYLIECTBAAETCA NOCHC
JANONHEHUS 3aABUTENEM KAXAOTO B3 mosel snexrponsoll Gopmsl sasenenus. [pu BEABICHIH
HEKOPPEKTHO 3ANOJHEHHOrO NONA EKTPOHHON GOpMBL 3a4BICHUA 3AABHUTEND YBEAOMIACTCA O
XapaxTepe BHIABNEHHON ouMOKH M MOPAJKE €€ yCTpaHeHud NOCPENCTBOM MH(POPMAUHOHHOTO
COOGIIEHMA HEMOCPEUCTBEHHO B JIEKTPOHHON QopMe 3asBICHAS.

Ipu opMHpOBaHUMH 3aABICHHA 3aABHTENMO ObecneynpaeTCs:

a) BO3MOXHOCTh KOMHPOBAHMS M COXPAHEHHS 3aWB/EHHS H WHBIX JOKYMEHTOB,
HeoGXOQUMBIX JUIS TIPENOCTABIEHAS roCy 1apCTBEHHON YCIyTH;

6) BOIMOXHOCTb NEYATH HA OYMAKHOM HOCHTCNE KONHHM ONEKTPOHHOH QOpMEI
3aABJICHAS, o

B) COXpaHEHHe paHee BBEIEHHEIX B MEKTPOHHYIO (opMy 3asBNeHuA 3HaveHuH B joGolt
MOMEHT IO XeNaHHIO MONb30BATEA, B TOM YHC/Ie TPH BO3HHKHOBEHMM OMOOK BBOAR H
BO3BpATE JUIS [IOBTOPHOTO BBOJIA 3HAYEHNH B SEKTPOHHYIO $opMY 3aABICHHS,;

r) sanonHeHue noned 3MexTpoHHOH (GOpME! 3aABNEHHA O Hawana BBOAA cee/ieHAl
jafBMTENEM ¢ HCIIONB30BAaHMEM ceeeHni, pasmemenneix B ECHA, u  csexenud,
onyGiuKkoBaHnLIX Ha ENMHOM noprase, B HacTH, Kacaiomefics CBeCHHUH, OTCYTCTBYIOUIMX B
ECHA;

) BO3MOXHOCTh BEPHYTHCA Ha J0GON M3 HT4NOB 3aNONHEHHS 3MEKTPOHHOR (oOpMEI
saspnenus 6e3 notepy panee BBeNeHHOR HHOPMALUHY;

€) BO3MOXHOCTH AOCTYNa 3afBWTend Ha ENWHOM moprane K panee MOAAHHBIM HM
3aABICHUAM B TEYEHHE HE MEHEE OHOrO TO/id, @ TAKHKE YaCTHYHO CHOPMUPOBARHEIX 3asBleHUR
— B TeUEHHE HE MEHEE 3 MECAUEB. ‘

CopMupoBaHHOE H TOATIMCAHHOE 3asiBICHHE W HHBIE JOKYMEHTBI, HeoGX0AUMEIE 1UIs
TIPENIOCTABEHAS TOCYAPCTBEHHON YCIYTH, HANPAB/AIOTCA B COUMANBHBIH LEHTP IOCPENCTBOM
Enunoro noprana. ‘

TIpHeM ¥ PerneTPALMA COLHANLHBIM UEHTPOM 3aABICHHS H I0KYMEHTOB, He0GX0AHMbIX
IS IPEJOCTABIEHNUS FOCYAAPCTBEHHON yCayrn

49, Cnennanuct coHanbHOrO UEHTpa;

a) MpOBEpAET HANHYMe SNEKTPOHHBIX 3adpyieHuH, mocTynusmyx ¢ Exunoro noprana, ¢
NepHo/IOM HE pexe 2 pas B IIEHb;

6) paccMaTpHBaeT NOCTYNMBIIEE 3asBJCHUE M NPUIOXKEHHBHIE 00paslbl JOKYMEHTOB
(moxyMEHTBI);

B) ofecnieunpaer B cpok He nosnmee 1 paGouero mHS ¢ NATHl NOJAYM 3AFBICHHUA Ha
Enunsiit mopran, a B Ciydae €ro NOCTYIUNICHHA B Hepaloumit WiM NpesjHWYAbll A¢Hb, — B
cnenyiomuit 3a HAM nepsrili pabountt neHb: - '

— NpHEM, PEruCTPALMIO 3aABICHHA H JOKYMEHTOB, HEOOXOAMMBIX IS MPEAOCTABNCHUA
rocyapcTBEHHOMN YCIIYTH;

— HANpPABJCHHE 34SBUTENIO YBEJAOMIEHHS O NpHeMe, DPEeriCTpalHH 3adBeHHT H
JOKYMEHTOB, HEOGXOZMMBIX U4 TNPENOCTABNCHHA TOCYAApCTBEHHON YCIIYTH, MOCPEACTBO
Enxunoro noprana.
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Moayaenne cBeeHHit 0 Xoxe¢ PACCMOTPEHNS 1 0 Pe3yILTATE NPEXOCTABICHH
rocyaapcTBeHHON ycayrs

50. Tlomyuenne HHGOpMAlMH O XOJe DPAacCMOTPEHHS 3aSBICHHA H O pesynbTare
IpEIOCTAB/IEHHA TOCYAAPCTBEHHO! YCIYTH NPOH3BOJMTCA B JHTHOM kabunere Ha EnmHoM
noprae, NpX YCJIOBHH aBTOPH3ALHH. '

JagBUTENbs MMEeT BO3ZMOXHOCTH NPOCMATPHUBATD crartyc 3NEKTPOHHOTO 3a9BJICHHA, &
takke HHQOPMALMIO O JANBHEAIIMX HNeHCTBAAX B JIHYHOM kabuHere no coOCTBEHHOM
HHHIHATHBE, B M000e BpeM4.

VBenOMJICHHE O pesyJbraTe NpefoCTaBICHHA rocyfapcTBEHHOH ycmyrd B dopme
3MEKTPOHHOr0 LOKYMEHTA B TeyeHme | pafodero AHA MNOCHe NPUHATHA PEWICHHA O
TpenoCTaBNEHHH FOCYNAPCTBCHHON yCIayry b0 OTKa3e B NPENOCTABICHHH TOCYAApCTBEHHOH
YCIyTH HanpaseTcs 3asBHTEIIO nocpencTsoM Eunoro noprana.

JagBUTEMO OGECHeunBacTCs BO3MOXHOCTH NONYYCHHA pe3ynbTaTa NPeROCTaBICHHA
TOCYZIapCTBEHHOM YCIIYTH B BHAE GyMaxHOro IOKYMEHTa, KOTOpBI/ 3a4BHTENb MOXET NOTYIHTD
TpH TMYHOM oOpalleHHH B COLHANBHEBIN LEHTP.

Onucanue AAMHHUCTPATHBHBIX NPOLEXYP, OCYMIECTBIAEMBIX Mo

NudopMupoBaHHE H KOHCY/ILTHPOBAHHE 3assuTeel o mopaxKe NPeXOCTABICHHA
rocyaaperaennol yeayru B MOIL, o xoe BHINOJHEHHS 3aNPOCA 0 NPEAOCTABICHHA
rocyAapcTBEHHON YCIYrH, 10 HHLIM BOTIPOCAM, CBA3RHALIM C NPEA0CTAB/ICHHEM
rocyAapcTBeHHOH yCIYrH

51. OcHOBAHHMEM I HAYana OCYHIECTBICHHS aJMHHHCTPATHBHON NPOLENYPH! ABNACTCH
obpamenne sasputens B MOL[ ¢ uembio momydeHus CBeleHHA O MOpAjke NpenocTaBneHns
YCIYTH, O XO€ €¢ NPEHOCTABNIEHN, 110 HHBIM BONPOCAM, CBASAHHBIM C €€ IIpeOCTaBlIeHHEM.

UndopMupoBaHHEe O NOPANKE PeNOCTABICHHUA rOCyNapCTBEHHOH YCIyTH, O XOAe ee
NMPeNOCTABNEHHA, & TaKke N0 HHHM BOMpOCAM, CBASAHHBIM C npefoCTaBIeHHEM
FOCYA&PCTBEHHON YCHAYTH, OCYLISCTRILIOT CICHHATHCTE] M®I] B COOTBETCTBHH C COIVIAIICHACM
0 B3aUMOZEHCTBHH MEX/Y COLMATLHEIM IeHTpoM # MOLL:

— IPH TMYHOM, THCHMEHHOM OOpAIeHHH 3aBUTENA HIH IPH NOCTYILICHHH obpamennit
8 MOL] ¢ Hcnonb3oBaHHEM pecypco TeneowHOH cetn ofmero NONb3OBAHAA MM CETH
Hnrepner

— C HCMONB3OBAHMEM HH(POMATOB MIM HHBIX NPOrPAMMHO-ANNAPATHEIX KOMILIEKCOB,
ofecneyHBaIOMKEX AOCTYN K HHGOPMAUHH O roCyAapcTBEHHBIX yCIyrax, MpenocTaBiiCMbX B
MOLT;

— ¢ HCTIONB30BAHHEM MHBIX Cr1oco06oB HHQOPMHYPOBaHHS, JOCTYITHEIX B MOl

Crenuanictsi M®IL[ OCYmECTBIMIOT KOHCYNHTHDOBAHHE 3asBUTENeH O MOpsaAke
NpenoCTABNEHUS rOCYJAPCTBEHHOM YCITYTH, B TOM HHCJIE IO BOMpOCaM:

— CPOKOB H [TPOLEAYD NPELOCTABNCHHA YCTYTH,

— KaTeropHu 3asBuTeneit, KMEIONHX NPaso oOpalEeHHs 38 NONYICHHEM YCIyTH,

~ YTOUHEHHS MEPEeuHs JOKYMEHTOB, HEOGXOAMMBIX IpH ofpamieHuy 3a MOJNydYeHHEM
YCIyTH;

— YTOYHEHHS KOHTAKTHOH HROpMAaLHK COHATBHOrO UEHTpA.

O6mH# MAKCHMANLHBIH CPOK BHITONHEHUS AIMHHHCTPATABHOR NpOLENyphl COCTABIACT
1 paGouuit eHE.
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KpuTepreM NPHHATHS PELIeHHA ABNIETCS obpamenne 3assutens B MOLI s nomyesus
MH(OPMAIHHE TTO BOITPOCY NPENOCTABNEHHSA TOCY&PCTBEHHOH YCIYTH, XOAE €€ NPeJOCTARICHA.

Pe3synsTaToM QIMAHHCTPATHBHON MPOLEAYPL! ABNAETCA OkasaHHAN KOHCY/bTAUHS JTHILY
¢ BhyIauel COOTBETCTBYIOUIErO JOKyMeHTa Nub0 HanpaBieHHE HHGOPMALIWA NO BOIPOCAM
NpeAOCTABICHAS YCYTH, YBEAOMIEHHE O XOJIE €€ NPE/IOCTABNICHH.

Crnoco6oM ¢uKcald pesyibrata BbIIONHCHHA AJIMMHHCTPATHBHON  IPOLCAYPEI
sBJASeTCS PerucTpauus B HHOOPMAUMOHHOH cHCTeMe M®I] npenocTaBneHHOR KOHCYILTALHH,
perHCTPaIys HANPABICHHEIX OTBETOB 110 BONPOCaM NPEAOCTABNCHUA rocyAapcTBEBHOR YCIIYTH.

TipueM 0T 3asiBHTe/IeH H PerRCTPANKA 3aABICHUA ¥ J0KYMEHTOB, He00X0AMMBIX
[151 TEPENOCTAB/ICHHN TOCYAAPCTBEHHON yeayrn

52. OCHOBAHHEM Ui Havana OCyLECTBIEHAs ANMHHHUCTPATHBHOA NPOLEAYPS! SBIACTCH
nocTyrieHHe HeoOXOAMMBIX MU NPEROCTABICHHA roCyNapCTBEHHOR YCIYTH NIOKYMEHTOB OT
sagsurens 8 MOLL

JasBHTEND NTHUHO (WIH Yepe3 JOBEPeHHOe MMuO) ofpamaercs K CrEUAATHCTY Mol
NPEACTABNAA AOKYMEHT, YAOCTOBEPSIOMMH JIMYHOCTH, M MOKYMCHTEI HA NpenocTaBNeHHe
rOCyJapCTBEHHOM YCHyTH, KOTOpble He MOryT ObITh MONYHeHDI Ge3 yuacTHs 3aABHTENA.
Crennanier MOL] ocymecTenser cnenyiouue AelicTeHS:

— HHGOPMHUpYET 3aj4BHTENS O NOPAAKE H YCIOBHIX [ONYYCHUA rOCYNapCTBEHHOM yCIyTy
gepes MOL;

— BBIIAET 3asiBHTENIO GNAHK 3adBNEHHs Ha MONYYCHHE IOCYNAPCTBEHHOH ycnyry, nocie
3aNOHEH NS 3aSBHTENEM IPOBEPSET IPABHIBHOCTS BHECCHHBIX IAHHBIX H BH3HPYET 3a4BICHHE,

- 1ip# HeOOXOMMMOCTH 3AIIONHACT 3a4B/ICHAE HA TONYHCHHE TOCYRApCTBEHHOH ycmyrs,
PACTICYaTHIBAET €ro M NPELCTABNISET 3aBHTEO HA MOMMKCE,

~ NpOBEPAET AOKYMEHTE], YI0CTOBEPAIOLIHE JIMYHOCTD 3aABUTENA, B CIIydae obpareHus
TPEACTABATENS IPAXKIAHHHA — NONHOMOYHS NIPeJCTABUTENS; CBHACTENBCTBYET cBoeli MOANUCRIO
NpaBUIBHOCTS BHECEHHS B 3ajBJCHUE JAHHBIX 3aABUTENS,;

— OCYINECTBSET MPOBEPKY NONHOTHL NPEJICTABNCHHBIX AOKYMEHTOB, YKA3aHHEIX B
nyrkTe 11 HacTOAIIEro AXMHHUCTPATHBHOTO PErNIaMeHTa, HeOOXOMMMBIX JUIs NPEOCTABICHAA
rOCYHApCTBEHHOR YCIYTH;

- nposepser, HMeNO JH MecTo ofpalieHHe IPaXIAHHHA PpaHEe, NPOCTABIACT
COOTBETCTBYIOLIYIO OTMETKY B 3afBJICHHH,

— OCYLUECTBIAET PErHCTPALAIO JOKYMEHTOB B nrhopmanronsoi cucreme MOLL

O6umit MAKCHMATBHEIHM CPOX BEITONHEHHS AIMHHHCTPATHBHBIX AeHCTBHH COCTABIACT 15
MHHYT.

KpHTepHeM nNpPHHATAS peIIEHHS 00 aIMUHHCTPATHBHOH NpOLEAype SBIACTCA
NOCTYILUICHHE HEOOXOMUMBIX JUTA NPEROCTARICHHUS roCyaapCTBEHHOM YCIIyIH JOKYMEHTOB.

PeaynsTaToM aIMHHWCTPATHBHOM NPOUEAYPH ABIACTCA NpPHEM JOKYMCHTOB OT
safBHTeN W MX peructpauus B undopmannonHolt cacreme MOLL 1 BEIIaua pacTACKy o6 ux
nmpueMe 3aABMTEMO. [PaXJaHHHY HR DYKH HENOCDEACTBEHHO NpY NpHEME 3adBICHMA O
NPENOCTABNEHHH [OCYAPCTBEHHON ycayrd (pH JIMYHOM ofpatiieHu) BHUIAETCA PachHCcKa O
IpHEME JOKYMEHTOB, B KOTOPOH YKasbIBaeTCH KONHMECTBO NPHUHATBIX JOKYMEHTOB,
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PErHCTPALMOHHEIH HOMEp 3aiBIEHNA, (aMITHS H NOANKCH CIEIHATHCTE M®Ll, nprHsBIIEro
sasBeHue, AaTa NpHeMa JOKyMEHTOB.
Crniocobom (HKCAUMH Ppe3y/bTaTa BHUIOTHCHUSA AIMMHHCTPATHBHOM MpOLCAYPHI
ABNAETCS PErUCTPALus 3asBICHHA H NOKYMEHTOB B nH(OpMaALHOHHOH CHCTEME MOIIL.
(dopMHpoBaHHE H HampaBjleHHe MeXBEIOMCTBEHHBIX 3aMPOCOB B OPraHnl H
OpraHM3AUNH, YIACTBYIONIHE B PEXOCTABICHHH FOCYAAPCTBEHHOM YOTYrH

53, OCHOBAHHEM JUIi HAuaia &IMHHHCTPATHBHOM MpOLENYypEl ABIACTCH pesybTaT
NpOBEAEHHS ANMHHHCTPATHBHBIX neftcrBuli, YyKasaHHBIX B TYHKT® 46 HacTOSAIIErO
AIMHAHACTPATHBHOTO PEINIaMEHTA.

Crempamucr MOI] npu NOMOIE CHCTEMB  MEXBEJOMCTBEHHOTO 3/IEKTPOHHOTO
piapMoniclicTBHS  ocymecTenseT (OpMHpOBaHHE M HANpaBICHHE 3aMpoCcOB B  OpraHml
(opraHM3auMH), Y4acTBYIOLIHE B NPEAOCTABICHHH roCYAapCTBEHHOH YCIYrH, 1A NONYUCHHS
JOKYMeHTOB (cBeneHHi), NpexyCMOTPEHHBIX CornatienueM O B3aUMOICHCTBHH MEOXRY
conHansHEIM nenrpoM 1 MOLL

OBupi# MAKCHMATBHBIA CPOK BHIONHEHHS AIMHHHCTPATHBHAIX neltcTBul cocrasnser 1
paGounit eHs.

KputepueM NpHHATHA PEHICHUS 1O JAHHOM AIMMHHUCTPATHBHOH Mponeaype ABIACTCA
OTCYTCTBHE TpelycMOTpeHHbIX CornamenueM o B3aHMOACHCTBHH MEXIY COLHaNbHBIM UCHTPOM
# MOLl noxymentoR (CBenennit), HeOGXONMMEIX IA MpENOCTARICHUA TOCYNapCTBEHHON
YCIYTH.

PesynETaToM AIMHHHCTDATHBHOM NpOLENYPHl SBIAETCA NONYHEHHE 3ANpamnBaeMbIX
JOKYMEHTOB (cBEACHHH).

CrnocooM  ukcamuu  pesynsTata  AIMHHHCTPATHBHOH TpOLEAYPEl  ABISETCH
PEerHCTPAIUA NOCTYMHBIIKX NOKYMEHTOB (ceenenuit) B nHQOPMALMOHHOK CHCTEME Mol

dopMHEpPOBAHHE KOMILTEKTA IOKYMEHTOB H Niepeaatia b

COIMANBHBIE UEHTPBI
54, OcHOBaHHEM MIi Hauana AIMHHHCTPATHBHOM HpOLEAYPH! ABMAETCH pE3yNbTAT

TpoBENeHUs AAMMUHUCTDATHBHBIX AeHCTBHH, yKasaHHBIX B MyHKTax 46, 47 HacroswWero
AJIMHHACTPATHBHOTO PErTIaMeHTa.

Crientanuct MOL| ¢opMHpYyeT KOMILIEKT NOKYMEHTOB, HanmpasidcT B COIHANbHBIHA
uentp. [lopsazok nepenauu JOKYMEHTOB YCTAHOBJICH CornamenyeM 0 B3aUMOICHCTBHN MEXITY
COLHATbHEIM LeHTpoM H MOILL

B cnyuae oOpaleHHs 3aABHTeNs B TEPPHTOPHAILHOE obocofneHHoe CTPYKTYpHOE
nogpasaenenye cneunamuct MOLL obssan nepezars B COLHANBHEIN LEHTP MOKYMEHTHI,
NONMyueHHBIE OT 3aABHUTEN, B CPoK He Gonee 5 paboumx nHell ¢ MOMEHTa NOTy4YeHHA 3aABNCHUA
OT 3asBUTENS O NPEAOCTABIEHHH TOCYAAPCTBEHHOMN yCIYTH.

O6ummit MAaKCHMaJIbHBI CPOK  OCYLIECTBICHHA AIMUHHCTPATHBHOK  npouenypsl
cneramycroM MOLL:

~ np¥ HATMYHE TOMHOTO NMEPETHS NOKYMEHTOB HE MO3AHES BIOPOro pabouero AHA
CEMYIOLIEro 3a IHeM OOPaLICHHS 3aBHTENA B MOL;

- NPH HAIPABNICHAH MEXBENIOMCTBEHHBIX 3aIIPOCOB HE TO3HEE BTOPOTO pa6ouero Jus ¢
JATh! TTONy4eHHs OTBETOB HA HANpaBlIeHHBIE 3aIPOCEL.

KpureprueM NPUHATHA PEMICHAS N0 aIMHHHCTPATHBHON Npouenype ABIACTCA HAMHHHC
TOJIHOTO TIepeyHs JOKYMEHTOB, HeOOXOMMBIX 1A MPENOCTaBIICHHA roCyAapCTBEHHOH YCNyrH.
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PesynbTatoM —8IMHHHCTPATHBHOH MpOUEAYPE!  ABISCTCA nepenaya  KOMILIEKTa
noxymentos u3 MOLl B COLUHANBHBIN LHEHTD.

Criocobom Qukcamun pe3yisTaTa  BHITONHCHHA anMHHUCTPATUBHOA MpOLCAYPhI
aBIsieTcs OTMETKa B HEdopMammorHok cucteme MOLL o nepeziaie KOMILICKTa JIOKYMEHTOB B

CONMANbHAIA UEHTP.
VBeaomaenue 3aABATEIN 0 Pe3yAbTATE PEAOCTABICHHA YCTYIH

55 OCHOBAHHEM I HAYANA AIMHHHCTPAaTHBHON NpPOUENYDE! SBIAETCA NDHHATHE
pElIEHHs O NPENOCTABNEHUH TOCYapCTBEHHOR yeiayr nubo o6 oTKase B MPENOCTABIECHHH
rocyaapcTBEHHOM yCRyTH.

Iins wudopMHpOBaHAs 3adBHTeNs 00 OTKa3e B NMPENOCTABIICHHH roCyAapcTBEHHOR
yCIyrH, @ TakKe O BO3MOXKHOCTH NpEICTABNCHHS 3afdBICHMA O NpeJIOCTaBICHHH
roCYAApCTBEHHOMN YCIYTH NOBTOPHO CIIEHHATHCT Mol

- yCTAHABNMBAET JIMUHOCTh 3AfBHTENS, B TOM WHCIE TPOBEPACT NOKYMEHT,
YAOCTOBEPAIOLIKH €ro IMHHOCT,

~ [pOBEpAET NPABOMOYHA NMPEACTABATENA 3asBHTENA AeHCTBOBATE OT HMCHH 3AABUTCIA
TIpH NONYYEHHH IOKYMEHTOB;

— HAXOIUT JOKYMEHTEI, NOUIEXAIIHE Bhiaue, NOCTYNHBLIHE OT COLUHANBHOrO LIEHTPa,

— 3HAKOMMT 3aSBHTENA C NEpeYHeM BBUIABACMBIX MOKYMEHTOB (OrnamaeT Ha3BaHms
BHIIABAEMBIX JIOKYMEHTOB);

~ BBIJIAET JIOKYMEHTHI 3a4BHTENIO;

— OTKa3HBAeT B BEUIAYE JNOKYMEHTOB B CNydae, €ClM 3a Bhiaueil JIOKyMEHTOB
ofparanocs JNHIO, HesBisiomeecd 3asBureneM  (NpeACTABHTENEM sasBUTeNs), MO0
oGpaTHBLIEECS JIMLO OTKASANOCH NPEBIBATH NOKYMEHT, YIOCTOBEPAIONIIH Ero JIATHOCTE.

CpoK HanpaBlIeHHs COLMANbHBIM LUEHTPOM JNOKYMEHTOB B MOILl onpenenen
CornateHreM O B3aMMONECHCTBHH MEXAY COUMaNsHbIM HentpoM ¥ MOLL

Kputepuem NPUHATUS PELICHHA N0 ANMHHKCTPATHBHOH MpPOLEAYPE ABNACTCA HAIHYHE
Pe3yNBTATA TOCYAAPCTBEHHOMN yCIyTH.

PesynbTaToM AIMHUHHCTPATHBHONM TpPOLEAYPH! SBIAETCA IONYYEHHE 3afBHTENCM
yBEIOMIEHHS O = NpeAOCTAaBIGHHM ToCylapcTBeHmoft yenyrw nmbo o6 orkase B ee
npenocrasnenud B8 MOLL, ecnu 3asBneHHe W JOKYMEHTH! GBUTH NMOJAHE! B MOIL] u 3assurens
ykasan cnocol nonyvenus pesynsrara yepes MOLL

CriocoGoM ~ (pMKCAIMM De3yibTara BHIOJHEHHA AJMHHUCTPATHBHON NpPOLEXYPH!
aBnseTcs BHecenme cneuuanucrom MOIL] ceenennit B mubopmaunonnyo cucremy MOL o
BEIAYE 3ASBHTEINIO YBEIOMIICHUA O Pesy/bTaTe NPeNOCTABNCHAA FOCY 1apCTBEHHOR YCIYTH.

IV. ®OPMbI KOHTPOJIA 3A HCITOJHEHHEM AIMUHHCTPATHBHOI'O
PETJIAMEHTA

Ilopazxox OCYMECTB/ICHHS TEKYero KOHTPOJIA 38 cob/nogenseM H HCIMOJIHEHHEM
OTBETCTBEHHLIMH JOUKHOCTHBIMHE JTHIAMHA noaoKeHndt AAMHHUCTPATHBHOIO periaMeHTa
H HHBIX HOPMATHBHBIX IPABOBLIX AKTOB, YCTAHABIHBAIGIIAX TpeﬁOBﬂﬂﬂﬂ K
npeaocTanaecHuIo rocynapc'meﬂuon YCAYIH, 4 TAKKE NPHHATHEM HMH pBIIIEHHﬁ
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56, Texymui KOHTpONb 32 HCNONHEHHEM TOCYHApPCTBEHHOR YCNYIH OCYIUECTBIACTCA B
1efax oBecnedeH s KaueCTBCHHOTO | CBOSBPEMEHHOrO PaceMOTpEHHA JOKYMEHTOB, GHAI3a UX
COJEpKAHKA, & TAKXKE XOAA H PE3YNIbTATOB HX PaCCMOTPEHHA.

Texymult KOHTPONb OCYILECTBIACTCA NyTEM NPOBEACHHA npoBepok CoOMONEHAA K
MCIIONHCHHA CHCIHATHCTAMH MOJIOXKEHHH HACTORIIEro AIMAHACTPATHBHOTO pErnaMeHTa W
MHLIX HOPMATHRHBIX IPaBOBBIX AKTOB, YCTAHABIHBAIOLMAX TpefoBaHua K HCNONHEHHIO
rocynapcTBEeHHON YCHYTH.

Texymuit KOHTPONE 33 COGMIONEHHEM nocaenosatTensHocTH AeHcTBRH, ompeeneHHbIX
AIMMHHCTPATHBHEIMH NPOLEAypaMH, OCYIIECTBIACTCA JIOMKHOCTHEIM JIHLIOM  COLMANLHOTO
uentpa HnM MunTpyia Marajaxckolt obnacTy, OTHETCTBEHHEIM 3a OPraHH3aAlHI0 paboTs! N0 €ro
HCIIOIHEHHIO.

Topamok H MEPHOAHUHOCTD OCYIECTBICHAS NA2HOBBLIX H BHEIIRHOBBIX NPOBEPOK
MO/IHOTHI H KAYECTBA NPEAOCTABICHHS rocyaapcrseHHol ycuyrH,
B TOM WHCJIE HOPSZIOK B POPMBI KOHTPONS 32 N0JHOTON H KAYECTBOM NPEeI0CTABICHAR
rocyIapcTBeHHoi yeayrn

§7. Kourtpoms 3a obecneyeHueM roCylapCTBEHHBIX rapaHTAf  OCyIIECTBIACTCA
JOMKHOCTHEIMH JHIaMA MuHTpyIa Marananckoi obnacty, OCYILECTBISIOLUMMHY TOJHOMOYHA B
0GNAcTH NpEAOCTABJIEHHS MEp COUMANBHON NMOXNEPAKKH OTASIBHBIM KaTeropusaM rpaxzaH, B
paMKax HCTOTHEHHS NONHOMOUHIt IO HAA30py H KOHTPOMO 3a ofecrieyeHneM rocyAapCTBEHHBIX
rapanTHit B 0GNacTH NpPENOCTABICHHA MCP COLMANLHOR TOJIEPXKKH OTACNbHBIM KATCTOPHAM
TpaXKaaH.

Koutpoms 3a ofecneuenyenM rocylapeTBEHHBIX rapaHTaif OCYIIECTBIACTCH MYTEM
npoBefeHHs MUHTpYIOM Maraznasckoift 00macTH IUIAHOBBIX (BHEILTAHOBEIX) BHIEITHBIX
(nOXYMeHTapHBIX) TPOBEPOK.

$8. Bce myIaHOBHIE TIPOBEPKH NOIDKHB OCYINECTBIATBCA PErylApHO, YCTAHOBNEHHRIE
$OpMBI OTYETHOCTH O HCTIOJTHEHHIO TOCYAPCTBEHHON YCIYTH JOIDKHEI MOABEPraTCA AHATHIY.

TInaHOBEIe TIPOBEPKH TNPOBOAATCH AOKHOCTHHIMH JHLAMH, YTIONTHOMOYEHHBIMH  Ha
OCYINECTBIEHWE KOHTPONA, HA OCHOBAHMH EXETOJHEIX ILIAHOB Muntpyna Maranascko#
obnacty.

OCHOBAHMSMH JUIS TPHHATHA pemenus MHHTPYAOM Maragaucko#t obnacth ©
npoBeLeHHH BHENIAHOBON POBEPKH U Ka4eCTBa HCTIOMHAEMOH YCIYTH ABJAIOTCR:

— nocTymieHne WHGOPMANME OT TPAKIaH, OpraHoB rocyAapcTBEHHON BaCcTH, OPraHoB
MECTHOTO CaMOYTIpaBleHHsd, CpeACTB maccosoff uHpOpMalMH ¥ HHBIX opranu3auu,
CONEpAIINX CBEACHHS O HAPYLICHHAX 3aKOHOMATeNLCTBA O TIPENIOCTABIEHHH Mep COUNAIBHON
TIOJVIEPXKKU OTAENBHEIM KaTErOPHAM rpaxia,

— HCTeWeHHE CPOKA HCIIOMHEHHS COLHANBHBIM UEHTPOM PaHee BbIIAHHOr0 NpeANHCaHHS
06 ycTpaHeHWM BHIABIEHHOTO HApYLICHHUA TpeGopanu#, yCTAHOBNEHHBIX denepanbHEIMH
3aKOHAMH M NPUHHMAEMBIMH B COOTBETCTBHHM € HHMH HHLIMH HOPMATHBHEIMH TIPaBOBLIMH
axramy Poccufickolt dezepatyu, 3aKOHAMH ¥ MHBIMH HOPMATHBHEIMH MPAaBOBEIMH aKTaMu
Marazanckoli o61acTy.

Tlepedens MOMDKHOCTHBIX /ML, YMOJAHOMOYEHHBIX Ha npoBeficHHe  NPOBEPOK,
NepHOAMYHOCTh TPOBENCHHA NPOBEPOK YTBEPHKIACTCA npuxazoM MuHTpyZa Marananckolt
obnactu.

PesyneTaTel NPOBEPOK MOANIENAT AHANH3Y B UEIAX BRIIBICHHA NIpH4HH HapylueHu# u
NpUHATES MEp NO HX YCTDaHEHHIO M HEZONYIICHHIO. Pe3synbTaTsl IpOBEPKH MNONHOTHI H
Ka4eCTBA MCTIONHEHNAS TOCYIAPCTBERHON YCIyTH 0GOPMIAIOTCA aKTOM, B KOTOPOM OTMEHAKOTCA
BhIBICHHEIE HENOCTATKH 1 NPEIIOKEHUS 110 HX YCTPAHEHUIO.
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OTBETCTBEHHOCTD NOIKHOCTHBIX JIHI OPrana, NpPefoCTABIAIONEro rocyaapcTBeHHYIO
yeayry, 38 pemeHHs o neficreng (GeapeticTBue), NPHHAMACMBIC (ocymecmrmeuue) HMH B
XO/€ NPefoCTaBICHU rocynapeTBeRHol yoayrs

59, JIOIDKHOCTHBIE JIHLA, sanefcTBOBaHHBIE B IIPOLECCE [penoCTaBICHASA (y4yacTHA)
rOCYNapCTBEHHOH YCJIYTH, HECYT NEepCOHAILHYIO OTBETCTBEHHOCTH 32 pemenus u AeficTBud
(6esnelicrane), TPHHUMACMBIC (ocymiecTBIAEMBIC) HMH B XOZI€ NpenoCTaB/ICHAA (yuacrus)
rOCYAapCTBEHHON YCyr, KOTOpasi 3aKperuIfeTca B UX JO/DKHOCTHBIX pernamenTax (TPyAOBBIX
ZIOTOBOpAaxX) B COOTBETCTBHH C TpeGosanuaMu AeHCTBYIOLICTO 3aKOHOATeIbCTBA.

Jl0IKHOCTHEIE JIHLIA, 3a1eACTBOBAHHbIC B mporecce NpefocTapNeHNs rocyaapcTBeHHOH
YCRYTH, HECYT NEPCOHANBHYIO OTBETCTBEHHOCTb 3.

— cOOIONEHHE CPOKOB IPH NPEeNoCTABNCHHH FOCYAApCTBEHHON yCIyri;

— NpaBHABHOCTE OQOPMIIERUS MPHHATHIX peteHuH,

IonoskeHHs, XapaKTepU3yone TpeGoBAHNS K NOPRKY u dopMaM KOHTPOJIH 32
npeaocTaB/IeHHEM roCy/IapCTBEHHOI YCIyTH, B TOM HHEJIE CO CTOPOHBI FPaXKA’H, HX
ofbeaunenuit n opranusanuil

60. Tlopsnox ¥ (oOpMEl KOHTpOAs 3a TPENOCTABICHAEM TOCYAapCTBEHHON YyCAyrH
JOMKHEI OTBEUATh TPeGOBAHHAM HENPEPHIBHOCTH U neftcteennocTH (3 HeKTHBHOCTH).

Bce I1aHOBbIE NPOBEPKH AOMKHBI OCYLIECTBAATECH PEry/sIpHO B TEUEHHE BCEro NepHoaa
NEATENBHOCTH OPraHM3alMKM, YCTAHOBJICHHLIC $OpMBI  OTYETHOCTH 10 TPEROCTARICHHIO
TOCYIAPCTBEHHON YCIYTH AO/IKHEI [TOABCPraThCA AHATHIY. ITo pesynsTaraM NpOBEPOK, AHATHIA
JOMKHEL OBITH OCYIECTBIEHE HeoOXOomMMble ~MEPE MO YCTpaHEHHIO HE[OCTAaTKOB
NpesiocTaBleHNs TOCYAapCTBEHHOH yCIyrH.

KoHTpOJIb 33 MPEHOCTABNEHHEM TOCYJapCTBEHHON YCIYTH €O CTOPOHBI IpaXiaH, HX
ofbenuHeHni ¥ oprasu3auil seageTCA ¢caMOCTOSTENEHOK GOpMON KOHTPOMA 1 OCYIECTBIRCTCA
nyTeM wnanpasneHus ofpamenuit B Muatpya Maraganckolt ofnacty, 2 TaKxe [yTeM
obxanopanns nedcTBu (Ge3necTBIA) U pelleH M, NPHHSATBIX B X018 HCIIOJIHEHUS HACTOALIETO
AMUHHCTPATHBHOIO PErIAMEHTA, B BBIIIECTOAHE OPraHbl rOCYNapCTBEHHON BIIACTH.

61. Tpaxname, ux OOBeQMHEHHS H OpTaHM3AUM{  MOTYT KOHTPOJHPOBATD
NpENOCTABNEHAE TOCYAAPCTBEHHON YCNIYTH TYTEM NOTyHeta uHbopMaluH o Helt 1o TenedoHy,
110 MHCHMEHHEIM OGpAIIEHHsAM, 10 EKTPOHHOH [ToYTe, Ha oduuMANBHOM caifTe, Yepes Enunniii
fOpTAN, PETHOHAIBHYI WHQOPMAUHOHHYIO CHCTEMY «[lpenocranenre MHpopMaumy O
JeATENBHOCTH OPraHOB HCHOMHUTENbHOR BIacTH Marananckol ofnacty B cetn Hurepren.

KonTpons 3a OpefoCTaB/ICHHEM TOCYZIAPCTBEHHON YCIYrH MOXET OCYIECTBIATHCA
rpkIAHaMM KaK JIHYHO, TaK M B COCTase OBLIECTBEHHEIX OOBEAUHEHAR M HHBIX
HETOCYJapCTBEHHEIX HEKOMMEPYECKHX opranuzaumit B (opMax M NOPsAAKe, YCTAHOBJCHHBIX
deiepaTbHEM 3aKOHOM OT 21 urond 2014 r. Ne 212-®3 «O6 ocuoBax o6LIECTBEHHOTO KOHTPOIA
B Poccuiickoit @eaepanun».

v. JIOCYAEBHbINA (BHECY IEBHBIN) TOPAJIOK OEKAJIOBAHUSA PEIIEHVH 1
AENCTBUN (BE3JEACTBHS) OPT'AHA, TIPEJOCTABJISIIOWIETO
TOCYJAPCTBEHHYIO YCJIVTY, M@Il, A TAKXKE JOJDKHOCTHBIX JIMIY,
FOCYJAPCTBEHHBIX CIYKAIUX, PABOTHHKOB

Crocobu1 nudopmMupoBanus JagBuTeNeH
o nopsiaKe aocyaebuoro (suecynebHoro) 06xanosanns

62. UngopMauus O Mopsike MONA4H H PacCMOTpEHHMA Kanofel pasMeliaeTcs Ha
MHOOPMAUMOHHBIX CTEHIAX B MECTax NpeocTaBleHHA rocyNapcTBEHHON YCIYTH, B CETH
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Wnteprer, Bomoyas Exunbit noprat, oprumanbHelll CaliT, a TAKKE MOXET 6uITh coobleHa
2afBUTENIO B YCTHOH 1 (WIH) nucsMeHHoH dopme.

®opmsl ¥ criocobbi o 3AABATEIAAMH XKano0bl

63. JocyaeGHoe (BuecyaebHoe) obxanopaHue pewennit ¥ aeficTsult (6e3pelicTBus)
JOMKHOCTHBIX JIAL, CHEIHANACTOB CONMANBHBIX LCHTPOB, M®l], Munrpyaa Marananckolt
o6nacty, IIpasuTenscrsa MaranaHekolt 061acTH OCYLIECTBAAETCA ¢ COOMIOACHHEM TpeGoBaHuh,
YCTaHOBNEHHBIX DeflepabHEIM 3aKOHOM Ne 210-03.

64. Wanoba nogaeTcs B NMHCEMEHHOH dopme HA GYMaXXHOM HOCHTENE, B 3N1eKTPOHHONA
dopme B CONHAIEHBIH WEHTP, M®Ll, Munrtpya MaranaHckoid obnacty, IIpaBHTENBLCTBO
Marazasckoit o6nacTH.

Wanobu Ha penenus ¥ (unH) ACHCTBHS (GeanelicTaye), NPHHATHIC (ocymecTBIAEMEIE) B
Xofie MpeNoCTaBIeHHS rOCyNapcTBEHHO! YCHyrH CrEnuanicTaMu COLMANBHOTO LIEHTPa,
110AI0TCS AMPEKTOPY COLHANBHOTO LIEHTPA WIIH JIHLLY, €0 3aMeLIAIoMmEMY.

Wano6H Ha peleHus i (1) pelicTeus (GesnelicTBue), MPUHATHIC (ocyme-c'rmxemxe) B
XOE Tpe/loCTaBICHHS TOCY/BpCTBEHHOM YCIYTH CHICLUAaNiCTaMH Mo, nopaoTcs JUPEKTOpY
ML (smuuy, ero 3aMelnalomeMy).

Wano6s1 Ha pemeHus H (wm) AeHcTBHA (GesneitcTBUE) AMpEKTOpA (maua, ero
saMelIAIONIEro) COUUANEHOr0 LEHTPa, AUPEKTOpa (nuua, ero samematomero) MOILL, noxatoTcs B
Muntpya Marananckolt o6nacTy.

Wanobel Ha pemeHns ¥ (Win) AeACTBAA (GesneicTBHE) JOMKHOCTHBIX JTHIL MunTtpyana
Maranasckolt 06aCTH IOAAIOTCA HEMOCPEACTBEHHO B anpec MHHHCTpa Tpyaa ¥ COLMATLHOA
nonuTHKY Marafauckoi o6nacTH.

Yanobst Ha pemeHus 1 (wm) AcHcTBAA (GesneltcTBue) MHRHCTPA TPY/Aa H COLHATLHOR
noMTHKM Maranancko#f o6nacT nojaioTes B TTpasurenscTBO Maranasckod obnactd B apec
samecTuTens rybepuatopa MaranaHcko# 061acTH, KYpHpYIOIETO HEATENLHOCTD MuHTpyaa
Marajanckodf ofBnacTH B COOTBETCTBHM € pacrpeieicHHeM obs3aHHOCTE  MEXIY
saMmecTHTENAMH rybepHaTOpa Maragancko# obnacTH.

65. B anexTponHo#t hopme sxano6a MoxeT ObITh oJaHa 3asBUTEIEM TIOCPEICTBOM!

- Enunoro mopraia.

- ouimansHoro cafita [TpapuTeascTsa Maragasckoli o6nacTH (https://www.49gov.ru/);

- o(uupanbHOro caiiTa MUHHCTEPCTBA (https://mintrud.49gov.ru/);

- BNIEKTPOHHOI NIOYTEL, Ha aZipeca, PasMEIICHHEIC Ha oduHaIsHOM cafiTe MEHHCTEPCTRA.




