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[TPKA3BIBAIO:

1. VTBepauTh ciyxeOHBIH pacopsAioOK MHUHHCTepCTBa QuHancoB Jlumenxoi obnactu
COTJIACHO TIPHIIOKEHHIO.

2. OTzeny rocyapcTBEHHOM ciryxOs U aAMHHHCTpaTHBHOA paboTel (Xynskosa JLA.)
obecrieunTs MyOIMKALMIO HACTOSINEro INpHKa3a B TedeHwe 10 paGouwx nHe# B rasere
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ob6nactu (http:/www.ufin48.ru/).
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«O0 yTBePKICHUU CITy)KeOHOTO
pacropsiika MHHICTEPCTBA
¢unancos Jlunenkon obnacTm»

Cay:xke0HbIH pacnopsigoKk MHHHCTepeTBA dpuHaHcoB Jluneuxoii odnacru
Paznen 1. O0mue noJioxeHus

1.1. Hacrosmuumit cyxe6HBIH pacropsnoK MUHUCTEpCTBa (QrHAHCOB JIumenko# obmactu
(manee - CITyKeOHBIH DPACIOPSNOK) OIPENENAET PEXUM CIYKeOHOro BpEMEHH M BPEMEHH
OTHBIXa TOCYNApCTBEHHBIX TIPAXIAHCKHMX CIYKAUIMX MHHHCTepCTBa (uHAHCOB JIMIenkon
obnmact (namee - TPAKIAHCKUN CIIyXallud, MHWHHECTEPCTBO) M CIOCOGCTBYET YeTKOH
OpraHM3alldd CIyXeGHOrO JHA B MMHUCTEPCTBE, YKPEIUICHWIO CIyXeOHOH IHMCLHILIMHEL
PaLIHOHAILHOMY HCIIONB30BAHHIO CIyxeOHOTO BPEMEHH U IIOBHILIGHMIO Pe3yJIbTaTHBHOCTH
rpodeccuoHaTPHON CITyXeOHOH NeATENIBHOCTH.

1.2. TIpu 3aKmOYeHHd CIy)XeOHOTO KOHTpaKTa TpaIaHWH, [OCTYNAIOIMKH Ha
FOCYZApCTBEHHYIO TIPXKHAHCKYI0 clIyx6y B MHHMCTEPCTBO, INPOXOAMT 00f3aTeNbHOE
O3HAKOMJIEHHE C HACTOSIIMM CIIYKEOHEIM pacropsIKoM.

1.3. TpaxkmaHCKuii ciryxaiuii 0643aH coOMOonaTh Ciy:KeOHbIH pacopaioK.

1.4. Bompochl, He yperyjinpoBaHHEIE CILy)KeOHBIM DACIOPSIKOM, PErIAMEHTHPYETCHA B
COOTBETCTBHH C JIEHCTBYIONINM 3aKOHOAATENbCTBOM.

Paznen II. Pexxum ci1ysk0bl

2.1. CnyxebHoe Bpemst - BpeMs, B TEUEHHE KOTOPOrO TpaXHaHCKHUM CIyxXalui B
COOTBETCTBHH CO CITyXKEOHBIM PACIOPSAKOM M YCIOBHAMHM CIyXeOHOTO KOHTpaKTa MCIIOIHIET
CBOM [OJKHOCTHBIE 00S3aHHOCTH, a TAKKEe MHBIE IEPHONE] BpEMEHH, KOTOPEIE B COOTBETCTBHHA
¢ (elepanbHEIMH 33KOHAMH H WHBIMH HOPMATHBHEIMH IPABOBEIMH aKTaMu PoccuHCKoH
denepaliiy OTHOCITCS K CIIyK€OHOMY BPEMEHH.

2.2. B MHHHCTEpPCTBE yCTaHaBiMBaeTcs IIATHIAHEBHas  Ciy)KeOHas  Hezend
TIPOIOIKHTENBHOCTBIO 40 YaCOB € IBYMs BEIXOIHBIMH NHAMY (Cy600Ta I BOCKPECEHBE).

2.3. Bpems Havala ¥ OKOHYAHKSA CIyK0b1 1 epepsiBa 171 OTABIXa H ITHTAHKS:
Hauano ciyx6s1 (pa6oTsl): 08 yacos 30 MUHYT.
ITepeprIs uis OTABIXa ¥ ruTaHus: 13 vacos 00 MuHyT - 13 9acos 48 MUHYT.

I[lepepsls i OTHBIXA M [IHTAHWS HE BKIIOYAETCS B CIy)xeOHOe BPEMs HCIONB3YETCH
IpakIaHCKHAM CITYXKALIKM 110 CBOEMY yeMoTperHto. Ha 9T0 BpeMs JOIMyCKaeTCs OTIY4aThest Co
CITy»eOHOT 0 MECTa.



Oxonuanve cayx6s1 (pabotsl): 17 gacoB 30 MuHyT (B NSTHULYY - B 16 yacoB 30 MUHYT).
HaxanyHe BBIXOIHBIX W IPa3AHAUHBIX THEH pabounit JEHs COKpalllaeTcs Ha OJMH Jac.

2.4. PaGoTa B BeIXOAHBIE U Hepabouue (Ipa3gHUUHBIE IHH) OCYILECTBIIETCS B Cllydasx,
NPeayCMOTPEHHBIX TPY/OBBIM 3aKOHOATEIBCTBOM.

2.5. Brimnarta 3apaboTHOM 1UIaThl 32 TeKyludi Mecsn MpOou3BOAMTCS IBa pasa: 16 umcna
TeKyliero Mecgma M 1 yMcla Mecslld, CIEOyIOWEro 3a OTpabOTaHHEIM —MeECsIeM
(oxoHuYaTeNpHBIN pacuer 3a Mecsm). [Ipw coBmameHMH OHA BHILIATHI C BHIXOJHEBIM HUJIH
HepabounuM Mpa3IHUYHEIM JTHEM BBIILIATa 3apabOTHON IUIATHl IPOM3BOAUTCH HAKaHYHE DTOTO
THS.

2.6. HenopMupoBaHHBIM CIyXeOHBIf [EHb YCTaHaBIMUBAE€TCA U TPAKTAHCKHUX
CITYIKAILMX, 3aMEIAIONIMX BEICIIME ¥ [JIaBHBIE NOKHOCTH IPaXAAHCKOH CIIyXObl 00macty B
coorBercTBuM ¢ DemepansHbM  3akoHoM oT 27 wmong 2004 roma Ne79-O3  «O
rocymapcTBeHHOH rpaxxaaHckoit cmyxkbe Poccuiickoli @enepanmu», 3akoHoM Jlumenxoi
obnactu ot 30 nmekabps 2005 roma Ne 259-O3 «O rocynapcTBEHHOH TpaXHaHCKOH ciykGe
Jlunenkoi obnacTu».

2.7. B cnygasx, mpemycMOTpEHHBIX 3aKOHOHaTelnbCcTBOM Poccmiickoi depepanun, a
Tax)Ke TIPU HAJIHMYNKM YBAOKUTEABHOM NpPWYMHEL, Ha OCHOBAaHMU 3asBIEHUSA TI'PaxaHCKOro
CIY’Kalero OONyCKaeTcs W3MECHEHHWEe Hadajla M OKOHYaHHA ero ciyxeOHoro ams Ju6o
YCTAHOBJIEHHE HENOTHOTO CIIyXeOHOro BpeMEHH (HEIOIHOrO ClIyKeOHOT0 JIHA UM HETIOIHOH
cnyxeGHOM Hezel), 0popMIIEMble IPUKa30M MUHUCTpa (PUHAHCOB.

2.8. Ilpu HeoO0XOoAMMOCTH, IEpephIB I OTABIXa W IHUTAHHA B STHX ClIydasx MOXET
YMEHBINATHCS, HO COCTaBNIATh He MeHee 30 MHHYT B NEPHOIE! BPEMEHH, NpPeNyCMOTPEHHEIE
IMyHKTOM 2.3 cry»eOHOro pacropaiKa.

2.9. B cioyyae yCTAHOBJIEHMS TIPaKJAHCKOMY CIy)KallleMy HEIOJHOIO CiIyXe6Horo
BPEMEHH,  BRIIUIaTa  JEHEXHOIO  COZEP)KAaHMSA  IPOM3BOMMTCS  MPOIMOPIHOHAIBEHO
oTpaboTaHHOMY UM BPEMEHH.

2.10. Yyer cinyxebHOro BpeMeHH, (akTH4ecKH O0TpabOTaHHOIO KaXKIBIM IPaKAaHCKUM
clay)ammmM, 00ecrednBaeTes IOCPEICTBOM BEACHUS TabeNsd yueTa MCIONb30BaHua pabodero
BPEMEHHU.

2.11. OTCcyTCTBHE IPaXKIAHCKOTO CIYXAIero Ha CIy)KeOHOM MecTe (€3 yBaOXKHTEIbHBIX
NpuuYrH Win 0e3 paspereHus HENOCPENCTBEHHOIO PYKOBOAHTEII, a TAakKe ONO3JaHue WX
TIpeKJIEBPEMEHHBIN YXOM C MecTa CIyKObI, OTCYTCTBHE Ha CIy)keOHOM MecTe Gojiee YeThIpex
JacOB MOAPS B TSUEHHE CIYKEeOHOIo JHSI CUMTAETCA HApyMIEHHEM TPYIOBOHM MMCUMIUIHHEL U
ABIISIETCS OCHOBAHMEM I IIPUMEHEHUS NUCIUTUINHAPHOTO B3EICKaHNA.

2.12. I'paxnaHckuit ciyxaui, OTIydaroluica co ciy:keOHOro MecrTa 3a Mpeiesl
30aHKMsS MMHHCTepCTBa (B Ipeliesiax TEePPUTOPHH TOpofa) IO CiIy:XeOHOH HeoOXOMHUMOCTH,
00s3aH COIJIacoBaTh CBOM yXOI CO CBOMM HENOCPEACTBEHHBEIM DPYKOBOJUTEIIEM; €CIIH
rpakJaHCKUH CIyXaluil oTiydaeTcss co ciyebHOro Mecra Ho ClyeOHOH HeoOXomuMoCTH
3a TpeJieNbl TePPHTOPHH Iropojia, OH 0643aH 0OPMHUTE IIPUKa3 Ha KOMaHAUPOBKY.

2.13. JlgeM BBI€3[la MPaXKIaHCKOTO CIIYXKAIEro B CIIy’KCOHYIO KOMAaHIMPOBKY CUMTAETCS
J€Hb OTIpaBJICHHS I10e3/a, camMoneTa, apTo0yca WM JPYroro TPaHCMOPTHOTO CpelcTBa OT



TIOCTOSHHOIO MECTa MPOXOKICHUS TPaKAaHCKOH CiyxOBl, a THEeM IpHe3a M3 CiIyxeOHoH
KOMaH/UPOBKH - I€Hb NPUOBITHA YKa3aHHOTO TPAHCIOPTHOIO CPEACTBA B MOCTOSHHOE MECTO
TIPOXOKICHHS TPAXKIAHCKOH CITyHOBL.

IIpHrCyTCTBHE TPaXAAHCKOr0 CIYXKAIIETO Ha CiIyx0e B I€Hb BbIE3/la B KOMaHMPOBKY 10
BpeMEHHM yOBITHS ¥ [IpH NPUOHITHN B JeHb IpHe3/ia U3 CIHyKeOHOM KOMaHIHPOBKH pPELIaeTCs
IO COIVIACOBAHUIO C HEMOCPENCTBEHHBIM PYKOBOIUTENIEM.

2.14. HemocpeaCcTBEHHEIM PYKOBOIUTENb OCYIIECTBISET KOHTPOJIL 33 COONIONEHHEM
roCYIapCTBEHHBIMY TPaXIaHCKUMH CIY’KallUMHK PEXKUMA CIIYKeOHOTO BPEMEHH.

Pazpen 1I1. Bpems oTabixa

3.1. B cootBerctBun ¢ DemepanbHbiM 3akoHOM 0T 27 mong 2004 roga Ne 79-P3 «O
roCyNapCTBEHHOM rpaxaanckoi cinyxbe Poccuiickolt denepaiyny» IpaxIaHCKHM CITYKamuM
rapaHTUpyercs OTIBIX, 0OecliedrBaeMBI yCTaHOBIEHHEM HOPMAIbHOM NPOMOKUTENBHOCTH
clryxe0HOr0 BpeMeHH, NPEeNOCTaBIeHHEM BRIXOJHBIX AHEH M HepaGouux NMpa3saHUYHEIX IHEH,
a TAKKE €XKEerOJHEIX OIIAYNBAEMEIX OCHOBHOI'O M JIOIOJHUTENBHEIX OTIIYCKOB.

3.2. K BpeMeHH OTABIXa OTHOCATCS HEPEePHIBEL B TEUEHHE CIYXKEOHOI0 JHS, €XEIHEBHBIH
OTHBIX, BRIXOJHBIE M Hepabouue JHH, OTITyCKa.

3.3. IlpaB0 Ha OTHBIX pealmU3yeTcs NPEeJOCTABIECHUEM TIPAKIAHCKOMY CIIyXKaleMy
cBOOOMHOrO OT HCIIONHEHHS JO/DKHOCTHEIX 06s3aHHOCTEH BpeMeHM (CBOOOOHOTO BPEMEHH),
KOTOpPOE OH MOXET UCTIOJIB30BaTh 110 CBOEMY YCMOTPCHHIO.

3.4. TpaxkIaHCKOMY CITY)KallleMy NPefoCTaBIAETCS eXETONHbIN OIIauuBaeMbIH OTITYCK C
COXpaHEHMEM 3aMelaeMol JOIDKHOCTH IPaXXIaHCKOH CITyKOBl U IEHEKHOTO COACPIKAHHUS.

3.5. Exeromsplii OIUIAYHMBAeMBIH OTIYCK TPaXTAHCKOIO CIIYXKAIEro COCTOMT U3
OCHOBHOTO OIIaUMBAEMOT0 OTIIYCKa M HOIOJHHUTENBHBIX OIIaYMBAEMBIX OTILYCKOB.

3.6. IIpOmOMKHTEIBHOCTS €XErOAHOI0 OCHOBHOIO OINIAYMBAEMOr0 OTIIYCKa COCTABIIACT
30 xaJleHIapHBIX THEH.

3.7. IIpoaomXUTENbHOCTh E€KETONHOr0 MOIOJHUTEIBHOTO OIUIayMBaeéMOro OTIIyCKa 3a
BBICIYTY JIET, NPEMOCTABIIEMOTO IPAXAAHCKUM CIyXAIlUM C Y4eTOM Craxa IpaKIaHCKOH
cayk0Bl, OTpefensieTcs B COOTBETCTBHH C TpeOOBaHMSAMM 3aKOHOIATEJIBCTBA Poccutickoit
denepanuu 0 TOCYIapCTBEHHOH rpaxIaHCKO# ciyxbe.

3.8. HpO,HOJI)KI/ITeJIBHOCTB EXETOJHOI0 JIONMOJHUTEIBHOIO OIUIaUYKMBAEMOT0 OTIIYCKa 3a
HGHOpMI/IpOBaHHBIﬁ CJI}’)KEBGHBII\/‘I IEHb COCTaBIACT TPH KAJICHIAPHBIX OHA.

3.9. HpI/I HCUYHCIIEHNH 0011eH TIPOHOJDKHATCIIBHOCTH €XXETOHOTO OINIa9BaCMOro OTIIyCKa
€)XKETOJHBIH OCHOBHOH OILTa4WBaEMBIH OTIYCK CYMMHMPYETCA C €XETOMHBIM JJONMOIHHUTCIBHBIM
OIJIaYHBa€MBbIM OTITYCKOM 3a BEICIIYTY JIET.

3.10. ExxeroHeli oIiaudBaeMbIil OTIIYCK IIPENOCTABIAETCS TPAXIAHCKOMY CIIyXalleMy
€XXErOJIHO B COOTBETCTBHU C TpadHUKOM OTIIYCKOB.

3.11. I'paduk OTIYCKOB COCTaBIIIETCS C YYETOM IMPENyCMOTPEHHOTO 3aKOHONATENECTBOM
Poccuiickoit @encpanue ImpaBa OTAEIBHBIX KaTErOpMH TIpaJaHCKUX CIyXalluX Ha



HCTIONB30BAaHUE €KErONHOIO OIUIAUWBAEMOr0 OTIYCKa B YJOOHOE IS HMX BPEMs, a TaKKe
TakuM 00pa3oM, 4TOOEI OMHOBPEMEHHOE OTCYTCTBHE HECKONBKMX IPaKIaHCKUX CIIYXKAaIlUX He
HOBIEKIIO HAPYIIEHHsS HOPMAJBbHOTO QYBKIHOHHPOBAHHMA COOTBETCTBYIOMIETO CTPYKTYPHOTO
ToJpasAeeHuA.

3.12. T'padux OTIYCKOB COCTaBILETCsS, B TOM YMCIE C YYE€TOM UMEIOIUXCI Y
IpayKIaHCKUX CIIyXKallMX OCTaTKOB €XETOAHBIX OILIAYMBACMBIX OTIIYCKOB 3a NPEABIIYIINE
cinyxeOHbIe TOABI MPH YCIHOBUH MCIIONB30BAHMS €XErOJHBIX OINIAYMBAEMBIX OTIIYCKOB 32
TEKYILIUH cnyXeOHBIH rofl B IOTHOM 00BEME.

3.13. MunumaneHas IHPOJODKUTENBHOCTE  €XKETONHOTO  OIUIaYMBAEMOTO  OTITYCKa,
UCTIONB3YEMOI0 TPaKIAHCKUM CITYXKallUM B CIIy)eOHOM oAy, 3a KOTOPEIHA IPEeIOCTaBIsSEeTCA
©XXeTOHEIM OIIaYMBaeMbIil OTIIYCK, COCTaBIIET He MeHee 28 KaneHAapHHIX JHel. Ilpu sTom
OOHa W3 uacTell €KErofHoro OIUIaYMBaEMOr0 OTIIycKa JOJDKHAa COCTaBIATh He MeHee 14
KaJIeHJapHBIX JTHEH.

3.14. YacTh eXXerofHOro OIUIAYMBAEMOI0 OTITyCKa, MpeBBlarolas 28 KaleHIapHBIX
nHel, wixi ao6oe KONUYecTBO MJHEH M3 OJTOM 4YacTH IO NMHCHMEHHOMY 3asBIICHHUIO
IPaXkIaHCKOTO CITY’KaIlero MOTyT OBITh 3aMEHEHEI IEHEXHOW KOMIICHCALIMEH.

3.15. Brimmata JOEHEXHOITO COAEpPKAaHMS TPaXIaHCKOMY CIyXalleMy 3a IIEPHOL
e3KETOJHOTO OIUIAYMBAEMOr0 OTITYCKA MPOM3BOJIUTCS He mo3fHee yeM 3a 10 KajeHJapHBIX
JTHel 1o Hadajla yKa3aHHOro OTITyCKa.

3.16. Ilo cemelHBIM OOCTOSTEHCTBAM W HHBIM  YB&XUTENLHBEIM  TNPWYHHAM
IPaXIaHCKOMY CIyXameMmy, 0 €ro IIMCbMEHHOMY 3asBIEHHIO, II0 COIJIACOBaHHIO C
MHHHCTpOM ¢uHaHcOoB JIUMenKoi 06/1acTH MOXKET MPEeNOoCTaBIAThCS OTIyCK 6e3 COXpaHeHus
JIEHEXKHOTO COAEPIKAaHMS MPOI0JIKHTENBHOCTEIO He 6071€e 0THOTO roa ¢ COXpaHEHHEM 32 HUM
3aMeIaeMOH JOJIKHOCTH IPakJaHCKOH CITyKOBI.

['paxXIaHCKOMY —CIyXKalleMy TakKe IPEeJOCTaBlfeTcs OTHYcK 0e3  COXpaHCHHs
IEHEKHOTO CONEPXKAHHMSA B ClydasX, IpPeXyCMOTPEHHBIX 3aKOHOIATeNbCTBOM Poccuickon
depepallvin.

3.17. OT3BIB TPaXITAHCKOTO CIYXAUIEro H3 €XEerogHOro OINIauMBaeéMOro OTITYCKa
OCYIIECTBJIAETCA TONBKO C €r0 COTNIACHs M Ha OCHOBAaHWM pacnopsukeHns IlpaBurernscTsa
JIunenxoi obnactu. Hencrions3oBaHHas B CBJ3M C 3TUM YacTh €XKETOAHOTO OIIauMBaeMOro
OTITyCKa HPEeJOCTaBIAETCs 110 BEIOOPY IPAXKIAHCKOTO CIyXKallero B yIoOHOe U Hero Bpems
B TEUEHHE JTOr0 CIyXeOHOro rojia MIM NPUCOENUHAETCS K CKEroAHOMY OIIauuBaeMOMy
OTIIYCKY 3a CIeqyroIul ciayxe0nbIi ro.

3.18. HBHp@JIOCTaBHCHI/Ie €XKEeroHOoro OIIaymBacMoro OTIyCcKa B TCYCHHE IBYX JICT
noapAn 3arnpemactes.



