YIIPABJIEHHE 3ATC U APXHUBOB
JUTIEIIKOM OBJIACTH

ITPUKA3

17 nexadps 2020 roja Ne 105

OO0 yTBepk JIEHUH a]MUHHCTPATHBHOTO
permaMeHTa Tpeioc TaBIeHHsI ToCY JapCTBEHHO I
yeayru « Menosmenye 3aipocoBIpax Iam
Poccutickoii ©ejiepany My HUITUIIATLHBIMA
apxuBamu Jlurnenkoi obmactmy

B cootBereTBHE ¢ 3axkonoM Jlunerkoi#t obmacta ot 30.11.2000 Ne 117- O3 «O
HaJIeTIeHUH OPTraHOB MECTHOTO CaMOYIIPaBIIEHUS TOCYIapCTBEHHBIMH MTOTHOMOYHIMHA
Jlutienixo#i obmactu B cdepe apXMBHOTO Jellay, HOCTAHOBICHHEM & MUHHCTPAIIN
Jlunienixo#i oGuact ot 09 aprycra 2011 roga Ne 282 «O0 yrsepxaenuu [lopsjaka
paspaboTKd M YTBEPXKJACHUS aJIMHUHUCTPATUBHBLIX PEIVIAMEHTORB IIPEAOCTaBICHMS
rOCYJJapCTBEHHBIX YCIYI HCIOJHUTCILHBIMU OpraHaMH T'OCYJIapCTBCHHON BIIACcTH
Junierxoi o Onactu, [ Topsi ika poBe IeHus. YKCIICPTU3LI IIPOCSKTOB aJIMUHU CTPAaTUBHBIX
pEerilaMeHTOB  TPEJOCTABIEHUS]  TOCYJAapCTBEHHBIX  VCIYI»,  paclopsKeHHEM
aMuHACTparmu Jlumerko#t obmactrm ot 14 ampens 2009 roma No 166-p «O6
yreepxaenud [looxkenust o6 yIpaBIeHud 3allUCH aKTOB I'Pak IaHCKOI'O COCTOSHUS U
apxuBoB Jlurenkoi o6iactm»

[TIPUKA3BIBAIO:
YTBEpATh aIMUHUCTPATABHBIA perslaMeHT IIPEJOCTABICHHS TOCYIapCTBEHHO U

yeIyTH «Hernonaerne 3ampocos rpaxaad Poceuifckoit Qepeparin MyHUITUTIATBHEIMHA
apxupamu Jlumeriko#t oO1acTH» corNacHO MPHUIOKEHHIO.

Havansauk ynpaBneHus C.A. Koponesa



[Tpunoxenue
K npukazy yupasienus 3AIC wu
apxusBoB Jlunenkoi obmactu  «O0

YTBEPK ICHAN aJMUHHACTPATUBHOTO
periiaMeHTa TIpeTOC TaRIICHUS]
rocy/lapcTBeHHOH VCIIyTH
«HcmionHeHWe  3ampocoB  TpakJaH
Poccuiickoit Qe neparun
MYHUITUIATEHEIMHA apXUBaMHU

Jlnrenixoit o0macTm»
ot 17 nexadpa 2020 roqa  No 105

AIMHAHHCTPATHBHBLINA perJaMeHT
NpeI0CTABICHNS FocyIapcTBeHAoi yeayrn «cno/THeHHe 3anpocoB rpaikian
Poccniickoii @enepanmn MyHHITANATILHBIMA apxuBaMn Jlunenkoii o61actim»

Pazaea I OGumpie moJiokenns

1. IlpeaMeT peryinpoBaHNs perjiaMeHTa

l. AJMUHHCTPaTHUBHLIA periaMeHT HpejIoCTaBlIecHus IOCy AapCTBCHHON YCIYTH
«Hctosmenue 3anpocoB rpaxian  Poccuiickoin Dejepaiy  MyHUITUMIAILHLIMUA
apxuBamu Jlunerkoit oOiacTu» (Hajiee — perviaMeHT) YCTaHaBIMBacT CPOKH H
HOCJIE IO BATSIILHOCTh & IMUHUCTPATUBHLIX IIPOTeAyp (AeHcTBHMA) IPH NpeIoCTaBIeHIN
roCyAapCTBEHHOH YCIIYTH 110 UCTIOIHESHHUIO 3alpOCcOB Ipaxk Jan Poccuiickoit Oepeparniu
(raslee — TrocyJapcTBEHHAd yoJyra), IOCTYIMBIIMX B TOPOJCKHE OKpyra H
My HUIMIAIbHbIC paionsl Jlnnenkoii obmacT (Jajiee — MyHUITUIAILHDIC aPXUBLI), IIPH
UCIIOTHEHUH TOCYAapCTBEHHLIX HoJHoMOouMi Jluenkod oliacTu, nepeJaHHblX B
cooTBercTBAH ¢ 3akonoM Jlnnenkoi o6macti oT 30.11.2000 Ne 117- O3 « O najemenuun
OPTaHOB MECTHOTO CaMOVIIPABIIEHHs TOCYaPCTBEHHBIMH MOHOMOUHUSME Jlumerkoit
obmact B cdepe apXUBHOTO [ena» |, TOPAJOK B3auMOJeHCTBHSI MEXTY
MODKHOCTHRIMH ~ JIMIAMH ~ MVHHUITUIATHHBIX ~ apXMBOB M 3aIBUTEIBIMH  TIPHU
TIPeTOCTARIEHHH TOCYIapCTREHHOM YCIyTH.

2. Kpyr 3assuarenci

2. 3adBUTEIBIMH, B OTHOIICHHH KOTOPBIX IIPEJOCTABIIETCS IOCYIapCTBCHHAS
yeayra,  SBBiores  pusMUeckue,  IOpHAMYCCKHE  JIMIE,  MHIUBHIyaIbHbIC
MpeNpUHUMATENIH, OpraHbl TOCYJAapCTBEHHOM  BIAcTH, OpraHbl MECTHOTO
CaMOYTIPABIIEHNSI, VUPEXKJACHU U OpTaHM3al|s, a Takke UX IpejcTaBUTENH (jaee —
3asBUTEIIH).

3. TpeGoBanus k nopsaxky HHGpOPMUPOBAHHS 0 HIPeJOCTABICHUN
rocyJ1apcTBeHHOH YC/IyIr

3. UudopMupoBaHne o TOpsIKE U X0/Ie IPEIOCTABIEHNS TOCY JapcTBEHHO ’
VCIYTH  OCYINECTRISIETCS!  MYHUITMIIAILHBIMH ~ apXUBaMH ¢ HCTIOJIB30BAHHEM



UH(bOPMAIIMO HHO -TEJICKOMMY HUKAITUOHHBIX ceTel o0mIero 1HoJIb30BaHus, B TOM YHCJIC
cery Mureprer, Bknodas EAUMHBINA HOPTaAL TOCY JAPCTBEHHBIX U MYHUIUAIIAIBLHBIX YCIIYT
(pynxnmit) (nanee - EINY) M peruoHALHLIA HOPTAl T'OCYIAPCTBEHHBIX U
MYyHUIMIAILHLIX yeiyT Jlumenko#t obmactu (ganee — PIITY), cpeacts Tenedonnoi
CB3H, CpeJCTB MaccoBoM wuHbopMaruy, HWHGOPMAITMOHHBIX MaTepHUAOB, MyTeM
HaIpaBIeHMsI MMCHMEHHOTO OTBeTa Ha oOpallleHHe 3assBUTEN 10 ToYUTe, IPH JTHTHOM
mpueMe 3asBuTeNleif B MyHMITUIIATLHBIE apXUBEL, a Takke B 0ONacTHOM OIOJKETHOM
VIpexJeHUN « YTIOTHOMOUYEHHHH MHOTO(VHKITMOHATLHBIH TIeHTp MpeoCcTaRIeHHs
TOCYIApCTBEHHBIX M MYHHUITUIIATHHBIX VEIVT JIumernko#t o01acTi» U ero cCTPyKTYPHEIMH
110 ipasaesicHusiMU (jranee - YMOIL).

4. Uudopmanmo o MecTe HaxoXjeHUS U Ipaduke paboThl MyHHIIMIIAILHBIX
ApPXUBOB, IPEJOCTABIBIIONMX T['OCYIAPCTBCHHYIO VCIyIy, o0OpalllecHue B KOTOpPHIC
HEOOXOMMO U1 LOJIYYCHUS TOCYJIapCTBEHHOH VCIyrd, clipaBouHbIe Telle(oHbl
MYHUITMIIAIBHBIX apXUBOB, VYAaCTBYIOIIMX B IIPEJOCTABICHUU T'OCYAapCTBEHHON
VCIIYTH, aapec MeKTPoHHOH mouTH U (1K) hopMax oOpaTHOM CBI3H, MOKHO TTOTYIUTH
Ha odumatsHoM calite ymparmenus 3AI'C u apxupo Jlumenko#t o0jactu
(http//www.uzags.com), Ha calftax MYHMIMIAILHOTO o0Opa3oBaHUS B CETH
«HTEepHETY, Ha PINI'Y (https://pgu.admlr.lipetsk.ru), Ha EITY
(http//www.gosuslugiru) u B mnpopManuonnoll cucreme «PernonaabHblil peectp
rocy JapCTBEHHBIX W MYHHIIMIIAILHBIX yeIyr» (fJaiee - PPITY), YMOI],

5. HudopmupoBanue O HOpSAKE IPEAOCTABICHUS I'OCYIapCTBCHHOH YCIyru
OCYILECTBIBIETCH:

na EITT'Y http//www.gosuslugiru;

Ha PIII'Y http://pgu.admlr lipetsk.ru;

Ha caliTax MyHHITUIATHHBIX 0Opa3oBaHmii;

Ha  calite lepaBJ'IeHI/I}I 3AIC  u apxupoB Jlumerxo#t  oOxacTm
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LEHTS Lo

Ha catite YM(I)L[ hitpsiiunmicdsay
Ha MHGOPMAIMOHHIOM CTEH/IC B IIOMENICHUN MY HUITMIIATILHOTO apXUBa;
110 TerIehOHy MYHUAIUAIIAILHBIX apXUBOB.

WY

6. Ha EIITY, PIDY, YMOIl, odunmmambHbXx caidtax MyHHIMIAILHOTO
oOpazoBaHMs W Ha WHGOPMAITMOHHBIX CTEHjaX B MOMEIEHWH MYHHITUIIATLHBIX
apxXWBOB paszmerriaercsd HHpopManusi O MpejoCcTaBIeHHH TOCYapCTBEHHOR yelIyTH
CIETYIOIETO CO e KaHuUs:

- MECTO Haxoxk ieHue, rpaduk padboTHl, Tpaduk Mpuema moceruteneit, TemnedoHsl,
ajipec >IeKTPOHHOHN MOUTH MyHHUITUIIATTHHBIX apXHUBOB;

- TepedyeHh  HOPMATHUBHBIX  IIPaBOBBIX  aKTOB,  PErJIAMEHTHPYIONTAX
LIPEJOCTABICHUE TOCY1apCTBEHHON YCIIYIH;

- UCYEPIILIBAIOIHY IlepedeHb JOKYMEHTOB, HEOOXOMUMBIX JUJIL IIPE10C TaBICHUS]
IOCYAapeTBEHHOH yeuyry, TpedoBaHus K OGOPMICHHIO YKa3aHHBIX JOKYMEHTOB, 4
TAKKE IlIepeYeHb JOKYMEHTOB, KOTOPBIC 3asBHTElbL BIpaBe IPEACTaBUTH 110
coOCTBEeHHOH MHUITHATHRE,

- KpyT 3asiBUTENeH;

- CPOK TPEIOCTaBIeHUS TOCY JApCTREHHOH VCIIyTH,

- pe3yIpTaThl  TPEJOCTaBIEHHUST TOCYJapCTBEHHOM  VCIYIH,  TOPSJIOK
NpeJCTaRIeHus]  JOKYMEHTa,  SIBIMIOMETOCS  Pe3ylIbTaToM  IIpeOCTaBIeHMUs
I'OCYAapCTBEHHOH yeIyIy;



- MCUEPIILIBAIOMIUHA 1IepeueHb OCHOBAHUN ULl IPUOCTAHOBICHMS WM OTKA3a B
LPEIOCTABICHUN IOCY IaPCTBEHHOH YCIIYIH,

- 0 IpaBe 3adBUTE Ha jgocyjeOHoe (BHecyaeOHoe) obxkanoBanue jcicTBuit
(OezyieficTBUS) U pelleHUH, IPUHATHIX (OCYIIECTBIBIEMBIX) B XOJ€ LPe0CTaBICHUS
TOCYIapCTBEHHOH VCIIYTH,

- dopmbl  zasgpreHui, oOpaszmbl WX 3aMoJHeHWs, (POpPMBI  YBeJIOMIIEHHH,
UCTIONIb3YEMBIe TP NPeIOCTABICHUH TOCY IapCTREHHON YeIyTH.

llpu m3Mmenennu wHGOPMAIUH 110 TIPETOCTABIEHUIO TOCYAAPCTBEHHOM YCIyTH
OCVITIECTRIBIETCSI ee TIEPHO Tuieckoe 0OHOBIEHHE.

Muadopmammsas wma  EID'Y, PIOY, VYMOI, odummamabix cablitax
MyHUIMIATLHOTO oOpazopanus, yipasienus 3AL'C u apxusoB Jlutienkoi odiactu o
HOPAJKEe M CPOKax HpeJOCTABICHUS I'OCYIAPCTBEHHON YCIyIrH lIpejocTaBisiercs
3asBUTEIIO OECINIATHO.

JocTyl K nHGOpMaIK 0 CPOKAX U IO JKE LIPEJOCTABICHUS TOCY IapCTBEHHO
VCIIYTH OCYIIECTRIIIETCsI 03 BRITIOTHEHUS 3assBUTeNleM KakuxX-Tbdo TpedoBaHuii, B ToM
ypcite 0e3 WCIONb30BaHMA MPOTPaMMHOTO oOecTieueHus], YCTaHOBKa KOTOPOTO Ha
TEXHUUECKHUE CpeJICTBa 3asBUTEN TpeOyeT 3aKMOUueHMs] JUIEH3NOHHOTO WM WHOTO
COTIANIeHHS c paBooOIaaTeneM MPOTPaMMHOTO oOecreTeHns,
Lpe[yCMaTpUBAIONICIO B3UMAHUE IUIAThI, PErHCTPAIUIO WM aBTOPU3AIMIO 3aBUTEIL
WY 1IPEJOCTABICHUE UM 1ICPCOHAIbHBIX JAHHBIX.

7. OcHOBHBIMU TpeOOBaHUSIMU K HHPOPMUPOBAHUIO 3a5BUTEIICH O
I'OCY JApCTBEHHOH yCIyTe SBIBIIOTCS:

- AKTYAJIbHOCTh, CBOEBPEMECHHOCTD, JOCTYIIHOCTD U HOJIHOTa HHGOPpMAIIMY,

- YETKOCTh U3JIOKCHUSI MaTepHalla.

8. Ilpu kOHCYJILTUPOBAHUU 110 TesehOHY U IIPU JIMTHOM OOpaIllecHUN 3a1BUTEI
CIIEITHATHIC THI MY HUITATIATTHL HEIX apXUBOB 0 IPOOHO U B BEKIHMBOM (KoppekTHO1T) hopme
UHGPOPMUPYIOT 0OpaTUBIUXCS TI0 WHTEPECVIONWM HX BomlpocaM. KoHcymbTarus 1o
TenedoHy JODKHA HAUMHATHCS ¢ HMHGPOPMAIUKM O HANMEHOBAHMHM MYHHIUMAILHOTO
apxuBa, (QaMWIAK, WMEHH, OTYeCTBa W JIOJDKHOCTH CHeNHATHCTa, NPHUHIBIIETO
TenehoHHBII 3BOHOK.

9. Ilpu HEBO3MOMKHOCTH CIICHUATUCTOB, LIPUHSBIIMX 3BOHOK, CAMOCTOSTEIILHO
OTBETUTh Ha TOCTaRI€HHBIE BOMPOCH], TeNneOoHHBEIH 3BOHOK JOMKEH OBIThH
niepeajipecoBaH (MlepeRe/ieH) Ha PYKOBOJUTENS] MYHHITUIATHHBIX apXHUBOB, WIH Ke
oOpaTUBIIEMyCsl TPaXJTaHUHY JOLKeH OBITh cooOmmeH TenedoHHBIH HoMep, IO
KOTOPOMY MOKHO TOIYUHUTH Heo OX0 TIMYIO HHMOPMAITHIO.

10. 3asBureid, UPEJCTABUBIINC B MYHUIMIAILHBIC apPXHUBBI 3allpOCHI, B
00s13aTeIILHOM HOPSLIKE HHOOPMHUPYIOTCS CLICHUAINCTAMU:

- 0 HOPSAAKE U OCHOBAHUSX 1IPEAOCTABICHUS YCIYTH,

- 0 IPUOCTAHOBIICHUH 1IPEIOCTABICHUS YCIIYTH,

- 00 oTKa3e B IPEJOCTABICHUH YCIYIH,

- 0 CPOKe UCTIONHEHUS YCIYTH U BO3MOKHOCTH TIOJYUEHHS OTBETA.

11. B moboe Bpems, ¢ MOMeHTa NpHUeMa 3asBIeHHUS, 3asBUTEh NMeeT TIPaBo Ha
MOJIydeHHe CBEJIEHHH ©  TPOXOXJIEHHH TPONEAyp IO  IPETOCTABICHHIO
TOCYJIapCTBEHHON YCIyTM MYHHITMIATHHBIMU apXUBaMH TPU TIOMOINMH TeledoHa,
MOCPEeICTBOM IIHMCHMEHHOTO W IJIMYHOTO oOpalleHus, 1o 3IeKTPOHHOH MouTe.
3asBHTENIO TIPEJOCTABISIIOTCS CBEJEHHMST O TOM, Ha KakOM »5Tale (B Ipoliecce



BBHITIOJTHEHUST KaXkA0H aJMAHHACTPATUBHOM MpOIelyphl) HaXoUTCS IIpe ICTaBICHHBIN
UM 3aIpoc.

Paszpen II. Cranaapr npeaocraBieHus rocylapcTBeHHOM YC YT H

4. HaumenoBanue rocyiapctBeHHOH YC/IYIH

12. T'ocymapcTBeHHas yciyra — HCIOJHEHHE 3allpocOB T'pakjaH Poccuifckoi
Detepalii MyHUITUNIATHHBIME apXuBaMu Jlumerkoit obmacTy.

5. HamMeHoBaHHe opraHa, npe1ocTABISIOULYIO FOCYIAPCTBEHHYIO YCJIYIY

13. T'ocymapcTBeHHas yciayra IpejocTaBIsieTcss MYHHITHIIAILHBIMA apXHBaMU
Jlunenxoit obmacTH.

14. CornacHo nyHKTY 3 yacTh | craten 7 QefepanbHOTO 3aK0HA OT 27 HIONS
2010 roma Ne 210-03 «OO0 opranmsaiyu TMpeOCTARICHUS TOCYIAPCTBEHHBIX W
MYHHMITUIIATBHBIX YeIyT»  (fanee — DejeparlbHBIA 3aKOH) MYHHITAIIAEHBIE apXHUBHL,
YM®I ] He BupaBe TpeOoBaTh OT 3aBUTENS OCVITIECTRIEHUS TeHcTBUH, B TOM UHCIe
COTTIacOBaHNH, Heo OX0 TUMBIX /TSI TOJTYUeHHS TOCY IapCTBEHHOH! YCIIyTH U CBA3a HHBIX ©
oOpallieHreM B HHbIE TOCYIapCTBEHHBIE OPTaHbl, OPTaHBl MECTHOTO CaMOYIIPaRIeHUs,
OpTaHW3allii, 3a HWCKIIOUEHHEM TIOJIyUEeHHS YCIyI M TOJIyIeHHS JOKYMEHTOB H
uHpOpMaIH, BKIIOUYEHHBIX B | lepedeHsb yeayr, KOTOphle SBISTIOTCS HEOOXOAUMbIMU U
o0s13aTelIbHPIME  JUIST TIPEJIOCTaBIEHUsT TOCY/IAPCTBEHHBIX YCIYT, VTBEpXAeHHBIH
MIOCTAaHOBIEHHUEM aMUHUCTparuu Jlumnenkoit obmact ot 23 HosOps 2011 roga Ne 414
«O06 ytBepxmeHnn llepedns yelyr, KOTOpHE SBISIIOTCS HEOOXOJUMBIMH U
o0s13aTeIbHBIMHE [T TIPeIOCTaBIeH S UCIIOTHUTEILHEIMHA OpTaHaMH ToCyapcTBeHHOH
BractH Jlumerko#t oOmacTH rocyMapcTBEHHBIX VCIYT W IPETOCTaRIIOTCS
OpTaHU3aIMSIMHF, YIaCTBYIONMMH B IIPEIOCTABIEHHN I'OCYAapCTRBEHHBIX YOIy .

6. Omcanne pe3yabTATA NPETOCTABICHHIS FOCY/IAPCTBEHHOH YCIYIH

15. PesympraToMm mpeocTaBIEHHs TOCYaPCTBEHHON YCIVTH SBISTIOTCS

- apXWBHAs CIIPABKA,

- apXUBHAA BLIIIUCKA,

- apXUBHAs KOIIMA,

- 0TBeT 00 OTCYTCTBHU 3allpallliBACMBIX CBEICHUH,

- peKoMeH1alus O JalbHEHIIIX 1y TAX [IOUCcKa HeoOXo 1Mol nndopmaruy,

- HTHPOPMALMOHHOE 1IHCHMO,

- YBeJOMJICHHE O HAlIpaBIIEHUH COOTBETCTBYIOMIEIO 3alpOca Ha UCIIOIHEHHUE 10
MIPUHA,/[IEKHOCTH B JIPYTHE OPTaHbl H OPraHA3aIlvN.

PesympTar mpejiocTaBleHHs TOCYapcTBEHHOHN YCIyTH 1o BHIOOPY 3asiBUTENS
MOXeT OBITh TIpejicTarleH B opMe JNOKyMeHTa Ha OyMaKHOM HOCHTElNE, a TaKke B
dopMe  HIEKTPOHHOTO  JOKYMEHTa, VBEJOMIEHUS O TPHUHATOM  pelieHHH,
IO MMCAHHBIME ~ YIIOTHOMOYEHHBIMH ~ JIOJDKHOCTHBIMH  JIMITAMHA  MYHHITHIIATHHBIX
apXHUBOB ¢ MCIIONH30BAaHUEM YCHIEHHOH KBaTM(PUITMPOBAHHOM IIeKTPOHHON 110 IITHCH.



7. Cpox npegocraB/ieHHs roCy1aApCTBEHHOH YC/IYTH

16. 3ampochkl 3asBHTENEH, NOCTYIMBIHME B MYHHIUIAIbHBIE AapXUBBL,
TIO Tpa3IeJsIIoTC s Ha:

- 3allpOChl COIMAIBHO-IIPABOBOIO XapakTepa — 3allpochl, CBI3aHHBIE C
COIUAILHOM 3aIMTON I'pask IaH, pelycMaTpuBaloe ux neHcuonnoe odecieuenue, a
TAKKE IIOJIYYEHHE JIBIOT M KOMIICHCAIIMA B COOTBETCTBUM C 3aKOHOIATEILCTBOM
Poccuiickoit Depepaniid ¥ MeXyHapOIHbIMH  0Osi3aTeli-cTBaMu  Poccufickoi
Qe iepanyy;

- TEeMaTHIECKHe 3alpOChl — 3alpoCcHl O TpeIoCTaBIEHIH apXUBHO I mHpopMarmm
o oTIpe/ielieHHo it mpodiaeMe, TeMe, coOBITHIO, (haKTy.

17. Ha 0e3ro3me3tHOM 0cHOBE MYHHUITUIIATLHEIMH apXUBAMHU UCTIOTHSIOTCS:

- 3aIPOCHI COITAATLHO-TIPABOBOTO Xapakrepa — B TeueHue 30 KalleHJapHbIX JTHEH
CO JIHS PETUCTPAITAH 3alpoca.

- TEMAaTHU4YeCKUE 3allpOChl OPraHoB TOCYAAPCTBEHHOH BIACTH W MECTHOTO
CaMOYUPABICHUS, HAIIPABIBIEMBIE B IEJSX HUCIOJIHEHWS HUMH CBOUX IIOJHOMOYHH, — B
HOPAAKE U B CPOKH, YCTAHOBJICHHBIC 3aKoHOAaTeIbcTBOM Poccuiickoit Degeparuu,
100 B COTIIACOBAHILIC ¢ HUMH CPOKH.

18. Ha Bosme3gHOH OCHOBE HCHOJHSIOTCH  TEMaTHUCCKUE — 3alpoChl,
MOCTYIHMBITHE OT IOpUAWMIECKUX W (PU3MUECKUX JHIl. |eMaTHIeckHe 3alpoch
HACTIOJIHSIOTCS HA OCHOBAHHH JIOTOBOPOB BO3ME3/HOTO OKa3aHHUS YCIYT.

19. 3ampochl, MpUCIaHHBIE IO AIEKTPOHHOH MOYTe, paccMaTPUBAIOTCS B 00TTEM
MO PS JIKE.

20. OcHoBaHHE [UISI TPHOCTAHOBJIEHHS MPENOCTABIEHHS TI'OCYAapCTBEHHOHN
YCIIyTH OTCYTCTBYIOT.

8. HopmaTuBHBIE IIPABOBBIC AKTBI, Per Y IHPYIOLIE
npelocTaB/IcHIe IOCYAAPCTBCHHOH YCIYI' |

21. Ilepeuens HopMaTUBHBIX IIPaBOBBIX AKTOB, PEIYIUPYIOIINX IIPEI0CTaBICHNe
IrOCYJApCTBEHHOH  yeiayrd (¢ yKazaHWeM KX PEKBH3UTOB M HCTOYHHKOB
onybimkoBanus), pasMenie Ha odunuabnoM caiite yupasienus 3AI'C u apxuBon
Jluneniko#f oGmactm mo ajpecy httpy/www.uzags.com, o¢uIHATEHBIX caifrax
MyHUITUTIAThHOTO oOpazoBanus, Ha PLII'Y (https//pgu.admir.lipetsk.ru), ma EII'Y
(http//www.gosuslugi.ru) 1 B uHpopManMmoHHOH cucTeMe «PerHoHaNBHBIH peecTp
rocyJIapCTBEHHBIX U MyHHITHIIAJILHBIX yeIyT» (jlaee - PPLY),

9. HUcuepubiBaoumii nepeyeHb J0KYMEHTOB, HE0GX0IHMBIX
B COOTBETCTBHH ¢ HOPMATHBHBLIMH IPABOBBIMH AKTAMH 1151
HpeJoCTABICHUS FOCYIAPCTBEHHOH YCJIYTH H YC/IYT, KOTOpPbIE
SIBJISIIOTCSI HEOOXO0TAMBIMHA H 0013ATeTHLHBIMHE JIJIsI IPe/ 10 CTABJIC HISI
rocyIapcTBeHHOI YCIYTH, O/ TERATIIX MTPE/IC TABJICHHIO 3AIBHTE/IEM, CTI0COOBI HX
MOJIYIeHIA 3asiIBATE/IEM, B TOM YHCJIE B WICKTPOHHOH (popMe, MOPST0OK HX
npe/icTABICHAA

22, OcHOBaHWEM I IPEJOCTABICHHS I'OCYIApPCTBEHHON YCIYIM SBIIOTCH
3alpOCHI 38 BUTEIIEH, IOCTYIUBIIIE B MYHUITUIIAIbHbBIC aPXUBLI B IMCbMEHHOH (opme



10 110U TE, 110 BIICKTPOHHOH oy Te, 110 (hakcy, 1IPU JIMIHOM O0pAaIeHUH, B SJICKTPOHHON
dopme gepes EITY (Ipmioxenue).

23. B 3zanpoce JI0JDKHBL ObITh YKa3aHbI:

- CBeJeHMH O 3asBUICNe: (paMWMH, MM M OTYECTBO (lIOCJEJHEee — IIPU
HATAIHH);

- IOUTORHIH U (MJIH) >JIEKTPOHHBIH aipec 3asBUTE, KOHTaKTHHIE TeleoHb (IIpu
HATAIHH);

- HMHTEpeCVIONMe 3asiBUTENs] TeMa, BoIpoc, coOBITHe, ¢akT, CBeJeHHsS U
XPOHOJIOTHUECKHUE PaMKH 3aTipalBaeMo it HHpopMaIii,

- (dopma noidyueHus 3agBureleM HHGOpManuu (MHGOPMAITHOHHOE IHCHMO,
apXUBHAS CIIPaBKa, ApXWUBHAS BBHIIIUCKA, APXUBHBIE KOIIUK);

- JIM4HAasl 1O ALIKCH 3asBUTEIS LIPH 1101a4e 3alpoca Ha OyMaKHOM HOCHTEIIE,

- Jara.

B zaupoce MoryT ObIThb yKa3aHbl WHBIC CBEACHUH, HEOOXOJUMBIC [UIL €ro
UCTIOJHEHHSI, TaK’Ke MOTYT OBITH TIPIIOKEHBI KOTIHH TOKYMEHTOB, CBI3aHHBIE ¢ TeMoi
3amnpoca.

24. Jlas wmctpeboBaHUS CBefeHUM, coJiepKallluX MepcoHalbHBIE JTaHHBIE O
TPEThUX JHIAX, JOIOITHUTEIHHO TPEJCTABISIIOTCS JOKYMEHTHI, IIOJATBEP . IArOIHe
MOJTHOMOYHUST  3assBUTENS, IIPeyCMOTPEHHBIE 3aKOHOJATeIbcTBOM  Poccuifckoit
Qe iepanun.

25. JlaHHBIH TIepedeHb SIBISIETCS HCHUEPIBIBAIOIAM M HE IPeJIoaraer
MeKBeTOMCTBEHHOTO MH(MOPMAITHOHHOTO B3auMO JieHe TR

26. Yemyra MoXeT IpeJocTaBIAThCS B AlekTpoHHOH hopme.

llpu obpamennu B 31ekTpoHHOH QopMe 3a TONVIEeHHEM TOCYAapcTBEeHHOH
VCIIYI'M 3asBJICHUC M KaXJIbld IHpuiaraeMbli K HeMy JOKYMEHT JOJDKHbBI ObITh
110 JIIIC aHbI IIPOCTOM HJIEKTPOHHOH 110 JIITAC BO, mdo VCHJIEHHOH
HeKBM(UITUPOBAHHO 1 DIIEKTPOHHON IO ATINCHIO, b0 VCHJIEHHOH
KBaIM(UITUPOBAHHOHN 3JICKTPOHHO 110 JIIMCHIO I'PaX JaHUHA.

IIpu >TOM yCWICHHAS IIOIIMCh AODKHA OBITH CO3JaHa JIMIIOM, KOTOpOE B
COOTBETCTBUH ¢ (elepalbHBIMU 3aKOHAMH W W3JaHHBIMH B COOTBETCTBUHM C HUMH
HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH HaJIeleHO TIOJTHOMOUYMSIMH Ha CO3JaHue M
110 IIIMCAHHE IIPIIAraeMbIX K 3asiBJICHHIO JOKYMEHTOB.

IIpn mojaue 3asgpBieHUS HENOCPEACTBEHHO B MYHUIHUIIAILHBIE APXHUBBI, UM
obeclieuuBacTCs M3IOTORICHUE KOIMH JOKYMEHTOB, LIPE/ICTABICHHBIX 3asBUTEICM, B
MOMEHT NPUHATHS 3asiBlIeHus. | locie H3roTOBIeHNsT KoM JOKYMEHTOB IO NTMHHUKA
BO3BPAITAIOTCS] 3asIBUTEITIO.

llpu HanpaBneHUW 3asBIEHWS 3aKa3HBIM IIOUYTOBBIM  OTIPABIEHHEM C
VBeIOMIICHHEM O BPYIEHWH NpWIaraeMble KOIIHH TOKYMEHTOB JOKHBI OBIThH 3aBepPEeHBI
HOTApWAIBHO WIM OpTaHaMH, BBIJABINHMHU JaHHBIE JOKYMEHTH B YCTaHOBIEHHOM
O P JIKE.

10. McuepnbiBaomyii nepevenb JOKYMeHTOB, HE00 X0 THMbBIX
B COOTBETCTBHH ¢ HOPMATHBHLIMH NPABOBBIMH AKTAMH /1151
MpeT0CTABICHHAS MOCYIAPCTBEHHOI YCIIYTH, KOTOPbIe HAXOISITCS
B pACTIOPSEREeHAN HCTIOJTHATEIHHBIX OPraHoB rocy/IapcTBeHHOH BJIacTH
JInmenkoi 06/ 1acTH, HHBIX 0PraHOB H O PraHU3AIMI H KOTOPbIE 3asIBHTE/TH BIPABe
NMPeICTABATE, A TAKIKE CMOCO0BI HX MOJTYUeHHS 3AIBATEISIMH, B TOM 4Hc.Ie B
IeKTPoHHOIT dopme, MOPITOK X MPeICTABICHHS



27. JIoKyMEHTBI, Heo OX0 IUMbIE [ 1IPEIOCTaBICHUS I'OCY JaPCTBEHHO ! eIy Iy,
IO JUIEKAIIMX TIOJIYYECHHIO IOCPEACTBOM MEKBEIOMCTBEHHOI'O B3auUMOJIeHCTBUS He
IIPEAYCMOTPEHBDL.

11. Ykazanue Ha 3anper TpedoBaTh 0T 3asBUTE/IA

28. 3Bamperaercs peboBaTh OT 3asIBUTEILS:

IpeJAOCTABICHUS JOKYMEHTOB M UHPOPMAIIMU WIM OCYIICCTRICHUS ACHCTBHM,
IIPE/JCTABIICHUE WM OCYIIECTBICHHE KOTOPBIX HE INPEIyCMOTPEHO HOPMATHBHLIMHU
MPABOBBIMH aKTaMH, PETYIUPYIOMMMU OTHOITIEHUSI, BO3HHKAIONHE B CBI3H C
IIpeIoCTaBIeHHEM TOCY JAPCTBEHHOH YCIIVTH,

Tpe/ICTaRIeHus] JTOKYMEHTOB W WH(OPMAITUH, KOTOpPhlE B COOTBETCTBHH C
HOPMATHBHBIMH TIPaBOBBIMHU akTaMu Poccuiickoit dejpepariuy, HOPMaTHBHBIMHU
IpaBoBEIME akTaMu Jlumteriko#f o 61acTH HaXo SITCS B pacTioPsKEHUH UCTIOTHUTETLHBIX
OpPraHoB TocyjgapcTBeHHON Biractu  Jlunenkod  oGiacTu, NPeJoCTaBIBIIONX
roCyJJapCTBEHHYIO YCIYIY, HHBIX TI'OCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CAMOVIIPABIICHUS W (W) IOJBCJOMCTBEHHBIX  HCIOJHHUICIBHLIM — OpraHaM
rocyjaapctsennoi piuacTu Jlunenkoi obmacTu U opramaM MECTHOT'O CaMOYIIPaBICHUs
OpraHu3alMi,  y4acTBYIOIIUX B  IPEAOCTARICHUM  T'OCYIAPCTBCHHBIX WA
MYHHUITAIATHHBIX VCIIYT, 34 HCKIIOUEHHEM JTOKYMEHTOB, VKa3aHHBIX B 4acTH 6 CTaThH 7
OenepambHoro 3akoHa oT 27 woms 2010 roma Ne 210-03 «OO0 opranmszariu
MIPEOCTABIEHHSI TOCYIaPCTBEHHBIX U MYHHUITHIIATHHBIX YCIIyT»

Mpe/cTaRlIeHus]  JOKYMEHTOB W HHpopMaruu, OTCYTCTBHE U (WIH)
HCJIOCTOBEPHOCTL KOTOPBIX HE YKa3bIBAMCh IIPHU IIEPBOHAYAILHOM OTKa3e B IIpHUEME
JAOKYMEHTOB, HEOOXO JUMBIX JUBL HPESAOCTABIICHUI TOCYIaPCTBEHHON YCIIyTH, MO0 B
LPEJOCTABICHAM  TOCYJApCTBCHHON  yCJIyrM, 3a  UCKIIOUCHHEM  CJIy4acs,
IIPEyCMOTPEHHBIX IyYHKTOM 4 yacth 1 craren 7 DejepalbHOTO 3aKoHA OT 27 HIOI
2010 roga Ne 210-@3 «O06 opranuzaly NPeJOCTaBICHUS TI'OCYIAapPCTBCHHLIX H
MYHUITATIATHHBIX YCIYTY .

12. HcuepnbiBaronpii nepeveHb 0CHOBAHMI /ISl 0TKA3A B IIpHeMe
JOKYMEHTOB, He00 X0/ IMMBIX JIJI IIPeJ0CTAB/ICHU I0CYIAPCTBEHHOI yeayru

29. OcHoBaHMEM UL OTKa3a 3asBUTEIIO B IIPHEME JOKYMEHTOB, HEOOXO0 JUMBIX
JUISL IIPeOCTaBICHHS 1OCY JAPCTBCHHON YCIIYIH, ABILICTCS:

IIPH TIPeIOCTaBIeHNH JOKYMEHTOB Ha OyMaKHBIX HOCHUTEISIX:

- IpejicTaBIeHUE HEMOJIHBIX CBEJICHUH U TOKYMEHTOB, YKa3aHHBIX B IIVHKTax 22-
24 periaMeHTa;

- HECOOTBETCTBHE IPE/ICTARIEHHBIX JIOKYMEHTOR TPeOOBAHUSIM, TIPE/TbSIBISIEMBIM
K UX 0(popMIIEHHIO,

- HaJIM4KE B JOKYMEHTAX LIPUIIMCOK, 3a4EPKHYTHIX CJIOB, UCIIPABICHUH, a Takxke
JOKYMEHTOB,  HCIOJHEHHBIX  KapaHJamoM,  JOKYMEHTOB ¢  CEpPbE3HbIMU
LIOBPEXK ACHIAMHY, He [I03BOJBIIOIIMHU O JHO3HATHO UCTOJIKOBATL UX COJAEPIKAHUE,

LIPU LIPEJCTABICHUN JOKYMEHTOB B BIICKTPOHHOH dopme:



- LIPEICTABICHUE HEIIOIHBIX CBEJICHUM U JJOKYMEHTOB, VKa3aHHOTO B IIYHKTax 22-
24 periiaMeHTa;

- HOJIIIMCAHUE JOKYMECHTOB HECOOTBETCTBYIOIMMHU 3JICKTPOHHBIMU 110 AIIUC MU,

- HeJeHCTBUTCIBLHBIH cTarye cepTUhUKATOB 3ICKIPOHHBIX LIOJIMced Ha
TOKyMEHTaXx,

- HeTIO JTTMHHOCTE 3JIEKTPOHHBIX MO ITHceH TOKYMEHTOR;

- OTCYTCTBHUE HJIEKTPOHHOU TIOITHCH;

- HEKOPpEeKTHOE€ 3alolIHeHHEe JAHHBIX D3IeKTpPOHHOM QopMBl  3asgBieHUs
(HezamoJIHeHHe 00sI3aTeNbHBIX MMoJleli B 3asBIeHUH, 3alloHEeHHe ToJeit 3asBIeHus ¢
ommMOKaMH),

- HAJIMYME B 2JICKTPOHHBIX JOKYMCHTAX H3bSHOB, KOTOPbIC HE LIO3BOJLIIOT
OJJHO3HAYHO UCTOJIKOBATH UX COJCPKAHUC.

13. HcuepnbiBaonmii nepevyeHb 0CHOBAHUI /IS HPHOCTAHOB/IC HUS
IIH 0TKA3a B NMPETOCTABICHHHA TOCYIAPCTBEHAOI YCayru

30. T'ocymapcTBeHHast yeiyra He MOKeT OBITh IIpeJioCTaBlleHa B CJeyIOITHX
CIyIasX:

- €CJIM 3AIIPOC 3aABUTEILI HE COIePKUT (haMIIINK, HMEHH, OTUEeCTBA (II0CIIe/IHeE —
LIpY HAIMYUH), IOITOBOTO ajpeca U (WIH) 2IICKTPOHHOTO ajpeca 3asiBUTeI

- eclld B 3alpoce 3asiBHTEIL OTCYTCTBYIOT HCOOXOMMBIC CBEICHUS UL
LPOBEICHUS IIOUCKOBOH paboThI;

- €CJIM 3AIIPOC 3aBUTEII HE 1101 1acTCsl IPOYTCHHIO, OTBET Ha 3alIpOC HE J1acTCs U
OH HE TIOJUIeRHUT PACCMOTPEHHIO, 0 HUeM coo0ImaeTcs TpakJaHWHY, HallpaBUBITIEMY
3ampoc, ecIr ero (haMIIHs W OITOBBIN ajipec Mo IIaloTes IPOUTEHHIO,

- €CIIM OTBET II0 CYIIECTBY MMOCTaBIEHHOTO B HEM BOIpoca He MOKeT OBITh JaH
0e3 pasrmameHHs] CBeJIeHHM, COCTaBISIOIMUX TOCYJAPCTBEHHYIO WIM HHYIO
oxpamseMylo  QegepaTbHBIM  3aKOHOM TaliHy. 3agBurtemio cooOrmaercss o
HEBOBMOXKHOCTH J[aTh OTBET II0 CYIIECTBY HOCTABICHHOIO B HEM BOIIPOCA B CBII3H C
HEJOIYCTUMOCTBIO PasIAIlCHs YKa3aHHBIX CBeAcHUMM. YkasaHHas uHpopMarms
MOJKeT OBITH IPEJOCTABICHA TOJILKO I[PH HAIMYHUH Y 3asiBUTS JOKYMCHTAIBHO
IO ITBEPSK/ICHHBIX IIPaB Ha IOJyYEHHE CBEJCHUMN, COJEp:KalX TOCY/apcTBeHHYIO
TaltHy # (W11) KOH(UISHTHATHHYIO HHPOPMATTHIO;

- eclld B 3alpoce COJEPKUTCS BOLPOC, HA KOTOPBIM 3asSBUTEIIO paHee
MHOTOKPATHO JABAIHCH [IFCbMEHHBIC OTBETHI 110 CYIIECTBY, U IIPY 3TOM HE IPHBO IS TCSL
HOBBIC JOBOJBI WK 00cTOsATeNbeTBA. PyKOBOINTEN MYHHUITMIIATBHBIX ApXUBOB W
VIIOJIHOMOYEHHOE HA TO JIMIO BIpaBe NPUHATL pelieHue O Oe30CHOBATEILHOCTH
OUepeTHOTO 3arpoca U MPeKpaIieHnd epelicKH 110 TaHHOMY BOIIPOCY TPH YCIOBHH,
9YTO YKa3aHHBIH 3alpoc U paHee HallpaBIsIeMble 3allpOCHl HAPABIBLINCH B OTHH U TOT
’Ke€ TOCYIapCTBEHHBIH OpraH, OpraH MeCcTHOTO CaMOYIIPaBICHHS HITH O THOMY U TOMY ke
TOKHOCTHOMY JHIY. O JaHHOM peleHHH YBeJOMIBIETCS 3asiBUTeNh, HAllPaBHBITIHI
oOparreHue;

- €CJIM B 3aIIPOCE CO AepPIKATCs HEICH3Y PHBIC MO0 0CKOPOUTEILHBIC BRIPAKCHI,
VIPO3BL JKHU3HHU, 3J0POBBIO U MMYIIECTBY JOJDKHOCTHOIO JIMIA, & TAKXKE WICHOB €r0
ceMbd. JIOJDKHOCTHOE JIMIO BIpaBe OCTaBUTH 3alpoc 0Oe3 oTBeTa 10 CYTH
HOCTABICHHBIX B HEM BOIPOCOB H COOOIMUTH 3asBHUTCIIO, HAIPABUBIIEMY €ro, O
HEJIOIIyCTUMOCTH 3JI0YIOTpeOICHUS IIPaBOM;



- OTCYTCTBHC VY 3aABHTCIEI HOKYMCHTOB, IIOATBCPKIAKOOIUX CI'e IIOJIHOMOYHA
BBICTYIIaTh OT HMCHH TPCTHHX JIMII.

- IpCACTaB/ICHHUC 3ajiBHTCICM HOKYMCHTOB, COJACDKAIIKAX HCIAOCTOBCPHBIC
CBCACINIA,

- HECOOTBECTCTBHEC 3adBHTCIE YCJIOBHAM, YCTAHOBIICHHBIM IIYHKTOM 2 HaCcTOAICTO
AIMUHUCTPATHBHOTO PEIIlaMEHTa.

14. Tlepeyuens YCIyr, KOTOPbIe SBJISTIOTCSI HE00X0TAMBIMHA
H 00513aTETLHBIMH /1T TIPEOCTARICHNAN TOCYIAPCTBEHHOI YCIYI |,
B TOM 4YHc/Ie CBe¢/IeHHS 0 JOKYMEHTe (NOKYMEHTAX), BbIIaBaeMOM (BbL1aBaeMbIX)
OPraHH3ANUAMH, Y4ACTBYIOIIWIMH B IIPEJ0CTABJICHHN I'0 CYJAPCTBEHHOH YCJIYTH

31. Yeuyru, KOTOpble SBIBIIOTCS HEOOXOIMMBIMU W 00M3aTelLHBIMU I
IPEJOCTABICHUS TOCY JAPCTBCHHONM YCIYIW, B TOM YHCJE CBEJCHUI O MOKYMCHTC
(TOKYMEHTax), BBIJJaBaeMOM (BBIJIABAEMBIX) OpraHU3aIMsSIMH, YYacTBYIONUMH B
MIPEOCTABIEHHH TOCY/IapCTBEHHOH YCIYTH He TIPeTyCMOTPEHBL.

15. Ilopsinoxk, pa3Mep W 0CHOBAHAS B3AMAHNSI NOCYIAPCTBCHHOH MOTILTHABI WA
HHOH IVIATBI, B3HMAEMOH 3a IIpelocTaB/IeHHE I'OCY1APCTBEHHOH YC/IYT H

32. HenosxeHue 3allpocOB COIMAIBHO-IPABOBOIO XapakTepa, CBI3aHHBIX C
COLUAIILHOM 3aIMTOH I'pask IaH, 1Ipe iy cMaTp UBatoIe Ux eHecHoHHoe obeclieueHue, a
TaKXkKe IOJIyYEHHE JILIOT M KOMIICHCAlUi, OCYIIECTBIIETCS MYHHUIUIIAIbLHBIMA
apxuBaM# Ha 0€3B03Me3THO OCHOBE.

33. HcnomHeHHe TeMaTHYECKHUX 3alPOCOB TS

OPTaHoB rocy JApCTBEHHOM BIaCTH 1 MECTHOTO CaMOYIIPaBIIEHHUS, HAIIPaBIsIeMble
B IEISIX UCIIOJTHEHUS! UMH CBOHUX IOJHOMOYHHM OCYIECTBISIETCS MYHHITUIATHHBIMHA
apxXuBaMH Ha Oe3B03Me3THOI 0CHOBE;

IOPUJMYECKUX U (PU3HUECKUX JIMII Ha OCHOBAHUU JIOTOBOPOB BO3ME3HOIO
OKa3aHUs YCIyT,

34. Tlopamox W pazMep IUIATBL BO3ME3JHOIO OKA3aHUSA YCIYI YTBEPKIACTCH
HOPMATHBHBIM IIPABOBLIM aKTOM MYHHITHIIAIIBHOTO 0OpazoBanms Jlunenkoi oOmacTu.

16. Ilopsinok, pazMep H OCHOBAHUA B3UHMAHMS ILIATHI 34
1pejocTaB/IeHHe YCJIYT, KOTOpble ABJIMI0TCH He00X0IUMbIMH U
00s13ATE/IbHBIMH JI/IS1 LIPe/10CTABJICHUS I'OCY/IAPCTBEHHOH YCJIYI'H,
BK/II0Yasi HHPOPMALHIO 0 METOAHKE pacdeTa pasMepa TAKOM ILIATbL

35. VYeayru, KOTopHIe SIBISIOTCS HeoOXo TUMBIMH U 00s13aTeTbHBIMU TSI
MIPEOCTABIEHMSI TOCY/IAPCTBEHHON YCIYTH, B TOM UHCIE CBEJEHUS O JOKyYMEHTe
(TOKYMEHTax), BBIJJaBaeMOM (BBIJIABAEMBIX) OpraHU3aIMsSIMH, YYacTBYIONUMH B
MIPEOCTABIEHHH TOCY/IapCTBEHHOM YCIYTH, He IpelyCMOTPEHBI.

17. MakcHMAJILHBIH CPOK 0RHIAHMS B OUeped IPH [o1aude 3alpoca
0 HpeJOCTABJICHHH I'0CYIAPCTBEHHOH YC/IYI'H H IPH [0 IY4EeHHH

pe3y/ILbTATA HPeJOCTABICHHAA IOCYAAPCTBEHHOH YC/IYI' !

36. MaxkcHuMaNbHEIM CPOK OXKHAHNS B OUepe;IH IIPH 10,/[aue 3assBUTeIeM



3arpoca O IPeJOoCTaBICHUN TOCY JAPCTBEHHOH YCIIYIH W IIPHU LIOJIYYEHHN pe3yJibTara
IIPEAOCTABICHUS MOCYAaPCTBEHHON YCIIYIY HE JOJDKEH IIPEBhIIATh 15 MUHYT.

18. Cpok H HOpsAIOK perHCTPAIHH 3ALPOCA 3ASIBHTE IS
0 MpPeTOCTAB/ICHHNA TOCYIAPCTBEHHO YCIyYTH,
B TOM 4YMcJie B JJIEKTPOHHOH (o pMe

37. Peructpanusa 3ampocoB O IPEAOCTABIEHHH TOCY/IApPCTBEHHOH VCIyru U
JTOKYMEHTOB, HeOOXOJMMBIX JUI1 TIPeJOCTaBIeHMSI TOCYJapcTBeHHOH yceiyrwy,
LIOCTYIUBIIUX B MYHUIMIIAILHBIC aPXUBBI, B TOM 4YHCIEe B NIEKTPOHHOH dopme,
OCYIIECTBILIETC B JEHb €ro LoCTyIueHud. B cilydae ocTyIUIeHRS 3alpoca B JEHb,
LPEALICCTBYIOMMNA IIpa3HAYHLIM WM BBIXOJHLIM JHSAM, PErHCTpalyda €0 MOKET
IIPOU3BOJUTECS B padouuil JeHb, CIeAYIOIMHA 3a Ipa3/HUYHbIMU WIN BBIXO JHBIMU
JHAMU.

38. Peructparusa 3ampoca o IpeJoCTaBIEHHHM TOCYAapCTBEHHOW YCIYTH H
JTOKYMEHTOB, He0OX0 JIMMBIX JITISI IIpeIOCTARIEHHS TOCY 1apCTBEHHOM yCIIyTH, TI0 TaHHBIX
yepes EI'TIY u B BbIXo THOM (HepaGouwuit WM mpa3 THUIHBIH) JIeHb, OCYITIECTRIIETCS B
TIepBBIH cle Yot 3a HUM pabounii JieHb.

39. Perucrpanmst 3allpocoB 3asgBUTelel, B TOM 4ucie B IeKTpoHHOH (dopme,
OCYILECTBILICTCH  ClICUAIMCTaM MYHHUIMIIAILHBIX apXHBOB, OTBETCTBEHHLIMU 34
IIPUEM U PErHCTPALUIO 3alPOCOB IIPH LPEJOCTABICHUH IOCY IapPCTBEHION YCIYTH.

19. TpeboBanus K noMelIEHUAM, B KOTOPBIX IIPe10CTAB/ISCTCH
rocylapcTBeHHAS YCIYTa, K MECTY 0KHIAHNS W pAeMa
3asiBHTeJIel, pa3MellieHNI0 M 0o PpMIICHHI0 BH3YAJILHOH, TCKCTOBOH
H MYJLTAMeTHITHOH HHPOPMATIAH 0 MOPSTIKE MpPe0CTABICHHASN
TaKo#l YCJIYTH, B TOM YHc/Ie K 00ecneYeHHI0 JOCTYHOCTH /115l HHBATTHI0B
YKA3aHHBIX 00beKTOB B COOTBETCTBHH ¢ 3aKoHoAaTeIbecTBOM Poccniickoii
Denepanun 0 CONHAILHOH 3AITE HHBAJIH/I0B

40. Mecta npeocTaBiIeHs! TOCY JapCTBEHHONH YCIYTH JOJDKHBL COOTBETCTBOBATE
KOM(OPTHBIM YCIOBHSM UL 3asBUTEICH M OUTHMAIBHBIM YCJOBHSIM JUIL pabOThI
CIIEIAAITACTOB.

4]. IlenTpanbHbli BXOJ B 3JaHHe, B KOTOPOM PacliONIOMKEHbl MYHHUIMIIAILHEIE
APXUBBI, JOJDKHBI ObITH 000pY 1oBaHbl HHPOPMALUOHHBIMU TadJIMYKaMU (BEIBECKAMMU),
coJepxKaMMU HHPOPMAITHIO 0 MYHUIUIIAILHOM apXUBE, MECTEe HAXOXKJICHUS, PEKUME
paboTeL. [lomMeleHus J0JDKHEL OBITh Yy I0OHBIMY, HMETh JOCTATOYHO MECTAa.

42. llomelenusl, IpejHa3HauYEHHBIE U1 OKHUJAHUS 3adBUTENlEH B ouepeJ iy Ha
npefcTaplieHHe WIM [oJyieHHe o(QWITMaTbHBIX — JOKYMEHTOB, 0O0pyIyIOTCS
UHGOPMATTMOHHBIMHU  CTEHJIAMH, COJIepKallliMi  MHPOPMaITHIO, TIPeTycCMOTPEHHYIO
nyHKTOM O perynaMeHTa. OdopMileHre BU3yaTbHOH, TeKcToBoH M MyibTuMeuiHON
uHboOpMAIIMK O TIOpSAJIKE TPeoCTaBIeHHs TOCYNapCTBEHHOUH VCIyTH OIDKHO
COOTBEICTBOBATL OLUTUMAILHOMY 3PUTCILHOMY H CIYXOBOMY BOCHPIATHIO 3TOH
uHbopMAalMY 3a5BUTCIIMHU.

43. Tlomemenus Ui oxXuAaHusd 000PYAVIOTCH CTYIbIMU U (WIH) KPeceIbHbBIM 1
CEKIMAMM, CToJaMHu (cToMkamu), oOpasuaMM MX 3allOJHEHUS M KaHIEPCKUMU
LIPUHAUICKHOCTAMHA.  KoIMyecTBO MeCT OXXKHAAHHI OIpeJeisieTcs HCXOMd U3
(axTHUeckoi HATPY3KU U BO3MOKHOCTEH /TS MX pa3MelTieHus B 3/JaHWH, HO HE MOJKET



COCTABILITh MEHEE TPEX MECT.

44, Mecta s OXKUJIAHMA JOJDKHBL OBLITL OOOPYAOBAHBI CTYJILIMHU U (WIIN)
KpeceJIbHbIMH CeKIUSIMHU. KOJMUecTBO MECT OXKWJAHUS OIPEIACIBICTCH HUCXOM W3
(hakTHUEeC KON HAIPY3KH U BOBMOKHOCTEH I UX Pa3sMEICHUs B 3aHAN, HO HE MOJKET
COCTaBJISITb MeHee 3 MecT.

45. llomemenust I [OpueMa 3agBuTeleil JOMKHB OBITH  00OpPYI0BaHHI
TaOMMUKaMK ¢ VKazaHHeM HoMepa kabuwHeTa (OKHa), haMWIMH, UMEHH, OTUecTBA U
JOIDKHOCTH CIIEIUAIIACTA, OCYITIECTRIBSIIONIETO IIPHUEM, BPEMEHH IpAEMa 3asiBUTENEH.

46. Paboune MecTa CIIEITHATTHCTOB, OCYITIEC TRISIIONTUX TIPHUeM 3asBUTeNeH, TOKHBI
ObITH OOOPYAOBAHBl IIEPCOHAILHLIM KOMIILIOTEPOM € BO3MOMKHOCTBIO JIOCTYHA K
HeoOXOAMMBIM MHPOPMAITMOHHLIM 0Oa3aM JaHHbIX, [EYaTalonMM U CKAHUPYIOIIAM
YCTPOUCTBAMM.

47. B nemsix opranmzanuy OeclpeIsiTCTBEHHOTO JOCTYIIA UHBAIUIOB (BKIOUAs
UHBAIMJIOB, HCIOIL3YIONMMX KPecja-KoBICKU U co0aKk-IPOBOJAHUKOB) K MECTY
MIPeTOCTaBIEHNS TOCYAapCTRBEHHOH VCIIYTH UM 00ecTieuHBaloTes :

VCIIOBUA JIBI OecIIpPelsITCTBEHHOTO JIOCTyIa K 0OBeKTy (37IaHMIO, TIOMEIIEHHIO)
MYHHITATIATHHBIX aPXHBOB, B KOTOPOM IIPEJIOCTABIBIETCS TOCY AaPCTBEHHAS YCIyTa,

BO3MOKHOCTh CaMOCTOSTEILHOTO TEPEABHKEHUS 110 TEPPUTOPHUH, HA KOTOPOH
PACIIONIOKEHbl OOBEKTHI (3aHusl, [IOMEIICHIS ) MY HUITUIIAILHLIX apXUBOB, B KOTOPBIX
IPEAOCTABIIETCS IOCY JaPCTREHHAS YCIIYTa, & TAaKyKe BXO 1A B TaKUE 0OBEKThI ¥ BLIXO/Ia
W3 HUX, [OCAJKH B TPaHCIIOPTHOE CPEACTBO M BBICAJKH H3 HET'O, B TOM YHCIE C
HCIIOJIB30BAHUEM Kpecia-KOJBICKH,

COIIPOBOXK ICHHAC MHBAJIMIOB, UMCIOITHX CTOHKHE paccTporcTBa by HKITUU 3PCHUS U
CaMOCTOSITENHHOTO TIEpeIBUKECHUS

Ha/JIexaree  pasMeltienne  oOopyaoBaHmsl W HocuTenelt  wmHpopmarmu,
Heo OX0 TUMBIX AT oOecTiedeHust Oec IPeIsITC TBEHHOTO JIOCTYTIa MHBATHIOB K 0OheKTaM
(3laHMsIM, TIOMEIEHHSIM) MYHHUITAIIAIBHBIX apXHUBOB, B KOTOPHIX IIPETOCTABISIETCS
rocyJIapCTBEHHAS YCIYTa, ¢ YUETOM OTPaHHUYEHUH UX KHU3HEEITENLHOCTH,

ayOimpoBanue HeoOXOMMMON U  HMHBAIUACB 3BYKOBOM M 3pUICILHON
undopmaluy, a TakKe HAJANACEH, 3HaKOB M HHOU TekcToBodl um rpadudeckoit
undopMaIuy 3HaKaMH{, BLIIOJHEHHLIME pelibedHo -TouedHbiM mpudrom bpaiist, B
JOCTYIHBIX UL HHBAIIU A dopMarax;

JOTIYCK CYPIOTIEPERO TINKa U TH(PIOCYPIOTIEp €BO UMK,

JOIyCK co0aKu-IIPOBOIHNAKA Ha OOBEKTHI (3aHusI, TIOMCIICHUS ) MY HUIMIIAILHLIX
apXWBOB, B KOTOPBIX IIPEJOCTABIEIETCS TIOCYIapCTBEHHAs YcJjyra, IIPH HAIUYUA
JOKYMEHTa, 110 ITBSPKAAIONIEro e¢ CleUAIbHOe 0OYUCHHE U BRI IaBAeMOTo 110 hopme
U B HOPSJIKE, KOTOPBIE YCTAHOBIICHBI IPUKa3oM MUHUCTEpCTBA TPYAd U COMAIBLHON
sanmmThl Poccuifckoit Mepeparm ot 22 mond 2015 roga Ne 3861 «O0 yTBep ) IeHUH
hopMBI TOKYMEHTa, TI0 ITBEPKIAIOINETo cleluaThbHoe oOyiueHne coOaku-TipoBO THHKA,
W TIOPAJIKA €ET0 BBIJIAUN»;

o0opyoBaHKe MecT I MapKOBKU aBTOTPAHCIIOPTHHIX CPEJCTR MHBATHJIOB Ha
IIPUJIETAIOEN K 3/IaHAIO TEPPUTOPHH,

OKa3aHue MHBAIMIAM IIOMOIIM B IIPEO JIOJICHUH OapLepOB, MEIAIONIUX Oy ICHHIO
HMH T'OCY JaPCTBEHHOH YCIIYI'H HApaBHE ¢ JPYTUMH JIUTAMHU.

[Ipr OTCYTCTBUM BO3MOMKHOCTH O0OpYIOoBaThL OOBLEKTHI (3aHus, HOMEIICHIS)
MYHUITUIIAIBHBIC apXUBBI (MECTO IIPCAOCTABICHUS TI'OCYJIAapPCTBCHHON VCIYIH) IO
BBIIICTICPCUUCIICHHLIM  TPeOOBaHMIM, IIPUEM I'PaXJaH, SBIBIIONMXCS WHBAIMIAMUY,
OCYITIECTBISIETCS B CIEIAAIBHO BBIJIEJIEHHBIX JUII STHX Ilelleil  TTOMEEeHHX



(KOMHaTax), PaclIOJIONCHHBIX Ha LepBbIX sTaxkax 3janus. llpu HeoOxoauMocTH
3aABHTEINO OKA3bIBACTCS IIOMOIIL B IIEPEMENICHHU 110 3JaHUIO W IIpWierarolei
TEPPUTOPUH.

20. Iloxa3zaTen JOCTYHOCTH H KavecTBA FOCYIAPCTBEHHOH YCJIYTH,

B TOM YHcJ/Ie KOJTHYECTBO B3aAMoAeiicTBH 3asIBATEIS € T0KHOCTHBIMH JTHIIAMH
TPH NpPeI0CTABICHAN FocyYIAPCTBEHHOT YCIYTH W HX NPO/I0KATETHLHOCTD,
BO3MOKHOCTD MOJIYMCHHS TOCYIAPCTBEHHOH YCJIYTH B MHOT 0 PYHKITHOHATIBHOM
NMEHTPe MPeI0CTABICHHAS TOCYIAPCTBEHHBIX H MYHMTIMIATIBHBIX YCIYT,
BO3MOKHOCTD JIH00 HEBO3MOKHOCTH [I0JIYYCHHA FOCYIAPCTBEHHOI YC IyT'H B
JII00OM TePPHTOPHAJIBLHOM HOAPA3ICICHHH OPraHa, HPeloCcTAB/ISIOIET 0
roCyYJ1APCTBEHHYIO YCJIYT'Y, 110 BLIOOPY 3asiBHTE/ 1S (OKCTEPPUTO PHAJILHBII
HpHHIN), BO3MOKHOCTD [I0JIyIeHH HH(popMADHHI 0 X0e IpelocTaBIeHus
rocyapcTBEeHHO YCJIYITH, B TOM 4HcJIe ¢ HCII0JIb30BaHHEeM
HH (O pMAITHOHHO -KOMMYHHKATHO HHBLIX TEXHOJIOTHH

48. llokazaremsaMu JOCTYITHOCTH IIPeJOCTARICHU TOCY/[apCTBEHHON YCIyTH
SBIBIFOTCS

OTKPBHITHI JoCTYynl ISl 3asgBUTeNed kK WHPOpMAIUH © TOPSIJKE W CpoKax
NpeOCTaBIeHnss TOoCYJapcTBeHHON yeiIyru, mopsaake oOxaloBaHus JielicTBui
(Oe3edeTBr) JOIDKHOCTHBIX JIMIL MYHUIUIIALHBIX apXUBOB,

ToyHOe colimojenue TpeOoBaHUM 3akoHOJATENbCTBA U perjlaMeHra  IIpH
IIPEIOCTABICHUN I'OCY IapCTBEHHOH YCIIYIH,

HAJIMYKE UCUEPIILIBAIONIAX CBEIeHUH O MecTe, IOPSIKe U CPOKax 1Ipe0CTaBIICHHs
I'OCY AapCTBEHHOH yeJlyI'u Ha HH(GOPMAITMOHHBIX CTeH [aX, MHQOpMallHOHHBIX pecypeax
B MH(pOPMaITHOHHO -TeTIeKOMMYHUKaImoHHOM cetn "UnTepret”, Ha EII'Y, na PINTY;

BO3BMOHOCTH TI0ITa9H JJOKYMEHTOB B 3IIekTpoHHO dopme mocpencTrom EINTY;

IpeIoCTaRIEHHE 3asBUTEMO BO3MOKHOCTH BOCIIOIB30BAaThCS TPeBapUTEIhHOU
3alACHIO Ha JTMIHBIM NMpHeM, B TOM UHCIIE B 3JIEKTPOHHOM BH/IE;

HaIMIHe HeoOXOJUMOT0 W JIOCTATOYHOTO YHCHIA CIEITUAIUCTOB, a Takke
HIOMEINEHAH, B KOTOPBIX OCYILECTBILIETCS 1IPeI0CTaBIeHUE IOCY JapCTBEHHO ! YCIIYTH, B
Melsix  cOOMOJEHNST  YCTAHOBJIEHHBIX — PErVIAMEHTOM  CPOKOB  TIPeIOCTAaBRIIEHHS
roCy/IapCTBEHHOH YCIYTH;

BOBMOXHOCTh TOJa4W JOKYMEHTOB, KOTOpBIE SBISIOTCS HEOOXOMMBIMH U
o0s13aTelIbHPIME  JITISI  TIPEJIOCTABIEHUs TOCYNapCTBEHHOM YCIYyTH W HONTydeHHs
pe3yiibTara IpeJOCTaBICHUA Tocy AapeTBeHHoH yeayrd B YMOL,

BO3MOKHOCTD HAlIPaBICHUI JOKYMEHTOB JULI IIPEeJOCTaBICHI TOCYIapCTBEHHO A
VCIIYI'Y IOYTOBOH CBA3BIO U KyPhepCKoH ciIykO0H JocTaBKy,

BO3MOSKHOCTD IIOJIYUEHHS Pe3yibTaTa lIPeJocTaBIeHI [oCY JapCTBEHHOR YCIIyTH
IIOYTOBOH CBA3BIO,

BO3BMOXHOCTh TIOJYUEHHs] 3asBUTENIEM HHGOpPMAIMH O Xoje TpeNoCTaBIeHHs
rOCyIapcTBEHHOH YCIIYTH ¢ HCTIONb30BaHHeM cpeAcTB TenedoHuHoi caasu, EINY.

49. KauecTBo NpefocTaBIeHAS] I'OCY IapCTBEHHOH YCIIyTH XapaKTepHu3yeTcs:

HATHYHMEM CIENHUATHCTOB M YIOIHOMOUEHHBIX JIOJPKHOCTHBIX JIHI[ C YPOBHEM
KBaJln(puKanyuy, HeoOXOAMMBIM I HaUIEKaIlel'e UCIIOJNHEHUS aJMHHUCTPATHBHBIX
LIPOLIEYP, 1IPeyCMOTPEHHBIX PErVIAMEHTOM;

OTCYTCTBHEM Odepeel] IpH IIpUeMe U BhLade JOKYMEHTOB 3asBUTEILIM,

OTCYTCTBHE HAPYIIEHUH CPOKOB IIPeJOCTAaBICHIAS [OCY JapCTBEHHOR YCIyIH,



oTcyTeTBUEM — kanob  Ha  gelersBusi  (OespgeHcTBHE)  CLUCHMAIMCTOB U
VIOJHOMOYCHHBIX JIOJLKHOCTHBIX JIHIT,

OTCYTCTBHEM  KalloO0 Ha  HEKOPPEKTHOE, HEBHUMATCILHOC  OTHOIICHUEC
CIICIUATUCTOB U YIIOJIHOMOUCHHBIX JOJDKHOCTHBIX JIUIT K 385 BUTCILIM.

[Ipn mpenocTaBieHNH ToCcyAapCTBEHHOM VCIYTH B3aUMOeHCTBHS 3asBUTEI C
JOIBKHOCTHRIMHU JIMTIAMY MY HAITUIIATTHHBIX apXUBOB OCYINECTRIIETCS He Ooee 2-X pas -
pu oOparmeHny 3asBUTENS, TIPU IpUeMe 3asBIEHIS U IPH MOJVUeHUH pe3yibTaTa. B
KOKJOM CcIydae BpeMs, 3aTpaueHHOe 3asBUTeleM INpH B3auMOJeHCcTBHAX C
TOIBKHOCTHBIMH TTHUITAMU TIPH TIPEIOCTABIEHUH TOCY AapCTREHHOH VCIVTH, He AOIDKHO
HPEBBITATH 15 MUHYT.

Bo3MOKHOCTD LIOJIyUCHHS. [OCYIAPCTBCHHOH YCIYI'H 110 BLIOOPY 3asBHUTEI
(PKCTEeppUTOPUAILHBINA LIPUHITUIL) HE LIPEyCMOTPCHA.

21. Uubie TpeboBanusi, B TOM YHC/1€ YYHTLIBAOIIME 0COOCHHOCTH
Npe0CcTAB/ICHAS FTOCYIAPCTBEHHOH YCJIYTH B MHOTO(PYHKIIHOHAIBHBIX
MEHTPAX NPeI0CTABICHIS MOCYIAPCTBEHHBIX H MYHHITHIIAJIBHBIX YCJIYT,
0COOCHHOCTH MTPeT0CTABICHUS FOCYTAPCTBEHHOH YCJIYIH 10
IKCTEPPHTOPHATHEHOMY NPHHIAY (B c.Iyvdae, ecJIM rocyJlapcTBeHHAas yeIyra
NpeToCTABJISICTCS M0 IKCTEPPHTOPHATHLHOMY NPHHITATY) H 0CO0CHHOCTH
Ipe1ocTAB/ICHUS I'OCYIAPCTBEHHOH YC/IYIH B 3/IeKTPoHHOI1 dopme

50. Jly nosryuenust rocy JapCTBEHHOH YCIIYTH 1IPeIOCTaBIBIETCS BO3MOKHOCTD
LIPEACTABUTL 3allpOC 3asiBHTCI O LPEIOCTABICHUM I'OCYAapCTBEHHON YCIYITH Yepes
EITY nyreMm 3anoimeHus ¢enuabuoi GopMol.

IIpu oOpamenuu 3asBUTEIS 3a LIPEJOCTABICHHEM [OCY JapPCTBEHHON YCIIYIH B
DIIEKTPOHHOR (opMe 3adBlICHUE O INPEJOCTABICHUH TI'OCYIAapCTBEHHOH YCIYIM U
IIpWIaracMble K HeMy JOKYMEHTHI IO JIHCHIBAIOTCA B cooTBeTcTBHH ¢ Qe iepaibHbIM
sakoHOM OT 6 ampens 2011 roga Ne 63-03 "OO6 smexktpoHHOI moamucu”" mpoctoit
AIEKTPOHHON TMOMIMHCEHIO, JHOO YCWIeHHONH HeKBaTU(PUITMPOBAHHOM »IeKTpoHHO
NOIMUCKHIO, JHMO0 VCWIeHHOH KBaTUpUITUPOBaHHOW 5HIEKTPOHHOU MO IIHCHIO,
COOTBETCTBYIOIIEH OTHOMY U3 CIEYIONNX KJIACCOB CPeJCTB BJIEKTPOHHON MO/IIHCH:
KCl1, KC2, KC3.

1 Ipu He0OX0 IMMOCTH UCTIONH30BaHMUS HH(POPMAITUH SIEKTPOHHOTO JIOKYMEHTA B
OyMaXHOM JIOKYMEHTO000poTe MOKeT OBITh ¢/lelaHa OyMaskHas KOTIHS SIIEKTPOHHOTO
JTOKYMEHTA.

byMakHBIH ~ JOKYMEHT,  IIOJNYYEHHBIH B pe3yibTare  paclevarku
COOTBETCTBYIOIETO 3JIEKTPOHHOTO JIOKYMEHTa, MOKeT NpH3HaRaThes OyMaskHOH
KOIMeH JIeKTPOHHOIO JIOKYMEHTA [IPU BBIIIOJIHEHUH CJIeIYIOIHX YCJIOBUH: OyMaxHbIH
JOKYMEHT COJCPXKHUT BCIO HHYOPMALMIO M3 COOTBETCTBYIONIEIO BIEKTPOHHOIO
JOKYMEHTA, & TaKKE:

- OTTHCK IITaMmIla ¢ TeKCTOM (WM cOOCTBEHHOPYHYHYIO 3alliCh CLICIHAIMCTOB
MYHUITUIATBHBIX apXHBOB ¢ TeKCTOM) « KOIIHS 3IeKTPOHHOTO JTOKYMEHTA BEPHa» |

- cOOCTBEHHOPYUHYIO TO/IHCH CHEITUATHCTOB MYHHITHUIIATHHBIX apXUBOB, €ro
pamMunmrO, JODKHOCTH W Jary co3jfaHusg OyMaXXHOTo JOKYMeHTa — KOIIHH
SJIEKTPOHHOTO JOKYMEHTA.

YxkazaHHast HHpopMaIs pasMeriaeTcst Ha Tod ke cTopoHe JHUcTa JJOKyMeHTa, Ha
KOTOpOH Hayaloch pa3MelicHue HHPOPMALUMH COOTBETCTBYIOIEIO “ICKTPOHHOIO
JOKYMEHTA.



Eeim 0KyMeHT 1Ipo 1oJpKaeTcs Ha JPyrod cTOpOHe JIMCTa WIK Ha JPYIHX JIMCTaX,
TO JOIIOJIHUTENbHAS 3aBepAIOIas 1o AIMch Oe3 pacmppoBKH (PaMIWIUU U JOJDKHOCTH
CTABUTCS HA KaXKIOM JIMCTE, Ha O JTHOH WM Ha 00eUX CTOPOHAX, Ha KOTOPHIX pa3MellecHa
unhopmanys.

Jomyckaercst  OpoTMOpoBaHHWE JMCTOB MHOTOCTPAaHHUYHBIX JIOKYMEHTOB U
3aBepeHHe NepBoi U nocieHei ctparuil. CTpaHUITBI MHOTOCTPAaHUIHBIX JIOKYMEHTOB
HYMEpPYIOTCSI.

51. 3agButensMm oOecnieunBaeTcsl BO3MOMKHOCTH TOJNyUeHHS WHGPOpPMAIUH O
npefocTapIieMoit  rocygapcTBeHHoM — yemyre Ha  oMIMATBHBIX  caMfrax
MYHUIMIIAILHOrO  00pas3oBaHus B UHGOPMAIMOHHO-TEICKOMMYHHUKAITHOHHOH ceTH
Hurepner u va EITTY.

52. 3asgBuressiM o0ecIeUUBACTCS BO3MOXKHOCTD 3allOJHEHUS Ha O(UIHAIBHBIX
caifrax MyHumuagpsHoro oOpaszopanus U Ha EIIIY ¢opm 3aiBieHuil U HHBIX
JTOKYMEHTOB, HEOOXO AUMBIX JUISL IIOJIYUEHHS IOCY JAPCTBEHHOR YCIIYTU B 3JIEKTPOHHOM
BH/IE.

53. Jlnms  sasBureneit oOecmeumBaeTcsl BO3MOXKHOCTH  OCYINIECTBISATH  C
ucriospzoBanreM ElI'Y mosyueHme cBejieHMiI © Xoje BBIIIOTHEHHS 3alpoca o
IIPeTOCTaBIEHHAHN IOCYIapCTREHHOH YCIIyTH.

54. Ilpu HalpaBleHWM 3a4BICHUS M JOKYMEHTOB B (opMe DIIEKTPOHHBIX
JOKYMEHTOB o0ecIlieunBacICs] BO3MOXKHOCTh HAIPABICHMS 3asBUTEIIO COOOIICHUS B
DIIEKTPOHHOM BHJIE, 110 ATBEPXKAAIOLIETO INOCTYIUICHUS 3allpOCOB B MYHHMIMIIAILHEIE
APXUBEL.

55. 3asgBurenb MOKeT OOpaTUThCs JUIL 110 Ja9 U 3asBICHUS U JOKYMEHTOB B
YM@I[ B cOOTBETCTBHHM C 3aKIOUEHHBIM COTJANIEHHEM O B3auMO/IEHCTBHH MEX Ty
OPTaHOM MECTHOTO caMoyTpaBieHus Jlunerkoit obmactu u YMOI [,

Pasznen 11I. Cocras, nmoc/ie1oBaTe/;IbHOCTH H CPOKH BBINIOJTHCHAS
AMHHHCTPATHBHLIX Hpoeayp (MeHcTBHil), TPpeGoBaHUs K IO PIKY HX
BbIIIOJIHEHHUS, B TOM YHC/Ie 0c00€HHOCTH BbIIIO/IHEHUH A/IMUHUCTPATHBHBIX
npouenyp (neiicrsmii) B 3j1eKTpoHHo I popme

22. UcuepnbiBaronmii nepeveHb aIMAHACTPATHBHBIX NPOIEAYP

56. IlpegoctapieHue rocyaapcTBEHHOR YCIyIH BKIOUAeT B celsl clIeyIonme
aMUAHUCTPATABHBIE 1IPOIIEYPHL:

- IIPUEM U PETUCTPALMS 3alPOCOB 3asBUTEIICH;

- paccMOTpEHHE 3allpOCOB 3asdBUTEICH PYKOBOJUTESIMH MYHHUIUIIAILHBIX
ApXUBOB U llepejada UX AN UCIIOTHEHN

- AHAIIA3 TEMATUKHU 3allpOCOB 3asBUTEICH;

- HaIIpaBIIEHHE 3aIllpOCOB 3asiBUTEJIed Ha UCTIOTHEHHE 0 PHUHA[JIEKHOCTH,

- IOJITOTOBKY M HallpaBJIeHUE OTBETOB 3asBUTEIIM,

- VBeJOMIIEHHE 3asBHUTellelf O HallpaBlIeHHH 3allpoca Ha WCIIOIHEHHE IIo
MIPUHAIEKHOCTH.

23. IlpueM 1 perucTpanus 3alpocoB 3asaBHTe eIl



57. OcHoBaHMEM JUIl Hadala aJMHHHCTPAaTHBHOU NIpOTIE/ypHl SBISETCS
MOCTYIDIEHHE 3a1poca cliocoO0M, YKa3aHHBIM B IIYHKTe 22 perjaMeHTa.

58. Permctparusa 3ampoca gBIsIeTCSl OCHOBaHWEM /U1 Hadana JefcTBHH 1o
IIPeTOCTABIEHHIO TOCY IAPCTBEHHOH YCIIyTH.

59. llocTymupnmie B MyHHIMIATBHEIE apXHBHl IIMCHEMEHHBEIE  3allPOCH
3adBUTENIEd  PETUCTPUPYIOTCS  CIEINMAIUCTAMH ~ MYHHMIMIAIBHBIX ~ apXHBOB,
00ecTIey MBAtOIMUMHU TIPHEM W PETUCTPAITHIO TMOUYTOBOH KOPpPECTIOHEHITUN B *KYpHae
pPETHCTpAI|H 3alPOCOB IPak TaH.

60. 3anpoc W JMOKYMEHTHI, HEOOXOJMMBle A1  TPeJOCTaBICHHUS

TOCYapPCTBEHHO M YCIIYTH, MOTYT OBITH MPE;ICTABIEHBI 3asBUTEIIEM:

- Ha JIMIHOM IIpHEME;

- IO TI0YUTE;

- 1o (pakcy;

- TI0 WIEKTPOHHOU 10U TE,

- B popMe 3IeKTPOHHOTO JOKYMEHTA B TIOPSTKe, TPy CMOTPEHHOM TIYHKTOM 50
periaMeHTa.

61. CrermanicThl MYHHIMIIATLHBIX apXUBOB, OTBETCTBEHHBIE 3a TpHEM U
PETHCTPAIMIO  3alPOCOB W JIOKYMEHTOB, TIPOBEPSIOT PEKBH3WUTH 3allPOCOB U
PETUCTPUPYIOT MOCTYITUBIIIE 3aMPOCH B XKypHATE PeTHCTPAIUH 3alPOCOB TPax IaH.

62. B xXoje mmMHOTO IIpHeMa CIHENUATHCTH MYHHITHIIATHHBIX apXUBOB,

OTBETCTBCHHLBIC 34 ITPUEM H PETUCTPAITAIO 3alIpOCOB U TOKYMCHTOB, 00OsI3aHbL:
- IPEeJACTABUTHLC 3aABUATCIIO, HA3BAB (baMI/UII/IIO, UM, OTUCCTBO H JOILKHOCTE,
- OCYMECTBUTE TIPHUEM 3asBICHUA U JOKYMCHTORB, IIPCACTABICHHBIX 3 BUTCIICM

- 00ecTIeYUTh PEerucTPaIMIO IOCTYIIMBIHX TOKYMEHTOR;

- B ciydae HeoOXOJMMOCTH  JaBaThb Pa3bsCHCHUS  3asiBUICIIO 110
IIPEIOCTABIIEMON IOCY JaPCTBEHHON YCIIyTe.

63. Ilpm npeacraBienuu 3ampoca B MYHHIMIAILHBIE apXUBLL 3asBHTEIEM
JIMYHO, II0 ero Ipoch0e, Ha BTOPOM SK3EMILEIPE 3alpoca IPOCTABIBIETCS OTMETKA O
LIPUHATUM 3allpoca W IpWIAracMbIX K HEMY JOKYMEHTOB, YKa3bIBAIOTCH (pamMuius,
WHHUITHAIHI, JOJPKHOCTh W CTABHUTCS TIOIITHACH CIIEITUAIMCTOR MYHHUITHIIATHHBIX apXHBOB,
MIPUHSBINNX 3alpoc, a Takke jara MpHeMa.

64. Kpureprem TIpHHATHS pemieHHs] SBISETCS COOTBETCTBHE 3alpoca
YCTaHOBIEHHOH (opme.

65. PesynpraTroM aJMHHHCTPaTHBHOM TponieAyphl SBIETCS TPHEM U
perucTpaIys 3ampoca.

66. Cnoco®  ¢ukcaruu  pe3yibTaTa  BHINOJHEHUS — aJMHUHHCTpPaTHUBHOU

IPOTIE Y PHI — PETUCTPAITHS 3alPOCOB B 3JIEKTPOHHYIO 0a3y JaHHBIX [0 YUETY 3alpPOCOB.
MaxkcuManbHBEIH CPOK HCIIONHEHUs JJAaHHOM ajMHUHHCTpPaTHBHON NIpPOTEAYPH —

1 nenn.

24. PaccmoTpeHne 3a0pocoB 3asBHTe/ICH PYKOBOAUTE IAMH MYHHIHIAIbHBIX
apXMBOB H nepejaava uX 11 HCIIOTHeHH S

67. OcHoBaHMEeM I Hadajla HCIIOIHEHHS aJIMHHHUCTPATUBHON NpoLEAypbl
ABIIETCS IIOJIOTOBKA H Ilepejadad ClENUAMCTAaMUA MYHHIHIIAIBHBIX apXHBOB,



OTBETCTREHHEIMH 3a IIPHEM M PETHCTPAIIO JOKYMEHTOB, 3aperHCTPHPOBAaHHBIX
3alpOCOB 3asBUTENIEH PYKOBO THTEISIM MYyHHUITUIIATHEHBIX apXHBOB.

68. llocme permcTparm 3ampochkl  pacCMaTpUBAIOTCS  PYKOBOIHATEISIMHA
MYHHITUIIATHHBIX apXHBOB H TIEpeIAlOTCs CTIETHAINCTAaM JIUISI HCTIOJTHEHHS B TeUeHHE 2
JHeH ¢ MOMeHTa TOCTY IUICHHS.

69. Kpurepnem NpHUHATHS peIIEHUs IBISIETCS COOTBETCTBHE 3aIlpOca 3assBUTEIS
TpeOOBaHUSIM peryIaMeHTa.

70. PesynpraToM ajMHHHCTPaTUBHOI IIpOTeIypHl SBISIETCS Tepejada 3anpoca
CIIeITHaTHCTaM MYHHUITUIIATIBHBIX apXHBOB TSI HCTIOTHEHHS.

71. Cnoco®  ¢ukcaruu  pe3yibTaTa  BHIIOJNHEHWS  aJ MHUHHCTPaTHUBHOU
MIPOTIETYPHl — PE3OTOIHS PYKOBO TUTENEH MYHUITUIIATHHBIX apXHBOB I HCTIOTHEHUS

CIIEITAATACTAM.
MaxcrManbHBIA CPOK HUCIIOIHEHHS JAHHOH aJMHHHCTPATHBHON IIPOLEIYPHL —

2 .

25. AHa/IM3 TeMaTHKH 3ANIPOCOB 3asiBuTe el

72. OcHOBaHMEeM JJI Hadalla AaJMUHUCTPATHBHOH IPOLEAYPHl ABIAETCSH
HIOCTYIUICHHE 3aIpoca JIJIL HCIIOIHEHHUS.

73. CrermaiucTsl MyHHUIMIIAIBHBIX apXUBOB OCYILECTBIIET aHAN3 TeMaTHKA
IIOCTYIIHBIIIMX 3allpOCOB ¢ HCIIOJIb30BAHUEM MMEIOINUXCS B MYHUIMIIAILHBIX apXUABax
APXUBHBIX CIPABOYHUKOB B TPAJIUIMOHHON U BICKTPOHHOM dopMax, cojgepikanmx
CBEJICHUS O MecTaxX XPaHCHMS JOKYMEHTOB, HEOOXO JUMBIX U UCIIOJHCHUS 3allpOCOB

3asIBUTENIEH.
lIpn 3TOM oTIpeensercs:

- TPaBOMOYHOCThH TOIYUSHHS 3asBHUTENIeM 3alpalniiBaeModt WHpopMaImm ¢
VHIeTOM OTPaHWYEHUI Ha MpeoCTaBIeHHe CBEJIEHUH, coaepKaIiX rocy apCcTBEeHHYIO
TalfHy ¥ cBeleHus] KOH(UISHITMAILHOTO XapakTepa;

- CTeleHb IIOJHOTHl CBEJICHHUM, cOJepXKallxcd B 3allpoce  3asBHTEIE,
HeoOXOTUMBIX JUISI IPOBEIEHUS TIOUCKOBOU paboTHI,

- MECTOHAxXOX/JIeHNe apXHUBHBIX JOKYMEHTOB, HEOOXOTUMEBIX JUI WCIIONTHEHUS
3arpoca 3asBUTEI,

- ajpec KOHKpeTHOU opraHu3alii, Ky/a cjeyeT HAPaBUTh 3alpOC 3asIBUTEII
HA UCIIOJIHEHHUE 110 IIPHUHALICKHOCTH.

74. KpureprueMm NpHUHATHSI PEUICHUS SBILIETCS COOTBETCTBHE U IIPABOMOYHOCTD
HOJIYHEHU 3asiBUTEIICM 3allpaimBaeMo i HHGOpMAaIUU.

75. PesyinpraroM BBIIOJHEHHS aJIMUHUCTPATHBHOHM IMPOLEAYPHl ABIAETCH
IIPUHSTHE U3 CIEAYIOMUX PEICHUH:

- 0 BO3MOHOCTH HCIIOIHEHHS 3alpoca;

- 0 HeoOXO JUMOCTH HAIIPABIICHUU 3alIPOCca 110 IPUHAIICKHOCTH,

- 0 HEBO3MOKHOCTH HCIIOJNHEHUs 3alpoca W MOJATOTOBKH B ajpec 3asBUTEIS

1ucbMa 00 OTCYTCTBHU 3alIpallliBacMbIX ¢BEICHUH.

76. Croco®  ¢uxcanuu  pesylbTara  BBIIOJIHCHHS — aMHHUCTPATUBHON
MPOTIEYPEl — OTMETKA O MECTOHAXOXJIEHHH apXHUBHBIX JOKYMEHTOB, He0OXO IUMBIX
JJIL UCTIOJHEHMS 3alIpOCa 3assBUTEIL.



MaxcuMaIbHBIH CPOK UCIIOIHEHUS JAaHHOR a[MUHHUCTPATHBHON IIPOIEIYPHI —
2 nu4.

26. HanpaByienne 3anpocoB 3asiBuTe/Ieil HA HCIIOJIHEHHE
Mo NPHHA/ITIE;KHOCTH

77. OcHoBaHHMEM JIsI Havalla aIMHHHACTPATUBHOM MPOIeVPHI SBISIETCS aHAIH?3
TEMaTHKH TIOCTYTHBINX 3allPOCOB 3assBUTENEH.

78. llo wroram aHamM3a MYyHUIMIIUIEHBIE apXHBBl HaNpaBSIIOT WX Ha
UCTIOJIHEHHE TI0 TPHHAJIEKHOCTH B TOCY/IAPCTBEHHEIE U MYHHITAIIAJILHEIE apXUBHl U
(WIH) opraHU3aliil PH HATHYIHH ¥ HUX TOKYMEHTOB, HEOOX0 JUMBIX /I UCTIOTHEHHS

3alPOCOB.
79. B ciydae mpejcTaBaeHus A0KyMeHTOB depez YMOI[ yBenoMieHne o

HallpaBJIeHWH 3alpoca Ha WCIOJIHEHUE 0 NIPHHA/UIeKHOCTH B IPYTHe OPTaHbl U (WIIN)
OpTaHW3aIM{, TPH HAIWYMH V HHUX JIOKYMEHTOB, HEOOXOJMMBIX I HCIIOJHEHHS
3arpoca, BBIJIaeTcs (HalpaBIBIETCs]) OPraHoM, HPeOCTABIIIONM TOCY AapCTBEHHYIO
YCIYTY 3asgBHTEMO uepe3 YMDI [

80. MyHuimnanbHBIE  apXWBBI, OTBETCTBEHHBIE 3a  IIPEJIOCTABIIEHHUE
TOCY/JIApCTBEHHON YCIyTH, Tlepe/aloT YBEJOMIIEHHWE O HallpaBlIeHWHd 3alpoca Ha
UCIIOJIHEHHE II0 TPHHA/UISKHOCTH B JApPYTHE OpraHbl H (WIIH) OpTraHU3aIliH, IpH
HATMYIUH Y HUX JIOKYMEHTOB, HeoOXOIUMBIX JUIL UCTIOJHEHMS 3aIpoca.

CpoOK UCIIONHEHH JaHHOHN aJIMUHHUCTPATUBHON IIPOLEAYPHl — O JHEH.

81. B ciyuae HeoOX0 MMOCTU MYHUITMIIAILHBIC 8PXUBBL MOI'YT 3allpalluBaTh Y
rOCYJapCTBEHHBIX W MYHUITUIIAIBHBIX apXUBOB W OpraHW3aldui KOIIMA OTBETOB O
pe3yJibTaTax paccMOTPEHU 3allpOCOB 3asiBUTEIICH.

82. KpurepueM LpHUHSTHS  peIICHUS daBsiercs Haauuue B ¢oHIax
MYHUITUIIAIbHBIX dPXUBOB JOKYMEHTOB, HCOOXO IUMBIX LIS UCIIOJIHCHUS 3alIpoca.

83. PesyiabraroM aJAMHUHUCTPATUBHOH IpoLEAypbl SBIEIETCS  BBIIBICHHE
UHGpOPMAITIM O MECTOHAXOKJIEHHH JIOKYMEHTOB, HEOOXOJMMBIX UL HCIOIHEHMS
3amnpoca.

84. Cnoco®  dukcaruu  pe3yiIbTaTa  BHIIONHEHHS  aJMHHHUCTPATUBHOMN
mpoTeypel — OTMeTKa B JKYpHajJe perucTpalyd 3alpocoB TIpakjaH B rpade
«lIppMeuanre» © HanpaBIEHWH 3allpoca Ha WCIIOTHEHHE IO TPHHANIEKHOCTH B
roCy/IapcTBeHHBIN U MyHUITUIIANILHBIN apXUB U (W) OpTraHu3allii.

27. HO,IIFOTOBKa H HAMMPABJICHHUE 0TBETOB 3aiBHTC/IHM

85. OcHoBaHMeM JUI1 Hadalla aJMHHHCTPATHBHOH IIPOLEAYPHl SABILIETCSH
BbISIBJIICHHA UH(GOPMAIILS.
86. MyHunuiianbHble apXHBBL 110 HTOTAM  BBISBICHUS  3alpalldBacMoil

UHGOPMAIIIH 110 3alPOCcaM 3as BUTCICH:
- TOTOBAT AapXWUBHBIC CIPaBKH, AapXUBHBIC BBIIIACKH, apXHUBHBIE KOIIWH,
uH(bOPMAIIMOHHOE IIUCHMO;



- JIAIOT MOTHUBHUPOBAHHBLIA OTKa3 3aiBUIE/IO B IIOJYYCHUM 3allpalliBAEMBbIX
CBeJCHUM IPU OTCYTCTBHM y Hero lipaBa Ha HX ILIOJIYYCHHE H pasbiCHACT €r'o
JabHEHIMe — JAeHCTBHSA, IPEJYCMOTPCHHBIE —3aKOHoJarcibcTBoM — Poccuiickoi
Qe iepanyy;

- TOTOBSIT OTBETHl 00 OTCYTCTBHH 3allpalliiBaeMBIX CBeIEHUH, peKoMeH IaITuH O
TaTbHEHITHX MyTIX Moucka HeoOxoauMolt mHpopMary, HHpopMaITMOHHbIE TTUCHM a,
KOTOPBIE HAITPABIAIOTCS HEMIOCPE/ICTBEHHO B ajipec 3assBUTEN.

87. PaccmoTpeHue 3anpoca 3asBUTENS] CUUTAETCS 3aKOHUYEHHBIM, €CIIH JIaH OTBET
IO CVYIEeCTBY 3amlpoca, IO HeMy TPHUHATH HeoOXOUMBIE Mephl, 3asBUTEID
poruH(GOPMHUPOBAH O pe3yIbTaTax PaccMOTPEHHS.

88. KpurepmeM  npuHATHA  pellieHHMs  SBIBIETCS  pe3yibraT  IIOMCKa
3amparmBaeMoi HHpopMaIuy.

89. PesyapratoM aJMHHHCTpaTHBHON IPOIEAYPHI SBIKIETCS IOATOTOBKA H
HalpaBlIeHHE OTBeTa 3asBUTENO.

PesympTar mpejiocTaBleHHs TOCYapcTBEHHOHN YCIyTH 1o BHIOOPY 3asiBUTENS
MOKeT OBITh TIpejicTaBleH B opMe TOKyMeHTa (pereHre o IpeocTaRIeHHH o0 00
OTKase B IPeJOCTAaBICHUN I'OCY JAPCTBEHHOH yeiIyTH) Ha OyMaOXHOM HOCHTEIE, a TAKXKe
B dopMe pIIEKTPOHHOIO JOKYMEHTa (pelleHHe O IpelocTaBlIeHuy Jmbo o0 oTkase B
LIPEIOCTARICHUN T'OCYJAPCTBEHHOH YCIIYTH), IIOAIMCAHHBIMYA YIIOJTHOMOYEH HBIMHI
JOJDKHOCTHBIMH JIMIIAMM MYHUIMIAILHLIX apXHBOB ¢ HMCIIOJIL30BAaHUEM YCHWICHHOHR
KBJIN(DUIIPOBAHHOH SIICKTPOHHOH 110 IITUCH.

3agBUTEIIM 00ecTIeUrBaeTCs] BO3MOKHOCTh OTIEHUTh JIOCTYITHOCTL M KauecTRO
rocyJlapcTBeHHoU yeayry Ha EIITY.

90. B cmyuae npejcraBieHns 10KyMeHTOB depes YMOL] pesyisrar
IIPEOCTABIEHIS TOCY IapCTBEHHON YCIIYTH BRI IaeTCs (HAIIpaBIBIETCs ) 3assBUTEIIO Uepes
YMOILL

91. Cnoco®  ¢ukcaruu  pe3yibTaTa  BHIIOJHEHWS  aJ MHUHHCTpPaTHUBHOU
IIPOIEAYPEL — PETHCTpAIi OTBETA 3ASIBUTENIO B JKYpHAJlE pETUCTPAIiK 3aIllPOCOB.

MaxkcuMalIbHBIH CPOK UCIIOIHCHUS JIAHHOW aJMUHHUCTPATHBHOW IPOIECAYPHI —
15 nueii.

28. YBejomiieHne 3asBurTe/Ieil 0 HANPABJICHHH 3ANIpoca
HA HCHOJIHEHHe M0 NPUHALIERH0CTH

92. OcHopBaHMEeM Uil Hadalla aJMUHHCTPATHBHOM IIpoLeAypbl SABILIETCS
pe3yIbTaT MOUCKA 3alpanmBaeMoit uibopMarym.

03. MyHunulajIbHble apXUBLl  IIMCbBMECHHO — YBEIOMIBICT  3asBHUTCIL O
pesyibrarax paccMOTpeHms W (WIM) HAlpaBlIeHHH COOTBETCTBYIONIETO 3alpoca Ha
UCTIOJNHEHUE 110 MPUHAJICKHOCTH B TOCY JAPCTBEHHLIC U MYHUITUIIAIILHBIC apXUBLI U
(WIm) opranm3anuy Ul OTBeTa B ero ajpec O pesylbTartax HOMCKa 3allpanmmBacMon
unhopMaIum.

94. Kpurepuem UpHHATHH pPCIICHUS SBLETCS OTCYTCTBHEC 3allpallldBacMoON
unbopMaIy B JOKyMeHTaX MYHHUITUIIATL HBIX apXHUBOB.

95. PesysbraroM aJMHUHUCTPATUBHOM LpONEAYpPHl ABICICS HAlpaBICHUEC
3alpoca Ha UCTIOJHEHHE 110 IPUHAIC)KHOCTH.



96. Cnoco®  ¢ukcaruu  pe3yibTaTa  BHIOJNHEHHS  aJMUHHMCTPaTHBHOU
MPOTIEyPEl — PETUCTpaIusl HallpaBIEHHOTO YBEJAOMIIGHHSI 3aJBHTEIIO B KypHaJe

pETUCTpAITMH 3alPOCOB.
MaxcuMaIbHBIH CPOK UCIIOIHEHUS JAaHHOR a[MUHHUCTPATHBHON IIPOIEIYPHI —
3 nus.

29. Iopsaok ocymecTBIIeHHS B 3JIeKTPoHHOI dopMme, B TOM unc.ie
¢ ncnoJTb3opaaeM Eqnaoro mopraigarocyiape TBeHHBIX H MYHHITHIATHHBIX YCIYT
ATMHHHCTPATHBHBIX MPOTEYP B COOTBETCTBHH € TO.T0KeHASIMHA cTaThil 10
denepaabHOTO 3aK0HA

97. llpemocTapieHne 3asBUTENSIM B 3JeKTpoHHOH dopme uHPOpMaruum o
rocyapcTBEHHOH yelyTe ocyImecTRIBIETC S Ha OHITHAIBLHBIX calTax MyHUITUIATLHOTO
oOpazoBanms, a Takke Ha ElIII'Y myteM cBoOoaHOTO JA0CTYyHa K CBEJEHHSIM O

rocy/IJapCcTBEHHOH yeyTe.
CpefleHnst 0 TocyaapcTBeHHOH yeiyre pasmenfaroress Ha ELIL'Y B mopsike,

YCTAaHOBIIEHHOM [IpaBwiamMu BeJICHUA deaepaibHOi rocy 1apCTBEHHOH
unpopmanuonnoit  cucteMbl  «DejepallbHbIE  peecTp  OCYIEpPCTBCHHBIX U
MYHUIUIQIbHBIX  yeliyr  (byHKUIuA)»,  yTBEPXKJICHHBIMU  [IOCTAHOBIICHUEM

[IpasurennetBa Poccuiickoin @expeparmu ot 24 okradpst 2011 roxa Ne 861 «O
dejlepaIbHBIX T'OCYAAPCTBEHHBIX HHGOPMAIMOHHBIX CHCTeMax, 00eclied MBarouX
MpeIoCTaRIeHNe B BIIEKTPOHHOM dopMe ToCyJapCTBEHHBIX W MYHHITUIATHHBIX VCIYT
(ocymiecTBIeHHE (PYHKITH)» .

llepeveHnb aIMIHUAC TPATUBHBIX IPOTIEYP B AIEKTPOHHOH hopMe:

QopMHpOBaHHE 3alpoca © MPEeJAOCTABIEHUH TOCY/apCTBEHHOM VCIyru B
DIIEKTPOHHOM  BHJIE OCYIIECTBIBIETCH  IIOCPEJCTBOM  3AllOJNHEHHS  3asiBUTEIIEM
nJeKTpoHHo#i dhopmbl 3aspienus na EITY.

OO0pas1pl 3aI0JHSHUS DICKTPOHHOH GopMBI 3asBiIeHus pasMmeraiores ma EITTY.

Do pMaTHO-JIOTHYECKAs 1IPOBepKa ¢ (hoPMUPOBAHHOIO 3851 BIICHUS OCYILECCTBILICICs
ABTOMATUYECKH II0CJIE 3allOJIHCHUH 3asBHUTEIIEM KaKJIOro W3 IIOJEH HIeKTPOHHON
dopMrI 3agBireHus. 1lpyu BEIIBIEHNM HEKOPPEKTHO 3aIOTHEHHOTO IO HJIeKTpOHHON
(opMBI 3asBICHUS 3asdBUTEL YBEJOMIBICTCH O XapakKlepe BbIABICHHON OIMOKU U
HOpAJKEe  e¢  YCTpaHEeHWS  LOCpeAcTBOM — MHGOPMAIMOHHOIO  cOOOIIeHMs
HEIIOCPE/ICTBCHHO B BIICKTPOHHOH (hopMe 3asiBICHUS .

IIpu ¢popMuUpOBAHUU 3alIPOCA 3aIBUTEIO 0OCCIICUUBACTCH:

- BO3MOHOCTh KOIIMPOBAaHHS W COXPAHEHWsI 3asIBICHHUS W WHBIX JIOKYMEHTOB,
VKa3aHHBIX B NOyHKTe 23,24 perfmaMeHTa, HeoOXOJIMMBIX JUIT TpeT0CTaBICHHS
rOCyIapcTBEeHHOU YCIIYTH;

- BOBMOXHOCTH TedaTH Ha OyMakHOM HOCHUTENTe KOIHMH 3IeKTPOHHOH GopMEI
3asBIICHUS,

- COXpaHCHHUE paHee BBEICHHBIX B 3JICKTPOHHYIO (hOpMY 3asBICHUS 3HAUYCHUH B
moOOH MOMEHT 110 KEJIAHUIO 3asBUTEILI, B TOM YHCIC [IPU BOZHUKHOBCHUM OHIUOOK
BBOJIa U BO3BpaTe JUBl IIOBTOPHOT'O BBO JIa 3HAUCHUHN B DIICKTPOHHYIO (POPMY 3asiBIICHUS

- 3alI0JHEHUE HoJIeH NIeKTPOHHOH (oPMBL 3asi BIICHHS [0 Hadalld BBO A CBEICHUH
3aIBUTEIEM C HCLOJB30BAHUEM CBEJACHUH,  pa3sMEIICHHbIX B dejepalbHoH
rocylapcTBeHHo#t uHpopMaruoHHo# cucteMe «EanHas cucTeMa WAeHTHHKAIINHA U
ayrentudukarn = B uHpacTpykTrype, obecneunparomel  WHboOpMaIMoHHO -



TEXHOJIOTHICCKOE B3aUMO CHCTBHC HH(POPMAIMOHHLIX CHCTEM, HCIIOIL3YEMbBIX IS
HPEACCTABICHUS TOCYIAPCTBEHHBIX U MYHHITUIIAIILHBIX YCIIYT B DJICKTPOHHOU dopMmer
(ravtlee — ejuHas cuUcTeMa WIACHTHGUKAIMN K ayTeHTH(hHUKAIIKU), U CBEJCHUA,
onybmmkosanabix Ha EINY, B wacTu, Kacaronielicsi CBEICHHH, OTCYTCTBYIONMX B
eJIMHO Y cHucTeMe U/IeHTH(DUKAITIY U ayTeHTH(DHUKATINH,

- BO3MOXHOCTh BEpPHYThCS Ha OO0 M3 3TaloB 3alloNHEHHS IEKTPOHHOMN
dbopMHI 3agBieHust Oe3 IoTepH paHee BBeIeHHO# nHpOpMaITum,

- BO3MOHOCTH JIocTyma 3asBurels Ha EII'Y kx panee 1o jaHHBIM UM 3asBIEHHAM
B TeUeHMe He MeHee OJIHOTO Iojla, a Takke YacTHIHO ¢(hopMUPOBAHHBIM 3asBICHISIM B
TeUecHHE HE MCHEE 3 MECSIICB.

CdopMupoBaHioe U HOAIUCAHHOES 3a5BICHAC U UHBIC JOKYMCHTBI, yKa3alHLIe B
nyHkre 23,24 perjaMeHra, HAIIPaBIHMIOTCH B MYHHUIIMIIAIBHBIC apXHBBI IOCPEICTBOM
EIN'Y.

3arch Ha IIpUEM B MYHHIMIAILHBIC apXHBbI O  I[PEJOCTaBICHUH
rocyJlapcTBeHHoit yeiayru ¢ ucnonkzoBaHueM EIIIY u odwmmmarsHex cafftax
MYHUITHTIATRHOTO 00pa3oBaHus He OCYITECTBIBIETC.

MyHnIMnansHble  apXuBH 00eCcTeUUBAIOT TPUEM 3asBIEHUS U JIOKYMEHTOB,
HeOOXOMUMBIX JIISI TIPEJOCTARICHMS TOCYAapCTBEHHON VCIyTH, a Takke uX
PErucTpaIuIio.

Peructpanus 3ampoca ocymecTBisiercs B Tedenuu pabouero jams. Peructpanus
sanpoca nojganHoro uepes EIIY W nocTynuBIero B MYHHIMIIAILHBIC apXHUBBI B
BBIXOAHOU (HepaGoumil WM Upa3AHUYIHBLIA) JCHb, OCYINSCTBISICTCS B ICPBLIH
CJICIYIONMIA 3a HepadoYuM JICHb.

lIpegocTapieHre rocyapcTBEHHOHM YCIIVTH HauMHAETCs ¢ MOMEHTa IpHeMa H
pETHCTpaIK MYHHITUITATLHEIMH apXUBaMHU AJIEKTPOHHBIX JIOKYMEHTOB, HE0OX0 JUMBIX
JUISL TIPEIOCTaBIEHHS TOCY AAPCTBEHHO N YCIIyTH.

llpp monydeHMm 3ampoca M JOKYMEHTOB C HcHolb3oBaHMeM EIII'Y
OTBETCTBEHHBIE CIEITHAIIMCTHEl MYHHUITHITAIBHBIX apXWUBOB IIPOBEPSAIOT HAIMUHWE Ha
JOKYMEHTax »JIEKTPOHHOH IIOJAIMCH, IIPOBEPSIOT JIEHCTBHTEILHOCTh BICKTPOHHON
11O JIIUC U, KOTOPOH IO ATTMCaH KOMIUIEKT BJICKTPOHHBIX JOKYMEHTOB, CAMOCTOSITEILHO C
HCIIOJIB30BAHUEM HMEIOIUXCS CPEJACTB  RIIEKTPOHHON IIOJMIINCH HIH  CPEJCTB
UHPOPMAITMOHHOH CHCTEMbl TOJIOBHOT'O YIOCTOBEPSIONEI0 TIEHTPa, & Takke ©
UCTIONIb30BaHUEM  cpeJicTB  HHpOpMAIMOHHON  CHCTEMBI  aKKpeJAUTOBAaHHOTO
Y IOCTOBEPSIONIErO IIEHTPA.

[Ipu mojydeHud 3asBicHUS B MNIEKTPOHHOR (opMe IpoBepsercs HaIUINE
OCHOBAHUH JUIL OTKas3a B IIPUCME 3adBJICHUS, YKa3aHHbIX B IIyHKTe 29 periiaMeHra, a
TAKIKE OCYIIECTBIIIOTCS CJIEYIOITHUE JCHCTBHA :

- IpU HATMIUU XOTS OBl OJIHOTO W3 OCHOBAaHHUM, yKa3aHHBIX B NyHKTE 29
periaMeHTa, CIENHAIMCTHl  MYHHIIMIIAIBHBIX ~ apXWUBOB,  OTBETCTBEHHBIE 34
MpeoCTaRIeHNe TOCY/APCTBEHHOH VCIVTH, B TeUeHUH padouero JHSI, B KOTOPOM
OCYITIECTRIBLIIACH TIPOBEPKa, IOJITOTABIMBAET H HANIPABIIET 3aBUTEO YBEJIOMIICHHE
00 oTKaze B TIpHeMe 3asBIeHUS K PACCMOTPEHHUIO 10 CYITIECTRY ¢ VKa3aHMeM MPHUINH
OTKaz4a,

- IPY OTCYTCTBHM OCHOBAHWH, YKa3aHHBIX B IIYHKTEe 29 perylaMeHTa, 3asBUTEIIO
cooOmaercs MpUC BOCHHBIN 3asBICHUIO B HICKTPOHHON (opMe YHUKAILHBIH HOMED, 110
KOTOPOMY B cooTBercTByIomeM paszjene EIIIY zagsuremmo Oyper npejacTaBieHa
uHdopMaIust 0 X0 1e BLITIOJIHEHI YKA3aHHOTO 3asBIICHIS .



Ilpuem u perucTpalys 3alpoOCOB  OCYIIECTBIEIOTCS  CIELHAAIUCTAMHA
MYHUITUIIAIbHBIX ApXHUBOB, OTBETCTBEHHBIMH 34 IIPEJOCTABIICHHE I'OCYIApCTBEHHON
YCIyIH.

llocie tpuBSATHS 3alpoca 3adBUTCIL CTATYC 3aiBICHUS B JIMUHOM KaOuHeTe
sasBuTels Ha EII'Y oGHOBISIETCS /10 cTaTyca « IPUHSITOY .

HudopMarust o Xoj1e IpeocTaRIeHHS TOCY TapCTBeHHOH YeIIyTH HaIpapIsleTc st
3 BUTEIIO MY HUITMIIAIbHBIMU apXUBAMU B CPOK, HE IIPEBBITIAIONIUN 0 JHOIO padotuero
JAHS 1I0CJIEe 3aBEpIICHUs BBIIOJHEHUS COOTBETCTBYIOIIEIO JEHCTBHS, Ha ajpec
HIIEKTPOHHOH HMOUTH WM ¢ HcHoMb3oBaHueM cpeicTB EIIY mo BeIGopy 3asgBuTers.

llpu mpenocTaRIeHMH TOCYJAapCTBEHHOH VeIyru B 3IekTpoHHOH dopme
3aSTBUTEINIO HAIIPaBISETCSL:

- yBemoMieHHe 00 OTKaze B TIpuUeMe 3adBIeHMs M WHBIX JIOKYMEHTOB,
Heo OXOTUMBIX JITSI TIPEJIOCTABICHUS TOCY MAPCTBEHHON YCIYTH K PAacCMOTPEHHIO TIO
CYIIECTBY ¢ YKa3aHUEM IIPUYUH OTKa34,

- YBeAOMIICHHE O Hayale IIPOLeAyPHI IPEJOCTABICHU I'OCY JAPCTBCHHOH YCIIYyTH
(0 upHeMe U perucTpalyy 3asiBICHUS W HMHBIX JOKYMCHTOB, HCOOXOJIUMBIX IS
IIPEAOCTABICHUS [OCY AaPCTBEHHON YCIIYIN),

- yBeJoMIleHHEe 00 OKOHYAHHM lIPEJOCTABICHUS I'OCYIAPCTBCHHON YCIyIH ¢
VKazaHHeM  pe3yibTaTa  pPacCMOTPEHHMS  JAOKYMEHTOB,  HeOOXOJTWUMBIX  JUIS
MIPEOCTABIEHHS TOCY TAPCTBEHHOM YCIyTH (0 TIPHHITHH PEITIEHHS O TIPEJI0CTaBICHUN
TOCyIapCTBEHHOH VeIyT WM 00 oTKaze B e€ IpeT0CTaRIeHHHN),

- YBeJOMIIEHHE O BO3MOMKHOCTH TOJNYUHUTh pe3yIbTaT MpeJIOCTaBICHUS]
roCyAapCTBEHHOH YCIYTH.

llpu mocTyIUleHWH B MYyHUIMIIAJIbHBIE apXUBHI 3alpocoB 3asBuTeled 1Mo
HIIEKTPOHHOH TIOUTe 3alpoc paclieuaThIBaeTcsl Ha OyMaXHOM HOCHUTele W B
natpHelmeM paboTa ¢ HHUM BeJeTCsl B YCTAaHOBIEHHOM TSI MHCHMEHHBIX 3allpOCOB
MO PSI JTKE.

Bo3MoXHOCTE  HampaBleHHs 3alpoca W JOKYMeHToB d4epe3 FEIIIY
MIPEOCTABISIETCS TOJIBKO 3asIBUTEISIM, 3aperucTprupoBaHHbIM Ha EIIY.

Ecmm 3asBurens He 3apeructpupoBad Ha EIIY B xadecTBe IIOJIB30BaTels, TO
eMy HeoOXOoUMO TIPOHTH MpONEeypy PEerucTpariii B COOTBETCTBHH C IPaBUIIAMH
perucTpanuu rpaxaad Ha EIIL'Y.

B cnydyae eciu 3ampochl, TOJaHHBIE HETIOCPEJCTBEHHO B MYHHITUIIAILHBIE
apxXUBbLl WK B (opMe BJICKTPOHHOIO JOKYMEHTa, HEe COOTBETCTBYIOT YCTAHOBICHHON
dopMe, clenUaIUMCThl MYHUIMIAILHBIX  apXUBOB  YBEJOMIBIOT I'DaKIAHUHA O
HEeo OXO0IUMOCTH YTOUHEHUS CBEICHUH, YKa3aHHBIX B 3alIpOce.

Ecim 3anpoc 6but noayden ¢ ucrosb3oBanueM EITTY, yBegomiienue o IpUISITAA
3alpoca K PACCMOTPCHHIO 110 CYyHIECTBY B (opMe HISKTPOHHOIO JIOKYMEHTA
HarpapisieTcs B TMUHBIN kabureT 3aspuTers Ha EIITY.

98. Kpurepuem npuHATHS peNieHUs SBISIETCS COOTBETCTBHE 3alIpoca
ycTaHOBIeHHOH dopMme.

99. PesynpraToM aMHUHACTPATUBHO N TIPOTIEAYPHI SIBTSIETCS IPUEM U
perucTparms 3ampoca.

100. Croco0 ¢ukcanuy pesyibTara BbIIOTHEHUS aIMUHUACTPATUBHOH
LIPOLIELYPhl — PErUCTPAIIMS 3alIPOCOB B 2JICKTPOHHYIO 043y JaHHBIX 110 YUYETY 3alPOCOB.

101. MaxkcuMallbHBIH CPOK HUCIIOJHEHHUS JAaHHOH ajMUHUCTPATHBHON

IpoLEeAYPH — 1 JeHs.



30. Iopsinok ncnpasJie HUS IONYICHHBLIX 01I€YATOK U 0HIHG 0K B BBIAAHHBIX
B pe3yJbTaTe HpeJoCcTABICHH FOCYIAPCTBEHHOH YCJIYTH JOKYMEHTAX

102. OcHoBaHyeM 11 Hadajla IIPOLEyphl 110 UCIIPABICHHIO OIIEYaTOK 1
onmbOK, JOUYIICHHbIX B JOKYMEHTaX, BBLJIAHHBIX B pe3yiblale LpeJocTaBICHUs
IOCYJAPCTBEHHON  YCIIYI'M, SBILCTCd IOCTYIUICHME B MYHHIMIAIbHBIC apXUBBL
3agBIeHNsT 00 WCTPaRIeHMH OIeYaTOK W ONMMOOK B JOKYMEHTaxX, BHIJAHHBIX B
pe3yIbTaTe MpeoCcTaRIeHHsT YCIVTH (Jlalee - 3asBlIeHue 00 MCIpaBIeHUH OTleUaToK U
OMMHO0K).

B cnyaae BHISIBIEHMS 3adBUTEIEM OTIEUaTOK, ONMMMOOK B TIOYIEHHOM 3asBUTEIEM
TOKYMEHTE, SBIIOMEMCS] Pe3yIbTaToM TMPeIoCTaBIeHHsT TOCYAapCTREHHOH VCIVTH,
3as1BUTEIbL BlpaBe oOpaTUTIbC B MYHHMIMIAILHBIC 4pPXWMBBL € 3asdBICHHEM 00
UCLIPABICHUM JOIYIICHHBIX OlledaToK M OMMOOK B BBIJAHHBIX B pe3ylbTare
LPEIOCTABICHUS YCIYTIH JIOKYMEHTAX.

3agpiaeHue 00 HCHpaBICHHUM OICYATOK M OMIMOOK IpejcTaBisiercs B

MYHUIUIIAJILHBIEC APXUBBI B IIPOU3BOJBHON (opMe.
103. CrermuamicTsl MYHHITAIIATBHBIX apXHUBOB, PacCMaTpHBAIOT 3asiBIEHHE,

IIpe/IcTaBRJIEHHOE 3asBUTENIEM, U TIPOBO T IPOBEPKY YKAa3aHHBIX B 3asIBICHUH CBeI€HUIA
B CPOK, HE TIPEBBINAIOITHN 2 ;THeH ¢ TaThl peruc TPaItuH COOTRETCTBYIONIETO 3asIBIICHHS.

104. B ciygae BBISIBIEHHS JOTYITIEHHBIX OIIEYaTOK W B BHIJITAHHBIX B PE3YJILTaTe
IIpEIOCTaBICHUS rOCYJapCTBEHHOH  YCIyIH JTOKyMeHTax CIICITHAIIACTEI
MY HULUIIAIbHBIX aPXUBOB, FOTOBIT HOBBIH JJOKYMEHT.

MakcuMalnbHBIH  CpOK  HCIIOJHEHHS - 2 JHed ¢ MOMEHTa perucTpalyud
COOTBETCTBYIOIIETO 3asBICHU.

B ciyuae oTeyTeTBHA OlIeYaTOK U OIMMOOK B JJOKYMEHTAX, BbIJIAHHBIX B PE3yJIbTaTe
LIPEIOCTARICHE TOCYJAPCTBEHHOR YCIIYIH, CIEIUAIMCTHI My HULIMIIAIL HBIX apXUBOB,
co00IIAIOT 388 BUTEIO 00 OTCYTCTBUY OIIEYATOK U OIMMOOK B CPOK, HE IIPEBbIIIAIOITHH
2 nHe# ¢ MOMEeHTa PErHCTPallii COOTBETCTBYIOIIEIO 3asi BIICHHU.

KpurepneM npHHATHS pelieHus 0 aJMHUHHCTPATHBHOHM Mpollefype SBISIETCS
HAIMYIHe WIA OTCYTCTBHE OIIeUaToOK U OTMHOOK.

105. PezyapTaToM aMAHHCTPATHBHO I MPOITEAYPHI SBISIETCS BHIada 3assBUTEIO
UCIIPABIEHHOTO  JOKYMEHTa,  SIBISIIONIErocs — pe3yiabTaToOM  IPeIOCTaBIICHHS
rocyapcTBeHHOH yeIyTH, Uiu cooOImeHne 00 OTCYTCTBUM OTIEUaTOK U OTMHOOK.

Paszxgen IV. ®@opMbl KOHTPOJIA 32 HCTIO.THEHHEM perJjiaMeHTa

31. Hopsinok ocymiecTBIACHUS TEKYIET0 KOHTPOJIA 32 OO0 IeHAEM
W HCTIOJTHEHHEM 0TBETCTBEHHBIMH /10 ZKHOCTHBIMH JTHIIAMH TOJI0KCHAH
perjiaMeHTa H MHBLIX HOPMATHBHBIX IIPABOBBIX AKTOB, YCTAHAB/IHBAOIIMX
Tpe0OBAHUA K IIPeJOCTAB/ICHHIO IOCY1APCTBEHHOH YC/IYI'H,
a TAK/Ke NPHHATHEM HMH pelleHAH



106. Konrpoap 3a HCIIOJIHEHHEM IIOJIOKEHHUI perjlaMeHTa BKIOYAcT TeKyIui
KOHIPOJb, & TAKKE I[POBCJCHUC IUIAHOBBIX W BHEIUIAHOBBIX LIPOBEPOK HCIIOJIHCHMS
HOJIOXKEHUH periaMeHTa pyKoBO JuTeIeH MyHUIIMIIAIbHBIX apXUBOB.

107. Texyumiii KOHTPOJIb 3a UCIIOJIHEHUEM IIOJIOKEHAN perilaMeHTa,
OCYIIECTRIBIETCH PYKOBO IUTEIIMI MYHUIUIIAILHBIX 8PXUBOB WIH YIIOJIHOMOUYCHHBIMH
CIICIUATUCTAMY, OTBETCTBCHHBIMU 3a OPIAHU3alUIO PpaldoThl 10 LPEeOCTABICHHUIO
I'OCY JapCTBEHHOH YCIyTH.

108. Texymmii KOHTPOJIb OCYIIECTRIETCS IIyTEM IIPOBEICHUS IIPOBEPOK
COOIIO/ICHMS. U HUCIIOIHEHUS CIICHUAUCTaMHU MYHUIIUIIAIL HBIX apXUBOB 1I0JIOKEHUH
periaMeHTa.

109. Texymmi KOHTPOJIb 3a UCIIOJIHEHHUEM [IMCHLMEHHBIX 3allpOCOB 3asBHTENCH
BKJIOYAET

- IOCTAHOBKY IIOPYUYEHHUI 110 UCIIOJHCHUIO 1IMCbMEHHBIX 3alIPOCOB 3asBUTEICH Ha
KOHTpOJdh, B TOM UHCIE C  HCHONB30BAHHEM  CHCTEMBI  BJIEKTPOHHOTO
TOKyMeHT0000poTa;

- KOHTPOJEL 3a cOOMOIeHHeM TocTe/I0BaTeNbHOCTH AeHCTBUH, ompeielleHHBIX
aJIMUHHUCTPATURHBIMH TIPOTIEYPaMH  TIPeJOCTaBIEHMsI TOCYIapCTBeHHOH yemyrwy,
MPUHATHEM PEeIeHnH 0 TBeTCTBEHHBIMH UCTIOTHUTEISIMIL,

- UHQOPMHUPOBAHUE  OTBEICTBCHHBIX  HeloJmurelei o  colmoeHun
YCTAHOBIICHHBIX CPOKOB PACCMOTPEHUS 1IMCHMEHHBIX 3alIPOCOB 3asiBUTENICH, O CHITHI
TAKUX 3alIPOCOB ¢ KOHTPOJLL.

110. IlucpMeHHBIE 3alpOCHl 3asiBUTENICH CHUMAKOTCS € KOHTPOJ, €CJId
PACCMOTPEHBL BCE HOCTABJICHHBIE B HUX BOIIPOCHI, IIPHUHATHI HEOOXOAUMbIC MEPbl U
JIaHbI 1IMCHMECHHBIC OTBETHI.

111. Tlo pesyabraram [OpPOBEJCHHBIX NPOBEPOK, B CJydyac BBIABICHUA
HAPYIICHUH 1IpaB 3asiBUTelICH, K BUHOBHBIM JIMIAM OCYIIECTBIBICTCS [IPUMEHEHUE Mep
OTBETCTBCHHOCTH B LIOPIJKE, YCTAHOBICHHOM 3aKOHOjarelbcTBOM Poccuiickoit

Qe iepanyy.

32. Topsyiok M NEPHOTHYHOCTD 0CYIIECTBICHHS IIAHOBBIX H BHEILIAHOBBIX
NMPOBEPOK MOJTHOTHI H KAYECTBA NMPeT0CTABICHHAS rocy1apcTBeHHO I
YCJIYTH, B TOM YHC/IC HOPSIOK 1 GopMBI KOHTPOJIS 34 HOJIHOTOH
H KAY€CTBOM HPeI0CTABJICHUS FOCY/IAPCTBEHHOH YC/IYT'H

112. TlpoBejgenue  OpoBepOK  MOXKET  HOCUTH  IUIAHOBBIA  Xapakrep
(OCYILECTBIEITLCS HA OCHOBAHUM 1'0JIOBBIX IUIAHOB padOThl) U BHEIUIAHOBBIH Xapakrep
(0 xoHkperHoMmy oOpamenuto). I[lpu 1poBepke paccMaTpHUBAIOTCS BOLPOCHL,
CBS3aHHbBIC C IIPEOCTABICHUEM I'OCY JAPCTBEHHON YCIIYIY, WM OT/ICIILHbIC JCHCTBUI B
paMKax UCLIOJIHCHMS 8 [MUHUCTPATUBHBIX LIPOLICAYD.

113. IlepuoauaHOCTh NPOBEIEHUS IUIAHOBBIX IIPOBEPOK IOJIHOTHL U KayecTBa
LPEIOCTABICHUS YCIIYTH YCTAHABIMBACTCS 1IPaBOBLIMU akTaMu yupapieHus 3AI'C u
apxuBoB Jlurenkoi o0nactu (Iajiee — yupapienue), Ho e pexke 1 pasza B 3 1o ja.

114, Ilpu opranuzarmu IIPOBEPOK VUIUTBHIBAIOTCH JKAIOOBI W 3aSBICHUSI
3asiBUTENICH, a TAK)KE UHBIC CBEICHUS O JeATeIbHOCTH PYKOBO AUTEIICH My HUITUIIAIb HBIX
APXUBOB, YHACTBYIONMX B LIPEAOCTABICHUH [OCY IAPCTBCHHON YCIIYIH.



115. KoHTrpoms 3a IpeIoCcTaRIeHUEM roCcyJJapcTBEHHO  ycIyru
MYHUITMTIATFHBIE  apXMBBl  BKIFOYaeT B ceds YCTaHOBIEHHYIO — VIpPaRIeHHEM
eKeKBapTAILHYIO OTIETHOCTh MYHHITHIIATHLHBIX apXMBOB 00 UCHOIHEHHH 3alpOCOB, a
TaKxe MPOBeIeHNe IPOBEPOK, BRISIBIICHNE U yCTpaHeHHE HapyINeHNH IpaB 3asiBUTeNeH,
paccMOTpeHue, IPUHSTHE pellieHuit 1 Mo ATOTOBKY OTBETOR Ha oOpalieHust 3asBuTenet,
coJiepkanmmx KatoOb Ha pemeHus, jaelcTBus (Oe3nelcTBUe) PyKOBo TuTENEH
MYHHITATIATHHBIX apXHBOB.

116. Jlms mpoBejfeHWs TNPOBEPKH NOIMHOTHI M KadyecTBa IPejoCTaBICHUSI
rocyJapcTBeHHOH yeinyru dopMupyercsi KOMUCCHS, B COCTaB KOTOPO BKIFOYAIOTCS
TOCY/IJapCTBEHHBIE IPak JAHCKUE CIIyKallie YIpaBIeHHs.

117. Ilo TpeboBaHMIO KOMHCCHH OTBETCTBEHHBIE HCTIOMHUTENH, a Takke MHbIE
TOIBKHOCTHBIE JIAITA, COBEPITIAIOITHE IPEyCMOTPEHHBIE perilaMeHTOM JIeHCTBHS, JTAIOT
VCTHBIE WM NMHChMEHHBIE OOBSICHEHWS, TPETOCTARISIIOT JOKYMEHTH M MaTepHalbl,
CBs3aHHBIE ¢ KOHKPETHFIMH ITUCHEMEHHBIMH 3allpOCaMH 3asiBUTENeH.

118. PesymbTaThl poBepku 0popMIBIIOTCS B BUJIE aKTa, B KOTOPOM OTMEUAIOTCS
BBISIRJICHHBIE HEJIOCTATKU U MPEJUIOKEHUS 110 UX YCTPAHEHUIO.

33. OTBeTCTBEHHOCTD JI0/EKHOCTHBIX JIMIL O PraHa, [pe ocTABIHIOIIEr 0
rocy/J1apcTBEHHYIO YCJIYI'Y, 34 pellieHusi U jleiicTBus
(De3geiicTBHE), HpUHEMAEMbIe (0CYIIECTB/ISIEMbI€) HMH B X0/1€
NpeT0oCTABICHHAS TOCYIAPCTBEHHOH YC/IYTH

119. llepcoHanbHas OTBETCTBEHHOCTh CIEIAAIACTOB 3aKpEIUBIETCS B HX
TOIBKHOCTHBIX 0OSI3aHHOCTSIX B COOTBETCTBHH ¢ TpeODOBaHMIMH 3aKOHOJATeThCTRA
Poccutickoit Oegeparpm u Jlumerkoit oOmacTh.

120. llo pesympTaTaM NpPOBEJEHHBIX VIIPAaBIEHUEM NIPOBEPOK, B cJydae
BBISIBIIEHMSI HapyITIeHHH MpaB 3asBUTENEl, OCYIECTBISIETCS NPHUBIIEUeHNEe BHHOBHBIX
JUI] K OTBETCTBEHHOCTH B COOTBETCTBHH ¢ 3aKOHOJaTeILCTBOM Poccuifckoit
Qe geparmn.

34. Ios10:kenus1, XapaKTepusywinue TpeGoBanus K Hopsiky u gpopmam
KOHTPOJIA 34 1IPel0CTAB/IeHHEM I'0CY/IaPCTBEHHOH YC/IYI'H, B TOM YHC/Ie
€O CTOPOHBI TPARTAH, HX 00beTHHEHIH W OPranu3aANIH

121. Tlopsamok u GopMBl KOHTPOIS 3a IpejocTaBIeHHeM TocyJapcTBEHHOU
VCIYTH JOJDKHBL  OTBeUaTh TpeOOBaHMSAM HENPEPHIBHOCTH W JIEHCTBEHHOCTH
(addexTUBHOCTH).

122. Bce maHOBBIE IPOBEPKH JIOILKHEI OCYITIECTRIBITHCS PETYISIPHO B TEUEHUE
BCero IepHojia JeATelbHOCTH MYHHITMIIAThHBIX apXWBOB. YCTaHOBIEHHbIE (POPMBI
OTUETHOCTH IO IIPEJACCTARICHHIO TOCYAapCTBEHHOM YCIYTH JOJDKHEI I10/{BEPTaThCs
aHanmuzy. llo pesymbraTaM TpoBepok, aHaIW3a MOKHBI OBITH OCYITIECTRIIECHBI
HeoOX0IMMble MepHI TI0 YCTPaHEHHIO HeIOCTaTKOB TIPeIOCTaRIeH s TOCY IapCTBeHHOH

VCIyTH.



123. 3agBureIM MOTYT KOHTPOIHPOBaTh IIPEJIOCTARIEHHE TOCYMapPCTBEHHOR
VCIYTH TyTeM mHollydeHus: wHpopMaimu o Hell 1o TemedoHy, TOCPENCTBOM
MHUCHEMEHHOTO U JIMTHOTO o0parteHusl, o 3IeKTPOHHO U TouTe.

124. KoHTpoIb 32 HCTIONTHEHHEM perflaMeHTa CO CTOPOHBI 3asBUTENEH SIBISIETCS
caMocTosITeThHOM (QopMOH KOHTPOISI M OCYITIECTBISIETCSl TIyTeM HaIlpaBleHHs
oOpareHnit B MyHUITMIIAILHBIE apXUBBI, a Takke IMyTeM oOxkalopaHus jaelicTruit
(OezyieficTBMSI) W pelieHUd, OCYIIECTBISIEMBIX (IIPUHSITHIX) B XOJ€ HUCTIOITHEHHUS
permaMeHTa, B VIpaBlIeHHe, aJMHHHCTPAlIO MYHHUITUIATRHOTO 0O0pa3zoBaHUsd
Jlunerkoit obmacT! U MyHUITUTIATHHBIE apXUBHI.

Pasnen V. Jocynedunlii (BHecynednblii) nopsyiox 00:ka10Banus pelenui u
neiicTBui (0e31elicTBIS) OPraua, HPeoCTAB/ISIONIET0 I'OCY/IAPCTBEHHYIO YCIYIY, a
TAKIKE €r'0 J0JUKHOCTHBIX JIHIL

35. Uadopmanus 1714 3aIBHTEIS 0 €70 MPaBe MOAATh K00y

125. 3asBuTelh WMeeT NIpaBo Ha jocyaeOHoe (BHecyaeOHoe) oOkaoBaHWe
neficTuit (Oe3nelcTBRUs) W pelmieHHMH MYHHITMIATHHBIX apXWBOB, a Takke UX
JOJDKHOCTHBIX  JII[, TIPUHATHIX (OCYINECTBIBIEMBIX) B XOJ€  IIPEAOCTaBICHUS
roCcyAapcTBEHHON YCIYTH.

36. IlpeameT :kaT00BI
126. 3asBuTeIh MOXET 0OpaTUThCS ¢ KanoOOH, B CHEYIONMX CIydasax:

- HapyIICHUE CPOKa PEIUCTPAldU 3alpocd O HPeJOCTaBICHIH I'0CY JapCTBeHHOR
YCIyIH,

- HapyIIeHUE CPOKa LIPEJOCTABICHES TOCY JapCTBEHHON YCIy Iy,

- TpeboBaHue y 3asBUTEISI JOKYMEHTOB WM HHGOPMAUY JTHO0 OCYIIECTBICHUS
JAEHCTBHI, IIpejlocTaBIIEHHE WIH OCYIIECTBIEHHE KOTOPBIX HE IIPeJyCMOTPEHO
HOPMAaTHBHBIMM IIPaBOBLIMH akraMu Poccuiickoi @epeparuy, HOPMaTHBHLIMHU
1IpaBoBbIMHU akTaMu Jlunenxo#d oOjacTu Ul 1LpeJocTaBlICHUS IOCYJapCTBEHHOH
YCIyIH,

- OTKa3 B IIpUeMe JOKYMEHTOB, IIPEACTABJICHHEC KOTOPLIX IPEAYyCMOTPEHO
HOPMaTHBHBIMM IpaBOBBIMH akTaMHu Poccuifckoit Deneparmu u Jlunenko#t oOmactu
JUISL TIPEJIOCTABIEHUS TOCY AAPCTBEHHON YCIYTH, Y 3asBUTEIN

- OTKa3 B IIPEOCTABIEHUN TOCY TapCTBEHHON YCIIYTH, €CIIH OCHOBAaHUS OTKa3a He
IpeTycMOTpeHB!  (pelepalTbHPIMUA 3aKOHAMH WM NIPHHATHIMH B COOTBETCTBUU ¢ HUMU
WHBIMH HOPMaTUBHEIMU IIPaBOBBIMHU akTamMu Poccuiickodt ®epeparm u Jlumerkoit
o0JacTu,

- OTKa3 Oprafa, IpeJoCcTaB/IOmEero Irocy JapeTBCHHYIO YCIYTY, JOJDKHOCTHOTO
JHIA, IPEeJOCTaBIoOIMEro rocy JapeTBCHHYIO YCIIYyLY, B UCIPAaBICHHU JOIIYIICHHBIX
UMH OlIEYaToK MW OmMOOK B  BBIJAHHBIX B  pe3yibrare  lIpeJoCTaBICHUs
I'OCYAapCTBEHHOH eIy M JOKYMEHTAX, JIMO0 HAapyIICHHUE YCTAHOBICHHOIO CPOKa TAKHX
HCTIPABIICHUI,



- 3arpeCOBaHMe C 3asgBUTEI [IPU LIPEJOCTABICHUU I'OCYJApPCTBEHHOH YCIYIH
IUIaTBl, HE IIPEeJyCMOTPEHHOM HOPMAaTHBHBIMHU IIPaBOBLIMH akrtamu Poccuiickoi
Oe reparmu 1 Jlunenkoi odacTy;

- HapyLIeHHE CpOKa WIM IOpAJAKa BbIAAYU JOKYMEHTIOB II0 pe3yibTaTaM
IIpeTOCTaBIEHHS TOCYAapCTREHHOH YCIyTH;

- IPUOCTAHORBIICHHUE TIPEIOCTABIEHHUS TOCY/TapCTBEHHOH YCIYTH, €CII OCHOBAHHS
PUOCTAHOBRIEHUS HE TPeTycMOTpeHH! (ejlepalbHBIMU 3aKOHAMH W IPHUHITHIMH B
COOTBETCTBHMH C HHMH HWHBIMH HOPMAaTHBHBEIMH IIpaBOBBIMH akTamMHu Poccuiickoit
Qefepalii, 3aKOHAMH W HWHBIMH HOPMAaTHBHBIMH TIPaBOBBIMH akTamH Jlmmerkoit
o0JacTu,

- TpeGoBaHHE Yy 3asiBUTCIE LIPH 1IPEJOCTABICHUM I'OCYJapCTBEHHOH yeiyru
JOKYMEHTOB WM HHGOpMaIUK, OTCYTCTBHE W (WIM) HEJIOCTOBEPHOCTh KOTOPBLIX HE
VKa3bIBACH 1IPU IIEPBOHAYAILHOM OTKa3€ B IIpUEME JOKYMEHTOB, HEOOXO JUMBIX [
LIPEJOCTABICHIS IOCY Jape TBEHHOH yCIIyTH, JIM00 B IIPEI0CTABICHUH I'OCY JapCTBECHHO U
VCIYTH, 3a UCKIIOUEHHEM CIydJaeR, IPeJyCMOTPEHHBIX MyHKTOM 4 wacTé | ctarem 7
OenepambHOTO 3akoHa oT 27.07.2010 Ne 210-D3 «O6 opraHuzaIum mpe10cTaRIeHHsI
TOCY/IApCTBEHHBIX U MyHHITUIIAIILHBIX YCIIYT».

37. OpFaHbI l“O(:y)Z[apCTBeHHOﬁ BJACTH, OPraousanun, 10 IKH0CTHBIC JINIIA,
KOTOPBLIM MORET ObITD HalIpaB./ICHA Kamoda

127. [etictBus (Oe3jelicTBre) CUCIMAIMCTOB MYHHITHIIAILHBIX apXHBOB, a
TAIOKE LPUHATBIC UMU PEICHUS B XOJE LPEJOCTaBICHUS T'OCY JapPCTBEHHOM yeiyru
MOLYT ObITH O0KAIOBAHBI PYKOBOAUTEIIO MYHUIIUIIAILHOTO apXUBA.

128. JletictBus (OespeHcTBHC) PYKOBOAUTENCH MYHUIMIIAVILHBIX apXHUBOB, &
TAIOKE LPUHATBIC UMU PEHICHUS B XOJ¢ LPEJOCTaBICHUS I'OCYIApPCTBEHHON yCiyru
MOTI'YT OBITH 00KaJI0BAHDI:

- NIaBe MyHUIMIIAILHOTO oOpasoBanus Jlunenkoi obnactu;

- HauaLHUKY yipasienus 3AL'C u apxuBos Jlunenkoit oOmacTu.
KanoOpl ma pemenwss u jedictBus (OesjelicTBUe) HAYAILHUKA YIIPABICHUS
O JIAIOTCS B BHITICCTOSIIAN OpraH.

38. Ilopsiok mogaun U paccMOTPEHH KATOObI

129. OcnoBanueM U Hadala IPOIeAyPhl 10Cy AeOHOTO (BHECY 1e0HOTO)
obxanoBanmd apipiercs obOpammenue 3agsureist ¢ xanoboil. anoObl 1o garoTes
3a1BUTESIMU B IIMCLMEHHOH dopMe 110 1ouTe, 110 2JICKTPOHHOHR nouTe, 110 daxcy, 1Ipu
JMYHOM IIpHeMe, depe3 ohurmmanbiniii caiit yupanitenus 3AI'C u apxusos Jlunenkoi
obuactu (http//www.uzags.com), opuIuaIbHbIA caliT MyHUIIMIIAILHOTO 00pa30BaHUs,
EITY (http//www.gosuslugiru). OcHoBaHHE JUBI Hayajla LPOUEAYPHL H0CyIeOHOTOo
(BHecy 1e0HOTO) 00XKAIOBAHMS SIBILICTCS PErUCTPAIMs KAIOObL.

130. Kanoba goipkHa coIepKaTh:

HauMeHOBaHue MY HUITUIATIBHOTO apxXuBa, HPEAOCTABIBIIONIETO
roCyAapCTBEHHYIO YCIIyTY, GaMILIMIO, UMM, OTHECTBO, CICIMAINCTA My HUITUIIAILHOTO
apxuBa pereHus 1 jeficTRus (Oe3ieicTBIE) KOTOPHIX 0OKATYIOTCS



aMwmo, UM, OT4EeCTBO (LIOCie/Hee - IIPH HAJIMYUH), CBEICHUI O MecTe
KUTEILCTBA 3asiBUTEIs - (PU3MYCCKOI0 JIMIA MO0 HAUMCHOBAaHUE, CBEICHUS O MECTe
HAXOJKICHUS 3aBUTEI - IOPUAMICCKOLO JIUIIE, a TakKe HoMep (HoMepa) KOHTAKTHOIO
tesiedoHa, ajpec (ajgpeca) PIeKTPOHHON LIOUTH (1IPU HAIMYHUW) U IOYTOBLIR ajpec, 110
KOTOPHIM JIOJDKEH OBITH HAIPaRIeH OTBET 3assBUTENIO;

cBeleHnst 00 0OkallyeMBIX peleHUsI X U fefic TRUSIX (Oesiefic TRUN) CcIelaTuc TOB
MYHUITUTIATRHOTO apXUBa, PYKOBO UTETS MYHUITMIIATLHOTO apXuBa,

JTOBOJIBI, Ha OCHOBAaHHM KOTOPBHIX 3asgBUTENh HE COIVIACEH C peNeHHeM U
neficTRueM (Oe3eficTRHEM) CHETTMAIMCTOR MYHMITHIIAIHHOTO apXyUBa, PYKOBOHUTEIS
MYHUITUIIAILHOTO apXUBA.

3agBurenieM MOIYT  ObITb  IIPEACTaBICHBL JIOKYMCHTHL (I[P HAJIUYWH),
110 ATBEPK JAAIONIHE JTOBO IbL 3asBUTEILSL, JIMOO UX KOIIUH.

Orsetr Ha kalo0y He JaeTcs B CICAYIOMIX CIyHasx;

- eclli B UMCBMCHHOM OOpalllcHUM He yKa3zaHbl (aMIMs —3asBUICI,
HAIPaBUBITIET0 oOpallieHne, WIH TOYTOBEIM ajpec, MO KOTOPOMY JOIKEeH OBIThH
HalpaBJeH OTBeT,

- eCIM TEeKCT MHChMEHHOTO oOpallieHus He ToJJaeTcsl MPOUTEHHIO (0 UeM B
TeUeHHe CeMH THeH co JHA perucTpanuu oOpalleHusl cooOImaeTcsl TpakJaHIHY,
HAllpaBUBIIeMY oOpallleHue, eciid ero (aMuwivd M IOYTOBLIA ajpec I0JaroTcs
IPOYTCHUIO);

- €CIM TEKCT IIMCHbMEHHOIO oOOpalllcHus He LI03BOJBIET OLPEACIUTh CYTh
LUPCUIOKCHUS, 3a1BICHUS WIM kaloObl (0 4eM B TeUCHUEC CeMH JHEH co jHi
peructpaimu oopaleHus coodaercs Ipax/IaHuHy, HaIpaBUBIIeMy oOpalicHue).

YrpapieHue, MyHUITUITATLHBIE apXUBH BIpPaBe OCTaBUThH 3asBieHHe Oe3 oTReTa
IO CYITIECTRY B CIIyUasIX:

- TIOJIYUEHHUsI TUCHMEHHOTo O0palTeHus], B KOTOPOM coIepiKaTes] HelleH3ypHbIe
b0 ockopOUTENbHBIE BBIPAKEHUS, VIPO3bl SKU3HHU, 3J0POBBIO M HMYIIECTBY
TOIDKHOCTHOTO JIMIA, a Takke WIEHOB ero ceMbH. 3asgBUTETO coolImaercs o
HEJIOIYCTUMOCTH 3JI0YLOTPEOICHHUS 1IIPABOM,;

- eClM OTBET 110 CYIIECTBY IIOCTABICHHOIO B OOpAICHUM BOLPOCA HE MOIKET
ObITh jaH Oe3 pa3lVallcHUsl CBEJCHUN, COCTABIBIIONMX IOCYJapCTBCHHYIO WIH HHYIO
oxpanseMyro  dejepalbHBIM  3aKOHOM  TabfHy. 3asgBuremo  cooOmaercst o
HEBO3MOXHOCTH JIaTh OTBET IO CYIMECTBY MOCTARIEHHOTO B HEM BONPOCA B CBSIZH C
HEJIOIYCTUMOCTBIO Pa3IJIAIICHUs YKa3aHHbIX CBEICHUMH.

B ciyuae, eci B IMCbMEHHOM OOPAIICHUH 3asBUTCIIL CO ICPIKUTCS. BOIIPOC, HA
KOTOPBIH €My HEOJJHOKPATHO JABAJIUCh IIMChMEHHBIC OTBETHI 110 CYIIECTBY B CBSI3U C
paHee HAlPaB/BIEMbIMU OOpaIlleHISIMU, W 1P 3TOM B OOpalllcHUM HE IIPUBO JHTCH
HOBEIE JIOBOJBI WIH OOCTOSITENLCTBA, JUPEKTOP MHOTO(YHKIIMOHATLHOTO TEHTpa,
JTOIBKHOCTHOE JUMO MO0 YIIOJIHOMOUEHHOE Ha TO JIUIO BIIPaBe NPUHSTEH pelieHHe O
0e30CHOBATETHLHOCTH OUepeHOTO  oOpalleHwsT ©  TpeKkpaneHnd Teperrckd ¢
TpaxJJaHUHOM 110 TaHHOMY BOTIPOCY IIPH VCIIOBUH, UTO VKazaHHOe oOpallieHHe U paHee
HalpapsieMble oOpalteHus HATIPaRBUTHCh B OJIMH U TOT K€ TOCYIapcTREHHBIH opraH
WIA OJHOMY MU TOMY K€ JOJDKHOCTHOMY Jmiy. O JaHHOM PEUICHUH YBeJIoMIBIECTCS
3asBUTECIID.

ObpaleHue, B KoTopoM oOskallyercs ¢y aedHoe pellleHue, B TeUeHUE ceMU JIHeH
CO JHH PEruCTpallMi BO3BpalllaeTcsl I'PakJaHUHYy, HallpaBUBIIEMY oOpalleHue, ¢
pa3bsICHEHUEM LOPsjIKa 00KaTOBaHU JAHHOI'O ¢y IeOHOI0 pelICHUS.



B cilyyae ecii NpUYHHEL, 110 KOTOPBIM OTBET 110 CYIIECTBY IIOCTABICHHBIX B
oOpalleHuM BOILIPOCOB HE MOI' OBITh JlaH, B ILOCJCAYIONEM OBbUIM YCTPAHCHBI,
I'paXJaHUH BIPAaBe BHOBb HAlpaBUThL OOpalleHue B OPraH lIpejocTaBIBIIOmuUi
IOCY JAPCTBEHHYIO VCIIYTY, OO BBITCCTOAIIEMY AOJDKHOCTHOMY JIUILY.

39. Cpoku paccMoOTpeHHS KRATOOBI

131. Kamoba, mocTynmuBIMmasi B MYyHHIMNAIHHBIE apXWUBHL,  IOJUIEKUT
pPacCMOTPEHHIO  JIOJDKHOCTHBIMH ~ JIMIIAMH, HaJEJIeHHBIMH  IIOTHOMOYISIMH  TIO
paccMOTpEeHHUIO Kano0, B TedeHre 15 pabouux aHelt co THS ee perucTpaliuy, a B clydae
o0kamoBaHMS OTKa3a MYHHITMIATbHBIX apXHBOB, PYKOBOUTENEH MyHHITHIIATLHBIX
apxXWBOB B TIpHeMe JOKYMEHTOB V 3asBHUTENs, THOO B WCIPABIEHHH JOIYITIEHHBIX
OTIEYaTOK U ONMHOOK WM B cliydae oOKaloBaHMS HapYITIEeHHs! YCTAaHOBIEHHOTO cpoka
TaKWX UCTIPaBIEHUH — B TeUeHHE ITH paboUunX JHeH co JHS ee perucTpaIiim.

40). Pe3yabTaT paccMoTPeHHS KAT00BI

132. Io pesymbTaTaM paccMOTPeHHS KanoOB! IPHHUMAETCSI 0THO U3 CIIe Ty FOITHX
peIeHni:

- kao0a y JoBIIeTBOPSIETCs, B TOM YHCJIE B (hOpME OTMEHBI IIPUHSTOIO PEIICHHU,
UCIIpaBIeHUs JOIYIICHHBIX OlledaToK W OMMOOK B BBIJAHHBIX B pe3yibrare
LIPEJOCTAaBICHY]  TOCYJapCTBEHHON  yCIIyI'd JOKyMeHTax, BO3Bpara 3asiBUTENIO
JCHEXKHBIX CPEACTB, B3UMAaHUE KOTOPLIX HE IPEAyCMOTPEHO HOPMATHUBHBLIMH
1IpaBoBEIMU akTaMu Pocculickoli Pegepany, HOPMATUBHBIMH IIPaBOBBIMH aKTaMU
Jlumerxo# obmacTu;

- B Y/TOBIETBOPEHHUH KaToOBl OTKa3BIBAETCS.

41. Iopsimox HHPOPMHPOBAHASA 3ATBHTEIA 0 pe3yIbTaTax
paccMOTPEeHHS KAI00

133.  He no3iHee jHA, cIeAYIOMETo 3a JIHEM IIPUHITHS PEIeHHs, 3adBATEIO B
MUCHMEHHOM dopMe M TO JKeTaHWIO 3asiBUTENS B 3JeKTPOHHOU opMe Harpapisiercs
MOTHBUPOBAHHBIH OTBET O pe3yNbTaTax pacCMOTPEHUS KaloOHL.

B cmnyuae mpu3HaHMS KanmoOBl O UIekaIled yIOBIETBOPEHHIO B OTBETE
3asBUTENIO JlaeTcsl uHpopMarmsa o JeHcTBUSAX, OCYITIECTRIBIEMBIX MYHHITUIATHHBIMHA
apxUBaMH, B IEJISIX He3aMe/UIMTENIEHOTO YCTPAaHEHWs BBISIBICHHBIX HapyITIeHHH ITpu
OKa3aHUuU I'OCY JAPCTBEHHOH YCIIYTH, a TAIOKE IIPUHOCATCS H3BUHEHHS 3a J0CTaBICHHEIC
HeyoOcTBa, M yKasblBaeTcd HHpopMamus o JalbHEHNmMX AeHcTBHAX, KOTOpPHIE
HEOOXOIMMO COBEPIINUTH 3asBUTEIIO B LICIEIX HIOJYICHHS TOCY JaPCTBECHHON YCIIy Iy

B ciyuyae npusHaHus kalnoObl He NoJekamed yIOBICTBOPEHUIO B OTBETC
3AIBUTEIIO JAIOTCH  apIyMEHTUPOBAHHBIE Pa3bsCHEHMA O IPUYAHAX IIPUHATOIO
peleHust, a Takke HHPopMaIst 0 Mopsijike oOkaToBaHUS IPHHSTOTO PETTeHHSI.

B ciydyae ycTaHOBIEHHMS B X0jie WIH MO pe3yibTaTaM pPaccMOTPEHHs KaloObl
IIPU3HAKOB coOCTaBa aJMHHHCTPATHBHOTO IPAaBOHApPYICHWS WA IIPECTYIUICHHS
TOJPKHOCTHOE IHIO, HajlelleHHoe TIOJTHOMOUMSIMH TI0  PacCMOTPEHHIO Kaio0,
He3aMe UTMTEIbHO HallpaBIMIOT HMEIOIecs MaTepHalbl B OpPraHbl IPOKYPaTypPHL



42. Tlopsinok 06:kaI0BAHUS PellicHMSI 110 KAT00e

134. 3asBureas uMmeer 1paBo oOxalopaTh pellicHHe 10 Kalobe B
BBIITICCTOSIIYIO OPraHU3aIMIO U (WIH) B ¢y IcOHOM LIOPSLIKE.

43. IlpaBo 3asBuTe 8 HA HOJIYYeHHe HHPOPMATMH H JOKYMEHTOB,
He00X0TUMBIX JIJIS1 000CHOBAHNS W PACCMOTPEHHS JKAT00BI

135. 3agBuresns UMeeT IIPaBoO Ha:

- O3HaKOMIIEHME C JOKYMEHTaMH M MaTepHajlaMH, HeoOXOIMMBIMHU IS
00OCHOBaHMS M pPaccMOTPEHH XaloObl, €CIIM 3TO He 3aTparuBaeT Mpapa, cBoOOIH U
3aKOHHBIE MHTEpPEeCHl JPYTHX JHIT U €CIH B YKa3aHHBIX JIOKYMEHTaX W MaTepHallax He
COJICpIKaTCs CBEJCHUSA, COCTaB/LIIONIME IOCYJAPCTBEHHYIO WIM HHYIO OXPaHAEMYIO
3aKOHOM TalHy,

- OJIyYyeHue UHQOpMaluu U JOKYMEHTOB, HEOOXOJUMBIX JJIl 0OOCHOBAHUS U
PaccMOTPEHUS XKaIoObl.

44.Tlopsnok 03HAKOMJICHH S 3aTBHTEJIS ¢ JOKYMEHTAMHA H MATE pHAJTAMH,
KacaoIHIMHC PACCMOTPEHHSI 00 pATIICHIS, €CJTH 3T0 He 3aTparuBaeT npana,
cB000/IBI M 3AK0HHBIC HATEPECHI IPYTHX JTHI] H €CJTH B YKA3AHHBIX TOKYMEHTAX H
MaTepHuasax He co/IeP/RaTCsl CBE/ICHNS, COCTABIISIIONIME TOCYIAPCTBEHHY HIIH
HHYI0 0XpaHsieMYI0 (peie paIbHBIM 3AKOHOM TAHHY

136. O3HaxoMJICHHE ¢ JOKYMECHTAMH W MaTeprallaMi, KacaroIUMUCS
paccMoTpenus oOpameHusi, OCYIIeCTRIBICTCS Ha OCHOBAHUY ITIMCHMEHHIOTO 3asBICHUS
JuIfa, 0OpaTUBIIETOCS B MYHHUITUIIAILIBIC apXUBBL ¢ XKaI000H WM YIIOJIHOMOYEHHOT'O
UM JHIa ¢ TPWIOKEHHEM JOKYMEHTOB, IIOTBEPKIAIONNAX MOJHOMOYHUS Ha
O3HAKOMJIEHHE C TOKYMEHTaMHU.

137. JlomkHOCTHOE JHITO, HAJIEIEHHOE COOTBETCTRYIONMMH OITHOMOYHSIMH,
B JIeHb TIOCTYIUIEHUS 3asBIeHHS (C JTOKYMEHTaMM) 00 03HAKOMIIEHHH ¢ MaTepHaIaMH,
Heo OXOIUMBIME 11 0OOCHOBaHMS U PacCMOTPEHUSI KaIoOBl PErHCTPUPYET JaHHOE
3adBIeHNe (¢ JOKYMEHTaMH), TIocJe Uero, B TOT ke JIeHb, Tiepejaer
3aperucTPUPOBAHHOE 3asIBIICHHE YIIOTHOMOUEHHBIM JTUIaM MYHHITUIIATL HBIX apXHUBOB.

138. YmomHoMoUeHHOE JHITO B CPOK, He MPERHIMAIONHI 0 1HOTO pabouero
THA, CHeIYIOMEero 3a JHeM perucTpariy 3asdBlIeHus (¢ JoKyMeHTaMu) o0
O3HAKOMJIGHHH ¢ MaTepHualaMH, HeoOXOUMBIME TSI 0OOCHOBaHUS W PACCMOTPEHUS
KaTo0LI HA3HAYACT JICHL M BPeMs O3HAKOMIICHUS ¢ MaTepuajiaMy, Heo OX0IMMBIMHA VIS
000CHOBAIMS U PACCMOTPEHUS JKAIOOLI, 0 4eM 3aiBUTEIO coobmmaercs (YCTHO WK
IIACLMEHHO 110 BLIOOPY 3asBUTCI) B TEUEHHUE OTHOTO paboHdero JH, CIeYIOmero 3a
JAHEM NPUHATHI PeIICHUS © Ha3HaueHWH JHY W BpPeMEHH O3HAKOMIICHHS C
MaTepHanaMy, HeoOXo JMMBIMHU TSI 000CHOBAHMS U PACCMOTPEHMS KaloOhl.

139. JloxyMeHTHI U MaTepHalibl, KacalolMMHUCS PacCMOTPEHHs oOpaIeHus
3aABUTENS, TIPEJOCTARISIIOTCS €My UL O3HAKOMIIEHHS HeMoCpPeJCTBEHHO B
Ha3HAUEHHBIH JIeHb U BpeMs.

45. Cnoco0bl undopMupoBanus 3asiBUTe 1€l 0 HOPsIKe MOXAYH
H pACCMOTPEHHS KAJT00bI



140. Mudopmanus o HopsLIKe 1O Ja9U U PACCMOTPEHUS XKaloObl pazMelacTcs
B HH(POPMAITMOHHO -TEJICKOMMY HUKAITMOHHOH cetu «MHTepHer» Ha caifrax oprana,
HPEJOCTABIIONIEIO TOCYAaPCTBEHHYIO yeayry, Yupapienus, Ha EINTY, na PINTY, a
TAKOKEe MOXKET OBbITh COOOINECHA 3aiBUTEIIO CLCIMAIMCTAMYI MYHHUIIMIIALHBIX apXUBOB
IpH  JAYHOM KOHTAaKTe, ¢ WCIMOJb30BaHHEM ToUTOBOM, TenedoHHON CBI3M,
MOCPECTBOM IEKTPOHHO U TTOYTHL.

Paszea VI. OCOBEHHOCTH BBITTOJIHEHUSI A/IMUHUCTPATHBHbBIX
MPOLIEYP (AEMCTBHIT) B MHOI Od®YHKLIMOHAJIbHBIX LIEHTPAX
IIPEJIOCTABJIEHUSI TOCY IAPCTBEHHbBIX 1 MYHULTATAJIbHBIX
YCJIVT

46. UcuepubiBarnmii nepevenb aIMHUHACTPATHUBHLIX HPOLELYP
(neficTBuii), BoinoausieMbix Y MPI]

141.  llpenocTtaBiieHHE TOCYAAPCTBEHHOU YCIYTH OCYITIECTBISIETCS B
COOTBETCTBHH C 3aKJFOYEHHBIM COIJIAITIEHWEM O B3auMojedcTun Mexay YMOI| u
OpTraHOM MeCTHOTO caMoyhpaBieHHs Jlumenko# oOiacTH W BKmodaeT B ceds
CIIe YOI UcUepIBIBAIOITMN NlepedeHb a/IMUHHCTPATHRHBIX Tpole/yp (jeicTruil),
BBLIIOJHSIeMbIX Y ML

uHbopMUpOBaHUE 3asBUTEICH O LOPSJKE 1IPEJOCTaBICHH I'0CYIapCTBEHHON
yeiyrd B YMOILL, 0 Xojie BBIIOJHEHUS 3alpoca O IIPeAocTaBIeHud I'ocy1apeTBeHHO
VCIIYTH, II0 HHBIM BOIIPOCAM, CBA3aHHBIM C IPEJOCTABICHHEM I'OCYIapCTBECHHON
VCIYTH, a Takke KOHCYIBTHPOBaHHE 3asBHUTENEH © TOPSIKE Tpe0CTaRICHHS
rocylapcTBeHHo# yeayru B YMOI | mocpeicTBOM KOMITIIEKCHOTO 3aIipoca.

npueM  KOMIUIEKCHOTO — 3allpoca M JIOKYMEHTOB, HEOOXOMUMBIX AT
IIPEIOCTARICHI ITOCYAaPCTBEHHEIX YCIIYT, BXOAAIINX B KOMIUIEKCHBIH 3aIpoc.

nepejlada 3alpocoB (3adBileHuil) Ha IIpeJOCTABIICHHE IOCY JapCTBEHHBIX YCIIYT,
BXOJMIIMX B KOMIUIEKCHBIH 3allpOC W KOMIUIEKTOB JOKYMEHTOB M3 CTPYKTYPHBIX
o ipazaeneHuit YMOI [ B opraH, npe10CTaRISIIONTHN rocy TapCTBEHHYIO VCIVTY .

nepe/lada pesysIbTaToB MPeJIOCTaBIeHHS TOCY TapPCTBEHHBIX YCIVT, BXOIAINHX B
KOMIUIEKCHBIN 3allpoc M KOMILIEKTOB JIOKYMEHTOB W3 OpraHa, IIPeoCTaBISIIONETo
IOCY JApPCTBEHHYIO YCIIYTY.

Bbl/[ada 3asBUTENIO PEe3yJIbTaToB IPE/OCTABIEHHS. T'OCY/IapCTBEHHBIX YCIYT,
BXO/IAINX B KOMIUIEKCHBIH 3a1poc.

HOPAAOK JocyaeOHoro (BHecy1eOHOIO) oOXKaOBaHWI peIlcHUH u JjedcTBUH
(OespetictBus) YMODIL] u ux paboOTHUKOB.

47. Undopmuposanne 3asgBaTENeH 0 MOPSIKe MPeI0CTABJICHUS
rocyaapcTeeHnoi ycayru B YM®LL, o xone
BBITIOJTHCHHSI 3AIIPOCa 0 NPeX0CTABICHAN IrocyY1apcTREHHO M YCJTyT |,
M0 HHBLIM BOTIPOCAM, CBA3AHHBIM € NPe/I0cTABICHHE M
rocylapcTBeHHOIH YCIYTH, a TAK/Ke KOHCYJILTHPOBAHNE 3asiBATE/ICH
0 HOpsIKe HpelocTaBIeHIs rocylapersentoi yeayru B Y M@I]

142. OcHoBaHMEM Ui Hadaja aJMHHUCTPATUBHOM IIPOIEAYPHI SBIHMETCH
oOparenue 3aspuTenss B YMOI| (mmanaoe nocerenue, no TeledoHy, B 3IEKTPOHHOM
BHjIe). UHpopMUpoBaHHe OCYIecTRISIET YIIOTHOMOYEHHRIH coTpyTHUK YMDI [,

143. 3assBuTemo npeocTapIsgeTcs: HHpOpMaIys:

- O TIOPSJIKE U CPOKE TPeIOCTaRIEHHs TOCYAapCTBEHHOH yeyTH,
- 0 TlepeyHe JOKYMEHTOB, HeoOX0 IUMBIX JUIS TIOJTydeHHs NoCy JapcTREHHOH VCIIyTH,



- 0 XO0/Ie BBIIIOJIHEHUS 3a1poca O IPeJIOCTaBICHUH IOCY AaPCTBCHHON YCIYTH,
- 0 mopsijke jpocyaebHoro (BHecyaeOHOro) oOKAIOBAHMS PEIICHUA W JeHCTBUH
(OesaetictBrs) YMODI] 1 ux paGOTHHUKOB,;
- 0 rpaduke padoter YMDLT;
- TI0 MHBIM BOTIpOCaM, CBI3AHHBIM C IMIPeoCcTaBIeHNeM rocy1apcTBEHHOH yeyTH,
- 0 pasMepe TOCYJAapCTBEHHOHM MOTUIMHBI W HWHBIX IDIaTexkel, VIUIaunBaeMBbIX
3asBUTENIEM TIPH MTOJIVUEHHH T'OCY JapCTBEHHOM YCIYTH, TOPS 0K UX VILIATHL.
144. MakxcuManbHBIM CpOK BHITIOJHEHHS JIeUCTBHA - 15 MHHYT.
145. PesyapTaT aJMUHUCTPATHBHOM TIPOTIETYPHL: TIPeIocTaBlIeHNe HeoOXo 1Mot
UHGOPMAITIN 1 KOHCYIILTAIIMH 385 BUTEIIO.
146. Croocod dukcanuu pesyibrara aJIMUHUCTPATUBHOW  IIPOICIYPHL:
peructpaims oOpalieHus 3asBUTEIL B aBTOMaTH3UpoBaHnod  uH(popMaruonno i
cucteMe MuorodyHkimoHabHoro nenrpa (gainee — AVMC MOILT).

48. IIpuem 3anpocos (3asiB/ICHIH) 3asiBHTEJICH 0 MIPe10CTABIICHAN
rocyJAPCTBEeHHOH YCIYIH W HHBIX TOKYMEHTOB, HCO0 X0 TMVBIX
JJISI IPe/TIOCTABJICHAS TocyapeTBEeHHOT YCIYTH

147. OchHoBanumeM I Hadala aJAMHHACTPAaTHBHOH IPOLEAYPHl SBIEIETCSH
oOpallieHHe 3asiBUTEI € 3allpOCOM O IIPEIOCTABICHHU IOCYIapCTBECHHOR YCIIYIH U
LIpWIaracMbelX ~ HEOOXOJUMBIX U1 IIPEJOCTABICHUS I'OCYJApCTBCHHOH  yCIyIH
JTOKYMEHTOB B COOTBETCTBHH C IIYHKTOM 29 permamMeHTa.

148. YnomHoMoueHHBIH coTpyAHUK Y MO [ BEITTOHAET cleayIonye JeicTBHA:

- YIOCTOBEPSIET TMIHOCTh 3asIBHTENA,

- IpOBEPSIET TIpe/ICTaRIEHHBIE 3asBICHNE U JJOKYMEHTH Ha HAUIMIHEe OCHOBAaHUHN T
OTKa3a B IIPHEME JOKYMEHTOB, HEOOXO AUMBIX U LIPEAOCTABICHUS I'OCY JapCTBEHHOH
YCIIYTH, B COOTBETCTBUHU ¢ IIYHKTOM 29 periaMeHra;

- LIpH YCTAHOBICHUH OOCTOATEILCTB, YKa3aHHOM B IIYHKTe 29 perilaMeHra,
VIIOJHOMOYEHHBIH coTpyAHUK YM®IL] yBeoMIsIeT 3adBUTeIs] O HAIMIUH NPEIsI TCTBUAR
JUBL IpHeMa  JOKYMEHTOB, OOBSCHSAET COJCPXKAHUE BbIABICHHBIX HEJIOCTAaTKOB B
IIpe/ICTaBJIEHHBIX JOKYMEHTaxX W BO3BPAITIAET JOKYMEHTHI 3assBUTEIIIO;

- €CJIM OTCYTCTBYET HeOOX0UMOCTh B NIPENOCTABIEHUH HOTApHAIbHO 3aBepEHHbBIX
KOIMI JOKYMEHTOB, TO VIOJHOMOYeHHBIH coTpyauuk YMOL] ocymecTisier
OeclUlaTHOE KOIMPOBAHUE JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2 [IpaBmil opranusaiyu
AeATeIbHOCTA MHOTO (DY HKITMOHAILHBIX LIEHTPORB 1IPEIOCTABICHUS TOCY JaPCTBEHHBIX U
MYHUITATIATHHBIX VCIYT (VTB. ocTaHoBIeHueM | [papurenseta PO oT 22 nexadps 2012
r. Ne 1376) w1, cpaBHMB KOIIMA JIOKYMEHTOB C UX OPUTHHAIAMH, BHITIOJHIET Ha KOTIHIX
HaJIMICh 00 UX COOTBETCTBHH OpPHUTHHATIaM, 3aBepsieT cBoelf MOMIMUCHIO ¢ yKa3aHHWeM
(hbaMUITIN ¥ MHUITHATIOR,

- VHOJIHOMOUYEHHHIH coTpyHHK YMOI[ ocymecTRIsIeT perucTparyio 3amnpoca
sasBuTelst B AMC M®DI] 1 BelaeT 3aiBUTEIO PACIIUCKY B IOJYUCHHUH JOKYMCHTOB C
yKa3zaHueM [epedHs IPUHITHIX JOKYMEHTOB, AaThl U BpPEMEHH UX IIPE 10 CTABICHHU.

149. Kpurepuem NpUHATHA PpeLICHUS SBIEIEICS OTCYTCTBHE WIM HAJIWYHE
OCHOBaHMH U1 OTKa3a B IpHEMEe AOKYMEHIOB, IPEIyCMOTPEHHBIX B IIyHKIE 29
permaMeHTa.

150. PesympTaToM afMHUHHACTPAaTHBHO N NIPOTIEYPHL IBISIETCS TIPHEM 3asBICHUI 1
TOKYMEHTOB, HeOOXOJUMBIX U TIPeJOCTaRIeHUs] TocyAapcTBeHHOW yeiyrH, Tudo
OTKa3 B TIPHEME JOKYMEHTOB II0 OCHOBaHWSM, IIPEJyCMOTPEHHBHIM B IIyHKTE 29
permaMeHTa.



151. Cuoocod  ¢ukcanmu pesyibraTa  aJIMHHUCTPATUBHON  LIPOLEIYPHL:
peructpanus 3atpoca B AUC MODI u BblJlata pacUCcKy 3as BUTEIIIO.
152. MakcuMallbHBIH CPOK BBIIIOJHEHUA ASHCTBHA - 15 MUHYT.

49. Ilepenaua 3anpoca (3asiBJICHAN) H KOMIIEKTA JOKYMEHTOB
n3 YM®PIL B opran, npeocTaBIsoIEi rocyIapcTBeHHYI0 YCJIYI'Y

153. OcuoBanueM I Havala aMUHUCTPATUBHON IIPOIEYPHL SBIBIETCS IIPHEM
3alpoca M KOMIUIGKTa  JIOKYMCHTOB, HEOOXOJMMBIX UL LIPeJOCTaBICHUI
roCyapCcTBEHHOM YCIyTH.

154. YnoaaomoueHHBIH coTpy THUK YMD! [ popMupyeT olmuch Ha Nepe/laBaeMble
KOMIUIEKTH! JJOKYMEHTOB B Opras, Ipe/[ocTaBIBIIONTHI Tocy JapCTBEHHYIO YCIVTY .

155. Ilepenaua KOMIUIEKTOB JOKYMEHTOB OCYITIECTBISIETCS B 3JIEKTPOHHOM BHU/IE
B COOTBETCTBHH C TIOPSJIKOM OpraHW3alliil  3aluieHHOTO  BIIEKTPOHHOTO
B3auUMOJicHcTBUS 1LIp OOMEHE DIICKTPOHHBIMH JOKYMeHTaMu Mexjay YMODI[ u
OPraHoM, NPEJOCTABIBIIONIEIO TOCY JaPCTBEHHYIO VCIVTY .

156. MaxcumaibHBIH CPOK BBIIOJHEHHS IPOLEAYPbl — B TEUEHHH OJHOTO
pabouero JHA co AHH IPUEMA 3aBICHUA U JIOKYMCHTOB.

157. 1lpu oTcyTCTBHMM TeXHHYECKOM BO3MOMKHOCTH Tepejladd JOKYMEHTOB B
HIIEKTPOHHOM BHJIE, Mepejada KOMIUIEKTOB JOKYMEHTOB Ha OYMakKHOM HOCHTENE
OCVITeCTRISIETCS Kyphepckoi cayxkboit YMOI |,

158. MakcuMaTbHBIH CPOK BBHITIOJTHEHHS MPOTEJYPHl — B TEUEHHH OJHOTO
pabouero JHS co JHS MpUEMa 3asIBIEHUS U JOKYMEHTOB.

159. Kpurepuu npusstust peineHus: GopMUPOBAHKIE U 110 IIOTOBKa KOMILUIEKTOB
JNOKYMEHTOB I OTIIPaBKH B OpraH, IIpef0CTaBIBIONINA I'OCYIapCTBEHHYIO YCIYTY .

160. PesyibraroM aJMHHHCTPATUBHON IIpOLEyphl SBISIETCH  liepeaada
KOMIUIEKTa JOKYMEHTOB B OpraH, IIpeOCTaBIONHINA I'OCyIapCTBEHHYIO YCIYTY .

161. Crioco® duxcaruu pe3yabTara a [MUHUCTPATHBHO U 1IPOIIE [y PhL: 110 AIIHCAHUS
OIHACH KOMIUIEKTa JJOKYMEHTOB, BHeceHue cBejieHnid B AUC MO |,

50. Ilepenaua pesynabTaTa NpeaoCTABICHAN FOCYIAPCTBCHHOH YC/IYTH
H3 OpraHa, npejlocTABISIIIEr 0 FocylapcTBeHnyo yeayry B Y MP@I]

162. OcHoBaHWeM IS Hayala aJMHUHHCTPATHBHOM MPOTEAYpPHl SBISIETCS
OKOHYAHWE IIOJTOTOBKM pe3VIbTaTa MpeJOCTaBIeHMs] TOCYAapCTBEHHOU YeIyTH,
MpeyCMOTPEHHOTO  TIVHKTOM 15 perflaMeHTa, opraHa, IpegoCcTaBIBIIONIETO
TOCY/IapCTBEHHYIO VCIYTY.

163. YIOIHOMOYEHHBIH COTPY JHUK opraua, HIPEOCTABIEIONICTO
IOCY JAPCTBEHHYIO YCIIYIY liepeJaéT IOTOBBIH pe3yiIbTal ToCyIapCTBeHHOH YCIyTH B
DJIICKTPOHHOM BHjie B YMOIL],

164. MakcumallbHbI CPOK BBILIOJHEHUS 1IPOLEAYPbl HE JOJDKEH 1IPEBBIIATh
0 JHOT'0 pabouero JHM, CISAYIOWEro 3a JHEM 110 [IOTOBKU pe3yibTara IpeJocTaBICHUs
I'OCY JapCTBEHHOH YCIyIi.

165. B ciiyuae oTCYTCTBHSI BO3MOKHOCTH TIEpelavudl JOKYMEHTOB B AIIEKTPOHHOM
BHjIe, Tlepesiaua KOMIUIEKTOB JOKYMEHTOB Ha OyMaKHOM HOCHUTENTE OCYITIECTRIIETCS
Kypbepckoit cmyxboit YMDI .



166. MaxcuMallbHBIH CPOK BBIIOJIHEHHS IIPOLEAYPHl HE JOJDKEH IIPEBBLIIIATH
0 JHOT'0 pabouero JHM, CJIEYIOEro 3a JHEM 10 AIOTOBKU pe3ylIbTara LIpe0CTaBICHUS
roCYAapCTBEHHOH YCIYTH.

167. Kpurepun NpUHATHAA PELICHUA: IO IOTOBKA Pe3yJIbTaTa IIpeJocTaBICHIs
roCyJIapCTBEHHOU YCIVTH JUIL OTIIpaBky B YMOI [,

168. PesympTaToM aJMUHHCTPAaTHBHOM TIIpOTEypHl SBISIETCS Iepeada
pe3yibTaTa IpeIocTaRIeHNs TOCY JapCTBEHHON YCIYTH U3 OpTaHa, IIPeIoCTaBISIIONIETO
roCyJIapCTBEHHYIO yeiyTry B YMMI [,

169. Cmoco® (¢ukcaruu pesyibTaTa aJMHUHHACTPATHUBHON  NPOTIETypHL:
110 JIIIC AHHE OIIUCH KOMIUIEKTa JOKYMEHTOB, COAepiKalleil pe3yibTar IpeiocTaBICH
rocyAapCTBEHHOH VCIYIH  YIOJHOMOYEHHBIMH  COTPYJHHUKAMH opraHa,

IPEJOCTABISIONIEIO TOCY AapCTBECHHYIO yeayry U YMOI], BHecenue cBejenuil B AVUC
M®OI],

51. Beitava 3asiBUTENTI0 pe3y/IbTATA NPeTOCTABICHAS FOCY1apCcTRBEHHO I
yeayru B YM®PI]

170. OcnoBanmeM U1 Hadala AaJMUHUCTPATHBHOHM IPOLEAYPHl SABILIETCSH
nepejlaya U3 OpraHa, LPeOoCTaBBIONICIO TI'OCYAdpCTBEHHYIO yeuyry B YMOI]
pesyiibTara [peJOCTaBlICHUS. IOCY IapCTBCHHONR YCIYIH B SICKTPOHHOM BUJIC WX Ha
OyMaKHOM HOCHTCIIC.

171. Ha ocnoBanuy nynkra 2 TpeSoBanuii K cCOCTaBICHUIO U BLIJAYe 3asIBUTCIIM
JTOKYMEHTOB Ha OYMa)KHOM HOCHTENlE, II0/ITBEPKAIONIHX COIepKaHie dIeKTPOHHBIX
JTOKYMEHTOB, HalpaBlIeHHBIX B MHOTO(MVHKITHOHATHHBIH TIEHTP TpeJIoCTaRIeHHS
TOCYJIAPCTBEHHBIX W MYHHUIMIIAIBGHBIX VCIYT TIO pe3yibTaTaM IpeJIoCTaRIeHHS
TOCYJIAPCTBEHHBIX M MYHHITMIATHHEIX VCIVT  OpraHaMH, IPeJoCTaBIIONIMHI
TOCYIapCTBEHHBIE YCIIYTH, U OpTaHaMU, TIPEOCTaRIIONAMHA MY HUITUITATHHBIE VCITYTH,
U K BblJAUe 3aIBUTESIM Ha OCHOBAHWU MHGpoOpMaIUU W3 UHGOPMAIIMOHHLIX CHUCTEM
OPIaHOB, LIPEJOCTABILIIONMX I'OCY JAPCTBCHHBIC YCIIYTH, U OPIaHOB, LIPEIOCTABISIIOIIIX
MYHUIIUIIAIbHBIC VCIYIH, B TOM UHCJE € HCIOIB30BAHHEM HMH(POPMAIIMOHHO -
TEXHOJOIMICCKOH W KOMMYHUKAIIMOHHOH MH(MPacTPYKTYpPHI, JOKYMEHTOB, BKIIIOYAs
COCTaBlleHHe Ha OVMaXXHOM HOCHTelIe U 3aBepeHHe BBIIMCOK U3 VKa3aHHBIX
unopManmoOHHLIX cucTeM (YTB. noctanonienueM IIpaButennctBa PO ot 18 Mapra
2015 1. Ne 250), moxymentsl Ha OyMaxXHOM HOcHTeNe, cocTapiennble YMOI] u
10 ATBEPIK JAAIONIHE COIEPIKAHUE DICKTPOHHBIX JOKYMEHTOB, HAlpaBjiIcHHBLIX B Y MOL]
O  pe3yibraraM  LPEJOCTABICHUS  I'OCYJAPCTBCHHBIX  YCIYI  OpraHoM,
MPETOCTARISIIONAM TOCYAAPCTREHHVIO VCIIVTY TPU3HAIOTCS 3K3EMIUBIPOM  TaKoToO
AIIEKTPOHHOTO JIOKYMEHTa Ha OYMaskHOM HOCUTETE.

172. Tlpm mojAroToBKe HK3eMIUBIpa 3IEKTPOHHOTO JOKYMEHTa Ha OyMaskHOM
HOCHUTENTe, HAIPaBIECHHOTO TIO0 pe3yibTaraM TPeJOCTaBIeHNs VCIVTH OpTaHoM,
MPETOCTARISIIONAM TOCYJapCTBEHHVIO VCIVTY, coTpyaHuk YMODI| obecmeunBaer
cobmoaenue TpeboBanuii, yTBepkAeHHbIX HocTanorienueM [ IpapureinnctBa PO ot 18
mapra 2015 r. Ne 250, B ToM uncie:

a) IPOBEPKY JCHCTBUTCIBHOCTH 3JICKIPOHHOMU LIOAIMCH JIMIA, 110 /IIMCABIICTo
DIICKTPOHHBIA JIOKYMEHT, IoJydeHHbl YMODL[ 10 pesyibraram 1pejgocTaBlIcHUs
YCIIyTH OPIaHOM, IIPEJOCTABIBIIONIM FOCY IaPCTBCHHYIO YCIYTY;

0) OpomnmopoBaHMe IHUCTOB MHOTOCTPAHMYIHBEIX 3K3eMIULIPOB AIEKTPOHHOTO
TOKyMeHTa Ha OyMaXHOM HOCHUTETE,



B) 3aBEPEHUC HK3EMILBIPA DJICKTPOHHOIO JOKYMEHTa Ha OyMaKHOM HOCHUTENC ¢
UCIIOJIL3OBaHUeM Itedatu Y ML,

I') y4eT BBIJAYU SK3EMIUBIPOB MIICKTPOHHLIX JMOKYMCHTOB Ha OyMasKHOM
HOCHTEJIE, OCYIICCTBIEEMBIA B COOTBETCTBHU C IIPABHIIAMH JIEJIOIPOU3BOICTBA.

173. Beriaga TOKYMEHTOB IO pe3yibTaraM MpPeJOCTaBIeHHs T'OCYIapCTBEHHOM
VCIYTH OCYITIECTBIMIETCS] YIOIHOMOUEHHBIM COTpyHHKOM YMO®I[ npu mmaHOM
oOpalleHun 3asBUTENS (3aKOHHOTO TIPeICTABUTETSI 3asI BUTE ).

174. YnomrOoMOUeHHBIH coTpyaHuK Y M [;

- YCTaHABIIMBAET JIMIHOCTD 3asBUTEI

- BBIJAET pe3ybTal TOCYAAPCTBEHHON YCIIYTH JIMYHO 3asBHTCIIO JIIOO ero
YIIOJIHOMOUYEHHOMY IPEICTABUTEIIO 110 IPEIbIBICHUH JOKYMEHTA, Y I0CTOBEPSIOMIETO
JUYHOCTD, Y JOBEPEHHOCTH,

175. MakcuMaabHBIA ¢POK BBINIOJIHEHHUS aJIMUHHCTpATUBHOIO jehicTBus — 10
MUHYT.

176. PesynbraT aqMAHACTPATUBHO TpOTie[ypHl: BBIIata 3aBUTEO pe3yibTara
IIPEOCTABIEHHS TOCY AAPCTBEHHOM YCIyTH.

177. Croco6 ¢ukcanuu pesyiabTaTa aMUHUCTPATURHOHN MpoIieyphl: BHECEHHE

JaHHBIX O BHBIJIade pe3ylbTaTa NPeoCTaRIeHHs rocyapcTBeHHoi yeiayru B AHMC
M®LT,

52. UndopmupoBanue 3asiBuTE el 0 IO PS/IKe NPEA0CTABICHAN FOCY1APCTBEHHO I
yeayra B YM®IL, o xo/1e BLIIIOJTHEHHS 3A1Ipoca O NPelocTABIeHUH
rocy/J1aApcTBeHHOH YCJIYTH, 110 HHBIM BOIIPOCAM, CBSI3AHHBIM € HPel0CTAB/ICHHECM
TroOCyIAPCTBCHHOH YCJIYIH, a TAK/Ke KOHCYILTHPOBAHHE 3asiBATE e 0 TOpsIKe
npeaocTABICHN rocyAapcTBeHHoi yeryru B Y MDL] mocpencrsom KOMILIEKCHOT O
zampoca

178. OcHoBaHnWeM [UIsI Havala aJMUHHUCTPATHBHOM TMPOTIEYPHl SBISETCS
oOpallieHue  3adBUTEIS, €10 VIOJIHOMOYCHHOIO — LpEJACTaBUIEHs, B LEJBIX
LPEJOCTABICHUS TocyaapcTBeHHOH yeiayru B YMODI[ (muHOe nocemneHue, 110
TesiehoHy, B BIICKTPOHHOM BHJIC).

179. HudopMmupoBaHUE OCYHIECTRISIET YIIOJIHOMOYEHHBIH coTpy iHUK YM@I |,

180. 3asgpuremo npeaocTapIsieTes] HHPOPMAaIis:

- 0 LOpSAJKE U CPOKE IIPEJOCTABICHUS I'OCYJAapPCTBEHHBIX YCIYL, BXOIAIINX B
KOMIUICKCHBIH 3a11poc;

- 0 ILepeuHe JOKYMEHTOB, HEOOXOJMMBIX JUBL IIOJIYUEHUS I'OCYAapCTBCHHBIX
YCIYT, BXOJSIINX B KOMIUIEKCHBIH 3a1poc;

- 0 pa3Mepe TrocyJapCTBEHHOM NONUIMHBL, YIDIAYWBaeMOM 3asBUTEIleM IIpH
MIOJTyUE€HUH TOCYIAPCTBEHHBIX YCIIYT, BXO /UMK B KOMITIEKCHBIH 3arpoc, IOPSI0K UX
VIUIATHL,

- 0 XO/Ie BBINIOJHEHWS 3allpoca O TPeOCTaRIeHHH TOCYIAPCTBEHHBIX YCIYT,
BXO/SITTUX B KOMIUIEKCHBIN 3ampoc;

- 0 Hopgaxe jgocyaedHoro (BHECY1eOHOI0) 00KAIOBAHUS PEelIcHUH U JefcTBIi
(OesaetictBus) YMDIL 1 ero coTpyAHUKOB;

- 0 rpaduke paboThl CTPYKTYPHBIX 110 Apasgeienuid YMOILT;

- [10 UHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTABICHAEM I'OCY JapCTBEHHBIX YCIIYT,
BXOJISIIAX B KOMIUIEKCHBIH 3aI1poc.



181. ¥YnoimomoueHuslli coTpy fHuK YMOI] ocyinecTBIsIET KOHCYILTHPOBaHHAES
3asBATEIICH 110 BOIIPOCAM, KACAIOMMMCH IIOPSIKa IPEJOCTAaBICHU I'OCY AapCTBEHHBIX
YCIIYT, BXOJSIIMX B KOMIUIGKCHBIN 3a1pocC.

182. MakcuMalbHBII CPOK BBIIOJHCHUS aJIMHHUCTPATUBHOIO dedcTBHL — 15
MHHYT.

183. PesymbTaroM  aJMUHHCTPATHBHOM  TIPOIEAYPHL:  IpeJIOCTaBICHUE
Heo Oxo Mot mHpopMaIH 1 KOHCYIhTaITHH.

184. Crocob  ¢ukcarmum  pesyibTara aJMHUHHCTPAaTHBHOM  TIpoTeypHL:
peructparms oOpammenus zaspurens B AUC MDI ],

53. IlpueM KOMILICKCHOI'0 3allpoca OT 3asiBHTE/IH HA NPe0CTAB/ICHHE
rocy1apcTBeHHOI YC/IYT H, BXOASIECH B KOMILICKCHBII 3alpoc M HHBIX
JOKYMEHTOB, He00 X0/ IMMBIX JIJI IIPeJ0CTAB/ICHU I0CYIAPCTBEHHOI yeayru

185. OcHoBanmeM [UIsI Havala aJMUHUCTPATHUBHOM TMPOTIEYPHl SBISETCS
obpamenne B YMOI| sasgButens, ero VIOTHOMOUEHHOTO TPEACTABUTEISI, B TESIX
MIpEOCTABIEHMSI TocyAapeTBeHHOM yenyru B YMOI | ¢ 3anmpocoM o npegocTaBIeHHH
TBYX U Oollee rocy1apeTBEHHBIX VCIVT (jlalee — KOMIUIEKCHBIH 3alpoc).

186. VYnoimomoueHHbIH coTpy HUK YMOI] BBIIOJHIET e yIomue JCHCTBHA

- YCTaHABIMBACT JIMYHOCTD 3asBHTEIIA

- HpoBepseT IpeJcTaBICHHbIC 3aiBIICHUC W JOKYMCHTBI HEOOXOJUMBIC I
LPEJOCTABICHUS I'OCY JaPCTBCHHBIX YCJIYT B COOTBETCTBUH, BXO JHIIUX B KOMIUICKCHBII
3a1poc;

- OTIpeJieTIeT TMOCIeIOBATEIbHOCTh NPEOCTARICHU TOCYJAPCTBEHHBIX YCIIYT,
HAITUIHE «TapaUIelbHBIX» H «II0CIe/J0BaTeILHBIX» FOCYAapCTBEHHBIX YCIYT, HATHIHE
(OTCYTCTBHE) WX  B3aUMOCBI3H  (IIPEJOCTABIEHHE TOCYJAPCTBEHHBIX  YCIYT
OCYITIECTRIBIETCS TTapallIelbHO, T.€. 0 THOBPEMEHHO U HE3aBUCHMO JPYT OT APyTra, Ui
MIOCIIEIOBATEThHO, KOTa pe3yIbTaT OJHOH VeIyTH HeoOXoJuM Ul oOpalleHus 3a
HocJIe AyomeH yeiayroi);,

- onpe/jlerseT IpeesibHbIE CPOKH IIPEIOCTABICHUS OTICIBHBIX I'OCY JapCTBEHHBIX
yCIyT ¥ 00U CpOK BBIITOJIHESHHS KOMIUICKCHOTO 3alIpoca ¢O IS ero IpueMa;

- uadopMHpYeT 3aiBUTEISI O TOM, YTO PE3YJIbTaThl IPeJIOCTaBICHHS
rOCY/IapCTBEHHBIX VCIYT, BXO/INMX B KOMIUIEKCHBIN 3alpoc BO3MOXKHO MOIYIHTH
UCKIIOUMTENILHO B YMDILT;

- undopMuUpyeT  3aIBHTEIL ©  BO3MOMKHOCTH  IOJYIUTL  PE3yJILTATLI
LPEJOCTABICHUS OT/CIBHBIX TOCYJAPCTBCHHBIX YCIYI, BXOJHMINMUX B KOMIUICKCHBIA
3alpoc, JI0 OKOHYaHusi OOINero cpoka ero BBIIOJIHEHHS (110 Mepe IOCTYIUICHHS
pe3yIBTaTOB W3 OPraHoB, INPETOCTABIIONX TOCYJApCTBEHHYIO VCIVTY) WIH BCe
pe3yIIbTaThl IPENOCTARICHHS TOCYAapCTBEHHBIX VCIVT, BXOJSINMX B KOMIIIEKCHBIH
3arpoc, o THOBPEMEHHO,

- popMUpYeET U pacrevaTbiBaeT KOMILIEKC HBIH 3atpoc 1o GopMe, yeTaHO BIeHHO
YMAL];

- IpejiIaracT 3adBUTEINO IPOBEPUTh HHPOPMAIIHIO, YKA3aHHYIO B KOMILUIEKCHOM
3alpoce, M IIOCTABUTh IIOJIIMCH, IIOJATBEPAUB, YTO CBEJCHUS, VYKA3aHHBIC B
KOMIUICKCHOM 3alpoce, JOCTOBCPHbI;

- BBLJAET 38 BUTCIIO KOIIHIO 110 AIHCAHHOTO KOMILUICKC HOT'O 3a1Ipoca, 3aBepEeHHY IO
VIIOJIHOMOYEHHBIM COTPY JHUKOM YMODIT;



- IPHUHATHIE Yy 3adBHTE/ KOMIUIGKCHBIM 3allpoc W JOKYMEHTHL IlepejaéT
VIOJHOMOYCHHOMY  cOTpyAHUKY YMODL, otBercTBeHHOMY 3a (hOpMHpOBaHHUE
3a4BICHAM O IIPEJOCTABICHUN IOCYJIAapPCTBEHHBIX YCJIYI HA OCHOBE CBEJCHHH,
YKa3aHHBIX B KOMIUIEKCHOM 3alpoce U IIPWIaracMbIX K HEMY JOKYMEHTAX.

187. Kpurepuwem NpHHATHS peEIIEHUS SBISIETCS TOCTYIUIEHHE MOKYMEHTOB,
MIPETYCMOTPEHHBIX COOTBETCTBYIOIMUMH pa3jleflaMH perjlaMeHTa IIpe/IOCTaBIeHUs
TOCY/IapCTBEHHBIX YCIYT, BXOMITIHX B KOMILTIEKCHBIH 3arpoc.

188. MakcuMalbHBIH CPOK BEIIOJIHEHNS TPOTeypsl — 20 MUHYT.

189. PesympTaroM  aJMHUHHUCTPAaTHBHOM  TIPOTEAYPHl  SBIBIETCS  TIPHEM
KOMILUIEKCHOIO  3allpocd M JOKYMCHTOB, HEOOXOJIMMBIX JUI1 LPEJOCTaBIICHUS
rOCYAapCTBEHHBIX YCIYT, BXO JHMIUX B KOMIUICKCHBIH 3a11poc.

190. Crocolb  ¢ukcamuu pesyibrara ajIMUHUCTPATUBHONW  LIPOIICIYPHL:
peructpanus 3anpoca B AUC MO,

54. llepenaua KoMILTIEKCHOT O 3anpoca (3asBJICHNS) HA IPeJ0CTABICHAE IBYX H
0o.lee ToCyTaPCTBEHHBIX YCIYT H KOMILTeKTa JokyMenToB n3 Y M®L] B opran,
NMpeToCTARISIONMHA rocy/1apcTBeHAY) YCJIYT'Y

191. OcnoBanueM 11 Havalla aMUHUACTPATUBHO ! IIPOLIE Ay PHL IBILIETCS IIPUEM
KOMIUICKCHOIO  3alpocd W KOMIUICKTOB — JIOKYMEHTOB, HEOOXOJMMBIX  JUII
HPEJOCTABICHUS ['OCY IaPCTBCHHBIX YCIYT, BXOJAIUX B KOMIUICKCHBIH 3a11poc.

192. Ilepegada KOMIUIEKTOB JOKYMEHTOB OCYITNCCTRIBICTCS B 3JICKTPOHHOM BHJIC.

193. MakcuManbHbIA CPOK BBIIOJIHEHHUS aJMUHHUCTPATUBHOIO JACHCTBHA — HE
MO3/HEe OJHOTO padodero JHS, CIEAVIONEro 3a JHeM MOIYUEeHMS KOMILIEKCHOTO
3amnpoca.

194. llpu OTCYTCTBHMH TEeXHUUECKON BO3MOKHOCTHU IEpejadd JOKYMEHTOB B
HIIEKTPOHHOM BHJIE, Mepejada KOMIUIEKTOB JOKYMEHTOB Ha OYMakKHOM HOCHTENE
OCVITeCTRISIETCS Kyphepckol cayxkdoit YMDL |,

195. MakcuManbHbIA CPOK BBIIOJIHEHHUS aJIMUHUCTPATUBHOIO JCHCTBUS — HE
no3jaHee oaHore pabouero JHS, CICAYIOWETO 3a JHEM IOJIYYEeHHS KOMIDICKCHOTO

3arpoca.
196. VYuosHOMOUYeHHBIH  corpyaHuk  YM®I[  dopmupyer ormmcu  Ha
nepejlaBaéMble  KOMIUIEKTHI  JIOKYMEHTOB B OpraH,  IPeJIOCTAaBISIIONTHIA

IOCY JAPCTBEHHYIO YCIIYI'Y OT/CILHO 110 KK I0H rocy apeTBeHHOH yeiyTe, BXO JsIIei B
KOMILIEKCHBIH 3a1poc.

197. YMOII nepegaer B OpraHbl, IPeI0CTABBIONIX IOCY IapCTBEHHYIO YCIYTY
3@IBICHUC MW 1IAKeT [PUIOXKCHHBIX JOKYMEHIOB Ha OyMaXXHOM HOCHUTEIe 110
COTIPOBOJAUTENLHBIM OTIHCSIM B JIBYX DK3eMIULIpax KypbepoMm YMOIL |,

198. KowmmulekcHBIH 3anpoc W JOKYMEHTHI, IIOCTYIIMBIIIHE B OpraHbL,
MIPETOCTARISIIONTX TOCYAPCTRBEHHYIO VCIYTY Ha OyMaskHOM HocuTene m3z YMODI]
MPUHUMAET YIIOTHOMOYEHHBIH COTPYAHUK, OTBETCTBEHHHIH 3a TIPUEM TOKYMEHTOB.

199. MakcuMalbHBIH CPOK BBITIONHEHHUS aJIMHHHCTPATHUBHOTO JeifcTBus — 10
MUHYT.

200. Kpurepuem upubsiTus peieHus spisiercs GopMHUPOBAaHUE U 110 JIOTOBKA
KOMILIEKTOB JIOKYMEHTOB ISl OTIPABKH OPraHbl, IPeJ0CTaBIEIONMX IOCY 1apPCTBCHHYIO
YCIYTYy.

201. PesymbraroM ajiMHUHHCTPATHBHOHM IIpoLeJypBl sBISieTcd  liepeaada
KOMIUTEKTa JJOKYMEHTOB OPTaHbl, IPEJI0CTARIBIIONTHIX TOCY AapCTREHHVIO VCIVTY.



202. Cuocobbl puxcanuy pe3yibrara a IMUHUCTPATUBHOM 1IPOLE Iy PhL:

- perucTpanus HOCTYIUBIICIO 3asBICHUS Ha LPEJOCTABICHUE KOMILUIEKCHOIO
sanpoca B AUC ML,

- IOJIMCAHUEC  OIUCH  KOMIUICKTa  JIOKYMECHTOB  YIIOJIHOMOYCHHLIMU
COTPYTHUKAMH OPTaHa, IPeJOCTaRILIIONEro TOCYIapCTBEHHYIO VCIVTY .

55.1lepenava pe3yiabTaTa npeaoCTABICHHAS T'OCYIAPCTBEHHOM YCJIYTH, BX0AsITeH B
KOMILTEKCHBII 3a1Ipoc W3 opraHa, Npe/10cTABISIIONIET 0 TocYAAPCTBEHHYIO YCJIYTY B
YMO®IL]

203. OcnHoBaHWEM JUIL Hadala aJMHHHACTPATUBHON MpoLEeAyphl ABIAETCSH
OKOHYaHHE I10 IIOTOBKH PE3yJIbTaTa IIPe10CTaBIeHUS I'OCY JapCTBEHHOH yCIIyTH Oprasa,
IIPEAOCTABISIONIETO I'OCYAAPCTBEHHYIO YCIIYTY.

204, YHOJIHOMOYECHHBIH COTPY IHUK oprasa, IIPE IO C TABIBIIOIIET O
rOCY/IapCTBEHHYIO VCIVTY TIepeNaéT TOTOBBIU pe3yiIbTaT TOCYAapCTBEHHOU YCIyTH B
3JeKTPOHHOM BHjie B YMOI [,

205. MaxkcumanbHBIH CpPOK BBHITIOTHEHHS MPOTIEAYPH HE JIOJDKEH IIPEBBIITATh
0 JTHOTO pabouero JTH, CJIeYIOMEro 3a JHEM 0 ITOTOBKH pe3yIhTara Ipe/10CTaRIeHHs
roCyAapCTBEHHOH YCIyTH.

206. B ciydae OTCYICTBHS BO3MOXHOCTH llepeJladyd JOKYMEHTOB B
DIICKTPOHHOM BHJIE, Lepejlada KOMIUICKTOB JOKYMCHTOB Ha OYMa)KHOM HOCHTEIE
OCYINECTRIBICTC Kyphepckoi ciryxboit YMDL,

207. MakcuMaIbHBIA CPOK BBIIOJNHEHUS IIPOLEAYPHL HE JOJDKEH IIPEBBIIIATH
0 JTHOTO padouero JHS, CIeVIONEro 3a THEM TI0 ITOTOBKH Pe3yIIbTara MpeIoCcTaRIeHHs
roCyIapCcTBEHHOU YCIyTH.

208. YnomHoMoueHHBIH coTpyHUK YMOIL[ oayuaer oT JOKHOCTHOTO JIAIA
OpraHa, TpeJOCTaBISIIONEr0 TOCYJAPCTBEHHYIO VCIYTY  OTBETCTBEHHOTO  3a
MIpEOCTABIEHHE TOCYIapPCTBEHHON VCIYTH, JOKYMEHT, SBIBIIONMHCS pe3yIbTaToM
IIPEAOCTABICHUS TOCYJAPCTBEHHOH YCIYIH, II0 OIMCH C YKa3aHWEM JIOJDKHOCTH,
hamMmwIuy, UIMEHH, OTHecTBa (IIPYU HATHMIHN).

209. Kpurepum npunsaTHsd pereHus: GopMUpOBaHUE U 110 ATOTOBKA KOMIUICKTa
JOKYMEHTOB {11 OTIpaBkH B YMMDI [,

210. PesympTaroM  aJMHHHACTPAaTHBHOW  MpOIEAyphl  SBISIETCS  IIPHUEM
JOKYMEHTOB, BIEIOIINXCS PE3YIIbTATOM IIPEA0CTABIIEHIS FOCY JAPCTBEHHOH YCIIYTH OT
Oprasa, IIpeJOCTaBIHIONIEIO TOCY AAPCTBEHHYIO YCIIYTY.

211. Cuocobul dukcanuu pe3yibrara aMAHACTPATUBHO M PO LSy PhIL:

- perucTpanys MNOCTYIMBIIEIO pe3yibTara ILIPejocTaBleHus ToCyapCTBEHHOMN
yeayra B AUC MOI[;

- TMOJIHCaHWE ONUCU  KOMIUIEKTa  JOKYMEHTOB  VIIOJIHOMOUEHHBIMH
COTPYTHUKaMH OpraHa, IpeIOCTaRIIONEro ToCyIapcTBeHHYIO venyry 7 YMOI [,

56. Brbinaua3asiBHTE IO Pe3YILTATA MPET0CTABIICHHS T'OCY/TAPCTBEHHBIX YCJIVT,
BXO/JSIIIHX B KOMILIeKCHBIH 3anpoc B Y MPI]

212. OcHoBaHWeM U1 Hadalla aJMHUHHUCTPATUBHOM NpONEAYpPbl SBIETCH
nosyuenue YMDI[ u3 oprana, OpeJOCTaBIBEIONIECIO IOCYIAPCTBCHHYIO YCIYIY
pesyiibTara IpejloCTaBICHUS TOCY JapCTBCHHON YCIYIH, BXOJMINCH B KOMIUICKCHbIH
3aMpoc B JIEKTPOHHOM BH/JIE WK Ha OYMaXHOM HOCHUTETe.



213. Ha ocnHoBanmm wnynkra 2 TpeGopaHufi K COCTaBICHHUIO M BblLJaue
3aIBUTEM JIOKYMECHTOB Ha OyMa)KHOM HOCHTENIE, LI0TBCPKJIAIONIMX COACPKaHUC
DIICKTPOHHBIX ~ JOKYMECHTOB, HAIPABICHHLIX B  MHOI'OGMYHKIHMOHAIBHBIA LICHTP
IIPEAOCTABICHUS. T[OCYJAPCTBEHHBIX M MYHHIHIAIBHBIX VCIYI [0 pe3yiabTaraM
MPEOCTABIEHMSI  TOCYJAPCTBEHHBIX W MYHUIMIAIBHBIX  VCIIYT  OpTaHaMH,
MIPEOCTABBIIONIAMA TOCYIAPCTBEHHBIE YCIYTH, W OpraHaMy, IpejOoCTaBIBIIONTIMHA
MYHUITUTIATHHBIE VCIIVTH, M K BHIJIadue 3asBUTEISIM Ha OCHOBAaHMM HH(DOPMAIMH W3
UHGOPMAITMOHHBIX CUCTEM OPTAHOB, MPEJIOCTARIBIIONX TOCY JapCTRBEHHBIE VCIVTH, U
OPTaHOB, IPEOCTABSTIONTIX MYHUITUIIATILHBIE YCIIYTH, B TOM THUCJIE ¢ HCTIONB30BaHUEM
UHGOPMAIIMOHHO-TEXHOIOTHYECKOH M KOMMYHHMKAlIMOHHOH — HH(pPacTpPyKIyphI,
JOKYMCHTOB, BKIIOUAsl COCTABICHAC HA OYMaKHOM HOCUTEIIE U 3aBEPCHUE BLIIIUCOK U3
YKa3aHHBIX MHGOPMAITHOHHBIX cucTeM (yTIB. nocTaHoBleHueM [IpaBurenscrea PO ot
18 mapra 2015 r. Ne 250), noxyMenTbl Ha OyMaXHOM HOCHTEIE, cocTapaeHnbie YMODI ]
U 110 JITBEPIK JAIOIIHE CO IePKAHKE MIEKTPOHHBIX JOKYMEHTOB, HallpaBJieHHbIX B Y ML |
IO  pe3yiIbTaTaM  NPeNOCTaBIeHWs  TOCYJAPCTBEHHBIX  VCIYT  OPTaHOM,
MIPEOCTABBIIONIAM TOCYAPCTBEHHYIO YCIYTY, INPU3HAIOTCS 3K3EMIUBIPOM TaKOTO
AIIEKTPOHHOTO JIOKYMEHTa Ha OYMaskHOM HOCUTETE.

214. llpu moAroToBKe 3K3eMIUBIpa IeKTPOHHOTO JOoKyMeHTa Ha OyMakHOM
HOCHTEJIE, HAIIPABJIEHHOI'O II0 pPe3yibTaraM IIPeJOCTaBICHHUS VCIYI'H OPIaHOM,
LPEIOCTABIBIIONMM T'OCYIaPCTBCHHYIO YCIyIy, coTpyiHuk YMO®I[ obGecueunBaet
cobmoaenue TpeboBanuii, yTBepkAeHHbIX HocTanorienueM [ IpapureinnctBa PO ot 18
mapra 2015 r. Ne 250, B ToM uncie:

a) IPOBEPKY ACUCTBUTEIBHOCTH JIEKTPOHHON IIOAIMCH JIMIA, II0AIKUCABIIEIO
HIEKTPOHHBIN JOKYMeHT, mnoiydeHHBIH YMODI| mo pesyiapTataMm IpefocTaBIEHUs
VCIIYTH OPTaHOM, TIPEAOCTARISIIONAM T'OCY TapCTBEHHYIO VCIVTY;

0) OpomnmopoBaHMe IHUCTOB MHOTOCTPAHMYIHBEIX 3K3eMIULIPOB AIEKTPOHHOTO
TOKyMeHTa Ha OyMaKHOM HOCHTETE;

B) 3aBepeHHe HK3eMIUBIpa HIEKTPOHHOTO JOKYMEHTa Ha OyMasKHOM HOCHTETE C
UCIIOJIL3OBaHUeM Itedatu Y ML,

I') y4er BbIJAUYU DHK3CMIUBIPOB DJICKIPOHHBIX JOKYMEHTOB Ha OyMa)KHOM
HOCHTEJIE, OCYILIECTBIBIEMBIA B COOTBETCTBHU C IIPABUIAMU JEJIOIIPOU3BOACTEA.

215. Bhljjaua JOKYMEHTOB 110 pe3ylbTaraM IIPejIoCTaBICHUS I'OCY JIapCTBCHHO ’
VCIYTH OCYITIECTBIMIETCS] YIOJIHOMOYEHHBIM COTpyHHKOM YMO®I[ npu aumaaOM
oOpaleHun 3asBUTEI (3aKOHHOTO LIPEICTaBUTENS 3as BUTCIE ).

216. YnoimomModeHHBIH coTpy UK YMOL:

- YCTAHABIIMBAET JINYHOCTD 3a5BUTEI,

- BBLJACT PE3yJIbTal I'OCYAAaPCTBCHHOH YCIYIM JIMUHO 3asiBUTCIIO JHOO €ro
VIIOJIHOMOYEHHOMY TIPEICTABUTENIO IO TPEIhIBICHAN JOKYMEHTA, VI0CTOBEPSIONIETO
JMYHOCTh, W JOBEPEHHOCTH COOTBETCTBYIOMEH (hopMEL, 10 ITBEp K JAloIeit ero
MOJTHOMOYHUSI Ha TIOJyUeHHEe TaKWX JOKYMEHTOB, €clIM HHO€ HE VCTaHOBIEHO
3aKOHOaTenbcTBOM Poccutickoit Megeparun.

217. MaxcumanbHBIH CPOK BBITIOIHEHUS! aJMUHHUCTpATHUBHOTO JeifcTBus — 10
MHUHYT.

218. PesymbraroM — aJMUHUCTPAaTMBHOM IpOLEAYpBHl  ABILETCHd  BbLJada
3aABUTEINO pe3yiibTara IPeJOCTaBICHUS I'OCYJapCTBEHHOH VyCIyIW, BXOJAINEH B
KOMIUICKCHBIH 3a1poc.

219. Cuocob  dukcammu  pesyibrara  aIMUHUCTPATHBHOM — IPOLEIYPHI:
IIPOCTAaBJIEHUE TIOJIIHUCH 3aIBUTES B KOMIUIEKCHOM 3aIlpoce O MOJIyIeHHUH 3a1BUTENIEM



pesyibTara IpeJoCTaBICHUS IoCy IAPCTBCHHOM YCIIYIH, a TakKe BHECCHUE JAHHBIX O
BoLgade B AMC MOL],

57. Jocyneonblii (BHecy1e0Hblii) mOpI0K 00:KaI0BAHNS pelneHuii
n neiicTemii (6e3eiictusa) YM®PI], a Tarike uX paboTHHKOB

220. 3agBurens WMeeT IIpaBo Ha JocyeOHoe (BHecyaeOHoe) oOxaloBaHUe
neficTBuit (Oe3nelicTBUA) U pelleHnH, IPUHATHIX (ocyecTBIIeMbIx) YM®DI], a takxe
WX paOOTHHKOB, TMPHHATHIX  (OCVITIECTRISIEMBIX) B  XoJieé  TpeJoCTaBICHUS
roCyapCTBEHHOU YCIYTH.

221. 3asgBurens Moxer oOparuthes ¢ xalobol, B TOM YHCIE B CIICIYIOINHX
ClIyyasx:

- HApYIIICHUE CPOKA PETHCTPAIMU 3alpoca O HPEJOCTaBICHUN TOCY JapCTBEHHO U
YCJIYTH, 3alIpocd, YKa3aHHOTo B cTathe 15.1 DejlepaibHOTO 3aKOHA,

- TpedoBaHMe V 3assBUTEIS TOKYMEHTOB WM MH(MOPMAITUH THOO0 OCYIIECTRIEHHS
neHcTBUI, TIpejCTaBIeHHE WIM OCYIECTBICHHE KOTOPBIX HE IIPEeJTYCMOTPEHO
HOPMATHBHBIMH TpaBOBBIMH akTtaMH Poccuiickoit @ejeparmy, HOPMaTHBHBIMHA
MpaBoBBIME  akTamMu Jlumerkoit obmacTu A1 MpefocTaBIeHHST TOCYapcTBEHHOH
VCIVTH,

- OTKa3 B IpHEME JOKYMCHTOB, IIPEACTABICHHC KOTOPBIX IIPeyCMOTPCHO
HOPMATHBHBIMM [PaBOBBIMU akTamMu Poccutickoit @ejpepanuy, HOPMAaTUBHBIMH
IpaBOBLIMKA  akTaMu Jluterko# olmacTu Bl HIPEAOCTABIICHUS T'OCY JapcTBEHHOM
VYCIYTH, Y 3aIBUTEIIS;

- 3arpeboBanue ¢ 3aIBUTCIE IPU IPESAOCTABICHUM TI'OCYIAPCTBEHHOH YCIyIH
IUIaThl, HE TIPEIYCMOTPEHHOU HOPMATHBHBIMH IIPAaBOBBIMH akTaMH Poccuiickoi
e epariy, HOPMaTUBHBIMH IPaBOBLIMHU akTaMu JIumerkoit oOmacTu;

- HapylleHHe cpoka WIH TOopsAJaKa BHIJAYW JOKYMEHTOB IO pPe3yIbTaTaM
MIPEOCTABIEHHSI TOCYapCTBEHHON YCIIyTH,

222, Kamoba na pemenmst u JedictBus (OesnefictBue) padoTHmka YMODI]
10 JIacTCs. PYKOBO quTelno 3roro YMOIL ],

223, KanobGa ma pemenuss YMODI[ nogaercs vyupejpuremo YMDI[ wm
JOJDKHOCTHOMY JIHITY, YIIOJIHOMOYEHHOMY HOPMAaTHBHBIM IIPaBOBHIM akToM JIuenkoi
o0macTy.

224. Kamnobda nomaerca B michMeHHOH dopMme Ha OyMakHOM HOCHTENlE WIH B
hopMe IEKTPOHHOTO JOKYMEHTA.

225. XKanoba na pemenust u aeticteus (OesaeitcTBue) YMOL], padornuka YMDI]
MoKeT OBITh HalpaBlieHa II0 [OYTe, ¢ HCIOIL30OBAHKMCM HHGOPMAIIOHHO -
TelleKOMMY HUKanmoHHou ceru «Murepuer», odunmansnoro caitra YMOL], Exunoro
nopTaita TOCYJAPCTBEHHBIX M MYHUITMIIAILHBIX VeIyT b0 PermoHambHOTO TIopTana
TOCY/JITAPCTBEHHBIX M MYHHUITHITAILHBIX VCIYT, a TakXe MOKeT ObITh MpHHATA TIPH
JMYHOM TIPHEME 3asBUTE.

226. Kanoba gomKHA COIepKaTh:

- HanmMeHoBaHne YMODI |, ero pykoBojutens u (W) pabOTHHKA, OpPraHU3aINH,
npeycMoTpeHHbIX gacThio 1.1 cratbn 16 MeepasibHOTO 3aK0HA, UX PYKOBO IUTEICH U
(wm) pabOTHUKOB, peleHus U AeHc B (Oe3aefic TBIS ) KOTOPDIX 00KAIYIOTC

- (pamuwmmo, WM, OTUECTBO (IIOCICAHES - IPU HAIMYHUH), CBSACHUSI O MECTE
KUTEILCTBA 3AIBHUTEIL, a Talkke HoMep (HOMepa) KOHTaKTHOro TeliedoHa, ajpec



(afpeca) SIeKTPOHHO U IIOYTHI (IIPX HAJIMYWHI) U IIOYTOBBIA ajipec, [0 KOTOPBIM JOJDKEH
OBITH HAIIPABJICH OTBET 3a1BUTEIIO,

- cBegenmst o0 olxamyeMbIX permeHusix u jiedcTBusix (Oesupedicteun) YMDIL],
paborouka YMOIL, oprammzanuii, npeaycMoTpeHHbBIX dHacThio 1.1 crarbu 16
e epalbHOTO 3aKOHA, UX PabOTHHUKOR;

- JIOBOJBI, HA OCHOBaHMHM KOTOPHIX 3asBUTENh HE COTJIACEH C pENeHHeM H
neficteuem  (GesgedtcTRueM) — YMODI[,  pabormmka  YMODII[, opranmzammit,
peyCMOTpeHHBIX acThio 1.1 ctatem 16 MepepatpbHOro 3akoHa, X PabOTHHUKOB.
3assBUTENIEM MOTYT OBITH IIPEACTARIEHBI JOKYMEHTHI (TIPH HATMIWH), TIOATBEP XK TAIOTIHE
JIOBOJIbI 3asBUTCIL, MO0 UX KOIIUKL

227. JKanoba, nocryrupmas B YMOILL, 1101ekuT paccMOTPEHUIO B TCUCHUC
I THA AT paboduux jHed co JHS ee perucTpaliy, a B ciaydae oOxalloBaHUs OTKa3a
YMOIL] B ipyeMe JOKYMECHTOB Y 3asBUTENS - B TEUCHUE ISITH padOUYuX JHeH co JIHA ee
perucTpalym.

228. Otger Ha xano0y He jaeTcs B CIeYIONTHIX CIydasx:

- eCJIM TeKCT MHUCHMEHHOTO OoOpallleHHs He TOJaeTcs MPOUTeHHIo (0 UeM B
TeUeHHe ceMH JHel co JHA perucTparui oOpalleHus] cooOImaeTesl TpaxjTaHuHY,
HaIpaBUBIIEMY oOparrieHne, ecin ero ¢daMumms M TMOUYTOBHIH ajpec IIoIJaloTces
IPOYTCHUIO);

- eClIM TEKCT IMCbMEHHOIO OOpallleHus He 1I03BOJBIET OLPeJACIUTh CYTh
LUPC/UIOKCHUS, 3asIBICHUS WIM kKaloObl (0 4eM B TCUCHHE CeMU JHEH co JHd
peructpaimu oopaleHus: coodIaercs IpaxIaHuHy, HallpaBUBIIeMy oOpalieHue),

- eClIM B IMCbMCHHOM OOpalllcHMH He VyKa3zaHbl (GaMIIMs 3asBUTCI,
HAIPaBUBIIET0 oOpallleHne, WM TOYTOBHIH ajgpec, MO KOTOPOMY JTOLKEH OBITh
HaIlpaBlIeH OTBET;

- ecITi B kanoOe, MOCTYMHUBIIEH B (hopMe SIIEKTPOHHOTO JTOKYMEHTa, He YKa3aHbI
bamommst OO MM 3aSIBUTETSI U afipec SIIEKTPOHHOM TOUTHL.

229. YMOI [ Bupape ocTaBUTH 3asBIeHUe Oe3 OTBeTa M0 CYIECTRY B CIIyHasx:

- LOJIYUCHHSI IIMCBMEHHOIO oOpalleHus, B KOTOPOM COIepPKATCS HElCH3YPHbIC
b0  OCKOPOUTEILHbIC BBIPAKCHUS, YIPO3bl JKU3HH, 3JOPOBBIO W HMYIICCTBY
JOJDKHOCTHOI'O JIMI, & TakKe YWICHOB €0 CeMbH. JasiBUTEIIO coolIaercs o
HEJIOIYCTUMOCTH 3JI0YTIOTPEOIICHUSI TIPaBOM;

- €CJIM OTBET 1O CYIIECTRY MOCTARIEHHOTO B 0OpalTeHHH BOTIPOoca He MOXKeET OBITh
jJaH Oe3 pa3lVIalllicHUS! CBCJCHUH, COCTABBIIONIMX T[OCYJIaPCTBECHHYIO WIM HMHYIO
oxpansemyro  QejepallbHBIM — 3aKOHOM  TalHy. 3agBuremo  cooOmaercss o
HEBO3MOXKHOCTH JIaTh OTBET IO CYLIECTBY IIOCTABICHHOIO B HEM BOIIPOCA B CBA3H C
HEJOIYCTAMOCTBIO Pa3IJIAIICHUS YKA3aHHbIX CBEICHUMN.

230. B ciryuae, eci B IEChbMeHHOM 0OpaIeHnH 3asdBUTENS CONEPKUTCS BOTIPOC,
Ha KOTOPBIM eMy Heo THOKpaTHO JJaBATHCH TTMCHMEHHBIE OTBETHI 110 CYITECTRY B CBSI3H C
paHee HalpaBRIIeMbIMU OOPAITIEHUSIMHU, U TIPH 3TOM B 0OpaIieHny He ITPHUBO/ISITCS HOBBIE
TOBOABI WM o0cToATeNheTBa, Jupekrop YMODI[ jmomkxHOcTHoe muro Jwmbo
VIOTHOMOUEHHOE Ha TO JIMIO BIIpaBe NPHUHATL pellieHre o 0e30CHOBATeNbHOCTH
odepeHOro OOpallleHUd U IPEKPAIllCHUH IIEPEHUCKH ¢ I'PaXJAHUHOM 110 JAHHOMY
BOLIPOCY 1IPH VCJIOBUH, UTO yKa3aHHOE 0OpalllcHUue U paHee HallpaBisieMble 0OpallicHus
HAIIPAB/BUIMCH B OJHH U TOT K€ I'OCYAapCTBEHHBIH OPraH WIM OJHOMY U TOMY JK€
JOJDKHOCTHOMY Jily. O JaHHOM PEIICHUY YBEIOMILIETCS 3asiBUTEIb.



231. Obpainenue, B koTopoM oOxaiyercs cyjeOHoe pelieHue, B TCUCHHUE CeMHU
aHel co JIHS perucTpalliy BO3BpallacTes IPakJaHUHy, HApaBUBIIEMY oOpallcHue, ¢
pa3bscHEHUEM LIOPsAKa 00XKaIoOBAHUS JAHHOLI'O CY IeOHOIO PEIeHus .

B ciydae ecid IpHYMHBL, 110 KOTOPBIM OTBET 110 CYIIECTBY IIOCTABICHHBIX B
oOpallleHuH BOTIPOCOB He MOT OBITH JIaH, B OCIEYIONEM OBLITH YCTPaHeH b, TPak TaHUH
BIIpaBe BHOBH HalpaBUTh oOpaimeHre B YMOI ], 11bo BRIMECTOSIEMY JTOKHOC THOMY
JHITY .

232. llo pesympTataM paccMoTpeHHs skanoObl YMODI[ mpuHUMaeT oJHO U3
CIIe TYIOIX PeleHHH:

- YJIOBIETBOPIET KalloOy;,

- OTKa3bIBaeT B YIOBICTBOPCHUM KAIOODL.

233. He nosjHee JHS, CICAYIOWETO 3a JHEM LPHUHATHSI PEIICHUS, 3adBUTCIIO B
IIUCHLMEHHOH (hopMe U 110 KEJaHUIO 3a4BUTEI B DIICKTpoHHOH dopMe Halpapisiercs
MOTHBHPOBAHHBIHA OTBET O Pe3ylIbTaTaX PacCMOTPEHHUS HKAIOObL.

234. B ciywae mpu3HaHMS KaloObl MoJUIexalneld yIOBIeTROPEHMIO B OTBETe
3aABUTEMO jaercs WHopMarus o JelcTBISIX, ocymecTBIsIeMbIM YMOI[ mibo
opraHusarmei, npejycMorperHoil dacteio 1.1 cratem 16 depepambHOTO 3aKOHA, B
MEeSIX  He3aMeJIMTeIbHOTO YCTpPaHeHMsT BBIIBIEHHBIX HapyIlIeHHH IpH OKa3zaHUU
IrOCYJapCTBEHHON VCIyIH, a Takke IPHHOCATCH HW3BHHEHHS 3a JOCTaBJICHHBIC
Heygo0cTBa W yKasbiBaercd uHHpoOpMausg © JalbHEHImX AeHCTBHSX, KOTOPHIC
HEeo OXO0IMMO COBEPIIUTH 3asSBUTEIIO B LICIBIX IIOJIYHUCHUS [OCY IAPCTBCHHON YCIyIH.

B cayuae upusHaHus kainoObl He Iouexariefl yJIOBICTBOPEHHUIO B OTBETE
3aABUTEINO JAIOTCH apIYMEHTHPOBAHHBIE Pa3biCHEHUS O IPUYUHAX [PHHATOIO
perieHwns1, a Takke HHpopMaIust 0 Tops ke 00KaToBaHMS TIP UHATOTO PEITEHHSI.

235. B ciryuae yeTaHOBIEHHUS B X0/l WITH TI0 pe3yiIbTaTaM pacCMOTPEHHS KaToOk!
MIPU3HAKOB COCTaBa aJMHHHACTPATHBHOTO TPABOHAPYIIEHUSI WIH IPECTYIUICHUS
TOIBKHOCTHOE U0, pabOTHHK, Ha leJIeHHbIE TIOTHOMOUHSIMH 10 PACCMOTPEHHIO KaTo0,
He3aMe [IUTENIbHO HaIIPaBIBIIOT UMEIONHECS] MaTepHANIBl B OpraHbl POKYPaTyPHL.

236. llomoxenws DejepalbHOIO  3aKOHA, YCTAHABIMBAIONIMC  IOPSIOK
paccMoTpeHusl  xajlo0 Ha HapylleHus LpaB IpaxJaH W OplraHu3auuil  Ipu
IIPEAOCTABICHUN TOCY IAPCTBEHHBIX U MYHUITUIAIBHBIX YCJYT, HE PACIIPOCTPAHSIOTCS
Ha OTHONICHUs, peryimpyeMble PejiepaibHbIM 3akOHOM OT 2 Mast 2006 rojta Ne 59-D3
«O mopsiike paceMoTpeHns oOpammenuit rpaxian Poccuiickoit Oeneparmim .

237. 3agBureib UMeeT 1paBo 00XKaIOBaTh pellcHue 1o xallode B HPOKyparypy
Jnnenkoi obyacTy, a Takke B ¢y I1eOHOM MO PS IKE.

238. 3asgBuUTellb UIMeEET IIPABO HA:

1) o3HakoMieHHE ¢ JOKYMEHTAMH H MaTepHalaMH, HEOOXOJIUMBIMU IS
00OCHOBaHMS B PACCMOTPEHMS KATOORI, €ClIH 3TO He 3aTparuBaeT Mpara, cBOOOBI U
3aKOHHBIE MHTEpECHl JPYTHUX JHI] H €CJIH B YKa3aHHBIX JIOKYMEHTax M MaTepHalax He
coJiepKarcsl CBEJEHHS, COCTABIBIIONIHE TOCYApPCTBEHHYIO WIH HHYIO OXPaHIEMVIO
3aKOHOM TaliHy,

2) monyueHure WHGOPMAIMH U JOKYMEHTOB, He0oOX0 IMMBIX I 00OCHOBaHUS U
PACCMOTPEHUS KaAJIOObI.

239. Mudopmanus o HOpsKe HoJa4u U paccMOTpeHHs KaloObl pasMeriaercs B
unhopMaIuo HHO-TeJleKoMMY HuKaroHHo  cern «Murepuer» na cadite YMOL, na
Eaunom moprasie rocyjapeTBeHHBIX yeiyr  Poccuiickot @epepanuu  (EINTY),
Pernonaimuom moprajie rocyaaperseHnbix yeiayr (PIIY), a rtawke Moxker OBITh
coo0IneHa 3assBUTEIO TpH TMIHOM oOparmeHnn B YMOI [,
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MOCTO POEITHET JViR, O KOTOPeM
FAMMPaliBac ol apXIBHAA CTIDabka

DaMITELL WM, CTHOCTRO U,
ZATIPAMHEAOIe T S XIBHYI
CTIPARKY, ¥ (THOTICHYUS K MY, ©
ROTOPGM Berp e
(T MmO A TpaTn IR AR I
HHPOPMAIGID ¢ APYTHX FHIEE)

Appec i M wied o sasenen;
AAPEC RFHCNTPOHHCH HOUTRl TIPH
HANHI I | TG HeGONOIIMOCTH,

COpMSE, HOMED H IETe BEIEANH
HACTIOPTS;

Kyna wpanma xexoft qems
ANFERHEAS 0T S0MEAT CIPaBsks
{BAPeC, TI0 KOTOPOMY BRICRIESTCH

CTIPABLE )

2 gen 1anpaieaeTesd apXuEEas TOUH0S HABArEe MECTR SLOEEGCTE, Hamane padom, | Eopen pafom,
CTIPABKA (O TpYACBOM cTaxks, o | pafoTel, vaelsl, oiyKGEH, BPedd 2RE HAL vuede yaedn
saproEre, of ofPRsOBaNIL O PaBOTE, HFTE HAT T8 80 B (o, Mecs, (Yol MeCHn,

HITDAwiR i, vaeds Mip. ) THCT0) THOTRO}
(mara) (MOmMACE 3aABAT eI}

B cootBeTeTBIM ¢ TpeOoBaHIDIMHE ¢T. © PelepaibHero 3akoHa oT 27.07.2000 Ne 152-03 «O mepcoHATRHEIX JAHHBLY OO
colTacHe Ha ofpaboTky H HCIONE3CBAaHHME MOMX TNepCOHANBHEIX JAHHBIX, CONepAAININCA B HAcTodAMleM 3asBIeHHH M B

MpeCCTARNCHHRIX MHO H IOKY Me HTAX

(nara)

(MOmMACE 3aABAT I}




