YIIPABJIEHHE 3ATC U APXHUBOB
JUMNELKON OBJIACTH

ITPUKA3

14.07.2020 Ne

|Ul

OO0 yTBepk JIEHUH a]MUHHCTPATHBHOTO
permaMeHTa MpeIocTaRIeHus ToCy JapCTBeHHO
yeuyru «Henolmenye 3apocoB rpaxk ian
Poccutickoit Qe gepaiin 110 1Be 10MCTBEHHBIMU
yupex geHusaMu yupasieHus 3AI'C u

apxuBoB Jlunenxo od1acTm»

B cooTreTcTBUM ¢ TIocTaHOBRIeHHeM agqMuHHcTparmu Jlumerkoit obmact ot 09
aprycra 2011 roga Ne 282 «O6 yreepxaenuu [lopsaka pazpaboTKiu U yTBEPIKICHUS
aJMUHUCTPATHBHBIX  PEIVIAMEHTOB  IPEJOCTABICHHS I'OCYJApPCTBEHHBIX  VCIIYT
UCLIOJHUTEIbHBIMU OpraHaMU I'ocy JapeTBeHHOH BilacTy Jlunernko# oOmactu, [lopsika
IIPOBE JICHUS 3KCIIEPTU3HI IIPOEKTOB & MUHUACTPATUBHBIX PETJIAMEHTOB IIPEI0CTABICHUA
I'OCY JAPCTBEHHBIX YCIIYI», PaclopsbKeHHeM aiMuHucTpanmu Jluienkoit obimactu ot
16.04.2009 toma Ne 166-p «OO06 yTtBepxkjieHnu llonokenns o0 yIpapieHHM 3alMCH
aKTOB TPaXJaHCKOTO COCTOSIHUS U apxXuBoB Jlumerxkoit oOmactim»

[TPUKA3LIBAIO:

YTBep/UTh aMAUHHUCTPATHRHBIN perlaMeHT NPeoCTaBIeHNs TOCYIapCTBEHHO M
yenyrn  «Mcenonaenue 3arpocoB  rpaxkjaH  Poccwmifckoit  Defeparmn
10 /IBEIOMCTBEHHBIMH  yupeskjieHnsIMuA yupasieHns 3AI'C u apxuoB Jlnmenkoit
00IacTu» COTIACHO MPUIIOKEHHIO.

HavaisHuk yrpaBieHus C.A. Koposesa



[IpuioxeHue K IpUKa3y

yiupapinenus 3AI'C  u  apxuBoB
Jlumernkoit o6macTi

OT 2020roga Ne

AJIMHHUCTPATHBHBIN perJiaMeHT
npejlocTaB/ieHus rocylapersennoi yeayru «Hemo/inenue 3anpocosB rpasiad
Poccuiickoii @eepanun noiBe1l0MCTBEHHBIMHM  YUPEKIeHUSIMHI YIIpaB/IeHUS
3AI'C u apxuBoB Jlunenxoii 06/1acTm»

Pazaea I OGumpie moJiokenns

1. IlpenMer pery/impoBanus perjaMeHTA

1. AJMHMHHCTpPaTHBHBIM perlaMeHT MpeoCcTaBIeHNs TOCYAapCTBEHHOH YeIyTH
«Hcemonuenne zanpocoB rpakjaaH Pocculickol Qejepaii 1o ABeIOMCTBEHHEIMH
vupexjeHusMu  yrpaBienuss 3AI'C u apxuBoB Jlumerko#t oOmactu» (natee —
perilaMeHT) VCTaHABIMBAET CPOKU M IOCIEOBAaTENBHOCTh A MMHHUCTPATHBHBIX
IIpoTieAyp (JielcTBAN) IIPH IIpeI0CTABIEHUH TOCY TaPCTBEHHO W YCIIYTH 110 HCTIO THEHHUIO
sanpocoB rpaxkjaaH Poccuiickoli Depepanuu (jraslee — rocyJAapcTBEHHAS YCIIyTa),
NOCTYIIUBITIAX B oOJacTHHE KazeHHBIE YyupexJeHus «locymapcTBeHHBIH apXuB
Jlumerko#t obmactu», «l'ocymapcTBeHHBIM apxuB HoBefimelt wuctopum Jlumerkoit
obmactu», «l'ocymapcTBeHHBIN apXUB JTOKYMEHTOB 1O JHYHOMY cocTaBy Jlumertkoit
obmacTu» (Jlallee — TOCYJapCTBEHHBIE apXHUBHI), IO/IBEJIOMCTBEHHBIE YIIPARIECHHUIO
3AI'C u apxupor Jlumerkoit oO0macTH, TOPSIOK B3aUMOIEHCTBUS — MeX Ty
JOJDKHOCTHBIMHM ~ JIMIJAaMH  TOCYJApCTBEHHBIX  apXWBOB M 3adBUTEISIMH  IIPH
IIPEFOCTABIEHHN TOCY/IapCTBEHHOM YCIyTH.

2. Kpyr 3auasureeii

2. 3agBUTE/BIMU, B OTHOIICHHUH KOTOPLIX IPEJOCTaBIEICTCH TOCYIapCcTBEHHAS
yeayra,  SBBiores  pusMUeckue,  IOpHAMYCCKHE  JIMIE,  MHIUBHIyaIbHbIC
HpSAIPUHAMATSIIM, Opranbl  T'OCYJAPCTBEHHOM  BIACTH, Opragbl  MECTHOTO
CaMOYIIPABIICHUS, VUPEKJACHUS U OPraHm3allsl, a TAKKe UX IpejcTaBuTeM (jajee —
3aABUTCIID).

3. TpeGoBanus K NOPSIKY HHPOPMHUPOBAHASA 0 TIPETOCTABICHUHA
rocylapcTBeHHOM YCIYTH

3. MndopmupoBanme o MOPSAKE U XO1e HPEIOCTABICHHS MOCY Aapc TBEHHOH

VCJYTH OCYINECTBIBICTCS TOCYJIaPCTBCHHBIMU aPXUBAMH C HCIIOJB30 BAHHEM
uH(hOPMaIo HHO -TeJIEeKOMMY HUKAITHO HHBIX ceTel o0ITero moiIb30BaHus, B TOM UHCIE
cetu MHTepHeT, BKMOUas EJMHBIN HopTal rocy JapcTBEHHBIX H MYHHITAIAIBHBIX YCIIYT
(manee - EIII'Y) u pernoHabHBIN TOPTAT TOCY IAPCTBEHHBIX U MYHHITUITAIBHBIX YCIIYT
Jlumerkoit obmactu (nanee — PIII'Y), cpencT TenedoHHOM CBSI3H, Cpe/ICTB MAacCOBOM
undopmaruy, UHGOPMAITMOHHLIX MaTEpPUAIOB, IIyTeM HaIPaBJICHUS ITMCLMEHHOTO



OTBeTa Ha oOpalieHue 3asgBUTE 110 [0YTE, LIPH JIMYHOM lIpHEME 3asBUTCICH B
I'OCY JapCTBEHHBIE APXUBBL.

4. MudopMamo o MecTe HaxXOKJACHHS M I'paduke padoThl IOCYIApCTBEHHBIX
apXUBOB, IIPEJOCTABIIONNX IOCY JapCTBEHHYIO yeIIyTy, yipasienus 3AI'C u apxusos
Jlumerxko#t  oOnactu, oOpameHne B KOTOpBIE HEOOXOMMMO JUISI  TIOJTYHEHHS
rocyJIapcTBEHHOM VyCaIyru, cipaBouHble TeleoHB TOCY/IApCTBEHHBIX apXHBOB,
VHacTBYIONMAX B TPEJOCTARICHHH TIOCY/JApPCTBEHHOM YCIYTH, ajpec 3JIeKTPOHHOU
nouThl ¥ (Wn) gopmax oOpaTHOH CBSI3U, MOKHO MOJIYUYHUTH Ha O(HITMATLHOM calite
yopapnerus: 3AI'C u apxuBoB Jlunernkoit obractu (http//www.uzags.com), Ha calitax
roCyJapCTBEHHBIX apXUBOB B ceTd «Murepner, na PIII'Y (https:/pgu.admlr. lipetsk.ru)
1 B uHpopManuoHHOH cucrTeme «PernonanbHbli peecTp IOCYIAPCTBEHHBIX U
MYHHUITHIAIBHBIX yeIyD» (Jaiee - PPITY).

5. HndopmupoBanue o HOpAKe [PEAOCTABICHHUS I'OCYJIapCTBEHHOH yCIiyru
OCYIIECTBILIETC

Ha EII'Y http//www.gosuslugiru;

Ha PIII'Y http://pgu.admlr lipetsk.ru;

Ha caliTax rocyapcTBEHHBIX apXHBOR;

Ha  cafire ympapmenmst 3AI'C  w  apxuBop  Jlumenko#t  obmactm
http://www.uzags.com;

Ha UHPOPMAILMOHHOM CTEH/JIC IOCY JaPCTBEHHBIX dpXUBOB;

110 TereGoHy Iocy 1apCTBEHHBIX apXUBOB.

6. Ha EITY, PITY, odumuansbupix calitax rocyjaapcTBEHHLIX apXUBOB M Ha
UHGOPMAIIMOHHBIX CTEHJAX B LIOMEIICHUH IOCYIapPCTBCHHBIX apXUBOB pa3Melactes
uHGbOPMAIKS O LIPEJOCTABICHAN 1'0CY JapCTBEHHOHR YCIIYTH CIEYIOMIETO CO IePKAHMA:

- MecTo Haxoxaenue, rpapux padboTrl, rpadguk npueMa MoceTuTeIeH, TesedoHbl,
aJipec DIICKTPOHHOHR HOYTHI IOCY JaPCTBEHHBIX apXUBOB;

- IepedeHh  HOPMATHUBHBIX  TPABOBBIX  aKTOB,  PErJIaMeHTHPYIONIIX
TIpeToCTaRIEHHe TOCY apCTREHHOH YCIyTH,

- HCUepIILIBAIOIHIL TlepetdeHh JOKYMEHTOB, HeOOXO0 TUMBIX TSI TIpeTOC TaBIeHHs
TOCyJIapCTBeHHOH VeiIyTH, TpebGoBaHUS K OOPMICHHMIO VKa3aHHBIX JOKYMEHTOB, a
Takke TepeueHb JOKYMEHTOB, KOTOpHIE 3asBUTENh BIpPaBe IIPEJCTaBUTHL TIO
coOCTBEHHOM WHUITHATHRE;

- KpyT 3asiBUTENedH,

- CPOK TIPeIOCTaBIEHHS TOCY JAPCTRBEHHOH YCIIyTH,

- pe3yIbTaThl  TPEJOCTABIEHUSI TOCYAApCTBEHHOM  VCIVTH,  TOPSJIOK
Tmpe/cTaRlIeHusT  JOKYMEHTa,  SIBILIIONIErOocsl  Pe3yiahbTaToM  TIpelOCTaBIeHHs
I'OCY JapCTBEHHOHA YCIYTH;

- MCUEPIILIBAIOMMHA 1IepeueHb OCHOBAHUN Ul LIPUOCTAHOBIICHUS WK OTKA34 B
LPEIOCTABICHUN IOCY IaPCTBEHHOH YCIIYIH,

- 0 IpaBe 3adBUTE Ha jgocyjeOHoe (BHecyaeOHoe) obxkanoBanue jcicTBuit
(OezyieficTBIS) W perteHNH, OPUHATHIX (OCYIIECTRIIEMBIX) B XOj€ IIpeJIoCTaBIeHUS
TOCYIapCTBEHHOH VCIIYTH,

- dopmbl  zasgBieHH, oOpaszIpl WX 3amoiHeHus, (GOopMBI  YBeJIOMIIEHHH,
UCTIONIb3YEMBIe TP NPeIOCTABICHUH TOCY IapCTREHHON YeIyTH.

llpu m3MmeHennu wHGOPMAIMH IO TIPETOCTABIEHUIO TOCYAAPCTBEHHOH VCIyTH
OCYIIECTBIBIETCH e¢ LIEPUO JUUecKoe 0OHOBIICHUE.



Mudopmanumsa nwa EINTY, PIMY, odunumabHBIX calTax IocyAapc TBEHHLIX
apxuBoB, yupapienus 3AI'C u apxupoB Jluienkoi o0JjacTu O MOPSJIKE M CPOKax
LPEIOCTABICHUS I'OCYaPCTBEHHOM YCIIYyTH IPEJAOCTABIBIETCS 3asiBUTEI IO OecIUIaTHO.

JocTyl K nHGOpMaIK 0 CPOKAX U IO JKE LIPEJOCTABICHUS TOCY IapCTBEHHO
VCIIYTH OCYIIECTRIIIETCsI 03 BRITIOTHEHNS 3asiBUTeNIeM Kaknx-Tbo TpedoBaHui, B ToM
ypcite 0e3 WCIONb30BaHMA MPOTPaMMHOTO oOecTieueHus], YCTaHOBKa KOTOPOTO Ha
TEXHUUECKHE CpeJICTBa 3asBUTENs TpeOyeT 3aKkimoueHus JTUIEH3UOHHOTO WIM HHOTO
COTIANIeHHS c paBooOIaaTeneM MPOTPaMMHOTO oOecreTeHns,
TIpeTyCMaTPUBAIOIIEro B3MMaHUe IUIaThl, PeTHCTPAIlIO WM aRTOPU3AIMIO 3asBUTEIS
WY 1IPEJOCTABICHUE UM 1ICPCOHAIbHBIX JAHHBIX.

7. OcHOBHBIMH TPeOOBaHUAMU K HHPOPMUPOBAHUIO 3asBUTEIICH O
I'OCY JApCTBEHHOH yCIyTe SBIBIIOTCS:

- AKTYAJIbHOCTh, CBOEBPEMCHHOCTh, JOCTYIIHOCTD U II0JIHOTa HHPOpMAIUK;

- YETKOCTh U3JIOKCHUSI MaTepHalla.

8. Ilpu kOHCYJILTUPOBAHUU 110 TesehOHY U IIPU JIMTHOM OOpaIllecHUN 3a1BUTEI
CIICIUATUCTBl T'OCYAaPCTBEHHBIX dPXUBOB IOAPOOHO W B BEKIMBOH (KOPPEKTHOM)
dbopme mHPOPMHUPYIOT OOpaTHRMMXCS MO HHTEPECVIONAM HMX  BOIPOCAM.
Koncyapramus 1o TenedoHy J0DKHA HAUMHATHCS ¢ WHGMOPMAaINU 0 HaNMEHOBaHUH
TOCY/IApCTBEHHOTO apXuBa, (PaMUINH, UMEHH, OTYeCTBa M JOKHOCTH CIETIHATHACTA,
MIPUHSBITIEro TenehoHHEIH 3BOHOK.

9. Ilpu HEBO3MOMKHOCTH CIICHUATUCTOB, LIPUHSBIIMX 3BOHOK, CAMOCTOSTEIILHO
OTBETUTh HAa IIOCTABICHHBIC BOLPOCHI, TeleOHHBIH 3BOHOK JOJDKCH OBITh
HepeajjpecoBal (IlepeBejieH) Ha JUPEKTOPOB OCY JAPCTBCHHBIX dpXHUBOB, WIH XKE
oOparuBiieMycsl PaKIaHUHy JIO/DKeH ObITh cooluien TeiredoHnblii Homep, 1o
KOTOPOMY MOKHO HOJIYUUTh HEOOX0 AMMYI0 HHGOPMAIHIO.

10. 3aspurenu, MpeJCTABUBIME B TOCYAApPCTBEHHBIE AapXUBHI 3alpochl, B
00s13aTeTbHOM TOPS ke MHQOPMHUPYIOTCS CIIEITUATHCTAMH!

- O TIOPAJIKE U OCHOBAHUSIX TPEOCTABIEHHS VCIYTH,

- O IPUOCTAHOBIEHUH TIPEIOCTARICHUS YCIYTH,

- 00 oTKaze B IpeIOCTABICHUH YCIVTH,

- O CPOKE UCIIOJIHCHUS YCIYIU U BO3MOKHOCTH HIOJIYYCHUS OTBETA.

11. B moboe Bpems, ¢ MOMeHTa NpHUeMa 3asBIeHHUS, 3asBUTEh NMeeT TIPaBo Ha
MOJIydeHHe CBEJIEHHH ©  TPOXOXJIEHHH TPONEAyp IO  IPETOCTABICHHIO
rOCyJIapcTBEHHON YCIyTHM rocyapcTBEHHBIMH apXWBaMH TpU MOMOINH TeledoHa,
NOCPECTBOM IIHMCHMEHHOTO W JIMYHOTO oOpalmeHus, 1o 3IeKTPOHHOM TmoduTe.
3asBHTENIO TIPEJOCTABISIIOTCS CBEJEHHMST O TOM, Ha KakOM »5Tale (B Ipoliecce
BBHITIOJTHEHUST KaXkA0H aJMAHHACTPATUBHOM MpOIelyphl) HaXoUTCS IIpe ICTaBICHHBIN
UM 3aIpoc.

Paszngen II. Ctannapr npepocraBiacHns rocylapcTBeHHOH YCIYTH

4. HammenoBaHHe ToCyIaApCTBEHHOH YCIIYTH

12. TocyapcTBeHHas yciyra — HCIOJHCHHUE 3alpocoB rpaxgal Pocculickoi
Qejlepaliiid 110 IBSIOMCTBEHHBIME ~ yupexkaeHmwsIMU yipaBiienuss 3AI'C u apxuBoB
Jlunenxo#i o0macTy.



5. HamMeHoBaHHe OpraHa, npeoCcTABISIOIIYI0 FOCY/IAPCTBEHHYI0 YCJIYI'Y

13. T'ocymapcTBeHHas yeiyra IpeIocTaBIsIETes] TOCY/[apCTBEHHBIMH apXUBaMH.

14. CornacHo nyHKTY 3 yacTh | craten 7 QefepanbHOTO 3aK0HA OT 27 HIONS
2010 roma Ne 210-D3 «OO0 opraHmzanyi IpejocTaBIeHUs] TOCYIApPCTBEHHBIX U
MYHHUITUTIATTLHBIX YCIYT» TOCY TapcTBEHHBIE apXHUBHI HE BIIpaBe TPeOOBaTh OT 3asBUTEIIS
OCYITIECTRIEHUS IeHCTBHUH, B TOM UHCJIe COTTacOBaHUN, HEOOXOMMBIX AT TIOJTydeHHS
TOCYJIapCTBEHHON YCIyTM M CBSI3aHHBIX ¢ oOpallieHHeM B HMHbIE TOCy/IapcTBEeHHbBIE
OpraHBl, OpraHkl MECTHOTO CaMOVIPAaBIeHHs, OpraHW3alliH, 3a HCKIIOUYEeHUEM
MOJYIEeHUSI YCIIYT U TOJTyIeHUs TOKYMEHTOB U HHQOpMaIiiy, BKIFOUeHHBIX B | lepeueHp
VCIIYT, KOTOPHIE SBISIOTCS HEOOXOUMBIMU M 00s3aTeIbHBIMU JUIS TIPEIOCTABICHHS]
TOCY/IapCTBEHHBIX YCIIVT, YTBEP:K IEHHBIH ITOC TAHOBIICHHEM a/IMUHHUCTpaIwu JInmernko i
obmactu oT 23 HosOps 2011 roga Ne 414 «O0 yreepxaennu [ lepeuns yeiyr, KoTophle
SRIBIIOTCSI He0OX0 MUMBIMH M 00s13aTebHBIMHE /I TIPEIOCTABIEHHUS HCTIOTHUTENbHBIMU
opraHaMH rocyJapcTBeHHOM BracTu Jlumerko#t obmacTd rocyapcTBeHHBIX VCIYT H
MPETOCTARISIIOTCS  OPraHW3aIlsIMH,  YYacTBYIOIMMH B TPEJOCTaBICHHH
rOCY/IJapCTBEHHBIX YCIIVT».

6. Onncanne pe3yIbTATA NPEJOCTABICHHS TOCYAAPCTBEHHOH YCIYTH

15. PesyapraroM IpeJoCcTaBICHUS IOCY AAPCTBEHHOU YCIIYTH SBIBIIOTCH

- ApXUBHAS CIIPABKA,

- apXWBHas BBHIIIUCKA,

- apXHUBHas KOS,

- OTBeT 00 OTCYTCTRBHUH 3alPATTMBAEMBIX CBe/[eHHIA,

- peKOMEH AT O JATbHEHIHX My TIX MoUcKa HeoOxo muMoit mHdpopMaItum,

- nHpOpMaIMOHHOE THCHMO,

- YBeJIOMJICHHE O HAIIPABIIEHUH COOTBETCTBYIOMIEIO 3allpoca Ha HCIIOJIHEHUE 110
IIPUHAJICKHOCTH B JIPYIHE OpraHbl U OpraHu3aliiy.

Pesynbrar npeJocTaBlIeHUs IOCYJApPCTBEHHOR yCIyId 110 BHIOOPY 3asBUTEI
MO3KeT OBITh TIpeJICTaBleH B gopMe JOKyMeHTa Ha OYMa:KHOM HOCHTENE, a Takke B
dbopMe  DIEKTPOHHOTO  JOKYMEHTa, VBEJOMICHMSI O TPHHITOM  peITleHHH,
IO TTUCAaHHBIMH  YTIOJTHOMOYEHHBIMH  JIOJDKHOCTHBIMH  JIMITAMHU  TOCY IApPCTBEHHBIX
apXUBOB C UCTIONH30BAHNEM VCUIEHHOH KBaTNpUITUPOBAHHO U 3IIEKTPOHHOH 10 IITHCH.

7. Cpox npegocTaB/IeHAS rocyIapcTBECHHOH YCIYTH

16. 3ampockl 3agBuTeNed, IOCTYIMBIIAE B T'OCYJAPCTBEHHBIC apXHBHL,
110 ipa3IeJHIOTCs Ha:

- 3allpoCHl  COIMAIILHO-IIPABOBOTO  XapakTepa — 3allpoChl, CBI3aHHBIE C
COIHMaThLHO M 3anUToH Tpaxk 1aH, IIpefycMaTpHUBaloIielt UxX eHcoHHOe oOecTIedeHHe, a
Takke IOJYUEHHE JIbIOT W KOMIIEHCAIlif B COOTBETCTBHM C 3aKOHO/ATENIBCTBOM
Poccutickoit @enepari u  MexyHapoJHBIME  o0si3atenbeTBaMu  Poccuifckoit
Qe iepanyy;

- TEMATUIECKHUE 3alIPOCHI — 3alIPOCHL O 1IPEJOCTABICHUH apXUBHOH uHbopMayuu
1o olpeaeieHtoi upobieme, Teme, coOLITHIO, (hakTy;



- 3aIpoChl O PACCEKPCUHMBAHWUM AdpXHUBHBIX JIOKYMEHTOB, SIBIBIIOIIUAXCS
HOCHUTEIBIMHU CBeJICHUH, COCTABIBIIONMIX T'OCYAaPCTBEHHYIO TalHY .

17. Ha Oe3Bo3Me31HOH OCHOBE I'OCY JapCTBCHHLIMY apXUBAMU HCIIOMISIOTCS

- 3alIPOCHI COIMMAILHO-IIPABOBOTO XapaKrepa — B TeueHue 30 KalleHAapHbIX JHEH
CO JIHS PETUCTPAITAH 3alpoca.

- TeMaTHYeCKHe 3allpOChl OPraHOB TOCYJAPCTBEHHOM BIACTH M MECTHOTO
CaMOVIIPaBIIEHHs, HaIlpaBIsIeMble B TIESIX MCIIOJHEHHS UMH CBOMX NOJHOMOYHH, — B
MOPAJAKE W B CPOKH, YCTAaHORIEHHBIE 3aKOHOJAaTeIhcTBOM Poccuiickoil Deseparnun,
1100 B COTVIACOBAHHBIE ¢ HUMU CPOKH.

- 3aIpoChl O PACCEKPCUHMBAHWUM AdpXHUBHBIX JIOKYMEHTOB, SIBIBIIOIIUAXCS
HOCHUTEIBIMHA CBEJIEHHH, COCTAaBIMIONMX TOCYJAApPCTBEHHYIO TaliHy, — B CPOKH,
yCTaHOBIICHHBIC 3aKOHOAarelbeTBOM Poccuiickodl Dejepaipn 0 TrocyIapcTBEHHOH
TalHe.

18. Ha Bosme3gHOH OCHOBE HCHOJHSIOTCH  TEMaTHUCCKUE — 3alpoChl,
MOCTYIHMBITHE OT IOpUAWMIECKUX W (PU3MUECKUX JHIl. |eMaTHIeckHe 3alpoch
HCTIOJIHSIOTCS Ha OCHOBAHHUH JIOTOBOPOB BO3ME3JIHOTO OKa3aHMs YCIIVT.

19. 3ampochl, MpUCIaHHBIE 0 HIEKTPOHHO M TIOUTe, paccMaTPHUBAIOTCS B 00IeM
MO PS JIKE.

20. OcHoBaHWE [UISI HPHOCTAHOBJICHHUS [PEAOCTABICHUS TI'OCYIapCTBCHHONR
YCIIyTH OTCYTCTBYIOT.

8. HopmaTuBHBIE IIPABOBBIC AKTBI, Per Y IHPYIOLIE
npelocTaB/IcHIe IOCYAAPCTBCHHOH YCIYI' |

21. IlepeueHs HOPMATUBHBIX 1IPABOBBIX AKTOB, PEIYIUPYIOMUX LPEJOCTABICHHUS
IOCYJAPCTBEHHOR  yelyrd (¢ yKazaHWeM HX  PEKBU3HTOB M HMCTOYHMKOB
onyOimkoBanus), pasMenieH Ha odunmaibinoM caiite yupasienud 3JAI'C u apxuson
Junenko# oGuact 1o ajapecy http//www.uzags.com, odumuabHbIX cafitax
I'OCY JAPCTBEHHBIX apXMBOB, B PETHOHAILHOM peecTpe U HA PErHOHAIBHOM LOpTalle
I'OCY JAPCTBEHHBIX U MYHUIIUIIAILHBIX YCIIYT.

9. HUcuepubiBaoumii nepeyeHb J0KYMEHTOB, HE0GX0IHMBIX
B COOTBETCTBHH ¢ HOPMATHBHBLIMH IPABOBBIMH AKTAMH 1151
HpeJ0CTABICHUS FOCYIAPCTBEHHOH YCIYTH H YCJIYT', KOTOPbIE
SIBJISIIOTCSI HE0OX0ITMMBIMHA H 00S13ATe.THHBIMH /17151 TIPeT0CTABICHHAS
rocyIapcTBeHHOI YCIYTH, O/ TERATIIX MTPE/IC TABJICHHIO 3AIBHTE/IEM, CTI0COOBI HX
MOJIYIeHIA 3asiIBATE/IEM, B TOM YHCJIE B WICKTPOHHOH (popMe, MOPST0OK HX
npe/icTABICHAA

22, OcHOBaHHEM [UI1I IPEJOCTABICHUS I'OCYJIAPCTBEHHON YCIYTH SBIBIIOTCSH
3allpOCHI 3asiBUTENICH, IOCTYIIUBIIUE B NOCY JAPCTBCHHBIC 8DXUBLI B IIMCbMEHHOH hopme
10 110U TE, 110 BIICKTPOHHOH oy Te, 110 (hakcy, 1IPU JIMIHOM O0pAaIeHUH, B SJICKTPOHHON
dopme gepes EINT'Y (Ipwioxkenue Ne 1).

23. B zampoce J10KHBI OBITH VKa3aHHI:

- CBeJleHMSI o 3asBUTeNe: (paMIIMSI, MMS M OTYEeCTBO (MOCTejJHee — TIpHU
HATAIHH);

- IOUTORHIH U (MJIH) >JIEKTPOHHBIH aipec 3asBUTE, KOHTaKTHHIE TeleoHb (IIpu
HATAIHH);



- HMHTEpECYIOIIME 3asBUTCI TeMma, BoLpoc, coObTHe, ¢akr, CBEJCHHUS H
XPOHOJIOIHYECKHUE PAMKH 3alipaliBaeMo H uHpopManuy;

- (dopma noayueHus 3asgButelleM HHbopManuu (MHGOPMAITMOHHOE IHCHMO,
ApXUBHAs CIIPaBKd, apXMBHAS BBIIIMCKA, apPXUBHBIC KOIMH, TEMATHICCKUN lIepeucHb,
TeMaTHIeckuit 0030p TOKYMEHTORB),

- T HAsI TIOIITHACH 3asiBUTENSI TIPH 110 [avue 3armpoca Ha OyMaKHOM HOCHUTeTIE,

- Jara.

B sampoce MoryT OBITH VKa3aHBl WHBIE CBeJEHUS, HeoOXOJMMBIE U €ro
UCTIOJTHEHHSI, TaKKe MOTYT OBITH TIPUIIOKEHBl KOTIHU JIOKYMEHTOR, CBSI3aHHbBIE ¢ TeMoit
3arpoca.

24. Jlng werpeboBaHUS CBEJICHUM, COJCpXKalluX lIEPCOHAIbLHBIC JIaHHBIC O
TPETbUX JIMIAX, JOLOJHUTEILHO IPEACTaBIEIOTCS JOKYMEHTBI, 110 ITBEPKIAIOIIIC
LHOJHOMOYHMSL  3asBUTEI, LIPEJyCMOTPEHHBIE 3aKoHoJarelbeTBoM — Poccuitckoit
Qe iepanyy.

25. JlauHbIM 1IepedeHb SBIBIETCH HCUEPIBIBAIOIMM M HE IIPEJLIoJaraeT
MEKBEIOMCTBEHHOTO MHGOPMAITMOHHOLIO B3aUMO JIeHC TBU.

26. VYeuyra MOXKeT IIPeAOCTaBIATbCH B NIEKTPOHHOH dopMme.

IIpu oOpamenun B 2JeKTpOHHOH (opMe 3a IOJIYYCHUEM IOCYIapCTBEHHON
VCIIYI'M 3asBJICHUC M KaXJblil IpuwiaracMblif K HeMy JOKYMEHT JIOJDKHBL OBITb
1O JIIHUCAHB] YCWICHHOH KBAIM(UIIMPOBAHHOH SIIEKTPOHHOM 110 IIIHUCHIO I'PaK JJaHIHA.

llpu sTOM yCWIeHHas! TOMIMUCH JOMKHA OBITH CO3JlaHa JTHIOM, KOTOpOoe B
COOTBETCTBUH ¢ (elepalbHBIMU 3aKOHAMH W W3JaHHBIMH B COOTBETCTBUHM C HUMH
HOPMAaTHUBHBIMH TIPAaBOBBIMH aKTaMM HaJlelleHO TOJTHOMOUMSMH Ha CO3JaHHEe U
TIO JIMMUCaHUe TPIIaraeMbIX K 3asBIEHUIO TOKYMEHTOB.

Ilpu nopade 3adBICHUS HELOCPEACTBCHHO B I'OCYJAPCTBCHHBLIC APXUBBI, UM
obeclieuuBacTCs M3IOTORICHUE KOIMH JOKYMEHTOB, LIPE/ICTABICHHBIX 3asBUTEICM, B
MOMCHT LIPUHATHS 3asiBieHus. [lociie u3roToBIcHUS KOIMH JOKYMCHTOB 110 JUIMHHUKH
BO3BPAIAIOTCS 3asBUTEIIO.

[Ipu HaupaBlICHUM 3a4BJICHMS 3aKa3HbIM  IIOYTOBBIM  OTIIPABICHHUEM C
VBeIOMIICHHEM O BPYIEHHH MpHIaraeMble KOIIUN JTOKYMEHTOR JIODKHBI OBITH 3aBePEHBI
HOTAPUAIILHO WA OpraHaMH, BBIJABIIMMHU JaHHBIE JOKYMEHTH B VCTAHOBIEHHOM
HOPSIKE.

10. McuepnbiBaomyii nepevenb JOKYMeHTOB, HE00 X0 THMbBIX
B COOTBETCTBHH ¢ HOPMATHBHBIMH MPABOBBIMH AKTAMU /1IN
MpeI0CTABICHHS TOCYIAPCTBEHHOI YCIYTH, KOTOPbIe HAXOSITCS
B pACTIOPSEREeHAN HCTIOJTHATEIHHBIX OPraHoB rocy/IapcTBeHHOH BJIacTH
JInmenkoi 06/ 1acTH, HHBIX 0PraHOB H O PraHU3AIMI H KOTOPbIE 3asIBHTE/TH BIPABe
NMPeICTABATE, A TAKIKE CMOCO0BI HX MOJTYUeHHS 3AIBATEISIMH, B TOM 4Hc.Ie B
MIEKTPoHHOI1 ¢opMe, HOPHAOK HUX HPeACTABICHHS

27. JIoKyMEHTBI, Heo OX0 IUMbIE [ 1IPEIOCTaBICHUS I'OCY JaPCTBEHHO ! eIy Iy,
IO JUIEKAIIMX TIOJIYYECHHIO IOCPEACTBOM MEKBEIOMCTBEHHOI'O B3auUMOJIeHCTBUS He
IIPEAYCMOTPEHBDL.

11. Ykazanue Ha 3anper TpedoBaTh 0T 3asBUTE/IA



28. 3anpemaercs TpeOOBaTh OT 3aBUTEIIS:

IpeJAOCTABICHUS JOKYMEHTOB M UHPOPMAIIMU WIM OCYIICCTRICHUS ACHCTBHM,
IIPE/JCTABIICHUE WM OCYIIECTBICHHE KOTOPBIX HE INPEIyCMOTPEHO HOPMATHBHLIMHU
I[PaBOBBIMU  aKTAMH, PEIYJHPYIONMMHA OTHOIICHUS, BO3HHUKAIONIME B CBI3H C
IIPEJOCTABICHUECM T'OCY JAPCTBEHHOR YCIIYTH;,

Tpe/ICTaRIeHus] JTOKYMEHTOB W MHQopMarii, KOTOPEIE B COOTBETCTBHH C
HOPMATHBHBIMH TIPaBOBBIMHU akTaMu Poccuiickoit dejpepariuy, HOPMaTHBHBIMHU
IpaBoBEIME akTaMu Jlumteriko#f o 61acTH HaXo SITCS B pacTioPsKEHUH UCTIOTHUTETLHBIX
OpPraHoOB TOCY/JapcTBeHHO# BimacTH Jlumenkolt oO0macTH, MpesoCTaRISIIONTX
TrOCYIapCTBEHHYIO YCIYTY, HHBIX TOCYJApPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CAMOVIIPABIICHUS W (W) IOJBCJOMCTBEHHBIX  HCIOJHHUICIBHLIM — OpraHaM
rocyjaapctsennoi piuacTu Jlunenkoi obmacTu U opramaM MECTHOT'O CaMOYIIPaBICHUs
OpraHu3alMi,  y4acTBYIOIIUX B  IPEAOCTABICHUH  IOCYIAaPCTBCHHBIX KA
MYHHUITHIAIBHBIX YCIIYT, 38 HCKIIOYECHUEM JIOKYMCHTOB, YKa3aHHbIX B 4acTH 6 cTaTbu 7
Oejrepaimbroro  3akona ot 27 wmoist 2010 roma Ne 210-D3 «OO0 opranusanuu
MIPEOCTABIEHHSI TOCYNaPCTBEHHBIX U MYHHUITHIATLHBIX YCIIYT»

Mpe/cTaRlIeHus]  JOKYMEHTOB W HHpopMaruu, OTCYTCTBHE U (WIH)
HEJIOCTOBEPHOCTH KOTOPHIX HE YKA3HIBAMCH IPH NMEPBOHAUYATLHOM OTKa3e B IpHUEME
TOKYMEHTOB, HeOOXOUMBIX JUUI1 TPEJOCTARIeHNs TOCYapcTBeHHOM VCIyTH, MO0 B
LPEJOCTABICHAN  TOCYJAPCTBCHHONM — YCIYIH, 34  UCKIIOYCHHEM  CJIYYacB,
IIPEyCMOTPEHHBIX IyYHKTOM 4 yacth 1 craren 7 DejepalbHOTO 3aKoHA OT 27 HIOI
2010 roga Ne 210-@3 «O06 opranuzaly NPeJOCTaBICHUS TI'OCYIAapPCTBCHHLIX H
MYHUITAIAIBHBIX Y CIIY D) .

12. UcuepnbiBaronmii nepevdeHb 0 CHOBAHHAI ISl 0TKA3Aa B IpAECME
TOKYMEHTOB, He00 X0 JTHMBIX /LTSI IPETOCTABIEHNS TOCYIAPCTBECHHO YCIyI|

29. OcHOBaHHMEM /U OTKa3a 3asBUTENIO B IPUEME JIOKYMEHTOB, HEOOXO0 TUMBIX
JUISI TIPEeJIOCTABIEHNST TOCY TAPCTBEHHOM YCIIYTH, SBISIETCS:

IIPH TIPeIOCTaBIeHNH TJOKYMEHTOB Ha OyMaKHBIX HOCHUTEISIX:

- [IpeAcTaBICHUE HEIIOJIHBIX CBEJCHUH U JOKYMEHTOB, YKa3aHHBIX B IIYHKTax 22,
23 periaMeHTa;

- HECOOTBETCTBHE MIPe/ICTABIEHHBIX TOKYMEHTORB TPeOOBaHUSM, TIPE/THSIBISTEMBIM
K UX 0(popMIIEHHIO,

- HUTMYHE B JOKYMEHTax MPUIIMCOK, 3a4epKHYTHIX CIIOB, UCTIPAaRIeHUH, a Takxke
JTOKYMEHTOB,  HCIIOJTHEHHBIX  KapaHJalmoM,  JOKYMEHTOB €  Cepbe3HbIMHU
LIOBPEXK ACHIAMHY, HE [I03BOJBIIOIIMHU O THO3HAYHO UCTOJIKOBATh UX COJAEpKaHue,

LIPU LIPEJCTABICHUN JOKYMEHTOB B BIICKTPOHHOH dopme:

- IIPE/ICTABIICHUE HELIOJHBIX CBEICHUR U JJOKYMEHTOB, YKA3aHHOI'O B IIYHKTaxX 22-
24 periiaMeHTa;

- TIO/ITUCaHNE JTOKYMEHTOB HECOOTRETCTRYIONMMH 3JIEKTPOHHBIMHY IO IITHC MU,

- HeJleHcTBUTENHHBIH cTaTyc cepTU(UKATOB HIEKTPOHHBIX MoamMcelf Ha
TOKyMeHTax;

- HeTIO JUTMHHOCTh 3JeKTPOHHBIX ToAHCceH TOKYMEHTOR;

- OTCYTCTRHUE BJIEKTPOHHOH 1Mo IIHCH;



- HEKOPPCKTHOE 3allOoJHCHHEC JAHHBIX DJCKTPOHHOW (opMBI  3agBIcHUS
(HezaroJIHeHUe 00sI3aTeNIbHBIX IToJIel B 3asBICHUM, 3aIl0JIHEHHC I0JICH 3asdBICHUS C
ommMOKaMH),

- HaJIMYME B DJICKTPOHHBIX JOKYMCHTaX H3BIHOB, KOTOPHIC HE IIO3BOJIIIOT
OJTHORHATHO UCTOJKOBATEL UX COJIepKaHue.

13. HUcuepnbiBaronmii riepe1eHb 0CHOBARWM /IS IPHOCTAHOBJICHHS
WA 0TKA3a B NMPET0CTAB/ICHHHA TOCYIAPCTBCHHOH YCIIYTH

30. TocymapcrBenHas yciyra He MOXeT ObITh HPeJoCcTaBiIeHa B CJIeIyIOIHX
CIIydasx:

- CCJIH 3aIPOC 3aBUTEI HE COACPKUT (PaMUIIAA, UIMEHH, OTYECTBA (TIOCIIeIHEe —
IIPH HAIMIUH), IIOYTOBOTO ajpeca U (WIH) 2ICKTPOHHOTO ajpeca 3assBATEIIS

- €CIIM B 3alpoce 3asBUTEIL OTCYTCTBYIOT HEOOXOJWMBIC CBEJICHUS JUIA
TIPOBE/ICHAS TIONCKOBOM paboTH;

- €CITH 3alPOC 3asTBUTEIS He TIO[/IaeTcs IPOUTEHHIO, OTBET Ha 3alpoc He JaeTes U
OH He TIOUIeXHUT PACCMOTPEHHIO, O UeM COooOImaeTcsl Tpak/JaHuHY, HATPABUBITIEMY
3arpoc, ecIn ero (PaMITHS W TOYTOBEIH aJipec o IIAI0TCS IPOUTEHHIO,

- €CJIM OTBET II0 CYIIECTBY ITOCTABICHHOI® B HEM BOIIPOCA HE MOXKeT ObITh JIaH
0e3 pasmiameHWs CBEJCHHUM, COCTABIMIONMX TOCYAAPCTBCHHYIO WIM  HHYIO
oxXpaHseMylo  dejepalbHbIM  3aKOHOM  TaiiHy. 3agBuremo  cooOmmaercs o
HCBO3MOXKHOCTH JIaTh OTBET 110 CYIICCTBY IOCTABICHHOIO B HEM BOIPOCA B CBI3H C
HCJOIMYCTUMOCTBIO  pasIvIallicHHs] YKa3aHHBIX CBCJCHHM. YKaszaHHas WHGOpMAaITUs
MOeT OBITh TpeNOCTaRlIeHA TOJNHKO TMPHU HATMIWUM V 3asBUTENS JTOKYMEHTATHHO
MO ITBEP3KICHHBIX TIPaB Ha TOJVUCHHE CBeJCHHIM, COepkalliix TocyIapcTBeHHYIO
TalfHy U (WTH) KOH(PUISHITHATHHYIO HHDOPMATTHIO,

- eCIM B 3ampoce COJIEPKUTCS BOTPOC, Ha KOTOPHIM 3asfBUTENIO paHee
MHOTOKPATHO JIABATIHCE HMC BMEHHBIE OTBETHL TIO CYIIECTRY, U IIPH ATOM He TIPHBO IITCS
HOBBIC JOBOJBI WIH OOCTOSTENLCTBA. J{MpekTopa IoCyIapCTBEHHBIX apXHBOB WIH
VIIOJHOMOYCHHOE HA TO JIMIO BIpaBe IMPUHITL pelicHHe O Oe30CHOBATEIBHOCTH
OUEPETHOTO 3alpoca U IPEKpaIleHuH MePeUCKH 10 JaHHOMY BOIPOCY IPH YCIIOBUHY,
YTO YKa3aHHBIA 3alpOC M paHee HAlPARISIeMbIC 3alPOChl HALPABIBLINCH B OJIUH U TOT
e TOCYAapCTBeHHBIHM OpTraH, OpraH MECTHOTO CaMOYTIPABICHIS WA O THOMY U TOMY Ke
JTOJDKHOCTHOMY JuIly. O JaHHOM DCIICHUU YBEJIOMIIICTCS 3asBHUTCIIL, HAIPABHBIIHIHA
oOpalenue;

- €CJIH B 3aIIPOCE COJICPIKATCS HelleH3ypHBIE MO0 0 CKOPOUTEIbHBIC BRIPaXKCHH,
VIPO3bl KU3HH, 3JOPOBBI0 U MUMYINCCTBY JOJDKHOCTHOTO JIUIA, a TAKKE WICHOB €ro
cembu. JloDKHOCTHOE THITO BIpaBe OCTaBUTH 3ampoc Oe3 OTBeTa IO CYTH
MOCTABTEHHBIX B HEM BONPOCOB W COOOIMUTH 3aSBHUTETIO, HANPABHBIEMY €ro, O
HEJIOTIYCTAMOCTH 3J0VIIOTPEOTICHIS TIPABOM;

- OTCYTCTBHE V 3afBHUTEN JOKYMEHTOB, TIOATBEPKIAIONMKX ero TMOTHOMOYHS
BHICTYTIATH OT UMEHH TPETHHX JIHII.

- TpeACTaBRICHUE 3adBUTCICM JOKYMCHTOB, COJICpKAIIAX HEJIOCTOBEPHBIC
CBeICHH

- HCCOOTBETCTBHC 3asIBUTEIIS YCJIOBHAM, YCTAHOBIICHHBIM IIYHKTOM 2 HACTO SITIETO
aJIMUHHACTPATHBHOI'O PErIaMCHTA.

[IpuocranoBicHue IPEIOCTABICHUS roCyIapCTBEHHON  YCIyTH e
TIPETyCMOTPEHO.



14. Ilepeuenn ye/Iyr, KOTOpble SIBJISIOTCH He00X0IUMbIMHI
U 00s13aTe/IbHBIMHM 1151 IPENOCTABJICHHN I'OCY/IAPCTBEHHOH Ye/Iyru,
B TOM 4Hc/Ie CBe/IeHHS 0 I0KYMeHTe (IOKYMeHTAaX), BbIIaBaeMOM (BbL1ABA€MbIX)
OPraHH3ANAIMH, YIACTBYIOIIIMH B MPe10CTABICHAN TocyIapcTBeHHO YCayrn

31. Yeayru, KOTOphIe SBIIIOTCS HEOOXOTUMBIMH U 0OM3aTeTHHBIMH IS
MIPEOCTABIEHMSI TOCY/IAPCTBEHHON YCIYTH, B TOM UHCIE CBEJEHUS O JOKyYMEHTe
(TOKYMEHTax), BBIJJaBaeMOM (BHIJIJABAEMBIX) OpTaHU3AIMAMH, YIACTBYIONUMH B
HPEJOCTABICHAN TOCYAaPCTBEHHOH YCIIYTH HE TIPEyCMOTPCHBI.

15. Ilopsipok, pasmMep H OCHOBAHHA B3HMAHUA I'OCYIAPCTBCHHOH HONLUIMHBLI WJIH
HHOH IJIATHI, B3HMAEMOIl 3a [Pe10CcTAB/ICHHE I'OCYIAPCTBEHHOM YC/IYI H

32. HcmomHeHHMe 3ampocOB COITHANLHO-TIPABOBOTO XapakTepa, CBSI3aHHBIX C
COIUANTLHO 3aImuTo! rpask laH, Ipe;ycMaTpHUBaloel X MeHCHoHHOe o OecTieueHue, a
TaKke TONyUeHHe IHIOT M KOMIIEHCAITMH, OCYITECTBIBIETCS TOCYIapCTBEHHBIMU
apxuBaM# Ha 0€3B03Me3THO OCHOBE.

33. Hcnonnenue TeMarnyecKUX 3alpocoB JUE:

OPraHoOB I'OCY AAPCTBCHHO M BIIACTH K MECTHOI'O CaMOYIIPABIICHUS, HAIIPABIEICMBbIC
B IEJEIX HUCIIOJHCHUS UMH CBOMX IHIOJHOMOUYMH OCYINECTBIBICTCS I'OCYapCTBEHHBIMU
apxuBaMU Ha Ge3BO3Me3IHOM OCHOBE;

IOPUJMYECKUX U (PU3HUECKUX JIMII Ha OCHOBAHUU JIOTOBOPOB BO3ME3HOIO
OKa3aHUs YCIIYT.

34. HcmomHeHMe 3alpocoB O pacceKpedWBaHHU apXHUBHHIX JOKYMEHTOB,
SBISIIONIXCS. HOCHUTEISIMH  CBEJIEHHH, COCTAaRISIIONMX TOCYAApPCTBEHHYIO TaifHy,
OCYITecTRIISIETCS Ha Oe3Bo3Me3THOH ocHOBe.

35. Tlopsanox u pazMep IUIaTHl BO3ME3THOTO OKa3aHUS YCIYT YCTAHABIMBAECTCS
IOCYJAPCTBCHHBIMH apXUBaMU M YTBEpK/JAeTcs HOPMATHUBHBIM IIPABOBLIM dKTOM
yipasienus 3AIL'C u apxuBos Jlunenkoit oO1acTu.

16. ITopsinok, pasMep H 0CHOBAHUS B3HMAHMS ILIATHI 34
MpeToCcTARICHAE YCIYT, KOTOpbIe SIBJISIOTCH HEo0 X0THMBIMH H
00s3aTe/ILHBIMH 114 LPE/10CTABICHUS I'OCYAAPCTBEHHOH Ye1yru,
BK/II04as HHPOPMALHIO 0 METOJHKE pacdeTa pasMepa TAKOH IIATBI

36. Yceiyry, KOTOPBIC IBISIOTCS Heo OX0 IUMBIME U 0 0s3aTelIbHLIMU JIIS
MIPEOCTABIEHMSI TOCY/IAPCTBEHHON YCIYTH, B TOM UHCIE CBEJEHUS O JOKyYMEHTe
(TOKYMEHTax), BBIJaBacMOM (BBIJIABAEMBIX) OpraHHU3aIlUsSIMH, YYacTBYIONMMH B
IIPEOCTABIEHHH TOCY/IapCTBEHHOM YCIVTH, He NP TyCMOTPEHBL.

17. MakcHMAJBHBIH CPOK 0KHIAHMS B 0UepeI NIPH Moaatde 3ampoca
0 NpeAoCTAB/ICHHH IOCYIAPCTBEHHOH YC/IYI'M H IIPH 10/IY91¢HHH
pe3y/IbTaTa HpeJoCTABJICHU FOCYIAPCTBeHHOH YC Iy i

37. MaxcuMmanbpHbIA CpOK OXKUJAHHS B OUEPEH 1IPHU 1104a4€ 3asBUTEIIEM
3aIpoca O IPeJOCTaBICHUH TOCYIAPCTBEHHOH YCIIyIH U IIPYU IIOJIYUEHUH pe3yJibrara
MIPEOCTABIEHHSI TOCYIapCTBEHHON YCIIyTH He JI0DKEH MIPERBIMATh 15 MUHYT.



18. Cpok u HOpSAIOK perucTpanii 3aNpoca 3aABHTEIS
0 HpeJoCTAB/ICHHH I'OCYIAPCTBEHHOH YCJIYI'H,
B TOM 4YMcJIe B JJIeKTPOoHHOH dopme

38. Peructpanusa 3ampocoB 0 MPEAOCTABIEHHH TOCY/IApPCTBEHHOH VCIyru U
JTOKYMEHTOB, HeOOXOJMMBIX JUI1 TIPeJOCTaBIeHMSI TOCYJapcTBeHHOH yceiyrwy,
MOCTYIIUBITIAX B TOCYJapcTBEHHBIE apXWBHI, B TOM HUHCIE B 3NEKTpoHHOH dopme,
OCYINECTBIBIETCS B JIEHb €10 MOCTYIUIEHHWs. B cilydae MOCTYIUIEHHS 3allpoca B JICHS,
LPEALICCTBYIOMMNA IIpa3HAYHLIM WM BBIXOJHLIM JHSAM, PErHCTpalyda €0 MOKET
IIPOU3BOJUTECS B padouuil JeHb, CIeAYIOIMHA 3a Ipa3/HUYHbIMU WIN BBIXO JHBIMU
JHAMU.

39. Peructpamms 3anpoca O IPeJOCTaBICHUH I'OCYJapCTBCHHOH YCIyIH H
JTOKYMEHTORB, HEOOXO JMMBIX JIUISL 1IPEI0CTABICHHUS I'OCY JapC TBEHHOH YCIIyTH, 110 JIAHHBIX
yepes EI'TIY u B BbIXo THOM (HepaGouwuit WM mpa3 THUIHBIH) JIeHb, OCYITIECTRIIETCS B
TIepBBIH cle Yot 3a HUM pabounii JieHb.

40. PermcTparus 3ampocoB 3asBuTeNled, B TOM YHCIE B 3JeKTpoHHOM dopme,
OCYINECTRIBIETCS CIIEITUATUCTAMU TOCY/IaPCTBEHHBIX aApXWUBOB, OTBETCTBEHHBIMH 3a
IIPUEM U PErHCTPALUIO 3alPOCOB IIPH LPEJOCTABICHUH IOCY IapPCTBEHION YCIYTH.

19. TpeGoBanns K NOMEIEHUSIM, B KOTOPBIX IIPel0CTAB/ISETCH
rocylapcTBeHHAN YC/IYI'a, K MECTY OKHIAHHH U [IpHeMA
3asiBHTe Iell, pasMeleHuIo U 0¢o pMJIeHHI0O BH3YAJIBHOI, TEKCTOBOM
H MYJbTHEMeTHITHOH HHpoOpMATIHH 0 OPSTKE MPeT0CTABTICHAN
TAKOH YC/IYTH, B TOM 4YHc/Ie K 00ecneveHnIo JOCTYMNHOCTH 1151 HHBAJITH/I0B
VKA3AHHBIX 00HEKTOB B COOTBETCTBHH ¢ 3aK0HOIaTe IheTBOM Poceniickoii
Denepanui 0 cONUATLHOH 3ANMIITe HHBATHI0OB

41. MecTa 1peJoCTaBICHUS TOCY JapCTBEHHON YCIIVIH JOJDKHBI COOTBETCTBOBATD
KOM(OPTHBIM YCIOBHAM U 3asiBUTEICH M OUTHMAILHBIM YCJIOBUSM JUBL paboThl
CLENHUATUCTOB.

42. TleHTpallbHBIH BXOJI B 3/[aHHE, B KOTOPOM PACIIOJIOKEHBI I'OCYIapCTBECHHBIC
apXUBHL, TOJDKHBI OBITE 000pY I0BaHb MHGOPMAITMOHHBIMA Ta0TMIKaMHU (BBIBECKaMH),
COJIepKAIUMHU HHPOPMAITHIO O TOCY AaPCTBCHHOM apXUBE, MECTE HAXOKICHUS, PEXKIME
pabGorsl. [loMelenus J0BKHBL ObITh Y I0OHBIMU, UMETh JOCTATOTHO MECTA.

43. Tlomemenust, IpejHa3HAYEHHbIE U1 OXKUJAHUS 3asiBUTENIE B odepeJd Ha
LUpejICTaBIcHUe WIM  [oJIydeHue O(UIMAlIbHBIX  JOKYMEHTOB, 000pyIyIoTes
WHGOPMAIMOHHFIMU  CTEHAMH, COJIepKaIluMi  MHGOPMAITHIO, TPeyCMOTPEeHHYIO
nyHKTOM O perynaMeHTa. OdopMileHre BU3yaTbHOH, TeKcToBoH M MyibTuMeuiHON
uHboOpManu O TOpSJKe TPEJOCTaBIECHUSI TOCYapCTBEHHON VCIYTH JIOJBKHO
COOTBETCTBOBATh ONTHMAIBHOMY 3PHUTENIBHOMY M CIYXOBOMY BOCIPHATHIO 3TOH
UHGOPMATIAHN 3aBUTEISIMH.

44, TloMemenust JUBI OKUAAHKS OOOPYAYIOTCS CTYILIMU U (WIM) KPecelbHbIM 1
CEKUMSIMHY, cTojaMu (crolikamu), oOpasuaMu MX 3allOJHCHUS U KaHIEIIPCKUMU
IPUHAMICKHOCTAMA.  KOIMYeCTBO MeCT OXHUJAHUS OlIpeeEeTcss HCXOII U3
(paxrnyecKoR HAIPY3KH U BO3MOXKHOCTEH UL UX pa3sMCIICHUS B 3/IaHUM, HO HE MOXKET
COCTABJLITL MEHEE TPEX MECT.

45. Mecta A9 OXKHUJAAHUS JOIDKHBI OBITH OOOPYIOBAHBI CTYNMBIMH U (WIH)



KpeceJIbHbIMH CEeKIMSIMU. KOJMUecTBO MECT OXKWJIAHUS OIPEIACIBICTCH HCXOId U3
(hakTHUEeC KON HAIPY3KH U BOBMOXKHOCTEH JISL UX Pa3sMEIICHUS B 3aHUH, HO HE MOKET
COCTABJIITL MCHEE 3 MECT.

46. Tlomemenms I IIpueMa 3asiBUTEICH JODKHBL ObITh  000pYIOBAILI
TaOMMUKaMK ¢ VKazaHHeM HoMepa kabuwHeTa (OKHa), haMWIMH, UMEHH, OTUecTBA U
TODKHOCTH CIIETTHAIICTA, OCYITIECTRIBIIOIETO MPHEM, BpEMEHH IIpHeMa 3asiBUTeNeH.

47. Paboune MecTa CIIEITHATTHCTOB, OCYITIEC TRISIIONTUX TIPHUeM 3asiBUTeNeH, TOKHBI
OBITE 0OOPYIOBaHBI TIEPCOHATHLHBIM KOMIIBIOTEPOM ¢ BO3MOKHOCTBIO JOCTYIIA K
Heo OXOMMMBIM HUHGQOPMAaITHOHHBIM Oa3aM JIaHHBIX, IEYaTaloiM W CKaHHUPYIOIIIM
YCTPOUCTBAMM.

48. B memsix opranmzanuy OecHpelsiTCTBEHHOIO J0CTylla HHBAIUAOB (BKIIOYAs
UHBAIMJIOB, HCIOIL3YIONMMX KPecja-KoBICKU U co0aKk-IPOBOJAHUKOB) K MECTY
HPEACCTABICHUS TOCYAaPCTBEHHON YCIYTH UM 00CCIICU UBAIOTCS :

yCeIOBUS U OecHpeIsITCTBEHHOI'O J0CTylIa K OOBeKTY (3JaHMIO, TTOMEIICHHIO)
rOCY/IapCTBEHHBIX apXHUBOB, B KOTOPOM IIPEIOCTABISIETCS TOCY IapCTBEHHAS! YCIIYTa,

BO3MOHOCTh CAMOCTOSITETLHOTO TEPe/IBIDKEHUSI TI0 TEPPUTOPUH, Ha KOTOPOH
pacTIoNIOKeHB! 0 OBEKTHI (3JaHHsT, TIOMETIEHHST ) TOCY IapCTBEHHBIX apXUBOB, B KOTOPHIX
TIpeTOCTaBIsIeTCs TOCY TapCTREHHAs YCIIyTa, a Takke BXo/la B Takue 0OBEeKThl U BRIXO1a
W3 HUX, IOCAJKH B TPaHCIIOPTHOE CPEACTBO W BBICAJKHA W3 HETO, B TOM YHCIEC C
HCIIOJb30 BAHUEM KPecIa-KOJBICKH,

COIIPOBOXK ICHHAC MHBAJIMIOB, UMCIOITHX CTOHKHE paccTporcTBa by HKITUU 3PCHUS U
CAMOCTOSTEIBHOIO TIEPEABHKCHUS

Ha UIeKaree  pasMelneHue  oOopyaoBaHus © - Hocureled — undopManu,
Heo OX0 TUMBIX AT oOecTiedeHust Oec IPeIsITC TBEHHOTO JIOCTYTIa MHBATHIOB K 0OheKTaM
(3/1aHUSAM, TIOMEITIEHHSIM) TOCYJIAPCTBEHHBIX apXHUBOB, B KOTOPHIX IPEOCTABISIETCS
rocylapcTBeHHAs YCIyTa, ¢ YIETOM OTpaHHIeHUH UX KU3HEAeSITeIbHOCTH,

ayOonmupoBaHMe HeoOXoauMOI 1T  WHBATHIOB 3BYKOBOM H  3pHUTETHHOH
uHbopManui, a Takke Hajamaceld, 3HakoB W WHOU TekcToBod u Tpadudeckoit
undopMaIuy 3HaKaMH{, BLIIOJHEHHLIME pelibedHo -TouedHbiM mpudrom bpaiist, B
JAOCTYIHBIX I uHBasmIa dhopmarax;,

JOIIYCK CYPAOLICPEBO TUUKA U THGNIOCYPAOIIEPEBO I KA,

JIOIIYCK cOOaKU-TIPOBO IHUKA Ha OOBEKTHI (3/IaHUsL, IIOMEIEHHS) TOCY IAPCTBCHHBIX
apXHUBOB, B KOTOPHIX IMpEIOCTABISIETCS TOCYIapCTBEHHAs VCIyra, NPU HAIAIHH
JOKYMEHTA, 110 ITBSPKAAIONIEro e¢ CleUAIbHOe 00YUCHIE U B IaBaeMoro 1o gopme
U B LOPSJKE, KOTOPBIE YCTAHOBIICHBI IIPUKa3oM MUHUCTEpCTBA TPYAd U CONMAIBHON
samuThl Poccuitckoit @eeparm ot 22 monst 2015 roga Ne 3860 «O0 yrBepx ienuu
(hopMBI JOKYMEHTA, 110 ATBEPIKAAIONIETo clieualbHoe 00yuenue coOaku -1IpoBo IHHKA,
U TIOPSITKA €ro BRLIAYN»;

o0opyoBaHMe MeCcT Il MapKOBKH aBTOTPAHCTIOPTHBRIX CPECTB WHBATHIOB Ha
MIPUWIETAOIEH K 3/IJaHUIO TEPPUTOPHH,

OKazaHue MHBATHIaM TTIOMOIIH B IIPeo OJIeHUH 0aphepoB, MEMAIOIINX Oy IeHHIO
HUMH TOCY,TapCTBEHHOH YCIIYTH HapaBHE ¢ JAPYTUMH JTUITAMH.

[Ipr OTCYTCTBUM BO3MOMKHOCTH OOOpYIOoBaThL OOBLEKTHI (3aHus, HOMEIICHIS)
roCyJJapCTBCHHBIC aPXUBBL (MECTO IIPEJOCTABICHUS I'OCYJapPCTBEHHONH YCIYyIH) IO
BBIIICTICPCUUCIICHHLIM  TPeOOBaHMIM, IIPUEM I'PaXJaH, SBIBIIONMXCS WHBAIMIAMUY,
OCYIIECTBICTCS B CHEIUAILHO BBIJCJICHHBIX U DTHUX Iejed [OMEIICHUSIX
(KkoMHATax), PacloJOKEeHHbIX Ha IEpBLIX »Taxkax 3janwsd. [Ipm nHeoOxopmMocTH
3aSBHUTEIIO OKa3bIBaeTCsl TOMOIL B TEPEMENIeHHH 110 3JIaHUI0 W IpWIerarleit



TEPPUTOPUH.

20. Ioxa3zate/ i JOCTYIHOCTH H KAYeCTBA IOCYJAPCTBEHHOH YCJIYI'H,

B TOM 4Hc/Ie KOJIHYECTBO B3AUMO/1eiiCTBHIA 3aBUTE IS ¢ 10/ RHOCTHBIMH JIHIAMH
MIPH MPeTOCTABICHHN T0CYIAPCTBEHHOH YC/IVTH H UX MPOI0/LKHTE.THHOCTD,
BO3MOKHOCTH NMOJIYIEHAS TOCYJAPCTBEHHOH YCJIYIH B MHOT 0 GYHKITHOHATILHOM
MEeHTPe MpeT0CTABICHHS TOCYIAPCTBEHHABIX H MYHHTTHIATIBLHBIX YCIYT,
BO3MOKHOCTH JIH00 HEBOIMOKHOCTH MOJIYUC¢HHS TOCYIAPCTBEHHOI YCJIYTH B
JI000M TEPPHTOPHATHHOM Mo/Apa3/ie/JeHHH 0Prafa, npe 0cTABISIONIEr o
rocyIapcTBEHHYK YCJIYIY, 110 BbIGOpY 3asiBUTE 1M (IKCTE PPHTO pHAILHBII
HPUHIIKIL), BO3MOKHOCTD HOJIydeHUs HHGOpPMAIHH 0 X0/1e HpelocTAB/IeHUs
roCyIapcTBEeHHOI YC/IYI'H, B TOM YHC/Ie ¢ HCHOJIb30BAHHEM
HH}OPMAIHOHHO -KOMMYHHKAIIHO HHBIX TeXHOJI0TI'HH

49. lloxasaresiMu JOCTYIIHOCTH IIPEJOCTABICHUA T'OCY IapCTBEHHON yeayru
SIBILLIOTCSL

OTKPBITEIM JOCTYN 71 3asgBUTeTed kK wWHpOpMaum o Topsjake W CpoKax
MpeOCTaRIEHNsT TOCYIapCTBEHHOM VCIyTH, Topsijake oOxkamoBaHus JeHcTBuit
(OezieficTBIS) TODKHOCTHHIX JIUIT TOCY TAPCTBEHHBIX apXUBOB;

TouHoe cobmojieHne TpedoBaHUH 3akoHOJMATeTIhCTBA M perviaMeHTa TIpHU
LPEIOCTABICHUN IOCY IaPCTBEHHOH YCIIYIH,

HAIMYKE UCUEPLILIBAIOIIMX CBEICHUM 0 MecTe, IIOPSIKE U CPOKAX LIPEJOCTaBICHU ]
roCy JapCcTBeHHOH yeIy I Ha MHGOPMALIMOHHBIX CTEH1aX, HHPOPMAaIMOHHBIX pecypeax
B HHGPOPMAITHO HHO -TeJIeKOMMY HuKaroHuoi cetu "HMurepuetr”, na EINTY, na PITY;

BO3MO3KHOCTD 110 Ja9{ JOKYMCHTOB B 3JIeKTpoHHOH dopme nocpegeteom EITTY,

IpeToCTaRIeHHe 3asBUTEMIO BO3MOKHOCTH BOCIIONH30BAThCS MpeBAPUTETHLHOM
3alACHIO Ha JTMIHBIHM MpHeM, B TOM YHCIE B SIEKTPOHHOM BHJIE,

HaTMUMEe HeoOXOJUMOTOo W JOCTATOUHOTO YHCIa CIEIUaTNCTOB, a Takxke
MOMEIeHNH, B KOTOPHIX OCYINECTRILIETCS TIPeIoCc TaBIeHHe TOCY IapCTBEHHO | VCITyTH, B
MelsIX  cOOMOeHUST  VCTAHOBIEHHBIX — PerjaMeHTOM CPOKOB  TIPETOCTaBRICHUS
I'OCY JapCTBEHHOHA YCIYTH;

BO3BMOSKHOCTh HallpaBIeHHs JOKYMEHTOR I TIPeTOCTaBIeHHs TOCY 1apCTBEHHO I
VCIIYTH IOUTOBOH CBSI3BIO U Kyphepcekol ciay:kOo# JocTaRky,

BO3BMOSKHOCTh TOIYIEHUS pe3vibTaTa Mpe/oCcTaBIeHHs ToCy IapCTBEeHHOH YeIyTH
MOYTOROM CRABBIO,

BO3MOJKHOCTb IIOJIYUCHHS 3asiBUTEIEM HHGDOPMAMK O XOje LpeJoCTaBIICHUS
IOCY JApCTBEHHOH YCIYTH ¢ HCLOJIb30BaHUeM cpecTB Tenedonnoi esasu, EINY.

50. KauecTBo IpelocTaBIICHUS I'OCYAapCTBCHHON YCIIYI'H XapaKTepU3yercs:

HAIMYKMEM CICHUAIMCTOB U YIOJIHOMOYCHHBIX JOJDKHOCTHBIX JIMII ¢ YPOBHEM
KBaIMUKauy, HeoOXOMUMBIM Il HaICKAelo UCIOJNHCHUS aMUHUCTPATUBHBIX
MIPOTIE YD, TPeTyCMOTPEHHBIX PerflaMeHTOM,

OTCYTCTBHEM oUepe/ielt Mpu IipueMe U BhIladue JOKYMEHTOB 3assBUTEISIM,

OTCYTCTBHE HapVIIEHHUI CPOKOB Mpe/I0CTaRIeHHS TOCY IapCTBEeHHOH VeIyTH,

OTCYTCTBHEM  kamob Ha  JelictBua  (OesfielicTBHE)  CHETMAIMCTOB |
VIOJHOMOYCHHBIX JIOJLKHOCTHBIX JIHIT,

OTCYTCTBHEM  Kallo0 Ha  HEKOPPEKTHOE, HEBHUMATCILHOE  OTHOIICHUEC
CIICIUATUCTOB U YIIOJIHOMOUCHHBIX JOJDKHOCTHBIX JIUIT K 385 BUTCILIM.

[Ipy upepocTaBIeHUH OCYIAPCTBEHHOR YCIYI'H B3aUMOJICHCTBUS 3asBUTEIL C



JOJDKHOCTHBIMHU JIMIAMH I'OCY JaPCTBEHHBIX apXUBOB OCyIIecTBIBIeTCs He Oolee 2-X pas
- Ipu OOpallcHUH 3asiBUTEIE, 1IPU LIPUEME 3asIBIICHUS U 1IPU HIOJIYYCHUU pesyibrara. B
KOKJAOM cllydac BpeMs, 3arpadeHHOE 3asdBUTElleM IIPH  B3auMOJeHCTBHAX ©
JOJDKHOCTHBIMH JIMIAMHU IIPH IIPEJOCTABIICHUN I'OCY JAPCTBEHHOH YCIYTH, He JOJDKHO
IIPEBBITATH |5 MUHYT.

['ocynapcTBeHHas yeiyra B MHOTO(YHKITMOHATHHBIX TEHTpax IpeocTaBIeHHS]
rOCY/IapCTBEHHBIX U MyHHUITHIIANLHBIX YCIIYT HE MIpeIoCcTaBIsIeTcs.

Bo3sMoxHOCTh TONyUeHHs TocyapcTBeHHONH YCIyrum 1o BHIOOpY 3asiBUTENS
(FKCTEppHTOPHATIBHBIN PHUHITAIL) He TpelycMOTPEHa.

21. Uubie TpeboBanusi, B TOM YHC/1€ YYHTLIBAOIIME 0COOCHHOCTH
Ipel0cTAB/ICHHS FOCYIAPCTBEHHOH YC/IYIH B MHOI'0 (pyHKIHMOHAILHBIX
HEeHTPAX HpeoCTABICHI IOCYAAPCTBEHHLIX H MYHHITHIIAJILHBIX YCJIYT,
0CO0CHHOCTH IIPe0CTABJICHHS OCYIAPCTBEHHOH YC/JIYIH 110
IKCTEPPHTOPHATHEHOMY NPHHIAY (B c.Iyvdae, ecJIM rocyJlapcTBeHHAas yeIyra
NpeToCTABJISICTCS M0 IKCTEPPHTOPHATHLHOMY NPHHITATY) H 0CO0CHHOCTH
NpeIocTABICHHS TOCYTAPCTBEHHOH YCJIYTH B 3JIeKTPoHHOIT dopme

51. Jlng moaydeHus rocy[apcTBEHHOM YCIIYTH MIPeIOCTaBISIETCS] BO3MOKHOCTh
IIPEJICTABUTh 3alpOC 3asBUTENS O IPEJOCTABIEHUH T'OCYJIapCTBEHHOU YCIYTH Uepes
EI'Y nyTeM 3anoiHeHus crieluambHOH GopMEL

llpu obpamennn 3adBUTENS 3a MpeOCTaRIeHHEM TOCYIapCTBEHHON VCIyTH B
DIICKTPOHHOR opMe 3aiBICHHE © LPEJOCTABICHUU TI'OCYIdPCTBEHHOR YCIYIU U
IIpwIaraeMble K HeMY JOKYMEHTHI II0JIIMCHIBAIOTCS B cOOTBeTCTBHH ¢ DerepaibHbIM
sakonoM oT 6 ampeist 2011 roga Ne 63-03 "O0 »iekrponnol noanucu" Mmpoctoi
DJIEKTPOHHON HOAIUCHIO, JHMOO YCWICHHOW HeKBaIU(HUITMPOBAHHOK SJISKTPOHHON
HOUCHIO, JMOO  YCWICHHOH —KBaIMPUUIUPOBAHHOH DIEKTPOHHOH 110 AIKCHIO,
COOTBETCTBYIOIIEH OJJHOMY M3 CIEAVIONHX KIACCOB CPEJACTB BIEKTPOHHOM IO ITACH:
KCI, KC2, KC3.

[ Ipu HEoOX0 TUMOCTH UCTIONH30BaHMS MHMOPMAITHH 3JIeKTPOHHOTO JIOKYMEHTa B
OVMaXHOM JOKYMEHTOOOOPOTE MOXKeT OBIThH ¢jleflaHa OyMaskHasT KOTIHSI BIeKTPOHHOTO
DOKYMEHTA.

bymaxkHBIH ~ JIOKYMEHT,  TIOJVUEHHBIH B pe3ylbTare  pacliedaTKH
COOTBETCTBYIOIIETo 3IeKTPOHHOTO JOKYMEHTa, MOKeT NpHU3HaBaThes OyMaxHOH
KOTIHeH 37eKTPOHHOTO JTOKYMEHTa TIPH BBHITIOTHEHUH CIIeTYIOHX YCIoBHi: OyMaskHbIH
JTOKYMEHT COJIEPKUT BCIO HWHPOPMAITMIO W3 COOTBETCTBYIOIMETO 5BIEKTPOHHOTO
JTOKYMEHTA, a TaKKe:

- OTTHCK INTaMmlla ¢ TEKCTOM (WM COOCTBCHHOPYUHYIO 3allUCh CLCIHAIUCTOB
IOCYAapCTBEHHBIX apXHUBOB ¢ TeKCTOM) « KoM 31eKTPOHHOIO JOKYMEHTa BEpHa»

- cOOCTBEHHOPYUYHYIO HOAIKCH CLCIUAIMCTOB I'OCY JaPCTBEHHBIX apXUBOB, €ro
daMwmMoo, JOJDKHOCTL W Jaly co3JaHud OyMaXHOIO JOKYMCHTa — KOIIMH
3JIEKTPOHHOTO JOKYMEHTA.

YxazanHasg uHpopMaIms pasMeraercs Ha ToH ke cTopoHe JIhcTa JOKYMeHTa, Ha
KOTOpoH Hauanoch pasMelrieHre MHPOPMAIUA COOTBETCTRYIONIETO HIEKTPOHHOTO
JTOKyYMEHTA.

Ecm 1oKyMeHT IIpo lopkaeTces Ha IpyTrol cTOpoHe TUcTa WM Ha APYTUX JIACTAX,
TO JOLOJHUTEIbHAS 3aBEPSIOIIAs 110 AIHCh Oe3 pacmgppoBKU (GaMIUIMU U JIOBKHOCTH



CTABUTCS HA KaXKIOM JICTE, Ha O THOU WK Ha 00enx CTOpOHax, Ha KOTOPLIX pa3MeleHa
unhopmanys.

Jomyckaercss OponmopoBaHHe JIHMCTOB MHOTOCTPAHUYHLIX JOKYMECHTOB U
3aBepenye nepBoil u nocieueit ctpamml. CTpaHuIbl MOOTOCTPAHUIHBIX JOKYMEHTOB

HYMEpPYIOTCSI.
52. 3agButensM oOecnieunBaeTcsl BO3MOMKHOCTH TONyUeHHS WHGPOpMAId O

npefocTapIieMoit  rocygapcTBeHHoM — yemyre Ha  oMIMATBHBIX  caMfrax
TOCYJIapCTBEHHBIX ~ apXMBOB B WH(OPMAIMOHHO-TEeJIeKOMMYHHKAITMOHHOH — ceTH
Hurepner u Ha ELIL'Y.

53. 3agBuressiM o0ecIeUUBACTCS BO3BMOXKHOCTD 3allOJHEHUS Ha O(UIHAIBHBIX
calfrax rocyjapcreHHbIX apxuBoB 1 Ha EIII'Y ¢dopM 3agBleHUE U HHBIX JOKYMEHTOB,
HEOOXOMMBIX IS LIOJIYUEHHS IOCY IapCTBEHHON YCIIYTH B DIIEKTPOHHOM BHJIE.

54. [t sasBurenieli  oOeclieuuBaeTCs  BO3MOMKHOCTH — OCYIIECTBIITH  C
ucroyb3oBanueM [EIIIY mosyuenuwe cBejeHMii © XOJ€ BBHIIOJIHEHHS 3allpoca o
IIPeTOCTaBIEHHAHN IOCYIapCTREHHOH YCIIyTH.

55. llpu HampaBleHHM 3asBIEHWSI M JOKYMEHTOB B (opMe 3IeKTPOHHBIX
TOKYMEHTOB o0ecTiednBaeTcsl BO3MOKHOCTh HAIpaBIeHMs 3asBHTENIO COOOIMEHNS B

SIICKTPOHHOM BHJIE, TIO ATBCPKIAIOMICTO TOCTYIUICHHN 3allpOoCcOB B I'OCY AapCTBCHHBIC
APXHBLIL.

Pa3pnea IIL CocraB, noc/ie10BaTe/IbHOCTL H CPOKH BBINIOJTHEHHS
AMHHHCTPATHBHLIX Hpoeayp (MeHcTBHil), TPpeGoBaHUs K IO PIKY HX
BbIIIOJIHEHHUS, B TOM YHC/Ie 0c00€HHOCTH BbIIIO/IHEHUH A/IMUHUCTPATHBHBIX
npounenyp (neifcTBril) B 3JIeKTPoHHOH popme

22. UcuepnbiBaronmii mepeveHb A/ IMAHACTPATHBHBIX NPOIEAYP

56. llpemocTapieHne rocyAapcTBEeHHOH YCIyTH BKIIOUaeT B cedsl cleyIonye
aJIMAHHACTPATARHBIE IPOTTEYPHI:

- IPHUEM W PEeTUCTpAIM 3alPOCOB 3asBUTEIEIT;

- pacCMOTPEHHE 3alIPOCOB 3asBUTENCH HAYaIbHUKAaMU OT/IEJI0B I'OCY AaPCTBEHHBIX
apXUBOB U Ilepe/iada UX JUTS UCIIOHEHHS

- aHAJIM3 TEMATHKH 3allpOCOB 3asBUTENEH;

- HallpaRJIeHHE 3allpOCOB 3asBUTENEl Ha HCTIOHEHHE IO IPHUHAUIEKHOCTH,

- TOJTOTOBKY M HallpapIeHHE OTBETOB 3asBUTEIIIM;

- yBeJOMJICHHE 3adBHUTENICll O HallpaBIeHUWW 3allpoca Ha MCIOJIHEHHE IO
IIPUHA[JICKHOCTH.

23. Onucanue noc/ie10BATe/IbHOCTH JIelCTBHI NPH NPpeoCTABICHUH
rocyjlapcTBeHHOH Yeayru

23.1. Ilpuem u perucTpanus 3anpocoB 3asiBHTE.ICi

57. OcHoBaHWEM JUII Hadala aJMHHUCTPATUBHOM TIPOIEYPHl SIBISETCS
MOCTYIDIEHHE 3a1poca cliocoO0M, YKa3aHHBIM B IIYHKTe 22 perjaMeHTa.

58. Permctparusa 3ampoca gBIsIeTCSl OCHOBaHWEM /U1 Hadana JefcTBHH 1o
IIPeTOCTABIEHHIO TOCY IAPCTBEHHOH YCIIyTH.



59. TlocTymupmie B ToOCYJapCTBEHHBIE apXWBHI IMMHCHMEHHBIE 3alpPoOCH
RagBUTENled  PETHCTPHUPVIOTCS — CHeIMAIMCTAMH  TOCY/IApCTBEHHBIX — apXUBOB,
00eCTIeYNBAIOAM TIPWEM W PErucTpaIiiio MOUYTOBOH KOPPECTIOH/ICHITNH B SKypHAIe
PETHUCTPAITIH 3alpPOCOB TPAK TAH.

60. 3ampoc W  JOKYMEHTH, HEOOXOJIWMBIE TSI  MpeoCTaBIeHHS
TOCYAapPCTBEHHO M YCIYTH, MOTYT OBITE TIPE/ICTARICHE! 3asiBUTEIIEM:

- Ha JIMIHOM IIpHEME;

- IO TI0YUTE;

- 1o (pakcy;

- TI0 WIEKTPOHHOU 10U TE,

- B popMe 3IeKTPOHHOTO JOKYMEHTA B TIOPSIKE, TPelyCMOTPEHHOM TIYHKTOM 49
periaMeHTa.

61. CrermaiucThl TOCYJApPCTBEHHBIX apXWBOB, OTBETCTBEHHBIE 3a TPHUEM H
PETHCTPAIIMIO 3alPOCOB W JOKYMEHTOB, TMPOBEPSIOT PEKBH3HUTH 3alpocoB U
PETUCTPUPYIOT MOCTYITUBIIIE 3aMPOCH B XKypHATE PeTHCTPAIUH 3alPOCOB TPax IaH.

62. B xXojse muuHOro mpHeMa CIENHATHCTHI TOCY/IAPCTBEHHBIX apXUBOB,
OTBeTCTBeHHEIE 3a TIPHMEM U PETUCTPAITHIO 3alPOCOB U JOKYMEHTOB, 00sI3aHHI:

- TIPe/ICTABUTECS 3aIBUTEIIO, Ha3BaR (PaMILIHIO, HMSI, OTIECTBO H JIOKHOCTE,

- OCYIIECTBHUTE TIPHEM 3asBIeHS 1 TOKYMEHTOR, TPe/ICTARTIeHHBIX 3asBUTEIEM;

- 00eCTIEYHUTh PErUCTPAITHIO TIOCTYIIMBITIX JOKYMEHTOB,

- B ciaydaec HeoOXOIUMOCTH  JaBaTh  PaszbsCHEHMS — 3adBHTEIIO IO
IPEIOCTABIIEMOH TOCY IApPCTBEHHON YeIyTe.

63. Ilpu upejcraBieHUM 3alpoca B I'OCYJAapPCTBCHHBIC apXUBLI 3asBUTENCM
JWYHO, [0 eTo IpochOe, Ha BTOPOM DK3eMILBIPE 3alpoca HPOCTABIBIETCS OTMETKA O
NPUIEITAR 3allpoca W NpWIATaeMbIX K HEMY JOKYMCHTOB, YKa3bLIBAaIOTCS (pamMuims,
WHUIUAIIB, JOJDKHOCTD M CTABHTCS O IITUCH CHSTMATIMC TOB TOCY IaPC TBEHHBIX apXUBOB,
NPUISBIIMX 3aIPOC, & TAKXKE jaTa IpreMa.

64. Kpurepuem UIpHHATHS PELICHUS SBIBIEICS  COOTBEICTBHE —3allpoca
YCTaHOBIICHHO M (hopme.

65. PesymbTaTroM aJMHUHUCTPaTUBHOM TPOTEAYpHl  SBIAETCS TIpHEeM U
pEeTHUCTpaIs 3arpoca.

66. Cmoco®  ¢Qukcanud  pesyiIbTaTa  BBHIIOJHEHWS  aJMUHHUCTPATUBHOM

MIPOTIE TyPHI — PErUCTpaIys 3alpOCOB B AIEKTPOHHYIO 0a3y JTaHHBIX [0 VUETY 3allPOCOB.
MaxcuManhbHBIM CPOK UCIIONHEHUSI JaHHOW ajfMHHHUCTpPATHBHOW HpOTETypPH —
1 nenn.

23.2. PaccmoTpeHte 3alpocoB 3asiBHTE/ICH HAYAIBHHKAMH 0T/1e/I0B
rocy/lapcTBeHHbIX APXHBOB U llepeaadya UX /I8 HCIO THeHHs

67. OcHoBaHMEeM I Hadajla HCIIOIHEHHS aJIMHHHUCTPATUBHON NpoLEAypbl
ABILIETCS IIOATOTOBKA K Iepejada CHEUaIUCcTAMH I'OCYJAaPCTBEHHBIX apXUBOB,
OTBETCTBEHHBIMU 3a IIPHUEM H PETUCTpaliIO JOKYMEHTOB, 3aperUCTPUPOBAHHBIX
3aIpOCOB 3as1BUTENICH HadalbHUKAM OTJAEIOB ['OCYJAPCTBEHHBIX apXUBOB.



68. llocme permcTparuu 3anpochl paccMaTpUBAIOTCS HauyalbHUKAMH OT/ENOB
TOCY/IapCTBEHHBIX apXHUBOB H IIepeIatoTC s CIIeNHaTICTaM TSl HCTIOTHEHHS B TeUeHHe 2
JHeH ¢ MOMeHTa TOCTY IUICHHS.

69. Kpurepnem NpuHATHS peIeHus SIBISIETCS] COOTBETCTBHE 3aIlpoca 3asiBUTEI
TpeOOBaHUSIM peryIaMeHTa.

70. PesynpraToM ajMHHHCTPaTUBHOI IIpOTeIypHl SBISIETCS Tepejada 3anpoca
CIIEITHATHCTaM TOCY IAPCTBEHHBIX apXUBOB JUISI HCIIOTHEHMSI.

71. Cnoco®  ¢ukcarmuu  pe3yibTaTa  BHIOJNHEHWS  aJ MHHUCTPATHBHO i
MIPOTIETYPEl — PEe30JIOIUS HAYAIbHUKOB OT/IENIOB TOCYAPCTBEHHBIX apXHBOB JUIA

HACTIOTHEHHS CIIETTHATACTAM.
MaxcuMaIbHBIH CPOK UCIIOIHEHUS JAaHHOR a[MUHHUCTPATHBHON IIPOIEIYPHI —
2 .

23.3. AHa/1M3 TeMATHKH 3allPOCOB 3agBHTe/1ei

72. OcHoBaHMEeM JJI Hadalla aJMHUHUCTPATHBHOM IpoLexypsl SBILIETCH
HIOCTYIUICHHE 3alpoca JUIsL HCIIOIHEHHUS.

73. CrermaiucTsl TOCY JapCTBEHHBIX apXUBOB OCYIIECTBIBIET aHAIIN3 TeMaTHKA
IIOCTYIIHBIIMX 3allPOCOB ¢ UCIIOJIb30BAHAEM MMEIOIIUXCS B TOCY JaPCTBEHHBIX apXUBaX
APXUBHBIX CIPABOYHUKOB B TPAJAUIMOHHON U DICKTPOHHOHM dopMax, cojepikaniux
CBEJICHUS O MecTaxX XpaHCHUS JOKYMEHTOB, HEOOXO JUMBIX JII UCIIOJHECHUS 3alIPOCOB

3asIBUTENIEH.
lIpn 3TOM oTIpeensercs:

- TPaBOMOYHOCThH TOIYUSHHS 3asBHUTENIeM 3alpalniiBaeModt WHpopMaImm ¢
VIeTOM OTpaHMUeHHH Ha TIpeJIoCTaBIEHHE CBeJeHUl, coJiepsKalx CBeJeHH]
KOH(DHUIEHITHAILHOTO XapakTepa,

- CTeleHb IIOJHOTHl CBEJICHHUM, cOJepXKallxcd B 3allpoce  3asBHTEIE,
HEeo OXO IUMBIX IS IIPOBEJCHUS HIOUCKOBOH padoThL;

- MECTOHAXOKJCHUE APXHUBHBIX JOKYMCHTOB, HCOOXOJUMBIX JUIL WCIIOJIHCHUS
3a1poca 3asiBUTEIL,

- ajpec KOHKPeTHOM opraHM3aIi, Kyja cieJlyeT HAllPaBHUTh 3alpoc 3asBUTEI
HA UCIIOJIHEHHUE 110 IIPHUHALICKHOCTH.

74. KpureprueMm NpHUHATHSI PEUICHUS SBILIETCS COOTBETCTBHE U IIPABOMOYHOCTD
HOJIYHEHU 3asiBUTEIICM 3allpaimBaeMo i HHGOpMAaIUU.

75. PesyinpraroM BBIIOJHEHHS aJIMUHUCTPATHBHOHM IMPOLEAYPHl ABIAETCH
IIPUHSTHE U3 CJIEYIOINX PEeIlcHIH:

- 0 BO3MOYHOCTH HCIIOJIHEHUS 3aIpOca;

- 0 HeoOXO JUMOCTH HAIIPABIICHUU 3alIPOCca 110 IPUHAIICKHOCTH,

- 0 HEBO3MOKHOCTH HCIIOJNHEHUs 3alpoca W MOJATOTOBKH B ajpec 3asBUTEIS

1ucbMa 00 OTCYTCTBHU 3alIpallliBacMbIX ¢BEICHUH.

76. Cmoco®  dukcanud  pe3yimbTaTa  BBIIOJHEHHS  aJMHHHCTPATUBHOM
LIPOLEAYPbl — OTMETKA O MECTOHAXOXKJICHUH aPXUBHBIX JIOKYMEHTOB, HEOOXO IUMBIX

JUISL UCTIOJTHESHMS 3alIpOCa 3asiBUTCII.
MaxcuMaIbHBIH CPOK UCIIOIHEHUS JAaHHOR a[MUHHUCTPATHBHON IIPOIEIYPHI —
2 nu4.



23.4. Hanpas/ieHne 3a1pocoB 3aABHTe/I¢H HA HCIIOTHEHHE
10 IPHHA/LICKHOCTH

77. OcHOoBaHHEM U1 Ha4Yalla aJJMUHUACTPATUBHON poLe [y phl SBIIETCS aHAIIN3
TEMAaTUKH IIOCTYIIMBIINX 3allpOCOB 3asBUTEICH.

78. llo wWroram aHamuza I'OCYJAapCTBEHHbIC apXUBLl HAIIPaBIIIOT WX Ha
HCIIOJIHEHHE 110 IIPUHAJJIEKHOCTH B I'OCY JAPCTBEHHBIE U MYHHUIUIIAIbHLIE apXUBLL U
(WIK) OpraHu3alluy 1IPU HAIMYUHU Y HUX JOKYMEHTOB, HCOOXOAUMBIX JIJI1 HCIIOJHCHUS
3aIPOCOB.

CpoOK UCIIONHEHH JaHHOHN aJIMUHHUCTPATUBHON IIPOLEAYPHl — O JHEH.

79. B ciryuae HeoOXOAUMOCTH roOCY IapPCTBEHHBIC pXUBBLL MOLYT 3allpallliBarh y
IOCYJapCTBEHHBIX W MYHHUITUIIAIBHBIX APXUBOB K OPraHM3alUi KOIMH OTBETOB O
pe3yJibTaTax paccMOTPEHU 3allpOCOB 3asiBUTEIICH.

80. KpurepueM IpHUHSTHS  peIlCHUS daBsiercs Haauuue B ¢oHIax
I'OCY JAPCTBEHHBIX apXUBOB JOKYMEHTOB, HCOOXO JUMBIX JUIL UCIIOJIHEHUS 3allpoca.

8l. PesyiabraroM aJAMHUHHUCTPATHBHOM IIPOLEAYPHL SBISIETCH  BBIIBICHUE
uHbOPMAIIM © MECTOHAXOMKJICHUH JOKYMEHTOB, HEOOXOIUMBIX JUII HCIIOJIHCHMS
3arpoca.

82. Cuoco®  ¢ukcanuu  pe3yibTaTa  BLIIOJHCHHS — aJMHHUCTPATUBHON
IpOLEypbl — OTMETKa B  JKYpHaJle PErUCTpalldd 3allpocoB IpaxkigaH B rpade
«]IppMeuanue» O HalpaBlIeHHUM 3allpoca Ha HCIIOJIHEHHE 110 IIPUHALIECKHOCTH B
roCYAapCTBEHHbIA U MYHUIIAIIAIILHBIA apXUB U (WIKX) OpraHu3alyi.

23.5. HOI[FOTOBKa H HAIIPABJICHHE O0TBETOB 3AMBUTE/THM

83. OcHoBaHMEM /Ul Havala ajMHWHHCTPATHBHON TIPOTEJYPHl SIBISIETCS
BBISIBTIEHHAsT HHQOPMATTHSL.
84. l'ocymapcTBeHHBIE apxWBHI 110 HWTOTaM BBISBIEHHWS 3allpaliiBaeMoii

uHGbOPMALMY 110 3alIPOcaM 3as BUTEIICH:

- TOTOBUT AapXUBHLIC CLPABKHU, dpXUBHLIC BBIIUCKH, apXHUBHLIC KOIIMH,
UHGOPMALIMOHHOE [TUCHMO;

- JlaeT MOTHBHPOBaHHBIM OTKa3 3agBUTEIO B IIOJYUYEHHH 3allpalliiBaeMbIX
CBEJICHHIl IIpH OTCYTCTBHM V HETO IIpaBa Ha WX TMOIYYEHHE U Pa3ZbICHIET €To
JATbHEWIMe  JeMCTBHS, TPeJyCMOTpPEHHBIE 3aKOHOJATelbcTBOM  Poccuiickoit
Qe iepanun;

- TOTOBUT OTBETHI 00 OTCYTCTBHH 3allpalliMBaeMbIX CBEICHUH, pekoMeH ATl O
JaIbHEHINUX HYTIX HOoUcKa HeoOXoauMol uHpopManuy, HHGOPMAITMOHHBIC ITHCHMA,
KOTOPLIC HALIPABJLAIOTCS HEIIOCPEICTBEHHO B aJIpec 3asiBUTEIL.

85. PaccmoTtpenue 3atpoca 3assBUTENS CIATACTCS 3aKOHYEHHBIM, €CJIU JIaH OTBET
IO CYIIECTBY 3allpocd, 10 HEMY UIPHHATBL HEOOXOMMbIC MEPbl, 3as1BUTCIL
IpOUHGOPMHUPOBAH O PE3yJIbTaTaX PACCMOTPEHUS.

86. KpurepueM  npuHATHS  pelllcHHS  SBISIETCHd  pe3yilbral  [IOHUCKa
salpaiuBacMoi nHbOpMaIuu.



87. PesympratoM aJMUHHUCTPAaTHBHOM NPOTEYPH SIBISIETCS IIOJTOTOBKA M

HalpaBJIeHHe OTBETA 3asiBUTEIIO.

Pesyiprar npefocrapieHus IocyJapcTBEHHOR yeIyI'M 110 BBIOOPY 3asiBUTEI
MO2KeT OBITh IIpejcTaBlieH B opMe JOKyYMeHTa (pelleHue o IpejocTaBlIeHud 1100 00
OTKase B IPeJOCTAaBICHUN I'OCY JAPCTBEHHOH yeiIyTH) Ha OyMaOXHOM HOCHTEIE, a TAKXKe
B dopMe pIIEKTPOHHOIO JOKYMEHTa (pelleHHe O IpelocTaBlIeHuy Jmbo o0 oTkase B
MIPETIOCTABIEHAN TOCYAaPCTBEHHOM YCIYTH), IIOJIHCAHHBEIMH YIIOJTHOMOYEHHBIMHA
JTOIKHOCTHBIMH JIMITAMH TOCY/IAPCTBEHHBIX apXHUBOB C HCTIONB30BAHUEM YCHIIEHHOI
KBATA(PHITUPOBAHHON 3IIEKTPOHHOH IO ITTHC .

3agBUTEIIM 00ecTIeUrBaeTCs] BO3MOKHOCTh OTIEHUTh JIOCTYITHOCTL M KauecTRO
rocyJlapcTBeHHoU yeayry Ha EIITY.

88. Cmocod  ¢uxcarmum  pesyiabTaTa  BBIIOJHEHHMS — aMHUHHMCTPATUBHOM

MIPOTIETYPHl — PETHCTPAITUs OTBETa 3aBUTENIO B KYPHAle perUCTPaIiii 3apocoB.
MaxcuMaIbHBIH CPOK UCIIOIHEHUS JAaHHOR a[MUHHUCTPATHBHON IIPOIEIYPHI —
15 gneid.

23.6. YBegom/IeHHe 3asIBUTE/ICi 0 HAIIPAB/ICHUH 3a1poca
HA HCHOJ/IHEHHE 110 IPHHA/LIeKHOCTH

89. OcHoBaHMEM JUI1 Hauala aJMHUHHCTPaTHBHOMN TIponeayphl SBISIETCS
pe3yIIbTaT TIOMCKa 3ampanmBaeMoi naHdopMarmm.

90. T'ocymapcTBeHHbIE apXWBHl NHCHhbMEHHO YBEJOMISIET 3asgBUTENSl O
pe3yibTaTax paccMOTpeHHs W (WIM) HallpaBIeHWH COOTBETCTBYIONIETO 3alpoca Ha
HCTIOJTHEHHE 10 TIPHHA/UICKHOCTH B TOCY/IaPCTBEHHBIE U MYHHUITUTIATBLHBIE apXUBH U
(WTH) opraHM3aly U1 OTBETa B €T0 ajpec O pe3yibraTax IOWCKa 3alpanmiBaeMoi
uH(popMaIum.

91. KpurepueM TNpHHATHS peIeHUs SBISETCS OTCYTCTBHE 3alpariuBaeMoi
UHPOPMAITIHN B TOKYMEHTAX TOCY1apCTBEHHBIX apXUBOB.

92. PesynbraToM aJMHUHHCTPATHBHOM TpoNeqyphl SBISIETCS HaIpaBIeHHE
3ampoca Ha WCTIOTHEHVE 110 IIPHHaIeKHOCTH.

93. Cnoco®  ¢ukcaruu  pe3yibTaTa  BHIIOJHEHWS  aJ MHUHHCTpPaTHUBHOU
HPOIEyPHl — PErHCTpalysl HAlpaBICHHOIO YBCAOMIICHHS 3aiBHTCIIO B KypHAJIC

perucTpalyy 3alpoCcoB,
MaxcuMaIbHBIH CPOK UCIIOIHEHUS JAHHON aj[MUHHUCTPATHBHOMW HPOLEAYPHI —
3 nus.

24. Ilopsaok ocymecTBICHAS B JIEKTPOHHOI opme, B TOM uHc.Ie
¢ HenoJTb3oBaAMeM EqnAoro mopranarocy apcTBeHHBIX H MYHHITANAIBHBIX YCTIYT
aIMHHHCTPATHBHBIX MPOTIEYP B COOTBETCTBHH € MOJI0KeHASIMA cTaThi 10
@enepaabHOTO 3aK0OHA

94. llpemocTapieHne 3asBUTEISIM B 5JIeKTPOHHOM dopme uHPopMammu o
rocyapcTBEHHOH yeyTe ocyImecTRIsIETe T Ha o pUITHATbHBIX calfTaX rocy1apc TBEHHBIX
apxupoB, a Taxke Ha EIII'Y mnyreM cBoOGOJHOTO JoCcTylla K CBEJACHWSIM O
rocy/IJapCcTBEHHOH yeyTe.



CpejleHust 0 rocyaapcTBeHHON yeiyre pasmeniarores Ha EIIIY B mopsake,

YCTAaHOBIIEHHOM [IpaBwiamMu BeJICHUA deaepaibHOi rocy 1apCTBEHHOH
unpopmanuonnoi  cucteMbl  «DejepallbHbIl  peecTp  OCYJaPCTBCHHBIX U
MYHUIUIQIbHBIX  yeliyr  (byHKUIuA)»,  yTBEPXKJICHHBIMU  [IOCTAHOBIICHUEM

llpaBurensctBa Poccutickoit Oeneparmm ot 24 oxtadps 2011 roma Ne 861 «O
demepaTbHBIX TOCY/TApPCTBEHHBIX HMH(POPMAITMOHHBIX CHCTeMaX, 00ecTedHBaroNX
IpeocTaplIeHne B YJIeKTPOHHOH opMe rocyapcTBEHHBIX U MYHHUITUIIAIBLHBIX YCIYT
(ocymiecTBIeHHE (PYHKITH)» .

1 lepeuenp aIMUHHCTPATURHBIX IPOTIEYP B 3IeKTpoHHOH popMe:

QopMupoBaHHAEe 3allpoca © IPEJOCTABICHUM I'OCYJApPCTBEHHOH VCIYIH B
DIIEKTPOHHOM — BHJE OCYLIECTBILIETCA  ILIOCPEACTBOM  3allOJIHCHHSI  3asBUTEIEM
niekTpoHno# dhopmbl 3asienus Ha EITTY.

OO0pas1pl 3aI0JHSHUS DICKTPOHHOH GopMBI 3asBiIeHus pasMmeraiores ma EITTY.

DopMaTHO-JIOTHYecKas IPOBepKa ¢ (GO PMUPOBAHHOTO 345 BIICHUS OCYILEC TRILIEICS
ARTOMAaTHYECKH IIOCIIe 3alloJTHEHHS 3asBHTENEM KakjJ0TO W3 TOJNel 3IeKTpOHHOH
dopMbl 3asBIeHUs. [Ipu BHISIBIEHUH HEKOPPEKTHO 3allOTHEHHOTO TIOJS 3IEeKTPOHHOH
dopMBI 3asBIEHUST 3asIBUTENh VBEIOMISIETCS O XapakTepe BhIIBICHHON OMMOKH U
nopsijIke  ee  VCTpaHeHMS  TOCpefcTBOM  HMHGOPMAITMOHHOTO  cooOIeHus
HEIIOCPEACTBEHHO B JICKTPOHHOH opMe 3asiBICHHU.

IIpu GopMUpOBaHUY 3aIIPOCa 3aIBUTEIIO 0 OeclIc HBaeTCy :

- BO3MOJKHOCTH KOIIMPOBAaHUA M COXPAHCHMS 3asBIICHHA U MHBIX JOKYMEHTOB,
VKa3aHHbIX B IIyHKTe 23 perilaMeHta, HEOOXOJHMMBIX JUIL  IIPEAOCTABICHUSL
IOCY JapCTBEHHOH YCIIYTH;

- BO3MOKHOCTH IIedaTH Ha OyMakHOM HOCHTeNle KOTHH 3IeKTpoHHON PopMBI
3asBICHHS,

- coOXpaHeHHe paHee BBeJICHHBIX B 3JIeKTPOHHYIO (hopMy 3asiBIeHUs 3HaueHUH B
Mmoot MOMEHT IO KETaHWIO 3asiBUTENS, B TOM UHCIE IIPH BOZHUKHOBEHHH OTMHOOK
BBO/Ia ¥ BO3BpAaTe /Uil MOBTOPHOTO BBO1a 3HAUEHHI B SJIeKTPOHHYIO (POpMY 3asBICHHUS;

- 3alloJIHCHUE II0JIeH SIeKTPOHHOH (opMBI 3asBICHMS [JO Hadala BBOJA
CBCJICHHM,

- 3agBHUTEIIEM  C  HCIOIBL30BAHUEM  CBEJICHUI, Pa3MEIICHHLIX B
deiepatpHOH rocylapeTBeHHO uHpopMarmoHHo# cucreme «EjuHas cucrema
ujeHTUGUKAIMA W ayTeHTHHKarMu B HHPpacTpykType, obecneunBaroneit
UHGOPMALMOHHO-TEXHOJIOTMYECKOE  B3auMo el TBre  MH(GOPMALMOHHBIX CHUCTEM,
UCIIOJIL3YEMBIX UL IIPeAOCTaBICHH I'OCYAAPCTBEHHBIX W MYHHUIMIIAILHBIX YCIIYI B
BIIEKTPOHHOR dopMe» (Jaiee — eAUHas cUcTeMa WIeHTU(UKAIN U ay TeHTU(UKALIUN),
u cBejenud, olybimkoBanHplx Ha EIIIY, B uacth, Kacaromelcs cBeleHUH,
OTCYTCTRYIONHMX B €THHOH cHUcTeMe HIeHTU(pHKAITAN 1 ay TeHTH(PUKATTHH,

- BO3MOHOCTh BepHYThCS Ha MoOOH W3 ATaloB 3allOTHEHWs HIEKTPOHHOU
dopMEbI 3adBIeHNs Oe3 IOTEPH paHee BReIeHHOH HHPOpMAITUH;

- BO3MOKHOCTSH JlocTyma 3asieuTess Ha EI 'Y k paHee o JaHHBIM UM 3asIBICHHSIM
B TeUeHHe He MEeHee 0JTHOTO Iojia, a Takoke YaCTHIHO ¢(pOpMUPOBAHHBIM 3asBICHISIM B
TeUEHUE HE MEHEE 3 MECHIICB.

CdopmupoBaHHOE U 1I0[IIHCAHHOE 3asBICHAC U UHBIE JOKYMEHTHI, YKa3aHHbIC B
IIYHKTe 23 periaMeHra, HallpaBILIIOTCA B I'OCYIapCTBEHHBIC APXHUBBL IIOCPEILCTBOM
EITTY.



3amMch Ha IIpPHEM B TOCYJAPCTBEHHBIC apXHUBLI O IIPEeJOCTaBICHUH
IOCYJAapCTBEHHOH yeiyru ¢ ucrosb3oBaHueM EIIY u odunuanbHBIX  cairax
I'OCY apCTBEHHBIX apXUBOB HE OCYIIECTBIETCH.

['ocyapcTBeHHBIE apXUBLI 00ECIEUUBAIOT IIPHEM 3asBIICHUS U JOKYMEHTIOB,
HeOOXOJMMBIX JUI TPEOCTaBIeHUSI TOCYIapcTBEHHOW VCIyTHM, a Takke WX
PErHCTPAITHIO.

Peructparms 3ampoca ocyImecTriseTcsl B TedeHHH pabouero JHs. Peructparms
zanpoca noganHoro depes ElII'Y u mocTymmeimero B rocyaapcTBEHHBIE apXUBHL B
BHIXOJHOH (Hepaboumit WK NOpa3HUIHBIN) JeHh, OCVINECTRISIETCS B MepBhIit
clIeIyIommi 3a HepadouuM JICHb.

IIperocTaBienye rocyIapcTBEHHOH YCIYIHM HauMHAETCs ¢ MOMEHTA IIpHeMa U
PErUCTPAaLK I'OCY AapCTBCHHBIMU apXUBaMH YICKTPOHHBIX JOKYMEHTOB, HEOOXOIHMBIX
JUIL IIPEJOCTAaBIICHU [OCY JapCTBECHHON YCIIYTH.

[Ipy nmonaydeHuu 3ampoca M JOKYMCHTOB ¢  HcloJsb3oBanueMm EINTY
OTBETCTBEHHEIE CIIEITMAIMCTE TOCY/IaPCTBEHHBIX apXWUBOB IPOBEPAIOT HAIMYHE Ha
JOKYMEHTaxX MIEKTPOHHOH IOAIMCH, IPOBEPSIOT JEHCTBUTEILHOCTh 3IEKTPOHHON
TIO JIITHC A, KOTOPOH IO IMTHACaH KOMILIEKT 3JIEKTPOHHBIX JJOKYMEHTOB, CAMOCTOATEIBHO ©
UCTIONh30BAHUEM HMEIONUXCS  CPEJACTB  3BIEKTPOHHOM IIOJIIMCH WM CPEJCTB
UHGOPMALMOHHOA CHUCTEMbl T'OJIOBHOI'O YJIOCTOBEPSIONICIO LCHIPA, a Takke ¢
UCIIOb30OBaHUEM  CpeJCTB  MHGOPMAIMOHHOM  CHCTEMBl  aKKpeAWTOBaHHOI'O
Y AOCTOBEPSIOLIECIO LIEHTPA.

Ilpu noIydeHHM 3asBICHUS B DSIEKTPOHHOH (opMe IpoBepsiercs HaMIHe
OCHOBaHMH JUIL OTKas3a B IIpHEME 3asBJIeHUs, YKa3aHHLIX B IIyHKTe 29 perjamenra, a
Takke OCYITIECTBISIIOTCS CIIEAYIONHE AelCTBHS

- MPHU HaIMYUU XOTd OBl OJIHOTO W3 OCHOBaHUH, yKazaHHBIX B TyHKTE 29
periaMeHTa, CIEIMaIUCTBl  TOCY/JAPCTBEHHBIX — apXWBOB, OTBETCTBEHHBIE 34
IpeIocTaplIeHne ToCyapCTBEeHHOM YCIyTH, B TedeHHH padodero JHSI, B KOTOPOM
OCYINECTRIBIIACH MPOBEPKA, MOATOTABIMBAET U HAIPaBIsIeT 3asBUTENO YBEJOMIIEHHAE
00 oTKase B IIpueMe 3asBJICHUS K PacCMOTPEHUIO 110 CYIIECTBY ¢ YKa3aHHUEM IIPHYUH
OTKa3a;

- IIpH OTCYTCTBHU OCHOBaHMH, YKa3aHHBIX B IIYHKTe 29 perviaMenTa, 3asBUTEINO
coo0ImaeTes IPUC BOSHHBIH 3as1 BIICHUIO B 3JICKTPOHHOH opMe YHUKaIILHBIH HOMEp, 110
KOTOPOMY B cooTBeTcTByIomeM paszfene ELI'Y zasgButemo Oyjer mpeacTapleHa
uHbOpMAaLK O XOJ€ BBIIOJIHEHUS YKA3aHHOIO 3asBIICHUA.

IlpueM © perucTpanus 3allpOCOB  OCYIIECTBIMIOTCA — CLEIMAIACTAMH
IOCYAapCTBEHHBIX apXUBOB, OTBETCTBEHHLIMU 3a IPEJOCTABICHUC I'OCY JapCTBEHHON
YCIIyIH.

llocre mpuWHATHS 3ampoca 3asiBUTENs CTaTyc 3asBIeHUs B JMYHOM KaOWHeTe
sasBuTels Ha EII'Y oGHOBISIETCS /10 cTaTyca « IPUHSITOY .

Huadopmarus o Xo/ie IpeocTaRIeHus Tocy lapcTBeHHON YCIyTH HallpaBIsIeTcs
3as BUTEITIO TOCY IAPCTBEHHBIMH apXUBaMH B CPOK, He TPEBHITTAIONTHI 0THOTO padouero
JHA TIOCIE 3aBEpITIeHHs] BHINOJNHEHMS COOTBETCTRYIONETO JEHCTBUS, Ha ajpec

HIEKTPOHHON MOUTH WM ¢ HcTlob3oBaHueM cpeacTB ELII'Y no BIOOpY 3asBHTEN.
llpu mpenocTaBIeHNH TOCYAapcTBeHHOM ycIayrH B 3JeKTpoHHOH dopMme
3aBUTEIIO HAIPARIIETCS:
- yBegoMieHHe o0 OTKase B TpHeMe 3aIBIEHUSI M HWHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIL LIPEIOCTABICHUS OCY IAPCTBEHHONH YCIIYIU K PACCMOTPEHHIO 110
CYIIECTBY C yKa3aHUEM IIPUYHUH OTKA3a,



- YBeAOMIICHHE O Hayale IIPoLeAyPHI IPEJOCTAaBICHI I'OCY JAPCTBEHHOH YCIyTH
(0 upHeMe U perucTpalyy 3asiBICHUS W HMHBIX JOKYMCHTOB, HCOOXOJIUMBIX IS
IIPEAOCTABICHUS [OCY AaPCTBEHHON YCIIYIN),

- yBeJoMileHHEe 00 OKOHYAHUM lIPECJOCTABICHUS IOCYIaPCTBCHHONH YCIYIH C
VKazaHHeM  pe3yibTaTa  pPacCMOTPEHHMS  JAOKYMEHTOB,  HeOOXOJTWUMBIX  JUIS
MIPEOCTABIEHMSI TOCY/IapPCTBEHHOHM YCIIyTH (0 IPUHIATHH PEIeHHs O TIpe0CTaBICHIN
TOCyIapCTBEHHOH VeIyT WM 00 oTKaze B e€ IpeT0CTaRIeHHHN),

- YBeJOMIIEHHE O BO3MOKHOCTH TIOJNYUUTh PE3VIbTaT NPeJ0CTaRICHHS
roCyapCTBEHHOU YCIYTH.

lIpu mocTyIUleHMH B TOCYapCTBEHHBIE apXWBHI 3allpOCOB 3asiBUTENEH IO
HIIEKTPOHHOH TIOUTe 3alpoc paclieuaThIBaeTcsl Ha OyMaXHOM HOCHUTele W B
natpHelmeM paboTa ¢ HHUM BeJeTCsl B YCTAaHOBIEHHOM TSI MHCHMEHHBIX 3allpOCOB
MO PSI JTKE.

Bo3MoXHOCTE  HampaBleHHs 3alpoca W JOKYMeHToB d4epe3 FEIIIY
MIPEOCTABISIETCS TOJIBKO 3asIBUTEISIM, 3aperucTpUpoBaHHKIM Ha EIIT'Y.

Ecmm 3asBurens He 3apeructpupoBad Ha EIIY B xadecTBe IIOJIB30BaTels, TO
eMy HeoOXouMO HPOHTH IHPONEAYPY PEIUCTPAllMd B COOTBEICTBUM C IIPABWIAMU
peructpanuu rpaxaad Ha EITTY.

B ciaydae ecim 3alpocChl, IOJAHHBIE HENOCPEJCTBEHHO B IOCYJIAPCTBEHHBIC
apxXUBbLl WK B (opMe BJICKTPOHHOIO JOKYMEHTa, HEe COOTBETCTBYIOT YCTAHOBICHHON
dbopMe, cHeMUATUCTHl TOCYAAPCTBEHHBIX apXHUBOB VBEIOMILIIOT TPaXkJaHWHA O
Heo OX0IMMOCTH YTOUHEHHSI CBeJIEHIH, YKka3aHHBIX B 3aIpoce.

Ecm 3ampoc Ob11 monyuen ¢ uctnonb3oBanueM EL'Y, yBeoMieHre 0 IPUHATHN
3alpoca K PACCMOTPEHHIO [0 CYIIECTBY B (opMe HIeKTPOHHOTO JOKYMEHTa
Hanpasisiercs B JIMYHbii kabuner 3agpuress na EITTY.

95. Kpurepuem IpUHATHS PEIICHUS SBIBIETCH COOTBETCTBHE 3alIpoca
yCTaHOBIICHHOH dopMme.

96. PesyibraroM aJMHHUCTPATUBHON IIPOLEAYPHL ABIIETCS IIPUEM H

perucTpalys 3arpoca.
97. Cnoco® ¢ukcaruu pe3yiabTaTa BHIIOIHEHHS aMUHICTPAaTUBHOM

MIPOTIE Ty PHI — PETUCTPAITHS 3alPOCOB B AJIEKTPOHHYIO 0a3y JTaHHBIX M0 VUETY 3alpOCOB.
98. MaxkcumalbHBIH CPOK HMCIIOJNHEHWS JAHHOH aJMUHUCTPAaTHBHOMN

IpoLEeAYPH — 1 JeHs.

25. Hopsok ucnpas/ie HU JONYIICHHBLIX OLICYATOK U 0N 0K B BbIIAHHBIX
B pe3yJbTaTe HpeJoCcTABICHH FOCYIAPCTBEHHOH YCJIYTH JOKYMEHTAX

99. OcHoBaHUEM I HAUala MPOTIeyPH TI0 UCIIPABICHUIO OTIeYaToK U ONMMOOK,
JMOTIYIMIEHHKIX B JIOKYMEHTAaX, BBJIAHHRIX B  pe3yibTare TpeAoCTaBICHUS
TOCYapCTBEHHOM VCIyTH, SIBIMETCS] TOCTYIDIEHHEe B TOCYMapCTBEHHBIE apXUBHI
3agBleHns] o0 WCHpaBlIeHUH OTEYaTOK W ONMMOOK B JOKYMEHTaX, BHIJTAHHBIX B
pe3yIkTaTe MpeloCTaBIeHHs VCIVTH (Jlallee - 3assBIeHre 00 UCTIPABIeHUH OTIEIaToOK U
omubOK).

B caydae BBIBIICHES 3adBUTEIEM OIICUATOK, OIMMHOOK B ITOJIYYCHHOM 3asBHTCIICM
JTOKYMCHTE, SBISIOIMIEMCS pPe3yiIbTaToM MPEIOCTABICHHAS T'OCYAapCTBCHHOUM VCIIYTH,
3adBUTCIL BIpaBe OOpPaTUTHCS B TOCYAAPCTBEHHBIC apXUBBI ¢ 3adBicHHEM 00



UCIIPABICHUM JOIYLICHHBIX OLICYaTOK M OHMOOK B BBIJAHHBIX B pe3yibrare
IIPEIOCTABICHEA YCIYTH JOKYMEHTaX.

3agpiieHue 00 HCIpPAaBICHUM OLICYAaTOK W OHIMOOK IpeAcTaBisiercs B
I'OCY AapCTBEHHBIC ApPXUBHI B LIPOU3BOJIBLHON (opMe.

100. CrerancThl TOCYAPCTBEHHBIX apXHBOB, PacCMaTpHBAIOT 3asiBIEHHE,

Tpe/IcTaRIeHHOE 3asBUTENEM, U TIPOBOIAT IPOBEPKY VKA3aHHBIX B 3asBICHUH CBeIeHHTH
B CPOK, HE LIPEBBIIAIONTHA 2 JHEH ¢ JaThl pErUcTPAlluU COOTBETCTBYIOIIETO 385 BIICHIS.

101. B ciryuae BbISBICHUS AOUYIICHHBIX OIIEYaTOK M B BbIJAHHBIX B pe3ylbTare
LIPEIOCTABICHUS IOCYJAapPCTBEHHOM  yeiyru JTOKYMEHTaX CIICIUAIIUCTHI
I'OCY JAPCTBEHHBIX apXUBOB, FOTOBIT HOBBIH JOKYMCHT.

MakcuMallbHBIH  CPOK  MCIOJHEHMS - 2 JjHed ¢ MOMEHTa perucrpaluu
COOTBETCTBYIOIICIO 3aBICHUS.

B ciygae oTeyTeTBUS O1LICHATOK U OIMIMOOK B JJOKYMEHTAX, BbLJIAHHBIX B PE3YyJILTATe
LPEIOCTABICHUS I'OCY JaPCTBCHHON YCIIYIH, CIICIMAIIUCTBL FOCY IaPCTBCHHBIX apXUBOB,
coo01aoT 3asBUTEO 00 OTCYTCTBUU OLIEYaTOK U OIMMOOK B CPOK, HE LIPEBBIIIAIONTIH
2 JHel ¢ MOMEHTa PerHeTpaIlul COOTBETCTBYIOIIEIO 3asI BIICHUS.

KpurepueM upumSTHS penieHus 10 aJMHHHCTPATHBHOR LpoLeJype SBILICTCS
HAIIMYUE WIK OTCYTCTBHE OLICUATOK U OIMOOK.

102. PesyabraroM aJMHUHACTPATUBHON LIPOIEAYPHI SBILICTCS BbLJauad 3asBUTCIIO
UCLIPABICHHOI'O  JOKYMEHTa,  SBIGIOMICIOCS — PE3yIbTaToM  ILPEJOCTaBIICHUS
IOCY JAPCTBEHHOH yCIyTH, WK coo0ImeHue 00 OTCYTCTBUYU OIIEUaTOK U OIMOOK.

Paspenn IV. @opMbl KOHTPOJIA 32 IIPeOCTABJIEHHEM I'OCYIAPCTBEHHOM YCIYI'H

26. [Topsiok ocymiecTB/ICHUS TEKYIIET'0 KOHTPOJIS 32 cO0JII01eHHeM
H MCIIOJTHEHHEM 0TBETCTBEHHBIMH 10/LKHOCTHBIMH JIHIAMH I10J10KCHHI
perJiaMeHTA H HHBIX HOPMATHBHBIX [IPABOBBIX AKTOB, YCTAHABJIHBAIO LIAX
TPeOOBAHHA K MPETOCTABICHHIO TOCYTAPCTBEHHOT YCIYTH,
a TAK/Ke PHUHATHEM WMH peleHnii

103. Konrponp 3a HCIIOIHEHHEM IIOJIONKEHUH periiaMeHTa BKIIOYAET TEKYIIHAA
KOHTPOJb, a Takke IMpOBeJIeHHe IUIAHOBBHIX W BHEIUIAHOBHIX IMPOBEPOK HCTIOTHEHMS
TIOJIOKEHUH peryiaMenTa JUPeKTOpaMU ToCyIapCTBEeHHBIX apXHUBOB.

104. Texyrnmif KOHTPOJIb 3a UCTIOTHEHHEM TIOJIOKEHUH perjaMeHTa,
OCVITIECTRIBIETCS] TUPEKTOPAMH TOCYIAPCTBEHHBIX apXUBOB WIH YIIOTHOMOYEHHBIMHU
CITEITMATHCTAMH, OTBETCTBEHHBIMH 3a OPTaHH3alliio PpadoTHl MO TpeT0CTaBICHHIO
TOCY/IapCTBEHHOH YCIVTH.

105. Texynmif KOHTPOIL OCYIECTBISIETCS IIyTEM TPOBEJACHHS NPOBEPOK
CcOOMOIEeHUs] U UCTIOJHEHHS CTIeTIHATHACTAMH TOCYAapCTBEHHBIX apXHUBOB TOJIOKEHHH
perIaMeHTa.

106. Texynmif KOHTPOIb 3a UCIIOIHEHHUEM MHCHMEHHBIX 3allPOCOB 3assBUTEINEH

BKIIFOYAET:

- TOCTAHOBKY NOPYUYEHUIA TI0 UCTIOJHEHHUIO MNChMEHHBIX 3allPOCOB 3asiBUTeNeH Ha
KOHTPOJIb, B TOM UYHCJE C  HCHOIB30BAHWEM CHCTEMBI  BJIEKTPOHHOTO
TOKyMeHTo000poTa;



- KOHTPOJIL 3a cOOMOICHUEM IOCIICAOBATEIILHOCTH JCHCTBHUN, OIIPeIeIeHHbIX
aJMUHACTPATHBHBIMK IIPOICAYPAMH IIPEJOCTABICHUS I'OCYJAPCTBEHHOH VCIIyIH,
HPUHATHEM PEIICHUH OTBETCTBEHHBIMU UCIIOTHUTCISIMHU,

- ugopMHUPOBAHME  OTBETCTBCHHBLIX — HCIOJHHTEICH ©  coOmoIeHumn
YCTaHOBJIEHHBIX CPOKOB PACCMOTPEHMSI TTHCbMEHHBIX 3aIIPOCOB 3asiBUTENeH, O CHITHH
TaKUX 3aPOCOB ¢ KOHTPOJIS.

107. lluceMeHHBIE 3ampoChHl 3asBHTENEM CHUMAIOTCS C KOHTPOIS, €CJIH
paccMOTpPEHBI BCE TOCTABIEHHBIE B HUX BOIIPOCEHL, TMPUHATH HeoOXOUMbIE MEpPHl U
JTAHBI IIMCHMEHHEIE OTBETHI.

108. Ilo pesyapTaTaM TMPOBEJEHHBIX IPOBEPOK, B CIIy4ae BBISBICHHS
HapyITieHni TpaB 3asBUTeNel, K BAHOBHBIM JIUIAM OCYITIECTRISIETCS] IPUMEHEHHE Mep
OTBETCTBEHHOCTH B TIOPSJIKE, YCTAaHOBIEHHOM 3aKoHOJATelbcTBOM Poccuiickoit
Qe ieparyn.

27. Ilopsinok ¥ MepHOMIHOCTH OCYIMICCTRICHHAS TNIAHOBLIX W BHEILIAHOBBIX
NMPOBEPOK MOTHOTHI H KAYeCTBA MPeT0CTABICHAS TOCYIAPCTBCHHOH
YCJIYTH, B TOM 1HcJIe TOPSIOK H (poPMBI KOHTPOJIS 34 MOJTHOTOH
H Ka49eCTBOM IIPeJ0CTABICHHA IOCYIAPCTBEHHOI YCIYI ]

109. IlpoBejgenue  IIpOBEPOK  MOXKET  HOCHTh  IUIAHOBBI  Xapakrep
(OCYILECTBIEITLCS HA OCHOBAHUM 1'0JIOBBIX IUIAHOB paboThl) U BHEIUIAHOBBIH Xapakrep
(0 xoHkperHoMmy oOpamenuto). I[lpu 1poBepke paccMaTpHUBAIOTCS BOLPOCHL,
CBSI3aHHBIE C IIPEJOCTABICHUEM I'OCY AapPCTBCHHOH YCIIYTH, WA OTS/IbHBIE JeHCTBIA B
paMKax UCIOJHEHU aJIMUHUCTPATUBHBIX IPOLIEAYP.

110. IlepuoaugHOCTh NPOBEIEHUS IUIAHOBBIX IPOBEPOK IIOJHOTHL U KadecTBa
IIPEAOCTABICHUS YCIYIH YCTAaHABIUBACTCS IPAaBOBBIMH akTaMu yipasieHus 3AI'C u
apxuBoB Jlurrenkoi o0nactu (Iajiee — yupapienue), Ho e pexke 1 pasza B 3 1o ja.

I11. Ilpu opranuzarmu IIPOBEPOK VUIUTBHIBAIOTCH JKAIOOBI W 3aSBICHUI
3asBUTEIICH, a TAKKe WHbIC CBEJCHUS O JIEeATEIbHOCTH JUPEKTOPOB I'OCY JapCTBEHHBIX
apXUBOB, VIACTBYIOIMMX B IPEJIOCTARIECHHH I'OCY JAPCTBEHHOM YCIIyTH.

112. Konrpoms 3a IIPEJIO CTABIEHUEM roCcyJIapCTBEHHOW  yCIyTH
TOCY/JIApCTBEHHBIE AapXWBBl BKIIOUaeT B cedsS VCTaHOBIEHHVIO VIPaBIeHHEM
eKeKBapTATbHYIO OTIETHOCTh TOCYIapCTRBEHHBIX apXUBOB 00 UCTIONHEHUH 3allPOCOB, a
Takke MPoBeIeHUE IPOBEPOK, BHISIBIEHUE U YCTPaHEHHUE HAPYITIEHUH IIpaB 3assBUTeNeH,
paccMOTpeHHe, MPUHITHE PEeleHnH U 1o IT0TOBKY OTBETOR Ha oOparreHusl 3asBuTeet,
coJlepkammux KamoObl Ha pemmeHus, jeifcTeust (Oe3fielicTRUE) JMPEKTOPOB
rOCY/IapC TBEHHBIX apXHUBOB.

113. /g mpoBejieHHS TPOBEPKH TOTHOTHI W KauecTBa INPENOCTaBICHHUS
TOCYIapCTBEHHOH yeIyTH hopMHUpYeTCs] KOMHCCHS, B COCTaB KOTOPOH BKIOTAIOTCS
rocy/lapcTBeHHbIE IPaXk JAHCKUE CIIyKalie YIPaBIeHHS.

114. Tlo TpeboBaHUIO KOMHCCHHM OTBETCTBEHHbIE HCTIOMHUTENHN, a Tak:Ke WHBIE
TOJDKHOCTHBIE JIATTA, COBEPITIAIONTHE IIPElyCMOTPEHHBIE perllaMeHToM JAeHCTBHS, JIafoT
VCTHBIE HITH NMUCHMEHHBbIE OOBSICHEHUS, MPEAOCTARIMIOT JOKYMEHTH W MaTepHalbl,
CBSI3aHHBIE ¢ KOHKPETHHIMU ITUChMEHHBIMH 3aIPOCaMH 3asBUTEIEH.



115. PesymbraThl mpoBepku 0popMIBTIOTCS B BUJIE aKTa, B KOTOPOM OTMEUAIOTCS
BBISIRJICHHBIE HEJIOCTATKU U MPEJUIOKEHUS 110 UX YCTPAHEHUIO.

28. OTBeTCTBEHHOCTD JI0/EKHOCTHBIX JIMIL OPraHa, MpeaoCcTABISIOIET 0
rocy/J1apcTBEHHYIO YCJIYI'Y, 34 pellieHusi U jleiicTBus
(De3geiicTBHE), HpUHEMAEMbIe (0CYIIECTB/ISIEMbI€) HMH B X0/1€
npeTocTABIEHHS TOCYTAPCTBEHHOH YCIYTH

116. llepcoHanpHas OTBETCTBEHHOCTh CIEIAAIACTOB 3aKpEIUBIETCS B HX
TOIDKHOCTHBIX 0O0SI3aHHOCTSAX B COOTBETCTBHHM ¢ TPeOOBAaHMSIMH 3aKOHOaTelIhCTRa
Poccutickoit Oegeparpm u Jlumerkoit oOmacTh.

117. Ilo pesyapTaTaM TpOBEJEHHBIX VIIpaBIeHHEM INPOBEPOK, B clydae
BBISIBIIEHMSI HapyITIeHHH MpaB 3asBUTENEl, OCYIECTBISIETCS NPHUBIIEUeHNEe BHHOBHBIX
JAI] K OTBETCTBEHHOCTH B COOTBETCTBHH ¢ 3aKOHOJATENLCTBOM PoccHiickoi
Qe ieparyn.

29. los1oxkenus, XapaKkTepHu3yIOIe TpeGoBaAHNS K MOPIKY 1 dopmam
KOHTPOJIA 32 NIPeI0CTABIICHHEM TOCY/IapCTBeHHO YCJIYIH, B TOM 1Hc.Ie
€O CTOPOHBI IPAKIAH, HX 00be/IHHEHHI U 0 praHu3alnui

118. Tlopspok u (opMbl KOHTPOJS 3a IIPEIOCTABICHUEM IOCYIapCTBEHHON
VCIYIH JIOJDKHBL  OTBe4arb TpeOOBaHMSM — HELPEPLIBHOCTH M JCHCTBEHHOCTH
(>ddexruBHOCTH).

119. Bce 1maHOBBIE IIPOBEPKU JOJDKHBL OCYIIECTBIBITHCS PErYJBIPHO B TEUCHUE
BCEI'O LICPHOJIA ACSTEILHOCTH IOCY JApPCTBCHHBIX apXUBOB. YCTAHOBICHHbBIC (POPMbBI
OTYETHOCTU IO IIPEJOCTABICHHUIO IOCYAAPCTBEHHOU YCIYIU JOJDKHBI 110 JBEPIaThes
aHam3y. [lo pesyibraraM [OpoBEpOK, aHAM3a JMOJDKHBL OBITh  OCYIIECCTBIICHB
Heo OXO0 IUMbIC MEPBI 110 YCTPAHCHUIO HEJOCTATKOB IPEJOCTABICHUS [OCY IapCTBCHHON
YCIyIH.

120. 3agBureIM MOTYT KOHTPOJHPOBaTH MPeNOCTaBIeHHE TOCYIapCTBEHHO it
VCIYTH TyTeM mHollydeHus: wHpopMaimu o Hell 1o TemedoHy, TOCPENCTBOM
MHUCHEMEHHOTO U JIMTHOTO o0parteHusl, o 3IeKTPOHHO U TouTe.

121. KoHTpoIb 3a HCTIOTTHEHHEM peTJIaMeHTa CO CTOPOHBI 3asBUTENEH SBIsIETCS
caMocTosITeThHOM (QopMOH KOHTPOISI M OCYITIECTBISIETCSl TIyTeM HaIlpaBleHHs
oOpaleHnit B rocyjapcTBeHHBIE apxXHMBBI, a Takke IyTeM oOskaloBaHmsl jeficTBuit
(OezyieficTBHSI) W pelieHdd, OCYITIECTRBISIEMBIX (IIPUHSITHIX) B XOJ€ HUCTIOTHEHHS
permaMeHTa, B yIpaplieHue, aJMUHUCTpaIo Jlumerko# o0macTi U rocy japc TReHHBIE
ApXUBHI.

Paznen V. Jocynednnrii (BHecy1eOHbBI) MoPSToK 00:kAT0OBAHNAS pemieHAil 1

neiicTemii (0e3xeiicTBHsI) oprana, Npe0CTABISMIONIET0 TOCYIAPC TBEHHYIO YCIYTY, 4
TAKIKE €0 J0/UKHOCTHBIX JIHIL

30. Nndopmanus 115 3asiBUTE/IS 0 €10 HIpaBe HOAATH K00y



122. 3asgBureldb WMeeT MpaBo Ha gocyleOHoe (BHecyiebOHoe) oOxkaloBaHMe
neficTBUM (Oe3eficTRUS) U penteHutt rocy IapCTBEHHBIX apXHUBOB, IIPEJIOCTaBISIONTHX
TOCYJIJAapCTBEHHYIO  VCIVIY, a TakXke €ro JOJDKHOCTHBIX JIMI, TPHHSITHIX
(OCYIIECTBIBIEMEIX) B X0/I€ TIPEIOCTABIEHHS TOCY IapCTBEHHOH YCIYTH.

31. Ilpeamer ka100bl

123. Tlpeamerom xanoObl SBISIIOTCS JAercTBI (Oe3aeHcTBIE) Iocy JapeTBEHHbIX
APXUBOB, €0 JODKHOCTHLIX JIMI U INPUMSTAE (OCYIIECTBIEIEMEIC) MU PEIICHIS
B X0/Ie TIpeI0CTABIEHHs TOCY JapCTREHHOM YCIyTH.

124, 3agpurennb MoxkeT oOpaTuThes ¢ Kao00H, B CICAYIONMX CIIyIasX:
- HapyITleHHe ¢poka perucTPaIliy 3alpoca o TPeIocTaRIeHIH IoCy JapCTBEHHO I

VCIVTH,

- HapyTIIeHHe CpOoKa MPE0CTABIEHHS TOCY JapCTBEHHOM YCIIyTH;

- TpedoBaHNe V 3asBUTETS JOKYMEHTOB WIH MHGOPMAITUN THO0 OCYTIEC TBICHHS
JAeHCTBHH, IIpeoCTaBIICHHE WIH OCYIIECTBICHUE KOTOPBIX HE IPeJyCMOTPEHO
HOPMATHBHBIMM IIPABOBLIMH akrTaMu Poccuiickoll @ejepaiy, HOpMAaTHBHBIMU
paBoBeIMU akTaMu Jlutlerxo#t obiacTH Uil LpejocTaBICHUs I'OCY JapCcTBeHHOH
yoiyruy,

- OTKa3 B IIpHEMe JOKYMEHTOB, IIPEJCTABIICHHE KOTOPBIX IIPEJyCMOTPEHO
HOPMAaTHUBHBIME TIPaBOBRIME akTaMu Poccuitcko#t Qeneparuu u Jlunenkoit obmactu
JUTSL TIPEJIOCTABIEHHS TOCY JIAPCTBEHHOU YCIIYTH, ¥ 3asBUTEIS,

- OTKa3 B TIPETOCTARIEHUH T'OCY IapCTBEHHON YCIIYTH, €CIIM OCHOBAHMS OTKa3a He
peycMOTpeHbl (helepaTbHBIMA 3aKOHAMH W MPUHATHIMH B COOTBETCTBHH ¢ HUMHU
WHBIMH HOPMAaTHUBHBIMU I1IpaBOBbIMHU akTamu Poccuiickod ®ejpepanyu u Jlnmnernkoi
o0JacTu,

- OTKa3 OpraHa, Ipe[OCTaBBIOMErO T'OCYJapPCTBEHHYIO YCIYTY, JOJDKHOCTHOTO
JHIa, OPeJOCTaBBIOMEro Irocy JapeTBEHHYIO VCIVIY, B HUCIIPABICHHU AOIIYIIEHHBIX
UMH OICYaTOK M OomMOOK B  BbIJAHHBIX B  pe3yiblare LPeJOCTaBICHU
TOCYIapCTBEHHO YCIIYTH IoKyMeHTax, THO0 HapyITleHHe YCTaHOBIEHHOTO CPOKa TAKMX
HUCTIPABIICHHUIA,

- 3arpeloBaHMuEe ¢ 3asBUTEISL LIPU LIPEIOCTABICHUM IOCYIAPCTBCHHOR YCIyIH
IUIaThl, HE IPEAyCMOTPEHHOH HOPMATHBHBIMHU IIPaBOBBIMH akraMu Poccubickoi
Oe reparmu 1 Jlunenkoi odacTy;

- HapyIllleHHe cpoka WIM TOpAJKa BBIJAUYH JOKYMEHTOB IO pe3yjbTaTaM
MIPEOCTABIEHHSI TOCYIapCTBEHHON YCIIyTH;

- IPUOCTAHORBIIEHUE TIPEOCTARIEHUS TOCYIapCTBEHHON YCIIYTH, €CIH OCHOBAHHS
MPHOCTAHORIEHUS He NpeaycMOTpeHbl defepalbHEIMU 3aKoHaMM W OPHUHSITHIMH B
COOTBETCTBHMH C HHUMH HWHBIMH HOPMAaTHBHBIMH IIPaBOBBIMH akTaMHu Poccuifckoi
ODejepaliy, 3aKOHAMH W HWHBIMH HOPMATUBHBIMHU IIPaBOBBIMH akTamu Jlmmerxoi
o0JacTu,

- TpeboBaHME Yy 3adBUTEIE IIPU LPEJOCTABICHUM I'OCYJAPCTBEHHOR YCIyIH
JOKYMECHTOB WM UHGPOPMAIUK, OTCYTCTBHE U (MIM) HEJOCTOBEPHOCTh KOTOPBLIX HE
VKa3BIBATHCH TPU TIEPBOHAYATLHOM OTKa3e B MIpUeMe JTIOKYMEHTOB, HeoOX0 JUMBIX IS
TIpeTOCTaRIEHUS TOCY AapC TREHHOM YCIIyTH, MO0 B IIPeI0CTaRIeHNH rocy 1apc TReHHO M
VCIIVTH, 3a UCKIIOUEHHEM CIyYaeB, NPeJyCMOTPEHHBIX MYHKTOM 4 "acTh | ctathu 7
OenepambHOTO 3akoHa oT 27.07.2010 Ne 210-D3 «O6 opraHuzaIum mpe10cTaRIeHHsI
roCy/IapCTBEHHBIX U MYyHHUITUIIATHHBIX YCIIYT» .



32. OpFaHbI l“O(:y)Z[apCTBeHHOﬁ BJACTH, OpPprauusanum, 10 I;KRHOCTHLBIC JINIIA,
KOTOPBLIM MORET ObITD HalIpaB./ICHA Kamoda

125. 3asgpuremm MoryT oOxaioBaTh JeficTBHE Wwm Oe3eHdcTBHE:

- CICIHAIACTOR I'OCY JAPCTBCHHBIX apPXUBOB — JMPEKTOPaM I'OCY AaPCTBEHHBIX
APXUBOB,

- JTUPEKTOPOB I'OCY IAPCTBEHHBIX aPXUBOB, B TOM YHCIIC B CBI3HU ¢ HELPUHS THEM
OCHOBAaHHLIX Ha 3akoHojareilbcTBe Poccubickoit Oejpepaluin Mep B OTHOIICHUH
aeticTBUI WM Oe3eHCTBIS CICIUATMCTOR IOCYAapCTBEHHBIX aPXUBOB — HAYAILHUKY
VIIPaBJICHUS.

Kamobrr Ha pemenmst u JelictBusg (Oe3jeiicTBHE) HavalbHHUKA YIIPABICHUS
IO JIAFOTCS B BHIITIECTOSTINMN OpraH.

33. lopsinok moga"M H paccMOTPEeHAS RATOOBI

126. OcHoBaHHMEM IS Hauala IPoTeyphl Jocy 1eOHoTo (BHeCY1e0HOTO)
oOkanmoBaHmsl SIBIsgeTcs oOpallieHHe 3asBuTeTsl ¢ kanmoboi. KamoOwl mojaioTes
3asBUTESIME B IMIHCHEMEHHO1 dopMe o TouTe, 1Mo SIeKTPOHHOH mouTe, 1o ¢akcy, Ipu
mmaHOM npueMe. OcHOBaHME JUIST Havalla MpOTeYPHl TocyIeOHoTo (BHECY 1eOHOTO)
0OKaATOBaHMS SIBISIETCS] PETUCTPAITHS KaloOHI.

127. Kamoba noIpKHa cOIepKaTh:

HAHMCHOBAHHE rocy AapCTBEHHOTO apXxuBa, IIPEI0CTaRIHIOITEIO
roCyAapCTBEHHYIO YCIIYTY, GaMIIHIO, UM, OTHECTBO, CICITHAIIUCTA I'OCY JapCTBE HHOTO
apxXuBa pereHus U jaeicTBus (0e3aedcTBrIE) KOTOPBIX 0OKaAIYIOTCH,

dbaMWIMIo, UM, OTYECTBO (IIocieqHee — IPH HAIUYHM), CBEACHHS O MECTe
KUTEILCTBA 3AIBHTCIL, a4 Takke HoMep (HoMepa) KOHTakTHOIo TeliedoHa, ajpec
(ajpeca) >IeKTPOHHOM OUTHI (IPU HATMYHUH) U TOUYTOBBIH ajipec, TI0 KOTOPHIM JIOJIKEH
OBITH HallpaBJIeH OTBET 3aIBUTENIO,

cRefleHnss 00 oOxaldyeMbIXx  pemieHHsIX W jeficTBusax  (Oe3neficTBUN)
rocyJJapCTBEHHOT'O apXUBa, JUPEKTOPa IOCYAapCTBCHHOTO apXUBY,

JTOBOJIBI, Ha OCHOBAaHUHM KOTOPHIX 3aiBUTENh HE COIVIACEH C pENeHHeM H
neticTBHeM (Oe3/ielic TBIEM ) TOCYTapCTBEHHOTO apXuBa, TUPEKTOpa ToCy IapCTREHHOTO
apxuBa.

3asBuTenleM MOTYT OBITh TIpPeJACTaBIEHBl JOKYMEHTH (IpH HaMUHH),
TIO JITBEP K TAFOIHE TOBOIBI 3assBUTETS, TNOO MX KOTIHH.

Orser Ha )ajno0y He JacTcsd B CISAYIONIX CIIyHasdX:

- €CJIM B IIMCHMEHHOM oOpalleHud He yKaszanbl dhaMIIM 3asBUTEIS, HAIIPABUBIICIO
oOpallienue, WK OYTOBLIN ajpec, 0 KOTOPOMY J0JDKEeH OLITh HAIIPABIICH OTBET;,

- ©CJIM TEKCT IMChbMEHHOro o0pameHus He o JaeTcs IPOUTeHHIO (O YeM B TCUCHUC
CEeMH JIHEeH cO A perucTpaliy o Oparienus cooOmaeTes: Ipax [aHuHy, HAIIPABUBIIEMY
oOparrieHre, ecy ero GpaMWIms U MOUYTOBHIH ajipec Mo Ial0TCsT IPOITEHHIO),

- €CJIM TEKCT MTUCHEMEHHOTO o0palieHusl He TO3BOIBIET OMIPeIeUTh CYTh MPe IO KeHus,
3asBIIEHISI WX KaTToObl (O UeM B TeUeHHe CeMHU JIHelt co JHS perucTpariiy o OpameHus
coo0ImaeTcs rpakJaHUHY, HAITPaBUBITIEMY OOparTieHue).

YrparieHue, Tocy1apcTREHHBIE apXHUBHI BIIPaBe OCTABUTH 3asBleHHe Oe3 oTBeTa
IO CYIIECTBY B CIyYasX:



- [OJIYYCHHUS! IIMCbMEHHOI0 o0paleHus, B KOTOPOM COIepKaTcs HelleH3YpHbIe 00
OCKOpOUTEIbHBIE  BBIPAXKCHUS, VIPO3bL  JKHU3HH, 3JOPOBLIO W HUMYIICCTBY
JOJKHOCTHOIO JIMIIE, 4 TaKKe WICHOB €ro CeMbH. 3asiBUTEO coolmaercd o
HEJIOIYCTUMOCTH 3JI0YLOTPEOICHHUS 1IIPABOM,;

- €CJIM OTBET TIO CYITECTRY IMMOCTABIEHHOTO B 0OpaIeHny BoIpoca He MoKeT ObITh JaH
0e3 pasriameHWs CBeJeHHH, COCTARIIONMX TOCYJAPCTBEHHYIO WIM HMHYIO
oxpauseMyio degepalbHEIM  3aKOoHOM  TaifHy. 3agBuremo cooOmmaercs o
HEBO3MOKHOCTH JIaTh OTBET II0 CYITIECTBY MOCTABIEHHOTO B HEM BOIPOCA B CBSI3H C
HEJOTYCTUMOCTHIO Pa3IJIAITIeHHs YKa3aHHBIX CBeIeHHH.

B ciyuae, eciau B IMCbMEHHOM OOpAIlCHUM 3aBUTEIS COJICPIKUTCS BOLIPOC, HA
KOTOPBI eMy HEOJHOKPATHO JlaBaliCh IMChbMEHHBIE OTBETHI 110 CYIIECTBY B CBSI3H
paHee HalPaB/BIEMbIMU OOpaIllcHISIMY, W IIPU HTOM B OOPALICHUM HE ILIPUBOAATCH
HOBBIC JIOBOJBl WM OOCTOSTEILCTBY, JUPEKTOP MHOIO(MYHKIMOHAILHOIO LEHTPA,
JOJDKHOCTHOE JHIO JMOO YIIOJIHOMOHYEHHOE HAa TO JIMIIO BIIPABE LPUHATH PEUICHUE O
0e30CHOBATETHLHOCTH OUepeHOTO  oOpalleHwsT ©  TpeKkpaneHnd Teperrckd ¢
TpaxJJaHUHOM 110 TaHHOMY BOIIPOCY TIPH VCIOBHH, UTO YKazaHHOe oOpallleHre U paHee
HalpapsieMble oOpalteHus HATIPaRBUTHCh B OJIMH U TOT K€ TOCYIapcTREHHBIH opraH
WIA OJHOMY M TOMY e JOJLKHOCTHOMY JHITly. O JaHHOM pEIieHUH YBEIOMIBIETCS
3 BUTEIIb.

ObpalteHue, B koTopoM obxkairyercs cygebHoe pelleHue, B TeueHue ceMu AHel co
JHA PperucTpalmuy BO3BpalllacTes IPaXaHUHY, HallpaBuBlleMy oOpaineHue, ¢
pa3bsICHEHUEM LOPsjIKa 00KaIOBaHUS JaHHOTO CYIeOHOTO PEICHMU.

B ciaydae eciu IpHYMHBL, 10 KOTOPHIM OTBET IO CVYIIECTBY IIOCTABJICHHBIX B
oOpalllcHUl BOLIPOCOB HE MOI' OBbITh JlaH, B LOCJCAYIONEM OBLIM YCTPaHCHBI,
I'paXJaHUH BIPAaBe BHOBb HAlpaBUThL OOpalleHue B OPraH lIpejocTaBIBIIOmuUi
TOCYIAPCTBEHHVIO VCIIYTY, OO BHIMIECTOSITIEMY JIOKHOCTHOMY JIHITY.

34. CpoKH paccMOTPeHHS KRATOOBI

128. Kamoba, moOCTYymMBINAs B TOCY/MapPCTBEHHBIE AapXUWBBL, IO JUIEKUT
PacCMOTPEHHIO  JIOJDKHOCTHBIMH ~ JIMIIAMH, HAJIEJIeHHBIMHA  MIOTHOMOUMSMH  TIO
paccMOTpeHUIO K100, B TedeHue 15 pabodux JHEeH co JHS ee perucTpaluy, a B cilydae
OoOXKaIOBaHU OTKa3a I'OCYJaPCTBEHHBLIX apXUBOB, JUPCKTOPOB TIOCYIapCTBEHHBIX
ApXUBOB B IIpHEME JOKYMCHTOB Y 3asBUTEs, JMOO B HCIPABICHUM JOIYICHHBIX
oleYaToK U OmMUOOK WIK B cllydae 00XKaIOBaHU HAPYIICHUS YCTAHOBICHHOTO ¢POKa
TAKUX UCIPABJICHUI — B TEUCHUE IITH padouux jiHel co JAHS ee PerucTpalyu.

35. PesyabTaT paccMoTpeHHs KRAI00bI

129. I'lo pesynbTaTam paccMOTPEHWSI KaTo OBl MPUHUMAETCS O JTHO U3 CIIEAYIONTHX
peIeHni:

- %alo0a y IOBIeTBOpsSIeTCs, B TOM THCIE B (JopMe OTMEHBI TIPUHSATOTO PeITeHYs,
UCTIpAaBIeHNs JIOMVITIEHHBIX oNedaTok W oNMmMOOK B BBIJAHHBIX B pesyibTaTe
IIPEJIOCTABIEHMS TOCYAPCTBEHHOM VCIYIH JOKYMEHTax, BO3Bpara 3asiBHTEIIO
JICHE)KHBIX CPEJCTB, B3WMaHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTHBHBIMHA
paBoBLIME akTamu Poccutickolt Mejieparum, a Taioke B MHLIX (hopMax;

- B VJIOBJICTBOPCHUH JKAJIOOBI OTKA3LIBACTCSI.



36. Ilopsinox naGopMUPOBAHAS 3AABUTE/IA 0 Pe3yabTATAX
paccMOTpPeHHS K100

130. He noszanee jaHs, CICAYIONETO 3a JHEM IIPUHATH PEIICHUS, 3aBUTCIIO B
IMACLMEHHOH opMe U 110 JKEIaHUIO 3aiBUTEIS B MICKTPOHHOU (opMe HAlpaBIBIeTCs
MOTUBHPOBAHHLIA OTBET O pe3yiIbTaTaX pacCMOTPEHUs JKajo Obl.

B ciyuae mpuzHaHHMA KamoOBl TIOJUIEkalTeil yIOBIETBOPEHHIO B OTBETE
3aIBUTETIO JfaeTcsl uHpopMarmsa o AeHcTBUIX, OCYINECTRIBIEMBIX TOCY IapCTBEHHBIMHU
apxXuUBaMH, B Te/ISIX He3aMe UIMTeNIbHOTO VCTpaHeHUs BBIIBICHHLIX HapVITIeHHI mpu
OKa3aHUH TOCYIapCTBEHHOM YCIVTH, a TakkKe IPUHOCSITCS U3BUHEHUS 3a TOCTaBIeHHBIE
Hey1o0CTBa, M VyKasblBaeTcs WHOpPMAIUs © JalbHeHNmIX AeHCTBUSX, KOTOpHIE
HeoOXOIUMO COBEPIIMTD 3asSBUTEIIO B NEIBIX HOJYUCHUS TOCY JAPCTBCHHOM YCIYTH.

B ciyuae npusnanmst KaioObl He IOJUICKAIeH YIOBICTBOPECHHUIO B OTBETE
BAIBUTCINO JIAIOTCS  APIYMEHTUPOBAHHLIC PAa3bsiCHCHHUS © IPUIUHAX IIPUHSTOIO
penienus, a Tacke uHdopMarus o Hops IKke 00KATOBaHKS TPHUHSATOTO PEIICHHUS.

B cayyae ycTaHoBICHMS B XOJE WIH [0 Pe3yJIbTaTaM PacCMOTPEHUS Ko Obl
MPU3HAKOB COCTaBa aJMHHHUCTPATUBHOTO TPAaBOHAPYINEHMS WIH TPecTYIUIEHUS
TOIDKHOCTHOE JIUTO, HajelleHHOe TIOJHOMOUMSMHM IO PAcCMOTPEHHIO KaloO,
He3aMeIITUTeTHhHO HAPaBIIOT IMEIOIHecs MaTepHaTbl B OPTraHbl IPOKYPATYPEL

37. llopsagok 00:RATOBAHNAS PEMICHASA TI0 Kalobe

131. 3asgBuTerdh wWMeeT TMpaBo oOkaloBaTh pelieHHe To kamode B
BBIIMIECTOSTIYIO OPTaHU3AIMIO U (WIH) B Cy/IeOHOM TIOPSIJIKE.

38. IIpaBo 3asBuTe 8 HA o Iy4YeHHe HHGOPMAIIHE H JOKYMEHTOB,
HEeO00X0IMMBIX JIJIS1 000CHOBAHUS H PACCMOTPEHHS KAT00bI

132, 3asgBuresb UMeEET 1IPABO Ha:
- O3HAaKOMIIEHME ¢ JOKYMEHTaMH M MaTepHalaMy, HeoOXOIUMBIMHU IS

00OCHOBAHMS U PACCMOTPEHUS KAIOOLL, €CIIH PTO HE 3aTparusact 1papa, cBoOOAbl U
3aKOHHBIC MHTEpPECHl JAPYIUX JUIl U €CJIM B YKa3aHHBIX JOKYMEHTAX U Mareprasax He
COJIEPIKATCs CBEICHUS, COCTABILIIONIME I'OCYIAPCTBCHHYIO WIM HHYIO OXPaHAeMYIO
3aKOHOM TalHy,

- TonyueHne HHQPOPMAITUH U TOKYMEHTOB, HEOOXOAUMBIX U1 0O0OCHOBAaHMS U
pPaccMOTPEHHMS KaoObI.

39. ITopsaaok 03HAKOMICHHSA 3ASIBATEIN ¢ IOKYMEHTAMH H MATEPHAJIAMH,
KACAIOIIAMECS PACCMOTPEHHSI 00 PATICHISI, €CJTH 3TO He 3aTparupaeT
npasa, cB000/bl U 3AKOHHBbIC HHTEPEChI JAPYTUX JIMI H eC/IH B
YKA3ZAHHBIX JIOKYMEHTAX M MATEPHAJIAX HE CO/IePIKATCH CBe/leHHsl,
COCTAB/IMIOLIHE I'0CYJAPCTBEHHYI0 UM HHYIO 0XPAHAEeMYI0
henepaibHBIM 3aKOHOM TAHHY

133. OsmHakoMIleHHE ¢ JOKYMCEHTaMH 1 MaTepHAIIaMH, KaCatOTIHUMHUC I



paccMoTpenus oOpameHusi, OCYIIeCTRIBICTCS Ha OCHOBAHUY ITIMCHMEHHIOTO 3asBICHUS
JmIa, oOpaTUBIIEIOCs B roCy AaPCTBEHHLIC aPXUBLL ¢ KaIo00H WK yIIOIHOMOYEHHOTO
UM JIMIA C [PWIOKEHUSM JOKYMEHTOB, IIOATBEPXKIAIOMMX IIOJHOMOYMH Ha
O3HAKOMIICHHE ¢ JOKYMEHTAMHU.

134. JlomkHOCTHOE JTHIO, HAJIEIEHHOE COOTBETCTRYIONMH OITHOMOYHSIMH,
B JIeHb TIOCTYIUIEHHS 3asBIeHUS (C JOKYMEHTaMM) 00 03HAKOMIEHHH ¢ MaTepHalaMH,
Heo OXOIUMBIME I1 0OOCHOBAHHS U PacCMOTPEHMS KaloOBl perucTPUPYET JTaHHOE
3adBIeHNe (¢ JOKYMEHTaMH), TIocJe Uero, B TOT ke JIeHb, Tiepejaer
3aperucTPUPOBAHHOE 3asBICHHE YIIO THOMOYEHHBIM JIUITaM TOCYIapPCTBEHHBIX apXUBOB.

135.  YHooJHoMOdeHHOE JIMIIC B CPOK, He IPEBBIAIONIUN OHOTO pabodero
JAHS, CJCAYIOIETO 3a JIHEeM pErucTpalid  3asdBiieHus (¢ JOKyMeHTaMu) o0
O3HAKOMIICHHH ¢ MaTepHalaMu, HeoOXOAMMBIMU U 00OCHOBAaHUS U PAaCCMOTPCHUS
KaoObI HA3HATACT JICHb M BPeMS O3HAKOMIICHUS ¢ MaTepHaIaMy, HeoOX0IMMBIMU J1JIs
000CHOBAIMS U PACCMOTPEHUS JKAIOOLI, 0 4eM 3aiBUTEIO coobmmaercs (YCTHO WK
MUCHEMEHHO TI0 BHIOOPY 3asIBUTENSI) B TeUeHHe OJTHOTO padouero JHS, CIeYIONero 3a
JTHEM TIPUHATHS pellieHus © Ha3HaUeHWH JHS W BpPEMEHH O3HAKOMIEHHS C
MaTepHanaMy, HeoOXo TMMBIMH JUTIT 000CHOBAHUS U PACCMOTPEHUS SKaTO OB

136. JloxyMeHTHI U MaTepHalibl, KacaloNMMHUCS PacCMOTPeHHs oOpaIeHus
BAABUTEI, PEAOCTABIBIIOTCS €My JUIL  O3HAKOMIICHHS —HEIOCPEJCTBCHHO B
HA3HAYCHHLIHA JIeHb U BpeMs.

40. Cnoco6bl undopMupoBanus 3asiBUTe 1€l 0 HOPsIKe HOXAYH
H pACCMOTPEHHS KAJT00bI

137. Huadopmarus o mops ke Mo a9l U paccMOTPEHHUS KaToOBl pa3MenaeTest
B MH(pOpMAaITHO HHO -TeJleKOMMY HUKaITMoHHOo 1 ceTn « MHTepHE™ Ha calfrax, Ha EI'TIY, a
TaKke MOKET OBITh cOOOINEHa 3asBUTEMO CIEITHATHCTAMH TOCY 1apCTBEHHBIX apXUBOB
Opu  JMYHOM KOHTakTe, ¢ HCHOJIh30BaHWEM IOUTOBOH, TenmeoHHOH CRSI3H,
LOCPEACTBOM DIIEKTPOHHON IIOYUTEL
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