JIUNEIKASL OBJACTD
VIIPABJIEHME COUMAJTBHOM 3AIMTHI HACEJTEHUS
MPUKAS3

10 stasapst 2020 1. Noll-I1

O BHECEHHH U3MCHCHUH B IIPUKA3 yIIPaBJICHUS
colMaILbHOM 3anmTHl HaceneHus Jlumnenkoit obmactu
oT 27 monHs 2012 roaa Ne 429-11

«O0 yTBep !k JIeHNH aMHUHUCTPATUBHOTO

perjiaMeHTa IIPeIOCTaBIEHHs] TOCY JapCTBEHHOU
VCIYTH 110 Ha3HAUEHHIO eKeMeCITHOH

JOILIATHL K IICHCHH, HA3HAYCHHOHR B COOTBETCTBHU C
deepaIbHbIM 3aKOHO IaTelILCTBOM JIUIAM, UMEIOIINM
ocoOble 3aciyru nepea Pocceuiickoit Qe epanyeiin»

B TEIBIX IIPUBEJICHU IIPHUKa3a YIIPAaBICHMA COHH&HBHOﬁ 3aIMUThI HaC CIICHI
HHHCHKOﬁ 00JIaCTH B COOTBETCTBHE C Z[CﬁCTBYIOH.[HM 3aKOHO I1aTCIIbCTBOM

[TPUKA3LIBAIO:

BrecTn B npHKa3 ynpaBiCHUS COIHAIBHON 3aluThl HacejeHus Jlurenkoit
obmactu o1 27 mons 2012 ro ga Ne 429-1T « O0 yTBepK ACHAN 8 IMAHUACTPATUBHOTO
periaMeHTa TpeTOoCTABIEHUS TOCYJAApPCTBEHHOW VCIVIH TI0  HazHAUEeHHIO
eHKeMEeCSTHOM J0IUIaThl K IICHCHUH, HAa3HAYEeHHO| B COOTBETCTBUU ¢ (ejiepalbHbIM
3aKOHO JATEILCTBOM JIMIIAM, HMEIOIMMM ocoOble 3aciyru uepell Poccubickoit
e epanueii» cieyonme H3MCHCHUS:

1. B mnpeambyne cnora «llopsaaka pazpaboTku U yTBepkJIEHUST
aJIMUHACTPATUBHBIX PErlaMeHTOB WCIIONHEHHsS TOCYapCTBEHHBIX (PYHKITHIM
WCTIOHUTETHHRIME OpTaHaMHu TocyapcTBeHHo# Brmactu Jlumerko#t oOmactm,»
HCKIIFOUHWTE,

2. llpunokeHue K NpHUKa3y U3JOKUTh B CIEYIOMEH pelakIii:

«1 Ipunoskenre k MpuKa3y yIpaBIeHAs
COITMATLHO M 3aIIATH] HACEIICHHS
Jluniernko# o0mactu « OO0 yTBEpXK IeHUA
aJIMAHACTPATUBHOT'O pErilaMCHTA
IIPEeI0CTABICHHUS TOCY AapC TBEHHO I
YCJIYTH 110 HA3HAYCHUIO SKCMECITHO U
JOTIIATH K TIEHCHH, HA3HAYEHHO M B



COOTBETCTRUH ¢ (heiepaTbHbIM
3aKOHO JJATEIILCTBOM JIAITAM,
UMETOITM 0c0OBIe 3acIyVTH Ilepe/]
Poccutickoii Oeeparueiin»

AJIMUHHUC TPATUBHBII PET JIAMEHT
MPEJOCTABJIEHUSA T'OCYJAPCTBEHHOM YCJIYTH IO
HA3BHAYEHHIO EXXEMECSYHOM JOIUVIATHI K TIEHCHMH,
HA3HAYEHHOM B COOTBETCTBHUMH C ®EJEPAJIBHBIM
3AKOHOJIATEJIbCTBOMJIMLIAM, UMEIOIIIM OCOBbBIE 3ACJIYTHU
IMEPEJ] POCCHIICKOM ®EJTEPAITUEN

Pa3pnen 1. OBIIUE ITOJIOKEHHUA

1. IlpeaMeT peryinpoBaHNs perjiaMeHTa

l.  AJMUHHCTpaTHUBHBIA peErIaMEHT MPEJOCTABICHHUS TOCY IapPCTBCHHOMN
VCIYIH 110 HAa3HAYCHUIO €XEMECHYHON JOIUIAThl K IICHCHH, HAa3HAYEHHON B
COOTBETCTBHU ¢ (hejepalbHbIM 3aKOHO JATEIILCTBOM JIMIAM, UMEIOINMM OCOObIe
saciyru  nepen  Poccuiickoll Depeparueit  (qaiee - aJMUHHACTPAaTHBHBII
pPEIJIaMeHT), YCTaHABIMBACT CPOKUA U IIOCJICJOBATCIILHOCTL 8 IMUHUCTPATHBHBIX
nmporielyp (MecTBU) TIPH TIPEJOCTABIEHWH TOCYJApPCTBEHHOM YCIYIH IO
HazHAUEHUIO eKeMeCcSIHON JoINIaThl K IMeHCHH, Ha3HaYeHHOH B COOTBETCTBHM C
deepabHEIM 3aKOHOAATETLCTBOM JIHIAM, MMEIONM 0coOBle 3aciyTH Iepe
Poccuiickoit Penepanueii (namee - rocyAapcTBEHHAS YCIyTa).

2. Kpyr 3aaBureJieit

2. 3agBUTCISIMHM Ha 1IPEOCTABICHHUE TI'OCYIapCTBEHHOR YCIYIH SBISIOTCS
LIPOKUBAIONINE Ha TEPPUIOPUH OOJACTH M COCTOAINME HAa IICHCHOHHOM
oOcityxuBanuu B opranax [lencuonnoro donga Pocculickoil @epepanui:

I'epou Corerckoro Corosa;

I'epou Poccuitckoit Oeaepariui,

rpaxjaHe, Harpaxk/JIeHHble opileHoM ClaBhl Tpex cTelleHelt,

I'epon Cormuammctiaeckoro 1pya;

I'epon Tpyna Pocceuiickoit Qenepanun;

rpaxjaHe, Harpax JeHHbIe op/JieHoM TpytoBoit CriaBel Tpex cTelleHel;

WHBAIM/(bl BCJIEJICTBUE BOEHHOM TpaBMBI - yUacTHHKHM OOeBBHIX JeiicTBHH,
VKazaHHBIX B pazjene Il mpumoxkenuns xk (ejeparbHOMY 3aKkOHY OT 12 gHBaps
1995 ro ma Ne 5-03 «O Berepanax» (ajiee - 3asiBUTCIIN).

3. TpeboBanne K MOPAAKY HHPOPMHAPOBAHHNS 0 MIPETOCTABICHAN
rocylapcTBeHHOM YCIYTH



3. UndopMupoBanue o opsjKke u Xoje IpeocTaRIeHns TocyapcTBeHHOH
VCIYTH OCVITIECTRISIETCS.  VIIPaBIeHHEM COTMAIbHOM  3aluThl  HaceleHHs
Jlvmenko#t oGmactu (famee -  YmparieHue), 0OTacTHBIM  OIOJIKETHBIM
VUpeX JeHUeM « YTIOTHOMOYEeHHBIH MHOTO (pY HKITHO HAJTL HBIH TIEHTP
IpelOCTaRIeH!sT TOCY/apCTBEHHBIX W MYHHITUNAIBHBIX yeiayrT Jlumernkoit
obmacTh» M €ro CIPYKTYPHBIMH HojApaszjeieHusIMu  (jJaee - YMOL]) ¢
UCIIOJb30BaHUEM  HH(POPMALMOHHO -TEJICKOMMYHUKAIIMOHHBIX ~ cetell  odmmero
LIOJL30BaHUsL, B TOM dYHcie cerd FHrepHer, Bikmodas eJUHBIA LOpTall
IOCYJAapCTBEHHBIX M MYHUIMIAIBHBIX yeiyr (pamee - Ilopran), cpeuactn
TelleOHHONH  CBs3M, CpeJcTB MaccoBod unHpoOpMarmy, HHGOPMAUOHHBIX
MaTepHalioB, IyTeM HallpaBlIeHHs] TUChMEHHOTO OTBeTa Ha oOpartieHue 3asiBUTEs
10 TIOYTE, IIPH JIMYHOM IIPHEME 3asiBUTENeH B YTipaBieHn: uim Y MM |,

Ha Tloprate w odmmartsHoM calite Ynpapnenus httpi//szn.lipetsk.ru
pasMemaercs uWHQpopMaIusg © IPeNOCTaRIeHHH TOCYAapcTBEHHOM yeiayru
CJICYIOIIETO COACPIKAHMUS:

UCUEPILIBAIONMH ~ IlepedeHb  JOKYMEHTOB,  HEOOXOJUMBIX Ll
LIPEJOCTABICHUS TOCYIapCeTBEHHONH yeiyry, TpeboBaHud K O(OPMICHHIO
yKa3aHHbIX JOKYMEHTOB, & TakKe lIepeucHb JOKYMEHTOB, KOTOPBIE 3asBHICID
BIIpABE 1IPEJCTaBUTh 110 cOOCTBEHHOH MHUITUATUBE;

KpYT 3asiBUTeENeH;

CPOK TpeJIoCTaBIeHHUs TOCY TapCTBEHHOH YCIyTH,

pe3yIabTaThl  MPeJOCTaRIeHHs  TOCYJapCTBEHHOM  YCIyTH, TOPSIOK
Ipe/cTaRIeHNs]  JIOKYMEHTa, SBILIIONIErocs pe3yiIbTaToM  IIpeocTaBIeHHs
rocyapcTBeHHOH yeIyTH,

pasMep IoCyIapCTBCHHOR IONUIMHBI, B3UMacMOH 3a IIpejocTaBlICHUE
rOCYIapCTBEHHOH yeIIyIi,

UCUEPILIBAIONMH 1IepedyeHb OCHOBAHUM U1 OTKasa B 1IPEJOCTABICHUN
rOCYIapCTBEHHOH yeIIyIi,

O IIpaBe 3asBUTEN Ha JocyjedHoe (BHecyaebHoe) oOxaoBanue jJeicTBUH
(Oe3ettcTRUS) U pelieHuH, TPUHSITHIX (OCYITIECTBISIEMBIX) B X0 /1€ IIPeT0CTaBIeHuUs
rOCYIapCTBEHHOH yeIIyIi,

dopMbl  3asBicHUil (yBegoMIleHUH, COOOIIEHUH), HCIIONbL3YEMBIE IIpH
1IPEeI0CTABIICHUY I'OCY JapCTBEHHOH YCIIYI K.

4. Ha odwurmampHoM cafite Ympasienws http//szn.lipetsk.ru/, ma lloprane
http://www.gosuslugir/, Ha permoHaThbHOM TIOpTale TOCYAAPCTBEHHBIX U
MVHUITMIATLHBIX  velyT  https/pgu.admir lipetsk ./ (namee — PeruonamnbHbIM
nopTan), B HHpopManuoHHoH cucteme « PernoHanbHbIHM peecTp rocynapcTBEHHBIX
U MYHUITMIIATLHBIX  yeayr»  https//www.admlip. rivactivities/gos_ uslugi/reestr -

uslug/ (namee — PeruonanpHblif  peectp) pasmemmaercss uHpopMalms o
IIPEJOCTABICHUH TOCY JAPCTBEHHOH YV CIIYTH CJIEAYIOMIETO COAESPKAHUS
WCUEPILIBAIONMHA ~ IIepeyeHb JOKYMCHTOB,  HEOOXOJIUMBIX UL

IPEJOCTABICHUS I'OCYJapPCTBEHHON  yeiyry, TpeboBaHud K 0hOPMICHUIO
VKa3aHHBIX JOKYMEHTOB, a TakXKe IIepedcHb JOKYMEHTOB, KOTOPBLIE 3as1BHUICIIb
BIIpaBe MPeJICTABUTh 110 cOOCTBEHHO W MHUITHATHURE;

KpYT 3asBUTENEH;



CPOK IpeoCcTaBIeHHS TOCY JApPCTBEHHOH YCIIyTH;

pe3yNIbTaTHl  TPEJOCTABIEHWS] TOCY/MAPCTBEHHOW  YCIIYTH, TOPSJIOK
IpejcTaBIeHAs] JIOKYMEHTa, SIBISIIONIErocs Pe3yibTaToM  IIpefocTaBICHUSI
roCy/IapcTBEHHOH YCIIyTH;

pasMep TOCY/apCTBEHHOI TONMUIMHEI, B3UMaeMol 3a TpejocTaBIeHHUe
rOCYJapCTBEHHOH YCIIYIH,

UCUEepIIBIBAIONMN IIepedeHb OCHOBAHUH I IIPHOCTAHOBICHUS WIH OTKa3a B
1IpeIOCTaBICHUH I'OCY AapCTBEHHO N YCIIYIH,

1IpaBo 3asBUTE Ha JocyjaeOHoe (BHecyueOHOE) odxanopanue jeicTBUi
(Oe3ieHeTBHS ) M pelleHUH, IPHUHSTHIX (OCYIIECTBIEIEMBIX ) B X0 1€ [IPEAOCTaBICHI
roCy/IapcTBEHHOH YCIIyTH;

dopMbl  3asgpneHuit (yBejgoMIeHWH, cooOImeHui), HCIoIb3yeMble TpH
IpeI0C TaBIeHHH I'OCY JapCTBEHHO YCIIVTH.

Hudopmarms va [lopTate u opurmmatsHoM calite YTpaBieHHs 0 TIOPSIKE U
CpOKax IIpeJOCTaBICHH IOCY IapCTBCHHON YCIYTH 1IPEIOCTAaBIKIETCS 3asBUTEIIO
OecIulaTHO.

5. CBejieHnst 0 MecTaX HaxOXKJCHUS, O HoMepax TelleoHOB JUL CLIPABOK,
ajjpecax HMHTEpPHET-CAHTOB M SIIEKTPOHHOM 104THl, Ipaduxe (pexume) paboTbl
Yopapienuss, YMODL], pasMemaiores Ha HAHOPMAIMOHHLIX —CTEHIAX B
YnparieHnH, a Takke Ha o(HUITMaTbHOM calite Ympaprnenus, B PernmonanbHOM
peecTpe U Ha PernoHalbHOM nopTare.

6. VYmparnenwe, YM®I[ ocyimecTBISIOT TIpHEM  3asBHTENEH I
IpeOCTaRIeHHsT TOCYJapCTBEHHOM VCIYTH B COOTBETCTBUH ¢  Tpadukom,
VTBEPk TaEMbIM HAaUaIbHHUKOM YTIpaBIEHHS, pPyKoBouTesieM Y MOI [,

7. Ilpu oTBerax Ha Tele(OHHbIC 3BOHKH U YCTHBIE OOpaILeHHS ¢ IIeHaIUCThI
YipapiieHus HOJApoOHO U B BeXIMBOH (KoppekrHOH) dopMe HHPOPMUPYIOT
oOpaTuBIIMXCH 3asiBUTCNICH 110 HHTEPECYIOIMM HX Boupocam. OrBer Ha
TesleOHHBIH 3BOHOK JIOJDKEH ¢ IepKaTh HHPOPMAIMIO 0 HAMMECHOBAHUN OpraHa,
B KOTOPBIH IO3BOHWI 3asBUTENb, (aMHIUKM, HUMEHH, OTUECCTBE U JOJDKHOCTH
cTIeTTHaINCTa, IPUHSIBITIETo Tele(oHHbII 3BOHOK.

8. Ilpp  HeBO3MOXHOCTH  ClLEIMAJACTa,  IPHUHABIEIO  3BOHOK,
CaMOCTOSTEIIbHO OTBETUTh HA I[IOCTABICHHBIC BOLIPOCH Telle(pOHHBIH 3BOHOK
JoJokeH OBITH IlepeajpecoBaH (lLiepeBejeH) Ha JPYroro ClielMalucTa WA XKe
3asBUTENTIO JIOJDKEH OBITH cooOIeH TeneoHHBIH HOMEP, TI0 KOTOPOMY MOKHO
HOJYIUTh WHPOPMAITHIO.

9. IlucrMenHbIe 0OpaleHns o MopsIKe MpeIOCTaRIeHHs ToCy lapCTReHHOH
VCIYTH paccMaTpHBAIOTCS CIEIHAIMCTAMH YINpPaBJIeHHSI C VIETOM BpPEMEHH
HOJIFOTOBKA OTBeTa 3asgBUTEMO. OTBeT Ha MHChMEHHOE oOpalleHHe JaeTcs B
pocTol, yerkod u noHATHOH dopme, ¢ ykazaHueM ¢aMWIMUM U UHUIHUAIOB,
HOMepa TesleoHa UCIIOHUTEN B CPOK, He IpeBblmaronuii 30 kalleHJapHbIX JHeH
C MOMEHTA PerucTpaliy oOpaIieHus.

10. Ilpu KOHCYIBTHPOBAHUY 110 DIIEKTPOHHOHN liouTe OTBeT Ha odpalieHue
HAlpapiusieTcs Ha DIIEKTPOHHBIA ajpec 3asBUTE B CPOK, He IpeBhIIaomui 30
KaJleHTapHbIX JHelt ¢ MOMeHTa perucTparu oOpareHust.

11. KoHcynbranyn npeocTaBIBsIIOTCS TI0 BOIIPOCAM:



rpaduka padboTHI,

HepevdHsl JOKYMEHTOB, HEOOXOJUMBIX JUII TIPEOCTABICHHS 3asBHTEISIM
TOCY/TapCTBEHHOH YCIIyTH,

TOPSITKA 3aTI0THEHMS PEKBU3UTOB 3asIBIICHIS O TIPETOCTABICHUH 3asTBUTEIIO
TOCY/TapCTBEHHOH YCIIyTH,

HOPSIKA U YCIIOBHM IIPEIOCTABICHUS [OCY 1aPCTBCHHON YVCIIyTH;

CPOKOB IIPEJOCTABICHUS I'OCY JaAPCTBEHHON YCIYTH,

OCHOBaHMH VI OTKA3d B IIPEIOCTABICHUH I'OCY JApCTBCHHON YCIIYTH,

Hopsiaka oOskanoBaHus jJetcTBHM (Oe3 IeHCTBIS) JODKHOCTHBIX JIHII,

12. Ecim 3asiBUTeIIb 110 JaBall 3asiBKY Ha IIPEOCTABICHUE TOCY IapCTBCHHO U
yeryra  depe3  llopram, To wHOpMammio o0 Xoje TpeocTaBIEHHS
TOCY/TAPCTBEHHOH YCIyTH 3asTBUTENh MOKeT ONyIuTh Ha | loprare.

Paszxen II. CTAHJAPT TTPEJOCTABJIEHUSA I'OCYJIAPCTBEHHOM
YCIIYTH

4. HaumenoBanue rocyiapctBeHHOH YC/IYIH

13. HamMeHOBaHWe TOCY/IapCTBEHHOH YCIYTH - Ha3HAUEHHE e€KeMecsSIHOU
JMOMIAaThl K TIeHCHM, Ha3HaUeHHOM B COOTBETCTBHM ¢  e/lepalbHbIM
3aKOHOIaTeThCTBOM JIMITAM, HMMEIOTM ocoOkRle 3acayTu Tiepen Poccuifckoi
Qe nepanueit.

5. HammenoBaHue opraHa, Hpe/10CTAB/ISIOIIET 0 T'OCYAAPCTBEHHYIO YCJIYI'Y

14. TlpegocraBicHrEe TOCYIaPCTBCHHOR YCIIYTH OCYIICCTBISET Y IPABIICHUAC
BO B3auMo JchcTBun ¢ YMOL],

B cootercTBUM ¢ nyHKTOM 3 cTaThi / QelepalbHOTO 3aKOHA OT 27 WIS
2010 roma Ne 210-D3 «O6 opraHmuzaiiy OpeJoCTaBIeHUS TOCYIapPCTBEHHBIX U
MVHHUITMIIATLHBIX VeIyT» (fanee — QDelepalbHbIH 3aK0H) 3ampelnaercs TpedoBaTh
OT 3asgBHTEI OCVYIIECTBICHHS JeHCTBUM, B TOM YHCJE COIVIACOBAHUMH,
HCOOXOJIMMBIX [UI IOJYYCHHUS T[OCYJIaPCTBCHHOH VCIYI'M M CBA34HHBIX C
oOpalTieHneM B HHBIE TOCY IapCTREHHBIE OPTaHbl M OPraHu3allii, 3a UCKITOUeHHEM
MOJYUIEeHHs VCIYT, BKIIOUEHHBIX B MEpPEueHb YCIYT, KOTOpPHIE SBISIIOTCS
Heo OXo TUMBIMH B 00s3aTeIhHBIMHU JITI TIPeIOCTaBIEHHs TOCY AaPCTBEHHBIX YCIIYT
WCTIOTHUTETHHBIMU OpTaHaMu rocy AapeTBeHHo | BiacTH Jlumerkoit oO1acTu.

YnpaprieHue OpH Ope[ocTaBIeHUH MOCY IapCTBEHHO U YCIIYTH OCYIIECTBISIET
MEXBEJIOMCTBEHHOE B3aUMOJEHCTBAE C BOEHHBIM KomuccapuaroM Jlnmerxoi
obuactu, Yuparienuem MunuctepeTsa BHyTpennux jei Poccuiickoii Oeiepanuu
o Jlutenxo#t oGmacty, Yupasienuem OejepalbHOR Ciy:k0bl Oe301ACHOCTH
Poccuiickoit @egepanuu 1o Jlunenko# o01acTy, rocy 1apcTBCHHBIM YUPEkK JCHUEM
- OrenenueM [lencuonnoro gonua Pocenu o Jlunenkoit oOmacTu.

6. Onncanne pe3ynbTATA NPEJOCTABICHHS FOCYIAPCTBECHHOH YCIYTH
15. PesympraTroM IpefocTaBIeHHS TOCY/ApCTBEHHOM YCIyTH SIBISIETCS



IIpejIoCTaRIEHNE WM OTKa3 B IpeOCTaBIeHNH TOCY 1apCTBeHHO ! YCIIVTH.

PesyipTaT mpepocTaRIeHus ToCyIapCTBeHHOH YeIyTH TI0 BRIOOPY 3asIBUTEIH
MoXeT OBITh TIpeJIcTarNeH B popMe JoKyMeHTa Ha OyMaXKHOM HOCHUTEE, a TakKe B
dopme  HIEKTPOHHOTO  JIOKYMEHTa,  IOMHCAHHOTO  YIIOJTHOMOUYEHHBIM
JOIDKHOCTHBIM ~ JHITOM  YIpaBlIeHHsST ¢  HWCHOJIb30BaHMEM  VCHJIEHHOMU
KBTU(UITUPOBAHHO A SIICKTPOHHOHN 110 JIITHUCH.

Hudopmaiust o 1npeocTaBiIeHuy TocyIapcTBCHHOR YCIyTH pa3Meniaetcs: B
Emuno#i  rocyumaperBennod  MHOpPMAMOHHON — CHCTEME  CONHAILHOTO
obecnieuenust. Pasmemenue ykazannoit undopmaruu B Ejquno# rocy gapetsenio it
uHOPMAITHOHHON CHCTEME CONMAILHOIO odecIieueHusT OCYIIECTBIBICTCS B
cootBeTcTBAH ¢ (esepambHBIM 3ak0HOM OT 17 mromst 1999 roga Ne 178-D3 «O
roCy/TapCTBEHHO U cONUaTbHO N MOMOTITHD .

7. Cpox npepocTaB/JIeHAS IroCYIAPCTBEHHON YCJIYTH

16. Cpox lpepocTaBiIcHUS 1OCYIapCTBEHHOR yeuyru - 5 pabouux JHEH ¢
MOMEHTa PETUCTPAIUY 3asiBIICHH ¢ HCOOXOAUMBIMHU JJOKYMCHTAMHU.

B cayuae eciam Uil IPUHATHA peUICHHS HeoOXOJUMO LIPOBEjcHUE
CLICIMAIbHOM I1IPOBEPKH 110 LPEJCTABICHHBIM JOKYMEHTaM, ucTpeboBaHUe
JTOTIOHUTEHLHBIX MaTEPHATOB, CPOKU PACCMOTPEHMS JIOKYMEHTOB TIPOTIEBAIOTCSI
pereHHeM YTparleHHs] Ha cpok He Oomnee 30 KkaleHJapHLIX JHeH co JHS
TMPUHSITHS PEMieHHsI O PO JITICHHUH.

Komusa pemenus o mpepoctapmeHuH TuO0 00 OTKase B NpeOCTARICHHH
rocyapcTBeHHOH Ve IyTH HampaRisieTe sl 3aBUTENTIO B TedueHne 5 padbounx aHeit co
JHSL IPUHSTHS PEIICHYL.

OcHOBaHUS UL UIPHUOCTAHOBICHUS 1IPEJOCTABICHUS I'OCYIapCTBEHHON
YCIYTH OTCYTCTBYIOT.

8. HopmMaTuBHBIC IPABOBBIC AKTHI, per'YIHPYIOIIeE [IPeJ0CTABICHIE
rocyl1apcTBeHHOH YCJIyIr i

17.  IlepeyeHb  HOpPMATHBHBIX  lIPABOBBIX  aKTOB,  PElYJIUPYIOIIUX
LIpeI0CTaBIeHHE TOCYJapCTBEHHON YCJIyIH pasMelleH Ha o¢HUIMalbHOM cakite
Ynpapnenus http://szn.lipetsk.ru B cetn UnaTepHeT, B pernoHanpHOM peecTpe U Ha
Ioprane.

9. HcuepnniBalonmii mepeveHs TOKYMEHTOB, He00 X0 ITHMBIX B
COOTBETCTBHH ¢ HOPMATHBHBLIMH IPABOBBIMH AKTAMH IS IPe10CTAB/ICHHA
rocyIapcTBeHHOM YCJIYIH H YC/IVT, KOTOPbIe SBJISIOTCH He00 X0 HMbIMH H
00s3ATE/ IbHLIMH /IS HIPEJOCTAB/ICHUS IOCYIAPCTBEHHOH YC/IYIH,
H0/1JIe:KALIMX HPe/ICTAB/ICHHIO 3asBUTE/IeM, CII0CO0bI HX O IY4EeHHUs
3agBHTE/IEM, B TOM YHC/IC B 2 ICKTPOHHOH dopme, HOPSIOK HX
npe/icTABICHAA

18. /I monydeHns rocyapcTBEHHOM YCIIyTH 3asBUTEINb WIH €0 3aKOHHBIH



IIpE/ICTABUTEND IPEJICTARISIET B Yparienre nim Y MO [:

3asBIeHde 10 (opMe cOTNacHO TPWIONKEHHIO K aJIMHHHUCTPATUBHOMY
perfaMeHTy;

JTOKYMEHT, Y IOCTOBEPSIIONTHH THIHOCTE;

VI0CTOBEPEHH K TOCYITAapCTBEHHBIM HarpajaM — Uil Ipak/aH, yKka3aHHBIX
B a03a1aX BIOPOM - ¢elbMOM IIYHKTa 2 aJIMHUHUCTPATUBHOI'O PErVIaMEHTa,

CIIPaBKy, IIOATBEPXKAAIONYIO YCTAHOBICHAE WHBAIMJIHOCTH, BBLJAHHYIO
IOCYJAPCTBEHHBIM  VUPEXKJICHACM MEIUKO-COIMAILHONR DKCIEPTU3Bl — UL
IpaXJaH, VYKa3aHHBIX B adzane BOCBMOM IIVHKTa 2  aJMUHHCTPATUBHOIO
periaMeHra.

10. UcuepnniBalonmiii mepeveHb TOKYMEHTOB, HC00X0THMBIX B
COOTBETCTBHH ¢ HOPMATHBHLIMH NPABOBBIMHA AKTAMH /LIS IPE/10CTABJICHHAS
roCy1apcTBeHHO YCJIYIH, KOTOPbIe HAXOIATCS B PACTIOPSZRCHAN
HCIOJTHHTE/ILHBIX 0PraHoOB rocyapeTBeHnoii Biactu Jlnnenxoii obJ1acrn,
HHBIX OPraHOB H OPraHU3ANMIA H KOTO pble 3asiBHTe /1L BIIpABE IPeACTABHTD, 4
TAKKE CH0co0bI HX HO/IYYeHHH 3aBHTE/ISIMH, B TOM 4Hc/Ie B 3 IeKTPOHHOI
(popme, HOpAIOK HX HpeACTABICHHN

19. Ilepeuenr JOKYMEHTOB, KOTOphle YTIpaBlIeHHE 3alparniiBaeT
CaMOCTOSITETIHHO B paMKaxX MeXBeJOMCTBEHHOTO B3anMOo eHCcTRUS :

clipaBKa © HaxXOXJEeHHW Ha  TIeHCHOHHOM  OOCIHYKMBaHHUH W3
rocyjapcTBeHHOTO vupexjeHus - Otnenenue [lencnonnoro Monma Poccnm no
Jlumernkoit obmacTu,

UL TpakjaH, yKaszaHobix B alzane 8 IyHKTa 2 aJMHUHHACTPATHBHOTO
penilaMenTa, — crpaBka o0 yuacTHM B OOEBBIX JCHCTBUSIX U3 BOCHHOTO
koMuccapuara Jlunenkoi obnactu, Yupasienuss MuHACTEPCTBa BHYTPEHHIUX JE1
Poccuitcxoti @ejeparu 1o Jlunenxe#t obmactu, Yupasienus DepepaibHoit
cayx0On1 Oezonacnoctu Poccutickoit Meaepanuu 1o Jlunenkoi obractu.

3agBuTeh BIOpaRe MpeCTaBUTh VKa3aHHBIE JOKYMEHTH 1Mo coOCTBeHHOU
ununatuse. HellpeacTapienue 3asBHTEIIEM CIPABKA HE SIBJICTCS OCHOBAHHUEM
JUISL OTKa3a 3aIBUTEIIO B IPEJOCTABICHAN YCIYTH.

11. 3ampeT TpeGoOBATH OT 3ASIBATE. IS

20. 3amperrieHo TpeOOBATH OT 3asBUTEIIS !

Hpe/ICTaRIeHus. TOKYMEHTOB U MH(POPMAITUH WX OCYITECTRIeHUs JeHcTBHH,
IpejocTaBIeHHEe MM OCYITIECTBIEHHE  KOTOPBHIX  HE  IPEYCMOTPEHO
HOPMATUBHBIMH ~ IIPaBOBBIMH ~ aKTaMH,  PeIYJHPYIONMMH  OTHOIICHHI,
BO3BHUKAIOIIKE B CBA3H C IIPEJOCTABICHHEM IOCY JaPCTBECHHOH YCIIYIH;

Lpe/ICTaBIeHUs JOKYMEHTOB M HH(pOpMAalMH, KOTOPHIE B COOTBETCTBHU C
HOPMATUBHBIMH IIpaBOBBIMH akTamMu Pocculickoll Depepanyy, HOpMaTHBHBIMUA
IIpaBoBbIMH  akrtaMu Jlunenkodl oOacTH  HaxoJdTcd B PacloOpsDKCHUU
WCTIONHUTEIBHBIX OpPraHoB rocyjaapcTBeHHoN Brmactu Jlumenko# oOmacTw,
IpeIOCTaRISIONUX TOCY AAPCTBEHHYIO YCIVTY, HHBIX TOCY IapCTBEHHBIX OPTaHOBR,



OpPTaHOB  MECTHOTO  CcaMOVIIpaBRleHWs W (WIM)  IO/BEJJOMCTBEHHBIX
UCTIOTHUTEIHHBIM OpraHaM TocyapcTBeHHOM Brmactu Jlumerkoit obmactu u
opraHaM  MeCTHOTO  CaMOVIIpaBJIeHWS]  OpraHW3allii, VYacTBYIONMX B
TIpeT0C TaBIeHHH TOCY IapC TBEHHBIX WA MY HAITUTIATHHEIX VCITYT, 38 UCKITIOUYEHUEM
JTOKYMEHTOB, YKa3aHHBIX B yacTH 6 cTathu 7 DejlepalhbHOTO 3aKOHA,

LIPEJACTABICHUS JIOKYMCHTOB W HH(popMaluu, OTCYICTBHE W (MWIN)
HCJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMCh LPHU 1ICPBOHAYAILHOM OTKA3€ B
IpyeMe JOKYMEHTOB, HEOOXOJMMBIX JUI1 LPEJOCTaBICHUS I'OCYIapCTBCHHON
yeIyry, Jmbo B IPEJOCTABICHUM TOCYIaPCTBCHHONH YCIYIH, 34 HUCKIIOYCHUEM
cJIy4daeB, YKa3aHHBIX B IyHKTe 4 uacTu 1 ctarbu 7 OejgepallbHOTO 3aKOHA.

3anpermaeTcsl OTKa3bIBaTh B IMPEAOCTARIEHHH TOCYIApPCTBEHHON yCIyru B
clydae, e€cld 3asBlIeHHe U JOKYMEHTHI, HeoOXOJMMBIE I IIpejocTaBIeHMs
rocyapcTBeHHOH VCIVTH, TIOJaHEl B COOTBETCTRUHU ¢ MHGopMarue o cpokax u
MOpSIJIKE TIPEJIOCTaRIeHNsT TOCYAapcTBeHHOR yeiayru, onyOImmMkoBaHHOH Ha
[Toprane.

12. UcuepnbiBaronmii nepevyeHb 0CHOBAHHIL /I 0TKA3A B IpHEeMe
JOKYMEHTOB, He00X0/IHMBIX JI/IH HPeJ0CTABJICHH I'0CY/IAPCTBEHHOH YC/IYT'H

21. OcHoBaHMEM [ OTKa3a B NpHEMe JOKYMEHTOB, HeoOXOTMMBIX I
IIpeI0CTABRIEHUS TOCYAapCTBEHHON YCIYTH, SIBIIETCS

1) mpu o fave TOKyMEHTOB Ha OYMaXKHBIX HOCHTEISX:

NpeJICTaBlieHHe  3adBUTENEM  HEMONHOTO  KOMIDIEKTa  JOKYMEHTOBR,
IpelyCMOTPEHHBIX IYHKTOM 18 aJIMMHHACTPaTHBHOTO perilaMeHTa,

HAJIM4YUE B JIOKYMEHTax IIPUIMCOK, 3a4€pPKHYTBIX CJIOB, HCIIPABJICHUH, a
TaKKe JOKYMEHTOB, 3alI0JTHEHHBIX KapaHallloM, JOKYMEHTOB ¢ IIOBPEK ICHUSIMY,
HE II03BOJIIOIMMMH O JHO3HAYHO UCTOJIKOBATH UX COIEPIKaHHUE,

2) upu upeacTaBiIcHud B (hopMe DIICKTPOHHBIX JOKYMECHTOB:

1IpeICTABIICHUE HETIOJTHOTO KOMIUIEKTA JJOKYMEHTOB, YKa3aHHOT'O B IIYHKTe 18
aMUAHUCTPATUBHOTO PETTIaMEHTa;

110 ATUC AHUE AOKYMEHTOB HECOOTBETCTBYIOIIMMHU ~ BIIEKTPOHHBIMHA
110 JIITAC MU,

HeJleHCTBUTEIbHBIH  cTaTyC cepTUdUKATOB DICKTPOHHBLIX IOIIMCcEd Ha
JTOKYMEHTax;

HeTIO TTHHHOCTh ATEeKTPOHHHBIX 10 ITHCeil TOKYMEHTOR,

OTCYTCTBHUE HIIEKTPOHHO U TI0 IITHC I,

HEKOPpPeKTHOE 3alolHeHHMe JAaHHBIX HIIeKTPOHHOM (opMBI  3asBIeHHS
(He3aroJTHeHHe 0Os3aTeIBHBIX TOJIeH B 3assBICHUH, 3alloTHeHHe ToJIeil 3asBIeHHs
¢ OIMHOKAMH);,

HAJIMYHC B »JICKTPOHHBIX JOKYMEHTaX II0BPEK ICHHUH, KOTOPHIC HE TI03BOJIIIOT
0 THO3HAYHO HUCTOJKOBATH UX COJICpKaHUe.

13. HcuepubiBaommii nepedeHb 0CHOBAHUM /1 IPHOCTAHOBJICHUS
IIH 0TKA3a B NMPETOCTABICHHHA TOCYIAPCTBEHAOI YCayru



22. OcHOBaHMEM /I OTKa3a B IPEIOCTABIICHHH I'OCYapCTBEHHOH YCIyTH
SBIISIETC:

oOHapy xeHne HE/IOCTOBEPHBIX  CBEJICHHIH, COJIepKaIxcs B
IpeJICTaBIeHHEIX JOKYMEHTAX,

OTCYTCTBHE OCHOBAHHH, JAIONUX IIPaBO HA Ha3HaU€HHWE JOIIATH K IIEHCHH.

OcHoBaHus U1 IPHOCTAHOBICHWA IIPEAOCTABICHUS I'OCYIapCTBEHHOH
YCJIIYTH OTCYTCTBYIOT.

14. Ilepeuenn yejayr, KOTopble ABJIASIOTCH HEO0 X0 IUMBIMH U
005132 Te, ILHBIME /115 PO CTABJICHHS I'0CYIAPCTBEHHOH YC/IYI'H, B TOM YHC/Ie
CcBe/ICHHS 0 TOKYMEeHTe (TOKYMEeHTaX), BbIIaBAeMoM (BbIIaBaeMbIX)
OPraHu3aANMAMHA, YIACTBYIOIIMHA B IIPe/10CTABJICHAN TOCY/IAPCTBCHHO

YCIYTH

23. VYeuyry, KOTOPBIC SBISIOTCS HEOOXOJUMBIMU U 0043aTe/IbHBIMU I
IIPEJOCTABIICHUS I'OCY JAPCTBEHHOH YCIYTH, OTCYTCTBYIOT.

15. Ilopsinok, pazMep U OCHOBAHHS B3UMAHHS I'OCY/1APCTBEHHOH
HOLLIMHBI WIH HHOI IVIATBI, B3UMAEMOI 3a 1IpelocTaB/IeHHe
rocylapcTBeHHOM Y., Iyri

24. llpenocTaBieHre ToCy/Iapc TREHHOH YCIIyTH OCyTIec TRIsIeTC s OecIIIaTHO,
rocy/JapcTBeHHas IOTIUINHA He B3UMAaeTCs.

16. Ilopsnok, pa3Mep U OCHOBAHHA B3HMAHNUS ILIATHI 3a
npelocTaB/IeHHe YC/IYI, KOTOpble ABJIMI0TCH He00X0 I uMbIMH |
003 Te ILHBIMH /LIS HIPE10CTABJICHHS I'OCY/1APCTBEHHOH YC/IYI H, BR/IIOUAS
HH(POPMAIHIO 0 METOHKE pacueTa pazMepa TAKoil IIaTbl

25. yCJ'Iyl"I/I, KOTOPHBIC ABILIIOTCA HCO6XO,I[I/H\/IBIMI/I 1 00s3aTeTLHBIMHA JILT
HPCTOCTABICHIL FOCYI[apCTBGHHOﬁ YCOIIYI'H, OTCYTCTBYIOT, IUIaTa 34 HX
HPCTOCTABIICHHAC HC B3UMAacCTCA .

17. MakcnMaTbHBIN CPOK OKATAHAA B 09ePe/TH NPH MoAa%9e 3anpoca o
npeIocTARICHIA TOCY/IAPCTBEHHON YCJAYIH H IIPH MO TYYeHHH Pe3y/IbTaTa
Npe1ocTAB/ICHAS TOCYIAPCTBEHHOH YCIIYTH

26. MakxcuManbHBEIM CpOK OKHJAHHS B OUepeH IPHU MoJaue 3asBUTENEM
3aIpoca O IIPEJOCTABIIEHHM TIOCYIAapPCTBEHHON VYCIYIM W IPH  IOJYIEHUH
pe3yibTara 1IpeocTaBIIeHUs IOCY 1apCTBEHHOHR yeiyru — 15 MUHYT.

18. Cpox 1 nopsioK perucTpANAN 3AIPOCA 3AIBUTEJIS O
HpeJ0CTABJICHHH I'OCYAAPCTBCHHOH YC/IYI'H, B TOM 4McJIe B 3JICKTPOHHO I

popme



27. 3agBmeHWe ©  TIPEJIOCTABIEHHMH  TOCYJAPCTBEHHOW  YCIyTH
pEeruCTpUpyeTCS B JIEHb  IIOCTYIUIEHWS  CIEIAAIACTOM  YIIPaBICHUS,
OTBETCTBEHHBIM 3a PETHCTPAITMIO BXOIINEH KOppEeCcHOHACHITMA. PerucTparuys
3ampoca © [PENOCTABIEHWH TOCYJIaPCTBEHHOM VCIYIHM M JIOKYMEHTOB,
HeoOXO TUMBIX U TIPeoCTaBIeHHs TOCYIapCTBEHHOH YCIVTH, MOCTYIHBIHX B
YiupagieHue B BbIXO AHOH (Hepa®ouuil Wi 1pasHUIHBINH) AeHb, OCYIICCTBILICTC
B IIEPBLIH CJICAYIONME 3a HUM paboduil JCHb.

28.  Permcrpanms 3ampoca  OCYIIECTBIBIEICS ¢ HCIOJIb30BaHUEM
IPOTPaMMHOI0 00eCIICUeHHS JIUBI PErUCTPAlMU BXO JSIICH KOPPECLIOHACHITUA ¢
IIPACBOSHUEM BXOIIINIEIO HOMEPA U JATHL

29. 3ampoc o TIperoCTaBIEHWH TocyaapcTBeHHOH yeayru B dopme
AMeKTPOHHOTO  JIOKYMEeHTa pEeTHCTpUpyeTcs He To3[Hee pabodero JTHS,
CIIEJTYIOITIETO 3a JIHEM €TO MOCTYIUICHHS.

19. TpebGoBanusi K noMeIIEHUAM, B KOTOPBIX HPe10CTABISIETCS
rocyJapcTBeHHAN YCJIYIa, K MECTY OKUJIAHUS H IIpHeMAa 3asiBHTeJIeil,
pazMeleHHI0 H 0(opMICHHI0 BH3YAJILHOH, TEKCTOBOI H MY/ IbTHMe IHITHO i
HHpopMANNH 0 NOPSIKE NPeJ0CTABJICHHAN TAKOI YCJIYI'H, B TOM YHCIE K
odecnedeHuIo JOCTYNHOCTH /ISl HHBAJIMI0B YKA3AHHLIX 00beKTOB B
COOTBETCTBHH ¢ 3aK0HoAaTe IbcTBOM Poccniickoii Denepanmun o conaaabHO M
3aIITe HHBAJIHI0B

30. MecTta oxujaHUS W TpHeMa 3asBHUTENel JODKHBI COOTBETCTBOBATH
KOM(OPTHHIM YCIOBHAM JTIS 3asBUTENEH 1 ONTUMAIHHBIM YCIOBUIM I pabOTH
CIIEIUAIACTOB.

Mecta oxmjanus OO0OPYAYIOTCS CTOJAMH, CTYJILIMH, KpecelIbHBIMUA
CEeKIMsIMU U olecrednBaioTcs o0pa3aMu 3all0JHeHHS JIOKYMEHTOB, OJlaHKaMu
SQSIBICHAN U KaHIICIBIPCKUMHU IIPUHAICKHOCTIMH.

[ToMemenue U1 HEIOCPEACTBCHHOIO B3auMOJICHCTBHS CIICITUAIIACTA C
3aSTBUTETIIMH JIOJDKHO OBITH OPTraHM30BaHO B BHJE OTJeTIbHOTO pabodero MecTa
JUISL KK JIOTO BEAYIIECTO IIPUCM CIICITHAIIUCTA.

Kabunersl (oxma) upuema 3asBureied J0JDKHBIL ObITh  0O0pYyA0BAHBI
uHdopPMAITHO HHBIMY TaOJIMIKaMU (BBIBECKAMH) ¢ YKa3aHUEM:

HOMepa kabuHeTa (OKHA);

baMuITHH, UMEHH, OTUECTRA U IOJDKHOCTH CIIEITHATICTA, OCYITECTRISIONIEro
TpeIocTaBIeHHe TOCYIapCTBEHHOH VeIIyTH.

Kaxmoe pabouee MecTo cHermuamicTa JODKHO OBITH 00OpYA0BaHO
MePCOHATHHBIM KOMIIBIOTEPOM ¢ BO3MOKHOCTBRIO JIOCTYNAa K HeoOXOUMBIM
undopMaruoHHbBIM 0as3aM JTaHHbIX.

B memix mosydeHus WHBAIMIAMH T'OCY IAPCTBCHHOM VCIYIH IIOMEIICHUS
YipasieHus J0JDKHBI 00ecIIeYUBaTh:

BO3MOKHOCTDL OSCHPEIsITC TBEHHOTO BXO 14 U BLIXO 1A U3 3JAH;

BO3MOKHOCTL CAMOCTOSTEILHOIO NEPSABMKCHUI 110 3JalUI0 B IIRIBIX
JTOCTyTa K MEcTY TIPeoCTaRIEeHHS YCIYTH,

OCHAITleHNe TOMEITIeHIH (MecT MpeIoCcTaRIeHHs TOCY JapCTREHHOM YCIIyTH)



HaAIMUCSAME, WHOH TekcToBoit U rpaduieckoit uadopmaruelt B JOCTYIHBIX IS
uHBaIM A hopmarax;

JOIYCK B 3Jl[aHWE, B KOTOPOM IIPEJIOCTABISLETCS YCIyTa, WIH K MecTy
IpeOCTaRIeHHsT YCIYTH cOOaKM-POBOJHMKA TPHU HAIMYUM  JOKyMEHTa,
HOITBEPSKTAIOITETO  ee clelualbHoe oOydueHHe, BBIJIAaHHOTO Mo ¢opMe U B
HIOPsL JIKE, KOTOPBIE OLIpe eiioTess MUHBCTepeTBOM TPy Aa U COLMAIbHOM 3allUThL
Poccuiickolt ©enepanuu,

JAOILYCK B 3 IaHHe Yupasienus CYpPAOIIEPEBO U HKa,
TUGIIOCYP AOLIEPEBO AU HKA,

UL MHBAIJIOB, UMEIOIMX CToHKWEe HapylleHus (YHKIMHA 3pCHUS U
CaMOCTOSITENIHHOTO Tepe/IBIKeHus, oleclieunpaeTcsl IMOMONTh CIETHAINCTOB
YrpapieHUs B IEpeMelleHAN 110 3/[aHUI0 U IpWIEeraroed TeppUTOPHH, a Takke
okazaHWe WHOH HeoOxoauMol WHBaTMAAM HOMOIM B MPEOJIONIEHUH Oaphepos,
CO3/TAOIMX MPEISITC TR JUIS IIOJIyUEHHs] MU TOCY IapCTBEHHO ! YCIIyTH HapaBHe
C APYTHMHU JIUIAMH,

o0opyJoBaHKe HA IpWIeralomel K 3JaHHIO TEPPUTOPUH MECT JUIH 1IAPKOBKH
ABTOTPAUCIIOPTHLIX CPeICTB UHBAIUIOB.

IIpu oTCYTCTBUM BO3MOKHOCTU 00OPY 40BATh 3/JaHUE U LIOMEIICHHUE (MECTO
LIPEJOCTaBICHHsT  I'OCYJAPCTBEHHOH — yCIyrdW) 110 BBIIIEIEPEYHCICHHBIM
TpeOOBaHMAM TpHEM TpaX/aH, SBISIONMXCS WHBATUJAMH, OCVITIECTBISETCS B
CIIEIMAIILHO  BBIJICJIEHHBIX JUIT  3THX Ilelled [oMeImeHuIxX  (KOoMHarax),
pacToONOKEHHBIX Ha MEpBBIX 5BTakax 3J[aHusl, 100  IIpepocTapIeHue
roCy/1apcTBEHHOH YCIIYTH OCYINECTRIIETCS TI0 MECTY KUTEIBCTBA MHBAIN A WIH B
JUCTAHITHOHHOM peKUMe IPU HAIMIHUHA BO3MOKHOCTH TaKOTO MIPEAOCTABICHUS.

Busyanbaas, TekcToBagd M MyJbTUMejuiHas HHpopManus © HOPsIKe
LIPEJOCTABICHUS IOCYIapCTBCHHON yeuyru odopmisiercds U - pazMelnaercs
OITHMAIbHBIM U 3PUTEIBHOIO U CIIyXOBOIO BOCIIPUATHS CIIOCOOOM.

20. IoxazaTe M TOCTYITHOCTH H KaYeCTBA IOCYIAPCTBEHHO YCIIYIH, B
TOM YHCJIEe KOJHYECTBO B3anMo/1eiicTRBHi 3aABATEISI € TOKHOCTHRIMHA
JIHDAMH IIPH IpeJocTAB/ICHHH I'OCYJAPCTBEHHOH YCJIYTH H HX
HPOAO/IKATEILHOCTD, BO3MOKHOCTD IO Iy4eHHN I'OCYIAPCTBEHHOH YCJIYTH B
MHOT0(pYHKITHOHATHEHOM IEeHTPe NMpPe10CTABICHHS T0CYIAPCTBECHABIX H
MYHHITANAJIBHBIX YCIYT, BO3MOKHOCTH JIH00 HEBO3MOAKHOCTH MOJIYICHHN
rocyIapcTBeHHOI YCIYTH B TH000M TepPHTOPHATILHOM MOApA3/IcTeHIH
opraHa, npeIoCcTABIMIOIIET0 TOCYIAPCTBEHHYI0 YCIVTY, 0 BHIOOPY
3asIBHTE]IN (GKCTEPPUTOPHAIBHBII MPHHANNI), BO3MOKHOCTH MOTYICHHS
HH(popMaLHN 0 X0/1€ IPeJ0CTAB/ICHHS I'0CYAAPCTBEHHO H YC/IYI'H, B TOM 4McJle
¢ HCIO0/IL30BAHHEM MH(OPMANHOHHO -KOMMYHHKANMOHHBIX TeXHOI0T Ml

31. IloxaszarestMH JOCTYIIHOCTH M KadecTBa I'OCYJAPCTBEHHOH YCIYIH
SIBJISIEOTCSL

BO3MOKHOCTH TIOJIyUEHHS rocyAapcTBeHHOM yenyru B YMOI [;

VJOBJIETBOPEHHOCTh 3a1BUTENEH KauecTBOM TOCY/[apcTBeHHOH yeIayTH,



OTKPBITBIH JOCTYI AN 3asBuTeNeif kK mHpoOpMAI 0 TOPSJKE U CpoKax
IpeOCTaBIeHHSI TOCYAapCTREHHON VCIyTH, Topsjike oOkaloBaHWs JelcTBUU
(Oe3teficTBUS) JIOKHOCTHRIX TTHIT YTIpaBieHus wm Y MOI [

colmo/ieHre cTaHapTa MpeocTaRIeHHsI TOCY IapCTBEHHO | yeIyTH,

OTCYTCTBHE 0OOCHOBAHHBLIX katoO 3asgBurerneif Ha jgelicTBus (Oe3nelicTRue)
JOJDKHOCTHBIX — Janl  YnpapieHuss wm  YM®DI[ 1npu  upejgocrabicHAA
roCYIapCTBEHHOH yCIyIy,

[IPCJIOCTABICHUEC BO3MOMKHOCTH IOJAa4U 3asiBICHHUS O IIPCJOCTaBICHUN
rOCYAAPCTBEHHOH VCIYIH M JOKYMEHTOB (COJCpXkKaIlMXCsd B HHUX CBEICHUH),
HEOOXOIUMBIX UL IPEJAOCTABICHUS. TOCYJapCTBeHHON yeiyrw, B dopme
3JEKTPOHHOTO JIOKYMEHTA,

IpeoCTaBIeHre  BO3MOXXHOCTH — TONMyUeHHs HHPOpPMAIMH O  XOJe
IPeOCTARIEHUSI TOCYAPCTBEHHOM VYCIYTH, B TOM YHCJE C HCTOIh30BaHHEM
nH(DOPMAaITHO HHO -KOMMYHHKAITIO HHBIX TEXHOTIOTHIA;

32. 3agBuUTelb B3aUMO ICHCTBYET ¢ JOJDKHOCTHBIMHE JIMITAMU He 0oJIee 0 JHOTO
paza uw ume Oomee 15 munyr - npu oOpameHud 3a IpegOCTABICHUEM
roCYAapCTBEHHOU YCIIyIH.

Bo3MoxHocTh  IOJYUCHHS  TOCYAApCTBCHHOM  yeiIyrw B JnoOoM
TEPPUTOPHATBHOM 110 Ipa3AciiCHUH oprasa, IIPEJIOC TARIIOIETO
TOCYJAPCTBEHHYIO VCIVTY, TIO BHIOOPY 3asBUTENT  (3KCTEPPUTOPUATHLHBIH
IIPUHITHI) HE TIPeTyCMOTpEHa.

21. Hubie TpeGoBanus, B TOM YHMC/I€¢ YUHTBIBAIOIIHE 0CO0CHHOCTH
HpeI0CTAB/ICHHS I'OCYIAPCTBEHHOH YC/IYTH B MHOT'0 PYHKIIHO HAJILHBIX
HEeHTPAX MPeJ0CTABICHHA I'0CYIAPCTBEHHBIX H MYHHIHMIAIBHBIX YCJIYI H
0CO0EHHOCTH PeIOCTABICHHS I'0CY/IAPCTBEHHOH YC/IYI'H B 3/IEKTPOHHOI

hopme

33. /l1g moydeHus rocyAapcTBEHHON YCIIYTH 3asBHTESIM IPeIOCTaBIsIeTCs
BO3MOKHOCTh TIPEJICTABHTH 3asBIEHHE O TIPEJOCTaBIEHHH T'OCYapCTBEHHOU
VCIYI'M W JOKYMEHTBI, HEOOXOAMMBIEC U LPEJOCTaBICHUS I'OCYIapCTBEHHOH
yeuayrd, B (GopMe  JeKTpOHHOro  jgokymenra:  4epe3  [loprai
(http://www.gosuslugi.ru) myTeM 3zaloJHEHHS CIEIMaTbHOM HHTEpakTHRHOMN
dopMBbI (¢ TIpeJlocTaBIEHHEM BO3MOKHOCTH aBTOMaTHYecKoM WeHTH(pUKAIH
(Hymeparmn) oOparteHuH).

I pu obpammennn 3asiBUTENS 3a TPe/I0CTaRIEHHEM I'ocy lapcTREHHOH yeIIyTH B
ANMeKTpOHHOM opMe 3asiBIeHne O TPeIOCTaRIeHNH TOCYIapCTBeHHON YeIyTH U
IpyaraeMbple K HeMy JOKYMEHTHI IIOJIIMCHIBAIOTCS B COOTBETCTBHH C
OepepaibubiM 3akoHoM oT 6 amnpens 2011 roga Ne 63-@3 «O06 sieKTpoHHON
LHOJAIKCH»  IPOCTOH  DIEKTPOHHOH — LOAUHCHIO,  JOO  YCHICHHOH
HEKBAM(PUIUPOBAaHHOH  SIeKIpOHHOH  noAnMChHIO,  JOo  YCHICHHOH
KBaIU(UITUPOBAHHOHA SJICKTPOHHON 110 IIIMCHIO, COOTBETCTBYIOIICH OJHOMY U3
CIIEIYFOITUX KJIaccoB cpecTB 3rekTpoHHoH o ammmer: KC1, KC2, KC3.



Ilpp HeoOXOMMMOCTH WCIOTL30BaHMA  HHQOPMAITMH  SIEKTPOHHOTO
JTOKyMeHTa B OVMakHOM JOKYMeHTooOopoTe MoXkeT OBIThH c/lelaHa OyMakHast
KOTIHS SIIEKTPOHHOTO JIOKYMEHTA.

bymaxxkHBIH ~ JOKYMEHT, TIONYYeHHBIH B  pe3yibTaTe  pacledaTKh
COOTBETCTBYIOIETO 3JIEKTPOHHOTO JOKYMEHTa, MO’KeT IPHU3HaBaThes OyMaskHOH
KOIIMCH SJICKTPOHHOI'O JOKYMCHIA IIPH BBILIOJIHCHHUM CJCAYIONMX YCJIOBHM:
OyMa)XKHBIM JIOKYMCHT COJACPNKHUT BCIO HMHPOPMAIMIO U3 COOTBCTCTBYIOLICTO
HIICKTPOHHOTO JOKYMCHTA, a TaKkxKe:

- OoTTHCK mraMia (WM  coOCTBEHHOPYYHYIO —3alliCh  CICIHAINCTA
Yupagnenus) ¢ TekeToM « KOs 5JekTpoHHOTO JOKYMEHTa BepHay,

- coOCTBEHHOPYUHYIO TMOMAIMCH CTETHaTicTa YTpaBlIeHus, ero (haMuIHio,
TOJDKHOCTh W JaTy CO3JaHmI OYMaKHOTO JOKYMEHTa - KOIHH 3IeKTPOHHOTO
JTOKyMeHTa.

YxazaHHast HHPOPMAITHSI pa3MeITaeTcsl Ha ToH ke CTOpoHe ITNcTa JOKyYMeHTa,
Ha KOTOpOH Hadanoch pasMelicHue HHGOPMALUK  COOTBETCTBYIONICIO
HIICKTPOHHOTO JIOKYMCHTA,

Femu gokyMeHT HpojoipkaeTesl Ha JAPYIoil CTOpOHE JmMeTa WIM Ha JPYIHX
JMCTAX, TO JAOLOIHUTEILHAS 3aBepAIonTas o Armeh Oe3 pacmmdpoBku haMuwmu u
JOJDKHOCTH CTABHTCSH Ha KaXKJOM JIMCTE, Ha OHON Wi Ha o0enx cTOpoHax, Ha
KOTOPHIX pa3MelTieHa MH(OpMartasl.

Jlomyckaetcst OponmopoBaHHWe THCTOB MHOTOCTPAHHUHBIX JTOKYMEHTOB H
3aBepeHre IepBoi 1 MoceTHel cTpaHuTT,

CTpaHMITEI MHOTOCTPAHNYHBIX IOKYMEHTOB HYMEPYIOTCSL.

34. BasBuTemsiM obecTieTrBaeTCsl BOBMOKHOCTDh TOMYIEHH HH(POPMAITHH O
LIpeIOCTaBIBIEMOH roCy JapCTBEHHOH yellyre Ha o(QUIHAIIbHOM caliTe YIIpaBIeHIs
B MH()OPMAIIOHHO -TeJICKOMMY HUKalnoHHO 1 cetn Murepuer u Ha [lopraie.

35. Jlms zagBurenedl oOecueumBacTCs BO3MOJKHOCTH OCYIIECTBIBITH C
renob3oBanueM [loprana nonydenue ¢BeeHHH O XO/Ie BBIIIOJHEHWS 3aIpoca O
LIpeIOCTABICHUN I'OCY IapC TBCHHO H WM MYHHITUIIAILHOH VCIIYTH.

36. llpn HampaBieHWH 3asBIE€HUS W JOKYMEHTOB B (hopMe 3IeKTPOHHBIX
JTOKYMEHTOB 00ecIIcunBaeTCs BO3MOKHOCTD HALIPABIICHIS 3asIBUTCIIO COOOIICHUS
B HJICKTPOHHOM BHJIE, [I0ITBEPKAAIOMIETO UX IIPUEM U PeIHCTPAIIHIO.

37.  OcobeHHOCTH  IPEJOCTABICHHS  IOCYJapCTBEHHON  yeiIyrd B
MHOTOGYHKIMOHAIBHBIX ~ IICHTPAaX  IPCJAOCTABICHHUS  IOCYJAPCTBCHHBIX U
MYHHUITHIIATHHEIX  VCIYT OMpeNelsIoTesT  pasjieioM VI aJMHHHUCTPaTHBHOTO
periaMeHTa.

Painexa IIl. COCTAB, [TIOCJIEJJOBATEJIBHOCTb H CPOKH
BBITIOJITHEHUS AJIMUHUCTPATHUBHBIX ITPOIIEJYP (IEMCTBHIA),
TPEBOBAHUS K ITOPSIIKY X BBIIIOJIHEHUSI,
B TOM YHCJIE OCOBEHHOCTH BBITIOJTHEHUS
AJIMAHUACTPATHUBHBIX ITPOITEJYP (IEMCTBHIL)
B 3JIEKTPOHHOI ®OPME

22. UcuepnbiBaronmii mepeveHsb aIMAHACTPATHBHBIX NPOIEAYP



38. TocymapcTBeHHast veiayra BKMOYaeT B cedd  cleayIoniue
aJIMHUHHAC TPaTHBHBIE TPOTIEYPHI:

IpHEM 3asiBIIEHHS W IIPOBeJIEHNE TIPOBEPKH IPE/ICTABIEHHBIX JIOKYMEHTORB,
yBeIOMIICHHE 3aBUTEISI 00 MX MOJIYUEHHH, PETUCTPAIHs TOKYMEHTOR;

B3aMMO/lelicTBHE ¢ oOpraHaMH W OpraHH3allsIMM, YYacTBYIOIAMH B
1IpeIOCTaBICHUH I'OCY AapCTBEHHO N YCIIYIH,

LIPUHSATHE PELICHUS O IPEIOCTABICHUN WM 00 OTKase B LIPEIOCTABICHUN
IOCYJapCTBEHHOH! YCIIYIH, YBEIOMIICHHE 3asBATEI O IIPUHATOM PEIICHUN.

23. OcoGenHOCTH BBINOJIHEHUS A/IMHHHCTPATHBHBIX IIPOLEYP B
ICKTPOHHOI dopme

39. llpenocTaBieHne rocyMapcTBEHHOH VCIYTH B 3IeKTpoHHOM dopme
BKITIOYAeT B cedsl cleyIoNTHe a[MUHICTPATHBHBIE TIPOTIE/ Y PHI:

II[PUEM U PerucTpanys Y IpaBicHUeM 3asBICHUS U JOKYMCHTOB,

IIpoBepKa YIIpaBllCHUCM HaMUK OCHOBAHWI JUIM OTKa3a B IIpUCME
3asIBJICHUS

HallpaplicHue  YIpapienueM — 3asiBUTEIO  uHGopManmuu  ©  XOJe
IIpEOCTABICHUS I'OCY IaPCTBECHHOHT YCIIyTH,

MOJTOTOBKA M HalpapRlTeHHe YIIpaBJIeHHeM 3asBUTENO VBeAOMIeHHS 00
OTKa3e B TIpPHEME 3adBJIEHHSI W WHBIX JOKYMEHTOB, Hadale NpOoIeayphl
IpeOCTaBIeHHsI TOCYAapcTBeHHOM veayrh, o0 OKOHWAHMH IIpeoCTaRISHUS
rocy/lapcTBeHHON YCIYTH.

40. 3asBuTenh BIpaBe oOpaTUTHCS 3a TONYUEHMEM TOCYJapCTBEHHOH
VCIIYTH B 3JICKTPOHHOM BHJIC.

DopMUpPOBaHUE 3agBICHUS O NPEIOCTABICHUN TOCYAaPCTBEHHON YCIYTH B
SICKTPOHHOM BHJIE OCYIICCTBIBIECTCS IIOCPEACTBOM 3allOJHCHUS 3asBHTCIIEM
HJIeKTpoHHOH (hopMEI 3aspienus Ha EjxunoM nopraie.

OO0pasipl 3al0JHeHus YICKTPOHHON (GopMBI 3asiBICHMS pa3sMelaoTes Ha
EmmaoM noprarne.

DopMaTHO-JIOTHYEeC Kast 1IpOBEpKa ¢ hopMHUPOBAHHOTO 3asIBJICHHS
OCYINICCTRIBICTCS aBTOMATHUYCCKU IIOCJIE 3alloJIHCHUS 3asdBUTEICM KaxXJOoIo U3
nosteli  onekrponnot  Gopmbl  zaspienws.  [Ipu  BLIIBICHMM  HEKOPPEKTHO
3aMOTHEHHOTO TSI AJ1eKTpoHHOH (PopMBI 3agBIeHMS 3asIBUTETb YBEOMISIETCS O
XapakTepe BBIIBICHHOW ONMOKH W TIOPSIJKE €€ VCTpaHeHWs MOoCcPeJCTBOM
HHGOPMAITHOHHOTO COOOINEHNST HEeMOoCPeNCTBEHHO B 3JIeKTpoHHOM dopMme
3asIBJICHUS.

41. Ilpu dopMupoBaHUH 3asBISHUS 3asIBUTENIO 0OECTIETHBACTCS:

BO3MOKHOCTh KOIIMPOBAHUS U COXPAHCHUS 3asIBIICHUS U UHBIX JIOKYMCHTOB,
VKa3aHHbBIX B IYHKTE 18 aJMUHUCTPAaTHBHOIO periiaMenTa, HeoOXOMMMBIX ULl
IIpeIOCTABIICHUS I'OCY IaPCTBCHHOH YCIIYTH,

BO3MOYKHOCTD IIe4aTH Ha OyMa:KHOM HOCHUTEIIE KOIIUH DIIEKTPOHHOA hopMbBI
3asIBJICHUS

cOXpaHeHHe paHee BBe/IeHHBIX B AJIEKTPOHHVIO (popMY 3asBIIeHHsT 3HaUeHHUI
B MOOOH MOMEHT 10 KelaHWIO 3asJBHUTEI, B TOM UHCIe IPHU BO3IHHKHOBEHUH



oMmmMOOK BBOJIa W BO3BpaTe AT MOBTOPHOTO BROJA 3HAUEHHH B HIEKTPOHHVIO
dbopmy 3asBICHUS,

3anoHeHne Toseil >IMekTpoHHOR (GopMBI 3adBleHUs IO Hadajla BBOJA
CBeJleHHI 3ajdBUTENleM C UCIIONB30BaHMEM CBEJEHHH, pa3MeImeHHBIX B
denepampHO#t TOCyaapcTBeHHON MHBOpMarmoHHol cucTeMe «EauHas cuctema
yjaeHruukaimu 1 ayrearudgukaimn B uHdpacTpykType, obecieuunalonei
UHGOPMATHOHHO -TEXHOJIOIMUecKoe B3auMo ieficTBUe HHPOPMAIO HHBIX CHCTEM,
UCLIOJIb3YEMBIX UL LIPEIOCTABICHUS TOCY JaPCTBEHHBIX U MYHUIIUIIALHBIX YCIyT
B DICKIPOHHOHM dopme» (paiee - ejuHas cucreMa WIeHTHGUKAUU U
ayTeHTU(bUKAIMK), U CBEJCHUH, oIy OJIMKOBaHHBLIX Ha EJuHOM 1LopTalie, B 4acTH,
Kacarormeicsl cBeleHH, OTCYTCTBYIONMX B eUHOM cucTeMe HIeHTH(DUKAITHN U
ayTeHTU(DIKATTIL,

BO3MOKHOCTh BEpHYTHCS Ha MOOOH W3 3TaloB 3alloTHEHHS 3IIeKTPOHHOH
dbopmBl 3asBiIeHNs Oe3 TIoTepy paHee BBejleHHo W nHpopMaImy,

BO3MOKHOCTD JIOCTYIIA 3asBUTEI Ha EJUHOM HopTaje K paHee 110 JaHHbIM
UM 3aBICHISIM B TEUCHHE HE MEHee OJHOIO I0Jla, a TakkKe YacTUUHO
¢ (opMHUPOBAHHBIM 3asBJICHUSIM - B TCUCHHUE HE MCHEE 3 MECSIIICB.

CdopMupoBaHHOE U ILOJIIMCAHHOE 3asBICHUC W HWHBIC JIOKYMCHTBL,
yKa3aHHble B LYHKTEe 18 aJMHHHUCTPATHBHOIO pelilaMEHTd, HAlPaBIBIIOTCS B
YnpapneHHe nocpe/IcTBOM EuHOTO TopTaia.

3amuch Ha TIpueM B YTIpaBJIeHHe AT 1o Aau¥ 3aIBISHHS O TIPeTOCTaBIEHNH
rocyJapcTBeHHOH yenyrm ¢ wucnolib3oBaHMeM FEnmHoro u  PernonambHoOTO
MIOPTAIOB, a Takke o PUITHATLHOTO caliTa He OCYITeCTRISIETCS.

YnpapneHue oOecIeunBaeT MpUeM 3asBICHHS U TOKYMEHTO B, He0OX0 TUMBIX
JULL LIPEJOCTABICHUA I'OCY JaPCTBEHHOM YCIIYTH, 110 IAHHBIX B 3JICKTPOHHOM BUJIE,
a TAKKE MX PEerUcTPaIIO.

Perucrpanust 3asBicHUS OCyIIECTBIBICICS B TedeHue padodero JHS, B
KOTOPBIH OHO HOCTYLIWIO B YIpaBieHHe. Perucrpaius 3asiBlleHHS, 110JaHHOTO
yepe3 Equubli HopTall 1 HOCTYUMBINETO B YIIPaBICHUE B BLIXOAHON (Hepabouuii
WIM Tpa3HUIHBIN) JIeHb, OCVITIECTBIETCS B TIEpBBIM ciegayionmit 3a HUM
pabouuii jgeHb.

[IpepocrapieHue rocyapcTBeHHOH YCIIYI'M HAUUHACTCS ¢ MOMEHTa IIpUeMa
U perucTpalyu YIUPaBICHUEM HIEKTPOHHBIX JOKYMEHTOB, HEOOXOMUMBIX IS
TIpeTOCTaBIeHUsI TOCY IapCTBEHHOH YCIIYTH.

42 llpu mondydeHHH 3asgBIeHHs B 9JeKTpoHHOH ¢opMe mpoBepseTcs
HATMUMe OCHOBaHWUM JUISI oTKa3a B MpHeMe 3asdBleHMs, YKa3aHHBIX B TIVHKTe 21
aMUHACTPATUBHOTO perjaMeHTa, a TakXe OCYIEeCTRISIIOTCS —CIeyIoNTe
EUCTBUS

IPU HAJIMYHUU XOTS Obl OJIHOTO W3 OCHOBAaHUH, yKa3aHHBIX B LIyHKTe 21
aJMUHHACTPATUBHOIO DEIVIaAMEHTa, CLCIUAIMCT Y IIPABICHU, OTBEICTBCHHLIN 3a
LIpeIOCTARICHHE 10CY JapPCTBEHHOHA YCIIyTIy, B TeUeHHEe padodero JHs, B KOTOPbIH
OCYIIECTBIBIACH  LIPOBEpKa, LOJIOTABIMBACT M HAUPABICT  3adBUTCIIO
yBeJJOMIICHHE 00 OTKase B lIpUEME 3aBIICHUS ¢ YKa3aHUCM LIPUYUH OTKAa34,;

IIPY OTCYTCTBHUH OCHOBaHWH, YKa3aHHBIX B MYHKTE 21 aMHUHUCTPATUBHOTO
perflaMenTa, 3asBUTETIO COOOI@aercsl MPUCBOSHHBIM 3asBIEHHIO B 3IIEKTPOHHOH



(dhopme VHUKATHHEI HOMep, TI0 KOTOPOMY B COOTBETCTRYIOINIEM pazjeie EauHoro
opTaia 3aIBUTEO OyeT MpepocTarleHa HHPOpPMAIMI O XOJ€ BHIIOTHEHUS
VKa3aHHOTO 3asBICHHUSL.

IlppeM © perucTpamusl 3ampoca OCYITIECTBIIIOTCS — CIEITHAIHCTOM
YmpaBieHus, 0OTBETCTBEHHBIM 3a MIPE0CTABIEHHE TOCY/IapCTBEHHOH VeIV TH.

[Tocie npuHATHS 3alIpoca 3asiBUTEIL CTATyC 3asBICHUS B JIMTHOM KaOuHeTe
sagBUTE Ha EauHOM HopTalie 0OHOBIIETCS 0 cTaTyca « IPUHATOY.

3agBurellb HMMeET BO3MOMKHOCTL LOJYUYCHHS HHpOpMalMU O  XOje
IIpEOCTABIICHUS I'OCY AAPCTBEHHOH YCIYTH.

43. Ipu oOpateHun 3asBUTEI 3a LHOJIYUYEHUEM I'OCYAaPCTBEHHOR YCIYTH ©
Eamnoro moptana wuHpopMarms o Xoje W pe3yIbTaTe TMpeoCTaRIeHHS
rocyapcTBeHHOH VelIyTH nepefaeTcsl B TMUHBIHM kaOuHeT 3aiBUTeNTs Ha EanHOM
ropTae.

1 mmpocMoTpa cBelleHHI O XOJie TIPEeAOCTaBIEHUs TOCYAapCTBEHHOU
YCIIYyTH yepes Eauabli nopra 3asBUTEO Heo OX0 IUMO:

aBropu3oBaThes Ha EjuHoM nopraie (BoHTH B JIMIHBIH kKaOuHeT),

HAUTU B IMYHOM KaOMHETE COOTBETCTBYIOUIYIO 3a1BKY;

IPOCMOTPETh HHGOPMALMIO O XOJE IIPEeAOCTABICHUS T'OCYIapCTBEHHON
VCIIYTH.

Hudopmarmuss o Xoje TMpeAocTaBlIeHMs] TOCYIapCTBEHHOM — yCIyTH
HaIpaBISIeTCsl 3asBUTENIO YIpaBIeHHEM B CPOK, He TPEBBIMAIONTMH OJHOTO
pabouero JHS TOCIIE 3aBepITIeHHs] BHITIOTHEHMSI COOTBETCTRYIONIETO efic TR, Ha
ajipec 3IMeKTPOHHO MOUTH WIH ¢ UCTIONIBh30BaHueM cpecTB [ loprama o BeiOopy
3asTBUTEJISI.

3agBurellb 110 ero BHIOOPY BIpaBe LOJIYUUTh Pe3yJIbTaT 1Ipel0cTaBlICHUs
IOCYJAPCTBEHHON YCIyIH B (PopMe BJICKTPOHHOIO JIOKYMEHTa, 110 (IIHUCAaHHOIO
VIIOJIJHOMOYEHHBIM  JOJDKHOCTHBIM JIMIIOM ~ YIPaBICHUs ¢ HCIOJIB30BaHHEM
VCWICHHOH KBIM(PUIHUPOBAHHOH DIICKTPOHHON HOJAIMCH WM Ha OyMaXHOM
HOCHTEJIE B TeUEHHE CpoKa JeHcTBUS — pesyibrara  IIPejoCTaBICHHS
rocy/lapcTBeHHON yCIyTH.

[Ipy upejocTaBlICeHUU TOCYJAPCTBEHHON YCIYIM B BJIEKTPOHHOH (opme
3aSIBUTEIIO HAIIPABILACTCH

yBeJoMIleHHe o0 OTKa3e B IIpHEME 3&IBICHUS M MHBIX JIOKYMCHIOBR,
HeoOXOIUMBIX JUIST TIPEJIOCTABIEHMST TOCYIApCTBEHHOH YCIYTH, ¢ YKa3aHHeM
IIPHUYHH OTKA3a,

mbo  yBeJOMIEHHE O  Hadale  TOpolleypel  IPeJoCTaBIeHUs
rocy/lapcTBeHHONW yeIyru (0 TpHeMe W perucTpariii 3asBICHHS W HWHBIX
JTOKYMEHTOB, HeoOXOMMBIX JUI TPEIOCTARIEHUS TOCY IapCTBEHHOH VeIV TH);

mbo yBejomiicHHEe 00 OKOHYAHMM IIPEAOCTABICHUS I'OCYJapCTBEHHON
VCIYITH ¢ YKa3aHUEM pe3yJbTara pacCMOTPEHUS JOKYMEHTOB, HEOOXO IMMBbIX JUJL
IIPEIOCTABIICHUS TOCY JAPCTBEHHOH YCIYTH (0 IPUHITHU PEIICHUS O IOCTAHOBKE
3asgBUTEI Ha yUIeT WK 00 0oTKa3e B II0OCTAHOBKE Ha yUeT).

agBureisiM  oOecIIEUMBACTCS  BO3MOXKHOCTH OLICHUTH JOCTYIHOCTH U
KadgecTBO TOCYJapcTBeHHOH yeiyru Ha EjinHoM mopTare.



24. Ilpaem 3asiBTICHHA M IPOBe/ICHAE TPOBEPKH MpPe/ICTARBICHHABIX
TOKYMEHTOB, YBe/IOMJICHHE 3AIBATEISI 00 WX MOTyYeHHH, per HC TPAIHA
TOKYMEHTOB

44, OcHoBaHMEM /Ul Hadala MpeJocTaBIeHHs TOCY/IapCTBEHHOH yeIyTh
saBisiercs  oOpamenue 3adpuresied B Yupasienme wm YMOL[ ¢ makerom
JOKYMEHTOB, YKa3aHHBIX B IIYHKTC 18 aJMUHHUCTPATHBHOIO perjlaMeHTa, JHOo
HOCTYIUICHHE YKa3aHHOI'O KOMIUICKTa JOKYMEHTOB 110 IouTe Jmdo B dopMme
BJIEKTPOHHOIO JOKYMEHTA.

IIpy HanpapiieHUH 3adBICHHAS U JOKYMEHIOB 3aKa3HBIM IIOYTOBBIM
OTIpaBJIEHHEM C YBEJOMIIEHHEM O BpPYUEHHH IIpWIaraeMble KOIUHA JOKYMEHTOB
JMOIDKHBI OBITH 3aBepeHbl HOTApHALHO WM OpTaHaMHU, BBIJABIAMH JIaHHBIE
JTOKYMEHTHI, B YCTAHOBIEHHOM TOPSIJIKE.

IIpu mopave 3asBIeHHS W JOKYMEHTOB HEIOCPECTBEHHO B YIIpapBleHUE
CIIEIMAIACTOM, OTBETCTBCHHBIM 3@ IIPUEM W PETUCTPAlMIO JOKYMEHTOB,
obecrieynBaeTes U3rOTOBIICHUE KO MM JOKYMEHTOB, 1IPE/ICTABICHHbIX 3asBUTEIICM,
B MOMEHT IIpUHATHS 3asdBleHuA. llociie W3roTOBIEHUS KOUMWH JIOKYMEHTOB
110 JUIMHHUKA BO3BPAIIAIOTCS 3asBUTEIIIO.

45, CroenpamueT YHpaBlIeHHs, OTBETCTBEHHBIA 34 IPHEM W PECHCTPAIHIO
JTOKYMEHTOB, TIPH HEMOCPe/ICTBEHHOM OOpallleHuH 3asgBUTENs] B YNpaRlIeHHe
VTOUHSIET TMpeaMeT oOpaleHus, NpoBepseT JOKYMEHT, V/JOCTOBEPSIONTHit
JTUIHOCTH 3assBUTEIH (TTOTHOMOYHS MIPEJICTABUTENS), 3aTeM IPOBEPSIET:

COOTBETCTBHE 3aSBUTEISI  VCIOBUSIM, VCTAHOBJIEHHBIM IIYHKTOM 2
aMAHUCTPATHUBHOTO PEITIaMEHTa;

KOMIUIEKTHOCTD U IO JIMHHOCTD IIPEICTABICHHBIX 3asBUTEIEM JOKYMEHTOB
B COOTBETCTBUU C IIYHKTOM |8 aJIMUHUCTPATHBHOI'O periiaMenTa. OcyIlecTBIIIeT
UX CBEPKY ¢ IOJIMHHBIMHA D3K3eMIUBIpaAMH, 3aBepseT CBOeH MOAIHCHIO C
yKazaHueM (paMIUIMKM 1 HHUNAAIIOB U CTABUT JATy lpUeMa JOKYMEHTOB.

[Ipm  ycraHoBICHMH  OOCTOSTEILCTB, YKa3aHHLIX B LIyHkre 21
aMUHICTPATHBHOIO perilaMeHTa CIIeITMalnucT, OTBETCTBEHHBIM 3a INpHeM U
PErucTpaluio JOKYMEHTOB, YBEJIOMILIET 3asdBHTEIE O HAJTMYUUA LPEIBITCTBAR AT
pueMa  JOKYMEHTOB, OOBICHSET COJCPIKAHUC BBISBICHHBIX HEJOCTATKOB B
IIPEICTABICHHBIX JOKYMEHTaX U BO3BpalacT JOKYMEHTHI 345 BUTEIIO.

MaxkcuManbHBIH CPOK BHIIOJHEHUA JIEHCTBHIT — 15 MHUHYT.

46. Bo3MOKHOCTh HalpaBJIEHHs 3asiBJICHHS W JOKYMEHTOB uepes llopran
MPEeOCTARISIETCS. TONBKO 3asBHTEIBIM, 3apeTUCTPHPOBAaHHBIM Ha TOpTaie
roCy/IapCTBEHHBIX U MYHHITUIIATbHBIX YCIIVT.

Ecmm 3agBurens He 3aperucTpupoBaH Ha | lopTaie B kauecTBe MOIh30BaTEI,
TO €My HeoOXOJUMO LPOHTH UPOLECAYPY PErUCTPalldd B COOTBETCTBHH C
IIpaBUIIaAMH perucTpalny rpaxfad Ha [lopraie.

B ciygae ecim 3asiBieHue W JOKYMEHTBI, HAllpaBICHHBIE B YIIpaBIIcHUE
3aKa3HbIM 1IOYTOBBIM OTIPABICHUEM WIK B (hopMe 2IEKTPOHHOIO JOKYMEHTA,
oopMIIcHBL ¢ HapylleHueM TpeOOBaHUH, YCTAHOBICHHBIX &JMWHUCTPATHUBHBIM
perilaMeHTOM, U (WIIH) TOKYMEHTHI, YKa3aHHbIe B a/]MUHHIC TPATHBHOM perTlaMeHTe,
IpejIcTaBlIeHkl He B MoTHoM oO0beMe MO0 He 3aBepeHbl HajlIeskaIiM oOpazoM,



CTIEIMATIHICT YIIpaBIeHHs, OTBETCTBEHHBIH 3a MPHUEM U PETHCTPAITHIO JTOKYMEHTOR,
B TeueHwe 3 pabouux JHed co JHA TIpueMa 3asBICHUS BpPYUaeT 3asBUTEIIO
VBEJIOMIIEHHE © HeoOXOJAUMOCTH VCTpaHeHHS B TPUIATHIHEBHBIH CpOK
BLUIBIIEHHBIX HapyImeHuH W (MIM) TpeJICTaRIeHHsT JOKYMEHTOB, KOTOpPHIE
OTCYTCTBYIOT, WIM HallpaBIsIeT Takoe VBeJOMICHHE 3aKa3HBIM IIOUYTOBBIM
OTHPABJICHUEM ¢ YBEJAOMIICHUCM O BpYUYCHMH WM B (GopMe ISKTPOHHOTO
JOKYMEHTA, 110 IMUCAHHOTO DIIEKTPOHHOH 110 IIHCBIO.

OIHOBpEMEHIO 3asBUTEIIO COODITACTCS © PErUCTPaIliK €ro 3asBICHUS U
[OCTYIUBIIMX JOKYMEHTOB (CBE/ICHUH).

B ciygae menpepcTaBiicHI 3a5BUTEIEM B TPUIIATHAHEBHBIA CPOK CO JHS
MIOJIYUEHUS] VBEJIOMICHHST HaJUTeskammM oOpazoM o(QopMIIEHHOTO 3asBIeHUs] U
(um) B TOoNMHOM o0BeMe TpWIaraeMbIX K HeMy JOKYMEHTOB paHee
peIcTaBIeHHOe 3asBIeHIe U IpuilaraeMble K HeMy JOKYMEHTHI B TeueHue 3 THel
CO JIHSI UCTEUEHMSI VKA3aHHOTO CpOoKa TI0 JUIeKaT BO3BPaTy 3asiBUTEIIO.

47.  Ecim  zagBUTEIeM — NPEJCTARICHbHI  Bce  HeoOXoJuMbIe U
IPEAOCTABICHUS TOCY IAPCTBEHHON YCIYIH JOKYMEHTLI, 3asBUTCIIO BbIIACTCSH
paclmcka B IOJIYYCHUH 3asBICHMS W IIPWIAraeMbIX K HEMy JIOKYMEHTOB ¢
VKazaHueM WX IIepPeyuHs, JarTbl M BpEeMEHH IOJIy4eHHs (Jajiee - paclmcKa),
HOJIyUCHHBIE JOKYMCHTHI II€PEAAIOTCH  CHCIUAIMCTY, OTBETCTBECHHOMY 34
TpeTocTaBIeHHe TOCYIapCTREHHON YCITyTH.

[lpn mosmave 3asgBIeHUSI U JOKYMEHTOB HENOCPEJCTBEHHO B YTIpaplIeHHe
pacrmcka BBIjJaeTcs B JieHb oOpamenus. llpw HampaBleHHH 3adBlIeHHS U
JTOKYMEHTOB 3aKa3HBIM TOUTOBEIM OTIIPAaBIeHNEM - B TeueHme 3 pabounx areit co
THS TIONMYUeHWs (perucTpariuy) 3asIBIeHHS M JOKYMeHToB Io moute. llpwu
HalIpaBJICHUM 3aBJICHUS U jJokyMenToB depes [lopran - me nosanee 1 pabouero
JHSL, CIISAYIONIEro 3a JIHEM 110 Ia9H 3asBIICHUS U JOKYMEHTOB.

MakcuMaIbHBIA CPOK HCIHOJIHEHHS aJMHUHUCTpaTuBHON nponexypbl — 1
pabouuii jgeHb.

Kpurepun nOpusaTus pelieHus: COOTBETCTBUC 3aidBUTCIE  YCIOBHSIM,
VCTAaHOBTEHHHIM TIVHKTOM 2 aJMHWHHCTPATHBHOTO periilaMeHTa, COOTBETCTBHE
[IPECTABIICHHLIX JOKYMEHTOB IIYHKTY 18 a/IMUHUCTPaTUBHOTO perylaMeHTa.

PesyibraToM aMUHUCTPATUBHO U HIPOTIC IYPLI IBIBICTCS LIPUEM JIOKYMEHTOB,
Heo OX0 IUMBIX VB IIPEIOCTABICHUS IOCYAapCTBCHHON yeIIyTh, | (hopMUpOBaHUe
VUETHOTO jlefla 3asBUTENS WIH OTKa3 B MpHeMe JOKYMEHTOB IO OCHOBAHHSM,
peyCMOTPEHHBIM ITYHKTOM 21 a IMUHHCTPATHBHOTO periiaMeHTa.

Crnoco0®  ukcarum  pesyiabTara  aJMUHHCTPATUBHOM  TIPOTIEYPHL:
CIIEIMAIICT, OTBETCTBEHHHIH 3a IpeocTaRleHHe TocyAapcTBeHHOM VCIyTH,
BHOCHUT JIaHHBIE B S>KYPHAI pETrUCTpallMé 3adBleHHH 10 TpeaoCcTaRIeHHIO
rOCYIapCTBEHHON YCIYTH.

25. BzaumojeiicTBae ¢ OpraiaMi U OPraHu3ANUAMH, YYACTBYIOIIIMH B
Hpe/10CTAB/ICHUH FOCYIAPCTBEHHO yeIyru

48. (OcHOBaHUEM AT Havalla TIpOTEHyphl SBIBICTCA OTCYTCTBHE B
IMpUAIaracMbIx  38IBHTCIIEM  JTOKYMEHTax HCO6XOZ[I/IMOI>'I JdIBL  IIPEIOCTaBIICHH!



TOCYapCTBeHHOH yeayTy HHGOPMAITUH U TOKYMEHTOB, TIpe/ICTaBIeHHS KOTOPHIX
YmparieHre He BIIpaBe TpedOBaTh OT 3assBUTEI.

CrerramicT  YTpaBleHHWs, OTBETCTBEHHBIM  3a  TIpejocTaBIcHHE
TOCYIapCTBEHHOH YCIYTH, COCTARISIET COOTBETCTBYIOITHE 3aPOCH! H HAITPABIISIET
WX ajipecaraM, KOIIHMH 3alpoCcOB MPHUKIA/EIBaeT K YUSTHOMY JIeTy 3asiBUTeIIS.

JIOKYMEHTBI U CBeICHUS, TIOJIyICHHBIC ITOCPEACTBOM MEXKBEIOMCTBCHHOT'O
B3aMMO JICHCTBUSL, T10 AMMMUBAIOTCS B VIETHOE JICIIO 3asBUTCIL.

MakcuMaIbHBIA  CPOK  aJMUHUCTPATUBHOM IIPOICAYPHl cOocTaBisieT 3
paboumx Jus.

Kpurepuu npussiTis pereHus: HeoOX0 AMMOCTD MOJIyYeHUsT HHGOPMAITIH B
paMKax MexXBeJJOMCTBEHHOTO B3auMOIeHCTRYS.

Pesynprar ajMuHUCTpaTHBHOW mporeyphl:  (QopMHpOBaHHE TOIHOTO
MaKkeTa JOKYMEHTOR 3assBUTEIIS.

Crnocob  dukcarmm  pe3yiabTara  aJMUHUCTPATHBHOM  NIPOTIETYPHL:
perucTpaIys IoJIyYCeHHBIX CBEJCHHM B MOPAJKE, YCTAHOBICHHOM IIpaBHIIAMU
AETIOTIPOU3BO ICTHA.

20. HpHHﬂTHe PECIICHHUA 0 IPEAOCTABJICHIN HJIN 00 oTKA3E B mpeaocTaB/JICHHN
FOC)UIE[pCTBGHHOﬁ YCIAYI'H, YBEAOMJICHHC 3AABUTC/IA O IPHHATOM PCINICHHN

49. OcHOoBaHNEM /IS Hauana IpoTielypHl RIseTcs popMHUpOBaHHUE TOTHOTO
YUETHOTO JleJla 3asBUTEIS /ISl TIOJIYUEeHHS TOCY apCTBEHHOH YCIIyTH.

Ilocie mocTyIUleHHS IIOJHOTO YYETHOIO Jelld CIIEHHAIUCT Y IIpaBJCHUs,
OTBETCTBEHHBIH 3a INPEJOCTABICHHE IOCYIapCTBCHHOH YCIYIHU, OCYIIECTBILIET
IIPOBEPKY  IIPEJACTABICHHBIX  3asBATEIEM  JOKYMEHTOB Ha IIpeAMeT HX
COOTBETCTBUS TPeOOBAHMSAM 3aKOHOJATEIbCTBA U NOTOBUT IPOEKI PEIICHHS O
LIpe0CTaBICHUN WIH 00 oTKa3e B IIPEeJIOCTABICHUN I'OCYIapCTBEHHOH yeiuyru u
Iepe/aeT ero ¢ YUeTHBIM JIETOM HauYalbHUKY YTIpaBJIeHHs.

50. HauampHMK  YIpaBleHHS IIO/IIACHIBAET IIPOEKT peEIeHHd O
npeocTaRIeHu Wid 00 oTKaze B MPeJOCTaRIeHUH TOCYIapCTBEHHON YCIyTH ¢
yKaz3aHHAEM IIPAIUH OTKa3a.

Iocoe no quucanys HAYaIbHUKOM Y IIPABICHHS PELICHUS O 1IPe1OCTaBICHIN
rocyjapcTBeHHOH yeayru wm o0 oTKaze B MpeJIOCTaRIeHHH TOCy apcTBeHHOH
VCIIYTH peITieHHe 3aBepsieTcs IevaThio YTIpaBJIeHWsI W IIOINABAeTCS B YUETHOE
JIETIO 3asIBATEH .

Komus pemenust o mnpejpocTaBieHu bOo o0 oTKaze B Tpe/oCTaBICHUH
rOCyIapcTBEHHOHN YCIIVTH HalpaBIseTcs 3asiBUTETMO B TeUEHHE IISITH padoumx
AHEH ¢ MOMEHTA IIPUHSATAS PEIICHHU.

Make uMalbHBIH CpOK HCIIOJIHEHUS IIPOLEAYPHI cocTapisier 1 pabouuil jeHs.

KpurepueM IpUBATHA PELICHHS SIBILIETCS PE3YJIbTaT pacCcMOTPEHHS IIPOEKTa
PEIICHHs O 1IPeOCTaBICHHH WK 00 0TKa3e B 1IPeIOCTaBICHUH IOCY JapC TBEHHOH
YCJIIYTH HAYQILHUKOM Y IIpaBIICHUA.

PesynpTaroM aJMUHHCTpaTHBHOM TPONEAYPHl  SBISIETCS  IIO/IITHCaHHE
pelmeHnsl © TIpeJoCTaBIeHNH TocyapcTBeHHOR yenyrun mbo o0 oTkaze B
IpeIoCc TaBIeHHH I'OCYy IapCTBEHHOH YCIIYTH.



Crnocob (ukcarmu pesyabTaTa aJMHHACTPATUBHON IpoTieTyphl — perTieHne
HOJIMMBaeTCsT B YUETHOE Je0 3asBUTENS] W BHOCUTCS B 0azy JIaHHBIX
aBTOMAaTH3UPOBaHHOH HHPOPMAITHOHHOH CHCTEMBI.

27.Tlopsinok WCHpABIEHHS TOMYINEHHBIX 0TIEYATOK H 000K B BEIIAHHBIX
B pe3yJibTaTe HpeoCTABICHHS IOCy aPCTBEHHOH YC/IYTH JOKYMEHTAX

51 B cnyuae RuUIBICHI RASBHEICNEM COISHATOE, OBWOCOK B IIDAVHECHEOM
SAMERTENEM  AOKYMCHIS,  SIBTHIOHIEMCHR  PeSVARTATOM  [PEeJOCTABICHAN
TOCVEAPCTRCHHCOH VOIyrH, 3adRHUTENR BIpaBe oDpatHTRCE B OYODABIEHHE C
sadpnerney o0 WOTPaPNeHME JONYHSHHRR OICYaToR # ONMOOK B PEIMAHABIN B
POSYIETATE HPCAOCTABICHIR YOIYTH JIOKY MeHTAK.

{JCHOBRHHOM I8 HAYAIE UPCHCIYPH [0 HCUPARICHHIO OUCHATOK WU
orrpGoK, HOHYHICHABLIN B JOKYMUHIRK, BbIAGHHED! B PLIVILTITS UPCHOCTERICHIY
rOCYRapeTReHHOR  yonyrm {(ages -~ UPOICHYPA), HRIMCICH HOCTYINICHHS B
VIpagionge  sasmicHug 00 HeHPEBICHHE  OHeHATeK  wWium  oumnmboK B
JOKYMEHTSN, BHUIGHHRIN B DEIVARTATS [PEACCTABICHHM YOIWI® (Jates -
SAMECHAS o WO IPaRIe IR OTIHATOK 13711 orp0oK).

llpu HampaRIeHUH 3agBIeHNS 0 WO aRIeHEHE OHetatoK Wi ommbor
JTOKYMEHTOB, COJIepKalliX OIeYaTKh WHIH OIMMOKH 3aKa3HbIM TOYTORBIM
OTIpaBIeHHEM C YBeJOMJIEHHEM O BPYUEHHMH NpriaraeMble KOIHH JOKYMEHTOB
JOJDKHBL OBITH 3aBePEHbl HOTAPUAILHO.

[Ipyn nopade zasgiesue OO0 HCUPABICHMU OHOHaTOK #wiuw omwbox U
JOKYMEHTOB HEIIOCPEACTBEHHO B YHIparieHye CLeIUAIMCTOM, OTBETCTBCHHBIM 34
IpUEM W PEIUCTPAlMIO JOKYMEHTOB, oleclieuuBaercsl HM3IOTOBICHUE KOIMH
JTOKYMEHTOB, TIpPEJICTARIICHHBIX 3asBUTENleM, B MOMEHT MPHHITHS 3asIBICHUS.
[locte w3roTORNEHWS KONHME JOKYMEHTOB IIO/UIMHHUKH  BO3BPAITAIOTCS
3asTBUTEITIO.

llpu mojadue sasBIEHWS ©O HCHPARICHHE Onedarer wuwmw onmbok H
JTOKYMEHTOB HETOCPE/ICTREHHO B Y IIparjicHie pacllicKa B MOJYUEHUH a4 BISHHA
ol HCOPARTEHHY oISYATOR WHAR oUmOeK BHIJaeTcd B JeHb oOpamenus. |lpu
HAalpaBIeHUN 3asgBIeHMs o0 UHeHpapieRHs  omewarox  wirim  ommbok U
JTOKYMEHTOB 3aKa3HBIM MOUTOBRIM OTIpARICHHEM - B TeueHHe 3 pabounx JHel ¢
JaThl MOJMVUEHMS (perucTpaliii) 3asBIeHHsS OO HOHPaRieHHE OIeYaTor w/im
OTMOOK W IOKYMEHTOB 10 nouTe. [Ipu HampaBieHnHn 3asBleHHs W JOKYMEHTOB
yepe3 llopras - He nosjguee 1 pabouero JHs, CICAYIOIIEIO 3a JHEM 1I0JA4u
3asBIICHUS OO ¥ HDEBISHIN OHEYaTCeK /WM oimdOK U JOKYMEHTOB.

52, CuermanueT YipaRIeH¥s, OTBETCTBEHHBIN 34 IIpHEM H PETHCTPAIHIO
JOKYMEHTOB, liepeJaéT 3asiBICHHEC U COJepiKalllie Olleuarku WM ONMOKH
JOKYMEHTBI, CLCIMAINCTY YIIpasieuysl, OTBETCTBCHHOMY 3a LPEJOCTABICHUE
rocyapcTBeHHOH VCeIyTH.

CrenmanmueT  Yrpapiesns,  OTBETCTBEHHBIM 33 TIpeJocTaRIeHHE
rocyJapcTBeHHOH  yCIyru,  paccMaTpuBaeT  3asdBlleHHe U I[POBepserT
Ipe/IcTaBIeHHbIe TOKYMEHTH], Ha MpeMeT HATMIHS O TIeYaToK W/ OTIHOOK.



{fo peryrpTataM DPACcCMOTPEHHT 3a8BTeHWs o0 WCHPRBICHIH OTeYaTox
W OHHOOR CTSIHaIMCT YIPapieHNs [0 IOTaBiIHBaeT IpoerT pereHu of
VCTPARTICHAN OTe9aTok WHIY onmmGoy, IOTVIEHNHK B IOKYMeHTax, BHIRUHRX
B PEIVIRTATS MPeACCTARNICHHT TOCY@apoTReHacH veyrs ymbo ob oTeVICTBHR
FeO0ROAMMOCTH  MCHPARIRHNY  ONSYMaToK  wiwm  omulo¥, NOMVICHHBY B
BOEVMOHTAY, BbEARHALIN B POIVARTEIC HPOAOCTABICHEE  FOCYRapoTBeHuoi
YCITYTH | IIepeJIaeT ero ¢ YUSTHBIM JICIOM HAYaILHUKY Y HHaBaeiysl.

53. Hawampnmx Yoparienus TOANMCHLIBACT I[POCKT peIleHus o6
ACTIPABICHHY ONCHATOX WX onmOoK, ACTIVICHURY B JOKYMEHTAY, RHIIATULIN
B DRIVALTEIC UPCACCTARICHME roeydapereentod vouvim mmbo ol orevrcrpau
HeGONG/MMOCTH  MCHIPARICHAN  OIRUATOR Wi onmdoK, JACINICHHRR B
FOXVMEHTAY, BHAAHHBRIX B PEIVIRTATE TPeRGCTABISHMA TOCVAAPCTReHHOH
YOIVTH ¢ VE@zan@es pmawH  otkaza. llocrme mojammcaHws HavdalhHUKOM
Yoparmerusd peleHus o8 MCTPapicly oNeuaTor WHIH ofmiok, TOTVIEHHRK
B HOKYMCHIRX, BRIAHHBIN B DPEIVABTATS UPCACCTARICHWS o0V AaporBeHuod
velyry smboe of oTeyIeTnEN HeeONCMMOCTH HCHPABICHMN DINYATCK WM
onrmboK, HOHYHICHILIN B HOKYMOHTAX, BLIAGHHLD B PCIVILTEIC UPCHOCTaRICHIY
POCYAEPOTBOHNCH  YCIVIM, PCIICHHE 3aBepsercs IIeHaTbhio YIHPapicHusd u
110 JIITIUBACTCS. B YUCTHOE JICIIO 3asBUTCIL.

YBeoMIleHHe 0 HCHpARICHNH OISYator WM oHmMOOK, JOIVHICHHRK B
FOVVMEHTAY, BHAAHHRIX B PEIVIRTaTe TPEACCTIBRICHES  TOCYIapCTReHHOH
yorryry bGo o6 OTCYTCTBHE HEODXOAWMOCTH HMCHPABISHHA OTedMaTor Wm
oGOk, ACTIVITGHARK B AOKVMEHTAX, BMAAHHEN B PESYIRTATE TPEAGCTARISHUA
TOCYAAPCTReHHOH veTviy, HallpaBIBIeTes! 3asiBUTETIO B TeueHHe 3 pabounx JaHeit
CO IS IPUISITHS PETICHHUS.

MaxkcuMaTbHBIA CPOK HCIIOIHEHMS HIPOIIE Y PhI coCTaBIBIeT S pabounx JTHEH.

Kpwrepyes HpmsTu POINCHEE 00 HOPaBIRENT OICHATOK W omubox
SEAFCTCH  BOJMMMC ONCHarex Wi oumlo¥, HOUVHICHHBIN B JOKVMRHTAXR,
ABIIOTINGS  PERVIARTEATOM  IPCACCTIBIZENE  IOCVAAPCTHCHHOH  VOIVIK

PesymeraroM aiMHUHHCTpaTHBHON MPOTIEAYPH  SIBIAETCS IO IITHCAHUE
pemieHmst o0 #ACUPARIRHHY  OUSHMATOX @i oumOoK,  JOOVINCHHBIY B
BOXVMOHTAX, BBIGHIBIX B PEIVIRTAIC DPCACCTABICHES FOCYIapcTBenuof
yesyry mGo of oreyiersiy HeOGXOJHMOCTH HCHDERICHH  CHCHaTOK Wi
oIHOOE, AONVHICHHEIK B JAOKYMEHTEN, BRAGHHBIN B PERYALTATS DeOCTARICHI
FOCVEAPCTECHHON veITyTH.

Crocob ¢mkcarmmt  pesyiabTaTa aJMHHHACTpaATHBHOW Tpomeypsl  —
DETHCTPAINS MOTPARISHHOTC JOKYMSHTA WM TIPRHITOTO DOMeHHT B ORKYPHANE
poXeasTel roxymesTangr JIoKyMenT, copepxangii onesarky v (T ) ommiRy,
HOC 3aMOHH HOICHEHAT VERYTORCHID, PaxT ¥OToporoe GUKCHPYeTes B LS 1o
PACCMOTPHIIO OOParCHyst 364 BITRIA.

54, Micnpapnenye onedaTok W onmleK, JOHVIEHINX B OKYMEHTAX,
BELAGHHEIK B DCAVILTAIS HPCAOCTARICHIL  TOCYADCTBCHHON  yeiyvIy,
COVINRCTRIECTCH CHSTIMATICTOM Yipasieuns, OTROTCTBOHHBIM 38
peOCTARTEHRe TOCYAaPCTReHEOH VemyTH B Tevenne 5 palouux quelt co gus
PTHATHT DEIeHN.



535 Hpw woupapieHny onewaTok WM ormmloR, JOUVITSHHBIX R
JOKYMEHTEX, BBUJRHHBIN B DERVIBTAre HPEAOCTARICHUE [OCyAapcTBeHHOH
VeIVTH, He OTTYCKABTOS

H3MCHCHHE COJACIOKAHMA  JIOKYMEHTOB, SRIBIDIEKCH  [e3yIBTaroM
FIPEOCTABICHIB! ooy AapeTRertot vevry,

- puecedune Hobolt mudopsanum, oberensil W3 BHOBL  [ICJIVHEHIBIX
AOKYMEHTOR, KoTopne He ObUM UPCHCTaBICHB HPH [0Ja9¢ 384BICHHS O
HPCACCTERICHUE [OCY JaPCTBeHBOH YOIV IA.

PasnenlV. @OPMbI KOHTPOJIA3A IIPEJOCTABJIEHUEM
TI'OCYJAPCTBEHHOH YCJIIYT'U

28. Ilopsy1ok ocylecTB/ICHUS TeKYIIEI'0 KOHTPOJIs 32 co0./110/1eHueM |
HCIIOJTHEHHEM 0TBETCTBEHHBIMH 10/ UKHOCTHBIMH JTHIAMH IO/IOKCHHNI
perJiaMeHTA H HHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHAB/JIHBAIIIX
TpedoBAHHA K HPEIOCTABICHHIO I'OCY/IAPCTBEHHOH YC/IYI'H, a TAKIKe
HpPHHATHEM HMH peleHuil

56. Texymmif  KOHTpoNb 3a COOMIOJEHWEM W HCIIOJHEHHWEM
aJMHUHACTPAaTHBHOIO perflaMeHTa M WHBIX HOPMAaTHBHBIX IIPAaBOBBIX aKTOR,
YCTaHABITUBAIONMX TpeOOBaHUSI K TIPeJIOCTARIEHUIO TOCY/IapCTBEHHON VeIyTH, a
TaKKe IPUHATHEM PEIICHHH COTPYAHHKAMH YIIPaBICHUSI, OCYIIECTBIEIETCS
HA4aIbHUKOM YIIPaBIICHHU.

29. Ilopaaok B nepHOTHYHOCTD OCYIIECTB/ICHH IIJIAHOBBIX H BHEILIAHOBBIX
NMPOBEPOK MOTHOTHI H KAa¥eCTBA MTPe/10 CTABJICHAS TOCYIAPCTBEHHOH YCJIYT H, B
TOM |HCJIe TOPAAOK H (POPMBI KOHTPOJIS 32 MOJTHOTOH W KAYECTBOM
NpeI0CTABICHNSI TOCYTIAPCTBCHHOH YCIYTH

57. IlpoBepku HOJMHOTBHL W KadecTBa IIPEeJOCTABICHUS I'OCYIapCTBEHHOHR
VCIIYTH OCYITIECTBIIIOTCS HA OCHOBAHUHW IIPUKA30B HAUATHLHUKA Y TIPABIECHUS.

IIpoBesierne  TpoBepOK  MOKET  HOCHTH  IUIAHOBBIM  XapakTep
(OCYIMECTRISITHECSI HAa OCHOBAHUM TOJNOBHIX IIIAHOB padoOTHI, HO HE pexke OJHOTO
pasa B o) ¥ BHEIUTAHOBHIH XapakTep (110 KOHKPETHOMY 0OpaIleH o).

KoHnTponb 3a momHOTON W KauecTBOM Mpe0CTaBIeHHSI TOCYAapCTBEHHOU
YCIYIH BKIIOYaeT B ceOs IPOBEJCHUC IPOBEPOK, BBIIBICHHEC U YCTPAHCHHUE
HapyIIeHUH IpaB  3asBUTE]CH, paccMOTpeHHEe, IpPUHATHE B IlIpejerax
KOMIICTCHIIMM PEIICHUH M LIOATOTOBKY OTBETOB Ha oOpalllcHUS 3asBUTCICH,
coJieprKaniye KajoObl Ha perieHus, jeiicTBus (Oe3geficTBrE) 10JDKHOCTHBIX JINIL,
CIIEIIHAIACTOB.

PesynbTaTh mpoBeieHns IpoBepok oopMIIOTCS B BUJIE aKTa, B KOTOPOM
OTMEYAIOTCS BHISIBIIEHHBIE HEJIOCTAaTKU M TPEJITIOKEHUS 110 UX YCTPAHEHHUIO.



30. OTBeTCTBEHHOCTH TO/IZKHOCTHBIX JIHI] OPraHa, MPeA0CcTABIAIOINET 0
rocy1apcTBeHHYIO YCIYTY, 3a pelnieHus i AeficTeus (6e3neficTBHE),
NpUHAMAaeMbIe (0CYINecTRIsAeMbIe) HMH B X0/1¢ Ipe10CcTABICHHS
rocylapcTBeHHOM YCIYTH

58 llepcoHaibHas  OTBETCTBCHHOCTh  CHECHMAIMCTOB  YIIPABICHUS
3aKpeIUicHa B UX JIOJDKHOCTHLIX perjlaMenTax B COOTBETCTBUHU ¢ TpeboBaHusIMU
3akoHo JareibeTBa Poccutickoit Oepepanun u Jlutenkoi o01acTh.

I[To pesyibraraMm HPpOBEACHHBIX IIPOBEPOK, B CIIyUYac BLIARICHU HAPYIICHUH
paB  3adBUTESI,  OCYIICCTRIGICTCS — IPUBJICHCHUEC  BHHOBHBIX — JIMIT K
OTBETCTBEHHOCTH B COOTBETCTBHH € 3aK0HO JaTelhcTBOM Poccuifc kot Deneparmu.

31. Io.10:keHAA, XapaAKTePH3YIOTIE TPeOOBAHNAS K MOPSTTKY 0 GpopMam
KOHTPOJIS 32 MIPe/I0CTABJICHHEM TOCY/IAPCTBEHHOH YCJIYTH, B TOM YHCJIE €O
CTOPOHBLI I'PAaKIaH, HX 00beHHECHUI H 0 pranu3anuii

59. KoHTrpoulb 3a 1peJoCTaBICHUEM I'OCY AdPCTBEHHOR YCIIYTH, B TOM YHCJIC
CO CTOPOHBI IpakjaH, HX OObEJUHCHUH M OpraHu3allui, OCYIICCTBILICTCS
IIOCPEJCTBOM ~ OTKPBITOCTH  JEATCIbHOCTH YhpaBieHuss u YMODI[ npu
IpeOCTaBIeHHN TOCYapCTBEHHON YCIyTH, MOJYVUeHHs] HOTHOH, akTyamhbHOU U
JTOCTOREpHOM MHPOPMATTUH O TTOPSITKE TIPETOCTABIEHHS TOCY IapCTREHHOH YCIyTH
¥ BO3MOXXHOCTH JOCYIeOHOTO paccMoTpeHHsl oOparreHuit (kxamob) B mpoliecce
MOJIYIEHUSI TOCYAapCTREHHOH VeIyTH.

Paszxen V. JOCYJIEBHBIN (BHECYJIEBHBI) ITOPAIOK
OBKAJIOBAHUSI PEUTEHWI 1 JEVICTBUI (BE3JIEMCTBHS)
OPT AHA, IIPEJIOCTABJISIFOIIET' O TOCYJAPCTBEHHYIO YCJIVTY,
A TAKKE ET'O JOJKHOCTHBIX JIUI]

32. Undopmanmsi 1715 3asIBUTEIS 0 €70 MpaBe MoIaTh RaJdo0y

60. 3agBurenn UMeeT HpaBo Ha jgocyjaelnoe (BuecyaebHoe) obxKaloBaHue
aeiictuil  (OesjelcTBHSL) W peIICHHUM, IPUHATLIX  (OCYIIECTBIIEMBIX)
crermanicTaMu  YynpapineHuss wm  YM®I[ B Xome mpejocTaBieHUS
rocy/lapcTBeHHON YCIYTH.

33. [IpeamerT :ka100b1

61. 3asBurens Moxer oOparuTbes ¢ KanodoHd, B TOM HHUCIIe B CJICAYIOMIX
CIyYasix:

1) mapymenue cpoxa perucTpalii 3alpoca 3adBUTENI O IIPEJOCTABICHUH
roCYIapCTBEHHOH YCIIYTH,

2) HapyIIeHHE CPOKA IIPEIOCTABIICHUS I'OCY JaPCTBEHHOR YCIIYTH;

3) TpebGoBanme YV B3agBUTENs JOKYMEHTOB WM WHbpopMarmu JudO
OCYITIECTBIIEHHsI JeHCTBHUI, NpejcTaRleHHEe WIM OCYIIECTBICHHE KOTOPHIX HE



IpelyCMOTPEHO HOPMAaTHUBHBIMU TIPAaBOBHIMHU akTamu Poccutickoit Deneparin,
HOPMAaTUBHEIMHM TIPaBOBEIMU akTaMmu Jlumerkoi#t oOmacTu A mpepocTaRIeHuUs
rocyapcTBeHHOH yeIyTH,

4) oTka3z B NmpHeMe JOKYMEHTOB, IIPeJICTaRIeHHe KOTOPHIX MPETyCMOTPEHO
HOPMAaTUBHEIMHU TPaBOBHIMH akTamu Poccuifcko#t Depepariy, HOpMaTUBHBIMU
IpaBoBLIMA akTtamMy Jlnnerko#t obiacTu U peIoCcTaBIeHUs TOCY JapcTBEHHO I
VCIIYT'H, Y 3asBUTCII;

5) OTKa3 B HPEJOCTaBICHUH T'OCYIAPCTBEHHON VYCIYIH, €CJIM OCHOBAHHUS
OTKaza He npeaycMoTpenbl deJepalbHbIMA - 3aKOHAMH W IPUHATLIMH - B
COOTBETCTBHU ¢ HUMH 3aKOHAMH M UHBIMA HOPMAaTUBHBIMU IPABOBBLIMHM aKTaMHU
Poccuifckott Depeparmn u 3akOHAMH W HOPMATHBHBIMH IIPABOBBIMH aKTaMU
Jlvmerkoit oOmacTH;

6) 3aTpeboBaHMe ¢ 3asBUTENS MIPH TIPEJIO CTARTIEHUH I'OCY AapCTBEHHOH YCITyTH
IUIATH, He TpeJyCMOTPEHHOM HOPMATHBHBIMU TPAaBOBBIMU akTaMu Poccuifckoi
Deepariuy, HOPMaTUBHLIMY IIPABOBLIMY akTamu Jlurenkoi oOiactu;

7) orkaz YiupapieHus, CHEIHAMCTAa YHUPABICHUS B HUCIPaBICHUAN
JAOIYIIEHHBIX OIICUaTOK M OMMOOK B BLIJAHHLIX B pe3yibTare IIPpeaocTaBlICHus
rOCYIaPCTBEHHON YCIYTH JOKYMEHTax JIMO0 HapyIIeHHE YCTAHOBICHHOIO CPOKa
TaKUX HCIPAaBIICHUIA;

8) HapyIlleHHe cpokKa WIH TopsIJIKa BHIJAUH JOKYMEHTOB IO pe3yibTaTaM
peTOCTaBIeHUSI TOCYIapCTREHHO | VCIIyTH,

9) mpHOCTaHOBIEHHE TPEJOCTARICHHUS TOCYIApPCTBEHHON VCIyTH, ecnn
OCHOBaHWS TIPHOCTAHORIEHUSI He MpeycMOTpPeHHl (elepalbHBIMUA 3aKOHAMHU U
MPUHSTHIMA B COOTBETCTBHH ¢ HUMH MHBIMH HOPMATHBHBHIMH IPABOBBIMU aKTaMU
Poccuitc kol @epepaniy, 3aKk0HaMU 1 UHLIMA HOPMATHBHLIMHE IIPABO BLIMHU aKTaMK
Jlurenixoii o0macTy;

10) tpeboBanue y 3asiBUTEI LIPH LPEIOCTARICHUN TOCY AAPCTBEHHOH YCIIyTH
JOKYMEHTOB WK HHPOPMAIIUN, OTCYTCTBHE U (W) HEIOCTOBEPHOCTH KOTOPLIX HE
VKa3bLIBAJIMCH IIPH IEPBOHAYAILHOM OTKa3€ B IIpUEMe JOKYMEHTOB, HeOOXO0 IUMbIX
JUIT  TIpefIOCTaRIeHUs] TOCYJapCTBEHHOM yeiayru, Jmbo B TpenocTaRIeHHH
rOCYIapCTBEHHO N YCIIYTH, 38 HCKIIOUCHUEM CIIyUaeB, 1IPe Iy CMOTPEHHBIX ITy HKTOM
4 qacti 1 ctarbu 7 OegepalbHOrO 3aKOHA.

34. OpFaHbI Fﬂcy)]apCTBeHHOi/i BJACTH, OPraHusanun, 10/ IKHOCTHBIC JIATIA,
KOTOPLIM MORET OBITH HalpasB/i€Ha Kamo0a

62. 3agBurenrn MoryT o0kaloBaTh JelicTBus win  Oe3jelicTBre
CIIETTUAIMCTOB M JIOJLKHOCTHBIX JIUIT YTIpaBleHUs HaualbHUKY YIIPaBIEHUS.

63. JKamoObl ma pemenus HadalbHUKa YUpapBlIeHWS LOJAIOTCS B
agMuprcTparmo Jlumenkoi oOmacTy.

35. Topsiiok moa4u U pACCMOTPEHHS KAT0ObI

64. OcHoBaHMEM JUII Havalla TIPOTeypH JocyedHoTo (BHeCYAeOHOTO)
o0skaoBaHusI SBIsSIETCS oOparteHne 3assBUTENS ¢ ka0 0oii.



65. XKanoba mofaeTcs B MMCEMeHHOH dopMe Ha OyMakHOM HOCHTEIIE WM B
dbopme HIEKTPOHHOTO JOKYMEHTA.

ano®a Mosker OBITH HallpaBlieHa TIO TIOUTE, Yepe3 MHOTO PYHKITHO HATTL HBI i
MEHTp, ¢ WCIONb30BaHNEM HWH(OPMAaITHOHHO -TEIEKOMMYHUKAITHOHHO! —ceTH
«Hureprer», odurmambHoro calita Ynuparienud, [lopTtana, a Takke MoxeT OBITH
110 JIaHa TIPU JIMYHOM IPUEME 3a BUTCIIL.

66. Haoba poiDKHa COAEepPKATD:

1) mammenoBanue YupapieHus, GpaMWwIMIO, UM, OTUECTBO (IIOCJCIHee —
[P HAIMYUK) CIICTHAIACTA YIIpaBJIeHus, pereHus U jacicrBus (OesjeiicTBUC)
KOTOPBIX 00KaIIyeTcs,

2) baMumIIo, IMsI, OTIECTRO (TTOCTe/THEE - TIPH HATIMYIWH), CBEIeHHS O MecTe
’KUTETLCTRA 3asIBUTEISI, a Tak:ke HoMmep (HoMepa) KoHTakTHoro TenedoHa, agpec
(ampeca) 3IeKTPOHHON TOUTH (IIPW HATHYHWH) U MOYTOBBIN ajpec, IO KOTOPHIM
NoJbKeH OBITh HAIPaRIIeH OTRET 3asBUTEO,

3) cBegenus o0 oOKalyeMbIX pelleHusIX M JAehcTBmx (Oe3uaeficTBUN)
YipapieHus, crenuamcTa Y IIpapIcHIs,

4) 10BOIBI, HA OCHOBAHHH KOTOPHIX 3a4BUTEIbL HE COIVIACCH C PEUICHUEM U
AciicTBueM (OeselicTBrEM) YIIpaBieHus, CIIeuaMcTa YIIpapieHus . 3asiBUTeieM
MOI'yT OBITH IPEACTABICHLI JOKYMCHTHI (IIPH HAIUYUH), 110 ITBEPIK IAIONTHE
JTOBOIBI 3asIBUTENA, MO0 MX KOIIHH.

67. B ciyuae HeoOXo IMMOCTH, B TIO ITBEP3K IeHHE CBOUX JIOBO OB 3assBUTENh
npuiaraeT K THChMEHHOMY OOpameHMIO COOTBETCTBVIONTHE JOKYMEHTHI H
MaTepHaThl THO0 WX KOMHMH. 3asBUTENh UMeeT IPaBo Ha MoJIyIeHHne NHPOpMaIH
U JIOKYMEHTOB, He0OX0JUMBIX 11 0OOCHOBAHMS M PACCMOTPEHHS KATOOERL.

68. OrBer Ha KOOy He Jaéres B CIICAYIONMIX CIIyqasX:

CCJIM TEKCT ITMCHLMEHHOTO OOpallleHus He HOMJAacTcs IPOUTESHHIO (0 UeM B
TEUCHUE CeMM JHEH co JIH perucTpanuu oOparenus cooOmaeTes: rpask [aHumy,
HalpapupiieMy oOparienue, eciim ero gaMwiMd W IOYTOBBIM ajpec 10 IaloTes
IIPOYTCHUIO ),

eCITM TeKCT THUCHMEHHOTO oOpalleHusl He IO3BOJIIEeT ONpeNeTnTh CYTh
HPCVIOKCHMS, 3aIBICHHAS WK KalIoObl (0 YeM B TEUCHHE CeMHU JHEH co JHi
perucTpaimu oOpareHus coo0Im@ercs rpak [anuny, HallpaBuBieMy oOpamneHue);

eCJM B IMCHMEHHOM oOpaleHud He VyKazanbl (aMuwimst 3asBUTels,
HalpaBUBRITEro oOpaleHne, WIH TMOUTOBHIH ajpec, 0 KOTOPOMY JOTKeH OBITH
HaIlpapJieH OTBET;

ecIH B kanode, MOCTYNHBIIEH B (opMe 3MEeKTPOHHOTO TOKYMEHTa, He
yKazaHbl haMUHs THOO MM 3asIBUTENSI U a/{pec 3IeKTPOHHOH MOUTHL.

69. VYmparieHHe BIpaBe OCTABUTH 3asBleHHe 0Oe3 OTBeTa IO CVINECTBY B
CJICIYIOIUX CIIyYasix:

HOJIyUCHHMS  IIMCLMEHHOT'O — OoOpallleHuss, B KOTOPOM  COJIepIKarcs
HEICH3YPHLBIC JIHO0 OCKOPOUTEILHDIC BLIPAXKCHUS, YIPO3bl KU3HHU, 3J0POBLIO U
MMYITECTBY JIOJDKHOCTHOIO JIMIE, 4 TaKKe YICHOB €I0 CEMbH. 3asgBUTCIIO
coo0Imaercs © HeJOIYCTUMOCTH 3JI0OYIIOTPEOICHHS IIPaBOM;

€CJIM OTBET IO CYITECTRY MOCTARIEHHOTO B 0OpaIlieHHH BOTIPoca He MOsKeT
OBITH JMlaH Oe3 pasrialeHus] CBejeHHH, COCTABIMIONIX TOCYapCTREHHVIO HITH



HHYIO OXpaHieMylo (ejepalbHBIM 3aKOHOM TaitHy. 3asgButemo coolmmaercs o
HEBO3MOHOCTH JIaTh OTBET TI0 CYITIECTBY IIOCTAaBIEHHOTO B HEM BOTIPOCA B CBI3H
¢ HeJIOTyCTUMOCTRIO PasTyalleH s YKa3aHHBIX CBe/IEHUH.

B caydae, ecin B THCHMEHHOM 0OpaITieHUH 3asIBUTETIS CO JIEPKUTCS BOTIPOC,
Ha KOTOPHIM eMy HeoJHOKPaTHO JaBalMCh ITHCHMEHHBIE OTBETHI II0 CYIECTBY B
CBA3U ¢ paHee HAlpaBIIEMBIMH OOpaIlCHUAMH, W IIPU STOM B OOpAalllecHUU HE
IIPUBO/ITCH HOBBIE JOBOJBI WIM OOCTOATENLCTBA, JOJDKHOCTHOE JMIO JIHOO
VIIOJIHOMOYEHHOE Ha TO JIMIO BIIPAaBe IPUHATH pellcHUe 0 Oe30CHOBATEIIbHOCTH
OuepeHOIo 0OpalleHIs U IPEKPAIlCHAN IIEPEIUCKH ¢ IPaK JAHUHOM 110 JIaHHOMY
BOIIPOCY IIPU VCIIOBHH, YTO VKa3zaHHOe OOpalllcHWe W paHee HalpaBisieMble
oOpalTeHns HallpaBSUIMCh B OJTUH U TOT e TOCYIapC TBEHHBIN OpraH WIH O THOMY
¥ TOMY K€ JIOIDKHOCTHOMY JIAIY. O JTAHHOM PENeHHH YBEIOMIISIETCS 3assBUTEb.

70. Obparrienue, B koTopoM oOxkamnyercs cyaedHoe pellieHne, B TeueHne 7
THeH co JIHS perucTpariii  Bo3BpamaeTcsl TpaXjaHWHY, HalpaBHBIIEMY
oOpallleHHe, ¢ Pa3bsCHEHUEM LIOpAJAKa OOXKAIOBaHUA JaHHOIO CYIeOHOIO
peleHys.

71. B ciydae eciaM IPHYUHBI, 110 KOTOPBIM OTBET II0 CYIIECTBY
IIOCTaBJICHHBIX B 0OpallleHUH BOIIPOCOB HEe MOI' OBITh JIaH, B IOCJIeyIoNneM ObLm
yCTpaHEHbl, I'PaXJaHUH BIIpaBe BHOBb HAIIPaBUTh oOpalleHue B YIpaBJIcHHE,
OO0 BBIMECTOSINEMY JOKHOCTHOMY JTHITY.

36. Cpoku paccMOTpPeHHS RATOOBI

72. amoba, mocTynuemas B YTpaBleHHe, MOJUISKUT PacCMOTPEHHIO B
TeueHHe ITHajuard padouux JHEH co JAHI ee perucTpaly, a B ciydac
o0XKaJIOBAHUS OTKa3a YIPaBICHUS B IIpUeME JOKYMEHTOB Yy 3asBHTels OO B
WCIIPABJICHUM JOIYIICHHBIX OLICYaToOK W OIMMOOK WIM B clydae OOXaloBaHUSL
HAPYIICHKUS YCTAHOBJICHHOIO CpPOKA TaKWX HCIPABICHHH - B TE4YCHHE ILITH
padouux JHeH co JIHH ee perucTpalii.

37. Pe3yabTaT paccMoTpeHHs KAT00bI

73. Tlo pesyibraTaM paccMOTPEHHS JKaloObl NPHHUAMAETCS OJHO U3
CJe IYIOTIHX PeTeHHH:

1) *xamoba ymoBIeTBOpsIETCS, B TOM dHcie B (opMe OTMEHBI TPHUHSITOTO
pelieHns, WCTPaRIeHus] JIOTNYIEHHBIX  YIIpaBIeHHEM, TIPe/0CTaRIMIONTHM
TOCYIAPCTBEHHYIO VCIYTY, OIEUaTOK W ONMMOOK B BHIJIAHHEIX B pe3ylbTaTe
TIpeIOCTARTIeHUsT TOCYAaPCTBEHHOM VCIYTH JOKYMEHTaX, BO3BpaTa 3asBHUTEIIO
JACHEKHBIX CPEJCTB, B3UMaHHC KOTOPHIX HE IIPEIYCMOTPEHO HOPMATHBHBLIMU
IIpaBoBLIMHU akTaMu Poccutickoit e epariui, HopMaTUBHBIM U IPABOBBEIMH aKTaMHU
Jlunenkoi 001acTH,

2) B YJIOBJIETBOPCHHH KaJlo ObI OTKA3bIBACTCS.

38. [Mopanok nHdpOpPMAPOBAHNS 3AABHTETS 0 Pe3Y.ILTATAX PACCMOTPEHAS
KAT00



74. He mo3tHee JTHS, cIeyIOMETO 3a JTHEM IPHUHSATHS PEIeHHS, 3assBUTEIIO
B INHchMeHHON ¢opMe W TO KEMaHWIO 3asBUTENSI B HJIEKTPOoHHOU opme
HalpapIsieTcss MOTUBUPOBAHHBIN OTBET O pe3yibTaTax paccMOTPEHHs KaloOhl.

B ciayuae mpusHaHMS KanmoOBl HoJUIexarrielf yJIOBIETBOPEHHIO B OTBETE
3asBUTEIIO JaeTcs uHpopMaus 0 AeHCTBUSIX, OCYIIECTBIBIEMBIX YIIPaBICHUCM B
LeJEIX He3aMeIATEbHOTIO YCTPAaHeHHS BLIABICHHBIX HAPYLICHUH IIPU OKa3aHUA
IOCYJApPCTBEHHON VCIYTH, a TakkKe IIPUHOCITCS W3BHHCHMA 3a JOCTaBJICHHBIC
Hey 1oOCcTBa, U yKasblBaeTes HH(popManus o JalbHEeHImMX JeHcTBUAX, KOTOPLIE
HEOOXOIMMO COBEPIIUTh 3ai4BUTEIIO B LEIIX IIOJIYYEHHUS IOCYIapCTBEHHOHR
VCIYTH.

B cnyaae npu3HaHUS kanoOBl He o UIexarmeit yI0BIETBOPEHHIO B OTBETE
3agBUTENO, JIAIOTCS apTyYMEHTHPOBAaHHBIE Pa3bICHEHUS O NMPHYHMHAX IIPUHATOTO
peleHns, a Taxke HHpopMaIst o opsiike 00KaATOBaHMS TPUHITOTO PeIeHHUsI.

75. B ciydae ycTaHOBJIEHUS B XOJ€ WIM II0 Pe3ylbTaraM PacCMOTPEHUAL
KQIOOBl LIPU3HAKOB COCTAaBa aJMMHUCTPATUBHOIO IIPABOHAPYIUCHUS WA
IPECTYIUICHH  JO/DKHOCTHOE — JIMIO,  HAJEICHHOE  IOJHOMOYHSIMH IO
PAcCMOTPEHUIO 3KaNI00, He3aMeJIMTEIIbHO HallpaBIBieT UMEIOIIHECs MaTepyuallbl B
OpTaHbl IIPOKYPaTypHL

76. llomoxenwst @efepalbHOTO 3aKOHA, YCTaHABIHMBAIOIMHME TOPSJIOK
paccMOTpeHMs kanmo® Ha HapyITlleHHs NpaB TpaxkjaH W OpraHuzaimi mpu
IpeIoCcTaRIEHNH I'OCY IapCTBEHHBIX YCIIYT HE PacIpPOCTPaHSIIOTCSl Ha OTHOITIEHHS,
peryimapyemsble DejiepanbabiM 3akoHOM OT 2 Masg 2006 1. Ne 59-03 «O mopsaake
paccMOTpeHHs oOpaIeHnH Tpaxk 1aHy.

39. ITopsinok oG:kaI0BAHHUS PellICHHS 110 KAT00e

77. 3agBurenb BlpaBe o0XKalOBaTh pelICHHE 110 JKaoOe B OpraHbl
LIPOKYpaTypbl WIH B ¢y 1e0OHOM LIOPSLIKE.

40. IIpaBo 3asBuTE/ 14 HA N0JIy4eHHEe HH(OPMANMH H JIOKYMEHTOB,
HEeO00X0IMMBIX JIJIS1 000CHOBAHUS H PACCMOTPEHHS KAT00bI

/8. 3asgBUTENL UMEET IIPABO HAa:

1) osHakoMmIeHHE ¢ JOKYMEHTaMH W MarepualaMH, HeoOXOJUMBIMH IS
000CHOBaHUS U pacCMOTPEHHS JKATOORL, €CITM 3TO HE 3aTparuBaeT mpasa, cBOOO B
W 3aKoHHBIE WHTEpechl APYTUX ITUIT W eclIM B VKa3aHHBIX JOKYMEHTax W
MaTepHaTaXx He coJepskaTcsl CBeJeHHUsI, COCTaBIIONHE TOCYIaPCTREHHYIO HITH
MHYIO OXPaHICeMYIO 3aKOHOM TaiHy;

2) uoaydeHue HHPOpPMALMH W JOKYMCHTOB, HEOOXOJUMBIX UL
00OCHOBAHUS U PACCMOTPEHUS JKaJIO OB,

41. HOpHIlOK 03HAROMJICHHA 3aiBUTC/IA C JOKYMECHTAMHA H MaTCpHAJIAMM,
KACAHINMHAMHACH pACCMOTPECHUA Oﬁpa]l[eHI/IH



79. O3HaKOMIIEHHE 3asIBUTEIS ¢ JIOKYMEHTaMH U MaTepHalaMH, KacaroIxcs
paccMOTpeHHs 0OpaITieHHsT OCYIIECTRISIETCS B CIIEYIOMEM TIOPSIJTKE:

1) mpueM M perucTpanys 3asplIeHus] o0 03HAKOMIIEHHWH ¢ JOKYMEHTaMH U
MaTepHallaMH, KacaroIUMHUCS paccMOTPEHHsI o OpareHus;

2) coryacoBaHME ¢ 3asBHUTENEM JaThl, BpEMEHH H MecTa O3HAKOMIEHHS C
JAOKYMEHTaMHU U MaTepHallaMu,

3) O3HAKOMJICHHUE 3asiBHTEI ¢ JOKYMEHTaMH WM MaTepHAJlaMU, €CJIU TO He
3aTparuBaer Ipasa, c¢BoOOJbl U 3aKOHHBIC MHTEPECHBI JAPYIUX JIMI U €CJd B
yKa3aHHBIX JOKYMEHTaX U MaTepHallax He COJEPKaTbes CBeJCHUS, COCTaBILIIOIIIE
rOCYIapCTBEHHYIO WM HHYIO OXPaHsAeMYIO (ejepalbHbIM 3akoHOM Taliny. Kpowme
TOTO, O3HAKOMIIEHHE C JIOKYMEHTAaMH W MaTepHaIaMH IPOBOJHUTHCS C VIETOM
HopM DejsepambHoro 3akoHa oT 27.07.2006 Ne 152-03 «O mepcoHaIbHBIX
JTAHHBIXY |

4) mojprmcaHve 3asBUTENeM akTa 00 O3HaKOMIIEHHH C JOKYMEHTaMH |
MarepuallaMy, KacaroIHXCsl pacCMOTPEHUS 00palleHIs.

42. Cuoco0nl nndopMupoBanus 3asiBUTE/ICH 0 MOPsIKe M0JAYH U
paccMOTpeHHH KAI00bI

80. Mudopmartust o mopsi Ike 1o a4l U pacCMOTPEHUS KaTOOR pa3MeIaeTcst
B uHPOPMAITMOHHO-TeleKOMMYHUKaIMoHHO#  cetn  «MHTepHer» Ha calite
MHOTI'OYHKIMOHATBHOIO [EHTpa, HA EJUHOM HOpTaliec TOCyIapcTBEHHbIX YCIyT
Poccuiickoli Degepanuu (EINTY), PeruonansHoM Hopraie IocyJapcTBEHHBIX
yeayr (PITY), a take Moxer ObIThb cOOOINCHa 3asBUTEIIO IIPU JIMIHOM
oOpaleHun B MHOT'O (DY HKITMO HAJILHBIA LICHTP.

Paznen VI. OcobennocTH BHITIOJTHEHHS AIMHHACTPATABHBIX MPOTIEXYP
(neficTBMH) B MHOT0 QYHKITHOHAJIBHBIX IEHTPAX NMPeT0CTABICHAN
ToOCyIAPCTBEHHBIX H MYHAIMIAIBHBIX YCIYT

43. UcuepnpiBarinygii nepedeHb aMUHHCTPATHBHBIX HIponeayp (1eicTBuii),
BhINOTHsIeMBIX Y M DL

81. IlpemocTaBieHue Trocy apCcTBEHHOM VCIYTH OCYINECTBIETCS B
COOTBETCTBHH C 3aKMIOUEHHHIM COTJIANIEHHEM © B3aUMOJEUCTBUH MEX Ty
o0JacTHBIM OI0KETHLIM YUPEeXK ICHACM « Y TIOJTHOMOUCHHBII
MHOTOPYHKITMOHAILHLIA — [EHTp  OPeJOCTAaBICHMS  I'OCYIapCTBEHHBIX |
MYHUITUIAILHLIX  yeuyr Jlunenko#t oOnacTw» UM yHpaBlIeHUEM CONUAILHOK
samuThl Haceienus Jlunernkoi obmactr ot 01.02.2017 r. Ne22-P u Brximouaer B
cebs cieyromui UCUepILIBAIONIHA IIepeueHb aMUHUCTPATUBHBIX IIPOIICHAYD
(neticTRmit), BRITOTHSIEMBIX Y MO [:

- undopMHUpOBaHHE  3adBUTENEl O  TopsAJike  MpegoCTaBIeHHs
rocyjapcTBeHHO U yeayru B YM@I [, o Xo/ie BRITIOHEHHs! 3aIIpOCOB (3asBJIEHUAN) O
Ipe0CTaBIEHAN TOCYJApCTBEHHOM YCIIYTH, MO WHBIM BOIIPOCAM, CBA3aHHBIM C
IpeIOCTaBIEHHEM TOCYJApCTBEHHOM VCIVTH, a Takke KOHCYILTHPOBaHHE



3asgBUTENEH O TOpsIKE TIpeloCcTaRIeHHsI TocylapcTBeHHoH yenyru B YMOI [

- TIpHeM 3anpocoB  (3aBJIEHWH) 3agBUTENled ©  TIpeIOCTaBICHUH
rOCyJlapcTBEHHON  yCIyIH M HWHBIX  JOKYMEHTOB, HeOOXOJUMBIX  JUI
IpeIoCc TaRIEHUsI TOCYIapCTBEHHOH YCIyTH;

- Iepejiada 3anpocoB (3asBIeHUI) U KOMIUIEKTOB JOKyMeHTOB n3 YMO®I | B
YipasieHue.

44. MndopmupoBanme 3asgBuTe/IeH 0 NOPWIKE NPeIOCTABICHUS
rocyJapcTBeHHOM YCJIYI B MHOT'O QYHKIIHOHAILHOM LEHTpe
Hpe/1ocTAB/ICHUS I'OCY/IAPCTBEHHBLIX H MYHHIIUIIAILHBIX YCJIVT, O X0/
BBITIOJTHEHHSI 3aMPOca 0 MPeT0CTABICHIAH MOCYTIAPCTBEHHOT YCIYIH, 1O
HHBIM BOTIPOCAM, CBA3AHHBLIM ¢ TMIPeT0CTABJICHAEM IoCcyIapcTBEeHHO I
VCJIYIH, a TAK/Ke KOHCYJILTHPOBAHIE 3asIBATEICH 0 opsiKe
NpeI0CTARICHISI TOCYIAPCTBEHHOH YCJIYTH B MHOT O PYHKITHOHATIEHOM
HEeHTpe HPeloCTABICHU IOCYIAPCTBEHHBIX H MYHHIMIIAJIBLHBIX YCJIYT

82. OcHOBaHHEM /U1 Hadalld aJIMHHUCTPATUBHOH IHPOLEAYPHl SIBILIETCH
obpamenue 3agpurest B YMOI[ (mmubnoe nocemenue, 1o Teiedony, B
3JIEKTPOHHOM BHJIE).

83. HuadopMupopaHue OCYITIECTRISIET VIOTHOMOYEHHBIH COTPYIHHK
CTPYKTYPHOTO Ho Apazaenerus Y M [,

3asBUTEIIO MpeIocTaBIsIeTcsT HH(pOPMAITHS !

1) o mopsiike U cpoke MpeoCTaBIEHHs TOCY JapCTBEeHHOH YCIyTH;

2) o epevHe JOKYMEHTOB, Heo OX0 TUMBIX JUBI TIOJYUEHHs TOCY JapCTReHHOU
YCJIYTH,

3) 0 XoJe BBIIOJIHEHWS 3alpoca O IIPEJOCTABICHHH I'OCYJapCTBEHHOU
YCJIYTH,

4) o mopsiake pocyjpebHoro (BHecyaedHoro) odxaoBaHus peleHuil U
aeiicteui (Oe3aeticTBus) YMDI] 1 nx paGoTHUKOB;

5) o rpacduxre padoTel YM®I [;

6) O pasMepe TOCYJApCTBCHHOH INONUIMHBI W WHBIX IUIATEXEH,
VIUIAYMBAEMBIX 3asBUTEIIEM IIPH IHIOJIYICHUH I'OCY IaPCTBEHHOHR YCIIYTH, O JIOK
WX YIUIATHI,

7) IO MHBIM BOTIPOCAM, CBSI3aHHBIM C NPEJIOCTABIEHHEM TOCY IapCTBEHHO I
VCIyTH.

84. MakcuManbHBIH CPOK BHINIOJHEHUS JIeHCcTBUSI — 15 MUHYT;

85. PesympTarT  aIMHUHUCTPATUBHOW  NpOTEyphl:  IpeOCTAaBICHUE
Heo OXo 1Mot mHpopMAaIiy 1 KOHCYITLTaIAN 3asBUTEIIO.

86. Cuocol duxcaiuu pesyibrara aJIMUHUCTPATUBHOH HPONEIYPHL:
perucTparms odpamenus 3asipurest B AUC MOL,

45. Ilpuem 3anpocoB (3asiB/IeHHIl) 3asBUTe/1eH 0 NP eJOCTAB/ICHUH
rocyapcTBeHHOI YCJIYIH H HHBIX JIOKYMEHTOB, He00 X0 IUMbIX JI/Is1
Npe1oCcTABIEHHS TOCYTAPCTBEHHOH YC/IYTH



¥7. OcHoBaHMEM /I Havalla aJMHHHCTPATHBHON IpoleJypsl SABISIETCS
oOparmeHne 3aBUTEIS ¢ 3asBIEHUEM O TIPeIOCTaRIeHUH roCy 1apeTBeHHO | yeIyTH
¥ HeoOXOIUMBIX U TIPe/IOCTAaRIEHMSI TOCYNapCTBEHHOH YCIIVTH TOKYMEHTOB B
COOTBETCTBHH C IIYHKTOM |8 aJIMIHUCTPaTUBHOTO peTaMeHTa.

88. VYmnomHomoueHHBIH coTpyjHuk YMMDI[ BhIIONHIET CcleRyIONTHE
JIeHCTBUYL

- YAOCTOBEpseT JIMIHOCTD 3asiBUTEIIH

- LpoBepsdeT LPEACTAaBICHHbIC 3a4BJICHUC W JOKYMEHIBl Ha HaIU4uUe
OCHOBaHWHM Ui  oOTKasa B lIpUeMe JOKYMEHIOB, HEOOXOJUMBIX JUIL
LIPEJOCTaBICHUsT  TOCYJAapCTBCHHOM  yCIYyIM, YKasaHHBIX B IyHKTe 21
aJIMAHICTPATHUBHOTO pPETTIaMeHTa:

- TIpU  YCTaHOBJIEHHMH OOCTOSATENLCTB, VKa3aHHBIX B MNyHKTe 21
aJMUHHCTPATHBHOIO  perilaMeHTa, VIIOJIHOMOYEHHBIM coTpyaauk  YMOIL]
VBEOMIISIET 3asBUTEISI O HAIWYWH TMPEIBITCTBUM Ul NpHeMa JIOKYMEHTOB,
OOBACHAET COJAEPKAHME BBIIBICHHBIX HEJOCTATKOB B 1IPEJICTABICHHBIX
JOKYMEHTaX U BO3Bpallaer JOKYMEHTLI 3asBUTEIIO;

- €CJM OTCYTCTBYET HEOOXOIUMOCTh B IIPEIOCTABICHUH HOTapHAaIbHO
3aBEPEHHBIX KOIMH JOKYMEHTOB, TO YIIOJHOMOYEHHBIH coTpyinuk YMODI]
OCyIIecTBIEET OeclUATHOE KOLMPOBaHHE JMOKYMEHTOB, M, CPaBHUB KOIIUU
JOKYMEHTOB € HX OpPWUTHHAJAMHM, BBIIIOTHAET Ha KOMMWSIX HajAMUch 00 HX
COOTBETCTBUM OPUTHHATAM, 3aBepseT cBoeil MoAMUChIo ¢ yKazaHueM (haMWInu U
WHUIAAIIOB;

- YIOJHOMOYEHHBIH coTpyaHHK YMOI[ ocyInecTBIsIeT perucTparymo
sanpoca 3agpurels B AUC MDI[ 1 BBIlaeT 3asBUTEMIO PAcIUCKy B MOJIYUEHUH
JOKYMEHTOB ¢ YKa3aHUeM liepeds IPUHATBIX JOKYMEHTOB, AaTbl H BPEMEHHU UX
1IPE 0 CTABIICHU.

89. KpurepueM IpUBATHA pelIeHUs ABLIEICA OTCYTCTBHE WA HAIAYHE
OCHOBaHHH JUI OTKa3a B IIPHEME JOKYMEHTOB, IIPeJyCMOTPEHHBIX IIyHKTOM 21
aJMUHUCTPATUBHOIO PEIvIAMEHTA.

90. PesympraroM aJMMHMCTPATHBHOM TIPOIEAYPHI SBIBIETCS IIPUEM
3asBIICHUS U JOKYMEHTOB, HeOOXO0 JUMBIX JUI 1IPEIOCTaBICHUS IOCY Japc TBeHHOH
yeuyry, Jibo oTKas B IIpHEMe JOKYMEHTOB 110 OCHOBAaHUSM, 1IPEyCMOTPEHHBIM
IIYHKTOM 21 aMUHHCTPAaTUBHOI'O PEIJIaMEHTA.

91. Cnoco® d¢ukcaruu pesyibTaTa aJMHUHHUCTPATHBHON TIpOTIEypHL:
peructpanms 3anpoca B AUC MMDI | 1 BrIlavua pacIucKH 3aBHTEIIO.

MaxcuMabHBIH CPOK BHITIOTHEHUS JeHCTBUS — 15 MUHYT.

46. Ilepeaaya 3anpoca (3asgBJaCHNAA) W KOMILTCKTA JOKYMEHTOB W3
CTPYKTYPHBLIX nojapasieennii Y MPIL] B Yupasiienne

92. OcnoBanueM A1 Hadalld aJAMHHUACTPATHBHOHN IPOIEAYPLI SABIKIETCH
LIpUEM 3alpoca U KOMIUIEKTa JOKYMEHTOB, HEOOXO JUMBIX JUIL 1IPEIOCTABICHU
rOCYJapCTBEHHOH YCIIYTH.

93. VYnomHoMoueHHbI!t coTpynHuk YMOI| dopMupyer ommck Ha
nepeiaBaeMble KOMIUIEKTH IOKYMEHTOBR B YTIpaBJIeHHE.



94. llepemaua KOMIUIEKTOB JOKYMEHTOB Ha OyMaXHOM HOCHTETe
OCVINECTRIBIETCS Kyphepckoit cnyxboit YMDI [,

95. llepenaua KOMIUTEKTOB JOKYMEHTOB Ha 3JIEKTPOHHOM HOCHTENlE He
pelyCMOTpEHa.

96. MakcMaThHBIH CpOK BHITIOTHEHHS MpoTeyphl — 1 pabounit eHp.

97. Kpurepun upumsitust pemieHus: (GOpMHpPOBAHHE U LIOATOTOBKA
KOMIDIEKTOB JOKYMEHTOB JULL OTIIPABKH B YIIpaBIICHHE.

98. PesyimbraroM aJMUHMCTPaTHBHOHM IpOLEAyphl SABILIEICH liepejada
KOMIDIEKTa JOKYMEHTOB B YIIpaBJICHHE.

99. Cnocod ¢ukcanuu pesyibrara aIMUHUCTPATUBHOR 1IPOLICAYPHL:
IO JINMCaHNE OTIMCH KOMIUIEKTa JJOKYMEHTOB, BHeceHre cBejieHrnit B AUC MO [,

47. Jocyneonnrii (BHecy1eOHBII) MOPAI0K 00:KATOBAHNAS PemieHIi 1
AeiicTBuii (0e31eficTBHN) MHOT 0 PYHKIHO HATHHBIX IEHTPOB MPe10CTABICHAN
rocylapcTBeHHbIX M MYHHIMIAIBHBIX YC/IYT, A TAK/KEe HX PA00THHKOB

100. 3agBurens uMeer mpaso Ha jgocyjaednoe (Baecyaebnoe) obxaIoBanue
AciicTBuil (Oe3peficTBUS) U pelmieHui, UPUHATHIX (ocyIecTBseMblx) YMOL], a
Taicke WX pabOTHHUKOB, NPHUHATBHIE (OCYIIECTBISIEMbIE) B XOJE HPEAOCTABICHUSI
rocyapcTBeHHOH VCeIyTH.

101. 3asgBuTens MoxkeT oOpaTUTLCS ¢ %KanoOol, B TOM YHCTE B CIIeVIONHX
cAyIasX:

1) HapylleHHe cpoka perucTpariid 3anpoca o MpeocTaRIeHUN
rocyJaapcTBeHHOH VeiyTH, 3ampoca, ykazaHHoro B cTathe 15.1 DeneparbHOTO
3aKOHA,

2)  TpeboBanue y 3asgBUTES JOKYMEHTOB mWid wuHdopMaruu Judo
OCYINECTRICHUS JCHCTBHUH, NIpeACTaBICHUEC WIM OCYIICCTBICHHE KOTOPBIX He
IPeyCMOTPEHO HOPMATHBHLIMM 1IIPaBOBLIMK akTaMu Poccubickoit Oejpeparuu,
HOPMATUBHBIMHU TIPAaBOBLIMU akTaMu Jlurenkol o0aacTyl il IpepocTaBRIeHus
TOCYTapCTBEeHHOU YCIIyTH,

3)  oTKaz B IpHEME JOKYMEHTOB, IIPEJOCTABICHHE  KOTOPLIX
IPeyCMOTPEHO HOPMATHBHLIMM 1IIPaBOBLIMK akTaMu Poccubickoit Oejpeparuu,
HOPMATUBHBIMHU TIPAaBOBLIMU akTaMu Jlurenkol o0aacTyl il IpepocTaBRIeHus
roCyIapcTBeHHOH VCIIyTH, Y 3assBUTETS

4)  3arpeboBaHHe ¢ 3asBUTEIS MPU IPeJOCTABIEHUH Tocy1apcTBeHHON
VCIVTH TUIATH, He TIPeJyCMOTPEHHOM HOPMATHBRHBIMH IIPAaBOBBIMH aKTaMU
Poccuifckott Desmeparuy, HOPMAaTUBHEIMM TPaBOBLIMHU akTamMu Jlumerkoit
obmacTy.

102, Kamoba na pemenus u jeiictus (OesjpetictBue) padoruuka YMOI]
110 IaeTe sl PYKOBO qureso sToro YMOI

103. Kanoba ma pemenns YMODI noxpaercsa yupepuremno YMODI win
JAOJDKHOCTHOMY  JIMITY, VIIOJHOMOYEHHOMY HOPMATHUBHBLIM IIPAaBOBBIM aKTOM
Jlnrenixo it o0macTr.

104. Xamob6a moaeTcst B muchMeHHOH dopMe Ha OyMaskHOM HOCHTENE I
B (popMe 3IeKTPOHHOTO JTOKYMEHTA.



105. Xanoba Ha pemenust u netictus (Oeznetictre) YMDI], paboTHika
YMOI | MokeT OBITH HallpapIieHa TI0 TTOYUTE, ¢ UCTIOIb30BaHHEM HH(OPMAaITHOHHO -
TelekoMMYHUKaIMoHHO# cetn  «MuTteprer», odurmanpHoro caitra YMOI],
[loprama mibo pernoHATHLHOTO TOpPTaTa, a Takke MOKeT OBITh MPHUHATA TPH
JTUTHOM TIpHeMe 3assBUTEN.

106. HKanoba goipkHa cOIEpKarh:

1) nammvenoBanme YMODI[, ero pykoBojurenss u (Wwim) padoOTHHKA,
oprauzaiiuii, upeycMoTpeHsblx yacTbio 1.1 crareu 16 degepanmsHoro 3akoHa,
X pykoBojuTesell u (wm) paboTHUKOB, penleHus W jeicTBus (OeseicTBu)
KOTOPBIX 00XKaIyIOTCS;

2)  daMummo, UM, OTIECTBO (TOCHeHee - IPU HATMIWH), CBEJCHUS O
MecTe KUTeNILCTBa 3assBUTENS, a Takke HoMep (HoMepa) KOHTaKTHOTo TertedoHa,
ajpec (aapeca) >IEKTPOHHOM MOYTH (IIPH HAIMYMHM) W TMOYTOBBIM ajpec, IO
KOTOPHIM JIOIKEH OBITh HAIIPaBIIeH OTBET 3asSBUTEIIO,

3)  cBejgeHus 00 oOXaIyeMblxX pelIcHUHIX U jaehcTBusix (OesuelcTBUN)
YMODI], padornnka YMOL, opranuzanui, IperycMOTPeHHBIX 4acThlo 1.1 ctaTthu
16 MepepaibHOTO 3aK0HA, UX PAOOTHHUKOB,

4)  JOBOJBI, HA OCHOBAHUU KOTOPHIX 3asBUTENIb HE COITIACEH ¢ PEIICHUEM
u jetictBueM (OesueiictBuem) YMODI], pabGornuka YMODIL], opranuzanmi,
peycMoTpeHHBIX HacThio 1.1 ctathu 16 OenepanbHoTo 3aK0Ha, UX pabOTHUKOB.
3asgpurerieM MOTYT OBITh TpeAcTaBIeHbl JOKYMEHTH (TIPU  HAJTHYHH),
IO ITBEP K JTAIOTIHE JIOBOIBI 3asTBUTENS, MO0 UX KOTIHH.

107. Kamo0Oa, noctynupmias B YMODI | o i7eskuT paccMOTPEHHIO B TeIeHHE
ISITHAATIATH paboumx JHeH co JHS ee perucTpalliy, a B clydae oOKaToBaHUS
oTkaza YM®DI] B 1pueMe JOKYMEHTOB Y 3asBUTEISI — B TCUCHHUE ITH paboduX
JAHeH co JHA ee perucTpalyi.

108. OrBer Ha x)anoly He jJaeTcs B CIACAYIONX CIYUasX:

- €CJIM TEKCT IIMCHMEHHOIO 00pallleHus He 10 11aeTes IPOYTCHUIO (O YeM B
TEUCHUE CeMM JHEH co JIHM perucTpaliuy oOpameHus coo0InaeTces: Ipax JaHuHy,
HalpaBUBIIEMY o0palTlieHre, ecli ero (paMUIH U MOYTOBBIM ajjpec o IIatoTCs
IIPOYTCHUIO ),

- €CJIM TEKCT IMCHbMEHHOIO OOpAalllecHHS HE LO3BOJBIET OLPEICIIUTh CYThb
LPEUIOKCHMS, 3asBJICHUS WK KalloObl (0 4eM B TCUCHUE ceMM JHEH co JHH
perucTpartui oo parieHus coo0ImaeTes rpask/JaHUHY, HATIPaBUBIIEMY oOpalTeHue),

- eclIM B NHChMEHHOM oOpallieHHH He VKasaHbl (QaMImmst 3asBUTENs,
HalpaBUBRITero oOpallieHre, WM MMOYTOBHIH ajpec, o KOTOPOMY JODKEH OBITh
HaIlpapJieH OTBET;

- ecld B kanoOe, mocTymuBiieil B QopMme 3IeKTPOHHOTO JOKYMeHTa, He
yKasaHbl haMust JTH00 UM 3asiBUTEIBI U a/[pec SJICKTPOHHON ITOUTHL.

109. YMOIL] Bupase octaBuTh 3asiBiicHHe Oe3 oTBera 110 CYIICCTBY B
CIyYasix:

- LOJYYCHHMS IIMCbMCHHOIO OOpalllcHusi, B KOTOPOM  COJepKarcs
HEIICH3YPHbIC JIMOO OCKOPOUTEIbHBIC BLIPAKCHUS, YIPO3bl KU3HU, 3JOPOBBIO U
UMYTIIECTBY JOJKHOCTHOTO IHIA, a Takke UIEHOB €ro CEeMbH. 3asiBUTEIO
coolImaercs 0 HeJIOTYCTUMOCTH 3I0YIIOTPeOIIeH s TIPaBOM;



- €CJIM OTBET 1O CYIECTRY MOCTARIEHHOTO B 0OpaIieHny Bopoca He MOXKeT
OBITH JMlaH Oe3 pasrialeHus] CBejeHHH, COCTABIMIONIX TOCYapCTREHHVIO HITH
HUHYIO oXpaHseMyio dejgepalbHBIM 3aKOHOM TalHy. 3asBHUTETO cooOIMmaercs o
HEBO3MOXHOCTH JIaTh OTBET TI0 CYIIECTRBY MIOCTABIEHHOTO B HEM BOIIPOCA B CBA3U
C HeIOTYCTUMOCTHIO pasTiallieHus YKa3aHHBIX CBe/IeHHIA.

110. B cirydae, eciid B IMCLMEHHOM OOPAINCHUM 3adBUTEI CO JICPIKUATCS
BOIIPOC, Ha KOTOPBIA €My HEOJHOKPAaTHO JaBaIUCh IIMCBMEHHBIEC OTBETHI IO
CYIICCTBY B CBI3U C paHee HALPABIBICMbIMH OOpalllcHUAMH, U IIPU YTOM B
oOpalllecHuH He IIPUBOITCS HOBBIC JOBO bl WM 00CTOSTEILCTBE, JODKHOCTHOE
e Jmdo  YIOJHOMOYEHHOE HA TO JIMIO BIpaBe UPHUHSATL PEIICHHE O
0e30CHOBATEIFHOCTH OUepeTHOTO oOpaleHHus] W TpeKparieHnn Neperickd ¢
IpakJJAHMHOM TI0 JaHHOMY BOTIPOCY TIPH VCIOBHH, UTO YKazaHHOE oOpalieHne u
paHee HampaplsieMble oOparTeHus] HalmpaBBIINCh, B OJHH W TOT  Ke
rocy/lapcTBeHHBIN OpraH WM 0 THOMY U TOMY K€ JTIOJDKHOCTHOMY JHITy. O TaHHOM
PELICHUN YBEJIOMILIETCS 3a5BUTEIb.

111. O6pamenue, B xotopoM obOxkaiayercs cyeOHoe pelieHue, B TCUCHHe
ceMH JHEH cO JHS PErHCTPallid BO3BpAIlACTCs I'DaKJIaHUHY, HalPaBUBIIEMY
oOpareHue, ¢ pa3zbsiCHCHUEM MHOPAJAKa OOKAIOBAaHUA [JAHHOIO CYjeOHOro
PELICHH.

B cayyae ecm MpUIWHEL, IO KOTOPHIM OTBET IO CYITECTBY MTOCTABIEHHBIX
B o0OpallleHnl BOTIPOCOB He MOT OBITH JIaH, B MOCIEYIOMeM OBUIH YCTPaHeHHL,
IpaX JaHWH BIIpaBe BHOBH HAMIpaBUThH oOparmenue B YMOI [, mibo BrImmecTosIIieMy
JTOJLKHOCTHOMY JIHITY .

112. Tlo pesyapraram pacemoTpenus xkanobsr YMOL | mpuHmMaeT oJTHO U3
CJIe IYIOMMX PEIICHHHA:

) yaosierBopsier xanooy;

2) OTKa3bIBaCT B Y JOBJICTBOPECHUY KO ObL.

He nozjgnuee puHs, cIeAyIOIEro 3a JHEM IPUHATHA PEIICHU, 3asBUTEIO B
IIMCBMEHHOM dopMe W 1[I0 KEIaHWIO 3asgBUTEL B DICKTPOHHOR dopme
HaIpapIsIeTCss MOTUBUPOBAHHBIN OTBET O pe3yiIbTaTax pacCMOTPEHHS KaTOORL.

113. B cayuae npusnanus skaj1o0bl 110 IexkKaIneH y I0BICTBOPEHUIO B OTBETE
3agBUTENO, Jaercsd uHpopMalus O JeHcTBUAX, ocynlecTRIsieMbiM YM®I] mubo
opraiuzaieit, npeaycMorpeHao uactoio 1.1 crareu 16 e epanbHoro 3akoHa, B
IeJSIX He3aMe [INTeTbHOTO YCTPAaHEeHUS! BBISIBIEHHBIX HapyIIeHUN MPU OKa3aHUH
rOCy/JapCTBEHHON VCIIYVTH, a Takke NPHUHOCITCS W3BHUHEHHS 3a OCTaBJIEHHBIE
Hey ToOCTRa.

B cnyuae npusHaHuA kanoObl He TI0leskarteif v I0BIeTBOPEHHIO B OTBETE
3aSIBUTEIO, JAIOTCS apTyMEHTHPOBAHHBIE Pa3bSICHEHUS! O MPUUYHMHAX IIPHHSITOTO
pelieHud, a Taxke HHpopMalys O HOpsAKe 00KAIOBaHUS IPUHATOIO PELICHUSL.

114. B ciyuae ycTaHoOBJICHHS B XOJ€ WIH 110 pe3ylbTaraM PaccMOTPEHHUS
KaIOOBl IIPU3HAKOB COCTABA @JMUHUCTPATUBHOIO 1IPABOHAPYIICHUS WK
LIPECTYIUICHUS JOJDKHOCTHOC JIMIIO, PadOTHUK, HAJICICHHBIC IOTHOMOUHUSIMU 110
PAcCMOTPEHUIO KaJI00, He3aMeUIUTEILHO HAIIPAaBIEIIOT UMCIOIIUEC MaTepUalibl B

OpTaHbl MPOKYPaTyPHL
115. Tlonmoxkenus DejepalbHOTO 3aKOHA, YCTAHABIMBAKOIIME TMOPSIOK



paccMoTpeHMs KaTo0 Ha HapyleHHs NpaB TpakJaH W OpraHuzaimit mpu
NPEOCTABIEHHN  TOCYJAapPCTBEHHBIX W MYHHITUIAIBHBIX  YCIVT,  He
pacIpoCTPaHsIIOTCS. Ha OTHOINEHHSI, peryiupyemble DejiepalbHBIM 3aKOHOM OT 2
Mas 2006 roma Ne59-O3 «O mopsiake paccMoTpeHHsT oOpareHHit rpak/jaH
Poccuiickoit Qeneparun».

116. 3aspurei wMeerT IpaBo oOkaloBaTh penieHde 110 skajiobe B
upoxyparypy Jlutenko# odiacty, a Takke B ¢y1eOHOM LIOPSLIKE.

117. 3asgBuTenb UMeer paBo Ha:

1) o3maxomileHME ¢ JOKYMCHTAMH W MarepualaMy, HeOOXOJIUMBIMHU UL
000CHOBAHUS U PACCMOTPCHUS JKAIOOBL, €CIIM3TO HE 3aTparusaet Ipasa, ¢BoOO JIbl
M 3aKOHHBIE HWHTEpEecHl JPYTHX JHIT H €ClId B YKa3aHHBIX JOKYMEHTax H
Marepuamax He coJiepkaTcsl CBeJeHHsI, COCTaBILIIONIHE TOCY/APCTBEHHYIO WU
HHYIO OXPaHsIeMyIO 3aKOHOM TaiiHy,

2) monyueHne WHGOPMAIMH W JOKYMEHTOB, HEOOXOJUMBIX  JUIS
00OCHOBAHUS U PACCMOTPEHUS JKaJIO OB,

118, Hudopmamus o© mopsgjake IHOJaYd U PACCMOTPCHHI KaIOOLI
pasMenaeTcs B UH(POPMAITUO HHO -TEIIEKOMMY HUKaITMoHHOH cetn « MuTepHer» Ha
caitre YM®DI], na EjgmnoM mnopraiie rocyjpapcTBeHHBIX yeuayr Poccubickoi
Oenepanuu (EIT'Y), PernonansaoM nopraie rocypapeTBeHHbIX yeuyT (PIITY), a
Takke MoXeT OBITh cooOITeHa 3asBUTEO MPU JTUTHOM oOpameHun B YMDI [,



[ Ipunoskenne k aIMIHACTPATUBHOMY pPeTJIaMeHTy
IpeTOC TaBIEHHs TOCY apCTREHHO M YCIIYTH 1Mo
HasHAUEHUIO eKeMeCSUHO M JOIAaThl K TIeHC HH,
Ha3HauYeHHO ! B cOOTBETCTBIH ¢ dhelepaThHEIM
3aKOHO JJATENILC TROM JIHITAM, HMEIOIIM OCOOEIe
3aciyru nepei Poccutic kol Oeaepareit

2
(HAaMMeHOBaHHUE HCITOJHUTEILHOTO OpTaHa
roCy/IapCTBeHHOM BIACTH 0OJIACTH B
clepe conMAILHOM 3alHTLI HACEICHHS )
PACTIONOKSHHLIH 10 afpecy:

oT

>

(pamuus, UMs, OTHECTBO)
IIPOKUBAIOINErO 110 aJpeCy:

HAcIOPT
cepus HOMEP
(KOorJa U KeM BbIJIaH)
KonraxTHBIH TE.
3ASIBIIEHHME

B cootBerctriu ¢ 3akoHoM Jlunerkoit obmacta ot 27.03.2009 Ne 259-0O3 «O
COITMANILHBIX, TOOIPHUTEIBHBIX BBIIUIATAX W MEPax COIMUAIBLHOM TIOJIEPKKH B
cepe cemelinot u jgemorpapuueckod HOIMTHKY, a TakkKe JIUIEaM, UMEIOIUM
ocoObIe 3aciyru nepes Poccutickoit Oepepanueit u Jlumenkoi o01acThion MpoITy
Ha3HaYUTh MHE €XEeMECHUHyIO JOIUaTy K IIeHCHH, Ha3HAauUe€HHOW B opraHe

Ilencnonnoro ¢gonpa PO.

[Ipomy Bac nepeuncisiTh Ha3HAUEHHYIO MHE €XKeMeCSITHYIO JIOTUIATy K IIeHCHH
Ha JIUIEBO Y cUeT B KpeJUTHOM opraHu3aniu

(HauMeHOBaHUE KpeAUTHOH opraHuzalliu, HoMep QHUIHama)

(HOMEp JMIIEBOrO cUeTa)

A O6H3yIOCB B TCUCHHE IITH pa60qu Z[HCﬁ H3BEIIATH HCTIO THATETHHEIH opran
FOCYI[apCTBeHHOﬁ BJIACTH 0OIacTH B c@epe COI.[H&JIBHOfI 3alllUThl HaCCIICHHA ©
HACTYILICHUH O6CTOHTG.HBCTB, BIICKYHIUX IIPCKPAIICHHUC BLIILIATHL elKeMecaIHoH

JOIDIATEI K IICHCHH.



B cootBerctBuM ¢ DegepambHbIM 3akoHOM oT 27.07.2006 Ne 152-03 «O
HepCOHATBHBIX  JIaHHBIX» ¢ oOpaboTkol (cOop, XpaHeHHe, YTOUHEHHE,
HCTIONh30BaHNE) MOUX TIepCOHANBHBIX JaHHBIX ((paMMIHs, UMSI, OTUECTBO, ajipec,
COITMATbHOE  TOJIOKEHHe, JOXO/bl) cormaceH(Ha). Coxpansamo 3a cobo#t mparo
OTO3BaTh JJAHHOE coTIache THCHhMEHHBIM 3asiBIIeHHeM ¢ JOOOH JaThl.

«_» 20 roja

(JIr4Has 110 IHCH)

3asgBileHHE U JOKYMEHTHI IIPHHAI

(©.HU.O., NOJIKHOCTH CIIEeIHANHCTA)
«_» 20 rojna ».
(TToATUCH CICITHAIHCTA)

HaganpHuk YnparineHus C.A. Opych



