JINTIELIKAS OBJACTD
VIIPABJIEHUE COLUAJIbHOA 3ALLIMTHI HACEJIEHUA

IIPUKAS3
2D 44 2D A9 1432

r. Jluneux

O BHECEHHH W3MEHEHHH B NIPHKa3

yNpaBleHUA COLMAILHOH 3AIIKTE! HACENICHUA Jluneuxo# obnactTH

ot 28 mons 2016 Ne 642-11 «O06 yreepxaeHIH

AAMHHACTPATHBHONO peTrnaMenTa

fIpeloCTaBneHMA roCyAapcTBEHHOH yCIyru

110 Ha3HAYEHHIO eXeMEeCIYHOH COLHANIbHON BbIIIATH]

MATOMMYLLHM CeMbAM Ha peOeHka (neteit)

OT NOAYTOpa A0 TPEX NET ¥ [IPU3HAHHM YTPATUBLIMMH CHITY
HEKOTOPBIX MPHKA30B YAPAaB/eH s COUHANLHON 3aLINTb] HaCeACHUS»

Bo wucronHenue MenepaipHoro sakoHa or 27.07.2010 Ne 210-®3 «Qb
OpraHM3auMy TNIPefOCTABNEHHS TFOCYASPCTBEHHBIX W MYHHUMNAILHBIX YCIyr» H
HOCTAHOBNEHHS anMUHACTpauHK Jlunenkoi obmactu or 09.08.2011 Ne 282 «00
yrBepxaeHns  Tlopamka paspaGoTKH M yTBEPXKICHHH  AIMHUHHCTPATHBHLIX
PerfiaMeHTOB  [PEJOCTABICHHA TOCYNApCTBEHHBIX — YCAyr  HCTOJHMTENbHBLIMH
opraHaMH rocyaapcTBeHHofl pracT Jinmeuxoh obnactn, llopsaka npoBeAcHHS
IKCMEpPTH3B  [POEKTOB  AAMHHUCTPATHBHBIX  PErIaMeHTOB  NPENOCTaBICHHA
roCyAapCTBEHHbIX YCHYD?, NPHKa3bIBAKD.

BHecTH ¥3MEHEHHS B MPHKA3 YIIpaBneHHs COUHANBHON 3aMHTE! HACENICHUA OT
18 urous 2016 Ne 642-I1 «O0 yTBepXKICHMH AIAMHHHUCTPATHBHOTO pEriaMeHTa
[IpeNoCTaBAeHHA TOCYAAPCTBEHHOH YCIYTH 10 Ha3HAYCHHIO eXeMeCAYHOH
COLIAANIBHON BBITINATEl MAJIOHMYLIMM CceMbaM Ha pebeHka (aereif) oT mojyTopa 10
Tpex NeT M NpPHIHAHHYM YTPATUBWMMH CWJIY HEKOTOPBIX [IPHKA3OB yMpaBleHUs
COLMANBHOMN 3aMMTEl HAceeHUA», HIOXKUB NPWIOKEHHE K NPHKa3y B creayouei
penaKkUHH:

«lipunoxenue

K NpHKasy

YHpaBJIeHUs CONMAILHOMR 3amunThl
nacenenya JiuneuxoH obaactn

«{D BHECeHHH H3IMEHEHHI

B [IPHKA3 YHPABACHHSA COLUUATBHOM 3alLLHTH
naceaeuns Jinneukofi odracT

« (8 yTBEPIKICHHH 3AMHHUCTPATUBHOLO
periaMeHTa npeaoCTaBIcHiy
FOCYRAPCTBEHHOA YCAYIH

NO HAZHAYEHHUIO CKEMECHUHOM

COLMATLHOH BLITAATH MANOHMYLIHM
ceMbAM Ha pebeHka (JeTeit) or



HoayTOpa 40 TPEX JET K HPH3HAHHH
YTPATHBILAMH CHAY HEKOTOPHIX IPHKAIOB
YHPABACHHS COUMMTLHOH 3aMATh! HACENEHHAN

AJIMHHHCTPATHBHBIN PETJIAMEHT
[PEJOCTABJIEHHS TOCY IAPCTBEHHOH YCJIVIU 110
HA3HAUYEHHMIO EXXEMECAYHON COUMAJIBHOU BbITUIATHI

MAJIOAMY ILIHM CEMbSIM HA PEBEHKA (IETEH)
OT MOJYTOPA JO TPEX JIET

Pasnea I. OBIIUE NOJIOKEHUSA
1. TIpeameT perytHpOBaHHS periaMenTa

1. AJMHHMCTPATHBHBIA pErIaMeHT MpPEAOCTAaBACHAS rocyAapCTBEHHOH
YCIYTH N0 HAa3HaUCHHIO eweMECSUHON cOUHANBLHON BbIl1ATh MANOHMYIIUHM CEMbAM
na pebenka (nered) oT noayropa A0 Tpex Jex (nasee - AOMHHUCTPATHBHbBIN
perfiaMesT) oOonpeienseT CpoxH H Moc/leJOBAaTENLHOCTh  AAMHHRACTPATHBHAIX
npouenyp (aeHCTBHH) OCYLLECTBAAEMBIX NPH MPEAOCTABICHHH rocyapcTBEHHON
YC/IYTH 1O HA3HAUEHHIO edMeMeCHTHON COLHANRHOR BRINNATH MAJTOHMYILIHM CEMbAM
Ha pebenka (AeTel) OT NOAYTOpa A0 TPeX JeT, B TOM HHCIE B INEKTPOHHOHN Popme, C
UCTIO/B30BAHHEM €JMHOTO MMOPTANA rocyJapCTBEHHBIX M MyHHLHNAALHLIX YCAYT M
nHGOPMALHOHHO-KOMMYHHKALMOHHOH CeTH «HaTepHery ¢ cobmojeHHeM HOPM
sakoHomaTenscTea PoccHiickoil Pefepauuy O 3aIHTE NEPCOHATBLHLIX NAHHBIX,
BKAIOMAd OCYIUECTBI€HHE B paMKax TAKOr0 IPENOCTABACHHA JNIEKTPOHHOTO
B3aUMONEHCTBHA MeXAy TOCYAAPCTBEHHLIMH OpraHamil M 3anBHTENIEM (nanee -
rocyfapCTBEHHAA ycnyra). =

2. Kpyr zansurened

5. JagBMTeNeM Ha [PeNOCTaBJeHHe TOCYJapcTBEHHOR ycnyrd (nanee -
3agBUTENb) ABAAeTCd (PH3MYECKOe IHUO — OJHH M3 poauTeneil, spngIOLKCA
rpaxanuroM Poccuiickoit @enepauyy, MOCTOARHO IpOKHBAIOILNK HA TEPPHTOPUH
Jiumeilkoft ofnacTi, umewouwit pebenka (ZeTeil) OT noayTopa A0 Tpex JeT,
CpelHENyWeBOH JOXOHA CeMBH KOTOPOrO HHXE  BEIHHHHEI NPOKATOHHOIC
MUHHMYMa, YCTRHOBIEHHOTO B 00/IaCTH B pacteTe Ha AyLIy HaceNeHHA.

3. TpeGoBanss K NOPHAAKY nuopmMuUpOBaHHS O NPEIOCTABICHHH
rocyapcTBEHROHA YCAYTH

3. UndopmupoBanie O NOPAAKE H XOAE NPCAOCTABACHHA rocyaapcTBEHHOH
VCAYPH OCYLIECTBIIASTCA YIPaBACHHEM COLMAIBHON 3aluUTHl HaceseHus Jiuneuxon

obnacth (nanee — VYnpasneHue), oONacTHBIMH OMOMKETHBIMA YHPEHKACHHAMH
CcOLMALHON 3alMTHl HACENeHWs M0 MeCTy XKUTebcTBa (anee - YupexIeHue),
0bNacTHBIM OI0IKETHBIM yUpexKIeHHEM «Y110THOMOUECHH BN

MHOTOQYHKUMOHANBEBI  UEHTP N0 NpelOCTABACHUIO rOCYJAapCTBEHHBIX H



MyHULMMANbHBIX  youyr  Jlaneuxod obracT¥» M €ro  CTPYKTYPHBIMH
noapasneneHusmy  (manee - YMO®L) ¢ ucnons3osaHHeM NHPOPMALHOHHO-
TeneKOMMyHHKanuouHON  cetd  «lHTepHeT»,  BKiKOHad edMHBIH  Topran
rocyapCTBEHHBIX H MyHHIUMNAILHBIX YCIyT (nanee - [Topran), cpeAcTs TeNePOHHOH
CBI3H, CPEICTB MaccoBofl MH(OpMaUMH, MHPOPMALMOHHBIX MATEpHANOB, NYTCM
HANpaB/EHHA MHCEMEHHOTO OTBETA HA 0OPAILEHHE 3aRBHTEA M0 MOUTE, [IPH JHHHOM
fipreMe 3asBUTeNeH B YIPaBIeHUH, B Y UPSKACHHAX UK YMODLL

Ha oduumansroM cafite YnpaBieHUs hitp://szn.lipetsk.rw/, Ha [loprane
htip://www.gosuslugi.ru/, Ha pPerMoHanbHOM TiOpTane TOCYAApPCTBEHHAIX H
MyHHUMTANBHEIX  youyr  https://pgu.admir lipetsk.ru/ {(nanee — PeruoHaasHbIH
nopran), B MHPOPMALHOHHOH CUCTEME «PernonansHeId peecTp roCyAapcTBeHHBIX H
MYHHLHIANBHBIX  YCIYD» https://www.admlip.ru/activities/gos_uslugi/reestr-uslug/
(nanee — PeruoHansHbiil peecTp) pa3Mellaercs uHgopMalui O NPEAOCTaBIeHHH
rocyRapCTBEHHOH yCAYT# ClefyIoero CONepans.

HCUEPTTBIBAIOIUMI Nepeyesb NOKYMEHTOB, HEOOXOAMMBIX AN NPENOCTABICHHA
rocyaapcTeeHsoON yenyry, TpeGopanua K OQOPMICHHIO YKa3aHHLIX JOKYMCHTOB, a
TaKKe TepedeHb JOKYMEHTOB, KOTOphle 3adBHTENb BNpaBe NPELCTaBUTbL MO
cOBCTBEHHOH HHHIIHATHBE,

KpYT 3afBUTENEH;

CpOK MPEAOCTABICHMS roCyAapCTBEHHON YCIYTH;

pesynbTaThl  NpPEeJOCTaBJICHHA  TOCYIApCTBEHHOH  yCayrd, — MOPAROK
NpefcTAB/eHHs  JOKYMEHTa,  SBIAIOIIErOCs  Pe3yjbTaToM  NpenocTaBieHus
rocyAapCTBEHHOH YCIAYIH;

pasMep TOCYJAPCTBEHHOH MOLUIMHBI, B3UMAEMOH 33 MpeAOCTaBleHHE
rocyIapcTBEHHOR YCIIYTH;

MCUEPMBIBAIOLIMH NIepeyeHh OCHOBAHHM A7 NMPHOCTAHOBNEHHA HIH OTKa3a B
NPeACCTABIEHHY FOCYAAPCTBEHHOM YCIYTH;

npaso 3asBMTENs Ha JocyaebHoe (secynebroe) obxanoBanue ACHCTBHH
(6e3neiicTBHs) ¥ peleHHN, NPUHATHIX (OCYLIECTBASEMBIX) B XOj€ NPEOCTABICHHS
rocy HapCTBEHHOH YCIIYIH;

(opMBl  3asBleHHH  (YBELOMIICHHH, COODINEHHUM), MCHOAb3YEMbIE TPH
NpenoCTaBieHHH rocy1apCTBEHHOMA YCYTH,

Hudopmauns Ha [Toprane K opuumaibHOM caiTe YNpaBieHHT O MOPAAKE M
CpoKax NpefoCTaBileHMs rocyAapCTBEHHOH YCIyrH NpPejoCTaBiseTes 3aABHUTLAO
fecrtaTHo.

4. CBeleHHs O MECTax HaxOXKIeHHs, O HOMepax TeiledOHOB A CrpaBok,
afpecax HMHTEpHET-CaiiToB H J/EKTPOHHOH MOYTEL, rpaduke (pexume) padors
Yupexaenuii, YM®L], oka3slBaloluX TocyAapCTBEHHYIO yCIyry, pasMelaloTcs Ha
HHPOPMALMOHHEIX CTEHAaX B YUpEeXIeHHAX, a Takxe Ha ohHIHANBHOM CaWTe
Vnparnesus, 8 PErHOHANBHOM peecTpe H Ha PeruoHaibHOM nopTaie.

5.  Yupexnenus, YMO®ILl ocyuecTaifior INpHEM 3asgBUTENe 11
NpeOCTABICHHA FOCYyJapcTBEHHOM YCNyrH B COOTBETCTBHH  C rpadHKoM,
yTBepIKEAEMBIM pyKosomuTeseM Yupexpaenns, YMOLL

6. Tlps oTBeTax Ha TeneOHHEIE 3BOHKM M YCTHBIE OOPALICHHA CCUHANHCTHI
VupexaeHuli NoapoOHO ¥ B BEXAHBOH (koppexktHoil) Gopme HHPOPMHPYIOT
obpaTuBIUMXCA 3asBUTENEd NO HHTEPECYOUWIMM HX  BOTIpOCAM. Orser Ha




redeOHHBIH 3BOHOK JOJDKEH CONCPXaTh HH(bOPMALIHIO 0 HAHMCHOBAHHH OpraHa, B
KOTOpBIH TIO3BOHHA 3asBHTEb, baMunuy, HMEHM, OTYECTBE M IOKHOCTH
CIELHANUCTA, IPHHABLIETo TeneOHHbIA 3BOHOK.

[Ipe HEBOZMOXKHOCTH CMENMANUCTa, NPHHABLIETO 3BOHOK, CaMOCTOATENBHO
OTBETHTh HA TOCTaBJIEHHble BOMpOChl TenedOHHBIH 3BOHOK JOIKCH OBITH
nepeagpecoead (nepeBejieH) Ha APYroro crielnnaancta WIH Ke 3asBHTEI J0JKEeH
6EITs coobuieH TeneGoHHBIH HOMEp, N0 KOTOPOMY MOXHO NONY4HUTD #HOOPMALIKIO.

7. IMuceMeHHble OOpaleHus O NOpPAAKE TPEJOCTABICHHA rocyAapcTBEHHOM
yCTyrH paccMaTpHBAlOTCS NOKHOCTHBIMU JIHLAMH YrpapneHus, CneUHanncTaMi
VupexaeHui ¢ yuyeToM BpPEMEHH NOATOTOBKH oteera 3aapuremo. OrseT Ha
nHchbMeHHOe obpalledue aaercs 8 NPOCTOH, yeTkoii W TOHATHOH dopme, ¢
ykazaHdeM $aMuIMH H HHHLHMALOB, HOMEpa TenedoHa HCNOAHHTENS B CPOK, HE
npessimatolnui 30 kaneHIapHbIX AHedt C MOMEHTa perneTpauuy oOpalleH s,

[Ipi KOHCYABTHPOBRHHH IO 30eKTPOHHOM Troure oTBeT Ha obpailleHne
HANPABAAETCH HA /EKTPOHHBIH afipec 3aiBHTENN B CPOK, HC npessimaomhi 30
KaTeHJApHbIX JHEH ¢ MOMEHTA perucTpaliu ofpatleHns.

8. KoHCcybsTalny NPefoCTABIRIOTCS 110 BOMPOCAM:

rpagmxa paboThi;

nepeyHs JOKYMEHTOB, HEOOXOAWMBIX MUs NpeIOCTABICHHSL  3aSBHTEIAM
roCyAapCTBEHHON YCIYTH,

MOpAAKa 3alONHEHMA PEKBMIHTOB 3adB/ICHHA O NPEAOCTaBICHHH 3a9BUTENHO
rocynapCcTBEHHOHR YCIYTH;

NOPAAKA ¥ YCIOBHH MNPeiOCTABICHNA rocyAapCTBEHHOH YCIYTH;

CPOKOB MpeAoCTaBIeHN A rocynapcTseHHON YCIYTH;

OCHOBAHMI /U1 OTKA3a B PEAOCTAaBACHHH roCy1apCTBEHHOH YCIyTH;

nopska 06KanoBaHuA JeACTBHH (Oe3neficTsKA) AOMKHOCTHBIX AMIL

0. Eenm 3asBHTeNnh TOZABAA 3afBKy HA MPENOCTaBIIEHHE [OCYHAPCTBEHHOH
yeayrd yepes IopTtan, T0 HHPOPMALIHIO 0 X04e MPEJOCTABICHHA rocyaapCcTBEHHOMH
YCIYTH 3a8BHTEIL MOXKET NIONYYHTE Ha Tloprane.

Paszgen IL CTAHIAPT IIPEIEOCTABJIEHHH
TOCYJAPCTBEHHOU YCIAYFH

4. HanMeHOBaHHeE rOCyAaPCTBEHHOH yeayru

10. HapMeHOBaHME TrOCYJApCTBEHHOH YCAYr¥ - HA3HAYCHHMC eneMECAYHOMH
COLMANLHON BHITIIATE MATOMMYIUUM CEMbAM Ha pedeHxa (nereit) oT nosyropa A0
Tpex NIeT.

5. HanMeHoBAHHE OPFraHa NpesocTasaAonero
roCyaapcTseHHY0 YCayry

11.  IlpenocraBnexue  rOCYAapCTBEHHOM — ycmyru  OCYLIECTBIACTCH
Vupexaenusamy 8o BzauMonefictaun ¢ YMOLL
Coraacro nyHKTy 3 dactH | crarbd 7 DenepanpHoro 3akoHa or 27 wona 2010



roga Ne 210-®3 «0O6 opranu3auuy HOpeAoOCTaBACHHA TOCYAAPCTBEHHBIX H
MYHULMOATBHLIX yeryr» {panee ~ (enepansHbid 3aKOH) YupekIneHWe He Brpase
TpeGoBaTH OT 3afABHTENA OCYIIECTBICHUA AeficTBHil, B TOM 4MCJIE COraacOBaHUM,
HeOOXOmMMBIX JNA NOJYMEeHHd FOCYJAapCTBEHHOH yCIyrd W CBA3AHHBIX C
ofpatlieHueM B HHBIC FOCYAGPCTBEHHDBIS OPraHbl ¥ OPraHH3alHy, 33 HCKIIOUEHHEM
[ONYYEHUS YCIyr W TIONy4YeHHs JOKYMEHTOB H UHGOPMAIIHY, BKAIOYEHHBIX B
[lepeueHp yciyr, KOTOpBIE SABIAKTCA HeoOXOMUMBIMH M ODA3aTEALHBIMH  ATIS
[peoCTaBNeHH  TOCYAAPCTBEHHBIX  YCIyT, YTBEPKACHHBIA  MOCTAHOBJICHHEM
anMuHACTpaunn Jluneuxoii obmacts or 23 Hosbps 2011 roga Ne 414 «Ob
yrBepkaeHnd  TlepeyHs  ycayr, KOTOphie  ABAAIOTCA HeOOXOOMMBIMH  H
oGa3aTenbHBIMH aAns ApeAOCTaBAeHUA MCHONAHHUTEIbHBIMH OpraHamMu
rocyaapcTeeHHO#l  BnacTH  JlumielkoH oOnacTH  rocylapcTBEHHBIX  YCayr ¥
MPeJOCTABNAIOTCA ~ OpraHW3auMAMM,  YUACTBYIOWMMH B NpeaocTaBaeHnu
roCyAapCTBEHHBIX YCIIY.

[Ipd NpPENOCTABNEHHH TOCYAApCTBEHHOH yciyrn B UENsX  [NOJYMCHHA
pH(opMaLKy, HeoOXoauMOH [ni  HaSHA4CHHA, YYpexIeHHus OCYLECTBASIOT
B3aUMOIeHCTBUE ¢ OPraHaMy 3anucH rpauaHCKOro cocTosHus Jluneukoi obnacT
(nanee - opraust 3ATC).

6. Onucanne pe3yabraTa npelocTABJACHHA rocyaapcrseHHol ycnyr

12, Pe3y/IbTaTOM NPEAOCTaBICHH FOCYIapCTBEHHON YCAYTH ABJISETCA!

NpUHATHE pELIeHHs O TIPeJOCTaBNCHWH rOCyJapcTBeHHOH ycnyrn H
fepeuHcIeHHe NEHEKHBIX CPEJCTB HA HOMEp CueTa 3adBHTENA anbo npuHATHE
pewieHus o6 oTKase B [PEAOCTaBICHHH FOCYJAAPCTBEHHOM YCHYIH ¢ HanpasjieHHEM
3asBUTENIO YBeAOMIIeHHs 00 0TKa3e B NPeAOCTABIEHUH rocyaapcTBeHHON YCAYTH.

PerleHAHe O npefocTasieHHH uway o6 oTkaze recynapcTBeHHOl YCIyrd 110
BBIGOPY 3aABUTEIIA MOXKET ObiTh NPESACTABICHO B popme aoxyMmeHTa (YBeIOMICHH: O
APMHATOM pelueHyH) Ha OYMaXKHOM HOCHMTENe, a TAaKXKE B hopMe INEKTPOHHOTO
AOKyMEHTa {yBEAOMIICHHA O IIPUHATOM pEIOEHHH ), TOANHCAHHOTO YNIOJHOMOUYECHHLIM
ROMKHOCTHRIM  JIMOOM  YHpasieHus ¢ HCTIOJAB30BAHHCM YCHIIEHHOH
KBAMHOUUMPOBAHHOM 3MEKTPOHHON MOAMHCH B COOTBETCTBUM C  ITYHKTOM 29
HACTOSILErO aAMWHUACTPAaTUBHOIO pErilaMeHTa.

MHbopMauys © MNPENOCTABIEHMH TOCYZAAPCTBEHHOW YCIYTM pasMemlacTcs B
Eausoli rocyJapcTBenHON HHOOPMALMOHHOHA CHCTEME COLHAILHOTO oBecrneuennsl.
PasMmellleHHe  ykasaHHOW  uHOopmaumu B EauHOH rocyaapcTBEHHOH
HHOOPMALMOHHOH CUCTEME  COUHAALHOTO ofecnedeHusi OCYLIECTBIAETCA B
coorBercTBUM ¢ MenepambHbiM 3akoHOM oT 17 wwons 1999 roxa Ne 178-03 «O
rocylapCTBEHHOH COLMANBHOA NOMOLIM».

7. CpoK Npe0cTaB/IeHns FOCYAapCTBEHHOR yCayry

13. [TpunsaTHe peuleHUS O NPEAOCTABACHHH rOCyAapCTBEHHOM ycnyrn uan o0
OTKa3€ B NPEROCTABICHHHA rocyJapcTBEHHOH YCIyrd OCYLIECTBIRETCA B TEHCHUE 20



KaneHIapHBIX AHeH CO MHs perucCTpalki 3asBIeHHA H HeODXOIUMBIX JOKYMEHTOB.

VBenoMiaeHwe o0 o0TKaie B TNPENOCTaBICHHH rocyAapcTBeHHOH  YCIYyTr'H
HATPaBJAETCH 3asABUTENN B TEHCHHC 5 xaneHAapHbIX AHeH CO JAHA NPHHATHA
petHenus.

8. HopMaTHBHbIE NPaBOBLIE AKTHI, peryJupyroumue
npeaocTABAeHHE roCyJapCTBEHHOH YCJIyrH

14, Tlepeyenb  HOPMATHMBHBIX  MPABOBHIX  AKTOB,  PerylupyrolHX
NPEe/OCTABNIeHHE TOCYAAPCTBEHHOH YCIyTH pasMewéH Ha oduHuManbHOM caiiTe
Vnpasnesus (http://szn.lipetsk.ru/documents/), 8 cetn «HMHrepHeT, B PersonaibHoM
peecTpe H Ha PerHoHanbHOM OpTane rocyAapCTBEHHBIX U MYHHUMNIATBHBIX YCIIyT.

9, HevepnsiBatoluii nepedeHb J0KYMEHTOB, He0DX0AHMBIX B COOTBETCTBHH €
HOPMATHBHLIMH NPABOBLIMH AKTAMH VI NPEROCTABIEHAH rocyaapcTBeHHON
YCJAYTH H YCAYT, KOTOpbIe ABJAIOTCH HeO0XOAHMBIMA H o0f3aTeIbHBIMH A4
PEAOCTABICHAN TOCYJAPCTBEHHOH YC/TYTH, NOIEKAUHX NPeICTABICHHIO
JasBHTE/EM, CIIOCOGHI HX MOJyYeHHs 3asiBHTENIEM, B TOM YHCIE B JIEKTPOHHOI
thopme, NOPAAOK HX NPEACTABJCHHS

15. Jlns npedocTaBieHHs rOCyJapCTBEHHON YCIyTH 3aiBUTENb NPEACTABIACT B
Vupexnenue umu B YMODLL

1) sasBneHue, cocTasneHHoe no QopMme, MPeAyCMOTPEHHOH MPUIOKEHHEM l x
aAMMHHCTPATHBHOMY perjiaMeHTy;

2) IIOKYMEHT, y,noc-'maepmomﬁﬁ JAHYHOCTD 3a8BUTEIA;

3) CBUAETENBCTBO O POXKAECHHH pebeHKa (nereil);

4) CBHIETENBLCTBO O 3aKModeHHH (PAcTOPKEHUH) Dpaka MIH CBUAETENLCTBO O
CMepTH OFHOTO M3 pOIHMTENel B ciayuae o0paleHus 3a HAZHAHMCHHEM COLHANTLHOH
BBIIATH POAUTENS HENOJTHOW CEMBHU;

5) copaBKM 0 AOXOZAX BCEX YIEHOB CeMbH 32 3 MecAua, NpEeAlecTBYIOUIHE
Mecally oOpalLieHHs 32 IPeIOCTaBIeHHEM TOCY AAPCTBEHHOH YCIYTH.

10. Heuepnuisajoiuuii nepeyens JOKYMEHTOB, HeOOXOANMBIX B COOTBETCTBHH €
HOPMATHEBHBLIMH NPABOBLIMM AKTAMH /18 NPEAOCTaBNCHHA rocyAapCcrBeHHO#H
yCJIyrH, KOTOPSIE HAXOAATCH B PAcNOPSIKEHHH HCTIOIHATRALHBIX OpraHoB
rocynapcerseroif paacTu Jumneuxoii o001acTH, HHBIX OPTaHOB U opraH{laumnii 0
KOTOPBIE 3ABHTEbL BNPABE MPEICTABHTD,

a TaKKe cnocolbt HX NOAYYEHHSA 3aABHTEAMH,

B TOM HMC/IC B AeKTPOHHOH opme, NOPAXOK HX NPEACTaBJICHHA

16. Ilepeyen»  MOKYMEHTOB, HEOOXOAMMBIX A NPEAOCTABICHHA
rocyAapcTBeHHOM yCnyr, MOJ1eXaLHK NMONY4ESHHIO MOCPeACTBOM
MeXBEJOMCTBEHHOrO B3aMMOJEHCTBHS, B TOM HHCAE B SNEKTPOHHOH dopme:



CUpaBKM U3 OPTaHOB 3aMHCH KTOB IPAKAAHCKOrO COCTOSAHMS 00 OCHOBAHHHM
BHECEHHA B CBUACTENBCTBO O POMCHHH pebenka cBefieHHH 06 oTie pebeHKa WK
CBUIETENLCTBO O poxaeHuyn pebeHka, eClid B CBUAETEILCTBE O poxaeHny pebenxa
OTCYTCIBYET 3amHCh 00 oTIe peGeHKa (Ha aeTeld OAMHOKHX Marepeit).

JagBUTENs BIpaBe NPEACTABATH AAHHBIC JOKYMEHTbI TO coOcTBEHHOH
WHHIMATUBE,

11. Yxazaude Ha 3anpeT TpeboBaTh OT JagBHTENN

17. 3anpeuieHo TpeOOBATh OT 3AIBHTENA:
rnpeAcTapneHus JOKYMEHTOB H vudopMaly HAK OCYILECTRACHHS AcHCTBHH,
[peACTaBICHHE WK OCYIECTBIEHHE KOTOPBIX HE IPeAYCMOTPEHO HOPMATHBHBEIMH
NpaBOBBIMH AKTaMH, PETYIHPYIOUWHMH OTHOWICHKA, BO3HHKAIOUIME B CBA3M C

NpenOCTaBIeHHEM rocyapcTBEHHOHR YCRYTH;

peACTaBNEHHA JOKYMEHTOB U uHdpOpMalUK, KOTOpbie B COOTBETCTBHY C
HOPMATHBHBIMH TPABOBBIMU AKTAMH Poccuiickoit Qenepauinyl, HOPMaTHBHBIMH
npaBoBLIMHM  @KTaMH JIunenxoii 00nacTH  HAXOAATCH B PacnopdXeHHH
ACIONHUTEIBHBIX OPraHOB TrOCYRapCTBEHHOHM — BlacTy Juneukoii obnacry,
MpeJOCTABNRFOUWMX TOCYAAPCTBEHHYIO YCIYTY, HHBIX rocyAapCTBEHHLIX OPraHoB,
OpraHoB MECTHOTC CaMOYMpaBNeHHA U (unu) 110ABEIOMCTBEHHBIX UCTIONHHTENLHBIM
opraHaM rocyIapCTBEHHOH BacTH Jiuneuxofi of6nacTH H OpraHaM MeECTHOTO
CaMOYNpPABIeHHA OpraHu3alnil, yHacTBYIOLIHX B [IPEAOCTABACHHH rOCYapCTBEHHAIX
WIH MYHUIHOAIBHBIX YCNYT, 38 HCKINOYEHHEM JAOKYMEHTOB, YKa3aHHbIX B aCTH 6
ctaThy 7 PenepaibHOro 3aKoHa,

MpencTaBsieHHss  JOKYMEHTOB H uadopMalud, oOTcyrcTsue M (MiIM)
HeOCTOBEPHOCTb KOTOPBIX HE YKasBIBAIHCH TPH EPBOHATAILHOM OTKAsSE B npueme
JOKYMEHTOB, HeOOXOAUMBIX LTS TPeA0CTaBICHHA rocyaapcTaenHolt ycnyru, nubo B
MpeAOCTaBIEHHHN FOCYNapCTBEHHOM  yCnyTH, 33 HCKIIOYEHHEM  CIyHaes,
IpeAyCMOTPEHHBIX MYHKTOM 4 HacTH | CTaThby 7 PenepalbHOIC 3aK0Ha.

12. HcuepnbiBalomuii nepetenb 0CHOBRHHH a5 OTKA3a B pHEME
AOKYMEHTOB, HeoGX0AUMBbIX A/ 11PEAOCTAB/ICHAR
FOCYAapCTBCHHOMR YCJAYTH

18. OCHOBAHMAMHM ANA OTKa3’a B OpuEME JOKYMEHTOB, HeoOXOOHMBIX 414
peROCTABNICHHUA rOCYJapCTBEHHON YCAYTH, ABAAOTCA:

NpeACTABNCHUe HEMOJIHOrO0 KOMIUICKTa AOKYMEHTOB, yKa3aHHBIX B nyHkre 15
afMUHUCTPATUBHOrO PErlaMeHTa;

HECOOTBETCTBHE 3anBiicHHA (QOpME, YKa3aHHOH B NPHIOKEHUH | K
ANMUHHCTPATUBHOMY PErNaMenTy,

HaHuYHe B JOKYMEHTaxX IPUIHCOK, 3a4CPKHYTBIX CJIOB, HCNpaBIenyii, a TakKe
JOKYMEHTOB, HMCMOMHEHHBIX KapaHAalloM, AOKYMEHTOB ¢ TNOBPEXKIEHHAMH, He
MO3BONAIOLIMMHE  OHO3HAUHO  HCTONKOBATE HX  COASPMAHNL, IOKYMEHTOB,
oOopMIIEHHBIX ¢ HaApYLHCHHEM TpeGOoBaHKi, NPeSyCMOTPEHHBIX 3AKOHOAATENLCTROM



Poccuiickoll Peaepaliy.

B caydyae nofiayd HOKYMEHTOB B 3eKTpoHHOH QopMe OCHOBAHWEM A OTKasa
ABJIAETCH HEKOPPEKTHOE 3anoJIHeHHe JAHHBIX SNEKTPOHHOH (OpMbl 3asBJICHHSA
(HesanonHeHWe 0DA3aTENBHBIX noneii B 3asBNeHUN, 3AMOJHEHHE [T1OJIEH 3a4BJSHHSA C

omwHGKaMu).

13. HcyepnbiBAKWIMIT nepeyens OCHOBAHRNH JNA NPHOCTAHOBAEHHA HIIH
0TK234 B NPEA0CTABNCHHH rOCY apCTBEHHOH yCayrH

19. OcHopauua A (PHOCTAHOBICHHA NPENOCTaBICHHA roCcyAapCTBEHHOM
VCAYTH OTCYTCTBYIOT.

20. OcuoBagMeM OJi OTKasa B NPEJOCTAaBAEHHH rOCYAApCTBEHHOH yCayru
ABJAIOTECA:

npefcTaBieHue  3adBUTENEM JOKYMEHTOB, COLCPAKAUIAX  HELOCTOBEPHLIC
CBEAEHHI,

OTCYTCTBHE OCHOBaHHI, JAlOILUX NPaBO HA NPEROCTABRNCHHC FOCY AAPCTBEHHOH

YCIIYTH.

14. epedesb yeayr, KOTOpbI¢ ABIAITCA HeoOX0AMMBIMH
H 06932 TEAbHBIMH A NPEAOCTABIEHHNA rOCYAAPCTBEHHOA YCAYIH,
B TOM HHCJIe CBeIeHHA 0 J0KYMeHTe (10KYMEHTAX), Bbl1aBaeMoM
(Bb112BAEMbIX) OPraHH3AUMAMH, YHACTBYIOLIHMH B IIPEJOCTABACHHH
rocyaapcTBeHHOMH YOIy H

21. VcayrH, KOTOpble SBNAIOTCA HEOOXOAMMBIMH H obGaA3aTenbHbIMY JUIA
OpefOCTABNEHHA IOCYAApPCTBEHHOM YCIYTH, B TOM HMCIE CBEACHUA O JOKYMEHTE
(ROKyMEHTax), BbLIABAEMOM (BpINABAEMBIX) OPraHM3IALUAMH, YYaCTBYIOIMMH B
[PEAOCTaBlIeHUH FOCY1apCTBEHHOH YCIyrH, OTCYTCTBYIOT.

15. Hopaaok, pasMep H OCHOBARHA B3IHMaHMS rocyIapcTBeHHON
HOHIJIAHE! HIM HHOMH NAaThl, BIHMAEMOH 34 NpPeloCTaB/ACHHE
rocyaapcrBeHHONH YCJIYTH

22. TlpeaocTaBneHne rocyAapCTBEHHOH YCIYrH OCYLICCTBIACTCA OecnaTHO,
rocyAapcTBEHHAS MOULIKHA HE B3HMAETCH.

16. IlopaAnok, pasMep H OCHOBAHMA BIHMARHA NAATHI
3a NPEAOCTABIACHHE YCIYT, KOTOPbie ABAAI0TCH HeOoOX0ZHMbIMH
i o6saTeILHBIMY /1% NPEJOCTABICHHN FOCYARPCTBEHHOH YCJIYTH,
pKII04a8 HHPOPMANHIO 0 METOAHKE PacieTa pamepa TAKOH NAATH



23. Venyrd, KoTopble SBIAIOTCS HeoOXONMMbIMK H o0g3aTeNkHBIMKH I
NpefOCTABIEHHA TOCYJApCTBEHHOM yCmyrd, OTCYTCTBYIOT, njata 32 HX
[IpeOCTABICHHE HE B3MAeTCH.

17. MakcHMAaAbLHBIH CPOK 0KHAAHHSA B ouepe]H MpH foaave 3anpoca
0 NPeAOCTABJEHHH FOCYIAPCTBEHHOH YE/AYTH # PR NOJIYHeHHH
pe3y.IbTaTa NpeaocTaBIeHHS roCyAapCTBEHHOH yeayTH

24, MakcHManbHblH CPOK OXHAAHWA B O4epead IpH nojaue 3asBHTEIEM
3a11poca O NPeJOCTABACHHY rOCY1apCTBEHHOH YCAYTH H NPH NONYHeHHH pesyJjsTara
MpeNOCTaBeHHS TOCYNaPCTBEHHOR YCIYTH ~ 15 MUHYT.

18. Cpok u NopsAACK PerHcTpalHy 3anpoca 3aABHTE s
0 IPeIOCTABACHHH FOCYAAPCTBEHHOH YC/IYTH, B TOM 4uCae
B HAEKTPOHHOH popme

25, 3asBneHMe O NPEAOCTABIEHHU rOCYyAapCTBEHHOH YCIYTH PeTHCTPHPYeTCs
B JI€HE MOCTYIUIEHHUS CTELMANUCTOM Y YPeRIEeHHS, OTBETCTBEHHBIM 32 PEruCTpallHlio
pxogsiuedf  KoppecnoHAeHuuy. PermcrpauMs  3ampoca O [PEROCTABNCHHY
rOCYAApCTBEHHON YCAYTH M IJOKYMEHTOB, HeoOXOAWMBIX AN NpeoCTaBleHHs
rOCYAApCTBEHHOH yCHYTH, TIOCTYIHMBIUMX B YUPEXKACHUE B BLIXOAHOH (Hepabounit
ANY NPa3THAYHbIN) J€Hb, OCYLISCTBIALTCS ‘B TepBbIA cnenyronuit 3a HUM paboudi
IeHb.

Perucrpalius 3ampoca OCYIUECTBISETCS ¢ HCMO0/1b30BaHUEM NpPOrpaMMHOro
ofecrieueHns U DECHCTpalMy BXoAsilie#t KOpPeCHOHAEHUHH C MPHCBOCHHEM
BXOAAHIErO HOMEPA K NaThL. __

3a0poc O MPEeACCTABIECHHY TOCYAAPCTBEHHOH YCIyTd B (POPME IMEKTPOHHOTO
NOKYMEHTA PErHCTPHpPYeTCs He Mo3fHee pabouero MHs, CIEIYIOWEro 3a AHEM €ro
TOCTYIICHUA.

19, TpeGoBannn K NOMEUIEHHAM, B KOTOPbIX NPEA0OCTABAACTCA
rocyfapeTBeHHAn YCIYIa, K MECTY OKHIAHNSA U NPHeMa 3asBHTeeH,
pazMemennio H oopMICHHIO BU3YA IO, TEKCTOBOH U MYAbTHMEeINAHOMH
HHGOPMALIHH O NOPAAKE NPEROCTABICHHA TAKOH YCAYIH, B TOM 4HC/e K
ofecneYeHHIO NOCTYNHOCTH 15 MHBAJHAOB YKA3AHHLIX 00LEKTOB B
COOTBETCTBHH ¢ 3aKoHoaarenbcTBoM Poccuiickoil Meaepaunn
0 COLRAJILHON 3aUlUTe HHBAJIHA0B

26. LleHTpanbHsli BXOA B 30aHHE YUPEKIEHMA, JONMNEH ObITh 000py10BaH
uEopMaunOHHOH Tabnnuko#i  (BHIBECKOH), conepxailielt  HHboOpMALHIO O
BLIIEYKA32HHOM OpraHe, MeCTe HaXOKAeHH.

[Tprem 3asBuTeNiel OCYIIECTRIAETCS B CNENHANILHO BbIACIEHHBIX NOMELICHHAX
¥ 3anax obcayxupanus (MHQOPMALMOHHBIX 3amaX) - MECTax MpeaoCTaBleHH s
rocyAapCTBEHHOM YCIYIH.



MetTa OXHIAHHS AOIUKHB! COOTBETCTBOBATH KOM(OPTHBIM YCIOBHAM ANd
sasiBUTENeH H ONTHMANBHBIM YCIOBHAM JUIs paboThl CrielMaIvCTOB,

MecTa OXHIAHHA IJIS  TIPEICTABRNeHMS M OPOPMIIEHHA IOKYMEHTOB
0BOpYAYIOTCH CTONAMH, CTYLAMH, KpecenbHbIMHE CEKITHAMM.

[ToMellieHHEe AAS  HEMOCPeNCTBEHHOro B3aHMOACHCTBHA CrcUMalINCTa ©
385BUTEIEM HOJDKHO GBITH OPTAHW30BAaHO B BHIE OTAENBHOro pabouero mecra mis
K200 BEAYLLEro NpHeM CrelHaaucTa.

KabuneTs:  npuema  3asBurteNell  JOMKHB  ObiTh  00OpYROBaHbI
MHGOPMAUMOHHBIMH TaGaHYKaMy (BBIBECKAMH) C YKa3aHHEM!

HoMepa KabuHeTa,

baMUTHH, HMEHH, OTUECTBA H JIOMMKHOCTH CTICIHANNCTA,

BpEMEHM fiepepsiBa Ha 00e, TEXHHUYECKOTO NepephIBa.

Kaxnoe pafouee MeCTO CHELMANHCTa JAOMKHO ObITH  00DOPYAOBAHO
MEpPCOHALHEIM  KOMIMBIOTEPOM ¢ BO3MOXHOCTBIO JOCTyna K HeOOXOIHMbIM
nHpOpMaLHOHHEIM 6a3aM AaHHBIX. ,

Mecta uH$OpMHEPOBaHMS, IPEAHA3HAYSHHbIE Ul O3HAKOMIICHKA noceTHTENeH
¢ MHGOPMALKOHHBIMY MaTepuaaMy, 060pyRyIOTCS HHQOPMALMOHHBIME CTEHAaMH,
CTOJIaMH, CTYABAMY ANA BO3SMOXHOCTH OYOpMICHHS JOKYMEHTOB.

B nensix nOny4eHMs WHBATMIAaME roCYJapCcTBEHHOH YCHyrH YupexacHus
AOMMKHEL o0ecneunBaTh.

BO3MOKHOCTE GECIPErNATCTBEHHOIO BXOAa H BEIX0NA H3 3JaHuA;

BO3MOXKHOCTE CAMOCTOATENBHOTO NEPEIBMKEHHS MO 34aHHI0 B LEIAX AOCTYNA
K MECTY MpeaoCTaBIeHHs YCIYry,

OCHallleHHe noMelleHuit (MecT TPEeAOCTABNEHUS TOCYAApCTBEHHOH YC/yTH)
HAJAMHCAMH, MHOH TEeKCTOBOM M rpaduueckod #HOpOpPMauMed B NOCTYTIHBIX A4
HHBANMAA QopMaTax,

AONYCK B 3AdaHKWE, B KOTOPOM [PEROCTAaBASETCS YCayra, HIH K MeCTy
npefocTaBieHus  yCayrd  cobaku-NpoBOAHHKA TPH  HAanH4MH  JIOKYMEHTa,
MOATBEPKIAIOIIErO € cnelnanbioe ofyueHHe, BELIAHHOTO N0 QOpMe H B NOPALKE,
KOTOPBIE OTIPENENArOT S MHUHHCTEPCTBOM TPyAa H cOUUanbHOM 3amuTsl PoccuiickoH
(beneparu;

NOTIYCK B 3AaHHe YupexaeHuil CypAonepeBofMKa, THRNOCYPAOTIEPEBOAYHK;

A HHBAIMIOB, HMEIOWMX CTOHKHe HapyweHud QYHKOMA 3pCHHA H
CAMOCTOSTE/IBHONO  NEepenBHXeHHs, O0eCrneyMBacTCs NOMOWL  CICLHATHCTOB
Yupexcnenuii, B MepeMeILeHHY 110 3aHKIO ¥ NpHieraioiledl TePPUTOPHH, a TaKxke
okazaHue WHOM HeoOXomuMol HHBAJMZAM [OMOUIH B NPpeoRoneHHH Oapbepos,
COAIOMIMX NPENATCTBHA ANS MOMYYEHHS HMH rOCyLapCTBEHHOR yCIyrd HapaBHe C
APYTHMH JIHLIAMH;

oGopyIOBaHHE HA MpHIIEraloUIel K 34aHUIO TEPPUTOPUN MECT AJs NapKOBKH
aBTOTPAHCNOPTHBIX CPEACTB HHBAIUIOB.

Ilpu OTCYTCTBMM BO3MOXHOCTH 00OpYAOBaTh 3ZaHHE W MOMELUEHME (MecTO
MpefocTaBieHld roCyAapCTBEHHOMA YCnyri) No BhilIeNepe rCIe HHEM TpeboBaHHAM
MpHEM TpPRKAAH, SBAAOLIMXCA HHBANMAAMH, OCYILECTBASETCA B CNEUMAIBLHO
BhiEeNEHHBIX JUIS ITHX Leell noMelieHuax (KOMHATaX ), PaCNOoNOKEHHBIX HA NEPBIX
JTaXaX 34aHus, 1100 MpenocTaBleHue rOCYAapCTBEHHOM YCJAYTH OCYINECTBAAETCA



0 MecTy XHTEJhCTBA WHBAIMAA WIM B IMCTaHLUHOHHOM DEXHME NpH HAIHTHM
BO3MOXHOCTH TAKOTro NpefoCTaBleHHs.

Busyanbnas, TekcroBas M MyJbTUMeiHas HHpopMauus 0 MNOPAAKE
NpeXOCTABNEHHA TOCYNAPCTBEHHOH  yCIyTH oopMmaseTcs K pasMellaeTcs
ONTHMANLHEIM IS 3PHTENLHOTO 1 CAYXOBOrO BOCTIPUATHS CIIOCOOOM.

20. MokazaTeAH AOCTYNHOCTH H Ka4eCTBA TOCYAapCTBEeHHOH
yCAYrd, B TOM HHC/e KOJTHYECTBO B3IaHMOAEHCTBHH JaABKHTENH
¢ JO/HKHOCTHLIMM JIHIIAMH TIPH NIPEJOCTABIEHHE rOCYAaPCTBeHHOM
YCJIYTH H HX (POJO/DKHTEILHOCTh, BO3MOKHOCTD 1101y HeHHA
rocyJapeTBEeHHON YCJyrR B MHOTOQYHKIUHOHANLHOM UEHTDe
peA0CTABACHHUSA TOCYJAPCTBEHHBIX H MYHHUMNAILHBIX yEIYT,
BOIMOKHOCTS JIH00 HEBO3MOMKHOCTH MOJAYHEHHH FOCYAAPCTBEHHON YCAYrH
B 1060M TEPPHTOPHATLHOM NOAPA3JeJeHHH OPrana, NPeAocTABAAIOWMEro
rocylapcTBesHYI0 YCIYry, 0 BuiGopy 3asBHTEIH
(3xcTeppATOPHAJILRBIA NPHHUHAL), BO3MOKHOCTL NOJAYHeHHA nupopmMansH o
xo0€ NPeIOCTABICHNA TOCYAAPCTBEHHOM YCayTH, B TOM YHCIe ¢
HCNOAb30BaHHEM HHPOPMALHOHHO-KOMMYHHKAHHOHHBIX TEXHOAOTAN

27. TlokasaTensMH JOCTYMHOCTH M Ka4yecTBa [OCYNApCTBEHHOH YCIyTH
SABAAIOTCA:

BO3ZMOMKHOCTE HONYHEHUA rOCyIapCTBESHHON YCIIYTH B YM®L],

y0BAETBOPEHHOCTD 3aABUTENEH Ka4YeCTBOM rocyAapcTBEHHOH YCIYIH,

OTKpHITHIEL HOCTYN ANs 3asBuTenell X unopMalHy O MOPAAKE W CPOKaX
NpeROCTaBieHHus rOCYAApCTBEHHOH YCIYTH, nopsjake obxanopanus AcHCTBHH
(6e3neiicTBUS ) JOMKHOCTHBIX ML, CTIEUHANIHCTOB Yupexaeuuit unu YMOPLL

cob0AEHHE CTRHAAPTA NPEIOCTABASHUS rOCYIAPCTBEHHOH YCIy rH;

oTcyTcTBHE OGOCHOBAaHHEIX Xano0 3asBuTeNeH Ha neiicrsus {GesnekfcTaue)
NOMKHOCTHBIX  JIMIL, CIELManHCTOB  YupeKAeHuH pud  IpeaoCTaBlIeHKH
IOCYAAPCTBEHHOM yCIYTH;

IPEAOCTaBJIeHUE BO3MOXHOCTH NOjA4YM 3asBAEHHA O [pPeIoCTaBICHHH
rocylapcTBeHHOH YCIyrH H JOKYMCHTOB (comepxamuxcs B HHUX CBelleHHH),
HeoBXOMMMBIX [N MpPefOCTABNEHHA TIOCY/JApCTBEHHOH YCIyrd, B thopme
JNeKTPOHHOIO JOKYMEHTA,

IPEAOCTABICHHE BO3MOXKHOCTH IMONYHEHHA uHpopMaUMH M XOAe H O
pesyabTaTe [pelOoCTaBACHUA rocyJapcTBEHHOM YCIYyrH B YUPEXACHHH C
Hcnoib3oBaHKeM cpelcts [loprana;

pasmellieHse rH(OPMALIMHK O RakHo# ycnyre Ha Iloprane;

pasMmereHue (GopMbl 3agBAEHHA Ha [Noprane, obecnevexde apocTyna i
JanoNHEHUs 34iBIECHAS B JJIEKTPOHHOM BHIE, €r0 KONHPOBaHHA, COXpaHEHUH,
meyaTy Ha 6yMaXHOM HOCHTENE;

obecrieyeHHe  BO3MOKHOCTH  OUEHWTHL  OOCTYNHOCTE M KaHeCTBO
rocyaapcTBeHHO#H yenyry Ha [loprane.

JagpuTeNh B3ANMOLEHCTBYET ¢ HOKHOCTHBIMU AHUAMU He Boliee OAHOro pasa
¢ He bonee 15 MHHYT - npu oOpalleHHH 33 NPELOCTaBICHHEM rocyaapcTseHHOH



YCIYIH.

Bo3MOXKHOCTE  [OMYYEHHMA  rocyJapcTBeHHod  ycnyru B mobom
TepPUTOPHANTLHOM NOApA3feNeHyH OpTaHa, NpefoCTaB/IALIEro rocy1apCTBEHHYIO
YCAYTY, TIO BEIGOpY 3aABUTENS (OKRCTEPPHTOPHAALHBIH NPHHLIN) HE NPELYCMOTPEHA.

21, Unble TpeGoBaHHS, B TOM YHCJIE YHHTHIBAIOLIHE 0COGEHHOCTH
11peAOCTABJICHHS FOCYAAPCTBEHHOl YCAYTH B MHOTOPYHKUHOHAJILHLIX HEHTPaAX
NPeAGCTABACHISA TOCYIaPCTBEHHbBIX H MYHHIHAAIbHBIX YCAYT
¥ 0cOGEHHOCTH HPEOCTABICHHA FOCYAAPCTBEHHON yCayrn
B 3AE¢KTPoRHOH hopme

28. OcobeHHOCTH  NPEJOCTaBAeHHS  rOCYAapCcTBEHHOH  yClnyr! B
MHOrOQYHKUHOHANBHBIX  IIEHTPax  NpPEeAOCTaBNCHUst  FOCYNApCTBEHHbIX U
MYHHUMIATSHBIX ~ YOJIYr ONpenenAloTes  pasgenioM VI aAMMHACTPaTHBHOTO
periiaMeHTa.

29. Tlpu ofpalieHHH 3asBHTENA 3a TPENOCTABIEHHEM TrOCYIapCTBEHHOH
YCAYrH B 3MEKTpoHHOH (opMe 3aiBICHHE O NPEAOCTABICHHH rocyIapcTBeHHOM
YCNyrd M OpRlaraeMble K Hemy HOKYMEHTHI [OITHCHIBAIOTCHA B COOTBETCTBHH C
PenepanbHbM 33K0HOM 0T 6 anpens 2011 r. Ne 63-03 «O06 aneKTpOHHOH MOANUCHY
npocToi JNCKTPOHHOH  NOANHCEIO, abo  ycuaeHHOH HeKBanuQHUHPOBAHHOH
SNEKTPOHHOH nOANHCHI0, 00 yculeHHOH KBATHGOHUIUPOBAHHOA NEKTPOHHOH
MOAMKCEI, COOTBETCTBYIOLUEH OZHOMY H3 CHEAYIOUIMX KIacCoB CPeACTB
snextponsxo nognuck: KCI, KC2, KC3.

Ipu HeoBXOOUMOCTH HCIOAB30OBAHUA HH(OPMALMY INCKTPOHHOIO NOKYMEHTa
B GymMaxHOM AOKyMenToOobopoTe MoxeT ObiTh crenaHa OymaxHas Konus
3MeKTPOHHOTO HOKYMEHTA,

ByMaxHBI# ~ NOKYMEHT, [OMYYeHHBIH B  pe3yNbTare  pacnevaTkd
COOTBETCTBYIOLIETO 3JIEKTPOHHOrO JOKYMEHTA, MOXET [MpH3HaBaThCid OyMaKHOH
KOTIHel OJJNEKTPOHHOTO HOKYMEHTa IpH BBITIONHEHHH CIASAYIOLIMX YCAOBMH:
6yMaXHBI NOKYMEHT COAEPKHT BCKO HHQOPMALMIO H3 COOTBETCTBYHOLIErD
31eKTPOHHOIO JOKYMEHTA, & TAKKe! |

- oTruck wTamna (BnH  coOCTBEHHOPYUHYKO  3anMCh  CHNENMATHCTA
YypesxaeHus) ¢ TekeToM «Korus 3neKTpOHHOro JOKYMEHTa BEpHa»,

- COBCTBEHHOPYUYHYIO NOJMHCH CEUHANHCTA YUPEXKNCHHA, ero (amMiuIo,
JOIDKHOCTL M OATY CO3JaHWs OyMaXXHOro JOKyMEHTa — KOIMHM 3JIeKTPOHHOIO
NOKYMEHTE.

VkasanHad MHGOpMaLUs pasMeETaeTes Ha TOH Xe CTOPOHE JHCTa AOKYMEHTa,
HA KOTOpOH HAa4yaT0Ch pa3MelneHne HHQOpMalny COOTBETCTBYIOIErD INEKTPOHHOTO
JAOKYMEHTA.

Ecny NOKYMEHT NPONODKAETCs Ha Jpyrofl CTOpOHE JHCTAa UAM HA ApYrux
NMCTAX, TO JIONOJHUTENBHAS 3aBEpsIOllad noanuck 6e3 paclH(pPOBKY baMUIHK #
TODKHOCTH CTaBHUTCA HA KAKIOM JIHCTE, HA ONHOH MM Ha 00EHX CTOpOHAX, Ha
KOTOPEIX pasMellieHa HHpopMAalus.

Honyckaetcs GpolIOpoBaHMe IUCTOB MHOTOCTPaHHYHbBIX JOKYMEHTOB H
3apepeHUe NepBoH U NOC/IeNHEH CTPaHHLL

CTpaHHLEI MHOTOCTPAHHUYHBIX JOKYMEHTOB HYMEPYIOTCH.



30. ITpn HanpaBieHHH 3a4BICHUA H INOKYMEHTOB B (OpME 3/IEKTPOHHBIX
JOKYMEHTOB 06GECMeUnBaeTCs BO3MOXKHOCTb HaNpaBieHHs 3asBHTETO COODLIEeHHS B
31eKTPOHHOM BHZE, NOATBEMKAAIOLIETO HX NIPHEM H PErHCTPALIHIO.

Paznen ITIL. COCTAB, NOCAEJNOBATEJBHOCTb H CPOKH
BLINOJHEHRUS AIMUHUCTPATUBHBIX [IPOIEAYP (IENCTBUHA),
TPEBOBAHMSA K NNOPSAAKY UX BLIMOJHEHHSA, B TOM YHCJIE
OCOBEHHOCTH BBINIOJHEHHUS A/IMHHUCTPATHBHBIX ITPOLIEAYP
(AEMCTBHH) B JJIEKTPOHHOH ®OPME

22. HeuepneiBaomuii nepeuenb AAMHHACTPATHBHDLIX npouesyp

31. FocypmapcTeeHHas  yciayra  BKmodaer B cebx  crefymoiide
aAMUHHCTPATUBHBIC POLEAY LI

1) npueM 3asBlNeHHs M JOKYMEHTOB, YCTaHOBJIEHHE NpaBa 3aABHTENS Ha
NMPENOCTABACHUE [OCYAAPCTBEHHON ycayrd @ (QOpPMHPOBAHHE YHETHOrO Aeia
3aABHUTENA,

2) GopMHpOBAaHHE M HaNpaBineHHe MEXBEIOMCTBEHHOTO 3afipoca B oOpras,
Y4acTBYIOIHI B NPeAOCTABACHUM FOCYIapCTBEHHOH YCNYTH;

3) NpHEATHE pellieHus O NMpPeOCTaBleHHH WIH 00 OTKase B NMPEeNOCTABICHHH
FOCyZapcTBEHHOH yCuyrH, OQopMieHHe W HalpaplieHHe YBeLOMIICHHA B Ciyvae
MPUHATHA pelueHHs o6 OTKale B [PECAOCTABIEHHM TOCYAAPCTBEHHOH YyCHyrH ¢
yKazaHHeM MPHYMH OTKasa.

23. lIpnem 3aaBiIeHAS B JOKYMEHTOB, YCTAHOB/AEKHE NpaBa
3aSBHTENS HA NPEeJOCTABJICHHE FOCYRAPCTBEHHOH yeiyra
i opMHpOBaHNHE YUETHOTO A€/1a 3anBHTENN

32. OcHoBaHMEM /11 Hayana npefoCTaBleHHMs [OCYJapCTBEHHOH YyCnyrs
aBngercs oOpawieHue 3assurenefl 8 Yupexaenue wim YMOLl ¢ nakeTom
HOKYMEHTOB, YKA3aHHBIX B NYHKTe 15 aAMHHHCTPATHBHOTO peTaMeHTa, nkEbo
MOCTYIIEHHE YKa3aHHOIO KOMIITeKTa JOKYMEHTOB Mo noute nubo B dopme
INEKTPOHHOTO JOKYMEHTA.

[Ipy HanpaslieHWH 3adBJEHMS M JOKYMEHTOB  3aKa3HbIM  TIOYTOBbLIM
OTNpABAEHUEM ¢ YBEROMJCHHEM O BPYHYEHHH NpHAAraeMble KOMWH IOKYMEHTOB
JIOMKHBI ObITh 3aBepeHbl HOTAPHANBHO HAM OpraHaMid, BBIIABIUHMH [a8HHBIC
JROKYMEHTHI, B YCTAHOB/IEHHOM NOPAAKE.

[Ipy nogaue 3asBNEHHS M JAOKYMEHTOB HEMOCPEACTBEHHO B YupexjeHue
CMELUMANIMCTOM, OTBETCTBEHHBIM 33 TPHEM H  PETHCTPAUMIO  [JOKYMEHTOB,
obecreunsaeTcs HATOTOBIEHHE KOMAN NOKYMEHTOB, [IPEACTAB/IEHHBIX 3asABUTEIEM, B
MOMEHT [PHHATHA 3agBnenus. [locne  H3roToBIeHHS KOMHH  JIOKYMEHTOB
O IMHHUKH BO3BPAILIAIOTCH 3aABUTENIO.

33. Crneumanucr VYupexiaeHns, OTBETCTBEHHBIA 33 MpHEM U PerucTpaluio
NOKYMEHTOB, NpPH HENOCPEACTBEHHOM OO0palleHHy 3asBHTEns B YHPEHKAEHHE
YTOYHAET fpeaMeT ofpailieHus, nposepseT JOKYMEHT, YAOCTOBEPAIOLINHA THYHOCTS



3agBHTEAN, 33T€M NPOBEPALT!

COOTBETCTBHE  3a9BHTENA  YCJIOBUAM,  YCTAHOBJIEHHBIM  NYHKTOM 2
aIMHHUCTPATHBHOr'O PETJIAMEHTA;

KOMIUIEKTHOCTh W NOAJAMHHOCTE NPEACTABICHHBIX 3dsiBUTENIEM AOKYMEHTOR B
COOTBETCTBHM ¢ MYHKTOM 15 ajMHHHCTpaTHBHOro pernamenTa. OCyLiecTBIAeT HX
CRepKY C MOANMHHBIMH JK3EMINAPaMH, 3aBEPACT CBOSH MOANMCHIO C YKasaHHEM
(baMuIdy ¥ KHHRLKAJIOB ¥ CTABAT JaTy NpHeMa J0KYMEHTOB.

[lpy  ycraHOBAEHUHM  OOCTOATENBCTB,  YKa3aHHbIX B IYHKTE 18
aZIMUHHCTPATHBHOTO perfaMeHTa CHeNWaiuCT, OTBETCTBEHHBIH 3a TpHEM H
PETHCTPALIMIO JOKYMEHTOB, YBEEOMJCT 32ABUTENS O HAAH'MH NPEnATCTBHH Uid
MpHeMa NOKYMEHTOB, OOBACHRET COACPXAHWE BBIABICHHBIX HEJOCTATKOB B
MpeACTABIEHHBIX JOKYMEHTAX H BO3BPALUAET JOKYMEHTBI 3AsIBUTEIIO.

MaxcuManbHbIH CPOK BEIMONHEHAR AeHCTBHA — 15 MHHYT.

34. BO3MOHOCTh HANpABNEHUA 3a4BJIEHHN W NOKymeHToB uepes [lopran
NMPeJIoCTABAAETCA  TOJBKO  3a4BHTENAM, 3aPErUCTPUPOBAHHBIM  HAa  NOpTane
roCyaapCTBEHHBIX W MYHHLMTIANBHBIX YCIYT.

Ec/H 3adBUTENB HE 3aperHCcTpUpoBaH Ha [loprane B KauecTBe 10J1bL30BaTEN, TO
eMy HeoOXosHUMO HPOHTH MpOUEAYypY PerucTpaunyd B COOTBETCTBHH C TpaBHJIaMH
perucTpaiy rpaxaad Ha [loprane.

B cayuae eciiH 3asABfi€HHE Y JOKYMEHTHl, HaNpaBieHHble B YupexueHHe
3aKa3HbIM MOYTOBLIM OTIpABACHWEM WIH B (OpMe 3ACKTPOHHOTO NOKYMEHTE,
oQOpMIEHEl ¢ HapylleH#eM TpeOOBaHHH, YCTAHOBJICHHbIX aIMHHWUCTPATHBHLIM
pernamMeHToM, ¥ (MiIH) JOKYMEHTBI, YKa3aHHbIE B 2AMHHUCTPATHBHOM DErIaMeHTe,
(IpeiCTAaBNeHbl He B MONHOM oGbeme nubo He 3aBepeHbl HaineKaUlMM 00pasoM,
creupanneT YUpexaeHus B Teuenne Tpex pabounx AHeH co AHA npueMa 3aABIeHHS
BpydaeT 3aABHTENIO  YBEJOMJEHHE O  HEODXONHMOCTH  YCTPaHEHMA B
TPUALATHAHEBHEI CPOK BBISBIEHHbLIX HAPYHWIEHUH H (WK} NpeACTaBNCHNA
JOKYMEHTOB, KOTOpPbIE OTCYTCTBYIOT, HIIK HANPAB/IAET TaKOe YBEAOMICHHE 3aKa3HbIM
[IOYTOBHIM OTMPABJIEHHEM C YBEIOMIIEHHEM O BPYUYEHHHU HIH B (POPME ITEKTPOHHOIO
AOKYMEHTA, TIOANUCAHHOIO JEKTPOHHOR MOAMHCHIO.

OnHOBpEMEHHO 3aiBHTEMO CcoOOWAETCs O PErHCTPaluM €ro 3adBICHAS M
MOCTYNMBILHX JOKYMEHTOB {CBEACHUH).

B cinyuae HenpeiCTaBneHHs 3adBHTENEM B TPUALATHAHEBHbIH CPOK CO AHA
MosiyueRns yBeaoMIeHUS HajeKanuM obpasoM oQOpMIEHHOTO 3asBIeHHA H (HITH)
B NOJHOM oO0beMe NpHAaraeMbelXx K HeMY [OKYMEHTOB paHee NPelCTABICHHOC
3asB/IEHUE B NpAaraeMbie K HeMy JOKYMEHTH! B TeueHHe Tpex pabouux axel co aH#
HCTEYEHUA YKa3aHHOTO CPOKa MONCIKAT BO3BPATY IpaXXAaHUHY.

35, Ecnu 3asBHTENEM TIPEACTABNEHBl BCe HEOOXOAMMbIE AN IPEAOCTABICHIUA
rOCYJapCTBEHHOH YCIYIH AOKYMEHTDI, 3aABHTEMO BbIIACTCH PACIHCKa B NOIYyHCHHH
3a9BNEHHA H NPUIATAEMEIX K HeMy JOKYMEHTOB C yKasaHueM HX flepevHs, JaThi U
BpPEMEHH NONyHeHHs (Aalee - pacucKa).

[pu nojaye 3adMBieHHS H JOKYMEHTOB HENOCPEACTBEHHO B YHUpEKneHHe
pacrMcKa BblfaeTcs B jenb ofpawenus. [lpn HanpasieHuH 3adBICHAS U
JOKYMEHTOB 3aKa3HbIM [I0YTOBBIM OTHPABICHHEM - B TEUCHHE 3 KaICHAAPHBIX AHCH
¢ NaTH NONMydeHMs (PETHCTpAldW) 3afdBICHMA M AOKYMEHTOB 1o noute. Hpu
HAMpaBAeHHH 3afBNeHUs ¥ AOKyMeHToB uepes I[lopran - He nosamee 1 ams,



C/EYIOILEro 33 JHeM NMONaHH 3aABIeHHA 0 JOKYMEHTOB.

MaKCHMANEHBIH CPOK HMCHOHeHUs aAMMHMCTPATHBHOH nApoueaypst — 3
KaJleHJAapHbIX THEH.

36. Kpurepuu npuHATAA pemenmx COOTBETCTBHE 3BasABHUTENA YCHOBHAM,
VCTAHOB/JIGHHBIM IIYHKTOM 2 aJMHHHCTPATHBHOICQ pETJIaMeHTa, COOTBETCTBHE
TpeACTaBNEeHHBIX JOKYMEHTOB NYHKTY 15 aIMHHHCTPaTHBHOIO PeriaMeHTa.

37. Pe3ynsTaToM aAMMHUCTPATHBHOA MPOLENYPH! ABNAETCA [IPUEM JOKYMEHTOB,
HeOBXOMUMBIX VIS TIPEJOCTABICHHS rocyJapCTBEHHOH YCIYrH, W (OpMHpOBaHHE
Y4ETHOTO JeNa 3aABUTENs WM OTKas B NpPHEME JOKYMEHTOB [0 OCHOBAHHAM,
NpenycMOTPeHHBIM RYHKTOM 18 aqMHHICTPATHBHOIO PErlaMeHTa.

38. Cnocob duKcauuy pesynbsTaTa aAMHHUCTPATUBHOH MpouUEaypsl -
CHELHANMCT, OTBETCTBEHHBIH 3a NpPHEM M PErHcTpauyid JNOKYMEHTOB, BHOCUT
JaHHBIe B KYPHA PErMCTpaL{H 3anABIeHHH 110 NPeAOCTABNEHHUIO rocynapcTBeHHOM
yCHyTrH.

24. DopMHPOBAHKE H HANDABJIEHHE MEKBEAOMCTBEHHOTO 3aNPOca B
OpraH, yHacTBYIOUHH B NPEAOCTABICHHH [OCYAAPCTBEHHOH yCayrH

39. OcsoBaHHEM VI Hayana NpoLeAyphl ABAAETCS OTCYTCTBHE B NIPHIAraeMbX
jagBHTENEM JOKYMEHTax HeoOXOAMMOH i NpefOCTaBIeHHUS rocyapCTBEHHOM
yCIyrH HHOOpMALMM M JOKYMEHTOB, NpPENCTaBIeHHs KOTOPBIX Ydpexxaenne He
pripaBe TpeOOBATH OT 3aABHTEIIA.

40. Creunanuer YupexjaeHus, OTBETCTBEHHBIH 33 MpPHEM H PETHCTPALiMIO
LOKYMEHTOB, COCTaB/IfieT COOTBETCTBYIOIHE 3aMPOChl 1 HANpaBiser HX aapecaram,
KOIHH 3alpPOCOB TIPHKIANBIBAET K YYETHOMY A€y 3aABHTEIIA.

JIOKyMEHTHl M CBEIEHH#, NOJYYCHHBIE TOCPEACTBOM MEXBEAOMCTBEHHOIO
B3aHMOAeHCTBHA, NOAUINBAIOTCA B YUETHOE 1SN0 3a9BHTENA.

MaxcHMANbHBIA CpPOK HCTOJHEHHs AAMHHHCTPATMBHOH npoueaypel - 10
KaJIeHOapHbIX AHEeH.

KpuTepsn NPHHATHA PeIICHUs — HEODXOAHMOCTE MOy HEHUA nH(opManny B
paMKax MEKBEJOMCTBEHHOTO B3aUMONEHCTBIA.

PesynsTaTroM aaMMHHCTPATHBHOH TPOUEAYPHl ABIAETCS GopmupoBaHue
MOAHOIO YHETHOro Jea OTy4areid rocy/AapCTBeHHOR YCIIyTH.

Crnoco6 duxcalidy pe3ynbTara a(MHHUCTPATHBHON NPOLEAYPhl: perHCTpallHs
NOJy4YeHHbIX CBEAESHUH B NOPSKE, YCTAHOBIEHHOM MpaBUJIaMH Ne10NPOH3BOAICTBA.

25, [puusiTHE PeieHHn O MPeAOCTABAEHHH HIH 00 0TKa3e B IPLAOCTABICHHA
rocyZapcTBeHHOH ycayri, ofopmienue H HanpapjieHHe yBeAOM/IEHHA B Caytae
NpUUATHA peiieHHn 00 OTKA3E B MPEAOCTABICHHH rocyna peTBeHHOMN YCAYIH €
YKa3aHHEM NPHYMHH 0TKAa33

41. OcHOBaHMEM /1% Hauyana Mpouedyps! MO TPHHATHIO pelieHHs O
npegocTapneHul uau 00 oTkasze B MPENOCTABICHHHU rocyfapCTBEHHOH ychyru
ABNAETCA MOATOTOBKA M Mepeiaya CeHManucToM YUYpemKaeHHs, OTBETCTBCHHBIM 38
npHeM M PEruCTPALMIO JNOKYMEHTOB, MONHOTO YHETHOTO Jena CelHaTHCTy
VupeseHns, OTBETCTBEHHOMY 3a NIPeNIOCTaB/IeH)e FOCYIapCTBERHOH yCIYIH.



TMocne NOCTYMNEHHS [OAHOrO YYETHOTO Jena CheLHaIneT Yuapexaeuus,
OTBETCTBEHHBIA 732 TNPENOCTABIEHHE TOCYJapCTBEHHOH YCIyrH, OCYLIECTBIAET
ApoBepKy MPEACTABNCHHBIX 3aABUTENEM AOKYMEHTOB HA MPEeMET HX COOTBETCTBHA
TpeGOBaHHAM 3aKOHOHATENLCTBA M FOTOBHT NPOEKT pELICHHA O TPEAOCTABICHAH
FOCYJApCTBEHHON YCNYTH HAW TPOEKT pellieHus o0 OTKase B MNpPelOCTaBICHUH
rocyaapcTeeHHol yermyra (IpHIOKeHHs 2, 3 K aAMHHUCTPATHBHOMY perjaMeHTy) u
TIEpEsaAcT ero ¢ YUETHBIM AE/IOM PYKOBOAUTENIO Y YPEXKACHHS.

BMmecte ¢ NpOEKTOM pelieHHst © mnpelocrasieHuu nubo of oTkase B
NpeNnoCTaBNeHUH  FOCYJapcTBEHHOH  yCAYTH — TOTOBUTCS — YBEAOMICHME O
npenocrasieHsn nubo of oTKaze NpeJoCTaBIICHAH roCcySapCTBEHHON YCIyTH,

PyxopoauTens YupexIeHus MOANACHIBACT IPOSKT PEUICHHS O IPENOCTABNCHHH
FOCYZAapPCTBEHHON YCNYTH MM TIPOEKT PEILCHMA 00 oTkaze B MPeNOCTABAECHHU
TOCYASPCTBEHHOM YCIYTH.

[Mocie moamMcaHus  PYKOBOZMTEIEM  PeIHEHHst O NpPEI0CTaBICHHH
rocyJapcTBeHHON ycnyru WM o0 oTkase B NPENOCTaBICHHH rocyaapcTBeHHOH
yCIyrM C  YBEJOMJICHHEM pelleHHe 3aBEepAeTCs  MeHarsio YupexieHus M
NOAIHBACTCA B YUETHOE NEJI0 3aiBUTENIA.

VBenomieHHne o6 OTkaze B TNpPEJOCTABACHHMH [OCYAApCTBEHHOW YCIyTH
HATIPABAAETCH 3AABUTENIO B TEYEHHE 5 KAJCHAAPHBIX nHel co OHA TIpHHATHA
peleH .

MakcuManpHblil CPOX HCUOOMHEHHA IPOUEAYPSH! COCTAaBAET 5 KANCHIAPHBIX
aHed.

KprtepieM NpHHATHS pelUeHUs ABAAETCH PE3YNBTAT PacCMOTPEHMA NpoeKTa
pelleHHs O NMPEAOCTABNACHHH wid 00 OTKale B NPEAOCTABICHUH rOCYAApPCTBEHHOH
yC/IyTH PYKOBOZHTENEM YUPEKACHHA.

Pe3ysTaToM aAMUHACTPATHBHOH NPOLEAYPEI ABAACTCA NOAMNHCAHHC PEIICHNA O
NPENOCTABNEHHH IOCYZApCTBEHHOH YCIyrd Hiu 00 OTKase B TNPEAOCTABICHHH
rocyiapCTBEHHOH yCayri.

Cnoco® GuKcalMA pe3yNbTaTa aAMHHHCTPATHBHOW NMPOLEAYPb! - perucTpalins
pelIcHHS MOAMIMBAETCA B YHETHOE AENO 3aABWTENA W BHOCHTCA B fa3y AAHHBIX
ABTOMATH3HPOBaHHOH MHQOPMALHOHHON CHCTEMEL,

VypexaeHue nepeuucnieT OeHEKHBIE CPEACTBA Ha OaHKOBCKHA nMueBOd CYET
3aSBHTENH WM B OTASNEHKE OYTOBOM CBA3H N0 BeIGOpY 3aABUTENs He mosaHee 15
YHCJIAa KAKIOr0 MeCaLa.

26. OcoBeHHOCTH BLINOAHEHAS AIMHHHCTPATHBHLIX IPOUeayD
B 3J1eKTpoHHoil dopme

42. TlpejoctaBieHue TIOCYZAPCTBERHOH YCIYrH B 3IMEKTPOHHOH dopme
BiUTIoYaeT B cebg caenyroiune aAMUHHCTPAaTHBHBIE TIPOLEARY DB

NpHeM H PerucTpaiua YupexaeHueM 3asBienus i NIOKYyMEHTOB;

mpoBepKa YUpeXIeHHEM HaiudMsi OCHOBAHMH JUTH OTKasa B MIpHeMeE
IAABICHUA,

HanpapfAeHde  YUpeKAeHHEM  3asBUTEIIO Wudopmanue 0 Xojae
NpEAOCTABICHUS FOCYJApCTBEHHON YCIYTH,



[IOArOTOBKA M HAMpABNEeHHe YUpexAeHWeM 3asgBHTETIO YBeJOMIIEHUS 00
oTKaze B MpPHEME 3a’dBAEHH® W HMHBIX JOKYMEHTOB, Hayaje npoLeayphl
NpejoCTABNEHHS TOCYHApCTBEHHOH ycnyri; o0 OKOHuYaHHM fpeAocTaBlieHUs
roCyRapcTBeHHOH YCIyTH.

43. 3anBHTe b BrIpaBe 0OPATHTHECA 3a TIOAYHEHHEM IOCYAAPCTBEHHON YCNYyTH B
3JIEKTPOHHOM BHE. |

MopMHpOBaHHE 3ASABICHUA O NHPEJOCTABNCHMH TOCYJAPCTBCHHOH YCNYTH B
MEKTPOHHOM BUAE OCYLIECTBIAETCA [OCPEACTBOM 3ANIOJHEHHA 3afBHTENCM
3nexTpoHHOH opMsl 3anBIeHAA Ha EanHOM nopTare.

O6pa3upl 3aNONHEHHA 3NEKTPOHHON (GOPMBI 3a9BNEHMS PASMEIIAIOTCA Ha
ExuHOM NTopTane.

dopMaTHO-IOrAYECKas ApOBEpKa cHOPMHPOBAHHOTO 38ABICHUA
OCYILECTBIAETCA aBTOMATHUECKH TOC/IE 3aNONHEHHS 3aABUTENEM KAXKIOro H3 1oneH
3MeKTpoHHON dopmsl 3aaBneHMs. [IpH BHISBACHMH HEKOPPEKTHO 3aM0IHEHHOTO MO
3MEKTPOHHON GOpMB! 3adB/IeHNs 3asBUTEIN YBEIOMIRETCH O XapaKTepe BhIABICHHOH
owHGKY M NOPAOKE €€ YCTPaHEHHA NOCPEeICTBOM HHMOPMAUHOHHOIO COODMIEHHS
HerocpesCTBEHHO B ANeKTPOHHOH dopMe 3agBIeHuA.

44. TTpy hopMHPOBaHHH 3asdBNEHH 3a9BHTENIO obecnieaHBaeTCs:

BO3MOMXKHOCTh KONHPOBAHUA H COXPAHEHUS 3a8BJICHUA H MHBIX NOKYMEHTOSB,
VKA3aHHBIX B NyHKTe |5 aAMHHHUCTPATHBHOIO peErjaMeHTa, HeOoOXOOMMBIX I
NPeAOCTABACHUA rOCYAapCTBEHHOH YCNYTH,

BO3MOXKHOCTh MeyaTi Ha OYMaKHOM HOCHTeNle KONHH IEKTPOHHOH (OpMEI
3aARNSHUSA;

COXpaHEHNE paHee BBEACHHBIX B 3JIEKTPOHHYIO DOPMY 3asBJIEHHKA 3HAYEHHHA B
no6oi MOMEHT MO JKeTaHHIO 3aSBHTEN, B TOM YHCAE NPH BO3HHKHOBEHHH OLIMOOK
BBOJA ¥ BO3BpaTe IUIA [OBTOPHOIO BBOJAA 3HAYEHMI B 3JEKTPOHHYIO GOpMY
3aABICHUA;

3anofHeHde noned anekTpoHHOH (OpMBI 3asABAEHMA N[O Hayana BBOJA
CBeACHMI 3aABUTENEM ¢ MCTIOAL30BaHUEM CBeJeHHUH, pasMeleHHbIX B (e1epalbHON
rocyaapcTBeHHON MHPOPMaLHOHHOH cucTeme «EauMBas cHcTeMa WASHTHOHKAUMH U
ayTeHTHOHKAUMM B HMHOpacTpykType, ofecneyuparoilieii  HHMOPMALHUOHHO-
TEXHOJIOTHYECKOE B3auMoeicTBie MHPOPMALMOHHBIX CHCTEM, HCIIONb3YEMbIX AA4
PEfOCTABNEHHA [OCYJAPCTBEHHBIX ¥ MYHHUHNANLHBIX YCIYT B QJE€KTPOHHOH
dbopMe» (mantee - enuHas CHCTEMa HICHTHOHKAUMH M AYTCHTHOHKAUHH), ©
cseleHui, ony6auKoBaHKBIX Ha ENUHOM 1opTane, B 4acTH, Kacawowelca cBefeHH,
OTCYTCTRYIOLLMX B €IHHOI CHCTEME HIEHTHMMKALMK U ayTeHTH(HUKALHH;

BO3MOXHOCTh BEpPHYTBCA Ha JioDOR M3 3TanoB 3aNOJHEHHS JJEKTPOHHOH
dopme! 3asBeHHs Oe3 NoTepN paHee BBEACHHON UHQOPMALIMH,

BO3MOXCHOCTH JOCTYNA 3afBUTENS HAa EaunOM noprane K paHee NOJaHHBIM HM
3afBICHUAM B TEYEHHE He MeHee OJIHOTO roja, 2 TaKKe YaCTHYHO CHOPMUPOBAHHBIM
3aABICHUAM - B TEYEHHE HE MEHee 3 Mecsaues.

CopMHpOBaHHOE ¥ NOANHCAHHOE 3asBICHHE U HHBIE JOKYMEHThI, YKa3aHHbIE
B nydkre 15 agMHHUCTPaTHBHOTO DErNIAMEHTA, HANPABIAIOTCH B YUpeXaeHHe
nocpeacteoM Exnnoro nopraia. |



3anuch Ha NpHeM B YUpex/IeHueM JUIA TI0JaYH 3adBNeHNs O TIDELOCTABICHHH
rocyAapcTBEHHOMN YCIyrH ¢ UCTonb3oBaHueM ExuHOTO 1 PeryonansHOTO NOPTANOB,
a Tak¥e OHIUMANEHOrO CaiTa He OCYILECTBAACTCS.

Yupexaenue obecrieunBacT NpHeM 3afBICHHA 1 J0KYMEHTOB, HeoOX0oaMMbIX
s PeJOCTABNEHUS [OCYAAPCTBEHHOH YCIIYTH, NOAAHHBIX B 3MEKTPOHHOM BUIE, &
TaKKe HX PerHCTPauHio,

Peructpauus 3asBleHAs OCYIECTBISETCK B Tedehue paboyero ans, B KOTOPBIA
OHO TIOCTYIHUAO 8 YupeskaeHune, PerucTpauus sasslenus, NoJaHHOro Hepes Eanusiia
Mopral M TMOCTYNHBINETO B YUYPEKACHHE B BRIXOAHOH (Hepabouwit wuau
npa3sAHHYHbI) AeHb, OCYILECTBIAETCH B NEPBLIA CASAYIOWNH 3a HUM padouui AeHb.

TlpenocTaniexue rocyaapcTBEHHOH YCIYTH HAYHHAETCA ¢ MOMEHTa pHEMa U
pETHCTpaUMK YUpEKIeHHEM OIEKTPOHHBIX JOKYMEHTOB, HeOOXOAUMBIX NS
TIPENOCTABIIEHNSA TOCYAAPCTBEHHOH YCTyTH.

45, TIpy NoJIyHEHHH 3asBJIeHHs B NIEKTPOHHOH (OpMe TIPOBEPAETCA HANHUME
OCHOBaHHMM I/ OTKasa B TNpHEMe 3asBIEHHA, YKa3aHHeX B Oynkre 18
aIMHHUCTPATHBHOTO PEraMeHTa, a TaKKe OCYHIECTBAAIOTCA CAEAYIOULHE ACHCTBUS:

fpH HANHYHAM XOTHA OBl OAHOrO M3 OCHOBaHMIl, yKazaHHbIX B fiyHKTe 18
AZMHHHCTPATHBHOIO DErNiaMeHTa, CHelHalucT Y4peKaeHus, OTBETCTBEHHBIH 3a
fpeoCTaBieHRe TOCYAapCTBEHHOH YCAYrH, B TEeYCHHE pabouero IHA, B KOTOPHIA
OCYILIECTRBIAAACh IPOBEPKA, OArOTABANBALT M HANIPAB/IACT 3aABATE/IO0 YBCIOMNCHHE
o0 oTKase B IPHEME 3aABJICHHA ¢ yKa3aHueM IIPU1HH 0TKA3a;

NPH OTCYTCTBUH OCHOBAHHMH, YKa3aHHBIX B IIYHKTE 18 agMHHHCTPATHBHOIO
pernamMenTa, 3aABHTENO COOOIIAETCS NPUCBOCHHBIN 3aSBIEHHIO B MEKTPOHHOH
dopMe yHUKaNbHBIH HOMEP, MO KOTOPOMY B COOTBETCTBYIOWEM Da3aene Enusnoro
noprana 3aiBHTENM0 Oyler MpenocTaBicHa HHQOPMaLHUsT O XOA€ BbLINOIHEHNS
YyKa3aHHOIO 3aAB/IEHHA. |

[lpuem ¥  perucTpalus  3anpoca  OCYIUECTBAAIOTCS  CHELHATHCTOM
VupexKaeHus, OTBETCTBEHHBIM 32 TPeA0CTaBIeHIe rocy/lapCTBEHHOH YCIYIH,

[Tocne nPUHATHA 3anpoca 3afBUTENA CTaTyC 3asBNCHUA B JHYHOM xabunere
sagaBuTeNd Ha EayHoM ropTtane oOHOBAAETCH 10 CTATYCa KIIPHHATOR.

3agBHTENh WMEeT BO3IMOXKHOCTH TFOAyHeHUs HHGpOpMaluuu O XOne
fIpeNOCTABIEHHA rOCY aPCTBEHHON YCIYTH,

46. Tlpu oDpallieHHH 3asBHTENA 33 NONYyYCHHEM rOCYAapCTBEHHOW yCAYIH ¢
EnpgHoro noprana MHdopMauua O XOde W pe3yAbTare IpelocTaBleHHd
FOCYJapCTBCHHOH YCAYyrH nepenacrcs B nudHbil kabHHeT 3asBUTens Ra EANHOM
noprane.

Jins mpocMoTpa CBeAEHHH O XOA€ NPeNoCTaBleHNs FOCYIAPCTBEHHOH YLy TH
yepe3 Exuubiit HOpTai 3a9BHTEN0 HEOOXOMUMO:

aBTOpU30BaThcA Ha ExvHOM noprane (BOHTH B IMYHLIA KaDHHET);

HAiTH B TMYHOM KabuHeTe COOTBETCTBYIOLUYIO 3ai1BKY,

NPOCMOTPETh HHQOpMaIHio o xofe MpeNOCTABJIEHUS TOCYAApCTBEHHOMH
YCIyTu.

UndopMamms ©  x0fe  MPeAOCTaBICHHA rocymapcTBeHHoOH  ycnyru
HaTpasifeTcs 3aABMTENIO YUpeXACHHeM B CpOK, He NpEeBbILUAIKANA  OJHOTO
pabouero HHs MOCIE 3aBEPIUEHHS BbIOJIHEHHS COOTBETCTBYIOLICIO AeHCTBHA, HA



afipec JNEKTPOHHOM MOuTHi MM ¢ ucnonbzoBanMem cpencts Iloprana no seGOpy
3aABHTEN,

3asBuTENb MO €ro BelGOpY BhpaBe MONYYUTHL PE3YNLTAT NPEJOCTABICHHA
rocynapcTeeHHOH yoiuyrd B ¢opMe 3MEKTPOHHOrO HOKYMEHTa, MOANHCAHHOIO
YIOTHOMOYEHHBIM JOIDKHOCTHBIM JIKLIOM  YYPeXACHUZ COLMANBHOH 3aIUMTHI
HACEJEHHA ¢ HWCIIONB3IOBAHMEM YCHIEHHOH KBanuHUHPOBAHHONH 3/IEKTPOHHOH
momnmucH MAM Ha OyMaM(HOM HOCHTele B TEHYEHHE CpoKa HEHCTBHS pesynbTara
NPeROCTABNEHHS MOCY IaPCTBEHHON YCIyTH.

[Ipu NpPenoCTaBAEHHM TFOCYAAPCTBEHHON YCAyr¥ B 3INEKTPOHHOH (opMe
3aBUTEIIO HAMPABNSETCH!

ypenoMienne o0 oOTKkase B NpHEME 3a8BJeHHA W  HMHBIX JOKYMEHTOB,
HeoOXOAUMBIX /1 OPeROCTaBNeH s roCyAapcTBEHHON YCIYTH, © YKa3aHHeM TIPHYHH
0TKA3a;

;b0 yBemomieHne 0 Havale NPOLERYPS! NPENOCTABISHHUS TOCYA2PCTBEHHON
yciyry (o fpHEME U Per#cTpalidy 3adBICHHA KW MHBIX JAOKYMEHTOB, HEOOXOAMMBIX
AN NPeJOCTABJIEHNA rOCYJapCTBEHHON YCIyrH);

2o yBefoMuenue 00 OKOHYAHHK NPEAOCTABICHUS FOCYAAPCTBEHHON yCnyra
¢ yKasaHHeM pe3yJbTaTa pacCMOTPERHs JOKYMEHTOB, HeOOXONuMBIX  IUIs
[peNOCTABIERUA IOCYNAPCTBEHHOR yCAyr¥ (0 TMPHHATHH PEUICHUS O TIOCTAHOBKE
3aABUTENA HA yUeT Hny o0 0TKa3e B IOCTAHOBKE HA yY€T).

3agsuTenaM obecneynsaeTcs BO3MOKHOCTE OUEHUTh AOCTYIIHOCTL H KaYECTBO
roCyZapCTBEHHOH! yCiyry Ha EAMHOM noprane.

27. Tlopaaox HMCHpPaBJICeHHA AONYMEHHBIX ONEYATOK H OMIHOOK B BLIJAHHBIX B
pe3yJjibTare NpPeIecTABJCHHA roCyJapCcTBEHHOH YC/IYrd A0KYMeHTaX

47. B cnyuyae BBISBJIICHHA 3asBHTEEM OINEYATOK, OWHOOK B MOMYyYCHHOM
3asiBHTENEM  JOKYMEHTe,  ABISIOIIEMCS  PE3Y/ILTaTOM NpexocTaBNeHHs
rocysapcTBEHHON Yycnyrd, 3asBuTeNs BhnpaBe OOpaTHTECA B YupexaeHue
jagBleHdeM 00 HCOPABICHHM MONYLIEHHBLIX OMEYaTOK M OWHMOOK B BbIAGHHBIX B
pe3ynbTaTe NpeAoCTaBleHUs YCIYTH JOKYMEHTAX.

OcHoBaHueM JUIR Hayana HpOUEeRYpbl [0 UCIIPABICHHIO ONEYaTOK H/HIH
ouBOK, AOMYHIEHHBIX B AOKYMEHTAX, BBIJAHHBIX B pe3ybTaTe MPeaoCTaBIeHHS
rocyAapcTBEHHOR yciayrn (nanee — npouenypa), #BIAETCA [NOCTYMACHHE B
YupexneHune 3assiiedud o0 UCTPABNCHNH OTICHATOK W/HIM OWMOOK B JOKYMEHTaX,
BbIIAHHBIX B pe3y/lbTaTeé npeNOCTaBAeHMs ycnyrd (Janee - 3asphnexHue o0
HCNPaBIEHHM ONEYaTOK WHIH oHIKbOK).

[Ipu HanpapieHHH 3asslieHHs 00 HCMpPaBICHWH ONCHATOK WHIH OWHOOK H
NOKYMEHTOB, COHEpXAIMX OnevaTkd W/ WK OWHOKM 3aKa3HbIM [OYTOBBIM
OTNPABNEHHEM ¢ YBEAOMJIEHHEM O BPYHYEHHH MNpPHIaraeMble KOMMH AOKYMEHTOB
HOIKHBI OBITh 38BEPEHB! HOTAPHATILHO.

Ipn nopaue 3assieHre 00 HCIPABICHHH OMEYAaTOK W/uAK oumboK X
HAOKYMEHTOB HEIIOCPEACTBEHHO B YupekieHHe COELHANHCTOM, OTBETCTBEHHBIM 3a
pMeM M PEerHcTpau#io AOKYMEHTOB, 0GeCrneYHBAeTCd M3rOTOBJIEHHE KOMHH



LOKYMEHTOB, MIPEACTABICHHbIX 3aABHTENEM, B MOMEHT NPUHATHS 3aAB/ICHNIA. Ilocne
M3rOTOBJICHHS KOTIHIT JOKYMEHTOB NOANHHHHKK BO3BPALAIOTCSA 3aABHTEIIO.

[lpy nonaue 3asBNeHus 00 HCOPABICHHU ONEHATOK W/MARA omubox M
IOKYMEHTOB HENOCPEACTBERHO B YUPeXACHHE PacnHCKa B IONYYCHIN 3aABICHUA 00
HCTPAaB/ICHHH OMEYAaTOK W/WIH OWMOOK BRIAACTCA B JeHDB obpamenud. llpu
HaNpaBieHuy 3asBleHH# 00 HCNPABACHHHM ONEYATOK WunH olMOOK M JOKYMEHTOB
3aKa3HBIM TTOYTOBBIM OTIPABIEHHEM - B TedeHHe 3 pabounX AHeH ¢ AaTsl NONYeHUs
(pervicTpanyy) 3asBieHNA 00 HCMPABICHHH ONEYaTOK W/HunM onboK H AOKYMEHTOB
o noute. [Ipy HanNpaBiIeHHH 3agBAEHMA 1 AOKYMEHTOB 4epes ITopran - He no3Hee 1
paGouero AH#, CASHYIOLIETO 3a AHEM MORAYH 3asB/ICHUS 00 “cnpaBAeHHH ONEYATOK
H/uau otiMbOK ¥ AOKYMEHTOB. |

48. Crnenuanuct YupexKIeHHs, OTBETCTBEHHbIH 33 NPHEM M PETHCTPAUHIO
JOKYMEHTOB, fNepefiaéT 3asBicHHE H COAepXallUe OfeHaTKH #w/uiu  OHOKH
NOKYMEHTHI, CHELHANUCTY YupexJieHHa, OTBETCTBEHHOMY 3a NpenocTanieHue
rocyAapcTBEHHOHR YCIYTH.

Creumanucer  YupexuaeHds, OTBETCTBEHHBIH 338  INIpPEAOCTaBiACHHE
rocyAapCTBEHHON YCIYTH, PacCMATPHBAET 3adBACHHE ¥ NPOBEPACT MPEACTABNCHHbIC
J0KYMEHTHI, Ha DPEAMET Haa4HA OMe4YaToK /K OLHOOK.

Tlo pesynsTaTaM paccMOTPEHHUS 3asBeHHUs 00 HCTIPABICHAH OfeHaToK H/HIIH
OIMBOK CIIEMHANHCT YUpexXAeHHs MOAroTaBIMBAaeT MPOEKT peuweHus ob
HCTIPABJICHHH OFEYAaTOK W/HIH OLMOOK, NOMYUICHHBIX B JOKYMEHTAX, BBIAAHHBIX B
pesynbTaTe IpPelOCTABIEHUS TOCYNAapCTBEHHOR YCIYrH nubo 006 OTCyTCTBHU
HeOOXOMMMOCTH  MCIIDABJIEHHA ONEYaTOK HW/HIH OWMOOK, [ONYyIWEHHBIX B
ROKYMEHT&X, BEIAAHHBIX B Pe3ybTate MpeJoCTaBeHus rocyapcTBEHHOA YCIYrH M
nepesaeT ero ¢ yYeTHhIM [e/10M PYKOBOLMTEMNO YUPEKACHNA,

49. PykoBoauTen, YupexpaeHus MNOANMMCHIBACT [POEKT peLeHus 00
JCTIPABNEHHH ONEYaTOK W/WAM OLIMOOK, NONYWEHHBIX B JOKYMCHTAX, BbIAAHHEIX B
pesyAsTaTe NpefOCTaBICHHA TOCYNAPCTBEHHOH YCIyrH aubo o6 OTCYTCTBHY
HEOBXOAMMOCTH  HCTIPABJEHHA OMeYaTok MW/KAH OWHOOK, JONYyWCHHLIX B
AOKYMEHT2X, BBIIAHHBIX B Pe3yNbTaTe [PEAOCTABICHHR rocyaapcTBEHHOH YCAYIH C
yKa3aHueM NpHYMH oOTkaza. Ilocie MOAMACAHWS PYKOBOAMTENEM YHPEKIECHUS
pelleHns 00 MCOpaBIeHHH ONEYaTOK W/KNYU OLIMOOK, NOTYIEHHBIX B JOKyMeHTaX,
BEUIAHHBIX B pe3YJbTATE NPEeJOCTABICHHA TIOCYAApCTBEHHOH yCIyry aubo ol
OTCYTCTBMH HEOGXOAMMOCTH HCTIPABISHHS ONeYaToK H/MiH omndOK, JOMYUIEHHBIX B
JOKYMEHTAX, BBUIAHHLIX B pesysibTaTe NpeNOCTaBieHus rocyldapCTBEHHOH yCIyrH,
pelIeHHe 3aBepAeTCs NevarThlo YHUpexneHHs M NOAIMBALTCR B YHeTHOE [EN0
3aABHTEN.

Veenomiense o0 HMCOpaBlIeHMH ONe4aTok WHIH OWMOOK, NONYIUSHHBIX B
[OKYMEHTaX, BBIIAHHBIX B pesy/bTare NpeAoCTaBleHHSA roCYApCTBEHHOH YyenyrH
nu6o 06 OTCYTCTBMM HEOOXOAMMOCTH HCIPARICHHS OMEYaToK W/HIM OwHOOK,
JOMNYIIEHHLIX B JIOKYMEHTaX, BBIAAHHBIX B  pe3ynbTarTe IPEAOCTaBIcHHA
rOCYAApPCTBEHHOHN YCIIyTH, HANpPasIfeTCH 3aABUTENIO B TEHCHHE 3 pabouumx aHeH co
IIH3 NPHHATHS PEelUCHHA.

MaxcHMAaJIBEHBIH CPOK HCIIOJHEHHS IPOLIEYPbl COCTABIAET 5 paboHuX JHER.



KputepueM NpHHATHS PEIICHUA 00 HMCMpPABJIEHMH ONEYATOK H/HIH o1nboK
gBNSeTcS HANMuY@e OMevaTOK H/HIH omHOOK, AOMYILUEHHLIX B JOKyMEHTaX,
ABAAIOUIMXCS PE3YNBTATOM NMPEAOCTABIEHNS IOCY JAPCTBEHHOR yCNnyrH.

PesynsTaroM aIMUHHCTPATHBHOH NPOLICAYPH! ABIACTCA NOANUCAHHE DEIICHIA
06 MCMpaBJAEHHH OTeYaTOK W/HAM OWHDOK, AOMYMEHHBIX B AOKYMEHTAX, BBIIAHHBIX
B pelyibTaTe NPEfOCTABNEHHS TOCYHApCTBEHHOH YCyrH KOO o6 OTCYTCTBHH
HeOOXOOMMOCTH MCHpABNEHHS ONeYaToK WM OMOOK, JOMyHIEHHBIX B
NOKYMEHTAX, BRINAHHBIX B Pe3yNbTaTe NPEAOCTABIEHHA FOCYAapCTBEHHOM YCayTH,

Cnoco6  ¢HKcauuu  pe3ynsrata  aJMHHHCTPaTHBHOH  npoueaypel -
PETHCTPALMs HCTPABIEHHOTO AOKYMEHTA WIH NPHHATOrO pelleHHs B XypHane
HeXonslel AoKyMeHTaumu, JIOKyMeHT, cofepsxaiuit oneuaTku u (1mu) OwuOKH,
ToC/ie 3AMEHBI NOMIEKHT YHHUTOXKEHUIO, (PaKT KOTOPOro (pUKCHpyeTcs B aefie 1o
PAcCMOTPEHHIO obpalleHs 3asBUTeNs.

50. Hcnpasnenne omeuaTok H/WIM OMMGOK, AONYWIEHHBIX B JOKYMEHTAX,
BBLIGHHBIX B  pe3yldbTare  NpPeJOCTAaBIEHMA  FOCYApCTBEHHOH  YCIYrH,
OCYLUECTBIACTCS CMEUHANACTOM Y4peKACHUs, OTBETCTBEHHBIM 32 NPENOCTABIEHHE
roCyAapCTBEHHOM YCayry B TeueHHe 5 pabounx tHeH co JHA NPHHATUA PeLIeHHUS.

51. Tlpu HCOPaBISHUN OEYaTOK H/HMAW OLKGOK, NOMYIIEHHBIX B IOKYMEHTAX,
BRUIAHHEIX B  pesyibrarTe NpefoCTaB/ICHHA rocynapCTBEHHOH  yCiIyru, He
JIOTIyCKaercs,

-  H3MEHEeHME COAEPKaHUA JOKYMEHTOB, ABIAIOUIUXCA  PE3YNbTATOM
NpeaoCcTaBNe s rocy1apCTBEHHOA YCIYIH;

- BHeceHWe HOBOM MHOOPMALMH, CBEACHHE W3 BHOBb IMOJYICHHBIX
JOKYMEHTOB, KOTOpblE HE OsltM  NpeACTaB/ieHBl MNPH  0OAdYe 3aABACHHA O
peOCTABIEHHH TOCYAaPCTBEHHOM YCIYTH.

Pasgen 1V. ®OPMbI KOHTPQOJIA 3A NPEXOCTABJEHHEM
'OCYJAPCTBEHHOH YCJIYIH

28. TopsaoK ocyIMecTBACHNN TEKYLEro KOHTPOJIA 32 cobaioaeHnem
¥ HCHOJHEHHEM OTBETCTBEHHbIMM JOMKHOCTHLIMH JHUAMH NOI0KEHHH
perJaMeHTa ¥ MHLIX HOPMATHBHBIX NPABOBLIX AKTOB,
yCTaHABJIHBAIOMIHX TPEOOBAHHS K HPEAOCTABJICHHIO rocyaapcTBeHHOM
yCAYTH, 2 TAKKE NPHAATHEM HMU pellieHuH

52. Texywud  Kourpons 33  colyuofeHHeM  H  UCIOJHCHHEM
aIMHHMCTPAaTHBHOrO perinaMeHTa W MHBIX HOPMATHBHBIX MPABOBRIX 2KTOB,
YCTAHABAHBAIOWMX TPeGOBAHMA K MPEOCTAaBICHWIO TOCYJAPCTBEHHOW YCAYTH, a
TAKKe [PUHATHEM peleHHi COTpyAHUKaMH YupemaeHus, OCYHIECTBNALTCS
pYKOBOAUTENEM YUDPEKIeHUs, HAUaIbHHKOM YnpasneHus.,

29. Ilopsa0K H NePHOIHIHOCTh OCYHIECTBJCHHS JIAHOBLIX
H BHENJAHOBBIX MPOBEPOK NMOJAHOTEL H KAY€CTBA NPeN0CTABICHHA
rocyAapcTBEHHOH YCJIYrH, B TOM SHC/e HOPAXOK H POPMbI KOHTPOIH
38 MOJIHOTOH ¥ Ka4ecTBOM NPeNoCTAB/eHHA



rocyaapCTBEHHOM YCIAYTH

53. Ilposepku MOAHOTEI H KIUECTBA NPEAOCTABIEHHA TIOCYHAPCTBEHHOH
YCIYrH OCYIHECTBAMIOTCH HAa OCHOBAHHH NMPUKA30B HAYAILHNKA Y NpaBleHus.

54, TlpopemeHue TPOBEPOK MOXET HOCHTR IUIAHOBBIH  Xapakrep
(OCYLIECTBAATECS Ha OCHOBAHWM TFOJOBBIX [11aHOB paboTsl, HO HE Pexe OAHOIO pasa
B T0J{) H BHEIUIAHOBBIH Xapaxrep (10 KOHKPETHOMY OGPalleHHI0).

55. KoHTpOns 32 NOMHOTOR M Ka4veCTBOM [IPEAOCTABIEHHS roCyaapCTBEHHON
yClIyru BidnovaeTr B cebs MpoBeleHHWE MPOBEPOK, BhIABACHHE M YCTpaHEeHHe
HapyuleHHHi nipaB 3asBuTencH, pacCMOTPEHHE, NPHHATHE B Tpefie/iaX KOMNETeHLHH
peliileHHi ¥ MMOArOTOBKY OTBETOB Ha OOpAlliCHUA 3asBHTENEH, cojlepialiine Xkanoosl
Ha pelueHus, aeicTus (GesnelicTBrE) JODKHOCTHBIX N, CIEIHAHCTOB.

56. Pe3ynsTaThl NpOBeIeHHA [TPOBEPOK OQOPMAAIOTCA B BUJIE aKTa, B KOTOPOM
OTMEHAIOTCH BHUIBIEHHBIE HEAOCTATKH H NPEASIOKEHHS [10 HX YCTPAHEHHIO.

30. OrBeTCTBEHHOCTDH AOJHKHOCTHBIX JIMLL OPrana, NPefocTasanioero
rOCYARPCTBEHHYIO YCIYTY, 32 pellleHus H JeHCTBHS
{(Ge3aneiicrane), NpUHHMaeMbie (OCYIECTBAEMbIE) HMH B X04¢
npesOCTABICHHA FOCYA2PCTBEHHOH YCIYIH

57. TlepcoHanbHas OTBETCTBEHHOCTb CIECHHAJINCTOB 3axperyieHa B WX
AOMKHOCTHEIX HMHCTPYKUHSX B COOTBETICTBHH ¢ TPeOOBAHMAMH 3aKOHOAATENLCTBA
Poccuiickoii Gegepauun u Jluneuxol obnacty.

58. Ilo pesynsTaraM TNpPOBEAECHHBIX [POBEPOK, B Clyyae BBIARIEHHSA
HapylleHAt npaB 3afBUTENS, OCYILECTBAAETCA NPHBIEYEHHE BUHOBHLIX AMIl K
OTBETCTBEHHOCTH B COOTBETCTBHH C 38KOHOAATENbCTBOM Poccuiickoit Denepauyy.

31. IMTonoxenns, XapakTepusyioine rpeboBanus K nopaaky u popmam
KOHTPOJISA 32 MpelocTaBACHAEM rocylapCcTBEHHOR YCAYFd, B TOM
YHCJIE CO CTOPOHLI FPAXKAAN, HX 00beIHHEHHH H opranu3angi

59. KOHTpoJb 3a IPeA0OCTaBACHHEM FOCYAapCTBEHHON YCAYIH, B TOM YHCIIE CO
CTOPOMbI PXAAH, UX o0beAMHEHHUI U OpraHH3aLui, OCYIIECTBIAECTCS TIOCPEACTBOM
OTKPHITOCTH JeaTenbHoct Yupewaenud u YMOL npu  npesocrasnenuu
rOCYNapCTBEHHON YCIyrH, HNOAY4EHHS IOJHOH, akTyaJbHOH H JOCTOBEPHOM
YHGOPMALMHY O MOPAIKE NPEAOCTABNEHAN rOCYIapCTBEHHON YCIYTH H BO3MOKHOCTH
nocyneGHOro paccMmorpeHns ofpamesud  (kanod) B pouecce  NOTyyYeHus
roCyapCTBEHHON YCAYTH.

Pasgen V. AOCYAEBHBINA (BHECYIEBHBIN) MOPANOK
OBKAJIOBAHUS PEIUEHUHA ¥ JENCTBHI (BE3JAEHCTBHSI) OPTAHA,
MPEXOCTABJISIIOIUEIO TOCYJAAPCTBEHHYIO YCAYTY,

A TAKKE ET'0O JOJIKHOCTHBIX JINL

32. Hudopmanus 045 3agBUTEARA O €ro Npase NoAaTh #Kajoldy



60. 3asBuTens HMMeer npaBo Ha JocylebHoe (BHecynebHoe) oOxanoBaHME
neiicrenii (OesneficTBus ) U pelteHnil, MPHUHATHIX (OCYLUIECTRASEMbIX) CrIEUHATHCTaMHU
Yupexnenns unu YMODL] B xone nnpesocTasienns rocy1apcTBEHHOR YCIYru.

33. Iipeamer #ano0bui

61. 3assurens Moxer o0paTHTsCA ¢ kajdo0OH, B TOM udMcne B CIERYHINHX
ciydasx:

1) HapymieHHe CpOKa perHcTpaliyl 3anpoca 3axBHICHA O IIPEAOCTABIEHHH
rOCYJApPCTBEHHOMN yCnyry;

2) HapyLiesue cpoKa peoCTaBleH I roCy AePCTBEHHOH YCIIYTH;

3) TpeboBaHue Yy 3asBHTENH JOKYMEHTOB HWIN wuHbopMauuu aHOO
OCYUIECTBACHHA JEHCTBHH, NOpPEACTABIEHHE HAH OCYIUSCTBICHHE KOTOpBIX He
NpeayCMOTPEHO HOpPMATHBHLIMHM IpaBoBbIMH aKTaMu Poccuiickoli (Penepaumn,
HOPMATHBHBIME TpaBOBbIMK axTamMu Jluneuxo# obmactn s npenocrasieHus
roCyA@pCTBEHHOMN yciyri,; |

4) oTKa3 B npHeMe NOKYMEHTOB, MPEACTABACHHE KOTOPBIX INPefycMOTPEHO
HOPMATUBHBIMH NpaBOBBIMH aKTtaMB Poccuiickoll ®enepalyid, HOPMATHBHBIMU
IpaBOBLIMH axKTamMH JlMneuxod oOjacTd Aa8 NPEAOCTABJEHHS TOCYZapCTBeHHOH
YCAYTH, Y 3a8BUTEIA;

5) oTKa3 B NpeIOCTABIIEHHH MOCYAAPCTBEHHOR YCIYTH, €CIY OCHOBaHUA 0TKa3a
He MpPeayCMOTPeHBl (enepanbHBIMHM 3aKOHAMU M MPHHATHBIMM B COOTBETCTBHH ¢
HAMKH 3aKOHAMH W WHBIMH HOPMATHBHBIMH TPABOBHIMM akTaM# PoccuickoH
desepauny ¥ 3aKOHAMH H HOPMATUBHBIMH NPaBOBBLIMH akTamu JIunreuxod obnacry;

6} 3aTpeboBaxue ¢ 3aABHTENS MPU NPEROCTABIEHHY IrOCYAapCTBEHHOH YCnyru
nnarel, He MNPeIyCMOTPEeHHOH HOPMATHBHBLIMHM MpaBoBbIMH aktamu Poccuiickoii
Denepaliiy, BOPMATHBHEIMHU NIPABOBLIMY akTamy Jluneukoit obnacruy;

7) oTkaz YuypexgeHus, CINEOUaNUCTA YHpeXAeHUs B HCOpaBieHHH
NOMYIIEHHBIX OMeYaToK H omMOOX B BLIMAHHBIX B Pe3yJIbTATE NPENOCTAB/IEHUS
FrOCYAapCTBEHHOH YCAYTH AOKYMEHTax b0 HapylieHHe YCTaHOBIEHHOTO CpOKa
TaKMX HCITpaBIeHHH;

8) HapylUEHME CpOKA MMM NOpALKA BHLIAYM AOKYMEHTOB MO pe3ynbTaTam
IpeNoCTaBIeHHs rOCyAapCTBEeHHOHA YCAYTH,

Q) NPHOCTAHOBIEHHE [PENOCTABIICHHS TOCYIApCTBEHHON YCIYTH, eciu
OCHOBAHHS IPHOCTAHOBJEHHA HE NPEAYCMOTpeHbl deJepanbHbIMH 3aKOHAMH H
NPHHATHIMH B COOTBETCTBHH ¢ HHMH WHBIMH HOPMATHBHBIMH TIPaBOBBIMHM aKTaMu
Poccuiickoit Penepatluy, 3aKOHaMH H HHEIMH HOPDMATHBHbBIMH !1pABOBBIMY aKTaMH
JInnieukoit obnacry;

10) tpebosaHue y 3adBHTENs MPH NPEAOCTABNEHHH NOCYAapCTBEHHOR YCIyru
AOKYMEHTOB HAH MHPOPMAalHH, OTCYTCTBHE H (MIIH) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCh MIPH NEPBOHAYANBHOM OTKa3¢ B IpHEME NOKYMEHTOB, HeOOXOZMMBIX
A8 NpeloCTaBJeHHMss TOCYAAPCTBEHHOW ycnyrs, aubo B  IIpefoCTaBieHHH
rocyZiapcTBEHHON YCIIYTH, 3a HCKITIOUSHUEM CY4aeB, NMPeAYCMOTPEHHBIX TYHKTOM 4
yacTH | ¢rarpy 7 QPenepanbHOro 3aKoHa.



34. Opraubt rocyAapcTBEHHONH BJAACTH, OPraHH3aliny, A0JKHOCTHBIC JHUA,
KOTOPBLIM MOeT GbiTh HanpaBieHa #Kanoba

62. 3assurend MoryT obxanosath aeiicTarg uiy Oe3ncicTBIE CEUHANHCTOB
H JOJDKHOCTHBIX UL B YTIpaBleHHe.

63. Xanobwl Ha pelleHMs HaYanbHUKa YINpasjicHHs [OJAlOTCA B
anMuHUCcTpatio Jluneukod obnacty.

35. Hopanok HoAa4H H PACCMOTPEHHA KaN00bI

64. OcHopaHMeM [N Hayala npoueaypbl aocynedHoro (BHecymeOHOro)
obxanoBaHHs gBAsSETCA o0palleHKe 3a9BUTENS ¢ )anoboi.

65. XanoGa nonaercs B oHcbMeHHOH dopMe Ha OYMaXXHOM HOCHTENE WIH B
(GopMe INEKTPOHHOIO JOKYMEHTa.

Kanoba MoxeT OwlTh HampaBieHa 10 MOYTE, Yyepe3 MHOro(YHKIHOHANIBHBIH
LHEHTP, C HCOOJAB30BAHUEM HHOQOPMALHMOHHO-TEIEKOMMYHHKAUHOHHOH  CceTy
«HAureprer», obunmansroro cata Ynpasnenus, Iloprana, a Take MOKeT OniTh
MOAaHa NpH JTUYHOM NPHEME 3aABHTEIIA.

66. XKanoba fomKHA COOEpKaTh:

1) HauMeHoBaHHe YupexxAeHNd, QaMUInio, MM, 0THECTBO (nocie/inee — Npu
HaTMuHH) paboTHHKa Yupexaenus, pewienns d aeifcteusa (Oezneficrene) KOTOPHIX
ofxanyercs,;

2) damuIHIO, UMH, OTYECTBO (NTOCHAeAHEE - TIPH HATHUUL), CBEICHHI O MeCTe
KHTENBCTBA 3a4BUTENA, & TAaKKe HoMep (HOMEpa) KOHTAKTHOro tenedoHa, aapec
(anpeca) anexTpOHHOR [MOYTHI (NpH HAIHYHMM) W NOYTOBAIH aApec, MO KOTOPLIM
AOIKeH OBITh HANPABIIEH OTBET 3agBHTENIO;

3) cepenma o0 obxanmyeMeiX PpelicHHAX ¥ AcHcTBHAX (6esacHCTBHH)
YypexaeHus, crenuanucra, paboTHika YupexaeHus,

4) poBOOBI, HA OCHOBAHHM KOTOPBIX 3asBHTENL HE COrIACEH C pPEIUSHUEM H
nedicteyeM (GesmelicTBneM) YupexaeHHs, cnennanucTa, paboTHHKA YuypeseHus.
3aspuTeneM MOryT OBITE [peACTaBNeHb!  AOKYMEHTH!  (npy  Hanuuuu),
NOATBEPXAAIOLIKE AOBOAE! 3aABUTENA, THO0 HX KONHH.

67. B cnyvyae HeoOXOAUMOCTH, B IOATBEPKACHHE CBOMX AOBOIOB 3asBUTEb
npuiaraéT K MHCBMEHHOMY OOpallleHHi0 COOTBEICTBYIOLIHE JOKYMEHTH U
matepuansl Aub0 UX KOMMH. 3asBUTENb UMEET NpPABO Ha nojyvyeHue HHoOpMauuH H
JOKYMEHTOB, HeOOXOAHMBIX it 060CHOBaHUA H PaCcCMOTPEHHs Kanobbl.

68. Orper Ha xanoby He Aa8TCH B CIAEAYIOLMX ClyYasx:

€CNM TEKCT TMCbMEHHOro ofpalleHHs He MMOANAeTCs TIPOYTEHHI0 (0 ueM B
TeyeHHe CceMM AHeH co IOHA perucTpaudy oOpaitenns coobuiaercsa rpaxizaHHHY,
HanpaBuBLieMy oOpailieHue, ecay ero daMuinus M nouToBmlfl anpec noaaaloTCs
MPOYTEHHUIO); |

eciiH TEKCT [MCbMeHHOro oOpalieRHs He [O3BOJACT ONpeleNnuTh CyTh
NpelIoKEHHA, 3asBiaeHus Wi Xanobel (0 yeM B TeueHHe ceMu JHe# co Iud
perucTpannu obpamenus coobluaeTcs rpaxaaHHRY, HanpasusuieMy o0pallieHne),



€CNIH B THACHMEHHOM oOfpalleHHH He YyKasaubl GaMUIHAg  3asBHTENA,
HaIpaBHBIDEro obpamieHke, MIA NOYTOBBIN AApec, MO KOTOPOMY AOMKEH ObITH
HanpapleH OTBET,

- ecnw B xajobe, noctynuBuwe# B QopMe 3JEKTPOHHOIO JOKYMEHTa, He
yKasaHb!i amunusg nubo #MA 3asBATENA H a[pec 3NEKTPOHHOH MOYTHL.

69. Vupexaesue, YIpaBleHHE BNPaBe OCTaBUTh 3asBlleHMe Oe3 OTBETA MO
CYILICCTBY B CICHYIOLIMX Clly4asX:

MOJY4EHHA NHCHMEHHOro o0patueHHs, B KOTOPOM COAEPXKarcs HELECH3YPHBIC
ubo OocKOpOHTENbHbIE BLIPAXKEHHs, YIpO3bl JKH3HH, 3J0POBBIO H HMYHIECTBY
RODKHOCTHOIO JIMLa, a TAKXKE YJEHOB €ro cembM. 3asBuUTeMo coobumaercs o
HEJONYCTUMOCTH 3710yNI0TpebAcHUsA TPABOM;

eCTH OTBET MO CYINECTBY NOCTaBIEHHOTO B OOpailleHWM BOMPOCAa HE MOXCT
GeITh faH 6e3 pazrnaneHus cBeieHui, COCTaB/IAOUIHX FOCYAAPCTBEHHYIO HITH HHYIO
OXpaHZeMYI0 (pemepanbHBIM 3AKOHOM TaifHy. 3assuTemo coobuwaerca o
HEBO3MOXHOCTH NaTh OTBET II0 CYLIECTBY [IOCTABIEHHOTO B HEM BOTIPOCA B CBA3H C
HeZONYCTHMOCTBIO PAsTHIALICHHS YKA3aHHBIX CBEASHHUI.

B cnyuae, eclii B CbMeHHOM 00paLeHHH 3aBHTENA COREPKUTCS BONPOC, HA
KOTOpBIH EMy HEOJHOKPATHO JaBAIMCH NHCHMEHHELIE OTBETH 110 CYLIECTBY B CBA3M ¢
paHee HanpapisembiMy OOPalCHHUAMH, W NIpH 3TOM B OOpAlEHHH He NpPUBOIATCA
HOBbIE JOBOIB HIM 0BCTOATENBCTBA, AONKHOCTHOE THIIO JTHOO yNONHOMOYCHHOE Ha
TO MO0 BMpaBe NMPHHATH pelieHHe 0 Ge30CHOBATENBHOCTH O4ePeaHOT0 O0palleH A
W ripeKpallleHHH NePenMCKH C MPaXASHHHOM 0 JaHHOMY BOTIPOCY NP yCIOBUH, 4TO
yxazannoe ofpailienue ¥ paHee HanpapnseMble 0OpalleHHs HANPABIANKCh B OAUH U
TOT K€ TOCYJAAPCTBEHHBI OPraH HIU ONHOMY M TOMY e AOMKHOCTHOMY Juily. O
JaHHOM DELIeHHH YBEJOMIIACTCA 3aiBHTENb.

70. O6pauienue, 8 KoTOpoM obxanyercs cynebuoe peiueHue, B TeueHue 7
nHell co IHA PerdCTPaliH BO3BpaIlaeTca rpaKIaHUHY, HanpaBHBLEMY obpalleHHe,
¢ paszbACHEHUEM NOpAaKa obXaloBaHUA JAHHOTO CyNeOHOTO peleHns.

71. B cinyyae eciny NPHYHHEBL, 10 KOTOPHIM OTBET HO CYUIECTBY MOCTABNICHHBIX
B ofpalleHust BOMPOCOB He Mor OmiTe JaH, B NOC/EAylOlieM ObUIH YCTPaHEeHbl,
rpaXaHUH BOpaBe BHOBb HANpaBuTh ofpauleHde B  YrpaBieHHe, anbo
BHHUECTOSIIEMY JOMKHOCTHOMY AHLY.

36. Cpoku paccMOTpeHuUS Kaa00b1

72. Xanoba, nocTynuBiuags B YrpaBlieHue, YUPESKACHHE TNOANEKHT
PacCMOTPEHHMIO B TedeHHEe NATHaAUATH pabouMx NHeH CO AHS ee PErHCTPalHM, a B
ciyyae ofXanoBaHus OTKa3a YUpexJeHus B MPHEME NOKYMEHTOB y 3aaBHTelNd THOO
B MCHpaBlEHHUH JOMYLUEHHBIX ONEYATOK M OWMGOK MM B Ciyuae ODKAIOBAHUA
HApYyIUeHHs YCTAHOBIEHHOrO CPOKa TaKHX MCHpPAaBJeHHH - B TE4eHHe MATH pabodmXx
JHe# o AHSA €€ PEeTHCTPALIHA.

37. PeayasTaT paccMOTpeRNna Kaao0n



73. Tlo pesynpTataM paccMOTPEHUA KanoObl NpPUHUMAETCH ORHO M3
CNenyIOUMX pereHu:

1) xanoba yHOBIETBOPHETCH, B TOM uucie B $OpME OTMEHBI MPHHATOrO
pelieHXs, MCrpaBneHMs  JAONMYUICHHBIX  YUpEKASHHEM, MPeIOCTaBIAIOWHM
rocyJapCTBEHHYIO YCAYry, Oneyarok H omufOoK B BBIJAHHBIX B pe3ynbrare
NPefoCTaBAEHHS TOCYZApCTBEHHON YCIYrd HOKYMEHTAX, BO3BpaTa 3asBHTENIO
IEHEKHBIX CPEACTB, B3HMaHME KOTOPBHIX HE NPEeAYCMOTPEHO HOPMATHBHBIMH
npaBoBEIMH akTamu Poccriickoii Qeaepaur, HOPMATHBHEIMM T1PABOBBIMH aKTaMH
JNunenxo# o6nactu; |

2) B YIOBNETBOPEHHH xanobbl OTKa3BIBAETCH.

38. Hopagox nHGOPMHPOBAHMS 3AABHTEH O pe3ybTaTax
pPACCMOTPEHNS XKa100

74. He nosaHee AHA, CACAYIOUIETO 3a JHEM NPHHATHA PELUeHHA, 3a4BHTENO B
nucsMeHHOH QopMe i 1O KeNaRHIO 3aABHTEI B JEKTPOHHONA QopMe HampapsseTcs
MOTHBHPOBAHHBIH OTBET O PE3YJIbTATAX PACCMOTPEHHUA KaNoObL.

B cnyuyae npH3HaHHA XajnoObl Donexalled YIOBIETBOPEHHIO B OTBETe
3ASABUTENIO JaeTcA HHGpOpMaLusi O AeHCTBHAX, OCYUIECTBISIEMBIX YHOPaBACHHEM B
LHeNSX He3aMeUIHTEeRBHOr0 YCTPAaHEHUA BBIABIEHHBIX HApYLIEHHWH NMpPH OKA3aHUH
FOCYJapCTBEHHOH YCAYTH, @ TaKXe MPHHOCATCA W3BMHEHHA 34 AOCTaBICHHbIE
HeynoGcTBa, M yKasblBaeTcs HHOOPMALMA O JalbHedlnX AeHCTBHAX, KOTOphIE
HEOBXONAHUMO COBEPIINTE 3aABUTENIO B LENAX NONYHEHHA TOCYNapCTBEHHOR YCIYTH,

B cinyyae npushanus xanobbpl He noanexauied yIOBNETBOPEHHIO B OTBETE
3afBUTENIO, JAIOTCA APTYMEHTHPOBAHHBIE Pa3bSCHEHHA O [pPHYHWHAX NPHHATOrO
peleHns, a Takxe HHQopMaums o NopAaKe 00kanoBaHHA NPHHATONO PEICHHS.

75. B clydae yCTAaHOBJEHUA B XOAEe HIH 110 PESYILTATAM PACCMOTPEHHS
®anoOp! MPH3HAKOB COCTaBa aIMHHHCTPAaTHBHOIO  NPAaBOHApPyUIEHHM®  HIIH
MPECTYILIEHHA [AO/MKHOCTHOE NHLO, pabOTHHK, HAZEACHHBIE MOJHOMOYHAMH HO
PACCMOTPEHHIO 3Kanob, He3aMeUTHTENBHO HanpaB/IsioT HMEIoUIMeCs MaTepHanel B
OpraHb! IPOKypaTypshl.

76. Tlonoxeunss PemepalbHON0 3aKOHA, YCTAHABAHMBAIOIUHME NOPSAOK
paCCMOTpeHHN Wano® Ha HapYLWUeHHs TpaB TPaXAaH M OpraHu3aluid npH
NpeNOCTABAEHHM TOCYAApCTBEHHBIX YCIYT HE DACHPOCTPAHAIOTCHE HA OTHOLICHUZA,
perynupyemsie (DenepanbHsiM 3akoHOM oT 2 Masg 2006 r. Ne59-03 «O nopsaxe
paccMoTperus obpatueHni rpaxaany.

39, [Topsaok 06:KaNOBAHKA PeliEHHN NI XKajobe

77. 3asBuTens BAOpase oOxamoBark pelieHHe no xanobe B OpraHel
MPOKYPaTYpsl MIH B cyeOHOM nopsixe.

40, IlpaBo 3aaBHTEIS HA NOJYYEHRE HHPOPMAUMH ¥ JOKYMEHTOB,



HeoGXoANMBbIX 418 060CHOBAHHA H PACCMOTPEHAN #Kaa00bl

78. 3asBuTEAD HMEET NPABO HA:

1) o3HaKoMAeHHE C NOKYMEHTaMH M MaTepuanamu, HeoOXOJMMBIMH A
0B6OCHOBAHMA M PACCMOTPEHHS XKanoGsl, €CNY 3TO HE 3aTParuBaeT pasa, cBoboNb! H
3aKOHHBIE HHTEPECH APYTHX JIMI H €CJIH B YKa3aHHBIX ZOKYMEHTAX ¥ MaTepHanax He
COIEPKATCS CBENEHUA, COCTABIAIOIME MOCYNAPCTBEHHYIO HIH WHYIO OXPaHAeMYyIo
3aKOHOM TaHHY,

2) nony4uenue uHGOPMALMU U JOKYMEHTOB, HEOBXOAMMBIX 1)1 0OOCHOBaHMSA H
PACCMOTpPEHHA Karo0bl.

41. Mopagok 03RAKOMJIEHHH JAABHTE/N ¢ JIOKYMEHTAMH H MaTePHAIAMH,
KAacaIOUWIHMHACH paccMOTpenns odpaeHnn

79. OszHakoMJIeHNE 3aIBHUTEA C JOKYMEHTAMH ¥ MaTepualaMH, KacaruinXcs
PACCMOTPEHMs 0DpallieHHs OCYLIECTRIIAETCA B CIEYIOMEM MTOPAAKE:

1) npueM u perycrpaiivg 3aiBiCHHS 00 O3HAKOMJIEHMH ¢ JOKYMEHTaMH H
MaTepHanaMy, KaCAlOLIMMHCH PacCMOTpPEeH S 00patueHus;

2) cornacoBaHUE ¢ 3IAABUTENEM IAThl, BPEMEHH M MeCTa O3HAKOMIIEHHA C
AOKYMEHTaMH H MaTepHalaMH;

3) o3HakOMJIEHHE 3aiBHTENA C JOKYMEHTAMH M MAaTepHanamu, eClii 3TO He
3aTparuBaeT MNpaea, cBoOOAb M 3aKOHHBIE WHTEpeCHB! APYTMX JHL H eCiH B
YKa3aHHBIX JTOKYMEHTax H MaTepHalaxX He CONEepKaThCs CBEACHHA, COCTaBASIOIIHE
FOCYAApPCTBEHHYIO HNIM HHYIO OXpansemyio depepanbHbiM 3aKOHOM Tafuy. Kpome
TOro, O3HAKOMIEHHE C AOKYMEHTaMM H MATepHaIaMH MPOBOLHTLCA C YHETOM HOPM
Mepepansroro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcoHanbHbIX JaHHBIXY,

4) nonanWcaHue 3agBHTENEM axTa o0 O3HAKOMIEHUH C NOKYMEHTAMH H
MaTepHANAMH, KaCAlOINXCs pacCMOTpeHHs ObpaleHus.

42, Cnocobbt nudopMupoBanus 3asBuTeIeH 0 NOpAAKe nNOfAYH
H pAcCMOTPEHNS Kaa00b!

80. MudopManns 0 Nopajxe nojauy M pacCMOTPEHHUA xanobs! pa3MelaeTcs B
HHPOPMALMOHHO-TEIEKOMMYHHKauroaHo#t  cern  «MurepHer»  Ha  caidre
MHOrOYHKUMOHANBHOTO UeHTpa, Ha EauHOM nopTane rocyAapCTBEHHBIX YCIYr
Poccuiickoit ®epepaury (EITTY), PervoHansHoM [1opTane rocyaapCTBEHHBIX yCayr
(PIIT'Y), a Taxke MoxeT ObITh coobllieHa 3asBUTENIO TIPH JHYHOM 0DpalleHHH B
MHOrOYHKIHOHANHbIH LEHTP. |

Pasnen V1. OcoGeHBOCTH BHINOJAHEHHSA AXMHHHCTPATHBHBIX NPOUECAYP
(neiicTenii) B MHOropYHKUHOHAALHBIX UEHTPAX NIPEAOCTABACHHS
rocyaapcTBeHHbIX H MYHHIHNAALHBIX YOOYT



43. Heaepnpigaiouminii mepevens aJMHHNCTPATHBHLIX Npoueayp (XeHCTBHI),
BbinoJHAemMbix YM®PI]

81. [lIpenocraBreHde TOCYJapCTBEHHOH  YCJIYrM  OCYLIECTBNAETCS B
COOTBETCTBHH C 3AKIIOYEHHBIM COrMALUEHHUEM O B3aUMOJeCTBUM MEXAy 001aCTHLIM
OIOMKETHEIM YUpEXIeHHeM «YIMONHOMOYEHHBIH MHOTOQYHKIHOHBAIBHLIA LEHTD
NpefIoCTABNEHMS rOCYJAPCTBEHHbBIX ¥ MYHHUHNANBHBIX yeayT Jluneukoi obaacti» u
yripaBlneHHeM colunanbHoli 3anTel Hacenenusa Jlumenkon obaactu ot 01.02.2017 r,
Ne22-P m  sBrmouaer B cebf  CAGOYIOIMH  HCUEPNBIBAIOUMI  nepedyeHk
aIMHHHCTPATHBHBIX OpoUeayp (neicTBui), BunoNHIeMBIX Y MPLL:

- HHQOPMHPOBaHUE 3asBUTENEH O NOPIAKE NPEJOCTaBACHHUA rOCYA2pCTBEHHOH
yenyru B YM®LL, o xone BeimosseHHs 3anpocoB {3asBNCHHH) O NMPefoCTaBIeHHH
rocyaapcTBEHHOU YCHYIrH, 10 HHBIM BOINpPOCAM, CBS3aHHBIM C NPCAOCTARICHHEM
rocyfapcTBEHHON YCHYrH, a TaKKe KOHCYIbTHPOBaHUE 3aABHTENEH O Inopgike
npeaocTaBAeHNUs rocyaapcTseHHol yenyru B YMOLL;

-  nppueM  3anpocoB  (3asBreHuH) 3asBHTENeH O [pelOCTaBIEHHH
rocyJapCTBEHHON YCIYTH ¥ MHBIX HOKYMEHTOS, HEOOXOAHUMbIX A4 NPENOCTaBICHHS
TOCYAaPCTBEHHOH YCIYTH,

- niepefava 3anpocos (3asBICHUH) H KOMILIEKTOB JOKyMeHToB u3 YMO®IL] B
YupexaeHne.

44, Undopmuposanue 3agBuTeNel 0 NOpsaKe NPeloCTABICHUS
rocyAapcTBEHHOH YCJAYrH B MHOropYHKIHOHAILHOM leHTPE NPeJocTABIEHH
FrocyAapeTBEHHbLIX H MYHHIHIGILHBIX YCJIYF, 0 X0/1€ BbUIOJHEHUS 3anpoca o
NPeAoCTABJIEHHH IOCYAAPCTBEHHOH YUY, 10 HHBIM BONIPOCaM, CBR3AHHDBIM ¢
NpeocTABJICHHEM FOCYAAPCTBEHHOH YCAYTIH, 2 TAKIKE KOHCYNLTHPOBAHHKE
3afBHTESEeH 0 NOpAKe APeAOCTaABJIEHHS NOCYRAaPCTBEHHOM YCJIYIH B
MHOTO(PYHKIIMOHAJLHOM NEHTPE NPEAOCTABACHHA NOCYAAPCTBEHHBIX B
MYHHUHIAILHBIX YCIYT

82. Ocnopanuem 118 Hayana aAMUHHCTPATHBHOH TNpoLeRypbl ABASETCH
ofpaierye 3aasutens 8 Y MOLI (aynoe nocentenue, no renedony, B IAEKTPOHHOM
BALE).

83. HudopmupoBaHHe OCYLWIECTBISET YNOMHOMOYEHHBIH  COTPYIHHK
CTPYKTYpPHOro noapaszenenus YMOLI,

3agBUTENO NpeAOCTaBNACTCA HHOPMaLHA:

1} o nopanke 1 cpoKe NPeIoOCTABIEHHUA rOCYNaPCTBEHHOR YOy ry;

2} 0 nepeyHe NOKYMEHTOB, HCOOXOAMMBIX IJIS MONYHEHHA rOCYAAPCTBEHHOM
YCRYIH,;

3) 0 xoz€e BBIUTOSHEHHS 3anpoca O [IPEAOCTABACHHH TOCYAaPCTBEHHON YCIYIH,

4) o nopsake nocyaebHOoro (BHecyneSuoro) obkanopaHus pemenﬁi‘i 2]
aeiictuii (Gesmeiictug) YM®L 1 ux paboruukos;

5) o rpaduke paborel YMOL];

6) o pasMmepe rocyaapcTBEHHOH MOLIHHL! ¥ HHBIX naartexeil, yniadupaeMbIx
3aABUTEEM [IPH FIONYYEHHH MOCYAapCTBEHHOH YCNYTY, OPAAOK HX YIATHL,



7) 1o MHBIM BOMPOCaM, CBA3aHHBIM C NPEIOCTABICHUEM TOCYNAPCTBEHHOH
YCAYTH.

84. MaxcuMmanbsHbif CPOK BEINONHEHUA NeHCcTBHA — 15 MUHYT;

85. PesyneTaT  aAMHHHCTPATHBHOH  NpouUeayphl:  MpeaoCTaBICHHE
HeoBXonMMOl MHGOPMALIHH U KOHCYIBTALWY 33ABUTENO.

B86. CrniocoG ¢uxcauuw pes3yiasTara aAMUHHCTPATHBHOR  NpoueXypbl:
perucTpanus obpaitenns sassurens 8 AMC MOLL

45. IIpuem 3anpocon (3assJieHnil) 3aaBHTEeeH 0 NPEAOCTABICHHH
rOCyAapCTBEHHOH YCIYrH H HHBIX JOKYMEHTOB, He00X0AHMBbIX 1119
NPEeNOCTABACHNS FOCYARPCTBEHHON YCAYTH

87. OcHopaHueM i Hayana aJAMHHHCTPRTHBHOI TNpOUEAyphl ABAAETCA
obpalueHue 3a4BUTENS C 3adBICHHEM O NTPENOCTABICHHUH FOCYAApCTBEHHOM YCIIYTH H
HEOOXOMHMBIX A TPENOCTaBICHAA TOCYJApPCTBEHHOH YCIyru JOKYMEHTOB B
COOTBETCTBHH C ITYHKTOM |5 anMUHHCTPaTHBHOTO periaMeHTa.

88. YnonHoMmoueHHblH cOTpyaHHK YMOI] BrinonHaAeT clienyolme seRcTBuA:

- YAOCTOBEPSET JIMHOCTD 3aABHTENY,

- [MpOBepseT NPEeACTaBACHHBIE 3aABNEHHE X AOKYMEHTBl Ha HajJH4HE
OCHOBaHMH And OTKaza B MpUeMe ZOKYMEHTOB, HeOOXOAHMMBIX 75 NPeAoCTaBIeHHS
rocyaapcTBeHHOR  YCNYTH, YKa3aHHBIX B [OyHKTe |8  agmMHHCTpaTHBHOIO
pernaMeHTa: |

- TpH YCTAaHOBAGHHH OOCTOATENLCTB, VYKa3aHHBIX B IyHKre 1§
AIMHUHHMCTPAaTHBHOTQ  PernaMeHTa,  YINOJHOMOUYEHHbIH  coTpyaHux  YMOIL]
YBEAOMJIACT 3afABUTENA O HANMUUHMK NPENATCTBHHE 1S npHeMa IOKYMEHTOB,
0OBACHNET cozlepXaHKe BLIABIIEHHBIX HEAOCTATKOB B MPEICTABICHHBIX HOKYMEHTaX
M BO3BPAIHAET JOKYMEHTbI 3aBUTEJIO,;

- €ClH OTCYTCTBYET HeOOXOOUMOCT:E B [PEAOCTABICHHH HOTAPHAILHO
3aBEPEHHBIX KOMHH JOKYMEHTOB, TO YHNOJIHOMOYEHHbiH corpyaHuk YMOIL]
ocymecTsiser QecrarHoe KONMPOBAHME JOKYMEHTOB, H, CpPaBHHB KOIHH
NOKYMEHTOB ¢ MX OpMIrMHanaMH, BLINOAHNET HA KOMHAX HalNuchk 00 ux
COOTBETCTBMH OPHMIMHAJaM, 3aBepfeT CBOeH MOAMMCHIO ¢ yKkasaHueM (GaMHIuu U
HHHLHANOB;

- YIIOIIHOMOUEHHBIR coTpyaRHK YMOL] ocywecTsiser perucTpauxio 3anpoca
sansurens 8 AMC MOL] 4 BoiaaeT 3asBHTETIO PACTIHCKY B HOJYYEHHH JOKYMEHTOB C
yKazaHHeM [1epeyHs NPHUHATHIX JOKYMEHTORB, JaThl A BpEMEHH WX NPeAOCTaBIeHNUA,

89. KpuiTepHeM INPHHATHS pPELICHHs SBAAETCHS OTCYTCTBHME HIHM HajlWyHe
OCHOBaHHA 1A OTKaza B [pHEMe JOKYMEHTOB, MPEAYCMOTPEHHBIX NMYyHKTOM 18
a/IMHHHCTPATHBHOI'O per/aMeHTa.

90. PeaynsTaToM agMHHHCTPATHBHOHU NpOLeLypPhl SIBAASTCS:

1} npueM 3asBieHMS M JOKYMEHTOB, HeOOXOAMMBIX AAH [IPeaOCTABIEHUS
roCy1apCTBEHHOH YCIYTH;

2) n#b0 OTKa3 B MpHEME AOKYMEHTOB N0 OCHOBAHMUAM, MPEIYCMOTPEHHBIM
MyHKTOM 18 aIMHHUCTPATUBHOIO periaMeHTa.



91. Croco6 dukcauuu pesynsTaTa aJMMHUCTPATUBHOH  NpOUEAYpSI:
pergcTpauua 3anpoca 8 AMC MOIL] u Beiaya paciiicKy 3aaBHTENIO.
MaKCHMATBHBIA CPOK BLITIOIHEHHN HedcTByus — 15 MHHYT.

46. Ilepenaua 3anpoca (3asBJeHHS) H KOMILIEKTA A0KYMCHTOB H3 CTPYKTYPHBIX
noapasaesesnii YM®I B Yupexnenne

92. OcHoBaHneM A4 Hayana afMUHHCTPATHBHOH NPOLEAYDPE] SBAAETCS NPHEM
3aMpOoca M KOMILIEKTA JOKYMEHTOB, HeoOXOMMMBIX [N NpeAocTaBleHHSA
FOCYJAapCTBEHHOH YCIyTH.

93. VnonHOMOYeHHBIH coTpyaHuk YMO®Il odopmupyer onucs Ha
riepeaBaeMble KOMILIEKTh! JOKYMEHTOB B YUpexaeHKe.

94. Tlepemaya KOMMNEKTOB JOKYMEHTOB Ha OYMaXHOM  HOCHTene
OCYLUECTBIALTCA KYPBEPCKOH curyxboit YM®L,

95. Tlepesada KOMIIIEKTOB JNOKYMEHTOB Ha JJIEKTPOHHOM HOCHTENE He
npeaycMOTpeHa.

96. MakcuManeHBIH CPOK BRIIONHEHHS NpoLeayphl — 2 paboyux aAHs.

97. Kputepus NpHHATHSA peUIcHUS: GOPpMHPOBaHUE W NIOATOTOBKA KOMILIEKTOB
JOKYMEHTOB JUst OTIIPABKY B YUpeXAeHHE.

98. Pe3synbTaTOM aAMHHMCTPATHBHOM npouenyps! sBiseTcs [epenaya
KOMILIEKTa JOKYMEHTOR B Y UpexaeHHe, |

99. Cnocob dukcaumu pesynsTata aAMHHHCTPATHBHOH NpoUeRypsl:
MOANACAHHE OITHCH KOMIUIEKTa JOKYMEHTOB, BHeceHHE cBeeHuii 8 AHC ML

47. Jocynebunrii (BHecynebnbIi) nopaaok o6:kaioBaHKA
pewtennii u aeficrenii (0esgedicTBHA) MHOrOPYHKIHOHANBLHBIX IEHTPOB
NPeAOCTABJICHANA roCyAapeTBeHHBIX H MYHHITHNANLHLIX YCAYT,

a TaxoKe HX pab0THHKOB

100. 3asButesnb uMeer mpaBo Ha JocynebHoe (BHecynebHoe) o0xaioBaHue
neficteuil (GesneiicTBHA) M peuleHuH, OpuHATBIX (OcymiecTaasgembix) YMO®IL], a
TAIOKe MX DOMKHOCTHBIX JIML, pabOTHUKOB, DPUHSTHIE (OCYILUECTBIZEMbIE) B X0me
NpeAOCTaB/IEHHA rocy1apCTBEHHON YCIyTH.

101. 3assurenr Moxer 0OpaTHTLECA ¢ *KanoboH, B TOM 4uCHe B CACAYIOHIHX
caAy4dasX: |

HapyUIEHHe CPOKa PErMCTPAuHH 3anpoca O NPejoCTaBICHUH FoCyIapeTBEHHOH
YCIVTH, 3aMpoca, yKa3aHHoro B ctarhe 15.]1 MeaepansHoro 3akoHa,

TpeOoBaHHE Y 3a%BHTENH NOKYMEHTOB UAUW HHOpMaLHH JU00 OCYIECTRICHHS
AeficTBYH, NPEACTABICHME WO OCYLIECTBACHHE KOTOPHIX HE TNPEedYCMOTPEHO
HOPMaTHBHBIMHM TMIpaBOBBIMM akTaMd Poccuiickoit (Pexpepaunu, HOPMATHUBHBLIMH
NpaBOBBIMH aKTaMH JInneuxol ofnacTd And NpedoCTaBleHHS [OCYAAPCTBEHHOMN
YCIIYIH;

OTKa3z B IlIpHeMe JOKYMEHTOB, NpPeJOCTaBCHHE KOTODBIX NpPeaycMOTPEHO
HOPMATUBHBIMK I1paBOBBIMH aKkTaMH Poccuiickoii @egepaumy, HOPMATUBHBIMH



nNpasoBbIMU aKTamH Jlunmeukod o0nacTv 18 NpenocCTaBIEHUS [OCYAAPCTBEHHOMH
YCIYIH, Y 3a9BHTEIS;

3aTpeboBaHHe ¢ 3asBUTENS IIPHU NPENOCTABIEHHH FOCYAApPCTBEHHOM yenyrd
I1aTel, HE MNPEAYCMOTPEHHOH HOPMaTHBHLIMH NpaBOBBIMH akTamu PoccHiickofi
Qenepauyy, HOPMATUBHEIMH NPAaBOBRIMY aKTaMH Jiunenkoit obnactu.

102, JKanoba wa pewieHns u nedcTBus {(OezaeiicrBue) pabornuka YMOI]
NOAAITCA PYKOBOAUTENIO 3TOr0 YM®LL

103, XKanoba wa pemenus YMOILl nomsercs yupeauremo YM®L] uan
ZOIDKHOCTHOMY  JIHUY, YMONHOMOYEHHOMY HOPMATHBHBIM TIPGBOBBIM  aKTOM
JIuneuxoi obnactu.

104. XKanoGa nonaerca B nHCHbMEHHOH opMe Ha OYMaXKHOM HOCHTENE WIH B
GOpME NIEKTPOHHOTO TOKYMEHTA.

105. Xanoba Ha peweHua u aAefictsua (Gesaelicreue) YM®ILL, pabotHmka
YM®I] moxer ObiTh HanpasleHa 1O MOYTE, ¢ HCHOAL3OBaHMEM HHDOPMANHOHHO-
TeNeKOMMYHHKALHMOHHOI cetu «HTepHer», ouunansHoro caiita YM®L], [oprana
mubo pernoHaJbHOIO MOPTANA, & TAIOKE MOXKET ObITH MPHHATA NPH JUUHOM NpHEME
3as1BUTEA.

106. Xanoba nomxkHa CoOaepXaTh:

HauMexoBanne YM®DLL, ero pykosonnrens u (w1} paGoTHHKA, OpraHW3alui,
NpeaycMOTPEHHBIX YacThlO 1.1 cTaTen 16 PenepanbHOro 3akoHa, HX pyKoBoauTeneH
¥ (111) pabDOTHHKOB, pellieHHs | aeficTBus (Oe3neficTBHA) KOTOPBIX 00XKATYIOTCH,

damumiio, WMs, OTHECTBO (MOCACAHEE - npH HAIMYHHK), CBEIEHHA O MecTe
KHTE/BCTBE 3aABUTENS, a TakKe HOMEP (HOMepa) KOHTAKTHOro TeneoHa, aipec
(agpeca) 2MeKTPOHHOM MOYTH (NPH HANHYHM) M TOYTOBBIA ajpec, Mo KOTOPHIM
AoJnkeH OLITE HANPABNEH OTBET 3aABUTENIO;

cBefieHUA 00 00XanyeMbIX peuleHMsX M aelicTrusax (Oesaeicrsuu) YMOL],
paGotauka YMOL], oprauuzaumi, NpeayCMOTPEHHBIX uacteto 1.1 crateu 16
PenepanbHOro 3akoHa, x paboTHHKOB;

AOBOABI, HAa OCHOBAHWM KOTOPBIX 3afBHTEIb HE COTNAaceH ¢ pPEHIeHHeM H
geiictsuem  (Gespekicteuem) VYMOIL, pabotHuxa VYMOPLL, opranusanwmii,
npexycMOTPeHHBIX 4acThio 1.1 craren 16 DenepanvHoro 3akoHa, ux pabOTHMKOB.
3asBuTeneM MoryT ObiTh  NpeACTaBneHBl  JOKYMEHTsI (NpM  HalWuHH),
NOATBEPWKAAIOLIHE JOBOILI 3a8BUTEN, JTHOO X KOMHKH.

107. XKanoba, noctynusinas B YM®LL moeuT paccMOTPEHHIO B TeUeHU?
nATHaguaTd pabounx AHEH Co AHA ee PEruCTPALIHK, a B Clyyae 00XKanoBaHUs OTKA3A
YMDL] B npueMe J0KyMEHTOB y 3asBUTENs — B TedeHUe Nty paGounx aHell co aHs
€€ PErHCTPALIHH.

108. OTeeT Ha *kanoby He RaeTCs B CHEOYIOWMX CAYYasX:

- €CNY TEKCT MHCBMEHHOr0 o0pailieHHs He NOAMACTCH IMPOYTEHMIO {0 YeM B
TEeUEHHE CeMH [Heil CO JAHA perucTpaunud obpauleHHs coODLIAeTC IPLKIAaHHHY,
HanpaBuBuieMy oOpatleHue, ecnd ero GaMUIHi M {IOYTOBBIL azfipec NOANAKOTCS
NPOYTEHHIO);

- €CNIM TeKCT NMChMEeHHOro ofpallieHus He NO3BONAET ONpeendTs CYTh
NPeANOKeHHsA, 3adBNCHMA HIH XKanobul (0 ueM B TeveHHe CeMM jHeil co aus
perucTpalHy obpaluenns coodillaeTCa rpakAaRKHY, HallpaBHBILeMY obpalIieHue);
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- €CJIH B NHCHMEHHOM oOpalieHMH He ykasaHhl GaMHIMS 3adBUTENS,
HANpAaBHBILETO OOpallleHHe, HIH NOYTOBBIE aapec, MO KOTOPOMY AOMKeH ObiTh
HanpapleH OTBET,;

- eciim B xkanobe, MOCTYNuBIIEH B QOPME IEKTPOHHOTO AOKYMEHTa, He
ykasaHsl paMunns THO0 UMA 3aABUTENS M alpec 3IEKTPOHHOMN MOUTHI.

109, YM®OI] BripaBe 0cTaBUTh 3aABNeHHE 63 OTBETA 10 CYLIECTBY B C/Iy4aax:

- NONYyYEHHs MUCHMEHHOro 0OpalieHus, B KOTOPOM COAEPIKATCH HeUeH3YpHbIe
nubo ockopOuTeNbHBIE BRIPAXEHHS, YIPO3bl KM3HU, 3H0POBBI0 H HMYLUECTBY
NOMKHOCTHOrO NHUA, a TAKXKE UIEHOB ero ceMbH. 3asBuTenio coobinaercs o
HEAOITYCTHMOCTH 3/10ynoTpedneHus npasoM;

- @CNH OTBET N[O CYIUECTBY NOCTaBReHHOro B OOpAl@HMHU BOMNPOCA HE MOXKET
ObI'Th MtaH 6e3 pasrjalleHus CBelleHHH, COCTaBIIIOILHX FOCY AaPCTBEHHYIO HIH HAYIO
oXpaHseMyli0 (enepanbHbBIM  3aKOHOM  TaiHY. 3asaBHTen® coobluaeTcas O
HEBO3ZMOMKHOCTH JaTh OTBET NO CyLISCTBY MOCTABIECHHOIO B HEM BOMPOCA B CBA3H C
HeJONYCTHMOCTBI pa3rialle st YKa3aHHbIX CBeleRUi.

110. B cnyuae, eci# B NMHCEMEHHOM OOpAalllEHHH 3afABUTENIA COAEPIKUTCS
BONpOC, H& KOTOpPHIA €My HEONHOKpaTHO [aBaliuCh MHCBMEHHBIE OTBETH RO
CYIIECTBY B CBf3H C paHee HalpaBisieMbiMM ODpalleHHMsAMH, H IIPH 3TOM B
ofpallleHuH He MPUBOAATCH HOBble HOBOABI UaH obcroaTenscTBa, AupexkTop YMEL],
IOJDKHOCTHOE JHI0 60 YNOTHOMOYEHHOE Ha TO JHUO BIOPaBe NPHHATH pEIleHHE O
0e30CHOBATENBHOCTH OYepenHoro ofpamieHus W TPEeKpPalieHHH Tepelnckn
rPOKAAHUHOM [0 JAHHOMY BOIIPOCY NpPH YCJOBHM, YTO YKa3aHHOe obpailleHHe U
paHee HanpapnseMeie 00palleHdas RANPaBIAINCh B OJAH H TOT JKe rocyAapCcTBeHHAIH
opraH MNH OAHOMY M TOMY K€ HOMKHOCTHOMY duuy. O gaHHOM penieHun
YBEAOMAARTCS 3a5IBUTEND.

111. Obpamenue, 8 xotopom obxanyetcs cynebHoe peilieHHE, B TEUEHHE CEMH
OHe#H CO MHA PeruCTPALHH BO3BPALIACTCS MPaKAaHHHY, HanmpaBHBLIeMY ofpaiieHue,
C pa3bfACHEHHEM NOpAKa O0XKAN0BAHUA JAHHOTO CYAeOHOrO pelleHHUS.

B cnydae ecau npu4yrHsl, M0 KOTOPBIM OTBET 1O CYINECTBY NMOCTABJEHHEIX B
ofpallleHHH BONPOCOB He Mor OuiTh JaH, B nocienyioileM ObiAH ycTpaHeHsI,
rpaxiaHdH BIpaBe BHOBb HanpasuTh obpawenue B YMOLI, nubo seunecrosuiemy
JOIMKHOCTHOMY JIHLY.

112. Tlo pesynpTataM paccMoOIperus xamto0si YM®L] npuuumaer ogHO M3
CIESAYIOINX PELICHHH!

1) yaoBnersopsier xkanoby;

2) OTKa3bIBACT B YAOBIETBOPEHHH Kano0bl.

He nospnee ausi, CiaeAyrowiero 3a RHEM MPUHATUS PELICHHS, 3aABUTEMO B
MMCBMEHHOHR QOPME M I10 XKENaHHIO 3aABHTEIIS B DICKTPOHHOR (opMe Hanpasnsercs
MOTHBHPOBaHHBIN OTBET O PE3YNBTATAX PACCMOTPEHHA Kasj00bl.

113. B cmywae npussanus xanolsl noanexalned yIOBIETBOPEHMIO B OTBETE
3aABUTENIO, HaeTci HHMOpMauMs O AeHCTBHAX, OCymecTBaseMbiM YM®DLL nubo
opranu3zagMeil, npenycmorpedHod vactero 1.1 cratbu 16 OenepansHoro 3axoHa, B
OeISX He3aMEeUTMTECABHOTO YCTPAaHCHHA BLISBISHHBIX HApYILUIEHWH NpH OKa3aHRH
rOCyJapCTBEHHOH YCHYFH, a TakkKe IMPHHOCATCS HIBHHEHHA 38 JOCTABlIEHHbIE
HeynobcTBa.



B cnyuae mpu3sHaHHA XajgoOsl He foANeXailed YHOB/IETBOPEHUIO B OTBETE
3aABUTENO, HAKOTCH APryMEHTHPOBAHHBIE PAIBACHEHUA O NPHYHHAX [PHHATOTO
pelieHus, a Takxke HubopMaLis 0 nopssike 00XKanoBaHNA NPHHATONO PELICHUS.

114. B cayqae yCTaHOBICHHA B XOJAC HIH MO Pe3yAbTAaTaM PacCMOTPEHHS
xanoGsl [PUIHAKOB COCTaBa  AAMHHMCTPATHBHOrO  MPABOHAPYLUCHUA  WIH
NPECTYNIEHUA AQDKHOCTHOE UG, PAabOTHHK, HageneHHbIE MOMHOMOYUAMH M0
paccMOTPEHHIO kaliof, He3aMeANUTENLHO HAMpaBASIOT WMEKLIHEeCs MarcpHasl B
OpraHbl IPOKYPaTypHI.

115. Tonoxenuss @DegepansbHOrc 3aKoHa, YCTaHABIMBAIOLIHE NOPANOK
pacCMOTpeHHMS kaito0 HWa HaEpYIIeHHs MpaB TIpaxJaH H OPraHM3alMd  npu
npeaocTaBIeHHH rocyIapCTBEHHBIX M MYHHUHNAABHBIX  YCayr,  He
pacnpOCTPaHAIOTCA HAa OTHOIIEHHA, PpErynupyemMble (PenepanbHbiM 32KOHOM OT 2 Mas
2006 roga Ne5S9-D3 «O nopagke paccMOTpeHHs obpamteHui rpaxnad PoccHHCKOH
Depepauuuy. |

116. 3assuTens uMeer MpaBo o0xanoBaTb peileHHe Mo Karxobe B
npokypatypy Jluneuxkoi obnacTy, a TakKe B CynedHOM nopsake.,

117. 3agasuTenb MMEET NPaBO Ha:

1) o3HakoMJEeHHe ¢ NOOKYMEHTaMHM W MaTepHanamy, HeoOXOoAuMBIMH IUTd
0BOCHOBAaHMSA ¥ PACCMOTpPEHHS JKallodbl, €CK 3TO HE 3aTPAruBaeT Npasa, CBODOAB! K
3aKOHHBIe HHTEPEChl IPYIHX JIMI U €CIH B YKa3aHHBIX JOKYMEHTax M MarepHanax He
COAEPIKATCH CBEJEHHA, COCTABAMIOUIHE FOCYAAPCTBEHHYIO HIIH MHYIO OXpaHAEMYO
3aKOHOM TaHHY;

2) monyyeHKHe HHQOPMaUHH 1 JOKYMEHTOB, HEOOX0AUMBIX 11 0G0CHOBaHNA H
PACCMOTPEHHA XKalo0b.

118. UudopManusa 0 nopsake nojavyd 4 pacCMOTPEHUs Xanodbl pazMellaeTcs
B MH(DOPMAlIHOHHO-TeNEKOMMYHHKANOHHOM ceTn «HMHTepHeT» Ha calite YMO®LL, 1a
EnusoM mnoprane rocynapcTBeHHbIX yenyr Poccuiickoi ®epepanmu (ENDY),
PeruonanesHoM noprajie rocyzapcrBeribix yeayr (PITTY), a Taioke Moxer 6bITh
cooflieHa 3auBHTENIO NIpY AuHOM obpawienun 8 YMODLI



[Tpuaoxenue |

K aIMHHUCTPaTHBHOMY PeriaMeHTy
NPEMOCTABIEHHA FOCY IapCTREHHOH
YCIYTH 110 HAa3HAYEHHIO SHKEMECAUHOL
COUHATLHOHA BBINIATE! MATOUMYLIKM
ceMbAM Ha peGenka {nereit)

OT AOAYTOPA RO TPEX JIeT

PYKOBOAMTRAK YUYPEKISHWA
COLUMANBHOH 3amkTel HaCelleHMR

OT .
{fasganuA, wumsm, oT=ecTBO)
{agper MecTa suTenscTaal

Hacnopr cepuy m

Beinax

Jara aeinavm

Tenedor

BAABNERKE

G HABHAYEHKM eXeMSCHUMON COIN4ANBHOR BRMNATH MEAOUMYIII CeMbAM Ha Lelauka
{neTell) o1 nonyropa o Tpex new

B COOTRerCTBMM C Z2aKOHOM JMNeuKoR obracTy op 27 Mapta 2009 ropa ¥ 25%-03 «Q
COUMANBHLIX, NOOUPMTENBHNX BLINATEN M MEDAN COUMansHOH nolnepwxy B ofepe
CEMEMHON ¥ ReMOTPaduuYeckoil [NOIMTHUEY, & Takxe fisidaM, MMepnnM ccotsie Bsacsnyru
nepelr PoCcHACKON Qenepaired u  JIMISUKOH oONACTLON OpoRy HADHAYHTL MHEe
SFEMECAUHYD COUMaNBHYD BHNNATY MaJOMMYNMM CeMLAM Ha pesSeHKa {heTefl) o7
ACHYTORPE& OC Tpex mneT

Ne | Qamuaun, ums, oryecrso pebenka (aeveit) | Yucno, MeCRL W rof poxkaeHun peberna (aered)
n/n

ExeMecAYHYN COUMANBHVE BEIVIATY MANUMMYUMM Ce&MbRM HA DelfiedkKa (neTeil: of
NOMYTORA RO Tpex JeT Npoly NepedrciAThe Hepes [(HYKHUE NOOUSDKHYTR) !
i} opranmaatmic QenepancHoR JoOUTOROD csRam N '
Z) XpeauTHyd OpIaHMBauMe
PerpusKre cyarTa

B OTOeRneHdn N punuana w Sanxa

{zaTa) {noanuce) (.0, ¢aminua)
3dRBAGHKE C OPUNOKEHMEM HOKYMEHTOR NPUHATO " £0 .
CrenHanmyoToM .0, famnvs)
K B RBIIEHHK NeuITaranTon HOHYMEMTE

POTUCTPALMOHHLD! HOMED 3&4BJEHUS:
Lara npuesa 3asenesma: «_ » 20__ r. lomnmmes cneumanueTa

e e i Y Y *VOR

(MMHMA STpe3al

PACTHCHS

ot

(bampaman, KuMa, oTyenTRO}




NPEWMHATO SJaRBpaeH1e M CnedyEEEe JOKYNMOHTH!

PervcTRailMOHHL HOMeD 33aABNSHVA !
dara npueMa IAABIASHMAD «__» 20 ».
Nonnuce CRayManMcTa '

Tedn.

MEOTS ONA NeyaTH




[punoxenne 2

K aJMHKHCTPATHBHOMY PETiIAMEHTY
NpeaoCTaBACHHA FOCYIAPCTBEHHOH
YCRYTH N0 HAZHAMEHHIO SXKEMeCTUHOH
COUHANLHOM BHRILIATH MANOUMYLIHM
eMbAM HA pebenka (aereli)

OT IOJYTOpa 40 TpeX AeT

{HAVMEHOBAKME VUDOXNEHME COUMENbHON ZAMMTH HAaceneuHMs)

Pegapute B
Lava «_ » 20 ».

0 Ha3HaueHMK emMeMeSAYHON COUMadgsHOR
BHONATE MAJOMMYyHEMM CeMbAM Ha peGexra (Dered) OT noayropa 1o TEEX feT

Tpakpasmyy (Ke}

{(paranua, ¥MA, OTUECTBO)

EREMECTYHY COUMANLHYD BHIJIATY MANOUMVIMM  CeMbAM Ha peSeHk:

HEBHAUYMTD
{ZeTen) oT nelyropa bala TRpeX ner Ha
{davunvsa, uMa, oTHeOTAO pebesxa (neTen) :
8 paszMmepe oy, ;
HaTa Ha¥ad& BRMDATHI & » ¢ r j
AZTE OKOHYAHMA BRIIATH: «_ » 28 r |
Cnewanmer ?
H

{noannses, P.H.0.) ;

FYROBODMTENL |
£

Mecre ons neuartn ;




[Tprnoxense 3

K AAMHHUCTPATHBHOMY pernamesTy
NPEACCTaBACHHA FOCYAAPCTBEHHON
YCIIYTH N0 HA3HAYCHHIO eACEMECRYHOH
COUHATBHON BLITUTATEE MAIOHMY HIHM
ceMbiM Ha pefenka (reTeii)

OT NOAYTOPA Mo Tpex et

THAVMEHOBAHUE YUDeXRIeHUS COUMANLHOW 3aliTh HACenaHMy)

Pemanue N
Dara «_ » 20 .

CtH OTKE38 B HasHaYeHWU EXBMECAYHOA COoUMaANLHOR
BHANETH MAJOUMYLEAM COMBbAM Ha pefeHKa {HerTelll OT RONAYIOpa 10 Tpex JNet

IpakpasHy (ke

{arsanua, mma, orvecTso)

OTKEZETL B HA3HIEUSHMM £REMEeCRUHON COLUMANEHON BRITaTh MaNoMMYIDI COMLAM Ha
peleHka {mereit) oT nonyrora bsle) Tpaex JieT Ha

(Pamsmama, mma, oTuecTao palerka |{nereit)
B CBAZK C

{OCHOBaHMe )

Crneumanuer

(Fonmmen, &.%.0, )

PYROBOZUTONE:

{aoanues, ¢.M.0.3

Mecre nna neuare),

Havansuuk ynpasneuuns C.A. Opycs




