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JUNEIKASA OBJIACTD
VIIPABJEHHME COUMAJIBHOM 3AINUTHI HACEJIEHHS
NPUKAS3
20 44. 2049 143 1Y
r. Jluneux

O BHECeHHH H3MEHEHHH B [IPHKa3

YIpaBieHHs COLHANBHOH 3alLUThl HACEICHHA JIuneuxo# obnacTy
ot 28 miona 2016 Ne 638-11

«06 yTBepX ACHHH aAMHHHCTPATHBHOIO PETIaMEHTA
npesocTasieHus rocyziapcTBeHHOH ycayrs

[10 HABHAUEHMIO eHHOBPEMEHHOH COLMAILHON BhITIATH]

B CBA3H ¢ pOKIeHHEM (YCbIHOBIEHHEM ) TPETHETO

¥ AOCAEAYIOLIMX NeTei KU AeTeH-0/113HeLoB

H NPU3HAHKH YTPATHBLIUMM CHIIy HEKOTOPSHIX NPHKA3O0B
ynpas/ieHdsl COLMANBHOM 3aILWThl HACENCHUAD

Bo wucnonsenue MenepanbHoro 3akowa of 27.07.2010 Ne 210-®3 «O6
OpraHu3alldl NPeJOCTABISHHA TOCYAAPCTBEHHBIX W MYHHUHNAILHBIX YCIYr» H
MOCTAHOBNEHUS agMUHHCTpauuu Jluneuxoi obmactu or 09.08.2011 Ne 282 «06
yreepxnennn [lopsnka pa3paboTKM M yTBEPXICHHA aSIMUHHCTPATHBHBIX
PErfaMeHTOB MNPEXOCTaBNEHHA TOCYHapCTBCHHBIX  yCAYT HCTTONHUTEIbHBIMHY
OpraHaMH FOCYAapCTBEHHOH BNacTH Juneuxo#i obnactn, Ilopdaaka NpoBEAEHUS
SKCHEPTH3Bl  MPOEKTOB  BAMHHMCTPATHBHBIX ~ PETIaMeHTOB  NPEAOCTABICHUS
FOCYAAPCTBEHHBIX YCIIyr» NPHKA3bIBAI0;

BHecTH M3MeHEHUS B [IPHKa3 yTpaBleHHA COUMATLHOM 3aLMTE HACSJHCHHSR OT

28 mionsa 2016 r. Ne 638-T1 «O6 yTeepxEeHHH aAMHHHCTPATHBHOLO pETrNAMEHTa

IpeaocTaBjienus rOCyAapCTBEHHOHR  yCIyrd o HasHauCHHIo eIFHOBPEMEHHOH

COLUMANLHON BBINIATEL B CBA3M C POXIACHHEM (YCHIHOBNEHUEM) TPETLETO M

nocheAyIowMX aeTell Uy aerei-OnU3HENOoBY, H3JIOKHB NPHNOKEHNE K NpHKa3sy B
CHENYIOLEH pelaKUum:

«lipunoxeHune

K fIpHKa3zy

YIPABICHHS COLHANBHOH 3aLIMTHI HACEIEHHA

Jinneiwxod 06:1acTH

«() BHECCHUH H3MeHEHUTT B npHKas ynpaBneHHss

COUMAnLHOMN 3aMTE HaceleHns Jinneuxoit odaacTy

«0O0 yraepIeHHH AAMHHACTPATHBAOTO

DETIAMEHTA NPEROCTABISHHN

IOCYAAPCTBEHHON YCAYTH

MO HA3KAYCHHIO SJMHOBPEMEHHOR



COBATLHON BBIIATH B CBA3H

¢ poskaeHHeM (YCEIHOB/ICHHEM)
TPETHEro ¥ NOCACAYIOUMX

neteil wid Jeteit-Onu3HELIOB

1 NPUIHAHUA YTPATHBIIUME CUILY
HEKOTOPBIX NPHKA30B YIIPARICHHR
COLIHANBHON 3aIlIHTH} HACCIEHHUAR

AJIMUHHCTPATHBHBIN PETJIAMEHT
IPEJAOCTABJIEHHS TOCYAAPCTBEHHOU YCJIVIH
IO HASHAMEHUIO EAMHOBPEMEHHON COHUAJILHOM BBIILIATHI
B CBAI3HU C POXJEHHUEM (YCBIHOBJEHHEM) TPETBEI'O U
NOCJEAYIOUWMX JETER HJIH
JAETEA-BJIN3HENOB

Pazgea 1. OBHIME NOJOXEHWA

1. [IpeameT pery/JHPOBaHHA periamMenTa

1. AIMMHHCTPATHBHBIH PEriaMenT NpenocTaB/iIcHNAs rocyHapCTBEHHOH yCiyru
0 HAa3HAYEHWIO EJMHOBPEMEHHOH COLMANBHOH BLINIATH! B CBA3SH C POXICHHEM
(YCHBIHOBIIEHMEM) TPETBETC M MMOCICAYIOLIHX petedl uian nereii-Onusnenos {aanee -
aMMHHCTPETHBHEIM PErNaMeHT) Onpeenser CPOKM W  TNOCHENOBATEILHOCTS
aIMMHMCTPATUBHBIX npouenyp (AelicTsiit) OCyECTBIASMBIX NPH NPCOOCTABACHHA
rOCYAApPCTBEHHOH YCIYTH MO Ha3HAUEHHIO CAWHOBPEMEHHOM COLHANLHON BBIILAATSI
B CBS3M ¢ pOXICHHeM (YCHIHOB/CHHEM) TPEThEro M IOCACHYHOLMX neted HIH
AeTeii-6nuzHenoB (nanee — ofnacTHolf MaTepMHCKUP KanuTan), B TOM HMCIe B
3NeKTpOHHOH (BOpME, ¢ HUCHOAB30BAHHEM €IWHOrO MOpTaja roCyHapCTBEHHBIX U
MYHHHHNAABHBIX YCIYr ¥ HHGOPMALHMOHHO-KOMMYHHKAUHOHHOH CETH «HuTepreT
¢ coOmiofeHHeM HOpM 3aKOHomaTenscTsa Poccuiickod @ejepauun o 3aumTe
MEPCOHABHAIX  JAHHBIX, BKAIOHWag  OCYLIECTBAEHHE B paMKax  Takoro
NpeJoCTaBAeHud  WIEKTPOHHOTO  B3aMMOZAEHCTBHS MEXIY roCyAapCTBEHHBIMH
opraEaMH ¥ 3asBUTeNeM (Jajiee - ToCyaapCTBEHHAS YClyra).

2. Kpyr zasButenei

2. 3asgBHUTESEM Ha [TOJYYEHHMEe TOCYNapCTBEHHOW yCIyrH (nanee - 3adBHTENb)
ABJAETCA EHIIHHA, poAuBlIas (YCHIHOBMBIIAA) TPETRErO M MOCACAYIOWMX AeTeH
wiM nereii-Gmusnenos, nub6o orten (ycsiHOBHUTEenb) pebeHKa MpH  YCHOBHH
COBMECTHOTO  TIPOXKHBaHMA C pebenxkoM B caydasx CMepTH  Marepd
(yChIHOBHTENBHMUEI) pebeHka, 06baB/IeHHS ee yMeplleH, TUHICHUS POAHTENBCKHX
npaB nubo OrpaHMYeHHs B PONMTENBCKHX NPaBaxX B OTHOLICHHH peOeHKa, B CBA3H C
POKACHUEM KOTOPOro BO3HKKIO NPaBO Ha 00/1aCTHOH MaTepHHCKHHM KanuTaln,
COBeplIeHHsT B OTHOMICHMH CBOEro pedeHKa YMBIIEHHOTO TNpecTyIuienus,
OTHOCAIIEroCH K NPEeCTYIIEHWSM [POTUB JIHYHOCTH, a TaKxke B CAydae OTMEHB!
YCHIHOBNIEHHS peGeHKa, B CBA3M ¢ YCHIHOBNEHHEM KOTOPOro BO3HMK/IO MMPaBo Ha



o6GnacTHON MaTEpHHCKHA KarnydTan.

Ilpy onpenejieHun TpaBa Ha 0OAaCTHOH MATEPHHCKAN  KaluTa
YUMTHBAIOTCS AETH, POKACHHBIE (YCHHOBICHHEIE) MATEPLIO peBenKa, B CBA3U C
pOKAEHHEM (YCHIHOBJEHHEM) KOTOPOTO BOSHHUKIIO MPaBo Ha MaTepHHCKUil KanuTan,
[pM YCTOBHH HX COBMECTHOTO POKUBAHUS C MATEPBIO.

3. TpeGoBaHuda K nopaaky HHGopMHPOBAHHUA O npexocTaBIeHHH
rocyaapcTBeHHOMH yCayrH

3. VindopmupoBaHie O MOPAIKE U XOA€ MNPEROCTABICHUA rocyZapCTBEHHOH
YCIYTH OCYIICCTBAAETCA YNpaBleHHeM COUHATLHOM 3amIMTRI Hacenerus JInneuxo#

oGnacTh (nanee — YnpasneHue), OBNaCTHHIMM OIOKETHHIMH yupexAeHHAMY
COLMANEHON 3alliMThl HACEIEHHY NO MECTY XHUTEILCTBA (nanee - Yupexnaesue),
00AaCTHBIM OIOKETHBIM yupexAcHHEM « YTI0NIHOMOYEHHBIH

MHOFOGYHKIMOHANBHBIH  UGHTP MO  MPENOCTABACHUIO  [OCYAAPCTBEHHBIX U
MyHHOuOAibHBIX  youyr  Jlumeukod obnactH» 1 ero  CTPYKTYPHbIMH

nogpasgenenuaMu  (aanee - YMOL) ¢ Hcrnons3oBaHHEM WH(OPMALIHOHHO-
TeNeKOMMYHHMKALIMOHHOH  ceTH  «MHTepHeT»,  BKIIOUYas ¢AMHBIH  TTOpTAN
FOCYNSPCTBEHHBIX M MYHHUMOAIBHBIX  YCAYT (nanee - [Tlopran), CpeacTs

rene(oHHOM CBA3H, CPEACTB  MacCOBOH HHpopMalHy, HHOOPMALHOHHBIX
MaTepuaioB, ITyTeM HaNnpasIeHHs NHCLMEHHOTO OTBeTa Ha OfpalleHHe 3aiBUTEAA
no TMouTe, Npy JHYHOM NpHeme 3asButesniell B YNpapleHHH, B YupexaeHUaX HITH
YM®LL :

Ha o¢uuuansnom cafTe YnpapneHus http://szn.lipetsk.ru/, wa TlopTtane
hitp://www.gosuslugi.ru/, Ha pPerHOHANbHOM MOpTale TOCYAApPCTBEHHBIX M
MYHULMIARBHBIX  YCIIYT https://pgu.admlr.lipetsk.r/ (nanee - PernoHaibHbIA
nopran), B UHPOPMAIIHOHHOH CHCTEME «PernoHansHeii peecTp rocyaapcTBEHHBIX U
MYHHLMNAJIBHBIX YOIy https://www.admlip.ru/activities/gos_uslugi/reestr-usiug/
(nanee —~ PeruonansHbI peecTp) pasMelllaeTcs HHPOpMaRHA © NPEACCTABICHUH
rOCYAapCTBEHHOH YCIYIH CeNyIOMero COACPHKaHui:

HCHEPTBIBAIOIMIA NepeueHs NOKYMEHTOB, HEOOXOAUMBIX /15 MPeAOCTaBNeHHS
rOCYNapCTBEHHOH YCAYrH, TpeOOBaHHA K O(OPMIIEHHUIO YKa3aHHBIX JOKYMEHTOB, &
TaKKe [epeyeHb [NOKYMEHTOB, KOTOpble 3aiBMTENb BMpaBe MNPEACTaBHTL 10
coDCTBEHHOU HHHIIUETHEE,

KpyI' 3aBUTEEH;

CPOK NPEfOCTABICHNA rOCYAapCTBEHHON YCIYTH;

pesynbTaTsi  (IPEJOCTABJIEHHA . FOCYNApCTBEHHOH  YCNyrH,  TOPAAOK
NPeACTABICHH:  JOKYMEHTA, ABJMIOMIErocs  pe3ylbTATOM  MPEeOCTaRIeHHA
FOCYAPCTBEHHOH YCIIyTu;

pasMep TOCYAAPCTBEHHOH IOLIMHHBL p3HMacMOii 338 NpesOCTaBlIeHHE
rocyAapCTBEHHOH YCAYTH;

MCYEpIIBIBAIOILM NepeveHh OCHOBAHHMHE JUIA MPAOCTAHOBICHHA HAH OTKa3a B
NpefoCTaBASHHH FOCY ARPCTBEHHOH YCIYTH;



npaBo 3afBHTECNS HA nocynebroe (BHecyneGroe) obxasnoBaHHe nedcTBUM
(Ge3gefcTBHSA) W pEHIEHUH, IPHHATHIX (ocylLeCTBAREMBIX) B XOIE NPEROCTABNCHHA
roCyAapCTBEHHOM YCIYTH;

dopmbl  3asBICHHH {yBE HOMITEHUH, coobLieHni), HCHIOAb3YEMBIE IIPH
npejocTaBieHnn rocyJapcTBEHHOH yCIyrh.

Mudopmauus Ha Tloprase # 0QNUHATEHOM caiite YnpagneHus 0 Nopsike H
cpoKax NPeAOCTaBIeHMs TOCYHAPCTBEHHOH YCIYrd OpeiocTaBiseTca 3aABUTENIO
HecrinarHo.

4. CpeneHus O MECTaX HAXOKIEHMs, O HOMEpax Teie(hOHOB A CrpaBok,
afipecax MHTEPHET-CAaHTOB H 3MEKTPOHHOM MouThl, rpaguke (pexume) paborbl
Vypexaennii, YM®L, oxa3piBaiolliX TOCYAaPCTBEHHYIO yCAYTY, pasMellarTed Ha
UHHOPMALKOHHBIX CTEHJAX B YHPeXACHHAX, a TaKke Ha obruHANBHOM calTe
VnpaeneHns, B PerHoHanbHOM peecTpe v Ha PernonansHoM noprane.

5. VYupexneuns, YMO®L] ocymecTBaaioT MpHEM 3agBHTESCH s
NpeOCTABIEHHS TOCYAAPCTBEHHO# YCHyrd B COOTBETCTBHM C rpaguxoM,
YTBEPXKAAEMBIM PYKOBOJHTENEM Y UPEHKACHHUS, YMDILI

6. Ilpr oTBeTax Ha TejedOHHBIE 3BOHKH K YCTHBIS obpalliedns CNeLHarUCTh
Vypexaerud NoapoGHO H B BEeXIHBOH (KOPPEKTHOH) dopMe HHOOPMUPYIOT
ofpaTHBLIKXCA 3agBuTENell M0 HHTEPECYIOLMM HX  BONPOCAM. Orper Ha
TenedOHHLIH 3BOHOK [IO/DKEH COAepXaTh HHPOPMALKIO O HAUMEHOBAHHH Oprana, B
KOTOpLI IMO3BOHMA 3asBHMTENb, (QAMUINYM, HMEHH, OTYECTBE M IOKHOCTH
CTIEHAIHCTA, TIPHHABLIETO TeleQOHHbIH 3BOHOK.

IIpH HEBOIMOMKHOCTH CIEUHANUCTE, NPHHABIIErO 3BOHOK, CAMOCTOATENBHO
OTBETUTh HA TOCTaBAEHHbHIE BOMAPOCH TeNePOHHLIA 3BOHOK JOJKEH OBITY
nepeazpecoBaH (MepeBesieH) Ha JAPYroro CTeHHAIMCTa HAH XKEe 3aABUTEIO0 JOMKEH
6bITh cooblueH TeneOHHbI HOMED, N0 KOTOPOMY MOXKHO NONYYUTE HHOOPMALHIO.

7. TucoMennbie obpalleHus O MOPAAKe NPEAOCTABIESHHS IOCYHapCTBEHHOH
YCAYIH pAacCMATPUBAIOTCS CIELHANUCTAMH YUPEXKACHHH C Y4YETOM BpEMEHM
HOLrOTOBKH OTBeTa 3asBuTento. OTBeT Ha mnuchMeHHoe ofpalieHHe jaercd B
npocToit, 4eTkoM M noHATHOH (opMe, ¢ yKazanueM HaMUTHK U HHHLIMATIOB, HOMEPA
TeneoHA HMCMOJHMTENA B CPOK, He Npepniualomi 30 KajneHnapHsix JHEHR ¢
MOMEHTa perHcTpanuy oOparleHHs.

[MpH KOHCYASTHPOBAaHMM IO 3EKTPOHHOM TouTe OTBET Ha obpalleHue
HANPABAETCA Ha HNEKTPOHHBIA afipec 3asBUTETs B CPOK, HE MPEBbIMAIOLIAK 30
KaneHJapHLIX JAHeH ¢ MOMEHTa PErHCTPaLHK OOpalleHH s,

8. KoHcynsTausy npeaocTapiasioTes Mo Bopocam:

rpaduka paborsl;

MepevyHs AOKYMEHTOB, HeOOXONMMBIX A MNPENOCTABICHUS 3afBHTE/IAM
rocyaapcTBEHHON YCYyTH;

MOPA/KA 3aTIONIHEHUS PEKBHINTOB 3aABNCHHA O MPEAOCTABJICHHH 3AABHTENIO
rOCYAAPCTBEHHOH YCNYTH;

NOpAAKA M YCAOBHH NPeNoCTaBNEeHAA TOCY JapCTBEHHOH YOIy H;

CPOKOB NpeAoCTaBIeHUA IOCY 1aPCTBEHHON YCnyTH,;

OCHOBaHHH g OTKA3a B MPENOCTABNEHHH MOCYAaPCTBEHHON YOIy,

nopaaka obxanoBanus aeiicTeuit (Ge3nelicTBUA) DOIDKHOCTHBIX JAHLL



Q. Eciu zasBMTENb NOAaBal 3aABKy Ha NpPENOCTaB/ICHUC rocyaapcTBeHHOH
ycayru yepes [NopTan, T0 HHGOPMALKIO O XOAE NPEAOCTABICHAA rocynapcTBeHHOH
© YCAYMM 3asiBHTEJb MOXKET NOJY4HTh HA [loprane.

Pasagen II. CTAHJAPT NPEAOCTABJIEHHS
TOCYIAPCTBEHHOMH YCJIVTH

4, HanMeHOBaHKRE TOCYAapCTBEHHONA YCNYTH

10. HauMeHOBaHHe TFOCYAAPCTBEHHOMR YCNYTH — HAa3HAYEHHE EUHOBPEMEHHOH
COLMANBHON BBIMJIATEI B CBA3H € POXIEHHEM (YCbIHOBIIEHHEM) TPETBETO M
nocnenytoumx aerefl nau aereii-0nH3HENOB.

5. HauMenoBaHHe oprana, [peaocTaBIAsIONero
roCyAapCTBEHHYIO YCIYTY

11. IlpenocraBneHue  rOCYIApCTBEHHOH  YCIYyrH  OCYLUECTBAASTCS
YypexaeHusaMH Bo B3aumMoaedcTeuu ¢ YMOLL

CornacHo nyHkTy 3 uactu 1 crathi 7 QenepansHoro 3akoHna ot 27 Hioas
2010 ropma Ne 210-03 «O6 opraHu3aiidy MPeIOCTaBIECHHUS I'OCYAAPCTBEHHBIX H
MyHHLIMNATBHBIX yenyr» (nanee — QegepaibHblid 3aKOH) Y4peXeHUE HE BNpaBe
TpeGoBaTh OT 3aSBHTENS OCYIUECTBNeHHs AeHCTBUH, B TOM uMC]E COIJIACOBAHMA,
HeOOXOAMMBIX ANf  TOJYYEHHS TOCYA2pCTBEHHOH YCIYIH M CBA3aHHBIX C
ofpaiieHieM B HHBIC I'OCYJApCTBEHHbIE OPraHbl # OPraHU3alMH, 33 HCKIIOYEHHEM
MOMydeHHS YCAYr M TONydeHus HOKYMEHTOB H HMHQOpMauMH, BK/IIOYCHHBIX B
Mepeuetis yCnyr, KOTOpBIE ABAAIOTCA HeOGXOAMMBIMK U OOS3aTENbHBIMH 1
NPEAOCTABNEHHs. TOCYJAPCTBEHHBIX YCJIYT, YTBEPXKIEHHBIH IIOCTAHOBNEHHEM
agMuuHcTpauuy Jlunmeuxod ofnactu or 23 HosOps 2011 roma Ne 414 «O6
yIBepAACHHH [lepedHs  ycayr, KOTOphbie SBISIOTCH  HEOOXORMMBIMH M
o0s3aTeNbHBIMH hibi npesocTaBieHns HCIIOAHNUTENbHBIMH OpraHaMk
rocyfapcTseHHoi BracTH Jiuneuxod o0nacTH rocyAapCTBEHHBIX YCAYr H
MPeOCTARAAIOTCA  OPraNH3anMsAMH,  y4acTBYIOIHMM B NPEAOCTaBISHHH
rocyaapCcTBEHHBIX YCIYD».

6. Onucanxe pe3yibTaTa NPEeROCTABICHAA TOCyAapCTBeHHOM| yeayrd

12. PeaynnTaTom npedOCTaBIEHHA MOCYJapCTBEHHON YCAyTH ABsSETCA:

APUHATHE peEllleHHs © IPeHOCTABNEHHH TOCYNapCTBCHHOR yeayrd aubo
NpHHATHE pelieHHA o6 OTKa3e B NPENOCTABICHHH TOCYJapCTBEHHOH YCHYFH ¢
Hanpasl€HWEM  3afBHTEO  yBeJomieHna 00 OTkase B NPEAOCTaBIEHHH
rocyAapCTBEHHOH YCIAYTH.

PeuieHue O [npefocTaBneHHH HAd 00 OTKa3le B MIPeJOCTaBICHHH
rocyAapcTBeHHONH ycnyru no BeiOOpY 3asBuTels MOXeT ObITh NpeicTaBieHO B
dopme HoKyMeHTa (YBEAOMICHHS O NPUHATOM peIleHHH) Ha OyMaKHOM HOCHTEIE, &



TaxKe B QopMe 3NEKTPOHHOIC JOKYMEHTA (yBeZOMIICHHSA O TIDHHATOM pelleHHH),
[ONKACAHHOTO YIIOTHOMOYEHHBIM JOIDKHOCTHBIM JIHLOM Y UPEKACHUS.

WUndopMaumns o NpeAOCTaBIeHMY TOCYNAapCTBEHHOH YCIYrH pasMellaeTcd B
Enusoii rocynapcTseHHOH MHGOPMALMOHHOH CHCTEME COLMANIBHONO obecnevenHa.
PasMemenue  ykasaHHod  uHQopmauun B Enpunodf  rocynapcTseHHOH
uHDOPMALMOHHON CHCTeMe COLMANbHOre obecrie4eHMs  OCYWECTBAAETCH B
cooTeTcTBHM ¢ DemepansHeM 3akoHoM or 17 moas 1999 ropa Nel78-®3 «O
rocyAapcTBEHHON CONHANLHOR NOMOLLID?.

7. Cpox npenocTaBJeHHs IOCYJapCTBEHHON YCAYTH

13. IlpunaTHe pelleHHA WK 00 0TKa3e B NPEJOCTABIEHMH rOCYNapCTBEHHOHN
YCIyrH ocyliecTBiserca B TedeHHe 30 nueif co JHS PerucTpalMH 3asBieHus o
HeOGXOANMBIX JOKYMEHTOB,

VeesoMiieHne © mnpegocrasneHuy nubo o6 oTkase B MPEeaCCTaBACHHNA
FOCYNAPCTBEHHOM YCAYTH HampaBisieTcs 3asBHTENIO B TEUEHHE 5 KaleH[apHbIX
IHEH CO JHA OPHHATHA PELLIEHMNS.

8. HopmaTHBEbIC NPABOBLIC AKTLI,
peryJupyioline NpeaocraBleHHe rocy1apeTBenHoi ycayrn

14. IlepeyeHr HOPMATHBHLIX IPABOBBIX  3KTOB,  DeryMpYyHOLHX
MpeJOCTaBIEHHe TIOCYNAPCTBEHHOM YCOYrd pasMell€H Ha OQuLUHANbHOM caiTe
Vupasnenuss  (http://szn.lipetsk.ru/documents/), B ceru  «Murepaer», B
PErHOHATBHOM peecTpe M Ha pPErvoHaibHOM NOpTajge rOCYAapCTBEHHBIX U
MYHUIHNATBHBIX YCIYT. |

9, McuepnniBalolliMii NepeyeHb AOKYMEHTOB, HeODX0AHMBbIX
B COOTBETCTBHH ¢ HOPMATHBHBIMHE TIPABOBLIMR AKTAME 118
NpeaoCTABIEHHA rOCYyAaPCTBEHHOH YCaYru i Yeayr, KoTopble
ABASIOTCH HEoOXOAHMBIMHE H 0083aTEALHBIMA IJVIA APEAOCTABICHHSA
roCyA2pCTBEHHON YCAYTH, MOAIEKAWMX NPEACTABIEHHIO 3asiBHTE/1EM, CHIOCO0bI
AX AOJY9EHHS 3asBUTE/EM, B TOM HHC/E B 3IeKTpoHHoH dopme, NOPANOK HX
npeACTABACHHTA

15. Jlna npepocrasneHus TOCYJapCTBEHHOW ycnyrd 3asBHTENb TORAET B
Yypexaenune uad YM@LI:

1) 3asBnEHHE, cOCTaBACHHOE IO GopMe, NpenyCMOTPeHHOH npunoxeHrneM 1 K
AIMHHHCTPAaTHBHOMY PEriIaMeHTy

2) JOKYMEHT, YAOCTOBEPAIOUAH AUUHOCTD KAXKAOI0 poanTeas (YChiHOBUTENS ),

3) CBHAETENHCTBO O POXKICHHUY HETEH,

4) cBUACTENLCTBO 00 YCHIHOBIEHNH (B OTHOLIGHAM YCHIHOBUTENER );




5) NOKYMEHT, HOATBEPXKAIOLIMH POACTBEHHbIC OTHOWICHHA 3AiBATENA | Jik,
YKasaHHBIX MM B KayecTBe H9ACHOB CeMbH, nH00 ero KOMHIO, 3aBePEHHYH B
YCTAHOBJEHHOM 3aKOHOAATCIHCTBOM Poccuiicko#t Denepany NOpALKe,;

6) DOKYMEHT, YIOCTOBEPAROLIMA NHYHOCTh Ml CTapiie 14 ner, yxa3aHHBIX B
xayecTBe WIEHOB ceMbH, NHOO ero KOonuio, 3aBepeHHY0 B YCTaHOBICHHOM
sakoHoaaTenscTBoM Poccuiickoit Peaepauny nopsiake.

10. Mcuepnbisalouinii nepevenb X0KYMEHTOB, HEOOXOAHMBIX
B COOTBETCTBHH ¢ HOPMATHBHBIMH NPABOBLIMH AKTAMH
ANA NPEXOCTABICHNSE roCyAapCTBEHHOH YCIYIH, KOTOpbie HAXORATCA
B PACNIOPAIKEHNH HCMONHHTEILHBIX OPrakoB rocyaapcTBeHHoH BAACTH
JIunenxoii 06/1acTH, HHLIX OPraHOB H OPraHN3aliHH M KOTOPbIC 3aABUTE/b
BIIp3BE NPEACTABHTL, 8 TAKKE CHOCO0L! HX NOAYHEHUH 3AABHTE/IAMH, B TOM
yHche B 3eKTPpoHHOH dopme, NOPSAOK HX NPEACTABICHRA

16. HokymeHrtsl, HeoOXOAMMBIE I8 MPENOCTaBIEHUA roCyAapCTBEHHOMH
yeAyrd, — nojniexatiye  OOQUYYEHHI0  TIOCPEACTBOM — MEXBEAOMCTBEHHOTO
B3AUMONEHCTBHA, B TOM 4MCie B IEKTPOHHOH ¢opMe — CBEACHHA O JHUAX,
3apErHCTPUPOBAHHBIX COBMECTHO C 3aiBMTENEM 110 MECTY NpeObIBaHUA U N0 MECTY
KHTENbCTBA, coAepkalMecs B 6a30BOM TOCYHApPCTBEHHOM HH(OOPMALMOHHOM
pecypce PErHCTpalMOHHOIO Y4eTa rpaxjiaH Poccuiickoit eaepauuy NMO MecTy
npebbiBaHNs M IO MECTY JXKMTeNbCTBA B mnpepenax Poccuiickon ®depepannu, or
TePPHTOPHANBHOTO OpraHa (efepasbHOro OpraHa HCNOMHUTEILHOH BIacTH B cepe
BHYTPEHHHX O&J.

11. VYkazaunse Ha 3anpeT TpedOBATEL OT 3aABUTEIA

17. 3anpeniero TpeboBaTh OT 3aABATENA:

1) npeacTaBneHns JAOKYMEHTOB W HMHQOPMALMU WIH  OCYLIECTBACHUS
AeiicTBUH, NpeaoCTaBleHHe HAK OCYLIECTBIGHHE KOTOPBIX He NpPeLyCMOTPEHO
HOPMATHBHBIMH 1PaBOBLIMU aKTaMH, PErYAHPYIOIHMH OTHOLIECHUSA, BOSHHKAOUIHE
B CBA3H C NPEAOCTABACHUEM roCYAapCTBEHHOM YCIYTH;

2) npeAcTaBNeHUs NJOKYMEHTOB U HH(MOPMAlLMUH, KOTOpbie B COOTBETCTBUHM €
HOpMaTHBHBIMH [paBoBoIMH akTamMu Poccuiickoil ®egepansty, HOPMaTHBHBIMH
npasoseiMi  axtamy  JIuneuxod  o0nacTH  HaxomATcs B PACHOPAKEHUH
MCOIOJIHHTENBHBIX  OpraHoBs rocyaapcrBeHHoH Bnacty  Jluneukod  obnact,
PeNOCTABAAOLHX TOCYABPCTBEHHYIO YCAYTY, HHBIX IOCYAapCTBEHHBIX OpraHos,
OpraHOB MECTHOTO CAMOYIPABAEHHA H (MIIH) N10BEIOMCTBEHHBIX HCHOIHHTENBHEIM
OpraHaM FoCyZapcTBeHHOH BhacTH Jluneuko# obnacTh W opraHaM MeECTHOrO
CaMOyIIpasicHus OQpraHu3aluH, Y4acTBYIOUIHX B NpeaocTaBlieHuH
rOCYJapCTBEHHBIX MM MYHMIMNANBHBIX YCTYT, 32 HCKIOYEHHEM JOKYMEHTOB,
VKa3aHHbIX B 4acTH 6 cTaThy 7 PefepaNbHOro 3aKOHa,

3) npeAcTaBAeHHMs JOKYMeHTOB M HH(OpMalMW, OTCYTCTBHE H (HIIH)
HEAOCTOBEPHOCTSL KOTOPBIX HE YKA3bIBATHCH MPH MEPBOHAYANHHOM OTKA3€ B NIPUEME
JOKYMEHTOB, HEOBXOAUMBIX A NPEOCTABNEHHA TOCYJAPCTBEHHOM yeayry, nu0o B



NpeNOCTABAEHHH rOCYIapCTBERHOM YCIIYTH, 32 HCKIIOYEHNEeM Clyuaes, yKasaHHbIX
B TyHKTe 4 yact# | crarsu 7 PenepansHOro 3akoHa.

12. Henepnsipaomuii nepetieHs OCHOBaHKH ANIS 0TKA32 B IpHeme
NOKYMEHTOR, He0OX0AKMBIX /15 HPeXOCTABACHHSA
rocyJapcTBeHHOH yeayrn

18. OCHOBaHUAMH [N OTKa3za B NpHeMe JOKYMEHTOB, HEODXOAMMBIX s
NpeAOCTABASHHS TOCYAAPCTBEHHOH YCAYrH, ABIAIOTCA:

NpeACTaB/IeHUe HEMONHOIO KOMILIEKTa JOKYMEHTOB, YKa3aHHEIX B MyRKTe 15
aJIMAHUCTPATHBHOTO PEIIAMEHTa,

HecOOTBETCTBHe 3asBleHHs QopMme, ykazauHod B [lpuaoxenusn |
aJAMHHHCTPATHBHOIO perlaMeHTa,;

HanH4YHe B JOKYMEHTAX NPHNUCOK, 3aUePKHYThIX CJIOB, HCTIPABICHHH, 8 TAKKe
NOKYMEHTOB, WCTOMHEHHBIX KAPaHJAUIoM, NOKYMEHTOB C NOBPEXIEHHAMH, HE
[NO3BONSIOLIMME  ONHO3HAYHO HMCTONKOBATE HX  CcOIepXaHWe, JAOKYMEHTOS,
ohOpMITEHHBIX C HapyiueHHeM TpeGoBaHHil, NPEAYCMOTPEHHbIX 3aKOHONATEIBCTBOM
Poccuiickoit Denepaunu.

B cnygae nojadu AOKYMEHTOB B 3JIEKTPOHHOM (opMe OCHOBaHHeM IIA
OTKa3a SBASETCS HEKOPPEKTHOE 3allOIHEHHe [AHHBIX 3MEKTPOHHOH (QOpMBI
jagsnenns (He 3anondenHe o0A3aTENBHBIX NOJCH B 324BJCHMH, 3aNONHEHHE ONEH
3aABlIcHUE ¢ oIrOKamu).

13. HcuepnbiBalourni# nepevyenb OCHOBaHHH /A NPHOCTAHOB/IEHHS
HJIH 0TK23a B NPeNOCTaBJACHRH Focy apCcTBERHON YCayru

19. OcHoBauus ANS NPHOCTAHOBIEHMA MNPEAOCTABACHHUA TOCYAapCTBEHHON
YCIYTH OTCYTCTBYIOT

20. OcHoBaHKeM I OTKa3a B NPEJOCTABACHUM FOCYRAPCTBEHHOH YCIYTH
SBNAOTCA:

MpeACTaBNeHME 3aABMTENEM JOKYMEHTOB, COMCPKAUINX HEXOCTOBEPHbIE
CBENEHMS;

OTCYTCTBHE  OCHOBaHHMH,  JalOUIMX  [paB0  HAa  NPEAOCTaBleHHe
roCyMApCTBEHHOH YCIIYTH.

14. IlepeueHsb yeayr, KOTOpbie ABJRIOTCH HEOOX0AUMBIMHE
H 00s3aTeILHBIMH AAS PEfOCTABACHHA rOCYAAPCTBEHHOH YCIYTH,
B TOM YHC/IE CBEAEHHA 0 JOKYMEHTE (ZJOKYMeHTax), BbliasaeMom
(BhIaBAEMbBIX) OPraHH3aAlMAMY, YHACTBYIOIMMH B IIPEAOCTABICHHAH
roCyAapCcTBeHHOH YCAYIH

21. Ycnyru, KOTOpble SBIAKOTCHS HEOOXOAHMBIMH M ODA3aTeNbHBIMH JUIs
npefocTaRieHua TOCyIapcTBEHHOH yCayrd, B TOM 4MCHE CBEIEHHS O NOKYMEHTE

i



(HOKyMEHTaX), BbIABACMOM (BbIJABAEMBIX) OpraHH3aLWAMH, YJacTBYIOLIHMYA B
NpeAOCTABNEHHM FOCYIAPCTBEHHOR YCIYTH, OTCYTCTBYIOT.

15. Hopsaok, pa3Mep 1 OCHOBAHHA B3IUMAHMNS rocyxapcTBeHHOMH
HOMIJIRHL] HJIH HHOIE IJIaThl, B3UMaeMoi 3a NpeocTasicHHe
rocyaapcrBeHHoH yoiayru

22. INpegocTaBneHHe rocyAapCTBEHHOH YCAYTH OCYHIECTBAACTCS {ecIinaTHo,
rocyJapcTBEHHas NOILNMHA He B3HMAeTCA.

16. MMopuaox, pa3Mep # OCHOBAHUA BIUMAHUSA AIATHI
332 NpeAoCTaBAeHHE YCIYF, KOTOPbi¢ ABARIOTCH HEOOXOAUMBIMH
1 06838 TeAbHBIMH /51 NPEAOCTABIEHHS rOCyAapCTBEHHOH yeayry,
prA0O4Yan HHQpOPMANUHIO 0 METOAHKE pacHeTa paimepa TAKOH MIATHI

23. Vcayrs, KOTOpbie ABNSIOTCS HEOGXOMMMBIMH M 00A3ATEIBHBLIMK ANs
NMpeJOCTABAEHHA POCY JAPCTBEHHON YCIIYTH, OTCYTCTBYIOT, COOTBETCTBEHHO M171aTa 34
MX [IpeaocTaBleHHe He B3UMAETCA.

17. MaxeumManbRbIH CPOK OKHAAHAR B OYEPEeAH NPH noaaye 3anpoca
0 NMPEROCTABJICHHH roCyAAPCTBEHHOH yCAyT# H PH NOJYYCHHH
Pe3ybTATA NPEAOCTABICHHS FOCYAAPCTBEHHON yCaAYrH

24, MaxcUMaTBHBIH CPOK OXUAAHHA B OYEpPSRH MpM II0Ja4e 3a%BHTEIEM
3anpoca O NPeJOCTaBAeHNH TOCY JAPCTBEHHON YCRYTH U MPH NOAYHEHHH Pe3ybTaTa
NpeAOCTABNEHHS FOCY IapCTBEHHOH yCauyry — 15 MRHYT.

18. Cpox ¥ NOPSASOK PerHCTPAallHH 3aNpoca JadBRTENN
0 NMPeAoCTABJCHHN FOCYJapcTBeHHOH yeayrn,
B TOM YHCJE B 31eKTPOHHOH dopme

25. 3agpieHue O NPEROCTABNEHUK FOCYAAPCTBEHHOH YCIyry perHCTpUpYeTCs
B ZIeHb MOCTYIJIEHHKS CHEUHATUCTOM YUPEXIEHH, OTBETCTBEHHLIM 32 PETHCTPALHIO
BXOISIEH  KOppecloHAeHUMH. Perucrpauus 3anpoca O  NpelOCTaBICHHY
FOCYJApPCTBEHHON YCAYFH M JOKYMEHTOB, HeOOXORMMBIX Anf NpElOCTABNEHHMS
rocyAapcTBEHHOM YCYTH, NOCTYMHMBIKX B Yupexaenue B BbIX0AHOH (HepaOouuH
HITM 1Ipa3fiHHYHLIH) JeHb, OCYIIECTBAACTCS B NEPBhIH cneagyrowuit 3a Hum pabouui
JeHb.

Peructpauus 3anpoca OCYHIECTBIAETCH ¢ HCTONB30BaHUEM NPOrpaMMHOro
ofecnedyerus A PETMCTpAUMM BXOAAIUCH KOPpPecNOHIEHUMH C NPHCBOCHHEM
BXOAALIETe HOMEpPA K JaThl.



3anpoc O NPEJOCTABICHHH IOCYIaPCTBEHHON YCIyTH B (hopMe INEKTPOHHOIO
JOKYMEHTa PerucTpHpYeTcs He MosaHee pabouero AHs, CASLYIOLIETO 33 JHEM ero
MOCTYIIEHHUA.

19. Tpefopanuga K NOMELICHHAM, B KOTOPBIX NPEROCTaBAACTCH
rocyAapCeTBeHHAs YOIYIa, K MeCTY O:KHARHNA # npHeMa 3anBUTeENeH,
pa3MeIEeHHIO H 0hopMICHHIO BH3Ya/bHOM, TEKCTOBOH H MY.ILTHMENHHHOH
uadOopMAIIHH O MOPAAKE NPEXOCTABACHHN TAKOH YCIYIH, B TOM HHCAe K
obecnedeHiio JOCTYNHOCTH A1 HHBANHA0B YKA3aHHDBIX 001HeKTOB B
COOTBETCTBHA ¢ 3aKoHOAaTeaAbcTBOM Poccniickoit ®enepannn
0 COUHAJNLHOI 3aHTe HHBAIHAOB

26. LlenTpanshsiil BXOX B 37aHHE YUpexaeHus, AOHKeH ObITh obopynosan
uHbOpMalLHoHHOK  TabnH4kol  (BbiBecKOH), colepkallieH uddopmMauKiKo 0
BhILLEYKA3aHHOM OpraHe, MeCTe HaxOoKAeHHA.

[Tpuem 3agBHTENned  ocyunlecTBasercds B CIEUMaAbHO  BHIAGJIEHHBIX
MOMEIUEHUAX M 3anax oOcnyxKuBaHuS (HHOPOPDMALMOHHBIX 3ajiaX) - MecTax
[peacCTaBACHUs rocy AapCTBEHHOR YCIyTH.

. MecTa 0XHOaHWA JOMKHEl COOTBETCTBOBATE KOMQOPTHLIM YCIOBHAM )
jagBuTeNne 0 OITHMANBHEIM YCIOBHAM 1A pabOThl CIICLHATHCTOB.

Mecta OXHAaHHA I OpeacTaBleHHs W OQOPMJIEHHA JOKYMEHTOB
oB0pyAYIOTCS CTORAMU, CTYJILAMH, KPECENbHBIMH CEKIMAMH.

MoMelieHHe A8 HEMOCPEACTBEHHOTO B3AMMOAEHCTBHA CHEUHANKCTA C
3agBATENEM JOKHO OBITh OPraHW30BAHO B BHAE OTAEbHOTO padouero Mecra Ans
KaiA0re BeJyLIero NpHEM CTielHanHcTa.

Kabunetsl  npuema  sassurenelf  nomkHbl  OwbiTe  0DOpYyAOBaHbI
UHOPMAIMOHHBIMHU TaBMHUKaMK (BEIBECKAMHU) € YKa3aHHEM:

HoMmepa KaOuHerTa;

baMuIRl, UMEHHU, OTYECTBA ¥ JOJKHOCTH CIIeLHATHCTa;

BpeMeHH TepepeiBa Ha obell, TEXHHYECKOTO Nepephisa,

Kawgoe pabGoyee wmecTo cneuuandcTa JomkHO OwiTe  ofopynoBaHo
NEPCOHANBHBIM KOMMBIOTEPOM € BO3MOXHOCTHIO JOCTYNAa K HEOOXOAMMBIM
HHOQOPMALHOHHBIM 6a3aM NaHHBIX.

Mecta  uMHQOPMHpPOBaHHMSE,  NpEAHA3HAYEHHBIE [  O3HAKOMJIEHHA
nocetTHresneH C nH(OpMALMOHHEIMA  MaTepHalaMH, obopyRyrTca
HHPOPMALMOHHBIME ~ CTEHAAMH, CTONAMM, CTY/IBSIMH  Ads  BOIMOXHOCTH
o(POPMIIEHHS IOKYMEHTOB. |

B uensx moaydyeHMs HHBANHIAMH TOCYAAPCTBEHHOW YCIyrH YupexiaeHus
AOJKHBL 00eCre HBaTh:

BO3MOKHOCTE OECNIPENnATCTREHHOIO BX0A2 Y BhIX0NA U3 31aHHA,

BO3MOXHOCTE CAMOCTOATENBHOIO NEPEABHKEHHS N0 30aHHI0 B LUEJIAX J0CTYyNA
K MECTY NMPeROCTABICHHS YCIYTH,

OCHalueHuEe NoMeleHHd (MeCT NpeAOCTaBleHHs rocyNapCTBEHHOH YCAyru)
HAATIHCAMH, MHOM TexkcToBoil M rpaduyeckod HMHQOpMauHed B JOCTYNHBIX 1M
HHBTHAA OopMaTax,



fonycK B 34aHHE, B XOTOPOM NpPEAOCTaBisercs ycnyra, Hid K MECTY
NPenoCTaBACHHA  YCAYrM  COOAKH-NPOBOAHMKA NP HAJWMUK NOKYMEHTa,
NOATBEPAKAAIOUIErO e¢ CTieLHanbHOoe 00yUenHe, BhIAAHHOTO o dopme n B nopsaake,
Kotopsle onpefensrorcs MuHUCTEPCTBOM  TpyAa M COUMATBHON  3aLATEI
Poccuiicxoli Oefepalun;

AOMYCK B 3panKe YupexaeHui cypaonepesoatuka, THQAOCY pAOIIEPEBOAMHUKA;

[N5 WHBANHAOB, HMEIOIMX CTOHKHE HapylueHHs GQYHKUMM 3penns H
CaMOCTOSTENLHOTO NepeiBKerus, o0ecreuuBaeTcs [MOMOLL CNCUHANKCTOB
YupexpeHuii, B MepeMelieHnH No 3[3HHI0 U puleraiolie TeppHTOPHH, a8 TaKKe
oKazaHme HHOM HeoBGXONUMOH MHBATHAAM INOMOLWIM B HpeoxoieHun Oapbepos,
CO3NAIOIIHX NPEMATCTHA L% fI0XYHCHHA HMH rocyZapcTBEHHOH yCIyrH HapaBHE C
IOPYTHMH JIHLIAMH;

oBopyaoBaHHe HA MPWICTAlOWEH K 31aHHI0 TEPPRTOPHUM MECT I NAPKOBKH
aBTOTPRHCIIOPTHBIX CPEACTB HHBANKAOB,

IIpu OTCYTCTBMH BO3MONKHOCTH 06OpYAOBaTh 3/2HHE H MOMELICHHE (mecTO
npeoCTaBleHus rOCY AapCTBEHHOH YCJIYTH) TIO BblILENEPEHHCICHHBIM TPEDOBAHUAM
IpHeM TPaXCHaH, SBSIOUMXCA WHBAMHIAAMH, OCYLIECTBAAETCR B CHCLHATLHO
BBIACHEHHBIX LIS 3THX uenedl noMeuleHMax (KOMHATax), pPAcHONOKEHHBIX Ha
NepBBIX JTaXax 34aHMA, Jubo npeocTaBneHue rOCYJapCTBEHHOH  YCNyTH
OCYIUECTRIRETCS MO MECTY JKHTENbCTBA MHBAIHAA WK B AMCTAHUHOHHOM PEXUME
Npu HAAMYHH BO3MOKHOCTH TaKOro NpeAoCTapAeHus.

BusyanbHad, TEKCTOBad M MyNbTHMeAWiHAs HHQOpMALMA O TOpAAKe
fIpefoCTaBIeHHss TFOCYJAapCTBEHHOH YCAyri oopmnnercs H  pa3MellaeTcs
OTITUMATBHBIM AN 3PUTEIILHOIO H CIYXOBOTO BOCIPHUSATHS CLIOCODOM.

20. Tokazarean XOCTYNHOCTH M KAYeCTBA roCyAapeTBeHHolH yeayr, B ToM
YHCME KOTHYECTBO B3auMOJeHCTBHIT 3aABUTENN € A0/KHOCTHBIMA JIHUAMMK TIDH
NpeAcCTABACHIH FOCYI2PCTBEHHOH YCIYTH W HX NPOAO/IKHTEALHOCTD,
BOIMOKHOCTE NOJAYYEHHSA rOCYAAPCTBEHHOH YCIYFH B MHOTOPYHKUHOHATEHOM
HieHTpe MPeAoCTABACHHA FOCYAAPCTBEHHBIX H MYHHIHNAABHLIX YCAYT,
BO3MOMKHOCTD JIHG0 HEBOIMOKHOCTH MOAYHYEHHA rOCYyNaPCTBEHHOM YCIYTH B
A1060M TEPPUTOPHATBLHOM NOAPA3JE/ICHHH OPraHa, NPpeaocTaBIAIoLUIero
roOCYAapCTBEHHYIO YCIYTY, 0 BLIGOPY 3auBuTeN A (IKCTEPPHTOPHAIbHBIH
NPHHLHN), BO3MOKHOCTH IOJy4eHRs HHPOPMalHY O XOR€E NMPeNOCTABJICHH
rocyaapCcTBEHHON YCJAyr, B TOM YHCIE ¢ HEMOAb3IOBAHKEM HHPOPMALIHOHHO-
KOMMYHHKAUHOHABIX TEXHONOTHH

27. Tloxasarensmu HOOCTYMHOCTH M KauecTBa TOCyAapCTBEHHOH YCIyra
ABIAIOTCA: |

Bo3MOXKHOCTE NOAYYEHHA rocyAapcTBenHod yeayru B YMO®LL

yOB/IETBOPEHHOCTD 3a4BHTENEH KaueCTBOM NOCYA2PCTBEHHOH yCIy Ty,

OTKPHITHIL JOCTYyN AR 3asBuTeNed K MH(OpMALMM O NOPAAKE ¥ CpOKax
NpenoCTABIEHNA FOCYNAapCTBEHHOR ycayrn, nopsixe o00Kal10BaHHA aeicTBrit
(Ge3nelfcTBHA) SOMKHOCTHBIX JHLL, CNIELMATHCTOB Yupexaeruit nan YMOLL

cobiofeHHe CTAHapTa NpeJOCTaBIeHHs roCcy JapCTBEHHON YCAYTH;



oTcyTcTBME 0GOCHOBAHHEIX Xanod 3asBuTeneci Ha neiicraus (SesnelicTue)
JOMKHOCTHBIX JIAL, CHELHATIHCTOB  YHUpeXAeHHN MpH  NPEdOCTaBICHHH
rocyAapcrTBeHHOMN ycnyry;

OpPEefOCTABIEHNE BO3MOXKHOCTH NOJAUH 3asBlieHHA O NpeJoCTaBIeHHH
FOCYJAPCTBEHHOH yCiyrd M JOKYMEHTOB (COHepalllMxCs B HUX CBeAeHHH),
HeOGXOOUMBIX ANS  MPENOCTABNEHHMA TOCYIapCTBEHHOW yciayrd, B ¢opme
EKTPOHHOIO JOKYMEHTA,

NPeNOCTAaBIeHHEe BO3MOXHOCTH NONYUSHHS HHQOPMAUMW K XoJe H O
pesyibTaTe [pPefoCTaBlIeHHs TOCYAapCTBEHHOH YCIyrM B YUPEKAEHHH C
Wcnons3zoBaHueM cpeacts [loprana;

pasmeinteHne HHGOpPMaLuy o JauHO#H ycryre Ha [lopTane;

pasmewnerue Qopmel 3assnenus Ha [loprane, ofecrieyenue noctyna and
3ANOJHEHHs 3agBlIeHUS B JJIEKTPOHHOM BHIES, €r0 KONUPOBAHHA, COXPAHEHHMS,
nevyaru Ha OYMa)XHOM HOCHTENE,

obecrieyeHHe  BO3MOXHOCTH  OUGHUTH  JOCTYNHOCTL ¥ Ka4yecrso
rocyaapcTBeHHOH yeayry Ha Tloprane.

3asBUTENb B3aMMONEHCTBYET ¢ JODKHOCTHBIMH JMHAMH He Oonee ojpHOro
pasa H He Oonee |5 MuAYT - npu obpaumieduH 3a [IpenOCTaBICHHUEM
rocy/AapCTBEHHOH YCIyTH.

BO3MOXWHOCTE  NOAYMEHMS  rOCYNApcTBEHHOH  ycayr# B suobom
TEPPHTOPHAISHOM FOAPA3LENACHUH OpraHa, NpejoCTaBIfIoUIErO Irocy AapCTBEHHYIO
yenyry, 0 BeIfOpY  3adBHTeAs  (DKCTEPPHTOPHAIbLHBIA  NPHHLMI)  He
NpeayCMOTPEHa.

21. Huble TpeGoBaHus, B TOM “MHC/Ie YYHTBIBAIOLINE 0CO0eHHOCTH
ApeJOCTABICHHS IOCYAAPCTBEHHOMA YCNYIH B MHOrO(PYHKUHOHAALHBIX LEHTPAX
fipeocTaB/IeHHS rOCYAAPCTBEHHLIX H MYHHIHNANLHBIX YCAYT H OCOGEHHOCTH
nPeAoCTAB/ICHHSA FOCYAAPCTBEHHOH Yeayrn
B AJIeKTpoHHOMH dopme

28.  OcoOeHHOCTH  TPeOCTaBNEHHA  TOCYJAPCTBEHHOH  YCAyrH B
MHOFOQYHKUMOHAILHBIX  UEHTpax  NPEAOCTABICHHS  OCYNapCTBEHHLIX M
MYHHUMIANBHBIX  YCHYT ONpefensrorcs pasgenoM VI aiMHHHCTPaTHBHOTO
pernaMeHTa.

29. Hpu ofpaweHHy 3adBUTENd 3@ NPENOCTABNAEHHEM TOCYAAPCTBEHHOI
YCIYTH B IJNEKTPOHHO! (OpME 3asBlEHHE O NPEJOCTABIEHHH IOCYHAPCTBEHHON
YCIYIH M NpHIaraeMbie K HeMY JOKYMEHTbI NOAMHCHIBAIOTCH B COOTBETCTBHHM C
DepepansHbiM 3aKoHOM 0T 6 anpens 2011 1. Ne 63-D3 «O06 anekTponHoil moanmicHy»
MPOCTON  JNMEKTPOHHOH NOANMCHIO, IMOO yculeHHOR HeKBATH(HUHPOBAHHOI
JAEKTPOHHOR TOAMMCHIO, NAHO0 YCHNECHHOH KBanU(UUHPOBAHHON EKTPOHHOMN
MOAMHCBIO, COOTBETCTBYIOUIEH OAHOMY M3 CHCAYIOLIMX KJIACCOB  CPEJCTB
anektpoHHoit noamucs: KCI, KC2, KC3,

IMpy  HeoOXOAMMOCTH  HCMONE30BaHHA  MHOMOPMALMKE  3NEKTPOHHOIO
AOKYMEHTZ B OyMaskHOM JoKymeHTooOopore MoxeT ObiTh caenaHa GymMaxHas
KOM#A dIEKTPOHHOIO HOKYMEHTA,



ByMaksblit  JOKYMEHT, NONYYeHHBI B pe3yjsTaTe  pacneqarku
COOTBETCTBYIOLIEr0 EKTPOHHOIO AOKYMEHTA, MOXKET NpH3HABATLCI OyManHOH
KOnMeH JNEKTPOHHOrO JIOKyMEHTa NpH BBINOJHEHHY CACAYIOUWIAX YCIOBHA:
GyMaxHblii AOKYMEHT CONEPXHT BCKO HHGOPMALNI0 K3 COOTBETCTBYIOLIETO
NMEKTPOHHOTO AOKYMEHTA, a TAKKE!

-  orTHeK iwramnma (WnH  coOCTBEHHOPYYHYHO  3amHch  CrielHaMCTa
YupesxaeHHs) ¢ TekcToM «Konus 3NEKTPOHHON0 JOKYMEHTa BEpHaY;

- cOBCTBEHHOPYHHYIO TOANKCH CRELHANHCTa Y4YPEeKAECHUS, €ro daMuanio,
RODKHOCTE W AaTy co3naHus OyMaXHOro AOKYMEHTa — KOMHM JNEKTPOHHOrO
JIOKYMEHTa.

VxazagHas HHbOPMaLUA pasMeIaeTCa Ha TOH e CTOPOHE JIHUCTa HOKYMCHTA,
Ha KOTOpOH Haganoch pasMetnenie HHPOPMallHH COOTBETCTBYIOLLETO JNEKTPOHHOTO
HOKYMEHTR.

Eciiet NOKYMEHT TPOJOAKAETCA HA APYToR CTOpOHE JMCTa MM HA APYrUX
UCTaX, TO AONONHHTENbHAN 3ABEPAIOIA] IIOATTNCH Ge3 pacuiHpoBky PaMHIUH M
JOMKHOCTH CTABHMTCH Ha KaXIOM JHCTe, Ha OAHOH WiH Ha O0eMX CTOpPOHAX, Ha
KOTOPBIX pa3MeleHa HHpopMaLHs.

Hlonyckaetcs OpOLIIOPOBAHHE JHCTOB MHOIOCTPAHUYHBIX IOKYMEHTOB I
3aBepeHHe NepBoH M rocjeHeH cTpaHui.

CTpaHuL(bl MHOTOCTPAHWYHBIX AOKYMEHTOB HYMEPYIOTCS.

30. [Ips HanpaBieHWH 3aiBICHMI M IOKYMEHTOB B (DOPME IIEKTPOHHBIX
NOKYMEHTOB 00eCredHBaeTCs BO3MOKHOCTE HANpPABIeH s 3aABATSIO coobueHus B
JMEKTPOHHOM BHJIE, MOATBEPKAAIOUIETO X NIPHEM K PEFUCTPALIHIO.

Pasnes 111. COCTAB, NOCAEAOBATEJILHOCTH U CPOKH
BBLIIOJIHEHHSI AAIMUHHCTPATHBHBIX NPOLEAYP (AEHCTBHH),
TPEBOBAHHNS K NOPAJKY UX BBHIOJHEHUAI,

B TOM YHCJE OCOBEHHOCTH BHINOJIHEHH S
AJIMHUHHCTPATHBHBIX IPOLEAYP (IEMCTBHH)

B 3JIEKTPOHHOH ®OPME

22. HcuepnbiBaloWHit nepeveHsh axMHAHHCTPATHBHLIX NPOULAYD

31. TocyzapcrBeHHas — yciayra  BKAHaer 8 ceba  caeayoume
aMUHHCTPATHBHbBIE [IPOLIEAYPhL:

1) npHeM W perHcTpauus 3a4BlCHHA W JAOKYMEHTOB, YCTAHOBACHHE NpaBa
3agBHTENA HA IPENOCTABleHHe roCyJapcTBEHHOH YCIyrH M (POpMHpPOBaHHE
YYETHOIO Ae71a 3aABUTEA;

2) dhopMHpOBaHHE M HANpPABNCHHE MEXBEAOMCTBEHHOTO 3aMpoca B Opra,
y4acTBYIOWHH B NPEAOCTABICHUH FOCY IADCTBEHHOM YCIYTH

3) MpUHATHE PELICHHA O MPEJOCTABNEHAN MM 00 OTKa3e B MPEJOCTABNCHUM
rOCYAapCTBEHHOMN YCNYTH, Hallpap/ieHie YBEAOMICHHA O NPUHATOM PELICHHH.

23. IpseM B perucTpauss 3asB/AeHUA H JOKYMEHTOB, yCTAHOBACHHE
npapa 3asBUTENS HA NPEIOCTABACHHE FOCYARPCTBEHHOH YOy



H GOPMHPOBAHKE YUETHOTO Aejia 3agBHTE s

32. OcHoBaHueM IS Hayana NPEROCTABICHHA TIOCYAApCTBEHHOH YCIYTH
apngercs oOpaileHue 3agBuUTened B Yupexienue uHid YMOLL ¢ nakerom
JOKYMEHTOB, YKa3aHHBIX B NyHKTe |5 aaMMHUCTpAaTHBHOrO periamMeHnTsa, audo
MOCTYN/IEHHE YKA3aHHOI'O KOMIUIEKTa AOKYMEHTOB no roure aubo B dopme
AMEKTPOHHOIO ZOKYMEHTA.

[pu HanpaBaeHHW 3AABNEHHS H JOKYMEHTOB 3aKasHbIM [OYTOBbLIM
OTOpAaBAEHUEM C YBEJOMJIEHHEM O BPYMEHHH TIPHIAraeMbie KOMHH JOKYMEHTOB
NOMKHBl ObITh 3aBepeHbl HOTAPHAIBHO KM OpraHaMM, BbIAGBIUHMH JAHHbIC
LOKYMEHTBI, B YCTAHOBJICHHOM MMOPSAIKE.

Ilpp nonmave 3asBACHHA M IJOKYMEHTOB HEMOCPEACTBEHHO B YupexaeHHe
CHeUMAnMCTOM, OTBETCTBEHHBIM 33 TPHEM M  PErucTpalHio JOKYMEHTOB,
obecrnedyuBaeTCs HW3rOTOBJIEHHE KOMMUH AOKYMEHTOB, IPEICTABICHHDBIX 3aidBHTENIEM,
B MOMEHT NpUHATHA 3adBgeHdss. [locne M3roTOBNeHUA KONHE JOKYMEHTOB
NOANHHHHKH BO3BPALLAIOTCS 3aABHTENI.

33. Crneuunanuct YdpexJeHHs, OTBETCTBEHHBIA 3a MPHEM H PETUCTPaLMIO
JOKYMEHTOB, [pH HEINOCPSACTBEHHOM OOpallleHHH 3asBHTENs B YUpexAeHHe
YTOMHAET npeaMeT ofpallenns, nposepseT AOKyMeHT, YAOCTOBEPIOLMA JTHYHOCTD
3agBUTENA (TONHOMOYHS NPeACTABUTEN), 3aTEM [IPOBEPSET!

COOTBETCTBME  3aABHTENS  YCIOBHMAM, YCTAHOBIEHHBIM  NYHKTOM 2
aJAMHHHCTPATHBHOTO pernaMeHTa;

KOMILIEKTHOCTh H NONMHHOCTE NPeJICTABIEHHBIX JagBHTENEM JOKYMEHTOB B
COOTBETCTBHH ¢ MYHKTOM |5 aaAMHHUCTPATHBHOrO pernaMeHTta. OCyliecTsaser HX
CBEPKY € TNOMJIMHHBIMH 3K3eMONAPaMK, 3aBepseT cBoeH NMOMIHCHI0 ¢ YKa3aHHeM
thaMHINE ¥ MHELHATIOB M CTABUT ATy MNPHEMA JOKYMEHTOB.

[lpp  ycraHoBieHHMM  OOCTOATENBCTB, YKazaHHBIX B  NyHKTe 18
aIMHHHCTPATHBHOIC perjlaMeHTa ClHeUdaIMCT, OTBETCTBEHHBIM 338 MNpHeM ©
PETHCTPALMIO AOKYMEHTOB, YBEAOMIIAET 3afBHTENA O HANWYUH MPEnATCTBHE Ans
pHeMa JOKYMCHTOB, OOBACHRCT COHEpXaHHE BLIABICHHBIX HEJOCTATKOB B
npeacTaBleHHBIX JOKYMEHTaX W BO3BpaIlaeT JOKYMEHTH! 3a9BHTEIO.

MaxkcumansHelil CPOK BEINIONIHEHHSA JeHCTBUH — 15 MUHYT.

34. Bo3MOXKHOCTL HalNpaBleHHA 3asBNCHHA M JOKYMeHTOB uyepes [Topran
NPeAOCTABAACTCS  TONBKO  3AABMTENAM, 3APEerUCTPUPOBAHHBIM Ha  [OpTale
rocy ZAPCTBEHHBIX ¥ MYHHIMIIAILHBIX YCIIYT.

Ecnu 3agBHTENb He 3aperucTpuposal Ha [loprane B KayecrBe nosbiosarens,
TO eMy HeoDXoZMMO NPOHTH HPOUELYPY DErHCTPatluy B COOTBETCTBHH C NMPaBHIAMH
perucTpaliMy rpaxaas Ha [loprane.

B cayuae ecau 3asBneHMe W JOKYMEHThI, HanpasjeHHbIE B YupexKiaeHue
3aKa3HbLIM TOYMTOBBIM OTNpaBiACHHEM WIH B QOpMe 3NEKTPOHHOrO AOKYMEHTa,
aodopMmIeRsl ¢ HapylueHuem TtpeboBaHHH, YCTAHOBASHHBLIX AAMMHMCTPATHBHBIM
periaMeHToM, ¥ {HJIH) JOKYMEHTHI, YKa3aHHbIC B aIMHUHUCTPATHBHOM DEraaMeHTe,
NpeACTaBieHbl He B MOJHOM obbeme nHbO He 3aBepeHBl HazNexkauwpM oDpasoM,
CeUNaNNCT YYpeXIeHH, OTBETCTBEHHbIH 32 PUEeM W PETHCTPAUMIO AOKYMEHTOB,
B Teuenne 3 pabounx AHell CO IHA NpUEMA 3AABJCHHA BPYYAET 3AXBUTENIO
YBEAOMIEHHE © HEOOXONMMOCTH YCTpaHeHMS B TPHUAUATHAHEBHBIH CPOK



BEISBCHHBIX HApywleHuwil M (WIM) INpeacTaBieHHs NOKYMEHTOB, KOTOPBIC
OTCYTCTBYIOT, MIM HANpPaBMdeT Takoe YBCAOM/IEHHE 3aKa3HbiM MOHTOBLIM
OTNpaBlieHHeM ¢ YBEIOMJeHWEM O BpYHEHMH MM B ¢dopMe IAEKTPOHHOIO
JOKYMEHTA, MOAMMCAHHOrO 3/1eKTPOHHOH NOANHCHIO.

OnHOBPEMEHHO 38ABHTEIIO coolILaeTCs O perucrpalMi €ro 3aabBiCHHA H
MOCTYNHBIIHX JOKYMEHTOB (CBEAEHHH).

B chiydae Henpe/ACTABACHHS 3aABHTENEM B TPUAUATHAHEBHEIH CPOK CO AHA
MoNy4eHHA YBEAOMIICHHS HauIeXallumM 06pasoM OOPMIICHHOrO 3aABICHHUS ¥ (HITH)
B MOAHOM o0BeMe INpHiaraeMbiX K HeMy AOKYMCHTOB panee NpeacTaBjICHHOE
jagpienye H NPWIAraeMble K HeMy JOKYMEHTH! B TedeHHe 3 paboumx aHeH cO AHA
HCTEUEHNS YKAa3aHHOIo CpoKa NOJTIeKar BO3BpaTy rpaxlaHnHy.

35. Ecoiu 3a9BUTENEM NpelCcTaBNeHbl BCE HeODXOUUMBIE [ NIPENOCTABNCHNA
rOCYJapCTBERHOM YCIYrH AOKYMEHTBI, 3aBHUTEIIO BRIAACTCH PACTIUCKA B IONYHEHUH
3aABAEHMA H NPHUNATAEMBIX K HEMY IOKYMEHTOB C YKa3aHHWEeM HX Nepetnd, AaThl ¥
ppeMeHU MojlydeHus (Janee - pacHucKa), MOMYYEHHbIC NOKYMEHTbl NEPEAaoTCs
CTIELMATIUCTY, OTBETCTBEHHOMY 32 NPEOCTaBlIeHHe FOCYAaPCTBEHHON YCIyTH.

[Tpp nonaue 3asBIeHHS M AOKYMEHTOB HEMOCPEACTBCHHO B Yupexaehue
paclKCKa BbIDAETCR B [eHb OOpaileHHMA. Iipu BanpasieHHH 3aABICHHA H
NOKYMEHTOB 3aKa3HEIM [TOYTORBIM OTMpABNCHMEM - B TeueHue 3 pabouux AHEH co
naHs  fonydeHus (perdcTpalMM) 3asplieHus # JIOKYMCHTOB 1O [TOMTE. [Mpu
HaTIPABNIEHWH 3aABJNEHHst U AOKyMeHTOB uepes [lopran - He nosnxee | pabouero
IHS, CASAYIOLIErO 3a JHEM IoJayqH 3asBJeHHA ¥ JOKYMEHTOB.

MakCHMANEHEIH CPOK HCTIONHEHUS aIMHHHCTPAaTHBHON Npoueayps! — 3 A8,

KpurepHH DNpHHATHA pELUEHHA! COOTBETCTBHEC 3aABHTENA  YCIOBHAM,
YCTAHOBASHHBIM NYHKTOM 2 aAMUHHCTPATHBHOIO perjamMeHTa, COOTBETCTBHE
NPEeACTABNEHHBIX JOKYMEHTOB MYHKTY 15 aAMHHUCTPATUBHOIO peraaMeHTa.

Pe3ynbTaToM aIMUHHCTPATHBHON NPOUERYPHl AB/SETCH NpHEM HOKYMEHTOB,
HeOOXOOMMBIX ANA MPEAOCTAaBACHUS IoCyJapcTBEeHRON YC/Iyru, H (POPMHPOBAHHE
yYETHOro [efia 3afBHTeNd KM OTKas B NpPHEME AOKYMEHTOB MO OCHOBAHHAM,
NpeAyCMOTPEHHBIM MYHKTOM |8 aIMHHHCTPATHBHOTO PErnaMeHTa.

Criocof ¢duKcauMy pe3syibrara aiMHHHCTPaTHBHOA NPOLENYpPHI CHELHAIHCT,
OTBETCTBEHHBIH 33 MPEeNOCTaBICHHE TOCYAAPCTBEHHOH YCNyry, BHOCHT AaHHBIC B
KYPHA PETHCTPALIMH 3aABICHHMI 110 NIPeAOCTABACHHIO TOCY RapCTBEHHON YCIYrH.

24. ®opMupoBaHHe H HATIPaB/ICHHE MEKBEJOMCTBEHHOTO 3aNpoca
B OpraH, y4acTayomuii B MpeX0CTAB/ICHHE rOCYyAapCTBEHHOH YCIYTH

36. OcHoBaHMeM a8 H3YaJa TMNPOUEAYPbl ABIACTCA OTCYTCTBHE B
APHAAracMBIX 3asBUTENIEM. AO0KYMEHTaxX HeoOXonuMofl 118 NpefocTaBieHHS
FOCYAApCTBEHHON YCIYrH HHQOPMaUHH H AOKYMEHTOB, MpPeACTABNEHHA KOTOPhIX
YupexneHHe He Brpase Tpeb0BaTh OT 38ABUTENA,

37. Cneuwnanuct YupexiaeHWs, OTBETCTBEHHBIH 338 [PEAOCTaBIeHUe
FOCYAAPCTBEHHOH YC/IYIH, COCTABIAET COOTBETCTBYIOILME 3aNpOochl W Harpasiser
HX aApecaraM, KOITMH 3aMpocoB NPUKIANRBAET K YYETHOMY A€y 3a8BHUTENA.

JIOKYMEHTEI H CBeNEHMs, MOMYYEHHBIE MOCPEACTBOM MEXXBEAOMCTBEHHOIO



B3aMOACHCTBIS, NOAIHBAXOTCA B YYETHOE AENIQ 3a8BUTEIA.

38. MaxkcuMansHbIH CPOK HCIIONHEHHS AZMWHUCTPATHBHOH DPOLEAyph
COCTaBNAST / AHEH.

KpuTepss npUHATHA PelleHHs — HEoOX0aUMOCTE NONy4eHHs uHbOopMalHH B
PaMKax MeXBEIOMCTBEHHOIO B3aHMOJEHCTBHS.

PesynbTaToM aiAMHHUCTPATHBHOR MpOUERYpbl sABiseTcs QOpMHpoBaHUE
[10JTHOTO YYETHOTO Jefa HoAYy4aTes s rocy 1apCTBEHHOM YCIy .

Cnocof ¢uxcauuy pesynsraTa aJMUHHCTPATHBHOH NPOLEAYPhI: PETHCTPALHS
NIONYYEHHBIX CBeleHHit B MOPSIKE, YCTAHOBISHHOM [IPaBRIIaM¥ IEONPONIBOACTEA.

25. TlpauaTHE pelUeHMA O NPEOCTABJEHHH HIIH 00 0TKa3e B MPeJOCTAB/IEHHH
rocyJapCTBEHHOM YCayrH, HanpapjleHHe YBeIOMICHHA O NPHHATOM pellicKHH

39. OcuopaHueM Jsid Hauana Npolenypel apasercd (HOPMHPOBaHKE ITOAHOMO
Yy4eTHOTO feAa 1A NOAyHYeHUA roCy AapCTBEHHON YCTyry.

[Tocne nOCTYNNEHUSA TOJHOIO YHETHOrO Jena CNEUHANUCT YUpekIeHus,
OTBETCTBEHHBIH 33 TNpEeJOCTaBiAEHHE IOCYIJEPCTBEHHOH YCAYI'W, OCYLLECTBISET
POBEPKY NPEACTaBACHHBIX 3aIBUTEIEM JIOKYMEHTOB H& NPEAMET UX COOTBETCTBUA
tpe6oBaHKAM 3aKOHOJATENHCTBA ¥ FOTOBHT MPOEKT PEILEHHA O NPEIOCTABNEHHH
Wiy 00 OTKase B NPEeAOCTABIEHHH rocynapCTBeHHOR ycayru (NMpHAokeHHs 2, 3 K
aAMHHMCTPATHBHOMY  perijiamexHTy) ¥ HepeiaeT ero ¢ YHeTHBIM  esioM
PYKOBOZUTENO YupexneHus. BmecTe ¢ mpoexToM pellueHHs O NpeAoCTaBiAeHHH
nbo o0 oTKaze B TPeNOCTaBleHMM TOCYJapCTBEHHOH YCAYIH TOTOBUTCH
yBeloMIieHHe O  TIpefocTaBileHHH  nubo o0  oTKase  npenocTaBleHHH
roCyAapcTBEHHOH yCIyIH.

40. PyxkoBoaurens YUpexAeHHS NOANHCHIBACT MPOEKT PeElleHHus o
NpefoCTABIEHNH rOCYAapCTBEHHON YCIYrd WM NPOEKT pelueHHs o6 orkase B
pe1oCTaBICHUH MOCYIaPCTBEHHOR YCIYTH ¢ YKA3aHHEM NPHYHH OTKa3a.

Ilocne  moanHcaHus  DPYKOBOAUTENEM  YupexpeHus  pelleHuss o
NpefoCTaBASHHH IOCYXapCTBEHHOM YCIyrd MO 00 OTKase B MpenocTaBleHHN
rocyaapcTeeHHoll yCnyru pelueHHe 3aBepsiercs [[e4aTbd YupexieHus H
IIOALINBAETCA B YUETHOE 110 3aABHTENS.

41, MakcHManbHBIH CPOK HCIIONHEHHA Npoueayphl coctasasieT 10 aueil.

KprrepueMm NpyHATHA PEUICHUS ABNACTCH Pe3yJbTAT PACCMOTPEHHS [IPOEKTa
penieHHs O NPeoCTaBRjIeHAH WIH 00 OTKase B NpeAOCTABIEHHH IOCYIapCTBEHHOM
YCAYTH PYKOBOAMTENEM YupeKaeHusl.

PesynbTatoM aIMHHMCTPATUBHOH IpOUEAypBl SABISCTCA  MOANHCAHHE
pelieHHs © NpeROCTaBjieHun rocynapcTseHHol yenyry mufo o6 orkase 8
peloCTaBNeHHH rOCYAapCTBEHHO YCIYIH,

Cnocob ¢ukcauny pe3ynsTara aAMHHMCTPATHBHOH IIpOUEAYpPEl — PELICHHE
NOMUMBAETCS B YYETHOE Jene 3afABHTeNd H BHOCHTCS B 0a3y nNaHHBIX
aBTOMATHIWPOBAHHON HH(POPMALIHOHHON CHCTEMBL.

YpeaoMaeHne o mNpenocTasieHHn WM 00 OTKase B NPeJOCTABACHMH
rOCYJAPCTBEHHOH YCNYIH HANpaBNACTCs 3aABHTENIO B TCHEHHE S5 KaJleHAAPHBIX
JAHEH CO JHA NPHHATHA pelleHHs.



YupexkaeHHe NepedrcaseT JeHexHbe CPEeICTBA Ha THUEBOH CHET, OTKPHITHIH
B KPEAMTHON OpraH43alyy, Hin B OTAENEHHE MOMTORON CBA3M He no3aHee 30 aHeH
co JHS OOpalleHHs 3a TIONY4eHHEM FOCYZApCTBEHHON YCIYr# NpH YCIOBHH
obpaluenus 3aABUTENd 33 €€ NPEJOCTABICHHEM HE MO3JHEE OAHOrO TOAA CO IHs
poxcieHns (YCBIHOBIICHHA ) TPETHEro H NOCHeAyOUHX zereil unu neteii-Onu3HeUoB.

26. OcoBeHHOCTH BbIMOJHEHHA AAMHHHCTPATHBHbLIX NPOLEAYP
B 3J1eKTPoHHO# dopme

42. TlpexocTaBleHHE TOCYJapCTBEHHOH YCHUYra B AMEKTPOHHOR  dopme
sKalouaer B cebs cnemyoue aAMHHHCTPATUBHBIC MPOLEYPAL:

TpHEM M PETHCTPaNus YUpexaeHHeM 3a4BIeH s H IOKYMEHTOB;

nposepKa YUpemaeHHeM HaNUYNA OCHOBAHUHA 1115 OTKa3a B l1pUeMe 3aaB/IeHUs,

HarpapieHAe YupexIeHHeM 3a9BHTeN0 HHGOPMALHK O XOAE NPEACCTABNEHHHA
rocyaapCTBeHHOHN yCuIyri;

NOArOTOBKA M HampaBieHue YupexkIeHueM 3aABHTEN0 YBEAOMIeH s 00 oTKase
B NMpHeMe 3afBAEHNS H MHBIX JOKYMEHTOB; Hauane npouerypbl NpeioCTaBieHus
rocy4apCTBEHHOH ycnyrd; o6 OKOHYaHHH IPEAOCTAB/IEHHS rOCYapCTBEHHON
YCIYTH.

43, 3asBHTEND Brpape 0OPATHTHCA 32 NONYYEHHEM FOCY fapCTBEHHOR YCAYTH B
MIEKTPOHHOM BHJE.

dopMupoBaHHe 3afBIEHHA O NPEACCTABIEHMH T[OCYXAPCTBEHHOH YCAYrH B
MMEKTPOHHOM BHIE OCYIIECTBIAETCA TOCPEACTBOM  3AMNOMHCHWA  3asBHTENCM
anekTpouHoii GpopMel 3asBneHHs Ha EanHoM nopraie.

O6pasubl 3aMOJIHERUA 3MIEKTPOHHOR (OPMB! 3afABlEHHS paIMELIAIOTCA Ha
EauvoM noprane.

PopMaTHO-TOTHIECKaN NpoBepKa chopMUPOBAHHOIO 3ASMBICHUA
OCYLIECTRIAETCHS aBTOMATHYECKH NOC/E 3aTIONHEHMA 3a8BUTENEM KAKAOro U3 noneH
ekTpouHoit Qopmbi 3asBneHua, [IpH BBIABNEHUH HEKOPPEKTHO 3aMOIHEHHOrO
NONs JAEKTPOHHOH (QOpMBl 3adBACHHA 3aiBUTENDL YBEAOMIAETCA O XapakTepe
BBIABJIEHHOH OMIMOKY ¥ TIOPAKE ee yCTpaHeHUs NOCPEUCTBOM UHQPOPMALUKHORHOTO
coobinenua HEMOCPEACTREHHO B AEKTPOHHON GopMe 3asBICHHAS.

44. Ilpu dopMupoBaHHY 3a8BACHHA 3aIBUTENIO ODecIIeyHBaETCS:

BOIMOMKHOCTE KONMHPOBAHMA M COXpaHEHHUs 3asiBNEHHA H HMHBIX JOKYMEHTOB,
YKA3aHHLIX B (YHKTE 15 aJAMMHHCTPaTHBHONO pErjaMeHTa, HeoOXOmMMBIX L7
NpeAOCTaBAEHUA IOCYNAPCTBEHHOH YCAYIH;

BOIMOMHOCTD ITeyaTy Ha OyMaKHOM HOCHTeNe KOINHH 3JIeKTPOHHOH (hopMbI
3asBICHUA,

COXpaHeHHEe paHee BBEACHHBIX B ICKTPOHHYIO (DOPMY 3a4BIICHHA 3HAYCHHUH B
1060# MOMEHRT N0 KENaHHIO 3adBUTENS, B TOM YUCIE NMPH BOSHUKHOBEHMH oinbOK
BBOZIA M BO3Bparte AM% TIOBTOPHOIO BBOAA 3HAYEHHH B 3NEKTPOHHYIO (POpMY
3aABJICHHS,;

JAMI0HEHHEe TOoNel 3MEKTPOHHOH (oOpMbl 3asdBIEHHN MO Havana BBOJA
CBEIEHMH 3aaBHTENEM C UCNOAL30BAHHEM CBEAEHHH, pasMELlleHHbIX B QelepaNbHOH
rocyzapcTeeHHON HHOpPMaLHOHHOR cHcTeMe «EauHas cucTeMa HACHTHQHKALHMH 1
ayTeHTHQHUKAMM B  UHOpacTpykType, ofecrieunsaiouleli  HHGOPMALHOHHO-
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TeXHONOrHUECcKOe B3auMoieiicTerie UHGOPMALMOHHBIX CHCTEM, UCTIONB3YEMbIX 1A
NpeXOCTABNEHHA TOCYNAPCTBEHHBIX W MYHULHTAIbHBIX YCIyT B 3NEKTPOHHOM
dopme» (manee - efMHAn CUCTEMa upeHTHGHKAUAH W ayTEHTHOUKALWH), H
cpezeHui, onybHKoBaHHbIX Ha EQMHOM NOPTANE, B YacTH, Kacaiouleica cBeAeHuH,
OTCYTCTBYIOLUHX B €AMHON CHCTEME UOeHTHOUKALKMY 1 ay TeHTH(OHKAUNH;

BOSMOWHOCTh BEpHYTbCA Ha JoOO# M3 3TANOB 3aNQJIHEHHS 3JIEKTPOHHOH
dopmb! 3asBi1eHHs Oe3 noTepy panee BBeNeHHON HHbOPMaLHUH,

BOIMOMKHOCTE ROCTYNA 3asasutels Ha EfWHOM mopranie K paHee NOAaHHBIM UM
JasBlEHHAM B TEUEHHWe He MeHee OAHOroO roja, a TaKke 4YaCTHHHO
chOpMHEPOBAHHBIM 3aABJIEHUAM - B TEHCHHE HE MEHEE 3 MecHLEes.

ChopMHpoBaHHOe ¥ NOANKHCAHHOE 324BJIEHHE W MHBIC JOKYMEHTEL, yKa3aHHbie
B MyHKTe 15 aJAMHHUCTPAaTMBHOIO DETIAMEHTA, HAMPaBAAOTCA B YupexaeHue
nocpeacTeoM EauHoro nopraina.

3amich Ha TPHEM B YYPeXKACHHEM JUIA TIOAAYH 3asBICHUA O NPEAOCTARICHHH
rOCyapcTBEHHOR YCIYTH € HCIO/b30BaHHeM ERMHOTO ¥ PernoHansHoro MnopTajioe,
a TaKke opHIuMansHOro caliTta He OCYLIECTBIIACTCA.

Vupexaenne obecrieduBaer npueM 3aidBieHHS M JOKYMEHTOB, HeOOXOMMMBIX
IS NPeAOCTABACHHS I'OCYJApCTBEHHOH YCIYTH, MONAHHBIX B NEKTPOHHOM BHAE, &
TAKKE HX PErUucTpaLHio.

PerucTpalius 3aABiEHAS OCYIUIECTBIALTCA B TeUeHHe pabouero aHa, B KOTOphIH
OHO MOCTYOHAO B Yupexaeuue, PerncTpanus 3aapieHus, MOJaHHOro Yepes EAMHbIA
poprall ¥ MOCTYNMHMBLIEro B Yupexaerde B BhIXOAHOH (Hepabounid wWiM
npa3dHHYHBEIA) [JeHb, OCYILECTBASETCH B nepeiit cneayrowui 3a Hum pabouui
JA¢Hb.

[IpenocraBieHne rocyAapCTBEHHOH YCayr HaYMHAETCs C MOMEHTa fpHeMa i
pericTpauMi YUpekJIeHHeM JNEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMbIX A/
NpeJoCTaBAeHHA roCYRapCTBEHHON YCyTH.

45. Tlpy noayueHHH 3asBNeHHA B MEKTPOHHOA QopMe TPOBEPAETCS HANMHUE
OCHOBAHHMH MJIA OTKa3a B IpHeMe 3asBleHMs, YKasaHHBIX B TyHKTe I8
aIMMHMCTPATHBHOTO PErilaMeHTa, a TaloKe OCYILECTRIIAIOTCA ClleAyIouiHe NeHCTBHA:

NpH HAIMuUM XOTH Obl OQHOTO W3 OCHOBAaHHMH, YKa3aHHbIX B MyHKTe |8
aIMMHHMCTPATUBHOTO PErjlaMeHTa, CHNELHANNCT YYPEeKASHHS, OTBETCTBEHHBIA 3a
NpefoCTaBNEHHE rOCYAAPCTBEHHOH yeayru, B TedeHue pafouerc AHS, B KOTOPbIH
OCYIIECTBIANACH  NpOBEPKA, NOAFOTABIMBAET W HaNpaBjiAeT  3aABHTEMIO
yBeAoMIeRHe 00 OTKa3e B PUEME 3asBNCHHA ¢ yKa3aHlieM APHYHH 0TKa3a,

fipd OTCYTCTBUHM OCHOBaHHH, YKa3aHHBIX B MyHKTe |8 aAMHHHCTPATHBHOIO
pernaMeHTa, 3ajgBUTENIO COOOILAeTCH MPUCBOSHHbLIA 3afBNEHHIO B IEKTPOHHOH
dhopMe YHHKaNBHBI HOMEp, MO KOTOPOMY B COOTBETCTBYIOLIEM pasnene Exuxoro
nopTana 3aisuTenio OyAeT NpenocTaBicHa HUHQOPMAUMS O XOAe BbITONHEHUS
YKa3aHHOTO 3asBJEHUS.

ITpueM H perucTpaLus 3anpoca OCyLECTRIAOTCA CTICLHMAJINCTOM Y upekKaeHns,
OTBETCTBEHHBIM 32 TIPEAOCTABIEHNE FOCYAapCTBEHHOHR YCIaYTH.

TTocie mpHBEATHS 3anpoca 3aABUTENS CTATYC 3aABNEHUA B JMYHOM KabuHere
3asBUTeN Ha ElMHOM nopTane 0OHOBILIETCA [0 CTATYCA «KNIPHHATON.

3agBUTEb UMEET BO3MOXHOCT, [ONyMeHHAs UHopMalllH o0  Xoxe
NpPeAOCTaBIEHHS rocy 1apCTBEHHOH YCIyTH.



46. [lpu obpailesuyd 3asBUTENR 32 MOTYUEHHEM rOCYJAAPCTBEHHON YCAYTH C
Enuporo mnoptana HHOOPMALMS O Xode M pedyibTaTe MpelOCTas/cHHA
rOCYHAPCTBEHHON YCHyrd MepefaeTcs 8 JIHMHBIA xabuueT 3adBuTENs Ha ExuHOM
TopTane. )

Ilns mpocMOTpa CBEAeHHH 0 XOAe NpPefOCTAB/IRHUA TOCYAApPCTBEHHON YCIyTH
yepes Eaunbtit nopTan 3ai8ATEN0 HEODX0AUMO!

aBTOpH30BaTLCA Ha EAUHOM noprane (BOiTH B MYHEI KaOUHET);

Ha¥TH B TMYHOM KaOHHETEe COOTBETCTBYIOLULYIO 3a5%BKY,;

[IPOCMOTPETh HHGOPMALIMIO O XOIE NPeAOCTaBICHH rocyJapcTBeHHOR YOIy TH.

HMHbopmaius o xo/e NpeJocTasIeH s roCy[apCTBEHHOH YCIYrH Hanpassercs
JafBATENI0 YUpexIeHHeM B CPOK, He MPeBblLAOIIKA OAHOTO pabodero aHa nocne
3aBepIICHHs BHIMIOJHEHHA COOTBETCTBYIOLIETO NEHCTBHA, Ha anpec AMEKTPOHHOH
[OYTS] MM ¢ UcTionb3oBanueM cpencts [Noprana no seIdOpY 3aaBHTENS.

3agBuTens 1O ero BLIOOPY BfpaBe NONYUYHTH pPEe3yNALTAT MpeAOCTaBACHUA
rocyaapcTeHHoit ycnyr# B (JOpMe 3JIEKTPOHHOro JOKYMEHTa, RNOAMHCAHHOTO
YIIOAHOMOYEHHBIM NOMKHOCTHBIM JIMHOM  YYPEXIECHHN COLMANBHOH 3alLHThHI
HaceNeHHs C HCIOAL3OBAHMEM YCHIEHHOH KBaNMQUUHPOBAHHON 3NEKTPOHHOH
NOMMMCH MAM Ha OyMa)cHOM HOCHTENe B TEYEHHME CpOKa HNEeHCTBHS pe3ynbTarTa
peaOCTABIEHHS roCyaapCTBEHHON YCIYTH. |

[Tpr npeaccTaBAeHHMM TOCYJApPCTBEHHOHW YCHYTH B JJIEKTPOHHOH (QopMe
339 BUTE/NIO. HAMPABIAETCA:

ypeaomiienne o0 OTkaze B MpHEMe 3aABACHUA M WHLIX JOKYMEHTOB,
HeOOXOOUMBIX JUIS TPEAQCTABICHHA [OCYHAPCTBEHHOH YCNYIH, C© YyKa3aHHeM
IPHYMH OTKa34;

nubo yBegoMeHue O Hayale IIPouelNypbl NMPEeAOCTABICHHA IOCYHapCTBEHHOH
yenyry (o fnpueMe i PerdcTpaliy 3aaBNeHHst H UHBIX JOKYMEHTOB, HEOOXORHMBIX
1% TPeAOCTaBIeHHs TOCY AaPCTBEHHON yenyri);

aubo yBegoOMIIEHHE 00 OKOHYAHHMM NPEeNOCTABIEHHA rOCYAapCTBEHHON ycuyry
C YKa3aHUEM pe3yNbTaTa pACCMOTPEHHS JOKYMEHTOB, HEODXOAMMBIX IR
OpPEelIOCTABIEHHA FOCYAAPCTBEHHOR YCNYrH (O NPUHATHH pElIeHHs O NMOCTAHOBKE
3afBUTENN Ha YUeT HIIH 00 OTKa3e B IOCTAHOBKE HA YYET).

3asBuTensM obecrneuMBaeTCs BO3MOXKHOCTD OLIEHMTH JOCTYNHOCTE H
KAYeCTBO NOCYAapCTBEHHOU yoiIyrH Ha Ennnom noprane.

27. [Topsaok HCNpaB/AeHHS JONYUIEHHBIX 011eYaToK H OHOOK B BHIJAHHBIX B
Pe3yabTaTe PEAOCTABIACHASR FOCYARPCTBEHHOM YCAYIH IOKYMEHTAX

47. B cnyvae BbistBACHHS 3asABHTENEM ONE4aroK, OWHOOK B MOMYHEHHOM
3asBUTENEM  HOKYMEHTE,  ABIIOIIEMCH  PEe3YARTATOM  [PEJOCTABACHHA
rocyapcTBEHHOH YCIYTH, 3adBHTENL BapaBe 00paTHTLCS B YupewacHde ¢
jaaBaeHyeM 00 HMCrpaBAeHHK JONYIIEHHbIX ONE4YaTOK W OwHOOK B BbIJAHHLIX B
pe3yisTarte NPeNOCTABICHHS YCAYTY JOKYMEHTAX.

OcHoBaHHeM JARA Hayaza NPCHEAYPH! N0 HCOPABACHUIO ONEYATOK WHAH
ouMOOK, AONYL{EHHBIX B JOKYMEHTAX, BBIAAHHLIX B pe3yabrare IpeRoCTaBieHHS
rocyAapcTBeHHOH Yyenyrn (nanee — npoueaypa), ABNACTCA NOCTYINIGHHE B




Yupenaehue 3anpienua 00 HCTIPaBASHHM ONEYaTOK w/uiy owrboK B JOKYMEHTaX,
BLUIAHHBIX B PE3YNLTATE MNPElOCTaBACHHA YyCIyTH (zanee — 3assieHWe 00
HepaBIeHHN oneyaTox W/ nau ouinboK).

[Tpu HanpaBieHHH 3aABACHUA 00 HCMPaBIEHHU ONCHATOK H/HIY OWHOOK H
JOKYMEHTOB, COAEPKALLHX OMEYaTKH W/HAH OKNOKKH 3aKa3HbIM [OYTOBbIM
OTNpaBIeHHEM C YBEGAOMIEHMEM O BPYHYEHHMH IpUNAracMbie KOIHH JOKYMEHTOB
JOIDKHBE GbITH 3aBEPEHbI HOTAPHAJIBHO.

Tpu nopave 3aspneHue 00 HCTIPABICHWH ONEYHATOK W/Man OLHOOK H
JOKYMEHTOB HEMOCPEACTBEHHO B YUPEKACHHE CMELMANHCTOM, OTBCTCTBEHHBIM 3d
IpHeM M pPerMcTpalMio JOKYMEHTOB, 00eCneuMBacTCA M3rOTOBICHHE KOITHH
AOKYMEHTOB, [TPeICTABICHHbIX 3aABUTENEM, B MOMEHT NPHHATHS 3aABICHHS. Ilocne
H3TOTOBJIEHHA KOMHUH NOKYMEHTOB NOJJIMHHUKK BO3BPAUIAIOTCS 3aiBHTEIO.

[Ipu nojaue 3agBNeHHs 00 HCIPABIEHMH ONEYATOK W/HNM OWMOOK M
LOKYMEHTOB HENnoCPeACTBEHHO B YUPEXKASHHE pPacliMCKa B IMONYUSHHH 3afBACHUA
06 WCTpaBNEHUM OMEHaTOK W/unW ownboK BbIaeTcs B JeHb OOpalueHus. [Tpu
HANPABIEHNH 3asBNeHUs 00 MCIPABICHHK ONEYATOK H/HM OWHOOK H IOKYMEHTOB
3aKa3HBIM [IOYTOBBIM OTMpABICHHEM - B TedeHue 3 p'aﬁoqux Adelt ¢ narbi
MONYdeHHA (PEerucTpauiK) sasBieHus 06 ucnpasineHHy ONeYaToK U/HIK CUHMOOK 1
AOKYMEHTOB Tio noute. [Ipy HaNpaBReHnH 3aABIEHHS M JOKyMeHTOB Yepes [lopTan -
ne nosgHee | pabouero AHg, CleaylolUero 3a JIHEM M0JavH 3aABICHHA 00
HCTIPAB/IEHUH ONTEYAaTOK W/HIH OWHO0K H JOKYMEHTOB.

48. Crnenwanucr YupexaeHHUs, OTBETCTBEHHBLIH 33 NpHEM M PErucTpaunuio
IOKYMeHTOB, mnepenaér 3agBlieHHE ¥ CoJepXallde OrnevyaTKu wune ouudKH
IOKYMEHTEHI, CIIELHANHCTy YUpPeXICHHH, OTBETCTBEHHOMY 3a MpeOocTaBHeHue
rocysapcTBEeHHOH YCIIyry.

CnenuasHCT  YJYpeXIeHHs, OTBeTCTBeHHbIH 3@  NPeROCTABACHHE
rOCyapCTBeHHOH YCAYTH, pACCMATPHBAET 3a5B/ICHHE W NPOBEPAET NPEACTABACHHBIE
LOKYMEHTHI, Ha IpeAMET HAMHYHA ONEYaTOK W/HAY OIIHOOK.

TTo pesyasTaraM paccMOTPeHHS 3asBACHHS 00 WCNpPaBIEHWH ONEYaTOK
WHIH OWHOOK CreHHaMHCT YUPEKACHHA TIOArOTABIHBACT IMPOEKT pelUcHHA 00
HCTIPAaBACHUM OMEYaTOK W/HIIK OWMGOK, AOMYWEHHBIX B JOKYMEHTaX, BbLAAHHBIX B
pesynLTaTe MPefOCTaBICHHA IOCYAapCTBEHHOH ycnyrin anbo 00 OTCYTCTBHM
HeoOXOAHMOCTH UCMPABNCHHS ONEYaToX W/HaM owxdOK, [JONYLIEHHBIX B
AOKYMEHTaxX, BBIAAHHBIX B Pe3yNbTaTe NPejoCcTaBleHts IocyAapCTBeHHOR yCayri
1 MEPeacT €10 ¢ yYETHBIM AEJIOM PYKOBOJHTEIO Y UpEKACHHS.

49, Pyxosoautens YHUpeKACHHMA T[OLNMHCBHIBAST MPOEKT peilieHHs 00
HCIIPABJACHUH OTIEHATOK M/HUNH OWHMOOK, AONYLHIEHHLIX B AOKYMEHTAX, BLIAZHHBIX B
pe3yabpTaTe MPefOCTaBNeHHs TOCYA4pPCTBEHHON yeiayr# iaubo 006 oTcyTerBitd
HeOOXOAMMOCTH HMCOPABASGHWS ONEYATOK HW/und  omudok, HONYWEHHBIX B
AOKYMEHTAX, BBIJIAHHBIX B pe3y/ibTaTe NPEeAOCTABASHHS rOCYApCTBEHHON YCIYrH
¢ yKa3aHueM npuuuH orkasa. [lociie NMOANUCAHHA PYKOBOAMTENEM YUPEKICHHA
peilleHHs 00 HCAPAaBICHHH ONEYaTOK WHAN OMBOK, AONYIMEHHbLIX B JAOKYMEHTAX,
BLITAHHBIX B pPEIYALTATE NPEAOCTABNCHHUA FOCYJZapcTBEHHOH ycayrd nndo ob
OTCYTCTBHH HEOOXOAMMOCTH MCMPARICHHSA ONEYATOK H/HIIH OLIMOOK, JIOTYIHEHHbIX
B JIOKYMEHTaX, BBIJAHHBIX B PE3ylbTaTe MPEAOCTABICHHS [OCYIAPCTBEHHOH



YCRYTH, peliCHUe 3aBepseTca Neuarsbio YupexaeHus W NOALIMBACTCA B yHETHOC
NeNn0 3aABUTENA.

VBefOMIEHHE 086 MCMpPaBIeHHH OMEeuaToK W/WiM OWMDOK, JOAYWCHHBIX B
NOKYMEHTAaX, BhIAAHHbIX B pe3yabTaTe NPeAocTaBIcHUA roCY/1apCTBEHHOR YCAYTH
nubo 06 oTcyTCTBMM HEODXONHMMOCTH MHCTIPABICHHH ONEHaToR WK OmboK,
JONYIEHHBIX B JOKYMCHTAX, BbUIZHHBIX B pe3yipTaTe MpeAOCTABACHUA
rocyAapCTBEHHON YCyry, HANPaBILICTCs 3aABUTENIO B TCUCHHC 3 pabouux aHeH co
IHS TIPUHATHS PEIICHHS.

MaxcHMabHbI CPOR HCTIONHEHHS NPOLEAYPH! COCTABAZET 5 pabounx JHEH.

KputepHeM MPHHATHA PELICHHA 00 MCTPaBACHHH OTCHATOK w/unan owmdOK
sBAfeTCAd HAJM4YHE ONEYaTOK HW/WIM owMOOK, AONYIUEHHbIX B JOKYMEHTaXx,
IBMAIOLIAXCH  Pe3ysIbTaTOM  [PENOCTaBleHHs  FOCYAApCTBEHHOR  YCIyTH.

PesynpTaToM AIMUHHUCTPATMBHOM MPOLEAYPRI  ABIAETCA  [OANHCAHWE
pelieHns 00 MCNPABIIEHHH ONEYATOK H/uiM OWHOOK, NOMYWEHHBIX B AOKYMEHTAX,
BHIIAHHBIX B pe3ylbTaTe NPEROCTABAEHHA rocyJapcTseHHol yenyru nubo 0
OTCYTCTBHH HEOOXOAMMOCTH MCMPABJIEHNSR ONEUaTOK U/ WM OLINOOK, AONYLICHHBIX
B JOKYMEHTaX, BBIAGHHLIX B DE3YJbTATE NPEAOCTABIEHHS [OCYAapCTBEHHOH
YCAYTH.

Cnocof  ¢uKCauMp  pesyabTaTa aAMHHUCTPATHBHOH  MpOUeAypH  —
perdcTpalids UCOPaBACHHOIO NOKYMEHTA WAH NPUHATOrO pELIeHHE B JKypHale
ucxoasmed ZokyMmMeHTauud. JJOKyMeHT, COZEPKALUHE ONeUYaTky H (nan) ownbxn,
[ocje 3aMEeHBl MOLIEKHT YHHITOXKEHHIO, GaKT KOTOPOro (PUKCHPYETCs B Aele 0
paccMOTpeHUIo 06pallieH!s 3asABHTENS.

50. UcnipasaeHne one4aTok W/HIH OIMMOOK, AOMYIUEHHBIX B AOKYMEHTaX,
BBIAAHHBIX B pe3yJjibTaTe  MpelOCTaBIeHMA  TNOCYAAPCTBEHHOH  YCNyTH.
OCYLLeCTRIACTCH Cre{anucTOM YupexaeHus, OTBETCTBEHHbBIM 33
npeocTasAeHie [OCYAAPCTBEHHOH yCAyrd B TedeHue 5 paboumx aHeH cO IHS
NPHHATHS peLICHUA.

51. Tlpu ucnpaBiaeHHWH ONEYAaTOK H/HAM OWHOOK, MOMYIIEHHBX B
JOKYMEHTAX, BhIIAHHLIX B PE3yNbTaTe NPeAocTaBICHH IOCYAapPCTBEHHON yCayTH,
HE [ONyCcKaeTca:

- W3MEHEHHME <COJACPXKaHUM AOKYMEHTOB, HABNRIOUIHXCH  PE3YabTaTOM
peAOCTABACHHA FOCYAaPCTBEHHOR YCaAYTH,

- BHecenHe HOBOH uHpOpMaUMH, CBENeHHH M3 BHOBh NOJYYEHHBIX
JIOKYMEHTOB, KOTOpbie He ObIIH MNpeiCTaBieHbl [pH  [I04a4¢ 329BACHHS O
IPEAOCTABICHUY MOCYAGPCTBEHHOH YCIIYTH.

Paznen IV. @OPMbI KOHTPOJIS 3A HPEAOCTABJEHHUEM
TF'OCYJZAPCTBEHHOH YCIYIH

28. Mopaaok oCYMIECTBIEHHR TEKYIUEro KOHTPOIA 32 codaloaennem
H HCHOJAHEHHEM OTBETCTBEHHBIMH A0KHOCTHLIME JHUAMH N0/I0KeHHH
pernaMeHTa ¥ HHBIX HOPMAaTHBHbLIX NPABOBLIX AKTOB,
YCTAHABAHBAKUIHX TPe6OBAHNS K NPEAOCTABAEHHIO IOCYIAPCTBEHHOH
YCAYTH, 2 TAKKE NPUHATHEM HMH pelueHni



52. Texkymwmit KouTponp 3a  coOmofeHweM H  HCMOJHCHHEM
aIMUHHCTPATUBHOTO pErfaMeHTa M MHBIX HOPMATHBHBIX TMPaBOBBIX AKTOB,
YCTAHABNUBAIOIIMX TPeOOBaHUA K MPENOCTABACHHIO rOCYAApCTBEHHON YCiIyTH, a
TAKXKEe MpPHHATHEM peLIeHHH COTPYAHHMKAMH Y4YPEeXACHHH, OCYLISCTBIACTCA
PYKOBOAHUTENEM YUDEKICHHS, HAYANBHHKOM Y IpaBieHH .

29, Mopaaok ¥ NEPHOARYHOCTD OCYLIECTB/ICHHS MUIAHOBBIX
H BHEIAHOBBLIX [IPOBEPOK NOJHOTH! H KA4eCTBA NPEAoCTABACHUA
FOCyAapCTBEHHOH YCAYTH, B TOM YHCJE N0PAROK H (POPMBI KOHTPOS
33 FOJHOTOH H KAYEeCTBOM APEA0OCTAB/IEHHS
rocyaapcreeHHo yCJayry

53. IIpoBepxu DNOMHOTBI M KaqyecTBa MNpeAOCTaBNCHHA roCyAapCTBEHHON
YCIIYTH OCYLIECTBIISIOTCS Ha OCHOBEHHH NIPHKA30B HayaNbHUKa Y IIpaBieHus.

54, Tlposefenue TNPOBEPOK MOXKET HOCHTb TJIAHOBBIH  XapakTep
(0CyH{ECTBASATRECA Ha OCHOBAHWM I'ONOBLIX MNAHOB padOThI, HO HE PeXe ONHOIO paa
B rojl) ¥ BHEMJIAHOBbIHA XapaxTep ([0 KOHKpeTHOMY 00palleHuio).

55, KoHTpoNb 3a NOJHOTOH H KaueCTROM MPEJOCTABIIEHHS FOCYAAPCTBEHHOM
yohayrd BrAouaer B cebf npose/leHHe [POBEPOK, BBIABICHHE M YCTpaHEHHE
HapYLIeHHH nipap 3asBHTENEH, pacCMOTpeHHe, NPUHATHE B Npeaesax KOMIETCHLUHH
pellieHU# B NOATOTOBKY OTBETOB Ha 00palucHus 3asBUTENEH, cofepxaliie Kanobs!
Ha pelienus, neitcteHa (OesaefcTBHE) JOMKHOCTHBIX JIHL, CNIELHATHCTOB.

56. Pe3ynbTaThl NPOBEAEHMA NPOBEPOK OQOPMIAIOTCA B BHAE aKra, B
KOTOPOM OTMEYalOTCs BbIABIEHHBIE HENOCTATKH H NPEUIOKSHHA N0  HX
yCTpaHeHHIO.

30, OrBercTBEHHOCTD A0JIKHOCTHLIX JIHIL OPraHa, NpeaocTasasionero
rocyiapcTBEHHYIO YCJAYTY, 32 pelleHnst H AeHCTBHSA
(OeaneiicTBHE), NPHHHMAaEMBbI¢ (OCYLIECTBAAEMEIC) HMH B X0J4€
OpeaoCTABMASHHS rOCYAapeTBeHHOMN yeayry

57. TlepcoHanpHas OTBETCTBEHHOCTb CHELHANUCTOB 3AKpeniaeHa B HX
TOMKHOCTHBIX HHCTPYKUHAX B COOTBETCTBHM ¢ TpeDOBaHHIMH 3aKOHOAATEILCTBA
Poccniickoii ®@enepauyn # Jiuneuxoit odnactu.

58. Ilo pesynpraraM [POBEAEHHBIX IPOBEPOK, B Cly4ae BbIABACHHS
HApYLIEHHH MpaB 3a#BUTENA, OCYWIECTBIACTCHA [PUBNCYCHHE BHHOBHBIX JHI K
OTBETCTBEHHOCTH B COOTBETCTBHH € 3aKOHOHaTensCTEOM Poccriickol Desepaliny.

31. Noaoxkenns, xapaxkrepuayioune rpeboBanus K nopaaky u gopmam
KOATPOJIA 33 NPeaoCTaBJAeHHEM rocyaapeTBensoii yeayru, B Tom
4HeJIe CO CTOPOHBI IPAKKAH, HX 00beaAHHEHHH H opraHH3anHi

5G. KoHTpons 3a MpeJOCTaBNeHUEeM FOCYAAPCTBEHHON YCIYTH, B TOM YHCIe
CO CTOPOHBI rpawiaH, WX OO0BEeINHHEHMH HW OpraHM3alMH, OCYLIeCTBISETCA
NOCPEACTBOM  OTKPBITOCTH  HeATeNbHOCTH  Yupewaenusn u  YMOPU npw



NpeNOCTABIEHHH FOCYAAPCTBEHHON YCIYTH, NONy4eHHs nojHOM, aKTYanbHOH H
nocToBepHoi #HGOPMaUKH O MOPAAKE NPEACCTABICHUA roCYJapCTBEHHOH YCAYTH H
BOSMOKHOCTH AOCYyAeBHOrO paccMmotpenus oOpamenndi (kanob) B npouecce
HOJYYEHHA TOCYAAPCTBEHHOH YCIyrH.

Pasaen V. JOCYAEBHBIN (BHECY AEBHBIN) ITOPAJOK
OBXAJOBAHHSA PEINEHHI U AEACTBUH (BE3AENCTBUS)
OPTAHA, TIPEJOCTABJISIIOIIETO 'OCYAAPCTBEHHYIO YCIVYTY,
A TAKXKE Er0O JO/DKHOCTHbBIX JINIE

32. Hudopmauns 115 3a9BHTEJIA O ro NpaBe NOAATH XKaJiody

60. 3asBuTeN> MMeeT Mpaso Ha jocyaebHoe (BHecyneOnoe) oOxanosaHue
reficTeuil  (GesmeiicTBuA) M peluenudl, TPHHATBIX  {(OCYLIECTBISEMbIX)
cnenpanacTaMy  Yupexkzenus wu YM®LL B xoae  mpenocTaBiexns
rocy1apCTBEHHOR YCRYTH. |

33. [Ipeamer xan00b1

61. 3assurens MoxeT oOpaTuThca ¢ kanoGoHd, B TOM UHCIE B CHEAYIOLINX
cy4asx.

1) HapyuleHde CpoKa PETrHCTPAlHH 3ampoca 3adBUTENst O MpPeoCTaBACHUH
rocyJapCTBEHHOHR YCNYTH,

- 2) HapyLUEeHHE CPOKa MPeXOCTARICHNA TOCYAAPCTBEHHON yCyTH;

3) tpeboBaHWe Yy 3asBHTENA JOKYMEHTOB MM MHpopmaunu audo
OCYLIECTBIEHMS JeHCTBUH, MpeiCTaBleHHe MM OCYLIECTBIEHHE KOTOPbIX He
NpeAyCMOTPEHO HOPMATHBHBIMKM INPaBOBBEIMHM axkTtaMu Poccniickoii Peagpauin,
HOPMATHBHBIMM MpPaBOBLIMM akTamu Jiumeukod obnactu fuis npefocTaBneHus
roCyIapCTBEHHOH YCIYTH, :

4) OTKal B NpPHEME HOKYMEHTOB, MPEACTaBNCHHE KOTOPHIX NpeaycMOTPEHO
HOPMATHBHBIMH MpaBoBbiMK aktaMH Poccufickodl Penepalud, HOPMATHBHBIMH
npapoBeIMM akTamy JlumeukoH o6mactd s npeAocTasienus rocyAapCeTBEHHOH
YCIYTH, Y 3a8siBUTENS,

5) 0TKa3 B NpenOCTABACHUN rOCYAapCTBeHHOM YCIYy T, €C/iH OCHOBAHHUA OTKAa3a
He NPeXyCMOTPeHbl (enepalbHbIMH 3aKOHaMH M NPHHATLIMK B COOTBETCTBHH C
HUMH 3aKOHAMM M HHBIMH HOPMAaTHBHBIMK MpaBoBbIMKM aktaMH  Pocculickoit
Denepauny ¥ 3aKOHaMH H HOPMaTHBHBIMH PaBOBBIMY axTamy Jinneuxofi obnacTy;

6) zatpeboBaHue C 3asBUTEA NPH NPEAOCTABNEHNH IOCY1aPCTBEHHON YCIyry
MJaThi, He NPEAYCMOTPEHHOA HOPMATHBRBIMHY IIPaBOBbIMH aKTaMM Poccuiickoil
deaepaunn, HOpMATHBHBIMU NIPaBOBEIMH axTaMH Jluneuxoi obnacty;

7) oTkaz VYupexAeHHWs, CHOELHANTUCTa YUPEeXKICHHA B HCNpPaBjIeHHH
AONYIEHHEIX OrneyaTok M omwxboK B BbIAAHHBIX B DPE3YNLTATE NPEAOCTABICHHS
roCynapcTBEHHOM ycnyr# joxyMeHTax Jubo HapyuleHHe YCTAHOBIEHHOrO CpokKa
TAKHUX HCIPABIeHHH,



8) HapylleHHe cpOKa HIH MOPAAKA BbLIAYM NOKYMEHTOB TNO pe3yneTaTaMm
NpenocTaBlieHHs rOCY IapPCTBEHHOH yCayIy; §

9) NPHOCTAHOBACHHE MPEAOCTABNCHUS TOCYAAPCTBEHHOM YCiyrd, €CiH
OCHOBaHHs IPHOCTAHOBJIEHHA HE TNPEAYCMOTPEHLI GenepanbHbsiMy  3GKOHAMH H
NPHHATEIMA B COOTBETCTBUM C HHMH HHBIMH HOPMATHBHHIMH NpPABOBLIMH 2KTaMH
Poccuiickoit Peaepaumn, 3aKoHaMH W UHBIMH HOPMATUBHBIMM NPABOBBIMH aKTaMH
Jiuneuxo# obnacru; _

10) Tpebosanme y 3aABHTENS NpPH NPEAOCTABICHUH IOCYRAPCTBEHHON YCnyTH
NOKYMEHTOB Wiy uH(OpMALHY, OTCYTCTBHE H (MIH) HENOCTOBEPHOCTL KOTOPhIX HE
YKa3bIBAMCh NIPU TIEPBOHAYANLHOM OTKa3e B NpUeMe JOKYMEHTOB, HeobX0aHMBIX
ARS NpefOCTABNEHUA TOCYLAPCTBEHHOR Yyeiyrd, ando B npenocTaBieHHH
FOCYA3PCTBEHHOH YCNYTH, 338 HCKIIOYEHHEM CIY4aes, NPenyCMOTPEHHBIX [TYHKTOM
4 yactu 1 ctathn 7 DegepankHOro 3aKoHa.

34. Oprausi rocyAapeTBeHHOH BAACTH, OPraHN3aUHH, AOTAHOCTHbIC JIHIA,
KOTOPBIM MOXKET ObITL HANPABJIeHa #a/100a

62. 3assuTend Moryt obxanosarh neficteus uaM GesneficTBHE CIIEHATHCTOR
¥ HODKHOCTHBIX Sl B Y IpaBlieHHE.

63. XanoOGbl Ha peunleHHd HadanbHHKa YNpaBieHHs [OAAIOTCH B
aIMHHMCTPaLMIo Jluneuko# obnacTy.

35, Ilopaaok n0AaYH # PACCMOTPEHHSA Kaa0o0LI

64. OcHoBaHMEM /8 Hadajda npoueaypbl nocyaebHoro (BHecynebxoro)
oOxanopaHus FBisercs obpauicHHe 3aABUTENS ¢ KanoOoH.

65. Xanoba nopaerca B nucbMeHHON dopMe Ha OyMaKHOM HOCHTENE MIIM B
GhopMe 3NEKTPOHHOr0 AOKYMEHTA.

Kanoba Moxer OBIThL HanpaBieHa IO NOYTE, Yepe3 MHOroYHKUKOHAABHbIH
HeHTp, C WCNONB30BAHHEM HHPOPMAUHOHHO-TEIeKOMMYHHKAUHOHHOH ceTH
«Hurepuer», opuunansHoro cafita Ynopaenenns, [loprana, a taxke MOXKeT ObITh
NoZaHa [pH JJHYHOM NPHEME 3as8BHTENA,

66. Xanoba J0MKKHA COAEPIKATS.

1) naumeHoBanKe YupexaeHus, GaMAIHIO, UM, OTUECTBO ([IOCHEaHEee — NpH
HanMyuu) paboTHUKA YUpeKIeHHs, pelueHus o aelcrBus (6e3aeHCTBHE) KOTOPHIX
obxanyercH,

2) haMuaHI, UM, OTHECTBO {OCHEAHEE - [TPH HAJIHUYHMH), CREJIEHUS O MECTe
KUTENRCTBA 3ajABUTENSN, a Talkke HOMep (HOMepa) KQHTaKTHOro TesnedoHa, aapec
(agpeca) 3NSKTPOHHOW MOYTHI (NpH HAJAHUHMM) W NOYTOBHI aapec, N0 KOTOPHIM
nomxeH ObITE HANpaBeH OTBET 3a4BUTEIO;

3) ceBegenus 00 obxanyeMblx pemeHusx u aencteusx  (6eszeiicTBUH)
Vupexnenns, cneuuaincTa, paboTHUKa YupeKIeHus;

4} noBoasl, HA OCHOBAHHHM KOTOPBIX 3a4BHTEIb HE COIVIACEH € pelieHHeM H
neiicreuem (BesgefictBueM) YupekaeHHs, cneuuanucta, paboTHHKA YupexaeHHs.



JaspurenieM MOTYT ObiTb  NPEACTABAEHBI  JOKYMEHTHl  {MpH HaTHYHHA),
NOATBEPKAAIOLLHE JOBOABI 3AABUTENS, MO0 HX KOTIHH.

67. B cnyyae HeoGXoRMMOCTH, B TIOATBEPXKIEHHE CBOUX JQOBOIOB 3aABHTEb
npuiaraeT X [UCbMEHHOMY OOpAalEHHIO COOTBETCTBYIOLME JAOKYMEHTBl H
MaTepHanEsl 00 UX KOMHHM. 3aABUTENIb MIMEET NIPABO HA IONYYEHHE MHOOPMALNT U
JOKYMEHTOB, HEOOXONMMEIX ANA 0GOCHOBAHUSA W PACCMOTPEHNA XKanodsl.

68. Otser Ha xanoby He aérca B CACHYIOUUX ClIyYasX:

ecly TeKCT IHCBMEHHOro 00pallleHHs He MOAMAeTCA NMpOYTEHHIo (0 yeM B
TeueHHE CeMM JHel CO JH# PEerHcTpauuy obpalleHHs coolluaeTcs TpaxiaHHHY,
HanpapuBUIeMy oOpainenne, eciH ero QamunMs H TIOYTOBBIH agpec MOANAKOTCH
PO TEHHIO);

ecHM TEKCT [IMCHbMEHHOro OOpalLeHHs He II03BOJISET OIpeleHTE CyTh
NPEAAOKEHHs, 3a4BlEHHA HAH xanobbi (0 HeM B TEYeHWE ceMH NHEH €O JAHA
perucTpatiny oOpatlieHus coobiaeTcs rpaxIaHuHy, HatipaBusLieMy obpalleHue);

ecid B nNUchMeHHOM ofpallleHud He YyKasaHsl (aMHIMs 3afBHTelNs,
HanNpaBuBiiero ofpalleHue, WiI¥ FOYTOBBIA aApec, 10 KOTOPOMY MOKEH ObiTh
HalIpaBneH OTBET,

ecnd B xanoOe, nocrynuBuwied B (QopMe MIGKTPOHHOIO [JOKYMEHTR, HE
yKasaHbl GaMITHg 1H60 HMS 3asIBUTENA H aZpeC JIEeKTPOHHOM TIOUTEL

69. Yupexaenue, YnpaBlleHHe BrpaBe OCTABHThL 3asBledue Oez orseTa no
CYIIECTBY B CIEAYIOWNX CIydanx:

MOMYHEHHS MUCbMEHHOro o0palieHus, B KOTOPOM COAEPXKATCR HeLEeH3YPHbIe
Aub0 OCKOpPOHMTENLHBIC BBIPAKCHHA, YIPO3B! KH3HH, 3/0POBBIO M HMYIUICCTBY
JOMKHOCTHOTO JIMLE, A& Takke 4YIeHOB ero ceMbH. 3Jassutemo coolwaercs o
HEJONYCTHMOCTH 3A0YNOTPedNCHHA IPABOM;

£CAM OTBET NO CYLIECTBY MOCTABNEHHOIO B 0OpaiueHMH BOMpOCa HE MOKET
ObiTh AaH Oe3 pasrnallicHHs CBeAeHHH, COCTaBJAIOLUMX IOCYIapCTBEHHYIO HIH
MHYI0 OXpaHdAeMylo (enepanbHbIM 3akOHOM TaliHy. 3asBuTento coodutaetcs ©
HEBO3MOXHOCTH 1aTh OTRET M0 CYIUIECTBY MOCTABAEHHOIO B HEM BONPOCA B CBA3HM C
HEAONYCTUMOCTBIO PA3TIalIeHHA YKa3aHHbIX CBeACHUH,

B cny4ae, eci B MUCBMEHHOM OOpalleHHH 3a4BUTENA COACPKHICA BOMpOC,
HA KOTODhI# €My HEOAHOKPATHO JaBaluch NHChMEHHbIe OTBETHI [0 CYILECTBY B
CBA3M C paHee HanpapiseMeIMH oOpalleHHWAMH, M NIpH 3TOM B olpaiieHuy He
AIPHUBOAATCA HOBBbi€ JOBOAB HMAM OOCTOATENBCTBA, MODKHOCTHOE nulUo nubo
YIIOJHOMOYEHHOE Ha TO JHMLO BHpaBe [PHHATH pelleHHe O Oe30CHOBATEALHOCTH
QUepeNHOTO OOpALIeHHs W NpexpalleHUl NEPeNUcCKH ¢ IPakKJIaHuHOM 110 JaHHOMY
BOMPOCY TIPH YCIOBHH, YTO YyKasanHoe ofpaledue ¥ paHee HanpapiseMble
obpalleH!s HAMPaBARHCH B OAMH M TOT K€ NOCYAAPCTBEHHBIH OpraH WA ORHOMY H
TOMY e AOJDKHOCTHOMY Auly. O IaHHOM pelleHHH YBEAOMISETCS 3aABUTE b,

70. Obpauienue, B koTopom obxanyetrca cyieOHoe pelieHue, B TedeHue 7
JHeH cOo AHA peryucTpalMH BO3BPALACTCSH TPaXJaHWHY, HANpaBuBlieMy obpalleHue,
¢ pasbACHEHHWEM NOpAAKa 00XanoBaHus NJaHHOrO cyAeOHOro pelieHHs.

71. B cny4ae ec/iy OpHYHHBL, 110 KOTOPBLIM OTBET 110 CYLICCTBY [TOCTABIEHHBIX
B o0panieHdu BONPOCOB He MoOr ObiTh JaH, B nocneaytowleM ObUIH YCTpPaHEHbI,
rpaXKAaHHWH BIpaBe BHOBb HanpasuTh oOpamieHue B Ynpasaewue, aubo
BEILIECTOSILEMY NOMKHOCTHOMY JIHLLY.



36. Cpoku paccMOTpeHHS KATO0LE

72. XKanoBa, mnocTynuBuas B YrpaBreHue, YHUPEKACHHE NOLACKHT
PSCCMOTPEHHIO B TeueHHe MATHAAUATH pabouux AHeH co AHS ee PerHCTpaluH, a B
ciygae 06KATOBaHHA OTKa3a YYPEXK/ACHHA B IPHEME NOKYMEHTOB Yy 3assuTens aubo
B MCHpPAaBNEHUM AONYLIEHHBIX OTeuaTok ¥ owubox uiy B cayuae oOxanoBaHus
HapyIleHUs YCTAHOB/IEHHOrO CPOKA TaKMX HCNIPABNEHUH - B TeueHue naTH pabounx
IHell co [HH ee perHcTpanH.

37. Pe3yanTaT paccMOTPeHHS Kas0051

73. Tlo pesyneraraM paccMOTpeHHA XKajobb! TNPUHHMMAETCS OOHO W3
CIeAYIOLINX pelteHun:

1) xanofa ynoBneTBOpAeTCA, B TOM uHcie B ¢oOpMe OTMEHB! HIPHHATOIO
peilleHHs, HCMPAaBIeHHS  JAOMYLIGHHBIX  YupexieHHeM, NPeAoCTABRSOUINM
rOCYAapCTBEHHYIO YCIYry, Ofe4aToK M OWHOOK B BBIUGHHBIX B DE3YILTATE
MPEAOCTABIEHUA TOCYRAPCTBEHHOH YCIyrM AOKYMEHTaX, BO3BpaTa 3asBHTENIO
OEHEXKHBIX CpejCcTB, B3HMaHHE KOTOPBIX HE NpeAyCMOTPEHO HOPMAaTHBHBIMH
npaBoBLIMH akTaMH Poccuiickoit Meaepaliyi, HOPMATHBHLIMU FIPABOBBLIMH AKTAMHU
Jluneukoit obnacri;

2) B YBOBIEeTBOPEHHUH Kanodsl 0TKa3pIBAETCS.

38. llopnaoxk uadopmMupoOBAHHSA 3aABHTEINA 0 PE3YAbLTATAX
PAcCMOTPEHNSA Ka/100

74. He nosanee qus, caeayiowero 3a AHeM NPHHATHA PELUeHHS, 3a8BUTENIO B
NHCbMEHHOR opMe H I10 KEeNTaHHIO 3ABUTENA B JIEKTPOHHO dopmMe HanpasaseTcs
MOTHBHPOBAHHEIH OTBET O PE3y/ILTaTaX PacCMOTPEHHS Kago0bl.

B cnywae npusHaHna xanobhl Noanexauledl yaoBJETBOPEHHIO B OTBETE
3aMBUTEAKD AaeTcs HH(pOpMalua O AeiicTBHAX, OCYLLECTBASEeMbIX YIIpaB/icHHeM B
LeaAsX He3aMEeAJHTENbHOrO YCTPaHeHHA BBIABACHHBIX HApyLIeHuit npa OKa3aHuH
roCYIApCTBEHHON YCIAYTH, & TAKKE NPUHOCATCA H3BHHEHMS 33 HOCTABJICHHBIE
Heyn00cTBa, M yKas3hiBaeTcs MHEPOpMalLMa O AanbHeHIIMX AelCTBHMIX, KOTOpbie
HEOOXOAHMO COBEPILUTD 3AABHTENIO B LIENAX NOMYHEHHS IrOCYIapCTBEHHOM yCayrH.

B cimywae npusHanus kajnobsl He uomiexallell yRIOBASTBOPEHHIO B
OTBETE 3QABMTENIO, MAAKOTCH apryMeHTHPOBAHHBIE Ppa3biACHEHHS O NpUYMHAX
NPUHATOrO pEUIEHHs, a TaKKe HHpopMauds o nopsjxe 00XanOBaAHHA TIPHUHATOTO
peLIeHus,

75. B cnyvae ycTaHOBNCHMA B XOAE€ MAM [0 pe3ynbTaTaM pacCMOTPeHHS
Kanobp! NPU3HAKOB  COCTaBa AaAMUHHCTPATMBHOTO  TPABOHAPYILUEHHS MIH
IPECTYNNEHHS HO/DKHOCTHOE JIMHO, paDOTHHK, HAjeleHHbie NOJHOMOUYMAMH [I0
PacCMOTPEHHIO Kas100, HE3aMEANHTENbHO HANPABNLIOT MMEIOILHECH MaTepHallbl B
OpraHb! [IPOKypaTyph!.



76. Tlonoxenus @enepanbHOr0 3aKOHA, YCTAHABAMBAOLIHEC NOPAACK
paccMoTpeHus kanof Ha HapylIeHHs [MpaB TpaXxian M OpraHH3alfd  1pH
npeAIoCTaBAEHHH [OCYRAPCTBEHHBIX YCIYT HE PACTIDOCTPAHAIOTCH HA OTHOLICHHUA,
perynupyembic {DeepanbHbiM 3aKOHOM OT 2 Mas 2006 r. Ne59-03 «O nopaaxe
paccMOTpeHus OOpallleHNH TpaXIaH.

39. Mopnaaok o6xaloBaHHA PelICHHS NO Kaa00e

77. 3assuTens Bnpase o0XanoBaTh peileHde no kanodbe B OpraHs
IPOKYPATYPhl HIIH B CyicOHOM mopsxKe.

40, IlpaBo 3aaBHTENN HA NOAYHEHHE HHQOPMALHH H A0KYMEHTOB,
HeoBXoIUMBIX 17 000CHOBAHAS M PACCMOTPEHHS KA00b!

78, 3asgBUTEb HMEET I1PaBO HA.

1) O3HaKOMJEHME ¢ JNOKYMEHTaMM H MaTepHajaMu, HEOOXOAWMBIMH I
0GOCHOBAHHMS W PACCMOTPEHNS *Kaji06bl, €CIH 3TO He 3aTparuBaeT npasa, cBoboOAb! H
3aKOHHBIE MHTEPECH! JAPYIHMX ML U €CIM B YKa3aHHBIX JOKYMEHTAX H MaTepHanax
HE COHEpXKAaTCAd CBEREHWS, COCTaBMAIONHE TOCYAApCTBEHHYIO HIH  HHYIO
OXPaHAEMYIO 32KOHOM TaiHY, |

2) nonyuedHe HHPOPMELHME H JOKYMEHTOB, HEOOXOANMBIX A1 0DOCHOBaHMA
# PacCMOTPEHHS XKanoOul.

41, MMopsaoxk 03HAKOMIECHHSA 3aABHTEA C AOKYMEHTAMH H MaTEepHANAMH,
KacawomumMucd paccMoTpends obpamenns

79, O3HaxoMIeHHE 3aiBHTENS ¢ NOKYMEHTaMH H MaTepHallaMH, KacaloUulHXcs
paccMOTpeHHs o6pallleHHs OCYIUECTRARETCS B ClENYIOLIEM NOpAaKe:

1) npuem H perHcTpauMs 3adBieHus o0 O3HAKOMIEHHMH ¢ OOKYMEHTaMH M
MaTepUanaMH, KacaloMHMHCH paccMOTpEHUA obpalleHus;

2) cornacosaHue ¢ 3agBUTENeM AAThl, BPEMEHM M MecTa O3HAKOMIEHHMA ¢
AOKYMEHTAMH M MaTepHalaMy,

3) 03HAKOMJIEHHE 3a8BHTENA ¢ AOKYMEHTAMW M MaTepHanaMH, eClH 3TO HE
3aTparuBaeT TpaBa, ¢BOOONEI M 3aKOHHblE HHTEPECHB! APYTHX JHU H €W B
yKa3aHHEIX MOKyMEHTAX H MaTepuaiax He COACPHKATHLCA CBEACHHSA, COCTABIAIOLING
FOCYZApCTBEHHYIO MW HHYIO OXDaHSeMyio (eAepanbHbIM 3aKoHOM Taliny. Kpome
TOTO, O3HAKOMIEHHE ¢ JOKYMEHTaMH H MaTepHalaMy NPOBOANTECH ¢ YHETOM HOPM
degepansroro 3akoda or 27.07.2006 Ne 152-03 «O nepcoHanbHbIX XaHHBIX;

4) noanucaHue 3asBuTeneM akra o0 O3HAKOMIEHHMH C JOKYMEHTaMH H
MAaTepuaiamMH, KacalomMXCa paccMoTpesus obpatuenus.

42. Cnocols! nHpopmupoBaHud 3assuTeseil 0 nopsiake nojaun
H paceMOTpeHMst Ka100bi

80. Uudopmaima o Nopaake 1oAauy 1 pacCMOTpeHUs xanobnl pasmenaerca B
HHPOPMALHUOHHO-TEIEKOMMYHHKallHOHROK  cetit  «MuTepHer»  Ha  calite
MHOTODYHKIIMOHABHOIO LEHTpa, Ha EauHOM nopTane rocyAapCTBEHHBIX YCHyT



Poccuiickoli ®enepanuu (EITY), PeruonansHoM noprane rocy1apcTBEHHIX yCayr
(PITTY), a Taxoxke MOXKeT ObITh cOOGIIEHA 38SBUTENIO IPK IHYHOM ODpalleHuH B
MHOroQYHKLHOHAIbHBIH LEHTP.

Pazaen VI OcofenHOCTH BLINOJHEHHA AAMHHECTPATHBHBIX Npoueayp
(zeiicTeuit) B MHOTOPYHKIUHOHATLHBIX HEHTPAX NPEX0CTABIECHHA
rocyaapcTBEeHALIX H MYHHUHIAIBHBIX YCAYT

43. HcuepnsiBatomnii nepeveHb aJMHHACTPATHBHLIX NIPOLeaAyp (neiicTBHI),
BuInOJHAeMbiXx YM®PLY

81. [IlpeaocraBlieHMe TrOCYAapCTBEHHOH YCAYrH OCYLIECTBIAETCA B
COOTBETCTBMHE C 2aK/MIOYEHHBIM COMNIAHICHMEM O B3aNMOJAEHCTBHH  MEKIY
0GNAaCTHAIM OIOKETHBIM yUpeKIACHUEM « Y TOJHOMOYEHHBIH
MHEOrOGYHKUHOHANBHEI  LEHTP  TPEJOCTaB/eHHs  [OCYIApCTBEHHBIX  H
MYHHIMIATBHEIX YCAyr JInneukoi ofnactu» v ynpasieHHeM CONHANBEHOH 3aliuThl
Hacenenus Jiumeuxoil obmacty or 01.02.2017 r. Ne22-P u simouaer B ceds
CAelYIOIH  WCHEpNbIBAIOMMH  NepedMeHb  aIMHHUCTPATHBHBIX  NPOLEAYD
(aeiicTBHiL), BhirTONHAEMEIX YMOLL:

- HRDOPMHpPOBAHHE 3aABHTENEH O NMOpPAAKE NPEJOCTABACHHUS I'OCYapCTBEHHON
yenyru 8 YMOLL, o0 xojie BBITIOAHEHNS 3aMpOCOB (3asBJAEHHA) O NPeROCTABIEHHH
rocy/JapcTBEHHOM YCIyrd, Mo HHBIM BONPOCAM, CBA3AHHBIM ¢ MPEAOCTAaBIEHHEM
roCyIapCTBEHHOM YCIOyri, a TakXKe KOHCYNbTHPOBAaHHE 3asBHUTENeH O mopsaake
MpenocTaBIeHNs rocy iapCTBEHHOH yenyri 8 YMOL];

-  npueM  3anpocoB  (3asBneHMil) samBMTENEll O NpEIOCTABACHMU
rocyJapcTBEHHON YCIYTH M MHBIX JOKYMEHTOB, HeOOXOAHMBIX [ NPEROCTABACHUS
rocylapcTBEHHOH yCayru;

- mepenaya 3anpocoB (3aABneHHI) M KOMIUIEKTOB JOKYyMEHTOB W3 YMO®L] B
Yupexaenue.

44, Hudopmuposanue 3asBuTe el 0 NOPAIAKE NPeAOCTABICHHUSA
rocysapcTBeHHOH YCIYTH B MHOrOQYHKUHOHAJILHOM HEHTpe
NpeJocTaBleHHs FOCYAaPCTBEHHDIX H MY HHUHIIAABHLIX YCIYT, 0 X0I1€
BLIRCJIHEHHA 3aNPOCca 0 NPEAOCTABICHHH FOCyAapCTBERHONH YCAYTH, G
HHBIM BONPOCAM, CBA3AHHLIM C NPEIOCTABJICHHEM IOCYA3PCTBEHHOM
YCJIYTH, A TAKJKE KOHCYbTHPOBAHHE 3afABHTENEH 0 nopaake
fIpeOCTAB/ACHHS TOCYAAPCTBERHOIN YCAYTH B MHOTOQYHKIHOHAILHOM
LleHTpe NPeJoCcTaB/ICHHNA IOCYAAPCTBEHHBIX M MYHHUHNAABHBIX YCIYT

82. OcroBanHeM Jaa Ha4ana aJAMHHHCTPATHBHOM TpOLEAYDHI SBAAETCH
obpamenue saseutens B8 YMOL] (mausoe nocemienue, no TenedoHy, B
3NEKTPOHHOM BHAE). g

83. HWudopmupoBanMe OCYHIECTBASET  YNOJIHOMOUYEHHBIH  COTPYAHHUK
CTPYKTYpHOTO noapasjeneuus YMOLL |

3agBUTEIIIO NIPEOCTABNAETCA HHPOPMALIHA!

1) o nopsanke 1 CPOKE NPEROCTABNEHHA rOCY JAPCTBEHHOH yCIyry,



2) 0 nepeyHe HOKYMEHTOB, HEOOXOMUMBIX ISl NOJNYHEHHS rocynapcTBEHHON
YCIYTH;

3) 0 xole BRITIONHEHHA 3a11pOca O NPeJIoCTaBAeHMM rocynapCTBEHHON YCAYTH;

4) o nopsmke nocyiebroro (BHecynebGmoro) oOxanoBaHWa pelieHUH K
nelicTenil (6esneitctaus) YMOLL 1 ux paGOTHUKOB;

5) o rpauke paborst YM®L];

6) 0 pasMepe rocyZAPCTBEHHON MOULIMHE! K HHBIX TIATEKeH, YIIauuBaeMbiX
3asBUTEJIEM NPH NOMYYEHHH rocyXapCTBEHHOHA YCITyTH, MOPAAOK UX YIUIATHL,

7) nOo HHbIM BOMPOCAM, CBA33HHBIM € MMPEAOCTABICHHEM rocy AapCTBEHHOH

YCIYTH.
84. MakcHMabHbL CPOK BBINOMHEHHA NeACTBUA ~ 15 MHHYT;
85. PesymsraT  aAMHAHHCTPATHBHOHM  MPOUEAYpsl:  TPEAOCTaBAEHHE

HeoBX0ARMOH MHMOPMALMH 1 KOHCY/IbTALAY 3a4BUTENIO,
86. Cnoco6 ¢ukcauuu pesyibTaTa agMUHHCTPATHBHOH MPOUEAYDSI:
peructpauns obpaiuenns sassutens B AC MOLL

45, Ilpuem 3anpocos (3asiBjeHitil) 3agBuTeIeH 0 NPEXOCTABICHHN
FoCyIapCTBEHHON YCAYrH H HHLIX A0KYMEHTOB, HeoOX0AHMBIX LIS
NPeIOCTABIEHHS FOCYAAPCTBeHHON YCayrH

87. OcHoBaHMEM 1 Hauana aAMHHHCTPaTHBHOH npouenypsl sBAsfETCA
obpaleHne 3asBUTeNs ¢ 3aMBNEHHEM O NPeNOCTaB/leH!H roCyapCTBEHHON yCayTy
¥ HeoOXOQUMBIX N MpeAOCTaBIeHUs TOCYAAPCTBEHHOM YCIIYTH IOKYMEHTOB B
COOTBETCTBHHU C ITYHKTOM 15 aIMHHHCTPATHBHOIO perjlaMeHTa.

88. VriionHoMoueHHbH coTpynunx YM®L] BoinonHAeT caenyoiline JeHCTRH:

- YOCTOBEpAET JIMYHOCTD 3agBHTENS,;

- [OpoBepseT MNPEACTABACHHLIE 3ajABICHHE W IAOKYMEHThl Ha Hajauuue
OCHOBAHUI 118 OTKa3a B NpHeMe JIOKYMEHTOB, HEOOXOAHUMbIX AJS MPEROCTABNEHHA
FOCYASPCTBEHHON YCAYTH, YKa3aHHBIX B nyHkTe 18 aIMMHHUCTPATHBHOIO
periiamMeHTa:

- NpH  YCTAHOBNEHMM OOCTOATENBCTB, YKa3aHHBIX B  [MyHkTe 18
aIMHHUCTPATHBHOTO  PETNAMEHTa, YNONHOMOYEHHHH  CcOTpyAHHK  YMOIL]
VBEOMAAET 3asABUTENS O HAAMYHK NPEnsrcTBHH A8 0OpHeMa JIOKYMEHTOB,
o0BACHAET COREPKaHUE BLIABAEHHBIX HEJOCTATKOB B TIPEACTABICHHBIX AOKYMEHTAX
H BO3BpallaeT JOKYMEHTHI 3aABHTEIO,

- @CIIH OTCYTCTBYeT HeoOXOMMMOCTh B IMPENOCTABICHMH HOTapHANBHO
JaBepPEHHMX KOonui JOKYMEHTOB, TO YIONHOMOYEHHBIH cOoTpyaHuk YMOL]
ocymiecTpasieT OecniaTHOE KOINMPOBAaHHE JOKYMEHTOB, H, CPaBHHB KOIHMH
JOKYMEHTOB C MX ODHFHHANaM#, BBIOAHAET HA KOMWAX HaAnuch 00 X
COOTBETCTBHM OpHMTHHANaM, 3aBepAeT cBoel NOMNMCHIO ¢ yKasaHHeM (QaMulifu u
WHHIIHANOB;

- ynoaHoMo4eHHBIH coTpyanuk YMOLI ocyiecTsnser perucTpaliiio sanpoca
sageutens B AHC M®PL] 1 BblAaeT 3asBUTENIO PACTIHCKY B NOJIYYEHHH JOKYMEHTOB
¢ YKazaHHeM NepevHA NPUHATBIX JOKYMEHTOB, JaThl H BPEeMEHH HX
NpeNoCTABNEHHS.

89. KpurepmeMm nNpuHATHA PELUEHMA SBISETCA OTCYTCTBME HJIH HANHYHE



OCHOBAHMEl I OTKA3a B TpHUEME JIOKYMEHTOB, NPELYCMOTPEHHHX [MYHKTOM 18
aIMHHACTPATHBHOIO PErNaMeHTa.

90. Pe3ynbTaToM aqMHHHCTPATHBHOH MpOLeRypb! ABJAAETCA!

1) npueM 3asBieHUs H JOKYMEHTOB, HEOOXOAMMBIX /15 MPElOCTABNEHHSA
rocyJapcTBeHHOH YCAYTH,

2) nu60 OTKa3 B NpHEME JOKYMEHTOB M0 OCHOBaHHAM, NPEeIyCMOTPEHHBIM
NYHKTOM 18 a7 IMHHHCTPATHEHOTO PErIAMEHTA.

91. Cnocof6 uUKcauMH pe3yibrata aIMHHHCTPATUBHOH  IIPOLCAYDLI:
peractpauns sanpoca 8 AMC MOLI 1 Bbinada pacnucKky 3aABUTEINO.

MaxcUManbHBIA CPOK BBHITONHEHUA JelCTBHA — 15 MHHYT.

46. Tlepenaya 3anpoca (3afBJeHIA) H KOMIIEKTA AOKYMEHTOB H3
CTPYKTYPHBIX noapaigenennii YM®PLU B Yupexnenue

92. OcHoBaHHMeM IAf Hayala aJMMHHCTPATHBHOR Npoleaypsl ABISETCA NPHEM
3ampoca M KOMIIIEKTa JIOKYMEHTOB, HEOOXOAMMBIX [l  MPENOCTARNCHUSA
roCy1apCTBEHHOH yCIIYTH.

93. VYmonHoMoveHusli corpyaHuk YMODL] dopmupyeTr onucs Ha
nepeiapaeMble KOMIUIEKTB! JOKYMEHTOB B YUpexaeHue.

94. TIlepegaua KOMIUIEKTOB [OKYMEHTOB Ha OyMaXHOM  HOCHTeNe
OCYLIECTBISETCA Kyphepckoi ciyxGoit YM®LL,

95. Tlepenaua KOMIUISKTOB JMOKYMEHTOB Ha D/eKTPOHHOM HOCHTENe HE
npenyCcMOTPEeHa.

96, MakcuMaabHBIR CpOK BHINOMHEHHE NPOLUERYPhl ~ 2 padouux aHs.

97. KpuTepHH NIPUHATHA pellleHNA: GOPMHpPOBaHHE M ITOrOTOBKA KOMILIEKTOB
JIOKYMEHTOB [ OTIIPABKH B Y UpexaeHue,

98. PesynrTaTOM AAMHHUCTPATHBHONH TNpoOLEAypst ABAAETCA Irepeaaua
KOMIJIEKTa ZOKYMEHTOB B YUpexaeHHe,

99, Crnoco® uxcauud pe3ynbTaTa aIMHHHCTPATHBHOW  NPOUEHYpPHI:
NOAMUCAHHE OITUCH KOMIUIEKTA JOKYMEHTOB, BHeceHue creacHiil 8 AMC MOLL

47, Jocyneduntii (BuecyaebHblil) nopaaok o6:xanoBanus
pemiennii u geficrenii (GesaeficTBuA) MHOropYHKIHOHAILHLIX UEHTPOB
NPEeNOCTABICHHA rOCYAapCTBeHHBIX H MyHHIHIIAIBHBIX YCaYT,

a TaKke HX paboTHHKOB

100. 3asBHTeNb, MMeET NpaBe Ha nocyiebunoe (BHecynebroe) obxanosaHue
neiicTBait (GesnelicTBHg) U pelueHyd, NpuHATHIX {ocyutecTBaseMbix) YMODLL a
TAKKe MX JOMKHOCTHBIX JuLU, pabOTHUKOB, NMPHHATHIE (OCYILECTBASEMEIE) B X01¢
NpenoCTaBIeHHS OCYAAPCTBEHHON YCYTH,

101. SasBuTens MoxeTr ofpatutecs ¢ xanobol, B TOM YHCAE B CIEAYIOILIMX
cAyyasx:

1) HapyuleHHEe CpoKa perucTpalyyd 3anpoca ¢ [IpeloCTaBlICHUH
rOCYZIapCTBEHHOH yciyry, 3ampoca, ykasansoro B cratee 15.1 PenepanbHoro
3aKOHa,;

2) TpefoBaHHe y 3aaBUTENs JOKYMEHTOB HIW uHopMauud ubo



ocyillecTBNeHHs HeiicTBHH, MpEeACTABNEHHE WM OCYLISCTBICHMC KOTOphIX HE
NPEAYCMOTPEHO HOPMATHBHBIMM (IPABOBBIMH  aKTaMH Poccuiickoii Menepatiud,
HOPMATHBHBIMY nNpaBoBhiMA axtamyu Jlnneuxo# obnacT I NpPefOCTAaBlEHMs
rocyAapCcTBeHHOH YCIyTH;

3) oTka3 B TpHEMe  JOKYMEHTOB, MNPEROCTABJICHHE  KOTOPbIX
NpegycCMOTPEHO HOPMAaTHBHLIMH npasoBbiMH  akTaMu  Poccuiickoll  @enepaund,
HOPMATHBHbHIMH [IPAaBOBBIMH aKTaMH Jluneuko#t obnactd Ang MNpPeOCTaBACHMA
rocyAapCTBEHHOM YCIYIH, Y 3adBHTENS,

4)  zarpeboBaHMe ¢ 3asBHTEN NPH NPEAOCTABACHWH rocyaapCTBeHHON
yCIyrd IUIaThl, He NpPeAyCMOTPEHHOH HOPMATHBHBIMHM [PABOBLIMH AKTaMH
Poccuiickoil (Penepaluy, HOpMaTHBHBIMH TIPABOBBIMK akTamu Jluneuxon ofacT.

102. Xanoba Ha pemenus W neicreus (GesmelicTeme) paboriuka YMOLL
mogaloTcsa pykosoauTenio 3roro Y M®LL

103, Xanoba na pemwenus YMOL] nogaerca yupeantemo YMOLL nnu
NOMKHOCTHOMY  JIHIlY, YMOJHOMOYEHHOMY HODMATHBHBIM TIDABOBLIM  aKTOM
JInneuxoit obnactu.

104. XanoGa nogaercs B NUChMeHHOH Gopme Ha GYMaKHOM HOCHTENE MM B
(GopMe MEKTPOHHOTO JOKYMEHTa.

105. XanoGa Ha pemenus W jaedctsus (6esnelicrene) YMOLL, pabotHHka
YM®LL MoxeT 65iTh HampasleHa MO TOYTE, ¢ HCIMONB30BAHHEM HHPOPMALHOHHO-
TeneKoMMyHuKauuoHHo# cetH «MWHTeprer», odmumanshHoro caita YMOL,
IMoprana nH60 perHOHANBHOTO MOPTANA, @ TAKKE MOXET ObIThH NPHHATA MPH THYHOM
npyeMe 3aABHTENS.

106, Xanoba JomxHa COAePXKaTh:

1) HauMeHoBaHHe YMODL], ero pyxosoawTens W (uad) padoTHUKa,
opraH#d3anuil, IpexyCMOTPEHHBIX YacThio 1.1 crarsn 16 PegepansHOro 3axKoHa, HX
pykosoguteneil ¥ (nnu) paboTHHKOB, pelieHus 1 AeHcTBUA (De3neHCTBHA) KOTOPBIX
ODKATYIOTCS

2) daMunuio, UM, OTYECTBO (NOCAEjHEe ~ NPH HANW4YHH), CBEREHHS O
MecTe JXHTEIhCTBA 3aABHTENf, a TAKXKe HOMep (HoMepa) KOHTAKTHOro TtenedoHa,
agpec (ampeca) sJAeKTpOHHOHM noYThl (MpPY HAJIMYMH) H MOYTOBBIA ajpec, no
KOTOPhIM JO/KeH ObiTh HANpPaBJeH OTBET 3asABHTEIIO;

| 3) cBefeHHs 06 ofKalyeMblX pelIeHHAX M aeHcrsuax (GespeiicTeun)
YM®L, paboranka YM®LI, opradusauuii, npelycMOTpeHHEIX vacTsio 1.1 cTaTeu
16 denepanbHOro 3aKoHA, UX pabOTHHKOB;

4) IOBOJKI, HA OCHOBAHHY KOTOPBIX 3aBUTE]IbL HE COTTIACEH C PELUEHHEM U
gelicteueM  (Bespeiictsuem) VYMO®ILl, pabotHuka VYMOLI, opranuszaumi,
npeqycMOTPeHHbIX YacThio 1.1 crathi 16 @enepanbHOro 3akoHa, HX pabOTHHKOB.
JasgBuTeneM MOIyT ObiTh TpPEACTaBiieHbl  AOKYMEHTHI (TIpH  HANH4YHH),
MOATBEPKAAIOLIME NOBOIB] 3a9BHTE/A, THO0 X KOMHH.

107. Xanoba, nocrynusiuas 8 YM®L] noanexut paccMOTPEHHIO B TEUEHHE
naTHaZUAaTH pabouux AHEH CO AHA €e perucTpalldi, a B ciaydae olKanosaHus
oTxaza YM®LL B npHeMe AOKyMEHTOB Y 3asBHTeIA — B TeUeHHe NaTH pabounx aReH
CO AHA €e perucTpaLn,



108. OtBer Ha kanoby He XaeTcq B CJELYIOLIMX Clydasx.

- eclid TEKCT MHMCHEMEHHOro oOOpalieHMs He MOJAAeTCs NPOYMTEHHIO (0 4eM B
TeyeHne cemM jHeli Co AHS perucTpalMK obpawmenns coobiliaeTcsi rpaXkIaHHHY,
Hanpas¥BiieMy oOpalleHHe, ecim ero (GaMuius ¥ NOYTOBBIA ajgpec NOLAAIOTCSA
[IPOYTEHHUIO);

- eClH TEeKCT [THCBMEHHOro oO0pallleHHs He T[03BOAET ONpeneiauTh CyTh
NPeANIONERNS, JaABNEHUA WnM kanobel (0 HeM B TeUeHHE CeMH [HeH CO AHS
perucTpanui oBpalieHis cooOaeTCH rPAXIaHHHY, HANpaBHBLLemMy obpalleHHe);

- ecl® B HUCBMeHHOM ofpalleHun He ykasauh! (QaMuINA  3adBHTENd,
HATpaBHBlIero obpallieHne, UMM MOYTOBRIH ajpec, MO KOTOPOMY HOMKeH ObiTh
HANpaBJjieH OTBET;

- eCNIK B Xasnobe, HOCTynHBILeH B GopMe INEKTPOHHOTO AOKYMEHTE, He YKa3aHsl
dbaMaIHa IM60 HMA 3aABUTENA H ANPEC INEKTPOHHON TTOUTHE.

109. YM®L] BripaBe ocTaBUTE 3asaBiieHue 0e3 OTBETA N0 CYILECTBY B CyYasx:

- TIONyYeHHs TMHCbMEHHOro OOpailleHHd, B KOTOPOM COMEPXATCA HEUeH3YpHbie
mubo OCKOpOWTENbHbIe BBIPAKEHHS, YrPO3bl JKU3HH, 3JOPOBLID H HMYUIECTBY
JOMKHOCTHOMO JIMLA, a4 TAKXKEe HNEHOB erc cemMbH. 3asBuTenio cooluaercs ©
HEJONYCTHMOCTH 3J10yNOTpebIeHHS TPABOM;

- €C/IH OTBET MO CYIIECTBY MOCTABNEHHOIO B 08palleHUy BONPOCa He MOXKET OBITh
Aad 6e3 pasrjaileHUs CBENEHHH, COCTABNAIOMWMX FOCYIAPCTBEHHYIO WM HHYIO
oxXpaHfemyi0 (ejepanbHbIM 3aKOHOM TafiHy. 3agBuTemo coobiaerca 0
HEBO3MOXKHOCTH AaTh OTBET [10 CYLUECTBY MOCTABAEHHOTO B HEM BOIPOCA B CBI3H C
HEJOMYCTHMOCTRIO pasrialleHis YKa3aHHbIX CBEACHHI.

110. B cayuae, ecn¥ B NHCbMEHHOM OOpalICHUM 3asBUTENA COAEPKUTCH
BOTPOC, HA KOTOPHIH €My HEOAHOKPATHO JaBANIHCh THCBMEHHBIE OTBETHI [0
CYLUIECTBY B CBA3H C paHee HaNpasiAeMbIMH OOpalieHUsIMH, W [pH ITOM B
oBpallleHHH He TIPHBOJATCA HOBBIE 10BOAB] WK 0OCTOATENLCTBRA, AupekTop YM®L],
JOMXHOCTHOE NHI0 JHOO YIIONHOMOYEHHOE Ha TO JINUO BNpase NPHAATH PelIeHHE O
0€30CHOBATEABHOCTH OYepedHoro ofpalleHHs M NpPeKpalieHMH MEPeNHCKH ¢
rpaxaHHHOM N0 JaHHOMY BOMpPOCY Np¥ YCIOBHH, YTO yKasza"Hoe obpauieHue M
panee HarmpaBiasemble O0pall€HHs HanpaBnaJHCk B OJAHH MW TOT XKe
FOCYJAPCTBEHHEBIH OpPraH WIH OOHOMY Y TOMY XK€ AOMKHOCTHOMY nuny. O faHHOM
pellleHHH YBeAOMISETCS 3aABUTENb.

111, Obpaiuenue, B KOTOPOM OGKaLyeTcs CyneGHOE pELEHHE, B TeUeHue
ceMd AHeHl €O [HA DErHCTpaluK BO3BpallaeTCd [PAXAaHHHY, HAINPABUBLIEMY
oOpaiueHHe, ¢ pa3sbICHeHHEM JopaiKa 00KaNoBaHHs JaHHOro cy1eOHOro peeHus.

B cny4yae ecny NpHYHHBL, O KOTOPBIM OTBET M0 CYIICCTBY NOCTABJICHHBIX B
ofpaliieHH¥ BONpPOCOBE HE MOT ORITH JaH, B HOCHEAyWMEeM OLiAH YCTpaHeHb,
rpakAaHHH BHpaBe BHOBb HANpasuTh obpaitenne B YM®IL, nubo BbilecTOMMIEMY
AONKHOCTHOMY JIMLLY.

112. o pesynbraTam paccMoOTpeHHs xanober YMOL] npunuMaer ogHO H3
CEAYIOIIUX PELICHHH!

1) yanosnerBopaeT xanody;

2) OTK23bIBAET B YAOBAETBOPECHUHU WANOObL.

He nozaHee AHs, CAeAYIOWIEro 3a AHEM NPUHATHA pelHeHHs, 3aABUTENO B
NMHCbMEHHOH (POpME Y 1O KEJNAHHUIO 3a3BUTENA B WICKTPOHHOH QOpMe Hanpap/IfeTcs



MOTHBMpPOBAHHBIH OTBET O Pe3yNpTaTax PaccMOTPEHUs Kanolsl.

113. B cayuae npuiHanus xanobsl noanexailieil yI0BIeTBOPEHHIO B OTBETE
JaBHTENIO, AaeTcH MHGOPMaUMA O neHcTBHAX, ocywecrsiteMbiM YMOLL nmubo
opradusanuedt, NpeaycMOTpeHHoH uacTero 1.1 cTaTtey 16 QeaepanpHOTO 3aKOHa, B
HenaX He3aMeNAMTEeNIBHOTO YCTPAaHEHWS BBIABICHHBIX HApYIEHHH IPH OKa3aHHM
rocyJapCTBEHHOM YCNIyrH, a TakKe MPHHOCATCA H3BHHEHHA 32 [OCTaB/ISHHbIC
HeynoOcTBa.

B cnyuae npusnaHus sxkanobnl He foagexallied YIOBIETBOPEHHIO B OTBETE
aMBUTENIO, JAKOTCH APTYMEHTHpPOBAHHbLIE Pa3bACHEHHA O APHUHHAX NPHHATOTO
pelleHH s, a TaKKe HHPOopMaLKs o nopaake 00XKal0BaAHHA IPHHATOTO PEILEeHHs,

114. B cimyuae YCTAHOBIECHHE B XO/e MM 110 PE3YNIbTAaTaM pPacCMOTPECHUA
anoGEl  NPH3HAKOB COCTABA  QAMMHMCTPATHBHOTO  NPaBOHApyIUEHUS MU
NPECTYNACHHS AODKHOCTHOE Jjuuo, palOTHHK, HAACNEHHBIC NOAHOMOUHUAMHA NO
PACCMOTPEHHMIO Kanol, He3aMe/UTHTE/IBHO HANpaBAsioT MMEIOLHECsd MaTepHassl B
OpraHsl POKYpPaTYphl.

115, Tlonoxenus <DenepanbHOIO 3aK0HA, YCTAaHABAUBAIOHIME ITOPSAOK
paccMoTpeHHst xanod Ha Hapylledds nNpaB IpaxiaH W OPTaHW3audi npu
NPEeAOCTABIEHHY  rOCYAAapCTBEHHBIX W MYHHUMOANBHBIX  YCIyr,  He
PACIPOCTPAHAKTCA Ha OTHOWIEHHA, perynupyemsle defepanbHbIM 3aKOHOM OT 2
mas 2006 rona Ne59-O3 «O nopsaxe paccMOTpeHus obpallieHHil rpaxaan
Poccuitckolt Penepaun.

116. 3asBHTesb HMEET Npaso 00XanoBaTk pelleHHe Mo KaJobe B NPOKypaTypy
Jluneuxoit 00n1acTH, a TAKXKE B CyAeDHOM ToOpsaKe.

117, 3asBrATENHL HMEET [IPABO HA:

1} o3HakomieHHe ¢ [OKYMEHTaMH M MaTepHanaMy, HeoOXOAMMBIMH JUIst
OGOCHOBAHHSA H paccMOTpPeHHs xanobsl, €CH 3TO He 3aTparusaet npasa, cBoboAk U
3aKOHHBIE MHTEPECH APYTHX JHML[ M €CNH B YKa3aHHLIX NOKYMEHTaX M MarepHanax
HEe COIEPXATCS CBEAEHHA, COCTABAAIOIIHE TOCYAAPCTBEHHYID HWIH  HHYHO
OXPaHAEMYIO 3aKOHOM TaHHY,

2) nonyueHue uadopMalMi B JOKYMEHTOB, HEOOX0aUMBIX Aits 0OOCHOBaHHA H
paccMOTPEHMS KanoOkl.

118. Hrdopmaring o nopsaxe nojaiy u paccMOTpeHHA #anobsl pasMelnaercs
8 UHGOPMaLIMOHHO-TeNEKOMMYHUKaLHOHHOH ceTy «¥HTepHeT» Ha calite YMOL],
ua ExunoM noprame rocynaperseHHbiXx yoiuyr Poccuiickolt ®epepaunn (EINY),
PersonansHoM noprtane rocyaapcrseHHbix yenyr (PHIY), a taxxe Moxer OblTb
cooblieHa 3aABHTENIO P JUYHOM oOpauwenuu B YMOLL
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