JIEHWHI'PAJICKAA OBJIACTD

AIMYUHHUCTPAIINA
JIVIKCKOI'O MYHHUITAIIAJIbBHOT'O PAIOHA

MOCTAHOBIIEHUE

Ot 13 cents6ps 2017 r. Ne 3435

OO0 yTBEp)XICHUN aIMUHUCTPATUBHOIO
peryiaMeHTa 1Mo MPeIOCTABICHUIO KOMUTETOM
10 YIIPABJIEHUIO MYHUITUIAIBHEIM UMYLIECTBOM
amvuHuCTpanui JIy»KCKOro MyHIIIHIATBHOTO

palioHa MyHHUITUIANBHON yCIIyTH
«ITpenocrasierne nHPOpPMAHU O hopme
COOCTBEHHOCTH Ha HEABIKIMOE U JIBIKUMOE
HUMYIIECTBO, 36MEIBHBIC YIaCTKH, HaX0(ALIHECcs
B COOCTBEHHOCTH MYHHUIIHIIAIEHOTO 00pa3oBaHus,
BKJIIOYAs! IIPE/IOCTaBIcHue UHPOPMaHi

00 00BbeKTax HEABHIKUMOIO UMYIIECTBA,
HAXOISMIIUXCS B MYHUIANATBHON COOCTBEHHOCTH
U [IPEAHA3HAYCHHBIX UL CAAYH B apeHIY »

B cootBerctBuu ¢ PenepanbHbiM 3akoHOoM oT 27.07.2010 Ne 210-03
«O6 opraHu3alKy NPeOCTaBIeHHs TOCYJapCTBEHHBIX U MyHUIMNAIBHBIX YCIYI,
nocTa"oBneHueM IlpasurensctBa Poccuiickoit @enepaunu ot 11.11.2005 Ne 679
«O nopsgke paspaboTKe W YTBEPKACHHS aJMUHUCTPAaTUBHBIX PETIAMEHTOB
UCHOJIHEHUs TOCYIapCTBECHHBIX GYHKIUN (IIPEJOCTABIEHUS TOCY1apCTBEHHBIX
ycnyr)», nocranosienuem [Ipasurenscrsa Jlenunrpanckoii obnactu ot 30.06.2010
Ne 156 «O ¢opMupoBaHMM M BeleHHH PeecTpa ToOCyJapCTBEHHBIX H
MyHHIUOATBHEIX  yeuyr (dyskuuit) JleHmHrpanckod ofmactd W noprana
roCyJapCTBEHHBIX ¥ MYHUIUIATBHEIX ycIyr (dyHkuoui) JIeHHHIpaACKoH
oGnactiy», nocraHoBneHueM IlpaBurenscrsa JleHwHrpanckoil obnactu  OT
05.03.2011 Ne 42 «O6 yreepxnenuu Ilopsinka pa3spaboOTKM M YTBEPXKIACHUS
aIMUHUCTPATHBHBIX PErJIAMEHTOB HCIONHEHHS IOCYIapCTBEHHBIX —(OYHKIHHA
(IpeloCTaBNeH sl TOCYJapCTBEHHBIX yciIyr) B JleHuMHTpanckoi —obnactiy,
[IOCTAHOBJICHHEM  aJMUHHCTpanuu  JIy')KCKOro  MyHHIMIIANBHOIO  paikiona
Jlerunrpanckoit obmactu or 10.11.2010 Ne 1211/1 «O6 yreepxaenuu Ilopsnxa
pa3paboTKU U YTBEPKACHHS aJMHHUCTPATHBHBIX PEIrJIaMEHTOB MPEeIOCTaBIICHUS
MYHUUMITAIBHBIX YOIyl  (MCIOJHEHHMs] — MYHHMIUNAIBHBIX GYHKIUN )»,




aIMHHHUCTpAaluA HY)KCKOFO MYHULUITAJIILHOI'O paﬁOHa ITIOCTAHOBIACT.

1. VYTBepauTh aAIMHUHUCTPATHUBHBIM periaMeHT [0 MOPEJOCTaBICHUIO
MyHHIUIATBHON yeryru «IIpenocrasienne nadopmanuu o Gpopme cOOCTBEHHOCTH
Ha HEIBWXXKHUMOE M JIBMIKHMOC MMYIECTBO, 3€MEJIbHBIC YYaCTKU, HAXO/IIUECsS B
COOCTBEHHOCTH MYHHLHMNAIBHOTO 00pa3oBaHMs, BKIIOYas MPeoCTaBIeHUE
nHbopMan 00 00BEKTax HEIBIXKAMOIO UWMYIIECTBa, HaXOASMIKMXCS B
MYHUIIUTIAIIBHOM COOCTBEHHOCTH M IIPEIHA3HAYSHHBIX [UIS CHa4yd B apeHAy»
(mpuioxenue).

2. PazpaboTumKy aJIMUHHUCTPATUBHOI'O perjiiaMeHTa:

2.1. HampaBuTh agMHHUCTPATUBHBIN perinaMesT (. 1) B KOMHUTET
3KOHOMHUYECKOI0 Pa3BUTHUS U arpolpPOMBIIUIEHHOIO KOMILIEKCA aIMUHUCTpaluu
Jly’)KCKOrO MYyHHLMOAJIBHOTO palOHa Ui BHECEHMs B CIMHBIH peecTp
aJIMIHHCTPATUBHBIX PEIJIAMEHTOB HCIIONIHEHMSI MYHUIMINAIBHBIX (yHKUUN
(mpemocTaBeHUss MyHULUITATBHBIX YCIIYT).

2.2. BuecTn agAMUHUCTPaTHUBHBIA PETJIaMEHT B PEECTp rOCYJapCTBEHHBIX
yeiyr JleHuHrpaackoit o0aacTy.

3. KoHTpoJib 3a UCIIOJHEHHEM ITOCTaHOBIEHHUS OCTABIIAIO 3a cO0Oil.

4. Hacrosmee ITOCTAHOBJCHHE BCTYIIAaeT B CUJIY CO JHS OQHUIHAIBHOIO
oy OJIMKOBaHUS.
W.0. riraBel aIMUHUCTpaALAU

Jly>KcKoro MyHULIUTTIAJIBHOTO paiiona A.B.Tony0eB

Pazocnano: KYMU, KOPuALIIK, rop. oTaen, npokyparypa.




YTBEPX/IEH
MOCTAaHOBJIICHUEM aIMUHUCTPAIAN
JIy>XCKOTO MyHHUIIUIIATBLHOTO paiioHa
ot 13.09.2017 Neo 3435

(mputoxeHue)

AJIMUHUCTPATUBHBIN PETJIAMEHT
I10 MPEJOCTABICHUIO KOMUTETOM 10 YIIPaBICHUIO MYHHIUTIATEHBIM UMYIIECTBOM
aAMHUHHCTpanyH JIy>KCKOTO MyHHIIUITAJIEHOTO paiioHa MYHUIIUHATBHON YCIyTH
«IIpenocraBnenue napopManuu o hopme cOOCTBEHHOCTH HA HEJBHKUMOE U

JABUXMMOE UMYILIECTBO, 3€MEJIbHBIE YUAaCTKU, HaXOIsIIHecs] B COOCTBEHHOCTH

MYHHUIANAIBHOro 00pa3oBaHusl, BKIIOUYas IpeAoCTaBlIeHne NHPOPMaLIUK

00 00beKTax HeIBIKHMOI'0 UMYIIECTBA, HAXOAIIUXCI B MYHHIIUITATBEHOMI

COOCTBEHHOCTH U ITpeIHa3HauYCHHBIX JJIS CIaYd B apeHIy»

1. OOuue HONMOXKEHUSA

1.1. HawmmenoBanue  MyHununaneHo¥  yenyru:  «llpemocrasienne
nHpopMaIuy o popMe COOCTBEHHOCTH HA HEJBIKHUMOE U JIBIXKHMOE UMYILECTBO,
3eMeJIbHBIE  Y4YacTKW, HaxoJslyuecs B COOCTBEHHOCTH MYHHIMITATBHOIO
oOpa3oBaHus, BKIIOYas NpeJocTaBneHrne nHpopManmu 00 00beKTax HeABUKUMOTO
MUMYIIECTBa, HAXOISIIUXCS B MyHHIUTIABHOM COOCTBEHHOCTH U TIPEIHA3HAYEHHBIX
JUISL Cllav¥ B apeHLy» (Jajee - MyHHIUIaIbHAs! yCILyra).

HauMeHoBaHWe OpraHa MECTHOI'O CaMOYIIPABJIEHUS, OpraHU3al(iun,
HCITIOJIHAIOIIETO MYHUIUIATBHYIO YCIIYTY, H €r0 CTPYKTYPHBIX
oApa3ziesieHn i, OTBETCTBEHHBIX 32 MPEIOCTABICHIE MYHUIUIIAIEHON YCIIyTH

1.2. llpemocraBienrie  MyHUOMIIAIBHOM  YCIYTH OCYILECTBIISAETCS
anMuHucTpanyei JIy>KCKoro MyHHIIMIAIBHOTO paifoHa (nanee — AIMUHUCTPALINS).

1.3. OTBeTCTBEHHBIH 3a IPENOCTABICHUE MyHULIUIIAIBHOU YCIIYyTH:

—  KOMMUTET I1o YIIPaBJICHUAIO MYHULUIIAIbHBIM VMYyIECTBOM
AIMUHUCTpALMY.

Hudopmaiys 0 MecTax HaxOXHeHus U rpaduke paboTel AAMUHUCTPALUY,
OpraHU3anvii, UCHOJHIIOMIX MYyHUIUNANBHYIO YCIYTY, HX CTPYKTYPHBIX
[oJIpa3iesicHUH, OTBETCTBEHHBIX 3a [IPEAOCTaBICHIE MyHUITUIIATBEHOW yCITyTH,
CIPaBOYHBIX TeIePOHAX U apecax JIEKTPOHHON HOYTEl JAHHBIX CTPYKTYPHBIX
ITOpAa3e/ICHH, B TOM YHCIIe HOMEpe
TentedoHa-aBTonH(popMaTopa

1.4. Mecra HaxXOXAEHUs, CIPaBOYHBIe TesedOHBI, aapeca >IIEKTPOHHOM
0YTEI, rpaduk paGoThL, Yachl IpreMa KOpPeCOHAEHIMHA AIMUHUCTPAIINH B LIETSIX
nonyueHus HHGOPMANUK, CBSI3aHHOM C MNPEJOCTaBIEHHEM MYHHUIUIIAIBHON




YCIIyTH, INpuBefeHsl B Ipunoxkesud Ne 1 k HacTosmeMy AJMUHUCTPATHBHOMY
periamMeHty.

1.5. MyHuuunaneHas yciyra MOXeT ObITh IIPeJOCTaBIICHA ITPU OGpaIeHUN
B MHOTO(DYHKIMOHAJIBHBIA LEHTP IPEJOCTABICHUS TOCYIapCTBEHHBIX W
MYHULMIAIBHBIX yeuyr (paiee - MOILI).

HNudopmanus o MecTax HaxOoXIeHHs W rpaduke padoThl, CIPABOYHBIX
TenedoHax U ajpecax NeKTpoHHoH moursl ML npuBenena B mpunosxeHuu Ne 2 K
AJQMVHUACTPATUBHOMY pErjaMeHTy.

1.6. MynununanbHas ycilyra MOXeT OBITh NPeJOCTaBIeHa B SJIEKTPOHHOM
BUjle uepe3 GyHKIHMOHAN 3IeKTPpoHHOH mpuéMHoil Ha [Toprane rocyaapcTBEHHBIX U
MYHULUNAIBHBIX yoIyr ((yukiuit) Jlenuarpanckoit oomactu (manee — [II'Y JIO).
IlpenocraBieHue MyHULMNAIBHOM  YCIyrd B DJJIEKTPOHHOM  dopme W
MH(MOPMHUPOBAHUE O XOE U Pe3ynbTaTe NPEeJOCTaBICHISI MyHHUIMNIATBHON YCIIyTH
yepez III'Y JIO ocymectBusieTcss ¢ MOMEHTa TEeXHUYECKOW pealll3alliu
MyHULMnanepHoi yeiyru Ha [TV JIO.

AJnpec nopraia rocy1apCcTBEHHBIX U MyHUIUITATLHBIX YCIYT ((DyHKIMH)
Jlenunrpaackoi o6nacty, aapeca 0QUIHAIHHBIX CATOB OPraHOB MECTHOTO
CaMOyIIpaBIeHHs], OpraHU3alHi, IPeAOCTaBISIONINX YCIYTy, a8 TAKKE OPraHoB
WCIOJHUTENHHOHN BIIAaCTH (OPraHOB MECTHOI'O CaMOYIIPABJICHUS, OpraHU3aIHil),
YYacTBYIOIUMX B IIPELOCTABICHUY MYHUIUIIAIBHON YCIYyTH
(32 UCKITIOYEHHUEM OPraHU3alUN, OKA3bIBAIOIIUX YCIIYTH, SBISIIOIIUECS
HE0OXO0UMBIMU U 00s13aTEIBHBIMY U1 IPEIOCTABIIEHUS] MyHULIUIIATIBHON YCIIYTH),
B ceTu MHTEpHET, coAaep)amux HHPOpMaLHo 0 MyHUIIUIIAIBHON! yciiyre

1.7. Agpec mopTajsia TOCYJapCTBEHHBIX W MYHHIUINANIBHBIX YCIyr
(byuxuwit) Jlemmarpagackodt obiacTd U OQUIMAIBHBIX CAalTOB OpPraHoB
UCTIOJTHUTETBHOM BracTu JleHuHrpackoit obactu B cetu MIHTEpHET.

DnexTpoHHbIH anpec ITopraia rocy1lapcTBeHHBIX U MyHUIIMIIAIBHBIX YCIyT
(byukiuit) Jlenunrpanckoit obacru: http://gu.lenobl.ru/;

OnekTpouHsld  agpec  EjwHoro  moprama  rOCyJApCTBEHHBIX U
MYHHUIMITATBHBIX yeayT (Gyukuwmif) B cetu MHTepHeT: http://www.gosuslugi.ru/.

DNEeKTPOBHBII azapec 0pHULHATBEHOTO caiita AMUHHCTpauuu
Jlenunrpanckoii o6iacru http://www.lenobl.ru/;

DNeKTpOHHBIN  afgpec  opuUIMAIBHOrO  caiiTa  opraHa  MECTHOIO
camoynpapienns: admin@adm.luga.ru, admluga@yandex.ru.

[TopsaaoK MoyYeHus 3aMHTSPECOBAaHHBIME JIMLAMK HH(MOPMAIHH 110 BOIIPOCaM
MICITOJIHEHUSI MY HUIIMITATIEHOM YCIIYyr'l, CBEIEHHH O XO0/€ NPEA0CTaBIeHUs
MYHUIHUITATEHOM yCIIyTH, B TOM YHCHIE C UCIIOIL30BAaHUEM MTOpTaTa
rocyJapCTBEHHbIX W MYHHULIMITIANBHBIX YCIIYT (yHKUUH) JIECHHHrpaacKod o0acty

1.8. HWudopmupoBanue o0 TOpsSAKE TMPEJOCTABICHUS MYyHUUUIAIBHON
YCJIYTH OCYILIECTBIISAETCS NPH JHYHOM KOHTAKTE CIIELHATUCTOB C 3asBUTEISIMH, C
WCIIONB30BAHUEM IIOYTHI, CPEJICTB TeNe(OHHOM CBSI3U, DJIEKTPOHHOH IIOYTHl U




pasMenaeTcs Ha nopralie.

Wudopmarmss o0 TOpsIIKE IPEJOCTaBICHUsS MYHHULMINANBHON  yCIIyru
HNPENOCTaBIISETCS:

— mo  TenmedoHy  cnenuUalMcTaMHA  OTAeNa 10 HEIBMKHUMOCTH
(HEIOCPEICTBEHHO B JICHb 00pAaIlleHUs] 3aUHTEPECOBAHHBIX JIHII);

— Ha HWurepHer—caiite aaMuHHCTpamuu JIy:KCKOro MyHHUIMIAIBHOTO
paioHa;

— wHa Iloprajge TroCynapCTBEeHHBIX H MYHHUIUNAIBHBIX  (GYyHKUHMN)
Jlenuurpajckoit obnactu: http://www.gu.lenobl.ru;

— Ha nmoptaie MenepanpHOM rocy1apCTBEHHON HHPOPMALIMOHHON CUCTEMBI
«EIVHBIA [MOPTA TOCYJAPCTBEHHBIX H MYHHUIUNAIBHBIX YCIYT ((QyHKLMN)»:
http://www.gosuslugi.ru/; |

— 1npu obpamienun B MOI1;

[TuceMeHHBIe OOpaIleHUs 3aMHTEPECOBAHHBIX JIUL, IOCTYUBIIXE [IOYTOBOX
Koppecnonnenuueit, mo anpecy: 188230, Jlenunrpaickas o0m., r. Jlyra, mp.
Kuposa, a. 73, a Takxe B O3JEKTDOHHOM BHJE Ha DJIEKTPOHHBIA alpec
AJIMUHUCTPALUA PacCMaTPUBAIOTCS OTAEJIOM I10 HEIBHXKAMOCTH B IOpsAiKe 4. 1
cT. 12 ®enepansHoro 3akona orT 02.05.2006 Ne 59 «O mnopsake paccMOTpeHUs
obparmiennii rpaxaad Poccuiickoit @enepauun» B TeueHne 30 (TpUALATH) JHEH CO
JHS PEruCTpalliy NMHCBMEHHOTO OOpallleHus W AAThl IOJIyYE€HHs 3JIEKTPOHHOTO
JIOKYMEHTA.

1.9. Huadopmupoanre 00 HCHOJHEHMM MYHUIUIAIBHOH  YCIIyI'u
OCYIIECTBSAETCS B YyCTHOM, IIMCbMEHHON MITH 3JISKTPOHHOMN (opMme.

1.10. UndopmupoBaHue 3asBUTENIEN B 3JIEKTPOHHOHU dbopme
OCYIIECTRIIAETCS ITyTeM pasMerienus nnopmanuu na I1I'Y JIO.

1.11. UudopmupoBaHye 3asBHTENS O XOAE H Pe3yJbTaTe MPeJOCTaBlICHHs
MYHHULAITAIBHON YCIyrH OCYIIECTBISAETCS B 3NEKTPOHHOM (opme dYepes JINYHBIH
KaOGUHeT 3asBuTels, pacnonoxxerasoro Ha [1I'Y JIO.

1.12. MuaausujayanbHOe MUCBMEHHOES HH(MOPMUPOBAHHE OCYIIECTBIACTCS
npy OOpalleHHH TpaxJaH IIyTeM I[OYTOBBIX OTIIPABICHUH, B TOM 4HCIE C
IIPUIOKEHUEM HEOOXOMUMBIX  IOKYMEHTOB, 3aBEpEeHHBIX  YCUJIEHHOH
KBATA(QUIMPOBAHHOM 5NEKTPOHHOHN MOAIKCHIO (OTBET Ha 3aIPOC, HaNpaBICHHBIA
110 BJIEKTPOHHOMN MOYTE, HAIIPABIIAETCS B BUJIE DJIEKTPOHHOTO JOKYMEHTa Ha a/pec
5JI€KTPOHHOM ITOYTHI OTIPABUTENS 3aIpPoca).

Onucanue 3asBUTENIEH U X YIIOJTHOMOYSHHBIX IPEICTaBUTENEH

1.13. BasBuTensMu sBIsioTca  (Quzuveckwe Juna (B TOM  YHCIE
WHJUBUIYabHbBIE [peANpUHIMATENIH ) u IOpUINYECKUe Iuna BCEX
OpraHU3aLHOHHO-TIPABOBBIX  (HOPM cobctBeHHOCTH. OT UHMEHU 3asiBUTEIEH
B3aHMOJIEHCTBOBATh ¢ AJMUHHUCTpaLUel IpH IIPEAOCTaBICHUU MYHULANAIEHOU
YCIIYyTH BIIpaBe IpeICTaBUTENN 3agBuUTeNeH, JEeHCTBYIOIME B COOTBCTCTBHUU C
3aKoHomaTensCTBOM Poccuiickoit @enepanvy UM Ha OCHOBaHUH JOBEPCHHOCTH.




2. Crangapr rpesocTaBiIeHuUs] MyHHIUTAILHON YCIyru
HanmenoBanre MyHUIIUTIANHHOU YCIYyTH

2.1. Mynununaneras ycnyra: «l[Ipemocrasienne uadopmanuu o ¢popme
COOCTBEHHOCTH Ha HEIBHXKHMOE U ABIXKHMOE HUMYLIECTBO, 3€MEIBHBIE YIACTKH,
HaxoJsdIIMecs B COOCTBEHHOCTH MYHHIHIAIBHOIO 00pa30BaHMs, BKIIIOYAs
npepocrapieHne  HHQoOpManuu 00 00BEKTax HEIBIKUMOTO  HMMYIIECTBA,
HAXOAAIIMXCS B My HUIUIIATbHOW COOCTBEHHOCTH U ITPETHA3HAYEHHEIX [IJIS C/Ia4YM B
apeHay».

HaunmenoBanue oprana MeCTHOTO CaMOYIIPaBIICHUS, HEITOCPEACTBEHHO
IIPEIOCTaBILIIONIEr0 MY HUIIMHAIBHYIO YCIYTY

2.2. IlpenmocraBieHne  MYyHUUUNAUIBHOM  YCIYTM  OCYILECTBISIETCH
AJIMUHHCTpaIueH.

2.3. Opran, npefoCTaBIAIONIME MyHHIMITAIGHYIO YCIYry, He BIIpaBe
TpeboBaTh:

- OT 3asBUTEIIS OCYIIECTBJICHUS NEHCTBHH, B TOM YHCJIE COIVIACOBAHMH,
HEOOXOAMMBIX [JJIsl IIOJNyYEHHs MYHHIMIAIbHOW YCIYrM U CBA3AHHBIX C
obpameHreM B HHBIE TOCYAapCTBEHHBIE  OpraHbl, OpPraHbl  MECTHOIO
caMOYIIpaBJIeHUs, OpraHU3aLINY;

- TIIPEACTaBJIeHUss NOKYMEHTOB M HH(OpMalMu UIHM OCYIIECTBICHHUS
JEHCTBUH, IPEACTABICHUE WM OCYHIECTBICHHE KOTOPBIX HE IMPEAYyCMOTPEHO
HacTOSMUM AJIMUHHCTPATUBHBIM PErNIaMEHTOM;

- IpeACTaBICHUS] JOKYMEHTOB U MH()OpPMAIINH, KOTOPhIE B COOTBETCTBHH C
HOPMAaTUBHBIMH TpaBOBBIMH akTaMu Poccuiickoit @epepanuu, HOPMAaTUBHBIMU
NpaBOBRIMU  akTamMu CcyOpekToB Poccuifckoit @epepanyu HaxXomsiTcs B
PaCIIOPSHKEHUU TOCYyAaPCTBEHHEBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHUS U
(1) TOABEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
caMOYTIpaBJICHUS OpraHu3aIuii, YYACTBYIOIINX B MIPEIOCTARIICHUH
MYHUIUTIATBHON YCIIYTH.

PesynpTaT nmpenocraBieHus My HUIIATIAIBHOM YCIyTH

2.4. Pe3ynbTaToM IpegoCTaBICHUSA MYHULIUIIAIBHON YCIYTH ABJIACTCHA:

- nuceMO (crpaBka) o Hamuymd (OTCYTCTBMM) HHGOpMaUUU O Qopme
COOCTBEHHOCTH Ha HEIBIDKMMOE U JBI)KUMOE HMYIIECTBO, 3€MENbHBIC YYACTKH,
HAXOMsIIeCsS B COOCTBEHHOCTH MYHMIIMIIAJBHOTO 00pa3oBaHWs, BKIIOYas
uapopMmarro 00 oO0BeKTaX HEIBHXUMOIO MMYyIIECTBa, HAXOLALIMXCSA B
MYHHIMITATEHON COOCTBEHHOCTHU M IIPEIHA3HAYEHHBIX JJIs CIa4d B apeHJy;

— yBefoMIieHUe (IIICHMO) O BO3BpAaTe 3asIBJICHHS M INPHIIATaeMbIX K HEMY

JOKYMEHTOB;
— yBegomiieHue (MUChbMO) 00 OTKa3e B MPEAOCTaBICHUH MYHHLMIIAILHON
YCIIyTH. '




CpoxK rpenocTaBiieHus MyHAIUNAIBHON YCIyru

2.5. Cpox npemocTaBieHus] MyHUIMIIAILHON YCIYTH HE JIOJDKEH IIPEBBIIIATE
10 (mecarm) nHell ¢ MOMEHTa IOCTYIUIEHHs 3asBIEHHS O MPEJOCTaBICHHU
MYHHIUANAIBHON YCIYTH.

HepequL HOPMATHBHBIX ITPABOBLIX aKTOB, PErYIHPYIONIUX OTHOLICHHU,
BO3HUKAIOINHKE B CBA3HU C IIPEAOCTaBIICHUEM MYHHHI/IHaJIBHOﬁ yCiyru

2.6. HopmaTWBHBIE HPAaBOBBIE AaKTHl, PEryJUPYIOIINE NPENOCTABIECHUE
MYHUUUITAIbHOU YCIYTH:

— Koncturynus Poccuiickoit @enepanuu;

— Oepepanbubii 3akoH oT 02.05.2006 Ne 59-D3 «O mopsigke paccMoTpeHus
obpamenuii rpaxxaad Poccuiickoit ®eneparumy;

—  ®@epepanbHeli 3ak0H 0T 06.10.2003 Ne 131-03 «O6 061mux MprHIKAIAX
OpraHu3aly MECTHOIo camoyIpasiieHus B Pocculickoit denepanumy,

— @epepanbHbiii 3akoH ot 27.07.2010 Ne 210-®03 «OO6 opraHuzanuu
[IPENOCTaBIIEHUs TOCYAAPCTBEHHBIX M MYHUIIUIIATIBHEIX YCIYT»;

— @exepanpHblii 3akoH oT 27.07.2006 Ne 152-®3 «O mnepcoHalbHEIX
JaHHBIX»;

— @enepanbHbiid 3ak0H 0T 09.02.2009 Ne 8-03 «O06 obecneueHun I0CTyIa
K UHOOpMAIUH O JesITeIIEHOCTH OCYIapCTBEHHBIX OPraHOB M OPraHOB MECTHOIO
caMOyIIpaBIICHU?;

— @enepanpabpi 3akoH ot 27.07.2006 Ne 149-®3 «O6 wundopmanyy,
MH(OPMALHOHHBIX TEXHOJIOTHSIX U O 3aIllUTe NHPOPMAITUN»;

— Ilpuxkaz MuHuCcTepcTBa OKOHOMHYECKOro pas3BuTHs Poccuiickoi
®enepauuu ot 30.08.2011 Ne 424 «O6 yrBepxnenun Iopsiika BeneHus: opranaMu
MECTHOI'O CaMOYIPaBIICHUS PEeCTPOR MYHHUIIUIIAIIEHOIO UMYIIIECTBAY,

—  VYcraB Jlyxkckoro MyHHLIMIAIBHOrO paioHa JIeHnHrpagckoi odnacty;

— WHEBIC MPABOBLIC aKTHl MyHUIIUIIAJIILHOTO 00pa30BaHusl.

I/IC‘IepHBIBaI-OHII/Iﬁ IEPCUICHb JOKYMCHTOB, HCO6XOI[I/IMI>IX
JJIs IIpeaOoCTaBJICHN S MYHI/IHI/IHaIIBHOﬁ YCIyTH

2.7. [IlepeyeHb JOKYMEHTOB, HEOOXOJMMBIX I IIPENOCTABICHUS
MYHHIUANAIBHON yCIyTH:

— 3afgBIIEHHE O IMPENOCTaBIICHUM MYHULHMNAIBHON YyCIyr'u (IPUIOKECHUS
Ne 3, Ne 4 x nactosieMy AJIMHHHACTPATHBHOMY PETJIaMeHTy );

— KONHUS JOKYMEHTa, YHOCTOBEPSIOIIEro JIMYHOCTEL 3asgBHUTENs] MU
MpeICTaBUTEIIsI 3asIBUTEIIA.

— BBINHCKA U3 EXMHOrO rocy 1apCcTBEHHOrO peecTpa IopuIunIeCKuX JIHII;

— BBIIMCKA M3 EJWHOrO rocynapCcTBeHHOTO peecTpa HHIMBULYaJIbHBIX
npeanpUHAMaTEIIeH.




HqupHBIBaIOH_[I/Iﬁ NePpEeUYCHL JOKYMCHTOB, HCO6XOIII/IMBIX B COOTBECTCTBUU C
3aKOHOIAaTCJIIbHBIMH WJIW MHBIMH HOPMATHBHO-IIPABOBBIMUA aKTaMH JJId
npeaoCTaBJICHUSA MYHHHHHaHBHOfI yciyry, rnnogjiexamux rnpeacraBIeHUO
3aABUTCIIEM

2.8. llepeyeHp [JOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBUU C
3aKOHOAATENIbHBIMU WM HHBIMH  HOPMATHUBHO-IIPABOBBIMH  AKTaMH  JJIs
NPEAOCTABIICHUS  MYHUIMNANbHON  YCIIyrH, IOMJIEXAIUX IPEICTABICHHUIO
3asBUTEJIEM CaMOCTOSITSIIHHO:

2.8.1. 3as#BneHUE O MNPENOCTABICHUM MYHHULUMNATBHOM YCIYTd IJOJIKHO
COOTBETCTBOBaTH (hopMme, ykazaHHOU B IpmiokeHusix Ne 3, Ne 4 Kk Hacrosiiemy
AJIIMUHUCTPAaTUBHOMY perjaMeHTy, ¥ COAEPKaTh CIACAYIOUIUE CBEACHNS:

a) CBEJICHHUS O 3asiBUTEIE:

—  daMmus, UMs, 0T4ecTBO (TocienHee - npu Haxuuun), MTHH, OI'PHUII
(1T  WHOIMBUIAYaIBHBIX HOpeAlpHHUMAarened) - uid  QU3MYECKAX  JIUL;
HaumeHoBanue, OI'PH, MTHH - nas ropuanyeckux Jul CBEASHUS O MIPECTaBUTENIE
3asIBUTEJIS,

— PEKBU3UTHl JOKYMEHTa, YAOCTOBEPSIOWIErO JIMYHOCTH 3asBHTENS,
YIOJIHOMOYEHHOTO NIPEICTaBUTEIIS 3asIBUTEIIS;

— JIaHHBIE O MECTE HaxXOXKJIEHHs 3asBUTEIS: aJipec PErHCTPAIiH [10 MECTY
)KUTEIIbCTBA (MECTO HAXOXICHHUS - ISl IOPHINYECKHUX JIUIT), [IOYTOBEIE PEKBU3HUTEI,
KOHTaKTHBIE TeJle(OHBI, apeca 3ISKTPOHHOM NOYTHI,

— IOJANUCH 3asiBUTEJISI JIMOO YIIOTHOMOUYEHHOI'O IIPEJCTABUTENS 3asIBUTEII.

0) e MOIYyYeHUSI MyHULIUTTAIBHON yCIyTH,

B) crtoco0 HONy4eHHUsl pPe3yJIbTaTOB yCIYTrd (IIOYTOBOE OTIIPABIICHUE, IUYHOE
nonxydeHue, MekTpoHHas nmouta, I bY JIO «M®Ly, [TV JIO).

2.8.2. xomusi JIOKyMEHTa, YIOCTOBEPSIOLIEro JIMYHOCTH 3asBUTENS WIH
IpeACTaBUTENS 3asIBUTEII.

Jns duzMUecKux JHL YAOCTOBEPSIOIIMM JIMYHOCTh 3asBUTENII OCHOBHBIM
JOKYMEHTOM SIBJISIETCS] MacropT rpaknanuHa Poccuiickoit @enepanun nubo uHOM
JOKYMEHT, IMpPHPAaBHEHHBIH K TaKOBBIM JSHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit Penepanuu.

ITonHoMOUMST PYKOBOAUTENEH IOPUAMYESCKUX JIML (32 UCKJIIOYEHHEM
MYHULMNATHHBIX MPESANPUSTHA U YUIPeKICHUH) MOJDKHBI OBITH IOJATBEPKICHEI
peleHrieM cOOCTBEHHUKA MIIH YIIOJIHOMOYEHHOT'O OpraHa IopHAUYECKOTo JIMIa 00
WX Ha3HadeHUH (M30paHuN) Ha JOJDKHOCT.

IMomHoMoumss BHEHUX (KOHKYPCHBIX) YIPaBISIOIIMX OpraHusauui, B
OTHOIIEHUU KOTOPBIX OCYIIECTBISAIOTCS MpPOLEeAYPBI 0aHKPOTCTBA,
HOATBEPXKAAIOTCS OMNpeAeNieHueM apOMTPaKHOIO CyJda O BBEAEHWH BHEIIHEro
(KOHKYPCHOTO)  yIpaBJE€HHss ¥  HA3HAYCHUU  BHEIIHEro  (KOHKYPCHOIO)

yIIPaBJISIOLIEro.

2.8.3. I1o cBoeMY >KENaHHUIO 3asBUTENH JOTIOJHUTEILHO MOXET MIPEACTABUTh
IOKYMEHTHI B OTHOLIEHHUH 3aIIpallliBaeMOro oOBEKTa, B T.4. CXEMBI Pa3MelleHHUs,
KOTOPBIE, 1I0 MHEHUIO 3asABHUTENs], MOI'YyT UMETh 3HAYEeHHE I NPENOCTaBICHUS
MYHUIIOAJIbHON YCIIYyIH.




HcuepneiBaroyii nepeyeHsb JOKyMEHTOB, HEOOXOANMBIX B COOTBETCTBUU
C HOPMAaTHUBHBIMH IIPABOBBIMY aKTaMH JUIS IPEIOCTABICHNAS MYHULIUITAIBHOM
YCIYTH, KOTOPBIE HAXOAATCS B PACIIOPSKEHUH IOCYyJapCTBEHHBIX OPTaHoOB,
OPraHOB MECTHOI'O CAMOYIIPABJIEHUS ¥ UHBIX OPTraHOB

2.9. IlepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHHU C
HOPMATHUBHBIMH IIPABOBBIMH aKTaMU Ui NPEJOCTABICHUS MYHUIUITATLHOM
YCIIyT'Y, KOTOpBIE HAXOAATCs B PaCOPsDKEHUM I'OCYIAPCTBEHHBIX OPTaHOB, OPraHOB
MECTHOTO CAMOYIIPABJICHUS U UHBIX OPraHOB:

—  BBIIKCKA U3 EMMHOro rocy1apcTBEHHOI0 peecTpa I0pUANIECKUX JINLI;

— BbIIMCKAa W3 EQWHOrO rocylapCTBEHHOTO peecTpa WHIAUBUAYAIHHBIX
npealpuHUMaTenei.

3asiBUTENb BIpPaBe MO COOCTBEHHOW WHUILIMATHUBE NPEJICTABUTEH JOKYMEHTHI,
yKa3aHHBIE B I1. 2.9 HacTOsIEro AIMUHACTPATUBHOTO PETIaMEHTA.

CrocoOsr moJga4d JOKyYMCHTOB, H€O6XOILI/IMBIX I IPCAOCTAaBIICHNUA
MYI{HHHHHHBIIOﬁ YyCIyru

2.10. 3asBUTENM HANPABISAIOT AOKYMEHTHl B AJMUHHCTPALMIO IIOYTOU
(mOCpeACTBOM BJISKTPOHHON MOYTHI, (PaKCUMUIBLHOM CBsI3H) JINOO TMYHO MOJAIOT B
OpUEeMHYI0 AIMUHUCTpAlu JIy’>KCKOro  MyHMIMIIANBHOIO  palloHAa, TaKxke
3asBUTEJIM MOTYT IOJaTh JAOKYMEHTHl, NpPU HAJIWYUK BCTYNHUBUIEr0 B CHILY
COrJIAIIEHUsI 0 B3aUMOIEHCTBUU - nocpenctsoM M®II, ¢ MOMeHTa TEXHUYECKOMU
peanuzanuu MyHUnunanbHoit yeayru Ha ITTY JIO - gepes III'Y JIO.

W cyepnpIBarONyi riepedeHb OCHOBAHUH /Uit 0TKa3a B IIpUeMe JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEIOCTABICHUS] MYyHHUIIUIIAJIBHON yCIIyTH

2.11. OcHoBaHueM ISl OTKa3a B IpHeMe NOKYMEHTOB, HEOOXOIUMBIX IJIS
NPEOCTABICHHIS MYHHLIUIIAIBGHOW YCIYTH SBISIETCS HaJM4ue XOTs OBl OJXHOTO U3
CIENYIOIX OCHOBAHU:

2.11.1. B 3asgBieHUN HE YyKa3zaHbl CBEACHUS O 3asBUTEJIe, HallpaBUBIIEM
3asiBJICHHUE, ITIOYTOBLIA aJIpec, I10 KOTOPOMY JOJKEH OBITh HAIIPaBJIIEH OTBET.

2.11.2. B 3asBiueHuMH COAEpKaTCs HeUEH3ypHBIE, JHOO OCKOPOHMTENbHBIE
BBIP@KEHUS, YTPO3bI )KU3HH, 370POBBIO U UMYIIECTBY JTOJDKHOCTHOTO JIUIIA, 8 TAKKE

YJIEHOB €r0 CEMBH.

2.11.3. Tekct 3asBIeHUs HE NOANAETCS TPOYTCHHUIO.

2.12. Hanuyne B JOKyMEHTaX NOJYUCTOK, PUIHUCOK, 3a9€PKHYTHIX CJIOB U
UCIIpAaBIICHUM, CEPbEe3HBIX ITOBPEXKICHMM, HE TO3BOJSIIOUMX OJHO3HAYHO
HUCTOJIKOBAaTh UX COZAEpIKaHue.




I/IC‘IepHBIBaIOIHI/Iﬁ MMEPCHCHDb OCHOBaHHUH AJIA OTKA3a W MPHUOCTAaHOBJICHUSA
B [IpeJoCTaBJICHUH MyHHHHHaHInHOﬁ YCIayru

2.13. OcHoBaHMeM AJIsi OTKa3a B MPEJOCTABICHUHA MYHUIIUIAILHON YCIyru
SIBJIAIOTCS HAJIMYKE XOTS OBl OJJTHOTO U3 CIEAYIOIUX OCHOBAHUMN:

— 3asdBIE€HHE HE COOTBETCTBYET YCTAHOBJIEHHBIM ILII. 2.11-2.12
HACTOAIEro AJIMUHHUCTPATUBHOIO perjiaMenTa TpeOOBaHUsIM;

— 3asBUTEJIb HE COOTBETCTBYET TpeOOBaHUSAM, yKa3aHHBIM B M. 1.12
HaCTOSIEro AIMUHUCTPATUBHOIO PErJIaMeHTa,;

— IPEeAOCTaBJICHUE 3asBUTEIIEM HEJIOCTOBEPHBIX CBE/ICHUN.

2.13.1. OcnHoBaHus TS NIPUOCTAHOBJICHUS MYHULUITANBHOMN
YCIYTH OTCYTCTBYIOT.

Hudopmanus o BozmesiHoi (6e3B03Me31HOM) OCHOBE
IIPEA0CTaBIEHUS! MyHUIIMIIAIILHON YCIIyTH

2.14. TlpenocraBiieHUEe MYyHULIUIIAJIBHON YCIIyIU SABISIETCS OECIUIaTHBIM IS
3asiBUTENEH.

MaxkcrMaTBbHBIN CPOK OXKUAAHUS B OUepeaM MPH [10J[a4e 3asiBICHUS
0 MPEAOCTABICHUN MYHULIUTIATHHON YCIIYT'H U IPY MOy 4eHHH
pe3yibTaTa NpeIoCTaBICHNs MyHHUIIUIIAIbHON yCIIyTH

2.15. Cpok oxxumaHus B o4epe Iy NIpY [10Ja4ye 3asBJICHHs O NMPEAOCTaABIEHUH
MYHHIMITATEHOHN yemyry — 15 (IsATHaanaTh) MUHYT.

2.16. Cpox oxugasHus B oudepenyd IpUd TONYyYEeHMU pe3ynbTara
IpEIOCTABICHIS MyHULIUIIANBHON yeinyru — 15 (maTHaauaTh) MUHYT.

2.17. Cpok oXuaHus B o4epenr [IPY N0a4e 3asBJICHHUS O NPEIOCTABICHIU
MyHHLANAIbHOH yeryrn B MOL] — me Oonee 15 (mATHaZNATH) MUHYT, IPU
HOJIyYEeHHUH pe3ysibTaTta - He 6osee 15 (IATHaqUaTH) MUHYT.

Cpox perucrpaliu 3asBICHUS 3asIBUTEJISA O IPENOCTABIEHUN
MYHHUIUITAIEHON yCIIyri

2.18. Cpox perucTpaunyyl 3asBlI€HHs O NPEIOCTABJICHUM MyHHIUITAIbHOHN
YCIIYTH:

— B Cllydae JIMYHOTro oOpaimieHus 3asBUTENs 3asABJICHHE PETUCTPUPYETCs B
JI€Hb O0pallleH!s;

— B cliy4ae TMOCTYIUIGHWS  JOKYMEHTOB IO  [O4YTe  3asBJICHHE
peructTpupyercst B TedeHre 1 (01HOro) Jist CO IHS [OCTYINICHU.




TpeGoBaHus K TOMEINESHUSIM, B KOTOPBIX NPEI0CTaBIIIIOTCS
MYHUIUIANBHBIE W MOCYIAPCTBEHHbIE YCIIYTH, K 3aTy OXXHIaHH, MeCTaM
JUISE 3aIT0JIHEHHUS 3aIIPOCOB O NPEeIOCTaBICHIUN MYHULUITATILHON U (MIIH)
roCyIapCTBEHHOU yCITyTH, HH(QOPMAIIMOHHBIM CTeHaM ¢ 00pa3liaMH UxX
3aIMoJTHEHMS U TIepeuHeM JOKYMEHTOB, HEOOXOJUMBIX 1l IPEOCTaBICHUS
Ka)KIOW MYHUIIUTIATHHOM U (WJIM) TOCYAapCTBEHHOMN yCIIyIH

2.19. TpebGoBanHusi K TMOMELICHUAM, B KOTOPBIX IIPEAOCTABISACTCS
MYyHULUNAIbHAS yCIyTa, K 3aJly OXUJAHWS, MecTaM JJIs 3aIl0JIHEHHUs 3aIllpoCoB O
NPEAOCTAaBICHAN MYHUIUNAILHOM yCIyrd, HH(DOPMAIMOHHBIM CTEHAAM C
obpa3naMud MX 3aMOJHEHHS U IIepeYHeM JOKYMEHTOB, HEOOXOIMMBIX IS
NpEeAOCTaBICHUS] MYHHULIUIIAIBbHON YCIIYTH.

2.19.1. TIlpenocraBieHre MYHMUIUIIAILHOU YCIYrd OCYIUECTBISETCS B
CIEIHATbHO BBIIEJICHHBIX JUJIS 3TUX [elied NMoMeleHUsAX AIMUHHUCTPAlLUUA WA B
MO®ILI.
2.19.2. Hamumuve Ha TeppUTOpHH, NpWIEraloled K 30aHHIO, HE MeHee
10 (mecsiTn) mpoLEHTOB MecT (HO HE MEHEee OJHOro MeCTa) il MapKOBKU
CHEIHATBLHBIX aBTOTPAHCIOPTHBIX CPEACTB HHBAIMIAOB, KOTOpPBIE HE JOJDKHBI
3aHHUMAaTh HHbBIC TPAHCIOPTHBIE cpefcTBa. MHBaNMMALI MONBL3YIOTCA MECTaMu JJist
NApKOBKM CIHEIUATBHBIX TPaHCIIOPTHBIX cpeAcTB OecrmuarHo. Ha rteppuropuw,
IpUileraoneif K 37aHHIo, B KOTOphIX pasMemensl MOII, pacnonaraercs
fecriaTHas MapKOBKa JIJIs1 aBTOMOOMIIBHOIO TPAHCIIOPTa IIOCETUTETIEH, B TOM YHUCIIe
IpeAyCMaTpUBAIOIIasi MecTa I CHEHMAaIbHBIX aBTOTPAHCIOPTHBHIX CPEJCTB
UHBAJIUIIOB.

2.19.3. TlomemeHuss pasMeIAIOTC] MNPEUMMYIIECTBEHHO Ha HIDKHUX,
HpEeATNoYTHTENbHEE Ha TEPBBIX JTaXKax 3[aHus, C NPEeJoCTaBjeHHeM AOCTyIa B
IIOMEIICHIE HHBATUAAM.

2.19.4. Bxon B 3aaHue (NOMeNIEHWE) ¥ BBIXOJ U3 HEro o0OpyIylOTCH,
MHQOPMAIMOHHBIMA TabindKaMy (BBIBECKAMM), COJEpKallye HHGOPMaLHio o
pexUMeE ero paboThIL.

2.19.5. Tlomemenys 06OpYAOBAHbI IAHLYCaMHU, TO3BOJISIOIIUMU 00ECTIEUNTh
GecHpersITCTBEHHBIA JOCTYN MHBAIUIOB, CAHUTAPHO-TEXHUYSCKMMHM KOMHATaMU
(LOCTYITHBIMY IJIsSI UHBATIHIOB).

2.19.6. Tlpu HEOOXOAUMOCTH HMHBAIMAY NPEIOCTABISACTCA IOMOIIHUK W3
ypcia paGorHukoB Anmunuctpauun (M®L]) ais npeononenus Gapbepos,
BO3HUKAOIIKX IIPY MIPEIOCTABICHIH MyHHULUIATLHON yCIyTH HapaBHE ¢ IpYTUMH
rpakJIaHaMH.

2.19.7. Bxon B ITOMELIEHUE U MeCTa OXHTaHKsI 000PYNOBaHbl KHOTIKaMH, a
TaKKe CoZepkaT MH)OPMAUMIO O KOHTAKTHBIX HOMEpax Tee(OHOB JUIl BBI30BA
paboTHUKA, OTBETCTBEHHOIO 33 COMPOBOXKACHNE HHBAIUIA.

2.19.8. Hanuuue BU3yanbHOM, TEKCTOBOW U MYJIBTHMEIUAHON UHGOPMAIUH
0 TIOpSIKE TPEJOCTABICHNS TOCYIAPCTBEHHBIX 1 MyHUIUIIATBHBIX YCIIYT, 3HAKOB,
BEIMTOJTHEHHBIX penbeHO-TOYCYHBIM MprdTOM bpaiis.

2.19.9. OGopyoBaHue MeCT IHOBBIILIEHHOrO yA00CTBa C JOIONHUTENIBHBIM
MECTOM JUIS COOAaKU-TIOBOABLIPS W YCTPOMCTB Uil TICPENBIKCHUA HHBAIMAA




(KOCTBIIEH, XOIyHKOB).

2.19.10. XapaKkTepuCTUKM NMOMEILICHHN IPHEMa W BHIAAYHM NOKYMEHTOB B
4acTH OOBEMHO-TUIAHMPOBOYHEIX W KOHCTPYKTHBHBIX peIIeHMH, OCBelleHus,
II0’KapHOH 6€30aCHOCTH, HHIKEHEPHOI'0 060PYI0BAHMS JOJKHBI COOTBETCTBOBATD
TpeOOBAaHMUSAM HODMAaTHBHBIX JIOKYMEHTOB, HCHCTBYIOUIMX HA TEpPPHTOPHU
Poccuiickoit ®enepariumu.

2.19.11. TIlomemeHus npueMa MW BEJAYM  JOKYMEHTOB  HOJIKHBI
pelyCMaTpUBaTh MeCTa Ui OKHIAAHUA, THPOPMUPOBAHUS U IIPHEMa 3asBUTENEH.

2.19.12. Mecta oxunanus ¥ Mecta JUisi HHQOPMUDPOBAHHSA 0GOPYIYIOTCS
CTYJIbSMH, KDPECeNbHBIMU CEKUHUAMHU, CKAMBAMH M CTOJIAaMH (CTOMKaMH) st
0QOpMIIEHHST JIOKyMEHTOB C pa3MEIIEHHeM Ha HuMX OJAHKOB JOKYMEHTOB,
HEOOXOMMMBIX JIId  IIOJy4YEeHHs MYHHLMIAIBHON yCIYrH, KaHNEIAPCKUMU
NPUHAIUIOKHOCTSIMY, & TaKKe HMHOOPMAUOHHBIE CTEHABI, COJeprKalue
aKTyaJIbHYI0 W HCYEPIIBIBAIOILYI0 MHQOPMALUIO, HEOOXOAUMYIO IS IMOIyYeHUs
MYHHIIMITAIIEHOR YCIIyTH, X HH()OPMALMIO O YacaxX MpHeMa 3asiBIICHUIA.

2.20. Mecra ans mpoBeeHMs JIMYHOTO IIpHeMa 3asBuTeNedl 06opymyroTcs
CTOJNIaMH, CTYIBAIMHU, 00ECIEUYMBAIOTCS KAHIENSIPCKUMHU MPUHAIIEKHOCTIMHI IJIs
HaNUCaHUs IMCEMEHHBIX 00paIleHHMH.

Ilokazarenu HJOCTYITHOCTHU M Ka4eCTBa MyHPIHHH&J’IBHOfI yYCiIyru

2.21. IlokasaTenum HOOCTYIIHOCTM MyHUIMNaIbHONW yciuyru (o0uiue,
IIPUMEHUMBIC B OTHOIIIEHUH BCEX 3asiBUTEINEH):

1) paBHBIE NIpaBa ¥ BO3MOXKHOCTH IIPH IOJIYYCHHH MYHHIMIAIBHON yCIIyru
JUJIsI 3asIBUTEJICH;

2) TpaHCHOpPTHAs JOCTYITHOCTH K MECTY IIPEIOCTABICHUS MYHULIHIIATLHON
YCIyIH;

3) pexum paborel AnMUHHCTpauuy, oOecrneYyuBarOmUi BO3MOXKHOCTE
oAa4Yu 3asBUTENIEM 3aIpoca O MPENOCTaBICHUHW MYHUUMIIAIBHON YCIYrd B
Te4YeHne pabouero BpeMeHH,;

4) BO3MOXHOCTH MOJY4YEHHUs IIOJIHOW W JIOCTOBEpHOH HUHGpOpMalUUU O
MyHULUMAIBHOW yciyre B Axamusucrpauuu, MOLl, no Ttenedony, Ha
oduIIMaIBEHOM caiiTe opraHa, IpeJOoCTaB/SIIoIEro ycnyry, nocpeacrtsom 11V JIO;

5) obecrieuenue Uil 3asBUTENSI BO3MOXXHOCTH IIOAATh 3asiBICHHE O
IIPEJOCTaBICHUY MYyHHLUINAIbHOM ycimyru nocpeactsom MOILL, B dopme
anexTpoHHOTO HokyMeHTa Ha [TV JIO, a Taxoke MOIyYnTh pe3yibTar;

6) obeclieueHre JUIS 3asiBUTENI BO3MOXHOCTH IOJy4YeHUsS MH(OPMALMK O
X0Jie U pe3yibTaTe MPEeJOCTaBICHUs] MyHULIUIIAIBEHON YCIYIH C MCIOJIb30BAHUEM
ry Jio.

2.21.1. TToka3arenu QOCTYIMHOCTH MYHULMIAIbHOU yCiIyru (CreunuanbHbIE,
MPUMEHUMBIEC B OTHOIIICHUHY WHBAJIMIOB):

1) HanuuWe Ha TEPPUTOPUM, [PUIIEralolmed K 34aHUIO, B KOTOPOM
OCYIIECTBIISIETCS IPEIOCTaBICHIEe MYyHUIUIATLHOM YCIIYyId, MECT IJIs IMapKOBKU
CHENHANBHBIX aBTOTPAHCIIOPTHBIX CPEACTB WHBAJIN/IOB;

2) obecrnieyeHrne OECIPensITCTBEHHOI0 NOCTya MHBAIHAO0B K IIOMEINEHUIM, B




KOTOPBIX MPEAOCTABIACTCS MYHULUITATIbHASL YCITyTa;

3) mojly4eHWe JUIA MHBANMAOB B JAOCTYIHOH (opme HHOOPMALHK 110
BOIIPOCAM IPEIOCTABICHMS MYHHIUITAIBHOA YCIYTH, B TOM YHCIIC 06 ohopmiIeHHH
HeOOXOMMMBIX ISl IONYYeHWs MYHUIMIIAIBHOW YCIYrH JAOKYMEHTOB, O
COBEpILEHHMI UM IPYTAX HEOOXOAMMBIX Ul TONYYeHHs MYHUIHIAIBHOH YCIyra
NeicTBuUi, CBeISHHH 0 XOIe NPEeIOCTaBICHHIS MyHULMIIATBHON YCITyTH;

4) Hanu9ue BO3MOXXHOCTH TIONYYCHUS HHBAIKMIAAMA  [OMOIIM (ripm
HeOGXOMUMOCTH) OT DabOTHWKOB OpraHW3aliu JUIs MpeojoNeHus Oapbepos,
MEIIAIOIIMX [TOJIYUYEHHIO YCIIyT HapaBHe ¢ NPYTUMH JIMIEMU.

2.22. [lokazaTenu KadecTBa MyHULUNAILHON YCIyTH:

1) cobIroieHre CpoKa IPEeROCTaBIeH!s My HUIUITAIBHON yCITyTH;

2) cobimoieHe TpeOOBaHUN CTaHIapTa IIPe/lOCTaBICHMUS MYHHUIMIATBHON
YCILYTH; '

3) yIOBJIETBOPEHHOCTH 3agBUTENs NPO(YECCHOHATN3MOM NOJDKHOCTHBIX JIUIL
OMCY, M®1] npu npeRoCTaBIeHIHH YCIyTH;

4) cobmomeHrde BpeMEHH OXHIAHUS B O4epeny IpU Iofade 3ampoca u
IIOJIyYSHUH PE3yJIbTaTa;

5) ocymecTBieHHe He Ooyiee ONHOrO B3aMMOJCHCTBUS 3aABUTENS C
noypKkHOCTHEIME Jirnamu OMCY npy Oy YeHNr MYHUIUIIAIBHOH YCIYIH;

6) oTcyTcTBHe ajgo0 Ha JefcTBHA WX Oe3HeHCTBUsA IOJDKHOCTHBIX JIHM
OMCY, nogasHbIX B yCTAHOBJIEHHOM MOPSIKE.

Wnsie TpeOGOBaHMS, B TOM YHCIIE YIUTHIBAIOIINC 0CODEHHOCTH NPENOCTABICHUS
MyHHIUNAILHON eIy B MHOTOQYHKIHOHAIBHBIX HEHTPAX NPe0CTABIICHIS
roCyAapCTBEeHHBIX ¥ MYHUIMITAIBHBIX YCIYT U 0COOEHHOCTH MPEAOCTABICHU

MyHHIMIAIGHON YCIYTH B DJIEKTPOHHOH dhopme

2.23. Uasle TpeOOBaHMs, B TOM HYMCIE YYIUTHIBAIOIINC ocobeHHOCTH
TIPeIOCTABICHHs MYHULMIIAIBHOH YCIyr B MHOTOGYHKIIMOHAIBHBIX LEHTPAX W
0COBEHHOCTH MPEIOCTABICHHS MyHUIMIIAIBHON YCIIyTH B JICKTPOHHOM BUJIE.

[IpefocTaBieHne  MYHHIMNAIBHOM  yCIyrM  IOCPENCTBOM MOIL]
OCYLIECTBIISICTCA B I0/[pa3ieeHUAX roCy1apCTBeHHOro GIOPKETHOTO YUPEKAECHHUS
JleHuHIrpaaCcKo# 0OONACTH «MHOTOQYHKIMOHANBHEIA LEHTP PEAOCTaBICHU
roCyJApCTBEHHBIX M MYHUIMNAILHBIX YCIyT» (nanee — I'BY JIO «M®Il») npu
HAJJMYMKA BCTYNHBIIErO B CHIIY COMIAIICHUS O pzaumopeiicteun Mexay ['BY JIO
«MOPL» u Apmuaucrpanuedi. [Ipegocrasnenue MYHUIUITATBHONW YCIyrd B MHBIX
M®I] ocyLIecTBIsEeTes] IPH HANAYUM BCTYIMBIIEIO B CHIY COTVIAIICHMA 0
pzaumoeiicteun Mmexay I'bY JIO «M®L» u nasim MOLI.

2.23.1. K meneBbIM MoKa3areysiM JOCTYITHOCTH U KadeCTBa MYyHULIATAIEHON
YCIIyTH OTHOCSITCSL:

—  KOJMYEeCTBO  JOKYMEHTOB,  KOTOpBIE  3asBUTCIIO HEO0OX0AMMO
IpeICTaBUTE B LIENSX MOy ICHUS MYHUIHITAIEHON YCIYTH;

_  MHHAMATBHOE KONHYECTBO HEIIOCPEICTBEHHBIX OOpalleHuH 3aABUTEIs B
pasNUYHBIC OPraHM3aLUK B [EJIAX MOy IeHUA MYHHUIAIANbHON YCIYTH.

2.23.2. K HernocpefCTBEHHBIM IIOKa3aTesssM JOCTY[HOCTH M KauecTsa




MYHHUIUIAIBHON YCIyI'H OTHOCSTCA!

BO3MOKHOCT [OTyYeHHs MyHHLHIIANEHOM yeryru B MOL] B COOTBETCTBHY C
coryalieHueM, 3aKMoueHHEIM Mexny MOLl n AxmuHuCTpauued, ¢ MOMEHTa
BCTYIUICHHS B CHJTY COTTIANIEHHUs O B3aUMOICHCTBHUH.

2.24. OcoGEeHHOCTH IPeOCTARICHHs My HULIMIIANbHO| ycinyry B MOLL:

[IpenocTaBieHne MyHULUNATLHON yCIYId B M®I] ocyliecTBIsAETC MOCTe
BCTYIUIEHHMs! B CHITY COTTIALIEHHUS O B3auMOICHCTBHM,

2.24.1. M®L] ocyiecTBIseT:

—  B3auMONEHCTBHE C TEPPUTOPHATBHBIME oOpraamu  (enepaabHbIX
OpPraHoB  WCIIOJHUTEJBbHOW  BJIACTH, OpraHamu WCIIOJIHUTENBHONW  BIACTU
JlerunrpaacKoit 00JIaCTH, OpraHaMi MECTHOTO CaMOYIPaBICHUS JleHUHTPaJICKOH
00TaCTH U OPraHU3al¥sIMU, YYaCTBYIOIMME B IPEJOCTAB/ICHAN OCYy IapCTBEHHBIX
M MYyHAUMIATBHBIX YCJIYyr B paMKaxX  3aKJIOYCHHBIX COrjalieHu# o
B3aUMOJIEHCTBUH;

— uHGOPMHpOBAHME TIpaXJad ¥  OpraHu3aluii O  BOIPOCAM
TpEeI0CTaBIIEHHS TOCY IaPCTBEHHBIX M MyHUIUIIABHbIX yCIIyT;

— IpWeM M BbAAYy MOKYMEHTOB, HEOOXOJHMMBIX Ui MPEAOCTaBICHMS
rOCYJIapCTBEHHBIX M MYHUUMIAIBHBIX YCIyT au00 SBJISIOIINXCA Pe3ylbTaToOM
IpeIOCTaBICHNS MYHUIHATAIBHBIX YCIIYT,

—  00paboTKY IEpCOHANBHBIX JAaHHBIX, CBA3AHHBIX C IPEJOCTABICHUEM
rocyAapCTBEHHBIX ¥ MYHHLIMITAIBHBIX yCIIYT.

2.242. B ciaydae mojavu NOKYMEHTOB B AJMIHUCTPAIMIO ITOCPEICTBOM
M®I]  crmemmamuer  M®LL,  ocymecTBIsIOWMH  MpUeEM  JOKyMEHTOB,
IpENCTaBICHHBIX UL IIOJY9YEHUS MyHUIUTAIBHONA  yCIIyTH,  BBIIIOJHSAET
CIIeYIOLINE JNEUCTBYS:

—  OomnpejeNser peaAMeT o0paneHus;

—  IPOBOAUT [IPOBEPKY ITOJTHOMOYUH JIMIIA, TIOJATOMIETO JOKYMEHTEL,

~  NPOBOAMT NPOBEPKY MPABUIILIIOCTH 3aII0JIHEHMS 3aIpOCa U COOTRETCTBI
IpeJCTaBIEHHEIX TOKYMEHTOB TpeGOBaHMSM, YKa3aHHBIM B ILIL 2.8., 2.11. = 2.12.
HACTOSIEro AJIMUHUCTPATUBHOIO PErilaMeHTa,

— OCYIIECTBISET CKaHUPOBAHUE MpeACTaBICHHBIX JIOKYMEHTOB,
bopMupyeT DIEeKTPOHHOE JeJI0, BCE JOKYMEHTBL KOTOPOro CBSI3BIBAIOTCSI €IMHBIM
VHUKAQIGHBIM ~ MIEHTH(GUKAUMOHHEIM  KOJOM,  I03BOJIIOILMM YCTaHOBUTH
MPUHAIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3aABUTEIIO M BHUAY obpamenus 3a
MYyHHIUIIAIBHON yCiyrou;

—  3aBepsieT DJEKTPOHHOE JIENO CBOCH 5JIEKTPOHHOM MONUCHIO (Hanee -
oll);

~  HanpaBmseT  KONMM  JIOKyMEHTOB M PeecTp  JIOKyMEHTOB B
AIMWHUCTPALMIO:

— B 2JIEKTPOHHOM BHjie (B COCTABE [TAKCTOB JJIEKTPOHHbIX aen) B TedeHue 1
(o1HOTO) paGodero AHs CO IHsl 0OpalleHus 3asBUTCSIA B MO®LJ;

—  pa GYMaXHBIX HOCHTeNAx (B cirydae HeoOX0IMMOCTH 00s13aTENIHLHOT0
IpencTaBIeHNUs] OPUTHHAIIOB JIOKYMEHTOB) - B TeueHue 3 (Tpex) pabouux jHeH co
mHs oOpamenus sasButens B MOLL, mocpeAcTBOM KypbepcKoil CBA3M, C




COCTaBJIEHUEM OITUCH IepeAaBacMbIX JOKYMEHTOB, ¢ yKa3aHHUEM JaThl, KOIUYICCTBA
JHCTOB, (GAMIIMH, JOJDKHOCTY U TIONUCAHHbIE YIIOTHOMOYEHHBIM CIIELHATHCTOM
MOII.

2.24.3. Tlpu oOHapyXeHHH HECOOTBETCTBHA TOKYMCHTOB TpeOOBaHUsM,
yKa3aHHBIM B ILIL 2.11. — 2.12. HaCTOAIIETO AJIMMHUCTPAaTUBHOIO pPErJIaMeHTa,
crieraiuet M®OLL, oCyIIecTBISIOWUA MpHEeM JOKYMEHTOB, BO3BpallaeT HX
3asIBUTEIO JJIs YCTPAHEHHs BBIABJICHHBIX HEOCTATKOB.

ITo OKOHYAHWH NpHeMa JoKyMeHToB crenuanuct MOLL BEIaeT 3asBUTEIIO
pachucKy B IPUEME JIOKYMEHTOB.

[lpy yKasaHUM 3asgBUTENEM MecTa TMOJy4YeHMs OTBETa (pesynbrara
TIpeIOCTABICHHA MYHHIMITAIEHON ycnyru) mocpenctsom MO®L] 10/DKHOCTHOS
U0 AIMUHHUCTPAlMK, OTBETCTBEHHOE 3a MOATOTOBKY OTBETa IO pe3yJibTaTaM
pACCMOTpEHMs!  [PEACTaBIEHHBIX  3asBUTENEM  JOKYMCHTOB,  HAlPaBiiIeT
HeoOXOAMMBbIE JTOKYMEHTHI (CIIPaBKH, IMHCHMA, PEIICHUA H ap.) B MOL[ mnsa ux
nocjeayomed nepejayy 3asBUTEIO:

— B DJEKTPOHHOM Buje B TedeHue 1 (omHOro) paGoduero mHA CO AHA
IPHHATHS PEUIEHHs O NpefocTaBieHun (OTKase B NpPEOCTABIICHUH) 3asBUTEIIO
yCIyTH;

— Ha GyMaXHOM HOCUTele - B CPOK He Gomee 3 (Tpex) mHeH CO OHS
IPUHSTHS PElIeHyst O IpemocTaBneHny (OTKase B IPEOCTABIICHUN) 3asBUTEIIIO
yelyry, HO He rosgHee 2 (1ByX) pabodmx JHEeH [0 OKOHYaHus CpoKa
TIpeIOCTaBIICHNs My HUIIUIIATEHOH YCIYTH.

Croernuanuct M®LL, 0TBETCTBEHHBIN 32 BbIIaYy JOKYMEHTOB, IOy 1CHHBIX OT
AZMWHHACTpALMK [0 pe3ylbTaTaM pPacCMOTPEHHs NPENCTABICHHBIX 3aiBUTCIICM
JOKyMEHTOB, B JIHb UX HOJY4eHHs: oT AJMHHACTpalUH coo01iaeT 3asBUTEIIO O
IPYHATOM peLIeHHH o TeneQoHy (C 3alUChi0 NAThl M BPEMEHH TesiehOHHOTO
3BOHKA), @ TAK)KE O BO3MOXKHOCTH ITOTyYSHUs HOKYMECHTOB B M®ILI, ecitu HOE HE
npeycMoTpeHo B paszene Il HacTosiiero AIMUHUCTPATUBHOTO PEIIaMEHTa.

225, OcoOeHHOCTH IpPEAOCTABICHMS ~MYyHHUMIAILHOM  yCIyrn B
3JIEKTPOHHOM BUJIE.

2.25.1. OcoBeHHOCTH MpPEeIOCTABICHHs MyHMIMIAIbHOH YCIyrd B
SNEKTPOHHOM BHJE, B TOM WYHCIe TIPEJOCTABICHHUS BOSMOXKHOCTH MoJIa4u
3eKTPOHHBIX HokymenTos Ha [TI'Y JIO.

[IpefocTaBlieHre MYyHULMNAIBHOM — ycuyrd B SJICKTPOHHOM BUJIE
OCYIIECTBISETCS IPH TEXHUYCCKOH peanu3aliiy yCIIyTH Ha Iry JIo.

Nesrensrocts [I'Y JIO 110 opranu3alyy npejoCTaBIeHIA MYyHHULHTATBHON
YCIIYTY OCYIIECTBIAETCS B COOTBETCTBUN C @eniepalibHBIM 3aKOHOM OT 27.07.2010
Ne 210-®3 «O6 opraHusaldy  IIPeJOCTABICHHUA  TOCYAApCTBCHHBIX 1
MYHUIUIAIBHBIX yCIyr», DeepanbHbiM 3aKOHOM OT 27.07.2006 Ne 149-03 «O6
urdopManuy, MHOOPMANMOHHBIX TEXHONOTHAX U O 3allnTe uHpOpMaLUN»,
nocTanoBeneM IIpasurenscrTBa Poccuiickon denepanmu oT 25.06.2012 Ne 634
«O BHEax dJIEKTPOHHOM MOJINCH, HCTONB30BAaHUE KOTODPBIX NOMYCKACTCs IPH
0GpaICHIH 3 IIOTYYeHIEM FoCy AapCTBEHHBIX I My HUIIMIIAILHEIX YCIYT».

2.25.1.1. Jlnsg TiomydeHus MyHULIUIAQTBHOM yCIyI'H 9epes [y Jo
3asBHTEIIO HEOOXO0IFIMO MPEIBAPUTEIILHO IPOUTH IIPOLECC perucTpanuy B Enunon




cucteMe uneHTUduKama 1 ayredrudukanyy (nanee — ECUA).

2.25.1.2. MyHHIMIANBHAs ycTyra MOXeT ObTh Homydena vepes IV JIO
CIIEAYIOIUMH CTIOCOOaMH:

¢ 00s13aTeIbHON IMYHOM ABKOH Ha NpHEM B AIMUHHUCTPAIHIO;

0e3 TNYHOM SIBKH Ha IIPUEM B AJIMUHUCTPALIHIO.

2.25.1.3. Jlns monydeHHs MYHUIMIAIBHON yCImyru Oe3 JUYHOM ABKM Ha
npuéM B AIMHUHHUCTPALMIO 3aSBUTENIO HEOOXOAMMO MPEBAPUTEIILHO 0pOPMHUTH
YCHIEHHYIO KBaTUGHLUPOBAHHYIO 3JIEKTPOHHYIO IOMIHUCH (manee — DII) s
3aBepeHHs 3asBJIICHUS U JOKYMEHTOB, [TOJJaHHBIX B 2JICKTPOHHOM BHUJC Ha Iy Jo.

2.25.1.4. Jlng nopayu 3asBICHUS 4Yepes Iy JIO 3asBUTENb JOJDKEH
BBITIOJIHUTE CJICYIOIHE JEHCTBHUS:

TIPONTH MAECHTU(GUKALHIO M 2y TEHTU()UKAIHIO B ECHA;

B nuuuoM kaousnere Ha 1Y JIO 3armonHuTh B 9JIEKTPOHHOM BUE 3aABIICHUC
Ha OKa3aHue yCIIyTH, ‘

B CIIydae, eCJIM 3asiBUTENb BBIOpal Criocol OKa3aHus yCIyTH C JTUYHOM SBKOY
HA TpHeM B AJMHHHCTPALMIO — MPWIOXKHUTE K 3aABICHHUIO SJICKTPOHHBIC
JOKYMEHTHI,

B CIIy4ae, €CJIU 3asiBUTEIIb BEIOpAJT CIOCO0 OKa3aHus yCIyri 0e3 JTMYHOU ABKK
Ha MpueM B A IMHHUCTPALIHIO:

—  OPWIOXKUTB K 3asBJIEHUIO OJICKTPOHHBIE IOKYMCHTBI, 3aBEPCHHBIC
YCHITEHHOM KBATU(UIUPOBAHHON 3JIEKTPOHHON HOMUCHIO;

—  OPWIOKMTbL K 3asBIEHHIO OJEKTPOHHBIM JIOKYMEHT, 3aBEPEHHBIN
YCHJIEHHOH KBanu(UIMPOBAHHON 2JICKTPOHHOH MOINMCHIO HOTApUyca (B ciyuae,
eciy TpeOyeTcs MpeCcTaBleHne JOKYMEHTOB, 3aBEPCHHBIX HOTApPUAJIBHO);

—  33BEpPUTH 3asBICHHE YCHJIEHHOU KBaTU(DUIMPOBAHHON 3JNEKTPOHHON
TOANKCHIO, ECIIH UHOE He YCTAHOBIIEHO JEWCTBYIOMNM 3aKOHOAATE/IbCTBOM.

— HampaBuUTh IIAKeT OJIEKTPOHHBIX JOOKYMCHTOB B AJIMUHUCTPALIIIO
nocpenctsom ¢yuximonana [TV JIO.

2.25.1.5. B pesynprare HaIpaBjieHUs] MaKeTa IJIEKTPOHHBIX JOKyMEHTOB
nocperctsoM III'Y JIO B COOTBETCTBHH C TpeGoBaHUsAMU TIyHKTa 4 Wi S
aBTOMATH3MPOBaHHON  MH(OPMALMOHHOH CHUCTEMON  MEXBEeIOMCTBEHHOI'O
3NIEKTPOHHOT0 B3aUMO/ICHCTBUSA Jlenunurpanckoii obnactu (nanee — AVIC «Mexsest
JIO») TPOW3BOAMTCS aBTOMATH4ecKas PErHCTpalus  IOCTYIMBIICTO rakeTa
3JEKTPOHHBIX JIOKYMEHTOB U TIPHCBOCHHE TAKETy YHHKAILHOTO HOMEpa Jena.
HomMep zienia TOCTyIEH 3asiBUTEIIO B JINYHOM xabuuere [1T'Y JIO.

2.25.1.6. Tlpu npenocTaBICHUN MyHHIMNATbHOM ycnyru vepes [II'Y JIO, B
clIydae eciy HaIlpaBJIeHHBIE 3asBUTEIIEM (YIIOJTHOMOYEHHBIM JIMIOM) 3JIEKTPOHHOE
3asBIICHIIE ¥ DNEKTPOHHbIE TOKYMEHThI 3aBEPEHbI YCHIICHHOM! KBAIH(HUIIPOBAHHOM
37€KTPOHHOW MOANKUCHIO, JOJDKHOCTHOS JIMIO AIMHMHHCTPAN  BBIITOJHACT
CleIyronue qeACTBUS:

GopMUpyeT MaKeT JOKYyMEHTOB, noctymuasinmii gepes [1I'Y JIO, u nepenaet
O/KHOCTHOMY JIHIy ~AIMMHACTPAlMY, HAENEeHHOMY B  COOTBETCTBHUH c
JIOJDKHOCTHBIM perVIaMCHTOM (QYHKIHAMHU IO BBITIOJHEHUIO aAMUHUCTPATUBHOM
[IPOIIEAYPHI [0 IPHEMY 3asBICHUI U TPOBEPKe NOKYMEHTOB, [IpeACTABIEHHbBIX TS
paccMOTPEHHST,




TI0CIIe PACCMOTPEHHS TOKYMEHTOB U NPUHITHA PEIICHH O IpeJOCTABICHIH
MYHHULMIIAIBHON  yCIyTH (otkaze B IpeOCTABICHUH)  3aIlOJIHSET
npenycmorpennsle B AMC «Mexsen JIO» ¢opmbl O TPUHATOM PCIICHUW U
nepeonur feio B apxus AVIC «Mexsen JIO»;

YBEJOMJISIET 3aSBUTENA O NPUHATOM DEIICHHM € HOMOLIBIO yKa3aHHBIX B
3agBJICHAN CPEJICTB CBSI3H, 3aT€M HaNpaB/sieT NOKyMCHT criocoOoM, yKa3aHHbBIM B
3asIRIIEHWUH: IOYTOMH, MO0 BHIAET €ro IpU JIAYHOM OOpAICHUM 3asBUTEI, 6o
HaIpaBisaeT 2JIEKTPOHHBIN JIOKYMEHT, IOIMTCAHHBIA YCHIJIEHHOM
KBATAQUIEPOBAHHOM SIEKTPOHHOHN MOIIMUCHIO AOTKHOCTHOTO JIHIA, IIPUHSBIIETO
pemenue, B JINUHBIA KaOUHET 3asBUTEIIS.

2.25.1.7. Tlpu npemocraBieHAN MYHULIHAIAIBHON yCIYTrd 1epe3 Iy Jio, s
CIydae eCiiy HalpaBJICHHBIC 3a4BUTEICM (YIOITHOMOYEHHBIM JIULIOM) DJIEKTPOHHOC
sasgBlieHHe W ONEKTPOHHbIE  JOKYMEHTBl ~ HE  3aBCPCHBI yCUJICHHOH
KBaTA(QUIHPOBAHHOM 3JIEKTPOHHOM TIOJIIIYCBIO, JIOJKHOCTHO® JIAIO
AIMUHECTPALAN BBITIONHSET CIIETYIOUINe NeHCTBIS:

dopMHupyeT HaKeT TOKYMEHTOB, nocrynusinuil yepes [T'Y JIO, u nepenaer
JOJDKHOCTHOMY JIMIYy ~AJMMHHCTPalluM, Ha[ClIeHHOMY B COOTBETCTBHH C
JIOJDKHOCTHBIM PErlaMeHTOM (QYHKIMAMHA IO BBINOJIHEHHIO aJMUHUCTPATHBHOM
TPOLEAYPHI 10 IPUEMY 3asiBJICHHUH 1 MPOBEPKE JIOKYMEHTORE, NPEICTABIEHHBIX JUIS
paccMOTPEHUS;

dopmupyer yepes AUC «Mexses JIO» npuriamenye Ha IIPUEM, KOTOpoe
JOIKHO COIEPXKATh CIEMYIOMY0 HHPOPMAIMIO:  aipec AJIMWHUCTpAllUH, B
KOTOPYIO HeOOXOINMO OOpaTHTBCS 3asBUTENIO, AaTy W BpeMA npuemMa, HOMeEp
ouepeny, UACHTHPUKAINOHHBIA HOMEp NPUINAIICHAS 1 nepevueHb JOKYMEHTOB,
KOTOpBIE HEOOXOAMMO IPEJCTABUTE Ha HPUEME. B AUC «Mexsen JIO» meno
[IEPeBOIUT B CTATYC «3asBUTE/Ib IPUTIIALICH HA IIPUCMD.

B ciiyuae HessBKY 3asIBHTENS Ha IPMEM B Ha3HAUCHHOE BpeMA 3asBJIEHUE U
noxymenTs! xpanstest B AMC «Mesxsen JIO» B Teuenue 30 (TpuaLATH) THEH, 3aTEM
NOJDKHOCTHOE  JIMLO  AJMUHHUCTpAlMM, HAJCICHHOE, B COOTBETCTBUU  C
JOJKHOCTHBIM PETVIaMeHTOM, (QYHKIMAMH IO TIPUEMY 3asBIIEHMH U JOKYMEHTOB
gepes [II'Y JIO niepeBOAMT AOKYMCHTEI B apXUB AUC «Mexsen JIO».

3astBUTENb JOJDKEH ABUTHCS Ha MPYEM B yKa3aHHOE BPEMAL. B cnydae, ecinu
33 BUTEIb SBUJICS TI03)KE, OH 00CIYXHUBAeTCs B TIOPSAKE uBOit ouepenu. B mobom
W3 CiydaeB JI0JDKHOCTHOE L0 AJIMAHACTPALH, BEYINCC NpHeM, OTMedaeT PaKT
apku saseutens B AVIC «Mexsen JIO», neno 1EpeBOJUT B CTATyc «ITpuem
3asBUTEIISL OKOHYCH.

[Tocsie paccMOTpeHHUs: JOKYMEHTOB U NPAUHITHA POHICHIA O npe0CTaBIeHUN
(oTkaze B peJOCTABNEHNN)  MYHHUMIAIBHOH  yCIyrd 3aroaHAET
IpexyCMOTPEHHBIE B AUC «Mexsexn JIO» GopMbl O TPUHATOM PCIICHHAM M
HIepeBOJINT JIEJIO B apXUB AVC «Mexsen JIO».

J{0/DKHOCTHOE JIHIO AJMUHHCTPALAH yBEAOMILICT 3asBUTENS] O NPUHATOM

peIIeHH! C TOMOIIBIO YKA3AHHbIX B 3aABICHIN CpEeJICTB CBSI3H, 3aTEM HAlpaBIIseT
JOKYMEHT CIOCOOO0M, YKa3aHHBIM B 3asBJICHIN: B [UCHMEHHOM BUJIE TOYTOH, MO0
BBIIAET €ro Mpy JIMYHOM OOpAleHHH 3aiBUTEII, 60 HAIpABISET 3IEKTPOHHBIMA
JOKYMEHT, IIOJIIMCAHHBIH YCUIIEHHOM KBATU(HIMPOBAHHON  JNEKTPOHHOH




HOJIUCHIO JOHKHOCTHOIO JIMLIa, IPUHSBLUCTO peleHre, B JuuHbli kabunet [1TY.

2.25.1.8. B ciyuae nocTymjeHUs BCeX NOKYMEHTOB, YKa3aHHBIX B 1. 2.8.
HacCTOAWIEro AJIMUHUCTPATUBHOIO perjlaMeHTa, U OTBeYalomuxX TpeOOBaHUSIM, B
bopMe DIEKTPOHHBIX JIOKYMEHTOB (DJIGKTPOHHBIX 00pa3oB  JIOKYMEHTOB),
YAOCTOBEPEHHBIX YCHUICHHON KBaJIM(UITUPOBAaHHON 3JIEKTPOHHOHN MTOAIHCHIO, THEM
oOpamieHuss 3a TNPENOCTABICHHEM MYHHULIUIAIBHOW YCIYTHM CYUTAETCs Jara
peructpanuy rnpuema gokymenTos Ha [1I'Y JIO.

B cinyuae ecnu HampapiieHHblE 3asBHUTENEM (YIIOJHOMOYEHHBIM JIAIIOM)
JIEKTPOHHOE  3asBJICHHME U JIOKYMEHTHl  HE  3aBEepPEeHbl  YCHUJICHHOH
KBUTU(PUIIAPOBAHHON  DJIGKTPOHHOW  TMOJIMUCHIO, JIHEM  oOpamieHus  3a
OpPEeOCTaBIICHUEM MYHUIUIIAABHON YCJIyrd CYUTAETCS JaTra JIMYHOM SIBKU
3asBUTENS] B AZMUHUCTPAIUIO C IIPEJOCTABIICHUEM JTOKYMEHTOB, YKa3aHHbBIX B .
2.8. HacTosmero AIMUHUCTPAaTUBHOTO pPErjaMeHTa, MU OTCYTCTBUS OCHOBaHWH,
yKazaHHbIX B I1.0. 2.11. — 2.12. HacTosI1ero AIMUHUCTPATUBHOTO perjlaMeHTa.

2.25.1.9. ApMuHuCTpanysi OpU HOCTYIUIEHWHM JOKYMEHTOB OT 3asiBUTENA
nocpencteom [II'Y mno TpeGoBaHUIO 3asBUTENS  HAIPABIACT  pPeE3yJbTaT
NPEOCTAaBICHUS YCIYyTH B (opMe 3JIeKTPOHHOIO JIOKyMEHTa, MOIIHCAHHOIO
YCWJICHHOM KBTM(UIIMPOBAHHON 3JICKTPOHHOHN IMOANMCEHIO JOMKHOCTHOIO JIULIA,
NPUHSBIIErO0 peureHue (B OTOM Cliydyae 3asABHUTEIL IIPH IToJade 3ampoca Ha
OpeoCTaBlIeHHe YCIYT'M OTMeYaeT B  COOTBETCTBYIOLIEM IIOJIE  TaKyro
HeoOX0IMMOCTh ).

3. IlepedeHs yciyr, KOTOPBIC SIBJIAIOTCS HEOOXOUMBIMHU
1 0053aTeJIbHBIMU JIJIsI IPEIOCTABNCHNS MYHULIATIAIBHON YCIYT !

3.1. JIpyrux yciIyr, KOTOPbIE SIBISIOTCS HEOOXOAMMBIMU M 00s3aTE€NIbHBIMH
JUISL TIPeOCTaBJICHUST MYHMIMIIAIBHON yCIIyTH, 3aKOHOAATENLCTBOM Poccuiickoi
denepanuy He MPELyCMOTPEHO.

4. Cocras, ITOCJIEI0BATEIFHOCTD U CPOKH BBIIIOJIHEHHUS aIMUHUCTPATUBHEIX
IpoLeayp, TPeGOBaHuUs K MOPSIKY UX BBIOJIHEHUS, B TOM YHCIIe 0COOEHHOCTH
BBINOJIHEHUS aMHHICTPATUBHBIX IIPOLEyP B 3JIEKTPOHHOH (opme

4.1. Opranuzanys IPeAOCTaBICHU MYHULMNANBHON YCIIyTH BKJIIOYAET B
ce0s clenyIolye aAMUHUCTPATUBHBIE IIPOLENYPhI:

— mOpUeM W PErucTpaLysi 3asBIICHHS C TPWIOKEHHBIMM K HEMY
JIOKyMEHTaMH;

—  paccMOTpeHHe 3asBJICHUS U IPUIAraeMbIX K HEMY JJOKYMEHTOB;

—  BBIZAYa pe3yyibTara MpeA0CTaBIeHNs My HULIMITATBHONW YCITYTH.

HpI/IeM U perucTpanus 3as1BJICHUA U IIpUJIaracMbIx K HEMY AOKYMCHTOB

4.2. OcHoBaHMEM I Hayajga aJIMHHUCTPATUBHOM MPOLENYyPHI SABISETCS
TO/1a4a 3agBJICHUs C MIPHIOKEHHUEM JOKYMEHTOB, YKa3aHHBIX B II. 2.8 HACTOSIIEro
AIIMIHUCTPATUBHOTO PETJIAMEHTa, B TOM 4uciie ocpenctsom MOIT u IV JIO.




Creuquanuct  NpUEMHOM,  OTBETCTBEHHBIH  3a  JIEJIONPOU3BOJCTBO,
OCYIIECTBIISIET NpPUEM W PETrUCTPaLUIO 3asBI€HUS C IPUIOXKEHHBIMH K HEMY
JIOKyMEHTaMH B TedeHue 1 (0JHOro) JAHS C MOMEHTA ero NOCTYIICHHUS.

PesynpraTroMm aaAMHHUCTpPaTHBHOM IpOUENYypbl SBISIIOTCS NPUEM U
perucTpanusi JOKyMEHTOB, IIPEACTABICHHBIX 3asBUTENEM B XKypHaJle perucTpanuu
3asBJICHUH.

PaCCMOTpCHI/IC 3a4BJICHUS C IIPUJIOKCHHBIMU K HEMY JOKYMCHTaMHA

4.3. OcHoBaHmeM Uil Hayajda aJMHHUCTPATUBHOM MNpOLIeNyphl SBISETCS
IOCTYIUIEHWE CHEHHaJIMCTy OTHeNa I0 HEJABIKUMOCTH, OTBETCTBEHHOMY 3a
pPacCCMOTpEeHHEe  3asBICHHUS C [OPWIOKEHHBIMH K HeMy JOKyMEHTaMH,
3apETUCTPUPOBAHHOIO  3asBJICHUS] C JOKyYMEHTaMM O  IIPEAOCTABICHUU
MYHULIUIIATIBHON YCITyTH.

4.3.1. B cinyuae eciy 3asBI€HHE U NPWIOKEHHBIE K HEMY JOKYMEHTHI He
COOTBETCTBYIOT HOJIOXKEHUSIM ILI. 2.11 — 2.12 Hacrosmero AZMUHUCTPATUBHOIO
perjiaMeHTa, CICLMAIUCT IPUHUMAET PEIleHNEe O BO3BpaTe 3asBICHUSI U TOTOBUT
HPOEKT yBegomJeHHs (IIMCbMa) O BO3BpaTe 3asBJICHUSI U JOKYMEHTOB C YKa3aHUEeM
OPUYHH BO3BpaTa 3asBICHHUS.

4.3.2. B cimydae ecnu 3asBJIICHUE U NPUIIOKEHHBIE K HEMY ITOKYMEHTEI
COOTBETCTBYIOT ITOJOXKEHUM I1.10. 2.11 — 2.12 Hacrosimero AaMUHUCTPATUBHOIO
periiaMeHTa, CleLHaIuCT:

— OCYIIECTBISET IMOWCK TpeOyemoll  uHpOpMauuu B  peecTpe
MYHHUIUATATBHOTO UMYIIIECTBA, B CUCTEME y4eTa MyHULIUIIAIBHOTO UMYIIIECTBA,;

~ TOTOBHUT TPOEKT TmuUchMa (CHpaBKy) O HaIH4UH (OTCYTCTBHUM)
nudopmarum 0 GpopMe COOCTBEHHOCTH HA HEIBUXXUMOE U ABHXMMOE MMYIIECTBO,
3eMelbHbIE  YYacTKH, HaXo[sdmuecss B COOCTBEHHOCTH  MyHULHUIIAIBHOIO
o6pazoBanus, HHGopMauu 00 00BEKTaX HEABIKMMOIO UMYINECTBA, HAXOSIIUXCS
B MYHHUIUIIAIILHON COOCTBEHHOCTH U IIPEAHA3HAYEHHBIX I CAa49U B apeHAY;

— PV HAJIWYUU OCHOBAHMM Ui 0TKa3a B IIpUEME 3asBJICHUS U JJOKYMEHTOB
YIM B IIPEAOCTABIIEHHI MyHHUIIMITAIBHON yCIyTH, YCTaHOBIEHHBIX .11, 2.11 - 2.13.
HACTOAIEro AJMUHACTPATUBHOTO PErjaMeHThl COOTBETCTBEHHO, TOTOBUT IPOEKT
yBeqoMIieHHs (ITChMa) O BO3BpaTe 3asB/ICHUs U NpUlaraéMbiX K HEMy JTOKYMEHTOB
Win 00 OTKa3e B MPEAOCTaBICHNY MyHHUIUIIATILHON YCIyTH.

4.3.3. Pe3ynpTaToM aJMUHUACTPATUBHON MPOLENYPEI SIBISIETCS TOATOTOBKA U
MIOAIMCAHNE Y TTIaBbl AJIMUHUCTPALIVH:

~ muchMa (CHpaBku) O Hanuuud (OTCYTCTBUH) MHpoOpManuu o ¢Gopme
cOBCTBEHHOCTH Ha HEABIXUMOE W JBIDKMMOE WMYILECTBO, 3€MENbHbIE YYACTKH,
HaxoAsMecs B COGCTBEHHOCTH MyHHIUIAILHOTO 00pa3oBaHus, HHPOpMaIHu 00
0o0beKTaX HEIBMKUMOIO MMYIIECTBa, HAXOAALIUXCA B  MYHHLUHUIAIBHOH
cOOCTBEHHOCTH U MpeJIHA3HAYEHHBIX I CAAa4Yd B apeHY;

— yBemoMJIeHHs (IIFICBMA) O BO3BPATE 3asBJICHUS W IPHJIATaeMbIX K HeEMY

JIOKYMEHTOB;
—  yBemomiieHust (IMcbMa) 00 OTKa3e B IPETOCTABICHAW MYHHULHIIAIBHOH




YCIIyTH.

4.3.4. MakcuMalbHBII CPOK BBITTOJIHEHUS aJMUHUCTPATUBHOMN NPONEayphI -
He Ooyiee 7 (ceMM) JAHEM ¢ MOMEHTa PErUCTPallMU 3asiBICHUS Ha II0JIydeHUE
MYHUIUITANbHOW YCIIYyTrH.

Brigaua pesynpraTta ImpeJOCTaBICHH MyHULUUITANBHON YCITYyTH

4.4. OcHoBaHWeM Uil Hayana aJMHUHUCTPATUBHOM MNpOLENYyphl SIBISETCS
MOCTYIUIEHHE CIIEIHAIUCTY OT/eJia IT0 HEABMKUMOCTH JOKYMEHTOB, SIBJIIOIINXCS
PEe3yJBTAaTOM MPEAOCTABICHUS MYHUIUINAJIBHON YCIyrd, MOAIMCAHHBIX [IaBOH
AnmvuHucTpanuy JIy»CKoro MyHHIIMIIAIBHOTO palioHa:

— nmuchbMa (CIpaBKH) O Hajguyuu (OTCYTCTBUM) uUHPoOpManmu o dopme
coOCTBEHHOCTH Ha HEABIDKMMOE U JBIKHUMOE MMYILECTBO, 3€MEJbHbIE y4YacTKH,
HaxoJIsMuecss B COOCTBEHHOCTH MYHUUUTIAIBLHOTO 00pa3oBaHusi, HHGopMaruu ob
00BbEKTaX HEIBIDKAMOTO HMYIIECTBA, HaxXOJAIIUXCS B MyHHLUITAIBHOH
coOCTBEHHOCTH U MpeHA3HAYEHHBIX U1 Ca4y B apeHy;

— yBeaoMJIeHHs (IMCbMa) O BO3BpATe 3asBIICHHUS W IPWIAracMbIX K HEMY
JIOKYMEHTOB;

— yBenomJieHws (IMchbMa) 00 OTKa3e B INPEJOCTABICHUM MYHULIUMIIAIBbHON
YCIIYTH.

4.4.1. Bplgaua pe3ynpTara NOPENOCTaBICHUS MYyHHUMNAIBHON YCIYIH
3asIBUTENIIO ITPOU3BOJUTCS OTBETCTBEHHBIM CIIELMAIUCTOM 3asBUTENIO JIAYHO,
Yepe3 3aKOHHOTO MpeJCTaBUTENsI, MOYTOH (C coryacus 3asBuUTeNd), B (opme
3JEKTPOHHOT0 MoKyMmeHTa mocpeactsoM [II'YV (B ciaywae, eciu 3asBUTENL IPH
rofiaue 3asBieHds Ha IpeJoCTaBlICHHE YCIIYTd yKazajl Takod crmoco0 BpydeHHus
pe3ynbTaTa IpeIoCTaBICHUs YCIYTH).

B cinywyae mnpemocrtaBieHHUs 3asBUTENIEM 3asABIEHUsA O MPEIOCTABICHUM
MyHULHUIIANbHOW yemyru dwepes MOLI, pesynprar NpenocTaBieHus YCIyru
Harpasisiercst B MOLL

B ciiyuae mostydeHus JOKYMEHTOB JIMUHO, 3asBUTENb HA KOITUSAX IPOCTABJIAET
OTMETKY O IIOJIyY€HUH JOKYMEHTOB C YKa3aHHEM JaThl [TOJIyYCHHs JOKYMCHTOB |
paciMPpoBKOi MOAMUCH JIUIE, TIOJIYUHBIIETO JIOKYMCHTBL.

4.4.2. MaxcuMalbHbIA CPOK BELITTOJHEHUS! aAMUHACTPATHBHOM MPOUENYPBI -
He Oosiee 2 (IBYX) JAHEH ¢ MOMEHTa pPErHCTpaldy pesyibTaTa IPeNOoCTaBICHUs
MYHHUMIATBHON YCIyTH B )KypHaJe HCXOAIIEH JOKYMCHTAIIH.

5. @opMBI KOHTPOJIS 3@ IIPEOCTaBICHUEM MYHHUIIMIIATHHON yCIYyTH

5.1. KouTpoas 3a HaIeKallUM WCIOJHEHHEM AJIMAHHUCTPATHBHOIO
perjaMeHTa OCYLIeCTBIseT TIaBa AAMUHMCTpauuy JIyKCKOro MyHHUIIHIATEHOIO
paiioHa, epBbId 3aMeCTUTENb I1aBbl aAIMUHUCTpaluK JIy)KCKOro MyHUIUITATTBHOTO
pationa — mupexcemarens KVYMM, xypupyromuMm IeATeIBHOCTE OTAENA MO
HEeJBHKMMOCTH, 3aBEyIOIINM OTAEa 110 HEABHKUMOCTH.

5.2. KonTtpons cobmonenus cneuuanucraMu ¢uiuanos I'bY JIO «M®L»
ITOCJIeI0BATEILHOCTH nelicTBUH, OTIpeeNIeHHBIX aIMUHUCTPATUBHBIMU




poueaypamy, ocylecTsisiercs gupekropoM dmmana I'BY JIO «M®DILy.

Ilopsinok OCyIIECTBICHUS TEKYLIEro KOHTPOJIS 3a COOIOAEHUEM U UCTIOJHEHHEM
OTBETCTBEHHBIMHU JOJDKHOCTHBIMU JIM{AMU MTOJIOKEHUH aIMHUHHUCTPATHBHOIO
periiaMeHTa yCIyr'l U UHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB, YCTAHABIHUBAIOIINX
TpeOOBaHMs K IIPEOCTABICHUIO MyHUIIUIIAILHON YCITyTH, a TaKXXe TIPUHITHEM
peIeHn OTBETCTBEHHBIMH JINLIAMHU

5.3. Tekylui KOHTPOJIb 32 COBEPUICHUEM JICHCTBUMA U MIPUHATHEM PEIICHUM
IpA NPEJOCTABICHUM MYHHULIMIAUILHOM  YCIYIM  OCYLIECTBISIETCS  IVIABOM
AnMUHHCTpanWy, 3aMecTHTEeNeM IIaBbl  AJMHHUCTPAINH, KypUPYIOIIUM
IESITeIBHOCTh  OTAENa IO  HEABIKMMOCTH, 3aBEAYyIOLIHAM  OTHAEIOM IO
HEJBKUMOCTH, B BUJE:

— IPOBEICHUS TEKYIIEr0o MOHUTOPUHIA IPENOCTABICHUSI MyHHUIUITAIBHOMN
YCIIYTH,;

— KOHTPOJsA CPOKOB OCYUIECTBIICHHA aIMUHUCTPATUBHBIX IIPOLEAYDP
(BBIMIOJIHEHNUS AEUCTBUHN U NPUHSITUS PELICHUN);

— TIIPOBEPKU Mpolecca BBINOIHEHUS aIMUHUCTPATHUBHBIX IPOLEAYp
(BBINOJIHEHUS AEWCTBUI U MPUHSITUS PEIICHUA);

— KOHTPOJII KauecTBa BBIMOJHEHUS aJIMUHUCTPATUBHBIX IMPOLENYD
(BBITIOJTHEHUSI TISUCTBUM ¥ MIPUHATHUS PEIICHUM );

— pacCMOTpPEHMsT U aHaIu3a OTYETOB OTHela [0 HEeIBHXHUMOCTH,
colepKalllMX OCHOBHBIE KOJIMYECTBEHHBIE IIOKA3aTeNd, XapaKTepUs3yrolue
IPOLIEeCC MIPEeNOCTABICHUA MyHULIUITAJIILHON yCIyTH;

—  pHeMa, pacCMOTPEHUS U OIIEPaTUBHOIO pearnpoBaHus Ha OOpallleHus 1
XKajgo0bl  3afgBUTENCH IO  BOIPOCAaM, CBSI3aHHBIM C  IPCAOCTABICHUEM
MYHHUIUIIAJIBHON YCIIYTH.

5.4, Texyuuif KOHTPOJL 3a perucTpanuedl BXOAAIIEH U HUCXOUAINEH
KOPPECIOHICHIIM  (3asBJICHUH O TIPefOCTAaBICHUH MYHULMITATBLHON YCIIyTH,
obpamieHuii O TpeACTaBIeHMH UHGOPMAIMU O TMOPSAKEe IPEeIOCTaBICHUS
MYHHLUIIATBHONR yCIIyTH, OTBETOB JOJDKHOCTHBIX JIMIL AJMHUHUCTpAlUH Ha
COOTBETCTBYIOIIHE 3asiBICHUS] 1 O0pallleHHs, a TaKKe 3alpoCoB AJMUHACTPAIIMH
OCYLLECTBIISACT 3aBEAYIOMWIMI OTAEIOM 110 HEABHXXKHUMOCTH.

5.5.JIns Texyiiero KOHTPOJISl WCIOJAL3YIOTCH CBEICHUS, IOJYyUCHHbIC W3
3JIEKTPOHHON 0a3bl MaHHBIX, CIYXeOHOH KOPPECHOHIEHUUHM AJIMHHUCTPALUH,
YCTHOM ¥ NMUCEMEHHOH MH(POPMAUH JODKHOCTHBIX JUI AJIMAHACTPALIH.

HOpﬂI{OK H NEPUOIUYIHOCTE OCYIICCTBICHUS ILIAHOBBIX 1 BHEMIaHOBBIX
IIPOBCPOK TIOJTHOTHI M KaueCTBa npeaoCcTaBJICHUS M}’HI/II_II/IHaJIBHOﬁ YCIIyru

5.6. KoHTpob 3a IOMHOTOM ¥ KaueCTBOM IIPENOCTABICHUS MyHUIUIIATbHOM
YyCIAyr¥ BKIIOYaeT B ceOd INpoBelieHUWe IPOBEPOK, BBIABICHHE W YCTPAaHCHHE
HapylleHuil TpaB 3asBUTEICH, PaCCMOTPEHUE, [IPUHATHE PEIICHUH U IOArOTOBKY
OTBETOB Ha OOpallieHUs 3assBUTEIICH, COAEPKAIMX JKAIOObI Ha PEIICHs], ACHCTBHU




(OesnmeiicTBUE) MOKHOCTHBIX JIMLI.

5.7. IIpoBepku MOTyT ObITH BHEILIAHOBLIMHY U IJIAHOBBIMH.

Buennanosas mposepka HasHadaercsl Mo (akTy MOCTYIUIEHMs oOpalieHus
(kayoObI) 3asBUTENS O HAPYLICHWSK, MONYIIEHHBIX TPH IPEIOCTABICHUH
MYHUUHUIIATBHOW YCIyI'H, a TakKe B cilydae IMOCTYIUIEHHS B OTIE] II0
HEIBIDKMMOCTH HHON WH(QOPMAIIVH, YKa3bIBAIOUIECH HAa UMEIONIHECS HAPYLIEHHMS, U
IIPOBOJUTCS B OTHOIICHUH KOHKPETHOT'O OOpalleHUs.

IlnanoBas (KOMILTEKCHasI) NIpOBEpKa HA3HAYASTCS B Cliyyae MOCTYIJICHUS B
OTJEe]I II0 HEABWKUMOCTH B TedeHwe roja Oosiee 10 >xamo0O 3asBureneii o
HApYIICHHUAX, AOMYI(EHHBLIX IIPH IPEAOCTaBICHUM MYHHUIMIIAIBHON YCIyrd, u
NPOBOAUTCSA B OTHOUICHHMH BCEH JOKYMEHTallUM OTAESNA, OCYIIECTBIISABIIErO
IPeI0CTaBICHUE MYHULMIAIBHON yCIyTH, Kacaromencs OKa3zaHus
MYHUIANAJIBHON yCIIyT! 3a MOCIEeAHUN KBapTall.

B cmy4ae oTcyTcTBHs kano0 3asBUTENEH MEePUOOUYHOCTH ILTAHOBBLIX
IIPOBEPOK OIpeAeIIsieT I1aBa aAMUHUCTpaluy JIyKCKoro MyHHIIMNAIBHOTO paioHa.

5.8. B memsix nmpoBereHWs BHEIUIAHOBOH / IIJIAHOBOW MPOBEPKU
PacIopsDKEHUEM IIaBel AnMuBuCcTpanyy JIy’KCKOro MyHULIMIIAIBHOTO pailoHa u3
COCTaBa CIICIMAIKUCTOB OTHEeNa [0 HEABMXUMOCTA CO3/aeTCi KOMHCCHS W
Ha3HavYaeTcs Npeacefarellb KOMUCCHH. Pe3yinbTaThl BHEIUTAHOBOH M ILTAHOBOM
IPOBEPOK OGOPMIIIOTCS aKTOM KOMHCCHH, B KOTOPOM OTMEYArOTCS BEISBIICHHBIE
HEJIOCTaTKHU U MPEJIOKEHUS 10 UX YCTPaHEHHUIO.

5.9. PesynbTaTamMy IIPOBENEHUS IIPOBEPOK ABIISIIOTCS:

—  BBISBJIEHHE HAPYIICHHUS BBIIIOIHEHUS aAMUHUCTPATUBHBIX IPOLIEYD;

— BBIBJIEHHE HENPaBOMEPHO MPUHSTHIX pPEIICHUH O IPEAOCTaBICHUU
MYHUIIUTIAIBHOUN yCIIyTH;

— yCTpaHeHHe BBIIBIEHHBIX OMMOOK (HapyleHuit);

—  BBISIBJIEHHE OTCYTCTBUS OIIHOOK (HapylIeHH).

OTBETCTBEHHOCTH HOJDKHOCTHBIX JIHIL 38 PeIeHus U AeiicTus (Oe3neiicTue),
pyuHUMaeMble (OCYIIeCTBISIEMbIE) B X01€ NPEAOCTaBIICHUS
MYHHUIIUIIAJIBHON yCIyTH

5.10. O cnywasx ¥ OpAYHHAX HapyWICHUA CPOKOB M  COAECPIKaHHUs
QIMUHMCTPATUBHBIX  TIPOLIEAYP OTBETCTBEHHBIE 34 MX  OCYILUECTBIICHUE
CIIeLIMAINCTHI AnMuHHCTpanuu HEMEIJICHHO MHQOPMUPYIOT CBOHUX
HETIOCPECTBEHHBIX PYKOBOAUTENEH, a TakKe IPUHUMAIOT CPOYHBIC MEpHl IO
YCTPaHEHUIO HapyILIEeHUH.

CrienanycThl, Y4acTBYIONHE B NPEJOCTABICHAA MYHUIMIIANLHON yCIyry,
HECYT OTBETCTBEHHOCTH 3a COOJIIOJEHHE CPOKOB M TMOPSIKA HCIOJHCHUS

aIMUHUACTPATABHBIX IIPOLENYD.

5.11. B cimy4ae BBISIBIEHHUs II0 pe3ynbraraM OCYLIECTBJICHHS TEKYyIIero
KOHTPOJISI HapyIIeHWH CpPOKOB M IOpsJAKa HWCIOJHEHUS aIMUHHCTPATHBHBIX
npouenyp, 000CHOBAHHOCTH U 3aKOHHOCTH COBEPILIEHHs IeMCTBUN BUHOBHEIE JIUIA
TIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B nopsiixe, YCTAaHOBIICHHOM
3akoHomaTelbcTBoM Poccuiickoit Oenepanuy.




5.12. OTBETCTBEHHOCTH  JOJDKHOCTHOIO  JIMI@, OTBETCTBEHHOIO  3a
cobmonenne TpeboBanuili AJIMUHHCTPAaTHBHOTO pETJIAMEHTA I10  KaXJOM
aIMUHUCTPATUBHOHN Tponenype Wid JeicTBue (Oes3lelicTBUE) NPHU HCIOJHEHUU
MyHUIAIATEHON YCIyrH, 3aKkperuisieTcss B JOJDKHOCTHOM periiaMenre (MM
JIOJDKHOCTHON MHCTPYKLIMH) COTPYAHUKA AIMUHUCTPALIUN.

6. JJocyneOubIii (BHECY1€0HBIN) TOPSIIOK 00KANOBaHUsA PEIIEHNN
U neiicTBuii (6e31eiiCTBUS ) Oprada, IPeJOCTaBISAIONIEro My HULIUIIAJIEHYIO YCIYTY,
a TaK)Ke JIOJDKHOCTHBIX JIUIY, TOCYIapCTBEHHBIX CILY KAIlMX

[paBo 3asBuTeNEei Ha ocyaeOHOoe (BHeCyneOHOe) 06KanoBanue
pemiennii u aeicTuit (Ge3neicTBrs ), IPHHATHIX (OCYIIECTBIAEMBIX )
B X0/JI€ TIPEIOCTaBICHNS] MYHHUIUIIAILHON yCIIyTH

6.1. 3asBUTENN MMEIOT [IPaBo Ha focyneOHoe (BHeCcyneOHOe) 00XKaloBaHue
peleHud U aedcTBuil (6e3nelcTBUS) JOIKHOCTHOTO JIMLA, [IPU IPEeJOCTaBICHUN
MYHULIUITAIEHON YCIYTH.

IpenmeT mocyne6HOro (BHECY1e0HOr0) 00KanoBaHMs!

6.2. TlpemmeroM O00KaaOBaHWS SBISIOTCS PpELICHMS W JCUCTBUA
(Ge3medicTBUS)  OpraHa,  IIPEJOCTABISIONICT0  MYyHHUIMNAIBHYIO  YCJIyry,
JOJKHOCTHOTO JIMIa OPraHa, IpeJ0CTaBIAIONEero My HUIUIATEHYIO YCIIyTy, MO0
YIOJHOMOYEHHOTO0 Ha IPEeJOCTaBIeHHE MYyHUIMNANBHON yCIyrd JOJDKHOCTHOIO
auua.

3asiBUTENh MOXKET OOpaTUTBCS C KalnoboW, B TOM YHCIE B CJCHYIOMHX
claydJasx:

1) HapyuieHue cpoka PEerucTpaluy 3amnpoca 3asBUTENS O MPEJOCTaBICHUN
MYHULAAILHON YCIYTH;

2) HapyIIeHue CPoKa IIPELOCTABIECHHS My HUIUIIATEHON YCIyTH;

3) TpeGoBaHHE y 3asBUTENA JOKyMEHTOB, HE IPEIYyCMOTPEHHbIX
HOpMATHMBHBIMU [IPaBOBBIMK akTamMu Poccuiickoi denepaiuy, HOPMaTHBHBIMH
IPaBOBBIMH aKTaMu CyObexToB Poccuiickoit Penepaiuy, MyHULUNATEHEIMU
IIPaBOBBIMH aKTAMH JUISl IPEIOCTABICHHUS MYHULMNAIBHON YCIyTH;

4) 0TKa3 B IpreMe JOKYMEHTOB, [PEIOCTaBICHHE KOTOPBIX NPELyCMOTPEHO
HOPMATUBHBIMU IIPABOBBIMU aKTaMHU Poccuiickoit @enepanyy, HOPMaTHBHBIMU
IpaBOBBIME aKTaMu CyObekToB Poccuickoit ®enepanuu, MyHHLUNATEHBIMU
IIPaBOBBIMHU AKTAMH JUIsl IIPEIOCTaBISHUs MY HUIUNIANBHOH yCIIYTH, Y 3asBUTCIIA;

5) oTKas B MPEOCTABICHMH MyHULMIIAIBHON YCIIYrH, €CIY OCHOBAHHA
OTKa3a He IIPelyCMOTPeHbl (enepalbHbIMU 33aKOHaMU H  TPUHATBIMA - B
COOTBETCTBHA C HYMHM WMHBIMH HOPMATHBHBIMH [IPaBOBBIMU aKkTamu PoccuickoH
denepari, HOPMATHBHBIMM IIPABOBBIMH  aKTaMH cyOobekToB  Poccuiickoi
denepanyu, MyHUAUIIATBHBIMA IPABOBBIMH aKTaMI;

6) 3aTpeGOBaHUE C 3aABUTEIS IPH IIPETOCTABICHUN MYHUITUIIAIEHON YCIIYTH
IUIaTHl, He IPEeAyCMOTPEHHOM HOPMATHBHBIMH INPABOBBIMM aKTaMH Poccutickoit




denepanyiyi, HOPMATUBHLIMKA MPABOBBIMH  aKTaMHU cyopekToB  Poccuiickoi
denepauny, MyHHLUIIATLHBIMU IIPABOBBIMU aKTaMU;

7) oTka3 oOpraHa, MNpPeROCTABISIOIICIO  MYHHIMIIAIBHYIO  yCayry,
JODKHOCTHOTO JIMI@ OpraHa, NPeloCTaBISIONEro MyHUIUIANbHYIO YCIyry, B
UCIIPABNEHMH [OMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJbTaTe
NpeNOCTaBICHNs. MyHHLUIAJIBHON YCIYrH JOKYMEHTax aubo  HapylieHue
YCTAHOBJIEHHOTO CPOKa TaKMX WUCTIPABJICHUH.

Oprasbl MECTHOT'O CaMOYIIPaBIEHHS U JOJDKHOCTHBIC I, KOTOPBIM MOXKET OBITH
ajpecoBana xxanoba B 10cyae6HOM (BHECYAeOHOM) HOPsNKE

6.3. JKanoGa mojaercss B NHCLMEHHOM (QopMme Ha OyMa)KHOM HOCUTENe, B
37eKTPOHHOMU (GopMe B OpraH, IPeJI0CTaBISIFONINI MyHUIUIAIBHYIO YCIYTy.

amobsl  Ha  pelIeHHH, IpUHSTEIE ~ PYKOBOJAWTENEM  Oprama,
TIPEIOCTABNISIONIEr0 MYHHUIUMATBHYIO YCIYTY, MOJAOTCS B BBIIECTOSAIIMIA Oprax
(npu ero Haymuumu) subO B Ciydae ero OTCYTCTBMSA PpaccMaTpHBAIOTCH
HEITOCPEZICTBEHHO PYKOBOJHTETIEM OpraHa, [PeJOCTaBIIAI0Iero MyHHIUIAIBHYIO
ycIyTy, B cootBeTcTBUH ¢ I 1 cT. 11.2. DdenepanbHOTO 3aKOHA OT 27.07.2010 Ne
210-®3 «O6 opraHu3aLuy IPeOCTABIEHHS TOCY IaPCTBEHHBIX M MYHUIUIATIBHBIX
YCIIyD».

Kanoba MoxeT Gbith Hanpasiena uepes ['BY JIO «M®L» u dunvanst I'BY
JIO «MODLI».

OcHoBauus I Hayana Oporeaypsl 1ocyaebHoro
(BHECYI€OHOT0) 00KAIOBAHUS

6.4. OcHoBaHMeM Uil Hadalga TMPoLeLypbl HOCYyHeOHOro 006KaloBaHHs
SBJISIETCS TIOCTYILIEHYE KAJIO0B! 0 HAPYIICHUH JTOJKHOCTHBIM JINLIOM TpeOOBaHUM
JXeHCTBYIOIETO 3aKOHOJATENLCTBA, B TOM YHCIC TpeOOBaHMH HACTOSIIETO
AIMUAHHCTPATUBHOIO PErilaMeHTa.

[IpaBa 3asBUTENIEH HA [TOJYyICHUE nH(GOPMAIUH U JJOKYMEHTOB,
HeOOXOIUMBIX JUISl COCTABJIEHUS U 000CHOBAHMS KA00BI

6.5. 3agBUTENb MMeEeT MMpaBo Ha IOyuYeHHe B OpraHe, MPEAOCTaBJIIIOIEM
MYHULHANAIBHYIO YCIyry, uHbopMangum © AOKYMCHTOB, HEOOXOAUMBIX IS
obxanoBanys aedicTBuil  (Oe3meficTBUSI) YIOJHOMOUYEHHOIO Ha HCIOJIHEHHE
MYHUIMITATBHON YCIyrH JOIDKHOCTHOTO JIMI@, a TakKe MpUHAMAEMOro MM
pelIeHHs IPY UCIIOTHEHUH MyHHLUIIAIBHON YCIYTH.

CpOKH pacCMOTPEHHUS KaJIOObI

6.6. YKano6a, mocTynusilas B AIMAHICTPALKIO, PACCMATPUBACTCS B TEUCHHUE
15 (narHaguarTy) pabourx JHEH co JHA €€ PErHCTPAlUL.
6.7. B ciyuae 06KanoBaHusA OTKa3a B ipHeMe JOKyMEHTOB y 3aiBUTEIIA 1100




B UCIPABJICHHH JOMyLIEHHBIX ONEYATOK M OMMOOK MM B Cilyvae 00anoBaHHUs
HapyIIeHHs YCTAHOBJIEHHOIO CPOKa TaKHX MCTIpaBIIeHIH xanoba paccMaTpuBaeTCs
B TedeHue 5 (nsiTi) pabouux JHel co qHs €€ PeruCTpaliH.

6.8. OTBeT MNoO pe3yJibTaTaM pacCMOTPEHUS HKaJoOBl HANpaBIIICTCS
3aSBUTENIO He IO3JHee IHs, CIeAYIOHEro 3a MHEM MNPHHATHS pPElICHUs, B
IUCHEMEHHOH GOpPME U IO JKENAHHIO 3asiBUTEIIS B 2IEKTPOHHOH Qopme.

VcuepripIBalOMi IEPEYEHb CIIyYaes,
B KOTODPBIX OTBET Ha Xajio0y He Jaercs

6.9. OTBeT Ha xanoly He AaeTCs B CIyqasx, €ClI kKajnoba He CONEPKHUT:

— HauMEHOBAaHHE OpPraHa MECTHOTO CaMOYIPAaBICHUS, MIPEIOCTABISLIOLICTO
MYHULMIIATBHYIO YCIyTy, JOJDKHOCTHOTO JIMIAa OpraHa, IIPeJOCTaBISAIOIIErO
MYHHIUMANBHYIO YCIyry, pemeHuss u feiictBus (Oe3neiicTBrE) KOTOPBIX
00XKaITyIOTCSI;

— paMIIHIO, M3, OTYECTBO (IIOCHEIHEE - TPH HAJTMIUY ), CBEACHIUS O MECTe
KUTEIbCTBA 3asgBUTENS - (HU3UYECKOro JIMIAa JUO0 HAaMMEHOBAHHUE, CBEICHUS O
MECTe HAXOXIEHUsS 3asBUTEN - IOPHAMYECKOro JIHIa, a Takke HoMmep (HoMepa)
KOHTAaKTHOTO Tenedona, aapec (azpeca) IEKTPOHHOM MOYTH (NPH HANMYMU) U
TIOYTOBBIN aJpec, 10 KOTOPHIM JOJDKEH ObITh HAIIPABJICH OTBET 3asBUTEINIO;

— cBemeHuss 00 OOXalyeMBIX pelleHusx ¥ JeicTBUAX (Oe3nelcTBrr)
opraHa, IPEJOCTAB/SIONMET0 MYHUIUNAILHYIO YCIyry, MOJDKHOCTHOIO JIMIa
oprana, IpeoCTaBIAIOMEro My HULIUITAIBHYIO YCIYTY;

— JIOBOZbI, HA OCHOBAaHMHM KOTOPBIX 3asBUTENhL HE COTIACEH C PElICHNEM U
neiicTBueM (6e3aeiicTBHEM) OpraHa, IPEAOCTABISIONEer0 MyHUIIUNAIBHYIO yCIyTy,
JNOJDKHOCTHOTO JIMIA OpraHa, NpeJOCTaB/IsIOEro MYyHHUIUIATBHYI0 YCIyry.
3asBHTENEM MOLYT OBITh TPEJACTABIEHBl JIOKYMEHThl (IpH  HAJMYHK),
IOTBEPKAAIOIIUE JOBO/IBI 3asBUTENS, TIMOO UX KOIIHH.

Eciu B xaiobe ComepKarcs CBeJICHHS O IOArOTaBIMBAEMOM, COBEPIIAEMOM.
WIM COBEPINGHHOM IIPOTHBOIIPABHOM JISSHUM, a TaKXkKe O JIMIE, ero
IO/TOTABJIMBAIONIEM, COBEPIIAIOIIEM WIIM COBEPIIMBIIEM, JKanoba MOAICKHUT
HaIpaBJICHHIO B FOCYJapCTBEHHDIN OpraH B COOTBETCTBUH C €T0 KOMITCTCHIUEH.

6.10. YanoGa, B KOTOpOil obkamyercst cynebHOe pelieHue, B TeueHue 7
(ceMu) JHEH CO AHS PErHCTPAalld¥ BO3BPAINACTCHA 3asBMTEINO, HapaBUBIIEMY
KaJoby, ¢ pazbACHEHHEM IOpsiiKa 00KaI0BaHUs JAHHOTO Cyae0GHOro pelieHus.

6.11. AIMUHHCTpalMsi WIA JODKHOCTHOE JHMLO AJMHHHCTPAlMA IpH
[OJTyYeHMH Kano6bl, B KOTOPOIl COIepKaTcs HelleH3ypHbIe 100 OCKOpPOUTEIIbHBIE
BBIPAXKEHHsl, yTPO3bI XKU3HH, 310POBBIO U MMYIIECTBY JOJDKHOCTHOIO JINIA, & TAKKE
YWICHOB €ro CeMbU, BIPABE OCTABHUTH >KanoOy Oe3 oTBeTa MO CYIIECTBY
OCTAB/ICHHBIX B Heil BOIIPOCOB M COOBIIUTS 3asBUTEIIO, HAIPABHUBILEMY Kajoby, o
HEeIOITyCTUMOCTH 37I0YIIOTPEOIICHHS IIPABOM.

6.12. B cirydae, ecii TeKCT >kao0Bl HE MOJNACTCS MPOYTEHHIO, OTBET Ha
kayioby He JIaeTCs W OHA HC IMOJUIEKHT HAIIPABICHHMIO HAa PAaCCMOTPEHHE B
AZIMUHACTPALMIO WK JODKHOCTHOMY JIHILy AJAMHHHCTPAIH, anbo B MHOM Opran
B COOTBETCTBHH C MX KOMIIETEHIMell, 0 ueM B TeueHme 7 (CeMH) JHEW CO JIHI




PErUCTPalMu K00kl COOOIIAeTCs 3asiBUTENIO, HAlIPaBUBIIEMY Kalo0y, eCiu ero
dbaMuIHs/HaHMEHOBAaHUE U ITOUTOBBIN apeC MOANAOTCS IIPOYTCHUIO.

6.13. B cirydae, eciu B yxano0e 3asBUTENS COAEPIKUTCS BOIPOC, Ha KOTOPBIH
€My HEeOJHOKPATHO JaBaJIiCh IHCbMEHHEIE OTBETHI 10 CYIISCTBY B CBS3HU C paHee
HaIIPaBJIIeMBIMH Kano0aMu 1 0OpaIlleHUsAMH, U IIPH 9TOM B Kajo0e He IPUBOISTCS
HOBBIE [OBOABI UK 0OCTOSITENILCTRA, [J1aBa AJMUHUCTPALMY, JTODKHOCTHOE JIUIO
au00  YNOJHOMOYEHHOE Ha TO JIMIO BIpPaBe MPUHATH PEHICHHE O
0€30CHOBATENLHOCTH OYEPETHOW >KajoObl M NOPEeKpallleHWH IIEPENUCKH ¢
3asBUTENEM 10 JAHHOMY BONPOCY IPH YCIOBHM, YTO yKa3aHHas kajnoba u paHee
HampaBisieMble >KanoObl HaNpaBIsIMCh B OAUWH U TOT € OpraH MECTHOIO
CaMOYIIPaBICHHs WA OJHOMY W TOMYy JX€ IOJDKHOCTHOMY jmily. O naHHOM
pEeLeHHH YBEIOMIISIETCSI 3asiBUTEIIb, HAalIpaBUBIINH 5Kaj100y.

6.14. B ciyuae, eciit OTBET IO CYLIECTBY ITIOCTAaBJIEHHOTO B %ajlo0e Bompoca
He MoXeT ObviTh JgaH 0e3  pa3riialieHuss CBEJCHUM, COCTaBJIAIOLIMX
rOCYyJapCTBEHHYIO FJIM WHYIO OXpaHAeMyro GeAepalbHbIM 3aKOHOM TaiiHy,
3aABUTEIIO, HAIIpaBHUBIIeMY Kanoly, coo0ImaeTcs 0 HEBO3MOXHOCTH 1aTh OTBET I10
CYIIeCTBY IIOCTaBJIE€HHOIO B HelM Bompoca B CBS3W C HENOIyCTUMOCTBIO
pasrialieHus YKa3aHHbBIX CBEIEHUM.

6.15. B xoje /MYHOro IIpuUeMa 3asBUTENIO/€T0  YHNOJIHOMOYCHHOMY
TIPEICTABUTENIO MOXET OBITH OTKa3aHO B JaNbHEHIIeM PacCMOTPEHHH XajioObl,
eclIi eMy paHee GBUI JIaH OTBET I10 CYLIECTBY ITOCTaBJISHHBIX B JKalloOe BOIPOCOB.

PesynbTat nocynebuoro (BHeCy1eOHOr0) 00xanoBaHus
IPUMEHUTEIBHO K KaX IO IpoLeRype 1100 HHCTaHIUuU 00XKaI0OBaHUS

6.16. Tlo pesynsraram mocynebHoro (BHecyneGHOro) o0XajJoBaHUSA MOTYT
OLITH MPUHSITHL CIEAYIOIIAE PELICHUS:

— 00 YyIOBIETBOPEHUM KanoObl, IpPHU3HAHWU ee OOOCHOBAHHOM
YCTpaHeHHUHU BBISIBICHHBIX HAPYIICHUH,

— 06 oTKa3e B YIOBJIETBOPEHUH KaJI00b], IPU3HAHHY €€ HEOOOCHOBAHHOM C
HAIPABICHIEM 3asBUTEII0 MOTHBIPOBAHHOIO OTKA3a B Y/IOBIETBOPEHHUH JKAIOOBL.




[Tpunoxenne 1
K AJIMUHUCTPATHBHOMY periiaMeHTy

MecroHaxoxaenue agMuHECTpanuu JIy»KCKOro MyHHIUIIAJIBHOIO paioHa
JlenuHrpancko odnactu:

188230, JIenunrpasackas ob6nacts, I. Jlyra, np. Kupoga, 1. 73
Anpec snekTpoHHOM noutel: admin@adm.luga.ru, admluga@yandex.ru

I'padbuk paboThl aAMUHHACTpALMK JIyXKCKOrO MYHULMHAIBHOrO paioHa
Jlenunrpackoii odmactu:

Jun Henenu, Bpemst paboThl a AIMUHUCTPALMU
JHu Henenun Bpems

IlorenenpHUK ¢ 8.00 1o 17.15,
Bropruk nepepsis ¢ 12.00 1o 13.00
Cpena
YeTrepr
IIsaranna ¢ 8.00 mo 16.00,

nepepsiB ¢ 12.00 no 13.00

'paduk paboTh OTENA IO HEABIKAMOCTH aAMUHHCTpalyH JIy)KCKOro MyHUIUIIANTBEHOIO paifoHa
JlenwHTrpaackoit o6nacTy:

[TpreMHOE BpeMsl OT/ieNa 0 HEJABIKUMOCTH
JHu Hepenu Bpewms
BropHuk ¢ 9.00 no 16.00 nepeprs ¢ 12.00 xo 13.00
Uetsepr ¢ 9.00 1o 16.00 rrepepris ¢ 12.00 go 13.00

ITpoaOIDKUTENBHOCTE paboyero IHs, HENOCPEACTBEHHO IPEAUISCTBYIOIIETO
HepaboueMy Hpa3IHUYHOMY JHIO, YMEHbIIAETCsI Ha OIUH Yac.

CripaBovHble TelIeQOHBl CTPYKTYPHBIX IOApa3[elieHHHd aJMUHUCTPAlUK
JIy’CKOTO MYHHIMIIAIBLHOrO paffoHa ANs T0Ty4YeHus MHGOPMALUY, CBA3AHHOH C
IIpe0CTaBIeHNeM My HUIMIATbHOH yeuyra: 8 (813 72) 4-33-10, 8 (813 72) 2-06-23.




IMpunoxenne 2
K AJIMUHUCTPATUBHOMY PErjlaMeHTy

Anpeca

MHOTO(QYHKIHOHANBHBIX HeHTPoB «Mou JlokyMeHThD)

Ha TeppuTopun JlcHnHrpaackoi obJiacTu

Enuseiil HoMep GecruiatHol cripaBodHOM ciry)0b! 8-800-500-00-47

boxcuToropcknii pailon

MO 187650, Poccus, Jienunrpaackas 001acTh, BOKCHTOMOpCKUH IMH-IIT
«BOKCHUTOrOpCK» paiioH, . BOKCHTOTrOpCK, 9.00-18.00
yi. 3aBozcKas, a. 8 Cb 9.00-14.00
E mail: info_boksitogorsk@mic47.ru BC — Brrxognoi
JICHb
M®L] «Iluxaneso» 187602, Poccust, Jlenunarpaackas o6nacTb, bokcHTOropckui IMH-IIT
paiion, r. ITukaneso, yi. 3aBoackasd, 9.00-18.00
alla CBb 9.00-14.00
E_mail: info_pikalevo@mfc47.ru BC — BerxogHOM
JICHb
BoJsiocoBekuil paiion
MOI] 188410, Poccus, Jlennnrpazackas obimacts, Bonocorckuit paiion, | Exennesno
«BOJIOCOBCKHIT» r. Bosocoso, Ycanp6a CXT a.1 mut. A 9.00-21.00
E mail: info volosovo@mifc47.ru
Boaxosckuii paiion
ML 187403, Poccus, Jleaunrpazackas o6nactb, Bonxosckuii paiion, r. | ExXelHEBHO
«BoaxoBckuii» Bosxos, BoJIXOBCKHII IIPOCTIEKT, 1. 9 9.00-21.00
E mail: info_volhov@mfc47.ru
BceBosioakekuii panon
Mol 188643, Poccusa, Jlenunrpauckas o6nactb, Bceponoxcku#t | ExxennesHo
«BcegonoHcCKUL» paiioH, r. BceBonoxck, yiu. [Toxsunckas, a. 4A 9.00-21.00
E mail: info_vsevolozhsk@mfc47.ru
MQI] «MypuHo» 188662, Jlerumarpanckas 00nacTs, Bceponoxckuii | ExxenneBno
paiton, MypuHo, yi1. Boxsansras 19. 9.00-21.00
E-mail: info_murino@mfc47.ru
MPI] 188681, Poccums, Jlemmurpaackas o6iacTh, Bceponoxckuii | ExxenHeBHO
«Hosocapamoska» | pafion, x. HosocapaToBka, 1. 8 (52-i xunomerp BHyTperHero | 9.00-21.00
kosbiia KAJL B 3manuun MPDO-15, psom ¢ A3C Jlykoiin)
E mail: info_novosaratovka@mic47.ru
M®II «Cepronoo» | 188650, Poccus, Jlenunrpanckas obnacts, Bceposoxckuit | ExxeHeBHO
paiion, r. Cepronoso, yi. LleaTpanbnas, a. 8, xopi. 3 9.00-21.00
E mail: info_sertolovo@mfc47.ru
M®1] «Kyoposgo» 188689, Jleaunrpajckas 00yacTb, BeeBosoxkckuit paiioH, Foke THEBHO
A Kynposo 9.00-21.00
E-mail: info kudrovo@mfc47.ru
BusHec-oguc 188643, Poccus, Jlemmnrpajackas o61acTh, BceBonoxckui TIH.- IIT.
«Bcegosodcckuil» paiioH, r. BeeBosoxkcek, yir. IloxkBrHCKas, 1. 4A 9.00-18.00
E_mail: info_bizvs@mfc47.ru Ch, BC -

BLIXOJIHO¥M JIcHb




Bei6oprexuii paiion

Mol 188800, Poccus, Jlenunrpanckas obnacts, BeiGoprekuil paiion, | ExxenneBHO
«Buib6opackuii» r. BeiGopr, yi. Bok3aneHas, 1. 13 9.00-21.00
E mail: info vyborg@mfc47.ru
M®ILI «IIpumopck» | 188910, Poccus, Jlenunrpaackas obnacrs, Beiboprexuid paiow, ExenHeBHO
r. [Ipumopck, Hab. JleGenena, 1.4 9.00-21.00
E mail: info primorsk@mfc47.ru
M®I] «PowyuHo» 188820, Poccus, Jlenunrpanckas oGnactb, Beiboprekuil paiion, | Exennesno
noc. Pomuno, yi. CoBerckas, 1. 8 9.00-21.00
E mail: info- roschino@mfc47.ru
M®1] «Ceemozopck» | 188992, Poccusi, Jlennnrpanckas obuacts, BeiGoprekuii paios, | ExenHesHo
r. CBeroropek, yi. Kpacnoapmelickas, 1. 3 9.00-21.00
E mail: info_svetogorsk@mfc47.ru
I'aTunnckni pailon
M®L 188300, Poccus, Jlenunrpaackas obiacts, I'aTunHCKui paioH, .
. ExenneBHo
«T"aTypHCKHA» IaTuuna, [Tynkuackoe mocce, 1. 15 A 9.00-21.00
E mail: info gatchina@mfc47.ru ' '
M®I] «Aspoapom» | 188309, Poccus, Jlernrrpaackas o6nacts, I'aT4HHCKUN palioH, I.
larauna, yn. C . 13, xopn. 1, mom. 2 Excenento
Ha, yiI. CICIHeRa, 1. 10, KOpI. £, 10 9.00-21.00
E mail: info_aerodrom@mfc47.ru
M®L] «Kommynap» | 188320, Poccust, Jlenurrpazickas o0nacts, ['aTauHCKui paio, T.
Kommynap, Jlenunrpanckoe mocce, 1. 10 ExeiHeBHo
yHap, pafekoe TIozes A 9.00-21.00
E mail: info_kommunar@mfc47.ru
M®ILI «Cusepckuii» | 188330, Poccust, Jlennnrpanckas obnacts, ['arauHCKnH paion,
. ExennesHo
nrr. Cusepckuit, yi. 123 JJuBuznmy, 1. 8 9.00-21.00
E mail: info_siverskiy@mfc47.ru ) )
Kunrucennckuil paion
Mol 188480, Poccus, Jlenunrpanckas o6Gnacts, Kumrucenmckui | ExxenmeBro
«KuHzucennckuti» paifon, r. Kunrucen, yi. Kapna Mapkea, 1. 43. 9.00-21.00
E_mail: info_kingisepp@mfc47.ru
Kuapumceknii paion
M®I] 187110, Poccus, Jlenunrpackas o0acts, Kupumckuii paifoH, I.
" - ExxenHeBHO
«Kupunickui» Kupuwy, yi. CtpouTenei, 1. 2. 9 00-21.00
E mail: info kirishi@mfc47.ru ' '
Kupopckuii paiiox
ML «Kuposckulii» 187342, Poccus, Jlenunrpajckas obnacts, KHpoBckuil paioH, T. ExenHeBHO
Kuposck, yin. Habepexnas, 1. 29A 9.00-21.00
E mail: info_kirovsk@mfc47.ru
M®II «Orpagnoe» 187330, Jlenunrpanckas o6nacTs, Kuposckuii paioH, ExxenneBHO
r. Orpajsoe, JlernHrpaackoe mocce, 1. 6b 9.00-21.00
E mail: info_otradnoe@mfc47.ru
JloaeitaonoabcKkui paioH
Mol 187700, Poccus, Jlenmnrpanckas o0JacTs, Jloneitgononsekuii | ExxenHeBHO
«JlodeliHonoabckuil» | pavos, r. Jlone#noe Ilone, yi1. PecnyOnukanckasd, A. S1. 9.00-21.00
E mail: info_lodeynoepole@mfc47.ru
JIoMOHOCOBCKHI pailoH
Mol 198412, Poccus, r. Canxr-Iletepoypr, [leTpoasoprossié paiioH, | ExennesHo
«/IoMOHOCOBCKUUL» r. JTJoMoHOCOB, JIBOpPLOBEIiA mpoctiekT, A. 57/11, mat. A 9.00-21.00
E mail: info_lomonosov@mfc47.ru
Jyxceknli paioH
ML «JlykcKui» l 188230, Poccus, Jlenuarpajckas obnacth, JIyXCKui paiioH, T. \ ExenaeBHo




JIyra, yin. Mukkenq, J1. 7, KOpII. 1
E mail: info_luga@mfc47.ru

9.00-21.00

HoxnopokcKUui panoH

ITH-Cb

E-mail: info nikolskoe@mfc47.ru

Mol 187782, Poccust, Jlemunrpajuckas o6nacTh, I[IOANOPOXCKUH
«ITodnopoocbe» paiton, 1. [Toamopoxse, yi. OKTAOpsIT, 9.00-20.00
o3 BC — BIXOHOH
E mail: info_podporojie@mfc47.ru JIeHb
IIpuosepcknii pailon
M®L] «ITpuosepck» | 188761, Poccus, JlenuHrpaickas ob6nacth, [Ipuosepckuil paiion, | ExenHeBHo
r. [Tprosepck, yi1. Kanununa, 1. 51 (2-# atax, oduc 228) 9.00-21.00
E mail: info_priozersk@mfc47.ru
M®I] «CocHogo» 188731, Poccus, Jlenmnarpajckas obnacts, [Iprosepckuit paion, | ExennenHo
roc. CocHOBO, yiI. Mexauu3aropos, . 11 9.00-21.00
E mail: info sosnovo@mfc47.ru
CaanineBckuil paion
MoI] 188565, Poccus, Jlenunrpanckas obnacts, ClaHIEBCKUH paioH, | ExeTHEBHO
«CAaHYe8CcKUll» r. Cnanugsl, yi. Kuposa, 1. 16A 9.00-21.00
E mail: info_slantsy@mfc47.ru
CocHOBOOOPCKUIA FOPOACKON OKPYT
Mol 188540, Poccus, Jlennnrpanckas obnacts, T. CocHOBbIA bop, yi. | ExenneBHo
«CocHoso6opckuil» | Mupa, 1. 1 9.00-21.00
E mail: info_sosnovybor@mfc47.ru
TuxpuHcKHil padoH
M®I] «TuxguHcKuil»
187553, Poccus, JleHuurpasckas o0JacTs, TuxBuHCKUH palioH, I.
. " E>xenHeBHO
TuxsuH, 1-i MUKpopaiioH, 1. 2 9.00-21.00
E_mail: info_tihvin@mfc47.ru ) '
TocHeHCKHUil palion
M®I] «TocHenckuii» | 187000, Poccus, JleHuHTpajickas o6nacth, ToCHEeHCKHH palioH, T. Foke THEBHO
Tocuo, yi1. Coserckad, 1. 9B 9 00-21.00
E-mail: info_tosno@mic47.ru ' '
Mol -
«Te b MAHOBCKUI 187032, Jlennnrpanckas 061acTs, TOCHEHCKHH panoH, Foke HEBHO
noc. Tenbmana, 1. 2-b 9.00-21.00
E-mail: info_telmana@mfc47.ru ) '
M®I] «Hukoawbckoe» | 187026, Jlenunrpaackas o6nacth, TOCHEHCKHH PaloOH, EskeHEBHO
r. Huxonbckoe, yin. Komcomonbckas, 1.18 9.00-21.00




[Ipunoxenue 3
K AAMUHHUCTPAaTUBHOMY periiaMmeHTy

B aiaMMHMCTpaLM©

QT

(bammnmss, ¥MMA, OTUECTBO I'paxIaHMHa)

L "

r'oa pPOXIOeHNS

(DOKYMEHT, YIOOCTOBEPSOMUN JIMUHOCTE )
cepusa N BbIAH

" "

ronoa,
anpec rNOCTOAHHOTO MeCTa XUTeJIECTBRAa

ajpec NPeMMyLeCTBEHHOTO NpefbBaHusA

TenedoH

3aasneHue
0 npegocTtasnesnn nudopmaunn o Gopme COBCTBEHHOCTU HA HEABUKMMOE U ABUKUMOE UMYILLLECTBO,
3eMeNbHbIE YYaCTKK, HaXoAALWMECHA B MYHULMTANbHOW CODCTBEHHOCTU, BKAKOYAA:
npepocrasneHme MHpopmaumnm 06 06EKTAX HEABUKMMOTO MMYLLLECTBA,
HaxXo4AWMXCA B MYHUUMNANbHOW COBCTBEHHOCTYN U NpeaHa3HauYeHHbIX
ONA caa4u B apeHay

CeegeHuna o GpusMueckom simue, 3anpalunBaoWem MHPopMaumio

damunnus

Nmna

OtyectBO

JokymeHnrT,
YAOCTOBEPAOLW M
JIMYHOCTb cepua HOMEP

BblAaH

AaTa Bblaauu

CeefieHuns 0 perncrpaumv GuanUeckoro Mua No MecCTy XUTebCTaa

Obnactb

PaltoH

HaceneHHbiN NyHKT

Ynuya

Jdom Kopnyc

MouToBsblit agpec Ana HarnpasaeHns nHGopmaLmnm




MoYTOBbLIN UHAEKC

ObnacTb

PalioH

HaceneHHbl NYHKT

Ynnua

Lom Kopnyc

KOHTaKTHbIM TenedoH:

CeeneHna o popme COBCTBEHHOCTU Ha HeJIBUXKMMOE U [BVXKUMOE MMYLLLECTBO, 3€ME/bHbIE YYaCcTKK,
HaxoAsALMECA B MYHULMNANBbHON COBCTBEHHOCTH, BKJIIOYas: Npegoctasnequne nHdpopmaymm 06 obbekTax
HEeBUXMMOTO MMYLLLECTBA, HAXOAALLMXCA B MYHULMNAAbHON COBCTBEHHOCTM U MpeAHa3HauyeHHbIX AR
cAaun B apeHay, MHGOPMaLUA MO KOTOPOMY 3anpatlnMBaeTcst (3an0NHAETCA 3asBUTENEM MO KeNaAHWI0)

Bug

HavmeHoBaxne

KagactpoBbli (ycnosHbIA) HOMep

MecToHaxoxaeHue (agpec)

Ob6nacrb

PaiioH

HaceneHHbIl NyHKT

Ynuua

Jdom

Kopnyc

Jlutepa

NMomeuwieHue

MHOe onncaHne mecTtononoXeHusa

Henb nonyyenns nibopmaumnm

PesynbsrTaT paCCMOTPEHMA 3BaABJIEHMA IIpoWy:

BHOATE Ha pyxu B OUB/Amvmuucrpauyy/ OpraHM3aunm

BBIIATE Ha Pyku B MO

HarpapMTe I[1O NOUYTE

HanpaBUThk B BJIEKTPOHHONM dopMe B JIMUYHBD KabuHeT Ha IIY

" " 20 .

IaTa nomadymM 3asaBJIEHMS (COBCTREHHOPYUHAaA NOANMCE OMBMYECKOTO JMLa)




[Tpunoxenue 4
K AIMUHHCTPATUBHOMY PEriIaMeHTY

B amMmHMCTPaLMO

oT

HaMMeHOBaHMe VM MeCTOHAXOXIOeHUEe

OPNIONYSCKOI'O JiMLua

OT'PH, VHH, [OOYTOBEI ampec

aipec SJIeKTPOHHOM NOYTH

TenedboH

3anAsneHune
0 NpeaocTaBneHnn nHGopmaLmn o popme COBCTBEHHOCTU Ha HEABUKUMOE U ABUKUMOE MMYLLECTBO,
3eme/IbHble YYaCTKK, Haxoaalumecs B MyHmumnahbHth cobCcTBEHHOCTH, BKAOYARA:
npeaocrasseHre MHbopmaumy 06 06 beKTax HeABUKUMOTo UMYLLLECTBA,
HaXO4AWMXCA B MyHULMNANbHOM COBCTBEHHOCTN ¥ NPeAHa3HAYEeHHbIX
ONA CAaYn B apenay

Ceepfenna O lopuanyeckom nuLe, sanpalimsaioem VIHCI)OpMaLIMiO

HaumeHoBaHVe IOPUAMUYECKOro 1La

.1N.0. pykosogutena

@.U1.0. npeacrasuTens

CsefieHu1A O perncTpaumuy IpUaMYEcKoro anua

OrPH

Kon OKB3A4

HOpuanueckuin appec

PanoH

HacenieHHbIN NyHKT

Ynnya

dom Kopnyc

NouToBLIN agpec gNa HanpaeaexHna uHbopmaunn

MoYTOBLIN UHAEKC

O6nactb

PatioH




HaceneHHbIN NYHKT

Yauua

fom Kopnyc

KOHTaKTHbIN TenepoH:
E-mail:

Ceegenua 0 popme COBCTBEHHOCTY HA HEABUKUMOE W ABUXUMOE NMYLLLECTBO, 38MEe/IbHbIE YHaCTKY,
HaXOAALMECA B MYHULIMNANLHOW COBCTBEHHOCTH, BK/OYAA: NpeaocTasieHne undopmaumm 06 obbekrax
HEeABUXMMOTIO MMYLLLECTBA, HAXOAALLMXCA B MyHULMNANbLHON COBCTBEHHOCTU U NpefHa3HauYeHHbIX A1a
cAaum B apeHay, uHbopMaLms No KOTOPOMY 3anpallnBaeTcA (3anoNHAETCA 3aABUTENEM NO KeNaHMIo)

Bua

HaumeHoBaHUue

KagactpoBbiti (YCN0BHbBIN) HOMEP

MectoHaxoxgexue (aapec)

Obnacte

PalioH

HaceneHHbIN NyHKT

Ynauya

Jom

Kopnyc

Jintepa

MomeuweHne

MHoe onycaHne mMecTononoKeHus

Lienb nony4enus nHdopmaumm

PesyJlbTaT PACCMOTPEHVA 3aABJISHMA IIPOIY:

BHOATH Ha Pyku B OUB/AmwHncrpauyn/ OpraHmsalmm

BHIOATH Ha pPyku B MOI

HanpaBUThb 10 IIOYTE

HalpaBUTL B 2JEKTPOHHOM dopMe B JMUHEN kaluder Ha IV

moo 20 T.

IaTa nomayy 3asaBJICHUA (coBcTReHHOPYUYHasd MNOONMCEH PYKOBOOMTEJIA
IO mpelcTaBUTessd PPUIWYEeCKOTO JMua)




[Tpunoxenue 5
K AJMUHUCTPATUBHOMY perjlaMeHTy

B/IOK-CXEMA

BasgBuTe SIM OOpamanTcd C 3asaBJICHMAMM MM 3arnpocamu O IpenoCTaBJIeHMM
unbpopMmaumum O GopMe CODOCTBEHHOCTM Ha HEABMKMMOE ¥ IBUXMMOE MMYWECTBO,
3eMesIbHEEe YyUacTKM, HaxoOaumMecs B MyHMUMNATBHOM COOCTBEHHOCTM, BKJIOUAA:
npenocraBjeHre yHbopMaumy o8 OOBEKTax HEIBMXMMOTO MVMYyWEeCTBa, HaxXONAHMXCH
B MyHULIMIAJIbHOY COOCTBEHHOCTM M NPeAHaA3HAUWEHHBIX IJIs CHOadyM B apeHny
C HeOBXOOMMBIM [MaKeTOM IJOKYMEHTOB

N/

npUeM ¥ perucTpalusa 3afBJIeHUA U [PWJIATAEMBIX K HeMy IOKYMEHTOB,
B TOM umciie nocpencrtsoM MO u III'Y JIO

T |
\/ N/

paccMoTpeHnMre 2afaBJISHMA U [NpularaeMblx K HeMy JOKYMEHTOB
I f

\/ \/
YcTaHOBJIEHME HECOOTBETCTBMA HogroToBKa mHboOpMaLnM O dopme
OOKYMEHTOB TpeboBaHMAM COBCTBEHHOCTM Ha HEIBMXMMOE U IBM-—
YCTaHOBJIEHHEM HaCTO MMM XMMOE MMyIeCTBO, 3ZeMeJibHEe YYaCTKU
AMMMHMCTPATUBHEM pPEerJjiaMeHTOM 0B oBbeKTax HEeIBMXMMOTO MMyLeCTBa,
rMperHasHaueHHbIK IJIS CHadM B apeHnOy

\/ \/
YBengomyieHue O @OpMMpOBaHMe ODOKYMEHTOB, ABJIARUHNMXCHA
BO3BpATEe 3aABJIEHUSA pesynbpTaToM NpenoCTaBJIeHMA MYyHWMLV—
U OOKYMEHTORB najgbHOW YyCJIyIM, B COOTBETCTBUM C

n.4.4 Hacrosamero AIMUHUCTPATUBHOTO
persiaMeHTa (CrnpaBKy, OMCbMa,
YBEIOMIISHUS )

N/ N/

rnoanMcaHue 1 perrcTpauMrsd pesysbTara npenoCTaBJIeHMUA MYHULIMMAJILHOM
YyCIIyTH, HarlpaBJjieHre/ BhIla¥a MTOTOBOT'O NOKYMEHTAa 3asaBMTEso, B
ToM umMcie nocperncrtsom MO m HI'Y JIO




[Ipunoxenue 6
K AIMHHUCTPATUBHOMY PerjlaMeHTy

oT
(KOHTaKTHBIE JAHHBIC 3asBUTEIS,
azapec, Tenedon)

SASBIIEHNE CKAJIObA)

(J1laTa, IOIITHCH 3asIBUTEIIS)




