AIMUHUCTPALIUA MYHULIUTIAJIBHOTI'O OBPA3OBAHU S IOMOHOCOBCKUM
MYHULIUTIAJIBHBIN PAMOH JJEHUHTPAJICKOY OBJACTU
ITOCTAHOBJIEHUE

ot 23.06.2017 ' Ne 1259-p/17

06 yTBep:KIeHNU agMUHUCTPATUBHOTO peraMeHTa II0
MpefoCTaBIeHII0O MyHUIIUITAIbHO# yenyru «[IpemgocraBieHue
cBelleHMii 06 0OBeKTaX MMYIIecTBa, BKITIOYEHHBIX B
IepedeHb MYHUIIUITAIEHOTO UMYINECTBa, MpeqHa3HaYeHHOTO
JUTS TIpEIOCTaBIeHUSI BO BlIafeHNe W (MI1) B TTOJIb30BaHUE
CyOBeKTaM MaJloTO M CpedHero IpealpUHUMATEILCTBA U
OpraHu3aIusIM, 00pa3yIoIINM HHMPACTPYKTYPY ITOMIEPKKHI
CYOBEKTOB MAaJIOTO U CPeaHero IpeAllpUHUMATeIbCTBa»

B cootBeTcTBNY ¢ PepepanbHBIM 3aKoHOM oT 06.10.2003 1. Nel131-P3 «O6 obmux
MPUHIIMIIAX OpraHM3allii MECTHOTo camoylpaBieHus B Poccuiickoii Menepanmny», OenepalbHBIM
3akoHOM oT 27.07.2010 1. Ne 210-®3 «O06 opraHM3alliM MIPeAOCTABIEHHUST TOCYIAPCTBEHHBIX 1
MYHUIIMOAIBHBIX YCIYT», IIOJOXEHUEM O KOMUTETE II0 VIIPABICHUIO MYHMIIMITAIBHBIM MMYIIECTBOM
aIMMHUCTpallid MyHUIIAIIAIBHOTO 00pa3oBaHMs JIOMOHOCOBCKWIA MyHUIIAIIAIBHEINA pailoH
JleHMHTpaacKoil obIacTi, YIBepXKIeHHBIM peleHreM CoBeTa AeIyTaTOB MYHUIIUIIAIBHOTO
oOpazoBaHUsI JIOMOHOCOBCKMIA MyHUIIAIIAIBHEINA paiioH JleHnmHrpaackoit oomactu ot 30.05.2011r.
Ne33, agMUHMCTpalMg MyHULIUIIAILHOTO 00pa3oBaHus JIOMOHOCOBCKMIA MYHUIIMITAIBHBIN paiioH
JleHnHTrpaackoil obmacTu,

IIOCTAHOBIIACT @

1. YTBepauTh agMUHUCTPATUBHBINA perlaMeHT MO IIPeIOCTaBICHUI0 MYHUIIMIAILHON YCIIyTU
«IIpenocTaBneHre cBedeHUII 00 OOBEKTAaX MMYIIECTBA, BKIMIOUEHHBLIX B IIepedeHb MYHUIIMIIAILPIOTO
MMYIIECTBA, IIpeIHa3HaYeHHOTO IS IIPeAOCTABICHHUS BO BlajeHUe U (MJI1) B IIOIL30BAHUE CYOBEKTaM
MaJoro M CpedHero IIpedlpUHMMATENhCTBA M OpTaHM3allMsaM, OO0pas3yloluM WHGPACTPYKTYPY
HOMAEPXKKM  CYOBEKTOB  Maloro M CpedHero  IpedlphHUMATENIbCTBAa»  aAMUHUCTpAIIMel
MYHULIMIIANBLHOTO 00pa3oBaHMsa JIOMOHOCOBCKMI MYHUIIMIIAJIBHBIA paltoH JIeHMHIpamcKoli oOiaacTu
(ITpunoxeHue).

2. KoMuTteTy 110 B3aMMOAEMCTBUIO ¢ OpraHaMK MECTHOIO CaMOYIIPaBIECHUS, TEPPUTOPUSIMU U
OpraHM3allMOHHON  paboTe  0O0eCleYnuTh BHECeHHWe CBedeHMIA O MYHMIMOAIbHOII  yCIyTe
«IIpenocTaBneHne cBedeHUIA 00 OOBEKTaX VydeTa, comepXallliecs B peecTpe MYHMWIMIIAIbHOTO
MMYIIEeCTBa» agIMUHUCTpaluell MYHWIIMOAIbHOro oOpa3oBaHMI JIOMOHOCOBCKMIT MYHUIIMIANILHBIN
parioH JleHMHIpagcKol  o0JacTM B  pPeecTp MYHUIMOANBHBIX  YCIIYT,  IIPEIOCTaBISIEMBIX
aIMMHHUCTpallMeli MyHUIUIIAJTbHOrO o0pa3oBaHUI JIOMOHOCOBCKMIT MYHMIIMIIANBHBIA — palioH
JleHuHTpaacKol 00acTu.

3. Omny6nukKoBaTh HacTodlllee IIOCTAHOBIEHWE B Traszere <«JIOMOHOCOBCKMIT paliOHHBIN
BeCTHHK» M pa3MeCTUTh Ha O(UIIMANLHOM caliTe MYHMIIMIIAIbLHOTO oOpa3oBaHus JIOMOHOCOBCKUIA
MYHUIIMIANILHBIA palioH JIeHWHTpaacKoli obmacTu B MH(MOPMaIlMOHHO-TEIEKOMMYHUKAITMOHHON CeTr
Hutepuer www.lomonosovlo.ru.

4. Hacrosiee mocTaHOBIEHNE BCTYNAET B CHAIIY IOCHE €ro O(pUIMATBHOIO OMyOIMKOBAHMS.

5. KOoHTpoIb 3a UCTIOHEHNEM HACTOSIIIETO TIOCTAHOBIIEHMS BO3JIOXKUTL HAa 3aMECTUTETIS

maBbl amMuHUCTpauuu A.P. I'acaHoBa. e
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YTBEPXIEH:
[OCTAHOBJIEHUEM AIMUHUCTPALA

MO JIoMOHOCOBCKUMIT MyHULIMNAAbHbII
parioH

Ot 23.06.2017 1. Ne1259-p/17

(ITpunoxeHue)

AJIMMHUCTPATUBHbBIA perjaMeHT MO NPeAOCTaBIEHUI0 MYHULUIIAJIbHOMN yCIyru
«IIpepocraBaeHue cBeAeHU 00 0ObEKTaX MMYILECTBA, BKIOUEHHBIX B IepeYeHb
MYHULUNAILHOIO UMYILECTBA, NPEAHA3HAYEHHOIO IS TIPENOCTABICHUA BO BIaACHUE U
(111) B N0Jb30BaHUE CYObEKTaM Majloro U CpeaHero InpeanpruHuMaTelbCcTBa U
opraHuzalusM, oOpasyloLIUM MHQPPACTPYKTYpy NOAAEPKKU CYOBEKTOB Majloro 1
CpeaHEero NpeArnpuHUMaTeNbCTBa» aAMUMHUCTPALUE MyHULIMOAAbHOTO 00pa30BaHusl
JloMoHOCOBCKMIA MYHULIMNIAAbHBIN pailoH JleHuHIrpaackoi obdaactu

1. O0mme moJI0KeHus

1.1. HaumeHoBaHue MyHuULMNaAbHOW ycayru «lIpegocraBieHue cBeaeHUin 00
00bEKTaX MMYIIECTBA, BKJIKYEHHbLIX B IepeyeHb MYHUIUIIAJILHOIO MMYIECTBA,
npeaHa3HAaYeHHOIro I IIPeJoCTaBAeHUsl BO BiAageHUMEe W (WiIM) B I10Jb30BaHUE
cyObeKTaM Majaoro M CpeaHero InpeanpMHUMMATENbCTBA U OpraHu3alusM, o0pasyrolum
UH(PPACTPYKTYPY MOAAEPKKU CYOBEKTOB MAjiOro M CPEAHEro IpeanpuHUMATEabCTBa»
(majgee - MyHMLIMOAAbHAY yCyra).

1.2. [TpenocraBieHue MYHULIMOAIBHON yCJIyIru OCYLIECTBISETCS
aAMUHUCTpALMEl MYHULMNOAJIbLHOrO oOpa3zoBaHusi JIOMOHOCOBCKMI MYyHULIMNOAIbHbBIN
paiioH JleHuHrpaackoii obaactu (gaiee - AAIMUHUCTPALIUS ).

1.3.  CrpykrypHoe noapasaeneHue AJIMUHUCTpALlMM, OTBETCTBEHHBLIM 34
NpeaoCTaBIeHUeM MYHULIUNAIbHONA YCIYIU:

Komurer mno ynpaBieHUIO MYHULUIAIbHBIM WMMYIUECTBOM aAMMUHUCTPALIUU
MYHUIIUTIAIBHOIO oOpa3oBaHuUs JlomoHOCOBCKU MYHULMUIATbHbBIN panoH
Jlenunrpaackoii oonactu (naiee - KYMUN).

CTpyKTypHble Nojapa3aeaeHusd AAMUHUCTPALMM, YYACTBYIOIIUE B MPEIOCTaBIEHUU
MYHUIMOAAbHONM YCAYIU:

oTZel JOKYMEHTOOO0OpOTa M  OpraHu3aluoHHO pabdotrbl Kowmurera 110
B3aMMOJIEHICTBUI0O C OpraHaMu MECTHOTO CaMOYIIPaBAEHUSl, TEPPUTOPUIMUA U
OpraHM3allMOHHOW  paboTe  aAMMHMUCTpAllMM  MYHUIMUIIAJILHOTO  OOpa3oBaHUs
JIoMOHOCOBCKMIA MyHULUMNAAbHBIA pailoH JleHuHrpaackoil obmactu (paiee - Otaen
JOKYMEHTO000pOTa U OPraHU3allMOHHON padOoThl);

CEKTOp MNOTPeOMTEIbCKOIO PbIHKA, 3alMThI IpaB MNOTpeOUTeNeld U IOAAEPIKKE
MaJIOro U CpeaHero Ou3Heca OTaejJa DKOHOMUYECKOrO pa3BUTUS WM MHBECTULIMA
AJIMUHUCTpALlMKM MYHULMIAAbHOrO o00pa3zoBaHusi JIOMOHOCOBCKUI MYHUIMNOAIbHbIA
paiioH JleHuHrpaackoil obaacTu.

14. Mecra HaxoXAeHuUSs, CIIpaBOYHbIe TeaedOHbI, aapeca DAEKTPOHHON IOYTHI,
rpapuk paboThbl, yachl Npuema KoppecnoHaeHuurd AavuHuctpauuud (KYMHU) wu
cnpaBouHbie TeaedoHbl AamuHuctpauuu (KYMMWU) paa noaydeHuss uHbopManuu,



CBYI3aHHOM C MpeAoCTaBAEHUEM MYHULIMNOAAbHON YCAYryd IpUBeAeHbl B NPUIOXEHUU 1
K HacTosleMy aAMUHMCTPATMBHOMY pPErJaMEHTY.

1.5. MyHuununaabHas yciyra MOXeT ObITb OpeaocTaBieHa Npu oOpallieHMU B
MHOTO(PYHKIIMOHAAbHBIA LIEHTP MPEeAoCTaBAeHUs] TOCYJaPCTBEHHbIX U MYHUIIMUNAIbHbIX
yeayr (manee - M®II). 3asgBuTenu NpeAacTaBISIOT JOKYMEHTbI MyTeM JIMYHOM Mmojavu
JIOKYMEHTOB.

Nudopmanusa o wMecrax HaxoxaeHWd W rpaguke paboTbl, COPaBOYHbIX
TenedoHax U agpecax 3aeKTpoHHON nouthl M®PII npuBeneHa B NpUIOKEeHUU 2.

1.6. MyHuLunaabHas yCIyra MOXeT ObITh MpPEJOCTaBIeHA B DJIEKTPOHHOM BUIE
yepe3 (QYHKUMOHAI DJeKTpOHHOW mnpuéMHoii Ha Iloprane rocymapCTBeHHbIX U
MyHULMOAIbHBbIX ycayr (dyHkuuil) Jlenunrpaackoit obaactu (magee - IITY JIO).
[IpenocTapieHne MyHUMLIMNOAAbHONW YCAYyrd B DJAEKTPOHHOU (popMe U MH(MOPMUPOBAHUE
O XOIe M pesyabTare IpeJocTaBlAeHMs MyHulMnaibHoi ycayru depe3 IITY JIO
OCYIIECTBISIETCSd C MOMEHTAa TeXHMUYECKOH peanuM3alldd MYyHMLUIAJIbHOW YCIyrM Ha
[y Jio.

1.7. Anpec noprada IrOCyJapCTBEHHbIX M MYHMUUIAAbHBLIX YCAYT ((PYHKIIWIA)
JlenuHrpaackoit 06jJactd M O(MULMAIbHBIX CAWTOB OpPraHOB MCHOJHUTEIbHON BIACTU
JlenuHrpaackoii o6aactu B cetu MHTEpHeT.

DnexkTpoHHbld aapec [loprana rocysapCTBeHHbIX M MYHULMOAAbHBIX YCIYD
(byukunmii) Jlenunrpaackoii obaacru http://gu.lenobl.ru/;

DnexTpoHHbIA aapec EauHOro noprana rocyaapCTBEHHbIX M MYHMLUIIAIbHbIX
yeayr (dyukuuii) B cetu Unrepuer (manee - ETITY):_ http://www.gosuslugi.ru/.

DJEKTPOHHBLIN aapec odUUUATbHOrO caita AAMMHUCTpalUuM JIeHUHIpaacKon
oGsactu _http://www.lenobl.tu/;

DAeKTPOHHBIA aapec opuLMaIbHOIO caiita JIoMOHOCOBCKOIO MYHUIMIIAJIbHOIO
paiioHa www.lomonosovlo.ru.

1.8. HudopmupoBaHue O IMOpsAKe IPeJoCTaBAEHMI MYHUIMUINAIbHOU YCIyru
OCYILECTBISIETCS MpU  JUYHOM KOHTAKTe CIELMAJIMCTOB C  3asBUTEASIMU, C
UCIIOAb30BAHUEM IIOYTHI, CPEACTB TeaeOHHON CBI3M, DJEKTPOHHOMA MOYThl U
pa3MellaeTcs Ha Iopraje.

Nudopmanuss o0  nOopsake  NOPeaocTaBieHUd  MYHULUNOAAbHONA  YCIyTU
NpPeaoCTaBASIETC:

- no tejaedoHy crneuraTucTaMm AIMUHUCTPALIMU;

- Ha  HMHrepHer-cailte  JIOMOHOCOBCKOIO  MYHUIMIIAJbHOIO  pailoHa
http://www.lomonosovlo.ru/;

- Ha [Iloprage  rocymsapCTBeHHbIX M MYHMUMOAQIbHBIX  ((DYHKIMIA)
Jlenunrpanckoii obaacru:_http://www.gu.lenobl.ru;

- npu odopamenun B MOILI.

[TucbMeHHbIE OOpalleHKWs 3aUHTEePECOBAHHBLIX ML, IIOCTYIIMBIIME I10YTOBOM
KoppecnoHaeHuueid, no aapecy: 198412, Cauxr-IlerepOGypr, r. JlomMoHOCOB, V.
Baagumupckaga, nom 19/15, a Takke B DAEKTPOHHOM BUJAE Ha BJAEKTPOHHBINA ajpec
AJIMUHUCTpALIUM PACCMATPUBAIOTCH CTPYKTYpHbIM noapasiaeieHuem - KYMMHA.

1.9. NudopmupoBaHue 00 WUCHOAHEHMM  MYHULMNAIbHOM yCIAyru
OCYILIECTBISETCS B YCTHOM, MUCbMEHHOM WU 3JI€KTPOHHOI (hopMe.

1.10. MudopMupoBaHue 3asgBUTENell B 3JIEKTPOHHOI (opMe OCylIeCTBIsAeTCS
nyTeM pasMeleHus uHdopmauuu Ha [TV JIO.




1.11. HWudopmMupoBaHUe 3asBUTEISl O XOJA€ MW pe3yjbTaTe MNpeaoCcTaBieHuUs
MYHULMANAIbHON YCAYIM OCYIIECTBIASETCS B 92AEKTPOHHOW (opme uepe3 JIMYHbII
KaOMHeT 3ag4BuUTeIs1, pacnoioxeHHoro Ha [1TI'Y JIO.

1.12. 3agBuUTensiMM, MMEIOIIMMHU IPABO HA IOJyYeHUE MYHUIMNOAAbHOM YCIyru
«IIpepocraBaeHue cBeaeHUMd 00 O0O0bEKTaX MMYILIECTBA, BKIKYEHHbIX B IlepeuyeHb
MYHULUANAIbHOIO UMYILIECTBA, NMpPeIHA3HAYEHHOIO s IpeJoCTaBIeHUus BO BjlajJeHUe U
(u1M) B MOAb30BaHME CYObEKTaM MajJOro W CpeaHero IMpeanpMHUMATeIbCTBA U
opraHu3alusM, oOpa3ylolMM MWHQPPACTPYKTYpy MHOAJEPXKKA CYOBEKTOB Majoro U
CpeAHero IpeanpUHUMATEIbCTBa» MOTYT YBISATLCS IpaxJaHe, a TaKXKe OpUAMYECKUe
Juua 1160 MHAUBUAYAIbHbIE OPEANIPUMHUMATENU (1ajiee - 3as1BUTEb).

2. CranaapTt npeaoCcTaBjieHUs] MYHUIMNAJIbHOU yCJIyTH

2.1. MynununanbHas yciayra «I[IpegocraBieHue cBeaeHUid 00 o0ObeKTax
HUMYILIEeCTBa, BKJIFOUEHHBIX B nepeyeHb MYHULIUIIATILHOTO HUMYILECTBA,
npeaHa3HAaYeHHOIro /jis MNpPeJoCTaBjleHMs BO BiaaaeHMe U (MAM) B I10Jb30BaHUE
cyObeKTaM Majoro M CpeAHEro IpeanpuHUMATEAbCTBA U OpraHu3alydaM, 00pa3yloliuM
UHOPACTPYKTYPy MOAAEPXKKHU CYOHEKTOB MajJIOTr0 U CPEAHEro MpeAlpUHUMATE/ILCTBAY.

2.2. [IpenocraBieHue MYHULIMOAIBHON yCAYTU OCYILLECTBISETCS
Anmvunuctpauueii. CTPyKTYpHBIM TOApa3aeacHUueM AIMUHUCTPALMU, OTBETCTBEHHBIM
3a NpeJoCcTaBAeHMe MYHULIUIIAIbHOM yeiiyru, aBaserca KYMUA.

2.3. PesyabratroM npenocTaBieHUd MYHULMNAIbHONW YCAYTU SABASIETCH:

1) BblIaya WM HaIpaBAeHUE 3adBUTENI0 CBEAEHUN 00 00beKTax MMYIIECTBa,
BKJIIOUEHHBIX B  IlepeueHb  MYHUIMOAALHOTO  MMYILIECTBA  MYHUIUIAILHOIO
oOpazoBaHUusl JIOMOHOCOBCKMI MYyHULMINAAbHBIA palioH JleHuHrpaackoi o06JacTu,
NpeaHa3HAaYeHHOIo /I IIPeJOCTaBAE€HMS BO BjlaieHue U (WjIM) B I10Jb30BAHUE
cyObeKTaM Majoro M CpeAHEro NpeanpuHUMATEAbCTBA M OpraHM3alusM, 00pa3yloliuM
UHGPACTPYKTYpy NOMACPKKM CYOBEKTOB MAjJOro M CpeAHEro MpeAllpUuHUMATEIbLCTBA,
(manee - [lepeueHn);

2) BblJaya WM HaIpaBjeHUE 3aBUTEA0 TUCbMEHHOIO0 MOTUBUPOBAHHOIO
pelieHrMs 00 OTKase B IIPEAOCTABASHUUM MYHUIUIAILHONA YCIYrM € OOOCHOBaHHMEM
NPUYMH OTKA34.

2.4. Cpok npeaocTaBieHUs] MyHULIMOAAbHON YCAYTU S5 KajeHAAPHBIX AHEW CO AHS
perucTpalyu 3asiBjeHUs.

2.5. HopmaTuBHblE  OpaBOBbl€  aKTbl, PEryJUpylollue  IpeJoCTaBIeHUE
MyHMUUIAILHOI ycayru. IIpenocraBieHre MyHULMIIAAbHONW YCIYTM OCYILUECTBIISIETCS B
COOTBETCTBUU C:

1) Koncruryuueii Poccuiickoii ®enepauun ot 12 gexadps 1993 r.;

2) ®epepanbHbiM 3aKoHOM oT 27 uioag 2006 r. N 152-®3 «O nepcoHaIbHBIX
JAHHBIX»;

3) ®enpepanbHbiM 3akoHOM OT 6 ampens 2011 r. N 63-®3 «O6 »1eKTPOHHOI
MOIUCH»;

4) ®enpepajbHbiM 3akoHOM oOT 2 Mag 2006 roma N 59-®3 «O nopsiake
paccMoTpeHus1 oOpalueHui rpaxaad Poccuiickoit @eaepalinn»;

5) ®enepanbHbiM 3aKoHOM OT 9 (eBpana 2009 roma N 8-P3 «O6 obecneueHuun



Joctyna K uWHGOpMalMU O [AEATEAbHOCTM TIOCYAAPCTBEHHbIX OPraHOB W OPraHOB
MECTHOI'O CaMOYIIpaBIEHU»;

6) ®epepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «0O6 opraHuzanuu
MPeIOCTaBICHUSl TOCYJAPCTBEHHBIX W MYHMLMIAIbHLIX yCayr» (mamee - MDeaepaibHbIA
3ak0oH Ne 210-D3);

7) ®enepanbHbiM 3akoHOM OT 24.07.2007 N 209-®3 «O pa3BuTUU MajJOro H
cpegHero rnpeanpuHumMareibcTBa B Poccuiickoit ®enepauun» |

8) INocranosnenuem I[IpaButennctBa Poccuiickoit ®enepamuu ot 16.05.2011 Ne
373 «O pa3paboTKe M YTBEPXKAEHUM AAMUHUCTPATUBHBLIX PErjaMeHTOB MCIOJIHEHUS
rOCyIapCTBEHHbIX (YHKLMI U aJIMUHUCTPATUBHBLIX PErJIaMEHTOB IIPEAOCTABICHUS
TOCYIApPCTBEHHBIX YCIIYT»

9) IlocranoBneHuem IlpaBurenncrBa Poccuiickoit ®enmepanuu ot 22 nexadps
2012r. N 1376 «O0 yrBepxaeHuu IlpaBusl  OpraHu3auuu  J€ATENILHOCTU
MHOTO(YHKIIMOHAIbHBIX LIEHTPOB NpeI0CTaBICHUS rocyIapCTBEHHbBIX u
MYHUIIATIATBHBIX yCIYT»

10) TIIpuxazom MunskoHompaszButust Poccuu ot 25.03.2015 N 167 «06
VIBEPXKIEHUM YCIOBUIM KOHKYpPCHOIro orbopa cyobekToB Poccuiickoit ®enepauuu,
O10/KETaM KOTOPBLIX MPEAOCTaBASIOTCI cyocuauu U3 (deaepaibHOro OroaxeTra Ha
FOCYJApCTBEHHYIO TOAAEPXKKY Majaoro M CpeaHero IpeanpUuHUMAaTe]bCTBA, BKIIOUAs
KpecTbsiHCKUE ((pepmepcKue) X034iACcTBa, U TpeOOBaHUIA K OpraHu3alusM, o0pa3yroiimm
UH(PPACTPYKTYPY NOAJEPAKKA CYOBEKTOB MAjJOro M CpeAHero ImpeanpMHUMAaTe1bCTBa;

13) UHBIMU HOPMATHUBHBIMU MPABOBbIMUA AKTAMMU.

2.6. McuepnbiBalonivii nepevyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMM  IpPaBOBbIMU  akTaMu  Poccuiickoit  ®egepauun U UHBIMU
HOPMAaTUBHbIMU NPABOBbIMU aKTaMU JJIsl NPEAOCTABAEHUI MYHULUIIAIbLHOMN YCAYIU:

2.6.1. B uengx noayvyeHHsT MYHUIUNOAJIbHON YCIAYIM 3asiBUTEb IIPEACTABISIET
CAEAYIOLIUE JOKYMEHTDHI:

1) 3asBieHUe 3a MOAMNUCHIO 3aBUTEI WIU NPEACTABUTE/Is 3asBUTENS;

2) JOKYMEHT, IOATBEPXKAAIOIIMIA MOJHOMOYMS TIPEACTaBUTEAs 3adBUTENSl, B
ciayyae oOpallieHusl NpeaCcTaBUTe/Is 3asiBUTEIs.

2.6.2. 3agBaeHue NOKHO COJAEPKATh CAEAYIOLIME CBEAEHMS:

1) damuams, umsl, OTYECTBO (IpM HAIUYUKU) (PU3MYECKOIO JMla JUMOO IOJHOE
HalMMEHOBaHUE IOPUAMYECKOIO JMla, OOpallalollerocs 3a MoJay4YeHUEeM CBeASHUM 00
00bEKTaX MMYIIECTBA, BKIIOYEHHbIX B M€peuYeHb MYHUIIUIAABHOIO UWMYILIECTBa,
npeaHa3HAaYeHHOIro Jjisi NOpeaoCTaBAS€HUS BO BiaJeHWe U (UWAU) B I10Jb30BaHUE
cyObeKTaM Majaoro M CpeJHEero NpearpuHuMaTe]bCTBa U OpraHM3alusaM, o0pasyloluM
UH(PPACTPYKTYPY MOAJAEPKKM CYOBEKTOB MAJIOTO M CpPeAHero mpearnpuHUMaTel1bCTBA;

2) PEKBU3UTbI JOKYMEHTA, YAOCTOBEPSIOIIEr0 AMUHOCTh 3a4BUTEII - (PU3UYECKOTO
JIMLIA WIX OPEeICTABUTENS 3aBUTE;

3) Mecto perucTtpauuu (s OPUAMYECKOro Juua), aapec (pakTUUYECKOIo
MPOXXUBAHUS 3aBUTENS WIM apeC PerucTpaliy o MeCTy IpoXuBaHus (OpeOblBaHMs )
(1151 (pr3HUUEeCcKOro auLa);

4) peKBU3UThl JOKYMEHTa, MOATBEPKIAIOIIEr0 IOJHOMOYMS MpPeACTaBUTENS
3asIBUTEIS;

5) oxuaaemblil pe3yabTaT NpeaoCTaBIeHUs YCAYIH;

6) npu NOTPEOHOCTU MOIYYEHUS] HECKOIbKUX PK3eMILIIPOB [lepeuHs - Koau4ecTBo
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BK3eMILISIPOB;

7) crioco® noay4eHus pPe3yabTaToB YCAyTU (IOYTOBOE OTHIpPaBieHUE, JUYHO);

8) NOAMUCH 3as1BUTEsl UIN YIOJIHOMOUYEHHOTO MPeACTaBUTENS,

9) naTta cocraBieHus 3asABJICHUS.

Pexomennyemast ¢opma 3asBieHus 18 (U3MYECKUX AUl (MHAUWBUAYAIbHbBIX
npeanpuHuMaTeseil) npuseaeHa B NpUIOXKEeHUU 3 K HACTOSIUEMY AAMUHUCTPATUBHOMY
periaMeHTy, pekoMeHayeMasd GopMma 3agdBieHus A OPUAMYECKMX JUL - B
NpuIoXeHUn 4 K HacTosieMy AIMUHUCTPATUBHOMY PErAaMeEHTY.

2.6.3. IlpenocrapieHue 3asiBUTEIEM AOKYMEHTOB OCYILIECTBJSIETCS CIEAYIOIIUMU
crocobaMu:

1) IMYHO WM 4Yepe3 YNOAHOMOUYEHHOIO IpeACTaBUTEIs 3asiBUTE/I, B TOM YMUCJIe
nocpeactsom M®II;

2) B ¢opMe 3AEKTPOHHBIX JOKYMEHTOB, B ToM uuciae Bkiaodas [1IY JI1O.

B cayyae nepepauu 1paB  yIOJHOMOYEHHOMY IIPEACTABUTEIIO  3asiBUTEs
NpPEeACTABISAETCS IaclOpT IPeJCTaBUTEAss U JOKYMEHT, MOATBEPXKIAAIOIIUIA €ero
MNOJIHOMOUMS AEMCTBOBATb OT UMEHU 3asIBUTEIS.

2.64. JloxyMmMeHTBI, 3ampalliMBaeMble B  paMKaX  MEXBEIOMCTBEHHOIO
MH(MOPMALIMOHHOTO B3aMMOAENACTBUS, OTCYTCTBYIOT.

2.6.5. UcuepnbiBaloliuii epeyeHb OCHOBAHMIA [JIsl 0TKAa3a B IpUeMe JOKYMEHTOB,
HEOO0XOAMMBIX 151 MPeaoCTaBIeHUd MYHULMIIAIbLHOMN yCayru

OcHoBaHMg Jjis1 OTKa3a B  IIpUeMe€  JOKYMEHTOB, HEOOXOAUMbIX  Id
NpeaoCTaBlIeHUs] MYHULIUIIAIbHOMA YCIYIUM, OTCYTCTBYIOT.

2.6.6. MHcuepnbiBarommii IiepeyeHb OCHOBAHUIA [ IPUOCTAHOBIEHUS B
NpPeIoCTaBJIeHUM MyHULIMNAIbHON YCAYIU.

OcHoBaHMS [ TIPUOCTAHOBAEHUS MNPEAOCTABAEHMI MYHULMUIAABHONA YCIyru
OTCYTCTBYIOT.

2.7. OcHoOBaHMSIMU JJis1 OTKa3a B IMPEJOCTaBICHUM MYHULIMOAAbHONW YCIyru
SIBJISIOTCSI:

HecootBercTBue 3asiBieHUs TpeOOBAHUSIM, YCTAHOBAEHHBIM MYHKTOM 2.6.2.
HACTOSILLIETO AMUHUCTPATUBHOTO PEeriaMeHTa.

He npenocrapieHue 3asiBUTe/IeM JOKYMEHTOB, HEOOXOAUMbIX JJIs1 IIPEI0CTABICHMUS
YCJIYTH.

3agBuTeM, B OTHOILUEHMM KOTOPbIX MPUHATO pelleHue o0 OTKase B
NpeaoCTaBleHUd MYHULUNAAbHOM YCAyrd, BOpaBe OOpaTUTbCd MOBTOPHO MOCIE
yCTpaHEeHUS TPUYMH OTKas3a, YCTAHOBJAEHHLIX HACTOSIUUM AJIMUHUCTPATUBHBIM
periaMeHTOM.

2.8. Tlopsaok, pa3Mep M OCHOBaHUSI B3UMAaHMS TOCYAAPCTBEHHON MOULIMHbI WIU
MHOM MIaThl 3a MPEJI0CTaBIeHMEe MYHUIIUIIAJIbHON YCAyry

l'ocynapcTBeHHas mollLIMHA WM MHAas IUiaTa 3a MpeaocTaBjeHue MyHMIMIIAIbHON
YCJIyTU HE B3MMAaeTCsl.

2.9. Cpok oxuaaHus B ouepeau NOpu Iojaye 3asiBjeHus O IpeJoCcTaBjeHUU
MYHULIMOAAbHOM YCAYyTU - 15 MUHYT.

29.1 Cpok oxuaaHus B ouepeau Npu IOAy4YeHUU pe3yabTara IpeaoCTaBjieHMs
MYHULIMOAAbHOM YCAYyIU - 15 MUHYT.

29.2 Cpok oxujgaHusi B odepeaud MNpuU Mojaye 3asiBAeHUsl O IMPeJoCTaBIEeHUU
MYHALMNAIbHONA yeayru B M®PII - He 6onee 15 MUHYT, IPU MOJIy4EHU N PE3YIbTATA - HE

6



oosee 15 MUHYT.

2.10. Cpoxk perucTpauuud 3asiBI€HUS  3adBUTEAd O  NPEJOCTaBIEHUU
MYHUIUNAJbHON YCIYyIu:

- B cilyyae JMYHOIO oOpallleHus 3asBUTENsl 3asiBACHUE PErUCTPUPYETCsl B JI€Hb
oOpalleHus;

- B C/lyyae IOCTyILIeHUsl AOKYMeHTOB 1o 1noure, uyepe3 IITY JIO 3agaBneHue
perucTpupyercsl B IeHb MOCTYIIEHUS. '

2.11. TpeboBaHUsl K MNOMEIUEHUAM, B KOTOPbIX MPEAOCTABAIETCS MyHULIMIIAIbHAS
yciayra, K 3ajly OXMAaHWSI, MecTaM /s 3aIlojJIHeHMsl 3alpocoB O NPeaoCTaBASHUU
rOCyAapCTBEHHON yCayru, MH(pOpMalLMOHHBIM CT€HAAM ¢ 0o0pa3laMM UX 3aloJHEeHUs] U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX JIs1 MPEJOCTABASHUS MyHULIMIIAAbHAS YCIYTU.

2.11.1. TlpenocrapjieHUe MyHULMOATLHOW YCIYTM OCYIIECTBIASETCH B CIELUATIbHO
BBIASASCHHBIX JIs1 3TUX Lieaei noMmeieHusax Anmuauctpaunu/KYMMU unu B MOII.

2.11.2. Hanuuue Ha TeppuTOpuM, NOpWjeramllieid K 31aHuU0, He MeHee 10
NPOLEHTOB MecT (HO He MeHee OJHOro MecTa) /s MNapKOBKM CHelMaabHbIX
ABTOTPAHCIIOPTHBIX CPEACTB MHBAJIMAOB, KOTOpbI€ HE JOJKHbI 3aHMUMAaThb WHbIE
TpaHCIIOPTHbIe  cpeAacTBa. WMHBaauabl  IOAB3YIOTCH  MecTaMM s IapKOBKU
clelualbHbIX TPAHCIIOPTHLIX CpeacTB OecmiatHo. Ha Teppuropuu, npuieraroniein K
3M1aHMIO, B KOTOpbIX pasdMelueHbl M®II, pacnosaraercs OecriaTHasi NapKoBKa s
aBTOMOOMIBHOIO TpPaHCIOpPTAa MOCETUTEIe, B TOM YMCAE MpeaycMarpuBarollas MecTa
JJI81 COELMaIbHbIX aBTOTPAHCHOPTHLIX CPEACTB UHBAIUAOB.

2.11.3. [TomemieHnuss  pa3mellalOTCs  INPEMMYILIECTBEHHO  HAa  HMXHMUX,
NpeanoyTUTEAbHEE Ha IepBbIX DTaxax 34aHud, C IPeJoCTaBIeHUMEM JOCTyla B
noMelleH1ne MHBaAUIaM.

2.11.4. 3panue (nmomeuieHue) obopyayercd MHGMOPMALMOHHON TaOIMUYKON
(BBIBECKOI1), cojepxalleil nojHoe HauMeHoBaHue AaMmuHucTpauuu(KYMMHN), a Takxke
WH(MOPMALIMIO O PeXUMe ero padoThl.

2.11.5. Bxoa B 31aHMe (DOMELIEHKE) U BBIXOJ M3 HEro 00OpYAyIOTCS JIECTHULAMU
C TIOPYYHSIMU M NAHJAyCaMU JJId NepeIBUXKEHUS AETCKUX M MHBAIUIHbBIX KOJSICOK.

2.11.6. B nomenieHMn opraHu3yeTcsl OECIUIATHBIA TyaleT Ui [OCETUTENel, B TOM
yycae TyaaeT, NpeaHa3HaYeHHbIN 111 MHBAIUJI0B.

2.11.7. Tlpu HEOOXOAUMOCTH paboranukoM MOI, Aavmunucrpauuu, KYMMHU
MHBAIMY OKAa3biBaeTCsl MOMOIb B IPEOJOJEHUM OapbhepoB, MEIIAIIIMX MOAYYESHUIO
UMM YCJAYT HapaBHE C APYTMMMU JULIAMMU.

2.11.8. Bxoa B nmoMellieHMe U MeCTa OXUAAHUS OOOPYAYIOTCS KHOIKAMM, a TaKXKe
coaepxaT MH(pOpMaLMI0 O KOHTAKTHbIX HOMEpax TejaeOHOB BbI30Ba pabOOTHUKA s
COIIPOBOXKACHMSI MHBAINIA.

2.11.9. HybiupoBaHUE HEOOXOAMMOM M1 WHBAIUAOB 3BYKOBOW M 3pUTEIbHOM
uH(pOpMallMM, a TakxXKe HaAnuceid, 3/JaKOB M MHON TEKCTOBOM M rpadguyeckoi
WH(pOpMaLlMM 3HAaKaMM, BBIINOJHEHHbIMU pelbepHO-TOUueYHbIM IupudTOoM bpaiiid,
JONYCK CypAOoIepeBoAYMKa U TU(JIO cypaonepeBoa4MKa.

2.11.10. O6opynoBaHUe MeCT MOBBLILIEHHOIO Yya00CTBA C JOMNOJHUTEJIbHbIM
MECTOM s COOAKU-TIPOBOJHMKA U YCTPOMCTB s MNEpPeABUKEHUS WHBaIMIa
(KOCTbLIEM, XOYHKOB).

2.11.11. XapakTepUCTUKU TOMEIIEHUN IpueMa M BblJa4yd AOKYMEHTOB B 4acTu
00BbEMHO-TLIAHUPOBOYHbBIX M KOHCTPYKTUBHBIX pEILUEHMIA, OCBEILIeHUs, MOXapHOM
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0€30I1aCHOCTU, MHXEHEPHOro 000pYAOBaHUS JOAXKHbI COOTBETCTBOBATb TPEOOBAHUAM
HOPMATUBHLIX  JIOKYMEHTOB, JIEACTBYIOLIMX  HA  TEPPUTOPUU Poccuiickori
deaepalnu.

2.11.12. TloMewieHus mpueMa U BblAAYM JOKYMEHTOB JOJLKHBI IIPEea1yCcMaTpUBaTh
MecTa Jj18 OKUAAHUS, UHPOPMUPOBAHUS U IIpUEMa 3as1BUTEIEH.

2.11.13. Mecra oxuaaHug U MecTa A1 MH(POPpMUPOBAHUS 000PYAYIOTCS CTYJIbsIMU
(KpeceabHbIMU CEKLUSIMM, CKaMbsIMM) W CTOJaMM (CTOWMKamMu) [iad ogopMiIeHUs
JOKYMEHTOB C pa3MelleHMeM Ha HMX O/JaHKOB JOKYMEHTOB, HEOOXOAUMBIX s
NOJy4YeHUs] MyHUUMUIIAAbHOMN YCAYrM, KaHUEASIPCKUMU IPUHALIEKHOCTIMU, a TaKXKe
WH(POPMALMOHHBIMU  CTEHJAMM, COAESPXKAILUMMUA aKTyajJlbHYID W UCYEPIbIBAIOLIYIO
WHPOpMALIMIO, HEOOXOAUMYKD JJd  MOAy4YeHUS  MYHUMLUNAAbHOM  yCAyTu, U
“H(pOpMALIMIO O Yacax NprueMa 3asiBACHUIA.

2.11.14. Mecra a8 0OpoBeAgHUd JMYHOIO MNpuUeMa 3asiBUTEIE 00OpyayrTCs
CTOJAAMM, CTYJbsIMU, OOECIIeUMBAIOTCS KAHUEASIPCKUMU MNPUHATIEKHOCTIMU 15
HaInucaHUsl NMCbMEHHBIX OOpalLeHUIA.

2.12. HMHpopMaluMoOHHBIE CTeHALI JOJKHBI pacrnojaraTtbcsi B NOMEIIEHUHU
Aavunucrpauun (KYMMWM) u cogepxath ciienyiollyo MH(popMaLluo:

- IepeyeHb MoJyyaTeJler MyHULUIIAIAbHONW YCIAYTH,

- PpeKBM3WUTbl  HOPMATMBHbIX IIPABOBbIX  aKTOB,  COAEpXKAIlUX  HOPMBI,
peryjaupyioliue IpeaocTaBAeHUe MYHMUUNAIbLHONA  YCAYrM, W MX OTAEJdbHbIE
MOJOXEHUSI, B TOM YUC/Ie HACTOSAIIEr0 AAMUHUCTPATUBHOIO periaMeHTa;

- 00pa3lbl 3aN0AHEHUS 3asBACHMS O NIPEeIOCTABIEHUU MYHULIUTIAIbHON YCAYIH;

- OCHOBaHMSl OTKAa3a B IPEJI0CTaBIeHUM MYHULIUIIAIbHON YCAYIH;

- MEeCTOHaxoXJeHue, rpauk padoTbl, HOMEpa KOHTAKTHbIX Teae(OHOB, ajapeca
BJAEKTPOHHOM NouyThl AaMuHucTpanu/KYMMU;

- nepeyeHb AOKYMEHTOB, HEOOXOAMMBIX [jIs IPeJOCTaBjleHMs] MYHUIMUIAIbHOMU
yCIIyTu,;

- nH¢OpMALIMIO O MOPSAKE NPeaOCTaBIeHU MYHULIUTNAJIbHOMN YCAYIH;

- aapec pasaena AAMMHUCTpaUMM Ha OQUUUAILHOM MNOpTaie, COAEpXKAlIero
WH(pOpPMALIMIO O MPEAOCTABACHUU MYHUIMUIIAILHON YCAYrd, MOYTOBBIM aapec U ajapec
3JIEKTPOHHOM MOYTHI IS [IpUEeMA 3asiBJACHU M.

2.13. K noxazareassM AOCTYIHOCTM M KayecTBAa MYHUUMIIAJIbLHON YCIyTu
OTHOCSTCS:

2.14. CBoeBpeMEeHHOCTb IIPEJOCTABACHUSI MYHULMNAILHONA YCiayru (BKJIOYas
CcOOMI0JIEHNE  CPOKOB, NpelyCMOTPEHHbIX  HACTOSIUUM  AJAMUHUCTPATHMBHBLIM
perjiaMeHTOM). '

2.15. TlpenocraBieHre MyHMLMIIAIbHON YCIYIM B COOTBETCTBUM CO CTaHAAPTOM
NpeaoCTaBAeHUsI MyYHULIMNAIbHON YCAYIH.

2.16. BexuBoe (KoppekTHOe) oOpailieHue coTpyaHukoB AnmuHuctpauuun/ KYMHU
C 3aIBUTE/ISIMU.

2.17. Ob6ecneyeHue wuHPOPMUPOBAHUS (KOHCYJIbTUPOBAHMUS) 3adBUTENEHA 1O
BoMpocaM, MPeAyCMOTPEHHbIM TNyHKTOM 2.20 HacTosiiero AJIMUHUCTPATUBHOIO
periaMeHTa.

2.18. Hanuuue mnojaHOM, aKTyajbHOM W JOCTOBEPHOW HH(pOpMaALMU O IOPSIAKE
NpeaoCTaBAeHUsI MyHULUIIAJIbHON YCAYIH.

2.19. Bo3MoxHOCTh jocyaeOHOro (BHECyAeOHOIO) pacCMOTpPEHUsl  Kaao0
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(nMpeTeHs3uii) B ImpoLecce MoaydYeHUs MyHULMAIbHON YCIyTH.

2.20. IlepeueHb BOOpPOCOB, IO KOTOPbHIM OCYLIECTBISAECTCS KOHCYJAbTUPOBAHUE,
BKJIIOYAd KOHCYJIbTUPOBAHME IO CIPABOYHLIM HOMEpaM Tejle(OHOB, YKa3aHHbLIM B
nyHkre 14 Hacrosiuero AIMUHUCTPATUBHOIO perjaMeHTa:

- O pEeKBM3UTAX HOPMATMBHBLIX IPABOBbIX aKTOB, YKa3aHHbIX B MNyHKTe 2.5
Hacrosiero AJIMUHUCTPATMBHOIO perjaMeHTa, peryjupyloliydx MpeaocTaBieHue
MYHUIMNOAAbHON YCAYTU, U UX OTAEAbHBIX MOJOXEHUIX;

- 0 PEKBM3UTAX HACTOSAIIEr0 AAMUHUCTPATUBHOIO periaMeHTa;

- 0 CpoKax MNpeaoCTaBlI€HUd MYyHMLMNAAbHOMA YCAYIM W  OCYILUECTBAEHUS
aAMMHUCTPATUBHbBIX MPOLIEAYD;

- 0 MecTe pasMelleHuWd Ha opuUMaIbHOM caiTe AIMMHUCTPALIMU COPABOYHBIX
MaTepUaioB I10 BOIIPOCAM NPeAOoCTaBACHUS MYHULIUIIAIbHON YCAYIH;

- 0 BXOAMIIMX HOMEpax, II0J KOTOpPbIMWA 3aperucTpMpoBaHa B CUCTEME
J1eJI0NPOrU3BOACTBA ATIMUHUCTPALIUM TTMCbMEHHAS KOPPECIIOHAEHIIU;

- O IPUHSITOM pPeIleHUH 10 KOHKPETHOMY 3as1BJIEHUIO;

- 0 MOpsKe NpeacTaBieHUs JOKYMEHTOB;

- O MECTOHAXOXJIEHUU, PeXUMe PadOThl, HOMEpaX KOHTAKTHBIX Teje(OHOB OpraHa
MECTHOTO CaMOYIpaBjIeHUs.

2.21. HWuble TpeboBaHMUA, B TOM YMUCJIE€ YYUThIBAIOIIKE OCOOEHHOCTU
NpPEeOCTaBJCHUSI MYHMUMUNOAAbHOW YCAYIM B MHOTIO(YHKIMOHAAbHBIX LEHTpax u
OCOOEHHOCTH MPEeI0CTaBAEHMUS MYHULIMNAAbHON YCIYTM B DAEKTPOHHOM BUJIE.

[IpenocTaBaeHMe MyHMLMIIAJbHONW yciayru nocpeactsoM M®PII ocyiuecTBiisieTcs B
NOoApa3AeAeHUSAX TOCYAAPCTBEHHOIO  OIOJKETHOro  yupexiaeHus JleHuHrpaackou
obmactu «MHOropyHKIMOHAAbHbIA LEHTP NOPeAOCTaBAEHUS TOCYJapPCTBEHHbIX U
MYHULMOAAbHBIX yciayr» (najmee — I'BY JIO «M®Il») npu Haauyuu BCTYNMBLIETO B
CWy corjameHus o B3aumogeicrBuu mexay I'bBY JIO «<MO®Il» n AgMuHUCTpaLuu.
[IpenocraBaeHue MyHULUNAILHOW ycayru B uHBIX M®II ocyiuecTBasiercss Ipu
HaIUu4Yuu BCTynMBmerb B culy cormjalleHusi o B3auMmogeicteuu mexay ['bY JIO
«MODU» n uubim MOPOII.

2.22. K ueiaeBbIM IOKa3aTeasM JOCTYNMHOCTM U KayecTBa MYHUUMIIAIbHOMN YCIyru
OTHOCHTCA:

- KOJMYECTBO JOKYMEHTOB, KOTOpbIE 3adBUTE/II0 HEOOXOAMMO IIpeACTaBUTb B
LeJIX NOAYYEeHUS MyHULIUMOAAbHON YCAYIH;

- MUHKUMAJIbHOE KOJMYECTBO HENOCPEACTBEHHbIX OOpallleHUuid 3adBUTEIsd B
pa3iMyHble OpraHM3aluy B LEIsIX NOAyYeHUss MyHUIIUIIAIbHON YCAYTHU.

2.23. K HemocpeACTBEHHbIM MoOKazaTejsiM  JOCTYIIHOCTU W  KadecTsa
MYHUIUNAIbHON YCIYIM OTHOCSITCS:

BO3MOXHOCTb TOJYYEHUS MyHULMNAIbHOW ycayru B M®II B cooTBeTcTBUU C
coralieHueM, 3aKkiaueHHbIM Mexny MO®PI u  AnmuHucTpauueil, ¢ MOMEHTa
BCTYILIEHUSI B CUJ1Y COIJIAIUEHUS] O B3aMMOAECHCTBUMA.

2.24. OcoOeHHOCTHU NPeAOCTaBIeHNUSI MyHULIMIIAIbHON ycayru B ML :

[IpenocraBnenue MyHuuunaabHoil ycayru B MO®PII ocymecTBiasercsa mnocie
BCTYILIEHUS] B CUIY COIJIAlUEHUS O B3aMMOJEHCTBUM.

2.24.1. M®II ocylecTBIsET:

- B3aUMOJCUCTBUME C TEPPUTOPUAIbHBIMKA OpraHamMu QeaepalbHbiX OpPraHOB
UCIIOJHUTEAbHONA BAACTWM, OpraHaMM MCIOJHUTENbHON Baactu JleHMHrpaackou
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objacTi, OpraHaMu MECTHOro camMmoynpapieHus JleHuHrpaackoih obGaactu U
OpraHu3alusIMM, YYaCTBYIOIIMMU B IPEJAOCTABICHUU MYHULIMIAAbHBIX YCJAYT B paMKax
3aKJIIOYEHHBIX COrJIAIIEHNUA O B3aMMOJIEVICTBUM,

- MH(POPMUpOBAHME TIpaxJaH M OpraHM3alMii MO BOMpOCaM MOPEAOCTaBACHUS
MYHUIUIIAJBHBIX YCIIYT;

- TIpUEM M  BbIAAYY JOKYMEHTOB, HEOOXOAMMBIX s [PeJoCTaBACHUS
MYHULUNAAbHBIX  YCAYT  JAMO0  YBISIOLUMXCS — PE3yjabTaToM  IpeJoCTaBIeHUS
MYHUIIUIIAJBHBIX YCIIYT;

- 00paboOTKYy MNEpCOHAJbHBLIX JAaHHBIX, CB43aHHbIX C I[IpeJOCTaBIEHUEM
MYHUIIUIIAJbHBIX YCIIYT.

2.24.2. B cayyae nomayM AOKYMEHTOB B AnMUHHUCTpauuio Tocpeactsom MOILI
cienuaauct MOPII, ocyliecTBAMONIMI IIpUeM ITOKYMEHTOB, NPEACTABICHHBIX I
NOJly4eHUs] MyHUIIMNAAbHOMN YCAYTU, BBIINOJHSIET CAEAYIOIIUE AeHCTBUS:

- onpeneader IpeaMeT oOpallleHusl;

- MPOBOAMT IPOBEPKY MOJHOMOYMIA JULIA, TTOJAIOIIEr0 JOKYMEHThI;

-  [OPOBOAUT MPOBEPKY MNPAaBUIbHOCTM 3allojiHeHUs (opM 3asiBieHuUs U
COOTBETCTBUSI IPEACTABICHHbBIX JOKYMEHTOB TpeOOBAHUSAM, YKAa3aHHLIM B IyHKTe 2.6
HACTOSILLETO aAMUHUCTPATUBHOIO PErIAMEHTA;

- OCYLIECTBJSIET CKaHMpOBAaHME MNPEACTAaBACHHLIX [JIOKYMEHTOB, (QopMupyer
DJEKTPOHHOE Je10, BCE AOKYMEHTbl KOTOPOrO CBY3bIBAIOTCS €AMHbIM YHMKAAbHbIM
UAEHTU(PUKALIMOHHBIM ~ KOAOM,  IIO3BOJIMIOLIMM  YCTAHOBUTb  MOPUHAIIEKHOCTD
JOKYMEHTOB KOHKPETHOMY 3asiBUTEII0 M BUAY OOpalleHUsl 3a MyHULUNOAAbHOM
YCJIYTOM;

- 3aBepsIeT DJAEKTPOHHOE JIEJ0 CBOEH 3jIeKTPOHHOM noAnuchio (aaiee - DII);

- HaIpaB/sieT KOIUM JOKYMEHTOB U peecTp JOKYMEHTOB B AIMUHUCTPALIUIO:

- B DJEKTPOHHOM BHJE (B COCTaBe MAaKETOB 3JAEKTPOHHBIX A€1) B TeueHue 1
pabouero JHs co AHA oOpauieHus 3asasurenst B MOII;

- Ha OyMaxHbIX HOCUTEJsIX (B cjaydyae HeoOXOAUMOCTM 00s3aTeIbHOIO
NpeaCcTaBIeHUsT OPUIMHAIOB JOKYMEHTOB) - B TeueHue 3 pabouux AHel co JaHs
obOpameHus 3asButenss B M®PLI, mocpeacTBoM KypbepcKON CBSI3M, C COCTaBJICHUEM
OIUCU TepeaaBaeMbIX JOKYMEHTOB, C YKa3aHWEM JaThl, KOJIMYECTBA JUCTOB, (paMUIUM,
JOMXKHOCTU U MOANKUCAHHBIE YIIOJHOMOYEHHBIM crienuaiucroM M®OII.

2.24.3. Ilpu oOHapyXeHHWU HECOOTBETCTBUS JOKYMEHTOB TpeOOBaHUMIM,
YKA3aHHBIM B MYyHKTe 2.6 HACTOSIIEr0 aJMWHUCTPATMBHOIO pPerIaMEHTa, CIELIMATUCT
M®II, ocylIecTBAMIONIMI MOprueM [JTOKYMEHTOB, BO3BpalllaeT MX 3asgBUTEIIO I
YCTPAaHEHUS BbISIBAEHHbBIX HEAOCTATKOB.

I[To okoHuaHum mnipuemMa AOKyMeHTOB crienuaauct MPII BbizaeT 3asiBUTEINIIO
pacnUCKy B IpUeMe JOKYMEHTOB.

[Tpu yxazaHuu 3asiBUTEJEM MecTa IOJyuyeHMs OTBeTa (pe3yabTaTra NpeaocTaBACHU
MYHMLMIAIbHONW ycayru) mnocpeactBom ML cnenmanuct  AAMUHMCTpaLIUu,
OTBETCTBEHHbII 32  MOATOTOBKY  OTBETa IO pe3yabTaTaM  PacCMOTPEHUs
MNPEACTABJEHHbIX 3asBUTENEM JOKYMEHTOB, HamlpaBisieT HeoOXOAUMbIE J1OKYMEHTbI
(cripaBKM, nuchbMma, pemieHuss M ap.) B M®PI gna ux nociaeaylolieil Iepegadu
3as1BUTEIO; _

- B 2JEKTPOHHOM BuUAE B TeueHue 1 pabouero (pabouux) AHs (AHEH) cO AHM
MNPUHATUS PELLIEHUs] O TIPEeJI0CTaBIeHMMU (OTKA3e B NPEAOCTABACHUN) 3aIBUTEII0 YCIYIH;

0



- Ha OyMaXXHOM HOCHUTeJ€E - B CPOK He OoJjiee 3 AHEl CO AHS NPUHATUSL PELLIeHUS O
npeaocTaBieHun (0TKa3e B IPEJOCTABIEHUU) 3asiBUTEIO YCAYTU, HO HE Il03Hee 2
JHEeW 10 OKOHYAaHUSl CpOoKa MPeaoCTaBAeHMs MyHULIMNAAbHONU YCIYyIu.

Crneumamuct M®PII, oTBEeTCTBEHHBIN 3a BbIZauy AOKYMEHTOB, MOJY4YEHHBIX OT
opraHa MECTHOIO CaMOYIpaBjeHMs MO pPe3ybTaTaM pacCMOTPEeHMsl MPeaCTaBIEHHbIX
3asBUTEAEM JOKYMEHTOB, B J€Hb WX IOJy4yeHMsl OT AJIMUHUCTpALIMM COOOIIAeT
3a8BUTEII0 O MOPUHITOM pelleHUWrM no TeaedoHy (C 3amMchio JaThl W BpeMEHU
Teae(POHHOIrO 3BOHKA), a TAKXKE O BO3MOXHOCTHU MOayYeHUs1 1oKyMeHToB B M®DII, ecau
MHOE He MpeaycMoTpeHo B pazaeie II Hacrosiiero peraiameHTa.

2.25. OcobeHHOCTM NpeaoCTaBJeHUsT MYHULMUNAAbHONW YCAYIM B BJeKTPOHHOM
BUJE.

2.25.1. Iaa nojaydyeHus MyHuLunaibHoil ycayru uepe3 I[II'Y JIO 3zasgsutenio
HEoO0XOAMMO MNpeABApUTEAbHO IPOMTM Ipouecc peructpauudu B EauHOR cucreme
uaeHTUgukauuu U ayreHtudukanuu (naiee - ECHUA).

2.25.2. MyHuuunaabHas yciayra MOXeT ObiTb noaydeHa uepes [ITY JIO
CAEAYIOLIMMU CIOCODAMU:

¢ 00s13aTe/IbHOM JTMYHON SIBKOW Ha MpueM B AAMMUHUCTPALIUAIO;

0e3 TMUHON SIBKU Ha NprueM B AIMUHUCTPALIUIO.

2.25.3. g noaydyeHuss MyHULMOAJbHOM yciayru 0e3 JUYHON SIBKM Ha NPUEM B
OpraH MECTHOI'O CaMOYIIPaBJEHM 3asBUTENI0 HEOOXOAMMO IpeaBapuTebHO O(POPMUTH
KBaaupuuupoBaHHylo DI a1 3aBepeHMd 3asBACHMY U JOKYMEHTOB, IOAAHHBIX B
ajekTpoHHOM Buae Ha [1TY JIO.

2.25.4. Haa nopaum 3agaieHud uepes IIT'Y JIO 3agBurenb A0MXKEH BbIINOAHUTD
CJIEAYIOLIMEe ACACTBUS:

npoiTu uaeHTUduKanuo u ayreHtTuduxkanuo 8 ECHUA;

B JuyHoM KabuHetre Ha [II'Y JIO 3anogHuTh B 2JEKTPOHHOM BUAE 3asiBICHUE Ha
OKa3aHUe YCJIYTU;

OPUIOXKUTh K  3asiBAEHMIO OTCKaHUMpPOBAHHbIE 00pa3bl JOKYMEHTOB 10O
BJEKTPOHHbIE JOKYMEHTbI, HEOOXOAMMbIE 15l NOAYYEHUS YCIYIH;

B Cjlyyae, eC/lu 3adBUTENb BbIOpal cnoco0 OKazaHus yCayru 0e3 JMYHON SIBKM Ha
npueM B AIMUHUCTpALlMIO - 3aBEpUTh 3adBji€HUME W Ipularaemble K HeMy
OTCKAaHMPOBAHHBIE AOKYMEHTbl JMOO DBJAEKTPOHHbIE JOKYMEHTbl (Jajee - IakKeT
9MEKTPOHHBIX JOKYMEHTOB) TIOIYYeHHOI paHee KatuduunposanHoii DIT;

B ciaydyae, €Cid 3asiBUTEIb BbIOpajia cloco0 OKa3aHMd YCAYTM C JUMYHONM SIBKOM Ha
npueM B AJAMUHUCTpAlLMI0 - 3aBepeHMEe IakeTa SJEKTPOHHBIX JOKYMEHTOB
KBaudpuipoBaHHoil D11 He TpedyeTcs;

HanpaBUThb MNAKET BJEKTPOHHbIX JOKYMEHTOB B AAMWHUCTPALUIO I1IOCPEICTBOM
¢yskuunonana I1I'Y JIO.

2.25.5. B pesyabrate HampaBieHUsl IaKeTa 92JAEKTPOHHBIX JOKYMEHTOB
nocpeactsoM III'Y JIO B cooTBeTCcTBUM C TpeOOBAHUSIMU IIYHKTOB, COOTBETCTBEHHO,
2.7  aBTOMAaTU3UMPOBAHHON  MHMOPMALMOHHONM  CUCTEMOH  MEXBEJOMCTBEHHOIO
DJIEKTPOHHOro B3auMoaeicTBust JlenuHrpaackoir oomactu (ganee - AUC «Mexsen
JIO») npousBOAMTCS  aBTOMATMyecKasl  perucTpalus  NOCTYNMBILEro  Makera
BJAEKTPOHHbIX AOKYMEHTOB U MNPUCBOCHUE MAKeTy YHUKaJIbHOIO HoMmepa jaeiaa. Homep
Jejla JOCTYIeH 3asiBUTe/10 B JudyHoM KabuHete [IT'Y JIO.

2.25.6. Ilpu npegocraBieHMU MyHULMOAIbHOU yciayru uepes IIIY JIO, B ciydae
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ec/ii 3asiBUTe/Ib IOAINMCHIBAeT 3asiBaeHUe KBagaudpuuupoBaHHoi III, cneumanucr
OpraHa MECTHOIO CaAMOYIIPABIE€HUS; BbIIOIHAET CACAYIOIINUE EACTBUA:

(opMupyer naxker aoKymMeHTOB, noctynuBuinid uyepe3 III'Y JIO, u nepenaer
OTBETCTBEHHOMY CHELMaJIUCTy AAMMHUCTpaALiMM, HAAEAEHHOMY B COOTBETCTBUU C
JO/DKHOCTHOM  MHCTPYKUMEN (PYHKUMIMM T10 BbINOJHEHUWIO aAMUWHUCTPATUBHOM
NpoUenypbl MO INpUEMY 3asBJAEHUN W NPOBEPKE AOKYMEHTOB, IPEACTABICHHBIX sl
paccMOTpEHUS;

MOC/e PacCMOTPEHUS JOKYMEHTOB M YTBEpPXIEHMsI pelleHUs] O IpeaoCTaBjieHUU
MYHUIUNAIbHON yCiayrd (OTKa3ze B IPeJOoCTaBI€HUM) 3aNOIHSET MPEeayCMOTPEHHbIE B
ANC «Mexsen JIO» ¢opmbl 0 NPUHITOM pELIEHUU W NepeBoAuT aeao B apxuB AUC
«Mexsen J1O»;

YBEAOMJISIET 3adBUTEASI O MPUHITOM pelleHUWM C [OMOIIbI YKa3aHHbIX B
3asBJICHUM CPEACTB CBI3U, 3aTEM HAIPaBISIET JOKYMEHT IOUYTOM MO0 BbIAAET €ro Ipu
JIMYHOM OOpallieHMU 3asiBUTEIA.

2.25.7, Tlpu npenocraBieHun MyHuuunaibHoi ycayru depes III'Y JIO, B ciyuae
ec/iM 3asiBUTeJIb He MOAMNMChIBAET 3asiBaeHMe KBanuduuuponanHoi BOII, cnenumanuct
AIMMHUCTpALUX BbINOJHSET CAEAYIOIIUE 1eACTBU:

(opmupyer naker mokymeHToB, nocrynuBiuii 4yepe3d III'Y JIO u nepenaer
OTBETCTBEHHOMY CIHELMAJIUCTY AAMMHUCTpALlMM, HAAEAEHHOMY B COOTBETCTBUU C
JO/DKHOCTHBIM — perjlaMeHTOM  (PyHKLMSIMU IO  BbINOJHEHUI0 aAMMHUCTPATUBHOM
npoueaypbl MO NpUeMy 3asBACHUI M MOpPOBEpPKE JOKYMEHTOB, MNPEACTAaBICHHbIX s
paccMOTpEHUS;

dopmupyer uepes AUUC «Mexsen JIO» npuriaiieHue Ha npueM, KOTOPOE JOIKHO
COMIEPKATh CJEAYIONLYI0 MH(POPMALUIO: aapec AIMUHUCTPALIMM, JATY U BpeMs Ipuema,
HOMep ouepeau, UASHTU(PUKALIMOHHBIA HOMEDP MpUraallleHUus M NepedyeHb JOKYMEHTOB,
KOTOpble HeoOxonumo mnpeiactaButb Ha npueme. B AUC «Mexsen JIO» geno
NEPEBOAUT B CTATYC «3asBUTE/Ib NPUIIALIEH HA IPUEM».

B ciyyae HesiBKM 3asiBUTEIs Ha NpuMeM B Ha3HAYEHHOE BpeMs 3adBieHUE U
nokyMeHTbl xpaHarcss B AUC «Mexsen JIO» B teueHue 30 KaneHAapHbIX AHEM, 3aTeM
cneuuaatucT AJIMUHMCTpALlMKM, HaAASAEHHbIA B COOTBETCTBMU C AOJKHOCTHOM
MHCTPYKLIMEH (YHKUMIMUA MO NpUeMy 3asiBieHUiA U AokymeHToB 4epes [IT'Y JIO
nepeBoaut J1oKyMeHTbl B apxuB AUC «Mexsen JIO».

B cayuyae, eciu 3asgBuTeNb 4BWICY Ha IIPpMEM B YKa3aHHOE BpeMs, OH
00C/IyK1BaeTCsl CTpOro B 3TO BpeMms. B ciaydae, eciu 3asiBUTEIb SIBUJICS I103XE, OH
00CIyXMBaeTcsd B TOpsAKe >XKUBOW ouepeau. B aioboMm u3 ciaydyaeB OTBETCTBEHHbIN
creluuaaIucT AJIMUHUCTPALIMKU, BEAyIIMi IIpueM, oTMeudaeT (PaKkT $BKWA 3asiBUTEIs B
ANC «Mexsen J10», aeno nepeBoautT B ctatyc «[Ipuem 3asiBUTENs1 OKOHUYCH».

[Tocae paccMoTpeHus] JOKYMEHTOB W YTBEPXJAEHMS pElleHus O NpeaoCTaBASHUU
MYHUIMOAAbHOM YCayru (OTKa3e B NPEeJOCTaBACHUM) 3aIlOHSeT IpPeayCMOTPEeHHbIEe B
ANC «Mexsen JIO» ¢opMbl 0 NIPUHITOM pelIeHUU U nepeBoauT aeio B apxus AUC
«Mexsen JIO»;

Cneumnanuctr AIMUHUCTPALIMU YBEAOMJISICT 3asiBUTEIsl O IIPUHSATOM PEILIEHUU C
[OMOLLBIO YKAa3aHHBIX B 3asBACHUU CPEICTB CBSI3U, 3aTeM HAMpPABISIET AOKYMEHT
MOYTOM J1MOO BbIJAET €ro NPy JUYHOM OOpallleHUU 3asIBUTEIS.

2.25.8. B ciayyae mocrymuieHMsI BceX JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.6.
HACTOSIIEro aAMUHUCTPATMBHOTO perjaMeHTa, M OTBeyaloliux TpeOOBaHUAM,
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YVKa3aHHbIM B MyHKTe 2.6. HACTOSIIEr0o agMUHUCTPATUBHOIO periaMeHTa, B opme
BJAEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBLIX 00pa30B [JIOKYMEHTOB), YAOCTOBEPEHHBIX
kBanuguuuposaHHoit DII, nHem oOpalueHust 3a IpeaocTaBIeHUEM MYHUIMUIAIbHOMN
YCJIYTU CUMTAETCS jJaTa perucrpauuy npuemMa aokymeHros Ha I1I'Y JIO.

B ciayyae, ecau HanpaBiaeHHbie 3asgBUTeNeM  (YIOJHOMOYEHHBIM  JUIIOM)
BJEKTPOHHOE 3adBAE€HUE M JOKYMEHTbl HE 3aBepeHbl KBajiuduuupoBaHHON D11, nHem
obpaleHus 3a NOpeaoCTaBAeHUEM MYHUIMUIIAJIbHOM YCIYrM CYMTaeTCs JaTa JUYHOM
SIBKM 3asiBUTENAS] B AJIMUHUCTpALMIO C MNPEAOCTaBlieHUEeM AOKYMEHTOB, YKa3aHHbIX B
nyHkre 2.6. HACTOMILEro aJAMUHUCTPATMBHOIO perjlaMeHTa, M  OTBEYAIOLIUX
TpeOOBaHUSIM, YKA3aHHBIM B MyHKTE 2.6. HACTOSIIEr0 aAMUHUCTPATUBHOIO perjlaMeHTa.

3. Ilepeuyens yciayr, KOTOpbI€E SIBJISIIOTCSI HEOOXOIUMBbIMH
W 00s13aTeJbHBIMH JJIS1 NPEIOCTABICHHSI MYHHIIANAJIBHOM yCJIYTH

3.1. JIpyrux yciayr, KOTOpble SABIAIOTCA HEOOXOAUMbIMU U 003ATENbHBIMU LISl
NpeJoCTaBAeHUs  MYHULMIIAAbHOW  yCAyrd,  3aKOHOAaTeabcTBOM  Poccuiickor
deaepaunu He MIPETyCMOTPEHO.

4. CocTaB, NocJjea0BaTEJbHOCTh U CPOKHU BbINOJIHEHUS
aIMHHACTPATHBHBIX NPOLEAYP, TPEOOBAHUSA K MOPSAKY MX
BBINOJIHEHHSI, B TOM YHCJI€ 0COOEHHOCTH BBHINOJHEHMS
aIMHHACTPATHBHBIX MPOUEIYP B JEKTPOHHOI (hpopme

4.1.1. IlpeaocraBjiieHWe MYHULUIAIbLHOA YCAYTM COCTOMT M3  CAEAYIOIIMX
aAMMHUCTPATUBHbBIX OPOLEAYD:

1) npuem 1 perucTpanus 3asiBAeHuU;

2) noarotoBka Ilepeunsi;

3) corjnacoBaHue U noanucanue [lepeuns;

4) BbIaYa WM  HampaBji€HME 3asBUTENI0 pe3yibTaTa MOpeaoCTaBIeHUs
MYHMIMNAIbHON YCIYIY, YKa3aHHOM B MOANYHKTaX 2 U 3 myHKTa 2.3.

4.1.2. bnaok-cxema MNOCJAeI0BaTEAbHOCTU aJIMUHUCTPATUBHBLIX JSUCTBUIA IIpu
NpeJoCTaBIeHUM MYHULWNAJbHONA YCAyrM MOpeAcTaBieHa B IPUWIOXEHUU S5 K
HacTosIIeEMY AJIMMHUCTPATUBHOMY perjiaMeHTY.

4.2. TlocnenoBaTeabHOCTb BBIIOJIHEHUS AIMUHUCTPATUBHBIX IIPOLEAYP NpU
NpeaoCTaBIeHU MYHULIMOAAbHON YCAyIru.

4.2.1. IlpueM u peructpalivs 3asBaeHMUSI.

4.2.1.1. OcHoBaHueM 51 Hayajla aIMMHUCTPATMBHON MNPOLEAYpPbl SBISIETCS
MOCTYIUIEHUWE  JOKYMEHTOB B  COOTBEICTBMM C IIYHKTOM 2.6  HACTOSIILEro
AaMuHUCTpaTMBHOro peraameHra B M®PIl wiu B AZMMHUCTpALIMIO, B TOM YUCAE C
UCIO/Ib30BAaHMEM MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu <«MHTepHeT», B
(hopme 2aeKTpOHHBIX JoKyMeHTOB, BKiItodas [1I'Y JI10.

4.2.1.2. 3agBiaeHue ¢ [JOKYMEHTAMHM, YKa3aHHbIMU B moanyHkre 2.6.1
AIMMHUCTPATUBHOIO  perjamMeHTa, pPEerucTpupyercd B J€Hb  IIOCTYILUIEHUSI B
Anvunucrpanuio uin M®II, yepes IITY JIO.

3agBieHUe O NpPeaOoCTaBAEHUM MYHULMIIAILHON YCAyryd, HalpaBjJieHHOE MOYTOBbIM
OTIpaBJIEHUEM WIM MOCTYNUBIIEE Ha DJACKTPOHHBIM aapec AAMMHUCTpALUAU,
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pPEerUucCTpUpyeTcs CnelydaidcToM OTAgla JOKYMEHTOO0OpOoTa M OpraHU3allMOHHON
paboThl B T€UEHUE KAJCHAAPHOIO AHY CO JHA NOCTYILIeHMS . 3asiBJIeHUSI.

4.2.1.3. IIpu ycraHoBiaeHUM (HAKTOB OTCYTCTBUSI HEOOXOAMUMBIX JOKYMEHTOB,
HECOOTBETCTBMS  JOKYMEHTOB  TpeOOBaHUSIM, yKa3aHHbIM B HACTOSIILLEM
AIMMHUCTPATUBHOM  perjlaMeHTe,  CIeUMaIUCT  AJAMUHUCTpALUMA  YBEAOMJIMET
3a8BUTENASl O HAJIUMYMM NOPENATCTBUIA Jas IIPEeIoCTaBJA€HUsT MyHMLMNOAAbHOM YCIyru,
00DBSICHYIET 3adBUTENIO COJAEpPXKAHME BbIABIEHHbIX HEAOCTATKOB B IIPeACTaBAEHHbBIX
JOKYMEHTaxX W IpejjaraeT OpuHITh MEPhI M0 MX YCTPAHEHUIO.

4.2.14. TlocrynuBiine U 3aperUCTPUPOBAHHBIE JOKYMEHTbI CIELUATMACTOM,
OTBETCTBEHHbIM 334 OPraHM3aluI0 ASI0NPOU3BOACTBA B AAMUMHUCTPALIMU B TOT XK€ JEHb
Hanpasisorcs B KYMM  oTBeTcTBEHHOMY HMCIHOJHUTEIO s  OCYILIECTBASHMUS
NPOBEPKU KOMILIEKTHOCTU MPEACTABACHHbBIX JOKYMEHTOB B COOTBETCTBMM C IIyHKTOM
2.6.1 Hacroguero AIMUHUCTPATUBHOTO PerjiaMeHTa.

4.2.1.5. OTBeTCTBEHHbLIMU JMLIAMU 33 aAMUHUCTPATUBHbIE ACUCTBUSI, BXOJASILME B
COCTaB aJMWHMCTPATUBHOM MpPOLIEAYPHI, SBASIETCS CIELMAIUCT, OTBETCTBEHHbIN 3a
OpraHu3aluIo JeJ0IPOU3BOACTBA B ATMUHUCTPALIUM.

4.2.1.6. KpurepueM NOpUHSTUS PEIISHUS SIBASETCS COOTBETCTBUE 3asBICHMUSI U
npujiaraeMbix K HeMy JOKYMEHTOB TpeOOBaHMAM, NOPEAYCMOTPEHHBIM HACTOAILUM
AJIMUHUCTPATUBHBLIM PErjiaMeHTOM.

4.2.1.77. MakcumailbHbIA CpPOK BbIINOJHEHUS aAAMUMHUCTPATUBHONM MPOLEAYpPhI
cocTaBiseT 1 KaaeHaapHbIA AeHb CO AHS NOCTYILIEHUS 3asBACHUS.

4.2.1.8. Pe3yabTratoM BbINOJAHEHUSI AAMUWHUCTPATUBHOW MPOLIEAYPhI SIBISIETCS
HamnpasjeHUE 3apEerMCTPUPOBAHHOIO 3asIBAEHMUY OTBETCTBEHHOMY MCHOJIHUTEIIO s
HUCIIOJTHEHUSI.

PesyabraTr Quxkcupyercd B XKypHajae perucTpalydyd IOCTYNMBIIMX 3asBACHUN B
CUCTEME DJAEKTPOHHOIO JOKYMEHTOO00pOoTa AAMUHUCTPALIMM.

4.2.2. TloaroroBka Ilepeunsi.

4.2.2.1. OcHoBaHMEM Jjs1 Hayajla aIMMHUCTPATUBHON MpPOLEAYyPbl SIBISIETCS
NOCTYIIEHWE 3aperuCTPUPOBAHHOIO 3adBAEHUS OTBETCTBEHHOMY WCHOJIHUTEMIO s
HUCTIOTHEHHUSL.

I[Ipy HaaMyuMu  OCHOBAHMIA, YKa3aHHbIX B  NOyHKTe 2.7  HacTOSIIEro
AJIMUHUCTPATUBHOIO perjamMeHTa, OTBETCTBEHHbI MCOOAHUTE]b B TeueHUe 2
KajleHAApHbIX JHEH CO JAHY NOCTYILICHUS] 3apPeruCTPUPOBAHHOIO 3adB/I€HMS TOTOBUT HA
opuumnanbHoM O01aHKe AIMUHUCTPALIMU OPOEKT MOTMBMPOBAHHOIO pellleHud 00 OTKase
B IPEJOCTABAEHUU MYHULIMIAAbHOMN YCIYTU.

[Topsimox npoueaypsl NOANMCAHUS IIPOEKTA MOTMBUPOBAHHOIO pellieHusd 00 0TKa3e
B NpeAOCTaBAEHUM MYHULUIAIbLHONM YCIYIM COOTBETCTBYET MOPSIAKY, YKAa3aHHOMY B
nyHkre 4.2.3 HacTosliero AIMMHUCTPATUBHOIO PerjiaMeHTa.

[Tpy moayyeHMM OPUHITOrO K MCIOJHEHUIO 3asiBjiieHus o noaydyeHuu Ilepeuns
OTBETCTBEHHbIIi MCIIOJHUTEAb MoAroTraBauBaeT IlepeyeHb, B COOTBETICTBUM CO
CBeleHUsIMU 00 O0BEeKTaX MMYIIECTBA, BKIKYEHHBLIMU B NEpeuyeHb MYHUIIMIIAAbHOIO
MMYILIECTBA, NOpeJHAa3HAYEHHOro Jjad IpeaocCTaBjeHusl BO BiaaaeHuMe U (Uad) B
M0Jb30BaHUE CYyObEeKTaM Majoro M CpeaHero IpeanpUuHMMAaTe/]bCTBa U OpraHU3alUsIM,
o0pasyloliuM  UMH@PACTPYKTYPY TOAAEPXKKU CYOBEKTOB MajOro W  CpPEAHEro
NpearnpuHMUMaTe/bCTBa, YTBEPKICHHBIMA ~ HOPMATUBHBIM  I1PABOBbIM aKTOM
AJIMUHUCTpALIUH.
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4.2.2.2. OTBeTCTBEHHbIM JOXKHOCTHBIM JIMLOM 32 aAMUHUCTpPATUBHbLIC AEHCTBUSI,
BXOAMIIME B COCTaB aAMUHUCTPATUBHOW MPOLEAYPbI, SIBJISETCS OTBETCTBEHHbIN
UCIIOJHUTE/Ib.

4.2.2.3. KputepyueM NOpUHATUAY pelLIeHMUs sIBAdeTCS  ONpeaeieHue  Bujaa
HeoOXonuMol uH(opMallMKM A IOAMOTOBKM MPOEKTa JAOKYMEHTA, SBISIOLIErocsd
pe3yJbTaToM MNPEeAOCTaBAEHUS MYHULMNAIbHON YCIYIU.

~ 4.2.2.4. MaxkcuManbHbIli CPOK BBIIOJHEHUS aIMUHUCTPATUBHONM MpOLELypbl IO
noarotoBke IlepeuHss cocrtaBasier 1 KajeHAApHbIA JeHb €O JHS IIOCTYILICHUS
3aperuCTPMPOBAHHOIO 3asBJI€HUS] OTBETCTBEHHOMY UCHOJIHMUTEIIO 4151 UCIIOJIHEHMUSI.
4.2.2.5. PesyabraroM aiMUHUCTPATMBHOMA MNPOLEAYPbl SBASIETCHd OAHO U3
CJACAYIOLIMX NCHACTBUMNA:

1) noaroroska IlepeuHsi, nepegaHHOro Ha corjacoBaHue npeacenarearo KYMU;

2) INUCbMEHHOE MOTUBUPOBAHHOE pelleHue 00 OTKa3e B IMpeJoCTaBACHUU
MYHULUNAAbHOM yCAyru ¢ OOOCHOBAaHMEM NpPUYMH OTKas3a, IepeJaHHOe Ha
cornacosanue npeacegareao KYMUA.

4.2.3. CornacoBanue u noanucanue Iepeuns.

4.2.3.1. OcHoBaHueM [js Hayada aAMUHUCTPATUBHONM IIPOLEIYPhI SBIASIETCS
nocrymieHue IlepeuHsl, NUMCbMEHHOrO MOTMBUPOBAHHOIO pelleHusi 00 oOTKaze B
NpeaoCTaBlIeHUd MYHULUNOAAbHOM YCAyTd ¢ OOOCHOBaHMEM IIpUMYMH OTKasza (Janee -
MNPOeKT JOKYMEHTa) Ha coriaacoBaHue npeacenatento KYMHN.

4.2.3.2. Ilpencenatesb KYMM paccmarpuBaeT MOOATOTOBAEHHbIA  MPOEKT
JIOKyMEHTa B TeueHue 1 KajaeHAapHOIo AHS CO JHM €ro MOCTYILIEHUSI U B TOT XK€ JeHb:

1) BO3BpalllaeT ero Ha AOPA0OTKY OTBETCTBEHHOMY MCHOJAHUTEIIO INPU HATUYAU
OCHOBaHMUI /JIs1 BO3BpaTa NpOEKTa JOKYMEHTA;

2) cOr1acoBBLIBAET €r0 U IepeaaeT Ha NOANKMCAHUE 3aMECTUTENIO IJ1aBbl JUOO IlaBe
AIMMHUCTpALlMM TIpU OTCYTCTBMM OCHOBAHWIA JJi1 BO3BpaTa IIPpOEKTa JOKYMEHTa Ha
JOpabOTKYy.

OcHoOBaHMSIMM [1J151 BO3BpaTa NpoeKTa JOKYMEHTA Ha JOPAOOTKY SIBISIOTCS:

1) opopmiaeHue JOKyMeHTa ¢ HapylueHMeM YCTaHOBAEHHON (pOpMbi;

2) HEOOXOAMMOCTb BHECEHUS T'paMMaTUYECKUX U opdorpapuyeckux npaBok;

3) HalMuuMe JOrMYeCKUX OLIMOOK;

4) HE0OXOIMMOCTh BHECEHMSI YTOUHEHUIi, B TOM YUCJIe U3MEHEHUI pelaKIIMOHHOTO
Xapakrepa.

CornacoBanue mnpeacenareass KYMUM  nokymeHTa odgopmiasieTcss €ro BM30M,
KOTOpasi CTaBUTCSl HA MOCAEAHEM JIMCTE NIEPBOro dK3eMILIsAPa, B HUXKHEN ero 4acTu.

4.2.3.3. 3aMectuteiab TAaBbl JauOO0 IjJaBa AJIMUHMCTpAallMM paccMaTpuBaeT
cornacoBaHHbli npeacenareseM KYMMUM nokymeHT B TeyeHue 1 KajeHIapHOTO AHS CO
JIHS1 €ro NOCTYILIEHUS WU B TOT XK€ JeHb:

1) BO3BpalllaeT ero Ha AOPA0OTKY OTBETCTBEHHOMY MCIIOJHUTEIIO IIPU HAJIUYUU
OCHOBaHUI i1 BO3BpaTa JOKYMEHTA.

2) NOAMNMUCHIBAET €r0 U IepeaacT OTBETCTBEHHOMY MCHOAHMUTEN0 NPU OTCYTCTBUU
OCHOBaHMUI i1 BO3BpaTa MpOeKTa JOKYMEHTa Ha JOpabOTKY.

42.3.4. B ciayuae BO3BpaTa NPOEKTa JOKYMEHTa OTBETCTBEHHbI HCIOIHUTENb
yCTpaHdeT BbISBACHHbIE HApYILIEHUS B JeHb BO3Bpara MNPOEKTa JOKYMEHTAa U B TOT Xe
JeHb MNepeaaeT ero Ha »BTall COIJIaCOBaHMS, C KOTOPOIrO MpPOEKT AOKYMEHTa ObLl
BO3BpallleH Ha 10pabOTKYy, a UMEHHO:
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1) npeacenarenro KYMMWMU - naa ocyiuectBiaeHus JEMCTBUIA, YCTaHOBISHHBIX
nyHkToMm 4.2.3.2 Hactosiiero AAMUHUCTPATUBHOIO PErIaMEHTa;

2) 3aMeCTUTeN0 [iaBbl MO0 TIjaaBe AJIMUHUCTpAUMU - I OCYIUECTBIACHUS
JIeCTBUM, YCTAHOBJEHHbIX IyHKTOM 4.2.3.3 Hacrodiiero AJIMUHUCTPATUBHOIO
periaMeHTa.

Eciau B mpouecce nopabOTKM NpOEKTa JOKYMEHTA BHOCITCS U3MEHEHMUS, IIPOEKT
JOKyMEHTa MNOMJIEXUT 0053aTelbHOMY IIOBTOPHOMY COLJIACOBAHMIO U Jajee
BBIMOJHAIOTCA  AEUCTBUA, yCTaHOBJIEHHble  NyHKToM  4.2.3.3 HACTOSILETO
AJIMUHUCTPATUBHOIO perjaMeHTa.

4.2.3.5. OTBeTCTBEHHbIMU JIMLIAMU 332 aJAMUHUCTPATUBHbIC ACUCTBUSI, BXOMSIINUE B
COCTaB aJIMUHUCTPATUBHON NpOLEAYPbI, SBISIOTCS OTBETCTBEHHbIA MCIIOJHUTENb,
npeacenarear KYMM, zamectutens riaaBbl AM00 I1aBa AIMUHUCTPALIAK.

4.2.3.6. KpurepueMm NpUHATHUS PELIEHUS SIBISIETCS COOTBETCTBME MOArOTOBICHHOTO
MNpPOEKTa JOKYMEHTA CYLIHOCTU 3asiBJICHMUSI.

4.2.3.7. MakcuMajbHbIli CPOK BbINOAHEHMS aJIMUHUCTPATMBHON MNPOLEAYpPhI I10
COIJIACOBAHMIO M TOJAMNMCAHUIO IPOEKTa JOKYMEHTa cocTaBiasieT 1 KajeHJapHbIA JeHb
CO JHs TIOCTYIUIEHMS IOJATOTOBJIEHHOIO IIpoeKTa JAOKYMEHTa, SBISIOLIerocsd
pe3yabTaToOM  IIPEeJOCTaBA€HMST MYHUIMOAAbHOM yCAyrM, Ha COIJIaCOBaHME U
noanucanue npeacenareato KYMUA.

4.2.3.8. PesyibTaToM aaAMMHUCTPATMBHONW IpOLEAYPbl SBISIETCS MNOANMUCAHHBINA
JOKYMEHT, SIBASIOLIMICS pPe3yJbTaTOM MNPEeA0oCTaBAeHUS MYHULUIAJIbHON YCIYIru,
NepefaHHblii  OTBETCTBEHHOMY MCIIOJHUTENO s BblJauyd WM  HaOpaBieHWUs
3asIBUTEJIO.

Pesyabrar pukcupyercs B KypHajie perucrpaluud UCXOASIIUX OTBETOB B CUCTEME
BJAEKTPOHHOIO JOKYMEHTO000pOoTa AAMUHUCTPALIMHA.

4.24. Bblmaua wuaM HanpaBiA€HUE 3adBUTEN0 pe3yjbTaTa MOpeaoCTaBjeHUs
MYHUIUANAIbHON YCAYTHU.

4.2.4.1. OcHoBaHMEeM i Hayaja aJIMUHUCTPATUBHONM IIPOLEAYPHI SIBISETCS
NOCTYILUIEHUE MOAINMCAHHOIO AOKYMEHTA, SIBJISIOLLIErocs pe3yjibTaToOM IpeaoCTaBaeHuUs
MYHUIUNAIbHOMN YCIYIM, OTBETCTBEHHOMY UCHOIHUTENIO.

4.2.4.2. OTBETCTBEHHbI HCIIOJHUTEIb OCYIUECTBAYSET COPTUPOBKY MNOAYYEHHOTO
JOKyMEHTa B COOTBETCTBUM CO CIIOCOOOM IOJY4YEHHMS pe3yabTara NpeaoCTaBAeHUs
MYHUIMINAJIbHOMN YCIYyIy, BbIOPAHHBLIM 3adBUTENEM, B TeueHUe 1 KaaeHAapHOIo JAHS CO
JHS  MOCTYILIEHMY  IOJANMCAHHOIO  JOKYMEHTa,  SBASIOLIErocs  pe3ybTaToM
NpeaoCcTaBieHUs] MyHUILIUIIAAbHON YCAYTM, U B TOT X€ JeHb:

1) B ciayyae mnOpeaocTaBieHUsl 3asiBUTENEM 3adBACHUSI O MNPEAOCTaBIEHUU
MYHMLMIAJIbHONA ycayru uepe3 MODI[ gokyMeHT, MOATBEpXKAAIOIIMNA IIPUHITUE
peleHus1, HanpasaseTcs B MOLI;

2) B cllyyae IOJy4YeHUsl pe3yJbTaTa IpeJoCTaBIeHMS MYHUIMUIAIbHOW YCAYrd B
AIMUHUCTpaALIU

OCYIIECTBISIET Mepeaady JOKYMEHTa, SBISIOLIErocs pe3yabTaToM MpPeaoCTaBIeHUs
MYHULUOAIbHON YCAYyIU, A5 MOCASAYIOLIEero HanpaBiaeHU 3adBUTEN0, B ClAy4yae eciu
CocoboM  MmojJydyeHMs  pe3yjbTaTa NPEeAOCTaBIA€HUS  MYHULMNAAbHOWA  YCIyTU
3asiBUTEIEM BbIOPAHO MOYTOBOE OTIpaBIEHUE;

Ha3HayaeT 3asiBUTEII0 BpeMs Ipuema s BblAAaYM JOKYMEHTa, SIBISIOIErocs
pe3yabTaToOM MNPEAOCTaBJACHMS MYHUIMUIAJIbHOW YCAyrM, B Ciydyae ecld CcnocodoM
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MOJlyYeHUsl pe3yabTaTa IpeJoCcTaBIeHUs] MyYHULMNAJbHON YCIYTrU 3asBUTE/IEM BbIOPAHO
JIMYHOE TOJYyYEHUE;

OCYIIECTBISICT Nepeaayy AJOKYMEHTa, SBISIOIIErocs pe3yjbTaTOM MNpeaoCTaBIeHMUs
MYHULIUNAIbHON YCIyIM, B 21eKTpoHHOU (opme uyepes [IIY JIO, ecin 3agButenn
obpatuics 3a npegocTasieHueM yeayru uyepes IITY JIO.

4.2.4.3. B ciayyae HampaBieHUsl JOKYMEHTA, SBJSIOILIErOCsS pe3yjbTaToM
NpPeaoCTaBICHUSI MYHMUMNOAJbHOW YCAyrM, MOYTOBBIM OTIIPABJICHUEM CHELMUATUCT,
OTBETCTBEHHbIA 32  OpraHu3alyio  JAeJONpOM3BOACTBA B AJIMUHUCTpALIMM,
OCYILIECTB/ISIET OTOPABKY pe3y/bTaTa NOpeaoCTaBACHUSI MYHULMIAAbHOW YCIYrd B
TeyeHUe 1 KajJeHJapHOTO AHY CO JHY IOJy4yeHMs OT OTBETCTBEHHOIO WCIIOJHUTENS
COOTBETCTBYIOILErO pe3y/bTaTa.

4.2.4.4. OTBEeTCTBEHHbIMU JULAMU 32 aAMUHUCTPATUBHbIC JEHCTBUS, BXOASIIUE B
COCTaB aQJAMMHUCTPATUBHON MNPOLEAYpPbl, SBASIOTCS OTBETCTBEHHbIA WMCIIOJHUTEIIb,
CMNELMATMUCT, OTBETCTBEHHbIN 32 OpraHU3aluIO 1eJ0IPOU3BOJACTBA B AAIMUHUCTPALIAN.

4.2.4.5. KpurtepueM NOpUHATUS peLIEHUd SBASIETCI onpeaeaeHue crocoda
NOJIy4YeHUSsl 3asiBUTEIeM pe3yJibTaTa MpeaoCTaBAeHUs] MyHULIMNAIbHOMN YCAYIu.

4.24.6. MakcuMmanbHbIiI CPOK BBINOJHEHUS aJAMUHUCTPATUBHON MPOLIEIYPHI
cocTaBiaseT 1 KajaeHAapHbIA JeHb CO JAHY MNOCTYILIEHUMH MOANMCAHHOIO [JIOKyMeHTa
OTBETCTBEHHOMY HMCIIOJIHUTEIO.

4.2.4.7. Pe3yjibTaToM aAMMHUCTPATUBHON IMPOLEAYPbI SIBASIETCS:

1) Bblaya WAM HamOpaBjleHUE pe3ybTaTa MpPeJoCTaBAeHUS MYHUIUIAIbHON
YCIAYIU 3as1BUTENIO;

2) BblJaya WM HaIpabjieHUE 3asBUTEII0 IUCbMEHHOIO MOTUMBUPOBAHHOIO
pelleHust 006 OTKa3e B NPEAOCTABACHMM MYHULIMIAAbHOMA YCAYIM C yKa3aHUEM IpUYMH
OTKa3a.

Pesyabrar  QukcupyeTrcs B CUCTEME  DJEKTPOHHOrO  JOKYMEHTOO0OpOoTa
AJIMUHUCTpALIUH.

5. ®opmMbl KOHTPOJIsI 32 NIPEIOCTABJICHUEM
MYHHMIUNAJIBHOW YCJIYTH

5.1. KoHTpoab 3a HagjaexXalluM MUCIIOJHEHMEM HACTOSILero AJMUHUCTPATUBHOIO
periaMeHTa OCYIIECTBASeT 3aMeCTUTe]b [aBbl AJIMUHUCTPALUU, KYpPUPYIOLLMA
nestenbHocTh KYMMU, npencenareas KYMMHA.

5.2. Texylliuidi KOHTPOJb 3a COBEpIIECHMUEM ACUCTBUI U NPUHITUEM PELISHUI Mpu
NpeJoCTaBAeHU MYHULUIAJIbHON YCIYIM OCYLIECTBASETCS 3aMeCTUTe]eM [JaBbl
AaMuHuCTpanuu, Kypupywouum gedreabHocTs KYMMUA, npencenarenem KYMMH, B
BUJE:

MNpPOBEACHUS TEeKYIIero MOHMTOPUHIA NPEeA0CTaBIeHUs] MYHULIANAIbHON YCAYIU;

KOHTPOJISI CPOKOB OCYIUECTBAEHUS aAMUHUCTPATUBHBIX IpOLEAYp (BbINOJIHEHUS
JeCTBUIA U PUHITUSI PELLICHUI);

MNPOBEpPKU Mpoliecca BbINOJAHEHUS aAMMHUCTPATUBHBLIX TpoLeayp (BbIIOJIHEHUS
JeNCTBUIA U NIPUHSITUSI PELLICHUI);

KOHTPOJISI KayecTBa BbINOJHEHUS aAMUWHUCTPATUBHbLIX MpPOLEAYpP (BbINOJHEHUS
JeNCTBUI U TIPUHSITUSI PELLIEHUI);

paccMOTpeHusT W aHaauM3a OTYETOB, COAEPXKAIlUX OCHOBHbBIE KOJIMYECTBEHHbIE
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oKasaTeju, XapakTepU3yIollue MpoLece NPeaoCcTaBlIeHuss MyHULIMOAAbHON YCIYTU;
npueMa, pacCMOTPEeHMS] M OIEepPaTMBHOTO pearupoBaHMs Ha OOpalleHus U >KaJloObl
3asiBUTeJIEl 110 BOIPOCAM, CBI3aHHBIM C NPEAOCTABACHMEM MYHULIMIIAAbHOM YCAYTHU.

5.3. Tekymuii KOHTpPOJAb 3a perucTpalydeil BXOAsIUed W UCXOAdllei
KOppecnoHJeHMU  (3asiBA€HUIA O MNPeJoCTaBIEHUMU  MYHMLUNOAAbHOMA  YCJIyIU,
oOpalleHMii O  TMpeacTaBjJeHUMM  MH(oOpMaluuM O NOOpsSAKe  IPeaoCTaBAeHUs
MYHUIMOAAbHONW  YCJAYrM, OTBETOB  JOJKHOCTHBLIX  JMIL  OpraHa  MeCTHOIO
CaMOyNpaBlIeHUsd Ha COOTBETCTBYIOLUME 3asABJEHUA U OOpallleHUs, a TaAKXKe 3alpOocOB
AIMUHHACTpAIMM)  OCYILECTBIASET  HAYAJLHUK  OTAENAa  JOKYMEHTOOOOpOTa 1
OpraHU3alLMOHHON PabOThI.

54. [das TeKyllero KOHTpOdsl MCIIOAb3YIOTCHd CBEAeHMS, II0JydyeHHbIE U3
DJAEKTPOHHONM 0a3bl JAHHBIX, CJIY>KEOHON KOPPECHOHAEHUWW, YCTHOW W MUCbMEHHON
“H(pOpMALIMK JOJXKHOCTHBIX JIMLI.

55. O cayyasx M OpyMYMHAX HapylieHUsS CPOKOB W COAepXaHuUd
aAMMHUCTPATUBHbIX MPOLIEAYP OTBETCTBEHHbIE 3a MX OCYIUECTBJCHMUE CIIeLUATUCThbI
HEMEIJEeHHO WH(MOPMUPYIOT CBOMX HEIOCPEACTBEHHbIX PYKOBOAUTENEH, a Takxke
MNPUHMUMAIOT CPOUYHbIE MEPbI IO YCTPAHEHUIO HAPYILEHUIA.

CneumMaiucTbl, Y4acTBYIOIIME B IIPEJOCTABICHUU MYHULMNOAIbHOW YCIYIu,
HECYyT OTBETCTBEHHOCTb 3a COOMI0JeHME CpPOKOB W  MOpsaKa MUCHOJTHEHUS
aAMUHUCTPATUBHBIX MPOLIEAYP.

5.6. B ciyuyae BbISIBIEHUS II0 pe3yJbTaTaM OCYIIECTBIEHUS TEKYIIEro
KOHTPOJISL HAPYLIEHUI - CPOKOB U MOPANKA UCTIOJHEHUS aIMUHUCTPATUBHBIX IPOLIELYD,
00OCHOBAHHOCTU M 3aKOHHOCTU COBEPIUEHUS ACMCTBUIA BUHOBHbIE JMlla MPUBIEKAIOTCS
K OTBETCTBEHHOCTM B MOPSAKE, YCTAHOBJIEHHOM 3aKOHOAATEAbLCTBOM Poccuiickoi
deaepalnu.

5.7.  OTBeTCTBEHHOCTb JO/KHOCTHOTO JUliAa, OTBETCTBEHHOIO 3a COOJIIOJECHUE
TpeboBaHUN HACTOSIIErO AIMMHUCTPAaTMBHOTO  perjaMmMeHTa  IIO KaXJI0M
aAMUHUCTPATUBHON mpoleaype Wid JAeilcTBue (Oe3aeidcTBMe) IIpU  UCOOAHEHUU
MYHULUNAAbHOM YCAYId, 3aKpeIuisdercss B JOLKHOCTHOM MHCTPYKIMM COTpPYAHMKA
AJIMUHUCTpALIUUA.

5.8. Texymuii KOHTPOJIb coOII0aeHUS crieMaaIucTaMu M®II
NOCAEA0BaTeIbHOCTA JAEMACTBUM, ONPEACACHHbIX aAMUHUCTPATUBHBIMK IPOLEAYpPAMU
ocyuiecTsasiercs nupekropamu MOII.

5.9. KoHTpoab cobaoaeHus TpeOdoBaHMI HACTOLILEro AJIMUHUCTPATUBHOIO
- periamMeHTa B yacTu, Kacartouieiics ydyactua M®PIL B npenocTaBieHUM MyHULIMIIAIbHOMN
yciayru, ocyuuectsiasgercd KoMUTETOM 3KOHOMUYECKOIO Pa3sBUTUH U WHBECTULIMOHHOM
JesiTeabHOCTH JIeHMHIpaacKoil odaacTu.

6. ocyneonsnlii (BHeCYaeOHbII1) MOPSIOK 002KATIOBAHNMS PelleHHit
U aeicTBrii (0e3aeicTBHs) Oprana, npeaoCcTaB/IsIONIEro
MYHHIHMIAJILHYI0 YCJIYTY, 2 TAKXKEe JO/DKHOCTHBIX JIMII,
rOCYJAPCTBEHHBIX CJIyZKAIUX

6.1. 3agBuTenu MMEIOT MNpPaBO Ha jgocyaebHoe (BHecyaeOHOe) oOXaloBaHue
pelleHuid U JaedcTBuid (Oe3A€iCTBUSI) OpraHa, NpeaoCTaBASIOIIEr0 MYHMIMOAIbHYIO
YCJYIy, JOJKHOCTHOrO JMLA OpraHa, OpeaoCTaBASIONIEr0 MYHUIMIIAAbHYIO YCIyIy,
MYHULMOAJbHOTO  CAYXKAIero MNpu MNpPeAOoCTaBACHUM  MYHUUMIIAILHONA  yCIyru
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BBILLIECTOSAILIEMY JOKHOCTHOMY JIMILY, a4 TAKXE B CyAeOHOM IOpSIKe.

6.2. TlpeameTroM  00XajloOBaHUS  SIBJISIIOTCS  HENpaBOMEpPHbLIE  JCHCTBUS
(be3aeiicTBMEe) opraHa, IpPeJOCTABILMIOLIEI0 MYHUILMIAAbHYIO YCAYLY, JAOAXHOCTHOIO
JMlia OpraHa, IIpeJOCTaBASIONIEr0 MYHULMOAAbHYIO YCIAYTY, MYHUIMANAIbHOIO
CAyXalllero, a TakXke NOpUHMMAaeMble UM pelleHMsT TpU  IIPeJOCTaBACHUU
MYHUIMANAAbHONW YCAYTHU.

3asgBUTEAb MOXET 00PATUTHCS C Ka1000i, B TOM YUC/IE B CACAYIOLIUX CAyYaAdX:

1) HapyuieHWe cpoKa perucTpalydu 3asBAeHUS 3adBUTENd O NOPEeAOCTaBIeHUU
MYHUIMOAAbHONM YCAYTU;

2) HapyllIeHUe CpoKa IMpeJoCTaBJIeHUd MyHULIMOAAbHON YCAYIU;

3) TpebGoBaHUEe y 3asiBUTE/IS JOKYMEHTOB, HE MpPeayCMOTPEHHbIX HOPMAaTUBHbIMU
npaBoBbIMU akTamMu Poccuiickoii Peaepaniuy, HOPMATUBHBIMU MPABOBBIMU aKTaAMM
cyobekToB Poccuiickoin ®enepauny, MyHUIUNAIbHBIMU IIPABOBLIMU aKTaMHU [JIsl
MNpe1oCTaBAeHU MyHULIMINAJIbHON YCAYIH;

4) oTKa3 B IIpyueMe JOKYMEHTOB, IIPEJOCTaBJI€HUE KOTOPbIX MPEIyCMOTPEHO
HOpPMAaTMBHBIMK TIpaBOBbIMU akTaMu Poccuiickoin @Peaepanuu, HOPMATUBHBIMU
MNpaBOBLIMU  aKTaMu CcyObekToB Poccuiickoin  ®eaepaluy, MyHULUNIATIbLHBIMU
NPaBOBLIMU AKTAMU [JI NIPENOCTABAEHU MyHULIUNIAILHON YCAYTH, Y 3aBUTE;

5) oTKa3 B NpeaoCTaBA€HUM MYHULIMOAAbHONW yCAYru, €CjlM OCHOBAaHMSI OTKa3a He
NpeaycCMOTpeHbl (beaepaibHbIMMA 3aKOHAMW U MOPUHITHIMA B COOTBETCTBMM C HUMMU
MHBIMM HOPMATUMBHbBIMU IpaBOBbIMU akTamu Poccuiickoit ®enepaniuu, HOpMaTUBHBIMU
NpaBOBLIMU  aKTaMu CcyObekToB Poccuiickoii  @Peaepaluy, MyHULUIATLHBIMU
MPaBOBbIMM aKTaMMu;

6) 3arpeboBaHUE C 3agBUTENS IIPU IPENOCTABJICHUM MYHULMIIAALHON YCIyru
IUIaTbl, HE MNOpPEeAyCMOTPEHHOM HOPMATUMBHBLIMM IIPaBOBbIMM axkTamu Poccuiickoi
denepaliid, HOPMATUBHBIMU MPABOBLIMU aKTaMM CyObekToB Poccuiickoii Deaepanuu,
MYHUMIMOAAbHBIMM NPABOBbIMU aAKTAMMU;

7) oTKa3 opraHa, OpPeAOCTaBASIONIEr0 MYHULIMNAAbHYIO YCIYIY, AOJXKHOCTHOIO
Julia oOpraHa, IpPeAOoCTaBAYIONIEr0 MYHMIUUNOAAbHYIO YCAYry, B MWCOpaBi€eHUU
JOMYILIEHHBbIX OIlIeYaTOK M OLIMOOK B BbIIAHHBIX B pe3yabTare MOpeaoCTaBIeHUs
MYHULUNAIbHON YCAYIM JAOKYMEHTAaX JAM00 HapylieHWEe YCTaHOBJAEHHOIO CpPOKa TaKMX
UCTIPABJICHU.

6.3. XKanoba mnogaerca B NUCbMEHHOH (opme Ha OyMaXHOM HOCUTEIE, B
BJAEKTPOHHOU (popMe B OpraH, NpeaoCTaBIsOIIUA MyHULUIIAIbHYIO YCIYTY.

Kanobbl Ha peleHUsl, OPUHITbIE PYKOBOAUTENEM OpraHa, IpeaoCTaBIsIOLIEro
MYHULUNAIbHYIO YCAYTY, MOAAIOTCS B BbIIIECTOSIIMIA Oprad (IIpy €ro Halu4yuu) Judo B
clyyae ero OTCYTCTBUS pacCMaTpUBAIOTCd HENOCPEACTBEHHO PYKOBOAUTEIEM OpraHa,
NPEeOCTABILIOIET0 MYyHUMLIMNAAbHYIO YCAYTYy, B COOTBETCTBMM C MYHKTOM 1 cTaTtbu
11.2 ®epepanbHoro 3akoHa ot 27 wuioag 2010 r. N 210-®3 «O06 opraHuzauuu
NpPe0CTaBAeHUS TOCYIaPCTBEHHbIX U MYHUUMUIIATIbHBIX YCAYI».

XKanoba moxer ObiTh HanpasiaeHa uyepe3 'BY JIO <M®PU» u ¢uwmmansr I'BY JIO
«MOPI1I».

6.4. OcHoBaHMEM [Jis Hauyaja IPOLEAYpPbl AOCYIEOHOro OO0XKATOBAHUS SIBJISETCS
Kajoba O  HapylleHWM  JO/UKHOCTHBIM — JMLOM — TpeOOBaHMIA  JEHCTBYIOLLEIO
3aKOHOAATEAbCTBA, B TOM 4YUC/Ae TpeOOBaHMUI HACTOSILET0 AAMUHUCTPATHBHOIO
periaMeHTa.
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6.5. 3auHTepecoBaHHOE JMILIO KMeeT MNpaBO Ha IIOJAyvYeHHe B OpraHe,
NPEeOCTABAYIOIIEr0  MYyHUMLIMOAAbHYIO  YCAyry, uWH(popManuum M  JOKYMEHTOB,
HEOOXOIUMBIX JJjIs1 oOxanoBaHusl AeicTBuii (0e3aelicTBMS) YNOJHOMOYEHHOro Ha
WUCIIOJHEHME MYHULIUIIAIbHON YCAYIM AOMXKHOCTHOIO JMLIA, a TAKXKEe MIPUHUMAEMOIO UM
pelleHus IpU UCOOAHEHMU MYHULIUIIAJIbHON YCAYTHU.

6.6. XKanoba, nocrynusiuias B AIMUHUCTPALIMIO, paccMaTpuBaeTcsl B TeueHue 15
pabouux AHEH CO JHS €€ perucTpaluu.

6.7. B cayyae o0xanoBaHMS OTKa3a B NpUEMe JOKYMEHTOB y 3asiBUTEIS JUOO B
UCIIPABAECHUMU JOMYIUEHHbIX ONeYyaToK M OIUMOOK WU B ciaydyae o00XKaaoBaHUs
HapylleHUs YCTaHOBJAEHHOIO CpOKa TaKUX HCIIPAaBIeHUN Xanoba paccMaTpUBaeTCsl B
TedyeHUe S5 (nATu) pabouurx JHEH Co JHs €€ perucTpalu.

6.8. OTBeT Nno pe3yabTaTaM PAaCcCMOTPEHUS XKajJloObl HANpPaBIseTCs 3asiBUTEII0 He
no3aHee AHS, CJAEAYIOLIEro 3a JHEeM IMPUHSATUS pellieHus, B NMUCbMEHHON (hopMe U IO
2KEJIaHMIO 3as1BUTEsl B 1€KTPOHHOM (popMe.

6.9. B nucbMeHHOI xkaa00e yKa3biBaeTCs:

- HauMMEHOBaHWE oOpraHa MECTHOIO CaMOyMpaBieHUs, I[PeJ0CTaBISIOIIErO
MYHULUNATbHYIO  YCAYry, JOJ/DKHOCTHOTO  JMLA  OpraHa, IpelOCTaB/IsAOLLEro
MYHULUNAIbHYIO YCIYTY, pelueHus U AeUcTBud (0e3aeiicTBrUe) KOTOPbIX 00XKaIyIOTCs;

- (amuianio, uUMsl, OTYECTBO (MocieaHee - MNpWM HaAUM4Mu), CBEACHUSI O MECTe
JKUTEAbCTBA 3asBUTEIS - (PM3MUYECKOro Jula JubdO0 HaMMEHOBAaHME, CBEICHUSI O MeCTe
HaXOXAEHUsI 3as1BUTEIsl - IOPUAMYECKOro JAulia, a Takke HoMep (Homepa) KOHTAaKTHOIO
TejedoHa, aapec (aapeca) 3AeKTPOHHOM MOUTHI (IpYM HAJIMYMK) M TIOYTOBbIA aapec, Mo
KOTOPBIM JOJKEH ObITh HAIlpaBjeH OTBET 3asBUTENIO;

- cBeAeHMd 00 o0XaldyeMbIX pelleHUsIX W JeicTBUgx (0e3aeicTBUU) oOpraHa,
NPEeAOCTABISAIONIEr0  MYHMLUOAAbHYIO — YCAyTry, JOAKHOCTHOTO  JMlla OpraHa,
NPeIOCTABISAIOLIETO MYHULUIIAIbHYIO YCIYIY;

- J0BOJbl, HAa OCHOBAHMM KOTOpBIX 3asiBUTE/]b HE COIJIACEH C pellIeHUueM U
JeiictBueM (0e3nefiCTBMEM) OpraHa, HOPEeAOCTaBISIONIEr0 MYHULIMOAAbHYIO YCAYIY,
JO/DKHOCTHOTO — JIMLIA  OpraHa,  IIPeJOoCTaB/ISIOIIero  MYHUIMIIAIbHYIO  YCIYLY.
3agBuTe€M MOTYT ObITh NPEACTaBACHbI JOKYMEHTHI (PU HAAMYUK), TTOATBEPXKAAIOIINE
JIOBO/1bI 3as1BUTES, JUOO UX KOIIUMU.

Ecau B xanobe coaepxarcs cBeieHUsI O MOATOTaBAMBAEMOM, COBEPIIAEMOM WJIU
COBEPIUIEHHOM IIPOTMBOIIPABHOM J€HUM, a TaKXe O JMLE, €ro MOATrOTaBIMBAIOLIEM,
COBEpIIAOLIeM WM  COBEplLUMBLIeM, Xajdoda  NOAIEXKUT  HanpaBjJeHUIO B
rOCyIapCTBEHHBIN OpraH B COOTBETCTBUU C €T0 KOMMETEHIIMEHA.

OcHoBaHud JUI NPUOCTAHOBJIECHUS 2Ka7100bI He NpPeayCMOTPEHDI.
HcuepnbiBaroniuii nepevyeHb CjydyaeB, B KOTOPbIX OTBET Ha Xajlol0y He JaeTcs,
perynupyercsa ®enepanbHbiM 3akoHOM Ne 210-D3.

6.10. ITo pesymbraTam aocynebHOro (BHecyaeOHOro) 00XaJlOBaHUS MOTYT OBITh
NPUHSATHI CASAYIONINE PELLICHUS:

- O IIPU3HAHMMU XKajJ100bl OOOCHOBAHHOM U YCTPAHEHUU BbISIBASHHbBIX HAPYILIEHUIA.

- 0 NpU3HAHMHU Kaj10Obl HEOOOCHOBAHHOW C HampaBiAE€HUEM 3aUHTEPECOBAHHOMY
JIMIY MOTMBUPOBAHHOIO OTKA3a B YAOBAECTBOPEHUU XKaa00bI.

B ciayyae ycraHOBiaeHUS B XOAe WM IO Pe3yabTaTaM PaCCMOTPEHMS KaloObl
NPU3HAKOB COCTaBa aJIMMHUCTPATMBHOIO MNpPaBOHAPYILUEHWUS WIM MOPEeCcTyILIeHuUs
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JO/KHOCTHOE  JIMLO, HaAeAeHHOE€ MNOJHOMOYUSIMU IO PACCMOTPEHUIO  Kajloo,
He3aMeIIUTEIbHO HaNpaBiasieT UMEIOIMECs MaTepraibl B Opraibl IPOKYpaTyphl.

Pemienuss u peiictBusi (0e3geiicTBUE) AOMKHOCTHBIX JUL,  AJIMMUHUCTpaLMU,
HapyliawluMe IpaBo 3asiBUTedAs JuMOO ero ImpeacTaBuUTelsi Ha  MOJydyeHUe
MYHULIMNOAAbHOW YCAYrd, MOIYT ObITb OOXajJOBaHbl B CyA€ B MOPSJKE M CPOKHU,
yCTaHOBJIeHHbIe 3aKkoHojarenbcTBOM Poccuiickoit @enepaniun.
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IIpunoxenue 1

K AIMUHUCTPAaTUBHOMY perIaMeHTy o
IIpeJOoCTaBICHUIO MYHUILTUTTATEHOM YCIyTU
«[IpemocTaBneHne CBeJeHUIA 06 o0BeKTax
UMYIIECTBA, BKITIOUEHHBIX B IepevyeHb

MYHUIIUTIAJIBHOTO HWMYIICCTBA, IIPEAHA3HAYCHHOTIO
1 IIpEAOCTaBIICHUS BO BJIaACHHUC H (I/IJII/I) B

MMOJb30BaHNE CYObeKTaM MajJoro U CPeaHero
MIpeaIIpUHIMATEIhCTBA u OpTaHU3aIUsIM,
00pa3yoIInM UHMPACTPYKTYPY MTOAIE PKKI
CYOBEKTOB MaJioro u CpeaHero

IIpEAIIpUHUMATEILCTBA»

MectoHaxoxaeHue AIMUHUCTPALIMU:
198412, Cankr-IletepOypr, r. JJomoHocos, yia. Baagumupckas, a. 19/15
Anpec BJeKTPOHHOU MmouThl: Imn-reg@lomonosovlo.ru

I'pacuk padboTbl AIMUHUCTpALIAN:

HHu Heaenau, Bpemst padoOTbl AIMUHUCTPALIUA

JHu Hemenun Bpewms

ITonenenbHUK ¢ 08.30 no 17.10,
BropHux nepepbiB ¢ 13.00 1o 13.40
Cpena

YerBepr

[sarauna ¢ 08.30 mo 16.10,

nepepbiB ¢ 13.00 1o 13.40

Yackl mpreMa KOppeCcnoHAeHIMU:

AHu  Hexpewu, BpemMs  pabotrbl  Otmena  JOKyMeHTOOOOpOoTa U
OpraHu3alMOHHOM pa60Tb1
JHu Hepenun Bpewms
ITonenenbHUK ¢ 09.00 oo 17.00,
BropHuk nepepbiB ¢ 13.00 no 14.00
Cpena
YerBepr
[sarauna ¢ 09.00 mo 16.00,
nepepbiB ¢ 13.00 1o 14.00
Mecronaxoxaenue KYMMWM, Orgena no  ynpabjaeHUIO  MyHULMIIAAbHBIM

umyiuectsoMm KYMMN:

198412, Cankr-IletepOypr, r. JJoMmoHocoB, yi. Baagumupckas, a. 18
Anpec paeKTpoHHOI mouThl: kumi@lomonosovlo.ru



I'paduk npuema dusnueckux u ropuaudeckux audu KYMMU, Oraenom no
YIIPABICHMIO MYHUIMNAIbHBIM uMmyiecrsom KYMMU:

AHu Heaeaun, BpeMs npueMa (pUu3MuecKux U pUIUIEeCKIUX JULL;

JIHu Heneau Bpems

BropHux ¢ 10.00 mo 17.00,
nepepbiB ¢ 13.00 no 14.00

YeT1Bepr 10.00-13.00

[TponoaxurenbHOCTh paboyero JAHs, HENOCPEJACTBEHHO IMPe/lleCTBYIOIErO
HepaboueMmy Mpa3aHUYHOMY JAHIO, YMEHBIIAETCH Ha OJMUH 4ac.

CnpaBouHble TeaeOHbl CTPYKTYPHbIX IOApa3feleHUuid AAMUHUCTpALUMUU AJId
noJjlyyeHus MH(popmMalun, CBA3aHHON ¢ NPEAOCTABAEHUEM MYHULIMIIAAbHON YCIYIU:

HaumenoBaHue Tenedpon

HavanbHuk Otaena o YIIPaBJIEHUIO

+ -01-
HEABMXUMBIM nMylectsoM KYMHU 7(812)423-01-41

Otaen 1OKyMEHTOO0OpOTa UM OPraHM3alMOHHON

+ -06-
paboTHI 7(812)423-06-60




K AIMUHUCTPATUBHOMY
IIpeaOCTABIIEHUIO
«[IpegocraBnenue

MMYIIECTBa,

MYHUIIUITIAJIBHOIO MWMYIIIECTBA,

IIpunoxenue 2

CBelleHUI
BKIJIIOYEHHBIX B

00

peTJIaMeHTy
MYHMIIMNAIBHON

110

yeIyru
o0BeKTax
nepevyeHb

IIPpEAHA3HAYCHHOTO

UL TIPpeTOCTABIEHUS BO BlageHWe W (WIHM) B

MMOJAb30BaHWEe CYOBEeKTaM MAaJoro CpeImHero
MIpeAITPUHNMATEILCTBA u OpTaHMU3aIIUSIM,
00pa3yommuM UHDPACTPYKTYPY TTOIIE PKKH
CYOBEKTOB MaJioro u CpeaHero
MIpe A PUHIMATEIHCTBA»

HMudopmaniysi 0 Mmectax HaXoXaeHusl,
CIPABOYHLIX TejeOoHaX U aapecax 3AeKTpoHHONH nmoutsi MOI]

Tenedon emuHoil cmpaBouHoil ciayxk0Oul I'BY JIO «M®Il»: 8 (800) 301-47-47 (na meppumopuu
Poccuu 360H0K bGecnaamubiil), ampec 3NEKTPOHHOU ITOYTHL: info@mifc47.ru.
B pexume paGoTBl BO3MOXHBI M3MEHEHMSA. AKTYallbHYI0O HMH(AOPMALIMIO O MeCTax HaXOXICHUI,
CIIPABOYHBIX TedehoHax u pexumax padoTel ¢wmanos M®Il MoxHo momyunTth Ha calite MOI]

JlenmHTpanckoil obmactn www.mfc47.ru

“J/\f;') HaumenoBanue M®@I] IlouToBbIii agpec I'pachuk paGoTsI Teaepon
IIpeagocTasiaenue ycayr B BOKCHTOropckom paiione JIGHHHIpaackoii o6aacTu
IoHeneTHHUK - TIATHUIIA
Oroman £ 10 MO | ST, st om0 T, o3 60
PRI pATIOH, ~c 09.00 10 14.00. 301-47-47
«BokcuToropex» r. bokcuroropck, yi. 3aBoackas, 1. 8 .
] BockpeceHbe - BBIXOTHOM
IoHeneTHHUK - TIATHUIIA
Oriman 10410 MO | 157602 P, Tomnesn o6met | 50, G| 5 0
. pOUIPALOX, - ¢ 09.00 10 14.00. 301-47-47
«JlukameBo» r. [ukanero, ya. 3aBoackad, a. 11 .
BockpeceHbe - BBIXOTHOM
IIpenocrasienue ycayr B Bonocosckom paiione Jlenunrpaackoi odiactu
®umuan I'BY J1O «MOLI» 188410, Poccus, JlenuHrpanckast oor., C 9.00 mo 21.00 8 (300)
2 «BomocoBckuii» BosocoBekuii patioH, T.BoxocoBo, ycannba eXeTHEBHO,
301-47-47
CXT,a.1aur. A__ 0¢c3 TepephlBa
IIpenocraBnenue ycayr B Boaxosckom paiioHe JIeHMHrpaackoii odaactu
®Oumian I'BY 10 «M®L» | 187403, JlenuHrpaackas obmacts, T. Bomrxos. C 9.00 0 21.00 8 (800)
3 N y eKeNHEBHO,
«BonxoBckuit» Bomxosckuit mpocnexr, 1. 9 301-47-47
6¢3 mepephIBa
IIpenocrapaeHue yCJIyr Bo BceBooxkcKkoM paiioHe JIeHMHIpaacKoi 00aacTi
®umar IBY JIO «M®Ll» | 188643, Poccust, JleHuHTpaackas ob1acTh, C 9.00 mo 21.00 8 (800)
«BceBomoxkckuii» Bcepomoxkckuil paioH, €KEIHEBHO, 301-47-47
r. BceBonoxck, yi. IloxsuHCKad, 1. 4a 6e3 mepephiBa
4 ®wman TBY J10 «<M®Ll> 188681, Poccus, ﬂCHI/IpraZ[f:KaSI 00JIaCTh,
. BceBOTOXKCKIM paioH, C 9.00 mo 21.00
«BceBomokcKmit» - OTIET N 8 (300)
1. HoBocapartoBka - TIeHTp, A. 8 (52-i1 eXeIHEBHO, 301-47-47

«HoBocapaTtoBka»

KIIIOMETP BHYTPEHHETO Komblla KAJ, B

6¢3 mepephIBa

sgaanu MP20-15, paoom ¢ A3C Jlykoiin)
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®uman I'BY J10 «M®DLl»

188650, Poccus, JlenuHIpaackast 061acTh,

IloHeneTbHUK-ISTHULIA

«BceBonoxkckuii» - otmen | BeeBomoxkcekuit paiion, T. Cepronoso, ya. jc 9.00 go 18.00, cyodora 8 (800)
«CeptomoBo» llenTpanbHast, 1. 8, KopIL. 3 ¢ 9.00 mo 14.00, 301-47-47
BOCKpECEHDBE - BBEIXOIHOMN
Ouman T'bY J1O0 «M®1l» | 188661, Poccust, JleHMHTpaackas o6IacTh, TloHeneNEHUK -MATHIIA
. L ¢ 9.00 mo 18.00, cy66oTa 8(800)
«BceBonoxckuii» - oTaen BceBomoxckuii pation, n. MypuHo, yiI.
¢ 9.00 mo 14.00, 301-47-47
«MyprHO» BoksamsHas, 1. 19 .
BOCKPECEHDBE - BEIXOTHOMN
IIpenocrasnenue ycayr B Boiboprckom paiione JleHunrpaackoi o6nactu
®wman TBY JI0 «M®Ll» 188800, Poccwsi, ﬂeHMI:IIpaE[CKaH 00acTh, C9.00 1021.00 % (800)
.. BrIGoprekuii patioH, eXeTHEBHO,
«Br16oprekmii» 301-47-47
r. Bebopr, yvi. BoksamsHas, 1. 13 0e3 mepepbIBa
Oumran I'BY JIO «M®Ll» | 188681, Poccus, JleHuHIpanckas 00IaCTb, C9.00 10 21.00 8 (800)
«BreIbOprekuii» - otaen Briboprekuti patioH, €XenHeBHO,
301-47-47
«PommaO» n. Pommwo, yn. CoseTckast, 0.8 0e3 mepepbIBa
Pumuan I'HY JulO «MOPL> 188992, JlennHrpanckas o0macTh, T. €9.0021021.00 8(800)
«BBIOOpICKUi» - OTACT N eXeTHEBHO,
. Csetoropck, yia. Kpacraoapmeiickas 1.3 301-47-47
«CBeTOropcKuii» 6¢3 IepephIBa
@Owmanx I'BY J1IO «M®DLl» i 188910, Poccus, JleHmHrpanckas o61acTb, C9.001021.00 $(300)
«BBIOOpICKUi» - OTAET Briboprekuii patioH, r. [IpuMopck, eXeTHEBHO,
301-47-47
«[pumopck» Briboprexkoe 1moccee, 1. 14 0e3 mepepbiBa
IIpenocrasnenue ycayr B 'aTyuHCKOM paiioHe JIeHHHrpaackoit odaactu
®wman TBY J10 «M®Ll» 188300, Poccust, JleHI/IpraUZ[CKa;I 00IaCTh, C9.00 1021.00 $ (300)
N laTawHCKUY paiioH, eXeTHEBHO,
«laTauHCcKUi» 301-47-47
r. latamaa, [lymkuHcKoe mocce, 1. 15 A 6¢3 mepephIBa
®Ouman I'BY JIO «<M®1l» | 188309, Poccust, JleHnHTpanckas o61acTh, C9.00 1021.00 8 (800)
«[aTauHCKUN» - OTIeNT laTauHCKWH paiioH, I. 'atinHa, yiI. €XeNTHEeBHO,
301-47-47
«Aspoapom» Crenmena, 1. 13, xoprr. 1 0e3 mepepbIBa
®Ouman I'BY J1O «M®P1»: 188330, Poccus, Jlenunrpanckast o61acts, | [loHeqeTbHUK - cyb00Ta
. N . 8(800)
«aramackuii» - otnen . [laramHckwit patioH, nrt. CuBepckwmii, yir. 123 ¢ 9.00 mo 18.00 301-47-47
«CuBepcKuti» Jwsusnn, 1. 8 BOCKPECEHDE - BBEIXOTHOM
®uman I'BY J1O «<M®Ll»{ 188320, Poccus, JlenmHrpanckasi o61acTb, C9.00 1021.00 $(800)
«[aTanHCKU» - OTAET TlaTunHckmii paiioH, r. KomMyHap, €XKEHEBHO,
301-47-47
«Kommynap» JleamHrpanckoe mocce, o. 10 0e3 TiepephIBa
IIpenocrasnenue ycayr B Kunrucennckom paiione JleHunrpaackoii odaactu
®uman I'BY J1IO «M®Ll» | 188480, Poccus, JleHnHrpanckas o6IacTh, C9.00m021.00
. Lo 8(800)
«KuHTHCeTTTICKIH» Kunrucenrckuii paiion, r. Kuarucenrr, eXeTHEBHO,
301-47-47
yi. Kapma Mapkea, 1. 43 0e3 mepepbiBa
IIpenocrasnenue ycayr B Kupumckom paiione JleHunrpaackoit odnactu
®uwmar TBY JI0 «M®Ll» 187110, POUCCI/IiI, JlenuHTpanackas o61acTh, C9.00 1021.00 $(800)
. Kupunickuii paiion, r. Kupumm, mip. I'epoes, €KEeIHEBHO,
«Kupnmcxuii» 301-47-47
. 34A. 6¢3 TepephIBa
IIpenocrasaenue ycayr B KupoBckoMm paiioHe JleHMHrpaackoii ooaactu
QWTKII:IB;?K?/I;?A(DM» 187340, Poccus, JleHuHTpaacKas obnacTh, €9.001021.00 8 (800)
P r. Kuposck, HoBast yutia, 1 CHKCIHCBHO, 301-47-47
6¢3 mepephIBa
@uman [HY uﬂ 0 «M®Il> 187340, Poccus, JleHuHTpanckas o6racTh, €9.001021.00 8 (800)
«KupoBcKmit» - oTmen eXeTHEBHO,
. r. Kupogck, yi. Habepexxnas 29A 301-47-47
«CrapeIii ropony 0e3 mepepbiBa
®uman I'BY 10O «MPL» 187330, JlemmHrpanckas o061acTh, TloHenebHIK- MTHIIIA
«Kuposckuit» - oTmen Kwuposckuii paiion, r. OTpagHoe ¢ 9.00 no 18.00, cybGora 8 (800)
. ’ ¢ 9.00 mo 14.00, 301-47-47

«OTpamHOE»

JlenuHTpaackoe mocce, a. 6b

BOCKPECCCHLE - BBIXOTHOU

IIpenocrapyieaue yeayr B JlogeiiHononabckom paiione JIeHHHrpaackoii odractu
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187700, Poccus,

C9.00m021.00

®uman I'BY J10 «M(DLL; JleamHTpanckas oOIACTb, 8(800)
10 . N . . . €XKEIHEBHO,
«JlomeMHOITOIBbCK I Jonettnononsckuii patioH, r.JlomeliHoe 663 TIEDEDEIRA 301-47-47
Ilone, ya. Kapaa Mapkcea, 1. 36 mut. b pep
IIpenocrasnenue ycayr B JIoMoHOCOBCKOM paiione JleHMHrpaackoii odaactu
®uman T'BY JIO «M®Dli» 198412, r. Cankrt-Iletepbypr, T. €9.001021.00 8(800)
11 g y €KETHEBHO,
«JJoOMOHOCOBCKUI» JlomoHoCOB, JIBOPIOBBIT TIpOCTeKT, A. 57/11 301-47-47
6¢3 mepephiBa :
IIpenocraBnenue ycayr B JIy;kckom paiione JIeHHHrpaackoii o6iactu
o | o 1510 o | [ P S st | COMAR0 i
JIyRCKuit YACKUI palioH, T. IyTd, ¥ A n ’ 301-47-47
xoprr. 1 6¢3 mepephIBa
IIpenocraBnenue ycayr B IloanopoxkckoMm paiioHe JIeHMHrpaackoii obaacTu
Prman }“ By JIO «be 1> 187780, JleruHTpamckasi 061acTh, T. Towenempamk - cy6oora 8(800)
13 «JlonetHOOMBCKU» - ¢ 9.00 no 20.00.
Tomnopoxse, yi. OKTIOpT 1.3 . 301-47-47
otaen «[loamopoxne» BockpeceHbe - BBIXOTHOT
HpeHOCTalineHne ycayr B Ilpuo3epckom paiione JleHunrpaackoii odaacTu
®wmar TBY 10 «<MOLL 188731, Poccus, ) € 9.001021.00
JlermHrpanckas odmacts, [1prosepckuit 8(800)
«[lprosepck» - oTaen . €XeHeBHO,
paitoH, moc. COCHOBO, yiI. MeXaHN3aTOPOB, 301-47-47
14 «CocHOBO» LI 6¢e3 TepephIBa
Ouman T'BY JIO «M®Ll»| 188760, Poccust, JIeHUHIpaacKas o0IacTh, C9.001021.00 $(800)
«Ilpnozepck» Ilpnosepckuti patioH., r. [1prosepck, yi. €XEeIHEBHO, 301-47-47
Kamuauna, 1. 51 (odpuc 228) 6¢e3 TIepephIBa
IIpenocrasnenue ycayr B CiaanueBckoM paiione JleHunrpaackoi ob6nactu
Ouman T'BY JIO «M®LI» | 188565, Poccust, JIeHUHIpaacKas 00JIACTh, €9.0021021.00 8(800)
15 ) €KETHEBHO,
«ClIaHIeBCKU» r. Cranngpl, yir. Kuposa, o. 16A 301-47-47
6¢e3 mepephIBa
IIpenoctasnenue ycayr B r. Cocnosblii Bop JIeHuHrpaackoii oé1actu
®umar T'BY J10 «M®1l» | 188540, Poccust, JleHUHATpanckas o6IacTh, €9.0021021.00 8(800)
16 . . €XEeIHEBHO,
«CoCHOBOOOPCKUIN» r. CocHoBrIl Bop, yir. Mupa, 1. 1 301-47-47
6¢e3 TepephiBa
Ilpenocrasaenue ycayr B Tuxsunckom paiione JleHuHrpaackoii o0actu
®uman I'BY J10 «M®1l» | 187553, Poccus, JleHuHrpanckas od1acTsb, C9.00 1021.00 8(800)
17 «TUXBUHCKHI» TUXBUHCKWH paiioH, eXeIHEBHO,
. . 301-47-47
r. TuxBuH, 141 MuUKpopatioH, 1.2 6e3 TepephiBa
IIpenoctaBnenue ycayr B TocHeHckoM paiioHe JleHuHrpaackoi odaactu
®umian TBY JIO «M®Ll» 187000, Poccusi, ﬂCHI/IUHI’pa;Z[CKaSI 00macTh, C9.00m1021.00 8(800)
18 . TocHeHCKUI palioH, eXeIHEBHO,
«TocHeHCKU» 301-47-47
r. TocHo, yi1. CoBerckas, 1. 9B 6e3 IepephiBa
YnoanomoueHHblii ML Ha TeppuTropun JIeHMHIpaacKoii odaacTu
fOpuduueckuii adpec:
188641, JleHuHTpancKasi 061IaCTh, OH-YT -
BceBomoxckuii patioH, ¢ 9.00 oo 18.00,
T'BY JIO «M®LI» nep. HoBocapaToBka-1eHTp, 1. 8 IT. -
19 (obcayxcueanue Iloumoeniii adpec: ¢ 9.00 oo 17.00, 8(800)
saaeumeneil He 191311, r. Cankr-Ilerep6ypr, TEPEPHIB C 301-47-47
ocyuiecmensemces) yin. CMOIBHOTO, 1. 3, TuT. A 13.00 mo 13.48,

Daxmuueckuii adpec:
191024, r. Cauxr-Iletep6ypr,
np. bakynmna, 1. 5, ut. A

BEIXOIHBIE THU -
c6, BC.
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Ilpunoxenmne 3

K AIMUHUCTPaTUBHOMY perIaMeHTy 1o
IIPEIOCTABICHIIO MYHUIIATIATBHOM YCIIyTH
«IlpemocraBicHuIE CBeICHMIA 00 00BeKTax
MMVIIECTBA, BKJIIOUECHHBIX B IepeueHb

MYHUITUITAJIBHOI'O MMYVIIICCTBA, NIPCAHA3ZHAYCHHOTIO
sl MpedoCTaBJICHUA BO BJIaACHHUE H (HHH) B
ITOJIb30BaHHC Cy6BCKTaN[ MaJOIo H CpCOHETO

IIpe IIIpUHNMATEIbCTBA u OpTraHM3aIINIM,
00pa3yoIInM HHOPaCTPyKTypy TMOIIEPKKI
CyOBEeKTOB Manoro u CcpedHero

npeaInpuHUMaATEIBCTBA»

B ADMMHMCTPRAaIIMD MO JIOMOHOCOBCKMNM MYHMIIMIIAILHBNM pParoH

IaHHBIE 3aagBUTEIA

(mpencraBuTens 3asgBUTENS) <1>

damunmga

Nivsa

OTyecTBO (npwn

HanM4MK)

Jarta poxaeHus

MonHoe
HauMeHoBaHue
MHOMBUAYANIbHOIO
npeanpuHUMaTens
<2>
OIrPHUIMN <3>
NHH
ODOKYMEeHT, VIOCTOBEPRSORINNM JIMYHOCTL 3BasIBUTEIIS
Bun,
Cepus Homep
BbigaH JaTta Bblgadu
Anpec permcrTpanmm 3aaBuTens/Dpuindeckmit ampec (anpec

perncTpanmumn) 3asaBuTens <4>
MHpoekc PervoH
PaiioH HaceneHHbIn MyHKT




Ynnua

Jowm Kopnyc Keaptunpa

Anpec MecTa XRUTEeNbLCTBa 3adaBnTerss/IIOYTOoBRHN ampec
3asaBUTEIIS <b>

NHpekc Pervon

PaiioH HaceneHHbIn NyHKT

Ynnua

Jowm Kopnyc Keaptunpa

KoHTakTHbIE

AaHHble
B3ASBJIEHUE <6>
[lpencTaBileHs ClIeyinmMe ITOKYMeHTE
1
2
3

Mecto nony4eHus
pesynbrara
NpPeaoCcTaBeHns
yCcnyru

Cnocob nonyyeHus

peaynbTaTa

IDaHHBEE TMpencTaBUTeNs (YIIOTHOMOYEHHOTO JIUIIA)

damunnsa

Nmvsa

OT4yecTBO

HartapoxgeHuns

ODOKYMEHT, VIOOCTOBEPRSOINNM IMYHOCTEL IIPeOCTABUTEIIST
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(YTIOTHOMOYEHHOTO JIHUIIa )

Buna
Cepusi Homep

BbloaH JaTta Bbloaumn

AIpec permucTpalmnm IpencTaBuTens (YIIOTHOMOYEeHHOTO JIWIla)

Nupekc PervoH

PaioH HaceneHHbll NyHKT

Ynnua

Jdom Kopnyc KeapTtunpa

AIpec MecTa XKUTEeNbLCTBa IIpencTaBuTers (YIIOITHOMOYEeHHOTO IIWIla)

Nupgekc Pervnon

PaioH HaceneHHbln NyHKT

Ynunua

Jdom Kopnyc KeapTtunpa

KoHTakTHbIE

JaHHbIE

Nonnmncs /U0

<l> [JaHHeM 6OII0K ¥ BCe IIOCHenyomre oTobpaxanTcs IPpYM HeobXOmMMOCTH, B
COOTBETCTBUU C AIMUHMCTPATUBHBM pPEerjaMeHTOM Ha IpenocTaBlIeHMe YCIyIu

<2> Mone oTobpaxaeTcs, ecnm THUTT 3agBUTENA

IIPEOIIPUHNUMATEIIB»
<3> [Tone oTobpaxaercs, ecnm THII 3aABUTEIIS
IIPEOIIPUHUMAT € JIB»
<4> B3aroNoBOK 3aBUCUT OT TUIIA 3asABUTEIIS
<5> 3aronoBOK 3aBUCUT OT TUIE 3aSTBUTEIS
<6> HamnonHeHue 6J10Ka M COCTaB IIOJNEW 3aBUCST OT YCIYIU

«VHONBUOY AJILHEMN

«MHONBUOY AJILHBN
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IaHHBEIE 3agaBUTETISA

Ilpunoxenne 4
K AIMUHHCTPAaTHBHOMY permaMeHTy o
IIPEeIOCTAaBICHUIO MYHHITHIATBEHOM VCITyTHU
«[IpenocraBnenne CBeICHUIM 06 00BeKTax
MMYIIECTBA, BKJTIOYCHHBIX B nmepeucHb
MYHHUIIMIIAJIBHOTO MMYVINECTBA, IPeAHa3HAYCHHOTO
IS TPEedOCTABJICHUS BO BlageHue u (MIH) B

IMONb30BaHUE CYOBEKTAaM MajJoro M CpPemHero
IIpe IIpUHIMATEIbCTBA u OpraHN3aIsIM,
00pa3yoIInM HHPPACTPYKTYPY IMOIIEPKKI
CyOBEKTOB Manoro u CpemHeTo

npeaInpuHUMaATEIBCTBA»

B AmMuHMUCTRAIIMD MO JIOMOHOCOBCKMIM MYHMIIMIIAILHBNM PaloH

(OPMONYIEeCKOTO JINIIA )

<7>

MNonHoe
HavMeHOBaHWe
IopuManNyYeckoro nuua
(B cooTtBeTCTBMM C
y4ypeanTenbHbIMK
OOKYyMeHTaMun)

OpraHn3aunoHHo-
npasoBas ¢opma
IopUanYeckoro nmua

damunnua,
OTYECTBO
pykoBoauTens
lopuanyeckoro nnua

nms,

OrPH

Ppuomnayeckmum amgpec

UHaekc

PervoH

PaioH

HaceneHHbI

MYHKT

Ynnua

dom

Kopnyc

KeapTtupa

[IOYTOBEINM ampec

NHaekc

PervoH

PaioH

HaceneHHbl

MYHKT

Ynnua
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Jowm Kopnyc Keaptupa

KoHTakTHbIE
JAaHHble
3ASBIEHUE <8>
I[lpencTaBineHs Clenyoimre TOKYMEHTE
1
P
3

MecTto nosyyeHus
pesyneTara
NpPeaoCcTaBNeHUs
yenyrm

Cnoco6 nonyyeHus

pesynbTaTa
IDaHHBEE TMpencTaBuTerns (YIIOTHOMOYEHHOTO IIWIa)
damurnuns
s
OtuectBO
HarapoxageHus
ODOKYMEeHT, VYVIOCTOBEPRSOINNA IMYHOCTL IIPenCTaBUTEeIsS
(YTIOITHOMOUEHHOTO JIUIIA)
Bupn,
Cepusi Homep
BbloaH Jarta Bblgayuum

Anpec permcrpanmy IpencTaBUuTess (YIIOITHOMOYEHHOTO JIHUIa)




Nupekc Pervnon
PaioH HaceneHHbln nyHKT
Ynuua
Jdom Kopnyc KeapTtupa
AIpec MecTa XKUTEeNbLCTBa IIpencTaBuTens (YIIOTHOMOYEHHOTO JIUlla)
Nupgekc Pervnon
PaioH HaceneHHbI NyHKT
Ynuua
Jdom Kopnyc KeapTtnpa
KoHTakTHble
OaHHble

Moommcs/OU0

<7> [THan"em OJOK . M BCe IOCHenyoIMe oTobpaxailnTcs IpyU HeoDXOOUMOCTHU,
COOTBETCTBMM C aIMMHMCTPATVMBHBM PelJIaMeHTOM Ha OKa3aHMe VYCIIYVI'U

<8> HamonHeHue 6JI0Ka M COCTaB II0JIeM 3aBUCHT OT YCIYIH

B
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IIpunoxenue 5

K AIMUHUCTPATUBHOMY periiaMeHTy o
MIPeIOCTABIEHUIO MYHUIIUTIATbHOMK YCIIyTH
«[IpemoctaBneHne  cBedeHUitT 00  oOBEKTax
AMYIIECTBA, BKJTIOUEHHBIX B nepedyeHb

MYHUIIUIIAJIBHOTO UMYIICCTBa, IIPCIHA3ZHAYCHHOTIO
JIsd IIpEAOoCTaBJIICHUA BO BJIAJCHUE M (I/IJ'[I/I) B

MMONb30BaHUE CYObeKTaM Malloro H  CpedHero
IpeaIpUHIMATEIbCTBA u OpTraHM3alINsIM,
o0pa3yroIInM HH(PPACTPYKTYPY MO PKKI
CyOBEeKTOB MaJjoro u cpedHero

IIpEAIIPUHUMATEIBCTBA»

BJIOK-CXEMA
MNPEAOCTABNEHNA MYHUUMNANIBHOW YCINYTU

3asaBiaeHUe

T T

\/ \/
r 1 T T
! AQMMHMCTpaLUsd, Yepe3 HIYJIOI<——““1 | ML |
i T |

\/ I .

Lﬂ \/

IIpyem W perucTpanusg 3asBJIeHUA,
HarpaBJeHHEe Ha MCIOJHEeHUe

[pueM M perucTpalns 3asiBIIeHNs,
HallpaBleHMe Ha MCIOJHeHMEe B

OTBETCTBEHHOMY HUCIIOJIHUTEIIO AMMUHUC TR AN
T
N/
[looroToBKa IllepevyHsi/pemeHuss ob oTKaze B IIPenoCTaBJIeHNU
MYHUILINIIATBHOM YCIIY T
T
N/

CornacoraHmve u IOONIMCaHMe llepedyHsd,
IpernoCTaBIEHUM MYyHUILIMIANIBRHOM

pemeHuss o6 oTKaze B

yeonyru

I

\/

II

T

| Brimayva wmiIm HalparsiieHue llepedyHs \
|/pemeHMH 06 oTkaze B IIpenocTaBue- |
H

L

MY MYHUIUIIANBHOW YCIIYTHY 3asBUTENO |

T




[Tpunoxenue 6

K AIMUHUCTPaTUBHOMY perIaMeHTy 10
MIPeaOCTaBICHHIO MYHUIIUTIATBHOM YCIyTHU
«[IpemocTaBneHne CBeIeHUI 00 00BEKTAX
UMYIIECTBA, BKJTIOUEHHBIX B IepevyeHb

MYHULIMTIAJILHOTO WMYIIECTBA, IIpeIHa3HAYeHHOTO
JUIST  TIpefOCTaBIeHUs BO BlIamgeHue W (WIU) B
NOJNb30BaHUE CYObEeKTaM MajJoro W CPemgHero

MIpeaIIpUHIMATEILCTBA u OpTaHU3alsIM,
00pa3ylomum UHOPACTPYKTYPY MTOIEe P3KKH
CYOBEKTOB MaJIoro u CpeIHero

IIpEAIIpUHUMATEILCTBA»

oT

(KOHTaKTHbIE JAHHbIE 3as1BUTES,
aapec, TejaedoH)

SAABJIEHUE (KAJIOBA)

([ara, TIoAIIch 3a9BUTE )



