AIIMAHUCTPALINA TYBEPHATOPA 1 [TPABUTEJILCTBA
JJEHUHTPAZICKOU OBJIACTH

IMPUKA3

12.08.2024 N 01-03/335

O BHeCEeHNH U3MEHEeHHH B MPHKa3 AIMHHHCTPAUMHU
I'y6epuaropa u llpaBuTeancra JIeHMHrpaacKoii o61acT
ot 23 HosGps 2023 rona N 01-02/07 «O6 yTBepKAEHHH
NPHMEPHBIX JOJKHOCTHBIX PErJIAMEHTOB roCyAapCTBeHHBIX
TPAKAAHCKHUX CITYKAMX AMuHHCTPanuu JleHnHrpaackoi
o6acTu» U NPH3HAHHH YTPATHBIIMMH CHJTY HEKOTOPBIX
npuxaszos annapara I'ybepuaropa u llpaBurenbcrsa
Jlenunrpaackoi objacTu

B uensx npuHBeleHHMA HOPMATHBHBIX IIPaBOBBIX AaKTOB B  COOTBETCTBHE

C AeHCTBYIOUMM 3aKOHOATENLCTBOM MPHUKa3bIBAO:
_ 1. Vsnoxurs mnpunokenus 1-16 mpuxasa Axmunuctpauud 'ybepratopa
u IlpaButenscrea Jlenunrpaackoi obmactd or 23 nosbps 2023 roma N 01-02/07 "O6
YTBEPKIEHAM MPUMEPHBIX JOIDKHOCTHBIX PErNIAMEHTOB TOCYIAPCTBEHHBIX IPaXJaHCKUX
cmyxamux ~AjgvuHuctpauud  JlenmHrpaackod  obmacti" B pelakUUM - COFJAacHO
IPWIOKEHHUSM 1-16 K HACTOSIIEMY TIPHKA3Y.

2. [Ipu3HaTe yTpaTUBIIMMHU CHILY:

npukas ammapara [yGepraropa u IlpasutenscTBa Jlemunrpanckoi obmactu
ot 28 mas 2013 roma N 05-02/5 "O6 yTBepXIeHHH KBATH(UKALHOHHBIX TpeOOBaHHH
K TIpOQECCHOHANBHBIM 3HAHUAM M HaBBIKAM, HEOOXOIMMBIM Ul  HCIONHEHHA
JODKHOCTHBIX OOS3aHHOCTEH 110 JOMKHOCTSAM TOCYJAPCTBEHHOH IpaKIaHCKOH CITyXOBI
JlenuHrpasckoit obnactu B anmapare I'ybepraropa m Ilpasurensctsa JIeHHHIpanckon
obmactH";

NyHKT 8 mnpukasa anmapara ['ybepHatopa u IlpasutenscTBa JleHHHrpajackon
obnactu ot 14 wona 2014 roma N 05-02/5 "O BHeceHMHM H3MCHEHMH B OTAENBHBIC
npukassl anmapara ['ybepHaropa u IlpaBurenbcTBa JIeHHHrpagckod obnactd H
NPU3HAHKMM YTPATUBIUIMMH CWHIy NpuKa3os anmapara ['ybepuatopa u IlpaBuTenscTsa
Jlenunrpaackoit obnactu or 23 utons 2006 roma N 05-02/2 "O6 yreepxxaenun Ilopsnka
paboTHl aTTECTALMOHHON KOMMCCHH [UIS NIPOBEEHHs aTTECTAUMH M KBAIU(QHKALHOHHBIX
3K3aMEHOB TPAXAAHCKUX CIyXallUX BeAylleH, cTapiied W MIajmed rpymn
B AnMuHMcTpanuu JleHMHrpagckod obmacTé M ammapaTax MHPOBBIX  CyneH
Jlenunrpanckoit obnacti” u oT 20 centibps 2010 roma N 05-03/2 "O6 oObsBieHun
KOHKypCa Ha 3aMellleHHe BAaKaHTHOH TOCYNapCTBEHHOH JOKHOCTH JIeHHHIPanCKOM
obnactu ynonHoMouerHoro npu [ybepHatope JIeHHMHrpaackodt oOmacTH MO MpaBaM
pebenka".

Ucnonustomuii 00593aHHOCTH

pyKoBOZUTENs AIMHHUCTpanuu I'ybepHaTopau

[pasurenscra JleHnArpanckoi o06nacTu (52| aons oo o
IlepBriii 3aMECTUTENb PYKOBOJUTENS iy

CHEAE HAR O CRPTASKKATE B0
Anmunuctpanun ['y6epHaTopa n IIpaBUTEIIBCTRa ey roursnrssonsims susrsrsion

ney: TpHropves Anexceit Angrceeni
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ITPUJIOKEHME 1

K NpUKa3y AJIMHHHUCTPALIUH

I'y6epuaropa u IlpaButenscTsa
HHI'paICKOi obnac
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IMPUMEPHBIN JOKHOCTHOM PEIJIAMEHT
I'OCYJIAPCTBEHHOI'O I'PAKJIAHCKOI'O CJIVIKAIIETO OPTAHA
UCHOJIHUTEJBHOM BJIACTH JIEHUHI' PAJICKOM OBJIACTH - CIIELIUAJIUCTA

"VTBEPXK/IAIO"

(TOMKHOCTE PYKOBOIUTEILS
OpraHa UCIIOJIHHUTEIbHON BIACTH
JlenuHrpamckoi obmacTn)

MOITHCH N.O0.bamunus

" " 20 roxa

JIOJDKHOCTHO PEIJIAMEHT

(nonnoe nHaumenosane OONNCHOCMIU 2PANCOAHCKO20
cayorcauje2o 6 pooumenbHom naoeoice)

1. O01ue mo10KeHN s

1.1. JIomKHOCTE TOCYAApPCTBEHHONH Tpa)IaHCKOH ciyxk0Obl JleHuHrpagckoit obnactu

(Haumenosanue donsicnocmu)
orHocutea K "Bemymeit/Crapuieit” rpynme JI0JDKHOCTEH TOCYAApPCTBEHHON TIPakIaHCKOM
ciyxObl Jlenunrpackoit obnactu kareropuu "Crerpanucts/O0ecrieqMBaroIne CrieluanucTsl”.

Peecrporsrii mmdp - .
(Ykazvieaemes ¢ coomeemcmeuu ¢ obnacmuvim sakonom Jlenunzpadckoti oonacmu om 25.02.2005 N 12-03 "O
Ilepeune zocyoapcmeennvix oonxcrocmeit Jlenunzpadckou obnacmu, OEHENCHOM COOEPICAHUU NY, 3AMEWAIOUIUX
2ocyoapemeennvie oondcnocmu Jlenunepadckoit obaacmu, Peecmpe donxcnocmeil 20cy0apemeenton 2paicoanckoi
cnyorcbor  Jlenunepadckoii obnacmu 1 OCHeNCHOM COOEPHCAHUU  20CYOAPCMBEHHBIX 2PANCOAHCKUX  CAYIHCAUJUX
Jenunepaockoit obnacmu”)

1.1.1. Obnacts npodeccrnoHaNbHON CITYKEOHOM HeATeIbHOCTH

(Haumenosanue dondcrnocmu)

(Vkasvisaemes obracmv  npogeccuonanvuoll  cayzucebHOl  0essmensHOCmU  ZpadicOanckozo — CIVICAueo 6
coomeemcmeul  co  CnPagoOuHUKOM — KEATUPUKAYUOHHBIX ~MpebOoSaHutl K CREYUuaibHOCMAM, HANPAGTEeHUAM
no020moeKY (K YKPYNHEHHIM ZPYRRAM CREYUANbHOCMel U HANpAGReHull noO20MmosKl), K NpoheccuonanbHomy
VPOBHIO, KOmopble HeobX00uMbl 015 3ameuerus QoINCHOCIEN 20CYOaAPCINEEHHOU 2PadICOAHCKON CYIChbL ¢ Yuemom
obnacmu u 6uda npogheccuUoHanvHoU CRAyIHCeOHOU O0esmenbHOCIU 20CYOapPCMEEHHBIX 2PANCOAHCKUX  CAVICAUYUX
(Oanee — cnpasoyHuk).)

1.1.2. Bua npogeccroHanbHOM Ci1y)KeOHOM AesITeIbHOCTH

(Haumenosanue donxcnocmu)

(Vikasvieaemes 610 npogeccuonansroll cuyzncetHot OessmenibHOCU 2PANCOAHCKO20 CLYACAUE20 6 COOMEEMCINEUL
CO CRPABOUHUKOM)
1.2 Ha3HA4YaeTCs Ha JOJIKHOCTh FOCYAapCTBEHHOM
(Haumernosanue oonsxcrnocmu)
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rpakAaHcKoM  ciayxkObl  JleHunrpaackoid obmacth  uM 0cBOOOXKIAETCS  OT JIOJKHOCTH
rOCYAapCTBEHHOW  rpakJaHckoM  cimyxObl  JlemuHrpaackoit  obmactu  mpejcraBUTEIEM
HaHUMATEJIsl B YCTAHOBJIEHHOM TOPSIIKE.

1.3. IOAYHHSETCS
(Haumenosarue donsxcrnocmu)

(Haumenosanue donxcnocmeri 6bitteCmoayux pykosooumeneit)
HEIOCPEACTBCHHO ITOIYHHACTCHA

(Haumenosanue 0onsicHocmu HenocpeoCmseenHo20 pyKoeooumens)
1.4. 00513aH UCIIOJIHATE AODKHOCTHBIE 00S3aHHOCTH
(Haumenosanue doadicrocmu)

(Haumenosanie 0ondcHocmu epajicoanckoll Cryacobl 8 mom dce CmpyKmypHoM noopasoenienun)
B [IEPHOJ] €r0 BPEMEHHOI0 OTCYTCTBHS B CBA3H ¢ BPEMEHHOH HETPYAOCIOCOOHOCTBIO, OTITYCKOM
HJIH KOMaHIIHpOBKOﬁ B COOTBETCTBHH C NIOPYUCHUEM HEIIOCPEACTBEHHOI'O PYKOBOIUTEIIA.

2. KpasmngpuxaunoHupie TpeGOBAHUSA A5 3aMeIeHUsT JOJIKHOCTH IOCY1apCTBEeHHOM
rpazkaIaHcKoi cay:x0b1 Jlennurpaackoii odnacTu

(Haumenosanue oonsicrnocmiur)

2.1. Jlna  3amelleHMsa  JOIDKHOCTH — TOCYAApPCTBEHHOW — TPaXKIAHCKOM  CIIyKOBI
Jlenmurpajickoit obnacrtu

(Haumenosarnue oondicnocmu)
YCTAaHABINUBAKTCS CIICAYIOIHE KBaJII/I(l)I/IKaI_II/IOHHI)Ie Tpe6OBaHHﬂi
2.1.1. Beiciuee  ofpa3oBaHue 10  CHEHMAIBLHOCTH, HAMPABICHUIO  TOJTOTOBKH:

(Cneyuanrvnocmo, — manpaenenue  noo20MOGKU — YKA3LIGAEMCA 6  COOMEEMCmEul ¢ obuepoccutickum

Knaccugpuxkamopom cneyuanviocmeti no obpazosanuro OK 009-2016, npunameim u esedennvim 6 Oeticmeue

npuxasom I'ocydapcmeennozo xomumema Poccuiickoii @edepayuu no cmanoapmusayuu u mvemporozuu om 8
oexabpa 2016 z00a N 2007-cm, unu delicmeosasuium 00 €20 66e0eHUs AHAIOZUYHBIM NPABOBLIM AKINOM)

2.1.2. He menee JIET CTa)Ka roCy/1apCTBEHHON IPaXk/IaHCKOM CITy»Obl MIIH HE MeHee

JeT craxka paboThl 0 CHENHATBHOCTH, HANPABICHUIO MOAroToBku/be3 mperbssieHus

TpeOOBaHUIT K CTAKY.

(vkasvlgaromes KeanupuUKayUOrHble MPebosaHUA K CMANCY 2ZPANCOAHCKON CyHcObl uau cmaxicy pabomsl no
CReyuanrbHOCmU, HanPasneHulo NOO20MOBKI, HEOOX0OUMO20 OIS 3aMEUfeHUS DOINCHOCIIUL ZPANICOAHCKOTL CRyHCObL 6
coomsemcmeun ¢ obaacmuuim sakonom  Jlenunepaockoi obnacmu om 25.02.2005 N 11-03  "O npasosom
pe2yauposarul 20Cy0apCcmeeHHol epaxicoanckoll cayocost Jlenunzpadckoii obnacmu”)

2.2. [TpodeccnonanbHbI YpOBEHB.

2.2.1. bazoBpie 3HAHHSL:

rocy1apCTBEHHOro sA3bika Poccuiickoit @Denepaumu  (PyccKoro s3blka) HW  OCHOB
Konctutyuu Poccuiickoit deneparium;

@epepanbnoro 3axoHa or 6 oktsaops 2003 roga N 131-P3 "O6 obumx npuHIMIax
OpraHM3alMy MECTHOro camoyripasieHus B Poccuiickoit ®enepanuun';

®enepansHoro 3akona or 2 mas 2006 roma N 59-03 "O nopsake paccMOTpeHHS
oOpaurenuii rpaxian Poccuiickoii deneparmu’;

®enepanbHoro 3akona or 25 ngexabpsa 2008 roma N 273-D3 "O nportuBoaeiicTBrM
KOppynuuH" W MHBIX HOPMATHBHBIX IIPABOBBIX akTOB Poccuiickoit Dexepaumu u
Jlennnrpazckoii obsiactu B chepe npoTHBOASHCTBUS KOPPYIIIHHI;

Denepanbroro 3akoHa ot 21 nexabpst 2021 roma N 414-03 "O6 oOmux npuHIMIIAX
OpraHu3aluy MyoInYHOM BiacTy B cyobekrax Poccuiickoi Mejepannn';

3aKoHozaTenbeTBa Poceniickoit denepain 0 rocy/lapcTBEHHON IPaKIaHCKOM ciykbe
Poccuiickoit Depeparuy;

Ycrasa Jlennurpaackoi obnactu;

obmactHoro 3akona ot 11 jekabps 2007 roma N 174-03 "O npaBoBBIX akTax
Jlenunrpajckoi odsractu';
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MOJ0kKeHus 00 OpraHe UCIOIHUTEILHOH BIACTH;

HOJIOKEHUS O CTPYKTYPHOM MOJIPa3/IeIeHUH OpraHa UCIIOIHUTEILHON BIIACTH

Kojiekca sTuku u cityeOHOr0 MOBEACHUS TOCYIapCTBEHHBIX I'PAKIAHCKHUX CITy/KAIlUX
Jlenunrpanckoit obnacru;

HHCTpyKUMH 110 AeNONPOU3BOACTBY B OpraHax UCIOJIHUTENLHON BiacTu JIeHHHIpaaCKO#
00nacTy;

Wuctpykimun o nopsiike oOparienus co ciayxeOHoi uHbOpMaimen OrpaHHYeHHOTO
pacnpocTpaHeHus B AIMUHHCTpanuu JIeHHHIpaacKoi 0biacTu;

CIIyxKeOHOrO  pacropsiika, YCTaHOBJICHHOTO B OpraHax HCIIOJIHUTEILHON BIACTH
Jlenunrpajckoii odnacru;

B obmactn HHQOPMANMOHHO-KOMMYHHMKALMOHHBIX TEXHOJIOIMH: BO3MOXKHOCTEH U
0COOEHHOCTEH NMPUMEHEHUSI COBPEMEHHBIX MH(MOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI
B OpraHe MCIOJHUTEIbHOH BIACTH; OCHOB MH(POPMAIMOHHOW OE30MaCHOCTH M 3al[UTHI
uHpopmarmu, B ToM uyucie dDenepanpHoro sakona ot 27 mrous 2006 roma N 149-03 "O6
nadopmanuy, HHOOPMAIMOHHBIX TEXHOJOTHSIX M O 3amure HHPOpMALHH", OCHOBHBIX
TOJIOYKEHHUI 3aKOHOIATENILCTBA O IEPCOHAIBHBIX JAHHBIX, B TOM dncie dDeiepalibHOro 3aK0Ha OT
27 wona 2006 roga N 152-®3 "O nepcoHanbHbIX JAHHBIX'"; OOIUX HPUHIHUIIOB
(GYHKIMOHUPOBAHUSA CHCTEMbI OJIEKTPOHHOIO JOKYMEHTOOOOpOTAa; OCHOBHBIX IOJIOKEHHI
3aKOHOAATEILCTBA 00 2IEKTPOHHON IOIHUCH; IPUMEHEHUS IIEPCOHATBHOTO KOMITBIOTEPA.

2.2.2. ba3oBble yMEHUS:

YMEHHUE CUCTEMHO (CTPATErH4eCKU) MBICTIUTD;

YMEHHE CHCTEeMATU3HPOBATh U AaHATIM3UPOBATH HH(POPMALIUIO;

YMEHHUE TIIaHUPOBAThH, PAIMOHAIBHO HCIIONB30BATH CIY)KeOHOE Bpemsi M JOCTHraTh
pesynbraTa;

KOMMYHHKATHBHBIC YMEHUS (B TOM YUCIIE MTYOIUYHBIX BBICTYIUICHUI M BSACHUS JICIOBBIX
IIEPErOBOPOB);

YMEHHE YIPABIATH U3MEHCHHUAMH;

yMeHHe paboTark C ammapaTHbIM M NPOIPAMMHBIM 00CCIICUSHHEM, YCTAHOBICHHOM Ha
aBTOMATU3HPOBaHHOM pabouem mecte (APM), B TOM uucne paGoThl B ONEPALMOHHONW CHCTEME
cemeiictea Windows, B TtexcroBom pemakrope Microsoft Office Word, ¢ rtabmuunsiv
npoueccopom Microsoft Office Excel, ¢ mouroBeiM ximentom tuna "Outlook", moarotosku
npeseHTanuil ¢ npuMmenenneM npunoxxkenus Microsoft Office PowerPoint;

ymeHue pabortaThb B KadecTBE IOJb30BaTens B HMH(POPMALMOHHBIX CHCTEMAX,
INPUMEHAEMBIX B OpraHe MCIOJHHUTEIbHOM BIIACTH, B TOM YHCIIE€ B [PHUKIAJHBIX
MH(OPMALMOHHBIX CHUCTeMax (CHCTeMe B3aUMOJEHCTBUSI C TpakJIaHAMHU M OPTraHH3AIMSIMU;
CHCTEME  MEKBEIOMCTBEHHOTO  HJIEKTPOHHOTO  B3aUMOJICHCTBHSA;  YYETHOW  CHCTEME;
HH(POPMAIMOHHO-aHAIMTHYECKON cHucTeme, obecreunBaronieii cbop, oOpabOTKy, XpaHeHHEe WU
aHaNM3 JaHHBIX), CHCTEMAaxX YJIEKTPOHHOIO JOKYMEHT0000pOTa, B HH()OPMANMOHHO-TIPABOBBIX
cucremax "l'apant", "Koncynprantllmoc", "Koxekc", a Taike ¢ pecypcaMu M CepBHCAMH
JOKaJIbHOM ~ BBIYMCIMTEIBHOH CceTH M MH(OOPMALHOHHO-TEICKOMMYHUKAIIMOHHOH — CETH
"NuTepuer”.

2.2.3. llpodeccnonanphpie 3HaHUA B chepe 3akoHoaTenbcTBa Poccuiickoit dDenepanuu

n JlenuHrpaackoi odnacTu: .
(nepequciaomea HOpMAmMusHble NPAGOGbIe AKMbI, 3HAHUE KOMOPHIX HEOOXO0OUMO 0N 3aAMEUJeHUs OONICHOCIU
20CYOapCmEeHHol  2padiCOaHCKoU  Cayocdbl ¢ yuemom obracmu u  6U0d APOPecCUOHANbHOL  CAYAHCeOHOU
deamenvbHOCHU).

2.2.4. Vinple npodecCHOHAIbHbBIE 3HAHUS:

[IpaBuiIa uenosoﬁ STHUKH,

JICJIOBOE OOIIEHHUE U MEePEenCKa;

(nepeuucasiomen npogeccuonanrvivie sHanus, HeobXoOUMbLe 01 3aMeuyenus JOIHCHOCIIU ZPAACOAHCKON CLyHCObL
¢ yuemom obracmiu u 6u0a NPOPeccuoOHanbHOll CyHceOHO OeAmeibHOCMU  20CYOapCMBEHHO20 2PaNCOAHCKO20
cayaicanyezo)

2.2.5. [IpodeccroHanbHble YMEHUS:
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(nepeuucaaiomesn npogheccuonansvible yMeHus, HeobX00UuMble Ol 3AMEUJeHUS OONICHOCHIU ZPANCOAHCKOT CAYAHCObL 6
pamrax obaacmu u 6U0a NPOGeccuUOHANbHOL CIYIHCEOHOU OeSIMENLHOCTIU 2PANCOAHCKO20 CLYHCAE20)

2.2.6. OyHKIHOHAIBHBIC 3HAHUS:
MOHATHE, IPOLEAYPA PACCMOTPEHUs 00paleHHH Tpak/IaH;

(nepewucnsiomess  PYHKYUOHANbHBIE — 3HAHUA 6  3AGUCUMOCHIL  OM  (DYHKYUOHANbHBIX — 0bA3aHHOCMEN
20CYOapCMBEHHO20 2PANCOAHCKO20 CYHCAUE20)

2.2.7. OYHKIUOHAJILHBIE YMCHHUS:

MOArOTOBKA aHATUTUYECKHX, HHPOPMALIMOHHBIX U APYIHX MATEPHAIIOB;
IOJINOTOBKA METO/IMYECKUX PEKOMEHAALMH, Pa3biACHEHHUIT,

BJIaJICHHE HaBBIKaMH O(QUIIATBHOM Je/I0BOH IEPEIHCKH;

(nepequcnaromea  (PYHKYUOHGNbHbIE — YMEHUA 6  3A6UCUMOCMU  OM  (DYHKYUOHanbHbIX — 06A3aHHOCMEL!
20Cy0apCmeeHH020 ZPaNCOaAHCKO20 CAYICAUe0)

3. JTo/uKHOCTHBIE 00SI3aHHOCTH

B uensax peanusanuu MOJTHOMOYMH W (DYHKIMHA oOpraHa HCHOTHHUTEIBLHOW BIIACTH,
IPelyCMOTPEHHBIX OI0KEHHEM 00 OpraHe UCIIOIHUTEILHOM BIACTH, & TAKXKE B COOTBETCTBHH C

MOJIOKEHUEM O CTPYKTYPHOM TMOAPA3/IETCHUH 00s13aH:
(Haumenoeanue oonxcrocmu)

3.1
([lonsicnocmuan 0b6a3aHHOCHD)
3.1.1.
(emanuzayun 00axcHOCMHOU 00A3AHHOCMU)
3.2.
(Honocnocmuasn obazannocms)
3.2.1.

(demanuzayus doaxcrHocmuotl 0b6sa3aHHoCmL)

3.3. Ilo mopy4yeHHIO HENOCPE/ICTBEHHOIO PYKOBOJIUTENS B YCTAHOBICHHOM MOPSIKE
paccmarpuBarh OOpaLIEHHs IOCYapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYINpPaBICHM,
OpraHM3allii U Ipak/aH, MOAroTaBIMBATE H NPEACTABIATh HEIOCPEICTBEHHOMY PYKOBOIUTEIIO
IIPOEKThI OTBETOB HA YKA3aHHbIC OOpalCHHS.

3.4. B coOTBeTCTBMM € JOBEPEHHOCTBIO H(HIIM) [0 MOPYHYEHHIO HEMOCPEACTBEHHOTO
PYKOBOJMTEsl,  BBIMIECTOALIETO  PYKOBOAMTENA  HPEACTABIATH  MHTEPeChl  OpraHa
MCIIOJTHUTEIBHOM BJIACTH B FOCY/IapCTBEHHBIX OPraHax, OpraHax MECTHOTO CaMOYIIPaBJICHHS U B
OpraHu3arusIx.

3.5. YyacrBoparh B padOTe KOMHCCHH M HMHBIX KOJUIETHAMbHBIX OPraHOB, B COCTaB
KOTOPBIX

(Haumenosanie dondicrocmu)
BK/IIOYEH B COOTBETCTBHM C MPaBOBBIM akTOM JIeHMHrpajackoit oOnacTu WM HarpasjieH
HETIOCPEICTBEHHBIM PYKOBOJIUTENEM, BBIIIECTOAIIUM PYKOBOIUTEIIEM.

3.6. B cooTBeTCTBUM C MOPYYECHHEM HEIOCPEICTBEHHOTO PYKOBOJAUTEIS, BBIILECTOAIIETO
PYKOBOAMTENS OPraHU30BBIBATE MMOATOTOBKY MATE€PHAJOB K COBEINAHMAM, 3aCeMaHHsIM, WHBIM
MEpPOINPUATUAM H(MJIH) IPUHUMATh B HUX Y4acCTHE, B TOM YHCIIE BECTH I1E€PEroBOPHI, 0GOPMIATEH
IIPUHATHIE PEIICHU.

3.7. Touno M B CPOK BBIIOJIHATH YKAa3aHUS U IOPYUCHHSA HEIOCPEJACTBEHHOIO
PYKOBOJIUTEIIS, BBILIECTOSAIIETO PYKOBOIUTEIIS.

3.8. CoOmonaTs npaBuia JIENONPOU3BOJCTBA, B TOM YHCIE HAUICKAUIUM 0OpasoM
YUUTHIBATE U XPAHUTH IIOJTYYEHHBIE HA MCIIOIHEHUE JOKYMEHTBI U MaTepHalbl, CBOEBPEMEHHO
c/llaBaTh WX OTBETCTBEHHOMY 3a [EJIONPOM3BOJACTBO, a NPU yXOJ€ B OTIYCK, YOBITHH B
KOMaHIMPOBKY, B CJy4ae OCTAaBJICHHUS JOJUKHOCTH - PabOTHUKY OpraHa HCIOJHHTEIBHOM
BJIACTU, BPEMEHHO MCIOIHSIOIIEMY 00sS3aHHOCTH ,
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(Haumenosarue donscrocmu)
100 HEIOCPEACTBEHHOMY PYKOBOIUTEIIIO.

3.9. Cobmonate OCHOBHBIE OOA3aHHOCTH, @  TAaKKe  OrPAHUYCHHs, 3arnpeTsl U
TpeboBaHUA K CIIy)KeOHOMY MOBEIEHHIO, YCTaHOBIEHHBIe crathsamu 15 - 18, 20, 20.1, 20.2,
20.3 ®denepanproro 3axkona ot 27 urosst 2004 r. N 79-03 "O rocynapcTBeHHOM rpaXkaaHCKO#
ciryx6e Poceniickoit @exepanuu’.

3.10. Cobmrogate HOpMBI Kozekca ATHKH U CiIyKeOHOro MOBEACHHS IOCYIapCTBEHHBIX
rpaxIaHCKuX ciayxauwx JIeHuHrpaackoi odnactu.

3.11. YBegoMiaTe MpejiCcTaBUTENs HaHUMartels o000 BceX ciydasix oOpamieHus K

KaKUX-TH00 JTUIL B IIEJISIX CKIOHEHHS! €I'0 K COBEPIICHUIO

(Haumenosarnue donxcrocmit)
KOPPYILHUOHHBIX IIPABOHAPYIIEHHH, 3a HCKIIOYEHHEM CIlydaeB, KOrja IO JaHHbIM (akrtam
MPOBE/ICHA WM IIPOBOJIUTCS IPOBEPKA.

3.12. OTYUTBIBATHCS IIEPEJl HEIOCPEICTBEHHBIM PYKOBOIHUTEICM O pe3yibTaTaX CBOEH
CIy)KeOHOH JesATeNbHOCTH, B TOM YHCIE eXeroaHo, jo 1 deBpaus roja, Cieyloiero 3a
OTYETHBIM,  NIPEJCTABIATH  HEIOCPEJICTBEHHOMY  PYKOBOJUTEIIO  OTYET O  CBOGH
IPO(ECCHOHAIBLHOM CITyKEOHOM JIesTeIbHOCTH.

4. [lepeyeHsb BONIPOCOB, 10 KOTOPBIM BIIpaBe
(Haumenosanue dondicnocmu)

HJIH 00SI32aH CAMOCTOSITEIHLHO [NPpHHHMATDb YHPaBJEeHYECCKHE H HHbIC PEeIHCHU S

4.1. 00s13aH CaMOCTOATEIHHO IPUHUMATH PEIICHHS
(Haumenosarnue oondicHocmu)

4.1.1. Ilo BompocaMm IE€PBOOYEPETHOCTH BBIMOJHCHUS JOJDKHOCTHBIX 00S3aHHOCTEH B
npejienax CpPOKOB, YCTAHOBICHHBIX HEIOCPEJACTBEHHBIM PYKOBOAMTENEM, BBIILECTOSIIIUM
PYKOBOJHUTENEM, U COOIIOEHUS HOPM, YCTAaHOBICHHBIX JeHCTBYIOIHM 3aKOHO/IATENECTBOM.

4.1.2. Ilpn peanuzaliyu MOJIHOMOYMI YIeHa KOMUCCHU M HHOTO KOJUIETHAIBLHOTO OpraHa.

4.1.3. Ilo Bonpocam OpraHu3alMy ydeTa M XPaHEHHs MEPEAaHHBIX €My Ha HCIIOJHEHHUE
JIOKYMEHTOB M MaTE€pHAIIOB.

4.1.4.
(MHBIE BONIPOCHI, 110 KOTOPLIM 00s13aH CAMOCTOSATENIBHO IPHHUMATE PEIICHHUS )
(Haumenosanue oonsicHocmiu)
4.2. B Ka4eCTBE WIeHa KOMHCCUU U HHOTO KOJUIETHAIbHOrO

(Haumenosanue oondicrocmi)
OpraHa BIIpaBe Ha 3aCeJaHMAX TaKOT'O OpraHa caMOCTOSITE/IbHO MPUHUMATH PEIICHUE IOJI0COBATH
"3a", "mpotus" uam "Bo3aepkaicsa”, a TAK)KE BBICKA3bIBATH CBOE MHEHME, B TOM YHCIIC 3asBJIATH
ocoboe MHEHHE B NUCLMEHHOH (opMe B COOTBETCTBUHM C PEriIaMeHTOM (MOpsiiKoM) paboThl
KOMHCCHM U MHOTO KOJIIETHAJIBLHOIO OpraHa.

5. [lepeuenb BONPOCOB, 110 KOTOPBIM
(Haumenosarnue donscrocmu)

BIIpaBe HJIN 00s13aH Y4aCcTBOBATH IIPH IMOATOTOBKE ITPOEKTOB HOPMATHBHBIX
IIPaBOBLIX aKTOB H (HJ]H) HPOEKTOB YIPABJCHYECKHX H HHBIX pemeﬂm‘i

5.1. 00s13aH y4aCTBOBaTh B IOATOTOBKE IIPOCKTOB HOPMATHUBHBIX
(Haumenosarnue donacrocmu)
MpaBOBBIX aKTOB W IIPOCKTOB pemeHHﬁ 10 BOMpPOCaM, OTHOCAIIUMCS K €ro JOJIKHOCTHBIM
00513aHHOCTSM.
5.2. BIIPAaBE y4acTBOBATh B [1O/IMOTOBKE IIPOEKTOB HOPMATHBHBIX
(Haumenosanue doadxcrocmu)
IIPaBOBBIX AKTOB U ITPOCKTOB peulel-mﬁ I10 HHBIM BOIIpOCaM
1o COOCTBEHHON MHULIMATHBE/TIO COTIACOBAHUIO C HEMOCPEACTBEHHBIM PYKOBOIUTEIIEM.
(8v16pamo nysicroe)

prrews  (IPABHTENLCTBO
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6. Cpoku n npoueaypsl NOAr0OTOBKH, PACCMOTPEHHS IPOEKTOB
YyHPaBJIeHYeCKUX U HHBIX pelleHH i, NOPS/IOK COrJIACOBAHUS H NIPHHATHS
AAHHBIX peleHHit

6.1. O0miue cpoKH U IPOLEAYPBL TOrOTOBKH JIOKYMEHTOB peryaupytorcs MHCeTpyKimei
IO JIETOMPOU3BOJACTBY B OpraHaxX HCIOIHUTEIBHON BiacTH JICHHHIPaACKOH 061acTH.

6.2. B nensix noAroToOBKH, COTJIACOBAHUS U MPUHATUS PEILICHHH OpraHa UCIOJIHUTEIbHON
BJIACTHU 00s13aH INOATOTOBUTD IIPOCKT NOKYMECHTA U IIPEACTABUTH €0

(Haumernosanue dondicrocmu)
Ha COrTaCoOBaHHUC HCIIOCPEACTBCHHOMY PYKOBOAHUTCIIIO HC ITO3KEC YEM 3a JBa pa60tmx JHS 10
HCTEUEHHSI CPOKA HCIIONHEHUSI IO ATOMY JOKYMEHTY, KOTOPBIH YCTaHOBIIEH (eepalbHbIM
3aKOHOM HJIM HOPMATHBHBIM IPAaBOBBIM akToM Jlenunrpaackoit obmactu, b0 MHOroO Cpoka,
YCTAHOBJICHHOI'O HEMMOCPCACTBCHHBIM PYKOBOJIUTEIEM, BBIIHECTOAIHUM PYKOBOJUTEIICM.

7. Hopsaok ciy:KedGHOro B3anMoAeiicCTBHS

(Haumernosarnue oondxcrocmu)
B CBSI3H ¢ HCIIOJTHEHHEM MM JT0/UKHOCTHBIX 005I3aHHOCTEH ¢ IPYrUMH paloTHHKAMH Oprana
HCIOJIHUTEAbLHOM BJIACTH, paﬁOTHHKaMH HHBbIX
rocy1apCTBeHHBIX OPraoB H OPraHos MeCTHOIO caMOyIpaBJIeHHs,
OPraHu3alUusAMH H I'paKaiaHaMu

7.1. llopyuyenus u ykazaHus JIAIOTCSI HETMOCPEACTBEHHBIM
(Haumernosarnue dondxcrocmu)

PYKOBOJIUTENEM, BBIIICCTOSIMM PYKOBOJUTENEM B YCTHOH HIM MUCbMEHHOH (dopme 110
BOIIPOCAM, OTHOCAIIUMCS K €0 JOJKHOCTHBIM 00S3aHHOCTSIM.

7.2.B  nensx — MCHOMHEHMA  JIOIDKHOCTHBIX — OOs3aHHOCTEHl M MOpYYEHHd
BIIpaBe oOparaTees K ApyrumM paboTHHKAM OpraHa HCITOHHTEIbHON

(Haumenosanue dondicrnocmu)
BJIACTH, PAOOTHUKAM MHBIX I'OCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPaBIICHUM, K
rpakJlaHaM M B OpraHU3aI|H.
7.3. BIIPaBe B YCTHOH (pOpMe JaBaTh pazbsICHEHUS 110 BOMPOCAM,
(Haumenosanue donsicnocmu)
OTHOCAIIMMCA K €ro JOJDKHOCTHBIM 00A3aHHOCTSAM, B OTBET Ha OOpaIIeHus K HeMy padOTHHKOB
roCyJ1apCTBEHHBIX OPraHOB U OPraHOB MECTHOT'O CAaMOYTIPABICHUSI.
7.4. BIIPABE B YCTHOM (OopMe AaBaTh Pa3bsiCHEHUs 10 BOIIPOCAM,
(Haumenosanue oondicnocmu)
OTHOCALIMMCA K €ro  JO/UKHOCTHBIM OOS3aHHOCTAM, MPEJACTABUTENAM OpPIraHU3AlMH |
rpak/laHam .
ITo coGcTBEHHOMY YCMOTPEHHIO (B MHUIIMATUBHOM IOPSI/IKE)/TOJBKO 110 MOPYYEHH
aub0 ¢ paspemeHus HENOCPEACTBEHHOI0 PYKOBOAMTEII, BBIIECTOSILIEr0 PYKOBOJMTENS, 34
HCKIKOYCHHEM  CIIy4yaeB, KOIJla TAKHE pa3bsCHEHHS  SBISIIOTCA  €ro  JODKHOCTHBIMU
00513aHHOCTSIMH (8616pams nyscroe)
7.5. BIIPABE NPEUIOKUTH UCIIOIHUTEIIO 110 JOKYMEHTY B
(Haumenosarnue oondicnocmu)
paboueM TOpsIZKE PEIIUTH BOIPOC O €ro OT3bIBE, €CIU TAKOH JOKYMEHT WM OTJE/IBHBIE €ro
MOJ0XKEHUs: HE COOTBETCTBYIOT (perepanbHOMy, OOTaCTHOMY 3aKOHOAATENBCTBY  M/WJIH
npaBuwiaM oGOpMICHHS JOKYMEHTOB.

8. Hepeqeﬂb rocyJapCTBeHHBIX YCJIYT (BH[IOB lleﬂTeJ]bHOCTH), OKa3bIBaeMbIX IO 3anpocam
rpa;jiaH v opraﬂusauuﬁ B COOTBETCTBUH ¢ AIMUHUCTPATHBHBLIM PEIJIaMEHTOM (HHblM
HOPMAaTHBHBIM NPABOBBIM aKTOM) oprana HCIOJIHUTEJIBHOH BJIACTH
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(Haumenosarue doadcrnocmu)
y4acTBYeT (NPEJOCTABIIACT) B OKA3aHUH CIESAYIONMX I'OCYAapCTBEHHBIX YCIyT (B cilydae, eciu
rOCY/IapCTBEHHBIM I'PaXIaHCKUM  cltykamuM  JIeHuHrpajackoir o0nacTé  rocyaapcTBeHHBIC
YCJIYTH HC OKa3bIBAKOTCHI, HCOGXOZ{HMO caeinaTb COOTBETCTBYIOUIYIO 3a1mcr>):

9. IMoxa3zaTeu 3pPeKTHBHOCTH U PE3YILTATHBHOCTH
npodeccHOHAIBLHOMH CIIYKeOHOI e TeIbHOCTH

(Haumenosanue dondgicrocmu)

ITokasatensaMu 3(P(HEKTHBHOCTH M PE3yIbTATHBHOCTH MPOPECCHOHATBHON ClyKeOHOI

JEeATEIbHOCTH ABJIAKOTCA:
(Haumernosanue dondxicrhocmi)

9.1. CBOEBpPEeMEHHOCTb U TIOJIHOTA pAcCMOTpeHHs OOpaIleHui TroCyAapCTBEHHBIX
OpPraHoB, OPraHOB MECTHOTO CAMOYIPABJICHUs, OPraHU3aLUH, I'PaKIaH H TTOATOTOBKU MTPOCKTOB
OTBETOB HA HUX.

9.2. OrcyrcrBue (hakToB:

1) wHaguuus B AQHAIMTHYECKMX M HMHBIX  Marepuagax,  I[OArOTOBICHHBIX
, YCTapeBLICH, HEIPOBEPEHHON MIIM HCKOKEHHONW HH(pOpMaIuu;

(Haumenosarnue dondicrocmu)
2) yTpaThl JOKYMEHTOB U MATEPHATIOB, MOCTYTHBIITHX

(Haumernosanue donxicrnocmit)
Ha UCIIOJIHEHHUE, XPaHEHHE;

3) mpomycka (cpbiBa) CPOKOB HCHOIHEHHS MO JOKYMEHTaM (IOPYYEHHSAM), KOTOpBIE
YCTaHOBJEHBI (heICPATbHEIM 3aKOHOM MIIM HOPMATHBHBIM IIPABOBBIM akTOM JICHHHIpA/JCKOi
0o0nacTH, HACTOALIMM JIOJDKHOCTHBIM PErIaMEHTOM, HEMOCPEACTBEHHBIM PYKOBOIMTENIEM,
BBIIIECTOAIIUM PYKOBOAUTENIEM;

4) npornycka 0e3 yBaKMTeIbHON IIPHYHHEI 3aCe/IaHHIH KOMUCCHIT M MHBIX KOJUIETHAIBHBIX

OPraHOB, HHBIX MEPOIPUATHIL, B KOTOPHIX
(Haumenosanue 0ondicnocmu)

OBUIO MOPYYEHO NPUHSATH YUaCTHE.

9.3. KauecTBO  BBINOMHEHHON paboThl  (OTCYTCTBHE TPOLEAYPHBIX  HAPYHICHHIA,
[IOJIFOTOBKA JOKYMEHTOB, MaTEpHAlOB B COOTBETCTBHH C YCTAHOBICHHBIMH TpeOOBaHUsAMH,
IIOJTHOE M JJOTHYHOE M3JIOKEHHE MaTepralia, FOpHIHYeCKH IPaMOTHOE COCTABIICHHUE JOKYMEHTA).

9.4. OTBeTCTBEHHOCTH (UCIOIIHEHHE 00A3aHHOCTEH B CPOK ¢ MUHUMYMOM KOHTPOJIS).

9.5. CamocToATeNbHOCT  (CMOCOOHOCTH  BBITOJHATL 3aJ@Hust 0€3  JONOJHUTEIbHBIX
yKa3aHui).

9.6. Jlucrumuimna (cobuitoieHre CiryKeOHOro pacropsika).

9.7. IlpodeccronanbHast KOMIETEHTHOCTb.

9.8.

(unvle nokasamen s¢hghexmusHoCm U pe3yabMaAMUSHOCINU
npogheccuonanvHoll cayicebHol desmenbHOCmU)

HoxymeHT cosnaH B anekTpoHHoi copme. Ne 01-03/335 ot 12.08.2024. UcnionHuternb: bopoeuHckas B.H. TTEabcTee
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[TPUJTOXEHUE 2

K MpHKa3y AAMUHHCTPAIIUN
['ybepuartopa u [IpaButenscra
HeHH%lICKOﬁ obnactu

or /ﬂ/ WY A ﬂ/’ﬁé/ﬂd/

NPUMEPHBIN TOKHOCTHOM PETJIAMEHT
IFOCYJAPCTBEHHOI'O TPAXKKJIAHCKOI'O COYKAUEI'O OPI'AHA
UCTIOJTHUTEJBHOM BJIACTH JIEHUHI'PAJICKON OBJIACTH -
PYKOBO/IUTEJISA CTPYKTYPHOI'O IIOAPA3/IEJTEHUA

"VTBEPKJIAIO"

(TOIKHOCTD PYKOBOAUTEIL
OpraHa HCIIOIHUTEIBHOI BIACTH
Jlenuurpajackoi obmacTH)

TIO/IIHCH N.O.Damunus

20 rona

JOJDKHOCTHOM PETJIAMEHT

(nonnoe HaumeHnogamue OOINCHOCHIU 2PANCOAHCKOLO
cayaicauezo 6 poOumenbHoOM naoeoice)

1. O61He noJ10KeHu

1.1. JIOIKHOCTE  TOCYNApCTBEHHOM TIpaxaHcKoi ciyxObl JleHuHrpajackoi obmacTu

(Haumenosanue oonsicnocmu)
ornocurcss K "Benyuiei/I naBnoii/Beiciueit"  (spibpams  myocnoe)  Tpynme  AOIDKHOCTEH
roCy/1apCTBEHHON IpakaaHCcKol cinyxOpr Jlennnrpaackoit obmactu karteropuu "PykoBourernu".
/PeecTpoBblif mmgp - .
(Vkasvieaemea 6 coomeemcmeuu ¢ ooaacmuwvim 3akonom Jlenunepadckoi obnacmu om 25.02.2005 N 12-03 "O
Ilepeune zocyoapcmeennvix domvicnocmeli Jlenunzpadckoll obnacmut, OeHeICHOM COOEPHCAHUU TUY, 3AMEUAIOUIUX
2ocydapcemeennvie doadcHocmu Jlenunepadckoii odnacmu, Peecmpe dondicnocmeri 20Cy0apcmseenHoli 2padicoancKoll
cnyocovr  Jlenunepadckoli obracmu U OEHEHCHOM COOEPICAHUU  20CYOAPCIMBEHHBIX ZPANCOAHCKUX  CAYHCAUJUX
Jlenunepaockoii obracmu")
1.1.1. O6mnacte npodeccnoHaTbHOM CTy)KeOHOH TeITeTbHOCTH

(Haumenosanue dondicnocmi)

(Vkazvieaemea obracme  npogheccuonanvhoil  cnyscebHol  O0esmensHOCMU  2PAdNCOaHCKO20 — CLYICAlye2o 6
COOMEEMCMBUIL €O CHPABOYHUKOM — KEANUDUKAYUOHHBIX MPeDOSaHUll K  CReYUaNbHOCMAM, HANPAGACHUM
no020MOBKU (K YKPYRHEHHbIM ZPYNRAM CReYUalbHOCMell U HARPAGNeHUll NO020MOBKU), K MpopheccuoHantbHOMY
YPO6HIO, KOMOopbie HeobX0OUMbL O 3aMeUWeHUs DONNACHOCIEN 20CY0apCMBEHHOU 2PadICOAHCKOL CyxHcObL ¢ yuemom
obracmu u 6uda nPoPeccuOHANbHOI CAYIHCEBHOU OeMENbHOCIU 20CYOAPCIMBEHHBIX 2PANCOAHCKUX CAYICAUIUX
(0anee — cnpasounux).)

1.1.2. Buz npodeccuoHanbHON ClyKeOHOM A TEeIHHOCTH

(Haumenosarnue donxcrnocmu)

(Vrazvieaemes 6ud npogeccuonanshoil cayncebnoll 0essmenbHoCmL 2pANCOAHCKO20 CRYICaAe20 8 COOMeEemcmeull
CO CHPABOYHUKOM)

HokymeHT cosgaH B anekTpoHHon hopme. Ne 01-03/335 ot 12.08.2024. WcnonHuTens: BopoeuHckas B.H. prinmtp e
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1.2. HA3HAYAETCs Ha JOIKHOCTD TOCY/IapCTBEHHOM
(Haumernosanue donsicnocmau)
rpakaaHckoit  ciayxkObr  Jlenunrpagckod obGmactu M 0CBOOOKIAETCA  OT JIOJDKHOCTH
rOCYJapCTBEHHOW  rpakJaHcko  ciayxkObl  JleHuHrpajackoit  obiactu  nipejcraBuTenemM
HAaHUMATeNsl B YCTAHOBIIEHHOM IIOPSIJIKE.

1.3. HOAUUHSIETCS
(Haumenosarnue donsicrocmu)

(Haumenosarue oonsicnocment 8biecmoaujux pyKogooumenei)
HEIIOCPEC/ICTBEHHO ITOAYHHACTCS

(Haumenosarue dondicrocmu HenOCpeoCmeeHHo20 PYKOBOOUMENL)
1.4. 00s13aH UCIIOJIHATD JI0JDKHOCTHBIE 00S3aHHOCTH
(Haumernosanue donxcnocnu)

(Haumenosarue 00aA4cHOCMU 2PANCOAHCKOU CAVIHCOBL 8 MOM dHCE CIMPYKMYPHOM ROOPA3OENeHUL )
B IIEPUOJT €r0 BPEMEHHOT'0 OTCYTCTBUS B CBSI3U C BPEMEHHOH HETPYIOCHOCOOHOCTEIO, OTIIYCKOM
niun KOMaH}IHpOBKOﬁ B COOTBETCTBHUH C I[TOPYHUCHUEM HCITOCPCACTBCHHOI'O PYKOBOOUTEIIA.

2. Kpasmpukaunonubie TpeHOBAHUS ISl 3aMelleHUs! 10JKHOCTH FOCy/1apCcTBeHHOMH
rpaAaHCKOH ciry:k0b1 JIeHHHTpajcKoil 00.1acTH

(Haumenosanue oonxcrocmit)

2.1. Jlna  3aMelieHusi  JIOJDKHOCTH — TOCYJApPCTBEHHOH — TPaXIAAHCKOH  CIIyKOBI
Jlenunrpaackoi obnactu

(Haumenosanue oonacrocmu)
YCTaHABIUBAOTCS CIEAYIOMIME KBAIU(DUKAIIMOHHBIE TPEOOBAHMS:
2.1.1. Beiciiee o0pazoBaHMe HE HHIXKE YPOBHS CIICLHAIIATETa/MArHCTPATYPBI (svibpams
HyoIcHoe) 110 CHEIHMAIBHOCTH, HarpaBJICHHIO MOJTOTOBKH:

(Cneyuanvnocms, — HanpaeneHue  NOOZOMOBKU — VKA3LIBACMCA 6 — COOMEEMCmsun ¢ 00WepoCCutickum
Kaaccuguxamopom cneyuarvnocmeil no obopazoeanuio OK 009-2016, npunamoim u 86e0eHHbIM 6 Oelcmeue
npuxasom I'ocyoapcmeennozo komumema Poccutickoii @edepayuu no cmanoapmuszayuu v memponozuu om 8
oexabpsa 2016 zo0a N 2007-cm, unu deticmeoeaguium 00 €20 66e0eHUA AHANOSUHBIM PABOGHIM AKIMOM)

2.1.2. He menee JET CTa’Ka rocyAapCTBEHHOM IpakIaHCKOM Ci1ykObl WM HE MEHee

___JIeT craxa pa6OTI>I 10 CIICHUAJIbHOCTHU, HAITPABJICHUIO ITOATOTOBKH.
(YKa3bl6aomes  KearupuUKayuoHHbie mpeboGanus K CIaxncy epasicOaHCKo cayichvl uau Cmaxicy pabomsl no
cneyuanbHOCMU, HanpaeiIeHuio N0020MoEKU, HE0OX0OUMO20 ONA 3aMEUeHU OONNCHOCU 2PANCOAHCKOU CYHCObL 8
coomsemcmeuu ¢ obracmubim 3akonom  Jlenunepadckoi obracmu om 25.02.2005 N 11-03 "O npasosom
Pe2yIuposaHuL 20Cy0apcmeeHHol pancoanckolt cayacool Jlenunzpaockoii obanacmu')

2.2. IlpodeccnoHanbHbIit ypOBEHb.

2.2.1. ba3zoBele 3HaHuA:

rocyapcTBeHHOro s3pika Poccuiickoit  @epepartint  (pycCKOro s3plka) M OCHOB
Koncruryuuu Poccuiickoit @enepannu;

Depnepansuoro 3akona ot 6 oxrsadps 2003 roma N 131-d3 "OO6 obmux mpuHIKIIAX
OpraHu3aly MeCTHOTO camoyrpasieHus B Poccuiickoit dexepanuun";

®epepanpHoro 3akoHa ot 2 mas 2006 roma N 59-O3 "O mnopsjike paccMOTpPeHHUs
obpatenuit rpaskaan Poccuiickoit ®@enepauuu’;

®enepanboro 3akona ot 25 gexkabpst 2008 roma N 273-®3 "O npoTHBOACHCTBHM
KOppynuMu" M MHBIX HOPMATHBHBIX IIPaBOBBIX akToB Poccuiickoir ®Denepauuu u
Jlenunrpasckoit obmactu B cepe npoOTHBOACHCTBUSA KOPPYIIIIUH;

®enepanproro 3akona ot 21 gexadbps 2021 roga N 414-03 "OO6 oOmmx MpuHIMIIAX
opranuzanuy nyoauyHoN BiacTu B cyobekrax Poccutickoit depepannn';

3akoHoarenbcTBa Poccuiickoit deaepanun 0 rocy1apcTBEHHONH Ipa)IaHCKON ciyxk0e
Poccuiickoit ®eneparimu;

VYerasa Jlenunrpaackoi obactu;

HokymerT cosgar B anekTpoHHon copme. Ne 01-03/335 ot 12.08.2024. Ucnonuutens: bopoeuHckas B.H. oo Bt
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obmactroro 3akona ot 11 pgexabpst 2007 roma N 174-03 "O mnpaBOBBIX aKTax
Jlenunrpackoit obmacru';

HOJIOKEHHUS 00 OpraHe UCIIOMHUTEILHON BIIACTH;

MOJI0KEHHUS O CTPYKTYPHOM IIOJpPA3Ie/IeHHH OPraHa UCIIOJIHUTEIbHOM BIACTH;

Pernamenra [IpaButenscrBa JIeHHHrpaacKoi 001acTH;

nocranosiienust ['ybepuaropa Jlenunrpaackoit oomactu ot 17 siuBapst 2014 roga N 1-nir
"O pa3paboTke W YTBEPKACHHHM IIOJOKEHUH O CTPYKTYPHBIX TIOAPA3/ICICHUIX OPraHoB
MCIOJIHUTeIbHOW — Biactu  JleHuHrpajacko — oGnactd, — JOJKHOCTHBIX — PErJIAMEHTOB
roCyJIapCTBEHHBIX I'PaKIaHCKUX cayxkanux JleHuHrpaacko# obmactu...";

nocranosienus Ilpasurenscrsa Jlenunrpaackoi obnactu ot 16 mas 2017 roga N 164
"O0 opraHM3alMM = TPOEKTHOW JAEATENILHOCTH B OpraHax HCHOJIHHMTENBHOH  BIACTH
Jlenunrpaackoii obnactu";

KJIacCU(UKAIIH MOJICNIEH TOCY1apCTBEHHON MOMHTHKH;

3a/1a4, CPOKOB, PECYPCOB M MHCTPYMEHTOB IOCYAaPCTBEHHOM MOJIUTHKH;

OCHOBHBIX ITOJIOKECHHUI OIO/DKETHOTO 3aKOHOATENbCTBA U 3aKOHOJAATENLCTBA B cdepe
rOCYJIapCTBEHHBIX 3aKYIOK;

Konexkca stuku u ciayxeOHOro IMOBEACHUS IOCYIApPCTBEHHBIX TPAKAAHCKUX CIIyIKAIIUX
Jlenunrpaackoii o0nacTu;

WHCTPYKIUH 110 1eIOMPOU3BO/ICTBY B OPraHax HCIOJIHUTEILHON BIacTH JICHUHIpaICKOi
oOiactu;

Wuctpykuuu o mopsijike oOpamieHus co Ciy)KeOHOH HH(pOpMaIed OrpaHu4eHHOTrO
pacrpocTpaHeHus B AIMUHUCTpaluu JIeHUHrpaackoi obnacT;
cnyke0HOT0 pacnopsiika, YCTAaHOBJIGHHOTO B OpraHaxX MCHOTHHUTEIbHOM BlacTH JIEHHHTpaICKoi
o0acTu;

B 00J1acTH HH(DOPMAUOHHO-KOMMYHUKAIIMOHHBIX T€XHOJIOTHIA:

BO3MOKHOCTeH M OCOOEHHOCTEH IPUMEHEHHSI COBPEMEHHBIX WH(OPMAIMOHHO-
KOMMYHHUKAI[HOHHBIX TEXHOJIOTHII B OpPraHe MCMOIHUTEILHON BIACTH;

OCHOB MH(pOpMAIIMOHHOH 0€30IaCHOCTH M 3alUThl MH(OpMAlMHM, B TOM YHCIE
Denepanproro 3akona ot 27 utosa 2006 roga N 149-D3 "O6 nndopmannu, HHGOPMALMOHHBIX
TEXHOJIOTUAX U O 3a1uTe nHpopmarmu';

OCHOBHBIX TIOJIOKCHHH 3aKOHOJATEILCTBA O MEPCOHAIBHBIX JAHHBIX, B TOM YHCIE
DenepanbHoro 3akoHa ot 27 urost 2006 roga N 152-D3 "O nepcoHalbHBIX JIaHHBIX", @ TaKxkKe
IPUHATBIX B COOTBETCTBUM € YKA3aHHBIM 3aKOHOM HOPMATHUBHBIX IIPAaBOBBIX aKTOB B cdepe
00pabOTKH M 3aLIUTHI IIEPCOHAIBLHBIX JAHHbIX;

OOIIMX MPUHIUIIOB (PYHKIIMOHUPOBAHUS CUCTEMBI DJICKTPOHHOTO IOKYMEHTOOOOPOTA;

OCHOBHBIX TOJOKEHUH 3aKOHOAATENBLCTBA OO IEKTPOHHOW IMOAMUCH, B TOM YHCIIE
®enepanbaoro 3akona ot 6 anpesns 2011 roga N 63-D3 "O06 snekTpoHHON mognUcH";

HOpsi/IKa TEXHUYECKOro 0OecHeueHusl U OpraHU3alluy COBEIIAHMHN, 3ace/laHUi U HHBIX
MEpPONPHUATHH ¢  HCIOJIB30BAHUEM CHCTEMBI  BH/CO-KOH(EPEHI-CBA3H  AJMHUHUCTPAIUN
Jlenunrpazackoii obnactu;

IPUMEHEHUS IEPCOHAIBHOIO KOMITBIOTEPA.

2.2.2. ba3oBbie yMeHHUSL:

YMEHHE CHCTEMHO (CTpaTern4eck) MbICIUTh;

YMEHHE CHCTEMATH3UPOBATh U aHATU3UPOBATH HHPOPMAIIHIO;

YMEHHE [UTAHHPOBATh, PALMOHAIBHO HCIOJIB30BATh CIykeOHOe BpeMsi U IOCTHraTh
pesynbTara;

KOMMYHHKATHBHBIC YMEHHUS (B TOM 4YHMCIIE ITyOIMYHBIX BBICTYIUICHUI U BEJCHUS JAETOBBIX
IIEPEroBOPOB);

YMEHHE YIPaBIAThH H3MEHEHUSAMH;

yMeHHe padoTaTh C arnaparHeIM M IIPOrpaMMHBIM OOecHeueHueM, YCTAHOBICHHOM Ha
aBTOMAaTH3UpoBaHHOM padodyem mecre (APM), B Tom uncie paboThl B ONEPAIMOHHON cUCTEME
cemeiictea Windows, B TekctoBoM penakrope Microsoft Office Word, ¢ tabmuunsiv

DokymeHT cosaaH B anekTpoHHow chopme. Ne 01-03/335 ot 12.08.2024. Ucnonnutens: bopoewHekas B.H. oo B
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npoueccopom Microsoft Office Excel, ¢ mouroreiM knuentom tuma "Outlook", moaroroeku
npeseHTanui ¢ npumenenuem npuwiokenus Microsoft Office PowerPoint;

yMeHue paboTarb B Ka4yeCcTBE IOJb30BATENsl B HH(POPMALMOHHBIX CHCTEMAX,
NPUMEHSEMBIX B OpraHe HCIOJHUTEIbHOM BIACTH, B TOM YHCIE B [PHKJIAAHBIX
HH()OPMALMOHHBIX CHCTeMaX (CHCTeMe B3aUMOJEHCTBUA C IpaskJaHaMHU M OPraHU3ALUSMHU;
CHCTEME  MEKBEIOMCTBEHHOIO  AJIEKTPOHHOI'O  B3aMMOJICHCTBHS;  YY4ETHOW  CHCTEME;
MH(POPMALMOHHO-aHAIUTHYECKON cucTeme, obecrieuuBaroieit cbop, oO6paboTKy, XpaHeHHE H
aHaJIM3 JIAHHBIX), CHCTEMax 3JIEKTPOHHOTO JOKyMEHTO000poTa, B MH(OPMAIIMOHHO-IIPABOBBIX
cucremax '"l'apant”, "Koucynwsraurllmoc", "Konekc", a rtakke ¢ pecypcamMd M CepBHCAMH
JOKAJIBHON  BBIYUCIUTENBHOM CceTH W MHOOPMALMOHHO-TEIEKOMMYHHUKAMOHHONW — CeTH
"Uurepuer".

2.2.3. YrpaBieHYECKUE YMEHUS:

YMEHHE PYKOBOJHUTH IMOJYMHEHHBIMU, >(PPEKTHBHO IUIAHHUPOBATH, OPraHU30BBIBATH
paboTy M KOHTPOJUPOBATE €€ BBITOJIIHEHUE,;

YMEHHE OIEPATUBHO MPUHUMATD U PEATM30BLIBATE YIIPABICHUCCKHE PSIICHHS.

2.2.4. TIpodeccronanbHbie 3HaHUS B cepe 3aKkoHoaTenbcTBa Poceniickoit Mdenepanuu

u Jlenunrpasckon obnactu:
(nepequcisiomess HoOpMamueHvle Npasosvle AKMbl, 3HAHUE KOMOPHIX HeOOXOOUMO 0N 3aMeufeHus OOANCHOCIU
20CYOapCmMBEeHHoOl  2padcOaHCKoll  cayacbul ¢ yuemom obracmu u  6Udd  APOGHeCcCUOHANbHOU  CAYIICeGHOL
OdessmenvHocmu).

2.2.5. Uuble npodeccuoHanbHble 3HAHUS:

npaBuia I1e10BOH STHKH,;

JACJIIOBOC O6H.[CHI/I€ 1 IIEPCIIUCKaA,

(nepeuuam;omc;z IlpOd)eCCllOHa/leble SHAHUA, Heobxooumbie O 3ameuieHuA Q0NICHOCMU epaofcdaucxoﬁ C/ly.’)f(,'ﬁbl C
yuemom obracmiu 1 6UOA NPOGecCUOHANbHOU CAYICeOHOU OesmenbHOCH  20CYOapCMBEHHO20 2PAICOAHCKO20
cnyaicaiyeeo)

2.2.6. IlpodeccuonanbHble YMEHHUS:

(nepeuucnsiomcs npogeccuoHanbHble YMeHls, HeobXo0umble O 3ameleHUs O0IANCHOCTU ePpadiCOanCKOU CyICOblL 6
pamkax obaacmu u 6U0a NPOGhHecCcuoHanbHOU CAysceOHOU 0esIMenbHOCMU 2PANACOAHCKO20 CYHCAUIE20)

2.2.7. DyHKUMOHAIBHbBIE 3HAHUS:
IIOHATHE, MTPOIIe/Iypa pacCMOTpeHUs1 00pallieHUui Ipask/iaH;

(nepeuucnaiomcs  (PYHKYUOHANbHOIE — 3HAHUA 6  3ABUCUMOCIU — OM  (DVHKYUOHANbHBIX — 0OS3aHHOCMEN
20Cy0apcmeenHo20 epadcOaHCKo20 CIyAcaiyeo)

2.2.8. OyHKUHOHAJIbHBIE YMEHHUS:

HOJTrOTOBKA AaHATUTHYCCKUX, HHYOPMAIMOHHBIX U JIPYTHX MaTSPUAIIOB;
MO/ITOTOBKA METOAUYECKUX PEKOMEHIALHH, pa3bICHEHMUIH;

BJIJIEHUE HaBBIKAMM O(ULIMATBHOMN /1eTOBOM IIEPEITUCKH;

(nepeuucnstiomea  (pYHKYuUOHabHbIE — YMEHUA 6  3ABUCUMOCMU — OM  (DYHKYUOHAAbHBIX — 0Bs3aHHOCMEl
20Cy0apCcmeenHoz0 2pancoanHCcKko20 Caylcaezo)

3. Jlo/uzKHOCTHBIE 00SI32AHHOCTH

B umemsax peanmzauumu NOJHOMOYMA M (YHKUMH OpraHa MCIOJHUTEIBHOH BIIACTH,
NPEAYCMOTPEHHBIX [TOJIOKEHUEM 00 OpraHe UCIOJHUTEIBHON BIIACTH, a TAKIKE B COOTBETCTBUH C

IIOJIOKEHHUEM O CTPYKTYPHOM TOJIPA3/ICIICHUH o0s13aH:
(Haumenosanue dondxcrocmit)

3.1. OcymecTBIATh PYKOBOACTBO CTPYKTYPHBIM IMOAPA3IACICHUEM, B TOM YUCIIE:

3.1.1. OcymecTBuaTe TeKyllee M MEPCHEKTUBHOE [UIAHHUPOBAHUE AEATEIBHOCTH
CTPYKTYPHOTO I1OJIpa3/ICICHHSL.

3.1.2. Pacnipenensats marepuasbl, MOPYUCHHUs, 3aaHUST U JTOKYMEHTBI JUIS MCTIOTHEHUS
MEXK1y pabOTHUKAME CTPYKTYPHOTO [10Ipa3Ie/IeHuU.

e PABWTENLCTBO

[okymeHT cospnan B anexktpoHHoy hopme. Ne 01-03/335 ot 12.08.2024. Ucnonnutenk: bopoeuHckas B.H. : vl
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3.1.3. Kourponuposare ucnoiHeHHe PabOTHUKAMHM CTPYKTYPHOTO [OJAPA3JIEIeHUs] UX
JOJDKHOCTHBIX 00s3aHHOCTEH, B TOM YHCIIE MCIIOJIHEHHE JOKYMEHTOB IO KAYeCTBY M CPOKAM,
IOCCIICHUE 3aCe/IaHUM KOJUIEIHalbHBIX OPraHoOB, COOJIOJCHHE CIYKeOHOTO pacnopsjika u
IPaBuUII I0KAPHON OE301aCHOCTH B IOMELICHHUSX.

3.2. TloaroraBnuBath M MPEACTABIATH HEMOCPEJACTBEHHOMY PYKOBOIUTEIO IPOEKT
NOJIOKEHUSI O CTPYKTYPHOM TMOJpA3/eJeHHH M MPOCKThl JO/DKHOCTHBIX —PEriaMeHTOB
(TO/KHOCTHBIX MHCTPYKLHMIT) pabOTHHKOB CTPYKTYPHOTO TNOApa3jesieHus, 00ecreunBaTh HX
CBOEBPEMEHHYIO KOPPEKTHPOBKY U COIVIACOBAHHUE.

3.3.  AHaiM3upOBaTH  JACATCIBHOCTH  CTPYKTYPHOIO  MOJPA3/ICIACHUSA C  ILEJIBIO
HOCJIEIYIONIEr0 YCTPAHEHHSI BBIABIEHHBIX HEIOCTATKOB U COBEPIICHCTBOBAHUS pabOTHI.

3.4. BHOCHTH HEMOCPE/ICTBEHHOMY PYKOBOAMTEIIO MPEAIOKESHUS O [MOOLIPEHUH
pabOTHUKOB CTPYKTYPHOTO IOJpA3eIeHHs], a TakKe O NPUMEHEHHH K HUM H CHATHH C HUX
JUCIHUITTHHAPHBIX B3BICKAHHH.

3.5. XoparaiictBoBaTh O Ha3HAYEHUHM  CIy)KeOHOH MNPOBEPKHM B  OTHOIICHUH
rOCYapCTBEHHBIX IPAXKIAHCKUX CIIYKAIIUX CTPYKTYPHOTO [10/Ipa3/ICIICHHU.

3.6. OOecrnieunBath  BBIIOIHEHHE  CTPYKTYPHBIM  IOjIpa3jielicHueM  (yHKIHIT,
[PEyCMOTPEHHbIX [IOJOKEHUEM O CTPYKTYPHOM IOJAPA3ICICHHU, B TOM YHCIIE:

3.6.1. ;

3.6.2. ;

3.6.3. :

3.64.

3.7. BusupoBarh JOKYMEHTBI [0 BOIPOCAM, OTHOCSLIMMCS K (DYHKIHSIM CTPYKTYPHOI'O
MOAPA3ACTICHHUS.

3.8. Ilo nopy4eHHIO HENOCPEACTBEHHOIO PYKOBOAUTEIS B YCTAHOBICHHOM IOPSIKE
paccmarpuBark OOpallleHHsl MOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CAMOYIIPABICHHS,
OpraHu3alMi U rpak/iaH, MOArOTABINBATE H MPEICTABIATL HEITOCPEICTBEHHOMY PYKOBOAUTEIIIO
IIPOEKTHI OTBETOB HA yKa3aHHbIE OOpalleHUs.

3.9. B cooTBeTCTBHM € JOBEPEHHOCTHIO H(MIM) MO HOPYYCHHIO HEIOCPEACTBEHHOI'O
PYKOBOJMTENs,  BBIMIECTOSIIETO  PYKOBOJAMTENA  TPEJICTABIATH  HMHTEPEChl  OpraHa
HCIIOTHUTEIBHOM BIIACTU B FOCY/IaPCTBEHHBIX OpraHax, OpraHax MECTHOIO CAMOYIIPABJICHHS U B
OpraHM3aIHsIX.

3.10. YyacTBoBaTh B paboTe KOMHCCHMI M HMHBIX KOJUIETHAIBHBIX OpPraHOB, B COCTAaB
KOTOPbIX

(Haumenosanie dondicrocmu)
BKJIIOYEH B COOTBETCTBMM C TMPABOBBIM akToM JIeHMHrpajckoi o01acTH WM HalpaBieH
HEMOCPEICTBEHHBIM PYKOBOIUTEIIEM, BBILIECTOSIIUM PYKOBOUTEIIEM.

3.11.B  coorBercTBHUM C  I[OPYYEHMEM  HEIOCPEJCTBEHHOIO  PYKOBOIMUTEI,
BBILIECTOANIEI0 PYKOBOJUTEN OPraHU30BLIBATH I[0JIOTOBKY MATEPUANIOB K COBCIIAHHIM,
34Ce/IaHUSAM, HHBIM MEPONPUATHAM H(WIM) NMPUHUMATH B HHUX Y4YacTHE, B TOM YHCJIC BECTH
eperoBoOpel, 0GOPMISTH IPHHSTHIE PEIICHUSI.

3.12.Toyno u B CpOK BBIIOJIHATE YKa3aHUS U IIOPYYEHHUSI HEMNOCPEJICTBEHHOTO
PYKOBOIMTEIISI, BBIIIECTOSIIETO PYKOBOIUTEIS.

3.13. Cobmonate npaBwia AENONPOM3BOACTBA, B TOM YHCIIE HaUIekKailuM o0pa3om
YVYUTBIBATE U XPAHUTH IOJIYYEHHBIC HA MCIOIHEHHE TOKYMEHTBI U MaTepHAlIbl, CBOCBPEMEHHO
C/laBaTh HUX OTBETCTBEHHOMY 3a JCJOIPOU3BOJCTBO, a IPU YXOJ€ B OTHYCK, YOBITHH B
KOMaH/IMPOBKY, B Clly4ae OCTaBIEHHUS JO/DKHOCTH - PAabOTHHKY OpraHa HCIIOJHUTEIbHON

BJIACTH, BPEMCHHO HCITOJIHAIOLIEMY 0053aHHOCTHU s
(Haumenoeanue dondicrnocmu)

100 HEIOCPEICTBEHHOMY PYKOBOIHTEINIO.

3.14. CoOmonaTe OCHOBHBIE OOS3aHHOCTH, @  TakyKe  OIPAHUYEHHS, 3alpeTbl U
TpeboBanusa K Ciy)keOHOMY IMOBEACHHIO, YCTAHOBJICHHBIE cTaThaMu 15 - 18, 20, 20.1, 20.2,
20.3 denepansHoro 3axona oT 27 utong 2004 r. N 79-03 "O rocynapcTBeHHON IpaXk/IaHCKOM
cinyx0e Poccuiickoit deneparun”.

[okymeHT co3nad B anekTpoxHon dopme. Ne 01-03/335 ot 12.08.2024. WicnonnvTens: BopoeuHekas B.H. Bwm eamenvcreo
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3.15. Cobmonare Hopmbl Koziekca 9THKH U Ci1y)ke0HOro MOBEASHUs TOCYIapCTBEHHBIX
rpakJaHcKux cinyxkamux Jlenunrpaackoi obmacT.
3.16. YpeaomnaTh MNpe/ACTaBUTENss HaHuMareds 000 Bcex ciydasx oOpalieHus K
KaKHX-TH0O0 JIHLL B LEIAX CKIOHEHHUS €ro K COBEPLICHUIO

(Haumenosanue donxcrHocmu)
KOPPYILUUOHHBIX IIPAaBOHAPYLICHUH, 332 MCKIIOYEHUEM CIy4aeB, KOI/ia 0 JaHHBIM (akTam
IPOBE/ICHA HIIU IIPOBOIUTCS ITPOBEPKA.

3.17. OTuuTHIBATBCS TEpel HeNOCPEJACTBEHHBIM PYKOBOIUTEIEM O pe3yapTatax CBOEH
ciyKeOHOM [1eATeIbHOCTH, B TOM YHCIE €XKerojaHo, g0 | ¢eBpaiis roga, cieayronero 3a
OTYETHBIM,  [PEJCTABILATE  HEHOCPEJACTBEHHOMY  PYKOBOJMTENIO  OTY4ET O  CBOEH
npodeccHoHaTbHOMN CITy)KeOHOH AesATeTLHOCTH.

4. [TepeueHnb BONPOCOB, 10 KOTOPBLIM BIpaBe
(Haumenosanue ooadxcrocmu)

HJIH 00513aH CAMOCTOSITENILHO IPHHUMATE YHPABJIEHYECKHE H HHBIE PelueHust

4.1. 00s513aH CaMOCTOATEIBHO MPHHUMATH PEIICHHUS:
(Haumenosarnue oonxicHocmit)
4.1.1. ITo Bonpocam, OTHOCAIMMCS K (DYHKUMAM CTPYKTYPHOI'O IMOAPA3/IEICHUs, a TAKIKE
BXOSIILIUM B JIOJDKHOCTHBIE 00S3aHHOCTH

(Haumenosanue dondxcnocmu)

4.1.2. o Bormpocam MNEpBOOYEPETHOCTH BBIMOJIHEHHUS JIODKHOCTHBIX O0S3aHHOCTCH B
npejienax CpOKOB, YCTAHOBJIEHHBIX HEIOCPEACTBEHHBIM PYKOBOJMTEIIEM, BbILLIECTOSALUM
PYKOBOJIMTENIEM, U COOJIIO/ICHHS HOPM, YCTAaHOBIEHHBIX JACHCTBYIOIUM 3aKOHOIATEILCTBOM.

4.1.3. [Ipu peanuzanuu MOTHOMOYUH YJIeHA KOMHUCCHH U HHOTO KOJUICIHAIBLHOTO OpraHa.

4.1.4. Tlo Bonpocam OpraHu3alMu y4eTa U XPAaHEHUs Mepe/laHHbIX eMy Ha HCIIOJIHEHHE
JIOKYMEHTOB U MaTepHaloB.

4.1.5. O pacrnpesienieHud  JIOKYMEHTOB M TOPYYCHMH JUIA  HCHOJHEHHS MEKIY
paboTHUKAMU CTPYKTYPHOT'O MO/APA3/ICICHHUA.

4.1.6. O coriacoBaHMM HJIH OTKIIOHEHUH TIPOEKTOB JIOKYMEHTOB, KOTOpbIE OBLIH
Ipe/ICTaBIeHbl PAOOTHUKAMH CTPYKTYPHOTO I10/1pa3/IeIeHuUsI.

4.1.7. O npeacraBieHuy pabOTHUKAMM CTPYKTYPHOTO TI10/Ipa3/ieNIeHHss YCTHBIX WIH
IUCBbMEHHBIX OOBACHEHMH B Cllydae HEHMCIIOIHEHUS WM HEeHAUIeKAUICrO HCIOIHEHHS WMU
JIOJDKHOCTHBIX 00S3aHHOCTEH.

4.1.8.
(MHBIE BOIIPOCHI, IO KOTOPBIM 0053aH CaMOCTOSTENILHO IPUHUMATH PEIICHHS )
(Haumenosanue donscrocmu)
4.2, B Ka4CCTBC 4JICHA KOMHCCHUH U MHOT'O KOJUICTHAaJIbHOT'O

(Haumenoeanue dondicrocmi)
OpraHa BIPaBe Ha 3aCE/IaHUAX TAKOI0 OpraHa caMOCTOSTE/ILHO IPUHUMATh PEIIeHHe I'0JIOCOBATh
"3a", "mporus" i "Bo3Aepkancsa”, a TAKKE BBICKA3bIBATHL CBOE MHEHHE, B TOM YHCJIE 3asBJSThH
ocoboe MHEHHE B IHCHMEHHOH (hopMe B COOTBETCTBUHU C PErVIAMEHTOM (IOPSIKOM) paboThI
KOMHCCHH U HHOTO KOJUIETHANBHOTO OpraHa.

5. llepeyeHb BONPOCOR, IO KOTOPBIM
(Haumerosanue donsxcrocmu)

BIpaBe WK 00513aH y4aCTBOBATEH NIPH NMOATOTOBKE NPOEKTOB HOPMATHBHBIX
NPaBOBBIX AKTOB U (H/IM) NPOEKTOB YIPABJIEHYECKHX H HHBIX pelIeHH i

5.1. 00s13aH y4acTBOBATh B MMOATOTOBKE MPOEKTOB HOPMATHBHBIX
(Haumenosanue oonxcrnocmiu)
[IPaBOBBIX AKTOB M IPOEKTOB PEUICHHI I10 BOIPOCAM, OTHOCAIIMMCS K €ro JI0JKHOCTHBIM

00S3aHHOCTSIM.
[okymeHT cosfian B anekTpoHHon opme. Ne 01-03/335 ot 12.08.2024. Vicnonuutens: bopoBuHckas B.H. oottt e
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5.2. BIIpABE Y4dCTBOBATE B IIOAT'OTOBKE IPOCKTOB HOPMAaTHBHBIX
(Haumenosarue dondicnocmu)
[IPABOBBIX AKTOB U TMIPOEKTOB PELICHUH 110 HHBIM BOIIPOCAM
110 COOCTBEHHOM I/IHHLII/IaTI/IBe/HO COrTaCoBaHHIO C HEIMTOCPEACTBCHHBIM PYKOBOIHUTEIIEM.
(8viOpams myosicrHoe)

6. Cpoxu u npoueaypsi NOAroTOBKH, PACCMOTPEHHS IPOEKTOB
YHPABJIEHYECKUX H HHBIX PellleHH i, OPSAJI0K COrIACOBAHUSI H NIPHHSTHSI
JAHHBIX peleHH il

6.1. OBime cpoku 1 MPOIeTypsl OATOTOBKH JOKYMEHTOB Peryaupytores MHcTpykimei
[0 €JIONPOU3BOJICTBY B OpraHax MCIOJHUTENbHOM BiacTh JIeHuHrpaackoi obnacTu.

6.2. B nensax noJAroToBKH, COrTACOBAHUS U IPHHATHA PELUICHUM OpraHa HCTIOIHUTEIBHOI
BJIACTH 00s13aH IIOIrOTOBUTB IIPOEKT JOKYMEHTA M NPEACTABUTH Er0

(Haumernosanue dondcnocmu)
Ha COIIACOBAHHE HEIOCPEJACTBEHHOMY PYKOBOIHMTEINIO HE I03)KE HeM 3a JABa pabouyux JIHSA 10
MCTCYCHHSL CPOKAa MCIOJHECHHS [0 5TOMY JIOKYMEHTY, KOTOpBIH YCTaHOBJICH (heepaabHbIM
3aKOHOM HJIM HOPMATHBHBIM NPaBOBLIM akToM JleHuHTrpajackoi obsactu, mubO HHOTO CPOKa,
YCTAHOBJICHHOT'O HENOCPE/ICTBEHHBIM PYKOBOAHTENEM, BBIILIECTOAUIMM PYKOBOIUTEIIEM.

7. Ilopanok ¢c/1y:keGHOro B3auMo/ieilCTBHSA
(Haumenosarnue oonacrnocmu)

B CBSI3H C HCIIOJTHEHHEM UM JIOJIKHOCTHBIX 00513aHHOCTEH ¢ APYruMu padoTHHKAMM OpraHa
UCIIOJTHUTEIBHOM BJIACTH, PA0OTHHKAMY HHBIX
rocy1apcTBEHHbIX OPraHOB U OPraHOB MECTHOr0 CAMOYIIPABJIEHHS,
OPraHM3auMsAMH H IPaKIaHAMH

7.1. Ilopy4yeHus u yKazaHus JAIOTCS HEITOCPEACTBECHHBIM
(Haumenosanue dondxicrnocmu)

PYKOBOJUTENIEM, BBIILIECTOSIIMM PYKOBOJUTEIEM B YCTHOM WM IHMCbMEHHOH (opme 1o
BOIIPOCAM, OTHOCSIIMMCS K €0 JJOJKHOCTHBIM 00S3aHHOCTSM.

7.2.B  memax  HCHONHEHHA  JIODKHOCTHBIX — OOSI3aHHOCTEH M [IOpyYeHHii
BIIpaBe 0Opamarhes K IpyruM paboTHHKAM OpraHa UCIIOJHUTENLHOM

(Haumenosanue oonsxcrocmu)
BIIACTH, PAOOTHUKAM MHBIX TOCYapPCTBEHHBIX OPTaHOB, OPFAHOB MECTHOIO CAMOYIpaBIEHUS, K
rpakJlaHaM ¥ B OPraHU3aIHH.
7.3. BIIPABE B yCTHOM (hOpMeE 1aBaTh PazbsCHEHMs 110 BONIPOCAM,
(Haumernosanue donsicnocmu)
OTHOCAIIUMCS K €r0 JIOJDKHOCTHBIM 00S3aHHOCTAM, B OTBET Ha 00palleHus K HeMy pabOTHUKOB
rOCYIapCTBEHHBIX OPraHOB M OPraHOB MECTHOI'O CaMOYIIPABIICHUSI.
7.4. BIIPaBe B YCTHOH (hOpMe aBaTh Pa3bACHEHHs 110 BOIPOCAM,
(Haumenosanue dondicnocmi)
OTHOCSIIMMCSL K €r0  JIOJDKHOCTHBIM OOSA3aHHOCTAM, MPEACTABUTE/SIM OpraHd3alMi |
rpaxcaaHam .
[Io cobcTBeHHOMY YCMOTpPEHHIO (B MHMIMATHBHOM [OPSKE)/TOIBKO MO TOPYYEHHUIO
b0 ¢ paspelIeHUs HEeNMOCPEJCTBEHHOIO PYKOBOAMTEINS, BBIIECTONIIETO PYKOBOIMTENSA, 3a
UCKJIIOYEHUEM  CJIyYaeB, KOIJa Takue pa3bACHEHHUS SBISIOTCS €ro  JIO0JKHOCTHBIMU
00A3aHHOCTIIMU (sbiGpams nysichoe).
7.5. BIIPABE MPEIOKUTH HCIIOJHUTENIO 110 TOKYMEHTY B
(Haumenosarue doaxcrocmu)
paboueM MOpsKe PELIUTH BOIPOC O €r0 OT3BIBE, CCIU TAKOH JOKYMEHT MIIM OTJICIbHBIE €ro
MOJOKEHUST  HE  COOTBETCTBYIOT — (hesiepaibHOMY, OOJACTHOMY —3aKOHOJATENLCTBY  W/MIIH
npaBuiIaM 0(OpMIICHHS JIOKYMEHTOB.

LokymeHT coafaH B anekTpoHHoi thopme. Ne 01-03/335 ot 12.08.2024. UcnonHutens: BoposuHckas B.H. B eanrebcree
Crpanvua 15 us 139. Ctpanuua cosgana: 09.08.2024 13:09 E O8AACTH
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8. llepeuennb rocyiapcTBeHHBIX YCaYr (BHIOB AeSITEJAbHOCTH), 0KA3BIBAEMbIX M0 3alPOCaM
IPaKIaH U OPraHu3alui B COOTBETCTBHYU € AAMHHUCTPATHBHBIM PErJiaMeHTOM (MHBIM

HOPpMATHBHBIM IIPABOBBLIM aKTOM) oprana HUCIOJIHUTEILHOM BJIACTH

y4acTBYeT (IPe10CTaBIISET) B OKa3aHUH

(Haumenosarnue dondicHocmu)
CIEYIOUIMX TOCYJapCTBEHHBIX YCIYT (B Cllydae, €CIH TOCYIApCTBEHHBIM T'PaXKIAHCKUM
cinyxamum JlenuHrpaackoit o0macTi rocy1apcTBEHHBIE YCIIYTH HE OKA3bIBAIOTCS, HEOOXO0AUMO
clIeNaTh COOTBETCTBYIOMIYIO 3aIlUCh):

9. IloxazaTenu dDPPeKTUBHOCTH H PE3YALTATHBHOCTH
npogeccnoHaIbHOMN Ci1y:KReOHO0I TesITeILHOCTH

(Haumenosanue donrxcrnocmu)

ITokasarenavmu >(Pp(PEKTUBHOCTH M PE3yAbTATUBHOCTH MPOPECCHOHAIBHON Ci1ykeOHOl

JIEATENBHOCTH SBJISIOTCA:
(Haumernosanue donacnocmu)

9.1. BeinonHenue 3aja4 CTPYKTYPHOTO IMOJPA3/IEIE€HHs B COOTBETCTBUM C 3aJaHHBIMU
00BEMaMH U CPOKAMU HCIIOJTHEHHUS.

9.2. Hanuuue akTyaldbHBIX MODKHOCTHBIX PErTAMEHTOB (JIOJDKHOCTHBIX HHCTPYKIHIA)
pabOTHUKOB CTPYKTYPHOTO MOAPA3CICHUS U MTOJOKESHHUS O CTPYKTYPHOM I1O/Pa3/Ie/IeHUH.

9.3. OrcyrcTBHe (haKkTOB:

|) Hapymienuit  1pH  BHINOJHGHHH  (DYHKLHMH, BO3JIOKCHHBIX HA  CTPYKTYPHOE
MOPas/e/ICHHE B COOTBETCTBUH C IIOJIOKEHUEM O CTPYKTYPHOM I10/1pa3/IeeHUH;

2) HaM4YMs  YCTApeBIUEH, HENPOBEPEHHOH MM  HCKAKEHHON  HMH(pOpMAlUH B

AHAJIMTHYCCKUX U HHBIX MaT€pHalax, IMOATrOTOBICHHBIX WJIHK TIpHU €To
(Haumenosanue donscnocmu)

yJacTuu (B TOM YHMCIIE NP COTNIACOBAHMH JIOKYMEHTOB), a TakKe pabOTHHUKAMH CTPYKTYPHOTO
nojipasjiesieHus (Ipy HeHaIekKauleM KOHTPOJIE 3a MOATOTOBKOH MOKYMEHTOB B CTPYKTYPHOM
HIO/Ipa3/ICICHUN );

3) yTpaThl JOKYMEHTOB M MaT€PHAIOB, MOCTYITHUBIINAX

(Haumernosanue donscnocmu)
Ha MCIIOJIHEHNE, XPaHEHHE;

4) npomycka (CpeiBa) CPOKOB HCIOJHEHHS IO TOKYMEHTaM (IOPYYCHHSIM), KOTOpPbIE
YCTAHOBJICHBI (pe/lepabHBIM 3aKOHOM MM HOPMATHBHBIM TPABOBBIM akTOM JIeHHHIrpajcKoii
001acTH, HACTOANIMM JOJUKHOCTHBIM PErJIAMEHTOM, HEMOCPEICTBEHHBIM PYKOBOJUTEIEM,
BBIIECTOAIIMM PYKOBOIUTEIIEM;

5) npomnycka 6e3 yBaKHUTEIbHOM MPUIMHBI 3aCeMaHHil KOMUCCHIT M MHBIX KOJUIETHAIBHBIX

OpPraHoOB, HHBIX MEPOIPUATHH, B KOTOPBIX
(Haumenosanue ooncrocmiu)

OBLIO OPYYEHO MPUHATH YUaCTHE.

9.4. KayecTBO  BBINOIHEHHOH  paboOTBl  (OTCYTCTBHE NPOLEAYPHBIX  HaPYIIEHHI,
NO/ITOTOBKA JIOKYMEHTOB, MAaT€pHaliOB B COOTBETCTBMM C YCTAHOBIIEHHBIMH TPeOOBAHHIAMM,
TIOJTHOE M JIOTHYHOE M3JIOKEHHE MaTepraa, FOpHINYECKH IPAMOTHOE COCTABJICHUE JOKYMEHTA).

9.5. OTBeTCTBEHHOCTH (MCTIONHEHHE 00A3aHHOCTEl B CPOK C MUHUMYMOM KOHTPOJIS ).

9.6. CaMOCTOATENBLHOCTh (CIIOCOOHOCTH  BBIMOJIHATE 3a/@HUs  0€3  JONOJHHUTEIbHBIX
YKA3aHHMI).

9.7. {ncuurnumna (cobnroieHne cirykeGHOro pacropsiika).

9.8. IIpodeccuonanbHas KOMIETEHTHOCTb.

(unble nokazameny IPHeKMuUGHOCU U Pe3YIbLMAMUSHOCIU
npogeccuonansHoil cayxcebHoll OesmenpHoCHIL)
[LokymeHT cosgaH B anekTpoHHon dopme. Ne 01-03/335 ot 12.08.2024. VicrionHutens: BoposuHckas B.H. """ potmetirpa 3]
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ITPUJIOJKEHME 3
K TIpUKa3y AJIMUHUCTPALAN
I'ybepuatopa u [IpaBurtenscTra

2 e

ITPUMEPHBIN JIOJI’KHOCTHOM PETJIAMEHT
IF'OCYJAPCTBEHHOI'O I'PAJKJIAHCKOI'O CJIYIKAIIIETI'O OPIAHA
UCITOJHUTEJBHOM BJIACTH JJEHUHTPAJICKOM OBJIACTH -
CHEIUAJIMCTA, OCYHIECTBJISIOUIETO IIPABOBOE (IOPHIMUECKOE)
COITPOBOK/IEHUE JIESITEJIBHOCTH OPTAHA UCITOJTHUTEJIBHOM BJACTH
JEHUHTPAJICKOHN OBJIACTH

"VTBEPX/JIAIO"

(IOIKHOCTD PYKOBOHTEIS
OpraHa UCIOJIHHTEILHON BJIACTH
Jlenunrpajckoit obnactu)

MIOJITHCH N.O.Pamumnus

20 rona

JIOJDKHOCTHOM PEIJTAMEHT

(nonnoe HauMeHoBaHLe OONICHOCIIU ZPANCOAHCKO20
cayacaujezo 6 pooumenbHoM naoeice)

1. O61uue monoKeHus

1.1. JIomKHOCTE  TOCYAAPCTBEHHON TpaxaaHckod cnyxkOel Jlenunrpajackoit obmactu

(Haumenosanue dondicrocmit)
orHocutest k "Benymei/Crapmiei” rpynmne JIOIDKHOCTEH TOCYZapCTBEHHOM I'pa)IaHCKON
cinykObt Jlenunrpazackoii obnacru kareropuu "Crernuanuctbl/O0ecrneunBaoufe CrenuaiucTe'.

Peectposstit mudp - .
(Yxasvisaemes 6 coomeememeuu ¢ obaacmmuvim 3axonom Jlenunzpaockoii obnacmu om 25.02.2005 N 12-03 "O
Iepeune zocyoapcmeennvix doaxcrocmell JleHunzpaockoi oonracmu, OEHeHCHOM COOEPICARUL TUY, 3AMEUJATOUJUX
eocyoapemeentule oonsicHocmu Jlenunzpaockoi obnacmu, Peecmpe dondicHocmeti 20cy0apCmeeHHou epajicoancroll
cnyocovr  Jlenunzpaockou obaacmu 1 OCHEICHOM COOEPIACAHUU  20CYOAPCIBEHHBIX 2PANCOAHCKUX  CAYICAUIUX
Jenunzpadckoii obnacmu”)

1.1.1. Ob6nactp npodeccrnoHanbHOMN CIIy:KeOHOM AeATeIbHOCTH

(Haumenosanue donocnocmit)

(Vkasvisaemea obnacms  npogeccuonanvHot  CLyjiceOHOU  OeAMEeNbHOCIU  2PANCOAHCKO20  CAYICAUe20 6
COOMBEMCMBUY  CO  CHPABOYHUKOM — KEANUDUKAYUOHHBIX MpeDOoGaHull K CReYUANbHOCMAM, HANPABLEHUIM
NnO020MOBKU (K YKPYRHEHHbIM ZDYRNAM CREeYUdaibHOCMel U HanpaeieHull no020mosKl), K npogeccuoHatbHoMy
VPOBHIO, KOMOpble HeobX00UMbl Ol 3aMeujeHUst OONNCHOCMEN 20CY0apCMEEHHOU 2PadCOaHCKOU CAYIHCObL C y4emom
obnacmu u 8UOA NPOPECCUOHANLHOL CAYICEOHOU OeAMENbHOCIU 20CYOaPCMBEHHBIX 2PANCOAHCKUX  CLYICAUJUX
(0anee — cnpasounux).)

1.1.2. Buzg npodeccruoHanbHOR clly)KeOHOU AeATe/bHOCTH

(Haumernosarnue ooadxcnocmit)

[HokymeHT coapaH B anekTpoHHon chopme. Ne 01-03/335 ot 12.08.2024. UcnonHurtens: Boposutckas B.H. Eogm eABMTEnbCTEO
Crpanuya 17 us 139. Crpanuua cosgana: 09.08.2024 13:09 m OBNACTH
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(YK(L')‘bl(a’aeInCﬂ 810 IlpO(peCCllOH(L’le()l? czzy.wceﬁuoﬁ deamenbHoCmu epa.wcdancxozo cayacaezo 8 coomeememeuid
CO CRPABOYUHUKOM)
1.2. Ha3HA4aeTCs Ha JOHKHOCTh rOCYAapCTBEHHON
(Haumenosanue donocnocmu)
rpaxkaaHckoit  ciayxkObr  Jlenunrpajackoit obmact o OCBOOOKIAETCS  OT JOJDKHOCTH
roCy/lapCTBEHHON  IpaJIaHCKOM  ciy:kObl  Jlenuurpajackoir  obmactu  mpeacTaBHTENIEM
HaHUMAaTEeIs B YCTAHOBIICHHOM IOPSIJIKE.

1.3. MOAUMHAETCS
(Haumenosanue oonscrnocmit)

(Haumenosanue dondicHocmerl 8bIUeCmMOSUx pyKogooumeneil)
HEIOCPEACTBCHHO IMOAYHHACTCS

(Haumenosarue 001cHOCMI HENOCPEOCIMBEHHO20 DYKOBOOUMENS )

1.4. 00s13aH HCITOIHATH JOJIKHOCTHBIC 00513aHHOCTHU
(Haumenosanue oonxicHocmu)

(Haumenosanue 001icHOCMU 2PaANCOAHCKOU CLYIHCOLL 8 MOM JICe CIMPYKMYPHOM NOOPA30eNeHUL )
B IIEPHUO/] €r0 BPEMEHHOI0 OTCYTCTBHS B CBSI3M C BPEMEHHON HETPYI0CIIOCOOHOCTHIO, OTIIYCKOM
WA KOMaHUPOBKON B COOTBETCTBUU C IIOPYUEHHEM HEITOCPEACTBEHHOTO PYKOBOIUTEIIA.

2. KpaaugukauHoHuble TpeGOBAHUS /LISl 3aMELIEHHSI I0JIKHOCTH IrOCYAapCTBEHHOMH
FPAKAAHCKOM ¢1yKObI JIeHHHIPaACKOi ob/1acTH

(Haumenosanue donsicnocmit)

2.1.]Ina  3aMemieHusi  JOMDKHOCTH — TOCYJAPCTBEHHOM — TIPaKAAHCKOH  CiykObl
Jlenunrpackoii obnactu

(Haumenosarue dondicrocmit)
YCTaHABJIMBAIOTCS CIEAYIOINE KBATH(DUKAMOHHBIE TpeOOBaHUS:
2.1.1. Beicuiee  obpasoBaHMe 1O  CHEUMAIBHOCTH, HAIPABICHUIO  OATOTOBKH:

(Cneyuanvrocmo, — nanpasienue  nOOZOMOGKU — YKAZLIGACMCA 6  COOMEEMCMEUU ¢ 0OWEPOCCUTICKUM
knaccuguxkamopom cneyuarvrHocmei no obpazosanuio OK 009-2016, npunsmoim u 66edeHHbIM 6 Oeticmeue
npuxazom I ocyoapcmeennozo xomumema Poccutickoi @edepayuu no cmanoapmuzayuu u memponozuu om 8
oexabpsa 2016 200a N 2007-cm, unu deticmeosasiuum 00 €20 66e0eHUs AHATOZUYHBIM NPABOBLIM AKIMOM)

2.1.2. He menee JIET CTaXKa TOCYIaPCTBEHHOM MPa’KIaHCKON City kOBl UM HE MeHee
o j1eT craxa pa6OTI>I 10 CHEHIUAJIbHOCTH, HAIPaBJICHUIO HO}IFOTOBKI/I/BC3 IIPEABABICHUSA
TpeOOBaHUH K CTaXKYy.
(YKasvisaromes KeAnupUKAyUoHHbie mpebosanus K cmanjicy 2padcOaHcKoll Cayictvl wiu cmasicy pabomol no
cneyuanbHOCMU, HanpasIeHuo N0O20MosKIU, HeobX0OUMO20 Ol 3amMeyerus. OOINCHOCMU 2PANCOAHCKOU CLYHCObL 6
coomeemcmeuu ¢ obracmuviv 3akoHom  Jlenunzpadckou obaacmu om 25.02.2005 N 1l1-03 "O npasosom
pe2yauposanul 20Cy0apcmeeHHol epaxicoanckoll cayscobol Jlenunzpadckoit obnacmu”)

2.2. IlpodeccronanbHbIl YPOBEHbD.

2.2.1. ba3oBbic 3HaAHUS:

rocynapcTBeHHOro sAspika Poccuiickoit ®epepauuu  (pyccKoOro s3plka) W OCHOB
Koncturynuu Poccuiickoit @eneparmu;

DenepanpHoro 3akoHa or 6 okrabdps 2003 roga N 131-®3 "O6 obumx npuHIAIIAX
OpraHM3alMy MECTHOro camoynpasiaeHus B Poccuiickoit denepanun';

Denepansroro 3akona or 2 mag 2006 rogma N 59-O3 "O mnopsjike paccMOTpeHHS
obpamenuii rpaxxaan Poccuiickoit ®eneparun’;

®enepanibHoro 3akona ot 25 gexabps 2008 roma N 273-D3 "O nporuBoaeiCTBHM
KOppynuuu" ¥ HMHBIX HOPMaTHBHBIX IIPaBOBBIX akToB Poccuiickon ®exepanuu u
Jlenunrpazackoi obnactu B cepe npoTUBOICHCTBUS KOPPYIILIHH;

Mepepanproro 3akona or 21 aexabps 2021 roma N 414-®3 "O6 obmux npuHIKIIAX
opranuzauuy nyoiuuHoON BiacT B cyobektax Poceuiickoit denepaunn';

HokymeHT cospan B anekrpoHHon dopme. Ne 01-03/335 ot 12.08.2024. Ucnonnntens: boposuHckas B.H. oo It d
Crpanuua 18 u3 139. Crpanuua coszgana: 09.08.2024 13:09 E oBAACTH



18

3akonojatenbeTBa Poccuiickoi Menepanun 0 rocyAapcTBEHHON TpakIaHCKOH ciyxbe
Poccuiickoit ®epepaunn;

Yerasa Jlenunrpazckoit obnacru;

obmactHoro 3akoHa ot 11 gexabps 2007 roma N 174-03 "O mnpaBoBbIX aKTax
Jlenunrpajickoit odmacru";

MOJI0KEHHUS 00 OpraHe UCIIOJIHUTEIBHOM BIACTH;

MIOJIOKEHHS O CTPYKTYPHOM I0/Ipa3Ae/IeHUH OpraHa UCTIOIHUTEIbHON BIACTH;

Kogexca 5THKH u CIyKeOHOTO MOBEJICHHS IOCYAAPCTBEHHBIX I'PAXKIAHCKHX CIIYXKAIIHX
Jlenunrpasckoii obnacru;

WHCTpyKIMH 110 JIeI0IPOU3BOCTBY B OpraHax MCIOIHUTEIbHO BiacTh JIeHHHT pacKon
obmactu;

Huctpykuuu o nopsake obpalieHust co ciaykeOHOW HHpOpMalmeld OrpaHudeHHOToO
pacrpoctpaneHus B Aqmunuctpauun Jlenunrpasckoit obnacru;

cIykeOHOro  pacnopsi/ika, YCTAHOBJICEHHOTO B OpraHax WCIHOJHUTENBHOW BIIACTH
Jlenunrpaackoit obnacTu;

B obmactH MH(POPMAIMOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTHH: BO3MOXHOCTEH U
0COOEHHOCTEH MPUMEHEHHs COBPEMEHHbBIX HH()OPMAIHOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHM
B OpraHe HCIIOJHUTEIbHON BIACTH; OCHOB HWH(OPMALMOHHOW O€30MaCHOCTH W 3al[UThI
uHpopMalmu, B ToM yHciae PenepansHoro 3akona ot 27 wumrons 2006 roga N 149-d3 "O6
unopmanny, HHOOPMALMOHHBIX TEXHOJIOIHAX M O 3aumre WHOOpMAIMHU";, OCHOBHBIX
II0JIO’KEHUH 3aKOHO/IATEeJIbCTBA O MEPCOHAIBHBIX JaHHBIX, B TOM yuciie DenepaibHOro 3aKkoHa OT
27 wmona 2006 roga N 152-®3 "O mnepcoHanbHBIX J@HHBIX'; OOIIUX IPUHIIKIIOB
(DYHKIIMOHMPOBAHUS CHUCTEMBl AJIEKTPOHHOTO JAOKYMEHTOO0O0POTa; OCHOBHBIX IOJIOKEHUIT
3aKOHO/ATEILCTBA 00 ICKTPOHHOH [OITHCH; IPUMEHEHHUS [IEPCOHATTBHOTO KOMITBIOTEPA.

2.2.2. bazoBble yMeHHUSI:

YMEHHE CHCTEMHO (CTPaTerHyecku) MbICJIUTE;

yMEHHE CUCTEMaTU3UPOBATh U AHAIIU3UPOBATH HH(OPMALIHIO;

YMEHHE IIIAHUPOBATh, PALMOHAIBHO MCIIOJIB30BATH CIY)KeOHOC BpeMsi M JOCTUTATh
pesyJibTara;

KOMMYHHMKATHBHBIC YMEHHUA (B TOM 4MCIIe MyOJINYHBIX BBICTYIUICHUI U BEACHHS ICITOBBIX
IIEPEroBOPOR);

YMEHHE YIPABIATH H3MEHCHUSIMH;

yMeHHe paboTaTh ¢ annapaTHbIM U IPOrpaMMHBIM OOecrieueHHeM, YCTAHOBIEHHOM Ha
aBTOMATH3HPOBaHHOM pabouem mecte (APM), B Tom uuncie paboThl B ONEPAIMOHHON CHCTEME
cemeiictea Windows, B TekctoBoM pemaktope Microsoft Office Word, ¢ Ttabmuuneiv
npoueccopom Microsoft Office Excel, ¢ nmouroBeim wimentom tuma "Outlook", moarorosku
npeseHTaluii ¢ npuMenenuem npuinoxenus Microsoft Office PowerPoint;

yMeHHe paboTaTh B KauecTBE IONB30BATENIsi B HHOOPMAIMOHHBIX CHCTEMAX,
IPUMEHSAEMBIX B OpraHe HCIOJHUTENBHONH BIACTH, B TOM YHCIE B IPUKIAJHBIX
MH(OPMALIMOHHBIX CHCTEMAX (CHCTEME B3aUMOJCHCTBHS C TIPaXKIAHAMH M OPraHH3aIMsAMM;
CHCTEME  MEKBEJIOMCTBEHHOI'O  HJICKTPOHHOTO  B3aUMOJICHCTBHS;  YUCTHOH  CHCTEME;
HMHPOPMALIMOHHO-AaHATUTHYECKOH cucTeme, obecnieunBaromeii cbop, o0paboTKy, XpaHeHue u
aHanM3 JIAHHBIX), CUCTEMAxX 3JIEKTPOHHOTO JIOKYMEHTO00OpOTa, B MH(OPMAIHOHHO-TIPABOBBIX
cucremax "l'apant”, "Koncynsrantllmoc”, "Kozmekc", a Taxke ¢ pecypcamu u CepBHCAMH
JIOKAaJIbHOW  BBIYHCIIMTENIBHOW  CeTH W HWH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOH — CeTH
"Uurepuer”.

2.2.3. Ilpodeccuonansuele 3HaHuA B chepe 3akoHomarenscTBa Poccuiickoit Deeparm
1 Jlenunrpajckoit obmacTu:

I'pasknanckoro xojexca Poceuiickoit Menepauun (wacrei I u I1);

I'pazxnanckoro npoueccyaisHoro kojaexca Poccuiickoii ®enepanmu;

ApbuTpaskHOro mporeccyanbHoro kogaexca Poceutickoit Menepariim;

Konekca agMuHMCTpaTUBHOTO CyA0npon3BoacTBa Poceuiickoit ®enepartum;

preeen PABHTEALCTBO

HokymeHT cospaH 8 anekTpoHHon thopme. Ne 01-03/335 ot 12.08.2024. UcnonHutens: Bopoeutckas B.H. Pt thed
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®enepansHoro 3akoHa ot 26 ngexabpst 2008 roga N 294-03 "O samure npas
IOPUIMYECKUX  JIMIL WM MHIMBHUAYAIBHBIX — OpeIUpUHHMATENCH [pU  OCYLIECTBIICHUN
roCyJIapCTBEHHOTO KOHTPOJIS (Ha[30pa) U MYHUIIUIAILHOTO KOHTPOIIs';

®enepanproro 3akona ot 21 HosOps 2011 rona N 324-03 "O GecruiaTHON OPUIHUECKON
nomout B Poccuiickoit ®epepaiu” M MHBIX HOPMATHBHBIX IPABOBLIX aKTOB Poccuiickoi
®enepaunu u Jlennnrpaackoit obractu B chepe okazanusi OSCIIaTHON OPUIANIESCKON TOMOIIIH,
a Tak)Ke MPaBoBOro HHPOPMHUPOBAHUS U [IPABOBOIO MPOCBEILIEHUS HACEIICHUS;

®enepanproro 3akona or 17 wutona 2009 roma N 172-03 "OO6 aHTHKOPPYIIIHOHHOH
HKCIEPTH3¢ HOPMATUBHBIX IPABOBBIX AKTOB M IPOEKTOB HOPMATUBHBIX IPABOBBIX aKTOB" U
MHBIX MPUHATHIX B COOTBETCTBHU C YKA3aHHBIM 3aKOHOM (pe/lepalibHbIX U 00JIACTHBIX PABOBBIX
aKTOB;

®enepansHoro 3akona oT 17 susapst 1992 roga N 2202-1 "O npokyparype Poccuiickoit
®eneparun";

®enepanproro 3akona ot 9 despans 2009 roga N 8-D3 "O06 obecnevyennn gocrymna K
HH(pOpPMAIMH O  JICATEIBHOCTH  TIOCYJAPCTBEHHBIX OpPraHOB W OPraHOB  MECTHOIO
caMmoyrpasjieHus";

®enepansuoro 3akona ot 21 uronsa 2014 roga N 212-03 "O6 ocnoBax o0uIecTBEHHOIO
KoHTpoJist B Poccuiickoit Denepanun’;

Vkaza Ilpesugenta Poccuiickoit @eneparuu ot 10 aBrycra 2000 roma N 1486 "O
JIOTIOHUTENBHBIX Mepax Mo 00eCrnedyeHuio eIUHCTBA MPABOBOrO MPOCTpaHcTBa Poccuiickoin
Depepanun";

noctanosienus ['ydepnatopa Jlenunrpasckoit obnactu ot 6 oktsiops 2014 roga N 76-nr
"O mepax no peanuzanuu Ykasa [Ipesunenta Poccuiickoit @enepanun or 10 asrycra 2000 rona
N 1486 "O nonosHUTENbHBIX Mepax Mo 00eCHeYeHUI0 €IMHCTBA IPABOBOIO MPOCTPAHCTBA
Poccuiickoii @egeparun";

nocranosyienus ['yoepuaropa Jlennnrpaackoit obnacru ot 17 supaps 2014 roga N 1-nir
"O paspaboTke M YTBEPKACHHUHU [OJOKEHHH O CTPYKTYPHBIX I10/Pa3AC/ICHUAX OpPraHoB
UCIIOJHUTENbHOM  Biactu  JleHumHrpazckoit — oOmactd, — JO/DKHOCTHBIX — PErJIAMEHTOB
rOCYJAapCTBEHHBIX TPAXKIAAHCKUX ciyKaiux Jlenunrpazackoit obmacru...";

nocranosnenus [Ipasurensersa Jlenunrpaackon obmactu ot 5 mrosa 2013 roma N 193
"O nopszke pasmenieHust (OmyOMMKOBaHUS) TPABOBLIX aKTOB JleHuHrpajckou obnactu B
CETEBOM M3JIaHHK "DIIeKTPOHHOE O1y0JIMKOBaHUEe JOKyMeHTOB" (www.npa47.ru)";

nocranosienus [Ipasurenscrsa Jlenunrpaackoi odnactu ot 9 mionsa 2015 roxa N 209
"O6 yrepxaenun [lopsaka npexocTaBieHHs OTPACIEBBIMH, TEPPUTOPHATBLHBIMH M HHBIMU
OpraHaM# MCIIOJHUTENBHON BiacTH JIeHHHrpaicKkoit 001acTH MPaBOBLIX AKTOB JUIS Pa3MELICHHS
(onybnukoBanusi)  Ha  "OduuuManeHOM — HMHTEpHET-NOpTajie  NnpaBoBOM  wH(popmarmu"
(www.pravo.gov.ru)" (nanee - nocranosinenue [IpaBurenscrsa Jlenunrpaackoi obmactu ot 9
urons 2015 rozga N 209);

pacriopsikenust ['yOepuaropa Jlenunrpazackoii obmactu ot 21.11.2019 N 868-pr "O
MOHHTOPHHI€ U3MEHEHUH 3aKOHOATENbCTBA U [IPEJACTABICHUU B IPOKYpaTypy JIeHUHTpa/ICKO#H
obmacti uHGOPMALIMKU O HOPMATHUBHBIX IIPABOBLIX akTax JleHuHrpaackoi obmactu";

pacnopspkenus ['yGepuaropa Jlenunrpaackoit obmactu ot 5 mions 2013 roga N 480-pr
"O0 OCYIIECTBICHUN OTICIBHBIX MEp 110 MPOPUIAKTHKE KOPPYIIIHH'";

pacniopspkenus ['y6epuaropa Jlenunrpaznackoit obnactu ot 10 derpans 2015 ropa N 64-
pr "O HampaBieHMM IPOEKTOB HOPMATHBHBIX MpPABOBBIX aKkTOB JIeHWHrpajackoil obiacty,
pazpabaTelBaeMbIX ~OpPraHaMu  HUCHOJIHHUTENbHOM  BiacTH JlemmHrpajackoir  ofmactu, B
npokyparypy Jlenunrpaackoit odbnactu’;

HOPMATHBHBIX [PABOBBIX dKTOB, PErYIHPYIONIMX IPAaBOOTHOLICHHS B  cdepax,
OTHOCSIIIMXCS K KOMIIETEHLIMM OpraHa UCIIOIHUTEILHON BIIACTH;

(nepequcnsiomes unble HOpMamuGHsie NPAsoBble AKNbl, 3HAHUE KOMOPBIX HE0DX0OUMO O 3amewjenus OOJINCHOCIU
20Cy0apCmeeHtol  epadicoanckoll  cayachol ¢ yuemom obracmu 1 6U0a NPOPECCUOHANBHOU  CIYACEOHOU
OesmenbHOCHU).
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2.2.4. Nuble npodeccroHalbHbIE 3HAHUS:

HpaBuJia JIeJIOBOH YTHKH;

JIe7I0BOE OOIICHHE U ITePEIncKa;

sHaHue cyaeOnoi npaktuku Koucturymmonnoro Cyma Poccuiickoit Denepaunu,
Bepxosnoro Cyna Poccuiickoit ®enepauuu, Beicmiero ApGurpaxunoro Cynma Poccumiickoii
dejiepaliuy B yCTAaHOBICHHOH cepe.

(nepeuucasiomes unvie npogeccuoHanvibie IHAHUL, HeOOXOOUMbIE OIS 3AMEUCHUA OOICHOCIU 2PaAMCOAHCKON
cyochvr ¢ yuemom obracmu i 6uda nPOPEeCCUOHANbHOU CAYIHCebHOU desmenbHOCMU  20CYOaPCMEEHH020
2PANCOAHCKO20 CYAHCAUE20)

2.2.5. IlpodeccnonanbHpie YMEHUS:

(nepeyucnaiomean npogheccuonanbrbvie ymeHus, HeobX00uMbLe 0N 3aMeweHUs DOIHCHOCIIL 2PaNCOAHCKOTL CYIHCObI 6
pamrax obracmut u 6u0a nPOPeccuoHaTbHOL CLYHCEOHO DeAMENBHOCINU ZPANCOAHCKO20 CLYICAUE20)

2.2.6. DyHKUMOHAIBHBIC 3HAHUA:

MOHATHE, MPOLEAYPA PACCMOTPEHHS 0OpAILEHHH rpaskaaH;

[IOPA/I0K BEJICHUS 1)1 B CyAaX Pa3InYHON HHCTAHIIMHK;

MOHATHE HOPMBI IIpaBa, HOPMATHBHOI'O IIPABOBOIO AKTAa, MMPABOOTHOIICHUH U HX
HPU3HAKOB;

[OHATHE IPOEKTa HOPMATHBHOIO IPABOBOIO AaKTa, HHCTPYMEHTOB M OJTAlOB €ro
pa3paboTKH;

MOHATHE O(QHUIHAIBHOIO OT3bIBA HA MPOCKTHl HOPMATHBHBIX IPABOBBIX AKTOB: HTAIbI,
K/IIOUEBBIC [IPUHUMIIBI U TEXHOJIOIHK Pa3padOTKH.

(nepeuucﬂﬂromcﬂ (/)yHKl{llOHa.’leble SHAHUA 5 3asucumocmu om (i))’l-lKL{HOIt(L’IbeIX 06}BaHH00m€l7
20CYO0apCmeEeHHo20 PANCOAHCKO20 CYICAUIe20)
2.2.7. DyHKUMOHAIBHBIE YMEHHUS:
BEJICHUE HCKOBOH M NPETEH3HOHHOM paboThl;
paszpaboTka, paCCMOTPEHHE U COTIACOBAHHUE NPOECKTOB HOPMATHBHBIX IIPABOBBIX AKTOB;
MOArOTOBKA O(HUIIMAIBLHBIX OT3BIBOB Ha MPOSKTHI HOPMATHBHBIX MTPABOBBIX AKTOB;
MOArOTOBKA AHATUTUYECKUX, HHPOPMALMOHHBIX U APYIUX MATEPHAIIOB;
[IOJATOTOBKA METOIMUECKUX PEKOMEHIAINN, pa3bsICHEHUH,
IIPOBEICHUE MTPABOBON U AHTHKOPPYIIIMOHHOH 9KCIIEPTU3EL;
OpraHu3alys ¥ IPOBEICHUE MOHUTOPUHIA IIPUMEHECHHMS 3aKOHOIaTE/IbCTBA,
BJIaJICHUE HABBIKAMH O(HUIIHATBHOMN JIJIOBON IIEPEIUCKH.

(nepevucnsiomes  (yHKYUOHATbHBIE — YMEHUA 6  3A6UCUMOCHIU  OM  (DYHKYUOHANbHBIX — 00S3aHHOCMEN
20CY0apcmBeHHO20 epaNcoOanCKoe0 Caylcauiezo)

3. JI0/ZKHOCTHBIE 00SI3AHHOCTH

B uemax peanusanmm nonHoOMOuYMit M (pYHKUHMIT OpraHa HCIOJHHTEILHOM BIIACTH,
IPEAYCMOTPEHHBIX MOJ0KEHUEM 00 OpraHe UCIIOJIHUTEILHON BIIACTH, @ TAKIKE B COOTBETCTBHH C

[TOJIOJKEHHUEM O CTPYKTYPHOM MOAPA3ICICHUH 00s13aH:
(Haumenosanue dondcrocmu)

3.1.
([onoscnocmuas obazannocms)
3.1.1.
(Uemanuzayus donxicHocmnol 0653anHoCmU)
3.2.
(Honscnocmuan obazannocms)
3.2.1.
(HAemanuzayua donsicnocmuot 0683aHHOCMU)
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3.3. Ilo nopyueHuto HEMOCPEACTBEHHOTO PYKOBOAMUTEINA pazpadaThiBaTh M MPEACTABISATH
€My IPOEKThI IPaBOBBIX akTOB JleHumHrpajackoit obnactu, obecreyuBaTh MX COIVIACOBAHHME B
YCTAHOBJICHHOM TTOPSIJIKE.

3.4. Bectu peecTp HpaBOBBIX aKTOB, pa3pabaTbIBAEMBIX B OpraHe HCIOJHHTEIbLHOU
BJIACTH.

3.5. B cootBercTBUM ¢ cornaiienueM Mexay ['yoepraropom Jlenunrpaackoit obiactu u
npokypatypoit Jlenunrpasckoii obnactu ot 28 despaist 2012 roga N 7-11c 0 B3aUMOAEHCTBUN B
IIPABOTBOPYECKON  JICATENBHOCTH W OOECIeUYeHUH EIMHCTBA IIPABOBOTO  IPOCTPAHCTBA
Poccuiickoit denepanun, pacnopspkenuem ['ybepuatopa Jlemmnrpaackon obmactu ot 10
¢pespans 2015 roga N 64-pr "O uHanpaBlIeHHH NPOEKTOB HOPMATHBHBIX IIPABOBBIX AKTOB
Jlenunrpajacko  obnactu,  paspabaTblBaeMbIX — OpraHamMu  HCIOJHHUTENIBHOH  BIACTH
Jlenunrpazckoi odnactu, B pokypatrypy Jlenunrpaackoi obmactu":

3.5.1. HarpaBasTh Ha SIEKTPOHHBIC aJipeca IPOKypaTypsl JIeHHHrpaackol obnacTu:

- pazpaboTaHHbIE  OPraHOM  MCIOJIHUTEIBHOW BJIACTH  TPOEKTHI  MOCTAHOBICHHN
['ybepnaropa Jlemmurpajackoit obmactu H  NpoOeKTHl IOcTaHOBIeHHH [IpaBuTenbcTBa
Jlenunrpaackoit obmactu:

- HE MO3/IHee ueM uepe3 TPpU pabouux JHsA CO JHSA PErHCTPald KOMHUTETOM [IPABOBOIO
obecrieyenust JleHMHrpajackoil 00JACTH  ITOJIOKUTEILHOTO 3aKIIOUCHHs [10  pe3yjbTaTaM
IIPABOBOH (FOPUAMYECKOMN) SKCIIEPTU3HI;

- paspaboTaHHBbIE OPraHOM MCHOTHHTEILHON BJACTH NPOEKTHl IMPHKA30B OpraHa
UCIIOJTHUTEIbHON BIACTH - HE MO3/HEE YeM 3a AT pabouux JIHEH /10 JAHA UX [IPUHSTH.

3.5.2. HampapiusaTe Ha SJIEKTPOHHBIE ajpeca NpoKyparypsl JleHuHrpajackoi obaacTu
TEKCThI MPUKA30B OpraHa HCIOIHUTEILHON BJIACTH B TEUYEHHE TpeX pabouux JHEH ¢ JaThl MX
HPUHATHUS.

3.5.3. HampapnaTe Ha 2€KTPOHHBIE ajjpeca MpoKypatypsl JIeHHHrpagcKoi obmacTu He
TMI03/IHEE MATOIO YUCIA OUEPEJHOTO MeCsLa:

- nepedeHb (peecTp) HOArOTOBIEHHBIX OPraHOM HCIOJHUTEIBHOH BIACTH HPOEKTOB
nocranosynenuit  ['yGepnaropa Jlenunrpajackoit o0gacté ©M  NHPOEKTOB  MOCTAHOBICHHI
[Tpasurenscra Jlenuurpaackoit o0sacTH, MONYYHBIIMX B TEYEHHE MPEIBIAYIIETO Mecsia
IIOJIOKUTENIBHBIE 3aKI0YEHUA KOMUTETa paBoBoro odbecneueHus JleHnHrpaackoi odnact;

- repeveHn (peecTp) MpOeKTOB MPHKA30B U MPHKA30B OpraHa MCIOIHUTEIHHOM BIACTH,
MOATOTOBJICHHBIX M IPUHATHIX OPraHOM HCIIOJHUTEIBHON BIIACTH B TCHYEHHE IPEABLIYIIETO
MecsLa.

3.5.4. Hanpapnate B npokyparypy JleHunrpazackoit o0iacTi He mo3gaHee HATOrO YHCia
NIEPBOro Mecsla OYepe/IHOr0 KBaprana Ha OyMasKHBIX HOCHUTEISIX 3aBEPEHHBIC KOIUH MPUKA30B
OpraHa MCHOJHUTEILHOM BJIACTH, IPHHATHIX B TEYEHUE MPE/IBIAYINEro KBapTaia.

3.5.5. TlogroraBnuBaTh W HANpaBIATh B IMPoKyparypy JleHuurpanackoit obGmactu mHe
[03/{HEE IATOr0 YUCIA TEPBOr0 MEcsla O4epe/IHOTO KBapTala €XKeKBapTalbHBIE aKThl CBEPKH
nepevHen (peecTpoB) MPOEKTOB MPABOBBIX aKTOB, MPABOBBIX aKTOB, YKa3aHHBIX B MyHKTe 2.5.3
HACTOSAIIEr0  JO/UKHOCTHOTO — PEriIaMeHTa, HAIPABICHHBIX B I[POKyparypy B TEYEHHE
HPOLIEJIIEro KBapTalia, W MepeuHs (peecTpa) TaKUX IPOEKTOB IPABOBBIX aKTOB, IMPABOBBIX
aKTOB, MOJIYYEHHBIX [TPOKYPATYPOH.

3.6. B coorerctBum ¢ Ykazom [Ipesunenta Poceuniickoit ®@eneparuu ot 10 aBrycra 2000
roga N 1486 "O nononHUTENBHBIX Mepax 110 00ECIICUSHNIO SAMHCTBA MIPABOBOTO MPOCTPAHCTBA
Poccuiickoit ®expepauun”, mnocranosienueMm ['yOepuaropa Jlenunrpajckoit obGmactu ot 6
okTa06pa 2014 roma N 76-nr "O mepax no peanmmszaumu Ykasza IIpesumagenra Poccuiickoii
®enepauuu ot 10 aBrycta 2000 roga N 1486 "O monoiaHUTENBHBIX Mepax Mo obecredeHnio
€IMHCTBA [1PaBOBOIoO IpocTpancTsa Poccuiickoit Menepauu’ HAIPaBIATE B JICKTPOHHOM BH/JIE
B lnanoe ynpaBnenue Munucrtepcrsa toctuuuu Poccumiickoit ®enepauun o CaHkr-
[TerepOypry u Jlenunrpajckoii odmactu:

- KOIIMY U TEKCTHI IPUKA30B, MPUHATHIX OPTaHOM HCIIOIHUTEILHON BIIACTH;

poeewst  [IPABHTENBCTEO
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- TEKCTOBBIE ajpeca B ceTu "Murepuer” (yHuBepcanbHbli ykaszarens pecypea, URL), mo
KOTOPBIM PACIOJIOKEHBl TEKCThI MPUKA30B, MPUHATHIX OPraHOM MCIIOIHHUTEIBHOH BIACTH, C
yKa3aHueM JaThl OPULHATBHOTO OIYOIMKOBAHUSI.

3.7. HanmpapiaTh B yCTAHOBJICHHBIE CPOKM KONUM [PUHATHLIX [PUKA30B OpraHa
MCIIOJTHUTEIBHOM BJIACTH B 3aKOHOAaTeIbHOE coOpanue JIeHnHrpackoit odmacTH.

3.8. HampapisaTe B yCTAaHOBJECHHBIE CPOKHM KOIIMM MPUHATBIX IIPHKA30B OpraHa
MCTIOJTHUTEJIBHOM BJIACTH B YIIOJHOMOYEHHbIE OpPraHbl /Uil O(QUUIMAIBHOrO ONyONIMKOBaHMA, B
TOM 4MCiIe B cCOOTBETCTBUU ¢ [Topsaakom mperocTaBieHust OTPACIEBbIMU, TEPPUTOPHAILHBIMU 1
MHBIMH OpraHaMM HCIOTHUTENBbHOW BiacTu JleHMHrpajackolt o0MacTH MPaBOBBIX aKTOB JUIS
pasmenienus (onyonukosanus) Ha "OQuUiMaTbHOM HHTEPHET-MOpTaNe npaBoBoit nudopmarm”
(Www.pravo.gov.ru), yTBEp:KAEHHbIM IocTaHoBieHueM IlpaBurenscrBa JleHuHrpaackon
obmactu or 9 wmrousa 2015 roma N 209, ocymecTBiIsTh MOATOTOBKY I[IPHKA30B OpraHa
UCIIOJIHUTEIBHON BJIACTH (Ha OYMaKHBIX HOCHTEISIX U B BHJE DJICKTPOHHOTO 0o0Opasa) Juisd uX
pasmerienus (onyOauKoBaHMs) Ha O(GUUMAIEHOM HMHTEPHET-IIOPTAIe MPABOBOM MH(POPMALIUH
(www.pravo.gov.ru). [IpoBoauTs MOHHTOPHHI O(UUHATLHOIO ONYOJMKOBAHUA IPHUKA30B
opraHa  HCIOJHMUTENBHOW  BIACTH, O  PE3yJbTaTax  MOHHUTOPHHIA  JIOKJIAJBIBAThH
HEMOCPEACTBEHHOMY PYKOBOIUTEIIIO.

3.9. Ilo mnopydeHHIO HENOCPEJACTBEHHOIO PYKOBOAMTENSI MPOBOJUTL IPABOBYIO
(IOpHJIMYECKYIO) OKCHEPTH3Y IIPOEKTOB IIPABOBBIX AaKTOB, B TOM 4YHCIE pazpaboTaHHBIX
paboTHUKAMK OpraHa UCIOIHUTEILHONW BIACTH, HA MPEAMET WX COOTBETCTBHS JACHCTBYIOIIEMY
3aKOHO/IATENICTBY M IIPABUIAM  IOPMIMKO-TEXHUYECKOTO O(pOpPMIIEHHS JIOKYMEHTOB, IIO
pe3ysibTaTaM  [OATOTABIMBATL  COOTBETCTBYIOIIME — 3aKIIOUEHHUS W TPEJCTABIATH  UX
HETIOCPEICTBEHHOMY PYKOBOIUTEIIO.

3.10. IIpoBOIUTE AHTUKOPPYIILIMOHHYIO JKCIEPTHU3Y IIPOEKTOB IPUKA30B OpraHa
UCIIOJIHUTEIBHON BIIACTH, MPUKA30B OpraHa MUCIIOJHUTEILHON BIACTH, IO pe3ylbTaTaM
MOATOTAaBIMBATE COOTBETCTBYIOUIME 3aKIIOUEHHS M TMPEACTaBIATE HX HEMOCPEJACTBEHHOMY
PYKOBOAMTEIIIO, BECTH YYET PE3yJIbTaTOB AHTUKOPPYIIIMOHHON IKCHEPTH3BL.

3.11. OcyuecTBIATh MOATOTOBKY MH(DOPMALMH, COCTAB KOTOPOH ONPEICICH MYHKTOM 5
[TpumepHoro mopsizika MpoOBeACHUs aHTHKOPPYIIIIMOHHON 9KCIIEPTU3BI HOPMATHBHBIX MTPABOBBIX
aKTOB OPraHOB HCIIOJIHMTEIBHON BiacTu JIEHMHIrpajcKoW 00acTH M MPOEKTOB HOPMATHBHBIX
NPAaBOBBIX AKTOB OPraHOB MCIIOJIHUTEILHON BiacTH JIeHHHTpaaAcKol 00MacTH, YIBEP/KICHHOIO
nocranosiyieHueM [Ipasurenscrsa Jlenunrpazackoit obnactu ot 23 Hoadps 2010 roga N 310 "O06
AHTUKOPPYILMOHHON KCIEPTH3€ HOPMATHBHBIX MPABOBBIX aKTOB JIeHuHrpaackoi obnactu u
IPOEKTOB HOPMATHBHBIX I[IPABOBBIX aKkTOB JIeHMHIpajckoi obOmacTu" s HAlpaBleHUs B
KOMMTET MpaBoBOTo obecnedenus JIeHMHrpagckoit 061acTu Mo ycTaHOBJICHHOU opme.

3.12. VcnonusaTh (GPyHKIHH OTBETCTBEHHOT'O 3a 0OECreYeHHe OPraHOM HCIOJIHUTETbHOM
BJIACTH I[IPOBEJICHUs HE3aBUCHMOM aHTHKOPPYILIHUOHHON IKCHEPTU3bl HOPMATHUBHBIX [PABOBBIX
akToB JleHuHrpajackoil 00JacTH M MPOEKTOB HOPMATHBHBLIX HPABOBBIX aKTOB JIeHMHIrpacKoi
obmacTy, pa3pabOTHMKOM KOTOPBIX SABISUICS OpraH MCIOMHUTENILHOM BiactH. B pamkax
HCIIOJHEHHs YKa3aHHON 00s13aHHOCTH 00ecrevYuBaTh B3aMMO/ICHCTBHE OpraHa UCIOIHUTEIbHON
BJIACTU C HE3aBUCUMBIMH KCIIEPTAMH.

3.13. HUcnonuare (yHKIMM OTBETCTBEHHOIO 3a MPOBEACHUE MOHHTOPHUHIA M3MEHEHHIH
0TpacieBoro (eaepalbHOr0 3aKOHOAATEILCTBA H MOHUTOPUHTA, BCTYIIUBIIMX B 3aKOHHYIO CHITY
pelIeHuit CyaoB, apOMTPAXKHBIX CY/OB O MPU3HAHMU HEACHCTBUTEIHHBIMH HEHOPMATHBHBIX
IIPABOBBIX AKTOB OpraHa HCIIOJHHUTEIbHONH BIIACTH, HE3aKOHHBIMHM pEUICHHH W JeHCTBUMN
(OeznelicTBUS) €ro JODKHOCTHBIX JIMIL, @ TAK)KE OTBETCTBEHHOI'O 3a IIOJrOTOBKY IPEUIOIKEHHI
[0 BHECEHHIO M3MEHEHHH B 0OOJIACTHOE 3aKOHOJATENLCTBO, B TOM UHCIE B IUIAH
3aKOHONPOCKTHOH  JiesrenbHocTH  IlpaButensctBa  Jlenunrpanackoit obnactu. B pamkax
MCTIONHEHMA YKa3aHHBIX (DYHKIIMH:

1) exemecauno 10 1-ro yuciaa mecsna, CIeAyIOLUEro 3a OTYETHBIM, MOArOTABINBATE U
IPE/ICTABIIATE  HENOCPEACTBEHHOMY PYKOBOAMTENIIO JUISL MOCJIEAYIONIET0 HAlpaBlICHUS B
KOMUTET  MIpaBoBoro  obecreuenust  Jlemwurpaackoit — obmactu  uHpOpmammio 00
U3/IaHHBIX/TIPHHATHIX HOPMATUBHBIX MPABOBBIX akTax JIeHHHrpagckoi obnacTH, pazpaboTuuKoM
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KOTOPBIX SABJISIICA OPraH UCIIOIHUTENBHOM BIIACTH, B TOM YHCIIE PUBEACHHBIX B COOTBETCTBHE C
(enepanbHBIM 3aKOHOATEIBCTBOM (110 COOCTBEHHOM WHHUIIMATHBE; B CBA3HM C [IPOTECTOM HIIN
IPEJACTABIICHUEM [POKYpaTyphbl, BCTYIMBIIUM B CHIIy PEHICHHEM CyJa; 110 pe3yibraraM
paccCMOTPEHHsl HKCIEPTHBIX 3aK/I0ueHu YrpapineHus MuHucTepcTBa IOCTHIMHM Poccuiickoi
Denepauuu 1o Jlenunrpaackoit odnactu);

2) exemecsiyHO A0 20-ro yHcaa Mecsia, CISAYIOMEro 38 OTYETHBIM, MOArOTaBIUBATh U
NPEACTABIATE HEIMOCPEJACTBEHHOMY PYKOBOJIMTENIO Ul [OCHEAYIOLIEr0 HarpaBieHus B
KOMUTET IpaBoBoro odecrneuenus JleHunrpajackoir obmactu uHpOpMauo 00 H3MEHEHMSIX
oTpacieBoro (eeparbHOrO 3aKOHOJATENbCTBA, a TAKKe MPEUIOKCHHUS T10 BHECEHUIO
U3MEHEHMH B 00JIaCTHOE 3aKOHOJATENBCTBO, B TOM YHCIE [PEMIOKEHHS B I[LJIAH
3aKOHOIIPOEKTHOH  JlearenbHocTy  IlpaButensctBa Jlenunrpaackoit ofmactu ¢ y4eTom
BCTYIMBIIUX B CHIIY U3MEHEHUH (heiepalbHOr0 3aKOHO/IaTEeNILCTRA;

3) exekBapraJpHO 10 1-ro dmcia Mecsna, CIEAYIOIIEro 3a OTYETHBIM MEPHOIOM,
MOATOTABAMBATE M IPEACTABIATL HENOCPEACTBEHHOMY PYKOBOAMTENIO JUIA IOCIEAYIONETO
HarpapJIeHUs B KOMHUTET IIpaBoBoro odecredeHus JleHuHrpagackoi obmactu nHGOpMAILUIO O
BCTYIUBIIMX B 3aKOHHYIO CHJY PEIIEHMAX CYJIOB, apOMTPaKHBIX CYJAOB O [PU3HAHUH
HE/ICHCTBUTENBHBIMI HEHOPMATHBHBIX IPABOBBIX AKTOB OpraHa HCIIOJHUTEILHOW BJIACTH,
HE3aKOHHBIMU PeLIeHUH U JeiicTBuil (0e34eCTBHU) ero JO/DKHOCTHBIX JTHII.

3.14. TIpoBOANTE €XKeMECSYHBIH MOHUTOPHHT JSHCTBYIONIETO 3aKOHOIATE/ILCTBA B 1IEIISIX
CBOEBPEMEHHOT'O BbIABACHHUS W3MEHEHMH, BJIEKYIIMX HEOOXOJMMOCTH NPUHSTHS, HU3MEHEHUS
WIM OTMEHBI IIPABOBBIX aKTOB OpraHa HCIIOJHHMTEIBHOW BIIACTH, OCYIIECTBIIATH IOJTOTOBKY
IPE/UIOKEHUH O MPUHATHH, U3MEHEHUH, OTMEHE IPABOBBIX AKTOB OpraHa HCIOIHUTEIbHON
BJIaCTH M MPEACTABISITE MX  HENOCPEACTBEHHOMY PYKOBOJUTENIO C  [PUIOKEHHEM
COOTBETCTBYIOIIUX IPOEKTOB IPABOBBIX AKTOB.

3.15. 1o nopy4eHuI0 HENOCPEACTBEHHOIO PYKOBOJUTEIISI PACCMATPUBATE TIOCTYITHBIIINE
B OpraH MCIIOJIHHTENILHOM BIACTH aKThl MPOKYPOPCKOTO pPearHpOBAHHS, 3aKIIIOYEHHS OPraHOB
IOCTUILIMH M HE3aBHCHMBIX DKCIIEPTOB HA IIPABOBBIC AKTHl OPraHa MUCIOIHUTEIBLHON BIIACTH MM
MX IIPOEKTHI, OCYIIECTBIIATH I[IOJIFTOTOBKY B YCTAHOBJICHHbBIE CPOKHM OTBETOB Ha HHX,
COIVIACOBAHME  OTBETOB €  YIIOJHOMOUEHHBIMM  OpraHaMu  WCIOJHUTEILHOH  BIIACTH
Jlenunrpajackoit  obnacTH,  NpejiCTaBICHUE  IIPOEKTOB  OTBETOB  HEMOCPEACTBEHHOMY
PYKOBOJIMTENIIO JUIS ITOCIIEAYIOMIEr0 HAIPABICHHUS! OTBETOB COOTBETCTBYIOIIMM aj[pecaTam.

3.16. [1o mopy4eHHIO HEMOCPEICTBEHHOTO PYKOBOIUTEIS, BBILIECTOSIICTO PYKOBO/IUTEIIS
NPEJACTaBIATh MHTEPEChl OpraHa HCIOJHUTEIBLHOH BIACTH B CyAax OOIIEH FOPUCAMKIINH, B
apOUTpakKHBIX CyJax, B TOM YHCIIE:

1) ocylecTBIATE MOATOTOBKY U IPEACTABICHHE COOTBETCTBYIOIEMY PYKOBOJUTEIIIO Ha
PacCMOTPEHME MCKOBBIX 3asBICHUH, OT3BIBOB HA MCKOBBIEC 3aSBJICHUS, MHBIX MMPOIECCYaATbHBIX
JIOKYMEHTOB;

2) y4acTBOBAaTh B Cy/1eOHBIX 3aCeIaHUsX;

3) uHPOPMHPOBATL COOTBETCTBYIOIIEIO PYKOBOJHUTENSI O pe3ylbTaTaX pPacCMOTPEHUS
Cy1eOHBIX /1€l ¥ [IPECTaBIATE eMY /UTs O3HAKOMIICHHUS CYACOHbIC aKThI;

4) ananu3upoBaTh U 00600IIATE PE3YILTATHI PACCMOTPEHHS IPETEH3UIT U CyIeOHBIX JIeT;

5) ¢gopmupoBaTe M XpaHUTH MaTe€pUabl CYAEOHBIX e, a TaKKe APYrue JOKYMEHTHI,
CBSI3aHHBIE C [IPETCH3UOHHO-UCKOBOM paboTOi.

3.17. ObecrieqnBaTh B yCTAHOBICHHOM TTOPS/IKE PEATM3AIMIO OPTaHOM HCITOJIHUTEIBHON
BJIACTH TIOJHOMOYHMS 10 OKA3aHMIO TpakaaHaM OeCIUIaTHOH FOPUIHYECKOH MOMOIIM B BHJIE
IIPABOBOrO KOHCYJILTUPOBaHUS B YCTHOH M MHCHMEHHOW Qopme, a Taxke 0O0I3aHHOCTH II0
MpaBOBOMY MH(MOPMHPOBAHMIO U IIPABOBOMY IPOCBEIICHHIO HACEJNEHHs, B TOM 4YHCJIE
HANpaBATh B YCTAHOBJICHHOM IMOPAAKE B KOMHUTET II0 COLMAIBHOHM 3alllUTE HACEICHUS
Jlenunrpajackoit obmactu 1o (Gopmam, YTBEPKAAEMBIM PACHOPSUKEHHEM KOMHTETa  T10
COLMAIBHOM 3amuTe HaceneHus Jlenunrpaackoi o61acTu, OTYETHL:

- 00 OKa3aHHOW OpraHOM HCIIOJIHHTeNBHON Biactu JleHuHrpagckoi obnactu
(1M0/1BETOMCTBEHHBIMU €My TOCYIapCTBEHHBIMH YUPEKICHHUAMH) OeCIIaTHOH FOPHUIANIECKOil
HOMOIIH;

HokymeHT cospaH B anekTpoHHon cpopme, Ne 01-03/335 ot 12.08.2024. WcnonHutesns: boposurckas B.H. T eawTecTed
Crpanuua 24 ua 139. Crpanuvua cosgaHa: 09.08.2024 13:09 w oSAACTH



24

- O [PHUHATBIX OPraHOM HCIHOJMHUTENBHON Biactu  JleHWHrpaackoii  obmactu
(MOZBEZIOMCTBEHHBIMA  €MY TOCYAPCTBEHHBIMH  YUPESK/ICHUSIMU) Mepax [0 IPABOBOMY
HH()OPMUPOBAHUIO HACEICHUS JIeHUHTpaaCKOH obacTu.

3.18. ITo nopy4ueHHIO HEOCPEICTBEHHOTO PYKOBOIUTEIS, BBIIIIECTOSIIEIO PYKOBOIUTEIS
MO/rOTABIMBATE U IPEICTABIATE COOTBETCTBYIOLIEMY PYKOBOJIUTENIO Pa3bsiCHEHUSA O MOPS/IKE
NpUMEHEHHsA (eepaJbHoro u O0IaCTHOTO 3aKOHOMATENBCTBA, A TAKKE MPABUI FOPHJIUKO-
TEXHUYECKOro O(opmIIeHHs [OKYMEHTOB, OKa3bIBaTh PAa0OTHHUKAM OpraHa MCIIOJHHTEIbHON
BJIACTH IIPABOBYIO M METOJMYECKYK IIOMOIIb B IIOATOTOBKE IPOEKTOB IIPABOBBIX AKTOB
JlenuHrpaickoil 061acTH, rocy1TapCTBEHHBIX KOHTPAKTOB U MHBIX JIOTOBOPOB, a TAKKE APYIHX
JIOKYMEHTOB.

3.19. Tlo [opy4eHHIO HEHNOCPEACTBEHHOrO PYKOBOAMTENS  paccMarpuBaTh |
COIIACOBBIBATH ITPOEKTHI MOJ0KEHUN O CTPYKTYPHBIX IOApa3ICACHUAX OpraHa HCIIOJHUTETBHON
BJIACTH, IPOEKTHI JOJDKHOCTHBIX PEIJIaMEHTOB TOCYJAPCTBEHHBIX TIPaXKIAHCKUX CITY/KAIUX
OpraHa HCIIOJHHUTEIBHOM BIACTH (32 HMCKIIOYEHHEM CBOEro COOCTBEHHOIO JIOJKHOCTHOIO
perjiaMeHTa) M IMPOEKTHI JO/DKHOCTHBIX HHCTPYKIHH pPabOTHHUKOB OpraHa HCIIOJHUTEIbHOU
BJIACTH, JINOO MOATOTABIUBATE U MPEICTABIATH HEIIOCPEICTBEHHOMY PYKOBOJUTENIO 3aMEeYaHUs
Ha yKa3aHHbIE MPOEKTHI.

3.19.1. HcnomusaTe 00s3aHHOCTH OTBETCTBEHHOrO 3a paboTy ¢ HH(POPMAUOHHBIMH
pecypcamu  MH(GOPMAIMOHHOH CHCTEMBI YIPABJICHHS PEECTPOM IIOJHOMOYHI OpPTraHOB
UCTIOJHUTENBHOM BiacTu JleHunrpaackoi obmacty.

3.20. B cOOTBETCTBHHU C MOPYYECHUSIMH U YKA3aHUAMH HEIOCPE/ICTBEHHOTO PYKOBOIHTEIS
NOJly4aTh OT CTPYKTYPHBIX TNOJPA3JCICHUIl OpraHa HCIOJIHHUTEIBHOW BIACTH, 4 TaKKe B
YCTaHOBJIGHHOM IOPAJIKE OT HHBIX OPraHOB HCIOJIHUTEIBHOW BIIACTH, OPraHOB MECTHOTO
CAMOYIIPABICHH, OpraHu3alMi W TpakaaH HMHOOPMAIMIO, HEOOXOAMMYIO JUIS HCIIOJHEHUS
JIOJUKHOCTHBIX 00s3aHHOCTEH, OCYIICCTBIATH ee 0000IIeHHe U aHaliu3, MOJrOTABIUBATE M
NPEJICTaBIATE  HEMOCPEJACTBEHHOMY  PYKOBOAHMTENH  HH()OPMAUHOHHO-aHATHTHYECKHUE
MaTepUabl, B TOM YHCJIE CIIPABKH, OTUYETHL.

3.21. Ilo mopy4eHHIO HENOCPEICTBEHHOTO PYKOBOJHUTENS B YCTAHOBICHHOM IOPSIKE
paccMaTpuBaTh 0OpalieHHs roCy/apCTBEHHBIX OPTaHOB, OPIaHOB MECTHOTO CaMOYIPABIICHHS,
OpraHu3alil ¥ IPak/af, IOArOTABIMBATE U MPEACTABIIATE HEIOCPEACTBEHHOMY PYKOBOIUTEITIO
IIPOEKTHI OTBETOB Ha yKa3zaHHbIC 0OpalieHus.

3.22. B COOTBETCTBHH C JIOBEPCHHOCTBIO H(WIIH) 10 IOPYYCHUIO HEIOCPEACTBEHHOTO
PYKOBOIMTE/S,  BBILIECTOAILErO  PYKOBOAMTENS  HPEACTABISATH  HHTEPeChl  Oprasa
UCIIOJIHUTEIBLHON BJIACTH B FOCY/IapCTBEHHBIX OpPraHax, OpraHax MECTHOTO CaMOYIIpaBJICHHUS H B
OpraHU3aLHIX.

3.23. VYuactBoBaTh B padoTe KOMHCCHH M MHBIX KOJUIETHAIBLHBIX OpPIaHOB, B COCTAB
KOTOPBIX

(Haumernosanue dongcrocmu)
BKJIIOYEH B COOTBETCTBHMHM C TPAaBOBBIM aKTOM JIGHMHrpaJckod oOJacTH WM HanpabjicH
HEMOCPECTBEHHBIM PYKOBOAUTEIIEM, BBILIECTOSALMM PYKOBOAUTEIIEM.

3.24.B  COOTBETCTBUH C  IOPYYEHHEM  HEMOCPEJICTBEHHOTO  PYKOBOIHUTEII,
BBILIECTOSANIETO PYKOBOJMUTENS OPradHU30BBIBATH [MOATOTOBKY MATEPHAIOB K COBCIIAHHSIM,
3ace/laHysAM, MHBIM MEPONPUATUAM M(WIM) NPUHUMATH B HUX Y4acTHe, B TOM YHCJIE BECTH
MeperoBopsl, 0OPOPMILATE IPUHATHIE PEIICHHS.

3.25. TouHo ® B CPOK BBIIOIHATE YKA3aHMA M IOPYYCHHUS HEIOCPEACTBEHHOTO
PYKOBOJIUTEIIS, BBILIECTOSIIETO PYKOBOUTEIIS.

3.26. CobmronaTh mpaBuiia JAEIOINPOU3BOJICTBA, B TOM HHCIIE HaUICKAIMM 00pa3om
YYUTBIBATH ¥ XPAHUTH IOJTYYCHHBIE HA HCIIOJHECHHE JOKYMEHTBI M MAaTCPHUAIIBI, CBOECBPEMEHHO
cllaBaTh WX OTBETCTBEHHOMY 3a JICJIONPOM3BOACTBO, a IPH YXOJe B OTIYCK, YOBITHH B
KOMaH/MPOBKY, B ClIy4Yae OCTaBJICHUS [OJDKHOCTH - pabOTHUKY OpraHa HCIOJIHUTEIbHOU

BJIACTHU, BPEMCHHO UCIIOJIHAOIIEMY 00S3aHHOCTH s
(Haumernosanue donxcrocmit)

MO0 HEMOCPEACTBEHHOMY PYKOBOUTEIIIO.

prennn IPASHTENBCTBO
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3.27. Cobmonate OCHOBHBIE OOS3aHHOCTH, a  TaKKEe  OFPAHUYEHHs, 3alperThl U
TpeboBaHMA K CIy)KeOHOMY MOBEAECHHUIO, YCTAaHOBJIEHHBIE cTaThamu 15 - 18, 20, 20.1, 20.2,
20.3 denepansroro 3akona ot 27 urons 2004 r. N 79-D3 "O rocyaapcTBEHHOM rpaxkIaHCKOl
ciyk6e Poceniickoit @enepammn’.

3.28. Cobmonars HOpMBI Koziekca 3THKH M CITy)KeOHOTO MOBEICHUS TOCY/IAPCTBEHHBIX
IPaXIAHCKUX cayKamux JIeHuHrpaickoi odyacry.

3.29. Vpenomnats npejcraBuTeNss HaHuMmarenas 000 Bcex ciydasx oOpalueHus K
KaKUX-JIMOO JIMI] B LEJIAX CKIIOHEHHUS €r0 K COBEPIICHUIO

(Haumenosarnue donscrnocmu)
KOPPYIIMOHHBIX TPABOHAPYNICHHH, 3a MCKIIOYEHHEM CIIy4aeB, KOIJa IO JAHHBIM (hakram
MPOBE/IeHAa WM MPOBOIUTCS MIPOBEPKA.

3.30. OTynTBIBATECS IEPEJ HEMOCPEJICTBEHHBIM PYKOBOIMTENEM O pe3y/bTarax CBOEi
CIIy’KeOHOM JeATeIbHOCTH, B TOM YHCIE €KeroaHo, A0 | QeBpans roja, creaylomero 3a
OTYETHBIM,  MPEJACTABIATH  HEMOCPEJACTBEHHOMY  PYKOBOAMTEIIO  OTYeT O  CBOEi
1pogecCHOHAIBLHON CITy)KeOHOM AeaTeIbHOCTH.

4. [lepeueHb BONPOCOB, 110 KOTOPBIM BIIpaBe
(Haumenosanue donsicnocmit)

WM 00S13aH CAMOCTOSITEILHO NIPHHHAMATL YIIPABJCHYCCKHE U HHbIC PelleHust

4.1. 00513aH CaMOCTOATEILHO PHHUMATH PELICHHS:
(Haumenosanue dondcnocmu)

4.1.1. Ilo BompocaM NepBOOHYEPEHOCTH BBIIOJHEHHS JIOJDKHOCTHBIX 00A3aHHOCTEH B
npe/ie/iax  CPOKOB, YCTAHOBJICHHBIX HEIOCPEICTBEHHBIM PYKOBOJUTENEM, BBIIIECTOAIUM
PYKOBOJMTENEM, M COOIIIOACHHS HOPM, YCTAaHOBIIEHHBIX JEHCTBYIOMIMM 3aK0OHOIATEIBCTBOM.

4.1.2. TIpu peanusanuy MOIHOMOYHI YIeHa KOMHCCHH M HHOTO KOJUIETHAIbHOIO OpraHa.

4.1.3. Ilo Bompocam OpraHM3allMi ydeTa M XPaHEHUs [epeIaHHbIX eMy Ha HCIIOJHEHUE
JIOKYMEHTOB U MaTepHallOB.

4.1.4.
(HHbIC BOIIPOCHI, I10 KOTOpPBIM 06H3aH CaAMOCTOATECIBHO IpHHHUMAaTh peulemm)
(Haumenosanue doadcnocmu)
4.2. B KQUECTBC YJIeHA KOMHUCCHH U HHOTO KOJUIETHAIILHOIO

(Haumenosanue doadcnocmit)
OpraHa BIIpaBe Ha 3aCe/IaHMsAX TAKOT0 OpraHa caMOCTOSTEIBbHO IPUHUMATD PEIIEHUE TOJ0COBATEH
"3a", "npoTus" win "Bozaepkaics’, a Tak)Ke BBICKA3bIBATH CBOE MHEHMUE, B TOM YHCIIE 3asBISTH
0co00e MHEHHE B MHMCHMEHHOH (POpMEe B COOTBETCTBHM C PErIaMEHTOM (IOPSIIKOM) paboThi
KOMMCCHH ¥ HHOTO KOJUIETHAIIBHOIO OpraHa.

5. llepevennb BONPOCOB, 10 KOTOPBIM
(Haumenosanue donxcrnocmu)

BIIpaBe HJIH 00513aH Y4aCTBOBATHL NPH MOATOTOBKE MPOEKTOB HOPMATHBHBIX
NPaBOBbIX AKTOB H (HJIH) NPOEKTOB YIIPABIEHYECKUX H HHBIX pPelleH i

5.1. 00s3aH y4acTBOBAaTh B MOATOTOBKE IIPOEKTOB HOPMATHBHBIX
(Haumenosanue doaxcrnocmu)
[IPpAaBOBBLIX AKTOB H IIPOCKTOB pCHICHI/Iﬁ II0 BOIpPOCaM, OTHOCAIIUMCA K €ro JAOJKHOCTHBIM
00SI3aHHOCTSIM.
5.2. BIIPABE Y4aCTBOBATH B MOATOTOBKE MPOEKTOB HOPMATHBHBIX
(Haumenosanue donxcrocmit)
IIPpaBOBBIX aKTOB U IIPOCKTOB pemeHnﬁ [1IO UHBIM BOIIpOCaM
110 COOCTBEHHOM I/IHPIIII/IaTI/IBe/HO COIIaCOBAHUIO € HEITOCPCACTBEHHBIM PYKOBOJUTECIICM.
(svibpamo HydcHoe)

6. Cpoxku u nponeaypsl HOArOTOBKH, PACCMOTPEHHS IPOEKTOB
yHIpaBJIeH4YeCKHX H HHBIX pellleHHH, MOPSIIOK COTVIACOBAHUS W MPHHSTHS
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JAHHBLIX peleHun

6.1. Obume CpoKHu U MPOIETYPHI MOJIOTOBKH JOKYMEHTOB peryimupyrores Muctpykuumeit
110 JIEJIONPOU3BOJICTBY B OPraHax UCIOJIHUTENILHOM BiiacTH JIeHuHrpaackon obnacru.

6.2. CnenuanbHble  CPOKM  [OATOTOBKM JIOKYMEHTOB M OCYIIECTBICHHS IPOLEYD,
CBSI3aHHBIX C IIPaBOBOH paboTOH (B TOM 4YHCIE MPOIECCyaIbHbIE CPOKH), YCTAHABIMBAIOTCS
COOTBETCTBYIOLIUM 3aKOHO/1aTEIHCTBOM.

6.3. B nenax moAroToBKH, COTIACOBAHUS M MIPUHATHSA PEIICHUH OpraHa UCIOJHHTEIBHOM
BJIACTH 00s13aH MOATOTOBUTH HPOCKT JOKYMEHTA U MPEICTABUTE €TI0

(Haumenoeanue doaxcrocmu)

Ha COIIAaCOBAaHHME HEMOCPE/ICTBEHHOMY PYKOBOJIUTEIIO HE IO3XKE HeM 3a JiBa paboumx JHS JI0
HCTEYEHHUSI CPOKA HMCIOJHEHUSA [0 3TOMY JOKYMEHTY, KOTOPBIH YCTaHOBJIICH (eaepaabHbIM
3aKOHOM HJIM HOPMATHBHBIM IIpaBOBBIM akToM JlemuHrpajackoit obmactu, nub0 HHOTO CpoKa,
YCTAHOBJICHHOT'O HEMOCPEACTBEHHBIM PYKOBOANUTENIEM, BBIIIECTOAIIUM PYKOBOJIUTEIIEM.

7. lopsinok ci1y:keOHOro B3auMO/1eHCTBUSI

(Haumenosanue donxcrnocmu)
B CBSI3M ¢ HCIOJHEHHEM HM J0JKHOCTHBIX 00SI3aHHOCTEH ¢ APYruMH PadOTHHKAMH Oprasa
UCTIOJHUTEIbLHOM BJIACTH, pHGOTHHKaMH HHBIX
rocy1apCTBeHHBLIX OPraHoB U OPraHoB MeCTHOI'0 caMOoynpaBJIeHHsI,
OPraHU3alMUsAMHU H FPAKIAHAMH

7.1. Ilopyuenust u ykazaHus JIal0TCsI HEMOCPEICTBEHHBIM
(Haumenosanue donxncrnocmu)
PYKOBOJIUTEIIEM, BBIIIECTOSIIUM PYKOBOJUTEIEM B YCTHOH MM IHCBMEHHOW dopme 110
BONPOCAM, OTHOCSIIIMMCS K €r0 JIOIDKHOCTHBIM 00A3aHHOCTSIM.
7.2.B  mensx  UCHOJNHEHUS  JIODKHOCTHBIX  OOSI3aHHOCTEH M HOPYYCHMI
BIIpaBe 00paraThes K ApyrumM paboTHUKAM OpraHa UCIIOIHUTEIBHOM

(Haumernosarue dondicrocmit)

BJIaCTH, pa0OTHUKAM HHBIX IOCYJapPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIPABICHMUS, K
rpa’kJlaHaM U B OpraHu3ariuu.
7.3. BIIPAaBE B YCTHOH (hOopMe /1aBaTh Pa3bICHEHUS 110 BOIIPOCAM,
(Haumenoesanue dondicnocmi)
OTHOCAIIUMCSA K €T0 JIOJUKHOCTHBIM 00A3aHHOCTSM, B OTBET Ha 0OpamieHus: k HeMy pabOTHUKOB
rOCYIapCTBEHHBIX OPraHOB U OPraHOB MECTHOT'O CaMOYIIPABIICHHUS.
7.4. BIIPaBe B YCTHOH (popMe 1aBaTh pazbsACHEHUS 110 BOIIPOCAM,
(Haumenosanue donxcrnocmi)
OTHOCAIIUMCA K €ro  JIOJUKHOCTHBIM OOS3aHHOCTAM, IIPEJCTABUTEIISIM OpraHM3aliid U
rpaxcianam .
ITo coOCTBEHHOMY YCMOTPEHMIO (B MHHMIMATHBHOM HOPAIKE)/TOIBKO IO MOPYUYEHH
b0 ¢ paspemieHusl HEMOCPEJICTBEHHOIO PYKOBOJIHUTENS, BBILICCTOSIIETO PYKOBOAMUTEI, 34
UCKIIIOUEHHMEM  CIIY4YaeB, KOIJla TaKHe Ppa3biACHEHHS SBIAIOTCS  €ro  JOJDKHOCTHBIMH
005A3aHHOCTAMH (6b16pams nyacroe)
7.5. BIIpaBe NPEUIOKUTE UCIIOJHUTEIIO 1O JIOKYMEHTY B
(Haumernosanue oondicrnocmit)
pabouem MOpsIAKE PEIINTh BONPOC O €r0 OT3bIBE, €CITM TAKOW JAOKYMEHT MM OT/JE/bHBIE ero
MOJIOKEHHUsA HE COOTBETCTBYIOT —(eeparmbHOMY, OOJaCTHOMY 3aKOHOJATENLCTBY — W/HIH
npasuiaM oGpopMIICHUS TOKYMEHTOB.

8. Ilepeuennb rocyAapcTBEHHBIX YCIYT (BHAOB AeSITEILHOCTH), 0KA3bIBAEMBIX 110 3a1pocam
I'PAKAAH H OPTAHH3AIMH B COOTBETCTBHH € AIMHHUCTPATHBHBIM PerJaMeHTOM (MHbIM
HOPMATHBHBIM MPABOBLIM AKTOM) OPraHa HCIIOJIHUTEILHON BJIACTH
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(Haumenosarnue donxcnocmit)
yuacTByeT (IPEJOCTABIsAET) B OKA3aHUU CJIEAYIOIIMX TOCY/IapCTBEHHBIX YCIyr (B Cilydae, ecliu
rOCYAapCTBEHHBIM T'PAXKIAHCKUM  Clay:KaiuM JlenuHrpagackoit obiactu  rocyJapcTBEHHBIE
YCJIYI'd HE OKa3bIBarOTCs, HGOGXOZII/IMO CACIATh COOTBETCTBYIOLYIO 3armcs):

9. IToka3zarenn >PpPeKTUBHOCTH M PE3YIAbTATHBHOCTH
npogeccHOHAIBLHON CJIYKeOHOH AesITeILHOCTH

(Haumenosanue donscrocmu)

ITokasaremsamu >PPEKTUBHOCTH M PE3YJIBTATUBHOCTU NPOPECCHOHATBHOM CclykeOHOi

ACATCIIBHOCTH SABIAOTCS:
(Haumerosanue 0ondicrocmu)

9.1. CBOeBpeMEHHOCTH M TIOJHOTA PACCMOTPEHUS OOpALICHHH TOCYIapCTBEHHBIX
OpPraHoB, OPraHOB MECTHOI'O CaMOYIIPAB/IEHHs, OPraHU3aIMi, IPaKIAH U [OATOTOBKH MIPOEKTOB
OTBETOB Ha HUX.

9.2. OrcyrcTBUE (PAKTOB!

1) wHanuuusg B AHAIMTHYECKUX W HHBIX  Marepuanax, [OArOTOBICHHBIX
, YCTapeBIIeH, HEMPOBEPEHHON MM UCKaKEHHOH MHpOpManuu;

(Haumenosanue donscrocmu)
2) yTpaThl JIOKYMEHTOB U MATE€PUAIIOB, MTOCTYITHBILIHX

(Haumenosanue donscrocmu)
HA MCIIOJIHEHUE, XPAHEHHUE;

3) mpormycka (cpeiBa) CPOKOB HCIIOJNHEHHUS 1O JOKYMEHTaMm (IOpYYEHHSIM), KOTOpHIE
YCTaHOBJICHBI (peiepabHBIM 3aKOHOM HIIM HOPMATHBHBIM TIPABOBBIM akTOM JICHHHIPAICKOM
00/1aCTH, HACTOAIIMM JOJKHOCTHBIM PErJIaMEHTOM, HEMOCPEJICTBEHHBIM PYKOBOIUTENEM,
BBIIIECTOALLUM PYKOBOJIUTEIIEM;

4) mporycka 0e3 yBaKHTEIbHOM MPUYUHBI 3aCEAaHUI KOMUCCHIH W MHBIX KOJUIETHABHBIX

OpraHoB, HHBIX MEPONPHUATHH, B KOTOPBIX
(Haumenosanue dondxcrnocmu)

OBUIO MOPYUYCHO NMPUHSATH YYACTHE.

9.3. KauectBO BBINTOAHEHHOH pabOTBl (OTCYTCTBHE MPONEAYPHBIX HApYIICHHI,
NOArOTOBKA JAOKYMEHTOB, MAaTe€pHUaloB B COOTBETCTBHHU C YCTAHOBICHHBIMHU TPeOOBAHUSIMH,
MOJTHOE U JIOTUYHOE M3JI0JKEHUE MaTepHaia, IOPHINYECKH TPAMOTHOE COCTABIICHHE IOKYMEHTA),
B TOM UHCJIE:

9.3.1. OrcyrcrBre hakToB:

1) npusHaHuMs HOPMATHUBHOIO MpaBoBOro akra JlemwHrpaackoi obmacta, HPOeKT
KOTOPOTo OBbLI MOATOTOBIICH CHEHUAIUCTOM WM HA MPOEKT KOTOPOTO CIICIIHATHCTOM OBIIO JIAHO
MOJIOKUTEIIPHOE  3aKIKOYEHHE [0  pe3ysibTaraM  [IPaBOBOM  (IOpuaMueckoit)  u(uim)
AHTUKOPPYIUIMOHHON DKCIIEPTH3bI, HE/ICHCTBYIOIMM (IIOJIHOCTHIO HJIM B YACTH) BCTYIHUBIIUM B
3aKOHHYIO CHJIY pEIIeHHEM cyja b0 ero OTMEHBI (M3MECHCHHUS) HAa OCHOBAHHH 3aKIFOYCHHS
Munucrepcrpa octunmu Poceniickoi deaeparyy, akta npoKypopeKoro pearupoBaHus;

2) mpomycka 0e3 yBaKMTEIbHOH NPUYMHBI CyAeOHBIX 3aceIaHHil II0 PACCMOTPEHUIO
CyeOHBIX JIE]T, yH4aCTBOBATE B KOTOPBIX OBUIO OPYYEHO CIICIHATUCTY;

3) mporycka cpoKkoB Ha 00:KaoBaHue CyAeOHBIX aKTOB 110 BUHE CIIEIIHAIINCTA;

4) HeonyO/IMKOBaHMA WM HECBOGBPEMEHHOIO ONyOJIMKOBAaHHS MPUKA30B OpraHa
UCIIOJIHUTEIBHON  BJIACTH, BO3HUKUIMX BCJIEJCTBHE HEMCIOIHEHUS WIH HEHa/UIeKAIIero
UCIIOJIHEHUS CIICLIUATMCTOM CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEH.

9.3.2. AKTyallbHOCTh ~ peecTpa IpaBOBLIX AaKTOB, pas3padareiBa€MbBIX B  OpraHe
HCIIOJHUTEIbHON BIACTH.

9.3.3. CBOEBpPEMEHHOCTh M KAYECTBO OCYLIECTBICHUS MOHUTOPHHIA JEUCTBYIOLIETO
3aKOHOJIATENbCTBA B LENAX BBIABICHHUA H3MEHEHHH, BIEKYIIMX HEOOXOAMMOCTH MPUHSITH,
M3MEHEHHUs, OTMEHBI [IPABOBBIX AKTOB OpPraHa UCHOTHUTEIBHOM BIACTH.
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9.3.4. TlonHoTa, KauecTBO M CBOEBPEMEHHOCTH MPOBEACHUS MOHHTOPHHIA H3MEHEHMI
OTpacieBoro (pejiepaabHOro 3aKOHOIATEIbCTBA M MOHHTOPHHTA, BCTYIHMBIINX B 3aKOHHYIO CHITY
penieHu CynaoB, apOMTPaXKHBIX CYAOB, a TAaKKe IMOATOTOBKH IPEATOKEHHH 110 BHECEHUIO
M3MEHEHUH B 00/aCTHOE 3aKOHOJATENbLCTBO, B TOM YHCIE B IUIAH 3aKOHOMPOEKTHOM
nearenbHoctd [Tpasutenscrsa JleHuurpagackoit o01acT, B COOTBETCTBHH C PACHOPIKEHHEM
['ybepuaropa Jlenunrpaackoi obnacta ot 5 uronst 2013 roga N 480-pr "O6 ocyiecTBleHUH
OTIEJIBHBIX MEp 10 NPOPHIAKTHKE KOPPYILHH",

9.4. OTBeTCTBEHHOCTH (MCIIONHEHHE 00S3aHHOCTEH B CPOK C MHHHMYMOM KOHTPOJIS).

9.5. CamoCTOATENBHOCTh (CHOCOOHOCTh BBIMONHATH 3a/aHUS  0€3  JIOMOJHHTEIBHBIX
YKa3aHUH).

9.6. Jlucuunumna (cobnrofenue ciy)e0HOro pacnopsiaka).

9.7. IlpodeccuonanbHas KOMIETEHTHOCTD.

9.8.

(unbie nokazamenu 3PekmuerHocmL u pezyabmamueHoCmu
npogeccuonansHol ciyucebHol OesmensHocm)

[MTPUJIOXKEHMUE 4

K MpuKa3y AJAMHHHCTPAIIUH

I'ybepuaropa u [IpaBurenscTia
Jlenuurpajackoi obiac

o B 5 0/ 2IH~

IPUMEPHBIN JIOJPKHOCTHOM PEI'JIAMEHT
I'OCYJIAPCTBEHHOT'O I'PAJKITAHCKOI'O CJOYIKAIIETO OPTAHA
UCIIOJITHUTEJIbHOM BJIACTH JEHUHI PAJICKOMN OBJIACTH -
OTBETCTBEHHOI'O 3A BEJIEHUE JIEJIOIIPOU3BO/ICTBA

JIOJDKHOCTHOM PETJIAMEHT

(llOﬂHOe HAUMEHOBAHUE OONHCHOCTIU ZpaJIC()aHCKOZO
cayacauieco epodume,vbuom na()emce)

1. O0mme mooKeHUus

1.1. Jlo/mKHOCTE  TOCYAAPCTBEHHOM TIpakIaHCKONW cnyxObl JleHunrpaackoi obnactu

(Haumenosanue donserocmit)
orHocurea K "Beaymeit/Crapmiei” rpymme 0/DKHOCTEH TOCYAapCTBEHHON TPaykIaHCKON
cnyxk0b1 Jlenunrpanckoii obimactu kareropuu "Crierpanuctsl/O0ecneunBaronme CrenuanucTs’,

Peecrpossrii mmmdp - .
(Vkazvisaemes 6 coomsemcmeuu ¢ obaacmubim 3axonom Jlenunzpadckou obnacmu om 25.02.2005 N 12-03 "O
Ilepeune 2ocyoapcmeennbix donxcrocmen JleHunzpadckot o6aacmu, OeHEICHOM COOEPICAHUY TUY, 3AMEUAIOUUX
2ocyoapemeennvie donvicnocmu Jlenunepadckoii obnacmu, Peecmpe 00dicHoCme 20Cy0apcmeeHHol spaicoanckotl
cnyocowvl  Jlenunepadckoii obracmu U OeHeHCHOM COOEPICAHUU  20CYOAPCMBEHHBIX 2PANCOAHCKUX  CAYIHCAUYUX
Jlenunepadckou obracmu”)

1.1.1. Obnacte nmpohecCHOHATBHOM CyKeOHOU JIeATEILHOCTH

(Haumenosanue donsrcrnocmit)

(Vkasvieaemea obracmes  npogeccuonanvnotl  cysceGHOU — OEAMENbHOCMU  PANCOANCKO20 — CIYICAUE20 6
COOmeeEMCMeUL €O CRPABOYHUKOM — KEATUGUKAYUOHHBIX — MPeboanull K CReyuaibHOCMAM, —HANPaGIeHUAM
no020MOBKU (K YKPYRHEHHBIM 2PYARAM CREYUAIbHOCMeN U HARPABLEHUll NOO20MOBKYU), K NPOhecCUOHaIbHOMY
YPOBHIO, KOMOpble HEODX00UMbL Ol 3aMeUjeHUss DONNCHOCIMEN 20CYOaPCMBEHHOU 2PANCOAHCKOU CAYIHCOBL C YUemom

preeen  [TPABHTENLCTBO
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obracmu u 6uda NPoGeccuoHansHoll CaydicebHoll 0eAMenbHOCIU 20CYOAPCMBEHHBIX 2PANCOAHCKUX CAYICAUIUX
(Oanee — cnpasoyHuK).)
1.1.2. Bux npodeccuonaibHOM Ci1yKeOHOH JIeATeIbHOCTH

(Haumenosanue dondxcrocmit)

(yKa3b16aenlCﬂ 610 IlpO(i)eCCllOHa.’leOfl c11y9fce6H017 0eAmMenbHOCNU Epa.)lC()aHCKOL’O CyJcauieco 6 Coomeemcemeuu
co CIlpaGOlIHllKOJI)
1.2. Ha3HA4yaeTcs Ha JOIKHOCTh IOCYIapCTBEHHOM
(Haumernosanue oonxcnocmi)
rpakaaHcko  ciykObr  Jlenunrpaackoi obmacth M OCBOOOMKJIAETCS  OT JIOJDKHOCTH
rOCYIapCTBEHHOW  IpakIaHCKOW  ciy:kObl  JlenuHrpajackoit  obGmactu  npejcTaBUTENEM
HaHUMATE/sl B YCTAHOBJICHHOM IOPSIIKE.

1.3. OYUHSIECTCS
(Haumenosarnue dorxcrnocmu)

(Haumenosanue dondcnocmelt 8bLUUECMOAUUX PYKOSOOUmenell)
HCIIOCPCACTBCHHO INOAYHHACTCA

(Haumenosarnue donxicnocmu HenocpeocmeeHHo2o pykoGooUmens)
1.4. 00s13aH MCITOJIHATE JO/DKHOCTHBIE 00S3aHHOCTH
(Haumenosanue doaxcrnocmit)

(Haumenoeanue dondicnocmu 2pasicoanckoll ciyxicoot 8 Mom dce CpPYKmypHOM ROOPA30eneHUU)
B [IEPHOJ] €r0 BPEMEHHOI'O OTCYTCTBHS B CBA3H C BPEMEHHOH HETPYA0CIOCOOHOCTEIO, OTITYCKOM
HUIn KOMaH}alOBKOﬁ B COOTBETCTBHH C MMOPYUCHHUEM HEITIOCPEACTBECHHOTO PYKOBOIUTEIIA.

2. Kpasmndpuxanuonupie TpebOBAHHA IS 3aMeleHUsT J0JIKHOCTH TOCYIapPCTBEHHOM
rpaxIaHcKoi ciry:k0b1 JleHunrpaackoi odaacTu

(Haumenosanue oonsicnocmu)

2.1./Jlna  3aMemieHMs  JIOJDKHOCTH — TOCYIAPCTBEHHOH — TPaXKTaHCKOH  CIIYKOBI
Jlenunrpajckoit obimactu

(Haumernoearnue oondicrnocmiui)
YCTaHABJIMBAIOTCS CAEAYIOINE KBATH(HKAIMOHHBIE TPEOOBAHUS:
2.1.1. Beiciee  oOpazoBaHHe 110 CHELMAIBHOCTH, HANPABICHUIO  IOJTOTOBKH:

(Cneyuanvnocms, — HanpaeneHue  NOO20MOGKU — YKALIGAEMCA 6  COOMBEMCMEUU ¢ 00Uepoccutickum
Kraccugpukamopom cneyuarvrocmeli no obpasosanuio OK 009-2016, npunsmeim u esedeHHbiM 6 Oeiicmeue
npuxasom ['ocyoapcmeenrnozo komumema Poccuiickoit @edepayuu no cmandapmusayuu u memponrozuu om 8
oexabpa 2016 cooa N 2007-cm, wru delicmsosasiium 00 €20 86e0CHUA AHATOZUYHBIM NPABOSHIM GKINOM)

2.1.2. He menee JIET CTa)ka roCyJapCTBEHHOM MPaKIaHCKON CITy>KObI MIH HE MEHee
ner craxka paboThl MO CHELHAIBHOCTH, HAIPABICHHIO NOATOTOBKH/BE3 TpemabsBiicHus

TpeOOBaHUIT K CTAXKY.

(vkasvisaiomea  keanugpukayuonnvle mpebosanus K CMAdiCy epasxcoOanckol cayscbvl umu cmascy pabomsl no
CREYUANLHOCINUL, HANPABIEHUIO ROO20MOEKU, HEOOX0OUMO20 ONIA 3aMEUeHUs. DONNCHOCINU SPAIICOAHCKOL CYAHCObL 6
coomeemcmeuu ¢ obracmubim zakonom  Jlenunzpadckoiu obaracmu om 25.02.2005 N 11-03 "O npasosom
pe2yauposanuy 20cy0apCmeeHHol epaxcoancko caycovt Jlenunzpaockoii obnacmu’”)

2.2. IlpodeccroHanbHbIil YpOBEHB.

2.2.1. ba3zoBble 3HAHUS:

rocy/lapcTBeHHOro sseika Poccuiickoit ®Penepaumu  (Pycckoro s3blka) U OCHOB
Kouncturyunn Poccuiickoit denepaiuu;

MenepanbHoro 3akona or 6 okrabpsa 2003 roma N 131-03 "OO6 ofmwmx mnpuHImIax
OpraHu3alMKi MECTHOTI'O caMoytnpasiieHus B Poccuiickoit @exepanuu';

®ezepanpuoro 3akona or 2 masg 2006 rogma N 59-®3 "O mnopsjke paccMOTpeHUs
oOpawenuit rpaxxaan Poccuiickoit dexeparuun';
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DenepanbHoro zakona ot 25 gexabps 2008 roma N 273-®3 "O npoTUBOAEHCTRHM
KOppymiu" W MHBIX HOPMAaTHBHBIX IIPaBOBBIX akToB Poccuiickoit ®Dexepanuu U
Jlenunrpaickoi o6sacTu B cepe IpOTUBOICHCTBHS KOPPYIIIHHU;

®enepansHoro sakona or 21 nexabpst 2021 roga N 414-D3 "O6 obumx npuHIMIIAX
OpraHu3aluyy myOoIn4HoN BaacTh B cydbektax Poccuiickoit ®eneparmn';

3akoHoJaTenbcTBa Poccuiickoit Menepanyu 0 rocy1apcTBEHHOW IPaKIAAHCKOM ciyxbe
Poccuiickoit Mepepannu;

VYcrapa Jlenunrpaackoit ooractu;

obmacrHoro 3axoHa ot 11 gexkabps 2007 roma N 174-03 "O npaBoBBIX akrTax
Jlenunrpazackoit obmacru";

[I0JI0KEHHsI 00 OpraHe UCHOJHHUTEIBHOM BIIaCTH;

[OJIOKEHHU O CTPYKTYPHOM IOJpa3/IeIeHUH OpraHa UCIIOJHUTEIIBHOM BIIACTH,

Kozjekca stuku u crykeOHOro HOBEJACHHUS IOCYJaPCTBEHHBIX TPAKIAHCKHX CIIYKAIMX
Jlenunrpajckoii obnactu;

WuCcTpyKIMHU 110 J1€N0NPOU3BO/CTBY B OPraHax UCIIOJHUTENLHON BIacTh JICHHHIPaICKOi
obnacTu;

Wuctpykuuu o nopsiake obOpamieHus co cinykeOHOH uHpOpMALend OrpaHuueHHOrO
pacripoctpaHenus B AJMUHACTpanuu JIeHuHrpaackoit obracTu;

CIyKeOHOTO  pacropsiika, YCTAHOBJICHHOI'O B OpraHax HCIOJHHUTEIBHOW BJIaCTH
Jlenunrpajckoii odnacTu;

B obmactu HH(OPMANHOHHO-KOMMYHHKAIMOHHBIX TEXHOJOTUI: BO3MOKHOCTEH W
0COOEHHOCTEH NPHUMEHECHUS COBPEMEHHBIX HH(POPMALHOHHO-KOMMYHHUKAIHOHHBIX TEXHOIOIUI
B OpraHe MCIOJHUTEIBHON BIACTH; OCHOB WH(MOPMALMOHHOW O€30MaCHOCTH U 3allUThI
napopmanuy, B ToM umcie Pexepansroro 3akona or 27 wmons 2006 roga N 149-03 "O6
uHbopMaLuK, HHOOPMAIMOHHBIX TEXHOJOTHAX U O 3amure WHOOpManuu"; OCHOBHBIX
MOJIOKEHUH 3aKOHO/ATEeIbCTBA O TIEPCOHAIBHBIX JJAHHBIX, B TOM 4ncie PeepalbHOro 3aKoHa OT
27 wmona 2006 roma N 152-®3 "O nepcoHanbHBIX JaHHBIX"; OOIIMX [PUHIKUIIOB
(YHKIIHOHMPOBAHUS CHCTEMBI 3JIEKTPOHHOIO IOKYMEHTOOOOPOTA; OCHOBHBIX IMOJIOKEHMI
3aKOHOJIATENIbCTBA 00 HNEKTPOHHOH MOMUCH; IPUMEHEHHUS IEPCOHAIBHOTO KOMITHIOTEPA.

2.2.2. ba3oBbie YMEHHUS:

YMEHHE CUCTEMHO (CTPATEIHYECKH) MBICIIHTE;

YMEHHE CHCTEMATU3UPOBAThH U AHATU3UPOBATH HH(OPMAIHIO;

YMEHHE IJIAaHMPOBATh, PAllMOHAILHO HCIIOIB30BATH CIy)KeOHOE BpeMs H JIOCTUIATH
pe3ynbTaTa;

KOMMYHHUKATHBHBIC YMEHHUSA (B TOM 4YHCIIC ITYOIHMYHBIX BHICTYIUICHHH U BEJCHUS JEJIOBBIX
1IEPEeroBOpPoOB);

YMEHHE YIPABIATH H3MEHEHUAMU;

yMeHMEe paboTaTh € ammapaTHBIM M IIPOTPAMMHBEIM OOECIIeYeHUeM, YCTaHOBIEHHOM Ha
aBTOMaTH3HpOBaHHOM pabovem mecte (APM), B ToM unciie paboThl B ONEpPaMOHHON CHCTEMe
cemeiictea Windows, B TtekctoBom penakrope Microsoft Office Word, ¢ Tabnuunbim
nporeccopoMm Microsoft Office Excel, ¢ mouroBeiM kimenrom Ttuma "Outlook", moaroroku
npeseHTauui ¢ npuMenenueM npuioxkenus Microsoft Office PowerPoint;

ymMenue paboTaTh B KauyecTBE I10Jb30BaTeNss B HHPOPMAIMOHHBIX CHCTEMAX,
NPUMEHSEMBIX B OpraHe HCIIOJIHMTCJbHOM BJIACTH, B TOM YHCIE B [PUKIATHBIX
MHOOPMALMOHHBIX CHCTEMaxX (CHCTeME B3aMMOMCHCTBHS ¢ TpakKIaHAMH W OpraHH3alUsAMU;
CHCTEME  MEXKBEJOMCTBEHHOIO  HJIEKTPOHHOI'O  B3aUMOJCHCTBHA;  YYETHOH  CHCTEME;
HH(POPMAIMOHHO-aHATUTHYECKOH cHcTemMe, obecrieuuBaroleil c6op, 00paboTKy, XpaHeHHe U
aHajaM3 JaHHBIX), CHCTEMax JJIEKTPOHHOIO JOKYMEHTOOOOpOTa, B HH(OPMAIMOHHO-ITPABOBBIX
cucremax "T'apant”, "Koncynerantllmoc", "Kozekc", a takxke ¢ pecypcamu W cepBUCAMU
JTOKaJIbHOM  BBIYMCIMTENBHOW CeTH M MHPOPMAIHOHHO-TEIEKOMMYHHKALIMOHHOK — CEeTH
"UurepHert".

2.2.3. llpodeccronansupie 3Hanus B chepe 3akoHoaaTenbcTBA Poccuiickoit Menepariuu
u Jlenunrpaackoii obnacrtu:
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DenepanbHoro 3akona or 22 okrsadpsa 2004 roma N 125-D3 "OO6 apxuBHOM 1ene B

Poccuiickoit @enepanuu';

®enepansroro 3akoHa ot 9 deppans 2009 roga N 8-03 "O06 obecrnieueHuu ocTyma K
MECTHOI'0
CaMOYIpaBIeHUA", a Takke OONAaCTHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, PEryIHPYIONIKX
BOIIPOCHI JIOCTYIa K HMHMOPMAIMH O JICATEILHOCTH OPraHOB HCIIOTHUTEIBHONH BIIACTH

uHGOpMALMH O  AEATEIBHOCTHM  TIOCYAApPCTBEHHBIX  OPraHOB M OpPraHoB

Jlenunrpanackoit obrnactu;

I'OCT P 7.0.8-2013. Hanmonanbublii crangapt Poccuiickoit ®eneparmu. Cucrema
CTAaHAAPTOB MO MHPOpMALUHU, OHOIMOTEUHOMY M M3/aTENILCKOMY JAeny. J[enonpousBojcTBO U
apxuBHO€ Jienio. TepMuHBl U onpejaeneHus, yTB. npukazom Poccranmapra ot 17 oxtsiGps 2013

roga N 1185-cT;

'OCT P 7.0.97-2016. Haumonansubiii cranmapr Poccuiickoit ®eneparnmu. Cucrema
CTAHAAPTOB 110 HH(OpMaryu, OUOIMOTEYHOMY W H3JaTelbCKOMy Jerny. OpraHu3alnuoHHO-
pacniopsaauTenbHas aoKymeHTauus. TpeboBanus K 0pOPMICHUIO JOKYMEHTOB", YTB. NPHKa30M

Poccrangapra ot 8 nexabps 2016 roga N 2004-ct;

npukaza Pocapxusa ot 20.12.2019 N 236 "OO6 yreepxiaenun Ilepeuns THIOBBIX

YIPaBIEHYECKUX aPXMBHBIX JIOKYMEHTOB, OOpasylolUXcs B IpoLEecce

JACATCIBHOCTH

rocyaAapCTBE€HHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHHUS H opraHmaum“d, C YKazaHucm

CPOKOB MX XpaHeHus";

nocranorienus ['ydbepuaropa Jlenunrpaackoi obmactu or 26 centsdps 2013 roga N 93-
nr "O BBEJEHHH B OKCIUTyaTalldi0 MOJYJA CHCTEMBI SJIEKTPOHHOIO JIOKYMEHTOOOOpOTa
Jlenunrpajackoit obmactu "MoJynab  COINIaCOBAaHHS IIPOSKTOB IPABOBBIX AKTOB CHCTEMBI

NIEKTPOHHOTO JOKYMeHTooOopoTa JIennnrpaackoit odmactu",

nocranosienus ['ydbepuaropa Jlenunrpasackoit obnactu ot 26 centsdps 2013 roga N 94-
nr "O paboTe ¢ IEKTPOHHBIMH JIOKYMEHTAMU B CHCTEME JIEKTPOHHOIO JAOKYMEHTOOOOpOTA

Jlenunrpajickoit odnacTu";

nocranosiaeHus ['ybepuaropa Jlenunrpaackoi obmactu ot 31 mapra 2015 roga N 18-nir

"O6  yrBepkaenuu  [lopsaka  B3aMMOJICHCTBHS — OPraHOB — HMCIOJHUTEIIBLHON

BJIaCTH

JlenuHrpajckoi 00macTH, MOMKHOCTHBIX JHIl JIEHHMHrpaacKoH oOJIacTH HpH PAcCMOTPEHHU

oOpateHuit rpaxan";

nocranosieHus [Ipasurenscrea Jlenunrpanckoii obnactu ot 1 ampenst 2005 roga N 83

"O06 obecrieyeHNH COXPAHHOCTH APXUBHBIX JOKYMEHTORB";

(nepequciaiomes unvle HOpMAmueNble RPAsossle AKMbl, 3HANUE KOMOPLIX HeOBXO0OUMO 0N 3aMeUenus OONICHOCHIL
20Cy0apcmeeHHoll  2padcoOanckoll  cayocbvl ¢ ydemom obracmu U 6udd APOPEccuUoHanbHOt  CaydcebHO

odeamenvHocmu).
2.2.4. Nnpie npodeccuoHatbHbIe 3HAHU:
IpaBuia JAeI0BOH STHKM;
JIENIOBOE OOIIEHHUE U ITEPEIHCKa;

(lzepeuuc,vuomc;z npO(ﬁQCCllOHa.fleble BHAHUA, He0bX00UMble 0N 3ameuyeHus doicHocmu 2paDIC()aHCKOL7 C/'Z)’.’)K'6bl c
yuemom obracmu u 6uoa HpOd)eCCllOII(UIbHOl? C.'ly.’)IC€6HOﬁ desmenvbHocmu zocy()apcmeeimoeo 2[)(1.’)!(3@61}16‘/{020

cayorcawgezo)
2.2.5. IlpogpeccuoHanbHble YMEHUS:

(nepeuucnaiomes npogeccuonabrbie ymenus, Heobxooumbie ONA 3aMeuenus OOINCHOCU ZPANCOAHCKOL CAYAHCObL 6
pankax obracmu u 6U0a NPOGPECCUOHANLHOU CIYHCEOHOU OeIMENbHOCHIL SPANCOAHCKO20 CAYNCAIYe20)

2.2.6. yHKIMOHAIBHBIC 3HAHUS:

HOHATHE, IPOIEIypa pacCMOTPEHHs OOpAIleHHH TPAXK/IaH;
HOPAI0K (POPMHUPOBAHMS IOKYMEHTAILHOTO (DOHIA OpraHU3aIIH;
TpeboBaHue K 0HOPMICHUIO TOKYMEHTOB;

COCTaB YHPABIECHYECKUX JOKYMEHTORB;

(Ilep("lllC;’lﬂIOﬂlCﬂ ([)yHm;uouaﬂbeze SHAHUA 6 3asucumocmu om d))’liKl{llOHaﬂbelx

obsazannocmet
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20Cy0apCmeenH020 epaNCoOancKko20 CLyicaezo)

2.2.7. OYHKIHOHAIbHBIE YMEHHUS:

npueM, yder, 00paboTka U perucTpaius KOppecoH/ICHIIUH;

KOMIUIEKTOBAHHUE, XPAHEHHUE, Y4eT U MCIOJIB30BAHME APXHBHBIX JOKYMEHTOB, BBIJaua
ApPXUBHBIX CIIPABOK;

COCTaBJICHHUE HOMEHKIATYPBI J1€;

Y4ET U PErucTpalus HOpMaTUBHBIX [IPABOBLIX aKTOB;

oopMIIEHHE PEKBU3UTOB JOKYMEHTOR;

[OJIrOTOBKA AHAIIMTHUYECKUX, HH(DOPMAIIMOHHBIX H IPYTUX MATEPHATIOB;

[IOJArOTOBKA METOJAMYECKUX PEKOMEHIALUN, pa3biICHEHUH;

BJIaJIeHHE HaBBIKAMU O(QUIHATBHON JIeITIOBOH TIEPETHCKHU;

pabora B CcHUCTeME B3AaUMOICHCTBUS B  paMKax BHYTPHUBEJIOMCTBEHHOIO |
MEXBEOMCTBEHHOTO 3JIEKTPOHHOIO JIOKYMEHTO000POTA;

(nepeyucnaiomes  PYHKYUOHANbHbIE .  YMEHUA 6  3aBUCUMOCMU oM (hyHKyuonansielx  obasannocmer
20CY0apCMEEHHO20 ePANCOAHCKO20 CRYIHCAe20)

3. JIOJIUKHOCTHBIE 00SI3aHHOCTH

B memax peanusanuu 1OJHOMOYMH M (YHKUMI OpraHa HCIIOJHHTEIBHOH BJIACTH,
IPelyCMOTPEHHBIX IOJIOKEHHEM 00 OpraHe UCIOMHUTENILHOMN BIACTH, @ TAKKE B COOTBETCTBHH C

TTOJIOKCHHUEM O CTPYKTYPHOM NOJAPA3ACICHUNA o0s3aH:
(Haumenosarnue donxcrocmu)

3.1.
(Honococmuan obazannocms)
3.1.1.
(demanuzayus donscnocmuoll 06a3annocmu)
3.2.
(Honxcnocmuas obszannocms)
3.2.1.

(lemanuzayusn doaxcnocmuoit 0b6azannocmit)

3.3. B coorBercTBuHM ¢ TpeboBaHusMH VHCTPYKIMHU 1O JEIONPOM3BOACTBY B OpraHax
MCIIOJMHUTENBHON  BiacTH  JlenuHrpazackoit obmactu, a Take MHCTPYKIMH O HOpsjKe
obpateHus co cnyxeOHol nHdopmalmel OrpaHHYeHHOr0 PacpoOCTPAHEHUS B A IMUHUCTPALIMN
Jlenunrpajgckoii  obmacTH  MCHOMHATH — OOA3aHHOCTH  OTBETCTBEHHOIO 3@  BEJACHUE
JICJIOTIPOM3BO/ICTBA B OPTraHe UCIIOIHHUTEILHOM BIACTH, B TOM YHCIIE!

3.3.1. OcymecTBaaTh 0pueM H  ydeT (PerucTpanuio) BXOAIINX JOKYMEHTOB W
MaTepHraioB (KOPPECHOH/ICHIINH).

3.3.2. OcymecTBiATh TpUEeM U y4eT (PerucTpauuio) JIOKYMEHTOB BHYTPEHHETO
JIEJIONPOU3BO/ICTBA OPraHa UCIIOIHUTEILHOMH BIACTH.

3.3.3. Ilpeacrapnaare BXOAAlIME JIOKYMEHTBHI M MaTe€puUasipl Ha PacCMOTPEHHE
PYKOBOJMTENIIO OpraHa MCIOMHUTEILHOM BIACTH WK HHOMY YIIOIHOMOYEHHOMY UM PabOTHHKY
opraHa UCITOJIHUTEILHON BIACTH.

3.3.4. Hanmpaenars (BelZaBaTh) B COOTBETCTBUM C  YKa3aHUAMH (pe30JIrOIHeit)
PYKOBOAMTENSl OpraHa MCIOTHUTEIBHOM BIIACTH WM YIOJHOMOYEHHOTO MM pabOTHHKA
JIOKYMEHTBI M Marepuansbl padOTHMKAM OpraHa HMCIOJIHHATEIBHONW BIIACTH, HAa3HAYCHHBIM
OTBETCTBEHHBIMHU 32 paboTy ¢ HUMHU (aJ1e€e - UCIIOJIHUTEH ).

3.3.5. OcymecTBIATh IPUEM OT HCIIOJIHUTENCH JIOKYMEHTOB U MaTepHAiOB, B TOM YHCIIE
IIPOEKTOB JIOKYMEHTOB (pEIICHUI) OpraHa MCIOIHUTEIBHON BIACTH UL MIPEJACTABICHUS UX Ha
JIOKIIaj, TOJANUCH (BM3MPOBAHME) PYKOBOAMTENIO OpraHa MCIOJHUTEILHON BIACTH WM
YIIOJIHOMOYEHHOMY UM PabOTHHKY.

3.3.6. OcymecTBAATh y4eT (PerucTpauuio) UCXOIIIINX JOKYMEHTOB (pellieHnii) oprana
MCIIOTHUTEIBHON BIacTH, 00ecreueHne UX JOCTaBKU HIIH TIepe/lauu JUls OTIPABKH ajipecaTam.
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3.3.7. ObecnieunBaTh B OpraHe HCIOJIHHUTEILHOW BIACTH BEACHHE HJIEKTPOHHOIO
JOKYMEHTOO0OpPOTa €  HCIOJIB30BAHHEM  CHUCTEMBI  JIEKTPOHHOIO  JOKYMEHTOOOOpOTA
Jlenunrpazackoii obacru (anee - CHJI).

B ycranosnennom nopsake paborars B C3J] ¢ 21eKTPOHHBIMH JOKYMEHTAMH, B TOM
qHCIe B MOJYJE COIJIaCOBaHMA IPOEKTOB MpPaBOBbIX akToB CDJI, obecreunBath coOmoieHue
npasuil 0QOPMICHHS IOKYMEHTOB B 3JIEKTPOHHOM BHUJIE, BBOIUTH B JIEKTPOHHYIO 0a3y JaHHBIX
MH(DOPMALIMIO O JIBHKEHHUH JIOKYMEHTOB.

3.3.8. OcymecTBIATE KOHTPOIIb 3a MPOXOKACHUEM U CPOKAMH HCITOJHEHHS JIOKYMEHTOB
BHYTPH OpraHa HCIIOJIHUTEIBHOM BIAcTH, HHQOOPMHPOBATE O pe3ylnbTaraX KOHTPOJI
PYKOBOJUTEISI OPraHa UCTIOTHUTENEHOM BIIACTH.

3.3.9. Bectu yyeT M OCYLIECTBIATH KOHTPOJb PACCMOTPEeHMsi pabOTHUKAMHM OpraHa
UCIIOJIHUTENILHONW BIIACTH OOpameHu IpaXk/aH, €XEeMeCAYHO MOKIA/(bIBATh PYKOBOIHTEIIO
OpraHa MCITOIHUTEILHOM BJIACTH O PE3y/IbTaTax MPOBOJIUMOTO KOHTPOJIS.

3.3.10. OcymecTBiasaTh MOArOTOBKY W CBOEBPEMEHHOE YTOYHEHHE (KOPPEKTHPOBKY)
HOMEHKJIATYpBl JI€J OpraHa HCIOJHHUTEIBHOM BIIACTH, COTIACOBAHME HOMEHKJIATYPBI JIEN C
YIIOJIHOMOYEHHBIM OPraHOM HCIOJHUTENBHON BilacTH JleHnHrpajackoit obmactu B obmactu
apXMBHOTO Jlena.

3.3.11. Becru, dopMmupoBaTh M XpaHUTH Jiela B COOTBETCTBHHU C YTBEPIKACHHON
HOMEHKJIATYpOH.

3.3.12. OGecnieunBarh XpaHEHHE, KOMIUIEKTOBAHUE, YYET M HCIOIB30BAHHE APXHBHBIX
JIOKYMEHTOB, COCTABJIEHHE CBOJIHBIX I'OJIOBBIX Pa3/IeioB OMHUCEH JIEN MOCTOSIHHOTO XpaHeHUs (110
JMYHOMY COCTaBy) Ha OCHOBAaHMM ONHMCEH Jel CTPYKTYpHBIX [OJpPA3/CiCHUIl opraHa
UCTIOJTHUTENBHON BJIACTH (CITYCTs JIBA T0/1a 3aBEPLICHUS UX JICJOTIPOU3BOLACTBOM ), TIOJATOTOBKY U
nepejady apXMBHBIX JIeJl B TOCYAAPCTBEHHBIH apXHB, COCTABICHHE OTOOPOYHBIX AKTOB Ha
YHUUYTOKEHHUE JIe]I, JIOKYMEHTOB ¢ HCTEKIIUM CPOKOM XPAHEHHUS B YCTAHOBICHHOM TTOPSIJIKE.

3.3.13. Exemeca4HO NpoBepATh HAIMYHUE JOKYMEHTOB, /I ¥ W3/IaHuil ¢ ToMeTKo# " /[
CY)KeOHOr0 MOJIb30BaHUs".

3.3.14. ObecrieunBaTh XpaHEGHUE, Y4YET M HCHOJB30BAHME OJIAHOYHOH IPOIYKIHH,
nevyaTeil u WTaMIIOB OpraHa UCIOIHUTEIBHON BJIACTH,

3.3.15. Ilpeacraisate B Aamuuucrpanmio  ['ybepmaropa wu  IlpaBurenscrsa
Jlenunrpazckoil 00nacTH CBEJEHHUS O MPOXOKJICHHMH M MCHOJHEHHH JIOKYMEHTOB, a TaKKe
nostyyatb oT Agvmunuctpanuu ['ybeprnaropa u [lpaBurenscrsa JIeHHHrpacKoi 00J1aCTH TAKOTO
poaa uH(pOpMAaLHIO.

3.3.16. KoncyapTupoBaTh pabOTHHKOB OpraHa HMCIOJHHUTENLHOW BJIACTH IO BOMPOCAM
JIeJIOIIPOU3BO/ICTBA.

3.4. Tlo mopy4yeHHIO HENOCPEACTBEHHOIO PYKOBOIUTE/SI pazMeriaTh Ha O(QHIHAILHOM
caliTe opraHa MCIIOJHHUTEIbHON Biaactu B cety "HMHTepHer" npexycmorpennyto deepanbHbIM
3akoHoM oT 9 (espans 2009 roga N 8-D3 "OO6 obecneueHun poctyna K HHGOPMAIMH O
JEATEIbHOCTH FOCYapCTBEHHBIX OPraHOB M OPraHOB MECTHOTO caMoyIipaBiieHus" nHPOpMALIHIO
0 JIEATENbHOCTH OpraHa MCIOJAHMTENBHOM BIACTH, B TOM YHCIIE HOPMATUBHBIEC MPABOBBIE AKTHI
OpraHa MCIOJIHUTEIbHOMN BIACTH.

3.5. OfecneunBaTh pacrnevyaTtky M TUPOKUPOBAHUE CIYKEeOHBIX IOKYMEHTOB OpraHa
UCHOJHUTEILHON BIACTH.

3.6. Ilo nopy4eHHio HENOCPEJACTBEHHOI'O PYKOBOJUTEIS B YCTAHOBICHHOM MOPSIKE
paccMarpHuBaTh OOpAIEHHUs] TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBIIEHHS,
OpraHu3alui ¥ IPak/aaH, MOArOTABIMBATE U MPEICTABIIATL HEIIOCPEACTBEHHOMY PYKOBOIHTEIIIO
IIPOEKTHI OTBETOB Ha YKa3aHHbBIC OOPALICHHS.

3.7. B COOTBETCTBHM C JOBEPCHHOCTBHIO M(HIIM) MO IOPYUYCHUIO HENOCPEJICTBEHHOIO

PYKOBOIUTEIA, BBILLIECTOSALIETO  PYKOBOJAMUTEI MPEACTaBIATE MHTEPECHI oprasa
MCITOJIHUTENILHON BJIACTU B FOCY/IapPCTBEHHBIX OPraHax, OpraHax MECTHOI'O CaMOYIIPABICHHS U B
OpraHu3alUsIX.
3.8. YuactBoBaTh B padoOTe KOMHCCHH M HHBIX KOJUIETHANBHBIX OPTraHOB, B COCTaB
KOTOPBIX
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(Haumenosanue ooadxcrocmii)
BK/IIOYEH B COOTBETCTBMM C IPaBOBBIM akToM JleHuHrpagckoil oOnacTH WM HalpaBieH
HEIIOCPE/ICTBEHHBIM PYKOBOUTENEM, BBILIECTOAIIMUM PYKOBOIUTEIIEM.

3.9. B cOOTBETCTBUM € MOPYHUSHUEM HEIOCPEACTBEHHOTO PYKOBOAUTEIIS, BBIMIECTOAIIETO
PYKOBOJMTENA OPraHU30BbIBATE [OJArOTOBKY MATE€pUAlIOB K COBCLUAHUAM, 3aCEJaHMsM, UHBIM
MEPONPHUATHAM U(WJIH) IPUHUMATh B HUX YJacTHe, B TOM YHCJIE BECTH EPEroBOPLI, 0hOPMIISThH
IIPUHATHIC PELICHUS.

3.10. TouHo ¥ B CpPOK BBIIOJHATL YKa3aHUs M [OPYUYEHHS] HEIOCPEACTBEHHOIO
PYKOBOJIUTEISA, BBIILIECTOAIETO PYKOBOJUTEIIS.

3.11. CobmroiaTe npaBuia AEIONPOM3BOJACTBA, B TOM YHCIC HAUICKALUM 00paszoMm
YUYUTBHIBATE U XPAHUTh ITOJYUEHHBIE HA MCIOJHEHHE TOKYMEHTBI U MaTEpHAlbl, CRBOEBPEMEHHO
c/llaBaTh MX OTBETCTBEHHOMY 3a JEJIONPOM3BOJACTBO, a IPH yXO0Je B OTIYCK, YOBITHMH B
KOMaH/JMPOBKY, B CJIy4ae OCTaBICHUsA JIOJDKHOCTH - PAaOOTHHUKY OpraHa HCIHOJHHTEIbHOU

BJIACTH, BpEMCHHO HUCITIOJIHAOIIEMY 00s3aHHOCTH s
(Haumenosarnue oonxciocmu)

MO0 HEMOCPEACTBEHHOMY PYKOBOIUTEIIIO.

3.12. CoOmoaTh OCHOBHBIE OOS3aHHOCTH, @  TAKXKE  OIPAHHYCHMS, 3alpeThl U
TpeGoBaHuA K CIy)XKeOHOMY MOBEICHHUIO, YCTAHOBICHHBIE cTathsmMu 15 - 18, 20, 20.1, 20.2,
20.3 depepanbroro 3axona ot 27 utosns 2004 r. N 79-03 "O rocyaapCTBEHHOH Ipask/IaHCKOMH
ciyk6e Poceuiickoit Denepanun’.

3.13. Cobmoaats HOpMbI Kojiekca 3THKHM U CITy’KeOHOTO MOBEIEHHUS TOCY/IapCTBEHHBIX
rpakIaHCKuX ciayxamux JleHnnrpaackoi obnactu.

3.14. VBeoMaTh  1Ipe/ICTABUTENE HAHMMaTesss 000 BCeX Clydasx OOpalieHHs K

KaKMX-JIMOO JTHIL B LIEJISIX CKJIOHEHUS eT0 K COBEPIICHUIO

(Haumenosanue dondcrocmu)
KOPPYILIMOHHBIX [IPAaBOHAPYIICHHUH, 3a HUCKIIOYEHHEM CIIy4aeB, KOrJa IO JaHHBIM (akTam
IPpOBECACHA UJIU IIPOBOAUTCS I[IPOBEPKA.

3.15. OTUnTEIBAaTECS MEpe]] HEMOCPECTBEHHBIM PYKOBOJHUTEIEM O Pe3yJIbTaTtaX CBOECH
CiIy)KeOHOH JedTeNbHOCTH, B TOM YHCIE €XKEeroaHo, jo | ¢eBpais roja, Cieayromiero 3a
OTYCTHBIM, OpCACTaBIIATh HCITOCPCACTBCHHOMY PYKOBOJUTECIIIO OTYCT 0 CBOEH
npodeccnoHanbHON CITyKeOHOI J1eATeIbHOCTH.

4. Ilepeuenn BOMPOCOB, 110 KOTOPBIM BIHpaBe
(Haumerosanue dondcnocmu)

HJIM 00513aH CAMOCTOATEILHO NPUHUMATE YIIPpaBJeHUYEeCKHE H HHbIC PeIIeHHU

4.1. 00s13aH CaMOCTOATEILHO IPUHUMATh PEIICHUA:
(Haumenosarnue donicnocmit)

4.1.1. Tlo BompocaMm IEPBOOYEPEHOCTH BBITOIHEHUS JOJKHOCTHBIX OO0S3aHHOCTEH B
npejienax CpOKOB, YCTAHOBJICHHBIX HENOCPEACTBEHHBIM PYKOBOJIUTENIEM, BBILIECTOSUIUM
PYKOBOAMTENEM, U COOIIOACHHS HOPM, YCTAHOBJIEHHBIX JASHCTBYIOIIUM 3aKOHOIATEILCTBOM.

4.1.2. Ilpu peanu3auuu NOJIHOMOUMH YiIeHAa KOMUCCHU U MHOTO KOJUIETHAJIbHOTO OpraHa.

4.1.3. Ilo BompocaM OpraHu3auy yuera M XpaHEHUs [epeJaHHbIX €My Ha HCIIOJTHCHUE
JIOKYMEHTOB M MaTEpPHAJIOB.

4.1.4.
(uHBIE BOTIPOCHI, 110 KOTOPBIM 00s13aH CaMOCTOSITEIBHO TIPHHUMATh PELISHUS )
(Haumenosanue donscnocmu)
4.2. B KQ4ECTBE YI€HAa KOMUCCHH M HHOTO KOJUIETHAIIBHOTO

(Haumenosanue dondcrnocmu)
opraHa BIIpaBe Ha 3ace/IaHUsAX TAKOTO OpraHa CaMOCTOSATEIBHO MPUHUMATE PEIICHHE rOJI0COBATh
"3a", "mpoTuB" WK "Bo3aepkancs’, a TAKKe BBICKA3BIBATH CBOE MHEHHUE, B TOM YHCIIE 3asBIISAThH
ocoboe MHEHHE B MHCHMEHHOH (POpME B COOTBETCTBHH C PErIaMeHTOM (MOPSIKOM) pabOThI
KOMHUCCHH ¥ HHOT'O KOJUIETHAJIBHOIO OpraHa.

preenn  (IPABHTEABCTBO
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5. llepeyenn BOMPOCOB, 10 KOTOPBIM
(Haumernosanue donxcrocmu)

BIIpaBe HJIH 00s13aH y4acTBOBATH NPH MOATOTOBKE MPOEKTOB HOPMAaTHBHBIX
NpaBoBLIX AKTOB U (HJ'IH) IIPOCKTOB YHPaABJCHYICCKHX H HHBIX pemenm"l

5.1. 00s13aH y4acTBOBATh B ITOJOTOBKE [IPOCKTOB HOPMATHBHBIX
(Haumenosanue oondicrnocmit)
[IPpaBOBLIX AKTOB U IIPOCKTOB pemeHm"i 10 BOIIpOCaM, OTHOCAIMMCA K €ro AOJUKHOCTHBIM
005A3aHHOCTSIM.
5.2. BIIPABE Y4ACTBOBAThH B ITOATOTOBKE IIPOCKTOB HOPMATHBHBIX
(Haumenosanue dondxcrnocmu)
[PABOBBIX AKTOB H [IPOCKTOB PELICHHH 10 HHBIM BOIPOCAM
110 COOCTBEHHOM HHI/IL[PIaTI/IBC/HO COTIaCOBAHUIO C HEITOCPEACTBCHHBIM PYKOBOAHUTECIICM.
(6b1Opams HyscHOE)

6. Cpoxn u npoueaypsbl NOATOTOBKH, PACCMOTPEHHSI IPOEKTOB
yHpaBJIeHYECKHX H HHBIX pellleHHH, MOPSI0K COIIACOBAHUS H NPHUHATHS
JAHHBIX peleHHH

6.1. O6nme cpoku H IpoLe/yphl MOATOTOBKH JIOKYMEHTOB peryiaupytorces MHeTpyKuueit
110 JIEJONPOU3BO/ICTBY B OpraHax MCIIOJHUTEIBHON BiacTh JIeHHHrpaackoi 061acTH.

6.2. B nensx noAroToBKM, COrNacoBaHUs U NPHHATHS PEILEHHI OpraHa HCIOIHUTEIbHOM
BIACTH o0s13aH:

6.2.1. B pamkax HCIOJHEHMs 00S3aHHOCTEH OTBETCTBEHHOTO 32 JICIIOIPOU3BOJICTBO, €CIIH
MHOE HE YCTaHOBJIEHO MHCTpyKLMEH 110 1e10NpPOU3BOACTRY, HE3aMEUTUTEILHO:

1) mpeacTaBuTh MMOArOTOBIEHHBIH HCIIOTHUTEIEM MPOEKT JOKYMEHTA HAa PACCMOTPEHUE
(moanycanue) pyKOBOAMTEIIO OpraHa MCHOJHUTEIBHOH BIIACTH JUOO YIIOJHOMOYEHHOMY MM
pabOTHMKY OpraHa UCIOIHUTENILHOMN BIACTH (anee Kax/Ibli - YIOJIHOMOUYEHHOE JIUIO);

2) mociie pacCMOTPEHHS JJOKYMEHTA YIOTHOMOYEHHbBIM JTHIIOM:

- 3aPErUCTPUPOBATH MOANMMUCAHHBIN JOKYMEHT C IIPUCBOCHUEM €My MCXOJIAIIEIO HOMepa
1 BHECEHHEM HeoOxoaumoi nnpopmarmu B COJI;

- obecneunThb JIOCTABKY (oTmpasienue) 3aperucTpUpPOBAHHOTO JOKyMEHTA
COOTBETCTBYIOIIEMY ajipecary (ecaM JOKYMEHT HMeeT ajpecara) JubO Iepegarbh HHOMY
JO/KHOCTHOMY JIMIlY (€CM JOKYMEHT He HMeeT ajpecara, HO TpeOyeT JaibHEHmero
paccMOTpeHHUsl (COTTIACOBAHUS ) HHBIM JO/DKHOCTHBIM JIMIIOM);

- B CJIy4ae HEIOJIUCAHUA JOKYMEHTA YIIOJIHOMOYEHHBIM JIMIIOM O MPHYUHE HAIUIHUS
3aMEeYaHMil K HeMy, BEpHYTh €ro UCIIOJIHUTEIIO Ha J0paboTKY.

6.2.2. B pamkax UCHoJHEeHHUs 00InX 00A3aHHOCTEI

1) TOAroTOBHUTH MPOEKT JOKYMEHTAa ¥ IPEJACTABUTH €ro Ha PacCMOTPEHHE
PYKOBOJIUTENIO, JIABIIEMY €My COOTBETCTBYIOILEE IIOPYUCHHE, HE MOKE YeM 3a JBa pabouux
JIHS 10 MCTEYEHHMsS CPOKA HWCIIOJHEHMs II0 OTOMY JIOKYMEHTY, KOTOPBIH YCTaHOBIIECH
(eepanbHBIM 3aKOHOM HJIM HOPMATUBHBIM MPABOBBIM akToM JIeHWHIpajackoit obnactu, 6o
HHOTO  CPOKd, YCTAHOBJEHHOIO  pYKOBOAMTENEM  OpraHa  HCIOJHHTEILHOW  BIIACTH,
PYKOBOJHUTENEM, IAaBUIMM CHELUATUCTY COOTBETCTBYIOLIEE MOPYUEHHUE,;

2) rmocie PpacCMOTPEHHUsl JOKYMEHTa COOTBETCTBYIOIIMM DPYKOBOJUTENEM U €ro
IOJIIMCAHKS  YIIOJIHOMOYECHHBIM JIMLIOM HPOH3BECTH C JOKYMEHTOM JICHCTBHS, yKa3aHHBIC B
HOITYHKTE 2 MyHKTa 6.2.1 HACTOANIEr0 JO/HKHOCTHOIO PerjlaMeHTa.

7. Iopsinok ciy:keGHOro B3aHMO/IeHCTBHS

(Haumenosanue doaxcrnocmu)
B CBSfI3H ¢ HCHIOJIHEHHEM UM JOJIZKHOCTHBLIX 00sI3aHHOCTEH ¢ APYIraMHu paﬁoTHﬂKaMH opraHa
HCHOJTHUTEIBLHOM BJIaCTH, paGOTHHKaMH HHBIX
rocyiapCrBeHHBIX OPraHoOB H OPraHOB MECTHOI'0O CaMOYIIPpaBJICHUsI,

OSNACTH
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OPraHu3aNMsIMH H TPaKIaHAMH

7.1. TlopyueHus u ykazaHus JIal0TCsl HETIOCPEACTBEHHBIM
(Haumenosarnue oonxcrnocmii)

PYKOBOJHTENIEM, BBIIICCTOALIUM PYKOBOJIUTEIEM B YCTHOH MIM MHUCBMEHHOH Qopme 10
BOIIPOCAM, OTHOCSAIIUMCS K €r0 JOKHOCTHBIM 00S3aHHOCTSIM.

72.B  memsx  MCIOJHEHHA  JO/DKHOCTHBIX — OOSI3aHHOCTEH M HOpydYeHHH
BIpaBe 00paIarhCst K ApyruM pabOTHUKAM OpraHa UCIOMHUTETBHON

(Haumenoeanue donxcrnocmu)

BJIACTH, pa60THHKaM HHBIX IOCYIapCTBCHHBIX OPTaHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUS, K
rpaxKjaaHaM U B OpraHU3alUH.
7.3. BIIpaBe B YCTHOMH (hopMe J1aBaTh pazbsACHEHMUS 110 BOIIPOCaAM,
(Haumenosarnue oonsicnocmu)
OTHOCIAIIHUMCSA K €0 JOJDKHOCTHBIM O6H3aHHOCT}IM, B OTBCT Ha O6an.ICHI/I$I K HEMY pa6OTHI/IKOB
roCyIapcTBEHHBIX OPTaHOB M OPTAaHOB MECTHOT'O CaMOYIIPABIIEHHS.
7.4. BIIpaBE B YCTHOMH (hopMe JlaBaTh pazbsCHEHUS 110 BOTIPOCAM,
(Haumernosarue oonocrnocmu)
OTHOCAIIUMCSI K €ro JOJIZKHOCTHBIM O6H33HHOCT}IM, pEeACTaBUTCIIAM opraHmauHﬁ H
rpaskIaHam .
[To cobcTBEHHOMY YCMOTPEHHIO (B MHHIMATHBHOM HOPSAJIKE)/TOIBKO IO MOPYYEHHIO
b0 ¢ paspeliCHUs HCIIOCPCACTBCHHOI'O PYKOBOIMTEIIA, BBILICCTOALICIO PYKOBOJAMTEIIA, 3a
HMCKIOYEHHUEM  ClIy4aeB, Korjga TaKUEe Pa3biACHEHHs  SBISIFOTCS  €ro  JOJDKHOCTHBIMU
00SI3aHHOCTAMU (8616pams wyaicroe)
7.5. BIIpABE MPEIOKUATE UCIIOMHUTEIIO 110 JOKYMEHTY B
(Haumenosarue oondicrocmi)
pa60qu OPSAAKE PCIIUTE BOMIPOC O €ro OT3BIBE, CCIIHU TaKoM JAOKYMCHT HJIM OTHCIBLHBIE €TI0
MOJIOKEHUSA HE COOTBETCTBYIOT —(hesiepalIbHOMY, OOJIACTHOMY — 3aKOHOJATENLCTBY /WM
npasuiaM o()OpMICHHS JOKYMEHTOB.

8. Ilepevens rocyapeTBeHHBIX YCIYT (BHIOB JeSITEILHOCTH), OKA3LIBAEMBIX 10 3a1POcam
IpazkiaH ¥ OPraHu3aluMil B COOTBETCTBHY € A IMUHHCTPATHBHBIM PerJIaMeHTOM (HMHBIM
HOPMATHBHBIM NPABOBLIM AKTOM) OPraHA HCHOJHUTEILHON BJIACTH

(Haumenosarue dondxcnocmu)
y4acTByeT (Mpe0CTaBIAET) B OKA3aHUM CJIEAYIOIIUX IOCYIAPCTBEHHBIX YCIyr (B Ciydae, eciu
IOCYAApCTBEHHBIM ~ IPAXIAHCKUM  CayKaiuM JIeHuHrpagackoit o0iacTH  rocy/iapCTBEHHBIE
YCIYI'M HE OKA3bIBAIOTCS, HEOOXOIMMO CJIeNIaTh COOTBETCTBYIOIIYIO 3aIIMCh):

9. IMokazate/H 3PPeKTUBHOCTH U Pe3yIbTATHBHOCTH
npopeccCHOHANBHOMN CIIYKeOHOI 1esiTe/IbHOCTH

(Haumenosanue oonscrocmu)

[Toxasareamu 5Q(HEKTUBHOCTH M PE3YIBTATUBHOCTH MPOGECCHOHATBHOM Ci1yKeOHOl

JeSITeNILHOCTH SABISIFOTCS:
(Haumenosarue donxcrocni)

9.1. CBOeBpeMEHHOCTb M IOJIHOTA PACCMOTPEHMS OOpAIICHUI TOCYIAPCTBEHHBIX
OpraHoB, OPraHOB MECTHOIO CaMOYIIPaBJICHHs, OPraHU3aLUH, IPak/lad U MOATOTOBKH IPOCKTOB
OTBETOB Ha HHUX.

9.2. OrcyrcTBHE (haKkTOB:

l) Hamuuusa B AQHAIMTHYECKMX W HHBIX  MaTepuaiax, I[OATOTOBIEHHBIX
, YCTapeBIIel, HEMPOBEPEHHON HITM HCKAKEHHOH HH(pOpManny;,
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(Haumenosanue dondicnocmu)
2) yTpaThl JOKYMEHTOB ¥ MATEpPUAIIOB, OCTYITHBIINAX

(Haumenosanue donrdxcrhocmu)
Ha UCIIOJIHEHUE, XPaHEHHE;

3) mpormycka (CpsiBa) CPOKOB MCITOIIHEHHMS [0 JOKYMEHTaM (IOPYUYEHHSIM), KOTOPBIE
YCTaHOBJIEHBI (he/IepabHBIM 3aKOHOM MM HOPMATHUBHBIM IPABOBBLIM aKTOM JICHHHIPAJICKON
001aCTH, HACTOSINUM JOJDKHOCTHBIM —PErJIAMEHTOM, HEMOCPEICTBEHHBIM PYKOBOJIUTENEM,
BBIIIECTOSIILIUM PYKOBOIUTEIIEM;

4) nponycka 06e3 yBaKUTEILHOM MPUYHHBI 3aCEaHHH KOMUCCHI M MHBIX KOJIErHaIbHbBIX

OpPraHoOB, MHBIX MEPOIIPUATHIH, B KOTOPHIX
(Haumenosanue donxcrnocmu)

OBUIO MOPYYEHO MPUHATH Y4acTHE.

9.3. KauecTtBo BbINOIHEHHOH paboTel (OTCYTCTBHE IIPOLEAYPHBIX HApYIIECHHH,
IOATOTOBKA JIOKYMEHTOB, MAaTEPHAIOB B COOTBETCTBUH C YCTAHOBJIEHHBIMH TpeOOBaHUAMH,
[IOJIHOE M JIOTHYHOE M3JI0KECHHE MaTepualla, I0pHIMYECKH I'PAMOTHOE COCTABIICHUE JIOKYMEHTA),
B TOM YHCIIE:

' 9.3.1. OtcyTcTBHE (aKTOB:

1) HecoGmoaeHnusa pabOTHUKAMH OpraHa MCIOJIHUTEILHON BIACTH CPOKOB HCIIOJHEHHSI
CIIy’)KeOHBIX JIOKYMEHTOB, HE BBIABJICHHBIX CIELHATHCTOM HIH O KOTOPBIX CIEIHATUCTOM HE
OBLIO J0JI0KEHO COOTBETCTBYIOIEMY PYKOBOIHUTEIIO;

2) HapymIeHHs] OPraHOM HCIOJTHUTEIBHON BIIACTH IIPABHJI BEJICHHS JICJIONPOU3BOICTRA,
TpeboBaHM MPaBOBBIX AKTOB B OOJNIACTH APXMBHOIO Je/a, MMOATBEPIKIACHHBIX 3aKIIOUEHUSMU
KOMIIETEHTHBIX OpraHoB, JOINYIIEHHbIX BCIEJACTBUE HEHUCIIOJHEHUS WIM HEHaJIeKaIIero
MCIIOJIHEHHUS CIICLIHAINCTOM CBOMX JODKHOCTHBIX 00s3aHHOCTEIH.

9.3.2. Hanmyue HOMEHKJIATYPhI [ OpraHa UCIOJHUTEIBHON BIIACTH, CBOEBPEMEHHOCTh
€€ YTBEPIKIACHUSA U KOPPEKTUPOBKH.

9.4. OTBETCTBEHHOCTH (MCIIOMHEHHE 00S3aHHOCTEH B CPOK ¢ MHHUMYMOM KOHTPOJIA).

9.5. CamoCTOATENEHOCTE  (CIIOCOOHOCTH  BBITIOJHATE 3aJlaHUsl  0€3  JIONOJHUTEIBHBIX
YKa3aHUH).

9.6. Jlucnumumna (cobIoieHne ciryKeOHOro pacrnopsika).

9.7. llpodeccuonanbHas KOMIIETEHTHOCTb.

9.8.

(unbvle nokazamenu 3hpexmueHocmu u pe3yrbmamusHoCmL
NPOPECCUOHANBHOU CLYIHCEOHOU OeIMenbHOCIIL)

[TPUJIOXKEHHUE 5

K MpuKazy AJMHHUCTPALIHH

['ybepraropa u [Ipasurenscrea
/)'[eHuHrpancxcoﬁ obiac

A O A Df V3375~

oT

IMPUMEPHBIN IO KHOCTHOM PETJIAMEHT
IFOCYJIAPCTBEHHOI'O I'PAJKJIAHCKOTI'O CJIYVIKAIIEI'O OPITAHA
HCIHOJIHUTEJBHOM BJIACTU JIEHUHIPAJICKOM OBJIACTH - PABOTHHKA
IPUEMHOM, A TAKJKE OTBETCTBEHHOTI'O 3A BEJIEHUE TABEJISI YYETA
PABOYEI'O BPEMEHHU, COCTABJIEHUE 'PA®UKA OTIIYCKOB, O®POPMJIEHUE
JJOKYMEHTOB O KOMAH/IUPOBAHUH

frwwen  PABHTENBCTBO
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"VTBEPX/IAIO"

(TOIDKHOCTE PYKOBOTHTELS
OpraHa UCMOITHHTEIBHOH BIaCTH
Jlenuurpaackoit obnacTi)

ITOJITUCE N.O.Oamunus

" " 20 rona

JIOJDKHOCTHOM PETJIAMEHT

(IIO."IIIOC" HAUMEHOBAHIUE OOANCHOCTU epa.WCOchtcoeo
cayareauiezo 8p0()llln€,7bH0/\l nadeo/ce)

1. O61ue moJ10KeHust

1.1. JIOJOKHOCTE TOCY/IapCTBEHHOH TpakAaHCKOH ciyxkObl Jlenunrpaackoit obmactu

(Haumenoeanue dondxicrHocmit)
ornocutcs K "Benymei/Crapmeil” rpymnrne JIOJDKHOCTEH TIOCYAapCTBEHHOH I'paXIaHCKON
ciyk0bl Jlenunrpazackoi obnactu kareropun "Crenunanuctsl/O0ecnednBarofe CreaTucTs'.

PeectpoBslii mmudp - .
(Vkazvieaemes 6 coomeememsuit ¢ obracmusvim 3akoHom Jlenunzpadckou obnacmu om 25.02.2005 N 12-03 "O
[lepeune zocyoapcmeennvix donxcrnocmert Jlenunzpadckoii obracmu, OCHENCHOM COOEPIHCANUL THY, 3AMEUJAIOUUX
eocyoapcmeennvle donxcrhocmu Jlenunzpadckoii obaacmu, Peecmpe dondcrnocmelt 20cy0apcmeeHHol epanicoancKoll
enyorcbor  Jlenunepadckoii obnacmiu U OEHENCHOM COOEPHCAHUU 20CYOUPCIMBEHHBIX 2PANCOAHCKUX  CAYNCAUJUX
Jenunepadckou obracmu”)

1.1.1. Obnacts npodeccuoHaIbHON CIIy/)KeOHOH eI TeIbHOCTH

(Haumernosarue oondxicHocmu)

(Vkazvisaemesa obracme  npoheccuonanvHoll  cayacebHol  0essmenbHOC  2PAdCOaHCKo20  CIydcaujezo 6
coomeemcmeul  co  CAPABOUHUKOM — KEANUDUKAYUOHHBIX ~Mpebosanull K CHEYUATbHOCMAM, HANPAGTEHUAM
HOO20MOGKU (K YKPYRHEHHbIM 2PYRRAM CREYUANbHOCMEU W HARPAGNEHU NO020MOGKI), K HpOpeccuoHarbHOMY
YPOBHIO, KOMOPble HeOOX00UMbL OIS 3aMeeHUs OONNCHOCMEN 20Cy0apCMEEHHOL 2PANCOAHCKOL CAYICObL ¢ YUEemom
obracmu u 610a NPOPECCUOHANBHOU CAYIHCEOHOU OeAMENbHOCIMU 20CYOUPCMBEHHBIX ZPANCOAHCKUX  CIVICAUIUX
(Oanee — cnpagouHuK).)

1.1.2. Bua npodecconaibHOM Ciy)KeOHON AeSITeNbHOCTH

(Haumenosanue oondicnocmit)

(Vk'a3b16aemc;1 6u0 IlpOd?eCCllOH(lflbllOl? C."I(VC)/C@6HO!~I oesmenbHoCcmu 2pa31c0auci<ozo cayaicauiezo 6 coomeemcmeu
co CII[)(ISO‘ZHUKO/U)
1.2. HA3HAYACTCS Ha JIOJHDKHOCTh FOCYAapCTBEHHOM
(Haumenosanue doamxcrnocmit)
rpaKaaHcKoi  ciykObl  JleHuHrpaJcKoil obiacTh M O0CBOOOXKIAeTCs  OT JIOJDKHOCTH
roCyJapCTBEHHOM  TpaxjaHckoil — cimyxkObl  JleHunrpajackoit  obmactu  1peacTaBUTENEM
HAHUMATEJN sl B YCTAHOBIEHHOM IMOPSIJIKE.
1.3. [0 IYMHSACTCA
(Haumenosanue oondcrocmit)

(Haumernosarnue 00nicHOCHEN GbILUECTNOAUUX PYKOBOOUMENnel)
HEMOCPECACTBCHHO NMOAYHUHACTCS

(Hazuzenoeauue dondNCHOCINU H@IIOCpC’()CIH(s’@HHOZO pyk’oeodumeﬂﬂ)

1.4. 00s13aH UCIIOIHATE JIOJDKHOCTHBIE 00SI3aHHOCTH
(Haumenosanue doasxcnocmu)
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(Haumenoearnue dondicnocmit 2pasicOanckoil ciyxchol 8 mom dice CmpyKmypHom noopasoencHuil)
B IIEPHOA €0 BpEMCHHOI'O OTCYTCTBHUA B CBS3H C BpeMeHHOﬁ HCTPYHOCHOCO6HOCTBIO, OTITYCKOM
W KOM&H,ZIHpOBKOﬁ B COOTBETCTBHU C ITOPYUCHUEM HEITOCPEACTBCHHOT'O PYKOBOIUTEIIA.

2. Kpanudurauuonusie TpeOOBAHHSA /IS 3aMeIMEeHUs JOJIKHOCTH TOCYAapPCTBEHHOM
rpakIaHCKOH cy:k0bl JleHHHTpaacKoii 001acTH

(Haumenosanue ooncrocmu)

2.1. lna  3aMerieHus  JIOIDKHOCTH — TIOCYJApCTBEHHON — TpaKJIaHCKOM  CIIYKOBI
Jlenunrpajackoit oGnactu

(Haumernosarnue dondicnocmu)
YCTAHABIMBAIOTCS CIIE/IYIOIIME KBaIM(DUKALIMOHHBIE TPEOOBAHHUA:
2.1.1. Beiciuee  oOpazoBaHMe IO  CHELHAIBHOCTH, HANPABICHUIO  MOATOTOBKH:

(Cneyuanvnocms, — Hanpaeiexue  NOO20MOEKU — YKA3bIGAGMCA 8  COOMBEMCMBUU  C  0OUEPOCCULICKUM
kraccugukamopom cneyuanvHocmeti nho o6pasosanuto OK 009-2016, npunameim u esedennsim 6 Oeticmeue
npuxazom I'ocyoapcmeenrnozo komumema Poccuiickoli Dedepayuu no cmandapmusayuu u memponozuu om 8
oexabps 2016 2ooa N 2007-cm, umt deticmeosasuium 00 e20 68e0eHUA AHATOLULHBIM NPABOGHIM AKIMOM).

2.1.2. He Mmenee __ sieT cTaka rocyJapCTBEHHON IPax/1aHCKOM CITyXObl MM HE MEHEe

_nmer craxa pabOTHI MO CHENUATBLHOCTH, HAINpaBlIeHUI0 NoAroToBku/bes mpennssienns
TpeOOBaHHUH K CTAXKY.
()1/('[13’(116(1}01716‘}1 K(s’aflu(l)llKal[lIOHIlbl(’ mpeﬁoeamuz K cmaxcy epao/C()chrcozi C_'ly.’)IC6bl . cmasicy paﬁombz no
CREYUANbHOCINU, HANPABTCHUIO NOO20MOGKIL, HEODX0OUMO20 ONA 3aMeuferus OONICHOCINU 2PANCOAHCKOU CAYICObL 6
coomeemcmeu ¢ obracmuviv zakonom  Jlenunepaockoti obaracmu om 25.02.2005 N [l-03 "O npasosom
PeyAUpOSanUU 20CyOapCmeeHHol epadicoanckotl cayacbor Jlenunepaockoil oonacmu”)

2.2. IlpodeccunoHanbHbIA YPOBEHbD.

2.2.1. ba3oBbie 3HAHUSL:

rocyjapcTeeHHoro sAspika Poccuiickoit ®epepanuu  (pyccKoro s3blka) M OCHOB
Koncturyuun Poccuiickoit beaepary;

GenepanbHoro 3akona or 6 okrsadps 2003 roga N 131-D3 "O6 olmmx npuHIMIax
OpraHu3alMK{ MECTHOTO camoynpasieHus B Pocculickoit @epepanun’;

®enepansaoro 3akona or 2 masg 2006 roga N 59-®3 "O nopsake paccMOTpeHHS
obpamtennit rpaxaan Poccuniickoi ®eaeparyu’;

DenepansHoro 3zakona or 25 gexabps 2008 roma N 273-03 "O nporusoaeiicTBun
Koppynuuu" M HMHBIX HOPMATHBHBIX IIPAaBOBBIX akKTOB Poccuiickoit demepanun u
Jlennnrpajickoit odnmactu B chepe npoTHBOACHCTBHUS KOPPYIIIHH;

®enepansroro 3akona ot 21 gexadbpsa 2021 roga N 414-@3 "OO6 oOmux mpuHIMIaxX
oprauszanuu nyonndaHoit Biactu B cyowsekrax Poccuiickoi deneparmn’;

3akoHozareabcTBa Poccuiickoi deepanun 0 rocy1apCTBEHHON TpakIaHCKOH ciryxbe
Poccuiickoit @enepauny;

Yeraa Jlenuarpaickoii 00acT;

obmactHoro 3akoHa ot 11 gexabps 2007 roga N 174-03 "O mnpaBoBBIX akTax
Jlenunrpazackoit obmnactu";

HIOJI0KEHHs 00 OpraHe UCIOTHUTEIBHOM BIACTH;

[IOJIOKEHHA O CTPYKTYPHOM MOJPA3ACICHUN OpraHa UCTIOIHUTEIBHON BIIACTH;

Konekca atuku u cityxeOHOro MOBEACHUs IOCYIAPCTBEHHBIX I'PAXKIAHCKUX CITy/KalnX
Jlenuurpasckoi odnacru;

WHCTpyKIMHU 110 ACIONMPOU3BOJICTBY B OpraHax UCIOJHUTENBLHON BiacTH JIeHUHTpaICKOi
obmacru;

Huctpykuuu o nopsjike oOpamieHus co ciykeOHOH uHpOpMaImMeil OrpaHuYeHHOTo
pacnpocTpaHeHus B AMUHHCTpatuy JIeHuHrpaackoit odnactu;

CiIy’KeDHOrO  pacropsijika, YCTAaHOBIEHHOTO B OpraHax HCIOJHHUTENIBHONW —BIIACTH
Jlenunrpaackoi odactu;
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B obOmactH MHGOPMALMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTHI: BO3MOXKHOCTEH U
0COOEHHOCTEH TPUMEHEHHSI COBPEMEHHBIX MH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOIOTHI
B OpraHe MCIOJHUTEIbHON BIACTH; OCHOB HH(POPMALMOHHOH ©€30MaCHOCTH ¥ 3aIlUThI
uHpopmanmu, B ToM umcine Pexepanproro zakona ot 27 wmions 2006 roma N 149-03 "0O6
uHpOpMaLKK, HH(POPMALMOHHBIX TEXHOJIOTHSAX M O 3almTe HHGOPMAIMHU'";, OCHOBHBIX
TOJIOKEHHUH 3aKOHO/ATENILCTBA O MIEPCOHAIBHBIX JaHHBIX, B TOM uncie PeaepaibHOro 3aKOHa OT
27 wmrona 2006 roma N 152-d3 "O mnepcoHanbHBIX AaHHBIX'; OOMIMX MPUHIIUIIOB
(GYHKIIMOHUPOBAHUS CHUCTEMBI 3JIEKTPOHHOIO JIOKYMEHTOOOOPOTA; OCHOBHBIX I1OJOKEHHI
3aKOHO/IATEIBCTBA 00 JIEKTPOHHOM MOIIUCH; IPUMEHEHHS IIEPCOHATBHOTO KOMIIBIOTEPA.

2.2.2. ba3oBble yMEHHUS:

YMEHHE CHUCTEMHO (CTpAaTerHyeckKu) MBICIIUTD;

YMEHHUE CHCTEMATU3UPOBATH U AaHATU3UPOBATH HH(POPMALHIO;

YMEHHE IUIAaHHPOBATh, PAlMOHAIBHO HCIOJIB30BATh CIy)KeOHOE BpeMsi U JIOCTUIAThH
pe3ynbrarta,

KOMMYHUKATHBHBIE YMEHHUS (B TOM YHCIIE MYOIHYHBIX BBICTYILICHUI U BEICHHUS JICTOBBIX
HEPETOBOPOB);

YMEHHE YIPABIATH H3MEHECHUSIMHU;

yMeHHe paboTaTh ¢ ammapaTHBIM M IIPOTPAMMHBIM OOECIICYCHUEM, YCTAHOBICHHOM Ha
aBTOMAaTH3MPOBaHHOM pabodem mecte (APM), B ToM duciie paGoThl B ONEPallMOHHON CHCTEME
cemeiictea Windows, B TexcroBom pemaktope Microsoft Office Word, ¢ Tabnuunsiv
npoueccopom Microsoft Office Excel, ¢ mouropeim kimentoM tumna "Outlook", moarorosku
Ipe3eHTalui ¢ npuMenenuem npuinoxenus Microsoft Office PowerPoint;

yMeHue pa0oTaTh B KadecTBe I0Jb30BaTens B HMHPOPMAHOHHBIX CHCTEMAX,
INPUMEHAEMBIX B OpraHe¢ MCIOJHHUTEIbHOH BIACTH, B TOM 4YHCIE B [PHKIAIHBIX
HHOOPMAIMOHHBIX CHCTEMaX (CHCTEME B3aMMOJCHCTBHA C TpakKJaHAMH U OPraHH3allHsMHM;
CHCTEME  MEKBEJOMCTBEHHOIO  DJCKTPOHHOTO  B3aUMOJIEHUCTBHS;  YYETHOH  CHUCTEME;
MHPOPMALMOHHO-aHAIMTHYECKOI cucTeMe, obecneunBarouieii c6op, 00pabOTKy, XpaHeHue U
aHaAJIM3 JIAHHBIX), CHCTEMAaxX JIEKTPOHHOTO JOKYMEHTOOOO0POTa, B MH(MOPMAIIMOHHO-IIPABOBBIX
cucremax "Tapant", "Koncynerantllmoc", "Kozekc", a Takke ¢ pecypcamu M CcepBHCAMU
JIOKAJIbHOM ~ BBIYMCIIMTEIBHOW ceTH ¥ HMH(POPMALMOHHO-TEICKOMMYHHKAIIMOHHOH  CETH
"Unrepuer".

2.2.3. IlpodeccuonanpHbie 3HaHUA B chepe 3akoHogaTenbcTBa Poceniickoit deneparu
u Jlenunrpazackoi odnacru:

Denepanpnoro 3akona or 22 okrabdbps 2004 roga N 125-P3 "O6 apxupHOM jene B
Poccuiickoit @eneparun";

Denepansroro 3akona ot 9 ¢espanst 2009 roga N 8-D3 "O6 obecneueHuu j1ocrymna K
nHOpPMALMK O  JICATENBHOCTH  TOCYJAPCTBEHHBIX  OPraHOB M OPraHOB  MECTHOIO
caMmoyrpasiieHuA", a Takke 00JACTHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, PEryJIUPYIOLIHX
BOIIPOCHI  JIOCTyNa K HH(GOPMALMK O JSSATEIBHOCTH OPraHOB HCIOJHUTEIBHON BIIaCTH
Jlennnrpaackoi obnacru;

I'OCT P 7.0.8-2013. Hamumonanbubiii crangapt Poccuiickoit demepamun. Cucrema
craHzapToB no uHpopmanuu, OUOIMOTEYHOMY M H3ATeNLCKOMY Jeny. JlenonpousBoacTBo u
apxuBHOeE Jieno. TepMHUHBI U onpeneneHus, yIB. npukaszom Poccranmapra ot 17 okrsabps 2013
roga N 1185-ct;

nocranosiaenus Ilpasurenscrsa Jlennnrpaackoit obmactu ot 6 despays 2009 roga N 22
"O6 yTBEpKACHUH IOJOKECHHS O IOPSAAKE M YCIOBUAX KOMAHIMPOBAHHS JIHMII, 3aMENIAIOINX
roCyJAapCTBEHHbIE JOKHOCTH JlenuHrpaackoit obnactu B Anmuuuctpauuu JIeHHHTpaIcKoit
obuactu";

nocranosnaeHus ['ydepuaropa Jlenunrpasckoit obnactu ot 3 nekabpst 2008 romga N 250-
nr "O mopsAaKke W yCIOBMAX KOMAHMPOBAHHUS TIOCYIAPCTBEHHBIX TPAKIAHCKUX CIIYKAIIUX
Jlenunrpajickoii obmacru";

nocranosnenus ['yoepraropa Jlenunrpaznckoit obiactu ot 26 centadps 2013 roga N 93-
nr "O BBeJeHMHM B OKCIUIyaTalMIO MOJY/IA CHCTEMBI 3JICKTPOHHOIO JOKYMEHTOOOOpOTA
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Jlenunrpajackoin obmactu "Moaynb  COracoBaHUS MPOEKTOB IPABOBBIX aKTOB CHCTEMBI
HJIEKTPOHHOTO JJOKYMEHTOo0O0poTa JIeHuHnrpaackoi odmacru";

nocraHopiaenus ['ybepuaropa Jlenunrpazckoit obnactu ot 26 cenradps 2013 roga N 94-
nr "O paboTe ¢ 5MeKTPOHHBIMH JOKYMEHTAMH B CHCTEME JIEKTPOHHOIO AOKYMEHTOO0OOpOTa
Jlenunrpajckoit odnactu'”;

(nepeyuciaomes HOpMAmMUGHbIE NPABOBLIE AKMbL, 3HAHUE KOMOPBIX HEOOXOOUMO 0N 3aMEUeHus O0IANCHOCIU
20Cy0apCmMBeHHOU  epaNcOancKoll  cayacbvl ¢ yuemom obracmu u 6uld nNPOPEcCUOHANBHOU  CydCcebHOU
oeamenbHOCmu).

2.2.4. Nnpte npoeccnoHalIbHBIE 3HAHUA:

[IpaBHJIa JAEIOBON ITHKH;

JCJIOBOC O6HICHI/IC U IICPEITUCKA;

(IZ@[)@'{HC’/I}HO"’ICH npod)eccuomwbubze SHAHUA, Heobxooumble OaA JameuyerHui QONICHOCMU epao;cdauc:coz? C,"IyJI(,‘ébl
¢ yuemom obaacmu u 6u0a nPoPeccUOHANLHOU CLYIHCEOHOU OeAMETbHOCMU  20CYOaPCMBEHHO20 2PANCOAHCKO0
cayacauiezo)

2.2.5. TlpoeccuonanpHple yMeHUA:

(nepequcnsiomes npogheccuoHarbHble YMEHUA, HeOOX00UMbLE ONIA 3AMEUeHUA QONNCHOCIMU 2PAICOAHCKOL CYHCObL 6
Pamkax ooaacmu u 6U0a nPoheccUoOHanbHON CAyICeOHOU 0eAMenbHOCINU 2PANCOAHCKO20 CYICAU)e20)

2.2.6. OYHKIMOHAILHBIC 3HAHUSA:

IIOHATHUE, IPOLEIypa pacCMOTPEHUs 0OOPALICHUH IPaXk/1aH;

IIOHATHE IIEHTPATU30BAHHON M CMEIIaHHON (GOPMBI BECHHUS AETOIPOU3BOICTRA;

CPOKH H IOPS/IOK OATOTOBKHU (oopmMiIeHus) Tabers yueTa pabodero Bpemenu, rpaduka

OTITYCKOB, JOKYMEHTOB O KOMaHMPOBAHUH;

MOHATHE YCTAaHOBIEHHBIX TpeboBauuil 1mo pabore ¢ poxkymentamu "l cinyxeOGHOTO
NOJIb30BAHUA",

UOHATHE  CHUCTEMBl  B3aMMOJEHCTBHS B  paMKaXx  BHYTPHBEJIOMCTBEHHOTO W
MEKBEJIOMCTBEHHOTO 2JIEKTPOHHOTO JIOKYMEHTO000pOTa;

(nepeuucnsiomes  (PYHKYUOHANbHBIE — 3HAHUA 6  3ABUCUMOCMU  OM  (DVHKYUOHAAbHBIX — 06A3aHHOCHEN
20Cy0apCmeeHHo20 SpaNCOaHCKO20 CAYHCaAezo)

2.2.7. OYyHKUMOHAIbHbIC YMEHHUS:

[I0/IFOTOBKA aHATUTUYECKUX, HH(POPMALIMOHHBIX U IPYIUX MAaTEPHUATIOB;

IIOJIFOTOBKA METOAMYECKUX PEKOMEH/IALUH, pa3bsICHEHHI;

BJIaICHWC HABBIKAMH O(bV[LlIdaﬂbHOﬁ nenosoﬁ HEPCITHUCKH,

pabota B cepe obecrieveHnss COXPAaHHOCTH M M'OCYAaPCTBEHHOI'O yueTa JOKYMEHTOR;

opranuzanus OpHHUHIOB, IIpecc-KOH(EPEHIMH, MHTEPBLIO M HMHBIX MEPOTPHITUH C
y4acTHEM Cpe/ICTB MacCOBOW MH(OpPMALIUHU, Pa3BUTHsA U HANOJHEHUs O(UIHANIBHBIX HHTEPHET-
CalTOB IrOCYJAPCTBEHHAIX OPraHOB B COIMANBHBIX CETAX U O10rax;

BCJICHHUC Taberst yueTa pa6oqero BpPEMCHH, XKYpHaJIa KOMaHIUPOBOK]

oopmiienue rpaduka OTIYCKOB, JOKYMEHTOB O KOMaHAMPOBAHKH;

(nepevucnaiomes  (QYHKYUOHANbHbIE — YMEHUA 6  3A6UCUMOCMU — OM  (DYHKUUOHANbHBIX — 0bszanHocmel
20CY0apCmeEeHH020 2PaNCOAHCKO20 CAYHCAUIEL0)

3. JIo/KHOCTHDBIE 00S13aHHOCTH

B nensx peanusanmuu nosHOMO4YMI M (YHKUUIl OpraHa MCIIOJIHHUTEIBHOM BIIACTH,
NPelyCMOTPEHHBIX MOJI0KEHHEM 00 OpraHe UCIIOJHUTENBHON BIIACTH, & TAK)KE B COOTBETCTBUM C

TTIOJIOKEHHUEM O CTPYKTYPHOM HOAPa3aC/ICHUN 00s13aH:
(Haumenosanue doaxcrHocmu)

3.1

(Hdonocnocmuas 0b6a3anHOCNG)

freeen  [IPABHTENBCTBO
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3.1.1.
(Hemanusayua doadicHocmHoll 0b6a3aHHOCHU)
3.2.
(Honxcrocmuan ooazanHocms)
3.2.1.

(emanuzayua oondxxcrocmuoil 0ba3anHoCmL)

3.3, B COOTBETCTBMM C TMOPYYEHHMSAMH M YKa3aHUAMHM pPYKOBOJMTENsS OpraHa
MCIIOJIHUTEIILHON BIIACTH IMOArOTABIMBATE U IIPEACTABIATH EMY Ha COTJIACOBAHUE CKEAHEBHBIH,
CKEHEJICIBHBI M eKEMECIYHbIH TUIaHbl-rpapUKH  CITY)KeOHOH IesTeTbHOCTH PYKOBOIUTEIIS
OpraHa HUCIOJIHHUTEIBHON BIACTH.

3abmaroBpeMeHHO MH()OPMHUPOBATH PYKOBOJUTEIS OpraHa MCIOTHUTEILHOW BIIACTH O
HACTYIJICHHH CPOKOB MEPOIPUATHH, IPEAYCMOTPEHHBIX IUIaHaMHU-TPa()HUKaAMH.

3.4, OcywecTBiare  OpPraHM3alMOHHO-TEXHHYECKOE  OOeCIIeYeHHe  AeATEe/bHOCTH
PYKOBOJMTEISA OPraHa UCTIOJIHUTEILHON BIACTH, B TOM YHCIIE:

3.4.1. Ortseuath Ha TeneOHHBIC 3BOHKHM B [PHEMHOH PYKOBOJUTEIS OpraHa
UCIIOJIHUTENILHONW BIACTH, 3allUCHIBATH B €0 OTCYTCTBHE HH(MOPMALUIO U JOBOJUTEL €€ JI0
PYKOBOJMTEISI OpraHa UCIIOTHUTEILHON BIACTH.

3.4.2. TloaroraBnuBaTh W OPTaHU3OBLIBATH IPOBEJICHHUE PYKOBOJIUTEIEM OpraHa
HCIOJIHUTENILHOM BJIACTH JIMYHOIO IIPUEMA MOCETUTENIECH.

3.43. Becrm ©Oa3zy JaHHBIX CHy)KeOHBIX KOHTAaKTOB  PYKOBOJMTENS  OpraHa
HCIIOJHUTEIJILHOM BJIACTH, MMO/JICPIKUBATE €€ B AKTYAJIbHOM COCTOSIHHH.

3.4.4. Bectu peectp KOMHUCCHH M WHBIX KOJUIETHAIIBHBIX OPraHOB, B COCTaB KOTOPBIX
BKJIFOYEH PYKOBOJUTENb OpraHa UCIOJIHUTEILHOH BIACTH.

3.4.5. OpranusoBeBaTh oOecrieueHue pabodyero MecTa pPYKOBOAHMTEIS OpraHa
UCTIONTHUTEIILHON BITACTH HEOOXOAMMOM KOMITBIOTEPHOH TEXHUKOH, OPITEeXHUKOH, PACXO/HBIMH
MaTepuataMy K HUM, a TAKKe KaHLEISIPCKUMH TPUHA/UIC/KHOCTSIMH.

3.5, OcymecTBasaTh HMHPOPMAIMOHHO-AHAIUTHYECKOE 00eCHeUeHUEe JIeATEIbHOCTH
PYKOBOJMTE/SA OpraHa MCHOIHUTEIbHOH BIIACTH, B TOM HHCIIE OCYILECTBIATH 10 TOPYUCHHIO
PYKOBOIHUTENS OpraHa UCTIOJIHUTENIBLHON BIACTH:

3.5.1. Ilouck mHOpMAIMU Ha 3a/IaHHYIO TeMy ¢ HcroibzoBanuem cetu "Hutepuer" n
CPelICTB MaccoBoil MH(OpPMALNHK, TOATOTOBKY M IIPEJICTABICHHE PYKOBOIAMTENIO OpraHa
UCIIOJIHUTENILHOM BJIACTH 110 PE3Yy/IbTATaM CHPABOK M aHAIIMTHYECKHX 3aITUCOK.

3.5.2. Beox unpopmanuu B KOMIBIOTEpHBIE 0a3bl JAHHBIX M IMOMCK HH(pOPMALUK C
HCII0JIb30BAHUEM KOMIBIOTEPHBIX 0a3 JaHHbIX.

3.5.3. IloaroroBky M NPEACTABIEHUE PYKOBOJMTEIIO OpPraHa MCIOJHUTEIBHON BIIaCTH
JOKYMEHTOB W MAaTEpHUaloB JUII PACCMOTPEHHUs Ha COBCIIAHUAX, 3acCeJaHMsIX W MHBIX
MEPOIIPHATUAX, NPOBOJAUMBIX C YYACTHEM PYKOBOAMTEINS OpraHa HCIOIHUTEIILHON BJIAacTH, a
TAKXKe JIJI UCTIOAB30BAaHU PYKOBOIUTENIEM OpraHa HCIIOJHUTENILHOM BIaCTH B CBOECH paboTe.

3.6. B cOOTBeTCTBHMH C IIOPYYEHHSIMH M YKa3aHHSIMH PYKOBOJIHUTENsS OpraHa
UCIIOJIHUTEIIBHOM  BIACTH MOArOTABIMBATH M [PEJACTABILITH €My JUIA  IOCHCAYIOUIETO
HanpasieHus B Aamuuuctpauuio ['ybepuaropa u IlpaBurenscra JleHuHrpaackoit obmactu
(manee - AnMuHMCTpanus) HMHGOPMAIMIO O CPOKaX MCHONHeHHs mnopydenuit [lpesuienta
Poccuiickoii  @enepamun, IlpaButensctBa Poccuiickoit  @enepaumun  u  ['ybepuaropa
Jlenunrpazackoit obnactu, a Takke MHYI0 HHGOOPMALUIO, CHOPMHUPOBAHHYIO B COOTBETCTBHH C
3arnpocaMy AJIMUHUCTPALIUH.

3.7.  OcywmecTBaaTb  CBOEBpPeMEHHOE  HHGPOPMHpPOBAHHE  PAOOTHHKOB  OpraHa
UCIIOJIHUTENIBHON BJIACTH O TPOBOAMMBIX C HX Y4aCTHEM COBEIIAHHSX, 3aCEMaHUAX U HMHBIX
MEPOIPHUATHSIX.

3.8. Kourponuposare cobmrogenne pabOTHHKAMH OpraHa WMCIOMHUTENLHOM BJIACTH
CPOKOB HUCITOJHEHMS [MOPYYECHHUNH M YKa3aHMH PYKOBOJUTEIS OpraHa HCIOJHHUTEIBLHOW BIACTH,
JIAHHBIX Ha COBELIAHMSX, 3aCEAAHUAX, HHBIX MEPONPHATHAX, B TOM YHClIe 3aQUKCUPOBAHHBIX B
NPOTOKOJIAX TaKUX MEPONPUATHIL; AOKIAJAbIBATh PYKOBOJUTEIIO OpraHa MCHOTHHUTEIbHO
BJIACTH 00 UCTIOJTHEHUH COOTBETCTBYIOIIUX MOPYUSHUN U YKAZAHHIH.

preewy  (IPABHTEABCTEO
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3.9. TocTosiHHO OCYHIECTBIATH BeJeHue Tabens ydyera pabodero BpeMeHu pabOTHHKOB
OpraHa HUCIIOJHUTEILHON BJIACTH, [OArOTaBIMBATL M IPEACTABISTH PYKOBOAMTEIIO OpraHa
WCITOJIHUTENILHON BIACTH CBOJHYIO MH(OpPMAIUIO IO yueTy pabodero BpeMeHH pabOTHHKOB
OpraHa MCIIOJHHMTEIbHOM BJIACTH, MNPEACTABIAThH YKA3aHHYIO HH()OPMALMUIO B YIIPaBICHHE
roCYAapCTBEHHOU CITy/KOBI M KaJIpOB AJIMUHUCTPALIMH.

3.10. Bectu B yCTaHOBICHHOM TOps/IKE TIpaduK OTIYCKOB pPabOTHUKOB OpraHa
WCIIOJIHUTE/IbHOM BJIACTH M B YCTAHOBJCGHHBIE CPOKHM MPEACTABILITH €r0 B yIpaBieHHe
roCyapCTBEHHOM CIIy:KOBI M KaJIpOB AJIMUHHCTPALINH.

3.11. ITo mopydeHHIO HEMNOCPEACTBEHHOIO PYKOBOIMTEIS B YCTAHOBJICHHOM MOPSJIKE
paccMatpuBaTh 00paIleHHs rOCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBIICHM,
OpraHM3alui ¥ rpax/iaH, IOAr0TaBIMBATE U NPEACTABIATL HEIOCPEJACTBEHHOMY PYKOBOAHTEIIO
IIPOCKTHI OTBETOB Ha yKa3aHHbIC 0OpaIeHus.

3.12. B cOOTBETCTBHM C JOBEPEHHOCTHIO H(W/IM) IO MOPYYCHHIO HEIOCPEICTBEHHOIO
PYKOBOJIMTENA,  BBILIECTOSIIErO  PYKOBOAMTENsS  TPEJACTABIATH  MHTEPEChl  OpraHa
UCIIOJTHUTE/ILHOM BJIACTH B FOCY/IaPCTBEHHBIX OpraHaX, OpraHaX MECTHOI'O CAMOYIIPABICHUS U B
OpraHu3anusix.

3.13. YyactBoBaTh B padoTe KOMHCCHI M HHBIX KOJUICTHAJILHBIX OPraHOB, B COCTaB
KOTOPBIX

(Haumenosanue donsicnocmit)
BKJIFOYEH B COOTBETCTBHM C IPaBOBBIM aKkToM JIeHMHrpajckoil obnacTi WM HampasieH
HEIOCPEACTBEHHBIM PYKOBO/IUTEIIEM, BBIIIECTOALUM PYKOBOIUTEIIEM.

3.14.B  COOTBETCTBHMM  C  IOPYYEHHEM  HEMOCPEJCTBEHHOTO  PYKOBOIMTEIIA,
BBIIICCTOSIIECTO PYKOBOAMTENSI OPraHW30BBIBATH IOATOTOBKY MATECPHAJIOB K COBEHIAHUAM,
3aCeaHMAM, MHBIM MEPONPHUATHAM H(WJIH) NMPUHUMATh B HHX YyYacTHE, B TOM YHCIIE BECTH
[IEPErOBOPBIL, O(OPMIIATE IPUHATHIE PELICHHU.

3.15.Touno ¥ B CpPOK BBIIOJHATE YKA3aHUS U TOPYYCHUSI HEIIOCPEICTBEHHOTO
PYKOBOJHUTEISA, BBILIECTOSANIETO PYKOBOIUTEIIS.

3.16. CobmoaTe npaBmia JEIONPOM3BOACTBA, B TOM YHCIE HA/UIEKAIMM 00pa3zoMm
YYUTBIBATh M XPAHUTh INOJYYEHHBIC HA HCIIOJIHEHHE JIOKYMEHTHI M MaTepUaibl, CBOCBPEMEHHO
C/laBaTh MX OTBETCTBEHHOMY 3a [ICJIONPOM3BOACTBO, a TPH yXOJe B OTIYCK, YOBITHH B
KOMaH/JUPOBKY, B CIy4yae OCTABIIEHHS JOIDKHOCTH - pabOTHUKY OpraHa HCIIOJIHUTEIBHON

BJIACTH, BPEMCHHO HCITOJIHAIOMICMY 00sI3aHHOCTH 5
(Haumernosanue dondicrnocmu)

1100 HEMOCPEACTBEHHOMY PYKOBOIUTEIIIO.

3.17. CobmopnaTh OCHOBHBIC OOA3aHHOCTH, a  TAK)KE  OIPAHUYCHHS, 3alpPeThl U
TpeOOBaHUA K CIIykeOHOMY IIOBEJICHHIO, YyCTAaHOBJIEHHBIC craThsmu 15 - 18, 20, 20.1, 20.2,
20.3 denepanproro 3axkoHa ot 27 utons 2004 r. N 79-03 "O rocymapcTBeHHOI IpaXkIaHCKO#
cirykbe Poceuiickoit depepaunn’.

3.18. Cobmonare HopMbl KoJiekca 9THKH U CITy)KeOHOTO MOBEAEHHS IOCYIapCTBEHHBIX
IPaXJAHCKUX cayKamux JIeHuHrpagcko# obnacTu.

3.19. VBenomuATh NpejCTAaBUTENA HaHMMaresis 000 BCeX Claydasx oOOpalleHus K

KaKMUX-THOO JTHIL B IEJIIX CKIOHEHHS €T0 K COBEPIICHHIO

(Haumerosanue dondxicrocmu)
KOPPYNIUHUOHHBIX PaBOHAPYIIEHUH, 3a MCKIIOUEHHEM CIy4aeB, KOrJa 1O JaHHBIM (akram
[IPOBE/IEHA WK TIPOBOJIUTCS IPOBEPKA.

3.20. OrumTeIBaThCA TEpe]] HEMOCPEJICTBEHHBIM PYKOBOIMTEIICM O Pe3yJibTarax CBOCH
ciyKeOHON JeATeTBbHOCTH, B TOM YHCIIe €KeroaHo, A0 | Qespans roja, CIEIYIOIIEro 3a
OTYUETHBIM,  MPEIACTABIATH  HENOCPEACTBEHHOMY  PYKOBOAMTEIIO  OTYET O  CBOECH
npogecCHOHATBHOM CITyKeOHOU AeATeTEHOCTH.

4. IlepeueHb BONPOCOB, 10 KOTOPBHIM BIIpaBe
(Haumernosarue dondicnocmu)

WM 00513aH CAMOCTOSITEILHO NPHHUMATH YIIPABJIEHYCCKHE U UHBIC PCICHUSA
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4.1. 00s13aH CaMOCTOSITEIBLHO MPUHUMATH PEIICHUS:
(Haumenosanue dondxcrnocmi)

4.1.1. Tlo BompocaMm NEepBOOYEPETHOCTH BBITOJHEHUs JIOJIKHOCTHBIX O0A3aHHOCTEH B
npejenax CpoKOB, YCTAHOBIEHHBIX HEMOCPEACTBEHHBIM PYKOBOIMTEIEM, BBIIIECTOSIIUM
PYKOBOJUTENIEM, U COOTIOASHUS HOPM, YCTAaHOBIIEHHBIX JACHCTBYIOIUM 3aKOHO/1aTE€IbCTBOM.

4.1.2. Tlpu peanusaiuyu MOJHOMOYUH WIEHA KOMUCCHHM M HHOI'O KOJUIETHAILHOTO OpraHa.

4.1.3. Ilo BorpocaMm opraHU3aLMH y4YeTa U XPAHECHUS MEpe/IaHHbIX €My Ha HCIIOJHCHHE
JIOKYMEHTOB U MaTE€pHallOB.

4.1.4.
(MHBIE BOIIPOCHI, 10 KOTOPBIM 00s13aH CaMOCTOATENBHO IPUHUMATD PEILCHEA)
(Haumenosarnue doadcrocmu)
4.2. B Ka4YECTBEC YJICHA KOMHUCCHH H HHOI'O KOJIJICTHAJIBHOT'O

(Haumenosanue oonxcrocmit)
OpraHa BIpaBe Ha 3aCeJaHUsgX TAKOTO OpraHa caMOCTOATENBHO IPUHUMATh PENICHUE I'0JI0COBATh
"3a", "mpotuB" unu "Bozxepikanca’, a TakKe BBICKA3BIBATH CBOE MHEHHE, B TOM YHCJIE 3asBIISITH
ocoboe MHEHHE B MUCHMEHHOW (DOpME B COOTBETCTBHM C PEriiaMeHTOM (MOpsaKkom) paboTsl
KOMUCCHH M MHOT'O KOJUIETHAIBHOTO OpraHa.

5. IlepedyeHb BONPOCOB, O KOTOPbIM
(Haumenosarue donxicHocmit)

BIipaBe WA 00513aH Y4aCTBOBATDH NPH NMOATOTOBKE NPOEKTOB HOPMATHBHBIX
IIPpaBOBLIX AKTOB H (PIJIH) NPOECKTOB YIIPABJICHYCCKHX U HHBIX pemeﬂm“l

5.1. 00s13aH y4aCTBOBATH B [1O/IFOTOBKE MPOEKTOB HOPMATHBHBIX
(Haumenosanue donscrocmu)
IIpaBOBBIX AKTOB H IIPOCKTOB peH.IeHI/lI\/’I 10 BOIIpOCaM, OTHOCAIIMUMCI K €ro JOJDKHOCTHBIM
00SI3aHHOCTSIM.
5.2. BIIpaBC y4aCTBOBATh B NOAIOTOBKC IIPOCKTOB HOPMAaTHUBHBIX
(Haumenosanue donsicrnocmu)
[paBOBBIX AKTOB U IIPOCKTOB pemeﬂm‘/’l 10 MHBIM BOIIpOCaM
o COOCTBEHHOH P[HPIHI/IaTI/lBe/HO COTJIACOBAHUIO C HECMMOCPCIACTBCHHBLIM PYKOBOANTECIICM.
(8p16pams HyscHoe)

6. Cpoxu u nnpoueypbl NOArOTOBKH, PACCMOTPEHHSI IPOEKTOB
YHPABJIEHYECKHX U HHBIX PellieHHH, MOPS/I0K COrIACOBAHMS H HPHHSATHS
JAHHBIX pelIeH i

6.1. O0mme cpoku U NPOUEAYPHI MOAFOTOBKH JIOKYMEHTOB peryiupytorcs MHCTpykimei
IO JAETIONPOU3BO/ICTBY B OpraHax HCIIOJHUTENbHOM BIacTu JIeHuHrpaackon obnacTy.

6.2. B nensx moaroToBKH, COrNIAaCOBAHUS M IIPUHATHS PEIICHUH OpraHa UCIOJIHUTEIBHOM
BJIACTH 00s13aH [TOATOTOBUTH IPOEKT JIOKYMEHTA U IPEACTABHTH €ro

(Haumenosanue oondcrnocmu)
Ha COTJIAaCOBAHME HEMOCPEICTBEHHOMY PYKOBOJMTEIIO HE IO3KE YeM 3a JBa pabouux IHA 110
UCTEUCHHS CPOKa HCIIOJIHEHHS [0 TOMY JOKYMEHTY, KOTOPBIH YCTAQHOBICH (eIepaabHbIM
3aKOHOM HJIM HOPMATHUBHBIM IMPaBOBBIM akTOM Jlenumurpajackoi obmactu, mud0 MHOTO CpPOKa,
YCTaHOBJICHHOT'O HEOCPE/ICTBEHHBIM PYKOBOAUTENIEM, BEIIIECTOALIMM PYKOBOIUTENIEM.

7. llopsiaok ci1y:ke0HOTr0 B3aUMO/IeHCTBHS

(Haumenosarue dondxcrnocmu)
B CBSI3H € HCHOJIHEHHEM MM JIOJIDKHOCTHBIX 00513aAHHOCTEH ¢ APYIruMH paﬁOTHHKaM“ oprana
HCIOJHHUTEILHOH BJIACTH, paﬁOTHﬂKaMl/l HHBIX
rocy1apCTrBeHHBIX OPraHoB U OPraHoB MECTHOI'0 CaMOYIIpaBJ/ICHUs],
OPraHu3alMaAMM H rpaskaaHaMu

7.1. Ilopyuenus u yKazaHus JAKOTCS HEMOCPEICTBEHHBIM
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(Haumernosanue donxicrocmu)
PYKOBOJMTENIEM, BBILIECTOAIIMM PYKOBOJMTENEM B YCTHOH WIM NHCBMEHHOH (opme 10
BOIIPOCAM, OTHOCSIIMMCS K €r0 JO/KHOCTHBIM 00s13aHHOCTSIM.
72.B  mensx  WCHONHEHHMS  JIOJDKHOCTHBIX  OOSI3aHHOCTEM M [OpYdYEHHid
BIIpape 0OpalarsCs K ApyruM paboTHUKAM OpraHa HCIOTHUTEIBHOM

(Haumenosanue doaxcrocmu)

BJIACTH, PadOTHUKAM MHBIX TOCYJAaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJIEHHs, K
rpakjlaHam 4 B OpraHH3aluu.
7.3. BIIpaBe B YCTHOMH (hopMe [1aBaTh pa3bACHEHUS 110 BOIIPOCAM,
(Haumenosanue doadxicnocmu)
OTHOCAIIMMCS K €TI0 JIOJDKHOCTHBIM O0A3aHHOCTAM, B OTBET Ha 00paIieHus K HeMy pabOTHHKOB
rOCY/1apCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CAMOYIIPABJICHHU.
7.4. BIIPaBE B YCTHOMH (popMe /1aBaTh Pa3bsCHEHMS 110 BOTIPOCAM,
(Haumenosanue donscrnocmu)
OTHOCAIMMCA K €r0  JOJUKHOCTHBIM OOSI3aHHOCTAM, HPEACTABUTENSIM OpPraHu3aiuil u
rpak/iaHam .
[To cobcTBEHHOMY YCMOTPEHHIO (B MHHIIMATHBHOM IOPSJIKE)/TOIBKO 10 [TOPYYEHHIO
b0 ¢ paspemieHus HEMOCPEACTBEHHOTO PYKOBOIMTENS, BBIMICCTOSIIErO PYKOBOJUTENS, 34
UCKIIIOYEHHMEM  CIIy4YaeB, KOIJIa TakHe pasbiACHEHHS SBJISIOTCS €ro  JOKHOCTHBIMH
00s13aHHOCTAMHU (svibpame nyscroe)
7.5. BIIPABE MPE/IOKHUTE UCTIOIHUTENIO 110 JIOKYMEHTY B
(Haumenosanue donicnocmut)
pabodem MOpsAJKE PELIMTh BOHOPOC O €ro OT3bIBE, €CIIM TAKOW JOKYMEHT WM OTJAE/IbHbIE ero
MOJIOXKEHHs HE COOTBETCTBYIOT —(pe/iepadbHOMY, OOIACTHOMY 3aKOHOAATENbCTBY — W/WIIH
npaBuiIaM 0(pOPMIIEHHUS JIOKYMEHTOB.

8. Ilepevens rocy1apcTBeHHBIX YCIyr (BHIOB AeATeILHOCTH), 0Ka3bIBAEMbIX 110 3aMpocam
IPA’kKIaH U OPraHU3alMil B COOTBETCTBHH ¢ 2 IMHHHCTPATHBHBIM PerjiaMeHToM (HHbIM
HOPMATHBHBIM MPABOBHIM AKTOM) OPraHa HCIOJIHUTEILHON BJIACTH

(Haumenosanue donoicrocmu)
y4acTBYeT (NPEA0CTaBIIACT) B OKA3aHUH CJICAYIOMINX TOCYAAapPCTBEHHBIX YCIyr (B ciaydae, eciu
rOCYZapCTBEHHBIM  IPAXKJIAHCKUM  Ciay:KamuM  JIeHUHrpagackoit o0iiacTi  rocyjapcTBeHHbIE
YCIIYTH HE OKa3bIBAKOTCA, HEOOXOIMMO CACTATh COOTBETCTBYIOUIYIO 3aIIUCh ):

9. IMokazaTrenu YPPeKTHBHOCTH U Pe3yIbTATHBHOCTH
npogeccuoHaNBLHOH C1YKeOHOH AesATeIbHOCTH

(Haumernosanue dondxcrhocmit)

IToxasatenamu >PPEKTHBHOCTH U Pe3yJIBTATHBHOCTH IMPO(ECCHOHATBLHON CIIyKeOHO

JeSTETbHOCTH SIBIISTFOTCSL:
(Haumenosanue oonscrocniu)

9.1. CpoeBpeMEHHOCTL M IOJIHOTA PACCMOTPEHHUS OOpALIEHHH IOCYIapPCTBEHHBIX
OpraHoOB, OPraHOB MECTHOIO CAMOYIPABIEHHUS, OPraHNU3aLMH, IPAXK/IaH U ITOJATOTOBKH [IPOEKTOB
OTBETOB HA HUX.

9.2. OrcyrcTBue (hakToB:

1) HamuuMag B AHAIMTHYECKMX W MHBIX  MaTepuasax,  [OArOTOBIEHHBIX
, YCTapeBlIel, HEPOBEPEHHON MM HCKAXKEHHOM HH(OpMaruy;

(Haumernosanue doaxcHocmu)

e ((PABMTENbLCTEO
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2) yTpaThl JOKYMEHTOB U MaTEPUAJIOB, IIOCTYITHBILNUX

(Haumenoeanue dondicHocmu)
Ha UCIIOJIHEHUE, XPAHCHHUE;

3) mpomycka (cpbIBa) CPOKOB MCIIONHEHHs MO JTOKYMEHTaM (IOpYYEHHUSIM), KOTOpHIE
YCTAHOBJIEHb! (DeaepaabHbIM 3aKOHOM HJIM HOPMATHBHBIM IPABOBBIM aKTOM JIeHHHIpaJCKOM
00/1acTH, HACTOSIIMM JIOJDKHOCTHBIM PEIrJIaMEHTOM, HEMOCPEJACTBEHHBIM PYKOBOIUTENEM,
BBIILIECTOSIINM PYKOBOIUTEIIEM;

4) npornycka 6€3 yBOKUTEIBHON MPUIHHBI 3aCEAaHUH KOMUCCHI M MHBIX KOJIErHAIbHBIX

OPraHoB, HHBIX MEPOIIPHATHIL, B KOTOPBIX
(Haumernosanue dondcrnocmu)

OBUIO MOPYYEHO MPHUHATEH YYaCTHE.

9.3. KauecTBO  BBIMOJHEHHOW paboOTBhl  (OTCYTCTBHE  IPOLEAYPHBIX  HApPYLICHHIH,
IOJrOTOBKA JOKYMEHTOB, MaTEpHaJOB B COOTBETCTBUH C YCTAHOBICHHBIMH TpPeOOBaAHUAMH,
MIOJHOE U JIOTHYHOE M3JI0KEHHE MaTepualla, FOpH/IUUYECKH I'PaMOTHOE COCTABICHUE JTOKYMCHTA),
B TOM YHCIIE:

1) Hanu4Ke exXeIHEBHBIX, ©)KEHEACIBHBIX U €XKEMECSIHbIX [IAHOB-TPaUKOB CITYKeOHOH
JIEATEIIBHOCTH PYKOBOJMUTEIS OpraHa UCIIOJIHUTEIbHON BIACTH;

2) orcyTcTBHE (AaKTOB HECBOEBPEMEHHOIO MH(OPMHPOBAHUS WIH HEeHMH(OOPMHUPOBAHMUS
CHELHAIUCTOM PYKOBOJAMTENS OpraHa MCIHOJHUTENBHOM BIACTH O HACTYIUIGHHH CPOKOB
MEpONpPHUATUH, NPELyCMOTPEHHBIX IIaHaMU-rpadukaMu, b0 (aKTOB CpbIBa YKa3aHHBIX
MEPOTNPHUATHH 110 BUHE CITEHHUATHCTA.

9.3.3. AKTYaJIbHOCTb:

- peecTpa KOMHCCHH M HMHBIX KOJUICTMAJIbHBIX OpPIaHOB, B COCTaB KOTOPBIX BKJIIOUCH
PYKOBOJMTEIb OpraHa UCIIOJHHTEIBHON BIACTH;

- 6a3bl JaHHBIX CI1Y)KEOHBIX KOHTAKTOB PYKOBOIUTESI OPraHa HCIOJIHUTEIbHOMN BIACTH.

9.3.4. OrcyrcrBue ¢HakToB HecoOM0ieHns pabOTHUKAMH OpraHa HCIOJHHTEIbHOM
BJIACTH CPOKOB HCIIOJIHEHHS MOPYYCHHUH M YKa3aHUI PYKOBOJHUTENSI OpraHa HCIOIHUTEIHHON
BIACTH, JIJAHHBIX HA COBEHIAHMAX, 3aCEHAHMUAX, HMHBIX MEPOIPHATHAX, B TOM UHCIE
3a()KCUPOBAHHBIX B MPOTOKOIAX TAKUX MEPOIPHATHH, HE BLISBJICHHBIX CIEIHAINCTOM WM O
KOTOPBIX CHEIHATHCTOM HE OBLIO J0I0KEHO PYKOBOIUTEIIO OpraHa HCITOJIHUTEIBHOI BIIACTH.

9.3.5. Hamuuue Tabenst ydera pabodero BpeMeHM U rpaduka OTIYCKOB pPabOTHHKOB
OpraHa HCIOJIHHMTEILHOW BIACTH, a TAKKE CBOCBPEMEHHOCTb HAIIPABJICHHS COOTBETCTBYIOUICH
uH(pOpMaIUH B YIIPABIECHUE TOCYAAPCTBEHHON Cy»KOBI M KaJIpOB AJIMHHHCTPALIUH,

9.4. OTBeTCTBEHHOCTH (MCIONIHEHUE 00S3aHHOCTEH B CPOK C MHHUMYMOM KOHTPOJIS).

9.5. CamocTOATEIBHOCTh  (CIIOCOOHOCTH  BBIMOJIHATH 3aJaHHs ©0€3 JIOMOJTHHTEIbHBIX
yKa3aHui).

9.6. lucuurmua (cobmoenue ciykedbHOTro pactopsaka).

9.7. llpodeccnonanbHas KOMIIETEHTHOCTD.

9.8.

(unvle noxkasameni dPHEKMUSHOCIL U PE3YILIMAMUBHOCTU
ApogeccuoHanbHol CayHceGHOU OeAmenbHOCMIL)

[TPUJIOXKEHHUE 6

K NpUKasy AJIMHUHHCTPALHH
['y6epuaropa u IIpaButenbcTea
Jlenunrpanackoit obnactu

or 4. 0F Ao P 13)37F

7

MPUMEPHBIA JOIKHOCTHOMU PETJTAMEHT
I'OCYJIAPCTBEHHOI'O I'PAJKJIAHCKOTI'O CJIYKAILEI'O OPIAHA
UCTOJHUTEJBHOW BJACTH JJEHUHI'PAJICKON OBJIACTH -
CIIEHUAJIUCTA, OCYUECTBJ/IAIOIIEI'O PABOTY CO CBEJIEHUSIMHU O
JOXOJIAX, Ob UMYIIECTBE U OBS3ATEJILCTBAX UMYUIECTBEHHOI'O

proeemy  [IPABHTEALCTBO
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XAPAKTEPA, TIPEJICTABJISIEMBIMHY I'PAJKIAHAMMU, IIPETEH/IYIOIINMHA HA
3AMEIIEHUE TOJPKHOCTEN PYKOBO/JIUTEJIEN MO/IBEIOMCTBEHHBIX
OPI'AHY UCITIOJTHUTEJILHOM BJIACTHU I'OCYJAPCTBEHHBIX YUPEJK/IEHUIA,
W JINLIAMU, 3AMEIHIATOIAMHA JTOJKHOCTH
PYKOBOJIUTEJENA TAKUX YUPEK/EHUI

"VTBEPXKIAIO"

(TOIKHOCTH PYKOBOIUTEIA
OpraHa MCIIOJTHUTEIbHOH BJIACTH
Jlenunrpanckoit obmactH)

[TO/ITHCH N.O.Damunus

20 rona

JIOJDKHOCTHOM PETTTAMEHT

(nonnoe nHaumeHoBanIe QOICHOCII 2PANHCOAHCKO20
cayacawezo 6 pooumenbHoM naoeoice)

1. O0uIMe moa0KeHUs

1.1. JIOMKHOCTh TOCYIAPCTBEHHOM TI'pakJlaHCKOM cinyxkOb1 JleHuHrpajackoi obaacTu

(Haumenosanue dondxcriocmu)
ornocutes K "Bemymieit/Crapumieit” rpynne JOKHOCTEH IoCyJapCTBEHHOH TI'pakAaHCKON
ciyx6bl Jlerunrpaackoit obnactu kareropuu "Crenranuctsl/ObecnednBaroye crenuanTucTsl’.

Peectpossiii mudp - .
(Vrazvieaemea 6 coomeemcmeuu ¢ obracmuoim 3akoHom Jlenunzpaockou obonacmu om 25.02.2005 N 12-03 "O
Hepeune zocyoapcmeennvix dondicrocmert Jlenunzpadckotl obnacmu, 0eHe’CHOM COOEPIUCAHUU TUL, 3AMEUJAIOUUX
eocyoapemeennvie 0oavicHocmu Jlenunepadckoil obracmu, Peecmpe donoicrocmeli 20¢y0apcmeeHHoll 2paicOancrol
cnyorcool  Jlenunepadckoti obracmu U  OEHENCHOM COOEPICAHUU  20CYOAPCIMEEHHBIX 2PANCOAHCKUX  CYIHCAUUX
Jlenunepaockoii obracmu”)

1.1.1. OGracts npodeccnoHaIbHOM CITyKeOHON AesTeIbHOCTH

(Haumenosanue donsicHocmu)

(Vkazvieaemes obaacme  npogheccuonanvHoi  CaysicebHOll  OesmenvHoCmu  padcoaHCKo20  CIYACAUe20 6
COOMBEMCMBUU €O CAPABOYHUKOM  KEATUDUKAYUOHHBIX —mMpedosanuil K CReyuaroHOCMAM, —HANPAGIeHUAM
n0020Mo6KU (K VKPYRHEHHbIM ZPYRNAM CREYUANbHOCMEN U HANPAGLEHUI NOO2OMOBKU), K NPOPeccuoHanbHOMY
YPOBHIO, KOmopbie HeoGX00UMbI DI 3aMeleHls OONNCHOCIEN 20CYOapCMBEHHOL 2PaAdNCOAHCKOU CaydicObl ¢ yuemom
obnacmu u 6uda RNPOPECCUOHANBHOT CAYNHCEOHOU OeAMeNbHOCMU 20CYOAPCMBEHHBIX 2PANCOAHCKUX  CILYHCAUJUX
(0anee — cnpasounuk).)

1.1.2. Buj npodeccrnoHanbHOM ciyKeOHOH 1eaTeIbHOCTH

(Haumenosanue ooxicnocmu)

(VKa3bzeaemc;1 610 IlpOd)ECCllOHa."leOﬁ C/I_}’D/C€6H0ﬂ oeamenbHOCMU epaolcdchxoeo Cayadcarieco 8 COomeemcemeuu
CO CHPABOYHUKOM)
1.2. HA3HAYaeTCsl HA JOJKHOCTh FOCYapCTBEHHOU
(Haumenosanue doadxcHocmu)
rpakaaHckoi  cimyxObl  JlenuHrpagckoit obmactd M OCBOOOKAAETCS  OT JIOJDKHOCTH
rOCY/IapCTBEHHOH  TpakgaHckoi  cimyxObl  JleHuHrpagckoit — oOmacTu  mpezcTaBUTEIEM
HAHUMATEJISI B YCTAHOBJIEHHOM MOPSI/IKE.
1.3. MOUAHAETCS
(Haumenosarue doascrocmu)
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(Haumenosaniue dondicHocnmell 8blUUECMOAUUX PYKOBooumenell)
HETIOCPCACTBCHHO IMOAYUHACTCS

(Haumenosarue 0ondicHocmu HEROCPEOCMBEHHO20 PYKOBOOUMENA)
1.4. 00s13aH UCIIONHATE TOJUKHOCTHBIE 00SI3aHHOCTH
(Haumenosanue oondxicrHocmu)

(Haumenosarue 00adcHOCMU 2PAIICOAHCKOU CYIHCOBI 6 MOM Dice CINPYKMYPHOM NOOPA30ENEHIUL)
B [IEPHUOJ] €r0 BPEMEHHOT0 OTCYTCTBUS B CBA3M C BPEMEHHOM HETPYAOCIOCOOHOCTRIO, OTITYCKOM
WIM KOMaHAUPOBKOH B COOTBETCTBUU C [IOPYUYEHHUEM HEIMOCPEACTBEHHOTO PYKOBOAUTEIIS.

2. Kpanuduraumonubie TpedOBAHHUS 1Jisl 3aMeLIeHUs I0JKHOCTH IOCy/IapCTBeHH O
rpaIancKoi ciyxon1 JleHuHrpaackoi odaacru

(Haumenosanue donscrocmu)

2.1, Jlnst 3aMemieHusi  JOJDKHOCTH — TOCYAApCTBEHHOH — IPAXKIAHCKOH  CITyKObI
Jlennnrpaackoi odnactu

(Haumenosanue doncrnocmu)
YCTAHABIMBAIOTCA CIIEAYIONME KBATM(PUKALIMOHHbBIS TPeOOBAHMSL:
2.1.1. Beiciee  o0pazoBaHue 1O CHEUMAJBHOCTH, HAMPABICHUIO  [OATOTOBKH:

(Cneyuanvnocme, nanpaenenue nod20MOSKU YKA3LIBACMCS 6 COOMBEHICMEUL ¢  00epOoCCUtiCKUM
kraccupukamopom cneyuanvrocmeti no otpazosanuio OK 009-2016, npunameim u 86edeHHbiM 8 Oeiicmeue
npurazom [ocyoapcmeennozo komumema Poccutickoi @edepayuu no cmanoapmuzayuu u mempono2uu om 8
oexabps 2016 2ooa N 2007-cm, wuau deticmeosasuium 00 e20 66e0eHUA AHATOSULHBIM RPABOBLIM AKMOM)

2.1.2. He menee JeT CTa)ka rocyapCTBEHHON IPAXKAAHCKON CITyKOBI MM HE MEHEe
ner craxka paboThl 1O CHENMANLHOCTH, HAINPABICHUIO MOArOTOBKH/Be3 mnpeabsBieHus

TpeOOBaHUM K CTAXKY.

(Ykazvieaiomes  keanupuxayuonnblie mpeboeaHus K Cmascy epadcoanckol cayichvl umL cmaslcy pabomsl ho
CREYUANbHOCIU, HANPABIEHUIO NOO20MO06KU, HE0DX00UMO20 ONIA 3aMelerus: OONHCHOCIU 2PANCOAHCKOU CAYHCObl 6
coomeememeuu ¢ obnacmuvim 3akonom  Jlenunepaockou obracmu om 25.02.2005 N [l-03 "O npasosom
pe2yiuposanult 20cy0apcmeeHHol spancoanckolt caycovl Jlenunzpaockor obracmu’”)

2.2. IlpodeccuonanbHblil ypoBEHb.

2.2.1. ba3zoBble 3HAHUS:

rocyJapcTBeHHOro sAsbika Poccuiickoit  denepauuu  (Pycckoro sA3plka) M OCHOB
Koneruryunuu Poccuiickoit denepanum;

®enepansuoro 3akoHa or 6 okraAdOps 2003 roga N 131-D3 "OO6 o0mmx MpuUHIMIIAX
OpraHu3alMd MECTHOTO camoynpasiieHus B Poccuiickoit @epepanun’;

®enepanpaoro 3akona or 2 mas 2006 roga N 59-03 "O nopsiake paccMOTpeHUs
obpaiuenuii rpaxan Poccuiickoit @enepauun’;

®denepanbHoro 3akona ot 25 nexadbps 2008 roga N 273-®3 "O npotuBogedcTBHU
KOppynuuu" ©  HHBIX HOPMATHBHBIX TIPaBOBBIX akToB Poccuiickoit ®Dexepanuu u
JlenuHrpazackoii oomactu B cepe IpOTUBOACHCTBUSA KOPPYIIIINH;

@enepasibioro 3akoHa or 21 gexadbps 2021 roga N 414-D3 "O0 olmux npuHIMIIAX
opraHusainuu nyoIudaHOM Biaactu B cyobekTax Poccuiickoi ®denepanmn’;

3akoHoarenscTBa Poccuiickoil deaepanun 0 rocyaapCTBEHHOM IpaKIaHCKON citykOe
Poccuiickoit ®enepaiin;

Yerapa JIenuHrpaickoi odnactu;

obmactroro 3akona ot 11 nexabps 2007 roga N 174-03 "O mnpaBoBbIX akTax
Jlenunrpazackoit obmactu";

HOJOXKEeHUsA 00 OpraHe UCIOIHUTEILHOMN BIIACTH;

IOJIOKEHUS O CTPYKTYPHOM [Opa3/IeJICHHH OpraHa UCTTOIHUTEIbHON BIACTH;

Koziexca 9THKM M Cily’KeOHOTO MOBEACHUs TOCYIapPCTBEHHBIX IPAKIAHCKUX CITY/KaIlUX
Jlenunrpajckoit odractu;

[okymeHT cozgaH B anekTpoxHon dopme. Ne 01-03/335 ot 12.08.2024. VicnonuuTtens: bopoeuHckas B.H. e BTt
Crpaxuua 49 na 139. Crpanuya cosgada: 09.08.2024 13:09 OBAACTH



49

MucTpyKimu 1o 1en0nponu3BOACTBY B OpraHax UCHOMHUTEbHON BiacTu JIeHnHrpaacKoi
o0acTu;

HucTpyknmun o mopsjake oOpameHus co ciykeOHol uHpoOpMaipeil OrpaHHYEHHOTO
pacrpocTpanenus B AqMuHUcTpauuu JIeHuHrpaackoi obnacru;

CIY)KeOHOrO  pacropsjaka, YCTaHOBJICHHOTO B OpraHax HCIHOJHHTEIBHOH BJIACTH
Jlenunrpazckoii obnacru;

B obsmactu HMHGOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOJOTHI: BO3MOXKHOCTEH U
0COOEHHOCTEN MPUMEHEHHSI COBPEMEHHBIX HH(POPMALMOHHO-KOMMYHHKAINOHHBIX TEXHOIOIHH
B OpraHe HCIOJHUTEIBHON BIACTH; OCHOB HH(POPMALMOHHONH O€30MaCHOCTH M 3all(UThI
uHpopmanyu, B ToM uncie dDenepanbHoro 3akona ot 27 wmions 2006 roma N 149-d3 "O6
uHdopmaruy, HMHOOPMALMOHHBIX TEXHONOTHSIX W O 3ammre HHGOpMALKH", OCHOBHBIX
OJIOKEHUH 3aKOHO/IaTENILCTBA O NIEPCOHAIBHBIX JaHHBIX, B TOM unciie deaepaibHOrO 3aKOHA OT
27 wmona 2006 roma N 152-d3 "O mepcoHadbHBIX AaHHBIX'; OOIIMX PHHIMIIOB
(YHKIIMOHUPOBAHMS CHCTEMbI AJIEKTPOHHOTO JIOKYMEHTOOOOPOTa; OCHOBHBIX IOJOKEHHH
3aKOHOJATEILCTBA 00 IEKTPOHHOMN ITO/IMTHCH; TIPHMEHEHHS IEPCOHATIBHOTO KOMITBIOTEPA.

2.2.2. bazoBbie ymeHwusI:

YMEHHUE CUCTEMHO (CTPATErH4Ye€CKH) MBICIUTE;

YMEHHE CUCTEMAaTU3UPOBATh U AaHATU3UPOBATH HH(POPMAIIHIO;

YMEHHE IUIAHMPOBATh, PAIMOHAIBLHO HCIIONB30BAaTh CIY)KeOHOE BpeMs H JOCTUTAThH
pe3ynbTara;

KOMMYHHKATHBHbBIC YMEHHUs (B TOM YHCIIE IYOIUUHBIX BBICTYIUICHHH U BEJICHUS JIC/IOBBIX
IIEPErOBOPOB);

YMEHHE YIPABIATH U3MEHEHUSAMH;

yMeHHue paboTarh C almapaTHbiM U IPOrPAMMHBIM OOeCredYeHneM, YCTAHOBICHHOM Ha
aBTOMATU3UPOBaHHOM pabouem Mecte (APM), B ToM yucie paboTel B ONEpaIiMOHHON CUCTEME
cemeiictea Windows, B TexkcroBoM pexaktope Microsoft Office Word, ¢ taGnuunsiv
npoueccopom Microsoft Office Excel, ¢ nouroBeim ximentom tuma "Outlook", moarorosku
npeseHTanui ¢ npuMenenueM npuiokenust Microsoft Office PowerPoint;

yMeHue paboraTh B KadecTBe TMOJIB30BaTENss B HMHOOPMALMOHHBIX CHCTEMAX,
NPUMEHAEMBIX B OpPraH€ MCHOJHMTEIBHOM BIACTH, B TOM YHCIE B [PHKIAJIHBIX
MH(POPMALMOHHBIX CHCTeMaX (CHCTEME B3aUMOJICHCTBUSI C TPaKJaHAMH M OPraHU3aLUsIMHM;
CHCTEME  MEKBEIOMCTBCHHOTO  JJICKTPOHHOTO  B3aUMOACHCTBHS,  yUCTHOM  CHCTEME;
MH(POPMALMOHHO-aHATUTHYECKOI cucTeme, obecneunBarouiei c6op, 00pabOTKy, XpaHeHHE U
aHallu3 JIaHHBIX), CHCTEMAxX 3JIEKTPOHHOIO JIOKYMEHTO00O0POTa, B MH(BOPMALMOHHO-IIPABOBBIX
cucremax "l"apant", "Koncymsrantllmoc", "Kozmekc", a Takke ¢ pecypcamMu M cepBHCAMH
JIOKA/IbHOW ~ BBIYMCIUTENBHON CeTH U HH(POPMALHOHHO-TEICKOMMYHHUKAIIMOHHOW  CETH
"UuTepHet".

2.2.3. Ilpodeccuonanbuple 3HaHuA B cepe 3akoHogaTenbeTBa Poceniickoit Meneparun
n Jlenunrpaackoi obmactu:

Denepanpaoro 3akona or 22 okrabps 2004 roma N 125-D3 "OO6 apxuBHOM jene B
Poccuiickoit degeparun";

Denepansroro 3akona or 9 despans 2009 roga N 8-D3 "O6 obecnievenun gocTyna K
uHbOpMALMM O  JEATEIBHOCTH  TOCYJapCTBEHHBIX OPraHOB M OPraHOB  MECTHOIO
camoyIrpapiIeHua", a TakKe OOJACTHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, PErYIUPYIOIINX
BOMPOCHI JOCTYIIa K HH(OpManMM O JAEATENIbHOCTH OPraHOB HCIOJHHUTEIBHOW BIACTH
Jlenuurpaackoi obnacrtu;

Vkaza Ilpesunentra Poccuitckoit @eneparun or 23 wmrons 2014 roma N 460 "O6
YTBEPKACHUH (OPMBI CIIPAaBKM O JIOXOJAX, pacxojax, 00 HMyIIeCTBE H 00s3arelbCTBaxX
MMYIIECTBEHHOTO XapakTepa M BHECEHMM H3MEHEHHH B HekoTopble akThl [Ipesujenta
Poccuiickoit eneparun’;

nocranopieHus Ilpasutenscrea Jlenunrpajackoit obnactu ot 27 despans 2013 roga N
45 "O mnpejcTaBIEHUH JHIOM, TOCTYNAIOMMM Ha paboTy Ha JIOJKHOCTH PYKOBOIMTEIS
roCy/IapCTBEHHOI O yupexkaeHus Jlenunrpaackoit obmactu, 1 pyKOBOJAUTEIEM IOCYIapCTBEHHOTO

ey 1PABMTENBCTBO
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yupexenus JleHunrpaackoii obnactu CBeieHMI O CBOMX J0X0Jax, 00 HMYIIECTBE M
0053aTe/IbCTBAX MMYIIECTBEHHOTO XapakTepa W O A0X0Jax, 00 UMYIIECTBe U 0043aTebCTBAX
UMYIIECTBEHHOTO XapakrTepa Cymnpyra (Cymnmpyru) ¥ HECOBEPIICHHONETHHX JIETeH, a TakkKe O
NPOBEPKE UX JOCTOBEPHOCTH, Pa3MEILEHUU Ha O(ULHAIBHBIX CAHTAX OPraHOB IOCYAAPCTBEHHOM
BiiacTH JIeHuHrpaacKkoi obaactu v onmyoIuKoBaHun";

(nepeuyucnaomes HOpMamMusHvle NPagosvle AKMbl, 3HAHUE KOMOPLIX HeOOXOOUMO ONf 3aMEUJeHUs OONICHOCMIU
20Cy0apcmeennoll  epadcOanckoll  cayxcbvt ¢ yuemom obracmu U 8uUOd NPOGECCUOHATLHOU  CLYdICebHOL
OessmensbHOCmu).

2.2.4. Wubie npodeccuoHaNbHbBIC 3HAHMU:

[IpaBUIIA ACIOBON ATUKH;

JCII0OBOC 06HICHI’I€ U IEPeNrCKa;

(nepelmcﬂﬂiomc;t npogbeccuonanbubze SHAaHUA, HeoOX0duMmble 05 IameuierHuAd OONICHOCNU zpamcdancxoz? cnlechz
¢ yuemom obracmu u suda nPopheccuonarbHol CAysCeOHO 0eAMENbHOCIMU  20CYOAPCMBEHHO20 2PANCOAHCKO20
cayareanezo)

2.2.5. IlpodeccuonanbHpie yMEHHUS:

(nepevucaniomes npogheccuonanbrole yMeHs, HeoOX00uUMble O 3aMeUeHUs QONICHOCIU PANCOAHCKOT CAYIHCObL 6
pamrax obracmu u 610a npohecCUOHanbHOU CAYNCEOHOU OeTMENbHOCMU 2PANCOAHCKO20 CAYHCAUIE20)

2.2.6. DyHKIMOHAIBHEBIE 3HAHUS
[IOHATHE, IPOLEAYPa pacCMOTPEHHsI OOpallleHui rpak/iaH;

(nepel/uc,mmm(;ﬂ gl)ynKz;uonanuale SHaHUA 6 Iasucumocmu om d)yHKl[llOHaJlebl.\’ obazannocmer
20CY0apCmeEeHHO20 2paicOanHCcKo20 CLyHcaiye2o)

2.2.7. DYyHKIHOHAIBHBIC YMEHUSI:

MOrOTOBKA aHATMTHYECKHMX, HHOOPMAIIMOHHBIX U APYTUX MATEPHAIIOB;

HOJArOTOBKA METOJMUECKHX PEKOMEHIAIHIH, Pa3bsCHEHHIT,

BJIaJICHUE HABBIKAMU O()UIIMAILHON JICTTOBOM MEPETTHCKH;

paboTa ¢ IepcoHalIbHBIMU JIAHHBIMU M KOH(UIHIMATbHOH nHpopMalmeii, obecriedeHus
UX 3aLHTHL;

(nepewucnalomen  (PYHKYUOHANbHBIE — YMEHUS 6  3AGUCUMOCMU  OM  (DYHKYUOHANbHBIX — 06A3aHHOCHEL
20Cy0apCcmeeHHO20 2paAdNCOAHCKO20 CAyNCaueo)

3. JJo/zKHOCTHBIE 00S13aHHOCTH

B memax peanusanum nonHoMouMH M (pyHKUHE OpraHa HCIOJHHUTEILHON BIACTH,
PelyCMOTPEHHBIX IOJI0KEHHEM 00 OpraHe UCIOJIHUTEILHON BIACTH, & TAKXKE B COOTBETCTBUH C

IMOJIOKCHHUEM O CTPYKTYPHOM ITOAPA3ACIICHHH 00s13aH:
(Haumenosarue 00adicHOCHU)

3.1
([loancnocmuas obszannocms)
3.1.1.
(Hemanuzayus donxicHocmuol 0613aHHOCMU)
3.2.
(Honsicnocmnuas o6sazannocms)
3.2.1.

(Aemanuzayua donxcrnocmuorl 06513anHoCHU)

3.3. OcymiecTBIATh paboTy CO CBEICHUAMH O JI0X0/1aX, 00 UMYIIECTBE U 00s3aTenbCTBAX
HUMYIIECTBEHHOTO  XapakTepa (Jajgee -  CBEIEHMA), IIPEJACTABISIEMBIMH  Tpak/aHaMu,
NPETEHAYIOUMMH Ha 3aMEIIEHHE JO/DKHOCTH PYKOBOAUTENS I10ABEIOMCTBEHHOrO OpraHy
MCIOJHUTENBHOM  BIACTH TOCYHAPCTBEHHOTO YUYPEKACHHs, ¢ JIMIAMH, 3aMeIlarol[iMu
JOJDKHOCTH — PYKOBOJIMTENICH  IOJBEJIOMCTBEHHBIX  OpPraHy  HCIOJHUTEIBHOH  BIACTH

prwoen  (IPABHTENLCTEO
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roCy/lapCTBEHHBIX YUPEXKACHHUN (Aanee TakikKe - 0/IBEAOMCTBEHHBIC YUPEKICHH S, TOJ0TYETHbIE
JIMIIA), B TOM YHCIIE:

3.3.1. KoHCyapTHPOBATE MOJOTHETHBIX JHI{ [10 BOIPOCAM 3AIIOJIHCHUS U IIPE/ICTABICHUS
CIIPAaBOK 0 A0XO0Jax, pacxojax, 00 MMyLIECTBE M 00A3aTeNbCTBAX MMYLIECTBEHHOI'O Xapakrepa
(nasnee - cipaBKm).

3.3.2. B xoze mpuema CIpaBOK NPOBEPATH MPABHIBHOCTE UX O(OPMICHHS H MOTHOTY
3alI0JIHEHMsA, IPU HAJTMYUH 3aMEUaHU B yKa3aHHOW YacTH NPUHUMATE MEPBI ISl UX YCTPaHEHUs
HO0TUYETHBIMH JINIAMH.

3.3.3. OcymecTBIATH NPHEM U XPAHCHHE I[PEJICTABIAEMBIX [0JOTYCTHBIMHU JIMIAMN
CIPaBOK, @ TAKXKe MX aHAIU3 Ha MPEIMET [IPABMIBHOCTH U ITOJIHOTHI 3aIIOJIHEHHUS, O Pe3yJIbTaTax
JIOKJIaJIbIBATh HEIIOCPEACTBEHHOMY PYKOBOIHUTEIIIO.

3.3.4. OcymecTBIATh KOHTPOJb 32 CBOEBPEMEHHOCTBIO IIPEJCTABICHHS CIIPABOK
MOJOTYETHBIMU  JIMIAMHU. JOKJazbiBaTh O pe3yibraTaX KOHTPOJS HEHMOCPEICTBEHHOMY
PYKOBOHTEIIIO.

3.3.5. Ilpu Ha/IMYMKM OCHOBAHHH JUTsl IPOBEACHUS IIPOBEPKH JOCTOBEPHOCTH U MOIHOTHI
CBEJICHHMH, MPEJACTABICHHBIX TOAOTYETHBIMH JIMLHAMH, TMOJATOTABIUBATE M  IHPEACTABISATH
HEIIOCPE/ICTBEHHOMY PYKOBOAMTENIO MNPOEKT PEHICHUs] OpraHa HCIOJHUTEIBHOH BJIacTH O
MPOBE/ICHUHM IIPOBEPKH, a TaKXKe MHBIE HEOOXOJUMBIE [OKYMEHTBI JUISL IOCIE/YIOMIEro
HAIlpaBJICHUs B YIpaBlieHHE NPOMWIAKTHKH KOPPYIIHOHHBIX M WHBIX [PABOHAPYINCHHI
Anmvunuctpauuu ['ybepuaropa u [paBurenscrsa JIeHHHTpaacKoi 001acTH.

3.3.6. Ilpm npoBeleHMH INPOBEPKH JOCTOBEPHOCTH M  IIOJHOTHI  CBEJICHHIA,
IPE/ICTABICHHBIX PYKOBOJAUTEIISIMU TTOABEIOMCTBEHHBIX YUPEIKICHHIA:

- TOArOTAaBAMBATE M [PEJACTABIATE HEMOCPEJICTBEHHOMY PYKOBOJIMTEIIO MPOEKT
YBEJOMIECHHUA PYKOBOJUTEA IIOJABEJOMCTBEHHOIO YYPEKICHHUS O IPOBEACHAU MPOBEPKH,
obecrieunBaTh yBEJOMIICHHE PYKOBOJHUTES [OJBEJOMCTBEHHOTO YUPEKICHUS O Hadajie
MPOBEPKH B T€UEHHUE JABYX PabOUMX JHEH CO JHS MPUHATHS PEIIEHHs O TIPOBEICHUH TIPOBEPKH;

- IOJrOTAaBIMBAThL U NPEJICTABIATL HEMOCPEJACTBEHHOMY PYKOBOJHUTEIIO MPOCKT OTBETA
Ha oOpalleHue PyKOBOIUTEIIS MO/IBEJIOMCTBCHHOTO YUPEKICHUS ¢ HH(OPMAIHEH 0 TOM, KaKkue
IPEJICTABICHHBIC PYKOBOJIUTEIEM TOABEJOMCTBEHHOIO YUPEKICHHsS CBEIEHHUS IOJUIEXKAT
IIPOBEPKE;

- obecrieunBaTh O3HAKOMJICHHE PYKOBOIMTEIS IIO/IBEJOMCTBEHHOIO YUYPEKICHUS C
pe3yJibTaTaMM IIPOBEPKH M1OCTIE €€ OKOHUAHHMSI.

3.3.7. Ilo pesynbTaTtam NPOBEPKH B CIIy4ae BbIABJICHHS COOTBETCTBYIOLUIMX OCHOBAaHUIi
MOJArOTABIUBATE U MPEACTABIATH HEMOCPEACTBEHHOMY PYKOBOIMTEIIO IIPOEKT PEIICHUs] OpraHa
MCITOJIHUTEILHON BJACTH O NPUMEHECHUM K PYKOBOAMTEIIO MOABEJOMCTBEHHOTO YUPEIKICHHS
Mep AMCLMILIMHAPHON OTBETCTBEHHOCTH.

3.3.8. IloaroraBnuBarh M INPEACTABIATH HEIOCPEACTBEHHOMY PYKOBOAHUTEIIO (B TOM
YUCIIE TI0 Pe3y/IbTaTaM IMPOBEPKH):

1) IpOEKT MOTHBHPOBAHHOTO PEIICHUSI OpraHa HCIOIHUTEILHON BIACTH O Ha3HAUCHHH
Ha JIOJDKHOCTh PYKOBOJMTEI OABEIOMCTBEHHOIO YUPEIKACHUs I'PAKIaHUHA, TPETSH/YIOIET0
Ha 3aMCIICHHE COOTBETCTBYIOIIECH JIOIDKHOCTH (€CIIH  OTCYTCTBYIOT — OOCTOATE/IBLCTBA,
MPENATCTBYIOIUE HA3HAYCHHUIO HA JODKHOCTD);

2) MpOeKT MOTUBHPOBAHHOIO PELIeHMs OPraHa HCIOJHUTEIBHOH BiIacTH 00 OTKasze B
Ha3HAYEHMH HaA JOJDKHOCTH PYKOBOAMTENS I10/IBEJOMCTBEHHOIO YYPESKICHUS IPakIaHHUHA,
NPETEHIYIOIEro  Ha  3aMeUIeHHe  COOTBETCTBYIOIIEH — JODKHOCTH — (€CIH  HUMEHOTCS
00CTOATENLCTBA, NPENATCTBYIOIINE HA3HAYCHHIO HA JIOJDKHOCTS ).

3.3.9. ObecrieunBaTh B COOTBETCTBUH C 3aKOHOaTebCTBOM Poccuiickoit Meseparmu 06
apxXMBHOM JIeJIE XpaHCHHE CIIPaBOK, MAaTEpPUaJIOB IPOBEPOK, T[OCTYIHBIIMX B OpraH
MCTIOTHUTETBHOM BIIACTH.

3.3.10. OOecneunBarh pa3MeLICHHE CBEJACHHUI, TPEACTABICHHBIX I100TYETHBIMH
JMIAMM, Ha O(QUIHMAILHOM CalTe OpraHa HCIOIHUTEIBHOW BJIACTH B HH(DOPMAIMOHHO-
TEIEKOMMYHHUKAIIMOHHOH ceTn "HMHTepHeT" B yCTaHOBICHHOM MOPSIKE.

preeewy  (IPABHTENLCTSO

HokymeHT cospaH 8 anekTpoHHoi hopme. Ne 01-03/335 ot 12.08.2024. UcnonHuternb: boposuHckas B.H. - ey
Crpanuua 52 na 139. CrpaHuua cosgana: 09.08.2024 13:09 m osAACTH



52

3.4. Tlo mopy4eHMIO HEMOCPEJCTBEHHOrO PYKOBOJMTENSI B YCTAHOBICHHOM IOPSIKE
paccMarpuBaTh OOpaIlEHHs TOCYIApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABJIEHUS,
OpraHM3aluil U IpaXkaaH, MOArOTABINBATE U MPEJICTABIATE HEIIOCPEACTBEHHOMY PYKOBO/IHUTEIIO
IPOEKTHl OTBETOB HA yKa3aHHbIC 0OpaleHus.

3.5. B COOTBETCTBHM C JIOBEPEHHOCTHIO H(MIIM) IO MOPYIEHHIO HEIOCPEICTBEHHOTO
PYKOBOJIMTENS,  BBIMIECTOALICTO  PYKOBOJAMUTENSA  IIPEJACTABIATH  HMHTEPECHl  OpraHa
MCIIOJIHUTEIBLHON BIACTH B FOCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPABICHUS U B
OpraHH3aLusx.

3.6. YuactBoBaTh B paboTe KOMHCCHH M HMHBIX KOJUICTHAIBHBIX OPraHOB, B COCTaB
KOTOPBIX

(Haumenosanue doadxcnocmu)
BK/IIOYEH B COOTBETCTBHMHM C IIPABOBBIM aKTOM JIeHMHIrpajckod oOMacTH WM HalpaBleH
HEMOCPE/ICTBEHHBIM PYKOBOIUTEIIEM, BBIIECTOAIMM PYKOBOUTEIIEM.

3.7. B COOTBETCTBHHU € MMOPYUCHHEM HEMOCPEJACTBEHHOTO PYKOBOAMTEIIS, BBIIIECCTOSIIETO
PYKOBOJMTEIA OPraHU30BBIBATH IIOJIFOTOBKY MATEPHAIOB K COBEIIAHUAM, 3aCe/IaHUsAM, HHBIM
MEPONPUATHAM M(WIIH) IPUHUMATL B HUX yJacTHE, B TOM YHCIIE BECTH I1EPErOBOPBI, 0)OPMIISITH
NPUHSTHIE PELICHHUS.

3.8, TouHO M B CPOK BBINOJHATH YKa3aHUS M IOPYYCHHSA HEIOCPEIACTBEHHOTO
PYKOBOJMTEIIS, BBILIECTOSANIETO PYKOBOIUTEIIS.

3.9. Cobnrosate mnpaBuiaa JEIONPOHU3BOJACTBA, B TOM 4YHCIE HaIeKaUEM 00pazom
YUUTBIBATh M XPAHHUTh IOIYYEHHBIC HA HCIIOJHEHHE JOKYMEHThl M MAaTEpUallbl, CBOCBPEMEHHO
chaBaTh MX OTBETCTBEHHOMY 3@ JICIONPOM3BOACTBO, a INPHU YXOIAE B OTIYCK, YOBITMH B
KOMAHMPOBKY, B CIIy4ae OCTABJICHHS JOJUKHOCTH - pabOTHHUKY OpraHa HCHOIHUTEILHON

BJIACTH, BPEMCHHO HUCITOJIHAOIIEMY 00s13aHHOCTH ,
(Haumenosanue donsicnocmit)

100 HENOCPEICTBEHHOMY PYKOBOUTEIIO.

3.10. Cobmro1aTh OCHOBHBIC OOA3aHHOCTH, @  TAK)KE  OIPAHUYEHHs, 3aAlpPEThl U
TpeOoBaHusl K CIyKeOHOMY IOBEJACHHIO, YCTaHOBIIEHHBIE craThaMu 15 - 18, 20, 20.1, 20.2,
20.3 ®enepansHoro 3axona oT 27 utong 2004 r. N 79-D3 "O rocyaapcTBEHHON IPaskIaHCKON
ciyxbe Poccuiickoit deneparn”.

3.11. Cobmronare HOopMmbl Koziekca 9THKH U CITY)KeOHOTO MMOBEACHHS I'OCYAaPCTBEHHBIX
rpask/IaHCKHUX cirykanmx JIeHMHrpaackoi o0iacTu.

3.12. VYBegomnaTh IpeACTaBUTENs HaHHMaTels 000 Bcex chaydasx oOpaieHus: K
KaKMX-TH00 JIMI[ B LEAX CKIOHEHHUS €ro K COBEPIISHUIO

(Haumenosanue dondcrocmu)
KOPPYIIMOHHBIX M[PAaBOHAPYIIECHUH, 3a HCKIIOYEHMEM CIIy4aeB, KOIJa M0 JIAaHHBIM (hakTam
IIPOBECHA WU IIPOBOIUTCS ITPOBEPKA.

3.13. OtuuThIBaTHCS TEpe]] HENOCPEICTBEHHBIM PYKOBOJMUTEIEM O pPe3yabTaTax CBOEH
CITy’)KEOHOH JEeATENbHOCTH, B TOM YHCIE €KEroaHo, 10 | ¢eppans roja, CIeAyIOIIEro 3a
OTYETHBIM,  [PEJCTABISITH  HEINOCPESACTBEHHOMY  PYKOBOJMUTENIIO  OTYET O  CBOCH
npohecCHOoHaNbHON CITy)KeOHOM AeATeTLHOCTH.,

4. l'lepe‘lema BOIIPOCOB, IO KOTOPbLIM BIIpaBe
(Haumenosanue doadxcnocmi)

WK 00513aH CAMOCTOSITEILHO NPUHHHUMATDH YIPABJACHYCCKME H HHBIC PEeIHCHUS]

4.1. 00s13aH CaMOCTOSTEIBHO MPUHHUMATD PEIICHUSA:
(Haumenosanue dondxcnocmit)

4.1.1. Tlo Bompocam MepBOOYEPEHOCTH BBINOJHEHUS AOKHOCTHBIX O0sS3aHHOCTEH B
npejennax CpOKOB, YCTAHOBIEHHBIX HEIOCPE/ICTBEHHBIM PYKOBOJHUTENIEM, BBIIICCTOAIINM
PYKOBOJIUTEIIEM, U COOITIOICHHS HOPM, YCTAHOBJICHHBIX JICHCTBYIOIINM 3aKOHO/IATEIbCTBOM.

4.1.2. Ilpu peanusaiuu NOTHOMOUHH WIeHA KOMUCCHHM U HHOT'O KOJUICTHATBHOTO OpraHa.

4.1.3. ITo Bonpocam OpraHu3alMy y4eTa U XPAHCHHUS MEPeAaHHBIX €My Ha HCIIOJHEHHE
JOKYMEHTOB U MaTepHalIOB.

HokymeHT cosgaH B anekTpoHHoun dopme. Ne 01-03/335 ot 12.08.2024. Ucnonuutens: bopoeuHckas B.H. TR eamTenecreo
Crpanuua 53 u3 139. Crpanunua cosagana: 09.08.2024 13:09 m oBAACTH



53

4.1.4.
(HHMC BOHpOCbI, 110 KOTOprM 06)1331{ CaMOCTOATCIIEHO lef[HllMaTb pelﬂeHHﬂ)
(Haumenosanue oondicrnocmu)
4.2. B KaueCTBE YiIeHa KOMHUCCHU U HHOT'O KONIETHAIILHOTO

(Haumenosanue donsicnocmu)
OpraHa BIpaBe Ha 3aCe/laHusAX TAKOro OpraHa CaMOCTOSATENbBHO MPUHUMATEH PELIEHHE T0J0COBAThH
"3a", "mpoTus" mnu "Bo3jepiKaica”, a TaKJKe BBICKA3bIBATH CBOE MHEHHE, B TOM YHCIIE 3asBIISAThH
0co00e MHEHHE B MUCHMEHHOH (popMe B COOTBETCTBUHU C pErilaMEHTOM (IOPSIKOM) paboThI
KOMHMCCHHU M HHOTO KOJUIErMaIbHOIO OpraHa.

5. IlepeyeHb BONPOCOB, 10 KOTOPBIM
(Haumenosarnue donxcnocmu)

BIpaBe WM 0053aH yYacTBOBATH NPH NMOATOTOBKE NPOEKTOB HOPMATHBHBIX
[PABOBbLIX AKTOB U (W/IH) HPOEKTOB YIPABJCHYECCKHX H HHBIX pelleHui

5.1. 00s13aH y4acTBOBAThL B [MOATOTOBKE IMPOSKTOB HOPMATHBHBIX
(Haumenosanue donsicrHocmiu)
I[IPpaBOBBLIX AKTOB H IIPOCKTOB peI_lICHI/Iﬁ 10 BOIIpOCaM, OTHOCAIIMMCA K €ro JOJIXKHOCTHBIM
00sI13aHHOCTSIM.
5.2. BIIpaBe y4aCTBOBATE B IIOATIOTOBKE MPOCKTOB HOPMATHBHBIX
(Haumenosanue donscnocmut)
I[IPpaBOBBIX AKTOB U IIPOCKTOB pemefmﬁ 110 UHBIM BOIIpOCaM
10 COOCTBEHHOM l/IHI/II_lI/IaTl/IBe/HO COIIACOBAHUIO € HCIIOCPCACTBCHHBIM PYKOBOJUTCIICM.
(8vibpams HyoicHoe)
6. Cpoku u npoueaypsbl NOATOTOBKH, PACCMOTPEHHSI IPOEKTOB
YHPABJEHYECKHX U HHBIX PelieHNH, NOPSAOK COTVIACOBAHUS M IPUHATHS
JAHHBIX peleHui

6.1. Obume cpoku M NPOLEAYPHI MOJATOTOBKH JIOKYMEHTOB peryaupyrores UacTpykimeit
110 JIEJONIPOU3BOJICTBY B OpraHax UCHOMHUTEIBHON BiaacTu JIeHUHrpagcKoi 00gacTH.

6.2. B nienax noAroToBKM, COTIACOBAHMSA M MIPUHATHS PEIICHUIT OpraHa UCHOTHUTEIbLHON
BIIACTH 00s13aH ITOJATOTOBUTH IIPOEKT JOKYMEHTA U MPEACTABUTH €0

(Haumernosanue 0ondicHocmit)
Ha COTJIAaCOBAHME HEIOCPEACTBCHHOMY PYKOBOJMTEIID HE IIO3KE 4eM 3a JBa pabouux JIHS JI0
WCTEUEHHUsT CPOKa MCIIOJIHEHMs [10 TOMY JIOKYMEHTY, KOTOPBI YCTaHOBIEH (eepabHbIM
3dKOHOM HWJIM HOPMATUBHBIM I[PaBOBBIM akToM JIemuHrpajackoi obGnacru, nubo HHOTO CpoKa,
YCTAaHOBJIEHHOI'O HEIMIOCPEACTBEHHBIM PYKOBOJIUTEIIEM, BBIIICCTOSAIIUM PYKOBOIUTEIIEM.

7. lopsinok caykedHOro B3aHMOACHCTBHUS

(Haumenoearnue doncrocmi)
B CBSI3H € UCIIOJTHEHHEM UM JIOJIKHOCTHBIX 00S13aHHOCTEH ¢ APYruMHu paﬁOTHllKaMﬂ OpraHa
UCHOJTHUTEILHOM BJIACTH, paﬁOTHHKalel HHbIX
rocyiapCcTBe€HHBIX OPraHOB H OPIraHOB MECTHOI'0 cCaMOyIpaBJICHUS],
OpraHu3alusaMi U I'paKJaHaMu

7.1. llopyueHus u yKa3aHus JIal0TCsl HEMOCPEACTBEHHBIM
(Haumenosanue donsicHocmu)
PYKOBOJIMTENEM, BBIMIECTOSIMM PYKOBOAUTEIEM B YCTHOM WM TNHUCBMEHHOH (dopme 110
BOTIPOCAM, OTHOCSIIIMMCS K €10 JIOJKHOCTHBIM 00A3aHHOCTAM.
7.2.B  menax  HMCHOJHEHMA  JIODKHOCTHBIX — OOsA3aHHOCTEH M [OpY4YECHHI
BIpaBe oOpamarbes K ApyruM pabOTHUKAM OpraHa UCIOTHUTEILHON

(Haumerosanue dondxicnocmu)

BJIACTH, paGOTHI/IKaM UHBIX IrOCYJapCTBECHHLIX OPraHOB, OPraHOB MECTHOIO CaMOYIIpaBJICHUA, K
rpaxaaHaM 1 B OpraHu3alliu.
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7.3. BIIPABE B YCTHOM (hOPME /1aBaTh Pa3bACHEHUS [0 BOIPOCAM,
(Haumenosanue doscnocmu)
OTHOCAIMMCS K €0 JIOJDKHOCTHBIM 00SA3aHHOCTAM, B OTBET Ha OOpaIleHus K HeMy paGOTHHKOB
rOCYIapCTBEHHBIX OPTraHOB M OPraHOB MECTHOTO CAMOYIIPABIIEHH.
7.4. BIIPaBE B yCTHOM (hOopMe 1aBaTh pasbsCHEHHs 110 BOIIPOCAM,
(Haumernosanue dondxcnocma)
OTHOCAIIMMCS K €r0  JOJDKHOCTHBIM OOA3aHHOCTSIM, MPEJACTABUTEISAM OpraHu3aluii H
rpak/laHam .
[To coberBeHHOMY YCMOTPEHHIO (B MHUIMATUBHOM MOPSIKE)/TONBKO MO MOPYYEHHIO
00 ¢ pasperieHns HEMOCPEICTBEHHOIO PYKOBOAHUTENS, BBILECTOANIEr0 PYKOBOJHTENA, 3a
UCKITFOYCHHEM  CIIy4YaeB, KOIJla TaKHe pPa3bsCHEHHA SBISIOTCA  €ro  JIOJDKHOCTHBIMH
00SI3aHHOCTSIMU (8616pams HYdICHOE)
7.5. BIIpAaBE MPEUIOKUTH UCIIOMHUTEIO 110 JOKYMEHTY B
(Haumenosanue dondicnocmu)
pabodem IMOpsAJIKE PENIMTH BOIPOC O €r0 OT3BIBE, €CIIH TAKOH JOKYMEHT WM OTACIbHBIE ero
TOJIOXKEHUA HE COOTBETCTBYIOT —(hefepaabHOMy, OOIACTHOMY 3aKOHOIATENLCTBY  H/HIIH
npaBuIaM 0(hOPMIICHHUS JOKYMEHTOB.

8. Ilepeuens rocy1apeTBeHHbIX YCIYT (BHIOB 1eSITELHOCTH), 0KA3BIBAEMBIX 110 3aIPOCAM
IPAKIAH H OPTAHH3AUMH B COOTBETCTBHH € AIMHHHCTPATHBHBIM PerJiaMeHToM (HHBIM
HOPMATHBHBIM MPABOBLIM AKTOM) OPraHa HCHOJHHTEILHOM BJIACTH

(Haumernosanue oondcrnocmit)
y4acTBYeT (IPEJOCTABISET) B OKA3aHUH CIEAYIOIMX TOCYAAPCTBEHHBIX YCIYT (B Cilydae, eciu
rOCY1apCTBEHHBIM ~ I'PAKAAHCKUM ClyxawuM JleHuHrpagckod o0macTd  rocyaapeTBEeHHbIE
YCIIYI'u HC OKa3bIBAKOTCA, HCO6XOIII/IMO CACIaTb COOTBETCTBYIOUIYIO 3anncs):

9. MokaszaTenu 3pPeKTHBHOCTH M Pe3yJIbTATHBHOCTH
npodeccHoHANBLHON CIIyKeOHOI 1eATeLHOCTH

(Haumenosanue dondxcrnocmi)

[TokazarensiMu 5QHEKTUBHOCTH M Pe3yIbTATHBHOCTU TPOGECCHOHATBHON CclykeOHOi

JEeATeIILHOCTH ABJISTIOTCS:
(Haumernosanue donxcrnocmu)

9.1. CBOEBPEMEHHOCTh M MOJIHOTA PACCMOTPEHHs OOpAUIEHHH TOCYIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O CAMOYIIPABJICHH, OPraHU3aIMif, TPasKIaH U MOTOTOBKA MPOEKTOB
OTBETOB HA HUX.

9.2. Orcyrcrue (hakToB:

l) mammuusa B aHANMUTHYSCKHX M MHBIX  Marepuanax,  I[OATOTOBICHHBIX
, yCTapeBIIeh, HEMPOBEPEHHOM MM HCKAKEHHOH nH(OpMarLuu;

(Haumenosanue donxcrocnii)
2) yTpaThl JOKYMEHTOB M MaT€PUAIOB, MOCTYIIUBIINX

(Haumenosanue donsicrocmu)
Ha UCIIOJIHEHUE, XPAHCHHUE;

3) mporycka (cpbiBa) CPOKOB HCIOJIHEHHS 110 JOKyMEHTaM (MOPYYEHHsM), KOTOpbIE
YCTaHOBJICHbI (he/IepabHBIM 3aKOHOM WM HOPMATHBHBIM [IPABOBBIM akTOM JIeHMHIpasCKOi
00J1acTH, HACTOAIIMM JIOJGKHOCTHBIM —PEIIAMEHTOM, HENOCPEACTBEHHBIM PYKOBOIUTEIIEM,
BBIIIECTOSAIINM PYKOBOIUTEIIEM;

4) npornycka 6e3 yBaKUTE/IbHOMH NPUYHHBI 3aC€/IaHHH KOMUCCHH M MHBIX KOJLIETHAIBHBIX

OpraHoB, UHBIX MEPOIPHUSITUH, B KOTOPBIX
(Haumenosarnue doncrocmu)
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OBLIO TOPYYECHO MPUHATH yUaCTHE.

9.3. KagecTBO  BbIIOJHEHHOH paboThl  (OTCYTCTBHE IPOLEAYPHBIX — HApYIIEHHI,
HOArOTOBKA JIOKYMEHTOB, MAaTE€pPHAllOB B COOTBETCTBHM C YCTAHOBICHHBIMH TPeOOBAHUSIMU,
IIOJIHOE M JIOTHYHOE M3JI0KEHHE MaTepualia, FOPHIHYECKH IPAMOTHOE COCTABIICHHE IOKYMEHTA),
B TOM 4HCIIE:

9.3.1. Orcyrcreue (axtoB HapymieHui TpeOOBaHMH 3aKOHOJATEILCTBA B Cepe
MPOTUBOACHCTBUS KOPPYILIMHK IIPH OCYIIECTBICHUH CIEILMATUCTOM paboThl CO CBEACHUSIMHU.

9.3.2. CBOeBpEeMEHHOCTh IOATOTOBKHM JOKYMEHTOB B paMKax IPOBEACHHUS [POBEPOK
CBEJICHMI,  IIPEJACTABIIAEMBIX  JIMIAMM,  3aMEIIAIOIIMMU  JOJDKHOCTH — PYKOBOJUTEIIEH
I0/IBE€IOMCTBEHHBIX YIPEKIACHHH.

9.4. OTBETCTBEHHOCTH (MCIIOIHEHHE 00S3aHHOCTEH B CPOK ¢ MHHUMYMOM KOHTPOJIS).

9.5. CamocTosTenbHOCTh  (CITOCOOHOCTE  BBIMOJHATE 3a/aHus 0e3  JIONOIHUTEIBHBIX
yKazaHui).

9.6. Jlucuunnna (cobntonenune ey eOHOro pacropsika).

9.7. IlpoeccronabHass KOMIIETEHTHOCTb.

9.8.

(unvie noxazamenu phexmusHoCm U Pe3yIbMAMUBHOCHIU
npogheccuoHanbHoll CryHCeOHOU OesmenbHOCN L)

IMTPUJIOXXEHME 7

K TpUKazy AJMHHUCTpAIHH
I'y6epuaropa u [IpaBurenscrsa
Jlenunrpajckoi ofmactu

otfs o Jf28/F55

IIPUMEPHBIN JTOJKHOCTHOM PETJIAMEHT
I'OCYJIAPCTBEHHOI'O I'PAMKIAHCKOI'O CJIYIKAIIEI'O OPTAHA
UCTIOJTHUTEJIBHOM BJIACTH JIEHUHITPAJCKOM OBJACTH -
CHEIUAJMCTA, HCHOJIHSIOIETO OBS3AHHOCTH CEKPETAPS
ATTECTAIIMOHHOM KOMUCCHH ITPU ITPOBEJEHUU ATTECTALIAN
FOCYJAPCTBEHHBIX I'PAYKJIAHCKUX CJYKAIUAX JEHUHTPAJICKOM
OBJIACTH B OPTAHE UCITIOJTHATEJIBHOM BJIACTH, A TAKIKE
OCYIIECTBJISIIOIIEI'O PABOTY IO IOJATIOTOBKE JIOKYMEHTOB K
HATPAJK/IEHUIO PABOTHUKOB
OPI'AHA UCIIOJTHUTEJILHOM BJIACTH

"VTBEPXIAIO"

(1OIKHOCTE PYKOBOIUTEISA
OpraHa UCIIOTHUTENLHOH BIACTH
Jlennnrpasackoit o6macTn)

MOITUCH N.O.Pamunus

! " 20 roma
JOJDKHOCTHOUM PEI'MAMEHT
(nonnoe naumeHosanue OOINCHOCNU 2PANCOAHCKOZO
caydcaueco 6 pooumenbHoM naoeice)
1. O6uue moroxKeHust
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1.1. JIo/oKHOCTE  TOCYIapCTBEHHOM rpaxciaHckoil  ciyxOber  JleHuHTrpajackoi obnacTu

(Haumenosarnue oongxicrocmit)
orHocutess K "Beaymei/Crapuieit” rpymnmne JQ0JDKHOCTEH TOCYAapCTBEHHOM TPakIaHCKON
ciryx0bl Jlenunrpazackoit odnactu kateropuu "Crernramuctsl/ObecrieunBarome CreHaiucTs’.

Peectpossrit mmmdp - .
(Vkasvieaemca 6 coomsemcmsuu ¢ obracmuvim 3axkonom Jlenunzpadckoii obnacmu om 25.02.2005 N 12-03 "O
Ilepeune zocyoapcmeennvix donxncrocmel Jlenunzpadckoli 061acmi, OEHENCHOM COOPICAHUU N, 3AMEUAIOUUX
2ocyoapcmeennvie oondicnocmu Jlenunzpadckoil obnacmu, Peecmpe dondicrocmerl 20¢y0apcmeennol 2paicoancKotl
cnyocbol  Jlenunepadckoti obracmu 1 OEHeNCHOM cOO0epICanull 20CYOAPCMBEHHLIX 2PANCOAHCKUX  CYIHCAUJUX
Jenunepaockoit obracmu”)

1.1.1. Obmacts npoheccHOHANBHOM CyKeOHOU JeATETbHOCTH

(Haumernosanue dondxcrnocmu)

(Vkazvisaemca obracmo  npogheccuonanvuoii  crysucebHOU — 0eAMensHOCMU — 2padicOancko2o — CIyjlcaiyezo 6
COOMBEMCMEUL  CO  CNPABOYHUKOM — KEANUMDUKAYUOHHBIX — mMpebosanuil K CREYUAIbHOCMAM, HARPAGIEHUAM
no020MO6KI (K YKPYNHEHHbIM ZDYRRAM CREeyudaibHOCmell 1 HAnpaenenuti ROO20MoGKL), K NpoheccuoHanbHomy
YPOSHI0, Komopble HeoOX0OUMbL 0I5 3aMeUeHs DONICHOCMEl 20CYOAPCMBEHHOU 2padICOaHCKOT CAyIchbl ¢ yuemom
obracmu u suda NPoPYeccuoOHAnbHOL CAYICEOHOU OeMeNbHOCIU 20CYOAPCMEECHHBIX 2PANCOAHCKUX  CAYICAUJUX
(Oanee — cnpacoyHuk).)

1.1.2. By nipoeccroHanbHOM cykeOHOH 1eATeIbHOCTH

(Haumenosanue donxcrnocmu)

(Vkazvieaemes 610 npogheccuoHanb ol cayaceGHOl 0eamenbHOCMU 2PANCOAHCKO20 CAYICAUe20 8 COOMEEMCMEUIL
co cnpasoumnco;u)
1.2 Ha3HA4yaeTCs Ha JOJDKHOCTB MOCYAapCTBEHHOU
(Haumenoseanue doadxcnocmu)
rpaxkaaHcko  cmyxObl  JlenuHrpaackoit obGmacty M OCBOOOXKAAETCS  OT JIOJDKHOCTH
roCyJapCTBEHHOM  IpaskJlaHCKOM  cimyxObl  JIeHuHrpagckoit  obGnactu  mpepcTaBUTEIIEM
HaHUMATEJIs B YCTAHOBJIGHHOM TOPSIJIKE.

1.3. MO {UMHACTCS
(Haumenosanue doavcrocmu)

(Haumenosanue dondcrnocmert 8blutecmosuux pyKoeooumenetl)
HETIOCPCACTBCHHO IMOAYHUHACTCS

(Haumenosanue 0on2icHOCMU HENOCPEOCMBEHHO20 PYKOBOOUMENS)
1.4. 00s13aH UCIOJHATD JI0JDKHOCTHBIE 005A3aHHOCTH
(Haumenosanue dondjicHocmu)

(Haumenosanue 0012cHOCIU 2padNCOAHCKON CLYAHCOBL 8 TNOM Jce CIPYKIMYPHOM ROOPA30eNIeHUL)
B [IEPHOJ] €r0 BPEMEHHOI'O OTCYTCTBHS B CBSA3M C BPEMEHHOH HETPYA0CIOCOOHOCTEIO, OTIIYCKOM
HIIn KOMaH}IHpOBKOﬁ B COOTBETCTBHHU C MMOPYUCHHUEM HECIIOCPEIACTBCHHOT'O PYKOBOIUTEIA.

2. Kpasmndpuxauuonubie TpedOBaAHHS U151 3aMelIeHUST T0JKHOCTH FOCY/1apCTBEHHOM
rpasaaHcKoil cinyk0b1 JleHHHrpaackoi odaacTn

(Haumenosanue dondicrocmu)

2.1. JInst  3aMelieHus  JOIKHOCTH — TOCYZAPCTBEHHOM — TIPAKIAHCKOH  CIIyKObI
JlenuHrpazcKoi 06IaCcTH

(Haumenosarnue oonsicnocmu)
YCTaHABIMBAIOTCS CIICAYIOUINE KBATH(PUKALMOHHBIC TPEOOBAHMS:
2.1.1. Beicinee  oOpasoBaHue 1[0  CHNEUMAIBLHOCTH, HAMPABICHHIO  [OJrOTOBKH:

(Cneyuanvrnocme, — nanpasienue  NOO0MOBKU  YKAZLIGACMCA 6  COOMBEMCMSUU ¢ ODWEPOCCUICKUM
Kraccugukamopom cneyuanvrocmetl no obpasosanuio OK 009-2016, npunamein u esedennvim 6 Oeticmsue
npurazom Iocyoapcmeennozo komumema Poccuiickoi @edepayuu no cmandapmusayuu u mvempoaouu om 8
oexabpsa 2016 2ooa N 2007-cm, wiu deticmeosasutum 00 €20 66e0eHUs AHANOZUYHBIM NPABOGLIM AKMOM)

P NPABKTEABCTEO
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2.1.2. He meHee JIET CTa)ka rocyJapCTBEHHOM Ipa)AaHCKOM CyKObl HIIM HE MEHee
jgeT craxa paboTbi MO CHEHUAIBLHOCTH, HANPABICHUIO NMOArOTOBKK/be3 mnpemabsasieHus

TpeboBaHUH K CTakKy.

(yKazeieaiomes Keamu@urkayuonnvlie mpebosanus K CMancy epancOaHckot cayxicovbl um cmadicy paboms no
CREYUANbHOCMU, HANPABIEHUIO NOO2OMOBKU, HEOOX00UMO20 OIA 3AMEWEHU OONINCHOCMU 2PANCOAHCKOU CLyHCcObl 8
coomeemcmeuu ¢ obracmuvim 3axoHom  Jlenunzpadckoi obnacmu om 25.02.2005 N 11-03 "O npaeosom
PeyIUPOBaAHUL 20CYOAPCMBEHHOU 2padCOaHcKoll cyacbsl Jlenunepadckoii obnacmu”)

2.2. IlpodeccuoHanbHbII YPOBEHb.

2.2.1. bazoBbie 3HaHUS:

rocy1apcTBeHHOro s3wika Poccuiickoit @enepauum  (Pycckoro s3plka) M OCHOB
Kouncruryuun Poccuiickoit ®eneparuu;

GenepanbHoro 3akona or 6 okradpst 2003 roga N 131-®3 "O6 obmux mnpHHIKAIAX
OpraHu3alMy MeCTHOT0 camoytpasiienus B Poccuiickoit enepanun’,;

DenepansHoro sakona or 2 mag 2006 rogma N 59-O3 "O nopsake paccMOTpeHUs
obpamennii rpaxaan Poccuiickoit @epeparnun';

DenepanpHoro 3akona ot 25 aekabps 2008 roma N 273-®@3 "O npoTHBOAEHCTBUH
KOppynuuu'" M MHBIX HOPMATUBHBIX IpaBOBBIX akToB Poccuiickoit @exepaumun u
Jlenunrpaznckoit obnactu B chepe npoTHBOACHCTBHA KOPPYIIIIHH;

denepanbroro 3akona or 21 gexabpst 2021 roga N 414-03 "O6 obumx mpuHIMIAX
opraHu3anuy nyonu4Hoi Bractu B cyowsekrax Poccuiickoi denepannn";

3akoHoaarenscTBa Poccuiickoit deaepauun o rocyaapCTBEHHOM PaXKIaHCKON cirykOe
Poccuiickoit depepaunu;

VYcrapa Jlenunrpaackoii obnacru;

obmacrHoro 3akoHa ot 11 pgexabps 2007 roma N 174-03 "O npaBoBbBIX akrax
Jlenunrpazackoit odsactu';

MOJI0KeHUst 00 OpraHe UCIOJIHUTE/ILHON BIIACTH;

MOJIOKEHUSA O CTPYKTYPHOM IOpA3/ICIICHUH OpraHa UCIIOIHUTEILHON BIACTH;

Kojiekca 3THKH M CIIy)KeOHOT'O MOBEICHUS I'OCY/APCTBEHHBIX I'PAXKIAHCKUX CITYXKAIIHX
JlenuHrpaackoii odnacru;

MHCTpyKIMU 110 AETOMPOU3BOJICTBY B OpraHax MCIIOJHUTEILHON Bi1acTH JICHUHIpaaCKOH
obmacTu;

Huctpykuun o mnopsake oOpamieHus co cinykeOHON wuHbOpManmeil orpaHuueHHOTO
pacripocTpaHenus B AAMuUHUCTpanuu JIeHuHrpaackon obdmactu;

CIIy’KeOHOTO  pacmopsi/ika, YCTAaHOBJIGHHOTO B OpraHax HMCIOJIHHUTEIbLHOM BIACTH
Jlenunrpaackoit odnacrtu;

B obnact HMHGOPMAIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOIOTUH: BO3MOKHOCTEH H
0COBEHHOCTEHl TIPHMEHCHHS COBPEMEHHBIX UH()OPMALHOHHO-KOMMYHHKAIIMOHHBIX TEXHOIOTHMA
B OpraHe HWCIOJHMUTEILHONW BIJIACTH; OCHOB HH(MDOPMAMOHHON O€30IaCHOCTH ¥ 3alIUTHI
unpopmauuu, B ToM uncne PenepanbHoro 3akona ot 27 wmions 2006 roga N 149-d3 "O6
nHpopmaimy, HHOOPMALUMOHHBIX TEXHOJIOTHAX W O 3ammre HHOOpMAIMK"; OCHOBHBIX
MOJIOKEHUH 3aKOHO/IaTEILCTBA O MEPCOHANBHBIX JAHHBIX, B TOM uucie deepabHOTO 3aKOHA OT
27 wmona 2006 roma N 152-03 "O nepcoHalbHBIX JIaHHBIX"; OOIIMX [PHHIMIIOB
(GYHKUHOHUPOBAHUA CHCTEMbI DJIEKTPOHHOI'O JOKYMEHTO0OOpOTa; OCHOBHBIX IOJOXKEHUI
3aKOHO/IaTeJILCTBA 00 MIEKTPOHHOMH ITOAIUCH; IPUMEHEHHS IEPCOHAIBHOIO KOMIILIOTEPA.

2.2.2. bazoBble yMEHUS:

YMEHHE CUCTEMHO (CTPaTErHuecKH ) MBICIHTD;

YMEHHE CUCTEMATH3UPOBATh U AHATTM3HPOBATH HH(OPMALIHIO;

YMEHHE I[UIAaHUPOBATh, PAIMOHAIBHO MCIIONB30BATh CIy:)keOHOEe BpeMs U JOCTHTaTh
pe3yJsbTara;

KOMMYHHMKATHBHBIE YMEHUS (B TOM YHCIIe MyOIHYHBIX BRICTYIUICHHH U BEICHHS TET0BBIX
HEPErOBOPOB);

YMEHHE YIPABISITH U3MEHEHUSIMH;

yMeHHe padoTaTh C annapaTHbIM U [POrpaMMHBIM OOeclieYeHHeM, YCTaHOBIEHHOM Ha
aBTOMAaTU3UpOBAaHHOM pabouem mecte (APM), B TOM uncie padoTel B ONEpallMOHHON CHCTEME
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cemeiictea Windows, B TexkcroBom penakrope Microsoft Office Word, ¢ rtabimuunbim
nporeccopom Microsoft Office Excel, ¢ mourosem kimuentom THma "Outlook", moarorosku
Npe3eHTalui ¢ mpuMeHeHueM npuiokenus Microsoft Office PowerPoint;

ymeHue paboTaTh B Ka4ecTBE IOJb30BaTENs B HH(POPMAIMOHHBIX CHCTEMAX,
INPUMEHAEMBIX B OpraHe HCIOJHUTEJIbHOM BIACTH, B TOM 4YHCIAE B [PHKIAJIHBIX
HHQOPMAUMOHHBIX CHCTeMaX (CHCTEME B3AMUMOJICHCTBHUA C TpakKIaHAMH M OPraHH3ALUSIMHU;
CHCTEME  MEKBEJOMCTBEHHOTO  JJIEKTPOHHOIO  B3AaUMOICHCTBHS,  YYETHOM  CHCTEME;
HH(OPMAIMOHHO-aHAIUTHYECKOH cucteme, oOecnieunBaroiieii c6op, oOpaboTKy, XpaHeHHe U
aHaJIM3 JIaHHBIX), CUCTEMAx 3JE€KTPOHHOTO JOKYMEHTO00OpOTa, B MHGOPMAIIMOHHO-IPABOBBIX
cucremax "l'apant”, "Koncynpranrtllmoc", "Konmekc", a takke ¢ pecypcamu H cepBHCAMHU
JOKaIbHOM  BBIYMCIMUTEIBHOW CeTH M HMHPOPMALMOHHO-TEICKOMMYHHKAIIMOHHOW  CETH
"UnrepHer".

2.2.3. IIpodeccuonanpHpie 3HaHUS B cepe 3aKoHOaTebeTBa Poceuiickoit Meneparun
u Jlenunrpajackoi obnacTu:

VYkaza llpesugenra Poccuiickoit ®Pexepauun or 2 mapra 1994 roma N 442 "O
rocynapcTBeHHBIX Harpaaax Poccuiickoit denepanun';

Vxasa Ilpesunenra Poccuiickoit ®enepanun ot 7 cenrsiops 2010 roga N 1099 "O mepax
II0 COBEPIIEHCTBOBAHMIO T'OCYAApCTBEHHONW HarpajHo#l cucreMmbl Poccuiickoit MDexeparuu" u
HHBIX HOPMATHBHBIX NPaBOBLIX akToB Poccuiickon ®enepauuu u JlenuHrpajackoit obnactu o
Harpajaax, MOYeTHHIX 3BAHUSIX;

Vkaza llpesunenra Poccuiickoit @expepauuu or 1 despana 2005 roma N 110 "O
MPOBEJICHUM aTTECTAI[MH IOCYIapCTBEHHBIX IPAXKAAHCKHX ciy)amux Poccuiickoit denepanun';

nocranosnenus I'ybepnaropa Jlenunrpaackoit obnactu ot 03 nexabps 2008 N 251-nr
"O llopsmke  pa®OTBHl  aTTECTAMOHHOW  KOMHCCHM IIPH  TPOBEJICHHH  aTTEeCTAallUn
rOCY/IapCTBEHHBIX — TPaXKAAHCKUX  croyxkamux Jlemunrpagckoir  obmactu B oprasax
UCTIOMHUTEIbHOM  BylacTH  JlenwHrpajackoit obmacty W B anmapataX MHPOBBIX — Cyjaed
Jlenunrpaackoi obnactu";

nocranosiienus [IpapurensctBa Jlenunrpaackoit odnactu ot 9 oxrsdpst 2008 roma N 304
"O6 oOpazoBaHMM  aTTECTALMOHHBIX  KOMHCCHH  JUIs  TIPOBEJIEHHS  aTTECTallMd U
KBAIM(HUKALMOHHBIX IK3aMEHOB I'PAKIAHCKHX CIYKAIMX B AAMHHUCTpaluH JICHHHIPaJICKOM
00J1acTH W arnmaparax MUpOBBIX cy/eit Jlenunrpaackoit obmacru';

(nepequcnaiomea HopMamueHsle Npagoeble aKmbl, SHAHUE KOMOPHIX HEOOXOOUMO ONA 3AMEUeHUs OOMNCHOCHIU
20CYOapCmeenHoll  epaXdcoanckol  caydichvl ¢ yuemom obracmu U 8UOd  NPOPECCUOHANBHOU  CYIHCEOHOU
oesmenbHOCm).

2.2.4. Unpte npodeccnoHalIbHbIe 3HAHUSA:
[IpaBUjIa ACIOBON ITUKH;
JIeNI0BOe OOIICHUE U EPercKa;

(nepeuuc.mromc;z IlpOd)@CCllOHaﬂbllble SHAHUA, Heobxooumble 0N 3amenyenus Q0JIICHOCIU epa.wcdanckoz? CJI)".)/CGbI C
yuemom obracmu u 6uda nPoGHeccUoOHanbHOU CIyHCeOHOU 0eAMENbHOCMU  20CYIAPCMBEHHO20 2PANCOAHCKO20
cayacaunyeco)

2.2.5. IIpodeccuonanbupie yMEHUS:

(nepeuucaomea npogeccuonarbible yMeHus, HeobXo0uMble 0N 3aMeUeHUs. OONNCHOCMU ZPANCOAHCKOL CIyHCObL 6
pamkax obracmu u 1uda NPOGHeccUuoHAIbHOL CYAHCeOHOU OeSTMENbHOCIIU 2PAICOAHCKO20 CYNCAUE20)

2.2.6. DYHKIMOHAIBHBIC 3HAHUS:

IIOHATHE, IPOLE/lypa paccMOTPeHUs 00palieHuit rpax/1aH;

ITOHATHE IIEPEUHs roCy1apcTBeHHbIX Harpas Jlenunrpaackoi obmactu;

TIOHATHUE TIPOUEAYPhI TMOArOTOBKH JOKYMEHTOB K HArPAXJACHHUIO BEIOMCTBEHHBIMH M
roCy/1apCTBEHHBIMU HArPaaMu;

(nepequamiomc;z ({)yHKl[llOHa.e'leble SHAHUA 6 asucumocmu om (f))’HKl/llOHaﬂbeI.\‘ obszannocmelt
zocydapcmseHHoeo epao;cdancrcozo cvzy.wcau;ezo)
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2.2.7. OyHKUMOHANBHBIE YMEHHUSL:

IIOArOTOBKA aHAIIMTHYECKUX, HHDOPMAIIMOHHBIX U APYIHX MATECPHUAIIOB;
IIOATOTOBKA METOJUYECKUX PEKOMEHAAINH, Pa3bsICHEHUN;

BJIa/IeHUE HAaBbIKAMHU O(ULIMATBHON ACTOBON EPEIUCKY;

[IO/ITOTOBKA HArpPaJHbIX JIOKYMEHTOB;

IMOJATOTOBKA aTTECTAIIHOHHBIX JINCTOB;

BEJIEHMsI POTOKOJIA 3aCeJaHUs ATTECTALHOHHON KOMUCCHM U €10 0(hOPMIICHMS;

(nepeuucasniomes  (PYHKYUOHANbHLIE — YMEHUA 6  3A6UCUMOCHIL — OM  (DYHKYUOHGAbHBIX — 06a3aHHOCMmEl
20CY0apCmBeHH020 epadlNCOUHCKO20 CIyAHCaAuieeo)

3. JIo/KHOCTHBIE 00S13aHHOCTH

B umemax peanuszanuuu NOTHOMOYMM M (YHKUMHA OpraHa HWCHOTHHTEIHHOH BIIACTH,
IPEyCMOTPEHHBIX MOJI0KEHHEM 00 OpraHe UCIOAHUTEIILHON BIIACTH, @ TAKXKE B COOTBETCTBUH C

MOJIO)KEHUEM O CTPYKTYPHOM IIOJPa3/Ie/ICHHH o0s3aH:
(Haumenosamue dondicnocmu)

3.1.
(Honxcnocmuas obszannocms)
3.1.1.
(emanuzayus donscnocmuoti 06a3aHHoCmU)
3.2.
(Honosicnocmuan obazannocms)
3.2.1.

(Lemanuzayusa 0oadCcHOCMHOU 00A3AHHOCIU)

3.3. UcnonHaTk 00S3aHHOCTH CEKpeTaps aTTeCTAMOHHOW KOMHMCCHH TIPU TPOBEICHHH
arrecTalMy TOCYJApCTBEHHBIX I'PAXKAAHCKUX ciykamux JleHuHrpajackoi obmactu B opraHe
MCIIOJHUTEIBHON BIACTH, IPEAYCMOTPEHHbIE IocTaHOBIeHUeM ['ybepuaropa JIeHHHTpaICKOi
obnactu ot 3 gexabps 2008 roga N 251-nr "O nopsijike paboThI ATTECTALIHOHHOW KOMUCCHH MTPH
NPOBEJEHUH ATTECTALUK FOCYJapPCTBEHHBIX I'PAKIAHCKUAX ciyxaumx JIeHuHrpaackoi obnacTu
B OpraHax MCIOJHHTEJILHOH BiacTu JIeHHMHrpaackol oOnacTu M B amnmapaTax MHPOBBIX CY/ICH
Jlenunrpaackoi obmactu".

3.4. ITo nopyuyeHHIO PYKOBOJMTEI OpraHa UCIOJIHUTEIBHONW BIACTH MOATOTABIMBATE M
NPEJICTABIIATE EMY Ha paCCMOTPEHME JOKYMEHTBI, HEOOXOAUMBIE JUIsl HArpaKAeHUs pabOTHHKOB
opraHa HCIIOJIHUTE/ILHOW BJIACTH TOCYAApCTBEHHBIMH Harpagamu Poccuiickoit dexpepanumn,
Harpagamu JlenuHrpaackon o0macTH, BEJOMCTBEHHBIMH HarpajamMu, HPUCBOCHHS MMOYETHBIX
3paHuii JIeHnHrpaackon odactu.

3.5. Ilo mopy4yeHMIO HENOCPEICTBEHHOTO PYKOBOIHMTENS B YCTAHOBJICHHOM IOPSIIKE
paccMaTpuBaTh 0OpaIlieHHs rOCyapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBICHHS,
OpraHM3alMi ¥ Ipaxk/1aH, [OArOTaBIMBATh U MPEACTABIIATH HEMOCPEICTBEHHOMY PYKOBOIUTEITIO
IPOEKTHI OTBETOB Ha yKa3zaHHbIC 00paleHHUs.

3.6. B cOOTBETCTBHU C JOBEPEHHOCTHIO H(MIIM) [0 IMOPYYCHHUIO HEIOCPEACTBEHHOTO
PYKOBOJIMTENs,  BBIMIECTOALIEr0  PYKOBOJMTENS  [PEACTAaBAATH  MHTEPEChl  OpraHa
MCIIOJIHUTEIBHON BIACTU B FOCYJaPCTBEHHBIX OpraHax, OpraHax MEeCTHOI'O CaMOYIIPABICHUSA U B
OpraHU3aLMsIX.

3.7. YuactBoBaTh B paboTe KOMHCCHH W HHBIX KOJUIEITHATBbHBIX OPIaHOB, B COCTaB
KOTOPBIX

(Haumenosanue dondicnocmu)
BKJTFOUEH B COOTBETCTBMHM C MPABOBBIM akToM JIeHHHrpajackoi oOmacTw WM HarpaplIeH
HEIOCPECTBEHHBIM PYKOBOIUTENEM, BBIIECTOSAUIMM PYKOBOIUTEIEM.
3.8. B cooTBeTcTBUU C MIOPYYEHUEM HEMOCPEICTBEHHOTO PYKOBOIUTEIIS, BBILIECTOSIIETO
PYKOBOJUTENSI OPraHM30BLIBATE IMOJATOTOBKY MATEpPHAIOB K COBEIIAHMSM, 3aCEHaHHIM, WHBIM

ey
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MEPOMPHUATUAM M(HIIM) MPUHUMATh B HUX Y4acTHE, B TOM YHCIIE BECTH [IEPEroBOpPbl, 0POPMIISATEH
HPUHATHIC PEIICHUS.

3.9. TouHO W B CpPOK BBINOJHATH YKAa3aHUS W TIOPYUYCHHUS HEIOCPEICTBEHHOTO
PYKOBOIHUTEJIS!, BBIIIECTOSILErO PYKOBOAUTEIA.

3.10. Cobmonate npaBuia JIENONPOH3BOJACTBA, B TOM YHCIE Ha/ICKAIIUM 00pasom
YUUTBIBATH M XPAHUTH TTOJyYCHHBIE HA UCIOJHEHUE JOKYMEHTHI M MaTepHaJbl, CBOCBPEMEHHO
c/laBaTh HX OTBETCTBEHHOMY 3a JEIONPOU3BOJCTBO, a IPU YXOJA€ B OTIYCK, YOBITHH B
KOMAHJMPOBKY, B Cllydae OCTABJICHHS JOJDKHOCTH - pabOTHHUKY OpraHa HCIIOJHHTEILHOM

BJIACTH, BPEMCHHO HCITOJIHAOUIEMY 00s13aHHOCTH s
(Haumenosanue doadxcnocmu)

1100 HEMOCPEICTBEHHOMY PYKOBOIUTEIIO.

3.11. Cobmogare OCHOBHBIE OOA3AHHOCTH, a  TakKe  OIPAHHUYEHHs, 3alpPeThl U
TpeboBaHUA K CIIy')KeOHOMY IMOBEICHHIO, YCTAaHOBJIEHHbIe craThsMu 15 - 18, 20, 20.1, 20.2,
20.3 ®enepanbuoro 3akona ot 27 utong 2004 r. N 79-D3 "O rocyaapcTBeHHON IpaXkIaHCKO
cityx6e Poccuiickoit Deneparmu’.

3.12. Cobaronats HopMBI KoJlekca STHKH M CITy)KeOHOTO MOBEACHHS rOCYAapCTBEHHBIX
rPaKAAHCKUX ciyKamux JIeHnHrpaackoi o0macTu.

3.13. VYBenomuATh MpeJACTaBUTENs] HaHuUMarens 000 BceX ciydasx oOpauleHds K
KaKMUX-T100 JIMI[ B LENAX CKIOHEHUS €ro K COBEPIICHUIO

(Haumenosanue donxcrocmu)
KOPPYIIIMOHHBIX TPABOHAPYIICHHH, 3a HCKIIOYEHHEM CIIydaeB, KOTAa 10 aHHBIM (pakTam
[POBE/ICHA UIIH IIPOBOJUTCS IMPOBEPKA.

3.14. OtuuTHIBaTHCA TI€pe]l HEIMOCPEACTBEHHBIM PYKOBOJUTEIIEM O pe3ylbTaraX CBOECH
CIIy/)KeOHON JesTeNbHOCTH, B TOM YHCIE EXKeroiHo, o | d¢eBpans roja, CIeJyOIEro 3a
OTYETHBIM,  IPEJACTABIATH  HEMNOCPEJACTBEHHOMY  PYKOBOJMTEIIO  OTYET O  CBOEW
1podecCHOHATBLHON CITy)KeOHOU JAeATeTbHOCTH.

4. llepeyeHb BONPOCOB, N0 KOTOPLIM BIIpaBe
(Haumenosarnue dongxicrnocnmu)

HJIM 005I3aH CAMOCTOSATEIBHO NPUHHMATL YIIpaBJICHYECKHE H HHBIC PelIeHNs

4.1. 00s13aH CaMOCTOSITEILHO MPUHUMATD PEILICHHS:
(Haumenosanue dondxcrocmit)

4.1.1. Tlo Bompocam HEPBOOYEPEHOCTU BBIMOIHEHUS JOLKHOCTHBIX 00S3aHHOCTEH B
npejesax CpoKOB, YCTAHOBJIEHHBIX HEMNOCPEACTBEHHBIM PYKOBOIUTENIEM, BBIIICCTOSIIHM
PYKOBOAMTEEM, U COOIIOAECHUS HOPM, YCTAHOBIICHHBIX ACHCTBYIOUIMM 3aKOHOIATEIBCTBOM.

4.1.2. Tlpu peanusaiiy NOJTHOMOYHH WieHa KOMHUCCHH M HHOTO KOJUIETHAIBHOTO OpraHa.

4.1.3. Ilo Boripocam OpraHu3alMK yueTa U XPAHEHUS NepeAaHHBIX My Ha HCIOJHEHHUE
JIOKYMEHTOB M MaTe€pHaJIOB.

4.1.4.
(MHBIE BOIIPOCHI, IO KOTOPHIM 0053aH CaMOCTOSATENILHO IPHHUMATE PELICHFs)
(Haumenosanue doadchocmu)
4.2, B KQ4YECTBE WIEHA KOMUCCUU U UHOIO KOJUIETHAIBHOTO

(Haumenosanue oondicHocmu)
OpraHa BIIpaBe Ha 3aCe/IaHUAX TAKOro OpraHa CaMOCTOSTEILHO IIPUHUMATh PEHICHHE TOJI0COBATh
"3a", "mpotuB" win "Bo3jepkaicA”, a TAK)Ke BBHICKA3bIBATH CBOC MHCHHE, B TOM YHCIIE 3asBIIATH
0co00e MHEHHE B MUCHMEHHOH (opMe B COOTBETCTBHM C PEriIaMeHTOM (MOPSAKOM) paboThl
KOMHMCCHM U HHOT'O KOJUIETHAILHOTO OpraHa.

5. IlepeyeHb BONIPOCOB, 110 KOTOPBIM
(Haumenosanue oonsicnocmit)

BIpaBe WM 00513aH y4aCTBOBATH NPH IIOATOTOBKE NPOEKTOB HOPMATHUBHbBIX
[PABOBBIX AKTOB M (MJIH) NPOEKTOB YIPABJICHYCCKHX H HHBIX pelieHui
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5.1. 00s13aH Yy4acTBOBATE B MNOATOTOBKE IMPOCKTOB HOPMATHBHBIX
(Haumernosanue dondcrnocmit)
IIPpaBOBBIX AKTOB MW IIPOCKTOB peHIeHHFI IO BOIIpOCaM, OTHOCAIIMMCA K €ro JOIKHOCTHBIM
00s13aHHOCTSM.
5.2. BIIPABE y4aCTBOBATH B IIOATOTOBKE [IPOEKTOB HOPMATHBHBIX
(Haumenoeanue dondxcrnocmu)
[IPABOBBIX AKTOB U MPOEKTOB PELICHU 110 HHBIM BOIIPOCAM

1Mo cOOCTBEHHOMH I/IHPII_II/IaTHBe/l'IO COITIaCOBAHUIO € HEITOCPCACTBCHHBIM PYKOBOJIUTECIIEM.,
(8b10pams HydicHoe)

6. Cpoxu u nponeaypbl NOArOTOBKH, PACCMOTPEHHS MIPOEKTOB
YHpaB/JIeHYeCKHX H HHBIX PelleHni, NOPSIIOK COIIAaCOBAHUS U NPUHSITUS
JAHHBIX peleHni

6.1. Obmipe cpokH U MPOLEAYPBI MOATOTOBKH JOKYMEHTOB peryiupyores MHeTpykuueit
' 110 AETOMPOU3BOJCTBY B OpraHax UCHOJIHUTEILHOH BiracTh JIeHHHIpaacKoit obnacTu.

6.2. B nensax noJroToBku, COrnacoBaHUs M MPUHATHS PELICHUI OpraHa UCIIOIHUTEIbHON
BJIACTH 00s13aH MOATOTOBUTE IPOEKT JOKYMEHTA U MPEJACTABUTH €0

(Haumenosanue oonocrocmiu)
Ha COTJIACOBAHME HEIOCPEJACTBEHHOMY PYKOBOJMTEIIO HE MO3KE YeM 3a ABa pabouux AHS 10
UCTEYECHMs CPOKa HCIIOJIHEHHS IO 3TOMY JIOKYMEHTY, KOTOPBIH YCTaHOBJIEH (heepabHbIM
3aKOHOM WJIH HOPMATHBHBIM IpaBOBBIM akTOM JleHuHTrpajckon obmactu, 1ub0 MHOrO CpoKa,
YCTaHOBIEHHOI'O HEIOCPEICTBEHHBIM PYKOBOJAUTENEM, BBILLIECTOSILUM PYKOBOIUTEIEM.

7. Hopsaok ciyKeOHOro B3auMOAeHCTBHSA
(Haumenosanue doadicnocmu)

B CBSI3H € HCIIOJTHEHHEM UM JI0JIZKHOCTHBIX 00513aHHOCTEH ¢ APYrHMH PadOTHHKAMH 0praya
HCIOJIHHTEIBHOH BJIACTH, PAOOTHHKAMH HHBIX
rOCyAapCTBEHHBIX OPraHOB H OPraHOB MECTHOIO CAMOYNPaBJICHHSI,
OPraHu3aNMSIMH H TPAKIAHAMM

7.1. HopyueHus u ykazaHus JIAIOTCs HEMOCPEICTBEHHBIM
(Haumenosanue donicrocmu)

PYKOBOJIMTEIEM, BBIILECTOALIMM PYKOBOAMTEIEM B YCTHOH WM NHCHMEHHOH (opme 110
BOIIPOCAM, OTHOCSLIMMCS K €ro JOJIKHOCTHBIM 0043aHHOCTSIM.

72.B  memsx  HMCHOJHEHUS  JIOJDKHOCTHBIX — OOs3aHHOCTEH M HOpyYeHHH
BIpaBe 00palarses K ApyruM paboTHUKAM OpraHa HCIOTHUTEIbHOM

(Haumernosanue oonsicHocmu)

BJIACTH, PaOOTHMKAM HHBIX IOCYIAPCTBEHHBIX OPraHOB, OPTAHOB MECTHOIO CaMOYIPABICHUS, K
rpak/laHam ¥ B OpraHu3aluu.
7.3. BIIpaBe B YCTHOM (popMe JaBaTh pa3biCHEHHS 110 BOIIPOCaM,
(Haumenosanue doaxcnocmii)
OTHOCSIIMUMCS K €ro JIOJUKHOCTHBIM 00S3aHHOCTSM, B OTBET Ha OOpaleHus] K HeMy pabOTHHKOR
roCy/1apCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O CaMOYIIPABIICHHS.
7.4. BIIPABE B YCTHOM (hopMe J1aBaTh pa3bsACHEHHS 110 BOTIPOCaAM,
(Haumenosarnue dondcnocmu)
OTHOCAIIMMCA K €ro  JOJUKHOCTHBIM OOSI3aHHOCTSIM, [IPE/ICTABUTENSIM OpraHu3aidii u
rpakjiaHam .
ITo cobcTBEHHOMY YCMOTPEHHUIO (B MHHIIMATHBHOM IIOPSJIKE)/TOIBKO 10 MOPYYEHHIO
b0 ¢ pasperieHusl HEMOCPEICTBEHHOIO PYKOBOIMTEIIA, BBILIICCTOSMICTO PYKOBOIMUTENS, 3a
UCKIFOYEHMEM  CJIy4yaeB, KOIJa TaKHe pPa3biICHEHHs ABISIOTCA €ro  JA0JDKHOCTHBIMH
O00SI3aHHOCTAMH (s616pamsb HyxcHoe)
7.5. BIIPABE IIPEUIOKUTE UCIIOIHUTENIO IO JOKYMEHTY B
(Haumenosanue donscrnocmu)
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pabouem Mopsi/Ike PeluTh BONPOC O €ro OT3bIBE, €CIM TAKOH AOKYMEHT WIIM OTAC/IBHBIE €T0
MOJIOKEHUs: HE COOTBETCTBYIOT —(eepaabHOMY, 0OOJIAaCTHOMY 3aKOHOJIATEIbCTBY — W/HIIH
rpaBuiIaM 0(OPMIICHHUS JOKYMEHTOB.

8. Ilepevennb rocy1apcTBEHHBIX YCJIYT (BH/I0B 1€ATEIbHOCTH), 0KA3bIBAEMBIX I10 3a1IpOCaM
rpaIaH i OPraHu3auMii B COOTBETCTBHH ¢ AAMHHHCTPATHBHBIM PerJiaMeHTOM (HHbIM
HOPMATHBHBIM IPABOBBIM AKTOM) OPIraHa HCIOJHUTEILHON BJIACTH

(Haumenosanue doadxcnocmu)
y4acTByeT (IMPe0CTaBIIAET) B OKA3aHUHM CIEAYIOIIUX TOCYAapPCTBEHHBIX YCIYT (B ciiyyae, eciu
rOCYJApCTBEHHBIM TIPaKJIaHCKUM  ciy:kamuMm Jlenunrpajackoi o0iacTu  rocyaapCTBEHHBIC
YCIIYTH HE OKa3bIBAIOTCs, HEOOXOHUMO C/Ie/IaTh COOTBETCTBYIOUIYIO 3aIHCH ):

9. IMoxa3zarenn 3pPpeKTHBHOCTH ¥ Pe3yJIbTATHBHOCTH
npogeccHOHANBLHOM CIYKeOHOMH /1esITeJIbHOCTH

(Haumenosanue donxcrnocmii)

IToxazatenamu >(D(HEKTHBHOCTH U PE3YJIBTATUBHOCTU TNPOPECCHOHATIBHON ClIyKeOHOi

JeSATETHHOCTH SABIISIFOTCS:
(Haumernosarie doadxcrocmu)

9.1. CBOEBpPeMEHHOCTE M MOJHOTA PACCMOTPEHHUS OOPAIECHHH TIOCYIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CAMOYTIPABIICHHUS, OPTraHU3AIHi, TPaXK/IaH ¥ TTOJATOTOBKH MIPOEKTOB
OTBETOB HA HHX.

9.2. OtcyreTBUE (haKkTOB:

) nanuuuss B AHAIMTHYECKMX M MHBIX  MaTepHaiax,  MOArOTOBICHHBIX
, YCTapeBIIel, HEMPOBEPEHHON HIN UCKAKEHHOM HH(OpMAIINU;

(Haumenosarue 0o1cHOCU)
2) yTpaThl JOKYMEHTOB U MaTEPUAIIOB, MOCTYIIMBIINX

(Haumenosanue dondicnocmiu)
Ha UCIIOJHEHUE, XPaHECHUE;

3) npomycka (cpbIBa) CPOKOB MCIIOJIHEHHA MO JOKYMEHTaM (IOPYYEHHSIM), KOTOPBIE
YCTaHOBJICHBI (peAepalbHBIM 3aKOHOM WJIH HOPMATHBHBIM IIPaBOBBIM akTOM JIGHHUHIpaICKOi
0051acTH, HACTOAIIMM JOJKHOCTHBIM PEITIAMEHTOM, HEMOCPEACTBEHHBIM PYKOBOJUTEIEM,
BBIIIECTOALUM PYKOBOIUTENEM;

4) nponycka 6e3 yBaKUTEJILHON IPUYMHBI 3aCeAaHUI KOMUCCHI U MHBIX KOJUIEIHaIbHbBIX

OpraHoOB, HHBIX MEPOIPUSITUIL, B KOTOPHIX
(Haumenosanue doncrnocmu)

OBIII0 TOPYUEHO IPUHATH yYaCTHE.

9.3. KauecTBO BBINOJHEHHOH paboThl (OTCYTCTBHE MPOLEAYPHBIX HAPYIICHHH,
MOArOTOBKA JIOKYMEHTOB, MAaTEPHAJOB B COOTBETCTBHH C YCTAHOBJICHHBIMH TPeOOBaHHSIMH,
MIOJTHOE M JIOTUYHOE M3JI0JKEHUE MaTepHalla, IOpHINYeCKH TPAMOTHOE COCTABICHHE JIOKYMEHTA),
B TOM YHUCIIE!

9.3.1. OrcyrcrBue (akToB CpPBIBOB 3aCeaHUil aTTECTAIIMOHHON KOMMCCHH I1PU
NPOBEICHUM aTTECTalMH FOCY/apCTBEHHBIX I'PAKAAHCKUX CIyKaux JIeHHHIpaJCKOWH 06aacTu
B OpraHe MCIIOJIHUTEIBHONW BIACTU BCJIEJACTBUE HEUCIOJIHECHMS WM HEHa/UIe)Kallero
UCIIOJHEHHS CIICLHAIMCTOM JI0JKHOCTHBIX 00S3aHHOCTEH.

9.3.2. CBOEBPEMEHHOCTh MOATOTOBKU U MPEICTABICHUS JOKYMEHTOB, HEOOXOMUMBIX 115
Harpax/JaeHus pabOTHUKOB OPraHa MCIOJHWUTEIBHON BJIACTH TOCYJAPCTBEHHBIMH HAIPaIaMu
Poccuiickoit Menepanuu, Harpagamu JIeHMHTpagckol 00sacTH, BEJIOMCTBCHHBIME HArpajaMu,
MIPUCBOCHUS MMOYETHBIX 3BaHui JleHunrpackoit odnactu.

9.4. OTBETCTBEHHOCTH (MCIIONHEHHE 00A3aHHOCTEH B CPOK ¢ MHHUMYMOM KOHTPOJIS).

OokymeHT coapaH B anekTpoHHon dhopme. Ne 01-03/335 ot 12.08.2024. UcnonHutens: bopoBuHckas B.H. s By}
Crpanvua 63 us 139. Ctpanuua cosgana: 09.08.2024 13:09 E

OBAACTH



63

9.5. CamoCTOATENBHOCTL  (CMIOCOOHOCTL  BBIMONHATE 3aAaHus 0€3 JAOMOJHUTETbHBIX
YKa3aHHI).

9.6. Jluctummna (cobuiro/ieHne CirykeOGHOTo pacropsiKa).

9.7. IlpodeccunonanbHas KOMIETEHTHOCTD.

9.8.

(unbie noxkazament 3PPeKmusHOCMU U Pe3yabInamueHOCU
npogheccuonanbHot CryacedHol OesmeabHOCmL)

[MTPUJIOXEHME 8
K IIpUKa3y AZAMHHHCTPALUH
['ybepnaropa u IlpaBurenscTra

Jlenunrpazackoit 0d13cTH
23/
7

oT /IZ ﬂ/ﬁ% No ﬂ/’ e

IPUMEPHBIN JOJKHOCTHOM PETJIAMEHT
I'OCYJIAPCTBEHHOI'O I'PAJKJIAHCKOI'O CJIYKAIIEI'O OPTAHA
UCHOJIHUTEJLHOM BJIACTHU JEHHHIPAICKOM OBJIACTH -
CIIEIMAJIUCTA, ACIIOJIHAIOIEIO OBSI3AHHOCTH PABOTHUKA
KOHTPAKTHOM CJIVKBbI HJIH KOHTPAKTHOI'O YIIPABJISIIOIIEIO B
OPI'AHE UCIIOJIHUTEJIBHOM BJIACTH

"YTBEPXKJIAIO"

(OJKHOCTE PYKOBORHTEIS
OpraHa UCIOJHUTENBHOMN BIacTH
Jlenunrpanckoii obnactu)

IOJIIIUCE N.O.Damunus

" " 20 rona

JIOJDKHOCTHOM PETJIAMEHT

(noanoe HauMeHOBaHUe DONNCHOCTNU 2PANCOAHCKOZ0
cayaicaueeo 6 pooumenbHom naoeice)

1. O0mme MoJ10KeHUS

[.1. JIomKHOCTh  TOCYAapCTBEHHOW rpaxkaaHckol cnyxOwul Jlenuurpaackoir obractu

(Haumenosanue donscrnocmu)
orHocuress K "Bexymeit/Crapureit” rpyrie J0JDKHOCTEH TOCYZapCTBEHHON TpakJIaHCKOM
ciyk0b1 Jlenunrpazckoit obmactu kareropuu "Crerpanuctsl/ OGecrieYnBalone CrennanmucTh' .

Peectpossiii mmdp - .
(Vkasvieaemesa 6 coomeemcmeuu ¢ obracmusim 3axonom Jlenunepaockoi obaacmu om 25.02.2005 N 12-03 "O
[lepeune zocyoapcmesennvix dondicnocmeit Jlenunepadckoil obaacmit, OEHeNCHOM COOEPICAHUU UL, 3AMEWAIOUUX
2ocyoapcmeenHuie dondicHocmu Jlenunepaockoii obracmu, Peecmpe donicnocmett 20Cy0apcmeeHHol 2paicoanckot
cnyocbot  Jlenunepaockoil obracmu U OEHENICHOM COOEPICAHUU 20CYOAPCINBEHHBIX 2PANCOAHCKUX  CAYICAUIUX
Jlenunepadckou obracmu”)

I.1.1. O6nacTe npodeccuoHanbHOM CiTyKeOHOH IesaTeTbHOCTH

(Haumernosanue oonxcrocmit)

proeeem PABHTEABCTBO
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(Vkazeigaemea obaacms  npogheccuonanvrol  cayoceGHOU — 0esmenbHOCMU — 2PAXNCOAHCKO20 — CYICAUe20 6
coomeemcmeul €O CNPASOYHUKOM — KBAMUDUKAYUOHHBIX ~MpeboBanuil K CReyuaibHOCMSAM, —HANPAGLeHUsM
n0020MOGKU (K YKPYNHEHHbIM 2PYRNaM CReyuaibHoCmell U HanpaeieHuli nood20moeKit), K RpodhecCuoHaIbHOMY
VPOBHIO, KOMOpble HEOOX0OUMbI O 3AMEUJeHUA OOTHCHOCIMEL 20CYOAPCINEEHHOL 2PANCOAHCKOLL CAYICHBL € YUEMOM
obnacmu 1 610a NPOPECCUOHANLHOU CAYICEOHOU OeAMENbHOCIU 20CYOAPCIMBEHHBIX 2PANCOAHCKUX CAYICAUUX
(0anee — cnpasouHuk).)

1.1.2. Bux npodeccroHanbHOM cy:keOHON J1eITebHOCTH

(Haumernosanue doaxcnocmu)

(Vkasvisaemes 610 npogheccuonanvHoll cnysicebHoll 0eamenbHOCMU padCOaHCKO20 CAVICAUE20 8 COOMBEMCM BULL
€O CHPABOYHUKOM)
1.2. Ha3HayaeTcs Ha JI0JDKHOCTh FOCYIapCTBEHHOM
(Haumenosanue dondxcrnocmur)
rpaxaanckoi  ciyxkObl  Jlenunrpaackoit oGiacTé M OCBOOOMKIAETCS  OT JOJIKHOCTH
roCyJIapCTBEHHOM  IpakJaHCKOM  ciaykObl  JIeHMHrpajackoW  00JacTH  MpeICTaBUTENIEM
HaHUMaTe/Isl B yCTaHOBJICHHOM ITOPAJIKE.
1.3. O/ IUMHSAETCA
(Haumenosanue donsxcrocmit)

(Haumenosanue 0onacrocmert 6biUlecmosyux pykosooumenet)
HCHOCPCACTBCHHO INOAYUHACTCS

(Haumenosanue 0onicHocmu HenocpeocmeenHHoz20 pyKo8ooOUmens)

1.4. 00513aH UCTIONHSATH JIOJDKHOCTHBIE 0053aHHOCTH
(Haumenosanue oonscrocmu)

(Haumenoganue dondicnocmu 2pasicOanCKoll CAyschbl 6 moy dice CmpyKmypHom noopasoenenuil)
B IIEPHO €0 BPpEMECHHOT'O OTCYTCTBUS B CBA3HU C BpeMeHHOﬁ Hepr,C[OCI'[OCO6HOCTBlO, OTITYCKOM
HJIn KOMaH[II/IpOBKOi;I B COOTBETCTBHHU C MOPYUYCHHUEM HCITOCPECACTBCHHOIO PYKOBOJUTEIA.

2. Kpanu(pukanmonusle TpedGoOBaAHUS ISl 3aAMELEHHS JOJKHOCTH rOCY/AapCTBEeHHOM
rpaskaanckoi ciay:xonl Jlenuurpaackoi odaacrn

(Haumenosanue donxcrocmut)

2.1. Ina  3amemieHust  JO/DKHOCTH — TOCYAAPCTBEHHOW — TPaKIAaHCKOH  CIyKOBI
Jlenuurpajickoi odiactu

(Haumernosanue dondxcnocmu)
YCTaHABITMBAIOTCA CIICAYIONHE KBATH(PHUKAIIMOHHEIE TPeOOBAHUS:
2.1.1. Beicutee  oOpazoBanue 10 CIEUHATBHOCTH,  HANPABICHHIO  I[OArOTOBKH:

(Cneyuanbrnocme,  nanpasienue  nOO20MOBKU — YKA3LIGACMCA 6  COOMBEMCMBUU ¢ 0OUWEPOCCUICKUM
Kraccuguramopom cneyuanvrocmeit no obpasosanuro OK 009-2016, npunsmeinm u gsedennsim 6 Oecmeue
npukazom ['ocydapcmeennozo komumema Poccuiickoti Dedepayuu no cmandapmusayuu u mempoioeuu om 8
oexabpsa 2016 cooa N 2007-cm, unu delicmeosasuium 00 €20 66€0CHUA AHANOLULHBIM RPABOBLIM AKIOM)

2.1.2. He menee ___ 5eT craxa rocyAapCTBEHHON IPakJaHCKON CiTy:KObl MM HE MEHee

_nmer craxa paboTel MO CHIENHAIBHOCTH, HAIPABICHMUIO MOATrOoTOBKK/be3 mpenbsBlieHus
TpeOOBAHUMN K CTAXKY.
(yrasvisaromes Keanugurayuonnvie mpebosanus K CMadxnCy 2pajdcOaHcKoll Cryscbvl unu cmasicy pabomsl no
CneyuanbHOCmu, HanpasIeniiio N0O20MOBKU, HeobX00UMO20 0N 3aMeWeHUs OONICHOCINU PANCOAHCKOL CIYHCObLL 6
coomeememeuu ¢ obnacmuvim zaxorom  Jlenunzpaockoii obnacmu om 25.02.2005 N 11-03 "O npasogom
pe2ynuposanuit 20Cy0apCmeeH ol paxcoanckoll cayacowt Jenunzpadckoii oonacmu”)

2.1.3. Beicuiee oOpasoBanue uiM JONOJHHUTENbHOE NpodeccuoHanbHoe 00pasoBaHue B
chepe 3akynmok ToBapoB, pabor, yeayr Juii  ofecHedeHUs TOCYAAPCTBEHHBIX — HIIH
MYHHUIUTIATIBHBIX HYXK/I, ITOATBEPKIACMOEC JOKYMCHTOM O COOTBETCTBYIOLIEM o6pa303amm.

2.2. lIpodeccuonanbHbiil ypOBEHb.

2.2.1. bazoBele 3HaHUS:

rocyaapcTBeHHOro s3bika Poccuiickoit ®defepaunu  (pycckoro si3plka) U OCHOB
Koucruryuuu Poccuiickoit @enepanuu;
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®enepanproro 3akoHa ot 6 okta0pa 2003 roma N 131-D3 "O6 obumwwx npuHIKTAX
OpraHu3aluyu MECTHOI'O camoympasiieHus B Poccuiickoit eneparuu’;

®enepanbroro 3akona or 2 masg 2006 roma N 59-@3 "O mnopsjake paccMOTpeHHs
obparuenuii rpaxaan Poccuiickoit @enepauun";

Penepanproro 3akona ot 25 npexabps 2008 roma N 273-®3 "O nporusojeiicTBHN
KOppynuuu" ¥ HMHBIX HOPMATHBHBIX IIPABOBBIX akToB Poccuiickoit ®enepauuu u
Jlenunrpaackoi o6nacty B cepe NPOTHBOACHCTBHS KOPPYIILINH;

®enepansroro 3akona ot 21 npekabps 2021 roga N 414-03 "O6 obmmx npuHIUIIAX
OpraHu3aluu 1myoIMYHo BiacTu B cydbektax Poccuiickoi Mepeparu’;

3akoHOMareabcTBa Poccuiickoit Meepanun 0 rocy1apCcTBEHHON IpakIaHCKOH ciyxkbe
Poccuiickoit degepannu;

VYcrasa Jlenunrpackoii odnactu;

obmactaHoro 3akoHa ot 11 gexabps 2007 roma N 174-03 "O mnpaBOBBIX aKTax
Jlenunrpazackoit odbmactu";

MOJIOKeHHsI 00 OpraHe UCIIOJHUTEILHOU BIACTH,

TOJIOKEHHUA O CTPYKTYPHOM I0JIPa3/Ie]IeHHH OpraHa HCIOIHUTEIBHOI BIACTH;

Koznekca stuku u ciaykeOHOro MOBEACHHs TOCYIAapCTBEHHBIX TPAKIAHCKUX CIIYKAIUMX
Jlenunrpaackoii obnacru;

NHCTpYKIMHU 110 IETONPOU3BOICTBY B OPraHax MCIOJHUTEIBHON BIacT JICHHHTpaICcKOi
obnacTu;

Wuctpykuun o nopsajake obpaiieHus co cinykeOHOH uHpOpMaIMend OrpaHHYeHHOro
pacrpocTpaHeHus B AJMUHUCTpanuuu JIenuHrpaackoi obaacTu;

CIIy’KeOHOrO  pacropsijika, YCTAHOBJICHHOIO B OpraHax HCIOMHHUTENBHOW BIIACTH
Jlenunrpaackoit obsacru;

B obmactH HHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~TEXHOJIOTHI: BO3MOXHOCTEH U
0COOEHHOCTEH NMPUMEHEHHS] COBPEMEHHBIX MH(OPMAMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI
B OpraHe MCIOJIHHUTENbHON BIACTH; OCHOB MH(MOPMALMOHHOW O€30MaCHOCTH M 3aIlUTHI
unpopmaruu, B ToM yucie dexepanbHoro 3akona or 27 wurons 2006 roma N 149-d3 "0O6
uHpopMaluK, HHOOPMALMOHHBIX TEXHOJOTHAX W O 3amure wuHpopManun"; OCHOBHBIX
MOJIOKEHUH 3aKOHO/IaTENILCTBA O NMEPCOHAIBHBIX JAHHBIX, B TOM unciie deaepaibHOro 3aK0Ha OT
27 wmiona 2006 roma N 152-d3 "O nepcoHalnbHBIX AaHHBIX'; OOIIMX [PHHIUIIOB
(YHKIMOHUPOBAHUS CHCTEMBI OJIEKTPOHHOIO JIOKYMEHTOOOOPOTA; OCHOBHBIX TIOJ0KEHHUIL
3aKOHO/IATE/ILCTBA 00 27EKTPOHHON MOAIUCH; IPUMEHEHUS [IEPCOHAILHOTO0 KOMITBIOTEpA.

2.2.2. ba3oBbie yMEHUSI:

YMEHHUE CUCTEMHO (CTPATErH4YECKH ) MBICITUTE;

YMEHHE CUHCTEMATU3UPOBATH W AHATH3UPOBATH HH(POPMALHIO;

YMEHME [UIAHMPOBATh, PALMOHAIIBHO MCIONB30BATh CIY)K€OHOE BpeMsi H JIOCTHUIATh
pe3ynbraTa;

KOMMYHHUKATHBHBIE YMEHHUs (B TOM YHCIIe ITyOIMYHBIX BBICTYTUICHHH U BEICHUS JEIOBBIX
IIEPErOBOPOB);

YMEHHE YIPABIATh U3MEHEHUSMH; :

yMeHue paboTaTh C anmapaTHbIM M IPOTrPaMMHBIM O0ecrnevyeHHeM, YCTAaHOBISHHOM Ha
aBTOMAaTH3MPOBaHHOM pabouem Mecte (APM), B ToM unciie paboThl B ONEPAMOHHON CHCTEME
cemeiictBa Windows, B TekcroBoMm pemaktope Microsoft Office Word, ¢ Tabauunsim
npoueccopom Microsoft Office Excel, ¢ mouroBeiM ximentom tuma "Outlook”, moarorosku
npe3eHTauui ¢ npumenenuem npuiokenus Microsoft Office PowerPoint;

yMeHHe paboTaTh B KauecTBE IOJB30BATEsi B  HH()OPMAIIMOHHBIX  CHCTEMAX,
NPUMEHSEMBIX B OpraHe MCIOJHMUTEIBHOM BIACTH, B TOM HYHCIC B [PHKIAIHBIX
MHPOPMALMOHHBIX CHUCTEeMaX (CHCTEeME B3aMMOJICHCTBHS C TIpakJaHaMH W OPraHW3alUsIMH;
CHCTEME  MEXBEAOMCTBEHHOTO  JJIEKTPOHHOIO  B3aUMOJCHCTBHUS;  YUETHOH  CHCTEME;
MH(POPMALMOHHO-aHAMTHYECKON cucTeMe, obecneuynBarommei cbop, o6paboTKy, XpaHeHue H
aHaIM3 JIAHHBIX), CHCTEMaX 3JIeKTPOHHOIO JO0KYMEHTO00OPOTa, B MH()OPMALHOHHO-TIPABOBBIX
cucremax "lapant", "Koncynsrantllmroc", "Kozekc", a Ttakke ¢ pecypcaMu H CepBHCAMH
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JIOKAIbHOW  BBIUUCIUTEIBHOH CeTM M MH(DOPMALMOHHO-TEICKOMMYHUKAMOHHON — CETH
"UnrepHet".

2.2.3. Ilpoeccnonanpupie 3HaHMA B cepe 3akoHomaTenbcTBa Poccuiickoit Menepanuu
u Jlenunrpaackoi obmacTu:

®enepanpHoro 3akona ot 5 ampens 2013 roga N 44-03 "O koHTpakTHOH cHCTEeMe B
cepe 3aKynok TOBapoB, paboT, YCIyr s 0OecredeH s rocyapCTBEHHBIX H MYHUITHITIAIBHBIX
HyXk1" ¥ WHBIX HOPMAaTHBHBIX MPaBOBBIX akTOB Poccuiickoit ®exepaunn u JleHHHrpaaCcKoi
001aCTH, PEryIHPYIOMUX OTHOLIEHH B chepe 3aKyIOoK TOBAPOB, paboT, yCIyr st 00eceueH s
roCyapCTBEHHBIX U MyHUIMITAJILHBIX HYXK (Jlajiee - 3aKOHOATeNILCTBO B Chepe 3aKyIoK);

®enepanpHoro 3akona ot 6 anpesst 2011 roga N 63-®3 "O0 anekTpoHHOMN 1oarHcH";

(nepeyucialomes HOpMamueHvie npagoevie aKkmbl, 3HAHUE KOMOPLIX He0OXOOUMO ONA 3ameujenus O0NICHOCIL
2ocyoapemeentoll  epancoanckoll  cayocbvl ¢ yuemom obracmu U 6UdAd  NPOPECcUOHANBHON  CAYICeBHO
oeamenbHoCmu).

2.2.4. Nubie npodeccuoHaTbHbIE 3HAHUS:

[ipaBuia ZICHOBOﬁ OTHUKH,

JACJIIOBOC O6I_[I€HI/I€ H IICPEeIIUCKa;

(nepeuucaatomesn npogheccuonansiivie 3Hanus, HeobXOOUMbLE ONA 3AMEUEHUA DOTHCHOCINU 2PANCOAHCKOTL CILYIHCObL ¢
yuemom obnacmu u 6uda NPoeccUOHANbHOU CAYICEOHON O0esMEeNbHOCMU  20CYOaPCMEEHHO20 2PANCOAHCKO20
cnyacawezo)

2.2.5. [IpodeccroHanbHbie YMEHUS:

(nepeuucnaiomes npogeccuoHanrbrble yMeHus, Heobxooumble Ons 3ameueHius OONNCHOCIU PANCOAHCKOU CIYIUCObL 6
pamkax obracmu u 8u0a NPOGPECCUOHATLHOU CYAHCEOHOU OeAMENbHOCMU 2PANCOAHCKO20 CAYICAe20)

2.2.6. OyHKIHOHAIBHBIC 3HAHUS:

HOHSATHE, IPOLEAYPa pacCCMOTPEHUs 0OpallieHuil rpak/iaH;

TIOHSITHE KOHTPAKTHOW CHCTeMBl B cdepe 3aKylmokK TOBapoB, padoOT, ycayr Juis
obecrieyeHnss TOCY/APCTBEHHBIX M MYHMLMIAIBHBIX HYXKJ ¢ OCHOBHBIE [IPHHIUIIGI
OCYILECTBJICHUS 3aKYIIOK;

MOPAZIOK BEJIEHHS peecTpa KOHTPAKTOB, 3aKIIOUEHHBIX 3aKA3YHKAMMU; - OPSJIOK BEJIEHUS
peectpa HeOOPOCOBECTHBIX MOCTABIIMKOB (ITOAPSTYNKOB, HCIIOITHUTENEH);

HOPSAA0K IUTAHUPOBAHMS U 00OOCHOBAHUS 3aKYIIOK;

nporeaypa 0043aTeIbHOro 00IECTBEHHOT0 00CYK/ICHHS 3aKYTIOK;

HOPAJIOK ONPE/IENeHNs HaYalbHON (MaKCUMaJIbHON) 1EHBI KOHTPAKTA, [IEHbI KOHTPAKTa,
3aKII0YaEMOr0 € €JIMHCTBEHHBIM MOCTABIIMKOM (MOAPSTYMKOM, HCITOJHHTEIEM), HadalbHOM
CYMMBI II€H €JIMHHUI] TOBapa, pabOoThI, YCIYTH;

NOPALOK U OCOOEHHOCTH OIPEACICHUSA MOCTABLIMKOB (MOIPAIYMKOB, UCIOJIHHUTEIENH)
KOHKYPEHTHBIMHU CIIOCOOAMU;

MOPSJI0K U OCOOCHHOCTH OCYHIECTBICHHMSA 3aKYIKH VY €JMHCTBEHHOIO [OCTABIIMKA
(noapsAUMKa, UCTIOIHUTENSA);

ATAIlbl U MOPSIOK MCIIOJIHEHUsA, M3MEHEHHUS U PACTOPIKEHMsI KOHTPAKTA,

nporueaypa oOxanoBaHusi JAeHCTBHIT (Oe3/eficTBUsA) 3aka3duKa, YIHOTHOMOYEHHOIO
OpraHa, yrnoJHOMOYEHHOIO YYPEeKICHHA, CHELHUATU3UPOBAHHON OPraHM3alMy, KOMHCCHH II0
OCYHIECTBICHHUIO 3aKyIlOK, €€ YIEHOB, JIOJDKHOCTHOI'O JIML@ KOHTPAKTHOH  CIIYXKOBI,
KOHTPAKTHOTO  YIPABJAIONIEr0,  ONEpaTopa  DJIEKTPOHHOW  IUIOMIAJKH,  Oomeparopa
CIIeUMATU3UPOBAHHON AIEKTPOHHON IIIOLIAKH;

OTBETCTBEHHOCTh 3a HApyLIEHHE 3aKOHOAATENbCTBA O KOHTPAKTHOH cucTeMe B cdepe
3aKyIIOK.

(nepeuucnaiomea  (QYHKYUOHANbHbIE — 3HAHUA 6  3ABUCUMOCIU — OM  (DYHKYUOHAIbHBIX — 06f3anHOCMmEl
20CY0apemMEEHH020 2PANCOAHCKO20 CLYAHCALe20)

2.2.7. OYHKUUOHATBHBIE YMEHUS:
MOATOTOBKA aHATHTUYECKUX, HH(MOPMAMOHHBIX M APYIUX MATEPHAIIOB;
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MOATOTOBKA METOJAMYECKUX PEKOMEHAAUMH, Pa3biCHEHNH;

BJIaJICHHE HaBBIKAMU O(DHUIHATLHON JICIOBOU TIEPENUCKH;

HCIIOJIb30BAHUE DICKTPOHHOM MOANUCH U JIpyrux cpeacts uaeHTudukanun (ECHUA) B
MH()OPMALIMOHHBIX CHCTEMAX U MHOM [IPOrPaMMHOM 00eCIIeUCHHM;
INITAHUPOBAHUE 3aKYIIOK;

OCYILECTBJICHUE 3aKYIOK KOHKYPEHTHBIMH CIIOCOOAMHU ONpE/ICIIeHUs] TOCTABIIUKOB
(mOaAPSIAYMKOB, UCIIOJIHUTENIEH );

OCYILIECTBICHHUE 3aKYIIKH Y €IMHCTBEHHOTO [MOCTABINUKA ([TOAPSITUHKA, HCITOJIHUTENIS);

HCIIOJTHEHHE IOCYIapCTBEHHBIX KOHTPAKTORB;

COCTaBJICHHE, 3AKIIFOUCHUE, U3MEHEHHE U PACTOPIKEHHUE KOHTPAKTOB;

pa3paboTKa TEXHHYECKHX 3aJaHMil M3BEILIEHMH M MOKyMEHTAlMi 00 OCYIIECTBICHUN
3aKyTIOK;

OCYIIECTBJICHHE BEJOMCTBEHHOIO KOHTPOIS B cepe 3aKymok u KOHTpossi B cdepe
3aKyIOK, OCYILECTBIIAEMOT0 3aKa3IMKaMH;

000CHOBaHHE 3aKYITOK;

poBe/IeHHE 0043aTeNbHOT0 OOMIECTBEHHOTO 00CYKACHUS 3aKYIIOK;

OIpe/Ie/IeHHe  HavalbHOM (MAKCHMalbHOHM) 1LI€Hbl KOHTpAaKTa, UEHbl KOHTpPAKTa,
3aKJIIOYAEMOT0 € €/IMHCTBEHHBIM ITOCTABLUIMKOM (IIOAPSAYMKOM, HCIOTHHTENEM), HadalbHOU
CYMMBI [ICH €/IMHUI] TOBApa, pabOThI, YCIYIH.

nepevCcIIOMCa (YyHKYILOHANbHbIE YMEHUS 8 3A6UCUMOCU 0N (DYHKYUOHAILHBIX 0DA3AHHOCMEN 20CY0apCmEenozo
2PadcOaHCKO20 CIyNcaie2o)

3. JI0JKHOCTHBIE 00SI3AHHOCTH

B umemsax peanusanuu MoJHOMOYMH M (DYHKUHI OpraHa HMCHOJHHUTENBLHOW BIIACTH,
NPEAYCMOTPEHHBIX I10JIOKEHHEM 00 OpraHe UCIOTHUTEABHON BIACTH, @ TAK)KE B COOTBETCTBHH C

[IOJIOXKEHUEM O CTPYKTYPHOM MOAPA3ACIICHUN 00s13aH:
(Haumenosanue doadicnocmiu)

3.1.
(Honscnocmuas obazannocms)
3.1.1.
(Uemanuzayus donxcnocmuotl 06a3aHHOCMU)
32..
(Honxcnocmuan obszannocms)
3.2.1.

(demanusayua dondcrHocmuoll obazanHocmu)
3.3. B cooTBeTCTBHM C paclopsHKEHUEM OpraHa HCIHOJHHTEILHOM BIACTH MCIIOIHATH
00s13aHHOCTH
KOHTPAKTHOI'O YIIPABJIAIOMET0/paboTHUKA KOHTPAKTHON CITyKObI
(6v1Opame HysicHoe)
B pamMkax HCITOJHEHUS YKa3aHHBIX 00I3aHHOCTEH:

33.1. :
(Hemanuzayus 0onxHCHOCMHOU 06A3aAHHOCIIL)

3.3.2. :
(Hemanuzayus dodcHocmmoil 06A3aHHOCHL)

3.3.3.

(Hemanuzayus 0oaHcHOCMHOU 06A3aHHOCTL)

3.4, Tlo mopy4eHHI0 HENOCPEJCTBEHHOIO PYKOBOAUTENS B YCTAHOBICHHOM MOPSJIKE
paccmarpuBarh oOparieHHs ToCyJapCTBEHHBIX OPraHOB, OPIaHOB MECTHOTO CaMOYIIPaBICHUS,
OpraHM3alliil ¥ rpaskJaH, MoJAroTaBIMBaTh U MPE/ICTABIATE HEIIOCPEICTBEHHOMY PYKOBOIUTEIIO
[IPOEKThI OTBETOB HA yKa3aHHBIC OOpaIlleHus.

3.5. B cooTBeTcTBUM C JOBEPEHHOCTHIO H(HIM) MO MOPYHYEHHIO HENOCPEACTBEHHOTO
PYKOBOAMTEISl,  BBIUIECTOSIIErO  PYKOBOAUTENISA  IPEJICTABIATH  HMHTEPECH  OpraHa

e IPABHTENDCTBO
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MCIIOJTHUTENILHOM BIIACTH B OCYIAPCTBEHHBIX OpraHax, OpraHax MEeCTHOTO CaMOYIIPABICHHs U B
OpraHu3aIUsIX.

3.6. YuactBOBaTh B paboTe KOMHCCHH M HHBIX KOJUICTHANBHBIX OPraHOB, B COCTAB
KOTOPBIX

(Haumenosanue donxcrnocmit)
BKJIIOUEH B COOTBETCTBHM C IIPaBOBLIM akToM JIEHMHrpaJcKkol o0macTu WM HamnpaplIeH
HEIOCPEJACTBEHHBIM PYKOBOIUTEINIEM, BBIIECTOSMIMM PYKOBOJAUTEICM.

3.7. B COOTBETCTBHM C IMOPYUEHHEM HEIOCPEACTBEHHOTO PYKOBOIUTEIISI, BBIILIECTOSIIETO
PYKOBOJMTENS OPraHU30BBIBATL IIOJIFOTOBKY MATEPHAIOB K COBEIIAHUAM, 3aCeIaHUAM, WHBIM
MEpONpHUATHAM U(HIIM) MTPHHUMATEL B HUX YYacTHUE, B TOM YHCJIE BECTH MEPErOBOPHI, 0(hOPMIIATH
IIPUHATBHIE PELISHNUS.

3.8. TouyHo m B CpPOK BBINOJHATE YKa3aHUSA M IOPYUCHHS HEIMOCPEJACTBEHHOIO
PYKOBOJIMTEISA, BBIIIECTOAIIETO PYKOBOIUTEIIA.

3.9. CobmonaTe npaBmia IETONPOMU3BOJCTBA, B TOM HUCIE HAUIENKALIMM 00pasom
YUUTHIBATh U XPAHUTH IOJIYYCHHBIC HA WUCIIOJHEHHME JOKYMEHTHI U MaTepUasbl, CBOEBPEMEHHO
claBaTh HX OTBETCTBEHHOMY 3a JICJIONPOM3BOACTBO, a IPH yXOJA€ B OTIYCK, YOBITHH B
KOMaHJAHPOBKY, B CIy4yae OCTABJIEHHUSA MOJDKHOCTH - pPabOTHHUKY OpraHa HCIHOJHHUTEbHON

BJIaCTH, BpCMCHHO HCIOJIHAIOUIEMY 00s13aHHOCTH s
(Haumenosanue dondxcrnocmii)

a100 HEMOCPECTBEHHOMY PYKOBOJIUTEIIIO.

3.10. Cobnronate OCHOBHBIE OOSI3aHHOCTH, @  TaK)Ke  OTPAHHYECHHs, 3alpeTbl U
TpeboBaHus K CayKeOHOMY IOBEACHHIO, YCTAHOBJICHHBIE crathamu 15 - 18, 20, 20.1, 20.2,
20.3 denepansuoro 3axona ot 27 utons 2004 r. N 79-03 "O rocynapCTBCHHOM IpaskIaHCKOIT
ciyk0e Poccuiickoit depeparun’.

3.11. Cobmronate HOopMbl Kozjekca STHKH U CIy:KeOHOTO MOBEACHUS IOCYAaPCTBEHHBIX
rpakIaHCKHX ciyxatux JIeHuHrpaickoi odnactu.

3.12. VBenomnATe mNpeiCTaBUTENs] HAaHMMArTessi 000 BCEX ciydasx oOpameHus K

KaKMX-JIMOO0 JTHIL B UENSIX CKIOHEHUS ero K COBEPILICHUIO

(Haumenosarnue donicrnocmu)
KOPPYIIMOHHBIX IIPABOHAPYIICHUH, 32 HCKIIOUCHHMEM CIy4aeB, KOrja IO JIaHHBIM (akTam
MPOBEJAEHA HIIM IIPOBOIUTCS MPOBEPKa.

3.13. OTuuThIBaTBHCS MEPEs HEMOCPEACTBEHHBIM PYKOBOJUTEIIEM O pe3ysbTarax CBOEH
CIIy’)KEOHOU JIeATEeNbHOCTH, B TOM 4YHCIE €XKErofHo, jo | ¢eBpans roja, CIEAYIOMIEro 3a
OTYETHBIM,  MpPEJACTABIATH  HEMOCPEACTBEHHOMY  PYKOBOIMTEIIO  OTYET O  CBOCIH
npodeccHoHaIbHOMN CTyKeOHOU AeITeNbHOCTH.

4. IlepeyeHb BONPOCOB, 10 KOTOPBLIM BIIpaBe
(Haumenosanue dondicnocmu)

WM 00513aH CAMOCTOSATEILHO NPpHHUMATDH YHPABJCHYCCKHE H HHbIC PCLICHUS

4.1. 00s3aH caMOCTOSTENBLHO PUHUMATh PEIICHUS:
(Haumenosanue donxncrnocmu)

4.1.1. Tlo Bompocam HEPBOOYEPEJHOCTH BBIIMOJIHEHUS JOKHOCTHBIX OOSM3aHHOCTEH B
npejenax CpoKOB, YCTAHOBJICHHBIX HENOCPEJACTBEHHBIM PYKOBOJHUTEIIEM, BBILIECTOSAIMM
PYKOBOAMTENEM, U COOITIOICHUSI HOPM, YCTAHOBJICHHBIX ACHCTBYIOIIMM 3aKOHOAATEIECTBOM.

4.1.2. Ilpu peanuszanuu nNoJIHOMOYHH YIeHa KOMHCCUM U MHOTO KOJUICTHAIBHOIO OpraHa.

4.1.3. Tlo BompocaMm OpraHu3aiMy ydera U XpaHeHHs MepeJaHHbIX eMy Ha HCIIOJHEHUE
JIOKYMEHTOB U MaTepHaloB.

4.1.4.
(MHBIE BOIPOCHI, 110 KOTOPBIM 00513aH CaMOCTOSITEIILHO TIPUHUMATH PEIICHHS)
(Haumenosarue dondxicnocnii)
4.2, B Ka4€CTBC 4JICHA KOMHUCCHH U HHOTI'O KOJUICTHAIBHOI'O

(Haumernosanue donxcrocmu)

peeem  [PABHTEARCTEO
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opraHa BIIPaBe Ha 3aCEJaHHIX TAKOr0 OpraHa cCaMOCTOSNTE/IbHO IPUHUMATh PEIICHHE roJI0COBaTh
"3a", "mporus" WK "Bo3nepikancs'”, a TAKIKE BHICKA3bIBATH CBOEC MHEHHUE, B TOM YHCIE 3asBIIAThH
ocoboe MHEHHE B MUCBMEHHOW (pOopMEe B COOTBETCTBHUHU C PEriIaMeHTOM (MOPSJIKOM) pabOThI
KOMHCCHM U MHOT'O KOJIJIETHAIBHOI'O OpraHa.

5. IlepeyeHb BOMPOCOB, O KOTOPBIM
(Haumenosarnue 0oiicHocmit)

BIPABE WM 005132aH YYACTBOBATH NPU NOATOTOBKE MPOEKTOB HOPMATUBHBIX
PABOBBLIX AKTOB M (W/IH) POEKTOB YIPABJIEHYECKHX H UHBIX pelieHuii

5.1 00s13aH yuyacTBOBATh B MMOATOTOBKE MTPOEKTOB HOPMATUBHBIX
(Haumenosanue oonsicnocmu)

IIpaBOBBIX aKTOB W IIPOCKTOB pC[IIeHI/Iﬁ 10 BOIpOCaM, OTHOCAIUMCA K €TI0 HOJDKHOCTHBIM
00513aHHOCTSIM.
5.2 BIIPABE y4acTBOBATh B IIOJIFOTOBKE MPOEKTOB HOPMATHBHBIX
(Haumenosarnue donscrocmu)
IIPABOBBIX AKTOB U IIPOCKTOB PELICHUN 10 HHBIM BOIIPOCAM
IO COOCTBEHHOM I/[HI/ILII/IaTI/{Be/l'IO COINTACOBAHUIO C HEIIOCPECACTBCHHBIM PYKOBOIUTECIIEM.
(evibpams HyosicHOE)

6. Cpoxn v npoueaypsl NOATOTOBKH, PACCMOTPEHHS IIPOEKTOB
ynpaBjieH4YeCKHX U HHBIX PelleHH i, OPSII0K COrIACOBAHUS H NIPHHATHS
JAHHBIX PelIeHHi

6.1. Obuume cpoku ¥ MpoLEyphl MOATOTOBKH JIOKYMEHTOB perynupyrorcs MHcTpykiuei
IO JIeJIOMPOU3BOACTRY B OpraHax UCIOMHUTENbHON BiIacTH Jlenunrpaackoi obnacru.

6.2. CpoKH MOATOTOBKH JOKYMEHTOB U OCYHICCTBICHUS UHBIX IPOLELYP, CBA3AHHBIX C
OCYIIECTBICHUEM TOCYJapCTBEHHBIX 3aKYyIOK, DPEryJUpYyIOTCS 3aKOHOAATEIbCTBOM B cdepe
3aKYIIOK.

6.3. B nensix noAroToBKH, COracoBaHMs U IMPUHATHSA PEILICHUI OpraHa UCIOJHUTEIbHON

BJIACTH 00s13aH I[MOATOTOBHUTD IMPOCKT JOKYMCHTA U IIPEACTABUTL €I'0
(Haumenosarue donscHocmu)

Ha COIJIACOBAHHME HENOCPEJACTBEHHOMY PYKOBOJMTEIIO HE MOKE UeM 3a JBa padouux THS 10
MCTEUCHHUsA CPOKa HCIOMHEHHS 10 HTOMY JIOKYMEHTY, KOTOPBIH YCTaHOBIEH (eepanbHbIM
3aKOHOM HJIM HOPMATHBHBIM IPABOBBIM akTOoM JIeHMHTpajcKoit obmact, nuO0 MHOTO CpoKa,
YCTAHOBIEHHOT'O HEIMOCPEACTBEHHBIM PYKOBOJAUTENEM, BHIIIECTOALMM PYKOBOIUTEIIEM.

7. llopsinok ciy:keOHOro B3aHMOAeHCTBUS

(Haumernosarue 0ondicrocmu)
B CBSI3M ¢ HCIIOJTHEHHEM UM JIOJUKHOCTHBIX 00513aHHOCTEH ¢ APYyruMHu padoTHUKAMM OpraHa
UCIIOJHUTEILHON BJACTH, PAO0OTHHKAMH HHBIX
rocyiapCcTBEHHBIX OPraHOB H OPraHoOB MECTHOI0 CaMOYIIpaBJIeHHS,
OpraHM3auMsiMi H rPakIaHaMH

7.1. Ilopy4yenus u ykazaHus JIalOTCs HEIOCPE/ICTBEHHBIM
(Haumenosanue 0oaxcHocmu)
PYKOBOJIUTEIIEM, BBILIECTOALIMM PYKOBOJMUTEIEM B YCTHOW WM IHCbMEHHOH Qopme 10
BOIPOCAM, OTHOCSIIIMMCS K €ro JOKHOCTHBIM 00A3aHHOCTSIM.
7.2.B  memsx  MCIOJHEHHS  JIOJDKHOCTHBIX  OOsi3aHHOCTEH M NOpY4YeHHH
BIIpaBe o0paraThCs K IpyruM pabOTHUKAM OpraHa MCIIOJHUTEIbHON

(Haumernosarue dondicHocmu)

BJIACTH, paOOTHUKAM MHBIX TOCYJapPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CAMOYIIPABICHU, K
IpaXIaHaM M B OpPraHU3alHH.

OBMACTH
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7.3. BIIPABE B YCTHOM (DOpME J1aBaTh pa3bsACHEHHs [0 BOTIPOCAM,
(Haumernosanue doaxcnocmu)
OTHOCSAIIUMCS K €T0 JOJDKHOCTHBIM OOS3aHHOCTSIM, B OTBET Ha 0OpaICHUs K HeMY PabOTHHKOB
rOCY/IapCTBEHHBIX OPIaHOB M OPTaHOB MECTHOTO CaMOYITPABIICHHSI.
7.4. BIIPaBE B YCTHOH (popme 1aBaTh pa3bsCHEHHs 110 BOIIPOCAM,
(Haumenosanue doadxcnocmu)
OTHOCSIIUMCSL K €ro  JOJDKHOCTHBIM OOSA3aHHOCTSM, MPEJACTaBUTESAM OpraHu3aIii u
rpak/JaHam .
[To cobcTBEHHOMY YCMOTPEHHUIO (B MHMIIMATHBHOM IOPSIKE)/TOIBKO 10 MOPYYEHH
a00 ¢ pasperieHust HEMOCPEJACTBEHHOTO PYKOBOIMTEINS, BBIMICCTOMIIEIO PYKOBOJMTEI, 3a
HUCKIIIOYEHHUEM  CJIy4aeB, KOIJIa TaKUe pasbsiACHCHHUS  SBIIFOTCA €ro  JOJDKHOCTHBIMH
00S3aHHOCTSIMH (8biGpams iysicnoe)
7.5. BIIPABE MPEIOKUTH UCIIOJIHUTENIO IO IOKYMEHTY B
(Haumenosanue dondicrocmii)
paboueM MOps/IKE PEHIUTH BOIPOC O €ro OT3BIBE, €CIIM TaKOH JIOKYMEHT WIH OTJIC/IbHBIE €ro
MOJOXKEHUSI HE COOTBETCTBYIOT (e/lepanbHOMY, 00JaCTHOMY 3aKOHOJATEIbCTBY  H/HIIH
npasuiaM 0hoOpMICHUS JOKYMEHTOB.

8. Ilepevenn rocy1apcTBEHHBIX YCIYT (BH/I0B AEATE/IbHOCTH), 0KA3bIBAEMbBIX 10 3aNpocam
IpaIad ¥ OPraHu3alMii B COOTBETCTBHHU ¢ a/IMUHHCTPATHBHBIM PerjiaMeHTOM (HHbIM
HOPMATHBHBIM NPAaBOBBLIM AKTOM) OPraHa HCHOJHUTEILHON BJIACTH

(Haumernosanue oonoicnocmu,)
ydacTByeT (IPEJOCTABISACT) B OKA3aHUM CICAYIOUIMX I'OCYIapPCTBEHHBIX YCIYT (B Cly4ae, ecliu
rOCYAapCTBEHHBIM TIPAKIAAHCKUM  ciy:Kaum  JleHuHrpaackoi o01acTu  rocyaapCTBEHHbIE
YCIIYTH HE OKa3bIBAKOTCA, HEOOXOAUMO CJIE€TaTh COOTBETCTBYIOIIYIO 3aIIHCh):

9. [Toxazaren 3pPeKTHBHOCTH U PE3YJILTATHBHOCTH
npodecCHOHAIBLHOM CJIY:KeOHOI 1esITeILHOCTH

(Haumenosanue dorsxcrocmu)

[Tokazarensamu >PEeKTHBHOCTH M PE3yIbTATUBHOCTH NPOMECCHOHATBHON Cly)KeOHOMI

JeATEbHOCTH SABJISIOTCS:
(Haumenosanue donxcrocmu)

9.1. CROEGBpPeMEHHOCTh M IOJIHOTA PACCMOTPEHHMs OOpamieHHil TrocyIapCTBEHHBIX
OpPraHoB, OPraHOB MECTHOI'O CaMOYIIPABIICHHS, OPraHH3aIMi, rpaykiaH ¥ OArOTOBKH MTPOEKTOB
OTBETOB Ha HUX.

9.2. OrcyrcTBHe (DaKTOB:

1) Hammuuss B QHAIMTHYECKMX M MHBIX  Marepuanax, I[OArOTOBICHHBIX
, YCTapeBIIeH, HeMPOBEPEHHOH NN HCKAKEHHOH HH(pOpMAaIIn;

(Haumerosanue 0oaxicHocmii)
2) yTpaTbl JOKYMEHTOB U MAaTE€PHAIIOB, OCTYIMBLINX

(Haumenosanue doxxcnocmu)
HA HCIIOJIHEHUE, XPAHECHUE;

3) mpomycka (CpeiBa) CPOKOB MCIIOJIHEHHs IO JIOKYMEHTaM (IIOpYYEHHSIM), KOTOpBIE
yCTaHOBIEHBI (he/IepaIbHbIM 3aKOHOM MM HOPMATHUBHBIM NPABOBBIM aKTOM JIEHHHIpaaCKOU
00/1acTH, HACTOSIUAM JIOJDKHOCTHBIM —PErJIaMEHTOM, HEIOCPEICTBEHHBIM PYKOBOIUTEIIEM,
BBILIECTOSALIMM PYKOBOJAUTEIEM;

4) nporrycka 0e3 yBaKUTEIbHON IPUIMHBI 3aC€aHUN KOMHUCCHI U MHBIX KOJUTErHalbHbBIX

OPraHoRB, MHBIX MEPOTIPHATHI, B KOTOPBIX
(Haumenosanue dondicrocmu)

OBLIO IMOPYYCHO IIPUHATH YyHaCTHUC.
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9.3. KauecTtBO BBIIOMHEHHOH pabOTHl (OTCYTCTBHE TMPOLEAYPHBIX HAPYIIECHHI,
MOJrOTOBKA JIOKYMEHTOB, MaT€pPHAIOB B COOTBETCTBHM C YCTAHOBICHHBIMH TPeOOBaHUSIMH,
HOJIHOE M JIOTHYHOE U3JI0KEHHE MAaTepUalla, IOPHIMYECKH I'PAMOTHOE COCTABICHHE JIOKYMEHTA),
B TOM 4YHCJI€ OTCYTCTBUE (DAKTOB HAPYILIEHUH TpeOOBAaHUH 3aKOHOAATENILCTBA B Chepe 3aKyIIOK.

9.4. OTBETCTBEHHOCTD (MCIIOIHEHHE 00513aHHOCTEH B CPOK C MUHUMYMOM KOHTPOJIA).

9.5. CamocTosTenbHOCTh (CMOCOOHOCTD BBIMOJIHATE 3a/aHus 0e3 JIOTIONHUTEIBHBIX
yKa3aHuil).

9.6. Jluctmrmummga (cobIoieHne CiIy)KeOHOTO paciopsKa).

9.7. IlpodeccronanbHas KOMIIETEHTHOCTE.

9.8.

(unvle nokazamenu IQHHeKmueHoCmiL 1 pe3yaIbmamueHOCmu
APOPECCUOHANBHOU CYIHCCOHOU DeamenbHOCU)

[TPMJTIOXKEHHUE 9

K NpUKa3y AJIMHHHCTpAIHH
I'y6epuaropa u [IpaBurenscrsa
Jlenunrpauckoii obnactu

oT /WW Ne ﬂ/ﬁl//;)/’

MPUMEPHBIN JIOJDKHOCTHOM PETJIAMEHT
IF'OCYJAPCTBEHHOI'O I'PAKJIAHCKOI'O CJIYKALLEIO OPIAHA
HUCTIOJITHUTEJBHOM BJIACTH JEHUHTPAJICKOM OBJIACTH -
CHEIMAJIUCTA, UCHTOJHSAIOUIEIO OBSI3AHHOCTH B COEPE ITPOEKTHOM
JESITEJIBHOCTHU

"VTBEPX/IAIO"

(JIOJKHOCTE PYKOBOIUTEILS
OpraHa UCIOJIHHTEIBHON BIACTH
Jlenunrpazckoii obnactu)

TTOITHCE N.O.Damunus

" " 20 roua

JIOJDKHOCTHOM PETJIAMEHT

(nonnoe naumenogarnue OONNCHOCMU 2PANCOAHCKO20
cayocaue2o 8 pooumenbHoM naoesice)

1. O0ume nonokeHus

1.1. JIO/mKHOCTE  TOCYAapCTBEHHOW TrpaskaaHCKOM ciyxObl Jlenunrpaackod obiactu

(Haumenosanue donscrnocmu)

ortHocures K "Beaymeit/Crapmieit” rpynmne A0JKHOCTEH TOCyIapcTBEHHOH IpakIaHCKON

ciyx0bl Jlenunrpazackoit obnactu kareropuu "Crierimanuctsl/ ObecrieunBaroiye CrienuamtucThbl".
PeectpoBsiii mmdp - .

(Vkazvieaemea 6 coomsemcmeuu ¢ obaacmueim saxorom Jlenunzpadcekoii obnacmu om 25.02.2005 N 12-03 "O

Ilepeune zocyoapcmeennvix dondcnocmett Jlenunepaockoti obracmu, OeHeNCHOM COOEPICAHUU Y, 3AMCUAIOUUX

eocyoapcmeenmvie donxncnocmit Jlenunepadckoti obaacmu, Peecmpe doadcnocmelt 20Cy0apCmeeHHol 2paXcoancro

poewsm  (1PABHTENLCTBO
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cnyoicbvr  Jlenunzpaockoii obnacmu 1 OEHENCHOM COOCPAHCAHUU 20CYOAPCMEEHHBIX 2PANCOAHCKUX  CYICAUYUX
Jenunzpaockout obracmu”)

1.1.1. Obnactp npoecCHOHATBHOM CyKeOHON 1eATeTbHOCTH

(Haumenosarnue donxcHocmit)

(Vkasvigaemes obracmb  npoeccuoHanvHoll — CayaucebHOt — OeAMenbHOCMU  2PadCOaHCKO20  CAYHCAUE20 6
COOMBEMCMEUN €O CHPABOYHUKOM — KEANUDUKAYUOHHBIX ~mpebosanuil K CReYuarbHOCMAM, HARPAGICHUAM
n0020mo6Ku (K YKDYRHEHHbIM 2PYRNAM CReYuaibHOCmell U HaAnpaeneHuli no020MmoeKi), K RpoheccuoHarbHoMy
VPOGHIO, KOMopble HeoOX00UMbl 015 3aMeeHUs QONHCHOCIEN 20CYOaPCMEEHHOI ZPadCOAHCKOL CVIHCObL ¢ yuemom
obracmu 1 6uda npogheccuoHanbHoll CAYICeOHOU OesTMEeNbHOCHIL 20CYOAPCMBEHHBIX 2PANCOAHCKUX CILYINCAUUX
(Oanee — cnpasounuk).)

1.1.2. Bua npodeccuoHanbHON ClTyKeOHOM AeITeIEHOCTH

(Haumenosanue doadxcnocmir)

(YK[L?blG(lemCﬂ 8ud npoqbeccuonmbuoz? CleD/C€6H017 oesmenbHoCmu zpaofa)auczcozo cayaeaueco 6 coomeememeut
co cnpaeotmumu)
1.2. Ha3Ha4YaeTCsl Ha JOJKHOCTE MOCYAapCTBEHHOM
(Haumenosanue dondxcrnocmu)
rpakaanckoi  ciry:kObl  JleHunrpaackoi obmacth W 0CBOOOKIAETCSl  OT JIOJDKHOCTH
rocyJapCTBEHHON  IpakJaHCKOH  ciayxObl  JleHuHrpajgckod  00JacTH  NIpeAcTaBUTEIEM
HaHUMATEJIsl B YCTAaHOBJICHHOM MOPSJIKE.
1.3. TIOYUHSAETCS
(Haumenosanue donscrnocmu)

(Haumenosanue dondicnocmeltt 8bIeCMoauux pykosooumeneti)
HETIOCPEACTBCHHO IMOAYUHSIACTCA

(Haumenosanue 00nicHocmu HenocpeocmeeHH020 pyKOGOOUMens)
1.4. 00s13aH HCIIOJIHATE JOKHOCTHBIE 00sI3aHHOCTH
(Haumenosanue donowcnocmu)

(Haumenosanue 0ondxcHocmu epaicOancKoll cayacool 8 mom jce CmpykmypHom RoOpazOeneHiit)
B IICPHO/J €I'0 BPEMCHHOI'O OTCYTCTBHS B CBA3H C BpEMeHHOFI HeTp}’J.IOCl'IOCO6HOCTI>}0, OTIIYCKOM
WM KOMaHAUPOBKOH B COOTBETCTBUU C [IOPYUYCHHEM HENOCPEACTBEHHOTO PYKOBOIHTEIIS.

2. KpanudukanmoHapie TpeboBAHUS JJIsI 3aMeleHHsl IOJIZKHOCTH TOCY/AapCTBEHHOM
rpaKIaHCKOM caykOb1 JlenuHrpajgcKoi odaacTu

(Haumenosarnue dondicrnocmit)

2.1. /Ing  3aMemieHuss  JO/DKHOCTH — TOCY/IApPCTBEHHOH  IPaXIAHCKOH  ClyxOBbI
Jlenunrpaackoit obnactu

(Haumenosanue oondcrocmu)
YCTaHABIMBAIOTCS CIE/IYIOIINE KBATH(DUKALMOHHBIC TPeOOBAHUS:
2.1.1. Boiciee  obpaszoBaHue 110  CHEUMAIBHOCTH, HAIPABICHUIO  ITOJATOTOBKH:

(Cneyuanorocmo, — Hanpaenenue  HOO20MOGKU — YKA3LIGACMCA 6 — COOMBEMCMEUU ¢ 06WepoCCutickum

kraccuguramopom cneyuansrocmen no obpazosanuio OK 009-2016, npunsmeim u 6sedennsim 6 Oeticmeue

npuxazom Iocyoapcmeennozo komumema Poccutickoii @edepayuu no cmanoapmuzayuu u mvempono2uu om 8
dexabps 2016 eoda N 2007-cm, umu deticmeosaguium 00 €20 66e0€HUs AHANOZULHBIM RPABOBHIM AKIMOM)

2.1.2. He menee JIeT CTa)ka roCyapCTBEHHOM IPaKIaHCKON CITyXObl WM HE MeHee

ner craxkka paboThl M0 CHEHHATBHOCTH, HAlPABICHUIO MOAroroBku/be3s npexbsasieHus

TpeOOBAHUN K CTAXKY.

(VKazbleaiomes Keamupukayuonnble mpebosanus K Cmanicy epadCOaHckol Caysicvl uau cmasxcy padomel no
CREYUANbHOCIMU, HANPABTIEHUIO ROO20MOBKU, HeOBX00UMO20 0N 3aMeueHls OONNHCHOCIU 2PANCOAHCKOU CAyucObl 6
coomeememeuu ¢ obracmuum 3akonom  Jlenunepaockoi obracmu om 25.02.2005 N [l-03 "O npasosom
Pe2yiuposani 20Cy0apCmeeHHOl 2pancOanckoil cayicont Jlenunzpadckoti obracmu”)

2.1.3. OcBoennblil 00beM 00pa30BaTENILHOM POrPAMMBI:

"Vnpasnenue npoexmamu 6 opeanax eracmu. yenyoneHnvie sHanus"

NPABMTENDCTBO
NEHMHIPAACKOR
OBMACTH
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w "Vnpasnenue npoexmamu 6 opeanax senacmu.: 6azoevie snanua' npu HaIUYUU
cepmupurama MejcoyHapooHol Cucmemvl cepmugpukayui 8 0bracmu ynpasieHus
npoexmamu (PMP,; IPMA yposus A, B, C; PRINCE?2 Practitioner)

(0ns Kypamopa npoexma u pykogooumena npoekma)/

"Viapasnenue npoexmamu 6 opeanax eracmu: yerybaenuvie 3Hanus"
wau "Ynpasnenue npoexmamu 6 opeanax enacmu. bazoevie 3HanuA" npu HarUUU
cepmupurama MexcoyHapoOHot CUcmemsl cepmugukayuy 6 061acmu ynpasieHus
npoexmamu (PMP; IPMA yposua A, B, C, D; PRINCE?2 Foundation)

(0na aomunucmpamopa npoexma)/" Ynpaenenue npoekmami 6 0peanHax 1acmu:
yenybnennvie snanua" (0na yuacmuuxa npoekma)

(8b10pams HYJHCHOE 8 3A8UCUMOCTIU O NPOEKMHOU POIU YYACTHUKA
NPOEKMHOU DeamenbHOCMU)

MOATBEPIKAAEMBINA JOKYMEHTOM O ITOJIYYEHHH COOTBETCTBYIOLIEr0 00pa3oBaHus.

2.2. llpodeccuoHanbHbI YPOBEHD.

2.2.1. ba3oBble 3HaHUS:

rocyapcTBeHHOro sspika Poccuiickoit @expepauuu  (pycckoro si3blka) M OCHOB
Koncruryuuu Poccuniickoit ®enepanuu;

®enepanpHoro 3akoHa ot 6 oktadps 2003 roga N 131-D3 "OO6 oOmmx npHHIHIIAX
OpraHM3alMy MECTHOro camoynpanienus B Poccuiickoit @epepanuu’;

®enepanbaoro 3akoHa or 2 mas 2006 roma N 59-P3 "O mnopsyjike paccMOTpeHUs
oOparenuit rpakaan Poccuiickon deneparmu’;

DenepanpHoro 3akona ot 25 aexabps 2008 roma N 273-03 "O nporuBoaeicTBUH
KOppynuuu" ¥ MHBIX HOPMaTHBHBIX IpaBOBBIX akTOB Poccuiickoit Pepepauun u
Jlenunrpajickoit obnacTu B cepe NpOTHBOACHCTBUA KOPPYIIIINH;

DenepansHoro 3akona ot 21 nekabps 2021 roma N 414-d3 "O6 obmux nmpuHIHIax
OpraHu3almy myoJIuyHoN BIacTu B cyObekTax Poccuiickoi deneparpu’;

3akoHozaresnberBa Poceniickolh Meepanii 0 rocyIapcTBEHHOM Ipax/1aHCKol cityKOe
Poccuiickoit @enepaiuu;

VYcrasa JIeHuHrpaackoi odbnactu;

obnactHoro 3akoHa ot 11 gexabps 2007 roma N 174-03 "O mnpaBoBeIX akTax
Jlenunrpaackoit obmacTu";

MOJIOKEHHST 00 OPraHe HUCIOTHUTEILHON BIACTH;

IOJOKEHHSI O CTPYKTYPHOM IO/Ipa3Ae/ieHHH OpraHa UCIIOTHUTEILHON BIIACTH,

Konekca »Tuku M Ciry’)keOHOr0 MOBEJICHUS TOCYJAPCTBCHHBIX MPAKIAHCKUX CIIYIKAIHX
Jlenunrpazackoi obnactu;

MHCTpyKIMK 110 AET0MPOU3BOJICTBY B OpraHax UCHOJIHUTENIBHON BIacTH JIeHHHTpaIcKoit
obnacTy;

Muctpykuun o nopsake oOpaienust co cnykebHoi uHpOpManmein OrpaHudeHHOro
pacnpocTpaHeHus B AJAMUHUCTpaMK JIeHHHTpaacKoi 001acTH;

CIIy’)KeOHOTO  pacropsijika, yCTAHOBICHHOIO B OpraHax HCIOJIHUTEIBHON —BIIACTH
Jlenunrpasckoit obnacru;

B obnactu HMHPOPMALKMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTUI: BO3MOXKHOCTEH U
0COOEHHOCTEH IMPUMEHEHUsI COBPEMEHHBIX HH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUN
B OpraHe MCIIOJHUTEIbHON BJIACTH, OCHOB WH(MOPMALMOHHONW O€30MacCHOCTH W 3aIUTHI
uHpopmaiu, B ToM umcite denepanpHoro 3axona ot 27 mwois 2006 roga N 149-03 "O6
uHGopmManuy, HHOOPMALMOHHBIX TEXHOJIOIHAX H O 3amure HHOOpPMALMU", OCHOBHBIX
TI0JIOKEHHMH 3aKOHO/IaTeNIbCTBA O MEPCOHANBHBIX JIaHHBIX, B TOM uncie DegepasbHOro 3aKkoHa ot
27 wmona 2006 roga N 152-®3 "O npepcoHalbHBIX JAaHHBIX'; OOIIMX HPUHIMIIOB
(GYHKIMOHUPOBAHHUSL CHUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOOOOPOTA; OCHOBHBIX IOJIOKEHHI
3aKOHO/ATENILCTBA 00 DIEKTPOHHON MOANNCH; IPUMEHCHHUS IIEPCOHAILHOIO KOMIIBIOTEPA.

2.2.2. ba3oBble yMEHHUsA:

YMEHHE CUCTEMHO (CTPATErHIeCKU) MBICIUTD;

YMEHHUE CUCTEMATU3UPOBATE M AHAJIM3UPOBATH HH(POPMAIIHIO,

YMEHHE T[UIAaHUPOBATL, PANMOHAIBLHO HCHONB30BAThH CAYkKeOHOE BpeMs M JIOCTHraTh

pesyinbpTara;
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KOMMYHHKATUBHBIE YMEHUS (B TOM YHCIIe MYONUYHBIX BBICTYIUICHHH U BEICHHS ICJIOBBIX
NIEPErOBOPOB);

YMEHHE YIPABIATE H3MCHEHHUSAMH;

yMmeHue paboTarh ¢ anmapaTtHbIM U HPOTrPAMMHBIM 00€CIIEUEHUEM, YCTAHOBIEHHOM Ha
aBTOMATH3UPOBAaHHOM pabouem mecte (APM), B ToM umciae paboThl B OIEPALIMOHHON CHCTEME
cemetictea Windows, B TekcroBoM pemakrope Microsoft Office Word, ¢ tabnn4nbiv
npoueccopom Microsoft Office Excel, ¢ mouroBeiM wimentom Ttuma "Outlook", noarorosku
npe3eHTaluii ¢ npuMeneHueM npuitoxenus Microsoft Office PowerPoint;

yMeHune pabotaTh B KadyecTBE IOJb30BaTeNs B HMH(OOPMAIMOHHBIX CHCTEMaXx,
MPUMEHSEMbIX B OpraHe HCIOJHHUTEIBPHONH BIACTH, B TOM YHCIE B IPHKIAJHBIX
HH(POPMAIIMOHHBIX CHCTEMaX (CHUCTEME B3aMMOJEHCTBHS C IpakJaHaMH M OpPraHM3alUsIMH;
CHCTEME  MEXKBEJIOMCTBEHHOTO  JJIEKTPOHHOIO  B3aUMOJIEHCTBHUS;  YYE€THOM  CHUCTEMe;
HH()OPMAITMOHHO-AaHATTUTHYECKOH cucTeme, obecnieunBaronieid cbop, oOpabOTKy, XpaHeHHE H
aHallM3 JIaHHBIX), CHUCTEMAX 3JIEKTPOHHOIO JIOKYMEHT0000poTa, B MH(POPMALMOHHO-IIPABOBBIX
cucremax "l'apant", "Koncyaprantllmoc”, "Konekc", a Takxe ¢ pecypcamMu M CEpBHCAMM
JOKJIBHONH  BBIYMCIMUTEIBHOW ceTH ¥ MHGOPMALHOHHO-TEJIEKOMMYHHKALIMOHHONW — CETH
"Uurepuer".

2.2.3. Ilpodeccuonansueie 3HaHus B cepe 3akoHoparenscTBa Poceuiickoit denepanuun
u Jlenunrpazackoin odnacTu:

Vkasa [Ipesnnenta Poccuiickoit ®enepanuu ot 7 mas 2012 roga N 601 "O6 oCHOBHBIX
HAIPaBJICHUSIX COBEPILIEHCTBOBAHMS CUCTEMBI I'OCYapCTBEHHOTO yIIpaBieHHA";

Vkasa [Ipesunenrta Poccuiickoit Menepanun ot 4 despans 2021 roga N 68 "OO6 onenke
3QGEKTUBHOCTH  JIEITETBHOCTH  BBICIIMX  JOUKHOCTHBIX  JHMIL  (PYKOBOAMTENEH BBICILIMX
UCIIOJHUTEIIBHBIX OPraHOB TOCYAApCTBEHHOM BracTu) cyobekToB Poccuiickoit (Denepauuu u
JICATETHLHOCTH OPraHOB UCIIOIHUTEIbHOM BilacTu cyObexToB Poccuiickoit ®enepannn';

obmactHoro 3akona ot 27 utoiig 2015 roga N 82-03 "O cTpareruueckom jiaHUpPOBAaHUH B
Jlenunrpajckoii obnacru";

00IaCTHOTO 3aKOHA, YTBEPHKIAAIOUIET0 CTPATEIHIO COLMATBLHO-Y)KOHOMHYECKOTO Pa3BUTH
Jlenunrpaackoit 061acTy Ha aKTyaabHBIH NEPHOI;

nocranosnenus IlpaBurenscrea Jlennnrpajackoit obnactu ot 16 mas 2017 roga N 164
"OO opraHM3alMMd  TPOSKTHOW JEATE]IbHOCTH B  OpraHax  MCIIOJIHUTEIBHOH  BIIACTH
Jlenunrpazackoii obmactu";

(nepequcastiomes HopMamugHvle npasosvle aKmbl, 3HAHUE KOMOPbHIX Heo6X00UMO O0Af 3ameujenus OONICHOCU
20CY0apCmeeHHoll  2pacOanckoll  caycool ¢ ydemom obnacmu U 6uda npodheccuoHanvHou  cryscebHou
OesimenvHoCIL).

2.2.4. Nubre npodeccHoHaNbHbIC 3HAHUA:

TIpaBHIIa JAE€IOBOW HTHKH;

JACITOBOC 06IJ.ICHHC M IIEPEIHNCKA,

3HaHHUC JOKYMCHTOB, paSpa6aTBIBa€MI>IX IIpy pcain3aliiy MPOCKTOB,

3HAHUC QAMUHHUCTPUPOBAHUS HpOCKTHOﬁ ACATCIIBHOCTH  MUCIHMOJHHUTC/IBHBIX  OpPraHoOB

roCy/IapCTBEHHOMN BIIACTH;

(IIEpe’-lthﬂﬂlO”lCﬂ IlpOd)eCCltOHa/Ithle SHAHUA, Heobxooumvie 0Js 3ameuieHun QondcHoCmU epa.wcdaﬂcxoﬁ C/ly.’)/('6bl [
yuenom obracmu u 8UOa NPOGEcCUOHANBHOU CAYHCEOHOU OeAMENbHOCIU  20CYOAPCMBEHHO20 2PANCOAHCKO20
cnyorcaniezo)

2.2.5. IlpopeccuonHanbuble YMEHHUS:

(nepeuucatiomes npogeccuonaibibie YMeHs, HeobX00umMble 0N 3aMeUeHU QOINCHOCTIU ZPANCOAHCKOLL CLyICObL 6
pamkax obaacmu u 8UOA NPOPeCcCUOHANLHOU CLYHCEDHOU 0eAMeNbHOCMU ZPANCOAHCKO20 CYIHCAUIe20)

2.2.6. yHKUHOHAIBHEIE 3HAHUS:
HIOHSITHE, [IPOLIEAYpa pacCMOTPEH s 00paIlleHUi TPpak1aH;

pwe  (1PABHTEABCTBO
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CHCTEMa yNpPaBJICHHUS MPOEKTHOH JEATENBHOCTBIO B cepe rocyaapcTBEHHOTO
YIIPaBIICHUS;

IIOHATHE (POPM MPOEKTHBIX JJOKYMEHTOB,

MOHATHE TEPMHHOB U OIPEICICHHUH, UCIIOIB3YEMBIX B IIPOEKTHOH AEATENBHOCTH;

(nepelluamtomcﬂ (j)yummoua,vbubte SHAHUA 6 sasucumocmiu om (ﬁ)’HKt{LlOH(l.'lele obszanHocmell
20CY0apCmeeHHo20 ZpancoOauCKo20 CLyHCaujeco)

2.2.7. DyHKIMOHAIBHBIC YMEHHS:

HOArOTOBKA AHAIMTUYECKUX, HHPOPMALMOHHBIX U IPYTUX MAaTEPHAJIOR;

IIO/IFOTOBKA METOAMYECKHX PEKOMEHAAINN, Pa3biCHEHUH;

BJI4JICHUE HABBIKAMH OQHUIIHATBHOMN JICIIOBON EPENUCKH;

BJIAZICHHE  METOJOJOrHeH  MPOEKTHOTO  ymnpasiaeHuss B oObeMe  COepiKaHMs
00pa30BaTeILHOM IIPOTPAMMEBI;

pazpaboTKa JJOKYMEHTOB IIPH PEATU3AIHU IIPOCKTOB;

HCIIOJIb30BAHME METOAMYECKUX PEKOMEHJIALUH U BBINOJHEHHs NPAaBUI OQOPMIICHHS U
BEICHHS CIIEYIOUIEH MPOEKTHON JOKYMEHTALIHH:

IPEIOKEHHE 10 IIPUOPUTETHOMY IIPOEKTY (IIporpamMmme);

[acnopT IIPUOPUTETHOTO MPOEKTa (MPOrpaMmBbl);

000CHOBaHHME M1ACIIOPTA IPUOPHTETHOTO MPOEKTA (IIPOrpaMMBl);

CBOJIHBIN IJIaH IPUOPUTETHOTO MPOEKTa (IIPOrPaAMMBI);

pabounit Ian NPHOPUTETHOrO MIPOEKTa (MPOrPaMMBI);

dopma 3anpoca Ha U3MEHEHHE IPUOPUTETHOTO IIPOEKTA (IIPOrPaMMBI);

UTOTOBBIH OTYET O peai3allMK IPHOPUTETHOTO MPOEKTa (IIPOrpaMMBI);

(nepewucrzmomc;l (I)yHKl{llOH(Uleble YMeHus 6 sasucumocmit om (l)ka‘l{llOH(ZJleblx obazanHocmell
ZOC_y()(lpCﬂlBeHHOQO epa.wcdancxozo czlyolcau;eeo)

3. JJo/uKHOCTHBIE 00SI3AHHOCTH

B uenax peanuzanuu MOIHOMOYMN M (YHKUMH OpraHa MCIOIHMTENBLHOW BJIACTH,
IPETYCMOTPEHHBIX [TOJI0KEHHEM 00 OpraHe UCIOJHUTEILHOM BIIaCTH, a TAKXKE B COOTBETCTBUH C

TMOJOXKEHHUEM O CTPYKTYPHOM ITOIpa3ICICHUU 00s13aH:
(Haumenosanue dondcrnocmu)

3.1.
(Honocnocmuas obazannocms)
3.1.1.
(Hemanuzayus doadxchocmuou 06s3anHocmi)
3.2.
(Honxcnocmuan obazaniocms)
3.2.1.

(Aemanuzayus dondxcrocmuoil obazannocmi)
3.3. B pamkax npoekTHOU posiu

Kypamopa npoexma/pykoooumens npoekma/
Koopouxamopa npoexma/admunucmpamopa npoekma/
YHacmHurKa npoexma/omeemcmseuﬂoao 3a ROCMMOHUMOPUHZ
(6b16pams HysICHOE 8 3A6UCUMOCTIN OM RPOEKMHOL POJILL)
OCYUIECTBIIATE:

3.3.1. ;
(neranu3arys 10KHOCTHOH 0OSI3aHHOCTH )

3.3.2. :
(neramuzanus KOHKHOCTHOH 00S3aHHOCTH )

3.3.3.

(meranm3arnys 10JDKHOCTHOH OOSI3aHHOCTH )
3.4. Ilo mOpy4YEHMIO HEMOCPEJCTBEHHOIO PYKOBOJIHUTEIS B YCTAHOBICHHOM TOpPSIKE
paccmaTpuBath 00panleHMs rOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABIICHUS,

prevewy  [IPABHTENBCTEO
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OpraHM3alyui U rpaxk/aH, MoAroTaBIuBaTh U MPEACTABISTL HEOCPEICTBEHHOMY PYKOBOANTEIIO
IIPOEKTHI OTBETOB HA yKa3aHHBIC OOpaIeHus.

3.5. B COOTBETCTBMH C JIOBEPEHHOCTBIO H(WIIH) I10 IMOPYYEHHIO HEIOCPEICTBEHHOTO
PYKOBOJIUTE/A,  BBILIECTOALIEr0  PYKOBOAMTENs  IPEIACTABIATH  MHTEpeChl  OpraHa
MCIIOJIHUTENILHON BIACTH B FOCY/IapCTBEHHBIX OpraHax, OpraHax MECTHOTO CAMOYIPABICHUA U B

OpraHu3aLHsIX.
3.6. YuactBoBaTh B padoTe KOMHCCHH M MHBIX KOJUIETMalIbHBIX OpPraHOB, B COCTaB

KOTOPBIX

(Haumernoeanue donsxcrocmu)
BKJIFOUYEH B COOTBETCTBHMH C TIPaBOBBIM aKTOM JIeHMHrpajckoit obmacTu WM HalpaBicH
HETIOCPEJCTBEHHBIM PYKOBOAMTENEM, BBIIECTOSIIUM PYKOBOIUTENIEM.

3.7. B COOTBETCTBHHU C MMOPYUCHHEM HEIOCPEJICTBEHHOTO PYKOBOAMTEIISA, BBIIIECTOMIIETO
PYKOBOJMTEISL OPraHU30BBIBATh IIOJArOTOBKY MAaTE€pPHAIOB K COBEIIAHUAM, 3aCCIaHUSIM, HHBIM
MEPONPHUATHAM U(HJIN) IPUHUMATh B HUX Y4acTHE, B TOM YHCIIE BECTH NEPErOBOPHI, 0POPMIIATE
IIPUHATHIC PEILICHHSL.

3.8. Toyno M B CpPOK BBIIONHATH YKA3aHUS W IOPYYEHHUS HEIOCPEICTBEHHOTO
PYKOBOJIUTEIIS, BBIILECTOSIIIETO PYKOBOAUTEIS.

3.9. CobGmonats mpaBuiaa JEJIONPOM3BOJACTBA, B TOM YHCIIE HAISKAMHM 0Opa3om
YYUTBIBATh M XPAHUTH IOJTYYECHHBIC Ha MCIOJHEHHUE JOKYMEHTBI U MATEpUaJIbl, CBOCBPEMEHHO
claBaTh MX OTBETCTBEHHOMY 3a JIEJIONPOU3BOJICTBO, a IIPH YXOJEe B OTMYCK, YOBITHH B
KOMaH/IMPOBKY, B Cllydyae OCTaBJIEHUsS JIOJDKHOCTH - pabOTHHUKY OpraHa HCIOJHHUTEIbHOM

BJIACTH, BpECMCHHO HUCIHOJIHAIOIIEMY 00513aHHOCTH s
(Haumenosanue donxcrocmu)

00 HEMoCPeICTBEHHOMY PYKOBOAUTEIIO.

3.10. CobmonaTh OCHOBHBIC OOSI3aHHOCTH, @  TAKXKE  OrPAHWYEHHs, 3alpeThl M
TpeOOBaHMA K CIy)KeOHOMY IOBEACHUIO, YCTAaHOBJICHHBIE cTaThsamu 15 - 18, 20, 20.1, 20.2,
20.3 denepansnoro 3akoHa or 27 uroms 2004 r. N 79-®3 "O rocyaapcTBeHHOM TpakIaHCKON
ciyx6e Poceniickoit depeparmn’.

3.11. Cobmonate HopMBI KoJiekca STHKM M CIIyKeOHOTO MOBEACHHS TOCYAapCTBEHHBIX
rpakJIaHCKUX cirykamux Jlenunrpaackoi obnacru.

3.12. VYpegommaATh MpejACTaBUTENs HaHMMatens 000 BceX cliydasx oOpalieHus K

KaKHUX-THOO0 JIMIL B EJSIX CKIOHEHUS €ro K COBEPUICHUIO

(Haumenosanue donscrnocmu)
KOPPYIIHOHHBIX [IPABOHAPYIICHUH, 3a HMCKIIOYEHHEM CJIy4aeB, KOrJa IO JaHHBIM (akram
MPOBEEHA MU TIPOBOJIUTCS MPOBEPKA.

3.13. OTuuTBIBATECS TIEpE)l HEMOCPECTBEHHBIM PYKOBOJHUTEIEM O pe3yJbTarax CBOEH
ClIy’)KeOHON JeATEIbHOCTH, B TOM YHCIE ©Keroano, jo | despayns rojga, CleAyioiiero 3a
OTYETHBIM,  [PEJACTABIATH  HEMOCPEACTBEHHOMY  PYKOBOJMTEIIO  OTYET O  CBOEH
npohecCHOHATBHOMN CITy)KeOHOM AesITeIbHOCTH.

4. [lepeuenn BONPOCOB, N0 KOTOPBIM BIIpaBe
(Haumenosanue donscnocmiut)

HJIH 00513aH CAMOCTOSITE/ILHO IIPUHUMATH YIIpaBJIEHYIECCKHE H HHBIC PCIHCHUS

4.1. 00513aH CaMOCTOSITENILHO IPUHUMATH PEILICHUS:
(Haumenosarue doadxcnocmii)

4.1.1. Tlo Bompocam HEpBOOUEPETHOCTH BBIINOJIHEHHUS JIOJDKHOCTHBIX OOS3aHHOCTEH B
npejenax CpoKOB, YCTAHOBICHHBIX HEIOCPEJACTBEHHBIM PYKOBOIMUTENIEM, BBILICCTOSIIHM
PYKOBOMUTENEM, U COOTIOACHHUSA HOPM, YCTAHOBIEHHBIX JACHCTBYIOINM 3aKOHOAATEIHCTBOM.

4.1.2. Tlpu peamuzanuu MOTHOMOYHI WICHA KOMHCCHH M HHOTO KOJUIETHAIBHOTO OpraHa.

4.1.3. Ilo Bompocam OpraHu3alMy ydeTa U XpaHeHMs MEPeAaHHBIX eMy Ha MCIIOTHEHHUE
JIOKYMEHTOB U MaT€pPHAIOB.

4.14.

(HHBIC BOIPOCHI, IO KOTOPBIM 0043aH CaMOCTOATEIHHO NPUHUMATE pememm)

[reewy  [IPABHTENBCTBO
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(Haumenoearnue oondicHocmu)

4.2, B Ka4e€CTBEC 4JICHA KOMMUCCHH U HHOI'O KOJUJICTHAJIBHOT'O
(Haumenosarnue donxcrocmit)

OpraHa BIIpaBe Ha 3aCE/IaHUsX TAKOI0 OpraHa caMOCTOATENILHO IIPUHUMATE PELICHHE T'0JI0COBATH
"3a", "mpotus" wiam "Bo3zepxkancs', a Takke BHICKA3BIBAThH CBOE MHEHHE, B TOM YHCIIE 3asABISAThH
ocoboe MHEHHME B NHUCBMEHHOI (OpMe B COOTBETCTBHU C PErJIAMEHTOM (MOPSIKOM) pabOThI
KOMHCCHH U HHOI'O KOJUIETHaIBHOI'O Oprasa.

5. IlepevyeHs BONPOCOB, N0 KOTOPBLIM
(Haumenosanue dondxicHocmu)
BIIpaBe WJIH 00513aH Y4ACTBOBATH P NMOJATOTOBKE NPOEKTOB HOPMATHBHBIX
NpPaBOBbLIX AKTOB H (HJIH) MPOEKTOB YHPABJICHYECKHUX H HHBIX pelueHui

5.1. 00s13aH y4acTBOBATh B [IOJIrOTOBKE IPOEKTOB HOPMATHBHBIX
(Haumerosanue doncrocmu)
IIPaBOBBIX AKTOB M IIPOCKTOB pCIHCHI/Iﬁ o BONpoOCaM, OTHOCAILUMCA K €ro AOJIKHOCTHBIM
0053aHHOCTSIM.
5.2. BIPABE YYaCTBOBATH B MOATOTOBKE MMPOCKTOB HOPMATHBHBIX
(Haumernosanue donxncrnocmu)
IIPaBOBBIX AKTOB U ITPOCKTOB pemel—mﬁ ITO UHBIM BOITpOCaM
110 COOCTBEHHON MHUIIMATUBE/TIO COTVIACOBAHHIO C HEIOCPEICTBEHHBIM PYKOBOIUTEIIEM.
(6v16pams myoicHoe)

6. Cpoxu n npoueaypsl NOAr0OTOBKH, PACCMOTPEHHSI IPOCKTOB
YIIPABJICHYECKHX H HHBIX pelleHui, NOPs/I0K COrIACOBAHMS H PHHSATHS
AAHHBIX peleHuit

6.1. O0mmue cpoku U NpoOLEAYPHI MOJArOTOBKH JIOKYMEHTOB peryiupyiorcs MHCTpykiueit
110 AETOIPOU3BOJCTBY B OpraHax MCIIOJHUTEIbHOM BIacTu JIeHuHrpajackoit obmacty.
6.2. B mensix moJAroToBKy, COrNIACOBAHMS M IIPUHATHS PELISHUH opraHa UCIOTHUTEIbHON

BIacCTH 00s13aH [IOATOTOBHUTL IIPOCKT JOKYMEHTA U IIPCACTABUTL €I'o
(Haumenosanue dondxcrocmu)

Ha COTJIACOBAHUE HEMOCPEJACTBEHHOMY PYKOBOAMTEIIO HE MO3KE 4YeM 3a JBa pabouux IHS J0
HCTEUEHHUS! CPOKA MCIIOJHEHUS IO 3TOMY JOKYMEHTY, KOTOPBIH YCTaHOBIEH (enepaibHbIM
3aKOHOM MM HOPMATHBHBIM IIPABOBBIM akTOM JIEHMHIpaJacKoil obiact, 1mbO HHOrO Cpoka,
YCTaHOBJIEHHOTO HENOCPECTBEHHBIM PYKOBOIUTEIIEM, BBIIIECTOALIMM PYKOBOIUTEIEM.

7. lMopsinok cay:ke6HOTo B3aHMOAEHCTBHUS

(Haumenosanue dondcrnocmi)
B CBSI3H ¢ HCIMOJIHEHHEM UM JOJIZKHOCTHBIX 005I3aHHOCTEH ¢ APYTUMH paﬁo’rmmamu opraHa
HCIOJHUTEIbHOM BJIACTH, paﬁoTHHKalel HHBIX
rocyaapCTBCHHbIX OPraHoB H OPraHOB MECTHOI0 CaMOYIIpaBJICHH,
OpraHU3auUHMsIMH U FPAKIAHAMH

7.1. Ilopyuenus u ykasaHus J@AKTCs HEMOCPEACTBEHHBIM
(Haumerosanue doadxcrocmu)

PYKOBOJMTEIIEM, BBIMICCTOAIMM PYKOBOAMTEIEM B YCTHOW WM IHMCBMEHHOH Qopme 110
BOIIPOCAM, OTHOCSIIMMCS K €r0 JOKHOCTHBIM 00S3aHHOCTSIM.

7.2.B  meniax  UCHOOJHEHUS  JIOJUKHOCTHBIX  OOS3aHHOCTEH M HOpPYYEeHH
BIIpaBe 0Opamarbes K ApyrumM paboTHUKAM OpraHa UCIIOTHUTEIbHON

(Haumenosanue doadxcrocmit)

BJIACTH, PaDOTHUKAM MHBIX TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIPABICHHS, K
rpakIaHaM U B OpraHu3aliuu.
7.3. BIIPaBe B YCTHOH (hOpMeE 1aBaTh pa3bACHEHHUs 110 BOIPOCAM,
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(Haumenosarnue dondcrnocmu)
OTHOCAHIMMCS K €ro JO/DKHOCTHBIM O05M3aHHOCTSIM, B OTBET Ha OOpailieHus K HeMy pabOTHUKOB
roCcyapCTBCHHBIX OPTaHOB U OPraHOB MECTHOT'O CaMOYIIPABICHHUS.
7.4. BIIpaBe B YCTHOM (hOpMe JaBaTh Pa3bICHEHUS 110 BOIIPOCAM,
(Haumenosanue dondcnocmu)
OTHOCAIIIUMCS K €ro JOJDKHOCTHBIM O6ﬂ3aHHOCT}IM, OpeaAcTaBuUTCIIAM opramflsauuﬁ n
rpakJaHam .
ITo cOOCTBEHHOMY YCMOTPEHHMIO (B HHUIIMATHBHOM IIOPSIJIKE)/TOJIBKO MO MOPYYEHUIO
mmbo ¢ paspeiICHusl HEIIOCPEACTBEHHOI'O PYKOBOJMTE/IA, BBIICCTOAIICIO PYKOBOAUTEIIA, 3a
HCKIIIOYECHHUEM  CIIYYacB, Koraa TakKue€  pasbACHCHHUsS  ABJIAIOTCA €ro  JA0JDKHOCTHBIMH
00SI3aHHOCTIIMU (sb16panms HyscHoe)
7.5. BITpABC NPEAJIOKUTE UCIIOJIHUTEIIIO IO JOKYMCHTY B
(Haumenosanue oondicrocmu)
paboueM MOPAJKE PEUIHTh BOIPOC O €ro OT3bIBE, €CIH TaKOH JOKYMEHT WM OTJE/IbHBIE €ro
IOJIO)KEHUSA HE COOTBETCTBYIOT (herepajibHOMY, OOJIACTHOMY —3aKOHOJATEIBCTBY — W/WIIN
npaBuiIaM 0OPMIICHHUS IOKYMEHTOB.

8. Ilepeuens rocy1apcTBeHHBIX YCIYT (BHAOB AeSITEILHOCTH), 0KA3BIBAEMbIX 110 3a[POcam
IPakiaH ¥ OPraHu3alMii B COOTBETCTBUH € AAMHHHCTPATHBHBIM PErJIaMeHTOM (HHBIM
HOPMATHBHBLIM NPABOBBIM AKTOM) OPraHA HCIOJHUTEILHON BJIACTH

(Haumenosanue donsicrocmi)
y4acTByeT (IpeoCTaBiIsAeT) B OKa3aHUHU CIIEIYIOIIUX IOCYIapCTBEHHBIX yCiuyr (B ciydae, eciu
rOCYJapCTBEHHBIM T'PAXJIAHCKUM cayxKamuM JIeHuHrpazckoin 00JacTH  rocy/apCTBEHHBIC
YCIYI'n HC OKa3bIBAKOTCH, HCOGXOIU/IMO CACIaThb COOTBETCTBYIOIIYIO 3aHI/ICb):

9. IMoxa3zarenn Y3PPeKTHBHOCTH U PE3YJILTATHBHOCTH
npodeccHOHAIBLHOM CIIYKeOHO0MH eI TeTLHOCTH

(Haumernosanue dondcnocmit)

[Toxaszarensamu 3(hp(HEKTUBHOCTH W PE3yNbTATUBHOCTH NPO(ECCHOHANBHON CiyKeOHOM

JeSITETBHOCTH ABJISIFOTCS
(Haumenosarue dondicnocmu)

9.1. CBOEBPEeMEHHOCTh M IOJHOTA PACCMOTPEHHS OOpaIleHuil TroCyAapCTBEHHBIX
OpraHoB, OPraHOB MECTHOI'O CAMOYINPABICHMSA, OPraHU3aLM, TPAXK/IaH U [OATOTOBKU MPOEKTOB
OTBETOB HA HUX.

9.2. OrcyrerBue (hakToB:

1) wHamuuus B QHAIMTMYECKMX M MHBIX  Marepuaiax,  [OATOTOBIECHHBIX
, YCTapeBLIEH, HETPOBEPEHHON MJIM UCKAXKEHHOM HHPOPMALIHK;

(Haumenosanue donxcrHocmu)
2) yTpaThl JOKYMEHTOB U MATE€PHAIIOB, TIOCTYITHBIINX

(Haumernosanue doaxcrocmu)
Ha UCIIOJIHEHHE, XPAHCHHUE;

3) mporycka (CpeiBa) CPOKOB HCIOJHEHHS IO JIOKyMEHTaM ([OPYYEHHUSIM), KOTOpPBIE
YCTaHOBIECHBI (he/IepalIbHBIM 3aKOHOM MWJIM HOPMATHBHBIM TIPABOBBIM aKTOM JICHHHIPaICKOI
005acTH, HACTOANIMM JOKHOCTHBIM PErNIAMEHTOM, HEMOCPEACTBEHHBIM PYKOBOIUTENEM,
BBILIECTOSIIIMM PYKOBO/IUTEIIEM;

4) nporrycka 6e3 yBaKXUTEIbHON IPHUYHHBI 3aCe/IlaHUH KOMHCCHI U HHBIX KOJIIErHaIbHBIX

OpTraHOB, HHBIX MEPOTIPUATUM, B KOTOPHIX
(Haumenosanue oonxcrocmu)

OBLIIO ITOPYYEHO NPHHATH YIaCTHE.

e aane]
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9.3. KayecTtBO  BBINIOJHEHHOM  paboThl  (OTCYTCTBHE NPOLEAYPHBIX  HAPYIICHHH,
MOATOTOBKA JOKYMEHTOB, MaTepHaOB B COOTBETCTBHHM C YCTAHOBJIEHHBIMH TpeOOBAHMAMH,
MOJIHOE U JIOTHYHOE M3JI0KEHHE MaTepualia, IOpHIHIYECKH IPAMOTHOE COCTABICHHE JIOKYMEHTA),

B TOM HHCJIE:

docmudicerue yeaell RPoeKinos/c60espeMeHHOCMb Peanu3ayuu npoeKmos/cobniodenue
brodorcema npoekmos/c60e6peMeHHOCHb RPOXOACOCHUA KOHMPONLHBIX MOUEK RPOEKMOE U
UCRONHEHUA 3a0ay HO NPOEKMam/Kauecmeo pesyibmamos o KOHMPOIbHbIM MOUKAM
NPOEKMOE 1 UCNONHEHUA 3a0ay RO NPOEeKMam/cobuodenue Memooos NPoeKmHo2o
ynpasnenus/cobniodenus mpebosanuil (npasun) ohopmieHus u 6e0eHUs OOKYMEHNO8,
paspadbamuléaemvlx npu peanuzayun RPOEKnos, SKI0YAs OOKYMEHMbL APOCKNHO20
VRPAGAEHUA NPOEKMHOU UHUYUAMUBHL, NACROPMA APOEKMA, OM4ema o Cmamyce
npoekma, umozo8020 omyema no nPoeKmy
(evibpame HysicHOe)
9.4. OTBETCTBEHHOCTH (HCIIOJIHEHHE 00A3aHHOCTEH B CPOK ¢ MUHUMYMOM KOHTPOJIS ).

9.5. CamocrosTenbHOCT  (CIIOCOOHOCTh  BBINIOJHATH 3a/iaHus 0e3  JIOMOJIHUTEIIBHBIX
YKa3aHHi).

9.6. Incuummna (cobiroenue ciayKeOHOro paciops/ka).

9.7. llpodeccuonanbHas KOMIIETEHTHOCTb.

9.8.

(unbie nokazamenu s¢hgpexmusrocmu 1 pezyrbmamueHOCmu
npogheccuonansroli cuyscebnoll desmenrbHocmit)

[MTPUIJIOXXEHUE 10

K MPHUKa3y AJAMHHUCTPALUH

['y6epuaropa u [IpaBurenscrsa
Jlenunrpasckoii obact,

oT /,c’e p/&(ﬂ/ﬂ‘fe //’pjj //f

[PUMEPHBIN JIOJDKHOCTHOM PETJIAMEHT
I'OCYJIAPCTBEHHOTI'O I'PAYKJIAHCKOI'O CJIYKAHIETI'O OPTAHA
UCNOJHUTEJBHON BJIACTHU JEHUHI'PAICKOU OBJIACTH - IVIABHOI'O
BYXTAJITEPA OPTAHA UCHHOJIHUTEJBHOM BJJACTH WJIN CHELMAJIUCTA,
UCIHOJIHAIOIEIO OBA3AHHOCTH ITO BEAEHWIO BIOJVKETHOI'O
(BYXT'AJITEPCKOI'O) YYETA U OTYHETHOCTH

"VTBEPXJIAIO"

(IOTEKHOCTH PYKOBO/IUTENSA
Oprasa HCIIOJHUTENLHON BIACTH
Jlenunrpaackoit obmactn)

MOITHCH N.O.®amunus

" " 20 rona
JOJDKHOCTHOM PEIVTAMEHT
(nonnoe HauMeHOBaHUe DONHCHOCIIU SPANCOAHCKOLO
cydcauyezo 6 pooumenbHoM naoedxce)
[HokymeHT cosaaH B anekTporHou opme. Ne 01-03/335 ot 12.08.2024. UcnonHutens: bopoeuHckas B.H. PeTPARCKOA
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1. O0mme moI0KeHUs

1.1. JIOJDKHOCTE  TOCYIAapCTBEHHON TIpaxkJIaHCKOM cinyxkObl JICHUHTpaacko oOaacTH

(Haumenosanite dondxicriocmu)
orHocutcs k "Beaymeit/Crapuieii” rpymre JIOJDKHOCTEH TOCYZapCTBEHHOM TIPaykaaHCKOM
cityx0bl Jlenunrpaackoit odmmactu kareropun "Crierianuctsl/O0ecednBaronye CreuaiucTs”.

PeectpoBsriii mudp - .
(Vraszvieaemes 6 coomeemcemeuu ¢ obaracmuwvim 3akonom Jlenunepadckoi obnacmu om 25.02.2005 N 12-03 "O
[Iepeune 2ocyoapcmeennvix doncrocmetl Jlenunepadckoii 0baacmu, 0eHeNCHOM COOEPHCAHUU UL, 3AMEUFATOUIUX
2ocyoapcmeennvle dondcrocmu Jlenunepaockout obracmu, Peecmpe dondicrocmelt 20Cy0apcmeerHol paicoancKol
enyoichur  Jlenunzpadckoii obracmu U OEHEICHOM COOEPICAHUL 20CYOAPCMBEHHBIX ZPANCOAHCKUX  CAYIICAUUX
Jlenunepaockoti obracmu”)

1.1.1. ObnacTe npodeccHoHaNbHON CIIy)KeOHON AesITeIbHOCTH

(Haumenosanue 00adcHOCmU)

(Ykazvieaemes  obnacme  npogeccuoHanrvhol  cayocetHoll  0eAmenbHOCHMU  2PANCOAHCKO20  CAYJICaujezo 6
coomeememeult O CRPAGOYHUKOM — KEANUPDUKAYUOHHBIX mMpedosanul K CHeyuanbHoCmAM, —HARpAGIeHUAM
n0020mo6KU (K YKPYRHEHHbIM 2PYRRAM CReyuanbHoCmell U HanpasneHutl noo2omoeKu), K npogeccuoHarbHOMY
VPOBHIO, KOmopble HeobX00UMbL ONA 3ameueHus Q0INCHOCMEL 20CY0aPCMEEHHOU ePANCOAHCKOU CLYICObL C YUemom
obnacmu 1 6u0a NPOGEcCUOHANLHOU CAYICEOHOU OeMeNbHOCMU 20CYOAPCMBEHHBIX 2PANCOAHCKUX  CAYICAUUX
(Oanee — cnpasouHuk).)

1.1.2. Bux npodeccuonanbHoi cinyKeOHOM AesiTeTbHOCTH

(Haumenosanue doadicnocmi)

(Vkazvieaemes 610 npogheccuonanbHoll caysrcebHoll 0eamenbHOCU 2PadcOAHCKO20 CYHCAUe20 8 COOMEEMCMEUN
co cnpaeolumkom)
1.2. HA3HAYAETCS HA JOJKHOCTh MOCYAapCTBEHHOM
(Haumenosanue donscnocmit)
rpakJaHcKol  cinykObl  Jlenunrpagckoir obmacty M 0CBOOOKIACTCA  OT JIOJDKHOCTH
roCyJapCTBEHHOH  rpaxJaHckoit  ciy:kObel  Jlenunrpajackoit  obmactu  npeacTaBUTENEM
HAHUMATENs B YCTAHOBJIEHHOM IIOPSI/IKE.
1.3. O TYHHSIETCS
(Haumenosanue donsicnocmu)

(Haumenosanue 0onxicHocment 8bluiecmosiyux pykogooumenetl)
HEMOCPCACTBEHHO ITOJUHHACTCA

(Haunenoeanue dondicnocmu HenocpeocmseenHo20 pyKogooumens)
1.4. 00s13aH HCITOJTHATE JO/DKHOCTHEIE 00s3aHHOCTH
(Haumenosanue dorxcrocmit)

(Haumenosarnue 00IACHOCIU 2PAANCOAHCKOIL CRYIHCOBL 8 MOM JIce CIMPYKIMYPHOM ROOPA3OENeHUL)
B IIEpHOJ €TI0 BPEMCHHOI'O OTCYTCTBHs B CBA3HU C BpeMeHHOf/’l HeTp}’}IOCHOCO6HOCTI>I'O, OTIIYCKOM
HIIA KOMaHﬂHpOBKOﬁ B COOTBETCTBUH C MMOPYUCHHUEM HEIOCPCACTBECHHOI'O PYKOBOIUTECIIA.

2. KpanmupukauuoHspie TpeGoBaHHS /I8 3aMelIeHHs A0IKHOCTH TOCY/1apCTBEHHOMH
rpakaaHcKol ciry:x0bl JIeHHHIrpajcKkoi od1acTu

(Haumernosanue 001#CHOCMUL)

2.1. Jlna  3amemieHMsA  JO/DKHOCTH — TOCYApPCTBEHHOM — TPAXKAAHCKOW  CIYXKOBI
Jlenunrpajickoit obmactu

(Haumernosanue donscrocmu)
yCTAaHABJIMBAKOTCS ClEAyIOIIMe KBann(QUKalMOHHbIE TPeOOBAHUS:
2.1.1. Beiciuee  o0pazoBaHue 1O  CHELUAIBHOCTH, HAIPABICHUIO  I[1OJIOTOBKH:

(Cneyuanvnocms, — HanpasieHue  NOO20MOBKU — YKAZbIBACMCA 8  COOMBEMCMBUU € 00WepOCCUTiCKUM
knaccuguxamopom cneyuanvrocmeti no obpaszosanuio OK 009-2016, npuxameim u sgedeHHviM & Oeticmeue

preeem [1PABHTENBCTBO
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npurazom I'ocyoapcmeennozo komumema Poccutickoir @edepayuu no cmandapmusayuu u memponozuu om 8
oexabpsa 2016 2ooa N 2007-cm, unu deticmeosasuium 00 e2o 66e0eHUA AHANOLUYHBIM NPABOELIM AKIMOM)
2.1.2. He menee JIeT cTaka rocyapCTBEHHOM I'payKIaHCKON CIIyKOBI HIIM HE MEHEe

JIET CTaxa pa6OTI>I 10 CriCHHAJIbHOCTH, HaIIPaBJICHUIO HO,I[FOTOBKH/BC3 NPCABLABICHUS

TpeOGOBaHMH K CTaKYy.

(ykasviearomea KeanupuKayuonHsie mpebosanus K CMaxfcy epaj)coanckoll CayxcOvl uml cmadxcy pabomsi no
CneyuanbHOCMU, HanpasiIeHuo N0020MosKuU, HeobX00UMO20 ONA 3amelyeHus OOINCHOCMU 2PANCOAHCKOL CAyICOblL 6
coomeemcmeuu ¢ obnacmusim zakonom  Jlenunzpadckoti obaracmu om 25.02.2005 N 1l-03 "O npasosom
Peyauposanuil 20cy0apcmeeHHol 2paxcoanckoll cayacool Jenunepadckou obnacmu”)

2.1.3. Craxx paOoOThl, CBA3AHHOH C BeJACHHEM OYXTaJITepPCKOrO y4yeTa, COCTABICHUEM
Oyxranrepckoi ((puHaHCOBOH) OTYETHOCTH JTHOO C ayAUTOPCKOH A TEIbHOCTHIO:

- HE MEHee Tpex JeT W3 MOCIEAHMX ISITH KaJICHIAPHBIX JIET NPU HAJMYHAH BBICIIETO
oOpaszoBaHus B 00JaCTH OyXIaaTepCKOro y4uera u ayIuTa;

- HE MEHEE IIATU JIET U3 MOCHCIHUX CEeMM KAJICHIAPHBIX JICT TPH OTCYTCTBUU BBICIIETO
oOpasoBanus B 06J1acTH OyXTraaTepcKoro yuera u ayinTa.

2.2. IlpoeccroHaNbHBII YPOBEHB.

2.2.1. bazoBble 3HaHUS:

rocynapcTBeHHoro sAsplka Poccuiickoit ®enepanuu  (PyccKOro si3pika) M OCHOB
Koncruryiuu Poccuiickoit denepaiuu;

Degepansaoro 3akoHa ot 6 okTsaOpst 2003 roga N 131-03 "O6 o0mux npuHIHITAX
opraHu3aluy MecTHOro camoynpasneHus B Poccuiickoii @enepanun';

®epnepanpHoro 3akona or 2 mag 2006 roma N 59-d3 "O mnopsake paccMOTpeHHs
obparenuii rpaxaan Poceuiickoit ®exeparmu’;

DentepanibHoro 3akona ot 25 aexabps 2008 roma N 273-03 "O npoTuBoAeHCTBHM
KOppynuuH'" M HHBIX HOPMATHUBHBIX IIPaBOBBIX akToB Poccuiickoit ®exepaunu  u
Jlenunrpajckoii obnacTu B cepe NpoTUBOACHCTBUS KOPPYITIIHHI;

DenepansHoro 3akona ot 21 ngexadbps 2021 roma N 414-d3 "OO6 obumx npuHIHITAX
opra"usauuu myoJnyHoH Biactu B cydbektax Poccuiickoit Meneparun’;

3aKkoHoaTenbeTBa Poceniickoi Mejiepainu 0 rocy/1apcTBEHHON TPaKIAHCKON ciryxbe
Poccutickoit deneparyu;

VYeraga Jlenunrpaackoit obnactu;

obmactHoro 3akona ot 11 gexadps 2007 roma N 174-03 "O npaBoBBIX akTax
Jlenunrpaackoii obnactu";

M0JIOKEHUs 00 OpraHe UCIOJIHUTEILHON BIACTH;

T10JI0KEHHS O CTPYKTYPHOM IOApa3/IeIeHUU OpraHa UCIIOJTHUTEIBHON BIIACTH,

Kosekca sTukn 1 city)keOHOTO NOBEIACHUS TOCYIAPCTBEHHBIX I'PAKIAHCKUX CIIYXKAIHX
Jlenunrpaackoii odnactu;

HMuceTpyKkumu 110 1e101ponu3BO/ICTBY B OpraHax UCHOJIHUTEIBHON BiacTu JIeHuHrpaacKom
obnacrtu;

HMucrpykuuu o mnopsake oOpameHus co ciykeOHOH wuH(OpMalmel OrpaHHYeHHOTO
pacripoctpaHeHus B AIMHHUCTpalmu JIeHUHrpaackoi obaacTu;

CIIyKeOHOTO  pacropsifika, YCTAHOBICHHOTO B OpraHax HCIONHHUTEIBHON BIACTH
Jlenunrpazckoii obnactu;

B obmactu HHGMOPMANUOHHO-KOMMYHHUKAIIMOHHBIX ~TEXHOJIOTUI: BO3MOKHOCTEH U
0COOEHHOCTEH NPUMEHEHHS COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOIHH
B OpraHe HWCIOJHUTEIBHON BIACTH; OCHOB MH(MOPMAILIMOHHON O€30IIaCHOCTH W 3allUTHI
urdopmanuu, B Tom umcine @enepanbHoro 3akoxa ot 27 umions 2006 roma N 149-d3 "O6
uHpopManuy, HHOOPMALMOHHBIX TEXHOJOTHSIX U O 3amuTe MHPOpMANUU'; OCHOBHBIX
TOJIOKEHUH 3aKOHOATE/ILCTBA O MIEPCOHANBHBIX JAHHBIX, B TOM YHcIe Pe/lepalbHOr0 3aKOHA OT
27 wona 2006 roma N 152-®3 "O nepcoHanbHBIX JaHHBIX"; OOIIMX HPUHIIKIIOB
(YHKIIMOHUPOBAHUA CHCTEMBl AJIEKTPOHHOTO JOKYMEHTOOOOPOTA; OCHOBHBIX IOJOKEHHUI
3aKOHO/IATENbCTBA 00 SIEKTPOHHOH MOANUCH; IPUMEHEHHUS [IEPCOHATBLHOTO KOMITHIOTEPA.

2.2.2. ba3oBble ymeHus:

YMEHHUE CUCTEMHO (CTPATErnIeCKU) MBICIHUTD,
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YMEHHME CUCTEMATU3HPOBATE H AHAIIM3UPOBATH HH(POPMALIUIO;

YMEHHE IUIAHUPOBATh, PAIlMOHAIBHO HCIONB30BATh CIY)KEOHOE BpeMs H JIOCTHIaTh
pesynbTara;

KOMMYHHMKATHBHbIE YMEHHUS (B TOM YHCIIe MyOJMYHBIX BBICTYIUICHHUI U BEACHUS JIEIOBBIX
[IEPErOBOPOB);

YMEHUE YIPaBIATE H3MEHEHUSIMH,

yMeHHe paboTaTh ¢ anmnapaTHbIM U IPOrPAaMMHBIM 00€CIeUeHHeM, YCTaHOBICHHOM Ha
aBTOMAaTU3MpOBaHHOM pabouem mecte (APM), B TOM umciie paboThl B OIEpallMOHHON CHCTEME
cemeiictBa Windows, B TekcroBom pemaktope Microsoft Office Word, ¢ Ttabmuunbiv
nporeccopom Microsoft Office Excel, ¢ mouroBeiM kimentoMm Ttuma "Outlook", moarotosku
[pe3eHTaluii ¢ npumeHenrem npuioxkenus Microsoft Office PowerPoint;

yMeHHe paboTaTb B KadecTBE MOJb30BaTeNlss B HMHOOPMAIMOHHBIX CHCTEMAax,
NPUMECHSIEMBIX B OpraHe HCIOJHUTEIBHOH BIACTH, B TOM YHCIC B [IPHKIAIHBIX
MH(QOPMALMOHHBIX CHCTEMAaX (CHUCTeME B3aMMOJICHCTBHS C TPaKAaHAMH W OPraHU3aLUsIMM;
CHCTEME  MEXKBEJOMCTBEHHOT'O  JIGKTPOHHOIO  B3aUMOJICHCTBHS,  YYETHOH  CHCTEME;
HH(DOPMAIIMOHHO-AHAIMTHYECKOH cucTeMe, oOecnieunBaromied cbop, o6paboTky, XpaHeHHe |
aHaNM3 JAHHBIX), CHCTEMAX 3JIEKTPOHHOIO JOKYMEHTO0OOPOTa, B MH(POPMALMOHHO-IIPABOBBIX
cucremax '"T'apant”, "Koncympranrllmroc", "Koxmekc", a Taxke ¢ pecypcamMu M CepBHCAMHU
JOKaAbHOM  BBIYUCIUTEIBHOH CeTH M HMH()OPMAIHOHHO-TEICKOMMYHHUKAMOHHOW  CETH
"Hurepuer".

2.2.3. IIpodeccnonanbuble 3Hanus B cepe 3akoHogarenscTa Poccuiickoit Mejeparn
n Jlenunrpasckoit obnactu:

bromkernoro koxekca Poccuiickoit Menepanun, dexepanbHoro 3akoHa ot 6 aexabps
2011 roma N 402-®d3 "O OyxraarepckoM yuere" M HMHBIX (efepalbHbIX M O0OJACTHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB B cepe OIOJPKETHBIX MPABOOTHOIICHHH M OYyXraiTepcKoro
y4erTa, B TOM YHCJIE PYKOBOASIIUX JOKYMEHTOB OPraHOB I'OCYaPCTBEHHON BIIACTH 10 BOIIPOCAM
opra"u3aiyy Oyxraartepckoro (Or/UKETHOr0) yYeTa U COCTaBICHHS OTYETHOCTH;

DenepanpHoro 3akona ot 6 anpesst 2011 roga N 63-MD3 "O6 anekTpoHHON 1OITHCH";

(nepequcnstiomes HOpMaAMugHvle NPABOBbIE AKMbL, 3HAHUE KOMOPbIX HeobX00UMO 0N 3aMEUeHus OONNCHOCMU
20Cy0apcmeennol  2padicOaHcKkoll  ciydcbol ¢ yuemom obracmu U 6UOA  NPOPECCUOHANLHOU  CAYHCEOHOU
0esmenbHoCnL).

2.2.4. Nuble nipodeccHOHANIbHbIC 3HAHMS:
IpaBUIa JICTOBOH STHKH;
JIeN0BOE OOILEHHE U TTEPENUCKa;

(nepequcﬂmomcﬂ HpO(f)é‘CCLlOH(L’leblG SHAHUA, Heobxooumble Ol samerferus Q0ACHOCMU ZpCIOIC()aHCKOﬁ C,’I_V[)IC6bl
¢ yuemom obracmu u 8uU0a NPOGeccuoOHanbHOU CAyHCEGHOU 0eIMeNbHOCMU  20CYOaPCMEEHHO20 2PANCOAHCKO20
cayaicaujezo)

2.2.5. lIpodeccuonanbHble yMEHUS:

(nepeuucnsaiomes npogeccuonanbible yMeHUs, HeoOXooumble O 3aMeufeHus OONICHOCIU ZPANCOAHCKOL CAYHCObL 6
pamrax obaacmu u 8UOA RPOPecCUOHANbHOL CyHCEOHOU OeMETbHOCIU ZPANCOAHCKO20 CAYICAUE20)

2.2.6. DyHKIHOHAJILHBIC 3HAHUS

HIOHATHE, IPOLEypa PACCMOTPEHUs 00paIeHuil rpa/1aH;
HOHATHE METO0B OI0/KETHOTO TUIAHUPOBAHMUS;

MOHATHE MPUHIMIIOB OI0/DKETHOTO yYeTa H OTYETHOCTH;

(nepelmcxl;llomc;z (/)yHKl{UOH(L’Zbele SHAHUA 8 asucumocmu om d))’HKL{llOH(L’Zbel.\’ obazanHocmel
zocyéapcm(;emtozo zpamcc)artcxozo cn)«wcau/eeo)

2.2.7. DYyHKUHOHAIBHbBIC YMCHHUS:

MOJrOTOBKA aHAIMTUYECKUX, MHPOPMAITMOHHBIX U IPYTHX MATEPHAIIOR;

[10/IFOTOBKA METOAMYECKUX PEKOMEH/IAIHil, pa3bsICHEHUI;

BJIaJICHUE HABbIKAMH OQHUIHAIBHON [1CJIOBON TIEPETIUCKHU;

proewss  IPABKTENBCTEO
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MOAroToBKa 0OOCHOBaHMH OO/UKETHBIX ACCHTHOBAHMW HA TUIAHUPYEMbIH MEPUOJ JUTs
rOCYAapCTBEHHOT'O OpPraHa;

a"anm3 >GpGEKTHBHOCTH U PE3yILTaTHBHOCTH PACX0/I0BAHHS OIO/DKETHBIX CPEJICTB;

paspaboTka ¥ (OPMUPOBAHHUS MPOEKTOB MPOTHO30B [0 OPraHu3auu OKIKETHOTO
npolecca B rocy/1apcTBEHHOM OpraHe;

[IPOBEACHUE MHBEHTAPU3AIMU JCHEKHBIX CPEACTB, TOBAPHO-MATEPHAIBHBIX IIEHHOCTE,
PACYETOB C MMOCTABLIMKAMU U MOAPSAIHKAMH;

(nepeuucasiiomes  (YHKYUOHATbHBIE — YMEHUA 6  3AUCUMOCIU — OM  (DYHKYUOHANLHBIX — 06A3aHHOCHEl
20CY0apCmeeHHo20 epadicOaHCKo20 Caylcanezo)

3. Jo/ZKHOCTHBIE 00S13AHHOCTH

B memax peanuzanuu MOJHOMOYHM M (YHKIMIA oOpraHa HCIIOJHHUTEIBHOH BIIAcTH,
NPEAYCMOTPEHHBIX MOJIOKEHHEM 00 OpraHe HCIIOJHUTEILHON BIACTH, @ TAKKE B COOTBETCTBUU C

MOJIOKEHHEM O CTPYKTYPHOM TO/Apa3/Ie/IeHHH 00s13aH:
(Haumenosanue dondxicrocmu)

3.1
(Honocnocmuas o6sa3annocmn)
3.1.1.
(Hemanuzayus oondcnocmuoil 06a3anHoCHL)
3.2.
(Honoscnocmuasn obazannocms)
3.2.1.

(Llemanuzayun ordxncHocmHoU 00A3aHHOCMUL)

3.3. Ilo nopy4eHUI0 HENOCPEJACTBEHHOTO PYKOBOJIMTENS B YCTAHOBICHHOM ITOPSJIKE
paccMaTpuBaTh OOpaIlleHHsl roCy/1apCTBEHHBIX OPraHOB, OPIaHOB MECTHOIO CAMOYIIPABIICHUS,
OpraHu3aluil ¥ Tpax/iaH, IOArOTaBINBAThL U IPEACTABIATH HEMOCPEICTBEHHOMY PYKOBO/IUTEITIO
NPOEKTHI OTBETOR HA yKa3aHHbIE 00parieHus.

3.4. B cOOTBETCTBUU C JIOBEPEHHOCTHIO HM(MJIHM) 10 IOPYUEHHIO HEIOCPEICTBEHHOTO
PYKOBOIHUTEIIS, BBILLECTOSALETO  PYKOBOJIMUTEIIS OPEJCTABIATE  HMHTEPECHl  OpraHa
UCIIOJIHUTENILHOM BIIACTH B IFOCYAPCTBEHHBIX OpraHax, OpraHaXx MECTHOTO CaMOYIIPaBJICHUS U B
OpraHu3anusx.

3.5. VyactBoBarh B padoTe KOMMCCHH HM HMHBIX KOJUICTHAJIBHBIX OPraHOB, B COCTaB
KOTOPBIX

(Haumenosarue dondxcrnocmu)
BKIIKOYEH B COOTBECTCTBHM C IIPABOBBIM AKTOM HeHHHFpaﬂCKOﬁ obmactn MM HarpasJiCH
HETIOCPEACTBECHHLIM PYKOBOAUTCIEM, BBIILICCTOAIIMM PYKOBOJIUTCIICM.

3.6. B COOTBETCTBHHU € MTOPYUCHHEM HETMOCPEACTBEHHOTO PYKOBOIUTEIIS, BBIIIECTOSMIIETO
PYKOBOJHUTEISL OPraHU30BBIBATH MMOATOTOBKY MATCPHATIOB K COBCLIAHUWAM, 3aCCIaHHsAM, HWHBIM
MEpONpHUATHIM H(HIIN) IPUHUMATH B HUX y4acTHe, B TOM YMCIIC BECTH IE€PErOBOPBI, OPOPMILITE
TIPUHATBIC PECLICHMYS.

3.7. Touno W B CpPOK BBIIOJHATH YKa3aHWUs M [OPYYCHUsS HENOCPEACTBEHHOIO
PYKOBOAUTEIIA, BHILICCTOAIICTO PYKOBOAUTEIA.

3.8. ColurozaTh npaBmia JEIONPOU3BOJCTBA, B TOM YHCIC HaICKAIHM 00pazoM
YYUTBHIBATE M XPAHUTL MMOJTYYEHHBIC HA UCHOJHECHHUEC HOKYMCHTHI U MATCPHAJIBI, CBOEBPEMECHHO
caBaTb HX OTBETCTBCHHOMY 3a J[ICJIOIPOM3BOJACTBO, a IIPpH YXO0A€ B OTIYCK, Y6I>ITI/II/I B
KOMAaH/IUPOBKY, B Cllyyae OCTaBJICHHS JOJDKHOCTH - pabOTHUKY OpraHa HCIOJIHHTEILHON

BJIACTH, BPECMCHHO UCTIOJTHAOIIEMY 00s13aHHOCTH s
(Haumenosanue donscrocmit)

MO0 HEMOCPEACTBEHHOMY PYKOBO/IUTEITIO.
3.9. CobmronaTh OCHOBHBIE OOSI3aHHOCTH, a  TaK)Ke  OrPAHHYCHMS, 3alpeThl U
TpeOOBaHUs K CIIy)KeOHOMY IOBEICHHUIO, YCTaHOBJIeHHBIE craThiMu 15 - 18, 20, 20.1, 20.2,
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20.3 denepanbuoro 3axona ot 27 urwoist 2004 r. N 79-03 "O rocyaapCTBEHHON Ipak/1aHCKOM
ciyxbe Poccutickoit Depeparun’.
3.10. Cobmomare HOpMbl Kojekca 3THKH U CiTy/KeOHOTO MOBEICHHS I'OCYIapCTBEHHBIX
rpakIaHCKHX cliyKaiux JIeHuHrpaickoi 06macTu.
3.11. VeenowsaTe mpeACTaBUTENsl HAaHUMaTels o000 BCeX Cly4yasx oOOpamieHus K
KAKUX-THOO0 JINI] B LEJSIX CKIOHEHUS €TI0 K COBEPIICHUIO

(Haumenosanue donscrocmu)
KOPPYINLIMOHHBIX [PABOHAPYILEHUH, 3a HCKJIIOYEHHEM CIly4aeB, KOrAa [0 JaHHBIM (akram
IIPOBE/IEHA WU IIPOBOJIUTCS MPOBEPKA.

3.12. OT4uTBIBaTBCS TEpe]l HENOCPEJICTBEHHBIM PYKOBOJHUTENIEM O pe3yibTarax CBOESH
Ciy:KeOHON JeATeNbHOCTH, B TOM YHCIE €KEroaHo, a0 | ¢eBpans rojga, Cleayrolero 3a
OTYETHBIM,  MPEJACTABIATH  HEIOCPEJACTBEHHOMY  PYKOBOAMTEIK  OTYET O  CBOEH
NpoeCCHOHAIBHOM CITYKeOHOU AeATeIbHOCTH.

4. IlepeveHb BONMPOCOB, 110 KOTOPBIM BIIpaBe
(Haumenosanue doadcnocmu)

WM 00513aH CAMOCTOSITE/IHLHO NPpUHHMATDL YIIpaBJIeHYECKHE H HHbIC pCeLICHUS

4.1. 0053aH cCaMOCTOATENILHO IPUHUMATD PEIICHU:
(Haumenosanue oondxicrnocmit)

4.1.1. Ilo Bompocam HepBOOYEPEIHOCTH BBIIOJHEHHUS JOIDKHOCTHBIX 00si3aHHOCTEH B
npejaenax CpoKOB, YCTAHOBJIEHHBIX HENOCPEICTBEHHBIM PYKOBOJAMTENIEM, BBILICCTOSAIIMM
PYKOBOAHUTENEM, U COOIIIOICHHSA HOPM, YCTAHOBJIEHHBIX JACHCTBYIOIIMM 3aKOHOAATEIILCTBOM.

4.1.2. Ilpu peanuzauuu NOJTHOMOYNN YjIeHA KOMUCCHU M MHOTO KOJUIETHAIIBHOTO OpraHa.

4.1.3. 1o BompocaM OpraHU3allMM y4eTa M XpaHEeHMs MepelaHHbIX eMy Ha MCIIOJHEHUE
JIOKYMEHTOB 1 MaTE€pPHAJIOB.

4.1.4.
(MHBIE BOIIPOCHI, 110 KOTOPBIM 00s13aH CAMOCTOATENHHO PHHUMATE PEIISHNS )
(Haumernosanue dondxcrocmu)
4.2, B KQ4YCCTBC YJICHA KOMUCCHHU H HHOI'O KOJUJICTHAJIBHOI'O

(Haumernosanue dondicnocmut)
opraHa BIpaBe Ha 3aCeJaHMIX TAaKOTO OpraHa caMOCTOATEILHO IIPUHUMATH PEIICHUE IOJI0COBAThH
"3a", "npotuB" win "Bo3aepikancs', a TAkKe BBHICKA3BIBATE CBOC MHEHUE, B TOM YHCIIC 3asBIIAThH
0cob0e MHEHHE B NUCHMEHHOH (OpME B COOTBETCTBUH C PEriIaMeHTOM (IOpPSAKOM) paboThl
KOMHUCCHUHU M HHOTO KOJUIETHAJIbHOT'O OpraHa.

5. [lepeuyenn BONPOCOB, 110 KOTOPbIM
(Haumernosarue doaxcnocmii)

BIIpaBe H/IN 00s13aH Y4aCTEOBATHL HPH NOATOTOBKE NPOCKTOB HOPMATHEBHBIX
INpaBoOBbLIX AKTOB H (HJIH) NPOEKTOB YIIPABJACHYECCKHX H HHBIX pemenuii

5.1, 00s13aH y4acTBOBATh B ITOAITOTOBKE ITPOESKTOB HOPMATHBHBIX
(Haumenosanue donxcrHocmiut)
IIPaBOBBIX AKTOB W IIPOCKTOB pemeHnﬁ I10 BOIIpOCaM, OTHOCAIMMCS K €ro JOJDKHOCTHBIM
00513aHHOCTSIM.
5.2. BIIPABE Yy4aCTBOBATH B MOJTOTOBKE IIPOEKTOB HOPMATHBHBIX
(Haumernosanue doncrocmu)
IPpaBOBBIX aKTOB U ITPOCKTOB pemeHHﬁ 1O UHBIM BOIIpOCaAM

110 COOCTBEHHOM I/IHI/lLll/IaTI/IBe/I'IO COIIaCOBAHHIO C HEIIOCPCACTBEHHBIM PYKOBOJUTEIIEM.
(ev1bpams mydicroe)

6. Cpoxu ¥ npoueAypbl HOATOTOBKH, PACCMOTPEHHS NPOEKTOB
YHPABJAEHYECKHX H HHBIX PelleHN i, MOPSAI0K COrIACOBAHUS M NPHHATHSA
JAHHBIX peleHuin

peven (IPABMTENBCTEO
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6.1. Obuwe cpokyu ¥ MPOLELYPh! MOATOTOBKH JIOKYMEHTOB peryiupyorces MHCTpyKiueil
0 JIETOIPOU3BOJACTBY B OpraHax MCIOIHUTENILHON BiIacTu JIeHHHrpaacKoil 06acTu.

6.2. Cpoky MOArOTOBKM JTOKYMEHTOB M OCYIIECTBICHUS HHBIX MPOLEIYP, CBI3AHHBIX C
BeaeHHeM  OromkerHoro  (OyXraaTepckoro)  ydyera M OTYETHOCTH,  PEryJiHpyROTCS
3aKOHO/IaTeILCTBOM B COOTBETCTBYIOILEH cepe.

6.3. B nesix moAroToBKHM, COTJIACOBAHUS M IPHHATHA PEUICHHH OpraHa UCTIOMHUTEIBHOM
BJIACTH 00s13aH IMOArOTOBUTE MPOEKT AOKYMEHTA U MPEACTABUTE €10

(Haumenosarnue donsicnocmu)

Ha COIIACOBaHHWE HEIIOCPE/ICTBEHHOMY PYKOBOIHMTEIIO HE IMO3KE 4eM 3a JBa pabouux JHA J10
HCTCYCHHs CPOKAa HCIIOIHEHHUS 110 HTOMY JIOKYMEHTY, KOTOPBIH YCTAHOBICH (heaepanbHbIM
3aKOHOM WJIM HOPMAaTHBHBIM [PAaBOBBIM akToM JleHMHrpajackoi obsactu, mubO HHOTO CPOKa,
YCTaHOBJIEHHOI'O HEIOCPEACTBEHHBIM PYKOBOIUTENEM, BBIIECTOALMM PYKOBOIUTEIIEM.

7. Ilopsiaok ciy:keOHOro B3anMoAeicTBHS

(Haumenosanue dondicnocmi)
B CBSI3H C HCHIOJITHEHHEM UM JMO/IKHOCTHBIX 00sI3aHHOCTEI ¢ APYTUMH paﬁoTHHKaMH opraHa
UCIIOJTHUTENbHOM BJIACTH, paﬁoTHHKaMH HHBbIX
rocyJapCTBeHHBIX OPraHOB H OPraHOB MECTHOI0 CaMOYIIPaBJICHUS,
Oprauds3aluMsiMi U rpakaaHamMu

7.1. Ilopyuenus u ykazaHus JTAIOTCSL HEIMOCPEICTBEHHBIM
(Haumenosanie donsxcrocmit)

PYKOBOJMTEIEM, BBILIECTOAIUM PYKOBOJAMTEIEM B YCTHOW WJIH HHCBMEHHOH (opme 10
BOIIPOCAM, OTHOCSIIIMMCS K €0 JIOJDKHOCTHBIM 00SI3aHHOCTSIM.

7.2.B  memax  HUCHNOJHEHMA  JIODKHOCTHBIX — OOSI3aHHOCTEW W IOpYYeHHit
BIIpaBe 00panaTeCa K ApyruM paboTHUKAM OpraHa UCIIOTHUTEIBHOM

(Haumenosanue dondxcrnocmu)
BIIAaCTH, pa6OTHI/IKaM HHBIX TOCYAapCTBCHHLIX OPraHOB, OPTraHOB MECTHOTO CaMOYIIPABIICHUS, K
IpaXK/1aHaM U B OPraHU3alHH.
7.3. BIIpaBE B YCTHOMH (popMe 1aBaTh pa3bsACHEHHS 110 BOTIPOCAM,
(Haumenosanue oonocrnocmit)
OTHOCAIIIUMCA K €0 JOJIKHOCTHBIM 06H3aHHOCTﬂM, B OTBCT Ha 06pau1e1-mﬂ K HEMY pa6OTHI/IKOB
rocy1apCTBCHHBIX OPraHoB U OPraHOB MECTHOI'O CaMOYIIPaBJICHHUS.
7.4. BIIPABE B YCTHOM (popMe 1aBaTh paszbsACHEHUS 110 BOIPOCAM,
(Haumenosarue doadxicnocmu)
OTHOCAIIIUMCSA K €ro JOJIZKHOCTHBIM 06ﬂ3aHHOCTHM, IpeaACTaBUTCIIAM opraHmauuﬁ 51
rpaxjaaHam .
ITo cobcTBEHHOMY YCMOTPEHHIO (B MHHIMATHBHOM MOPSIKE)/TOIBKO MO TTOPYUEHHUEO
aubo ¢ paspeuieHusa HEIIOCPCACTBCHHOIO0 PYKOBOOHUTEIIA, BBIIICCTOAILCTO PYKOBOJAMUTEIA, 3a
HCKITIOYCHHUEM CJIYyJacsB, KOorjmga TakKHue PasbACHCHUS SIBJIAKOTCS ero  JAO0JUKHOCTHBIMH
005I3aHHOCTAMH (sb1Opame HyscHoe)
7.5. BIIPABE IPEIOKUTE HCIIOIHUTEITIO IO JIOKYMEHTY B
(Haumernosanue oondicrocmu)
pa60qu OpAAKE pEHIUTh BOIIPOC O €ro OT3BIBE, €CIIU TaKOM JOKYMCHT HMJIM OTACJIBHBIE €ro
IOJIOKEHUs: HE COOTBETCTBYIOT (e/iepaibHOMY, OOJIaCTHOMY 3aKOHOATENILCTBY  W/HIIH
npasuIaM 0OPMICHHUS JIOKYMEHTOB.

8. Ilepeyens rocy1apcrBeHHBIX YCJIYT (BHIOB IeATEIBLHOCTH), 0KA3BIBAEMBIX 10 3alpocam
Ipa/IaH U OPraHu3anMii B COOTBETCTBHHU ¢ AAMHHHCTPATHBHBIM PerjIaMeHToOM (HHBIM
HOPMATHBHBIM MPABOBBLIM AKTOM) OPIaHA HCIOJIHHTEILHOM BJIACTH

(Haumernosanue donsicrnocmu)
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Y4acTBYET (NPEJOCTABISET) B OKA3aHUK CIIEYIOUMX TOCYAapPCTBEHHBIX YCIyT (B ciaydae, eciu
rOCY/IapCTBEHHBIM TPaKAAHCKUM ciykamuMm JleHuHrpajackoir 001acTH  ToCylapCTBEHHBIE
YCIIYTH HE OKa3BIBAIOTCS, HEOOXOIMMO CJI€1aTh COOTBETCTBYIOIIYIO 3aITHCh ):

9. Moxa3zarenn 3(pPeKTHUBHOCTH U Pe3yIbTATUBHOCTH
npogeccHOHANBLHOMN c1y:KeOHOH 1esITeILHOCTH

(Haumenosanue oonxcrnocmu)

[MToxazaremsamu >PHEKTUBHOCTH U Pe3YIBTATUBHOCTH HPOPECCHOHATBHON CIyKeOHOI

JACATCIBHOCTHU SABJISIFOTCS .
(Haumenosanue donicnocmit)

9.1. CBOEBpPEeMEHHOCTh W [OJIHOTA PACCMOTpPeHus: oOpalieHud rocyIapCTBeHHbIX
OpraHoOB, OPraHOB MECTHOT'O CaMOYIIPABICHUs, OPraHU3alUi, IPa)/1ad U [OJITOTOBKH TIPOCKTOB
OTBETOB Ha HUX.

9.2. OrcyrcTBHe (haKkTOB:

l) Hamuuust B AHAIMTUYECKMX M MHBIX ~ MaTepuajax,  IOJITOTOBJICHHBIX
, YCTapeBIleH, HEMPOBEPEHHOM MM HCKKEHHON MH(pOpMALNH;

(Haumenoeanue donsicrnocmu)
2) yTpaThl IOKYMEHTOB U MaTepUAIOB, TIOCTYITHBIINX

(Haumenosarnue ooadxicrocmu)
Ha MCTIOJIHEHUE, XPAHEHHUE;

3) nporycka (CpbiBa) CPOKOB MCIIOJHEHHs I0 JOKYMEHTaM ([OPYYEHHsAM), KOTOpbIE
YCTaHOBIJIEHBI (e/lepaabHbBIM 3aKOHOM MJIM HOPMATHBHBIM IIPABOBBIM aKTOM JIEHHHIPaJICKON
00JIaCTH, HACTOSIIUM JIOJUKHOCTHBIM PErIAMEHTOM, HEHNOCPEACTBEHHBIM PYKOBOIHUTEIIEM,
BBILIECTOSAIIMM PYKOBOAHTEIEM,

4) nporycka 0e3 yBaKHUTEIHHON IIPUYNHBI 3aCeIaHUH KOMHUCCHH M HHBIX KOJUTEIHATBHBIX

OpraHoB, HHBIX MepOl’IpHﬂTHﬁ, B KOTOPBIX
(Haumenosanue dondcrocmu)

OBUIO MOPYUEHO MPUHATH YIaCTHE.

9.3. KayecTBO  BBINOJHEHHOH  paboOThl  (OTCYTCTBHE  MPOHEAYPHBIX  HApYIICHHH,
MOJIFOTOBKA JOKYMEHTOB, MATEpHAIOB B COOTBETCTBUHM C YCTAHOBJICHHBIMH TpPeOOBAHUAMH,
MOJHOE M JIOTUYHOE M3JI0KEHHEe MaTepuala, IOPHIHYECKH IPaMOTHOE COCTABJICHHE JIOKYMEHTA),
B TOM 4HCJIE OTCYTCTBHE (DAKTOB HapyIIeHWH OIO/UKETHOrO 3aKOHOJATEIbCTBA H BEJICHUA
OyXraJaTepcKoro yuera.

9.4. OTBETCTBEHHOCTD (MCIIOIHEHUE 00SM3aHHOCTEN B CPOK € MUHUMYMOM KOHTPOJIS).

9.5. CamocTOATENLHOCTE  (CIMIOCOOHOCTh  BBIONHATH 3aJaHUs 0e3  JIOMOJIHHUTEIbHBIX
yKa3aHui).

9.6. Qucturmmna (cobmoaeHne cayKeOHOTro pacops/ika).

9.7. llpodeccuonanbHas KOMIIETEHTHOCTE.

9.8.

(unble noxkasamenu IQHexmusHoOCMU U Ppe3yIbMaAmMuUeHOCIU
PO eccUOHanbHOU CLydICeOHOU OesmeIbHOCMU)

[MPUJIOXEHUE 11

K MpUKa3y AJAMHHHCTPALIUH
I'y6epuaropa u [IpaBurenscrea
Jlenunrpazckoii odnactu

oT //a(’ ﬂf W/l/ Nsﬂ/’p)f/ﬂ}f -

MPUMEPHBIN JJOJDKHOCTHOM PETJIAMEHT
INOCYJAPCTBEHHOI'O I'PAXKJIAHCKOI'O CJAYXKAIIEI'O OPTAHA
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UCIIOJTHUTEJIBHOM BJACTH JJEHUHIPAJICKOW OBJIACTH -
CHEIUAJIUCTA, JOIYIEHHOI'O K PABOTE CO CBEJEHUSIMH,
COCTABJISIIOIIIUMU I'OCYJIAPCTBEHHYIO TAUHY, A TAKXKE
OBECIEYNBAIOMIEIO MOBAJIM3AIIMOHHYIO MMOATOTOBKY B OPIAHE
UCITIOJIHUTEJIbHOM BJIACTH

"YTBEPXJ/IAKO"

(TOIKHOCTD PYKOBOJIUTEJIS
OpraHa MCIIOJHHUTE/ILHON BIAaCTH
Jlenunrpanckoit obractu)

MOAITHCH N.O.Damutus

20 rona

JIOJDKHOCTHOM PETJIAMEHT

(nOIHOE HAUMEHOBAHILE QOIICHOCIIU ZPANCOAHCKO20
cayalcawezo 8 pooumensHoOM naoeice)

1. O0mme moT0KeHUs

1.1. JIO/OKHOCTh  TOCYIApCTBEHHOM TrpaxiaHckol cinyxObl  Jlemunrpajackoit obmactu

(Haumenosanue donorcrocniut)
orHocutea K "Bemymeit/Crapmieit” rpyime J0KHOCTEH TOCYIapCTBEHHOW TI'PayIaHCKON
ciryk0b1 JIernnrpaackoit obmactu kareropuu "Creunanuctsl/ObecriednBaroIne CrenuamucTh'.

PeectpoBsiii mmdp - .
(Ykasvieaemesn 6 coomsemcmauu ¢ ooaracmuvim 3akonom Jlenunepaockoii obracmu om 25.02.2005 N 12-03 "O
Ilepeune cocyoapcmeennvix donxcrnocmetl Jlenunepadckoti 061aACMuU, OCHENCHOM COOPICAHUL TUY, 3AMEUATOUUX
eocydapcemeennvle dondicrocmu Jlenunzpadckoii obracmu, Peecmpe donicnocmeti 20cy0apcmeenion 2paxcoanckoi
cayocbor  Jlenunzpadckoli obnacmu U OEHENCHOM COOEPICAHUL  20CYOAPCMEEHHBIX ZPANCOAHCKUX  CAYACAUJUX
Jlenunepaockoit obracmu”)

1.1.1. Obnacte nmpodeccnoHanbHO Ci1yKeOHON JIeATENBHOCTH

(Haumenosarue donscnocmu)

(Vrasvieaemca obnacme  npogeccuonanbHoll — caysceOHoll  0eamenbHOCmu  2padicOanCko20 — CLYICAUez0 6
coomeemcemeu o CRAPABOYHUKOM K@a,'lll(l)llk‘al{llOHHle mpe606amu? K ChReyuarbHOCmAM, HAnpaeieHuAM
n0020MO6KYU (K YKPYRHEHHbIM 2PYANAM CREYUaIbHOCMel U HANPAGIeHUll ROO20MOBKI), K APO(ecCUOHATbHOMY
VPOGHIO, KOMOpbIe HEOOXOOUMbL ONIA 3aMeufeHs OONNCHOCMEN 20CYOAPCMEEHHOU SPANCOAHCKOU CVIHCObL C YUemom
obracmu 1 6uda nPoYeccuOHAnNbHOL CAYHCEOHOU OeAMENbHOCMU 20CYOAPCMBEHHBIX 2PANCOAHCKUX  CAYHCAUUX
(Oanee — cnpaso4Hux).)

1.1.2. Bua npodeccronanbHON CiiyKeOHOH AeaTeNbHOCTH

(Haumenoeanue donscnocmit)

(Vkazvieaemes suo npogeccuonanbhoil ciyscedHoll OesmensHOCmu SpaiCcOaHCKo20 CAyHCawezo 6 Coomeemcmeun
€O CRPABOYUHUKOM)
1.2. Ha3HAYACTCS Ha JIOJDKHOCTH TOCYIapCTBEHHON
(Haumenosanue donmxcrocmu)
rpaxkaanckod  ciayxObl  JleHmHrpagckoii obmactu W OCBOOOXKIACTCS  OT JIOJKHOCTH
rOCYJapCTBEHHOW — IpakJaHCKOW  ciyxObl  JleHuHrpajackoit  obmactu  mpejcTaBHTENEM
HaHUMATEeJIsl B YCTAHOBJICHHOM ITOPSIKE.

OBMACTH
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1.3. MOAYUHSCTCS
(Haumenoeanue donxcrocimnit)

(Haumenosanue dondxcrocmett 8b1uecmoAuux pykogooumenel)
HETTOCPEACTBEHHO IMMOAUHUHACTCH

(Haumernosarnue 0ondicHOCMU HENOCPEOCMBEHHO20 PYKOBOOUMEIA)

1.4. 00s13aH UCIIOIHATE JIOJKHOCTHBIE 00sI3aHHOCTH
(Haumenosarue donicHocmu)

(Haumenosarue oondcnocmu epaicoanckoli Cayauchsl 8 mom dice cmpykmypHom noopas0eneHuu)
B IIEPHOJ €I'0 BpEMEHHOI'O OTCYTCTBHA B CBA3H C BpCMCHHOﬁ HCpr,[IOCl'IOCO6HOCTbIO, OTIIYCKOM
nin KOMaHL[I/IpOBKOﬁ B COOTBETCTBHHU C MOPYHCHUCM HCIIOCPCACTBECHHOT'O PYKOBOAUTEIA.

2. Kpasmupukaumonubie TpedoBaHHA ISl 3aMeleHHsI JOJZKHOCTH FOCy1apcTBEHHOMH
rPaKAAHCKON cyKk0bl JIeHHHrpaacKoi 0d/acTH

(Haumenosarue oonxcrocmu)

2.1. JIna  3amemieHust JO0JDKHOCTH — [OCYAApCTBEHHOM — TPa)JAaHCKOM  CIIYKOBI
JlenuHrpaackoit odyactu

(Haumenoeanue donxcrocmut)
YCTaHABIHMBAIOTCA CIEAYIOLIME KBATH(DUKALMOHHbIE TpeOOBaHHS:
2.1.1. Beiciiee  oOpasoBaHue 10 CHEHHAIBHOCTH, HAINPABICHUIO  IOATOTOBKH:

(Cneyuanvnocmo, — Hanpagienue  NOO2OMOGKU — VKA3bIGACMCA 6  COOMEEMCMBUU €  00WepoCCUtiCKUM
raaccugpuxamopom cneyuanrvocmett no ooépazosanuio OK 009-2016, npunamoim u 66edeHHbIM 6 Oelicmeue
npukazom [ocyoapemeennozo komumema Poccuiickoti Pedepayuu no cmandapmuzayuu u memponozuu om 8
oexabpa 2016 zooa N 2007-cm, unu oeticmeosasuium 00 e2o 86e0eHUs AHANO2UYHBIM RPABOGHIM AKIMOM)

2.1.2. He menee JET CTaKa rocy1apCTBEHHON MPaKIaHCKON ciryKOBI HIIH HEe MEeHee
neT craxka padoThl MO CHELMANBHOCTH, HanpapieHUIo NoArotosku/bes mnperbsaBieHus

TpeOOBaHMIl K CTaXKY.

(ykasvieaiomes keanupurayuonnvie mpebosanus K Cmagicy pajicOaHcKou cayxcbvl wau cmanicy pabomst no
CReYUANbHOCIN, HANPABTIEHUIO NOO20MOBKU, HEOOX0OUMO20 Ol 3aMeufeHus. OOMNCHOCINU ZPANCOAHCKOT CyHcObl 6
coomeéememeuu ¢ obnacmubim 3akonom  Jlenunepadckou obracmu om 25.02.2005 N 11-03  "O npasosom
PE2VAUPOBAHUL 20CYOAPCIMBEHHOU 2PaNCOaHCKol cayachsl Jlenunepadckoi obnacmu")

2.2. l[IpodeccroHaIbHBIH YPOBEHB.

2.2.1. bazoBble 3HaAHUS:

rocyaapcTBeHHoro sspika Poccuiickoit denepauuu  (pycckoro s3pika) M OCHOB
Kouncrurynun Poccuiickoit denepanuu;

®enepanproro 3akoxa or 6 oktaAdpst 2003 roga N 131-®3 "OO o0mux npuHIIMIIAX
OopraHu3alMu MECTHOTO caMmoyrpagienus B Poccuiickoit dexepanun’;

@enepanpHoro 3akona or 2 Mmas 2006 roma N 59-®d3 "O nopsiake paccMOTpEHMS
obparuennii rpaxaan Poccuiickoit ®enepanun';

denepanproro 3akona or 25 ngexabps 2008 roga N 273-d3 "O npoTHBOACHCTBHU
KOppynuuu" M MHBIX HOPMATHUBHBIX IIpaBOBBIX akToB Poccutickoit @expepanun  u
Jlenunrpazackoi o0actu B cepe npoTUBOACHCTBHA KOPPYIIIHHU;

Oenepansuoro 3akona ot 21 mexadpst 2021 roma N 414-D3 "O6 obmux mnpuHIMIIaX
opraHu3anuu nyoIMuHo Bractu B cyobekrax Poccuiickoit deneparmn’,

3akoHoO/aTenbeTBa Poccuiickoit Menepanuu 0 rocyaapCTBEHHONW IpaxIaHCKON crnyxbe
Poccuiickoit @eaepannuy;

Vcrapa Jlenunrpaackoii odmactu;

obmactHoro 3axoHa ot 11 gexabps 2007 roma N 174-03 "O mnpaBoBeIX akTax
Jlenunrpaackoi odnactu';

MOJI0’KEHUS 00 OpraHe UCIOJHUTEILHON BIACTH;

TMOJIOKEHUA O CTPYKTYPHOM IOJAPa3/IeICHUHU OpraHa HCIIOIHUTEIbHOI BIIaCcTH;
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Koxekca sTukn u ciiy)KeOHOTO MOBEJIEHUS] FOCYIaPCTBEHHBIX IPAXIAHCKUX CITY/KAIIUX
Jlenunrpaackoii odnacru;

WHeTpyKuuu no Aen0npou3BO/ICTBY B OpraHax HCTIONHUTEIBHON BiacTu JIeHUHIpagcKon
obnactu;

WucTtpykunu o nopsjake oOpalleHusi co ciykeOHOH uH(popMaimedl orpaHHu4eHHOTO
pacrpoctpaneHus: B AgmuHucTpanun JleHunrpaackoit obmacru;

CIIy’KeOHOTrO  pacnopsijika, YCTAaHOBJIEHHOIO B OpraHax HCHIOJHHUTEIbHOM BIACTH
Jlenunrpazackoi obnacru;

B obmactu WHGOPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHH: BO3MOKHOCTEH W
0COOCHHOCTEH NMPUMEHEHHUSI COBPEMEHHBIX HH(POPMAUMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH
B OpraHe HCIIOJIHUTEIbHOW BIIACTH; OCHOB HH(OPMALMOHHON O€30MacHOCTH M 3allUThI
nrdpopmaru, B Tom uuciae DexepanpHoro 3akona ot 27 uiong 2006 roga N 149-d3 "O6
uHbGopMalyy, HHPOPMAMOHHBIX TEXHOJNOIHIX M O 3ammre wuHpopmamun"; OCHOBHBIX
TIOJIO’KEHHH 3aKOHOIATENILCTBA O MePCOHANBHBIX AHHBIX, B TOM unciie deaepanbHOro 3aKOHA OT
27 wmrona 2006 roma N 152-P3 "O npepcoHaNbHBIX JAaHHBIX"; OOHMIMX NPUHIMIIOB
(YHKIMOHUPOBAHUSL CHCTEMBI DISKTPOHHOIO JAOKYMEHTOOOOPOTAa; OCHOBHBIX MOJOMXKEHUI
3aKOHO/IATeNILCTBA 00 HJIEKTPOHHON MOAMUCH; TPUMEHEHUS [IEPCOHAILHOTO KOMIIBIOTEPA.

2.2.2. bazoBble yMeHUS:

YMEHHE CUCTEMHO (CTPATErH4eCKH) MBICIHTD;

YMEHHUE CHCTEMATH3UPOBATH U AHATU3UPOBATH HH(POPMALIHIO;

yMEHHE IUJIAHUPOBATH, PAIIMOHATIBHO HCIONB30BATh CIIYy)KeOHOE BpeMsl M JOCTHraTh
pe3yJibTaTa;

KOMMYHHKATHBHBIC YMEHHUs (B TOM YHC/e MyOTHUHBIX BHICTYIIJICHHH U BEJICHUS JICITOBBIX
[IEPETOBOPOB);

YMEHHE YIPABIATH H3MEHEHUAMH;

yMeHHue padoTarh C anrapaTHeIM M IPOrpaMMHBIM OOecHedeHneM, YCTAaHOBJIEHHOM Ha
aBTOMaTH3UpoBaHHOM paboueM mecte (APM), B TOM umcie paboThl B ONEPALUMOHHON CHCTEME
cemeiictea Windows, B TekcroBoM penakrope Microsoft Office Word, ¢ tabmuunsiv
nporeccopom Microsoft Office Excel, ¢ nouroeim kinuentoM tuma "Outlook”, mojarorosku
npeseHTanuii ¢ npuMmenenueM npuinokenus Microsoft Office PowerPoint;

yMmeHue paboraTh B Ka4yecTBE TIOJB30BATEIsl B  HMH(OPMAIMOHHBIX CHCTEMAXx,
IPUMEHSEMBIX B OpraHe HCIOJHUTEIBHOH BIACTH, B TOM YHCIE B IIPHKIAIHBIX
MH(MOPMALMOHHBIX CHUCTEMAX (CHCTeMe B3aMMOJCHCTBHA C IpakIaHaMH M OpPraHH3ALUSAMU;
CHCTEME  MEXBEAOMCTBEHHOTO  SJIEKTPOHHOTO  B3aUMOACHCTBHS,  YUETHOH  cHCTeMe;
nH(POPMAITMOHHO-aHAIMTHYECKON cucTeme, obecneuuBaronieii cbop, oO6paboTky, XpaHeHue u
aHAJIM3 JIAHHBIX), CHCTEMAX AJICKTPOHHOTO OKYMEHTOOOOPOTa, B MH(POPMALHOHHO-ITPABOBBIX
cucremax "I'apant”, "Koncymprantllmroc", "Konexc", a Takke ¢ pecypcaMH M CEpBUCAMH
JTOKQJIBHOW  BBIYHCIUTEIBHONH CeTH M MH(POPMAIHOHHO-TEICKOMMYHHKAIIMOHHOW  CeTH
"Hurepuet".

2.2.3. Tlpodeccuonanphble 3HaHuA B chepe 3akoHoarenscTBa Pocenitckoit deneparu
n JlenuHrpajackoi odactu:

3axona Poccuiickoit ®eneparuu ot 21 urona 1993 roga N 5485-1 "O rocynapcTBeHHOM
TanHe";

depepanbroro 3akona ot 28 nexabpst 2010 roga N 390-D3 "O GeszonacHoct";

Vkaza Ilpesunenra Poccuiickoit ®enepaunu ot 30 HosOps 1995 roma N 1203 "O6
YTBEPKACHUM [IepeUHs CBEICHUM, OTHECEHHBIX K TOCYAapCTBEHHOMN Taiiue'";

Vxasa [Ipesumenta Poccuniickoit @enepannu ot 11 derpans 2006 roga N 90 "O nepeune
CBEJICHUH, OTHECEHHBIX K IOCY/IaPCTBEHHOM TaiiHe";

nocranosinenus [IpasurenscrBa Poccuiickoit @enepauuu ot 6 pespans 2010 roga N 63
"O06 yrBepkaeHUH MHCTPYKIIMK O MOPSAKE JTOIMYCKa J0JDKHOCTHBIX JTHIL U Tpakaan Poccuiickoi
denepannu K rocyIapCcTBEHHOM TaiHe", a TakKe MOJIOKEHHUN JIPYTUX aKTOB 3aKOHO/IATEIbCTBA,
PEeryaupyrOIMX OTHOIICHHUS, CBS3aHHBIE C JIOMYCKOM K TOCYIapCTBEHHOW TaHHE W 3allUuTOH
CBE/ICHUH, OTHECEHHBIX K FOCYJapCTBEHHOM TalHE;
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®enepansuoro 3akona ot 26 ¢despans 1997 roma N 31-®3 "O mobunnzanmoHHOM
noAroToBke U Mobumsauuu B Poceniickon Menepanun’;

®enepansaoro 3akona ot 12 ¢geppans 1998 roga N 28-03 "O rpaxmanckoii obopone";

®enepanbHoro 3akona or 21 nexabpst 1994 roga N 68-@3 "O 3aummre HaceneHus u
TEPPUTOPHH OT Ype3BbIYalHBIX CUTYAIUH [IPUPOIHOIO U TEXHOIEHHOIO Xapakrepa';

(nepevuciaomes HOpMAmusHsie Npagoevle aKmovl, 3HAHUE KOMOPLIX HE0OX00UMO 0N 3aMeujeHus O0AHCHOCIU
20CY0apCcmeeHHOt  2padicOaHCKOl  Cyxcbbl ¢ yuemom obracmu U 6UOAd RPOPECCUOHANLHOU  CLyHCeOHOU
oeamenbHoCmitL).

2.2.4. Nupie ripohecCHOHAIBHBIC 3HAHUA:

[IpaBujia JICIIOBOM OTHUKH,

JIeNIOBOE O0IIEeHUE U OEPCITHCKa,

(nepeuucnaiomes npogheccuonansible sHaHUA, HEOBXOOUMbIE OIA 3AMEUCHUA OONICHOCTIU ZPANCOAHCKOL Cynchbl
¢ yuemom obnacmu u 8udd APOGeccUOHANbHOU CIYICEOHOU OeAMENbHOCMU  20CYOAPCMBEHHO20 2PUANCOAHCKO20
cayxcanyezo)

2.2.5. IlpodeccuonanbHble yMEHHS:

(nepeuuciaomes npogeccuoHaIbHble YMeHUs, HeoOX00UMble 0N 3AMEUfeHUs. OONACHOCU ZPAICOAHCKOL CIYICObL 6
pamrax obaracmu u 6uda RPOHecCUOHANbHOT CYHCEOHOU 0EAMENbHOCMU 2PANCOAHCKO20 CAYICALe20)

2.2.6. OyHKIIMOHAJIBHBIE 3HAHUS:

HOHSTHE, IPOILEypa PACCMOTPEHUs 00PALLICHUH FPak/1aH;

OCHOBBI CEKPETHOTO JICTONPOU3BO/ICTBA U MOPsI/IKA paboThI CO ciy)eOHOMH nH(popMalmei
U CBEJICHUSIMHU, COCTABISIIOIUMU I'OCYAAPCTBEHHYIO TalHY;

NOPAIOK OTHECEHMsI CBEACHUN K TOCYyJapCTBEHHON TallHE, HX 3aCEKpedYHBaHUs M
pacceKkpeurBaHus;

METO/[bl ~ BBISIBJICHHMSI BO3MOXKHBIX KAHAJIOB HECAHKIIMOHHPOBAHHOIO JIOCTYHa K
CBEJICHHSIM;

HOPSZIOK BBIE3/1A 3a IPAHUILY IPaX/1aH, JOMYIIEHHBIX K TOCY1apCTBEHHOMN TaiiHe;
OTBETCTBEHHOCTH 3a MPABOHAPYILIECHUS B 00JIACTH 3aIUTHI TOCYAAPCTBEHHON TallHBI;

OCHOBHBIE MEPONPHUATHS MOOMIM3AIIMOHHON MOATOTOBKH;

METOJIMKA OCYILECTBICHHS IIPOBEPKH M OLEHKM COCTOSHHUS MOOHIM3ALMOHHON
MOJIFOTOBKU CTPYKTYPHBIX IIOJIpa3AcICHHIl;

(nepeuumﬂiomcn (i)yHKZ{lloHaﬂbele SHAHUA 6 sasucumocmiu om q')yHKL{llOHaJlebl.\’ obszanHocment
20CY0apemeeHH020 2padiCOAHCKO20 CAYIHCAUec0)

2.2.7. OyHKIHOHAIbHBIE YMEHHUS:

MOJArOTOBKA aHAIUTHYECKUX, HHPOPMALIHOHHBIX H APYTHX MaTepHAIIOB;

MOJIrOTOBKA METOIMUYECKUX PEKOMEH/IallUi, pa3bICHEHHI;

BJIaJICHHE HABBIKAMH O()UIHATILHON JIETIOBOH TIEPEITUCKH;

HOJrOTOBKA JIOKYMEHTOB, CBSI3AHHBIX C BBIC3/IOM 3a TPAHUILY TPaXk/IaH, JOMYIIEHHBIX K
roCcyIapCTBEHHOH TalHE;

HOArOTOBKA M IPOBEJACHHMA Y4eOHBIX M Y4eOHO-METOJAMYECKHX 3aHATHH 110
MOOHIIN3AIHOHHON IOJI'OTOBKE;

MPOBEICHUE HHCTPYKTAXKeH M0 MOOHITH3AMOHHON MOITOTOBKE;

paboTa co CBEICHUSAMHU, COCTABIIAIOIIMMHU IOCYIapCTBEHHYIO TalHY, BE/IEHUS CEKPETHOTO
JIETIOTIPOU3BO/ICTBA;

(nepevuciaiomca  QYHKYUOHANbHbIE — YMEHUs 6  3A6UCUMOCMU — Om  (DYHKYUOHANbHbIX — 00A3aHHOCHElU
20Cy0apcmeeHHo20 epadcoancko2o cuyxicauyeo)

3. JIo/sKHOCTHBIE 00SI3aHHOCTH

B memsax peanuzanuu MOJHOMOYMH M (YHKUMH OpraHa HCIOJHHTEILHOH BIACTH,
MPELyCMOTPEHHBIX [TOJIOKEHHEM 00 OpraHe UCIOTHUTEIBHON BIACTH, @ TAKIKE B COOTBETCTBUH C
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IOJIOKEHHEM O CTPYKTYPHOM MOAPa3AeIeHuN 00s13aH:
(Haumenosanue dondicrocmi)

3.1.
(onocnocmuasn obazannocms)
3.1.1.
(Lemanuzayusa 0ondHcHOCMHOU 0OAZAHHOCMU)
3.2.
(Llonorcnocmuasn obsazannocms)
3.2.1.

(Hemanuzayus 00a2cHOCMHOU 06A3AHHOCTIU)

3.3. B COOTBETCTBMM ¢ HPABOBBIMH AaKTAMH HW/WIH [OPYYEHHUSMH BBIIIECTOSIIECTO
PYKOBOAMTEIIS padOTATH CO CBEACHHUAMH, COCTABIISIOIMMU TOCYAAPCTBEHHYIO TAlHY.

3.4. B ycTaHOBIEHHOM MOPSAJIKE BO B3aUMOICHCTBHM M IOJ PYKOBOJCTBOM KOMHTETA
CreHUaJIbHBIX — nporpamm Jlenunrpagckoit obmactu  olecrneynBaTth  MOOMIN3ALHOHHYIO
IOArOTOBKY B OPraHe MCIOJHUTEIbHOMH BIACTH.

3.5. Ilo mopydyeHHMIO HENOCPEJICTBEHHOI'O PYKOBOJHMTENS B YCTAHOBICHHOM IOPSJIKE
paccMaTpuBaTh OOpallleHHs I'OCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CAMOYIIPABIEHHS,
OpraHM3alMi ¥ rpaxk/iad, NOrOTaBIMBATh U MPEJCTABIATH HEMOCPEACTBEHHOMY PYKOBOIUTEIIIO
HNPOEKTHI OTBETOB HA YKA3aHHbIE OOpALICHUA.

3.6. B CcOOTBETCTBMM C JOBEPEHHOCTHIO W(MIM) IO MOPYYECHUIO HEMOCPEICTBEHHOIO
PYKOBOJUTENSA,  BBILIECTOAINETO  PYKOBOJHUTENST  IPEJCTABISATH  MHTEPECHl  OpraHa
UCIIOJIHUTENILHON BIIACTH B FOCYAPCTBEHHBIX OPraHax, OpraHax MECTHOTO CaMOYIIPABICHUS U B
OpraHu3aLusX.

3.7. YuactpoBaTh B paloTe KOMHCCHH M HHBIX KOJUICTHAIBHBIX OPraHOB, B COCTaB
KOTOPBIX

(Haumenosanue dorxcrnocmu)
BKIIOYEH B COOTBETCTBHM C INPaBOBbIM akrtom JIemwHrpajckoil obmacTv WM HampapieH
HEMOCPEICTBEHHBIM PYKOBOIUTEIIEM, BBILICCTOSIIUM PYKOBOIUTEIIEM.

3.8. B cooTBeTCTBHY C MOPYyYEHUEM HENOCPEICTBEHHOTO PYKOBOIMTEINS, BIIECTOAIIETO
PYKOBOJMTENS] OPraHM30BbIBATE IOJArOTOBKY MaTepHAlIOB K COBCUIAHMSIM, 3aCEHaHMIM, WHBIM
MEPOINPHATHAM H(WIN) IPUHUMATL B HUX Y4acTHE, B TOM HYHCIIEC BECTH NIEPErOBOPEI, OPOPMIIATH
IIPUHATHIC PELICHHUS.

3.9. Toyno m B CpPOK BBINOJHATE YKa3aHWA M IOPYYEHUS HEINOCPEICTBEHHOTO
PYKOBOJIMTEIS, BBILIECTOALETO PYKOBOUTEIIA.

3.10. CobmonaTs mpaBuiia JEJIONPOU3BOACTBA, B TOM YHCIE HAIIKALIMM 00pa3zom
YUUTBIBATH M XPAHUTH IOJyYEHHBIE HA MCIOJIHEHUE AOKYMEHTBI U MaTepHallbl, CBOEBPEMEHHO
claBaTh HMX OTBETCTBEHHOMY 3a JICJIONPOM3BOJCTBO, a IIPU YXOJE€ B OTHYCK, YOBITUH B
KOMAaHJMPOBKY, B CIy4yae OCTaBICHHUS HOJDKHOCTH - pabOTHHKY OpraHa HCIOJHUTENIbHOM

BJIaCTH, BpPEMCHHO HUCIOJIHAOIIEMY 00sI13aHHOCTH s
(Haumernosanue dongicrnocini)

100 HEMOCPEACTBEHHOMY PYKOBOIUTEIIO.

3.11. Cobmonate OCHOBHBIE OOA3aHHOCTH, a  TAKXKE  OIPAHUYCHHUSA, 3ANPETHl U
TpeOOBaHUSI K CIY)XeOHOMY TMOBEASHHUIO, YCTAHOBJIEHHBIE cTaThsaMu 15 - 18, 20, 20.1, 20.2,
20.3 ®depepanbroro 3axoHa ot 27 utong 2004 r. N 79-03 "O rocynapcTBeHHOH IpakIaHCKOi
ciyx0e Poceniickoit deneparun’.

3.12. Cobmonats HOpMBbl Konekca 3THKH 1 CiIy)keOHOTO MOBEICHHs TOCy/1apCTBEHHBIX
rpakKAaHCKHUX ciyxkamux JIeHuHrpackoi obmacty.

3.13. VYBenoMmnaTh MpeJCTaBUTENsl HaHuMarenas o000 Bcex ciydasx oOpalieHust K
KaKUX-TH0O0 JIUI B LESIX CKIIOHEHUS €r0 K COBEPIICHUIO

(Haumenosanue dondcHocmu)
KOpPpYHIIIUMOHHBIX HpaBOHapyHICHHﬁ, 3a MCKIIOYCHHUEM ClIydacB, Korjga II0 JaHHbIM (baKTaM
NpoBEACHA UJIN IIPOBOAUTCA ITPOBEPKA.
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3.14. OrunTeIBaTBECS NEPEl HEMOCPEACTBEHHBIM PYKOBOIUTENIEM O Pe3yJbTaTax CBOEH
CIy)KeOHOHN JIeATENIBHOCTH, B TOM YHCIE €XerojaHo, a0 | deBpans roga, CIEAYIOUIEro 3a
OTYCTHBIM,  HPEJCTABJIATE  HEMOCPEJACTBEHHOMY  PYKOBOJMTENI  OTYET O  CBOECH
npoheccuoHaNbHON CyxKeOHOH 1eATeNbHOCTH.

4. IlepedeHb BONPOCOB, IO KOTOPBIM BIIpaBe
(Haumenosanue dondxcrnocmu)

WM 00513aH CAMOCTOATEILHO NPpHHUMATDH YIPABJACHYCCKHE H HHbIC PCICHUS

4.1. 00513aH CaMOCTOATEIIEHO IPUHUMATE PEIICHHS
(Haumenosanue donxcrocmu)

4.1.1. Tlo BompocaMm MNEPBOOYEPEHOCTH BBHIMOJIHEHHs JAOJKHOCTHBIX O0S3aHHOCTEH B
npejenax CpoKOB, YCTAHOBIEHHBIX HEMOCPE/JCTBEHHBIM PYKOBOJMTEIEM, BBIIICCTOSAIINAM
PYKOBOJIUTENEM, H COOIIOCHUS HOPM, YCTAHOBIICHHBIX JICHCTBYIOIHM 3aKOHOATEILCTBOM.

4.1.2. [1pu peannzanuy NOJTHOMOYMH YiIeHa KOMHUCCHU U HHOT'O KOJUIETHAIIBLHOTO OpraHa.

4.1.3. Tlo BompocaM OpraHu3allUy ydyeTa M XpaHEHMsSI MEepeaHHbIX €My Ha MCIIOJIHEHHE
JIOKYMEHTOB U MaTepHAJIOB.

4.1.4.
(uHBIE BOTIPOCEHL, IO KOTOPHIM 00s13aH CaMOCTOATEIBHO IIPHHUMATH PELICHHS)
(Haumenosanue donxcrocmu)
4.2. B KQUECTBE WICHA KOMHUCCHH M MHOT'O KOJUIETHAIBLHOTO

(Haumenosanue ooncrnocmu)
OpraHa BIIPaBe Ha 3aceaHMAX TAKOTO OpraHa CaMOCTOSATEIBHO IPUHUMATh PEIIeHHe ToJI0CoBaTh
"3a", "npoTuB" uiau "Bo3Aepxkanca’, a TAK)Ke BBHICKA3bIBATH CBOE MHEHHE, B TOM YMCJIE 3asBIIAThH
ocoboe MHEHHE B NMUCHMEHHOW (pOpMe B COOTBETCTBHUH C PEriaMeHTOM (TOPSIKOM) paboThl
KOMHCCHH M HHOTO KOJUICIHAJILHOTO OpraHa.

5. [lepevyenb BONPOCOB, 0 KOTOPbIM
(Haumenosanue donsxcrocmu)

BIIpaBe WIH 00513aH Y4ACTBOBATH MIPH NOATOTOBKE MPOEKTOB HOPMATHBHBIX
NPaBOBBIX AKTOB ¥ (W/IM) HPOEKTOB YIIPABJCHYECKUX H UHBIX perneHuii

5.1. 00s13aH Y49aCTBOBATH B I[IOATOTOBKE IIPOCKTOB HOPMATHBHBIX
(Haumernoesanue dondicHocnii)
IIpaBOBBLIX AKTOB H IIPOCKTOB peI.IICHI/Iﬁ 10 BOIIpOCaM, OTHOCAIMMCA K €0 JOJIKHOCTHBIM
00sI3aHHOCTSIM.
5.2. BIIpaBC y4acCcTBOBATH B IIOATOTOBKC IPOCKTOB HOPMATHBHBIX
(Haumenosanue doadxchocmu)
IPABOBBIX AKTOB U IIPOSKTOB PELICHUH 10 HHBIM BOIIPOCAM

110 COOCTBEHHOMU I/IHI/IHI/IaTl’IBC/HO COTJTaCOBAHUIO C HEIIOCPEACTBCHHBIM PYKOBOAUTECIICM.
(8btopams nysicroe)

6. Cpoxu u npoueaypsl MOATOTOBKH, PACCMOTPEHUs! IIPOEKTOB
yIpaB/jeH4YeCKHX H HHBIX pPellleHHil, MOPSII0K COIIACOBAHUS H NPHHATHSA
JAHHBIX peleHui

6.1. O6mmme cpoKku U NpoLeaypsl MOATOTOBKH JOKYMEHTOB peryiupyrotcs MHeTpykiueit
110 JIEJIONPOU3BO/ICTBY B OpraHaX UCHOJHUTENbHON BIacTy JIeHMHIpaICcKo# 00IacTH.

6.2. B nensx noAroToBKH, COracCOBAHUS U NPUHATHUS PEUISHUNH OpraHa UCIOIHUTEIbHOM
BJIACTH 00s13aH MOATOTOBUTE IPOEKT JIOKYMEHTA U MPEJACTABUTE €ro

(Haumenosarnue dondjicrocmu)
Ha COIIaCOBAHUE HEIOCPECTBEHHOMY PYKOBOJUTEIIO HE ITO3KE YeM 3a 1Ba pabouux IHS 10
MCTEUEHHUsI CPOKAa MCIIONHEHHMs [0 ITOMY JIOKYMEHTY, KOTODPBIH YCTaHOBIEH (e/iepanbHbIM
3aKOHOM WJIM HOPMAaTHBHBIM IIPABOBbIM akTOM JleHuHrpajackoi obmactu, JudO HHOTO CpoKa,
YCTAHOBJIEHHOTO HETIOCPEACTBEHHBIM PYKOBOIUTEIIEM, BBIIIECTOSAIINM PYKOBOIUTEIEM.
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7. llopsinok ciiy:keGHOro B3auMoAeHCTBHSI

(Haumenosanue dondicrocmu)
B CBSI3H ¢ HCIIOJTHEHHEM HM JO/IKHOCTHBIX 00sI3aHHOCTEH ¢ JAPYruaMu paGOTHHKaMH oprana
HCHOJHUTEIbLHOH BJIACTH, paﬁOTHHKaMH HHBIX
rocy1apCcTrBeHHbIX OPraHoB H OPraHOB MeCTHOTI0 CaMOYIIpaBJA€HMS],
OpraHUu3sallusAMHN H I'paKaaHamMHu

7.1. Ilopyuenus u ykazaHus JTAIOTCST HEMOCPECTBEHHBIM
(Haumenosanue donscrnocmii)

PYKOBOIHTEIEM, BBIIIECTOSAIIMM PYKOBOJAMUTENEM B YCTHOM MIM MHUCBMEHHOH Qopme 10
BOIIPOCAM, OTHOCSIIIIMMCS K €r0 TOJDKHOCTHBIM O0S3aHHOCTSIM.

7.2.B  nensx  WCIOOMHEHMsA  JO/DKHOCTHBIX  OOsI3aHHOCTEH M MOpydYeHH
BIIpaBe 00palaTeCcs K APyruM paboTHUKAM OpraHa HCIOTHUTEIBHOM

(Haumernosanue 0oajcHocmut)
BJIACTH, pabOTHHKAM MHBIX MOCYJAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABICHHS, K
rpaxJaaHaMm U B OpraHU3aluHu.
7.3. BIIPaBE B YCTHOM (hopMe JJaBaTh Pa3bsiCHEHUS 10 BOIIPOCAM,
(Haumenosarue dondxcrnocmu)
OTHOCSIIMMCS K €r0 JOJUKHOCTHBIM O0SI3aHHOCTAM, B OTBET Ha 0OpalIeHust K HeMy pabOTHHKOB
roCy/1IapCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O CaMOYIIPABIICHUS.
7.4. BIIPaBE B YCTHOM (popMe J1aBaTh pa3bsaCHEHHs 10 BOIIPOCAM,
(Haumenosanue dondxcrnocmu)
OTHOCAINUMCS K €ro  JIOJKHOCTHBIM OOSI3aHHOCTSAM, IPEJICTABUTEISIM OpraHu3aluii u
rpaxkjianam .
ITo coGcTBeHHOMY YCMOTpEHHIO (B MHHLHMATUBHOM IOPSJIKE)/TOIBKO 110 MOPYYEHHIO
b0 ¢ paspenieHUs HENOCPEJACTBEHHOrO PYKOBOAMTEIS, BBIMICCTOSIIErO PYKOBOJHUTEINS, 3a
HUCKITIOYEHHEM  CIy4aeB, KOIJa TakHe pasbiACHEHHS SBIAIOTCS €ro  JIOKHOCTHBIMH
00A3aHHOCTAMHA (ebiOpame Hyoicroe)
7.5. BIIPABE NPETOKUTE UCIIOJIHUTENIO 110 JOKYMEHTY B
(Haumenosanue dondxcnocmii)
pabouem MOpsAIKE PElIUTh BOIPOC O €ro OT3bIBE, €CIIM TAKOH JIOKYMEHT HIIM OTJIEIBHBIE €ro
IOJOKEHHsT HE COOTBETCTBYIOT (pefepanbHOMY, OOIACTHOMY 3aKOHOJATENLCTBY — W/HIIH
npaBHiIaM 0(pOPMIICHUS JTOKYMEHTOB.

8. Hepeqeﬂb FOCYIapCTBEHHBIX YCJIYI (BH}lOB IleﬂTeJIbHOCTll), OKa3bIBACMBIX 110 3ampocam
rpazjaian u opraﬂusauui‘l B COOTBETCTBHHU ¢ AIMHHHCTPATUBHLIM perjiaMeHTOM (HHLIM
HOPMATHBHBIM IIPABOBLIM aKTOM) oprana HCIOJIHUTELHON BJIACTH

(Haumenosanue doadxcnocmi)
y4acTByeT (NpeoCTaB/IsIeT) B OKA3aHUU CJICAYIOIINX IOCYAapCTBEHHBIX YCiayr (B ciiyuyae, eCiiu
roCy/lapCTBEHHBIM TIPaXJIaHCKUM cay:kamum Jlenunrpajckoit o0nactd  rocynapCTBEHHBIE
YCIYTH HE OKa3bIBAOTCS, HEOOXO0IMMO C/IeIaTh COOTBETCTBYIOMIYIO 3aITHCH):

9. IToxazarenu 3pPeKTHBHOCTH U Pe3yIbTATHBHOCTH
npodgeccuoHAIbBHON CJIYKeOHOH NesTeIbHOCTH

(Haumenosanue donocnocmit)

ITokazarensiMu >(Q(PEKTHBHOCTH U Pe3yJIbTATHBHOCTH TMPO(ECCHOHATHHON CIIyKeOHOM

JACATCIIBHOCTHU SIBIIAKOTCSL.
(Haumernosanue donxcrnocmii)
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9.1. CBoeBpeMEHHOCTH W TMOJHOTA PAacCMOTpPeHus oOpalieHuil rocyIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOI'O CAMOYIIpaBJICHUs, OPraHU3aluid, rpax/iad U MOATOTOBKH IIPOEKTOB
OTBETOB Ha HUX.

9.2. OrcyrcTBUE (PAKTOB:

1) HamumumMs B AQHAIMTHYECKMX M MHBIX  MaTepHangax, I[OATOTOBICHHBIX
, YCTapeBuIeH, HempoBepeHHON Wit UCKaKeHHOU nH(pOopMaIuy;

(Haumenosanue doadxcrnocmu)
2) yTpaThl JOKYMEHTOB U MaTEPHAIOB, NOCTYITUBIIUX

(Haumenosanue donxicrHocmu)
Ha UCIIOJIHEHUE, XPAHECHUE;

3) mpomycka (CpbIBa) CPOKOB MCIIOJHEHHS IO JOKYMEHTaM ([OPYYCHUSIM), KOTOpBIE
yCTAHOBICHBI (DeaepanbHbIM 3aKOHOM WJIM HOPMATHBHBIM MPABOBBIM akTOM JIEHMHIPaACKOH
obylacTu, HACTOSIIUM JIOJDKHOCTHBIM PErIaMeHTOM, HEMOCPEACTBEHHBIM pPYKOBOIUTEIEM,
BBIIICCTOSIIUM PYKOBOJIUTEIIEM;

4) nponycka 6e3 yBaKUTEIBLHOM PUYMHBI 3aCeIaHUH KOMHUCCHH W MHBIX KOJUIErHalbHbIX

OpraHoB, HHBIX MCpOl’IpHﬂTHﬁ, B KOTOPBIX
(Haumenosarnue ooaxcrocmu)

OBLIO MOPYUYEHO NPUHSTH ydacTHe.

9.3. KauecTBO  BBIIOJHEHHOW pabOThl  (OTCYTCTBME  IPOLEAYPHBIX  HApPYLICHUH,
MOJrOTOBKA JIOKYMEHTOB, MAaTEPUAJIOB B COOTBETCTBUHM C YCTAHOBJIEHHBIMHM TpPeOOBaAHHUAMH,
MOJIHOE U JIOTHYHOE U3I0KEHHE MaTepualia, IOpUAHMYECKU TPAMOTHOE COCTABICHUE JOKYMEHTA),
B TOM YHCJIE OTCYTCTBHE (DAKTOB HAPYIICHUI 3aKOHOATEIBLCTBA, PETYIHPYIOEro OTHOIICHUS,
CBA3QHHBIE C JOIMYCKOM K TOCYHAPCTBEHHOHM TaiHe M 3allUTON CBEJICHWH, OTHECEHHBIX K
rocy/1apCTBEHHON TalHe.

9.4. OTBeTCTBEHHOCTH (UCIOJIHEHHE 00SI3aHHOCTEH B CPOK ¢ MUHUMYMOM KOHTPOJIs).

9.5. CaMOCTOATENBHOCTE (CIIOCOOHOCTH BBIMONMHATL 3a/aHust 0€3  JIONMOJHUTEIbHBIX
yKa3aHUi).

9.6. Jlucuummna (cobioieHue CIykeOHOTro pactopsaka).

9.7. IlpodeccrnonanbHas KOMIIETEHTHOCTb.

9.8.

(unvie noxasament IPhekmusHOCmU U Pe3yIbMaAMUSHOCMU
APOGeccUOHaANbHOU CRyHCEOHOU 0eamenbHOCMIL)

[MPUJIOXKEHUE 12

K MpHKa3y AJMUHHCTPAIUH

['y6epuatopa u [Ipapurenscrsa
Jlenunrpazackoit obmact

or .OF Aty Ne Of /ﬂ,f (755~

IMPUMEPHBIN JOIKHOCTHOM PETJIAMEHT
IN'OCYJAPCTBEHHOI'O 'PAJKJAHCKOI'O CJIYKAIIEI'O OPTTAHA
UCITOJIHUTEJBHOM BJACTH JIEHUHIPAJICKON OBJIACTH -
CIHEIHAAJIUCTA, HPEJOCTABJIAIOIIEI'O 'OCYJAPCTBEHHYIO YCIIVTY,
NJIX YYACTBYIOIEI'O B EE IIPEJJOCTABJIEHHU

JIOJDKHOCTHOM PETTIAMEHT

(noaHoe HAUMEHOBAHIE DONINICHOCIIUL ZPANCOAHCKO20
cayorcaue2o 6 pooumenbHoM naoedice)

1. O0ume moJ1oKeHust

[ [[PABMTENBCTBO
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1.1. JIolokHOCTE  TOCYIapCTBEHHOM IpakJaHCcKoi cnyxObl Jlenuurpajckoit obiactu

(Haumenosanue donxcrocmu)
orHocutcs K "Bemymei/Crapmeit” rpynne J0JDKHOCTEH TroCylapCTBEHHOW —IpaykIaHCKOM
ciyx0Ob1 Jlenunrpasckoii obmactu kareropun "Criettnanuctel/ OdecreunBaroIiue CrenuaiicTs"”.

PeecrpoBsrit mudp - .
(Vkazvieaemes 6 coomeemcmeuu ¢ obracmuuim 3akornom Jlenunzpadckoi obnacmu om 25.02.2005 N 12-03 "O
Ilepeune zocyoapcmeennvix doaxcrnocmell Jlenunzpaockou obracm, OEHeNCHOM COOEPICAHUU MUY, 3AMEUATOUUX
2ocyoapcmeennvie dondcnocmu Jlenunepaockoit obaacmu, Peecmpe dondicHocmeil 20Cy0apCcmeeHHol 2paicoanckoll
cayorcbor Jlenunzpaockoii obnacmu U OEHEHCHOM COOEPACAHUU  20CYOAPCMBEHHBIX 2PUANCOAHCKUX  CAYHCAUYUX
Jlenunepadckoil obnacmu”)

1.1.1. O6nacte npodeccuoHanbHOM CITy:KeOHO eATeTbHOCTH

(Haumenosanue oondcnocmu)

(Ykasvieaemca obnacmv  npopeccuonanviotl  cayxucebnot  0esamensHoCmu  2pancoanckozo — CAyacaujezo 6
COOMEEMCcmMeUl  CoO  CRPABOYHUKOM — KEATUDUKAYUOHHBIX ~MPebOBAHULl K  CHeyUAIbHOCMAM, HANPAEIeHUAM
no020MoSKU (K YKPYNHEHHbIM 2PYNRAM CReyuanbHOCIMel U Hanpaeieruti noo20moeKil), Kk npopeccuonaitbHomy
VPOBHIO, KOmMOopble HeobX00UMbl 05 3aMelyeHiis O0INCHOCEL 20CYOaPCINEEHHOU 2PANCIAHCKOU CIYIICObL ¢ Yuemom
obracmu u 6uda nPoGeccUoHanbHOU CRYHCEOHOU OEAMETbHOCMU 20CYOAPCIMECHHBIX 2PANCOAHCKUX CAYHCALYUX
(Oanee — cnpasounuk).)

1.1.2. Buxa npodeccnoHansHoM ci1yxeOHO e TeIbHOCTH

(Haumenosanue dondcrocmi)

(Vrasvieaemes 610 npogheccuonanshotl caysicedbnoi 0essmensbHoCmi 2padcoanckozo CLylcauezo 8 coomeemcmeaui
CO CRPABOUHUKOM)
1.2. HA3HA4aeTCs Ha JO/DKHOCTh FOCYIapCTBEHHOM
(Haumenosanue 0ondcHocmis)
rpakKAanckor  cimyxkObi  Jlenunrpaackod obGmacté W OCBOOOKIAAETCS  OT JOJDKHOCTH
rOCYJIapCTBEHHOM  IpakJaHCKOM — cmykObl  JleHMHIpajacko — oOyiiacTH  NIpeiAcTaBHTEIEM
HaHMMATeNA B YCTAHOBJIEHHOM IOPsIJIKE.
1.3. OAHUHSAETCS
(Haumenosarnue donacrocmu)

(Haumenosanue donscrocmell 8biitteCmosiyux pykoeooumenetl)
HETIOCPCACTBEHHO TTOIYHHACTCS

(Haumenosanue 0ondicnocmu HenocpeocmeeHHo20 pyKosooumens)
1.4. 00s13aH UCIIOMHATH JOJDKHOCTHBIC 00s13aHHOCTH
(Haumenosanue dondicrocmut)

(Haumenosarnue 0onsicrocmu 2paicOancKoli Cayichbl 6 mom sce CmpyKmypHoM RoOpaz0eneHuu)
B [IEPUO/] €r0 BPEMEHHOI'O OTCYTCTBUS B CBA3H C BPEMEHHOH HETPYI0CIOCOOHOCTHIO, OTITYCKOM
HIIN KOM&H}IHpOBKOﬁ B COOTBETCTBHHU C I[TOPYHUCHHUEM HEIIOCPEACTBCHHOTO PYKOBOJUTECILA.

2. Kpanudukanuonupie TpedOBAHUSA NS 3aMeleHUs] TOJKHOCTH IoOCy/1apCTBEHHOMN
IrpasKAAHCKOH ci1yxk0b1 JleHuHrpaacKkoii odaacTu

(Haumenosanue donsicnocmu)

2.1.]Ina  3aMeIleHMs  JOJDKHOCTH — TOCYJAPCTBEHHOM — IPAKAAHCKOH  CIYXKOBI
JlenuHrpaackon odaacTu

(Haumenosanue dondcrocmir)
YCTaHaBIUBAIOTCS CIEYIOINE KBAIM(UKAIIMOHHBIE TPeOOBaAHMU:
2.1.1. Beiciuee  oOpazoBaHue MO  CHEHHUAIBHOCTH,  HAIPABICHUIO  MOATOTOBKH:

(Cneyuansnocms, — Hanpasienue — NOO20MOGKU — YKAZLIGACMCA 6 COOMBEMCMEUU ¢ 0OWEPOCCUTICKUM
Kraccugukamopom cneyuanvrocmeii no obpasosanuio OK 009-2016, npunsameim u ssedennvim 6 Oeticmeue
npuxasom I'ocyoapcmeennozo xomumema Poccuiickon Dedepayuu no cmandapmuzayuu u memponozuu om 8
oexabpa 2016 zooa N 2007-cm, unu 0elicmgosasiium 00 e20 66e0eHUA AHATOZULHBIM NPABOBLIM AKMOM)

prewwny  (IPABMTENBCTBO
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2.1.2. He menee JIET CTa)ka roCy1apCTBEHHON IPaX</1aHCKOM Ci1y>kObl HJIM HE MEHee
JeT craka pabOoTBl IO CHENMAIBLHOCTH, HAIPABICHUIO MOAroToBKM/be3 mperbsaBieHus

TpeOOBAHUH K CTAXKY.

(yrasvigaiomes: KeanugpukayuonHvle mpeboeanus K CMmadxicy pa’icOaHcKol Cayxcovl uau cmancy pabomol no
CReYuanbHOCmu, HanPasIeHuio N0O20MOBK, HeobX0OUMO20 0N 3AMEUEHUS DONHCHOCIU 2PANCOAHCKOL CAYHCObL 6
coomeememesuu ¢ obnacmueim 3axkonom  Jlenumnepaocxoi obnacmu om 25.02.2005 N 1l-03 "O npasosom
Pe2YIUPOEAHUL 20CYOAPCMBEHHOU 2padicOanckoll cayxcool Jlenunzpadckoii obracmu”)

2.2. lIpoeccnoHaNbHELH YPOBEHB.

2.2.1. bazoBele 3HAHUS:

rocyapcTBeHHOro s3pika Poccuiickoit ®Dexepaunu  (pycckoro s3pika) M OCHOB
Kouncturynun Poccuiickoit @enepaiuu;

®enepanpHoro 3akonHa or 6 oktadps 2003 roma N 131-d3 "O6 ofmmx npuHIUITAX
OpraHu3alMy MECTHOro camoyrpasiieHus B Poccuiickoit denepanuun’;

®enepaspnoro 3akona or 2 mad 2006 roga N 59-03 "O mnopsiaxe paccMOTpEHHS
oOparenuii rpaxxad Poccuiickoit @eneparmu';

®enepanbHoro 3akona or 25 aekabps 2008 roga N 273-d3 "O nporuBoaeicTBrm
KOppynuuu" W HMHBIX HOPMATHUBHBIX IPaBOBBIX akToB Poccuiickoit ®Denepanun wu
Jlennnrpasckoii obmactu B cepe IpOTHBOACHCTBHS KOPPYIILIHH;

Denepansroro 3akona ot 21 gexabpst 2021 roga N 414-03 "OO6 o0mmx mpUHIMIAX
opraHuzanuu nyoIHYHOM BracTu B cyobekTax Poccuiickoit Meneparmu’;

3akoHoarenbeTBa Poccuiickoit Mejtepaiuy 0 rocyAapCcTBEHHON IPaXkJIaHCKOH ciyxoe
Poccuiickoii Meneparuy;

VYcerasa Jlenunrpaackoi obnacrtu;

obnactHoro 3akoHa or 11 gexabpst 2007 roma N 174-03 "O mnpaBoOBBIX akTax
Jlenunrpaackoit obmactu";

MOJI0KEHHUsT 00 OpraHe UCIIOJIHUTEIbHON BIACTH;

IIOJIOKEHHS O CTPYKTYPHOM [OZIpa3/IeIeHHN OpraHa HCIIOTHUTEILHOU BIACTH;

Konekca aTHKH M cIy)KeOHOTO MOBEJICHHUS I'OCYAapCTBEHHBIX I'PAKIAHCKUX CITY/KAIUX
Jlenunrpasckoii obnacru;

WHCTpyKIMH 110 1E€N0NPOU3BOACTBY B OPraHax MUCIOIHUTENLHOH BiacTu JIeHHHTpaCcKoil
obnacry;

Huctpykiuu o mopsiike oOpalieHust co cinyxkeOHOH HH(pOpMaLed OrpaHuuYeHHOTrO
pacrpocTpaHeHus B AqMuHucTpauuu JleHuHrpaackoi odnactu;

CIYy)KeOHOTO  pacropsi/ika, YCTAaHOBJICHHOTO B OpraHax HCIIOJHHUTENIBHON BIACTH
Jlenunrpazackoit obmacT;

B obmactu HMHGOPMAIMOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTHH: BO3MOXKHOCTEH M
0COOEHHOCTEH NMPUMEHEHHS COBPEMEHHBIX MH(OPMAIIMOHHO-KOMMYHUKAIMOHHBIX TEXHOIOTHH
B OpraHe HCIOJHHUTEIBHON BIACTH, OCHOB HH(POPMAIMOHHOW O€30MaCHOCTH M 3aIIHUTHI
unpopmaryu, B Tom uucine Pexepanbroro 3akona ot 27 wmrons 2006 roma N 149-03 "O6
uHpopManyuy, HHGOPMAIMOHHBIX TEXHOJIOTHAX W O 3ammTe HHPOpPMAIUHU'; OCHOBHBIX
TIOJIOKEHUH 3aKOHO/IATEILCTBA O MEPCOHANBHBIX JaHHBIX, B TOM uncne degepaibHOro 3aK0HaA OT
27 wmona 2006 roma N 152-d3 "O nepcoHaNbHBIX JaHHBIX"; OOIIUX [PHHIMIIOB
(YHKIIMOHUPOBAHUS CHCTEMBI AJIEKTPOHHOIO JIOKYMEHTOOOOpPOTa; OCHOBHBIX [OJIOKEHHUI
3aKOHO/IATe/ILCTBA 00 JIEKTPOHHOM MMOIMHCH; IIPUMEHEHHS IEPCOHATBHOTO KOMIIBIOTEPA.

2.2.2. ba3oBble yMEHHUSL:

YMEHHE CHCTEMHO (CTpaTeru4eCcku) MbICIUTE;

YMEHHE CHCTEMAaTH3UPOBATh M aHAIIM3UPOBATH HH(DOPMAIIHIO;

yMEHHUE IUIAHHPOBATh, PALMOHAIBHO HUCHOJIB30BATh CHykKeOHOE Bpemsi W JIOCTHraTh
pe3ynbTaTa;

KOMMYHHUKATUBHBIC YMEHHS (B TOM YHCIIE [IyOJIMYHBIX BBICTYIUICHUI ¥ BEACHUS JICTOBBIX
[IEPEroBOPOB);

YMEHHUE YIPABIIATH H3MEHEHUAMU;

yMeHHe padoraTh C annapaTHBIM U IPOTPaMMHBIM oOecreueHueM, YCTaHOBICHHOM Ha
aBTOMATU3UPOBAaHHOM padoueM mecte (APM), B ToM yucie paboThl B OMEPALlMOHHOM CHCTEME

prewe  [IPABHTENBCTBO
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cemerictea Windows, B TtexkcroBom pemaktope Microsoft Office Word, ¢ Ttabmuunbim
npoueccopom Microsoft Office Excel, ¢ mouroBeim kimenrom tura "Outlook", moarorosku
npeseHTaluil ¢ npumenenueM npunoxenus Microsoft Office PowerPoint;

ymeHue pabortarb B KauyecTBE IOJB30BATENsE B HH(OOPMALMOHHBIX CHCTEMAX,
IIPUMEHAEMBIX B  OpraHe HCIOJHWUTEIBHOM BJIACTH, B TOM YHUCIHE B [PUKIAJIHBIX
HH(OPMAIIMOHHBIX CHCTEMAX (CHCTEME B3aUMOJCHCTBUA C IpakJaHAMHU M OPraHU3aALUSIMH;
CHCTEME  MEXKBEJOMCTBEHHOIO  AJIEKTPOHHOIO  B3aUMOJEHCTBMs;  YYETHOH  CHCTEME,;
HH(OPMALHMOHHO-aHAIMTHYECKON cucTeme, obecrneynBaromeit cbop, oOpaboTky, XpaHeHHe H
aHaIM3 JIJaHHbIX), CUCTEMAX JJIEKTPOHHOI'O JOKYMEHT0000poTa, B MH(OPMAIIMOHHO-TIPABOBBIX
cucremax "lapant"”, "Koncynsrantllmoc”, "Koxekc", a Takke ¢ pecypcamMum M CepBHCAMH
JOKaJIbHOH  BBIYMCIHMTEILHOH ceTh U HMH()OPMAIMOHHO-TEIEKOMMYHHKALMOHHOH  CeTH
"Uurepuer".

2.2.3. Ilpodeccuonanpueie 3HaHUA B cepe 3akoHoaaTenberBa Poceuniickoit denepannn
u Jlenunrpanackoi odnacru:

®epepanpnoro 3akona ot 27 wutonst 2010 roma N 210-P3 "OO6 opranuzauuu
IPEAOCTABICHUS FOCYAapCTBEHHBIX U MYHULMITATIBHBIX yCIIyr",

®enepanbuoro 3akona ot 9 despana 2009 roga N 8-03 "O6 obecnieyenuun gocryna K
uHpOpPMAIMH O  JICATENBHOCTH  TIOCYAapCTBEHHBIX OPraHoB W OpPraHoB — MECTHOTO
caMmoynpasieHusa", a Taloke OOJACTHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, PEryJIUPYIOIUX
BOIIPOCHI  J10CTyNa K HMH(POPMALMH O JICATEIBHOCTH OPraHOB HCIOIHUTEILHOH BIIACTH
Jlenunrpajackoit odnact;

VYxkasza lIpesunenra Poccuiickoit ®enepauun or 7 mast 2012 roga N 601 "O06 ocHOBHBIX
HAINpPaBJICHUAX COBEPIICHCTBOBAHUSA CUCTEMBI TOCY/IaPCTBEHHOTO YIIpaBIeHus";

nocranosienus Ipasurenscrea Poccuiickoit ®eneparun or 16 mas 2011 roga N 373 "O
pazpaboTke M YTBEP)KIACHUM  QJMUHHCTPATUBHBIX  PEIVIAMEHTOB  OCYIIECTBICHUS
rOCYZAapCTBEHHOTO KOHTPOMS (Haa30pa) U aAMHHHCTPATHBHBIX PETIAMEHTOB IPEIOCTABICHHS
roCyapCTBEHHBIX yCayT";

nocranosyieHus IlpasurenscrBa Poccuiickoit ®enepanun or 27 cenrsadpst 2011 roga N
797 "O B3auMOJEHCTBMM MeXKJy MHOTOQYHKIMOHAIBHBIMH [EHTPAMH IPEIOCTABICHHUS
rOCY/IapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr M (eAepaIbHBIMU OpraHaMH HCIOJIHHUTEIbHON
BJIACTH, OPraHaMHU TOCYJAPCTBEHHBIX BHEOIO/KETHBIX (DOHOB, OpraHaMHu TOCYAapCTBEHHOM
Bi1acT cyobekToB Poccuiickoit depepanuu, opraHaMu MECTHOT'O CaMOYIIPaBICHUs";

nocranosiienus Ilpasurenscrea Poccuiickoit ®enepauuu or 22 pexadbps 2012 roga N
1376 "O06 yrBepxenun [IpaBuin opranusanuu JesSTeIbHOCTH MHOTO() YHKIIMOHAILHBIX [IEHTPOB
IPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUITHITAILHBIX YCIyT";

nocranosyienus [IpasurenscrBa Jlennnrpasckoit obnactu ot 22 anpens 2015 roga N 122
"O6 yrBepkaeHun Ilepednst ToCyZapCTBEHHBIX — YCIYr, [IPeJOCTABIsAeMbIX Ha 0aze
MHOTO()YHKIHOHAIBHBIX IIEHTPOB MPEOCTABIICHUS TOCYIaPCTBEHHBIX ¥ MYHUIIUIAIBHBIX YCIYT
Jlenunrpajackoit obsacTH, BKIIIOYAs IEpedeHb TOCYIApCTBEHHBIX YCIYr, INpeaoCTaBiIeHue
KOTOPBIX [OCPEJCTBOM KOMILIEKCHOIO 3alpoca HE OCYIIECTBIACTCS, U O IpPU3HAHUM
YTPaTHBILIMMH CHITY OTAENBHBIX TocTaHorneHui [lpasurensersa Jlenunrpaackoit obmacru™;
AJIMUHUCTPATUBHOIO PEryiaMeHTa MPe0CTaBIeHMsI FOCY/1apPCTBEHHOM YCIyTH;

(nepevuciaomea HOpMAMUBHbIE NPABOBbIE AKINGL, 3HAHUE KOMOPLIX HEOOXOOUMO 0N 3aMeUujeHus OONAICHOCIU
20cy0apCemeeHtol  epadicoanckou  cayocbvl ¢ yuemom obaacmu i 6UOd APOPECCUOHANbHOU  CAyIicebHOU
oeamenbHoCmu).

2.2.4. luble npohecCHOHAIBHBIE 3HAHUS:

[IpaBuia ﬂeHOBOﬁ OTHKH,

JICJIOBOE OOIIEHHUE | ITeperTucKa;

(nepeuucasiomesn npogeccuonanvuvie 3nanus, HeobXOOUMble O 3aMeUeHUs OONNICHOCIIU 2PadCOANCKOL Cryoichbl
¢ yuemom obnacmu u 8uda npopheccuoHanbHOU CAYIHCEOHOU 0eamenbHOCmUL  20CYOapCmMEeHHO20 2PaNCOAHCKO20
cayacayezo)

2.2.5. llpodpeccuoHanbHble YMEHUS:
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(nepeuucasiomes npogeccuonanvivie ymeHus, Heobxo0uMble 0N 3AMEUJEHUA DONHCHOCIU 2PANICOAHCKOU CAYIHCObL 8
pamxax obracmu u 610a RPOGeCCUOHATLHOU CYICEOHOU OeAMENbHOCIU SPANCOAHCKO20 CAYIHCAUe20)

2.2.6. DyHKIHMOHAIBLHbIC 3HAHUS:

MOHATHE, MPOHEypa pacCMOTpeHuUs 00palleHuii rpax/iaH;

IPUHLAIIBI IPEIOCTABICHUS IOCYIAPCTBEHHbBIX YCIIYT;

TpeboBaHUs K MPEIOCTABICHHIO FOCYAAPCTBEHHBIX YCIIYT;

HnopsiloK,  TpeboBaHMe, dTanbl M [PHUHIMNBL  paspaboTKH W [PUMEHEHUs
aJIMUHUCTPATUBHBIX PErIIaMEHTOB MPEAOCTABICHHA IOCY1IapCTBEHHBIX YCIIYT;

NOPSIOK TIPEI0CTABICHHS TOCY/IapCTBEHHBIX YCIIYT B 3JIEKTPOHHOMN (hopme;

HOHATHE W MPUHLIMUIBE! (YHKIMOHUPOBAHUS, HA3HAYECHHUS [MOpTAia TOCYAapCTBEHHBIX

YCIIyT;
IpaBa 3asBUTENEH [IPH NOTYYSHUN TOCYAAPCTBEHHBIX YCIYT;
00513aHHOCTH TOCY/IaPCTBEHHBIX OPTAHOB, MPEAOCTABIISIFOIIUX FOCYIAPCTBEHHBIE YCIIYTH;
CTaHJApPT [PEJOCTABIEHHMs TOCY/IapCTBEHHBIX yciyr: TpeboBaHuil u  mopsjika

pa3pabOTKH.

(nepetluamiomc;z ¢)yHKl{LlOH(U!bel€ SHAHUA 8 3asucumocmu om d)}’HKl/LlOH{UIbeIX obszanHocmert

20CY0apcmeeHHo20 ZpaNicOancko2o Cuyicauezo)

2.2.7. DyHKUMOHANBHBIC YMEHHUS:

MOArOTOBKA aHAIIMTHYECKUX, UH(OPMAIIMOHHBIX H APYIHX MaTEPHAJIOB;

MOJrOTOBKA METOIMYECKMX PEKOMEH/IAINH, pa3bsICHEHUI;

BJIaZICHUE HaBbIKAMHU O(UIHAIBHOMN JI€T0OBOH NIEPEIUCKHU;

IPUEM U COTTIaCOBAHUE JIOKYMEHTALUH, 3a5BOK, 3aABICHHUIA;

npejocTaBieHne MHGOpMALMU U3 peecTpoB, 0a3 JaHHBIX, BbIJlada CIIPABOK, BBITHCOK,
JIOKYMEHTOR, Pa3bsCHEHUN U CBE/ICHUII;

aKKpeJMUTaIHs, aTTeCTallKs, JIOMYCK, IPHEeM KBUTH()HUKAIMOHHBIX 9K3aMEHOB;

MOJIYUYEHHE U IPEOCTABJIICHUE BBIIJIAT, BO3MEIIEHHE PACXO/I0B;

perucTpanus npas, NPeaMeToB;

[IPOCTABJICHHUE AllOCTUIIA, YI0CTOBEPEHUE TOUIHHHOCTH;

YTBEP/KICHHE HOPMATUBOB, Tapu(OB, KBOT;

pacCMOTpPEHHE 3aPOCOB, XOAATANCTB, YBEIOMIICHHH, )Kajl00;

POBEACHHUE SKCIICPTH3BI;

IPOBEACHUE KOHCYILTAIHI;

BbIJJa4a  pa3pelIeHH, 3aKIIOUeHH, JMIEH3Ui, CBHJETEILCTB, CEPTH(HKATOB,
YIOCTOBEPEHHMH, IaTE€HTOB, HAMPaBACHUH M  APYTUX JIOKYMEHTOB 110  pe3y/ibTaraM
[IpeIOCTaBIEHU IOCYIAPCTBEHHOM YCIYTH.

(nepeuztcxmtonzc;z d)yHKl{llOHtUleblE’ ymenus ] sasucumocmu om c[)yHKuuouaMthx obszanHocmen
eocydapcmse;moeo Zpa.’)l(‘()(lHCKOE'O cxzy.wcau;eeo)

3. 1o/ZKHOCTHBIE 00S13aHHOCTH

B menax peanusanuu MOJTHOMOYMH M (YHKUME OpraHa HCIOJHHUTEILHOW BIIACTH,
MpeyCMOTPEHHBIX ITOJIOKEHHEM 00 OpraHe MCIOIHUTEBHON BIIACTH, & TAK)KE B COOTBETCTBHH C

TOJIOJKEHUEM O CTPYKTYPHOM IO/Ipa3ieeH I o0s13aH:
(Haumenosanue doasicnocmi)

3.1.

(Horxxcnocmuas obsazannocms)

3.1.1.

(lemanuzayus 00AHCHOCMHOU 0OA3AHHOCMU)

3.2

(Honorcnocmuan obazannocms)

preveny  (IPABHTENLCTBO
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3.2.1.

(Hemanusayus 00adcHOCMHOU 00A3AHHOCIIU)
3.3. IIpenocTapidrs CIEAYIONIYIO FOCY/IaPCTBEHHYIO YCIYTY:

(naumenosanue 2ocyoapcmeentoll Yeayau co CCoLIKol
HA QOMUHUCTPAMUBHBILL PENAMEHN, 8 MOM YUCILE YKA3AHUE
KOHKpemHublx 00S3aHHOCHel CReYUanicma no ee npedocmasneruio)

3.4. VYwuacTtBoBaTh B IPEJOCTABICHMH  CIIEJYIOUIEH TOCYIapCTBEHHOH YCIIyTH:

(raumerosanue 20cy0apcmeeHHOL yCayau o CCbLIKOU
HA QOMUHUCMPAMUBHBLI Pe2IAMEHN, 8 MOM YUCIe YKAZAHUE
KOHKPEmHbIX 06A3aHHOCHE NO YHACMUIO
6 ee npedocmaesneHu)

3.5. Ilo mopyueHMIO HENOCPE/ICTBEHHOI0 PYKOBOAMTENA B YCTAHOBJICHHOM IOpPSJIKE
paccmarpuBaTh OOpalleHHs TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPaBICHUS,
OpraHM3alMi ¥ Ipaxk/aH, NOArOTaBIMBaTh U MPEACTABIATL HEIIOCPEACTBEHHOMY PYKOBOUTEIIO
NPOEKTHl OTBETOB Ha YKa3aHHbIC 0OpameHus.

3.6. B cOOTBETCTBUH C IOBEPEHHOCTHIO H(WIHM) IO MOPYYCHUIO HENOCPEICTBEHHOIO
PYKOBOJIMTENISI,  BBILIECTOSIIEr0  PYKOBOAMTENS  MNPEJACTABIATH  MHTEPECHl  OpraHa
MCIIOJTHUTENIBHOM BIACTH B TOCYJApPCTBEHHBIX OpraHax, opraHax MeCTHOIO CaMOYIPABICHUS U B
OpraHu3alHIX.

3.7. YuactBoBaTh B paboTe€ KOMHCCHH M HHBIX KOJUIETMAJIBLHBIX OPTraHOB, B COCTAB
KOTOPBIX

(Haumenosanue dondcrnocmu)
BK/JIIOYEH B COOTBETCTBHH C IIPABOBBIM akTOM JIeHMHrpaJCcKkoil obiactu wiaM HarpasicH
HETOCPEICTBEHHBIM PYKOBOAMTENIEM, BBHIIIECTOSIIIUM PYKOBOJIUTEIEM.

3.8. B coOTBETCTBMH C OPYUYEHUEM HEMOCPEJCTBEHHOTO PYKOBOINUTEII, BBIIIECTOAIIETO
PYKOBOJMTENSI OPraHU30BBIBATH IIOJIMOTOBKY MAaTE€PHAIOB K COBELIAHMSM, 3aCEIaHUsAM, HHBIM
MEpOTPHITHIM H(WIH) IPUHUMATL B HUX YYacTHE, B TOM YHCIIC BECTH MEPEroBOPHI, 0HhOPMIISITH
NPUHATHIE PEIIEHUS.

39. Touyno W B CpPOK BBIIOJHATH YKA3aHHA M IOPYYCHHUS HEMOCPEICTBEHHOTO
PYKOBOHTEIIS, BBIIIECTOSIIETO PYKOBOIUTEIIS.

3.10. Cobmronare npaBuia JEIONPOU3BOJACTBA, B TOM YHCIIE HA/IekKalUM 00pazom
YUUTBIBATh M XPAHHUTH MOJYYECHHBIC HA UCIIOJHEHHE JIOKYMEHTBI M MATEPUAIIbl, CBOEBPEMEHHO
C/laBaTh HX OTBETCTBCHHOMY 3a JICJIOIIPOM3BOJCTBO, a IPH YXOJEe B OTIYCK, YOBITHUH B
KOMaHJAMPOBKY, B Cllydae OCTABIEHHs JOJDKHOCTH - pabOTHUKY OpraHa HCIOJHHTEIbHOM

BJIACTHU, BpPEMCHHO HCITOJIHAIOIIEMY 003aHHOCTH N
(Haumenosarnue 0ondicHocmu)

160 HENOCPEICTBEHHOMY PYKOBOIUTEIIIO.

3.11. CobmoaTh OCHOBHBIE OOS3aHHOCTH, a  TAKKE  OrPAHUYCHHMs, 3ampeThl |
TpeOOBaHUA K CIIy/)KeOHOMY IIOBE/ICHHUIO, YCTAaHOBICHHbIe cTathaMmu 15 - 18, 20, 20.1, 20.2,
20.3 ®depepanbuoro 3zakona ot 27 utoist 2004 r. N 79-03 "O rocynapcTBEHHON IpakIaHCKON
ciyxx0e Poccuiickoit deneparnuu’.

3.12. Cobmogats HopMBl Kojiekca 2THKM U CIyKeOHOTO MOBEACHUS IOCYAapCTBEHHBIX
IPKIAHCKUX ciiyKamux JIeHuHrpackoit 00nacTH.

3.13. VBenomuATh mnpeacTaBUTENsi HaHUMarens 000 BCEX chaydasx oOpalleHus K
KaKHX-JTHOO JIUI B LEJAX CKIOHEHUS €r0 K COBEPIICHUIO

(Haumenosarnue donsicrnocmi)
KOPPYNLMOHHBIX IPABOHAPYILICHUH, 3a HCKIIOUCHMEM CIIy4aeB, KOrJa 10 JaHHBIM (akTam
MPOBE/IEHA WU IPOBOMTCS MPOBEPKA.

3.14. OruuTHIBaTECA HEpEe]] HEMOCPEICTBEHHBIM PYKOBOJAMTEIEM O Pe3yJbTaTax CBOCH
CIy)KEOHOI JEATeNIbHOCTH, B TOM YHCIE €XKeroiHo, a0 | despanst rojaa, cieayromero 3a
OTYETHBIM,  IIPEJCTABIATH  HEMOCPEACTBEHHOMY  PYKOBOJIUTENIO  OTYET O  CBOEH
npoheCcCHOHANBLHON CIIYKeOHOI AeATeIbHOCTH.

preers  [TPABWTENbCTEO
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4. Ilepeyenb BONPOCOB, 10 KOTOPbIM BIpaBe
(Haumernosanue donxcnocmi)

WM 00513aH CAMOCTOATEILHO NPUHHMATDH YPaBJeHYeCKHEe H HHbI¢ pellIeHM s

4.1. 00513aH CaMOCTOATEILHO IPUHUMATD PEIICHUS:
(Haumenosarnue donxcrhocmii)

4.1.1. Tlo Bompocam NEpBOOYEPETHOCTH BBIMOJIHEHHUS MODKHOCTHBIX O0sA3aHHOCTEH B
npejesax CpOKOB, YCTAHOBICHHBIX HEMOCPE/ICTBEHHBIM PYKOBOIMTEIIEM, BBIIIECTOAIINM
PYKOBOUTENEM, H COOIOACHUS HOPM, YCTAHOBIICHHBIX AEHCTBYIOIIMM 3aKOHOAATEILCTBOM.

4.1.2. Ilpu peanuszanuy NOJTHOMOYHH YWIEHA KOMHCCHH U HHOT'O KOJUIETHAILHOTO OpraHa.

4.1.3. Ilo Bonpocam OpraHu3aly ydeTa W XPAHEHUs NepelaHHBbIX €My Ha HCIIOJHEHHE
JIOKYMEHTOB M MaTepUAIIOB.

4.1.4.
(MHBIE BOIIPOCHI, IO KOTOPBIM 00s13aH CaMOCTOATEIBHO MPUHUMATD PEIICHHUS)
(Haumenosanue doaxcrocmu)
4.2, B KA@4YCCTBC 4JICHA KOMHUCCHUHU U MHOI'O KOJUICTHAJIBHOTO

(Haumenosanue oondcrocmit)
OpraHa BIIPABE HA 3aCeaHUAX TAKOTO OpraHa CaMOCTOSATENbHO IIPUHUMATDH PEIIeHHE IOJI0COBAThH
"3a", "mpoTuB" MM "Bo3epKaica’, a TAKXKE BHICKA3BIBATH CBOC MHEHHE, B TOM YMCIE 3asiBIIAThH
ocoboe MHEHHE B NMUCHMEHHOH (OpMe B COOTBETCTBHU C PEriIaMeHTOM (MOPSAKOM) paboThl
KOMHUCCHH M HHOT'O KOJIIETHAJILHOI'O OpraHa.

5. IlepeyeHb BONPOCOB, N0 KOTOPBLIM
: (Haumernosanue donscnocmu)

BIIpaBe WJIH 00s13aH Y4acTBOBATH NPH NOATOTOBKE NPOCKTOB HOPMATHBHBIX
NNpaBoOBLIX AKTOB H (lflJ'lH) IMPOCKTOB YHPABJICHICCKHUX H HHBIX pemelmﬁ

5.1 00s13aH y4acTBOBATH B IMOATOTOBKE MPOEKTOB HOPMATHBHBIX
(Haumenosanue dondicrocni)
IIPABOBBIX aKTOB M IIPOEKTOB PELICHUH 110 BOMIPOCAM, OTHOCAIIUMCS K €ro JOJKHOCTHBIM
00513aHHOCTSIM.
5.2. BIIPAaBE y4aCTBOBATH B IIOJITOTOBKE IPOEKTOB HOPMATHBHBIX
(Haumernosanue dondicnocmiut)
NPAaBOBBIX AKTOB U IIPOEKTOB PEIICHUN IO HHBIM BOIIPOCAM
110 cOOCTBEHHON MHUIIMATHBE/TIO COTIACOBAHUIO C HEMOCPE/ICTBEHHBIM PYKOBOIUTEIIEM.
(8b1bpams myoicHoe)

6. Cpoxu 1 npoueaypbl NOArOTOBKH, PACCMOTPEHUS IIPOEKTOB
YIPaBJIeHYeCKHX H HHBIX PellleHH, MOPS/I0K COIIACOBAHUS H NIPHHSITHS
JAHHBIX pelueHumn

6.1. O6mme cpoku U IPOLEAYPBl MOATOTOBKH JOKYMEHTOB Perynupyores MHeTpykimei
10 JIeJ0IPOU3BOJICTBY B OpraHax HCIOJHUTENbHON BiracTu JIeHHHrpacKoil 00IacTy.

6.2. Cpoku moJAroTOBKH JIOKYMEHTOB U OCYILECTBIICHHUS MHBIX NPOIEIYP, CBA3AHHBIX C
NPEIOCTABIIEHHEM TOCYJAapCTBEHHOM YCIYrM MM C yYacTHEM B €€ [PeJ0CTaBICHHUH,
YCTAHABJIMBAIOTCHA aMUHHMCTPATUBHBIM PErTIaMEHTOM [0 IPEJOCTABICHHIO COOTBETCTBYIOMIEH
roCyJIapCTBEHHON yCIyTH.

6.3. B mensx moAroToBKH, COIIACOBAHMS M MPUHATHS PEIICHUH OpraHa UCIIOIIHUTEIbHON
BJIACTH 00s13aH MOATOTOBUTH IIPOEKT JIOKYMEHTA U NPEACTABUTEH €ro

(Haumernosanue donscrnocmu)

Ha COIJIAaCOBAHUE HEMOCPEACTBEHHOMY PYKOBOIMTENIO HE IMO3KE YeM 3a JiBa pabovux JHS JI0
HCTEYECHUsT CPOKA MCIIOJHEHHS 110 TOMY JOKYMEHTY, KOTOPBIH YCTAHOBJICH (e/iepaibHbIM
3aKOHOM MJIM HOPMATHBHBLIM IIPABOBBLIM akTOM JleHuHrpaackoi obsactu, nubO MHOTO CPOKa,
YCTAHOBJICHHOIO HEIIOCPECTBEHHBIM PYKOBOAUTENIEM, BBIILIECTOSIIIUM PYKOBOIUTEIIEM.

[okymeHT cosaaH B anekTporHou dopme. Ne 01-03/335 ot 12.08.2024. Ucnonuutens: BoposuHckas B.H. AnrLbCcTeO
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7. llopsiaok ci1ykeOHOTro B3aMMOAeH CTBUS

(Haumernosanue dondicHocmu)
B CBSI3H ¢ HCIOJIHEHHEM HM J0JILKHOCTHBIX 00SI3aHHOCTEH ¢ APYIrUMH paﬁoTHHKalel opraHa
HCIOJIHUTEILHOM BJIACTH, pA0OTHHKAMHU HHBIX
roCyJapCTBCHHbIX OPraHOB H OPraHOB MECTHOT0 CAaMOYIIpABJICHMSI,
Opra’HuvsanuiaMi H rpamaIaHaMu

7.1. Ilopy4eHus U ykazaHus JIalOTCsl HEMOCPE/ICTBEHHBIM
(Haumenosanue donsxcnocmit)

PYKOBOJIMUTENIEM, BBIIIECTOANMM PYKOBOJAMTEIEM B YCTHOW HJIM NHUCBMEHHOH (opme 10
BOIIPOCAM, OTHOCSIIUMCS K €r0 JOKHOCTHBIM 00S3aHHOCTSIM.

7.2.B  nenax  MCHOOJHEHHMA  JO/DKHOCTHBIX — OOS3aHHOCTEH W MOPYYEHHI
BIIpaBe 00pamarbes K JApyruM pabOTHUKAM OpraHa HCIIOIHUTEIBHON

(Haumenosarue oondicrHocmit)
BJIACTH, paOOTHHKAM MHBIX FOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABICHUMA, K
rpak/laHaM U B OpraHu3alui.
7.3. BIIpaBe B YCTHOMH (hopMe JlaBaTh pa3zbiCHEHUS 110 BOIIPOCaAM,
(Haumenosanue dondcnocmu)
OTHOCSIIUMCA K €r0 JO/DKHOCTHBIM 00S3aHHOCTAM, B OTBET Ha o0palieHust K HeMy pabOTHHKOB
rOCyZapCTBEHHBIX OPraHOB M OPIaHOB MECTHOT'O CaMOYIIPABIICHHS.
7.4. BIIPABE B YCTHOI (popMme aBaTh pa3zbsICHEHHS 110 BOIIPOCaM,
(Haumernoeanue doncnocmu)
OTHOCALIMMCS K €ro  JOJUKHOCTHBIM OOSI3aHHOCTAM, MPEACTABUTENSIM OpPraHU3alui |
rpak/taHam .
ITo cobcTBeHHOMY YCMOTPEHHIO (B MHHIIMATHBHOM ITOPSI/IKE)/TOJBKO 110 MOPYUYEHHUIO
b0 ¢ pa3pemeHus HEIOCPEJACTBEHHOIO PYKOBOJUTENS, BBIIICCTOAIICIO PYKOBOIUTENS, 34
UCKIIOYEHHEM  CIIyyaeB, KOrja TAaKUE pPa3bsCHEHHMsS  SBJSIIOTCA  €ro  JIOJKHOCTHBIMH
00SI3aHHOCTSAMH (s616pans Hysicroe).
PazpiacHeHus B pamMkax TIPEAOCTaBICHHUS TOCYIAPCTBEHHON yciyru (ydacTust B
[IPE0CTABIEHUH IOCYAAPCTBEHHOM YCIYI'H) 1al0TCst

(Haumenosanue dongcrocmu)
10 COOCTBEHHOMY YCMOTPCHHIO (B MHHUIIMATHBHOM TIIOPsJKE) B HpeleliaX ero MOJHOMOYMIA,
OIIPE/ICTICHHBIX B QJIMUHUCTPATUBHOM PETJIAMEHTE.
7.5. BIIPABE MPEAJIOKUTL UCIIOJIHUTENIO 11O JJOKYMEHTY B
(Haumenosanue donsicrnocmit)

paboueM MOpsiIKe PELIUTh BOIPOC O €ro OT3bIBE, €C/IM TAKOH JOKYMEHT HIIH OT/EIbHbIE €ro
MOJIOKEHHsA HE COOTBETCTBYIOT —(hesiepanbHOMY, OOJIACTHOMY 3aKOHOIATCIBCTBY — H/MITH
npaBuiaaM o(popMIIEHHS JTOKYMEHTOB.

8. Ilepeyenb rocy1apcTBEHHBIX YCJIYT (BH/I0B JAeATEIbHOCTH), 0KA3bIBAEMbIX 110 3aIPOCaM
IPAaK/IaH H OPraHH3alMil B COOTBETCTBHYU € AIMHHHCTPATHBHBIM PerJIaMeHTOM (MHBIM
HOPMATHBHBIM NPABOBBIM AKTOM) OPraHa HCMOJIHUTEIbHOM BJIACTH

(Haumenosanue doaxcrocniu)
y4acTBYeT (IPEAOCTABIIACT) B OKa3aHUM CIEAYIOMIMX TOCY/IapCTBEHHBIX YCIyr (B Ciydae, eciu
rOCYAapCTBEHHBIM TPakIaHCKUM cily:KamuM Jlenunrpagckoit o0sacTu  rocyaapcTBeHHBIS
YCAYTH HE OKa3bIBAIOTCs, HEOOXOIMMO C/Ie/IaTh COOTBETCTBYIOIIYIO 3aIUCh):

9. MMoka3zarean YPPeKTUBHOCTH U PE3YIbTATHBHOCTH
npogeccnoHANBLHOMN CY:KeOHOH 1eITeAbHOCTH

(Haumernosanue 00nicHocmit)

[lokymeHT cosgakr B anekTpoHHou chopme. Ne 01-03/335 ot 12.08.2024. Ucnonuutens: boposuHckas B.H. e Bl Ae
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[Tokaszarensamu >PHEKTUBHOCTH U PE3yIbTATUBHOCTH IMPO(ECCHOHANTBLHON CIyKeOHOM

JICATETHHOCTU SBIISIFOTCSL:
(Haumerosarnue oongxcrnocmu)

9.1. CBOEBpPEeMEHHOCTb M IMOJHOTA PACCMOTPEHUA OOpAILIEHHUIl TOCYAaPCTBEHHBIX
OpPraHoB, OPraHOB MECTHOI'O CaMOYIIPABICHUA, OPraHU3alui, TPaX/1ad U [OIrOTOBKH IIPOEKTOB
OTBETOB HA HUX.

9.2. OrcyrcTBHE (haKTOB:

1)  Hamuuua B AQHWINTHYECKMX M HHBIX  MaTepuajiaX,  [OArOTOBICHHBIX
, yeTapeBIlei, HeIPOBEPEHHOH MITH UCKKESHHON nH(pOpMAaIHH;

(Haumenosanue doaxcnocmu)
2) yTpaThl JIOKYMEHTOB U MATEPHAJIOB, MOCTYIUBIINX

(Haumenosanue 00a2cHOCHU)
Ha UCIIOJIHEHUE, XPAHCHHUE;

3) mpomycka (cpeiBa) CPOKOB HCIOIHEHHS MO JOKyMEHTaM (TIOPYYEHMSIM), KOTOpPBIE
YCTAHOBJICHBI (DeZepabHbIM 3aKOHOM HJIH HOPMATHBHBIM IIPABOBBIM aKTOM JIEHHHIpaJCKON
00J1acTH, HACTOAIMM JIOJDKHOCTHBIM —PETJIAMEHTOM, HENOCPE/ICTBEHHBIM —PYKOBOIAUTENEM,
BBIIIECTOALIMM PYKOBOIUTEIIEM;

4) nponycka 6e3 yBaKUTEIbHOW NPUUUHBI 3aCEaHUH KOMUCCHI U HHBIX KOJUIETHAIbHBIX

OpraHoOB, HHBIX MEPOMPHUATUH, B KOTOPBIX
(Haumenosanue oonxcrocmu)

OBUIO MOPYYCHO MPHHSTH yJacTHe.

9.3. KauecTBO  BBIIONHEHHOH paboThl  (OTCYTCTBHE NPOLEAYPHBIX  HAPYIICHHH,
NOJArOTOBKA JOKYMEHTOB, MAaTepHa/JOB B COOTBETCTBUM C YCTAHOBJICHHBIMH TpPeOOBaHHIMH,
IIOJIHOE M JIOTHYHOE W3JI0)KEHUE MaTepuaa, IOpUIUYECKH IPaMOTHOE COCTABICHHE TOKYMCHTA),
B TOM YMCIE OTCYTCTBHE (AKTOB HAPYLICHUs HPOLEAYPbI MMPEJIOCTABICHHUS TOCYIAPCTBEHHOM
YCITYTH.

9.4. OTBETCTBEHHOCTD (MCIOJIHEHHE 00S3aHHOCTEH B CPOK C MHHHMYMOM KOHTPOIIS).

9.5. CaMOCTOATENBHOCTL  (CIIOCOOHOCTL  BBIMOMHATL 3a/laHusi 0€3  JIOMOJIHUTEIbHbBIX
YKa3aHHH ).

9.6. luctunimna (cobmroieHue Ciry)keOHOro paciopsika).

9.7. IlpoeccronanbHas KOMIIETEHTHOCTb.

9.8.

(unvle nokazamenu 3¢hpexmueHocmu u pesyabmamueHoCni
npogeccuonansHol CyicebHol 0esmenbHOCmiL)

IMPUJIOXEHHUE 13

K MpHKa3y AAMHHHCTPALMH
['yGepnaropa u IIpaBurenbersa
Jlenunrpasckoii obnactu

or R A0t/ Ne ﬂ/’ﬂ/‘/ﬁlf

MMPUMEPHBII JOKHOCTHOM PETJIAMEHT
IOCYJIAPCTBEHHOT'O TPAYKIAHCKOTO CJIVIKAIIIETO OPTAHA
UCIHOJHUTEJIBHOM BJACTH JEHUHI PAJICKOM OBJIACTH -
CHEIMAJINCTA, OCYIIECTBJISTIOIETO KOHTPOJILHBIE
(HAJI30PHBIE) ®YHKIIUH

"VTBEPXKJIAIO"

(IIOIDKHOCTI: PYKOBOAHTEIIA
opraHa HCITOJTHUTEILHOM BIIACTH

HokymeHT cosaaH 8 anekTpoHHou dopme. Ne 01-03/335 ot 12.08.2024. VcnonHutens: BoposuHckan B.H. R STeAbcTRe
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Jlenunrpaznckoit obracTu)

TOJIITUCH N.O.damunus

" ! 20 roma

JIOJDKHOCTHOM PEI'JIAMEHT

(IIOJIHO(,’ HAUMEHOBAHUE OONICHOCMIU zpaolcdaucxozo
cayoicawezo (pr()ll)nefleO,M nadealce)

1. Ob6uue moJ10KeHUs

1.1. Jlo/okHOCTE  TOCYAapCTBEHHONW TIpa)aaHckoit ciyxObl JleHuHrpaackoit obsactu

(Haumenosanue oondicrocmu)
otHocuTest K "Bemymeit/Crapuieit” rpymmne J0JDKHOCTEH TIoCyZapCTBEHHOH TpaykJIaHCKOU
ciyk0b1 Jlerunrpaznckoit obmactu kareropun "Crerpanuctsl/ObecrieunBaronme CrenuaTncThb’,

Peecrpossiii mmdp - .
(Vxazvieaemca 6 coomeemcmeuu ¢ obracmuvim 3akonom Jlenunepaockoi ooaacmu om 25.02.2005 N 12-03 "O
Ilepeune zocyoapcmeennvix domvicrocmett Jlenunzpadckoll obracmu, 0eHelCHOM COOePICanHUU UL, IAMEUAIOUJUX
eocyoapcmeenuie donzcHocmu Jlenunepaockou obnacmu, Peecmpe dondcHocmell 20Cy0apCmeeHHol paicOanckol
cayoicovr  Jlenunzpadckoti obracmu U  OEHENCHOM COOEPIUCAHUU  20CYOAPCMBEHHBIX 2PANCOAHCKUX  CYHCAUIUX
Jlenunzpaockou oonacmu”)

1.1.1. O6macte npodeccnoHanbHON CITy)KeOHOH IeATeIbHOCTH

(Haumenosanue oondicnocmit)

(Vkazvieaemes  obracme  npogheccuonanvHoll  caysucebHoll  0eamenbHoCm  2padcoanckozo  Cayolcaujezo 8
coomeemcmeuy €O CAPABOYHUKOM — KEANUDPUKAYUOHHBIX —MpeDosanuil K  CReyUanbHOCHAM, —HARPAGIEHUAM
. no020mosKY (K YKPYNHEHHsIM PYRNAM CReYUANbHOCMel U HAnpasieHutl no020MmosKu), Kk ApoghecCuoHatbHoMY
VPOBHIO, KOmopble HeoDX0OUMbL 015 3AMEUEHUA QONANCHOCIEN 20CYOaPCMBEHHOU PANCOAHCKOU CIYICObI C YUEemOoM
obnacmu u 6uda npogheccuoHanbHOll CAYIHCEOHOU OeAMENbHOCU 20CYOAPCMBEHHBIX 2PANCOAHCKUX CVHCAUJUX

(Oanee — cnpaso4HuK).)
1.1.2. Bux npodeccoHanbHOM ciyxeOHON 1eATebHOCTH

(Haumenosanue oonscrocmi)

(YKa3blﬁa€InC}l 6uo Il]]O(l)ECCLlOHG,’ZbHOl? C‘,Vl)’JICQGHOﬁ oeamenbHoCmu epaotcdaucxoeo cayacawiezo 8 coomsemcmeuid
co cnpasoummmt)
1.2. Ha3HA4aeTCs Ha JOKHOCTH IOCYIapCTBEHHOM
(Haumenosanue doadxcrocmit)
rpaxaanckoit  ciyxObl  Jlemmnrpaackoit obmacth M 0cBOOOKHAETCAs  OT JODKHOCTH
rOCYJapCTBEHHONH  TpaKIaHckoil — ciyxObl  Jlemunrpagckoit — obmactu  mpeacTaBuTeneM
HAaHUMATENSA B YCTAHOBICHHOM MOPSIJIKE.
1.3. TIOAUUHSIETCS
(Haumenosarnue oonxcrnocmiut)

(Haumenosarnue donscnocmell 6b1teCmoAuix pykogooumene)
HCIIOCPEACTBECHHO ITOAYUHACTCA

(Haumenosanue 001d1cHOCMU HEROCPEOCMEEHHO20 PYKOBOOUMENS)
1.4. 00513aH UCIIOJIHATE JOJDKHOCTHBIE 00A3aHHOCTH
(Haumenosanue oonxcnocmu)

(Haumenosanue dondcrocmu zpadicoOanckoll caysuchobl 6 mom sce CmpyKmypHom noopazoenetu)
B IIEPpHUO €TI0 BPEMCHHOI'O OTCYTCTBUA B CBA3H C BpCMCHHOﬁ HCTpYHOCHOCOGHOCTBEO, OTIIYCKOM
WK KOM&H}IHpOBKOﬁ B COOTBCTCTBHUH C [TOPYUCHUEM HECTIOCPCACTBCHHOI'O PYKOBOIUTCIIA.

HokymeHT cosaan B anekTpoHHon dopme. Ne 01-03/335 ot 12.08.2024. UcrionuuTens: Boposuxckas B.H. R hraeancree
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2. Kpaau(puxaunoHubie TpedOBAHHA AJIS1 3aMelIeHUst J0/IKHOCTH FOCY/1apCTBEHHOM
rpakIaHCcKoON ci1y:k0b1 JIeHUHTpaacKoil ob/1acTH

(Haumenosarnue dondxcrocmu)

2.1. Insa  3amereHus  JO/DKHOCTH — TFOCYAAPCTBEHHOM — IPAKAAHCKOH  CIyKOBI
Jlenunrpaackoit odnactu

(Haumenosarnue dondcrocmu)
YCTaHABIMBAIOTCA CIEAYIONIHE KBATH(PUKAIIMOHHBIE TPeOOBAHUS:
2.1.1. Beiciuee  ofpazoBaHue 1[0  CHEHMAJBLHOCTH, HAMPABICHUIO  [OATOTOBKHU:

(Cneyuanvrnocmo,  nanpaeienue  NOO20MOBKU — VKA3bIBAEMCA 6  COOMEEMCMBUU ¢ 0DUepOCCUtiCKuM
kaaccugurkamopom cneyuanvrocmeit no obpazoeanuio OK 009-2016, npunsmeim u 66edennvim 6 oOeticmeue

npuxasom I'ocyoapcmeennozo komumema Poccuiickoli @edepayuu no cmaunoapmuzayuu u vemponozuu om 8
oexaops 2016 zo0a N 2007-cm, uru oeticmeosaguium 00 e20 68e0eHUs aHATOZUYHBIM NPABOEHIM AKIMOM)
2.1.2. He menee JIET CTa)ka rocyJapCTBEHHON IrpaXAaHCKON CTy:KObl WM HE MeHee

JIET CTaxa pa6OTI>I 10 CIICUAJIbHOCTH, HaIIPpaBICHUIO HOJIFOTOBKI/I/BCS NPECABABIICHU

TpeOOBaHHH K CTaKY.

(VKa3u18A10MCA  KOANUPUKAYUOHHBIE MPebOBAHUL K CIMANCY 2PANCOAHCKOU CAYICObL UL Cmadicy pabomsl no
cneyuanbHoCmit, HanpasieHuo no020mosKU, HeobX00UMO20 OiA 3amMeujeHs. OONHCHOCIU SPANCOAHCKOU CyHCObL G
coomeememeuu ¢ obaacmuvim 3akonom  Jlenunepaockoiu obnacmu om 25.02.2005 N 1l-03 "O npasosom
Pe2yauposanul 20Cy0apCcmaeHHol 2paxcoanckoll cayoicowl Jenunzpaockoii obaacmu’)

2.2. [IpodeccronanbHbIN YPOBEHB.

2.2.1. bazoBrie 3HAHUS:

rocyaapcTBeHHoro ssbika Poccuiickoit  denepauum  (pycckoro sA3bika) M OCHOB
Koncruryuuu Poccuiickoit ®enepanmu;

Menepanpuoro 3akona or 6 okTadpsa 2003 roma N 131-P3 "OO6 obmux npuHIIMIAX
OpraHu3alMu MECTHOTro camoyipasienus B Poccuiickoit deneparuu’;

QenepanpHoro 3akoHa or 2 mas 2006 roma N 59-®3 "O nopsake paccMOTpEHUs
obpamenuit rpaxaan Poccuiickoit depeparmu’;

®enepanpHoro 3akona ot 25 aekabpst 2008 roga N 273-®3 "O npoTHBOAEHCTBUH
Koppynuuu" W MHBIX HOPMAaTMBHBIX TIpaBOBbIX akToB Poccuiickoir @Denepanuu u
Jlenunrpackoit o6actu B cdepe IpOTHBOACHCTBHS KOPPYIILIHY;

denepansHoro 3akoHa ot 21 aexabps 2021 roga N 414-®3 "OO6 olmux npuHOMIIAX
OpraHuszaluu nyoaudHoi Bnactu B cyonsektax Poccuiickoii Genepannn';

3akoHozarenscTBa Poccuiickoit depepauun 0 rocyIapCTBEHHOM IPaykAaHCKON citykOe
Poccuiickoit denepaunu;

VYerasa Jlenunrpaackoit obnacru;

obmactHoro 3axkona ot 11 pgexabps 2007 roma N 174-03 "O npaBoBbIX akTax
Jlenunrpazckoii obmactu";

MOJ10keHus1 00 OpraHe UCIOIHUTEILHON BIACTH;

MOJIOKEHUSA O CTPYKTYPHOM IOJIpa3/IeIEHUH OpraHa UCIIOIHUTEIbHOH BIIACTH;

Koznexca sTHKM U Ciry)KeOHOTO MOBEJICHHS IOCYMAPCTBEHHBIX I'PAjKIAHCKHX CIIYXKAIIHX
Jlenunrpazackoi odiacTu;

HucTpyKiuu 1o 1e10npon3BoACTBY B OpraHax UCIOTHUTENILHON BiIacTH JIeHuHrpaicKoit
00J1acTH;

Wucerpykiuu o nopsjake obparieHuss co ciayxeOHOW HHPOpPMALUEH OrpaHu4eHHOTrO
pacrpoctpanenus B Agmunuctpanun Jlenunrpaackon obnactu;

ClIyKeOHOTO  pacHopsi/ika, YCTAaHOBJICHHOIO B OpraHax MCIOJHHUTENBHOW BIaCTH
Jlenunrpazackoi obnacty;

B obnact HMH(GOPMANHOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTHH: BO3MOJKHOCTEH W
0COOECHHOCTEH IPUMEHEHHs COBPEMEHHBIX HH(OPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOIIOTHH
B OpraHe HCIOJHHUTCIBHOM BIIACTH; OCHOB HMH(POPMAUOHHOH O€30MaCHOCTH M 3alllUTHI
uHopmarmu, B ToM uncine DenepansHoro 3akona ot 27 wmions 2006 roga N 149-d3 "O6
uHpopMamK, HHOOPMAIMOHHBIX TEXHOJIOTHAX H O 3ammre HHOoOpManun"; OCHOBHBIX
MOJIOKEHHH 3aKOHOAATENIBLCTBA O MEPCOHAIBHBIX JaHHBIX, B TOM 4Hciie DeneparbHoro 3aKoHa OT

HokymeHT cosgar B anektpoHHon dopme. Ne 01-03/335 ot 12.08.2024. Ucnontutens: bopoeuxckas B.H. oo Bl
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27 wmona 2006 roma N 152-®3 "O nepcoHanbHBIX AAHHBIX"; OOUMX NPHUHIMIIOBR
(YHKIMOHUPOBAHUS CHCTEMbI DJICKTPOHHOIO JIOKYMEHTOOOOpPOTA; OCHOBHBIX IIOJIOYKEHUIT
3aKOHO/ATeILCTBA 00 3MEKTPOHHOH [O/ITHCH; IPUMEHEHHS [IEPCOHAILHOTO KOMITBIOTEPA.

2.2.2. bazoBble yMEHUS:

YMEHHE CUCTEMHO (CTPATErHYeCKH ) MBICTHTD;

YMEHHE CUCTEMATU3UPOBATh U AHATH3UPOBATh HH(POPMAIIHIO,

YMEHHE IUIAHMPOBATh, PALMOHAIBHO HCIOIB30BATE CHykeOHOe Bpemsi W JAOCTHUIATh
pe3ynbTara;

KOMMYHHMKATHBHbIC YMEHUS (B TOM YHC/Ie MYOJIMYHBIX BBICTYIUICHUN U BEICHHUS JICTOBBIX
IEPErOBOPOB);

YMEHHE YIPaBIIATh M3MEHEHUSIMH;

yMeHue paboTaTh ¢ annapaTHbIM M IIPOrPAaMMHBIM OOECleYeHHeM, YCTAaHOBJIEHHOM Ha
aBTOMAaTH3UPOBaHHOM pabodyem mecte (APM), B ToM ymcie paboThl B ONEpPAIIMOHHON CHCTEME
cemeiictea Windows, B TekcroBom penakrope Microsoft Office Word, ¢ TtabauunsiM
nporeccopom Microsoft Office Excel, ¢ mouroBemm kimentom Tuma "Outlook", moaroroBku
npe3eHTanuil ¢ npuMenenuem npuioxkerus Microsoft Office PowerPoint;

yMeHue paboTate B KAuyecTBE IMOJMb30BaTesii B  HMHOOPMALMOHHBIX CHCTEMAXx,
IPUMEHAEMBIX B OpraHe HCIHOJHHUTEILHOH BIACTH, B TOM 4YHCIE B [PHKIAIHBIX
HH(POPMALMOHHBIX CHCTEMaX (CHCTEME B3aUMOJICHCTBHSI C TPaKIaHAMH H OpPraHU3aLUsIMHU;
CHUCTEME  MEKBEJIOMCTBEHHOIO  OJEKTPOHHOIO  B3aMMOACHCTBHSI,  Y4E€THOW  CHCTEME;
HHGOPMALMOHHO-aHATUTHYECKOH cucreMe, obecneunBaromieii cbop, o0paboTKy, XpaHeHHe H
aHaJn3 JIaHHBIX), CHCTEMax IEKTPOHHOIO JIOKYMEHTO000poTa, B MHGOPMAIIMOHHO-TIPABOBBIX
cucremax "Tapant", "Koucymerantllmoc", "Kozekc", a Takke ¢ pecypcamu ¥ CepBHCAMHU
JTOKAIbHOM  BBIMHCIUTEILHOH CeTH M MH(POPMAMOHHO-TEICKOMMYHHKAIIMOHHOW  CETH
"Untepuer".

2.2.3. TIpodeccuonanpuble 3HaHUs B cepe 3akoHomaTenbcTBa Poccuiickoit Menepariun
u Jlenunrpajackoi obnactu:

Konekca Poccuiickoit deaepannn 06 aJIMUHUCTPATHBHBIX IIPABOHAPYIICHUIX

Konekca aqMuHHCTPaTUBHOTO Cyonpou3BoacTBa Poccuiickoit deneparium;

DenepanpHoro 3akona or 26 gexabps 2008 roma N 294-d3 "O 3amure mnpas
IOPUMYECKUX  JIMIl M WHAMBUAYAIBHBIX  NPEAINPUHUMATENEH HPU  OCYIICCTBICHHH
rOCYZapCTBEHHOTO KOHTPOJIS (Ha[30pa) ¥ MyHUIIUTIAIILHOTO KOHTPOJIS'";

®enepanbuoro 3akona ot 31 urons 2020 roga N 248-03 "O rocynapcTBeHHOM KOHTPOJIE
(Hagzope) U MyHHIIMNIAILHOM KoHTposie B Poccuiickoit Deneparmu’;

GenepasibHoro 3akona ot 31 wumroms 2020 roma N 247-03 "OO6 obs3aTenbHBIX
tpeboBanusx B Poccuiickoit deneparu’;

npukaza Munskonompasputus Poceuiickoit @eneparuu ot 30 anpens 2009 roga N 141
"O peanmsamu nonoxenuit dexepanbuoro 3akona "O 3amMTe NPaB OPUAWYECKHX JIHIL U
MHUBHAYATBHBIX TpEANpUHUMATENEH IPU  OCYIIECTBICHHUH TOCYAAPCTBEHHOTO KOHTPOJIS
(Haa30pa) U MyHULMNIATBHOTO KOHTPOJIA';

obmactHoro 3akoHa or 2 wmona 2003 roma N 47-03 "OO aaAMHHHCTPATHBHBIX
npaBoHapymeHusix";

(nepeuucaaiomea HOPMAMUBHbIE HPABOBbIE AKMbL, 3HAHUE KOMOPbLIX HEODX0OUMO ONA 3aMeueHus OO0NICHOCU
20Cy0apCmeentoll  2padcoanckoll  cayacbol ¢ yuyemom obracmu U 6uda NPOGheccUOHANbHOU  CAYICeBHOU
oeamenbHoCmu,).

2.2.4. Vnble nipoecCHOHAIbHBIC 3HAHUS:

[ipaBujia JIETIOBOM OTHUKH;

JACIOBOC OGH.ICHHC H IIEPCIINCKaA,

(nepewuc,m/omc;z ﬂpO¢€CCUOHaﬂbllble SHAHUA, Heobxooumwle 015 3ameuienus Q0NCHOCIU epa.wcdaucxoﬁ C."Iy.DK‘ﬁbl c
yuemom obnacmu u 6uUOa NPOPECCUOHANLHOU CRYICEOHOL OeMENbHOCIU — 20CYOAPCMEEHHO20 2PaANCOAHCKO20
cayorcauiezo)

2.2.5. llpodeccronanbHbie YMEHUA:

e (IPABMTENDCTBO
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(nepequcnaomes npopeccuoHanbHble yMeHus, Heobxo0umble 01 3ameeHs QONACHOCIU PANCOAHCKO cycObl 8
pamrax obaacmu u uda RPOHECCUOHANBHOU CYAHCEOHOT OEAMENbHOCIU 2PANCOAHCKO20 CLVIHCAUE20)

2.2.6. OyHKIMOHAIBHBIC 3HAHUS:

MOHATHE, TPOIe/Iypa PACCMOTPEHHUS 0OpaIleHu rpakIaH;

HPUHIIMIIBL, METO/IbI, TEXHOJIOIHH U MEXAHU3MbI OCYIIECTBICHU KOHTPOIIS (Ha130pa);

TIPUHLIMAIIBL 3AIUTHI IPAB MOKOHTPOJILHBIX JIHIL;

BHJIBI, TIOPAIOK OpPraHM3alMH W OCYLIECTBICHHS MEPONPHITHH 110 MpOopHIaKTHKE
HapylieHus: 00s3aTeabHbIX TPeOOBAHUMN;

0053aHHOCTH M OTPAHUYEHUS TIPH IIPOBEACHUH MEPOTIPUATHH 10 KOHTPOJIIO;

BU/IBI 1 OCHOBHBIE XapaKTEPUCTHKH MEPOIPUSATHI 110 KOHTPOJIIO;

MOPSIZIOK  OpPraHu3aluu M OCYLIECTBJICHMS  MEPONpPUATHH 1O  KOHTpomw  0e3
B3aUMOJICHCTBUS;

HOPSIZIOK  OpraHu3allii ¥ OCYILECTBICHHMS IUIAHOBBIX HPOBEPOK, (GopMupoBanus
€KEro/{HOTr0 IUTaHa IMPOBE/ICHUS [UIAHOBBIX IPOBEPOK;

MHCTUTYT HPEIBAPUTEIILHON MPOBEPKH KajJ00bl ¥ MHOH MH(OpPMAIMU, MOCTYIHUBIICH B
KOHTPOJIbHO-HAA30PHBIN OpraH;

OCHOBAHHUsI TPOBEACHUS M OCOOSHHOCTH BHEIJIAHOBBIX IMPOBEPOK, KOHTPOIBHBIX
3aKyIIOK, COTIACOBAHME UX MIPOBEJICHUS C OPraHaMH [IPOKYPATYPBI;

HOPSA0K, 2Tallbl, HHCTPYMEHTBI OPraHHU3allMd M INPOBEJCHUS MPOBEPKU, KOHTPOILHOM
3aKYITKH;

NOHATHE €IMHOTO peecTpa KOHTPOJBHBIX (HAA30PHBIX) MEPONPHITHH, MPOIEAypa €ro
(hopMupoOBaHuUs;

MEpBI, IPUHUMAEMBIE 10 PE3YILTATAM [TPOBEPKU.

(nepeuucnaomea  (PYHKYUOHANbHbIE — 3HAHUA 6  3A6UCUMOCIU  OM  (DYHKYUOHAIbHLIX — 0bs3aHHOCmEl
20Cy0apCmeeHHO20 2pancOaHCKo20 CrLylCauyezo)

2.2.7. OyHKIMOHAJIbHBIC YMEHHUS:

NOArOTOBKA AaHAIMTHYECKHUX, MH(POPMALIMOHHBIX U APYTUX MATEPHAIIOB;

HOJArOTOBKA METOAMUYECKUX PEKOMEH AN, pa3bsICHEHHIH;

BJIaJICHUE HABBIKAaMHU OQULHATLHON JIETOBOI IIEPEITUCKY;

OpraHu3alHs MEPOTPUATUH MO MPO(pHIAKTHKE HApYLIEHUs 0043aTeNbHBIX TpeOoBaHUN 1
MEPOIPUATHH 110 KOHTPOJIIO;

(dopMHpOBaHME U BEJCHME PEeCTPOB M HHBIX HH(OPMAIMOHHBIX PECYpCOB IS
obecrniedeHusi KOHTPOIBHO-HA/I30PHBIX TOJIHOMOYNH;

IPOBECHHE MEPOIPUATHIH 1O IPOPUIAKTHKE HAPYIIEHUs 00s3aTebHBIX TPeOOBaHMIT;

IIPOBE/ICHUE MEPOTIPUSATHH 110 KOHTPOIIIO 0€3 B3aMOJICHCTBHS;

[IPOBEJCHUE MIAHOBBIX U BHEIUIAHOBBIX JOKYMEHTAPHBIX (KaMEepaIbHBIX) IPOBEPOK;

MPOBE/ICHHUE ITAHOBBIX U BHEIIJIAHOBBIX BBIC3HBIX MPOBEPOK, KOHTPOIBHBIX 3aKYIIOK;

OCYIIECTBIICHUE KOHTPOJIA HCIIOJHEHHUA [PEJNUCAHUN M peIeHHH KOHTPOJIBHO-
Ha/[30PHBIX OPraHoB;

[OJArOTOBKA IIPOEKTOB MPOrpaMM pEeBH3HH (NMPOBEPOK), OKIAA0B, HHGPOpMAIUH,
CIIPABOK I10 pe3ylIbTaTaM KOHTPOJILHBIX MEPOIIPHATUH.

(nepeuucasiomes — (PYHKYUOHANbHBIC — YMEHUA 6  3A6UCUMOCMU  OM  (DVHKYUOHANbHBIX — 06S3aHHOCMEl
20Cy0apCmeentozo pancoancro2o Cryicauiezo)

3. JokHOCTHBIE 00SI3aHHOCTH

B umenax pean3annuu TTOJIHOMOYHN | (bYHKLII/Iﬁ OopraHa HUCTIOTHUTENbHOM BJIaCTH,
NPEAYCMOTPECHHBIX ITOJOXCHUEM 00 oprame HUCITOJIHUTEIBLHOMN BJIACTH, a TAKXKC B COOTBETCTBUH C

TIOJIOKEHUEM O CTPYKTYPHOM TTOAPA3ACIICHUH 00s13aH:
(Haumenosanue oondxcnocmis)
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3.1.
(Honscnocmmuasn 06s3anHOCb)
3.1.1.
(Llemanuzayua 00aHCHOCMHOU 0OA3AHHOCMUL)
3.2.
(Honoxcnocmuasn 06a3anHoCMb)
3.2.1.

(Lemanuzayus O0nHCHOCMHOU 00A3AHHOCHIU)

3.3. Ilo mopyu4eHHIO HEMOCPEJACTBEHHOTO PYKOBOJMTENIS B YCTAHOBICHHOM IOPSIKE
paccmatpuBate 00palleHHs TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABIICHHS,
OpraHu3alui U rpask/aH, MOATOTABINBATE U IIPEJICTABIATH HEIIOCPEACTBEHHOMY PYKOBOIUTEIO
MPOEKTHI OTBETOB Ha yKa3aHHbIC 00paIleHusl.

3.4. B COOTBETCTBHM C JIOBEPEHHOCTBIO W(MIIM) 10 MOPYHUEHUIO HEMOCPe/ICTBEHHOTO
PYKOBOJMTENS,  BBIIMIECTOSAIIEIO  PYKOBOAMTENS  NPEJACTABIATL  HMHTEPECHl  OpraHa
UCTIOJIHUTEIBHON BJIACTH B FOCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOI'O CaMOYIIPaBJICHUS U B
OpraHu3aLmsx.

3.5. VuacroBark B paboTe KOMHCCHH M WHBIX KOJUICTHAJIBHBIX OPraHoB, B COCTaB
KOTOPBIX

(Haumernosanue dondxicrnocmu)
BKJIIOYEH B COOTBETCTBUHM C IpPaBOBbIM akToM JIeHuHrpajackod oOnacTH WM HanpaBlieH
HETOCPECTBEHHBIM PYKOBOIUTENEM, BBIIIECTOAIINM PYKOBOIUTEIIEM.

3.6. B coOTBETCTBUU C NOPYYECHUEM HEMOCPEICTBEHHOTO PYKOBOJIUTENS, BBIIECTOSAILETO
PYKOBOJIUTEINSI OPTaHU30BBIBATE MMOJIOTOBKY MATEPHAIOB K COBEIAHHUSIM, 3aCeaHUsIM, HHBIM
MEPONPHATUAM H(MIM) IPHHUMATH B HUX Y4acTHE, B TOM YHCIIe BECTH I1€PEroBOpbI, 0QOPMIAThH
HIPUHSATBIEC PELICHUSL.

3.7. ToyHO ¥ B CpPOK BBIIOJHATH YKA3aHWA M [OPYYEHUs HENOCPEICTBEHHOTO
PYKOBOJUTEIS, BBILIECTOALIETO PYKOBOAMTEIS.

3.8. CobmogaTh mpaBmia JAeJIONPOU3BOJICTBA, B TOM YHCIC HAISKAIIUM 0Opazom
YYUTBIBATH U XPaHHUTh IOJYYCHHBIC HA MCIOJHEHHE JIOKYMEHTHI M MaTepuabl, CBOEBPEMEHHO
C/laBaTh MX OTBETCTBEHHOMY 3a JICJIONPOM3BOACTBO, a IPH yXOJA€ B OTIYCK, YOBLITMM B
KOMaH/JMPOBKY, B Clydae OCTABJICHHUSA JOJDKHOCTH - pabOTHUKY OpraHa HCIOJHHTEIbHOM

BJIaCTHU, BPEMCHHO HUCIIOJIHAIOIICMY 00s3aHHOCTH ,
(Haumenosanue dondxcrhocmu)

1160 HEMOCPEACTBEHHOMY PYKOBOIUTEIIO.

3.9. CoOmrofaTh OCHOBHBIE OOS3aHHOCTH, &  TaKKe OrpPaHUYCHUS, 3alpeThl U
TpeOoBaHMUA K CIIy;)keOHOMY IIOBEJICHHIO, YCTAaHOBJICHHBIC cTaThsimu 15 - 18, 20, 20.1, 20.2,
20.3 depepansuoro 3axkona ot 27 utons 2004 r. N 79-03 "O rocynapcTBeHHOH TpaXkaaHCKOM
ciyxkOe Poccutickoit @eneparn’.

3.10. Cobmomare HOpMEI Kozekca 3THKH U CITyKeOHOTO MOBEICHUS TOCY/IapCTBEHHBIX
rpaKIAHCKUX cilyKamux JIeHuHrpaackoit obnacru.

3.11. YBenomuath mnpejacraBuresns Hanumarens 000 Bcex ciydasx oOpaiieHus K
KaKMUX-TTHO0 JTHIL B IIEJISAX CKIOHEHUA €T0 K COBEPUICHHUIO

(Haumenosanue ooaxcHocmu)
KOPPYILMOHHBIX IPABOHAPYIICHUH, 3a MCKIIOYEHHEM CIlydaeB, KOIZa I10 HaHHBIM (akrtam
NIPOBEJ/ICHA WIH IIPOBOIUTCS IIPOBEpKa.

3.12. OT4uTHIBAaTECS TEpes] HEMOCPE/CTBEHHBIM PYKOBOIUTEIEM O pe3yJibTaTaX CBOCH
CIIy)KeOHOW JIeATeNbHOCTH, B TOM YHCIE €KEerojaHo, 10 | ¢eBpans roja, cieayromero 3a
OTYETHBIM,  NPEACTABIATH  HEIMOCPEACTBEHHOMY  PYKOBOJMTEIN  OTYET O  CBOCH
npoeccHoHaIBHON CITyKeOHOM AeATETHLHOCTH.

4. IlepevyeHns BONPOCOB, 10 KOTOPbIM BIIpaBe
(Haumenosarnue 0oaxcHocmi)

WJIH 00513aH CAMOCTOSTEIbLHO NPUHHUMATL YIHPABJCHYICCKHEC H HHBIC PEIICHUSA
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4.1. 00s13aH CaMOCTOSATENBHO IPUHUMATh PEILICHUS:

4.1.1. ITo Bompocam NEPBOOYEPEAHOCTH BBIIOIHEHUS IO/DKHOCTHBIX 00S3aHHOCTEH B
npejiesax CPOKOB, YCTAHOBICHHBIX HEIMOCPEACTBEHHBIM PYKOBOIMTENEM, BBIIIECTOSIIHM
PYKOBOAUTEIIEM, H COOIIOACHUS HOPM, YCTAHOBIICHHBIX JCHCTBYIOIIMM 3aKOHOAATENbCTBOM.

4.1.2. Ilpu peanu3anuy NOJTHOMOYHH YIeHAa KOMHCCHU M HHOTO KOJUIETHAILHOTO OpraHa.

4.1.3. ITo BompocaM opraHu3allMy ydeTa M XpaHCHUs [EPEAAHHBIX €My Ha UCITOJIHEHHE
JIOKYMEHTOB M MaTepUaJIOB.

4.14.

(MHBIG BOIIPOCHI, 10 KOTOPBIM 003aH CaMOCTOSATEIbHO IPpUHUMATD pCI.lICHHH)
4.2. B Ka4yeCTBE WIEHA KOMUCCHM M HHOTO KOJJIETHAIILHOTO
OpraHa BIIPaBe Ha 3aCeAaHMAX TAKOTO OpraHa CaMOCTOSITENbHO IPUHUMATh PEIIEHHE TOJI0COBATh
"3a", "mporus" mau "Bozmepkaica”, a Takke BHICKA3bIBATH CBOE MHEHHE, B TOM YHCIIE 3aABIISATH
oco00e MHEHHE B MUCHBMEHHOW (hopMe B COOTBETCTBHH C periaMeHTOM (HOpsJIKOM) paboThl
KOMHCCHH U HHOT'O KOJUIETHAIBHOIO OpraHa.

5. Ilepeyenb BONPOCOB, 10 KOTOPBIM
(Haumenoeanue donxcrnocmu)

BIPaBe HJIH 00513aH YYACTBOBATH IIPH MOAT0TOBKE IPOEKTOB HOPMATHBHBIX
NPABOBBLIX AKTOB U (HJIH) NPOEKTOB YIPABJICHYECKHUX H HHBIX pelreHuii

5.1 00s513aH y4acTBOBATE B IMOATOTOBKE IMPOEKTOB HOPMATHBHBIX
(Haumenosanue oonocrocmu)
MMpaBOBBIX aKTOB H IIPOCKTOB pCHICHI/Iﬁ 10 BOIIpOCaM, OTHOCAIIMUMCA K €ro AOJDKHOCTHBIM
00s3aHHOCTSIM.
5.2. BIIPABE YYACTBOBATH B MOATOTOBKE MPOEKTOB HOPMATHBHBIX
(Haumernosanue dondicHocnit)
IIPABOBBIX AKTOB U MPOEKTOB PEIIeHNnH 10 MHBIM BOIPOCAM
0 COOCTBEHHOM MHUITMATHBE/TIO COTTIACOBAHHIO C HEITOCPE/ICTBCHHBIM PYKOBOIHTEICM.
(6v16pame HyocHOE)

6. Cpoxu H nipouelypbl HOATOTOBKH, PACCMOTPEHHS MPOEKTOB
yHpaBJ/JeHYeCKHUX U HHBIX pelleHH i, NOPSAI0K COIJIACOBAHHS H NPUHATHSA
JAHHBIX peleHui

6.1. O0mme cpoku U MPOLEyphl TOJATOTOBKU JIOKYMEHTOB perynupyiorcs MHcTpykimen
10 JIEIONPOU3BO/ICTBY B OpraHax HCIOJHUTENbHON BiacTu JleHuHrpaackoil obnactu.

6.2. Cpoku MOArOTOBKH IOKYMEHTOB YU OCYIIECTBICHHS UHBIX IPOLELYP, CBA3AHHBIX C
OCYILIECTBIICHUEM KOHTPOJILHOM (Haa30pHON) JIeATEIILHOCTH, YCTAHABJIMBAIOTCA
3aKOHOZATEILCTBOM B COOTBETCTRYIONIEH chepe.

6.3. B uensax moAroToBKH, COrNIACOBAHUA U MPUHATHS PEUICHUH OpraHa UCIIOJIHUTEIbHON
BJIACTH 00s13aH MOATOTOBUTE IIPOEKT AOKYMEHTA U MPEJACTABUTH €ro

(Haumenosanue donicnocmiu)

HA COIVIACOBAHMUE HENOCPEJCTBEHHOMY PYKOBOIMTEIIO HE IO3Ke YeM 3a JBa pabouux JHsS 10
UCTEUEHUSI CPOKAa HCIOIHEHUs [0 3TOMY JOKYMEHTY, KOTOPBIH YCTaHOBJIEH (eaepaibHbIM
3aKOHOM MJIM HOPMATHUBHBIM IIPaBOBBIM akToM JIeHuHrpajckoit obmactu, mubo MHOrO Cpoka,
YCTaHOBJICHHOT'O HEIOCPEICTBEHHBIM PYKOBOIUTENIEM, BBILIECTOSIIMM PYKOBOAUTEIEM.

7. lopaiok ciry:KeOHOro B3auMo/1eiicTBHSA

(Haumenosarnue donscrnocmu)
B CBSI3H ¢ HCIIOJIHEHHEM UM 10T KHOCTHBIX 00sI3aHHOCTEH ¢ APYIruMHu paGOTHHKaMﬂ opraHa
HCITOJIHUTENLHOH BJIACTH, paGOTHHKaMﬂ HHBIX
rocyiapCTBE€HHBIX OPIraHOB H OPIraHOB MECTHOI0 cCaMOyNnpaBJICeHHS,
OpraHyusalusiMy 1 rpazxKiaHaMu

prewen  IPABHTENBCTBO
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7.1. Ilopyuenus u ykazaHus Jal0TCs HEIMOCPEICTBEHHBIM
(Haumenosanue oonsicrnocmu)

PYKOBOJMTENIEM, BBIICCTOSIIMM PYKOBOAUTEIEM B YCTHOM MM THUCBMEHHOH Qopme 10
BOIIPOCAM, OTHOCAIUMCS K €r0 I0JPKHOCTHBIM 00s13aHHOCTSIM.

7.2.B  umemsaxX  HCHOJHEHHUsS  JIOJDKHOCTHBIX — OOs3aHHOCTEH UM MOpYYEHHH
BIIpaBe 00paIarhCs K IpyruM pabOTHUKAM OpraHa UCIIOJHUTEIBHON

(Haumenosanue dondxcrnocmiu)
BIACTH, PAOOTHUKAM MHBIX IOCYJapPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPaBJIEHHUs, K
rpaxJjiaiaM 1 B OpraHvs3aiuu.
7.3. BIIpaBE B YCTHOMH (hopMe aBaTh pa3biACHEHHUS 110 BOIIPOCAM,
(Haumenosanue dondxcnocmu)
OTHOCAIIUMCA K €0 JO0/DKHOCTHBIM O6${3aHHOCTﬂM, B OTBET Ha O6an_IeHI/I5I K HEMY pa6OTHI/IKOB
rocyaapCTBCHHBIX OPraHOB 1 OpraHoB MECTHOI'O CaMOYIIpaBJICHHUA.
7.4. BIIpaBe B YCTHOU (hopMe JaBaTh pazbsaCHEHU 110 BOIIPOCAM,
(Haumernosanue dondicrHocmit)
OTHOCAIIMUMCS K €ro JOJIKHOCTHBIM O6X3aHHOCTHM, [IpeaACTaBUTCIIAAM OpFaHI/I?)aHI/Iﬁ 158
rpaxxaiaHam .
ITo coOCTBEHHOMY YCMOTPEHUIO (B MHHIIMATHBHOM IOPSJIKE)/TOIBKO 110 MOPYUEHH
b0 ¢ pa3pemieHus] HEHOCPEJACTBEHHOIO PYKOBOIMTENIS, BBIIECTOSIIET0 PYKOBOIHMTEIS, 3a
HCKIOYCHHUEM  CJIY4HACB, KOIrZa TaKWC PpPasbiACHCHUA  ABJIIOTCA €ro  JOJIKHOCTHBIMH
00s13aHHOCTSIMH (6vibpams HyoicHoe)
PasbsicHeHusa B pamMKax OCYLIECTBICHHUS KOHTPOJBHBIX (HAA30PHBIX) (PYHKLMH AArOTCS
110 COOCTBEHHOMY YCMOTPEHHUIO (B MHHUIIMATHBHOM ITOPSI/IKE) B Ipeeax
(Haumenosanue dondcrocmu)
ITOJIHOMOY U,
7.5. BIIPABE MPETOKUTH UCITOJIHUTENIO 10 JOKYMEHTY B
(Haumenosanue oondicrnocnii)
pa6oqu MOPsIAKE pCHIATh BOIIPOC O €TI0 OT3BIBE, CCIIU TakoH JOKYMCHT HWIIKM OTACJIBHBIC €TI0
MOJOXKEeHHUsT He COOTBETCTBYIOT (perepanbHOMY, OOJACTHOMY 3aKOHOMATENIBCTBY — H/HIIH
npaBuwiaM oGpOpMIICHUS JOKYMEHTOB.

8. Hepeqeﬂb rocyIapCreeHHBIX yCJayr (BHIIOB IleHTeJIbHOCTH), OKa3bIBAaCMBbIX 110 3aripocam
rpa:KaaH u opraHn:'.aunii B COOTBETCTBHH € AIMUHUCTPATUBHBIM PEr/IAMEHTOM (HHblM
HOPMATHBHBIM IIPABOBbBIM aKTOM) opraHa HUCIOJIHUTEJILHOM BJIACTH

(Haumenosanue donscrocnii)
y4acTBYET (IIPE/IOCTaBIISIET) B OKA3aHUH CIEYIOUHMX TOCY/IapCTBEHHBIX YCIYT (B CiIydae, eciiu
TOCYAPCTBEHHBIM TPAXKIAHCKUM  clyKaluMm JIeHHHrpaJckol 0071acTH  ToCyIapCTBCHHBIC
YCIYTH HE OKa3bIBAIOTCS, HEOOXOAMMO C/e/IaTh COOTBETCTBYIOUIYIO 3aIHCh):

9. Mokaszarean 3PPeKTHBHOCTH H Pe3yJIbTATHBHOCTH
npogeccHoHAILHON CIyKeOHOH AeATeILHOCTH

(Haumenosarue dondjicHocmu)

[Tokazarensimu >QHEKTUBHOCTH U Pe3yIbTATHBHOCTH MPO(ECCHOHAIBHON Cy)KeOHON

JeATeTbHOCTH SABIAOTCA:
(Haumenosanue doadxcnocmu)

9.1. CBOEBpEeMEHHOCTH M IMOJHOTA PACCMOTPEHHsI OOpaIleHUil Trocy/apCTBEHHBIX
OpraHoB, OPraHOB MECTHOI'O CaMOYIPABICHMUs, OPraHU3aIMH, IPAXIaH U MOJArOTOBKU MIPOEKTOB
OTBETOB HA HHX.

9.2. OrcyrcrBue (hakToB:
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1) Hanuuusi B AHWIMTHYECKMX M HMHBIX  Marepuanax, [0ArOTOBJIEHHBIX
, YCTapeBIIeH, HEMPOBEPEHHOMN MIIM UCKaKEHHOM HH(pOpMaIuu;

(Haumenosanue donxcrHocmu)
2) yTpaThl JOKYMEHTOB U MATEPUAIIOB, MOCTYITHBIIHX

(Haumenoeanue donxcrocmiu)
Ha UCIIOJIHEHHE, XPAHCHHUE;

3) mpormycka (CpblBa) CPOKOB MCIIOJHEHHS IO JOKYMEHTaM (HOPYYEHHSIM), KOTOpPbIE
YCTAHOBJICHBI (he/IepAIbHBIM 3aKOHOM WJIH HOPMATHBHBIM IIPABOBBIM aKTOM JIEHHHIpajCKOi
00/1aCTH, HACTOSIILMM JOJDKHOCTHBIM PErVIAMEHTOM, HEMOCPEICTBEHHBIM PYKOBOIHTENIEM,
BBIIIECTOSIIIAM PYKOBOIUTEIIEM;

4) nponycka 6e3 yBaKUTE/ILHON [IPUYHUHBI 3aCe/IaHUH KOMUCCHI M MHBIX KOJUICIHAbHBIX

OpPraHoOB, MHBIX Meponpmrmﬁ, B KOTOPBIX
(Haumernosanue oonxcrnocmu)

OBLIO MOPYUYEHO IPUHATH ydacTHE.

9.3. KayecTBO  BBINOIHEHHONH paboThl  (OTCYTCTBHE TIPOLEAYPHBIX — HAPYIICHHIA,
IIOJIrOTOBKA JIOKYMEHTOB, MAaTE€PHAIOB B COOTBETCTBHU C YCTAHOBICHHBIMH TPeOOBAHHAMH,
TMOJIHOE M JIOTHYHOE M3JI0KEHHE MaTepualla, IOPUINYECKH I'PAMOTHOE COCTABJICHHE JOKYMEHTA),
B TOM OTCYTCTBHE (DaKTOB:

1) Bo3Bpara cyaeOHBIMM OpraHamMu Ha J0pabOTKy HPOTOKOJIOB 00 aIMHHHCTPATUBHBIX

[IpaBOHAPYHICHUAX ¥ HPEKPALICHUA UMHU JICIT B PE3YJIABTATC AOIMYIICHHBIX
(Haumenosanue oonxcnocmi)

OInOOoK;
2) NpU3HAHUS HE3aKOHHBIM M OTMEHBI 10 PEIUCHHIO Cy1e0HOro opraHa IOCTAHOBJIEHHUS

no jeny o006 aJMHHHCTPAaTMBHOM IIPABOHAPYLICHMM, HAXOJSUIErOCS B HPOH3BOJICTBE

2
(Haumenosanue donsicrnocmit)

3) OTMEHBI [0 pEIIEHHI0 CyAeOHOro opraHa pe3yjJbTaToB IPOBEPKH, IPOBOAUMON

2
(Haumenosanue donscrnocmit)

4) ylOBIETBOPEHMs aKTa IPOKYPOPCKOTO pPEArupoBaHUsA B OTHOIICHHH JIEHCTBHI
(6e3neticTBus) , CBSI3AHHBIX C OCYILIECTBICHUEM UM KOHTPOJILHBIX
(Haumenosarue dondjichocmu)
(Haa30pHBIX) QYHKUHUI;
5) mponycka 0e3 YBaKHUTEIbHOH NPUYMHBI CYIeOHBIX 3acelaHHil IO PACCMOTPEHHIO
Cy/1eOHBIX /1e71, BEIeHUEe KOTOPBIX MTOPYUEHO

(Haumernosarnue donscnocmu)

9.4. OTBeTCTBEHHOCTH (MCIIOJHEHHE O0SI3aHHOCTEH B CPOK ¢ MUHUMYMOM KOHTPOJIA).

9.5. CamocTOATENBHOCTh  (CMOCOOHOCTH  BBIMOJIHATL 3aJaHus 0€3 JIOMOTHUTEIbHBIX
yKa3zaHui).

9.6. Mucuummaa (cobmrogeHne ciaykeOHOro paciopsi/ika).

9.7. IlpodeccuonanbHas KOMIIETEHTHOCTb.

9.8.

(uHble nokazamenu (hhekmusHOCMU U Pe3yIbMaAMUEHOCMU
npogeccuoHanbHoll cryscebHol OesmenbHOCmiL)

ITPUJIOKEHUE 14

K [puKasy AJIMHHUCTpAIUH
I'y6epnaropa u [IpapurenscTra
Jlenunrpajckoii obmacTu

oT /oZt pf. MM Ngﬂ/ ’ﬂ{ ;;J’

IPUMEPHBIN TOIKHOCTHOM PETJIAMEHT
IFOCYJIAPCTBEHHOTI'O I'PAJKIAHCKOI'O CJOYKAIEIO OPI'AHA

preeen  [IPABHTENBCTEO
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UCTIOJTHUTEJBHOW BJACTH JEHUHIPAJICKON OBJACTH -
CIHEIUAJIUCTA, OCYIIECTBJIAIOINEI'O ®YHKIIUHU B OBJIACTH
UH®OPMALUOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTMA U
OBECHEYEHUSI UHOOPMAIIMOHHOM BE3OIMACHOCTH

"VTBEPXKIAIO"

(IOMKHOCTE PYKOBOJHTENA
OpraHa UCIIOJTHUTEILHON BIACTH
Jlenunrpazckoii obmactn)

MMOAITHCH N.O.Oamunus

20 rona

JIOJDKHOCTHOW PETJIAMEHT

(IZO.’ZHO@ HAUMEHOBAHUE QONICHOCINU Zpa")IC()aHCKOZO
cayaicawjezo 6 pO()LlIII({'leO/Il na()e.wce)

1. O0mpe noJI0KeHHusI

1.1. JIOmKHOCTE  TOCYIAPCTBEHHOM TrpaskaaHckoil cinyxObr Jlenunrpagckoit obiactu

(Haumenosanue 0oaxicHocmu)
orHocutcest K "Bemymeit/Crapmiei” rpymie JO/DKHOCTEH rocyl1apCTBEHHOH I'PaykIaHCKOM
cityk0b1 Jlenunrpazackoii obuactu kareropun "Crerpanuctsl/O0ecneunBaonme CreHanucTh'.

Peecrpossrii mmdp - .
(Vkasvieaemesn 6 coomsemcemeuu ¢ obnacmuvim zakonom Jlenunepaockoii obnacmu om 25.02.2005 N 12-03 "O
[Tepeune zocyoapcmeennsix dondicnocmert Jlenunzpadckoi obracmu, OeHeNCHOM COOCPIHCAHUU UL, 3AMEWAIOUUX
2ocyoapcmeennble ooadxcrocmu Jlenunepadckoi obaacmu, Peecmpe donociocmell 20cy0apcmeenion 2paicoancrkoll
cnyoicbvl  Jlenunzpaockoil obracmu u  OEHENCHOM COOEPAHCAHUU  20CYOAPCNBEHHBIX 2PANCOAHCKUX  CAYICAUUX
Jlenunzpaockoii obracmu”)

1.1.1. O6macte npodeccnoHaNbHOM CITyKeOHOH IesITeTbHOCTH

(Haumenosanue oonsicnocmu)

(Vkaszvieaemea obnacmb  npopeccuonanvnoi  cayicebHou  0eamenvHoCmu — 2padcoanckoz0  CAVICAue2o 8
coomeemcmeu €O CNPABOYHUKOM — K8ATUDUKAYUOHHBIX ~ mpeboeanuli K  CHeyuanrbHoCmsMm, —HAnpagIenuam
1n0020MO6KU (K YKPYHHEHHLIAM ZDYRNAM CReYUArbHOCMeEN U HARPABIeHUll nO020MOBKU), K NpOpeccuoHanbHOMY
YPOBHIO, KOMOpbIe HEODXO0OUMbL 018 3aMeUfeHUS OONICHOCINENl 20CYOapCMBEHHOL 2PAdNCOAHCKOL Cyichbl ¢ yuemom
obracmu u 6uda NPoGeccuUoOHANbHOL CAYICeOHOU OeIMEeNbHOCHIL 20CYOAPCMEEHHBIX ZPAMNCOAHCKUX CAVICAUYUX
(Oanee — cnpasoyHuK).)

1.1.2. Bua npodeccroHalibHOM Ci1yKeOHON AeATeNbHOCTH

(Haumenoeanue oonsicrnocmit)

(Vkazeieaemes uo npogheccuoHanvHoU CaysuceOHotl 0esmeabHOCU 2padiCOaHCKO20 CAYICAUe20 8 COOINBEMCmeuil
CO CNPABOYHUKOM)
1.2 HazHa4vaeTcCs Ha JOJIKHOCTD FOCYIIapCTBeHHOﬁ
(Haumenosarnue dondxcrnocmu)
rpakaaHckol  ciyx0Obl  Jlemunrpajckoit obmacth M 0cBOOOKIaeTcs  OT JIOJDKHOCTH
rOCy/IapCTBEHHON  TpaxaaHcko  ciykObl  Jlemuurpajackoit  obGmactu  mpeactaBUTeNEeM
HAaHUMATCISL B YCTAHOBJICHHOM ITOPSAJIKC.
1.3. [OIYUHSIETCS
(Haumenosariue oonxcrocmit)
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(Haumernosanue ooncrocmerl 8bllecmosujux pykogooumenei)
HEHOCPEACTBCHHO IMTOAYHUHACTCS

(Haumenosanue 001#CHOCIU HEROCPEICHMBEHHO20 PYKOBOOUMENA)

1.4. 00s13aH UCITOJIHATE JOJIZKHOCTHBIC 00s3aHHOCTH
(Haumenosanue oonxcrocmit)

(Haumernosarnue 00124CHOCMIU 2PANCOAHCKOT CAYIHCOBL 8 MOM dHce CIPYKIMYPHOM ROOPA3OENeHUU )
B TIEPUOJ] €r0 BPEMEHHOI'O OTCYTCTBHUS B CBSI3U C BPEMEHHON HETPYIOCIIOCOOHOCTHIO, OTITYCKOM
nin KOMaHHHpOBKOﬁ B COOTBETCTBHUHU C MNOPYUCHHUEM HEIOCPEACTBCHHOI'O PYKOBOIUTEII.

2. Kpasmnpukanunonubie TpeGOBAHUS IS 3aMeIeHHS 0KHOCTH TOCY1apCTBEHHOM
IpaskIaHCKOM ci1yk0b1 JIeHHHrpajackoi od/acTu

(Haumenosanue donxcrocmut)

2.1.Jlng  3amenieHust  JIOJDKHOCTM — TOCYAAPCTBEHHOM — IPaKIaHCKOH  CIIy»KOBI
Jlenunrpazckoii obnactu

(Haumenosarnue oonscrocmau)
YCTaHABIUBAIOTCS CIIEAYIOIIME KBATU(UKALMOHHBIC TPeOOBAHU:
2.1.1. Beiciiee  o0pa3oBaHue 110  CHEUHAIBHOCTH, HAIPABICHHIO  IOATOTOBKH:

(Cneyuanvnocms, — Hanpaenenie  nOO20MOGKU — YKA3LIGACMCA 6 — COOMEEMCMEUL € 0OWEPOCCULICKUM
knaccuguxamopom cneyuanvHocmeti no obpazoeanuio OK 009-2016, npunamoim u eeedennvim 6 Oeiicmeue
npukazom [ocydapcmeennozo komumema Poccutickoti @edepayuu no cmanoapmusayuu u memponozuu om 8
oexabps 2016 2z00a N 2007-cm, unu 0eticmeosaguiim 00 e2o 66e0CHUA AHANO2UYHBIM RPABOBLIM AKMOM)

2.1.2. He menee JET CTaXKa rocy/lapCTBEHHON I'PaIaHCKON CiIy)KObl WIM HE MEHEe
ner craxka paboThl IO CHELMANbHOCTH, HANPABIECHHIO MOAroTOBKH/Be3 mnpeabsBieHus

TpeOOBAHUI K CTAXKY.

(Ykasvléaromes KeanupuUKayuonnvle mMpebosanus K Cmagcy epasdcOanckoll Cayacosl . cmasicy pabomsl no
cheyuanbHOCMIL, HanpasIeHulo n0020MoBKY, HeobX00UMO20 OIS 3aMeUeHUs OONNCHOCINU 2PANCOAHCKOU CLyHCObL 6
coomsemcmeuu ¢ obracmublm 3akoHom  Jlenunzpaockou obracmu om 25.02.2005 N 11-03  "O npasosom
pe2ynuposanuiL 20Cy0apCcmeeHHol spaicoanckoll caysicovl Jlenunepadckoi obracmu’”)

2.2. [IpodeccuonalibHbIN yPOBEHD.

2.2.1. ba3zoBele 3HAHUS:

rocylapcTBeHHOro sa3blka Poccuiickoit @enepauuu  (pyccKOro s3bIKa) M OCHOB
Koncrurynuu Poccuiickoit deneparmu;

Denepanbroro 3akoHa or 6 oxradps 2003 roxa N 131-d3 "O6 ofumx npHHIUIIAX
OpraHu3aly MeCTHOro camoympasienus B Poccuiickoit @epepanun’;

MenepanpHoro 3akoHa or 2 mas 2006 roma N 59-®3 "O nopsaxe paccMOTpeHHs
obpamenuii rpaxaan Poccuiickoit ®enepanun’;

®enepanpuoro 3akona or 25 nexadbps 2008 roma N 273-®3 "O npoTUBOAEHCTBHE
KOppymiuu" W MHBIX HOPMATHBHBIX NpPaBOBBIX akToB Poccuiickoli Dexpepanun  u
Jlenunrpasckoii obnactu B cepe npoTHUBOACHCTBHS KOPPYIIIHH;

@enepansaoro 3akona ot 21 aexabps 2021 roga N 414-®3 "O6 obmux npuHIMIIAX
opraHu3anuu nyoauMuHol Biactu B cyobekrax Poccniickoit denepanun';

3akoHoAarenbeTBa Poccuiickoit @enepanun 0 rocy1apCTBEHHON IpakIaHCKON cykOe
Poccuiickoit ®enepanmu;

Ycrapa Jlenunrpaickoi odnactu;

obmactHoro 3akoHa ot 11 pexabps 2007 roma N 174-03 "O mnpaBoBbIX aKTax
Jlenunrpaackoit odmactu';

MOJI0KEHU 00 OpraHe UCIIOJIHUTEILHON BIIaCTH,

TOJIOKEHHUSA O CTPYKTYPHOM MOJpa3/eNICHHH OpraHa HCIIOTHUTEIBHOM BIACTH,

Koaekca >TuKM H CIIy)keOHOIO IOBE/ICHHs TOCYJAPCTBEHHBIX I'PAKIAHCKHX CITYKAIHMX
Jlenunrpa/ickoii obnacTu;
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WHCTpyKIMY 110 1€10IPOU3BOACTBY B OPraHax UCHOMHUTENbHON BiaacTH JleHuHrpaackoi
o0JracTy;

Wucrpyknuu o mnopsake oOpamieHus co ciayxeOHOH uHbopmammein OrpaHudeHHOTro
pacnpocTpaHeHus B AqMUHUCTpauuu JIeHuHrpaackoit obactu;

CIIy’)KeOHOTrO  pacrops/ika, YCTAHOBJICHHOI'O B OpraHaXx HCIOJHUTENBHOW BIACTH
Jlenunrpajickoii obnactu;

B o0mactu MHPOPMALMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTMH: BO3MOXKHOCTEH H
0COOEHHOCTEH NMPHUMEHEHHs COBPEMEHHBIX MH(OPMALHMOHHO-KOMMYHUKAIIHOHHBIX TEXHOIOTHI
B OpraHe HCIIOJHHUTEIBHON BIIACTH; OCHOB MH(MOPMAIIMOHHONH OE30IIaCHOCTH U  3alUTHI
uHpopmaiuu, B ToM uncie DenepanbHoro 3akona ot 27 wurons 2006 roma N 149-d3 "O6
uHpopManuy, HHOOPMAIMOHHBIX TEXHOJIOTHAX M O 3amure HHPOpMaUuH'; OCHOBHBIX
MOJIOKEHUH 3aKOHO/IATEILCTBA O MEPCOHAIBHBIX JaHHBIX, B TOM yucie DeepaabHOro 3aKkoHa ot
27 wmrona 2006 roma N 152-03 "O mnepcoHanbHBIX JaHHBIX'; OOLIUX IPHHIUIIOB
(DYHKUMOHUPOBAHHUA CHCTEMbI OJIEKTPOHHOTO JIOKYMEHTOOOOPOTa; OCHOBHBIX [OJIOKEHHIH
3aKOHOAATENILCTBA 00 MMEKTPOHHOH ITOAIUCH; IPUMEHEHHS IEPCOHAIEHOTO KOMITBIOTEPA.

2.2.2. bazoBbie YMEHHUS:

YMEHHUE CHCTEMHO (CTPATeru4eCKH) MBICIHTD;

YMEHHE CHCTEMaTH3HPOBATh U aHAIM3UPOBATH HH(OPMALIUIO;

YMEHHE IUTAHHPOBATh, PALMOHAIBHO HCIOIB30BATH CIy)KeOHOE BpeMs M JIOCTUTATh
pesyibTara;

KOMMYHHKATHBHBIE YMEHHS (B TOM YUCIie TyOJINYHBIX BBICTYIUICHHH M BEJACHHS AETOBBIX
IIEPETOBOPOB);

YMEHHE YIPaBIATh H3MEHEHHUSIMH;

yMeHHE paboTaTh C anmapaTHbIM U IIPOrPaMMHBIM 00ECHEeYeHHEeM, YCTAHOBICHHOM Ha
aBTOMaTU3UpoBaHHOM padouem mecte (APM), B ToM unciae paboThl B ONEPAIMOHHON CHCTEME
cemeiictea Windows, B TekcrtoBoMm penakrope Microsoft Office Word, ¢ tabmuunbim
nporueccopom Microsoft Office Excel, ¢ mouroBeim wimenrom tuna "Outlook", moaroroBku
npeseHTanuii ¢ npumMeHeHueM npuiiokenus Microsoft Office PowerPoint;

yMeHue paboTaTh B KauecTBEe [0JIb30BATEeNsi B HMHMOPMALMOHHBIX CHCTEMaXx,
IIPUMEHAEMBIX B OpraHe HCIOJIHUTEIBLHOM BHACTH, B TOM YHCIE€ B  [PHKIAJIHBIX
MH()OPMAIMOHHBIX CHCTEMaX (CHCTeME B3aUMOJICHCTBMS C rpakJaHaMHU W OpraHH3aALHSIMU;
CHCTEME  MEKBEJAOMCTBEHHOIO  SJICKTPOHHOIO  B3aUMOJICHCTBHSI;  YUETHOH  cHCTEMe;
MH(OpMALIMOHHO-AaHAIUTHYECKOI cucTeme, obecrnednBaroieil cbop, o0pabOTKy, XpaHEeHHE U
aHaIM3 JIaHHBIX), CUCTEMax 3JIeKTPOHHOIO JOKYMEHTOO00OpOoTa, B MH(OPMAIIMOHHO-TIPABOBBIX
cucremax "lapant"”, "Koncynsrantllmoc", "Konekc", a Takike c pecypcaMu M CepBHCAMHU
JOKATbHOM  BBIYMCIMTEILHOM ceTH M MH(OPMAILMOHHO-TEICKOMMYHUKALMOHHONW — CeTH
"UrTepHer".

2.2.3. IIpodeccuonanbupie 3HaHuA B cepe 3akoHomaTenpcTBa Poccuiickoit Meneparmn
u JleHuHrpagackoi o0nacTu:

®enepanpHoro 3akoHa ot 7 urona 2003 roga N 126-D3 "O casazu”;

®enepanpHoro 3akona or 6 mapra 2006 roma N 35-03 "O npotuBopeicTBUH
Teppopusmy";

®enepanproro 3akona ot 27 wumons 2006 roma N 149-03 "O6 undopmanumu,
UHGOPMAMOHHBIX TEXHOJIOIHAX U 0 3aiuTe HH(popmarmn';

®enepanproro 3akona ot 27 utoist 2006 roga N 152-D3 "O nepcoHalbHBIX JaHHBIX", a
TaKKe [PUHATBIX B COOTBETCTBUM C YKA3aHHBIM 3aKOHOM HOPMATHBHBIX [PABOBBIX aKTOB B
cdepe 06pabOTKH U 3aIIUTHI IEPCOHANBHBIX JTAHHBIX

®epepanproro 3akona ot 9 deppanst 2009 roga N 8-D3 "OO6 obecrieyenun gocryna K
uHQOpMalMU O  ACATENbHOCTH  TIOCY/[apPCTBEHHBLIX OPraHOB W OPraHOB  MECTHOIO
caMoyrpapieHus'", a Takke OOJACTHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, PErYIHPYIOLIHX
BOIPOCHI JOCTYyTA K HHGOPMALUH (B TOM YHUCiIE 00IIEI0CTYITHOH HHPOPMAIIMU) O IeITeIbHOCTH
OpraHOB UCTIONHUTENBHON Bi1acTH JIeHnHrpaackoi odmactu;

OenepanpHoro 3akona ot 6 anpenst 2011 roga N 63-D3 "O06 snexTpoHHON moanucu';
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Vkaza Ilpesuaenta Poccuiickoit @enepauun ot 20 sueaps 1994 roma N 170 "O6
OCHOBAX rOCyJapCTBEHHON NOMUTHKH B chepe uHbopmaTHzamu'",

Vkaza [Ipesunenrta Poccuiickoii PDeneparmu or 6 mapra 1997 roma N 188 "OO
YTBEPIKIEHHH [IePEYHS CBEICHUN KOH(UACHIIMAIBHOTO Xapakrepa",

VYkasa Ilpesusenra Poceniickoit ®enepanuu ot 2 uronst 2021 roga N 400 "O Crparerun
HalMOHAILHON Oe3onacHocTH Poccuiickoit deneparun’;

Vkasa Ilpesunenrta Poccuiickoit ®enepanun ot 30 HosOps 1995 roma N 1203 "O6
YTBEPKAEHUH IIEPEYHS CBEJICHUH, OTHECEHHBIX K I'OCYIapCTBEHHOH TaiiHe";

Vxasa IIpesusienra Poceniickoit @eneparyu ot 11 despans 2006 roga N 90 "O nepeune
CBEJICHUH, OTHECCHHBIX K TOCYapCTBEHHON TaiiHe";

Vkasa Ilpesunenta Poccuiickoit ®enepauuu ot 17 mapra 2008 roxa N 351 "O mepax 1o
obecnieueHnto nHGopmalmoHHoi 6esonacHocTi Poccuiickoit deaepainy mpu UCHOIB30BAHUK
MH(OPMAIMOHHO-TEJICKOMMYHHKAIMOHHBIX ~ CeTeil  MEKIYHAPOAHOrO  WH(POPMALMOHHOTO
obmena";

nocranosyienus Ilpasurenscra Poccuiickoit ®enepanuu ot 26 urons 1995 roga N 608
"O ceprupUKaIUK CPEJICTB 3aUTh HHpOopMarwn';

niocranoBienus [IpasurensctBa Poccuiickoit ®eaepanun or 15 cenrsadps 2008 roga N
687 "O6 yreepxaenuu Ilomoxenust 06 0COOEHHOCTAX OOPabOTKH MEPCOHAIBHBIX IaHHBIX,
OCYILECTBIISIEMON €3 HCIIOJIL30BAHUS CPEJICTB aBTOMATH3AIMH ",

nocranosiienus Ilpasurenscrsa Poceniickoit ®denepaunn ot 21 mapra 2012 roga N 211
"OO0 yTBEep)KICHUH IIepeyHs Mep, HAIPABICHHBIX Ha oOecrevyeHre BBITOIHEHUS 00A3aHHOCTEH,
npeaycMoTpeHHbiX  dejiepalibHbiM  3aKkOHOM  "O  NEepCOHATBHBIX JaHHBIX" M TNPHHATBIMH B
COOTBETCTBMM € HHM HOPMATHBHBIMH TIPABOBBIMH aKTaMH, OIEPATOPAMH, SIBIISIOIIHMUCS
roCy/1apCTBEHHBIMH HJIM MYHHIIUIIAIILHBIME OpraHaMu';

nocranosiienust Ilpasurenscrea Poccutickoit @eaepanuu ot 15 anpenst 2014 roga N 313
"O0 yTBepkKIAEeHHH rOCyAapCcTBeHHOH nporpammbl Poccuiickoit Menepannn "MHbopmanmontoe
obmecTro”;

npukaza @CTIK Poccun ot 18 ¢pespans 2013 roxa N 21 "O6 yrBepkaeHHH cocTaBa u
COJIEpKAHHUS  OPraHM3allMOHHBIX M TEXHHMYECKHX Mep 10 obecrieyeHnio 06e3011acHOCTH
IIEPCOHAJIBHBIX JIAHHBIX MPH UX 00paboTke B HH()OPMAIMOHHBIX CHCTEMAaX IEPCOHATBHBIX
JIAHHBIX";

nocranosieHus IlpasutenscrBa Jlennnrpajackoit obGnactu ot 15 wosOps 2013 roga N
411 "O pasmeunieHun HMHPOpMALMM O JEATEIBHOCTH OPraHOB MCIOJHUTEIBLHOH BJacTu
Jlenuurpackoit odsacTu B HH(GOPMALMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTi "MHTepHer”;

(nepeuuciaiomea HOPMAMUBHbIE NPABOBbIE AKMbI, 3HAHUE KOMOPBIX HEODXO0OUMO ONA 3aMEUJeHUA OONNCHOCIU
20CY0apCcmeenHoll  2pancOaHcKkol  cayxchvt ¢ yuemom obaacmu U 6UOd NPOPecCUOHAILHOU  CAYIHCeBHOT
O0eamenbHOCMU).

2.2.4. Vnbie npodeccuoHalbHble 3HAHI:

IIpaBuJIa JI€I0BOM THKH;

JIeNI0BOE OOIIEHHE U NePEeIHCKa;

(nepeuuamromc;z IlpO(ﬁQCCMOH(L’leble 3HAHUA, HeobxoouMmble 0as 3amenyerHus QONICHOCMUL epaofcdchxoﬁ C.“'IyJIC6bl
¢ yuemom obracmu u 61u0a NPOGeccUOHANbHOU CAYHCEOHOU O0eAMENbHOCHU  20CYOaPCMEEHHO20 2PANCOAHCKO20
cayaicawyezo)

2.2.5. IlpodheccroHanbHble YMEHUS:

(nepeuucasomes npogheccuoHanbubie ymerus, Heobxooumble Ol 3aMeUeHUss ONNCHOCMU 2PANCOAHCKOL CYICObL 6
pamkax obracmu u 6u0a NPOGECCUOHANBHOL CAYIHCEOHOU OEAMENbHOCMU 2PANCOAHCKO20 CAYHCAUE20)

2.2.6. OYHKIMOHAIBHBIE 3HAHUS:

[IOHATHE, POLEYPA PACCMOTPEHH OOpALLCHUH rPpaXk1aH;

TEXHOJOIMH U cpe/icTBa oOecreueHns HHPOPMAIHOHHOM Oe3011acHOCTH;
CpezICTBA BE/ICHUS KIACCH(PHUKATOPOB U KATAJIOTOB;

prewm NPABHTENDCTEO
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cereBoe 00OpynOBaHUE (POYTEpPHI, CETEBBIE KOHLEHTPATOPBI, CETEBbIE KOMMYTATOPHI,
MapiipyTu3atopbl, VPN-y3iel), cuctemsl nedatu (MpUHTEPHI, (DAKCHI, KOMUPHI), HCTOYHHKH
nutanus (Onoxu nurtanus, UPS, Gatapeu), Hocutenu wurbopmanuu (kectkue aucku, USB-
naxonuren, CD/DVD npusonsi, floppy);

OCHOBBI ~ DJIGKTPOHUKU  ([IOHATHE, KOJMYSCTBEHHBIE XapaKTEPHCTUKH, MCTOYHHKH
HIIEKTPUYECKOTO TOKA, OCHOBHBIC 3aKOHBI QJIEKTPHYECKHX IIETICH );

IPUHLMIIEL pabOTHI CETEBBIX MTPOTOKOJIOB, MOCTPOCHUS KOMITBIOTEPHBIX CETEH;

JIOKaIbHbIE CETH (IIPOTOKOJIBI, CETEBOE 000PYA0BAHHE, IIPUHIIUITEI TOCTPOCHHUS CETEeH ).

(nepeuucnaiomea  QyHKYUOHANbHBIE — 3HAHUA 6  3ABUCUMOCIU  OM  (DYHKYUOHAAbHBIX — obssannocmel
20Cy0apCmeeHH020 2PANCOAHCKO20 CAYICAUYEe20)

2.2.7. DyHKUHOHAJIbHBIE YMEHUS:

IIOJrOTOBKA aHAJIMTHYECKUX, HH(POPMAIIMOHHBIX U JPYTUX MaTepPHAaJIOB;

[TOATOTOBKA METOJMYECKUX PEKOMEHAAIUMN, pa3bICHEHUI;

BJIaZICHUE HABBIKAMU O(UIMATIBHOM J1€IOBON NEPEIUCKHU;

OCYIIECTBJICHUE aHTUBUPYCHOM 3aILIUThI JIOKAILHON CETH M OT/ICIBHBIX KOMITBIOTEPOR;

OCYLIECTBJICHHE BEPCTKH MAKETOB, pazpabOTKa U TECTUPOBAHHE CANTOR;

YyCTAHOBKA, HACTPO#Ka U paboTa IMoJIb30BATEILCKOT0 MPOrPaMMHOr0 00eCeueHus!, BBO
B JIOMEH, pa3srpaHU4YCHHE JI0CTYIIA;

OIIpE/IEJICHUE HEUCIIPABHOCTH IIPUHTEPA, KCEPOKCa, MOHUTOPA.

(nepeuucnsiomea  yHKYUOHANLHBIE — YMEHUA 6  3QEUCUMOCMU  OM  (DYHKYUOHAIbHBIX — 06A3aHHOCMEll
20Cy0apCmeeHHO20 2padNCcOaHCKO20 CLYICAUezo)

3. JonkHOCTHBIE 00SI3AHHOCTH

B uensx peanusanuu IMOJIHOMOUMH M (QYHKUMH OpraHa MCIOJHHTEIBLHOW BIIACTH,
IPEYCMOTPEHHBIX ITOJIOKEHHEM 00 OpraHe UCIIOJIHUTEILHON BIACTH, a TAK)KE B COOTBETCTBHHU C

IMOJIOKEHHUEM O CTPYKTYPHOM MOAPa3ACICHUM 00s13aH:
(Haumenosanue donxcrnocmiu)

3.1.
(Honocnocmuasn obazannocms)
3.1.1.
(Hemanuzayus dONHCHOCMHOU 00S3AHHOCMU)
3.2.
(Honocnocmmuas 0b6a3annocms)
3.2.1.

(demanuzayusa donxcHocmuou 06a3anHOCH)

3.3. B ycraHoBaeHHOM Tmops[Kke oOecleunBaTh CO3/aHHEe, Da3BUTHE M BBOJ B
HKCIUIYaTallMI0 HMH(OPMAIIMOHHBIX CHCTEM OpraHa HCIHOTHUTENBHOW BJIACTH, 00eCreYnBarh
JlaJIbHeHIee XpaHeHHe coaepskalieiics B ux 0a3zax JaHHbBIX HH(POPMALIHH.

3.4. Hcronuats 00A3aHHOCTH OPraHM3aTOpa PACHPOCTPAHEHUS HHOOPMAILMKU B CETH
"UnTtepuer" B cooTBeTcTBHU cO cT. 10.1 ®enepansHoro 3akona ot 27 uroins 2006 roxa N 149-
@3 "O6 undopmarnuu, HHHOPMALMOHHBIX TEXHOIOTUAX U O 3amuTe HHpopmaruu'.

3.5. Ilo mopy4eHuio HEMOCPEACTBEHHOTO PYKOBOJMTEIS B YCTAHOBICHHOM ITOPSIIKE
paccMaTpuBaTh OOpalieHHs TOCyJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYIIPaBIEHUS,
OpraHu3alMi U Ipak/aH, 0Ar0TaBIuBaTh U MPEJICTABIATH HEIIOCPEICTBEHHOMY PYKOBOIUTENIIO
IPOEKTHI OTBETOB HA yKa3zaHHbIE OOpaleHusl.

3.6. B cooTBeTCTBHM C JOBEPEHHOCTHIO H(MIIH) 1O MOPYUCHUIO HEIMOCPEACTBEHHOIO
PYKOBOJMTEIA,  BBILIECTOSILErO  PYKOBOAMTENA  NPEACTaBIATH  HMHTEPEChl  opraHa
HCIIOJHUTEIBHOM BIACTH B IOCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOIO CAMOYIIPABJIEHHUS U B

Oopranuzanuax.
3.7. YuactBOoBaTh B PadOTE KOMHUCCHH M HWHBIX KOJJIETHAJIBHBIX OPraHoB, B COCTaB
KOTOPBIX
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(Haumernosanue dondxicrocmu)
BK/IIOYEH B COOTBETCTBMHM C IPaBOBBIM akroMm JIeHuHrpajackoit obnacTu winm HampapiieH
HETOCPECTBEHHBIM PYKOBOIUTEIEM, BBIIIECTOSAIUM PYKOBOIUTEIIEM.

3.8. B cOOTBETCTBUU C MOPYHEHUEM HEMOCPEICTBEHHOTO PYKOBOAMUTEIS, BBIIIECTOSMIIETO
PYKOBOJIUTEIISl OPraHU30BLIBATH IOJATOTOBKY MATE€PHAIOB K COBELIAHHUSM, 3aCeIaHUAM, WHBIM
MEPONPHATHAM H(HIJIN) IPUHUMATh B HUX yYacTUE, B TOM YHUCIIE BECTH IIEPETrOBOPBI, 0POPMIIATEH
IPHHSTBIE PEIICHMUS.

3.9. Touno W B CpPOK BBHINOJHATH YKa3aHWUS M [OPYUYCHHs HEMOCPEACTBEHHOIO
PYKOBOJIUTEIA, BBILIECTOSIIETO PYKOBOIUTEILA.

3.10. CobmronaTe mpaBuia JEIONPOU3BOJACTBA, B TOM YHCIC HA/UICKAILMM 0Gpazom
YUUTHIBATE M XPAHUTH IOTYYECHHBIC HA MCIIOJHEHHE JOKYMEHTBl U MaTepHalibl, CBOEBPEMEHHO
claBaTh MX OTBETCTBEHHOMY 3a JCIONPOM3BOACTBO, a IIPH yXO0J€ B OTIYCK, YOBITMH B
KOMAHJIMPOBKY, B CJIy4Yae OCTaBICHMUSI AODKHOCTH - PabOTHUKY OpraHa HCIOTHHTEIbHON

BJIACTH, BpEMCHHO HCIIOJIHAOLIEMY 00s3aHHOCTH s
(Haumenosanue donocrnocmii)

AuO0 HEMOCPEACTBEHHOMY PYKOBOUTEIIO.

3.11. Cobmoaate OCHOBHBIC OOS3aHHOCTH, @  TAKKe  OIPAHHYCHHUS, 3alPEThl U
TpeboBanus K CiaykeOHOMY [OBEICHHUIO, YCTAHOBICHHBIE craThsimu 15 - 18, 20, 20.1, 20.2,
20.3 denepanbroro 3axona ot 27 uroi 2004 r. N 79-03 "O rocymapcrBeHHOI TpaXIaHCKOM
ciyx6e Poccuiickoit deneparun'.

3.12. Cobmogare HopMBl Koziekca 3THKM U CITy)KeOHOTO MOBEICHHS TOCYIapCTBEHHBIX
TPOKAAHCKUX CIyKalux JIeHuHrpaackon odacru.

3.13. VeenomuaTh mnpejactaBuTeNs HaHuUMarels 000 BceX cClydasx oOpalieHus K

KaKHUX-JTM00 JTHIL B LENSIX CKIIOHEHHUS ero K COBEPIIEHUTO

(Haumenoeanue donrxcrocmit)
KOPPYNIMOHHBIX IIPaBOHAPYUIEHHH, 3a MCKIIOYEHHEM CIIydaeB, KOrja I10 JaHHbIM (akram
HPOBE/ICHA WIIN POBOJIUTCA IIPOBEPKA.

3.14. OTunTHIBATECS TEpe)l HEMOCPEACTBCHHBIM PYKOBOAUTEIEM O PE3yJNbTaTax CBOEH
CIIyKeOHOM JeATeTbHOCTH, B TOM YHCIE €KEeroaHo, jo 1 ¢eBpays roma, ciejayroomero 3a
OTYETHBIM,  [PEJCTABIAThL  HEHNOCPEJCTBEHHOMY  PYKOBOAHTEIIO  OTYET O  CBOEH
1Ipo(ecCHOHATBHON CITyKeOHOH eATeTbHOCTH.

4. IlepeyeHb BONPOCOB, O KOTOPBIM BIIpaBe
(Haumenosanue oonsicnocmu)

WK 00513aH CaMOCTOSITeILHO IPHHUMATE YIPABJIeHYeCKUEe U HHbIE PelleHus
4.1. 00s513aH CaMOCTOSATEIBHO IPUHUMATh PELICHHU:
(Haumenosanue oonacrocmis)

4.1.1. Tlo Bompocam INEPBOOYEPESITHOCTH BBIIOIHEHHUS JMOJDKHOCTHBIX 00A3aHHOCTEH B
Ipezeiax CpOKOB, YCTAHOBJICHHBIX HEIOCPE/JACTBEHHBIM PYKOBOJMTENIEM, BBIIISCTOSIIIUM
PYKOBOZUTENIEM, U COOIIOACHUI HOPM, YCTAHOBIEHHBIX ACHCTBYIOIINM 3aKOHOAATEIECTBOM.

4.1.2. TIpu peanusanuu MOJIHOMOYHMIL YiIeHA KOMHCCHU M HHOTO KOJUIETHAJIBHOTO OpraHa.

4.1.3. Ilo Bonpocam opraHM3alUy yueTa U XpaHEHUs TEPeIaHHBIX eMy Ha HUCIIOJHEHHUE
JIOKYMEHTOB U MAaTE€PHAIIOB.

4.1.4.
(HHI:IC BOIPOCEI, 10 KOTOpBIM 06X3&H CaAMOCTOATCIIBHO IIPHHUMATh pemem«m)
(Haumernosarue dondxcrocmu)
4.2. B Ka4€CTBE 4YjleHa KOMHUCCHUH U HHOTO KOJUIETMAILHOIO

(Haumenosanue oonxcrnocmit)
OpraHa BIIpaBe Ha 3ace/IaHUsAX TAKOI'0 OpraHa CaMOCTOSATENIBLHO IIPUHUMATE PELICHHE I'OJI0COBATh
"3a", "mpotus" mwin "Bo3zjepikaicsa”, a TakkKe BHICKA3bIBATH CBOC MHCHHE, B TOM YHCIIE 3asiBJIAThH
ocoboe MHEHHE B NMHUCHMEHHOU (opMe B COOTBETCTBHM C pEriaMeHTOM (MOPSAKOM) paboTh
KOMHUCCHH U MHOTO KOJUISTHAILHOTO OpraHa.

5. Ilepeuyennb BONPOCOB, IO KOTOPBIM

oo [1PABMTENBLCTEO

HokymeHT co3pan B anekTpoHHon dopme. Ne 01-03/335 ot 12.08.2024. UcnonuuTens: boposuHckas B.H. - MeARMTEANCTRO
Crpanuua 117 w3 139. CrpaHuua cosgana: 09.08.2024 13:09 m oBAACTH



117

(Haumenosanue donsichocmu)
BIIpaBe HJIx o0s13aH Y4acTBOBATDH NIPH NOArOTOBKE NMPOCKTOB HOPMATUBHBIX
NpapoOBLIX aKTOB H (HJ'IH) IMPOCKTOB YIIPABJCHYCCKUX U HHBIX peluelmii

5.1. 00s3aH y4acTBOBATH B IOJATOTOBKE IPOEKTOB HOPMATUBHBIX
(Haumenosanue donsicHocmiu)
IIPpaBOBBIX AKTOB H IIPOCKTOB peH.IeHI/Iﬁ 10 BOIpOCaM, OTHOCAIIMMCA K €ro AO0JDKHOCTHBIM
0053aHHOCTSIM,
5.2. BIIPABE YYaCTBOBATh B MIOATOTOBKE IPOSKTOB HOPMATHUBHBIX
(Haumenosanue dondicHocmii)
[IPpaBOBBIX aKTOB U IIPOCKTOB pemel-mﬁ 1O UHBIM BOIIpOCaM
110 COOCTBEHHOM I/IHI/ILII/IaTI/IBe/l'IO COINTIaCOBaHUKO C HECMMOCPCACTBCHHBIM PYKOBOAUTCIICM.
(8vibpams HyscHoe)

6. Cpokn u npoueaypsbl NOAr0TOBKH, PACCMOTPEHHSI NPOEKTOB
YIPAB/JAeHYeCKHX H HHBIX PeIleHHil, MOPSIA0K COTJIACOBAHUSI M TIPHHATHS
JAHHBIX PeuIeHHii

6.1. O0mme cpoku U NPOIEeyphl MOJATOTOBKH JTOKYMEHTOB peryaupyiorces MHcTpykuunei
II0 JI€TIONMPOU3BOACTBY B OPraHax UCIONHUTEIILHON BHacT JIeHuHrpaickoi obacTu.

6.2. B nensx noAroToBKH, COIIACOBAHUS U MPUHATUS PELUICHUH OpraHa HCIOIHUTEIBHOM
BIIACTH 00s13aH MOATOTOBUTE IPOEKT JOKYMEHTA U MPEACTABHTE €ro

(Haumenoeanue oonxcrocmu)
Ha COIJIACOBAHUE HENOCPEACTBEHHOMY PYKOBOJAMTENIO HE MO3KE YeM 3a JBa pabouux JHS J10
UCTEUEHHUS] CPOKA MCIOJHEHUs 0 3TOMY JOKYMEHTY, KOTOPBIH YCTAHOBIEH (eepaabHbIM
3aKOHOM MJIM HOPMATHUBHBIM IIPABOBBIM aKTOM JIeHMHIrpaJckol olmactu, MO0 MHOIO CpoKa,
YCTaHOBJIECHHOTO HEMOCPEICTBEHHBLIM PYKOBOAUTEIIEM, BBILLIECTOSAIUM PYKOBOJIUTEIEM.

7. lHopsaaok ciay:kedHOro B3aUMOAeHCTBHSA

(Haumernosanue donsicrnocmu)
B CBSI3H ¢ HCHOJIHEHHEM UM JTOJKHOCTHBIX 00513aHHOCTEH ¢ APYruMHu paGOTHl/lKaMH opraHa
HCIOJHUTEIbHOU BJIACTH, paﬁormucamn HHBIX
rocy1apCcTB€HHBIX OPraHOB M OPraHoOB MECTHOI'0 CaMOYIIpaBJICHUS,
OpraHv3alusaMi H Irpa:kKaaHaMH

7.1. [Topydyenus u ykazanus JIAI0TCS HEMOCPEICTREHHBIM
(Haumernosanue dondcrnocmu)

PYKOBOAMTEIEM, BBILUECTOSAIMM PYKOBOJAMTEIEM B YCTHOW H/IM [HCBMEHHOH ¢opme 110
BOIPOCAM, OTHOCAIIMMCS K €0 JJOJKHOCTHBIM 00S3aHHOCTSIM.

7.2.B  menaX — WUCHOJMHEHMA  JIOJDKHOCTHBIX — OOsI3aHHOCTEH W IOpYYEHH
BIIpaBe 00paIiaThCs K Jpyrum pabOTHUKAM OpraHa UCHOTHUTENbHOM

(Haumenosarue donsicrnocmu)
BJIACTH, paOOTHUKAM MHBIX TOCY/IaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYIIPAaBICHHS, K
rpaxaHam ¥ B OpraHu3amu.
7.3. BIIPaBe B YCTHOM (opMe /1aBaTh paszbACHEHUs 110 BOIPOCAM,
(Haumenoeanue dondicnocmu)
OTHOCSIIIUMCSA K €0 JIOJDKHOCTHBIM OOS3aHHOCTSIM, B OTBET Ha oOpalieHus K Hemy palOTHUKOB
roCy/IapCTBEHHBIX OPTaHOB U OPraHOB MECTHOTO CaMOYIIPABIICHHSI.
7.4. BIIPaBE B YCTHOM (popMe J1aBaTh Pa3bsICHEHUs 10 BOIIPOCAM,
(Haumenosanue dondcHocmit)
OTHOCALIMMCA K €r0  JOJDKHOCTHBIM OOs3aHHOCTAM, IIPE/ICTABUTEISIM OpraHu3aluil u
rpak/aHam .
ITo coOCTBEHHOMY YCMOTPEHUIO (B MHULIMATHBHOM MOPAIKE)/TOIBKO MO MOPYHEHHUIO
00 ¢ paspemeHus HENOCPEICTBEHHOTO PYKOBOJIUTENS, BBIMIECTOSIETO PYKOBOJUTEN, 3a
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MCKIIOYEHHUEM  CIIyYaeB, KOT/la TakKWe pa3bsiCHEHHs SIBIAIOTCS €ro  JIO/DKHOCTHBIMU
00S3aHHOCTSAMH (8616pamsb nyaicroe)
7.5. BIIPAaBE MPE/IOKUTE UCIIOTHUTEIIO 110 JIOKYMEHTY B
(Haumenosanue oondicnocmu)
paboyeM HOps/IKE PElIUTh BOIPOC O ero OT3bIBE, €CIIM TAaKOH JOKYMEHT WM OTACIHbHBIE €ro
MOJIOKEHUSI HE COOTBETCTBYIOT —esepaibHOMY, O0OIAaCTHOMY 3aKOHOATENbCTBY — H/HIIH
npasmiaM 0GhOPMICHHS JTOKYMEHTOB.

8. Ilepeyenb rocy1apcTBEHHBIX YCJIYT (BH/IOB 1€ TEILHOCTH), 0KA3bIBAEMbIX 110 3aIPOCaM
rpakIal v OPraHu3anui B COOTBETCTBHH ¢ AAMUHHCTPATUBHBIM PerjiaMeHToM (MHBIM
HOPMATHBHBIM MPABOBBIM AKTOM) OPraHA HCIIOJHHTEILHOM BJIACTH

(Haumenosarnue dondcrnocmu)
y4yacTByeT (Ipe0CTaBIIAET) B OKA3aHUM CICAYIOLIMX IOCYIapCTBEHHBIX YCIyT (B Cllydae, eCiId
rOCYJapCTBEHHBIM I'PaXJAaHCKUM ciykaumM JIeHHHrpajckoi 00JacTH  ToCylapCTBEHHBIE
YCJIYI'd HC OKa3bIBarOTCA, HCOGXOI[I/IMO CACIaTh COOTBETCTBYIOIYIO 3armcr>):

9. Moka3zatesn 3PPeKTHBHOCTH U Pe3yILTATHBHOCTH
npogeccCHOHANBHOM Ci1y:Ke0HOil 1eATeIbHOCTH

(Haumenosanue oonxcrocmit)

[Tokazarensimu A(PHEKTUBHOCTH M PE3yJIBTATHBHOCTH MPOJECCHOHANBHONW CIYKeOHOI

JIeATETEHOCTH ABIIAIOTCS:
(Haumenosarnue donsicnocmu)

9.1. CBOeBpeMEHHOCTh U IIOJHOTA PACCMOTPEHHs OOpaIleHHi TroCyIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O CaMOYIIPABJICHH:, OpraHUu3alyi, rpaXKJaH U HOJTOTOBKHU IIPOCKTOB
OTBETOB Ha HHX.

9.2. OrcyrerBue (hakToOB:

1)  wHamuuus B aHAIMTHYECKUX M HHBIX  MarepHaliax, MOATOTOBICHHBIX
, YCTapeBIei, HeMpOBEPEHHON MITH UCKKEHHOH MH(pOpMaLm;

(Haumenosanue donsxcrocmit)
2) yTpaThl JOKYMEHTOB M MaTE€PHAJIOB, MOCTYIUBIINX

(Haumenosanue dondicHocmi)
Ha UCIIOJIHEHUE, XPAHCHUE;

3) mporycka (cpbiBa) CPOKOB HMCIOJIHEHMs MO JAOKYMEHTaMm (MOPYYEHHUsM), KOTOpPbIE
YCTaHOBIIEHBI (eepalibHbIM 3aKOHOM HJIM HOPMATHUBHBIM TNPABOBBIM akTOM JIGHHHrpaJICKOi
00J1IaCTH, HACTOAIIMM JO/DKHOCTHBIM DPErVIAMEHTOM, HEIOCPEJACTBEHHBIM PYKOBOIUTEIIEM,
BBIIIECTOAIUM PYKOBOIUTEIEM;

4) nponycka 6e3 yBaKMTEIbHON MPHYHHEI 3aCeJaHUH KOMUCCHI M MHBIX KOJIIETHATbHBIX

OpraHoB, HHBIX MEPOIPUITHH, B KOTOPBIX
(Haumenosanue oonsxcrocmu)

OBbLI0 MOPYYEHO IIPUHATH y4acTHe.

9.3. KagecTBO  BBINMOJHEHHONH paboThl  (OTCYTCTBHE IPOLEAYPHBIX  HapyIICHHI,
MOATOTOBKA JOKYMEHTOB, MATEPHUAIOB B COOTBETCTBHU C YCTAHOBICHHBIMU TpeOOBaHMSAMH,
MOJHOE U JIOTUYHOE U3JI0KEHHUE MaTepuaa, FOPUIMUECKH IPAMOTHOE COCTABIICHHE JOKYMEHTA).

9.4. OTBeTCTBEHHOCTH (MCIOIHEHUE 00A3aHHOCTEH B CPOK C MUHUMYMOM KOHTPOJIS).

9.5. CaMOCTOATENBHOCTD (CIIOCOOHOCTH  BBIIOJHATBL 3aaHus 0e3  JIOMOIHUTEIBHBIX
yKazaHUM).

9.6. lucuuruinza (coduoienue ciry:keOHOro pacropsijika).

9.7. IlpodeccuonanbHas KOMIIETEHTHOCTb.

9.8.

(unvie nokazamenu PGeKmusHOCIU U Pe3yILIMAMUBHOCTIU
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npopeccuonanbHOU CryicebHoU OesmensHOCML)

ITPUJIOKEHUE 15

K MpHKa3y AJAMMHUCTpAIUH

['yGepuatopa u [IpaBurenscTa
JlenunrpaJickoii obac

or L0 A0 e D1-03)3

MPUMEPHBIN JIOJIKHOCTHOM PETJIAMEHT
IN'OCYJAPCTBEHHOTI'O I'PAJKJIAHCKOT'O CJIYKAIIEI'O OPTTAHA
UCIOJIHUTEJABLHOM BJACTH JEHUHTPAJICKON OBJACTM -
CIEIUAJIUCTA, OTBETCTBEHHOT'O 3A PABOTY 11O ITPOTUBOJIEUCTBUHIO
KOPPYIIIMU B OPTAHE UCHHOJIHUTEJIBHOM BJIACTH
JEHUHI'PAJICKOH OBJIACTH

"VTBEPX]/IAIO"

(OJKHOCTD PYKOBOIUTENS
OpraHa HCIOJIHUTEIBHOI BIacTH
Jlenunrpackoit o6aacTH)

ITOJIITUCH N.O.Damunus

20 rona

JIOJDKHOCTHOM PETJIAMEHT

(nonHoe HaUMeHoB8aMe OONINCHOCHIU PANCOAHCKO20
cayocanezo 8 pooumenbHom naoedice)

1. O01mme nNoJI0KeHUs

1.1. JIOIUKHOCTE  TOCYZapCTBEHHOH TpakaaHCcKo cnyxObr Jlenunrpagckoir obmactu

(Haumenosarnue donaxcnocmu)
orHocutes K "Beaymeit/Crapmeil” rpymmne JOMKHOCTEH TOCYAapCTBEHHOH TIpaKIaHCKOM
ciryk0bt Jlenunrpasckoit obmmactu kareropuu "Crierpanictel/ O0ecequBarome CrennaIucTs”,

PeectpoBbiit mmdp - .
(Yrasvisaemes 6 coomeememeuu ¢ obracmuoim 3akonom Jlenunzpaockou obnacmu om 25.02.2005 N 12-03 "O
[lepeune 2ocyoapcmeennvix doadxcrocmell Jlenunepadckoil obnacmu, 0eHeICHOM COOEPICAnUL UL, 3AMEYAIOUIUX
eocyoapcmeennvle dondcHocmit Jlenunepadckoit obracmu, Peecmpe dondicHocmell 20Cy0apcmeentoll 2paicoanckotl
cnyoucbol  Jlenunzpaockoii obnacmu U OEHENHCHOM COOEPIHCAHUY  20CYOAPCIMEEHHBIX 2PANCOAHCKUX  CAYICAUJUX
Jlenunepadckoii obracmu”)

1.1.1. Obnacts npodeccnoHaNbHOM CITyKeOHOM 1eATeIbHOCTH

(Haumenosarue donocrnocmu)

(Vkazoisaemes  obnacme  npogeccuonarsroil  cayocebHoll  0eAmenbHOC  2PANCOAHCKO20  CYICAUe20 8
COOMEeMCMeUU €O  CHPABOYHUKOM — KEATUPUKAYUOHHBIX —Mpebosanuii K CHReYUATbHOCMAM, HANPABIEHUAM
n0020moeKi (K YKPYRHEHHbIM ZPYNRAM CReYUdIbHOCIel U HARPpAseHull no02omosK), K npogheccuoHabHoMy
VPOGHIO, KOMOpble HEODXOOUMbL ONA 3AMEUEHUS OONNHCHOCMEN 20CYOAPCINBEHHOU 2PAdICOUHCKOL CAYHCObL ¢ YUemom
obracmu u 6uda NPOPeCcCUOHANLHOU CAYICEOHOU OeAMETbHOCHU 20CYOAPCNBEHHBIX 2PANCOAHCKUX CAVICAUIUX
(Oanee — cnpasoyHux).)
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1.1.2. Bua npodeccronanbHON CliyKeOHOH /1eATeIbHOCTH

(Haumenosarnue donscrnocmur)

(Ykas'bleaemcx 610 )l‘l)0¢€C(JllOHlL‘7bH0ﬁ Cﬂ)’DM‘E6H017 oesamenbHoCmit Zpa.)IC()aHCKOZO cayareawyeco 8 coomeememeuu
CO CNPABOYHUKOM)
1.2. HA3HAYaeTCs Ha JI0JKHOCTh FOCYapCTBEHHOM
(Haumenosanue donscrocmit)
rpaxaaHckod  ciayxkObl  Jlenunrpagckoi obmacth U 0CBOOOXKIAeTcs  OT JIOJKHOCTH
rOCYMApCTBEHHOM  IpakJaHCKOW  ciayxObi  JleHuHrpajackoi  o0nacTH  mpeicTaBUTENIEM
HAHUMATEIsl B YCTAHOBJICHHOM TOPSIIKE.
1.3. HOAYHHSIETCS
(Haumenosanue donvicnocmu)

(Haumenosanue 0ondicHOCMEN Bb1LUULECMOAUUX PYKOBOOUMENEIL)
HETTOCPEACTBCHHO IMOAYUHACTCS

(Haumenosanue 0ondcHocmu HEROCPEOCMBEHHOZ0 PYKOBOOUMENs)
1.4. 00s13aH UCITOIHATE JO/DKHOCTHBIE O0s3aHHOCTH
(Haumenosanue donicnocmu)

(Haumenosanue donsicrocmis 2pancoanckoil cayachovl 8 mom dce CmpykmypHom noopasoenenyi)
B IIEPUO[ €r0 BPEMEHHOIO OTCYTCTBHS B CBA3U C BPEMEHHOH HETPYAOCHOCOOHOCTRIO, OTITYCKOM
UJIM KOMaH/IMPOBKOIl B COOTBETCTBHH C ITOPYYECHHEM HEIOCPE/ICTBEHHOIO PYKOBOIUTEIIS.

2. Kpanndukanuonnbie TpeGOBAHUS AJIs 3aMeleHUs 10JKHOCTH IOCY/IapCTBEHHOM
CPAKAAHCKOH cyKOb1 JleHuHrpajacKkoi odaacTu

(Haumenosanue dondxcrocmu)

2.1. Ina  3aMemieHMs  AOJDKHOCTH — TOCYJAPCTBEHHOH — IPaKAaHCKOH  CIly»KObl
Jlenunrpasckoii obmactn

(Haumenosanue donacnocmu)
YCTaHABIMBAIOTCA CACAYIOIINE KBaTH(PUKAMOHHbIE TpeOOBaAHMA:
2.1.1. Beiciiee  obpa3oBaHue 10 CHELHATBHOCTH, HANPABICHHIO  [OJIOTOBKH:

(Cneyuanvrocms, — nanpaenenue  ROO2OMOSBKU — YKAZbIGAEMCA 6 — COOMEEMCMEUU ¢ 0OWEPOCCULICKUM
Kknaccuguramopom cneyuansnocmeti no obpazosanuro OK 009-2016, npunameim u seéedennviv 6 Oeticmeue
npukazom l'ocyoapcmeennozo xomumema Poccuiickou @edepayuu no cmanoapmuszayuu u mvempono2uu om 8
oexabps 2016 200a N 2007-cm, unit 0eticmeosasuium 00 €20 66e0eHU AHATOZUYHBIM RPABOGLIM AKIMOM)

2.1.2. He menee _ JjieT cTaka rocyapCTBEHHON IPaXIaHCKON CITy:KOBI WM HE MeHee

_Jler craxka paboThl MO CIEHHMANBHOCTH, HAlPaBICHUIO IMOAroToBkH/be3 mpeabssicHus
TpeOOBaHUH K CTAKY.
(ykasvisaiomea Keéamupurayuonnvie mpebosanus K CIMaxycy ZpasicoaHckou cayxcbvl wil cmasicy pabomst no
cneyuanrbHocmil, HanpaejieHuo IIO()EO”IOGKI!, HeobxooumMo20 Ons sameuwienus dondcHocmu epaolcdancxot? C/lyDK‘5bl 8
coomeememeuu ¢ obnacmuvim saxonom  Jlenunepadckoi oonacmu om 25.02.2005 N 11-03 "O npasogom
Pe2yauposanuil 20Cy0apcmeeHHou epanicoanckoll ciyicovl Jlenunepadckoi obracmu”)

2.2. lIpodeccnoHambHBII YPOBCHB.

2.2.1. ba3zoBble 3HAHUS:

rocyzapctseHHoro sssika Poccuiickoin Denepauuu  (pycckoro sA3bIka) W OCHOB
Koncrurynuun Poccuiickoit deneparmu;

DenepanbHoro 3akona or 6 okradpsa 2003 roxa N 131-@3 "OO6 o0mmx npuHIMIAX
OpraHM3alUy MECTHOTO camoylipasieHus B Poccuiickoit denepanun”;

®enepanbHoro 3akona or 2 mag 2006 roga N 59-d3 "O mnopsiake paccMOTpeHHs
oOparenuii rpaxkian Poccuiickoit @eneparun”,

Menepanbroro 3akona or 25 ngekabpst 2008 roma N 273-®@3 "O npoTuBoAeHCTBHU
KOppyNUMH" M HMHBIX HOPMAaTHUBHBIX IIPaBOBBIX akToB Poccuiickoit ®exepanuu u
JlenuHrpazackoii obnactu B chepe npoTHBOJCHCTBIS KOPPYIILIUH;

HokymeHT cosgaH B anekTpoHHou dopme. Ne 01-03/335 ot 12.08.2024. Wcnonnutens: bopoBuHckas B.H. ottt
Crpanuua 121 ua 139. Ctpanuua cosgara: 09.08.2024 13:09 OBMACTH



121

DenepansHoro 3akoHa ot 21 gexabps 2021 roga N 414-®3 "OO6 obuux npuHLHIIax
opraHu3aiuy you4Hol B1acTu B cyobekTax Poccutickoit denepanun’;

3akoHojarenbeTBa Poccuiickoi Menepanuy 0 rocyapcTBEHHON TpakIaHCKOH ciyxbe
Poccuiickoi @epepanny;

VYcrasa Jlenunrpaackoi obnactu;

obmactHoro 3akoHa ot 11 gexabps 2007 roma N 174-03 "O mnpaBOBBIX aKTax
Jlenunrpajckoi odnactu";

MOJI0KEHU 00 OpraHe UCIOIHUTEIBHOM BIIACTH;

IIOJIOXKEHUS O CTPYKTYPHOM IOJPa3AeICHHH OpraHa UCIIOTHUTEILHON BIACTH;

Kojiekca 3TUKH U CIyKeOHOTrO MOBEJCHHs T'OCYAAPCTBEHHBIX TPAXKIAHCKUX CITYKAIUX
Jlenunrpanackoit odnactu;

WHCTpyKIMH 110 II0ONPOU3BOCTBY B OpraHax UCHOJIHUTEILHON Bi1acTH JIeHHHTpaIcKoi
obacTy;

Hucrpykuuu o nopsiake obpamieHust co ciyxeOHONH uHbOpMaimeld OrpaHuueHHOTO
pacripocTpaneHus B AqmuHucTpatmy JleHuHrpaackoit obnacru;

Clly’keOHOrO  pacropsjka, YCTAHOBIEHHOIO B OpraHax HCIOJHHUTEIBHOW BIIACTH
Jlenunrpaackon obnactu;

B obmactH MHPOPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOIHH: BO3MOXKHOCTEH |
0COOECHHOCTEH TIPUMEHEHHUSI COBPEMEHHBIX HH(POPMAMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOIHH
B OpraHe MCIOMHUTENbHON BIACTH; OCHOB HMH()OPMALMOHHONH OE30MaCHOCTH M 3alIUTHI
uapopmauuyu, B ToM uncie PexepanpHoro 3axona ot 27 wuions 2006 roma N 149-d3 "O6
uHpopMmaruy, HHOOPMAHMOHHBIX TEXHOJIOTHSIX U O 3aumre HHGopMaiuu'; OCHOBHBIX
MOJ0KEHUH 3aKOHO/IATENILCTRBA O MEePCOHATBHBIX JaHHBIX, B TOM dncie MegepanbHOrO 3aK0Ha OT
27 wmona 2006 roma N 152-O3 "O nepcoHanmbHbIX AaHHBIX'"; OOIIMX IPHUHIIUIIOB
(YHKIMOHUPOBAHUSL CHCTEMBI JIEKTPOHHOTO JOKYMEHTOOOOPOTA; OCHOBHBIX ITOJOKEHHIA
3aKOHO/IaTeILCTBA 00 2IEKTPOHHON MOATIHUCH; IPHMEHEHHS TIEPCOHATBHOTO KOMITBIOTEPA.

2.2.2. ba3oBble yMEHHUS:

YMEHHUE CUCTEMHO (CTPaTErMueCKH ) MBICIIUTD;

YMEHHE CHCTEMATH3UPOBATE U aHAIW3UPOBATH HH(POPMALIHIO;

YMEHHE [UIAHUPOBaTh, PALMOHAIBHO HCIOIB30BATH CIyKeOHOE BpeMs M JOCTUrATh
pesyibTara;

KOMMYHHMKATHBHBIE YMEHUS (B TOM YHCIIE MYyOJNYIHBIX BBICTYIUICHHE U BEJCHUS JICTOBBIX
IIEPEroBOPOB);

YMEHHE YIIPABIATH M3MEHEHUAMH,

yMEHHE padoTaTh € anmapaTHBIM U MPOTrPAMMHBIM OOecHeueHHeM, YCTaHOBJICHHOM Ha
aBTOMATU3MPOBaHHOM pabouem mecte (APM), B ToM unciie paboTsl B ONEPALMOHHON CHCTEME
cemeiictea Windows, B TtekcroBoM pexakrope Microsoft Office Word, ¢ Tabnuunbiv
nporeccopom Microsoft Office Excel, ¢ mouroreim ximentom tuma "Outlook", moarotosku
npeseHTami ¢ npuMenenuem npuinoxkerus Microsoft Office PowerPoint;

yMeHHEe paboTaTh B KayecTBE I0/Ib30BaTelsi B HMHGOPMALMOHHBIX CHUCTEMAX,
NPUMEHAEMBIX B OpraHeé MCIOJHHUTEILHOH BIACTH, B TOM YHCIE B IPUKIAJHBIX
MH()OPMALMOHHBIX CHCTEMAaX (CHCTEME B3aMMOJCHCTBH C TpaXIaHAMHM M OPraHH3aLUSMMU;
CHCTEME  MEKBEJOMCTBEHHOTO  DJIEKTPOHHOIO  B3aUMOJCHCTBHS,  YUETHOH  CHCTEMe;
UHPOPMALMOHHO-AaHAINTHYECKONH cucTeMe, obecrieunBaroieir cbop, oO6paboTky, XpaHeHHE H
aHalln3 JaHHBIX), CHCTEMAX SJIEKTPOHHOTO ITOKYMEHTOOOOpOTa, B MH(POPMALMOHHO-TIPABOBBIX
cucremax "T'apant”, "Koncymsrautllmioc", "Koxmekc", a takke ¢ pecypcaMu M CEpBHCAMHU
JOKAJIBHON  BBIYHCIUTEIBHON CeTH M MH(POPMAIMOHHO-TEIEKOMMYHMKAIIMOHHOM  CETH
"Uurtepuer".

2.2.3. [Ipodeccuonanbupie 3HaHuA B cepe 3akoHomarenserBa Poccuiickoit dDeeparnu
u Jlenunrpajckoit obnacru:

GenepanpHoro 3akoHa o1 9 deppanst 2009 roga N 8-®d3 "O6 obecnieueHun jgoctyna K
uHOpMAIMH O  JEATEIBHOCTH  TOCYIAPCTBEHHBIX ~ OPraHOB W OPraHOB — MECTHOTO
camoyrpaBieHus";
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obnactHoro 3akoHa ot 17 urons 2011 roga N 44-03 "O npoTHBOACHCTBUN KOPPYILIMH B
JlenuHrpaackoii odbmactu';

nocraHoBlieHus ['yoeprartopa Jlenunrpaackoi obmactu ot 9 okrsadpst 2015 roga N 64-nr
"O6 obpa3zoBaHUM KOMHUCCHUH [10 KOOpIMHALMK padOTHI IO NMPOTHBOAECHCTBHIO KOPPYIILIMU B
Jlenunrpa/ckoii obnactu";

noctanosyeHus I'ydepnatopa Jlenunrpasckoit obiaactu ot 16 anpesst 2009 roga N 43-nir
"O06 yrBepxaenun [lonoxxenus 0 nopsijike yBeIOMICHHUS MPEACTABUTEIS HAHUMATEA O (hakTax
oOpameHus B HEeISIX CKIOHEHHS IOCYIapCTBEHHOTO IPAXKIAAHCKOT0 ciyxkaiiero JIeHnHrpaackon
00JIaCTH K COBEPIICHUIO KOPPYIIUOHHBIX [IPAaBOHAPYIICHHH'";

nocranossienus: ['ybepnaropa Jlenunrpazackoii obmactu ot 25 centsabpst 2009 roma N
100-nr "O npexacraBaeHUM rPaKAaHAMHU, MPETEHAYIOUMMHM Ha 3aMelleHue JIO/DKHOCTEH
rOCYZapCTBEHHON TIpaskJaHCKOi cinykObl JIeHHHrpaJcKoi o0nacTH, M TOCYAapCTBEHHBIMU
IpakJaHCKUMU citykamuMu Jlenunrpasickoit obmactu cBefeHuil o J1oxoax, 06 UMyIIeCTBE U
o0si3aTensCTBAX UMYLIECTBEHHOIO Xapakrepa';

nocranossieHus 1'yoepuaropa Jlennnrpazckoit obnactu or 8 nexabpst 2009 roga N 118-
nr "O6 yreepkiaenun [lonoxkeHus o TNpeACTaBIECHUM TpaKAaHAMH, [PETEHAYIOUUMH Ha
3aMEIlEHHE  TIOCYJapCTBEHHBIX  Jo/pKHOCTeH  JleHuHrpajackod — oOnacTu, W JHIAMH,
3aMEIAlOIIUMU TOCY/IapCTBEHHbIC T0JDKHOCTH JIeHuHrpajckoi ob1acTy, cBeJleHuil 0 J0X0/ax,
00 uMymIecTBe M 0053aTEIBCTBAX UMYIIIECTBEHHOTO XapakTepa'

nocranosnenust [Ipasurenscrea Jlenunrpaackoi obnactu or 12 oxrabpsa 2018 roga N
380 "O nmame npoTHBOjAEHCTBUA KOppynuuu B JleHmHrpaackod oOinacth M IUIaHax
IPOTUBOJCHCTBUS KOPPYIILMU B OpraHax HCIOJIHUTENLHOW Biactu JleHuHrpanckoit obmactu”
(nanee - nocranornenue [Ipasurenscersa Jlenunrpaackoit odmactu N 380);

nocranosinenus: [lpagurenscrea Jlenunrpajckoi odmactu or 25 asrycra 2009 roma N
274 "O6 yreepaaeHun Ilepeuns momKHOCTEH TOCYZApCTBEHHOM TIpaIaHCKOH CIIyKOBI
Jlenunrpajckoit obmactu B Axamunuctpanuu JIeHHHrpackoi o0nactu U anmaparax MHPOBBIX
cyneit Jlenunrpaackoi o0nacT, NpU 3aMeIeHUM KOTOPBIX TOCYAAPCTBEHHBIC IPAXKIAHCKHE
ciykamue Jlenunrpajackoin obmactu 00s3aHBI MPEACTABIATE CBEICHUS O CBOMX J0X0/aXx..."
(manee - nocranosnenue [Ipasurenscra Jlennnrpaackoit obmacru N 274);

nocranopnenus Ilpasurenscra Jlenunrpajckoit obmactu or 3 utons 2015 roga N 188
"O6  yrBepkaeHuu [lepeynst JIOJDKHOCTEH  TOCYJAPCTBEHHOH — IPakJIaHCKOH  CITY)KOBI
Jlenunrpajckoit obmactu B AgmuuucTparuu  JleHuHrpajckoit oOnactu, NpH  3aMeIleHHH
KOTOPBIX TOCYJapPCTBEHHBIM IPAKJAHCKUM CIyKaluMm JIeHUHrpaJckoit obiacT 3arnpeuaercs
OTKpbIBAaTh M UMETh cueTa (BKJIAJbl), XPaHUTh HAJIMUYHBIC JICHEKHBIC CPE/ICTBA M IIEHHOCTH B
MHOCTpaHHBIX OaHKaX, pacloJIOKEHHBIX 3a Npeaenamu teppuropun Poccuiickoit dexeparym,
BJIAJIETh HM(MJIHM) [0JIb30BAThCS MHOCTPAHHBIMM (DUHAHCOBBIMM HMHCTpyMeHTamu' (nanee -
nocranonienue [Ipasurenscra Jlenuurpaackou odmactu N 188);

nocranosisienust [Ipapurenscrsa Jlenunrpackoit obnactu ot 28 urons 2014 roga N 335
"O0 yrBepikaenun IlonoxkeHus o nopsiake COOOIICHUS JHIAMH, 3aMEIIAIOIIUMHU OTAC/IbHBIS
rOCYJapCTBEHHbIE IOKHOCTH JIeHHMHrpaAcKoH o00JacTH M AO/KHOCTH TOCYAapCTBEHHOH
rpaxaaHckoit  cnyxObl  Jlenunrpajackoit obnactu, © THodXydeHHMM mojaapka.." (mamee -
nocranosnenue [Ipasurenserpa Jlenunrpaackoit odbnactu N 335);

pacriopstkenust ['yOepnaropa Jlenuurpaackoit obmactu ot 26.01.2021 N 67-pr «O06
obecrieyeHuu BbIONHEHUS TpeboBanuit [lomoxenus o mnopsake CcooOIIEHUsT JTHLIAMH,
3aMEMIAIONIMMH  OT/IEIbHBIE TOCYAApPCTBEHHBIE JIOMKHOCTH JleHwHrpajackoit obmactu U
JIOJDKHOCTH TOCYJAPCTBEHHON TPaKAAHCKOM city:kObl JIeHmHrpajgckod o01acTu, O MOTyYCHUH
IoJlapka B CBS3H C IPOTOKOIBHBIMH MEPOIPUATHAMH, CIYKEOHBIMH KOMAHIMPOBKAMU MU
JIPYTUMH OQUITHATLHBIME MEPONIPHATUAMH, YYaCTHE B KOTOPBIX CBSA3aHO C MCIIOJHCHHUEM HMH
cITy’KeOHBIX (TODKHOCTHBIX) 00sI3aHHOCTEH, CAaYH M OLIEHKHM T10JapKa, peann3aunu (BeIKyna) u
3Q4UCIICHUS CPEJICTB, BBIPYUEHHBIX OT €r0 peajM3alMu, YTBEPKIECHHOIO IOCTAHOBICHHEM
[TpaButensctBa Jlenunrpaackoit obmactu ot 28.07.2014 N 335» (manee — [lonoxenwue,
pacniopsbkenue ['yoepuaropa Jlenunrpanckoit obnactu N 67-pr)»;
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pacrniopskenust I'ybepnatopa Jlenunrpaackoit obmacru ot 09.09.2019 N 686-pr «O
IPOBE/ICHUM  aHTHKOPPYILUOHHOIO MOHMTOPUHIA OpraHaMM  MCIOJIHUTEIBHOW — BJIACTH
Jlenunrpajckoit obnactu» (nanee — pacnopspkeHue ['ybepraropa Jlenunrpajackoir obmactu N
686-pr);

nocranosyienus ['yoepnaropa Jlenunrpaackoit obmactu ot 31.03.2015 N 18-nr «O6
yreepikaeHun Ilopsjka B3auMOJCHCTBUS OPraHOB HCIOJHUTEIBHOW BiacTH JICHHHTPaJACKOH
obmacrtu, JOMKHOCTHBIX nuIl JleHHHTpaackoit o0nacTu NpU  paccMOTPEHHH  OOpareHuMit
rpaxxaan» (nanee — [lopsanok, nocranosinenue ['ydepuaropa Jlenunrpasackoit obmacru N 18-mr).

(nepeuucnaiomes HOpMAMUBHbIE NPABOBbLE AKMbL, 3HAHUE KOMOPbIX HEOOXOOUMO 0N 3aAMEUjeHus O0NHCHOCIU
20Cy0apcmeeHHol  2pancoanckol  cayochbvl ¢ yuemom obracmu U 6udd APOPEcCUOHANbHOU  CAYICeOHOI
oesamerbHoCmi).

2.2.4. Vlupie npodeccuoHaIbHBIC 3HAHUS

[IpaBUJIa JA€JI0BOH 3TUKH;

JCIIOBOC 06IIICHI/IG H IICPCITUCKA,

(nepeuuc.m;omc'ﬂ )’IpO¢€CCllOHa.’lebl€ 3HAHUA, Heobxooumbie 01 3ameu{eHun 00JICHOCMU ZPGJICOGHCKoﬁ C.'ly.’)l(,‘ébl
C yuemom obnacmu u euoa ”pO(!)eCCllOHGJbHOl? C/I}’JIC(’6HOﬁ oesamenbHoOCmL eocydapcnweuﬂozo epaotcdancxozo
cayacaunyezo)

2.2.5. TlpodeccuonanbHbie YMEHUS:

(nepeuucusiomes npogeccuonansiole ymeHus, Heobxooumsle 0lia 3aMeweHus O0IACHOCIU 2PAICOAHCKOL CYICOblL 6
pamrax ooaacmu u 6uda NPopecCUOHANbHOU CIYHCEOHOU OeAMENbHOCIMU 2PANCOAHCKO20 CYICAe20)

2.2.6. DyHKUMOHAIBHBIC 3HAHUS:
IOHATHE, POLEypa PACCMOTPEHMs 00PALLIEHNH TPaX/1aH;

(nepeuucnsiomes  (PYHKYUOHANbHbIE — 3HAHUA 6  3ABUCUMOCIU — OM  (PYHKYUOHANbHBIX — 0OA3AHHOCMEN
20Cy0apCmeeHH020 epaicOaHCKo20 Cryicafe2o)

2.2.7. DYHKUUOHAJIBHBIE YMEHUS:

MOJrOTOBKA aHAINTHYECKUX, HH(POPMAILIMOHHBIX U JIPYTHX MaTepPHAIIOB;

MOArOTOBKA METOIMYECKUX PEKOMEH/IAIMH, PA3bsICHEHHUII;

BJI/IEHUE HABBIKAMH O(DUIIHAIEHOM HeJIOBOI MepernucKH;

(nepevucasiomes  (PYHKYUOHANbHBIE — YMEHUA 6  3A6UCUMOCHU  OM  (PYHKYUOHANBHBIX — 0BA3aHHOCMEl
20CY0apCcmeeHH020 paNcOanCKo20 CayNCauyezo)

3. J10/UKHOCTHBIE 00S13aHHOCTH

B umemax peanuzanuu nonHoMouuit M QYHKUMH OpraHa HCIIOJIHHUTEIHHOH BIIACTH,
IPEAYCMOTPEHHBIX 1T0JIOKEHHEM 00 OpraHe UCIIOJHUTEIBHON BIIACTH, @ TAKIKE B COOTBETCTBHHU C

[IOJIOYKEHUEM O CTPYKTYPHOM IOApa3/IeieHUU 00s13aH:
(Haumenosanue doadxcrnocmi)

3.1
(Honoicnocmuas obazannocms)
3.1.1.
(Hemanuzayus 00a#CHOCMHON 0OA3AHHOCIIUL)
3.2.
(Honorcnocmuas obazanHocms)
3.2.1.

(emanuzayua donxcHocmuou 00A3aHHOCMU)

3.3. Hcnonuare 00£3aHHOCTH OTBETCTBEHHOro 3a paboTy M0 [POTUBOACHCTBUIO
KOPPYIIUH B OpraHe HCIIOIHUTEILHOH BIACTH, B TOM YHCIIE:
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3.3.1. OcymecTBaaTh aHamu3 JIOHKHOCTEH TOCYIAPCTBEHHOH TIPakIaHCKOH CIyXKObI
Jlenunrpazackoil obsactu (ganee - rpaxkjiaHckas ciyk0a) B opraHe HCIIOJHUTEIBHOW BIACTH,
3aMEILICHUE KOTOPBIX CBA3AHO C KOPPYIIIMOHHBIMH PHCKAMH.

ITo pesynpraram anamusza GOpMHUPOBATH MEPEUCHD TOKHOCTEH IPAaXIaHCKON CIIyKOBI B
OpraHe MCHOIHHUTEIBHON BJIACTH, 3aMELIEHHE KOTOPBIX BJICYET BO3HUKHOBEHHE OOA3aHHOCTH
TOCYAApCTBEHHBIX TIPAKIAHCKUX clykammx JIeHuHrpagckoii o0MacTH 10 ©XKErogHoOMY
NPEJICTABICHUIO CBEJCHUH O 10X0jax, 00 uMymectBe M 0053aTebCTBAX HMYIIECTBEHHOTO
Xapakrepa (nazee COOTBETCTBEHHO - TIpakJaHCKHe ciayxkaumme [lepedeHs I0DKHOCTEH,
CrejieHus).

3.3.2. ObGecrieunBarh B CPOK, YCTAHOBJIEHHBIH mOCTaHOBIeHHEeM [IpaBUTEIHCTBA
Jlenunrpazackoit obmactu N 274, akryanusaiuro [lepedns 10KHOCTEH, 03HAKOMIIEHHE C HUM
[PAKAAHCKUX CIIY’Kal[UX OpraHa HCIIOJHUTENILHONW BIIACTH W INpeJcTaBiieHue Komuu [lepeuns
JomkHocTell B Anmunucrpanuto ['yoepuaropa n [lpaBurenscrsa JleHuHrpajackoii oGnactu
(namee - AqMuUHUCTpALINSA).

3.3.3. ExerogHo ¢opmMHpoBaTh CHHCKM TPOKJAHCKAX CIYXKAUMX B Oprade
WCIIOJTHUTEILHON BIACTH, 00S3aHHBIX MpeACTaBUTh CBEICHUS 3a OUEPEIHON OTUETHBIA MEPHOL
(nanee - CIIMCKM), a TAKKE:

- olecrieynBaTh O3HAKOMJICHHE CO CITMCKAMH M0J] JIMUHYIO POCIHUCH TI'PAKIAHCKHX
CITyXKalUX, BKIIOUEHHBIX B HUX, B CPOK, YCTAHOBJICHHBINH AJIMUHHUCTpPAIIUCIH;

- obecrnieynBaTh COOJIIOJIEHHE TPANJAAHCKUMH CIIY)KAIIUMH, BKIIOYEHHBIMH B CITMCKH,
YTBEPXK/IEHHOT O Tpaduka rnpejactapieHus CeeHui B A/IMHHUCTPALIHIO,

- OKa3bIBATh IPAXKIAHCKUM CIYKallUM, BKIIIOYEHHBIM B CITHCKH, METOIHYECKYIO ITOMOIIb
1o BorpocaM oopmieHus U npeacTaBneHus CBeIeHHH.

3.3.4. OGecnieunBath (HOPMHUPOBAHUE NEPEUHSA JIODKHOCTEH TI'PaKIaHCKOW CIYKOBI B
OpraHe HCIIOJHUTCIBLHON BJIACTH, TMPH 3aMCIICHUHM KOTOPBIX HA TIPANJIAHCKUX CIHYXKAIHX
pacrpoCTpaHseTcs 3anper, yeTaHoBIeHHBIH deepaibHbiM 3akoHoM oT 7 Mast 2013 roga N 79-
@3 "O 3ampere OT/AENBHBIM KaTErOpusM JIHMIl OTKPBIBATH U MMETh cyeTa (BKIAIbl), XPaHHUThH
HAJIMYHBIC JICHEKHBIC CPEACTBA M I[IEHHOCTH B HHOCTPAHHBIX OaHKaX, pPAacIoJIOKEHHBIX 3a
npenaenamu  teppuropun  Poccuiickoit  dexepaumm, Biragers  W(MIM)  [10JIB30BATHCS
HHOCTPAaHHBIMU  (DMHAHCOBBIMH MHCTPYMEHTAMHU'", a TAaKKe O3HAKOMICHHE C YyKa3aHHBIM
IIEPEUHEM IPAKIAHCKUX CIIYXKAIlUX, BKJIIOYEHHBIX B HETO, U He3aMe/UIUTEIILHOE MPE/ICTaBIeHNHE
€ro KOIMUU B AZIMUHHCTPAITHIO.

3.3.5. IIpencrapisate B AAMUHUCTPALKAIO HHGOPMAIIMIO 0 TOCTYIMUBIIKNX B COOTBETCTBHH
¢ IlonoxkenueMm cOOOIIEHUAX O IOJYYEHUH IOJapKa, B IHOPSJIKE U CPOKH, YCTAHOBJIEHHBIE
pacniopsukenueM I'ybepuaropa Jlenunrpasckoii obmactu Ne 67-pr.

3.3.6. B3auMoneHCcTBOBATL C CEKPeTapeM KOMHUCCHH MO COOMIOACHUIO TpeOOBaHHUN K
CITyKeOHOMY MOBEICHHIO U YPEryIHPOBAHHIO KOH(IMKTA HHTEPECOB B OPraHe UCHOIHUTEIbHON
BJIACTH B YAaCTH BOIIPOCOB 00ECIECUYEHHUS OpraHU3alM1 3aCe/JaHUH YKa3aHHOW KOMHCCHH.

3.3.7. BzaumopmencTBOBaTH C CeKperapeM KOMHUCCHH MO KOOPAMHAIMH pPaboThl 110
NPOTUBOJACHCTBHIO KOppyniMu B JIeHuHrpaackoi obmactu (nanee - Komuccus), B TOM 4HCie 110
BOIIPOCY IPEACTABICHUsA JOKJIAAOB M BBICTYIUICHHH, B Cllydae KOIJla OpraH HCHOJHHTEILHON
BIACTH NPHUBJIEYEH K ydacTHro B 3acenanun  Komuccuu B KauyecTBE  HCIOIHHTENS
(coucromHUTEIN) 10 PACCMATPHBAEMBIM HA 3aCEAaHUN BOIIPOCAM.

3.3.8. Oprann3oBbIBaTh UCIOJIHEHHE (y4acTBOBATH B UCHOTHEHUU) perteHnit Komuccnu,
MOPYHEHHBIX K HCIOJIHEHUIO OpraHy WCIOJIHHUTEIbHOH BiIacTH, o0ecrieuynBaTh MpeiacTaBIeHUE
OTYETHOH HHGpOpPMAUUK 00 HCIIONHEHUH pELIeHHH B HOPAJKE, YCTAHOBICHHOM peIICHHEM
Komuceuu, nim no 3anpocy AAMUHUCTPALIHH.

3.3.9. PaszpabareiBaTh TulaH OPOTHBOACHCTBHS KOPPYIIHUH B OpraHe HCHOIHUTEILHOW
BJIACTH B COOTBETCTBUM C MOPSJAKOM, YCTAHOBIEHHBIM B MPHUJIOKEHUH | K MOCTAHOBIEHHIO
[IpaBurenscra Jlenunrpajackoir obmactu N 380, ofecrnieunBarth BHECeHHE W3MEHEHHH B
yYKa3aHHBIN IIJIaH.

[lo mopyueHHIO HEMOCPEJCTBEHHOTO PYKOBOIUTENS, BBIIIECTOSIIIETO PYKOBOIUTES
Y4acTBOBATEH B PeAIN3aLIMU MEPOIIPUATHH yKa3aHHOT'O IIJIaHA.
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3.3.10. Ilo rmopy4eHHIO  HENOCPEACTBEHHOTO  PYKOBROAMTENS,  BBIIECTOSILErO
PYKOBOJIMTEJIS y4aCTBOBATh B MCIIOJHEHUU MEPOIPUATHH IUIaHA IIPOTUBOJCHCTBUS KOPPYIIIUE
B JIennHrpajickoit obmnacTu.

3.3.11. ObecneynBath npejacTaBieHHe OTYETHOH MH(OpMALMKU 00 MCIOJIHEHHM IUIaHa
NpOTUBOAEHCTBUA Koppynuuu B JleHuHrpajackod o0acTé W IU1aHa [POTHBOJACHCTBHS
KOPPYIILIHU B OPraHe MCIIOJHUTEILHONW BIIACTH B COOTBETCTBUH C IOPSIKOM, YCTAHOBJICHHBIM B
npuiIoKeHuu 2 K noctanopiaeHuio [Tpasuresnscrsa Jlennnrpaackoit odmactu N 380.

3.3.12. TlpeacTaBnATe OTYETHYIO HH(OPMAIMIO O IPOBEAECHUU AHTHKOPPYIIIHOHHOTO
MOHMTOPHMHIA OpraHa MCIIOJHMUTEIBHOH BIIACTH B TIOPSJIKE, YCTAHOBICHHOM pPACIOPSIKECHHEM
['y6epuaropa Jlenunrpackoii obmacti N 686-pr.

3.3.13. Tlo mnoOpy4eHHI0  HENOCPEJACTBEHHOTO  PYKOBOAMTENS,  BBIIECTOSMIIEIO
PYKOBOJUTEIIA OPraHM30BBIBATE IPEJICTABICHHE OPraHOM HCIOJIHHUTEIBLHOM BIACTH OTYETHOU
HMH(OPMAIMK 110 AHTUKOPPYIITHOHHON TEMaTHKE B OTBET Ha 3alpOChl AJIMUHHUCTPAIIUH.

3.3.14. Oprann3oBBIBATH U MPOBOJUTE MEPOIPHUATHS IIPOCBETUTENBCKOrTO XapakTepa B
cepe IpOTUBOACHCTBUS KOPPYIILIUH /U1l pAOOTHHKOB OpraHa MCHOJIHUTEILHON BIACTH, A TAKXKe
obecrieunBaTh OPraHM3alMI0O M KOHTPOIUPOBATH MPOBEAEHHE TAKHX MEpONpPUSITHI B
OpraHu3aluax, 10/1BEIOMCTBEHHBIX OPraHy HUCIIOJIHUTEIbHOH BIaCTH.

3.3.15. ObGecneunBarh J0CTYI TpaxjaH K HHPOPMALMU O JEATENIBHOCTH OpraHa
HCIIOJHHUTENBHON BJIACTH B Chepe MPOTUBOACHCTBUS KOPPYIILNH, B TOM YHCIIC:

pasMEelLIEHHE U MOAJEPIKAHUE B AKTYabHOM COCTOSIHUM MH(OPMaUK Ha O(PHIIHAIEHOM
caiite opraHa HMCHOJHMTENBbHOW BiacTH B MHDOpPMaMOHHO-TEIEKOMMYHHKALMOHHONH CEeTH
"Uurepuer";

pasMenieHMe M MOJIEpXKaHHE B aKTYaJbHOM  COCTOSHMHM  MHpOpPMalMH  Ha
MH(OPMALMOHHBIX CTEH/IAX B 3/1aHMM (IIOMEIIEHHUSX), T/I€ PACIIONOKEH OPraH HCIOIHUTEIBHOM
BIIACTH;

(YHKITMOHHPOBAHHE B OPraHe UCIIOIHUTENBLHON BlIacTH Tenedona "ropsde nuuun';

3.3.16. ObecrieunBath IMPEAOCTABICHHE B AJIMHHHCTPALMIO KONHH [HCHMEHHBIX
obpamieHuil TpaKJaH, HAlpPaBICHHBIX U HOCTYNHMBIIMX B OPraHbl HCIOJHUTEIBHOW BIIACTH
JlenuHrpaJickoil o0mactu, a Takke Ha MMsl PYKOBOJHUTEIEH OPraHOB MCIIOTHUTEILHOW BIIACTH
Jlenunrpajckoil 001acTH, COAEPIKALMX CBEJCHHA O KOPPYIIMH, M KOIHH OTBETOB Ha
yKa3aHHbIe 0OpalleHus, B MOPSAKE U CPOKH, yCTaHOBIEHHBIE 11. 6.4. Tlopsiika, yrBepKIeHHOTO
nocraHopneHuem I'ybepuaropa Jlenunrpaackoit odmactu N 18-mr.

3.4. Ilo nmopy4eHHIO HENOCPEACTBEHHOIO PYKOBOAMTEIS B YCTAHOBICHHOM MOPSIKE
paccMaTpHBaTh OOpaIleHHs roCcy/1apCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPaBICHHS,
OpraHu3alMi U Ipak/iad, [oAroTaBIuBaTh U IPEJICTABIATH HEOCPEACTBEHHOMY PYKOBOIUTEITIO
MPOEKTHI OTBETOB HA yKa3aHHbIe 00palleHHsI.

3.5. B COOTBETCTBMM C JOBEPEHHOCTBIO H(HMJIHM) IO MOPYYCHHIO HEMOCPEICTBEHHOIO
PYKOBOJMTEIS,  BBILECTOAIICIO  PYKOBOJWUTEIS  INPEJACTABIAATH  HMHTEPEChl  OpraHa
MCTIOJIHUTEIBHOM BIACTH B FOCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPaBJICHUS U B
OpraHu3alusix.

3.6. YyactBoBark B paboTe KOMHCCHI M WHBIX KOJUICTHAJIBHBIX OPraHOB, B COCTaB
KOTOPbIX

(Haumernosanue dondicnocmu)
BK/IIOYEH B COOTBETCTBMHM C IIPAaBOBBIM aKTOM JIeHHHIpajckoit 00gacTH WIM HampapiieH
HETIOCPE/ICTBEHHBIM PYKOBOIUTEIIEM, BBIIECTOSAIIMM PYKOBOIUTEICM.,

3.7. B COOTBETCTBUM C MOPYUEHUEM HEMOCPEICTBEHHOIO PYKOBOJMTEIS, BBILIECTOAIIETO
PYKOBOJIUTEIISl OPraHU30BbIBATH IIOJrOTOBKY MAaTEepHAIOB K COBCIIAHUAM, 3aCEAAHMUAM, HHBIM
MEPONPUATUAM U(M/IH) IPUHUMAThL B HUX yJacTHE, B TOM YMCIIC BECTH IEPErOBOPHI, 0POPMIISTH
MIPUHSTHIE PELICHHUS.

3.8. ToyHO u B CpPOK BBIIOJHATH YKAa3aHUSA M IMOPYYCHUS HEMOCPEICTBEHHOTO
PYKOBOJIUTEIISA, BBILIECTOSIIErO PYKOBOIUTEILS.

3.9. Cobmonate npaBuia AENONPOM3BOJICTBA, B TOM YHCIC HAWICKAIINM 0Opazom
YYUTBIBATH W XPAHUTH MOIYYCHHbIC HA MCIOIHEHUE JOKYMEHTBl M MAaTePUAIbl, CBOCBPEMEHHO
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c/laBaTh MX OTBETCTBEHHOMY 3a JEIOMPOM3BOJACTBO, a MPU YXOAE€ B OTNYCK, yOBITHH B
KOMaH/IMPOBKY, B CIIy4ae OCTaBICHHUS JOJDKHOCTH - pabOTHHUKY OpraHa HCIIOJHUTEILHON

BJIACTH, BPCMCHHO HCITOIHAOIIEMY 00s3aHHOCTH s
(Haumernosanue donxcrocmu)

1160 HEMOCPEACTBEHHOMY PYKOBOIUTEITIO.

3.10. Cobmronate OCHOBHBIC OOS3AHHOCTH, a  TAKXK€  OIPAHHYEHHUS, 3alpeTbl U
TpeOOBaHUA K CIy)XeOHOMY IOBEICHHIO, YCTAHOBJIEHHBIE craThamu 15 - 18, 20, 20.1, 20.2,
20.3 ®enepansuoro 3axkoHa ot 27 uronsa 2004 r. N 79-03 "O rocynapCTBeHHO# rpaxkIaHCKOM
ciryk6e Poceniickoii Depeparun’.

3.11. Cobmonats HOpMEI KosieKca 3THKH U CIy)KeOHOTO MOBEICHUS TOCYIApCTBEHHBIX
rpaXIaHCKUX cayxamux JIeHnHrpaackoi obaacTy.

3.12. VBenomiATh NOPeJACTABUTENS HaHHMATens 000 BCexX Cclydasx oOpaiieHus K

KaKHUX-JTH00 Il B HESIX CKIOHEHUS ero K COBEPIIEHUIO

(Haumenoeanue 00xCcHOCMU)
KOPPYINUMOHHBIX [IPABOHAPYLICHHUH, 3a HMCKIIOYEHHEM CllydaeB, KOIJa I10 JaHHbIM (akram
MpPOBE/ICHA WIH POBOJIUTCS IPOBEpKa.

3.13. OTYUTBIBATBCA IIEPEJ HEMOCPEICTBEHHBIM PYKOBOJMTEIIEM O PE3yNbTaTaXx CBOECH
CITyKeOHOH JeATeILHOCTH, B TOM YHCIE €KerojaHo, jo | Qepans roga, ciejayrouero 3a
OTYETHBIM,  NPEJCTABIATH  HEMNOCPEJACTBEHHOMY  PYKOBOAMTENIID  OTYET O  CBOEH
npoecCHOHATBEHON CIyKeOHOM JIeATeIbHOCTH.

4. [lepeyeHb BONPOCOB, 110 KOTOPBIM BIIpaBe
(Haumenosanue donscrnocmii)

HJIM 00sI3aH CAaMOCTOSITEILHO NPUHHMATL YIIpaBJEeHYCCKHE H HHbBIEC PeIUeHUH

4.1. 00s3aH CaMOCTOATEIILHO IIPUHUMATH PEILICHUS:
(Haumenosanue oonyxcrocmit)

4.1.1. Tlo Bompocam IEPBOOYEPEHOCTH BBIOIHEHUS TOLKHOCTHBIX O0O0sI3aHHOCTEH B
npejienax CpOKOB, YCTAHOBIEHHBIX HEMOCPEICTBEHHBIM PYKOBOIMTEIEM, BBIIECTOSIIAM
PYKOBOAUTENIEM, H COOIIIOCHUS HOPM, YCTAHOBICHHBIX JCHCTBYIONIHMM 3aKOHOATEIHCTBOM.

4.1.2. Ilpu peanusanuy MoJHOMOYMH WIeHa KOMUCCHH U HHOT'O KOJUICTHAIBHOTO OpraHa.

4.1.3. Ilo BonpocaM OpraHu3alMy ydera ¥ XpaHeHHs MepeJaHHbIX eMy Ha MCIOTHEHHe
JIOKYMEHTOB M MAaTE€pPHUAIIOB.

4.1.4.
(MHBIE BOIIPOCHI, IO KOTOPBIM 00s13aH CaMOCTOATEILHO IPUHUMAT PEeIIeHHs)
(Haumenosarnue doardxcnocmu)
4.2. B Ka4CCTBC YJICHAa KOMUCCHUHU W UHOI'O KOJIJICTHAJIBHOTO

(Haumenoeanie donscrocmit)
opraHa BIIpaBe Ha 3aCe/laHusAX TaKOr0 OpraHa CaMOCTOATEIbHO IPUHUMATE PEIICHHE TOJIOCOBATh
"3a", "mpoTuB" miM "Bo3aepkaics”, a TAK)Ke BBICKA3bIBATh CBOC MHEHHUE, B TOM YHCIIC 3asBJISThH
0coboe MHEHME B NHUCHMEHHON (JOpME B COOTBETCTBHM C persiaMeHTOM (Mopsiakom) paboThl
KOMMCCHM U HHOT'O KOJUIETHAIBHOIO OpraHa.

5. llepevyeHb BONPOCOB, MO0 KOTOPbIM
(Haumenosarnue donmxcrnocmu)

BlIpage Ujin o0s13aH y4acTBOBATL NNPH NMOATOTOBKE NPOEKTOB HOPMATUBHBIX
IIPAaBOBLIX AaKTOB H (HJIH) INPOEKTOB YIPABJICHYCCKHX H HHBIX pemenm“a

5.1. 00s13aH y4acTBOBATH B MIOATOTOBKE IIPOEKTOB HOPMATHBHBIX
(Haumernosanue donsicriocmau)
IIpaBOBBIX AKTOB MW IIPOCKTOB pCH_IGHI/If:l II0 BOIIpOCaM, OTHOCAIIMMCA K €ro IOOJDKHOCTHBIM
0053aHHOCTSIM.
5.2. BIIPABE yYACTBOBATH B [IOJATOTOBKE MPOESKTOB HOPMATHBHBIX
(Haumenosanue oondichocmu)
NPaBOBBIX aKTOB U IIPOCKTOB peme}mﬁ [10 UHBIM BOITIpOCaM
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1o cOOCTBEHHOM HHHHHHTHBC/HO COrj1aCOBaHHUIO ¢ HCTIOCPEACTBCHHbLIM PYKOBOAUTEIIEM.
(eviOpams HydcHoe)

6. Cpoxu u npoueaypbi NOArOTOBKH, PACCMOTPEHHUSI IPOEKTOB
yIpaB/JIeH4YeCKHX H HHBIX pelUeHH i, OPSAJ0K COIVIacOBAHUS H NPUHATHSA
AAHHBIX peleHuH

6.1. O0uue cpoxu ¥ NPOLEAYPHI MOJATOTOBKH JJOKYMEHTORB peryinupyrorcs MHcTpykiuen
110 ZICITOMPOU3BO/ICTBY B OpraHax MCIOIHUTENbHON BiaacTu JIeHuHrpa ckoi obmacTu.

6.2. CreuuanbHble CPOKM IIOJATOTOBKHM JOKYMEHTOB M OCYILECTBJICHHUS IPOLEIYP,
CBSI3aHHBIX ¢ pabOTOM MO MPOTHBOACHCTBUIO KOPPYIIIMH, YCTAHABIUBAIOTCS COOTBETCTBYIOILUM
3aKOHO/1aTeILCTBOM.

6.3. B nensax moAroToBKH, COracoOBaHUs U MPHHATHS PEIICHUH OpraHa UCIOIHUTEIBHOM
BIIACTH 00s13aH MOATOTOBUTE MPOEKT JOKYMEHTA U PEACTABUTH €ro

(Haumenosanue dondicrocmi)

Ha COTJIACOBAHUE HEIOCPEJACTBEHHOMY PYKOBOJMTENIO HE IO3)KE YeM 3a jBa pabodux JHs JI0
HCTEYEHHUS CPOKA HCIIOJHEHHsA [0 JTOMY JOKYMEHTY, KOTOPBIH YCTAaHOBIEH (e/iepalbHbIM
3aKOHOM HJIM HOPMATHUBHBIM IPAaBOBBIM akTOM JlenuHrpajckou obmactu, nubo HHOro cpoka,
YCTAHOBJICHHOI'O HEIIOCPE/ICTBEHHBIM PYKOBOUTEINEM, BBIIIECTOAIIUM PYKOBOIUTEIEM.

7. ITopsiaok Ci1ysKeOHOro B3aHMO/ACHCTBHUS

(Haumenosanue dongcrocmu)
B CBSI3H ¢ HCIIOJIHEHHEM HM JOJIZKHOCTHBIX o0sI3aHHOCTEH ¢ APYIHMH paﬁoTllHKaM“ opraua
HCNOJHHUTEIbHOM BJIACTH, paﬁonmlcamu HHBIX
rocy1apCTBeHHBIX OPraHoB M OPraHoB MEeCTHOIr0 CaMOYIHpaBJICHHA,
OpraHu3anusaMy H 'pazKaaHaMHu

7.1. llopydeHus U ykazaHus JIat0TCsl HEIOCPEICTBEHHBIM
(Haumenosanue dondcrocmit)
PYKOBOJIUTENIEM, BBILIECTOSAIIMM PYKOBOJUTENIEM B YCTHOH WJIM NHCBMEHHOW (opme 110
BOIIPOCAM, OTHOCSAIIUMCS K €T0 JIOJDKHOCTHBIM 0053aHHOCTSIM.
7.2.B  menmax  UCHOJHEHHS  JO/DKHOCTHBIX  OOsI3aHHOCTEH M NOpY4YEHHUH
BIIpaBe oOpaarhes K Apyrum paboTHUKAM OpraHa UCIIOTHUTEIbLHOM

(Haumenosanie oondicnocmu)
BJIACTH, pa6OTHPIKaM HHBIX TI'OCYIApCTBCHHBIX OPTaHOB, OPraHOB MECTHOI'O CaMOYIPAaBICHUA, K
rpakaHaM U B OpraHu3arluu.
7.3. BIIPABE B YCTHOI popMme 1aBaTh pazbsICHEHUS 110 BOIIPOCAM,
(Haumenosarnue dondxcrnocmii)
OTHOCAINUMCH K €I0 JOJDKHOCTHBIM 065133HHOCTHM, B OTBCT Ha 06an.IeHI/I5[ K HCMY pa6OTHI/IKOB
roCy{apCTBEHHBIX OPTraHOB U OPTaHOB MECTHOT'O CaMOYIIPDaBIICHUA.
7.4. BIIPaBE B YCTHOH (popMme 1aBaTh pazbiACHEHH 110 BONPOCaM,
(Haumenosanue donsicnocmit)
OTHOCAIIIUMCHA K €ro JOJIKHOCTHBIM O6ﬂ3aHHOCTXM, IPCACTABHUTCIIAM opraHmauuﬁ 51
rpaxjaaHam .
[To coOcTBEeHHOMY YCMOTPEHHIO (B MHUIMATUBHOM IOPSJIKE)/TOIBKO 10 IOPYUEHHEO
mbo ¢ paspeuiCHusA HCEMOCPCACTBCHHOTO PYKOBOAUTCIIA, BBIIICCTOALICIO PYKOBOIAWUTEIIA, 3a
HCKITHOYCHHEM CJIy4uacB, Korga Takue Pas3bACHCHHUSI SABIAKOTCA Cro  A0JHOKHOCTHBIMH
0053aHHOCTSAMHU (6616pams nysicnoe)
7.5. BIIPABE NPEUIOKUTE UCIIOTHUTENIO 110 JJOKYMEHTY B
(Haumerosanue donocrocmu)
pa60qu MIOPAZKE PEUIUTh BOIIPOC O €ro OT3bIBE, €CIIH TaKOU JAOKYMCHT HWJIM OTHACIHBHBIC €10
MOJOKEHUST HE COOTBETCTBYIOT —(erepanbHOMY, OOJACTHOMY 3aKOHOAATENBCTBY — M/HITH
npasuiiaM 0(hOPMIICHHUS JIOKYMEHTOB.
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8. TlepeyeHb rocy1apcTBEHHBIX YCIYT (BH/I0B AeSITEILHOCTH), 0KA3bIBAEMbBIX [0 3aMPOCam
IPaKIaH H OPraHU3AlUi B COOTBETCTBUHH ¢ AMUHHCTPATHBHLIM PErJIaMeHTOM (MHBIM
HOPMATHBHBLIM NPABOBBLIM AaKTOM) OPraHa HCIOJIHUTEIbHOH BIACTH

(Haumenosanue donicnocmu)
y4acTBYeT (IIPEIOCTABIISAET) B OKA3aHHU CIICAYIOIINX TOCYAapCTBEHHBIX YCIYT (B Clydae, ecin
rOCYapCTBEHHBIM TPAXIAHCKUM ciyxauM JleHuHrpagackoi oOmactu  rocyaapCTBEHHBIE
YCIIYTH HE OKa3sbIBAKOTCA, HCOGXOIII/IMO caenarb COOTBETCTBYIOUIYIO 3aI'II/ICb)Z

9. IToxa3zatenn 3pPeKTHBHOCTH H Pe3yIbTATHBHOCTH
npodgeccHoHATBLHOH C/IyKeOHOM e TeILHOCTH

(Haumenosanue donscrnocmu)

[TokazatensiMu >(P(HEKTHBHOCTH U PE3YITATUBHOCTH HPO(ECCHOHANBHON CIryKeOHOMH

JIeATEIBbHOCTH ABIIAIOTCS:
(Haumenosarnue dondcrocmu)

9.1. CBOEBpEeMEHHOCTHL M [OJHOTA PACCMOTpPeHUs: OOpalleHUH roCy/1apCTBEHHbBIX
OpraHoB, OPraHOB MECTHOIO CaMOYIIPABJICHUS, OpraHU3alHii, rpaX/1aH U MOArOTOBKH MTPOEKTOB
OTBETOB HA HUX.

9.2. OrcyrcrBue (hakToB:

1) mamuums B QHAIMTHYECKHX U MHBIX — Marepuajiax, MOArOTOBICHHBIX
, YCTapeBIICH, HEMTPOBEPEHHON MM UCKKEHHONW HH(pOpMaIHy;

(Haumenosarnue donicnocmu)
2) YTpaTthl AOKYMEHTOB U MaTCPHUAJIOB, ITOCTYIIUBIINX

(Haumenosanue donsicrocnu)
Ha MCIIOJHEHHE, XPAHEHHE,;

3) nporycka (cpbiBa) CPOKOB HMCIOJHEHHs 110 JOKYMEHTaM (TOpyHeHHsIM), KOTOpbIe
YCTAHOBJIEHB! (De/lepalbHbIM 3aKOHOM MIIM HOPMATHUBHBIM IPABOBBIM akToM JIeHHHIpaJCKON
001acTH, HACTOANIMM JIOUKHOCTHBIM PErJIaMEHTOM, HEIIOCPEJCTBEHHBIM PYKOBOIHTEIEM,
BBILLIECTOSIIIIUM PYKOBOAUTEIIEM;

4) npornycka 6e3 yBaKUTENbHOW NPUUMHBI 3aCEAAHUH KOMUCCHI U HHBIX KOJUTETHAIbHBIX

OpraHoB, HHBIX MepOHpHHTHﬁ, B KOTOPBIX
(Haumenosanue oonichocmu)

OBUIO TOPYYEHO NPUHSTH YIACTHE.

9.3. KauecTtBO  BBIMONHEHHON  padoThl  (OTCYTCTBME  MPOLEAYPHBIX  HAPYIIEHHI,
MO/IFOTOBKA JOKYMEHTOB, MAaT€pHAJIOB B COOTBETCTBMM C YCTAHOBJICHHBIMH TpPeOOBAHUAMH,
MOJIHOE M JIOTUYHOE U3JI0KEHUE MaTepuasia, IOpPUIMYECKH I'PAMOTHOE COCTABICHHUE JIOKYMEHTA),
B TOM YHCJIE€ OTCYTCTBUE (DAKTOB HAPYUIEHUH MPH UCIOIHEHUH O0SI3aHHOCTEH OTBETCTBEHHOTO
3a paboTy [0 MPOTUBOACHCTBUIO KOPPYIILMU B OPraHe HCIIOIHUTEILHON BIACTH.

9.4. OTBeTCTBEHHOCTH (MCIIONHEHHE 0053aHHOCTEH B CPOK ¢ MUHHMYMOM KOHTPOJI).

9.5. CamocTosITENbHOCT  (CIIOCOOHOCTH  BBIMOJHATL 3aMaHust 0€3  JAOMOJHHUTENBHbBIX
yKa3zaHui).

9.6. Jlucuuruiiza (cobuoieHue ciry:keOHOro pacropsjika).

9.7. llpodeccronanbHasi KOMIIETEHTHOCTD.

(unble noKkasamenu 3PHekmusHoOCmU U Pe3yIbMaAmuUsHOCHIU
npogeccuonanvioil caycebrol OesmenbHOCm)
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[TPUJIOXKEHUE 16

K OpUKa3y AJMHHUCTPALIUH
['y6epuaTopa u [IpaBurenscTna
Jlenunrpajckoii obnactu

or WL ALY No ﬂ/—ﬂg/ﬁf

IMPUMEPHBIN JOJIKHOCTHOM PETJIAMEHT
I'OCYJIAPCTBEHHOT' O TPAXKJAHCKOI'O COAYKALIETO OPTAHA
UCHOJIHUTEJbHOM BJIACTH JEHUHI'PAJICKON OBJIACTH —
CHENUAJUCTA, OCYIECTBJISIIOIUEIO ®YHKUHUHA B OBJIACTH
OPI'AHM3BAIIAU JIOCTYIIA K THOOPMAIIUU O JESITEJIBHOCTHU OPI'AHA
UCHOJIHUTEJBHOM BJIACTH JIEHUHI'PAJICKOM OBJIACTH B CETHU
"UHTEPHET"

"VTBEPXIAIO"

(1OIKHOCTE PYKOBOHTELSA
opraHa HUCIIOJHUTEIBHON BJIACTH
Jlenmnrpaackoit obmactu)

ITO/IITHCH N.O.Damuinus

" " 20 ropma

JIOJDKHOCTHOM PETJIAMEHT

(nonnoe HauMeHoBamue OONICHOCIUL SPANCOAHCKO20
caydrcauezo 8 poOumensHoOM nadesice)

1. O0uue no10KeHHus

1.1. JIOJKHOCTh  TOCYZIapCTBEHHOW TrpakaaHckor ciuyxObl Jlenunrpaackoi obaacTu

(Haumenosanue oondicrocmu)
ornocurcs Kk "Benymeit/Crapuieit” rpymnme JOMKHOCTEH TOCYAapcTBEHHOM TpaskIaHCKOMH
caryk0bt Jlenunrpaackoit obmactu kareropun "Crieranuctsl/ O6ecreqrBarone CreuaiicTs’.

PeectpoBsrii mmdp - .
(Vrasvieaemca 6 coomeemcmeuu ¢ obracmuwvim 3akonom Jlenunzpadckou obnacmu om 25.02.2005 N 12-03 "O
Ilepeune eocydapcmeennbix doadxicrnocmell Jlenunzpadckoii obracmu, OEHENCHOM COOEPICAHUL TUY, 3AMEUAIOUUX
eocyoapcemeernvle donchocmu Jlenunepaockoi obaacmu, Peecmpe doadicHocmeti 20Cy0apcmeeHHol 2paicOancko
cnyacoor  Jlenunepaockotl obnacmu U OEHENCHOM COOEPICAHUU 20CYOAPCMBEHHBIX 2PANCOAHCKUX  CAYICAUUX
Jlenunepadckoi obracmu”)

1.1.1. Obnacte npodeccnoHanbHON CTyKeOHOM 1eATEIBHOCTH

(Haumenosanue oonsicnocmu)

(Vkasvieaemea obnacmo  npopeccuoHanvholl  cnyscebHoll  0esmensHOCMU  ZPANCOAHCKO20 — CAYIHCAYez0 8
coomeemcemseut o CHPABOYHUKOM KB(L?ll(l)llKal(IIOHHle mpe6oeamtz? K CReYualrbHOCMAM, HANpasieHuim
no020MosKU (K YKPYRHEHHbIM ZPYRNAM CREYUANbHOCIEN U HANPABNEHUl NOO20MOBKY), K NPOPecCUOHATbHOMY
VPOGHIO, KOMopble HeOOX0OUMbL 05 3aMeueHus QONHCHOCIMEN 20CYOaPCMEEHHOU 2PaANCOAHCKOL CYICObl ¢ yUemom
obnacmu u 6uda NPOPECCUOHANBHOU CAYIHCEOHOU OeAMENbHOCMU 20CYOAPCMEEHHBIX 2PANCOAHCKUX  CAYICAUUX
(Oanee — cnpasounik).)

1.1.2. Bug npodeccnoHanbHOI ciyxkeOHOH AesITeNbHOCTH

(Haumenosanue oonxcrocmaut)
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(an3bzeaemc;1 6110 IlpO(i)ECCll()H[L'leOl? Cﬂ)’.’)/(‘é’éHOl? deamenvHocmu zpaoicdancxoeo cayacame2o 8 coomeememsuu
CO CRPABOYHUKOM)
1.2. Ha3HAYaeTCs Ha JI0JDKHOCTE FOCYAapCTBEHHOU
(Haumenosanue donsxicnocmu)
rpaxkaaHckoil  ciayxkObl  JleHunrpaackoit obmact M OCBOOOXKIAETCS  OT JIOJKHOCTH
rOCY/IapCTBEHHOM — TPaKAAHCKOM  ciyk0bl  Jlemunrpaackoit  obmactu  mpejicraBuTENeM
HaHUMATENSA B YCTAHOBJICHHOM ITOPSIJIKE.
1.3. IO TUHHSIETCS
(Haumenosanue doadxcrnocmi)

(Haumenosanue dondicnocmeti 6blulecmosuux pykoeooumesneil)
HEMOCPCACTBEHHO IIOYUHACTCA

(Haumenosanue 0onsicHocmu HenocpeoCcmeeHHo20 pykoeooumens)
1.4. 00513aH UCIIOJIHATH JOJDKHOCTHBIE 00sI3aHHOCTH
(Haumenosanue doaxcnocmu)

(Haumenosanue 0onicHocmu 2padcoanckoll Ciyscovl 8 Moy dce CmpyKmypHoM ROOpaz0enenuu)
B IIEPHOJ] €r0 BPEMEHHOIO OTCYTCTBHUS B CBSI3M C BPEMEHHOM HETPYI0CIOCOOHOCTRIO, OTITYCKOM
W KOMaHIIHpOBKOﬁ B COOTBETCTBHH C MMOPYUCHUEM HCITOCPCACTBCHHOI'O PYKOBOAUTECIIA.

2. Kpaaugukannonnpie TpedoBAHMS VTSI 3aMeLIEHUS! I0JKHOCTH IOCY1apCTBEHHOM
rpPazKAAHCKOM cy:Kk0b1 JIeHHHTpaacKoH ob1acTH

(Haumenosanue dondicrocmit)

2.1. Jlna  3ameleHuss  JQODKHOCTH — TOCYAApCTBEHHOW  TPaKIAHCKOH  ChyKOBI
Jlenunrpaackoit obiactn

(Haumenosarnue donsicnocmu)
YCTaHABJIIMBAIOTCA CICIYIOIIUC KBaJII/I(bI/IKaL[I/IOHHBIC TpCGOBaHI/I}IZ
2.1.1. Beiciee  oOpa3oBaHue MO  CHEUUATBHOCTH, HAMPABICHHIO  [TOJATOTOBKH:

(Cneyuanvnocms, — Hanpasnenue  nOO20MOGKU — YKAZLIGACMCA 6 — COOMEEMCMSUU ¢ 0OWepoCCcutickum
Kraccugpukamopom cneyuanrvHocmei no oopasosanuo OK 009-2016, npunsmeim u esedennviv 6 Oeiicmeue
npuxasom I'ocyoapcmeennozo xomumema Poccuiickoii @edepayuu no cmanoapmusayuu u memponozuu om 8
oexabps 2016 200a N 2007-cm, unu deticmeosasuim 00 e20 66e0eHUA AHATOLUYHbIM RPABOSHIM AKIMOM)

2.1.2. He menee JIET CTa)Ka rOCYJapCTBEHHOM IPaKIaHCKON CIy:kObI MJIM HE MEeHee

__;er craxa paboTel MO CIENUAJBLHOCTH, HAIPABICHHIO MOATOTOBKH/be3 mpenbsBieHus
TpeOOBaHUH K CTaXKY.
(yrazviearomes Keanugukayuonnvle mpeGo6aHus K CMANCY ZPANCOAHCKON CAyocObl Ul cmasicy pabomsl no
CReYUanbHOCMU, HANPAGLEHUIO N0020MOBKIL, HEODXOOUMO20 O 3aMeeHUs QONICHOCIU 2PANCOAHCKON CAYICObl 6
coomsemcmeuu ¢ obracmuvim 3akoHom  Jlenunzpaockoi obaacmu om 25.02.2005 N 11-03 "O npaeosom
pezyuposaHuu 20Cy0apcmeenHou pancoanckoll cavacool Jlenunepaockoii oonacmu”)

2.2. TIpodeccuonabHbIH YPOBEHb.

2.2.1. bazoBsle 3HAHUS:

rocyaapcTBeHHOro s3bika Poccuiickoit degepaumu  (pycckoro s3plka) M OCHOB
Koncturynuu Poccuiickoit @enepanmn;

Genepanbnoro 3akona or 6 okradpa 2003 roga N 131-®3 "O6 o0mux mpUHIHIAX
OpraHM3ali MECTHOTO caMoytiparieHust B Poccuiickoit Genepanuu”;

®enepanpHoro 3akona or 2 mas 2006 roga N 59-d3 "O mnopsake paccMOTpeHus
obpatenuit rpakaan Poccuiickoit deneparnuu’;

DenepanbHoro 3akona or 25 aekabps 2008 roga N 273-03 "O npotuBojeiicTBHE
KOppynuMu" M HHBIX HOPMAaTMBHBIX IPaBOBLIX akTOB Poccuiickoi @enmepaiyin  u
Jlenunrpajickoii o0actu B chepe npoOTUBOACHCTBHS KOPPYIILIHH;

Mepepanbroro 3akona ot 21 nekabps 2021 roga N 414-®3 "OO6 obumx mpHHIHIIIAX
OpraHu3alHy MyOIUYHO BiacTH B cyOnekTax Poccuiickoi ®enepannn’;
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3akoHoMarenscTBa Poccuiickoit Meaepauuu 0 rocyaapCcTBEHHON IpaaaHCKon ciyxbde
Poccuiickoit @enepanuy;

VYcrapa JleanHrpaackoi odnactu;

obnactHoro 3axona or 11 nexabps 2007 roma N 174-03 "O mnpaBoBbIX aKTax
Jlenunrpaackoit obnacru";

HOJ0KEHUs 00 OpraHe UCIIOJIHUTEIILHOW BIACTH;

MOJIOKEHHUSA O CTPYKTYPHOM MOAPa3AeICHHH OpraHa UCTIOTHUTEILHOM BIACTH;

Konekca 3THKH # CIyKeOHOTO [OBE/ICHHUS IOCYAapCTBEHHBIX I'PAXKIAHCKHX CITY/KAIIUX
Jlenuurpa/ickoii obnacru;

HucTpyKIuu 10 AeN0NpPOU3BOICTBY B OpraHax UCIIOIHUTEIbHON BIacTH JIeHUHTpajcKon
obnacry;

Wuctpykiuun o nopsjke oOpamieHus co ciykeOHOH HHpopManueil orpaHuvdeHHOro
pacnpocTpaHeHus B AaMuHucTpauuu Jlenunrpaackoit odmacru;

ClIy)KeOHOr0  pacrnops/ka, YCTAHOBJIEHHOIO B OpraHax MCHOJHHUTEILHOW BJIACTH
Jlenunrpa/ckoit odacTu;

B obmactH HMHOPMAIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTHH: BO3MOXHOCTEH U
0COOCHHOCTEH MPUMEHEHHUsI COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOIOTHIM
B OpraHe MHCIIOJIHMTENbHOW BJIACTH; OCHOB HMHMOPMALMOHHON O€30IIaCHOCTH W  3alUTHI
uadopmanuu, B ToM uucie degepanbHoro szakona or 27 wurons 2006 roga N 149-d3 "O6
uHpOpMaLK, HHOOPMALMOHHBIX TEXHOJIOIMAX W O 3ammre HHOopMaMu'"; OCHOBHBIX
MOJI0KEHUH 3aKOHO/IaTENBCTRBA O MEPCOHANBHBIX JaHHBIX, B TOM unciie deaepalibHOrO 3aKOHA OT
27 wmona 2006 roma N 152-d3 "O mnepcoHaTbHBIX JaHHBIX', OOIIMX NPHHUIHUIIOB
(GYHKIMOHUPOBAHUS CHCTEMBl AJIEKTPOHHOTO JIOKYMEHTOOOOPOTA; OCHOBHBIX ITOJOKEHHIA
3aKOHOJATEILCTBA 00 2IEKTPOHHON MONUCH; IIPUMEHEHHS IEPCOHATBHOIO KOMITBIOTEPA.

2.2.2. bazoBble ymMeHUs:

YMEHHE CHCTEMHO (CTpaTerunyecky ) MbICIUTE;

YMEHHE CUCTEeMATU3UPOBATh U aHAIM3UPOBATH HH(POPMALIHIO;

YMEHHE I[UIAaHUPOBAThH, PALMOHAIBHO HCIOJB30BATh CIy)KeOHOE BpeMs H JIOCTHraTh
pe3yibTaTa;

KOMMYHHUKATUBHbIC YMEHHS (B TOM YHCIIE MYyOIMYHBIX BBICTYIUICHUN U BEICHUS ACITOBBIX
IIEPErOBOPOB);

YMEHHE YIPaBIATE H3MCHEHUSMH;

yMeHHe padoTaTh C anmnapaTHbIM U IPOrPAMMHBIM 00ECIICUYECHHEM, YCTAHOBICHHOM HA
aBTOMAaTU3UpOBaHHOM pabouem Mecte (APM), B TOoM umcie paboThl B ONEpPAIHOHHON CHCTEMe
cemeiictea Windows, B TekcroBoM penakrope Microsoft Office Word, ¢ tabmuunbiv
npoueccopom Microsoft Office Excel, ¢ mouroBeiM winentom Ttumna "Outlook", moaroroekn
npeseHTanuii ¢ ipumeHenuemM npriioskenus Microsoft Office PowerPoint;

yMeHHe paboraTh B KayeCcTBE IOJb30BaTeNll B HH(OOPMAIMOHHBIX  CHCTEMax,
NPUMEHSEMBIX B OpraHe HCHOJHHUTEIBHOH BJIACTH, B TOM 9HCIE B  HPUKIAIHBIX
MH(OPMALMOHHBIX CHCTEMaX (CHCTEME B3aMMOJICHCTBHA C rpakJaHaMH H OPraHH3aLUsIMU;
CHUCTEME  MEKBE/IOMCTBEHHOI'O  DJIEKTPOHHOIO  B3aUMOJCHCTBHSA,  YYCTHOH  CHCTEME;
MH(OPMALMOHHO-aHATUTHYECKOH cucreme, obecnieunBaroiieit c6op, 00paboOTKy, XpaHeHue u
aHalM3 JIaHHBIX), CHCTEMaxX SJIEKTPOHHOTO JIOKYMEHTOO00pOTa, B MH(POPMALMOHHO-IIPABOBBIX
cucremax "[apant"”, "Koucynsrantllmoc", "Koxmekc", a takke ¢ pecypcaMd H CepBHCAMH
JTOKAJIbHOW  BBIUUCIHTEIBHOW CeTH W MH(POPMALMOHHO-TEIEKOMMYHUKALIMOHHON  CeTH
"Unrtepuer".

2.2.3. Tlpodeccuonanbuele 3HaHUs B cepe 3akoHoAaTenbcTBa Poceuiickoit denepanun
u Jlenunrpagackol oGnacTu:

®enepanpHoro 3akoHa ot 27 nexabps 1991 roma Ne 2124-1 "O cpepcrBax MaccoBOn
uHpopmarn";

Genepanproro 3akoHa ot 13 suBaps 1995 roma Ne 7-®3 "O nopsiake OCBEHICHHUS
JIESTEILHOCTH OPraHOB TOCYAAPCTBEHHOH BIACTH B TOCYAAPCTBEHHBIX CPEACTBAX MAaCCOBOM
uHpopmarmu';
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denepansuoro 3zakona ot 9 ¢gerpans 2009 roga Ne 8-D3 "O6 obecneueHnn A0cTyna K
MHGOPMALMH O JEATEILHOCTH  TOCYAApPCTBEHHBIX ~ OPraHOB U OPraHoB  MECTHOTO
camoyIipaBieHus'";

nocraHosienus [IpaeurenscrBa Poccuiickoit @enepauun ot 24 okradpsa 2011 roma N
861 "O ¢enepanbHBIX TOCYAApPCTBEHHBIX HMHGOPMAIMOHHBIX CHCTEMaX, 00eCreuHBAOIIMX
NpPEeJIOCTaBICHUE B DJICKTPOHHOW (OpMEe TOCYAApCTBEHHBIX M MYHHIMIAIBHBIX  YCIYT
(ocymectienue dynxumii)" (Bmecte ¢ «llonoxenuem o QeaepaabHON TrOCYAapCTBEHHOM
HH(pOpMALHOHHOM cucteme "dexepanbHbIi PEeCTp roCyIapCTBEHHBIX U MYHHITMIAIBHBIX YCIYT
(bynknmit)", "IlpaBumamu BenxeHust (eaepaibHON  TOCYIAPCTBEHHOW — HH(POPMALMOHHOM
cuctembl "MenepanbHbI peecTp TOCYAAPCTBEHHBIX M MYHHLMOATBHBIX yeiayr ((QyHKiwmir)",
"TTonoxennem o (eaepanbHOil rocyAapcTBeHHOM HHGOPMALMOHHOI crcTeme "EauHbIil nopran
rOCyJapCTBEHHBIX M MYHHUIMNAIBHBIX yciyr (dyukuui)"”, "TpeGoBaHUAMH K pEermOHAIBHBIM
IopTajlaM rocyJapCTBEHHBIX U MYHUIUIIAIBHBIX YCIyT (pyHKIMiA)",

nocranosienus Ilpasutenscrea Jlenunrpajackoi obnactu ot 15 wosOps 2013 roga N
411 "O pasmemieHMH HHGPOPMAIMU O JEATEIBHOCTH OPraHOB MCIIOJHUTEILHON BJIACTH
Jlenunrpa/ckoi obmactu B HHGOPMALMOHHO-TENEKOMMYHUKAIHOHHOM ceTr "UHTepHer",

nocraHosneHus ['ybepuaropa Jlenunrpaackoit obmactu ot 10 anmpens 2023 roxa
N 2I-nr "O6 ofecrneyeHuM coO3/@aHUA W BeACHUS OQHUUMATBHBIX CTPAHUIl (QKKAyHTORB)
I'ybepuaropa Jlenunrpajckoit obnactu, Axpvuuuctpaiun JIeHuHrpaackoi obmactu, opraHoB
UCIIOTHUTENBHON BiacTH JIeHMHrpaICKO# 001acTH B COLMANBHBIX CeTaX'";

pacnopskenus I'ybepuaropa Jlenunrpajackoit obmactu or 19 despans 2020 roga N
147-pr "O6 obecrneyeHuy co3/laHMA M BEACHHMA akkayHTOB ['yOepuaropa JleHuHrpaackon
obmactn, AnMuuuctpanuu JIeHuHrpajackoi o0MacTH W OPraHOB MCIIOJHUTEILHOM BIIACTH
JIeHnHrpaackoit 061acTu B COUANBHBIX CeTaX'";

pacnopsbkenus ['ybepuaropa Jlenunrpajckoit obmactu ot 19 deppans 2020 roxa
N 148-pr "O6  yreepxkaenun [lonmoxenuss 00  opramuzamuu  pabOTHI  OpPraHOB
UCIIONHUTENbHON  Brnactu  Jlenunrpagackod ofmactu ¢ COOOIIGHMSIMH M3 OTKPBITBIX
HCTOYHHUKOB';

npukaza Komurera oOImIecTBeHHBIX KOMMyHUKanwi JleHuHrpajackoi obmactu ot 24
Hosabpa 2021 roma N 12 "O6 yrBepxaenun Ilomoxkenns 06 opraHuzanuu  padoThHI
rocy/lapCTBeHHBIX Opranos Jlemunrpajackoit o0macTH, OpPraHoB MECTHOI'O CaMOYIpPaBICHUS
JleauHrpajickoii 00JacTH, TOCYIAPCTBEHHBIX M MYHHIMIATLHBIX YIPEKACHUH JIeHUHTpaacKoit
00/1aCTH, MHBIX OpPraHU3alMid, OCYLIECTBISIOIINX NYOIUYHO 3HAUMMble (YHKUHH C
O0OpallleHusIMH ¢ HCHOJIB30BAaHUEM €JIMHOr0 OKHa HM(poBOH oOpaTHOW cBs3M Ha Oase
(enepanpHOil  rocymapcTBeHHOH  mHpOpManmonHOM  cucteMmpl  "EpmHoro  moprtaia
rOCYAapCTBEHHBIX U MyHULMNAIBLHBIX yeayr (Gyuxiwmil) — "T'ocycnyru. Pemaem Bmecre";

(nepequcaniomea HOpMAMUSHbIE NPABOEbIE AKMbL, FHAHUE KOMOPLIX HEOOXO00UMO ONS 3aMeujenis O0aNCHOCMU
20CY0apemeeHHoll  2padcOanckoil  ciyacbvl ¢ yuemom obracmu U 8UOd  RPOHECCUOHANBHOU  CAYACeOHOU
deamenvHoCmuL).

2.2.4. Nuble npodeccuoHabHble 3HAHUSL:

[IpaBUJIa JICJIOBON ATHKU;

JACIIOBOC O6IHCHH€ U MICPCIINCKaA,

(nepeltuc.m:omc;t APOGeccUOHANbHbIE 3HAHUA, HeODX0OUMbIE ONA 3AMEUfeHUS OONICHOCIUY 2PANCOAHCKOT CYXHCODbL ¢
yuemom obnracmu u 6u0a NPOGECCUOHANLHOU CAYIHCEOHON OeSMENbHOCMU  20CYOAPCMBEHHO20 2PANCOAHCKO20
caysicaujezo)

2.2.5. llpodeccuonanbHbie YMEHUS:

(nepeuucnaomes npogeccuonHansHvle yMeHuA, Heobxo0umble 0N 3aMeUeHUs OONICHOCMU SPANCOAHCKOU CYHCObL 6
pamMrax obnacmu u 6uoa npoPeccuoHanbHOU CLYHCEGHOU 0eAMENBHOCIU PANCOAHCKO20 CLYAHCAUE20)

2.2.6. OyHKIMOHAIBHbIE 3HAHUS:
MIOHSTHE, IIPOLIEAYpa PACCMOTPEHHUS OOpAILCHUH TPaK/IaH;
OCHOB 3aKOHO/IATENILCTRBA O CPEJCTBAX MACCOBOH MH(DOPMALIMK U PEeKIame;

foreen  IPABMTEABCTBO
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METO/IMKA BEJICHUSI MOHUTOPUHIA CPEJICTB MACCOBOH MH(DOPMALIHH;

OCHOBHBIE MOJIENH CBA3EH C OOLIECTBEHHOCTRIO;

0COOEHHOCTH CBsA3EH ¢ O0IECTBEHHOCTBIO B IOCY/ApPCTBEHHBIX OpraHax;

NOHATHE M NPUHLUMIB  (QyHKUHOHMpOBaHuUs ruiathopmbl obpatHoit cBsizu (I1OC)
noacucteMsl  l'ocynmapceTBenHod  mH(poOpManuoHHOH — cuctembl  «EnuHBIE mopran
rOCYAapCTBEHHBIX U MYHHIMITATLHBIX YCIIYT».

(nepevwucaaromea  GYHKYUOHANbHBIE — 3HAHUA 6  3ABUCUMOCU  OM  (DYHKYUOHAIbHBIX — oBszanHOCmel
20Cy0apCcmBeHHO20 epaMNCOAHCKO20 CILYHCAUe20)

2.2.7. OYHKIMOHATBHBIE YMEHUS:

MOATrOTOBKA aHAIUTHYECKUX, HH(POPMAITHOHHBIX U IPYIUX MaTCPHAIIOB;

MOJATrOTOBKA METOAMUYECKUX PEKOMEH/ 1AM, Pa3bsICHEHMIT;

BJIaJICHUE HABBIKAMH O(HIIMAIBHOM IeIOBOI [IEPEUCKH;

oprauuszanus Opu(HHIOB, Hpecc-KOH(EPeHIUH, MHTEPBBIO M MHBIX MEPONIPHATHH C
Yy4aCTHEM CPEJICTB MAacCOBOW MH(OpPMALIUK, PA3BUTHE U HANOIHEHHE O(GUIMANBHBIX HHTEPHET-
CalTOB roCy/IapCTBEHHBIX OPTraHOB M IPECTABUTENILCTB B COLUAIBHBIX CEeTAX U Oorax.

nepeyucAomes YHKYUOHANbHbIE YMEHIUA 8 3ABUCUMOCHIU 0N YYHKYUOHAILHBIX 0OA3AHHOCMEN 20CYOAPCMEBEHHO20
2PAdNCOAHCKO20 CLYACAUe20)

3. J1osKHOCTHBIE 00SI3aHHOCTH

B menax peanusaumy noJIHOMOYMH ¥ (YHKUMH OpraHa HCIOJHHMTEILHOH BIACTH,
NpelyCMOTPEHHBIX MOJI0KEHHEM 00 OpraHe UCIIOIHUTEIBHOM BIIACTH, @ TAKKE B COOTBETCTBHH C

IIOJIOXKEHUEM O CTPYKTYPHOM IOPa3ACICHHH o0s13aH:
(Haumenosanue dondcrnocmu)

3.1. OcymecTBasTh (PYHKIMH 1O BEACHNUIO aKKAYHTOB OPraHa UCIIOJIHUTEIBHON BIACTH B
COLMAIBHBIX CETAX HAa OCHOBAHUHU E©KCHECIHHOTO MeJHAIUIaHa U APYTUX HH(POPMAIMOHHBIX
HOBOJIOB:

3.1.1. ObecnieunBare MOArOTOBKY M pa3MEUICHHE HE MeHee OJHOW NyOJuKalud B
couualbHBIX cerax uepe3 cucremy 'Tocnabauku" (roAroToBka TEKCTOBOW HH(OPMAIUH,
pPEaKTHPOBAHUE U PA3MEIICHHUE).

3.1.2. Pasmeniare u noUIepXKUBaTh aKTyaabHYI0 HHOOPMALHMIO O HANMEHOBAHHH OpraHa
UCIIOJTHUTEIBHON  BIACTH, MECTOHAXOXKICHUH, aJpece IEKTPOHHOW MOYTHI, HOMepax
Tesae()OHOB, HAMMEHOBAHUH calita B (hopmare "Buszurka'.

3.1.3. MozepupoBaTh KOMMEHTApUU U COOOIIEHUS TOJIB30BaTENeH B aKKayHTaX OpraHa
HCIIOJIHUTEILHON BIIACTH.

3.1.4. OcymecteiaaTe MOHUTOpPUHT akkayHTa ['yOepuaropa Jlenunrpajckoit obnactu B
COLMAIBHBIX CETAX M IOHCK HH(pOpMAaMu, Kacaiomeics cdepbl IesATEILHOCTH OpraHa
UCIOJHUTENBLHON BIACTH.

3.1.5. OcymecTBiATh pacCMOTpPEHHE 00OpaleHui IpaXkaaH U OpraHu3alui B COIMATbHBIX
ceTsdX IO Bompocam cdepsl JeATeNbHOCTH OpraHa HCIIOJHUTENIBHOW BIACTH, 00eCreunBaTh
paboTty ¢ cOOOIIEHUsIMH, OT3BIBAMH U KOMMEHTAPHAMY K HUM, Pa3MeIaTh OTBETHI HA CTPAHUI[AX
opraHa UCIOJIHHUTEIbHON BiacTh, I'ybepraropa JIeHuHrpackoi o01acTH B COLMAIBHBIX CETAX.

3.1.6. OcymecTBiATe paccMOTPEHHE COOOLIEHUIT W pa3Memars OTBETHl Ha IUIaT(hopme
obparnoit ceazu (IIOC) noxacucremsr ['ocymapcrBenHoNd HHPOPMALMOHHON cHCTeMbl «EanHbIiH
[OpTAaJl FOCY/IaPCTBEHHBIX M MYHUIIUITAJILHBIX YCIYT»;

3.2. Baocuth npeanoxeHus 10 (GOPMHPOBAHUIO MeMAIUIAHOB, pa3padaTeiBaTh U
peanu30BBIBATE  MEAMAIUIaHbl  MH(QOPMHUPOBAHUSI HACENCHMsT O JEATeNLHOCTH OpraHa
ucnoaHuTenbHolt  Biactu, [IpaButenscrtBa u ['ybepuartopa Jlemmurpajackoit obmactu 1o
BOIPOCaM chepbl AATETBHOCTH OpraHa UCIIOTHUTEILHOM BIACTU Yepe3 3JICKTPOHHBIE CPEACTBA
MacCoOBOM KOMMYHHUKAIHH.

3.3. ObecneunBath MOArOTOBKY HH()OPMAIIMOHHEIX MAaTEPHAIOB O ACATEILHOCTH OpraHa
MCIIOJIHMTEIbHON BJIACTU JUIA PasMELICHHUA B COLMATIBHBIX CETAX OOLIEro IMOJIB30BaHHUA W Ha

HokymeHT coszgar B anekTpoHHon dopme. Ne 01-03/335 ot 12.08.2024. UcnonHutens: BoporuHckas B.H. o T
Crpanuua 134 na 139, Crpanuua cosgasa: 09.08.2024 13:09 0BAACTH



134

caiiTe opraHa MCHOJHUTENLHON BIACTH B HH(QOPMAIMOHHO-TENEKOMMYHUKALMOHHON CeTH
«MuTepHeT.

3.4. TIpoBOJMTH MOHHTOPHHI COIMAIbHO 3HAUYMMBIX ITyOJMKal[Mi, PAa3sMEIICHHBIX B
CpeICTBAaX MAacCOBOH MH(OPMAIHH, a TAak/Ke B HH(HOPMAIMOHHO-TEIEKOMMYHUKALIMOHHOH CceTH
«uTepHET» 1O BOMpOCAM JEATEILHOCTH OpraHa MCIOJHMTEILHOM BIACTH, WHBIX OPraHoB
UCTIOIHUTENIBHON BiaacTH JIeHMHrpaackoi o0sacT M OpraHOB MECTHOI'O CaMOYTpaBJICHHUS
MYHHIMTIATBHBIX  0OpasoBannii JleHuHrpancko obmacti B cdepe AEATENBHOCTH OpraHa
UCIIOJTHUTEILHON BJIACTH.

3.5. OcymectBisath  (HOPMHPOBAHHE PE3yIbTaTOB MOHHTOPHHIA, YKA3aHHOIO B
NOANyHKTe 3.4  HACTOSIIEro  JOKHOCTHOIO — perjaMeHTa, M UX  [peJCTaBICHHE
HEOCPE/ICTBEHHOMY PYKOBOAUTEIIO, BBIIIECTOALIEMY PYKOBOJUTEIIIO.

3.6. OkaspiBaTh KOHCYJIBTATUBHYIO M METOAMYECKYIO [MOMOLIb OpraHaM MeCTHOTO
caMOYIpaBIeHHsl MYHULHUIAIBHBIX 00paszoBannit JleHuHrpajackoil oGnacTh B OpraHd3aluy
paGoTEl ¢ COOBUIEHUMHU IO BOIIPOCAM B chepe JeATebHOCTH OpraHa HCIIOIHUTEIbHON BIIACTH.

3.7. OcCyeCTBIATL B3aMMOJIECHCTBHE C INPEACTABUTEISAMH  CPEJICTB  MacCOBOH
uHpopMalui 1 OOIIECTBEHHOCTH, 3HAKOMHTH MX ¢ OQUUHAIbLHBIMH DCIICHAAMH U
COOOLICHNAMH OpraHa MCHOTHUTENLHON BIACTH, MOATOTABIMBATEL OTBETHI HA O(HIMATBHBIC
3aTpoCkl, CJIEANTH 3a CBOEBPEMEHHBIM PAaclpoCTpaHeHHeM HH(POPMAIMOHHBIX MATePHANOB B
CMMU o JiesTebHOCTH OpraHa UCIIOIHUTEIbHON BIIaCTH.

3.8. YuacTBoBaTh B IOJrOTOBKE W IpOBeACHUM OpH(HHIOB, IIpecc- KOHQ)epeHuI/m
JPYIUX MEPOIPHSATHIT U aKIUi HHPOPMAIMOHHO-TIPOCBETUTEILCKOTO XapakTepa, MPOBOJAUMBIX €
y4acTHEM PYKOBOAHMTENs OpraHa MCHIOJHUTEIBHON BIIACTH, €I0 3aMECTHTENIeH, IpeACcTaBuTeeil
cpeacTB  MaccoBo wuH(OpMAnMM B OOLIECTBEHHOCTH, O0ECHEYMBATH HX KOMIUIEKCHOE
MHPOPMALHOHHOE B OPIaHU3aLMOHHOE COIIPOBOIKACHHIE, B TOM YNCIE TOTOBUTE NPECC-PEIH3EL 1
npyrue HHGOPMAIMOHHBIE MATEPHAIIBI U IPOBEICHUA YKA3AHHBIX MEPOTIPHUSTHIL.

3.9.
(Honochocmuasn 0683aHHOCHb)
3.9.1.
(Hemanuzayus QoadcHoOCmMHOU 00A3aHHOCMU)
3.10.
(Honocrocmuan o6azanHoCmy)
3.10.1.

(lemanuzayus 00AACHOCIHONU 00A3aHHOCMU)

3.11. Tlo MOpYYEHHIO HENOCPEACTBEHHOIO PYKOBOJHMTENS B YCTAaHOBJICHHOM IIOPSAIKE
paccMaTpuBaTh OOpAIeHHs TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMpPABJICHHM,
OpraHM3anMil ¥ rPaK/IaH, IOJAr0TaBIMBATE U IPEACTABILTE HEIIOCPE/CTBEHHOMY PYKOBOUTEIIIO
IPOEKTHI OTBETOB Ha YKa3aHHbIE 00palieHus.

3.12. B COOTBETCTBUHM C JAOBEPEHHOCTHIO M(HIIHM) 10 IOPYYEHHIO HEMOCPEACTBEHHOTO
PYKOBOIWMTEJISI,  BBINIECTOSIIEIO  PYKOBOIAMTENA  IPEACTaBIATE  MHTEPEChl  OpraHa
HCTIOJIHUTEILHON BIACTH B TOCYAAPCTBEHHBIX OpraHax, opraHax MECTHOI'O CaMOYNpaBJICHUSA U B
OpraHU3aLHsIX.

3.13. YuacrtBoBarh B paboTe KOMMCCHI M HHBIX KOJUICTHAJIBHBIX OpPraHOB, B COCTaB
KOTOPBIX

(Haumenosanue 00a31cHOCMUL)
BKJIFOYECH B COOTBETCTBMH C TPAaBOBBIM akToM JIeHHHIpajackoli o0nacTu WM HaNpaBiICH
HEOCPEACTBEHHBIM PYKOBOJAUTEINIEM, BBILIECTOAIINM PYKOBOIUTEICM.

3.14. B COOTBETCTBMH C TIOPYYEHHEM  HEMOCPEJICTBEHHOTO  PYKOBOIMTEI,
BBIIIECTOSAIIEr0 PYKOBOAHUTENsE OPraHU30BBIBATH IIOJrOTOBKY MAaTepPHAIOB K COBCLIAHUAM,
3aceaHysIM, WHBIM MEpOTPHUATHSAM W(WIM) NPUHMMaTh B HHUX y4acTHe, B TOM 4YHCJIE BECTH
IeperoBOpel, 0YOPMILATE NPUHATEIE PELLICHHSL.

3.15. TouHo W B CpPOK BBIIONHATL YKa3aHHs M IIOPYUYCHHs] HENOCPEICTBEHHOIO
PYKOBOIUTEJISA, BBIIIECTOSALIETO PYKOBOIUTEIIA.
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3.16. CoGmonate npaeuia JEIONPOU3BOJACTBA, B TOM HHCIE HAUIEKAIMM 06pasoMm
YYUTBIBATh M XPAHHUTH I0JIyYE€HHBIC HA MCHOIHEHHE JIOKYMEHTBI H MATEPUasIbl, CBOEBPEMEHHO
CIaBaTh HMX OTBETCTBEHHOMY 3a JICHONPOM3BOACTBO, a IPH YXOJAE B OTIYCK, YOBITUM B
KOMaH/IMPOBKY, B Clly4a€ OCTaBI€HHsA HOJDKHOCTU - pabOTHUKY OpraHa MCIOJIHHUTEILHON

BJIACTH, BPEMCHHO HUCIIOJIHAIOMEMY 00513aHHOCTH 5
(Haumenosanue oonsicnocmi)

100 HEMOCPEICTBEHHOMY PYKOBOIUTEIO.

3.17. Cobmionate OCHOBHBIC O0A3aHHOCTH, @  TAKXKEe  OrPAHHYEHHs, 3aNpPEThl M
TpeboBanusA K CIy/KeOHOMY [OBEJCHHIO, YCTAHOBIEHHbIE cTaThaMu 15 - 18, 20, 20.1, 20.2,
20.3 ®enepanbnoro 3akoHa ot 27 mronsa 2004 r. N 79-®3 "O rocynapcTBeHHOIT rpaXkaaHCKOi
ciyk0e Poccuiickoit denepanmn’.

3.18. Cobmoate HOpMbI Kojiekca 9THKH H CITyKeGHOTO IOBEIEHHS TOCYAapCTBEHHbIX
IPpaKIAHCKUX ClyKalux JIeHuHrpaackoit odmacTu.

3.19. VYBemomnate mnpesicTaBuTeNs HaHHMartens 000 Bcex Ciydasx oOpalieHus K

KaKHX-TH00 JIMI B IENAX CKIOHEHHS er0 K COBEPIICHHIO

(Haumenosanue donxcrnocmu)
KOPPYIIHMOHHBIX [PAaBOHAPYIICHUH, 3a HCKIIOYEHHEM CIydyaeB, KOrJla MO JaHHBIM (hakram
MPOBEJIEHA UJIH ITPOBOAUTCS MTPOBEPKA.

3.20. OTuMTBIBATHCA IEpe]] HEMOCPEACTBEHHBIM PYKOBOJHUTENIEM O pPe3ylbTaTaxX CBOECH
CITy’KEOHOH JeATETBHOCTH, B TOM YHCIE ©KEroJHo, A0 | deBpans roja, cieayromero 3a
OTYCTHBIM,  TPEACTABIATE  HEMOCPEACTBEHHOMY  PYKOBOAMTENIO  OTYeT O  CBOEH
npodecCHOHANBHON CIyKeOHOM eI TeIbHOCTH.

4. Ilepevyens BONPOCOB, 110 KOTOPBIM BIIpaBe
(Haumenosanue donscrnocmu)

HJIH 00S13aH CAMOCTOSTELHO NPHHUMATH YHPaBJCHYECCKHE H HHbIE pellIeHu s

4.1. 00s13aH CaMOCTOSATEIBLHO IIPHHUMATH PELICHUS:
(Haumenosanue donrcrnocmu)

4.1.1. Tlo BompocaMm NEPBOOUCPEAHOCTH BBINOTHEHHS AOJKHOCTHBIX O0SA3aHHOCTEH B
npejenax CpoKOB, YCTAHOBJICHHBIX HEMNOCPEJACTBEHHBIM PYKOBOJMUTEIEM, BBIIIECTOSIUM
PYKOBOIMTENEM, H COOTIOCHUS] HOPM, YCTaHOBICHHBIX AEHCTBYIOUMM 3aKOHOATEILCTBOM.

4.1.2. Tlpu peanusanuu MoTHOMOYHMI UIeHa KOMHCCHH H HHOTO KOJUIETHAIBHOTO OpraHa.

4.1.3. o BompocaM opraHM3allMM ydeTa M XPAHCHUS MEPEIaHHbIX €My Ha MCIIOIHEHHUE
JIOKYMEHTOB U MaTepHaJIOB.

4.14.
(MHBIE BOIIPOCEHI, 0 KOTOPEIM 00513aH CaMOCTOATENBHO IPHHUMATH PELICHHUS)
(Haumenosanue doaxcrocmu)
4.2, B Ka4Y€CTBC 4JICHA KOMUCCHH U MHOI'O KOJUJICTHAJIEHOTI'O

(Haumernosanue dondcrnocmit)
OpraHa BIIPaBe Ha 3aCEAaHUAX TAKOTO OPraHa caMOCTOATENILHO IPUHUMATD PEIICHUE TOJ0COBATh
"3a", "npoTur" uim "Bo3zepikanca”, a TAKKe BBICKA3BIBATH CBOC MHEHME, B TOM YMC/E 3asBIIATH
0coboe MHEHHE B THUCHMEHHOH (JOpME B COOTBETCTBHM C PEIrIaMEHTOM (MOPSAKOM) paboTHI
KOMHCCHHU ¥ MHOT'O KOJIIETHalIbHOIO OpraHa.

5. IlepeyeHb BONIPOCOB, IO KOTOPHIM
(Haumenosarue donocnocmu)

BIIpaBe WiH o0s13aH y4acTBOBATH NIPH MO/ITOTOBKE INMPOEKTOB HObMaTHBHblx
IIPABOBLIX AKTOB H (llJIl/l) NPOEKTOB YIIPABJECHYCCKHX H HHBIX pemenm”l

5.1. 00s13aH y4aCTBOBATh B ITOATOTOBKE IMTPOCKTOB HOPMATHUBHBIX
(Haumenosanue oondicrnocnii)
IIPABOBBIX AKTOB W IIPOCKTOB pEUICHI/Iﬁ 10 BONpOCaM, OTHOCAIIMMCA K €ro JOJIKHOCTHBIM

00sI3aHHOCTAM.
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5.2. BIIpaB€ y4acCTBOBATH B MOATOTOBKE MPOCKTOB HOPMATHBHBIX
(Haumenosarnue donsjicrocmu)
IIPaBOBBIX aKTOB H IIPOCKTOB pemeﬂnﬁ I10 HHBIM BOIIpOCaM

110 COOCTBEHHOM I/IHHI_II/IaTHBe/HO COITaCOBaHUK C HEIIOCPECIACTBEHHBIM PYKOBOAUTEIICM.
(8v16pams HyoicHoe)

6. Cpoxu u npoueaypsl NOAroTOBKH, PACCMOTPEHHSI IIPOEKTOB
YIpPaB/IeHYEeCKHX U HHBIX pelleHHH, MOPSA0K COIIaCOBAHUSA U IPHHSITUSI
JAAHHBIX peleHni

6.1. O6uwe CpoOKM U MPOIEAYPHI HOATOTOBKH JOKYMEHTOB peryinupyiorces MHCTpyKimei
10 JEJONPOU3BOJCTBY B OpraHax HCIIOIHUTEIbHOM BacTH JIeHUHIpacKoi 001acTH.

6.2. CpokH MOArOTOBKU JOKYMEHTOB M OCYLIECTBICHHA MHBIX IPOUEAYD, CBA3AHHBIX C
opraHmsanueil jgocryma K MHGOPMALMH O ACATEILHOCTH OpraHa HCIOJHUTEIBHON BIACTH,
PEryJMpyrTCs 3aKOHOAATEILCTBOM B COOTBETCTBYIOIIEH cepe.

6.3. B nenax moAroToBKH, COTIACOBAHMS U IIPUHATHS PELICHUI OpraHa MUCIOJIHUTETbHON
BJIACTH 00s13aH MOATOTOBUTH IPOEKT JIOKYMEHTA U TPEJCTABUTh €ro

(Haumenoeanue dondxcrocmu)

Ha COIJIACOBAHMUE HENOCPEICTBEHHOMY PYKOBOJAMTEIIO HE IO3KE YeM 3a ABa pabodux [HS /10
MCTEYEHUsA CPOKa HCIOIHEHUs 10 3TOMY JOKYMEHTY, KOTOPBIH YCTAHOBJIEH (eepalibHbIM
3aKOHOM HWJIM HOPMAaTHBHBIM IPABOBBIM akToM JleHuHrpazackoil obiactu, mubo0 MHOTO CpoKa,
YCTAHOBJIEHHOIO HEMOCPEICTBEHHBIM PYKOBOAUTENEM, BBIIIECTOSIIUM PYKOBOAUTEIEM.

7. Hopsinok ci1y:ke0HOro B3auUMOo/1eilCTRUS

(Haumernosanue donsxcrocniii)
B CBSI3M C HCIIOJIHEHHEM MM /I0JZKHOCTHBIX 00513aHHOCTEH ¢ IPYruMH paGoTHHKAMHU OpraHa
HCIIOJTHUTEILHOMH BJIACTH, PA0OTHHKAMU HHBIX
rocyapcTBEHHBIX OPraHoB M OPraHOB MECTHOI0 CaMOYIpaBJIeHUs],
OPraHu3auMsAMHU H FPAKIAHAMHI

7.1. ITopyuenus n ykazaHust JTalOTCsl HEMOCPECTBEHHBIM
(Haumenosanue doaxcrnocmu)

PYKOBOJMTENEM, BBILIECTOSAIMM PYKOBOAUTENEM B YCTHOHW MM NHUCBbMEHHOH Qopme 1o
BOIIPOCAM, OTHOCSAIIUMCS K €r0 JOJKHOCTHBIM 00A3aHHOCTAM.

7.2.B  nmemaX  MCHOJHEHHSA  JIODKHOCTHBIX  OOSI3aHHOCTEH M IOPYYCHHH
BIIpaBe 00pamaThest K IpyruM paboTHUKAM OpraHa UCIIOIHUTETBHOM

(Haumernosanue oongcrocmu)
BIIAaCTH, pa6OTHI/lKaM HHBIX I'OCYAapCTBEHHBIX OPraHoOB, OPraHOB MECTHOI'O CaMOYIIPABICHHA, K
IrpaxKJiaHaM U B OpraHu3aIuu.
7.3. BIIpaBe B YCTHOH (popMe J1aBaTh pazbsICHEHUS 110 BOTIPOCAM,
(Haumenosanue donscrnocmu)
OTHOCAINUMCS K €I'0 JTOJDKHOCTHBIM O6H38HHOCT$IM, B OTBET Ha oGpamemm K HEMY pa6OTHHKOB
rocyAapCTBCHHBIX OPTaHOB U OPraHOB MECTHOT'O CaMOYIIPpaBJICHHUS.
7.4. BIIpaBe B YCTHOMH (hOpMeE 1aBaTh PA3bACHEHUS 110 BOIIPOCAM,
(Haumenosanue dorsxcnocmu)
OTHOCAIIHUMCA K €ro JOJDKHOCTHBIM 06H3aHHOCTﬂM, IPSACTaBUTECIIAM OpFaHI/I?)aLII/Iﬁ 51
rpaxJaaHam .
ITo cobcTBeHHOMY YCMOTPEHHMIO (B MHUIIMATHBHOM MOPSIKE)/TONBKO 0 MOPYYEHHIO
b0 ¢ paspeiicnusa HCEIIOCPCACTBEHHOI'0 PYKOBOIUTECIs, BBIIICCTOAICIO PYKOBOAWTEIIA, 3a
HUCKIIFOUCHHUEM  CJIYy4acB, KOI'J/la TAaKHC Pa3bACHCHHUSI  ABIAIOTCIA €ro  JOJDKHOCTHBIMU
00s3aHHOCTIAMHU (sb16pams nysicroe)
7.5. BIIPABE IPE/IOKUTH UCIIOTHUTENIO 10 JOKYMEHTY B
(Haumenosanue dongcrocniu)

rewen NPABMTENBCTBO
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paboueM MopsiKe PEIIMTh BOMPOC O €ro OT3BIBE, €CNIU TAKOH JOKYMEHT MIIM OTAEJIbHBIE €ro
MOJIOKEHUSI HE COOTBETCTBYIOT (pefepaibHOMY, OOIACTHOMY 3aKOHOZATNIBCTBY — W/HIIH
npaBuiIaM ohOPMICHU JOKYMEHTOB.

8. llepeuenn rocy1apcTBeHHBIX YCJAYT (BH/I0B 1eATEILHOCTH), 0KA3bIBAEMbIX 110 3a[IPOCaM
rpazkaaH H OPraHu3auMil B COOTBETCTBHHU ¢ AIMHHHCTPATUBHBIM PErJIaMeHTOM (HHBIM
HOPMATHBHBIM IPABOBBLIM AKTOM) OPraHa HCIOJHUTEILHON BJIACTH

(Haumenosanue dondicHocmu)
y4acTBYeT (TNPEOCTaBIIseT) B OKA3aHUM CIIEYIOIINX TOCYAapCTBEHHBIX YCIYT (B CIydae, ecin
rOCY/IapCTBEHHBIM T'PAXKIAHCKUM CIYXKAIMM JICHHHIPAJCKOH 00IacTH ToCyapCTBEHHBIE
YCIYyr HC OKa3bIBarOTCH, HCO6XOIII/IMO CACIaTh COOTBECTCTBYIOUIYIO 3am4c5):

9. IMokazaTeau YPPeKTHBHOCTH U Pe3yJIbTATHBHOCTH
npogeccHOHAILHOH CJIYKeOHOH 1esITeJIbHOCTH

(Haumenoesanue oondicnocmiu)

IokazarensaMu >(PPEKTHBHOCTH U PE3YIBTATUBHOCTH TPOPECCHOHAIBHON CITy)KeOHOM

JACATCIBHOCTH SABJIAKOTCS
(Haumernosanue donsicHocmu)

9.1. CBOEBpPEMEHHOCTH M IIOJHOTA PACCMOTPEHUS OOpAlCHUH TOCYJapCTBEHHBIX
OpraHoB, OPraHOB MECTHOIO CaMOYIpaBJICHHs, OPraHUu3alli, rpaXk/aH ¥ MOJrOTOBKH IPOCKTOB
OTBETOB Ha HHX.

9.2. OrcyrcrBre (haKTOB:

1)  wHanuuusg B AHAIMTHYECKHX M HMHBIX ~ MaTepHajiax,  [OArOTOBICHHBIX
, YCTapeBUICH, HEMIPOBEPEHHON MITH UCKAKCHHON HH(pOpMAIIHH;

(Haumenosarue dondxcnocmu)
2) yTpaThl JIOKYMEHTOB U MaTEPUAIIOB, MOCTYITHBIINX

(Haumenosanue doadcrnocmu)
Ha UCIIOJIHEHHUE, XPAHCHHUE,

3) npomycka (cpbiBa) CPOKOB MCIIOJHEHHs IO JOKYMEHTaM (IOPYUEHHSIM), KOTOpPbIE
YCTaHOBIICHBI (pe/iepalibHBIM 3aKOHOM WJIM HOPMATHUBHBIM PABOBBIM akTOM JIEHHHIPaICKOIi
0051acTH, HACTOAIIMM JIOJDKHOCTHBIM PErJIAMEHTOM, HEIOCPE/ICTBEHHBIM PYKOBOJMTEIEM,
BBILIECTOSIIIUM PYKOBOJUTEIIEM;

4) npornycka 6e3 yBaKUTEILHON IIPUYHUHBI 3aC€AAHNH KOMUCCHH U HHBIX KOJUIETHAIBHBIX

OpraHOB, HHBIX MEPOIPHUATHI, B KOTOPBIX
(Haumenosanue donxicrocmu)

OBUIO TTOPYUYEHO MPUHATH YUACTHE.

9.3. KayecTBO  BBINONHEHHOW pabOTBl  (OTCYTCTBHE HPOLEAYPHBIX  HAPYUICHHH,
HNOATOTOBKA JOKYMEHTOB, MaT€pPHaloB B COOTBETCTBUH C YCTAHOBJICHHBIMH TPEeOOBAHUSMH,
MOJIHOE M JIOTMYHOE M3JI0KEHUE MATepUaa, I0pUIHIECKH TPAMOTHOE COCTABICHHE JTOKYMEHTA),
B TOM 4HCJI€ OTCYTCTBHE HapyumeHut tpedoBanuii @enepansuoro 3akona ot 09.02.2009 N 8-03
"O6 obecrieueHuu JaoCTyna K HMH(GOPMAMU O JEATEIBHOCTH TOCYIAPCTBEHHBIX OPraHoB MU
OpraHoB MECTHOT'O caMOyIpapieHus".

9.4. OTBETCTBEHHOCTH (HCIIONHEHHE 0053aHHOCTEH B CPOK ¢ MUHUMYMOM KOHTPOJIS).

9.5. CamocTOATENBHOCTh  (CIIOCOOHOCTH  BBIIOJHATL 3aaHUs  0€3  JOMOIHUTEIBHBIX
yKazaHui),

9.6. Jlucuuniauna (cobnoaenne ey ebHOro pacrnopsaka).

9.7. llpodeccuonanbHas KOMIETEHTHOCTb.

9.8.

(unvie noxazameni dPPeKMUBHOCINU U Pe3VAbIMAMUBHOCIU
RPOPECCUOHANLHOU CIYHCEOHOU OeamenbHOCMU)

HokymeHT cosfad B anekTpoHHon chopme. Ne 01-03/335 ot 12.08.2024. Ucnonnutens: boposuHckas B.H. ovacss LAt
Crpanuua 138 us 139. Ctpanuua cospana: 09.08.2024 13:09 E oBAACTH



