AIMIHUCTPALIUA I'YBEPHATOPA U IIPABUTEJIbCTBA
JIJEHMHI'PA/ICKOU OBJIACTH

ITPHKA3

23.11.2023 01-02/07

00 yTBep:KIeHHH MPUMEPHBIX J0/ZKHOCTHBIX PerIaMeHTOB
rocy1apCTBEHHBIX MPAKIAHCKHX CIYKAIIAX AIMHUHHCTPALIAA
JlenuHrpajackoii odacTu

B cootBercTBuHU ¢ 4yacThio 5 crathu 47 demepansHOro 3akoHa OT 27 HIONA
2004 roma N 79-®@3 "O rocy,uapCTBeHHon rpaxxaanckon ciyxbe Poccuiickoit
denepamun” IPHUKA3HIBAIO:

1. VYTBepauTp ImpwiIaracMele IIPUMEPHBIE HOJDKHOCTHBIE PETJIAMEHTHI
TOCYOapCTBEHHBIX TPaXIAHCKUX CHyKAallUX AIMUHUCTpanyu JIeHMHrpajackon
obmactu (mpunoxxenus 1 - 16).

2. PyxoBomuTens M OpraHOB HCIIOTHUTEIBHON BIIACTH .HeHI/IHTpaI{CKOI/I
obmactu mpU pa3pabOTKe IOJDKHOCTHBIX PEIVIAMEHTOB PYKOBOICTBOBATHCS
HACTOSIIIM IIPHKA30M.

3. VYmpaBlieHHIO TOCYJapCTBEHHOIl CIy>KOBl M KaJpoB AJMUHHCTpalUU
I'ybepuaropa u IlpaBurenncrBa JleHuHrpaackoil o6macTu o6ecnednTs KOHTPOIb
3a UCIIOJIHEHHEM HACTOAIIETO IIPHKa3a.

4. [Ipr3HATh YTPATUBIIUMHU CHILY:

rpukas ammaparta I'yoepHaropa u IIpaButenncrBa JleHuHrpaackoil obmactu
or 28 cenrsaops 2015 roma N 01-02/9 "OO6 yTBepxAe€HUH IPUMEPHBIX
JOJDKHOCTHBIX ~ PEIJIaMEHTOB  TOCYJapCTBEHHBIX TIPAKOAHCKUX  CIy)Kallux
Anmunuctparun JleHuHrpaackon obnactu'; ‘

npuka3 ammapaTa I'ybepHatopa u Ilpasutenscra JIeHMHIpajickol o6nacTu
ot 11 oktsa6ps 2016 roma N 01-02/9 "O BHeceHMM U3MEHEHHI B IPUKA3 anmapara
I'yoepuatopa u IlpaBurenscrBa Jlenunrpajackoi obmactu ot 28 ceHtabps 2015
roma N 01-02/9 "O6 yTBepXOCHMM NPHUMEPHBIX HO/DKHOCTHBIX DPEIVIAMEHTOB
FOCYHApCTBEHHBIX TPaXXJaHCKHUX CIyXalluX AIMHMHHCTpaluu JIeHHHrpaackou
obmactu";

npuka3 amnmaparta ['ybepHaropa u IIpasurenscrBa JleHMHTpanckoi obmactu
ot 30 mronsa 2017 roma N 01-02/3 "O BHeceHHU U3MEHEHUM B IpPHKa3 almapara
I'yoepraropa u [IpaButensctBa Jlenunrpaackoit obmactu ot 28 cenrsdps 2015
rora N 01-02/9 "O6 yTBEpXIEHHH IPHUMEPHBIX JODKHOCTHBIX DPErTIAMEHTOB
TOCYJAPCTBEHHBIX TIPAXIAHCKHX CIYXAaIuX AIMHHUCTpalWH JIeHMHIpaacKon
obmactu";

mpuka3 ammapata ['ybepraropa u IlpaBurenscrBa JleHMHTpajackoil obmactu
ot 15 suBaps 2018 roga N 01-02/1 "O BHeceHHM M3MEHEHHH B IIPUKa3 almapaTa
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I'y6epraropa u [IpaButenscra Jlenunrpanckoii obnactu ot 28 cenrsaops 2015
roga N 01-02/9 "OG yTBepXICHMH NPUMEPHBIX JODKHOCTHBIX PETIIAMEHTOB
rOCYJAapCTBEHHBIX TPAKAAHCKUX CIyXKAIMUX AIMAHUCTPArMu JICHUHIPaICKON
oOmacTu"; ‘

npuka3 ammapara ['ybepHatopa u IlpaBurenncrBa JIeHMHrpaackoi obnactu
oT 6 aBrycta 2018 roga N 01-02/2 "O BHeceHHM M3MEHEHMH B IIPHKA3 alliapaTa
I'yoepHaropa u IlpaButensctBa JleHunrpaackoit obmactu ot 28 ceutsadps 2015
roga N 01-02/9 "OO06 yTBepAEHWU HPUMEPHBIX IOKHOCTHBIX PErjlaMeHTOB
rOCYJJapCTBEHHBIX TPaXXTAHCKUX CHOyXalmux AgMuHUCTpanuu JIeHuHrpaackoi
ob6mactH";

npuka3 ammapara ['ybepratopa u IlpaBurennctBa JleHuHrpanckoil obmactu
ot 14 mas 2019 roga N 01-02/2 "O BHECEeHHH M3MEHEHHWH B IPHKA3 alIapaTa
I'y6epuaropa u IlpaButenscTBa JleHunrpajackoi obmactu ot 28 cenTsaops 2015
roga N 01-02/9 "O6 yTBep>XAeHHWH IPHUMEPHBIX IOJDKHOCTHBIX PErJIaMEHTOB
TOCYHApCTBEHHBIX TPAXTAHCKUX CIyXamux AaMuHucTparyu JleHuHrpaackoi
obmactu";

npukaz Aamunuctpanuu ['yOepnatopa u IlpaButenscrBa JIeHMHTpanackoi
obmactu ot 8§ mromt 2021 roma N 01-03/11 "O BHeceHHM U3MEHEHUH B INPHKA3
armapara ['yoepmatopa u IlpaBurenscTBa Jlenunrpaackoit obmactu ot 28
centsiops 2015 roga N 01-02/9 "O6 yTBepKIeHUM NMPUMEPHBIX NOLKHOCTHBIX
PETJIAaMEHTOB TOCYAapCTBEHHBIX TPaXTAHCKUX CIOYXalUX AJIMHUHUCTpAIIH
Jlenunrpaackoit o6mactu";

mpuka3 AnmvuHuctpamuu ['yOepHaropa u IlpaBurenncrBa JleHuHrpamckoit
obmactu ot 16 aBrycra 2022 roga N 01-02/03 "O BHeceHHU U3MEHEHUH B MPUKa3
anmapata ['yOepHatopa mu IlpaBurensctBa JleHumHrpagckoir obmactu oT 28
cenTsa0ps 2015 roga N 01-02/9 "OO6 yTBepXkIeHUM NPHUMEPHBIX TOJLKHOCTHBIX
pErIaMEHTOB TOCYAapCTBEHHBIX TPaXAAHCKUX CIyXalluX AJIMHUHHCTPAIAU
Jlenunrpaackoi oomactu"; '

npuka3 AnmuHuctpanuu ['yOepHatopa u IlpaBurensctBa JleHuHrpanackoit
obmactu ot 17 aBrycra 2023 roma N 01-02/05 "O BHeceHNMM U3MEHEHUH B IIPUKa3
armmapara ['yOepuaropa u IlpaButenbcTBa JleHunrpazackodt obmactu ot 28
ceutsa6ps 2015 roga N 01-02/9 "OO6 yTBepkKIEHHH NPUMEPHBIX JIOJDKHOCTHBIX
pPErJIaMEeHTOB TOCYAapCTBEHHBIX TIPAXKAAHCKUX CIy)KaMX AIMHHHACTPALIIU
Jlenunrpaackoii obmactu".

ITepBeiii Burte-rydoepHatop JleHuHrpaackoi oomacta —
pykxoBoauTens Anmuaucrpanuu ['ybepHaTopa u
IIpaBurenscTBa JIeHUHTpaACcKo# 061acTu N.B. Ilerpos

Ceprudurar: 00CB566FFBI532B28C4EB1811681AF3035
Bnageney: Netpos Urops Buxroposine
Lencravrenes ¢ 03-03-2023 po 26-05-2024
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ITPUIIOXEHME 1
K IOpHKa3y AJMUHHUCTPAIHK
T'y6epnatopa u [IpaputenscrBa

0.
o LRSS B0

IPUMEPHBIN JOIKHOCTHOM PETJIAMEHT
TOCYJAPCTBEHHOT'O TPAXKIAHCKOI'O CJTYKAIIETO OPTAHA
HUCHOJIHUTEJBbHOM BJIACTH JIEHUHI PAJICKOM OBJIACTH - CHEIIHAJIHCTA

"YTBEPXJIAIO"

(IOTKHOCTE PYKOBOIUTEIIA
OpraHa HCIIOHUTENBHOH BIACTH
JlenuHrpaacKoi 061acTH)

HOIIHUCh HN.0.Pammnnsa

" " 20 roma

JOJDKHOCTHOM PETJIAMEHT

(nonnoe HauMeHOBaHUEe OONNHCHOCTNU SPAHCOAHCKO20
cnyscauezo 8 poOumensHoM nadesice)

1. O6nHe MoJI0KEeHHA

1.1. JJO/IDKHOCTE TOCYNapPCTBEHHOM TIpaXKIaHCKOH ciryOpl JleHMHTrpaackod obmactd

(Haumenosarnue 00NHCHOCMU)
orHocutcs K "Bemymeit/Crapmueil” rpymme TODKHOCTEH TOCYyHapCTBEHHOM TpakIaHCKOR
ciyx0b1 JleHuHrpajckoii oomactu kareropuu "Crerpanictsl/O6ecredrBaronie CeHalucTsL".

Peructpaimonusiii Homep (Kox) AoipkHoCcTH/PeecTpoBbii mudp -
(Peecmposwiil wugp yKkasvigaemcs 6 coomsemcmeuu ¢ obnacmuvim 3akonom Jlenunspaockoi obnacmu om
25.02.2005 N 12-03 "O Ilepeune zocyoapcmeennwix Oondcrocmeti Jlenunzpadckou obnacmu, OeHE’CHOM
coOepacanuy Iy, 3amewaiouux 2ocyoapcmeentsie 0omicnocmu Jlenunzpadckoii obnacmu, Peecmpe donscrocmeii
20cy0apcmeentotl 2paXCcOAHCKOU Caydcobl JIenunzpadckou 0ORACHU 1t OEHENCHOM COOEPHCAHUY 20CYOAPCMEEHHBIX
2pasicoanckux cyxcaupux Jlenunepadckoii obnacmu”)

1.1.1. O6nacTs MpodecCHOHATBHOM CITyKeOHOH NeITeNbHOCTH

(Haumenosanue donscHocmu)

(Vrasvisaemcs obracme HpOGECCUOHANLHOU — CLYHCEOHOU OeAMeNbHOCMY  2PAdCOGHCKO20  CLYMHCAUje20 6
COOMBEMCMEUY CO  CHPABOYHUKOM  KBANUDUKAYUOHHBIX mMpebOBaHUl K CHeyuanoHOCMAM, HANPAGNEHUAM
nodz0moexiu (K YKDYRHEHHbIM 2DYRNAM CReYUAnbHOCHel U HANPAGNEHUl NOO20MO6KY), K RpOQeCcCUOHATbHOMY
YPOEHIO, KOMOPble HeOBX00UMbL Oisl 3AMEUEHUSL QOIHCHOCMET 20CYOAPCMEEHHOY ZPANCOAHCKOT CRY*CObL C yuemom
obracmu u euda npogeccUOHANbHOU CRYICeOHOU OesmenbHOCMY 20CY0aPCMEEHHBIX 2PANCOAHCKUX CILYIHCAUJUX
(Oanee — cnpasoyHuk).) :

1.1.2. Bua npodeccrnoHanbHOM CIIy)eOHOI 1S TenbHOCTH

(Haumenosarue 00NHCHOCU)

(Vrasvieaemcs 6u0 npogheccuoranbHOl Cys*CceOHOU 0esMeNbHOCMY 2PANCOAHCKO20 CRYHCAUIE20 8 COOMEEMCMEUN
CO CRPABOYHUKOM)
1.2. Ha3HaydaeTCsA Ha JOJDKHOCTh TOCYAapCTBEHHOR
(Haumenosarnue 0onscrocmu) )
rpaxmadckoil  cayxObl  JIeHHHrpaackod oOmacTH ¥ OCBOOOXHAEeTCs  OT JOIKHOCTH
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TOCYIapCTBEHHOH TpaXHaHCKOM  ciyxObl  JleHMHIpaackod oOnacTu  IpeAcTaBUTENIEM
HaHUMATENS B YCTAaHOBICHHOM IIOPsIKE.
1.3. o : ' MOAYHHSETCI
(Haumenosanue 0011cHOCIMY)

(Haumenosanue dondtxcHocmell 8b1uleCmosuux pyKosooumerneii)
HENOCPECACTBEHHO ITIOJYHHACTCS

(Haumenosanue 00IHCHOCIYU HENOCPEOCNBEHHO20 PYKOBOOUMEN)

2. Kpaaupuxkanuonubsie Tpe6OBaHHA AJISI 3aMeleHUs J0/KHOCTH TOCyAapCTBEHHOM
TrpakaancKkoii cay:k0b61 JleanHrpaackoii odjracTu

(Haumenosanue 0onxcHOCmUY)

2.1. Ind 3aMelmeHHs JOJDKHOCTH  TOCYapCTBEHHOH  IpaKJaHCKOM  CIIy»KObI
JleHuHTpaACcKoO¥ o0yacTu

(Haumenosarnue donsxcrocmu)

YCTaHaBIHBAIOTCS CIIEAYIOIUE KBaIH(DUKAIMOHHBIE TPeOOBAHNUA:

2.1.1. Briciiee o6pa3oBanue.

2.1.2. He MeHee __ JIET CTa)ka TOCYJapCTBEHHOM IPaXXIaHCKOH CITyXOBI WIH HE MEHEe
____ ner cTaxa paboThl MO CHENHATBHOCTH, HANpaBleHHIO HOoarotoBku/be3 mpenbsBneHus
TpeGOBaHMH K CTAXY.
(Yrasviearomes Keanu@uxkayuonuvle mpeboS8aHUA K CMAdCy 2ZPadCOaHCKOU CIyscObl umi cmasky pabomsl no
CneyuanbHOCMy, HARPAGNEeHUIo ROO20MOBKU, HEoBX0OUMO20 OIS 3AMEUJEHUsL OOIHCHOCIU 2PANCOAHCKOT CILyXHCObl 6

coomeemcmeuu ¢ obnacmuelm 3axkoHom  Jlenunzpaockou obnracmu om 25.02.2005 N 11-03  "O npagosom
pezynuposanuy 20Cy0apCmeeHHoU 2pancoanckol cyxctol Jlenunzpaockoii obracmu’)

2.1.3. Briciee  o0pa3zoBaHME IO CHENUAIBHOCTH, HAIpaBIEHHIO IIOATOTOBKH:

(Cheyuansrocms,  Hanpasienue NOO20MOBKU  YKA3LIGAEMCS 68  COOMBEMCMSUU C  06ujepoccutickum
Kraccugurkamopom cneyuanvrocmeii no obpasosanuio OK 009-2016, npunsameim u e6edeHHbiM 6 Oelicmeue
npukazom Iocyoapcmeennozo komumema Poccusickoi @edepayuu no cmandapmusayuu u memponozuu om 8
dexabps 2016 zoda N 2007-cm, unu Oeticmeosaguium 00 e20 66e0eHUs AHANOZUYHBLM NPABOBLIM AKIMOM)

WIH HHYIO CICIHAaIbHOCTh, HAINPaBICHHWE IOATOTOBKH, IUIL KOTOPBIX 3aKOHOAATENHCTBOM 00
obpasoBanum  Poccuiickor ~ @exmepalilid  yCTAaHOBICHO  COOTBETCTBHE  YKA3aHHBIM
~ CHEIHMATBHOCTSAM, HaIpaBIEHUSM IOATOTOBKH, COJEpKallliecs B MPEABIAYIIHX IIEPEUHIX

npodeCCHid, CIeNUaNbHOCTEH U HallpaBIeHUH ITOATOTOBKH.

2.2. IIlpodeccnoHanbHBIA YPOBEHbD.

2.2.1. ba3oBble 3HaHUA:

TOCYOapcTBEHHOro sA3bika Poccuiickoit ®Penepamuu (pycckoro s3blka) M OCHOB
Koncturyuuu Poccuiickoit enepany;

denepanpHoro 3akoHa oT 6 OokTA0ps 2003 roga N 131-®3 "OO6 o6umx npuHITHITAX
OpraHu3alliy MECTHOT'O caMoynpaBieHus B Poccuiickon ®enepanmu’;

denepanpaoro 3akoHa or 2 Mas 2006 roma N 59-®3 "O mnopsuke paccMOTPEHHS
obpamenuit rpaxaad Poccuiickoit @enepanun’;

denepampHOoro 3akoHa oT 25 nexabps 2008 roma N 273-03 "O mpotuBoaedcTBUM
KOppynuuu" ¥ HMHBIX HOPMATHUBHBIX IIpaBOBBIX akToB Poccmiickoit ®Penpepanmyu u
JleHMHIpaicKoit 061acTH B chepe MPOTHBOASHCTBHS KOPPYIILIHY; v

®enepanpHoro 3akoHa oT 21 mekabps 2021 roma N 414-®3 "O6 obmux mpuHOUIIAX
OpraHu3anyy ITyOIMYHOH BiIacTé B cyObekTax Poccuiickoi ®enepammn”;

3aKOHOJATeNbCTBA Poccuiickoil ®emepalui 0 rocyJapCTBEHHON IpaKIaHCKOU CIyxbe
Poccuiickoit @enepanuy;

VYcraBa JIeHuHrpaackoi o6nacTy;

obmactHoro 3akoHa or 11 p;exabps 2007 rogma N 174-03 "O mpaBoBBIX aKTax
JlenuHrpazackoii obactu";

MOJIOXKEHHUS 00 OpraHe NCIIOTHUTEIHHOM BIIACTH;

TIOJIOXKEHHS O CTPYKTYPHOM IOAPa3ACIICHUH OpraHa UCIOTHUTENBHOM BIACTH;
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Kozekca 9THKH M CIy’KeOHOr0 IOBEICHHS TOCYAAPCTBEHHBIX IPAXIAHCKHUX CITYKAIIUX
Jlenunrpasckoi odnacTy;

WHCTpYKIMH 1O JETONPOU3BOJCTBY B OpraHAaX MCIIOIHUTEIBHON BIACTH JICHMHTPAICKOR
obmacty;

HHCTpyKuuK 0 mOpsake oOpalieHHs co CIyXeOHOH HH(pOpMalued OrpaHHYeHHOTO
pacmpocTpaHeHns B AIMUHUCTpalyy JIeHUHIpaackoi o6macTy;

CIIy>keOHOr0 pacrlopsiKa, YCTAHOBIEHHOIO B OpPraHax HCIOIHMTENBHOM BIACTH
JlenuHrpagcKoi obnacTu;

B o0Omactd MHPOPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH: BO3MOXHOCTEH H
0COOEHHOCTEM MPUMEHEHUSI COBPEMEHHBIX HMH(OPMalHOHHO-KOMMYHUKAIIMOHHBIX TEXHOIOIHA
B OpraHe HCIOJHUTENLHOM BIIACTH; OCHOB HHGOPMALMOHHOH 6E30IIaCHOCTH M 3aIlUTHI
nndopmaruu, B ToM uncne PexepanpHoro 3akoHa ot 27 miomna 2006 roma N 149-®3 "O6
uadopManyy, HHOOPMAMOHHEIX TEXHONOTHAX U O 3amure MHGopMamuu"; OCHOBHBIX
NIOJIOKEH UM 3aKOHOJATEIECTBA O IIEPCOHANBHEIX TAHHBIX, B TOM uHcie DenepaabHOro 3aK0Ha OT
27 wmona 2006 roma N 152-®3 "O mepcoHaNbHBIX [AaHHBIX'; OOIIMX IIPUHIMIIOB
(GYHKIHOHHPOBAHUS CHCTEMBI SJIEKTPOHHOTO JOKYMEHTOOOOPOTa; OCHOBHBIX IOJOXEHHH
3aKOHO/IATEIBCTBA 00 3JIEKTPOHHON HONKCH; IPUMEHEHUA IEPCOHAILHOIO KOMIILIOTEPA.

2.2.2. ba3oBble YMEHHUIA:

YMEHHE CUCTEMHO (CTpaTeTHYECKH) MBICIHTB;

YMEHHE CHCTEMATU3UPOBaTh H aHAIU3UPOBATh HH(POPMAIIHIO;

yMeHHE IUTAaHAPOBATh, PAI[MOHANBHO HCIIONB30BaTh CHyXKeOHOe BpeMa M JOCTHIaTh
pe3yNbTaTa;

KOMMYHHKATHBHBIE YMEHHUS (B TOM YHCIIE IYONHYHBIX BRICTYIUICHUH U BE/ICHIA /IETIOBBIX
[IEPEroBOPOB);

YMEHHE YIIPaBIATh H3MEHEHUAMH;

yMeHHe paboTaTh ¢ anmapaTHBIM M IPOTPaMMHBIM 00ECIEeYeHHMEM, YCTaHOBICHHOM Ha
aBTOMATU3MPOBaHHOM paGoueM mecte (APM), B TOM 4ucie paboTHl B ONEPAHOHHOH CHCTeMe
cemedictea Windows, B TekcroBoM pemakrope Microsoft Office Word, ¢ TabIU4HEIM
nponeccopom Microsoft Office Excel, ¢ mouroBsiM kmueHToM Tna "Outlook”, moaroroBku
npe3eHTaMi ¢ npuMeHeHreM npunoxenus Microsoft Office PowerPoint;

yMenre paboTaTh B KadecTBE IIONB30BAaTeNd B HHPOPMAIMOHHBIX CHCTEMaX,
OPHMEHACMBIX B OpraHe HCIIONHUTEIBHOM BIACTH, B TOM HYHCIE B IPUKIAIHBIX
UH()OPMALMOHHBIX CHCTEMaX (CHCTEME B3aMMOJEHCTBHA C TPaXIaHAMU M OPTaHM3ALMSIMH,
CHCTEME  MEXBEJIOMCTBEHHOTO  DJIEKTPOHHOTO  B3aHMOJEHCTBHSA; YIETHOH  CHCTEME,
HHGOPMAIHOHHO-aHATIMTHYECKOH cHcTeMe, obecreunBaromeil cb6op, o6paboTKy, XpaHeHHE M
aHalM3 [JAHHBIX), CHCTEMAx JJIEKTPOHHOTO TOKyMEHTOOOOpOTa, B MH(POPMALMOHHO-IPAaBOBBIX
cucremax '"T'apant”, "Koncynpramtllmoc", "Kozekc", a Takke ¢ pecypcaMu ¥ CEPBHCAMH
JIOKAJIGHOM  BBIYMCIHMTEILHOH ceTH H  HMH(OPMAIMOHHO-TEIIEKOMMYHHKAIIMOHHOM  CeTH
"UuTepHet".

2.2.3. Hpoq)eccnonanbnme 3HaHHA B cepe 3akoHoAaTenbcTBa Poccuiickoil Penepanum

u JleHuHrpajackoi o6macTh:
(nepeyucnaiomes HopMamusHvle RPAGOGble AKMbl, SHAHUE KOMOPHIX HeOOXO0OUMO O 3AMeujeHus 00nofcnocmu
20CYOapCMEEHHON  2PANCOAHCKOT  CyocObl ¢ yyemom obnacmu u 6uda NpoGecCUOHANbHOU  CHYHCeBHOT
desmenvHocmu,).

2.2.4. Nusle podeccroHAIBHBIE 3HAHUS:

MpaBWJIa AECOBOH STHKH;

OEII0BOC 06HICHI/IC U IICPEIHUCKA,

(nepeuucnsiomes npogeccuonanshvie sHaHUsA, HEOGXOOUMbIE 0N 3AMEUEHUS OONHCHOCIU 2PANCOAHCKOU CIYHCOBL
¢ yuemom obnacmu u 6uda NPOPECCUOHANLHOU CIYHCEOHOU OesmensHOCmU  20CYOapCMBEHHO20 ZPANCOAHCKO20
cnyscawezo)

2.2.5. Hpocpeccnonanbnme YMEHHUS:

(nepewucnsiomcsa npoqbeccuouafzbnbze yMeRUz, Heobx00umble 05 3aMEWeHUs. OONNHCHOCIU 2PANCOAHCKO CJZy.’)IC6bl 8
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pamkax o6nacmu u eudda nPopecCUOHANLHOU CYHCEOHO 0eAMEeNbHOCMU ZDANCOAHCKOZ0 CRYHCAUE20)
2.2.6. ®yHKIIMOHAIHHEIE 3HAHWA:
MIOHSTHE, TIPOIeIyPa PaCCMOTPEHHS OOpalieHHi rpakIaH;

(nepeuucnaiomcs  (PYHKYUOHANbHbIE — 3HAHUA 8  3A6UCUMOCMU  OM  DYHKYUOHAIbHBIX  00A3AHHOCMET
20Cy0apCmMBeHH020 ZPANCOAHCKO20 CIYHCAUe20)

2.2.7. ®yHKIHOHAIbHBIE YMEHHA:

IIOJITOTOBKA aHAJIMTHYCCKIX, HH(POPMAIMOHHBIX U APYTUX MAaTEpUAJIOB;
IIOATOTOBKA METOAUICCKUX PEKOMEHAIUN, Pa3bICHEHHUHH;

BJIaJIEHHE HaBBIKAMA OQHIIMATEHOMN IEITOBOM IIEPEIHCKHY;

(nepeuucnsiomcs  (PYHKYUOHANbHBlE  YMEHUA 6  306UCUMOCHYU  Om  (DYHKYUOHANLHBIX — 0Bs3aHHOCMEN
20CY0apCmMEeHHO20 2PANCOAHCKOZO0 CRYHCAUE20)

3. JoxkHOCTHBIE 00SI3aHHOCTH

B memax peanu3anuy IOJHOMOYMH W (YHKIMH Oprasa HCHOJNHHMTEIBHOH BIIACTH,
[peIyCMOTPEHHBIX MTOJIOXKEHHEM 00 OpraHe HCIIOIHUTENBHOH BIacTH, a TAKKE B COOTBETCTBHU C

TIOJIOKCHHUEM O CTPYKTYPHOM NOAPA3ACIICHHHU 00s13aH:
(Haumenosanue donxcrocmu)

3.1.
(HonsicHocmuas 06sa3anHOCMy)
3.1.1. '
(Jemanuzayus 004CHOCMHOU 00A3AHHOCHI)
3.2.
(Honocrocmuas obs3annocmy)
3.2.1.

(Hdemanuzayus OONHCHOCMHOU 06A3AHHOCHIU)

3.3. Tlo mOpydYEeHHIO HENOCPEACTBEHHOTO PYKOBOIUTENSA B YCTaHOBJICEHHOM IIOPSIKE
paccMaTpHBaTh OOpamIeHUS I'OCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPaBJICHMI,
OpraHu3anuii ¥ TpakaaH, [IOArOTaBIMBaTh U NPEACTABIATh HEIOCPEACTBEHHOMY PYKOBOAUTEMIO
TPOEKTHI OTBETOB Ha YKa3aHHbIE OOPaILCHHA.

3.4. B COOTBETCTBUH C JOBEPEHHOCTHIO H(WJIM) IO HMOPYUYECHUIO HEIIOCPEICTBEHHOTO
PYKOBOZMTENS,  BBIIIECTOAMIEIO  PYKOBOAMTENd  NPEACTaBIATh  HMHTEPECHl  OpraHa
HCIOJHUTEIbHOM BIACTH B TOCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIPAaBICHHI U B
OpraHU3aIIX.

3.5. YyactBoBaTh B pab0Te€ KOMHCCHH M HHBIX KOJUIETHANbHEIX OpPraHOB, B COCTaB
KOTOpPBIX '

(Haumernosanue 0onxicHocmu)
BKIIOYEH B COOTBETCTBHHM C IPaBOBHIM akToM JleHuwHrpajackoidl o0nacTH WM HamlpaBlleH
HETOCPEICTBEHHEIM PYKOBOAUTENEM, BBHIIECTOSAIINM PYKOBOTUTEIEM.

3.6. B COOTBETCTBHH C IOPYIEHUEM HEMIOCPEICTBEHHOTO PYKOBOIMTEINS, BBIIECTOSIIETO
PYKOBOZHMTEIA OPraHW3O0BBIBATh NMOATOTOBKY MATEPHAIIOB K COBEIIAHHAM, 3aCENAHHUAM, HHBIM
MEPOIPHATHIM H(WIIH) NPUHUMATh B HUX y9acTHe, B TOM YHCJIe BECTH II€PErOBOPEI, 0QOPMIIATH
NIPHHATHIE PELICHHUA.

3.77. Toyno W B CpPOK BBHIIONHATE YKa3aHHA M IOPY4YECHHA HEMOCPEACTBEHHOIO
PYKOBOJUTES, BHIIIIECTOSAIIETO PYKOBOJUTELA.

3.8. CobGmrogars mpaBHia [IeJONPOH3BOACTBA, B TOM YHCIIE HAIJISKAIUM 00pasoM
VUUTHIBATH M XPAaHUTH MONyYCHHBIE HAa MCIIONHEHUE HOKYMEHTHI M MaTepHalIbl, CBOEBPEMEHHO
CllaBaTh HMX OTBETCTBEHHOMY 3a JEJIONPOM3BOJCTBO, a INPH yXONIe B OTIYCK, YOBITHH B
KOMaHIMPOBKY, B CIy4ae OCTaBJICHHA MJOIDKHOCTH - PabOTHHKY OpraHa HCIIOTHHTEIbHOM

BJIAaCTH, BPEMCHHO UCIIOJIHAIOIIEMY 00513aHHOCTH s
(Haumenoganue donxcnocmu)

1060 HEeToCPEICTBEHHOMY PYKOBOIHTEIIO.
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3.9. Cobmonars HOpMBI Kozekca 3THKM U CIyXeOHOr0 MOBEACHHUS I'OCYIapCTBEHHBIX
IPaXAaHCKHUX CIyXaiux JIeHHHTpaacKkoil 001acTy.

3.10. VBeZOMIATh MHpEeACTABHTENA HaHHMaTensd 060 BCEX CIydasx o6pameHm K
KaKUX-JIM0O JIHI B LEAX CKIOHEHUA €0 K COBEPLICHUIO

(Haumenosanue 0onxcrnocmu,)
KOPPYIIIMOHHBIX IPAaBOHAPYIICHHH, 3a HMCKIIOYEHHEM CIIy4aeB, KOTJa IO JaHHBIM (akTam
TIPOBEICHA W MPOBOJUTCS MPOBEPKA.

3.11. OTuyuThIBaTECS MeEpel HEMOCPEACTBEHHBIM PYKOBOJIUTEIEM O PE3yJIbTaTax CBOEH
CIIy>KeOHOH HeATeIbHOCTH, B TOM YHCIE €XEerogHo, 1o 1 deBpans roma, cieayromero 3a
OTYETHHIM, IPEACTABIATE  HEMOCPEACTBEHHOMY  PYKOBOJUTENI0 OT4ET O  CBOCH
PO ECCHOHATBHOM CITYKeOHOU IeATENFHOCTH.

3.12. HamrexamuMm 00pa3oM HCIONHATD o6;13aHHocm TPa)XAaHCKOTO CIIY)KAaIlero,
MPEAYCMOTPEHHBIE 3aKOHOJATEIECTBOM.

4. IIpaBa

HUMeeT IIPaBo:

(Haumenosanue donsxcrocmu)

4.1.Ha peamu3anuio YCTAaHOBIEHHBIX JCHCTBYIOIIMM 3aKOHOAATEIHCTBOM IIpaB
rpaxIaHCKOIO CIIy>KaIlero.

4.2. Ha rocynapcTBEHHbI€ T'apaHTHH, IPENyCMOTPEHHBIE (eNepalbHbIMH 3aKOHAMH H
VHBIMH HOPMAaTUBHBIMH TIPaBOBBIMH akTamu Poccuiickoit ®emepaunun u J'IeHnHrpap;cxon
obacTH.

4.3. Ha mony4eHue B yCTaHOBJIEHHOM IIOPSJIKE OT I'OCYJapPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIPpaBICHHsA, OpPTraHM3allMi M TPaKAaH INOKYMEHTOB M HHOHM wHHGbOpManuy,
HEO0OXO0IUMOM TS HCITOJIHEHUA JODKHOCTHBIX 00sS3aHHOCTEMH.

4.4. locTymna K peruoHaIbHBIM HHGOPMAIMOHHBIM cucTeMaM JIeHHHrpajckoi obmactu,
npaBoBeIM 0Oazam gaHHbIX Thna "Kogekc", "Koncympramtllmoc", "T'apant”, pecypcam cetu
"UnTepHeT" mo BompocaM, OTHOCAIIMMCS K KOMIIETEHIIMM OpraHa HCIOJHHUTENbHOM BIAacTH, a
TaKK€ 9KOHOMUYECKUM, IIPAaBOBBIM U 00IIECTBEHHO-TIOUTUYECKUM BOIIPOCAM.

4.5.

(Hnvle npasa)

5. OTBeTCTBEHHOCTD

HECET YCTAHOBJICHHYIO (elepalbHBIMU 3aKOHAMHU

(Haumenosarnue oonxicnocmu)

OTBETCTBEHHOCTD:

5.1. 3a HapylueHHE 3alpETOB, CBA3aHHBIX C TI'PAXIAHCKOH CIyXO00H, HecoOioneHue
OrpaHHYCHHUI U HEBBITOJIHEHHE 0043aTENbCTB, YCTAHOBIICHHBIX (eaepaTbHBIMU 3aKOHAMH.

5.2. 3a HencmonueHue (HEHAAIESKAIISe HCIOTHEHNE) TOJDKHOCTHBIX 00s3aHHOCTEH.

5.3.3a yrpary wiM IIOpYy TOCYyJapCTBEHHOro umymniectBa JIeHMHrpaackod obiacrw,
KOTOpO€ OBUIO IIPEJOCTABICHO €MY AJI HCIIOJIHEHHS JODKHOCTHBIX 00S3aHHOCTEH.

5.4. 3a mapymeune HopM Kojiekca 3THKH U CIIy)eOHOTO IOBEIEHUS IOCYAapCTBEHHBIX
TPaXKIaHCKUX CIy)XaIux JIeHuHrpackoi 0bIacTy.

5.5.3a HapymeHHe CpOKOB IIOATOTOBKM JOKYMEHTOB BO HCIOJIHEHHE IOPYYESHHH
IIpesunenta Poccutickoit ®enepanuu, Ilpencenarens Ilpasurenscrsa Poccuiickoit @enepanym
u I'ybepHaropa JlenuHrpaackoit o6acTy.

5.6.
(Unasn omeemcmsenHocmy)
6. IlepeyeHb BONIPOCOB, IO KOTOPBIM BIIpaBe
(Haumenosarnue donsxcrnocmu)
HJIH 00513aH CAMOCTOSITEJILHO MIPUHUMATDb PCHICHUHA
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Crpanuua 7 us 159. Ctpanuua cos3gana: 17.11.2023 15:35 ~ Jrete




6.1. 00513aH CaMOCTOATENBHO IPUHUMATh PELICHU:
(Haumenoganue donxcrocmu)

6.1.1. Tlo BOmpoCaM IEPBOOUEPEAHOCTH BHIIIONHEHUS MODKHOCTHBIX OOA3aHHOCTEH B
npefenax CpOKOB, YCTaHOBICHHBIX HEMOCPEACTBCHHBIM PYKOBOIHUTEIEM, BBIIECTOAIIMM
PYKOBOJIHUTENIEM, U COOIIOACHHA HOPM, YCTAHOBIECHHBIX NECHCTBYIONIMM 3aKOHOJATEIBLCTBOM.

6.1.2. Ilpu peanu3aliyiy MOJIHOMOYHH WICHA KOMHCCHH H HHOTO KOJUIETHAIBLHOTO OpraHa.

6.1.3. Tlo BompocaM OpraHM3alUM y4eTa U XpaHEHMs NEPEJaHHBIX €My Ha HCIIOJHEHUE
JIOKYMEHTOB ¥ MaTEpUAJIOB.

(4HBIE BOIIPOCHI, IT0 KOTOPEIM 00s13aH CaMOCTOSATENIFHO IPUHUMATH PEIICHHUA)
(Haumenoeanue oonscHocmu) ’

6.2. B KaYeCTBE WIEHA KOMHUCCHH X HHOTO KOJUIETHAIBHOTO
, (Haumenosanue oonxcrnocmu) ’
OpraHa BIIpaBe Ha 3aCCJaHUIX TAKOTO OpraHa CaMOCTOATEIBHO IPUHUMATE PEIICHUE TOI0COBATh
"3a", "npoTuB" WK "BO3Aepxanca”, a TakoKe BBICKA3bIBaTh CBOE MHEHHE, B TOM 9YHCIIE 3asBIIATH
ocoboe MHEHHE B IMCHBMEHHON (OpMe B COOTBETCTBHH C PEMIAMEHTOM (TOPAAKOM) paboTHI
KOMHCCHH ¥ HHOT'O KOJIJIETHAIBHOT'O OpraHa.

7. IlepedyeHnb BONPOCOB, IO KOTOPBLIM
(Haumenosanue 00nicHocmu)

BIIpaBe WIHN 00513aH Y4aCTBOBATh IPH NOATr0TOBKE MPOEKTOB HOPMATHBHBIX
NPaBOBBIX AKTOB H MPOEKTOB pPellenuii

7.1. 00s13aH y4aCTBOBaTh B IIOATOTOBKE ITPOCKTOB HOPMATHBHBIX
(Haumenosarnue donsicrnocmu)
IIpaBOBBIX AaKTOB U IIPOCKTOB pemeHHﬁ II0 BOIIpOCaM, OTHOCAIIUMCA K €r0 JODKHOCTHBIM
0013aHHOCTAM.
7.2. BIIPABEC Y4aCTBOBATH B IIOATOTOBKE IIPOCKTOB HOPMATHUBHBIX
(Haumenosanue 00nxicHocmu)
IIPaBOBBIX aKTOB H IIPOCKTOB peIlIeHI/Iﬁ 110 UHBIM BOIIPpOCaM
110 COOCTBEHHOH HI{HHHaTHBe/ IO COrJIaCOBAaHHUIO C HETIOCPEACTBCHHBIM PYKOBOJIHTCIICM.
(8v16pame HystcHoe)

8. Cpokxn u mpoueaypsl NOArOTOBKH, PACCMOTPEHHS MIPOEKTOB
pelIeHMid, MOPSIOK COIJIACOBAHUSA M NPUHATHA PelIeHAN

8.1. OGuIxe CpOKH U TMPOLEAYPHI MOATOTOBKH JOKYMEHTOB PErynupyroTcs MucTpykiuei
IO JEJIOMPOU3BOJICTBY B OPraHax MCIONHUTEIFHOH BiIacTy JIeHMHrpaackoi obmacTy. '

8.2. B 1engx moAroToBKH, COrIACOBAHMS M IIPHHATHS PELICHUH OpraHa MCIOIHUTEIBHON
BIIACTU 00s13aH MOArOTOBHTH IPOEKT NOKYMEHTA M NPEICTABUTH €I0

(Haumenosanue 0onsxcrHocmu)
Ha COTNIACOBAHHE HEIOCPEICTBEHHOMY PYKOBOAUTEIIO HE I03XKE UeM 3a JBa pabodmx IHA IO
HCTEUEHH. CPOKA MCIONHCHHUS [0 3TOMY JOKYMEHTY, KOTODBIH YCTaHOBIEH (eaepaabHbIM
3aKOHOM MJIM HOPMATHBHBIM IPABOBEIM akTOM JIEHMHIPaJACKO# 0OmacTH, MO0 HHOTO CPOKa,
YCTaHOBJIEHHOTO HEITOCPEICTBEHHBIM PYKOBOJUTENEM, BEIIIECTOAIIUM PYKOBOJUTEIEM.

9. Ilopsaaok ciay:keGHOro B3aHMOAeHCTBUS

(Haumenosanue 00ncHOCMY)
¢ APYrUMH paGOTHHKAMH OPraHa HCHOJIHUTEIbHOH BJIACTH, PA0OTHHKAMH HHBIX
roCyZapCTBCHHBIX OPIraHOB H OPraHoB MECTHOI'O caMoOyIIpaBJicHud,
oprauu3anuaMiy 4 rpaxkaaHaMu

9.1. Ilopyuenus u yka3aHus JAI0TCS HEMOCPEACTBEHHBIM
(Haumenosanue doaxicHocmu,)
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PYKOBOZHTEIEM, BBHIIECTOAIIMM PYKOBOJMTENEM B YCTHOM MM NHCBMEHHOM (opme o
BOIPOCAM, OTHOCAIIUMCS K €70 JOJKHOCTHEIM OOS3aHHOCTSIM.

9.2.B memiX  MCHONHEHHS  JODKHOCTHBIX  OOS3aHHOCTEH M MOpydYeHHH
BIIpaBe 00paIaThCs K JpyruM pabOTHHUKAM OpraHa HCIIOJHUTENIbHOM

(Haumenosarue donsicnocmu)
BJIaCTH, pa6OTHI/IKaM HHBIX TOCYAAPCTBCHHBIX OPr'aHOB, OPraHOB MECTHOT'O CaMOYIPABICHUA, K
rpaXIaHaM U B OpraHHU3alliH.

9.3. BIIPaBe B YCTHOM (hopMe JaBaTh pa3bsICHEHU 10 BOIIPOCaM,

(Haumenosanue donsxcrocmu)
OTHOCAINUMCA K €I'0 JOJDKHOCTHBIM OGHSaHHOCT}IM, B OTBCT Ha O6paHIeHI/I$I K HEMY paGOTHI/IKOB
TOCyZapCTBCHHBIX OPTaHOB U OPTaHOB MECTHOI'O CaAMOYIIPABIICHMA.

94. BIIPaBe B YCTHOHM GopMe AaBaTh pa3bsICHEHHUA 11O BOIPOCAM,

(Haumenosanue donscnocmu) . '
OTHOCAIITUMCA K €ro JOJDKHOCTHBIM 065[33HHOCT£{M, IIPECACTaBUTEIIM opraHnsaImﬁ H
rpaxkaaHam v .
ITo cOGCTBEHHOMY YCMOTPEHHIO (B MHHIHMATHBHOM MOPSAOKE)/TOIHKO IO NOPYYCHHUIO
6o ¢ PaspCmICHUsA HENOCPEACTBEHHOI'0O PYKOBOIHUTCIIA, BBIMICCTOAINCTO PYKOBOOUTEILA, 3a
HUCKIIIOUCHHEM  CIIy4acB, KOrJla TakKhe Pa3biACHCHHUA ABIIOTCA  €r0 * MTOJDKHOCTHBIMH
0043aHHOCTAMHU (sb16pamb HysicHoe)

9.5. BIIPABE MPEAIOKUTH UCIIOIHUTEIIO TI0 TOKYMEHTY B

(Haumenosanue 0onsicrocmu) _
paGoyeM IOpsAAKE PEIINTh BOIPOC O €T0 OT3BIBE, €CIM TAKOW JOKYMEHT HIIM OTAEIBHBIE €T0
IONOKEHHs HE COOTBETCTBYIOT (QelepanbHOMY, O00NacTHOMY 3aKOHOAATENbCIBY H/HIIH
mpaBuiIaM 0(pOPMIICHUS TOKYMEHTOB.

9.6. Ha mepuox CBOEro BpeMEHHOI'O OTCYTCTBHUSA (B TOM UHCII€ KOMAaHIHPOBKA, OTILYCK)
00s3aH mepenats Bce MaTepuaibl ¥ HHGOPMAIHIO, HE0OXOIUMBIE I
(Haumenosanue 00onHCHOCMU)

BHIIIOTHEHMsI OOA3aHHOCTEM II0 HACTOAIIEMY JO/DKHOCTHOMY pETVIAMEHTY, PpaOOTHHKY,
BPEMEHHO HCIONHSIONIEMY €ro 00513aHHOCTH, TH00 HEMOCPEACTBEHHOMY PYKOBOJHTENIO.
9.7. 00s3aH BPEMEHHO BBIITOJIHATH OTACIBHEIE
(Haumernosanue 0onscrHocmu) v
JOIDKHOCTHEIE 00S3aHHOCTH OTCYTCTBYIOLIETO PaOOTHHKA

) (Haumerosarnue 00n#CHOCHU)
B COOTBCTCTBHH C IIOPYYCHUEM HETOCPECACTBEHHOT'O PYKOBOUTCIIA.

10. Ilepevens rocyIapcTBEHHBIX YCIYT, 0Ka3bIBAEMBIX I'PAKAaHAM
U OpTraHN3anHAM

(Haumenosanue 0onscrocmu)
ydacTByeT (IIPEIOCTABIIET) B OKA3aHUM CIEAYIOIINX TOCYIapCTBEHHBIX YCIYT (B CIydae, eClld
rOCYJNapCTBEHHBIM TPAXKTAHCKAM CIyXamuM JIeHHMHrpanckoil o6macTH TrocylapCTBEHHBIE
YCIIYTH He OKa3hIBAIOTCS, HEOOXOMMMO CIENATh COOTBETCTBYIOIYIO 3aIHCh):

11. Iloxka3zaTean 3PpPeKTHBHOCTH H pPe3yJIbTATHBHOCTH
npodeccHOHAIBHOMH CTyKeOHO0H NesATeILHOCTH

(Haumenosanue donsicrocmu)

IMokaszarensimu 5QGEKTUBHOCTH M PE3YIBTATUBHOCTH HPOPECCHOHANBHON CIIykeOHOM

AeATCIBbHOCTH ABJIAKOTCA:
(Haumenosarue 0onxcHoCmu)
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11.1. CBOEBpPeMEHHOCTH M IIOJHOTA PACCMOTPEHMS OOpalieHUIl TOCYAapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIIPAaBICHHS, OPTaHU3ALUH, TPAXKIaH U IOArOTOBKH IPOEKTOB
OTBETOB Ha HUX. '

11.2. OtcyrcTBUE (HaKTOB:

1) HamYuMd B AHAIMTHYECKMX M HHBIX  Marepuajgax, IOArOTOBICHHBIX
' , ycTapeBIeli, HeIPOBEPEHHON WM HCKaXXEHHOH HHMOPMALUHY;

(Haumenoganue donxcrocmu)
2) yTpaThl JOKYMEHTOB U MaTepHaJIOB, IOCTYIHBIIHX

(Haumenosanue oondicrocmu,)
Ha HCIIOJIHEHNE, XPAHEHHE;

3) mpormycka (CpbiBa) CPOKOB HCIIONHEHHS IO JOKyMEHTaM (IOpY4EHHSAM), KOTOpBIE
YCTaHOBJIEHB! (pe/IEPATBHEIM 3aKOHOM WIIM HOPMATHBHEIM IPaBOBBIM akToM JIEHHMHIrpazickoit
00IaCTH, HACTOSANIMM IODKHOCTHBIM PpEITIAMEHTOM, HEMOCPEACTBEHHBIM PYKOBOIMTEIEM,
BBIIIECTOSIIUM PYKOBOAUTEINIEM;

4) nmpomrycka 6e3 yBaXXHTEIbHOM MPUINHBI 3aCEJaHUI KOMHCCUH M HHBIX KOJUIETHAIBHBIX

OpraHOB, MHBIX MEPOIPUATHH, B KOTOPBIX
(Haumenosarue donxcHocmu)

OBLTO OPYYEHO IIPUHATH y9acTHe.
11.3. KadecTBO BBINONHEHHOH paboTH (OTCyTCTBHE OPOLEAYPHBIX  HAPYINCHUI,
HOATOTOBKA JOKYMEHTOB, MaTE€PHAJOB B COOTBETCTBHM C YCTaHOBICHHBIMU TPeOOBaHMAMH,
TIOJIHOE ¥ JIOTHYHOE H3II0KEHHEe MaTepHala, FOPHIMYECKH IPaMOTHOE COCTABIIEHHE TOKYMEHTa).
11.4. OTBeTCTBEeHHOCTH (MCIONMHEHHE 00SI3aHHOCTEHN B CPOK C MMHUMYMOM KOHTPOJLA).
11.5. CamoCTOATENHLHOCTS (CIIOCOOHOCTH BBIONHATH 3amaHuA 0e3 JONONHHUTEIbHBIX
YKa3aHHiA).
11.6. ucuummaa (CoOIoAeHHE CITYyKEeOHOTO PacopsIKa).
11.7. IIpodeccruonanbHas KOMIIETEHTHOCTS.

11.8.
(unvie noxasamenu 3@ pexkmusHocmu U pe3ynomamueHOCIY
npogeccuoHanbHoOU CysiHcebHol OeamenbHoOCmLL)
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IMTPUJIOXXEHUE 2
K IpHKa3y AJMUHHCTPAITHH
T'ybepnaropa u [IpaButenscrsa

o SS9 Aoks WOr ¥

IIPUMEPHBIN TOJIDKHOCTHOM PETJIAMEHT
T'OCYJIAPCTBEHHOI'O I'PAJKJIAHCKOI'O CJIYKAIIEIO OPTAHA
HCHOJHUTEJHLHOM BJIACTH JEHUHIPAJICKOM OBJACTH -
PYKOBOJHUTEJISI CTPYKTYPHOI'O IIOIPA3IEJIEHUSA

"VTBEPXKJIAIO"

(OIXHOCTD PYKOBOJHTENA
OpraHa HCIIOJHHTENBHOMN BIacTH
JlenuHTpanckoi 006IacTH)

IMOIHCH N.0.Qamunus

20__roma

JIOJDKHOCTHOM PETJIAMEHT

(nonroe HAUMEHOBAHUE OONIHCHOCTU ZPANCOAHCKO20
cyocaezo 8 pooumensHoM naoeoice)

1. O61IHMe MOT0KeHN ST

1.1. JIoJoKHOCTE TOCYAapCTBEHHOW TIPakKOAHCKOH ciayx0bl JIeHHHrpaackod obiacTu

(Haumenosarnue oonsxcrnocmu)
otHOcuTcs K "Beaymei/I mapHoi/Beiciiei"  Ipymme  JOIDKHOCTEH — TOCYHApCTBEHHOM
TPaKIaHCKOM Ciry»k051 JIeHHHIpaacKkoii obmactu kareropuu "PykoBoaurenu’.

Peructpamuonssii Homep (kox) noipkaoCTH/PeecTporblii mudp - .
(Peecmpoeviii wugp yrasvieaemcs 6 -coomgeemcmeuy ¢ obnacmueim 3axkonom Jlemunzpaockou obracmu om
25.02.2005 N 12-03 "O Ilepeune zocyoapcmeernvix oOondxcHocmei Jlenunepadckolu obaacmu, OeHeiCHOM
coOepoHCcanuu Uy, 3ameuarouux zocyoapcmsentole dondchocmu Jlenunepadckou obnacmu, Peecmpe oonscnocmeii
2ocydapcmeennot 2pasicoanckoll ciysctul Jlenunzpaockoii obnacmu u OeHeNCHOM COOEPIHCAHUU 20CYOapPCMBEHHbIX
epadicoanckux cuyxcawux Jlenunzpaockoti obnacmu”)

1.1.1. O6nacTh mpodeCcCHOHATBHOH CITy)KeOHOH NeITeNEHOCTH

(Haumenosarnue oonsicnocmu)

(Vkasvieaemes obnacmv  Npo@ecCUOHANbHOU — CRAyHCeOHOU OeAMenbHOCU  2PANCOAHCKO20  CRYiHCawezo 6
COOMEEmMCmeul Co CHPABOYHUKOM KEANUMDUKAYUOHHBIX MPeBOBAHUTE K CHEYUANbHOCMAM, HANPABTEHUAM
10020mo6KY (K YKDYNHEHHbIM ZDYRARAM CNEeYUANbHOCMEN U HANPAGNeHull noO20MOeKy), K npopheccuoHansHomy
YPO6HIO, Komopbie HeobXo0uMbl OIS 3aMeweHUs. QONHCHOCMETL 20CY0apCmMEeHHOl 2padCOAHCKOL Cry*chbl ¢ yuemom
obnacmu u 6uda NPOPeCCUOHANLHOU CRyHCeBHOU OesmenbHOCMY 20CYOAPCMEEHHBIX 2DANCOAHCKUX CRLYIHCAUJUX
(0anee — cnpasoyHux).)

1.1.2. Bux npodeccrnonanbHOM ciyXeOHOH NeATeIbHOCTH

(Haumenosarue donscrocmu)

(Vkazvieaemcs 6ud npogheccuoHanbHOU CLys cebHOl OessmenbHOCIMU 2PAHCOGHCKO20 CILYHCAUe20 8 COOMBEMCMEUN
€O CHPABOYHUKOM)

1.2. HazHaJaeTcsa Ha I0JDKHOCTh FOCYIapCTBEHHOM
LoKyMeHT cosfaH B 3nekTpoHHoM chopme. Ne 01-02/07 ot 23.11.2023. VcnonHuTens: BopoeunHekas B.H. it
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(Haumenosanue donxcocmu)
TPOXAAHCKOM  cioyxO0bl JIleHMHTpaackod o6macTh ¥ OCBOOOXKZAeTcs OT JODKHOCTH
TOCYyJapCTBEHHOM TpaXJaHCKOH  ciyxObl JIeHWHrpaickoif o0IacTH  OpENCTaBUTENIEM
HaHHUMAaTelld B YCTAaHOBIIEHHOM IOPSJIKE. '
1.3. TIOTIUHAETCS
(Haumenoganue domicHocmu)

(Haumenosarnue 00nCHOCMEN bIULECOAUUX PYKOBOOUMENEIL)
HEMNOCPEACTBCHHO TOTYNHACTCA

(Haumenosarue 00N#CHOCMUY HENOCPEOCMEEHHO20 PYKOBOOUMEIst)

2. Kpanudukaunuonusie TpeOGOBaHHUS JJIA 3aMelleHHs JOKHOCTH roCyXapCTBeHHOMH
rpaxIaHcKoH ciyx0bl JIeHmHIrpaackoi odaacTa

(Haumenosanue donscnocmu)

2.1.Ina 3aMemieHHs JOJDKHOCTH  TOCYJapCTBEHHOM — TPaXXIaHCKOH  CIIy»KOBI
JlenuHrpaackoit obmactu

(Haumenosarnue donscrocmu)

YCTaHaBJIUBAIOTCA CIENYIONHE KBATH(HUKAIMOHHbIE TPEOOBAHHUS:

2.1.1. Beiciiee o0pa3zoBaHUE HE HIDKE YPOBHS CIEIMAIMTETa/MaruCTPaTypHl (svibpams
HYoHCHOE).

2.1.2. He MeHee ____ JIeT cTaXka TOCYAAPCTBEHHOM I'Pa)KIaHCKOH CIIy>XOBI HIM HE MeHee
_____JIeT cTaxa pa6OTI>I 110 CIICNUAJIBHOCTH, HAIIPABJIICHUIO IIOATOTOBKH.
(yKaszvlearomes KeanugpukayuoHuHvle mpebo8aHus K CMAXNCy 2ZPadCOAHCKOU CRYIHCObI UMY Cmadxcy pabomei no
CReYUanbHOCIMU, HARPAGLEHUI0 HOOZ0MO8KY, HE0bX00UMO20 O 3amMeujeHUst OONHCHOCIU 2PAHCOAHCKOU CILyHCObL 6

coomeemcmeuu ¢ obracmuvim 3akonom  Jlewunzpaockou obracmu om 25.02.2005 N 11-03 "O npasosom
De2yIUPOBaHUY 20CYOAPCMEEHHOU 2paANCOAHCKOY Clyocovl Jlenunzpadckol obnacmu”)

2.1.3. Beicmiee oOpa3oBaHme€ 10 CHEIMANBHOCTH, HANPaBICHHIO  IIOATOTOBKH:

(CneyuanvHocms,  HanpagnieHue nOO2OMOSKU — YKA3bIBAEMCSA 6  COOMEEmMCmeuu ¢ obujepoccutickum
Kaaccugukamopom cneyuanbhocmey no obpasosanuro OK 009-2016, npunameim u 86edeHHbM 6 Oeticmgue
npuxazom Iocyoapcmeennozo xomumema Poccuiickoii @edepayuu no cmanoapmuzayuy u mempoiozuu om 8
Oexabps 2016 200a N 2007-cm, unu Oeticmeosasuitim 00 €20 68e0€HUs AHANOZULHBIM NPABOBLIM AKMOM)

WIN VHYIO CIEIHAIBHOCTh, HAIPaBICHHE IOJATOTOBKH, I KOTOPBIX 3aKOHOAATEIHECTBOM 00
obpasoBanun  Poccuiickoit ~ demepanuu  yCTAaHOBICHO  COOTBETCTBHE  YKa3aHHBIM
CIIEIUATBHOCTSIM, HAMpPaBICHHUAM IIOATOTOBKH, COJAEP)KAIIMECS B MPEABIIYIINX MEPEUHAX
npodeccui, CIIeUaIbHOCTEH U HAIPABJICHUH IIOTOTOBKY.

2.2. IIpodeccrnoHanbHBI YPOBEHD.

2.2.1. Ba3oBble 3HaHUA:

rocygapcTBeHHOro s3bika Poccuiickoil ®Penmepaunuu (PyccKoro s3bIka) M OCHOB
Koncrurynuu Poccuiickoit @enepanun;

®enepanpHOoro 3akoHa oT 6 okTa6ps 2003 roga N 131-O3 "O6 oOmmx mpHHIMIIAX
OpraHu3ali MECTHOTO caMoylpasienus B Poccuiickoit ®epepanun’;

®enepamsHoro 3akoHa or 2 Mas 2006 roga N 59-03 "O mopsake paccMOTpEHHs
obpamenuii rpaxkaad Poccuiickoit @eneparun";

@enepanpHOro 3akoHa oT 25 gekabps 2008 roma N 273-®3 "O nporuBOaeHCTBHH
KOppylIMH" ¥ MHBIX HOPMAaTHBHBIX MpaBoBBIX akToB Poccuiickoit ®eneparuu u
JlenuHTrpanckoii obactu B chepe NpOTHBOAEHCTBUS KOPPYIIIMH;

®enepanbaoro 3akoHa oT 21 mexabps 2021 roma N 414-03 "OO6 ofmmux npuHIMIaX
OpraHM3alH yOIMIHOH BIacTH B cyObekTax Poccuiickoi denepanuu’;

3aKoHOAaTenbcTBa Poccuiickoit @enepanu 0 roCyAapCTBEHHOHN IpakIaHCKOH Ciry:kOe
Poccwuiickoit @eneparuy;

VYcraBa JIeHHHTpaacKOi 00MacTH;

obmactHoro 3akoHa ot 11 gekabpsa 2007 roma N 174-03 "O mnpaBOBHIX akTax
Jlenunrpazackoii obnactu";

[oKyMeHT cosaH B anekTpoHHoi cdopme. Ne 01-02/07 ot 23.11.2023. WicnonHuTens: BoposuHckas B.H. TPABMTENbCTEO
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IIOJIOXKEHHs 00 OpraHe HCIIOMHUTEIBHOM BIaCTH;

TIOJIOXKEHHS O CTPYKTYPHOM HOApa3/IeIeHUH OpraHa UCIIOJIHUTEIbHOH! BIIacTH;

Pernamenra [IpaBurenscTBa JIeHUHTpacKoi o6nacTy;

moctaHoieHus I'yoepHartopa Jlenunrpaackoit obnactu ot 17 sBapsa 2014 roga N 1-nr
"O pa3paboTKe U YTBEPXKACHHHM MOJOKEHMHA O CTPYKTYPHBIX IIOJPa3fENCHHAX OPraHOB
HCIIONHUTENbHON  BmacTd  JIeHuMHTpaackod — oONacTH,  MOIDKHOCTHBIX — pETVIaMEHTOB
rOCYAapCTBEHHBIX TPAXKIAHCKUX CIyXamux JIeHHHrpaackoi obnactu...";

nocranoBienus IlpaButenscrBa JleHuHrpamckoi obmactu ot 16 mas 2017 roga N 164
"O6 OpraHM3alMH IIPOEKTHOH MEATENPHOCTH B OpPraHAaX HCIOJHUTENBHOH  BIACTH
Jlenunrpazckoit obmactu";

KJIacCH(PUKALUU MOZIETICH IrOCYAapCTBEHHOMN IIOIHUTHKY;

3a71a4, CPOKOB, PECYPCOB I HHCTPYMEHTOB I'OCYAAPCTBEHHON TOIUTUKH;

OCHOBHBIX IOJIOKECHHH OIO/DKETHOTO 3aKOHOJATeNbCTBA M 3aKOHOAATENbCTBA B chepe
TOCYAapCTBEHHBIX 3aKyNOK;

Konekca 3tuku 1 cixyxeOHOTO IMOBEACHHS I'OCYAAPCTBEHHBIX IPAXXJAHCKUX CIyXKalluX
JlenuHrpanckoi o0nacTu;

WucTpykuuu no ZI€TIONPOU3BO/ICTBY B OpraHax HCTIOJTHUTENIFHOM BIACTH HeHI/IHl"pa,I[CKOI/I
obmacty;

WHCTPYKIIMH O TOpsAKe OOpameHHus co CiayxeOHOH HHpopManueH OorpaHHYCHHOTO
pacmpocTpaseHus B AqMuHuCTpanuy JIeHuHTpaackoil obnactu;

CIIyxeOHOTO pacIopsAKa, YCTAHOBICHHOTO B OPraHaxX UCHOJHUTENbHON BracTy JIeHMHTpancKoit
obJacTu;

B 001acTé HH()OPMAHOHHO-KOMMYHHUKAITHOHHBIX TEXHOIOTHI:

BO3MOXKHOCTEH M OCOOCHHOCTEH NPHUMEHEHHA COBPEMEHHBIX HH(OPMAIMOHHO-
KOMMYHHKAITHOHHBIX TEXHOJIOTHH B OpraHe MCIIONHUTEIBHO BIaCTH;

OocHOB HMH(OpManMOHHOK O0€30IIaCHOCTH U 3allMTHl HMHQOPMAIlMHM, B TOM YHCIIE
®epepansHOro 3akona ot 27 uronst 2006 roga N 149-®3 "O6 undopmanuy, HHGOPMALMOHHBIX
TEXHOJIOTHAX U O 3aIuTe uHpopMaun';

OCHOBHBIX ITOJIOXCHHH 3aKOHOJATENhCTBA O IEPCOHANBHBIX NaHHBIX, B TOM 4HCIE
®denepanpHoro 3akoHa ot 27 mrona 2006 roga N 152-®3 "O nmepcoHambHBIX JaHHBIX'", a TAaKXKe
HOPUHSATEIX B COOTBETCTBHU C YKa3aHHBIM 3aKOHOM HOPMAaTHBHBIX IIPaBOBEIX aKTOB B cdepe
00pabOoTKH U 3aIIMTHI IEPCOHANBHBIX JaHHBIX;

OOINHX MPHHLIKIOB (PYHKIIMOHUPOBAHUA CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTa;

OCHOBHBIX IIOJIOXKEHHM 3aKOHOJATeNbCTBa 00 UIEKTPOHHOM IOANMCH, B TOM YHCIE
®enepanpHOro 3akona ot 6 anpens 2011 roxa N 63-®3 "O6 3nexTpoHHOH noanHCcH";

TOPAAKA TEXHUYECKOr0 OOCCIedeHns T M OPraHU3allid COBELIaHHH, 3aCEHaHHH M HHBIX
MEpOIPHATHH C HCHONB30BAHHEM CHCTEMBl BHICO-KOH(EPEHI-CBA3H AIMUHHCTPAIMH
Jlenunrpanckoit obiacTy;

IPUMEHEHHS [IePCOHAIFHOTO KOMITBIOTEDA.

2.2.2. ba3oBble yMEHHUS:

YMEHHUE CHCTEMHO (CTPATErHIECKH) MBICIHTD;

YMEHHE CHCTEMAaTU3UPOBATh U aHAIN3UPOBATH HH(POPMAIIHIO;

yMEHHE IUIAHUPOBaTh, DPAIJHOHATGHO HCIIONB30BaTh CIy)KeOHOE BpeMA M JIOCTHraTh
pe3yabTaTa;

KOMMYHHKAaTHBHEIC YMEHUS (B TOM YHCIIE IIyONMYHBIX BBICTYIUICHHH U BEICHUS JETIOBBIX
MIEPErOBOPOB);

YMEHHE YIIPaBIATh H3MCHEHUAMY;

yMmeHHe paboTaTh C allapaTHBIM U NPOrpaMMHBIM 00ECIICUEHHEM, YCTAaHOBICHHOM Ha
ABTOMAaTH3UPOBaHHOM paboueM mecte (APM), B ToM dmciie paboThl B ONEPAIlHOHHON CHCTEME
cemeiictea Windows, B TekcroBoM pemakrope Microsoft Office Word, ¢ TtabmugansmM
nporeccopom Microsoft Office Excel, ¢ nmouroBsiM knuentoMm Tuna "Outlook", moaroroBku
Npe3eHTanui ¢ npuMeHeHueM nprioxkeHus Microsoft Office PowerPoint;

LokymeHT cosgaH B anekTpoHHon dhopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: BoposuHckas B.H. prattiadied
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yMmeHue paboTaTh B KadecTBE IIONB30BAaTeNd B HMHGOPMAIHOHHBIX ~CHCTEMAX,
OpUMEHSEMBIX B OpraHe MCIOJHWUTEIbHOW BIACTH, B TOM YHCI€ B IPHKIAJHBIX
UH(GOPMAMMOHHEIX CHCTEMax (CHCTEME B3aMMOJACHCTBHA C TpakJaHaMH M OpTaHU3ALUAMHU;
CHCTEME  MEXBEJIOMCTBEHHOI'O  JJIEKTPOHHOTO  B3aMMOACHCTBHS; YYETHOM  CHCTEME;
UH(GOPMALOHHO-aHATUTHIECKOH cUcTeMe, oOecnieynBaommei cbop, 06paboTKy, XpaHeHHE H
aHalN3 JAaHHBIX), CHCTEMaX 3JIEKTPOHHOTO TOKYMEHTOO60pOTa, B HH(POPMAIMOHHO-IIPABOBBIX
cucremax "T'apant", "Koncynerantllmoc", "Komekc", a Takke ¢ pecypcaMu M CEpBUCAMH
JIOKAIBHOW  BBIYUCIHTENHHOH CEeTH M HMH(OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHON — CETH
"UnTepueT". ‘

2.2.3. VipapineH4YeCKHE YMEHHUA:

YMEHHE PYKOBOAWUTH IOMYMHEHHBIMH, 5GGEKTUBHO IUIAaHHPOBATh, OPraHU30BHIBATH
paboTy ¥ KOHTPOJIUPOBATh €€ BHIIOTHEHHUE;

yMeHHE ONCpaTHBHO IIPHHUMATh H PEAIN30BHIBATE YIIPABICHUYECKUE pemeHmI

2.2.4. IlpodeccuonanbsHble 3HaHUS B chepe 3aKOHOAATENsCTRA Poccuiickoit (I)enepan;ml

u JleHuHTpagckoi o6nacTu:
(nepeuucnziomcs HOpMAmueHvle NPABoesle AKMbL, 3HAHUE KOMOPLIX HeobX00uMOo ONA 3ameujeHus aomnocmu
20CY0apCcmeeHHol  2paXcOancKoli cayocbvl ¢ ywemom obnacmu U 6uda HPOPECCUOHANLHOU  CyKHCeOHOU
OesamenvHoCmu).

2.2.5. Nubie npodeccHoHaIbHEIE 3HAHMS:

TIpaBWJIa AETTOBOM STHKY;

JACIOBOC 06IIICHI/IC H IICPCIIMCKA,

(nepeuucnaiomes npogeccuonanbvie 3HAHUS, HEOOXOOUMbIE Ol 3AMEWEHUS OOIHCHOCIU 2PANCOAHCKOTE CRYHCOBL C
yuemom obnacmu U 6Udd NPOPECCUOHANBHOU CRYHCEOHOU OesAMenbHOCMY — 20CYOAPCMBEHH020 2DANCOAHCKOZ20
cnyscawezo)

2.2.6. IlpodeccroHaIbHBIE YMEHUS:

(nepeuucnsiomcs npogheccuoHanbHble YMEHUS, He0OX00UMbLe OISl 3AMEUEHUS OONNHCHOCTU ZDANCOAHCKOT CRYHCObL 6
pamKax obracmu u 6Uda RPOGeCcCUOHANLHOT CILyICebHOU 0esMenbHOCMIL 2PANCOAHCKO20 CRYAHCAUe20)

2.2.77. OyHKIHOHAIBHBIE 3HAHU:
[IOHSATHE, IPOLETypa pACCMOTPEHUS 00paIeHui ITpaxIaH;

(nepeyucnaiomcs  (QYHKYUOHANbHYlE — 3HAHUS 6  3A6UCUMOCIYU  OM  (PYHKYUOHANbHBIX — 0OA3aHHOCMEl
20CY0apCMEEHH020 ZPANCOAHCKO20 CILYAHCAUjez0)

2.2.8. OyHKIIMOHAIIBHBIC YMEHHS:

ITOArOTOBKA aHATUTUIECKIX, HHPOPMAIIMOHHBIX U IPYTHX MaTEpPHATIOB;
IIO/ITOTOBKA METOAMYECKHX PEKOMEHIAMMH, Pa3bACHEHAN;

BJIa/ICHHE HAaBBIKAMH O(PUIIUAIEHON AETIOBOM MEPEIUCKY;

(nepewucnsiomcs — QYHKYUOHANbHVIE — YMEHU 6  3ABUCUMOCIMU  OM  (PYHKYUOHANbHBIX — 0bA3aHHOCMEl
20CY0apCMEEHH020 2PANCOAHCKO20 CILYAHCAUe20)

3. {o/1KHOCTHBIE 00SI3aHHOCTH

B memsx peanmzanuy HOTHOMOYMM M GYHKUMH OpraHa HCIIONHHMTENBHOH BIACTH,
[IPEIyCMOTPEHHBIX TONI0KEHHEM 00 OpraHe HCIIONHUTENPHOM BIACTH, a TAKXKE B COOTBETCTBHH C:

TMOJOXCHHEM O CTPYKTYPHOM IIOAPA3ACIICHUU 00s13aH:
' (Haumenosanue donxcrocmu)

3.1. OCyIIeCTBIATh PYKOBOJCTBO CTPYKTYPHBIM IIOJpa3eIeHHUEM, B TOM YHUCIIE:

3.1.1. OcymecTBIATh TEKyLlee U MEPCHEKTUBHOEC IUIAHMPOBAHHME JIEATEIBHOCTH
CTPYKTYPHOI'O IOAPa3ACIICHH.

3.1.2. Pacnpeneniats MaTepHalsbl, nopyqe}nm 3aJaHus U JOKYMEHTHI JUIA HCHOIHEHUS
MEXy pabOTHHUKaMU CTPYKTYPHOTO IOApa3AcIcHHUA.

3.1.3. KoHTponmpoBaTs HCIOTHEHHE PAOOTHHKAMH CTPYKTYPHOIO IMOIPAa3sAeNeHHS HX
JOJDKHOCTHBIX O0SI3aHHOCTEH, B TOM YHCIIE HCIOJHEHHE JAOKYMEHTOB II0 KauecTBY H CPOKaM,

[loKyMeHT coagaH B anekTpoHHol copme. Ne 01-02/07 ot 23.11.2023. Wcnonuutens: BoposuHckas B.H. MPABHTENLCTBO
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MOCEIIeHHe 3aCelaHMil KOJUIETHAaNbHBIX OpPraHoB, COOMONEHHE CIOyXkeOHOro pacrmopsaka u
MPaBUII IOXKAPHOM 0€301IaCHOCTH B IIOMENCHUSX.

3.2. TloxroraBmuBaTh W IPEACTABIATH HEIOCPEICTBEHHOMY PYKOBOIUTENIO IIPOEKT
MOJIOXKEHUS O CTPYKTYPHOM MOIpPA3[elCHUH M TPOEKTHl JOJDKHOCTHBIX PpEIJIaMEeHTOB
(TOIDKHOCTHRIX MHCTPYKIHI) paOOTHHKOB CTPYKTYPHOTO MOApa3/eleHus, 00eclednBaTs HX
CBOCBPEMEHHYIO KOPPEKTHPOBKY M COTIaCOBAHME.

3.3. AHanu3upOBaTh [AEATENBHOCTh CTPYKTYPHOTO MOMPA3JEICHUS C  LEIBI0
MOCJIEAYIOMIETO YCTPAHEHHS BBIIBICHHBIX HEOCTATKOB H COBEPIICHCTBOBAHMA PaOOTHI.

3.4. BHOCHTH HENOCPENCTBEHHOMY PYKOBOAUTEIIO MPEAJIOKEHUS O IIOOMIPSHUH
pabOTHUKOB CTPYKTYPHOTO MOApA3/IeNICHHs, a TAkoKe O NPHMEHEHNH K HUM H CHATHH C HHX
JUCHUTUTAHAPHBIX B3BICKAHUH. '

3.5. XopartaiicTBoBaTh O Ha3sHAYCHHWW CIY)KeOHOH TPOBEPKH B OTHOIICHHH
TOCYIapCTBEHHBIX MPAXXJAHCKUX CIYXallUX CTPYKTYpHOTO NOApa3aeIeHUs. ,

3.6. OO6ecmeunBaTh  BBIIOJNHEHHE CTPYKTYPHBIM  IIOJpa3fieleHUeM  (DyHKIHHA,
IIPEAYCMOTPEHHBIX MTOJIOXKEHUEM O CTPYKTYPHOM IOJIpa3ieIeHUH, B TOM YHUCIIE: '

3.6.1. ;

3.6.2. ;

3.6.3. ' ;

3.64. -

3.7. Bu3upoBath AOKYMEHTHI II0 BOIPOCaM, OTHOCAIIMMCA K (QYHKIHAM CTPYKTYPHOTO
HOJpa3/ICIICHHUA. .

3.8. ITo HOPYYEHMIO HENMOCPEJCTBEHHOTO DPYKOBOAMTENA B YCTAHOBICHHOM TIOPSIKE
paccMaTpuBaTh OOpAIEHHs I'OCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIpaBICHHS,
OpraHm3anui ¥ TpaxaaH, [IOArOTABINBATH U MPEACTABIATH HEMMOCPEICTBEHHOMY PYKOBOAUTEIIIO
MPOEKTHI OTBETOB Ha yKa3aHHBIE 00paIleHHA.

3.9. B COOTBETCTBHM C JOBEPEHHOCTBIO H(HIM) IO IOPYYEHHIO HEMOCPEICTBEHHOIO
PYKOBOIMTENSA,  BBHIIIECTOANIETO  PYKOBOAMTEN  INPEICTAaBIATh  HHTEPECHl ~ OpraHa
HCTIOJTHUTETIFHOH BIACTH B TOCYAAPCTBEHHBIX OpraHaX, OpraHax MECTHOTO CaMOYIPaBICHUS U B
OpraHM3alusX. ‘

3.10. YuactBoBaTh B paboTe KOMHCCHH M HHBIX KOIJIETHAIBHBIX OPraHOB, B COCTaB
KOTOPBIX

(Haumernosanue donxcrocmu)
BKIIIOYCH B COOTBETCTBHH C IPaBOBBIM aKTOM JIEHMHIpaJCKoH 00NacTH WIM HampapieH
HEIIOCPEICTBEHHBIM PYKOBOJIUTENEM, BBIIIECTOSAIUM PyKOBOIUTEIEM.

3.11.B  COOTBETCTBMH C TOPYYEHHEM  HEMOCPEACTBEHHOIO  PYKOBOJIUTEIA,
BBIIIECTOSAIIETO PYKOBOJAUTEIS OPraHU30BEIBAaTh IIOJNIOTOBKY MAaTepHAlIOB K COBELUAHHAM,
3acCeJaHUsIM, HHBIM MEpONPHATHAM H(WIM) NMPUHUMATh B HUX y4acTHUE, B TOM 4YHCJIE BECTU
[IeperoBOPEI, 0QOPMILITH IPUHATHIEC PEIICHHS. :

3.12. Touno ¥ B CpOK BBIIONHATH YKa3aHHUA U IIOPY4YCHMs HEIOCPEACTBEHHOIO
PYKOBOJUTEIS, BBHIIECTOSIIETO PYKOBOAUTEIIA.

3.13. Cobmromathk mpaBWlla JEIONPOU3BOJCTIBA, B TOM HHCIIE HaUIeXKaIluM obOpazom
YYUTHIBaTh U XPaHUTH MOTYyYCHHBIE HA MCIIONHEHHE JOKYMEHTBHl M MaT€pUalbl, CBOEBPEMEHHO
CIaBaTh HMX OTBETCTBEHHOMY 3a /EIONPOM3BOICTBO, a IPU yXOIe B OTIYCK, YOBITHH B
KOMaHIHUPOBKY, B CJIy4ae OCTaBICHUA JOJDKHOCTH - pabOTHUKY OpraHa HCIIONHHUTEIbHON

BJIACTH, BPEMCHHO UCIIOJIHAIOMEMY 00s3aHHOCTH 5
(Haumenosanue oonxcrocmu)

160 HETOCPEICTBEHHOMY PYKOBOIHTEIIIO.

3.14. Coburonats HOpMbl Konekca 3THKH M CIy:keOHOTO MOBEAEHMA TOCYAapCTBEHHBIX
rpaXIaHCKUX ciryxammx JIeHHHTpaacKoi obIacTH.

3.15. VBemomuaTh WpeACTaBHTEN HaHUMaTellsl 000 BceX ciaydasx oOpameHus K
KaKUX-TH100 JIHII B IENAX CKIOHEHHUS €r0 K COBEPIIECHHIO

(Haumenosanue dondicnocmu)

LokymeHT cosaaH B anekTpoHHomn dopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: boposuHckas B.H. prioiziaiyd
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KOPPYIIIMOHHBIX IIPaBOHAPYLICHUH, 32 KCKIIOYEHHEM CIIydaeB, KOr[a IO JaHHBIM (pakTam
IpoBeieHa HIIH IPOBOJUICA IPOBEPKA.

3.16. OT4HTHIBaTECS NEpe] HEMOCPEICTBEHHBIM PYKOBOAMTENEM O pe3yNbTaTax CBOECH
CITyKeOHOH HesTeNbHOCTH, B TOM YHCIE €XEerogHo, a0 1 ¢eBpaii roma, CIeayroIIero 3a
OTY4ETHBIM,  IPEACTABIATh  HENOCPEACTBEHHOMY  PYKOBOAWTENI  OT4eT O  CBOEH
po¢eCCHOHANIBHOM CIIyKEOHOH IeATeIbHOCTH. '

3.17. Hamgmexamum 00pa3oM HCIONHATH OOS3aHHOCTH TI'PAXKIAHCKOTO CIIYXKaIlEero,
IIPEAYCMOTPEHHBIEC 3aKOHOAATEIIHCTBOM.

4. IlpaBa

HMCECT IIPaBO:

(Haumenosanue donxcHocmu)

4.1. Ha peanu3amuio YCTAaHOBJICHHBIX MJCHCTBYIOIIMM 3aKOHOJATEIILCTBOM IIpaB
IpaXJIaHCKOTO CIIYXKAILEro.

4.2. Ha rocymapCTBEHHBIC TapaHTUH, NPEIYCMOTPEHHBIE (efepanbHBIMH 3aKOHAMH U
WHBIMA HOPMATHBHHIMH NpaBOBBIMH akTaMu Poccuiickont ®enepanyvu u JleHMHrpajackoin
obnacru. '

4.3. Ha mony4eHre B YCTAHOBJIEHHOM IOPSIKE OT I'OCYJapCTBCHHBIX OPTaHOB, OPTaHOB
MECTHOT'O CaMOYIIPaBIIEHUs, OpraHU3allMii ¥ TpakAaH NOKYMEHTOB M HHOM HH(OpMAIIH,
HEOOXO0IUMO# 1151 HCIIONHEHUS TOTDKHOCTHBIX 00S3aHHOCTEH.

4.4. TocTyna K perHOHAILHBIM HHGOPMAMOHHEIM cucTeMaM JIeHuHrpaackoi obnacty,
npaBoBbIM Oazam maHHBIX THna "Kogmekc", "Koncymeramtllmioc", "Tapant”, pecypcam cetu
"HaTepHeT" MO0 BOIPOCAM, OTHOCAIIMMCSA K KOMIIETEHIIMH OpraHa MCIOIHHMTENBHOM BIIACTH, a
TaKKe YIKOHOMHUYECKUM, IPaBOBHIM U 0OIIECTBEHHO-TIOMUTHIECKUM BOIIPOCAM.

4.5. BusupoBaTh JOKYMEHTHI II0 BOIIPOCaM, OTHECEHHHIM K (PYHKIUAM CTPYKTYPHOTO
MOJpa3IeNeHHUS.

4.6.

(Unvie npasa)
5. OTBeTCTBEHHOCTH

HECEeT YCTaHOBJICHHYIO (eaepabHEIMU 3aKOHAMHI

(Haumenosanue donxcrocmu)

OTBETCTBEHHOCTD:

5.1. 3a HapyleHHe 3aIpPETOB, CBS3aHHBIX C TPAXIAHCKOM CIyx00H, HecoOmomeHue
OTpaHHUYEHHI ¥ HEBBIIONHEHUE 0043aTeIbCTB, YCTAHOBICHHEIX (eeparbHbIMU 3aKOHAMH.

5.2. 3a HencmonHeHUe (HeHayIeXalllee HCIIONHEHNE) JOJDKHOCTHBIX 0053aHHOCTEH.

5.3.3a yrpaTy WM IIOpYy TOCYAapCTBEHHOTO HMMymiecTBa JIEHHHIpajCKoW o6racty,
KOTOpOe OBUIO MPEAOCTABICHO eMY UL HCIIOIHEHMS JOJDKHOCTHBIX 00s13aHHOCTEH.

5.4. 3a mapymenune HopM Kojexca 3THKH U CITyxkeOHOTO MOBEAECHUS TOCYNapCTBEHHBIX
TPXITAHCKHX CITyxanux JIeHHHTrpancKoi 06nacTy.

5.5.3a HapymieHue CpPOKOB IIOATOTOBKM JOKYMEHTOB BO HCIIOJHEHHE IOPYyYSHMH
IIpe3unenra Poccuiickoit @enepamim, IIpencenarens IlpasurenscrBa Poccuiickol ®eneparim
u ['ybepHaropa JIeHUHIpascKoi 00JIacTH.

5.6. 3a COCTOSIHHE aHTUKOPPYIILIMOHHOM pabOTHI B CTPYKTYPHOM ITOAPA3CTICHIH.

5.7.
(Hnas omsemcmesennocmy)
6. Ilepeuens BONPOCOB, IO KOTOPLIM BIpaBe
(Haumernosanue oonsxcrnocmu)
HJIM 005132aH CAMOCTOSITEILHO NPHHHMATH pPelI¢HUA
6.1. 00513aH CaMOCTOATENHHO IPUHUMATh PEIICHHA:
[lokymeHT coaaaH B aneKTpoHHo chopme. Ne 01-02/07 or 23.11.2023. UcnonHutenb: BoposuHckas B.H. erabisatie]
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(Haumenosarive dondicHocmu,)
6.1.1. ITo BompocaMm, oTHOCAIUMCS K QYHKIUAM CTPYKTYPHOTO IOApa3ACICHHS, a TAKXKe
BXO/AIIUM B IOJKHOCTHBIE 00s13aHHOCTH

(Haumenosanue 00NHCHOCHU) .

6.1.2. Tlo BoOmpocaM IEPBOOUEPETHOCTH BHIMONHEHUA IOJLKHOCTHBIX 00sS3aHHOCTEH B
Mpefenax CpOKOB, YCTAHOBIEHHBIX HEMOCPEICTBEHHBIM PYKOBOIHUTENEM, BBIIIECTOALIINM
PYKOBOJHTENIEM, U COONIIOACHHA HOPM, YCTAHOBICHHBIX ACHCTBYIONIMM 3aKOHOAATEIbCTBOM.

6.1.3. IIpu peanuzanuy MOITHOMOYHMH YI€Ha KOMUCCHU M HHOT'O KOJUIETHAILHOIO OpraHa.

6.1.4. ITo BOmpOCaM OpraHH3allMM y4eTa U XPAaHEHUS IEPENaHHBIX €My Ha HCIIOJHEHUE
JIOKyMEHTOB ¥ MaTepHaJIOB. ) '

6.1.5. O pacopeneneHUMH JOKYMEHTOB U IIOPYYEHHH [ MCIOIHEHHA MEXIY
pabOTHUKAMHU CTPYKTYPHOTO OAPAa3ACICHHS.

6.1.6. O cOIrmacoBaHWHM WM OTKIOHEHHH MPOEKTOB NOKYMEHTOB, KOTOpble ObLIH
TIpeACTaBIeHb] PaOOTHUKAMH CTPYKTYPHOTO IIOApa3Ie/ICHHUS.

6.1.7. O mpencraBneHHH pPaOOTHHKAMH CTPYKTYPHOI'O IIOAPA3AENEHHSA YCTHBIX HIIM
MIUCHbMEHHBIX OOBACHEHWH B Clydae HEUCIIONHEHUA WM HEHAIJIC)KAIETO HCIIOJHEHHA HMMH
JIOJKHOCTHBIX 00S3aHHOCTEH. :

6.1.8.
(uHEBIE BOIIPOCHL, II0 KOTOPHIM 00513aH CaMOCTOATEIbHO HPHHAMATE PELICHIT)
(Haumenoearue 0onxcHocm)
6.2. B Ka4YECTBE YJICHAa KOMHCCHHU Y MHOT'O KOJUICTHAJIBHOI'O

(Haumenosanue donscrocmu)
OpraHa BIIPaBe Ha 3aCeJaHHMsX TAKOIO OpraHa CaMOCTOSTENBHO IIPHHUMATh PELICHHE TOJI0COBATh
"3a", "mpoTuB" WK "BO3Aep)KaNCA", a TAKOKE BBHICKa3bIBaTh CBOE MHEHHE, B TOM YHCIIE 3a5BJIAThH
ocoboe MHEHHE B IHCHMEHHOM (opMEe B COOTBETCTBHH C PETNIAaMEHTOM (ITIOpAAKOM) paboThI

KOMHCCHH 1 HHOI'O KOJUICTHAJIBHOI'O OpraHa.

7. IlepedyeHb BONIPOCOB, IO KOTOPBLIM
(Haumenosanue donsxcrocmu)

BIpaBe WIH 00513aH y4aCTBOBATH NIPH MOATOTOBKE MPOEKTOB HOPMATHBHBIX
MPABOBBIX AKTOB M MPOEKTOB PelIeHMI

7.1. 00513aH y4acTBOBATh B IIOATOTOBKE IPOEKTOB HOPMATHBHEIX
(Haumenosanue donxcrHocmu)
IPaBOBBIX 4KTOB H IIPOCKTOB pCHIeHI/Iﬁ II0 BOIIpOCaM, OTHOCAIIHUMCA K €r0 IOJDKHOCTHBIM
0053aHHOCTSAM.
7.2. BIIPABE Y9aCTBOBATH B IIOATOTOBKE IIPOCKTOB HOPMATHBHBIX
(Haumernosarue 0onxcrocmu) :
IIPaBOBBIX aKTOB U IPOEKTOB PEIICHUH II0 HHBIM BOIIPOCaM /
110 COOCTBEHHOH I/IHI/H.II/IaTI/IBC/ TI0 COTVIaCOBAHHUIO C HEIIOCPCACTBEHHBIM PYKOBOAUTEIICM.
(8v10pams HysHCHOE)

8. Cpoxku 1 npouenypsl NOATOTOBKH, PACCMOTPEHHS NIPOEKTOB
penIeHnii, NOPSAAOK COIJIAaCOBAHMSA M NPHHATHS pPelleHni

8.1. O61rie CPOKU ¥ MPOLEAYPHI IOATOTOBKY JOKYMEHTOB perynupyrorca MHcTpykiuen
IO JIEJIONPOM3BO/ICTBY B OpraHaX MCIIOJIHUTEIBHOH BacTu JIeHUHIpagckol obmacTy.
8.2. B mensx MOATOTOBKHM, COTJIACOBAHHS U IIPUHATHS PENIEHHIA OpraHa HCIIONHHTEIBHOM

BJIaCTH 00s13aH IIOATOTOBUTE IIPOCKT NOKYMCHTA U IIPECIACTABUTH €0
(Haumenosanue donxcrocmu)

Ha COIrIACOBaHHE HETOCPEICTBEHHOMY PYKOBOIHTENIIO HE ITO3XKE 9eM 3a IBa pabouux IHA 10
HCTE€UEHHs CPOKAa HCIONHEHHS [0 3TOMY JOKYMEHTY, KOTOPBIM YCTaHOBIEH GeepalbHbIM
3aKOHOM HJIM HOPMATHBHBIM [IPABOBBIM aKkTOM JIEHWHIpajCKod o0macTd, MuOO HHOTO CpPOKa,
YCTAHOBJICHHOTO HEIIOCPEICTBEHHBIM PYKOBOAMUTEIIEM, BEIIIECTOSIIMM PYKOBOJUTENEM.

[OKyMEeHT cosziaH B arekTpoHHoi dopme. Ne 01-02/07 ot 23.11.2023. Vicnonkutens: Boposuxckas B.H. it
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9. Iops0K CIyKeOHOI'0 B3AHMMOAEHCTBHSA

(Haumenosanue 0onscHocmu)
C IpyrAMH PaGOTHUKAMY OPraHa HCIOJHUTEILHOM BJIACTH, pAGOTHHKAMH HHBIX
roCyaAapCTBCHHBIX OPraHoOB H OPraHoOB MECTHOI'0 CAMOYIIPpaBJICHHS,
OpPraHM3alHAMH H IPAKIAHAMU

9.1. HopyquI/m " YKa3aHHUA JAr0TCsI HEIIOCPEACTBCHHBIM
(Haumenosanue 0onicHocmu)

PYKOBOIHTEIEM, BBIIIECTOSANIMM DPYKOBOAWTENEM B YCTHOM MIM HMCBMEHHOH ¢opMme IIo
BOIIPOCAM, OTHOCSIIUMCA K €T0 JOJDKHOCTHBIM O0S3aHHOCTAM.

9.2.B memsx  HUCIOJHEHHS  JODKHOCTHBIX  OOS3aHHOCTEH W TOpyd4eHui
BIpaBe 00palnaTbes K ApyruM paboTHUKAM OpraHa HCIIOMHUTEIBHON

(Haumenosanue oonxcrocmu) ,
BJIACTH, paOOTHHKAM HHBIX TOCYAAapPCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CaMOYIIPABICHH, K
rpakJjaHaM M B OpraHHU3alUH.
9.3. BIIpaBe B YCTHOH (hopMe 1aBaTh pa3bsCHEHHUS ITO BOIIPOCaAM,
(Haumenosanue dondcnocmu) ’
OTHOCSIIMMCSA K €T0 JOJDKHOCTHBIM OOS3aHHOCTAM, B OTBET Ha oOparieHus K HeMy paGOTHHKOB
TOCYHapCTBEHHBIX OPTaHOB ¥ OPraHOB MECTHOI'O CAMOYIIPaBJICHH.
94. ] BIIPaBe B YCTHOM GOpMeE TaBaTh Pa3bsACHEHHUA 110 BOIIPOCAM,
(Haumenoganue dondcnocmu)
OTHOCANIUMCA K €ro JODKHOCTHBIM OOS3aHHOCTSIM, IPEACTAaBUTENAM OpraHu3aluil M
rpaxxgaHaM ’ .
ITo COOGCTBEHHOMY YCMOTPEHHIO (B MHHIMATHBHOM IOPSIKE)/TONBKO IO MOPYYEHHUIO
mu60 C paspeleHHs HEIOCPEICTBEHHOTO PYKOBOAMTENS, BBIIIECTOAIIEIO DPYKOBOAMTENA, 3a
HCKIIOYCHHEM CIy4aeB, KOIJa TaKue pa3bsICHEHUSA ABIAIOTCA = €r0  JOIKHOCTHBIMH
00S3aHHOCTSAMH (sv16pams myosicHoe).

9.5. BIIPaBE IPEIJIOKUTH HCIIOIHUTEIO 10 JOKYMEHTY B
(Haumenosarnue 0onxicHoCmu)

pabodeM TOPSZIKE PEMIMTh BOIPOC O €r0 OT3BIBE, €CIM TaKOM NOKYMEHT WM OTHACIBHEIE €T0
HOJOKEHMs HE COOTBETCTBYIOT (emepanbHOMY, OOTaCTHOMY 3aKOHOAATENBCIBY —H/WIIH
npaBuiIaM 0QOpPMIIEHHUSA JOKYMEHTOB.

9.6. Ha nieprio cBOEro BpeMEHHOTO OTCYTCTBHA (B TOM YHCIIC KOMaHIHPOBKA, OTIIYCK)
00s13aH mmepenaTs Bce MaTepHaibl U HHGOpMAIHIo, HeOOXOMUMBIE I
(Haumenosanue 00n4CHOCMU)

BBHIIONTHEHHA OOA3aHHOCTEH [0 HACTOSIIEMY JODKHOCTHOMY peTVIaMeHTy, pabOTHHKY,
BPEMEHHO HUCIIONHIIONIEMY €T0 0053aHHOCTH, TU00 HEMOCPEICTBEHHOMY PYKOBOIUTEIIIO.
9.7. 00s132aH BpEeMEHHO BBIIIOJHATH OTAENBHBIC
(Haumenosanue donscrnocmu)
IOJDKHOCTHBIE 003aHHOCTH OTCYTCTBYIOIIEI'O PaOOTHHKA

(Haumenosanue 0omxcHocmu)
B COOTBCTCTBHM C [IIOPYYCHHCM HEMOCPEOACTBCHHOI'O PYKOBOAMTEIS, BBIMICCTOAIEIO
PYKOBOIMTETIS.

10. ITepeyens rocyxapcTBEHHBIX YCIYT, 0Ka3bIBaeMbIX I'PasKAaHAM
H OpraHu3anyuaM

(Haumenosarnue 0onsicHocmu)
y4acTByeT (IPEeIOCTaBIsCT) B OKa3aHMH CIETYIOIINX TOCYIAapCTBEHHBIX YCIYT (B CiIydae, eCliu
rOCyJapCTBEHHBIM TPaXKIAHCKAM CIyXamuM JIeHHHrpaackoil 06JacTH ToCyAapCTBEHHBIC
YCIIYTH HE OKa3hIBAIOTCS, HCOOXOMMMO CIENaTh COOTBETCTBYIONIYIO 3aIHUCh):

[oKyMeHT co3gaH B anekTpoHHoi chopme. Ne 01-02/07 ot 23.11.2023. Ucnonnutens: BoposuHckas B.H. Jrevmaiiraiin )
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11. Iloxa3zaTenu 3¢peKTHBHOCTH U Pe3yJIbTATHBHOCTH
npogecCHOHAIBLHOM CJIYKeOHO0H NeATeJIbHOCTH

(Haumernosanue 0onxcHocmu)

- Tloxaszarenamu 3>Q(PEKTUBHOCTH U PE3YITATUBHOCTH NPOPECCHOHATHHON CIIyxKeOHOM
JeSTeIbHOCTH SIBIISIFOTCSL:
(Haumenosanue donxcrHocmu)

11.1. BemmonHeHne 3aa4 CTPYKTYPHOI'O MOAPA3JCICHUA B COOTBETCTBHU C 3aJaHHBIMH
00BbeMaMu U CPOKaMH UCTIOTHEHHS.

11.2. Hanuuue akTyadbHBEIX DOMDKHOCTHBIX PETVIAMEHTOB (JOJDKHOCTHBIX MHCTPYKIIHH)
PabOTHUKOB CTPYKTYPHOTO [IOAPA3/IENEHHS 1 IIOJOXKEHHUS O CTPYKTYPHOM ITOAPA3/ICICHHH.

11.3. OtcyrcTBHE DaKTOB:

1) HapymieHuii ©NpH BHIIONHCHWHM (YHKIWH, BO3IOXKEHHBIX HAa CIPYKTYpHOE
[IOZ[pa3/ielIeHNe B COOTBETCTBUY C IIOJI0KEHUEM O CTPYKTYPHOM IOAPA3eIICHNH,

2) HamMYdsd yCTapeBliel, HEMPOBEPEHHOW WM HCKaXCHHOW HHpopMamuu B

AQHAIIMTHYCCKUX U HHBIX MaTCpUaliaX, IIOATOTOBICHHBIX WA TIPHU €10
(Haumenosanue 00nd4cHOCMIL)

‘ygacTud (B TOM YHCIIE IIPH COITaCOBaHHUH JOKYMEHTOB), a TakKe paOOTHHUKAMH CTPYKTYPHOTO
mozpasaeneHus (IpyY HeHaJIeKaleM KOHTpPOJIe 32 NOATOTOBKOM JTOKYMEHTOB B CTPYKTYPHOM
Hofpa3/icIIcHNIN); :

3) yTpathl JOKYMEHTOB ¥ MaT€pHAIOB, IOCTYIIUBIINX

) (Haumenosarue oonsicrocmu)
Ha UCIIOJIHCHUE, XPAHEHHE;

4) mponycka (CpeIBa) CpPOKOB HCIIONHEHHS IO AOKyMEHTaM (IIOpY4eHMAM), KOTOpHIE
YCTaHOBJICHBI ()elepallbHBIM 3aKOHOM WM HOPMAaTHUBHBIM IPABOBEIM akTOM JIEHMHIpanCcKon
061acTH, HACTOSAIIMM JOJDKHOCTHBIM PpErJIaMEHTOM, HETOCPEACTBEHHBIM pPYKOBOJHUTENIEM,
BBIIIECTOSIIUAM PYKOBOAUTEIIEM;

5) mponycka 6e3 yBaXXKUTEIbHOW NPUYMHBI 3aCEAaHNH KOMUCCHUHN U MHBIX KOJUIETHATBHBIX

OPTraHOB, HHBIX MEPOIPUATHH, B KOTOPBIX
(Haumenosanue domicrnocmu)

OBLIO MOPYYCHO IPUHATH Y4acTHE.

11.4. KauecTBO BBITOJHEHHOH paboOTHl (OTCYTCTBHE IPOLEOYPHBIX HAPYIICHHUH,
NOATOTOBKA JOKYMEHTOB, MATEPHAJIOB B COOTBETCTBHM C YCTAaHOBJICHHBHIMH TPEOOBAHUAMH,
HOJHOE M JOTUYHOE U3JI0KEHHE MaTepralia, IOPHANIECKH TPAMOTHOE COCTABIICHHE JIOKYMEHTa).

11.5. OTBeTCTBEHHOCTH (MCIONHEHNE 00SI3aHHOCTEH B CPOK ¢ MUHUMYMOM KOHTPOJIA).

11.6. CamoCTOATENBHOCTS (CIIOCOOHOCTH BBINONHATH 3aJaHUsA 0€3 JOIONHHTENBHBIX
yKa3aHHil).

11.7. OucuummuHa (cobmrogeHne Ciye0HOro paciopaaKa).

11.8. IIpodeccronanpHas KOMIETEHTHOCTb.

11.9.
(unvie noxazamenu IpHexmusHocmu u pe3yTbmamugHOCmu
NpogeccUOHANbHOU CRyHceOHOU OesmenbHOCmuL)
[okyMeHT cosgaH B anekTpoHHoii coopme. Ne 01-02/07 ot 23.11.2023. UcnonnnTens: BoposuHekas B.H. B PASHTENbCTBO
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TTPJIOXKXEHME 3
K IpUKa3y AJMHHUCTPAIUH
I'ybepHaropa u [IpaBuTenscTBa

o LTS5 e/ 0

IIPUMEPHBIA JOJI’KHOCTHOM PETJIAMEHT
T'OCYIAPCTBEHHOTI' O T'PAYKTAHCKOI'O CJOYKAIIEIO OPTAHA
NCHOJHUTEJBHOM BIIACTH JIEHUHI PAJICKOM OBJIACTH -
CHENHUAJIHUCTA, OCYIIECTBJISIIONMIETO ITIPABOBOE (IOPHJIUYECKOE)
COIIPOBOKJIEHUE JESTEJIBHOCTH OPTAHA MUCHIOJITHUTEJILHOM BJIACTH
JEHHUHI PAJICKOM OBJIACTH

"YTBEPXXIAIO"

(IOIKHOCTD PYKOBOIUTENS
Oprasa HCIIOJHHUTENBHOM BIACTH
Jlenunrpasckoi obmacTu)

TIOAIINCE N.0.Pamunus

" " 20 rogma

JIOJDKHOCTHOM PETJIAMEHT

(nonHoe Haumenosanue OONHCHOCU ZPANCOAHCKOZ0
CLydcaujezo 8 pooumensHoM naoeoice)

1. O0mme Mo0KEHUS

1.1. IomKHOCTh TOCYAApCTBEHHOHW TIPaXITAaHCKOH CimyxObr JleHuHrpaackod obmactu

(Haumernosarnue 00nxcHOCmU)
otaocuTcs K "Bemymeit/Crapmeil” rpynne JODKHOCTEH roCymapCTBEHHOM rpamancrcon
ciyx051 JIleHuHrpanckoit oomactu kareropuu "Crnenuanuctsl/ObecneynBaomue CeHaaiCTh" .
PerucrpantnoHHblii HOMEp (KOZ) HOIDKHOCTH/PeecTpoBbIi mup -
(Peecmposviii wudp ykazeieaemcs 6 COOmMEEMCMEUU ¢ 0OnacmubiM 3aKOHOM JleHunzpadckou obnacmu om
25.02.2005 N 12-03 "O Ilepeune zocyoapcmeenmvix Oonsxcnocmeii Jlenunzpadckou o6aacmuy, OeHelCHOM
CoOepocanuu iy, 3amMewaouux 20cyoapcmeernble 0oaxcHocmy Jlenunapaockou obnacmu, Peecmpe donocrocmetl
20Cy0apCmeeHnotl 2paNicOanCKoti ciyxcowl JIeHuHzpaocKkot 0OnACmU U OEHENHCHOM COOEPHCAHUYU 20CYOAPCMBEHHBIX
gpasicoanckux cuyxcawux Jlenunzpaockoii obnacmu”)
1.1.1. O6macts mpodecCHOHANBHOM CITyKeOHOM NEeITENbHOCTH _

(Haumenosanue 00n4CHOCHIL)

(Vkasvieaemess obnacms npopeccUOHAnbHOU — CAyHCeOHOU OeAMmenbHOCHU — pAdCOaHCKO20  CRyJcaujezo 8
coomeemcmeuy CO CNPABOYHUKOM - KEANUDUKAYUOHHBIX mMpebo8anuti K CHEYUarbHOCMAM, HANPAGIeHUAM
no020mosKy (K YKpYRHEHHbIM ZPYRnaM CHeyuanbHOCMeU U HANpasneHul noO20mo6Ku), K NpogecCUoHaIbHOMY
YPO8HI0, KOmOopble HeoOX00UMbL O 3AMEWEHUL OONHCHOCMEN 20CY0aPCMBEHHOU 2PANCOAHCKOU Cyo*CObL C Yuemom
obracmu u 6u0a NPoGeccuOHANbHOU CIYIHCEOHOU OesMEenbHOCU 20CYOaPCMBEHHBIX 2DANCOGHCKUX CRLYHCAUUX
(Oanee — cnpasounuk).)

1.1.2. Bux npodecCHOHANBHOM CIIYXeOHOH NeITeTbHOCTH

(Haumenosearnue dondxcrnocmu)

(Vrazeieaemcs 610 npoghecCuoHanbHOY CLysHceOHOl OeAMenbHOCMU SPANCOGHCKO20 CILYHCAUWe20 8 COOMBEMCMBUY
CO CNpABOYHUKOM)

1.2. Ha3HA4daeTcs Ha JOJDKHOCTh TOCYAApPCTBEHHON
LokyMeHT coagaH B anekTpoHHoi coopme. Ne 01-02/07 ot 23.11.2023. UcnonHutenb: BoposuHekas B.H. it
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(Haumenosarnue donxcrocmu)
IrpaKIaHCKOH  ciuyxObl  JleHWHTpaackoi obmacth U OCBOOOXKZAeTcs OT JIOJDKHOCTH
TOCYIapCTBEHHON  TpakAaHCKOH ciyxObl  JIeHWHrpajsickoif 007acTH  IpelcTaBUTENEM
HAaHUMATEIIS B YCTAHOBICHHOM TOPSIKE.

1.3. HOQYHHAETCS
(Haumenosarue donsicrocmu)

(Haumenosanue 0onxcrocmeti 6bluleCmoauux pyKogooumenei)
HENOCPEACTBEHHO HNOAUUHACTCA

(Haumenosarnue 00nHCHOCMU HENOCPEOCMEEHHO20 PYKOBOOUMEISL)

2. KBanudukannonusle TpeGOBAHHUSA JJIA 3aMelIeHHS JOJKHOCTH roCyXapCcTBeHHO
rPaKAAHCKOM ci1y:k0b1 JleHHHrpaackoii o61acTn

(Haumenoeanue donscrocmu)

2.1. JIns 3aMelieHHs JOJDKHOCTH  TOCYOApCTBEHHOM — TPaXJAHCKOH  CIIyXKOBI
JlenuHTrpaackoi obmactu ' '

(Haumenosarnue donscrnocmu)
YCTaHABIMBAIOTCS CICAYIONNE KBATH(HUKAIIMOHHEIC TPEOOBAHHS:

2.1.1. Briciee o6pa3oBaHue.

2.1.2. He MeHee ___ JIeT CcTa)ka rOCYJapCTBEHHOM IpaKIaHCKOM CIIy>KObI M HE MEHee
et craxa paGOTBI II0 CICIUAJIBHOCTH, HAIIPAaBJICHUIO HOI[FOTOBKH/BC3 IIPEABABIICHUA
TpeGOBaHUHN K CTaXYy.

(yKasviearomes K6anu@uKayuonHvle mpeboeanus K CMAXCy 2zpadcOanCKou Cayobvl um cmascy pabomsl no
CReyuanbHOCMuY, HANPAGLEHUIO NOO20MOBKU, He0OX00UMO20 O 3AMEUEHUS. OONHCHOCIU ZPANCOAHCKOU CILYyHCObL 6

coomeemcmeuu c obnacmuviv 3axonom Jlenmunzpadckoii obracmu om 25.02.2005 N 11-03 "O npasosom
Pe2yNuposanuL 20Cy0apCMBEEeHHOU 2paNCOanCKol cryacovt Jlenunzpadckoii obnacmu”)

2.1.3. Briciiee  o0pa3oBaHWE IO CHEHUANTBHOCTH, HANpaBIECHUIO IIOATOTOBKHU:

(Cneyuanvrocms, Hanpasenemue  nOO20MOBKU  YKA3bI6AEMCA 8  COOMBEMCMEUU C  06UepOCCUicKum
Knaccuguxamopom cneyuanvrocmei no obpasosanuio OK 009-2016, npunsameim u eeedeHHvlM 6 Oeticmeue
npuxasom Tocyoapcmeennozo xomumema Poccutickoi @edepayuu no cmanoapmusayuy u memponozuu om 8
Oexabps 2016 200a N 2007-cm, unu Oeticmeoeasuiim 00 €20 86€0eHUs AHANOZUYHBIM NPABOBYIM AKMOM)

WIA UHYIO CIIENUaIbHOCTh, HAIPaBJICHUE MOJTOTOBKH, IUI1 KOTOPHIX 3aKOHOAATEIHCTBOM 00
obpasoBanun  Poccuiickoit =~ Penepanuu  YCTAaHOBIEHO  COOTBETCTBHE  YKa3aHHBIM
CIENHUATBHOCTSM, HANpPaBICHUAM IOATOTOBKH, COJAEpXKAaIlHeCd B MPEIBIAYIIMX IEepeuHsIx
npodeccuii, CIeUaIbHOCTEH U HANIPaBICHUH IOATOTOBKU.

2.2. TIpodeccHOHANBHEIN YPOBEHb.

2.2.1. ba3oBble 3HaHUA:

rOCyAapCcTBeHHOro s3bika Poccmiickod @epeparuu  (pyccKoro s3bIKa) M OCHOB
Koncturynuu Poccuiickon denepaimuy, ‘

®enepanpHOoro 3akoHa ot 6 okria6ps 2003 roga N 131-03 "O6 o6mux IpHHIMIAX
OpraHu3allii MECTHOTO caMoynpaBieHus B Poccuiickoit @exepanuu’;

®enepanpHoro 3akoHa ot 2 Mmas 2006 roma N 59-@3 "O mnopsake paccMOTpeHHA
oOpamenuit rpaxxaad Poccuiickoit deneparmm’;

®enmepanpaoro 3akoHa ot 25 gexabpsa 2008 roma N 273-®3 "O mnportuBoneicTBHH
KOppyniuu" ¥ WHBIX HOPMAaTHMBHBIX IIpaBOBBIX akToB Poccuiickod @enepanuu u
JlenuHrpazackoit 061acTy B cepe NPOTHBOAECHCTBUSA KOPPYILIUY;

®enepansHoro 3akona oT 21 mexabps 2021 roma N 414-®3 "O6 obmux mpHHIMIIIAX
OpraHu3anuy IIyOIMaHOH BiIacTu B cyObekTax Poccuiickoii @enepanun’;

3aKoHOMaTeNbcTBa Poccuiickoit denepanuy 0 rocyJapCTBEHHON IpaKIaHCKOH ciyxbe
Poccuiickoit @enepanuy; '

VYcraBa JIeHUHTpaJCKO# 00JacTu;

obmactHoro 3akonma or 11 pgekabps 2007 roma N 174-03 "O mnpaBoBBIX akTax
JlenuBnrpanckoi obmactu";

JoKyMeHT coagaH B anekTpoHHol dopme. Ne 01-02/07 ot 23.11.2023. Ucnonnutens: Boposutckas B.H. MPABMTEABCTBO
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TOJIOXKEHHSL 00 OpraHe UCIIONHUTEIBHOM BIACTH;

ITOJIOXKEHHSI O CTPYKTYPHOM IIOPa3/IeICHUH OpTraHa MCIIOMHUTEIHOM BIIACTH;

Komekca 3THKH M CITy)XeOHOTO IOBEAEHHUS IOCYJApCTBEHHBIX I'PaKIAHCKHX CILyKaIHUX
JlenuHrpanckoi obiacTy;

WHCTpyKIHYU IO IENOTMPOU3BOACTBY B OpraHax HCIONHUTENBHON BIAaCTH JIEHHHIPanCKOi
o0acTu; '

HucTpykimu 0 moOpsAKe oOpameHus co ciyxeOHOH HMHpOpManuell OrpaHHYeHHOIO
PACIIpOCTpaHe N B AJIMHHHUCTpaluK JIEHHHIPajIcKoii oGracTy;

CIyeOHOTO pPacIopsiiKa, YCTAHOBICHHOTO B OpraHax HCIIONHUTENLHOH BIACTH
Jlenunrpaackoit o6acTu; : '

B obOmactd wHGOPMAIHMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH: BO3MOXHOCTEH H
0COOEHHOCTEH TPUMEHEHHSI COBPEMEHHBIX MH(OPMAIMOHHO-KOMMYHHKAMOHHBIX TEXHOIOTHH
B OpraHe MCIONHHTENbHOH BIACTH; OCHOB HMH()OPMAIMOHHOW GE€30IaCHOCTH U 3allUTHI
uHpopmauuu, B Tom gucie Penepansroro 3akoHa or 27 mrona 2006 roma N 149-@3 "O6
undopManuy, HHGOPMAIMOHHBIX TEXHONOTWAX H O 3ammre MHGOpMamuu"; OCHOBHBIX
MOJIOKEHHUI 3aKOHOIATENBCTRA O TICPCOHANBHBIX JaHHBIX, B TOM uHciie PenepaabHOro 3aK0Ha OT
27 wumrona 2006 roma N 152-®3 "O mnepcOHANbHBIX [OaHHBIX"; OOLIMX IPHHIUIIOB
GYHKIHOHAPOBAHKMS CHUCTEMBI JJIEKTPOHHOTO JTOKYMEHTOOOOPOTa; OCHOBHBIX IIONIOXCHUM
3aKOHOJATEIBCTBA 00 DIEKTPOHHOMN MONUCH; IPUMEHEHHS IEPCOHAIBHOIO KOMIIBIOTEDA.

2.2.2. bazoBble yMEHHS:

yMEeHHEe CUCTEMHO (CTpaTern4ecKy) MBICIUTD;

YMEHHE CUCTEMAaTH3HPOBATh U aHATM3UPOBATH HHHOPMALIUIO;

yMeHME IUIAHHUPOBATh, PAI[MOHATHGHO HCIIONB30BAaTh CIY)KEOHOE BpeMs M JOCTHUraTh
pe3ynbTaTa; '

KOMMYHHKATHBHEBIC YMEHHUS (B TOM 9HCIIE ITyOIUIHBIX BHICTYIICHHH B BEICHUS JEI0BBIX
TIePErOBOPOB);

YMEHHE YNIPaBIATh H3MEHECHUAMH,

yMeHHe paboTaTh ¢ ammapaTHBIM ¥ IPOTPaMMHBIM 0OCCIEeYEeHHEM, YCTaHOBICHHOM Ha
aBTOMAaTH3UpOBaHHOM pabodeM mecte (APM), B ToM umcie paGoThl B ONEPAIMOHHOMN CHCTEME
cemeiictea Windows, B TexcroBom pemakrope Microsoft Office Word, ¢ TtabnuunbM
nporeccopom Microsoft Office Excel, ¢ mouroBsiM kmueHToM THna "Outlook", moaroroBkm
Ipe3eHTalMi ¢ IpEMeHeHHeM npriokeHus Microsoft Office PowerPoint;

yMeHde paboTaTh B KauecTBE MOJNb30BAaTENss B HMHOOPMAIMOHHBIX CHCTEMAX,
NPUMEHSAEMBIX B OpraHe HCIOJNHUTENBHOH BIAcTH, B TOM 4YHCI€ B IPHKIAJHBEIX
UH()OPMALMOHHBIX CHCTeMaX (CHCTeME B3aMMOJCHMCTBHMA C IpakJaHaMM M OpraHU3alHAMM,
CHCTEME  MEXBEIOMCTBEHHOTO  JJICKTPOHHOIO  B3aHMMOJEHCTBHS;  YYETHOH  CHCTEME;
HH(QOPMAIMOHHO-aHAIMTHYECKOH cHucTeMe, obecreunBaromeii cbop, o6paboTKy, XpaHEeHHE H
aHalIM3 JaHHBIX), CHCTEMax 3JEKTPOHHOI'O JOKyMEHTOOOOpOTa, B MH(MOPMAIIMOHHO-IIPABOBBIX
cuctemax "T'apant”, "Koncymerantllmoc", "Kogekc", a Taxke C pecypcaMu M CEpBHCAMHU
JIOKQJIbHOM  BBIYHCIHTENRHOH CeTH ¥ HMH(GOPMAIMOHHO-TEICKOMMYHHKAIMOHHON CETH
"UaTepHeT".

2.2.3. IIpodeccuonansHble 3HaHUS B cepe 3akoHOomaTenscTBa Poccuiickon ®enepanun
¥ JleHuHTpanCcKo¥# o0macTu:

I'paxmanckoro kogekca Poccuiickodt @enepanuu (dacreit I u II);

I'paxxraHCKOro MpoIiecCyallbHOro Kofekca Poceuiickoi ®enepanuu,

ApbGuTtpaxxHOro ImpoleccyanbHoro konekca Poccuiickon ®enepanum;

Kopekca anMUHHCTpaTHBHOTO Ccygolpou3BoacTBa Poccuiickoit ®enepanuuy;

-@enepanpHOro 3akoHa oT 26 jgexabps 2008 roma N 294-®3 "O 3ammuTe npas
OPUAMYECKHX JIMI W' HWHAWBHAYaNbHBIX IpPEANPHHHMATENEH IPH  OCYIIECTBICHUH
roCyIapCTBEHHOTO KOHTPOJIA (HAZ30pa) ¥ MyHUIMIIAIBHOTO KOHTPOJLA '

depepanbsHoro 3akoHa oT 21 Hos6ps 2011 roga N 324-03 "O GecIaTHOM IOPHANIECKOM
nomorni B Poccuiickoii ®Denmeparu” W MHBHIX HOPMAaTUBHBIX IIPABOBBIX aKTOB Poccuiickoi

JoKyMeHT cosgan B anekTpoHHoi dhopme. Ne 01-02/07 ot 23.11.2023. Ucnonnutens: BoposuHckan B.H. [ (IPABHTENLCTBO
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®eneparmu u JlenuHrpagckoit obmacti B chepe oxazaHHA OSCIUIATHOH IOPUANYECKOH TOMOIIH,
a Tak)Ke MPaBOBOr0 MHGOPMHPOBAHHUS U IPABOBOTO IMPOCBEIICHUS HACEICHH;

®enepansHoro 3akoHa ot 17 mrons 2009 roma N 172-@3 "O6 aHTHKOPPYHNIIMOHHOK
SKCIIEPTH3€ HOPMATHUBHEIX NPABOBHIX AKTOB M IPOEKTOB HOPMATHBHBIX IPABOBBIX aKTOB" H
MHBIX [IPHHATHIX B COOTBETCTBUY C YKa3aHHBIM 3aKOHOM (efepanbHbIX U 00IaCTHBIX MPABOBBIX
aKTOB;

®enepanpHOro 3akoHa 0T 17 sHBapsa 1992 roga N 2202-1 "O npokyparype Poccuiickoi
Oeneparun’;

®denepanbHOro 3akoHa oT 9 despams 2009 roga N 8-®3 "O6 obecrnedennn A0CTyma K
uHpopMamMM O JAEITENHPHOCTH TOCYAAapCTBEHHBIX OPraHOB M OpraHOB  MECTHOTO
CaMOYIIpaBICHUA'";

®enepansHoro 3akoHa ot 21 uromst 2014 roma N 212-®3 "O6 ocHOBax 00NIECTBEHHOTO
koHTpoJi B Poccuitckoit depepanun’;

Vxasa Ilpesugenta Poccuiickoit @enmepanun ot 10 aerycra 2000 roma N 1486 "O
JOIOJHUTENFHBIX Mepax Mo OOecleueHMI0 €AMHCTBA IIPaBOBOIO IIpocTpaHcTBa Poccuiickoi
deneparun’”; '

nocranosienus ['y6epuaropa Jlenunrpanckoit obnactu ot 6 okts6psa 2014 roga N 76-nr
"O mepax mo peaymsaimu Ykasa [Ipesunenra Poccutickoit @eneparnuu ot 10 asrycra 2000 roga
N 1486 "O [nOMOMHHUTENBHBIX Mepax IO OOECIIeYeHHIO €OWHCTBA IIPABOBOIO IIPOCTPAHCTBA
Poccuiickoit enepanun”;

mocranosienns ['yoepuatopa Jlerunrpajckoit obnactu ot 17 auBapa 2014 roga N 1-nir
"O pa3paboTKe U YTBEPKACHUU IIOJNOXKCHHMH O CTIPYKTYpHBIX IIOAPA3sHEICHMAX OpraHOB
HCIIONHUTENRHOM  BNacTH  JleHWHTpanckoil  o0OmacTH,  JMODKHOCTHEIX — PErflaMeHTOB
rOCYIApCTBEHHBIX IPAXKIAHCKHX CiykamuX JIeHHHrpaackoii obnactu...";

moctaHoBiienns IIpaButenscrBa Jlenunrpanckoit obmactu ot 5 mrond 2013 roga N 193
"O mopsmke pasMemieHus (OMyOJHKOBAaHWS) NpPaBOBBIX akToB JIeHMHIpaickod obmacTu B
CETEBOM H3HaHuH "DIEKTPOHHOE ONyOIMKOBaHHE JOKYMEHTOB" (Www.npad7.ru)";

moctanoBnenus [IpaBurenscTBa Jlenunrpaackoi obmactu ot 9 mrona 2015 roga N 209
"O6 yrBepxkaeHun Ilopsaka IpemoCTaBICHMA OTPACIEBBIMH, TEPPUTOPUANBHEIMA ¥ HMHBIMH
OpraHaM¥ HCTIOJHUTENbHOM BnacTy JICHHHrpacKo# 06JIacTH IIPAaBOBBIX aKTOB /I Pa3MEIICHHs
(onyOmukoBanmsa) Ha "OQUUMAIPHOM  HHTEpHET-IIOpTale IpaBoBOi  MHpopmanun"
(www.pravo.gov.ru)" (manee - mocraHoBineHue IlpaBurenscTBa JIeHuHrpaackoi obmactu ot 9
‘mors 2015 roma N 209); /

pacnopsukenus ['yoepratopa Jlenunrpanckoit obmactu ot 21.11.2019 N 868-pr "O
MOHHTOPHHTE HU3MEHEHUH 3aKOHOJIAaTeNILCTBA U MPEICTABICHUH B IIPOKYpaTypy JIeHMHrpaacKoi
obyacty uHGOpMALHK O HOPMAaTHBHBIX MPABOBBIX aKTax JIeHUHrpaackoin obmactu";

pacnopspkenus ['yoeprnaropa Jlenunrpaackoi obnactu ot 5 mroma 2013 roga N 480-pr
"O0 OCYIIIECTBICHUH OTAEIBHBIX MEp IO MPOQUIaKTUKE KOPPYIIMH";

pacniopspxerus ['yoepratopa Jlenuarpaackoit obnactu ot 10 despansa 2015 roga N 64-
pr "O HampaBJIeHHH NPOEKTOB HOPMATUBHBIX IIPAaBOBBIX AaKTOB JIEHMHIpajaCKod obmacT,
paspabaThIBacMBIX OpraHaMH HCIIONHUTENbHOH BracTH Jlenmnrpanckod obmactv, B
npokyparypy JleHuHrpaackoi obmactu";

HOPMATUBHBIX IIPaBOBBIX AaKTOB, PpETYIHPYIOIIMX IPAaBOOTHONIEHHA B cdepax,
OTHOCSNINXCS K KOMITCTEHIIUY OpraHa HCIONHUTENBHON BIACTH;

(nepeuucnaomes unvle HOpMAMUSHbIE NPABOGble AKMbl, 3HAHUE KOMOPBIX HEOOXOOUMO ONIA 3AMEWEHUS OONICHOCIU
20CY0apCmeeHHO  2padsCOaHCKOU  Cyxchbvl ¢ yuemom obnacmu U 6u0a NPOPECCUOHANbHOU CRYyIHCeOHOU
OdeamenbHoCcmU).

2.2.4. NHsie ipodeCcCHOHATIFHBIC 3HAHUA:

IIpaBHIIa JEIOBOY 3THKH;

JACIIOBOC OGIIICHI/IC U NEPEIINCKA,

[lokyMeHT cosfaH B anekTpoHHou dpopme. Ne 01-02/07 ot 23.11.2023. Ucnonuutens: BoposuHckas B.H. RSN PABTENLCTEO
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3uanue cynebHoir mpaktuku Koncrurymumonnoro Cyna Poccuiickoii ®enepauuuy,
Bepxosuoro Cyma Poccuiickoit ®@enepanmu, Bricmiero Ap6urpaxsoro Cynma Poccuiickoit
denepallud B yCTAaHOBIEHHOU cdepe.

(nepeuucnaiomes uhvie npogeccuoHanbible SHAHUA, HEObX0OUMble ONA 3amMewerus OONIICHOCTY ZPANHCOAHCKOU
cnyoicbvl ¢ yyemom obnacmu U 8uU0d NPOGECCUOHANBHOU CRYHCEOHOU OeAMeNIbHOCY — 20CYOaPCMBEHHO20
2PaANCOAHCKO20 CRYHCAWe20) ' :

2.2.5. [IpodeccroHabHBIE YMEHHS:

(nepeuucnaromes npogheccuonanbHble yMEHUS, HE0OX00UMble 0I5 3AMEUEHUs OONHCHOCIYU SPAX*COAHCKOU CLY*CObl 6
pamkax obracmu u euda NPOGECCUOHANLHOU CYHCEOHOT OEAMENbHOCHIN 2PANCOAHCKO20 CRYICAuje20)

2.2.6. OyHKIIMOHAIbHBIC 3HAHU:

MIOHATHE, MPOIIEAYpa paccMOTpeHHs o0pamieHuil rpakaay;

TIOPAIOK BEACHM JIEN B CyllaX pa3IHMYHON HHCTaHIINH;

MOHATAE HOPMBI IIpaBa, HOPMATHBHOTO IIPAaBOBOIO aKTa, IPAaBOOTHOIICHHH H HX
MIPU3HAKOB;

MOHATHE IPOEKTa HOPMATHUBHOIO IIPAaBOBOTO AaKTa, HMHCTPYMEHTOB M 3TallOB €0
pa3paboTKy;

MOHATHE O(UIMANTBHOTO OT3BIBA Ha IPOEKTHl HOPMATHBHBIX IIPABOBBIX aKTOB: JTAllbl,
KJIIOUEBBIC MPHHIUITE] 1 TEXHOIOTHH Pa3pabOTKU.

(nepeuucnaomes  QYHKYUOHANbHblE — 3HAHUSL 6  3A6UCUMOCMU  OmM  (DYHKYUOHANBbHBIX  00A3aHHOCMEl
20CY0aPCMEEHHO20 ZPANCOAHCKO20 CLYHCAUe20)

2.2.7. ®yHKIIMOHAIBHBIC YMEHH:

BEJICHHE MCKOBOM U IPETEH3UOHHON paboTsi;

pa3paboTka, paCCMOTPEHHE U COITIaCOBaHHUE IMPOEKTOB HOPMAaTHBHBIX IIPABOBLIX aKTOB;
ITOATOTOBKA O(QHIHAIBHBIX OT3HIBOB HA IPOCKTHI HOPMATHBHBIX IIPABOBBIX aKTOB;
ITO/ITOTOBKA aHATNTUIECKUX, HHGOPMAIIMOHHBIX ¥ JPYTHX MaTepHaloB;

IIOATOTOBKA METOANYECKUX PEKOMEHIAINMI, Pa3bACHCHHM;

IIPOBECHUE IPAaBOBOM ¥ aHTHKOPPYIIIHOHHOMN SKCIIEPTHU3EI;

OpTaHM3aIMs U IPOBEICHHE MOHUTOPHHTa IPUMEHEHH 3aKOHOATENbCTBA,

BJIaJICHHUE HaBBIKAMH O0QHULIUAILHOM JIETI0BOH IEPEIICKH.

(nepeuucnsaromes  QYHKYuoHANbHblE ~ YMEHUS 6  3A6UCUMOCTMYU  OmM  (DYHKYUOHANbHLIX — 00A3aHHOCHEN
20CY0apCmMeeHHO20 ZDANCOAHCKOZ0 CYHCAUe20) .

3. JIo/uKHOCTHBIE 00A3aHHOCTH

B nmemix peamm3andM HOTHOMOYHM M (QYHKIMH OpraHa HCIIOMHHTENbHOM BIIAcTH,
MIPEeYCMOTPEHHBIX TIOJIOKEHUEM 00 OpraHe UCIIOIHUTEILHOM BIIACTH, a TAKXKE B COOTBETCTBHHU C

MOJIOXKEHUEM O CTPYKTYPHOM IOAPa3AeIICHHH o0s3aH:
(Haumenosarnue donscrocmu)

3.1
(Honorcnocmuasn 06s3aHHOCMY)
3.1.1. ,
(Jemanuzayus 00N*CHOCMHOU 00A3GHHOCMY)
3.2. ,
(Honoicnocmuas 06:3aHHOCMY)
3.2.1.

(Jemanuzayus 00NHCHOCMHOY 0653aHHOCMY)

3.3. [To mopy4YeHHUIO HEIOCPEACTBEHHOI'O PYKOBOJUTENS pa3pabaTsiBaTh M IPEICTaBIATh
eMy MHpPOEKTHl MPaBOBBHIX aKTOB JIeHMHIpajackod o0macTH, 00eCHeYHBaTh KX COITIACOBAHME B
YCTaHOBIIGHHOM IOPSZIKE.

[lokyMeHT cosaaH B anekTpoHHoi chopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: boposuHckas B.H. feam  MPABMTETLCTBO
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3.4. Bectu peecTp IpaBOBHIX aKTOB, pa3pabaThIBaeéMBIX B OpraHe HKCIIOJHUTENHHOMN
BIIACTH. .

3.5. B cooTBeTCTBHM C corlamcHueM Mexay I'yoepHaTopoM JIeHHHTpanckoii o6nacTu u
npokyparypoii Jlennnarpanckoit obmactu ot 28 despant 2012 roga N 7-1c 0 B3aMMOJEHCTBUM B
IIPaBOTBOPYECKOH - IEATENHHOCTH M OOECIIEYEeHWH €JWHCTBA IIPAaBOBOIO IIPOCTPAHCTBA
Poccuiickoii ®epepanun, pacuopspkeHueM I'yOepHatopa JleHmHrpajckoi obmactu ot 10
despas 2015 roga N 64-pr "O HampaBleHHM NPOEKTOB HOPMATHBHBIX IIPAaBOBBIX aKTOB
Jlemunrpanckoit  o6macT, pa3pabaTHIBAEMBIX ~ OpPraHAMH  HCIONHHTENBHOM — BIACTH
JlenuHrpaackoit o6aactd, B IpoKypaTypy JIeHuHrpaackoi obmactu":

3.5.1. HampaBiiath Ha SIEKTPOHHBIE a/ipeca MPOKypaTypsl JIeHUHrpaJcKoi 061acTu:

- pa3pabOTaHHbIE OPraHOM HCIONHHTENBHOM BIACTH IPOEKTHl IOCTaHOBICHUM
I'y6epuaropa JleHMHIpaacKoi 00MacTH M TPOEKTHL IIOCTaHOBIeHHMH IIpaBuTensCTBA
Jlenunrpaackoit obnacTu:

- HE IO3[HEe YeM depe3 TpH padodMX JHs CO AHSA PETHCTPAallid KOMHTETOM IIPaBOBOTO
obecrneyeHus JIeHMHTpaJCKOH 0OJTAcTH IONOXKUTENBHOTO 3aKIIOYEHHMs II0 pe3ylabTaraM
TPaBOBOH (FOPUANIECKON) SKCIIEPTU3HI;

- pa3paboTaHHBIE OpPraHOM MCIONTHUTENBHOM BIIACTH IIPOEKTHl IIPHMKA30B OpraHa
HCIIOIHUTEIBHOM BIIACTH - HE [IO3/[HEE YeM 32 IIATh pabodux JHEH 10 AHA X MPHUHATHUS.

3.5.2. HampaBisare Ha 3IEKTPOHHEIC ajpeca MPOKyparyphl JIEHHHIpaickod o6macTH
TEKCTHI MPHUKA30B OpraHa MCIOIHUTENPHONW BIACTH B TEUEHHE TpeX paboumx mHeH C JaThl MX
TIPUHATHA. : '

3.5.3. HampaBiars Ha 3JIEKTPOHHEBIC aJpeca MPOKypaTyphl JICHHMHTpaacKo# obrnacTu He
MO3HEee IITOTO YHCIIa 0UEPENHOTO MecsIa:

- mepedeHb (peecTp) MOATOTOBICHHBIX OPIaHOM HCIIONHHTEIBHOM BJIACTH IIPOEKTOB
nmoctaHoBiennit ['yOepratopa JleHWHrpaackodi o007acTM M IPOEKTOB IIOCTAHOBIECHMH
IIpaBurenscTBa JIGHHHIpagCKOH 00JIACTH, NONYYHMBIIMX B TEYCHHE IPEABIOYINErO Mecsla
IOJIOKHTENbHBIE 3aKITI0UEHH KOMUTETa IpaBoBoro obecrnedenys JIeHUHrpaackoi obnacTu;

- mepedeHb (peecTp) MPOSKTOB NPHUKA30B U IIPHKA30B OpraHa MCIIONHMTEIBHON BIIACTH,
HOATOTOBJICHHBIX U IIPUHATHIX OPTaHOM HCIIOJIHUTENHHOH BIIACTH B TEYEHHE HPEIBIAYLIErO
MecsIa. ’ :

3.5.4. HampaBnate B IpoKypaTypy JIeHHHrpaickoi oOIacTH He IIO3JHEE IATOrO 4YHCiIa
MIEPBOT0 MECAIA OUepeIHOTO KBapTana Ha OyMa)KHBIX HOCHTEIAX 3aBECPCHHBIC KOIMH MPHUKAa30B
OpraHa UCIIOIHUTENbHON BIACTH, IPUHATHIX B TEYEHHE NIPEABITYIIErO KBapTaa.

3.5.5. IogroraBnuBaTh M HAIpPaBIATH B IpOKyparypy JleHmHrpaackoii obrmactu He
MO3[HeE IATOr0 YHUcia IMEPBOr0 MecAlla OUEepPEIHOrO KBapTana €XEKBAPTANBHEIE aKTHl CBEPKHU
nepeuneii (peecTpoB) MPOEKTOB MPABOBHIX AKTOB, IIPAaBOBBIX AKTOB, YKA3aHHBIX B IyHKTE 2.5.3
HACTOAIIEr0 JO/DKHOCTHOTO perjlaMeHTa, HalpaBlICHHBIX B IIPOKYpaTrypy B TEYEHHE
[pONIEAMIer0 KBapTajia, M IepedHs (peecTpa) TaKUX IPOCKTOB IIPABOBBIX AKTOB, IIPAaBOBBIX
aKTOB, IOJTy4EHHBIX IIPOKYPATypOil.

3.6. B cootBercTBHE ¢ Yka3oM [Ipesunenta Poccuiickoit @enepanuu ot 10 asrycra 2000
roga N 1486 "O [ONIOMHHUTENBHBIX Mepax 0 00eCIIeUeHHIO EAMHCTBA IPABOBOI0 IIPOCTPAHCTBA
Poccuiickoit Peneparuu", mocraHoBneHueM I'ybepraropa JlemwHrpaackod obmacta ot 6
okTa0ps 2014 roga N 76-mr "O Mepax mo peanmsanuu Ykasa Ilpesuaenrta Poccuiickoit
®eneparpm ot 10 asrycta 2000 roga N 1486 "O nONOMHMTENBHBIX Mepax IO 00ECIEYEHHIO
€IMHCTBA IPAaBOBOTO IpoCcTpaHCcTBa Poccuiickoit defepanuu’ HaNpaBIATE B JIEKTPOHHOM BHIE
B I'maBHOe ympaBnenwe MunucrepcTsa toctumuu Poccuiickoir @emepammu no CaHkt-
IerepOypry u JleHunrpanckoi obmacTu:

- KOITMH ¥ T€KCTHI IPHKA30B, IPUHATHIX OPraHOM HCIIOJIHUTEIBHOM BIACTH,

- TEKCTOBBIE ajipeca B cetd "MuTepHer" (YHUBepCcalbHBIH ykasaTens pecypca, URL), o
KOTOPBIM PAaCIIOJIOXEHBI TEKCTHI IPHKA30B, HMPHHATHIX OPTaHOM HCIIOJHHUTENBHOH BIACTH, C
yKa3aHUEM JJaThl OQUIAAIBEHOTO OILyOIMKOBaHHMA.

3.7. HampaBmaTe B YCTaHOBJIEGHHBIC CPOKM KOMHH IPHMHATHIX IIPHKa30B OpraHa
HCIIONHHTENBHOM BIACTH B 3aKOHOAATENbHOE coOpanue JIeHuHrpaackoi obnacTu.

[oKyMeHT cosgaH B arneKkTpoHHoii coopme. Ne 01-02/07 ot 23.11.2023. Ucnonuutens: BoposuHckas B.H. Eema (IPABUTENDCTBO
Crpatimua 25 us 159. Crpanvua cosgana: 17.11.2023 15:35 i r-tasn

OBJIACTH




24

3.8. HampaBmaTh B ~YCTAaHOBJIEHHBIE CPOKH KONMHM IPUHATHIX IPHKA30B OpraHa
HCITOJIHUTEIBHON BIACTH B YIIOJTHOMOYEHHBIE OPraHBl s OQHIHAILHOTO OIyOIHKOBAaHMA, B
TOM 9HCIIE B COOTBETCTBHUH C IIOpsSAKOM IpeAOCTaBICHUSA OTPACICBRIME, TEPPUTOPHAIBEHBIME U
WHBEIMH OpPraHAMH HWCIIONHUTENBHOH BiiacTH JIGHMHIpajackoil oOacTH INpPaBOBBIX AaKTOB MJIL
pasmenieHus (omybnukoBanus) Ha "O¢uIManbHOM HHTEpPHET-IIOPTANIE IPaBOBOM HHpopManuu"
(WWWw.pravo.gov.ru), yTBEpXAEHHBIM IIOCTaHOBiIeHHEeM IlpaButensctBa JIeHHMHTpagcKou
obmactu or 9 wmrons 2015 roma N 209, ocymecTBusITh MOATOTOBKY IPHKA30B OpraHa
HCTIONHUTEIBHON BIAacTH (Ha OyMa’KHBIX HOCHTEIIX M B BHZE DIIEKTPOHHOro obpasa) Ami uX
pasMerneHus (omyGnukoBaHUSA) Ha OQUIMAILHOM HHTEpHET-LOpTajle IpaBOBOX HHGpOpManuu
(www.pravo.gov.ru). IIpoBOZMTE MOHHTOPHHI OGNMIHATHHOTO ONYONMKOBAaHHS IIPHKA30B
OpraHa  WCHOJHHUTENIbHOM  BJIAaCTH, O  pPe3ylabTaTax  MOHHTOPHHIa  JIOKIAJbIBATh
HETOCPEICTBEHHOMY PYKOBOJUTEINIO.

3.9. Ilo DOpPYYEHHIO HEMOCPEACTBEHHOTO PYKOBOAUTENS IIPOBOJUTH MPABOBYIO
(ropuaMUecKyr0) SKCIEpTH3y NPOEKTOB IPAaBOBHIX AaKTOB, B TOM 4HCIE pa3pabOTaHHBIX
pabOTHUKAMU OpraHa HCIIONHUTENBHOMN BJIACTH, Ha IMpeAMET X COOTBETCTBUSA ACHCTBYIOIEMY
3aKOHOAATENICTBY W TpPaBWIaM OPHIUKO-TEXHUYIECKOI0 OGOPMIICHUS JNOKYMEHTOB, IIO
pe3ynpTaTaM  IIOArOTABIMBATH COOTBETCTBYIOIIME 3aKIIOUYEHHA W MPEACTAaBIATh HX
HETIOCPEICTBEHHOMY PYKOBOJHUTEIIIO.

3.10. IIpoBOmUTH AaHTUKOPPYNIHMOHHYIO OKCIEPTH3Y IIPOCKTOB IIPHKA30B OpraHa
HCIIOIHUTENBHOM BJACTH, INPUKA30B OpraHa WCIIONHHUTENBHOH BIIACTH, [0 PE3YIbTATaM
TTOJITOTABJIMBATh COOTBETCTBYIOIME 3aKIIOYEHUS M MPEICTaBIATh HX HENOCPEICTBEHHOMY
PYKOBOAMTEIIIO, BECTH yUET Pe3ylNbTaTOB aHTUKOPPYILHOHHOH SKCIIEPTU3HI.

3.11. OcymecTBIATh MOATOTOBKY HH(OPMAINH, COCTaB KOTOPOil OIpeAeIeH IIyHKTOM 5
[TpumepHOro MOpsIKa MPOBEISHUA aHTHKOPPYIIIHOHHON 3KCIIEPTH3HI HOPMAaTHBHBIX IIPaBOBBIX
AKTOB OPraHOB HCIIOJIHHTENIFHOM BIacTH JIEHHMHrpaackod OoONACTH M HMPOCKTOB HOPMATHBHBIX
IPaBOBEIX aKTOB OPraHOB HCIIOJHHTENHHOH BIACTH JICHHHIpanckoil o61acTH, YTBEPXKAECHHOTO

- moctaHoBieHreM [IpaButenscTBa JIeHuHrpaackoit odmactu or 23 Host6ps 2010 roga N 310 "O6
AHTHKOPPYIIIIMOHHOM SKCHEPTH3¢ HOPMATHBHEIX IPABOBHIX akTOB JIGHHUHrpajackod obmacTd u
IIPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB JIEHMHTrpaickoi oOmacTH" IJIi HamlpaBleHUS B
KOMHTET MPaBOBOro obecrieueHus JICHHHrpaIckoi 00JIaCcTH IO YCTaHOBICHHOH GopMe.

3.12. VcnomHaTh QYHKIMH OTBETCTBEHHOTO 3a O0ECIICYEHHE OPTraHOM HCIIONHUTEIILHOM
BJIACTH IIPOBEICHUS HE3aBUCHUMOM aHTHKOPPYHLHOHHOHM 3KCICPTH3El HOPMATHBHEIX IIPaBOBBIX
akToB JIeHHHIpaiCKOW OOJIACTH M MPOEKTOB HOPMATHUBHBIX IMPAaBOBBIX aKTOB JIEHHMHIPaACKO
obmacTi, pa3pabOTUYMKOM KOTOPBIX SIBIBUICS OpraH HCIONHUTENBHOM BIacTH. B pamkax
HCIIONHEHHM YKa3aHHOH 00A3aHHOCTH 00€CIIE€YMBATh B3aUMO/CHCTBHE OpTraHa HUCIIONHUTENBHOM
BIIACTH C HE3aBUCHMBIMU SKCIIEPTAMH.

3.13. Wcnonsats GYHKIMH OTBETCTBEHHOTO 3a IPOBEJEHHE MOHMTODHHIA M3MEHEHHI
orpaciieBoro egepaabHOro 3aKOHOAATENBFCTBA 1 MOHHTOPHHTA, BCTYIIMBIINX B 3aKOHHYIO CHILY
peeHUi CyHOB, apOUTPaXKHBIX CYJOB O NpPH3HAHUM HENCHCTBUTEIBHBIMH HEHOPMAaTHBHBIX
MPABOBBIX AKTOB OpraHa HCHOJHUTEIbHOM BIACTH, HE3aKOHHBIMH pEIUEHHN M ACHCTBUU
(Ge3pmelicTBUA) €ro HOIDKHOCTHBIX JIMI, & TaKXKE OTBETCTBEHHOIO 3a IIOATOTOBKY IIPEIOKCHUM
M0 BHECCHHIO W3MEHEHWH B 00JacTHOE 3aKOHOAATEILCTBO, B TOM YHCIE B IUIAH
3aKOHOIPOEKTHOH JedaTenpHOCTH IIpaBuTenscTBa JlemmHrpancko obmactu. B pamkax
HCIOJTHEHUS YKa3aHHBIX (yHKIUH:

1) exemecsiyHO M0 1-ro YHCIa MecsIa, CIEAYIOIIEro 3a OTYETHHIM, ITOJTOTaBIUBATh U
NPEACTABIIATh HENOCPEACTBEHHOMY pYKOBOAMTENIO M IIOCHCOYIONIETO HAalpaBleHUA B
KOMHTET  mpaBoBoro  obecmedenuss  JleHmHrpajgckod — obmactu  uH(pOpMamuioo 06
H3IaHHBIX/TIPUHATEIX HOPMATHBHBIX IMPAaBOBBIX akTax JIeHUHrpagckol 061acTH, pa3paboTYHKOM
KOTOPBIX SBIISUICSA OPraH MCIONHUTEILHON BIIACTH, B TOM YHCIIE IIPUBEICHHBIX B COOTBETCTBHE C
(emepalbHBIM 3aKOHOATENHCTBOM (TI0 COOCTBEHHON HWHHIIMATHBE; B CBS3H C MPOTECTOM HKIIH
IPEACTABICHUEM IIPOKYPATypHl, BCTYIUBIIMM B CHIy peIIeHHEM CyAa; IO pe3yabTaTaM
paccMOTpPEHHsI DKCHEPTHBIX 3aKoueHui YmpasiueHHs MuBHCTEpCTBa IOCTUIMH Poccuiickoi
®deneparuu 1o JIeHUHTrpagcKoi 061acTH);
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2) exemecsaHO 10 20-ro 9uCla MecsAaIa, CISAYIOIIEro 3a OTYETHRIM, IOATOTABIUBATE H
IOPEACTAaBIITh HEIOCPEACTBEHHOMY pPYKOBOAUTENIO JUIL IIOCIEAYIOIIETO HANpaBlIeHHA B
KOMHTET MpaBoBOro obecnedeHus JleHMHrpaickodl obnacTé HHGOpManuo 00 H3MEHCHHSIX
oTpaciueBoro (eaeparbHOrO 33aKOHOATENbCTBA, a TAKXKe MPEUIOKEHUS 10 BHECEHHIO
U3MEHEHMII B 0O0JIaCTHOE 3aKOHOJATENbCTBO, B TOM UHCIE MPEIJIOKEHHS B IUIaH
3aKOHOIIPOEKTHOH JnesrtenpHOocTH [IpaBuTenscTBa JIeHuHTpagckod obmacth ¢ yueToM
BCTYIHBIIMX B CUIIy U3MEHEHHH (eIepanbHOTO 3aKOHOJaTEIbCTRA;

3) eXeKBapTaJpbHO A0 1-r0 4YHCIIa Mecsla, CIEAYIOIEro 3a OTYETHBIM IIEPHOAOM,
MOJTOTABIUBATh M IIPEJCTABIATH HEIOCPEACTBEHHOMY DPYKOBOJUTENIO NS IOCISHYIOIIETO
HampaBIeHUs B KOMHTET HpaBoBOro obecmedeHus JleHmHrpamckoi obnacte HHGOpMAIUO O
BCTYIHUBIIMX B 3aKOHHYI0 CHIY pEHICHHSIX CYyIOB, apOUTPaKHHIX CYHOB O MPH3HAHHH
HEACHCTBUTECIPHEIMI HEHODMATHBHBIX IIPABOBBIX AaKTOB OpraHa WCIONHUTEIFHON BIIACTH,
HE3aKOHHBIMH PEICHUH U JeicTBUl (0e3AeHCTBHSA) €ro JOIDKHOCTHBIX JIUIL.

3.14. IIpoBOAMTH €XKEMECTIHBIA MOHUTOPHHT AEHACTBYIOIIETO 3aKOHOMATENECTBA B IEIIX
CBOEBPEMECHHOI'O BBIABJICHHUS W3MEHEHHH, BIICKYIIUX HEOOXOAUMOCTH NPUHATHUS, N3MEHCHHS
WIM OTMEHB! IPABOBHIX aKTOB OpraHa HCIONHUTENBHOM BIACTH, OCYIIECTBIIATH MOATOTOBKY
OPEIJIOKEHUN O NPUHATUH, U3MEHEHHH, OTMEHE IIPABOBBIX AKTOB OpraHa HCIOIHUTEIBHOU
BIAaCTH M MPEACTABIATh HX HENOCPEACTBEHHOMY PYKOBOJUTENIO C  MPHIOKCHHEM
COOTBETCTBYIOIIUX IIPOCKTOB IIPABOBEIX aKTOB. ‘

3.15. Ilo nopy4YeHHI0 HENOCPEACTBEHHOTO PYKOBOAMTENS pacCMaTpUBaTh OCTYIIHBIHE
B OpraH HCIIOJIHUTEIFHON BIIACTH aKTHl HMPOKYPOPCKOTO PEarMpOBAaHHMsA, 3aKIIOUCHHS OPTraHOB
IOCTHIIMH U HE3aBHCHUMBIX SKCIIEPTOB HA IIPABOBBIC aKThl OpraHa HCIIONHUTEIBHON BIIACTH HIIH
X TPOEKTH, OCYINECTBIATH IOATOTOBKY B YCTAHOBICHHBIE CPOKM OTBETOB Ha HHX,
COTJIACOBAHHME OTBETOB C  YIIOJIHOMOYEHHBIMH OpraHaMH  HCHOJHHTENbHOM  BIIACTH
Jleaunrpaackoii  o0JacTH, IIpeACTaBICHHE IIPOCKTOB  OTBETOB  HEIIOCPEICTBEHHOMY
PYKOBOIHUTEIIO I/ MOCIIEAYIOIIET0 HATIPABIEHHS OTBETOB COOTBETCTBYIONIUM apecaTaM.

3.16. Ilo nopy4eHH0 HEOCPEACTBEHHOIO PYKOBOAUTENS, BHILIECTOAIIETO PYKOBOIUTENS
NPEJCTAaBIATh HMHTEPECHl OpraHa HCIIOJHUTEIBHON BJIACTH B CyAax OOIIEH IOPUCIUKIINH, B
apOUTpPaXKHBIX CyHax, B TOM HHCIIE:

1) ocymecTBIATh MOATOTOBKY M IIPE/ICTABICHHE COOTBETCTBYIOMIEMY PYKOBOIUTEIIO HA
pPaccMOTPEHHUE MCKOBBIX 3aiBICHUH, OT3HIBOB Ha MICKOBBIE 3asBJICHUS, MHBIX MPOLECCYATBHBIX
JOKYMEHTOB;

2) y4acTBOBaTh B CYI€OHBIX 3aCEIaHUsiX;

3) uH(OPMHPOBATH COOTBETCTBYIOLIETO PYKOBOJHUTENS O DPE3YNbTaTaX pPacCMOTPEHHS
CyneOHBIX JIe]l U IPEACTABIATE EMY [UIA 03HAKOMIICHUS CyAeOHbIe aKTEI;

4) aHanu3upOBaTh U 0000IATE PE3yABTATH PACCMOTPEHHS IPETEH3UH U CyIeOHBIX e,

5) ¢opMupoBaTH B XPaHHUTH MaTepHaNBl CYIEOHBIX JEl, a TaKkKe APYrHe JOKYMEHTHI,
CBsI3aHHBIE C IIPETCH3MOHHO-ICKOBOH paboToii.

3.17. ObecneunBaTh B YCTAHOBIIEHHOM IOPSAKE PEATH3ALUIO0 OPTaHOM HCIIOIHHUTEIbHOM
BIACTH IIOJTHOMOYHS IO OKa3aHWI0 IpakAaaHaM OeCIUIaTHOM IOPHIMYECKOH MOMOIIU B BHIE
MPaBOBOI'0 KOHCYJNBTHPOBAaHUSA B YCTHOH M IHCBMEHHOH (opMe, a Takke OOSI3aHHOCTH IIO
IPaBOBOMY HH()OPMHUPOBAHHIO M IPAaBOBOMY IPOCBEIICHHIO HACENEHUs, B TOM YHCIE
HaIpaBIATh B YCTAHOBJIICHHOM IIOPSOKE B KOMHTET II0 COIMAIHHON 3aIuTe HaceleHHd
Jlenuurpaackoit obmact mo ¢opmaM, YTBEPKAAEMBIM pPACHOPSDKCHHEM KOMHTETa II0
COLHAEHOM 3aMKTe HaceneHus JIeHMHTPaICKOH 00JIaCTH, OTYETHL:

- 00 OKa3aHHOH OpraHOM HCIOJNHHUTENBHOM BiacTH JIeHUHrpaackod obnacTu
(TOIBETOMCTBEHHBIMI €My TOCYHAPCTBEHHBIMH YUPEXKICHUSIMM) OECIUIaTHON IOpHINYECKOM
TIOMOIITH;

- O IpPHHATHIX OpraHoM MWCIIOMHHUTENbHOM Bracth JlemwHrpaackoit obmactu
(TOIBEIOMCTBEHHBIMH €My TOCYJApCTBCHHBIMH YUPEXKICHHAMH) Mepax [0 NPaBOBOMY
HH(pOPMHPOBAaHUIO HaceleHus JICHUHIPaACcKOi 061acTy.

3.18. Ilo nopy4ueHuio HemOCPEACTBEHHOTO PYKOBOJUTEIA, BBIIIECTOSAIIETO PYKOBOAUTEIST
MOJTOTABIUBATh U IPEACTABIATH COOTBETCTBYIOIIEMY PYKOBOIUTENIO Pa3bsCHEHHUS O IOPAIKS
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npuMeHeHHs (QeaepaabHOro M 00JACTHOTO 3aKOHONATENbCTBA, a TAKXKE IMPAaBUI FOPHUIUKO- -
TEXHHYICCKOTO O(OPMIICHHS IOKYMEHTOB, OKa3BIBaTh PabOTHHMKAaM OpraHa MCIIOIHUTEIBHOM
BJIACTH MPABOBYI0O M METOAMYECKYIO IIOMOIIb B IOATOTOBKE IIPOEKTOB IIPAaBOBEIX aKTOB
JleHuHrpaickoi 00JIaCTH, TOCYAaPCTBEHHBIX KOHTPAKTOB M MHBIX I[OI‘OBOpOB a TakKe APYTHX
JOKYMEHTOB.

3.19. TIlo ©DOpY4eHHIO HENOCPEACTBEHHOIO PpYKOBOAMTENIA paccMaIpMBaTh H
COIJIaCOBBIBATH IIPOEKTHI IMOJIOKEHUM O CTPYKTYPHBIX NMOAPA3ACICHUSIX OPraHa UCIIOIHUTEIBHOM
BJIACTH, IPOEKTHI [JOJDKHOCTHBIX PEIVIaMEHTOB TOCYJapCTBEHHBIX TIPaXXIAaHCKHX CIIyXKalllUX
OpraHa WCIOJHHTEIBHOM BIAacTH (32 HCKIIOYEHHEM CBOEro COOCTBEHHOIO MHOKHOCTHOIO
perjgaMeHTa) M TPOEKTHl JOJDKHOCTHBIX MHCTPYKIMH PabOOTHHKOB OpraHa HCIONHHMTEILHON
BJIAaCTH, TUOO IMOATOTABIMBATH U IPEACTABIATH HEIIOCPEACTBEHHOMY PYKOBOJMTEIO 3aMEYaHuUs
Ha YKa3aHHBIE TIPOEKTBHI.

- 3.19.1. Ucmonusate 00S3aHHOCTH OTBETCTBEHHOrO 3a paboTy ¢ HHGOPMALHOHHBIMHU
pecypcamMu MHGOPMAIIMOHHOM CHCTEMBI YIPABICHHA PEECTPOM IIOJHOMOYMH OpPTraHOB
HCIIOJIHUTENBHOM BIacTH JICHHHIpaICKOH 00JIacTy.

3.20. B cOOTBETCTBUY C MOPYICHUAMHU U YKa3aHUAMH HENIOCPEICTBEHHOI'O PYKOBOIUTEIA
[OJy4aTh OT CTPYKTYPHBIX IOJpa3AeNeHHM OpraHa HCIIOJHHUTENBHOM BIACTH, 4 TAaKXKE B
YCTaHOBJIEHHOM IIOpsiIKE OT HHBIX OpPraHOB HCIIOJIHHTENILHOH BIIACTH, OPraHOB MECTHOIO
CaMOYIIPAaBICHUs, OpPraHW3aliil M TrpaJaH HHPOpMaNHIo, HEOOXOAUMYIO A HCIOIHCHUS
JOJDKHOCTHBIX OOS3aHHOCTEH, OCYLIECTBIATH €€ OOOOLICHHWE M aHauu3, NOATOTABIMBATE H
IPEICTABIIATh  HEMOCPEACTBEHHOMY  DPYKOBOAMTENIO  HH(OPMAIIMOHHO-aHATMTHIECKHE
MaTepHabl, B TOM YHCIE CIIPaBKH, OTYETHL.

3.21. Tlo nOpy4YeHHIO HENOCPEACTBEHHOTO PYKOBOIUTES B YCTAaHOBICHHOM IIOPSIKE
paccMaTpHBaTh OOpaIleHUsA TOCYyIapCTBEHHBIX OPIaHOB, OPIaHOB MECTHOIO CaMOYNpPAaBIIECHHS,
OpraHU3allfi U IpakaaH, IIOATOTABINBATh U NPEICTABIATH HEIIOCPEIACTBEHHOMY PYKOBOAMTEIIO
TIPOEKTHI OTBETOB Ha yKa3aHHEIE OOpaIleHH.

3.22. B COOTBETCTBHM C HOBEPEHHOCTHIO H(WIM) IO IOPYYCHHIO Henocpeucmennoro
PYKOBOIWTENSA,  BBINIECTOSAMETO  PYKOBOAMTENS  IPEACTAaBIATH  HMHTEPECHl  OpraHa
HCIIONHUTENBHOMN BIACTH B TOCYIAPCTBEHHEIX OPraHaX, OPraHax MECTHOTO CaMOYIIPABICHHS U B
OpraHU3aLHAX.

3.23. YyacTBOBaTh B paboTe KOMHCCHH H HHBIX KOJUIETHAIBHBIX OPIraHOB, B COCTaB
KOTOPBIX

(Haumernosarue donxcrocmu)
BKIIOYEH B COOTBETCTBHH C MPABOBBIM aKTOM JICHMHrpaJacKoil 067acTH HIIH HalpaBlieH
HEIIOCPEACTBEHHBIM PYKOBOIHUTENEM, BBHIIIECTOANIMM PYKOBOAUTEIEM.

3.24.B  COOTBETCTBHH C  IIOPYYCHHEM  HEIOCPEACTBEHHOIO  PYKOBOIMTEILA,
BBILIECTOAIIETO PYKOBOAMTENS OPraHU30BBIBATH IOATOTOBKY MAaTEpHAIOB K COBELIAHMUAM,
3aceJaHMsIM, MHHIM MEPOIPHUATHAM H(WIHM) NPUHHMATh B HUX ydacTHE, B TOM YHCIE BECTH
[eperoBOPEL, OOPMIIATE NIPUHATHIE PEIICHHU.

3.25.ToyH0O W B CpPOK BBHIIONHATH YyKa3aHHS W TOPYHYCHHA HEMOCPEACTBEHHOIO
PYKOBOJUTENS, BBIMIECTOAMIETO PYKOBOAUTEILA.

3.26. Cobmromath mpaBuiia JEIONPOU3BOICTBA, B TOM YHCIIE HamJexKamuM oOpazoM
YYUTHIBATh U XPAHUTH IOTYYCHHBIC HA HCIIONHEHHUE JOKYMEHTHI H MaTepHabl, CBOEBPEMEHHO
CIaBaTh HMX OTBETCTBEHHOMY 3a JEJIONPOM3BOJCTBO, a HpPH YXOAE€ B OTIYCK, YOBITHM B
KOMAHIHPOBKY, B CIIydae OCTaBIEHHS [OJDKHOCTH - PabOTHHKY OpraHa HCIIOIHHTEIbHOH

BJIACTH, BPEMEHHO HCIOJIHIIOMIEMY 0053aHHOCTH ,
(Haumenoganue 0onxcHocmu)

00 HEMOCPEACTBEHHOMY PYKOBOJUTEIIIO.
3.27. Cobmomats HOpMEI Koziekca STHKH M CITy»KeOHOTO IOBEICHUSA FOCYHNapCTBEHHBIX
rpakIaHCKHX CIyXamux JIeHHHrpaJIcKkoi 00IacTH.
 3.28. VBemoMIATh INpeACTAaBUTENd HaHEMATels 060 BCeX clydasx OOpamleHus K
KaKHX-JIMOO0 JIUI] B EJIAX CKIIOHEHHUA €r0 K COBEPIICHHUIO

(Haumenoganue oonxcrocmu)
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KOPPYIILMOHHHIX IPaBOHApYILIEHUH, 33 HCKIIOYEHHEM CIy4aeB, KOT[a IO AaHHBIM (akram
MIPOBEICHA WM MTPOBOIUTCS MPOBEPKA.

3.29. OTuuTHIBaThCS IEpel HEIMOCPEICTBEHHBIM PYKOBOAUTEIEM O pe3ynbTaTax CBOSH
CIyXKeOHOH JeATeNbHOCTH, B TOM YHCJIE €XEromHo, 1o 1 ¢espans roga, Clemyromlero 3a
OTYETHBIM, MpPEICTABIATh  HEIOCPEACTBEHHOMY  DYKOBOAMTENII0 OT4eT O  CBOEH
npoheCcCHOHATBHOM CITyXeOHOU IeATeNbHOCTH.

3.30. HammexxamuM 06pa3oM HCIONHATH OOS3aHHOCTH TPa)KTAHCKOTO CIIYXKAIEero,
MIPEeyCMOTPEHHBIE 3aKOHOAATENBCTBOM.

4. IlpaBa

HUMCECT IIPaBo.

(Haumenosarnue 00nxcHocmu)

4.1. Ha peamuzamuro YCTAaHOBJIECHHBIX ACHCTBYIOMIMM 3aKOHOJATEILCTBOM IIpaB
IPaXKIAHCKOTO CITYXKAIIEero. :

4.2. Ha rocymapcTBEHHBIC T'apaHTHH, NMPEAYCMOTPEHHbIE (enepaabHBIMU 3aKOHAMH U
WHBIMH HOPMAaTHBHBIMH TIpaBOBbHIMH akTamu Poccuiickoit ®emepanyu U JIEHUHrpaacKon
obnacTu.

4.3. Ha noxy4deHue B YCTAaHOBJICHHOM MOPSAIKE OT TOCYAAPCTBEHHBIX OPIaHOB, OPraHOB
MECTHOT'O CaMOYIIPAaBICHUS, OpraHM3allMi M TpaxJaH IOKyMEHTOB U HMHOH wuH(opMalmy,
HEOOXOJUMOM VTSI HCTIOTHEHUS NOIDKHOCTHBIX 00sA3aHHOCTEH.

4.4. JToctyna K perHoOHATbHBIM MH(GOPMAITMOHHEIM cucTeMaM JIeHUHTpaIcKkoit obnacTy,
mpaBoBeIM Oazam nanHbix Tuna "Komekc", "KoncympramtIlmoc", "T'apant", pecypcam cetu
"UHTepHeT" MO BOMPOCaM, OTHOCSIIMMCSA K KOMIIETECHI[MM OpraHa HCIIOJHUTEIBHON BIIACTH, a
TaKXKe SKOHOMUIECKUM, IPABOBBIM U 00IIECTBEHHO-IIOTHUTUIECKAM BOIIPOCAM.

4.5.

(Unvre npasa)

5. OTBETCTBEHHOCTD

HeceT YCTaHOBJICHHYIO (efiepaJbHBIMHU 3aKOHAMHU
(Haumenosarnue donsxcrhocmu) ,
OTBETCTBEHHOCTB:

5.1.3a HapylIeHHe 3alpeToB, CBS3aHHBIX C TPAXKIAHCKON CIyXO0o0#, HecobmiomeHue
OrpaHMYCHUI U HEBBIIOIHEHUE 00513aTeNbCTB, YCTAHOBICHHBIX (elepalbHBIMU 3aKOHAMH.

5.2. 3a "HencroaHeHue (HEHAIeKAIee HCIIOTHEHNE) TODKHOCTHBIX 003aHHOCTEH.

5.3.3a yrpary wiM mop4y IOCyJapCTBEHHOro HMymlecTBa JleHWHrpaackoit obmactu,
KOTOpOe OBLIO MPEIOCTaBICHO MY AJIS HCIIONHEHNA JOJDKHOCTHBIX 0043aHHOCTEH.

5.4. 3a mapymenue HopM Kozmexca 3Tuku U ciyeOHOro MOBENCHHUSA IOCYJapCTBEHHBIX
TPaXIAHCKUX CIyXamux JIeHHHrpanackoi 00nacTy.

5.5.3a HapylieHHe CpPOKOB IIOATOTOBKM HOKYMEHTOB BO JMCIIOJHEHHE IOpYYEHMH
IIpesunenta Poccuiickoit @enepanuu, IIpencenarens Ilpasurensctsa Pocculickon denepanuu
u I'ybepuaropa JleHuHrpanckoi o6macTy.

‘5.6.
' (Mnas omeemcmeennocmy)
6. IlepeyeHn BONPOCOB, IO KOTOPHIM BIIpaBe
(Haumenosanue donxchocmu)
HJIM 00513aH CAMOCTOSITEIHHO NPHHUMATD PCHICHUSL
6.1. 00513aH CaMOCTOATEIHHO IIPUHUMATDL PCHICHHA:
(Haumenosarnue donxcrocmu)
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6.1.1. Tlo Bompocam NEpPBOOYEPEAHOCTH BBIIONHEHMS IOJDKHOCTHBIX 00sf3aHHOCTEH B
Ipeleiax CpPOKOB, YCTAHOBJICHHBIX HEMOCPEACTBEHHBIM pPYKOBOJUTENEM, BBIIIECTOSITAM
PYKOBOJIHTENEM, U COOTMIOACHUS HOPM, YCTaHOBIICHHBIX ACHCTBYIOIINM 3aKOHOATEIECTBOM.

6.1.2. Ilpu peanu3anuy MOTHOMOYHI WieHa KOMHCCHH U HHOTO KOJUIETHAIBHOTO OpraHa.

6.1.3. Tlo BompocaM OpraHM3aIlM Y4€Ta U XpaHCHWs MEpeAaHHBIX €My Ha HCIIOIHEHHE
JIOKYMEHTOB H MaTSpHAJIOB.

6.14.
(uHBIE BOIIPOCHI, IO KOTOPBIM 00s3aH CaMOCTOSTENPHO IPUHIMATD PEIICHI)
(Haumernosarnue donxcrocmu)
6.2. B Ka4€CTBC YJICHA KOMHUCCHH X HHOI'O KOJIJICTHAJIBHOTO

(Haumenosanue 0onxicHocmu)
OpraHa BIPAaBe Ha 3aCEJaHMUIX TAKOTO OpraHa CaMOCTOSTENBHO IIPUHAMATE: PEIICHHE TOJI0COBAT
"3a", "mpoTHB" MU "BO3AEpKAICA", a TAKKE BBICKA3bIBaTh CBOC MHEHUE, B TOM YHCIE 3aABIATh
ocob0oe MHEHHEe B NMUCHMEHHOH (opMe B COOTBETCTBHH C PErVIaMEHTOM (IOPSAKOM) PabOTHI
KOMHCCHM ¥ HHOT'O KOJIETHAIBHOT'O OpPTaHa.

7. IlepeveHb BONPOCOB, IO KOTOPBHIM
(Haumenosanue oonscrocmu)

BIpaBe WIN 00513aH YIACTBOBATH MPH NOATOTOBKE MPOEKTOB HOPMATHBHBIX
NPaBOBBIX AKTOB U NPOEKTOB peIleHuii

7.1. 0053aH y4aCTBOBATh B IOATOTOBKE IPOEKTOB HOPMATHBHBIX
(Haumenosanue donxicrocmu)
IPpaBOBBIX AKTOB H IIPOCKTOB pCHICHI/Iﬁ 10 BOImpoCaM, OTHOCAIMMMCA K €r0 OOJDKHOCTHBIM
00513aHHOCTAM.
7.2. BIIpaBE yqaCTBOBaTL B IIOATOTOBKE IIPOCKTOB HOPMATHBHBIX
(Haumenoganue 0onxicHoCmu)
MPaBOBBIX AKTOB K IPOEKTOB PEIICHUH IT0 HHBIM BOIIPOCaM
1o coOCTBEHHOMI I/IHI/IIII/IaTI/IBe/ I10 COTJIaCOBAHHIO C HEIIOCPEACTBCHHBIM PYKOBOAUTECIIEM.
(sv16pamy HysxcHoe)

8. Cpoxu n npoueaypsl HOAT0TOBKH, PACCMOTPEHHS IIPOEKTOB
peleHHii, MOPSIA0K COrIACOBAHMS H NPHHATHSA pelleHUuH

8.1. O6mume cpoKu U MPOLEAYpH MOATOTOBKY JOKYMEHTOB perynupyroTcs UHCTpykiuei
IO JIeTIOIIPOU3BOJICTBY B OpraHax MCIONHUTEIbHON BIacTy JIeHUHTpazckoi o6iacTy.

8.2. CnenuanpHble CpPOKM IIOATOTOBKM JOKYMEHTOB H OCYLISCTBICHHA IIPOLEHYD,
CBSI3aHHBIX C NPaBOBOI paboToil (B TOM 4YMCIE MPOLECCYalbHBIE CPOKH), YCTaHABIMBAIOTCA
COOTBETCTBYIOIIMM 3aKOHOAATEIbCTBOM.

8.3. B memsix moaroToBKHM, COrJIaCOBaHMS U IIPHHATHS PEIISHUI OpraHa HCIOIHUTEIHON
BIIACTH 00s13aH OATOTOBUTH IIPOEKT JOKYMEHTA U NIPEJICTABHTE €r0

(Haumenosanue donscrocmu)

Ha COTTIACOBAHHE HEMOCPEJCTBEHHOMY PYKOBOIHUTENIO HE IIO3KE 4eM 3a JBa paboumx AHA JIO
HCTEYCHUS CpPOKA HCIIONHEHHS II0 3TOMY JOKYMEHTY, KOTOpBI yCTaHOBIEH (enepaabHBIM
3aKOHOM MM HOPMAaTHBHBIM IIPaBOBBHIM akToM JIeHMHrpanckoit obmactu, mubo HHOTO CpOKa,
YCTaHOBJIEHHOT'O HEIIOCPEACTBEHHBIM PYKOBOJIUTENIEM, BBIIECTOSIIUAM PYKOBOJUTEIIEM.

9. Ilopsinox c1y:keGHOT0 B3aHMOAEHCTBUSA

(Haumenoganue donscrnocmu)
¢ APYrUMH PaGOTHHKAMH OPraHa HCIOJIHUTEIbHOM BJIACTH, paGOTHHKAMY HHBIX
roCyaapCTBE€HHBIX OPIraHOB M OPraHOB MECTHOI'0 caMOyIIpaBJICeHM,
OpraHv3anMsaMi U rpa;xiaHaMu

9.1. Ilopy4eHHs U yKa3aHHUI JAIOTCS HETIOCPEACTBEHHBIM
(Haumenoganue 0onscrocmu)
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PYKOBOIUTENIEM, BBLINIECTOSINMM DPYKOBOIMTENEM B YCTHOM MM NHCBMEHHOH ¢opme 1o
BOIPOCAM, OTHOCSIIMMCSA K €r0 JOJDKHOCTHBIM OOS3aHHOCTSM.

9.2.B memAX  WCHONHEHHS  JODKHOCTHBIX  OOs3aHHOCTCGH M IOpYydYCHHUH
BIpaBe 00paIlaThCsA K APYTUM pabOTHHUKAM OpraHa HCTIOIHUTENIHON

(Haumenosanue donxcrocmu,)

BJIACTH, paOOTHHUKAaM HHBIX TOCYAAapCTBEHHBIX OPIaHOB, OPraHOB MECTHOI'O CaMOYIIPABICHH, K
rpakiaHaM U B OpPraHH3alHH.

9.3. BIIPaBE B YCTHO# popMe IaBaTh pa3bsACHEHH IO BOIIPOCaM,

(Haumernosanue donxcrHocmu)
OTHOCSAIIMMCS K €r0 JOJDKHOCTHBIM OOS3aHHOCTSM, B OTBET Ha oOpamieHus K HeMy pabOTHHKOB
rOCYIapCTBEHHBIX OPTaHOB U OPTaHOB MECTHOI'O CaMOYIIPABIICHHU.

94. BIIpaBe B YCTHOM (opMe AaBaTh pa3bsACHEHU 110 BOIIPOCaM,

(Haumenosanue dondichocmu)
OTHOCAIIAMCS K €ro  JOJDKHOCTHBIM OOS3aHHOCTAM, IIPEACTABUTENAM OpraHH3allud H
rpaxaaHam .
ITo coGCTBEHHOMY YCMOTPEHHIO (B MHHMIIHATHBHOM IODSAKE)/TONBKO IO HOPYYEHH
o060 C pa3pemeHus HEMOCPEACTBEHHOIO0 PYKOBOIUTENS, BBINIECTOALIETO PYKOBOIUTENS, 3a
HACKIIOYCHHEM CIy4yaeB, KOIZla TaKUe DPAa3bACHEHMs SBIAIOTCA €ro  JODKHOCTHBIMHU
00S3aHHOCTIMH (6v16pamp nysicnoe)

9.5. BIIPABE NMPEIJIOKUTE UCIIOIHUTENIO 110 JOKYMEHTY B

(Haumenosanue oondcrocmu)
pabodeM NOpAIKE PELIMTh BOIPOC O €ro OT3HIBE, €CIIM TAaKOHW JOKYMEHT WIH OTHOEIBHEIE €T0
IIONIOKEHAA HE COOTBETCTBYIOT (hellepalbHOMY, OOIACTHOMY 3aKOHONATENBCTBY —H/HIH
mpaBwiIaM 0GpOpPMIICHUS JOKYMEHTOB.

9.6. Ha nepron CBOEro BpeMEHHOTO OTCYTCTBHSA (B TOM UHCIIE KOMAaHIMPOBKA, OTIIYCK)
00s13aH niepeaTh Bce MaTepUalIsl M HHGOpMaLHIo, HEOOXOIUMBIC ULk
(Haumerosarnue donxcrocmu)

BBHIIOJIHEHHS OO0S3aHHOCTEH II0 HACTOSAMIEMY MJOJDKHOCTHOMY perVIaMeHTy, pPabOTHHKY,
BPEMEHHO HCIONHAIOIIEMY €r0 00SI3aHHOCTH, 00 HEMOCPEICTBEHHOMY PYKOBOAUTENIO.
9.7. 0053aH BPEMEHHO BBIIOJIHATH OTACIBHEIC
(Haumerosarnue donxchocmu)
JOJDKHOCTHBIE 00SI3aHHOCTH OTCYTCTBYIONIErO pabOTHHKA

(Haumernosarnue 00NHCHOCHY)
B COOTBETCTBHMH C IIOPYYCHUEM HENIOCPEACTBEHHOT'O PYKOBOUTEIIA.

10. ITepeyeHs rocyAapcTBEHHBIX YCIYT, 0Ka3bIBaeMbIX IPaKAaHAM
H OPraHU3alHsIM -

(Haumenosanue 00nxcHocm)
y4acTByeT (IPeIoCTaBisieT) B OKa3aHUH CIEIYIOIINX rOCYIapCTBEHHBIX YCIYT (B CIydae, eCliid
TOCYAApCTBCHHLIM TPAXKIAHCKHUM CIIYXAallUM .HCHI’IHI‘p&,[(CKOfI obracT TOCYyAapCTBCHHBIC
YCIIyTH He OKa3BIBAIOTCA, HeOOXOIUMO CIeNaTh COOTBETCTBYIOMIYIO 3aIlUCh):

11. IToxa3aTeau 3(pGeKTUBHOCTH M Pe3yJbTATHBHOCTH
npogeccHOHAILHOM CITy:Ke0HO0M NesATeIbHOCTH

(Haumenosanue donscnocmu)

ITokaszarensamu 3()(HEKTUBHOCTH U Pe3yIbTATUBHOCTH INPO(ECCHOHANBHOH CIy:XeOHOI

JCATCIIBHOCTH SABJIAKOTCH:
(Haumenosanue oonsicrnocmu)
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11.1. CBOeBpEeMEHHOCTh H IIOJHOTA PAcCMOTPEHHs OOpamIeHHH TOCYAapCTBEHHBIX
OpPraHoOB, OPraHOB MECTHOI'O CaMOYIIPaBIICHUs], OPTaHHU3aIlii, TpaXkKAaH U IMOATOTOBKH IIPOESKTOB
OTBETOB Ha HUX.

11.2. OtcyrcTBUE QakTOB:

1) Hamuuud B  AHAIWTHYECKMX W HMHBIX  MaTepuaiaX, IOArOTOBIEHHBIX
‘ , YCTapeBIIeH, HEIPOBEPEHHOM WITH HCKAKXEHHON HH(OpMAIHH;

(Haumenosearnue oonxcrocmu)
2) yTpaThl JOKYMEHTOB U MaTepPHAIOB, TOCTYIIHUBIINX

(Haumernosanue donxcrocmu)
Ha HUCIIOJIHEHHE, XPaHEHHE;

3) mpomycka (CpblBa) CPOKOB MCIIONHEHHA II0 HOKYMEHTaM (IIOPYYCHHIM), KOTOPHIE
YCTAHOBIICHBI (elepalbHBIM 3aKOHOM WM HOPMATHBHEIM IIPABOBBIM aKTOM JICHHHIPaICKON
00nacTH, HACTOAMMUM JOJDKHOCTHBIM pPETVIAMEHTOM, HEIOCPEICTBEHHBIM PYKOBOIMTEIEM,
BBILIECTOSIIUM PYKOBOJUTEIIEM;

4) nponycka 0€3 yBaXXHTEIbHON NPHIHHEI 3aCCIaHHH KOMUCCHIH M MHBIX KOJUIETHAIBHEIX

OpraHoOB, UHBIX MEPONPUATHI, B KOTOPBIX
(Haumenoeanue 00mxcHocmu)

OBLIO IOPYYEHO NIPHHATH YJacTHe.

11.3. KayecTBo BBIONHEHHOM pabOTHI (OTCYICTBHE IIPOLEAYPHBIX HapYIICHHIA,
IIOJITOTOBKA JOKYMEHTOB, MaTepHallOB B COOTBETCTBHH C YCTAHOBICHHBIMH TpPeOOBaHHSIMHU,
HOJHOE H JIOTHYHOE M3II0KCHUE MaTepHania, IOpUIUIECKH I'PAaMOTHOE COCTABICHUE JOKYMEHTA),
B TOM 9HCJIE:

11.3.1. OtcyrcTBHE haKTOB:

1) npusHasus HOPMAaTHBHOIO IpPaBOBOrO akTa JIGHMHrpajackoil oO0TacTH, NPOEKT
KOTOPOT0 OBLI IIOATOTOBJIEH CHENHAINCTOM MM Ha MPOEKT KOTOPOTO CIEI[HATUCTOM OBLIO JaHO
IIOJIOXKHUTENBHOE  3aKIIOYCHHME M0  pe3ynbTaraM IpaBOBOH  (FOPHIMYECKOH)  w(HiIH)
AQHTHKOPPYNIUOHHOH KCIEPTU3Hl, HEACHCTBYIOMMM (IIOJHOCTBIO MIIM B YaCTH) BCTYIMBIIMM B
3aKOHHYIO CHJIy PEIIEHHEM cyla Iu00 €ro OTMEHHI (M3MEHEHUs) Ha OCHOBAHHH 3aKIIOUECHHS
MunucrepctBa rocTuiuu Poccuiickoit @enepanuu, akta IpOKYpOPCKOTO pearupoOBaHuUs;

2) mpomycka 0e3 YBaXHTEIBHOM HPHYMHEI CyIeOHBIX 3acefaHHil M0 PacCMOTPEHHIO
CyAeOHbIX e, y9aCTBOBATh B KOTOPHIX OBLIO MOPYIEHO CIIECHHATHCTY;

3) mporrycka CpoKoB Ha 00xkaJIOBaHHE CYAeOHBIX aKTOB 110 BUHE CIICIHAIKNCTA;

4) HeonyONMKOBaHMA WM HECBOEBPEMEHHOTO OIyONHKOBAaHMSA IIPHKAa30B OpraHa
HCTIOJIHUTENBHON BJIACTH, BO3HHKIIMX BCICACTBHE HEUCIIOJHEHHA WIH HEHAJIexaulero
HCTIOJIHEHMA CIIEIHAINCTOM CBOMX JOJDKHOCTHBIX OOSM3aHHOCTEH.

11.3.2. AkTyalpHOCTP peecTpa IpPaBOBBIX aKTOB, pa3pabaThIBaeMbiX B OpraHe
HCTIOJHUTENBHON BIIACTH.

11.3.3. CBOeBpeMEHHOCTh M KaueCTBO OCYHIIECTBICHHS MOHHTOPHHTA ICHCTBYIOIIErO
3aKOHOJATEeIbCTBA B IIENIX BBUABICHUS H3MEHEHUH, BICKYIIAX HEOOXOAMMOCTH NPHHATHS,
HW3MEHEHMS], OTMEHBI IIPABOBHIX aKTOB OpraHa UCIIOHUTEIBHOMN BIIACTH.

11.3.4. TlonHOTa, Ka4eCTBO M CBOEBPEMEHHOCTDH IIPOBEICHMUS MOHHUTOPHHIA M3MEHEHUM
oTpacieBoro (GenepanbHOro 3aKOHONATENbCTBA i MOHUTOPHHTA, BCTYIHBIINX B 3aKOHHYIO CHILY
peleHnu#l CyHOB, apOMTPaXHBIX CYHOB, a TaKke IOATOTOBKH IPEUIOXKECHHI II0 BHECECHMIO
U3MEHEHHH B OOJIaCTHOE 3aKOHOJATENbCTBO, B TOM YHCIIE B IUIAH 3aKOHOIPOEKTHOM
nearensHocTH IlpaBurenscTBa JleHMHTpagckoii 006/1acTH, B COOTBETCTBHH C PAaCIOPSDKCHHUEM
I'y6epuatopa Jlerunrpazackoit obmactu ot 5 mronsg 2013 roma N 480-pr "O6 ocyirecTBiIeHHH
OTIENBHBIX MEP 110 NPOPHIAKTHKE KOPPYIIIUH".

11.4. OTBeTCTBEHHOCTH (MCIIONHEHUE 00S3aHHOCTEH B CPOK C MUHHMYMOM KOHTPOJISE).

11.5. CaMoCTOATENBPHOCTD (CHOCOOHOCTH BHITONHATE 33JaHUsI 0e3 JJOIONHUTEIBHBIX
YKa3aHHIA).

11.6. JucnunnuHaa (cobrrogeHue ciTy>ke0HOTO pacopsKa).

11.7. IIpodeccuoHansHass KOMIIETEHTHOCTb.
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11.8.

(unvle noxkasamenu 3PPeKmMuUsHOCIU U pe3yIbmamueHOCmu
npogeccuonansHol crysicebHol Oeamen,HOCHU)
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ITPUJIOXXEHME 4

K IIpHKa3y AJMUHHCTPAIHH
I'ybeprartopa u IIpaBuTenscTBa
JIeHUHTpacKOi 00JacTH

om AAA. 8085 v 0104 J0¥
IIPUMEPHBINA JOJKHOCTHOM PETJIAMEHT
T'OCYAAPCTBEHHOT'O TPAJKJTAHCKOT'O CTYJKAIIETO OPTAHA
HCIHOJIHUTEJBLHOM BJIACTH JIEHUHI'PAJICKOM OBJIACTH -
OTBETCTBEHHOI' O 3A BEJIEHHUE JEJOIIPOU3BOJICTBA

JOJDKHOCTHOM PETJIAMEHT

. (nOZIHOE HAUMEHOBAHUE DONICHOCINY ZPANHCOAHCKO20
cnydcauezo 8 pooumenbHoM naoesice)

1. O0mue moJ10:KeHHus

1.1. lo;bKHOCTS TOCYAAapCTBEHHOM TIpaxxIaHCKOM cimyxObl JleHMHTpajckoit obmactu

(Haumernosanue 00124cHOCML)
otHocutcst k "Bemymeit/Crapmeii” rpymme IODKHOCTEH TIOCYZapCTBEHHOH I'pakJaHCKOH
cnyx0s1 Jlennarpanckoit obnactu kareropuu "Crenuanuctsl/O6ecrednBaronye CreIHaIUCTH" .

PeructpannonHsIii Homep (ko) nomxkHOCTH/PeecTpoBsiit mudp -
(Peecmposvii wudp yrasviegemcs 6 COOmMEemcmeuyu ¢ oOnacmuelm 3axoHom Jlenunzpadckou obracmu om
25.02.2005 N 12-03 "O Ilepeune zocyoapcmeeHnvix OONdCHOCMEU JIeHUHZpAOCKOU 0Onacmu, OeHeNCHOM
COOEPIHCAHUY TUY, 3AMEUAIOUUX 20CYOapCmBeHHble 0omcHocmuy Jlenunzpadckou obnacmu, Peecmpe domcnocmeri
20CY0apcmeerHoti 2paxcoOanckoll cayxctvl JIenunapaocko obaacmu u OEHENCHOM COOEPHCAHUYU 20CYOAPCIMEEHHbIX
gpasicdarnckux cayxcaupux Jlenunzpadckoi obnacmu')

1.1.1. O6macts mpodeccHoHANTBEHON CITy)KeOHOH AesSTETbHOCTH

(Haumenosanue oondcHocmu)

(Vkasvieaemcs  obnacmbv  npopeccCuoHanvHou  CryicebHOU OeAmeNbHOCMY — ZDANCOAHCKOZ0  CRYHCAuez0 8
COOMBEMCMBUYU CO CHNPABOYHUKOM KBANUDUKAYUOHHBIX MpebosaHull K CREYyuanbHOCMAM, HANPAGLEHUAM
Nn0020mosKY (K YKDYNHEHHbIM ZDYRNAM CHEYUanbHOCMel U HANPAGIEHUll NOO20MOBKY), K NPOPEeCCUOHANbHOMY
YPOGHIO, KOomopbie Heobx00umbl O 3aMEUeHUs OONHCHOCMEN 20CYOaPCMBEHRHOU 2PANCOAHCKOU CIYHCObL C yUemom
obnacmu u 6uda NPOPecCUOHANLHOT CAYHCEOHOU OesMENbHOCIU 20CYOaPCMBEHHBIX ZPANCOAHCKUX CRYHCAUJUX
(Oanee — cnpaso4rux).)

'1.1.2. Bun npo@eccnonam,ﬁon CITY’KeOHOM JIeATSIIFHOCTH

(Haumenosanue oonxcrocmu)

(Vkasvieaemcs 6ud npoghecCUuoHANbHOU CLyXHCeOHOU OessmenbHOCIU ZPANHCOAHCKOZ0 CILYHCAUe20 8 COOMBEMCIMEUY
CO ChpaBOYHUKOM)

1.2. HA3HA4YaeTCsA Ha JIOJDKHOCTh FOCYyIapCTBEHHON
(Haumenosanue dondicHocmu)

rpaxjaHckol  cimyxOpl  JleHuHrpaackod obGmacTh HM  OCBOOOXKHAeTcs OT JOIDKHOCTH
TOCYAapCTBEHHOH TIpaxaaHCKoi cmyxO6pl  JIleHMHrpagckod oOacTH  IpeACTaBUTEIEM
HaHUMATEeJI B yCTAaHOBICHHOM IIOPAIKE.

1.3. TIOTIHNHACTCS
(Haumenoganue donscrocmu)

(Haumenosanue 00ndicHOCmel 8biueCmosiuyux pyKoeooumenei)
HEMOCPEACTBCHHO IIOAYHUHACTCA

(Haumenosanue 00nHCHOCU HENOCPEOCMBEHHO20 PYKOBOOUMEIA)

2. Kpanupukanuonnpie TpeGOBaHHS JJIs 3aMelleHus JOKHOCTH IOCYyAapCTBEeHHOMI
rpasKIAHCKOi ciryx0b1 JlennHrpaackoi odnacTn

(Haumenosanue dondicrocmu)
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2.1. JIna 3aMelIeHHs JIOJDKHOCTH  TOCYAApCTBEHHOM  TPaXAAaHCKOM  CIyxOBI
JlenuHrpaackoit obnactu

(Haumenosarue donxcrHocmu)

YCTaHABIIMBAIOTCA CIEAYIONINE KBATH(PHUKAIMOHHbIE TPEOOBAHUA:

2.1.1. Bricuiee o6pa3oBaHue.

2.1.2. He MmeHee ____ neT cTaxka rocyJapCTBEHHOM IPAXJAHCKOH CIIy)OBl HIIM HE MEHEe
____ et CcTaxa paGOTBI 0 CHCIHUaJIbHOCTH, HAIIPABJICHHUIO HOJII‘OTOBKI/I/BC3 IPECObABICHUA
TpeGOBaHMiA K CTaXYy. '
(YKa3b16ar0MCA  KGANUPUKAYUOHHBIE MPEDOGAHUL K CMANCY SPANCOAHCKOU CRYIHCObL U CMadxcy pabomvi RO
CReYUuanbHOCMu, HANPAGLEHUI0 NOO2OMOBKY, HEOOX00UMO20 ONsl 3aMeUjeHuUsi OONHCHOCIU ZPANCOAHCKOU CILyHCOBL 8
coomeemcmeuy ¢ obnacmuvm 3aKoHoM  Jlenumepadckou obracmu om 25.02.2005 N 11-03 "O npasosom
De2YAUPO8aHUL 20CYOaAPCIMEEHHOU ePANCOAHCKOU crydchblL Jlenunepadckoi obnacmu”)

2.1.3. Beicmiee  o0pa3oBaHME IO CHEHUAIBHOCTH, HANIPABICHHIO IOATOTOBKHU:

(Crneyuanvrocme,  Hanpagienue  NOOZOMO6KU  YKA3BIBAEMCS 6  COOMBEMCMEuY C  00uepoCcCutickum
xnaccuguxamopom cneyuanvHocmei no obpazosanuro OK 009-2016, npunameim u 66edeHHbIM 6 Oeticmeue
npuxasom T'ocydapcmeennozo xomumema Poccutickoti @edepayuu no cmandapmusayuu u Memponozuu om 8
oexabps 2016 zo0a N 2007-cm, unu deticmeosaguium 00 €20 86€0€HUS AHANOZUHHBLM NPABOBLIM AKIMOM)

WIA HHYIO CIEIHAIbHOCTh, HAMPABIECHHE ITOATOTOBKH, IJI KOTOPHIX 3aKOHOAATEIHCTBOM 00
obpazoBanuu  Poccuiickoit ~ Pexepalmd  YCTAaHOBIEHO  COOTBETCTBHE  YKAa3aHHBIM
CTIEHANBHOCTSAM, HANPaBIECHUSIM TIOJTOTOBKH, COJIEpXKalHecs B IPEIBIAYIIHX IEPeUHSX
npodeccHii, CIENUAIFHOCTEH U HAIPABJICHUHA TOATOTOBKH. | :

2.2. IlpodeccroHaNbHBIN YPOBEHb.

2.2.1. ba3oBble 3HaHHUA:

TOCYyOapCTBEHHOTO si3bika Poccuifickoit Pemepaiuu  (PYcCKOTO s3bIKA) M. OCHOB
Konctutyuuu Poccuiickoit ®enepanuu;

®enepanpHOro 3akoHa or 6 okTAOps 2003 roga N 131-®3 "O6 o6mux npHHIMIIAX
OpraHU3ali¥ MECTHOT'O caMoynpaBieHus B Poccuiickoit denepanun";

®enepanpHoro 3akona or 2 Masg 2006 roma N 59-®3 "O mnopsmke paccMOTpeHHA
obpamennit rpaxxaan Poccuiickoit @egepanyn’;

denepampHOoro 3akoHa oT 25 nmekabps 2008 roma N 273-®3 "O mpoTHBOAEHCTBHU
KOppYIUMH"' M HWHBIX HOPMATHUBHBIX IIPaBOBBIX akToB Poccuiickoit CDenepaunn u
JleruHTpaACKOH 001IAaCTH B Cepe IPOTHBOACHCTBUSA KOPPYIILIIHY;

denepampHOro 3akoHa oT 21 mekabps 2021 roma N 414-®3 "OO6 o0mux HpHHIWHIIAX
OpraHu3aluy MyOIMIHOH BIacTH B cyObekTax Poccuiickoit denepanun";

3aKoHOAaTeNbCcTBa Poccuiickoit @enepanun 0 rocyqapCTBEHHOM IpaKTaHCKOH ciyxOe
Poccuiickoit ®enepanuu;

VYcraBa JIeHuHrpaackoi obnacTy;

obmactHoro 3akoHa or 11 gexabpa 2007 roma N 174-03 "O mnpaBoOBRIX akTax
Jlerunrpaackoi obnacTu";

MOJIOXKEHHS 00 OpraHe MCIIOJHUTEIHHON BIACTH;

ITOJIOXKEHHS O CTPYKTYPHOM HOApa3eIEHHH OpraHa UCIIOJHUTENBHOM BIIacTH;

Kopekca 3TUKM M CIykeOHOTO MOBEICHHA TOCYNAPCTBCHHBIX I'PaKIAHCKHX CIIYXKAaIIHUX
JlenuHIpaackoi obaacty;

WHCTpYKIFH 10 IEIONPOU3BOJCTBY B OPraHaX MCIIONHUTENbHOM BIacTH JICHHHTpacKoM
obacTH;

WucTpykiuu o mopsigke oOpameHus co ciyeOHOoH HHpOpMarmel OrpaHMYeHHOro
pacupocTpaHeHHs B AIMUHUCTpanuy JIeHHHTpaIcKoH 06IacTH;

CIIy)KeOHOI'0O pPAacIopsAKa, YCTAHOBICHHOTO B OpraHaXx HCIIOJHUTENbHOH BIAacTH
Jlenmurpaackoi obmacty; '

B obmactd WHPOPMALNMOHHO-KOMMYHHMKAILMOHHBIX TEXHOJIOTHI: BO3MOXHOCTEH U
0COOEHHOCTEH NPUMEHEHHs COBPEMEHHBIX WH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TE€XHOJIOTHH
B OpraHe HCIIONHUTEILHON BIIACTH; OCHOB HH(OPMAIMOHHOM O€30IIaCHOCTH M 3alIUTHI

[LokymeHT co3aaH B anekTpoHHou dopme. Ne 01-02/07 ot 23.11.2023. Ucnonnutens: boposuxckas B.H. it
Crpanuua 35 us 159. Ctpanuua cosgada: 17.11.2023 15:35 pJ osnACTH




34

uHpopMmaryy, B ToM uuciae PenepanpHoro 3akoHa ot 27 urons 2006 roga N 149-@3 "0O6
uHpOpManKd, WHPOPMALMOHHBIX TEXHOJOTHAX W O 3amuTe HHGOpPManuu'; OCHOBHBIX
MOJIOXKEHUI 3aKOHOIaTENbCTRA O IEPCOHANBHBIX JJAHHBIX, B TOM gucie denepanbHOro 3aK0HA OT
27 wumrona 2006 roma N 152-®3 "O mepcoHaNbHBIX OAaHHBIX"; OOLIMX MIPUHIMIIOB
(GYHKITHOHMPOBAHHUS CUCTEMbl JJIEKTPOHHOTO JIOKYMEHTOOOOpOTa; OCHOBHBIX IOJIOKEHHIH
3aKOHOIATENLCTBA 00 3IEKTPOHHOM ITOANMCH; IPUMEHEHHS IEPCOHAIBHOTO KOMITBIOTEPA.

2.2.2. ba3oBble yMEHUA:

YMEHHE CHCTEMHO (CTPaTErMYEeCKH) MBICIIUTE;

yMEHHE CHCTEeMaTH3HPOBATh H aHATH3UPOBATh MH(OPMAIHIO;

YMEHHE IUIAHHPOBATh, PAIMOHATBHO HCIONB30BaTh CIYy)KeOHOE BpeMs H IOCTHIaTh
pe3ynbTaTa;

KOMMYHHUKaTHUBHbIE YMEHUA (B TOM 9HUCIC ITyOJMYHBIX BRICTYIUICHUI U BEICHUS JIEJIOBBIX
IIEpETOBOPOB);

YMEHHE YIIPABJIATh H3MECHEHUIMH;

yMeHue paboTarh ¢ anmapaTHBIM U IPOrPaMMHBIM OGECIeUeHHeM, YCTAHOBJICHHOM Ha
aBTOMAaTU3HPOBaHHOM pabodeM mecte (APM), B ToM umciie paboTH B OIEpallMOHHON CHCTeMe
cemeiictrea Windows, B TexcroBoM pemakrope Microsoft Office Word, ¢ Ttabmuunemv
nporeccopom Microsoft Office Excel, ¢ mouroBemM knumenToM tuma "Outlook”, mOATOTOBKM
Mpe3eHTanui ¢ mpuMeHeHueM npunoxenus Microsoft Office PowerPoint;

yMmMeHue paboTraTh B Ka4decTBE IIONB30BaTelsl B HHPOPMAIMOHHBIX CHCTEMaX,
MPUMEHSAEMBIX B OpraHe HCIOJNHHUTEIFHOM BIACTH, B TOM YHCIE B TNPHKIAIHBIX
HH(POPMAIMOHHBIX CHCTeMaX (CHCTEME B3aMMOICHCTBUA C TpaKJaHAMU M OpTraHU3aIlHIMHU,
CHCTEME  MEXBEIOMCTBEHHOIO  DJIEKTPOHHOTO  B3aMMOIEHCTBHSA; YUETHOH  CHCTeMe;
UHQOPMAaIMOHHO-aHATTMTHYECKOM cucTeMe, obecreunBaroleii cbop, oOpaboTKy, XpaHeHHE U
aHaIM3 JITAaHHBIX), CHCTEMax JJIEKTPOHHOTO JOKYMEHT0000poTa, B MH(MOPMAIIMOHHO-IIPABOBBIX
cucremax "Tapant”, "KoncynwsrantIDmoc", "Komekc", a Takke ¢ pecypcamMu M CepBHCaMU
JOKANGHOM  BHIYMCTUTENHLHOM CeTH W MH(pOPMAIHOHHO-TEIEKOMMYHHMKAIMOHHOR — CeTH
"UrTeprer”. ‘

2.2.3. IlpodeccuonanpHble 3HaHUS B cepe 3akoHomaTenscTBa Poccuiickoit ®eneparrim
u JleHuHrpaacKoi o0macTy:

®denepanpHOoro 3akoHa ot 22 okraOps 2004 roma N 125-®3 "O6 apxuBHOM gene B
Poccuiickoit ®enepanun";

®enepanpHoro 3akona ot 9 despans 2009 roga N 8-d3 "O6 obecrnedyeHnu nocryma K
HHDOpPMAIMM O  JEATENbHOCTH TOCYJapCTBEHHBIX OpraHOB ¥  OpPIaHOB  MECTHOTO
caMoOympaBJIeHHA", a Takke OOJACTHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB, DPETYIHPYIOIIHX
BONPOCEI JAOCTYHa K HHpOpMAanuu O IOEITENBHOCTH OPraHOB HCIIOJHHUTENBHOH BIACTH
JleHHHTpaAACKOH 0byacTy;

I'OCT P 7.0.8-2013. Hamuonansueiii craHgapT Poccuiickoit ®epepanun. Cucrema
CTaHAapTOB MO HMH(pOpMAMHU, OHOIHOTEYHOMY M H3/aTeIbCKOMY Aedy. JleIonpou3BOACTBO U
apxXuBHOE 1en0. TepMuHBI U ONpeleNeH s, YTB. Npuka3om Poccranpapra ot 17 OKTpr;I 2013
rona N 1185-cr;

T'OCT P 7.0.97-2016. Haunoxqansnmn cragnapt Poccuiickoit ®epepanuu. Cucrema
CTaHOApTOB N0 WH(POpPMAUuH, OUOIHMOTEYHOMY M H3JATeNbCKOMy Jeny. OpraHu3alioHHO-
pacHopsIuTenbHas AoOKyMeHTalwsa. TpeGoBaHHS K 0(OPMIICHHIO TOKYMEHTOB'", YTB. IPHKAa30M
Poccranmapra ot 8 nexadbps 2016 roga N 2004-cr;

mpukasa PocapxmBa ot 20.12.2019 N 236 "O6 yrBepxnaeHuu IlepeuHs THUIOBBIX
VIPAaBICHYECKUX apXMBHBIX JOKYMEHTOB, O00pa3yloIlUXci B IIpOIECcCe AEATENbHOCTH
TOCYAapCTBEHHBIX opraHOB, OpraHOB MECTHOT'O CaMOYIIPAaBIICHUS M OpraHH3aluil, C yKa3aHHeM
CPOKOB HX XpaHEeHHUA";

moctaHoBIIeHH [ 'yOepHaTopa HeHHHrpanCKon obmactu ot 26 centaops 2013 roma N 93-
mr "O BBENEHHH B OKCIUIyaTallMHI0 MOIYJSA CHCTEMBI 3JEKTPOHHOTO JOKYMEHTOo0OopoTa
JlenuHrpanckoyt obmacti "Mopayne COINIacCOBaHHS NIPOEKTOB IIPABOBBIX aKTOB  CHCTEMBI
3JIEKTPOHHOTO JOKyMeHT000opoTa JIeHnHTpacKoi obnactu'";
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nocranosnenus I'ybepuaropa Jlenunrpanckoi obnactu ot 26 centsabps 2013 roga N 94-
ur "O pabore ¢ 3MEKTPOHHBIMH JOKYMEHTaMH B CHCTEME 3JIEKTPOHHOIO JTOKyMEHTOOGOpOTa
Jlenunrpanckoii obmactu";

nocranosieHus I'ybepraropa Jlenunrpanckoit oonactu ot 31 mapra 2015 roga N 18-nr
"O6 yreepxmennu Ilopsmxa B3aWMONEHCTBHS OPraHOB  HCIIONHHTENBHOH  BIACTH
JlennHrpanckoi o6nactu, NOKHOCTHBIX NMIl JIGHHHIpajckoil OGNAacTd IpPH PaccMOTPEHHH
ofbpareHui rpaxaan"; :

frocranoBienus [IpaBurenscTsa Jleruarpanckoii obnactu ot 1 ampens 2005 roga N 83
"06 obecreueHHH COXPAHHOCTH apXUBHEIX JOKYMEHTOB";

(nepeuucnaromcs unble HOpMAMUEHLIE RPAGOELIE AKMbI, SHAHUE KOMOPHIX HEOBGXOOUMO OIS 3AMEUJeHUs OONNHCHOCTIU
20CY0apCMEEHHON  2DAJCOAHCKOLE  CIYXHCObL ¢ yuemom 061acmu U 6udd NPOPECCUOHANLHOU  ClydncebHOT
desmenvHocmu). ’

2.2.4. Vlupie npodecCHOHANBHEIE 3HAHNUS:

IpaBuia JEIOBOU 3THUKY;

JIeJIOBOE OOIEHNE U IEePEMUCKa;

(nepeuucnaromes npogeccuonansuvie 3nanus, Heo6X0OUMbLE ONIs 3aMEUJeHUS DONHCHOCTIL 2PANACOAHCKOU CILYxHCObL C
yuemom obracmu u 6u0a NPOPeCCUOHANLHOY CIYHCEGHOT OeAMeNbHOCMU — 20CYOapPCMEEHHO20 ZDANCOAHCKOZ0
cnyxcawezo) :

2.2.5. IlpodeccroHansHble YMEHHS:

(nepeuucnsiomes npogeccuonansible ymenus, HeobXoOumble ONI5L 3aMeWeHUS OONHCHOCIU ZPANHCOAHCKOTL CILyHCObL 6
pamkax obaacmu u 6uda npogeccuoHanbHol CyHceGHO 0eAMenbHOCMY ZPARCOAHCKO20 CILYyHCAUIe20)

2.2.6. ®yHKIMOHAIBHEIC 3HAHKS:

IIOHATHE, IPOIETYPa PACCMOTPEHUS 00paIlleH il ITPAXKIaH;
nopAaoK GOpPMHPOBAHUSA JOKYMEHTATLHOrO (OHIA OpPraHH3AIHIL
TpeboBaHMe K 0GOPMICHHUIO JOKYMEHTOB;

COCTaB YIPaBIEHYECKUX JOKYMEHTOB;

(nepeuucnmiomca  (QyHKYUOHANbHYIE — SHAHUA 6  3A6UCUMOCHIU  OM  (DYHKYUOHANbHBIX — 06A3AHHOCMEL
20CY0apCmMeeHHO20 ZPANCOAHCKOZ0 CIyHCauezo)

2.2.7. OyHKIMOHAIBHBIE YMEHU:

IIpUEM, ydeT, 00paboTKa U perucTpanus KOppeCIOHICHIHM;

KOMIUICKTOBAaHHUE, XPaHEHUE, YYET H HCIIOIB30BaHHE apXHBHBIX NOKYMEHTOB, BHIIada
apXHMBHBIX CIPABOK; ‘

COCTaBIJICHUE HOMEHKIIATYPHI JEJT;

Y4YeT U PETUCTPAllis HOPMATUBHEIX IIPABOBBIX AKTOB;

oopMiIeHHE PEKBH3UTOB JOKYMEHTOB;

ITOJrOTOBKA aHATMTHYECKHX, HHGOPMAIIMOHHBIX U JPYTHX MATEPHAIIOB;

ITOArOTOBKA METOJAUYECKIX PEKOMEH AU, Pa3hACHCHHUII;

BJI/ICHUE HABBIKAMH OGMIMATBHOMN IEI0BOH IIEPENHCKH;

pabora B cHCTeMe B3aHMOJEHCTBHA B paMKax BHYTPUBEJOMCTBEHHOIO |
MEXBEAOMCTBEHHOTO JIEKTPOHHOI0 TOKYMEHTO0060pOTa;

(nepeuucnsomes  QyHKyuoHambHBIE  YMEHUA 6  3ABUCUMOCMU  OM  (DYHKYUOHANLHBIX — 0BA3aAHHOCMEN
20Cy0apCmeenH020 PANCOAHCKOZ0 CILYHCAUe20)

3. JI0/KHOCTHDBIE 00SI3aHHOCTH

B uwemsx peamusanum monHOMOUME ¥ (GYHKUMI OpraHa MCIOJHHMTENHHOH BIIACTH,
NPEAYCMOTPEHHBIX IIOJIOKEHHEM 006 OpraHe MCIIOMHUTENLHOM BIACTH, 4 TAKKE B COOTBETCTBUH C

TIOJIOXXEHHEM O CTPYKTYPHOM NOAPA3CICHUN 00s13aH:
(Haumenosanue 0onscHocmu)
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3.1.
(Honocnocmuas 0ba3aHHOCHY)
3.1.1.
(Temanuzayus OOnHCHOCMHOU 0BA3aHHOCHY)
3.2.
(Qonxcnocmuas 0ba3aHHOCMb)
3.2.1.

(Hemanuzayus OOAHCHOCMHOU 0653aHHOCIY)

3.3. B cootBeTcTBHHU ¢ TpeOOBaHMAMHU VHCTPYKIMH IO AEIONPOU3BOJACTBY B OpraHax
HCTIONMHUTENbHOH BiacTH JleHuHrpaackod obmactu, a Taroke MHCTpYyKIMH O DOpAIKE
obpalteHus co ciryeOHo# HHbopManyeli OrpaHIUeHHOT0 PaclIpOCTPaHEHNI B AIMAHHCTPAllHU
JleuvHrpagckoit  o0ONacTH  HCIONHATH  OOSM3aHHOCTH  OTBETCTBEHHOI'O 33  BEJICHHE
JIETIOTIPOM3BO/ICTBA B OpTraHe UCIIOJHHUTEIBHOM BIACTH, B TOM YHCIE:

3.3.1. OcymecTBIAT, NpHEM H Yy4deT (PETHUCTPAIMio) BXOMAMUX JOKYMEHTOB H
MaTepHaoB (KOPPECIIOHICHIUHN).

3.3.2. OcymiecTBuiATh INpUeM U y4eT (PETHUCTpAIMi0) [OKyMEHTOB BHYTPEHHETO
JIeJIONIPOM3BO/ICTBA OpTraHa MCIIOJIHUTEIFHOM BIACTH. '

3.3.3. IIpemcTapiaTh BXOASIIME JOKYMEHTHl M MaTepHATHl HA PACCMOTPEHHE
PYKOBOIHUTEIIO OpPraHa UCIIONHUTENBHON BIACTH HMIIM HHOMY YIOJHOMOYEHHOMY UM PabOTHHKY
OpraHa UCIIOTHUTEIIHHOM BIIACTH.

3.3.4. Hanmpapnare (BBIaBaTb) B COOTBETCTBHM C YKa3aHWAMH (PE30JIONUCH)
PYKOBOOHUTEN OpraHa MCIONHUTEIbHONR BIACTH WMIH YIOJHOMOYEHHOTO HM pabOTHHKA
MOKYMEHTHl M MaTepuanbl paOOTHUKAaM OpraHa HCIOJHUTENbHON BJIACTH, HA3HAYECHHBIM
OTBETCTBEHHBIMH 32 pabOTy ¢ HUMH (Ianee - HCIOIHUTENHN).

3.3.5. OcymiecTBIATh IPHUEM OT UCIIOIHUTENIECH TOKYMEHTOB U MAaTEpHalOB, B TOM YHCIIE
[IPOEKTOB JOKYMEHTOB (pELICHHH) OpraHa HCIOIHUTENBHON BIACTH I NPEJCTABICHU UX Ha
JOKJIaj, TOANUCH (BHU3MPOBAHHE) PYKOBOAUTENIO OpraHa HUCIONHUTENPHOM BIACTH HIIN
VIIOTHOMOYECHHOMY UM paOOTHHKY.

3.3.6. OCyIecTBIATE y4eT (PeTUCTPALfi0) HCXOISIINX JOKYMEHTOB (peIieHuil) oprana
HCIIOJIHUTEILHON BIIACTH, oOecIieueHre UX TOCTaBKH WM IIepefadn A1 OTIPaBKH apecaTaM.

3.3.7. OGecrieunBaTh B OpraHe MCIOMHUTENBHON BIAacTH BEICHHE HIEKTPOHHOTO

JOKyMEHTOO0OpOoTa C - HCIOJB30BaHHEM CHCTEMBI OJEKTPOHHOTO  JIOKYMEHT000OpOTa
Jlenunrpazackoii obnactu (ganee - COJI).
B ycranosnenHoM mopsgke pa6otats B COJ] ¢ 3MeKTpOHHBIMU JOKYMEHTaMH, B TOM 4HCIE B
MOJIyJIe COTJIACOBaHHS IIPOEKTOB MpaBOBHIX akToB COJI, obecreunBaTh COOIIOACHHE MPABHII
ohopMIIeHHs IOKYMEHTOB B OJJIEKTPOHHOM BHZE, BBOXUTH B OJICKTPOHHYIO 0a3y NaHHBIX
HH(DOpMAaIHIO O IBIKEHUHU JOKYMEHTOB.

3.3.8. OcymiecTBIATS KOHTPOIB 32 MIPOXOXKICHUEM M CPOKAMHU HCIIONHEHHS JOKYMEHTOB
BHYTPH OpraHa HCIOJIHUTENbHOM BIAcTH, WHGOPMHUPOBATH O PpE3yIbTAaTaX KOHTPOJA
PYKOBOJUTEIIA OpraHa UCIIOIHUTEIBHOM BIACTH.

3.3.9. Bectu yueT M OCYLIECTBIATH KOHTPOJb PacCMOTpeHHsA PaOOTHHKAMH OpraHa
HCIIONHUTENPHON BJIACTH OOpalleHHM IpakHaH, €XKEMECIYHO MOKIAAbIBATE DPYKOBOAMTEIIO
opraHa UCIIOHUTENIFHOM BIACTH O PE3YNIbTaTaX MPOBOAUMOI0 KOHTPOIIA.

3.3.10. OcyIecTBIATh MHOATOTOBKY H CBOEBPEMECHHOE YTOYHEHHE (KOPPEKTHPOBKY)
HOMEHKJIATYpPBI €Nl OpraHa MCIIONHWUTENILHOM BIIACTH, COIVIACOBAHME HOMEHKIATYPHl Il C
YIIOJHOMOYCHHBIM OPraHOM HCIIOMHHTENbHON BiacTd JleHWHrpagckod obnacTd B oblacTH
apXMBHOTO JeNa.

3.3.11. Bectu, dopmupoBaTh M XpaHUTh JAeda B COOTBETCTBUHU C YTBEPKICHHOMU
HOMEHKJIATypOil.

3.3.12. OGecneunBaTh XpaHCHHUE, KOMIUIEKTOBAaHUE, Y4€T U HCIOIB30BAHHE aPXUBHBIX
JIOKYMEHTOB, COCTaBJIEHHE CBOJHBIX I'OIOBBIX Pa3/IeNIOB OMUCEH €N TOCTOSHHOTO XpaHEeHH (10
JIAYHOMY COCTaBy) Ha OCHOBaHMM OIHCEH M€l CTPYKTYPHBIX IIOApasAelNeHud OpraHa
HCIIOIHUTEIBHON BIIaCTH (CITyCTS [{Ba IOfla 3aBEPIICHNU UX JETIOIPOU3BOACTBOM), IIOATOTOBKY H
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1epenady apXMBHBIX [€71 B TOCYIapCTBEHHBIH apXUB, COCTABIECHHE OTOOPOYHBIX aKTOB Ha
YHHUUTOXEHHE JIEJ, IOKYMEHTOB C HCTEKIIIM CPOKOM XPaHEHHA B YCTAHOBICHHOM TIOPSIKE.

3.3.13. ExxeMecaYHO MPOBEPATH HATMYHE JOKYMEHTOB, JIEN U U3JaHUH ¢ ToMeTKoM "J{ist
CIIyxe0HOT0 IOIb30BaHUA".

3.3.14. OOecmeuuBaTh XpaHEHHE, y4eT M MCIOIH30BaHHUE ONAHOYHON MPOTYKIIHH,
nevyateil U IITaMIIOB OpPraHa MCIOIHUTEILHON BIACTH.

3.3.15. TIlpencraBmsare B Anmubuctpamuio ['yoepratopa wu IIpaBuTenscrBa
JleauHrpanckoil 0o6nacTu cBeleHHsA O INPOXOXKIEHWHM U MCIOMHEHHH JOKYMEHTOB, a TaKXke
moiry4Jath oT Axpmunuctpanuu I'ybepHaTopa u HpaBHTeJILCTBa JleruHTpaacKoOi 06IACTH TAKOTO
pozna uH(GOpManHIo.

3.3.16. KoncynsTupoBaTh pabOTHHKOB OpraHa HCIIOIHHUTEIBHOH BIACTH IIO0 BOIPOCAM
JIeTIONIPOM3BOJICTRA.

3.4. Ilo mopy4eHUIO HENOCPEICTBEHHOIO PYKOBOAMUTENS pa3MeIlaTh Ha odmunam,HOM
caiiTe OpraHa HCIIOMHHUTENBHON Biactu B cetd "MHTepHeT" mpepycmorpernyio DenepanbusiM
3akoHOM 0T 9 deppamst 2009 roma N 8-®3 "O6 obecmeueHuH AoCTyna K HHpOpMAalHH O
JEATEIPHOCTH FOCYyJapCTBEHHBIX OPraHOB M OPTaHOB MECTHOT'O CaMOYTIpaBIeHH" HH(POpMAIIHIO
0 JEATEJIFHOCTH OpraHa HCIIOJHHUTENHHOM BJIACTH, B TOM YHCJIE HOPMATHBHEIEC IIPABOBBIC AKTHI
OpraHa UCIIOTHUTENBHOH BIaCTH. ‘

3.5. ObecneunBaTh pacIedyaTKy W THUPAKUPOBAHUE CIYKEOHBIX JOKYMCHTOB OpIaHa
HCIIONIHUTENLHON BIACTH. '

3.6. Ilo mopy4eHHIO HENOCPEACTBEHHOIO PYKOBOJAUTEIS B YCTAHOBICHHOM HOPSAIKE
paccMaTpuBaTh OOpaIleHus TOCYAapCTBEHHBIX OPraHOB, OPIaHOB MECTHOTO CaMOYIPaBIICHHS,
OpraHHW3alyi U rpakaaH, IOArOTaBIUBATh U TPEICTABIIATH HEMOCPEICTBEHHOMY PYKOBOIHUTEIIIO
TIPOEKTHI OTBETOB HA yKa3aHHBIE 00paIIeHHUs.

3.7. B cOOTBETCTBHM C IOBEPEHHOCTHIO H(HMIH) IO nopytlenmo HEIIOCPEACTBEHHOTO
PYKOBOAMTENSA,  BBHIIIECTOAIIETO  PYKOBOAWTENS  IPEACTaBIATH  HMHTEPECHl  OpraHa
HCIIOJIHUTENBHON BIACTH B FOCYAAPCTBEHHBIX OPraHax, OpraHax MECTHOIO CaMOYIIPABICHHUS H B
OpraHU3aLUIX. ’

3.8. VuacTtBoBaTh B pa0OTe KOMHCCHH W HHBIX KOJUIETHAJIBHBIX OPraHOB, B COCTaB
KOTOPBIX

(Haumernosanue oonxcrocmu)
BKIIIOYE€H B COOTBETCTBUH C IIPaBOBBIM akToM JIeHMHIpaJCcKoif oONacTd WM HaIpaBlICH
HENOCPEACTBEHHBIM PYKOBOIUTENIEM, BHIIIECTOAIINM PYKOBOJUTENEM.

3.9. B cOOTBETCTBHU C IIOPYICHUEM HENIOCPEACTBEHHOI'O PYKOBOAUTENSA, BHIMICCTOSAIIETO
PYKOBOJIUTENS OPraHU30BBIBATH IOATOTOBKY MAaT€pHAlIOB K COBEIIAHUSAM, 3aCEHAHUAM, WHBIM
MEpOLPHATHSIM H(WITH) IPUHUMATE B HUX YYaCTHE, B TOM YHCIIC BECTH IIEPETOBOPHL, 0YOPMIIATE
TIIPUHATHIE PEIICHHUA.

3.10. ToyHo W B CpPOK BHIIONHATh yKa3aHUs W IOPYHUEHHS HEMOCPEICTBEHHOI'O
PYKOBOJHUTEIISA, BBIIIECTOSIIEIO PYKOBOIUTEILA.

3.11. CobmomaTe mpaBuia AENONPOU3BOJACTBA, B TOM YHCIIE Ha[UIeKamuM oOpazom
Y4UTHIBAaTh ¥ XPAHHUTH [ONYYCHHBIC HA HCIIONHEHHE JTOKYMEHTHI U MaTEpUalbl, CBOCBPEMEHHO
CHaBaTh MX OTBETCTBCHHOMY 3a [EIIONPOM3BOACTBO, a IPU YXOJle¢ B OTIYCK, YOBITHH B
KOMaHIUPOBKY, B CJIy4ae OCTaBICHUSA IODKHOCTH - pPabOTHHKY OpraHa HCIIOIHHUTEIBHOM

BJIaCTH, BpPCMCHHO HCHOJIHAIOIMEMY 0053aHHOCTH s
(Haumenosanue dondcrnocmu)

00 HEIOCPEeICTBEHHOMY PYKOBOJHUTEIIO.

3.12. Cobmromates HOpMBI Konekca 3THKH H CITy»eOHOTO HOBeneHmI rOCyAapCTBEHHBIX
TpaXIaHCKUX CIIyKammx JIeHHHrpaacKoii o0macTy.

3.13. VBemoMimaTh NpenCTaBUTENs HaHHMaTelns 000 Bcex Ciy4asx oOpalieHus K
KaKHX-TH0O0 JHII B EMIX CKIOHEHUS ero K COBEPIICHUIO

(Haumenosanue 0onxcrHocmu)
KOPPYIITMOHHBIX npaBOHapymeHHi/'I, 34 HCKIIOYCHHEM CJIy49acB, KOrja Io AJaHHBIM (baKTaM
MPOBE/ICHA WU MPOBOIUTCS IPOBEPKA.
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3.14. OTuuTHIBaTECA MEpen HENOCPEICTBEHHBIM PYKOBOIUTEIIEM O PE3yibTaTax CBOEH
CITyKeOHOH IeATeNHHOCTH, B TOM YHCIE eXeroaHo, no 1 ¢eBpans rojga, CIEOyIOIIEro 3a
OTYETHBIM,  TPEACTABIATH  HEMOCPEACTBEHHOMY  PYKOBOAMTENI0O OT4eT O  CBoeit
npodheCCHOHATIBHOM CITyKEOHOU AeATENbHOCTH.

3.15. HamrexammM o0pa3oM HCIONHATh OOA3aHHOCTH TpaXTAHCKOTO CIIY’KaIlero,
IpeAYCMOTPEHHBIE 3aKOHOATEIHCTBOM. '

4. IlpaBa

HUMCECT IIPaBO.

(Haumenosanue 0onxcrocmu)

4.1. Ha peanusamuio YCTaHOBICHHBIX JCHCTBYIOIIMM 3aKOHOJATEIBCTBOM IIPAaB
TPaXXIaHCKOTO CITY>KaIlEeTo. _

4.2. Ha rocynapCTBEHHBIE TapaHTHH, IPEAYCMOTPEHHEIC (elepalbHBIMH 3aKOHaMH H
HHBIMH HOPMATMBHBIMHU IIpaBOBbIMH akTamu Poccubickoit ®enepanunn u JIeHMHTpaacKou
o0acTy.

4.3. Ha nony4yeHue B YCTAHOBIEHHOM MOPSIKE OT TOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIPaBJICHHS, OPTaHM3allMi M IPaXJaH JTOKYMEHTOB M HHOW HHGOpMAaluH,
HEOOXO0JUMOI JJIs1 HCIIOTHEHUS TOJDKHOCTHBIX O0s3aHHOCTEH.

4.4, Jloctyna K perHOHAIBHBIM HH(MOPMAIIMOHHEIM cHcTeMaM JIeHUHTpaJCcKoi o6macTy,
npaBoBbIM Oasam mamHbIX THna "Konekc", "Koncymsramtllmroc", "I'apaHT", pecypcam cetn
"UHTepHeT" 1O BOIpOCaM, OTHOCANIMMCS K KOMIIETCHI[MM OpraHa MCHOJIHUTEIBHOM BIACTH, a
TaKKe SIKOHOMHYECKUM, TIPABOBHIM U 00IIECTBEHHO-TIOIUTHIECKAM BOIIPOCAM.

4.5. Ha 3aBepeHHe B YCTAaHOBJIICHHOM IMOpAAKE OYMaXHBIX KOIIMH 3IEKTPOHHBIX
nokymenToB CO/JI.

4.6.

(HUnvie npasa)
5. OTBeTCTBEHHOCTDH

HECET YCTAaHOBJICHHYIO (heiepanbHBIMU 3aKOHAMHE

(Haumenosarnue 0onxcrhocmu)

OTBETCTBEHHOCTD:

5.1. 3a HapylleHHe 3aIpEeTOB, CBS3aHHBIX C TPAXKIAHCKOH CIoyxO0ol, HecoOmoaeHHe
OrpaHMYeHUi U HEBLINOIHEHUE 0053aTeIbCTB, YCTAHOBICHHHIX (peaepabHBIMU 3aKOHAMH.

5.2. 3a HercnoaHeHUe (HEHa yIeKalllee HCIOJIHEHHE) JOIDKHOCTHBIX 005 3aHHOCTEH.

- 5.3.3a yrpary MM Hopdy roCyAapCTBEHHOTO HMymecTBa JIeHHMHrpanckod o6macTw,

KOTOpO€ OBLIO IPEIOCTABIIEHO eMY IS UCIIOIHEHUS JOJDKHOCTHBIX 003aHHOCTEH.

5.4. 3a mapymenue HopM Koaekca STHKH U CTyXeOGHOrO IOBEIEHHs TOCYIapCTBEHHBIX
TPaXIAHCKUX CIIyKamuX JIeHMHrpaackoii 00IacTy.

5.5. 3a HapylIeHHe CPOKOB IIOATOTOBKM IOKYMEHTOB BO HCIIOJHEHHE IIOPYYECHHIH
IIpesunenta Poccuiickoit @enepamuu, [Ipencenarensa IlpasurenscTea Poccuiickoit ®enepanuu
u ['y6epHaropa JIeHuHrpaackoi obmacty.

5.6.
(Hnas omeemcmeeHHOCHb)
6. IlepeyeHn BONPOCOB, 110 KOTOPHIM BIIpaBe
(Haumenosanue oonxcrocmu)
HJIM 00s13aH CaMOCTOﬂTeJIbHO NPHHHUMATDH PCHICHHS
6.1. 00s3aH CaMOCTOSTEIHHO IPUHUMATh PEIICHNUS:
(Haumenosarnue domxcrocmu)
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6.1.1. ITo BompocaM MEPBOOYEPEAHOCTH BBHIIONHEHUS MOJDKHOCTHBIX OOS3aHHOCTEH B
Ipeenax CpOKOB, YCTAaHOBIICHHBIX HEMOCPEICTBEHHBIM PYKOBOJUTENIEM, BBIIICCTOAIINM
PYKOBOJHTEIIEM, U COOIOACHUSA HOPM, YCTaHOBICHHBIX AEHCTBYIOIIUM 3aKOHOIATEIECTBOM.

6.1.2. Ilpu peanu3anuy MOIHOMOYHUH WICHA KOMUCCHH ¥ MHOTO KOJUIETHAIHHOI'O OpraHa.

6.1.3. Ilo BompocaMm OpraHu3alluM ydeTa M XpaHEHMs [IEpENaHHBIX €My Ha HCIIOJIHEHUE.
JIOKYMEHTOB ¥ MaTE€pUaJIOB. '

6.14.
(WHBIC BOIIPOCHI, IO KOTOPEIM 005133aH CaMOCTOATENBHO IIPHHUMATE PEIICHIIT)
(Haumeroearue 0onsicHoCmu)
6.2. B Ka4eCTBE WICHA KOMHUCCHH KM MHOT'O KOJUIETHAIILHOTO

(Haumenosanue 00N4CHOCHU)
OpraHa BIPaBe Ha 3aCEJaHHsAX TAKOr0 OpraHa CaMOCTOATENBHO IPHHAMATE PENIEHHE FOJI0COBATH
"3a", "mpoTUB" WK "Bo3AepKaNCA", a TAKOKE BHICKA3bIBaTh CBOE MHEHHUE, B TOM YHUCIIE 3asABIIATh
0cob0e MHEHHE B IMHCHMEHHOH ()OpME B COOTBETCTBHM C PETJIAMEHTOM (HOPAAKOM) paboTHI
' KOMHCCUHU M HHOTO KOJUIETHATIBHOTO OpraHa.

7. IlepevyeHb BONIPOCOB, 10 KOTOPHIM
- (Haumenosarnue donsicrnocmu)

BIIpaBe WJIH 00513aH YYaCTBOBATH HPH NOAT0TOBKe NPOEKTOB HOPMATHBHBIX
NPABOBLIX AKTOB U MPOEKTOB pelleHMi

7.1. 00s13aH Y49aCTBOBAaTh B IOATOTOBKEC IIPOCKTOB HOPMATHUBHBIX
(Haumenosarnue oondcrnocmu)
IIpaBOBBIX AKTOB H IIPOCKTOB pCIIIeHI/Iﬁ 0 BOIIpOCaM, OTHOCAINHUMCA K €T0 OOJIKHOCTHBIM
0053aHHOCTSM.
7.2. BIIPaBE y4acTBOBATh B IIOJTOTOBKE IIPOCKTOB HOPMaTHBHEIX
(Haumenosanue donxcrocmu)
MPaBOBBIX aKTOB M MPOEKTOB PELICHUM 10 HHBIM BOIIPOCaM
o COOCTBEHHO!N HHUITUATUBE/TIO COTJIACOBAHUIO C HETIOCPEACTBEHHBIM PYKOBOIUTEIEM.
(svi6pame HydicHoe)

8. Cpoku u npoueaypsl NOATOTOBKH, PACCMOTPEHHSI MPOEKTOB
pelIeHH}i, MOPAAOK COIIACOBAHUS H NPUHATHS PelIeHuil

8.1. O6ume CpoKH H MPOIEAYphl IOATOTOBKY JOKYMEHTOB perynupyiorcs MHCTpyKIuei
IO AETOIPOM3BOACTBY B OpraHaX NUCIOJHUTEILHON BIacTy JIeHUHTpaacKoil 061acTH.

8.2. B nensgx moAroTOBKH, COINIACOBAHUS U IPUHATHS PELICHUN OpraHa HCIIOIHHTEIbHOM
BIIACTH 00s13aH:

8.2.1. B pamkax ucronHeHHs 00A3aHHOCTEH OTBETCTBEHHOTO 32 JETIOIIPOU3BOICTBO, €CIIH
WHOE He YCTaHOBNEeHO VIHCTpYKIHeH 110 JeoNpOU3BOICTBY, He3aMeATUTENbHO:

1) npencraBUTh MOATOTOBIEHHBIN HCIIONHHUTEIEM IIPOEKT HOKYMEHTa Ha PacCMOTPEHHE
(monmucaHue) PyKOBOAWUTENIO OpraHa WCIONHHUTEIHHOM BIIACTH JHOO YIIOJHOMOYECHHOMY HM
pabOTHUKY OpraHa HCIOJNHUTENBHOM BIacTH (Jajiee KaXAbIH - yIIOTHOMOYSHHOE JIHIIO);

2) mocie pacCMOTPEHH JOKYMEHTA YIIOJTHOMOYEHHBIM JTULIOM:

- 3apErUCTPHUPOBATH MOANUCAHHBIN JOKYMEHT C IIPUCBOCHHEM €My HMCXOMAILIET0 HoMepa
H BHeceHHeM HeoOxomumolt uadopmaruu B CO/I;

- obecrieunTs  OOCTaBKy  (OTHpaBlICHHE) 3aperuCTPHUPOBaHHOIO  JJOKyMEHTa
COOTBETCTBYIOIEMY ajpecary (ecnM JOKYMEHT HMeeT ajpecara) aubO IepeJaTh HHOMY
JNOJDKHOCTHOMY JIMIly (eclIyd JOKyMEHT He HMeeT ajpecara, HO TpeOyeT manbHEHIIero
paccMOTpeHus (COTTacoBaHM) HHBIM JOJDKHOCTHBIM JIUIIOM);

- B ClIy4ae HEMOJIMCaHWs JOKyMEHTa YIIOJHOMOYECHHBIM JIHLOM IO NIPUYHMHE HAIUYUA
3aMe4YaHUM K HEMY, BEpHYTh €T0 UCIOIHHUTEIIO Ha TOpaboTKy.

8.2.2. B pamkax UCIOITHEHUs 00X OOSI3aHHOCTEH:
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1) §OaroTOBMTE IPOEKT MOOKYMEHTa M HPEACTABHTh €r0 HAa PacCMOTPEHHE
PYKOBOJUTENIO, JaBIIEMY €My COOTBETCTBYIOIEE ITOPYUCHHE, HE IIOIKE UeM 3a IBa paboumx
IHA 70 HCTeYECHHA CpPOKAa HCIONHEHHA II0 D3TOMY JOKYMEHTY, KOTOPHIH YCTaHOBJIEH
(enepabHBIM 3aKOHOM HJIM HOPMATUBHEIM IPAaBOBBEIM aKToM JIeHMHIpaiackoi obmactu, nubo
MHOTO CpPOKa, YCTaHOBIIEHHOTO pYKOBOAMTENIEM OpraHa HCIOJHHUTEIbHOW  BJIACTH,
PYKOBOIUTEINIEM, JABIIUM CIIEIHAIICTY COOTBETCTBYIOLIEE IOPYUECHHUE,

2) mocime pacCMOTPEHHs MOKYMEHTa COOTBETCTBYIOIIMM PYKOBOAHTEIEM M €r0
MOJIIMCAHMA YIIOMHOMOYEHHBIM JIMIIOM IPOU3BECTH C IOKYMEHTOM JAEHCTBHS, YKa3aHHBIE B
TOATYHKTE 2 IMyHKTa 8.2.1 HacTOSAMIETro JOIDKHOCTHOTO PETIaMEHTA.

9. Ilopsanaok ciayxke0HOT0 B3aHMOAeiicCTBUS
’ (Haumernosanue oondxcrocmu)

C APYIrMMH pa0OTHHKAMH OPraHa HCIOJIHATEILHOH BJIACTH, pA0OTHHKAMH HHBIX
TOCYAAPCTBEHHbIX OPraHOB H OPraHOB MECTHOI0 CaMOYIPaBJICHHS],
OPraHHU3aNMsAMH U rPakIaHAMHU

9.1. Ilopyuenus u ykazaHus MAIOTCS HEMOCPEICTBCHHBIM
(Haumenosanue donscrocmu)

PYKOBOIUTENIEM, BBIIIECTOSMIMM DPYKOBOAUTEIEM B YCTHOM MIM IHMCBMEHHOH ¢Qopme Imo
BOIIPOCAM, OTHOCAIIHMMCS K €T0 JOJDKHOCTHBIM 00SI3aHHOCTSIM.

92.B memix  HCHONHEHHS  JODKHOCTHBIX  OOM3aHHOCTEH M NOpyYeHMI
BIIpaBe o0pamaTbcs K ApyTUM pabOTHHKAM OpraHa MCIOIHUTEILHOM

(Haumenosarnue oonocrocmu)

BIIACTH, PaOOTHHKAM HMHBIX TOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPaBIEHHs, K
rpaxJaHaM ¥ B OpraHU3aIliH.

9.3. BIIpaBE B YCTHOM (OpME NaBaTh PasbsCHCHHA 10 BOIPOCAM,

(Haumenoeanue c)onotcnocmu)
OTHOCSIIMMCS K €r0 JOJKHOCTHBIM OOS3aHHOCTSIM, B OTBET Ha oGpam;eHmI K HeMy pabOTHHKOB
rOCyapCTBEHHBIX OPTaHOB X OPTaHOB MECTHOT'O CaMOYIIPABIICHHS.

94, BIIpaBe B YCTHOI (popMe maBaTh pa3bsiCHEHHS MO BOIPOCAM,

(Haumenosanue donxcrocmu)
OTHOCAIINMCA K €r0  JOIDKHOCTHBIM OOS3aHHOCTSM, HPEICTABUTENAM OpraHH3alUi M
rpaxaaHam .
ITo cob6cTBEHHOMY YCMOTPEHHIO (B HHHIMATHBHOM IODPSIKE)/TOIBKO IO MOPYYEHHUIO
a0 ¢ paspemeHHs HEMOCPENCTBEHHOI'O PYKOBOIUTEISA, BBINIECTOSAMIETO PYKOBOOWTENS, 3a
HCKIIOYECHHUEM CIy4aeB, KOIZla TaKHE€ pa3bsICHEHUS SBIAIOTCS €ro  JAOJDKHOCTHBIMH
OOSI3aHHOCTAMM (gvibpams HysicHoe) :
9.5. BIIpaBe NPEAJIOKUTH HCIIOIHUTEIIO [0 TOKYMEHTY B
(Haumenosanue donxcrnocmu,)
pabodeM HOpsSIKE PENIUTH BOIPOC O €ro OT3BIBE, €CIH TAaKOH JOKYMEHT WM OTACIBHEIE €ro
TIONOXKEHHUsA HE COOTBETICTBYIOT (QelepallbHOMY, OOJIACTHOMY 3aKOHOJATENLCTBY M/WIIH
IIpaBUIaM O(OPMIICHHUS TOKYMEHTOB.

9.6. Ha nmepuos cBoero BpeMEHHOI'O OTCYTCTBHSA (B TOM YHCIEC KOMAaHIMPOBKA, OTIYCK)
00s13aH nepesiaTh Bee MaTepHaIbl X HHHOPMAITHIO, HEOOXOIUMEIE ISt
(Haumenosanue 0onxcHocmu)

BBINOJIHEHHMA OO0f3aHHOCTEH II0 HACTOAIIEMY JOJDKHOCTHOMY pErJlaMeHTy, paOOTHHKY,
BPEMEHHO ncnonHmomeMy ero 003aHHOCTH, THOO HEOCPEICTBCHHOMY PYKOBOIHUTEIIIO.
97. _ ; 00s13aH BpEMEHHO BBHINONHATE OTICIBLHBIC
(Haumenosanue oonxcnocmu)
JOJDKHOCTHEIE 00S32HHOCTH OTCYTCTBYIOMIETO pabOTHHKA

(Haumenosanue oonsxcrocmu)
B COOTBETCTBHH C IIOPYYEHUEM HEIIOCPEACTBEHHOI'O PYKOBOIUTEI.
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10. IlepeyeHb rocyIapcTBEHHBIX YCIYT, OKa3bIBAEMbIX FPAKAAHAM
H OPraHH3anuaM

(Haumenosanue 00nxcHocmu)
y4acTByeT (IPEJOCTABISIET) B OKa3aHUH CIEAYIOMINX TOCYIapCTBEHHBIX YCIYT (B ciydae, eciu
rOCYJapCTBEHHBIM TPaXTAHCKHM ciyxamwmM JIeHHHrpazckoir 00JacTH TroCyIapCTBEHHBIE
YCIYTH HC OKa3bIBarOTCA, HCOGXOI[I/IMO CACIaTh COOTBCTCTBYIOUIYIO SaIII/ICB):

11. Iloka3zatenu 3¢peKTUBHOCTH H Pe3yJIbTATUBHOCTH
npogeccHOHATBLHOMH CIyKe0HOH AeATeTbHOCTH

(Haumenosanue dondxcrocmu)

IMTokazarensamu 3()(HEKTUBHOCTH U PE3yNbTaTUBHOCTU IPO(ECCHOHAIBHON CIIy>keOHOM

AeATENLHOCTH SIBIAIOTCSA:
(Haumernoesanue donxcrocmu)

11.1. CBOeBpeMEHHOCTh M IIOJHOTa PacCMOTPEHHS OOpalleHui TroCyJapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYIIPABICHIUS, OPTaHU3aIMi, TpaXkIaH U IOATOTOBKH IIPOEKTOB
OTBETOB Ha HHX.

11.2. OtcyrcTBHE PaKTOB!

1) HamuuMad B  AHWIMTAYECKMX W HMHBIX  MaTepuaiax, IIOATOTOBIEHHBIX
, YCTapeBIleH, HETPOBEPEHHOM MITH HCKaXXeHHOH HHE(OpManyy;

(Haumenosarue 00nxiCHOCMU)
2) yTpaThl JOKYMEHTOB M MaTe€pUaloB, IIOCTYIIHUBIINX

(Haumenosanue donsicrocmu,)
Ha UCIIOJIHEHHE, XPAaHEHHE;

3) mpomycka (cpblBa) CPOKOB HCIONHEHHUSA IIO JOKYMEHTaM (nopyqumIM) KOTOpBIE
YCTaHOBINIEHHI (eiepalbHBIM 3aKOHOM MM HOPMAaTHBHBEIM IIPaBOBBIM aKTOM JIEHMHIpajcKon
00JTacTH, HACTOSANIMM JODKHOCTHBIM pEIJIAMEHTOM, HEIOCPEACTBEHHBIM PpPYKOBOIUTEIEM,
BEIIIIECTOSIIUM PYKOBOAUTEIIEM;

4) nporycka 6e3 yBaXUTEIFHON MPUINHBI 3aCEJaHAN KOMHCCHI 1 HHBIX KOIIETHANBHBIX

OpraHoOB, MHBIX MePOHpHﬂTHﬁ, B KOTOPBIX
(Haumenosanue donxchocmu)

OBUIO MTOPYYEHO IPUHATH YIaCTHE.

11.3. KagecTBo BBIIOJHEHHOW pPabOTH (OTCYTCTBHE TPOLEAYPHBIX HAPYIICHHIA,
TOATOTOBKA JIOKYMEHTOB, MaTepHaJOB B COOTBETCTBUH C YCTaHOBJICHHBIMU TpeOOBaHHIMU,
MOJTHOE M JIOTHYHOE H3JIOXKEHHE MaTepHalia, IOPHINYECKH I'PaMOTHOE COCTaBICHUE NOKYMEHTA),
B TOM YHCIIE!

11.3.1. OrcyrcrBHE QaKTOB:

1) HecobOmoneHuss paOOTHUKAMHU OpraHa MCIIOJNHHTENHHON BIACTH CPOKOB HCIOTHEHUS
CIIy)K€OHBIX JOKYMEHTOB, HE BBLABICHHBIX CIEIHMAINCTOM HIH O KOTOPBIX CHEIMATHCTOM He
OBUIO JIOJIOXKEHO COOTBETCTBYIONIEMY PYKOBOAMTEIIIO;

2) HapymieHUs OpT'aHOM HCIIOJIHHUTENBHON BIACTH IPAaBUI BENEHMs NEINOINPOU3BOICTBA,
TpeOOoBaHUI IPABOBHIX AKTOB B OONACTH apXHMBHOIO J€Na, MOATBEPKICHHBIX 3aKIIOUEHHAMH
KOMIIETEHTHBIX OpTaHOB, JOIMYIIEHHBIX BCICICTBHEC HEUCIONHEHHWS WM HEHAJIeXaniero
HCIIONIHEHHUS CIICIHATIICTOM CBOHMX JIOJDKHOCTHBIX 00S43aHHOCTEH.

11.3.2. Hannurie HOMEHKJIATYPHI eI OPraHa UCIIOIHUTENBHON BIACTU, CBOEBPEMEHHOCTE
€€ YTBEp)KIEHH U KOPPEKTHPOBKH.

11.4. OTBETCTBEHHOCTH (MCIIOHEHUE 00SI3aHHOCTEH B CPOK C MEHUMYMOM KOHTPOILA).

11.5. CaMOCTOATENHEHOCTh (CHOCOOHOCTH BBHITONMHATE 3aJaHHs 0e3 JOTIONHUTEIbHBIX

YKa3aHHiA).
LokyMeHT cosgaH B anekTpoHHot copme. Ne 01-02/07 ot 23.11.2023. Ucnonuutens: boposuHekas B.H. Pl
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11.6. JucnummHa (CoOII0IeHHEe CITYy)KeOHOr0 pacopsIKa).
11.7. IlpodeccronanbHass KOMIIETEHTHOCTb.

(unvie noxazamenu 3QhexmueHOCU U Pe3yIbMAMUEHOCHU
npogeccuoHanvHoll CrydcebHou OesmenbHoCnu)
LoxyMeHT cosgaH B anekTpoHHow dopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: boposuHckas B.H. : pritinike
OBJIACTH
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TIPMJIOXKEHUE 5

K IpUKa3y AIMHHUCTpPAITUH
I'y6epratopa u IIpaButenscraa
Jlenunrpanckoit obnacTu

o LIAAOLS wlt Ot 0¥

TIIPUMEPHBIN TOIDKHOCTHOM PETJIAMEHT
I‘OCYI[APCTBEHHOF O I'PAXKJJAHCKOI'O CIVIKAIIEI'O OPTAHA
HCIIOJTHATEJIBHOM BJIACTH JJEHHUHIPAJICKOH OBJIACTH - PABOTHHKA
IPUEMHOM, A TAKJXKE OTBETCTBEHHOI'O 3A BEJIEHUE TABEJIS YUETA
PABOYEI'O BPEMEHHU, COCTABJIEHUE I'PAOUKA OTIIYCKOB, O®OPMJIEHHE
JOKYMEHTOB O KOMAHJIWPOBAHHUH

"VTBEPX/IAIO"

(I[OJDKHOCTB PYKOBOOHUTEILA
oprana HUCTIOJIHUTEILHON BIACTH

JleHuHTpaACcKoi 06nacTy)
. MOJIIHCH N.0.Damunug
" " 20 roma

JIOJDKHOCTHOM PETJIAMEHT

(nonHOE HAUMEHOBAHUE OONHCHOCTNU ZPANCOAHCKO20
cyxcawezo 6 pooumensHom naoeice)

1. O0mue NoJ10:KeHUSA

1.1. JOJDKHOCTS TOCYNApCTBEHHOM TIpaXIaHCKOM CayxObl JIEHHHIpaackol 06macTH

(Haumenosanue 0onxcHocmu)
oTHocuTcs X "Benmymeit/Crapniei" rpymme JODKHOCTEH TOCYHapCTBEHHOM TIpakHaHCKOH
ciryx0Ob1 JIeunHrpaackoi o6mactu kareropuu ""Crerranuctsl/O6ecnednBaomue CleHaIuCThI".

Perucrpanuonnsiit Homep (ko) 1o/pkHOCTH/PeecTpoBhiid mudp - .
(Peecmposviii wiugp ykasvieaemcs 8 coomeéemcmeuu ¢ oblacmHblm 3aKoHOM Jlenunzpaockoi obracmu om
25.02.2005 N 12-03 "O Ilepeune zocydapcmeenuvlx oOonxcrnocmey Jlenunzpadckoii obnacmu, OeHeHCHOM
COOCPICAHUY TIUY, 3AMEWAIOWUX 20CY0apcmeenHble doaxcHocmu Jlenunzpadckotl obnacmu, Peecmpe dondcrocmeil
20¢cy0apcmeentol 2paxicoOanckotll cayxctvl Jlenunzpadckot obnacmuy u OeHe)NCHOM COOEPHCAHUYU 20CYOaPCMEEHHbIX
zpasicoanckux cysxcawux Jlenunzpaockoi obnacmu”)

1.1.1. O6nacts mpodeccHOHANBHOM CIIyKeOHOM AeATEIbHOCTH

(Haumenosarnue domicnocmu)

(Vkasvieaemess 06nacms  NpOQECCUOHANHOU  CLYXCeOHOU  OeAmenvHOCMU  2PadCOGHCKO20  CAYIHCAWez0 8
COOmeemcmeun Co CNpABOUHUKOM KEATUDUKAYUOHHBIX mpebOsaHUll K CHEeYUanbHOCMAM, HANPAGIEHUAM
no02omoeKku (K YKDYNHEHHbIM ZDYRNAM CREYUaNbHOCMel U HANPAGLeHUNl NOOZ0MOBKU), K NpopeccUuoHanbHomy
YPOBHI0, KOMOopble HeobX00uMblL Ol 3aMeujeHUs: OONNCHOCMEN 20CYOapCIMEeHHO 2PaNCOAHCKOY CRyX*chbl ¢ yiemom
obnacmu U 6uda npogeccUOHANbHOU CIYHCebHOU OesmenbHOCmY 20CY0aPCMEEHHbIX ZPANCOAHCKUX CYIHCAUSUX
(Oanee — cnpasouHuk).)

1.1.2. Bun npodeccuoHanbHOM CIy>keOHOM e TeIbHOCTH

(Haumenosarue donscrocmu)

DokyMeHT coagaH B :-)nelcrpOHHbﬁ dopme. Ne 01-02/07 ot 23.11.2023. Ucnonnutens: BoposuHckas B.H. it ]
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(Vka3bzeaemc;z 6uo npoqbeccuona/zbnou cnymce6uou oesamenbHoCmu epao/cdaﬂcmzo CRyoHrcauieco 6 COOmeemcmeunu
€O CNpAsOYHUKOM)
1.2. Ha3Ha9gaeTcs Ha JOJDKHOCTh TOCYAApCTBEHHOM
(Haumenosarue 0onxicHoCmu)
rpaxganckod  cimyx6sl  JleHmHrpaackod o6macTh M OCBOOOXIAaeTci OT JOIDKHOCTH
rOCyJapCTBEHHON TpaXOaHCKOH cimyxObl  JIeHHHrpaacKoH 00nacTH  IpencTaBUTENEM
HaHUMAaTeNI B YCTAHOBICHHOM IOPSIKE.
1.3. IOTYMHSAETCS
(Haumenosarnue donxicrocmu)

(Haumenosarnue 000HCHOCMEN BLIECMOAWUX PYKOBOOUmMenell)
HEMOCPEACTBEHHO ITIOJYUHACTCA

(Haumenoganue 00ncHOCMU HEROCPEOCMEEHHO20 PYKOBOOUMETIA)

2. KpanmndukaunouHelie TpeGoBaHHUA /s 3aMellleHUs J0KHOCTH I'OCY1apCTBEeHHOH
IrPaKIAHCKOM ¢J1y:k0bI JIeHMHIpaacKoi o0nacTH

(Haumenosarue 0onxicHOCmU)

2.1. Ina 3aMeINeHHs JODKHOCTH  TOCYJApCTBEHHOM — TIPaXTAaHCKOM  CIIy»Obl
JlenuHrpanckoi obactu

(Haumenosanue donscrocmu)
YCTaHaBHI/IBaIOTCﬂ CIICAYIOIHUE KBaJII/I(I)I/IKaI_[I/IOHHBIe Tpe6OBaHI/I$I

2.1.1. Bricuree o6pa3oBaHue.

2.1.2. He MeHee _ JIeT CTaXka TOCYAApPCTBEHHOM IpakJaHCKOU CIIy>KOBI MM HE MEHee
et cTraxa pa60T}'>I 0 CHCHHUAJIBHOCTH, HAIIPABJICHHUIO IIOAT oToBKH/be3 MIpEABABIICHUA
TpeGOBaHUH K CTaXYy.

(ykazvleaiomces K8AMUQPUKAYUOHHbIE MPeGOBAHUA K CMAJCY 2PANCOAHCKOU CLydcObl uiu cmadxcy pabomel no
CReYUAnbHOCMU, HANPAGLEHUIO NOO20MOBKU, HEOBX00UMO20 OIS 3ameujeruss OONHCHOCTU 2DANCOAHCKOY CIyHcObl 6
coomeemcmeuy ¢ obnacmuvim 3axkomom Jlewunzpaockou obnacmu om 25.02.2005 N 11-03 "O npasosom
Pezynuposanuy 20cy0apcmeernol spaxcoanckoi cnysxcbvl Jlenunzpadckoi obnacmu”) :
2.1.3.Briciiee  0o0pa3oBaHHE TIO0 CHENUMAIBHOCTH, HANPABICHHIO  IOJATOTOBKH:

(Cneyuanorocms,  HanpaeneHue NOO20MOBKU — YKA3bIBAEMCs 6  COOmMEemcmeuu ¢ 0bugepoccutickum
Knaccuguxamopom cneyuanshocmeii no obpaszosanuro OK 009-2016, npunameim u 66edeHHbIM 6 Oelicmeue
npuxasom [ocydapcmeennozo xomumema Poccuiickoti @edepayuu no cmandapmusayuu u Memponozuu om 8
oexabps 2016 200a N 2007-cm, unu Oeticmeosaguium 00 €20 86€0€HUs AHANOZULHBIM NPABOEBLM AKMOM)
WIH HUHYIO CIENUATbHOCTh, HANPaBlEHHE MMOATOTOBKH, IS KOTOPBIX 3aKOHOJATEIBLCTBOM 00
obpaszoBanun  Poccuiickoit =~ ®epepauyu = yCTaHOBIEHO  COOTBETCTBHE  YKa3aHHBIM
CHCIHUANBHOCTSIM, HANpPaBICHUSM IIOATOTOBKH, COJAEpXKAIUEeCS B MPEABIAYHIMX NEpeUHAX
npodeccuil, CIeNUAIBHOCTEN U HAIPaBICHHUN ITOATOTOBKH.

2.2. IlpodeccroHaNBHBIH YPOBEHB.

2.2.1. ba3oBble 3HAHUA:

rOCyIapCTBEHHOTO s3bIka Poccuiickoit @emepamuu (PycCKOro s3bIKa) M OCHOB
Koncrutynuu Poccuiickoit ®enepanumy;

®enepansHoro 3akoHa oT 6 okTA0psa 2003 roma N 131-®3 "OO6 o0mmX HpUHIHIIAX
OpraHu3aniy MECTHOTO caMoympasieHus B Poccuiickoit ®enepanun”;

OenmepanpHoro 3akoHa or 2 mas 2006 roma N 59-03 "O mopsgke paccMOTpeHHs
obpamenuit rpaxaad Poccuiickoit Dexepanun’;

®denmepanbHOro 3akoHa oT 25 nmexabps 2008 roma N 273-®3 "O mpoTuBOAEHCTBHH
KOppynuu" ¥ WHBIX HOPMAaTHBHBIX TIPaBOBBIX aKkToB Poccuiickodt ®@exepanuun U
JleruHrpaickoit obmactu B cepe NpOTHBOACHCTBHA KOPPYILIHH,

®enepansHoro 3akoHa ot 21 mexabps 2021 roga N 414-03 "O6 obmmx npmmpmax
OpraHu3alyy ITyOIM9HON BIacTH B cyObekTax Poccuiickor denepanum’;

3aKoHOIaTeNsCTBa Poccuiickoit denepanuy 0 rocyJapCTBEHHOM I'PaKHAHCKOM CIIy»xOe
Poccutiickoit ®epepanuy;

VYcraBa Jlerunrpaackon obnacty;
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obmactHoro 3akoHa ot 11 gexabps 2007 roma N 174-03 "O mnpaBOBBIX akTax
Jlenuurpaznckoii obmactu'; ,

IIOJIOXKEHHS 00 OpraHe UCIONHUTENLHON BIIACTH;

IIOJIOXKEHHS O CTPYKTYPHOM [TOJpa3eIeHUH OpraHa HCIIOMHUTEILHON BIIACTH;

Komekca 3THKH U CIIyXKEeOHOTO MOBEJEHUS IOCYAAapCTBEHHBIX TPKIAHCKUX CIYXKaLlHX
Jlenunrpanckoit obnactu; '

WHCTPYKIMH 110 AETOMPOU3BOACTBY B OpraHax MCIONHUTENbHON BIacTy JIeHuHrpaackoi
obacrtu;

WHCTpYKUMH 0 mOpsake oOpamieHHs co ciyxeOHOH uHpopMmaimedl OrpaHHYeHHOTO
pacmpocTpaHeHus B AIMUHHUCTpanyy JIeHHHIpaJcKoH 00IacTH;

CIIyKeOHOrO paclopsika, YCTAHOBICHHOTO B OpraHax HCIOJHHUTEIBHOH BIacTH
JleHuHrpajckoi 001acTH;

B o0mactd HHGOPMAITHOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH: BO3MOXHOCTEH H
OCOOEHHOCTEH NMPUMEHEHHS COBPEMEHHBIX HH(POPMAMOHHO-KOMMYHHKAMOHHBIX TEXHOIOIHH
B OpraHe HCIONHWUTENBHOH BIIACTH; OCHOB MH(OPMANMOHHOH O0€30IaCHOCTH H 3alIUTHI
undopmanmu, B ToM uucite PenepansHoro 3akoHa ot 27 miont 2006 roma N 149-03 "O6
uHbopManny, WHOOPMAIMOHHBIX TEXHOJNOTHAX M O 3amure HH(GOpManuHu"; OCHOBHBIX
IIOJIOXKEHU M 3aKOHOAATENbCTBA O IIEPCOHAIBHBIX JTAHHBIX, B TOM yHcie PeneparbHOro 3aK0Ha OT
27 wuroas 2006 roma N 152-®3 "O mnepcoHaNbHBIX OAaHHBIX'; OOIIMX IPHHLUIIOB
(GYHKIIMOHUPOBAHUS CHUCTEMBI 3JEKTPOHHOTO JOKYMEHTOO0OPOTa; OCHOBHBIX IIOJIOXKEHHUH
3aKOHOJATENCTBA 00 2IEKTPOHHOMN ITOIIUCH; IPUMEHEHHUS IIEPCOHATIBHOTO KOMITBIOTEPA.

2.2.2. ba30oBBIC YMEHHUA: '

YMeHHE CHCTEMHO (CTPaTerH4eCcKy) MBICIHTE;

YMeHKe CHCTEMATH3HPOBATh ¥ aHAM3UPOBATh HHPOpMAaLKIO;

yMEHHE IUIAHUPOBaTh, PAOHAIBFHO HCIIONB30BAaTh CIIYy)XeOHOE BpeMsA H JOCTHUIATh
pe3ynbTaTa;

KOMMYHHKATHBHbIE YMEHHA (B TOM 4HCIIE IIyOJMYHBIX BBICTYIUICHUH M BEICHHA IEIOBBIX
IIEPETOBOPOB);

YMEeHHE YIPaBIATh U3MEHEHUIMH;

yMeH#ue paboTaTh C almapaTHBIM M IPOTPaMMHBIM OoOecIedeHHEM, YCTaHOBICHHOM Ha
aBTOMATH3UPOBaHHOM paboueM mecte (APM), B ToM dmciie paboThl B OIEPAallMOHHOM CHCTEME
cemeiictBa Windows, B TekcToBoM penmakrope Microsoft Office Word, ¢ TabmuaaBIM
npoueccopom Microsoft Office Excel, ¢ mouroBsiM kiamentom tma "Outlook", moaroroBku
TIpe3eHTAalHi ¢ MpuMeHeHneM npuioxeHus Microsoft Office PowerPoint;

yMeHHe paboTaTh B KadecTBE IIOJNB30BaTelsi B MH(OOPMAIMOHHBIX CHCTEMaX,
MPUMEHAEMBIX B OpraHe WCIOJMHUTENPHOM BIACTH, B TOM 4YHCI€ B IPHKIAIHBIX
HHOOPMALMOHHBIX CHCTEMax (CHCTeME B3aMMOJECHCTBHMA C Tpa)kIaHAMH M OpPraHM3allusIMU;
CHCTEME  MEXBCIOMCTBEHHOTO  3JICKTPOHHOTO  B3aMMOJCHCTBHA; YYETHOH  CHCTEME;
HH(POPMALMOHHO-aHAIMTHIECKOM crcTeMe, obecreunBaromieit c6op, o6paboTKy, XpaHeHHEe H
aHaIW3 NaHHBIX), CHCTEMax JJCKTPOHHOIO JAOKYMEHTO000poTa, B MH(OPMalMOHHO-IIPaBOBBIX
cuctemax "T'apant”, "Korcynprantllmioc", "Konekc", a Takxke ¢ pecypcaMM M CEpBHCAMHU
JOKAJIBHOM  BBIYHUCIHTENLHOM CceTH M MH(OPMANMOHHO-TEIEKOMMYHHKAIIMOHHOH  CETH
"UnTepHeT".

2.2.3. IlpodeccuonansHbie 3HaHUA B cdepe 3akoHoaTenbcTBa Poccuiickoit @epepanuu

- u Jlenunrpanckoi o6nactu:

DepepanpHOro 3akoHa ot 22 okradps 2004 roma N 125-®3 "O6 apxuBHOM Jene B
Poccwuiickoit @epepanun’; ‘

®enepanbHOro 3akoHa ot 9 despamst 2009 roga N 8-03 "O6 obecrnedeHHH NOCTyIa K
uHGopMalMK O  [JeATeJIbHOCTH TIOCYJApCTBEHHBIX OPraHoB M OPraHOB — MECTHOTO
caMoympaBieHua", a TaKKe OONAaCTHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB, PETYIMPYIOLIMX
BOIPOCHI [OCTyma K HHGOpPMamuud O AEATEIbHOCTH OpPraHOB MCIIONHHUTENBHON BIIAacTH
JleHuHrpaackoi obmacr;

[lokyMeHT coaaaH B anekTpoHHoi cdhopme. Ne 01-02/07 ot 23.11.2023. Ucnonnutens: boposuHckas B.H. fristinoine)
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I'OCT P 7.0.8-2013. Hammonanensiii cranmapTt Poccuiickoir ®enepauuu. Cucrema
CTaHIAPTOB 10 MH(OPMAIHUHU, OHOIHOTEYHOMY H H3JAaTENbCKOMY JeIy. JIeI0IpOu3BOLCTBO M
apxuBHOE Je70. TepMuHbl U omnpeaeneHus, yIB. npukazoM Poccranmapra ot 17 okra6psa 2013
roga N 1185-cr;

- mocranosieHus [IpaBurenbcTBa JIeHUHTpaacKo# obnactu ot 6 deppant 2009 roma N 22
"O6 yTBEpKACHHH IIONOKEHHS O TOPSIOKE W YCIOBHAX KOMAaHIWUPOBAHUS JIHII, 3aMEIIarONTHX
rOCyAapCTBEHHbIE TODKHOCTH JleHWHrpanckoi obGmactu B AaMuHucTpanuu JleHuHrpanckon
obmactu'";

moctadoBieHus ['yoepHaropa Jlenunrpaackoii obmactu ot 3 nexadpst 2008 roga N 250-
nr "O mopsgke W YCIOBHSAX KOMAaHIMPOBAHUSA TOCYAAPCTBEHHBIX TI'PaXKAAHCKUX CIY>KaIluX
Jlenunrpanckoit obnactu";

noctaHopiieHus ['ybepuaropa JlenuHrpaackoii oomactu ot 26 centsaops 2013 roxa N 93-
nr "O BBeNEHMH B OJKCIUIyaTallHI0 MOJIYNIS CHCTEMBI 3JIEKTPOHHOIO JOKyMEHT000OpoTa
Jlenmnrpanckoit obmactu "Moaynb COINIaCOBaHMA IIPOEKTOB IIPABOBBIX AKTOB CHCTEMEI
3JIEKTPOHHOrO JOKyMeHTo0oO0poTa JIeHuHTpaicKkoit obaacTh";

nmocra”oBieHus ['yoepraTopa JIeHUHTpaacKoit 06J1acm ot 26 centsa0ps 2013 roga N 94-
mr "O paboTe ¢ JNEKTPOHHBIMH JAOKYMEHTAaMH B CHCTEME 3JIEKTPOHHOIO ,B;OKYMSHTOOGOPOT&
JlenuHrpaackoit odomactu";

(nepeyucnaiomess HopmMamusHvle Npagosvle AKMbl, 3HAHUE KOMOPBIX HEOOXO0UMO ONA 3AMEUjeHUst OONICHOCU
20CY0apCmeeHHol  2padiCOaHCKO  Cydcbbl ¢ yuemom obracmu U 6u0a NpPOQEeCcCUOHANbHOU CRyiCcebHOU
OesmenvHoCmu).

2.2.4. Vubie npodeccuoHaIbHbIE 3HAHHU:

IpaBUIa ,HCJIOBOi/‘I OTHUKH,

ACIIOBOC O6IlIeHI/Ie " IICPCIINCKA,

(nepeuucnaiomes npogeccuonanvhvie 3HaHUsA, HeObX00UMbLE ONIA 3AMEUEHUS OONHCHOCIY 2PANCOAHCKOU CIyHCOb
¢ yuemom obracmu u 6u0a nPOPecCUOHANLHOU CLYIHCEOHOU OCAMENbHOCMU 20CYOAPCMBEHHO20 ZPAANCOAHCKO20
cnysrcauyezo)

2.2.5. Hpoq)eccpIOHam,HHe YMEHHUS:

(nepeuucnaromes npogeccuonanvhbvle ymenus, Heobxooumble OA 3ameuyerus OOIHCHOCIU SPANCOAHCKOU CLyxHchbl 8
pamkax obaacmu u 6uda nPOPECcCUOHANLHON CAYHCEGHOU 0eAMENLHOCIMU 2PAXCOAHCKO20 CLYXHCAUIe20)

2.2.6. PyHKIMOHAIbHBIC 3HAHMUA!

MIOHSATHE, IPOIIEAYPa PACCMOTPEHUA OOPAICHUH IPaKJaH;

[IOHSATHE IIEHTPAIM30BAHHOM U CMEIIaHHOW ()OPMBI BEICHUS AETONPOU3BO/ICTBA;

CPOKH U MOPSIOK MOATOTOBKH (odopmitenus) Tabens yuaera pabodero BpeMeHH, rpaduka

OTIIYCKOB, TOKYMEHTOB O KOMaHINPOBAHUH;

[IOHATHE YCTAaHOBJIECHHBIX TpeOoBaHMH 1Mo padore ¢ AokyMeHTamu "Il ciryxkeOHOTro
MONE30BaHuA"; .

[OHATHE CHCTEeMbl  B3aWMOICHCTBMA B  paMKaxXx BHYTPHMBEAOMCTBEHHOIO H
MEXBEOMCTBEHHOTO 3JIEKTPOHHOTO TOKYMEHTO060pOTa;

(nepeuucnsiomcss  QYHKYUOHANbHBIE — 3HAHUA 6  3A6UCUMOCIYU  OM  DYHKYUOHANbHBIX — 00A3AHHOCME
20CY0apCMEEHHO20 2PANHCOAHCKO20 CIYHCauezo)

2.2.7. ®yHKIIMOHAIBHBIC YMEHHUA:

MOJTOTOBKA aHATNTHIECKUX, HH(OPMAIIMOHHBIX U IPYTHX MaTCpHAJIOB;

IIOJTOTOBKAa METOANIECKUX PEKOMEHAAIMMI, Pa3bsICHEHUIA;

BJIaJIeHHE HaBBIKaMH OQHIHAIBHOMN NEI0BOH IEPENUCKH;

pabota B cdepe obecredeHUsI COXpaHHOCTH U TOCYJapCTBEHHOTO y4IeTa JOKYMEHTOB;

opraHuzamys GpU(HHIOB, Ipecc-KOHPEPEHIMH, MHTEPBHIO M HHBIX MEPOIpPHATHH C
YYaCTHEM CPEICTB MacCOBOM MH(MOPMAIHH, Pa3BUTHA U HAIIONHEHHUS OPUIMATBHBIX HHTEPHET-
CaifTOB rOCYAapCTBEHHBIX OPI'aHOB B COL[HANBHBIX CETAX U OIorax;

BezieHHe Tabens yuera pabodero BpeMeHH, XypHalla KOMaHIHPOBOK;

LlokyMeHT coagaH B anekTpoHHol dopme. Ne 01-02/07 ot 23.11.2023. Ucnonuutens: BoposuHckas B.H. A TeASNTEbCTOO
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odopmireHHe rpaduka OTIYCKOB, JOKYMEHTOB O KOMaHAUPOBAHUH;

(nepeuucnaromcs  QYHKYUOHATbHbIE — YMEHUA 8  3A6UCUMOCIU  OM  (DYHKYUOHANbHBIX — 0Os3aHHOCMEU
- 20CYOApPCMBEHHO20 2PAHCOAHCKOZ0 CIYHCAU)e20)

3. JoKHOCTHDbIE 00513aHHOCTH

B memsax peanuzanuu TMOTHOMOYME M (QYHKIMM OpraHa HCIONHHUTEILHOW BIIACTH,
IIPeXyCMOTPEHHBIX TON0KEHHEM 00 OpraHe UCTIOIHUTENBHOM BIIaCTH, a TAKXKE B COOTBETCTBHH C

MOJIOXKCHHEM O CTPYKTYPHOM NOAPAZACIICHANU 00s13aH:
(Haumenosanue donxcrnocmu)

3.1. ,
' ({onocrocmuan 0633aHHOCIYb)
3.1.1. ‘
(demanusayus 00NHCHOCMHOU 0653AHHOCMY)
3.2.
(Honocnocmuas 06513a1uHOCMB)
3.2.1.

(Qemanuszayus O0NH#CHOCMHOU 0033AHHOCIYL)

3.3. B cOOTBETCTBMH ¢ MOPYYEHHAMH U YKa3aHUAMHU pPYKOBOAUTENA OpraHa
HCIOJIHUTENBHOM BIacTH MOATOTABIMBATh U IIPEACTABIATH €My Ha COITIACOBAHME €XKEIHEBHEIH,
€KEHENENBHBI U ©KEMECSYHBIA IUIaHBI-TPa(UKU CITy)XEOHOH MeATEIFHOCTH PYKOBOIHTENS
OpraHa UCIOJHUTEILHOU BIACTH.

3abmaroppeMeHHO HH(GOPMHPOBATh PYKOBOAMTENd OpraHa KCIONHUTEIbHOH BIACTH O
HACTYIUICHUH CPOKOB MEPONIPHATUH, IPEyCMOTPEHHBIX INIaHAMU-TpadhUKaMu.

N 3.4. OcymecTBIATh OpPraHU3AIMOHHO-TEXHHUECKOE oOOecmedeHne esTeIbHOCTH
PYKOBOZMTEIIs OpraHa UCIIOIHUTEIBHOM BIACTH, B TOM YHCIE:

3.4.1. OrtBegyarr Ha TeneoHHBIE 3BOHKM B IPHEMHON PpYKOBOAMTENS OpraHa
WCTIOJIHUTENHHOM BIACTH, 3alMCHIBATE B €0 OTCYTCTBHE HH(OPMAIMIO U IOBOIHWTH €€ IO
PYKOBOAMTEIIS OpTraHa HCIIOIHUTEIHHOM BIACTH.

3.4.2. IlomroraBmuBaTh M OpPraHU3OBBIBaTh IIPOBEINCHUE PYKOBOIUTENEM OpraHa
HCIIOJTHUTEIBHOM BIACTH JIMYHOTO IIPHEMa ITOCETUTENEH.

34.3. Bectu 6a3y [daHHBIX CIOY)XEOHBIX KOHTaKTOB PpYKOBOJUTENSI OpraHa
HCITOJIHUTENIHHOM BIIACTH, OAIEPKUBATDH €€ B aKTyaIbHOM COCTOSIHUU.

3.4.4. Bectu peecTp KOMHCCHHM M HMHBIX KOJUICTMAIBHBIX OPIaHOB, B COCTaB KOTOPBIX
BKIIFOYEH PYKOBOJIUTENH OPraHa HCIIOJHUTEIBHOW BIACTH.

3.4.5. OpranuzoBeiBaTh oOOeccreueHne pabouero Mecta pPYKOBOIHUTENS OpraHa
HCIIOJIHUTEIBHOM BJIACTH HEOOXOIMMON KOMITBIOTCPHONW TEXHHKOW, OPITEXHHUKOH, PacXOIHBIMHA
MaTepUalaMH K HUM, a TaKXkKe KaHIEIIPCKUMU MPUHAITIEKHOCTIMH.

3.5. OcymecTBiIITh HH(bOpMaHHOHHO-aHaJIHTH‘IeCKOG obeclieueHue JEATEILHOCTH
PYKOBOOMTENS OpraHa HCIOIHUTEILHOM BIACTH, B TOM YHCIIE OCYHIECTBIATH IO MOPYUCHHIO
PYKOBOAUTENS OpraHa HCIOIHUTEILHON BIIACTH:

3.5.1. Tlouck unbopMammu Ha 3aJaHHYIO TEMY C HCIIOIb30BaHUEM ceTH "MHTepHer" n
CPEOCTB MaccoBO HH(pOpManuu, NOATOTOBKY M MpPEJACTABICHUE PYKOBOIUTEIIO OpraHa
HCIIOJHUTENBHOM BIACTH IO pe3yabTaTaM CIIPABOK U aHATMTHUECKUX 3aIIFCOK.

3.5.2. Brog uH(GpOpMaimK B KOMIIBIOTEpHBIE 0a3bl JaHHBIX M IIOWCK HHGOpMAIMU C
HCIIONb30BaHUEM KOMIBIOTEPHBIX 0a3 JaHHbBIX.

3.5.3. IloAroToBKY U IIpEACTaBICHUE PYKOBOAWTEIIO OpraHa HCIONHUTENIBHOW BIACTH
JOKYMEHTOB M MAaTEpUaloB JUIA PACCMOTPEHMS HA COBEI[AHHAX, 3acElaHHAX M HHBIX
MEPOIIPUATHAX, [IPOBOJAMMEBIX C y9JaCTHEM PYKOBOAWTENI OpraHa HCIIOIHWUTEIIBHOM BJIACTH, a
TaXOKe [ MCIIOIB30BAHMS PYKOBOJUTEIEM OpIraHa UCIIOIHUTEIBHON BIAaCTH B CBOEH paboTe.

3.6. B COOTBETCTBHM C TIOpYYCHMAMH M YKa3aHHAMH pPYKOBOIMTENS OpraHa
HCIOJMHUTENbHON BIACTH IOATOTABIMBATE M IPEACTABIAT €My I IIOCIETYIOIIETO

[lokyMeHT co3faH B anekTpoHHon dopme. Ne 01-02/07 ot 23.11.2023. UcnonHuTesib: BoposuHckas B.H. ATeCTEe
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HampaBlieHus B AnmuHuctparuio ['ybepHatopa u HpaBHTéHLCTBa Jlenunrpaackort o6aacTi
(mamee - AaMuHHCTpanus) HHGOPMAIHMIO O CpOKaX HCHONHEeHus nopydeHuil Ilpesupenta
Poccuiickoii ®epepanuu, [IpaBurenbctBa Poccuiickoit @enepamuu u  ['ybepHaropa
JlenuHrpaackoii o0IacTy, a TakkKe HHY HHPOpMaUHio, CHOPMHPOBAHHYIO B COOTBETCTBHHU C
3arpocaMu A IMAHHUCTpPAIUH. '

3.7. OcymecTBIATe CBOeBpeMeHHOe HH(GOpPMHpOBaHME pPabOTHHKOB  OpraHa
HCIIOJHUTEIBHON BIACTH O IPOBOJUMBIX C MX YJaCTHEM COBEIIAHMIX, 3aCENAHIAX M HHBIX
MEpPOIPHUATHAX.

3.8. KonrtpomupoBaTs coOmogeHre pabOTHHKAMH OpraHa WCIIOJHUTEIBHONH BIIAcTH
CPOKOB HCITOJIHEHHUS NMOPYYCHHUH U YKa3aHUN pYKOBOIUTEIS OpPraHa HCIOJHHUTEIBLHOH BIIACTH,
JIAHHBIX Ha COBEINAHUSX, 3aCEAaHMAX, HHBIX MEPOIPHUATHAX, B TOM 4HClIe 3ahHKCHPOBAaHHBIX B
MPOTOKOJIAX TAaKUX MEPONPUATHH; JOKIaJbIBaTh PYKOBOJUTENIO OpraHa HCIOIHHUTEILHOM
BIIACTH 00 MCIIOMHEHUH COOTBETCTBYIOIUX IOPYUEHUH U YKa3aHUIL.

3.9. IToCTOSHHO OCYHIECTBJIATH BeAeHHE Tadelsd ydera pabodero BpeMeHH pabOTHHUKOB
opraHa HCIIOJIHUTENHHON BIACTH, IOATOTAaBIMBaTh M IPEACTABIATH PYKOBOAMTEIIO OpraHa
HCIIOJHHUTENBHOM BIAaCTH CBOAHYIO HWHGOPMALHIO MO Y4eTy pabodero BpeMEHHM pPabOTHHKOB
OpraHa WKCIIOJHUTEIbHON BIIACTH, MPEACTABIATh YKa3aHHYI0 HHGOpPMalMIO B YIPaBICHHUE
TOCYIapCTBEHHOM CIIYXOBI ¥ KaJJpOB AIMHUHHCTPALIUH.

3.10. Bectu B YCTaHOBICHHOM IIOpsAAKe TIpaduk OTHYyCKOB paGOTHHKOB OpraHa
WCTIOJHUTENGHON BJIIACTH M B YCTAHOBJICHHBIE CPOKM MPEACTABIATH €ro B YIIPABIICHHE
TOCYIapCTBEHHOM CIIYXObI U KaJpoB A IMUHHUCTpPAIHH.

3.11. Ilo mopy4YeHHIO HENOCPEACTBEHHOTO PYKOBOAUTENS B YCTAaHOBICHHOM MODSIKE
paccMaTpuBaTh OOpalleHUs TOCYHapCTBEHHBIX OPIaHOB, OPTAHOB MECTHOTO CaMOYNPaBIICHHA,
OpraHH3alyi ¥ IpakIaH, IOATOTABIMBAThH U MPEICTABILATh HEOCPEICTBEHHOMY PYKOBOAUTEIIO
IPOEKTHI OTBETOB Ha YKa3aHHEIe O0OpaIleHHUs.

3.12. B COOTBETCTBHH C AOBEPEHHOCTHIO H(WIH) 10 MOPYYEHHIO HENOCPEICTBEHHOI'O
PYKOBOIUTENS,  BBILECTOSIIETO  PYKOBOAWTENA  IPEACTaBIATh  HHTEPECHl  OpraHa
HCIIOJTHUTEIIFHOM BIIACTH B TOCY/IapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIPaBICHUS U B
OpTraHM3AIMUAX.

3.13. VuacTBOBaTh B paboTe KOMHCCHH M HMHBIX KOJUIETHAJBLHBIX OPraHOB, B COCTaB
KOTOPBIX

(Haumenosanue oonxcrocmu) .
BKIIFOYEH B COOTBETCTBHM C TIPABOBEIM aKTOM JIGHMHrpaacko#d oO0TacTH MM HaIpaBleH
HEeNIOCPEICTBEHHBIM PYKOBOAUTEINIEM, BBIIECTOAIIUM PYKOBOJAUTEIEM.

3.14.B  CcOOTBETCTBHHM ¢ HOPYYCHMEM  HEIIOCPEACTBEHHOIO  PYKOBOIHTEI,
BBIIIECTOSAIICTO PYKOBOJIUTENSL OPTraHHU30BHIBAaTh ITOAIOTOBKY MaTEpHalOB K COBEIAHUSM,
3aceaHUsIM, MHBIM MEpPONPHATHAM H(WIM) NPHHUMATH B HUX YJacTHE, B TOM YHCIE BECTU
MeperoBOpEI, 0OPMIIATH IPHHATEIE PELICHIS.

3.15. ToyHO W B CpPOK BBINIOJHATH YKa3aHWI U TOPYYECHUS HEMOCPEACTBEHHOTO
PYKOBOJHUTEIS, BHILIECTOSILETO PYKOBOJUTEILS.

3.16. CoGmronaTs IpaBWIa IETONPOU3BOACTBA, B TOM YHCIEe HaIJIEeKaIllUM oOpazoMm
VIUTHIBaTh U XPaHUTH IONy4CHHBIC HAa MCIIOJHEHHE JOKYMEHTBI H MAaTEPHAJIBl, CBOCBPEMEHHO
cIaBaTh HX OTBETCTBEHHOMY 32 JENOINPOM3BOJACTBO, a MpPHU YXOAE B OTIYCK, YOBITHH B
KOMAaHIWPOBKY, B CIy4ae OCTAaBJICHHS MHOJDKHOCTH - pabOTHHKY OpraHa HCIIONHUTEIBHOH

BJIACTH, BPEMEHHO HCIIOIHAIOMEMY 00s3aHHOCTH ,
(Haumenoganue donscrocmu)

KOO0 HEIOCPEACTBEHHOMY PYKOBOJHUTEIIO.

3.17. Cobmogate HOpMBI Koniekca 3THKH M CITy>keOHOr0 MOBEAECHUA IOCyNapCTBEHHBIX
IpaXXIAaHCKUX CIyXaiux JIeHHHrpaackoi o6IacTH.

3.18. VBemomiATh TpEACTaBHTENA HaHHMAaTelsd 000 BceX CIOydasx oOpameHus K
KaKHAX-TH0O JIHII B IEJIX CKIOHEHHS €r0 K COBEPIIEHUIO

(Haumenoeanue 0onxcrHocmu)
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KOPPYIIHOHHBIX IPABOHAPYIICHUH, 32 WCKIIOYEHHEM CIydYaeB, KOTAa IO IaHHHIM (akram
[IpOBE/ICHA WU ITPOBOAMTCS IIPOBEPKA.

3.19. OtuuTBIBaTECA NEpE] HEMOCPEICTBEHHBIM PYKOBOIMTEIIEM O PE3yNbTaTax CBOEH
CIy)kKeOHOH HeATEeNbHOCTH, B TOM YHCIE €XErogHo, 10 1 ¢eBpand ropa, CIEAyIOMIEro 3a
OTYETHBIM, INPEACTABIATh  HENOCPEIACTBEHHOMY  PYKOBOAUTENIO  OTYET O  CBOEH
npo¢eCCHOHANBHOH CIIyXeOHOU AeATEIBHOCTH.

3.20. HammexamuM o00pa3oM HCIONHATh OOS3aHHOCTH T'PaKHAHCKOTO CIIYXKaIlero,
HpeTyCMOTPEHHBIE 3aKOHOIATENBCTBOM.

4. IIpaBa

HUMECT MPaBoO:

(Haumenosanue donsicnocmu)

4.1.Ha peanmu3anyio YCTaHOBIEHHBIX JEHUCTBYIOIIMM 3aKOHOAATEIbCTBOM IIpaB
TPa)KAAHCKOTO CIIYXaIeTro.

4.2. Ha rocymapcTBEeHHBIE TapaHTHH, NPEAYCMOTPEHHBIC (elepalbHRIMU 3aKOHAMH H
WHBIMA HOPMAaTUBHBIMH INpaBOBBIMH akTaMu Poccuiickoii ®enepauuu u JIeHUHrpaackoiu
obact.

4.3. Ha mony4eHHEe B yCTaHOBJICHHOM IIOpsi/IKE OT TOCYJapCTBEHHBIX OPIaHOB, OPTaHOB
MECTHOT'O CAaMOYIIPaBICHHS, OpTaHM3AIMH M TpaxJaH JOKYMEHTOB M HHOM HH(pOpMAINH,
HEOOXOTUMOM 11 HCIIONMHEHUA TOJDKHOCTHBIX 00sS3aHHOCTEH.

4.4. loctyna K peruoHaJIbHBIM HH(GOPMAIMOHHBIM cHcTeMaM JIeHHHIpaJICKo# obnacTH,
npaBoBbIM 6asam paHHBIX THNA "Komekc", "KoncymerawTlImroc", "I'apaHt", pecypcam ceru
"HuTepHET" MO BOIPOCaM, OTHOCALIMMCS K KOMIIETCHLIMM OPraHa HCIIOJHUTENBHOHM BIACTH, a
TaK)Xe IKOHOMHYECKHM, IIPABOBBIM U 0OLIECTBEHHO-IIOIUTHYECKAM BOIIPOCAM.

4.5.

(Hnvle npasa)

5. OTBeTCTBEHHOCTDH

HECeT YCTaHOBICHHYIO (pemepabHBIMU 3aKOHAMH

(Haumenosarue dondcrocmu)

OTBETCTBEHHOCTb: ,

5.1. 3a HapyIIeHHE 3aIpeToB, CBA3aHHBIX C TPAXTAHCKOH CIyx0oii, HecoOmoneHue
OTpaHHYEHUH ¥ HEBHIIIOIHEHNE 003aTENIBCTB, YCTAHOBIEHHHIX (peaepaabHbIMU 3aKOHAMH.

5.2. 3a HeucmonHeHue (HeHaIJIekKalllee UCIIOTHEHNE) TODKHOCTHRIX 0013aHHOCTEH.

5.3.3a yrpaTy WM NOpYy IOCYJapCTBEHHOTO HMyIiecTBa JIeHHMHIpaickod obmactw,
KOTOpOe OBUIO MPEIOCTABIEHO EMY IUIS HCIOMHEHHS JOJDKHOCTHBIX 00S3aHHOCTEH.

5.4. 3a mapymenune HopM Kozekca 3THKH B CIyXeOHOro IMOBEICHUS IOCYNapCTBEHHBIX
TpaXIaHCKUX ciIyxamux JIeHuHrpaackoi obnacty.

5.5.3a HapymieHHe CpOKOB IOATOTOBKM JOKYMEHTOB BO MCHONHEHHE NOPYYECHUU
IIpesunenra Poccuiickont ®eneparym, Ilpencenarens Ilpasurenscrsa Poccuiickoin denepanyu
u I'ybepHaropa JleHuHrpagackoit o6nacTy.

5.6.

(Hnas omeemcmeeHHOCHDY)

6. IlepeyeHb BONPOCOB, 10 KOTOPHIM BHpaBe
(Haumenosanue donxcnocmu)

HJTH 005132aH CAaMOCTOATEIBHO NPpHHAMATDH PCIICHUA

6.1. 00s13aH CaMOCTOATENHHO IPHHUMATH PEIICHHUSA:
(Haumenosanue donxcrnocmu)

HoKyMeHT coagaH B anekTpoHHoi dropme. Ne 01-02/07 ot 23.11.2023. UcnonuuTtens: boposurckas B.H. i Prilreatiad
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6.1.1. TTo BompocaM MEPBOOUEPETHOCTH BEHIIONHEHUS IOJDKHOCTHBIX 00sS3aHHOCTEH B
mpefenax CpOKOB, YCTaHOBICHHBIX HEIOCPEICTBEHHBIM PYKOBOAMTENEM, BHIIICCTOAIINM
PYKOBOJHTENEM, H COOMIOACHH HOPM, YCTaHOBICHHBIX JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM.

6.1.2. Ilpu peanu3anyy MOTHOMOYHH WICHA KOMHCCHH H HHOTO KOJUIETHAIBLHOIO OpraHa.

6.1.3. Tlo BompocaM OpraHM3aI(M¥ y4eTa U XpaHCHUS NepelaHHBIX €My Ha HCIIOIHEHHE
JOKYMEHTOB ¥ MaTepHaJIOB.

6.1.4.
(4HBIE BOIPOCHL, TI0 KOTOPBIM 00513aH CaMOCTOATENBHO IPUHUMATH PEIICH)
(Haumenosanue oonzxcrocmu)
6.2. B Ka4C€CTBEC 9JICHA KOMHCCHH H HHOT'O KOJUICTHAJIBHOT'O

(Haumernosanue donxcrocmu)
opraHa BIIpaBe Ha 3acenaHn;1x TaKOT'0 OpraHa CaMOCTOATENbHO IPHHUMATE pEeIIeHHe TOJI0COBATh
"32", "mpoTuB" wiK "Bo3AepxkancA”, a TAKXKE BBICKa3bIBaTh CBOC MHEHHE, B TOM YHUCIIE 3asABIATH
ocoGoe MHEHHE B IMUCHBMEHHOH (POpME B COOTBETCTBHH C pernameHTOM (mopsiakoM) paboTHI
KOMHCCHH U HHOT'O KOJUIETHATHHOI'O OpraHa.

7. IlepeyeHb BONPOCOB, II0 KOTOPBIM
(Haumenosanue oonsxxcrocmu)

BIPaBe WJIM 00513aH Y4aCTBOBATH NPH MOAT0TOBKE IPOEKTOB HOPMATHBHBIX
NPAaBOBBIX AKTOB H POEKTOB pPelIeHU

7.1. 00s13a8 Y4aCTBOBAaTh B IIOATOTOBKE IIPOCKTOB HOPMAaTHBHBIX
(Haumenoganue 00n3#CHOCML)
IIpaBOBBIX AKTOB M IIPOCKTOB peHICHI/Iﬁ II0 BOIpPOCaM, OTHOCAINUMCA K €ro OJOJDKHOCTHBIM
00513aHHOCTAM. o
7.2. BIIpPaBE YUaCTBOBATh B OATOTOBKE IPOEKTOB HOPMATUBHEBIX
" (Haumenoearnue donxcnocmu)
MPABOBBIX aKTOB M IPOEKTOB PELICHUH IO MHBIM BOIIPOCaM
110 COGCTBCHHOI/I I/IHI’IHPIaTI/IBC/ I10 COIIaCOBAaHHUIO C HEIIOCPCACTBCHHBIM PYKOBOIUTEIICM.
(8v16pamy nydHcHOE)

8. Cpoku u npoueaypsl NOATOTOBKH, PACCMOTPEHHs IPOEKTOB
pellleHN#, NOPATOK COTJIACOBAHMSA U MPUHITHSA PellleHHi

8.1. O6mume CpoKu ¥ MPOLEAYPHl MOATOTOBKH JOKYMEHTOB PETYIHPYIOTCS I/IHCprKuneﬁ
IO JICTOMIPOU3BOJICTBY B OpraHaX MCIIOIHUTENbHON BIacTy JIeHUHTpajackoii obnacTy.

8.2. B memsx moAroToBKH, COTNMacOBAaHUSA U MPUHATHA PEIICHUN OpraHa UCIOTHUTEIBRHOM
BJIACTH 00s13aH IOATOTOBUTE IPOEKT JOKYMEHTA U IPEICTABUTH €r0

(Haumenosanue donsicrnocmu)
Ha COTJIACOBAHHE HETOCPEACTBEHHOMY PYKOBOIHUTEIIO HE IOIKE 9eM 3a JBa pabouux AHA JO
HCTEUCHUS CpOKa HCIOMHEHHS II0 3TOMY JOKYMEHTY, KOTOpPHIH yCTaHOBIIEH (eaepaiabHBIM
3aKOHOM HJIM HOPMAaTHBHBIM NPAaBOBBIM akToM JIeHWHrpajackod obnacrtu, MO0 MHOTO CPOKa,
YCTAaHOBJICHHOT'O HEMOCPEACTBEHHBIM PYKOBOAUTEIEM, BBIIECTOSIINM PYKOBOJHTEIEM.

9. IlopsiAoK cIy:keGHOr0 B3aHMOACHCTBUA

(Haumenosanue 0onxcrHocmu)
¢ ApYyrAMH paﬁonmaMH opraHa HCHOJIHATEILHO| BJIACTH, PAGOTHHKAMN HHBIX
rocy1apCTBCeHHbLIX OPraHOB H OPraHoB MECTHOI0 CaMoylpaBJieHHsl,
OpraHu3anudaMHM 4 rpakaiaHaMun

9.1. llopy4eHnus u ykazaHUs Jar0TCs HEIIOCPEACTBEHHBIM
(Haumenosarnue oonxcrocmu)

pYKOBOI[HTeJICM BBILIECTOAIMM PYKOBOJHUTENIEM B YCTHOM HIM IHCHMEHHOM ¢opme o
BOIIPOCaM, OTHOCAIIUMCS K €I'0 JOIDKHOCTHBIM 0053aHHOCTAM.

[oKyMeHT cosgaH B anekTpoHHo dopme. Ne 01-02/07 ot 23.11.2023. Ucnonuutens: Bopoeuxckas B.H. MPABHTENBCTBO
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9.2.B memix  WCHONHEHHA  [ODKHOCTHBIX  OOA3aHHOCTEM W IMOpYYEHHWH
BIIpaBe oOpamiaThes K JpyruM pabOTHHUKaM OpraHa UCIIOJHUTEIbHON

(Haumenosarnue donscrocmu)

BJIACTH, Pa0OTHHKAM HHBIX TOCYAAPCTBEHHBIX OPIaHOB, OPraHOB MECTHOI'O CaMOYIPAaBJICHHs, K
rpaxaaHaMm U B OpraHU3aluHU.

9.3. BIIpaBE B YCTHOH opMe 1aBaTh pa3bsiCHEHHUS 110 BOIIPOCaAM,

(Haumernosanue 0onxcHocmu)
OTHOCSAIIMMCS K €r0 JODKHOCTHBIM O0S3aHHOCTSM, B OTBET Ha OOpaIieH s K HeMy pabOTHHKOB
TOCYJapCTBEHHBIX OPTaHOB U OPraHOB MECTHOT'O CaMOYIIPABJICHMS.

94. BIIpaBe B yCTHOM (hopMe /1aBaTh pa3bsICHEHUA IIO BOIIPOCAM,

(Haumernosanue 00ns4CHOCMUL)
OTHOCSIIIII/IMC}I K €ro JOJDKHOCTHBEIM OOS3aHHOCTAM, npe,ucraBHTewIM opraHm3anuii U
rpakgaHam .
ITo cOGCTBEHHOMY YCMOTPEHHIO (B MHHUIIHATUBHOM IOPSIKE)/TONBKO IO IOPYYEHHMIO
au00 C paspemieHus HEMOCPEACTBEHHOIO PYKOBOAMTENS, BBLIIECTOALIETO PYKOBOIWTENA, 3a
HCKITFOYCHUEM CIIydaeB, KOIZIa TaKHWe PAashACHEHMSA SABIAIOTCI €ro  JO/DKHOCTHBIMH
00S3aHHOCTAMH (8616pams nysrcroe)

9.5. BIIPABE MPEATOXKUTE HCIIOIHUTENIO 10 JOKYMEHTY B

(Haumenosanue 00ndCHOCMY) ‘
pabodyeM HOpSIKE PELIMTH BOIPOC O €ro0 OT3BIBE, €CIM TaKOH JOKYMEHT WIM OTACIBHBIE €ro
IONOKEHMsI HE COOTBETCTBYIOT (QelepalbHOMy, OONaCTHOMY 3aKOHOAATENBCTBY W/HIIH
npaBuiIaM 0GOPMIIEHHS TOKYMEHTOB. '

9.6. Ha meprox CBOEro BPEMEHHOTO OTCYTCTBUSA (B TOM 4HCIIe KOMaHIHPOBKA, OTILYCK)
00s13aH mepenaTh Bce MaTepHabl M HHGOpMAIUIo, He0OXOUMBIE AT
(Haumenosarnue 0onxcHocmu,)

BHITOJHEHHs OOA3QHHOCTEM [0 HACTOSAMIEMY IOJDKHOCTHOMY pPETVIaMEeHTY, paboTHHKY,
BPEMEHHO HCIOMHAIOLIEMY €r0 0053aHHOCTH, JIHOO0 HEIOCPEACTBEHHOMY PYKOBOJMTEIIIO.
9.7. 00513aH BpEMEHHO BBIIIONHATH OTACIBHBIE
(Haumenoganue 00n3CHOCMY)
JODKHOCTHBIE 00A3aHHOCTH OTCYTCTBYIOIIErO paboTHAKA

(Haumenosanue dondrcrnocmu)
B COOTBECTCTBHU C IIOPYYCHUECM HEIIOCPCACTBEHHOT'O PYKOBOUTCIIA.

10. IlepeyeHb rocy1apCcTBEHHBIX YCIYT, 0KA3bIBAEMBIX IPAKIaHAM
H OPraHU3AnHAM

(Haumenosanue donsxcrocmu)
y4acTByeT (IPEAOCTABIET) B OKa3aHWH CIEAYIOIUX TOCYJapCTBEHHBIX YCIYT (B ClIydae, €ClH
I‘OCYI[apCTBeHHBIM TpaXIaHCKUM CIIyXKalluM HCHI/IHI‘paHCKOI/I obnacTi roCy1apCTBCHHBIC
yCIyru He OKa3BbIBAIOTCA, HCOGXOIH/IMO CACJIaTh COOTBECTCTBYIOIIYIO 3a1mcr>)

11. IToxa3zarenu 3¢PeKTHBHOCTH U Pe3YJIbLTATUBHOCTH
npodeccHOHANTBHOMN CJIy:Ke0OHOH NeATeTLHOCTH

(Haumenosanue donxcrHocmu)

IMokazarensamu 3)GEKTHBHOCTH ¥ PE3YIBTaTUBHOCTU IPOGhECCHOHANBHOH CIryXeOHOH

JACIATCIIBbHOCTH SIBJIAXOTCA:
' (Haumenosanue 0onxcrocmu)
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11.1. CBOeBpeMEHHOCTP M IOJHOTA PAaCCMOTPEHHsT OOpaIieHHH TOCYHapCTBEHHBIX
OpraHOB, OPTaHOB MECTHOTO CaMOYIIPABICHHU:A, OPTraHU3alMH, IPaXXIaH U IOJrOTOBKH IPOEKTOB
OTBETOB HA HUX.

11.2. OtcyrcTBuEe (HaKTOB!

1) HamuuuMag B AHWIMTHYECKMX M  HMHBIX  MarepHalaxX, IOArOTOBIECHHBIX
, yCTapeBIIeH, HEMPOBEPEHHOM MITN HCKaKeHHOH HH(OpMAITHH;

(Haumenosarnue OON*CHOCMU)
2) yTpaThl JOKYMEHTOB H MaTepUaIOB, IOCTYIUBIINX

(Haumenosanue dondxcrhocmu)
Ha UCIIOJIHEHUE, XPaHEHHE;

3) mpomycka (cpblBa) CPOKOB HCIIOJIHEHHS IO JOKyMEHTaM (IIOpY4EHHAM), KOTOpHIE
YCTaHOBJIEHB! (DefepanbHBIM 3aKOHOM WM HOPMATHBHEIM IIPABOBBIM aKTOM JIEHMHIPaiaCKOH
00JIacTH, HACTOANIMM IOJDKHOCTHBIM PErJIaMEHTOM, HETIOCPEACTBEHHBIM PYKOBOIUTEIEM,
BEIIIECTOSIIINM PYKOBOAUTETIEM; :

4) mpomycka 6e3 yBaXHTEIbHOM IPHYUHBI 3aCCIaHUIN KOMHCCHHI ¥ MHBIX KOJUIEIHAIbHBIX

OpTraHOB, HHBIX MEPOIPUATUHM, B KOTOPBIX
(Haumenoearue 0onxcrocmu)

OBbLIO TIOPYIEHO NPHHATH YIacTHE. ,

11.3. KagecTBO BBITOJMHEHHOH pabOTHI (OTCYTCTBHE IPOIEAYPHBIX HApYyHICHUH,
IIOATOTOBKA JIOKYMEHTOB, MaT€PHAJOB B COOTBETCTBHH C YCTAHOBICHHBIMU TPEOOBAHMAMHU,
MIOJTHOE W JIOTHYHOE H3IIOKECHHE MaTepHaia, OpUINIECKH I'PaMOTHOE COCTaBICHHE JOKYMEHTa),
B TOM YHCJIE:

1) Hanmu4He exXeTHEBHBIX, e)KCHEACIBHBIX U €XXEMECIUHbIX IJIaHOB-TPapHKOB CIyXeOHOH
JIeATeIFHOCTH PYKOBOAUTENS OpraHa HCIIOIHHUTEIBHOM BIaCTH;

2) OTCYTCTBHE (PaKTOB HECBOEBPEMEHHOTO MHGOPMHUPOBAHHUA HIH HEHH(MOPMHPOBAHUS
CIIEIHATTICTOM PYKOBOIWTENA OpraHa WCIONHHUTEIbHON BIACTH O HACTYIUICHHH CPOKOB
MEPONPHATHI, IPEIYCMOTPEHHBIX IUIaHaMH-TpaduKaMu, JHOO ()akTOB CpbIBa YKa3aHHBIX
MEPOTIPHSTHH 110 BUHE CIICLIUATHCTA.

11.3.3. AKTyanbHOCTb:

- peecTpa KOMHCCHH W HHBIX KOJUICTHANBHBIX OPraHOB, B COCTAaB KOTOPHIX BKIIIOYEH
PYKOBOJIUTENH OpraHa HCIOJIHUTEIbHON BIIaCTH;

- 6a3bl JaHHBIX CIY)KEOHBIX KOHTAKTOB PYKOBOIUTEN OpraHa UCIIONHUTENBHOM BIACTH.

11.3.4. OtcyrctBue (akToB HeCOOMIOAEHHs PaOOTHHKAMM OpraHa HCIIONHHUTEIBHOMH
BJIACTH CPOKOB HCIOJHEHHS NOPYYCHUH M yKa3aHMH PYKOBOZMTEIL OpPraHa HCHOIHHUTEIBHOM
BIACTH, [aHHBIX Ha COBCHIAHHAX, 3aCEHaHUAX, HMHBIX MEPONPHUITHAX, B TOM 4HCIe
3aQUKCHPOBAHHBIX B MPOTOKOJAX TAKMX MEPOIPHUATHIL, HE BHIIBICHHBIX CIEIIMATHCTOM HIH O
KOTOPBIX CITCIIMAIICTOM He OBLIO TOT0KEHO PYKOBOAUTENIO OpPraHa UCTIONHUTEILHOH BIIACTH.

11.3.5. Hayuuwe Tabens ydera paboduero BpeMEeHH M rpadHka OTIYCKOB pabOTHHKOB
OpraHa HCIIOJHHUTENFHOM BIACTH, a TAK)Ke€ CBOCBPEMEHHOCTh HAIPABIEHHA COOTBETCTBYIOIIEH
uH(OpPMAIIMHK B YIIPaBICHHUE TOCYJaPCTBEHHOM CITyKOBI M KapoB AIMUHHCTpAIHH.

11.4. OTBeTCTBEHHOCTE (UCIIONHEHUE 00A3aHHOCTEH B CPOK C MUHUMYMOM KOHTPOJIS).

11.5. CaMOCTOATENFHOCTh (CIIOCOOHOCTH BEHIONHATE 3aJaHHA 0€3 IOTONHHTENBbHBIX
yKa3aHUi).

11.6. AucuummHa (CoOIMI0aeHNE CIyKeOHOTO pacTiopsaKa).

11.7. IIpodeccronanpHass KOMIIETEHTHOCTD.

11.8.
(unvie noxasameny 3@ HeKmueHOCU U Pe3yIbMaAMUEHOCMU
npogeccuoHanbHOU CLyHcebHOU 0eamenbHOCmu)
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TTPJIOXXEHMUE 6

K IpUKa3y AJIMUHHCTPAIMU
T'ybepratopa u IlpaButenscTsa
JleHMHTpaJICKOI 00IaCTH

Om A3 RORS p Of-0fO¥

OPUMEPHBINA JOJ2KHOCTHOM PETJIAMEHT
T'OCYIAPCTBEHHOI'O I'PAXKJAHCKOI'O CJIYXKAIIETO OPTAHA
NCHOJIHUTEJIBLHOM BJIACTH JIEHUHI'PAJICKOHM OBJIACTH -
CHEIUAJIMCTA, OCYIIECTBJISIOHIEIO PABOTY CO CBEJIEHUSIMH O
NOXOJAX, Ob HMYIIECTBE U OBA3ATEJIHLCTBAX UMYIIECTBEHHOT'O
XAPAKTEPA, IPEJICTABJISIEMBIMHA I'PAXKTAHAMMH, IPETEHIYIONIAMH HA
3AMEIEHHME JOJLKHOCTEM PYKOBOJUTEJIEA NOABEJOMCTBEHHBIX
OPT'AHY UCIIOJHUTEJIBHOM BJACTHU I'OCYJIAPCTBEHHBIX Y‘IPE)KI[EHI/IH
H JIMIIAMH, 3AMELIAIOIIMMH JOJKHOCTH

PYKOBOJMTEJIEA TAKHX YUPEXJIEHAN

"YTBEPXIAIO"

(OIDKHOCTB PYKOBOIUTEILA
OpraHa MCIIONHHUTENHO! BIaCTH
JleHHHTpancKoii 06IacTH)

HOIIINCH HN.0.®amunusa

" "o v 20 roma

JIOJDKHOCTHOM PETJIAMEHT

(nonHoe HaumMeHo8aHUe OONIHCHOCIUY ZDAHCOAHCKO20
cyoicawezo 8 poOumenbHOM nadeice)

1. O0mMe MoJIoKeHus

1.1. IoIKHOCTh TOCYIapCTBEHHON TIpaxaaHCcKoil ciuyx0sl JleHMHrpangckoit obmacTu

(Haumenosanue 00NHCHOCU)
otHocuTcss K "Bemymeit/Crapmieii” rpyImme TODKHOCTEH TIOCYIapCTBEHHOM TIpaXAaHCKOH
cyx6b1 Jlerunrpanckoit obnactu kareropud "CrienuanucTsl/O0eceunBaroye CrielHaIiCTh".

PervcTpaiuoHHbIH HOMep (KOJ) T0DKHOCTH/PeecTpoBhlil mudp - .
(Peecmposwii wugp ykasvigaemcs € coomgemcmeuu ¢ obnacmueim 3axonom Jlemunzpadckoi obracmu om
25.02.2005 N 12-03 "O Ilepeune zocyoapcmeennvix OondicHocmeti Jlenunzpaockoil obracmu, OeHedlCHOM
COOePIICanuY Uy, 3amMearwux 20cyodpcmeentyie donchocmu Jlenunzpadckoi obnacmu, Peecmpe donoicrnocmeti
20cyO0apcmeennoil zpasicOanckoti cnyschbol JIeHunzpadckoti 0bRACMU U OEHENCHOM COOEPI’CAHUY 20CYOAPCMEEHHBIX
gpaxcoanckux cayscauux Jlenunzpadckoti obnacmu”)

1.1.1. O6nacts npodecCHOHATEHON CITY)KeOHOH NeATEIbHOCTH

(Haumenosarue 00nxcHOCHU)

(Vkaszvlieaemcs obnacmv  BpOGecCUOHANbHOU  CIysHcebHOT  OesmensHOCMU  ZDANCOAHCKO20  CRyXHCaujezo &
COOMBEMCMEUU CO CHPABOYHUKOM KEATUMDUKAYUOHHBIX mMpebo6anutl K CReyUaibHOCMAM, HANPAGNEHUAM
no020mosky (K YKPYRHEHHBIM ZDYNRGM CHEYUanbHOCMeEl U HANPAGNeHUti HOO20MOSKY), K NpOYeccuoHanbHOMY
YPO6HIO, Komopbie HeobX00uMbl 0Nl 3AMEWeHUs OONIIHCHOCMEN 20CYOaPCMEEHHOT 2PANCOAHCKOL CTEYHCObL C yHemom
obnacmu u 6uda NPoPecCUOHANLHOU CRYHCEOHOU OesImenbHOCMU 20CYOGPCMECHHBIX ZPANCOAHCKUX CIYHCAUUX
(Oanee — cnpasoyHuk).)

'1.1.2. Bun npodeccrHoHaIbHOH CITy)XKeOHON NeATeIbHOCTH
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(Haumenosanue donschocmu)

(Vkazvieaemcs 610 RPOGecCUOHANBHOU CRYHCeOHOU OeamMeNbHOCIYU 2PANCOAHCKO20 CAYHCAUE20 8 COOMBEMCMEUU
CO CRPABOUHUKOM)

1.2. Ha3Ha4aeTCcsA Ha JOJDKHOCT TOCYAAPCTBEHHON
(Haumenosarue donxcrnocmu)

rpaxmaHckoil  cmyx0Obl  JIeHHMHrpaackoil o0macTh u  OCBOOOXKIAETCA  OT IOJDKHOCTH
TOCYHapCTBEHHOM TIpaXTaHckod cimyxOsl JlemuHrpagckoii obmacTd  mpeacTaBUTENIEM
HaHUMATeNs B yCTAaHOBICHHOM MOPSAIKE.

1.3. MOUHHAETCA
(Haumenoesanue donxcnocmu)

(Haumenosanue 00nx#cHOCMEN 6b1UECMOAUUX PYKOGOOUmMENE)
HCIIOCPC/ACTBCHHO ITOAUAHACTCA

(HaumeHosarnue QONHCHOCMU HENOCPEOCEEHHOZ0 PYKOBOOUMEsL)

2. KpanupuxanuoHHbie TPeOOBaHHUSA AJIA 3aMellleHHs J0KHOCTH roCy{apCTBeHHOM
rpaskaaHcKoi ciyx0b1 JleHnHrpaackoi odxacTu

(Haumenosanue donscrocmu)

2.1. JIna = 3aMmemieHHs  JOJDKHOCTH rocy/:[apcmeHI-ioi/'I TpaXXJaHCKON CITY>KOBI
Jlenunrpanackoii obnactu

(Haumenosarue donicHocmu)
YCTaHABJIMBAIOTCSA CIICAYIOIIHE KBATU(DHKAINOHHEIE TPeOOBaHSA:

2.1.1. Bricmuee o6pa3oBaHue.

2.1.2. He MeHee ____ IIeT cTaka FOCYIAapCTBEHHOM I'paskIaHCKOM CITy)KOBl MK He MeHee
_____IIeT craxa pa60T1,1 0 CHENHAIbHOCTH, HAIIPaBJICHHUIO HOZ[I‘OTOBKI/I/EeS IpEaBABICHUA
TpeGOBaHUI K CTaxy.

(yrasviearomesa Keanuguxayuontvie mpebosanus K cmadxcy 2pa’coanckou Cydcbbl umu cmadxcy pabomsl no
CReYUANbHOCIMY, HANPABNEHUIO NOOZOMOBKY, HEOOX00UMO20 ONA 3aMeweHUs OONHCHOCMY ZPANCOAHCKOU CyHCcObl 8

coomeemcmeuu ¢ obracmuvim 3akoHom  Jlemunzpaockoi obracmu om 25.02.2005 N 11-03 "O npasosom
| pezynupoSaHUuY 20Cy0apCmeeHHOU epancOancKoil cyxcovl Jlenunzpadckoil obnacmu’”)

2.1.3. Briciiee  00pa3oBaHHE IO  CHEHHATLHOCTH, HAIPABIECHHIO IIOJTOTOBKHL:

(Cneyuanvnocme,  HanpasneHue NOO2OMOBKU  YKA3bIEAEMCs 6  COOMBEMCMEUU ¢  0b6wepoccutickum
Kaaccugpuxamopom cheyuanvrocmei no obpazoeanuro OK 009-2016, npunameim u 86edeHHblM 6 Oelicmeue
npuxazom I'ocyoapcmeennozo xomumema Poccuiickoii ®edepayuu no cmandapmuzayuu u memponozuu om 8
Oexabps 2016 200a N 2007-cm, unu deticmeosaguium 00 e20 86€0eHUs AHATOZUYHbIM NPABOBBLM AKMOM)

WIH WHYI CHENUANbHOCTh, HAIIPABICHUE IIOJTOTOBKH, AMA KOTOPHIX 3aKOHOJATENECTBOM 00
obpazoBanuu  Poccuiickoit =~ Demepammyi = YCTAaHOBIEHO  COOTBETCTBHE  yKa3aHHBIM
CICIHANILHOCTSAM, HaIpaBIEHUSAM IOATOTOBKH, COJEpXallhecs B IPEIBIAYIIHX IIepeYHIX
npodeccuil, CenuaaIbHOCTeH U HAIIPAaBICHUH OATOTOBKH.

2.2. IIpodeccroHaIBHEIH YPOBEHb.

2.2.1. ba3oBble 3HaHHUSA:

rocyqapcTBeHHOro s3bika Poccmiickoit ®emepanum (pycckoro fA3b5IKa) U OCHOB
Konctutyuu Poccuiickoit @enepanuy;

denepanpHOoro 3akoHa oT 6 okTAOpsa 2003 roma N 131-03 "O6 obumx mpUHOMITAX
OpraHu3aId MECTHOTO caMoyIipaBieHus B Poccuiickoit ®enepanun”;

®enepanpHoro 3akoHa oT 2 Masg 2006 roma N 59-@3 "O mnopsaake paccMOTpeHMA
oOpamienuit rpaxnaan Poccuiickoit ®enepanun';

®enepanpHoro 3akoHa ot 25 nexabpsa 2008 roma N 273-03 "O npotuBoneicTBUH
Koppynuuu" ¥ HHBIX HOPMAaTHBHBIX IIPaBOBBIX aKkTOB Poccuiickoit ®epepamum u
JleHuHTpaIcKOH 00JIacTH B chepe IPOTUBOIEHCTBUSA KOPPYIIIIUH;

denepansHoro 3akoHa ot 21 nekabps 2021 roma N 414-@3 "O6 oOmux HpHHITMIIAX
OpraHM3alyy IIyOIMIHON BIAacTH B cyObekTax Poccuiickoit ®enepanun";
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3aKoHOJATENsCTBAa Poccuiickoit Penepalii 0 roCyAapCTBEHHON TPAKAAHCKOU CITyx0e
Poccuiickoit @enepanyy;

* Ycraa JIeHUHTpaacKoi 001acTH;

obmactHoro 3akoHa or 11 gekabps 2007 roma N 174-03 "O 1mpaBOBBIX aKTax
JleauHrpaacko obmactu"; ‘ '

HOJIOKEHHS 006 OpraHe UCITOTHUTENBHOM BIaCTH;

MIOJIO’KEHHUS O CTPYKTYPHOM IIOpa3/ieNICHUH OPraHa UCIONHUTEIBHON BIACTH,

Konekca 3THKH U CIye0HOTO IOBEIEHHS TOCYIAPCTBEHHBIX I'PAXKIAHCKUX CIIYXKaluX
JlenuHrpagcKou obracTy; )

WHCTpyKIMHK 1O IETONMPOU3BOACTBY B OpraHaX MCIOINHUTEIBHON BIAacTH JICeHUHTpaaACKoi
00acTH; ,

Wucrpykiuu - 0 mopsake oOpamieHHss co CIyxeOHoH uHdopManued OrpaHHYESHHOTO
pacmpocTpaHeHus B AIMHHUCTpaIy JIeHnHTpanckoi obmacty;

CIY>KEOHOTO pacIopsAAKa, YCTaHOBIEHHOTO B OpraHax MCIOJHHMTENRHON BIACTH
Jlermnrpackoit o6acTy;

B 00MacTH HMH(OPMAIMOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHH: BO3MOXHOCTEH U
0COOEHHOCTEH MPUMEHEHHS COBPEMEHHBIX MH()OPMAIHOHHO-KOMMYHUKAIIHOHHBIX TEXHOJIOTHH
B OpraHe HCIONHATEILHON BIACTH; OCHOB HMH()OPMALMOHHONW G€30MaCHOCTH U 3alUTHL
uapopmanuy, B ToM yucie PenepansHoro 3akoHa or 27 umromi 2006 roma N 149-03 "O6
uHpopManuy, HHOOPMAIMOHHBIX TEXHONOTHAX M O 3amuTe HHGpOpMaluu'; OCHOBHBIX
TIOJIOXKEHHH 3aKOHOJATENIFCTBA O IEPCOHATBHBIX JaHHBIX, B ToM yncie degepanbHOro 3aKoHa OT
27 wmrona 2006 roma N 152-®3 "O mepcoHaNBHBIX HaHHBIX"; OOIIMX IPHHIHUIIOB
GYHKIIMOHAPOBAHUSA CHCTEMBI 3JEKTPOHHOTO JOKYMEHTOOOOpPOTa; OCHOBHBIX IIOJIOXKEHHUIT
3aKOHO/IATENbCTBA 00 IMEKTPOHHOMN ITOIIKCH; IPUMCHEHH IIEPCOHATBHOIO KOMIBIOTEPA.

2.2.2. ba3oBble yMEHUS:

YMEHHE CUCTEMHO (CTpaTerH4eCKH) MBICIIUTE;

yMEHHEe CHCTEeMaTH3UPOBaTh U aHATTU3UPOBaTh HH(OpMaIHIO;

yMeHHE IUIAaHUPOBAaTh, PAIOHANBHO MCIOJIb30BATh CIyXeOHOE BpeMs H JOCTHUTaTh
pe3ylbTara;

KOMMYHHKATHBHBIE YMEHUS (B TOM 9HCIE ITYOIMYIHBIX BHICTYIUICHHH U BEACHHUS JEIOBBIX
TIEpErOBOPOB);

YMEHHE YIIPaBJIATh U3MEHEHUAMU;

yMeHHe paboTaTh C anmapaTHBIM U IIPOTPaMMHBIM OOECIIEYeHHEM, YCTaHOBICHHOM Ha
aBTOMATH3MPOBAaHHOM paboueM Mecte (APM), B ToM duciie pabOTHL B OIEpallMOHHON CHCTeMe
cemeiictea Windows, B TekcroBoM pemakrope Microsoft Office Word, ¢ TtabnuansiM
npoueccopom Microsoft Office Excel, ¢ mouroBeiM kinuenToM Tuma "Outlook”, moaroroBku
npe3eHTalui ¢ npuMeHeHneM npuioxerus Microsoft Office PowerPoint;

yMeHue paboTaTh B KayeCcTBE IMONB30BaTeli B HHGOPMANMOHHBIX CHCTEMax,
NpUMEHSEMBIX B OpraHe FWCIOJHHUTENBHOM BNAacTH, B TOM YHCIE B IPHUKIAJHBIX
MHPOPMALMOHHBIX CHCTeMax (CHCTeMe B3aMMOJIEHCTBHA € TpaXKIaHAMH K OpPTaHH3aLMAMY;
CHCTEME  MEKBCIOMCTBCHHOTO  JJCKTPOHHOTO  B3aMMOACHCTBHSA; yJYETHOH  CHCTEMe;
HHGOPMAIMOHHO-AaHATUTHYECKOH CcHcTeMe, obecreuynBaromeir c6op, 00paboTKy, XpaHEeHHE H
AHAJIN3 JAaHHbIX), CHCTEMaX DIEKTPOHHOTO HOKYMEHTO000pOTa, B MH(OPMaIMOHHO-IIPABOBBIX
cucremMax "T'apant”, "KoncymerantIlmoc", "Komekc", a Takke ¢ pecypcaMd H CEpBHCaMU
JOKaJIbHOM BBIYHCIUTENBHOH CeTH H  HH(POPMAIMOHHO-TEIEKOMMYHHUKALIMOHHON CETH
"UuTeprer".

2.2.3. TIpodeccuonansHble 3HaHUS B chepe 3akoHOMaTenbcTBa Poccutickont Peneparyu
u JIeHHHrpafcKo# 00nacTu:

®enepanpHOro 3akona ot 22 oktabps 2004 roma N 125-®3 "O6 apxuBHOM [elie B
Poccwuiickoit ®enepanun’;

®enepanpHOro 3akoHa oT 9 deppamt 2009 roga N 8-D3 "O6 obecnedenny ocTyma K
uHpOpMaM O  JEATENFHOCTH TIOCYHApCTBEHHBIX OpraHOB M OPraHOB  MECTHOTO
caMoyipaBlicHusa", a Takke OOIACTHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, DPETYIHPYIOIIUX
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BOIIPOCHL [JOCTyNa K HWHPOPMAlMH O JAEATEIHHOCTH OPraHOB HCIONHUTEILHONW BIIACTH
JlenmHrpaacko obnacty;

- Ykaza Ilpesunmenrta Poccuiickoit ®enepamuu ot 23 wuroHs 2014 roga N 460 "O6
yTBEPXKIEHUH (OpMBI CHpaBKH O HOXOAaX, pacxojaxX, o0 MMymiecTBe H 00s13aTeNbCTBaX
HMYIIECTBEHHOTO XapaKTepa Y BHECEHMHM H3MEHEHHH B HEKOTOpBIe aKTHl lIpe3nmeHTa
Poccuiickoit @eneparn”;

noctradoBieHus IIpasurenscrBa Jlermurpaackoit obnactu ot 27 despant 2013 roga N
45 "O mnpeAcTaBIeHWM JHIOM, IOCTYHAIOMKM Ha paboTy Ha JODKHOCT PYKOBOIHUTEINS
FOCYIAapCTBEHHOTO yupexaeHu1 JIeHuHrpaickoit 061acTH, ¥ pyKOBOJUTENIEM rOCyqapCTBEHHOTO
yupexneHds JIEeHMHTpaacKol oONacTH CBEIEHHMH O CBOMX J0XOHaX, 00 HMyIIECTBE H
0053aTeNbCTBAX HUMYIECTBEHHOTO XapakTepa M O JI0XOAaxX, 06 MMyluecTBe H 00s3aTebCTBaX
HMMYIIECTBEHHOTO XapaKTepa Cymnpyra (CyIpyrd) M HECOBEpIICHHONETHHUX IETeH, a TakkKe O
IPOBEPKE UX NOCTOBEPHOCTH, Pa3MEIeHUH Ha OQUIHANBHEIX CAiTaX OPraHOB rOCyAapCTBEHHOM
Biactu JleHuHrpancKoii 061acTy U OMyOIMKOBAaHUH";

(nepeuucnsiomes HOpmMamuenvie APABoeble aKmvl, 3HAHUE KOMOPbIX HeobXOOUMO ONA 3aMEUeHUsl OORNHCHOCHU
20CYOapCmBeHHOU  2DANCOAHCKOU  Cyochbl ¢ yyemom obnacmu u 6udad HPOPEecCUOHANbHOU  CLyHCEOHOU
OesmenvHoCmu,).

2.2.4. Uubre mpotheCCHOHATbHBIE 3HAHM:
IIpaBwjia JICJIOBOfI 3THKH,
JIJIOBOE OOIEHHE U MEePETIHCKa;

(nepeuucnaromes npogeccuonanbbie SHAHUA, HEOOXOOUMbLE ONSL 3AMEUJEHUA OOTHCHOCTU ZPAHCOAHCKOTE CILydHCObL
¢ yuemom obracmu u 8uod RPOPECCUOHANLHOU CRYHCEOHOU OesAmenbHOCIMU 20CYOaPCMBEHHO20 2PANCOAHCKO20
cnyscawjezo)

2.2.5. IlpodeccroHanpHble YMEHHS:

(nepeuucnsiomcs npogeccuoHanbHblE yMEHUs, HeobX00UMble 0N 3aMeueHUsl OONHCHOCIU ZPANCOAHCKOU CLyIHCObl 8
pamkax obracmu u 6u0a RPOPECCUOHANLHOU CLYHCEOHOU OeTMENbHOCINY ZDANHCOAHCKO20 CRYHCAU}e20)

2.2.6. OyHKIMOHAIBHBIC 3HAHIA:
TIOHATHE, MPOIeypa PaCCMOTPEHHS 00paIeHU i rpaXkaaH;

(nepeuucnaiomes  (PYHKYUOHANbHBIE  3HAHUA 6  3d6UCUMOCIMU  OM  (DYHKYUOHANbHLIX  06s3aHHOCMEl
20CY0apCmMBEHHO20 2PANCOARCKO20 CLYIAHCAWE20)

2.2.7. ®yHKIMOHATBHBIE YMEHU:

MTOATOTOBKA aHATMTHYECKUX, HH()OPMAIMOHHBIX U IPYIHX MaTepUAJIOB;

MOJrOTOBKA METOAMYECKIX PEKOMEHIAIUMN, pa3bsICHEHHIH;

BJIQJICHHE HAaBBIKAMH OQUITHATEHON IEIIOBOM TIEPETIMCKH;

paboTa ¢ IepCOHAIBHBIMH JaHHBIMHA U KOHGHACHINATBHON HHOpMaIie, obecriedeHust
HX 3aIIUTHI;

(nepeuucnsiomcs  (QYHKYUOHANbHBIE — YMEHUS 6  3Q6UCUMOCIIU  OM  (DYHKYUOHAIbHLIX — 00s3aHHOCMEN
20CY0apPCMBEHHO20 ZPANCOAHCKO20 CRYHCAUE20)

3. Jo/KHOCTHBIE 00S13aHHOCTH

B memix peanuzanuu IOTHOMOYMH H (YHKUMHA OpraHa HCIIOJHUTEIBHOH BIIACTH,
IIpeTyCMOTPEHHBIX IIOJ0XEHHEM 00 OpraHe HCIIONHUTENIBHOM BIACTH, a TAKXKE B COOTBETCTBHU C

MIOJIOXKEHUEM O CTPYKTYPHOM TIOJpa3AeICHAN 00s13aH:
(Haumenosanue 0onxcHocmu)

3.1.
(Qonscnocmuan 06s13aHHOCHY)
3.1.1. ,
(demanuzayus donxcHocmuou 06a3auHOCMU)
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32,

(Honxcnocmuas 06a3aHHOCMS)

32.1.

(Jemanusayus onxcHoCmHOU 00A3aHHOCHYL)

3.3. OcymecTBaTs paboTy CO CBEAEHUAMH O JOXO07aX, 00 MMYIIECTBE M 003aTENbCTBAX
HMYINECTBEHHOTO XapakTepa (Jajee - CBEIOCHHA), IPEACTABASEMBIME TpakKJaHaMH,
MPETCHAYIONMMH Ha 3aMeMICHHE ODKHOCTH pPYKOBOAWTENSA IOABEAOMCTBEHHOIO OpraHy
HCTIONHMTENBHON BJIACTH TOCYIAPCTBEHHOTO YUPEKACHHS, M JIHIAMH, 3aMEIarOIHMH
JOJDKHOCTH ~ PYKOBOJUTENEH  MOABEJOMCTBEHHBIX OpraHy  HCIOJHHUTEIBHOW  BIIACTH
TOCYIAapCTBEHHBIX YUPEXKACHUH (Hanee TakkKe - OJIBEAOMCTBEHHEIE YIPEXKICHHS, TI0JJOTYETHBIE
JU1a), B TOM YHUCIE:

3.3.1. KoHCYIBTHPOBATh MOJOTYESTHBIX JIMI] IO BOIPOCAM 3aIIOJHEHUS M IPEICTABICHUS -
CIIPaBOK O JOXOJaxX, pacxonax, 00 MMyIIecTBe U 0013aTeNbCTBAX MMYIIECTBEHHOTO XapaKrepa
(masee - cipaBKw). ‘

3.3.2. B xoxe mpreMa CIPaBOK IIPOBEPATH HPABWIHHOCTh MX OGOPMIECHHS U IIOJHOTY
3aIIOJTHEHHS, IPH HAJTMIUH 3aMEeYaHuN B yKa3aHHOH JacTH NPUHKUMATH MEPHI Ul HX YCTPaHEHUS
MTOJOTYCTHBIMU JIMIIAMH.

3.3.3. OcymecTBIAT, IPUEM U XPaHEHUE MPEICTaBIIEMBIX MOJOTYCTHBIMH JIHLAMH
CIIPaBOK, a TalOKe MX aHaIMU3 Ha IPEAMET MPaBUILHOCTH U IIOMHOTHI 3alIOJHEHHU, O Pe3yapTaTax
JOKJIA/IBIBATh HEIIOCPEACTBEHHOMY PYKOBOAUTEINIO.

3.3.4. OcymecTBniATh KOHTPOJIE 3@ CBOEBPEMEHHOCTBIO IIPEACTABICHHS CIIPABOK
MMOJOTYCTHBIMH JUIAMH. JIOKIagpIBaTh O pe3yapTaTaX KOHTPONIS HENOCPEACTBEHHOMY
PYKOBOJHUTEIIIO.

3.3.5. Ilpu Hanuuuu OCHOBAHWUM I MPOBEICHUA IPOBEPKHU JOCTOBEPHOCTH M IIOTHOTHI
CBEJICHUM, IIPEACTABICHHBIX IIOJOTYETHBIMH JIMIAMH, IOATOTABIMBATH M IPEICTABIATH
HEMOCPESICTBEHHOMY DPYKOBOIUTEIIO INPOEKT PpEIICHMS OpraHa HCIOIHUTENbHONH BIIACTH O
MPOBEJCHUU IIPOBEPKH, a TakkKe HHBIE HEOOXOOUMBIE IOKYMEHTHl I IIOCIEAYIOMIErO
HampaBIeHHA B YOpaBIcHHE NPOQHIAKTHKM KOPPYNLIHOHHBIX M MHBIX IPaBOHAPYIICHHUH
Anmunucrpanuu ['ybepaatopa u [IpaBurenscra JIeHHHIpascKoi 001aCcTH.

3.3.6. Ilpm 1npoBedeHMM IPOBEPKH JOCTOBEPHOCTM M IOJHOTHL CBEACHHI,
- PEICTABICHHBIX PYKOBOJUTEISIMU IIOABEIOMCTBEHHBIX YUPEKICHMM:

- TOATOTaBIMBATL M IPEINCTAaBIATh HEIOCPEICTBEHHOMY PYKOBOAUTENIO IPOEKT
VBEIOMJICHUS PYKOBOAUTENS MOABEIOMCTBCHHOTO YYPEKICHHUA O IIPOBEJACHUU IIPOBEPKH,
obecrieyrBaTh YBEIOMIICHHE PYKOBOIUTENS IOJBEAOMCTBCHHOTO YUYPEXKACHHS O Hadale
TIPOBEPKH B TSUCHUE NBYX pabOuMX AHEH CO AHA IMPHHATHA PEMICHHA O IIPOBEACHUH IIPOBEPKHY;

- TOATOTABIMBATH U IPENCTaBIATh HEIOCPEACTBEHHOMY PYKOBOIMTEIIIO IMPOEKT OTBETA
Ha o0pariieHue pyKOBOAUTEIIS ITO(BEIOMCTBEHHOTO YUPEXISHUSI ¢ HHPOPMaIEH O TOM, KaKue
MPEICTAaBICHHBIE PYKOBOAWUTENIEM IIOABEJOMCTBEHHOIO YUPEXKACHHs CBENCHMA MOIEXAaT
TIPOBEPKE;

- ofecneduBaTh O3HAKOMJICHHE PYKOBOIUTENSA IIOABEJOMCTBEHHOIO YUPEXICHHS C
pe3ynbTaTaMy IPOBEPKH IIOCTIE €€ OKOHYAHUA.

3.3.7. Ilo pesynpTaTaM IPOBEPKU B CIIy4ae BBIABICHUS COOTBETCTBYIOIIUX OCHOBaHHIM
MTOJITOTABIIMBATh ¥ IPEICTABITh HEIOCPEACTBEHHOMY PYKOBOIUTEIIO MIPOEKT PEIICHUs OpraHa
HCTIOJIHATENFHON BJIACTH O NPHUMEHEHHMH K PYKOBOJUTENIO HOJBEIOMCTBEHHOIO YUPEKICHHA
Mep AUCIUILTIHAPHON OTBETCTBEHHOCTH.

3.3.8. IlogroraBnuBaTe M IPEACTABILITE HEMOCPEACTBEHHOMY PYKOBOJHUTEMIO (B TOM ;
YHCIIe TI0 Pe3YNIETaTaM IIPOBEPKH):

1) mpoeKT MOTHBHPOBAaHHOTO PENICHMs OpraHa KMCIOIHUTENBHOM BIACTH O HAa3HAUYEHUH
Ha JTOJDKHOCTh PYKOBOIHTENS IMOJBEAOMCTBEHHOTO YUPEXKIACHUA IPaXkIaHUHA, IPETCHAYIOMET0
Ha 3aMEIIEHHE COOTBETCTBYIOIEH JOIDKHOCTH (€CIM OTCYTCTBYIOT —OOCTOSTENBCTBA,
MPEIATCTRYIONINE HA3HAYCHUIO Ha JOJDKHOCTD);

2) MPOEKT MOTHBHPOBAHHOTO PEIISHHS OpraHa HCIIOTHUTENBHOM BIAcTH 00 OTKase B
Ha3HA4YeHHH Ha JOJDKHOCTh PYKOBOAWTENS IOABEJOMCTBEHHOIO YUPEXICHMsA TpakIaHUHA,
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MPETeHAYIOIEr0  HAa  3aMEUICHHE  COOTBETCTBYIOMIEH  JOJDKHOCTH  (€CIH  HMEKTCS
00CTOSTENBCTBA, IPEMATCTBYIOIINE HA3HAYEHHUIO Ha IOJDKHOCTB ).

3.3.9. ObecneunBaTs B COOTBETCTBHH C 3aKOHOAaTeNIscTBOM Poccutickoit Deneparyn 06
apXMBHOM J€J€ XpaHCHHE CIpPaBOK, MAaTE€pHUaliOB IIPOBEPOK, IIOCTYNMHBHOIMX B OpraH
HCIIOJTHUTEIIFHOH BIAaCTH.

3.3.10. OGecneunBaTh pa3MEIICHHE CBEICHUH, NPEICTABICHHBIX IIOJOTYETHBIMU
IMIaMHM, Ha OQUIUAaIbHOM caliTe OpraHa HCIIONHHUTENBHOM BIACTH B HH(POPMAIHOHHO-
TEJIEKOMMYHHUKAIHOHHOM ceTH "/IHTepHET" B YCTaHOBISHHOM MOPSJIKE.

3.4. Tlo TIOpYYeHHIO HEIIOCPEICTBEHHOTO PYKOBOJHMTENA B YCTAHOBICHHOM IODSIIKE
paccMaTpuBaTh OOpaIleHHs IOCY[JapCTBEHHBIX OPraHOB, OPTAaHOB MECTHOTO CaMOYIpPaBIICHHS,
OpraHM3allii U TPa)KA1aH, MOATOTaBINBAThH U NIPECTABIATh HEIOCPEACTBEHHOMY PYKOBOAUTEIIIO
IIPOEKTHI OTBETOB HA YKa3aHHBIE 0OpalIeHus. *

3.5. B COOTBeTCTBHH C [OBEPEHHOCTHIO M(WIH) IO IOPYYCHHUIO HEIIOCPEICTBEHHOTO
PYKOBOAMTENS,  BBIMIECTOSNIETO  PYKOBOIWTENS  IPEACTaBlIATh  HHTEpeCHl  OpraHa
HCIIOJIHUTENIFHOM BIIACTH B FOCYIapCTBEHHBIX OpraHaX, OpraHax MECTHOTO CaMOYIIPaBIICHUS U B
OpraHU3aIHIX.

3.6. YuacTBOBaTh B pab0oTe KOMUCCHH U HHBIX KOJUICTHAILHBIX OPraHOB, B COCTaB
KOTOPBIX

(Haumernosanue oondxcrocmu)
BKIIOYCH B COOTBETCTBUH C IIPABOBBIM AaKTOM .HeHHHI‘p&IICKOﬁ o0nacTH WIH HaIlpaBJICH
HEMIOCPCACTBEHHEIM PYKOBOAUTEIIEM, BRIIICCTOAIUM PYKOBOTUTCIIEM.

3.7. B COOTBETCTBHHU C MOPYICHUEM HEIIOCPECACTBCHHOI'O PYKOBOJAUTEISA, BRINICCTOAICTO
PYKOBOOUTEIIL OPIaHU3O0BBIBATH IOATOTOBKY MAaTCPHAIOB K COBCUIAHMWAM, 3aCCOaHHAM, HHBIM
MEpONPHATHAM H(IIN) IPHHUMATh B HUX YJacTHE, B TOM YHCIIe BECTH IIE€PETOBOPHI, 0HOPMILATE
IIPUHATHIE PEIICHH.

3.8. ToyHo m B CpPOK BBHINOJHATH YKa3aHUA H IOPYYCHHUS HEIOCPEACTBCHHOTO
PYKOBOAUTEILA, BRIINECCTOAMICTO PYKOBOOAUTECILA.

3.9. CobmromaTe mpaBmia AEIONPOMU3BOJACTBA, B TOM HHCIIE HaJJeXkalmM o0pa3om
YYHUTBIBATh U XPAHHUTH IIOJIYYCHHBIC HA HUCIIOJHCHUC NOKYMCHTHI H MaT€pHalIbl, CBOCBPEMCHHO
cAaBaTb HX OTBCTCTBCHHOMY 3a ACIOIIPOHM3BOACTBO, a IIpH yXOA€ B OTIYCK, Y6I>ITI/II/I B
KOMaHJMpPOBKY, B CIy4ae OCTAaBJICHWUA IOIDKHOCTH - PabOTHHKY OpraHa HCIIOJHHUTEILHOM

BJIACTH, BpCMCHHO HCIIOJIHAIOMIEMY 00I3aHHOCTH 5
(Haumenogarnue dondxcrocmu)

00 HEMOCPEACTBEHHOMY PYKOBOJHTEIO. :

3.10. Cobmromars HOopMBI Kozmekca STHKH U cnyme6Horo MIOBE/ICHNS T'OCYIapCTBEHHBIX
IpaXXJaHCKHUX cayxamux JIeHHHrpaJcKoi 00IacTu.

3.11. VBeIOMIATH MPENCTABHTENA HAHMMATENS 000 BCeX CIIydasx oOOpameHHs K
KaKMX-~THOO JHII B IIEJAX CKIOHEHUS €r0 K COBEPIICHUIO

(Haumenosanue oonsxcrnocmu)
KOPPYNIHOHHBIX NPABOHAPYIICHNH, 33 MCKIIOYCHHEM CIy4aeB, KOIJa IO JaHHBIM (akTam
TPOBEICHA WK IPOBOAUTCS MPOBEPKA.

3.12. OruuThIBaThCA IEpe] HEMOCPEACTBEHHBIM PYKOBOAHTENIEM O pE3ylbTaTax CBOECH
cyxeGHOM HeATeTIPHOCTH, B TOM YHCIE €XEroaHo, n0 1 d¢eBpans roma, CIeAyIOMETO 3a
OTYETHBIM,  IPE/ACTABIATh  HEMOCPEACTBEHHOMY  pPYKOBOJHTENIO OTYET O  CBOeH
po¢eCCHOHATIBHOM CITy>K€OHOM NeATENHHOCTH.

3.13. HapmexammM o00pa3oM HCIHOJHATH o6ﬂ3aHHocm TPaXJAHCKOTO CIIY)KalIero,
npe,r_[yCMO'[peHHHe 3aKOHOJIATEILCTBOM.

4. IIpaBa

_ EMeeT IpaBo:

(Haumenosearnue donxcrocmu)
4.1. Ha peanu3amuio YyCTaHOBIEHHBIX JEHCTBYIOIIUM 3aKOHOAATENLCTBOM IIPaB
TPaXXIaHCKOT'O CIIYKAIICTO.
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4.2. Ha rocymapCTBEHHBIE TapaHTUH, NPEOyCMOTPEHHbIE (GelepalbHRIMH 3aKOHAMH H
MHBIMH HOPMATHBHBEIMHM IIpaBOBBIMH akTaMu Poccuiickoil ®eneparuu u JIeHuWHrpagckon
obmacrH.

, 4.3. Ha nony4eHue B YCTaHOBIIEHHOM IOPSIKE OT TOCYAAapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIpAaBICHHUd, OpraHM3alMH W TpaXJaH JOKYMEHTOB M HHOM HH(poOpMaImw,
HEOOXOAMMOH JUTS HCIIOMHEHHS JOJDKHOCTHBIX 00S3aHHOCTEH.

4.4. locTyna K peruoHaNbHBIM HH(QOPMAIIHOHHEIM cucTeMaM JIeHuHrpaackoii obmacTw,
npaBoBeIM 6a3zaM JaHHBIX Tuma "Kogmekc", "Koncymsrantllmoc", "T'apant", pecypcam cetu
"HHTepHET" MO BOMpPOCAaM, OTHOCAIMIMMCA K KOMIIETCHIIMM OpraHa HCIONHUTENIBPHON BIACTH, a
TakkKe SKOHOMHYIECKUM, IIPaBOBBIM U 00IECTBEHHO-TIOUTHIECKUM BOIIPOCAM.

4.5.

(Hnvie npasa)
5. OTBeTCTBEHHOCTDH

HECET YCTAHOBIICHHYIO (be}lepaJII:HI:IMI/I 3aKOHaMH

(Haumenoeanue donsxcrocmu)

OTBETCTBEHHOCTH!

5.1.3a HapylleHHe 3alpeToB, CBA3aHHBIX C FPaXKAAHCKOHM ciryx6oif, HecoOironeHue
OTpaHUYCHUH U HEBBINOIHEHHE 0053aTEeIbCTB, YCTAHOBICHHbIX (heiepabHBIMH 3aKOHAMH.

5.2. 3a HeucnonHeHHe (HEHaIeKallee UCITOHEHHE) TODKHOCTHEIX 00sS3aHHOCTEH.

5.3.3a yrpary WM IOpYy TOCYAapCTBEHHOro HMymlecTBa JICHHHIpaackoi obiactw,
KOTOpO€ OBLIO IPEIOCTABIEHO EMY s HCIIOHEHHS JOJDKHOCTHBIX 00S3aHHOCTEH.

5.4. 3a HapymeHue HopM Konekca 3THKU U CIy>)kKeGHOTO IOBEACHUSA IOCYAapCTBEHHBIX
rpaXIaHCKHUX ciyxamux JICHUHrpaackon o0nacT.

- 5.5.3a HapymieHHe CpPOKOB IIOATOTOBKH JOKYMEHTOB BO HCIOJHEHHE IOPYYSHHIA

IIpesunenta Poccuiickoit @eneparun, IIpencenarens IIpasurenscrsa Poccuiickoit denepanuu
u 'yb6epraropa JIeHHHTpaacKoit 00macTy.

5.6.
(Hnas omeemcmeenHocmby)
6. IlepeyeHs BONPOCOB, 0 KOTOPBIM BIpaBe
(Haumenosanue 00nxcHoOCmY)
HJIM 00513aH CaMOCTOSITEIbHO MPUHUMATD PelIeHHs
6.1. 00513aH CaMOCTOATENHHO IPUHUMATh PEIICHU:

(Haumenosanue donxcrocmu)

6.1.1. Ilo BompocaM IEPBOOYEPEIHOCTH BBHIOJHEHHS MOJDKHOCTHBIX OOSI3aHHOCTEH B
mpefenax CpoOKOB, YCTaHOBICHHBIX HENMOCPEACTBEHHBIM PYKOBOJUTEIEM, BBIIICCTOAIINM
PYKOBOAMTEIEM, M COOTIOCHUS HOPM, YCTaHOBICHHBIX ACHCTBYIOMINM 3aKOHOJATEIHCTBOM.

6.1.2. ITpu peanu3anyy NONHOMOYMM 4JI€HAa KOMUCCHH U HHOTO KOJUIETHANbHOTO OpraHa.

6.1.3. Ilo BonpocaM OpraHM3alliy ydeTa U XpaHEHUs MepelaHHbIX €My Ha HCIIOIHEHHE
JIOKyMEHTOB M MaTE€pPHAJIOB.

6.14.
(MHBIE BOIIPOCHL, IO KOTOPHIM 00s13aH CaMOCTOATENIFHO IIPUHIMATH PEIIEHMA)
(Haumernosarue oonxcrocmu)
6.2. B Ka4eCTBC 4JICHA KOMHCCHH H HHOI'O KOJIJICTHAJIIBHOI'O

(Haumenosarnue donsicnocmu)
opraHa BIpaBe Ha 3aCE€HAaHUAX TAKOTO OpraHa CaMOCTOATENIFHO IPHHUMATH PENICHHE TOJIOCOBATh
"3a", "mpoTHB" WK "BO3AEpKaICA", a TakXkKe BHICKa3bIBaTh CBOE MHEHHUE, B TOM 9HCIIC 3asBIATh
ocoboe MHEHHE B ITHCHMEHHOM (OpME B COOTBETCTBHM C PEITIaMEHTOM (IOPAOKOM) pabOoThI
KOMHCCHH Ml HHOTO KOJUIETHAIBHOTO OpTraHa.

7. Ilepedens BONPOCOB, IO KOTOPbIM
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(Haumenoganue donzicHocmu)
BIIpaB¢ WIH 00s13aH Y4JacTBOBATH IIPH MOATOTOBKE IPOCKTOB HOPMATHBHBIX
NPABOBLIX AKTOB M NPOEKTOB peleHmnii

7.1. 00s3aH y4acTBOBATh B IIOJITOTOBKE IIPOEKTOB HOPMATHBHBIX
(Haumenoeanue oonsicrocmu)
IIPpaBOBBIX AKTOB H IIPOCKTOB pCHICHI/Iﬁ 1o BonpocaM, OTHOCAIIINMCS K €ro AOJDKHOCTHBIM
00sI3aHHOCTSIM.
7.2.- BIIpaB€ Y4aCTBOBATH B IIOATOTOBKE IIPOCKTOB HOPMATUBHBIX
(Haumenoganue 0onxcrHocmu) .
IIPaBOBBIX aKTOB U IIPOCKTOB peIIIeHI/Iﬁ 110 UHBIM BOIIpOCaM
10 cOOCTBEHHOH I/IHI/IIII/IaTI/IBC/ 10 COTJTACOBAHUIO C HEIIOCPEICTBCHHBIM PYKOBOJAUTEIICM.
(ev16pamy HyscHoe)

8. Cpoxu 1 mpoueaypel HOAroTOBKH, PACCMOTPEHHUS IIPOEKTOB
9
pelLIeHn i, MOPSA0K COIVIACOBAHMS U NPUHATHA PelIeHHi

8.1. OOnme cpoku ¥ Mponeaypsl MOATOTOBKH JOKYMEHTOB perylupyroTcsa MHcTpyknmen
IO IETONIPOM3BOACTBY B OpraHax UCIIOJIHUTENBHON BIIacTH JICHUHIpacKoi o0nacTy.

8.2. B mensix moaroToBKH, COrJIACOBAaHUA U MPUHATHA PEIICHUI OpraHa HCIIOIHUTEIBHON
BJIACTH 0053aH IMOATOTOBHUTH MPOEKT JOKYMEHTA U IPEICTaBUTE €TO0

(Haumernosarue donsxcHocmu)
Ha COIJIaCOBAHHE HEMOCPEACTBEHHOMY PYKOBOAMTENIO He MO3KE YeM 3a [Ba pabouux AHA 10
HCTEYEHHS CPOKa HCIIONHEHUA IO 3TOMY JOKYMEHTY, KOTOpBI YCTaHOBIEH (enepanbHbIM
3aKOHOM HJIM HOPMATHBHBEIM IIPABOBBIM akTOM JIEHHMHTpajickoil o6yacTH, MuOO0 MHOTO CpOKa,
YCTaHOBJIEHHOT'O HETIOCPEACTBEHHBIM PYKOBOAUTEIIEM, BEIIECTOSIIMM PYKOBOJHTEIEM.

9. Ilopsaaok ciaykeGHOr0 B3aHMOACHCTBUA

(Haumernosarue oonxcrocmu)
C ApYrEMH paGOTHHKAMH OPraHa HCIOJHATEILHOM BIACTH, pAGOTHHKAMM HHBIX
rocyIapcTBEHHBIX OPraHOB H OPraHOB MECTHOI0 CAMOYIIPABJICHHS,
OpraHu3anuaMy 1 rpaxkianaMmu

9.1. IlopyueHus u yKa3aHUsA JTal0TCs HEIOCPEACTBEHHBIM |
(Haumernosanue 00nxcHocmu)

PYKOBOAMTENEM, BBINIECTOAIMM PYKOBOAMTEIEM B YCTHOH WHIM IHMCBMEHHOH QopMe IIo
BOIIPOCaM, OTHOCSIIMMCS K €r0 JODKHOCTHBIM 00S3aHHOCTSM.

92.B memsXx  HCOONHEHWS  JODKHOCTHBIX  OOA3aHHOCTEH M NIOpyYeHHH
BIIpaBe 00paIlaTsCs K APYTUM pabOTHHKaM OpraHa HCIIONHUTEIbHOM

(Haumenosarue 00mxCcHOCMU)

BITaCTH, pabOTHHKAM HHBIX TOCYJapCTBEHHBIX OPIaHOB, OPTaHOB MECTHOTO CaMOYIPAaBIECHHUA, K
rpaxigaHaM U B OpraHU3ALHH.
93. BIIpaBe B YCTHOI (opMe HaBaTh pa3zbsACHEHH 110 BOIIPOCaM,
(Haumenosanue donacrnocmu)
OTHOCAIIHUMCS K €T0 JODKHOCTHEIM 00S3aHHOCTSIM, B OTBET Ha OOpamieHHs K HeMy paOOTHUKOB
TOCYapCTBEHHBIX OPTaHOB M OPTaHOB MECTHOT'O CaMOYIIPAaBIICHHS.
94. BIIpaBe B YCTHOM (opMe AaBaTh pazbsCHEHHUA 110 BOIIPOCAM,
(Haumenosanue 0onxcrHocmu)
OTHOCAINMMCS K €ro  JOJDKHOCTHBEIM OOSA3aHHOCTAM, INPEICTABHTEISAM OpraHH3aIlMd H
Irpaxaanam .
[To coGCTBEHHOMY YCMOTPEHHMIO (B MHUIIHATHBHOM IOPAAKE)/TOIBKO IO NOPYYEHH
60 ¢ paspenieHus HEMOCPEICTBEHHOTO PYKOBOJMTEINS, BBHIMIECTOSIIETO PYKOBOAUTENH, 3a
HCKIIIOUYCHHEM CJIy4aeB, KOIJa TaKHE pAasbsACHEHHA SBIIOTCA €ro  JOJDKHOCTHBIMH
00A3aHHOCTAMH (8616pams HyscHOE)

[OKyMeHT co3aaH B arekTpoHHoi chopme. Ne 01-02/07 ot 23.11.2023. UcnonuuTens: Boposurckas B.H. [ \IPABMTENMLCTBO
Crpanuua 62 ua 159. Ctpanuua cosgana: 17.11.2023 15:35 Ao




61

9.5. BIIPaBe NPEIIOKUTh UCTIOHUTENIO 110 JOKYMEHTY B
(Haumernoeanue 00nxcHOCIH)
pabo4eM MOps/IKE PEImUTh BOIPOC O €r0 OT3HIBE, €CIIHM TaKOH JOKYMEHT MM OTAECNIBHBIE €r0o
TIOJOKEHHS HE COOTBETCTBYIOT (helepalbHOMY, OONacTHOMY 3aKOHOJATENbCTBY —H/MIM
mpaBUIIaM 0QOpMIICHHSA TOKYMEHTOB.

9.6. Ha mepuo CBOETO BPEMEHHOTO OTCYTCTBHA (B TOM 9HCIIE KOMAaHAUPOBKA, OTIIYCK)
00s13aH nepeaTh Bce MaTepHaIbl 1 HHPOPMAIHIO, HEOOXOUMBIE L]
(Haumenosanue 0onxcrocmu)

BBHIIONHEHHS OOA3aHHOCTEH II0 HACTOSAIIEMY NOJDKHOCTHOMY peErNIaMeHTy, pPaOOTHHKY,
BPEMEHHO HUCTIONHSIONIEMY €ro 0053aHHOCTH, JIN00 HETOCPENCTBEHHOMY PYKOBOIHTEIO.
9.7. - 00s13aH BPEMEHHO BHINOIHATH OTIEIbHBIC
(Haumenosanue 00nxcHOCHY)
JIOJDKHOCTHBIE 00SI3aHHOCTH OTCYTCTBYIOIIEro pabOTHHKA

(Haumernosanue donxcrocmu)
B COOTBETCTBHH C MMOPYICHUEM HETOCPEACTBEHHOTI'O PYKOBOAUTCIIA.

10. IlepeueHb rocyqapcTBEHHBIX YCIYT, 0Ka3bIBAEMBIX IPaKAaHaM
H OpraHH3aAnHAM

(Haumernosanue 0onxcHocmu)
y4acTByeT (MPeJOCTaBIsIeT) B OKa3aHHU CIEIYIOIMX TOCYIapCTBEHHBIX YCIYyT (B CIIydae, eCld
TOCYIZAapCTBCHHBIM TI'PaXIaHCKUM CITY>KAIllUM HeHHHI‘paI[CKOﬁ obmactu TroCyaapCTBCHHEBIC
YCIIYTH HE OKa3hIBAFOTCS, HEOOXOQIMO CIENIaTh COOTBETCTBYIONIYIO 3aIIHCh):

11. Iloka3zaTean 3¢pPeKTUBHOCTH M Pe3yILTATHBHOCTH
npodgeccHoHANBHOMN CIyKeOHOH NeATeILHOCTH

(Haumenosanue donxcrHocmu)

IokasaremsiMi 5Q(EKTHBHOCTA M Pe3yIbTATHBHOCTH IPOQECCHOHATBHON CITyXeOHOM

JeSITEIBHOCTH SIBIISIOTCSL:
(Haumenosanue 0onxcrocmu)

11.1. CBoeBpeMEHHOCT, M IIOJHOTa PAaCCMOTPEHHA OOpamieHuH TroCyJapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYIIPaBICHH, OpTaHU3aLMH, IPaXXIaH U MOATOTOBKH IIPOEKTOB
OTBETOB HA HHX.

11.2. OrcyrcTBUE PAKTOB:

1) wmamuuusd B  aHAINTHYECKMX M HMHBIX  MaTepHalaX, [OATOTOBIEHHBIX
, CTapeBIlIei, HeIPOBEPEHHOM MM HCKaXeHHOH nH(popManuy;

(Haumenosanue 0onscrocmu)
2) yrpaThl JOKYMEHTOB M MaTepUaroB, IOCTYIHBIINX

(Haumenosanue dondxcrocmu)
Ha UCIOJHEHUE, XpaHECHHE;

3) mpomycka (CpeIBa) CPOKOB HMCIONHEHHS MO JOKyMEHTaM (IIOPYYEHHsIM), KOTOpBIE
yCTaHOBJICHB! (enepaabHBIM 3aKOHOM HJIM HOPMAaTHUBHBIM IIPaBOBEIM akTOM JIEHMHTIpaaCKon
00J1acTH, HACTOAIIMM JODKHOCTHBIM pErJIaMeHTOM, HEHNOCPEACTBEHHBIM PYKOBOAUTENEM,
BBILIECTOSIIUM PYKOBOIUTEIIEM;

4) npornycka 6e3 yBaKUTENbHOM IPHIMHBL 3aCE€AaHUN KOMUCCUH U MHBIX KOJNJIETHaIbHBIX

OpTraHoOB, HHBIX MeponpnﬂTnifl, B KOTOPBIX
(Haumenosanue donxcrocmu)

OBLIO IIOPYYEHO IPUHATEH YIacTHE.
10.3. KauecTBO BEIMONHEHHON paboThl (OTCYTCTBHE MPOUEAYPHBIX HAapyIICHUH,
IIOJTOTOBKA JOKYMCHTOB, MAaT€pPHaIOB B COOTBETCTBHH C YCTaHOBJICHHBIMU TpeOOBaHMAMH,

[lokyMeHT cosfaH B aneKTpoHHoM dopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: BoposuHckast B.H. I MPABHTENLCTSO
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MOJTHOE U JIOTHYIHOE M3JI0KEHHUE MaTepuaia, IOPUINYECKH IPaMOTHOE COCTAaBJIEHHE HOKYMEHTa),
B TOM YHCIIE: :

11.3.1. OrcyrcTBue (akTOB HapylleHHM TpeOOBaHHH 3aKOHOJATENbCTBA B cdepe
[POTHBOAEHCTBYA KOPPYIIIMH IPH OCYILIECTBICHUH CIELHATUCTOM PabOThI CO CBENCHUAMH.

' 11.3.2. CBOEBPEMEHHOCT MOATOTOBKH JOKYMEHTOB B PaMKaX IIPOBEACHUS MPOBEPOK
CBCICHUI, INPEACTABISIEMBIX  JIMI[AMH, 3aMCINAIOIIUMH  JOIDKHOCTH  PYKOBOJMTEIEH
TTOABEAOMCTBEHHBIX YUPEXKACHUH.

11.4. OTBeTCTBEHHOCTH (UCIIONHEHUE 00A3aHHOCTEH B CPOK C MUHUMYMOM KOHTPOJLA).

11.5. CaMOCTOATEIBHOCTE (CIIOCOOHOCTh BBIMONHATH 3afaHHA 0e3 JOIOIHHMTEIbHBIX
yKa3aHUit). '

11.6. JucuuuirHa (COOMI0AEHNE CITYy>KeOHOTO PaCIOPAAKa).

11.7. IIpodeccruoHanbHas KOMIIETEHTHOCTb.

11.8.
(unvle noxaszamenu 3QPHeKMuUsHOCMU U Pe3yTbMaAMUEHOCMU
NPOGeCCUOHANBHON CILYHCEOHOU OessmenbHOCHL)
LoKyMeHT cosaaH B anekTpoHHoit doopme. Ne 01-02/07 ot 23.11.2023. Ucnonnutens: BoposuHekas B.H. B NPABMTENLCTBO
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[IPYWIOXEHUE 7

K IpHKa3y AIMUHUCTPAIUY
I'y6epraTopa u IIpaBuTenscTBa
Jlenunrpanckoit 06IacTH

o AS AAORS n O/ 0¥

IIPUMEPHBI TOKHOCTHOM PETJIAMEHT
TOCYJAPCTBEHHOT'O I'PAKJAHCKOT'O CJOYKAIIET'O OPTAHA
HCHOJTHUTEJILHOM BJACTH JEHMHIPAJICKOM OBJACTH -
CHEIAATIACTA, UCIOJTHSIOIEI'O OESI3AHHOCTH CEKPETAPS
ATTECTAIIMOHHOM KOMUCCHH IIPA ITIPOBEJEHNN ATTECTAIIUHA
TOCYIAPCTBEHHEBIX I'PAXKTAHCKHAX CJIYKAINAX JIEHMHIPAICKOM
OBJIACTH B OPTAHE HCIIOJITHUTEJIBHOM BJIACTH, A TAKKE
OCYIIECTBJISIIOIIETO PABOTY 110 HOATOTOBKE JOKYMEHTOB K

- HATPAXKJIEHUWIO PABOTHHKOB
OPT'AHA HCIIOJHUTEJIBLHOM BJIACTH

"YTBEPXIAIO"

(TOMKHOCTE PYKOBOJUTEILT
OpraHa HCIIONHUTENBHO BIACTH
JleHHHTpajIcKO# 06IacTH)

nogmucek  M.O.Dammmusa

" " 20 roma

JIOJDKHOCTHOM PETJIAMEHT

(nonnoe HauMmeHO8aHUE OONHCHOCU 2PANCOAHCKOO
CAydrcawezo 8 pOOUmenbHoOM naoesice)

1. O0uue MOJI0KEHUA

1.1. IomKHOCTh TOCYAapCTBEHHOH TIpakHaHCKOM cnyxObl JIeHHHrpaackol oO6macTi

(Haumenosamnue 0onicHocmu)
orHocutrca K "Bemymei/Crapmieii" rpymme MOJDKHOCTEH TOCYIapCTBEHHOH T'pakKIaHCKOMH
ciryx0b1 Jlennarpanckoi obnactu kareropun "Crermanuctsl/ObecrieunBaronye CreHaIucTs .

Peructpannonnsiit HoMmep (kox) xomxHoCTH/PeectpoBsrit mudp -
(Peecmposbiii wiugp ykasvieaemcs 8 coomsemcmeuu ¢ obracmHublM 3axoHom Jlewunzpadckou obracmu om
25.02.2005 N 12-03 "O Ilepeune zocyoapcmeeHHblx OomdiCHOCMel JleHuHzpadckol o06nacmu, OeHeNCHOM
COOEPIHCAHUY WY, 3aMEWArOUWUX 20CyOapcmeenHble donxcHocmu Jlenunzpadckoii obracmu, Peecmpe donsicnocmeni
20Cy0apcmeen ol 2pancOancKoll cayxcovl Jlenunzspadckol 0bnacmu u OeHENHCHOM COOEPAHCAHUYU 20CYOAPCMEEHHBIX
gpasicoanckux cnyxcawpux Jlenunzpadckoti obnacmu”)

1.1.1. O6macTs nNpoheCCHOHATBHON CITY>KEOHOM NesATeNEHOCTH

(Haumenosarnue oondcHocmu)

(Vkasvieaemes obnacme  npogeccUOHANbHOU  CLYHCEeOHOU  OeAMENbHOCMU — ZPANCOAHCKO20  CYNCAWe20 6
COOMEEmMCmeUY €O  CHPAGOYHUKOM  KEATUDUKAYUOHHBIX MPebOBaHUll K CReyuaNbHOCIAM, HANPABIEHUAM
no020mosky (K YKPYRHEHHbIM ZDYRRAM CREYUANbHOCMeEl U HARPAGLeHUtl NOO20MOSKU), K NpOPecCUOHAbHOMY
YPOGHI0, KOmMOpble Heobx00uMbl O/ 3AMEWEHUS OONIHCHOCIEY 20CYOaPCMEEHHOT 2PANCOAHCKOU CILyx#CObL C yuemom
obnracmu u 6U0a NPOPECCUOHANLHOU CRYHCEOHOU OesmenbHOCMYU 20CYOAPCMEEHHbIX ZPANCOAHCKUX CILYHCAUWUX
(Oanee — cnpagouHux).)

1.1.2. Bux mpodeccrnoHaIBEHOU CIIYyKeOHOH AEATENBHOCTH

[okyMeHT co3gaH B anekTpoHHoii dpopme. Ne 01-02/07 ot 23.11.2023. UcnonHuTens: BoposuHckas B.H. MPABUTENLCTBQ
pd osnAcTH
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(Haumenoganue oonscrocmu)

(Vkazvieaemes 610 npopecCUOHANbHOU CRyiHCeOHOU 0esMEeIbHOCUY 2PANCOAHCKO20 CRYHCAUE20 8 COOMBEMCEUY
€O CHPAGOYUHUKOM) . '
1.2. ' Ha3HAYaeTcs Ha JJOJDKHOCTh TOCYAapCTBEHHOM
(Haumenosanue donxcnocmu) ‘
IPOKIAHCKOM  CiayxkObl  JIEHHHTPaACKOM O0ONacTH M OCBOOOXKIAETCS  OT JO/DKHOCTH
TOCYyJApCTBEHHOH TIpaXHaHCKOH cioyxObl JIeHHHTpaJackod oOJIacTH  IPEICTaBHTEIEM
HaHUMATCII B YCTAaHOBIICHHOM IIOPSJIKE.
1.3. MOAYUHACTCS
(Haumenosanue donxchocmu)

(Haumenosanue donscrocmeii gbluleCmosujux pyKoeooumenei)
HETIOCPECACTBCHHO ITOAIHHACTCS

(Haumenosarnue 00IHCHOCYU HENOCPEOCHEEHHO20 PYKOBOOUMEN)

2. Kpasmndukannonnble TpedOBaHHS IJIs 3aMelleHus] JO0JLKHOCTH rocyI1apCcTBeHHOH
rpakaaHckoii ciyx0n1 Jlenmarpaackoi odaactu

(Haumenosanue donicnocmu)

2.1. Ina 3aMeIeHus  JIOJKHOCTH roCyIapCTBEeHHOHN TPaXIaHCKOH CITY>KOBI
JlemuHTpaackoi obnactu

(Haumenosarue donxcrocmu)

YCTaHaBJIMBAXOTCA CIICAYOINE KBaJII/I(i)I/IKaI_II/IOHH]:IC TpCGOBaHI/IHI

2.1.1. Beiciiee o6pazoBaHUe.

2.1.2. He MeHee ____ JIeT CTaxka rOCyAapCTBEHHOM IPaXXIAHCKOM CITykObl Ml HE MEHEE
__ JIeT CTaxa paGOTBI 0 CHCIUAIBHOCTH, HAaIIPaBJIICHUIO HO,Z[I‘OTOBKI/I/ bes NIPEOBABICHUA
TpeOOBaHUH K CTaXYy.
(yrazviearomes KeanUGUKAYUOHHBIE MPEBOBAHUA K CMANCY 2PANCOAHCKOU CHyxscObl Unu Ccmadxcy pabomsl no
CheyuanbHOCMY, HANPABIEHUI0 NOO20MOBKY, HEOOX0OUMO20 O/IA 3AMEWEHUS OONIHCHOCIU 2PANCOAHCKOU CLyHCObL 8

coomeemcmeuu ¢ obracmuvim 3axk0Hom  Jlenunzpaocrkou obracmu om 25.02.2005 N 11-03 "O npaeoeom
pezynupoeanuu 20Cy0apCmeeHHol 2padcOaHCKol cyxcovl Jlenunzpaockol obnacmu’”)

2.1.3. Beiciiee  o0Opa3oBaHHe II0 CICNHAIBHOCTH, HAIPABICHHIO IIOJTOTOBKH:

(Cneyuansnocme, Hanpasnenue nOO20MOEKU  YKA3bleaemcs & coomeemcmeuu ¢ 0bujepoccutickum
knaccuguxamopom cneyuansnocmei no obpaszoeanuro OK 009-2016, npunameim u eeedenHbiM 6 Oelicmeue
npukazom Iocydapcmeennozo xomumema Poccutickou @edepayuu no cmandapmusayuu u memponozuu om 8
oexabps 2016 zo0a N 2007-cm, unu deticmgosasuium 00 €20 86e0eHUs AHANOZUYHBLM NPABOBLIM AKMOM)

WIM MHYI CHENHAaNbHOCTh, HAIPaBJICHHE ITOJrOTOBKH, 11 KOTOPHIX 3aKOHOJATEIHCTBOM 00
obpasoBanun  Poccuiickoii =~ @exeparmd  yCTaHOBICHO  COOTBEICTBHE  YKa3aHHBIM
CIECHHUATBHOCTSM, HAIPaBICHUSM IIOATOTOBKH, COJAEpXKAllMecss B IPEOBIAYIIMX IEPEUHSIX
npodeccuii, CIELUAIBHOCTEH ¥ HalpaBIECHUH TOATOTOBKH.

2.2. IlpodeccroHaNbHBIA YPOBEHb.

2.2.1. Ba3oBsle 3HAHUA: ‘

rOCYJapCTBEHHOTO s3bIka Poccmiickoli ®emepanum (PyccKoro sA3bIKa) M OCHOB
Koncturynuu Poccuiickoit ®enepanuy;

@enepansHoro 3akoHa oT 6 okTA6psa 2003 roma N 131-®3 "O6 o6mux NpuHIHUIIAX
Oprasu3alyi MECTHOTr0 camoynpasienus B Poccuiickoit denepanuu”;

®enepanpHoro 3akoHa or 2 Maga 2006 roma N 59-®3 "O mopsamke paccMOTpeHUS
obpammenuii rpaxaad Poccuiickoit @enepanuu’;

ODenepapHoro 3akoHa oT 25 pekabps 2008 roma N 273-®3 "O mpoTHBOAEHCTBHH
Koppynuuu" ¥ HHBIX HOPMAaTUBHBIX IIPaBOBBIX akToB Poccuiickoit Penmepanuu u
JleruHTpajCcKOif 06IacTH B cepe MPOTHBOACHCTBHA KOPPYIIIIHY;

®enepanpHoro 3akoHa ot 21 nmexabps 2021 roga N 414-03 "O6 obmmx mpHUHIKIAX
OpraHu3alyy DyOIUIHOM BIacTH B cy6bekTax Poccuiickoit Penepanun";
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3aKoHoAaTenbCcTBa Poccuiickoit Penepanyi 0 rocylapCTBEHHON IpaXkKAaHCKOM CIyx6e
Poccuiickoit @eneparuy;

VYcraBa JIeHHHTpaCKOH 00)1aCTH;

obmactHoro 3akoHa oT 11 gekabps 2007 roma N 174-03 "O mpaBOBBEIX akTax
Jlenunrpanckoi obmactu";

HOJ0XeHHsI 00 OpraHe UCIIONHUTEIHHOMH BIacTH;

HIOJIOXKEHHS O CTPYKTYPHOM IOJIPA3IENICHUH OpraHa UCIOIHUTEIBHON BIIACTH,

Kopekca >TuKH U ciry)eOHOTO HMOBEAEHHS TOCYJapCTBEHHBIX I'PAKIAHCKHX CIIy)KaIlMX
Jlenunrpaznckoit obnacTy;

HHcTpyKnmu 10 eoNpOr3BOACTBY B OpraHaX MCIONHUTENBHOM BIacTd JIeHHHTpaackoit
o0nacTy;

WucTpyknuu o mopsAake oOpalieHHs co CiyxeOHON HHpOpMamued OrpaHHIeHHOTO
pacmpocTpaHeHus B AnqmunucTpanyn JIeHuHTpaackoit o6nacTu;

CIIy)Ke0HOTO pacmopsiIKa, YCTAHOBICHHOTO B OpraHax HCIOJHHUTEIBHOM BJIACTH
Jlerunrpaackoi obacty; : :

B obmactd HH(OPMAMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH: BO3MOXHOCTEH U
0COOEHHOCTEH NPUMEHEHHUS COBPEMEHHBIX MH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA
B OpraHe HCIIOJIHUTENbHON BIAaCTHU; OCHOB WH(OPMAIMOHHONH O€30MacCHOCTH M 3aIUThI
uHbopMalyu, B ToM 4duciae PexepanpHoro 3akoHa or 27 mrong 2006 roga N 149-03 "O6
uHpOpManuy, HHOOPMAIMOHHBIX TEXHONOTHAX W O 3amure WHOOPMAUUH'; OCHOBHEBIX
TIOJIOXKECHHUH 3aKOHOAATENbCTBA O NIEPCOHATIBHBIX TaHHBIX, B TOM unciie DerepabHOro 3aKOHa OT
27 wiona 2006 roma N 152-®3 "O nepcoHaNbHBIX JNaHHBIX"; OOIIMX IPHHIUIIOB
(YHKIHOHUPOBAHUS CHUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOOOOPOTAa; OCHOBHBIX ITOJIOMKEHHMM
3aKOHOJATeNbCTBA 00 BIEKTPOHHOM IOMICH; IIPUMEHEHHMS IIEPCOHATFHOIO KOMITBIOTEPA.

2.2.2. ba3oBbie YMEHHUS:

YMEHHE CUCTEMHO (CTpaTerndecky) MBICIHUTD;

yMeHHE CHCTEMaTH3HPOBATh U aHATM3UPOBATh HH(OPMAIIHIO,

yMEHHE IUIAaHUPOBAaTh, PAllHOHAIBFHO MCIONB30BAaTh CIY)KeOHOE BpeMsA M JIOCTHUIaTh
pe3ylbTaTa;

KOMMYHHKATHBHbIE YMEHHUS (B TOM YHCIE ITyOJMIHBIX BHICTYILICHUH U BEICHUA IEIOBBIX
IIEPETOBOPOR);

YMEHHE YIIPABIATH H3MEHCHUIMY;

yMeHue paboraTh C ammapaTHBIM M IPOTrpPaMMHBIM OOeCIIedeHHEM, YCTAHOBICHHOM Ha
aBTOMaTU3UPOBaHHOM paboueM Mecte (APM), B ToM gucie paGoTHl B ONEPANHOHHON CHCTEME
cemetictBa Windows, B TekcToBoM penakrope Microsoft Office Word, ¢ TabmuuasiM
nporeccopoM Microsoft Office Excel, ¢ mouroBeM knmenrom tmma "Outlook”, moaroroxu
Mpe3eHTanui ¢ mpuMeHeHneM npritoxkeHus Microsoft Office PowerPoint;

yMmeHHe paboTarh B KauecTBE IMONH30BaTelds B HHOOPMAIMOHHBIX CHCTEMaXx,
IPUMEHSEMBIX B OpraHe MHCIONHUTEIHHOM BIACTH, B TOM YHCIE B MNPHKIATHBIX
MHGOPMAIMOHHBIX CHCTEMaX (CHCTEME B3aUMOJCHCTBHA C TpakKIaHAMH M OPTaHH3alHsIMH,
CHCTEME  MEXBEJOMCTBEHHOTO  DJIEKTPOHHOTO  B3aUMOJACHCTBMSA; Yy4eTHOH  cucreme;
HMH(OPMalMOHHO-aHATMTHYECKOH cucTeme, obecneumnBaromei c6op, o0pabOTKy, XpaHeHHe H
aHaIU3 JIAHHBIX), CHCTEMaX JJIEKTPOHHOTO JIOKYMEHTOO0OpOTa, B HHGOPMAIIMOHHO-IIPABOBBIX
cucremax "l'apant”, "Koucynbrantllmoc"”, "Koxekc", a Tarke ¢ pecypcaMd H CepBHCaMU
JIOKaNbHOM  BBIYUCIUTENBHOM CeTH U HH()OPMAMOHHO-TEIEKOMMYHHKAIIMOHHON CETH
"Unatepuer".

2.2.3. llpodeccnonanbuele 3HaHUA B chepe 3akoHOAaTenscTBa Poccuiickoit Peneparum:
u JleHuHrpanckoi obnactu:

Vkasza Ilpesunentra Poccuiickoit ®enepammu ot 2 mapra 1994 roma N 442 "O
roCyJapCcTBEHHBIX Harpagax Poccuiickoit exepamnun;

Vkasa Ilpesunenta Poccuiickoit @enepanuu ot 7 ceHTI6ps 2010 roga N 1099 "O mepax
II0 COBEPIICHCTBOBAHUIO T'OCYNapCTBEHHOM HarpamHoM cucreMbl Poccuiickoit @epeparuu” u

[oKyMeHT cosgaH B anekTpoHHou dopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: Boposutckasi B.H. et
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MHBIX HOPMATHUBHBIX IPaBOBBIX akToB Poccuiickoit ®eneparuu u JIeHUHTpaaCKoi o6macTH o
Harpajax, IOYEeTHBIX 3BaHUSX;

VYkaza IIpesunenra Poccnncxom @enepariu ot 1 ¢eppans 2005 roga N 110 "O
IPOBEICHAH aTTECTALIMH FOCYIAPCTBEHHBIX IPaXKIaHCKUX cryxarux Poccuiickoit @eneparmn';

mocTanoBiieHus ['yoeprHaropa Jlenunrpaackoit oomactu ot 03 aexabps 2008 N 251-or
"O Ilopsake pabOTBI AaTTECTAlMOHHOM KOMHCCHM IIpH IIPOBEACHHM  aTTeCTalluU
TOCYAapCTBEHHBIX TpaXAAaHCKHX  ciuyxamux JleHuHrpagckoid ofmactu B opraHax
HCIIOHUTENbHOH BractH JIeHMHrpagcKod oOnacTH M B anmaparaXx MHpPOBBIX cCynel
Jlenunrpaznckoii obnactu";

mocranoiieHus [IpaBurenscTBa JIeHHHTpaackoit obnactu ot 9 okTs6ps 2008 roma N 304
"O6 06pa3oBaHMH ATTECTAlOHHBIX KOMHCCHE M MpPOBENEHHA  AaTTeCTAMH |
KBaTH(HUKAITHOHHBIX JK3aMEHOB I'Pa){IaHCKUX CIy)XallUX B AJMUHHMCTpanud JIEHHHrpaigckou
obracTy U anmaparax MUpPOBBIX cyzeit JlenuHrpaackoi obmacta";

(nepeuucnstiomes HOPMAMUGHbIE NPABOGble AKMBL, 3HAHUE KOMOPLIX He0OX00UMO ONA 3aMeujeHus OONHCHOCMU
20cyoapcmeennoti  2pajcoanckoll  cnyxcbvl ¢ yuemom obnacmu U 6u0d MPOPECCUOHANLHOU  CLYKHCeOHOT
OesAmensHOCIY).

2.2.4. Unrie npodeccroHaIbHbIE 3HAHHS:

MIpaBUIA JEIOBOM ITUKH;

ACIOBOC 06H_[6HI/I6 U IEPCIIUCKA,

(nepeuucnsiomes npogeccuonanvrole 3HaAHUS, He0bX0OUMbIE 0TS 3AMEUEHUS OONHCHOCTUL ZPAHCOAHCKOT CrYHCObL C
yuemom obracmu u 6uda NPOPeCcCUOHANLHOU CIYHCEOHOU O0eAMEenbHOCMU — 20CYOAPCMBEHHO20 2ZPANCOAHCKO20
cnyscauezo)

2.2.5. IlpodeccuoHaNbHBIE YMEHUS:

(hepeuucnsiomes npogeccuonanbibie ymeHus, Heobxo0umvie 0 3aMeUeHUs OONIHCHOCINU ZPAHCOAHCKOU CILyXHCObL 6
pamrax obnacmu u 6uda npPogGecCcuoHaNbHO CLy*CebHOU 0esmenbHOCHU ZPANCOAHCKO20 CRYIHCaw)e20)

2.2.6. DyHKIMOHAIBHBIE SHAHWS

IIOHATHE, IIPOLEIyPa PACCMOTPEHMS 00paIleHH IpaXIaH;

MOHATHE NIepedHs roCyIapCTBEHHBIX Harpaa JIeHHHTrpanckoi o61acTy;

MIOHATHE MPONERYPHl IOATOTOBKU ,Z[OKYMCHTOB K Harpak[€HHUI0 BEJIOMCTBEHHBIMH H
TOCYAapCTBEHHBIMU Harpa/iaMu;

(nepeuucnsiomes  (YHKYUOHANbHLIE — 3HAHUA 8  3A6UCUMOCHY  OM  (DYHKYUOHANbHBIX — 00A3aHHOCMEN
20CY0apPCMBEHHO20 ZPANCOAHCKOZ0 CLYHCAUIES0)

2.2.7. OyHKIIUOHAIBHBIC YMEHHUSA:

ITOJITOTOBKA aHATUTHIECKUX, HHOPMAIIMOHHBIX ¥ JPYTUX MaTepHAIIOB;
ITOATOTOBKA METOAMYECKUX PEKOMEH/AIN, pa3bsICHEHHM;

BJIa/ICHHE HaBBIKaMH OQUIMAIBHOMN NeTI0BOH IIEPENHCKH;

ITOATOTOBKA HArPaJHbIX TOKYMEHTOB;

[IOJArOTOBKA aTTECTAI[MOHHBIX JIFCTOB;

BEZICHUS IIPOTOKOJIA 3aCEIaHUA aTTECTAIIHOHHOM KOMHCCHH M €T0 0hOpMIICHHS;

(nepeuucnsiomcs — QYHKYUOHANbHbIE  YMEHUS 6  3ABUCUMOCMU  Om  (DYHKYUOHANbHBIX — 0bA3aHHOCMell
20CY0APCMBEHHOZ0 2PANCOAHCKOZ0 CLYHCAUIE20)

3. Jo/eKHOCTHEIE 00A3aHHOCTH

B memax peanusanyu MOJHOMOYHM W (YHKOMH OpraHa MCHOIHHUTENBHOM BIAcTH,
IPEAYCMOTPEHHBIX [TOJI0KEHHEM 00 OpraHe UCIIOIHUTEIbHOM BIACTH, 4 TAKXKE B COOTBETCTBHHU C

IIOJIOXKEHUEM O CTPYKTYPHOM TOApa3IeICHIH 00s13aH:
(Haumenosanue dondcrnocmu)

3.1.
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(Honsxcnocmuas 0bazannocms)

3.1.1.
(Hemanuzayus 00nxcHOCMHOU 00A3AHHOCY)
3.2.
(Honxcrocmnas 06:a3anHoCHb)
3.2.1.

(Jemanuzayus 00nHCHOCMHOU 00A3AHHOCIU)

3.3. Hcnonsate 00SM3aHHOCTH CEKpeTaps aTTeCTAI[MOHHON KOMUCCHU NPH IIPOBEICHHUH
aTTECTAllMd T'OCYIapCTBEHHBIX TPaXJAaHCKHX ciayxamux JleHuHrpajckoi obmacTH B oprane
HCIIOJHHUTENBHON BIIACTH, MPEAYCMOTPEHHBIEC MOCTaHOBIeHHEM [ ybepHaTtopa JIeHHHIpaackoH
o6mactu ot 3 gexadps 2008 roga N 251-nr "O nopszaxe paboThl aTTECTaIIOHHOH KOMUCCHH IIPH
NPOBEICHHH ATTECTALMH TOCYAAPCTBEHHBIX IPaXJaHCKUX CITyxamux JIeHuHrpaackoi obnactu
B OpraHax HCHOJHUTENbHON BIacTu JIeHHUHrpaAckod oOJIaCTH M B alllapaTaX MUPOBEIX CyAEH
JlenuHrpagckoi odbmactu".

3.4. Tlo mopy4ueH0 pyKOBOXUTENA OpraHa MCIOIHUTEIBHON BIACTH [OATOTaBIMBATE U
[pPEeICTaBIITh eMY Ha PaCCMOTPEHUE JOKYMEHTHI, HEOOXOAMMBIE A/ HArpakAeHus pabOTHHKOB
opraHa HCIIOJHUTEIBHOM BIACTH TOCYJapCTBEHHBIMM Harpajamu Poccuiickoit ®eneparum,
Harpagamu JICHMHTPaJCKOH 061acTH, BEIOMCTBEHHBIMH HAarpafiaMd, IPHUCBOCHHS IOYETHBIX
3Bauuii JIeHuHrpagckoi obnacty. ,

3.5. Ilo mopyueHHIO HENOCPEACTBEHHOI'O PYKOBOIAHMTENA B YCTAaHOBIECHHOM IOpPAIKE
paccMaTpuBaTh OOpamieHHs IOCYAapCTBCHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIIPaBIEHU,
OpraHM3aliil U rpakIaH, TOAr0TaBINBaTh U IPEICTABIATh HEIOCPEACTBEHHOMY PYKOBOIHTEIIO
MPOEKTHI OTBETOB HA yKa3aHHbIE OOpaIICHHUA.

3.6. B COOTBETCTBHH C [OBEPEHHOCTHIO H(WIM) IO HOPYYEHHUIO HENOCPEICTBEHHOTO
PYKOBOIMTEISA,  BBHIIECTOAIIETO  PYKOBOAWUTENS  IPEACTaBIITH  HHTEPECHl  OpraHa
HCIIONHHUTENBHON BIACTH B TOCYIaPCTBEHHBIX OpPraHax, OpraHax MECTHOI'O CaMOYIIPaBJICHUS H B
OpraHHU3aIIX.

3.7. VuacTBoBaTh B pab0Te KOMHCCHH M HHBIX KOJUIETHAIbHBIX OpPraHOB, B COCTaB
KOTOPBIX

(Haumenosanue donscrocmu)
BKIIIOYEH B COOTBETCTBHH C IPaBOBBIM akToM JIeHMHrpajnckoidl oOnacTH WIM HampaBiieH
HEIIOCPEACTBCHHBIM PYKOBOJUTENIEM, BRIIIECTOSIIUM PYKOBOIHTEIEM.

3.8. B COOTBETCTBUH C NOPYYECHHUEM HETMOCPEACTBEHHOTO PYKOBOAMTEIA, BHIIIECTOANIETO
PYKOBOIUTENA OPraHU30BHIBATH IOATOTOBKY MaTE€PHAIOB K COBEIIAHHAM, 3aCENaHHMAM, HHBIM
MEpONPUATUIM H(WIH) IPHHUMATH B HUX Y9acTHE, B TOM HUMCIE BECTH IIEPErOBOPEI, 0(OPMIATH
MIPUHSATHIE PEIICHUS.

3.9. Touno m B CpPOK BBHIIONHATH YyKa3aHMA M MOPYYCHHS HENOCPEACTBEHHOTO
PYKOBOIHUTENS, BHIIIECTOSAIIETO PYKOBOAHUTEILL.

3.10. CobmronaTh mpaBHIa AENOIPOU3BOJACTBA, B TOM HYHUCIE HaIeXalluM 00pa3zoM
YYUTHIBATH M XPAHUTH IOTYYEHHbIE HA MCIIONHEHHE NOKYMEHTHI M MaTE€pPHalbl, CBOEBPEMEHHO
cllaBaTh MX OTBETCTBEHHOMY 3a JeJOIPOM3BOACTBO, a IPH YXOI€ B OTIYCK, YOBITHH B
KOMaHIUPOBKY, B CIIy4ae OCTaBJIIEHHS TOJDKHOCTH - DabOTHHKY OpraHa HCIONHHTEIbHOMH

BJIACTHU, BPCMCHHO HUCIIOJIHANIEMY 00s3aHHOCTH 5
(Haumenogarnue donsicrHocmu)

00 HEMOCPEICTBEHHOMY PYKOBOAHTEIIIO.

3.11. Cobmromats HOpMEI Komekca 3THKH U CITy»KeOHOTO MOBENEHUS IOCYAapCTBEHHBIX
IPaXIAHCKHX Cyxaumx JIeHHHTrpaacKon 001acTH.

3.12. VBemomiaTs MpeACTaBUTENsS HaHEMarels 000 BCeX CIyJasx oOpameHus K
KaKuX-JIH0O JIUII B [ENIAX CKIOHEHHS €r0 K COBEPIICHUIO

(Haumenosanue 00NHCHOCHU)

KOPPYILIMOHHBIX I[IPAaBOHAPYIICHUH, 3a HCKIIOYECHHEM CIyd4aeB, KOrJa IO JaHHBIM (aKTam

TIpOBeeHA WK IPOBOAUTCS ITPOBEPKA. :
3.13. OtuuTEIBaTECS NEpEN HEMOCPESACTBEHHBIM PYKOBOJUTEIEM O PE3yIbTaTaX CBOECH

CIy)KeOHO¥M JIEATEeNbHOCTH, B TOM YHCIIE ©XEerofgHo, Ao 1 ¢eBpans roma, CIeAyIOIETO 3a
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OTYETHHIM,  IPEACTABILITh  HENOCPEACTBEHHOMY  pPYKOBOAUTENIO OTYET O  CBOEH
podecCHOHATIBHON CITyXEOHOH AeITeNFHOCTH.
3.14. HammexamuMm o06pa3oM HCIOJIHATH OOA3aHHOCTH TPaKTAHCKOTO CIIYXKAIIero,
IIPETYCMOTPEHHBIE 3aKOHOAATENbCTBOM.

4. IIpaBa

HMECT IPaBo:

(Haumenosanue dondicrnocmu)

4.1. Ha peamusanyio yCTaHOBICHHBIX JCHCTBYIOIIMM 3aKOHOJATEIbCTBOM IIpaB
IpakxJaHCKOTO CITY>KaIllero.

4.2. Ha rocymapCTBEHHBIE TapaHTHH, IPEIyCMOTpEHHBIE (eepalbHbIMU 3aKOHAMH H
HMHBIMM HOPMAaTUBHBIMU IIpaBOBBIMM akTaMH Poccuiickot ®enepanum u JleHUHrpagckoun
obnactu.

4.3. Ha nony4eHne B YCTAHOBIECHHOM IIOPAIKE OT IOCYIAPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIIPaBJICHMA, OpraHM3alUil M TpaxJaH JOKYMEHTOB M HHOM HH(OpMaIH,
HEoOXOOMMOM IS UCTIONHEHUS JOIDKHOCTHBIX 00s3aHHOCTEH.

4.4. locryna K perHoHaTLHBIM HHGOPMAITMOHHEIM cucTeMaM JIEHHHTpaIcKoi o6nacTu,
npaBoBeIM OazaMm naHHbIX THna "Kogekc", "KomcynbrantIDmoc", "Tapant", pecypcam cetu
"HHTepHET" 1O BONpOCaM, OTHOCAIIMMCS K KOMIIETEHIIMM OpraHa HCIONHUTENBHOMN BJIACTH, a
Takke IKOHOMUYECKHUM, IIPABOBHIM U OOIIECTBEHHO-IIOIUTUIECKIM BOIIPOCaM. '

4.5.

(Hnvie npasa)
5. OTBeTCTBEHHOCTH

HECET YCTaHOBIICHHYIO (eiepaIbHBIMU 3aKOHAMH

(Haumenosanue oonscrocmu)

OTBETCTBEHHOCTD:

5.1. 3a HapylueHHE 3ampeTOB, CBA3aHHBIX C TPaXXITAHCKOW CIIy»x00#, HecoOoaeHue
OrpaHUYCHUIN M HEBBHINOIHEHNE 00s13aTENBCTB, YCTAHOBICHHBIX (DeaepabHBIMU 3aKOHAMH.

5.2. 3a HeucnonHeHUe (HEHAIEXAIlee HCIIONHEHUE) JOIDKHOCTHBIX 00s3aHHOCTEH.

5.3.3a yrpary mwim mop4yy rocyJapCTBEHHOTO HMymiecTBa JICHHMHTpaiCcKoW oO0JIacTH,
KOTOpO€ OBUIO MIPEJOCTABICHO EMY IS HCIIOJIHEHHS JOJDKHOCTHBIX 0053aHHOCTEH.

5.4. 3a Hapymenne HOpM Komekca 3THKU U CIy eOHOTO MOBEACHHS I‘OC}’,HapCTBeHHBIX
IpakIaHCKUX CIyXamux JIeHUHrpaJckoi o0macTy.

5.5. 3a HapyleHHE CPOKOB IIOATOTOBKH JOKYMEHTOB BO HCIIOJHEHHE IIOPYYCHMMH
IIpesunenra Poccuiickoii ®enepauun, IIpencenarens IlpasutensctBa Poccuiickoit deneparim
u I'y6epHatopa JleHuHrpaackoit obnacru.

5.6.
(Hnas omeemcmeennocmy)
6. IlepeueHb BONPOCOB, O KOTOPBIM BIpaBe
(Haumenoeanue donscrnocmu)
HJIK 00513aH CAMOCTOSATEIBLHO INPHHAMATDH peHICHUHA
6.1. 00533l CaMOCTOATEILHO IIPHHUMATDh PEIICHUA:

(Haumenosanue oonsxcrnocmu)

6.1.1. Ilo BompocaM IEpBOOYEPEAHOCTU BEINIONHEHUS IODKHOCTHBIX OOSM3aHHOCTEH B
npenenax CpOKOB, YCTAHOBIEHHBIX HEMOCPEACTBEHHBIM pPYKOBOAMTENEM, BEBIIIECTOSIHUM
PYKOBOAMTENEM, M COONIOICHUSA HOPM, YCTAaHOBIICHHBIX JEHCTBYIOIMM 3aKOHOAATEIbCTBOM.

6.1.2. Ilpu peanu3anuy NOTHOMOYHH YiIeHa KOMUCCHH U MHOT'O KOJUIETUAIFHOTO OpraHa.

6.1.3. Ilo BonpocaM opraHu3aliyl y4eTa U XpaHeHHs IEepPeJaHHBIX €My Ha HCIOJTHEHHE
JOKYMEHTOB H MaTEpHAJIOB. \
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6.1.4.
(4HBIE BOIIPOCEL, 110 KOTOPHIM 00s3aH CaMOCTOSATENBHO IIPHHUMATE PEILICHES)
(Haumenosanue dondicnocmu)
6.2. B KAa4YECTBC YICHa KOMHCCHU U HHOI'O KOJIJICTHAJIBHOT'O

(Haumenosanue 00n4CHOCMY)
OpraHa BIIpaBe Ha 3aC€IaHUSIX TAKOI'0 OpraHa CaMOCTOATENHHO IPUHIMATh pelieHHe roJI0COBaTh
"3a", "mpoTuB" win "Bo3xepxkaics”, a TaKKe BHICKa3bIBaTh CBOE MHEHHUE, B TOM YHUCIIE 3asABIIATH
ocoboe MHEHHEe B NMUCHMEHHOH (opMe B COOTBETCTBUH C PEITIAMEHTOM (IIOPAOKOM) pabOTHI
KOMHCCUHU ¥ HHOTO KOJUIETHAIBHOTO OpraHa.

7. IlepeveHs BONPOCOB, 10 KOTOPBHIM
(Haumenoganue 0onxcrocmu)

BIpaBe Wi 00513aH YYACTBOBATH NPH MOJAr0TOBKE NMPOEKTOB HOPMATHBHBIX
NPABOBBIX AKTOB M MPOEKTOB PelIeHUN

7.1. ) 00s3aH y49aCcTBOBATh B IIOATOTOBKE ITPOCKTOB HOPMATHBHBIX
(Haumenoganue 0onsxcrocmu) .

IIpaBOBBIX AKTOB W IIPOEKTOB pCIIIeHI/Iﬁ II0 BOIIpOCaM, OTHOCAINIAMCA K €ro JOJXKHOCTHBIM
00s13aHHOCTAM.
7.2. BIPABC y4aCTBOBATH B IIOATOTOBKE ITPOCKTOB HOPMATHBHBIX
(Haumenosanue donsicrocmu)
IIPaBOBBIX AKTOB U IIPOCKTOB pCHICHHi/'I II0 UHBIM BOIIpOCaM
10 cOOCTBEHHOHR PIHHIIPIaTPIBe/ I1I0 COTTIaCOBAHUIO C HEIIOCPECACTBECHHBIM PYKOBOJUTEIIEM.
(sv16pame nysxcroe)

8. Cpoxu u npouexypsI MOATOTOBKH, PACCMOTPEHHSI IPOEKTOB
pelIeHHii, MOPSI0K COTIACOBAHMS H PUHSATHS PelleHuH

8.1. Obmue cpoKu U NPOIEAYPH IOATOTOBKH JOKYMEHTOB perynupyrorcs MHcTpykimeit
TIO JIeJIONIPOU3BOACTBY B OpTraHaX MCIOIHHUTEIbHON BIacTH JICHHHIpacKoi o61acTH.

8.2. B mensax nmoAroToBKH, COTNMACOBAHUA U MIPHHATHA PEIICHUN OpraHa HCIIOIHUTEBEHON
BIIACTH 00513aH ITOITOTOBUTH ITPOEKT TOKYMEHTA U NIPEACTABUTH €0

(Haumenosarnue 0ondxcHoCmu)
Ha COIJIACOBAaHUE HEIIOCPEICTBCHHOMY PYKOBOIAMTEIIO HE II03Xe deM 3a JABa pabodux IHA O
UCTE€YEHHS CpPOKAa HCIONHEHMA IO STOMY JOKYMEHTY, KOTOPBIM YCTaHOBIEH (enepabHbIM
3aKOHOM HJIM HOPMATHBHBIM IIpaBOBBIM akToM JIeHHMHTpanckoil obmactu, n1ub0 MHOTO CpoKa,
YCTaHOBJIEHHOT'O HENOCPEACTBEHHBIM PYKOBOJIUTEIIEM, BEILIECTOANIMM PYKOBOIUTEIIEM.

9. IlopAaoK CiIy:KeOHOro B3aHMO/IEHCTBH

(Haumenosanue oonxicHocmu)
¢ APYrUMH paGoTHHKAMH OPraHa HCIOJHUTEILHOH BJIACTH, PA0OTHHKAMH HHBIX
rocyJapCTB€HHbIX OPraHoB ¥ OPraHoB MECTHOI0 CaMOyIIPpaBJICHUS,
OPpraum3alnusaMHU M IpaxkaaHaMu

9.1. IlopyueHus U yKa3aHus JAI0TCSI HEMOCPECTBEHHBIM
(Haumenosanue donscrnocmu)

PYKOBOAMTENEM, BBIIIECTOSAIIUM PYKOBOJAUTENEM B YCTHOM WM IIMCBMEHHOH ¢opMe IIo
BOIIPOCaM, OTHOCSIIIIUMCS K €0 JODKHOCTHBIM 00S3aHHOCTSIM.

9.2.B memsx  HCIOONHEHHA  JODKHOCTHBIX  OOsM3aHHOCTEM M = MOpYy4eHUH
BIpaBe 00pamaThCs K APYTUM pabOTHHKAM OpraHa HCIOTHUTEIFHOMH

(Haumenosanue oonsxcrocmu)

BJIACTH, paOOTHHKAaM HHBIX TOCYJApCTBEHHEIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPaBJIECHUA, K
rpaxkJaHaMm U B OpraHH3aI|H.
9.3. BIIpaBe B YCTHOH opMe JaBaTh pa3bICHEHUS II0 BOIPOCAM,
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(Haumenosanue dondicHocmu)
OTHOCSIIUMCS K €T0 JOJDKHOCTHBIM OOSM3aHHOCTSM, B OTBET Ha oOpalieHus K HeMy paOOTHHKOB
rOCyIapCTBEHHBIX OPTaHOB ¥ OPTaHOB MECTHOT'O CaMOYIIPaBIICHHS.

9.4. BIIPaBe B YCTHOM (popMe TaBaTh pa3bsICHEHH IO BOIIPOCaM,

(Haumenosanue donxcnocmu)

OTHOCAINAMCS K €ro JOJDKHOCTHBIM OOS3aHHOCTAM, IIPEICTAaBHTEIAM OpraHU3amui H
rpaxxaaHam .

ITo coGCTBEHHOMY YCMOTPEHHIO (B MHHMIMATHBHOM IIOPSIKE)/TONBKO IO MOPYYEHH
b0 C pa3pemieHuss HEMOCPEACTBEHHOIO PYKOBOIMTENSA, BBIMIECTOSINErO PYKOBOAMTEN, 32
HCKIFOUEHHUEM CJIydaeB, KOrJa TaKHe Ppa3bsICHEHHsS SBIAIOTCS €ro  JODKHOCTHBIMHU
00S3aHHOCTSMH (s616pams HydxcHoe)

9.5. BIIpaBe MPEAJIOKUTH UCIIOTHUTENIO IO JOKYMEHTY B

(Haumenosanue 00onicHocmu)
pabodeM MHOpsIKe PENIMTh BOIPOC O €r0 OT3LIBE, €CIIM TAaKOH JOKYMEHT WIH OTACIbHEIE €r0
MOJIOXKEHUSI HE COOTBETCTBYIOT  (emepanbHOMY, OONAaCTHOMY 3aKOHOJATENLCTBY W/WIH
IpaBHIaM 0QOPMIIEHHS JOKYMEHTOB.

9.6. Ha mepro CBOEr0 BPEMEHHOTO OTCYTCTBHS (B TOM 9UCII€ KOMAHHPOBKA, OTIYCK) -
00s13aH nepeaTh Bce MaTepHalIbl B HHGOPMaLUIo, HeOOXOIUMBIE A1
(Haumenosanue oonxcrHocmu)

BBIIOJIHEHHA OOS3aHHOCTEH [0 HACTOAMIEMY [OJDKHOCTHOMY pEIJIaMeHTY, pabOTHHKY,
BPEMEHHO UCTIONHSIOLIEMY €0 003aHHOCTH, TNO0 HEOCPEACTBEHHOMY PYKOBOIHUTEIIIO.
9.7. 00s13aH BPEMEHHO BBIIOIHATH OTACIbHEIE
(Haumenosanue 00n#CHOCHY)
JOJDKHOCTHBIE 00SI3aHHOCTH OTCYTCTBYIOIIETO pabOTHHKA

(Haumenosamue QOnHCHOCIIL)
B COOTBETCTBHH C IIOPYICHHUCM HEIIOCPCACTBEHHOT'O PYKOBOAUTCIIA.

10. ITepeyens rocyxapcTBEHHBIX YCIYT, 0Ka3bIBaeMbIX IPasKIaHaM
¥ OPraHU3aAlHAM

(Haumenosanue donvcrocmu,)
y4acTByeT (IIPEOCTABIAET) B OKA3aHUM CIIEAYIOIIMX TOCYAapCTBEHHBIX YCIyT (B CIIydae, eciu
TOCYIapCTBEHHBIM TPAKIAHCKMM CIyxamuMm JIeHHHrpaacKod O06NacTH ToCyAapCTBEHHBIE
YCIYI' HC OKAa3bIBAaKOTCA, HCOGXOHHMO CICIaTh COOTBETCTBYIOIYIO 3aHI/ICB):

11. IToxka3zaTenu 3¢pPeKTHBHOCTH H Pe3yALTATUBHOCTH
npodeccHOHAIBLHON CIIy»eOHOH e TeJLHOCTH

(Haumenosanue donxcrocmu)

[TokaszaremaMu 3(Pp(HEKTUBHOCTH ¥ PE3YIBTATUBHOCTH IPOGECCHOHANBHOH CIyXeOHOMH

HeSTeIbHOCTH SIBJIAFOTCA:
(Haumenosarnue donicrnocmu)

11.1. CpoeBpeMEeHHOCTP H IIONHOTa PAacCMOTPEHHsA OOpamieHHi ToCyAapCTBEHHBIX
OpTaHOB, OPTaHOB MECTHOT'O CaMOYIPAaBICHUA, OpIaHU3aIMH, IpaXIaH U IMOATOTOBKU IIPOEKTOB
OTBETOB Ha HHUX.

11.2. OtcytcTBUE (PAKTOB!

l)Hanuuuss B QHAIMTHYECKMX M HMHBIX  MarepHalax,  IIOATOTOBIECHHEIX
, yCTapeBIIeH, HEPOBEPEHHOM MK MCKaXXeHHOH WH(OPMaLuH;

(Haumernoganue 00ndicHoCmU)
2) yTpaThl JOKYMEHTOB U MaTE€pHaIOB, IOCTYIIHBIINX

(Haumenosarue donsxicrocmiu)
Ha UCHOJTHCHUC, XPAHCHUEC,
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3) npomycka (CpbIBa) CPOKOB HCIOJHEHHS MO AOKyMEHTaM (TIOPYYEHMSIM), KOTOPBIC
YCTAHOBIICHBI (he/lepallbHEIM 3aKOHOM HIIM HOPMATHBHBIM IIPaBOBBIM akToM JIeHWHTpajackoit
00JTaCTH, HACTOAIIMM JOJDKHOCTHBEIM PETJIaMEHTOM, HEMOCPEACTBEHHBIM pPYKOBOIUTEIEM,
BBILIECTOSIUM PYKOBOIUTEIIEM;

4) nporrycka 6€3 YBaXKUTEIBHON MPUIUHBI 3aCeIaHU KOMHUCCHUI U HHBIX KOJUIETHAIBHBIX

OpranoB, HHBIX Meponpmrrm‘fl, B KOTOPBIX
. (Haumenosanue donxcnocmu)

OBLIO IOPYYEHO MPHUHATH yIacTHE.

11.3. KadvecTBO BHIIONHECHHOH paboOTHl (OTCYTCTBHE MPOLEAYPHBIX HApyYIICHUH,
IIOJITOTOBKA JTOKYMEHTOB, MAaTEPHAIOB B COOTBETCTBHM C YCTaHOBIEHHBIMH TPeOOBaHUAMH,
TIOJTHOE H JIOTHYHOE M3JIOXKEHHE MaTepHaia, FOPUANYECKH TPAMOTHOE COCTAaBICHUE JOKYMEHTA),
B TOM YHCIIE:

11.3.1. OrcyrctBue (akTOB CPHIBOB 3aceJaHUi aTTECTAlHOHHOM KOMMCCUH IIpH
MIPOBEICHUH aTTeCTallUil TOCYIapCTBEHHBIX I'PakJaHCKUX CIyKamux JIeHuHrpaackoit obnactu
B OpraHe¢ WCIOJHUTCIBHON BIIACTH BCIICACTBHE HEHUCIONHEHHMS WM HEHAJJIEeXKaIlero
HCTIOJTHEHHUS CIIEIUAMCTOM TOJDKHOCTHBIX 00SI3aHHOCTEH.

11.3.2. CBOEBpPEMEHHOCTh IOATOTOBKH M IIPEICTABICHUS JOKYMEHTOB, HEOOXOIMMEIX
JUIS HArpaXXIeHUs pabOTHHUKOB OpraHa HCIOJHUTENBHON BIAaCTH IOCYIapCTBEHHBIMU HarpaJlaMu
Poccuiickoit denepanun, Harpagamu JIeHUHTpaICKOR 00JIaCTH, BEJOMCTBEHHBIMU HarpaiaMH,
MIPUCBOCHHS OYETHHIX 3BaHUH JICHMHTpaICKOH 00JIacTH.

11.4. OTBeTCTBEHHOCTH (MCIIONHEHUE 00s3aHHOCTEH B CPOK C MUHUMYMOM KOHTPOJIA).

11.5. CaMmocTOATENBHOCTE (CITOCOOHOCTh BBINONHATE 3aJaHUI 0€3 JOIONHHUTENBHEBIX
YKa3aHHH).

11.6. ucuummiaa (cobmomenue cry>keO0HOTO pacTiopsaKa).

11.7. IlpodeccuoHanbHast KOMIETEHTHOCTb.

11.8.
(unvie noxazamenu 3ppexmusHoCMU U Pe3yIbmaAmueHOCMU
npogeccuonansrol cyxcebHol desmenbHOCmL)
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IMTPUJIOXXEHUE 8

K IIpUKa3y AIMUHUCTpPAIHH
I'y6epraropa u IlpaButenscTsa
Hennn;pancxoﬁ obnactu

om A3 H.AORS w Of-Ok)0%

IPUMEPHBIH JOJKHOCTHOM PETJIAMEHT
TFOCYJAPCTBEHHOTI'O I'PAKTAHCKOI'O COYXAIIIETI'O OPTAHA
HCIIOJTHUTEJbHOM BJIACTH JJEHUHIPAJICKOM OBJIACTH -
CIIEOUAJIACTA, HCTIOJHAIOMIEI'O OBA3AHHOCTH PABOTHHUKA
KOHTPAKTHOMH CJIVKBHI IJIH KOHTPAKTHOT'O YIIPABJIAIOIIETO B
OPTAHE WCIIOJTHUTEJIHHOM BJIACTH

"VTBEPXIAIO"

(OIKHOCTB PYKOBOAUTEIA
OpraHa HCIIONHHTEIFHOH BIaCTH
JleHUHIpagCcKo¥ 001acTH)

HOIIIUCH N.0.®avmnus

20__roma

JIOJDKHOCTHOM PETJIAMEHT

(nonHoe HauMeHO8AHUE OONHCHOCTIU ZPAHCOAHCKOZO
Crysscawezo 6 pooumensrom naoeoice)

1. O0mme moJI10KeHN s

1.1. JOJDKHOCTS TOCYAAapCTBEHHOH TIPaKHAHCKOM Ciyx0pl JIeHuMHrpaackoit obmactu

(Haumernosanue 00nxcHOCMU)
otHocuTcs K "Bemymeit/Crapmel” rpymmne IOIDKHOCTEH TIOCYAapCTBEHHOM TIpaXkKIaHCKOU
ciyxOb1 Jlenunrpaackoi obnactu xareropuu "Crieranucts/O6ecneunBaoOIHe CIICIHaIUCTHI".

PeructpannonHbii HoMep (Koj) noipkHOCTH/PeecTpoBsiit mudp - .
(Peecmposbiii wugp ykaseieaemcs 6 COOMEEMCMEUU ¢ OONACMHYIM 3aKOHOM JleHuHepaockou obnacmu om
25.02.2005 N 12-03 "O Ilepeune zocyoapcmeennvix oOonxcHocmetl Jlenunzpadckou obnacmu, OeHelCHOM
COOepIICanUU Y, 3aMewaruux 20cyoapcmeentvle donxcnocmu Jlenunzpadckou obnacmu, Peecmpe dondcHocmeil
20CY0apCmMEeHHOl 2paXicOanCKol cayorcovl Jlenunzpadckoli obnacmu u OeHeNCHOM COOEPHCAHUU 20CYOaPCMBEHHbIX
gpancoanckux cayxcawux Jenunzpaockoi obnacmu’)

1.1.1. O6nacts mpodeccHoHATLHON CITyeOHOH NeaTelIbHOCTU

(Haumenosarnue doncrocmu)

(Vkaszvieaemess obracmv  npopecCUOHANbHOY  CILYHCEOHOU — OesmeNbHOCIMU — ZPANCOAHCKO20  CAYHCAUez0 8
cOOmeemcmeuY CoO CHPAGOYHUKOM  KBANUMUKAYUOHHBIX mpebosanuii K CHReyuanbHOCMAM, HARDAGNEHUAM
1n0020mo6KkU (K YKPYNHEHHbIM ZDYNnaMm CHeyudnbHOCMeU U HAnpasieHuti noo0z0mosKu), K npogheccuoHansHoMmy
YPO6HIO, KOmopble HeobX00UMbl ONIs1 3aMeujerUst O0NIHCHOCMel 20CY0apCMEEHHON 2PadiCOAHCKOY CRyHchbl ¢ yuemom
obnacmu u 6uda NPOPEeCCUOHANLHOU CLYHCEOHOU OesmenbHOCMU 20CYOaAPCMBEHHBIX ZPANCOAHCKUX CILYIHCAUSUX
(Oanee — cnpasounux).)

1.1.2. Bux npodeccrHoHaIbHOM CIy>KeOHON AEATEIIHHOCTH

(Haumernosarnue donsxcrocmu)

(Vkazvisaemes 6u0 npoghecCuoHanbHOl CLys*CceGHOT 0esMeNbHOCMU 2PAACOAHCKO20 CLYHCAULE20 8 COOMEEMCMBUY
€O CRPABOYHUKOM) -

1.2. ' HA3HAYAETCHA Ha JOJDKHOCTH TOCYJAPCTBEHHOU
[loKyMeHT coaaaH B anekTpoHHoi dopme. Ne 01-02/07 ot 23.11.2023. Ucrnonnutens: boposuHckas B.H. frivmsbiri )
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(Haumenosanue 0onxcHoCmiL)
rpaXJaHckod  ciyxOb1  JIeHHHrpaackoli o6macTH H = OCBOOOXKIAeTCA  OT JOJDKHOCTH
rOCyapCTBEHHOM TpakKHaHCKOH ciyxObpl JIeHMHTpamckod o0macT  HpencTaBUTENEM
HaHUMAaTeNs B YCTAHOBICHHOM TIOPSIKE.

1.3. v IOAYHHAETCS
(Haumenosanue donsicrocmu)

(Haumenosanue 00ns3cHOCMel BbLlULECOSWUX PYKOBOOUMENEN)
HENOCPEACTBCHHO IIOAYUHACTCSA

(Haumenosarnue 00A1#CHOCMU HENOCPEOCMEEHHO20 DYKOBOOUMEIA)

2. Kpanndukanuonasle TpeOGOBaHHS IS 3aMelleHHA OJLDKHOCTH FOCYAapCTBEHHOM
rpa)AaHcKoM ciryx0b1 JIenmHrpaackoii odnacru

(Haumenosanue donxcrocmu)

2.1. Ing 3aMemieHHs JOIDKHOCTH  TOCYJapCTBEHHOM  TpaXIAHCKOH  CITyXKOBI
Jlernurpazackoii o6mactu

(Haumenosarnue donscrocmu)
YCTaHaBJIIMBAIOTCA CICAYOMIHNE KBaJIPI(bI/IKaIII’IOHHBIC Tpe60BaHI/I5II

2.1.1. Briciuee oOpa3oBaHue.

2.1.2. He MeHee _____ 5eT cTa)ka rocylapCTBEHHON I'paXKAaHCKOHN CITY>KOBI WIIM HE MEHee
1T CcTaxa pa60TBI II0 CIHCOHUAIIPHOCTH, HAIIPaBJICHHUIO IIOAT oroBku/be3 OpeabABICHUA
Tpe6OBaHUH K CTaXy. o
(YKkasviearomcs KeANUGUKAYUOHHbIE MPebOBAHUA K CIMANCY 2PANHCOAHCKOU CRyx#cObl Umu cmaxcy pabomel no
CReyuanbHOCIu, HANPABNEHUIO NOOZOMOBKY, HEOBXOOUMO20 O 3AMEUEHUSL OONHCHOCIU ZPANCOAHCKOU CILYXHCObL 8

coomseemcmeuy ¢ obracmuuim 3akoHom  Jlenunspaockoi obnacmu om 25.02.2005 N 11-03 "O npagoeom
Pe2ynuposanuy 20Cy0apCmeeHHO ZpaXCOaHCKOU cycbvl Jlenunepaockoii obnacmu™)

2.1.3. Briciiee  o0pa3oBaHHME 10 CIEHHAIBPHOCTH, HAMpPaBICHHIO ITOJTOTOBKH:

(Cneyuanvrocms,  HanpaeneHue NOO20MOBKU  YKA3bIBAEMCS 6  COOMEEMCMEUU ¢ 06Uepoccutickum
Knaccugpuxkamopom cheyuanvrocmell no obpasoeanuro OK 009-2016, npunsmuvim u eeedennvlm € Oeticmsue
npuxasom Iocydapcmeennozo xomumema Poccutickoii Pedepayuu no cmanoapmuzayuu u memponrozuu om 8
oexabps 2016 2z00a N 2007-cm, unu Oeticmeosaguium 00 e20 86e0eHUs AHANOZUYHBIM NPABOBLIM AKMOM)

WM MHYHI0 CIENUAIBHOCTh, HAaNpaBlIeHHE HOATOTOBKH, A1 KOTOPHIX 3aKOHOJATENHCTBOM 00
obpazoBanun  Poccmiickoit ~ @efepamuy = YCTAaHOBJIEHO  COOTBETCTBHE  YKa3aHHBIM
CHEUUANBHOCTAM, HANpPaBICHUAM IOATOTOBKH, COJEpXKalMecs B MPEOBIAYIIHX IEPeUHIX
npodecchil, CIeNMalbHOCTEH U HaIIPaBICHHH II0ATOTOBKH.

2.1.4. Briciee 00pa30BaHHE WM JOIOIHUTENHHOE MPO(ECCHOHATBHOES 00pa3oBaHUe B
-cepe 3aKymoK TOBapoOB, pPabOT, YCIyr s oOO0eCHeueHHs TOCYJapCTBEHHBIX HIIH
MYHUITUNIAJIBHBIX HYXK]I, HOATBEPXKIAEMOE JOKYMEHTOM O COOTBETCTBYIOIIEM 00pa30BaHHUH.

2.2. IlpodeccroHANBHBINH YPOBEHB.

2.2.1. ba3oBble 3HaHUA: ,

rocymapcTBeHHOro s3pika Poccuiickoit ®emepanuu (PyccKoro s3bIKa) MW OCHOB
Koucturynuu Poccuiickoit enepanumy;

®DenepanpHOro 3akoHa oT 6 okTia6ps 2003 roga N 131-®3 "OO6 o6muX HpHHITAIIAX
OpraHM3aliy MECTHOTO camoynpasieHus B Poccutickoit deneparun”;

®enepanpHoro 3akoHa oT 2 Mast 2006 roma N 59-@3 "O mopsaaxe paccMOTpeHHS
obpameHuii rpaxkaan Poccuiickoit ®eneparmm”;

®enepanpHoro 3axoHa or 25 nekabps 2008 roma N 273-®3 "O npotuBOAEHCTBHM
KOppynuuu"' ¥ HHBIX HOPMAaTHBHBIX IIpaBOBBIX akToB Poccuiickoit ®enepanun u
Jlerunrpazackoii obnacty B chepe NpoTUBOASHCTBUSA KOPPYIILIUY;

®enepanpHoro 3akoHa oT 21 nmexabps 2021 roma N 414-®3 "O6 obmux MpUHIMIIAX
OpraHu3aluy IIyOIM9HOM BIAcTH B cyOsekTax Poccuiickoit denepanun";

3aKoHozaTenbCcTBa Poccuiickon Denepanii 0 rOCyAapCTBEHHOM IpaKIaHCKOH cmyxoe
Poccutickoit @eneparumy;
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Vcraga Jlerunrpaackoii obmacty;

ob6mactHoro 3akoHa ot 11 gexabps 2007 roma N 174-03 "O mpaBOBBIX aKTax
JIeruHrpaackoii obmactu"; '

IIOJIOXKEHHs 00 OpraHe HCIIONHUTEHHOM BIacTH;

HOJIOKEHHA O CTPYKTYPHOM IOZpa3elcCHUN OpraHa HCIIONHUTEILHON BIIaCTH;

Kogekca 3TUKH U CITy)keOHOTO NOBEACHUSA TOCYJapCTBEHHBIX IPAXTAHCKHUX CITY)KaIIUX
JleHuHTpaackoi obnacry;

UncTpykiuu 110 AeNOIpOU3BOACTBY B OpraHax UCIOMHUTENBHON BIACTH JIeHUHTpaJCKOM
obmacry; :

UHCTpyKIIMH O mopsake oOpamieHus co cirykeOHOH HHQopMamueidl OrpaHHIEHHOTO
pacrnpocTpaneHus B AIMHHUCTpanuu JIeHuATrpaackoi obnactu;

CIIY’)KeOHOTO pacHopsKa, YCTAaHOBJIEHHOI'O B OpraHax HCIOJIHHUTENBHOW BIIACTH
JlenuHrpaackoii obnactu;

B o0macti WHPOPMALMOHHO-KOMMYHHKALIMOHHBIX TEXHOJOTHI: BO3MOXXHOCTEH U
0COOCHHOCTEH NPUMEHEHUS COBPEMEHHBIX MHPOPMANHOHHO-KOMMYHHKAITHOHHBIX TEXHOJOTHH
B OpraHe MCIOJHUTEIBHOH BIIaCTH; OCHOB HH(OpManUMOHHOM O€30MacHOCTH U 3aIlUTHI
uHdpopmarmu, B ToM uucne DexepanpHoro 3akoHa ot 27 utona 2006 roma N 149-d3 "O6
uHopMayy, HHGOPMAIMOHHBIX TEXHONOTHAX H O 3ammre MHPOpMaIuu'; OCHOBHBIX
HIOJIOKEHUM 3aKOHOIATENNHCTBA O IEPCOHATBHBIX JAHHBIX, B TOM 4yucie DenepanbHOro 3akoHa oT
27 wrona 2006 roma N 152-®3 "O nepcoHanbHBIX MNaHHBIX'; OOIIMX NPHHIUIIOB
(GYHKIMOHWPOBAHUA CHCTEMBI D3JIEKTPOHHOTO JOKYMEHTOO0OpOTa; OCHOBHBIX IIONOXKCHHIt
3aKOHO/IaTeNICTBA 00 3JIEKTPOHHOM NOANUCH; IPUMEHEHH IEPCOHAIBHOTO KOMITBIOTEPA.

2.2.2. ba3oBble YMEHUA: ‘

YMEHHE CHUCTEMHO (CTPaTErHYeCKU) MBICIIUTD;

YMEHHE CHCTEeMaTU3UPOBATh U aHATH3UPOBATh HH(popManuio;

yMEHHE IUIaHUPOBaTh, PAllMOHAIBHO MCIONB30BAaTh CIY)XeOHOE BpeMs M IOCTUTaTh
pe3yIibTaTa;

KOMMYHUKaTUBHbIE YMEHHUS (B TOM YHCIE IIyOTHYHBIX BRICTYILICHUH U BEICHUA IEIOBBIX
[IEPETOBOPOB);

YMEHHE YIIPaBIATh H3MEHEHUIMU;

yMeHHe paboTaTh C allapaTHBIM U IPOrpaMMHBIM OOECIICYCHUEM, YCTAHOBICHHOM Ha
aBTOMaTH3HpOBaHHOM paboueMm mecte (APM), B ToM umncie paGoThl B ONEPAalMOHHON CHCTEME
cemeiictBa Windows, B TekcToBoM penmaktope Microsoft Office Word, ¢ TabmuuneiM
mporeccopoM Microsoft Office Excel, ¢ mouroBeiM kimueHToM Thma "Outlook", moAroTOBKH
Ipe3eHTanui ¢ mpuMenenneM npuioxenus Microsoft Office PowerPoint;

ymenue paboTath B KayecTBE MOJB30BaTeNsd B MHGOPMAIMOHHBIX CHCTEMaX,
NPUMEHAEMBIX B OpraHe HCIOJHUTEIGHOM BIACTH, B TOM YHCIE B [PHKIAJHBIX
HH(POPMAIIMOHHBIX CHCTEMaX (CHCTeMe B3aMMOJEHCTBHUSA C TpaXKJaHAMHU M OpPTaHH3aI[HSIMHU,
CHCTEME  MEXBEIOMCTBEHHOIO  OJICKTPOHHOIO  B3aHMOJCUCTBHS;  YYETHOH  CHCTEME;
HH(OpMaITOHHO-aHATTUTHYECKOH cucTeMe, obecreduBaromeii cbop, o6paboTky, XpaHeHHE H
aHAIW3 JAaHHBIX), CHCTEMax 3JIEKTPOHHOIO JOKYMEHTO000pOTa, B MH(OPMAIMOHHO-TIPaBOBBIX
cucremax '"Tapant”, "Koncymsrantllmroc", "Komekc", a Taioke ¢ pecypcamMu U CepBHCAMH
JIOK&JIBHOM  BBIYUCIUTENFHOM CeTH U HHGOPMAIHOHHO-TEICKOMMYHHUKAI[MOHHON CeTH
"UuTepuer".

2.2.3. TlpodeccuoHanpHble 3HaHUS B cepe 3aKoHOHaTeNnbcTBa Poccuiickoit Penepamun
u JleHuHIrpaACKoM 06IacTH:

®enepansuoro 3akoHa oT 5 anpens 2013 roma N 44-®3 "O kOHTpakTHOH cHCTEME B
cdepe 3aKymoK TOBapoOB, paboT, yCIyr i obecnedeHus roCyIapCTBEHHBIX U MyHHIIMIATbHBIX
Hy)X1" ¥ HHBIX HOPMAaTHBHBIX IPaBOBbIX akTOB Poccuiickoit Penepauuu u JIeHUHrpaackoit
00JIacTH, PEryJIUPYIOIIX OTHOIIEHN B chepe 3aKyIIOK TOBapOB, paboT, yCIyr it 00ecIedeHusI
roCyJapCTBCHHBIX M MYHHIMITAIBHBIX HYX (Jajiee - 3aKOHOAATENECTBO B Chepe 3aKyIoK);

®enepansroro 3akoHa ot 6 anpens 2011 roxga N 63-®3 "O6 snekTpoHHOM monucH";
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(nepeuucnaomes HOpMAmusHle NPABosble AKMbL, 3HAHUE KOMOPHIX HEOOX00UMO ONA 3aMEWeHUs OONHCHOCM
20CY0apCmeEeHHOU  2PANCOAHCKOL  Cyx#cbbl ¢ yuemom 06Jzacmu U euda MpopeccuoHanbHOU CRyicebHOU
OesmenvsHocmu,).

2.2.4. Unsle npodeccroHaTbHbIE 3HAHUA:

IIpaBuia I[eJIOBOf;I OTHKH,

JIEIOBOE OOINEHHUE U IEPEHCKa;

(nepeuucnsromes npogeccuonanvhvie sHaNUA, HEOGXOOUMBIE NS 3AMEUCHUS. OOTHCHOCTNUL ZPAHCOAHCKOT CIYIHCObL C
yuemom obracmu u 8u0a NPOPECCUOHANBHOU CRYIHCEGHOU OEAMENbHOCMU — 20CYOAPCMEEHHO20 2ZPANCOAHCKO20
cnyxcawezo)

2.2.5. IlpodheccroHanbHBIE YMEHUS:

(nepeuucnsiomcs npodeccuoHanbHble YMEHUA, HeoOX00uMbLe ONs 3aMeWeHUsi QONINHCHOCIU 2PANCOaHCKOL CRyX*chbL 6
PamKax o06nacmu u 6U0a NPOPeCCUOHATLHOY CYHCEOHOU OeAMENLHOCINU ZDAHCOAHCKO20 CYHCAUJE20)

2.2.6. ®yHKIHOHAIBHbIEC 3HAHMS:

IIOHATHE, TIPOIIEypa PaCCMOTPEHUS OOpamIeHUH TpaX/IaH;

IOHATHE KOHTPAKTHOM CHCTEMBI B cdepe 3aKylmoK ToBapoB, paboT, yciIyr s
obecreyeHnss TOCYHAapCTBEHHBIX M MYHULMNATBHBIX HYXI ¥ OCHOBHBIE TMPUHIUITEI
OCYIIIECTBIICHHS 3aKYIIOK;

HOPSIOK BEJICHUA peecTpa KOHTPAKTOB, 3aK/IFOYCHHBIX 3aKa3UMKaMH; - [IOPAIOK BEACHUS
peecTpa HeToOPOCOBECTHBIX ITOCTABIIUKOB (TOAPATYNKOB, HCIIONHHUTEIEH);

HOPSIOK IUTAHUPOBAHUA i 00OCHOBAHHUS 3aKYIIOK;

Hporenaypa 0043aTeIbHOr0 00IIeCTBEHHOTO 00CYXISHHUS 3aKYIIOK;

IIOPAAOK ONpeeneHHs HadalbHOH (MaKCHMAaIbHOH) IIEHbI KOHTpPaKTa, IIeHBl KOHTPAKTa,
3aKII0Ya€MOr0 C €AMHCTBEHHBIM ITOCTABINMKOM (IIOAPSAYMKOM, HCIIONHHUTEIEM), HAYaIbHOH
CYMMBI IIeH €/IMHHUI] TOBapa, paboTHI, YCIyTH;

IOPSIOK M OCOGEHHOCTH OIpE/ENEHHs TIOCTABIIMKOB (TIOAPAAYMKOB, HCIOIHHTENCH)
KOHKYPEHTHBIMH cII0c0o0aMu;

HOPSAAOK U OCOOEHHOCTH OCYIIECTBIEHHS 3aKylKH y EIMHCTBEHHOIO IIOCTABIIUKA
(moIpsmYMKa, UCTIONHUTENS);

3Talbl U MOPSIOK HCIIOIHEHHS, U3MEHEHHUS U PACTOPKEHUS KOHTPAKTa;

mpouenypa oOXainoBaHHS JeWcTBUH (Oe3meHCTBUA) 3aKa34ymKa, YIOJIHOMOYEHHOIO
OpraHa, YIOIHOMOYEHHOIO YUPEKACHUA, CICHUAIH3NPOBAHHON OpTaHW3alliH, KOMUCCHH IIO
OCYIIECTBIEHHMIO 3aKyNIOK, €€ WIEHOB, [OJDKHOCTHOTO JIMIIa KOHTPAKTHOM  CIIy>KOBI,
KOHTPAaKTHOTO  yHNpPaBIAIOIIETO,  ONEpaTopa  JNEKTPOHHOH  IUIOIIAJKH,  Omeparopa
CIIENHATTN3UPOBaHHOMN JIEKTPOHHOH IUIOIIAaIKH;

OTBETCTBEHHOCTh 3a HApYIICHHE 3aKOHOJATENbCTBA O KOHTpaI(THOI/I cucteMe B chepe
3aKyTIOK.

(nepeuucnsiomca  QYHKYUOHANbHBIE  3HAHUA 6  3A6UCUMOCIY  Om - (DYHKYUOHANbHBIX  0bs3aHHOCMEN
20CY0apCMBEHH020 ZPANCOAHCKOZ0 CLYHCAUEZ0)

2.2.7. OyHKUHOHAJIBHEIE YMEHU:

MOJTOTOBKA aHATUTHIECKUX, HHPOPMAIIMOHHBIX U IPYTHX MATEPHAIIOB,;

MIOATOTOBKAa METOJUUECKUX PEKOMEH/IAIHIH, Pa3bsICHEHHUH;

BJIaJIeHHE HAaBBIKaMH O(QUIIHATIBHOM AETOBOMH MEPETHCKH;

KCIIONIb30BAaHUE HIIEKTPOHHOM MOIMCH U APYTUX CPENICTB I/Il[eHTI/I(I)I/IKaIII/II/I (ECHA) B
HHGOPMALMOHHBIX CHCTEMAaX M MHOM IPOTPaMMHOM OGECIICUCHHUM;
IUTAHUPOBaHHE 3aKYIIOK;

OCYHIECTBJICHHE 3aKyINOK KOHKYPEHTHBIMU CIOCOO0aMH OIpEACNeHHs IOCTaBIIMKOB
(oIpAIYHKOB, MCIIOTHUTEIIEH);

OCYIIECTBIICHHE 3aKyIIKH Y €AMHCTBEHHOTO IIOCTABIIUKA (IOAPAIIMKA, HCIOTHUTEISA),

HCIIOJIHEHHE TOCYJapCTBEHHBIX KOHTPAKTOB;

COCTaBJEHHE, 3aKII0UCHIE, H3MEHEHHE U PACTOP)KEHHE KOHTPAKTOB,
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pa3paboTKa TEXHUYECKHX 33aJaHU H3BEICHHH M JOKYMEHTAIMH 00 OCYIIECTBICHHH
3aKyTIOK;

OCYIIECTBIICHHE BEIOMCTBEHHOI0 KOHTPONA B cdepe 3aKyIoK U KOHTpOIL B cdepe
3aKYIIOK, OCYILECTBISIEMOT0 3aKa39HKaMHU;

000CHOBaHHUE 3aKYIIOK;

IIpOBEIeHHE 003aTETBHOrO OOIIECTBEHHOT'O 00CYKICHUS 3aKYTIOK;

OIpEACNCHUEe HAYaNbHOH ~(MakCHMalbHOH) LEHbI KOHTPAKTa, ILIEHBI KOHTPAaKTa,
3aKII09aeMOTO C eIUHCTBEHHBIM IOCTABIIUKOM (HOleH}I‘II/IKOM HCITOJHUTENEM), HadalbHOM
CYMMBEI 1IeH €IMHUII TOBapa, paboThl, YCIYTH. .

RepeYUCTIOMCS PYHKYUOHATbHBIE YMEHUS 8 306UCUMOCIIY OM (DYHKYUOHATLHBIX 0OS3AHHOCMEN 20CYIaPCMEEHHO20
2pascOancKoz20 cnydxcanezo) :

3. JIo/12KkHOCTHBIE 00SI3AHHOCTH

B memix peanuszanuu MOTHOMOYMMT M (YHKIMI OpraHa HCIIOMHHUTENBHOM BIIACTH,
MPEXYCMOTPEHHBIX IOJIOKEHHEM 00 OpraHe HCHONHUTENFHON BIIACTH, 2 TAKXKE B COOTBETCTBHH C

TIOJIO’KEHUEM O CTPYKTYPHOM ITOJIpa3IeICHUN 00s13aH:
(Haumernosarnue donscrocmu)

3.1.
(Honscrocmnuasn 0bs3annocmy)
3.1.1. ‘
(Jemanusayusn 00nAHCHOCMHOU 00A3AHHOCIY)
3.2.
(Honocnocmuasn 0bazanHocms)
3.2.1.

(Hemanusayusn donxcHocmHoU 0653aHHOCMY)
3.3. B COOTBETCTBHM C DPACHOPSHKEHHEM OpraHa HCIIONHUTEIHHOH BIACTH UCIIOIHSATH
0053aHHOCTH
KOHTPAaKTHOT'O YIIPaBIIAIONEro/pab0THHKA KOHTPAKTHON CITy>KOBI
(8v16pamy wyscHoe)
B pamkax HCIIOTHEHHS yKa3aHHBIX 00s3aHHOCTEN:

3.3.1. ;
(Hemanuzayus 0ONHCHOCMHOU 00A3AHHOCMY)

3.3.2. :
(demanuzayus 00a1CHOCMHOL 06A3aHHOCMU)

3.3.3.

(demanuzayus 0onxrcHocmuol 06a3aHHOCMU)

3.4. Tlo mopy4eHMIO HENMOCPENCTBEHHOIO PYKOBOAHMTENS B YCTAHOBICHHOM MODSIKE
paCCManI/IBaTB obpalieHns rocyapCTBEHHBIX OpPraHOB, OPIaHOB MECTHOTO CaMOYIIPAaBIECHH,
OpraHM3alUi U TPAXAaH, IOATOTABINBATH U IPEACTABIATh HETOCPE/ICTBEHHOMY PYKOBOZHTENIO
IIPOEKTHI OTBETOB Ha YKa3aHHbIC OOpaIICHHS.

3.5. B cooTBeTCTBHH € IOBEPEHHOCTHIO H(MIHM) MO MOPYYSHHUIO HEMOCPEICTBEHHOTO
PYKOBOIWTENSA,  BBIIIECTOAIIETO  PYKOBOLUTENSA  HPEACTABIATE  HHTEPECHI  Oprama
HCIOJTHUTENBHON BIIACTH B TOCYIAapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPaBIICHHS B B
OpraHu3aluUsIX.

3.6. YuacTBOBaTh B paboTe KOMHCCHH M HHBIX KOJUIETHATHHBIX OPraHOB, B COCTAB
KOTOPBIX

(Haumenoeanue oonsxcrocmu)
BKIIOYEH B COOTBETCTBHH C IIpaBOBBIM akToM JIeHMHIrpajackoif o0macTH MM HampaBieH
HEMOCPEICTBEHHBIM PYKOBOJUTEEM, BBIIECTOSIUM PYKOBOIUTEIEM.
3.7. B COOTBETCTBHU C HOPYICHHUEM HETIOCPEICTBEHHOIO PYKOBOAMTEIS, BBIMIECTOSIIETO
PYKOBOZIMTEIL OPTraHH30BBIBaTh IOATOTOBKY MAaTEPHATOB K COBEIIAHMAM, 3aCENaHUIM, HUHBIM
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MEPONPHATHIM H(IIH) IPHHUMATH B HUX y9acTHE, B TOM YHCIIE BECTH IIEPErOBOPHI, 0QOpMIATE
TIPUHATHIC PENICHHUS.

3.8. TouHO W B CpPOK BHIIONHATh YKa3aHHWS M IIOPYYEHHUSI HEIOCPEICTBEHHOI'O
PYKOBOJIHUTEIIA, BHIIIECTOSMIErO PYKOBOJUTEIA.

3.9. CoOmonaTe mpaBHIa MeMONPOM3BOACTBA, B TOM YHCIE HaIEXaIllUM 00pazoM
YYHTHIBATE W XPAHHTH NONYUCHHEIC HA MCIONHEHHE NOKYMEHTEl M MaTEpHalbl, CBOCBPEMEHHO
CHaBark MX OTBETCTBEHHOMY 3a MAEIOIMPOHM3BOJACTBO, a IIPU YXOJ€ B OTHYCK, YOBITUH B
KOMaHIHMPOBKY, B CIIydae OCTaBICHWSA MOIDKHOCTH - pabOTHHMKY OpraHa HMCIONHUTEIbHOU

BJIACTH, BPEMEHHO HCIIOTHSIOMEMY 00SI3aHHOCTH ' ,
(Haumenoganue oonzcrocmu)

m60 HEMOCPEACTBEHHOMY PYKOBOJHTEIIO.

3.10. Cobmomate HopMBI KoJiekca 3THKM U CITyKeOHOTO IMOBENEHUA I'OCYIapCTBEHHBIX
IpaXXIaHCKHUX CIyXamux JICHHHrpaackoi o61acTy.

3.11. VYBemomuaTh mNpeicTaBUTENs HaHHMaTels 000 BCeX CIydasx o6pamemm K
KaKUX-JIMOO JIHI] B EJIAX CKJIOHEHUS €T0 K COBEPIICHUIO

(Haumenosarnue donxcHocmu)
KOPPYILIMOHHBIX IIPaBOHApPYIICHUH, 3a HCKIIOUEHHEM CIIy4aeB, KOIJa IO JaHHEIM (hakTam
MPOBEICHA HIIU IPOBOAUTCS NMPOBEPKA.

3.12. OT4uTHIBaTECA IEpes HEMOCPEACTBEHHBIM PYKOBOJUTEIEM O PE3yIbTaTax CBOEH
CIy)XeOHOH AeATENPHOCTH, B TOM YHCIE €XerojHo, no 1 ¢eBpani roja, CIeAyIOIIETo 3a
OTYETHBIM, TMpPENCTaBIATh  HENOCPEACTBEHHOMY  DPYKOBOAMTENI0  OT4ET O  CBOEH
npodeccHoHaIbHON CITyXeOHOIl NeaTeNbHOCTH.

3.13. HammexamuMm o00pa3oM HCIONHATH OOSI3aHHOCTH TI'PAaXTAaHCKOIO CIIyXaIlero,
[PeIyCMOTPEHHBIE 3aKOHOAATEIIbCTBOM.

4. IlpaBa

HUMCECT IIPABO.

(Haumenosanue 0onsicrocmu)

4.1.Ha peanus3amuio YyCTaHOBIECHHBIX ,Z[CI/ICTBYIOHIPIM 3aKOHOAATEIBCTBOM IIPaB
TPakJaHCKOTO CITY>KaIlEeTo.

4.2. Ha rocynapCTBEHHbIE TapaHTHH, NPEIYCMOTPEHHBIE (elepalbHBIMH 3aKOHAMH U
WHBIMA HOPMAaTHUBHBIMH IIpaBOBBIMH akTaMu Poccuiickont ®exnepauuu u JleHMHrpajackon
061acTH. ‘

4.3. Ha mony4eHue B yCTAHOBICHHOM IIOPSIKE OT T'OCYAApCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIIPaBJICHHs, OpraHM3aIllMii M TpaKAaH JOKYMEHTOB M MHOW HH(pOpMAIHH,
He0OXOIUMO# JI1 UCIIONHEHUS JOJDKHOCTHBIX 0043aHHOCTEH.

4.4, Jloctymna K perHoHaIbHBIM HHGOPMANMOHHEIM cucTeMaM JIeHuHrpanckoi obnactu,
npaBoBEIM Oasam manubiX THna "Komekc", "Koucymprantilmioc", "T'apaHTt", pecypcam ceru
"HuTepHeT" 1Mo BOMpOCaM, OTHOCAMIMMCSA K KOMIIETCHIIMM OpraHa HMCIOIHMTENIBbHON BIIACTH, a
TaK)Ke 9KOHOMHYECKHM, IPABOBHIM H OOIIECTBEHHO-IIONMUTHYECKUM BOIIPOCAM.

4.5.

(Unvie npasa)
5. OTBETCTBEHHOCTD

HECET YCTAHOBJICHHYIO q)e)_'{epaJIBHBIMI/I 3aKOHaMHu

(Haumeroeanue 00NH#CHOCML)
OTBETCTBEHHOCTD:
5.1. 3a HapylIeHWe 3aIpeTOB, CBA3AHHBIX C TPAXTAHCKOH CIyk00H, HecoOmoneHHe
OTrpaHWYEHHH ¥ HEBBIIONHEHUE 00S3aTeIbCTB, YCTAHOBICHHEIX (eAepaIbHEIMY 3aKOHAMH.
5.2. 3a HeucmonHeHUe (HeHaUIeXKaIIee UCIIONHEHYE) JOIDKHOCTHBIX 00s3aHHOCTeH.
5.3.3a yrpary Wid IOpYy rOCYAapCTBEHHOro HMyIlecTBa JIeHMHrpaickoil obmactw,
KOTOpO€e OBLIO IPEIOCTABICHO EMY UL HCIIOJHEHNS JODKHOCTHBIX 00S3aHHOCTEH.

[okymMeHT cosfaH B anekTpoHHoi (hopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: BoposuHckas B.H. it
Crpanvua 79 13 159. Ctpanumua cosgana: 17.11.2023 15:35 hJ osnacTH




78

5.4. 3a mapymenune HopM Kopekca 3THKH U CiTy)eOHOrO IOBEICHUS TOCYAapCTBEHHBIX
TpaXIaHCKUX CIyXamuX JIeHHHTpaacKkoi o6macTy.

5.5.3a HapymeHUE CPOKOB IIOATOTOBKM JOKYMEHTOB BO HCIOIHEHHE IMOPYYCHHUH
IIpesunenTa Poccuiickoit @eneparuu, [Ipencenarens Ilpasurensctea Poccniickoit denepanuun
u ['yOepnaropa JIeHuHTpagcKoi o6nacTu. '

5.6. 3a HapymieHUe TpeOOBAHMUH 3aKOHOIATENIECTBA B c(epe 3aKyTIOK.

5.7.
(Unasn omeemcmeennocmy)
6. IlepevyeHb BONPOCOB, 10 KOTOPBIM BIIpaBe
(Haumernosarnue 00HCHOCIY)
WIN 00513aH CaMOCTOSITEJIbHO IPHHUMATH PelleHHs
6.1. ' 0653aH CaMOCTOATENHHO IIPHHUMATH PELICHHSL:

(Haumenosanue dondxcrnocmu)

6.1.1. Tlo BOmpoOCaM HEPBOOYEPEIHOCTH BHIIONHEHHS ODKHOCTHBIX OOS3aHHOCTEH B
Ipeenax CpOKOB, YCTAaHOBICHHBIX HENOCPEACTBEHHBIM PYKOBOJMTEIEM, BBIIIECTOAIIMM
PYKOBOIHTEIIEM, B COOMIOAECHNSI HOPM, YCTaHOBIEHHBIX A€HCTBYIOIIUM 3aKOHOAATEIbCTBOM.

6.1.2. TIpu peanu3auny MOJTHOMOYHHN YISHA KOMUCCHH U HHOTO KOJIJIETHAILHOTO OPraHa.

6.1.3. Tlo BOmpoCcaM OpraHU3AllMA Y4eTa M XPAaHEHMS IIEPENAHHBIX €My Ha HCIIOIHEHHE
JIOKYMEHTOB ¥ MaTE€pHAaIIOB.

6.14.
(MHBIE BOIIPOCEI, 10 KOTOPBIM 00513aH CaMOCTOATENBHO IPHHAMATH PEILCHH)
(Haumenoganue 00nicHOCmU)
6.2. B Ka9ECTBC WICHA KOMHCCHH H HHOTI'O KOJUICTHAJIbHOTI'O

(Haumenosanue donscrocmu) ,
opraHa BIIpaBe Ha 3aCEJaHMAX TAKOTO OPraHa CaMOCTOATENIBLHO IPUHUMATH PEIICHHE IOJI0COBATh
"3a", "mpoTuB" WK "BO3IEpKAICA", a TAKXKE BHICKA3hIBATh CBOE MHEHHE, B TOM YHUCIIC 3aABITH
0ocoboe MHEHHE B NHMCHBMEHHOH (opMe B COOTBETCTBHH C PEriaMeHTOM (TIOpAAKoM) paboThHI
KOMHCCHUH ¥ HHOT'O KOJIIIETHAJIBHOIO OpraHa. '

7. IlepeyeHs BONPOCOB, [0 KOTOPBIM
(Haumernosarue 0onxcHocmu)

BIIpaB¢ UJIH 00s13aH Y4acTBOBATh HNPH HOATOTOBKE IIPOCKTOB HOPMATHBHBLIX
NMPpaBOBLIX AKTOB H IIPOCKTOB pemelmﬁ

7.1. 00s13aH y4acTBOBAaTh B IIOATOTOBKE IIPOSKTOB HOPMATHBHBIX
(Haumenosarue oonicrHocmu)
IIpaBOBBIX AKTOB U IIPOCKTOB peIlICHI/Iﬁ II0 BOIIpOCaM, OTHOCAINUMCSA K €ro JOJDKHOCTHBIM
00513aHHOCTSIM.
7.2. BIIpaB¢€ y4aCTBOBATh B ITOATOTOBKE IIPOCKTOB HOPMATHBHBIX
(Haumenosanue donscrocmu)
IIPaBOBBIX AKTOB H IIPOCKTOB peHIEHI/Iﬁ 10 UHBIM BOIIpOCAM
1o coOCTBEHHOM HHI/IHI/IaTI/IBe/ I10 COTIJIaCOBAaHHIO C HCIIOCPECACTBCHHBIM PYKOBOIUTCIICM.
(sv16pame HydHcHOE)

8. Cpoku u npoueaypsl NOATOTOBKH, PACCMOTPEHHs NIPOEKTOB
pelleHHil, IOPAIO0K COIJIACOBAHUS M NPUHSATHA pelIeHuH

- 8.1. O0mpe CpoKM M IPOLEAYPHI MOATOTOBKH A0KYMEHTOB PEryIupyloTcs MucTpykuuei
IO eJIOIIPOU3BO/ICTBY B OpraHax MCIONHUTENBHON BIacTH JIEHUHIpaCKoii 001acTH.
8.2. Cpoku HOATOTOBKM JOKYMEHTOB M OCYLIECTBIICHHS HHBIX IPOIEHYP, CBSI3AHHBIX C
OCYIIECTBIIEHHEM TI'OCYIAapCTBEHHBIX 3aKYIOK, PEeTyIHPYIOTCS 3aKOHOAATElIbCTBOM B cdepe
3aKyTIOK. ‘
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8.3. B nemsax moar OTOBKH, COITIaCOBaHHUA U IPHUHATHUA pemeHHﬁ OpraHa HCHOJTHUTEIBHON

BJIaCTH ) 00g3aH IIOATOTOBUTE IIPOCKT JOKYMEHTA H NIPEACTABUTE €T0
(Haumernosanue oonsxcrocmu) ‘

Ha COTJIaCOBAHHUEC HEIIOCPCACTBCHHOMY PYKOBOIUTCIIIO HE ITO3XEC 4YEeM 3a OBa paﬁoqnx JHS 10
HCTCYCHHA CpOKa HCIOIHECHHA IO 3TOMY HOKYMCHTY, KOTOprﬁ YCTaHOBJICH (i)CIIepaJIBHLIM
3aKOHOM HJIKM HOPMATHUBHBIM IIPABOBBIM 4KTOM HCHHHI‘pa}.ICKOﬁ 0611acm, 100 HHOTO CpOKa,
YCTaHOBJICHHOI'O HENTOCPCACTBECHHBIM PYKOBOAHUTCIIEM, BEIIICCTOAIIIUM PYKOBOUTEIIEM.

9. llopsinok cay:xke0HOT0 B3auUMoOAeHCTBHS

(Haumenosarnue 0onxcHocmu)
C ApYraMH paﬁDTHI/lKaMH opraHa HCIIOTHUTEILHOKH BJIACTH, paﬁoTHI/IKaMI/I HHBIX
rocyiapCTB€HHbIX OPraHoB U OPraHoB MECTHOI'0 CaMOYIIpaBJICHUS,
OpraHM3alMsaMHU U I'paxKaaHaMHu

9.1. llopy4eHns u yka3zaHUA JTAIOTCS HETIOCPEICTBEHHBIM
(Haumenosanue dondcnocmu)

PYKOBOAMTENEM, BBIMICCTOSIIMM pPYKOBOAWUTENEM B YCTHOM MIM MHCHMEHHOHM QopMe IIo
BOIIPOCAM, OTHOCSIIMMCS K €T0 JOIDKHOCTHBIM OOA3aHHOCTSIM.

92.B memaXx  WCHONHEHHA  JODKHOCTHBIX  OOs3aHHOCTEHt K NOpYy4YeHHUit
BIIpaBe 00paIarscs K IpyruM pabOTHUKAM OpraHa HCIOIHUTETBHON

(Haumenosarnue donsxcrocmu)

BJIACTH, pa0OTHHKAM HHBIX T'OCYZapCTBEHHBIX OPIaHOB, OPraHOB MECTHOT'O CaMOYIIPABICHHA, K
rpaxaaHaM U B OpraHHU3aluHy.
9.3. BIIpaBe B YCTHO opMe TaBaTh pa3bICHEHH II0 BOIIPOCaM,
(Haumenosanue donscHocmu)
OTHOCSIIUMCS K €r0 JTOJDKHOCTHBIM OOS3aHHOCTSIM, B OTBET Ha OOpaIieHus K HeMy pabOTHHKOB
roCyIapCTBEHHBIX OPTaHOB U OPTraHOB MECTHOT'O CaMOYIIPABICHU.
9.4. BIIpaBe B YCTHOM (hopMe aBaTh pa3bSICHEHUS 110 BOIIPOCaAM,
(Haumernosanue oondcrHocmu)
OTHOCAIIUMCS K €ro JOJDKHOCTHBIM OOS3aHHOCTAM, HPEICTABUTEIIM OpTaHM3aIlMd H
rpaxaaHam .
ITo coGCTBEHHOMY YCMOTPEHHIO (B MHHIIMATHBHOM IIOPSJIKE)/TOIBKO IO HOPYYeHH
au00 C pa3pellieHHs HEMOCPEACTBEHHOrO0 PYKOBONUTENHA, BBIMIECTOSILIETO PYKOBOIUTEN, 3a
HCKIIOYEHHEM CIydaeB, KOIJa TaKHe DPAa3bsICHEHUSA SBISIIOTCA €r0. JODKHOCTHBIMHU
00SM3aHHOCTAMH (86i6pamsy HysxcHOe)
9.5. BIIPaBe MPEAJIOKUTH UCIIOTHHUTENIO IO JOKYMEHTY B
(Haumenosarnue 00nsicHocmu)
paboyeM MOpsAKE PEMmIUTh BOIPOC O €r0 OT3hIBE, €CIIM TaKoi JOKYMEHT WIHM OTICIbHBIE €ro
IIONOXKEHHA He COOTBETCTBYIOT (heJlepalbHOMY, OONACTHOMY 3aKOHOJATENLCTBY —H/HIIM
npaBuiIaM 0GpOpPMIIEHHS JOKYMEHTOB. '
9.6. Ha mepuop cBOEro BpeMEHHOT'O OTCYTCTBHA (B TOM YHCIIE KOMAaHIHPOBKA, OTITYCK)
_ 00s13aH [epeaTh BCe MaTEPUATBl M HHGOPMAIHIO, HEOOXOIMMEIE LA
(Haumenosanue oonxcrocmu)
BBIMOJIHEHUA OOA3aHHOCTEH II0 HACTOANIEMY [ODKHOCTHOMY pEIrVIaMeHTy, pabOTHHKY,
BPEMEHHO HCIONHAIOMIEMY €r0 00S3aHHOCTH, JIN00 HETOCPEICTBEHHOMY PYKOBOAUTEINIO.
9.7. 0053aH BPEMCHHO BHIIIONHATH OTACIHHEIE
(Haumenosanue oonxcrHocmu)
JOJLKHOCTHBIE 00A3aHHOCTH OTCYTCTBYIOIIErO pabOTHHKA

. (Haumenosanue donsicrnocmu)
B COOTBCTCTBHU C IOPYUYCHHEM HECTIOCPEACTBECHHOI'O PYKOBOJUTEIIA.

10. Hepeuenn rocy1apcTBEHHBIX YCJIYT, 0Ka3bIBAEMbIX I'PAKIAHAM
H OPraHH3aNHAM

MPABHTEALCTBO
NEHWHTPALCKON
OBNACTH
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(Haumernoganue 00NHCHOCHUL)
y4acTBYeT (TIPEIOCTaBIIseT) B OKa3aHUHU CIEAYIOIUX T'OCYJapCTBEHHBIX YCIYT (B CIydae, eClu
TOCYJapCTBEHHBIM TPaXXTAaHCKUM cIoyxamuM JIeHuHIrpaackoil o0IacTH TrocyaapCcTBEHHBIE
YCIIyTH HE OKa3BIBAIOTCA, HEOOXOQHMO CIENIaTh COOTBETCTBYIOIIYIO 3AITHCh ):

11. Iloxa3zaTtesm 3p¢eKTUBHOCTH U Pe3yIbTATHBHOCTH
npodecCHOHAIBLHOM CIyKeOHOH NesiTeTLHOCTH

(Haumenosanue donscnocmu)

IMToxazaremsamu 3 HeKTHBHOCTH U Pe3yIbTATUBHOCTU TNPOGECCHOHANBHON CIyXeOHO

JIeATENbHOCTU ’ SIBILIFOTCS:
(Haumenosanue donxcrHocmu)

11.1. CBOeBpeMEHHOCTh W MONHOTA PacCMOTPEHHsS OOpamieHHi TOCYIapCTBEHHEBIX
OpraHOB, OPraHOB MECTHOTO CAMOYIIPABJICHHs, OpPTaHM3AIHiA, TPaXKIaH U IIOATOTOBKH [IPOEKTOB
OTBETOB Ha HUX.

11.2. OtcyrcTBHE (HaKTOB:

1) Hamuyud B QHAIMTHYECKUX W HHBIX  MaTepyajaX, IIOJrOTOBICHHBIX
, YCTapeBIIIeH, HEMPOBEPEHHOM WM UCKAKEHHOM HH(POPMAIIHH;

(Haumenosanue donsicrnocmu)
2) yTpaThl JOKYMEHTOB U MaT€pHaIOB, IOCTYIIHBIINX

- (Haumenosanue 0onsxcrocmu)
Ha HCIIOJIHECHHE, XPaHEHHC;

3) mponycka (cpbIBa) CPOKOB HCIIONIHEHHMS IO JOKyMEHTaM (TOpYYEHHSM), KOTOPBIC
YCTaHOBJIEHBI (pelepalbHEIM 3aKOHOM HJIM HOPMAaTHBHBIM IIPAaBOBBEIM akTOM JICHHHIpamacKoi
00nacTH, HACTOAMIMM JODKHOCTHBIM PpEIrJIaMEHTOM, HEIOCPEACTBEHHBIM PYKOBOZHUTENIEM,
BBIIIECTOSIIUM PYKOBOAUTEIIEM;

4) npomycka 6e3 yBaXKUTEIbHON IPUIHHBI 3aCE€AaHUN KOMUCCHI U UHBIX KOJUIEIHaIbHBIX

OpraHOB, UHBIX MCPOHPI/I}ITI/II/I B KOTOPBIX
(Haumenosanue donxcrnocmu)

OBLIO MOPYYEHO NPUHATH YIaCTHE.

11.3. KagecTBO BHIIOJHEHHOH pabOTHI (OTCYTCTBHE MNPOLEAYPHBIX HAPYIICHHIA,
MMOATOTOBKA JOKYMEHTOB, MAaTEpHAJIOB B COOTBETCTBHM C YCTAHOBJICHHBIMH TpeOOBaHHAMH,
MIOJHOE M JIOTHYHOE M3JIOKEHHE MaTepHaia, IOPHAHIECKA IPaMOTHOE COCTaBIICHUE TOKYMEHTa),
B TOM YHCJIEe OTCYTCTBHE (JAaKTOB HAPYNICHUH TpeOOBaHUN 3aKOHOAATENBCTRBA B Chepe 3aKyIIOK.

11.4. OTBeTcTBEHHOCTD (UCHONHEHHE 00A3aHHOCTEH B CPOK ¢ MUHIMYMOM KOHTPOJIS).

11.5. CaMocTOATEBPHOCTS (CIHOCOOHOCTh BBHITONHATE 3aJaHUsA 0e3 JONONHHTEIHHBIX
yKa3aHMI).

11.6. Jucnurmmuaa (cobmroaeHue ey eGHOro pacnopsaka).

11.7. IlpodeccronanbHasi KOMIETCHTHOCTb.

11.8.
(unble noxazamenu dPHeKMUHOCIMY U PE3YTLMAMUBHOCTU
npogeccuoHanbHO CyicebHOl OeamensHOCmu)
[loKyMeHT co3faH B anekTpoHHoi popme. Ne 01-02/07 ot 23.11.2023. NcnonHuTens: BoposuHckas B.H. ’ Priviae]
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ITPUJIOXXEHME 9

K IIpHKa3y AJIMHHUCTpAIUH
Fy66pHaTopa u IIpaBuTenscrBa
aJICKOH 00JIacTH

o 231K BN RN

IPUMEPHBIN TOJKHOCTHOM PETJIAMEHT
TOCYJAPCTBEHHOI'O I'PAXKJJAHCKOI'O CIYKAIIET'O OPTAHA
VCIIOJTHUTEJbHOM BJIACTH JEHUHIT PAJICKOM OBJIACTH -
CHELHUAJIMCTA, ACIOJHAIOMEIO OBAA3AHHOCTH B C®EPE NPOEKTHOM
JEATEJBHOCTHA

"VTBEPXIAIO"

(MOMKHOCTD PYKOBOTUTEIS
OpraHa HCIONHUTEBHOM BIACTH
Jlenunrpanckoii o6nact)

HOJITHCH 1.0.®amunusa

" " 20 ropma

JTOJDKHOCTHOM PETJIAMEHT

(nonHoe HaumeHoBanue OONHCHOCINU ZPANCOAHCKO2O
cnydcauezo 6 pooumenvHom naoesice)

1. O0mme moJI0KeHus

1.1. JIOmKHOCTh TOCYAApCTBEHHOM TIpaXKHAHCKOM ciayx0bl JIeHUHrpaJackod oO6IacTH

(Haumernosanue 00nHCHOCMU)
oTHOocHTCA K "Bemymel/Crapmeid" rpymme XODKHOCTEH TIOCyIapCTBEHHOH TIpaXIaHCKOH
ciryx651 JIennHrpaackoit obnactu kareropuu "Crenuanucts/O6eceYrBarONIe CIeIHATUCTEL" .

Perucrpanuonssiii HoMmep (Kox) aopkHOCTH/PeecTpoBsiil mmugp -
(Peecmpogerii wiugp ykasvieaemcs 8 cOOmeemcmeuu ¢ 0OnACMHuiM 3aKoHoM Jlewunzpadckou obnacmu om
25.02.2005 N 12-03 "O Ilepeune zocydapcmeenuvix OonxcrHocmeii Jlenunzpadckolt ob6nacmu, OeHexncHoOM
COOepHCanUY U, 3AMEWAIOUUX 20Cyoapcmeennble Qonxchocmu Jlenunzpadckoi obnacmu, Peecmpe donocnocment
20¢cy0apcmeeHHoll 2pasrcOanckon cayxchol Jlenurnzpadckoi 06nacmu u OEHENCHOM COOEPHCAHUU 20CYOAPCMBEHHBIX
gpaoicoanckux cycauux Jlenunzpadckou obnacmu")

1.1.1. O6nacTs mpodecCHOHATBHOH CITy)KeOHOH NeaTeNbHOCTH

(Haumenosanue oonicHocmu)

(Vkaszvieaemca obnacme npo@eccuoHanmvHou  CryocebHOU OesmenvHOCMU — ZPA*COaHCKO20  CYXHCAuezo 6
COOMBEMCMBUY  CO  CHPABOYHUKOM KBATUDUKAYUOHHBIX MpebOBaHUtl K CReyUanbHOCHAM, HARPAGLEHUAM
no020mosKu (K YKPYNHEHHbIM ZDYNNAM CREeYUQnbHOCMel U HAnpasienutl noO20moeKu), K npogeccuoHansHomy
YPOBHIO, KOMOpble HeObX0O0UMbL Oisi 3AMEUeHUsl OOIHCHOCMET 20CY0aPCMBEHHOU 2DANCOAHCKOU CILyHCObL ¢ yuemom
obnacmyu u 6u0a NPOPECCUOHANLHOU CRYHCEOHOU OesMenbHOCMU 20CYOAPCMBEHHbIX 2ZPANCOAHCKUX CIYHCAUUX
(Oanee — cnpagoyHuxk).)

1.1.2. Bua npodeccroHanbHOM CIryeOHOH AeqTeIbHOCTH

(Haumenosanue doncrocmu)

(Vkasvieaemcs 610 npogheccuoHanbHOU ClLyscebHOU 0esMenbHOCIU 2DANCOAHCKO20 CRYHCAUE20 8 COOMBEMCMEUY
€O CPABOYHUKOM)

1.2. Ha3HA49acCTCA Ha JOJKHOCTD FOCYZ[apCTBCHHOfI
HokymeHT cosgaH B anekTpoHHoi dropme. Ne 01-02/07 ot 23.11.2023. UcnonHuTenb: Boposuxckas B.H. privmiieadir)
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(Haumenosarnue 0onxicHocmu)
IpaXJaHCKOH  cIoyxOb1  JleHWHrpagckoif obmacTh ®  OCBOOOXIAeTCs OT AOJDKHOCTH
TOCYIapCTBEHHOM TIpaXAaHCKOH cimyxObl JIeHMHTpajackod 0OIacTH  IpefcTaBUTENEM
HAHHMATEJNIA B YCTAHOBIEHHOM IOPSJIKE. :
1.3. IIOAYUHAECTCA
(Haumenosarnue 0onxcHocmu)

(Haumenosanue 0onxcHocmel bIUeCmoAuux pyKogooumenei)
HETIOCPECACTBCHHO ITOTYUHACTCA

(Haumernosanue 0ONHCHOCIIU HENOCPEOCMBEHHO20 PYKOBOOUMEINSL)

2. KpamnpukanuonHsie TpeGOBaHHUSA AJIS 3aMeIlleHHs J0UKHOCTH IOCy1apCTBeHHOM
rPasKAaHCKOMH cnyx0bl JIeHHHIpaacKoi 0b6aacTH

(Haumenoeanue donscrocmu)

2.1. Jlng 3aMelleHuss JOJDKHOCTH  TOCYJapCTBEHHOM — TPaXJaHCKOH  CIIYXOBI
JlenuHrpanckoi obmactu

(Haumenosanue donvicrocmu)

YCTaHABIHBAIOTCS CICAYIONHE KBATH(HKAIMOHHBIE TPEOOBAHHA:

2.1.1. Bricuiee o0pa3oBaHue. :

2.1.2. He menee __ JIeT CTaxka rOCYAapPCTBEHHON IPaXKIaHCKOH CIIyXOBI MJIH HE MEHeEe
__ J1IeT CTaxa paGOTBI 10 CHCIIHAJIBHOCTH, HAIIPAaBJICHHUIO IIOAT oroBku/be3 TPCOABABICHUAL
TpeOOBaHHUI K CTaXYy. :
(YKa3vlearOmes KeanuMUKAYUOHHVIE MPEbOBAHU K CMANCYy 2PAXCOGHCKOU CRydCcObl UMu Cmadcy pabomwsl no
CReyuanbHOCMU, HANPABILEHUIO NOO20MOBKY, HEOOX00UMO20 OIS 3AMEUEHUA OONHCHOCMU SPANCOAHCKOU CILydHCcobl 8
coomeemcmsuu ¢ obracmuvim 3axoHom  Jlenunzpadckou obnacmu om 25.02.2005 N 11-03 "O npasosom
pecynuposanuy 20Cy0apCmeeHHOY Zpaxicoanckol ciyxcouvl Jenunepadckot obracmu’”)

2.1.3. Beicmiee  o0pa3oBaHHE IO  CICOHANBHOCTH, HAIpPaBIECHHIO ITOJTOTOBKH:

(Cneyuanvhocmos,  Hanpaenenue  nOOZ0MO6KU  YKAGIGAEMCA 8  COOMEEMCMSUU ¢ 06UepoCcUticKum
Kknaccugpuxamopom cneyuanvrocmesi no obpasosanuro OK 009-2016, npunamem u esedennvim 8 Oeucmesue
npuxasom I'ocydapcmeennozo komumema Poccuiickoii @edepayuu no cmandapmusayuu u memponozuu om 8
Oexabps 2016 200a N 2007-cm, unu Oeticmeosasuium 00 €20 86e0€HUA AHANOZUYHBIM NPABOELIM AKIMOM)

WIH MHYO CIEIUaIbHOCTh, HAIpaBJICHHE IOATOTOBKHM, /UII KOTOPBIX 3aKOHONATEIHCTBOM 00
obpazoBanun  Poccumiickoit =~ @exepallud  YCTaHOBJICHO  COOTBETCTBME  YKa3aHHBIM
CIICHUAIBHOCTSAM, HalpaBlIeHUSM IIOATOTOBKH, COAEpXAIMMECS B MPEABIAYIIHMX IEPEYHAX
mpogeccHit, CieluaJIbHOCTEW U HAIIPABICHUHA TOATOTOBKH.

2.1.4. OcBoeHHEBIH 00beM 00pazoBaTeIbHOM IPOrPaMMEIL:

"Ynpasnenue npoexmamu 8 Op2aHax énacmu. yenybnennvie sHanus"
unu "Ynpasnenue npoexmamy 8 opzanax enacmu. 6azoevie 3Hanua" npu HanuLuy
cepmuguxama mexcoyHapoOHOU CUCmeMbl cepmuuKayuy 6 06IACmi ynpasieHus
npoexmamu (PMP; IPMA yposusa A, B, C; PRINCE2 Practitioner)
(015 Kypamopa npoexma u pykoeooumens npoekma)/
"Vnpaenenue npoeKmamu 8 Opeanax eLacmu. yenyonernole snanus’
unu "Ynpaenenue npoexmamu 8 opeanax énacmu. 6azogwie SHaHUA" NPU HATUYUY
cepmupurama mMexcoyHapoOHoU Cucmemyl cepmuurayuy 6 06nacmu ynpasneHus
npoexmamu (PMP; IPMA yposns A, B, C, D; PRINCE?2 Foundation)
(015 aomunucmpamopa npoexma)/" Ynpaenenue npoexmamit 8 Op2anax énacmu.
yenybnennvle 3uanus"” (01 y4acmHuKa npoekma)
(8vlBpams HYHCHOE 8 3ABUCUMOCTYU OM NPOEKMHOL POIU YHACTHUKA
NPOeKmHOU JesmenbHOCmu)

MOATBEPIKAAEMBIN JOKYMEHTOM O IIOYIE€HUH COOTBETCTBYIOINETO 00pa30BaHu.

2.2. IIpoeccCHOHAIBHBIA YPOBEHB.

2.2.1. ba3oBsie 3HAHUA:

rOCyIapCTBEHHOTO s3bIka Poccuiickoit deneparum  (Pycckoro sA3plka) M OCHOB
Koncrutyuu Poccuiickoit @enepanuy;

LloKyMeHT coaniaH B aneKTpoHHol dopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: Boposutckas B.H. TeARNTERACTRO
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®enepanpHOoro 3akoHa or 6 okrabpsa 2003 roma N 131-@3 "O6 o6mux npuHIMIAX
OpraHHu3alliyd MECTHOTO caMoylpasiieHus B Poccutickoit ®exepammu’;

DenepansHoro 3akoHa oT 2 Mag 2006 roma N 59-@3 "O mnopsaxe paCCMOTpeHIm
obpamenunit rpaxxaan Poccuiickoit @eneparmn";

dDe,uepaJILHoro 3akoHa OT 25 mekabps 2008 roma N 273-®3 "O MIPOTUBOACHCTBUHI
Koppymiuu" ¥ HHBIX HOPMAaTHBHBIX IIPaBOBBIX akToB Poccuiickoi ®epepauuun u
Jlenunrpaznckoi o61acty B chepe NpOTHBOASHCTBHS KOPPYIIIHH;

®enepanpHoro 3akona ot 21 pekabps 2021 roma N 414-d3 "O6 oOumx HIpHUHIMIIAX
OpraHHM3auy MyOINIHON BJIACTH B cyorekrax Poccuiickoit dexepanun”;

3aKOHOJATEeNbCTBA Poccuiickolt Menepanuu o I‘OCYI[apCTBeHHOI/I TpaskIaHCKOH ciyx0e
Poccuiickoii @enepanuy;

Vcrasa Jlenunrpaackoi o6nacty;

obmacTHoro 3akoHa oT 11 pexabps 2007 roma N 174-03 "O mnpaBOBBIX aKTax
JleruHTpagckoi obmacTu";

HOJIOKEHHU 00 OpraHe UCIOJHUTENFHOU BIIACTH,

TIOJIOXKEHHS O CTPYKTYPHOM IIOApAa3/IeIeHIH OpraHa HCIIOMHUTEIbHON BIACTH;

Konexca 3Tuku M cioyxeOHOTO ITOBEAEHHS IOCYJApCTBEHHBIX T'PAXKIAHCKHX CIIYXKAIIMX
JleHuHTrpaaCKoii 00IacTH;

WHCTpyKIMH 10 A€JIONIPOU3BOACTBY B OpraHax MCIOIHUTEIFHON BIacTH JICHHHIpaICKOM
obnacru;

WHCTpYKIHM 0 mopsaKe obpameHus co CiayxebHOM HHpOpMalmeil OrpaHMYEeHHOTO
pacmpocTpaHeHusA B AIMUHHUCTpanyy JIeHUHTpaackoit o6macTy;

CIIyKEOHOTO paclopsiika, YCTAHOBJIEHHOI'O B OpraHax MCIOJMHUTENGHOH BIIACTH
JlenuHrpanckoi o6nactu; \

B o00macT HHPOPMAMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHI: BO3MOXHOCTEH W
0COOSHHOCTEH NMPUMEHEHHUS COBPEMEHHBIX HMH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI
B OpraHe WCIOJNHHUTENFHON BIACTH; OCHOB HH(GOPMANMOHHONH OE30IIACHOCTH H 3aIUThHI
uHpopmarmu, B ToM uncite DexepansHoro 3akoHa ot 27 mong 2006 roga N 149-03 "O6
uHpopManuy, HHGPOPMALMOHHBIX TEXHONOTHAX M O 3amuTe HHPOpMaIwu'; OCHOBHBIX
MOJIOKEHHUH 3aKOHOATENbCTBA O NIEPCOHATBHEIX TaHHBIX, B TOM unciie DemepanbHOro 3aK0Ha OT
27 wmrona 2006 roma N 152-®3 "O mnepcoHanpHBIX [JaHHBIX"; OOINMX NPHHIIHIIOB
(YHKIMOHUPOBAHUA CHCTEMBl JIIEKTPOHHOIO JOKYMEHTOOOOpPOTa; OCHOBHBIX ITOJIOXKCHHIEA
3aKOHOAATEIHCTBA 00 HIIEKTPOHHOHN MOAIUCH; IIPUMEHEHHUS IIEPCOHATIBHOTO KOMITHIOTEPA.

2.2.2. ba3oBbie YMEHUA:

yMeHHe CUCTEMHO (CTpaTeTHUECKH) MBICTIHTB;

yMeHHEe CUCTEeMaTH3HpOBaTh U aHATU3UPOBATH HH(pOpMaLHIo;

YMEHHE IUIaHHpOBaTh, PAIlMOHAIGHO WCIIONB30BaTh CIIyKeOHOe BpeMs H IJOCTHUIATh
pe3ynbTaTa;

KOMMYHHKATHBHbIE YMEHHUS (B TOM YHUCIIE ITyOJINIHBIX BBICTYIUICHHI M BEAECHUSA IEIOBBIX
TIEPETOBOPOB);

YMEHHE YIIPABILATH U3MECHCHHSIMUY;

yMeHHe paboTaTh ¢ anmapaTHBEIM M HPOrPaAMMEBIM OOECIIEYeHHeM, YCTAHOBICHHOM Ha
ABTOMATH3HPOBAaHHOM pabodem Mecte (APM), B TOM gmcne paGoTHl B OIEPAI[IOHHON CHCTEME
cemetricrea Windows, B TekcroBoM pemakrope Microsoft Office Word, ¢ Tabmaunbmv
nponeccopoM Microsoft Office Excel, ¢ mouroBeiM knuentom tuma "Outlook", moaroTorku
Mpe3eHTaIui ¢ npuMeHeHueM npuioxenus Microsoft Office PowerPoint;

ymeHHe paboTaTh B KadecTBE IIONB30BaTeNsd B HHGOPMAIMOHHBIX CHCTEMAX,
OPUMEHAEMBIX B OpraHe HCHONHHUTENbHOM BIACTH, B TOM UHCIC B IIPHKIATHBIX
HHOOPMAIMOHHBIX CHCTEMAax (CHCTEME B3aHMOJICIHCTBHA C TpaXKAaHaMH W OpPTraHH3alHAIMHU,;
CHCTEME  MEXBEJIOMCTBEHHOIO  JIEKTPOHHOTO  B3aUMOJCWCTBHS, YIETHOH  CHCTEME;
MH(QOPMAIIHOHHO-aHATUTHYECKON cucTeMe, obGecmeunBaromeii c6op, o6paGOTKy, XpaHeHHE H
aHaNW3 JAHHBIX), CHCTEMax 3JIEKTPOHHOIO JOKyMEHT0000pOoTa, B MH(POPMANHOHHO-IIPABOBBIX
cucremax "l'apant", "Koncymprantllmoc", "Kogekc", a Taike ¢ pecypcaMH H CepBHCaMH

,HOKyMeHT co3fiaH B anekTpoHHoit chopme. Ne 01-02/07 ot 23.11.2023. McnonnuTens: BoposuHckas B.H. Bz NIPABHTENLCTSO
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JIOKAIBHOM  BBIYMCIIMTENLHOM CEeTH W HMH(QOPMALMOHHO-TENEKOMMYHHUKAIHOHHOW CETH
"UuTepuer".

2.2.3. IIpodeccuonansHele 3HaHKA B cepe 3akoHomarenscTBa Poccuiickoit Deneparym
u JleHWHTrpaacKoi obmacTu:

Vxkasa IIpesunenta Poccuiickoit @eneparuu ot 7 masg 2012 roxa N 601 "O6 ocHOBHBIX
HaIPaBJICHUSIX COBEPIICHCTBOBAHUS CUCTEMBI TOCYIapPCTBCHHOTO YIIPABJICHH "}

Vka3za Tlpesunenra Poccuitckoit @enepanuu ot 4 ¢espans 2021 roga N 68 "O6 onenke
3G (EeKTUBHOCTH [EATENFHOCTH BBICOIMX JOJDKHOCTHBIX JHI[ (PYKOBOIMTENEH BBICIITHX
HCIIOJTHHUTENPHBIX OPraHOB T'OCYAApCTBEHHOM BiacTH) cyOnekToB Poccmiickoit @enmepamuu u
JIeSTeIbHOCTH OPTaHOB UCIIONHUTENBHOM BIacTH cyObekToB Poccuiickoit @eneparyu';

obmactHoro 3axkoHa oT 27 utoins 2015 roga N 82-03 "O cTpateruyeckoM IIaHUPOBAHUY B
Jleaunrpaackoii obmactu";

00acTHOTO 3aK0HA, YTBEPKAAIOIIETO CTPATETHIO COLUANBEHO-9KOHOMHYECKOTO Pa3BUTHS
JIeHHHTPAJCKOM 00JIACTH HA aKTYAJIbHBIH IEPHO;

nocranoBnenus [IpaBurenscra Jlerunarpaackoi obmactu ot 16 mas 2017 roga N 164
"O0 opraHuM3anUM T[POEKTHONM [JEeATeNbHOCTH B OpraHax HCIOJHUTENBHOW BIIACTH
JlernHrpajackoii obmactu";

(nepeuucnsiomcs HOpMAmMuGHblEe NPABOGbIE AKMbL, 3HAHUE KOMOPBIX HEOOXOOUMO ONf 3aMEUeHUsl OOMHCHOCIU
20CY0apCMEEHHOT  2PANCOAHCKOU  CYXHCcObl ¢  yyemom obracmu u 8uda NPoPecCUOHANbHOU  CLyHceOHOU
OesmenbHOCm).

2.2.4. N=eie npodeccuoHaNbHbIe 3HAaHHS:

npaBUiIa JeIOBOM 3TUKY;

JACIIOBOC 06IIIeHI/Ie H IICPCIIUCKA,

3HAHUE TOKYMEHTOB, pa3padaThIBaEMBIX IIPH peai3allii IIPOEKTOB;

3HaHMEC AIMHHHUCTPUPOBAHUSL HpOGKTHOfI ACATEIPHOCTH HCIIOJIHUTEIBHBIX OPIraHOB
rocy1apCTBEHHOU BJIACTH;

(nepeuucnaiomes npogeccuonanbrble 3HAHUS, HEOBXOOUMbIE ONISL 3AMEUjeHUs OONICHOCIU ZPAHCOAHCKOLE CILYHCObL C
yuemom obnacmu u 6uda NPoGecCUOHANLHOU CRYHCEOHOU 0eAMeNbHOCMU  20CYOAPCMEEHHO20 2PANCOAHCKO20
cnyscaujezo)

2.2.5. IIpodeccrnoHanbHbIe YMEHHUSA:

(nepeuucnsiomes npopeccuorHanbHble yMeHUsA, Heobx00umble 05 3AMEUeHUs OONICHOCINY ZDANCOAHCKOU CLYIHCObL 8
pamkax obnacmu u 6U0a nPOPecCUOHANLHOU CIYIHCEOHOT 0eAMENbHOCINY 2DANCOAHCKO20 CRYHCAE20)

2.2.6. OyHKIMOHAJIBHBIE 3HAHUA:

MIOHATHE, MPOLIEIypPa PACCMOTPEHHS 00palieHHH IpaXkIaH;

CHUCTEMa VYIOPAaBICHUS IPOEKTHOM JAEATENIFHOCTBI0 B cdepe ToCydapCTBEHHOTO
yIIPaBJICHUS;

HOHATHE (POPM IPOEKTHHIX JOKYMEHTOB;

IIOHATHE TEPMUHOB U OIPEIENICHHUH, HCIIONB3YEMBIX B IIPOSKTHOM JESATETLHOCTH;

(nepeuucnsiomes  QYHKYUOHAIbHLIE — 3HAHUA 8  3A6UCUMOCIY  OM  (OYHKYUOHANBbHBIX — O0GA3AHHOCMEN
20CY0apCmMBEHHO20 2PANCOAHCKO20 CRYHCAUe20) :

2.2.7. ®yHKITHOHAIHHBIC YMECHH:

ITOATOTOBKA aHATUTHICCKUX, HHPOPMAIIHOHHBIX U IPYTHX MaTEPHAIOB;

IIOATOTOBKA METOAMYECKUX PEKOMEHAALNMI, Pa3bACHEHMI];

BJIaJICHHE HaBBIKAMH O(HIIMATHEHOM AEIOBOM IMEPETIHUCKH;

BI3JICHUE METOJOJOTHCH TMPOEKTHOTO VIpaBIeHHS B 0O0BeEMe  COXepKaHus
00pa30BaTeNbHO IPOrpaMMEL;

pa3paboTKa JOKYMEHTOB MIPU PEANIU3aINU IPOEKTOB;

, HCIIOJIb30BaHNE METOAMYESCKUX PEKOMEHIAIWI W BBIIONHEHHS MPaBHI OGOPMICHHA H

BEJICHUS CIIEAYIOMEeH MPOEKTHOMN TOKyMEHTAIIHM:

[oKyMEHT cosgaH B aneKTpoHHoi chopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: BoposuHckas B.H. T ATenbcTee
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IIPEJUIOKEHNE IO IPUOPUTETHOMY NPOEKTY (Iporpamme);

NacTIOpT NPUOPUTETHOTO MIPOEKTa (IPOTPaMMEL);

000CHOBaHHE TACIIOPTa IPHOPUTETHOTO NPoeKTa (TIPOrpaMMEL);
CBOJHBIH IUTaH MPUOPUTETHOTO IPOEKTA (IIPOrPaMMEI);

paboumii IIaH MPUOPUTETHOTO MPOEKTa (IIPOTPaMMEL);

¢dopMa 3ampoca Ha U3MEHEHHE IPHOPUTETHOTO MPOEKTa (IIPOrPaMMei);
HTOIOBBIH OTYET O PEATM3ALNH IIPUOPUTETHOTO MPOEKTA (IIPOrPaMMEL);

(nepeuucniomes  QYHKYUOHATbHYIE — YMEHUA 6  3A6UCUMOCHU  OM  (DYHKYUOHANbHBIX — 0BS3aHHOCMEN
20Cy0apCIMEeHH020 ZPANCOAHCKO20 CIYyIHCAUe20)

3. JIo/GKHOCTHBIE 0013aAHHOCTH

B memix peanuzanuu MOTHOMOYMM M (PYHKIMH oOpraHa HCIIOJHHTEIBHOM BIIACTH,
MIPEAYCMOTPEHHBIX IION0KEHUEM 00 OpraHe UCIIOIHUTENFHOM BIIACTH, a TAKXKe B COOTBETCTBHM C

TIONIOKECHUEM O CTPYKTYPHOM IIOAPA3ACICHUN 00s13aH:
(Haumenosarue donxcrocmu)

3.1
(Honsxcnocmuas oba3annocms)
3.1.1.
(Hemanuzayus donsxcHocmuou 0653aHHOCIU)
3.2. ‘
(Qonocrocmuasn obsazannocms)
3.2.1.

(Qemanuzayus 0oNHCHOCMHOU 00A3AHHOCMY)
3.3. B pamMkax npoeKkTHOH poiu

Kypamopa npoeKma/pyKoeooumens npoexma/
KOOPOUHAMOPA NPOEKMA/AOMUHUCIPAMOPA NPOEKma/
VHACMHUKA NPOeKmMa/OmeemcmeeHHO20 30 ROCMMOHUMOPUHZ
(8v16pame HyJiCHOE 6 3A6UCUMOCIIY OM RPOEKMHOY POTU)

OCYIIECTBIATh:

3.3.1. ;

, (meTanmzarist JOJDKHOCTHOM 0053aHHOCTH)
"3.3.2. ;
(meranuzanus JOMKHOCTHON 00S3aHHOCTH)
3.3.3.
(meramuzarus TODKHOCTHON 00S3aHHOCTH) -

3.4. Tlo mopy4eHHMIO HENMOCPENCTBEHHOI'O DPYKOBOAHUTENISA B YCTAHOBIECHHOM IOPSIKE
paccMaTpuBaTh OOpalieHHsa TOCYAapCTBEHHBIX OpPraHOB, OPIaHOB MECTHOTO CaMOYIIPaBJIEHHS,
OpraHHu3alui ¥ IpaKAaH, IOJrOTaBIMBaTh U IPEICTAaBIATh HEIOCPEACTBCHHOMY PYKOBOIHMTEIIIO
IIPOEKTHI OTBETOB HA YKa3aHHbIC OOpalIeHuU.

3.5. B cOOTBETCTBHH C HOBEPEHHOCTHIO H(WIM) IO NOPYYSHHIO HEMOCPEACTBEHHOIO
PYKOBOIMTENS,  BBILECTOANIETO  PYKOBOIMTENSd  INPEACTaBIATH  HHTEPECHl  OpraHa
HCIIOJIHUTEBHOM BIIACTH B TOCYIAPCTBEHHBIX OPraHaX, OPraHax MECTHOTO CaMOYIPABIeHHA U B
OpraHU3aIMIX.

3.6. YuacTBOBaTh B pabOTe KOMHCCHH M WHBIX KOJUICTHANBHBIX OPraHOB, B COCTaB
KOTOPBIX

(Haumenosanue donsicrnocmu)
BKIIOYEH B COOTBETCTBHH C IIpaBOBBIM akTOM JIeHMHIpajcKoil oONacTH WM HaIpaBlIeH
HEIOCPEACTBEHHBIM PYKOBOAUTENIEM, BBILIECTOANIMM PYKOBOAUTEIIEM. ‘

3.7. B COOTBETCTBUH C MOPYYECHUEM HEIIOCPEICTBEHHOTO PYKOBOAMTEIIS, BHIIIECTOSIIETO
PYKOBOIMTENA OPraHM3OBBIBATH MOATOTOBKY MAaTEpHUalOB K COBEIIAHHUAM, 3aCelIaHHAM, HHBIM
MEPONPUATHAM M(MIIM) IPHHAMATh B HUX YJacTHE, B TOM YHCIIE BECTH IIEPETOBOPEL, ODOPMIIATE
NIPUHSATHIC pEIICHHUS.
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3.8. TouHo W B CpPOK BBIIONHATH YKa3aHUs H IIOPYYEHHs HEMOCPEICTBEHHOTO
PYKOBOJUTENS, BBIIECTOSAIIETO PYKOBOAMTEILL.

3.9. CobmronaTe mpaBmia AENONPOU3BOJCTBA, B TOM YHCIEC HaUISKAIlUM o0pa3oM
YIUTHIBATh U XPaHUTH NONy4YEHHbIC HAa HCIOJIHEHHE NOKYMEHTEI B MaTepHallbl, CBOEBPEMEHHO
CllaBaTh WX OTBETCTBEHHOMY 3a JEJIOIPOM3BOJICTBO, a IIPH YXOJE B OTIYCK, YOBITHH B
KOMaHJHUPOBKY, B CIIy4ae OCTaBICHUSA MOJDKHOCTH - PabOTHHKY OpraHa HCIONHUTEIBHOU

BJIACTU, BPEMCHHO HCIIOTHAOIIEMY 00513aHHOCTH ,
(Haumernogarnue 00NHCHOCMY)

00 HEMOCPEACTBEHHOMY PYKOBOJUTEIIO.

3.10. Cobmonats HOpMEI KoJiekca 9THKH M CIIy:KeOHOTO IOBEeIeHMS IOCYNapCTBEHHBIX
TPasKIaHCKHX CIy>Kamux JIeHMHrpaackoi 061acTy.

3.11. VYBemomiaTe HpeACTaBHUTENS HaHHMaTelld 000 Bcex ciaydasx oOpaiieHus K
KaKHUX-JTHOO JIHII B IENSX CKIOHEHHUS €T0 K COBEPIICHUTIO

(Haumenosanue donxcrnocmu)
KOPPYIILIMOHHBIX IPAaBOHApYIICHUH, 32 HCKIIOYEHHEM CIyd4aeB, KOrla IO JaHHBIM (aKkTam
IpOBeICHa WIK IPOBOAUTCA IIPOBEPKA.

3.12. OTuuThIBaThCA IEpel HENOCPEACTBECHHBIM PYKOBOINHTEIEM O PE3yNbTaTax CBOEH
cy)keOHOW AEATENHbHOCTH, B TOM YHCIE €XKErogHo, 10 1 ¢eBpans roga, CIeAymOIMEro 3a
OTYECTHBIM, [PEACTABIATb  HEHOCPEJCTBEHHOMY  DYKOBOJHTENIO  OTY€T O  CBOEH
npodeccHoHaNbHON CIIyXeOHOH NeATeIbHOCTH.

3.13. HamgnexammMm o00pa3oM HCIONHATh OOS3aHHOCTH TPaKAAHCKOTO CIIYXaIlero,
MIPEeyCMOTPEHHBIE 3aKOHOIATEIbCTBOM.

4. IlpaBa

HUMCECT IIPaBo:

(Haumenosarnue donacnocmu)

4.1. Ha peanuzanuio yCTAaHOBIEHHBIX JCHCTBYIOIIMM 3aKOHOJATEILCTBOM IIPaB
rpaXkIaHCKOTO CIIY>KaIlEero.

4.2. Ha rocynapcTBEHHBIE TapaHTUH, IIPeIyCMOTpeHHBIC (heAepalnbHBIMH 3aKOHAMH H
HHBIMH HOPMATHBHBIMH TIPaBOBHIMH akTaMu Poccuiickoit ®enepauuu u JleHMHrpaackoi
obnacTu.

4.3, Ha monyveHue B yCTAHOBJICHHOM IOPSIKE OT TOCYIapCTBEHHBIX OPraHOB, OPTraHOB
MECTHOIO CaMOYIIPaBICHHS, OpPraHM3aUMi U TPAKIaH JIOKYMCHTOB 1 HHOU uH(poOpMaIuu,
HEOOXOXIMO# I HCHOMHEHHS JODKHOCTHBIX 00S3aHHOCTEH.

4.4. Jloctyma K perdoHaIbHBIM HHGOPMATHOHHBIM cUcTeMaM JIEHUHIpaJICKOH 00nacTH,
mpaBoBeIM 0azam nanHbIX THna "Kogekc", "Koncymsrantllmoc", "T'apant”, pecypcam cetn
"HuTepHeT" MO BOIPOCaM, OTHOCSAIIMMCS K KOMIIETEHIIMM OpraHa MCIIOIHHMTENBHOH BIACTH, a
TaKKe SKOHOMHYECKHUM, TIPABOBEIM H O0IIECTBEHHO-TIOIUTHYECKHM BOIIPOCAM.

4.5.

(Hnvie npasa)
5. OTBeTCTBEHHOCTDH

HECET YCTAaHOBJICHHYIO (enepabHBIMHI 3aKOHAMH

(Haumenosanue donxicHocmu)

OTBETCTBEHHOCTD:

5.1. 3a HapyIleHHe 3alpeToB, CBSI3AHHBIX C TPAXTAHCKOH cIyx0o#, HecobmoneHue
OrpaHHYCHHUI ¥ HEBBIIOIHEHHE 003aTENbCTB, YCTAHOBICHHBIX (DeiepalbHBIMI 3aKOHAMH.

5.2. 3a mencronHeHue (HeHaIeKallee UCIIONHEHNE) JOIDKHOCTHBIX 00s13aHHOCTEH.

5.3.3a yrpary Wiz IOp4y rOCyIapCTBEHHOro HMymiecTBa JIeHMHTpajckoil obmactw,
KOTOpO€ OBLIO MPEeTOCTABICHO eMY UL HCIOJIHEHHS JOJDKHOCTHBIX 00A3aHHOCTEH.

5.4. 3a mapymenre HopM Komekca STHKH U CIyXeOHOTO IOBEIEHHUS rOCYNapCTBEHHBIX
TPaXAAHCKUX cayXamux JIeHUHTpaacKkod 06J1acTH.
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5.5.3a HapymieHHEe CpPOKOB IIOATOTOBKM JOKYMEHTOB BO HCIIOJIHEHHE IOPYYCHHH
Ipesunenta Poccuiickoit ®enepanuu, [pencenarens IIpasutenscrea Poccuiickoit depepanuu
u I'ybepHaTopa Jlenunrpazackoit obmacru.

5.6.
(Hnas omeemcmeeHHOCHb)
6. IlepeyeHb BONPOCOB, 10 KOTOPHIM _ BIIpaBe
(Haumenosanue 0onxcHocmu)
HJIH 00513aH CaMOCTOSITEILHO IPUHAMATH PelleHHs
6.1. 0053aH CaMOCTOATEIbHO IPUHUMATD PEIICHUS:

(Haumenosanue donxcrocmu)

v 6.1.1. ITo BompocaM IEPBOOYEPETHOCTH BBITOJHEHHSA NODKHOCTHBIX 00S3aHHOCTEH B
mpefesaX CpoOKOB, YCTAHOBICHHBIX HEMOCPEICTBECHHBIM pPYKOBOJUTENIEM, BBIIIECCTOMIINAM
PYKOBOJMTENEM, U COOMIOACHHA HOPM, YCTAHOBICHHBIX ACHCTBYIOMUM 3aKOHOJATEIILCTBOM.

6.1.2. IIpu peanu3anyy MOTHOMOYMH WIEHA KOMUCCHH ¥ HHOTO KOJUIETHAIBHOTO OpraHa.
16.1.3. Tlo BompocaM OpraHM3alM{ y4eTa M XPaHEHHs MEPEeJaHHbIX €My Ha HCTIOTHEHHE
JIOKyMEHTOB M MaTE€PHAJIOB.

6.1.4.
(MHBIE BOIIPOCEI, O KOTOPEIM 00s13aH CaMOCTOATEHHO IPUHUMATE PEIICHYIS)
(Haumernosanue donscrnocmu)
6.2. B KQUECTBC YJIC€Ha KOMHUCCHHU H HHOI'O KOJIJICTHAIIBHOI'O

(Haumenosarue donxcrocmu)
OpraHa BIpaBe Ha 3aCeaHUAX TaKOrO OpraHa CaMOCTOATENbHO IPHHUMATh PEIICHHE TOJI0COBATh
"3a", "mpoTuB" miau "Bo3zepxkaicA”, a TAaKKE BBICKA3hIBaTh CBOE MHEHHE, B TOM YHCIE 3aABJIATH
ocoboe MHEHHE B IMHCHMEHHOH (opMe B COOTBETCIBHHU C PErVIaMEHTOM (IOPSIKOM) pabGoOTHI
KOMHCCHUH ¥ HHOT'O KOJUIETHAIBHOI'O OpraHa.

7. IlepedeHnb BONIPOCOB, IO KOTOPHIM
(Haumenosanue donscrnocmu)

BIPaBe HIN 00513aH Y4ACTBOBATH IIPH NOAr0TOBKE NPOEKTOB HOPMATHBHBIX
NPaBOBLIX AKTOB H MPOEKTOB peleHuit

7.1. v 00s3aH y4acTBOBaTh B IOATOTOBKE MPOEKTOB HOPMATHBHEBIX
(Haumenoganue donxcrnocmu)

IIPaBOBBIX 4KTOB U IIPOECKTOB pemeHnﬁ HO BOIIpOCaM, OTHOCAINHUMCA K €TI0 JOOJUKHOCTHBIM
0053aHHOCTSIM.
7.2. BIIpaBE€ y4aCTBOBATH B IIOATOTOBKE IIPOCKTOB HOPMATHUBHBIX
(Haumenosarnue oonxcrocmu)
IPaBOBBIX aKTOB M IPOSKTOB PELICHMH IO HHBIM BOIIPOCAM
0 COOCTBEHHOM HHHIIPIaTI/IBe/ I1I0 COTJIaCOBAHHUIKO C HCIIOCPCACTBCHHBIM PYKOBOJIUTCIICM.
(svi6pame nysicHoe)

8. Cpoku U nponeaypsl HNOATOTOBKH, PACCMOTPEHHs MPOEKTOB
pelueHu, HOPSIIOK COIJIACOBAHUS M NIPHHATHSA pelueHuii

8.1. Obume cpoku U MPOUEAYpPHl MOATOTOBKH JOKYMEHTOB perynupytorcs UHcTpyknmei
. IO JEJIOTIPOU3BOJICTBY B OpraHaX UCIONHUTENLHON BnacTH JIeHUHrpaickoi obnacTu.
8.2. B nensx noAroToBKY, COTACOBaHMA U NPUHATHA pelIeHHH OpraHa HUCIOIHUTEIBHOM

BJIaCTH 00s13aH IIOATOTOBHUTH IIPOCKT JOKYMCHTA U NIPEACTABUTH €TI0
(Haumenosanue donsxcrocmu)

Ha COIJIaCOBAaHHE HEIIOCPEIACTBEHHOMY PYKOBOIHUTENIO HE ITO3KE YeM 3a IBa paboumx MHA 10
HCTEYEHHUS CpPOKa HCIONHEHHS I[I0 3TOMY JOKYMEHTY, KOTOpBIi YCTaHOBIECH (enepalbHBIM
3aKOHOM WM HOPMATHBHBIM IPaBOBEIM akToM JIeHMHrpanackoil obmactd, MO0 MHOTO CpOKa,
YCTaHOBJIEHHOTO HETOCPEACTBEHHBIM PYKOBOIUTENIEM, BHIIECTOAMIAM PYKOBOIUTENIEM.
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9. Ilopsiiok ciryxeGHOTr0 B3aUMOJeiicTBUSA

(Haumernoearnue donsicrocmu)
¢ APYrUMH pa0OTHHKAMH OPraHa HCIOJIHATEIBHOH BJIACTH, PAGOTHHKAMH HHBIX
rocCy1apCcTBCHHbLIX OPraHOB ¥ OPraHOB MECTHOI'0 CaMOYIIPpaBJICHHS,
OpraHM3’alliaMHy H rpaKiaHaMu

9.1. Ilopyuenus u ykazaHus ' JAIOTCs. HETIOCPEACTBEHHBIM
(Haumenosarue oonsicHocmu)
PYKOBOAMTENEM, BBIMIECTOSMIMM PYKOBOAUTENEM B YCTHOM WM IHCEMEHHOH ¢opMme Imo
BOIIPOCAM, OTHOCSIIMMCS K €T0 JOJKHOCTHBIM 005S3aHHOCTSIM.
9.2.B  memdx  HMCHONHEHUS  JOJDKHOCTHBIX  OOS3aHHOCTEM M MOpYYeHHH
BIIpaBe 00pamarbes K IpyruM paboTHUKAM OpraHa UCTIOMHUTEIBHOH

(Haumenosarnue donxcrocmu)

BIIACTH, pabOTHUKAM HHBIX TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHHS, K
rpakaaHaM ¥ B OpraHU3aLlHH.
9.3. BIIpaBE B YCTHOH (pOpMe JaBaTh pa3hACHEHHs II0 BOIIPOCAM,
(Haumenosanue donsichocmu) '
OTHOCSIIMMCS K €T0 HOIDKHOCTHBIM OOSI3aHHOCTSM, B OTBET Ha OOpamieHus K HeMy pabOTHHKOB
roCyJapCTBEHHBIX OPTaHOB ¥ OPTaHOB MECTHOTO CaMOYIIPABICHHUS.
94. BIIpaBe B YCTHOI (popMe 1aBaTh pa3bICHEHUS 110 BOIIPOCAM,
(Haumenosanue donxcHocmu)
OTHOCAIIUMCS K €ro JOJDKHOCTHBIM OOf3aHHOCTAM, IPEJCTABUTEIAM OpraHU3allui H
rpaxaaHam .
IIo cOGCTBEHHOMY YCMOTPEHHIO (B MHHIMATHBHOM MOPAAKE)/TONBKO IO IIOPYYECHH
00 ¢ paspelleHHs] HETOCPEACTBEHHOTO PYKOBOAMTEINS, BBIIIECTOSIIEr0 PYKOBOAMTEIN, 3a
HCKIIOYEHHEM CIy4aeB, KOIZIa TaKue pPa3biCHCHHMA SABIAIOTCA €ro  JIODKHOCTHBIMH
00A3aHHOCTIMH (s6i6pams HysicHoe)

9.5. BIIpaBC IIPEUIOXKUTH UCIIOIIHUTEIO 110 JOKYMCHTY B
(Haumenosanue donxicrHocmu) ‘

pabodeM mOpsIKe PEMIUTh BOIPOC O €ro OT3BIBE, €CIM TaKOW JTOKYMEHT WM OTHCIBHBIE €ro
MOJIOKEHUS HE COOTBETCTBYIOT (belepadbHOMY, OOJNAaCTHOMY 3aKOHOJATENbCTBY H/HIIH
IIpaBUIaM 0(QOPMIIEHHS JOKYMEHTOB.

9.6. Ha nepuoj1 CBOEro BpEMEHHOI0 OTCYTCTBHA (B TOM 4HCII€ KOMaHIHPOBKA, OTIYCK)
0613aH IepeaTh BCe MaTepHals! H HHQOPMALHIO, HeOOXOTMMBIC JUL
(Haumenosanue 0onxcrocmu)

BBIIOJHEHUA OOS3aHHOCTEH 10 HAcTOSIIEMYy [AOJDKHOCTHOMY peEIJIaMeHTy, pPabOTHHKY,
BPEMEHHO HCIONHAIOMIEMY €ro 00SI3aHHOCTH, IHO0 HEMOCPEICTBEHHOMY PYKOBOIUTEIIIO.

9.7. ___00s3aH BPEMEHHO BHIIONHATH OTHEIBHEIC
(Haumernosanue 0onicnocmu)
JIOJDKHOCTHBIE 00SI3aHHOCTH OTCYTCTBYIOMIETO paOOTHHKA

(Haumernosanue oonscrhocmu)
B COOTBETCTBHUHU C NMOPYICHUEM HEIIOCPEACTBECHHOI'O PYKOBOAUTEIIA.

10. ITepeyeHb rocy1apcTBEHHBIX YCIYT, OKA3LIBA€MBIX TPAXKIAHAM
M OPraHU3aLUAM

(Haumernosanue donsicrocmu)
y4JacTByeT (TIpeIocTaBseT) B OKa3aHUU CIEAYIOMMX FOCYJapCTBCHHBIX yCIyr (B Ciydae, €Ciid
TOCYJapCTBCHHEIM TIPAXTAHCKUM CIyXamuM JIeHMHTrpajckoit o0macTH TrocyaapCTBEHHEBIC
YCIIyTH HE OKAa3BIBAIOTCS, HEOOXOMMO CAENATH COOTBETCTBYIOLIYIO 3aIIUCh):
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11. Ioka3zaTesnn 3pGeKTUBHOCTH U Pe3yTbTATHBHOCTH
npodecCHOHANBHOM CJTy:Ke0HOM 1esITeJIbHOCTH

(Haumernosarnue 0onxcHocmu)

IToxasaTensaMu 3()GHEKTHBHOCTH M PE3YIbTATHBHOCTH NPO(ECCHOHANBHON CiyxeOHOi

JEATETBHOCTH SIBJITFOTCSL:
(Haumernosanue donxcrocmu)

11.1. CBoeBpeMEHHOCTh H TIOJHOTa PAcCMOTpPeHHs OOpaIleHHil TOCYIapCTBEHHBIX
OpPraHoB, OPraHOB MECTHOI'O CaMOYIIPABIICHH, OPraHU3alui, TPAKAAH U IIOATOTOBKH IPOEKTOB
OTBETOB Ha HHX.

11.2. OtcyrcTBUE (haKTOB:

1) wHanmuyus B  AHAUUTHYECKMX M  HMHBIX  MaTepHalaX, [OATOTOBIEHHBIX
, yCTapeBIIeH, HEIPOBEPEHHOM HITH HCKaXXEHHOH HH(OpMAIHH;

(Haumernosanue 0ondicHocmu)
2) yTpaThl JOKYMEHTOB U MaTE€PHUAIIOB, TOCTYIIHBIIHX

(Haumenosanue donxcrocmu,)
Ha HUCIIOJIHEHNE, XPaHEHHUE;

3) npomycka (CpeiBa) CPOKOB HCIONHEHHS IO JOKYMEHTaM (IIOPYYCHHUSM), KOTOPEHIE
YCTaHOBIICHBI (elepaTbHEIM 3aKOHOM HIIH HOPMATHBHEIM IIPaBOBBIM aKTOM JIEHMHIpamcKoif
00JIaCTH, HACTOSIIMM JOJDKHOCTHBIM DEIJIAMEHTOM, HEIOCPEICTBEHHBIM pPYKOBOIHUTEIEM,
BBILIECTOSIIMM PYKOBOAUTENIEM;

4) nponycka 6e3 yBaXXUTEIbHOM IPHYUHBI 3aCEAAHNM KOMHCCHIM ¥ HHBIX KOJUIETHATHHBIX

OpraHOB, HHBIX MEPONPUATHIA, B KOTOPBIX
(Haumenosanue oonxcrocmu)

OBLIO IIOPYYEHO IPUHATH YIACTHE.

11.3. KayecTBO BBHIIONHEHHOH paboThl (OTCYTCTBHE HPOLEAYPHBEIX HAPYIICHHI,
MOATOTOBKA AOKYMEHTOB, MAaTEpHAIOB B COOTBETCTBHH C YCTAHOBJIICHHBIMH TpPeOOBaHHAMH,
IIOJIHOE M JIOTHYHOE M3JIOKEHHE MaTepHaa, JOPUINIECKH IPaMOTHOE COCTABIECHHE JOKYMEHTA),
B TOM YHCJE:

oocmusicenue yenell npoeKmos/C0e6PEMEHHOCIb PEAnU3AYUYU NPOEKMO8/cobntodeHue
610021cema npoeKmoe/ce0espeMeHHOCMb NPOXOAHCOEHUS KOHMPOLLHBIX MOYEK NPOEKMO8 U
UCHONHEHUA 300a4 N0 NPOEKMAM/KAYECMBO PE3YNbMAMO8 KO KOHMPONbHLIM MOYKAM
HNPOEKmMO6 U UCNOIHEHUA 3a0ay no npoekmwu/co@zioéeuue Memooos RPOEKMHOS0
ynpasnenus/cobniooenus mpebosanuii (npasun) opopmaerys u 6e0erHus 0OKYMEHMOS,
paspabamuléaembix npU Peanu3ayuU NPOEKmMos, SKIYAs OOKYMEHMbL NPOEKMHO20
YRpaenieHua. npoekmnoﬁ UHUYUAMUBYL, RACNOpPMA NPOEKMA, omuema o cmamyce
npoexkma, umo2o8020 omqema no npoexkmy
(6v16pams HysCcHoe)
11.4. OTBeTCTBEHHOCTH (HCIIONHEHHE 00I3aHHOCTEH B CPOK ¢ MUHUMYMOM KOHTPOJIS).
11.5. CamocTosATenbHOCTE (CIIOCOOHOCTH BBIMONHATH 3aJaHHs 03 JOIOIHHTEIBHBIX
yKa3aHHii). ,
11.6. IucnumimHa (coOmroieHne caykeOHOTO pacTiopsaaKa).
11.7. IIpodeccronanbHas KOMIIETEHTHOCTb.

11.8.
(unvle noxasamenu @ HexmusHocmy U pe3yIbmamueHOCMU
RPOPeCCUOHANBHOT CILYHCeOHOT 0esmenbHOCMUL)
LokymeHT cosgaH B anekTpoxHoi dopme. Ne 01-02/07 ot 23.11.2023. Ucnonnutens: BopoBuHckas B.H. TPARMTERMCTOO
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IMMPMYJIIOXEHUE 10

K NIPHKa3y AJAMHHUCTPALHH

T yGepHaTopa u IIpaBuTenscTBa
JleHuHrpaackoif o6aacTu

M A3 A0S w OOt foF

IIPUMEPHBIN 1O0JXKHOCTHOM PETJIAMEHT
T'OCYJIAPCTBEHHOI'O I'PAJKJIAHCKOI'O CJOYKAIIEIO OPTAHA
NCIIOJHUTEJILHON BJACTHA JEHAHI PAJICKOMA OBJACTH - IJTTABHOI'O
BYXTAJITEPA OPTAHA MCIIOJIHUTEJIbHOM BJIACTH WA CIEIUAJIUCTA,
HCHOJHSIOIEIO OBS3AHHOCTH 11O BEJEHAIO BIO)KETHOI'O
(BYXTAJTEPCKOI'O) YYETA H OTYETHOCTH

"YTBEPXJIAIO"

(mOMXHOCTH PYKOBOIHTEIS
OpraHa HCIIOIHHUTEIFHOH BIaCTH
Jlennnrpanckoit 06macTy)

MHOAINCE HN.0.Pamuinusa

" " 20 roma

JTOJDKHOCTHOM PEI' JIAMEHT

(nonHOe HaUMEHOBAHUEe OONNHCHOCIY ZDANCOAHCKO20
cayscauezo 8 poOumensHoM naoedice)

1. O0uMe MoJI0KEeHN S

1.1. JIOMXHOCTS TOCYJApCTBEHHON TPaXTAHCKOM CiayxObl JIeHUHIpaackod obnacTu

(Haumenosarnue 0onsxcrnocmu)
otHocurca K "Bemymei/Crapuieii" rpymnme AODKHOCTEH TIOCYIapCTBEHHOH TIpa)KIaHCKOH
ciryx6s1 Jlenunrpaickoit obmactu kateropuu "Crenuanuctsl/O6ecieynBaronye CeuaIyiCThI".

Perucrpanmonuslii Homep (Kox) AopKHOCTH/PeecTpoBstit mmudp -
(Peecmposviti wiugdp ykaszvieaemcs € coomseemcmsuu ¢ obnacmuelm 3aKoHom Jlemunzpaockou obnacmu om
25.02.2005 N 12-03 "O Ilepeune zocyoapcmeennlx OondxcHocmetl Jlenunapaockoti obnacmu, OeHelCHOM
cooepxcanuy Iy, 3amewyarowux 20cyoapemeentsle doncHocmy Jlenunepadckoti obnacmu, Peecmpe donvcnocmeti
20CY0apcmeeHHol 2paNCOanHcKol cysctvl JIeHUHapaoCKol 0OnACmY 1 OEHEICHOM COOEPUCAHUY 20CYOAPCIMBEHHIX
epasicoanckux caysxcawux Jlenunzpadckou obracmu”)

1.1.1. O6nacts npodecCHOHATHHON CITyKeOHOM AeATeNbHOCTH

(Haumenosarnue 00HCHOCIU)

(Vkaszvleaemes obracme npogeccuoHanbHOU  CRyiCcebHOU  OeAmeNbHOCMU — ZPAdCOaHCKO20 — CRyJcauwezo 8
COOMEEMCMEUU CO  CHPABOYHUKOM  KBANUQDUKAYUOHHBIX mMpebosaHuii K CReyuaIbHOCMAM, HANPAGReHUAM
1n0020mosKy (K YKDYHHEHHbIM 2DYRRAM CReYUanbHOCMel U HANpaeneHuli no020moeKu), K NpogheccuoHansHoMy
YPOBHIO, KOMOpble HeobX00UMbl 0N 3AMEUeHUs QONIHCHOCMEl 20CYOaPCMEEHHOY 2PaiCOAHCKOU CRyschbl ¢ yuemom
obnacmu u 6u0a NPOGECCUOHANLHOU CLYHCEOHOT OesMeNbHOCU 20CYOaPCMEEHHBIX 2PANCOGHCKUX CLYIHCAUSUX
(0anee — cnpagounux).)

1.1.2. Bux npodeccrnoHanbHOM CIyXeOHOM AeATeIbHOCTH

(Haumenosarnue oonxcrhocmu)

[lokymeHT coagaH B anexTpoHHoit chopme. Ne 01-02/07 ot 23.11.2023. Ucnonnutens: Boposutckas B.H. ' TIPABUTRALCTSY
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(Vkasvieaemces 6uod npogeccuoHanvHol CryHceOHoU OeAmenbHOCIYU 2PANCOAHCKO20 CILYHCAUE20 8 COOMBEMCMEUN
€O CNpasoyHUKOM)

1.2. Ha3Ha4daeTcs Ha JOJDKHOCTh TOCYAapCTBEHHOM
- (Haumenosanue donsxcrocmu)
rpaxmaHckoil  cmyxOsl  JleHuHrpagackoi o0macTh M 0cBOOOXIAeTCs  OT AOJDKHOCTH
rOCYJapCTBEHHON TIPaXMaHCKOM  CiykObl  JIEHMHIPaACKod OOJacTH  IPEACTABHTENEM
HaHHUMAaTelsl B YCTAaHOBIICHHOM MOPSJKE.

1.3. HOYMHACTCA
(Haumenosanue donscrocmu)

(Haumerosanue donsicrocmeii 6b1uecmoauux pykosooumenetr)
HEMOCPCACTBEHHO ITIOAYUHACTCA

(Haumenoganue 00n3#CHOCIMU HEROCPEOCMBERHOZ0 PYKOBOOUMENA)

2. Kpanupukanmonnsie TpedGoBaHHS IJIsl 3aMeLIEHH S JIOKHOCTH rocyJapcTBEHHON
rpaxaaHcKoH ciyx0b1 JleHmArpaacKoii ob1acTu

(Haumenoganue donsjcHocmu)

2.1. JIng 3aMemieHHs JOJDKHOCTH  TOCYJApCTBEHHOM  TPaXTAaHCKOW  CIIY>KOBI
JleHuHTpaaCcKO# 0bNIacTH

(Haumenosarnue doncrocmu)
YCTaHABJIUBAIOTCS CIEAYIONNE KBaTH(UKAIIMOHHBIE TpeOOBaHHUA:

2.1.1. Briciee o6pa3oBaHue.

2.1.2. He MeHee ____ JIeT cTaxka TOCYJapCTBEHHOM IPaXTAaHCKOH CITyXKOBI MM HE MEHee
___Jiet craxa pa6OTBI II0 CHCOHAIBHOCTH, HAIIPaBJICHUIO HOJIFOTOBKI/I/BC3 IPEABABICHUA
TpeOOBaHHUN K CTAXY. ‘

(yxazvieaiomes KeAMUQPUKAYUOHHbIE MPebOBAHUS K CIMANCY 2ZPANCOAHCKOU CRyx*cObl unu cmasxcy pabomwl no
CREYUANbHOCMU, HANPAGLEHUID NOO20MOBKU, He0DX00UMO20 Ol 3aMeweHUs OO0NICHOCINY 2PAANCOAHCKOU CRyHCcObl 6

coomsemcmsuu ¢ obnacmuelm 3akoHom  Jlenunzpaockou obnacmu om 25.02.2005 N 11-03 "O npasogom
Pezynuposanii 20Cy0apCmeeHHol 2paxcoanckoil cycbvl JIenunzpaockoti obnacmu’”)

2.1.3. Beiciee  ofOpa3oBaHHe 1O CHELMANBHOCTH, HANPABICHHIO IIOATOTOBKH:

(Cneyuanvrocms,  HanpaeneHue NOO20MOGKU — YKA3bIGAEMCs 6  COOmeemcmeuu ¢ obugepoccuiickum
Knaccuguxamopom cneyuanvHocmeti no obpazoeanuio OK 009-2016, npunamvim u 66edeHHbIM 6 Oelicmeue
npuxazom Locydapcmeennozo xomumema Poccuiickoi Pedepayuy no cmanoapmusayuu u memponozuu om 8§
Oexabps 2016 200a N 2007-cm, unu deticmgoeasuium 00 €20 66e0eHUs AHATOZUYHBLM NPABOELIM AKMOM)

WIA UHYI0 CHENHaIbHOCTh, HAaUpaBleHHE IOATOTOBKH, AN KOTOPBIX 3aKOHOAATENBCTBOM 00
obpasoBanuu  Poccuiickoit  ®epepanmu  yCTaHOBJIEHO  COOTBETCTBHE  YKa3aHHBIM
CHEIMAILHOCTAM, HAIIPaBICHUSAM IIOATOTOBKH, COJAEpXKAIIMecs B MNPEABIIYIIMX MEpEeYHIX
npodeccuii, CIeUanbHOCTEH U HallpaBICHUH ITOJTOTOBKH. ‘

2.1.4. Crax paboTHl, CBA3aHHOW C BEJEHHEM OYXTaJITEPCKOTO yYeTa, COCTABIEHHEM
Oyxrantepckoii (GUHAHCOBOH) OTIETHOCTH MO0 C ayAUTOPCKOH AEATENBHOCTBIO:

- HC MeHee TpeX JIeT W3 MOCHEOHUX IITH KaJCHAApHBIX JIET IPH HAIWYHH BBICIIETO
o6pa3zoBanuA B 001acTH OyXTanTepPCKOro y4era u ayauTa;

- He MEHee IIATH JIET U3 MOCIEeIHUX CEMH KalleHIapHBIX JIET IIPU OTCYTCTBHM BBICIIETO
o6pazoBaHus B 00/1acTH OYXTaNITEepCKOro yueTa U ayIuTa.

2.2. IlpodeccrnoHanbHBIA yPOBEHb.

2.2.1. Ba3oBble 3HAHUI:

TOCYHapCTBEHHOTO s3bika Poccuiickoit @epmeparuu (pyccKoro s3BIKa) M OCHOB
Koncrutymuu Poccutickoit ®enepanuy;

®enepanpaoro 3akoHa ot 6 okraOpsa 2003 roma N 131-®3 "O6 06nmx TIPHUHITHITAX
OpraHu3aliy MECTHOTO caMoympaBieHus B Poccuiickoii ®enepanun’;

®enepansHoro 3akona or 2 mag 2006 roma N 59-®@3 "O TMOPSJIKE  PACCMOTPEHHS
obpaniennii rpaxxaalH Poccuiickoit @eneparmn’;

JoKymeHT cosgaH B anexkTpoHHo cdopme. Ne 01-02/07 ot 23.11.2023. UcnonnuTtens: boposuHckas B.H. o Rt e
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denepanpHoro 3akoHa 0T 25 mexabps 2008 roma N 273-@3 "O npoTHBOAEHCTBUU
KOoppynuuu" ¥ HMHBIX - HOpPMAaTHBHBIX IIPaBOBBIX akTOB Poccuiickoi CDez:epaupm u
JlenuHrpaackoit 001acTi B chepe MPOTUBOAECHCTBUSA KOPPYIILIHY;

denepanpaoro 3akoHa ot 21 mekabps 2021 roma N 414-®3 "O6 o0uux HpUHIUIAX
OpraHHM3allyy ITyOJMIHOM BIacTH B cyObekTax Poccuiickoit @enepanun”;

3aKoHOJaTeNsCTBa Poccuiickolt Penepannu 0 rocyapCcTBEHHON IpakJaHCKOH ciyxOe
Poccuiickoit Penepanuy;

‘VcraBa JIeHUHTpacKO# 001acTH;

obmactHoro 3akonHa or 11 p;exabpsa 2007 rora N 174-03 "O IIPaBOBBIX aKTax
Jlerunrpaackoi obmactu";

[TOJIOXKEHHU 00 OpraHe HCIONMHUTEIFHON BIIacTy;

TIOJIOXKEHUS O CTPYKTYPHOM IOpa3/ieIeHHH OpraHa UCIIOIHUTENbHOM BIacTy;

Kogexca 3THKU U CIy)KeOHOI'O IIOBEACHHS TOCYJapCTBEHHBIX I'PaKAAHCKHX CITyXKalllHX
Jlenunrpanckoi obacty; '

WHCTpyKIHH 110 1eIOTNPOU3BOJICTBY B OpraHaxX MCIIOIHUTEIBHOM BracTu JIeHUMHTpaickoi
obnacrtu; ‘

WHcTpyKMu 0 HOpsiake oOpaiieHus co ciaykeOHOH HHGbOpManued OrpaHUYECHHOTO
pacrnpocTpaHeHus B AIMUHHCTpaly JIeHHHTpaacKkoi 061acTy;

CIIy’KeOHOTO pacIoOpsiiKa, YCTAaHOBICHHOTO B OpraHax HCIOJHUTENBHOH BIIACTH
JlenuHrpagckon 06IacTu;

B oOmactd HHGOPMAMOHHO-KOMMYHHKAI[HOHHBIX TEXHOJOTHIl: BO3MOXXHOCTEH W
0COOEHHOCTEH NPUMEHEHUS COBPEMEHHBIX MH(GOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TE€XHOJIOTHI
B OpraHe WCTIONHHTENBHOM BIACTH; OCHOB HH(OPMAIMOHHOH GE30TACHOCTH W 3aIlUTHI
uHopmaru, B ToM uuciae PexepansHoro 3akoHa or 27 miona 2006 roma N 149-®3 "0O6
uHbpopMamyK, HHOOPMALMOHHEIX TEXHONOTMAX M O 3amure HHGOpMamuHu'; OCHOBHBIX
TIONOKEHHMH 3aKOHOIATENIBCTBA O IIEPCOHANBHBIX JaHHEIX, B TOM duciie DenepalbHOro 3aKOHa OT
27 wmrons 2006 roma N 152-®3 "O nepcoOHaNbHBIX JAaHHBIX"; OOIIMX NIPUHIIUIIOB
(GYHKIIMOHUPOBAaHUA CHCTEMBI DJICKTPOHHOTO IOKYMEHTOOOOPOTA; OCHOBHBIX IIOJIOXKECHHM
3aKOHO/IATEeNECTBA 00 AIIEKTPOHHOM ITOIHCH; IPUMEHEHHSI IEPCOHATHHOTO KOMIIBIOTEPA.

2.2.2. ba3oBBIE yMEHUA:

YMEHHE CHCTEMHO (CTPaTerH4eCcKy) MBICIIUTE;

YMCHHE CHCTEMATH3UPOBAThH U aHAIU3HPOBATH HH(POPMAIIHIO;

yMEHHE IUIaHHPOBATh, PAIMOHANBHO HCIONB30BaTh CIy)KeOHOE BpeMs H JOCTHUIaTh
pe3ynbTara;

KOMMYHHKATHBHEIC YMEHUS (B TOM YHCIIE MYOIMYIHBIX BRICTYIUIEHUH U BEJCHUS JETIOBBIX
HEPETOBOPOB);

YMEHHUE YIIPABIATh U3MECHEHHIMUY;

yMeHHe paboTaTh ¢ anIapaTHBIM U IPOTPaMMHEIM OOecleueHHeM, YCTaHOBIGHHOM Ha
- aBTOMaTH3MpOBaHHOM paboueM mecte (APM), B ToM umciie paGOTHl B ONEPAlHOHHON CHCTEME
cemeiictea Windows, B TekcroBoM pemakrope Microsoft Office Word, ¢ TtabmuganbmM
npoiteccopom Microsoft Office Excel, ¢ mouroBsiM kimeHTOoM Tuna "Outlook", moaroroBku
Ipe3eHTanM# ¢ npuMeHeHueM npunoxenus Microsoft Office PowerPoint;

yMmeHue paboTaTh B KadeCTBE IIONB30BATeNli B HH(POPMANHMOHHBIX CHCTEMAX,
OpAMEHSIEMBIX B OpraHe WCIONHWUTEILHOW BJIACTH, B TOM YHCIC B IIPUKIAJHBIX
UH(QOPMAIMOHHBIX CHCTEMaX (CHCTeMe B3aMMOIECHCTBHMA C TIpakKJaHaMH M OpPTaHH3aLMsIMH;
CHCTEME  MEXBEJOMCTBEHHOI'O  DJJEKTPOHHOTO  B3aMMOACHMCTIBUSA; YYETHOM  CHCTEME;
HH(POPMAITMOHHO-aHATNTUIECKOH CcHCTeMe, obecneduBaromeil c6op, o6paboTKy, XpaHeHHE H
aHaJIN3 JAHHBIX), CHCTEMax JJIEKTPOHHOTO JOKYMEHTOO0OpOTa, B MHMOPMANUOHHO-IIPABOBBIX
cucreMax "T'apant”, "Komcymprantllmroc", "Komekc", a Tarke ¢ pecypcaMH H CEpPBHCAMHU
JOKAJIGHOM  BBIUMCIHTENGHOM CceTH ¥ UH(POPMAanMOHHO-TEIEKOMMYHHMKAIMOHHON —CEeTH
"HuTepHeT".

2.2.3. IlpodeccuonansHele 3HaHUA B cdepe 3akoHomaTenscTBa Poccuiickoit deneparuu
U JleHuHTpaackoi obmacTu:
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BropkerHoro kxoxekca Poccuiickoit Peneparmu, PenepanbHoro 3akoHa or 6 aexabps
2011 roma N 402-®3 "O OyxranrepckoM ydere" U HHBIX (efepalbHBIX M 0OJacTHBIX
HOPMATHBHBIX IIPaBOBEIX aKTOB B cepe OHOIPKETHBIX INPABOOTHOIICHHH M OyXTalTepCKOro
ydeTa, B TOM YHCJIe PYKOBOASAIINX JOKYMEHTOB OPraHOB IOCYIapCTBEHHOH BIACTH IIO BOIPOCaM
opraHu3anuu Oyxranrepckoro (0101KeTHOr0) yIeTa U COCTaBICHUA OTICTHOCTH;

denepanpHOro 3akoHa ot 6 anpeins 2011 roga N 63-@3 "O6 snekrpoHHOH noamucH";

(nepesucnAIomes. HOPMAMUGHLIE NPAGOGbIE AKMbl, 3HAHUE KOMOPBIX HEOBX0OUMO ONS 3aMEujeHus: JONNCHOCTIU
20CY0apCmeeHHOl  2paNCOAHCKOT  Cyxcbvl ¢ ydyemom obracmu u 6uda RPOPecCUOHANbHOU  CRydHceGHOU
OdesamensHOCHUY).

2.2.4. Vabie npodecCHOHATLHBIC 3HAHUS:

mpaBuia I{eJIOBOﬁ 3THKH,

JCIIOBOC 66IHCHHC H IIEPEIHCKA,

(nepeuucnsiomes npogeccuonansuvie sHaHus, HeobX00UMble OIS 3aMEUeHUs OONACHOCIIY ZDANCOAHCKOU CLYHCODL
¢ yuemom obracmu u 6Udd NPOPEeCCUOHANLHOU CIYHCEOHOU O0essmeNbHOCHY 20CYOapCMBEHHO20 2PANCOAHCKO20
cnyscamezo) ' '

2.2.5. IIpodeccroHaIbHBIC YMEHHUS:

(nepeuucnaomes npogheccuonanbhbie yMeHus, Heobxooumele 0ist 3aMeueHUss OOMHCHOCIY 2PANHCOAHCKOU CILYHCObL 6
pamxax obnacmu u u0a nPOGHeCccUOHANLHOU CILYHCEBHOU OeAMENLHOCIY ZDANCOAHCKO20 CRYHCAUIe20)

2.2.6. ®yHKIMOHATIbHBIE 3HAHU:

IIOHATHE, IIPOLIEAypa paCCMOTPEHHUS o6pamemm rpaXK/iaH;
MTOHATHE METOJIOB OIO/KETHOTO IJIAHUPOBAHHUS;

TIOHATHE IMPUHIUIOB OIOXKETHOTO yUeTa M OTYETHOCTH;

(nepeuucnsiiomes  QYHKYUOHANbHBIE — 3HAHUS 6  3A8UCUMOCHU  OM  (DYHKYUOHANbHBIX  00A3aHHOCMEN
20CY0apCMEEHH020 2PANCOGHCKO20 CILYHCAUE20) '

2.2.7. GyHKIMOHAIBHBIE YMEHHUA:

ITOATOTOBKA aHAMTHYECKUX, HH()OPMAIIMOHHBIX U JPYTUX MaTepHAIIOB;

ITOATOTOBKA METONMUECKUX PEKOMEHIAIMH, Pa3bACHECHHUH;

BJIaZICHHE HAaBbIKaMH OQULIMATHHON 1eTOBON IEPEIUCKH;

IOArOTOBKAa OOOCHOBAaHHM OFOJKETHHIX aCCHTHOBAHHMM HA IJIAHUPYEMBIN NEpUON I
roCyJapCTBEHHOI'O OpraHa;

aHau3 3¢ GEKTHBHOCTH U PE3YIFTATUBHOCTH PACXOI0BaHUSA OI0KETHBIX CPEICTB;

paspabotka u (HopMUPOBAaHMSA NIPOEKTOB IIPOTHO30B IO OpPraHH3alMU OOMIKETHOrO
mporiecca B TOCy1apCTBEHHOM OpIraH€;

IIPOBEICHUE MHBEHTAPU3AIIUH JICHEKHBIX CPEICTB, TOBapHO-MAaTepUaIbHBIX IICHHOCTEH,
pacyeToB C MOCTABIIMKAMH U NOAPATYUKAMY;

(nepeuucnsiomcs  (PYHKYUOHANbHLIE — YMEHUA 8  3ABUCUMOCIU  Om  (YHKYUOHANbHBIX — 0bA3aHHOCMEN
20CY0aPCMBEHHO20 2PANCOAHCKO20 CILYAHCAUE20) '

3. J0/EKHOCTHBIE 00A3aHHOCTH

B memsx peanM3aluM TOMHOMOYMM M (GYHKUMH OpraHa HCIOJHHUTENBHOM BJIACTH,
MPEeIyCMOTPEHHBIX ITOJOKCHUEM 00 OpraHe UCIIONHUTENBHON BIIACTH, a TAKKE B COOTBETCTBHUH C

[IOJIOXKEHHEM O CTPYKTYPHOM IIOZAPa3ACICHUN 00s13aH:
(Haumenosanue 0oaxcHocmu)

3.1
(Honoxcnocmuas 06s3aHHOCMY)
3.1.1.
- (Hemanusayus 0ondicHOCMHOT 06A3GHHOCTIL)
3.2.
(HonoicHocmuas obs3annocms)
J[loKyMEHT co3naH B aneKTpoHHO! dopme. Ne 01-02/07 ot 23.11.2023. Ucnonnutens: Boposukckas B.H. TABMTENBCTRO
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3.2.1.

(Hemanuzayua 0onxcHocmuo 06a3aHHOCIL)

3.3. Ilo mopy4eHHIO HEIOCPEICTBEHHOTO PYKOBOAMTENS B YCTAaHOBJICHHOM MODSIKE
paccMaTpuBaTh OOpamieHHs TOCYAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPABIICHHS,
OpraHu3aluil ¥ rpakaaH, IOJAr0TaBIUBaTh U NPEICTaBIATh HEIOCPEICTBEHHOMY PYKOBOJUTEITIO
TIPOEKTHI OTBETOB Ha YKa3aHHBIE OOpaCHI.

3.4. B cOOTBETCTBHM C JOBEPCHHOCTHIO M(MIM) IO IMOPYUIEHUIO HEMOCPEICTBEHHOTO
PYKOBOJIUTENA,  BBINIECTOSAIIETO  PYKOBOAHUTENS  IpPEACTaBIATH  HHTEPECH  OpraHa
HCIONHUTENBHOM BIIACTH B rOCYJapCTBEHHBIX OpraHaX, OpraHax MECTHOTO CaMOYIIPaBIICHHS U B
OpraHu3alyIX. )

3.5. YuacTtBOBaTh B pabOTe KOMHCCHII M HMHBIX KOJUIETHAJIBHBIX OpPIaHOB, B COCTaB
KOTOPBIX

(Haumenosanue donscrocmu)
BKIIIOYEH B COOTBETCTBHHM C IIPaBOBHIM akTOM JIGHWHTpaJCKOH o0ONacTH WIM HalpaBieH
HEIIOCPEACTBEHHBIM PYKOBOJUTENIEM, BBIIIECTOAIMIMUM PYKOBOAUTEIEM.

3.6. B cOOTBETCTBHM C IOPYYECHHEM HENOCPEACTBEHHOI'O PYKOBOAUTEIS, BBIIIECTOSINETO
PYKOBOJIUTENA OPraHU30BBIBATh IOATOTOBKY MAaTEPHANOB K COBELIAHUAM, 3aCEHAaHUAM, HHBIM
MEPONPUATHAM M(WIM) IPUHUMATE B HUX YYaCTHE, B TOM YHCIIE BECTH IIE€PETOBOPHI, 0HOPMIIATH
IIPUHATHIC PCIICHUA. “

3.7. Touro W B CpOK BBHIIONHATH YKa3aHUA M MOPYUYCHHA HEIOCPEICTBEHHOTO
PYKOBOIUTEA, BHIIECTOAMIETO PYKOBOAUTEIIS.

3.8. Cobmromats IpaBmia JEJOMPOHM3BOACTBA, B TOM WHCIEC HAJISKaNM 00pasoM

. YYHUTHIBaTh U XPAHHTH IOJYYEHHBIC HA MCIIOJHCHHME HOKYMEHTHI M MAaTCpPHUAIE], CBOEBPEMEHHO
coaBaTh HX OTBETCTBEHHOMY 3a JEJONPOM3BOACTBO, a IpPH yXOA€ B OTIYCK, YOBITHH B
KOMaHIUPOBKY, B CIIy4a€ OCTAaBJIEHHSA MOJDKHOCTH - PabOTHHUKY OpraHa HCIOIHHTEIBHOM

BJIaCTH, BpCMCHHO HCIIOJIHAIOMIEMY 0043aHHOCTH ,
(Haumenosarnue 0onsxcrnocmu)

100 HEMOCPEICTBEHHOMY PYKOBOIUTEIIIO.

3.9. Cobmogats HOpMBI Kozekca 3THKHM M CIy)XeOHOTO MOBENEHHS TOCyIapCTBEHHBIX
TPaXIaHCKUX CIyXamux JIeHHHrpacKoi obnacTy.

3.10. VYBemommaTh mNpeAcTaBUTENs HaHUMATens 000 BCEX Chydasx oOpalleHHI K
KaKUX-THO0 UL B LENAX CKIOHEHUS €ro K COBEPLICHHUIO

(Haumenosanue oonscrnocmu)
KOPPYIILMOHHBIX IIPaBOHAPYIIECHUH, 32 HMCKIIOUYCHHEM CIy4aeB, KOIZa IO JaHHBIM (akTaM
MIPOBE/ICHA WU MPOBOAUTCS IIPOBEPKA.

3.11. OtunTeIBaTECA IEpE HETMOCPEACTBEHHBIM PYKOBOAMTEIEM O pe3ylbTaTax CBOEH
CIIy’)kKeOHOH IesATeNbHOCTH, B TOM YHCJE €XErofHo, A0 1 ¢eBpans rojga, CIEAYIOIIETO 3a
OTYETHHIM, IHPENCTABIATh  HEIOCPENCTBEHHOMY  pPYKOBOJHUTEIIO OT4eT O  CBOeH
PO eCCHOHAIBLHOM CIIyKeOHOH AEATEIBbHOCTH.

3.12. HammexamuMm o00pa3oM HCHONMHATH OOA3aHHOCTH TPa)ITAHCKOTO CIYXAaIIero,
MPEeIyCMOTPEHHBIE 3aKOHOIaTEILCTBOM.

4. IIpaBa

HMeEeT MPaBo:

(Haumenosanue donscrocmu)

4.1. Ha peamu3anuio yCTaHOBJICHHBIX [JCHCTBYIOIIMM 3aKOHOJATENLCTBOM IIpaB
IPa)KIaHCKOTO CITYXKaIIero.

4.2. Ha roCymapCTBEHHbIE TapaHTHH, HNPEXYCMOTPEHHBIE (eNepaabHBIMH 3aKOHAMH H
MHBIMH HOPMAaTUBHBIMH IpaBOBbIMH akTaMu Poccuiickoit ®enepamuu u JleHMHTpanckoit
obmacru. -

4.3. Ha nomy4eHHe B YCTAaHOBJICHHOM MOPSAKE OT TOCYAapCTBEHHBIX OpraHOB, OPTaHOB
MECTHOTO CaMOYIIpaBICHMS, OpraHM3allMi M TpaXKAaH IOKYMEHTOB U HHOHW HH(pOpMAIIHH,
HEOOXOAMMOM I HCTIOTHEHUS TOJDKHOCTHBIX 00S3aHHOCTEH.
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4.4. Jloctyna K pernoHaJbHBIM HH(QOPMAMOHHBIM cucTeMaM JIeHUHTrpaacKoi obnacT,
mpaBoBbIM Oa3am manHBEIX THHa "Kopekc", "Koncymprantllmoc", "Tapant”, pecypcam cetu
"HHTepHET" MO BOMpOCaM, OTHOCSMIMMCA K KOMIIETCHIIMM OpraHa HCIOIHUTENBHOM BIACTH, a
TaKKe 3KOHOMHUYECKHUM, IPABOBBIM H O0IECTBEHHO-IIOIUTHYECKUM BOIIPOCAM.

4.5.

(Unvie npasa)

5. OTBETCTBEHHOCTDH

HECeT YCTAHOBJICHHYIO (he/iepabHBIMU 3aKOHAMH

(Haumernosanue 0onxcHocmu)

OTBETCTBEHHOCTE:

5.1. 3a HapyIIeHHe 3alpeTOB; CBI3AHHBIX C TPAXKAAHCKOHW CIIykOoH, HecoOmroaeHue
OrpaHMYCHHUI B HEBHIIONHEHHE 00S3aTENbCTB, YCTAHOBICHHbIX (enepaabHbIMU 3aKOHAMIL.

5.2. 3a HencnonHeHHe (HEHAAIEKANIEE HCIIONHEHNE) JOIDKHOCTHBIX 00s3aHHOCTEH.

5.3.3a yrpary wid 1OpYy TOCYAapCTBEHHOTO HMyIlIecTBa JICHMHIPAJCKO#M 06IacTH,
KOTOpO€ OBLIO IPEIOCTaBICHO eMY JUIA HCIIOJHEHUS AOJDKHOCTHBIX 00I3aHHOCTEH.

5.4. 3a mapymenue HopM Konekca 5TUKU U CIIy>k€OHOTO IOBEAEHHUS I'OCYAapCTBEHHBIX
IpaXAaHCKUX CIyXaImux JIeHuHTpasickol 00macTH. \

5.5.3a HapymeHHE CPOKOB IIOATOTOBKM JOKYMEHTOB BO HCIOJHEHHE IOPY4EHHUH
TIpesunenta Poccuiickont ®enepamuu, [Ipencenarens IlpasurensctBa Poccniickoit ®enepanun
u I'y6epHaTopa JIeHHHTpaICKOH 00IacTH.

5.6. 3a HapymeHus GIOHKETHOT'O 3aKOHOATENbCTBA U BeICHUS OYXTalTepcKoro ydera, B
TOM 4YHCJI€ 32 HapyHICHHS CPOKOB COCTABICHHS M cHadd OOMKeTHOH (Oyxrairepckoif)

OTYCTHOCTH.
5.7.
(Hnas omeemcmeeHHoCMY)
6. Ilepeuenn BONPOCOB, IO KOTOPBIM BIIpaBe
(Haumerosanue 00ndCHOCHY)
HJIM 00513aH CAMOCTOATENLHO NPpUHHAMATD pelIcHusA
6.1. 00s13aH CaMOCTOATENHHO IPUHHMATH PEIICHU:

(Haumenosanue donxcrnocmu)

6.1.1. Tlo BompocaM MEPBOOYEPETHOCTH BHIITONHEHUS JOJDKHOCTHBIX OOsS3aHHOCTEH B
mpejenax CpOKOB, YCTAHOBIEHHBIX HEMOCPEIACTBEHHBIM PpPYKOBOJMTENIEM, BBIIIECTOSINUM
PYKOBOIHUTEINIEM, U COOIIFOJICHHSI HOPM, YCTAHOBJICHHBIX IEHCTBYIOIUM 3aKOHOIaTEIHCTBOM.

6.1.2. Ilpu peanuzanyuy NOTHOMOYIHUM WIeHA KOMUCCHU M MHOTO KOJIETHaIbHOTO OpTraHa.

6.1.3. Ilo Bonpocam OpraHH3allMH y4deTa U XpaHCHU IEpelaHHBIX €My Ha HCIIOIHCHHE
JIOKYMEHTOB U MaTEPUAJIOB.

6.1.4.
(PIHI:IC BOIIPOCHI, 110 KOTOPBIM 00s3aH CaMOCTOATEIBHO IIPpUHUMATD pemem«m)
' (Haumenoearue dondxcrocmu)
6.2. B KaUECTBE YWICHA KOMHCCHH M HHOI'O KOJUIETHAILHOIO

(Haumenoeanue 0onxcHocmu)
oprala BIIpaBe Ha 3aCEIaHUAX TAKOTO OpraHa CaMOCTOATENFHO IPHHUMATH PEIECHUE I0JI0COBATh
"3a", "mpoTuB" WK "Bo3epKaNCs', a TAKOKE BRICKA3bIBaTh CBOC MHEHUE, B TOM YHUCIIE 3asBIIAThH
ocoboe MHEHHE B NHCHMEHHON (OpMe B COOTBETCTBHM C PEITIAMEHTOM (IIOPSIKOM) pabOTHI
KOMHMCCHH ¥ HHOTO KOJJIETHAJIBHOTO OpraHa.

7. IlepeyeHb BONIPOCOB, 10 KOTOPBIM
' (Haumenosanue oonxcrocmu)

BIIpaBe WIH 005132aH y4ACTBOBATH PH NOJroTOBKE NPOEKTOB HOPMATHBHBIX
IPABOBLIX AKTOB H NPOEKTOB pemeHuii

[okymeHT cosaaH B anekTpoHHol chopme. Ne 01-02/07 ot 23.11.2023. UcnonHuTens: Bopoeuxckas B.H. : eABMTIbCTRO
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7.1. 00s13aH y4acTBOBATh B IOATOTOBKE IIPOEKTOB HOPMATHBHEIX
(Haumenosanue donsicrocmu)
IIPaBOBBIX AKTOB U IPOCKTOB pEIICHHH II0 BOMpPOCAM, OTHOCSAMIUMCS K €ro OJDKHOCTHBIM
00s3aHHOCTSIM. ;
7.2. BIIPAaBE YIaCTBOBATH B MOJAI'OTOBKE MPOEKTOB HOPMATHBHEIX
(Haumenosanue oonxicrocmu)
MIPABOBBIX AKTOB U MPOEKTOB PEIISHHH 10 HHBIM BOIIPOCaM

110 COOCTBEHHOM I/IHI/ILII/IaTI/IBC/ I1IO COTTIAaCOBaHUIO C HENMOCPEACTBCHHBIM PYKOBOOAUTCIIEM.
‘ (8vib6pams nydicHoe)

8. CpokH u npouexypsl HOArOTOBKH, PACCMOTPeHHUS NPOEKTOB
pellleHHii, IOPAAOK COIVIACOBAHHS M NIPHHSTHS PelleHnil

8.1. O6ume CpoKH U NMPONeAyphl MOATOTOBKH JOKYMEHTOB peryIupyroTcs MHCTpykuuei
IO JIeJIOMPOU3BOACTBY B OpraHaX HUCIOIHUTEIBHOM BiIacTH JICHHHIpaCKOH 00JIacTH.

8.2. Cpoku NOATOTOBKH HOKYMEHTOB U OCYIIECTBICHHMSA HMHBIX NPOLEAYP, CBSI3aHHBIX C
BeAeHHEM  Oro/keTHOro  (OyXraiaTepckoro) ydeTa M OTYETHOCTH, PETYIHPYIOTCA
3aKOHOZATENhCTBOM B COOTBETCTBYIOIIEH cdepe.

8.3. B nenax moAroTOBKH, COIIACOBAHMA U INPUHATHS PELUICHUI OpraHa UCIIOIHUTEIbHOM

BJIaCTH 00s13aH DoATOTOBHUTE IIPOCKT JOKYMCHTA H IIPCACTABHUTH €I0
!
(Haumenosarnue donicrocmu) ’

Ha COIIACOBAHHE HEIOCPEACTBEHHOMY PYKOBOAMTEIIO HE IO3KE YEM 3a J1Ba pabouux AHA IO
HCTEYEHMs CpPOKa MWCIONHEHMSA IO STOMY JOKYMEHTY, KOTOPBIM YCTaHOBIEH (elepaTbHEIM
3aKOHOM HJIM HOPMATHBHBIM IIPAaBOBHIM aKTOM JIEHHHTpajckod o6nacTH, b0 HMHOTO CpOKa,
YCTaHOBJICHHOTO HETIOCPEACTBEHHBIM PYKOBOIUTEIIEM, BHIIIECTOAIINM PYKOBOIUTEIEM.

9. Ilopsnok ciayke0HOro B3auUMOAeHCTBUS

(Haumenosanue oonxcrocmu)
¢ APYrHMH pa0OTHHKAMM OPraHa HCIOJHHUTEILHON BJIACTH, PAG0THHKAMM MHBIX
rocyJapcTBeHHBIX OPTaHOB H OPTaHOB MECTHOI0 CaMOYyNPaBJICHHS,
OPraHM3anMsAMH M IPaXIaHAMH

9.1. IlopyueHus u yKazaHHI JArOTCs HEIIOCPEACTBECHHBIM
: (Haumenosanue dondchocmi)
PYKOBOJHUTENEM, BBIIECTOSIIUM pPYKOBOAUTEIEM B YCTHOM WMIM NHCEMEHHOH ¢opme mo
BOMPOCAM, OTHOCAIIMMCS K €r0 TOJKHOCTHBIM 00S3aHHOCTSIM.
92.B memix  HCHONHEHHWsS  JODKHOCTHBIX  OOs3aHHOCTEM M IOpY4YeHHE
BIIpaBe 00pamarbesa K IpyruM pabOTHUKAM OpraHa UCTIONHUTEIBHOM

(Haumernoganue 00onicHocmu)
BJ1aCTH, paGOTHI/IKaM HHBIX TOCYOAPCTBCHHBIX OPraHoB, OPraHOB MECTHOI'0 CaMOYIIPaBICHHUA, K
rpaxjiatHaM U B OpraHHU3aluu.
9.3. BIIpaBe B YCTHOI (hopMe 1aBaTh pa3bsCHEHHS II0 BOIIPOCaM,
(Haumernosanue donscnocmu)
OTHOCAIINMCA K €0 JOJXKHOCTHBIM 06513aHHOCT5IM, B OTBET Ha 06pa]l[eHHﬂ K HEMY paGOTHI/IKOB
TOCYyAapCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O CAaMOYIIPaBJICHMA.

94. BIpaBe B YCTHOH (hopMe 1aBaTh pa3bsACHEHHA II0 BOIIPOCAM,
(Haumenosarue donscHocmu)

OTHOCAUTNMCS K €ro JAOJDKHOCTHBIM O6ﬂ3aHHOCTXM, IIPpEACTABUTCIIM  OpT’ anmaunﬁ u
TpaxxaaHaM .

ITo cobcTBeHHOMY YCMOTpEHHIO (B MHHMIIMATUBHOM IOPSIKE)/TOIBKO IO HOpYYEHH
a0 C paspenieHHs HEMOCPENCTBEHHOTO PYKOBOAMTEINS, BBIIECTOSIET0 PYKOBOIUTEI, 32
HCKIOUCHUEM CIIy4a€B, KOrJa TaKH€ Pa3biCHCHHA  ABJLIIOTCA €ro  JOJDKHOCTHBIMH
00SI33HHOCTAMH (8616pams HydscHOe)

LokyMeHT cosgaH B anekTpoHHoi dropme. Ne 01-02/07 ot 23.11.2023. Ucnonnutene: BoposuHckas B.H. MIPABUTEALCTBO
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9.5. BIIPaBe MPEAJIOKUTh UCTIOIHHUTENIO 110 JOKYMEHTY B
(Haumenosanue 00R*CHOCIY)

pa6oqu MOpsAAKE PEIIUTL BOIIPOC O €r0 OT3BIBE, CCIIH TaKoH JOKYMCHT WJIM OTACIBHEBEIC €TO
MOJIOXKEHHS He COOTBETCTBYIOT (pelepambHOMY, OOTACTHOMY 3aKOHOAATENBCTBY W/WITH
npaBwiIaM 0GOpMIIEHHS JOKYMEHTOB.

9.6. Ha mepuoz cBoero BpeMEHHOI'O OTCYTCTBHS (B TOM YHCII€ KOMAaHIMPOBKA, OTITYCK)
00s13aH IepeaaTh BCe MaTepHalIbl M MHPOPMALUIO, HEOOXOAUMBIE UL
(Haumernosanue oonxcrhocmu)

BBHIIIOJIHEHUA O00A3aHHOCTEH [0 HACTOAIIEMY [IOJDKHOCTHOMY pEIVIaMEeHTy, paboTHUKY,
BPEMCHHO HCIIONHSIOIEMY €ro 0043aHHOCTH, JIH00 HEMOCPEICTBEHHOMY PYKOBOIUTENIO.
9.7. 0053aH BPEMEHHO BBHITIONHATE OTJCNBHBIC
(Haumenoearnue oonicrocmu)
JOJDKHOCTHBIE 00S3aHHOCTH OTCYTCTBYIOIIETO Pa0OTHHKA

(Haumenosarnue oonscnocmu)
B COOTBETCTBHH C IOPYUCHUCM HEIIOCPECACTBCHHOI'O PYKOBOAUTEIIA.

10. IlepeueHb rocyAapcTBEHHBIX YCIYT, 0Ka3bIBa€MbIX FPaKAaHAM
H OpraHu3anusam

(Haumenosanue dondcrocmu)
yJacTByeT (IpEeIOCTaBIIIeT) B OKa3aHUH CIEIYIOMUX TOCyJapCTBEHHBIX YCIYT (B ciIydae, eClu
TrOCyZapCTBCHHBIM TI'paXXIaHCKHUM CJ'IY)KaHII/IM HeHHHFpaI[CKOH obmactu roCyIapCTBCHHBIC
YCIIYTH HE OKa3hIBAIOTCS, HEOOXOHMMO CAENIATh COOTBETCTBYIOLIYIO 3aIUCh):

11. IToka3zatenu 3pGeKTUBHOCTH U Pe3yIbTATHBHOCTH
npodgeccuoHAIbHOH CIyKeOHOH eI TeTbHOCTH

(Haumenosanue 0onsxcnocmu)

IToxazaremsamur 3pHEKTHBHOCTH U PE3yIBTATHBHOCTH NPOdecCHOHANBHON CiyxeOHOM

NeATeNbHOCTH SIBIIFOTCS:
(Haumenosanue ooncrocmu)

11.1. CBoeBpeMEHHOCTh M IIOJHOTA PAcCMOTpeHMsA OOpamieHHH TIOCyIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOIO camoynpaBnerm OpraHu3aIyi, rpaXk/iad U NOATOTOBKU IPOEKTOB
OTBETOB Ha HUX.

11.2. OrcyrcrBUe QaKTOB:

l) HanuuMss B AHAIMTHYECKHX M HMHBIX  MaTepHanaX, IOATOTOBJIEHHBIX
, yCTapeBIIel, HEMPOBEPEHHOM WK UCKaXXEHHOM HH(popMaruy;

(Haumenosanue oonxcrnocmu)
2) yTpaThl JOKYMEHTOB ¥ MaT€pPHAIOB, IOCTYIHBIINX

(Haumenoganue 0onjcHocmu)
HAa UCIIOJIHEHUE, XpaHEHHE;

3) mpomycka (CpbIBa) CPOKOB HCIOJHEHMI IO JOKYMEHTaM (IIOpYdYEHHUsIM), KOTOpBIE
YCTaHOBIIEHBI (eepalbHBIM 3aKOHOM MIM HOPMAaTHBHBIM IIPAaBOBBIM aKTOM JI€HMHTpancKou
00IacTH, HACTOAIIAM JOJDKHOCTHBIM PpErJIaMEHTOM, HEIOCPEICTBEHHBIM PYKOBOIHUTENIEM,
BBIIIECTOSIIIM PYKOBOAUTEIIEM;

4) mpornycka 6e3 yBaXHUTEIHOM IPHUYMHBI 3aCE€AaHUH KOMUCCUH U MHBIX KOJUIETHATBHBIX

OpraHoOB, HHBIX MCPOHPHHTHﬁ, B KOTOPBIX
(Haumenosanue donscnocmu)

OBLIO IOPYYEHO IIPUHATE Y4acTHE.

10.3. KauecTBO BBINOJIHEHHOH paboThl (OTCYTICTBHE MPOLENYPHBIX HapyIUCHHH,
HOJATOTOBKA JOKYMEHTOB, MaTepHalOB B COOTBETCTBHU C YCTAHOBICHHBIMH TPeOOBaHHAMH,
MOJTHOE M JIOTHYHOE U3JIOXKEHHE MaTepHuala, IOpHINIECKH IPaMOTHOE COCTaBIEHUE JOKYMEHTA),

[okyMeHT coagaH B anekTpoHHou dopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: BoposuHckas B.H. rivbliec]
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B TOM YHCIE€ OTCYTCTBHE (DAKTOB HapyHICHWH OFOPKETHOTO 3aKOHONATENHCTBA U BEICHUS
OyXTanTepCcKOro yuera.

11.4. OTBEeTCTBEHHOCTH (UCTIOIHEHHUE 00s3aHHOCTEH B CPOK C MEHIMYMOM KOHTPOJIA).

11.5. CamocTosTensHOCTh (CIOCOOHOCTH BBINONHATH 33JaHHA 0€3 HOIOJHHTEIBHBIX
YKa3aHHi).

11.6. AuctuiummHa (cobmoaeHue Ciry)xebOHOro pacuopsaKa).

11.7. TipodeccroHanbHas KOMIETEHTHOCT.

11.8.

(unvle noxazamenu 3QPeKmusHOCIU U Pe3yIbMaAMUGHOCIU
NPoPecCUOHANBbHOT CYHCEOHOU OessmenbHOCHL)

HokymeHT cozgaH B anekTpoHHol dropme. Ne 01-02/07 ot 23.11.2023. UcnonuuTens: BoposuHckas B.H. : ::amm
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IMTPMJIOXXEHME 11

K IIpHKa3y AJIMHHHCTpPaIUH
I'ybepratopa u IIpaBurenscTsa
JleHuHrpacKoH 00IacTH

om A3A ACA) v O/ OAfOK

IIPUMEPHBIN JOJI)KHOCTHOM PETJIAMEHT
T'OCYJAPCTBEHHOI'O I'PAJKJTAHCKOI'O CJIYKAIIEI'O OPTAHA
HCIIOJJTHUTEJBHOM BJIACTH JIEHUHI'PAICKOM OBJIACTH -
CIIEITAAJIACTA, JOIIYIEHHOI'O K PABOTE CO CBEJIEHUSIMU,
COCTABJIAIOIAMUA T'OCYJAPCTBEHHYIO TAWHY, A TAKKE
OBECIIEYMBAIOIIETIO MOBWIN3AIIMOHHYIO IIOATOTOBKY B OPTAHE
HCHOJHUTEJBLHOU BJIACTHA

"VTBEPXIAIO"

(IOIKHOCTE PYKOBOIUTE/A
OpraHa HCIIOJHUTEIHOMH BIACTH
JlenuHrpascKkoi 06nacTy)

MHOIIIHNCH 1.0.Pamunus

" " 20__ronma

JOJDKHOCTHOM PETJIAMEHT

(nonnoe HaumeHo8aHUe QONHCHOCIU 2PANCOAHCKO20
caysrcauezo 8 pooumensHoM naoeice)

1. Oo1mue mooxKkeHNs

1.1. IomKHOCTS TOCYAapCTBEHHOM TIPaKHAHCKOM CiyxObl JIeHWHrpajackoii ob0macTu

(Haumenoeanue donsxcnocmu)
oTtHocuTCcs K "Bemymeit/Crapmel" rpynme NODKHOCTEH TIOCYZApCTBEHHOH TIpaXkIaHCKOR
ciryx0b1 JIeHuHTpaicKkoii obnactu kareropun ""Creruanuctsl/ O6eceYnBaoONMe CIEeIHaInCThI".

Perucrpanmonnsiii HoMep (kox) HomxHOCTH/PeecTpoBsrii mudp -
(Peecmpoeviii wugp ykaszvieaemcs 6 coomeemcmeuu ¢ obracmuwvim 3axoHom Jlenumnzpadckou obnacmu om
25.02.2005 N 12-03 "O Ilepeune ecocyoapcmeennovlx Oondxchocmeii Jlenunzpadckoi obnacmu, OeHexncHom
COOepIUCaHUY MUY, 3aMeWalouux 20cyoapcmeennble oonxchocmu Jlenunzpadckoii obnacmu, Peecmpe donocrocmeil
20CYO0apCmeeHHOll 2padicOAHCKOY CiLyschol Jlenunzpadckoti obnAcmu u OCHENCHOM COOEPIHCAHUU 20CYOapPCIMEEHHbIX
epascoanckux cayscawux Jenunzpaockoi obracmu”)

1.1.1. O6macTs npodhecCHOHANBHOM CITY)KeOHOM NeATeTbHOCTH

(Haumenosarnue donsxcnocmu)

(Vkaseisaemcs obnacme npo@ecCUOHANbHOU  CIysHCceOHOU OesAMmeNbHOCMU  ZPANCOAHCKO20  CYXNCaAujezo &
coomeemcmeuy CO CHNPABOYHUKOM  KBANUPUKAYUOHHBIX MPeGOBAHUI K CReYUQIbHOCMAM, HANDAGLEHUAM
no020moeK (K YKDYRHEHHbIM ZDYRRAM CREYUANbHOCMENW U HANpAsieHuti nOO20MO6KU), K NpOpeccuoHansHOMY
YPOGHIO, KOMOpbie HEobX00UMbL ONLA 3AMEUEHU OONHCHOCMEN 20CY0apPCMBEHHOT ZDANCOAHCKOT CILyxCcBbl ¢ yuemom
obnacmu u 6uda nPopecCcUOHATLHOU CRYIHCEOHOT OeAMENLHOCMU 20CYOAPCMEEHHBIX 2DANCOAHCKUX CILYMHCAUJUX
(Oanee — cnpagourux).)

1.1.2. Bun npodeccuoHambHOH cIyKeOHOM AeATENbHOCTH

(Haumenosanue donscrocmu)

[oxymeHT cosfaH B anekTpoHHoun chopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: BoposuHckas B.H. TIPABUTESIbCTBO
) OBAACTH
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(Vrasvisaemes 6ud npogeccuonanbrol cysxcebHot 0esmenbHOCHU ZPANCOAHCKO20 CIYHCAUE20 8 COOMBEMCIMBUN
CO CNPABOYHUKOM)
1.2. Ha3HAYaeTCs Ha JOJDKHOCTh TOCYNapCTBEHHOM
(Haumenosanue donscrnocmu) .
rpakaaHckoi  ciayxObl  JleHuHrpagckod obmacTé H O0CcBOOOXKTAeTCI  OT JOJDKHOCTH
TrOCyJapCTBEHHOM TpaXkJaHCKoil  ciyxObl JleHmHrpagckoii o0macTé  IIpelcTaBUTENIEM
HAaHHUMATCIIA B YCTAHOBJIICHHOM IIOPSAAKE. '
1.3. TIOYUHSIETCS -
(Haumenosarnue oonscnocmu)

(Haumenosanue 00niCcHOCHEN GbIULECMOAUUX PYKOBOOUMENE)
HETIOCPECACTBEHHO ITIOAUYNHACTCS

(Haumenoearnue 00N#CHOCHU HENOCPEOCMBEHHO20 PYKOBOOUMENIS)

2. KpanuduxkanmoHnsle TpeGOBaHHA JIfA 3aMelIeHUA TOJKHOCTH rOCy1apCcTBeHH oI
rpaxIaHcKoi ciyx0n1 JIeHMHrpaackoi odaacTu

(Haumenoganue 00onxcHoCMIL)

2.1. Jlna 3aMemeHHs [ODKHOCTH  TOCYJAapCTBEHHOW  TPaXIAaHCKOM  CITyKOBI
JlemuHrpazackoii obnactu ’

(Haumenosanue donscrocmu)

YCTaHAaBJIHBAIOTCA CIIEAYIOIMHE KBaJ]I/I(i)I/IKaIII/IOHHBIe Tpe6OBaHI/IXI

2.1.1. Breicuiee o6pa3oBaHue.

2.1.2. He MeHee _____ JIeT CTa)ka roCyIapCTBEHHON TPaKIAHCKOM CITyXObl WIIH HE MEHEe
__ I1eT CTaxa pa60TI>I 10 CICIHHAJIBHOCTH, HAIIPAaBIICHHIO HO,ZII‘OTOBKH/B@S IpEabABICHUA
TpeOOBaHMH K CTaXYy.
(YKa3w16a10mCs K8ANUPUKAYUOHHVIE MPEOOBAHUA K CHIANCY 2PANCOAHCKOU CRyxchbl unu cmascy pabomsl no
CReyuanbHOCMU, HANPABNEHUIO NOOZ0MOBKU, HEOOX00UMO20 0N 3amewjeHUst OONNHCHOCMIU ZPAHCOAHCKOU CRYxHCObL 6
coomeemcmeuu ¢ obracmuvim 3akonom  Jlenunzpaockou obnacmu om 25.02.2005 N 11-03 "O npasoeom
Pezynuposanuy 20CyO0apCmeeHHOU 2paicOancKoll cryxcbvl Jlenunzpadckoi obnacmu")

2.1.3. Boiciee  0o0pa3oBaHHE 10  CIEIHANBHOCTH, HAMpPABICHHIO IOATOTOBKH:

(Cneyuanvrocmy,  Hanpasnenue  nOO2OMOGKU  YKA3bIBAEMCA 6  COOMGEMCMEUU ¢  0OujepoCCUticKum
Kkaaccugpuxamopom cneyuanvHocmei no obpasosanuio OK 009-2016, npunameim u esedennviM 6 Oeiicmsue
npukazom Iocyoapcmeennozo xomumema Poccuiickoii Pedepayuu no cmandapmuszayuu u memponozuu om 8
oexabps 2016 200a N 2007-cm, unu delicmeosaguium 00 €20 68e0eHUs AHANOZUHHbIM NPABOSLIM AKMOM)

WIH HHYIO CIIEIUAIBHOCTh, HAIPAaBIEHHE MOATOTOBKHU, AT KOTOPHIX 3aKOHOJATENbCTBOM 00
obpazoBanmu  Poccmiickoit =~ @epepanmuu = yCTaHOBIEHO  COOTBEICTBHE  YKa3aHHBIM
CHEeUANFHOCTAM, HAIpPaBIEHUSIM IOATOTOBKH, COAEpXKallHecs B IPEIbIAYIIMX IEePEeUHIX
npodeccHit, CIIEIHANBHOCTEN M HAIIPABICHUH IIOATOTOBKH.

2.2. IIlpodeccroHanbHEIN YPOBEHb.

2.2.1. ba3oBbie 3HaHUS:

rOCYZapCTBeHHOro s3bIka Poccuiickoii ®exmeparuu (PYCCKOTO s3bIKa) M OCHOB
Koncruryrunu Poccuiickoit @enepanuu;

®enepansHoro 3akonHa oT 6 okTad6ps 2003 roma N 131-®3 "OO6 ofmux NpuHOHIIAX
OpraHu3alMy MECTHOTO camoynpasienus B Poccuiickoit ®eneparmn';

®enepanbHoro 3akoHa ot 2 mas 2006 roma N 59-®3 "O nopsnke paccMoTpeHHs
obpamienuii rpaxxaan Poccuiickont @enepanyu’;

®enepanbHoro 3akoHa oT 25 aekabps 2008 roma N 273-®@3 "O mnpoTHBOAEHCTBHH
KOoppynuuu" ¥ HHBIX HOPMATHBHBIX IIpaBOBRIX akToB Poccuiickor @exepanmuu u
JleHuHTpacKo# 06macTy B chepe MPOTUBOASHCTRIA KOPPYIILIUH;

denepanbHoro 3akoHa ot 21 mexabps 2021 roma N 414-®3 "O6 o6mux HpHHIMITAX
opraHu3amyy myoIuMgHOM BacTy B cyOorekTax Poccuiickoit ®enepanun';

3aKoHOAaTeNnbCcTBA Poccuiickoi denepaniiu o rocyapcTBEHHOM TpaKJaHCKOM CIIyxOe
Poccuiickoit Penepanuy;
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VYcrapa JleruHrpaackon obmactu;

obmactHoro 3akoHa oT 11 pekxabps 2007 roma N 174-03 "O mpaBOBBIX aKTax
JleruHrpazgckoii obmactu";

IOJIOKEHHA 00 opraHe HCTIONIHUTEIHHOH BJIACTH;

TIOJIOXKEHHA O CTPYKTYPHOM IOApA3IeICHHH OpraHa HCIOMHUTENLHON BIIaCTH;

Kopekca 5THKH H CIry)eOHOTO MOBEAEHUSA TOCYJapCTBEHHBIX I'DaXKJAHCKHX CIYKAIIUX
JlenuHrpaacKoi 061IacTH;

Hucrpykuuu 1o 1enonpou3BOACTBY B OpraHax MCIOIHUTEIBHOMN BiacTy JICHUHTpaaCcKoH
obnacrtu;

UncTpykuuu o mopsake oGpamenm co ciayxebHol uH(popMaIe OrpaHUICHHOTO
pacmpocTpaHeHus B AnMuHHCTpanuu JIeHHHTpaIcKoi obnacTy;

CIy)KeOHOTO paclops/ika, YCTAHOBICHHOTO B OpraHaXx HCIONHHUTENBHON BIACTH
JlenmHTrpaackoi odnactu;

B oOmactH HWH(POPMAITMOHHO-KOMMYHHUKAAOHHBIX TEXHOJIOTHI: BO3MOXXHOCTEH U
0COOCHHOCTEH NPUMEHEHUS COBPEMEHHBIX MHPOPMANMOHHO-KOMMYHHUKAUOHHEIX TEXHOIOTHIMA
B OpraHe HCIOJHUTENBHOW BIACTH; OCHOB HWH(OPMAMOHHOW O€30MacCHOCTH M 3aIlUTHI
nabopmanuy, B Tom umcne PemepanpHoro 3akoHa or 27 mons 2006 roma N 149-03 "06
pHpopMaimy, HHOOPMAMOHHBIX TEXHOJNOTHAX W O 3ammre uHGopMamuu', OCHOBHEIX
MTOJIOKEHHUI 3aKOHOJIaTENhCTBA O IEPCOHANBHBIX JAHHBIX, B TOM dHcie DeepaabHOro 3aK0Ha OT
27 wmona 2006 roma N 152-®3 "O mnepcoHaNBHBIX MNaHHBIX'; OOIMUX NPUHIHUIIOB
(YHKIIMOHUPOBAHHA CHCTEMBI 3JEKTPOHHOTO JOKYMEHTOOO0POTAa; OCHOBHEIX ITOJIOMKEHHIR
3aKOHOJATEIHCTBA 00 SIEKTPOHHOM ITOIIMCH; IPUMEHEHHUS [IEPCOHATBHOTO KOMIIBIOTEPA.

2.2.2. ba3oBBIEe YMEHUA:

YMEHHE CHCTEMHO (CTPaTernIeCKy) MBICIHTD;

YMEHHE CHCTEeMAaTH3HPOBATh U aHATTM3HUPOBATh HHPOPMAIIHIO;

YMEHHE IUIAaHUPOBATH, PAlMOHATBHO MCIIONB30BaTh CIY)KEOHOE BpeMs M JOCTHraTh
pe3yabTaTa;

KOMMYHHKATHBHBIC YMCHHI (B TOM YHCIIC IyGIMIHBIX BEICTYIUICHUI U BE/ICHHA IEIOBBIX
TIepErOBOPOB);

YMEHHUE YIPABIATh H3MEHEHHIMH,

yMeHHe paboTaTh ¢ ammapaTHBIM U [IPOTPaMMHEIM OOECIEYCHHUEM, YCTAaHOBIEHHOM Ha
aBTOMAaTHU3UPOBAaHHOM pabGouem Mmecte (APM), B TOM 4uclie paGoTHl B ONEPAI[HOHHOW CHCTEME
cemeiictBa Windows, B TekcroBoM penakrope Microsoft Office Word, ¢ Tabmuussiv
nponeccopom Microsoft Office Excel, ¢ mouroBemM kimmentoM Tuma "Outlook"”, moaroToBku
IIpe3eHTAlMH ¢ IpuMeHeHueM npuioxenus Microsoft Office PowerPoint;

ymeHHe paboTaTh B Ka4decTBe IOJNL30BaTeNs B HHGOPMAIMOHHBIX CHCTEMAX,
NPUMEHSAEMBIX B OpraHe HCIOJHUTEIBHOM BIIACTH, B TOM YHCIE€ B NPHKIATHBIX
MHPOPMAIMOHHBIX CHCTEMaxX (CHCTEMe B3aMMOJEHCTBHMS C TPaXIAHAMH M OPTaHH3AIlMAMH;
CHCTEME  MEXBEJIOMCTBEHHOTO  JJIEKTPOHHOIO  B3aHMOJEHMCTBUS; YYETHOH  CHCTEME;
HHGOPMAILIMOHHO-aHATIUTHYECKON cucTeMe, obecrneunBaromeir coop, o0paboTky, XpaHeHHe U
aHaNW3 JaHHBIX), CHCTEMax 3JEKTPOHHOrO AOKYMEHT0000pOoTa, B MHGOPMAI[OHHO-IIPABOBHIX
cucreMax '"T'apant”, "KoncymerantIlmoc", "Komekc", a Takxe c pecypcaMu M CEpBHCAMH
JIOKATPHOH  BBIYUCIHUTEIBHOM CeTH H an)opmauuorIHo-Tenexommynuxaunonnoﬁ CeTH
"Hurepret". ,

2.2.3. IlpodeccuonanpHble 3HAHUS B ccbepe 3aKkoHoAaTensCcTBa Poccuiickol ®Penepanuu
1 JleHuHrpaackoi obnactu:

3;11<0Ha Poccutickoit enepanuu ot 21 uronsa 1993 roga N 5485 1 "O rocynmapcrBeHHOH
TaiiHe";

@eaepanLHoro 3akoHa oT 28 nexabps 2010 roga N 390-®3 "O 6e3omacHoCcTH";

Vkasza Ilpesunenra Poccmiickoit ®@enepamuu ot 30 HOs0ps 1995 roma N 1203 "O6
YTBEPK/ICHUY IIepEeYHs CBEACHHH, OTHECEHHBIX K TOCYIapCTBEHHOH TaitHe";

Vkasza [Ipesunenra Poccuiickoit (De,u;epaunn ot 11 despans 2006 rona N 90 "O nepeune
CBE/ICHU}, OTHECEHHBIX K TOCYNapCTBEHHOM TaiHe",
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nocranopieHus [Ipasurenscrsa Poccuiickoit ®eneparuu ot 6 despans 2010 roga N 63
"O6 yrBepxaeHny MHCTPYKIUY O MOpsiIKe AOIyCKa JOJDKHOCTHBIX JIUI] B IpaxkaaH Poccuiickoi
denepanyu K rocyJapcTBEHHOH TaliHe", a TakKe IOJIOKCHHH APYTHX aKTOB 3aKOHOIATENbCTBA,
PETYNHUPYIOIMX OTHOLIEHHs, CBA3aHHBIE C IOIMYCKOM K I'OCYJapCTBEHHOM TalHEe M 3aluTON
CBEJICHHI, OTHECEHHBIX K TOCYAapCTBEHHON TalHE;

®enepanpaoro 3akoHa oT 26 ¢eppana 1997 roga N 31-@3 "O MoOHIM3aIMOHHOM
MOArOoTOBKe U MoOwm3anuu B Poccuiickoi deneparum’;

OenepanpHoro 3akoHa ot 12 despans 1998 roma N 28-@3 "O rpaxaanckoit obopone";

Depepanpaoro 3akoHa oT 21 nekabps 1994 roma N 68-®3 "O 3ammure HaceleHUI H
TEPPUTOPHI OT YPE3BBIYANHBIX CHTYALHI IPUPOJHOTO U TEXHOIEHHOTO XapakTepa';

(nepeuucnaomes HOPMAMUSHbIE NPABOGblE AKMbI, IHAHUE KOMOPBIX He0BX00UMO ONA 3aMewenus AONNHCHOCHU
20CY0APCIMEEHHOU  2PANCOAHCKO  CIyXHcObl ¢  yduemom obnacmu 4 6uOd NPOPECCUOHANLHOU  CIysHceOHOU
OessmenbHOCIY).

2.2.4. Vupie npopecCHOHANBHBIC 3HAHUS:

IIpaBHJIA JEOBOM STHKH,

JACIOBOC 06III6HI/IC H I[ICPECIIUCKA,

(nepeuucnaromea npogeccuonanshovle SHaAHUA, HeObGX0OUMbLe ONISL 3aMEUJEHUA OONINCHOCMU ZDANCOAHCKOT CLYHCObL
¢ yuemom obracmu u 6uda NPOGecCUOHANbHOU CIYHCEOHOU OesmeNbHOCHU  20CYOAPCMEEHHO20 ZPAHCOAHCKO20
cnysrcawmezo)

2.2.5. IlpodeccuoHabHBIE YMEHHUA:

(nepeuucnaromes npogheccuoHanbHble yMeHs, Heobxo0umble 0N 3amewjeruss OONHCHOCMU ZPANHCOAHCKOU CLYHCOBL &
pamkax obracmu u 8uoa NPoPeccuoHANbHOU CILyHCEOHOT 0eAMENbHOCIU ZPAHCOAHCKO20 CRYAHCAUYe20)

2.2.6. ®yHKIMOHAIbHBIE 3HAHUS

MOHATHE, TIPOLIEAYPa PACCMOTPEHUS o6pamerm rpaKiaH;

OCHOBBI CEKPETHOT'O ICTIOIPOH3BOICTBA U MOPsIKa paboTHI co cayxeOHOoI HHpopManuen
U CBEJEHUAMH, COCTABIAIOIIMMYU TOCYyJapCTBEHHYIO TalHY;

NOPANOK OTHECCHHSA CBEACHMHM K TOCYJapCTBEHHOM TaMHE, HMX 3aCCKpPEYUBaHUI U

PacCeKpPCUNBAHUA,
METOABI BBLIBJICHHA BO3MOXHBIX KAaHAJIOB HCCAHKIIMOHHPOBAHHOT'O JOCTyIIa K
CBCACHISIM,

MOPAIOK BbI€3/[a 33 TPAHUILY TPaKAaH, NOIMYIIEHHBIX K TOCYAapCTBEHHOU TaltHe;
OTBETCTBEHHOCTH 3a IIPAaBOHAPYIICHHUS B 00JIACTH 3aIMUTHI TOCYIapCTBEHHOM TalHEI;

OCHOBHBIE MEPOIIPHUATHS MOOMIHN3AIIMOHHON IIOATOTOBKHY;

METOJIMKA OCYILECTBICHHUS MPOBEPKH U OLCHKH COCTOSHHUS MOOHIM3AIlHOHHOU
MMOATOTOBKY CTPYKTYPHBIX IIOZpa3CIeHUMH;

(nepeuucnsiomcs  (yHKYUOHANbHVIE  3HAHUA @  3A6UCUMOCMU  OM  (DYHKYUOHANbHLIX — 0Bs3aHHOCMEl
zocybapcmeennoeo zpaafcaancmeo cnyo;cau;ezo)

2.2.7. DYHKIMOHAIbHBIE YMEHUA:

OJITOTOBKA aHAIUTHYECKUX, HHPOPMAIIMOHHBIX U IPYTUX MaTepHAJIOB;

MOATOTOBKA METOIMYECKUX PEKOMEHIAINH, pa3bsICHEHHUIT;

BJIaJIcHIE HAaBBIKAaMH O(UIIMATEHOM AETI0BO IIEPENUCKHY;

IMOITOTOBKA JIOKYMEHTOB, CBSI3aHHBIX C BBHIC3ZOM 3a TPaHMIlY T'pakIaH, JOIMYIICHHBIX K
TOCYOapCTBEHHOM TaliHe;

MOArOTOBKA M IpPOBeACHHA Yy4eOHBIX W  y4eOHO-METONMYECKUX 3aHATHH IIO
MOOMIM3allHOHHOM TOATOTOBKE;

MIPOBEICHUE HHCTPYKTaKe! 10 MOOUIN3alMOHHOM IIOJTOTOBKE;

paboTa co CBEICHUSIMH, COCTABIIIOIMMHU rocy;(apc"rBeHHyfo TalHy, BEACHUA CEKPETHOTO
JIeIOIIPOU3BO/ICTBA;

(nepeuucnaiomes  (PYHKYUOHANbHBIE — YMEHUS 8  3A6UCUMOCTU  Om  (DYHKYUOHANbHBIX — 0bA3aHHOCMEN
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20CY0apCMEEHHO20 ZPANCOAHCKOZ0 CYHCAWE20)
3. JIo/:KHOCTHBIE 00SI3aHHOCTH

B nemsx peanu3andud NONMHOMOYMH M (PYHKIMH OpraHa HCIIONHHTENBHON BJIACTH,
MIPEIYCMOTPEHHBIX IIOJI0KEHHEM 00 OpraHe HCIOIHUTEIBHON BIIACTH, a TAKXKE B COOTBETCTBHH C

TIOJIOXKCHHEM O CTPYKTYPHOM IOAPa3aCIICHUN 00s13aH:
(Haumenoganue donxcnocmu)

3.1.
(Honscnocmuas 0653aHHOCHY)
3.1.1.
(Jemanuzayus 0oncHOCMHOU 06A3aHHOCHY)
3.2.
(Honxcnocmuas 0b6a3aHHOCHB)
3.2.1.

(Lemanuzayus 0onscHoCmHo 0653aHHOCHUY) ‘

3.3. B cooTBeTcTBUH C IpPaBOBHIMU aKTAMH H/HIHA TOPYYCHHSIMH BBIIIECTOSIIETO
PYKOBOIHTEILA paboTaTh CO CBEICHUIMHU, COCTaBIAIOIIMMHE F'OCYJapCTBCHHYIO TalHY.

3.4. B yCTaHOBIEHHOM IOPANKE BO B3aUMOACHCTBHU M IOX PYKOBOACTBOM KOMMTETA
CHeNMaNnbHeIX nporpamMMm JlemmHrpajgckoii obmacTé obecrneduBaTh  MOOMIH3AIHOHHYIO
TIOJITOTOBKY B OpraHe WCIONHUTEIHHOU BIACTH.

3.5. Ilo mopy4eHHIO HENMOCPEACTBEHHOTO PYKOBOAUTENS B YCTaHOBIEHHOM IOPSIKE
paccMaTpuBaTh OOpamieHHA IOCYJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHUS,
OpraHM3alMii M IpaxJIaH, IIOATOTaBINBaTh U IIPEICTABIATh HEIIOCPEACTBEHHOMY PYKOBOIUTEIIIO
IIPOEKTHI OTBETOB Ha YKa3aHHBIC OOpaIeHu.

3.6. B COOTBETCTBHH C HOBEPEHHOCTHIO H(IIHM) IO TOPYICHHIO HEIIOCPEICTBEHHOIO
PYKOBOAMTENA,  BBIIIECTOSIIEr0  PYKOBONWUTENS  NPEACTABIITH  HHTEPECHl  OpraHa
HCTIOJTHUTETIBHOM BIACTH B TOCYIapCTBEHHBIX OpraHax, OpraHaX MECTHOTO CaMOYIIPaBJICHHA U B
OpraHu3aIuIX. T

3.7. VYuacTtBOoBaTh B pabOTe KOMHCCHH M HHBIX KOJUISTHAIBHBIX OPraHOB, B COCTaB
KOTOPBIX

(Haumenosanue donxcrocmu)
BKIIOYEH B COOTBETCTBHM C IIPAaBOBEHIM aKTOM JIeHMHrpaackod o6nacTH WIH HampaBieH
HETIOCPEACTBEHHEIM PYKOBO/IUTENEM, BBILIECTOSIIMM PYKOBOJUTEIEM.

3.8. B COOTBETCTBHH C IOPYYEHHEM HEIIOCPEICTBEHHOTO PYKOBOJUTEIIS, BEIIIECTOAIIETO
PYKOBOZMTENI OPTraHM30BBIBATh IOATOTOBKY MAaTEpPHAOB K COBEHIAHMAM, 3aCEaHUSIM, HHEBIM
MEPONPUATHAM U(HIH) IPUHUMATh B HUX y9acTHE, B TOM YHCIIE BECTH IEePEroBOPHL, 0popMILITH
IIPMHATHIE PEIICHHU.

39. ToyHo MW B CPOK BHINONHATH YKa3aHHSI H IOPYYEHHS HEIOCPEACTBEHHOTO
PYKOBOJHTEIIA, BBIIECTOSIIETO PYKOBOJUTEILA.

3.10. CobmoaTh IpaBHia JEIONPOU3BOJCTBA, B TOM YHCIE HAISKAIIAM 0GpasoM
YYHTBIBATE M XPAHUTH IOMY4YCHHBIE HA HCIIONHEHUE IOKYMEHTHl U MaTEpHAIbBI, CBOEBPEMEHHO
cJaBaTh HUX OTBETCTBEHHOMY 3a MACIOIPOM3BOJACTBO, a IPHU yXOAE€ B OTIYCK, YOBITHH B
KOMAaHJMPOBKY, B CIy4a€ OCTAaBJICHHS MAOIDKHOCTH - pabOTHHKY Oprana HCIIOJHUTEIbHOM

BJIaCTH, BpEMEHHO UCIIOIHAOIICMY 0053aHHOCTH 5
(Haumernoganue donscrocmi)

1160 HETOCPEICTBEHHOMY PYKOBOJUTENIO.
3.11. CobmonaTte HOpMEI Konekca STHKH U CITy)KeOGHOTO ITOBEACHHUS rOCYAapCTBEHHBIX
IpaKHAHCKUX CIyxanux JIeHHHTpaackoii 06macTu. _ ,
3.12. YBemoMuATh IpeACTaBUTENA HaHUMATelsi 000 BceX Cilydasx OOpalleHHA K
KaKHX-JIH00 JIHIT B IENAX CKIOHEHUS €r0 K COBEPILICHUIO

(Haumenosarnue donsxcrocmu)
KOPPYIILIHOHHBIX IIPAaBOHAPYIICHHH, 32 MCKIIOYEHHMEM CIly4aeB, KOTIa IO JaHHBIM (pakTam
IIPOBEACHA WK ITIPOBOOUTC IIPOBEPKA.
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3.13. OtyuTEIBaTBCA MEpel HEMOCPEICTBEHHBIM PYKOBOIHTENEM O Pe3y/bTaTax CBOEH
CIy>)Ke€OHOH IEATENFHOCTH, B TOM YHCIE €XErogHo, Ao 1 ¢eBpais roma, CIEAYIOMIEro 3a
OTYETHBIM, MPEACTABIATH  HEUOCPEICTBEHHOMY  PYKOBOAMTETIO  OTY4eT O  CBOei
npoheCCHOHAIFHON CITYKeOHOH NesITeTbHOCTH.

3.14. HammexxamuMm o0pa3oM HCIOJMHATh OOA3aHHOCTH TPaXIAHCKOTO CIIYKAILEro,
IIPEXYCMOTPEHHBIC 3aKOHOAATEILCTBOM. ‘

4. HpéBa

HUMECT IIPaBO.

(Haumenosanue donxcrnocmu)

4.1. Ha peamusalMio YCTAHOBICHHHIX JEHCTBYIOIIMM 3aKOHOJATENHLCTBOM IIpaB
TPaXXJaHCKOTO CIIyXalllero.

4.2. Ha rocymapCTBEHHBIE T'apaHTHH, IPEAYCMOTpPEHHBIE (elepaTbHBIMA 3aKOHAMH H
HHBIMH HODMAaTHBHBIMH IIpaBOBBIMH akTaMH Poccuiickoii ®enepauum u JIeHMHrpajcKoi
obmacTu.

4.3. Ha mony4eHHe B YCTAHOBIECHHOM IIOPSAKE OT TOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CAaMOYNPABICHMA, OPraHM3alMH M TIpaxJaH JOKYMEHTOB M HHOM HH(pOpMAIIHH,
HEoOXOUMOM 711 HCIIOHEHHUS TOJDKHOCTHBIX 00sM3aHHOCTEH.

4.4. loctyna K perHOHAIBHBIM HH(GOPMAIIHOHHBIM CHCTeMaM JIEHHHTpaCKoi 00IacTH,
npaBoBbIM Oasam naHHbIX THHA "Konexc", "KoncymerantILmoc", "T'apaHT", pecypcam ceru
"HHTepHeT" IO BOMPOCAM, OTHOCSIIMMCA K KOMIIETEHIIMH OPTaHa MCIOIHHTENLHOM BIACTH, a
TaXKe SKOHOMUYECKHM, TIPABOBBIM U O0LIECTBEHHO-TIOIUTUIECKUM BOIIPOCAM.

4.5: Ha wucmons30BaHHE CBEJCHHUM, COCTAaBISIIONIMX TOCYIAPCTBEHHYI0 M HHYIO
OXpaHAEMYIO 3aKOHOM TalHy, B IIOpSJAKE, OIPEACIAEMOM 3aKOHOAATENhCTBOM Poccuiickoit
Qenepanyu, B TOM YHCIE JOCTYIA K YKa3aHHBIM CBEICHHIM B YCTaHOBJICHHOM IOPSIKE.

' 4.6.

(Hnvte npasa)
5. OTBeTCTBEHHOCTDH

HECET YCTaHOBIICHHYIO (heIepaIbHBIMU 3aKOHAMH

(Haumenosanue donscHocmu)
OTBETCTBEHHOCTD:

5.1. 3a HapymieHue 3ampeToB, CBA3aHHBIX C TPAXTAHCKOW CIyxO0O0H, HecoOmoaeHue
OrpaHHYEHMI M HEBHIIOIHEHUE 0043aTeNbCTB, YCTAHOBIICHHBIX (DeepaabHBIMU 3aKOHAMH.

5.2. 3a HeucnonHeHNe (HEHAIJICKAIICE HCITOJHEHHE) TODKHOCTHBIX 00sI3aHHOCTEM.

5.3.3a yTpary Wiu mopdy TOCYZapCTBEHHOTO HMMYyIIecTBa JIeHMHIPancKo#i o01acTH,
KOTOpO€ GBUIO IPEOCTABICHO €MY UL HCIIOJHEHHUS JOIDKHOCTHBIX 005S3aHHOCTEH.

5.4. 3a gapymenue HopM Kojekca 3THKH U CITy)KeOHOTO IOBEICHHS I'OCYIapCTBEHHBIX
TPaXIAHCKUX CIyxammx JISHHHrpaackoii obmacTu.

5.5.3a HapymieHHE CpPOKOB IOATOTOBKM IOKYMEHTOB BO HCIIONHEHHE IIOPYYCHMH
IIpesunenra Poccuiickoii @enepanuu, IIpencenarens IlpasurensctBa Poccuiickoit @eneparuu
u ['y6epHaropa JIeHuHTpaickoi 00acTy.

5.6. 3a pasriameHue CBEICHUM, COCTABIAIONINX FOCYIapCTBEHHYIO TalfHy, H CBEICHHIA,
collepXKalmiuX CIYyXKEOHYyI0 HWHPOPMALMI0O OTPaHWYCHHOTO PACHpOCTPAHEHHS, CTaBIIMX
U3BECTHBIMH B CBSI3U C HCIIOTHEHHEM JOJDKHOCTHBIX 00s3aHHOCTEH.

5.7. '

(HUnas omeemcmeennocms)

6. IlepeyeHb BONIPOCOB, IO KOTOPBIM : BIIpaBe
(Haumenosarue 0oncHocmuy)

HJIM 005132H CAMOCTOSITEILHO IMPUHUMATD PCIICHHUSA
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6.1. 00513aH CaMOCTOATENBHO IPHHUMATh PELICHU:
(Haumenosanue dondxcrocmis)

6.1.1. Tlo BompocaM HEPBOOYCPESAHOCTH BBINONHEHHS JOKHOCTHBIX oOsf3aHHOCTEH B
Ipefenax CPOKOB, YCTAHOBICHHBIX HEMOCPENCTBEHHBIM DPYKOBOIMTENEM, BBHIIICCTOSIAM
PYKOBOZIUTENEM, U COOIIOIEHHA HOPM, YCTAHOBJIEHHBIX JICHCTBYIOIIMM 3aKOHONATEIBCTBOM.

6.1.2. TIpu peanu3aIuy MOIHOMOYHH WieHa KOMHUCCHH U HHOTO KOJUIETHATIBHOIO OpraHa.

6.1.3. Tlo BompOCaM OpraHM3alldU y4eTa M XpaHeHHs MEpeJaHHbIX €My Ha HCIIONHEHHE
JIOKYMEHTOB ¥ MaTEPHAIIOB.

6.1.4.
(MHBIE BOIIPOCHI, IO KOTOPBIM 00s13aH CaMOCTOATENBHO IPUHUMATE PEIICHH)
(Haumernosarue OOnxicHOCmU) :
) 6.2. B KAQ4YCCTBEC 49JI€CHA KOMHCCHH B HHOI'O KOI[I[eI'I/IaJ'IBHOI"O

(Haumenosanue donxcrocmu)
opraHa Br[paBe Ha 3ace;1ammx TaI(OI‘O OpraHa caMOCTOATENIHHO IPUHUMATh PENICHHE r0JI0COBATh
"3a", "nmpoTuB" WK "Bo3aepxKaica", a TAKKE BBICKA3bIBaTh CBOE MHEHHE, B TOM YHCIIC 3asiBIIAThH
ocoboe MHEHHE B THUCHBMEHHOW (DOpMEe B COOTBETCTBHH C PErIaMEHTOM (IOPAAKOM) pabOTHI
KOMHCCHH ¥ HHOT'O KOJIJIETHAJIBHOIO OpraHa.

7. IlepeveHb BONPOCOB, O KOTOPBIM
(Haumenosarnue donxcrnocmu)

BIIpaB€e UJIH 00s13aH Y4YaCTBOBATDH HPH NMOATOTOBKE IIPOCKTOB HOPMAaTHBHBIX
IIPABOBLIX AKTOB U NIPOCKTOB pememlifl

7.1. 00s513aH y4aCTBOBaTh B IIOATOTOBKE MPOEKTOB HOPMATHUBHBIX
(Haumenosanue donxcrocmu) :

IIPaBOBBIX AaKTOB U IIPOCKTOB peHIeHI/If/i II0 BOIIpOCaM, OTHOCAINMMCS K €T0 JOKHOCTHBIM
00A3aHHOCTAM.
7.2. BIIpaB€ y4aCTBOBATH B IIOATOTOBKE IIPOCKTOB HOPMATHUBHBIX
(Haumenosanue oonsichocmu)
IIPaBOBBIX aKTOB U ITPOCKTOB pCHIeHHﬁ II0 UHBIM BOIIpOCaM
10 COOCTBEHHOMH HHHHPIaTPIBe/ IO COTJIaCOBaHUIO C HEIIOCPECACTBCHHEBIM PYKOBOOUTCIIEM.
(8v16pamsb HysHcHOE)

8. Cpokxy u npoueaypsl NOArOTOBKH, PACCMOTPEHHS IPOEKTOB
2
pellleHHil, HOPAJOK COIJIACOBAHNSA M IIPHHATHSA pPelleHui

8.1. O6mue cpoku U MPOLEAYPHI TOATOTOBKY JOKYMEHTOB perynupyrorcs UHcTpykiuen
IO IEJIOTIPOM3BOJCTBY B OpI'aHAaX UCIIONHUTENbHOM BiacTé JIeHUHTpanckoi obnacTu.
8.2. B mesnsax moATOTOBKH, COTACOBAHUS U IMPUHATHSA PEIICHUN OpraHa UCIIOIHUTEIbHOM

BJIaCTH 00s13aH IDOATOTOBHUTH IIPOCKT NJOKYMEHTA U IIPEACTABUTH €T0
(Haumenosarue 0onsxcHocmu) :

Ha COTJIACOBAHHE HEMOCPEICTBEHHOMY PYKOBOAUTENIO HE IOPKE UeM 3a JBa paboumx THA IO
HCTEYEHHs CPOKa HCIIOMHEHHSA IO 3TOMY JOKYMEHTY, KOTODPBIA yCTaHOBIEH (helepaibHBIM
3aKOHOM FJIM HOPMATHBHBIM IIPAaBOBBIM akTOM JIeHHMHTIpajacko¥ o6macTu, OO HMHOTO CpoOKa,
YCTaHOBJIEHHOT'O HENIOCPEACTBEHHBIM PYKOBOAMTENEM, BHIILIECTOSLIMM PYKOBOJUTENEM.

9. ITopsinok ciy:keOHOTr0 B3aMMoOAelHCTBHSA

(Haumernosarue 00nHCHOCH)
¢ IpPYraMH padOTHHKAMH OPraHa HCHOJHATEIbHOH BAacTH, pa0OTHHKAMM HHBIX
rocyJapcTBEeHHBIX OPTaHOB H OPraHOB MECTHOI0 CAMOYIIPaBJIeHHs,
OpraHm3aluaAMH U rPasKIaHaMHu

9.1. Ilopyuenus u ykazaHus JTAX0TCs HEMOCPEACTBEHHBIM
(Haumenoganue 00ncHOCMU)
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PYKOBOIMTENEM, BHIMIECTOAIAM PYKOBOAUTENEM B YCTHOH HIM IHCHbMEHHOH Qopme 1m0
BOIIPOCAM, OTHOCSIIMAMCS K €ro JOJDKHOCTHEIM 00S3aHHOCTSIM.

9.2.B meisx  WCHONHEHHS  JIOIDKHOCTHBIX ~ OOA3aHHOCTEH M INOpY4eHHH
. BIIpaBe 00paIaThCsa K APYTUM PabOTHHKAM OpraHa HCIONHHUTEIbHON

(Haumenosarnue 00n’CHOCML)
BJIaCTH, Pa0OTHHUKaM HHBIX TOCYJapCTBEHHBIX OPraHOB, OPIaHOB MECTHOIO CAMOYIPABIEHHA, K
TpaxgaHaM U B OpTaHU3alH.

9.3. BIIpaBe B YCTHOM (hopMe /1aBaTh pa3bACHEHHUS IO BOIIPOCAM,

(Haumenoeanue dondxcHocmu)
OTHOCAHUIUMCA K €TI0 JOJDKHOCTHBIM 06}ISaHHOCT}IM B OTBCT Ha 06paIlIeHI/I}I K HEMY paﬁDTHI/IKOB
TOCYIapCTBEHHBIX OPFaHOB U OPTaHOB MECTHOT'O CaMOYIIPABICHMA.

94. ' BIpaBe B yCTHOH (opMe [1aBaTh pa3bsICHEHHU: MO BOIPOCAM,

(Haumenosarue oonjcrocmiu)
OTHOCAIIMMCS K €ro  JOJDKHOCTHBIM OOS3aHHOCTAM, INPEACTABUTEIIM OpraHH3aluil H
rpaxaaHaMm .
ITo coGCTBEHHOMY YCMOTPEHHIO (B HHHUIIMATHBHOM IIOPSAKE)/TOIBKO IO HOPYUSHMIO
mmbo ¢ paspeliCHUsl HEIOCPEACTBEHHOI'0 PYKOBOIAMTEIA, BBIMICCTOALICIO PYKOBOAHMTCIIA, 3a
HCKIYCHHEM CIy4daceB, Korga TaKHe pa3'b}ICHeHm ABIAOTCA €r0 JOJDKHOCTHBIMHU
00S3aHHOCTAMHU (8616pame HysicHOE)

9.5. BIIpaBe MPEATIOKUTE HCIIOIHUTENIO 10 JOKYMEHTY B

(Haumernosarue 0onsicrHocmu)
pa60qu IOPAZAKE PEIIUTE BOIIPOC O €r0 OT3IBIBE, €CIIHA TaKok JOKYMCHT HWJIM OTHACIBHEBIC €TO
[OJIO)KEHHs HE COOTBEICTBYIOT (henepalbHOMY, OONAaCTHOMY 3aKOHOAATENbCTBY H/HIIM
TpaBUIaM 0(OPMIICHHUS IOKYMEHTOB.

9.6. Ha mepuoJi cBOEro BpEMEHHOTO OTCYTCTBUS (B TOM HHCIIe KOMaHIHPOBKA, OTIIYCK)
00s3aH IepeIaTh BCE MaTEPHAILI U HH)OPMALIUIO, HEOOXOIMBIE /s
(Haumernoearnue 00onsicnocmu)

BBIIIOJIHEHHS OOSM3aHHOCTEH II0 HACTOAIIEMY JOJDKHOCTHOMY PpPCIVIaMEHTY, pa6OTHPIKy,
BPEMEHHO UCTIOHAIONIEMY €T0 00S3aHHOCTH, THOO0 HETOCPEACTBEHHOMY PYKOBOXUTEIIIO.
9.7. 0053aH BPEMEHHO BBHINOJHATH OTEIbHEIE
(Haumenosarnue 0onvicnocmu)
JIOJDKHOCTHBIE 0053aHHOCTH OTCYTCTBYIOIIETO PaOOTHHKA

(Haumenosanue 0onxcrHocmu)
B COOTBETCTBUH C ITIOPYUCHHUEM HETIOCPCACTBEHHOI'O PYKOBOOUTEIA.

10. ITepeyens rocyaapcTBeHHBIX YCJIYT, OKa3bIBaeMbIX IPaxkiaHaM
U OpraHn3agusaM

(Haumenosanue dondicHocmu)
yuacTByeT (IIPEIOCTABIIAET) B OKa3aHUH CIIEIYIOIIMX TOCYIapCTBEHHHBIX YCIyT (B CIydae, eciH
TOCYAapCTBEHHBIM TPAXIAHCKHM CIy)XamuM JIeHWHrpaJcKoii 00nacTH ToCylapCTBEHHBIE
YCJIYTH HE OKa3bIBAKOTCA, HCOGXOHI/IMO CACIaTh COOTBECTCTBYIOIIYIO BGHI/ICB)Z

11. IToka3atenu 3¢ (PeKTUBHOCTH H Pe3yJILTATHBHOCTH
npodeccHOHAILHOH CIyKeOHOI JeATeIbHOCTH

(Haumenosanue 0onxicrocmu)

IMokaszaremsamu 3p(HEKTUBHOCTH U Pe3yNBTaTHBHOCTH NPO(PECCHOHAIBHON CIIyKeOHOH

ASATCIIBHOCTH SIBJIAIOTCA.
(Haumenosanue donxcrnocmu)
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11.1. CBOEBpPeMEHHOCTh M IIONHOTa PACCMOTPEHHs OOpAaIeHHH TrOCYAapCTBEHHBIX
OpraHOB, OPTaHOB MECTHOTO CaMOYIIPaBIEHUsA, OPraHU3aLMi, IPaX1aH U IOJrOTOBKH IIPOSKTOB
OTBETOB HAa HUX. :

11.2. OrcyrcTBHE GaKTOB:

1) HamMuud B  AHAIMTHYECKMX W  HHBIX  MaTepuaiax, IMOATOTOBICHHBIX
, yCTapeBIIeH, HEPOBEPEHHOM WITH HCKXXEHHOM HH(popMaIuy;

(Haumenosarnue oonxcrocmu)
2) yTpaThl JOKYMEHTOB H MAaTEPHAIIOB, IIOCTYITHBIIHX

(Haumernoganue 00nNHCHOCMYL)
Ha HCITOJIHEHHNE, XpaHEHHCE;

3) mpomycka (CpbIBa) CPOKOB HCIIONHEHHSA IO JOKyMEHTaM (IOpY4eHHsAM), KOTOpHIE
YCTaHOBJIEHH! (efepalbHBIM 32KOHOM MM HOPMATHBHBEIM IIPABOBBIM aKTOM JICHHHIPaJCKOH
001acTH, HACTOSIIMM JOJDKHOCTHBIM DETJIaMEHTOM, HETOCPEACTBEHHBIM PYKOBOJIUTEIEM,
BBIIIECTOSANIMM PYKOBOJHUTEIIEM;

4) mpormycka 6e3 yBaXXUTeIbHON IPHYNHEI 3aCCHaHU KOMUCCHH U MHBIX KOJUIETHATBHBIX

OpraHoB, HHBIX MEPOIIPUATHH, B KOTOPBIX
(Haumenosanue 004#CHOCHU)

OBLTO TIOPYYEHO IPUHATH YIaCTHE.

11.3. KayectBO BBIMOMHEHHOH paboThl (OTCYTCTBHE IIPOLENYpPHBIX HAapYIICHUH,
MOJATOTOBKA JOKYMCHTOB, MaTepHAJIOB B COOTBETCTBHU C YCTAHOBICHHBIMH TPeOOBAHUAMH,
IIOJIHOE M JIOTHYHOE H3JIOKECHHEe MaTepuala, IPUIHYECKH I'PaMOTHOE COCTaBICHUE JOKYMEHTa),
B TOM YHCJIE€ OTCYTCTBHE (hAKTOB HapyLICHHH 3aKOHOJATENBCTBA, PErYIMPYIOIIEr0 OTHOIICHHU,
CBS3aHHBIE C JOIYCKOM K TOCYJapCTBEHHOM TallHE M 3alllUTOM CBENCHMH, OTHECEHHBIX K
rOCyJapCTBEHHOH TalHe.

11.4. OTBeTCTBEHHOCTH (MCIIOIHEHNE 00sA3aHHOCTEH B CPOK C MEHUMYMOM KOHTPOJLA).

11.5. CamMocTOSATENBHOCTS (CIOCOOHOCTE BBIIOJHATH 33JaHUSA ©0€3 IONONHUTEIbHBIX
yKa3aHHUi).

11.6. Qucrummaa (cOOMIOAeHNE CITyKEOHOTO PacIopaaKa).

11.7. IlpodeccroHanbHas KOMIETEHTHOCTb.

11.8.
" (unvle nokazamenu 3¢hhexmueHoCmY U pe3yTbMAMUEHOCIU
NPOpECCUOHANLHOU CILYHCeOHOT 0essmenbHOCI)
[loKyMeHT coaaaH B anekTpoHHol copme. Ne 01-02/07 ot 23.11.2023. UcnonHuTens: BoposuHckas B.H. TEAnoa
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TIPAJIOXXEHUE 12

K OpuKa3zy AJMUHHCTPAIUH
I'ybepraropa u IIpaButenscTBa
JleHuHTpaCcKoi 001acTH

I 434/ AOAS W Of-0L/O%

IIPUMEPHBIN JTOIDKHOCTHOM PETJIAMEHT
T'OCYJAPCTBEHHOI'O TPAKIAHCKOI'O CJIYKAIIEI'O OPTAHA
HCIHOJIHUTEJILHOM BJIACTH JEHUHI'PAJICKOM OBJIACTH -
CHELHMAJIACTA, IPEJOCTABJSLIOIETO FOCY JAPCTBEHHYIO YCIIVT'Y,
7 W) 05 Y‘IACTBYIOI_[IEI‘O B EE IIPEJOCTABJIEHAU

JIOJDKHOCTHOW PETJIAMEHT

(nonHoe HauMeHo8aHUe OONHCHOCTRY ZPANCOAHCKOZ0
CysHCawezo 8 poOUmenbHOM nadeice)

1. O0ume moI0KeHNs

1.1. JIoJDKHOCTS TOCYAapPCTBEHHOM TIPaKTAHCKOM CiyxObl JIGHHHTpaACKOH 0O0IacTH

(Haumenoeamue 0onxcHocmu)
otHocuTcsa K "Bemymei/Crapmeit" rpynme ODKHOCTEH TOCyJapCTBEHHON TpaXIaHCKOH
ciyx06s1 JleHuHrpanckoi obmactu kareropuu "Coerpanuctsl/O6eceunBaroIye CIenuanucTs.

PerucTrpannonusiii HoMep (kox) momkHocTH/PeecTpoBbiii mubp -
(Peecmpoguiii wugp yxaseieaemcs 6 Coomeemcmeuy ¢ odnacmuvim -3akornom Jlenunzpadckoi obnacmu om
25.02.2005 N 12-03 "O Ilepeune zocyoapcmeennvix OondicrHocmeti Jlenunzpadckot o6nacmu, OeHeiCHOM
COOepIHCAnUY Y, 3amewalouux zocyoapcmeennvle oondxcrocmu Jlenunzpadckot obrnacmu, Peecmpe donscrocmeii
20CY0apCMeeHHOY 2paXcOaHCKO Cyxcovl Jlenunzpadckoii obnacmu u OEHENCHOM COOEPHCAHUU 20CYOaPCMBEHHBIX
epaccoanckux cayscawux Jlenunepaockoi obracmu”) ‘

1.1.1. O6nacts mpodecCHOHATBHOM CITy)eOHOI NeITeIFHOCTH -

(Haumenosarue donxcrocmu)

(Vkaszvieaemcs obracmv NpOQPECCUOHANBHOU  CAYHCEOHOU OeAMeNbHOCIMU  ZPANCOAHCKO20  CAYHCAWe20 6
COOMBEMCMEUU CO CRPABOYHUKOM KBANUGUKAYUOHHBIX mMpebOGaHUull K CHeyuarbHOCMAM, HANPABIEHUAM
noozomosKu (K YKpYNHEHHbIM ZDYRNAM CReyUanbHOCmel U Hanpasieruli noO20MOsKu), K NpogeccuoHanbHOMY
VPOSHIO, KOMOpble HeobX0O0UMbL Oisi 3aMeUjeHUs. OONNCHOCIMEN 20CYOaPCMBEHHOY 2DANCOAHCKOU CLyoHCObl C Yyyemom
obracmu u uda NPOPEcCUOHANLHOU CRYHCEOHOU OeamenbHOCMY 20CYOAPCMEEHHBIX ZPANCOAHCKUX CYHCAUJUX
(Oanee — cnpagoynux).)

1.1.2. Bua npodecCHOHATEHOM CITyXe0HO# AeATeTbHOCTH

(Haumenosanue oondxcrocmu)

(Vkasvieaemcs 6uo npogheccuonanbHOU CLyxcebHOt 0eamenbHOCIU 2PANCOARCKO20 CLyHCAUje20 8 COOMBEMCMEUU
CO CNPABOYHUKOM)
1.2. Ha3HA4acTCA Ha JOJIKHOCTD I‘OC}UI&pCTBGHHOﬁ
(Haumenosanue doncHocmu)
TpaXIaHCKOW  ciyxOb1  JleHHHrpaackod o6macTM M OCBOOOXKHAETCS  OT JODKHOCTH
rOCYIapCTBEHHOM  rpaiaHCKoii CiyxObi JleHMHrpagckodt o0macTH  mpencTaBHTENIEM
HaHUMATEJIA B YCTAHOBJIICHHOM IIOPsOKE.
1.3. MOAYHHSICTCS
(Haumenoeanue 0onsicHocmu)

(Haumenosanue 0ondcHocmeli olitecmoamyux pyKkogooumeneil)
HEIIOCPEACTBCHHO INOAYUHACTCA

(Haumenogarnue 00niCHOCIU HEROCPEOCMBEHHOZ0 PYKOBOOUMEISL)
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2. Kpannpukannonasie TpeOGOBaHHUS 1A 3aMeLEHHS J0JKHOCTH IOCY1apCTBEHHOMN
rpaxkAaHcKoii ciayx0b1 JleHuHrpaackoii odacTu ’

(Haumenosanue 00nx#CHOCHU)

2.1. Ina 3aMemieHHWs JOIDKHOCTH  TOCYJapCTBEHHOM  IpaKAaHCKOM  CIy»XObI
JleHMHTpaJCKOH 00JIaCTH

(Haumenosarue 00ni#CHOCMU)
YCTaHABIUBAIOTCS CICAYIOIIHE KBATH(HUKAIIOHHBIE TPSOOBaHHU:

2.1.1.-Bricuiee o6pazoBaHue. .

2.1.2. He Menee  JIeT cTaXa rOCYAapCTBEHHOMN I'paXKIaHCKOH CITy)KOBI WIIM He MeHee
et craxa pa60T},1 II0 CHCOHAJIBHOCTH, HAIIPABJICHHUIO IIOAT otoBku/be3 IPpCObsABICHU
TpeGOBaHMIA K CTAXY. : 7
(yrasvieaiomes KEANUQPUKAYUOHHBIE MPebOGaAHUA K CIMANCY 2PANCOAHCKOU CAysHCObl umy cmadxcy pabomsl no
CREYUAnbHOCMUY, HANPAGNEHUIO NOO20MOBKY, HEOBX0OUMO20 OIS 3aMeUWeHUs OONHCHOCIU 2PANCOAHCKOL CILydxcObl 8

coomeemcmeuu ¢ obnacmmuvim 3axomom  Jlenunzpaockou obracmu om 25.02.2005 N 11-03 "O npaeosom
Pe2YyRUPOBAHUY 20CYOAPCMBEHHOU 2PANCOAHCKOU CyxcObl Jlenunzpadckoi obnacmu”)

2.1.3. Bricuiee o6pa30BaHHe 110 CHCITHAIIEHOCTH, HAIIpaBJICHUIO  IIOATOTOBKH!

(Cneyuanvnocms,  Hanpaenenue ROO20MOSKU — YKA3LIGAEMCA 6  COOMBEMCMEUU ¢ 0DUWEpOCCUtickum
Knaccuguxamopom cneyuanvHocmei no obpaszosanuro OK 009-2016, npunameim u 66edeHHbiM 6 Oeticmeue

" npuxazom I'ocyoapcmsennozo xomumema Poccutickoti Pedepayuu no cmandapmusayuu u Mmemponozuu om 8
dexabps 2016 z00a N 2007-cm, unu deticmgosasuium 00 €20 66€0eHUsA AHANOZULHBLM HPABOBLIM AKINOM)

WIH MHYIO CICHUAIbHOCTh, HAIPaBICHHE MOATOTOBKH, IS KOTOPBIX 3aKOHOAATENBCTBOM 00
obpasoBanuu  Poccuiickoit ~ PDemepanuy  yCTAaHOBIEHO  COOTBETCTBHE  YKa3aHHBIM
CIEIHATLHOCTSM, HANpaBICHUSAM IOATOTOBKH, COJEep)Kallyecs B IPEABIAYIIUX IepeuHIxX
npodeccHii, crenranbHOCTE! M HAalpaBJICHUH IIOATNOTOBKH.

2.2. TIpodecCHOHANBHBIN YPOBEHb.

2.2.1. ba3oBble 3HaHUA: .

rOCYHapcTBEHHOTO s3bika Poccmiickoit ®exepamuu (pycckoro s3plka) M OCHOB
Koncrurynuu Poccuiickoit @enepanum;

®egepansaoro 3akora ot 6 okraOpsa 2003 roga N 131-®3 "OO6 oOumX HPHUHIIAIIAX
OpraHU3allii MECTHOTO caMoymnpaBieHusA B Poccuiickoil Menepanun’;

denepanpaoro 3akona or 2 mas 2006 roma N 59-®3 "O mopsgke paccMOTpeHHs
obpamenwii rpaxkaad Poccuiickoit @exepanun’;

®enepansHoro 3akona ot 25 mexabps 2008 roma N 273-®3 "O mpoTuBOAeHCTBHH
Koppynuu" H HWHBIX HOPMAaTHBHBIX IIpaBOBBIX akToB Poccuiickoii ®enepauun u
JlenuHrpanckon o0iacTu B cepe NpOTUBOACHCTBHA KOPPYIILIHH;

®enepanpHoro 3akona oT 21 mexabps 2021 roma N 414-®3 "O6 obummx mpUHIMIIAX
OpraHM3alyy IyOIIM9HOM BIacTu B cyObekTax Poccuiickoi ®exepanun”;

3akoHOAaTenscTBa Poccuiickoit Denepanuu 0 rocyAapCTBEHHOM I'PaKAAaHCKOH Ciryx0e
Poccuiickoit ®epepanym;

VYcrapa Jlenunrpaackoit obnacry;

obmactHoro 3akoHa or 11 pexabpa 2007 roma N 174-03 "O mnpaBoBEIX aKTax
JlenuHTrpagckoi obmactu";

MIOJIOXKEHUS 00 OpraHe UCIIOJHUTEIFHOH BIACTH;

TIOJIOKEHHUS O CTPYKTYPHOM IOZpa3/ieIeHUH OpraHa HCIIONHUTEILHON BIACTH;

Konekca 3THKM U CIy>XeOHOT'O ITOBEACHUA IOCYJapCTBEHHBIX I'PAKIAHCKUX CIIYXKALIUX
JleHuHTpaACKOM 00JIACTH;

WHCTpYKITHH 10 JeTOMPOU3BOACTRY B OpraHax HCIIOIHUTENbHON BIacTu JIeHuRrpaackon
obnactu;

WuHcTpykuuu 0 mopsaake oOpamieHus co ciayxeOHOH uHopMalmell OrpaHHIeHHOTO
pacmpocTpaHeHus B AIMHHHCTpanuy JIeHuHTpaackoi obnacty;

CITy)KeOHOTO PAacIopsigKa, K YCTAHOBIEHHOIO B OpraHax MCIONHHUTENILHON BIACTH
JlenuHrpaackoi obaacty;
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B o0mactd uH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH: BO3MOXHOCTEH U
0COOEHHOCTE# MPUMEHEHUS COBPEMEHHBIX MH(GOPMaIHOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH
B OpraHe WCIONHUTCIBHON BIIACTH,; OCHOB HH(OpMaIMOHHOM O€30IMaCHOCTH M 3aIllUTHI
uHopmarmu, B ToM uucie DenepanpHOro 3akona ot 27 mroma 2006 roma N 149-®3 "O6
HHpopMaIMy, HWHOOPMALMOHHBIX TEXHONOTHAX U O 3ammre HHQOpMAIMH"', OCHOBHBIX
MOJIOXKEHUH 3aKOHOJATENBCTBA O IIEPCOHANBHBIX JAHHEBIX, B TOM uyHcie PenepanbHOro 3aK0Ha OT
27 wurona 2006 toma N 152-®3 "O mnepcoHanbHBIX JaHHBIX'; OOMMX TPHHIUIIOB
(YHKIHOHHPOBAaHUSA CHCTEMBI O3JIEKTPOHHOTO JOKYMEHTOOOOPOTa; OCHOBHBIX ITOJIOXKEHUH
3aKOHOJIaTeNICTBA 00 HIEKTPOHHOM IIOINUCH; IPUMEHEHUA TEPCOHAIBHOTO KOMITBIOTE.

2.2.2. ba3oBbie yMEHUS:

YMEHHE CUCTEMHO (CTpaTern4ecKu) MBICIUTD;

YMEHHE CHCTCMaTH3HPOBATh U aHATM3UPOBATh HH(POpMALHIO;

yYMEHHE IUIaHUPOBaTh, PAallMOHAIBHO MCIIONB30BAaTh CIYy)KEOHOE BpeMA H OOCTUIaTh
pe3ylbTaTa;

KOMMYHHKATHBHBIC YMEHHUA (B TOM YHCIE ITyOIMYHBIX BRICTYIUICHUH U BEICHUS IEJIOBBIX
MEPErOBOPOB);

YMEHHE YIPaBIIATh H3MEHEHUAMY;

yMeHHe paboTaTh C amImapaTHBIM M IIPOTPaMMHBIM oOecliedeHHEM, YCTaHOBICHHOM Ha
ABTOMATH3UpPOBAaHHOM paboueM mecte (APM), B ToM uuciie paGOTH B OIIEpalHOHHOM cucTeMe
cemeiictea Windows, B TekcTtoBoM penmakrope Microsoft Office Word, ¢ Tabmuussmv
npoueccopom Microsoft Office Excel, ¢ mouroBsiM kiamentoM Tuma "Outlook", moaroroBku
Ipe3eHTanui ¢ npuMenenueM npunoxenus Microsoft Office PowerPoint;

yMmeHne paboTath B KadyecTBe IIOJb30BaTeNsd B HHPOPMALMOHHBIX CHCTEMaX,
NpPUMEHSAEMBIX B OpraHe HCIONHUTEIHHOH BIAacTH, B TOM YHCIE€ B IPHKIATHBIX
HH(POPMAIMOHHBIX CHCTeMax (CHCTeMe B3aMMOACHCTBHA C TIpakKJaHAMHU M OPTaHM3ALUsIMU;
CHCTEME  MEXBEJIOMCTBEHHOTO  3JIEKTDOHHOTO  B3aUMOJEHCTBHS; YYETHOH  CHCTEME;
HH()OPMAIIMOHHO-aHAJTUTHYECKOH cucTeMe, obecreunBaromed cbop, o0paboTky, XpaHeHHe U
aHaIN3 JAaHHBIX), CHCTEMax 3JEKTPOHHOTO JIOKYMEHT0000poTa, B MHGOPMAIIHOHHO-IIPABOBBIX
cucremax '"T'apant”, "Koncynprantllmoc", "Kozekc", a Taxke ¢ pecypcaMH H CepBHCaMH
JIOKQJIGHOH  BBIYMCIMTENILHOH ceTH H  HMHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON  CeTH
"Unrepuer". '

2.2.3. IIpodeccuonansHble 3HaHUA B cepe 3akoHOAaTeNnbcTBa Poccuiickot Pexaepanuu
u JleHuHrpaackou obnacTu:

®enepanpHoro 3akoHa ot 27 wmroma 2010 roma N 210-®3 "O6 opraﬂﬁsaunn
MPeOoCTaBICHU FOCYAapCTBEHHBIX U MyHUIUIIAIBHBIX YCIyT";

®enepanpHoro 3akona ot 9 ¢espamt 2009 roga N 8-®3 "O6 obecnedeHuu gocTyna K
HHpOpPMAlMd O [JEATENPHOCTH TIOCYJapCTBEHHBIX OpraHOB M OpPraHOB  MECTHOTO
caMoympaBieHus ", a Takke OOJIACTHBIX HOPMATHBHBIX IIPAaBOBBIX AaKTOB, PEryIMPYIOMIHX
BONIPOCHI JIOCTylla K HKHGOpPManmud O MAEATENBHOCTH OPraHOB HCIOIHUTENBHOH BIAcTH
JleHuHrpaackoi obnactu;

Vxkasa [Ipesunenta Poccuiickoit @eneparu ot 7 Mas 2012 roga N 601 "O6 ocHOBHEIX
HAIPaBJICHUSIX COBEPUICHCTBOBAHUA CUCTEMBI TOCYIapCTBEHHOIO YIIPAaBICHUA";

noctaHoBiieHus IIpaButenscrBa Poccuiickoit ®enepanuu ot 16 mas 2011 roga N 373 "O
pa3paboTke M YTBEpXKASHHM  aJMHHHCTDATHBHBIX  PEIVIAMEHTOB  OCYINECTBJICHHSA
rOCYAapCTBEHHOTO KOHTpomI (Ha,uaopa) U aJIMHHUCTPATHUBHBIX PErIaMEHTOB NPENOCTaBIICHUS
rOCYAapCTBEHHBIX YCIyT";

nocraHoBienus [IpaButenscrBa Poccuiickoit denepanuu ot 27 cenrsdps 2011 roga N
797 "O B3aMMOACHCTBHH MEXIy MHOTO(YHKIIMOHAIBHBIMM IICHTPAMH IIPENOCTABICHUI
rOCYJApCTBEHHBIX M MYHHIMIAIBHBIX yCIyr M (enepanbHBIMM OpraHaMM HCIOTHUTENBHON
BJIACTH, OpPraHAMH TOCYJApCTBEHHBIX BHEOIO/UKETHBIX (OHIOB, OpraHaMé TIOCYIapCTBEHHOM
BacTu cyorekToB Poccuiickoii eneparnuy, opraHaMi MECTHOTO CaMOYIIPaBICHHUA";

[ okyMeHT cosgaH B anekTpoHHoi copme. Ne 01-02/07 ot 23.11.2023. UcnionHutensb: BoposuHckas B.H. i :’;mm

Crpanuua 112 us 159. Ctpanuua cosgana: 17.11.2023 15:35 ) pT OBRACTH




111

nocranosnenus IIpasutensctea Poccuniickoi ®enepamuu ot 22 nexabps 2012 roga N
1376 "O6 yrBepxaenuu [IpaBun oprasu3anuu JeATEIbHOCTH MHorocbyHKuHOHaJILHHx LEHTPOB
MPEIOCTABIEHHS TOCYIAPCTBEHHBIX M MyHUITMIIATBHBIX YCIyT";

nocranoBieHus [IpapurenscrBa JIeHunrpanckoit obnactu ot 22 ampens 2015 roga N 122
"O6 yrBepxnaeHuu IlepedHs TroCyHapCTBEHHBIX YCIYT, IIpelOCTaBILIEeMBIX Ha 0ase
MHOTO(YHKITMOHATBHEIX LIEHTPOB IIPEIOCTABICHUSA TOCYJAPCTBEHHBIX U MyHUIMITAIBHBIX YCIIyT
JleHuHTpancKod 06NACTH, BKIKOYAs IIEPEYEHb TOCYAAPCTBEHHBIX YCIYT, NPEJOCTABICHUE
KOTOPBIX IIOCPEACTBOM KOMIUIEKCHOTO 3alpoca HE OCYIIECTBIAETCS, M O IPH3HAHHH
YTPaTUBIIUMHU CHITY OTACSIBHBIX OcTaHOBICHUI [IpaBuTenscTBa JIeHMHTpaacKkoi obmacTu";
aIMHHUCTPATHBHOI'O periIaMeHTa IPe0CTaBICHUS TOCyJApCTBEHHOM yCIIyTH;

(nepeuucnsiiomcs. HOpMAMuUgHble NPABOGbIE AKMbI, 3HAHUE KOMOPBIX He0OXOOUMO OISl 3aMeUjeHUsi OONHCHOCMU
20CY0apCmEeHHO  2paXNCOGHCKOU  Cyscbbl ¢ yuemom obnacmu u 6uda HpoPECCUOHANbHOU CRYIHCeOHOU
OesmenvHoCmu,).

2.2.4. Vinbie ipodeCcCHOHABHEIE 3HAHUSL:

IIpaBHIa HCHOBOﬁ OTHKH,

ACIIOBOC O6IIICHI/IG U IICPCIIMICKA,

(nepeuucnaromea npogeccuonanvivie sHaHUA, HeOBX0OuMble 0N 3aMeweHUs JOTNHCHOCIU ZPANCOAHCKOU CILyHCHbI
¢ yuemom obracmu u 8uda NPopheccUOHANLHOU CIYICEOHOT 0essMENbHOCHU — 20CYOaPCMBEHHO20 2PANCOAHCKO20
cnyscawezo)

2.2.5. IlpodeccroHabHBIE YMEHHUS:

(nepeuucnsiomes npogheccuonarvHvie ymenus, HeobxooumMble ONA 3ameujeHUss OONHCHOCIU SPANCOAHCKOU CIyHCObL 6
- pamMKax obnacmit u 8U0a NPOGeCcCUOHANLHOU CIYHCEOHOT OesMeNbHOCIU 2PAMCOAHCKO20 CLyHCauje2o)

2.2.6. ®yHKITHOHAILHEIEC 3HAHUS

MOHATHE, IPOIEIypa pacCMOTpeHMs oOpalie it TpaXxaaH;

[OPHHIUIEI IPEAOCTABICHUS TOCYAAPCTBEHHBIX YCIIYT;

TpeOOBaHMSA K MIPEIOCTABICHHIO FOCYJAPCTBEHHBIX YCIIYT;

mOpANOK, TpeboBaHHMe, OTambl ¥ OPUHOMIB.  pa3pabOTKH U IIPUMEHEHUS
aJIMAHHCTPATHBHEIX PErJIaMEHTOB IIPENOCTABICHNS IOCyIapCTBEHHBIX YCIYT;

MTOPANOK MPEIOCTABICHIUS TOCYIaPCTBEHHBIX YCIYT B 3IEKTPOHHOI hopme;

[OHATHE W IPUHIMIGI (YHKIMOHUPOBAHWS, Ha3HAUEHUS IOpTala TroCydapCTBEHHBIX
yCIyr;

MpaBa 3asBUTENIEH IPHU MOIYYEHHH FOCYJapCTBEHHBIX YCIIYT;

00513aHHOCTH T'OCYIapPCTBEHHBIX OPTaHOB, MPEJOCTABIIIONINX I'OCYIapCTBEHHbIE YCIYTH;

CTaHOApT TMPEOOCTABICHHSA TOCYNApCTBEHHBIX YCIyI: TpeOoBaHMNH ¥  IHOpsAKa
pa3paboTKH.

(nepeuucnsiomcs  (YHKYUOHANbHbIE — 3HAHUA 6  3A6UCUMOCMU  Om  (DYHKYUOHANbHBIX  0OA3AHHOCME
20CY0apCmMBEnH020 2PANCOAHCKO20 CLYHCAUES0)

2.2.7. OyHKIIUOHAIBHBIE YMEHUA:

ITOJITOTOBKA aHATNTHIECKUX, UHPOPMAIMOHHBIX U IPYTHX MaTepHaJIoB;

MIOATOTOBKA METOAMYECKUX PEKOMEHAALNN, Pa3bsiCHCHHU;

BJIaJIeHUE HaBbIKaMK OQUIIHATBEHOM AE0OBOI IEPENCKH;

IPYUEM U COIJIaCOBaHME JOKYMEHTAIUH, 3asBOK, 3asABICHUM;

IIpeIoCTaBIeHne WHPOPMAITUN W3 peecTpoB, 0a3 NaHHBIX, BBIJaYa CIIPABOK, BHIIHCOK,
JOKYMEHTOB, pa3bsACHEHHI U CBEACHUM; '

AKKPEIUTAIHs, aTTECTAIHA, JOIYCK, IPHEM KBATH(PUKAIIMOHHBIX SK3aMEHOB;

MIOTyYEHUE U NPENOCTABIICHNE BBILIAT, BO3SMEIIEHUE PaCXO/I0B;

perucTpaius npas, IpeIMETOB;

[IPOCTaBJICHHE AIIOCTHIIA, YIOCTOBEPEHHUE IONTUHHOCTH;

yIBEpKICHHE HOPMATHBOB, TAPU(OB, KBOT;

paccMOTpEHHE 3aPOCOB, XOJaTaHCTB, yBEIOMIICHHH, jkatob;
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HPOBEJCHUE IKCIICPTH3BI;

MPOBEICHUE KOHCYJIbTAIUH; ;

BbIIaua pa3pellicHUil, 3aKIOYCHHM, JHICH3WH, CBHACTENHCTB, CepTH(HUKATOB,
yIOCTOBEPEHHM, IATE€HTOB, HANpaBICHHH M JAPYrUX [OKYMEHTOB II0 Ppe3ylbTaTaM
OpEAOCTABIIEHNA TOCYJapCTBCHHOM YCIYTH.

(nepeuucnsiomes  (QYHKYUOHANbHBIE — YMEHUS 6  3A6UCUMOCTU  OM  (QYHKYUOHANbHBIX — 0bA3aHHOCmel
20CY0aApPCMBEHHO20 ZPAHCOAHCKO20 CILYAHCAUYe20)

3. lo/KHOCTHBIE 00SI3aHHOCTH

B 1emax peanHzaiMyd TOJHOMOYMH M (QYHKIUH OpraHa HCHOJHHUTENBHON BIIACTH,
IpeIyCMOTPEHHEIX ITOJIOXKCHHUEM 00 OpraHe UCTIOMHUTENbHON BIIACTH, a TAKXKE B COOTBETCTBUH C

IMOJIOXKCHHUEM O CTPYKTYPHOM IIOApasaCICHUU 00s13aH:
(Haumenosarnue 00nxHCHOCMY)

3.1.
(Honsrcrnocmuas 0ba3anHOCMB)
3.1.1.
(Hemanuzayus 0oniCcHOCMHOL 0BA3AHHOCTIY)
3.2.
(Honowcnocmuas obazanHoCms)
3.2.1.

(Hemanuzayus 00NHCHOCMHOU 0BA3AHHOCY)
-3.3. IIpenocTaBiATh CISAYIOIIYIO FOCYIapCTBEHHYIO YCIIYTY:

(HaumernosaHUe 20CYOAPCMBEHHOTL YCRY2U CO CCLIIKOTL
HQ AOMUHUCTDAMUGHBIY PE2NAMEH, 8 MOM YUCTE YKA3AHUE
KOHKpemHblx 00A3AHHOCMEN CREYUATUCING RO ee NPedO0CMAGIEHUI))

3.4. VYwuacTBOBaTh B IPEIOCTAaBICHUH CIEAYIONIEH TOCYHapCTBEHHOM YCIYTH:

(HaumeroBaHUE 20CYOAPCMEEHHOU YCIY2U CO CCHLIKOU
'HQ AOMUHUCMPAMUBHBLL PE2NAMEHM, 8 MOM YUCIe YKA3AHUe
KOHKpemHbIX 063aAHHOCMET RO YYACTUIO
8 ee npedocmaeneruu)

3.5. Ilo mopy4eHHI0O HEMOCPEACTBEHHOTO PYKOBOAMTENS B YCTAHOBIGHHOM MOpPSAAKe
paccMarpuBaTh OOpaIleHUs TOCYIapCTBEHHBIX OpraHOB, OPIaHOB MECTHOIO CaMOYIpPaBlICHMS,
OpraHu3alMi U Tpax/JaH, IIOrOTaBIMBaTh U NPEACTABIATh HEMOCPEACTBEHHOMY PYKOBOJHUTEIIIO
IPOEKTHI OTBETOB Ha yKa3aHHbIC OOpaIICHHU.

3.6. B COOTBETCTBHHM C OBEPEHHOCTHIO H(WJIH) IO IOPYYECHHUIO HEIOCPEICTBEHHOI'O
PYKOBOAMTENS,  BBINIECTOSAIIErO  PYKOBOAWTENS  IPEACTABIATH  HHTEPECH  OpraHa
HCTIOJIHUTENBHOM BIACTH B FOCYJAPCTBEHHBIX OPraHaxX, OpraHaX MECTHOTO CaMOYIPABJICHHUS U B
OpraHH3aIMAX.

3.7. YuactBoBaTh B pabOTe KOMHCCHE M HHBIX KOJUICTHAIBHBIX OPTaHOB, B COCTaB
KOTOPBIX '

(Haumernosarnue 00NX#CHOCU)
BKJIKOYEH B COOTBCTCTBHH C HpaBOBLI_M AKTOM .HCHI/IHl"paIICKOf;I 06J’IaCTI’I HIIKM HalIpaBJICH
HECTIOCPEACTBECHHBIM PYKOBOAUTCIIEM, BBIMIECCTOANINM PYKOBOOUTCIIEM.

3.8. B COOTBETCTBHH C NOPYUYCHHUEM HEIIOCPEACTBEHHOI'0 PYKOBOAUTCILA, BRIMICCTOAIICTO
VPYKOBO,III/ITCJI}I OPraHU30BBEIBATE IIOATOTOBKY MAaTCPHANIOB K COBCUIAHHMAM, 3aCCAaHHAIM, WHBIM
MEPOIPHATHIM U(WIIH) MPUHAMATH B HUX y9acTHe, B TOM YHCJIE BECTH IIEPErOBOPHI, 0GOopMIATH
NPUHATHIC PEIICHU.

3.9. Touno W B CPOK BBIIONHATH YKa3aHUs W TOPYYCHHA HEIOCPEICTBEHHOTO
PYKOBOJIHMTEIIS, BEIIIECTOSIIETO PYKOBOJUTEILA.
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3.10. CobmionaTh mpaBuia OENONPOHM3BOACTBA, B TOM YHCIE HaIeXamuM obpazom
" YYUTHIBATh U XPaHUTH [ONYyYCHHbIC HAa HCIIOIHEHME JOKYMEHTHI M MaTepHalbl, CBOEBPEMEHHO
ClaBaTh MX OTBETCTBEHHOMY 3a JCIONPOH3BOJACTBO, a IPH YXOle B OTIYCK, YOBITHH B
KOMaHAHPOBKY, B Cliy4ae OCTAaBJIEHHA MOJDKHOCTH - PabOTHHKY OpraHa HCIOJIHHTEIHHON

BJIaCTH, BpCMCHHO UCIIOTHAIOIIEMY 00513aHHOCTH ,
’ (Haumernosarnue 0011cHOCMU)

1100 HEMOCPECTBEHHOMY PYKOBOJUTEIIO.
3.11. Cobmromars HOpMBI Kozekca 3THKH U CIIy>keOHOTO IOBEAEHUS I'OCYAApPCTBEHHBIX
TPaKIaHCKUX CIyXamuX JIeHHHTpacKoi 061acTh.
3.12. VYBemomuATh INPEACTaBUTENI HaHHMarens 000 BceX cioydasx oOOpaIieHus K
KaKUX-TU00 JTUIT B LENAX CKIOHEHHSA €0 K COBEPIICHHUIO

(Haumenoganue 0onxicHocmu)
KOPPYIILIMOHHBIX MPAaBOHAPYIICHHUH, 3a MCKIIOYCHHEM CIIy4aeB, KOIZAa IO JAaHHBIM (aKTam
IpOBEACHA WK NPOBOAUTCS IPOBEPKA.

3.13. OTuuTHIBaTECSA Ieped HEMOCPEACTBEHHBIM PYKOBOIUTEIIEM O Pe3ylbTaTaX CBOEH
cIryxeOHON JeATeNPHOCTH, B TOM YHCIE €XEroaHo, Ao 1 ¢deBpaii roza, CIemyromero 3a
OTYETHBIM,  IPEACTABIATh  HEIOCPEACTBCHHOMY  PYKOBOAUTENI0  OT4ET O  CBOEH
npodheCCHOHANBHON CITyXeOHOH NeATeNHHOCTH. ’

3.14. HammexamuMm o00pa3oM HCHOMHATH OO0A3aHHOCTH TPKITAHCKOTO CIYXKaIlero,
TPETyCMOTPEHHBIE 3aKOHOIATEECTBOM.

4. IIpaBa

HMeeT NpaBo:

(Haumenosanue donsxcrocmu)

4.1. Ha peanu3anuio YCTaHOBJICHHBIX [EHCTBYIOIIMM 3aKOHOJATENBCTBOM  IIPAB
IPaXJaHCKOTO CITYXKAIETo.

4.2. Ha rocymapCTBCHHbBIC TapaHTHH, IPEAYCMOTPCHHBIE (peepalbHBIMH 3aKOHAMH H
HHEIMM HOPMATHBHBIMH TIPaBOBBIMH akTaMu Poccuiickoii ®enmepammu u JIeHMHIpajackoit
obnacTH.

4.3. Ha nosny4eHre B YCTaHOBJIECHHOM IOPSIKE OT TOCYIapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOIO CaMOYIPABICHHSA, OPraHM3alMi ¥ TpPaXKIaH JOKYMEHTOB M HHOM HH(bOpManu,
HEOOXOIMMOM I UCTIONHEHUS TODKHOCTHBIX 00S3aHHOCTEH.

4.4. loctyma K perHoHaIbHBIM HH(QOPMaNUOHHBIM cyicTeMaM JIeHHHTpajcKol obiacty,
npaBoBbiM 06azam mamHbIX THna "Kogekc", "Koncymeramtllmroc", "T'apant”, pecypcam cetu
"UuTepHeT" MO BOIMpOCaM, OTHOCANIMMCS K KOMIIETEHIIMHM OpraHa HCIIOJHMTENIFHOM BIIACTH, a
TaKXX€ SKOHOMHUYECKUM, TIPABOBBIM K OGIECTBEHHO-IIOTUTUIECKAM BOIIPOCAM.

4.5. '
(HUnvie npasa)

5. OTBETCTBEHHOCTH

HECCT YCTAHOBJICHHYIO q)eﬂepaJILHBIMI/I 3aKOHaMH

(Haumenosarue donxcrocmu)

OTBETCTBEHHOCTH:

5.1. 3a HapylleHHe 3ampeToB, CBA3aHHBIX C IPAXIAHCKOH Ciyx00H, HecobmoneHue
OrpaHHUYCHUI U HEBBIIOIHEHUE 0053aTENbCTB, YCTAHOBICHHbIX (efepalbHbIMHI 3aKOHAMH.

5.2. 3a HencmoJIHEeHHE (HEHAAJIE)KAIIee UCIIOIHEHNE) TODKHOCTHBIX 00s3aHHOCTEH.

5.3.3a yrpaTy WIM TOpYy IOCYAapCTBEHHOro HMymlecTBa JIeHHMHIpaackod obnacTw,
KOTOpOe OBLIO MPEAOCTABICHO €MY IJI UCIIOJHEHHS JODKHOCTHBIX 0053aHHOCTEH.

5.4. 3a Hapymenue HOpM Konekca 3THKM U CIyXeOHOro MOBENEHHS IOCYAapCTBEHHBIX
rpaKAaHCKUX CIy)Xalmux JIeHHHrpafickol 00IacTy.

[lokymMeHT co3gaH B anekTpoHHon dopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: Boposuhckas B.H. ety
Crpanunua 115 us 159. CtpaHuua cosgana: 17.11.2023 15:35 ) : OBNACTH




114

5.5.3a HapymieHHE CPOKOB IIOATOTOBKH JOKYMEHTOB BO HCIOJHEHHE NOPYYSHHH
IIpesunenta Poccuiickoit @enepanuu, [Ipencenarens HpaBHTCJIBCTBa Poccuiickoit ®enepanumn
u ['ybepHaTopa JIeHHHrpanCKon 0071aCcTH. .

5.6. 3a HapymieHue NpoLUexyphl npenocmBneHm TOCYIapCTBEHHON YCIIYTH.

5.7. ,
(Hnasn omeemcmeenHoCcms)
6. IlepedeHb BONIPOCOB, IO KOTOPBIM BIIpaBe
(Haumernosanue donycrocmu)
HIH 00513aH CAMOCTOATEIbHO NIPHHUMATD PeLIeHHS
6.1. 00513aH CaMOCTOATENBHO PUHAMATE PEIICHUS:

(Haumenosanue donscrocmu)

6.1.1. TIo BompocaM IEpBOOYEPEIHOCTH BHIIOIHEHUSI MOJDKHOCTHBIX OOA3aHHOCTEH B
mpefenax CpOKOB, YCTAHOBICHHBIX HENOCPEICTBEHHBIM pPYKOBOAMTENEM, BBHINIECTOSIINM
PYKOBOJIUTENEM, H COOIIOEHHSA HOPM, YCTAHOBJIEHHBIX AEHCTBYIONIAM 3aKOHOIATENCTBOM.

6.1.2. Tlpu peanu3anyy MOIHOMOYHMIA WieHa KOMICCHU W HHOTO KOJUIETHAaJbHOTO OpraHa.

6.1.3. Ilo BompocaM opraHHM3allMU y4deTa M XpaHEHWs NEpeNaHHBIX €My Ha HCIIOJHEHHE
JIOKYMEHTOB Y MaTEpHAIIOB.

6.14.
(4HBIE BOIIPOCHI, 110 KOTOPBIM 0053aH CaMOCTOATEIBHO IIPUHUMATH PEIICHILT)
(Haumenosarue oondcrocmu)
6.2. B KQ4CCTBC WICHA KOMHCCHH K HHOI'O KOJIJICTHaJIbHOI'O

(Haumenosarue 00omxcHocmu)
opraHa Bl'[paBe Ha 3aCCI[aHI/IﬂX TaKOFO opraHa CaMOCTOATCIBHO l'IpI/IHI/IMaTB PELICHUE T'OJIOCOBATH
"3 IIpOTHB HIIN BOSIICP)K&I[C}I a TaKXKC BBICKA3BIBATh CBOC MHCHHC, B TOM YHCJIC 3asBIIATH
oco6oe MHEHHE B IHCBMEHHOU ()OpMe B COOTBETCTBHH C PErjIaMeHTOM (HOpHI{KOM) paboThI
KOMHCCHH U HHOI'O KOJUICTHAJIBHOI'O OpraHa.

7. IlepeyeHb BONPOCOB, IO KOTOPBLIM
(Haumenoganue 0onxcHocmu)

BIIpaB€ UJIHA 00n3aH y‘laCTBOBaTL IIPH MOATOTOBKE MPOCKTOB HOPMATHBHBIX
IPABOBLIX AKTOB U IIPOCKTOB pemeﬂm‘i

7.1. ' 00513aH y4acTBOBATh B IIOATOTOBKE IIPOESKTOB HOPMATHBHBIX
(Haumenosanue 0ondicHocmu) '
NPaBOBBIX AKTOB H IIPOEKTOB PEMICHHN IIO BOIPOCAM, OTHOCSIUMMCSA K €r0 IOJDKHOCTHBIM:
0053aHHOCTAM.
7.2. . BIIPaBE Y4aCTBOBAThH B IIOJATOTOBKE [IPOEKTOB HOPMATHUBHBIX
(Haumenosanue oondicnocmu)
MPaBOBBIX aKTOB M MPOEKTOB PEIICHUI IO UHEIM BOIIPOCaM
10 COOCTBEHHOHN HHMIIMATHUBE/TIO COTTIACOBAHMIO C HEITOCPEACTBEHHBIM PYKOBOIUTENEM.
(8v16pams HysicHOE)

8. Cpoxu u npoueaypsl NOAr0TOBKH, PACCMOTPEHHSA NPOECKTOB
pelleHni, NOPAXOK COTIACOBAHMS U NPHHATHUS PeLICHUH

8.1. O6mue cpokH U MPOILIEAYPHI MOATOTOBKH JIOKYMEHTOB PerylmupyiotTcs VHcTpykiuei
IO IENONPOU3BOACTBY B OpraHaxX MCIONHHTEIFHON BIACTH JICHUHIpaICKOH 00MacTH.

8.2. Cpoku TOATOTOBKM AOKYMEHTOB M OCYIIECCTBIECHHS HMHBIX IPOLENYp, CBA3aHHBIX C
MIPEJOCTABICHUEM TOCYJapCTBEHHOM YCIyTM HMIM C YY9acTHEM, B €€ IIPEJOCTaBICHHUH,
YCTaHaBIMBAIOTCS aAMHUHHUCTPATHUBHBIM PErIaMEHTOM IIO0 IPEJOCTABICHHUIO COOTBETCTBYIONIEH
roCyINapCTBEHHOH yCIIyTH.

8.3. B memsix MOATOTOBKY, COIIACcOBAHUS U npmmmﬂ pelleHuH OpraHa UCIIOIHUTEIbHOM

BJIACTH 00s13aH TOATOTOBUTE IIPOCKT NOKYMCHTA U NPCACTAaBUTE €r0
JokyMeHT cosgaH B anekTpoHHow copme. Ne 01-02/07 ot 23.11.2023. UcnonuuTens: BoposuHckas B.H. amstiia]
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(Haumenosarue donscrocmu)
Ha COriaacoBaHHEC HEIIOCPEACTBCHHOMY PYKOBOIUTEIIO HE nosxce €M 3a ABa paGO‘II/IX AHA 10
HCTEUYEHHUs CPOKA HCIONHEHWS II0 3TOMY JOKYMEHTY, KOTOPBIH YCTaHOBIEH (emepaabHBIM
3aKOHOM HJIM HOPMATHBHBIM IIPABOBBIM aKTOM HeHI/IHFpa,I[CKOﬁ 06JIaCTI/I, 1100 HMHOTO CpOKa,
YCTaHOBJIICHHOI'O HEIIOCPEACTBEHHBIM PYKOBOIUTEIEM, BBIIICCTOAIIMM PYKOBOOHUTCIICM.

9. Hopsmoic C1y:Ke0HOr0 B3auMO/IeHCTBHSA

, (Haumenosanue 0onxcHocmu)
¢ APYrHMH PAa0OTHHKAMM OPTaHA HCIOJIHHTEILHON BJIACTH, PA00THHKAMH HHBIX
rocy1apCcTBE€HHBIX OPraHoB M OPraHoB MECTHOI'0 CAMOYIIpaBJICHUA,
OpraHMsanusaMi U rpaxxaanaMu

9.1. ITopyueHns u yka3aHUsA ____ IAK0TCs HEMOCPENCTBEHHBIM
_ (Haumenosanue donscnocmu)
PYKOBOZIHMTENICM, BBINIECTOSINNM PYKOBOJWTENIEM B YCTHOH HIM IHCBMEHHOH (opMe IO
BOIIPOCaM, OTHOCSIIHMCS K €T0 JOJDKHOCTHBIM 00A3aHHOCTSM.
9.2.B memax  HCHOJHEHHS  JODKHOCTHBIX  OOS3aHHOCTEH M HOpydYCHHH
BIIpaBe 00pamaThcs K IpyTuM pabOTHHKAM OpraHa UCIIONIHUTEIbHON

(Haumenosanue oonxcHocmu)
BJIACTH, PAOOTHHUKAM HHBIX TOCYJapCTBEHHBIX OPIaHOB, OPTaHOB MECTHOTO CaMOYIPAaBICHHUS, K
rpaxJaHaM ¥ B OpraHU3alHH.
9.3. BIIpaBe B YCTHOM (hopMe aBaTh pa3bsCHEHHA 110 BOIIPOCaAM,
(Haumenosanue donocnocmu) )
OTHOCSIIHUMCS K €T0 JOJDKHOCTHBIM OOSI3aHHOCTSM, B OTBET Ha OOpalleHus K HEMy PabOTHHUKOB
rOCyJapCTBCHHBIX OPIaHOB ¥ OPTaHOB MECTHOTO CAMOYIIPABICHHUA.’
9.4. BIIpaBe B YCTHOH ¢opMe AaBaTh pa3bsCHEHHUA 110 BOIIPOCAM,
(Haumenosanue 00n#cHOCHY) )
OTHOCAIIAMCS K €ro  JO/DKHOCTHBEIM OOS3aHHOCTSAM, INPEICTABHTEIAM OpraHM3alud u
rpaxaaHam .
ITo cCOOGCTBEHHOMY YCMOTpPEHHIO (B MHUITMATHBHOM IOPSIKE)/TONBKO IO MOPYYEHHUIO
b0 C pa3pemeHus HEMOCPEACTBEHHOTO PYKOBOAMTENS, BHIIECTOAIIETO PYKOBOAMTEIA, 32
HCKIIOYEHHEM CIydaeB, KOIJIa TaKWe pPashACHCHMA SBIAIOTCS €ro  JODKHOCTHBIMU
00A3aHHOCTSIMH (8616pame HysHCHOE). '
PasbsicHeHHMs B paMKax MNPENOCTaBICHHS TIOCYHapCTBEHHOH YyCIyrd (ydacTus B
IIPEAOCTABICHUN TOCYIAPCTBEHHON YCITYyTH) TAI0TCA

(Haumenosanue 0onxicHocm)
Mo COOCTBEHHOMY YCMOTPEHHIO (B HHHIMATHBHOM IOpAIKE) B IpeAenax e€ro MOJTHOMOYMMH,
ONPEACICHHBIX B aIMUHUCTPATUBHOM PETIIAMEHTE.
9.5. BIIpaBe MPEUIOKUTH HCHOITHUTENIO IO JOKYMEHTY B
(Haumenosarnue donxcrocmu)

pa60qu IOPpAAKE PCIIUTE BOIIPOC O €ro OT3BIBE, €CIIU TaKOH JOKYMCHT WJIM OTACIBHBIC €I0
IOJIOKEHHUA HE COOTBETCTBYIOT (enepanbHOMY, OONACTHOMY 3aKOHOJATENbCTBY —W/HIIM
TpaBUIaM 0pOPMIIEHHUS JOKYMEHTOB.

9.6. Ha mepuof cBOEro BPEMEHHOI'O OTCYTCTBHA (B TOM UMCIEe KOMaHAMPOBKA, OTIIYCK)
00s13aH mepenars Bce MaTepraisl U HHPOPMALIIO, HEOOXOIUMBIE 1
(Haumenosanue donxcrocmu)

BBIIIOJIHEHHSL OOA3aHHOCTEH IO HaCTOAIIEMY MOOJDKHOCTHOMY pPCTIIaMEHTY, paﬁOTHI/IKy,
BPEMEHHO HCTIOJHIIOMIEMY €r0 0053aHHOCTH, THO0 HETIOCPEACTBEHHOMY PYKOBOAUTEIIO.
9.7. 0053aH BPEMEHHO BEHIIONHATH OTIEIbHEIE
(Haumenosanue donsicrocmu)
JOIDKHOCTHBIE 00S3aHHOCTH OTCYTCTBYIOIIETO PabOTHHKA

(Haumernosarue 00nHCHOCM)
B COOTBETCTBHHU C NMOPYUYCHHEM HEIMOCPEACTBEHHOT'O PYKOBOAUTEIIA.

[lokyMeHT cosgaH B anekTpoHHol cpopme. Ne 01-02/07 ot 23.11.2023. Ucnonuutens: boposuHckas B.H. ‘ TIPABMTENbCTBO
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10. IIepedyennb rocyiapcTBeHHBIX YCJIYT, 0Ka3bIBAeMbIX TPAKAAHAM
H OPraHU3alHAM

(Haumenosanue 00NAHCHOCHU)
y4JacTBYyeT (IIPEAOCTABIIIET) B OKA3aHHUHU CJIEAYIOIIHUX TOCYIAPCTBEHHEIX YCIYT (B ClIy4ae, eCiH
rOCYNapCTBEHHEIM T'DAKIAHCKAM CIyKalluM JICHHHTPaJCKOd O6GIacTH TrocyqapCTBEHHEIE
YCIIyTH HE OKa3hIBAKOTCSA, HEOOXOIMMO CIENIaTh COOTBETCTBYIOMIYIO 3AIIHCh ):

11. Tloxa3aTesn 3¢ PEeKTHBHOCTH U Pe3yIbTATHBHOCTH
npodgeccHoHaIBLHON CJIYKeOHOH NeATeIbHOCTH

(Haumernoeanue dondcrnocmu)

IMTokazarensamu 3¢ (GEKTHBHOCTH U Pe3yJIbTaTHBHOCTH NPOQecCHOHATBHON CIIyKeOHOM

JIeSTENbHOCTH ’ SBIIIOTCS:
(Haumenogarnue 00NHCHOCHU)

11.1. CBOeBpeMEHHOCTb M IIOJHOTa PACCMOTPEHMS OOpaIlCHHH TOCYIapCTBEHHBIX
OpTraHOB, OPraHOB MECTHOTO CaMOYIpPABIICHHS, OPTaHU3AIMMN, TPaX/aH U IIOATOTOBKH IIPOEKTOB
OTBETOB Ha HHX.

11.2. OtcyrctBHE (HaKTOB:

1) Haguuusd B  aHAIMTHYCCKMX M WHBIX  MaTepHalaX, [OATOTOBJIEHHBIX
, yCTapeBIIel, HEMPOBEPEHHOM WM HCKAXXEHHOM HHpOopMaIum;

(Haumenosanue dondxcrocmu)
2) yTpaThl JOKYMEHTOB U MaTePUAJIOB, ITOCTYIHBIIHX

(Haumernoganue 00ndcHOCHU)
Ha HCIIOJIHEHHE, XPaHCHHE;

3) mpomycka (CpbiBa) CPOKOB HCHONHEHMs IO JOKYMEHTaM (IIOpYYEHHUSIM), KOTOPBIC
YCTaHOBJIEHBI (eJepaTbHBIM 3aKOHOM WIM HOPMAaTHMBHBIM IPaBOBBEIM aKTOM JIEHHHIpaICKOi
o0/acTy, HACTOSMUM JOJDKHOCTHBIM PETJIAaMEHTOM, HEIOCPEACTBEHHEIM PYKOBOJHUTEIIEM,
BBIILIECTOSIIUM PYKOBOJAUTENIEM;

'4) mpomycka 06e3 YBaXKUTEINbHON IIPUYUHbI 3aCEIaHIA KOMUCCHH M HHBIX KOJUIETHAIbHBIX

OpranoB, HHBIX MepOHpHHTHﬁ, B KOTOPBIX
' (Haumenosanue oonxcrocmu)

OBLIO IOPYYEHO MPHHATH YIaCTHE.

11.3. KauecTBO BHIIIONHEHHOH pabOTHl (OTCYICTBHE MPOIEAYPHBIX HAPYIICHHH,
MO/ATOTOBKA JTOKYMEHTOB, MAaTEpHAalIOB B COOTBETCTBUU C YCTAaHOBJICHHBIMHU TPEOOBaHHSIMH,
TIOJIHOE ¥ JIOTHYHOE U3JIOXKEHHe MaTeprana, JOpHIHYECKH ITPAMOTHOE COCTaBICHHE TOKYMEHTa),
B TOM 4YHCJIE OTCYTCTBHE (PaKTOB HapyIICHHs IpPOLEAYPHl MPEJOCTABICHUA TOCYHApCTBEHHOM
YCIIYTH. '

11.4. OTBETCTBEHHOCTH (MCIIOIHEHHE 00A3aHHOCTEH B CPOK C MHHIMYMOM KOHTPOJIS).

11.5. CamocToATEMBHOCTh (CIIOCOOHOCTD BEHINONHATH 3aJaHus 0e3 JOTIONHUTEIbLHEIX
YKa3aHHH).

11.6. Iuctummna (cobmoaeHue ciry eGHoro pacnopsaaka).

11.7. TIpodeccnoHanbHass KOMIIETEHTHOCTb.

11.8.
(unvle nokazamenu 3P HeKmusHOCIU U Pe3yTbMAMUEHOCY
NpoghecCUOHANBHOL CILyHCeOHOU OesmenvHOCmu)
HokyMeHT co3aaH B anexkTpoHHol cropme. Ne 01-02/07 ot 23.11.2023. Ucnonnutens: Boposutckast B.H. ‘ R MPABHTENLCTBO
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IMPMJIOXKEHUE 13

K TIIpHKa3y AJIMHHHUCTpAIHH
I'ybepnatopa u IlpaButenscTea
JleHuHrpanCcKoii 00IacTH

om A3 A ,wx; ua/rﬂ,yﬁ,w

IPAMEPHBIH JTOJUKHOCTHOM PETJIAMEHT
T'OCYJAPCTBEHHOI'O I'PAKJIAHCKOI'O CJOAYKAIIETO OPTAHA
HCHOJIHUTEJILHOM BJIACTH JIEHUHTPAICKOM OBJIACTH -
CHEINHAJMCTA, OCYHIECTBJISIIOIIETIO KOHTPOJIBHBIE
(HAZI3OPHBIE) ® YHKIIUH

"VTBEPXXIAIO"

(ZOMMXHOCTD PYKOBOJHTEILA
OpraHa UCIIOIHUTEIBHOHN BIACTH
JleHuHrpaacKoii obmacTu)

IOAIIHNCE N.0.Pamunus

" " 20  rogma

JIOJDKHOCTHOU PETJIAMEHT

(noiHoe HAUMEHOBAHUE OONMHCHOCINU ZPANCOAHCKO20
CRysHcawezo 8 poOUmenbHOM naoesice)

1. O0mme moyxoKeHNs

1.1. JIomKHOCTh TOCYHapCTBEHHOH TIPaKHAHCKOH cimyxObr JleHuHrpanckoit obmactu

(Haumenosanue 0ondicHoCmU)
orHocuTca K "Bemymei/Crapmeit" rpymnme TOMKHOCTEH TroCyIapCTBEHHOM Tpa)IaHCKOMH
ciyx0b1 JleHuHrpaackoit obnactu kareropuu "Crenupamucts/O6ecreunBaronye CleHatucThl.

PeructpannoHusIii HoMmep (kox) momkHocTH/PeectpoBblil mmgp -
(Peecmposblii wugp ykazvieaemcs 6 coomeemcmeuu ¢ obnacmuvim 3axonom Jlenunzpadckou obnracmu om
25.02.2005 N 12-03 "O Ilepeune zocydapcmeennvix Oomichocmeti Jlenunzpadckol obracmu, OeHelCHOM
COOepI*HCAHUY Y, 3aMewarwux 2ocyoapcmeentvle oonvicnocmu Jlenunzpaockoti obrnacmu, Peecmpe donscnocmeii
20Cy0apcmeeHHol 2paxcOanckoll cayxcbol Jlenunzpadckoti 0bnacmu u OEHeNCHOM COOEPAUCAHUY 20CYOAPCMBEHHBIX
gpasicoancrux caysxcawux Jlenunzpaockou obnacmu")

1.1.1. O6macts npodeCCHOHANBLHOM CITyKeOHOM NeATENLHOCTH

(Haumenosanue oonxcrocmu)

(Vraszvieaemes obnacmvs  npoheccUuoHANbHOU  CAYHCEOHOU  OeAMENbHOCIMU  2PANCOAHCKO20  CYHCAWe20 8
COOmeemcmeuY Co CHPAGOYHUKOM KEATUMDUKAYUOHHBIX MpebOBaHull K CReyuanbHOCMAM, HANPAGLEHUAM
noozomoeKku (K YKDYNHEHHbIM ZDYRNAM CREYUQNbHOCMEU U HANPAGNEHUl No020MOsKu), K NPOPECCUOHATLHOMY
VDOBHIO, KOMOpble HeObX00UMbL 015 3ameweHus OONHCHOCIEU 20CYOapCMBEHHOU 2PANCOAHCKOY CyHCObl ¢ yuemom
obnacmu u 6uda NPogeccUOHANLHOU CLYHCEOHOU OesmenbHOCMU 20CYOAPCMEEHHBIX ZPANCOAHCKUX CILYHCAUJUX
(Oanee — cnpagouHuK).)

1.1.2. Bux npodeccHoHAIBHOM CTyKeOHOH AeATSIIEHOCTH

(Haumerosarnue oonscrocmu)

(Vkasvleaemcs 6ud npoghecCUOHANBHOU CILYHCEOHOU OesIMEeNbHOCIMY ZPARCOAHCKO20 CIYHCAUe20 8 COOMEEmMCmeun
€O CNPABOYHUKOM)

1.2. ‘ HA3HAYAETCs Ha JIOJDKHOCTh TOCYIapCTBEHHON
HoKyMeHT cosfiaH B anekTpoHHol copme. Ne 01-02/07 ot 23.11.2023. McnonHurens: EopoeMHCKa;l B.H. risbidsia]
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(Haumenosanue 00m#CHOCMU)
rpaxaaHckoi  ciyxObl  JleHwHrpaicko#t obmacTd M 0CBOOOXKZaeTcs OT JIOJDKHOCTH
rOCYapCTBEHHOW  TrpaXIaHCKoi ciyx0sl JIeHMHTpajckol 00JacTH  IPEACTaBUTENEM
HaHWMATENIA B YCTAHOBICHHOM IIOPSJIKE.

1.3. HNOJYHHACTCS
(Haumernoearnue 00nsicHoCMIL)

(Haumenosanue 0onsicHoCmel 6b1UECHOAWUX, PYKOBOOUmeneis)
HEMTOCPECACTBEHHO IIOAIHHACTCS

(Haumenosanue 00OnHCHOCIMU HEROCPEOCMBEHHO20 PYKOGOOUMEINS)

2. Kpanuduxkannonnasie TpeGOBaHHUA ISl 3aMellleHHs JO’KHOCTH IOCY1apCTBEHHOM
rpaKIaHCKoi ciryxk0b1 JIeHmHrpaackoi odaacTn

(Haumenosarue 0onxcHocmu)

2.1. Jlna 3aMelieHHs HODKHOCTH  TOCYIAapCTBEHHOH — TPaXHTAHCKOH  CITY>KOBI
Jlenunrpanckoii obiactu

(Haumenosanue donsrcrocmu)
YCTAaHABIHUBAIOTCS CIIELYIONHE KBATH(UKAIMOHHbIE TPEOOBaHHA:

2.1.1. Bricuiee o6pa3oBaHHe.

2.1.2. He MeHee ___ JieT CTaka roCyAapCTBEHHOW IPaXKIaHCKOM CIy:KOBbI MIIM HE MEHee
____Jler craka paboTHI MO CIIELHAIBHOCTH, HalpaBieHUI0 HoiaroToBku/bes mpenpsapnenus
TpeOOBaHMI K CTaxy.

(yxazvlearomes KeanUQUKaAyuoHHble mpe6oeanu;z K Cmasicy 2pancOancKou CayscOvl uny cmasxcy pabomsl no
CreyuanbHOCMu, HANPAENIEHUI0 ROO20MOBKY, HeOBX00UMO20 OIS 3aMeUeHUs. OONHCHOCIY ZDANCOAHCKOM CRyHCObL 6

coomeemcmeuu ¢ obnacmuvim 3akoHom  Jlenumnzpaockoi obaacmu om 25.02.2005 N 11-03 "O npasosom
DezyIuposanuy 20Cy0apcmeerHou Zpaxcoanckot ciysxcbvl Jlenunepadckoi obnacmu”)

2.1.3. Beiciiee  o0pa3oBaHHe 10  CHENHAIBHOCTH, HANpaBICHHIO ITOATOTOBKH:

(Cneyuanvrocms, Hanpaenenue nOO2OMOBKU — YKA3LIBAEMCS 6  COOMBEMCMSuU ¢ 0bwepoccuiickum
knaccugpuxamopom cneyuanvrocmeii no obpazosanuio OK 009-2016, npunsmeim u esedeHHviM 6 Oeticmeue
npuxazom Tocydapcmeennozo xomumema Poccutickoii @edepayuu no cmandapmusayuu u memponozuu om 8
dexabps 2016 zoda N 2007-cm, unu deticmeosaguium 00 €20 66e0eHUs. AHANOZULHBIM NPABOBLLM AKIMOM)

AIE MHYIO CIENHaJbHOCTH, HANpaBJIeHHE ITOATOTOBKH, UL KOTOPHIX 3aKOHOJATEIbCTBOM 00
obpasoBarun  Poccuiickoit ~ Pemepalid  yCTAHOBIEHO  COOTBETCTBHE  YKa3aHHBIM
CHELHUAIBHOCTSM, HAMPABICHUSIM IIOOrOTOBKH, COICP)KAIIMECS B MPENBIAYIIMX IEPEUHAX
mpodeccHii, ClIeNUAIBHOCTEH U HAlpaBIE€HUH IIOArOTOBKH.

2.2. IIpodeccroHaNbHBIN YPOBEHB.

2.2.1. Ba3oBble 3HaHUA:

roCyNapCTBEHHOro s3bika Poccuiickoii ®enmeparuu (PYcCKOTO s3bIKa) M OCHOB
Koncrurynuu Poccuiickoit deneparuy;

®epepansHoro 3akoHa ot 6 okrsopsa 2003 roma N 131-d3 "O6 o6mux NpHHIHMIIAX
OpraHM3alii MeCTHOro camoympasnenus B Poccuiickoi ®enepanun’;

®epnepanpHoro 3akoHa or 2 Mas 2006 roma N 59-®3 "O nopsgke paccCMOTpEHHs
obpamenuii rpaxxaas Poccuiickoit ®enepanuu’;

(De):l;epanbnoro 3akoHa 0T 25 nexabpsa 2008 roxma N 273-@3 "O MIPOTUBOICHCTBUU
KOppymiuuu" ¥ MHBIX HOPMATHBHBIX IIpaBOBHIX akToB Poccuiickor ®@enepamyu u
Jlenunrpanckoi o6nacTu B cepe IPOTHBOACHCTBHA KOPPYIIIIHH,

®enepansHoro 3akona ot 21 nexabps 2021 roma N 414-®3 "O6 oOWHX MPUHIKIAX
OpraHu3alMy MyOIMYHOM BiIacTu B cyobekrax Poccuiickoit ®enepanun';

3aKOoHOJaTeNnbCcTBa Poccuiickoil demepaniuil 0 rocyJapCTBEHHOH I'paKIaHCKOH ciyxbe
Poccwuiickoit ®enepanuu;

VYcraBa JIeHHHTpaCKO# 061acTy;

obmacraoro 3akoma oT 11 mexabps 2007 roma N 174-03 "O mnpaBoBBIX akTax
Jlenunrpaackoit obnacru";

[lokyMeHT cosgaH B ariekTpoHHol cdhopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: BoposuHckas B.H. A TENbCTae
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HIOJIOKEHH 00 OpraHe HCIIOJHUTEIHHOM BIaCTH;

IIOJIOXKEHUS O CTPYKTYPHOM IOIpa3eNICHHUH OpIaHa NCIIOMHUTEIHHON BIIacTH;

Kopekca oTHkH U Ciryxe0HOTo MOBEJCHUSA MOCYAAPCTBEHHBIX TPAXIAHCKUX CIY>KaIUX
JleHuHrpanckoi obiacrty;

HHCcTpyKIMU 110 IENOIPOU3BOACTBY B OpraHax UCIIONHUTENLHOM BIacTH JICHUHTpaaCcKou
obacTu;

Wuctpykumu o mopsake oOpamieHus co croyxeOHOH uHOpManued OrpaHHYEeHHOTO
pacmpocTpaHeHHa B AnMuHucTpanyy JIeHUHTpaicKkoi obacTy;

CIIy>keOHOTO paclopska, YCTAHOBICHHOTO B OpraHaX HCHONHHUTEIBHOH BIacTH
Jlenunrpanackoit obactu; '

B obmactd HHGOPMAINOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH: BO3MOXHOCTEH U
0coOeHHOCTEH NPHUMEHEHHI COBPEMEHHBIX MH(GOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TE€XHOJIOTHH
B OpraHe HCIIOJNHUTENFHOH BIACTH; OCHOB HH(OPMAIMOHHOH OE€30IIaCHOCTH M 3aIl[UTHI
uapopMmaiy, B ToM uucine DexepancHoro 3akoHa or 27 mrons 2006 roma N 149-03 "O6
uHpopMaryy, HHOOPMAMOHHBIX TEXHOJNOTMAX H O 3amure HHbopMaruu'; OCHOBHBIX
TIOJIOXKEHUH 3aKOHOIATENbCTBA O IIEPCOHANBHBIX TAaHHBIX, B TOM dKciie DeepabHOTO 3aKOHA OT
27 wumroma 2006 roma N 152-®3 "O mnepcoHaNbHBIX JaHHBIX"; OOIMUX NIPHHUMIIOB
(GYHKIHOHUPOBAHUA CHCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO00pOTa; OCHOBHBIX IIOJIOKCHHI
3aKOHOJIATENBCTBA 00 SIEKTPOHHON OIHCH; IIPUMEHEHHS IEPCOHATBFHOT0 KOMIIBIOTEPA.

2.2.2. ba3oBbie yMEHUS:

YMEHHE CHCTEMHO (CTpaTeTH9eCcKH) MBICITHTE;

YMEHHE CHCTEMaTH3HPOBaTh U aHATU3UPOBATH I/IH(bopMaumo

YMEHHE IUIaHHPOBATh, PAIOHATHFHO HCIONB30BAaTh CIYXKEOHOE BpeMs H JOCTHUTAThH
pe3ynbTaTa;

KOMMYHHUKaTHBHBIC YMEHHUS (B TOM YHUCJIE ITyONNIHBIX BBICTYILICHHUI U BEACHUS JIEIOBBIX
MepPEeroBOPOB);

yYMEHHE YIIPaBIATh U3MEHEHUAMY;

yMeHHe paboTaTh C almapaTHEIM M MPOTrpaMMHEIM O0ECIEeYeHHEM, YCTaHOBICHHOM Ha
aBTOMATU3UPOBaHHOM pabouem mecte (APM), B ToM ymciie paboThl B ONEPAllMOHHON CHCTEMe
cemeiictea Windows, B TekcroBoMm pemakrope Microsoft Office Word, ¢ Ttabmuunbmv
npoueccopom Microsoft Office Excel, ¢ nmouroBeiM knuentoMm tuma "Outlook", moaroroBku
Ipe3eHTalui ¢ npuMeHeHneM npunoxenus Microsoft Office PowerPoint;

yMeHHe pabOTaTh B KayecTBE MONB30BAaTENs B HHGOPMALMOHHBIX CHCTEMax,
OpPUMEHAEMBIX B OpraHe HCHONHUTEILHOM BIAacTH, B TOM 4YHCIE€ B IPUKIAIHBIX
HH(QOPMAIMOHHEIX CHCTeMaX (CHCTeMe B3aMMOJCHCTBUA C TpaXIaHaMM M OpTaHU3aLUsIMU,
CHCTEME  MEXBEJOMCTBEHHOTO  JJIEKTPOHHOTO  B3aHMOJCHCTBHS; YYETHOH  CHCTEME;
HH()OPMAIMOHHO-aHATUTHYECKOW cHcTeMe, obecmeduBarommeii cbop, oOpaboTKy, XpaHeHHe H
aHaJM3 JTaHHBIX), CHCTEMax JJIEKTPOHHOTO IOKyMEHTO000pOTa, B MH(POPMALIOHHO-IIPABOBBIX
cuctemMax '"T'apant”, "KoncynmsrantlDmoc", "Komekc", a Takke ¢ pecypcaMH U CepBHCaAMH
JIOKQJIbHOH BBIYMCIMTENFHON CeTH ¥ HMH(GOPMAIlMOHHO-TEICKOMMYHHUKAIIMOHHON CeTH
"UutepreT".

2.2.3. TlpodeccuonansHele 3HaHUA B cdepe 3akoHOAaTeNnbcTBA Poccuiickoit PDenepanvu
u JleHMHrpaAcKoH 00JIacTh:

Kogexca Poccuiickoit @eneparnuu 06 aIMUHUCTPATUBHBIX IPABOHAPYIICHHSIX;

Kozekca aiMUHECTpaTUBHOTO CyI0Npou3BoAcTBa Poccuiickoi ®enepanuu,

®enepanpHoro 3akoHa oT 26 nekabps 2008 roma N 294-@3 "O 3ammre mnpar
IODUOMYECKUX JIMII ¥ WHAWBUAYAIbHBIX IpeANpHHUMATENEH MpPH  OCYIIECTBICHUU
roCyJapCTBEHHOTO KOHTPOINIA (HaJ30pa) U MyHUIMIIANBHOTO KOHTPOILL'";

®enepanpHOro 3akona ot 31 momna 2020 roga N 248-D3 "O rocyqapcTBEHHOM KOHTpONIE
(Hag3ope) ¥ MyHUIIMIIATLHOM KOHTpoJe B Poccuiickoit ®enepanuu";

OenepanpHoro 3akoHa oT 31 wmromt 2020 roma N 247-®3 "O6 ob6s3arenbHBIX
TpeboBanuix B Poccuiickoit @eneparun";
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npukasa MunskoHompaseutus Poccuiickoit @enepanuu ot 30 anpens 2009 roga N 141
"O peanuzanuu nosioxkeHud PenepambHoro 3akoHa "O 3amuTe IpaB HOPUIMYECCKUX JHI U
HHAABUAYATBHBIX [pEANpUHUMATENCH IpH OCYIIECTBICHHUH TIOCYAAapCTBEHHOTO KOHTPOJIA
(Hag3opa) U MyHUIMIIATEHOTO KOHTPOIA';

obmactHoro 3akoHa ot 2 wmromsi 2003 roga N 47-03 "OO0 agMUHHCTpaTHBHBIX
IIPaBOHAPYIICHUAX "}

(nepeuucnaiomes HOPMAMUGHvle HPABOGbIE AKMbL, 3HAHUE KOMOPLIX HeOOXO0UMO ON 3AMEUJeHUs OOMHNCHOCTNU
20CY0apCcmeeHHol  2paXicOancKol  cayxicbvl ¢ yuemom o06nacmu U 6uda NpoQecCUOHANbHOU  CAYIHCEOHOT
OesimenbHOCL).

2.2.4. =BIe npodeccHOHAbHBIC 3HAHUA:

paBUJIa AETOBOY 3THKH;

ACIOBOC 06111e1-me H INCPCIHNCKA,

(nepeuucnsiomes npogeccuonanvuyie sHAHUA, HeOBXOOUMbIE ONIsL 3aMEUEHUA OONNHCHOCTIY ZDANCOAHCKOU CLYHCObL
¢ yuemom obracmu u 6u0a NPopeccuoHANbHOU CRYIHCeOHOU OeamensHocmu 2ocy0apcm6euﬁozo 2padCcOaHCcK020
cnyxcawezo)

2.2.5. IlpodeccroHanbHbIe YMEHUS:

(nepeuucnssiomcs npogeccuonavHbie yMeHus, Heobxooumvie 0N 3aMeuyeHUss QONHCHOCIU ZPANCOAHCKOU CIyHCObl 6
pamrax obnacmu u u0d NPOPecCUOHANLHOU CILYHCEGHOU OeAMENLHOCIYU 2PANCOAHCKO20 CylCauezo)

2.2.6. DyHKIHMOHATIBHBIE 3HAHUA:

MOHATHE, MIPOIIEypa pacCMOTpeH s 00paIieHuit TpaxJaH;

TIPUHLMIIBL, METOBI, TEXHOJIOTHH ¥ MEXaHU3MBI OCYILIECTBICHUA KOHTPOIA (Ha130pa);

TIPHHIUIBL 32IUTHI IIPaB NOJKOHTPOJIBHBIX JIVII;

BHJBI, IOPSJOK OPraHHM3alllH ¥ OCYIIECTBICHUS MEPONPHUATHH IO MPOQMIAKTHKE
HapyIIeHHus 0043aTeNbHBIX TPSOOBAHMIHA;

00S3aHHOCTH U OTPAaHUYEHUS NIPY IPOBEACHHH MEPOIPUATHIL I10 KOHTPOJIIO;

BH/IBI U OCHOBHBIE XapaKTEPUCTHKHA MEPOIPUATHH 10 KOHTPOIIIO;

MOPANOK OpraHM3allid Y  OCYNIECTBICHHMS MEpONpMATHH IO KOHTpOImo Oe3
B3aHMOJICHCTBH,

[OPSOK OpraHH3allid ¥ OCYIIECTBICHHS IUIAHOBBIX IPOBEPOK, (HOPMHPOBAHUA
€XXEroJHOTO IIaHa MPOBEACHHUS INIAHOBBIX IPOBEPOK;

HHCTUTYT NIpEIBapUTEINBHON NIPOBEPKHU >Kalno0Bl U HHOHN HH(bopMaunn MOCTYTIHUBILEH B
KOHTPOJIbHO-HAJ30PHBIM OpraH;

OCHOBaHUS TPOBEJCHUS U OCOOCHHOCTH BHEIUIAHOBBIX IIPOBEPOK, KOHTPOIBHBIX
3aKyYIIOK, COIIaCOBaHME HX IIPOBEACHIS C OpraHaMU IPOKYpaTypHl;

HOPSANOK, 3Talbl, HHCTPYMEHTH OPraHU3allid W NPOBEACHHS HPOBEPKH, KOHTPOJILHOM
3aKYIIKH;

MOHATHE €AMHOTO PeecTpa KOHTPOIBHBIX (HAA30PHBIX) MEpPONPHATUH, IPOLEAypa €ro
(bOpMHPOBaHHUS;

MEpBL, IPUHUMAEMBIE 110 PE3yILTATaM IIPOBEPKH.

(nepeuucnsiomes  QQYHKYUOHANbHble — 3HAHUSL 68  3A6UCUMOCIIU  OM  (YHKYUOHANbHBIX — 0bA3aHHOCMEN
20CY0aPCMBEHHO20 ZPANCOAHCKOZ0 CydHCaAujezo) :

2.2.7. OyHKIIMOHAIbHBIC YMEHHUSA:

HOJrOTOBKa aHATMTHIECKUX, HHOPMAIMOHHBIX U APYTHX MaTE€pUAIIOB;

TIOJITOTOBKA METOJHYECKUX PEKOMEHAAIMH, Pa3bsICHEHHIH;

BJIAJICHUE HAaBbIKAMH OQHIIMATILHOM JEI0BOH IIEPETIUCKH;

OpraHHu3aIlKs MEPONIPHATHH IT0 NPOPHUIAKTHKE HapyIIeHU 00s3aTelIbHBIX TpeOoBaHUH U
MEPOIIPUATHUH IO KOHTPOIIIO;

dbopMHpOBaHME M BEAEHHE PEECTPOB M HMHBIX mﬂbopmannonnsm PECYPCOB I
obecrieyeHus KOHTPOIbHO-HAA30PHBIX ITOJTHOMOYHIA;

IpOBEICHUE MEPOIPHATHIA IT0 IPOQUIAKTHKE HapyIICHHs 0013aTeNbHBIX TpeOOBaHMU;
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NPOBEICHHUE MEPOIIPHATHI 1O KOHTPOJIIO 6€3 B3aMMOACHCTBHS;

IpOBEJICHNE TUIAHOBBIX ¥ BHEIUIAHOBBIX IOKYMEHTapHBIX (KaMepalbHbIX) HPOBEPOK;

NpOBe/ICHHE IUIAHOBBIX U BHEIUTAHOBHIX BBIE3JIHBIX IIPOBEPOK, KOHTPOIBHEIX 3aKYIIOK;

OCYIIECTBIICHHE KOHTPOIA HMCIONHEHHUs IPEANUCAHMHA W PELICHHH KOHTPOJIBHO-
HaJ30pHBIX OPTaHOB;

IOJATOTOBKA MPOEKTOB MPOrpaMM peBH3Mil (LIPOBEPOK), [OKIAAOB, HHQpOpMAIHH,
CIIPABOK IO pe3yIbTaTaM KOHTPOIBHBIX MEPOIIPUATHH.

(nepewucnsiomca — QYHKYUOHANbHbIE — YMEHUA 6  3ABUCUMOCMU  OM  (DYHKWUOHANBHBIX — 0BGA3aHHOCMEL
20CY0apCMEEHHO20 2PANCOAHCKO20 CRYHCAUES0)

3. ToJuKHOCTHBIE 00SI3AaHHOCTH

B memax peamu3anud IMOTHOMOYMH M (YHKIUM OpraHa MCIIONHUTENBHOH BIACTH,
MPEAYCMOTPEHHBIX TIOJIOXKEHHEM 00 OpraHe HCIIOJHHUTENFHOM BIaCTH, a TAKKE B COOTBETCTBUU C

MTOJIOKECHHEM O CTPYKTYPHOM IIOAPA3ICIICHUN 00s13aH:
(Haumenoganue 00nHCHOCHU)

3.1
' (Qonoxcrnocmuas 06a3aHHOCHb)
3.1.1.
(Hemanuzayus 00nHcHOCMHOY 0653AHHOCHY)
3.2
(Jonocnocmuas obszannocms)
3.2.1.

(Hemanuszayus OonHCHOCMHOU 06A3aHHOCIY)

3.3. IIo mopydYeHHIO HEMOCPEICTBEHHOTO PYKOBOAUTENA B YCTAaHOBICHHOM MOPSIKE
paccMaTpuBaTh OOpaIleHHs IOCyJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIPaBJICHHS,
OpraHM3alMil U TPOXAaH, IOATOTABINBATE U MPEACTABIIATE HENOCPEACTBEHHOMY PYKOBOIUTENIO
NIPOEKTHI OTBETOB Ha yKa3aHHbIE 0OpaIleHHus.

3.4. B COOTBETCTBUH C JOBEPEHHOCTBHIO H(MIIM) IO IMOPYYCHHUIO HENOCPEICTBEHHOIO
PYKOBOAMTENSA,  BHIIIECTOSAMIETO  PYKOBOAMTENA  INPEACTABIATL  HMHTEPECHl  OpraHa
HCIIOIHUTEILHOM BIACTH B TOCYIapCTBEHHBIX OPraHaxX, OpraHax MECTHOIO CaMOYIPaBICHHA U B
OpraHu3aIMIX. .

3.5. YyactBoBaTh B paboTe KOMHCCHH H HHBIX KOJUIETHANbHBIX OPIAaHOB, B COCTaB
KOTOPBIX

(Haumenosanue 0onxcrHocmu)
BKIIOYEH B COOTBETCTBMH C IPaBOBHIM aKkTOM JIEHMHrpajgcKoH 0OTacTH WM HampapieH
HETIOCPCACTBCHHBIM PYKOBOAUTENEM, BHILIECTOAIIUM PYKOBOIUTEIIEM. '

3.6. B COOTBETCTBMY C OPYYEHHEM HENOCPEACTBEHHOIO PYKOBOIUTELA, BHILIECTOSIIETO
PYKOBOIUTEIS OpraHM30BBIBATH IOATOTOBKY MATEPHAIOB K COBELIAHHSM, 3aCCAaHMAM, HHBIM
MEpPONPHATHAM M(VIIH) IPUHAMATh B HAX Y9acTHe, B TOM UHCIIE BECTH IIEPETOBOPHI, OQOPMIIATH
MIPHHSTHIC PELICHHU.

3.7. Toyso W B CpPOK BBIIOJHATH YKa3aHMA M IIOPYYECHHSA HENOCPEACTBEHHOIO
PYKOBOIUTEIIS, BHIIIECTOSIIETO PyKOBOIMTENIS.

3.8. Cobmomarh mpaBuWila AENONMPOM3BOACTBA, B TOM YHCIE HAUIEXKAIIUM 00pa3oM
VYUTHIBATh W XPAHUThH IONYYCHHbIE Ha HCIONHEHNWE JOKYMEHTBI H MAaTepHAIIbl, CBOEBPEMEHHO
CHAaBaTh WX OTBETCTBEHHOMY 3a JCIONPOM3BOJACTBO, a NPH YXOAe B OTIYCK, YOBITHH B
KOMaHIHUPOBKY, B ClIydae OCTAaBICHUS MOIDKHOCTH - pabOTHHKY OpraHa HCIOIHUTEIBHON

BJIaCTH, BpEMEHHO HCITOJIHAIOMIEMY 005A3aHHOCTH ,
(Haumenosanue oonxcrhocmu)

160 HEOCPEICTBEHHOMY PYKOBOJHUTENIO.
3.9. Cobmomate HopMBI Kozekca STHKH U CIyKeOHOTO IOBEASHHA TOCYNAPCTBEHHBIX
IPaXIAHCKUX CIyxaiux JIeHuHrpanckoi o6nacTy.
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3 10. VYBemomyaTe NpenCcTAaBHTENs HaHUMATens 000 Bcex ciydasx oOpalieHus K
KaKHX-JIH0O JIMIL B [ENIIX CKIOHEHHA €T0 K COBEPIICHUIO

(Haumenosanue 00nxcHocmu)
KOPPYIIHOHHBIX TPAaBOHAPYIICHHUH, 32 HCKIIOYCHHEM CIy4aeB, KOT[a IO JaHHBIM (aKTaM
IIPOBEICHA WM IPOBOAUTCS IIPOBEPKA.

3.11. OTuuTEIBaTBECA IEpel HEMOCPEACTBEHHBIM PYKOBOAUTEIEM O PE3ylbTaTax CBOEH
CIHyXeOHOM MeATeNBPHOCTH, B TOM YHCIE EXErogHo, mo 1 deBpand roga, CIELyrOmEro 3a
OTYETHBIM, MPEACTABIATh  HENOCPEACTBEHHOMY  DPYKOBOAMTENI0  OTYET O  CBOEH
npodeCcCHOHATIBHOH CIIyKeOHOI 1eATeNbHOCTH.

3.12. HagnexxamuM 00pa3oM HCIONHATE OOSA3aHHOCTH TPaXIAHCKOTO CIIYXKAIlero,
MPEAyCMOTPEHHBIE 3aKOHOAATENbCTBOM.

4. IIpaBa

HMCECT IMpaBoO:

(Haumenosanue donsxcrnocmu)

4.1.Ha peammsaiyio YCTaHOBICHHBIX JACHCTBYIOIMM 3aKOHOJATENLCTBOM ~ IIPaB
TPaXKJAHCKOTO CIIY>KaIIETo.

4.2. Ha rocynapcTBEHHbIE TapaHTHH, MPEIyCMOTPEHHBIE (enepalbHbIMH 3aKOHAMH H
HHBIMH HOPMATHBHEIMH IIpaBOBBIMH akTaMu Poccuiickoni ®exepauvu M JICHMHIPaICKOR
o6macTu. '

4.3. Ha monydeHne B YCTAHOBIEHHOM IOPSIKE OT TOCYAapPCTBEHHBIX OPraHOB, OPIaHOB
MECTHOTO CaMOYIIPaBJICHHs, OpPraHM3aldii W TrpakJaH OKYMEHTOB M HMHOH HH(opMaimu,
HEOOXOMUMOM AJIsI UCTIONHEHUS JOJDKHOCTHBIX 00A3aHHOCTEH.

4.4. [loctyna K perioHaIbHBIM HH(GOPMAITMOHHEIM cucTeMaM JIGHHHIpanCKOH 06J1acm
npaBoBeiM Gasam manueix Tuma "Komekc", "Koncymsrantllmioc", "I'apant”, pecypcaMm cetw
"HTepHET" O BONIPOCAM, OTHOCSINMMCS K KOMIIETEHIIMH OpraHa MCIOIHMTEIBHON BIIACTH, &
TAK)KE SKOHOMHYECKHIM, IPABOBLIM U 00IIECTBEHHO-TOIUTHIECKHAM BOIIPOCAM.

4.5. B paMKax OCYIIECTBICHHS KOHTPOIbHBIX (HaJ30PHBIX) QyHKIIMI:

4.5.1. Homenus GopMsI yCTaHOBIEHHOTO 0Opasma.

4.5.2. BecnpensTCTBEHHOrO MMOCEMICHUs MpoBepseMoro Juna (00beKTa IPOBEPKH) Ha
OCHOBaHHHU CIy)KeOHOrO YIOCTOBEPEHHUS, a TAlOKe PACIOPSIKEHHS OpraHa MCIOIHHTEILHOM
BIacTd (PYKOBOIUTENS (3aMECTHUTEN1 DPYKOBOAMTES) OpraHa MCIIOJIHHMTEIBHOM BJIACTH) O
MPOBEICHUU IPOBEPKHU.

4.5.3. HctpeboBanus y HMpOBEPSEMOro JHIa JOKYMEHTOB, MAaTepHaNOB, uadopManuy,
HEOOXOAMMBIX JULI IPOBEACHUA IIPOBEPKH.

4.5.4. CoctaBJieHHs IPOTOKOJIOB 00 aIMUHUCTPATUBHBIX NIPABOHAPYIICHHMSX.

4.5.5. Beimaun 00A3aTeNbHBIX IS HCIIOTHEHUS IIPENICAHUN.

4.6.

(Unvie npasa)
5. OTBETCTBEHHOCTDH

HECET YCTAHOBIICHHYIO Q)C)IepaJIBHBIMI/I 3aKOHaMHu

(Haumenosanue 00onscHocmu)

OTBETCTBEHHOCTD:

5.1. 3a HapyuieHue 3ampeToB, CBS3aHHBIX C TpaKJaHCKO# cmyxO6oif, Hecobmromenue
OrpaHMIEHHI ¥ HEBHINONIHEHHE 0053aTeNbCTB, YCTAHOBICHHBIX (QeepalbHBIMU 3aKOHAMM.

5.2. 3a HencnonHEHNE (HEHAIISXKAIIee UCTIOTHEHNE) JOJDKHOCTHBIX 0053aHHOCTEH.

5.3.3a yrpary wid mop4y roCyJapCTBEHHOro mMmymecTa JIeHHMHTpajgckol ob6nacTH,
KOTOpOE GBUIO MPEIOCTABICHO €MY /UL HCIIONHEHHUS HODKHOCTHBIX 00A3aHHOCTEH.

5.4. 3a mapymenune HopM Kojekca 3THUKH U CIy’X€OHOTO NMOBEAEHMA IOCYJapCTBEHHBIX
IPaXXTaHCKUX CIyXamux JIeHHHrpaackoi 06acTH.
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5.5.3a wHapymieHHe CpPOKOB IIOATOTOBKH [OKYMEHTOB BO HCIIOJHEHHE IIOPYYEHHUH
[pesunenta Poccuiickoit ®eneparun, [pencenarens Ilpasutenscrsa Poccuiickoit ®eneparmu
u ['ybepHaropa JIeHHHIpaICKOH 00nacTH. _ '

5.6. 3a HapyIeHHe 3aKOHOIATENbCTBA B chepe KOHTPois (Haa30pa).

5.7.
(Hnas omeéemcmeennocmy)
6. Ilepeyenn BONPOCOB, 10 KOTOPLIM BIIpaBe
(Haumenoganue 00nicHOCHU)
WIH 00513aH CaMOCTOSITeJIbHO IPHHUMATH PeIleHUSs
6.1. 00s13aH CaMOCTOATENILHO IPUHUMATH PEILCHUS:

6.1.1. Ilo BompocaM MEPBOOUEPENHOCTH BEHIIONHEHUS JODKHOCTHBIX O0A3aHHOCTEH B
mpenesiax CpoKOB, YCTAaHOBICHHBIX HEMNOCPEICTBCHHBIM PYKOBOJHUTENEM, BBIIECCTOSIINM
PYKOBOIMTEIIEM, U COOIIOICHUS HOPM, YCTaHOBJICHHBIX AEHCTBYIOIINM 3aKOHOHAATEIHCTBOM.

6.1.2. IIpu peanuszanyy HOJTHOMOYHM WIEHa KOMUCCHUU M HHOT'O KOJUIETHATIBHOIO OpraHa.

6.1.3. Tlo BompoCaM OpraHM3AIMH yY€Ta U XPaHCHHS MEPENaHHBIX €My Ha HCIIOJHECHHE
JOKYMEHTOB M MaTe€pHalIOB.

6.14.

(MHEBIE BOIIPOCHI, IO KOTOPHIM 00513aH CaMOCTOATENLHO IPUHUMATE PELICHHU)
6.2. B KauyecTBE WiCHAa KOMHCCHH M HMHOTO KOJUIETHAJIHLHOTO
OpraHa BIIPaBe Ha 3aCEJaHUAX TAKOTO OpraHa CaMOCTOATEILHO IPUHUMATH PEIICHUE TOI0COBATh
"3a", "mpoTUB" WM "Bo3aepkancs’, a TaKKe BBICKA3bIBATh CBOE MHEHME, B TOM YHCIIE 3asBILATH
ocoboe MHEHHE B THCHMEHHON (OpMe B COOTBETCTBHM C PEIIaMEHTOM (IOPAAKOM) pabOTHI

' KOMHCCHH U HHOTO KOJUIETHAILHOTO oprasa.

7. IllepeyeHb BOOPOCOB, 10 KOTOPBLIM
(Haumenoeanue oonxcrnocmu)

BHpaBe WJIH 00513aH Y4aCTBOBATH IMPH MOJTOTOBKE NPOEKTOB HOPMATHBHbIX
MPABOBBIX AKTOB U NPOEKTOB penIeHH

7.1. 00s3aH Y9aCcTBOBATh B IIOATOTOBKE IIPOCKTOB HOPMAaTUBHBIX
(Haumenosarnue donicrnocmu)

MPaBOBBIX AKTOB U IPOEKTOB PENIEHHH IIO BOIPOCAM, OTHOCAIIMMCS K €ro JOKHOCTHBIM
0053aHHOCTSM. »
7.2. BIIpaB€ y4aCTBOBAThH B IIOATI'OTOBKE IIPOCKTOB HOPMaTUBHBIX
(Haumenosarnue 0onxcHocmu)
IIpaBOBBIX aKTOB M IIPOEKTOB pemeHnﬁ II0 HHBIM BOIIpOCaM
10 cOOCTBEHHOH I/IHI/IIII/IaTI/IBe/ 10 COTIACOBAaHHUIO C HECIIOCPECACTBCHHBIM PYKOBOAUTEIIEM.
(ev16pampe HydsicHoe)

8. Cpoxu 1 npoueaypbl HOATOTOBKH, PACCMOTPEHNsI IPOEKTOB
pellleHU#, HOPSIIOK COIJIACOBAHHUS M NPHHATHSA peluieHui

8.1. O0mure CpoKH U IPOLEyPHI MOJTOTOBKH JOKyMEHTOB peryinupyrorcs MHcTpykumen
110 JISJIONIPOU3BOJICTBY B OpraHaX MCIIOJHUTEIHHOH BIacTy JIeHHHTrpaacKoi o6macTy.

8.2. CpoKM MOATOTOBKH JOKYMEHTOB M OCYIIECTBICHMS MHBIX IPOLEAYP, CBI3AHHBIX C
OCYIIECTBIICHHEM  KOHTPOJIBHOH (Ha30pHO}A) JEATEHHOCTH, YCTaHaBIUBAIOTCS
3aKOHOJIATEIIECTBOM B COOTBETCTBYIOLIEH chepe.

8.3. B mensx MOATOTOBKH, COTTIACOBAHMS M MIPUHATHS PEIICHUH OpraHa HCIOIHUTEIBHON

BJIIaCTH 00s13aH IOATOTOBHUTD IIPOCKT JOKYMEHTA U NIPEACTABUTD €TI0
(Haumenosarnue oondxcrnocmu)

Ha COIJIACOBaHHE HEIOCPEICTBEHHOMY PYKOBOAWTEINIO HE IO3KE 4eM 3a J(Ba pabodmx AHI N0
UCTEUEHHs CPOKa HCIOMHEHHSI IO STOMY IOKYMEHTY, KOTOPHIH yCTaHOBICH (enepalbHbIM

NEHWHTPAACKOM
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3aKOHOM HJIM HOPMATHBHEIM IIPABOBBIM akTOM JIGHMHTPaAcKod obmacTd, MHOO MHOTO CpOKa,
YCTaHOBJIEHHOT'O HEMOCPEACTBEHHBIM PYKOBOJUTEIIEM, BBIIIECTOSIIMM PYKOBOJHUTEIEM.

9. ITopsinok ciayxke0HOr0 B3auMOJeicTBUSA

(Haumernoearue 0onicHocmu)
¢ IPYruMH paGoTHHKAMH OPraHa HCHOJHHUTEIBHOMH BJIACTH, PAG0THHKAMH HHBIX
rocyJXapcTBeHHBIX OPraHOB U OPraHOB MECTHOI'0 CaMOYNIPaBJIeHHUs],
OpPraHu3alusaMH U rpakKaiaHaMu

9.1. Ilopy4yenus u ykazaHus Jal0TCs HETIOCPEICTBEHHBIM
(Haumenosarnue donsxcrocmu)
PYKOBOJHMTEIIEM, BBHINIECTOSIIMM DPYKOBOAMTEIEM B YCTHOH HIM IHCBMEHHOH (opme o
BOIIPOCAaM, OTHOCSIIIUMCS K €I'0 JOJDKHOCTHBIM 00S3aHHOCTSM.
9.2.B memsx  HCIOONHCHHS  JOIDKHOCTHBIX  OOSM3aHHOCTEH M IOpyYeHHH
BIIpaBe 00paiaThcs K APYrUM pabOTHHUKAM OpraHa UCIIOIHHUTEIHON

(Haumenoganue donxcrocmu)
BJIACTH, paOOTHUKAM HHBIX TOCYJapCTBEHHBIX OPraHOB, OPIraHOB MECTHOTO CaMOYIPAaBIECHHUS, K
rpakxJaHaM ¥ B OpraHU3alHu.

9.3. BIIpaBe B yCTHOM (OopMe AaBaTh pa3bsACHEHUA 110 BOIPOCaM,

(Haumenosanue donscrnocmu) ‘
OTHOCSIIUMCS K €ro HOJDKHOCTHEIM OOS3aHHOCTAM, B OTBET Ha OOpaimieHus K HeMy pabOTHHKOB
TOCYJapCTBEHHBIX OPIaHOB M OPTaHOB MECTHOT'O CaMOYIIPaBIICHUS.
94. BIIpaBe B YCTHOH opMe HaBaTh pa3bsiCHEHHA II0 BOIPOCAM,
(Haumenosarnue oonscnocmu)
OTHOCAIIMMCA K €ro JIOJDKHOCTHBIM OOS3aHHOCTSM, NPEACTABUTEISIM OpraHU3aluid U
rpaxaaHam .
ITo cobcrBeHHOMY YCMOTpeHHIO (B MHHIMATHBHOM IOPSIKE)/TOJIBKO IO IOPYYEHHU
nmub0 ¢ pa3pelieHHs HENOCPEICTBEHHOIO PYKOBOIMTEIA, BBHIIIECTOSILIETO PYKOBOIMTENA, 3a
HCKITIOYEHHEM CJIy4JaeB, KOIJla TaKhe pa3bsICHEHMS - SBISIOTCA €0 JOJDKHOCTHBIMH
00S3aHHOCTSMH (616pams HystcHoe)

PasbsCHEHHS B paMKaxX OCYIIECTBJICHHS KOHTPOJIBHBIX (HAI30PHBIX) (QYHKIHH JarOTCS
10 COOCTBEHHOMY YCMOTPEHHIO (B MHHIIMATHBHOM IIOPSAJIKE) B IIpeesiax
(Haumernosanue donxicrocmu)

ITOJIHOMOYHII. ;
9.5. BIIpaBe IPEJIOKUTH UCIIOIHUTEMIO 110 TOKYMEHTY B
(Haumenosanue oonsicHocmu)
pabodeM IOpAOKe PEUINTh BOIPOC O €r0 OT3BIBE, €CIM TAKOM JOKYMEHT WM OTACIBHEIE €T
[OJOXKEHHS HE COOTBETCTBYIOT (enepalbHOMYy, OONacCTHOMY 3aKOHOJATENbCIBY —W/HIIH
TpaBUiIaM 0(OPMIIECHUS TOKYMEHTOB.

9.6. Ha nepuon cBOEro BpEMEHHOI'O OTCYTCTBUA (B TOM 4HCIE KOMAaHAMPOBKA, OTIIYCK)
00s13aH mepenaTh Bce MaTepuaisl U MHGOpMALUIO0, HEOOXOAUMBIE 11
(Haumenosanue 00nsicHocmu)

BHINIOIHEHHST OOS3aHHOCTEH 10 HACTOAIIEMY MJOJDKHOCTHOMY peIVIaMeHTy, pabOTHHKY,
BPEMEHHO HCIIONHAIONIEMY €T0 00s13aHHOCTH, THO0 HEMIOCPEICTBEHHOMY PYKOBOJMTEIIIO.
9.7. 00s13aH BPEMEHHO BBINOIHATH OTACIHHBIE
(Haumenoearnue donxcrocmu)
JIOJDKHOCTHBIE 0053aHHOCTH OTCYTCTBYIOIIETO pabOTHHKA

(Haumenosarnue oonoicrocmu)
B COOTBCTCTBHH C MNOPYUCHHUEM HETTIOCPEACTBECHHOI'O PYKOBOJUTEILA.

10. ITepeveHsb rocyqapcTBEHHbBIX YCIYT, 0KA3bIBAEMBIX IPaKIaHaM
H OpraHu3alusaAM

(Haumernosanue 0onscHocmu)
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yuyacTByeT (MPEHOCTABISIET) B OKa3aHUHM CICAYIOIUX TOCYAapPCTBEHHBIX YCIYT (B Clydae, eclid
TOCYIapCTBEHHBIM TPaXJAHCKUM CIyXaluMm JIeHHHTpagcKod oO0IacTH TrocydapCTBEHHEBIC
YCIIYTH HE OKa3bIBAIOTCS, HEOOXOIMMO CAENaTh COOTBETCTBYIOLIYIO 3aIIHCh):

11. IToka3zaTenu 3¢pGeKTHBHOCTH U Pe3yJIbTATHBHOCTH
npogdeccHOHANBLHOI ciIyKe0HOi e TeJbLHOCTH

(Haumenosanue donxicrocmu)

I[TokasaTesiMi >P(BEKTHBHOCTH M PE3yIbTATHBHOCTH IPOheCcCHOHATBHOM CIyXeOHOM
JeATETBHOCTH SIBIISFOTCS:

(Haumenosanue oonxcrocmu) ‘

11.1. CBoeBpeMEHHOCTh H IOJHOTa PACCMOTPEHUs OOpamieHHH ToCyJapCTBEHHBIX
OpraHoB, OPTaHOB MECTHOTO CaMOYIPaBJICHU, OpraHU3aNuii, IpaXXIaH U MOATOTOBKH [IPOEKTOB
OTBETOB Ha HUX.

11.2. OtcyrcTBHE (DaKTOB:

1) HaiuuMAd B AHAIMTHYECKHMX W  HMHBIX  MaTepHalaX, [OATOTOBIEHHBIX
, yCTapeBIIei, HeMPOBEPEHHOM WIIH HCKKXCHHOH HHOpManuy;

(Haumenosanue donxcrocmu)
2) yTpaTsl JOKYMEHTOB ¥ MaTEPHUAIIOB, IOCTYIHUBIINX

(Haumenosarue 0onxcrocmi)
Ha UCIOJIHEHUE, XpaHEHHUE;

3) mpomycka (CpbIBa) CpPOKOB HCIIONHEHHS IO AOKyMEHTaM (IIOPYYEHHAM), KOTOpEIE
yCTaHOBIEHB! (eepabHEIM 3aKOHOM HIM HOPMAaTHBHBIM IPABOBBIM akTOM JIEHHMHIrpaiackom
001acTH, HACTOAINNM JOJDKHOCTHBIM PEIJIAMEHTOM, HEMOCPEACTBEHHBIM PYKOBOIUTENEM,
BBIIIECTOSIINM PYKOBOJUTEIIEM;

4) npomycka 06e3 YBaXHTENbHON NPUYMHEI 3acelaHUi KOMUCCHHI M MHBIX KOJJIErHaIbHBIX
OpraHOB, HHBIX MEPOIIPHUATHH, B KOTOPBIX ‘

(Haumenosanue ooncrocmu)

OBLIO MOPYYSHO NIPUHATH YIaCTHE. -

11.3. KauecTBO BBIMOJHEHHOW paboTel (OTCYTCTBHE MPOLIEAYPHBIX HApYHICHUM,
MOJATOTOBKA JOKYMEHTOB, MAaTEpHAIOB B COOTBETCTBHM C YCTAHOBICHHBIMH TpeOOBaHUAMHU,
TIOJIHOE U JIOTHYHOE M3JI0KEHHEe MaTepHaa, FOPHANYECKH IPAMOTHOE COCTABJICHHE JOKYMEHTa),
B TOM OTCYTCTBHE (paKTOB:

1) Bo3Bpara cyneOHBIMH OpraHaMH Ha JOPabOTKy NPOTOKOIOB 00 aaAMUHMCTPATHBHBIX

[PAaBOHAPYILICHUIX U MPEKPaNICHUS HMH I B Pe3YIIbTaTe AOITYIICHHBIX
. (Haumenosanue donxcrocmu)

OIIHOOK;
2) IpHU3HAHHSA HE3aKOHHBIM H OTMEHBI II0 PELICHHIO CyJeOHOr0 OpraHa IOCTaHOBICHUA
mo jemy o0 aIMHHHCTPaTHBHOM IIPABOHApYIICHHWY, HAXOMAIIErocs B IIPOM3BOJCTBE

b
(Haumenosanue donxcnocmu)

3) OTMEHBI IO PpEIICHHIO CYAEOHOr0 OpraHa pe3yabTaTOB IIPOBEPKM, INPOBOAMMOK

2
(Haumenosanue 0onxcHocmu)

4) ymoBNETBOpEHHs aKTa IPOKYPOPCKOTO pEarMpoBaHMs B OTHOIUCHHH NEHCTBHH

(be3neiicTBHA) , CBI3aHHBIX C OCYHIECTBICHUEM UM KOHTPOJIBHBIX
(Haumenosarnue donxcrocmu)

(Haa30pHBIX) QyHKIH;
5) mpomycka 0e3 YBa)XUTENHbHOM MPWYMHBI CyHEeOHBIX 3acENaHHM IO PaCCMOTPEHHIO
CyIeOHBIX JeN, BEACHUE KOTOPHIX MOPYIEHO

(Haumenosanue 0onicHocmu)
11.4. OTBeTCTBEHHOCTE (UCTIONHEHHE 003aHHOCTEH B CPOK ¢ MEHUMYMOM KOHTPOJLA).
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11.5. CaMoCTOATENPHOCTD (CIIOCOOHOCTh BBINONHATH 3aJaHUsA 0€3 JOMOIHHUTEIBHBIX
yKa3aHHil).

11.6. Iuctummuna (cobrroaeHue CIyke0Horo pacIopsiika).

11.7. TIpoeccroHansHast KOMIIETEHTHOCTb.

11.8. :
(unvie noxazamenu 3ghhexmusrHocmuy U pe3yIbmamueHoCmu
npogheccuonanvroll cyxcebrol deamenvrHocmu)
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TIPJIOXEHUE 14

K IIPHKa3y AJMUHHCTPALUA
Fy6epHaTopa u IIpaBuTenscTBa
JleHUHTPAJICKOM 06IaCTH

o A3 H.ACRS i -04)e4.

HNPUMEPHBINA TO)KHOCTHOM PETJIAMEHT
T'OCYJIAPCTBEHHOI'O I'PAKJIAHCKOI'O CJYKAIIEIO OPTAHA
HNCHOOJIHUTEJBHOM BJIACTH JEHUHI'PAICKOM OBJIACTH -
CHEIUAJINCTA, OCYHIECTBJIIONIEIO ®YHKIIUHA B OBJIACTH
HH®OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOT' AU A
OBECHEYEHUWS HHOOPMAIIHOHHOM BE3OIIACHOCTH

"VTBEPXIAIO"

(IOIDKHOCTD PYKOBOIHTENA
opraHa HCIIONHUTEIFHON BIaCTH
Jlenunrpanckoit obnactm)

IOJIINCH N.0.®amunus

" " 20 roma

JIOJDKHOCTHO! PETJIAMEHT

(nonnoe Haumenosarue OOAAHCHOCU ZPANCOAHCKOZ0
cyorcauezo 8 pooumensHom nadesice)

1. O0mue MoaoKeHNA

1.1. JIOIDKHOCTh TOCYAapCTBEHHOM TIpaXIaHCKOM ciyxObl JleHuHrpaackoil obmacTu

(Haumenosanue 00onicHoCmu) ‘
orHocuTcs K "Bemymei/Crapuiei” rpynme JODKHOCTEH TI'OCYHApCTBEHHOM TIpaKIaHCKOU
ciyx651 JIenuHrpanckoit obnactu kareropuu "Crernuaniuctsl/O6eceunBaomye CIeHaTncTh .

PerucrpannoHHbIH HOMED (K0J) HomKHOCTH/PeecTpoBhiii mudp - .
(Peecmposviii wugp ykazvieaemcs 6 coomeemcmeuu c¢ obnacmuvim 3axonom Jlemunepadckou obnacmu om
25.02.2005 N 12-03 "O Ilepeune zocyoapcmeennvix Oondichocmeti Jlenunzpaockou obnacmu, OeHedlcHOM
codeparcanuu nuy, 3amewaruux 20cyoapcmeennsie donxcrocmu Jlenunzpadckoi obracmu, Peecmpe donscrocmer
20CYOapCMBEHHOU 2PANCOAHCKOT CLyoicObl JIeHUHZPAOCKOT 0ONACMY U OEHENHCHOM COOEPIHCAHUU 20CYOaPCMBEHHBIX
2pasicoanckux cyscawux Jlenunepadckoti obracmu”)

1.1.1. O6nacts npodeccruoHanbHON CIyKeOHOM AEATETPHOCTH

(Haumenosanue donxcHocmu)

(Vkasvieaemca obnacmy  npogeccuoHanvHoli CrydicebHOU OesmensHOCMU  2PANCOAHCKOZ0  CLYXHCaAujezo 6
coomeemcmeuy Co CHpAGOYHUKOM KBANUMUKAYUOHHBIX MpPeGOBaHUTl K CReyuambHOCMAM, HANPAGIEHUIM
n0020moeKu (K YKDYRHEHHbIM ZDYNnaM CReYUANbHOCMel U HANpasneHuli nod20moeKu), K npogeccuoHanbHoMy
YpO6HI0, Komopble HeobX0OUMbL O/is 3AMEWeHUSL OONNCHOCMEN 20CY0aPCMEEHHOU 2PANCOAHCKOU CLY#CObL € Yuemom
obnacmu u euda NPOGEeCCUOHANLHOU CLYHCEOHOU OesMENbHOCMU 20CYOAPCMEEHHBIX 2DANCOAHCKUX CILYHCAUUX
(Oanee — cnpagoyHux).)

1.1.2. Bug npodeccHOHAINBHOM CIIyXeOHON NeaTeIbHOCTH

(Haumenosarue 00n4CHOCIIL)

(Viazvieaemest 6u0 npodeccuoHanbHOY CILylCcebHOT OeamenbHOCIU ZDANCOAHCKO20 CILYHCAUIE20 8 COOMBEMCM EUY
CO CNPABOYHUKOM)

[oKyMeHT cospaH B anekTpoHHoit chopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: boposutckas B.H.
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1.2. HA3HAYAETCSA Ha JOJDKHOCTh TOCYAAPCTBEHHON
(Haumenosanue oonsxcrocmu)
rpaxIaHckod  cmyxObr  JIeHWHTpagckoH oOmacTd M 0ocBOOOXKHaeTcs OT IOJDKHOCTU
TOCYIapCTBEHHOM TPaXKHAHCKOH CIykObl JICHHHTpajckoil 00macTH  IIpEeCTAaBHTENEM
HaHUMATeIA B YCTaHOBICHHOM IIOPSAKE.

1.3. ‘ IOAIHHSIECTCS
(Haumenoearnue donxcrocmu)

(Haumernosanue 00nxcHOCMEN 6b1MECMOAWUX PYKOBOOUmeeil)
HEMIIOCPEACTBCHHO MOAUHHACTCA

(Haumenosanue doNxiCHOCIU HEROCPEOCMBEHHO20 PYKOBOOUIMENS)
2. KpagnpukanuoHHble TPeGOBaHUSA JJIA 3aMelleHHsl JOUKHOCTH FoCy1apCTBeHHOM
rPaKIaHCKOil ciry:k061 JleHmHArpancKoi 061acTH

(Haumenosarue 00n4icHOCHI)

2.1.]lna 3aMeleHHMsa JODKHOCTH  TFOCYJapCTBEHHOM — IPaKMAHCKOM  CiIyxObl
JlennHrpajackoii obmactu

(Haumernosanue donsicHocmu)
YCTAHABJIMBAIOTCS CIICAYIOIINE KBATH(HKAIMOHHBIE TPeOOBAHU:

2.1.1. Bricuiee o6pazoBaHue.

2.1.2. He MeHee ___ JIET CTaxa rocyz:apCTBeHHon TPaXXJaHCKOH CIIy>KOBl WIH HE MeHee
____JieT CTaxa paGOTI)I 1o CHeI_[I/IaJIBHOCTI/I HaIpaBJICHHIO ITOAT oToBkH/be3 IPpCOBbABICHUSA
TpeOOBaHUH K CTaXy. ‘

(yrasvlearomes Keanuurayuonnvie mpebOGaHUs K CIMAICY ZPANCOGHCKOU CryxcObvl umu cmascy pabomui no
CHeYUanbHOCMU, HANPAGNEHUIO NOO20MOBKY, He0BX00UMO20 ONA 3AMEWeHUs OONICHOCIU 2DANCOAHCKOT CLyHCObL 6

coomeemcmeuu ¢ obracmuvim 3axoHom Jlenunzpadckoi obnacmu om 25.02.2005 N 11-03 "O npasosom
pezyuposanuy 20CyOapCMeeHHOU 2panicoancKoli cnyscbol Jlenunzpadcko obracmu”)

2.1.3. Beiciuee 0oOpazoBaHMe IO  CIEIUAJBHOCTH, HAIpPaBICHHIO IIOJrOTOBKH:

(Cneyuanonocms,  Hanpagnenue HoO20MOGKU — YKA3GIBAEMCA 6  COOMEEMCmMEuu ¢ obwepoccutickum
Knaccuguxamopom cneyuanvrocmei no obpasosanwuio OK 009-2016, npunsmuim u esedennbim € Oeticmeue
npuxasom Tocydapcmeennozo komumema Poccutickoti Pedepayuu no cmanoapmusayuu u memponrozuu om &8
Oexabps 2016 z00a N 2007-cm, unu desicmeosasuium 00 €20 66e0eHUs AHANOSUYHBLM NPABOSHIM AKIMOM)

UM HHYK CIEIMAJbHOCTB, HAIpPABICHUC IOATOTOBKH, I KOTOPBIX 3aKOHOJATENLCTBOM 00
obpazoBanuu  Poccuiickoii ~ ®emepanuMu  YCTaHOBICHO  COOTBETCTBHE  YKa3aHHBIM
CIENMAILHOCTAM, HAIpPABICHUSIM IOATOTOBKH, COACPXKAIIHECS B IPEABIAYIIHX IEPEUHIX
nipodeccuii, crienuanbHOCTEH U HAIIPAaBJICHUH MOJATOTOBKH.

2.2. IlpodeccroHaIbHEIN YPOBEHb.

2.2.1. ba3zoBpic 3HaHHS:

roCyapcTBeHHOro s3bIka Poccuiickon ®Penepanuu (pyccxcoro S3bIKa) YU OCHOB
Koucturynuu Poccuiickoit @enepanuu;

®enepanpHoro 3akona or 6 okria6psa 2003 roga N 131-03 "O6 obmmx npuHOUIAx
OpraHM3alyi MECTHOTO caMoympaBieHus B Poccuiickoit ®emepanun’;

®enepanpHoro 3akoHa oT 2 Mas 2006 roma N 59-03 "O mnopsake pacCMOTpEHHs
obpaienuii rpaxkaad Poccuiickoii ®enepanun’;

®enepansHOro 3akoHa or 25 nexkabps 2008 roga N 273-®3 "O mpoTHBOAEHCTBHM
KOppyNUMH" ¥ HHBIX HOPMAaTHBHBIX IIpaBOBBIX akToB Poccuiicko ®Dexepanuu U
JlenuHrpanckoii 061acTu B chepe NpOTUBOACHCTBHS KOPPYIILIHH,

®epepansHoro 3axoHa oT 21 mexabps 2021 roga N 414-®3 "O6 obmmx HmpuHIAIAX
OpraHM3aluy IyOIUIHOM BIacTH B cyObekTax Poccuiickol ®eneparmn'”;

3aKOHOJaTelbcTBa Poccuiickoii Denepanid 0 roCyJapCTBEHHOH IpakIaHCKOH ciyxbe
Poccuiickoit @enepanuy;

VYcrasa JIeHHHTpaCKO#H 00IacTH;
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- ofbmactHoro 3akoHa oT 11 pgekabps 2007 roma N 174-03 "O mnpaBoBBIX akTax
JlenmHrpackoi odmactu";

[IOJI0KeHHd 00 OpraHe HCIIONHUTEIFHOM BIacTH;

HIOJIOKEHHS O CTPYKTYPHOM IIOAPa3eNICHUH OpraHa HCIIOJIHUTEIBHON BIIACTH;

Konekca 3Tiku u ciye0HOTO IOBEJEHUSA TOCYAApPCTBEHHBIX IPAXIAHCKUX CIYXKaIlHuX
JIenuHTpascKoi obnacTy;

WHCTpYKIMH O AENOIPOU3BOACTBY B OpraHax HCHONHUTEIBHON BIAacTH JICHUHTpancKon
001acTH;

Wncrpykimu o mopsiake oOpamieHds co ciyxeOHOW wuH(opmarmeil orpaHHYEHHOTO
pacmpocTpaHeHus B AIMUHUCTparmy JIeHUHTpaAckoi obnacT;

CIIyXKeOHOTO pacmopsJka, YCTaHOBICHHOIO B OpraHax MCIOINHHUTENBHONA BIIACTH.
JleHuHTpaCKO# 00MacTH; ‘

B 00macTd uHG)OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHHA: BO3MOXHOCTEH U
0COOEHHOCTEH NPUMEHEHUS COBPEMEHHBIX MHGOPMalHOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH
B OpraHe WCIOJHUTEIBHON BIAcTH, OCHOB HH()OpMAIMOHHOM O6€30IaCHOCTH M 3aIlUTHI
uadopmaimu, B Tom yucie DepepanpHoro 3akona or 27 utons 2006 roma N 149-®3 "O6
uHbOpMaIMi, HHOOPMAIMOHHBIX TEXHONOTHAX W O 3ammre HH(OpMAIMH", OCHOBHBIX
MTOJIOKEHMH 3aKOHOIATENHCTBA O IEPCOHANBHBIX JAHHBIX, B TOM uHcie DexepanbHOro 3aKoHa OT
27 wurongs 2006 toma N 152-®3 "O mepcoHANBHBIX JaHHBIX'; OOIIUMX TPUHIUIIOB
(GYHKUHOHHPOBAHUS CHCTEMBI JJIEKTPOHHOIO JOKYMEHTOOOOpOTa; OCHOBHBIX IOJIOXKEHHH
3aKOHOJATEIHCTBA 00 3JIEKTPOHHOM MOANICH; IPHMEHEHUS IEPCOHATBHOIO KOMIIBIOTEPa.

2.2.2. ba30Bble YMECHUSA:

YMEeHHE CUCTEMHO (CTpaTerHYeCKH) MBICIIUTE;

yMEHHE CUCTEMATH3HPOBaTh M aHAM3HPOBaTh HH(opMaIuro;

YMEHHE ILIaHMPOBaTh, PAMOHANBHO HCIOJIB30BATh CIy)KeOHOE BpeMS U JIOCTHUIATh
pe3ynbTaTa; .

KOMMYHHUKATHBHBIE YMEHHS (B TOM YHCIIE MYOIMIHBIX BHICTYIUICHUH U BEJCHUS IEIOBBIX
[IePErOBOPOB);

YMEHHE YIIPaBIATh H3MEHEHUAMU;

yMeHHe paboTaTh ¢ almapaTHBIM W IIPOrPaMMHBIM oGecnequneM YCTaHOBJICHHOM Ha
ABTOMaTH3HPOBAaHHOM paGoueM Mecte (APM), B ToM umcie paGoTHl B ONEPAIMOHHOM CHCTEMe
cemeiictBa Windows, B TekcToBoM penakrope Microsoft Office Word, ¢ TtabmuynbiM
mpomeccopom Microsoft Office Excel, ¢ mouroBemM ximeHToM Ttuma "Outlook", moaroroBku
[pe3eHTaLHii ¢ npuMeHeHHeM mpuioxerus Microsoft Office PowerPoint;

yMeHHe paGoTaTh B KadecTBe TMOJNB30OBATENs B WH(QOPMAIMOHHBIX CHCTEMAX,
NPUMEHSEMBIX B OpraHe HKCIIONHHUTENFHONM BIACTH, B TOM 4YHCIE B IPHKIaTHBIX
HHPOPMAIMOHHBIX CHCTEMax (CHCTEME B3aMMOJECWCTBHSA C IPaXOAHAMH ¥ OPraHM3ALMSIMU;
CHCTEME  MEXBEJIOMCTBCHHOTO  DIEKTPOHHOTO  B3aMMOICHCTBHA; YyJYETHOH  CHCTEMe;
AH()OPMAIMOHHO-aHATTUTHYECKOH CHCTeMe, obeclieunBaromeil c6op, o6pabOTKy, XpaHEHHE U
aHaJIN3 JaHHBIX), CHCTEMax 3JEKTPOHHOrO IOKyMEHT0000pOTa, B MHGOPMAIMOHHO-IIPaBOBBIX
cucreMax '"T'apant”, "Koncymprantllmoc", "Kozekc", a Taxke ¢ pecypcaMH H CEpBHCAMU
JIOKATGHOH  BBIYHCIHUTENFHON CETH W HHGOPMAIMOHHO-TEJIEKOMMYHHUKAMOHHOK  CETH
"Harteprer". :

2.2.3. IlpodeccroHanbHble 3HaHUA B chepe 3akoHoaTenbcTBa Poccuiickoit @enepanun
u JleHWHTrpaicKoH o0NacTu:

®enepanbHoro 3axkona ot 7 urois 2003 roga N 126-®3 "O cesasu”,

(De,uepam,Horo 3akoHa oT 6 Mapra 2006 roma N 35-®@3 "O nportuBoaelicTBHH
TEppOpH3MY";

®denepansHoro 3akoHa ot 27 moms 2006 roma N 149-®3 "O6 nH(bopMaunn
UH(POPMAIMOHHBIX TEXHOIOTHAX U 0 3amuTe HHpopManuu';

denepanpHOro 3akona ot 27 mromst 2006 roxa N 152-@3 "O nepcoHalbHEIX JaHHBIX", a
TAKOKe NPUHATHIX B COOTBETCTBHM C YKa3aHHBIM 3aKOHOM HOPMAaTHBHBIX IPaBOBBIX aKTOB B
cdepe 00pabOTKH U 3aIUTH NEPCOHATBHBIX TAHHBIX;
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depepanpHOro 3axkoHa ot 9 despamsa 2009 roga N 8-O3 "O6 obecnedeHHn HOCTyNa K
HHQOpPMAIlMd O JEATeNIbHOCTH TOCYJAapCTBCHHBIX OpraHOB M OpPraHoB  MECTHOTO
caMoympaBlicHHA", a Takke OOJAaCTHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, PETYIHUPYIOLIMX
BOIIPOCHI JOCTYyIA K HHGOpMaIHH (B TOM YHCIE 00MEN0CTYHON HHPOPMAIIUH) O JEATENBHOCTH
OpraHOB MCHOJNHUTEILHOMH BIACTH JICHHHTpaaCKOH 00nacTy;

®epepanbHOTO 3aK0HA OT 6 anpens 2011 roxa N 63-03 "O6 snekrpoHHOI HoaHcH";

Vkaza Ilpesugenra Poccuiickoit deneparmyu or 20 sHBaps 1994 roma N 170 "O6
OCHOBaX I'OCYAapCTBEHHOM IONUTHKH B chepe nHpopmaTH3anuu';

Vxaza Ilpesunenra Poccuiickoit ®epmepanuu ot 6 MapTa 1997 roma N 188 "O6
YTBEPKICHAN [IEPEUHS CBEICHUMN KOHPHASHIIMATLHOTO XapakTepa';

Vkaza IIpesunenta Poccuiickoit @enepanuu ot 2 urong 2021 roga N 400 "O Crparerun
HanpoHaNbHOU 6e3onmacHocTr Poccutickoit depepanun’;

Vxaza Ilpesupenra Poccuiickoit @enepanuu oT 30 HOAOpS 1995 rojaa N 1203 "O6
YTBEPXKICHUH IIEPETHS CBEACHUH, OTHECEHHBIX K TOCYIapCTBEHHOM TaliHe";

Vxa3za Ilpesunenta Poccuiickoit @epepaunu ot 11 dpeppans 2006 roma N 90 "O nepeune
CBEIICHHH, OTHECEHHBIX K FOCYIapCTBEHHOH TaitHe";

, Vka3a IIpesunenta Poccuiickoit @enepanuu ot 17 mapra 2008 roga N 351 "O mepax mo
obecrieuenmnio nHGOpManuoHHO# GezomacHocTu Poccuiickoit Denepanyu IpH WCIOIL30BaHUU
HH()OPMANMOHHO-TCIICKOMMYHUKAIMOHHEIX ~ CeTeH  MEXAYHapOXHOIO  HH(MOPMAIIOHHOTO
obmena";

rmoctaHoseHus [IpaButenscTea Poccuiickoit ®enepanuu ot 26 utona 1995 roma N 608
"O cepTHUKALMY CPEACTB 3aIUTE HHbOpMaIu'";

moctaHoBienus IIpaBurenscrBa Poccuiickoit @enepamuu ot 15 centabps 2008 roga N
687 "O6 yrBepxkaenun Ilonoxkenuss 06 0COOEHHOCTAX OOpabOTKM INEPCOHANBHBIX TaHHBIX,
OCYIIECTBIAEMO# 63 HCIIONBb30BaHU CPEICTB aBTOMATH3AIUH "

noctanoBnenus I[IpaButenscrBa Poccuiickoit Penepanuu ot 21 mapra 2012 roga N 211
"O0 yTBEpXKIECHUH IICPEUHA MEP, HAIPABICHHBIX Ha 00ECIEeYEeHUe BHITOIHEHNA O0SI3aHHOCTEH,
npexycMoTpeHHbIX PenmepanbHbIM 3akoHOM "O IEpCOHANBHBIX JaHHBIX" U IPUHATEIMH B
COOTBETCTBHM C HHUM HOPMATHBHBIMH IIPaBOBBIMH aKTaMH, onepaTopaMn SIBJISFOLIIAMECS
rOCYAapCTBEHHBIMH WJIM MYHHIIUIIAIHHEIMU OpraHaMHu';

nocranoBieHus [IpasurenscrBa Poccuiickoit @enepamuu ot 15 amperst 2014 roga N 313
"O0 yTBepXK/IEHUH TOCyJapCTBEHHON IporpamMMbl Poccuiickon CDe,u;epaunH "NHdopmanuoHHOS
obniectBo";

npukaza ®CTOK Poccuu ot 18 deppanst 2013 roga N 21 "O6 yreepxaeHnu cocTaBa U
COlepXKaHMs OpraHH3ALMOHHBIX M TEXHUYECKHX Mep II0 obecledeHuio 0e30macHOCTH
NIEPCOHANBHBIX JAaHHBIX IpH UX 00paboTke B HH(OPMALMOHHBIX CHCTEMAaxX IIEPCOHANBHBIX
JaHHBIX";

noctaHoBicHus [IpaBurenscTBa JlenuHrpaackoii obmacte ot 15 HOAOps 2013 roma N
411 "O pasmemeHuu HHGOPMAIMH O JESITENBHOCTH OpPraHOB WCIOJIHUTEIBHOH BIACTH
JIeHUHTpaACKO# 00J1acT! B HHPOPMAIIHOHHO-TEIEKOMMYHHKAITMOHHOH ceTy "MHTepHeT";

(nepevucsIiomcs HOpMAMUGHbIE NPABOEble AKMbl, 3HAHUE KOMOPBIX HeOOXOOUMO ONA 3aMeujeHus OONHCHOCMU
20CY0apCMEEHHOt  2PaNCOAHCKOL  CyxcObl ¢ ydemom obnacmu U 6u0a NpoYecCUOHANLHOU CRyHCcebHOU
OesmenvHoCmu,).

2.2.4. nbie npodeccHoHaATbHbBIE 3HAHUA:
IIpaBHUJIA JENOBOM 3THKH;
JeI0Boe OOINEHUE U MEPETNCKa;

(nepeuucnsiomes npogeccuonansivle 3HaHUs, HeobXOOUMbLE ONA 3AMEUJEHUR OONHCHOCTU ZPANCOAHCKOU CLyIHCObl
¢ yuemom obracmu u 6uda NPOPECCUOHANBHOU CLYIHCEOHOU OEAMENbHOCMY —20CYOapPCMEEHHO20 2PANCOAHCKO20
cnyscamezo)

2.2.5. Hpo«beccmHa.HLHme YMEHUS:

(nhepeyucnsiiomes ApogecCcUoHabHbLE YMEHUS, He0bX00uMble ONA 3UMEUWEHUs OONNCHOCIU 2DANCOAHCKOU CILyXHCObL 8

[loKyMeHT cosaaH B ariekTpoHHoit chopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: BoposuHckas B.H. TIPABWTENBCTEQ
hd osnacTH
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pamkax obnacmu u euda NPOPeCCUOHANLHOU CILYHCEOHOU 0essMeNbHOCHU ZPANCOAHCKO20 CRYHCAUe20)

2.2.6. OyHKIHOHAIbLHbIE 3HAHNA:

- OHATHE, TIPOIIeAypa pacCMOTpEHKA 00panieH i TpaX/IaH;

TEXHOJIOTHH U CpeACTBa obecIieueHHs HHPOPMAIIOHHOH 6e3011acHOCTH;

CpeACTBa BEACHUS KIacCU(PUKATOPOB U KaTaJlOroB;

ceTeBoe 000OpyHoBaHHE (POYTEpHI, CETEBBIE KOHILIEHTPATOPHI, CETEBBIE KOMMYTAaTODEI,
MapmipyTu3atopsl, VPN-y31bl), cHCTeMBI IedaTd (IIpUHTEpH], (aKChl, KOIHPHI), HCTOYHHKH
nuranus (Omoku nuranus, UPS, Garapeu), Hocutenn uHpopMmanuu (xectkue aucku, USB-
Hakonurenu, CD/DVD npusoagi, floppy);

OCHOBBI DIICKTPOHUKH (TOHATHE, KOJNMYECTBEHHBIC XapaKTEPUCTHKH, HCTOYHUKH
SIEKTPUIECKOTO TOKA, OCHOBHBIE 3aKOHBI JIEKTPUUECKUX IeTIel);

IPUHIXIEL pabOTHI CETEBBIX IPOTOKOJIOB, IIOCTPOEHH KOMIILIOTEPHBIX CETEH;

JIOKaJBHEIE CETH (TIPOTOKOIMEI, CETEBOE 000pYAOBaHUE, IPUHLUIEI TOCTPOSHHSA CETeH).

(nepewucnsiomcs  QYHKYUOHANbHbIE — 3HAHUA 6  3A6UCUMOCIMYU  OM  (PYHKYUOHANbHbIX — 0bA3anHOCMel
20CY0apPCMBEHHO20 2PANCOAHCKOZ0 CLYHCAUIEZ0)

2.2.7. DyHKIHOHAIBHbBIE YMEHU:

DOATOTOBKA aHATMTHYECKIX, HHPOPMAITHOHHBIX H JPYTUX MATEPHAJIOB;

MMOATOTOBKA METOJIMYECKUX PEKOMEHNAIHH, pa3bsCHEHHUI;

BJIaJIeHHE HaBBIKaMHU OQUIIHATHHON AE€TTOBOM IEPEIICKY;

OCYILECTBICHHE AaHTHUBUPYCHOM 3aI{UTHI JIOKAJIFHOMN CETH M OTAEIBHBIX I(OMI'IBIOTepOB

OCYIIECTBIICHHE BEPCTKH MAaKETOB, pa3paboTKa U TeCTHPOBAHUE CATOB;

YCTaHOBKa, HACTPOHKa U paboTa MONB30BaTEIBCKOTO MIPOIPAMMHOTO 00ECTICUCHHS, BBO
B JOMEH, pa3rpaHUYCHHE JOCTYIIA;

OIIpeAeTICHIE HEUCIIPABHOCTH NPUHTEPA, KCEPOKCa, MOHUTODA.

(nepeuucnaomes — QYHKYUOHANbHGIE  YMEHUA 8  306UCUMOCIU  OmM  (QYHKYUOHANbHBIX — 0OA3aHHOCMEl
20CY0apCmMEeHHO20 ZPaNACOAHCKOZ0 CLyHCAWe20)

3. Tlo/oKkHOCTHBIE 0013aHHOCTH

B memsax peanmzamuu MOMHOMOYMH M (QyHKIMII oOpraHa MCHONHHTENBHOH BIIACTH,
MPETyCMOTPEHHBIX MOJIOKEHUEM 00 OpraHe MCIIONHUTENbHOM BIIACTH, a TAKKE B COOTBETCTBHHU C

IOJIOXKEHHEM O CTPYKTYPHOM IOJpa3eTICHUN 00s13aH:
(Haumernosanue donxcrocmu)

3.1.
(Qonxcnocmuas 0b6a3anHOCMY)
3.1.1.
(Jemanuzayus 0onx#CHOCMHOU 00A3aHHOCTY)
3.2.
(Honxcnocmuas 06s3aHHOCHb)
3.2.1.

(Hemanuzayus 00nHcHOCMHOU 0653aHHOCMUL)

3.3. B ycraHOBIEHHOM IIOpsAAKE oOecleunBaTh CO3JAHHE, DPA3BUTHE M BBOI B
DKCIUIYATal[Mi0 WHOOPMAIIMOHHBIX CHCTEM OpraHa HCIIONHUTCIBHON BIAacTH, 00GeCIedYHBaTh
JlanbHelIee XpaHeHe coiepxaIieics B ux 06a3zax JaHHBIX HHPOPMaLHH.

3.4. Ucnomsars 0OSA3aHHOCTH OPraHM3aToOpa PACHpPOCTPaHEHHA HMH(OpMAlMH B CETH
"Untepuer” B coorBeTcTBHHU co CT. 10.1 ®enepansHoro 3akona oT 27 urond 2006 roga N 149-
@3 "O6 undopmarmi, HTHPOPMANHOHHEIX TEXHOJIOTHAX U O 3aIllUTe HHPOpMaIHu".

3.5. Ilo mOpy4YeHUIO HEMOCPEINCTBEHHOIO PYKOBOAMTENA B YCTAHOBICHHOM MOPSIKE
paccMaTpuBaTh OOpalieHHs I'oCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPAaBJICHH,
OpTraHM3alUi ¥ TpaXAaH, HOATOTAaBIUBATE B NPEJCTaBILATh HEIIOCPEICTBEHHOMY PYKOBOMTEIIO
MPOEKTHI OTBETOB HA YKa3aHHBIE OOpaICHH.

[loKyMeHT coagaH B anekTpoHHon dhopme. Ne 01-02/07 ot 23.11.2023. Ucnonnutens: BopoeuHckas B.H. MPABUTENbCTSO
hJ osnacTH
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3.6. B cOOTBeTCTBHH C JOBEPEHHOCTHIO H(WIM) 1O IOPYYEHHIO HEIOCPENCTBEHHOT'O
PYKOBOIHTEIIS,  BBIIECTOAMIETO  PYKOBOAUTENA  IPENCTaBIATh  HHTEPECHl  OpraHa
HCIIOJIHUTEIBHOM BIACTH B TOCYAAPCTBEHHBIX OPraHaX, OpraHaXx MECTHOTO CaMOYIIPABICHHS U B
OpraHu3aluIX.

3.7. YuacTBOBaTh B Pab0TE€ KOMMCCHI M HMHBIX KOJUIETHAJIBHBIX OPraHOB, B COCTaB
KOTOPBIX

(Haumernoeanue donxcrocmu) )
BKIIIOYEH B COOTBETCTBHH C TPABOBBIM aKTOM JIeHWHrpaickoil o0nacTH WM HaIpaBIeH
HEIOCPEICTBEHHBIM PYKOBOAUTENEM, BBIIECTOAIIMM PYKOBOJAUTEIEM.

3.8. B cOoOTBETCTBHH C IOPYyYEHHEM HEIIOCPEACTBEHHOI'O PYKOBOAMTEIIA, BBIIIECTOAIIETO
PYKOBOJHUTEIS OPraHU30BBIBATh IOATOTOBKY MaTepHAJOB K COBELIAHMAM, 3aCEAAaHMAM, HHBIM
MEPOIPUATHIM H(FJIH) IPUHUMATh B HUX YJacTHE, B TOM UHCIIE BECTH IIEPErOBOPHI, 0POPMILATH
MIPUHATHIE PEIICHHUS. ’

3.9. ToyHo M B CpOK BHINONHATh YKa3aHHA M TOPYYCHHA HEMOCPEACTBEHHOTO
PYKOBOJIUTEIIS, BHIIIECTOAMIETO PYKOBOAUTEILA.

3.10. CoOmomaTe MpaBWiIa JEIONPOU3BOACTBA, B TOM YHCIE HaUIexkamuM obpasom
VUHTBIBATH U XPAHUTH NOJTYYEHHBIE HA MCIOIHEHHE NOKYMEHTHl U MaTepHalbl, CBOEBPEMEHHO
ClaBaTh HMX OTBETCTBEHHOMY 3a [eJOINPOM3BOJACTBO, a NpPHU YyXOA€ B OTIYCK, YOBITMH B
KOMAaHIUPOBKY, B CIydae OCTaBJICHUA JOIDKHOCTH - PAabOOTHHKY OpraHa HCIOIHHTEIIBHOH

BJIACTH, BPEMEHHO UCIIOIHAIOMEMY 005S3aHHOCTH ,
(Haumenosarue doncrocmu)

JH00 HEOCPEICTBEHHOMY PYKOBOIMTEIIIO.
3.11. Cobmomats HopMBI Konmekca 3THKH U CIykeOHOTO IOBEAEHHS IOCYAapCTBEHHBIX
TPaXIAHCKUX CIy>KaluxX JICHMHTpaacKoi 001acTH. .
3.12. VBemomiaTh NpENCTABUTENs HaHMMArensi 000 BCEX Cilydasx oOOpameHusa K
KaKHUX-TH00 JIHI] B EJIIX CKJIIOHEHUS eT0 K COBEPLICHHUIO

(Haumenosarnue oonxcrocmu)
KOPPYULIMOHHBIX [PAaBOHAPYLICHHH, 3a MCKIIOYEHHEM CIIyd9aeB, KOIAa IO HaHHEIM (akram
MIPOBEICHA MIIM IIPOBOIUTCS IPOBEPKA. ’

3.13. OTunTHIBaTECA Mepel] HEMOCPEICTBCHHBIM PYKOBOIUTEIEM O pe3ylbTaTaXx CBOEH
CIy)XeOHOU HeATeNbHOCTH, B TOM YHCIE €XeroaHo, no 1 despana roma, Clexyromero 3a
OTYETHBIM, IPEACTaBIATh  HEIOCPEACTBEHHOMY  pPYKOBOAUTENIO  OT4ET O  CBOEH
PO¢eCCHOHATBHOM CITy>KeOHOH! AeATENbHOCTH.

3.14. HammexamuM o00pa3oM HCHONHATH OOS3aHHOCTH TI'PaKAAHCKOTO CIYXKaIleTo,
MPEIYCMOTPEHHBIE 3aKOHOAATENBCTBOM.

4. IlpaBa

HMEET IIPABO:

(Haumerosanue 00n#CHOCHY)

4.1.Ha peammzanuio YyCTaHOBICHHBIX MACHCTBYIOIMM 3aKOHOZATENLCTBOM IIpaB
TPaXIAHCKOT'O CIIY>KAIIero. ‘

4.2. Ha rocymapcTBEHHBIC TapaHTHM, IIPEXyCMOTpPCHHBIE (enepalbHBIMU 3aKOHAMH H
WHBEIMH HODMAaTHBHBHIMU IIpaBOBBIMH akTamH Poccuiickonn ®enepanyu ¥ JIeHMHIpanckoin
obnacru.

4.3. Ha monydueHHe B YCTAaHOBICHHOM IOPAAKE OT FOCYJapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOI'O CaMOYIpaBICHHs, OpraHM3alluii ¥ IpaXJaH JOKYMEHTOB M HHOH wuH(bOpMarmy,
HeOOXOQUMOM I HCHONHEHUS JOJDKHOCTHBIX 0043aHHOCTEH.

4.4. Jlocrymia K peTHOHAIBHBIM HH(POPMALMOHHEIM cHcTeMaM JIeHuHrpaackoi obmacry,
npaBoBeiM Gasam mamHbelx THHA "Komekc", "KoncymsrantIlmoc"”, "I'apant”, pecypcam cerm
"HarepHer" MO BOIpOCaM, OTHOCSIMMCSA K KOMIETCHIMH OpraHa HCIOIHUTENLHOH BIIACTH, a
TAKXKe IKOHOMHUYCCKHIM, IIPABOBBIM U OOIECTBEHHO-IIOMUTHYECKAM BOIIPOCAM.

4.5. '

(HUnvie npasa)
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5. OTBeTCTBEHHOCTDH

HECET YCTAHOBJICHHYIO (t)ellepaJIBHBIMI/I 3aKOHaMHu

(Haumenosanue 0ondicHocmu)

OTBETCTBEHHOCTD: -

5.1. 3a mapyieHde 3ampeToB, CBSA3aHHBIX C TPAXIAHCKOH ciyxOoH, HecobmomeHHe
OrpaHUYEHHU U HEBBIOJIHEHUE 0053aTEIbCTB, YCTAHOBIECHHBIX (DeepalbHBIMK 3aKOHAMH.

5.2. 3a HencnonHeHue (HeHaAIexkKallee HCIOTHEHNE) JOIKHOCTHBIX 00I3aHHOCTEH.

5.3.3a yrpary WiH IIOpYy TOCYJapCTBEHHOTO HMymiecTBa JICHHHTpajcKo# obmacrw,
KOTOpO€E OBLIO MPENOCTABICHO MY JUIS UCIIONHEHNS AODKHOCTHBIX 00S3aHHOCTEH.

5.4. 3a napymenne HopM Kozgekca 3THKH U CIIy’keOHOTO IOBEIEHHs I'OCYIapCTBEHHBIX
IpaXKIaHCKHUX Ciayxammx JICHHHrpaIckoi o6macTH.

5.5.3a HapymeHHe CpPOKOB IOATOTOBKH JOKYMEHTOB BO HCIIOIIHEHME ITOPYYCHMEA
IMpesunenra Poccuiickoit @enepanum, IIpencenarens Ilpasurenscrsa Poccuiickoit ®enepanuu
u ['ybepHatopa JlenuHrpanckoil 06i1acTy.

5.6.
(Unas omeemcmeeHHOCMY)
6. IlepedyeHbL BOIPOCOB, II0 KOTOPBIM BIpaBe
(Haumenosarnue donsxcrocmu)
HJIH 00513aH CAMOCTOSITEILHO ODPUHUMATH PCIICHUSA
6.1. 00513aH CaMOCTOATENBHO IPUHUMATh PELICHHU:

(Haumenosanue 00aicrHocmu)

6.1.1. Tlo BompocaM NEPBOOYEPEAHOCTH BBHINONHEHHS JOIDKHOCTHBIX OOA3aHHOCTEH B
mpejeax CpOKOB, YCTAaHOBJICHHBIX HEIIOCPEACTBEHHBIM DPYKOBOAMTETEM, BBINIECTOAIIUM
PYKOBOJUTENEM, U COOIIIOACHUA HOPM, YCTAHOBJIEHHBIX ACHCTBYIOIMM 3aKOHOJATEIbCTBOM.

6.1.2. TIpu peanu3anuu MOJTHOMOYHH WIeHa KOMHUCCHH U HHOTO KOJUIETHAILHOTO OpIaHa.

6.1.3. Ilo BompocaM OpraHM3alldH y4e€Ta M XpPaHEHH:] IEPENaHHBIX €My Ha HMCIIOIHEHHE
JIOKyMEHTOB M MaTEPHaJIOB.

6.14.
(uHBIE BOIIPOCH, IO KOTOPHIM , 00513aH CaMOCTOSATENBHO IPUHAMATE PEIICHHU)
(Haumenoearnue 0onicHocmu)
6.2. B KaU€CTBC YICHa KOMHCCHH H HHOI'O KOJUICTHAJIBHOT'O

(HaumeHnosearue 00N*CHOCHUY)
OpraHa BIIPaBe Ha 3aCCJaHUIX TAKOTO OpPraHa CaMOCTOATENHHO IPHHMMATE PELICHHUE FOIOCOBATh
"3a", "mpoTHB" WIK "BO3AEPKAICA", a TAKKE BBHICKA3bIBATH CBOC MHEHHUE, B TOM YHCIIE 3a4BILITh
ocoboe MHEHHE B IMMCHMEHHOM ()OpMEe B COOTBETCTBHUH C DPETNIAMEHTOM (TOPSIKOM) pabOTHI
KOMMCCHU ¥ HTHOT'O KOJUIETHAIBHOTO OpraHa.

7. IlepedyeHb BOIPOCOB, 10 KOTOPBIM
(Haumenosanue donxicrocmu)

BIPABe WM 005132aH YI2CTBOBATH NPH NOAT0TOBKE MMPOEKTOB HOPMATHBHBIX
[PABOBBIX AKTOB U MPOEKTOB PelleH i

7.1. 00513aH y4acTBOBATh B IIOATOTOBKE IPOEKTOB HOPMATUBHBIX
(Haumenosanue 0onxcrocmu)
OPaBOBBIX AaKTOB H IIPOCKTOB peIIIeHHfI II0 BOIpoOCaM, OTHOCAIONHMCA K €ro ,I[OJ'I)KHOCTi—ILIM
0043aHHOCTAM.
7.2. BIIpaB¢ y4aCTBOBATh B IOATOTOBKE IIPOCKTOB HOPMATHUBHBIX
(Haumenoearnue donxcrocmu)
IIPAaBOBBIX aKTOB U IIPOCKTOB peI.HCHI/Iﬁ 110 UHBIM BOIIPOCaM
0 COOCTBEHHOH I/IHI/I]'.II/IaTI/IBe/ 110 COTVIaCOBAaHHUIO C HETIOCPCACTBEHHBIM pYKOBOI[I/ITeJ'ICM.
(8vi6pams HydcHOE)

[lokyMeHT cosgaH B anekTpoHHou chopme. Ne 01-02/07 ot 23.11.2023. Ucrnonkurens: BoposuHekas B.H. ity
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8. Cpoku u npouexypsl NOAr0OTOBKH, PACCMOTPEHHS IPOEKTOB
peleHHid, MOPSAOK COrIACOBAHNUS U NPHHATHS pellleHHuH

8.1. Obmiue cpoKM U MPOLEAYPHI NOATOTOBKH JOKYMEHTOB perynupyiorcs MHCTpyknuen
IO JICJIONPOU3BOJICTBY B OpraHax HCIIOTHUTENLHON BiacTd JIeHUHrpaickod 06acTy.

8.2. B nensix moaroTOBKH, COTNIACOBAHUS M NPUHATHS PEIICHUN OpraHa UCIIOIHUTEILHON
BJIACTH 00513aH IMOATOTOBHUTH IPOEKT JOKYMEHTA U IPEICTABUTH €TO

(Haumenosanue 00nxcHOCHU)
Ha COITACOBAaHHWE HEMOCPEICTBEHHOMY PYKOBOIUTEIIO HE MO3XKE 4eM 3a ABa pabouux JHS 10
ACTEYEHHS CPOKAa HCIOIHEHHSA [0 3TOMY IOKYMEHTY, KOTOPBIA YCTAaHOBJIEH (eaepalbHBIM
3aKOHOM HITH HOPMATHBHBIM IIPABOBBIM akToM JIeHHWHTrpanckoi obmactd, mubO0 HHOTO CPOKa,
YCTaHOBJICHHOTO HETTOCPEACTBEHHBIM PYKOBOJUTENIEM, BHINECTOSIIUM PYKOBOAUTEIIEM.

9. Ilopsinok ciay»keOHOro B3aNMOAeHCTBUSA

(Haumernoearnue oonszicrocmu,)
¢ IPYTUMH paGOTHAKAMH OPraHa HCIOJHATEILHON BJIACTH, pA00OTHHKAMY MHBIX
rocyJapCcTBeHHbBIX OPraHOB M OPTraHOB MECTHOI'0 CAMOYINPaBJeHHs,
OPraHM3aNUsMH M TPAKIAHAMA

9.1. ITopyueHus u yka3zaHUs JAIOTCS HETIOCPEACTBEHHBIM
(Haumenosanue oonscHocmu)

PYKOBOIUTETEM, BBHIIIECTOSOIMM PYKOBOAUTENEM B YCTHOH WM NHChMEHHOH Qopme mo
BOIIPOCAM, OTHOCSIIUMCS K €T0 JOJDKHOCTHBIM 00A3aHHOCTSAM.

9.2.B memax  WCHOONHEHUS  JODKHOCTHBIX  OOA3aHHOCTEM W IIOpY4eHHi
BIpaBe 00paIaThcs K IpyruM paboTHHKAM OpraHa HCIIOIHUTEIHOM

(Haumenosanue donscrocmu)
BJIaCTH, pa60THHKaM ‘HHBIX TOCYHAapCTBCHHBIX OPraHOB, OpfaHOB MECTHOT'O CaMOYIIpaBJICHHUS, K
rpaxqaHam ¥ B OpraHH3aI{HH.

9.3. BIIpaBE B YCTHOH (opMe IaBaTh pa3bsICHEHHU 10 BOIIPOCaM,
(Haumernosanue oonxcrocmu)

OTHOCAIIMMCS K €0 JO/DKHOCTHBIM O0S3aHHOCTSM, B OTBET Ha 0OparieHus K HeMy paGOTHHKOB
rOCYIapCTBEHHBIX OPraHOB ¥ OPTraHOB MECTHOI'O CaMOYIIPaBICHHS.

94. BIIpaBe B yCTHOH (opMe AaBaTh pa3bsiCHEHH II0 BOIIPOCaM,

(Haumernosanue donxcrocmu)
OTHOCALIMMCST K €ro JOJDKHOCTHBIM OOSI3aHHOCTSAM, IPEACTaBUTCIIM OpraHH3aldi U
rpaXxiaHaMm .
ITo coGcTBeHHOMY YCMOTpPEHHIO (B MHHUIIMATHBHOM IIOPS/IKE)/TONBKO IO IIOPYUCHH
a0 ¢ paspelieHUs HEMOCPEACTBEHHOI'O PYKOBOIHUTENS, BBHIIIECTOAIIECIO PYKOBOAMTEIA, 32
WCKITIOUCHHEM CIIydaeB, KOTJa TaKHe pa3bsiCHEHHSA ABIAIOTCA €ro  JODKHOCTHBIMU
00SI3aHHOCTAMH (gvibpams HysicHoe) ' ‘

9.5. ' BIIPABE MPEIJIOKUTH UCIIOMHUTEIIO IO JIOKYMEHTY B

(Haumenosarnue 0onxicHOCmU)
pabodeM MOpsiIKe PelmInTh BOIPOC O €ro OT3BIBE, €CIHM TaKOM MOKYMEHT WMJIM OTAEIBHBIE €T0
NMONOXEHMsI HE COOTBETCTBYIOT (eaepabHOMY, O00JacCTHOMY 3aKOHOJATENbCTBY —H/HIIH
npaBuiIaM o(popMIeHHS JOKYMEHTOB.

9.6. Ha neproa cBOEro BpeMEHHOTO OTCYTCTBHA (B TOM 4YHCIE KOMAHIHPOBKA, OTIYCK)
00s13aH mepeIaTh BCe MaTepUalibl 1 HHGOpMALUIO, HEOOXOIUMEIE IS
(Haumenosanue donsxcHocmu)

BBIUIOJIHEHHS OOA3aHHOCTEM IO HACTOAMIEMY JOJDKHOCTHOMY peIyIaMeHTy, paOOTHHKY,
BPEMEHHO HCIIOTHSAIONIEMY €r0 00S3aHHOCTH, JIN00 HEMOCPEICTBEHHOMY PYKOBOIMTEIIO.
9.7. _ 00s3aH BPEMEHHO BBIOIHATE OTHEIBLHEIE
(Haumenosanue donxcnocmu)
JIOJDKHOCTHBIE 00S13aHHOCTH OTCYTCTBYIONIEro paboTHUKa

(Haumenosanue 00niHCHOCMU)
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B COOTBETCTBHH C IIOPYIEHHEM HEMIOCPEACTBEHHOTO PYKOBOIUTELS.

10. IlepedeHpb rocyIapcTBEHHBIX YCIYT, 0Ka3bIBaEMbIX IPaKIaHAM
M OPraHU3aNHAM

(Haumenosanue 0onsicHocmu)
y4acTByeT (MPEXOCTABNISIET) B OKa3aHWH CIEAYIOIIUX rOCYIapCTBEHHEIX YCIYT (B clydae, eCiiu
TOCYIapCTBEHHBIM TPaXTAaHCKUM cCiyxamuMm JIeHuHrpajgckod oO0IacTH TroCydapCTBEHHBIE
YCIIYTH HE OKa3bIBAOTCS, HEOOXOAUMO CAENATh COOTBETCTBYIONIYIO 3aIIHCh):

11. IToka3aTtenu 3pPeKTUBHOCTH H Pe3yIbTATHBHOCTH
npodeccuoHAIbLHOI ciIyX)e0HO0H 1esITeJbHOCTH

(Haumenosanue domicHocmu)

IMokazarenamu 3P HEKTHBHOCTH U Pe3yIBTATHBHOCTH NpodecCHOHANBHOMN ciryxeOHO

JIesATeIbHOCTU SIBJILIFOTCSL:
(Haumenoganue 00nxcHOCmL)

11.1. CBOeBpeMEHHOCTP M IIOJHOTA PACCMOTPEHHUS OOpaIleHHH ToCyAapCTBEHHBIX
OpTr'aHOB, OPIaHOB MECTHOTO CAMOYIIPABJICHHUs, OPTaHM3al|MN, TPAKIAH U IIOATOTOBKA HPOESKTOB
OTBETOB HA HHX.

11.2. OrcyrcTBUE (HaKTOB:

1) HamuuMd B  AHAIUTHYECKMX M  HMHBIX  MaTe€pHalax, IIOArOTOBICHHBIX
, yCTapeBIel, HENPOBEPEHHOH WK UCKa)kKeHHOH HH(popManuy;

(Haumenosarnue donxcrocmu)
2) yTpaThl JOKYMEHTOB ¥ MaTepHaJIOB, IOCTYIHBIINX

(Haumernosanue dondicrHocmu)
Ha UCHOJIHEHNE, XpaHEHHE;

3) mpomycka (CpeIBa) CPOKOB WCIIONHEHHS IO JOKyMEHTaM (IIOPYYECHHSIM), KOTOpHIE
yCTaHOBNEHB! ()eNepabHEIM 3aKOHOM MM HOPMATHUBHEIM IIPaBOBBIM aKTOM JICHMHIpanckon
00JIacTH, HACTOSIIAM JOJDKHOCTHBIM. PErJIaMEHTOM, HEIOCPEICTBEHHBIM PYKOBOIMTEIEM,
BBIIIECTOSIIMM PYKOBOAUTEIEM;

4) mporycka 6e3 yBaXUTeJIbHOH IPHYHHBI 3aCEIAHUN KOMUCCHH U MHBIX KOJUIETHMAIbHBIX

OprafHoB, HHEIX MEPOIPUATHH, B KOTOPBIX
) (Haumenosarnue donicrocmu)

OBLIO IOPYYEHO NIPHHATH Y9acTHE.

11.3. KagecTBO BHIMONHEHHOH paboThl (OTCYTCTBHME MPOLEAYPHBIX HAPYIICHUH,
IOArOTOBKA TOKyMEHTOB, MATEPHAIOB B COOTBETICTBHH C YCTaHOBIECHHBIMH TPeOOBAHHAMHY,
MIOJIHOE U JIOTHYHOE U3T0KEHHE MaTepraia, IOPUANIECKH IPaMOTHOE COCTABIECHAE JOKYMEHTA).

11.4. OTBeTCTBEHHOCTH (MCHOHEHHE O0S3aHHOCTEH B CPOK C MUHUMYMOM KOHTPOJIA).

11.5. CamocTOATENBHOCTS (CIIOCOOHOCTh BBIIONHATH 3aJaHusi 6e3 JOIONHHTENBHBIX
YKa3aHHIH).

11.6. Qucipmumiaa (coOioieHne CITyKeOHOro pacopsaKa).

11.7. TIpodeccuonanbHas KOMIETEHTHOCTD.

11.8.
(unvle noxasamenu 3 HexmusHoCcmuy U pe3yIbMAMUBHOCIY
nPOGEeCCUOHANBHOTU CILYHCEOHOU 0esmenbHOCY)
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IMPUIOXEHME 15

K TIpHKa3y AJMUHHCTPAIVH
T'y6epraTopa u IlpaBuTenscTBa
JICKOM 001acTH

29 1 205 w010 o
IPUMEPHBIA TOJIKHOCTHOM PETJIAMEHT
T'OCYIAPCTBEHHOI'O I'PAKTAHCKOI'O CJIYKAIIETO OPTAHA
HCHOJHHUTEJBHOM BJIACTH JEHUHIPAIICKOM OBJACTH -
CHOEIUATIACTA, OTBETCTBEHHOI'O 3A PABOTY IO NIPOTUBOAENCTBHIO
' KOPPYIIIIH B OPTAHE ACHOJHUATEJLHON BJIACTH
JEHHHI'PAJICKOM OBJACTH

"VTBEPXAIO"

(HOMKHOCTH PYKOBOIUTEILL
OpraHa HCTIOJHUTENBHOM BIaCTH
Jlenuarpaackoi 0bmacTn)

HOIITHCH N.0.Damunug

" " 20 roma

JTOJDKHOCTHOH PETJIAMEHT

(noaHoe HaumeHo8aHue OONHCHOCIU 2PAHCOAHCKOZ0
Cyocaezo 8 poOUmenbHOM naoedxce)

1. O61mme moT0KeHNs

1.1. JIOMKHOCTS, TOCYIAPCTBEHHON TIpakKAaHCKOM ciyxOb1 JIeHHHTpaackod obmactu

(Haumenosanue donicrHocmu)
otHocurcs K "Bemymiei/Crapmieii” rpymme AOIDKHOCTEH TOCyJapCTBEHHOH TIpaKAaHCKOM
ciyx651 JleHuHrpaackoi obiactu kareropuu "Crenuamuctsl/O6ecreurBalonye CelUatiucThl'

Perucrpanuonnsiit Homep (Kox) TompKHOCTH/PeecTpoBslii mudp - .
(Peecmposslii wudp yKa3viéaemcs 6 coomeemcmeuu ¢ obnacmuvim 3axoHom Jlenunzpadckoil obnacmu_om
25.02.2005 N 12-03 "O Ilepeune zocyoapcmeenHvix OondcHocmeti Jlenunzpadckotl obracmu, OEHENHCHOM
codepacanuu Iy, 3aMeuarouux 20cyoapcmeentvie donxcrocmu Jlenunzpadckoii obnacmu, Peecmpe doncrnocmeil
20Ccy0apcmeeHHo 2paXcOanckol cayxcool Jlenunzpadckoli obnacmu i OeHENCHOM COOEPHCAHUU 20CYOaPCINEEHHBIX
zpascoanckux cayscawux Jlenunzpadckot obnacmu”)

1.1.1. O6macTh IpodeCcCHOHANBHON CITYXKeOHOH AeATeTbHOCTH

(Haumenosarnue dondcnocmu)

(Vxazvieaemcs obnracme NpoOPeCCUOHANbHOU  CLYXHCeOHOU O0esmenbHOCMY  ZPANCOAHCKO20  CIYJICaAuez0 6
coomeemcmeuyu Cco CHPABOYHUKOM KBANUMUKAYUOHHbIX mMpebosanuli K CReyuanbHOCHAM, HANPAGNIEHUAM
' nodzomoeku (K YKDYNHEHHbIM ZPYRHAM CREYUAIbHOCMeNl U HANnpaeneHull noozomosKu), K npopecCUoOHAnbHOMY
YPO6HI0, KOmopbie Heobx0duMblL Ois 3aMEWeHUA OONHCHOCTET 20CYOAPCMEEHHOT 2paNCOanCKOL CRYICObL C yuemom
obnacmu u 6u0a NPOPECCUOHANLHOU CRYHCEOHOU OesMeNbHOCMYU 20CYOaPCMBEHHBIX 2PANCOAHCKUX CRLYICAUSUX
(Oanee — cnpagouHux).)

1.1.2. Bux npodeccHOHAIBHOM CITy>KeOHOH 1€ TETbHOCTH

(Haumenosarue dondcHocmu)

(Vkasvleaemcs 6ud npoghecCUOHATbHOU CILyHCeBHO OesmenbHOCI 2PANCOAHCKO20 CILYHCAUe20 8 COOMBEMCMBUY
CO CHpagoyHUKOM)
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1.2. ' HA3HAYAETCS Ha JOJDKHOCTh TOCYAapCTBEHHON
(Haumenosanue dondcrocmr)
TpaXJaHCKOM  CIyXObl  JICHHHTPaACKOH 00macTH M OCBOOOXKIAeTCd  OT JO/DKHOCTH
rOCYJapCTBEHHOM TpaXMaHCKOM CIoykObl JIeHMHTpanckod 00ImacTH  IpeICTaBUTEIEM
HaHUMATENIA B YCTAHOBIICHHOM IIOPSIIKE.

1.3. TIOUHHSETCA
(Haumenosarnue donsxcrocmu)

(Haumenosanue 00nxCHOCMeEl 8bLULECTHOSUWUX PYKOSOOUmMenei)
HCIIOCPCACTBCHHO ITIOTIYHHACTCSA

(Haumenoeanue donsicHOCMY HENOCPEOCHBEHHO20 PYKOBOOUMEN)

2. Kpamnuxkanuonnble TpeGoBaHMS JJIsl 3aMelleHUs A0JKHOCTH roCyAapCTBEHHO
rPasKIaHCcKoi ciry:k0b1 JIeHMHTpagcKoi 001acTH

(Haumenosanue oonsicrnocmu)

2.1.Ini 3aMelIeHUs JOIDKHOCTH  TOCYAapCTBEHHOM  IPaXAAHCKOM  CIy’KOBI
Jlenunnrpanckoii odmactu

(Haumenosearue 00nACHOCMUL)

YCTAHABIMBAIOTCA CIELYIOUINE KBATH(HUKAIHOHHEIC TPeOOBaHUA:

2.1.1. Beicmee o6pa3oBaHue.

2.1.2. He MeHee ____ JIeT CTaXa roCyJapCTBEHHOM IpaXkKIJaHCKOW CIy:KOBI HIM He MeHee
__ jer craxa pabOTHI MO CIEIMAIbHOCTH, HAUPABICHUIO NOATOTOBKH/Be3 IpeqbaBIcHUA
TpeGOBaHUI K CTAXY.
(yrasvigaromes KeanuuKayuonHsle mpebosanus K CMAjiCy 2zpa’cOancKou Cayocbbl umu cmadcy paboms. no
CHeYUaIbHOCIY, HANPABNEHUIO NOO20MOEKHU, HeOBX0OUMO20 ONIA 3AMEUeHUs. OONHCHOCIL 2PANCOAHCKOT CTLYHCObL 6

coomeemcmeuu ¢ obnacmuvim 3axoHom  Jlemunzpaockoi obnacmu om 25.02.2005 N 11-03 "O npasosom
Pe2ynupoeany 20CYOapCmeeHHOl 2pancoanckoti cnyscool Jlenunspadckoi obnacmu”)

2.1.3. Beicmiee  o0pa3oBaHMe 10 CHCHHAIBHOCTH, HAIIPAaBICHHIO  IOATOTOBKH:

( Cneuuaﬂbﬂocmb, Hanpasierue Nn0020MOBKU yKkasvleaemcs 8 coomeemcmeuu C o6u;epoccu1201<uM
Knaccuguxamopom cneyuansocmetl no obpazosanuio OK 009-2016, npunameim u e8edeHHbM 6 Oelicmeue
npuxazom Tocydapcmsennozo xomumema Poccutickoti Pedepayuy no cmarOapmusayuy u memponozuu om 8
dexabps 2016 200a N 2007-cm, unu delicmeosaguium 00 €20 66e0eHs AHATOZUYHBIM NPABOELIM GKMOM)
WM MHYIO CIICIHaIbHOCTB, HAIPaBICHUE ITOATOTOBKH, MIA KOTOPHIX 3aKOHOJATENBCTBOM 00
obpazoBanun  Poccuiickoii =~ ®enmepanMu = YCTaHOBIEHO  COOTBETCTBHE  YKa3aHHEIM
CIIENHATBHOCTAM, HaIIpaBJICHUAM IIOATOTOBKH, COAEpXKAallpecs B MPEOBIAYIIMX NEPEeYHAX
npodeccuii, CIelUaIbHOCTEN U HallpaBIeHHH IOATOTOBKH.

2.2. [IpodeccroHaTBHBIN YPOBEHD.

2.2.1. ba3zoBbie 3HaHHUA:

rOCYIapCTBEHHOro s3blka Poccuiickoii ®enepanum (pyccKoro fA3blka) M OCHOB
Koncturynuu Poccuiickon ®enepanuu;

®enepansHoro 3akoHa ot 6 okTa0psa 2003 roga N 131-®3 "O6 o6mmx MpHHOMIIAX
OpraHH3aIMy MECTHOTO caMoyIpapieHus B Poccuiickoi ®enepanuu”;

®enepanpHoro 3akoHa ot 2 Mas 2006 roma N 59-®3 "O mnopsaxe paccMOTpEHHS
ob6pamenuii rpaxxaas Poccuiickoit @enepanun’;

denmepanpHoro 3akoHa oT 25 nexabps 2008 roma N 273-®3 "O mpoTuBOAEHCTBHH
Koppymiu" ¥ WHBIX HOPMATHMBHBIX IIPaBOBEIX akTOB Poccuiickoni @emepanuu U
Jlenunrpaackoii o6actu B chepe NpOTHBOACHCTBUA KOPPYIILUH,

denepanbHOro 3akona or 21 mexabps 2021 roga N 414-®3 "O6 o6mMX DpHHOHUIAX
OpraHM3aLKH IyOINIHOM BIacTH B cyobekrax Poccuiickoit denepamun”;

3aKOHOZATeNsCTBAa Poccuiickort deiepanuu 0 rOCyIapCTBEHHON TPaXIaHCKOH Ciryx6e
Poccutickoit @enepanuu; :

VYcrapa JIeHUHTpagcKoi 00nacTy;
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obmactHoro 3akoma or 11 gekabps 2007 roma N 174-03 "O mnpaBoBEIX akTax
JlenuHrpajackoi odomactu';

ITOJIOXKEHHS 00 OpraHe HCTIONHHUTENBHOM BIACTH,

IIOJIOXKEHHS O CTPYKTYPHOM IOPa3JeNICHUH OpraHa HCIIOIHUTEIbHON BIIACTH;

Komekca 3THKH H CIYKEOHOTO MOBEACHUSA FOCYNAPCTBEHHBIX I'PAXKIAHCKUX CIIYXKall(HX
JlenuHrpasickoi obnacT;

WHCTPYKIMH 10 AeONPOU3BOACTBY B OPraHaX HCIONHMUTENBHON BIACTU JICHUHIPAICKO#H
obnacru;

Huctpykupu 0 mopsaxe oOpamieHus co CIyXeOHOH HH(bopMaunen OIpaHUICHHOTO
pacrpocTpaHeHus B AJIMHHUCTpaIMH JIeHUHTpanckoi 061acTy; :

CIy’KeOHOro pacrmopsgka, YCTAaHOBICHHOIO B OpraHaXx HCIOJHHMTENBHON BJIAaCTH
JlenuHrpasickoii obnactu;

B 00lacTH HH(OPMAMOHHO-KOMMYHMKAIMOHHBIX TEXHOJNOTUH: BOSMOXKHOCTEH M
0COOEHHOCTEH TPUMEHEHHs COBPEMEHHBIX MH()OPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTUM
B OpraHe WCIOJHHUTENbHON BIIACTH; OCHOB MHGMOPMAIMOHHOH O€30IaCHOCTH H 3aIl[MThI
uadopmaimy, B ToM yucie DemepanbHOr0O 3aKoHa OT 27 MIONA 2006 roma N 149-®3 "O6
uHdOpManuy, HHPOPMAIMOHHBIX TEXHOJNOTHAX H O 3amure HMHQPOpPMAIHHU'; OCHOBHBIX
TIONIOKEHHH 3aKOHOJATENLCTBA O IIEPCOHANBHBIX TAHHBIX, B TOM uncie DenepanbHOro 3aKOHA OT
27 wmomat 2006 roma N 152-®3 "O mnepcoHampHBIX JaHHBIX"; OOMMX IIPUHLHUIIOB
(YHKUMOHMPOBAHIS CHCTEMBI JIEKTPOHHOTO JIOKYMEHTOO0OpOTa; OCHOBHBIX IIOJIOXKCHHH
3aKOHOJATENBCTBA 00 3JIEKTPOHHOM MOAIKCH; IPHMEHEHHSA TEPCOHAIBHOTO KOMIIBIOTEPA.

2.2.2. ba3oBble yMEHUA:

yMEeHHEe CHCTEMHO (CTpaTerHdecku) MBICIIUTE;

yYMEHHE CHCTEMATH3UPOBATh U aHAIM3UPOBATh HHPOPMAIHIO;

yMEHME I[UIAHAPOBAaTh, PAI[MOHATIBHO HCIIONB30BATh CIYXeOHOE BpeMA M JOCTHIATh
pe3ynbTarta;

KOMMYHHMKATUBHBIE YMEHUsL (B TOM YHCIIE ITyOINYHBIX BRICTYIIIIEHHH H BEICHHA JETIOBBIX
IIEepPEroBOPOB);

yYMEHHE YIIPaBIATh U3MEHEHHSMH,

yMeHue paboTraTh C anmapaTHBIM M IPOIPAMMHBIM OOECII€UEHHMEM, YCTAaHOBJIEHHOM Ha
aBTOMATH3HpOBaHHOM pabGouem mecte (APM), B ToM gmciie pabOTHI B OIIEPallMOHHOM CHCTEME
cemeiictea Windows, B TekctoBoM pemaktope Microsoft Office Word, ¢ TabmmarBIM
nponeccopom Microsoft Office Excel, ¢ mouroBsmM kimeHToM Tuna "Outlook”, moaroToBku
Ipe3eHTalui ¢ npuMeHeHreM nprioxeHus Microsoft Office PowerPoint,

yMeHue = paboTaTe B KadecTBE IIONB30BAaTeld B HHOOPMAIMOHHBIX CHCTEMAX,
OPUMEHSEMBIX B OpraHe MCHOJNHUTENPHOW BIAaCTH, B TOM YHMCIE€ B IPHKIAJHBIX
MHGOPMAIMOHHBIX CHCTEMaxX (CHCTeMe B3aMMOJEHCTBHA C IPaXKAaHaMM W OpPTaHW3allUsAMH,
CHCTEME  MEXBEIOMCTBEHHOTO  JJICKTPOHHOTO  B3aMMOJICHCTBHA; YYETHOM  CHCTEME;
UH(OPMALMOHHO-aHATUTHIECKON CHCTeMe, obecneunBaromed c6op, o6pabOTKy, XpaHEeHHE H
aHaIM3 JAHHBIX), CHCTEMAaxX JJIEKTPOHHOTO JOKyMEHTO000pOTa, B HHGOPMAIMOHHO-TIPABOBBIX
cucremax "Tapant", "Komcynprantllmoc", "Komekc", a Takke ¢ pecypcaMd U CEPBHCAMH
JIOKATHHOM  BBIYMCIHMTENBHOM CeTH H  HMH(POPMAIMOHHO-TEICKOMMYHHMKALMOHHOK  CETH
"UuTepreT".

2.2.3. IIpodeccuonanpHble 3HAHUA B chepe 3akoHonaTenscTBa Poccuiickoit Penepanun
u JlenuHrpaackoi obnactu:

®enepansHoro 3akona oT 9 despans 2009 roga N 8-®3 "O6 obecnedeHnn N0CTyna K
uHQOpPMAaMd O JAEATENBHOCTH TOCYJapCTBEHHBIX OPraHOB M OPraHOB  MECTHOIO
caMoyTpaBiIeHuA"; )

obmactHoro 3akoHa ot 17 urors 2011 romga N 44-03 "O npoTHBOAEHCTBHM KOPPYIIUH B
Jlenunrpanckoi obmactu";

nocragosinenus ['y6epuaropa Jlenunrpanckoi obmactu oT 9 okTsa6ps 2015 roga N 64-nr
"O6 06pa30BaHMH KOMHCCHH MO KOOPIHHAIMH PabOTHI IO HpOTI/IBOI[eI/ICTBI/IIO KOpPYILUH B
Jlerunarpanckoit obmactu";
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moctanoBneHus I'yoepaartopa Jleaunrpanckoi obmactu ot 16 anpensa 2009 roga N 43-nr
"O6 yrBepxaeHuA [10JI0KEHUS O MOPSIKE YBEAOMIICHHS [IPEICTaBUTEN HAaHUMATENS O (aKkTax
obpaIieHus B IENIX CKJIOHEHUS TOCyJapCTBEHHOTO IPaXIaHCKOro CIyXamiero JIeHMHrpaackon
00/1aCTH K COBEPILICHUIO KOPPYIIMOHHBIX IIPaBOHAPYILECHHH "}

nocraHoBiieHus ['yoepratopa JleHunrpanckoi obmacti oT 25 centsabpsa 2009 roma N
100-mr "O mnpencTraBleHHHM TpakJaHaM{, IIPETCHAYIONMMM Ha 3aMEIICHHE JOIDKHOCTEH
rOCYIapCTBEHHON TIpaXJaHCKOW ciaykObl JleHUHrpajackoit o0macTH, M TIOCyOapCTBEHHBIMU
rPaXKJAHCKHMH CIyKaIquMmu JICHHHTpaJCcKoi 00acTH CBEICHHH O J0XOdax, 00 MMYIIecTBE U
00s13aTeNIbCTBaX UMYIIIECTBEHHOIO XapaKTepa';

nmocranoBnenus ['ybepraropa Jleaunrpanackoit obnacta ot 8 nexabps 2009 roxa N 118-
nr "O6 yrBepxneHun IlomokeHHs O NPEACTABICHUH TPAXKAAHAMHU, IPETEHAYIOIIMMH Ha
3aMelleHHe TOCYJapCTBEHHBIX JODKHOcTeM JIeHMHIrpaackodi  oOmacTv, ¥ JIHIAMH,
3aMEINAIOIIUMH IOCYIapCTBEHHBIE NOJDKHOCTH JIGHHHTpasIcKoit 00llacTy, CBEACHUH O T0XoMaX,
00 uMy1ecTBe U 00513aTeNECTBAX UMYLIIECTBEHHOT'O XapaKTepa';

nocraHosjieHns Ilpasurenscrsa Jlenunrpaackoit o6mactu ot 12 oxrsabps 2018 roma N
380 "O mmaHe IPOTHBOAEHCTBHA Koppynuud B JIeHumHrpaackoidf o6JacTH M IUIaHaX
MPOTHBOACHCTBHSA KOPPYIIIIMM B OpraHaxX HMCIONHHUTENBHOU BiacTé JleHWHrpaackoi obmactu"
(marnee - mocranopnenue [IpaButenncra Jlenunrpaackoit odnactu N 380);

mocTanoBlicHus IIpaButenscTBa JleHuHrpanckoit obnactu ot 25 asrycra 2009 roma N
274 "O6 yrBepxneHun IlepedHs MODKHOCTEH TIOCYNApCTBEHHOM TIpakHaHCKOM CiryKObI
Jlerunrpajackoit obmacti B AxMuHUCTparuy JIeHUHTpaackod 001acTH M allapaTax MHPOBBIX
cyzeit JlenuHrpanckoit o0macTH, NpH 3aMENICHHH KOTOPBIX TOCYJapCTBEHHBIE Ipa)kAaHCKHE
cyxamue JleHHHrpaackol o0macTH 00d3aHbI IPENCTABIATH CBENEHHA O CBOMX AOXOJaX..."
(manee - mocranopnenue IIpaBurenscrBa JleHuHrpaackoi obmactu N 274);

noctaHoBieHus [IpaBurenscra JleHuHrpazackoi obmactu ot 3 mrons 2015 roma N 188
"O6 yrBepxaeHun IlepeuHs HOIDKHOCTEM TIOCYyJapCTBEHHOH TIpaKHAaHCKOH  CIyx OBl
Jleunnrpaackoit obmactu B AnmuHucTpanuy JIeHHHrpaackod oO0macTd, HpH 3aMeNIeHHH
KOTOPBIX TOCYZAPCTBEHHBIM IPAXXJaHCKUM CiryxamuM JIeHHHrpajackoit obinacTy 3ampeniaercs
OTKpHIBaTh M UMETh cueTa (BKIAbl), XpaHUTh HAIWYHBIC NECHEXHBIE CPEICTBA M IIEHHOCTU B
HHOCTpaHHBIX 0aHKaX, pacHOJOXEHHBIX 3a Impenenamu Teppuropum Poccuiickont ®eneparum,
BIajeTs M(WIH) IOJH30BaThCAd HMHOCTPAHHBIMU (DMHAHCOBBIMH HHCTpyMeHTaMu" (Haiee -
nmoctaHoBneHue [IpaButenscTBa Jlenunrpaackoi obmactu N 188);

mocranoBienus IIpasurenscrBa Jlemunrpaackoit obmactu ot 28 uromst 2014 roga N 335
"O6 yrBepxaeHuH IIOMOXEHUS O MOpAIKE COOOIIEHHS JHUIIAMH, 3aMEINAIOIIUMU OTHEIbHbIE
rOCYyIapCTBCHHBIC JOJDKHOCTH JIeHWHrpagckod oO0macTM M JOJDKHOCTH TOCYJapCTBEHHOM
rpaxmaHckoii cnyxOpl JleHuHrpanckoii obnacTd, O TONydYeHHH Iojapka.." (manee -
mocranosnenue [Ipasurenscrea Jlenunrpaackoit obmactu N 335);

pacnopsbkenuss I'ybepHatopa Jlenunrpaackod obmactu ot 26.01.2021 N 67-pr «O6
obecliedeHHH BHINONHEHHsS TpeOoBaHmii [lolo>keHHsT O MOpSAKE COOOIIEHHMA JHIIAMH,
3aMEIIAlONIMMH  OTICNBHBIE TOCYOApCTBEHHBIE [ODKHOCTH JIeHuHrpajackoi obmacta u
JIOJDKHOCTH TOCYAapCTBCHHOM I'pakJaHCKO# ciyObl JIeHHHTpaackoil obnacTu, 0 MOMydYeHHH
moJapka B CBS3H C IIPOTOKONBHBIMH MEPONPHATUAMM, CIy)KEOHBIMM KOMAHAMPOBKAMH H
JPYTHUMH OQUITMATEHBIMA MEPOIPUATHAMHE, YJacTHE B KOTOPHIX CBSI3aHO C MCIONHEHHEM HMH
CIyXeOHBIX (TODKHOCTHBIX) 00s3aHHOCTEH, CIa9l ¥ OLEHKH NOJapKa, pealn3ali (BEIKYNa) 1
3a4YMCIICHHS CpPEJICTB, BBIPYYCHHBIX OT €ro peaiH3alldH, YTBEP)KICHHOIO IOCTaHOBICHHEM
IpaButenscTBa Jlenunrpaackoit obmactu ot 28.07.2014 N 335» (mamee — Ilomoxenue,
pacnopsbxerune ['yoepraTopa JIeHurrpanckoi odmactu N 67-pr)»;

pacnopsvkenus I'y6epraropa Jlenunrpanckoit obmactu or 09.09.2019 N 686-pr «O
OPOBEICHUH AHTHUKOPPYNLUHMOHHOTO MOHHTOPHHIA OpPraHaMH MCIONHUTENBHOH  BIACTH
JleHunrpajickoit obmactu» (manee — pacnopspkenue ['ybepraropa Jlemunrpaackoit obmactu N
686-pr);

nocraHoBienus ['yOepHaropa JleHunrpaackoit obmactu ot 31.03.2015 N 18-nr «O6
yrBepkaeHnn Ilopsiaka B3aMMOACHUCTBHS OPraHOB HCIIONHUTEIBHOM BIAacTH JIEHMHIpaicKoi
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obnacT, MOIDKHOCTHBIX Jikll JIGHHMHTpaAcKoW o00nacTH NPH PAacCMOTPEHHM OOpaIleHHit
rpaxaan» (nanee — Iopsnok, mocraHoeienue I'yoepraTopa Jlenunrpanckoi obnactu N 18-mr).

(nepeuucisiomes HOpMAmMueHvle NPABOGbIe AKMbL, 3HAHUE KOMOPBIX HEOOXOOUMO ONA 3aMeujerus OONMHCHOCIU
20Cy0apCMBenHOll  2PANCOAHCKOT  CRyxcbbl ¢ yuemom obnacmu U 6udd RnpoheccuoHambHOl  Cryds*cebHOl
OesimenbHOC).

2.2.4. Nnbie npodeccroHaIbHbIE 3HAHUA:

TIpaBUiIa ACTOBOH STHKY;

JACIIOBOC 06IIICHI/IC H IIEPEITHNCKA,

(nepeuucnsiomes npogeccuonanbivie SHAHUSA, HEOOXOO0UMbLE 0N 3AMEUJeHUS OONIHCHOCTU 2PANCOAHCKOU CIYHCOb
C yuemom obnacmu u euod NpoghecCUOHANbHON CIYHCEOHOU OesMeNbHOCHU  20CYOaPCMEEHHOZ0 2PANCOAHCKOZ0
cnyscawezo) :

2.2.5. IIpodeccruoHanbHbIE YMEHUA:

(nepewucnsiomes npopeccuonanbHble ymeHus, Heobxooumbie 0N 3aMewjeHUs OONHCHOCIU ZDANCOAHCKOU CLyHcObl 6
pamkax obracmu v euda npopeccuoHANLHOU CIYHCeOHOT OeAMenbHOCIIY 2PANCOAHCKO20 CILYICAUYe20)

2.2.6. OyYHKIIMOHAIBHbIEC 3HAHUA:
IIOHATHE, IPOLEAYPa PACCMOTPEHUS 0OpaNIeH) TpaXk/iaH;

(nepeuucnsiomes  PYHKYUOHANbHVlE — 3HAHUA 6  3ABUCUMOCIYU  OM  (DYHKYUOHANBbHBIX — 00A3GHHOCME
20CY0apPCMBEHHO20 2PANCOAHCKO20 CRYAHCAUe20) .

2.2.7. OyHKIMOHAJIFHBIE YMEHUA:

ITOJITOTOBKA aHATUTHIECKHUX,, HH(OPMAIIMOHHBIX U APYIUX MAaTEpUAIIOB;
ITOATOTOBKA METOJUIECKUX PEKOMEHAANN, Pa3bsICHEHN;

BIIaZICHHE HAaBBIKaMHU O(QHUIMaIbHOM IeJI0BOM IIEPEIIUCKH;

(nepeuucnsiomes — PYHKYUOHANbHBIE — YMEHUA 6  3A8UCUMOCIYU  OM  (DYHKYUOHANbHBIX — 0OA3aHHOCMEN
20CY0apCmMEEHHO20 ZPANCOAHCKOZ0 CLYHCAUESO)

3. lo;kHOCTHBIE 00A3aHHOCTH

B memix peanuzanuu TOTHOMOYMH U (yHKIUI oOpraHa KCHONHHTENBHOH BIACTH,
peIyCMOTPEHHBIX ITOJ0XKEHHUEM 00 OpraHe UCIIONHUTENBHOM BIACTH, & TAKXKE B COOTBETCTBHH C

IIOJIOXKEHHEM O CTPYKTYPHOM IOJPa3IeTICHUHI 00s13aH:
(Haumenosarnue 00R*CHOCMY)

3.1
(HonowcHocmuas 06s3aHHOCMY)
3.1.1.
(Jemanuzayus 0onsCcHOCMHOU 00A3aHHOCMY)
3.2.
(Qonocrnocmuas 0b6a3auHoCms)
3.2.1.

(demanuzayus OonxcHOCMHOU 0b6A3AHHOCMIL)

3.3. HcnonHiaTh O0OS3aHHOCTH OTBETCTBEHHOrO 3a paboTy IO IIPOTHBOICHCTBHIO
KOPPYIILIUH B OpraHe HCIIONHUTENPHOM BIACTH, B TOM YMCIIE:

3.3.1. OcCymecTBIATh aHAMM3 JOJDKHOCTEH TIOCYZapCTBEHHOHM TIPa)KIaHCKOH CIIy:KOBI
JlennHrpazckoii o6macTu (Jatee - rpaXkaaHCKas CTyx6a) B OpraHe MCIIONHHTEIBHOH BIACTH,
3aMelICHHe KOTOPHIX CBA3aHO C KOPPYNIIHOHHBIMH PUCKaMH.

ITo pesynsraTam aHanu3a GOPMUPOBATH NEPEYCHb JODKHOCTEH IpaKJaHCKOH CITyXKObI B
OpraHe HCIOJHUTEIBHOM BIACTH, 3aMELICHHE KOTOPHIX BJICYET BOZHUKHOBEHHME O0A3aHHOCTH
rOCYIapCTBEHHBIX TPKIAHCKUX ChOyxamux JleHuHrpaackoif o6macTd IO  €XETOJHOMY
IPEACTABICHAIO CBEICHHWH O 0X0AaX, 00 HMMyIIeCTBE M O00;13aTeIbCTBAX MMYLIECTBEHHOTO
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xapaktepa (ajee COOTBETCTBEHHO - TIpaXKIaHCKHe ciayxaume llepedeHs NOIDKHOCTEH,
Ceenenus).

3.3.2. OGecueunsarh B CPOK, YCTaHOBJIEHHBIH mocTaHOBIcHHEM IIpaBuTenbcTBa
Jlenunrpanackoit obmactu N 274, akryamusamuio l1lepedns NOKHOCTEH, 03HAKOMIIEHUE C HHM
rpaKIaHCKHX CIYy)KalldX OpraHa HCIIOJHWTENBHOH BIIACTH W IpeAcTaBlIeHHE Komuu Ilepedns
JIo/bkHocTell B Anmumnuctpanuio ['yoepHaropa u IIpaBurenscTBa JleHHHrpajackoit obimacTu
(manee - AAMUHHUCTpANHS).

3.3.3. ExerogHo ¢opMHpOBaTH CHHCKH TIPaKJAHCKHX CIOyXalluX B OpraHe
HCIOJIHUTEILHOM BIAaCTH, OOSM3aHHBIX NpeacTaBuTh CBEACHUA 3a OYEPETHOM OTYETHBIN IIEPHOZ,
(mamee - ciucKM), a TaKxKe:

- ofbecrme4ynBaTh O3HAKOMIICHHE CO CIHCKaMH II0J] JIMYHYIO POCIHUCH TIPAaXIaHCKHX
CIIyXKAIMX, BKJIFOUSHHBIX B HUX, B CPOK, YCTAHOBICHHBIA AIMUHHCTpAINEH;

- obecreunBaTe COOMIONCHHE TPAXKTAHCKUMH CIY)KaIlUMH, BKIIOYCHHBIMH B CIMCKH,
yTBepKAeHHOTO rpaduka mpencrapineHus CeeHul B AJMUHUCTPAIIHIO;

- OKa3BIBaTh IPAXKIAHCKUM CITYXKAIIHUM, BKIIOUEHHBIM B CIIMCKHU, METOANYECKYIO IIOMOIIE
1o BOIpOcaM 0GOpMIICHHUS U IIpecTaBlIeHUs CBeIeHUH.

3.3.4. OGecneunBars (HOPMHUPOBAHHE IIEPEYHS NOIDKHOCTEH TIPAKIAHCKOH CIyKOBI B
OpraHe HCIIOJHUTEIbHON BIACTH, NPH 3aMEIIEHHM KOTOPHIX Ha TPAXIAHCKUX CIIYXKaIlHuX
pacmpocTpaHseTcs 3ampeT, ycTaHoBIeHHbIH DenepanbHeiM 3akoHoM oT 7 Mag 2013 roma N 79-
@3 "O 3ampere OTAENBHBIM KaTErOPHMsIM UL OTKPHIBATh U MMETh cdeTa (BKIAIbl), XpaHUTb
HaJIWYHBIE JEHEXHBIE CPEICTBAa M IICHHOCTH B HHOCTPAHHBIX OaHKaX, pAacIONIOKEHHBIX 3a
npexenamu  teppuropun  Poccmiickoit  ®Deneparuu, BHaAeTh  M(MIH)  IOJB30BATHCS
HHOCTPAaHHBIMH ()UHAHCOBHIMM MHCTPYMEHTaMHM', a TaKXe O3HAaKOMIIEHHE C YKa3aHHBIM
IepeYHeM IPKIAHCKHIX CITYXKAIIKX, BKIIIOYCHHBIX B HETO, M HE3AMEIIMTEILHOE IIPEICTABICHHE
€0 KOIMY B A IMHHHCTPAIHIO.

3.3.5. IlpeacTaBnsaTh B AIMUHHICTPAIMIO HHPOPMAIMIO O IOCTYIHUBIINX B COOTBETCTBHM
¢ ITonoxeHnueM COOONIEHHMAX O MOJYyYCHHUM IIOAAapKa, B IOPAAKE M CPOKM, YCTaHOBIECHHBIE
pacmopspxenneM I'y6epHaropa JleruHrpajckoit obnactu Ne 67-pr.

3.3.6. B3auMOMENCTBOBATL C CEKpPeTapeM KOMHCCHH IO COOMIONSHUIO TpeOOoBaHWN K
CIIyKeOHOMY IIOBEICHHIO ¥ YPETYIHPOBAaHUIO KOH(QIMKTA HHTEPECOB B OPraHe MCIIOIHUTEILHOM
BJIACTH B YaCTH BOIPOCOB 00eCIIeUeHNs OPraHU3aI[iH 3aceJaHui yKa3aHHOH KOMHICCHH.

3.3.7. B3auMopmelcTBOBAaTH C CEKpeTapeM KOMHCCHH IO KOOpAHMHAIMH paboTHl IO
[IPOTHBOAEHCTBHIO KOPPYILHH B JIeHUHrpaacko obactu (ganee - Komuccus), B ToM 9ucie 1o
BOIIPOCY NPEACTaBICHHUA NOKIAZOB M BBRICTYIUICHHH, B CIy4ae KOT[a OpraH HCIOJIHHUTEIBHOM
BJI4CTH IPHUBICYCH K Yy4acTHIO B 3aceqaHud KOMHCCHM B KayeCTBE HCIONHHUTEINA
(comcmonEUTENs) 10 PACCMATPHBAEMBIM Ha 3aCENAaHMU BOIIPOCAM. '

3.3.8. Opraum30BbIBaTh HCIONHEHHE (yIaCTBOBATh B MCIIONHEHHHM) pemeHui Komuccnn,
MOPYYECHHBIX K HMCIIONHEHUIO OpTaHy HCIOIHHTEIbHOH BIACTH, 00ECIEYHMBAThL IIPEICTABICHUE
OTY4ETHOH HHQOpMaIMKH 00 HCIOIHEHWH PEIIEHHH B IOPAAKE, YCTAHOBIEHHOM PEIICHHEM
Komuccnn, wind 1o 3anpocy AIMHHHCTPALHH.

3.3.9. PaspabarbiBaTh ILTaH NPOTHUBOACHCTBHMA KOPPYHLIMH B OpPraHe HCIOIHMTEILHON
BI4CTH B COOTBETCTBHUH C TOPSAKOM, YCTaHOBICHHBIM B IPHIOKEHHHM 1 K IOCTaHOBIEHHIO
IpasutensctBa Jlenunrpaackoit obmactu N 380, obecnieduBaTh BHECEHHE H3MEHEHHUN B
yKa3aHHBIH IJIaH.

ITo mOpy4YEHHIO HENOCPEACTBEHHOIO PYKOBOAMTEIA, BBIIIECTOAIIETO DPYKOBOAHTEIA
y4aCTBOBATh B peaIU3aI[y MEPOIIPUATHH YKa3aHHOIO IUIaHA.

3.3.10. TIlo mopydeHMIO HENOCPEACTBEHHOIO  PYKOBOJHTENA,  BBHIIIECTOSAIIETO
PYKOBOIHUTENS y4acTBOBATh B MCIIOMHEHWH MEPOUPHATHH ILIaHa IIpOTI/IBOI[eI/ICTBI/DI KOppYNLIHU
B JIeHUHrpagckon 00nacTH.

3.3.11. OGecneunBars IpeacTaBIeHHe OTICTHOH HHGOpMAIMKU 00 HCIIONHEHHH IUIaHa
OPOTHBOACHCTBUS KOppymuuu B JIeHHMHrpajckodf o0nacTd M IUIaHa IPOTHBOACHCTBHA
KOPPYIILMH B OpraHe HCIOJHUTENFHOH BIACTH B COOTBETCTBHHM C IOPSAKOM, YCTAHOBICHHBIM B
MPHJIOXEHHH 2 K nocTaHoBeHuo [IpaBurenscrpa Jlerunrpaackor obmactu N 380.
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3.3.12. IIpencTaBnsTh OTYETHYIO HH(MOPMAIMIO O IIPOBEACHHH AHTHKOPPYTIMOHHOTO
MOHMTOPHHTa OpTaHa HMCIIONHUTEIBHOM BIACTH B TIOPSKE, YCTAHOBICHHOM DAClIOPsDKCHHEM
I'y6epuaropa Jlenunrpaackoi obnactu N 686-pr. ,

' 3.3.13. TIlo DOOpPYyY4EHHIO HEMOCPEICTBEHHOIO PYKOBOAWTENS,  BBILIECTOALIETO
PYKOBOIMTENS OPraHU30BHIBATh IIPEICTaBICHHE OPraHOM HCIIOJHHUTEIBHOM BIACTH OTYETHOM
HH(OPMAIMH [0 AHTUKOPPYIILIIUOHHON TeMaTHKe B OTBET Ha 3aIlpOCHl AJIMHHHUCTPAIIHH.

3.3.14. OpraHu30BBIBaTh U IPOBOAUTH MEPOIPHATHS MIPOCBETUTENBCKOIO XapaKTepa B
cepe TPOTHBOACHCTBHS KOPPYIIIMH I paOOTHHKOB OpPraHa MCIONHUTENBHOM BIIACTH, a TAKXKE
obecieunBaTh OpraHM3alliI0 Y KOHTPOIHPOBAaTh IIPOBECHHE TAaKMX MEPOIpPHUATHH B
OpraHH3alHsX, I0JBEJOMCTBEHHBIX OpTaHy HCIIONHUTENBHON BIACTH.

3.3.15. OOecneumBaTh [JOOCTYI TpakgaH K HH(GOpMaluM O JEATENPHOCTH OpraHa
HCIOJIHUTEFHOMN BIIaCTH B cepe NPOTHBOAEHCTBUA KOPPYIIIMH, B TOM YHUCIIE:

pasMellieHie U MOIACPKaHHe B aKTyallbHOM COCTOAHMU HH(OpMaIMK Ha OQHIHATBHOM
caiiTe OpraHa HCIOJHHUTENBHOH BiacTH B IH(OPMaIMOHHO-TEIEKOMMYHUKAIIMOHHOH CETH
"UuTtepHer";

pasMenieHHe U TOAJEPXKAaHHNE B aKTyalbHOM COCTOSHMH HHQOpManmue Ha
HH(GOPMAIMOHHBIX CTeHIaX B 3JaHUU (IIOMEIIECHHUX ), I/l PACIONIOKEH OPraH HCIIOIHUTEIBHOM
BIIACTH;

bYHKIIHOHUPOBAHKE B OpraHe UCIIONHUTEIIPHOH BIACTH TenedoHa "ropadueh nuHuun";

3.3.16. OOecieunBaTh INpeNoOCTaBIeHHE B AJMUHHCTPALHUIO KONMH IHMCBMEHHBIX
oOparieHuid TpaXAaH, HAIPaBICHHBIX U IIOCTYNHBIIMX B OPraHbl HCIOJIHHUTENLHOM BIIACTH
JleHuHrpajickoil 06IacTH, a TakKe Ha MM PYKOBOAUTEIEH OPraHOB HMCIIOIHHUTEILHOH BIAaCTH
JlenuHrpagckoif o07acTH, COAEPXKAalUX CBEOCHUA O KOPPYNLUH, M KOIMH OTBETOB Ha
yKa3aHHBIE OOpAIleHNs, B MOPSIKE U CPOKH, YCTaHOBICHHBIE II. 6.4. IlopsaaKa, yIBEpXKIEHHOTO
nocraHoBieHueM ['yOepHaropa Jlenunrpaackoi obaactu N 18-mr.

3.4. Tlo nopy4eHMIO HETOCPEACTBEHHOTO PYKOBOJUTENS B YCTaHOBJIICHHOM IIOpSAIKE
paccMaTpuBaTh OOpalieHHs TOCYAAapCTBEHHBIX OPraHOB, OPIaHOB MECTHOIO CaMOYIPABJICHMS,
OpraHu3aliil ¥ rpakaaH, IOArOTaBINBATh U IPECTABIATh HEOCPEACTBEHHOMY PYKOBOOHMTEIIIO
MPOEKTHI OTBETOB Ha YKa3aHHbBIE OOpamieHus.

3.5. B COOTBETCTBHH C JOBEPEHHOCTHIO H(WIM) IO MOPYYEHHIO HENOCPEICTBEHHOTO
PYKOBOOUTENSA,  BBINIECTOSMIETO  PYKOBOAHUTENA ~ IIPEACTAaBIATh  MHTEPECHl  OpraHa
HCITOJHUTEILHOM BIIACTH B TOCYIapCTBEHHBIX OpraHaxX, OpraHax MeCTHOI'O CaMOYIIPaBIICHHA U B
OpraHU3aIMAX.

3.6. YuacTBOBaTh B paboTe KOMHCCHM M HHBIX KOJUIETHAIBHBIX OPraHOB, B COCTaB
KOTOPBIX

(Haumenoeanue 00nxcHocmu)
BKJIIOYEH B COOTBETCTBHH C IIPaBOBBIM aKkTOM JIeHMHrpaiackoidl oO0jgacTH HIM HaIpaBleH
HETIOCPEICTBEHHBIM PYKOBOJUTEIEM, BBIIIECTOAIIMM PYKOBOIHTEIEM.

3.7. B COOTBETCTBHUH C MIOPYYEHHEM HEIIOCPEACTBEHHOIO PYKOBOAUTEI, BHIILICCTOAMIETO
PYKOBOJUTENS OPTaHU30BHIBATh MOATOTOBKY MAaTE€PHUANIOB K COBEIIAHMAM, 3aCEIaHUAM, WHBIM
MEPOIPHUATHIM H(WIH) IPHHAMATH B HUX YYacTHE, B TOM HCIIE BECTH IIEPEroBOPHI, 0QOpMIIATH
TIPUHSTHIC PEIICHUS.

3.8. TouHoO M B CPOK BBIIOJHATH YKa3aHUA H IIOPYYCHHS HEMOCPEACTBEHHOIO
PYKOBOIUTENS, BEIIECTOANIETO PYKOBOAUTEILA. ’

3.9. Cobmromarh mpaBHia ACIOMPOM3BOACTBA, B TOM YHCIE HAIEXalMM o00pa3oM
VYUTHIBATE ¥ XPAHUTH MOJXYYEHHbIE HA MCIOIHEHHE NOKYMEHTHI M MAaTE€pHallbl, CBOCBPEMEHHO
CHaBaTh MX OTBETCTBCHHOMY 3a JENIOMPOM3BOACTBO, a INPH YXOJ€ B OTIYCK, YOBITHH B
KOMaHIUPOBKY, B CIIy4ac OCTaBJICHHI MOIDKHOCTH - PabOTHHKY OpraHa HMCIIOJHHMTEIBHOH

BJIaCTH, BpEMCHHO HCIIOTHAIOIICMY 00s13aHHOCTH ) R
(Haumenoganue donxcrocmu)

60 HEeMOCPEICTBEHHOMY PYKOBOAUTEIIIO.
3.10. CoGmromats HOpMEI Kofekca STHKM U CIyXeOHOTO IMOBEAEHMA IOCYAapCTBEHHBIX
TPXIAHCKUX CIyXamux JIeHuHrpaickoi 00IacTH.
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3.11. VYBemomusaTh MPEOCTaBUTEN HaHUMaTtelsd 000 BCeX Cilydasx OOpamieHHs K
KaKHX-TH00 JTHIT B X CKIOHEHUS €T0 K COBEPIICHUIO

(Haumenosanue oonocrnocmu)
KOPPYIILMOHHBIX MpPaBOHAPYIIEHHH, 3a HCKIIOYCHHEM CJIy‘{aeB KOrJja 1O IOaHHBIM (pakTam
MPOBE/ICHA MIIH IIPOBOJUTCA POBEPKA.

3.12. OTyMTHIBaTECA IEpPE]] HEMOCPEACTBEHHEIM PYKOBOIMTEIEM O PE3yNbTarax CBOEH
CIyXXeOHOH IesTeNbHOCTH, B' TOM YHCIE €XErogHo, 1o 1 ¢eBpaii roga, Ciuegyroliero 3a
OTYETHBEIM,  IPENCTABIATh  HENOCPEACTBEHHOMY  PYKOBOAUTENI0 OT4ET O  CBOeH
po¢eCCHOHAIIFHOM CITyXeOHOH AeATeNbHOCTH.

3.13. Hamnexamum o0pa3oM HCIOJHATE OOSI3aHHOCTH I‘pa)KI[aHCKOI‘O CITYXXaIero,
MIPEIYCMOTPEHHBIE 3aKOHOAATENECTBOM.

4. IlpaBa

HUMeeT MPaBo:

(Haumenosanue donsxcrocmu)

4.1. Ha peamu3zanuio YCTaHOBIICHHBIX JCHUCTBYIOIIMM 3aKOHOJATEIBLCTBOM IIpaB
TPAXXIAHCKOI'O CIIYXKaIllero. ‘

4.2. Ha rocynapcTBeHHBIE TapaHTHH, NMPEAYCMOTPEHHBIE (elepaJbHBIMU 3aKOHAMU U
WHBIMA HOPMAaTUBHHIMU IIpaBOBBHIMH akTamu Poccuiickoi ®enepauuu M JleHUATpagckou
obmacTH.

4.3. Ha mony4eHue B YCTAHOBJIEHHOM IOPsAKE OT TOCYAAPCTBEHHBIX OPraHOB, OPIaHOB
MECTHOI'O CaMOYIIPAaBICHHSA, OpTaHM3allMii M TpaXKIaH IOKYMEHTOB M HHOM MHopMmanuy,
HeoOXOIUMO [T UCTIOMHEHHS JOJDKHOCTHEIX 00I3aHHOCTEH.

4.4. Toctyna K peraoHaIbHBIM HHGOPMAMOHHEIM cucTeMaM JIeHHHIpaJcKoit obnactu,
npaBoBbIM Oa3am mamHbIx Tuna "Komexc", "Koncymsramtllmroc", "I'apant", pecypcam cetn
"UuTepHeT" IO BOIpOCaM, OTHOCAMIKMMCS K KOMIICTEHIIMH OpPraHa MCHONHHUTENBHOM BIIACTH, a
TaKKe S5KOHOMHUYECKHM, PABOBBIM K 00INECTBEHHO-TIOJUTHIECKAM BOIIPOCAM.

4.5.

(Hnvie npasa)
5. OTBeTCTBEHHOCTH

HECET YCTaAaHOBJICHHYIO (beﬂepaJIBHBIMI/I 3aKOHaMu

(HaumeHosarnue 0onxicrocmu)

OTBETCTBEHHOCTb!

5.1. 3a HapyllleHHe 3alpeToB, CBA3aHHBIX C TIpaKAaHCKON ciyx0od, HecoOmoneHue
OTpaHHYCHHU U HEBBIIONHEHUE 0043aTENNbCTB, YCTAHOBICHHBIX (heepaNbHBIMK 3aKOHAMH.

5.2. 3a HeucmonHeHUe (HEHAANEXAalIee UCIIONHEH)E) OIDKHOCTHBIX 0043aHHOCTEH.

5.3.3a yrpary WIM mOpYy ToCyJapCTBEHHOTo uMymiecTBa JIeHHMHTpajackol obnactw,
KOTOpOEe OBLIO MPEXOCTABICHO MY JUIA HCIIONHEHHUS JOJDKHOCTHBIX 00S3aHHOCTEH.

5.4. 3a napyuenue HopM Konekca 3THKM U CIy)keOHOTO MOBEICHUS rocy,napcheHﬁbm
TpaXAaHCKUX cy)Kanux JIeHMHrpasckoi obiacTy.

5.5.3a HapylieHHE CpPOKOB IIOATOTOBKH JOKYMEHTOB BO HCIIOIHEHHE IIOpy4eHHU
IIpesunenta Poccuiickoit @enepanun, Ipencenarens Ilpasutensctea Poccuiickonn ®enepanuu
u I'y6epHatopa JleHuHrpaackoit obnacty.

5.6.
(Muas omeemcmeennocms)
6. Hepeqenb BOIIPOCOB, 10 KOTOPBIM BOpaBe
(Haumenoeanue 0ondxcHocmu)
HJTH 005132H CAMOCTOATEIHHO NPHHUMATH pelleHust
6.1. 00s13aH CaMOCTOATENHHO IPUHUMATE PEIICHU:
JokyMeHT coaaaH B anekTpoHHol dopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: boposuHckas B.H. PEY (IPABHTENGCTBO
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(Haumenosanue 00n4CHOCMY)

6.1.1. Ilo BompocaMm MEPBOOYEPEAHOCTH BBHIIOIHEHHS JODKHOCTHBIX OOS3aHHOCTEH B
Ipeaeax CpOKOB, YCTaHOBICHHBIX HEIOCPENCTBEHHEIM DPYKOBOIMTENEM, BBIIISCTOSMIIMM
PYKOBOZIHUTEINIEM, H COOIIOIEHHSI HOPM, YCTaHOBJIEHHBIX JEHCTBYIOIINM 3aKOHOAATEIBCTBOM.

6.1.2. Ilpu peanu3anyy MOTHOMOYHH WICHa KOMHCCHH H HHOT'O KOJUIETHAIbHOIO OpraHa.

6.1.3. Ilo BompocaM OpraHu3anyy ydeTa U XpaHCHUS IEpelaHHBIX €My Ha HCIOIHCHHE
JOKYMEHTOB U MaTepHAaJIOB. ’ ’

6.1.4.
(MHBIE BOIIPOCHL, TI0 KOTOPBIM 06s13aH CaMOCTOSTEIIBHO IPHHUMATE PELICHH)
(Haumenoganue 00n4CHOCMU)

6.2. B Ka4eCTBE WICHA KOMUCCHU M HHOTO KOJUIETHAIBHOTO
v (Haumenosanue donscrocmu,) '
oprama BIIpaBe Ha 3aCEIaHMAX TaKOTO OpTraHa CaMOCTOATENBHO IPHHUMATh PENICHHE TOJI0COBATh
"3a", "mpoTHB" WK "Bo3Aepxanca”, a TAKKe BHICKAa3bIBaTh CBOC MHEHME, B TOM YHCIIC 3aiABIIATH
oco6oe MHEHHME B IIMCBMEHHOM (OpME B COOTBETCTBHUH C PEITIaMEHTOM (IIOPSIKOM) pabOTHI
KOMHCCHH ¥ HHOT'O KOJIETHAIBHOIO OPraHa.

7. IlepeveHb BONPOCOB, IO KOTOPBIM
(Haumenosanue oonsicrnocmu)

BIpaBe WIH 0651320 YYACTBOBATH NPH MOATOTOBKE IPOEKTOB HOPMATHBHBIX
MIPaBOBBIX AKTOB H NPOEKTOB peleHni

7.1. 00s13aH y4acTBOBaTh B IOATOTOBKE IIPOCKTOB HOPMATHBHBIX
(Haumenosanue 0onxicHocmu)
IIpaBOBBIX AKTOB H IIPOCKTOB peIIICHI/If;I II0 BOIpOCaM, OTHOCAINUMCA K €0 JO0JDKHOCTHBIM
0053aHHOCTAM. :
7.2. BIIPaBE YYACTBOBATh B OATOTOBKE IIPOEKTOB HOPMATHBHBIX
(Haumenosanue 00n1CHOCHU)
IIPAaBOBBIX aKTOB U IIPOCKTOB peIIIeHI/I‘I\/JI 10 UHBIM BOIIPOCaAM
10 COOCTBEHHOH I/IHI/IHI/IaTI/IBe/ II0 COITaCOBAaHHIO C HEMMOCPEACTBCHHBIM PYKOBOJHUTCIICM.
(sv16pame HyscHOE)

8. Cpokn u mpoueaypbl NOATOTOBKH, PACCMOTPEHHS NPOEKTOB
pellleHui, NOPAIOK COrIaCOBAHMA H IPHHATHS PellieH i

8.1. O6mmue CPOKM M MPOIEAYPHI IOATOTOBKH JOKYMEHTOB perynupyrorca MHCTpyKkuue
IO AETOMPOU3BOACTBY B OpraHaX UCIIONHUTEIBHOMN BiIacTH JICHHHTpaICKoH 00/1acTHy.

8.2. CrhernuanbHble CPOKH IIOATOTOBKM JOKYMEHTOB M OCYIUIECTBICHHS IIPOLEIYP,
CBS3aHHBIX ¢ pabOTOM 10 NPOTUBOAEHCTBHIO KOPPYIILMH, YCTAHABIHUBAXOTCS COOTBETCTBYIOUIMM
3aKOHOJATEIbCTBOM.

8.3. B 1[e19X IIOATOTOBKH, COTJIACOBAHMS W IPUHATHS PENICHUM OpraHa MCIOIHUTEIBHOM
BIIACTH 00s53aH MOATOTOBUTE IPOEKT IOKYMEHTA U IIPEACTaBUTH €ET0

(Haumerosanue 00N*CHOCH W)

Ha COITIaCOBAaHHE HETIOCPEACTBEHHOMY PYKOBOIMTCIIO HE MO3XKE deM 3a JBa paboumx mHA 10
HCTEUEHHsS CPOKa MCIOJHEHHs [0 3TOMY JOKYMEHTY, KOTOPBIM YCTaHOBIEH (enepanbHbIM
3aKOHOM HJIH HOPMATHBHBIM IIPABOBBIM aKTOM JIGHHHIpaJcKoi o6macTH, MO0 HHOTO CPOKa,
YCTaHOBJICHHOTO HEIIOCPEICTBEHHBIM PYKOBOJMTENIEM, BEIIECTOAIIUM PYKOBOLUTEIEM.

9. IlopsinoK caykeOHOr0 B3AaHMOACHCTBHSA

(Haumenosanue 0omicrHocmu)
¢ IpyruMHu paGoTHMKAMH OPraHa HCIOJHHTEIbHOM BJIaCTH, PA0OTHHKAMH HHBIX
rocyagapCTBeHHbIX OPraHoOB M OpraHoB MECTHOI'0 CAMOYIIPpaBJICHHS,
OPraHM3auusaAMH U FPpakIaHaMH

9.1. Ilopy4eHus U yKa3aHHUs JAIOTCS HEMOCPENCTBEHHBIM
JokymeHT coaaaH B anexkTporHoii dopme. Ne 01-02/07 ot 23.11.2023. Ucnonnutens: BoposuHckast B.H. fEmm MPABATEALCTEO
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(Haumenosanue 00nHCHOCMY)
PYKOBOIMTENEM, BBIMIECTOSIIAM PYKOBOAHTENEM B YCTHOH MM IIHCHMEHHOH Qopme IIo
BOIIPOCaM, OTHOCSIIMMCS K €TI0 JOJDKHOCTHBIM OOS3aHHOCTSM.
9.2.B memsx  HUCHONHEHHSA  JODKHOCTHBIX  OOA3aHHOCTEH M I[OPYYCHHH
BIIpaBe obOpamarbcs K IpyruM paboTHUKaM OpraHa MCIOIHUTEIbHON

(Haumenosanue oonxcHocmu)
BJIaCTH, paOOTHHKAM HMHBIX TOCYJapCTBEHHBIX OPraHOB, OPIraHOB MECTHOIO CaMOYIIPaBICHHS, K
rpakJaHaM ¥ B OpraHH3allUH.
9.3. BIIpaBe B YCTHOH popMe IaBaTh pa3bsiCHEHMA II0 BOIIPOCAM,
(Haumenosanue donxcnocmu)
OTHOCAIIMMCS K €0 JOJKHOCTHEIM OOS3aHHOCTSM, B OTBET Ha 00OpamieHus K HeMy paOOTHHUKOB
TOCYIapCTBEHHBIX OPraHOB U OPTaHOB MECTHOI'O CaMOYIIPaBJICHHS. '
9.4. BIIPaBE B YCTHOM (popMe aBaTh pa3bsACHEHH 110 BOIIPOCAM,
(Haumernosanue donxcrHocmu)
OTHOCAIIUMCS K  €ro JIOJDKHOCTHBIM OOS3aHHOCTSIM, IPEACTaBUTENAM OpraHM3alud |
rpaxaagam .
ITo cOGCTBEHHOMY YCMOTPEHHIO (B MHHIHATHBHOM IODPAAKE)/TOIBKO IO HOPYYEHHIO
au60 C paspelieHUs HEMOCPEACTBEHHOTO PYKOBOJMUTENS, BBHIINIECCTOAIIEIO PYKOBOIMTEILA, 3a
HCKIIOYEHHEeM CIlydaeB, KOTJIa TaKhe pa3bsiCHEHMs SABIAIOTCS €ro  JOJDKHOCTHBIMHU
00S3aHHOCTAMH (s616pams HysicHOE)
9.5. » BIIPaBE IPEIOKUTH UCTIONHUTEIIIO TI0 JOKYMEHTY B
(Haumenosanue oonxcrnocmu)
pabodeM MOpAAKE PEMIUTH BOIPOC O €r0 OT3BIBE, €CIM TaKOH JOKYMEHT WIHM OTHCIBHBIC €r0
HONOXKEHUs HE COOTBETCTBYIOT (emepaqbHOMY, OOJACTHOMY 3aKOHOJATENbCTBY —M/HIIH
mpasuiIaM 0QopMIIeHHS TOKYMEHTOB.
9.6. Ha nepuonl ¢BOETr0 BPEMEHHOIO0 OTCYTCTBHUS (B TOM YHCJIC KOMaHIHUPOBKA, OTIIYCK)
. 00s13aH mepenark BCe MaTepualtsl 1 HHGOpMaILHio, HEOOXOAUMBIe I/
(Haumenoganue 0onxcHocmu)
BBILIOJHEHHS OOSM3aHHOCTEH IO HACTOAIIEMY [JOJDKHOCTHOMY PpeEIJIaMEHTY, pa60THnKy,
BPEMEHHO UCTIONHAIOIIEMY ero 00A3aHHOCTH, TU60 HEMOCPEACTBEHHOMY PYKOBOJHUTEIIIO.
9.7. 00s13aH BPEMEHHO BBIIIONHATH OTIENbHEIE
(Haumenosanue donxcHocmu)
JO/DKHOCTHBIE 00S13aHHOCTH OTCYTCTBYIOIIECTO pabOTHUKA

(Haumernoganue 00nxcHocmi)
B COOTBETCTBHH C IIOPYICHUEM HEMOCPCACTBCHHOT'O PYKOBOAUTEILA.

10. IIepeyeHs rocyAapcTBeHHBIX yCJIYT, 0Ka3bIBa€MBbIX IPaKIaAHAM
H OpraHu3alusaM

(Haumenosanue 0onsxcHocmu)
ydacTByeT (PEXOCTABISIET) B OKA3aHHU CIEAYIOIMX TOCYJapPCTBEHHBIX YCIYT (B Ciydae, €Clu
rOCYIapCTBEHHBIM TPXKAAHCKAM CIyxamuM JIeHHHrpajgckolf 007acTH TrocynapCTBEHHBIE
YCIIYTH HE OKa3bIBAIOTCSA, HEOOXOUMO CAENIaTh COOTBETCTBYIONIYIO 3aIKCh):

11. IToka3aTtesn 3¢PeKTHBHOCTH H Pe3yJbTATHBHOCTH
npo¢ecCHOHAIBLHOM CIyKeOHOH 1eATeIbHOCTH

(Haumenosanue oonsicHocmu)

IToxasatemsamu 5GPEKTHBHOCTH M PE3YABTATHBHOCTH NPO(ECCHOHAIBHOH CIyXeOHOMH

OeATCIIBHOCTH ABJIAOTCA:
(Haumernoseanue donsrcHocmu)

[lokyMeHT cosgaH B anekTpoHHou chopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: BoposuHekas B.H. A TENbcTae
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11.1. CBOeBpeMEHHOCTH M IIOJHOTA PAcCMOTPEHHA OOpamieHUul TIOCYNapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYNPaBJICHMs, OpPraHU3ALUH, IPak1aH ¥ IOATOTOBKH IIPOEKTOB
OTBETOB Ha HHUX.

11.2. OtcyrcTBUE DAKTOB:

1) Hamuguss B  AHAIMTHYECKMX M MHBIX  Marepuanax, IIOATrOTOBICHHBIX
, yCTapeBIIeti, HeIPOBEPEHHOM HITH HCKaXEHHON HH(pOpMAIHH;

(Haumenosarue 0onxcHocmu)
2) yTpaThl JOKYMEHTOB M MaTE€PHAIIOB, IOCTYIIHUBIINX

(Haumenosanue 00n4cHOCHY)
Ha HUCIOJHEHUE, XPaHCHHUE; : '
3) mpomycka (CpbIBa) CpPOKOB HCIIOJHEHHS IO JOKyMEHTaM (IOpYYeHH:AM), KOTOpPBIE
YCTaHORJICHBI (pefepalbHBIM 3aKOHOM HJIM HOPMATHUBHBIM IIPAaBOBHIM akTOM JIeHMHrpajckon
00JacTH, HACTOSIIMM JOJDKHOCTHBIM PErVIaMEHTOM, HEIMOCPEACTBEHHBIM PYKOBOJUTENEM,
BBIIIECTOSIIUM PYKOBOJUTEIIEM;
4) mporycka 6e3 yBaXHUTEIbHOM IIPHYHHBI 3acelaHuil KOMHCCHH M MHBIX KOJLIETHANIBHBIX
OpraHoOB, HHBIX MEPONPHUATHH, B KOTOPBIX '
(Haumernosanue donxcrocmu)

OBLIO TOPYYEHO IPUHATH Y4acTHe.

11.3. KayecTBO BBINONHEHHOM pabOTHl (OTCYTCTBHE IPOLEAYPHBIX HApYIICHHH,
MIOArOTOBKa JOKYMEHTOB, MAarepuajoB B COOTBETCTBHM C YCTaHOBICHHBIMH TpeOOBaHMAMHU,
IIOJIHOE ¥ JIOTHYHOE M3JIOXKEHYE MaTepralia, IOpUANIECKH IPaMOTHOE COCTaBICHHE JOKYMEHTa),
B TOM YHCJIE€ OTCYTCTBHE (DaKTOB HAPYIICHHUH IIPH UCIIOJHEHUH O0SI3aHHOCTEH OTBETCTBEHHOTO
3a paboTy 10 IPOTHBOASHCTBUIO KOPPYILUH B OpraHe HCIOIHUTEIbHOM BIACTH.

11.4. OTtBeTCTBEHHOCTH (UCITOHEHIE 00A3aHHOCTEH B CPOK C MEHUMYMOM KOHTPOJLA).

11.5. CaMOCTOATENFHOCTh (CIIOCOOHOCTh BBUIONHATH 3afaHusA 0€3 MOMNOIHUTEIbHBIX
YKa3aHUi).

11.6. iucnummna (coOmoaeHue CIIyXeOHOro pacopska).

11.7. IlpodeccroHanbHass KOMIETEHTHOCTb.

11.8.
(unvle nokazamenu IPHexmueHoCmu U pe3yIbmamueHOCHU
npOgeccuoHanbHoOU CLyscebHOl OeamenbHOCH)
JokyMeHT coaaaH 8 anekTporHon cdopme. Ne 01-02/07 ot 23.11.2023. cnonHutens: EODOBMHCKaSI B.H. B oanreanckok
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[IPUWJIOXEHVE 16
K TpuKa3zy AJIMUHHACTPAITHH
I'ybepuaropa u IIpaBuTenscTBa
JlenuHrpajcKoii o6IacTu

ON 2311, ALY w OO/ CF

. MPUMEPHBIN JOKHOCTHOM PETJIAMEHT
TOCYIAPCTBEHHOI'O I'PAYKIAHCKOT'O CJIYKANIET'O OPTAHA
HUCIIOJIHATEJHHOM BJIACTH JIEHUHI PAJCKOM OBJACTH -
CHEIAAJVCTA, OCYIIECTBJISIIOIIETO ®YHKIIAA B OBJACTH
OPTAHM3AIIMH JOCTYIIA K HHOOPMAIMH O JIESTETLHOCTH OPTAHA
HCIOJHUTEJHHOM BJIACTH JIEHHHI PAJICKOM OBJIACTH B CETH

" "MHTEPHET"

"VTBEPXIAIO"

(OMKHOCTD PYKOBOAUTENL
opraHa HCIOJIHUTENbHOH BIacTH
JlenmHTpanckoii obmacTu)

HOIIHCH N.0.®amunus

" " 20 rogma

JIOJDKHOCTHOM PETJIAMEHT

(nONHOE HAUMEHOBAHUE DOTHCHOCUY ZPANHCOAHCKO20
CRysrcamezo 8 poOOUmMensHoM naoedice)

1. O6Me HoJI0KEeHH s

1.1. IoJoKHOCTh TOCYIapCTBEHHOM TIpakmaHCKOH ciyxObl JleHuHrpanckoil obmactu

(Haumenosanue 0onxcHocmu)
otHocuTcs K "Benmymei/Crapnreii” rpymme HOJDKHOCTEM TIOCYHApCTBEHHOM TIPaXIaHCKOH
ciyx651 JIeHuHrpagcKoit obmactu Kareropuu "Crenuanuctsl/O0ece MBaOMUe CIENMAIMCTHL" .

PeructpanuoHHBIH HoMep (KOx) NoIpKHOCTH/PeecTpoBsii mugp -
(Peecmpoeviti wugp yxasvieaemcs 6 coomeemcmeuu c obracmuviM 3axkoHom Jlenunzpadckoii obnacmu om
25.02.2005 N 12-03 "O Ilepeune zocydapcmeennwvix Oonmscnocmeli Jlenunzpadckou obnacmu, denedrcrom
codeporcanuu uy, 3ameujarouux zocyoapcmeernsle domxchocmu Jlenunepadcko obnacmu, Peecmpe donoicnocmeil
20cydapcmeennot 2pancOanckoll cyicovl Jlenunzpaockoti 061aCm U OEHENHCHOM COOEPHCAHUYU 20CYOAPCINEEHHBIX
gpaoicdancrux cuysicamux Jlenunepadckou obnacmu”)

1.1.1. O6nacts mpodecCHOHAIBHOM CIY)K€OHOH NeATeIbHOCTH

(Haumernosanue 00nx#cHOCMU)

(Vkazvieaemcs obracmv NpopeccuOHAnbHOU  CYHCeOHOU — O0esmenbHOCMU  2PadCOaHCKO20  CRyHCawez0 6
coOmEemcmeu Co CRPABOYHUKOM KEANUQDUKAYUOHHBIX MPebOoeaHuti K CReyuansHOCMAM, HANDAGNEHUAM
10020moeKu (K YKDYNHEHHbIM 2DYNAAM CReyuaibHOCmel U HanpasneHutl no020MmosKu), K NpopecCcuoHansHOMy
YposHIo, Komopbie Heobxodumbl ONs 3aMeujeHuss OONNCHOCMEN 20CYOaPCMEEHHOU 2PAJICOAHCKOU CILyHCObL C y4uemom
obnacmu u 6uda NpopheccuoHanbHOU CLYIHCeGHOU OeAMENbHOCMU 20CYOapPCIMEEHHbIX 2PANCOAHCKUX CILYHCAUJUX
(Oanee — cnpasounux).)

1.1.2. Bux npodeccroHanbHON CIyXeOHOH AeATeIbHOCTH

(Haumenosarnue 0onsxcnocmu)

[okyMeHT cosnaH B arnekTpoHHou copme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: BoposuHckas B.H. privaiaaiad
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(Vrasvieaemces 6U0 npogeccuoHabHOU CILYsCcebHOl 0eameNbHOCIY 2PAHCOAHCKO20 CILyHCAUWE20 6 COOMEEM I EUY
CO CRPABOYHUKOM)

1.2. . Ha3Ha4aeTcsA Ha JOJDKHOCTh TOCYAapCTBEHHON
(Haumenosarue 00onicHocmu)
rpaxJaHckol  CiryxObl  JIeHWHrpajackoii o0macTH M OCBOOOXAACTCS  OT JOIDKHOCTH
roCyapCTBEHHONM TIpakAaHCKod cimyxObl  JleHuHrpajgckod o0gacTH  IpENCTaBHTENEM
HAHUMATENSA B YCTAHOBICHHOM MOPSAIKE. ‘

1.3. HOJUHHSIETCS
(Haumenosanue oonxcnocmu)

(Haumernosanue 0onicHocmeti 6biuecmosuux pykogooumeneil)
HETIOCPESACTBEHHO ITIOAUHNHACTCA

(Haumernosarue 00NAHCHOCIYU HEROCPEICMBEHHO20 PYKOBOOUMENSL)

2. KBanudukanuoHHble TpeGOBAHHSA AJIA 3aMEICHHA AOJKHOCTH rocynachBermon
TPAKAAHCKON CITyKOBI JIeHuHrpancxon obacTu

(Haumenosarnue 00nxicHOCMIL)

2.1. JIns  3aMelIeHHs JAOIDKHOCTH  TOCYHApCTBEHHOM — TPaXITAHCKOH  CITyXOBI
Jlenunrpanckoii obnactu

(Haumenosarue donscrocmu)
YCTaHABIHMBAIOTCS CIIEIYIOIE KBAIUDHKAOHHBIE TpeOOBaHNA:
2.1.1. Beicmiee o6pa3oBaHue.
2.1.2. He MeHee ___ JIeT CTaka TOCYNapCTBEHHOM IPaXKIaHCKOM CIIy>XOBI WM HE MEHee
JeT craka paboTBl MO CHEMHANbHOCTH, HANpPaBICHUIO MOATOTOBKH/Be3 mpexbsBreHus

TpeGOBaHUH K CTaXy.

(yrasvlearomes: KeanupuKayuoHtvle mpebosaHUs K CIAXCY 2PAN*COGHCKOU CRydcOvl unu cmascy pabomwl no
CReYUAnbHOCMU, HANPABTIEHUIO HOOZ0MOBKU, HEOBX0OUMO20 O 3AMEUEHUSL OONNCHOCTNU 2PANCOGHCKO CILYd*CObL 6
coomeemcmeuu ¢ obracmuuim 3aKkoHom  Jlenunzpaockoii obnacmu om 25.02.2005 N 11-03 "O npasosom
DeZyIUPOSaHUU 20CYOAPCMBEHHOU 2PANCOAHCKOU Cyscobl Jlenunepadckoti obnacmu”)

2.1.3. Boiciee  00pa3oBaHEe 1O  CHENHATBHOCTH, HANpPABIECHHMIO TOATOTOBKH:

(Cneyuanonocmos,  Hanpasienue  noO20MOSKU  YKALIGAEMCA 8  COOMEEMCMEuy ¢ 00uepoCcutickum
Kraccuguxamopom cneyuanvHocmeti no obpazosanuro OK 009-2016, npunsameim u e6edennsvim 6 Oeticmeue
npukazom I'ocydapcmeennozo xomumema Poccusickoli @edepayuu no cmandapmuzayuu u memponozuu om 8
Oexabps 2016 200a N 2007-cm, wru Oelicmeoeaguium 00 20 66e0eHUs. AHANOZUHBIM NPABOGBIM AKIMOM)

HITH HHYIO CIIENMATBHOCT, HANpaBJIeHHE IIOATOTOBKH, JUIS KOTOPBIX 3aKOHONATENBCTBOM 00
obpaszoBanuu  Poccuiickoii =~ ®exmepanMu = YyCTAaHOBIEHO  COOTBETCTBHE  YKa3aHHBIM
CIEeNMATBHOCTAM, HAaIpPaBICHUAM IIOATOTOBKH, COJEpXalHeci B IPEOBIAYIIHX IMEPEeYHAX
npodeccuit, CIeNUaIbHOCTEH U HAIIPABICHMUHI IIOATOTOBKH.

2.2. IlpodeccrnoHanbsHBIA YPOBEHbB.

2.2.1. ba3oBble 3HaHUA:

rOCYJapCTBEHHOrO si3bika Poccmiickoit ®Peneparuu  (PycCKOro sA3BIKa) M OCHOB
Koncturynuu Poccuiickoit denepanuu;

DepepanpHOro 3akoHa ot 6 okrsaops 2003 roma N 131-®3 "O6 obmmx TIPHHIAIIaX
OpraHU3alli¥ MECTHOTO CaMoyIpasienus B Poccuiickoi @eneparuu’;

Oenepanpaoro 3akoHa ot 2 Masg 2006 roma N 59-@3 "O mnopsakxe paccMOTpeHMs
obpamenuit rpaxaad Poccuiickoit @enepanuu”;

®epepanpHoro 3akoHa or 25 npexabps 2008 roga N 273-@3 "O npoTHBOAEHCTBHM
KOppymuu" M HMHBIX HOPMATHBHBIX IIpaBOBBIX akToB Poccuiickon @exepanuu u
JlenuHrpasckoi o6mactu B chepe NpOTUBOICHCTBIA KOPPYIIIHH;

®enepanpHoro 3akoHa oT 21 mexabps 2021 roma N 414-®3 "O6 obmux NpUHIMIAX
OpraHU3aUy IyONHIHOH BIacTH B cyObekTax Poccuiickoi denepanun';

3aKOHOAATEeNBCTBA Poccuiickoit denepanuu 0 roCyAapCTBEHHOM IPaXIaHCKOH CIyxoOe
Poccuiickoit @enepaiuu; ;

VYcrasa JIeHuHTpascKoi 061acTy;

[oKyMeHT cosaH B aneKTpoHHoM dopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: Boposutckas B.H. e
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obmactaoro 3akoma ot 11 gexabps 2007 roma N 174-03 "O mnpaBoBBEIX aKTax
JleunHrpaackoi odmactu";

ITOJIOXKEHUSL 00 OpraHe UCIIOJHUTEIHHOM BIACTH; .

[IOJIOXKEHMSI O CTPYKTYPHOM IIOJIpa3/Ie/ICHUH OpraHa HCIIOIHUTENLHOM BIIACTH,

Komekca 3THKH M CIy)eOHOTO NOBEIEHHA TOCYAapCTBEHHBIX IPaXKTAHCKHX CIIyXalluX
JIeHMHIPaJICKOM 00IaCTH;

WHCTPYKIMH 110 AENOMPOU3BOJICTBY B OpraHaxX MCIONHHTENBHON BIACTH JIeHUHIpaaCcKOM

- obnacT; v

WHCTpyKnpu O mopsake oOpamieHus co ciyxeOHoH HH(opMalmel OrpaHHICHHOTO
pacnpocTpaHeHus B AIMUHUCTpanuy JIeHUHTpaackoi obnacTy;

CIy’)KeOHOro pacmopsKa, YCTAaHOBICHHOTO B OpraHaX MCIHOJIHMTEIBHON BJIACTH
Jlenunrpaackoi obnacry;

B o00macTd HH(POPMAIOHHO-KOMMYHHKAIIHOHHBIX TEXHOIOTHH: BO3MOXHOCTEH H
0COOEHHOCTEeH TPHUMEHEHH COBPEMEHHBIX MH(POPMAHOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOIUH
B OpraHe WCIOJHUTEIBHON BIAcTH; OCHOB HMH(GOPMAIMOHHOH 6E30IaCHOCTH H 3allUTHI
unpopmanmu, B ToM urcie DemepansHOro 3akoHa ot 27 miona 2006 roma N 149-®3 "O6
uabOpMaIMK, HHGOPMALMOHHBIX TEXHOJNOTHAX H O 3amuTe HHOOpMAmuu', OCHOBHBIX
[IOJIOXKEHUI 3aKOHOATENNBCTBA O IEPCOHANBHBIX JaHHBIX, B TOM yncie PeaepalibHOro 3aK0Ha OT
27 wurona 2006 roma N 152-®3 "O mepcoHaNbHBIX HaHHBIX", OOIMMX NPHUHIUIIOB
(QYHKLMOHUPOBAHUS CHCTEMBI JJIEKTPOHHOTO JOKYMEHTOOOOPOTa; OCHOBHBIX ITONOXKEHHHA
3aKOHOJATENBCTBA 00 3JIEKTPOHHOM MOATIHUCH; IPHMEHEHU IEPCOHATBHOTO KOMIIBIOTEDA.

2.2.2. ba3oBble yMEHUS: ‘

- YMEHHE CUCTEMHO (CTPaTerH4eCKH) MBICTIHTE;

YMEHHE CHCTEMATU3NPOBATH U aHATM3UPOBATh HHYOPMALKIO;

yMEHHE IUIaHUPOBaTh, PAIIMOHATHHO HCIIONB30BATh CIY)XEOHOE BpeMs M JOCTHIATh
pe3ynbTaTa; :

KOMMYHUKATHBHbBIC YMeHHUs (B TOM YHCIIE ITyOIHMYHBIX BBICTYIUICHHH M BEAEHHUS JIEIOBBIX
IIEpErOBOPOB);

yMEHHE YIPaBIATh H3MEHEHUAMH;

yMeHue paboTaTh C allapaTHBIM U IPOIPAaMMHBIM OOECIIEYEHHEM, YCTAHOBICHHOM Ha
aBTOMATM3UpOBaHHOM pabouem mecte (APM), B ToM umciie paGOTHI B ONEPALMOHHON CHCTEME
ceMmeiictBa Windows, B TekcroBoM penakrope Microsoft Office Word, ¢ TabmagssmM
npoueccopom Microsoft Office Excel, ¢ mouroBeM kiuenToM Tema "Outlook", moarorosxku
Hpe3eHTaluii ¢ mpuMeHenuneM npuioxerus Microsoft Office PowerPoint;

yMeHHe paboTaTh B KadecTBE IIONB30BAaTedi B HHOOPMAIMOHHBIX CHCTEMaX,
NPUMEHAEMBIX B OpraHe HCIOJNHUTENPHOW BIACTH, B TOM YHCIE€ B IPUKIAAHBIX
UH()OPMALMOHHBIX CHCTeMax (CHCTeMe B3aMMOJCHCTBMA C TIPaXIaHAMM H OpPIraHH3ALMAMHY,
CHCTEME  MEXBEIOMCTBEHHOTO  OIEKTPOHHOTO  B3aMMOMCHCTBHA;  YUETHOM  CHCTEME;
HHPOPMAIMOHHO-aHATUTHYECKOH CHCTeMe, obecmeunBaromei cbop, o6paboTKy, XpaHeHHe U
aHAIN3 JaHHBIX), CHCTEMAX JJICKTPOHHOIrO JOKYMEHTOO00pOTa, B MH(OPMAIMOHHO-TIPaBOBBIX
cucremax "Tapant", "Koncymsrantllmoc", "Komekc", a Taike ¢ pecypcamd M CepBHCAMH
JNOKANGHONW  BBMMCIMTENBHONM ceTH ©W  HWHOOPMAIIMOHHO-TEICKOMMYHHMKAIMOHHOH  CETH
"UHTepHeT".

2.2.3. IlpodeccuoHanbHBIe 3HAHUA B cepe 3aKkoHoAaTensCcTBa Poccuiickoit Denepanuu
u JleHWHrpascKoi o6macTu:

denepansHoro 3akona ot 27 nexkabps 1991 roma Ne 2124-1 "O cpencrsax MacCoBOM
uHpopmanuu";

®enepanpHoro 3akoHa ot 13 sHBaps 1995 roga Ne 7-®@3 "O mopsake OCBEIICHHS
JEATENLHOCTH OpPTaHOB TOCYHAPCTBEHHOW BIACTH B TOCYHAapCTBEHHBIX CPENCTBAX MAaCCOBOM
uHpopManuu";

denepanpHOro 3akoHa oT 9 despant 2009 roga Ne 8-@3 "O6 obecnedeHHH NOCTYyIa K
UHGOpMAali O JCATENPHOCTH  TIOCYJHapCTBEHHBIX  OPraHOB M OPraHOB ~ MECTHOrO

CaMOYTIpaBIIeHUA";
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nocranoBienus IIpaBurenscrBa Poccuiickoit @enepamu ot 24 oktsadps 2011 roma N
861 "O (enmepadbHBIX TOCYAAaPCTBEHHBIX HMH()OPMAIMOHHBEIX CHCTEMAX, OOECHEYMBAIOIIUX
IpeAOCTaBICHHE B JJICKTPOHHOM ()opMe TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT
(ocymectBnenne ¢ynxmmi)" (Bmecte ¢ «llomoxkeHuem o ¢enepanbHOH IOCYIapCTBEHHOMH
uHpOpMaIMOHHOH cucTeMe "DenepanbHbIi PEECTp rOCyJapCTBEHHBIX U MyHHLIMIANBHBIX YCIYT
(bynkuuii)", "llpaBumamu BepeHHs (¢elepalbHON TrOCyZapCTBEHHONW HH(OPMAI[OHHOM
cucrembl "®enepaibHBI peecTp TOCYIAPCTBEHHBIX M MYHHUIMIANBHBIX YCIyr (QyHKIwMit)",
"TlonoxxeHueM o enepanbHOM rocyaapcTBeHHON HH(OpMAMOHHOH cucreMe "EQuHBIN nopTan
rOCyJapCTBCHHBIX W MYHHITHIIATBHBIX ycayr (pyHkiuit)", "TpeCoBaHHAIMH K PETHOHAIBHBIM
MOPTaIaM roCyXApCTBEHHBIX ¥ MyHUITMIIAIBHBIX YCIYT (GyHKIWMH)";

moctanosyeHus [IpaButensctea JIeHuHrpaackoii obmacty ot 15 Hoa6pa 2013 roma N
411 "O pasmemeHnr HHPOPMANMH O JAEATEIPHOCTH OPraHOB WCIIOJHUTENBHOM BIIACTU
JleHuHrpaacko# o6acTy B HHPOPMalOHHO-TEIEKOMMYHHKANUOHHOI ceTh "HMHTepHET";

mocraHoBienus ['ybepHatopa Jlemumnrpanckoit obmactu ot 10 ampems 2023 rona
N 2l-nr "O6 obecnedeHuHu co3maHMs W BeACHHS OQHUIMANLHBIX CTPaHHUI (AKKayHTOB)
I'y6epraTopa JIeHHHTpaacKoH 06IacTH, AJMHHHCTpanuu JIEHHHIPaICKOM 061acTH, OpraHoB
HCTIOJHUTEBHOM BiIacTy JIGHUHIPaICKOH 00JIaCTH B COITHANBHBIX CeTAX";

pacnopsbkenus I'ybepraropa Jlemunrpanckoit obmactu ot 19 despans 2020 roga N
147-pr "O6 obecmedeHuu co3gaHus U BeleHMs akkayHToB ['yOepHaTopa JIeHHMHIpajuckoit
obiactu, AaMuHHCTparMy JIeHHHTpaacKoi oOONacTM M OpPraHOB UCIOJIHUTENbHOH BIIACTH
JlenuHrpaCKOi# O6IACTH B CONMATBHEIX CETAX";

pacnopsbkenus ['ybepmaropa Jlenunrpanckoit obmactu ot 19 despama 2020 roga
N 148-pr "OG6G yrBepxxmeHum [lonmokenus o0  opraEuzaiuu  pabOTHl  OPraHOB
HCIIOJMHUTENbHON BiacTH JIeHHMHTpaackod obimacta ¢ COOOLICHHAME U3 OTKPBITHIX
HMCTOYHHKOB"; '

, npuka3a Komurera oGINeCTBEHHBIX KOMMYHHKalmit JleHHHIrpajackoit obnactu ot 24
Hosiops 2021 roma N 12 "O6 yrBepxkneHun IlomokeHus o6 opraHu3aiMu paboThI
TOCYAapCTBEHHBIX OpraHoB JICHHMHIpajckoM 00acTu, OpraHOB MECTHOTO CaMOYIIPaBICHUA
JleHUHTpaACKOM 00IACTH, TOCYNAapCTBEHHBIX M MYHHUIMIIANBHBIX yupeskaeHui JIeHuHrpagckoit
00JIacTH, UHBIX OpPraHU3alyi, OCYMIECTBIIONMX IyONMHYHO 3HauuMble OQYHKIMH C
oOpallleHHsMH C HCIIONB30BAHHEM €IWHOTO OKHa muppoBoii oOpaTHON cBA3M Ha Oase
(benepanbHOR  rocygapcTBeHHOM — HMH(popManumoHHOM  cucreMbl  "EnmuHoro  mopTtama
TOCYAapCTBEHHBIX ¥ MyHHIUNANBHBIX ycuyT (Qyrxmuit) — "T'ocycmyru. Pemaem Bmecte”;

(nepeuucnsiomcs HOpMAmMusHble NPA6osbie AKMb, 3HAHUE KOMOPbIX HE0OX00UMO ONa 3aMeujeHuss OONNCHOCMU
20CYOApPCMBEHHOT  2PANCOAHCKOU  CIyJicObl ¢ yuemom o0nacmu u 6uda npogecCUOHANbHOU  CYHCeOHOU
OesamenbHOCmuy).

2.2.4. Vnsle npodeccuoHanbHbIe 3HAHU:

IIpaBuiIa }IeJIOBOﬁ OTHKH,

OCIIOBOC 06UICHI/IC H IICPCIIUCKA;

(nepeuucnsaromes npogeccuonanbhvie 3HAHUSA, HeOBXOOUMbLE Ol 3AMEUeHUS OOTIHCHOCIY ZPANCOAHCKOU CIYHCOb
¢ yuemom obnacmu u 6U0a NPoPecCUOHANLHOU CRYHCEOHOU OeAmenbHOCMU 20CYOApPCMEEHHO20 SPANCOAHCKO20
cyxcawezo)

2.2.5. IIpodeccuoHalbHBIE YMEHHS:

(nepeuucnsiomes npogeccuonanbHble yMenus, Heobxooumvle O 3amMeujeHus O0NIHCHOCU ZPANCOAHCKOL CRyHCcObL 8
pamkax o6nacmu u 6uod NPoHecCUOHANLHOU CILYHCcebHO OeamenbHOCIY 2PANCOAHCKO20 CRYICAUe20)

2.2.6. ®yHKIMOHAIBHBIC 3HAHUA:

HOHATHE, IPOLeypa pacCMOTpeH s o0palieHui IpaxIaH;

OCHOB 3aKOHO/JATENIFCTBA O CPEICTBAX MAaCCOBOM MHPOPMAITHH U pEKIIaMe;
METOAMKA BEJICHII MOHUTOPHHIA CPEICTB MaCCOBOH HH(OpMAIIHH;
OCHOBHEIE MOJIEIH CBf3¢i ¢ 00IeCTBEHHOCTERIO;

0COOEHHOCTH CBsI3ei ¢ 00IIEeCTBEHHOCTHIO B TOCYAAPCTBEHHBIX OpraHax;
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[OHATHE W TPUHIMNG! (QYHKIHOHMPOBaHUs IIaThopmel obpatHoi cBasu (IIOC)
moacucteMbl  [ocymapcTBeHHOM — mHGpOpManuoHHOM — cucrembl — «EMHBIM  mopTran
rOCYAapCTBEHHBIX U MYHUITUITAIBHBIX YCIYT.

(nepevucnsiomess - QYHKYUOHANbHBlE — 3HAHUA 8  3ABUCUMOCHMU  OM  (QYHKYUOHANbHBIX — 0bA3aHHOCTMEN
20CY0apCmeeHH020 2PadtCOAHCKO20 CILYIHCALYe20)

2.2.7. OYHKUIUOHAIbHBIC YMEHUA:

IIOJIrOTOBKA aHATUTHYECKUX, HH(OPMAIIMOHHBIX ¥ JPYIHX MaTepPHUaJIOB;

MIOATOTOBKA METOAMYECKUX PEKOMEHAANUM, Pa3bACHEHUH;

BJIaJICHUE HAaBBIKAMHU O(QHUIIMATIFHOM JISIIOBOY IEPETIUCKH;

opraHuzaiyst OpuduHroB, mpecc-KoH(epeHUMH, HHTCPBBIO M HHBIX MEPOIpPHATHH C
y4aCTHEM CPEICTB MACCOBOH MH(OPMAIWH, PAa3BUTHE U HANIONHEHNE OQHUIUATBHBIX HHTEPHET-
CaliTOB TOCYAapPCTBEHHBIX OPTaHOB U HpC,HCTaBI/ITeIILCTB B COIMAJIBHBIX CETAX U OIIorax.

RepeYUCIIIOMCs QYHKYUOHATLHBIE YMEHUA 8 3A8UCUMOCTIY OM PYHKYUOHANbHBIX 00A3AHHOCHEL zocyaapcmeeynozo
2PANCOAHCKO20 CAYAHCAUE20)

3. Jo/pKkHOCTHBIE 003aHHOCTH

B uemsx peanuszanmum MOTHOMOYMM ¥ (QYHKIMH OpraHa HCIIOMHHTENBHOH BIIACTH,
IIPEAYCMOTPESHHBIX MOJIOXKEHHEM 00 OpraHe UCIONHUTEIHHON BIIaCTH, @ TAKXKE B COOTBETCTBUH C

MIOJIOKEHHUEM O CTPYKTYPHOM HOAPa3AeTIeHHN o0s13aH:
(Haumenosarnue 0onxcHocmu)

3.1. OcymiecTBIATh QYHKIHM 10 BEJSHHIO aKKayHTOB OpraHa UCIIOJIHUTEIbHON BIACTH B
COLMANBHEIX CeTAX HAa OCHOBAaHHH €XEHEAEIBHOIO MEIMalUlaHa M JPYruX MH(GOPMAaIOHHBIX
IIOBOJIOB:

3.1.1. OGecneunBaTy MOATOTOBKY M pa3MellleHHEe He MEHee OIHOW IyOmuKamuu B
COLMANBHEIX ceTsax depe3 cucreMy "['ocrabnmku" (HOATOTOBKAa TEKCTOBOM HHGOpMAIUH,
peoaKkTHPOBaHHE U pa3MEIEHHE).

3.1.2. PasMemaTs ¥ MOMICPIKUBATh aKTyaIbHYIO HH(QOPMAIMIO O HAUMEHOBAHUHU OpTraHa
HCIOJMHUTETRHOH BJIACTH, MECTOHAXOXICHWH, aJpece JIICKTPOHHOH IIOYTHI, HOMeEpax
TenedoHOB, HAMMEHOBAaHHUH caiiTa B ¢popmare "Buzutka'.

3.1.3. MoaepupoBaTh KOMMEHTapHH U COOOIIECHUS IONb30BaTeNICH B aKKayHTaX OpraHa
UCTIOJIHUTENHHON BIACTH.

3.1.4. OcymiecTBIITE MOHHUTOPHHI' akkayHTa ['yOepHaropa JleHHMHrpaicko# obmacTu B
COLMANBHBIX CETAX M TOMCK HMH(OPMAIMH, Kacaromieics cdepsl HeATeNbHOCTH OpraHa
HCTIOJTHUTEIHHOM BIACTH. '

3.1.5. OcymiecTBIATh pacCMOTpeHNE OOpalleHui rpaskIaH 1 OpraHU3alui B COLUATBbHBIX
CeTsIX MO BompocaM c(ephl AeATEIbHOCTH OpraHa HCIONHUTEIBHOM BIIAcTH, O0ECIEdYMBATH
paboTy ¢ coOOImEeHnsAMY, OT36IBAMH M KOMMEHTAPHAMH K HUM, Pa3MENIaTh OTBETEI HA CTPaHUIIAX
opraHa MCIOJHUTEIFHOU BIacTH, I ybepHaropa JIeHMHIpaicKoii 001acTH B COLMANBHBIX CETAX.

3.1.6. OCyIIeCTBIATh PACCMOTPEHHE COOONIEHUH M pa3MeliaTh OTBETHI Ha IIIaThopMe
obpatroii cea3u (ITOC) noacucrems! I'ocymapcTBeHHON MHGOPMANMOHHOM cHcTeMbl «EAMHBIN
IIOPTaJ TOCYAapPCTBEHHBIX U MYHHUITUIIANBHBIX YCIYT»;

3.2. BHocuTh NpEMIOKEHHI MO (GOPMHPOBAHHIO MEIHAIIAHOB, pa3pabaThIBaTh M
pealu30BbIBATh MEOWAIUIaHBl HHGOOPMHUPOBAaHMSA HACEICHHA O JEATENBHOCTH OpraHa
HCIIOJHUTENbHON BiacTH, llpaBurensctBa u ['yOepmaropa JleHuHrpagckoi obmacTa 1o
BOIpocaM c(hepsl AeATeIPHOCTH OpraHa UCTIOTHUTENIBHOM BIACTH Yepe3 3IEKTPOHHBIE CPEICTBA
MAacCOBOM KOMMYHUKAIIUH. :

3.3. ObGecneunBaTh TOATOTOBKY HHOOPMAMOHHBIX MaTepHAIOB O JeITEIbHOCTH OpraHa
HCIIOJHUTEIRHON BIACTH JUI Pa3MEINEHUSI B COLHMANBHBIX CETSX OOIIero MONB30BaHHSA U Ha
caiiTe oOpraHa WCIOJHHTENBHOM BIACTH B HMH(QOPMAIMOHHO-TEIEKOMMYHHUKAMOHHON CETH

«HHTEpHETY.
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3.4. TIpoBOAMTP MOHHTOPHHT COIMANBHO 3HAYMMBIX IyONHUKalMi, pa3sMeEIleHHBIX B
CpelcTBaX MacCOBOM MHPOPMALHH, a Takke B HHOOPMAIMOHHO-TENEKOMMYHHAKAIMOHHOM CETH
«/HTepHET» MO BOMPOCAM MAEATENHFHOCTH OpraHa HCIIONHHUTEIBHOH BIIACTH, HMHBIX OPraHOB
HCIOJIHUTENRHON BIacTH JIeHHHrpajckol O00MacTH M OpPraHOB MECTHOTO CaMOYIPABICHHA
MYHULUIATGHEIX 0Opa3oBanuii JleHHHTpaackoi obmactu B cdepe AEATENHHOCTH OpraHa
HCIIOJIHUTENHHOM BIIACTH.

3.5. OcymectBaars (HOPMHUPOBAaHHE pPE3yIbTATOB MOHHTOPDHMHIA, YKa3aHHOTO B
DOANYHKTe 3.4  HACTOAMIErO JOJDKHOCTHOTO = PEIrIaMeHTa, M HX  IPEJCTaBICHHUE
HETIOCPEICTBEHHOMY PYKOBOIUTENIO, BEIIIECTOSHIEMY PYKOBOAUTEIIIO.

3.6. Oxa3piBaTh KOHCYJIBTATUBHYI0O H METOAMYECKYIO IIOMOIIL OpraHaM MECTHOI'O
CaMOYIIPABJICHUs MYHUIMIAIBHBIX 00pa3oBaHuil JIeHHHTpancKkoi o6macTH B OpraHH3allH
paboTHI ¢ COOOIIEHUAMH IO BOIIpocaM B chepe AesTeIbHOCTH OPraHa MCIIONHMTENLHOM BIaCTH.

3.7. OcylecTBIATs B3aUMOJCHCTBHE C IIPEJACTABUTEIAMH CPEICTB  MAacCOBOH
HEQOpMAIME M  OOMIECTBEHHOCTH, 3HAKOMHTh HX C OQUUUANbHBIMA DENICHHIMH H
COOOIIEHMAMH OpraHa MCIIOJHHTEIBHON BIACTH, IOATOTABIMBATH OTBETHl HA OQHIMAIBHBIC
3aIpOChl, CIEIHUTh 332 CBOEBPEMEHHBIM DPacIpOCTPaHEHHEM HH(QOPMAIMOHHBEIX MaTepHAIOB B
CMM o fesTenbHOCTH OpraHa UCIIOHUTEIBHOM BIIACTH.

3.8. VuacTBOBaTh B IOATOTOBKE M IPOBEJCHMH OpH(HMHIOB, Ipecc-KOH(EpeHIH,
JPYTHUX MEPONPHATHI M aKIUi HHGOPMALHOHHO-IIPOCBETHTEILCKOTO XapaKTepa, IIPOBOIUMBIX €
y4aCTHEM PYKOBOIHUTENS OPTraHa MCIOIHUTENBHON BIACTH, €10 3aMECTUTEINEH, IIPEACTaBUTENIEH
CPENCTB MaccoBOM HH(GOpMalM¥ M OOIIECTBEHHOCTH, OO€CIeYnBaTh HX KOMILIEKCHOE
UH()OPMALMOHHOE ¥ OPTraHU3AIMOHHOE COIPOBOXKICHHUE, B TOM YHCIIE TOTOBUTH IIPECC-PENIU3EI U
JApyTHe HHPOPMAIHOHHBIE MaTepHAIbl I IPOBEACHU YKA3aHHBIX MEPOIIPUATHH.

3.9.
(Honscnocmuasn 0633anHOCMY)
3.9.1.
(Temanuzayus 0onHCHOCMHOYU 06A3AHHOCIY)
3.10.
(donocrHocmuas 06a3aHHOCMEB)
3.10.1.

(Jemanuzayus 0OnNCHOCMHOY 00A3AHHOCIY)

3.11. Tlo mopydYeHHIO HEMOCPEACTBEHHOIO PYKOBOJHUTENSA B YCTAHOBICHHOM IIOPSIKE
paccMaTpuBaTh OOpaIeHHs OCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO CaMOYIPABIICHH,
OpraHu3aIui K IPaXxJaH, TOJATrOTaBINBATh U NIPEACTABIATE HEMOCPEACTBEHHOMY PYKOBOJHUTEITIO
MPOEKTHI OTBETOB HAa yKa3aHHbIEC 0OpaIleHHA.

3.12. B COOTBETCTBHH C JOBEPEHHOCTHIO M(MIHM) IIO NOPYYECHHIO HEINOCPEICTBEHHOIO
PYKOBOZIUTENA,  BBIIIECTOAIIEr0  PYKOBOAWTENA  MNPEACTABIATH  MHTEPECHl  OpraHa
HCIIOJIHUTEILHOM BJIaCTH B TOCYAApPCTBEHHBIX OpPraHax, OpraHax MECTHOTO CaMOYIPaBIECHUS U B
OpraHU3aALUAX.

3.13. YuacTtBoBarhs B paboTe KOMHUCCHII M HHBIX KOJIIETHaJBHBIX OPraHoOB, B COCTaB

. KOTOPBIX

(Haumenosanue donxcrocmu)
BKIIOYEH B COOTBETCTBMH C IIPAaBOBBIM akToM JIEHHHIrpaJackod o001acTH MM HAalpaBleH
HETIOCPEICTBEHHBIM PYKOBOAUTENIEM, BBILIECTOSIIMM PYKOBOAUTEIIEM.

3.14. B COOTBeTCTBHMHM C IOPY4CHHEM HENOCPEIACTBEHHOIO  PYKOBOAHUTEI,
BBIIIECTOSIIIETO PYKOBOIWTENS OPraHW30BBIBAaTh IIOJrOTOBKY MAaTEPHAIOB K COBELIAHHAM,
3acelaHMsIM, MHBIM MEPONpPHATHAM H(WIM) NMPHHHUMATh B HHX ydJacTHE, B TOM YHCIE BECTH
MePETOBOPEL, OQOPMILATH IPUHATHIC PEIICHHS.

3.15. TouHO WM B CPOK BHIIONHATh YKA3aHHS M TOPYYEHHS HETNOCPENCTBEHHOTO
PYKOBOJIUTEIS, BHIIECTOAIIEIO PYKOBOAMUTEILA.

3.16. Cobmrofars MpaBHiIa JEJIONPOM3BOACTBA, B TOM HHCIE HajlIexalmuM obpasoM
YUIUTHIBATh B XPAHHUTH IOIYYCHHBIC HAa HCIONHEHHE NOKYMEHTHI M MATCPHANIBI, CBOEBPEMEHHO
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cIaBaTh HX OTBETCTBEHHOMY 3a JIEJIONPOHM3BOACTBO, a IPH YXOJ€ B OTIYCK, YOBITHH B
KOMaH/JHPOBKY, B CIIydae¢ OCTABJCHHS MOJDKHOCTH - PabOTHUKY OpraHa HCIIONHHUTEIBEHON

BJIaCTH, BPCMCHHO UCIIOJIHAOMEMY 0043aHHOCTH ,
(Haumernosanue 00nscHocmu)

00 HEIIOCPEACTBEHHOMY PYKOBOIHUTEIIO.

3.17. Cobmogats HOpMBI Kozmekca 3THKH ¥ CITy)X€OHOTO MOBEACHHS T'OCYIapCTBEHHBIX
TPaXKIAHCKHUX CIIy)amuX JICHHHTpaacKol 00JIacTH.

3.18. VYBemomiath TPE/ICTABUTENS HAHUMATEIIT 000 Bcex ciydasx oOpamieHHs K
KaKuX-TH00 JIMII B [ENAX CKIOHEHHSA €T0 K COBEPLICHHUIO

(Haumernosanue ()OﬂoICHocmu)
KOPPYIIIMOHHBIX IIPaBOHAPYIICHUH, 32 MCKIIOYCHHEM CIIydaeB, KOTJa IO JaHHBIM (hakTam
MPOBEJICHA MM IIPOBOAUTCS MPOBEPKA.

3.19. OTunTeIBaTECA IEPEN HEMOCPEICTBEHHBIM PYKOBOJHUTENEM O PE3YIbTaTaX CBOEH
CIyxeOHOU IeaTenbHOCTH, B TOM YHCIE €XErogHo, a0 1 ¢eBpans roga, CIegyromero 3a
OTYETHHIM, INPEACTABIATH  HEIOCPENCTBEHHOMY  PYKOBONHUTENI0 OTY4ET O  CBOEH
npodecCHOHATBHON CIyKeOHOM AeATEIFHOCTH.

3.20. Hammexamum 00pa3oM HCIONHATH OOA3AHHOCTH TPaXIAHCKOIO CIYXKallero,
TIpeTyCMOTPEHHEIE 3aKOHOAATENECTBOM.

4. IlpaBa

HMeeT IPaBo:

(Haumenosarnue 001#CHOCMU)

4.1. Ha peanu3alnuio YCTaHOBJIEHHBIX [OEHCTBYIOIIMM 3aKOHOJATEIbCTBOM IIpaB
IpaXXJaHCKOTO CIIYXKAILETo.

4.2. Ha rocynmapcTBeHHbIE T'apaHTHH, NPEAYCMOTPEHHBIE (enepanbHBIMH 3aKOHAMH H
HHBIMH HOPMATUBHBIMH IIpaBOBhIMU . akTaMu Poccuiickoit ®exepauuu u JleHuUHrpagckou
obmacTH.

4.3. Ha monydyeHre B YCTaHOBICHHOM IOPSAKE OT rOCYJAapCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOVIIPAaBICHUSA, OpraHU3aluii M TpaKJaH JOKYMEHTOB M HHOH WHGpOpManuu,
HEOOXOIMMOM IS UCTIONHEHUS TODKHOCTHBIX 00s3aHHOCTEH.

4.4. loctyma K pernoHaIbHBEIM HH)OPMAMOHHBIM cucTeMaM JIeHuHIpajacKoi obnacTH,
npaBoBeIM 0asam namHbIX Tuna "Kogmekc", "Koncymerantllmoc", "T'apaHt”, pecypcam cetu
"HHTepHeT" IO BOIPOCAM, OTHOCAIIMMCS K KOMIIETCHIIMH OpTaHa MCIOIHMTEIBHOM BIAcTH, a
TaKKe 9KOHOMHUYECKHM, IPABOBBIM U OOIIECTBEHHO-IIOTUTUYECKUM BOIIPOCAM.

4.5.

(HUnvie npasa)
5. OTBETCTBEHHOCTDH

HECET YCTaHOBICHHYIO (peiepabHBIME 3aKOHAMH

(Haumenosanue donsicrnocmu)

OTBETCTBCHHOCTD:

5.1. 3a HapylIeHHe 3ampeTOB, CBA3AHHBIX C TPAXAAHCKOH CIyk00i#l, HecoOmoaeHHe
OrpaHUYCHUN U HEBHINOIHEHHE 00S3aTeNIbCTB, YCTAHOBIECHHBIX (DefiepalbHBIMU 3aKOHAMH.

5.2. 3a HeucnonHeHUe (HEHAIeKAIIee HCIONHEHNE) NODKHOCTHBIX 0053aHHOCTEH.

5.3.3a yrpaTy WiIM IOpYy TrOCyIapCTBEHHOTO uMymiecTBa JIeHMHrpaiackod oOmacty,
KOTOpO€ OBLIO IPEIOCTABICHO EMY ISl UCIIOTHEHHS JODKHOCTHBIX 00S3aHHOCTEH.

5.4. 3a Hapymenune HopM Konekca 3THKM U CIIy:KeOHOTO IIOBEAEHHS IOCYIapCTBEHHBIX
TPaKIaHCKUX CIIyxamux JIeHHHrpaackoit o6macTy.

5.5.3a HapymieHue CpOKOB IOATOTOBKH JOKYMEHTOB BO HCIIOJIHEHHE IOpY4YEHUN
IIpesunenta Poccuiickoit ®enepanun, Ilpeacenarens IIpasurenscrsa Poccuiickoit ®enepanyu
u I'ybepHaTopa JleHuHrpaacKoi 06IacTH.

5.6.
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(Unas omeemcmeeHHOCHb)
6. IlepeyeHb BONPOCOB, 0 KOTOPbIM ~ BIIpaBe

(Haumenosanue 00nicHocmu)
HJIM 00513aH CaMOCTOATEILHO NPpUHHUMATH PEeICHUsA

6.1. 00513aH CaMOCTOATENIFHO IIPUHMMATE PEIICHMS:
(Haumenoearnue donsxcrnocmu) :

6.1.1. ITo BompocaM MEePBOOUEPETHOCTH BHINOJHEHUSA NOJDKHOCTHBIX OOSA3aHHOCTEH B
Npefenax CpOKOB, YCTaHOBIECHHBIX HEMOCPENCTBEHHBIM PYKOBOJUTEIEM, BBIIICCTOSIIIM
PYKOBOZUTEIIEM, H COOITIOACHIS HOPM, YCTaHOBJICHHBIX JEHCTBYIOLIMM 3aKOHOAATEILCTBOM.

6.1.2. Ilpu peanu3anuy NOTHOMOYHH ieHa KOMUCCHH M HHOTO KOJUIETHAIBHOTO OpraHa.

6.1.3. Ilo BompocaM OpraHM3aly y4eTa H XpaHEHMs IICPEIaHHBIX €My Ha HCIIOTHEHHE
JIOKYMEHTOB M MaTe€pHaJIOB. |

6.14. .
(uHEBIE BOIIPOCEHL, IO KOTOPBIM 00513aH CaMOCTOATENHHO IPHHIMATE PELIICHYA )
(Haumenosanue 00nsicHoCmu) ‘
6.2. B KaQ4YE€CTBE 4JIcHa KOMHUCCHH H HHOT'O KOJUICTHAJIBHOTO

(Haumenosanue donxcrnocmu)
OpraHa BIIpaBe Ha 3aCEJaHUIX TaKOr'0 OpraHa CaMOCTOSTENIFHO IPUHUMATH PEIICHHE FOJI0COBATh
"3a", "mpoTHB" WK "BO3MEpKaNCA", a TAKKE BHICKA3BIBATH CBOE MHEHHE, B TOM YHUCIIE 3aIBIIATh
ocoboe MHEHHE B IIHCHMEHHOM ()OpME B COOTBETCTBHH C PETIAMEHTOM (HOPAAKOM) pabOTHI
KOMHCCHUH W UHOTO KOJIIETHAJIFHOTO OpraHa.

7. Ilepe4eHb BONPOCOB, 10 KOTOPLIM
(Haumenoeanue donsxcrocmu)

BIIpaBe WIH 00513aH YYACTBOBATH NIPH NOATOTOBKE NPOEKTOB HOPMATHBHLIX
IPABOBBIX AKTOB U MIPOEKTOB pellleHHii

7.1. 00s513aH y4acTBOBATh B IIOATOTOBKE NPOEKTOB HOPMATHBHBIX
(Haumenosanue donxicnocmu)
MPaBOBBIX aKTOB M IPOEKTOB PEIICHHH IO BOIPOCAM, OTHOCSLIMMCS K €ro JODKHOCTHBIM
00S3aHHOCTSIM. '

7.2. BIIPAB€ YyIaCTBOBATH B IIOATOTOBKC IIPOCKTOB HOPMATHUBHBIX
(Haumenosarue donxcrocmu)

[IPABOBBIX aKTOB H IMPOEKTOB PEIIEHUH 0 HHBIM BOIIPOCAM

110 COOCTBEHHOIH I/IHI/IIII/IaTI/IBe/ 110 COIIACOBAHHIO C HEIMOCPCACTBCHHBIM PYKOBOAUTECIIEM.
(8v16pams HysicHOE)

8. Cpoxu n npoueaypbl NOATOTOBKH, PACCMOTPEHHS NIPOCKTOB
pellleHH i, MOPSIOK COTJIACOBAHNA H IPHHATHS PellleHHH

8.1. OGuiue CpOKH U IPOLEAYPH! IOATOTOBKH JOKYMEHTOB perynupyrorcs MHcTpyKimen
IO JIENOPOU3BOACTBY B OpraHax MCIIOJIHHUTENbHOM BiacTy JIeHHMHrpaickoii obnacTy.

8.2. CpoKkd ITOATOTOBKM JTOKYMEHTOB M OCYIIECTBICHHS HHBIX IPOLENYD, CBA3AHHBIX C
opram3amped aocrynma K uHGOpMaLUH O [AEATENHHOCTH OPraHa HCIOIHHMTENILHOM BIIACTH,
PETYIHPYIOTCS 3aKOHOAATETHCTBOM B COOTBETCTBYIOMIEH chepe.

8.3. B mensax moaroToBKH, COTJIACOBAHUSA U IPUHATHS PEIICHUN OpraHa MCIIOJHUTEIBHON
BJIACTH 00513aH IOATOTOBHUTH MPOEKT JOKYMEHTA U IIPEACTaBUTh €TI0

(Haumenosarnue donxcHocmu)

HA COIVIACOBAHHWE HEMOCPEICTBEHHOMY PYKOBOAMTENIO HE IOKE 9eM 3a JBa pabouux AHA 1O
HCTEUEHHUs CPOKA WCIOJHEHHs II0 ITOMY HOKYMEHTY, KOTOPBIH YCTaHOBIEH (eaepalbHBIM
3aKOHOM WJIH HOPMATHBHBEIM IIPaBOBBIM akToM JleHHWHrpanckoi obnacTtu, 1HOO MHOrO CpOKa,
YCTAHOBJICHHOTO HETIOCPEICTBEHHBIM PYKOBOAUTEIEM, BEIIIECTOSAIIMM PYKOBOAMTEIEM.
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9. ITopsiok cyxkefHOT0 B3aUMOAEHCTBUSA

(Haumenoearnue donxcnocmu)
¢ IPYFUMH Pa0OTHHKAMY OPraHA HCIOJHATEILHOMH BJIACTH, PA00THUKAMH HMHBIX
FOCyJapCTBeHHbIX OPTaHOB M OPIaHOB MECTHOI'0 CAMOYNIPABJICHHS,
OpraHu3alMAMH H IPaXIaHaMH

9.1. Ilopy4enus u ykazaHus JTAIOTCSL HEMOCPEACTBCHHBIM
(Haumenoganue OONHCHOCMY)

PYKOBOAMTENIEM, BBIIICCTOSIIAM PYKOBOJUTENIEM B YCTHOH WM IHCHMEHHOM ¢opMme 110
BOIPOCaM, OTHOCSIIIUMCS K €TI0 JOJDKHOCTHBIM 0043aHHOCTAM.

92.B memixX  HUCHONHEHWS  JODKHOCTHBIX  OOM3aHHOCTEM U IOpYyYeHHH -
BIIpaBe 00pamaThCs K JpyruM paboTHUKAM OpraHa MCHONHUTEIBHON

(Haumenosanue 00N*CHOCIY)
BJIaCTH, pa6OTHI/IKaM HHBIX TOCYAAapCTBCHHBIX OPraHOB, OPTraHOB MECTHOT'O CaMOYIIPABJIICHHA, K
rpaxaaHaM ¥ B OpraHu3aluM.
9.3. BIIpaBe B YCTHOM (popMe aBaTh pa3bsCHEHHA 110 BOIIPOCaM,
(Haumenosanue 0onxcrHocmu)
OTHOCAIINMCA K €I'0 JOJDKHOCTHBIM 06}I3aHHOCTﬂM B OTBCT HA oﬁpameHI/m K HEMY pa6OTHI/IKOB
rOCyIapCTBCHHBIX OPraHOB H OPTaHOB MECTHOI'O CaMOYIIPABICHHUS.
9.4. BIIpaBe B YCTHOH (opMe TaBaTh pa3bsICHEHHUS 11O BOIPOCaM,
(Haumenosanue donxcrocmu)
OTHOCAIIUMCA K €ro JOJDKHOCTHBIM 065{33HHOCTSIM HPEACTAaBUTEILAM OpI‘aHI/ISaI.II/II/I H
rpaxxaaHam .
ITo cOGCTBEHHOMY YCMOTPEHHUIO (B MHUIIMATHBHOM ITOPSJIKE)/TONBKO MO IOPYYSHHUIO
mbo ¢ Pa3spCIICHUA HEIMOCPEACTBCHHOIO PYKOBOAUTCILA, BBIICCTOAMICIO PYKOBOAHMTELI, 3a
HCKIIYCHHCM CIIy4acB, KOIJla TakKhC DPa3biACHCHHS ABJAIOTCA  CTO OOJDKHOCTHBIMHA
00S3aHHOCTSMH (8616pams Hyd*cHOe)

9.5. BHPaBE NPEIIONKUTH UCIIOMHUTEIIO IT0 JOKYMEHTY B
(Haumenosarnue 00nxcHOCMU)

pabodyeM NOpAAKE PENIMTH BOIPOC O €r0 OT3HIBE, €CIIH TaKol JOKYMEHT I OTIENbHBIE €ro
[IOJIOXKEHHA HE COOTBEICTBYIOT (eepaibHOMY, OOJNaCTHOMY 3aKOHOAATENbCTBY W/HIH
TpaBwiIaM 0(pOPMIICHHS JOKYMEHTOB.

9.6. Ha mepuoz CBOETro BPEMEHHOTO OTCYTCTBHS (B TOM UHCII€ KOMAHAUPOBKA, OTIIYCK)
00s3aH nepegaTh Bce MaTepUaisl U HHOOpMAIHio, HE00X0IUMBIE I
(Haumenosanue donxcrocmu)

BLIIOJNHEHHA OOA3aHHOCTEH I10 HACTOAIIEMY JO/DKHOCTHOMY pPETJIaMEHTy, pabOTHUKY,
BPEMEHHO UCIIOIHSAIOMEMY €T0 00I3aHHOCTH, JIN00 HEMOCPEINCTBCHHOMY PYKOBOIUTEINIO.
9.7. 00513aH BPEMEHHO BBIIIOJHATH OTACIBHEIE
(Haumenosarnue donsicnocmu)
JIOJDKHOCTHBIC 00S3aHHOCTH OTCYTCTBYIONIETO PabOTHHKA

(Haumernosanue donscrnocmu)
B COOTBCTCTBHUHU C IIOPYUYCHUEM HENIOCPEACTBEHHOI'O PYKOBOAUTECILA.

10. lepeyens rocyIapcTBEHHBIX YCIYT, 0Ka3bIBaeMbIX IPAKIaHAM
H OpraHu3alMusAM

(Haumenosarnue oonscrhocmu)
y4acTBYeT (IPEJOCTABIAET) B OKa3aHMM CIETYIOIUX TOCYAapCTBEHHBIX yCIYT (B CIydae, eCliu
TOCY[apCTBEHHBIM TPaXTAHCKUM CiIyxamuM JIeHHHTpanckod obnacTu TOCYZapCTBCHHBIC
YCIIYTH HE OKA3bIBAIOTCS, HEOOXOAMMO CIeNaTh COOTBETCTBYIOLIYIO 3aIHCh):

11. IToxaszarend 3pHpeKTHBHOCTH H Pe3yILTATHBHOCTH
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npodeccnoHATHLHOM CIIyKeOHO0I NesATeIbHOCTH

(Haumenosanue dondicHocmu)

ITokazarensamu 3Q(EeKTHBHOCTH M PE3yNbTATHBHOCTH TIpodecCHOHATLHOR CITyKeOHOH

JIEeATENEHOCTH SABIIAIOTCS:
(Haumenosanue dondicrocmu)

11.1. CBOeBpeMEHHOCTh M IIONHOTA PAacCCMOTPEHHs OOpaIlleHHH TOCYAapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIIPABJIEHHs, OPraHU3alMi, TPaXKJaH K IIOJrOTOBKH IPOSKTOB
OTBETOB Ha HUX. ' ~

11.2. OtcytcTBHE (HaKTOB:

1) wHamuuus B AHAIMTHYECKMX M HMHBIX  MaTepuanax, IOArOTOBICHHBIX

' , yCTapeBIIell, HeMPOBEPEHHOM TN HCKaXKEHHON MH(OPMAITHH;

(Haumenosanue 00nxicHOCHU)
2) yTpaThl JOKYMEHTOB M MAaTEpHAIIOB, IOCTYIIHBIINX

v (Haumenosanue 0onicHocmu)
Ha MCIIOJIHEHNE, XPAHEHHE;

3) mpormycka (CpbiBa) CPOKOB HCIIONHEHHA IO JOKyMEHTaM (IIOpYYEHHSIM), KOTODBIE
YCTaHOBJCHBI (efepabHBIM 3aKOHOM HIIM HOPMATHBHBEIM TPABOBBIM aKTOM JIEHMHIpanCKOM
00IacTH, HACTOSI[UM JOJ/DKHOCTHBIM PETJIAMEHTOM, HEIOCPEICTBEHHBIM PYKOBOIMTENEM,
BBIIIECTOSAIIAM PYKOBOIUTEIIEM;

4) nporrycka 6e3 yBaXXUTEIbHOHN MPUIMHBI 3aCENaHUI KOMHCCHH M HHBIX KOJUIETHAIBHBIX

OpPraHoB, UHBIX MEPOIPUATHH, B KOTOPBIX
(Haumenosanue dondcrocmu)

OBLTO MMOPYYECHO NPUHATH YYacTHE.

11.3. KauecTBO BBITOJHCHHOH pabOTBl (OTCYTCTBHE MPOLEAYPHBIX HapyLUICHMIA,
HOArOTOBKAa JHOKYMEHTOB, MATE€PHAJIOB B COOTBETCTBHH C YCTAaHOBJIEHHBIMH TpeOOBaHMAMH,
TIOJIHOE U JOTHYHOE H3JIOKEHNE MaTeEpUaila, IOPHANIECKH IPAMOTHOE COCTAaBIICHUE JOKYMEHTa),
B TOM YHCIIe OTCYTCTBHE HapyleHuH Tpedosanuit PenepanbHoro 3akoHa ot 09.02.2009 N 8-®@3
"O6 obecredennn goctyna K HHGOpManuu O IEATEIPHOCTH TOCYJapCTBEHHBIX OPIaHOB H
OpPraHoB MECTHOT'O CaMOYTIpaBICHHUA "

11.4. OTBeTCTBEHHOCTD (MCIONHEHNE O0SI3aHHOCTE! B CPOK ¢ MUHUMYMOM KOHTpOJIA).

11.5. CaMOCTOATENBHOCTE (CHOCOOHOCTH BBINIONHATH 33aHus 0e3 JONOTHMTENBHBIX
YKa3aHUiA).

11.6. Jucuuuuaa (co6irogeHre CIry>XeOHOTO paciopsaKa).

11.7. IIpodeccuonanbHas KOMIETEHTHOCTb.

11.8.
(unvie noxkazamenu 3pdekmueHoCmy U pe3yIbmamueHOCmy
npogeccuonanvHou cryxcebHo deamenbHoCmu)
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