APXUBHOE YIIPABJIEHHUE
JEHAHTPAACKOH OBJIACTH

IIPUKA3

oT 28.04.2022 No 7-11

O I'ocyaapcTBEHHOM peecTpe YHHKAJBHBIX SOKYMEHTOB APXHBHBIX
¢ongoB JleHHHrpaacKoH 00nacTH

B coorsercTBun ¢ (DemepanbHBIM 3aKOHOM OT 22 oktaops 2004 roxa
No 125-®3 «O6 apxusHoM gAene B Poccuiickoii @eaepalliny, IMYHKTOM 28.1.
«[lpaBuJl OpraHU3alMM XpaHeHHW#, KOMIUIEKTORAHMS, y4eTa U HCIOJL30BAHNIS
noxymeHToB ApxusrHoro ¢onja Poccuiickoin @eaepaluy U ApyruX apXHBHBIX
JNOKYMEHTOB B IOCYAApPCTBEHHBIX M MyHMLMIANBHBEIX apXHBaX, My3eix W
OubnuoTEKaxX, HAy4YHBIX OPTaHM3aIMIXY, YTBEPX/JCHHBIX  IPUKA30M
denepanbHOro apXMBHOTO areHTCTBa OT 2 Mapra 2020 roza Ne 24, myHKTOM 5
npukaza ®efepansHOrO apXHUBHOro areHrcTBa OT 9 okTsdpa 2001 roaa Ne 75
«O6 yTBepxaenuH PeriameHTa I OCYAapCTBEHHOID peecTpa YHHKAIBHBIX
nOKyMeHTOB ApxuBHoro ¢oHza Poccuiickoii QDenepaliny M OpraHu3alH{
paGoTHl 10 €ro CO3NAHMIO» B LEMAX BBIABICHMA M y4YeTa YHUKANBHbIX
IOKYMEHTOB, XPAHALIMXCSA B apXHUBHEIX (pOHMIAX NOCYAPCTBEHHOTO Ka3€HHOIO
yapexnenus «JIeHMHrpafckuif oOnacTHOM TOCYJapCTBEHHBI apXuB B T.
BoiGopre», MYHHLUMINAJIBHBIX apxuBoB JleHWHrpazckod obmactu, My3ees,
Gubnnotexk JleHHHTpaAckod 0061acTH, OpPraHoB IOCYJApPCTBEHHOH BIAaCTH,
OPTaHOB MECTHOTO CaMOYNIPABIIeHHs M opraEmsaimuit JleHMHrpagcKoi obnacty,
IPHKA3BIBAIO:

1. VTBEpIMTh TMOPSHOK BeAeHmsa [OCYAapCTBEHHOINO  peecTpa
VHHKATBHBIX JOKYMEHTOB apXMBHEIX (oHI0B JIEHHHIpaicKoH 06nacTH.

2. KoHTpONb 3a HCITOTHEHHEM IIPHKa3a BO3JMOXHTh HA 3aMECTATEIT
HauaJIGHAKA ~ YIOpAaBIeHMs  —  HadajipHuKa  oraena  $OopMMpOBaHMA
rOCYZapCTBEHHOTO apXUBHOrO (JOHIA, METONHYECKOrO 00ecneyeH s U KOHTPOI
IeATeIEHOCTH ApXHUBOB APXMBHOTO yrparieHus JIeHHHrpaackol o0macTy.

3. Mpuka3 BCTymaeT B CHITY C AaThl OMYyOIHAKOBAHMA.

HavajibpHHK yIIpaBJIeHHA A.B. CaBueHko



VTBEPXKJIEH
NPHKa30M APXHMBHOTO YIIPABICHNS
Jlenunrpazckoii 061acTH

ot Lfprfretss 2022 rona Ne 74/
(pHIIOKEHHE)

IMopanok
Besenns ['ocyAapCTBEHHOTO PeecTPa YHHKAIbBHEIX I0KYMEHTOB APXHBHBIX
¢onxoB JIeHUHTpaAcKoi 0baacTH

1. OO6mue NoxomKeHHS

1.1. Tlopagox BefeHMSA [ OCYAapCTBEHHONO peecTpa YHUKAIBHBIX
JOKYMEHTOB apXHBHBIX (QOHIOB Jlenunrpanckoil obnactu (manee — Ilopanox)
pazpaboTaH B cOOTBETCTBHH ¢ PeepanbHbIM 3aKOHOM OT 22 okt6psa 2004 .
Ne 125-®3 «O6 apxupHoM aene B Poccuiickoll Penepandu», [yHKTOM 28.1.
TIpaBii OpPTaHM3alMH XPaHEHWsS, KOMILICKTOBAHMS, y4eTa M HCMOIB3OBAHIA
nokymenTos ApxusHoro Qorna Poccuiickoit Pefepali 1 ApYraX apXHBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX W MYHWIMIIANBHBIX apXHBaX, My3eiX H
GubTuOTeKax,  HAyUYHBIX  OpPraHM3auusxX,  YTBEPXKACHHBIX  IPHUKa30M
denepalbHOro apxuBHOTO areHTCTBA OT 2 Mapra 2020 r. Ne 24, riyHKTOM 3
npuxaza OeZepaNBHOro ApXUBHOTO AreHTCTRA OT 9 OKTIOPS 2001 r. Ne 75 «O6
yrBepxzneHur Pernamenta [oCynapcTBeHHOro  peectpa  yHHKAIBHBIX
fokyMeHTOR ApxusHoro (onna Poccmitckoi denepaudd ¥ OpraHd3anyu
paboTE! 110 ero CoO3AaHHIoN.

1.2. Hacrosmmit Ilopsimok  omnpeaenser  COCTaB  AOKYMCHTOB,
HATIpABIfAEMBEIX UL DAacCMOTPEHHs Bonpoca 00 OTHECEHHH apXMBHOTO
JOKYMEHTa K YHHKAQIGHOMY JIOKYMEHTY, TPOLEeIyphl — pacCMOTpCHIMA
TpeUIOKEHUH O BKIIOYEHHH YHHKANBHOTO IOKYMEHTA B I"ocymapCTBEHHBIH
peecTp YHHKATBHEIX JOKYMEHTOB S8PXMBHEIX (OHIIOB JlenuHrpazackoit obnacTu
(nanee — ['ocynapCTBEHHBIMH peecTp) H y4eTa YHHKaJIBHOrO TOKYMEHTA.

1.3. VEuKanpHBH JOKYMEHT AapXWBHEIX (OHIOR JleHMHIpaACKOK
obnacTd {nanee — YHHKANbHBIH JOKYMEHT) — 3TO JOKYyMEHT, obnagaomui
HCKIIOTUTCIIBHEIMH JIyXOBHEIMH, SCTETHYECCKHMU JOCTOHHCTBAMH,
MpeICTARNAIOIEN  0cO0YI0 HMCTOPHYECKYHO LIEHHOCTh HIM  KyJBTYPHYIO
JHAYHMOCTH, eNWHCTBEHHHIM B cBoeM poxe no crmocoly co3jaHus, IO
cOnepIKaHUIo 1 OGOPMICHMIO W HEBOCTIONHIMEI NPU YTPaTe ¢ TOUKH 3PCHUA



€r0 IOPUIMYECKOro 3HaYeHmsd, aBTOrpaMuHOCTA W/ BHEIIHHX TPU3HAKOB,
BRISIBJICHHEI B TOCYAapCTBEHHOM Ka3tHHOM YHPCKACHUM «JIeHUHTPAICKHH
06JIaCTHOM rocyapcTBeH bl apxus B I. Buibopre» (fanee — TocyaapCTBEHHEIH
apX¥B), MyHHMUHMIANBHBIX apXuBaX JleHMHrpanckol obmacrn (mamee -—
MYHHLMIQIbHbIE ApXHBBI, MyHHLUIANLbHBIH apx¥B), MysesX H OHOMMOTEKaX
Jleawnrpagckoit ofmactu  (nanmee — My3ed H fubnuorekn), opraHax
rOCYapCTBEHHOM BIACTH, OPTaHAX MECTHOIO CamMOyMpAB/ICHUS M OpPraHH3alyAX
Jlenunrpazckoii obnacTy (nanee — OpraHusanuy, OpraHH3aLKs).

2. PaceMoTpeHHe npeaioxkeHnii 00 oTHeCeHHH apXHBHbIX
ACKYMEHTOB K YHHKAJIbHBIM H ¢ BKII01CHHH
B I'ocynaperBeHHB# peecTp

2.1. Pemenwe o NMpH3HAHHWH APXHBHOIC JOKYMEHTA YHMKAJIBHBIM H O
BKIIO9eHME ero B locymapcTBeHHsdi peectp npuHumaer LleHTpanbHas

JKCIIePTHO-IPOBEPOIHAs METOAMHecKas KoMHccHA (mamee — LBIIMK)
ApxusHoro ynpabnesuss JleHHHrpaackol obnacte (mamee - ApxuBHOE
YIpaBlIeHne ).

2.2. Ilpepnoxenue o0 OTHECEHMH JOKYMEHTa K YHHMKAIBHEIM H O
BKJBOUEHHH ero B 1 OCyZapcTBeHHBII peecTp B ApXHBHOE YIPaBICHHE
HANpaBAgIOT:

— lN'ocynapcTBeHHEIN apXHUB;

— MYHHIHN&IBHbIE apXUBHI;

— My3eH B 0ubIHOTeKH;

— OpraHu3alHH.

2.3. IIpennoxeHHe O BKIIOYEHAH [OKYMEHTa B I"ocynapcTBEHHBIN
pecctp NpeacTaBisercs Ha paceMotperue LIDIIMK ApXuBHOro yIpasieHus B
COCTaBe CISAYIOIHX JOKYMEHTOB!

1) nHCT ydyera M OIMCAHHUA YHHMKAJISHOrO IOOKYMEHTa - B 2-x
axzemmuapax (mpunoxenue 1 kx Iopaaxy). [opaaok 3anonHeHU JHCTA yueTa U
OIMCAHHA YHHKATEHOTO HOKyMEHTa IPUBeeH B IpuiokeHnH 2 K ITopsanky.

2)  OKCIepTHEIE 3aKIIOYEHMs — He MeHee aByX. IIpumepHas dopma
3KCIIEPTHOT'O 3AKIIOYEHUs IPHBEICHA B IpuiioxkeHuy 3 K Tlopsaaxy.

3)  penreHWe OKCHEPTHO-POBEPOYHOH METOAMYECKOH KOMMCCHH
TocyzapcTBensoro apxupa (manee — OIIMK), skcreprHO-IpoBepOYHOH
KOMHCCHY 8JMHHHCTPALMH MYHHIHMIAABHOTC palioHa (FOPOACKOro OKpyTa)
(manee — DIIK), sxcriepTHONH KOMHCCHH OpraHH3allMy {(faiee — 9K), dbonnoso-
3aKyNMOYHOM KoMuCcCHH My3es (6uGnunorexn) — B 1 akseMmape.

2.4, DKCIEPTHBIC 33KIIOUCHHS COCTABIOTCS B IPOU3BONIEHOM (opMe U
JOIDKHBI  COAEPXKATh OOOCHOBAHHBIE BHIBOALI O  BO3MOXHOCTH OTHECEHMS
JOKYMEHTA K YHHKaIbHOMY M BKIIOUESHHU B 1 0Cy1apCTBEHHBIH peecTp.

2.5. Jlns TipoBefeHHs OSKCIEPTH3Bl LEHHOCTH JOKYMEHTOB ¢ IICJIBIO

0BOCHOBAHHS ¥X BKITIOYEHHS B 10CYIapcTBeHHBIA peectp [0CYyXapCTBEHHBIA



apXHB, MyHHIMIABHEIC apXUBbl, My3¢H H OuOIMOTEKH, OPraHH3alMd MOTyT
NpUBJIEKAaTh CTOPOHHHX 3KCIICPTOB. B ciydae MOMy4eHUS OTPHIATEILHOTO
3aKIOUYEHKA BO3MOXKHO IPUBIEYCHHUE APYIHX JKCIEPTOB.

2.6. LIBIIMK ApXWBHOIO YIpaBieHHs PaccMarTpuBacT TOCTYNHMBIITHE
TpEMIOKEHUS, B TOM YHCIe HA COOTBETCTBES KPUTEPILIM, YCTaHOBJICHHBIM
METONUECKUMH HoKyMenTamu  (DeiepanbHOTO apXMBHOrO arcHTCTBa, M
MPUHMMAET peLIeHHe O  BKMIOYCHAH  YHUKATLHOTO JOKYMEHTa B
TocymapcTBeBHEIN peectp MM 00 oTKase B OTHECCHHH OOKYMEHTAa K
yupkansEoMy. OJHOBDeMEHHO, B Cly4a¢ MPUHATHA pelIEHHA 00 oTHeceHHMH
apXMBHOTO JAOKYMEHTa K YHMKQIbHBIM, pacCMATpUBACTCH BOIIPOC O
HanpaBneHuu Tnpeanoxenus B DezepanbHOe apXHBHOC AICHICTBO st
paccMOTPEHUs: BOIPOCa O BKIIOYCHHH AaHHOTO JOKYMEHTa B I'ocyAapCTBEHHBIN
peecTp YHHKAIbHBIX IOKYMEHTOB APXHBHOIO ¢onzaa Poccuitckoi Penepanyuy.

2.7. IT3TIMK ApXHBHOTO yIpaBleHKs HMeeT IPaB0 IPUHATH PELICHHAC O
TPOBE/ICHAH AOMONHHTENBHOH — HE3aBUCHMOH OKCIIEPTH3BI NPeACTaBICHHOTO
apXMBHOIO JOKYMeHTa. B KauecTBe 3KCIIEPTOB IPHBIICKAOTCA TpeaCTABHTENN
BHICIIMX OOpa30BaTeNbHBIX YYPEKIACHHH, HAYIHBIX opraHuM3aluii, My3eeB U
ApXMBOB.

7R Pemende 06 OTHeCEHMH TIpeJCTaBIEHHOro MIOKyMEeHTa K
YHHKATBHOMY WK peleHue 00 orkase PUKCHPYETCS B MPOTOKOJIE 3ACCAANHA
IIDIIMK ApXMBHOTO YIpaBieHHsA. 3adBUTENIO HANpaBIseTcs peleHue
L3IMK B BH/IE BHITUCKH H3 IIPOTOKO/A.

29. B cmyyae BBIHECEHHS  OTPHUATENBHOTO  PCIICHHA  HIH
HeoOXOUMOCTH AOpaloTKH NMpelcTaBIeHHEIX npeLioXeHui (JIUCTOB y4eTa ¥
OMMCAHMS YHUKANBHOIO JOKYMEHTd, DBKCIEPTHBIX 3aKJIIOUEHU), BTOpPHIC
9K3EMILIAPE MaTepHAJIOB  BO3BPANAOTCA B TocymapcTBEHHBIH — apXHB,
MYHHIHOANBHENH — apXuB, Mysed HIH OUONHOTEKY, OpraHM3alui C
[PUIOKEEAEM BRIHCKM 13 mpotokoma I[IIIIMK ApXHBHOIO YNpaBICHHA,
cozepyalleil MOTUBHPOBAaHHBIH OTKa3.

3. Perncrpamua yHHKAJIbHbIX A0KYMEHTOB B I'ocynapcTBeHHOM peecTpe

3.1. PerncTpanuio M y4eT YHUKAIBHBIX JOKYMEHTOB B I'ocynapcTBEHHOM
peecTpe BeleT [OCyIapCTBEHHBIN apXHB.

3.2. OTBETCTBEHHBIM JIMIOM 33 PETHCTpalHi0 H y4eT AOKyMEHTOB B
TocyAapCTBEHHOM  peecTpe — SBIACTCH [NaBHBIH  XpaHuTenb  (DOHAOB
['ocynapCTBEHHOTO ApXHBA.

3.3. [ocynapcTBEHHBIA peecTp BeleTCA no ¢opme COTacHo NPHIOKEHHIO
4 k Iopaaky.

PerucTpanys YHHKATBHOrO [OKyMmeHTa B I'OCYIapCTBEHHOM peecTpe
IPOM3BOAMTCS IOCHE  YTBEPXKICHWA  IIPOTOKONA I[[OIMK  ApxuBHOTO
YApaBneHus ¢ COOTBETCTBYIOIIMM PEIICHHEM.

E>XerofHo COCTABIAETCS MTOTOBas 3alMCh O KONMYECTBE YHUKAIBHBIX
JOKYMEHTOB, BKITIOUEHHBIX B ['0Cy(apCTBEHHEIH peectp.



3.4. [ocymapcTBeHHbI peecTp BefleTcs Ha OyMaxHOM HOCHTENE H B
3NEeKTPOHHOM BHAE.

TocyaapcTBeHHbIl peecTp Ha OyMaXHOM HOCHTENC XpawutTcs B
TocyaapCTBEHHOM apXHUBE.

TocyJapCTBEHHBIA peecTp B 3JIEKTPOHHOM BHAE  C TIPHIOXCHUEM
37EKTPOHHBIX KONHH YHHKAIBHEIX NOKYMCHTOB BEUETCH B uH(pOPMAIHOHHOH
cucteme «Apxuesl JIeHHHrpazCcKoi 06nacTiy 1 LyOIHKyeTCa Ha o(pULIIATIEHOM
caiite «ApxuBsl JIeHRHIpaAckoi 06nacTi» B cetn MHTEpHET.

3.5. IlepBele 3K3eMIUISPH JHCTa Y4YeTa H ONHCAHHA YHUKAILHOIO
IOKYMEHTa, O9KCIIepTHBIE 3aKIIOYeHHs, BBIMUCKA M3 TPOTOKON IBIIMK
TepeialoTCs HA NMOCTOSHHOE XPAaHEHUE B I'ocynapcTBEHHEIH apXHB.

Brophle SK3eMIUISPHL JIUCTa yUeTa M ONHCAHHA YHHKAIBHOIO JOKYMCHTA,
SKCIIEPTHEIE 3alIFOYEHHs], BEIMUCKHA U3 IMPOTOKOMA BIMMK HanpasmsfioTca B
COOTBETCTBYIOIHH MYHHIMITATBHBIA apxXHB, MyszeH i  GHONHOTEKY,
OpraHH3ALIHIO 10 MECTY XPaHEHHs YHHKATBHOTO JOKYMEHTA.

4. Brecenne m3menennii B F'ocyxapcTBeHHbIH peecTp

4.1. Cspemenusi, NOJyYeHHbiIE B pe3ylbTaTe¢ HAYYHOro HIYyICHHA
YHHKAIPHOrO HAOKYMeHTa, a Takke wuH(OpPMAamid O APYrdX H3IMEHEHHAX,
NPOU3OMIEAIAX ¢ YHHKATBHEIM JOKYMEHTOM ¢ MOMEHTA IIOCTAHOBKU €ro Ha
yueT {yTOYHEHHE JATUPOBKH, ONHCAHH#A, MNMPOBE/IEHHE pecTaBpaliud, CMEHa
cOGCTBEHHHKa, W3MEHEHHME MecTa XpaHeHHs M T.X.), PETHCTPHPYIOTCS B
['ocyzapCTBEHHOM peecTpe.

4.2. HM3meneuns B [oCynapCTBEHHBIH pPeECTp BHOCATCA Ha OCHOBaHHH
akTa 00 M3MeHeHHAX M JOTMOJHEHHMAX B JIMCT yUeTa W ONMUCAHUS YHHKAIBHOI'O
moxkymenta (npunoxenwe 5 x  Ilopazky), KOTOpBEIH  COCTaBIAETCA,
MORMUCHIBAETCS H YTBEPKAACTCS B YCTAHOBICHHOM IMOPsKe.

4.3. Ha ocHoBanuu akra o0 M3MEHEHHAX U AOMOIHEHHAX B JIHCT y4ETA H
ONMHMCAHMA YHHKAIGHOrO JOKyMEHTa JHMCT y4Yera M OIHCAHMA YHHKAIBHOTO
IOKYMEHT2 MEpecocTaBnsierca. B mpaBoM BepxXHEM YTy MEpecOCTaBlIeHHOro
JNHCTR YIeTa H ONHCAHUS YHHKAJLHOTO HOKYMEHTA IIeNaercs Haumuch «JIuet
IIepecOCTaBIIeH».

4.4, AKTH 00 U3MEHEHHAX ¥ JONOJHEHHUAX B JHCTHI y4eTa U ONMHCAHHA
YHHK&JIEHBIX JOKYMEHTORB COCTABIIAKOTCSH B 2-x IK3eMILIApax.

4.5. TlepBsie 5K3eMIUIAPH! aKTOB 00 H3MEHEHWIX W JIONONHEHUAX B JIHCTBI
yyeTa W OfMHMCAHWs YHHKAIBHBIX JOKyMEHTOB XpaHarci B I'0CynapCTBCHHOM
apXxuBe.

Bropble 3K3eMIUAPBl aKToB 00 HM3MEHEHHAX H JONOJHEHMIX B JIHCTEL
yyeTa ¥ ONMCAHHMA YHUKAIBHEIX AOKYMEHTOB  HANPABIAIOTCA B
MYHHMLMIIANBHBIA apxus, Myseil wima SHOIHOTEKY, OpraHM3allMio 1O MEecCTy
XPAHESHUS YHUK&IbHOIO JOKYMECHTA.



TTpunoxenne 1  [Topaaky
JIueT ydeTa Y ONHMCAHHA YHHKANBLHOTO JOKyMeHTa'

PerucrpauHoHHBIH HOMEP

JlaTa BKNIOYCHHS JOKYMEHTA B T'ocynapcTBEHHEIH peecTp
YHHKAJIbHEIX AOKYMEHTOB apXUBHBIX doxzonB
Jlennnrpaackoi obaactu

1. OmicaHHe LOKYMSHTA
Haspanne (3aronoBOK) IOKyMEH1a

CaMoOHa3BaHHE JOKYMEHTZ

Bua AoKyMeHTa

ABTOp AOKYMEHTA

Hata {speMs CO3NAHHA) TOKYMEHTA

Bek

OpHEeHTHPOBOYHAS 12T

S3bIK AOKYMEHTA

AHHOTAIHA

Heropuyeckan cnpaBra

Hanyuve AparoueHHpx MeTalion H KaMmHeH

Taneorpaduueckue 0co0EHHOCTH

Tleuatu

Xy BomeCTECHHbIE 0cobeHHOCTH OOPMASHHS IOKYMEHTa

Co6CTBEEHOCTE

2.  (DH3HYECKOE COCTOAHUC AOKYMCHTA
MarepHanbHbii HOCHTEb

Paamepsl

Ob6vem

du3HYecKkoe COCTOSHHE

CeeaeHHA O pecTaBpalHH

3.  MecTOo XpaHeHEs JOKyMECHTa
MecTo XpaHeHHA
JOKYMEHTa

Anpec MecTa XpaHEHHA NOKYMEHTa

, eny4.
Apxupsii mudp: dorx Ne , or. Ne » 0.Xp. Ne Ne .

4,  CayweOnan vropmalus
Kes npemocTarieH JOKYMEHT

[Tporokon 3K

(OIIK, 3TIMK) ot Ne
TMporoxon LIBIMK Apxusroro

ynpasieHus Jlenunrpanckoi

oGnacTH OT Ne

PdopMa JHCTA yUeTa H ONHCAHHEA YHHKAILHOr0 X0KyMEHTA

* B 32BHCEMOCTH OT 06BbeMa aHROTALMH, HCTOPHECKOH CTPABKH M AP. JHMCT yHETa H ONMCAHHA YHHKAIBHOTO
JOKYMEHT2 MOKET SAMONHATECS HA IBYX H fonee IUCTaX.



Mpunoxenune 2 x [Topaaxy

TopsaoK 3aN0/JHeHHS JIHCTA yUeTa H OfTHCAHUS YHHKAJILHOT0
AOKYMEHTA

1. PervcTpaliiOHHbBIH HOMEp NPUCBAHBACTCA YHUKAIBHEIM JOKYMEHTAM B
BAJIOBOI II0C/IE/IOBATENHPHOCTH M IIPOCTABIAETCA Ha JHCTaX ydera H ONHMCARMA
VHEKATLHOTO JIOKYMEHT2 BMECTE C JaTeii ¥ HOMEpPOM IpPOTOKOIa LPTIMK
ApXHBBOTO yTIpaBlieHHS.

Pexpuzut "JaTa BKIIOYEHHS JOKYMEHTa B rocyIapcTBeHHbIH peecrp
VHHKAJLHBIX JOKYMEHTOB APXHBHBIX donaos JlenHHrpaacKo obaacTu"

ykaspiBaeTcss apabckuMH  UMGpaMu  CHELYIOIHM obpazom: 00.00.0000
(01.02.2021).

2. 3anosnuesue pasgena "1, OnucanHe ROKYMEHTA

2.1. Pexsusur "Ha3BaHue (3ar0JI0BOK) AOKYMeHTa' - yKa3pIBacTCA
Ha3BaHHe JOKYMEHTa, IOJ KOTOPHIM OH YUTEH B ONMCH, APYruX Y9ICTHBIX
AOKYMEHTAX.

2.2. Pexsusur "'CamMoHa3BaHMe€ JoKymeHTa' -  YKa3BIBaCTCA
3aKpenuBIlcecd B HAYKE MHAMBHAYalbHOC Ha3BAHHUE JOKYMCHTa - IO HMCHH
MHCIA, 34KA34MKa, BJgJelNbla, HCCIeAOBaTeNsd, @O MECTy CO37aHuf,
obHapyxeHUs, HaXOXIeHHS U Ip.

2.3. Pexemzur "Bua NoKyMeHTa' - YKa3bIBaeTCAd BHA NOKYMEHTa,
HanpeEMeEp YKas, r'pamora, ZOrOBOp, MHCEMO H T. 1.

2.4. PexBusHT "ABTOp JOKYMenTa' - yKa3bBaeTCs aBTOp (CO3LaTeNb)
TekcTa M JOKyMeHTa - (aMmius, VMA, OTYECTBO, NCEBJOHHM, MpPO3BHLUE, B
BOSMOMHO  OojJee  TIONHOM  BHAE,  IO3BOJAIOIIEM  MAaKCHMAJIBHO
HIEHTH(QUIEPOBATE THYHOCTh ¥ HCKITIOYHTh COBIIaICHH.

JlaHEBIl PEKBU3UT 3aNONHAETCA M B TOM CIydae, €CId aBTOPCTBO
JOKYMEHTa Y)K€ BKIIOYEHO B HA3BAHHME JOKYMCHTA MIH ABIACTCA NPUHATHIM B
HayKe.

2.5. Pexsuanr "Jlara (Bpems co3TaHHs SOKYMeHTa)" - 3aIONHAETCS,
eclM JOKYMEHT JaTHPOBaH €ro CO3JaTelieM, Jara yKa3hlBaeTCs apabckuMHU
nudpamu creayromum obpasom 00.00.0000.

2.6. Pexsrzut ""Bek" - 3amonHseTcd AN BCeX JOKYMEHTOB, YKa3bIBACTCA
apabCcKUMH IHPPaAMH.

2.7. Pexpumzur "OpHeHTHpoBOYHas JaTa (BpemMs CO3AaHUSA
porymenTa)" - yKa3hIBaeTCA Jard, YCTAHOBNEHHAs KOCBEHHBIM IIYyTEM,
¢ukcupyercs B NMPOH3BOJIbHON ¢GopMe, HANIPHMEp: HE paHee 12.12.1923 - ne
no3maee 22.12.1923, wn 80-e roasl 19 Bexa, wiu 1-5 monoBuHA 15 Beka, WM
11 Bexk.

2.8. PexBusut "S3bIK_JoKYMeHTa' - yKasplBaeTCAd B COOTBETCTBHH C
oBLIEIPHHATEIMM HANMEHOBAHUAMH A3LIKOB.

2.9. Pexsusur '""Ansoramus' - d3naraeTcid KpaTkas XapaKTEPHCTHKA
IOKYMEHTa, YKAa3hIBAa€TCA MECTO CO3JIAHHA, OT KOTO HCXOJMT AOKYMEHT, KOMY
aipecoBaH, APYTHe JaHHEIE, IPUBOJATCS CBENEHHA O MOITHHHOCTH JOKYMEHTa

(TOAMMHHMK, CIOHCOK, KONMHA C YKajaHWeM BpeMeHH UX COCTaBJIEHHA),

",
.




NPUBOLSTCS MMEHA JIUL, Ha3BaHUA YUPEKOCHHH, reorpaguueckue Ha3BaHHA H
1p., YIOMHMHAIOLUIMECS B AOKyMEHTE M UMEIOLIde CYUIECTBEHHOe 3HadeHHe. B
AHHOTALIAM MOXET OTMEYarhesd CTeleHb noapo0HocTu ceesenuit ("KpaTkue
cBeneHHA", "nofpobHBIe cBeeHNs").

2.10. PexBusur "Hcropmyeckas cnpaBka' - BIJIIOYAIOTCS JaHHBIE O
NPOUCXOKACHNH HIH HCTOYHUKE MpHOOpeTeHUus IOKyMEHTa, HCTOPHHM €ro
OBITOBZHHUA.

2.11. Pexsusur "HaauyHe ApAroNCHHLIX MeTAAIOB H_KamHed' -
YKA3BIBAIOTCS CBEICHUS HA OCHOBAHHMHM COOTBETCTBYIOUIMX Ipady MHBEHTAPHOH
KHHUTH YUeTa [eJl, UMEIOIUX BO BHEIIHEM O(QOPMIICHHUH MIH B NPUIOXKEHUH K
HHUM JparonCcHHbIC KAMHH U METaJUJIbl.

2.12. Pexmuzur ''Ilajeorpadudeckne 0COOEHHOCTH' - YKa3bIBaeTCA
crnocod® HamMCcaHuA JOKyMeHTa (CKOpOIHCh, MAlIHHONKCH, U T.I.), HalIH4He
BOIAHEIX 3HAKOB, HATMYKE MTAMIIOB.

2.13. PexBuszutr ''IleyaTn' - yKa3pIBaeTCi HAIMYUE II€YaTeW, UX BHUI,
MaTepHall, COXPAaHHOCTh W TNPHHANJIEKHOCTh, OMHUCHIBAIOTCS H300paxkeHUs U

HaOITACH.

2.14, Pexuzur ''XynoxecrBeHHble ocobennocTH odopmiaenus’ -

OTMEUAETCA HANMYHE 3aCTABOK, KOHIIOBOK, MHHHATIOP M APYTHX 3JIEMEHTOB, KaK
AMEIOLINX CYIIECTBEHHOE 3HAYeHHe VIS HISHTH(HKALMKH HOKYMEHTa ¢ TOYKH
3peHUs ET0 YHUKAIBHOCTH, OTrOBAapHBaeTCd HX aBTOPCTIBO, YKAa3bIBAIOTCS
XYLOXKECTBEHHEIE 0COOEHHOCTH IIepeIIeTa.

2.15. PexBu3ut "ColGeTBeHHOCTR" - yKa3pIBAeTCA CO 3HAYEHHSIMH:

- degepansHas

- rocyaapcrBeHHas cybbexra Poccuiickolt Pepepauumy;

- MyHHIHIANEHAS;

- YaCTHasl.

3. 3anonHeHnre pa3gena "2. Du3zHueckoe COCTOAHNE JOKYMEHTA
t

3.1. Pexpusur "Martepnaasupiii _nHocurean  undopmanun'
YKa3BIBAETCS! CO 3HAYCHUSIMU:

- Gymara;

- Kanbxa,

- TKQHBb.

3.2. PexBuzuT ""Pazmepbl JOKYMeHTa" - yKa3wIBaeTca opMar, pasMepsl
(8 cMm) moxkyMeHTa (IIpH HEOOXOIHMMOCTH - KakAOro (HECKOJBKHX) JIHCTOB
NOKYMEHTa).

3.3. Pexsusur 'O6bem gokyMenTa' - yKa3bIBa€TCs KOJIMYECTBO JIMCTOB,
KazpoB, Gororpaduii, eciu JOKYMeHT cPOpPMEPOBaH B JENIO, alTbOOM H T.A.

3.4. PexBu3HT "@PH3HYECKOE COCTOAHNE AOKYMEHTA'" — yKa3plBaeTCA CO
CIEeAYIOLUMH 3HAYEHUAMM:

- Xopoluee;

- YIOBJIETBOPHUTENILHOE;

- HEY/IOBICTBOPUTENRHOE.

",




3.5. PexpusuT "CBeJCHHSA 0 PECTABPAUHHM' - OTMEUALTCH, oABeprajics
M TOKYMEHT PECTaBpallii C yKasaHWeM JaThl e IPOBe/eHMd, opraHu3alluy,
paMuUITHK, IMEHH, OTIECTBE PECTaBpPaTopos.

4. 3amonueeHue pasgena '3, Mecro XpaneHHs A0KyMeHTa

4.1. Pexsmzur "MecTo XpameHHA [JOKymeHTa" - YKa3BIBACTCH
opuIEaTEHO ~ TIPHHATOE  HAUMEHOBAHHME TocyaapcTBEHHOTO  apXMBa,
MYEHIUNATGHOTO ~ apXWBa,  OpraHW3aly, —My3ed WM OnOIHOTEKH,
OCYIICCTRILAIONIETO XPAHEHUE JOKYMEHTA.

4.2. Pexsusur ''Anpec MecTa XpPaHEHHS noxymedTa' - yKa3hlBacTCA
ONHLINA TOYTOBETH agpec BiIaaenbua (cobCTReHHIKa) IOKYMEHTA.

4.3. Pexpuzur "ApxuBHblii mudp" - yKa3sBpBAIOTCA HOMEpA ¢doHOa
(KONJIEKIHH), ONWCH, eIMHMIBI XPaHCHHS, nucra(oB) WM Kaupa(oB) AN
JOKYME@HTOB, COCTABJISIOIMX YaCTh €/IUHHLIbI XPAHCHIS.

5. 3anoymenue pasaena "'4. CayxeOnas wupopmanns

5.1. Pexpmsur "Kem npeacTapiaeH jokyMeHT" - YKa3hBacTcs
obHIMANTEHOe HaMMeHOBaHME ['0CYIapCTBEHHOTO apXHBa, MYHHULMIIATEHOTO
apXusa, OpraHM3alldM, My3es HIH GuGIMoTeKy, NpeNCTaBUBILEro(ei)
NpeIoKeHH U BKITIOYeHHA B TocynapcTBeHHBIH peecTp.

5.2. Pexpuzut "Iporokon K, MK, IIMK?” - yka3pIBacTCs Ha3BAHUE
COBCLIATENLUOro opraHa (SKCHepTHOW KOMHUCCHY, SKCMEPTHO-IIPOBEPOYHOH
METOUYECKON KOMHUCCHH, (oHI0BO-32KYTIOUHOM KOMUCCHM), HOMEp M JaTa
TPOTOKONA €rc 3acefaHHd, Ha KOTOpOM TMPUHATO PEIICHHE O BKITFOYEHUH
YHHKATBHOTO JOKyMeHTa B ['0cyAapCTBEHHEIA PEeCTp.

5.3. Pexpusut 'Hpotoxon IIIMMK" - yKasbiBac¢TCs HOMeEp U /iaTa
npotokona 3aceganus LIDTIMK ApxHBHOTO yIpaBICHEHA, OPHHABILEH pelcHue
0 BKIIOUEHHH YHHKATEHOTO JOKyMeHTa B ['0cyAapCTBEHHBIN PeeCTp.

LAY
.




IMpunoxenue 3 k [opanky

DKCIIepTHOE 3aKIIOYEHHE

®.U.0. 3kcnepTa, AONKHOCTh, MECTO PAGOTH, YIeHad cTencHb, YHEHOE 3BaHAE

O BKIOOYEHHH

HasBaHue apXHBRHOTO ACKYMEHTA

HauMeHOBaHMe apxHBa, apXHBHELH 1P NOKYMCHTA

B ['ocyapcTBeHHEI PeecTp YHHKATBHEIX JOKYMEHTOB apXHBHBIX (OHI0B JICHHHIPaICKOH
oQyacTaH

Texem SKRCNEePmMHO20 3GITHIOHCHUA ...

Ha ocHOBaHMH BBEIEH3IOXKEHHOrO CYHTAI0, YTO JAHHBIH JOKYMEHT MOXCT OBITh OTHECEH K
YHHEKATBEHOMY JOKYMEHTY ¥ BKIodeH B ['ocyrapcTeeHHEIH peecTp YHUKAIBHEIX JIOKYMEHTOB
apxupHEIX (oHz0B JlenuHrpanckoi o61acTy.

Hloxnuce HHUIMATE], (aMHTHA JKCIEPTa

Jlata

3aBepeHHE MOANHCH

[IpumepHag GopMa IKCIEPTHOTC 3AKIIOYCHHR



IMpunoxenue 4 K [Topaaxy

I"'ocynapcTBeHHBIH PeeCTp
YHUKAJIBHBIX JOKYMEHTOB apXHBHBIX (o108 JIeHHHIrpaaCKOK obnacTu

{agra}

dopma ['ocyaapeTBeHHOro peecTpa
YHHKAJIBLHLIX TOKyMEHTOB #PXHBHBIX (oraon Jenunarpanckoi obracra

MecTo XpaHeHHs, Jlata n

Peructpa-| Haspanme |Jara (Bpema AHHOTALAS ApxH8HbIH WHPP HoMe CaegeHusl 0 Tpume
LHOHHEIH | (38r010BOK) | CO3XAHHSA) 20 Me:m JOKYMEHTA, I OTOKnga BHeCeHHH qal:uue

Ne NOKYMEHTa | JAOKYMEHTA o Bnagenen ﬁSHMK H3IMeHEeHHH

(cobcTBEHHAK)

1 2 3 4 5 6 7 8

Hroro Ha 01.01.20 YYCITUTCSA
{umpaMK 1 NPOTKCEIO)

YHHKAIBHBIX JOKYMEHTOB.
HaumMeHOBaHHE TODKHOCTH INoarnce
OTBSTCTBEHHOIO HCTIONHUTEIA (pacmmcporka NOAMHCH)




[Mpunoxenue 5 k Iopanxy

Haumenosague VTBEPXJAIO
OpTaHH3aLHH

(HAaMMEHOBaHHKE JOJDKHOCTH PYKOBOJAMTEA)

(noanuce, ®PUQ)

AKT 20 I.
Ne

O6 u3sMcHEHHAX H
IOMOJMHEHHSX B JHCT yHETA
H OTHCaHHAd YHUKAJIBHOTO
JIOKYMEHTa

AxT coctaBneH B coorsercTBuH ¢ [lopsmkoM Bemexus ['ocymapCTBeHHOro peecrpa
HAEKANGHBIX [OKYMEHTOB apXuBHBIX ¢(oHA0B Jlemmnarpaackoit o6nacT, YTBEpKIECHHBIM
y KyM

NPUKa30M APXHBHOTO ynpasienunst JICHHHTpanckoH o6macTd OT Ne
NeNt Ne en.xp., Ha3sanne Hsmenenns ¥ | JIOKyMeHT — 0CHOBAHHE
n/n NOKYMEHTA B e1.XP., JAOTIOJHEHHA | BHECCHMH H3IMEHEHMS H
I'ocyzapeTBeHHOM AOKYMEHTA JOTIOTHEeHH S
peccTpe
1 2 3 4 5
AKT COCTaBHIL:
Hammenopanue JOIKHOCTH [Moamuce Pacimu¢poBka MOANHCH

Hamenenns B [ocymapcrBeHHBIH  peectp
VHAKAJIBHBIX JOKYMEHTOB apXHBHbIX (poBA0B
JleHnArpagexoi 06.1acTH BHECEHBI

HaumeHoBaHHE JOIKHOCTH JIMIIA,
BHECHIETO H3MEHCHHNA [Toxmuce Pacum¢poska noanucu

@opmMa aKTa 00 H3IMEHEHHHX H AONONHEHHAX
B JIHCT Y4€Ta H ONHCAHHA YHHKAJILHOIG JOKYMEHTA



