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YIIPABJIEHUE 3ATINCH AKTOB I’ PAKTAHCKOI'O COCTOSIHUSI
JEHUHI'PANACKOH OBJACTU

IIPUKA3

or 10 wons 2019 roma Ne 3

O6 yreep:xkaennn AAMHHHCTPATHBHOIO PErJIaMeHTA NPeJ0CTABIECHHUS
YOPABJICHHEM 3aIIMCH AKTOB IPAKIAHCKOro COCTOIHMSI JlennHrpaacxoii
00/1aCTH rocynapcTREeHHOj YCAYIH 110 IPOCTABJIEHHIO ATIOCTHIISI HA
OPHUHAIBLHBIX JOKYMEHTAX, IOAIeKALINX BBLIBO3Y 32 NpeAeJibl TEPPHTOPHH
Poccuiickoii Mexepanun

Ha ocuopanmu ®enepansuoro saxona or 28 HOs0psa 2015 roga Ne 330-03
«O npocraBneHmm amnocTHns Ha POCCHHCKHX O(UIHANBHBIX JOKYMEHTaX,
TIOJUIeXaIMX  BBIBO3Y 33 MpENENsl TEPPUTOPUM  PoccHitckoii Deneparpam
H B COOTBETCTBUM ¢ (DeepanbHEIM 3aKOHOM OT 27 mong 2010 roga Ne 210-®3
«O06 opraHu3anNy JIpeAOCTABICHUS TOCYIAPCTBCHHBIX M MyHUIMIATBHBIX YCIIyTY,
tocTanosienneM Ipasurensersa Jlenmarpagckoit 06macti or 5 Mapta 2011 roxa
Ne 42 «O6  yreepxuenuu lopanka  paspaborku wu YTBEPKIEeHHUA
AIMAHUCTPATMBHBIX DEINIAMEHTOB MCHOJHEH M FOCYAapCTBEHHBIX  (OYHKLH
(IpefocTaBIeHNs roCy HapCTREHHbIX yeayr) B Jlenunrpapckoit 0071acTH, BHeceHNH
M3MEHCHUI B nocraHosneHue IlpaBuTtemscrsa Jlenunrpagckoit o6iacty ot
12 woa6ps 2004 roga Ne 260 u NPU3HAHUA YTPATHBIIHMU CUIYy TIOCTaHOBJICHUI
IlpaBurenscrpa JIeHuHTpaacKol o6mactH or 25 asrycra 2008 roma Ne 249,
oT 4 nmexabps 2008 roga Ne 381 u OYHKT& 5 noctanoBlenus Ilpasurenbcrpa
Jlenunrpanckoit o6nacty ot 11 mexabpst 2009 rona Ne 367, TIPUKA3bIBAIO:

1. YTBepauTs AIMUHUCTPATHBHEIY  permament IIPEAOCTABIEH U
YUPABJICHUCM 3aIlHCH aKTOB IPAKITAHCKOIO COCTOSHUS Jenunnrpanckoii o6nacTu
TOCYAApCTBEHHOM YCIyrW 110 NpOCTAaBICHMIO AIOCTHIL HA  OQHIHUATBHEIX
AOKYMCHTAX, TIOMNEXKAIMX BLIBO3y 3a Hpenensr  Tepputopud  Poccuiickoii
DenepanuH, COINacHO IPHUIOKCHHIO K HaCTOSIIIeMy IIPHKa3y.

2. Ipusnats yrpaTusummu CHIly TIPHKA3bl YyNPaBIEHUS 3alHCH aKTOR
TP2XKIAHCKOTO COCTOAHUA JICHHHTPanCKOl 06IacTy:

oT 06.10.2015 Ne 6 «O6 YTBEPKIECHUH aMUHHUCTPATHBHOTO pernamenTa
IPCAOCTABICHUA TOCYAAPCTBCHHOM YCIYTH NO NpPOCTABIEHHIO AMOCTHIL Ha
odHUIMATEHEIX AOKYMEHTaX, TIOAIENATIHX BBIBO3Y 3a Ipanuily;

ot 01.03.2016 Ne 3 «O Breceruy H3MCHCHMI B NIpUKa3 ympasneHus 3aIMcu




|

TOCYTapCTBEHHONH YCIOYTH IO JNPOCTABICHHIO AaNOCTIIIS Ha o(uIHAILHEIX
ROKYMEHTAX, NMOIeKAUIUX BBIBO3Y 3a IPAHHULY».

3. KoHTpoIs 38 HCIONHEHHEM HACTOSEro NIPHKA3a OCTaBIAIO 34 coBoi,

Havyansuuk ynpaenenns

M.JI. Ctpaxosa




YTBEPXJIEH
IPHKAa30M yIpaBleHUs 3aIliCH
aKTOB TPaXJaHCKOI'O COCTOSHUS
Jlennnrpanckoit o6nactu
or 10.07.2019 Ne 3
(mpHiOXKeHue)

AXMHHHCTPATUBHBIH PeryIaMeHT NpeXoCTABICH ST YOpaBJeHHeM 3afucH
AKTOB IPAKAAHCKOro cocTosinusi Jlennnrpaackoi o6aacT rocyaapersenHoi
YCAYTH 110 NPOCTABJICHHIO AIIOCTHIS HAa OGHIHAILHBIX JOKYMeHTAX,
HOAJICKANMX BLIBO3Y 3a NPeaebl TeppHTOPHH Pocceniickoii Degepanuu
(Coxpamennoe HanMeHoBanye - HPOCTABICHHE aroCTHIIA )

(manee - peryiaMenT, rocynapcTBeHEAS yenyra)

1. Obmme nonoxenus

1.1. Pernament ycTamasnmpaer IIOPANOK H CTAHAAPT MNPENOCTARICHHS
rOCYyAapCTBEHHON yCIyri.,

1.2. 3asBuTensMM, HMEONTAMH Npano Ha IIOJIy4CHHE TOCYHApCTBEHHOM
YCIYTH, SBIAIOTCA (PU3HYECKHE JIMIA, JIpeIbABUBIIHE OQUUHANBHBIA TOKYMEHT,
HCXONAIME OT OpraHa 3aIlicd aKTOB TPaKIAHCKOTO COCTOSHYS OpraHa MeCTHOIO
camoynpasienus JIeHuHrpagckoll o6nactd W moaTeKaImii BBIBO3Y 3a Npeess
Teppuropun  Poccuiickoit ®epepanun  (manee - 3aABUTCIIH, OQHUIHAILHEIH
JOKYMEHT).

1.3. Muopmanus o mecrax Haxoxnenus OpraHa MCIOJHHUTENBHOM BlAaCTH
(ranee - OWB), npemocTammsionero TOCYAapCTBEHHYIO YCIYTY, OpraHu3aliumil,
YIACIBYIOUMX B IPeNOCTABNEHMH  YCIYTM H  He SBILTIOLIIMX CSI
MHOTO(YHKIHOHANBHBIMH LCHTpaMK  NPEOCTaBICHHS TOCYNAPCTBEHHBIX U
MYHMIMIANBHBIX YCIYT, TpadmKax paGoThl, KOHTAKTHDIX Tenedonax u T.n. (majee
- CBCJICHHUS MHPOPMALIMOHEOTO XapaKTepa) pasMeraroTcs:

- Ha CTCHIAX B MECTaX HPEeAOCTABNCHUS TOCYNAPCTREHHOMN YCIYrd U yCIyr,
KOTOPERIC SBILIIOTCS HEOOXOMMMBIMH ¥ O6S3aTeNbHLIMME AN TpPeloCTaBICHUS
TOCYTapCTBEHHOH YCIIyru;

- Ha oQHUMANLHOM caiiTe YOPEBICHUS 3allUCH  aKTOB TI'PaXIAHCKOro
cocrosuus JIeHunrpaackoit o6nacTu: http://www.zags.lenobl.ru:

- Ha oQuUMaibHOM cajite Tocynapcreennoro Gromxernoro YUpexXaeHHs
Jlenunrpayckoii  o6nacru «MuorodyuximonansHp LEHTD IIpefoCTaBNEHHs

FOCYNApCTBEHHBIX U MYHHUIIAMAILHBIX yenyr» (ganee - I'BY JIO «M®IL»):
http://mfcd47.ru/. "

2. Ctangapt npegocrasaenus IOCY1apCTBEHHOH yenyTu

2.1. Haumenosanme FOCYNapCTBeHHOM yCmyru: IIPOCTAaBACHUE AIIOCTHI Ha
OOHIHATLHbIX AOKYMEHTAX, ITONIEXKAIIUX BLIBO3Y 3a Mpelenst TEPPUTOPHH
Poccuiickoit Denepanum.

Coxpamertoe maumenopanue TOCYMAapCTBEHHOM  yclyru: npocTaBienue
anmoCTHIIS.




2.2. OpraHoM WCIIOJNHWTEIBHON  BIACTH Jlenmnrpanckoit  obnactw,
IIPEAOCTABIIAIONINM FOCYJapCTBEHHYIO YCYTY, SIBISETCA YHpPaBICHHE 3aMUCH
4KTOB I'Pa’XTaHCKOro cocTosHus Jlenunrpanckoit o6nactu (nanee - yripaBJieHUE).

2.2.1. YuyacTByeT B mnpefoCTaBICHHU rocymapctBeHHol yciyru ['BY JIO
«M®@Ll», B TOM 4uHucle B IpHEME JOKYMEHTOB, BpIjade pe3yibsTaTa
IPSAOCTABNCHUA TrOCYAAPCTBCHHONH yCiyrH (OQHIMAIBHOTO NOKYMEHTA C
NPOCTABICHHBIM ANOCTUIIEM HJIM OTKA3a B IIPOCTABICHNH ATIOCTHIIS).

2.2.2. 3ampoc Ha MONydYeHUE TOCYNAPCTBEHHOW YCIYTH ¢ KOMILIEKTOM
JOKYMEHTOB IIPHHUMAETCS

IIpn nu4HOM siBKE 3aABUTENS:

~ B YIPaBIICHHUY;

- B Qusinanax, OTAeNax, yaaresnsx pabounx Mectax I'BY JIO «MOPLy»;

Bes nuunoi sBKH:

- [I0YTOBOMH CBA3BIO (KyPBEPCKOi iy kGOl NOCTaBKY) B yIIpaBienHe.

2.3. Pe3ynbTaToM IpefoCTaBleH s FoCy JapCTBEHHOI YCIAYTHU ABISIETCA:

1) BbIada  (OTHpaBKa) — 3aABHTENIO  OMHIUAIBHOTO JOKYMEHTA,
IOAJIEIKAUIETO BEIBO3Y 32 IPAHUILY, C IIPOCTABIICHHBIM AOCTUIIEM.

2) BBIZada (OTIIPAaBKa) 3asBUTEIIO OTKAa3a B IIPOCTABICHHH AIOCTIUI HA
OPUIMANEHOM JOKYMEHTE, [0 UIeKAIIEM BEIBO3Y 34 TPaHHILY.

2.3.1. Pesynnrar. TIPEOCTABISHIS roCy IapCTBEHHOH YCIyTu
NIPEROCTaBNAETCA (B COOTBETCTBHHM CO CMOCOGOM, YKA3AHHBIM 2asBATEI6M npu
Iofjave 3ampoca  A0KyMEHTOR):

Ilpu suanOi sBKe 3aBUTES:

- B YIIPaBIICHHH;

- B puimanax, otaenax, yaaneHEbx pabounx mecrax I'BY JIO «M®LIy.

bes nuunoit aBku:

- IOYTOBOM CBAI3BIO (KYPhepCKOi CIy 6ot JIOCTaBKH).

2.4. Cpox nIpe/IoCTaBIeHUs TOCYAAPCTEBEHHOM YCIYTH coCTaBiaseT He Goee S
pabouux nHel co XHS HOCTYIieHus B YIPABICHUE NOKYMEHTOB, HEOOXOMHUMBIX
AT IIPEIOCTABIIEHHS TOCY IapCTBEHHOMN YCITyTH.

2.5. IlpaBoBbIe OCHOBAHHS IS IpeOCTABNCHUS IOCY JAPCTBEHHOMN YOIy TH:

— - Kousenuns, ormenstomas rtpeGosanme JEeTaTu3aluy HHOCTPAHHEBIX
OQHUHAIBHEIX AOKYMEHTOB, OT 5 OKTAOps 1961 (anee - Kongennus);

- Hanoroseii koxexc Poccuiickoii Qenepanuy, yacts BTOpasd oOT
05.08.2000 Ne 117-®3;

- DenepanbHelii  3a8KO0H  OT 15.11.1997 No 143-®3 «06 aKTax
IPaXTaHCKOTO COCTOSHMS,

- DenepansHBIA 3aK0H or 28.11.2015 No 330-03 «O mnpocrasnennn
AMOCTHILT HA POCCHHCKHX OQUIMANBHBIX TOKYyMEHTAX, IOANIEKANINX BBIBO3Y 3a
npenensl Teppuropun Poccuiickoii Deneparymy;

— 3akon CCCP or 24.06.1991 No 2261-1 «O nopsnke BEIBO3a,
LCPECEIIKA U HCTPeOOBAHUSI NUYHBIX AOKYMEHTOB COBETCKMX ¥ HHOCTPAaHHLIX
Tpaxkaan, max 6e3 rpasxupanctsa uz CCCP 33 rPpaHuITy»;

- Hoctanosnenne Bepxosroro Copera CCCP ot 17.04.1991 Ne 2119-1
«O  npucoemunenmn Coroza CoBeTcxnx Conuanucrigeckux PecnyGnux  x
I"aarckoit KOHBeHIHH 1961 ropa, OTMeHAIOWEeH TpeGoBanue JIEraTu3ayu




WHOCTPaHHBIX OMHUIHANBHbIX JOKYMEHTOBY,

- Hocrauosnerne Copera Munuctpor CCCP ot 12.11.1990 Ne 1135
«O6 onoGpenun u BHeceumu B Bepxosuwii Coper CCCP IIPEJIOKEHU O
npucoemuHenrn CCCP x Taarckoit xomsemumm 1961 rofia, OTMEHSIOLEN
TpeGoBaHKe Neranu3alii MHOCTPAHHBIX OQHIHATEHBIX TOKYMCHTOB,

- ITocTanosnenne IlpaBurenncrea Poccuiickoii Qenepanuu  OT
30.05.2016 Ne 479 «O KOMIETEHTHBIX OpraHax, YHNONIHOMOYEHHBIX Ha
IIpocTaBieHne anoctuid 8 Poccuiickoit enepaummy;

— INocrauoenenue IlpasuTenscTsa Jlenuurpanckoit  obnacté  or
25.03.2009 Ne 72 «O6 yreepxaenuu Ilonosxkenns ob YIPaBIICHUN 3aIIMCH aKTOR
TpaxIatCKoro  cocrosnus JleHwHrpagckoli obnacty, CTPYKTYpsl ylpaBieHus
3aMHCH aKTOB I'PAXAAHCKOTO COCTOAHMSA JICHUHIpanmCKoH OOGNACTH M BHEeCEeHUU
USMEHEHM:A B TiocTaHoBneHue IlpasurenscrBa JlemumHrpamckodf obiactu or 16
anpeia 2008 roga Ne 82».

2.6. HcuepnpiBaroniuii nepeyess AOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH
C 33KOHONATCNBHBIMA WM HMHBIMM HOPMATHBHBIMH TNPABOBBIMH AKTAMH  IJIst
TIPCACCTABICHAS  FOCYNApPCTBEHHOM  YCIYIH, MNOIJIEKAIIUX [PECTABICHUIO
3asBUTENIEM!

1) mucEMeHHBIX 3alpoc © mpemoCTARICHUH rOCYZIapCTBEHHOH yemyry
(rproxenne Ne 1 perjuamMeHTy);

2) NOKYMEHT, yAOCTOBEPSIOWMIT JIHYHOCTD 3asBHTENS (upenwsBrsercs):
AOKYMEHTEL, YTOCTOBEPSIOIIHE NMHIHOCTD IMpaXkgaHuHA Poccuiickoii Denepannu, B
TOM HHCIIC BOCHHOCIY)XAIUETO, a TAKXKE TOKYMEHTHI, YIOCTOBEPSIONTAE THIHOCTE
HHOCTPaHHOTO TPaXIaHNHa, NHua Oe3 rpaXAaHCTBa, BKITIOYAs BUI Ha KHTEILCTRO
U yIOCTOBEpeHue OexenIa;

3) obuUMANHHEIN AOKYMEHT, HCXOASIIEY OT OpraHa 3aIlluCH axKTOB
TPaXKAAHCKOTO COCTOSIHMS Jlenunrpanckoil ofnacte u monnexarumit BEIBO3Y 33
Ipencisl repputopud Poccuiickolt Menepanuu na TEPPUTOPHIO MHOCTPAHHOIO
rocynapcrea - yyacrauka Konsenium.

2.7. HcuepnriBaronmii mepeveHs JNOKYMEHTOB (CBeNEHHMI), HEOOXOMUMbIX B
COOTBETCTBHHM C 3aKOHOHATEILHLIMU HJIH HHBIMHU HOPMaTUBHBIMH HPaBOBBHIMH
aKTaMu  JULi TpeNOCTABIEHHA [OCYLapCTBEHHOM YCOyTH, HaXOmAMUXCS B
PacTlOPAKEHUA FOCY IapCTBEHABIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPaBICHH U
TIONBEIOMCTBCHHBIX MM OpraHm3aiuil (32  MCKITIOYeHHeM OpraHu3aIHii,
OKa3bIBAIOINMX YCIIYTH, HEOOXONMMEIE ¥ OB3aTelIbHLIe AT IPENOCTABNCHUS
TOCYNapCTBEHHOM yCIYIH) W NOmIexamqux OPEACTAaBICHHI0 B pamkax
MEXBENOMCTBEHHOr 0 HHQOPMANMOHHOTO B3aHMOREHCTEHS,

Ympasnenume B pamkax MEXBEIOMCTBEHHOTO  HH(OPMALHOHHOT0
B3aMMOACHCTBHS IUISI NPENOCTABICHHS TOCYRapCTBEHHON ycnyrd sampanmsaer
CIICAYIOLINE IOKYMEHTHI {(CBEIeH )

- GakT ymmarer FOCYTApCTBEHHON INOUUIMHEI C  MCIIOIB30BAHMEM
HHQOPMamH o6  ymmare TOCYNapCTBEHHOH mOLUTHHEL, comepikameicss B
Ilocynapcreenuoix HHOOPMALMOHHONH  CcHcTeMe o IrOCyTapCTBEHHBIX W
MYyHULIHNANBHEIX [IaTexax (nanee - [TUC I MIT).




3asBUTENb  BOpaBe  NPEACTABUTE  NOKYMEHTH! U HH(pOpMAaLHIO,
TIIONTBEPKAAIOLIKME  VILIATY FOCYJapCTBEHHON IONUIMHEI 32 [PeNOCTaBICHHE
TOCYNAapCTBEHHOM YCIIYI'H, B yIPaBICHHE, 110 COOCTBEHHOM UHUIMATHRE.

2.7.1. Opran, npenoCTaBIAIONIMIL TOCyapCTBEHHYIO YCAYTY HE BIIpaBe
TpeGOBATEH OT 3asIBUTEIS:

1)  mpemcraBneHMA NOKYMEHTOBR WM HHQOPMALMM HIH OCYIIECTRIICHMS
ACHCTBUH, NpPEACTABIEHUE WM OCYIIECTBICHHC KOTOPBIX He IPeAyCMOTPEHO
HOPMATHBHBIMU ~ IIDABOBLIMH ~ aKTaMH,  PEryNUPYIOIEMH  OTHOLICHHS,
BO3HMKAIOIIHNE B CBA3H C PEOCTABIEHNEM I'OCY IapCTBEHHOM YCIyry;

2)  DOpeacTaBACHHS AOKYMEHTOB W uHQOpMaLMKH, B TOM 4YHCIe
TNOATBEPKIAIOIIMX ~ BHCCEHHE  3asABUTENCM  IUIATHI 34  IIPEJOCTaBlIEHUe
FOCYapCTBEHHOH YCIyrM, KOTOpBIE HAXOATCA B PACIHOpPSKEHHH OpTraHoB,
MPCAOCTABIMOMUX FOCYNAPCTBEHHBIE YCIYI'H, MHBIX TOCYHapCTBEHHBIX OPraHOB
nu60  IOABENOMCTBEHHBIX  IOCYHapCTBEHHBIM opraHaM  OpraHd3aLHii,
YIaCTBYIOIIUX B MPEAOCTaBICHUH TOCYAAPCTBEHHBIX YCIYT, B COOTBETCTBHH C
HOPMATUBHBEIMH 1PAaBOBBIMM aKTamu Poccumiickolt depepanuu, HOpMaTHBHBIME
NpPaBOBBIMK aKkTaMu JIGHHHIpajackoli 06macTy, 33 HCKIIOYEHHEM NOKYMEHTOB,
yKasaHHbIX B 4acTH 6 crareu 7 ®enepanbHoro 3axoma Ne 210-D3,

3) OCYyIISCTBICHHSA  JCHCTBHI, B TOM  4YHCle COIIacoOBaHMii,
HEOOXOMUMBIX ISl NONYYEeHHA TOCYNAPCTREHHOM YCIYTH ¥ CBSA3aHHBIX C
ofpalleHWeM B  MHBIE TOCYIAapCTBEHHEIE OpraHbl, Opradbl MECTHOIO
CaMOYTIPaBIICHH:, OPTaHU3aIHMY, 38 HOKIIOIEHHEeM IONYdeH s YCIyT 1 IOy YSHHsI
AOKYMEHTOB ¥ HH(OPMAIHH, NPeNOCTABASEMbIX B Pe3YJILTATE NpPefoCTaBICHUS
TaKuX yCuyr, BKIIOYMEHHBIX B TIEPEYHH, YKa3aHHBIC B 4acTH | craTem 9
®ejepanbroro 3akona Ne 210-03;

4)  HpeiCTaBIEHUS NOKYMEHTOB H MH(QOPMAIUH, OTCYTCTBHE A1)
HENOCTOBEPHOCTE KOTOPBIX HE YKAa3BIBAIHCH NPM IIEPBOHAYANBHOM OTKA3e B
UPENOCTABICHUN TOCYARPCTBEHHOM VCIYrH, 32 WCKITIOYEHHEM CHEeNYIOIUX
CIIy4acs:

- H3MEHeHue  TpeGOBaHUI  HOPMATUBHEIX NPaBOBEIX  aKTOB,
Kacalonmxcs NpeaoCTapleH s TOCyapCTBEHHOM YOIy, mocne IEPBOHAYATBHOMH
ONaYH 3aSBICHUA O IPENOCTABICHHN FOCYAAPCTBEHHOM YCILYTH;

— HalINYMe OMMOOK B 3asBISHAN O NPENOCTABICHHM rOCY AapCTBEHHOMN
YCIYrd ¥ QOKYMEHTaX, NOAaHHBIX 3aIBHTENCM NOCE [epBOHAYANIBHOIO OTKA3a B
TIPUEME  IOKYMEHTOB, HCOOXOMMMBIX JUI TIPEAOCTABNEHHS TOCYIapCTBEHHOM,
mub0 B NPENOCTABNCHUH FOCYRapCTBEHHOX YCIYTM M He BKIIOYEHHEIX B
TIPEICTABICHHBIH paHee KOMIUIEKT JOKYMEHTOB;

— HCTCUCHHE  CpOKa  HeHCTBHS  MOKYMEHTOB  mim H3MEHeHwne
MHOOPMAlMH  IOCNE  IIepBOHAYATBHOIO OTKa3a B IPHEME IOKYMEHTOB,
HEOOXOMUMBIX IS TIPEIOCTARICHUS POCYIapCTBEHHOM, OO B IPENOCTABICHHY
TOCYyiapCTBEHHOHA yCIyrH;

- BBIABICHHE NOKYMEHTANLHO HOATBEPXXACHHOTO (akTa (Ipu3HaKoB)
OoHOOYHOro MiH HNPOTHBOIIPABHOIO JGHCTBYS (BeanmelicTBun) momKHOCTHOrO
JHMIa OpraHa, NpeRoCTaBISIOMEro TOCYRapCIBEHHYIO yCIIyry, TOCYIapCTBEHHOro
Cryxainero,  paborHuka MHOTOGYHKIMOHANBEHOrO LeHTpa,  paborHuka
OPTaHH3anuH, NpemycMOTPeHHOH vacTio 1.1 CTated 16 @enepansHoro 3axona




Ne 210-®3, npyu nepsoHaYanbHOM OTKA3E B NpUeMe HOKYMEHTOB, HEOOXOIHMBbIX
AL NPENOCTAaBICHHA YOCYNapCTBEHHONW ycimyrd, nuGo B IpenoCcTaBieHHH
rOCY 1apCTBEHHOM YCIIYTH, O YeM B IICEMEHHOM BHIE 3a TIOIIIHACHIO PYKOBOJIATENS
Opraha, — NPCIOCTABISIOMIET0  TOCYHAPCTBEHHYIO  YCHYLY,  PyKOBONHTENA
MHOrOYHKUMOHANBHOIO II€HTPA IIPH IEPBOHAYATBHOM OTKA3e B pueMe
JOKYMEHTOB, HEOOXOMMBIX JIIsI IIPEIOCTABIEHUS FOCY IAPCTBEHHOMN yenyru, nuto
PYKOBOIHT®IIL OpraHM3alyM, NOPeAyCMOTpeHHOM uacTteio 1.1 crateu 16
DeznepansHOro 3akona Ne 210-03, yrenoMiusteTcs 3as3BUTENb, a TAKKe IIPHUHOCITCH
U3BHHEHHS 3a TOCTaBNEeHHbIe Heyn00cTBa, -

2.8. MHcuepnmiBaronmit mepeueHb OcHOBaHMEE Iy HPHOCTAHOBIEHHS
NPENOCTaBICHUS [OCYAAPCTREHHOM YCIyrH.

2.8. 1. OcHoBanuMs 11 IPHOCTAHOBICHHS IPEAOCTABIICHHS rocy1apCTBEHHOM
YCIyTH He NpPefyCMOTPEHEL.

2.9. Hcuepnmsaromuii mepedens OCHOBamMMH s OTKA3a B npueme
AOKYMEHTOB, HEOOXOMUMBIX JUIS IPEJOCTABIEHHUS FOCY AAPCTBEHHOM YCILYTH.

2.9.1. OcHoBaHHEM s OTKa3a B IpHEME AOKYMEHTOB, HEOOXOIUMBIX AN
HPEJOCTABIEHHS FOCY JapPCTBEHHOHN YCIIYTH, SIBIISIFOTCS:

1) nupencraBneHHe 3asgBUTENEM HENONHOIO KOMILIEKTA JOKYMEHTOB,
NPEAyCMOTPEHHBIX IIYHKTOM 2.6 perjiaMeHTa;

2) MpeACTaBIEHHE 3asBUTENEM IS HONYy4YeHHs TOCYJApCTREHHON YCIyrd
AOKYMEHTOB, HE OTHOCAINHMXCS K PETHCTPAUHH aKTOB IPAXKIAHCKOTO COCTOSHMSA, H
AOKYMEHTOB, B OTHOLICHHH KOTOPBHIX MPENOCTABICHUE T'OCYAAPCTBEHHOI YCIAYTH
YNpaBlIeHUEM HE OCYIIECTBIIAETCS;

3) mpencTaBleHME 3asBUTENEM JUIA IIOJIYYCHUS TOCYHapCTBEHHOH YCIyru
AOKYMCHTOB, NOMJIEXKANUMX BHEIBO3Yy B CTpaHy, He ABIAAOIYIOCS YYACTHHKOM
Kouseninn;

4) Ha OQHIMATIBHOM JOKYMEHTE OTCYTCTBYET NOANKUCH NOJBKHOCTHOTO JIMIA M
(MJIE) OTTHCK TedaTy;

5) HOANMCH NI ¥ (WIH) OTTUCKH ne4aTeH, conepxaluecs Ha opULHAILHOM
AOKYMCHTC, HEUUTACMBIE M (MIIH) HE SBISIOTCH OTYSTITHBLIMU U NOIIAIOIIUMEICA
CPaBHEHMIO C 00pa3aMy, HMEIOIMAMUCS B YIPaBJICHHH;

6) opuIHANLHBIN TOKYMEHT uMeer TIONPaBKM ¥ (MJH) TPHIMCKHA, KHbIE
UCNIPABICHUS, NOBPEXAEH, CONEPXKHUT INTAMIBI WM 3aNMCH, 3aTPYAHAIOLIE
BOCNPOU3BEACHHE TEKCTa OPHUIHAIBHOTO JOKYMEHTA, JIAMHHMPOBaH, BETXUH.

2.10. HMcyepnsisarommii [ICPEYCHD OCHOBaHMH JUIA OTKa3a B IIPEAOCTABIICHHY
roCyIapCTBEHHON yCnyTh.

2.10.1. OcHoBanuem A OTKa3za B NPeNOCTaBISHUU IOCY HapCTBEHHOH
YCIYTH, IBJISIIOTCH:

1) moanuce DOMMKHOCTHOTO THNA U{HIH) OTTHCK MeYaTH Ooprasa 3alycy akToB
IPaXqaHCKOr0 COCTOSHNS Jlenunrpaackoit o6acru na oHIHANEHOM JOKYMEHTE
HE€ COOTBETCTBYIOT HMEIOIHMCS B YHOPaBICHHH 06pasLam

b

2) nogmucasuee obunmannHEH AOKYMCHT JIMIO He 00IagaeT oIHoMoYreM
Ha ero NOAIUCAHHE. _

2.11. Tlopsnok, PasMep U OCHOBAaHHS B3UMAHHS TFOCYTapCTBEHHOH HOULTHHEE]
HUIH MHOM IIIATHI, B3UMaeMol 3a HPENOCTABICHHE IOCY HAPCTREHHOH] YCJIYTH.

2.11.1. 3a npocrasnenne anoctas YIIAYUBACTCS TOCY NapCTBEHHAS MOLLIHHA
B pasmepe 2500,00 py6ieii (ABYX ¢ monoBuMHOM TEICSY pybmeit 00 xoneex) 3a




KaxXIed noxyment (mm. 48 m. 1 cr. 333.33 Hamorosoro kojexca Poccuiickoii
Qenepawyn).

2.11.2. Tlpu ofpameHud 3a IPOCTABIEHMEM AIOCTHII IUIaTeIBIIUK
YUNA9HBACT  TOCYAAPCTBEHHYIO MONUIMHY 38 [POCTaBIE€HHE  AllOCTHIIS
(mm.5 1.1 ¢1.333.18 Hanorosoro xoaekca Poccuiickoit Denepanmn).

2.11.3. TocymapcTBeHHas @OLDIMHA He YIJa4uBaeTCA 3a MPOCTaBJIEHHE
alloCTHIIT Ha HCTPeOyEeMBIX B COOTBETCTBHH C MEKIYHapOIHBIMK JIOTOBOpaMU
Poccuiickoii  ®emepanun, a  Takxke 1o 3aIIpocaM  THINNOMATHYECKHX
IPEACTABUTENRCTE M KOHCYNIBCKMX  yupexJeHud Pocculickodt ®enmeparn
ACKYMEHTAX O PpETHCTPalliil aKTOB TIDAXKAHCKOTO COCTOSHHS M CIPaBKax,
BLITIAHHBIX  apXMBHBIMA ~ OpraHaMH IO  OOpaileHdsM  (QU3MYecKHMK  JIHI,
HPOXUBAIOITUX 3a npeaenaMu Poccuiickoit Denepanun
(mo. 12 1. 3 ct. 333.35 Hanorosoro kogexca Poccuiickoit Denepanun).

2.11.4. PeKBU3WTH! IS YIATHl TOCYAAPCTBEHHON MOITTHHEL pasMelarTes
Ha MHQOPMAIHOHHEIX CTEHAAX B MOMEINCHUIX YOpaBIeHHsA, Ha OQUINAILHOM
caliTe ynpaBlileH¥us,

2.12. MaxkcCUMAaNbHEI CPOK OKUIAHHS B ouepenr IIpH MoJaye 3agBUTEIEM
3aIpoca O IPEJIOCTABICHHH IOCYA2pPCTBEHHOM YCIYTH M JOKYMEHTOR,
HEOOXOMUMBIX I €¢ MPEIOCTaBICHHsA, a TaioKe TIPH TOJYYEHUH pe3ynbrara
HPEOCTARICHUA TOCY IapCTBEHHOM YCIIYTH CoCTaRmsaer ue Gonee 15 MUHYT.

2.13. Cpox peructpanuu 3alpoca  3adABUTENA O  IIPEAOCTABICHUH
roCy AapCTBEHHOM yCIyTH.

3anpoc © mpeAocCTaBICHHU POCYNapCTBEHHON yCIIyrd (IIpM  JTHYHOM
OOpalleHUH, TIPH HAIpPABICHUH 3anpoca Ha OyMakKHOM HOCHUTENE M3 M®I]],
IOYTOBOH CBAISBIO (Kyphepckoll cmyxGoi JOCTAaBKH)) PETUCTPUPYETICSt B JEHb
IIOCTYILICHHUS 3aIIpoca.

2.14. TpeboBauus k TIOMCIIEHUAM, B  KOTOPBIX IpPeNOCTABISIETCS
FOCYNApCTBEHHAS YCIIyTa, K 3ay OXHIHMsA, MECTaM JUTS 3aIIOJIHE HUS 3alpOCOB O
APENOCTABICHUA I'OCYapCTBEHHOM  ycyry, UHPOPMAIHOHUEIM CTEHIaM C
obpasiiamMu WX 3alONHEHHS WU IICPCYHEM JIOKYMEHTOB, HEOOXOMMMEIX s
NIPCAOCTABICHUS. TOCYHAPCTBEHHON YCIYyrM, B TOM 4ucjie K obecrieuenuIo
AOCTYIIHOCTH 1N  WMHBANKAOB YKA3aHHBEIX OGBEKTOBR B COOTBETCTBHH C
3aKkoHOnaTeNsCTBOM Poccuiickoit ®eneparuu o conmambaoi 3al0MTe WHBANUIOB.

2.14.1. Tlpemocraenenue TOCYRapCTBEHHOH yCHIYyTM OCYMIECTBISCTCS B
CUCIHMANEHO BBINENCHHBIX JUIA 5THX Ienell IToMereHusx YOPaBICHUS WU B
dunnanax, oraenax, yAalleHHBIX pabounx mectax ['BY JIO «MOL»,

2.14.2. Hanuuue ua TCPPHTOPHY, MpUNCTAIOMESH K 3maHmio, He Menee )0
IIPOLICHTOB MECT (HO HEe MEHee OJHOro MeCTa) JUIA NAPKOBKH CIIeIHalbUbIX
aBTOTPAHCIIOPTHEIX CPENCTB HHBAIUIOE, KOTOpBIC He HOMKHBI 3aHHMATL HHBIE
TPaHCTIOPTHEIE  CpencTBa. Husamisl HOJE3YIOTCS  MeCTaMu  IJI  MapKOBKH
COCNHANBHBIX TPAHCITOPTHEIX CPEACTR Oecmmatuo. Ha TCPPHTOPHH, NpUJIEraloei
K 3MaHuio, B KOTOpoM pasmerren M|, pacrmonaraeTes GecriaTHas napkoBka IS
aBTOMOOHIILHOrO TpaHCOopTa IIOCeTUTENEeH, B TOM 4mCiIe HNpeaycMaTpuBaroLnas
MecTa 1 CHELHANEHEIX aBTOTPAHCHOPTHEIX CPEICTB HHBaJIKMIOB.

2.14.3. Tlomemenns Pa3sMEIUAIOTCsl  MPEHMYIIECTBEHHO Ha HIOKHUX,

NPeANOYTUTEIIBHEE HA NepPBhIX, 3Taxax 30aHHUs C IpegocCTaBieHHuEM AOCTYIIa B
IIoMeIIeHre HHBAJIHOaM,

]




R |

2.14.4. Bxon B 3p1aHMe (OMEINEHHE) M BHIXOA H3 HETO obopynyroTcs
UH(DOPMALIHOHHEIME TaOIMIKAMHK (BBIBECKaMH), CoOIEpIKALMMU HHDOPMALHIO ©
pexuMe ero paboTk!.

2.14.5. Bxox B 3jaHEE (UOMEMEHHE) M BHIXOA M3 HEro 00opyayIoTCs
JACCTHHUAMH C MOPYYHSIMM M IauAycaMH Ul [ePelBIKEHUS [eTCKHX U
HHBATHIHEIX KOJISICOK.

2.14.6. B nomemenny opranusyercs: GecriaTHbIH TyaneT AJisl IOCETUTENEH, B
TOM YHCJIe TyalleT, IpeAHa3HauCHHbI 111 HHBATHAOB,

2.14.7. Ilpu uHeoOXomMMOCTH HHBAIMIY MNPEIOCTAaBISASTCI MNOMOIIHHK M3
gypcna pabormmkoB MOIl, ynpasnenus AUl TIPEOAONEHMs  Oapbepos,
BOSHUKAIOMUX IIPH TPENOCTaBIeHNH TOCY/apCTBEHHOM yCIyrH HapaBHe c
APYTHMH IpakIaHaMH,

2.14.8. BXoA B MOMEIIEHHE H MeCTa OKHIAHES 00opyRoBaHbl KHONKAMH, a
TAKXE CONEPHAT MH(QOPMALMIO O KOHTAKTHBIX HOMEpax Tele)OHOB IS BHIZ0BA
PabOTHIKA, OTBETCTBEHHOTO 34 COMPOBONACHAE HEBAIIIA.

2.14.9. Hanuume BU3yanbHOH, TEKCTOBOM 1 MYJBTUMCIUAHON HHpOPMALIUY O
TIOpAZIKE NIPEROCTABICHIA FOCY IAPCTBEHHBIX YCIyT. [lyOmuporanue HeoGxo Mol
AJLA HHBAJTAIOB 3BYKOBOH U 3PHTENBbHON HHMOPMAIHH, a TaKKe HaJIHCceH, 3HaKOB
M MHOH TEKCTOBOW W rpaduueckoit HHQOPMALUM 3HAKAMM, BHIOIHEHHBIMU
pellbeHO-TOUEUHEIM  LIpHU(TOM Bpaitnsa, monyck cypmonepesogumka u
THQIIOCYpAONEpEBOIUHKA.

2.14.10. ObopynoBanne MeCT OBBILICHHOIG YyAOBCTBA ¢ NONOJHHTENHHBIM
MECTOM JIIsl CODAKW-TIOBOABIPS. M YCTPOMCTB JuIs NEPEABIOKEHUS. HHBAIUAA
(xocThITe, XOLYHKOB).

2.14.11. XapaxTepHCTHKH NOMEIIeHM [IpHEMa W BBIAYH AOKYMEHTOR B
9aCTH O0BEMHO-IUIAHUPOBOYHBIX U KOHCTPYKTHBHBIX ~peIleHHH, OCBEILeHuS,
IOKApHOH 0e30MAaCHOCTH, HHXCHEPHOTO 060pyIOBaHHS IOJKHEI COOTBETCTEOBATE
TPeOOBAHUAM HOPMATHBHEIX AOKYMEHTOB, ~[I€HCTBYIOIIMX HA TEPPHTOPHH
Poccuiickoii ®eneparnn.

2.14.12. Ilomemenus IpUeMa W  BBIAYH  JOKYMEHTOB  JOJDKHEI
HPeNyCMaTPHBATh MECTA AJLS OXKHIAHMS, HH(OPMHUPOBAHUA H NIPHEMA 3asBHTEIEIL.

2.14.13. Mecra oxumaHus ¥ MecTa sl HHGOPMHpPOBaHUS obopynyrorcs
CIYNILAMH, KPECENBHBIMU CEKLMSIMM, CKAMBSIMM W CTONAMM (crofikamu) mus
OhOPMICHHSI JOKYMEHTOB ¢ PaSMCIICHUEM HA HuX ONAaHKOB JNOKYMCHTOB,
HEOOXONMMEBIX [UIS  TONyYeHHs TOCYAApPCTBCHHOH  yCIyIM, KaHHENIPCKAMMU
IIPUHANICKHOCTAMH, a Takke HH(OPMALHOHHBIMU CTCHAAMH, CONCPIKAIHMU
AKTYalbHYI0 M HCYEPIBIBAIOIIYIO HH(pOpMaITHIo, HEOOXOMUMYIO ISl MONyYeHUs
TOCYyNapCTBEHHOH yCIyTH, B MH(OPMALKIO 0 Yacax NpUemMa 3asBIeHUH,

2.14.14. Mecra i nposenenns TU9HOG Npuema sasaBuTenel o6opyayoTes
CTONaMHu, CTYNBAMHU, OOecneunBaroTCs KaHICILIPCKUMH  TPHHAICIKHOCTSMH TS
HanuCaHWus MUCbMEHHBIX obpamenui.

2.15. ITokazaTtenu AOCTYNHOCTH M Ka4eCTBa roCy 1apCTBEHHOM YCIIyIh.

2.15.1. Toxazaremnu AOCTYNHOCTH  TOCYNAPCTBEHHOMN yeayrin  (obmye,
IIPHMCHHMBIE B OTHOIICHWH BCEX 3agBUTENICH }:

— TpaHCIOPTHas AOCTYIHOCTE K MecTy IpeoCTaBIeus
TOCYyNapCTBEHHOH yciyruy;




- Halu4ie yKaszatenei, obecrnieunBaronux GecnpensTcTBeH HbIH JOCTYII
K IIOMCLICHHUAM, B KOTOPBIX NPEIOCTABIAETCS FOCY AAPCTBEHHAS YCIIyTa;

- BOSMOXXHOCT NMOJNYYEHHS IIONHOH W [NOCTOBEpHOM uHpOpMaunuu o
rocynapcTseHHol ycnyre B [BY JIO «M®L», no renedony, na opHUIHATEHOM
caTe ynpapiieHus, mocpeznctsoM EIMTY mu6o IITY JIO;

- obccrieyenne UL 3aABHTENs BO3MOXHOCTH TIONATEH 3anpoc o
HpPeNOCTABNCHIN rOCYIapCTBEHHON ycuyrd nocpeactsoM [BY JIO «M®Il», a
TaKXe NOJYYUTh Pe3yIIbTAT;

- BOSMOXHOCTL ~ HATPABICHUA JIOKYMEHTOB Uil [IPE/OCTABJIEHUS
TOCYNApCTBEHHOH YCIIYI' IOYTOBOM CBS3HI0 M KYPEepCKOi ciyx00it focrasky;

- BO3MOIKHOCTh IIOMY Y HEST pe3ynpTara 1IpeOCTaBIeHHs
rOCYapCTBEHHOH yCIIyTH ITOYTOBOM CBA3BIO ( KypBEPCKO# CiIyx00H nocTaBky).

2.15.2, TlokaszaTeny AOCTYNHOCTH FOCYNapCTBEHHOH yCHYrH (CHenuajbHbie,
NPUMEHUMEIE B OTHOLUEHHH HHBAIHUIOB):

- Hanu4ue HHPPaCTPyKTYpEl, yKa3anHoif B 2.14 pernaMmenTa;

- HCIIOJIHEHHE TPeOOBAHUM NOCTYIHOCTH YCAYT JUIs HHBAKJIOB;

- obecreuerrue  GecHpPeNITCTBEHHOTO NOCTyla  WHBAIMAOB K
HOMEIICHHAM, B KOTOPBIX IPENOCTABIIETCA [OCY IaPCTBEHHAs YCIIYTa.

2.15.3. I'Toxazarenu kavecTsa rOCyapCTBEHHON YCIIyIru:

- coOIoIeHre CPOKa IPENOCTABICHHS rOCYyAapCTBEHHON YCIIYTH;

— cobmronenune TpeboBaHui cTaHzapra NpenoCcTaBlIeHHUs
TrOCYAapCTBCHHOMN yCITyTH;

— OCymiecTsnenne He Gonee omHOro ofpameHus 3asBuTENs K
AODKHOCTHBIM  JIHNaM  YUPAaBICHHA WIH paGOTHUKAM M®Il npu nonpaue
AOKYMEHTOB Ha INOIYYEHHE TIOCYHNAPCTBEHHOI ycayru u ue 0oJjiee OIHOro
OOpalleH s IPY MOIYICHUH pesynbraTa B yrnpasneHuu win B MOLI:

- YAOBIICTBOPEHHOCTE 3asBHTENS NPOQECCHOHANHIMOM JOMKHOCTHEIX
I yrpasiaeHus 1 ML ripu npenocrapienyn YCIYTH;

- COOMNIOZICHHE BPEMEHH OXUIAHUS B O9€PeI TIpH TOJayve 3anpoca u
TIONTyYE€HUH PE3YIILTATa;

- OTCYTCTBHE TOHQHHBIX B VYCTAHOBICHHOM OpsiiKe  xanol Ha
AercTBus (De3eifCTBIE), NOIKHOCTHEIX JIAM YOl paBiaeHNs.

2.16. TIlomyyenwme YCIYT,  KOTOPBIE  SBIAIOTCS  HEOOXONHUMLIMH M
0053aTeNBHBIMU AN NPEHOCTABICHs TOCYyNapCTBEHHOM yenyru, He Tpebyercs.

2.17. Wusle TpeGoBamus, B ToM umcie YYATBIBAIOIUE OCOOEHHOCTH
[IPC/IOCTABIICHNS  IOCYJAapCTBEHHOM  yciayru B M®Il u ocobennoctu
IPENOCTABICHHS [OCY IAPCTBEHHOM YCRYTH B 31ICKTPOHHO# dopme.

2.17.1. IlpemocraBieHue POCYAApCTBEHHOH YCIYIH MOCPEenCTROM M®I]
OCYIIECTBIIACTCA B IOAPA3JICICHMIX TOCYAAPCTBEHHOTO GIOMKETHOIO YUpesKIeH s
Jlenunrpanckoit  o6macty «MHOropyHKIHOHATEHE LCHTP NOpeaoCTABIEHHS

HAJIMYHH BCTYIHBIIETO B CHIIY COTVIAIICHHS o B3auMOJIeHCTBI Mexay [BY JIO
«MOLy» u uepM MO®IT,

2.17.2. Mlpendcrasnienue FOCYNapCTBEHHOH yenyry B SJICKTPOHHOM BHUJE He




IIPEJLYCMOTPEHO,

3. CocTas, NoCIeROBATENEHOCT H CPOKH BBITIOHCHHS
aIMUHUCTPATUBHbIX MIPOLEAYD, TpeGOBaHMS K MOPSAKY
HX BBINOJIHEHHS, B TOM YHCIIe 0COOEHHOCTH BHITIOIHEHUS
aIMHHHCTPATUBHBIX NpoNenyp (NeHCTBHIN) B aIeKTpOHHOMN (hopMme,
a TaKXKe 0COOEHHOCTH BEINOIHEHHS! aMIHHCTPATUBHBIX IpONexyp
B'MHOTO()YHKITHOHANLHEIX LEHTPax

3.1. Cocras, mocnen0BATENBEHOCTS U CPOKH BHIMIONHEHUS ATIMHUHUCTPATABHBIXK
IpoLeAyp, TPeOOBAHHS K NOPSAKY MX BHITOJHEHHS.

3.1.1. IlpenocTaBnenue rocyaapcTBEeHHOM YCIYTH BKIIOYaeT B cebds
CIICYIOIHE aIMHHUCTPATHBHBIE IPOLEIYPhL:

1) mpuem um perucrpamms 3ampoca o IPEJOCTABIIEHHH OCYNapCTBEHHOMN
YCIyTH WA OTKa3 B IPHEME JOKYMEHTOB, HEOOXOMMMBIX IS IPeIOCTABIICHHS
FOCYAapCTBEHHON YCIIyTH — ONUH pabodmii 1eHb,

2) paccCMOTpeHME MOKYMEHTOB B IeJsX YCTaHOBIIEHHS HAJHYHsl MU
OTCYTCTBU OCHOBAHHH JUIsl OTKa3a B IIPOCTABIIEHHH allOCTHIIS — 1Ba paboumx aHs;

3) mpocraBneHue anocTuns (OTKa3 B NIPOCTaBNCHUH AallOCTHAA) - ONUH
paboumnii geus;

4) BbIIa4a (Hapasienye) 3asBUTENIO pesyiibTara rocy 1apCTBeHHOM yenyru -
OAuH pabounii JeHb.

ITocnenoBarenbHOCTE AIMUHHCTPATUBHEIX MPOLEAYD IO HPENOCTABICHUIO
POCYAapPCTBEHHOM  YCIIyIM OTpaXKeHa B Gnox-cxeme, npencTaBieHHOH B
npunoxeHuy Ne 5 k pernamenry.

3.1.2. Ilpuem u peructparnus 3allpoca o0 NPENOCTABICHHH TOCYAAPCTBEHHOM
YCIYI'W WM OTKa3s B IPHEME JIOKYMEHTOB, HEOGXOLUMBIX IS NPeAOCTARICHU
FoCy AapCTBeHHOMN yCemyru.,

3.1.2.1. OcHoBanmeM nais Hauama AAMHHUCTPATMBHON MHPONIEIYPEl SBNSETCH
NOCTYIUICHHE B YHpPABIE€HHE HOKYMEHTOB HEIIOCpeACTBEHHO, b0 uepez ML,
60 NOYTOBOH CBIZBIO (Kypbepckoti JIOCTaBKOI).

3.1.2.2. Juno, oTBercTBeHHOE 3a BBITIOJHEHHE 8 AMHHUCTPATUBHOM
NPOLEAYPhl: TNaBHBIM CHELMANHCT OTIENA OPTaHW3allMOHHO - [IPABOBOIO
obecrniedenns, GOMKETHOro YHCTa ¥ OTHYETHOCTH YHPABIEHHS, B HOJIKHOCTHEBIC
OOA3aHHOCTH KOTOPOro “BXONUT Y1acTHe B NPEJOCTaBJIEHMH TOCYAapCTBEHHOMN
YCIYTH IO POCTABICHHIO AIIOCTHIIA (Jaylee - CIeHauCT OTIENA).

3.1.2.3. Conepxanve aIAMUHHCTPATHBHEIX NEHCTBHIL, IPONOIIKUTENHHOCTE |
MaKCHMAaJIBHBIM CPOK HX BEITIOJIHEHUS:

Crenmamuer otnena mpu HOCTYyIINIEHWH NOKYMEHTOB YCTAHABIHBAET ¢axr
Halpuuss  (OTCYTCTBHA) OCHOBAHHI AL OTKa3a B IpHEME JOKyMEHTOB,
NPENYCMOTPEHHBIX ITYHKTOM 2.9 pernaMenta.

3.1.23.1. B cnyuae YCTaHOBACHHUS OCHOBaHHN JUIS OTKa3a R npreMe

3afABUTENNO, KaK  yCTPAHWTE obcTosaTeNnECTRA, NPCIATCTBYIOMME  npHeMy
HOKYMEHTOB (ecnu Takue obCTOSTensCTRa YCTPaHMMEI), a Tarxe uHpOpMEpyeT




3aABHTENS O MOPsJKe 00XKAIOBaHUA NPHHATOTO PEIleHHs 06 OTKase B npueme
AOKYMEHTOR M BO3BPAIIACT 3aSBHTEIIO IIPEICTABNECHHbIE JOKYMEHTBL.

Ilo muceMeHHOMY TpeGoBaHMIO 3asBHUTENs, CINHANIMCT OTAELNIA, TI'OTOBHUT
MPOCKT IHChMA 3ajBUTEH0 O0 OTKa3e B MPHEME JOKYMEHTOB (B muceMeHHOM
TpeOOBAHMH 3asBUTENb YKa3BIBaeT CIoco6 NOTYYEeH A UM TAKOr0 UCHMA ~ JIMYHO,
IIOYTOBOH CBA3KIO (KyPhepCKoi cirysk6oit mocTaBKi)).

B mpoexrte muckma crienmanyct otaena, uIgaract YCTaHOBJICHHEIE OCHOBaHUS
Ali OTKasa B NpHEME JOKYMCHTOB, Pa3bsCHAET 3asBHTENIO, Kak YCTPaHHUTh
ODCTOSATENCTBA,  MPETISTCTBYIOIIHE OpHEMY  JOKYMEHTOB  {eClid  TakKHe
OBCTOATENBCTBA YCTPAHUMET), MH()OPMUDYET 3asiBUTENS O MOPSUIKE OGKATOBAHHIS
IPUHSATOrO PEINeHUs 00 OTKa3e B MPHEME JOKYMEHTOB.

ITonroToBNeHHE! mpoekT mHceMa ¢ OPHIOXKCHHEM  JOKYMEHTOB,
TPC/ICTABICHHbIX 3ajBUTENEM, CHCLMAINCT OTHENa HPEACTARIET Ha MOJIHCH
HAYaJIBLHUKY YIIPAaBICHHS, -

Havanbauk ynpasnenmus mopmuceipaer muceMo o6 OTKaze B IIpHeMe
AOKYMEHTOB M IIepe/laeT CIeUHAIICTY OT/Iela.

Crenmanuer otmena BeijgeT mUCEMO 06 oTKaze B IIpPUEME HOKYMEHTOB C
HPWIOKCHHUEM NPCICTABICHHBIX OQUIMANLHBIX MOKYMEHTOB 3aiBHTEIIO JINYHO,
OO0 HAIPaBNSAET HICYTOBOH CBI3BIO.

B cayuae noctymnemus nokymentos u 3anpoca O NpeAOCTaBICHUH
POCYAapCTBEHHOM ycimyrm depes M®LI, mouToBoii CBs3BIO (xyprepckoii ciyx6oii
JOCTaBKM) IIMCHMEHHEIH OTKa3 B UPHEME  O(UUIMANBHEIX JIOKYMEHTOB C
TIPHIIOKCHUEM JOKYMEHTOB nepejiaercs B MDIT nmubo HanpaBsAeTCs! 3asIBUTENIO.

3.1.2.3.2. B ciyuae ycranoieHms akra oTcyTeTBHS OCHOBaHMH M OTKaza
B [IPHEME TOKYMEHTOB, NPERXYCMOTPEHHBIX IIyHKTOM 2.9 pernamMeHTa, CelHanucT
OTACIIa IPHHUMAET AOKYMCHTEL M BHOCHT B 3KypHAI y4eTa BXOIAIINX JOKYMEHTOB
AT IPOCTABICHHA anmoCTHI (Tipunoxenue Ne 2 x PErNaMeHTy) 3alUCh O IpUeMe
JOKYMEHTOB, ,

1 pmeiictBue: Ilpum MOCTYINIEHHH JOKYMEHTOB C NHCHBMEHHBIM 3aIpPOCOM
SAABHTCNS O NPEJOCTABICHHH T'OCYApCTBEHHOMN yciyru yepes M®I, noyrosoi
CBA3BIO (KYPBEPCKOH ciysx6oit ROCTaBKH) CNELHANUCT OTIENA, NeaeT OTMETKY B
rpage | xypHana o HOCTYIUICHHH OQULHAIBHEIX JIOKYMEHTOB gepes MOI],
IIOYTOBOH CBS3EIO. B rpadsr 3, 4 u § KypHAIa CHENUATUCTOM OTHENA BHOCITCS
CBEICHMA B COOTBETCTBHH C MHCLMEHHEBIM 3alIPOCOM 3asIBUTENS.

XKypnan ydera Bxoasiux AOCKYMCHTOR VI IIPOCTARJICHMS AlIOCTHIIS BENETCS
B JIICKTPOHHOM BHAC (B TOM 4¥CIE C HCIONB3OBAHHEM aBTOMATH3UPOBARHEIX
HMH(POPMAaMOHHEIX CHCTEM).

Ilpu Texuuveckux c60sx aBTOMATH3MPOBAHHON MH(OPMAHOHHON CHCTEMEL
KypHAN y4eTa BXOAAMIMX JOKYMEHTOB IS LIPOCTABJICHUST allOCTHNS BEAETCS B
GyMaXcHOM Buze.

2 pedicrBue: Crremuauet OoTAena odopMmiser pPaciucky o mnpueme
AOKYMEHTOB (Ipunoxenue Ne 3 x PeriaMenty) u nepemaer sagBuTelO pacnucky.

3asABUTENs pacHHCLIBAcTCH B 3aIpoce O TONYyYCHHWH DACIHCKH o Npreme
AIOKYMEHTOB.

3.1.2.4. MakcumansHbLi CPOK BBITIONTHEHUS AIMUHHCTPATUBHOMH IIponenypel
coctasnger 1 pabounii nens.




3.1.2.5. KpuTepuy NpWHSTHSA pelIeHHs: HATHYHe (orcyTcTBHE) OCHOBaHMIA
AUT OTKA3a B IIPUEME  IOKYMEHTOB, IPEyCMOTPEHHBIX IIyHKTOM 2.9 periamenTa.

3.1.2.6. PesynsTaromM BEIIOJHEHH AIMUHUCTPATHUBHOH  NpOLEAypEI
ABTISIETCS. PETHCTPALHS AOKYMCHTOB B JKypHAJIe y4eTa BXOJIIIUX JOKYMEHTOB JUIs
IHPOCTABICHUS aIOCTHUIIH, & TAKKe BbINaYa PACIHCKU O MpHeMe JIOKYMEHTOB, 1100
OTKa3 B NpUeMe NOKYMEHTOB.

3.1.3. PaccMOTpeHHe FOKYMEHTOB B IIENISIX YCT2HOBJIEHUS] HANWYMSI WIH
OTCYTCTBHA OCHOBAaHUH AJNA OTKa3a B IPOCTABISHUH ANOCTHJIS.

3.1.3.1. OcuoBanumemMm /g Havyana aAMHHHACTPATUBHON NPONERYPE! SIBIACTCS
PETHCTPALM [IOCTYMUBIIMX B YyIOpaBJeHUE IOKYMEHTOB B XKypHane ydeTa
BXOMSIIKX TOKYMEHTOB IS IPOCTABICHHS AITOCTIS.

3.13.2. Juno, oTBeTCTBEHHOE 3a BBIMIOJIHEHYE  a{MHUHHUCTPATUBHOIMN
NPOUENYPEI: CIIEUHANUCT OTHeNA.

3.1.3.3. Comepxanue 8IMHHHCTPATHBHBIX NeHCTBHH, NPOAOIKUTEIBHOCTE 1
MaKCHMAaNBHBIA CPOK MX BBITOTHEHMI:

1 peifcTBre: Crienpanuer oTaena yCTaHABIHBACT HANMYME MM OTCYTCTBHE
OCHOBaHMH JUIi OTKa3a B NpPEeNOCTABICHMH TOCY/IapCTBEHHOH  yCnyTH,
IPENYyCMOTPEHHBIX MyHKTOM 2.10 permamenra.

2 pelicrpue: CHeuwanmcT OTAeNa TOTOBHT U HalPaBAsIET € MOMOIIBIO
[IPOTPaMMHO-TEXHHIECKHX CPEACTB 3JIEKTPOHHEII 3aipoc B TTMC I'MIT o
TIOATECPKACHUY  YIIATBI  3ajBHUTENEM  IOCYAaPCTBEHHON  I1OULTHHLL 3a
IIPEAOCTABIICHHE [OCY JAPCTBEHHOM YCIIYTH.

B caysae, ecnu mpum posepke dwepes I'MIC I'MII dakr ymiars
TOCYNapCTBEHHOHN MOULIMHEL He MOJLYYHIT IIOATBEPKACHUS, CIIEUHATUCT COOBINaeT
3asBHTCI0 O HEOOXOIUMOCTH MPOUIBECTH YIUIATy TOCYAapCTBEHHOM IOIIHNLI 3a
[pEAOCTaBICHHE IrOCY AAPCTBEHHOMN YCITYIHL. ‘

3.1.3.4. MakcuManpHbIiA CPOK BBITOJIHEHMS &JIMAHUCTPATHBHOMN OpOLEenyphI
COCTaBAsAET 2 pabouux s,

3.1.3.5. Kpurepun OPpUHATHSA PEILICHHS: HalAdHe (oTcyTCTBUE) MOMHOrO
KOMIUIEKTa NOKYMEHTOB, yKa3aHHBIX B IIyHKTaX 2.6 u 2.7 pernamMenTa, Halu4ue
(OTCyTCTBHE) OCHOBAHMIT IS OTKA3a B TIIPEAOCTABICHAN IOCY {apCTBEHHON yCIyTHy,
NPCAYCMOTPEHHEIX yHKTOM 2,10 pernaMenTa.

3.1.3.6. PesynsTaToM BEITIONHEHMS 8IMUHHCTPATHBHOA  TIpOLEeNyphI
ABIFICTCA IIPUHSATHE pelIeHHe O Hauae AMHHUCTPATHBHOM IIPOUENyphl 110
IIPOCTABNICHHIO antocTHIIA MO0 06 OTKase B NPOCTABJICHHY AlIOCTHIIS

3.1.4. Tlpocrapnenue agocTus (oTXa3 B mpocTaBIeHUN anoCTHIIA).

3.14.1. Jluno, OTBCTCTBCHHOE 334 BRITOJHEHHE aIMUHHCTPATHBHOH
IIPONEAYPEI: CIICLIHATHCT OTHENA.

3.1.4.2. OcHoBanmeM mis Hagama aAMMUMCTPATABHOMN POLEAYPH] SBNSETCS
YCTaHOBICHHE CIICHHATUCTOM OTHENA OTCYTCTBHS/HAINYUS OCHOBAHM JJIs OTKAas3a
B NIPEROCTABICHUN I'OCYAapCTBEHHOLN YCIYTH, IPpenyCMOTPCHHbBIX MyHKTOM 2.10.
periaMenTa.

3.1.4.3. Conepxanne GAMHHHCTPATHBHEIX JIeHCTRHEH, HNPOROIKUTEIIBHOCTE U
MaKCHMAaTBHBIN CPOK MX BBITOJHEHHS:

3.14.3.1. B Cllydae OTCYTCTBHSA OCHOBAHMUI AT OTKa3a B NpeNoCTaBiIeHuy
T'OCY IapCTBEHHOH yCiyry, UpEIyCMOTPEHHBIX TIyHKTOM 2.10). periamenTa;




1 nevicteme: Cuenmmanucr otmena IPHCTYINAeT K INPOCTABIEHHUIO IIITAMIIA
«ATIIOCTHIIBY.

ATIOCTHIB yHOCTOBEpSIET IIOMTHHEOCTS IOJIHCH, KadeCTBO, B KOTOPOM
BEICTYIIANO JMALO, MOAIMCABINEe OMMLUMANLHEI DOKYMEHT, M B Haziexaiem
CITy1ae -~ HONTHHHOCT NeYaTH/INTAMITA, KOTOPBIMH CKPETLIEH STOT JOKYMEHT,

AIIOCTHIIF IIPOCTABISIETCS HA CAMOM OPHULUHANBHOM HOKYMEHTE HIH Ha
OTACILHOM JIHCTE, CKPENNSCMOM C OQHIMANIBHEIM JOKYMEHTOM.

AIIOCTHNB COCTABISETCS HA PYCCKOM A3BIKE. 3Ar0MOBOK aroCTHNIA ROKEH
OBITH 1aH Ha (paHIy3cKOM M3BIKE: «Apostille (Convention de la Haye du 5 octobre
1961)».

IIpocTaBnenue AIlOCTHNI  HAa  CaMOM  OQUUHANLHOM JOKYMEHTE
OCYWIECTBNAETCS IyTeM  IPOCTABJICHIS CIIEUANBHOIO0  OTTHCKA  INTaMIIa
«ALIOCTUIIB» C €T'0 TIOCIEYIOIINM 3ATIOHEHHCM.

OrtreKk wtaMna  «AMOCTHIIBY IpOCTaBIsteTCA Ha OOOPOTHOH cTOpOHE
opuumaneroro goxymenra, 6o Ha OTHCIBEHOM JIMCTE, CKPEIUIAEMOM C
OQHIMATBHEIM OKYMEHTOM.

lIpocTaBnenne orrHcka ImTaMIA  «ATOCTHILY Ha OTHENBHOM ITHCTe
OCYIIECTBISICTCA Ha ucte 6ymaru dopmata A4.

B ciuyuae mpocraBneHus amocruis Ha OTIENRHOM JIMCTE OQHIUANbHBII
AOKYMEHT U TUCT ¢ allOCTHJIEM IIPOIIHBAIOTCS HUTHIO JIIOGOro BeTa IN00 TOHKUM
HIHYPOM (JIEHTOI]).

Hocnemunit nuct odbunmansroro JOKyMEHTa B MECTE, T€ OH IIPOLIUT,
SAKJICHBACTCSl IIOTHOM OyMa)kHOM «3Be3mouxoity. Ha 0BOpOTE JMHCTa ¢ TeKCTOM
alOCTHIIA [TeNaeTcd 3amuch O KONMYecTBe IPOMIUTEIX, MPOHYMEPOBAHHEIX K
CKPCILICHHBIX OTTHCKOM: I€YaTH C BOCHPOH3BeneHueM I OCYIapCTBEHHOIO repba
Poccuiickoit ®enepanuu (namee - repGopas HeYarh) JIHCTOB C yKazaHHeM
DaMUTHN, HHUIHANOB M NOTKHOCTH ML, YHOTHOMOYEHHOI'O Ha MONIHCAHME
AIIOCTHJIA.

ANIOCTUIE MOXET GBITH HONrOTOBICH MCTOZIOM KOMMBIOTEPHOro HaGopa.
WS DOArOTOBKH  amocTuis TaKxe JOIYCKAaeTCs HCIIONIL30BaHHE
HHQOPMAIHOHHEIX 4BTOMAaTH3HPOBAHHEIX CHCTEM.

Tonroroeka anoctuis meromom KOMIIBIOTEPHOrO Habopa OCyIIeCTBILeTcs
Ha OTACIBHOM JticTe Gymarn gpopmara A4.

Texer B anocrure fomxen 6orrp HalledaTaH WM YeTKO HAmHCaH OT pyKH,
NIPUIIHCKH ¥ IOMIUCTKH HE AOUYCKAIOTCS.

B AnoCTHiIe MOTYT NPHUMEHATHCS INTaMIIBl ¢ TCKCTOM COOTBETCTBYIOIIUX
HaANHCeH.

HpOCTaBHeH?Ie allOCTHIIA MCTONOM KCGpOKOHHpOBaHHH HIIA  HUHEBIM,

TPOCTaBNEHUA OTTHCKA repOOBOit euarTy,
3 nmeficteue: Havansuux YUPABICHUS MM 3aMecTHTeNn HaYanbsHUKa




AOKYMCHTE, IPOCTABJIAET OTTUCK repOOBOM HevaTH Ha amoCTHIE M HA MecTe
OyMaxHON «3Be3104uKmy.

Orruck  repGoBoif meuatw, npocTaBmAEMBIi Ha  MecTe OyMarkHOMH
«SBE3NI0IKU», OJDKEH PAcIIONaraThCsi PABHOMEPHO Ha «3BE370UKEY M Ha JHCTe,

Ilpu 1mpocraBnennmy orTHcka repGoBolf mewary AOIYCKAETCA BBICTYII
OTTHCKA 32 PAMKH AllOCTHIISL.

4 neiicreue: Ilpu noyveHnn odunmanbHOro JAOKYMEHTa ¢ HOIMKMCAHHBIM
alfoOCTHIEM U NPOCTABICHHBIM Ha HeM OTTHCKOM repbOBOH IIEYATH CHENHaMCT
OTACIa, BHOCUT B JXXYPHANl pPErHCTpalMd AallOCTHJ (mpunoxenue Ne 4 k
PETIaMeHTy) 3alIMCh, B KOTOPOI YKa3BIBAIOTCS:

TIOPAAKOBLIH HOMEP anocTHis (MyHKT 8 amOCTHIIS);

AlaTa NPpOCTaBIEHHA AllOCTIILA (ITYHKT 6 AOCTHILL);

HaHMEHOBAaHUE JOKYMEHTa, €I0 PEKBU3HTEL,

GaMuIHd, HHUIMATEL W JOJGKHOCTE MHUE, TOAMHCABIIETO JIOKYMEHT
(TyHKTH 2 1 3 anoctiis COOTBETCTBEHHO);

(GaMunHs, HEHUHATH U JOIKHOCTD @, MOANHCABLIErO anOCTHIL (IYHKT
7 anocTuns);

pamunus, MHUMMANEL HLA, TPeACTABUBIIETO AOKYMEHT I IIPOCTABIEHMS
allocTuiIA, NaHHEIE IOKYMEHTa, YAOCTOBEPSIOETrO IHTHOCTS,

CTpana HCHOJIE30BAHNA JOKYMEHTA,

PCKBUSHTEl JJOKYMEHT4, IIOATBEPKAAIOIIEN0 YIUIATY FOCY IApCTBEHHOM
TIOIIMHEL 32 NPOCTABNEHHUE ANOCTIIA (ECHH 3asBUTENh OCBOBOMICH OT YILIATHI
FOCYNapCTBEHHOH NOMUIMHEL, B rIpade S5 xypuaia PerHuCTpalyuu  anoCcTUNY
YKaspIBACTC OCHOBAHME OCBOGOXICHHUS 3asBUTENS OT YIUIATHI rOCY(apCTBEHHOMN
HOITIFHEL).

KypHan peructpanum anocruns semercs B SNCKTPOHHOM BHAE (B TOM YHCIIe
¢ HCTIONE30BAHHEM aBTOMATH3HPOBAHHBIX HH()OPMALUOHHEIX CUCTEM).

Ilpu TexHmueckux cGosx ABTOMAaTHU3MPOBEHHOM MH(POPMALIMOHHON CHCTEME]
KYPHA pErUCTPALMH ANIOCTHIIS BEACTCS B 6YMAXKHOM BILze.

3.1432. B cinyuae ycraHoBneHms CHCIHANIMCTOM OTHENa HAJHYUS
OCHOBAaHWH JUISL OTKa3a B IIPeLOCTARICHHH roCynapCTBeHHOH  ycnyry,
HPEAYyCMOTPEHHBIX MyHKTOM 2.10. peritamenTa:

1 neticteue: Crnemuanucr ornena COOGIIaeT HaYaibHUKY YIpPAaBieHHs of
YCTAHOBIICHHBIX OCHOBAHHAX JIst OTKA3a B IPOCTABICHHH aIlOCTHIIA,

2 nmetictBue: Havanniuk YUOPABJICHHUS pPACCMATPHUBAET OCHOBAHUS I OTKA34
B IIPOCTABIICHUY AIIOCTIIIS!, YCTAHOBICHHBIE CHEIHAIACTOM oTaena.

B cmyvae nmpumsTtas mavanemmgom YHPaBICHUS pelleHHs ob orTkaze B
HIPOCTABNCHUM  amOCTHIIA  CHEUMANNCT  OTHeNa coobmaer 3asBuTENIO 06
YCTAHOBIICHHBIX OCHOBAaHHSX I OTKa3a B IIPOCTABNCHUHN AINIOCTHIIS HA JIMMHOM
NpueMe WIH npu O0palleHun 3asBUTeNs o Teneony 3a undopmaimeii o xXone

TIPHHATOr0 pewicHms 06 oTkasze, BOSBPAIACT 3asIBUTENIO IIPeACTaBICHHELC
AOKYMEHTEI H BHOCHT B rpagy 7 KYPHAaNa y4era BXOAAIUX JOKYMEHTOB JULS]




TIPOCTAaBICHUS AMOCTHIIA 3alMCh 06 YCTAHOBIEHHOM OCHOBAHHMM IS OTKA3a B
IIPOCTABIICHUH arlOCTHIIS,

3asIBUTENE PaCIUCHIBAETCS B NOJYYCHHH AOKYMEHTOB ¥ NPOCTARIAET AATY
UX TONy4eHHs B rpape 7 KypHala yueTa BXOMALINX JIOKYMEHTOB  JUId
npocTaBieHusl anoctunsd. [lpu BemeHun B 3neKTpoHHOM Buze KypHala ydeTa
BXOMSIMX  NOKYMEHTOB JUISl IPOCTaBI€HHA AlOCTHIS CIEHUAINCT oTHeNa,
PaclevaThiBaeT CTPOKY JKypHAaNna, COOTBETCTBYIOUIYIO 34llCH O Ipueme
AAOKYMEHTORB 3asBHTENEM, IS IPOCTABICHHUS 3aABUTCIIEM JATH W TIOIITHCH.

Ilo tpeGoBaHmO 3asBUTENS, TOJYYAIONIEro O(UIMANBHEE NOKYMEHTH! Ha
JMAIHOM TIPHEME, a TakKe B CIlyyae IIOCTYIUIEHMSI JJOKYMEHTOB IIOCPENCTBOM
M®T], mouToBOH CBs3BIO (KyphepcKoit CIy:k00H JOCTaBKM) CMEIMANKNCT OTheNa
TOTOBHUT IPOSKT ITHCHMA 3asBUTEIIO 00 OTKa3€e B IPOCTABICHUN allOCTHILS,

B npoekTe mnmchMa cCremMAMMCT OTNENA  H3NArIeT YCTaHOBJICHHBIE
OCHOBaHHWs Ul OTKasa' B IIPOCTABNCHWM alOCTHIL, a TakKe HHMOpMUpYET
3aABUTENS O TIOPsI/IKe 00XKaNOBAHHUS IPHHATOTO PEIIEHHSI.

Cnemmamucr  otmena mepenaer NPOEKT MHChbMA ¢  MPHIOKEHHEM
OGHIMATEHBIX JOKYMEHTOB Ha TIOAMHCEH HaYaNbHUKY YIPaBICHHS.

Havanpuux ynpasneHus moamuchlBaeT MHCHMO 06 OTKaze B IIPOCTABJIEHUH
arfoCTHIIA K HepelaeT CIeIMAIKCTy OTAeNA.

3.144. MaxcumansHu  CpOK  BHITOIHEHUS aAMHUHUCTPATHBHON
npouenypsl — 1 pabounii nens.

3.1.4.5. Kpurepwii npunstas pemenus: Haimame (oTcyTCTBME) OCHOBAHMIL
AL OTKa3a B INPENOCTABNCHUH TOCYNApCTBEHHOM YCIIyTH, IIPENYCMOTPEHHBIX
IyHKTOM 2.10 pernamenra. |

3.1.4.5. PesymsratoM mpenocTaBieHHs aIMUHUCTPAaTHBHON NIpoueayps!
ABIICTCA  nepefada  JOKYMEHTOB — CICLUANUCTY  OTHENA JUIL  BBIJIAYH
(HarpaBIeHNs) 3asSBUTEILIO pe3ynbTara yCnyru.

3.1.5. Brigaua (HanmpaBnenue) 3asBuTENIO pe3ynbTaTa HpeNOCTaBlIeHUs
YCIIYTH.

3.1.5.1. OcHoBanuem mnst Hagana AIMUHHCTPATUBHON MPOUCAYPELI ABIIETCS]
NOCTYIVICHHE ~ TOKYMEHTOB C  IIPOCTAaBICHHBIM  AIOCTIIEM (oTkazom B
IIPOCTaBJICHUH AIIOCTHIIA) CIISIIUANACTY OTACIIA.

3.1.5.2. Jluno, oTBercTBeLnOe 334  BBIIOJIHEHHE aJAMHHUCTPaTUBHOM
IIPOLEAYPEIL: CHSHMAINCT OTHEIA.

3.1.5.3. Comepxanue A/IMHHUCTPATHBHBIX NEHCTBUIMA, IPOAOIDKHTENLHOCTE |
MAaKCUMAaJIbHBIH CPOK MX BEITIOHEHUS:

Coemmamuer ormena Beimaer (Hanpapnser) 3asBuTeIO oUITHANEHEIH
AOKYMEHT C IMPOCTABICHHHIM HA HEM amoCTHNCM/TIMCEMO 06  OTKaze &
IIPOCTaBICHUHM AIIOCTHIIA).

Brizaua noxymentos OCYINCCTIBIACTCA 3asBUTEIIO TPH IIPEABARICHHAH
PACIACKH O NpueMe OGUITHANBHEIX JIOKYMEHTOB 1 AOKYMEHTA, YAOCTOBEPHIOIIEro
THMHOCTB. B cilyvae yrpatsr pacmucku AOKYMEHTBI BBIJAIOTCS RASBHUTEIIO IIpH
NPEABABICHUA UM TOKYMEHTa, YAOCTOBEPIOIUETO JINYHOCTD,

3.153.1. B Clydae BBIIAYM (HANpaBiICHHS) 3asBHTEIO OHIHAIEHOrO
AOKYMCHTa C IPOCTABIICHHEIM Ha HeM alloCTHIIEM, CHELMANHCT OT/AeNd 3HAKOMHUT
SAABUTEN C IIEPETHEM BEINABACMEIX JIOKYMCHTOB.




3asBHUTENb PACTIHCHIBACTCS B MOIYYESHIH JOKYMEHTOB B COOTBETCTBYIOLIEE
rpade XypHana perucTpaiuyl ANOCTHIIA. IIpu BefCHHE B 3JIEKTPOHHOM BHIE
KypHana  peTHCTPAlUM  alOCTHIL  CHEUMANNCT OTAeNd, VIOIHOMOYEHHEIH
BbIABATE NOKYMEHTBI, PAaCIEYaThIBAET CTPOKY KypHaia, COOTBETCTBYIOILYIO
3allACH O PUEMe IOKYMEHTOB 3aslBUTENEM, NI IPOCTABICHHS 3asBUTEIeM AThI 1
IOJIIHACH.

3.1.53.2, B ciyyae TOpeocTABICHUS  RasBUTEEM 3alpoca 0o
NIPEAOCTaBIEHMH IOCY TapCTBEHHOM ycuyru yepe3 MOL] obuimansHbrii JOKYMEHT
¢ HPOCTABJICHHBIM Ha HEM aloCTHIEeM Hanpasiserca B M®LY, ecau uHOM cr1ocod
TIOJEYICHHS HE YKA3aH 3asgBHTEICM.

3.1.5.3.3. B ciy4ae nocTymieHus OQHIHANBEHEIX JOKYMEHTOB H 3arpoca o
HPENOCTABICHHA TOCYNapCTBEHHOH YCIYIH IIOYTOBOH CBS3BIO (xypwepckoit
cityk00H nocTaBKu):

I neficteue: Cnenmaimcr orhena TOTOBHT IIPOEKT IHCEMa 00 OTIpaBke
OQMUHANBHBIX ZIOKYMEHTOB ¥ IepeiacT IDPOCKT MHCBMA C [PHIOKEHHEM
O(HIMANBEHEIX OKYMEHTOB HA IIOIINCE HaYaAbHHKY YNpaBIeHMUS.

2 neiictre: HadaibHUK yOpaBNeHHs IIOANHCHIBAET MHCEMO 4 Iepenaer
CIIELHANIUCTY OTAENA.

3 nmeiicrue: Crenmanuct ornena HalpapisgeT IMHCBMO C IPUAQKEHHEM
0GUIHANTBHEIX JOKYMEHTOB 3aSBHTCIIIO.

4 neiicteue: Ilocie OTIPaBKM ODULHEATBHEIX MOKYMEHTOB 3asABHTEIO
CHCLHAMCT OTACNa BHOCUT B rpady 9 xypHalla percTpalva amocTHII OTMETKY
00 OTIpaBKe JOKYMEHTOB 3asBUTENIO C yKa3aHHEM JaThl OTHPABKH.

3.1.5.3.4. B cnyuyae Bbinaum (HampaBlicHHUs) 3asBUTENIO OTKA3a B
TPOCTaBICHUN aHOCTHIIS

1 neficTBue: cnienmanucT ornenra BLIIACT THCEMO 06 OTKa3e B IIPOCTARIEHUH
allOCTHIIL € TPHNONKEHUEM  INPeACTABICHHBIX OQUUHMANBLHEIX  JOKYMEHTOB
SAABATEMO JIHYHO, ocpeacTBoM MOL vy HanpasiseT moYToBok CBA3BIO.

2 neficTere: 3asBUTENh PACIIMCHIBACTCS B IIOIYHCHUH ITHChMa H JOKYMEHTOB
M TPOCTABIICT JATY HX IONyYeHHsS B rpade 7 KypHalla ydera BXONALLHX
ACKYMEHTOB IUisl MPOCTAaBJIEHHs alloCTHsL 1lpu 3Tom CHELMAMCTOM OT/ENa B
rpage 7 nemaercs ormerka c YKa3aHHEM DPEKBH3WTOB NHCHBMa 00 oTkaze B
NPOCTaBJIEHUH allOCTIIIS.

Ilpu BenteHMH B 31EKTPOHHOM BHze KypHaja y4eTa BXOJAIMMX JOKYMEHTOB
ATA - TPOCTABICHMA allOCTHIA  CIEUUANHCT  oTena PACIIeYaThIBAET CTPOKY
KYPHaJIa, COOTBETCTBYIOLIYIO 3alliCH O IpHeMe AOKYMEHTOB 3asBUTENEM, IS
UPOCTABICHUS 3asIBHTENEM JaThl H TOAIIHCH.

- 3.1.5.4.  MakcuMansHEIi CPOK  BBUIOJMEHHS  AMHHHMCTPATUBHOL
pouenypsl — 1 paGoumnii neun.

3.1.5.5. Kpurepuit HPHHATHS PEIICHNUS: aAMUHUCTPATUBHAS npoueaypa He
CBA3aHA C IIPUHATHEM PELISHUI].

3.1.5.6. Pesynsrarom UPCNOCTAaBIeHNS aJAMHHUCTPATHRHOMN OpoIEenyphI
ABIACTCA  BBIJava (HAlpaBieHHe) 3asBHTENIO Pe3yJibTaTa npenocTaBiIeHMS
TOCYAAPCTBEHHOM yenyru criocoboM, yka3aHHOM B 3ampoce.

3.2.  Ocobennoctu BLIOJIHEHHS  aAMUMHVWCTPATHBHEIX ompoueayp B
MHOTO(YHKIIMOHANBLHEIX LIEHTpax.

3.2.1. B cnywae momaun AOKYMCHTOB B yIpaBieHue nocpeacrsom MOI]




cnenpnanucT MO, ocymectensiomuii nprem MOKYMEHTOB, NPSACTABIEHHBIX Jis
TIOILy€HHA IOCY TAPCTBEHHOR YCIyTH, BHIIONHAET CISAYIOUWUE AeHCTBIS:

a) onpeneiIaeT peIMeT OGpaleHHsI;

0) yaOoCTOBEpAeT NIMYHOCTD 3a8BUTENS;

B) IPOBOJTUT NIPOBEPKY IIPABHIILHOCTH 3aNONHEHHS 3anpoca;

I') IPOBOAUT NPOBEPKY YKOMIUIEKTOBAHHOCTH NAKeTa JOKYMEHTOR;

A) OCYHIECTBISET CKAHUPOBAHUE IPENCTABICHHBIX JIOKYMEHTOB, (JOPMUPYET
SIIEKTPOHHOS AL, BCE JOKYMEHTEI KOTOPOTO CBASBIBAIOTCS SMHEIM YHUKaBHEIM
HICHTHOAKALMOHHBIM  KOJOM, IIO3BOJSIONIAM YCTaHOBHTL NPHHANICKHOCTE
AOKYMEHTOB KOHKDETHOMY 3asABUTENIO M BHIY OOpalUeHHs 3a FOCYIapCTBEHHOI
YCIIyTOl;

€) 3aBepsIET SIEKTPOHHOE NIENI0 CBOCH SIICKTPOHHOM moanuceio (311);

’K) HATIPABJISICT KOMUHU JOKYMEHTOB M PEECTP TOKYMEHTOB B ylIpaBleHHe:

- B ONCKTPOHHOM BHIE (B COCTaBE HAKETOB 3IKTPOHHBIX nen) B JeHb
o0patueHns 3ag9BUTENI B MoI];

- Ha OYMaXHBIX HOCUTENSIX - B TedeHue 3 pabouux JuHel co mus obpaienus
3agBuTENs B M®L] nmocpencreom KYPBEPCKOH CBA3M, C COCTaBIECHWEM OMHCH
TICPEIABACMBIX IOKYMEHTOB, C YKA3aHHeM HATHI, KOJIHYIECTBA JIICTOB, (aMHUIHY,
AOJKHOCTH H IOAITHCAHHEIE YITOJTHOMOYSHHEIM cniermanuctom ML,

ITo oxoHuanum mpuema AOKYMEHTOB creruanuct M®PL BeinaeT 3asBuTeo
PacHyCKy B ipueMe JTI0KYMEHTOB.

3.2.2. Tlpu ykasaHHH 3asBHTENEM MecTa IIONy4eHHUs OTBeTa (pesyisbTara
TIPEAIOCTABICHUS  TOCYNAPCTBEHHON ycryru) nocpencteom M®II crneuuwanucr
OTACNa nepenaer crennanucty M®II ans IE€peNaiu B COOTBETCTBYyrOmEee ML ]
PE3YNIBTAT PENOCTABICHHS YCITYTH IS €I'0 NOCNIENYIOIIEHN BEIJAYN 3asSBUTENIO

- Ha OYMa)kKHOM HOCHTelle - B CpOK He Oojee 3 pabounx nmeit co mus
UPHHATHSA ~ pPEIUCHHA O  IIPeOCTABICHHU (oTkaze B OPENOCTABIICHUH )
TOCYAapCTBCHHOHR YCIYrH 3asBHTENIO, HO He ospHee nByx paboumx gueil o
OKOHYaHMS CPOKA IPEOCTABICHHAS YCITYTH.

3.23. Crenmamnct MOL], OTBETCTBCHHBIH 32 BBIIA4y JMOKYMEHTOR,
TIOIYICHHBIX OT YUPABNEHUI IO pe3ybTaram PAaCCMOTPEHUs! IIPEICTARIEHHBIX
SaABUTCIIEM NOKYMEHTOB, HE II03J[Hee ABYX JIHEH € RaThl MX NONyYeHHS OT
YUPpaBlIeHUs coobiuaer 3agBHTEIO o IPHHATOM DEIEHMH IO TeeoHy (c
SaIUChI0  faThl M BPEMEHH TeNe(OHHOTO 3BOHKA HIIM  IMOCPENCTBOM CMC-
HMHOOPMHPOBaHMS), a TaAKKe O BOSMOXHOCTH HOIYYeHHS JOKYMEHTOB B M®IT,

4. DOPMEI KOHTPONS 33 HCHONHEHHEM aJIMHHUCTPATHBHOTO
peryamMenTa

OTBETCTBCHHBIMH JIMIIAMH.
4.1.1. Texymumii KOHTPOJE oOCYUIecCTBIsIeTCY CICHHAIACTOM  OTHena mo

Kaxcoi  npounenype g COOTBCTCTBHH  C  YCTAHOBIEHHBLIM PerimaMenTom
COnepkaHWeM JelcTBHil w CPOKaMH HMX OCyINeCTBIeHus, a TakXe IyTem




NPOBEICHHA HAYAIBHHKOM YTIPABNEH¥s], 3aMECTHTEIEM HAYQIbHUKA YIIPABIEHMUS
[IPOBEPOK HCTIONHEHHS TMONOXKEHMH PErilaMeHTa, HHBIX HOPMATHBHBIX IIPABOBhLIX
aKTOB.

4.2. Hopsanok. 1 MEePHOXUYHOCTD OCYLIECTRICHHS TNAHOBEIX M BHEILIAHOBBIX
IIPOBEPOK MOTHOTEI ¥ Ka4€CTBA [IPENOCTABICHUA I'OCY IapCTBEHHOM YCIyTH.

42.1. B npemiXx OCYIECTBIEHHS KOHTPOIS 33 I[IOJHOTOM H KAa4eCTBOM
NpeOoCTaBIeHHs ITOCYAapCTBeHHON YCIYrH yIpaBieHHeM IPOBOAATCS MINAHOBLIE
X BHEILIAHOBLIE IPOBEPKH. )

4.2.2. IlraHOBBIC NPOBEPKM IIPEJOCTABICHHUS FOCYyIapCTBEHHON  yCIyru
NPOBOAATCA HE peXe OJHOr0 pasa B TPH I'OJa B COOTBETCTBHY C ILIZHOM
IIPOBEACHHUS IPOBCPOK, YTBEPKACHHBIM HAaYaIbHHKOM YIIPaBICHHUSL.

4.2.3. Tlpu npoBepke MOIYT PaccMAaTPUBATHECS BCE BOIIPOCH!, CBSI3aHHBIE C
TIpeNOCTaBICHIEM TOCYJapCTBEHHON YCAYrd (KOMIUIEKCHBIE HpOBEPKH), WU
OTACNBHBIM BONPOC, CBS3aHHEIH C NPefOCTABICHHEM IFOCYNapCTBEHHOM YCIIYTH
(TeMaTHYeCKHE IPOBEPKH). '

4.2.4. BHennaHOBble NPOBEPKU IPELOCTABICHHS FOCYapCTBEHHOH yciyrm
TPOBOATCA 110 OGpaieHUAM QH3HYECKHX, OPHAUICSCKUX JTHI] U HHIUBHAYaIbHEIX
NpeNNpHHUMATENel, OoGpaleHnsIM OpraHOB TOCYHAapCTBEHHOH BIACTH, OpPraHoB

- MECTHOTO CaMOYNPaBJICHUs, UX AOIKHOCTHBIX JIHI, @ TAKKE B IEJIX IPOBEPKHU
YCTpaHCHUS HApyUICHWH, BBIABIEHHBIX B XOAE IIPOBENEHHON BHEILIAHOROM
IOPOBEPKH. YKasaHHBIE oOOpaIleHUs MOIJICHKAT peTHCTpald B JeHb ux
HOCTYILICHHS B CHCTEME DJIEKTPOHHOIO JOKYMEHTOOBOPOTA W JEeNOoNpOU3BOACTRA
VIIPABIICHHS, :

4.2.5. O mpoBeneHHH TIPOBEPKH H3IAETCS NPaBOBOW aKT YNpaBIEHUS O
IPOBCACHUN  IPOBEPKH  HCIONHEHHA  pernaMeHTa 110 IPEeAOCTARNEHHIO
roCyAapCTBEHHOH YCIyTH.

4.2.6. Ilo pesynbraTaM HpoBemenus IIPOBEPKH COCTABJIAETCS aKT, B KOTOPOM
AOJDKHB! OBITH YKA3aHBI MOKYMEHTAIBHO IOATBCPXKACHHBIE (aKThl HapylLeHUi,
BBUIBIICHHBIC B XOZ€ NPOBEPKH, MIM OTCYTCTBHE TAKOBEIX, 4 TaKIKe BBIBO/IBI,
COACPXaIllNe OLECHKY IIONHOTEI M Ka4yecTBa MPENOCTABICHHUS roCyHapCcTBEHHON
YCIIYTH 1 IPEMIIOKEHUSA TI0 YCTPAHEHHIO BEISBICHHEIX IIPH IPOBEPKE HapYIICHHUIH,
Ilpy mpoBemeHwH BHEIIAHOBOI [IPOBCPKH B aKT€ OTPAKAOTCA pe3yNbTaThl
IPOBEPKH (PAKTOB, H3NIOKEHHEIX B oBpalieHuy, a TaKKe BHIBOIBI H TIPEIIOKEH NS
110 yCTPaHEHHIO BEIABACHHBIX TIPH IPOBEPKE HAPYLICHMI,

4.2.7. Tlo pesymsTatam PaccMOTpeHMst OOpallieHuil JaeTcst MUChHMEHHLL
OTBET. _

4.3, OTBeTCTBEHHOCTE JONKHOCTHEIX JIMIT 338 peIeHus H AeiicTBUS
(GesneficrBue), NUpUHEMaeMbie (ocymecTBiseMBle) B Xone IIPEIOCTaBNIEHNS
IOCYapCTBEHHON YCAYTH.

4.3.1.  JlomKHOCTHBIC JHNA,  YIIOHOMOYEHHLIE  Ha  BBIIONHEHMe
AAMUHUCTPATHBHEIX  AeiCTBHI, [PENYCMOTPEHHBIX  DEriaMeHTOM, HeCcyT
TICPCOHAJIBHYIO OTBETCTBEHHOCThH 33 COGMIOfeHHe Tpe6GoBanmit melfcTByrommX
HOPMATUBHBIX IIPABOBEIX 4KTOB, B TOM YHCIIE 33 COOMIO/IEHNE CPOKOB BBINOTHEHMS
8AMUHHCTPATUBHEIX  ReMCTBHIL, HOIHOTY HMX  ¢oOBepiienus, cobmonenue
NPUHUHIIOB IOBEACHMUS C 3asBUTEISIMH, COXPaHOCTEL JOKYMEHTOR.

4.3.2. Havanpauk YIPABICHUS HECET NEePCOHANBHYIO OTBETCTBEHHOCTL 3a
obecnedenye IpeocTapIenms TOCYTapCTBEeHHOH yCyTH.




4.3.3. Crenvanucrsl ympaBleHUs UpH MPEAOCTaBIEHHH rocy/IapcTBEHHOH
YCIYTH HECYT IEPCOHANBHYIO OTBETCTBEHHOCTD:

33 HCHCIIONHCHHE WIH HEHaJUIeXKallee WCIOJHEHHE aIMMHUCTPATHBHBIX
HpOUCIyp IPH IPESNOCTABICHHH I'0CY JaPCTBEHHOM YCIIyTH;

3a jeicTeus. (besnelicTBue), BIeKylIHe HapyIleHpe IIpaB M 3aKOHHBIX
HHTEPECOB (PU3MYECKUX NHULL,

4.3.4. I0MmKHOCTHEIC M, BUHOBHEIC B HEUCIONHEHMH TIH HeHaJexKaIeM
HCIIONHEHUM TpeGoBanuil periamenTa, IIPUBJCKAIOTCS. K OTBETCTBEHHOCTH B
TIOPSIIKE, YCTAaHOBJICHHOM JCHCTBYIOMIMM 3aKOHOAATENbCTROM  POCCHICKOM
Oeneparnuu.

5. MocyneOubiii (BHecy 1eGHbIH) HOPSAOK 06XATOBAHMS pelueHui
U NeiicTBHH (Oe3aelicTBrs) Oprana, IpefocTaBIIAIomero
TOCYNIAPCTBEHHYIO YCIIyTY, a TaKXKe AOJKHOCTHBIX JIHI] OpraHa,
TIPEOCTABIAIOMEr0 FOCYIAPCTBEHHYIO yCIIYTY,

IGO0 TOCY IAPCTBEHHBIX MIH MYHUIAIANBHBIX CIy>Kalux,
MHOTOQYHKIMOHATHHOIO HEHTPA IIPENOCTABIEHHS rOCYIapCTBEHHBIX
1 MyHHMIIUNANEHEBIX YCIIYT, pabOTHHKA MHOIO(DYHKIHOHAIBHOIO LEHTpA
TIPENOCTABIECHAS FOCY AAPCTBEHHbIX 1 MYHHMIHAOANBHEIX YCIyT

5.1. 3asButenm nHGO HX TIPENCTABHTENH HMEIOT npaBo Ha gocyaebHoe
(BHecyneOHOR) OGKaNOBaRWe pemicHHH u AeHCTBHH (Oe3meificTus), mpHUHATHIX
(OCYIIECTBIAEMEIX) B XO€ TIPEAOCTABICHIS FOCYIapCTBEHHON YCIyry.

5.2. Tlpenmerom nocyne6uoro (BHECYIEGHOIO) OGXKANOBAHHS 3asBATEIEM
peienuit u  geiicTBHE (6e3z[el>'10TBHﬂ) YUPaBNCHHA, OOMKIOCTHOIO IHLE
YIIpaBicHHS, 6o rOCyJapCTBEHHOTO CIyKaIero yIIpaBleHus,
MHOrOQYHKIHOHATBHOIC IEHTpA, paboTHHKa MHOrOMYHKIMOHANLHOTO LEHTpa
ABJISIIOTCS

1) mapymenue cpoxa PETHCTpall 3aITPOCA 3asBHTENS O NpPENOCTABICHHH
TOCYNApCTBEHHOM yCIyry, 3ampoca, yKasaHHOrO B crathe 15.1 DenepansHoro
3aKoHa oT 27.07.2010 Ne 210-03;

2) HapylleHHe CpoKa IIpefOCTABIECHUS rocynapcTBeHHOH  yenyru. B
yKasamHOM cClrydae jocyneGHoe (BHecyneGHOE) o6xanoBamme 3asBUTENIEM
PelIeHHM U AeHCcTBH (be3neiicTsus) MHOTO(DYHKIIHOHATBHOTO [eHTpa, paboTHuKa
MHOT0(YHKITUOHAIEHOTO LCHTpa  BOSMOXHO B Cly4ae, eciH  Ha
MBOTO()YHKIIHOHAIBHEII LHCHTD, pelIeHHs u JelicTBHS (GesnericTaue) KOTOpPOro
O0XaNYyIOTCS, BO3JIOXKEHA QYHKIMS 110 TpemocTaBiIeHMO COOTBETCTRYIOIIUX
T'OCYAAPCTBEHHBIX YCIYT B IOMHOM 06heMe B ITOPANKE, ONPENENeHHOM YacThIo 1.3
CTaThH 16 Menepansuoro 3akouna ot 27.07.2010 No 210-@3;

3) TpeGoBaHue vy 3asBHTENs AOKYMEHTOB  wiHM  HH(OpManud nuGo
OCYIICCTBNCHUS NeHCTBUM, NpencTapleHue My OCYINECTBICHUE KOTOPBIX HE
PEXYCMOTPEHO HOPMATHBHBIMA HPABOBBIMH AKTAMM Poccuiickoit Denepanumy,
HOPMaTHBHBIMH ~ NpPaBOBRIMH  QKTaAMH Jlenunrpanckoit  o6nacTu JUTS
NPEROCTABICHUS TOCY AaPCTREHHOMH YCIIyTH;

4) otkaz B HIPUEMe JOKYMEHTOB, Ipe/cTaBieHue KOTOPEIX HpenycMoTpeno
HOPMATUBHBIMH NPaBOBEIMH aKTaMu{ Poccuiickoii Denepantun, HOPMATHBHEIMU




NpaBOBbIMM  akTaMK  JleHmHrpangckoit  ofmacta s IPeIOCTaBIEHHUS
I'OCY lapCTBEHHOH YCIIYTH, Y 3asBUATEIS;

5) OTKa3 B NpeaOCTABICHUH TOCYNapCTBEHHOH YCIYTd, €CIIM OCHOBAHHA
OTKa3a HE IPENYCMOTPEHBI (enepalibHBIMU  3aKOHAMH | NPUHATBIMH B
COOTBETCTBUM C HUMH HMHBIMH HOPMATHUBHBIMH IIPAaBOBBLIMH 2KTAMH POCCHICKOL
Qexepalui, 3aKOHAMH M WHBIMHE HOPDMATHBHBIMH  I[PaBOBLIMM  aKTAMMH
Jlenunrpanckoit obnactu. B ykazanHoM ciygae Jnocynebunoe (BHecyneGHoe)
obxxanoBague 3aABUTEIIEM pelueHni 51 JAercTruii (6e3neficTBus)
MHOTO(YHKIMOHAIBHOTO UCHTpa, paGoTHHKA MHOTO(YHKIMOHATBHOIO IIEHTpA
BOSMOXHO B ciydae, eciun Ha MOLL, pemrenns u pedicTus (6esneiicTrue)
KOTOPOro  O0XaNyrOTCs,  BO3MOXEHA Gynkuus  wmo  mpemocraBnenmio
COOTBETCTBYIOIIMX TOCYNapCTBEHHBIX YCAYr B IIONHOM oObeMe B IIOpAaKe,
ONpeNIeIeHHOM YacThro 1.3 crarem 16 DepepansHOro 3axona ot 27.07.2010
Ne 210-@3;

6) 3atpeoBanue ¢ 3asBUTENA NPH IPEAOCTaBICHUH FOCYAaPCTBEHHOM YCIYTH
ILIaThI, HE IPEIyCMOTPEHHOH HOPMAaTHBHBIMH MPaBOBBIMH axTaMH Poccuiickoit
Qenepanys, HOPMaTHBHEIME HPABOBEIME AKTAMHE Jlenunrpanckoii obnactu;

7) OTKa3 YIpaBlIeHMH, JOIKHOCTHOTO nana YOpaBIeHus,
MHOTO(YHKIMOHAILHOTO IeHTpa, paboTHHKA MHOTrOQYHKIIHOHANHLHOTO LEHTPA B
HCIIPABIICHAM JOMYIICHHBIX UMH ONEYaTOK H OKOOK B BBHLIAHHBIX B pe3yabTaTte
IIPENOCTaBICHHS FOCYNAPCTBEHHOM YCIYrH MOKYMEHTax Ju6o HapyiieHne
YCTaHOBICHHOTO CpPOKa TaKMX HCHpaBieHuil. B ykazanmom Cliy4dae aocynebHoe
(Brecye0HOE) 06XKaIOBaHHE 3asBUTEEM pelieHnit u nelcTemii (Gesmeitcrnyis)
MHOrO(QYHKIHOHAIBEHOTO IEHTpa, paboTHHKA MHOTOGMYHKIHOHANLHOIO LieHTpa
BOSMOXHO B Ciydae, e€CilM Ha MHOIO(QYHKUMOHAIbHEI LCHTP, pelieHHS Hu
neficreust  (GesmelicTBre) KoToporo O0XaIyroTCsl, BO3JIOMKEHA GyHKIHA Mo
[IPEROCTaBNCHUIO COOTBETCTBYIOMINX FOCY TAPCTBEHHBIX YCHYT B IIOJIHOM 0fBEME B
IIOPAIKS, ONpeJdeNeHHOM 4Yacthic 1.3 craTem 16 DenepanbHoro 3axoda oT
27.07.2010 Ne 210-D3;

8) mapymenue CPOKa HNM TIOPAAKA BBIXAYH JIOKYMCHTOB IO pesynpTaram
IPEAOCTABIICHUS IOCY JAPCTBEHHON YCIYTH;

9) npuocraHoBreHue IIPEROCTABIEHHST TOCYHapPCTBEHHOH YCIYIH, eclH
OCHOBaHUS MPHUOCTAHOBICHHS HE NpelyCMOTPEHB! (elepanbHbIMA 3aKOHAMU U
HPHHATEIMH B COOTBETCTBUM C HEMH HHBIMH HOPMATHBHEIMH HPABOBLIMH aKTaMH
Poccuiickoit Memepanun, 3axonamy u HIPDHHATBIMHE B COOTBETCTBHH ¢ HUMH HMHBIMH
HOPMAaTHBHBIMH IIPABOBBIMH aKTaMH Jlenunrpajckoit obnactu. B YKa3aHHOM
Ciyqae nocynebuoe (BHecymebHOE) OGKANOBAHIIE 3adBUTENIEM peUIeHUH W
JAericTBuii (GesmeiicTeus) MHOTO(GYHKIHOHANLHOTO LHeHTpa, paboTHuka
MHOTrO(GYHKIHOHAIEHOTO UCHTpa  BOSMOXHO B cimydae, ecnu  Ha
MHOTOGYHKIMOHAT UK HeHTP, PCLIEHM H NeHCcTBUS (GesneiicTaure) KOTOPOTo
00AaTTyIOTCA, BO3NOXEHA (yHKIMS 10 npesocTaBNenno FOCYIapCTBeHHON yeiyru

B IIOMHOM o0bemMe B mopsxe, OTIPCZIENCHHOM  wacTeio 1.3 crateu 16
DelepanbHoro 3aKoHa OT 27.07.2010 Ne 210-®3;

\ OX0IIMBIX
aubo B NIPEeNOCTABRE UK




TOCYIapCTBEHHOW, 32 HCKIIOYEHHEM CIyqaeB, IPeayCMOTPEHHBIX IYHKTOM 4
vacTh 1 crateu 7 @epepansroro 3akoHa or 27.07.2010 Ne 210-03. B YKa3aHHOM
Ciaydae JocynebHoe (BHecyneOHoe) ofikaloBaHhe 3asBHTENEM peleHut wu
nevcTBui  (Oe3melicTBHS)  MHOrO(YHKIHOHANBHOIO neHTpa, paborHuka
MHOPOQYHKLUHOHAIBHOTC  LEHIPAa  BO3MOXHO B cliy4ae, ecaM  Ha
MHOTOQYHKIHOHANBHBIM LEHTpP, pPelIeHHA W AeHCTBUS (GesneiicTBHe) KoTOpOrO
00XaNyloTCs, BOZNIOXKCHA (YHKIHS IO LPEIOCTABICHHUIO COOTBETCTRYIOIIUX
FOCYAAPCTBEHHBIX yCIYT B IIOIHOM 0GbeMe B TIOPAAKE, ONPEASTICHHOM 9acThio 1.3
crateH 16 GenepansHoro 3akona ot 27.07.2010 Ne 210-M3.

5.3. XKanoba moxaercs B MUCHMEHHON (opMe Ha GyMaXkHOM HOCHTENE, B
SJIEKTPOHHON ¢opme B ympaenense, IBY JIO «MOPL» mm6o B Komurer
SKOHOMHYCECKOTO pasBUTHS ¥ HMHBECTHHHOHHOHN JesTellbHOCTH JlemuHrpanckoii
obmacty, sBrsoIMiCs yapenurenem [BY JIO «M®Ll» (nanee - yupenurens ['BY
JIO «M®I1l»). JKanobsl Ha pelueHds m yeHCTBHS (OesnmeficTsue) HauanbHUKa
YUPaBICHMS, — NOAAIOTCS  3aMeCTUTemto  Ilpexcenarens IIpaBurenncrsa
JIeHUHIpascKoi 06IACTH IO COHAITLHBIM BOIPOCAM.

Kanobel Ha pemieHHsS H HelCTBHUS (GesnetictBre) pabortauka ['BY JIO
«MOLl» noxarTCs PyKOBOIUTEIIO MHOrOQYHKIHOHAIBHOTO HeHTpa. Janobsl Ha
pemenus u nedcreust (Gespeficraue) I'BY JIO «M®Ll» monarores YUpEIUTENIO
I'BY JIO «M®I».

Kanoba Ha pemenus u meifcTeHg (GesneitcTBHE) yIpaBieH s, HOMKHOCTHOrO
A  yIPAaBICHHS, TIOCYAApCTBEHHOTO CIIyXaIlero YOpaBIeHus, HAYaIbHUKA
YUpPABICHUS, MOXET GBITh HaNpaBleHa IO 10T, 4epe3 MHOIOQYHKLIMOHAILHbIHA
IEHTP, ¢ HCIONL30BaHHEM HHGOPMAIMOHHO-TENEKOMMY HUKAIOHHON  ceTH
«MuTepHeTY, OQUITHAIEHOTr O caiita oprasa, NpPeA0CTaRNSIONIErO
FOCYAapCTBeHHYI0 yemyry, EIIIY mu6o IV JIO, a Taxxe MOXET GLITE IIPUHATE
IIpu JTAMHOM npueme 3assutens. JKanoba Ha peruenns u neiicTus (Gesneiicrue)
MHOTOQYHKIMOHANLHOIO IEHTpa, PaboTHHKA MHOTO(YHKIHOHANBHOIO LeHTpa
MOXET OBITb HalpaBleHa IO IOuTe, C HCIIONB30BaHHEM  HMHGPOPMAMOHHO-
TeJICKOMMYHHUKAITHOHHOLH CETH «HHTEpHETY, odbuuMaiEHOro caiira
MHOTO(pYHKIHOHAIEHOTO Ientpa, EII'Y au6o IITY JIO, a Takke Moxer GrITh
IIPUEATA DY JIMYHOM IPHEMe 3aSBHTEIs.

5.4. OcHoBanwem s Hayana HPOHENypEl AOCYNEeOHOTO (BHECYne6HOTO)
oOJKanoBaHHs ABISIETCK  TIOmAava SQIBUTCIEM  XaloObl, COOTBETCTBYIOLIEL
TpeOOBaHKAM JacTH 5 ctaTeu 11.2 DenepanbrOro 3akona Ne 210-D3,

B nucemennoit xano6e B o6sa3aTesH0M IIOPSAKE YKA3BIBAIOTCS

- HANMCHOBAHWE YNPABICHHUS, NOJKHOCTHOLO MG yOpaBlieHus, nubo
TOCYNAPCTREHHOTO  CITYXAIEero  YIpaBleHs, $unuana, ormena, ymanemmoro
pabouero mecra I'BY JIOQ «M®LI», ero pyxoBomuTens u(unm) paGoTHUKa,
PelIeHNA U nelicTeus (Gesnelictue) KOTOPBIX OMKanyroTes;

- (amMmIus, UM, oTYecTBO (nocnennee - mpu HaTMY¥MH), CBENEHHUSI O MecTe
KHTCILCTBA 3asBUTENS - (DU3NYECKOro mmma Jubo HanMMEHOBaHUe, CBENEHUS O
MECTC HAXOKACHUS 3aABUTENS - IOPUAHICCKOrO JIHNa, a TakKe Homep (HoMepa)
KOHT&KTI{OI‘O TeNedoHa, aapec (ampeca) amexTponnol moyrkr (Ipu Hammuyuy) u
HIOYTOBBIN a/pec, 110 KOTOPEIM HOJDKEH GEITh HRIIPABIICH OTBET 3asBUTEINIO;

- CBENCHUA 00 obxallyeMBIX pemmeHusx u JAeHCTBHAX (GesmeticTBun)
YUPABICHUA, JODKHOCTHOTO JiHMIa YUpaBIeHus, mubo rocymapcTBEeHHOro




CILy’Kallero ynpas/ienus, Guimaia, OTaeld, yAaJeHHoro pabouero mecta IBY JIO
«M®L», ero pabotHuKa;

- /AOBOJBI, HA OCHOBAHWM KOTOPBIX 3asBHTENb HE COIVIACEH C pEIIEHHEM M
neficTBaeM (Oe3neficTBHEM) YIIPaBIIeHHS, JOKHOCTHOTO JWLEA yIpasleHus, Tu6o
POCYAApCTBCHHOIO  CIyXAaIleTO  YIPaBleHHS, (uimMana, OTHena, YAAIEHHOr0
pabouero mecra I'BY JIO «M®lly, ero paboTHuKa. 3asBHTENEM MOTYT GbITH
NpeNCTABACHBI JOKYMEHTEI (IIPH HAJIMYHH), MOATBEPHAAIOLIHE TOBOIE! 3asIBUTEJIA,
JIM00 HX KOTIHH,

5.5. 3asBUTENb MMEET IIPAaBO HA MOJyYeHHe HHGOPMAIMU M JOKYMEHTOB,
HeOOXOAMMBIX /ISl COCTaBNGHHA M  OBGOCHOBAHHS Kamobbl, B ciyuasx,
YCTaHOBJICHHBIX ¢TaThed 11.1 BepepansHoro sakoma Ne 210-03, IIPH YCIIOBUH,
UTO STO HE 3aTparuBaeT MpaBa, CBOGOABI U 3aKOHHBIE MHTEPECHI JPYTUX JIMI H
CCIIM  yKasaHHBIC MHQOPMANMs ¥ JOKYMEHTHl He COACPKAT CBEHEHMIl,
COCTABIIIOLMX IOCY IAPCTBEHHYIO HIIM HHYIO OXPaHIEMYIO TalfHy.

5.6. XKanoba, mocrynusmas B ynpasienue, I'BY JIO «M®Ly, yupemuremo
I'BY JIO «M®Il» nwr6o 3amecTHTeNIO [pencenarenss IIpaBurenncrsa
JICHUHTPasCKO# 00IaCTH 110 COLMANIBHEIM BOITPOCaM, MOMJICIKUT PACCMOTPEHUIO B
TCHECHHE IATHAAATH pabouux AHeH co maHsa ee Perucrpanyy, a B choyyae
obxanoBaHus OTKasza ympasienus, I'BY JIO «MOLl» B mpueme ROKYMEHTOR y
3ajABUTENA JIUOO B UCNPABICHUA HONYIEHHEIX ONE9ATOK ¥ OLTHGOK HJIH B ClIy4ae
OGXKaNoOBaHUA HAPYINEHUS YCTAHOBICHHOLO CpOKa TaKHX MCOpaBieHuii - B
TEUICHHUE TLITH Ppaboyux JHeH CO [IHS ee perncTpary. -

5.7. Ilo pesyusTatam paccMOTpenys KamnoObl NPHHUMAETCS OIHO U3
CHEOYIOIUX PeIleHHH: _

1) xanoba ynosnetsopsercs, B ToM uycie B (opMe OTMEHBI HPUHATOrO
PCIICHNA, HCIPABICHMSA LOMyINECHHBIX OIEYaTOK M OmHUGOK B BEIJAHHBIX B
pe3yJIbTate NpPENOCTABNECHHMS IOCYJAapCTBEHHON yolyru HOKyMEHTaX, BO3BpaTa
SAABHTENIO NCHEXKHBIX CPEJCTB, B3UMaHHe KOTOPBIX HE NpPefycCMOTPEHO
HOPMATHBHBIMH IIPAaBOBEIMH aKTaMH PoccHiickoli Denepally, HOPMATHBHBIMU
IIPaBOBBIMM aKTaMH CyYOBeKToB Poccuiickoii Denepary;

2) B yNOBIIETBOPEHHH KATOO LI OTKa3bIBaeTCs.

He moznnee nus, cnemyromero 3a AHEM IIPUHATHS PELICHUS IO pe3ylIbTaTaM
PaCCMOTPCHMST XanoObl, 3asBUTEI0 B HHCHMEHHOM dopMe w mo xemammo
SAABUTEIA B ONEKTPOHHOH (opMe mampasisercs MOTUBUPOBAHHEIE OTBET O
pe3ynrTaTaX pacCMOTPEHMS KaNOObI.

B cuyuae TPU3HAHUS Kanobsl Imoprexarei YAOBICTBOPEHHIO B OTBETe
SaABUTENIO NACTCH MHGOPMALMs O HeHcTBHIX, OCYILECTBIAEMBIX YIIPaBICHUEM,
MHOTOQYHKIHOHANEHBIM OCHTPOM B LeNIX He3aMEeNTUTENLHOro YCTPaHEeHHs
BRIIBICHHBIX HapyWIEHHI IIpH oOKa3aHHu TOCYNapCTBEHHON yCInyru, a Takske
HUPHHOCATCS  M3BHHEHMS 34 JOCTABJICHHLIC HEyNoOCTBA W ykasbiBaeTcst
HHOpManus o manpHelfux NEHCTBHAX, KOTOpEHIe HEOOXOMMMO CoBepIIATE
S&ABHTCIIO B UEIISX IONYIEHHS TOCY IaPCTBEHHOMN YCAYrH,

B cnyvae npusHanns wano6u; me TO/UIeKAMEH YAOBIETBOPEHUIO B OTRETe




]

AOJDKHOCTHOE JIMIIO, PaGOTHUK, HAJECICHHBIE MOMHOMOYMSIMH IO PACCMOTPEHHIO
Kajod, He3aMEINTENbHO HANpPABISAIOT HUMEIOIIHecs MaTepuanhl B OPrassbl
IIPOKYpPaTypEl.




Ilpunoxxenne 1
K aIMIHUCTPATHBHOMY PErJIaMENTY

B ynpapieHMe BSAMMCKH axTOB
TPaXJaHCKODO COCTOSHMA
JIeHMETPANCKON oBnacTu

SATIPOC
O NPeAOCTARIISHNM TOCYINAPCTBEHHONR YCHYTM 10 [MPOCTaBJIEHMUIO
AOCTMIIA HA OPUUMANBHHX OOKYMEHTAX, [OOJIEXALMK
BEIBOBY 3a NpeneJstl TeppuToprM Poccuiickodi Penepalimu

A
' {?OHHOCTEE ®.M.0. saaemrendg) '
mMeoumit {ad) nacnopT cepmn N KOOI [10Opa3nesieH s .
{HauMeHOBaHME ¥ PEeKBMENTE MHODO BOKYMEHTa, YyOOCTOBEPANWErC MMYHOCTL )
BeIOAQH " " . ;

{korHoa M xem BEIOAH)
Opoxusalwiti (aa) no amgpecy

{(CJTHOCTBED afpec NOCTOAHHOTO Mt NPerMMylleCTBECHHOTO
;+ KOHTEKTHBDI Tesiedhon R

OIPOXMBaHMA )
Hpomy npenocraepmre TOCYHAPCTBEHHYIO YCAYTY [0 MNPOCTARIEHMI ANGCTHIIS Ha
OOMUMANBHEIX TOKYMEHTAaX, MOmIeXallix TP ObABISHMD : .
: {Crpara NnpenbABleHMA

OOKYMEHTORB)
K HacToameMmy sanpocy NPMAaranTCs:
N PexkBMsuTH gOoKyMeHTA Konmnuecreo
n/o DRIEMILIIAPOB

Pesymnbrar paccumorpexusa 3anpoca npomy:

BRIOATE Ha pPYKM;

HAfpaBMTE 10 [OYTE;

BEIOZTE Ha PYKM B MO], PACINCIIOREHHOMY [10 ampecy:

Pacnucky o npmugrum HOKYMESHTOB MNONyuMsi{a) .
" n
.

{monmuck zasBuTeNn) (RosHOCTER $.H.0. BaABUTENA)
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Ilpuaoxenue 3
K aAMHUHUCTPATHBHOMY PErJIAMEHTY

PACIIUCKA
O npueMe OodMUMANIbHEIX [NOKYMEHTOR
L1 ] L1 20 1_|.

SagBuTelis

(¢.M.0. maaBuTena - PusKYecKoro mMua)

llpencrassieHo Ha npocTassgeHMe  ANOCTUIIS Crelyollee KORMYSCTBC  OOMLUMAJIDLHBIX
TOKYMEHTOB, NOIVISKAIMX BHBOSY 33 NpeneJs Teppuropuu Poccuiickoi denepaumy

KOMMUeCcTBO NPMHATHX OGMUMATDL HBIX
| IOKYMEHTOB:

TocynmapceTso npentsBleHMS odriLMaNIEHEIX OOKYMGHTOR :
B XypHan ydeTa BXoOAmMX OOKYMEHTOB ANA NPOCTABNEHRMSA ANOCTUNA BHECEHA saumen N

HATA BHOAUKM HOKYMEHTOB: o 20 .

HokyMeHTE OpuHAmia) :

{momxHoCTL crenMancTa, (momnumee) (0.1.0.)
YHOIHOMOUEHHOTC NPMHMMATE OOKYMEHTH }

T'padur npuema u BEIOQYM OOKYMEHTOR:

Tenedon nuna crnpasox:

Hacroamum nonreepxoaerTca, wro M " r.

{monHoCTh: ©.U.0. dusMIeckoro mmua)
OIIsi NpentaBleHus

(cTpaHa npenbaBIeHMA anoccTrig)
NpencraBieHoO OOKYMEHTOR.
JOKYMeHTE SdpeIVICTPUPOBAHE B RypHAase yieTa BXONAIMY HOKYMEeHTOR N

mog N .

JdaTa Buzaum OOKYMeHTOE ™ " r.

Hace npuema .

KoHTaxkTHeDT Tenedon

(momxHocTh crieumManmcTsa, YHNOJIHOMOUEHHOT'O (mogmmcs ) (P.H.0.)

Ha fpccraeieHme SIQCTUI}
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Ilpunoxxenne 5
K aIMUHKECTPATUBHOMY PETTIaMEHTY

BJIOK-CXEMA .
IIPENOCTABJIEHMS TOCY JAPCTBEHHOMN YCIIVTU

Obpaluenne 3asBATENA 33 IPENOCTABICHHEEM rOCYIapCTBEHHOM YCayrH

! | |

loarogoii cea3sio
yOpaBlieHne (xypeepckoi M1
.. CysxGoH mocrapkm)

N ! /

[Tpwem u peructpans 34lpoca 0 MPEAOCTABIEHHH IOCYAaPCTBEHHOM YCIIYTH UIH
OTKa3 B IIPUEME JOKYMEHTOB, HEOOXOMUMBIX. IS NPEAOCTABICHUS
FOCYNapCTBEHHOM yemyru-

OINH padoupif News

J

Paccmorpenne moxymenToR B nemsx YCTAHOBNCHHSA HAMYUS WM OTCYTCTBHA
OCHOBAHHH AN 0TKAa3a B NPOCTABICHHH AMOCTHIII-
ABa pabouux AeHL

Ilpocragnenne anoctuis (0TKa3 B poCTaBIeHUY aroCTHIIN) —
O/uiH pabo4nii nenp

|

Brinaua (Hampagsienue) sagputenio PE3yIIbTaTa roCy IapCTBEHHON yeIyry —
O2HH pabounif NeHk




