KOMUTET T'OCYJAPCTBEHHOI'O 3AKA3A

JEHUHI'PAJICKOHW OBJIACTU

00 ytsepaeHun [Monoxenus 0d apxuse
Komurera rocyaapcTseHHOr0 3akasa

Jlenunrpanckoii obnactu

[TPMIKA3 Ne 13-n

ot 30 Hosibps 2018 rona

B coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 22 okTsA0ps 2004 rona Ne 125-P3 «O6

apxuBHOM jefie B Poccuiickoil deaepaunuy NpUKa3blBaLo:

1. Vreepauts [lonoxenue o0 apxue KomureTa rocylapcTBEHHOro 3akasa
Jlenunrpaacko#t odiiactu cornacHo [lpunoxenuto.
2. KoHTponb 3a WCIIOJHEHUEM HACTOSIUEro NpHKasa BO3JIOXKWTH Ha HayajbHHUKA
oTAena opraHuzauuu ToproB Komurera rocynapcTBeHHOro 3akasza JIeHMHIpanckown

obnactu JL.I'. ['ynsesy.

[Mpencenatens KomureTa
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ITPUJIOXKXEHUE

Kk ripukaszy Komurera
rocyaapCcTBEHHOIO 3aKasa
JleHuHIrpaackoi odnacTu

oT 30 Hos6pst 2018 rona Ne 13-n1

MNOJIOKEHUE
06 apxuse KomuTera rocynapcrBeHHoro 3akasa Jlenunrpaackoii odsiactu

1. Obuque nonosicenus

1.1. loxymenTsl KoMuTeTa rocy 1apcTBEHHOTO 3aKka3a JIeHnHrpaackoi obnacty,
OTHECEHHBIE B yCTAHOBJEHHOM NOpsiKe K cocTaBy ApxuBHoro ¢onna Poccuiickon
denepauuny, NoUIEKAILKME epeade Ha rocy1apcTBeHHoe xpanenne B ['KY
«JleHuHrpacKuii 061acTHOM rocy1apcTBeHHbIH apXuB B I'. Bridopre» (ganee I'KY
JIO'AB), nMeroT Hay4HO-HCTOPUYECKOE 3HAYEHHE U [0 Tepeaaum Ha rocy1apCTBEHHOE
XpaHeHHe 3TU JOKYMEHTbI B TeUeHUE CPOKa, yCTAHOBIEHHOro DeiepaibHbiM 3aKOHOM OT
22 okrsa0ps 2004 roga Ne 125-03 «O6 apxusHOM zaene B Poccurickoi ®eaepaununy,
xpanartcs B Komutere rocynapcTBeHHOro 3akasa JleHMHrpancko# obnactu (nanee —
KomureT).

1.2. Komurter obecrieyriBaeT COXPaHHOCTh, YUET, OTOOP, yropsaoueH1e u
UCIIO/b30BaHKEe JOKYMEHTOR, 00Pa3yIoLUXCs B €0 AeATeIbHOCTH.

B COOTBETCTBUM C apXWBHBIMU MPaBUIIaMH, YTBEPKIEHHBIMU B YCTAHOBJICHHOM
nopsiake, Komuter obecneduBaeT CBOEBPEMEHHYIO Mepeaady ITHX JTIOKYyMEHTOB Ha
rocy1apCTBEHHOE XpaHEHHUE.

3a yTpaTy ¥ nopuy AokyMeHToB KoMuTeTa, a Takke HapylUleHHe NPaBUIl XpaHEHUs
KOMIIIEKTOBAHHKSI, Y4Y€Ta W MUCIMOJb30BaHUS ApXUBHBIX JOKYMEHTOB, OTHECEHHBIX K
coctaBy ApxuBHoro donaa Poccuiickolt Penepauuu, NOHKHOCTHbIE JIMLA HECYT
OTBETCTBEHHOCTb B COOTBETCTBMM CO cTarbell 27 denepanbHOTO 3aKoHa OT 22 OKTAOpPA
2004 roga No 125-@3 «O06 apxuBHowm zeje B Poccuiickoin Denepauunm».

1.3. ApxuB co3maH JUIsl XpaHeHUs [OKymMeHTOB Komurera U 3aKOHYEHHbBIX
NIeJIONPOU3BOJICTBOM JIOKYMEHTOB IPaKTUYECKOro Ha3HadeHWs, MX OTOopa, ydera,
WCIOJIb30BaHUs U MOJArOTOBKH K Ilepefiaue Ha XpaHeHue.

1.4. B cBoeii paboTe apxuB pyKOBOACTBYETCSI 3aKOHOAATENBLCTBOM Poccuiickon
depepanyivt, HOPMATUBHBIMH TIPABOBLIMY AKTAMHU 10 APXHBHOMY JeJly, [IPUKA3aMH,
yKa3aHUsIMU BBILIECTOALIMX OPraHoB U pykosoacTsa Komurera.

1.5. KoHTpoJib 33 AedATebHOCTBIO apXKUBa OCYLIECTBIAET pyKoBOACTBO KomuTera.

1.6. OTBeTCTBEHHBIH 32 apXUB HazHavaeTcs pacnopsbkeHueMm Komurera.

1.7. MeTronnueckoe pyKOBOACTBO JESITCIbHOCTBIO apXHBa OCYLIECTBISET APXMBHOE
ynpapienue JIeHUHIpaAaCcKol 00NacTH.

2. Cocmas 00KYyMeHnoe apxusa

2.1. B apxXxuB NOCTYNalOT 3aKOHYEHHBIE JAEJIONPOW3BOACTBOM  JIOKYMEHTbI
HOCTOSHHOIO XpaHeHwus, oOpasoBaBluiMecs B npolecce JnesaTenbHOCTH Komutera u
JOKYMEHTbl BPEMEHHOI'O0 XpaHeHHs, HEeoOXOAMMBIE B IIPAKTUYECKOH AeATENIbHOCTH,
peaycCMOTpeHHbIe HOMeHKIaTypoi Komurera.



2.2. CnyxeOHble ¥ BeIOMCTBEHHbIC U3NAHHS U HAyUHO-CIIPABOYHbBIN anmnapar K
JIOKYMEHTaM apXuBa.

3. 3aoauu u pynkyuu apxuea

3.1. OcHOBHBIMH 33Ja4aMU apXHUBa ABISAIOTCH:

3.1.1. KoMmniekroBaHye HOKYMEHTOB, COCTAB KOTOPBIX MPEAyCMOTPEH pasieioM 2
Hacrtosiuero [lonoxenus;

3.1.2. Yuér, obecrieueHue COXPaHHOCTH, UCTTONIb30BAHUE JOKYMEHTOB, XPaHALLIUXCS

B apXUBE;
3.1.3. OcyluecTBiieHHe KOHTpOJis 3a (GOpMHUpOBaHHEM U OQOPMIEHHEM HeNl B
J1eNOMNpPOX3BOJICTBE.

3.2. B cooTBeTCTBUM C BO3JIOKEHHBIMW HA HEro 3ajayaMH apXuB OCYILECTBISACT
cneayrorue QyHKUUN:

3.2.1. [lpuHumMaeT HOKYMEHTHI MOCJE 3aBePLICHHUS NENONPOU3BOACTBOM;

3.2.2. VYyurTeiBa€T M XPAHUT JOKYMEHTbl, oOpaboTaHHble B Komurere B
COOTBETCTBHH C YCTAaHOBJIEHHBIMU TPEOOBAHUAMHU;

3.2.3. OcyuiecTBisieT YYET U 00ECNEHHBAET COXPAHHOCTL NPUHATHIX Ha XpaHEHHE
ACTT;

3.2.4. OpraHu30BbIBAET UCIIOIb30BAHNE TOKYMEHTOB:

uHpopMupyeT pykosoacTBo Komurera o cocTaBe W COAEPIKAHUHM JOKYMEHTOB
apXuBa;

BbIJIAE€T B YCTAHOBJIEHHOM MOPSAKE Jena, TOKYMEHTb] WM KOMTHH JIOKYMEHTOB B
LEJIsX CIYyXEeOHOr0 UCIOJIb30BaHusA;

BBIJIAET B YCTAHOBIIEHHOM IIOPSIKE KOMUU AOKYMEHTOB;

BeJIeT YUET MCIOAb30BaHMS IOKYMEHTOB, XPAHALIUXCS B apXUBE.

3.2.5. Tlo mMepe HeOOXOAMMOCTH NPOBOJMT 3KCNEPTU3Y LEHHOCTH JIOKYMEHTOB,
XPpaHAIIMXCS B apXHUBe, 4 TaKXKE YHacTBYET B pabOTE SKCNEPTHOH KOMHCCHH;

3.2.6. Oxa3bIBaeT METOAUYECKYIO [TOMOILLBL OTBETCTBEHHOMY 32 JEJIONPOU3BOJCTBO
Ay B oQoOpMIeHHM JleJl B COOTBETCTBMM ¢ HOMEHKJIATYpPOH [eJ, KOHTPOJUPYET
NpaBUABHOCTE (HOpMUpOBaHUST U OQOPMIIEHHS Jejl B JeJONPOU3BOACTBE, a TaKKe
MOATOTOBKY JeJ K Nepeiade B apxuB;

3.2.7. YuacTByeT B MPOBEACHUU MEPONPUSTHH MO MOBBILLIEHUIO KBalu(pUKaLUU
pabOTHHUKOB apX1Ba U CINyX Obl AEJIONPOU3BOACTBA;

3.2.8. B cnydae noctyrijieHus 3anpoca yCTaHOBJACHHOH (popMbl OT ApXHBHOIO
ynpagieHus JleHuHrpaackoi obnacTu npejacTabiisieT CBeJAeHUs O COCTaBE U 00BbEME
JOKYMEHTOB;

3.2.9. TlonaroraBnuBaeT ¥ B YCTAHOBJIEHHBIN MYHKTOM 2 cTaTtbd 22 PenepanbHOro
3akoHa oT 22.10.2004 No 125-03 «O6 apxuBHOM nene B Poccuiickoit @enepaumn» cpox
nepenaet nokymeHTsl Komutera Ha xpaneHue B 'KV JIOI'AB.

4. IIpasa apxuea

Jnst BBIMOSTHEHYS BO3I0XKEHHBIX 3a/1a4 U PYHKUWH apXUB UMEeT MpaBo:

4.1. KoHTponupoBaTh BBINOJHEHHE YCTAHOBIEHHBIX MpaBuil  paboThl ¢
JIOKYMEHTaMH B CTPYKTYpHBIX Nofapa3zaeneHusx Komurera.



4.2. 3anpaiuuBaThk OT cOTpyAHHUKOB KoMuTeTa CBEIEHUS], HEOOXOAUMbIE I padOThI
apxuBa, C Y4eTOM OOECMeUeHHs BbITOJHEHUS] BCEX BO3JIOKEHHBIX Ha apxuB 3ajad W

byHKIUH.



