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AJIMUHUCTPALINA TEHUHTPAJICKON OBJIACTU 5
AIITITAPAT I'VBEPHATOPA U ITPABUTEJIbCTBA JIEHUHI'PALICKOU OBJIACTHU
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O BHecennn U3MeHeHHH B npukas anmapara ['ybepHaropa u
IIpaBurenscTBa Jlennnrpaackoii obnactu ot 28 centsops 2015 roga Ne 01-02/9
«O6 yTBepKIEHUN NPUMEPHBIX JIOJDKHOCTHBIX PErJIAMEHTOB IOCYAAPCTBEHHBIX

IPKJAHCKHX CIY>KaWUX AAMHHUACTpaluu JIeHMHrpaackoi odaacTu»

1. Buecru B mpuka3s anuapara I'ybepHartopa u Ilpasutennctsa Jlenunrpaackoii
obnact ot 28 centabps 2015 roma Ne 01-02/9 «O6 yTBEpKACHHM TNIPUMEPHBIX
JOJDKHOCTHBIX pEriIaMeHTOB roCy1apCTBCHHbBIX rpa)1aHCKHX CJIyXKalux
Aamunuctpauun JIeHMHIpajckoil obsactu» (Aajee — npukas) HW3MEHEHUs, W3JIOKUB
npunoxenus 1-14 B peaakumn cornacHo NPHIOKEHHUIO K HACTOSILIEMY TPUKa3y.

2. KOHTpOJb 3a MCIOJIHEHHEM HACTOSILErO MPHKa3a BO3JIOKMTL Ha 11EPBOTO

3aMEeCTUTEIIst pyKkoBojamuTe/s annapara ['yoepnatopa u IlpaBureiiberBa JleHuHrpaackoi
obnactu I'puropsesa A.A.

Buue-rybepnarop Jlenunrpauckoit obnacru —
pykoBoautesib annapata ['ybepHatopa
u [paButenbersa Jlenmnrpajickoi obnacru U.B. Ilerpor



[Tpunoxenue
K [pUKa3zy arrapara
['yOepHnaropa u [IpaButenscra
JlennHrpanckoit obnacru )
OT « OF » 7izero7a 2018 ropga Ne ©7-30 7
; -7

[TPUJIOXKEHUSA 1 — 14
Kk npuka3sy annapara ['ybepnatopa u [IpaButenscrsa Jlenunrpaackoit obiacty
ot 28 ceHtsa6pa 2015 roga Ne 01-02/9
«O0 yTBEP)KIEHNH IPUMEPHBIX JOKHOCTHBIX PErIAMEHTOB FOCYapPCTBEHHBIX
IPAXKJIAHCKUX Clly)Kaiux AJAMUHUCTpauuy Jlenunrpaackoi o6nactiny



«ITpunoxenue 1
K IIpUKa3y annapara
I'ybepHaropa u [IpasuTenbcTBa
Jlenunrpazackoii oGnactu
ot 28.09.2015 Ne 01-02/9

HPUMEPHbIN JTOJKHOCTHOM PETJIAMEHT
FOCYJAAPCTBEHHOI'O I'PAYKJIAHCKOT'O CJYKALIETO OPTAHA
MCMOJHUTENBbHON BJIACTU JIEHUHT PAJICKOM OBJIACTH —
CIEHUAJMCTA

«YTBEPXJIAIO»

(1OMKHOCTB pyKOBOAMTENS
OpraHa UCTIOJTHUTENbHOT BIacTH
Jlennnrpanckoit obaacTH)

TMOJUTHCH N.O. damunus
« » 20 roma

JIOJDKHOCTHOM PETJIAMEHT

(I'IOJ]H()C HAaNMCHOBAHUC JOMKHOCTH IPaKIaHCKOTO
CIYIKAIIEro B POIHTEILHOM nancmc)

(ﬂ()}l}{OC HaUMEHOBAHHUC JOJIKHOCTH IPaXIaaHCKOro Cﬂy)KaIHCF() B HMCHUTCIILHOM l'IalIC)KC)
(nanee - cneumnanucr, CTPYKTYPHOE nojpaszaeaeHue <1>, opraH UCIIOTHUTEIBHOIM BJIACTH)
ABIBICTCA TOCY IapCTBCHHbIM IPAXIAHCKUM ClIy)KamuM Jlennnrpaackoit o6iact.
B coorserctBin ¢ Pecctpom gomxnocreii TOCYJapCTBEHHON I'PAXKJAHCKON CITYKOBI
JlenuHrpajuckoit  obnacti  A0JIKHOCTB CHCIMAIIACTA  OTHOCUTCS K KaTeropum

«Cneunanne b/ «OBCCIeUHBAIOIING CNCHATHCTb»
(BEIOPATH HYKHOE B COOTBETCTBHE ¢ Peectpom)

IpyMNiibl.

BeAyUICH/Crapwcii/Maaacii
(BLIOPATE HYKHOC B COOTBETCTRIN ¢ Pecetpom)

I. KBanudpukaunonnsle tpeGosanns

.1 oOpasoBaHne <2>.

[Mpodeccnonanbhoe/Briciee
(BRIOPATL HY:KHOC B 3aBHCHMOCTH OT IPYIIIBI B KaTeropuH jJOJKHOCTH)



1.2. <3>.
He McHee et cTaska rocyapCTBeHHON FPasKAAHCKOH CTyKObI UK
HC MCHCC __ JICT cTaxa padoThl 1O CMEUHATIbHOCTH, HAMPABICHUIO TIOATOTOBKW/
He MeHee 01HOTO rojia cTaxka rocyJapcTBCHHON TpakIaHCKOH CTy OB
WK cTaxa paboThbl MO CNCHNAALHOCTH, HallPaBICHHUIO TOATOTOBKH/
bes npenssisickig TpeboBaHHI Kk cTaxky
(BLIOPATH HYKHOC)

13, ,
(HauMcHoOBaHNC NpodeccHt (1518 o0CCNeUHBAIOMINX CTICLHATNCTOB cTapiiei 1
Milagweil Fpynn) audo HaHMCHOBAHHE COOTBETCTBYIOLINX YPOBHIO
npodeccHoHanbHOro 00pa30Ba s HANPABICHHUS MOATOTOBKY, CTIELHAbHOCTH,
An00 HAHMCHOBAHNC YKPYNHCHHOH TPYNNL WK 001acTH 06pazoBaHus
(U181 CIeUMATNCTOB BCCX TPYIIT) COTNAcHO KiaccHdrkaTopy <4>)

MOATBEPIKAACMBIC ANUTTJIOMOM

0 cpesaHeM npodeccnonanbHoM 0bpazoBaHuH/
0 BBLICHICM 00PA30BAHHH COOTBETCTBYIOUIETO YPOBHSA
(BLIOPATH HY/)KHOC BO B3aMMOCBSI3H ¢ KBATHPHKALMOHHBIMH
TpeOOBAHUAMU, YKA3aHHBIMY B nyHkTax 1.1 u 1.2)

1.4. 3nanus:

- 0a30BbIE:

rocy/1lapcTBEHHOro s3blka Poccuiickonn depepauuu (pycckoro si3blka) U OCHOB
Koncturyuun Poccuiickoit Qenepanun;

DenepanbHOro 3akoHa oT 6 okTaA0pst 1999 rojia Ne 184-d3 «O06 obuux npuHIMIAX
OpraHu3alMKM  3aKOHOAATEIbHBIX (IIPEJICTABUTEIIBHBIX) M HCHOJIHUTEIBHBIX OpraHoB
rocyJapCTBeHHOH BiacTu cy0obekToB Poccniickoit deaepannny;

DenepanbHOro 3akona ot 6 okra0pst 2003 rosa Ne 131-D3 «O06 06X npuHOMIIAX
opraHu3aiMy MECTHOro camoynpasichuus B Poccniickon deaepaunmy;

Denepanbnoro 3akora or 2 mas 2006 roga Ne 59-D3 «O nopsijike paccMOTpeHus
oOpauenuit rpaxkaan Poceuiickoit Meneparinmny;

DenepanbHoro 3akona ot 25 pekadpst 2008 roga Ne 273-D3 «O npoTHBOACHCTBUN
KOPpYIIHKW» M MHBIX HOPMAaTHBHBLIX MpaBoBbIX axkTtoB Pocculickoli Penepanuu u
Jlennnrpazackoi odjiacTu B cepe IpOTHBOACHCTBUSL KOPPYITLIHH;

3akoHojaaTeNibeTBa Pocceuiickolt Desiepaumy 0 rocyAapcTBEHHOH  IpaxaaHcKoM
ciyxx0e Poccuiickoit denepanmiu;

Ycrasa JlennHrpajickoit odnacrti;

obnactHoro 3akoHa ot 11 jexabps 2007 roga Ne 174-03 «O npaBoBbIX aKTax
Jlenunrpaackoi odnacTny;

IIOJIOKEHUS 00 OpraHe UCIIOJHNUTE/IbHOW BJIACTH;

IOJIOKEHWUS O CTPYKTYPHOM 110JIPA31CIIEHHH OpraHa UCIOJIHUTCIIbHON BiiacTh <1>;

Koaekca »TukM W cinykeOHOrO TMOBEACHHS T'OCY/IAPCTBEHHBIX TPAXKAAHCKHMX
cayxkamux JleHuHrpaackon obinacty,

Mucrpykuun 110 A€70npou3BOJACTBY B OpraHax  MCHOJHHTENBLHON  BJACcTH
Jlennnrpajickoit odnacru;

CliyeOHOoro pacnopsika B AnMuHucTpain JIcHuurpaackoii obiactu;

B 00sacth MH(OPMALHOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOIUI: BO3MOXKHOCTEH M
OCOOCHHOCTEH ~ NPUMCHCHHS  COBPCMEHHBLIX  MH(POPMAUMOHHO-KOMMYHHKALIMOHHBIX
TEXHOJIOIHH B OpraHe WCNOJHMTEIBHON BIACTH; OCHOB WH()OPMALMOHHON 0€30I1acHOCTH
U 3alUMTH HHPOpMaALMHK, B ToM unciic Mexpepanvhoro 3zaxoua ot 27 wmons 2006 roaa
Ne  149-@3  «O0 wuHpopmaunn, HHOOPMALMOHHBIX TEXHONOIMAX M O  3alIUTE
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HHGOPMALMHU»;, OCHOBHBIX 110JIOKEHHH 3aKOHOAATEIbCTBA O TMEPCOHANBHBIX JIaHHBIX, B
ToM uncie PenepanbHoro 3akona ot 27 uroisg 2006 rona Ne 152-03 «O nepconanbHbIX
JaHHBIX»;  OOIMX  HPUHUMNOB  (YHKIMOHHPOBAHUSI ~ CUCTEMBl  2JIEKTPOHHOTO
JOKYMEHTOO0OPOTa; OCHOBHBIX I0JIOKEHHH 3aKOHOAATENBCTBA 00 IEKTPOHHOM HOITNCH;
IPUMEHEHMSI [IEPCOHATIBHOTO KOMITBIOTEPA;

- B 3aBUCHMOCTH OT 00J1aCTH ¥ BUAA AESTCIbHOCTH:

(UpaBOBL]C AKTbI, TOHATHS, TIPABOBLIC OCHOBLI,
3HAHHE KOTOPHIX B COOTBETCTBUN CO CIIPABOYHUKOM <5>
HC06XOJJI/IM() JUI UCTTONTHEH WA 00s3aHHOCTCH O JOMKBOCTH
B 3aBUCHMOCTH OT O0JIACTH H BHAA ,ELC?{TCJ]];HOCTI'I)

1.5. Y™menus:

- OazoBble:

CUCTEMHOT0 (CTPATEruueCKOro) MbIIIICHUS,

CUCTeMaTH3alNU U aHaIn3a HHHOpMaAIH;

TUIAHMPOBAHMS,  PALMOHAIBHOIO  HCIIOJIB30BAHUSL  CIIY)KEOHOTO  BpEMEHM WU
JOCTHKEHUS PE3yIbTaTOR;

KOMMYHHKAaTHBHOI'O OOILEHUSA (B TOM 4YMCiie MyOJNYHBIX BLICTYILUICHUH M BEAEHHs
JEJIOBBIX [1€PETOBOPOB);

YIIPABIEHHUS U3MEHCHUSM,

paboOTBI ¢ annapaTtHbiM M NPOrpaMMHBIM  00CCIICYCHHEM, YCTAHOBJIGHHOM Ha
aBTOMATH3UPOBaHHOM paboueM mecte (APM), B ToM uuciic paboThl B OnepaunmoHHoOMN
cucrteme cemeictea Windows, B TekctoBoM penaktope MicrosoftOfficeWord, ¢
TabauuHbIM npoueccopom MicrosoftOfficeExcel, ¢ noutosbim kinenrom tuna «OQutlooky,
NOArOTOBKHM IIPE3eHTaUMi ¢ IPUMEHEHUEM npuiiockennst MicrosoftOfficePowerPoint;

paboTbl B KA4ECTBE NOJb30BaTENsT B MHOOPMAIIMOHHBLIX CHCTEMAX, PUMEHSIEMBIX B
OpraHe HCIOJHUTELHON BJACTH, B TOM YHUCJE B TMPUKJIAAHBIX HMH(MOPMALMOHHAIX
cHUCTEMax (CUCTEME B3aUMOJACHCTBUSI C TpaxJiaHaMd M OPraHu3auusIMy;, CHCTEME
MEXBEJIOMCTBEHHOIO 9NEKTPOHHOTO B3aHMOJIEHCTBUS; YUETHOM CHCTEME;
MH()OPMAMOHHO-aHAIMTHYECKOH  chcreme,  obecticumBatoieii  cbop,  06padorky,
XpaHEHUE W  aHalln3  JAaHHbIX), CHCTEMAX DJICKTPOHHOI'O JIOKYMEHTOOOOpOTa, B
MH(OPMALMOHHO-TIPaBOBLIX cHcTeMax «[apaut», «Koncyabrantllmoc», «Koaekcy, a
TAIOKE C PECypCcamMu M CEPBHCAMHU JIOKaJIbHOH BLIYMCIHTENLHON CeTH 1 HHPOPMAITMOHHO-
TEIICKOMMYHHUKaUHMOHHOMN ceTh «MHTepHeT»;

[IPUMEHCHNS  MEPCOHAILHOTO  KOMIIBIOTEPA,  HCIIONB30BAHHUS  KOIMHPOBaILHOM
TEXHUKM, CpeacTB Teae(OHHON 1 (PaKCUMUILHON CBS3H,

- B 3aBUCHMOCTH OT 00JIaCTH M BUAA JICSATCIBHOCTH:

(yacHUs, 001AaHHC KOTOPBIMH B COOTBCTCTRH CO CHPAROUHIKONM <35>
HCOOXOAUMO AN HCTTONHECHHS 003aHHOCTEN N0 10TKHOCTH
B 3aBUCUMOCTH OT 00;14CTH M BUA ACKTCALHOCTH)

2. JlosKHOCTHBIE 00S3aHHOCTH

B uensx peanusaumy nosHoMouuii M QyHKUMH OpraHa MCIONHMTENLHOH BIAacTH,
MPElYCMOTPCHHBIX  [OJIOKEHHEM 00 OpraHe HCIOJHUTCILHONW BJIAaCTH, a TaKkKe B
COOTBETCTBHH C HOJIOYKEHHEM O CTPYKTYPHOM NoApazaAe/cHnn <1> crieuuaiucTt o0s3aH:



(nomxHocTHas O0SI338HHOCTD)
(nomKHOCTHAs 00s13aHHOCTD)
2.2.1. :
(IcTanuzaums JOMKHOCTHOH 00s3aHHOCTH )
2.22. :
(AeTann3anusa 10KHOCTHON 00S3aHHOCTH)
(neranusaius JOTKHOCTHON 0083aHHOCTH)
(ROMKHOCTHAs 0OSI3aHHOCTD)

(mosmxHOCTHas 0OS3aHHOCTD)

2.5. T1o nopy4eHUI0 HENOCPEACTBEHHOIO PYKOBOAMTENS B YCTAHOBIICHHOM TMOPSIIKE
paccMaTpuBaTh  OOpalleHHs  IoCy/lapCTBEHHBIX  OpPTAHOB,  OPraHOB  MECTHOI'O
CaMOyNpAaBJICHUS, OpPraHM3auMid W rpax/jaH, MOArOTaBIUBATE W  MPEACTABISTh
HENOCPEACTBEHHOMY PYKOBOAUTEIO POEKTHl OTBETOB HA YKa3aHHBIC OOpaILCHUSI.

2.6. B COOTBETCTBHH C JOBEPEHHOCTHIO U (MIIN) TI0 IOPYUEHUIO HEHOCPEACTBEHHOIO
PYKOBOJUTEIISA,  BBILICCTOSILICIO  PYKOBOJMTE)NA  NPEACTABIIATL  MHTEPECHl  OpraHa
UCTOJIHUTENIBHOK  BIIACTH B TOCYJIAPCTBEHHBIX  OpraHax, opraHaXx  MECTHOTO
CaMOYIPABJICHHA U B OpraHU3alusix.

2.7. YuacTBoBaTh B padoTe KOMUCCHH M HHBIX KOJUJICTHAJILHBIX OPraHoB, B COCTaB
KOTOPBIX CIEUHATUCT BKJIKOYCH B COOTBETCTBHH C HPAaBOBBIM akTOM JICHMHIpaacKoiH
0bnacTM  WAM  HANPABJICH  HENOCPEICTBEHHBIM  PYKOBOAMTENEM,  BbIICCTOSILIAM
PYKOBOAUTEIIEM.

2.8. B coOTBErCTBMM C TIOPYYCHHEM HENOCPEJACTBEHHOIO PYyKOBOAMTE,
BBILICCTOSILETO PYKOBOJAMTE/I OPraHH30BBIBATh MOJATOTOBKY MAaTEPHAJIOB K COBELLIAHUSM,
3ace/laHusM, MHBIM MEPOLPUATHAM U (MJIM) TPUHUMATE B HUX YYaCTHE, B TOM HHCIIC BECTH
NEPEroBOPbl, OPOPMIIATH NPUHATBIC PEUICHMUSL.

2.9. Touno ¥ B CPOK BBHINONHATE YKA3aHWS M NOPYUCHHsI HENOCPEACTBEHHOTO
PYKOBOAUTEIA, BBILIECTOSIIETO PYKOBOAUTEIIS.

2.10. Cobmopats npasuiia JeJ01POU3BOJICTBA, B TOM YHCIIC HA/ICKALINMM 00pa3zom
YUHTBIBATL M XPaHUTH TOJYHYCHHBLIE HA HWCIOJNHEHWE JOKYMEHTbl W  MaTepuallbl,
CBOEBPCMEHHO C1aBaTh UX OTBETCTBEHHOMY 3a JIeJIONPOU3BOACTBO, & IIPH YXO0JIE B OTITYCK,
yObITHH B KOMAHIMPOBKY, B Cjyyae OCTaBJICHMsI JIOKHOCTH - pabOTHUKY opraHa
MCTTOJIHUTCIILHOH BJACTH, BPEMCHHO MCIOJIHSIIOUIEMY OOS3aHHOCTH CrielMalncTa, JInoo
HENOCPEACTBEHHOMY PYKOBOJIHTCIIHO.

2.11.  Cobmopare  HopMbl  Kogekca 9THKM W CiyKeOHOTO  11OBEICHMS
rOCY/IapCTBCHHbBIX IPAXKAAHCKUX CilyKalux JIeHMHrpaackol obiacTy.

2.12. YBeoMIATbL NPEACTABUTENs HaHMMaTENnst 000 BCEX Clydasx oOpalieHus K
CHELMATUCTY KaKUX-JIHMOO JIM0 B HENAX CKJIOHEHUs €0 K COBEPIICHHIO KOPPYIIIHOHHBIX
NpaBOHAPYIUCHUH, 32 HCKIIIOYEHHEM CIIy4aeB, KOT/A 110 jJlaHHbIM (akTam 1IpoBejieHa Wil
NIPOBOAMTCS POBEPKa.

2.13. OrunThIBaTLCA MEPCll HENOCPEACTBEHHBIM PYKOBOJAMTENICM O pe3ylibTaTax
CBOCH CJIy)KEOHOH J€ATCILHOCTH, B TOM HYHCIE eKeroaHo, o 1 despans roja,



CIIENYIOILErO 3a OTYETHBIM, IPEACTABISITh HENOCPEICTBEHHOMY PYKOBOJMUTEIIO OTYECT O
cBOEN NpohecCHOHAIILHON CITYKEOHOU AeSTeIbHOCTH.

2.14. Hapsexawmum oOpa3oM HCHONHATL O0SI3aHHOCTH TPAXK/IAHCKOrO CIyKallero,
NPEAYCMOTPEHHBIC 3aKOHOATEIbCTBOM.

3. Ilpasa

CrenumanucT uMeeT MpaBo:

3.]1. Ha peanusaunto yCTaHOBJIEHHBIX ACHCTBYIOLUIMM 3aKOHOJAATENLCTBOM IIpaB
IPAXIAHCKOTO CilyKalero.

3.2. Ha rocypapcTBeHHblE rapaHTHH, IPEAYyCMOTPEHHbBIE (deAepalibHbIMU 3aKOHAMHU
Y UHBIMH HOPMATUBHBIMM NPAaBOBLIMU akTamMn Poccuiickoil ®enepaunu v Jlennnrpanckoit
00JI1aCcTH.

3.3. Ha nonyueHue B YCTaHOBJIIGHHOM TMOPSJIKE OT IOCYAapCTBCHHBIX OpPraHoB,
OpraHOB MECTHOI'O CaMOYyNpPaBIICHHMs, OpraHu3alui W rpaxjaaH JIOKYMEHTOB W HHOH
uHpOpMaLK, HEOOXOAUMOMN A1l UCTIOTHEHHS JOKHOCTHBIX 0083aHHOCTEH.

3.4. Jloctyna K peruoHajJbHbIM HH(POPMALHOHHBIM cHCTeMaM JIeHWHrpaackoi
obnacty, npaBoBbiM 0a3aMm nanHbix Tuna «Koaekcy, «Koncynbrantilmocy, «Iapanry,
pecypcam ceru «MHaTepHeT» 1O BONPOCAM, OTHOCSILUMMCSA K KOMICTEHIMH OpraHa
UCIIOJIHUTENBHON  BJACTH, a TaKXe SKOHOMHYCCKMM, MPAaBOBBIM M OOILIECTBEHHO-
NOJMTHUYECKHUM BOIIPOCAM.

3.5.

(I/IHI)IG Hp‘dB'd CHCHMHHHCTa)
4. OTBETCTBEHHOCTh

Crneunainnct HeceT YyCTaHOBJICHHYIO (ejiepalibHbIMH 3aKOHAMH OTBETCTBEHHOCT:

4.1. 3a nHapyuieHue 3alIpETOB, CBA3aHHBIX C MPAXIAAHCKON Cy)KO0MH, HecobatoneHne
OrPaHMYCHUM W HEBBINOJHEHHE 00s3aTeNbCTB,  YCTAHOBICHHBIX  (eaepajbHbBIMK
3aKOHaMH.

4.2. 3a nercrnosHeHye (HEHAICKALIECE UCTTOJHEHNC) H0JKHOCTHBIX 0013aHHOCTEH.

4.3. 3a yTpary uix nopuy rocyAapcTBEHHOTO nMylecTBa JleHnHrpaackoi obnactu,
KOTOPOE ObLIO NPENOCTABICHO MY /UIst HCHIOJIHEHH S JIOJBKHOCTHBIX 00S3aHHOCTCH.

4.4. 3a mnapywenne HopMm Kogekca 9ITHKM M Cly:KeOHOTO  110BELEHMUS
FOCYIapCTBCHHBIX IPaMKIAAHCKHUX CIYKalMX JICHUHTPaICKOH 001aCcTH.

4.5. 3a napyuieHue CpPOKOB MOATOTOBKH JIOKYMCHTOB BO MCIOJIHCHHE TIOPYUCHHIT
[Ipesuaenrta Poccuiickoit  Dcaepauuu, [lpeacciarens IlpaBurtennersa  Poccniickoii
Dencpaunn u 'ydepraropa Jlenunrpaackoi odbnacti.

4.6.

(H Hasg OTBETCTBCHHOCTL CTICHHA HCTH)

5. Ilepeyenb BONPOCOB, 10 KOTOPLIM CIICHHAIUCT BIIPABE
Wi 00s13aH CaMOCTOSTENBHO PUHUMATD PELLIEH S

5.1. Cnenmnanuct o0s13aH CaMOCTOSTENBHO PUHUMATH PEIIEHUSL:
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5.1.1. 1o BompocaM nepBOOYEPEAHOCTH BBIMOJIHEHHS JIOJKHOCTHBIX 00sI3aHHOCTEH
B IIpeJIe/Iax CPOKOB, YCTAHOBJICHHBIX HEIIOCPEICTBEHHBIM PYKOBOUTENIEM, BBIIICCTOSILIUM
PYKOBOJMTENEM, U coOJI10/1IeHMS HOpM, YCTaHOBJICHHBIX JICHCTBYIOIINM
3aKOHO/IATEJILCTBOM.

5.1.2. Tlpn peanuszaumy NOJHOMOUYMK 4WiI€Ha KOMHUCCHM M HHOTO KOJUICIHAIBHOIO
oprasa.

5.1.3. Ilo BonpocaM OpraHu3aluM Y4YeTa W XpaHEHUsl IEePeJAaHHBIX €My Ha
UCITOJIHEHUE JOKYMEHTOB U MaTEpHaJIOB.

5.1.4.

(I/IHbIC BOIMPOCHI, MO KOTOPBIM CHCIHAITHCT 00s13aH CaMOCTOATENEHO NpHHYMATDL pemcnwﬂ)

5.2. CrneumanmcT B KauyecTBE WIEHAa KOMMCCHMM W HHOTO KOJUICTHAJIbHOTO OpraHa
BIIPABE Ha 3aCENAaHMSIX TAaKOrO OpraHa caMOCTOSTEIIBLHO MPUHUMAThL PEUICHUE roj0COBaTh
«3a», «IIPOTUB» MIIN «BO3JIEP/KAJICS», @ TAKKE BBICKA3bIBATH CBOC MHEHHE, B TOM YHCIIC
3a5BJIATh 0COOOE MHEHHE B IHCBMEHHOH (opMe B COOTBETCTBHUH C PErIaMEHTOM
(nopsiikom) paboThl KOMHCCUHM U MHOTO KOJUIETHAJILHOIO OpraHa.

6. Ilepeyenb BOIPOCOB, 110 KOTOPBIM CHEITHAINCT BIIPABE
WJIM 00s13aH y4acTBOBATH IPH MOJI'OTOBKE IIPOEKTOB HOPMATHBHBIX
NPaBOBbIX AKTOB U IIPOEKTOB PEUIEHUN

6.1. Crneumamucr 00s3aH y4acTBOBATH B MOATOTOBKE NPOCKTOB HOPMATHBHBIX
[IPaBOBBIX AKTOB U IPOEKTOB PEUICHUHN M0 BOMPOCAM, OTHOCALIUMCS K €0 J0JKHOCTHBIM
00S3aHHOCTSM.

6.2. CreumanucT BIpaBe Y4acTBOBaTh B IIOJATOTOBKE [POEKTOB HOPMATHBHBIX
NIPaBOBBIX AKTOB M MPOEKTOB PELICHHUH 110 HHBIM BOIIPOCAM

10 COOCTBEHHOI HHUIHATHBE/TIO COTTIACOBAHUIO C HETTIOCPEICTBEHHBIM PYKOBOAUTECIICM
(BBIOpATHL HYX)HOE)

7. CpokH 1 IpoLeAypbl HOJTOTOBKH, PACCMOTPEHUS IIPOCKTOB
pELICHUH, TOPSAOK COMIACOBAHMS U NIPUHSITHS pENICHUH

7.1, O0uwe Ccpoxu M OpoLEAypHl MOATOTOBKH AOKYMEHTOB pPEryJIHPYHOTCH
MHCTpyKIMEH N0 1e]1011pOH3BOICTBY B OPraHaX HCTOJIHUTENbHOH Bi1acTH JICHUMHIPaICKON
o0JacTu.

7.2. B uendax nNOArOTOBKM, COIJIACOBAHWSI M NPHUHSATHSI PEIICHWH  OpraHa
MCIIOJIHUTENILHOM BJIACTH CNICHMAINCT 00s13aH:

7.2.1. TlonrotoBUTh NPOCKT JTOKYMEHTA M TPCJACTABUTL €r0 Ha COTJacoBaHHE
HCIIOCPEICTBEHHOMY PYKOBOAMTEIIIO HC MO3KE UCM 3a JiBa pabouux JIHS IO HCTEYECHUS
CpOKa UCMOJHCHUS 110 3TOMY JOKYMEHTY, KOTOPBbIH YCTaHOBICH (heliepaibHbIM 3aKOHOM
WJIM HOPMATHBHBIM NPaBOBBIM akKTOM JIeHMHrpajckoil obnactu, JubO WHOro Ccpoxa,
YCTAHOBJICHHOTO HEMOCPEACTBEHHBIM PYKOBOJUTENIEM, BBIIIECTOSIIMM PYKOBOHTEIICM.

7.2.2.  llocne  cornacoBaHust — TMPOEKTa  JAOKYMEHTA  HENOCPEACTBCHHbBIM
PYKOBOAMTENICM  HE3AMEAIMUTENILHO  ClaTh NPOEKT JOKYMEHTa OTBETCTBEHHOMY 3a
JCJIONPOU3BOJICTBO  MIIM N0  1IOPYYEHUIO HETIOCPEJACTBCHHOIO PYKOBOJIMTENS JTUYHO
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NPEJICTAaBUTh TIPOCKT JOKYMEHTA Ha paccMOTpeHHMe (IOJITMCAHME) BBILIECTOSIEMY
PYKOBOAUTEIO.

8. [lopanok ciyke0HOro B3anMOACHCTBUS CHEIMAIMCTA C IPYTHUMH
pabOTHHKAMHK OPraHa UCITOJIHHTEIIbHON BJIACTH, pA0OTHUKAMM MHBIX
rOCY/lapCTBCHHbIX OPraHOB U OPraHOB MECTHOT'O CaMOYIIPABJICHUS,
OpraHM3aluusAMU U IpakJaHaMH

8.1. TlopyyeHnuss M yKaszaHMsl CHEUHANUCTY  AAKOTCA  HENOCPEJCTBEHHBIM
PYKOBOAMTENEM, BBILLIECTOALUINM PYKOBOAMTENEM B YCTHOM WIM NMCbMEHHOW (dopMe 1o
BOIIPOCAM, OTHOCSIIMMCS K AOJPKHOCTHBIM O0SI3aHHOCTSIM CIIEHUAIINCTA.

8.2. B nensx MCnojHeHHs JIOJDKHOCTHBIX OOs3aHHOCTEH U MOPYYEHHUH CHEIHaTUCT
BIIpaBe oOpaulaThCsi K APYruM pabOTHUKAM OpraHa MCIOTHUTENbHON BJIACTH, paOOTHUKAM
MHBIX TOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOFO CaMOYINPABJICHUS, K IPaK/aHaM U B
OpraHU3aLNN.

8.3. Cneunanucr BrpaBe B yCcTHOH (opme JaBaTh pa3zbsCHEHUsI 10 BONpOCaM,
OTHOCSILLUMCSL K €ro JOJDKHOCTHBIM OOSI3aHHOCTSIM, B OTBET Ha OOpalleHHS K HEMy
pa0OTHHKOB FOCY/JaPCTBEHHBIX OPraHOB M OPraHOB MECTHOIO CaMOYIPaBJICHHUSI.

8.4. CneunanucTt BIpase B YCTHOW (opme jaBaTh pPa3zbsCHEHHUS IO BOIpOCaM,
OTHOCSIILIUMCSL K €r0 JIOJDKHOCTHBIM O053aHHOCTSIM, APEACTABUTENISAM OpraHu3aluid u
rpak/laHam

o CO6CTBCHIIOMy yCMOTpCHHFO (B HHHIOHATHUBHOM HOpHﬂKe)/

TOJBKO O ﬂOpy‘lCHH}O HI/I6O C pa:zpemcnnﬂ HCl'lOCpCI[CTBCHHOFO pyKOBOIII/ITeﬂﬂ,
BBIMICCTOAUICT O pyKOBOﬂl/ITCJIH, 34 HCKJTHOYCHUECM cnyqaeB, Korzaa Takue
paf}"bﬂCHeHI/Iﬂ ABITAKOTCSA JTOJKHOCTHBIMH O6}I'38.HHOCT$IMI/I crnenyuajimucTra

(BBIOpaTH HYXKHOE)

8.5. Cneunanuct Brpase INPeUIOKHTb HCHOJHUTENK 10 JOKYMEHTY B pabouem
IIOPSAJKE PEeLIMTh BONPOC O €ro OT3bIBE, €C/M TaKOW AOKYMEHT MJIHM OT/EJbHBIE €ro
IIOJIOKEHUST HE COOTBETCTBYIOT (pesiepaibHOMY, OOJIACTHOMY 3aKOHOJATENIbCTBY W/MIIHU
npasuiam opopMIICHUS! TOKYMEHTOB.

8.6. Ha nepmoa cBoero BpeMCHHOI0O OTCYTCTBHsI (B TOM 4HCJIE KOMaHMPOBKA,
OTIYCK) ClICLMANUCT 00s3aH 1epeiaTh BCe MaTepuaibl ¥ MHPOPMALMIO, HEOOXOAMMBIE
JUTsl BBITIOJIHCHHS 003aHHOCTEH 110 HACTOSIILEMY JOJDKHOCTHOMY PErjlaMeHTy, PabOTHHKY,
BPEMEHHO HCHOJIHSIOLEMY €ro 00s13aHHOCTH, JINOO HEMOCPEJICTBEHHOMY PYKOBOJIUTEIO.

8.7. CueuayMct 00s3aH  BPEMEHHO  BBINIOAHATL  OTJICIbHBIC  JOJKHOCTHBIE

00513aHHOCTH OTCYTCTBYHOLICTO PAOOTHHKA
OpraHa UCTHOTHHTCILHOIT BARCTH/CTPYKTYPHOTO TTOApa3ACICHUS <>
(BLIOpATL HyKHOE)

B COOTBCTCTBHH C HHOPYHCHUECM HCITOCPCACTBEHHOIO PYKOBOJANTEIIA.

9. [lepeyenb rocy1apcTBEHHbIX YCAYI, OKa3bIBAEMbIX IPAKIaHAM W OPTaHH3alUsAM

Creruanucr

NpefoCTaBAACT FPakAanaM 1 OPraHH3alusIM TOCYAaPCTBEHHBIC YCIyTH
B COOTBETCTBHM C TYHKTOM(aMHM)  HACTOSILETO JIOJHKHOCTHOTO PCriiaMenTa
{CCBITKA Ha TIYHKTBI pasacia 2, B KOTOPbIX YCTaHOBJICHB! 0OS3aHHOCTH MO NPENOCTABIEHHUIO
FOCYAaPCTBCHHBIX YCIYT)/HE NPCAOCTABICT FOCYAAPCTBEINLIX YCIYT IPOKIAAHAM 1 Opralu3auysaM
(BBIOPATH HYKHOC)
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10. IlokazaTenu > HCKTUBHOCTH U PE3yNbTaTHBHOCTH
npodheccuoHaNbHOM Cl1y)KCOHOH JICSTCIILHOCTH ClICIHAIMCTA

[lokazarensiMu  >(PPEKTHBHOCTH M PE3YJbTATMBHOCTH  NPO(ECCHOHANBHON
Cy>keOHOM 1eATeIbHOCTH CHEHUAINCTA ABIISIOTCS:

10.1. CBOEBpPEMCHHOCTb U MOJHOTA PACCMOTPCHHUS OOpPANIEHUH OCY1apCTBECHHBIX
OpraHoB, OPraHOB MECTHOIO CamOYIpaBJIEHUs, OPTaHM3alMi, IpaxJaH W MOATOTOBKH
TIPOEKTOB OTBETOB Ha HHX.

10.2. OrcyrctBUMC B aHANUTHYECKHX W MHbIX Marepuanax, I[10ArOTOBJIEHHBIX
CTIICLIMAJIUCTOM, YCTapeBUICH, HETPOBEPEHHOM HIIM UCKaXKEHHOH HH(OPMALIVH.

10.3. OrcyrctBHe (AKTOB yTparbl JOKYMEHTOB M MaTEpHUaJIOB, MOCTYIHUBIINAX
CIICIIMAJIMCTY HA UCIIOJIHEHUE, XPAHEHHUE.

10.4. OtcyrctBue pakToB npolrycka (CpbiBa) CPOKOB MCIOJIHEHHS M0 JIOKyMEHTam
(MOpyYeHUsIM), KOTOpbIE YCTAHOBJCHBI (peAcpanbHbIM 3aKOHOM MJIM  HOPMATHUBHBIM
NpaBOBBIM aKTOM JIeHMHrpajackoll 00JacTh, HAaCTOAIUMM JIOJIKHOCTHBIM PErjIaMEHTOM,
HEMOCPEACTBEHHBIM PYKOBOAUTEIEM, BBILIECTOSLIUM PYKOBOAMTEEM.

10.5. OrcyrcTBue (hakToB nporycka 03 YBaXKUTE/ILHOM NPUUYUHBI 3aceJaHul
KOMHUCCHH M HHBbIX KOJJICTHAIBHBIX OPraHoB, WHBIX MEPOINPHUITHH, B KOTOPBIX
CHeHHaIMCTy OBIJIO IOPYUEHO HPUHATH YHACTHE.

10.6. KauecTBO BbINOAHEHHON padOTHI (OTCYTCTBHE NPOLEAYPHBIX HAPYIICHUH,
[IOArOTOBKA  JIOKYMEHTOB, MarTepuajloB B  COOTBCTCTBHHW €  YCTAHOBJICHHBIMH
TPEOOBAHUAMH, [OJIHOE M JIOTMYHOE W3JIOKCHHE MaTepuana, pPUJINYECKH IPaMOTHOE
COCTaBJICHUE J1OKYMEHTA).

10.7. OtBercTBEHHOCTh (MCHOJHEHHME OOS3aHHOCTEH B CPOK € MHHUMYMOM
KOHTPOJIs).

10.8. CaMocTOsITETLHOCTB (CTOCOOHOCTD BHITIOJHSATEL 3a/aHus 0€3 JOMOJTHUTENBHBIX
yKa3zaHUi).

10.9. IncunnnuHa (coboaeHue ciyKeOHOro pacropsiaKa).

10.10. lTpoeccronanbHast KOMIETEHTHOCTD.
10.11.

(1HBIC NOKas3aTeaH HPPCKTHBHOCTH H PC3yTLTATHBHOCTH
npodeccHonanbHOM CYKCOHOI ACHTCABHOCTH CNICIHATHCTA)

<1> YKasblBaCTCS, ¢C/ CHCHHAIMCT ABAACTCA pabOTHHKOM CTPYKTYPHOTO NMOAPAICICHHS OPraHa HCNOSHHTCILHON
BAACTH.

<2> Ypopeilh 00pasoBaHMsl YKA3BIBACTCS B COOTBCTCTBIN ¢ Tpebosamusivit vacreil 4 n 5 craton 12 deacpanbloro
3aKoHa 0T 27 moas 2004 roga Ne 79-M3 «O rocyaaperBCHHOI rpakaaHckoil cayxoe Pocceniickoil denepaiiii.

<3> CTasK YyRa3bIBACTCH B COOTBCTCTBINE € TpeOoBaHusiMy crarbit 14 o0aactHoro 3akoHa o1 25 despans 2005 roga

Ne 11-03 «O 1paBoBoM Pery;IHPOBAHIIT FOCYAPCTRCHION MparkAaHCKOH cayxOpt JIcniHrpaickoi obnactiy.
<4> O0wcpocceHiickini kKraccuduKaTop crnenyanbRocTeil no odpaszosani. OK 009-2016. npuHATLIH H BBCACHHBIN B
JCHCTBHC NPHKa3oM 1'ocyapcTBCHHOTO KoMuTeTa Pocceniickoii dDejgepaunn no CTaHAapTHIAIE U MCTPOIOTHN OT 8 1ekabps

2016 roga Ne 2007-c7, wan ACHCTBOBABILMH 10 CTO BBEACHHS aHATOIMUHBIH TPABOBOH aKT.

<5> CnpapouHHK KBAIH(MHKALHOHHBIX TPeOOBAHMH K CHENMANbLHOCTAM, HAMPABACHHAM NOATOTOBKM, 3HAHHAM M
YMCHHSAM, KOTOpble HEOOXOAHMBI 151 3aMCHICHUS JOKHOCTCH FOCYAAPCTBCHHOM TPaKIAHCKOM ¢y kOBl ¢ yHeTOM 001acTH M
BH/Ia  NPOQECCHOHAIBHON  cnykcOHOH ACATEIBHOCTH  TOCYAAPCTBCHHBIX  IP@MIAHCKHX  CHYKAUMX, [OATOTOBICHHLIH
MUHHCTEPCTBOM TPpyda H COUHAILNOI 3amnTsl Pocenitckoit denepaitiy.



[Hpnnoxenue 2
K IIpUKa3y annapara
I'ybepnaropa u [IpaBurenncrsa
Jlenunrpajackoi obaacTu
o1 28.09.2015 Ne 01-02/9

INPUMEPHBIN JOJKHOCTHOM PETJIAMEHT
TF'OCYJAPCTBEHHOI'O I'PAYKJIAHCKOI'O CJAYKALWEI' O OPI'AHA
UCINOJHUTEJBHOM BJAACTU JEHUHI'PAJICKOUN OBJIACTMU -
PYKOBOIMNTEJIA CTPYKTYPHOI'O ITIOAPA3JEJEHUS

«YTBEPKJIAIO»

(MOMKHOCTH PYKOBOJHTEIISE
Opraia UCMOMHHTEBLHOI BAacTH
Jlenunrpanckoit o6aacti)

MOANHUChH HN.0. damunus
« » 20 ropa

JOJDKHOCTHOW PETTTAMEHT

(I'IOII}I()C HaWMCHOBAHHC JOST)KHOCTH MPaXKJaHCKOr o
CIIYIKALICTO B POAHTCIIBHOM I'IBIIC)KC)

(HOHHO€ HAMMEHOBAHHE JOKHOCTH TPAKAAHCKOTO CIIYXKalero B MUMEHHUTCIIbHOM l'I'dIIC)KC)
(nanee - navyaneuuk CII, cTpykTypHOE mompasjesieHde, Oprai MCMOJHUTENbHON BIACTH
SIBJISICTCS FOCY/IAPCTBEHHBIM TPAXKAaHCKUM CilyKalluM JleHnHrpaackoit obnacri.
B coorserctrun ¢ PeecTpoM JH0/KHOCTCH IOCYIapCTBEHHON TPAKAAHCKON ClIykKObI
Jlenunrpasackoit  obnactn  gomxHocTh  HavanbHuka CIT oTHOcHTCS K Kateropuu

<<PyKOBO,ZII/IT6HI/I>> . __I'PyIIIbI.
BLICIICH/TTABHOH/BC Y 1LCH
{BHIOpaTL HYAHOC B COOTBCTCTRHM ¢ PeceTpon)

I. Kpanudukaumonnsie Tpeboanms

[.1. Beicuice obpaszoBanue

{(HC HMIKC yPOBHS CMCIHAIHTCTA, MalHCTPATYDbI
{75 pyKOBOAMTENEH BRICWICH 1 [AaBHOM rpynm) <6>)

1.2. He menec JET cTaXka rocyapCTBEHHON IPaKJIAHCKOH CTY»KObl MM He
MeHee JIET CTaka pabOThl 110 CHENMANBHOCTH, HAPABIEHHIO TOJITOTOBKA <7>.



1.3. :

(HaMMEHOBAHHE COOTBETCTBYIOMIMX YPOBHIO BLICIIETO 0Opa30BaHMs
HanpaBJieHNs HOArOTOBKH, CNCHUHAABHOCTH, TG0
YlaMeHOBaHNE YKPYHMHCHHOI MPYNNb! MK obnacT
00pa3oBaHNs COTTIACHO KnaccudukaTopy <8>)

NOJATBEPKAAEMbIE JUIUIOMOM O BbICLIEM 00pa30BaHUHM COOTBETCTBYHOLICTO YPOBHSI.

1.4. 3nanus:

- Oa3oBble:

rocyJapCcTBeHHOro ssbika Poccuiickon denepauuun (pycckoro s3blka) U OCHOB
Koncturyuuu Poccuiickoit dejiepanuu;

®enepanbHOro 3akoHa ot 6 okTa0pa 1999 roaa Ne 184-D3 «O06 obmuX npuHIMINAx
OpraHM3alui  3aKOHOAATENbHBIX (MPEACTABUTCIBHBIX) M HWCMOJHUTEIbHBIX OPraHoB
rocyapcTBEHHON BiacTn cyobekToB Poccuiickoil denepaunmny;

®enepanbHOro 3akona ot 6 oxtsi0ps 2003 roga Ne 131-D3 «O6 00mmx npuHIMITIAX
OpraHu3auyu MECTHOroO camoylipasiicHus B Pocculickon deaepannmny;

®epepanbHoro 3akoHa ot 2 mas 2006 ropa Ne 59-@3 «O nopsiake paccMOTPEHUS
oOpanienuit rpax;jian Poccuiickoit degepanumn»;

DepnepanpHoro 3akoHa ot 25 nekadps 2008 roaa Ne 273-D3 «O npotuBoaeicTBrm
KOppPYNLIMM» U HHbIX HOPMATHBHBIX INPaBOBbIX akToB Poccuiickoii Denepanyu u
JlennHrpaackoi odsacT B cpepe NpOTUBOICHCTBHS KOPPYIIINH;

3akonoaarenscTBa Poccuickoin ®denepaunu 0 TOCyAapCTBEHHOM TpaKJaHCKOH
cityx0e Poccuiickoit @enepanni;

Ycraga Jlenunrpaackoi o0nacTy;

objactHoro 3akona ot 11 gexabps 2007 roma Ne 174-03 «O mnpaBoBBIX aKTax
Jlenunrpanckoit odjiactuy;

OOJIACTHOrO 3aKOHA, YTBEP)KIAIOUIEro CTPATErH0  COIMAIBHO-IKOHOMHUYECKOTO
pasBuTHA JICHMHIPAICKOH 00JIACTH HA aKTyajlbHbIH EPHO;

[0JIOXKEHUS 00 OpraHe UCIIONIHUTEIIBLHON BIACTH;

MTOJIOKCHUSI O CTPYKTYPHOM TI0Ipa3/ieICHUH;

Pernamenta [Ipasurtenscrsa JleHunrpaackoi odiacru;

nocranosyienus ['ydepnaropa Jlenunrpajickoit oonactu ot 17 susaps 2014 roaa
Ne 1-nr «O paspaborke W yTBEPKAECHUH TNOJIOKEHHH O CTPYKTYPHBIX TOJAPA3ACICHUSX
OpPraHoB MCNOJIHUTEJIBHON BJ1ACTH JICHUMHIpaJIcKOM 00J1acTH, OJIKHOCTHBIX PEIjIaMEHTOB
rOCYJIaPCTBCHHbLIX TPAKAAHCKUX CllyKamux JICHHHIpajIckol 001acTH. .. »;

nocranosiicius IlpasurenscrBa Jlenunrpaackoit obaactu ot 16 mas 2017 rona
Ne 164 «O06 opranuzaunm NpPOEKTHOM JEATEbHOCTH B OpraHax MCIOJHUTEILHON BHACTH
Jlenunrpaackoit odaacTuy;

KJ1acCU(pUKALIMK MOJIesIel TOCyIapCTBCHHOMN 1MOUTHKN;

33/1a4, CPOKOB, PECYPCOB M HHCTPYMEHTOR T'OCYAAPCTBEHHOH MOJUTHKH;

OCHOBHbIX TOJ0KCHHH OIOKETHOIO 3aKOHOJATENILCTBA W 3AKOHOJATCIILCTBA B
cdepe rocyaapCTBCHHBIX 3aKYIOK;

Koaekca 95TukM M ciyxkeOHOrO MOBEACHUSI TOCYIAPCTBEHHbBIX T'PaXIaHCKHX
ciykauux Jlenunrpanckoit odsacru;

MHCTpyKumy 1o JA€NONPOW3BOACTBY B OpraHax  HCIOJHHMTCILHON — BJAacTH
Jlenunrpajackoi obnacrtu;

ciy KeOHOro pacnopsijika B AaMuaucTpanuy JICHHHIpaackon 00aacTu;




B o0sacT MH(OPMAaMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH: BO3MOXHOCTEH H
OCOOCHHOCTEH  NPUMEHEHHUS  COBPEMEHHBIX  HH(POPMALMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOIMH B OpraHe UCMOJIHUTEIBHON BIACTH; OCHOB HH(OPMAIMOHHON 6€30MacHOCTH H
3amuThl UHpOopmanuu, B ToM uuciie dejaepaiibHOro 3akoHa ot 27 ntonst 2006 roga  Ne
149-D3 «O06 nHbopMalunn, HHPOPMALMOHHBIX TEXHOJIOIMAX U O 3aIMTE UH(MOPMATTHNY;
OCHOBHBIX TIOJIOXKEHUM 3aKOHOAATEILCTBA O INEPCOHAIBHBIX JIAHHBIX, B TOM YHCIIEC
DenepanibHoro 3akona ot 27 urois 2006 roga Ne 152-D3 «O nepcoHabHBIX AaHHBIXY», a
TaK>K€ MPUHSITBIX B COOTBETCTBUH C YKA3aHHBIM 3aKOHOM HOPMATHMBHBIX TIPABOBBIX AKTOB
B cdepe 00pabOTKM M 3al0MThl [E€PCOHAJBHBIX JIaHHBIX; OOLIMX MPUHIHUTIOB
GYHKIIMOHMPOBAHUSA CUCTEMBI AJIEKTPOHHOIO JOKYMEHTOO00POTA; OCHOBHBIX MOJIOXKEHUH
3aKOHOJAATEJILCTBA 00 2JIEKTPOHHON MOANHCH, B TOM uuciae denepanbHOro 3akoHa ot 6
anpens 2011 roga Ne 63-P3 «O0 370eKTpOHHOH NOANMCH»; TOPSAJKA TEXHHYECKOI'O
oOecreueHUsl W OpPraHu3alvyd  COBEIAHMH, 3aceJaHuid M  HHbIX MEpONpUsTHH ¢
UCHOJIb30BAaHUEM CHCTEMBI BHCOKOH(EpeHUCBsI3n AMMUHUCTpauuu JleHuHrpaackou
001aCTH; IPHMEHEHUS NIEPCOHAIIBHOTO KOMIIBIOTEPA;

- B 3aBUCHMOCTH OT 00JIaCTH M BUJIA JACATEIBHOCTH:

(l'IpaBOBbIC aKThl, TIOHATHA, TIPABOBBLIC OCHOBHI,
3HaHHE KOTOPBIX B COOTBCTCTBUH CO CIIPABOYHHKOM <9>
HCO6XOILI/IMO A1 HCTIOJTHEH U o0g3aHHOCTEH TTO JOJLKHOCTH
B 3aBUCHMOCTH OT 0071aCTH H BHIa HGHTCHLHOCTI/I)

1.5. Ymenus:

- 0azoBhbIE:

CUCTEMHOTIO (CTPaTeruueCcKoro) MuIIIIICHHS;

cUCTEMaTH3allMY B aHaJIM3a UH(POpMalUH;

NPOEKTHOIO MeToAa padoThl, IUIAHUPOBaHUS (B TOM UHCJIE KaJCHIAPHOro),
PaLuHOHAIIBHOI'O UCIIONB30BAHMS CIIY)KEOHOIO0 BPEMEHHU U JIOCTHKEHHS Pe3yJIbTaTOB;

KOMMYHHUKATUBHOTO OOLUEHHs (B TOM uHCie NMyOJUYHBIX BBICTYIUICHUH W BEJICHMSI
JIENOBBIX TIEPErOBOPOB);

yIpaBJieHHsI H3MCHCHHAMMU;

padOTbl € anmapaTHBIM W NPOrpaMMHBIM  OOeCricUeHHEM, YCTAHOBJICHHOM Ha
aBTOMATU3UPOBAHHOM paboueM mecte (APM), B Tom uyucie paboTbl B ornepauroHHOM
cucreme cemeicrea Windows, B TekcroBom penakrtope MicrosoftOfficeWord, ¢
TadsmunbIM nipoteccopoM MicrosoftOfficeExcel, ¢ noutoBpiM kinenTom THNa «Outlook»,
NOArOTOBKH HNPE3EHTALNK ¢ IpuMeHenueM npuiokeHus MicrosoftOfficePowerPoint;

paboThl B KaucCTBE NOJBL30BATE/ B HHPOPMAUMOHHBIX CUCTEMAX, IIPUMCHICMbIX B
OpraHe HCNOJIHUTENBHOM BJACTH, B TOM YHUCJIEC B NPHKIAAHBLIX HHPOPMALMOHHBIX
CUCTEMAX, €CJIM JODKHOCTHBIC 00s3aHHOCTH HauaibHuka CII npeanosaraoor  Mx
MCNOJNB30BAHUE, CHCTEMax 3JCKTPOHHOIO JOKYMEHTO0OOpoTa, B  WH(OPMaALMOHHO-
npaBoBbIX cucteMax «lapan», «Koncynsrantllmocy, «Koaekey», a Takike ¢ pecypcamu u
CepBHCAMH JIOKaJbHOH BbIYUCJINTENILHOI CeTH " MH(OPMaIIHOHHO-
TEJIEKOMMYHHUKAItMOHHOM ceTd « MHTepHETY;

IPUMECHEHHUS  NEPCOHAILHOIO  KOMIIBIOTEPA, WCHOJIbL30BAHUSI  KONMHPOBAILHOM
TEXHUKH, CPEACTB TeneoHHou 1 (haKCUMIIBHOH CBSI3H;

- yIpaBJICHUCCKHE:
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PYKOBOACTBA  TOJYMHEHHBIMM  (YIPABIEHUS  MEPCOHAIOM),  A(PPEeKTUBHOTO
TJIAHUPOBAHMSI, OpraHu3aluy paboThl U KOHTPOJIS €€ BBIMOJIHEHHUS;

OTIEpPaTUBHOIO NMPHUHATHS, OPTaHU3ALMH U pPeaiM3aliy YIPaBIeHYeCKUX PEUICHUH;

NpeaynpekeHus: W paspelieHus TNpoOJeMHBIX CHTyallli, TPUBOAAIIUX K
KOH(DIMKTY MHTEPECOB;

UCTIOJIb30BaHUsI BJIEKTPOHHON NOJANNCH U APYTUX cpeAcTB uiaeHTugukanmn (ECUA)
B HH(OPMALIMOHHBIX CHCTEMAX 1 UHOM IIPOTPAMMHOM OO€CIIEUEHHH;

- B 3aBHCHMOCTH OT 00J1aCTH U BH/IA JICATCIBHOCTH:

(yMCHHﬂ, obnanaHuc KOTOPBLIMH B COOTBETCTBUH CO CTIIPABOYHNKOM <9>
HeoOX0aMMO JJ1d HCTMOJIHEHUA o0s3aHHOCTEl TTO JODKHOCTH
B 3ABHCUMOCTH OT 00JIACTH H BH]Jla HCHTCHLHOCTH)

2. JIOJKHOCTHBIE 00S13aHHOCTH

B nenax peajizauyu NoJHOMOYMM M (QYHKIIMH OpraHa HMCHOJIHUTEIBHOW BIIACTH,
[IPEYCMOTPEHHBIX TOJOXKEHUEM OO0 OpraHe MCIOJHUTENbHOM BJIACTH, a TaKXKe B
COOTBETCTBHUHU C MOJIOKEHUEM O CTPYKTYPHOM Tojipazaenennu HauagabHuk CIT o6g3au:

2.1. OcymecTBIISITh PYKOBOACTBO CTPYKTYPHBIM IOJIpa3/IeICHHEM, B TOM YHUCIIE:

2.1.1. OcyuwecTBiasTh TEKYyIIEE W NEPCNIEKTUBHOC TJAHUPOBAHWE JICATEILHOCTH
CTPYKTYPHOTO T1O/1pA3/Ie/ICHUSL.

2.1.2. Pacnpepesnars Marepuasibl, TNOPYYCHWS, 3aJaHUS W JTOKYMCHTHI JIJIsi
MCIIOJIHEHUST MeK1y PA0OTHUKAMH CTPYKTYPHOTO NOApa3Ae/iCHUS.

2.1.3. KOHTpoJIMpOBaTh UCHOJHEHHE PAaOOTHUKAMH CTPYKTYPHOTO TIOJIpa3ieieHUs
MX JIOJDKHOCTHBIX 00s3aHHOCTEHN, B TOM UHCIIE MCMOJHEHUE JIOKYMEHTOB TI0 KAueCTBY M
CpPOKaM, [OCCLIECHHE 3aCEAAHMHM KOJUIETHAIBHBIX OPl'aHOB, COOJIOUCHUE CIIYKEOHOro
pacrnopsiika U NpaBuil 0XapHOi 6€301aCHOCTH B [MOMEILICHHSIX.

2.2. lloaroraBnyBaTh W NPEACTaBISATh HENOCPE/ICTBEHHOMY PYKOBOJUTEIIO HPOEKT
NOJOXKCHUA O CTPYKTYPHOM IIOJpa3le€jIeHMH M IPOCKThl JODKHOCTHBIX pPErjaMeHTOB
rOCyapCTBEHHbIX TI'PAKAAHCKUX CIY)KAIlUX CTPYKTYPHOIO MOJpa3AecsicHUsl, NPOCKTHI
JIOJDKHOCTHBIX ~ MHCTPYKUMH  paOOTHUKOB  CTPYKTYpHOro  moapaszaeiicHus  <10>,
o0ecre4YnBaTh X CBOEBPEMEHHYIO KOPPEKTUPOBKY U COIJIaCOBAHHE.

2.3. AHanu3HpoBaTh JIEATEJBHOCTb CTPYKTYPHOIO TIOJPA3JICICHUS C  LENbIO
11OCJICYIOLLErO YCTPAHEHHS BBISIBJICHHBIX HEAOCTATKOB U COBEPUICHCTBOBAHMS pabOThI.

2.4, BHOCHTBL HENOCPECTBEHHOMY PYKOBOJMTEII TMPEAIOKEHUS O 1100LIPEHHH
pPabOTHHUKOB CTPYKTYPHOI'O NOAPA3/ICICHUSI.

2.5, XojaraicTBoBaTh O HA3HAUEHWMHM CIY)KCOHOM TIPOBEPKU B OTHOUICHHH
IOCY1apCTBEHHBIX MPAXKIAHCKHX CIYKALMX CTPYKTYPHOTO 10Jpa3/Ic/ICHUsl, MTPUMEHEHHU
K HUM M CHSTHH C HUX JUCHMIUIMHAPHBIX B3bICKAHUH.

2.6. ObecnieunBarTh BBIIOJHEHHE CTPYKTYPHBIM  10JIpa3jicicHUeM  (YHKLMH,
MPEyCMOTPEHHBIX 110JI0KEHUEM O CTPYKTYPHOM T10J(pa3/Ie/ICHHH, B TOM uucie <11>:

26.1.

2.6.2.

2.6.3.

2.6.4.




2.7. BusupoBaTh JOKYMEHTBI MO BONPOCAM, OTHOCSIIMMCA K  (DYHKIMAM
CTPYKTYPHOIr'0 OApa3Ae/ICHHUSI.

2.8. B COOTBETCTBUM € IOBEPCHHOCTBIO M (HJIM) 110 MOPYUCHUIO HENOCPE/CTBEHHOTO
PYKOBOAMTEIS,  BBILICCTOSIICIO  PYKOBOAMTENS NPEIACTABIATH HMHTEPECHI  Oprana
UCTIOJIHUTENLHOW  BJACTH B TOCYJIAPCTBEHHBIX ~ OpraHax, oOpraHax  MeCTHOro
CaMOYIPAaBIIEHUs U B OPraHU3aLlHsX.

2.9. YuactBoBath B paboTe KOMHCCHH M HHBIX KOJUICIHAJILHBIX OPIaHOB, B COCTaB
KOTOpbIx HayanbHUK CIl BKJIIOYEH B COOTBETCTBHM C NPABOBBIM aKTOM JIeHMHIpajcKoii
o0JlacTh MM HANpaBJICH  HETMOCPEACTBCHHBIM  PYKOBOJAMTENEM,  BBIILECTOSHIAM
PYKOBOJIUTEIIEM.

2.10. B cCOOTBETCTBMM € MOPYHYCHHEM HEMOCPEACTBEHHOTO PYKOBOJHUTEIIS,
BBILICCTOANIErO PYKOBOIMTEIIS OPIraHU30BbIBATL OJAIOTOBKY MATEPHAIOB K COBELIAHUAM,
3aCeJIaHUAM, HHBIM MCPONPUATUAM U (MJIN) IIPUHUMATL B HUX YYacTHE, B TOM YHCIIE BECTH
NEpEroBOPHI.

2.11. Touno w B CpOK BBHIIOJHATL YKA3aHHs M [OPYYEHHS HENOCPEACTBEHHOTO
PYKOBOJHUTES, BBIIECTOSAIIETO PYKOBOJUTCIIS.

2.12. CobmoaaTh npasuia Ae/j10HPON3BOJCTBA, B TOM YHCIIE HA/UIEKALIUM 00pa3oM
YUUTBIBATL ¥ XPaHWTb HOJYYCHHBIC HA HCIOJHEHHE JOKYMEHTBI M MaTepHalbl,
CBOEBPEMEHHO C/1aBaTh UX OTBETCTBCHHOMY 3a JAEJI0NPOU3BOJCTBO, & IPHU YXOJIe B OTIIYCK,
YOBITHH B KOMAaHJIMPOBKY, B Cllyuae OCTaBJICHHS MAOJDKHOCTH - pabOTHHKY OpraHa
UCTIOJIHUATENIBHON BJIACTH, BPEMCHHO HCIOJIHSIOIEMY 00s13aHHOCTH HayanbHuka CIT.

2.13.  CoOmronats HopMmbl Kogekca 5STUKM H Cy)keOHOTO  TIOBeJeHus
rOCY/IapPCTBEHHBIX TPAXKIAHCKUX CIy:KAlMX JIeHUHIpaiacKkoh obacTy.

2.14. YBenOMIATL NpeIcTaBUTENlsl HaHUMaTedss 000 BCeX Cliydasx oOpallleHus K
Haaneanky CIl xkaknx-nnbo  mu B HEdAX  CKIOHEHHMS €ro K COBEPLIEHHIO
KOPPYILHOHHBIX MPABOHAPYLIEHHH, 32 HCKIIOYEHHEM CITydaeB, KOT/a 110 JIaHHBIM (haKTam
NPOBE/IEHA WM NPOBOJAUTCA NIPOBEPKA.

2.15. OT4nTBIBATECA N1EPEl HECHOCPEACTBEHHBIM DPYKOBOIUTENCM, BbIILIECTOSIIAM
PYKOBOAMTECACM O pesynbrarax padOTbl CTPYKTYPHOIO MOJAPA3ICIICHHs, a TaKkKe O
pesysbratax COOCTBEHHOW CiyKeOHON JeATeNBHOCTH, B TOM YHCJE €XKerogHo, a0 1
(beBpanst  rosa, CHEAYIOLIETO 33 OTYETHBIM, MPEACTaBIsAThH  HEIOCPEACTBEHHOMY
PYKOBOJMTEIO OTYET O CBOEH NPO(ECCHOHANBLHON CIY)KEOHON AeATENLHOCTH.

2.16. Hapnexxammm 00pasoM HCHOMHATE 00S3aHHOCTH IPAKAAHCKOTO CIIYKallero,
NPELYCMOTPCHHbBIE 3aKOHOAATEIILCTBOM.

3. Tlpasa

Hauansuuk CI1 umecet 1paso:

3.1. Ha pcanmsauuio ycraHOBICHHbBIX ACHCTBYIOUMM 3aKOHOAATENLCTBOM TIPaB
IPaXKIaHCKOT O CllyKallero.

3.2. Ha rocyaapcrBeHHbIC rapaHTHH, NIPEAYCMOTPEHHbIE DeaepatbHbIMU 3aKOHAMH
Y MHBIMH HOPMAaTUBHBIMU 11PaBoBbIMHU akTamu Poccuiickoil denepannn n Jlenunrpaackoi
o0JacTy.
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3.3. Ha nonyuycHue B YCTAHOBJIIEHHOM IOpsIIKE OT IOCYJAPCTBEHHBIX OPTAHOB,
OpPraHOB MECTHOI'O CaMOYIIPaBJICHHs, OPraHU3alMK W I'pa’k/aH JOKYMEHTOB W HHOMH
uHpopMaluy, HeOOXOAMMOH I UCTIOJIHEHH S IOIHKHOCTHBIX 00s3aHHOCTEH.

3.4. Jloctyna K peryoHalbHbIM MH(MOPMALMOHHBIM cHCcTeMaM JIeHWHTpaacKoi
oOnacTy, npasosplM OaszaM aaHHblX THnA «Koxeke», «Koucyaprautllntocy, «I'apanty,
pecypcam cetu «MHTEpHET» 110 BOIPOCAM, OTHOCALIMMCS K KOMIETCHLIMH OpraHa
UCHIOJIHUTENBHON  BJIACTH, & TAKXKE OKOHOMMYECKMM, HpPABOBBIM M  OOIIECTBEHHO-
HOIUTHYECKMM BOIIPOCAM.

3.5. BwusupoBaTh JIOKYMEHTBI [0 BOMNPOCaM, OTHECEHHbIM K (QYHKIIMIM
CTPYKTYPHOTO NOAPA3/ICIEHHUS.

3.6.

(nnble nmpaBa Havanbhuka CI1)
4. OTBETCTBEHHOCTD

Hauanenuk CI1 HeceT ycTaHOBJICHHYIO QeaepajbHbIMU 3aKOHAMHU OTBETCTBECHHOCTD!

4.1. 3a HapylI€HUE 3alpPeTOB, CBSI3AHHbIX C IPAXKAAHCKOUN Ci1ykO0H, HECOOMIOICHHUE
OFPAaHWYCHMH M  HEBBIIIOJHEHUE 00S13aTENILCTB,  YCTAaHOBJEHHBIX  (eaepanbHbIMU
3aKOHaMHU.

4.2. 3a HeucnoyiHeHUe (HeHa UIekallee HCHOJHEHUE) JI0/KHOCTHBIX 00s13aHHOCTEN.

4.3. 3a yrpary WK NIopuy roCy1apCcTBEHHOTO UMylecTsa JIeHuHrpauckoi odacry,
KOTOpO€ OBUIO IIPE/IOCTABICHO €MY Ul HCITOJIHCHHS A0JDKHOCTHBIX 00sI3aHHOCTEH.

4.4. 3a napywenue HopMm Kojgekca OTHKM W CIY)KeOHOro  JIOBCAEHUS
rOCYAapCTBCHHBIX TPAXKAAHCKUX chyxamux JIeHuHrpaackoi odnacrty.

4.5. 3a napyurieHue CpoKOB NOATOTOBKH JOKYMEHTOB BO HCIOJHCHHME MOPYYECHUN
[Ipesuacnra Poccuiickoli  @enepaunu, Ilpenccnarens [lpaButenbctBa  Poccuiickoi
®enepaunn 1 ['ydeprnaropa JleHUHIpaacKoH 00J1acTH.

4.6. 3a COCTOSIHUE AHTUKOPPYIILIMOHHON pabOThl B CTPYKTYPHOM TO/Pa3/IC/IEHHH.

4.7.

{MHas OTBETCTBCHHOCTL HavaabHIKa CTT)

5. Ilepeuens Bonpocos, 1o kotopbiM HauanbHUK CI1 BlpaBe
WIH 00513aH CaMOCTOSITEILHO MPUHUMATHL PCLICHHS

5.1. Havanbnux CIT 00s13a8 caMOCTOSTE ILHO NPHHUMATL PCLICHHS

5.1.1. Tlo Bonpocam, oTHOCAWMMCS K (DYHKUMAM CTPYKTYPHOTO 110pas/iejiCHUs 1
BXOSILUMM B JIOJIKHOCTHbBIE 00SI3aHHOCTH HavanbHuka Cl1.

5.1.2. Ilo Bonpocam 11€pBOOUEPEIHOCTH BbIIIOJIHEHUS JOJHKHOCTHBIX 00s13aHHOCTEN
B 1IPC/ICIIaX CPOKOB, YCTAHOBIEHHBIX HCIIOCPEACTBEHHLIM PYKOBOJAUTENIEM, BbILIECTOSA LM
PYKOBOJIMTEIIEM, u coOroIeHus HOPM, YCTaHOBJICHHBIX NEHCTBYIOUIMM
3aKOHOAATC/ILCTBOM.

5.1.3. Ilpn peanuzauuu NoJHOMOYMH UJI€HA KOMMCCHMM M MHOIO KOJIJIETHANBLHOIO
opraxa.

5.1.4. Ilo BonpocaM OpraHu3alliyd ydyeTa W XPAHEHHs NEepe/laHHbIX €EMy Ha
UCIIOJIHCHUC JIOKYMEHTOB U MaT€pHAJIOB.
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5.1.5. O pacnpeeneHud AOKYMEHTOB M MOPYYSHHH 1S MCTIOJHEHWS MEKAY
pabOTHUKAMM CTPYKTYPHOIO NOJApa3AcIeHUs.

5.1.6. O cornacoBanuu WM OTKIOHEHMH IIPOEKTOB AOKYMEHTOB, KOTOpblE ObLIN
IpeacTaBjIeHbl pa0OTHUKaMHU CTPYKTYPHOTO ITOJpa3/IeieHus.

5.1.7. O npexacrabiieHUn pabOTHUKaMHM CTPYKTYPHOTO MOAPA3AENeHUsl YCTHBIX W
MUCBbMEHHBIX OOBACHEHMM B Cily4ac HCUCIIOJHCHUSA WIM HEHAIJIeKAUIEro MCIOJHCHMUS
MMH JIOJDKHOCTHBIX 003aHHOCTCH.

5.1.8.

(uHBIC BOTIPOCHI, 11O KOTOPbIM HavyasibHKHK CT1 00s13aH caMOCTOSATENIbHO NPUHUMAThL PCIICHHS )

5.2. Hauansnuk CII B kauecTBe wieHa KOMHUCCHM W MHOT'O KOJUIEIHAIBbHOIO OpraHa
BIIpaBE Ha 3aCE/IaHusIX TAKOI'O OpraHa caMOCTOSTEIILHO MPUHUMAThL PEIICHUE FOJI0COBATD
«3a», «IIPOTHUB» WM «BO3AEPIKAICA», a TAKIKE BbICKA3bIBATH CBOC MHEHHUE, B TOM UMCIIC
3a8BJISITH  OCOOOE MHEHHME B IHCBMEHHOM (opMe B COOTBETCTBHM C pErjaMeHTOM
(TopsiAKoM) paboOThl KOMUCCHM M HHOTO KOJUIETHAJILHOTO OpraHa.

6. [lepeuenn Bonpocos, o koTopbiM HayaapHUK CI1 Bopase
WIH 00513aH y4acTBOBATH NPU MOATOTOBKE POSKTOB HOPMATUBHBIX
IIPAaBOBBIX aKTOB H MPOEKTOB PELICHUH

6.1. Hauaneruk CII 00s13aH yyacTBOBaTHL B TMOJATOTOBKE IPOEKTOB HOPMATHBHBIX
NIPABOBBIX daKTOB M IPOEKTOB pPELIEHMH [0 BOMNPOCaM, OTHOCSIIMMCS K (QYyHKIIHSIM
CTPYKTYPHOIO NOAPA3ACJCHHS U J0JKHOCTHBIM 00s13aHHOCTSIM HavanbHuKa CI1.

6.2. Hauaneuuk CII BupaBe yuyacTBOBaTh B IOATOTOBKE IHPOCKTOB HOPMATHBHBIX
IPABOBBbIX AKTOB U [IPOEKTOB PELIEHUH IO MHBIM BOTNPOCaM

O COOCTBEHHON MHMLMATHBE/TIO COTIACOBAHHIO ¢ HCTIOCPCACTBEHHBIM PYKOBOAHTEIEM
(BBIOpaTh HYKHOE)

7. CpokH 1 IpoLelyphl HOJINOTOBKH, PACCMOTPEHHSI TPOCKTOB
peLIeHNH, TOPAJIOK COMIACOBAHUS W NPUHATHS PELICHUN

7.1. Obwwme CpokH M Npoueaypbl IOArOTOBKH JOKYMEHTOB PETYJIUPYIOTCS
MHcTpyKumen 1o aenonpon3soiucTBy B OpraHax UCHOJHUTENbHON BiacTH JICHHHTpa/ICKOU
obnacti.

7.2. B ueasx nNOAroTOBKHM, COINIACOBAHUSt M TNPHUHATHS pCUIEHUI  opraHa
MCHOJIHUTENBHOH BiacTH HavalibHUK CI1 00s13aH:

7.2.1. OOccreunTh 1OANOTOBKY 1IPOCKTA JIOKYMEHTAa M UPCIACTaBUTH CIro  Ha
COrNacOBAHUE HEMOCPEICTBECHHOMY PYKOBOJMTECIIK HE TIOBKE YEM 3a JIBa padOUHX AHS /10
MCTEUYEHHUS CPOKA HCHOJIHEHUS 110 ITOMY JIOKYMEHTY, KOTOPbIH YCTAHOBJIEH (DejtepaibHbIM
3aKOHOM HWJIM HOPMATMBHBLIM I1IPaBOBbIM aKTOM JleHuHrpajackoil o0JlacTH, MO0 HHOTO
CpOKa,  YCTAHOBJICHHOI'O  HEIOCPEACTBEHHBIM  PYKOBOJMTCIIEM,  BbILICCTOSIIMM
PYKOBOJIMTEIICM.

7.2.2.  llocne  cornacoBaHHs — [pOCKTa  JOKYMEHTAa  HCHOCPEACTBCHHBLIM
PYKOBOAMTENEM HE3aMEIUIMTENBHO CAATh IIPOCKT JOKYMEHTA OTBETCTBEHHOMY 32
JACIOUPOU3BOACTBO  WIM 110 1HOPYYEHHIO HENOCPEACTBEHHOIO PYKOBOJAMUTENS JIMYHO



IPEACTaBUTh [IPOEKT JOKYMEHTAa Ha pPACCMOTPEHHE (IIOANMCAHME) BbILLIECTOSIIIEMY
PYKOBOAMTEIIO.

8. Ilopsanok ciyxkedHOro B3aumo/ieiicTeus HauaibHuka CII ¢ apyrumu
pabOTHHKAMH OpraHa UCHOJIHUTEILHON BIACTH, pA0OTHUKAMH HHBIX
IOCY/IaPCTBEHHBIX OPraHOB M OPIraHOB MECTHOTO CaMOYTIPABIICHMUS,
OPraHu3alMIMH W IpakjaHaMn

8.1. Ilopydyenmst u ykasaHus HavanbHuky CII gamTcss HenocpeacTBeHHbLIM
PYKOBOJIMTENEM, BBILECTOAIMM PYKOBOAUTEJNEM B YCTHOH MM IUCBMEHHOH (opme 1o
BOIIPOCaM, OTHOCAIIMMCS K (PYHKLMSAM CTPYKTYPHOTO MOAPA3ACICHHS H JIOJDKHOCTHbLIM
o0s13aHHOCTAM HauansHuKa CI1.

8.2. B mensix MCHoJIHEHHS JIOJDKHOCTHBIX OOS3aHHOCTEH M MOPYUYCHHUI HavallbHMK
CIT BmnpaBe oOpawarbcs K APYrMM paOOTHHKAM OpraHa WCIOJIHUTEIBHON BJAacTH,
pabOTHUKAM MHBIX I'OCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CAMOYNpPABIEHHs, K
rpax<laHaM 1 B OpraHu3auu.

8.3. Hauanpuuk CII BripaBe B ycTHOH (opMe jlaBaTh pazbsiCHEHUS TI0 BOIPOCAM,
OTHOCALIUMMCSL K €ro NO/DKHOCTHBIM 0Os3aHHOCTSM, B OTBET Ha OOpalleHHs K Hemy
PaOOTHUKOB I'OCY1apPCTBEHHBIX OPraHOB U OPTaHOB MECTHOTO CaMOYPaBJICHHS.

8.4. Havansnuxk CII BnpaBe B ycTHOH (opme naBaTh pa3bsCHEHHUs 110 BOIpOCAM,
OTHOCSAIMMCS K €ro JOJDKHOCTHBIM OOSI3aHHOCTSIM, MPEACTaBUTENSIM OpraHu3aluid U
rpaxxjaHam

N0 COOCTBEHHOMY YCMOTPCHHIO (B HHHLIMATHBHOM HOpsLiKe )/

TOJIBKO 110 TIOPYYEHHIO MO0 ¢ paspelleHUs HETIOCPEACTBCHHOTO PYKOBOAUTENS,
BBIILICCTOSICTO PYKOBOANTCIIA, 3a HCKJIKOUCHHEM CIyYaeB, KOTJa TaKHe
PasbACHEHUS ABNAIOTCA JOMKHOCTHBIMM 00s13aHHOCTSIMU HavanmbHuKka CTT
(BBIOpATB HYXHOE)

8.5. Havanenuk CII BlpaBe NpeasioknTh UCIIONHUTENIO 110 JIOKYMEHTY B pabouem
NOPSIKE PEIIMTL BOIPOC O €0 OT3bIBE, €CJIAM TAaKOM JIOKYMEHT WM OTHCNBHbBIC €I'0
NOJIOKEHUS HE COOTBETCTBYIOT (hellepabHOMY, 00JIACTHOMY 3aKOHOAATEILCTBY W/HIIN
npaBuiIamMm opOpPMIICHHUS TOKYMEHTOB.

8.6. Ha mepuoa cBoero BPEMEHHOTO OTCYTCTBMSI (B TOM 4YMCIIE KOMaHIMPOBKA,
otnyck) HauaneHuK CII 06s13aH 1epeaaTh Bce MaTepuansl 1 HHGOPMAINIO, HEOOXOAMMbIE
JUTst BBITOJIHEHUS 00S3aHHOCTEN 110 HACTOAILEMY JOKHOCTHOMY PETIAMCHTY, PabOTHHUKY,
BPEMEHHO MCITOJIHSIIOUIEMY €10 00s3aHHOCTH.

8.7. Havanbuuk CIl 00s3aH BpeMEHHO BbINOJHATE OTACIbHBIE JOJIKHOCTHLIE
0043aHHOCTH ~ OTCYTCTBYIOLLEr0  pabOTHMKA OpraHa MCHOOJHUTCILHOW — BIACTH B
COOTBCTCTBUHU € 1OPYYEHHEM  HENOCPEACTBEHHOI'O  PYKOBOJWTEIISl,  BbILICCTOSLICIO
PYKOBOJIUTEII.
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9. IlepeueHb rocy1apCTBEHHBIX YCIIYT, OKa3bIBACMbIX IPAK/IAHAM M OPIaHU3aLHIM

Hauvansaux CI1

HPENOCTABIACT IPaKAaHaM U OPTaHU3alMsIM FOCYIAPCTBEHHBIE YCIYTH
B COOTBETCTBMHU C HYHKTOM(AMH)  HACTOSILETO JIODKHOCTHOTO perjameHTa
(CCRITIKA HA MYHKTHI pa3liena 2, B KOTOPHIX YCTAHOBIICHBI O0S3aHHOCTH O NMPENOCTABICHUIO
FOCYAPCTBCHHBIX YCYT)/He NPEAOCTaBIAET TOCYAAPCTBCHHBIX YCYT FPAKAAHAM M OPTaHH3aLysgM
(BBIOpaTHL Hy¥KHOE)

10. Ioxazarenu 3(pheKTMBHOCTH U PE3yJILTATHBHOCTH
npogdeccuoHaIbHON clykeOHoM aesreasnocTy Hadanbauka CIT

ITokazarenamu  >QPEKTUBHOCTH M pe3yJbTaTUBHOCTH  NPO(ECCHOHATBHON
Cily’)KeOHOU AesitesbHOCTH Hadasibhuka CIT ssnstorces:

10.1. OtcyrcTBHE HapylueHWH TIPU BBIMOJHEHHUW (DYHKIMHA, BO3JIOKEHHBIX Ha
CTPYKTYpHOC  TIOApa3/C/iCHHE B COOTBETCTBUM C [OJIOKEHHEM O CTPYKTYpHOM
110/Ipa3JICIICHUH.

10.2. BreimonHenue 3ajay  CTPYKTYPHOTO [MOJPA3/ACICHUS. B COOTBETCTBUU C
3a/1aHHBIMU OOBEMAMH U CPOKAMH UCIOJTHCHHUS.

10.3. Hannume axkTyalbHBIX  JODKHOCTHBIX — PEMIAMEHTOB,  JOJDKHOCTHBIX
UHCTPYKUM  <10> pabOTHMKOB CTPYKTYPHOrO TIOJpa3feieHHs U IOJOXKEHUS O
CTPYKTYPHOM NOJApa3/IeIeHNH.

10.4. OrcyrcTBME B QHAIUTHYECKUX M MHBIX Marepuanax, I110/rOTOBJICHHBIX
Havyanphukom  CII,  paboOTHMKaMu  CTPYKTYPHOTO  1OJpa3iesicHus,  yCTapeBHIeH,
HEIPOBEPEHHON MIIM MCKAKEHHON MHbopManuy.

10.5. OrcyrcTBue (akroB yTpaThl JOKYMEHTOB M MATEpHasoB, IOCTYIHBLIMX
nayanbHuKy CII Ha ncnosHeHue, XxpaHeuue.

10.6. OrcyrcrBue GpakToB nporrycka (CpeiBa) CPOKOB MCTOIHEHHS 10 JOKYMEHTaM
(ITOPYYCHHUSIM), KOTOPbIC YCTAHOBJIEHBI (EACPATBLHBIM 3aKOHOM HJIM  HOPMATHBHBLIM
NPABOBBIM aKTOM JICHUHIPAACKON 0OMAaCTH, HACTOSIMM JIOJDKHOCTHBIM PETJIAMEHTOM,
HEIIOCPEJICTBCHHBIM PYKOBOANTEIIEM, BBILIECTOAIIUM PYKOBOAUTENICM.

10.7. Orcyrcreue ¢aktoB mnponycka 6e3 yBaKMTEIBLHOH MPUYMHBI 3ace aHuil
KOMHCCHH M MHBIX KOJIJICTHAJIbHBIX OPraHOB, HHBIX MEPONIPHSTHI, B KOTOPHIX HAUaNLHIKY
CI1, paboTnukam CTpyKTYpHOTO 1OApa3aeIeH st ObLI0 TIOPYYEHO HPUHATH yuacTHe.

10.8. KadecTBo BbINONHEHHOH paboThl (OTCYTCTBHE NPOUEIYPHBIX HapylIeHHH,
MOArOTOBKA  JIOKYMCHTOB, ~ MAaTEpHaioB B COOTBETCTBUM C  YCTAHOBJICHHBIMH
TPEOOBAHUSIMU, TIOJIHOE M JIOTMYHOC W3JIOKEHHC MaTepualla, IopHIHuecku rPamMoTHOE
COCTaBJIeHHE JJOKYMEHTa).

10.9. OTBeTcTBEHHOCTh (MUCIOAHEHHE OOS3aHHOCTEH B CPOK € MHHHMYMOM
KOHTPOJIst).

10.10. CamMOCTOATEALHOCTE  (CHIOCOOHOCTL  BBIIONHATH  3ajaHMS  OC3
JIOUIOJIHUTE/ILHBIX YKA3aHMA).

10.11. Jlucuuniuna (cobatoenne cnyxke6Horo pacnopsiaka).

10.12. IlpocheccnonanbHas KOMIETEHTHOCTD.
10.13.

(MHBIC TIOKa3aTCAN HPCKTUBHOCTH 1 PC3yNbLTATHBHOCTH
npoeccHORAILHOI CilyKeOHOi AeHTCALHOCTH HauatbHiKa CTT)
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<0> 3a MCKIIFOYEHHEM CITydaeB, yKa3aHHbIX B cTaThe 3 DeacpanbBoro 3akoHa oT 30 uions 2016 roga Ne 224-B3 «O
BHeCeHIH m3McHeHHH B Denepanbubiii 3akon «O rocymapcTsenHON Tpaxaanckoil cayxkbe Poccwmiickoil ®epepauuny» n
Meacpanbubli 3aKkoH «O MyHHLIMNATBHOH cityx0c¢ B Poceniickont Menepanyny.

<7> CTak yKa3blBAaeTCs B COOTBCTCTBHH C TPCOOBAaHMSIMH cTatbH 14 0GnacTHOrO 3akoHa of 25 deppans 2005 roaa
Ne 11-03 «O npasosoM perynupoBaHHH TOCYNAPCTBCHHON IPAKAAHCKOM C1y K651 JIEHHHTPafCKOH 06nacT.

<&> Obwepoccuiickuii kiaccnpukaTop cnenHanLiocTei no obpasosannto. OK 009-2016, npHHATEHL 1 BBENCHHBIT B
Aciicriie npikasom FocynapeTeeHHOro Komureta Poccntickoil @eaepauny o cTaRAAPTH3ALMI H METPOSIOTHH OT 8 Ackabpst
2016 rona Ne 2007-cT, usii 1eHCTBOBABIIMI 110 €TI0 BBECHHS aHAIIOTHYHBIH NPABOBOI aKT.

<9> CnpaBoYRMK KBaJH(OHUKALUHOHKEIX TPeOOBAHMI K CHEUMANBLHOCTAM, HaNpapieHHSIM MOATOTOBKH, 3HAHWUAM H
YMEHNUSM, KOTOPbIC HCOOXOANMBI 1715 33MCILEHIA JTOMKHOCTEH TOCYIapCTBEHHON FPaXIaHCKOH ciykObl ¢ yueToM ofmacT 1
BHAQ  IPOGCCCHORAIBHON ¢y KeOHOIl  IeATCALHOCTH  TOCYJIApPCTBEHHBIX TPakITAaHCKHX CHYKAIllMX, [OATOTOBJEHHbI
MUHHCTEPCTBOM TPYAd M COLMAILHOI 3alUuThl Poccuiickoft Menepatiun.

<10> VKasblBacTCa MPU HATHUYHH B CTPYKTYPHOM MOAPA3JeNeHnH HOIDKHOCTEH, HC ABIDIFOLIMXCH JONKHOCTAMM
IOCYIApCTBCHROM TpaKOaucKkoil cny k0Ol JleHuurpaackoit odactu.

<11> Conepxanue nyHkTa 2.6 JONKHO COOTBETCTBOBATh HYHKIMAM CTPYKTYPHOTO TOAPA3/IETe N B COOTBETCTBHY ¢
II0JIOAKCHHCM 0 HEM, B TOM YMCJIC ¢ QHATIOTHYHOH MOCNEN0BATENLHOCTRIO IEPCUHCITACMBIX B HeM (DYHKIIMH.



IIpunoxenne 3
K IIpUKA3y annapara
['ybepnaropa u llpaBurenncrsa
Jlennnrpaackoit obnacru
ot 28.09.2015 Ne 01-02/9

IMPUMEPHBIA TOJ)KHOCTHOW PETJIAMEHT
FOCYJAPCTBEHHOTO I'PAXKJIAHCKOI'O CJYKAHIETO OPTAHA
UCHOJHUTEJBHOM BJACTU JEHUHIPAJICKON OBJIACTH -
CHELUNAJUCTA, OCYLWECTBJSIOUETO IPABOBOE (IOPHIUYECKOE)
COMNPOBOXJAEHUE AESTEJABHOCTU OPITAHA UCITOJHUTEJBHOM
BJACTU JIEHUHI' PAJICKON OBJACTHU

«YTBEPXIAIO»

(1OIIKHOCTL PYKOBOANTENS
OpTaHa UCMOIHUTENILHON BAACTH
Jlenunrpanckoii o6nacTn)

MoINNCE N.0. Gamunna
« » 20 rona

JIOJDKHOCTHOM PETJIAMEHT

(IOAHOC HAHMEHOBAHWE HOTKHOCTH FPAKIAGHCKOTO
CIIYXKALCTO B POJIUTEIBLHOM najaeKce)

(ﬂOJ]H()C HAaHUMCHOBAHHC JOJIKHOCTH IPKAAHCKOTO CIYKAWCTO B MIMEHHTCIIBHOM ]'I'dﬂC)KC)
(Aazee - crnenManuct, CTPYKTYpHOE Iojpasjenenue <12>, opraH MCMOJHUTENbLHOIM
BJIACTH) SIBIAETCS FOCY1APCTBEHHBIM IPAXK/IAHCKUM CIYKanium JISHMHIPaIcKoil 061acTy.
B cootserctBun ¢ Peectpom 10mKHOCTEH rocy1apcTBeHHON MPpaknaHCKOi CIYXOBI
JleHnHrpaackol  00MaCTH  JOJDKHOCTH  CHEMMAINCTA  OTHOCHTCS K KaTeropuu
«CrcumanmucTby IPyMIIbl.

seAyieii/crapieii
{(BBIOPUTH HY/KHOC B COOTBETCTBHI ¢ PeecTpom)

I. KBanndukaunonnsie pebosanms

I.1. Beicuiee oOpasosaHue.
1.2. <13>.

He menee  ster cTasea rocynapeTsennol rpakaaHckoit CAY/KOBE MSIH
HC MCHEE  JICT CTaka pabOThI 11O CTICUHATLHOCTH, HANPABICHIIO [IOATOTOBKH/
He meree omnoro rona craska rocynapeTseHHoi IPAKAAHCKOH C1yKObl
WM cTaKa pZ\6OTbI MO CMCLHAJILIIOCTH, HAmNpaBjICcHHUR 1O ITOTOBKH
(BBLIOpaTL HYKHOC)
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1.3. Hampasnenuc 10AroToBkM unM cneuuansHocts «HOpucnpynenuus», au6o

CIEeUHaJILHOCTD «I1lpaBooxpanurenbHas JICSTEIIBHOCTDY, «IIpaBoBejsicHUEY,
NOATBEPIKAAEMBIE IMIIOMOM O BbICIIEM 00pa30BaHUM COOTBETCTBYIOILICTO YPOBHS < 14>
1.4. 3nanus:
- 0a3oBblC:

roCylapCcTBEHHOIO s3blka Poccuiickoli Pepepaunn (pycckoro sizblka) M OCHOB
Konctutyunn Poccuiickoit dencpaiium;

@epaepanbHoro 3akona ot 6 oktaopst 1999 roga Ne 184-03 «O06 06mmMx npunLMnax
OpraHM3alM{  3aKOHOJATENILHBIX  (IIPEACTABMTE/bHBIX) M HCHOJHHUTEIbHBIX OpPraHoB
rocyapCcTBeHHOM BiacTu cyobekToB Poccuiickoit denepannny,

®enepanbroro 3akona or 6 okta6ps 2003 roga Ne [31-D3 «O6 obumx npuHUMIAx
opraHu3aliy MECTHOrO caMoynpasiienus B Poccuiickoit denepannmy;

®epepanbaoro 3akona ot 2 masa 2006 roga Ne 59-03 «O nopsiake paceMoTpenns
oOpateHuii rpaxnan Poccuiickoit denepanmmy;

Denepanbroro 3akona ot 25 pekadps 2008 roxa Ne 273-d3 «O npoTuBoieiicTBHM
KOppPYNUMH» M HHBIX HOPMaTMBHBIX TIPaBOBbIX akToB Poccuiickoii Depcpauyu n
Jlennnrpajckoi o0s1acTu B cepe MpoTHBOACHCTBUS KOPPYILH,

3akoHojarenscTBa Poccuiickoin Mexepaunu 0 TOCYAApCTBEHHOH rpak/1aHCKOIl
ciyxx0e Poccuiickoit Genepannu;

Ycrasa JlennHrpaackoi ooacTu;

obmacTHOrO 3aKkoHa oT 11 aexabps 2007 rogma Ne 174-03 «O npaBoBbIX akTax
JlennHIrpaackoit odjgacTuy;

N0JIOkKEHHUA 00 OpraHe HCNOJHUTEITLHON BIIACTH;

IIOJIOKEHHS O CTPYKTYPHOM [10pa3/Ie/ICHUN OpraHa UCIIOJTHHUTEIbHON BilacTH <]12>;

Pernamenrta llpaBurenscrsa Jlenunrpasackoit obiacru;

Kogekca »Tuku M caykeOHOro TMOBC/CHUS TOCYJIAPCTBEHHBIX I'PaKAaHCKHX
cnyxkawmx JleHnHrpanckoi obdnacty;

WMucTpykuun 110 J€JONpOW3BOACTBY B OpraHax  MCHOJHHUTENLHON  BJIacTH
Jlenunrpajickoit obiactu;

Clly’Ke0HOTrO pacnopsika B AIMHHUCTpAUNHK JICHUHTPaICKOH 00NacTy;

B 001acTh MHPOPMALHOHHO-KOMMYHUKALUMOHHBIX TEXHOJIOTHI: BO3MOXKHOCTEH W
OCOOEHHOCTCH  NPHUMEHEHHUs]  COBPEMEHHBIX  MH()OPMALMOHHO-KOMMYHUKALIMOHHBIX
TEXHOJIOI'MH B OpPraHe MCMOJHUTENBHON BIACTH; OCHOB MH(DOPMALMOHHONH GC30I1aCHOCTH
1 3amTbl MHGoOpMaumu, B ToMm uucie Dejcpanbioro zakona or 27 moas 2006 rona
Ne  149-03  «O6 wundpopmauun, HHPOPMALMOHHBIX TCXHOJIOTHAX W O  3aLLUKUTC
HH(POPMALIMN»; OCHOBHBIX MOJOKCHHIT 3aKOHOAATENbCTBA O NEPCOHANBHBIX 1aHHBIX, B
ToM uncne denepansuoro 3akoHa ot 27 urona 2006 rona Ne 152-D3 «O nepconanbHbIX
AQHHBIX»;  OOWMX  NPHHUMIOB  (DYHKLHOHHUPOBAHHS — CHCTEMbl  DJIEKTPOHHOIO
JOKYMEHTO000POTA; OCHOBHbBIX MOJIOKEHUN 3aKOHOJATEIILCTBA 00 3JEKTPOHHON HOJIINCH;
NPUMEHEHHUS IEPCOHANBHOTO KOMIILIOTEPA;

- B 3aBMCHMOCTH OT OOJIACTH U BU/IA JI€ATCIBHOCTH:

['paxxnanckoro koaekca Poccuiickon denepanmu (wacrei 1 n 11);

['paxxianckoro npoueccyansHoro koaexkca Poccuiickoit ®eaepanmu;

ApONTPaXHOIO NpoLecCyalbHOIro Kojekca Poccuiickoi dejicpanmu;

Kojiekea aiMuancTpaTuBHOTO Cy1011pon3BoIcTBa Poccuitckoit deaepauni;
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®enepanbHoro 3akona or 26 aexadps 2008 roma Ne 294-03 «O s3amure npas
IOPWJIMYECKUX  JIMI ¥ HMHAWBWJIYaNbHbIX TNpPeANpPUHUMATENCH NpPU  OCYILECTBICHUH
rOCYAapCTBEHHOTO KOHTPOJISt (HaA30pa) U MYHHULIMIAJIILHOIO KOHTPOJIs» <15>;

DenpepanpHoro 3akona ot 21 nHoaOpsa 2011 roga Ne 324-d3 «O 6ecruiaTHOl
IOpHIMYecKor nomomn B Pocculickolt defepaninin» U MHLIX HOPMATHBHBIX TPABOBBIX
aktoB Poccuiickoii dexepaunn n Jlenunrpaackoii obnactu B cdepe okazanug OecruiaTHOI
IOPHIMUECKOH  TIOMOILM, @ TaKKe NpaBoBOrO  WHOOPMHUPOBAHUST M IIPABOBOIO
[IPOCBELIEHUS HacesleHust <16>;

DepnepanpHoro 3akoHa or 17 wmronas 2009  roua Ne 172-®3  «O06
AHTHKOPPYILUHOHHOK  DKCIEPTH3€ HOPMATHBHBIX [PAaBOBBIX AaKTOB H  [POEKTOB
HOPMATHBHBIX TIPABOBBIX AKTOB» W MHBIX HPHUHATBIX B COOTBETCTBHU C YKa3aHHbIM
3aKOHOM (esiepalibHbIX M 00JTACTHBIX MPABOBBIX AKTOB;

Dejepaibioro 3akona ot 17 amsaps 1992 roma Ne 2202-1 «O npokyparype
Poccutickoii dejiepanumny;

Denepanbhoro 3akona ot 9 gebpaist 2009 rona Ne 8-03 «O6 obecnieyennu gocryna
K MHOOPMALMK O JEATEJbHOCTH TOCYIAPCTBEHHLIX OPraHOB M OPraHOB MECTHOIO
CaMOyHPaBJICHUAY;

@enepanbHoro 3akoHa ot 21 wmroaa 2014 roma Ne 212-d3 «O6 ocHoOBax
001ecTBEHHOro KOHTposts B Poccuiickoit Menepaiyumy»;

Vkasa [Ipesugenta Poccuiickoit @eaepaumnn ot 10 asrycra 2000 roga Ne 1486 «O
JOLOJHUTENIBHBIX  Mepax 1o  O0ECIeYeHuIo  €JIMHCTBA  [IPABOBOIO  IIPOCTPAHCTBA
Poccniickoii @eaepannmy;

nocranosnenus ['ybepnaropa Jlenunrpaznckoit obnactu ot 6 oxta0pa 2014 rona
Ne 76-nr «O mepax no peamzauun Ykasa Ilpesugenra Poceniickoit ®enepaiun ot 10
asrycra 2000 roma Ne 1486 «O [10NOJHUTENBHBIX Mepax 1o 0OeCHECUYCHHMIO €UMHCTBA
npaBoBOIo npocrpancrea Poccuiickoit enepanmny,

nocraHosnenus ['ybepHaropa Jlennnrpaackoit obnactu ot 17 ausaps 2014 rona
Ne T-nr «O paspaboTke W yTBEpKIEHUH NOJOKCHHI O CTPYKTYPHBIX MOJpA3ICICHUSIX
OPraHoOB MCHOJHUTENILHON BiacTh Jlennurpaackoil 00i1acTi, 10JKHOCTHBIX PErJaMEeHTOB
FOCYAapCTBEHHBIX IPaKIAHCKUX ClyKaluux JIeHHHrpajackoi odaacTu. . . »;

nocranomncHus llpaBurenscrsa Jlennnrpaackoi obnactu ot 5 mona 2013 roaa
Ne 193 «O uopsiake pasmemienus (onyOIHMKOBaHUA) NPABOBLIX aKTOB JIeHUHTPaACKOI]
obnacTu Ha 0(pMUMANBHOM MHTEPHeT-noprate AaMuHucTpaun JIeRHHrpaickoil oGnacTu
B cetn «MHTepHeT» (Www.lenobl.ru)»;

nocranosneHus  Ilpasurenscrsa Jlennurpajickoit odjactu  or 9 monst 2015 rona
Ne 209 «O06 yreepaienun Tlopsika npeocTaBieHst 0TPACAEBbIMH, TEPPHTOPHATLHBIMH
¥ MHBIMH OPraHaMHU WCHOJHUTENILHON BaacTH JICHUHIPaACKON 06:1aCTH TIPABOBBLIX aKTOB
AUl pasmeticHns  (onydunkosanns) Ha «OQHLNAILHOM HHTEPHET-10pTale NPaBoBOji
uHpopMaumMuy  (Www.pravo.gov.ru)»  (majec - nocraHosicuue  IlpaBuTesabcrsa
Jlennnrpanckoii odbnactu ot 9 utonst 2015 rona Ne 209);

pacnopsbkenus I'ybepnaropa Jlenunrpajickoii obnactu or 5 wmrwoast 2013 roja
Ne 480-pr «O mnpoBeeHHM MOHHTOPHHIA H3MEHEHUIT OTPacIeBOro QeaepanbHOro
3aKOHO/IATE/IbLCTBA, MOJrOTOBKE NPEIOKEHUHN B 11J1aH 3aKOHONIPOCKTHON AeATeabHOCTH
Ipasurenbersa Jlenunrpaackoit obnactu M OCYIICCTBICHMM Mep 110 TPOpUIAKTHKC
KOPpYNLHNY»;
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pacnopskenus ['ydoepnaropa Jlenunrpaackoit obnactu ot 10 despans 2015 rona
Ne 64-pr «O HampaBjeHMH ITPOEKTOB HOPMATHBHBIX MPABOBBIX akTOB Jlemmnrpaackoii
obylactH, pa3pabaThiBACMbIX OpraHaMM HCIOJHMTENBHON BiacTH  JIEHMHIPaACKoii
o0JacTy, B IpOKypaTypy JIeHuHTpaackoi oonacTu;

HOPMATHBHBIX T[IPABOBLIX AKTOB, PETYJIUPYIOLIMX IPABOOTHOLICHUs B cdepax,
OTHOCSIIINXCS K KOMIIETEHIIMK OpraHa UCHIOJIHUTEJIBHOM BJI1ACTH;

HOHATHUS HOPMBI IIpaBa, HOPMATHBHOIO NPABOBOTO aKTa, MPaBOOTHOLIEHWH M HX
IIPU3HAKOB;

NOHATHS TIPOEKTa HOPMATHBHOIO [PAaBOBOrO aKTa, MHCTPYMCHTOB M 3TallOB €ro
pa3paboTKH;

NOHATUA O(QHUIMAIBHOIO OT3BIBA HAa MPOCKTbI HOPMATHUBHBIX [IPABOBbIX AKTOB:
9Tallbl, KIIFOYEBBIE TIPUHLMIILI U TEXHOJIOTHU Pa3padOTKH;

nopsiAKa BEIACHUS JIeN B CyAax pPa3/IMyHOW WHCTAHIUH;

(MHBIC NPABOBBIE AKTbI, MOHATHS, TIPABOBBLIC OCHOBBI,
3HaHHE KOTOPBIX B COOTBETCTBHH CO CITPABOYHHKOM <1 7>
HEOOXOIUMO JJI HCTIOMHEHHS 00s3aHHOCTEH 10 A0KHOCTH
B 3aBMCHMOCTH OT 00NACTH H BU/JA JICATEILHOCTH)

1.5. Y™menns:

- 6a3oBbIE:

CUCTEMHOTO (CTPaTerHYCCKOI0) MEIIIIEHHS;

CHUCTEMATHU3aLMU U aHain3a HHPOPMaLNH;

IUIAHUPOBAHUA,  PALMOHAJILHOTO  UCIOJIL30BAHMS  CIIY:KEOHOrO  BPEMEHHM U
JIOCTUKEHUSI Pe3yJIbTaTOB;

KOMMYHHKATHBHOIO OOLLECHUSA (B TOM YHC/Ie MYOJHYHBIX BBICTYIIEHWH U BEIEHUS
JICJIOBBIX TIEPETOBOPOB);

YIIpaBJICHUS] H3MEHEHHUSIMH;

paboThl ¢ anmapaTHHIM M 1IPOrPAMMHBIM  OOEeCHeYeHUEM, YCTAHOBJICHHOM Ha
aBTOMAaTU3UPOBAHHOM pabouem mecte (APM), B TOM umciie paboTbl B ONEpalMoHHON
cucreme cemerictea Windows, B TekcToBOoM penakrope  MicrosoftOfficeWord, ¢
TabyHbIM 1ipotieccopoM MicrosoftOfficeExcel, ¢ nourosbim knnentom tuna «Outlooky,
[IOJrOTOBKH MPE3CHTALMH ¢ NpuMEHEHneM npuiioxkenust MicrosoftOfficePowerPoint;

paboThl B KaueCTBe NONb30BATENs B HHPOPMALMOHHBIX CHCTCMAX, 1IPHMEHACMbIX B
OpraH¢ MCHOJIHMTEIBHOH BIACTH, B TOM YHCJIE B NPUKIAAHBIX HH(OOPMAMOHHBIX
CHUCTEMaxX (CHCTEME B3aUMOACHCTBHA C TIPaX/JaHaMU M OPraHM3alMsIMH. CUCTEME
MEHKBEIOMCTBEHHOI O IEKTPOHHOI'0 B3aHMO/ICHCTBMS, YUCTHOMH CUCTEMC;
MH(OPMALMOHHO-aHAMTHYECKOIT  cHeTeme,  obectiedusatomeii  cGop, 00paboTKy,
XPaHEHUC M aHalM3  [aHHbIX), CHCTEMAaX OICKTPOHHOIO JIOKYMEHTOO0OpOTa, B
HH(POPMALIMOHHO-1IPaBOBLIX cHucTemax  «lapanT», «Koneynprantllntocey, «Kounekern, a
TAKKE C pecypcaMu U CEPBUCAMH JIOKAILHON BBIMHMCIIUTEILHOH CeTH M HH()OPMAIIHOHHO-
TCIIEKOMMYHHUKAUHOHHOH ceTh «MHTepHeT;

IPUMCHCHHS  [IEPCOHANIBLHOIO  KOMIILIOTEPA,  HCNOIb30BAHHS  KONMPOBAILHOI
TEXHUKH, CPEJICTB TeNCPOHHON U PaKCUMUIILHOMN CBA3H;

- B 3aBUCUMOCTH OT 00JIACTH W BU/IA JIEATENLHOCTH:

paspabOTKK, PaCCMOTPEHHs H COINMACOBAHMS NMPOEKTOB HOPMATHBHLIX HPABOBbIX
AKTOB M APYIUX JTOKYMEHTOB;
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NOJrOTOBKM O(PUIHAIBHBIX OT3bIBOB Ha IPOCKThl HOPMATHBHAIX IPABOBBIX AKTOR;
NOJATOTOBKM METOIMYECKUX PEKOMEHAIMN, PA3bsICHCHUHN;

NOArOTOBKH aHAIIMTHYECKUX, MHPOPMAUUOHHBIX U JIPYTUX MaTEPHAJIOB;
OpraHM3allvM 1 NIPOBEJACHUS MOHUTOPUHIA IPUMEHEHHS! 3aKOHO1aTEbCTBA,
BE€JICHHS HCKOBOH U NIPETEH3UOHHOM paboThI;

(HH])]C YMCHUA, 06HaﬂaHH€ KOTOPLIMH B COOTBETCTBHH CO CTIPABOYHUKOM <17>
HCOOXOIMMO JUIS MICTIOJIHCHUA 00s3aHHOCTEN 110 JIOJDKHOCTH
B 3aBHCUMOCTH OT 00OJIaCTH U BHIOa }ICHTCHbHOCTH)

2. JlomxHOCTHBIC 00SI3aHHOCTH

B nessx peannsauny noaHoMouui M (yHKIMH OpraHa MCHOIHMUTENLHON BJACTH,
[PEYCMOTPCHHBIX TTOJI0XKEHHEM OO0 OpraHe HCIOJIHUTENILHOM BJIACTH, a Takke B
COOTBETCTBUM C MOJIOKEHUEM O CTPYKTYPHOM Mojpasjicsiennn <12> crenuanuct obs3an:

2.1. Tlo mnopydYeHuio HEMOCPEACTBEHHOIO PYKOBOJMTENS pPa3pabaTbiBaTh M
NPEACTaBIATb  HENOCPEJACTBCHHOMY — PYKOBOAMTENIO  IIPOCKTHI  IIPABOBBIX  AKTOB
Jlenunrpaackoi obsacrtu, obecrieunBaTh UX COrNACOBAHKE B YCTAHOBJICHHOM MOPSIKE.

2.2. Bectn peecTp npaBoBbIX aKTOB, pa3pabaThiBAEMBIX B OpPraHe HCIIOIHUTEIBHOM
BJIACTH.

2.3. B coorsercTBun ¢ corsamenneM Mexay ['yGepuatopom JIeHMHrpanckoii
o0s1acTu n npokyparypoil Jlennnrpajckoit obnactu ot 28 ¢espans 2012 roga Ne 7-nic o
B3aUMOJICHCTBIH B NIPABOTBOPYECKOM JICATENBHOCTH M OOECIICUEHHH €IMHCTBA [IPABOBOTO
npocrpancTBa Poceniickonnt ®ejtepaunu, pacnopsbkennem I'ybepraropa JleHuHrpaackoii
obnactn ot 10 dempans 2015 roga Ne 64-pr «O nanpasieHuy NPoeKTOB HOPMATHBHBIX
IPABOBbIX  aKTOB  JICHMHIpanckod  obnacTh,  paspa0aThiBaCMbBIX  OpraHaMmu
MCTIONIHUTENIbHON  BrnacTh Jlenunrpanckoit obmactu, B npokyparypy JIeHMHTpaucKoii
obJslacTn»:

2.3.1. HanpaBnste Ha 3/1eKTPOHHBIE afpeca NpoKkypatypsl JleHnHrpaackoii obnactu
(npa(@prok47.ru, n.f.zajceva@prok47.ru):

- pa3paboTaHHbple OPraHOM HCTOJIHHUTEIBHON BJACTH TNPOEKTBl MOCTAHOBJIECHMIA
I'ybepuaropa Jlenunrpaackoil obnactn n npoekthl IocTaHoBleHHii [IpaBuTesibersa
JlenuHrpanckoi 001acTh - He N03/1HeE YeM Yepes Tpu pabounX JiHs €O JHA PErHCTpaLyy
KOMHTETOM  NpaBoBoro obecrneueHust JleHunrpanckoii  001acTH  [HOJOKHUTENBLHOIO
3aKJIIOUCHNA 10 pe3yJibTaTtam MpaBoBOH (IOPUAHYECKON ) IKCIEPTH3DI;

- pa3spaboTaHHble OPraHoOM HCHOJIHHUTENLHOH BJIACTH NPOEKThbI NPHKA30B OpraHa
HCTIOJIHUTCIILHOM BJIACTH - HE NO3/IHCE HEM 3 TIsTh PadOUHX JIHEN JI0 JaThl X NPHHSTHSL.

2.3.2. HanpaeisTh Ha IeKTPOHHbIE ajpeca npoKypaTyphbl JIeHnHrpaackoii o6aacti
TCKCTbI IPUKA30B OPraHa UCNOJHUTENLHOM BIACTH B TEUCHHUE TPeX pabOUMX AHEH ¢ NaThl
MX IIPUHATHSL.

2.3.3. HanpaBasaTe Ha 7CKTPOHHBIC ajipeca NpoKypaTyphl JIeHHHTPaACKOH obnacTh
HC 1103/IHEE MATOIO YUCIa OUEePEIHOr0 Mecsila:

- nepeyeHb (peecTp) NOArOTOBNEHHBIX OPraHOM HCHOJTHUTENBHOM BIACTH TIPOCKTOB
nocraHosicuui ['ydepuaropa JleHMHrpajackoit 00MacT¥ M IPOEKTOB TOCTAHOBIEHMI
[pasureibeTBa JIeHUHrpajAcKoi 00/1aCTH, HONYUHBIIMX B TCUYEHUE NPEABLIYILETO Mecsiia
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MOJIOKUTENBHBIE  3AKJIIOYEHHS KOMHMTETa NpaBoBoro obecneyeHus JlenwHrpaackoi
oOJacTu;

- 1HepeueHb (peecTp) NPOEKTOB MPHUKA30B W TIPHKA30B OpraHa HCIIONHMUTEIBHOM
BJIACTH, TIOATOTOBJICHHBIX M INPUHATBIX OPTaHOM HCIOJHUTEIBLHOM BIACTM B TEYEHHE
IPEABIAYLIEro Mecsla.

2.3.4. Hanpasiatb B npokyparypy JICHHHIpaickoi 00iacTu HE 1037HEE MSITOro
UMCIa NIEPBOIO MECsla OUCPEIHOr0 KBapTaja Ha OyMaXKHBIX HOCUTENSAX 3aBEPEHHbIE
KOTIUM TIPUKA30B OpraHa MCHOJIHMTENBLHON BJIACTH, IPUHATBIX B TEUECHHUE TIPE/BLIYILETO
KBapTana.

2.3.5. TlogroraBauBark U HaNpaBIATb B MpokypaTypy JIeHMHIpaackoid o0IacTu He
NO3JHEE IATOrO 4YHCa 1EPBOr0 Mecsua OYEPeJHOr0 KBapTajia €XKEKBapTalbHbLIC aKThl
CBCPKM NEPEYHEH (PEecTpoB) NPOEKTOB NPABOBLIX aKTOB, [IPABOBBIX AKTOB, YKA3aHHLIX B
NyHKTC 2.3.3 HacCTOSLECIO JA0KHOCTHOIO PErIaMEHTa, HaNpaBlICHHBIX B MPOKYPaTypy B
TEUEHHE MPOIIEAIIEro KBapTaa, U 1nepeyHs (peectpa) TAKMX MPOCKTOB MPABOBLIX aKTOB,
IIPABOBBIX AKTOB, ITOJYUYEHHBIX [IPOKYpPATYPOH.

2.4. B coorserctsuu ¢ Ykaszom Ilpesunenta Poccuiickoit @enepamvu ot 10 aBrycra
2000 rona Ne 1486 «O 1010MHHTENBHBIX MEPAX 10 0OCCHEUCHUIO €MHCTBA 1IPABOBOIO
npoctpanctsa Poccuiickol deaepannn», nocranosnennem I'ydepnaropa Jlenunrpazackoi
obsractu ot 6 oxTa0psa 2014 roga Ne 76-nr «O Mepax no peanmsaunu Ykasa [Ipesuenta
Poccuiickoi dejepaunn or 10 aprycra 2000 roga Ne 1486 «O 1onosHUTENLHBIX Mepax
Mo 00ECNEeYEeHN0  €AMHCTBA 1PaBOBOTO  MpocTpaHcrBa Poccuiickoit  Menepanymny»
HAIpaBlisATh B DJIEKTPOHHOM BMIE B YnpaplieHHe MHUHUCTEpPCTBA rOCTULMU Poccuiickoi
denepauuu no JleHuHrpaackou odyactu:

2.4.1. KONIUK U TEKCTBI IPUKA30B, IPHHATHIX OPIraHOM MCIOJHUTELHON BIIACTH;

2.4.2. Texctosbic aapeca B cetn «MHTepHeT (YHHBEpCalbHBIN yKa3aTellb pecypea,
URL), 1o KXOTOpbIM  pacloJIOXKeHBl TEKCThl  NPHKA30B, [PUHATBIX  OPraHOM
HCIIOJIHUTEJILHOH BJIACTH, C YKa3aHHEM JaThl OQHIHATBHOTO OIyOJIHKOBAHUS.

2.5. HanpaBnath B yCTAaHOBJIGHHBIE CPOKM KOIHMW TNPHHATHIX NPUKA30B OpraHa
MCTIOJIHUTEIILHON BJIACTH B 3aKOHOJ1aTC/IbHOE coOpaHue JIeHuHTpajackoi obnacru.

2.6. HanpapnaTh B yCTaHOBJIEHHbIC CPOKM KOTIMH [IPHHATBIX MPUKA30B OpraHa
HCIOJIHUTENILHOW — BJIACTM B YIOJIHOMOYEHHbIE  OpraHbl Ul O(UUHMAIBHOTO
ONyOJMKOBaHWA, B TOM 4YHCIC B COOTBETCTBMH ¢ [lOpsIKOM NpefoCTaBieHus
OTPACJICBLIMHU, TEPPUTOPHANIBHBIMMU M MHBIMM  OpraHamMu  UCTHOJHUTENBHON  BIIACTH
JlenuHrpajackoi  00/1acTH NPaBOBbIX aKTOB JUlsl pasMmeuicHus (onyOiiMkoBaHus) Ha
«OdrnuuaibHOM  MHTEPHET-TIOPTAle  NpaBoBoi  uHpoOpMaunn» (WWWw.pravo.gov.ru),
YTBEpKACHHBIM nocTanosiaenueM llpasurenscrsa Jlennnrpaackoit odnactu ot 9 wions
2015 roaa Ne 209, ocy1ecTBasTh NOAIOTOBKY NPUKA30B OPraHa HCNOJHUTEILHON BIACTH
(Ha OyMaXHBIX HOCHTEJISIX M B BHJAC 9SJEKTPOHHOIO o00paza) Ul MX pasMelieHHs
(onyOauMKoBanna) Ha  OQUIMAIBLHOM  MHTEPHET-110pTajie  OpaBoOBOH  MHQpOpMaLuK
(www.pravo.gov.ru). [IpoBojuTs MOHHTOPHHT OQHIMAILHOTO OMYOIHKOBAHMS TIPUKA30B
OpraHa WCHOOJHHUTCILHOW  BJAaCTH, O pe3yjbTaTax MOHUTOPUHIA  JIOKJIAJBIBAThH
HEIOCPEACTBEHHOMY PYKOBOJIMTENO.

2.7. Tlo mopy4eHMI0 HENOCPEACTBEHHOTO PYKOBOJUTEISI MPOBOIUTL IPABOBYIO
(FOPMJMYECKYIO) DKCIIEPTHU3Y MPOCKTOB NPABOBBIX aKTOB, B TOM 4MCiE pa3pabOTAHHBIX
pabOTHMKaMM OpraHa HCHOJHWTENLHOM BJACTH, Ha IPEAMET HX  COOTBETCTBHS
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JEHCTBYIOIIEMY 3aKOHOAATENbLCTBY M MPAaBUIIAM IOPHAMKO-TCXHUYECKOIO 0(OpMIEeHHs
JIOKYMCHTOB, TI0 pe3yJbTaraM HOArOTaBIMBATbE COOTBCTCTBYIONIME 3aKIIOUCHHUS U
NPEACTABIATL UX HENOCPEICTBEHHOMY PYKOBOAUTEINHO.

2.8. 1IpoBOJIMTE aHTMKOPPYIUMOHHYIO OJKCICPTM3Y I[POEKTOB MPUKA30B OpraHa
UCTIOJIHUTCIBHON BJIACTH, MPHUKA30B OPraHa HMCHOJIHWTENILHOH BJACTH, 110 pe3yjbTaTam
NOArOTABJIMBATL COOTBCTCTBYIOLINEG 3aKIIOUEHMS U IPEJICTABAATh UX HENOCPEACTBEHHOMY
PYKOBOJIMTCIIO, BECTH YYET PE3YJIbTATOB aHTHKOPPYILHOHHON YKCIICPTHU3EIL.

2.9. OcywecTBasSTh  NOArOTOBKY MH(MOPMALKMK, COCTaB KOTOPOH OIpejeseH
nyHkrom 5 lIpuMepHOro nopsika NpPOBEICHHS aHTHKOPPYIUIHOHHOH 3KCIEPTH3bI
HOPMAaTHBHBIX TIPABOBBIX AKTOB OpPraHOB MCHOJHHUTENBLHON BiacTu JIeHHHIrpaaCcKoi
00J1aCTH ¥ NIPOEKTOB HOPMATHUBHBIX MPABOBLIX aKTOB OPraHOB MCIHOJHUTEILHON BIACTH
Jlenunrpajckoii  obacTu,  yTBEPKJACHHOTO  nocraHomiicHueM  [IpaBuTenbeTBa
Jlennurpayckoit obnactu ot 23 nosdpa 2010 roga Ne 310 «O6 aHTHKOPpPyHNIMOHHOMN
SKCIIEPTU3C HOPMATHBHBLIX 1PABOBBIX aKTOB JIeHMHTpaJACKOl 00acTH W NPOEKTOB
HOPMATHUBHBIX IIPABOBBIX aKTOB JICHMHIpaACKONH 0OJIaCTH» JJI HANpaBICHUS B KOMHTET
paBoBOro odecneyeHus JIeHnHrpaackoi oGnacTH o ycraHoBeHHOH Gopme.

2.10.  Hcnonnate  QyHKUMH ~ OTBETCTBEHHOro 3a  obecrnedenwe  OpraHom
VICTIOJIHUTEIIBHOW BIACTH TMPOBEAECHHA HC3aBUCHMMOH aHTHKOPPYILMOHHOH 3KCHEPTHU3bI
HOPMATHBHBIX TPABOBBIX akTOB JIeHMHIrpajCKoil 00nacTH M MPOEKTOB HOPMAaTHMBHBIX
NPpaBOBbIX AKTOB JICHHHIpaackoH obacTv, pa3pabOTUMKOM KOTOPBIX SIBJISICS OpraH
MCMOJHUTENLHON BJIACTH. B paMKax HCHOJIHEHUs yKa3aHHOH 00S3aHHOCTH 00ECIeuuBaTh
B3aMMO/IEHCTBHUE OPraHa MCIIOJHHTEIBHOI BJIACTH C HE3aBUCHMbIMH SKCIIEPTAMHU.

2.11. HWcnonnarts  (QyHKOMM  OTBETCTBEHHOrO 3a MPOBEACHUE MOHMTOPUHIA
M3MEHCHHH OTPac/IeBOro (PeepaJbHOIO 3aKOHO/ATEIbCTBA 1 MOHMTOPUHIA BCTYIIHBILMX
B 3aKOHHYIO CWIYy  pEWIEHHH CyJOB, AapOMTPakHbIX CYHOB O  TpPHU3HAHWUK
HEJICHCTBUTENIbHBIMA HEHOPMATHUBHBIX TIPABOBBIX aKTOB OpraHa MCHOJIHUTEILHOMN BIACTH,
HE3aKOHHbIMU PEIICHUM W AEHCTBMH (OC31CHCTBHS) €ro MOJIKHOCTHBIX JIMIL, a4 TaKkKe
OTBETCTBEHHOI'O 3a NOATOTOBKY NPEMJIOKEHUH 110 BHECCHHIO M3MEHEHHI B 00JacTHOE
3aKOHOAATC/ILCTBO, B TOM YMCIIC B IJ1aH 3aKOHONPOEKTHON neaTelibHOoCTH [IpaBurenncTBa
JleHnHrpajackon obslacTi. B paMkax MCTIOJIHEHUs! yKa3aHHBIX (DYHKOMA:

1) exemecsuno 1o 1-ro uncia Mecsiia, Cleayomero 3a OTYCTHBIM, TT0ATOTABINBATh
1 IIPEACTABIATL HEIIOCPEACTBECHHOMY PYKOBOANTEIO /1Sl 1I0CJIC/IYIOLICTO HAMIPABIICHNUS B
KOMHUTET — NpaBoBoro  obecneuenns Jlennnrpaackoi  oGnactu  unpopMaunio 06
W31AHHBIX/TIPUHATBIX ~ HOPMATHUBHBLIX  LIPABOBLIX  akTaXx Jlemmnrpaackoit  obGnacTth,
pa3padoOTYMKOM KOTOPBIX SIBJISUICS OpraH MCHOJHUTENLHOW BJIACTH, B TOM YHCIE
IIPUBCICHHLIX B COOTBCTCTBME C (PC/IEPAIbHBIM 3aKOHOAATEILCTBOM (110 COOCTBEHHOM
MHUUHATUBE, B CBA3U C MPOTECTOM WM 1IPEJACTABICHHEM TIPOKYPATYPhI, BCTYMHUBLINM B
CWJIy PCUICHHWEM Cyaa, 1O PE3yJbTaTaM pacCMOTPEHMsI IKCIEPTHLIX  3aKIHOYCHHH
Ynpasicuus Munucrepersa toctnumn Poccuiickoit ®enepaumn 1o JleHunrpajickoit
obnacTn),

2) exemecsyno  ao  20-ro  uMcaa  mecsla, CJICIYIOLIET0 332  OTYETHBIM,
NOArOTaBJIMBATL M TIPEIACTABIATL  HENOCPEJCTBEHHOMY  PYKOBOAMTENIO  JUIS
NOCJICYIOICIO HaupapjeHus B KOMMUTCT 11paBOBOro obOecrnieveHus JleHuHrpaackoi
obstacTh nudopmannio 00 U3MEHCHUSIX OTPACIEBOro (eiepalibHOIO 3aKOHOAATENILCTBA, a
TAKKE TMPEJUIOKCHUS 110 BHCCCHUIO U3MEHEHUH B 00J7acTHOC 3aKOHOAATCILCTBO, B TOM
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YUCIIe TIPE/UIOKEHHS B IIJlaH  3aKOHOIPOEKTHOH  jaedresibHocTH  [IpaBuTtenncTBa
JICHUHTPaACKOH 007aCTH C yYyeTOM BCTYNMBUIMX B CHJIY HM3MCHEHMH (ejlepaibHOro
3aKOHOJATEbCTBRA;

3) ©KeKBapTaabHO 10 1-ro ymcna Mecsua, ClIeAyKUIero 3a OTYETHBIM TIEPHOIOM,
NOArOTaBAUBATL W TIPEACTABIATb  HEMOCPEUACTBCHHOMY  PYKOBOAMTENIO  JUJIS
TIOCJICIYIOLICIO  HAPABJIICHHUS B KOMHTET IIPaBoBOro obecriedeHus JICHUHIPaICKOM
00s1aCTH MHGOPMALHNIO O BCTYNIHBUIMX B 3aKOHHYIO CHILY PEHICHHSIX CY/10B, apOMTPakKHbIX
CYlOB O TIpU3HAHWHM HEACHCTBUTE/ILHBIMH HEHOPMATHBHBIX MPAaBOBbIX AKTOB OpraHa
UCHOJIHUTEIBHON  BJIACTH, HC3AKOHHBIMHM pEHICHWH W JedcTuii (Oe3ameiicTBus) ero
JIOJDKHOCTHBIX JIUL.

2.12. IpoBoanTb €KeMEeCAYHBIH MOHUTOPHHI JICHCTBYIOLIErO 3aKOHOAATENbCTRA B
LEJIAX CBOCBPEMEHHOIO BbISIBJICHUS W3MEHEHHH, BJIEKYLIMX HEOOXOAMMOCTH IPUHSTHS,
M3MEHCHHWSI WM OTMEHBbI  JIPABOBBIX aKTOB OpraHa WCIOJIHUTEILHOW  BJacTH,
OCYNICCTBJISITH HOATOTOBKY NPEUIOKEHUN O NPUHATHH, U3MEHEHHH, OTMCHE NPaBOBBIX
aKTOB OpraHa MCHOJHUTEABHOW BJACTH W TPEIACTaBIsTE MX HENOCPEJCTBEHHOMY
PYKOBOAHTE/IHO € MPHIIOKECHUEM COOTBETCTBYIOLIHX TPOEKTOB MPABOBBIX AKTOB.

2.13. Ilo mnOpy4eHHIO  HENOCPEACTBEHHOTO  PYKOBOJAMTESE  paccMaTpuBaTh
IOCTYNHBIIME B OpPraH HCIOJHUTENLHOH BJIACTH aKTbl NPOKYPOPCKOTO pearMpoBaHus,
3aKIIFOUCHHA OPTaHOB FOCTHIIMM M HE3aBMCHMBIX SKCIEPTOB Ha MPABOBBIC aKThl OpraHa
MCNOJIHUTEIILHON BJIACTH WIIM MX NIPOEKTHI, OCYLIECTBIATh HOJATOTOBKY B YCTAHOBJIEHHBIE
CPOKH OTBETOB Ha HHUX, COIJIACOBAHME OTBETOB C YNOJHOMOYEHHBIMH OpraHamu
UCIIOJIHUTCIIBHON BilacTu Jlenunrpaickoit o0nacTH, TNpeACTaBACHUE ITPOEKTOB OTBETOB
HEMOCPEACTBCHHOMY — PYKOBOIMTENIO JUI1  DOCJEIYIOUIETO  HAlpaBl€HUs OTBCTOB
COOTBETCTBYIOLIMM aJpecaTaM.

2.14. Tlo nopy4eHWIO HENOCPEJACTBCHHOTO PYKOBOAMTES,  BBILIECTOSIICTO
PYKOBOAMTENS MPEJACTAB/IATL MHTEPECH OpraHa UCHOJHUTEIILHOM BJIACTH B cyjlaX oOIIeH
IOPHCIUKLUMH, B aDOUTPAKHBIX Cy/1aX, B TOM YHCIIC:

2.14.1.  OcymwecTBnsTh MNOArOTOBKY M  TPEJACTABICHHE COOTBETCTBYIOLIEMY
PYKOBO/IMTE/I}O HAa PaCCMOTPEHHME UCKOBBIX 3as1BJICHUH, OT3bIBOB HA MCKOBBIE 3asBJICHMS,
UHBIX NIPOLIECCYAIbHBIX JIOKYMEHTOB.

2.14.2. YyacTBOBaTh B CyJCOHBIX 3ace/1aHMsIX.

2.14.3. Hndopmuposare COOTBETCTBYIOLIEIO PYKOBOJAMTENS O pe3yibTarax
PACCMOTPEHUs CYACOHBIX J1CT M IIPEACTABNSATE €MY JUIsE 03HAKOMIIEHHS CYAcOHbIE AKTbI.

2.14.4. AnayimsuposaTh M 0000WIaTh Pe3ylibTaThl PACCMOTPEHUS TIPCTEH3HIT N
CyA€OHBIX J1eJ1.

2.14.5. ®opmupoBath N XPaHWTh MaTepHalibl CYJCOHBIX JIel, a TaKKe Apyrue
JOKYMCHTbI, CBsI3aHHbIC C ITPETEH3UOHHO-HCKOBOH paboToii.

2.15. Tlo nopy4eHMI0 HEMNOCPEJACTBEHHOI'O PYKOBOAWTENs paspabarbiBaTh U
NPC/CTaBIISATL HEMOCPEACTBCHHOMY PYKOBOIAMTEIO 1IPOEKThI 11JIAHOB TIPOTUBOAEICTBUS
KOppPYNUMH OpraHa WCIHOJHUTEILHON BIACTH I MX [OCJIEAYIOUIEr0 YTBEPIKIEHUS
PYKOBOJIMTENCM OpraHa UCIOJIHUTENLHOM BIACTH.

2.16. B ycTaHOB/IGHHBIE CPOKM OCYIIECTBIATL c6op M 0000LIeHHe CBEJICHUIH 0
pealn3alury OpraHoM MCIOJHHUTENBHOH BJACTH TUIAHOB 1IPOTHBOJACHCTBUS KOPPYILUH
OpraHa  MCNOJHWTCIBLHOHW  BJACTM W TIPCACTABIATL  OOOOILICHHbIE  CBEACHUS
HEIIOCPEICTBEHHOMY PYKOBOAMTENIO, BBILLECTOSALICMY PYKOBOJANTEIIIO U151



NOCNCAYIOMIETO  HANpaBlI€HWss B KOMHUCCUIO 1O  KOOpAHHAUMU  paboThl 10
NPOTHBOJAEUCTBUIO KOPPYIUMH B JICHUHTPaACKONH 00J1acTH.

2.17.  OOecrieuuBaTb B YCTAHOBJIEHHOM  TOPSJIKE  PEAIM3ALMI0O  OPraHOM
HCTIONIHUTEALHOM ~ BJIACTH  IIOJIHOMOYMS 110  OKa3aHWK  IpaKaaHaM  OeCIUIaTHOM
IOPUANYECKONH NMOMOLIM B BH/IE NPABOBOrO KOHCYJLTUPOBAHHS B YCTHOH M ITMCBbMEHHOM
Gopme, a TakKe OO0A3AHHOCTH 10 IIPABOBOMY HH(GOPMHPOBAHHUIO KM NPABOBOMY
NPOCBCIICHHUIO HACEICHUs <16>, B TOM yMcClle HAIIPaBJISATh B YCTAHOBJICHHOM TOPSIKE B
KOMHUTET 110 COLMAIbHOK 3aiinte Hacenenus JleHnHrpaackoit obsactu mno Qopmam,
YTBCPKJAEMBIM  PACIOpsHKEHMEM  KOMHUTETa 10  COLMaIbHOW  3allUTe HacescHMs
Jlenunrpajickoli 001acTu, OTYETHI:

- 00 OKa3aHHOH OpPraHOM MHCHOJHHUTENILHOW BiacTu Jlenunrpaiackoil obnactu
(MOABEJIOMCTBEHHBIMH €My  TOCY/JApCTBEHHBIMHU  YUPEKAECHHUAMH)  OECIIaTHOI
FOPUANYECKON NOMOIIH;

- O NPHUHATBIX OPraHOM MWCIONHHUTENIbHON Bractu Jlenmurpajckoit obnactu
(1IOABEIOMCTBEHHBIMU €MY T'OCYJAPCTBEHHBIMU YUPEKJCHHAMHU) MEpax 110 HPABOBOMY
MH(QOPMUPOBAHUIO HaceneHus JIeHuHrpaackoi oonacTu.

2.18. Ilo nopyueHUIO HEMOCPEACTBEHHOIO PYKOBOAMTENS, BbILIECTOSALIECTO
PYKOBOJAUTENS [OJArOTABAMBATL M IIPEJICTABJIATH COOTBETCTBYIOIIEMY DPYKOBOAMUTENIO
pasbACHEHHUS O MOPsJIKE NPUMEHEHU (PeepalibHOTO H 00JACTHOIO 3aKOHOJATENLCTRA, a
TaKke MpaBUI  IOPUAMKO-TEXHUYECKOro  odopmiieHHs  JIOKYMEHTOB, OKa3blBaTh
paboTHUKAM OpraHa HMCIOJHHUTENBHON BIACTH IPABOBYI0 M METOJMYECKYIO MOMOIb B
NOJAIOTOBKE TPOCKTOB IIPABOBBIX aKTOB JICHMHIpaAckoil 00JaCTH, IoCyaapCTBEHHBIX
KOHTPAKTOB M MHBIX JIOTOBOPOB, a TAKKE JAPYIUX JOKYMEHTOB.

2.19. llo mnopy4eHu10 HETOCPEACTBCHHOTO PYKOBOJMTENS paccMaTpuBath |
COIJIaCoOBBIBATH  TPOCKTBI  [IOJIOKECHUH O  CTPYKTYPHBIX [OAPA3AC/ICHUAX  Opl'aHa
MCTIOJIHUTCIIBHON  BIACTH, 1IPOEKTHI JIOJJKHOCTHBIX DErJIaMEHTOB  TOCYAApCTBEHHBIX
IPaXIaHCKUX CJIYAIUX OpraHa UCHOJIHUTENIBHON BiIacTH <18> (3a HCKIIIOUEHHEM CBOET0
COOCTBEHHOIO  JIOJDKHOCTHOTO ~PErNIaMEHTa) M HPOCKTbl JOMKHOCTHBIX MHCTPYKIIHIA
pabOTHUKOB ~OpraHa WCHOJAHWTENbHON BiacT  <19>, 1uGO MOArOTaBIMBATH M
IIPEACTABIATL HEMOCPEACTBCHHOMY PYKOBOAMTENIO 3aMEYAHUST Ha YKa3aHHbIE IPOEKTHI.

2.20. B COOTBETCTBMM C HOPYUYCHMSIMH M YKA3AHMSAMH  HEIIOCPEACTBEHHOTO
PYKOBOIAMTEJIA 110J1y4aTb OT CTPYKTYPHBIX NOAPa3le/ieHHd opraHa HCHOJHUTENbHOM
BJIACTH, & TAKIKE B yCTAHOBJICHHOM MOPS/IKE - OT WHBIX OPI'aHOB HCITOJHUTENIBLHON BIIACTH,
OpraHOB ~ MECTHOIO ~ CaMOYNPABJICHUs, OpraHu3auMid M rpakaad  WHOGOpMaLHIO,
HCOOXOAMMYIO LISl MCHOJHEHMS  JIOJDKHOCTHBIX — OOSI3aHHOCTEH,  OCYLICCTBIATHL  ec
0000lICHNe M aHAIM3, MOArOTABIMBATL M HPCACTABIAThH HEIOCPEACTBEHHOMY
PYKOBOMTC/IO MH()OPMALMOHHO-AHAINTHYECKNE MATCPHANIBL, B TOM UHCIe CHPABKH,
OTYETBI.

2.21. Tlo mnopy4enHto HENOCPEACTBEHHOIO PYKOBOAWTES B YCTAHOBJICHHOM
MOPsI/IKE  paccMaTpuBaTh OOpALIECHUA T'OCYAAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYNPABJICHUA, ~ OpPraHM3allii ¥ IpakaaH, JIOArOTABAMBATL M NPEACTABIATH
HETIOCPCACTBEHHOMY PYKOBOAHTEIIO IPOCKTHI OTBETOB HA YKa3aHHbIE 0OpalLeHHsI.

222, B cOOTBETCTBHM €  J0BEPEHHOCTBIO ©  (WIH) 1O NOPYyYEHHIO
HETIOCPCACTBCHHOYO  PYKOBOJIMTEIIS,  BBIIUECTOALIETO  PYKOBOAMTC/ISL  MIPEACTABIIS T
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MHTEPEChl OpraHa HCIOJHUTEIBHOM BJIACTH B TIOCYJapCTBEHHBIX OpraHax, opraHax
MECTHOI'O CaMOYIIPaBJICHUSA U B OpTaHH3aLUsiX.

2.23. YyacTBOBaTh B paboTe KOMHCCHH U MHBIX KOJUIETHAIbHBIX OPTAHOB, B COCTAB
KOTOPBIX CHCLHAINCT BKIIOYCH B COOTBETCTBHM C IIPABOBBIM aKTOM JIeHWHIPAICKOI
00/acTH MM HAlpaBlieH  HEHOCPEACTBEHHBIM  PYKOBOAMTEIEM,  BBILICCTOSIINM
PYKOBOJUTENIEM.

2.24. B COOTBETCTBHM C TMOPYYCHHEM HEIOCPE/JCTBEHHOIO PYKOBOANTEIS,
BBILIECTOSIILErO PYKOBOJAMTEIsI OPraHU30BbIBATL IOATOTOBKY MAaTEPUAIOB K COBELIAHUAM,
334C€JIaHUSAM, HHBIM MCPOIIPUATHAM M (WJIM) IPUHUMATH B HUX YYacTHE, B TOM YHCIIE BECTH
MEPETOBOPLI, OQPOPMIIATL IPHHATHIC PEIIEHHUS.

2.25. TouHO W B CPOK BbINIOJHATE YKA3AHHSI M 110PYYEHHS HETOCPENCTBEHHOTO
PYKOBOJUTENS, BBILLIECTOANICTO PYKOBOIUTEIIS.

2.26. Cobnronath npaBuiia JAEOIPOU3BOACTBA, B TOM YHCIE HAUIEKALIM 00pa3om
YIHUTBIBATh M XPaHWUTH TI0JYYCHHBIC HA MCIIOJHEHHE JOKYMEHTBHI W Marepualsl,
CBOCBPEMCHHO CJIaBaTh HX OTBETCTBCHHOMY 3a JEJIONIPOU3BOJICTBO, a TIPU YXOJIE B OTIYCK,
YOBITHH B KOMAaHIMPOBKY, B CJIy4ae OCTAaBICHHs [OJOKHOCTH - pPabOTHHKY OpraHa
MCIIOJIHUTEIBHOH BJIACTH, BPEMEHHO MCIIONHAIIEMY OOS3aHHOCTH CrELHAINCTa, JH60
HEINOCPEACTBEHHOMY DPYKOBOJHTEII.

227. Cobmogare HopMmbl  Kopekca STUKH  u CY’)KeOHOrO  IOBEAECHUS
TOCYAAPCTBEHHBIX IPAKAAHCKUX CaykKalux JIeHMHrpaackoi obnacTy.

2.28. YBeNOMIATL NPEACTaBHTEN HaHUMATENs 000 BCeX clydassx oOpalieHHs K
CHEUMATUCTY KAKHX-JIMOO JIMI B LENAX CKIOHEHMS! €r0 K COBEPUICHHIO KOPPYILIMOHHBIX
[TPaBOHAPYINECHHH, 32 HCKIIIOYEHNEM CJlydacB, KO MO JIaHHbIM (hakTaM HpoBeeHa HiIH
NPOBOJAUTCS TIPOBEPKA.

2.29. OrumTeBIBaTHCA MEPEl 11CNOCPEICTBCHHBIM PYKOBOAMTEIIEM O pE3yJbTaTax
CBOGH CIy)KECOHOH JIEATENbHOCTH, B TOM 4HClIe exeroino, g0 1 ¢espans roga,
CIIEAYIOICIO 3a OTYETHBIM, HPEACTABIATL HENOCPEICTBEHHOMY PYKOBOIUTENI0 OTUET O
CBOEN Npo(ecCHOHANBHOM CITy)KeOHOH 1esATeIbHOCTH.

2.30. Hanpnexaium o0pa3soM HCMONHATE 00A3aHHOCTH IPAKIAHCKOTO CJIyXallero,
IIPENYCMOTPEHHBIE 3aKOHOAATELCTBOM.

3. IlpaBa

Crienqualmet umMeer npaso:

3.1. Ha peajuzaumio yCTaHOBJIEHHBIX ACHCTBYIOLIMM 3aKOHOUATENLCTBOM pas
I'PaKIaHCKOIO CIYKALIETO.

3.2. Ha rocyyapcTennble rapaHTiu, NpelycMOTpeHHbIe (PeaepaibHbIMU 3aKOHAM
1 MHBIMH HOPMATHBHBIMH NPABOBLIMH akTamn Poccuiickoli dejepanun v Jlenunrpaiackoit
00J1aCTH.

3.3. Ha nonyyenne B yCTaHOBJICHHOM MOpSJIKE OT IOCYIAPCTBEHHbIX OpraHoB,
OpraHoB MCCTHOIO CaMOYIIPABJICHHS, OPTaHM3alUMH W rpaxJaaH JOKYMEHTOB W HHOM
HHGbOPMALIMK, HCOOXOAMMON IS UCTIOHEHNS JOJDKHOCTHBIX 0053aHHOCTEIA.

3.4. Jlocryna K perHoHaabHbIM HHMOPMALHMOHHBIM CHCTEMaM JleHunrpaackoii
obnacTi, npasosbiM Gasam gauHbIX Thna «Kogeke», «KoncyaprantIlinocy, « apaHT»,
pecypcam  cetn  «MuTepHer» 110 BONpPOCAM, OTHOCSUIMMCS K KOMIIETCHLMH OpraHa
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UCTIOJIHUTEJILHON BJIACTH, a TaAKXC HKOHOMHYCCKHUM, ITIpaBOBbIM W O6III€CTB€HHO-
HOJIMTHYCCKHUM BOTIPOCAM.
3.5.

(¥HBIe NpaBa crenyanicTa)
4. OTBETCTBEHHOCTH

Cneumanuct HeceT yCTaHOBJICHHYI0 (hejiepalbHbIMU 3aKOHAMH OTBETCTBECHHOCTS!

4.1. 3a napymeHue 3a1peroB, CBA3aHHBIX C IPAXIAHCKOH ciyx60i, necoOnoaeHne
OrPAHUYCHUE M HEBBLINOJHEHME  0O0S3aTENbCTB, YCTAHOBJICHHBIX  (heaepalibHBIMU
3aKOHAMH.

4.2. 3a HeucIloJIHEHNE (HeHa IeXKallee UCIOJHCHHUE) AOKHOCTHEIX 0043aHHOCTE].

4.3. 3a yTpaTy WM Nopuy rocy1apcTBEHHOTO UMyIIeCcTBa JICHMHIPAACKO 00acTy,
KOTOpOE OBUIO NPEJOCTABIIEHO MY JIJIST HCTIONHEHMS JODKHOCTHEIX 00I3aHHOCTEN.

44. 3a wHapymenue Hopm Kogaekca o5THKM M Cly)eOHOrO  NOBELCHUS
rOCYAapCTBEHHBIX MPAXIAHCKUX cnyxaiux JleHunrpaackoi obnactu.

4.5. 3a HapylICHHE CPOKOB I10/IFOTOBKH JIOKYMEHTOB BO HCHOJHEHWE TOPYYEHUI
[Ipesunenra Poccuiickoii Denepaumn, llpeacenarens Ilpasurenscrsa  Poccuiickoit
®enepamuu u I'ydepraropa JleHnHrpajickoi odbmactu.

4.6.

(MHag OTBETCTBCHHOCTH CTICIHATHCTA)

5. Hepeqeﬂb BOIPOCOB, IO KOTOPLIM CIICHHMAJTUCT BIIpaBe
HJIM 00s513aH CaMOCTOSITENIbHO IIPUHHUMATh PCHICHNA

5.1. CneunanycT 00sA3aH CaMOCTOSTENBHO IPHHUMATD PELICHUS:

5.1.1. Tlo Bonpocam 1epBoOYEePeTHOCTH BHINOJHEHUS JIOJHKHOCTHBIX O0S3aHHOCTEH
B IIpe/eJlaX CPOKOB, yCTAHOBJICHHDBIX HENIOCPEICTBEHHBIM PYKOBOJNUTEINICM, BhLIIIECTOSILIUM
PYKOBOUMTENEM, " coOMmoACHUsI HOPM, YCTAHOBJIEHHbIX JEUCTBYIOUIUM
3aKOHOAATENIbCTBOM.

5.1.2. Tlpu peanuzaluu MoJHOMOYMH 4ieHAa KOMHUCCHM U HHOTO KOJUIEMHAIBLHOIO
oprasa.

5.1.3. Tlo Bompocam opranmsaumu ydyera M XpaHCHHs NEpe/aHHbIX cMy Ha
MCITOJIHCHUE JOKYMEHTOB W MaTepuasiosB.

5.1.4. Tlpu peannsauuy npap MPEJICTABUTENS OPraHa MCHOIHUTENLHON BIACTH,
KOTOPbIC YKa3aHbl B COOTBETCTBYIOIICH JIOBEPEHHOCTH HJIM MHOM YMOJIHOMOYHBAOLIEM
JIOKYMEHTC.

5.1.5.

(MHDBIE BOTIPOCHI, 1O KOTOPBIM CHICUHAAHCT 0043aH CaMOCTOATENHHO nanMMu‘f‘b perciis)

5.2. CHGHI/IaHI/ICT B Kai€CTBC YJICHA KOMHUCCHU W MHOTO KOJUICTHAJILHOIO OpraHa
BIIPABC Hd 3aCCHAHNIX TaKOTr0 OpraHa CaMOCTOATEIHHO IIPUHUMATDL PEIICHUE IOJIOCOBATH
«Bayn, «IpOTHB» W «BO3ACPKAJICA», 4 TAKXKE BBICKA3bIBATH CBOE MHEHHEC, B TOM 4YHUCIE
3asBJATH 0cO00€ MHEHHE B ITMCbMEHHOMN (l)OpMC B COOTBCTCTBHM C pPEriaMEeHTOM
(l]OpﬂI[KOM) paGOTbI KOMHCCHH H HHOT'O KOJUICTHAJIBHOTO OpraHa.
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6. [lepeyeHb BOIPOCOB, 110 KOTOPBIM CIECHHUAIUCT BIIPABE
WM 0043aH yyacTBOBATh MPH TOANOTOBKE NPOSKTOB HOPMATHUBHBIX
[IPaBOBLIX aKTOB M IIPOCKTOB PELICHUH

6.1. Cneunanuct 00s3aH y4acTBOBAaTb B TOATOTOBKE NPOCKTOB HOPMATHBHBIX
[IPABOBBIX AKTOB W MPOEKTOB PELLIEHUH 110 BOIPOCAM, OTHOCALIUMCS K €ro JOJHKHOCTHBIM
0053aHHOCTSIM.

6.2. CoeunmanucT BOpape ydyacTBOBAaThb B IMOATNOTOBKE MPOCKTOB HOPMATHBHBIX
NIPABOBLIX AKTOB M NPOEKTOB PEICHUN 110 HHBIM BOIIpOCam

110 cOOCTBCHHOI HHHUHATHBE/TIO COTJIACOBAHMIO C HENOCPCACTBCHHBIM PYKOBOIUTCIIEM
(BbIOpATHL HY)KHOE)

7. CpOKH 1 IIpoLEeAypbl OJITOTOBKH, pACCMOTPEHHS NPOEKTOB
peleHni, NOPAAOK COTNIacCOBAHUS U IPUHATHUS PELUICHUI

7.1. Obmme CpoKM M npoueAypbl MOJTOTOBKM JOKYMEHTOB PErYAHPYIOTCS
HucTpykuueit 10 1e10Npou3BOACTBY B OPranax UCIOIHUATEIbHOM BiacTH JIEHUArpaacKoil
o0J1acTH.

7.2. CrieunanbHbie CPOKM NOANOTOBKH IOKYMEHTOB M OCYLICCTBICHUSA NPOUENYP,
CBSI3aHHBIX € MNpPAaBOBOH paboTOM (B TOM 4Mcle  IIPOLECCYalbHbIE  CPOKH),
YCTaHABIMBAKTCA COOTBETCTBYIOHIUM 3aKOHOIATEIILCTBOM.

7.3. B uenasx  noaroTOBKM, COIJIACOBAHWA M [PHUHSATHA pelleHuii opraHa
HCITOJTHUTCIBHON BJIACTH CIICIHAIHCT 00s3aH:

7.3.1. TloaroroBuUTh NPOEKT JOKYMEHTa M IIPEJCTABUTL €r0 Ha COIJIACOBAHHE
HEIIOCPEJICTBEHHOMY PYKOBOJAUTEIIO HE TO3KE 4eM 3a JiBa paboyux AHA JO MCTEYEHMs
CPpOKa MCIOJHCHUS [0 3TOMY JOKYMEHTY, KOTOPbIH YCTaHOBJIEH (peaepaibHBIM 3aKOHOM
WM HOPMATHBHBIM TIPaBOBbiM akTOM Jlennnrpajackon obnactd, 1MO0 WHOrO Cpoka,
YCTaHOBJICHHOTO HELIOCPEACTBEHHBIM PYKOBOANTEIEM, BBILIECTOSIIHM PYKOBOJUTEIIEM.

7.3.2. Tlocne  corjacoBaHus — NPOEKTa  JIOKYMEHTa  HENOCPECTBCHHBIM
PYKOBOJMTCIEM HE3aMEIUIMTEIBLHO  CAaTh NPOEKT JIOKYMEHTAa OTBETCTBEHHOMY 32
ACHONPOHU3BOJICTBO WJIM 110 TIOPYYECHUK HENOCPEJICTBEHHOTO PYKOBOAMTENS JIMYHO
NPEACTaBUThL MPOCKT JIOKYMEHTA Ha PacCMOTPEHHE (TIOAIIMCAHHME) BBINICCTOSILEMY
PYKOBOJIUTEIIH.

8. [lopsanox ciy:xkeOHOro B3anMoIeiCTBHIS CreLHaNINCTa ¢ APYruMH

pabOTHMKAMK OpraHa UCHOJIHUTCILHON BacTH, pabOTHUKAMN MHBIX

FOCY/IAaPCTBCHHBIX OPraHOB U OPraHOB MECTHOTO CAMOYIIPABICHMUS,
OpraHu3aUUsIMH W IPaK/laHaMu

8.1. TlopyucHnsa w»  yka3aHMs CHCLHMANMCTY JI@lOTCA  HENOCPEICTBEHHBIM
PYKOBOJMTENEM, BbILUCCTOSANINM PYKOBOJMTENEM B YCTHOH MM NMCBMEHHOW (opme 110
BOTIPOCAM, OTHOCSILMMCS K JOJKHOCTHBIM 0OSI3aHHOCTSIM CIIEIHAJIMCTA.

8.2. B uensax McrosHeHus A0KHOCTHBIX 00S3aHHOCTEH M NOPYYeHHH CHEUHATHCT
BIpaBe 00palaThes K ApyruM paboTHHKAM OpraHa HCTIONHUTEIBHON BIACTH, PabOTHHKAM
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MHBIX I'OCYAapCTBEHHBIX OPraHOB, OPIraHOB MECTHOTO CaMOYIIPaBJICHHUS, K I'PAK/aHAM U B
OopraHu3anum.

8.3. CneunanucT BIpaBCc B YCTHOIH (hopMe 1aBaTh pPa3bsCHCHHUS MO BOIPOCAM,
OTHOCSILTUMCSL K €r0 JIOJUKHOCTHBIM OOsI3aHHOCTSAM, B OTBET Ha OOpalieHusi K Hemy
pabOTHUKOB rOCYJapCTBEHHBIX OPTaHOB U OPIaHOB MECTHOTO CaMOYIIPABIICHUS.

8.4. Crneuuanucr BOpaBe B YCTHOW (hopMme JaBaTh Pa3bsCHEHUs MO BOIIPOCAM,
OTHOCAIIMMCS K €ro JIOJDKHOCTHBIM OOSI3aHHOCTSIM, MPEJICTABUTENIAM OpraHu3aiuil u
rpaKJaHam

MO COOCTBEHHOMY YCMOTPCHMIO (B MHHHUMATHBHOM NOPAAKC)/

TOJILKO 110 HOPYYCHHIO THOO ¢ pA3PCUICHHS HCMOCPEACTBEHHOTO PYKOBOANTCIA,
BbILICCTOSLICTO PYKOBOAHTES, 338 HCK/IOUCHHEM C1YUaeB, KOT/1a TaKue
PA3LACHCHHS ABIAIOTCA JOKHOCTHBIMH 00A3aHHOCTAMHY CTTeIMAIHCTA

(BbIOpATH HYXKHOC)

8.5. CreuManucT BIPABE NPEMAIOKUTL HCIOJHUTENIO MO JIOKYMEHTY B pabouem
MOpsi/IKE PEUIUTh BOIIPOC O €ro OT3BIBC, €CJIM TaKOH JIOKYMEHT HIU OTICALHBLIE €r0
NOJIOKCHUA HE COOTBETCTBYIOT (PeliepajlbHOMY, OOJIACTHOMY 3aKOHOJATECNBLCTBY W/MIIH
1paBuIaM O(POPMIICHUS JIOKYMEHTOB.

8.6. Ha mepuox cBoero BpPEeMEHHOI'O OTCYTCTBMSL (B TOM YHCJIE KOMaHIMPOBKA,
OTIIYCK) CIIELUallMCT 00s3aH IepepaTh BCe Marepuaibl M WHGOPMAIUI, HEOOXOAUMBbIE
JUISL BBITOJIHEHUSA 00S3aHHOCTEH 110 HACTOALLEMY JOJDKHOCTHOMY PErilaMeHTy, padOTHHKY,
BPEMEHHO UCIIOJIHSAIOIIEMY €0 0043aHHOCTH, JIMOO HENOCPEACTBEHHOMY PYKOBOIUTEIIIO.

8.7. Cneumanuct 00s3aH BPEMEHHO  BBIIIOJNHATL  OT/ICJIbHBIC  JTOJDKHOCTHLIE

0043aHHOCTH OTCYTCTBYHOLICIO pa6OTHI/IKa
oprata MCNOJAHHTCIBHON BAACTH/CTPYKTYPHOIO NMOApA3Ic/iCHus <12>
(BBIOpaTL HY)KHOC)
B COOTBCTCTBYH C TIOPYHCHNEM HEIIOCPEACTBECHHOTI'O PYKOBOAUTEIIS.

9. Hepequb rocy1apCTBCHHBIX YCIIYE, OKa3blBACMbIX I'paxJlaHaM 1 OpraHu3ainisam

Crienpanuct

MPEIOCTARAACT TPAKIAHAM H OPTAHU3ALHAM FOCY AAPCTBCHHBIC YCIYTH
B COOTBCTCTBHH € MYHKTOM(AMH)_ HACTOSILEro AODKHOCTHOTO periaMcHTa
(cehlIKa HA MYHKTB! pasacaa 2, B KOTOPLIX YCTAHOBIICHBI 005 3aHHOCTH M0 NPCOCTABICHHIO
TOCYAAPCTBCHHBIX YCITYT)/HC NPEAOCTABAACT TOCYAAPCTBEHHBIX YCAYT I'PAKAAHAM H OPraHU3aLUIM
(BLIOPATH HYKHOC)

10. IMokasarenn 3pPeKTHBHOCTH U Pe3yNLTATUBHOCTH
npodeccHoHabLHON CiiykeOHOM JICATENLHOCTH criennaiucTa

[Toxazarensmn  >(PPEeKTHBHOCTH M PE3yJbTaTUBHOCTH  NPO(CCCHOHATBHOM
CIYKCOHON AeATEIbHOCTH CIICUHANINCTA SIBISIOTCA:

10.1. HonHora M CBOEBPCMEHHOCTL PACCMOTPCHHUsI OOpALIEHHI rOCYIaPCTBEHHDBIX
OpraHoB, OpPraHOB MECTHOI'O CaMOYMpaBJICHMs, OPraHu3alMii U rpaxjiaH, MOATOTOBKU
NPOEKTOB OTBETOB Ha HUX.

10.2. OrcyrcTBHE B aHANMTHYECKMX M MHBIX MaTCpHANax, IOArOTOBJICHHbIX
CHELHATHCTOM, YCTapeBIICH, HCNIPOBEPEHHON MM UCKAKEHHOH MH(OPMaLIHKL.

10.3. OtcyrcrBue (akToB yrpaThl AOKYMEHTOB M MAaTePHANOB, NOCTYITHBINNX
CHELMAIMCTY Ha UCTIOJIHEHHE, XPaHEHHE.
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10.4. OtcyrcrBue GakTOB IpOIYyCcKa (CpbIBAa) CPOKOB UCTIOJHEHUS 110 JOKYMEHTaM
(nopy4eHMsiM), KOTOpBIE YCTaHOBJCHBI (heAepalbHbIM 3aKOHOM WM HOPMATHBHBIM
1paBOBbIM aKTOM JIEHMHIpaACKON 00JIacTH, HACTOAILLMM AOKHOCTHBIM PEriaMeHTOM,
HENOCPEACTBEHHBIM PYKOBOAUTENEM, BbIIICCTOS UM PYKOBOJAUTEIICM.

10.5. OtcyrctBue (akToB mnponycka 0€3 YBOKHMTECILHOH MNPHYMHBl 3acedaHuil
KOMMCCHH M HHBIX KOJJIETHAIbHBIX OPraHOB, HWHBIX MEPONPHUATHH, B KOTOPBIX
CHELMATHCTY OBUIO MOPYUYEHO MPUHSATH y4acTHE.

10.6. Ka4ecTBO BBINOJHEHHON PabOThl (OTCYTCTBUE NPOLETYPHBIX HAPYLUCHHIA,
MOJrOTOBKA  JAOKYMEHTOB, MAaTepHajoB B  COOTBETCTBMM C  YCTAHOBJICHHBLIMU
TpeOOBaHUSAMM, IIOJHOE U JIOTHYHOE H3JI0KEHHE Marepuana, HpPHIHMUECKH IPamMOTHOC
COCTABJIEHUE JIOKYMEHTA), B TOM YHUCIIE!

10.6.1. OrcyrcrBue pakTos:

1) npusnaHns HOPMaTHBHOIO NpaBOBOro akrta JICHMHIpajcKoil o0sacTv, NpoexT
KOTOPOT'O ObIJI 1OAIOTOBJICH CIEHHAJIMCTOM, WM Ha TPOCKT KOTOPOrO CHELHANMCTOM
OBIIO 1aHO TOJIOKUTENILHOE 3aKIIIOUEHHE 110 pe3ylibTaTaM MpaBOBOH (HOPHAMUYECKON) n
(M) aHTUKOPPYNLMOHHON ODKCIEPTH3bl, HEACHCTBYIOIUMM (TMOJHOCTHIO WM B 4acTH)
BCTYIIMBIIIMM B 33KOHHYIK CHJIy pelleHueM Cyja, Jub0 ero OTMEHbl (M3MEHeHHs) Ha
OCHOBaHWM 3akjroueHuss Munucrepctsa rocruunu  Poccuiickoil  ®epepauun, akra
IIPOKYPOPCKOTO PearupoBaHusi;

2) npornycka 0e3 yBaKHTEJILHON NPUUMHBI CYICOHBIX 3aCEAaHUH T10 PACCMOTPEHUIO
CYAEOHBIX JI€J1, yH4aCTBOBATh B KOTOPLIX OBLIO MOPYUCHO CIICIHAIHCTY;

3) nporycka CpoKOB Ha 00KanoBaHHUC CY/J1COHBIX AKTOB 110 BUHE CIIELUAIIICTA;

4) HeonyONMKOBaHMA MM HECBOEBPEMEHHOIO OTYOIMKOBAaHMS TPHUKA30B OpraHa
UCIIOJIHUTEIbHON BJIACTH, BO3HMKIIMX BCIICJCTBUE HEHMCTIONHEHUSI WIIM HEHAJIEKALLEro
UCTIOJIHEH U CIIEUAIMCTOM CBOMX AOJDKHOCTHBIX 00sI3aHHOCTEH.

10.6.2. AkTyanbHOCTL peecTpa IIPaBOBbIX AaKTOB, pa3pabaTbiBaCMbIX B OpraHe
HCIOJIHUTEILHON BIIACTH.

10.6.3.  CpoeBpeMEHHOCTb M KauCCTBO  OCYLUECTBJICHHUS  MOHMTOpHHIA
JICHCTBYIOLICIO  3aKOHOJATCALCTBA B LEJIAX BBIBICHUS H3MEHEHHH, BIEKYLIMX
HEOOXO/MMOCTb  NPHMHATHA,  HM3MEHEHMs, OTMEHbI  HPABOBBIX  AKTOB  opraHa
MCIIOJIHUTEIILHOH BIIACTH.

10.6.4. Ilonmnora, xa4ecTBO M CBOEBPCMEHHOCTH IPOBEJCHUS MOHUTOPMHIA
M3MEHCHHH OTPacieBoro (eaepanbHoro 3aK0HOAATCIBLCTBA U MOHUTOPHHIA BCTYMUBLINX
B 3aKOHHYK CHIIYy PEUICHUH CyJI0B, apOUTpaKHLIX CYJI0OB, a TakKXKe [OJArOTOBKH
HPE/UIOKCHUH 10 BHECEHUIO U3MEHEHHH B 00JIACTHOE 3aKOHOJ1ATCIILCTBO, B TOM UMCIIC B
[JJaH  3aKOHONPOCKTHOH JesrenbHoctd  [lpaBureiiberBa Jlenunrpaackoit obnactu, B
COOTBCTCTBHUM € pacnopsukenuem I'ydepHatopa Jlenunrpanuckoit obnacrin or 5 mrons 2013
roga Ne 480-pr «O nposeseHMH MOHHTOPHHIA H3MEHCHUIT OTPACIICBOrO (heiepaabHOro
3aKOHOJATENbCTRA, MOJArOTOBKE NPEANIOKEHUH B [JIAH 3aKOHONPOCKTHON AeITelbHOCTH
IMpaBurenbera JIcHnHTpajckoll 00nacTit M OCYIIECTBICHHH Mep 110 NPO(HIAKTHKE
KOPpYNUHN.

10.7. OrBeTcTBEHHOCTH  (MCHONHEHHE OOA3AHHOCTEH B CPOK ¢ MHUHHUMYMOM
KOHTPOJISK).

10.8. CamocToAaTenbHOCTH (CITOCOOHOCTEL BBITOJHSTD 3aAaHus 6€3 J10HOIHUTEIbHbIX
yKa3zaHHui).
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10.9. lncuunmmna (cobumonenne ciyxebGHOro pacnopsika).
10.10. IlpodeccrnonanbHas KOMIIETEHTHOCTD.
10.11. :

(nnple MOKas3aTenu >¢CKTHBHOCTH M PC3YNLTATHBHOCTH
NpO(GeCcCHONANLHOM CITYKeBHOI MESTCIBHOCTH CreHHaTHCTa)

<12> YKa3pIBaeTcs, €/ CIICLMAINCT SBASCTCS PabOTHHKOM CTPYKTYPHOTO TIOAPA3ACIEHUS OPIraHa HCIOAHUTENLHOH
BJIACTH.

<13> CTaxk ykashiBacTC B COOTBETCTBHH C TPeGOBAHUSIMI CTaTLH 14 OGIACTHOTO 2aKOHa OT 25 ¢despanst 2005 roga
Ne 11-03 «O npaBoBOM peryupoBaHHK TOCYIaPCTBEHNON IPAX IaHCKON ci1yx0bl1 JICHHATpaackoit obnactiy.

<14> HanpapiienWe MOATOTOBKM M CHCLMATBLHOCTH YKa3aHbl B COOTBETCTBHH C Obwepoccenitckm KraccudnkaTopom
cnenHanbHocTeRt 1o obpasopanuto. OK 009-2016, npuHaATHIM U BBCACHHBLIM B AcHCTBHC npukazom ['ocyaapcTBeHHOro
KomHTeTa Poceuiickoil Memepaliun no CTaHAAPTU3ALMHE M MCTPOIOTHH 0T 8 ackadps 2016 roga Ne 2007-¢T, a TAKKC HHBIMU
paHec IelCTEOBaBUIMMHU aHAIOTHYHBIMU NIPABOBLIMH AKTAMM.

<15> VKa3hIBa€TCHA, €CNH K KOMICTCHIHH OPraHa HCMOMHATEILHON BIACTH OTHOCHTCS OCYIIECTRICHHE KOHTPOJILHLIX
(Haa30pHBIX) (YHKIIMIA.

<16> VYxkasbiBaeTcs, €ciiH OpraH MCHOIHUTCIBHON BJACTH BXOAMT B rOCYIApCTBEHHYIO CHCTCMY  OccnnartHoil
IOPHIHYCCKON NOMOIIM Ha TeppuTopun JleHunrpanckoil oGnactu.

<17> Cripaounuk KBanH(HKALMOHHBIX TPeOOBaHMIl K CHENMANLHOCTAM, HaIlpaBIcHUSM MOATOTOBKH, 3HAHUSAM U
YMEHHAM, KOTOPBIE HCOOXOANMbI U1 3aMELLEHHS JIODKHOCTEH TOCYAaPCTBEHHON TPakIaHCKO CITyKObI Y4ETOM 06J1acTh M
BUa  1POGECCHOHANLHOM  cayKeGHOH NEeATETBHOCTH  TOCYAPCTBEHHBIX  IPaKIAHCKIX CRY)KalUMX, TOJNrOTOBAEHHbI]
MuHHECTEPCTBOM TPya M CONHATbHON 3amnTb Poceniickoii denepatmi.

<18> YkasbiBaercs, eciy B OpraHe MCTONHHTENBHOH BIACTH MMCCTCS NPaBOBas (topuamueckas) cnyx6a (ormen,
CEKTOP) — 38 HCKITIOYEHHEM [IOTKHOCTHBIX PETIaMCHTOR TOCY1aPCTBCHHBIX TPk IAHCKHX CIY’KauHX JaHHOU CIyKOBI.

<19> VkasblBaeTcs NpH HANMuMK B IUTATHOM DACTHCAHWH OPraHa WCHONHUTENBLHONH BIACTH JOIKHOCTEH, He
ABJAIOMIMXCS IOJDKROCTAMU IOCYIapCTBCHHON IpakAanckoil cnyxOb! JTenunrpaackoi obnacTy.



[Ipnnoxenue 4
K IIpUKa3y anmnapara
['ybepnaropa u IlpaBurenscrsa
Jlennnrpajackoi oobnactu
ot 28.09.2015 Ne 01-02/9

NPUMEPHBIN JOJKHOCTHOM PETJIAMEHT
I'OCYJAPCTBEHHOT O I'PAJKJAHCKOI'O CJYKAILEIO OPTAHA
NCHOJHUTEJBHOH BJACTHN JIEHUHT PAJCKOM OBJIACTMH -
OTBETCTBEHHOI'O 3A BEJIEHUE JEJIOITPOU3BOJACTBA

«YTBEPXJIAIO»

(AOJKHOCTD PYKOBOIMTCISA
OpraHa UCTIOJHUTENBHOMH BIACTH
Jlenunrpanckoii o61acth)

TNOIHNCH N.0. ®amunus
« » 20 _rona

JJOJDKHOCTHOM PEINJIAMEHT

(HOHHOG HAWMMCHOBAHHUE JODKHOCTH IPAKIAAHCKOrO
CIIYXKalcCro B pOAUMTCIIbHOM HHLIC)KC)

(HOHHOC HaHMEHOBaHHE JNOJKHOCTH I'PAKAAHCKOTO CJ1YXKalero B MMEHHTEIbHOM naaemc)
(lanee - chneuManucT, CTPYKTypHOE Toxpasjienenue <20>, opraH MCIOJIHWUTCIbHOM
BJIACTH) ABJIAETCA TOCYJAPCTBEHHBIM MPAKAAHCKHM Cl1yKalnM JIeHuHIrpaackoii obnacTi.
B cootBercTBUM ¢ PeecTpoM N0JDKHOCTEN FOCY1apCTBEHHON TPAKAAHCKOH CllyKObI
JleHMHTpaICKOU 00JI1AaCTH JOKHOCTD CHELMATNCTa OTHOCHTCS K KaTeropuu

«CneunannueTbiy/«O0CCCUHBAIONINE CIICIHATHCTH
(BRIOpATH HYKHOC B COOTBETCTBHH ¢ PeccTpom)

I'pyIIIbL.
BCAyIIeH/ cTapueil/Mnanmeii
(BBIOpaTL HYKHOE B COOTBCTCTBHY ¢ Peectpom)
1. Kpanndukaunonusie TpeboBaHs
1.1. oOpazoBanne <21>.

[Tpodeccnonanbhoe/Briciuec
(BbIOpATH HYKHOC B 3aBUCHMOCTH OT IPYTITIB! H KATCIOPHH [0MKHOCTH)



1.2. <22>.

He mence  JieT cTaxxa TOCYXapCTBEHHOH Mpak TAaHCKOM CTYKObI HIIN
He MeHee _ JIET cTaka paboThl HO CNCHUATBHOCTH, HAMPABIECHHIO TIOATOTOBKH/
He MmeHec 0aH0T0 Tojla cTaka rocyIapCTBEHHON rPaK IaHCKOM Clly)Obl
WK cTaka paboThl MO CTIEUUATbHOCTH, HATIPABJICHHIO NOJTOTOBKH/
bes npeassaBncHus TpeboBaHUi K CTaky
(BBIOpATH HYKROC)

1.3. ,

[podecens «Apxusapuyce» unn «JlenonponssoauTennsy, 1Mb0 cnelHanbHOCTh
«JIOKYMCHTaLIKOHHOE 0OecTIedeHHE YIIPABICHUS U apXUBOBEACHHEY/
HanpaBJIcHUE NOJTOTOBKH «[[OKYMEHTOBCICHHE H apXUBOBC/ICHHE

um «locyaapcTBCHHOE H MYHHIMOAABHOE YIPABICHUE» <23>
(BLIOPATL HYKHOC B 3aBUCHMOCTH OT YPOBHA NPOMCCCHOHATBHOTO 00pa3soBans )

nojaTeepxaaemas(oc)(bie) AUMIOMOM

0 cpenHeM npoccCHOHATEHOM 06pa3oBaHul/
0 BbICIIEM 0OPA30BaHMH COOTBETCTBYIOMIETO YPOBHA
(BBIOPATH HY)XHOE BO B3aMMOCBSI3M ¢ KBATH(DUKALMOHHLIMH
TpeOOBaHUAMY, YKa3aHHBIMY B MyHKTaXx.]1.1 1 1.2)

1.4. 3nanus:

- 0a3oBble:

rocynapcTBeHHoro saseika Poccuiickoit ®enepauuu (pycckoro s3blka) M OCHOB
Koncrutyuun Poccuiickoit denepanuu;

DejepaibHOro 3aKoHa oT 6 okTsa0pst 1999 ropa Ne 184-®3 «O6 o6umx npuHIMIAX
OpraHu3ally  3aKOHOJATENILHLIX (NIPEACTABUTCIIBHBIX) M HCHOJIHHUTEIBHBLIX OPraHoOB
rocy1apCTBEHHOM BitacTn cyobektoB Poccuiickoii depeparny;

DejepaiibHOro 3axkona ot 6 okTsiops 2003 roga Ne 131-®3 «O6 061mmx npuHLIUNIax
OpraHu3alyuu MECTHOTO caMoyIlipaBiieHus B Poccuiickoin denepanuny;

®enepaibHoro 3akona ot 2 mas 2006 roga Ne 59-dD3 «O nopsike paccMoTpenus
oOpaleHni rpaxxiaan Poccuiickol Penepannny;

@enepanbHoro 3akona ot 25 nexadbps 2008 roga Ne 273-03 «O nporusoaeiicTBuu
KOpPYHLHKY» W HWHBIX HOPMATHBHBIX TIPAaBOBbLIX akToB Poccuiickolt ®Denepanun n
JlennHrpajcxoit 00nacTh B chepe MpOTUBOCHCTBUS KOPPYIILMH;

3aKoHOjaTeNbCTBA  Poccuiickoi  Pefiepaunn 0 rocylapCTBEHHOH IPaXIaHCKOM
cnyxk0c Poccuiickoit dejicpannu;

Ycrasa JleHuHrpaackoi odnactu;

obnactHoro 3akona ot 11 nexabpst 2007 roma Ne 174-03 «O npaBoBbIX akTax
JlennHrpajckoii obnacTu»;

NOJIOKEHHs 00 OpraHe HCIIOJHUTEILHON BIACTH;

MOJIOKCHHUS O CTPYKTYPHOM 110/1pa3/IeJICHHH OpraHa HCHOJHHTEAbHOM BracTh <20>;

PersamenTa Ipasutenscrsa Jlcnunrpaackoit obnactu;

Komekca oTuku u  cilykeOHOIO NOBEACHMA TOCYJAPCTBEHHBIX  PAXKIAHCKHX
ciyxawmnx JleHuHrpaackoi odnacru;

WHCTpYKIMK 110 IC7IONPOU3BOICTBY B OpraHax — HCHOMHUTENBHON  BJIACTH
JlenuHrpasnckoi obnacty;

CIIY’KEOHOTO pactiopajika B AAMHHUCTpauuy JIeHHHIPaICKOiT 06IacTH;

B 005acTH MH(POPMANHOHHO-KOMMYHHMKALHMOHHBIX TEXHOJIOIHH: BO3MOKHOCTEH M
OCOOEHHOCTEH  IPUMEHEHHSI  COBPEMEHHBIX MH(OPMALMOHHO-KOMMYHHKALIHOHHBIX
TCXHOJIOIMH B OPraHe MCIONHUTENILHON RIACTH; OCHOB MH(OPMALMOHHON 6e30MacHOCTH
M 3alNThl HHGOpMaunu, B ToM uncie dejepanbHoro 3akona or 27 wmons 2006 rona



Ne  149-d3 «O6 wundopmauun, HHOOPMALUMOHHBIX TEXHOJOTHIX M O 3aLIUTE
MHGbOpPMaLMM»; OCHOBHBIX MOJIOXKEHHH 3aKOHOAATENhCTBA O IEPCOHAIBHLIX AAHHBIX, B
Tom uncie Peaepanbnoro 3axkona ot 27 urona 2006 roga Ne 152-D3 «O nepcoHanbHbIX
JAaHHBIX»;  OOWMX  MPUHLMIOB  (YHKIMOHUPOBAHUS  CHUCTEMbI  BJIEKTPOHHOIO
JOKYMEHTOOOOPOTA; OCHOBHbBIX NOJIOKEHHH 3aKOHOJATE/IbCTBA 00 2JICKTPOHHOM MOIINCHU;
NIPUMEHEHHS HEPCOHAIBLHOTO KOMIILIOTEPA;

- B 3aBUCHUMOCTH OT 00JIaCTH U BHAA JICSATE/IbHOCTH:

denepansHoro 3akona ot 22 okta0dpst 2004 roga Ne 125-D3 «O06 apxuBHOM 1eie B
Poccutickou Denepaunmn»;

Denepanbhoro 3akona ot 9 despaitst 2009 roga Ne 8-P3 «O06 obecrieuenun jrocryna
K MHOOpMAUHMU O JEATENILHOCTH I'0CYJapCTBEHHBIX OpPraHOB M OPraHoOB MECTHOIO
CaMOyTIpaBIACHU», & TAKKE 00JACTHBIX HOPMATHUBHBIX NMPABOBbLIX AKTOB, PETYIHPYIOIIHX
BONPOCHl JOCTyNa K WH(OPMALHMK O ACSITEIbHOCTU OPraHOB HWCTOJHHUTEILHON BIAcTH
Jlenunrpajickoit 061acTH;

«I'OCT P 7.0.8-2013. HaunonaneHslii cranaapt Poccuiickoit denepanun. Cucrema
CTaHJapTOB 10  uHpopMauud,  OUOIMOTEUHOMY M H3AATCIBLCKOMY  JIEly.
JleNonpon3BOACTBO M ApXMBHOE Jef0. TepMHUHBI W ONPEACICHUSI», YTB. MPHKA30M
Poccranpapra or 17 oxtsi6ps 2013 rona Ne 1185-cT;

I'OCT P 7.0.97-2016. Haumonanshbiii crangapt Poccuiickoit deaepanun. Cucrema
CTaHJIapTOB N0 HHpOpMaLUK, OUOIHOTEUHOMY M M3AaTelIbCKOMY Jieny. OpraHu3auuoHHO-
pacniopsiauTenbhas  gokymentauua. TpeGoBaHus K 0QOPMIICHHIO JOKYMEHTOBY», VTB.
npukazoM Poccranpapra ot 8 gexadps 2016 rona Ne 2004-cr;

npukaza MunkyisTypel Poccun ot 25 aBrycta 2010 rojga Ne 558 «O6 yTeepx)neHuu
[lepeuHst THINIOBBIX YIPABJICHYECKUX aPXMBHBIX JIOKYMEHTOB, OOPa3yOIMXCs B [IpOIecce
JCSITCILHOCTH  TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABICHHS U
OpraHu3alui, ¢ yKazaHuem CpPOKOB XPaHCHHUSI»,

nocranosnenus I'yoepnaropa Jlennnrpaackoit obaacru ot 26 cenrsdps 2013 roga
No 93-nr «O BBeaeHMn B OKCIUIyaTalMI0  MOAYJS — CHCTEMBI  9JIEKTPOHHOTO
noKymeHToobopoTa  Jlenunrpajackoit  obnact  «Moaylib  COIJIACOBAaHMS  TIPOEKTOB
MPaBOBBIX AKTOB CUCTEMbI YJIEKTPOHHOTO JIOKYMEHTO000pOTa JIeHUHrpaackoi oGnactuy;

nocranosneHus ['ybepraropa JleHuHrpaackoi obnactu ot 26 cenrsiops 2013 ropa
Ne 94-nr «O pabote ¢ DUIEKTPOHHBLIMM JOKYMEHTAMH B CHCTEME 3JICKTPOHHOTO
JOKymeHTOo0OopoTa Jlenunrpaackoi o0aacTuy»;

nocranosnenust I'yocpuaropa Jlennnrpaackoit obnactu ot 31 mapra 2015 roxa
Ne 18-nr «O06 yrsepacicuun Topsaka B3anMOJCHCTBHS OPraHOB UCIIOJHUTEILHON BIACTH
Jlennnrpaackoii  obsactu,  jloakHOCTHBIX s JIcHMHIpaackolt  obnactu  Tipn
paccMOTPEHUH obpatlleHUH rpaskaany;

nocranosnenust Ipasurenscrsa Jlchunrpaickoit obnacru or 1 anpens 2005 ropa
Ne 83 «O0 obccneueHHH COXPAHHOCTH apXUBHbBIX JI0KYMEHTOBY;

NOHATHSA, NPOUEIYPbI PACCMOTPEHMS OOPALICHUIH TPpayKaaH;

LICHTPAIM30BAaHHOH M CMEIIAHROM (POPMBI BEZICH S ICJIOTIPOM3BO/CTBA;

YCTaHOBJICHHBIX TpeOOBaHMH 110 padore ¢ gokymeHTamu «Jlig  ciyxeGHOro
NOJIb30BAHHU SN,

CHCTEMBbI B3aMMO/ICHCTBHSI B pamkax BHYTPHBEOMCTBEHHOTO u
MCIKBEIOMCTBEHHOIO JIEKTPOHHOI0 10KYMEHTOO00POTA;



(HHHC TIPaBOBBIC AKThbI, MOHATHA, TPABOBLIC OCHOBLI,
3HaHHC KOTOPBIX B COOTBCTCTBUHN CO CIIPABOYHUKOM <24>
HEOOXOTUMO JUTA UCTIONTHCHU S 00S3aHHOCTEH 110 JOIKHOCTH
B 3aBUCUMOCTH OT 00JIaCTH H BHIA IlC}i'I‘CHbHOCTH)

1.5. YMeHust:

- bazoBblE:

CHCTEMHOTO (CTPATEIHueCKOro) MbIIIIICHUS;

CUCTEMATH3alMM U aHaIn3a HHpOpMaIINH;

IUTAHUPOBAHHUA,  PALMOHAIBHOIO  MCIOJB30BAHHUSA  CIY)KEOHOTO  BpEMEHM WU
JOCTHIKEHUS! Pe3YJbTaTOR;

KOMMYHUKaTUBHOIO OOLLIEHUS (B TOM YHCIIC MYOJIMYHBIX BLICTYIUICHHH M BEICHMs
JICJIOBBIX TIEPErOBOPOR);

ylpaBJIeHHs U3MEHEHHUSIMH;

paboThl ¢ anmapaTHbIM M IIPOTPaMMHBIM  OOECIICUCHHUCM, YCTaHOBIEHHOM Ha
aBTOMATU3MpOBaHHOM padoueM Mecte (APM), B ToM uucie paOoThl B OnepauroHHOMN
cucreme cemeilctea Windows, B TekctoBom penakrtope MicrosoftOfficeWord, ¢
TabauunbIM npotieccopoM MicrosoftOfficeExcel, ¢ nourtossiM knrentom tuna «OQutlooky,
HOATOTOBKH NIPE3EHTAlIMK ¢ lIpuMeHeHneM npuioxenus MicrosoftOfficePowerPoint;

paboThl B Ka4eCTBE 110J1b30BaTENs B HH(OPMALMOHHBIX CUCTEMaX, MPUMEHAEMBIX B
OpraHe HWCIOJIHUTENBHON BJACTU, B TOM YMCJIE B NPUKIAAHBIX WHPOPMALMOHHBIX
cUcTeMax (CUCTeME B3aUMOJICHCTBUS C FPAKIAHAMH M OpPraHU3alusAMU; CHUCTEME
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOI O B3aMMO/ICHCTBHS; YyUETHOH CUCTEME;
MH(QOPMALMOHHO-aHAIMTHYEeCKOH  chcTeMe,  obccrieunBatowieit  cbop,  00paboOTKYy,
XpaHEHHE W aHAJM3 JIaHHBIX), CHCTEMAaX AICKTPOHHOIO JIOKYMEHTOOOOpOTa, B
nHpopmManHoHHO-TIpaBoBbIX cHcTemax «lapant», «Koncynabrantllmocy, «Komexkc», a
TaKKE C PECYpPCaMu ¥ CEPBUCAMM JIOKAJIBHOH BBIYMCIUTCABHOM ceTH U HH(OOPMALIMOHHO-
TEJIEKOMMYHUKaUMOHHON ceTh «HTepHeT™;

NMPUMEHEHHUs  NEPCOHAIILHOTO  KOMIIBIOTEPA,  HCNOJIb30BAHUS  KOMUPOBAILHOMN
TEXHHUKH, CPEACTB TeNCPOHHON U (HaKCHUMUIIBLHOMN CBSI3H;

- B 3aBUCHMOCTH OT 00JIaCTH U BUAA JICATCIILHOCTH:

NOArOTOBKH METOAMUECKHX PEKOMEHAALMH, Pa3biCHEHHIA;

MOArOTOBKM aHAJIMTHYECKHUX, HHPOPMAUMOHHBIX U JIPYIHX MATCPHAJIOB;

paboThl B cdepe oOCCreYEHNsT COXPAHHOCTH W FOCYAapCTBEHHOrO  yuera
JIOKYMECHTOB;

(HHBIC YMCHHHH, ol anue KOTOPBIMH B COOTBCTCTBHH CO CNPABOYHITKOM <24
HCOOXOUHMO IUTsL HCMOSTHEHHSL OOSI3aHHOCTCH 110 HAOKHOCTH
B 3aBHCHMOCTH OT 0OJaCTH 1T BHAA JACATCALHOCTH )

2. JIOJbKHOCTHBIE 00s13aHHOCTH

B nessix peanusanun 1101H0MouMi M GYHKUMH Oprana MCIIONHUTEIRHON BIIACTH,
IPEAYCMOTPEHHBIX MOJOKECHUEM 00 OpraHe MCIIOJHUTENLHON BIACTH, a4 TaKXKe B
COOTBETCTBUMU C MOJOKCHHUEM O CTPYKTYPHOM noapazjeiiesun <20> cneuuanucT odg3an:



2.1. B coorBeTcTBUM ¢ TpeOOBaHMSIMM MHCTpyKUMM 1O JETOIPOU3BO/ICTBY B
OpraHax HCIIOJIHUTENBHOM BjacTu JlenuHrpajckoll o0jacT HUCTIONHATL 00A3aHHOCTH
OTBETCTBEHHOI'O 3a BEACHHE JIEIOIIPOU3BOACTBA B OPTAHE UCTIOIHHTEIILHON BIACTH:

2.1.1. OcyuiecTtBasaTh NpueM M ydeT (perucTpauuio) BXOASIIHUX JOKYMEHTOB H
MartepuanoB (KOPPECIIOHICHIINH ).

2.1.2. OcymecTsiaTh NpUeM M ydeT (PerucTpaumio) A0KYMEHTOB BHYTPEHHEro
JIETIONIPOM3BOJICTBA OPraHa UCIOJIHUTEILHON BIIACTH.

2.1.3. llpeacraBnate BXOJdlME JOKYMEHTBI M MaTepuallbl Ha paccMOTpCHME
PYKOBOAUTENIO OpraHa MCIOJHWTEIbHOH BJACTH WM HHOMY YIOJHOMOYEHHOMY HM
pabOTHHKY OpraHa UCMOJHUTENLHON BIACTH.

2.1.4. BpliaBath B COOTBCTCTBMH € YyKazaHUsIMU (pe30JIIOLMEH) pPyKOBOUMTEIIsS
OpraHa MCIOJHUTEJIBLHONW BIACTH K (WIH) PYKOBOIHTENS CTPYKTYPHOTO TOJIpa3acieHusl
3TOrO OpraHa JOKYMEHTHI U MaTepualbl pabOTHUKAM, Ha3HAUEHHBIM OTBETCTBEHHBLIMH 3a
paboTy C HUMH (Jayee - UCIOJTHUTEIIN).

2.1.5. OcymecTBsIT IIPUCM OT MCHOJHHUTENICH JOKYMEHTOB M MAaTCPHANIOB, B TOM
YyHycle IMPOCKTOB JOKYMEHTOB (pElIeHHH) opraHa WCMOJHUTEIBHOH BIIACTH  [Jis
NPEACTAaBACHUs MX Ha JOKJIaj, NOANUCL (BU3UPOBAaHUE) PYKOBOJWTENIO OpraHa
MCIIOJHUTENIbHOM BJIACTH WK YITOJTHOMOYEHHOMY UM PaOOTHUKY.

2.1.6. OcymecTBisATh y4yer (PErHCTPaLUI0) MCXOJSIIHMX JIOKYMEHTOB (pELICHMIA)
oprana UCHOJIHUTENIbHOM BJIaCTH, 00ecneyeHre UX JOCTaBKK WIIHM Tlepe/iavy st OTIPaBKU
ajjpecaram.

2.1.7. B ycranosneHHOM lOpsiAke padoTaTh C 9NEKTPOHHBIMH JIOKYMEHTAMH B
CHCTEME DAEKTPOHHOTO JOKYMeHTooOopoTa JlenuHrpaackoi obsactu (nanee - CDJI), B
TOM 4YHCJIE B MOJYJIC COMIACOBAaHMUA [POCKTOB NpaBOBbIX akToB CDJI, obecrieunsars
coOIoIeHHE MpaBhil 0OPMIICHUS JOKYMEHTOB B 3JIEKTPOHHOM BH/IC.

2.1.8. OcymecTBiirb KOHTPOJIb 32 IPOXOXKICHUEM M CPOKAMH HCIIOJHEHUS
JOKYMEHTOB BHYTPHM OpraHa HCITOJIHUTEIBHON BJIACTH, UH(DOPMUPOBATL O pesyibTaTax
KOHTPOJIL PYKOBOJMTENS OpraHa UCIOIHUTEILHOM BIIACTH.

2.1.9. Becru y4eT u 0CylIeCTBIATL KOHTPOJIb PACCMOTPEHHUST padOTHUKAMM OpraHa
UCTIOJHUTEILHON — BJIACTM  OOpalleHWH  TpPaXK/JaH,  ©KCMECSYHO  J0KIAABIBATH
PYKOBOAMTEIIIO OpIraHa UCIIOJIHUTCIILHON BJIACTH O Pe3y/bTaTax IPOBOIMMOI0 KOHTPOJIS.

2.1.10. OcymiecTBasTh NOAIOTOBKY M CBOCBPCMEHHOE YTOUHCHHE (KOPPCKTUPOBKY)
HOMEHKIIATYPBbI JIeN OpraHa NCIOJHUTEILHON BIACTH, COTJIACOBAHME HOMEHKIIATYPbI J1€J1 C
YIOJIHOMOUCHHBIM OPIraHOM MCMNOJIHUTENBHON BlacTH JIeHHHrpaackoit obnacti B obnacTy
APXMBHOIO Jl1eJ1a.

2.1.11. Becru, popMupoBarh 1 XpaHUTb JICJa B COOTBETCTBHH C YTBCPAKIACHHOI
HOMCHKJ1aTypOIl.

2.1.12.  OOecnieunBath XPaHCHUC, KOMILIEKTOBaHHME, YYET W HUCHONb30OBaHUE
APXHUBHBIX ~ JTOKYMCHTOB, COCTABJICHHE CBOAHBIX I'OJIOBBIX pPa3/CiiOB Onucel Jjien
[OCTOSHHOIO XPaHCHUS (110 JIMUHOMY COCTaBY) Ha OCHOBAHHMH OIHCEH JIeJ CTPYKTYPHBbIX
NOApasfe/CHUH OpraHa HCIONHUTENbHON BNACTH (CIYCTS /JBAa Troja 3aBEpUICHHs WX
JICTIONPOU3BOCTBOM), IOATOTOBKY M Nepeiady apxXMBHBIX €/ B rOCY1aPCTBEHHBIH apXuB,
COCTaBJIeHUE OTOOPOYHBIX AKTOB HA YHHUTOXKEHHE JIeil, JOKYMEHTOB € HCTEKIIHM CPOKOM
XPaHCHHs B YCTAaHOBIICIIHOM HNOopsaKe.
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2.1.13. ExxemecsiuHO NPOBEPSITH HANMYHME JOKYMEHTOB, /1€ U U3AaHUI ¢ TOMETKOM
«J171s1 c11y’k€OHOTr0 NOJIb30BAHUSD.

2.1.14. Ilpeacrapnare B anmnapar ['yOepnatopa u IlpaButensctBa JleHuHpanckoii
00nacTn CBEACHUS O NPOXOXKAEHUH M UCIOIHCHUM JOKYMEHTOB, a TAKXKE IOJIy4aTh OT
annapara I'yOepnatopa u IlpaBurenbctBa JleHuurpajckoil obmact Takoro pona
UH(DOPMAIHIO.

2.1.15. KouncyabTupoBaTh paOOTHUKOB OpraHa HCIOJHHTEILHOW BIACTH 110
BOIPOCAM JEJIOHPOU3BO/ICTBA.

22, 1lo nDOpy4YyeHUI) HENOCPEICTBEHHOI'O  PYKOBOIMTEIS — pasMellarb Ha
odpunmagbHOM  CcaliTe opraHa HCHOJHMTENbHOH Bnactu B cetn  «MHTepHeT»
npegycmorpennyto deaepanbibeiM 3akoHoM oT 9 despans 2009 roga Ne 8-D3 «06
obecniedeHUn JIOCTyNa K MHPOPMALMU O AGSTENLHOCTH FOCYJAapPCTBCHHLIX OpPraHoB M
OPraHOB ~ MECTHOIO  CaMOYNpPABJICHUSD>  UHPOPMALMIO O  JICATEIBHOCTH  OpraHa
UCTOJHUTENBHON  BJIACTW, B TOM 4YMCJI€ HOPMATHBHBIC [IPABOBBIE aKThl OpraHa
UCITOJIHMTENBHON BIIACTH.

2.3. ObecneyuBarth pacneyarky U THPOKHPOBAHUE CITYKeOHBIX JOKYMEHTOB OpraHa
VICIIOJIHUTENBHOMN BJIACTU.

24. Ilo nOpy4eHMIO  PYKOBOJAUTEIsl OpraHa  HCIOJHUTENBHON  BIIACTH,
HETOCPEACTBCHHOTO  PYKOBOAMTEJIS B YCTAHOBJICHHOM  NOPAJKE  paccMarpuBaTh
OOpamlieHus  TOCY/JapCTBEHHBIX  OPraHOB, OPraHOB — MECTHOFO  CaMOYIIPaBJEHMS,
OpraHM3alMi W TpakiaH, IOArOTaBIWBATL W IPCACTABIATH COOTBETCTBYIOILEMY
PYKOBOJHUTEIO IPOCKTEL OTBETOB HAa YKA3aHHbIE 0OpallcHUsI.

2.5. B cOOTBETCTBUM C JOBEPEHHOCTLIO H (KIIH) 110 MOPYYCHUIO HEMOCPEACTBEHHOIO
PYKOBOAMTEIISI,  BBIIUCCTOSILICIO  PYKOBOAMTENS  IIPEACTABIATb HMHTEPEChl oprasHa
HCIIOJIHUTENBHON  BJIACTH B I'OCYJApCTBEHHBIX  OpraHax, oOpraHax  MECTHOTO
CaMOYIPABIIEHUA U B OPraHU3AIHSIX.

2.6. YuacTtBoBaTh B paboTe KOMMCCUH M MHBIX KOJUICTHAILHBIX OPraHOB, B COCTAB
KOTOPBIX CICLHAIMCT BKIOYEH B COOTBETCTBMM C INPAaBOBbIM aKTOM JIeHWHIrpaackoii
00JIaCTM  MIIM  HAIIPaBJeH  HETOCPECACTBEHHBLIM  PYKOBOAMTEIEM,  BbIIIECTOSIINM
PYKOBOAMUTEIIEM.

2.7. B cooTBercTBMM C IOpYYEHHEM HEMOCPEICTBEHHOIO PYKOBOIUTEIIS,
BBILICCTOSAIICIO PYKOBOJIUTEIISE OPraHHU30BBIBATL MOATOTOBKY MAaTePHATIOB K COBEIIAHUSM,
3aCe/laHusIM, UHBIM MEPOTIPUATUAM M (MIN) IPUHUMAThL B HUX YYacTMC, B TOM YMCIIE BCCTH
LICPETOBOPHI.

2.8. TouHO M B CPOK BBIIOJHSATL YKA3aHMA M 1IOPYYEHMS HENOCPCACTBEHHOTO
PYKOBOAMTEISI, BBILICCTOSAUIEIO PYKOBOIMTEIIS.

2.9. Cobmouars npapuia JIeI01PON3BOICTBA, B TOM YHCIE HAUIEKAIMM 06Pa30M
YHUHTBIBATL M XPAHHTL MOJYYEHHbIC HA HCIOJHCHHC JIOKYMEHTbI M MaTepuabl,
CBOCBPCMCHHO TIPH yXOZAE B OTIYCK, YOBITMM B KOMAH/MPOBKY, B CJIy4ae OCTABJICHMUS
AOJDKHOCTH  ¢/laBaTh  MX PAdOTHHKY OpraHa MCHOJHUTENBHON BJIACTH, BPEMEHHO
MCHOJHAIOIEMY 00s13aHHOCTH CIIELUaINCTA.

2.10. Cobmonpare nopmbl  Koaekca TMku  u CNYKEOHOTO  I1OBEACHHUS
FOCYapCTBEHHBIX I'PAXKAAHCKUX Cy)aluuX JIeHnHrpaackoi obaacty.

2.11. Yeejgomasars NPEACTABHUTEIIsI HaHUMaTens 000 BCEX Ciyuyasx oOpaleHus K
CHCHHANUCTY KAKUX-IHOO JIMIL B LCAX CKIOHCHHS €ro K COBEPLICHHIO KOPPYILUOHHBIX
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NpaBOHAPYLIEHUH, 3a UCKIIIOUEHUEM CJIydaeB, KOIZA 110 JAaHHbIM jaKTam 11poBejcHa Kl
TIPOBOJIMTCS POBEPKA.

2.12. OTUMTBIBATLCA TIEPE] HEHOCPEACTBCHHBIM PYKOBOIHUTEICM, PYKOBOJHUTEIIEM
OpraHa HCIOJHUTEIBHOW BIIACTH O pE3yjbTaTax CBOEH Cly>KeOHOH 1eATelIbHOCTH, B TOM
qHclie eXKerojiHo, /1o | deBpans roaa, CIEAYIOHICro 3a OTYETHBIM, IIPEACTABIATE
HEIIOCPEACTBEHHOMY PYKOBOAMTENO OT4YeT O CcBoeH mnpodeccuonanbHoi  cilykeOHOM
JIEATEIBHOCTH.

2.13. Hapnexamum oOpa3soM MCHOJIHATH 00S3aHHOCTH I'PaXKAaHCKOIO CJIYXKallero,
NPEAYCMOTPEHHBIE 3aKOHOAATENBCTBOM.

3. Ilpaa

CrnenuanucTt UMeeT TIPaBo:

3.1. Ha peanuzanmio yCTaHOBJIEHHBIX JICHCTBYIOIIMM 3aKOHOJATEILCTBOM I1paB
PaXkIaHCKOTO CYXKaIlero.

3.2. Ha rocyaapcTBeHHbIE rapaHTHH, TIPEyCMOTpPeHHbIe de/iepaibHbIMK 3aKOHAMH
¥ MHBIMH HOPMATUBHBIMH TIPaBOBBIMU akTamu Poccuiickoin @eaepaumn v JleHuHrpaackon
0011aCTH.

3.3. Ha nonyuyeHue B yCTaHOBJIEHHOM MOpPSAKE OT TOCYA2pPCTBEHHBIX OpPraHos,
OpraHoOB MECTHOIO CaMOYIPABJEHHUs, OpPraHM3alMii U rpax/jaaH JOKYMEHTOB W WHOH
MHpOopManuu, HEOOX0AMMOH /i1 UCITOJIHEHHUS JIOJKHOCTHBIX 00S3aHHOCTEH.

3.4. Jloctyna K perMoHallbHbIM HH(POPMAIMOHHBIM cHCTeMam JICHUHIPaaCKOi
obsacty, npaBoBeIM 0Oa3zam jaHHbIX THna «Kopekey, «Koucynwrautllmocy, «"apanr,
pecypcam cetu «MurepHer» 1o BONpPOCAM, OTHOCSUIAMCS K KOMIETCHUMM OpraHa
UCIIOJHUTEJIbHON  BJIACTH, @ TaKKE€ OSKOHOMHYCCKHUM, MPABOBLIM M  OONIECTBEHHO-
TOJIMTUYECKUM BOTIPOCAM.

3.5. Ha 3aBepeHHe B yCTaHOBIIEHHOM MOPSJIKE OYMaXKHbIX KOIMH AJIEKTPOHHBIX
nokymeHnToB CHO/1.

3.6.

(vHbBIC MpaBa CIeLHATHCTA)
4. OTBETCTBEHHOCTD

Cueumanuct HeceT yCTaHOBIEHHYIO (heiepalbHbIMK 3aKOHAMH OTBETCTBCHHOCTD'

4.1. 3a napyueHuc 3anpeToB, CBSI3aHHBIX C IPAKAAHCKON Cily)00it, HecobsoeH e
OrPaHMYCHUH M HEBLIIOIHEHHE  O0SA3aTENBbCTB,  YCTAHOBICHHBIX  (pellCcpabHbIMH
3aKOHaMHU.

4.2. 3a HewcenonueHne (HeHaAIekKallee UCIIOIHEHHE) JOJKHOCTHBIX 00S13aHHOCTEH .

4.3. 3a yTpary niu nopuy rocyJapcTBEHHOr0 UMyLIecTBa JIeHHHrpaicKoii obnacT,
KOTOPOE ObLIO IIPEAOCTABICHO €MY ISl HCIIOJHEHMS JIOJDKHOCTHBIX 00513aHHOCTENH.

4.4. 3a mnapywenue HopM Kogmekca STHKM M clykeOHOrO  [OBeAeHHS
FOCY/IapCTBEHHBIX I'PAXAaHCKUX City)Kalux JIeHUHrpaackoi 001acTH.

4.5. 3a Hapymienue CpOKOB IIOJITOTOBKH JIOKYMEHTOB BO MCIIOJHEHHE 1HOpYYCHUI
Hpesunenra  Poccniickoit - ®enepannu, Tlpeacenarens Ilpaurenserea  Poccuiickoii
®eacpaunn u I'ydepnaropa Jlenunrpaackoil odnacti.



4.6.

(MHast OTBETCTBEHHOCThL CHCUMANCTA)

5. Ilepedens BONIPOCOB, 110 KOTOPBIM CTIEUHAIUCT BIPaBe
UM 005A3aH CaMOCTOSITENIbHO IPUHUMATh PEIICHUS

5.1. Cneunanuct 00s13aH CaMOCTOATEIIBHO TIPUHUMATh PEIICHUSL:
5.1.1. Ilo Bonpocam nepBooyepeHOCTH BbINOTHEHUS AOJIKHOCTHBIX OOS3aHHOCTCH
B IIpEe/IE€/IaX CPOKOB, YCTAHOBJICHHBIX HENOCPEACTBCHHBIM PYKOBOIUTENIEM, BLIIIECTOS MM

PYKOBOJIHUTEIICM, " coOoieHns HOpPM,  YCTAaHOBJICHHBIX  JICHCTBYIOUIUM
3aKOHOJATCIBLCTBOM.

5.1.2. Ilpn peanuzauny INOJHOMOYHH HJICHA KOMHCCHHM M HHOTO KOJUIETHAIBHOIO
oprasa.

5.1.3. Ilo BompocaM OprauMs3allid yueTa M XpaHCHHs TCPeJaHHBIX €My Ha

VICITOJIHEHUE JOKYMEHTOB U MaTepHUAIOB.
5.1.4.

(MHBIE BONMPOCHI, TIO KOTOPBIM CHEIHATIMCT 00513aH CaMOCTOITEILHO NPHHUMATE PELICHUS )

5.2. CHGHI/IaJH/ICT B KaiuCCTBC YJICHa KOMHCCHH M HHOrO KOJUICTHAJIBHOI'O OpraHa
BIIpaBC Ha 3aCCAdHUAX TAKOI'O OpraHa CaMOCTOATC/IBHO NPHHUMATL PEIICHUC I0JI0COBATH
«Garn, «JIPpOTUB» WJIH «BO3ACPKAICIA», a TAKKC BbICKA3bIBATH CBOC MHCHHE, B TOM YMCIIE
3agBIAThL 0co00€ MHEHHE B IIUCbMEHHOH q)opme B COOTBCTCTBHHU C PCriIaMCHTOM
(mopsAaAKOM) paboThl KOMHCCHU M HHOTO KOJUICIHAILHOIO OpraHa.

6. IlepeucHb BOIIPOCOB, MO KOTOPLIM CICIUANUCT 00s3aH
WJIM BIIPABE y4acTBOBATH [IPH 110AI'OTOBKE NPOCKTOB HOPMATHBHbBIX
NPABOBBIX AKTOB U NPOCKTOB PEUICHUH

6.1. Cnenmanuct 00s3aH yyacTBOBATbL B IMOJANOTOBKE HPOEKTOB HOPMAaTHBHbBIX
MPaBOBbLIX AKTOB M IPOEKTOB PELICHMH MO BOMNPOCAM, OTHOCAILIMMCS K €ro J0JKHOCTHBIM
00s13aHHOCTSM.

0.2. CneunanmcT BIpaBe y4yacTBOBATbH B IOJIFOTOBKE MPOEKTOB HOPMATHBHEIX
NPAaBOBLIX AKTOB W MPOEKTOB PEUIEHUH 110 UHBIM BOIIPOCAM

1o cOOCTBENHOI HHULIATHBC/TIO COMNACOBANHIO ¢ HEMOCPCACTBEHHBLIM PYKOBOUTENEM
(BBLIOPATH HYKHOC)

7. Cpoxn 1 npoue/lypbl MOArOTOBKH, PACCMOTPEHNS [IPOEKTOB
PEILCHHH, MOPATOK COIIACOBAHUS U IPUHATHS PELLICHHN

7.1. OOume Ccpoku U MPOLEAYPbI TOATOTOBKH J1OKYMCHTOB pPErynupyrorcs
MHcTpyKumel o J1eno1pons3Bo/ACTBy B OpraHax UCIONHUTELHOMN BIaCTH Jlenunrpajckoit
obJracTu.

7.2. B unenax INOArOTOBKM, COIJIACOBAHMS M [PHHSITHS PEUIEHUH oOpraHa
MCTIOJIHUTEIILHON BJACTH CTICLMAIUCT 0053aH:

7.2.1. B pamMKkaX HCHOJHEHUMsT 00S3aHHOCTCH OTBETCTBEHHOTO 32 JEJIONMPOH3BOICTBO
HC3aMCITUTENBHO:



1) npeiacraBuTh NOATOTOBJICHHBIM  MCHOJHUTENCM IPOCKT JOKyMEHTa Ha
paccMOTpeHue (IOANHCAHHE) PYKOBOAMTECIIO OpraHa HWCHOJHUTEIBHOH BiacTu jubO
YIIOJTHOMOYEHHOMY UM pa0OTHHKY opraHa MCIIOJHMTCIBHON BJIACTH (daliee KaXKablid —
YIIOJTHOMOYEHHOE JIUIIO);

2) mocJie paccCMOTPCHUS AOKYMEHTA YIOJHOMOUYCHHBIM JIMIIOM:

- 3apPEruCTPUPOBATh HOANMCAHHBIA JAOKYMEHT C NPUCBOCHHEM €MY HCXOMSILErO
HOMEpa M BHECEHHEM HeoOXoauMoi uHpopmanuu B CD/I;

- obecneunte  JI0CTaBKY (OTHPABJICHHME) 3apErHCTPUPOBAHHOTO  JOKYMEHTa
COOTBETCTBYIOLIEMY ajpecary (eciu JOKYMEHT UMeeT ajpecara) JIMOO mepesaTh HHOMY
JO/DKHOCTHOMY JIMLYy (eCiiM JOKYMEHT He MMEeT ajpecarta, HO TpeOyeT aanbHeHlero
paccMOTpeHus (COrnacoBaHus) HHBIM TOJKHOCTHBIM JIMIIOM);

- B Cllyyae HENOAUMCAHMA JOKYMEHTA YIOJIHOMOUYEHHBIM JIMIIOM 110 HPUYHHE
HaJIMYHMA 3aMEUYaHUH K HEMY, BEPHYTb €0 UCTIOJIHUTEIO Ha A10padoOTKY.

7.2.2. B paMKax HCMOJHEHHUs 001X 00S3aHHOCTEH!:

1) MOArOTOBMTH MPOEKT JOKYMEHTa M 1PEACTaBUTh €ro Ha pacCMOTPEHUE
PYKOBOJMTENIO, AABILIEMY CIELMAINCTY COOTBETCTBYIOLIEE TIOPYUCHHE, HE TI03)KE YeM 34
ABa pabO4MX JHA JI0 WCTCYCHUS CPOKA HMCIIOJHEHHS 110 ITOMY JAOKYMEHTY, KOTOPBIH
YyCTAHOBJICH  (pellepalbHbIM ~ 3aKOHOM ~ MJIM  HOPMATHBHBIM  IIPABOBLIM  aKTOM
JleHuHrpajickon 061acTy, JMbO MHOrO CPOKa, YCTAHOBJICHHOTO PYKOBOJMTEEM OpraHa
MCIIOJIHUTEIBHOW  BJIACTH, PYKOBOAMTENEM, JIABILEM CHEUMAIMCTY COOTBETCTBYIONIEE
MOpYUYCHHUE;

2) mocne pacCMOTPEHHsA JAOKYMCHTA COOTBETCTBYIOUIUM PYKOBOAMTENEM M €ro
MOINMCAHNST YIOJIHOMOYCHHBIM JIMLIOM [IPOM3BECTH C JOKYMCHTOM JICHCTBHS, YKa3aHHbIE
B MOANYHKTE 2 NyHKTA 7.2.1 HACTOAIETO AOMKHOCTHOTO PEraMeHTa.

8. TTopaaox ciry»xebHOro B3auMoICHCTBHS CHICLIUAIIMCTA C JPYTHMU
pabOTHUKAMHK OpraHa UCMOJHWUTENIbHON BIAaCTH, paGOTHUKAMU HHBIX
TOCYJIapCTBEHHBIX OPraHOB M OPraHOB MECTHOIO CaMOYIIpaBJIeHHUS,
OpraHM3alMsIMH U FpakiaHaMu

8.1.  llopyuenus W  yka3aHus CHCLMAIUCTYy JalOTCA  HENOCPEICTBEHHBIM
PYKOBOJAMTCJIEM, BBILICCTOSILIMM PYKOBOAMTENEM B YCTHOH WM NHCbMEHHOH (opMme 1o
BOMPOCAaM, OTHOCSLIMMCS K A0JKHOCTHBIM 0OSI3aHHOCTAM CIELHAINCTA.

8.2. B uensix MCroJIHCHUS 10KHOCTHBIX 0OA3aHHOCTEN W NOPYYeHHil crieiHanmucT
BIPABEC 0OPALLATHCS K APYIHM pabOTHUKAM OpraHa MCHOJIHUTEILHON BIAaCTH, paboTHUKAM
WHBIX FOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYTPaBJIEHUs, K FPaKiaHaM U B
OpraHn3almm.

8.3. Cneunanuct BlUpaBe B YCTHOH (OpME AaBaTh PasbsICHEHUS 110 BONpoOCaM,
OTHOCAILMMCS K CrO JIOJDKHOCTHBIM OOSI3aHHOCTSIM, B OTBET Ha OOpAlleHHs K HeMy
PAaOOTHHUKOB rOCY/1IAPCTBEHHbIX OPTAHOB M OPFaHOB MECTHOTO CAMOYIIPABICHHS.
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8.4. CrieumanucT BHpaBe B YCTHOH (opMe naBath pazbsCHEHHUS TIO0 BOIPOCAM,
OTHOCAIIMMCS K €r0 JOJUKHOCTHBIM O0S3aHHOCTSIM, NpPEACTaBUTCIISIM OpraHuzanuil u
rpaxaanam

1o COOCTBCHHOMY YCMOTPCHHIO (B MHUIIHATUBHOM TIOpsiike )/

TOJBKO 110 TIOPYHUCHUIO JTHOO C PAa3PCIICHNS HEMOCPCACTBCHHOTO PYKOBOANTENS,
BBLILLICCTOSIICTO PYKOBOAUTEA, 38 HCKITIOUCHHCM CITYUYACE, KOTJIa TAKHC
PA3BLACHCHHWA ABIAIOTCS J0KHOCTHBIMH O0S3aHHOCTAMM CTICIMATIMCTa

(BBIOpaTHL HY)KHOC)

8.5. Cneuuanuct BIpaBe TNPEUIOKUTE MCIIONHUTEIO M0 JIOKYMEHTY B pabouem
HOPAAKE PEUIUTh BOIPOC O €ro OT3bIBC, €CIHM TaKOW JOKYMEHT WM OTACHBLHBIC Cro
MOJIOKEHNST HE COOTBETCTBYIOT (peiepaibHOMy, O0JaCTHOMY 3aKOHOJATEIbLCTBY W/WIH
npaBuiiaM OQPOPMIICHUS TOKYMEHTOB.,

8.6. Ha nepuox cBoero BpeMEHHOro OTCYTCTBMS (B TOM HHCIIE KOMaHIMPOBKA,
OTIYCK) ClielMaaucT 00sg3aH Iepeaarh Bce MarcpHualibl 1 HHOOPMALUIO, HEOOXO0AUMbIE
JUISL BBITOJTHEH ST 00SA3aHHOCTEH 10 HACTOSIIEMY JIOJDKHOCTHOMY PerjlaMeHTy, paboTHHKY,
BPEMEHHO UCTIOJHSIOIIEMY ero 00sI3aHHOCTH.

8.7. CneuMamuct 00s3aH  BPEMEHHO BbITIOJHATL OTAENILHBIE  JIOJDKHOCTHBIC

00s13aHHOCTH OTCYTCTBYIOIHETO pa60THm<a
OpTaHa HUCTMOMNNTCIILHON BIACTH/CTPYKTYPHOTO NMOApasaecHHs <20>
(BBIOpaTH HY’)KHOE)

B COOTBCTCTBHH C HOPYUYCHUCM HCIIOCPCACTBCHHOI'O PYKOBOANTEIIA.

9. Hepe‘{CHb roCyiapCTBCHHbIX YCIIYT, OKa3blBAaCMBIX I'paKaaHaM U OpraHu3aLusim

Cnenmanucr

NPCAOCTABIAET FPakAaHaM H OPTaHU3AINAM FOCY A4PCTBEHHBIC YCITYTH
B COOTBETCTBMH € MYHKTOM(aMH)  HACTOSILCTO [JOJKHOCTHOI'O PErIaMeHTa
{(cchinka Ha MYHKTBI pas3acia 2, B KOTOPbIX YCTaHOBACHbI 00A3aHHOCTH 110 TIPEAOCTABICHHIO
roCyIapCTBEHHLIX YCAYT)/He NPCAOCTABIACT TOCYAAPCTBEHHBIX YCIYT PPakK/IaHaM H OPraHu3aLHsIM
(BLIOpATb HY)KHOC)

10. ITokazatesn 3(pHEeKTUBHOCTH U PE3YIBTATUBHOCTH
Npo(pECCHOHATIBHON CITYKeOHOMH AesITCIILHOCTH CIIELMATNCTa

[lokazarenamn  >pdeKTuBHOCTH M PE3yNBTATHBHOCTH  NPO(PECCHOHANILHOMN
Clly)KeOHOH JAeATENIbHOCTH CICIMAINCTA ABJISIOTCS

10.1. CBOCBPEMEHHOCTH M MOIHOTA PACCMOTPEHUS 0OpALEHUH TOCYAapCTBEHHbIX
OpPraHoB, OPraHOB MECTHOTO CaAMOYIPABIEHWs, I'PAKIAAH, OpPraHu3auuil ¥ 1O0AIOTOBKH
NPOCKTOB OTBCTOB HA HUX.

10.2. OrcytcTBHe B aHAIMTHYECKHMX M MHBIX  MaTepHanax, HOATOTOBICHHbIX
CHCUMATHCTOM, YCTAPEBUICH, HCNPOBEPEHHON HIIH MCKAKEHHOH HHPOPMaNHK.

10.3. Orcyrerue  (hakToB yTpaThl JIOKYMEHTOB M MaTEpPHaOB, NOCTYMHBIINX
CHICLHAINCTY Ha MCIIOJIHEHHUE, XPAHCHHE.

10.4. Orcyrersue dakToB npoiycka (CpbiBa) CpOKOB HCTIOJIHEHUS MO A0KYMCHTaM
(MOpYUCHMAM), KOTOpbIE YCTaHOBJIEHBI (JeACPAILHBIM 3aKOHOM WIIH  HOPMATHBHBIM
1IPABOBLIM aKTOM JICHMHIPAACKOH 00JaCcTH, HACTOSIINM JOJKHOCTHBIM PErIaMCHTOM,
HCNIOCPEACTBEHHBIM PYKOBOAUTENEM, BBILICCTOSILIIMM PYKOBOIUTEIICM.
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10.5. OtcyrctBue (akToB nporycka 0e3 YBaXKMTEIbHOH TNPUYHHBLI 3aceaHui
KOMMCCHM M HMHBIX KOJUISTMAJILHBIX OPraHOB, HWHBIX MEPONpPUSTHH, B KOTOPBIX
CIIELMATIUCTY ObLIO MOPYUYEHO TIPUHSATH yuacTHE.

10.6. KauecTBO BRINOJHEHHOH paboThl (OTCYTCTBHE NPOLCAYPHbBIX HAPYIICHUH,
IIOArOTOBKA  JIOKYMEHTOB, MaTepuaJioB B  COOTBETCTBMHM C  YCTAHOBJICHHBIMU
TPeOOBAHUAMMU, [I0JIHOC M JIOTMUHOE M3JI0KEHHE Marcpuala, FOPUIHYCCKH TPaMOTHOE
COCTAaBJICHUE JIOKYMCHTA), B TOM YHMCJIE:

10.6.1. OTcyrcrBHe GakToB:

1) mnecobmoneHns pabOTHMKAMH OpraHa MCHOJHUTENBHOW BJIAacTH  CPOKOB
UCTIONHEHMST CITYKEOHBIX JOKYMEHTOB, HE BBISIBJICHHBIX CHCHHAIHCTOM HIIH O KOTOPBIX
CIELMAIUCTOM He ObUIO J0JI0KEHO COOTBETCTBYIOLICMY PYKOBOAUTEIIIO;

2)  HapylIeHUs  OPraHOM  MCMOJHHUTENBHOW  BjAcTH  OPABMII  BEJEHUS
JEJONPOU3BOJICTBA, TPeOOBAHWH IIPaBOBBIX AKTOB B 00JAacTM apXUBHOrO Jieja,
MOATBEPKICHHBIX 3aKIOUCHUAMU KOMIIETEHTHBIX OPraHoB, JONYHICHHBIX BCIEJCTBUE
HEHCIIOJIHEHNS MJIM HEHAUISKALEer0 HCIOJIHEHHS CHEIUAIMCTOM CBOMX HJOJKHOCTHBIX
00s13aHHOCTEH.

10.6.2.  Hanuune HOMEHKJIATYpbl Je€Jl OpraHa HCIOJIHUTEJIBHOM  BJIACTH,
CBOEBPEMEHHOCTb €€ YTBEPK/ACHUS U KOPPCKTHPOBKH.

10.7.  OTBeTCTBEHHOCTL (MCIIOJIHEHHE OOS3aHHOCTEH B CPOK C MHUHHMYMOM
KOHTPOJIS).

10.8. CaMoCTOATEIBLHOCTD (CIIOCOOHOCTD BBINOJHATE 3aganus 0e3 10M0JHUTEIbHBIX
YKa3aHWH ).

10.9. Jucummuinza (coOuntojieHne Cciy)keOHOTO paciopsiika).

10.10. ITpodeccnonanbhas KOMNETEHTHOCTD.

10.11.

(vinble mokasaTenn YGQPEKTHBHOCTH W PC3yNbTATHBHOCTH
npodeccHoHanbHON cTy)keGHOH NeATCALHOCTH CELNAHCTA)

<20> Yxa3blBacTCs, ¢ CICUHATINCT SBAKCTCS paGOTHHKOM CTPYKTYPHOTO TIOAPA3ACICHHS OPTAHA HCTIONHHTENLHOI
BIIACTH.

<21> Ypobenb 00pa3oBanus YKa3hiBAETCS B COOTBETCTRBHM ¢ TpeGoBannaMu vacteil 4 11 5 crathn 12 denepaanuoro
zakoHa 0T 27 mosas 2004 roxa Ne 79-33 «O rocyaapeTeeHHON TpakaaHCKoil ciyxOce Poccuiickoii deaepammy.

<22> Craxk yKa3plBaeTCs B COOTBCTCTBHM ¢ TpeGOBaHMAMY cTaTbH 14 obaacTHOTO 3akona ot 25 deppans 2005 roma
Ne 11-03 «O npaBoBoM PerynpoBaRnH TOCYAAPCTBCHHOH rpaxaaHckoii cnymxOb Jlennnrpanckoit obnacti.

<23> Ilpodecens, cneunaibHOCTh 1 HaNpaBsieHHs NOAFOTOBKM YKa3aHbl B COOTBCTCTBHH ¢ OOmepoccHiicKimM
KJIACCHPUKATOPOM  CTICIHAIBIOCTE TIo oOpasosanmio. OK 009-2016, npuHATEIM 1 BBCACHHBIM B JeiicTBHe NPHKA30M
Focynapetsennoro komtera Poceniickoii deiepaimin 1o cravaapTsaiim 1 MeTpoaorin ot § jckadps 2016 roma Ne 2007-
CT.

CreunanbHOCTH 1t HANPABICHHA HOATOTOBKM. @ TAKKe YKPYNHCHHLIC TPYIILI COCHHAILHOCTCH 1 HANpaBiCHHi]
MOATOTOBKH, COOTBCTCTRYIOILIHX AOKHOCTHBIM OOSBAHHOCTSM CTICLILHICTL. MOI'YT VKa3bIBATBCH B COOTBCTCTBHH ¢ HHBIM
pance AeHCTBOBABIINNM AlTATOTHUHBIM TIPABOBBIM AKTOM.

<24> CHpaBouHNK KBATHOHKILHOHHBIX TPCOOBAHMH K CHOCLHAABHOCTAM, HANPABICHHSIM TOATOTOBKH, 3HAHMAM W
YMEHHSM, KOTOPBIC HCOOXOIHMBI LT 3aMCIICHIS JT0JKHOCTE TOCYAAPCTBCHHOIT FPAKAAHCKOH CTYKOBI ¢ yuCTOM 06RacTH 1
BHAQ  [PO(ECCHOHANBION  CTYKCOHOH  ACATCABHOCTH  TOCYRAPCTBCHHBIX  IPAAJIAHCKHX  CAYKALX, HOATOTOBACHHbI
MHUHHCTEPCTBOM TPpya ¥ counanbHoil 3ammTel Poceniickoit denepaiii.



[Ipunoxenue 5
K IIpUKa3y anmapara
['ybepnaropa u [IpaButenncraa
Jlenunrpajackoi obnacru
o1 28.09.2015 Ne 01-02/9

NPUMEPHBINA TOJI)KHOCTHOM PETJIAMEHT
TOCYJJAPCTBEHHOTO TPAKJIAHCKOI'O CJYKALIEIO OPTAHA
UCHOJIHUTEJBLHOW BJACTHW JJEHUHTPAJICKON OBJIACTH -
PABOTHUKA IPUEMHOM, A TAK)KE OTBETCTBEHHOT O
3A BEJJEHUE TABEJISI YUETA PABOYEI'O BPEMEHU,
COCTABJIEHUE 'PA®UKA OTIIYCKOB, O®OPMJIEHUE
JOKYMEHTOB O KOMAH/IMPOBAHUU

«YTBEPXIAO»

(10MAKHOCTD PYKOBOAHTE]IS
OpraHa UCTIOJTHNATENBHON BIAcTH
Jlenunrpanckoif obnacth)

MOJINNUCH N.0. damunusg
« » 20 rona

JJOJDKHOCTHOU PETJIAMEHT

(ﬂOHHOﬂ HANMCHOBAHHC AOJIKHOCTH FPAXKIAHCKOTO
CIIYKAILCTO B POAUTECILHOM naucmc)

(HOHHOC HAUMCHOBAHHE JOJIKHOCTH I'DAKIAHCKOTO CJIyKauero B UMCHHTEIIBHOM H'cl}:[(,‘}KC)
(nanee - CHELMANIMCT, CTPYKTYpHOE MojpasieieHne <25>, opraH HCIONHHTEIbHOMH
BJIACTH) AIBJIAETCS 'OCY/1aPCTBEHHBIM MPAXKAAHCKUM CI1y>kaluum JleHnHrpaackoii obnactu.
B cooTBercTBrm ¢ PeecTpom 10JKHOCTEH rOCy1apCTBEHHON TPaXkIaHCKON Cl1ysKOb
JlennHrpaackoii  00nacTd  JIOMKHOCTL — CHELMANMCTa  OTHOCHTCS K KATCrOpHH

«Creunamne b/« Q0CCneunBAOWMIC CHCIHATHCTHI»
{BRIOPATH IYAHOC B COOTBETCTRIN ¢ Peccrpom)

) I'PYIIILIL.
BCAYyLLIeH/ cTapueii/ssa uch
(BBIOpATL HYKHOE B COOTBCTCTBIHI ¢ PeccTpom)
1. Kpanudukauunonnele tpeboBanus
1.1. oOpazoBanue <26>.

[podeccronansHoe/Bricwee
(BLIOPATD HYXKHOE B 3aBUCHMOCTH OT FPYIHIBI H KATCTOPHH JI0KHOCTH)



1.2. <27>.

He meHee  net cTaxka rocynapcTBeHHON Tpakaanckoil Cityk6nl wim
HE MEHeC _ JIeT CTaXa paboThl MO CTIENHATBHOCTH, HANIPaBIEHUIO TTOrOTOBKH/
He meHee oaHOro rofa cTaka rocy1apcTBeHHON rpakIaHCKoil ¢y k6b
WIH cTaa paboThl 10 CIELHANLHOCTH, HAIPABIEHUIO MOATOTOBKH/
Bes mpeapasnenus tpeboBannii k cTaxy
(BBIOpaTh HY)XHOE)

1.3. ,

(HanmceHoBaune npodeccun (JUis 06eCTICHMBAKOWINX CIIEUHAIMCTOR CTapleil 1
MJaei Tpyni) Mb0 HaHMCHOBARHC COOTBCTCTBYIOIIHX YPOBHIO
NPOgECCHOHATLHORO 06pa30BaHHS HAMPABIECHAA TTOATOTOBKH, CHELHANLHOCTH,
100 HAMMCHOBAHUE YKPYITHEHHOH TPYNITBI MM 0671aCcTH 06pa3oBaHus
{43 CHENMATHCTOR BCeX IPYINT) COPNAcHO KIaccuduKaTopy <28>)

MOATBCPXKAACMbIC JUTTITOMOM

0 cpenHeM npodeccHoHaNbHOM 00pa3zoBanny/
0O BBICIIEM 00Pa30BAHHM COOTBETCTBYIONICTO YPOBHSA
(BLIOpATH HYKHOE BO B3aUMOCBS3H ¢ KBATH(DHKATIMOHHBIMK
TpcOOBAHNAMY, YKA3aHHBIMH B TyHKTax 1.1 1 1.2)

1.4. 3nanwus:

- 0a3oBbl€:

rOCYyNapCTBCHHOrO s3blka Poccuiickol Mesepaun (Pycckoro s3plka) U OCHOB
Koucturyunun Poceuiickoi depnepanuu;

DenepanbHoro 3akoHa ot 6 okTaAdpa 1999 roga Ne 184-D3 «O6 obIwuX npUHLKIAX
OpraHM3anun  3aKOHOAATENbHBIX (IPEICTABUTENBHBIX) U HCIOJNHUTENBHBIX OPraHOB
FOCYJIapCTBEHHON BlIacTH cyObekToB Poccuiickoii denepaunny;

Denepansroro 3akona ot 6 okts6ps 2003 roga Ne 131-P3 «O6 o6mmx nprHIMNax
OpraHM3auMu MeCTHOro camoynpanienns B Poccuiickoi denepaunmy;

®enepanbHoro 3akona ot 2 mas 2006 roga Ne 59-03 «O nopsiake paccMoTpeHus!
obpawmenwnii rpaxcaan Poceuiickoi ®eaepaumny;

Denepanbroro 3akona ot 25 aexabpst 2008 roga Ne 273-03 «O IIPOTUBO/ICUCTBIU
KOppynun» W HHBIX HOPMAaTUBHBIX TIPAaBOBbIX aKkToB Poccuiickoit Menepaunn n
Jlenunrpaznckoii obsactu B chepe npoTHBOICHCTBHS KOppyIuUH;

3akoHoAaTenbcTBa Poccuiickol Denepanun o rOCY/IapCTBEHHON  IPAKIAHCKON
ciyx0e Poceniickoit denepannmy;

Ycraa Jlennnrpasckoii odnacru;

obnactHoro 3akona ot 11 mexabps 2007 roma No 174-03 «O NPaBOBBIX aKTax
Jenunrpaackon obiactuy;

IIOJIOKEHHST 00 OpraHe UCTIOJHUTENILHON BIACTH;

[TOJIOIKEHIS O CTPYKTYPHOM TI0JPA3/ICACHUN OPraHa UCIIOJHUTEILHOMN BIacTH <25>;

PernamenTa Ipasutensersa Jlenunrpasnckoii obuactu;

Kojekca Tk M ciiyxebHOTO  NOBEJCHHA  TOCYIaPCTBEHHBIX IPaK/1aHCKUX
cayxamux Jlennnrpaackoit odnacru;

WMHCTpyKUMm o 1eionponsBOACTBY B OpraHax  MCHOMHMTENBHONH — BIACTH
Jlenuurpanckoi obnacru;

C1y)eOHOTO pacnops/ika B A AMHHHCTPALH Jlenunrpaackoi obnacry;

B 00J1aCTH MH()OPMALHOHHO-KOMMYHHUKALMOHHBIX TEXHOIOTHH: BOAMOKHOCTEH i
OCODEHHOCTCH  TPHUMEHEHHS  COBPEMEHHBIX HH(DOPMALIMOHHO-KOMMYHHKALHOHHbBIX
TEXHOJIOTMH B OPraHe MCHONHUTENBHON BIACTH; OCHOB MH(POPMALMOHHON Ge301aCHOCTH
W 3alUUTHl MHOOPMALIMK, B TOM YHCJIC ®denepanbroro 3akona or 27 wmrong 2006 rojia
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Ne  149-03  «O6 wundopmanun, HWHPOPMALMOHHBIX TEXHOJOTHSIX Y O 3al[UTe
MH(OPMAIMN»; OCHOBHBIX [OJIOKEHHIT 3aKOHOATENILCTBA O [1€PCOHATBHBIX JAHHBIX, B
ToM uucie Penepanpbaoro 3akona or 27 urus 2006 roga Ne 152-®3 «O NEPCOHAIBLHBIX
JAHHBIX»;  OOMIMX  TNPUHUMIOB  (QYHKIMOHUPOBAHHMS ~ CHCTEMBI  DIEKTPOHHOTO
JAOKYMEHTOOOO0POTa; OCHOBHbIX [10JI0KEHUH 3aKOHOAATENLCTBA 00 SIIEKTPOHHOMN TTOATIHCH;
NPUMCHCHMSL IEPCOHAIBHOIO KOMIIBIOTEPA;

- B 3aBUCUMOCTH OT 0OJIACTH U BHJIA JCATEJILHOCTH:

DenepanbHoro 3axkona ot 22 oktadpsa 2004 roga Ne 125-D3 «O6 apxuBHOM jere B
Poccuiickoit deaepannmy;

®epepanbHoro 3akona ot 9 gespans 2009 roga Ne 8-03 «O06 obecneuennu pocryna
K HHOOPMAIMN O JCATENLHOCTH TOCYAAPCTBEHHBIX OPraHOB M OPTaHOB MECTHOTO
CaMOYHPABIICHUA», & TAKXKE 00JACTHLIX HOPMATUBHBIX HPABOBBIX AKTOB, PEIYJIHPYFOLLHX
BOTIPOCHI J0CTyna K HMHGMOPMaUMU O JCATEABHOCTH OPraHoB MCIIOJIHUTENBHON BIACTH
Jlenunrpaackoi obacTu;

«'OCT P 7.0.8-2013. HaunonansHbiii cranaapt Poccuiickoii denepanyn. Cucrema
CTaHAapTOB 1o  uH(OpMauuu,  OMOIMOTEUHOMY W H3JATEILCKOMY  JICIY.
JesonponsBonctBo u apxmpHoe jieno. TePMHHBI M OHPEJENEHUS», YTB. IIPHKA30M
Poccranpapra ot 17 oktsa6pst 2013 roga Ne 1185-cT;

nocranosnenus Ipasurenscra Jlcuunrpanckoit o6nactu ot 6 despans 2009 roma
Ne 22 «O0 yrBepK/I€HUM NOJIOKEHUSI O MOPSJIKE M YCHOBMAX KOMAH/MPOBAHMS JIMLL,
3aMCIIAIOMINX OCY1apCTBEHHbIC N0JKHOCTH Jlenunrpaackoit obnactu B AJIMUHHCTpaLUK
JleHuHrpajackoi obmacTu»;

nocranosieHust  I'ybepraropa Jleunnrpaackoit obnactu ot 3 gekabps 2008 rona
No 250-nr «O nopsjike ¥ yCJIOBUAX KOMAaHIMPOBAHMS TOCYIAPCTBEHHBIX I'Pa)K/TAHCKUX
ciyxamnx Jlennnrpaackoi obiactu»;

1nocranosjienus ['ybepraropa Jlenunrpaackoit o6nactu ot 26 centsops 2013 roma
Ne  93-nr «O  BBeaeHHM B 3KCIUIyaTalMI0  MOJYJIS  CHCTEMBI JIEKTPOHHOTO
poxymeHtoobopora Jlennurpauckoit  obnactn  «Mogynb  cornacoBanns IIPOEKTOB
MPaBOBbLIX AKTOB CUCTEMBI MIEKTPOHHOTO JOKYMEHTO0OOpoTa JICHHHIPaACKOil 061acTH

nocranosienus ['yoeptaropa Jlennnrpasickoii obmactu ot 26 centabps 2013 roaa
Ne 94-nr «O pabore ¢ SIEKTPOHHBLIMM JIOKYMEGHTAMH B CHCTEMe INECKTPOHHOI 0
AOKYMeHTOO00poTa JIeHHHIpaacKoii 06acTuy;

MOHSATHA, TIPOLEYPBI PACCMOTPEHUs OOPALICHUH IPaX1aH;

UEHTPAJIM30BAHHON 1 CMCHIAHHOH (HOPMBI BE/ICHHSI [1€10NPON3BOCTRA;

YCTAHOBJICHHBIX  TpcOoBaHuil 110 padore ¢ jaokymeHnTamu «/list CllyskeOHOTo
11OJIL30BaH MY,

CHCTEMBI B3aMMOIACHCTRUS B pamkax BHYTPHBEOMCTBEHHOTO "
MCABCIOMCTBEHHOI'O 3JICKTPOHHOTO IOKYMCHTOOO0POTA;

CPOKOB W NOpANKa NoAroTosku (oopmnenus) tabesist yuera pabouero BPEMEHH,
rpauka oTIyCKOB, JOKYMCHTOB O KOMaHAMPOBaHUH;

(HHblC le'dBOBbIC AKThbI, OHATHA, ﬂpaBOBbIC OCHOBLI,
3HaHC KOTOprX B COOTBETCTBUHM CO CHleBU“IHI/I}(OM <29>
HCOGXOIIHMO 011 UCTIOJTHCHH A O6H'3'¢1]{HOCTCii O JOKHOCTH
B 3aBHCHMOCTH OT ()6JI'ACTH H BHAA HCﬂTCHbHOCTVT)
1.5. Ymenus:



- OazoBbIe:

CUCTEMHOTO (CTPATErHYECKOro) MbILIJICHHS

CUCTEMATH3aUHUK U aHaau3a uHdopmarmu;

IUIaHUPOBAHMS,  PALMOHAIBHOTO  MCTIOJL30BAHUA  CIY)KEOHOrO  BpeMEHHM H
JOCTHUXKEHMUsI PE3YJIbTATOB;

KOMMYHHKaTUBHOIO OOLICHUS (B TOM YMcie NyOaHYHbIX BBICTYIIEHHI W BE/ICHNS
JEJIOBBIX N1EPErOBOPOB);

yIpaBJIEHHs] U3MCHCHHSIMU;

paboThl ¢ anmapaTHbLIM M MPOrPAMMHBIM  O0ECTICYEHHEM, YCTAHOBJICHHOM Ha
ABTOMATH3MPOBAHHOM paboueM mecte (APM), B ToM umciie paGoThl B ONEpanHOHHOI
cucreme cemeiictBa Windows, B TekctoBoM penaktope  MicrosoftOfficeWord, ¢
TabnniHbIM 1poueccopom MicrosoftOfficeExcel, ¢ noutosbim kianentom tuma «Outlooky,
IOArOTOBKH IIPE3CHTAINI ¢ NMpUMEHEHHeM ripuioxkenust MicrosoftOfficePowerPoint;

padoThl B Ka4eCTBE 110J1b30BATENs B HH(OPMAIIMOHHBIX CHCTEMAX, IPUMEHAEMBIX B
OpraHe WCIHOJIHUTENLHON BJIACTH, B TOM YHCJIE B HPHKIAJHBIX HH(YOPMALIMOHHBIX
CHUCTeMax (CHCTEME B3aMMOAEHCTBUSL € rpak/laHaMU M  OPraHW3ALUSIMH, CUCTEME
MEKBE/IOMCTBEHHOTO 3JICKTPOHHOTO B3aMMO/ICHCTBHS, YUYETHON CUCTEME;
MH()OPMALMOHHO-AaHATUTHUECKONH  cucTeMe,  obecrieunBaroiieii cbop, o0bOpaborky,
XPaHCHHE WM AHAIM3 JAHHbIX), CHCTEMAX OJIEKTPOHHOIO JIOKYMEHTOOGOpOTa, B
MHDOPMALHOHHO-TIPaBOBBIX cuctemax «[apant», «Koncynbrantllmoc», «Kojeke», a
TAKOKE ¢ PCCYpCaMU U CEPBUCAMH JIOKAIILHOR BBIMMCIIUTCIBHON CeTH 1 HHPOPMALHOHHO-
TEJICKOMMYHUKAHOHHOMH ceTH «MUHTepHeT»;

NPUMCHCHUS  [IEPCOHANILHOTO  KOMIIBIOTEPA,  MCIIOJIB30BAHUS  KONUPOBAILHOM
TeXHUKH, CPEJICTB TeNIe(POHHON U PaKCUMHIILHON CBS3H;

- B 3aBHCHMOCTH OT 0OJIACTH ¥ BUAA AEATCILHOCTH:

TIOJIFOTOBKH aHAIIMTHYCCKUX, UHPOPMAUMOHHBIX H IPYTHX MATEPUATIOB;

padoTel B cepe oOecreyeHns COXPAHHOCTH W TOCYAAPCTBEHHOTO yuera
JOKYMEHTOB;

OpraHn3alnk OPUPUHIOB, HPECC-KOHMDCPEHUMNIA, HHTCPBBIO U HHbBIX MEPOTIPUSTHH C
y4acTHem CpEJICTB MAacCOBOH HMH(MOPMAIMM, Pa3BUTHS W HAIONHEHHS OQULHANBHbIX
MHTEPHET-CAlTOB IrOCYAAPCTBEHHBIX OPraHOB B COLMATBHBIX CETIX M 0JI0rax;

BeleHnst Tadenst yuera pabouero BpeMeHH, KypHaina KOMaHIMPOBOK;

oopmienus rpaduka OTIYCKOB, IOKYMEHTOB O KOMaH/IHPOBAHUU;

(HHBIC YMCHHs, 00T AHNE KOTOPLIMH B COOTBCTCTBHI CO CHPABOYHHKOM <29
HCOOXOANMO JUTS HCTTOAHEHHS O0S3aHHOCTCH 110 JO/LKHOCTH
B 3ABHCHMOCTH OT 007aCTH 1 BHTa ,'IC}HL‘HLHOCI'H)

2. JIOIKHOCTHBIE 00S13aHHOCTH

B uensx peanusaumu nosnuomounii u QyHKUMH oprana MCHIONHHTENIBHOI BJIACTH,
HPCAYCMOTPCHHBIX  TIONOMKEHUEM 00 OpraHe HCIOJNHHTCIBHON BIACTH, 4 Takke B
COOTBETCTBHH C TIOJIOKEHHEM O CTPYKTYPHOM NOAPA3ACICHAN <25> CHelMaIucT 06s3a0:

2.1. B coorsercTBHM C HOPYHICHHAMN M YKA3aHMAMH  PYKOBOIMTEJISl Oprana
NCHOJIHUTCIILHON - BJIACTH  NOAIOTABAMBATL M LPEACTaBIATH €MY Ha corjacoBaHue



CKEIHCBHBIN,  CKCHCIECNbHBIH M CKEMECSYHBIM  IUTaHBI-Tpadukn  CayxebHOI
JIESATCIIbHOCTH PYKOBOAUTEINSI OpPraHa UCTIOJHUTEILHON BJIACTH.

3absarospeMeHno HHOOPMUPOBATH PYKOBOAUTEINS OPraHa NCIOIHUTENLHOM BIACTH
O HaCTy[JICHHM CPOKOB MEPONPHSTHI, IPELYCMOTPEHHBIX TUIaHAMK -IrpadUKaMH.

2.2, OCyweCTBIATh OPraHM3AMOHHO-TEXHUUECKOE OOeCIieUeHne JIeaTeIbHOCTH
PYKOBOJIUTEII OpTaHa UCITOJIHUTCIILHOM BJIACTH, B TOM YUCIIE:

2.2.1. OrpeuaTh Ha Tene)OHHbIC 3BOHKM B HPHCMHOH PYKOBOAMTENS opraHa
MCTIOJIHATE/IbHOH BJIACTH, 3aNMCLIBATh B €T0 OTCYTCTBHE MHPOPMAILIIO U JOBOAHTD €€ 10
PYKOBOJIMTEISI OpraHa UCIIONHUTEILHON BIIACTH.

2.2.2. IloaroTapiuBaTh M OPraHH30BbIBATH MPOBEICHHE PYKOBOJAHTENEM opraHa
UCTIOJIHUTEBHON BJIACTH JIMYHOI'O TIPUEMA [IOCETUTEIEH .

2.2.3. Becrtu 0asy JaHHBIX CIykKeOHBIX KOHTAKTOB PYKOBOAMTENS opraHa
MCHOJIHUTENIbHOM BJIACTH, TTOJIEPKHUBATL €€ B AKTYaJIbHOM COCTOSIHHH.

2.2.4. Bectn peecTp KOMHUCCHI 1 HHBIX KOJUIETHAJILHBIX OPraHoB, B COCTAB KOTOPbIX
BKJIIOYCH PYKOBOJMTEb OPIr'aHa UCTIOJTHUTEILHON BJIACTH.

2.2.5. OpranmsosbiBaTh obecrieueHne pabouero Mecta PyKOBOAWTEIS opraHa
UCIIOJIHUTENILHOW  BJIaCTH  HEOOXOAMMO# KOMIIBIOTEPHOH ~ TCXHWUKOH, OPrTeXHUKOM,
PacXoQHBIMH MaTEPHATAMH K HHUM, a TaKKe KAHLEIAPCKUMHU HPUHAUICKHOCTSIMH.

2.3. OcymecTBisaTs MHGOPMAUHOHHO-aHAIUTUYECKOE 00CCIICUenne 1esTeTbHOCTH
PYKOBOJMTECI OpraHa MCHOJHWTEIBHOW BJACTH, B TOM MMCJE OCYLIECTBISITH MO
NOPYUYEHUTIO PYKOBOAMTEISt OPraHa UCIONHUTENLHOMN BIACTH:

2.3.1. Iouck unpopmMalny HA 3aJaHAYIO TEMY C HCIIOIb30BAHUEM CETH «HUHTEpHET
H CPCACTE MACCOBOH HHPOPMALINHM, 1I0AIOTOBKY H IPEICTABICHHE PYKOBOAMTENIO Opraa
MCIOJIHUTEILHOM BIIACTH 10 PE3yNbTaTaM CIIPABOK U AHANUTHUECKUX 3aITHCOK.

2.3.2. Beoa undopmanun B KOMIBIOTEPHbIE 6a3bl JAAHHBIX W MOUCK MHpOpPMaKK ¢
MCTIOJIb30BAHHEM KOMIBIOTEPHBIX 043 JJaHHbIX.

2.3.3. TloAroTtoBKy W MNpeACTaBACHUE PYKOBOIHTENO opraHa HCIOJHUTENILHON
BJIaCTH AOKYMCHTOB M MATE€pPHANIOB JUIA PACCMOTPEHHsI Ha COBCLIAHUSAX, 3aCCIAHUSAX U
MHBIX MCPONPHUSATHSAX, HPOBOAUMBIX € YYaCTHEM PYKOBOJMUTEIS OpraHa UCIIONHUTEILHOM
BJIACTH, a TAKXKC [Uisl UCMOJIL30BAHUS PYKOBOAMTEIEM OpraHa HCIIOJHUTENLHON BIIACTH B
CBOCH padoTe.

2.4. B COOTBETCTBMM C [OPYYEHHAMH M YKa3aHUAMH PYKOBOJMTENSE OpraHa
HCHOJHUTC/ILHOH  BIACTH NOArOTABIMBATL W IIPCACTABIATE MY IS MOCICAYIOMErO
HallpaBiennst B annapat ['ybepnatopa u Ilpasutennctsa JlenuHrpaackoi obnacri
MHPOPMALIMIO O CPOKAX HCIOTHEHMUS nopyuennit llpesuuenta Poccniickoit denepatmm,
Mpasurenvcrpa Poceniickoin denepaunn u I yoepnatopa Jlenunrpajckoii obiactu, a
TAIOKE HHYIO HH(OPMaLMIO, CPOPMHUPOBAHHYIO B COOTBETCTBHH ¢ 3arpocamy annapara
['ybepnaropa u IlpaButesnbersa Jlennnrpasnckoi oGnact.

2.5, OCyLIECTBIISATE  CBOEBPEMCHHOE nHpopmuposanue  paboTHUKOB  Oprana
MCTIONHUTEIEHON BAACTH O TIPOBOJIMMBIX C X YYAaCTHEM COBEILAHHSIX, 3ACCAAHNIX W MHBIX
MEPOTIPUATHSIX.

2.6. Kontposuposats cobniojenuie pabOTHHKAMMU OpraHa UCHOJIHUTELHON BiaCTH
CPOKOB MCIIOJIHCHNS NIOPYYEHHI M yKa3aHMH PyKOBOAMTENS Oprana MCHOMHHTEILHON
BAACTH,  JIAHHBIX HA COBCHIAHWAX, 3aCENAHMAX, HHBIX MEPONPHATHAX, B TOM YMCIIC
3aQMKCHPOBAHHDBIX B 1IPOTOKOJIAX TAKHX MCPONPUATHIH, JOKNAbIBATL PYKOBOIUTCIIO
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OpraHa HCHOJIHUTEIBHON BIaCTH 00 HCHONHEHMH COOTBETCTBYIOLIMX [OPYYEHUH u
YKa3aHui.

2.7. TIoCTOAHHO OCYWIECTBIATH BejieHMe Tabesist ydera pabouyero BpeMEHH
paboOTHHKOB OpraHa MCHOJHWTENBHOW BIACTH, I[I0JFOTABIMBATL W IPEJICTABIIATD
PYKOBOIMTEINIO OpraHa HCMOJHUTCIBHOM BIACTH CBOJAHYIO HH(POPMALIMIO 110 y4eTy
pabouero BpeMEHH paOOTHUKOB OpraHa MCHOJIHWTENBLHOW BJIACTH, NPEICTaBISTh
YKa3aHHYI0 MH()OPMAIMIO B YIIPaBJIEHHE TOCYAAPCTBCHHON CIIyKObl M KajpoB annapara
I'yoepnaropa u [pasurenscrsa Jlenunrpaackoit o6nacty.

2.8. Bectn B ycTaHOBIEHHOM 110pAAKe TpapMK OTHYCKOB pabOTHHKOB OpraHa
UCIIOJIHUTCIILHON BJIACTH M B YCTAHOBJICHHBIE CPOKH MPEACTABNIATH €ro B YIpPaBICHHE
roCyIapCTBEHHON  cayxObl W KajpoB ammapara [y6GepHatopa u I[lpaBuTenbcTBa
JlenuHrpajckoii o61acTu.

29. Tlo mnopydyeHMI0O PYKOBOAMTENS  OpraHa  MCIOAHUTEIILHON  BJacTH,
HEIOCPEJCTBEHHOI'O  PYKOBOJIMTENS B YCTAHOBJIICHHOM  TIOPSIIKE  paccMaTpuBaTh
O0pallleHnst  rOCyJapCTBEHHBIX — OPraHoB, OpPraHOB  MECTHOTO  CaMOYIPaBJeHUs,
OPraHM3auMil W TPaXKAaH, NOATOTABIMBATH M TMPEACTABIATH COOTBCTCTBYIOLIEMY
PYKOBOIUTEINO IIPOEKThI OTBETOB HA YKa3aHHbIE OOpalLECHHUS.

2.10. B ¢OOTBETCTBHU C JIOBEPEHHOCTHIO W (MJIM) 110 MOPYYEHUIO PYKOBOAHTENS
OpraHa HCHOJIHUTEJIbHON BJACTH, HENOCPEJCTBEHHOrO PYKOBOAUTEIS TPEACTABIAThH
MHTEPEChI OpraHa HCIOJHUTEILHOW BJIaCTH B TOCYJapCTBEHHBIX OpraHax, OpraHax
MECTHOIO CaMOYIIPABJICHHS U B OPTaHU3aIINsIX.

2.11. YyactBoBath B paboTe KOMHCCHIT M HHBIX KOJUIETHMAIBHBIX OPTaHOB, B COCTAB
KOTOPBIX CIICHUAJIUCT BKJIKOYCH B COOTBETCTBMM C I11PaBOBBIM akTOM JlIeHUHIrpajCcKoi
00JaCTH  WIIM  HAIPaBJICH  PYKOBOJMTE]EM  OpraHa  MCNOJHHTCIBHONW  BJACTH,
HETIOCPEICTBECHHBIM PYKOBOJIUTEIICM.

2.12. B COOTBETCTBMM C MOPYYCHHEM PYKOBOAMTEIS OpraHa MWCIIOJHHTEIBHOMN
BJIaCTH, HEMOCPEJCTBEHHOrO PYKOBOIMTEINSA OPraHU30BbIBATh NIOJAFOTOBKY MATEPUAIOB K
COBCLIAHMAM, 3aCCAAHNSM, HHBIM MEPONPUATHAM U (WJIM) NPUHAMATh B HHX ydacTe, B
TOM YHUCIIE BECTH N1EPErOBOPHI.

2.13. To4no u B CPOK BBINOJHATL YKA3aHWs W NOPYYEHHS PYKOBOJUTENs opraHa
MCITOJHUTEIIBHOM BJIACTH, HEOCPEACTBEHHOIO PYKOBOIUTEA.

2.14. CobmoaaTh npaBuia ACIONPON3BOACTBA, B TOM YNCIE HAJICKALINM oOpazom
YUHTBIBATL M XPAHHTh II0JlyYEHHbIC HA HCTHONHCHHE JIOKYMEHTbl M MaTepHallbl,
CBOCBPEMCHHO 1IpU yXOI€ B OTIYCK, YObITMH B KOMaH/AMPOBKY, B CJlyuae OCTaBJeHHS
AOJKHOCTH  CllaBaTh  MX  PabOTHHKY OpraHa MCIHOJHUTENbHON  BIACTH, BPEMEHHO
HCTIONHAIOLIEMY OOSI3aHHOCTH CHICUMANINCTA, INOO0 OTBETCTBEHHOMY 3a AC/0NPOU3BOACTRO
<30>.

2.15. Cobmogars Hopmbl  Kojekca  9THkH Clly’)KeOHOro  [OBCACHUS
FOCYIAPCTBECHHBIX IPAKAAHCKUX CayKalux JieHuHrpaackoit obnacTu.

2.16. YBeNOMIISITh TIPEACTABUTENS HAHUMATENs 000 BCex ciydasix oOpauieHus K
CHCUHANNCTY KaKUX-JTMOO JIHIL B LIEJIAX CKIIOHEHHS €r0 K COBEPLICHHIO KOPPYHUHOHHbBIX
NPABOHAPYNICHNH, 33 HCKIIOYCHUEM CJIy4aeB, KOIIa 110 AaHHBIM (akTam NpOBeICHA Ul
TIPOBOJIUTCS POBEPKA.

2.17. OT4nTBIBATBCS HEPEN  PYKOBOAHTENCM OpraHa HCTNOJHWTEILHOW BJIACTH,
HETIOCPCACTBCHHBIM PYKOBOJIMTCIEM O pesyibTaTax CBOCH CiyKeOHOI HesTeibHOCTH, B
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TOM 4YMCJIE €XeroaHo, 10 1 despaysd roja, ciaegyloliero 3a OTYETHBIM, MPEACTABIATE
HCTIOCPEACTBEHHOMY PYKOBOJIUTENIO OTYET O CBOEH MNpo(ecCHOHANbHOW CIyKeOHOH
JesATEeIbHOCTH.

2.18. Hapanexamum oOpa3oM HCHOJNHATE O0SM3aHHOCTH TPAXKIAHCKOIO ClIy’Kauiero,
TIPEAYCMOTPEHHBIE 3aKOHO/1aTCILCTBOM.

3. IlpaBa

CrneuuanucT uMeeT npago:

3.1. Ha peanmsaumio yCTaHOBJICHHBIX JCHCTBYIOUIMM 3aKOHOJATEIbCTBOM IIPAB
IPaKAAHCKOIr'O CJIyKalllero.

3.2. Ha rocyapcTBeHHbIe TapaHTHH, NPEAYCMOTPEHHBIE (hejlepaibHbIMU 3aKOHAMH
Y MHBIMHM HOPMATUBHBLIMH NPaBOBbIMU akTaMu Poccuiickoit deaepaunn u JieHnHrpaackoit
obJs1acTu.

3.3. Ha monydenue B YCTAHOBJIIGHHOM MHOpPSAKE OT TOCYIapCTBCHHBIX OPraHOB,
OpraHoB MECTHOIO CaMOYIPAaBJACHUA, OpPraHM3allMid M TrpaxaaH JOKYMCHTOB M HHOU
nH(pOpManMu, HEOOXOIMMOMN st UCTIOJIHEHHS IOJKHOCTHBIX 00SA3aHHOCTE!.

3.4. Jloctyma x pervoHanbHbIM HH(QOPMAUMOHHBLIM cHcTeMaM JleHHHrpanackoi
obnactu, npaBoBbiM OazaM aannbIX Tuna «Kogekey, «Koncynbrautllmocy», «Capanry,
pecypcam ceth «MuTepHer» 1no Bompocam, OTHOCSIIMMCS K KOMIECTEHIIMH OpraHa
UCTIOJJHUTCILHONW  BJIACTH, @ TaKXKe HKOHOMMYECKUM, T[PABOBBLIM M OOIIECTBEHHO-
MOJIUTHYECKHM BOTIPOCAM.

3.5.

(vHBIC npaBa cHeHanicTa)
4. OTBETCTBEHHOCTD

Cneuuajuct HeCceT yCTaHOBJICHHYIO (e/IepalbHBIMU 3aKOHAMH OTBETCTBEHHOCTh:

4.1. 3a napylieHne 3anpeToB, CBSI3AHHBIX € IPAKIAHCKON CIy:Kk00H, HecoboaeHe
OIPAaHMYCHHUH W HEBBINOJHEHME OOS3aTENBCTB, YCTAHOBIICHHBIX  (hellepallbHbIMU
3aKOHAMH.

4.2. 3a neucnosiHenne (HEHAICKAIIEE HCTIOTHEHHE) JOKHOCTHBIX 00S3aHHOCTEIA.

4.3. 3a yTpary niu nopuy rocy1apcTBEHHOr0 nmyniectsa JleHHHrpajacKoii obacTy,
KOTOPOE OBLIO NPEJOCTABICHO MY /LISl MCTIOIHEHUS JOJKHOCTHBIX 003aHHOCTENH .

4.4. 3a wapymennme wHopm Kogexca OSTHKM M CiiykeOHOrO  MOBEACHUS
FOCYAapCTBEHHBIX I'PAXIAHCKUX Clly:Kamux Jlennurpaackoii obnacru.

4.5. 3a napyuieHne CpoKoB MOJATOTOBKH JOKYMCHTOB BO MCIOIHEHHE NOpyyYeHuH
Hpesunenra  Poccuiickoii  deaepanmn, llpeaceparens [IpaButenberea  Pocewniickoii
Denepauyn u ['ybepHaropa Jlenunrpajickoil oonacTu.

4.6.

(MHaA OTBCTCTBCHHOCTD CACLHAIIMCTA)
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5. Hepequb BOIIPOCOB, ITO KOTOPBIM CIICHHAAHCT BIIPaBEC
MM 00513aH CaMOCTOSTEIbHO IMPpHHUMATL pECHICHUSA

5.1. CoeunanucT 00A3aH CaMOCTOSITENIBHO IPUHUMATH PEIICHHMS:
5.1.1. Ilo Bonpocam rnepBooUEpEIHOCTH BBINOIHECHUS JOIKHOCTHRIX 00S3aHHOCTEH
B HIpejiesiaX CPOKOB, YCTAHOBICHHLIX HEIMOCPCICTBEHHBIM PYKOBOAMTENIEM, BBIILICCTOSILIHM

PYKOBOJMTENEM, 1%} COOJIFOIEHUS HOPM, YCTaHOBJICHHBIX JNENUCTBYIOUIMM
3aKOHOJATEIBCTBOM.

5.1.2. Tlpu peamu3zaumy NOJIHOMOYHN 4JeHA KOMHCCHHM M HMHOTO KOJUIErHAIBLHOIO
opraa.

5.1.3. Ilo Bompocam oOpraHusallyd ydeTa W XPaHCHUS IICPEIaHHBIX €My Ha

HCMOJIHEHHE JOKYMEHTOB M MAaTE€pHajoB.
5.1.4.

(MHbBIC BOMPOCHI, 1O KOTOPBIM CICUHATHCT 0053aH CAMOCTOATC/ILHO NPHHUMATE PELIEHHs )

5.2. CHGIJ,I/IEU]I/ICT B KaUCCTBC YJI€CHA KOMUCCHM W HHOTO KOJUICTHAIbHOTO opraHa
BIIpaBC Ha 3aCCAdHMAX TAKOro opraHa caMOCTOATEIbHO IIPHHHUMATL PEUICHUE IOJ10COBAaTh
«3a», «IIPOTHUB» WM «BO3JICPIKAJICI», a TAKIKC BbICKA3blBaTh CBOE€ MHCHHUEC, B TOM 4HUCIIE
3asBISITH  0CO0O€ MHEHHE B IHCHBMEHHOU (bopMe B COOTBCTCTBUHU C pPCIIIaMCHTOM
(MOpsAIKOM) pabOTbl KOMUCCUMU H MHOTO KOJIJIETHAILHOIO OpraHa.

6. IlepedeHb BONPOCOB, 110 KOTOPBIM CTIEHHUAINCT 00513aH
UITH BIPABE YYaCTBOBATb NIPH NOJAMOTOBKE MIPOCKTOB HOPMATHBHBIX
IIPABOBBIX AKTOB U NPOEKTOB peHICHHH

6.1. Cnenmanuct 00g3aH y4acTBOBaTb B IOJrOTOBKE TMPOEKTOB HOPMATHBHBIX
NPABOBBLIX AKTOB U MPOEKTOB PEUICHHH 110 BONIPOCAM, OTHOCSLUMMCS K €r0 JIOKHOCTHBIM
00513aHHOCTSIM.

6.2. CnenyanncTt BIpaBe y4YaCTBOBATH B IIOATOTOBKE MPOCKTOB HOPMATHBHBIX
MPaBOBbLIX AKTOB U NPOEKTOB PELICHUH M0 HHBIM BONPOCaM

no COOCTBCHHON HHULMATHBC/TIO COMSIACOBAHHIO ¢ PYKOBOIUTEIEM OpraHa MCITOJJHHTEILHON BIIACTH,
HHBIM PYKOBOJHTENCM (HEIOCPCICTBEHHDIM, BHIIECTOSILMM )
(BBIOpATH HY)HOE)

7. CpoKky 1 npoueypel IOAr0OTOBKH, PACCMOTPEHHS TIPOEKTOB
peleHUH, NOPAAOK COrJIACOBAHUS U MIPUHSATHS PELLCHUI

7.1, Obume cpokH M MpoleAYPbl  NOATOTOBKH JIOKYMCHTOB PCryJIMpyrOTCS
Muerpykunel o 1es10npon3BoACTBY B opranax UCHOJHHTCILHON BAaCTH Jlenunrpazckoii
obJtacTH.

7.2. B uelsx [OArOTOBKM, COINIACOBAHMA M NPHHATUSA pelueHni  opraHa
HCHOJIHUTEILHON BJIACTH 110 MOPYYEHHIO PYKOBOJMTENS OpPraHa UCIONMHUTEILHON BIACTH
CITEHATHCT 00s13aH:

7.2.1. TlouroToBUTH TPOEKT IOKYMEHTa W MPEACTABHTL €0 Ha paccMOTpeHue
(noanvcanue) pyKoBOAMTEIKO OpraHa MCHOJHHUTENBHON BJACTH HE TO3KEe dem 3a JBa
padounx JHA JI0 HMCTCUCHMS CPOKA MCHOJHCHHUS [0 3TOMY JIOKYMEHTY, KOTOpPbIN



yCcTaHOBJIeH  (peAepalibHbIM ~ 3aKOHOM  MJM  HOPMATMBHBIM  TIPABOBBIM  AKTOM
JlemuHrpaackoi obnactu, MO0 MHOTO CPOKA, YCTAHOBJIEHHOI'O PYKOBOJMTENIEM OpraHa
UCTIOJIHUTEIbHON BJIACTH.

7.2.2. Tlocne paccMOTpeHHs M MOJANMCAHUS JIOKYMEHTa PYKOBOIMTEIEM OpraHa
UCHIOJIHUTENbHOW  BJIACTH  HE3aME/UIMTENIbHO  CllaThb  TIOJUIMCAHHBIH  JOKYMEHT
OTBETCTBCHHOMY 32 JAEJIONPOU3BOACTBO <30> JiInOO CaMOCTOATENIbHO O0CCHEUUTh €ro
JIOCTaBKY (OTNPABKY) COOTBETCTBYIOIIEMY ajipecary.

7.3. B uemax 1OArOTOBKM, COITIACOBAHMs M TNPUHSITHS peUICHUH oprana
UCHOJHUTENBHON BJACTH 110 MOPYUYECHHUIO WHOIO PYKOBOJUTENS (HEMOCPEJCTBEHHOTO,
BbILIECTOSALLET0) CHELUANUCT 00s13aH:

7.3.1. IloaroroBUTh NPOEKT JIOKYMCHTAa W MPEJACTABUThL €ro Ha COrjjacoBaHHe
PYKOBOAMTEIIIO, JABLIEMY CMELHAIUCTY COOTBETCTBYIOIIEE ITOPYUYCHHE, HE TO3KE YeM 3a
ABa padOuMX JHA JI0 UCTEUCHUS CPOKA HCHOJIHEHUs 110 3TOMY AOKYMEHTY, KOTOPBIH
yCTaHOBJIEH  (ejlepajibHbIM  3aKOHOM — WJIM  HOPMATHBHBIM  IPABOBBIM  aKTOM
Jlenunrpaackoi obnactu, nuOO MHOrO CPOKa, YCTAHOBJIEHHOIO PYKOBOAMTEIEM OpraHa
MCITOJIHUTEJILHON BJACTH, HHBIM PYKOBOJAMTENEM (HENOCPC/ICTBEHHBIM, BBILIECTOSIITNM ).

7.3.2. Tlocne cornacoBaHus TMpOEKTa JIOKYMEHTAa PYKOBOAWUTEIEM, JABILUUM
CIIELMANIMCTY TIOpyYEHHE, He3aMeUINTENbHO MpPeJCTaBUTh TIPOEKT JOKYMEHTa Ha
paccMoTpenue (NOANMCAHNHE) PYKOBOJIMTENO OpraHa MCHOJHUTEIbLHOW BIACTH, a IOCIe
NOANMCAaHUs JIOKYMEHTa ClaTh €ro OTBETCTBEHHOMY 3a JIeJIONPOU3BOACTBO <30> nmnbo
CaMOCTOSATENIBHO 00ECTIEYUTD €0 10CTaBKy (OTIIPaBKY) COOTBETCTBYIOLIEMY a/ipecary.

&. [Topsanok city’keOHOro B3auMOJICHCTBUSI CIICIIMANINCTA C APYTHMU

pabOTHUKAMH OpraHa MCTIONHUTENBbHOM BIIACTH, pAOOTHUKAMH MHBIX

roCyaapCTBEHHbIX OPraHOB U OPTaHOB MECTHOI'O CaMOYIIPABJICHUS,
OpraHu3alUsAMU U IpaKJaHaMH

8.1. [IlopyueHns u yKa3aHWA CHELMAINCTY [AKOTCSl PYKOBOAHMTENEM OpraHa
MCTIOJIHUTEJIbHOW BJIACTH, MHBIM PYKOBOJAMTENEM (HENOCPEJACTBEHHBIM, BBIIECTOALINM) B
YCTHOH MM NMCbMEHHOW (opMe MO BOIPOCAM, OTHOCSLIMMCA K JOJKHOCTHBIM
00S3aHHOCTSIM CHELMAJINCTA.

8.2. B ueiax MCIONHCHHS J0JDKHOCTHBIX OOS3aHHOCTEH M IOPYYEHHH CHELHATHCT
BIPABC 0OpALIATLCS K APYIHM pabOTHUKAM OpraHa UCMONHUTENLHO BIACcTH, pabOTHHKAM
HHBIX FOCYAAPCTBCHHBIX OPIraHOB, OPraHOB MECTHOIO CAMOYIPABJICHHUS, K IPa)</laHaM U B
OpraHHu3alMu.

8.3. Crueunaimct Bupase B ycTHOH (opme 1aBaTh pasbiACHEHMS 110 BOTIPOCAM,
OTHOCSIUMMCS K €I'0  JOJKHOCTHBIM OOA3aHHOCTAM, B OTBET Ha OOpalicHUs K HeMy
pabOTHHKOB rOCYIaPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CAMOYMPABJICHHUSL.

8.4. Creunanuct Bnpase B ycTHOH (opMe jlaBaTh pasbACHCHHA 10 BOIPOCAM,

OTHOCAIIHUMCH K €ro JOJMXKHOCTHBIM 06H33HHOCTHM, NpCACTaBUTEIIAM opraHmauMﬁ 151
rpaxaaHam

110 COOCTBEHHOMY YCMOTPCHHIO (B MHULHATHBHOM TIOPSKe )/

TOLKO M0 HOPYHCHHIO MO0 ¢ paspelleHns pyKOBOAHTC A Opraia HCIOMHUTETBHOM BNACTH,
HHOTO PYKOBOIMTCA (HCNOCPCACTBCHHOTO, BLIICCTOALICTO), 32 HCKTIOUCHHEM CTYUACH,
KOTJIa TAKHC pasbscHeHst SBAFIOTCA 1OKHOCTHBIMHE 0043aHHOCTAMH CTICIIHATHCTA
(BBIOpATh HYKHOC)
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8.5. CrienajyMcT BHpaBe HPEUIOKHUTh MCIOIHUTENIIO 1O JI0OKYMEHTY B padouem
NIOPSIIKE PEUIMTH BOMPOC O €O OT3bIBE, €CJIM TAKOH AOKYMEHT WIM OTACHBbHBIC €TI0
MIOJIOXKEHHSI HE COOTBETCTBYHOT ejiepanbHOMY, OOJIACTHOMY 3aKOHOJATENBCTBY H/MIIH
rpaBusiaM o0(opMIICHUS JOKYMEHTOB.

8.6. Ha rnepuoa cBOE€ro BPEeMEHHOrO OTCYTCTBUS (B TOM YHCJE KOMAaH/MPOBKA,
OTIYCK) CHELMAJIMCT 00si3aH HCcpe/laTh BCC mMarepuallbl 1 MH(POPMALHI0, HCOOXOANMbIE
JUIsl BBITIOJIHECHUS 00SA3aHHOCTEH 110 HACTOSTIEMY JIOJKHOCTHOMY PCIIaMEHTY, pabOTHHKY,
BPEMEHHO  MCHOJIHSWOLIEMY  ero  o0s3aHHOCTH,  JIMOO  OTBETCTBEHHOMY 32
JEI0NPOU3BOJICTBO <30>.

8.7. Cneumanuct 0053aH  BPEMEHHO  BBINIOJHATh  OTJ/IC/IbHBIE  JIOJKHOCTHbIC

00513aHHOCTH OTCYTCTBYIOLETO pabOTHUKA
oprana HCOAHHTEILHON BAACTH/CTPYKTYPHOTO NoapazaeieHus <25>
(BBIOpaTL HYIKHOE)

B COOTBCTCTBHUN C MNOPYHYCHUCM PYKOBOILHUTCIIA OpPraHa HCIOJIHUTECIILHOW BJIACTH  WJIM
HENOCPCACTBCHHOI'O PYKOBOAWTCIIsE 1O  COINTACOBAHHUIO C  PYKOBOJAMTCICM  OpraHa
HUCIIOJTHUTEIbHOM BJIACTH.

9. IlepeueHpb rocyaapCTBEHHbIX YCIYF, OKa3bIBA€MbIX IpaXKJaHaM U OpraHu3alusm

Cnenuanucr

MPCAOCTABISACT TPAKIaHAM H OPTAHH3ALHAM TOCYAAPCTBCHHBIC YCYTH
B COOTBCTCTBHH C MYHKTOM(aMH)  HACTOAILCTO JAO0JDKHOCTHOTO PEriaMeHTa
(ccbutka Ha MYHKTBI paszesta 2, B KOTOPbIX YCTaHOBICHBI 00S3aHHOCTH TIO MPEOCTABICHHIO
TOCYNAPCTBEHHBIX YCNYT)/HE MPeloCTaBIsCT roCyIapCTBEHHBIX YCIYT FpakaaHaM i OpraHu3aiiisiv
(BBIOpPATL HYKHOE)

10. IMoxazatenn 3PpPeKTMBHOCTH U PE3YIbTaTHBHOCTH
npodecCHoHaIBHOM CITYy)KCOHOM JICSITCIBHOCTH CTIeIHaINCcTa

[lokazarenssMu  3PPEKTUBHOCTH M PE3YJBTAaTUBHOCTH  NPO(ECCHOHAIBHON
CIY’)KCOHOM JEeSATEIbHOCTH CIIELHANNCTA SBISAKOTCS

10.1. CBOEBpPEMEHHOCTL M TOJNHOTA PACCMOTPEHHUST OOpalLEHNHH TOCY/IapCTBEHHBIX
OpPraHoB, OPraHOB MECTHOIO CamOYlpaBJIE€HMs, I'PAK/aH, OPraHu3alnil U NOJATOTOBKH
NPOEKTOB OTBETOB HA HUX.

10.2. OtcyrcTBHE B aHAIMTHYECKHX M MHBIX Marepuasiax, MOATOTOBICHHbIX
CHEUMAMCTOM, YCTapeBILIEH, HCIIPOBEPEHHON MIIM MCKaKeHHON nH(OopMalni.

10.3. OrcyrctBue (akToB yTpaTbl JAOKYMEHTOB MW MaTCPHAIOB, MOCTYNHBILIMX
CIICLIHAJIMCTY HA UCHOJHEHHUC, XPaHCHUE.

10.4. OtcyTcTBHE PakTOB npornycka (cpbiBa) CPOKOB HCHOIHCHUS 110 JOKYMEHTaM
(110pyYeHMSIM), KOTOpbIE YCTAHOBJIEHBI (PeAEparbHbIM  32KOHOM MM HOPMATHBHBIM
IIPABOBBIM AKTOM JIEHMHIPaJCKONH 00JaCTH, HACTOSAIIMM JIOJKHOCTHBIM PEITIaMeHTOM,
HETIOCPCJICTBCHHBIM PYKOBOJMTENEM, BBILIECTOSALLIUM PYKOBOJUTENIEM.

10.5. OtcyrcTBHEe (akTOB mnpomnycka 0OC3 YBOKHUTEILHOH NPUUYUHBI 3ace/laHui
KOMMCCHMM M MHBIX KOJUIETHAIbHBIX OPraHoOB, HHBIX MCPONPHSITHH, B KOTOPBIX
CNEHHAINCTY ObLJIO NOPYUYEHO NMPHHSTH yuacTHe.
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10.6. KauecTBO BBINOJIHEHHOM paboThl (NOJAIOTOBKA JIOKYMEHTOB, MaTCpHajoB B
COOTBETCTBUH C YCTAHOBJIGHHBIMH TpPEOOBAHUSIMU, 1IOJIHOE W IIOTUYHOE W3JIOKCHHE
Marepuaa, Iop1IHueckd rpaMOTHOE COCTABIICHHE JIOKYMEHTA), B TOM YUCIIC!

10.6.1. Hannuue eXeIHEBHBIX, €KEHEJAEAbHbIX U €KEMECIIHBIX MJIAHOB-TPadrUKOB
Ciy:KeOHOM JeSITEIIbHOCTH PYKOBOIUTEINSt OpPIaHa UCTIOJIHUTC/ILHOM BIACTH.

10.6.2.  OtrcyrctBue  (HaKTOB  HECBOEBPEMCHHOIO  MH(OOPMHMpOBAHUA WM
HeHH(GOPMHPOBAHHS CNELHUAINCTOM PYKOBOAMTENST OpraHa HCIIOJHMTEIbHOM BIACTH O
HACTYIUICHHM CPOKOB MEPOIPUATHH, MPEeAyCMOTPEHHBIX IaHaMu-rpadukamu, 1mbo
(dakTOB CPBIBA YKA3AHHBIX MEPONPUATHH 110 BUHE CTICLIHAIMCTA.

10.6.3. AKTyaJIbHOCTB:

peecTpa KOMHCCHI1 U MHBIX KOJJIETHAlIbHBIX OPraHOB, B COCTaB KOTOPBIX BK/IOUYCH
PYKOBOAMTEJ L OpTaHa HCIONHUTENBHON BIIACTH;

0a3hl JaHHBIX CHYXKEOHbIX KOHTAaKTOB PYKOBOJMTENS OpraHa HCIIOJIHUTENLHON
BJIACTH.

10.6.4. OrcyrcTBre GakToB HECOOJIOACHUA PAaOOTHHKAaMK Oprana MCIOJHUTENLHOM
BJIACTH CPOKOB  HCMOJIHEHHMs, [OPYYEHMH W YKa3zaHuH pPYyKOBOIMTCNS — OpraHa
UCIIOJIHUTEIILHON BJIACTH, JAHHBIX Ha COBEHIAHMSIX, 3aCE/AaHUAX, UHBIX MEPOIPUATHAX, B
TOM uyucie 3aQUKCHPOBAHHBIX B MPOTOKONAX TAKUX MEPONPHUATUH, HE BBIABICHHBIX
CHELMAIUCTOM UM O KOTOPBIX CHELHATUCTOM He ObIJIO A0JN0KEHO PYKOBOAMUTENIO Oprana
UCITOJIHUTENILHON BJIACTH.

10.6.5. Hayimuue Tabens yuera padoyero BpeMeHu U rpapuka OTyCKoB padOTHHKOB
opraia  MCIOJIHUTEIbHOW  BJACTH, @ TaKKE  CBOEBPEMEHHOCTH  HAlpaBjeHUs!
COOTBETCTBYIOLIEH HHAOPMALMK B YIPABICHHE OCYHAPCTBEHHOH CykObl U KaapoB
anmapara ['yoepuaropa u [IpaBurenbcrsa Jlennurpaackoi odnactu.

10.7. OtrTBeTcTBEHHOCTh (MCIIOJIHEHUE OOA3aHHOCTEN B CPOK € MHHHUMYMOM
KOHTPOJIS).

10.8. CaMOCTOATENBHOCTD (CIIOCOOHOCTD BBINTOJMHATD 3a7aHus 0€3 JIONIOIHUTEIbHbIX
YKa3aHHH).

10.9. JIncumniuna (coOnoicHre CyKeOHOIo pacnopsijiKa).

10.10. I'lpodeccuonalibHasi KOMIIETEHTHOCTb.

10.11.

(vuble MokaszaTenu HMPCKTUBHOCTH H PC3Y/IbTATHBHOCTH
1poecCHOHAIBHOI CTyKeOHOI ACHTCALHOCTH CIICIHANNCTa)

BIIACTL.

<26> Yposenn, 00pa3oBaHAs YKA3BIBACTCS B COOTBETCTBHI ¢ TPCOORaHNAMI YacTeit 4 1 5 crarwen 12 Deaepainioro
sakomna o1 27 moas 2004 roxa Ne 79-13 «O rocyrapetsentoli rpakaancxoil ciyxde Poceniickoii beaepaiumy.

<27> CTaw VKQILIBACTCS B COOTBCTCTBHH ¢ TpeGoBauusni ctathit 14 obaacTroro sakona ot 25 despans 2005 roaa
No 11-03 «O npaBoBOM PerymIpoBAHHH FOCYIAPCTBCHHOI rpak 1anckoii cayxOel Jennnrpaackoii odactim.

<28> O0wepoceHiickuii knaccndpurarop crnenmansroctei o odpasorannio. OK 009-2016. nipHRATLIT 1 BBEACHHbI
B AciicTie npukazom ocyaapeTBeHHOro komuteta Poccuifckoii deacpauiin 110 cTaRAAPTH3AUMH M MCTPOAOTHH 0T 8
Aekabps 2016 roaa Ne 2007-c1, uan feiicTBOBaBIIHI 10 €ro BBCACHNS aHANOIHYHBIH IPABOBOI aKT.

<29> CnpaBOouHHK KBaAU(HKAIMOHHBIX TPeDOBAHMH K CMCUMaIbHOCTAM, HANPABACHUAM TOAFOTOBKH. 3HaHHAM H
YMEHMAM, KOTOPbIC Ne0OX0HMbI [J1st 3aMeLIeH s JOJKHOCTCH TOCYaPCTBCHHOM MPakIaHCKOH CyKObl ¢ yHETOM 0D1acTH H
BHAA TPOPCCCHOHAALHON  clykeBHON  IeATENBHOCTH  TOCYAapCTBEHHBIX  TPAKAAHCKHMX  CIYKAUWMX,  [OATOTOBIEHHBIN
MHuHKCTEPCTBOM TPY/ M counanabHoi 3anmThl Poccniickoit Mencpauun.

<30> VKasbiBaCTCs., €CITH CHCUKATHCT OJTHOBPEMCHHO HE SBISCTCA OTBCTCTBEHHBIM 34 JACIOMPOW3BOICTBO B Opratie
HCTMOSTHUTCNILHOM BAACTH.



[Ipunoxenue 6
K TpHKa3zy anrapara
['yoepuaropa u [IpaBurenscra
Jlenunrpajckol odnactu
ot 28.09.2015 Ne 01-02/9

NPUMEPHBIN JTOJKHOCTHOU PETJIAMEHT
T'OCYAAPCTBEHHOI'O I'PAKJIAHCKOTI'O CJIYKAIIETO OPTAHA
UCTHOJHUTEJLHOMN BJACTH JIEHUHI'PAJICKOW OBJIACTH —
CHELNUAJINCTA, OCYUECTBJISIIOIEI'O PABOTY CO CBEJEHUSIMHA O
TOXO0JIAX, OB UMYILECTBE H OBSI3ATEJILCTBAX UMYILIECTBEHHOT' O
XAPAKTEPA, IPEJACTABJISIEMbIMU 'PAKIAHAMMU,
NPETEH/IYIOIUMHU HA 3AMEIIEHHUE JOJ’KHOCTEM
PYKOBOJUTEJEHN MMOABEJOMCTBEHHbIX OPTAHY
UCMOJHUTEJBHON BJACTU T'OCYJIAPCTBEHHDBIX YUYPEXKIEHUN, U
JNLIAMMU, 3AMEIUAFOIIUMHU JOJIKHOCTHU
PYKOBOJUTEJEN TAKUX YUYPEXKIEHUM

«YTBEPXJIAIO»

(ROMKHOCTD PYKOBOAMTCIIA
OpraHa UCHOJHHTENLHON BAaCTH
Jeunurpaackoit odnacth)

HOAMHACH H.O. davunusg
« » 20 rona

JIOJDKHOCTHOM PEIJIAMEHT

(IO THOE HAUMEHOBAHHC JIOJIKHOCTH IPAKAAHCKOTO
C.TYKallCTo B pOANTCIbHOM MAaACHKC)

(I'IOJ]HUC HAUMCHOBAHHC JTOTKHOCTH IPAOKAARCKOTO CAYRAIICTO B MMCHHTCIBHOM AACKE)
(rajsee - CHEUMAINUCT, CTPYKTYPHOC TnoApaszjicicHue <3 1>, opraH HCHONHUTENLHOU
BJIACTH) ABJISACTCS I'OCYJIAPCTBEHHBIM IPAXKAAHCKUM CITY’KalMM JICHUHTpaIcKoli obiacTy.
B cootBercTBUM ¢ PeecTpom 0KHOCTEH roCyIapCTBCHHON MPakKIaHCKOH CIyXKObl
JlenuHrpajackod  o0acTM  AOHKHOCTb — CHEUMAIMCTA  OTHOCHTCS K KaTeropuu

«Criennaancth/ «O0eCIeUHBAKOIIME CTICLIUATHCTBI»
(BBIOpaTHL HYAKHOC B COOTBETCTBHH ¢ Pecctpom)

TpyLLIBL.

Beaywieit/crapuici/miaateii
(BBLIOPATHL HY})HOE B COOTBCTCTBUM ¢ PeecTpom)
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1. KBanmnukanuonnsie TpedOBaHMs

1.1. oOpazoBanue <32>.
Ipodeccronansnoe/Beiciuee
(BbIOpaTh HYXKHOE B 3aBHCHMOCTH OT FPYIIIE! H KATCTOPHH AQJKHOCTH)
1.2. <33>.
He Mence et cTa)a rocy1apcTBEHHOM Ipak1aHCKOR ¢TyKOBl MK
HE MeHee _ JIeT cTaxa paboThl N0 CHELMAILHOCTH, HANPABACHHIO OATOTOBKH/
He MeHee 0HOTO rojla cTa)ka rocyJapcTBEHHON IrpaxkTaHCKOH CITyKObI
WM cTaxa padoThi MO CNCHMANBHOCTH, HAMIPABICHHIO NOATOTOBKH/
bes npexbssieHns TpeGOBaHUI K CTaKY
(BBIOpATH HY)KHOE)

1.3. ,

(HanMeHoBaHHe npodeccun (1 00ECIEUNBAOIINX CMIELHATNCTOB cTaplieil u
MiIaIuei Tpym) 6o HauMeHOBaHHE COOTBETCTBYIOLLUHX YPOBHIO
IpodeCcCHOHANLHOI0 00pa30BaHus HAIIPABIEeHHsS MOATOTOBKH, CNICLUANBHOCTH,
J1n00 HaWMEHOBaHHE YKPYIMHCHHOH IPYMIbl HIH 007acTH 00pa3oBaHus,
(17151 crIelMalICTOB BCEX TPYII) COINIACHO KIaccH(HKaTopy <34>)

HOATBCPKAACMBIC JHUITTIOMOM

0 cpenHeM npodecccHoHanbHOM 06pa3zoBaHy/
0 BHICIIIEM 00Pa3OBAHHU COOTBETCTBYIOLIETO YPOBHSI
(BBIOpATH HY)KHOE BO B3aMMOCBSI3U ¢ KBaNH(QUKAIHOHHBIMH
TpcOOBaHUAMH, yKa3aHHBIMU B yHkTax 1.1 1 1.2)

1.4. 3nanums:

- 0a3oBbIe:

rocyaapctseHHoro s3bika Pocculickonl ®denepantin (pycckoro s3plka) U OCHOB
Konctutyumn Pocculickou ®@enepaunu;

®deaepanbHoro 3akona ot 6 oktaops 1999 roga Ne 184-D3 «O6 00X npuHIMIax
OpraHU3alnu  3aKOHOJATEbHBIX (NPEICTABUTENBHBIX) M HUCIIOJHUTENIbHBIX OPTaHOB
rocy/lapcTBeHHON BiacTu cyobekToB Poccuiickoi Menepaninmny;

depnepanbHoro 3akona ot 6 okta0ps 2003 roga Ne 131-D3 «O0 o0umx npuHIUTIAX
OpraHHU3allMKM MECTHOTO camoynpasieHus B Poccuiickoii denepannny;

®enepanbHoro 3akoHa ot 2 mMas 2006 roga Ne 59-D3 «O mnopsijake paccMoTpeHus
obpauieHuii rpaxiaan Poccuiickoit denepanumy;

®denepanpHOro 3akoHa ot 25 nekadpst 2008 roga Ne 273-03 «O npoTuBoieicTBUN
KOppYNUHMH» W WHBIX HOPMATHBHBIX MpaBoOBbIX akToB Poccuickon @Penepaunu u
JlenuHrpackoi 00J1acTH B chepe NPOTUBOACHCTBUS KOPPYIILNH;

3akoHoaarenbcTBa Poccutickoit Denepauny 0 rocyJapCTBEHHOH TIpaX/1aHCKOM
cnyx0e Poccuiickoi denepanum;

Ycrasa JleHHHrpajickoii obaacTy;

objlactHoro 3akona ot 11 mekaopst 2007 roma No 174-03 «O npaBoBbIX axTax
JlennHrpanckon odinactuy;

110JI0’K€HUs 00 OpraHe UCTIOJHUTEIILHON BJIACTH;

110JI0KEHHA O CTPYKTYPHOM NOJAPA3/Ie/I€HHH OpraHa UCIIOJIHUTENBHOMN BilacTH <31>;

Kozmekca 53THKM W Clly’KeOHOIO TOBEACHHS TOCYJAPCTBEHHBIX TIPaXaHCKUX
ciyxauux JlenuHrpasckoi o0nacTy;

MucTpyKuMn 110 J1€JIONPOM3BOACTBY B OpraHax  HMCIHOJHUTEJIBHOM  BlacTH
Jlennnrpanckoit obnacrtu;

CI1y’KeOHOro pacropsjika B AqMuHAcTpaunn JIeHuHIrpaJackoi o01acTy;
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B 00s1acTH MHPOPMALIMOHHO-KOMMYHHKALIMOHHBIX TEXHOJOTHH: BO3MOXKHOCTEH MU
OCOOEHHOCTEH  NIPUMEHEHMUS]  COBPEMEHHBIX  MH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHONOIWH B OpraHe HCTIOJHUTEIbHOH BIIACTH; OCHOB HH(MDOPMAILMOHHON 6€3011aCHOCTH
W 3alMTBl MHpOpMaluu, B ToM yucie dDenepanpHoro 3akona or 27 wurona 2006 rona
Ne  149-03 «O06 wunHdbopmanyu, WMHOOPMAIMOHHBLIX TEXHOJOIUAX W O  3allUTe
HHPOPMALMK»; OCHOBHBIX [0JIOKEHUH 3aKOHOAATEIhCTBA O MEPCOHAIBHBIX JAHHBIX, B
ToM unciie Pegepanbioro 3akona or 27 uroisd 2006 roga Ne 152-03 «O nepconanbHbIX
JAaHHBIX»;  00WMX  NPUHUMNOB  (YHKUMOHHUPOBAHUSL  CHUCTEMBI  JICKTPOHHOTO
JAOKYMEHTOOOOPOTA; OCHOBHbIX NOJI0KCHUN 3aKOHOJATENILCTBA 00 JIEKTPOHHOI ITOAINCH;
[IPUMEHECHUSA [IEPCOHATBHOIO KOMIIBIOTEPA;

- B 3aBMCUMOCTH OT 00JIACTH U BUJA ACSITEIBHOCTH:

Denepanbroro 3axkona ot 22 okraopsa 2004 roga Ne 125-D3 «O06 apxuBHOM jeie B
Poccuniickon @enepaumnmy;

Depepanbhoro 3axona ot 9 geppaitst 2009 roga Ne 8-D3 «O6 obecnieuenun gocryna
K MH(QOpPMaUMKM O JAeATeJbHOCTH T'OCYJapCTBEHHBIX OpPraHoOB M OpPraHOB MECTHOTO
CaMOYIIPABIICHHUS), @ TAK/KC O00JIACTHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, PETYIHPYIOUIMX
BOIIPOCHI J0CTyna K MH(MOPMAUMKU O JIEATEILHOCTH OPraHOB HWCHOJHUTEILHOH BIacTH
Jlenunrpajickout obnacTu;

VYxasa Ilpesnnenra Poccuiickoit ®enepauun ot 23 urons 2014 roga Ne 460 «O6
YTBEPKACHUN (POPMbI CIIPABKH O JIOXOJAX, PACX0/ax, 00 MMYIIECTBE U 0043aTelIbCTBAX
MMYIIECTBEHHOTO XapaKTepa M BHECEHMH H3MEHEHMH B HEKOTopble akThl IIpe3muenta
Poccuniickoit @ejiepaunny;

nocranosienus Ilpasnrenscrsa Jlennnrpaackoit odsnactu ot 27 despans 2013 roga
Ne 45 «O nipeacrasnenyu JIMIOM, NOCTYNAIOLIMM Ha paboTy Ha J10JKHOCTh PYKOBOIUTEIS
rOCYJapCTBEHHOro  yupexzaenuss  JIcHuHrpaackoi  o6iactv, W PyKOBOJMTENEM
roCy1apCTBEHHOrO yupexaenus JIecHnHrpaackoi o0nacTu cBeJICHUH 0 CBOMX J10X04axX, 00
HMYLICCTBE U 00513aTEIbCTBAX NMYIIECTBEHHOTO XapakTepa U O J0X0/aX, 00 UMyLIECTBe
M 00A3aTeNIbCTBAX  WMMYLIECTBEHHOIO  Xapakrepa  cynpyra  (cynpyrd)
HECOBEPLICHHOJICTHUX JICTCH, & TAKKE O TNPOBEPKE HX JOCTOBEPHOCTH, Pa3MCLICHWH Ha
opuLIMaNbLHBIX caliTax OPraHoB roCYJapCTBCHHOW BinacTH JleHMHrpaackod o0nacTi u
OnyOJIMKOBAaHUNY;

(HHbBIC NPABOBLIC aKThI, ITOHATHS, NMPABOBLIE OCHOBDLI,
BHAHHC KOTOPBIX B COOTBETCTBHH CO CTIPABOYHHKOM <35>
HCOOXOAMMO 1515 HCTIOTHCHUS 00s13aHHOCTEH NO JOJTAHOCTH
B 3aBHCHMOCTH OT 001aCTH H BHIO4 ,’IGHTCH})HOCTM)

1.5. YMeHus:

- DazoBbIc:

CHCTEMHOI'O (CTPATCIHUCCKOIO) MBILIIJICHHUS

CHCTEMaTU3aLMK ¥ aHalln3a uHbopManmnu;,

JIAHUPOBAHKA,  PALMOHANLHOIO  MCIOJIBb30BAHUA  CIIY’)KCOHOTO  BpEMEHM U
JIOCTHIKEHUS PE3YIILTATOB;

KOMMYHHMKATHBHOTO OOLICHUS (B TOM YHC/E 11yOJIMYHBIX BBLICTYIUIGHUH M BejeHUS
JICJTIOBBIX [1EPETOBOPOR);

YUPaBJICHUS UBMEHEHUSAMI;



4

paboThl C anmapatHbIM M [POrpaMMHBLIM 00OECIEYeHUEM, YCTAHOBJICHHOM Ha
aBTOMATU3HPOBAaHHOM pabouem Mecre (APM), B Tom umciie pabOTHl B ONEpallOHHOMN
cucreme cemeitctea Windows, B TtekctoBoM pepaktope MicrosoftOfficeWord, ¢
TabunuHbIM npoueccopom MicrosoftOfficeExcel, ¢ noutoBbim kimenToM Tna «Outlook»,
MOJITOTOBKH NPE3EHTALMN C lIpuMeHeHueM npuioxenus MicrosoftOfficePowerPoint;

paboTbl B KayeCcTBe N0JIb30BaTe/s B MH(POPMALMOHHBIX CHCTEMAX, MPUMCHAEMbBIX B
OpraHe MCHOJIHUTEJIBHOW BJACTH, B TOM WYHWCJIE B MPUKIAIHBIX HH()OPMAIMOHHBIX
cUCTEMAX (CUCTEME B3aMMOJACUCTBUS C Tpa)aaHaMHd W OpraHU3alUsIMU; CHCTEME
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOIEUCTBUS; YUETHOH CUCTEME;
MH(POPMALMOHHO-aHAIMTUYECKOH  cucTeMe,  oOecnieuuBatoiied  cbop,  0OpaboTky,
XpaHCHHE M  aHalu3 JaHHBIX), CHCTEMax 3JICKTPOHHOTO JIOKYMEHTO0OOpoTa, B
MH)OPMaLMOHHO-TIPaBOBbIX cucTeMax «l'apant», «Kouncynprantllnroc», «Komeke», a
TAKXKe C peCypCcaMu U CEpPBUCAMU JIOKAJIbHONH BBIYMCIUTEILHON ceTH U UH(POPMALIHOHHO-
TEJEKOMMYHHKaIIMOHHON ceTh «HuTepHeT»;

IIPUMEHEHNUA  [IEPCOHANLHOIO  KOMIbIOTEPA, HCHOJb30BAHMS  KOTMPOBAIILHOM
TEXHHMKH, CPEACTB TeleGoHHON U (PaKCHMUIIBHOHN CBSI3H;

- B 3aBUCUMOCTH OT 00JaCTH W BUJIa ACATEIbHOCTH:

paboTel ¢ NEPCOHAIBLHBIMU JAHHBIMH M KOH(UACHIHAILHOW uH(OpManuei,
o0ecnieYeHust UX 3alINThI,

(uHble YMeHMs, 001aJaHHC KOTOPLIMH B COOTBCTCTBHH CO CMPABOYHHKOM <35>
HEOOXOIMMO 11718 HCTIONHEHHs 00M3aHHOCTEH N0 AONKHOCTH
B 3aBMCHMOCTH OT 001aCTH H BUA JICATEILHOCTH)

2. JlomxHoCTHBLIC 00S13aHHOCTH

B uensax peanuzauumn nosnomounii M QyHKUMH opraHa MCHOJHUTEIBHOH BIIACTH,
NPeyCMOTPEHHBIX I0JIO)KEHHEM 00 opraHe HWCMOJHUTELHOW BJIACTH, 4 TaKXKE B
COOTBETCTBHHU C MOJIOKEHUEM O CTPYKTYPHOM NOJIpa3/ieieHuu <3 1> crienuanuct oos3ay:

2.1. B COOTBETCTBMM C T[paBOBbLIM aKTOM OpraHa WCIIOJHUTEIBHON BJIACTH
OCYNICCTBAATL PaboTy €O CBEACHUAMM O JI0XOAaX, 00 HMYILUECTBE H 0043aTeNbCTBAX
MMYLICCTBEHHOrO Xapakrepa (Jajee - CBEJIEHMs), TNPEJICTABISIEMbIMU TPAKIAHAMH,
NPETEH)1YIOUMMH Ha 3aMELLICHHC JOIKHOCTH PYKOBOIUTEIIS MT0/IBEIOMCTBEHHOIO Oprany
MCTIOJIHUTEBHON BJIACTH TOCYJAAPCTBEHHOTO YUPCHKICHHS, M JMLUAMH, 3aMellarolMU
JAOJKHOCTH  PYKOBOJAMTEJIEH  110/IBEIOMCTBCHHBIX ~ OpraHy MCHOJHHUTCILHOH  BJIACTH
rOCYJAapCTBCHHBIX  YYPEXKJIEHUN (lanee Takke — MOJBCAOMCTBCHHbIC YUPEKIACHUS,
MOAOTYCTHBIC JIMLA), B TOM YHCIIE:

2.1.1. KoHcyapTHpoBaThb NOJOTYETHBIX JIML MO  BOMPOCAM  3aMOMHEHUS U
NPEACTABJICHUS CNPaBOK O J0XOJaX, pacxojiax, 00 MMYIeCTBE M 00sM3aTellbCTBax
MMYILCCTBEHHOTO XapakTepa (J1anee - ClpaBKH).

2.1.2. B xoze npuema CHpaBOK 1IPOBEPsITh MPABUIILHOCTL HX OQOPMIEHUS U
MOJIHOTY 3al10JIHCHAUS, 1TPY HAJIMYUK 3aMEYaHUH B YKa3aHHOM 4acTH [IPUHUMAThL MEpPbI Jiis
UX YCTPAHEHMS MOJOTUETHLIMHU JIMIIAMH.



2.1.3. OCcywecTBIATh IPUEM U XPaHEHUE HPEJICTABIISEMBIX 110,10TYETHBIMUY JIMLIAMHU
CHPaBOK, a TaKOKe MX aHAIM3 HA TPEJMET IPaBMILHOCTH U IIOJIHOTbHI 3aII0JHEHHUS, O
pe3yabpTaTtax A0KJIa/bIBaTh HEMOCPEACTBEHHOMY PYKOBOJAUTEIIO.

2.1.4.  OcyuiectBisith  KOHTPOJIb 34  CBOEBPEMEHHOCTBIK)  INPEACTaBICHUSA
PYKOBOJUTEISIMU  TIOABEAOMCTBCHHbBIX  yupekJIeHUW  cnpaBok.  JloknaabiBarh o
pe3ynbTatax KOHTPOJS HENOCPEUCTBEHHOMY PYKOBOIMTEIIO.

2.1.5. llpn Hanuuuu OCHOBAHWUK JJISI NPOBEICHUS TNPOBEPKH JOCTOBEPHOCTH MU
[IOJIHOTHl CBEJICHHH, MPEICTABJICHHBIX MOJOTYETHLIMU JIMLAMH, 110/ AMOTABJIUBATE U
NPEJICTABISATL  HEMOCPEACTBEHHOMY  PYKOBOJUTENIO  [POEKT  pELUECHHS  OpraHa
HCIIONHUTENBHON BIACTH O TIPOBEACHUU TMIPOBEPKM, a TAKKEC MHbIE HEOOXO/MMBIE
JOKYMEHTBI Ul FOCICAYIONIETO  HAmpaBJieHWsi B yHpaBlleHHE  MPOQUIAKTHKH
KOPPYIIMOHHBIX W WHBIX NpaBoHapylieHHi amrapara |'yoepnatopa u IlpaBurenscTsa
JlernHTpaickoi 001acTH.

2.1.6. Ilpu 1npoOBEJEHUU MPOBEPKU JIOCTOBCPHOCTH W TNOJHOTHI CBEICHWH,
NPE/ICTABIICHHBIX PYKOBOJIMTEIISIMU TTOJABEAOMCTBEHHBIX YUPEKACHUI:

- TIOATOTABJMBATL W MPEACTABNISATH HEIOCPEJICTBEHHOMY PYKOBOIAUTENK IPOEKT
YBEJOMJICHHSI PYKOBOJMTENS 110/1BEXOMCTBEHHOIO YUPEXKIAEHUS O NTPOBEACHUH [IPOBEPKH,
obecrieunBaTh YBEJOMIIEHHUE PYKOBOAUTEIS [MOJBEIOMCTBEHHOIO YUPEXKJACHHA O Hayale
IIPOBEPKKM B TeUEHHE JIBYyX paOO4yuX JHEH CO JIHS MPHUHATHUA PCLICHUSA O HPOBEACHUU
IIPOBEPKH;

- TOJrOTaBIMBATL U TIPEACTABIATH HEMOCPEJACTBEHHOMY PYKOBOJHUTEN IIPOEKT
OTBETa Ha OOpaleHUe PYKOBOAUTEIIS MOABEIOMCTBEHHOTO YUpeKAeHUs ¢ MHpopmalue
O TOM, Kakue TMPEACTABICHHbIE PYKOBOAUTENEM [10JBEJOMCTBEHHOIO YUPCKIACHUs
CBEJICHMSI IOJJIEXKAT IPOBEPKE;

- obecrneynBaTh 03HAKOMJICHUE PYKOBOJIUTENISI TIOJIBEAOMCTBEHHOIO YUPEKACHUS C
pe3yabTaTaMH MPOBCPKH I10CIIE €€ OKOHYAHHUsL.

2.1.7. Tlo pe3yapraTam TpPOBEPKM B CIy4ae BbIABICHUS COOTBETCTBYNOUIUX
OCHOBAHMH MOJrOTaBIMBATL U MPEACTABISTH HENOCPEJICTBEHHOMY PYKOBOIMUTEIO NIPOEKT
peuieHUs opraHa  MCMOJHUTENLHOM  BJACTM O NPUMEHEHUHM K  PYKOBOAMTEIIO
MOJIBEAOMCTBEHHOTO YUPEK/ICHUS MEP AUCUUIUIMHAPHON OTBETCTBEHHOCTH.

2.1.8. [loaroraBnusarh ¥ MPEACTABIATL HEMNOCPEACTBEHHOMY PYKOBOAUTEIO (B TOM
YKCIIe 10 pe3yJibTaTaM NPOBEPKH):

1) NpoeKT MOTMBUPOBAHHOIO PEHICHUS OpraHa HCHOJHUTCILHON BJacTH o
Ha3HAYCHUM  HA  JIOJDKHOCTHL — PYKOBOAMTE/S  [OJBCIOMCTBEHHOTO  YUYPEK/ICHUS
rpaX/IaHUHa, [IPETEHAYIOIEI0 Ha 3aMEUICHMC COOTBETCTBYIOUIEH AOJIKHOCTH (€CiIv
OTCYTCTBYIOT OOCTOATENBCTRA, NPENATCTBYIOUINE HA3HAYCHHIO HA J0JIKHOCTD);

2) NpoeKT MOTHBUPOBAHHOTO PELICHUSA OpraHa UCMOJIHHTEILHOH BJIAaCTH 00 OTKa3ze
B Ha3HA4Ye€HMM Ha JAOKHOCTb  PYKOBOMMTC/S  110JIBEAOMCTBEHHOIO  YUPEKIAECHH
rpak/laHMHA, HPCTCH/YIOIErO HA 3aMCLIEHHUE COOTBETCTBYHOUIEH JIOJKHOCTU (€Ciy
MMEIOTCSl OOCTOSITENBCTBA, MPENSITCTBYIOMIUE HAZHAYCHHIO HA JIOJKHOCTD).

2.1.9. OOecrieynBaTh B COOTBETCTBMM € 3aKOHOAATelIbeTBOM  Poccuiickoit
denepaunu 00 APXUBHOM JieJie XPaHEHHE CIIPaBOK, MaTEpUalloB HHPOBEPOK, 110CTYIMBIINX
B OpI'aH UCIIOJIHUTENBHOM BJIACTH.
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2.1.10. ObecrieunBaTh pa3MCLICHUE CBEJICHUH, MPEACTABACHHBIX MOJ0TYCTHBLIMU
JMTIAMH, Ha OQULMANIBHOM CAlTE OpraHa MCMOJIHUTENHHOW BIACTH B MHGOPMALMOHHO-
TEJIEKOMMYHUKALMOHHOU ceTH «MHTepHeT» B yCTAaHOBJIEHHOM MOPS/JIKE.

2.2. Tlo nopy4eHuro HEMOCPEIACTBEHHOIO PYKOBOJAUTEIS B YCTAHOBJIICHHOM TIOPSJIKE
paccMaTpuBaTh  OOpalICHHMST  I'OCY/IAPCTBEHHBIX  OpPTraHOB,  OpPraHOB  MECTHOro
CaMOYNPABIE€HUs, OpraHu3allMid W rpax/iaH, IOJArNOTaBIMBAaTL W MNPEACTABIATD
HETIOCPE/ICTBEHHOMY PYKOBOJMTEIIIO TIPOCKThI OTBETOB Ha YKa3aHHBIC 0OpalLCHUSI.

2.3. B cOOTBETCTBUHU € JOBEPEHHOCTLIO W (MJIN) MO MOPYUEHHIO HETIOCPE/ICTBEHHOIO
PYKOBOAMTENSI,  BBILIECTOSLIEIO  PYKOBOAMTENS  NPEJACTABISATH  HUHTEPEChl  OopraHa
HCTIONHUTEIBHOM  BJIACTM B TOCYJIAPCTBEHHBIX  OpraHax, oOpraHax MeCTHOI'O
CaMOYIPaBJICHUS U B OPraHU3AIUSIX.

2.4. YuactBoBaTh B pab0OTE€ KOMHCCHH W HMHBIX KOJUICTHAJBHBIX OPIraHoOB, B COCTAaB
KOTOPBIX CIIELIMAJIACT BKJIKOYEH B COOTBETCTBHH C MPABOBBIM akToM JleHWUHTpaiackoi
o0jacT WM  HAIpPaBJIEH  HEINOCPCJACTBCHHBIM — PYKOBOJMTEIEM,  BBILIECTOSIIM
PYKOBOJIUTENIEM.

2.5. B coOTBEeTCTBMM C I[IOPYYEHHEM HENOCPEIACTBEHHOTO  PYKOBOAUTES,
BBILIECTOSLIErO PYKOBOAMUTENSI OPraHU30BbIBATH MOJATOTOBKY MaTePHAIOB K COBCLIAHUSM,
3aceaHnsIM, HHBIM MEpOTPUSITHAM U (UJIM) IPUHUMATh B HUX Y4acTHE, B TOM UYHCJI€ BECTH
TIePEroBOPhI.

2.6. TOYHO M B CpPOK BBINOJHATL YKa3aHUSI M TOPYUYECHHUS HENOCPEIACTBEHHOIO
PYKOBOIMTEIS, BEIIECTOSIILETO PYKOBOAUTEIS.

2.7. Cobnronars npasuia AeNONPOU3BOJACTBA, B TOM YHCIIE HAJIeKalIUM 00pa3om
YYUTBLIBATL M XPAaHUTL HOJYYEHHbIE HA HCIOJIHEHHE JIOKYMEHTbl M MaTepHallbl,
CBOCBPEMEHHO C1aBaTbh UX OTBETCTBEHHOMY 3a JICJIOIIPOU3BOJICTBO, & IPH YXOJIE B OTMYCK,
yOBITHM B KOManJMpOBKY, B CIy4Yae OCTaBJECHUS JIOJDKHOCTH - pabOTHUKY oprana
VCIIOJIHUTENIBHONH BJIACTH, BPEMEHHO MCHOIHSIOIICMY OOS3aHHOCTH ClelManucra, aubo
HEIMOCPEJACTBEHHOMY PYKOBOJUTEIIO.

2.8. CoOmoparb HopMmbl Kojekca ITHKH M ClIykeOHOrO  noBeaeHUs
rOCYIapCTBECHHBIX IPAXIAHCKUX CHYKauux JleHuHrpajickoit odaacty.

2.9. VeeaomnaTth npeicrtaBuresst Hanumartens o0o Bcex cliiydasx oOpallenus K
CIHCHHAINCTY KAKUX-IHOO0 JIMLL B LENSIX CKJIIOHEHHS CrO K COBEPUICHUIO KOPPYIILHOHHBIX
1IPABOHAPYILICHHUH, 3a UCKIIIOYEHUEM CJIYYaeB, Korza Mo JaHHbIM (akraM 1npoBeeHa Win
NPOBOAMTCS MPOBEPKA.

2.10. OTuuTeIBaTLCA NEPEL HCTOCPEUCTBEHHBIM PYKOBOJMTENEM O PE3YJIbTaTax
CBOCH CJY)KCOHOH JICATCABHOCTH, B TOM YMCIC €KEroAHO, 10 1 espans ropa,
CJIC/IYIOLICTO 3@ OTYECTHBIM, NPEACTABIATE HCHOCPEACTBEHHOMY PYKOBOAMTENO OTYET O
CBOCH NIPO(PECCHOHANIBHON CYKCOHOMN JICATENBHOCTH.

2.11. Haunexamnm 00pa3soM MCHOMHATL 0053aHHOCTH TPakIAHCKOIO CHYKallCro,
IIPEYCMOTPEHHbIC 3aKOHOAATCIILCTBOM.

3. Ilpara
Cneunanuct uMeer 1paso:

3.1. Ha peanuszaumio yCTaHOBJICHHbBIX JEUCTBYIOUIUM  3aKOHOATCILCTBOM npas
I'PaK1aHCKOIO CAYKALLETO.
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3.2. Ha rocynapcTBeHHbIE TapaHTHH, IPEIYCMOTPEHHBIC (DeepabHBIMA 3aKOHAMU |
WHbIMH HOPMAaTHBHBIMH 1IPpaBOBBIMM aktamu Poccuiickoil @enepaunn u JleHunrpaackou
o0yacTu.

3.3. Ha nonydeHue B YCTAaHOBJICHHOM IMOpS/IKE OT TOCYJQPCTBEHHBLIX OpPraHOB,
OPraHoB MECTHOIO CaMOYIPABJIEHHs, OpraHu3aluuil M TpaKaaH AOKYMEHTOB W HHOH
WHbOpMaLMK, HEOOXOAUMOM JJI UCHOJIHEHU JM0JIKHOCTHBIX 00S13aHHOCTEH.

3.4. Jloctyna K perdoHaIbHbIM HH(OPMAIMOHHBIM cUcTeMaM JIeHUHrpajackon
obsactu, npaBoBbiM 0Oazam AaHHbIX THna «Kopexce», «Koncyabrantllmioc», «Iapanty,
pecypcam ceru «lHTEpHET» 110 BONPOCAM, OTHOCALIMMCS K KOMIIETEHLIMM OpraHa
WUCIOJIHUTEIBHON BJIACTH, @ TakKKE€ SKOHOMHUYECKHM, IPABOBbIM M OOIIECTBEHHO-
NOJUTHYECKUM BOIIPOCAM.

3.5.

(MHBIC NpaBa CIICHHATNCTA)
4. OTBETCTBEHHOCTD

CriequallicT HeceT YCTaHOBIEHHYIO (pejiepaibHbIMK 3aKOHAMH OTBETCTBEHHOCTD:

4.1. 3a Hapy1u€HHE 3aMPETOB, CBIA3AHHBIX C MPAXKIAHCKON Cily:K00H, HECOOII0/IeHUEe
OTPAaHMYEHUH W  HEBBIIOJIHEHUE 00S3aTENbLCTB, YCTAHOBJICHHBIX  (eaepaabHBIMH
3aKOHAMH.

4.2. 3a HeuclioNHEeHUE (HEHa JIe)Kalllee UCIOJTHEHHE) JIOJDKHOCTHBIX 0053aHHOCTEH.

4.3. 3a yTpaTy WM HOpUy TOCyAapCTBEHHOro umyiiecTna JleHnurpaackoi odnacru,
KOTOpO€ ObIIO NPEAOCTABIIEHO EMY JUISL UCITIOJHEHUS! TOJKHOCTHBIX 0083aHHOCTEH.

4.4. 3a mnapymienue Hopm Kogekca OSTHKM W CiIy)KeOHOTO  [1OBEACHHSI
FOCYAapCTBEHHBIX I'PaXk/IaHCKUX CIyKallMX JIeHuHTpajickolt odacTu.

4.5. 3a napyweHue nopsijika paboThl IEPCOHATBHBIMU AaHHBIMH.

4.6. 3a HapylieHHE CPOKOB IOJTrOTOBKH JAOKYMEHTOB BO HCIOJHEHHE MOPYYCHUN
Ilpesunenra Poccuiickoit @epepanmu, Ilpencenarens IlpaButensctBa Poccuiickoi
®enepanun u ['ydepnaropa Jlenunrpaackoit odnacTy.

4.7.

(MHAs OTBCTCTBEHHOCTD CTICLHAJIHCTA)

5. Iepeuenb BONPOCOB, 110 KOTOPBIM CHEUHAIUCT BIIPABE
WIH 0053aH CaMOCTOATEILHO IPUHUMATh PELICHUS

5.1. Cneunanuct 00s3aH CaMOCTOSITCIILHO IPUHUMATh PCLUCHUS:

5.1.1. o BonpocaM 1epBOOUCPCAHOCTH BbIIIOJIHEHNS JOJKHOCTHLIX 00s3aHHOCTEN
B IIPe/Cliax CPOKOB, YCTAHOBIEHHBIX HEMTOCPEACTBEHHBIM PYKOBOJIUTCIEM, BbILLIECTOSALIMM
PYKOBOJIMTEJIEM, u coOmoeHms HOPM, YCTaHOBJICHHbIX JICHCTBYIOLIUM
3aKOHOJATENLCTBOM.

5.1.2. Tlpu peanu3aluy NOJHOMOYNI ujeHA KOMHUCCHM M HHOTO KOJJICIHAJbHOTO
oprasa.

5.1.3. Ilo BonpocaMm opraHusalMM ydyera M XpaHCHHS MNEPEAaHHbIX €My Ha
HCIIOJIHEHNE JOKYMCHTOB U MaTEpUaloB.
5.1.4.
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(VIHbIC BONIPOCHI, MO KOTOPLIM CNCHUANINCT 0053aH CaMOCTOATENBHO MPpUHUMATL pememm)

5.2. Cneunajuct B KavecTBEe 4WileHAa KOMHCCHHM W MHOTO KOJUICTHANIbHOTO OpraHa
BIIpABE Ha 3aceIaHUsAX TAKOTO OpraHa CaMOCTOSITENBHO HPUHHMMATh pElIeHUE rojI0COBaTh
«3a», «IPOTHBY» WM «BO3AEPKANCA», a TAKXKE BBICKAa3blBaTh CBOE MHEHUE, B TOM YHUCJIEC
3a4BIATHL 0CO00OE MHEHHE B IHCbMEHHOH (opMe B COOTBETCTBHH C PErJIAMCHTOM
(nopsiIkomM) paboThl KOMUCCHH M HHOTO KOJUIETHAIBHOIO OpraHa.

6. IlepeueHb BONPOCOB, IO KOTOPBIM CIICIUANNCT 00s13aH
WJIA BIIpaBe y4acTBOBAThH IIPU 110AI0TOBKE NPOEKTOB HOPMATHBHBIX
1IPAaBOBBIX AKTOB H IIPOEKTOB PEUICHUI

6.1. Cnenmaiinct 0043aH y4yacTBOBAaTb B TOATOTOBKE I[IPOCKTOB HOPMATHBHBIX
NIPABOBbIX AKTOB M MPOEKTOB PELIEHUH 110 BOTIPOCAM, OTHOCSILHUMCS K €ro JOKHOCTHBIM
00s13aHHOCTSM.

6.2. CneunaJucT BIpPaBE YYacTBOBATb B TIOATOTOBKE IPOCKTOB HOPMAaTUBHEIX
MPaBOBBIX aKTOB M NPOEKTOB PEILCHUI 110 UHBIM BOIIPOCAM

10 cOOCTBEHHOH HHMUUATHBE/IIO COrNACOBAHUIO C HEMOCPEICTBCHHLIM PYKOBOAUTENIEM
(BBIOpATH HYXHOE)

7. CpPOKH M 1POLEAYpbl MOJIFOTOBKH, PACCMOTPECHHSI TIPOCKTOB
peIICHUH, NOPALOK COTIIaCOBAHUS Y NPUHATHS PEIICHUM

7.1. OO6wpe CpoKM H NPOUEAYPHI MNOATOTOBKU JOKYMEHTOB PErYJIMPYHOTCS
WHcerpykuyen 1o 1eJ0npon3BOACTBY B OpraHax UCTOIHUTEIBHON BiacT JIeHuHrpaackoi
obnacTtu.

7.2. B Umensx TOATOTOBKH, COIJIACOBAHMS W TNPUHATHS pCILEHHH opraHa
WCITOJIHMTEIbHOM BJIACTH CIIELHAIUCT 00sI3aH:

7.2.1. TloAroToBUTH MNPOEKT JOKYMEHTa M NPEACTABUTL €r0 Ha COTJAaCOBAHHE
HETIOCPE/ICTBCHHOMY DPYKOBOJMTEIIO HE ITO3XKE YeM 3a ABa paboyux JHA 10 UCTEYEHUs
CpOKa UCHOJIHCHHS 10 DTOMY JIOKYMEHTY, KOTOPBIM YCTaHOBJIEH (e/iepalbHbIM 3aKOHOM
MJIM HOPMATHBHBIM TIpaBOBbIM akTOM JIeHHMHrpajckoil obnactu, JMOO WHOTO CpOKa,
YCTAHOBJICHHOT'O HEMOCPEACTBEHHBIM PYKOBOANTEINIEM, BBILLIECTOSLIUM PYKOBOAUTENIEM.

7.2.2.  llocne  cOrjacoBaHMsi — NPOEKTa  JOKYMEHTA  HENOCPeACTBCHHBIM
PYKOBOJAMTEJIEM HE3aMCJUIMTCIILHO  CAaTh TPOEKT JOKYMEHTa OTBETCTBEHHOMY 3a
JCJIOTIPOU3BOJICTBO MM 10 MOPYYEHUIO HENOCPEACTBCHHOI'O PYKOBOAMTCISA JIMYHO
NpeACTaBUTh IIPOEKT JIOKYMEHTA Ha pPacCMOTPEHHE (IIOANMCAHUE) BBILICCTOSIIEMY
PYKOBOAUTCIIIO.
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8. ITopsjok ciy:keOHOr0 B3aUMOACUCTBHUS CHeNHAIUCTA C IPYIHMU

pabOTHHKAMHK OpraHa UCIOJHUTEIBLHOH BIacTH, pabOTHUKAMU MHBIX

roCy/lapCTBEHHbIX OPraHOB U OPIraHOB MECTHOTO CaMOYTPaBJICHHUS,
OPraHMU3alMIMH U IPaXKJ1aHaMH

8.1. Tlopyyennmss W yKasaHus CHELHAIUCTY JAKOTCA  HENOCPEACTBCHHBIM
PYKOBOJMTE/IEM, BBILICCTOSIMM PYKOBOAUTENIEM B YCTHOW WM HHUCBMEHHOU (hopme 1o
BOIIPOCAM, OTHOCALLUMCS K JIOJDKHOCTHBIM OOSI3aHHOCTSAM CIIEUUAJIMCTA.

8.2. B uensx MCNoJHEHUs! AOJKHOCTHBIX O0A3aHHOCTEH M MOPYUYEHHH CTIEUMUAIUCT
BIIpaBe 0OpaIlaThesl K ApyruM pabOTHHKaM OpraHa UCHOJIHUTENbHOM BIIACTH, paGOTHUKAM
MHbIX IOCYJapCTBEHHBIX OPraHOB, OPIaHOB MECTHOI'O CaMOYTPaBICHU, K TPaXKaaHaM U B
OpraHu3alum.

8.3. Cneuuajyct BIpaBe B YCTHOH (opMe laBaTh paszbsCHEHHS IO BOIPOCAM,
OTHOCAUIUMCS K €ro JODKHOCTHBIM OOSI3aHHOCTSIM, B OTBET Ha OOpalllcHHS K HEMy
pPabOTHHUKOB IOCYAAPCTBEHHBIX OPIraHOB M OPTAHOB MECTHOTO CaMOYIIPABJICHHUS.

8.4. Cpeumanuct BIpaBe B YCTHOH (opMe JaBaTh pa3zbsICHEHUS [0 BOMPOCAM,
OTHOCSAILHUMCS K €ro JOJDKHOCTHBIM OOS3aHHOCTSIM, NPEACTABUTEISIM OpraHHU3alui u
rpaxaaHam

no cOOCTBEHHOMY YCMOTPCHHIO (B MHHIMATHBHOM TIOpsiKke )/

TOJBKO 110 TIOPYYEHHUIO MO0 ¢ paspelleHHs HeMOCPCACTBEHHOTO PYKOBOANTETA,
BBLILICCTOALICTO PYKOBOAHTESA, 38 HCKJIIOUCHHEM CITYJaeB, KOT/Ia Takne
PasbACHCHUA ABIAIOTCS JOJKHOCTHBIMH 003aHHOCTSIMH CTICLIHATIHCTA

(BLIOpATL Hy)KHOE)

8.5. CneunanucT BHpaBe NPEANIOKUTb HCTOJHUTEHIO TI0 JIOKYMEHTY B paboyeM
HOPSAJKE PELIMTb BOMNPOC O €ro OT3bIBE, €CJIH TAaKOH JIOKYMEHT WM OTAENIbHBbIE €ro
HOJIOKEHUST HE COOTBETCTBYIOT (esiepaibHOMY, OOJACTHOMY 3aKOHOJATEIbLCTBY H/UIM
npasuiam o(hopmieHns TIOKYMEHTOB.

8.6. Ha nepnojl cBOEro BPEMEHHOrO OTCYTCTBHs (B TOM UHCIE KOMaHJAMPOBKA,
OTIIYCK) CHCUMAINCT 0053aH liepeaaTh BCe MaTepualibl U MHPOPMALHIO, HEOOXOAUMBIC
JUISL BBITTOJIHCHUS 00S3aHHOCTEHN M0 HACTOSILLEMY JO0JKHOCTHOMY PErjiiaMeHTy, paboTHHKY,
BPEMEHHO MCIOJHAIOIEMY ero 00s3aHHOCTH, JINOO HETIOCPEICTBEHHOMY PYKOBOJIHUTEIIO.

8.7. Cneumanucr 0043aH BPEMEHHO BBIMOJNHATH OTJCNBHBIC JOMKHOCTHEIE

00s13aHHOCTH OTCYTCTBYROLICTO pa6OTHI/IKa
OpraHa MCNONHUTCILHOR BIAaCTH/CTPYKTYPHOTO NoJpasaesicHus <31>
(BbIOPATb HYKHOC)

B COOTBCTCTBHU C 1HIOPYUCHUEM HCITOCPEACTBEHHOTIO PYKOBOANTEIIA.

9. Tlepeyennb rocy1apeTBCHHbBIX YCIIYT, OKa3blBACMbIX TPAX1aHAM M OpraHu3alHsIM

CrieumuaiuceT

IPeAOCTABIACT FPasKAaHaAM H OPralH3aLMAM FOCYIapCTBCHHBIC YCIYTH
B COOTBETCTBUH C MYHKTOM(aMU)  HACTOSAUICIO AODKHOCTHOTO PCriIaMeHTa
(ceblsIKa Ha MYHKTRI pas3iena 2, B KOTOPBIX YCTAHOBNEHB! 0013aHHOCTH 110 TIPEAOCTABICHHIO
rOCYJApCTBEHHBIX YCAYT)/He MPeToCTaRsIeT TOCYAaPCTBCHHBIX YCIYT TPAKAAHAM M OPTAHU3ALHSM
(BBIOpATL HYXKHOC)
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10. ITokazaTenu 3HEeKTHBHOCTH U PE3yIbTaTHBHOCTH
npodeccHoHanbHON CI1yKeOHOM JIeSITENIbHOCTH ClIeHMAINCTa

[loxazarenamy  3¢hGEKTHBHOCTH W pe3yJIbTaTUBHOCTH  NPOdeCcCHOHANIBHOM
CHYXKeOHOM JIEATENBLHOCTH CIELUAINCTA SIBJISFOTCSA

10.1. OtcyrcrBue (pakToB Hapyulenuii TpeOOBaHMi 3akoHOAATe/bCTBA B cdepe
NPOTUBOACUCTBUS  KOPPYNUHUHM TIPH  OCYUICCTBICHHUW  CTICIHAIMCTOM  padOTBl  CO
CBEACHUSIMHU.

10.2. CBOEBPEMEHHOCTL HOATOTOBKH JIOKYMEHTOB B paMKax MPOBEACHUS NMPOBEPOK
CBEICHUH, IMPEACTABISACMbIX JIMIAMH, 3aMEUIAOMMH  JOJKHOCTH  PYKOBOJUTEIICH
M0/IBEIOMCTBEHHbIX YUPEKIACHHUI.

10.3. CBOEBPEMEHHOCTb U 110JIHOTA PACCMOTPEHHUsT 0OpallEHUH IOCY1apCTBEHHbBIX
OpPraHOB, OPraHOB MECTHOI'O CaMOYHIPABIICHMS, PaX/aH, OpPraHu3aliMii W MNoAroTOBKH
NIPOEKTOB OTBETOB HA HUX.

10.4. OtcyTrcTBHE B aAHAJIMTHYECKMX M MHBIX Marepuaiax, TIOJIOTOBICHHBIX
CHELMAIMCTOM, YCTapeBLIel, HCITPOBEPEHHOH WIIM UCKAKEHHON MH(pOpPMaLIHH.

10.5. OtcyrcrBue (PakTOB YTpaTbl JIOKYMECHTOB H MATepHAJIOB, MOCTYUHBIIMX
CIELMAIIMCTY HA UCIIOJIHEHHE, XPAHEHHE.

10.6. OtcyrcTBHe (hakTOB NpoNycka (CpbiBa) CPOKOB UCHOJIHCHUS TI0 JOKYMEHTaM
(rIopy4yeHHusiM), KOTOpble YCTAHOBIIEHBl (ejepaibHbiM 3aKOHOM WM  HOPMATHBHBIM
NIPABOBbIM AKTOM JIEHMHIPaACKON 00JIaCTH, HACTOSIIUM JIOJKHOCTHBIM PErjlaMmeHTOM,
HENOCPEACTBEHHBIM PYKOBOAMTCIIEM, BHILIECTOS UM PYKOBOJUTEIIEM.

10.7. OtrcyrcrBHe (pakTOB nponycka Oe3 YBaXKHUTEIbHOW NPUUMHBI 3aceaHHM
KOMHCCUMI M MHBIX KOJJICTMAIbHBIX OpPraHOB, WHBIX MEPONPHATHH, B KOTOPBIX
CHCUMAINCTY ObUIO MOPYUYCHO MPHUHATH y4acTHE.

10.8. KauecTBo BBIDOJHEHHONH PadOTHI (OTCYTCTBHE NPOLEAYPHBIX HApYIICHHH,
IOArOTOBKA  JIOKYMEHTOB, MAaTEpPHUajOB B COOTBETCTBMM C  YCTAaHOBJICHHBIMH
TPeOOBAHUAMU, TIOJHOE M JIOTMYHOE W3JIOKEHME MaTepuala, FOpU/IMUYECKH IpaMOTHOE
COCTaBJICHUC IOKYMEHTA).

10.9. OTBETCTBEHHOCTL  (UCITOJIHEHHE OOSI3aHHOCTEH B CPOK € MHHUMYMOM
KOHTPOJIs ).

10.10. CaMOCTOSTEILHOCTE  (CIIOCOOHOCTL  BBINOJHATL  3ajanus  0e3
JIOTIOJIHUTCIILHBIX YKa3aHH ).

10.11. Jucunnnuna (codmoaeHue ciyxeOHoro pacropsijiKa).

10.12. IlpodeccuonanbHas KOMIICTEHTHOCTb.
10.13.

(ITHBIC TOKA3ATCAN YDPPEKTHBHOCTH I PC3YILTATHBHOCTH
MpoPCCcCHONNTLHOI CTYREOHOI JCHTCILHOCTH CICIMANTHCTR)



11

<31> VKasbiBacTcs, CCTH CHCLUHANMCT SBIAETCS PabOTHHKOM CTPYKTYPHOTO TIOAPA3ICIEHHs OpPraHa HCTIOARUTEIBHOI
BJIACTH.

<32> YpoBeHb 00pa3oBaHus yKasblBAETCA B COOTBCTCTBHH ¢ TpcOoBanHsMM dacreil 4 u S crateu 12 denepansoro
3akona ot 27 moits 2004 rona Ne 79-@3 «O rocynapcTBeHHOI TpakaaHckoii ciryxOe Poceuiickoit Geacpayny.

<33> Cra) yKasblBaeTCs B COOTBCTCTBUM ¢ TpeboBanusmil cTaTeH 14 obnacTHoro zakoHa ot 25 ¢espans 2005 rozaa
Ne 11-03 «O npaBoBOM peryaHpOBaHHH TOCYAAaPCTBCHHOM Fpakaanckoii ciykObl JICHHHIpaackoit obmacTy.

<34> OO0micpoccHHCKHI KnaccupukaTop criciansbHocTell Mo obpasosannto. OK 009-2016, npuusTslil 1 BBE 1cHHBII
B zeiicTsHe npukasom T'ocyaapcTsenHoro komurteTa Poccuiickoit @enepauny no CTaHAApTH3AUMM W METPOJOTHH OT &
nekadps 2016 rona Ne2007-cT, unu AeHCTBOBABILIIH 0 €ro BBCACHHUS aHATOTHUYHLIH TPABOBOH aKT.

<35> CTIpaBOMHHK KBaNU(PHKANMOHHBLIX TPCOOBAHWH K CHCUMANLHOCTAM, HATPABICHMSM TOAIOTOBKH, 3HAHMAM H
YMEHHSM, KOTOPBIC HCOOXOANMBI JUIA 3aMEHICHHUS JIOIKHOCTEI FOCYAapCcTBEHHOH IpaXkaaHCKoii ciyk0bl ¢ y4eTOM 0071acTH 1
BUIA TPOQECCHOHAIBLHON  ClTyKeOHOH JeATEIbHOCTH FOCYAAPCTBCHHBIX  TPAXKJIAHCKUX  CIIYIKAWIHX, NOATOTOBACHHbIH
MuHUCTEPCTBOM TPYAA U colnasibHOM 3amuThl Poccniickoit denepaumn.



ITpunoxenue 7
K [IPHMKa3y anrapara
I'yGepuaropa u [IpaButenncrsa
Jlenunrpajckoi obiactu
oT 28.09.2015 Ne 01-02/9

MPUMEPHBINH JOJAKHOCTHOM PEIJIAMEHT
TOCYJAPCTBEHHOTI'O T'PAYKIAHCKOI'O CJIYKAIUEIO OPTAHA
UCNIOJHUTEJBHOM BJACTHU JEHUHT PAJCKON OBJACTM -
CHEUMAJIUCTA, UCMTOJIHSIIOLEIO OBSI3AHHOCTU CEKPETAPSI
ATTECTAUMOHHON KOMUCCWU ITIPU IMTPOBEJEHUU ATTECTALIMU U
KBAJTU®UKAIIMOHHbLIX DK3AMEHOB I'OCY JIAPCTBEHHbIX
TPAKIAHCKUX CAYKAIINUX JEHUHI'PAJICKON OBJIACTH
B OPTAHE UCTMTIOJHUTEJBLHOM BJIACTH, OCYECTBJISIIOIETO
PABOTY 110 NOATOTOBKE JTOKYMEHTOB K HATPAYK/JEHUIO
PABOTHUKOB OPTAHA UCHHOJHUTEJIBLHOMN BJACTH

«YTBEPKJIAIO»

(TOKHOCTb PYKOBOIAUTEIIS
OpraHa UCno;THHTENbHOH BIacTH
Jlenunrpaackoii odnacTu)

MOAIHCH N.0. damunmus

« » 20 ropa

JIOTDKHOCTHOU PETJIAMEHT

(lI()ﬂHOC HAHMCHOBAHHUC JIOTUKHOCTH TPazKIaHCKOTO
CIAYIKaWCro B POJMTCILHOM II‘dJ,G‘/KC)

(l'[OJ'lHOC HAHMCHOBAOHHC JTOJLKHOCTH TPAKIIHCKOrO CAYKANCTO B HMCHHTCIBHOM H'd:lC’/I\‘C)
(Hanee - CHEUMAINCT, CTPYKTYpPHOE MOApasaeicHue <36>, OpraH HCHOJHMTCIBLHOI
BJIACTH) SIBJACTCSA TOCY/IAPCTBEHHBIM FPAKIAHCKHM CITy)KalinMm JIeHHArpaickoil obnacty,
B coorsercTum ¢ Peectpom 110/5KHOCTEN FOCY1apCTBCHHOI I'PaK1aHCKOH CI1yKOBbl
JleHuHrpajckoii 001acTH JOKHOCTD CICHMAINCTA OTHOCHTCS K KaTeropin

«CHeunameTe/ «O0eCcTICYHBAIOILNC CTIC LIMATHCTBDY
{BBIODPATL HYKHOC B COOTBETCTRHM ¢ PeecTpom)

IpyIIIbL.

BeQyLICH/CTapiuch/Mitaamei
(BLIOPaTL HyX)HOC B cooTBeTCTRUM ¢ PeecTpom)
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1. Kpanmugukanmonnslie rpeboBaHus

1.1. oOpazoBanue <37>.
TIpodeccnonanvroe/Bricuiee
(BBIOpATH HYXKHOC B 3aBHCUMOCTH OT I'PYTIITBI ¥ KATerOpPHH TOHKHOCTH)
1.2. <38>.
He menec  niet ctaka rocy1apcTBEHHON IPaXIaHCKON C1yxObl MM
He MeHee _ JIeT cTaxa paboThl MO CMCIHANBLHOCTH, HAIIPABICHHUIO TONTOTOBKH/
He MeHee 0JHOTO rofia CTaxa rocyAapcTBCHHON TPakKAAHCKOH ¢ty kOBl
WM cTaxa paboThl MO CHENHaNBLHOCTY, HANPABACHUIO MOATOTOBKH/
be3 npenssapiacHus TpeOoBaHui K cTaxky
(BbIOpaATH HYKHOE)

1.3. >

(HanMeHoBaHue npodeccuH (1 00eCTIeUMBAIOIIMX CMIEHATHCTOB CTapiied 1
MUIaf1eH rpynn) aubo HAMMEHOBAHKC COOTBETCTBYIOIUNX YPOBHIO
NpoeCCHOHATIEHOTO 00pa30OBaHNS HANPABIICHUS TOJITOTOBKH, CIIEIHANLHOCTH,
1100 HaNMEHOBaHYE YKPYHCHHOH IPYNTIs! WK 06nacTH 00pa3oBanus
(AJ1st CTIEMATUCTOB BCEX IPYNIT) COTSIACHO KiIaccupkatopy <39>)

HNOATBEPXKAACMBIC JTUTIJTIOMOM

0 CPCIOHCM NpodecCHOHANbHOM 00pa3oBaHuM/
0 BBICHICM O0OPa30BaHHU COOTBETCTBYIOLIETO YPORBHS
(BBIOpATh HY/KHOE BO B3aHMOCBSA3H ¢ KBATHUKALIHOHHBIMH
TpeOOBaHUAMH, YKa3aHHBIMH B yHKTax 1.1 1 1.2)

1.4. 3nanus:

- 0azoBble:

rocynapcrseHHoro sseika Poccuiickoll @epepauuu (pycckoro si3bika) ¥ OCHOB
Koncruryunn Poccuiickoit Denepanuu;

DenepaspHOro 3akoHa o1 6 okT0pst 1999 roga Ne 184-D3 «O0 obmux npuHImUmax
OpraHM3aliy  3aKOHOJATEJIBHBIX (NPEACTABUTEIbLHBIX) M HCIONHUTENbHBIX OPraHoB
rocyapcTBEHHON BjacTu cyObekToB Poccuiickoi denepannmny;

Denepanbnoro 3akoHa ot 6 okTaA0ps 2003 roga Ne 131-D3 «O6 061mmx npuHUMnax
OpraHu3aluy MECTHOrO caMoyIlipaBiieHus B Poccuiickoit dezepannmy;

Dcpepanbroro 3akona ot 2 mas 2006 roga Ne 59-@3 «O mopsiike paccMOTpeHnst
oOpauleHnit rpaxxaan Poccuiickoi denepannmy,

Deaepanbuoro 3akoHa ot 25 gexadbps 2008 roga Ne 273-D3 «O nportusoseicTBum
KOppYHUMH» W HHbIX HOPMAaTHBHBIX MNpaBoBbIX akToB Poccuitckol dexpepaumu u
Jlennnrpazckoil 06s1acTh B chepe NpOTUBOACHCTBHS KOPPYTTLIHH;

3akoHoAaTesbeTBa  Poccuiickon  deacpal 0 FOCYAapCTBEHHON  IPak AaHCKOM
ciyx0e Poccuiickoit denepanuy;

Ycraa Jlennurpajicko odnacry;

obJiacTHoro sakona ot 11 aekabpst 2007 roma Ne 174-03 «O npaBoBbIX akTax
JlennHrpaackoii odbnactum;

110JIOKEHHS 00 OpraHe HCHOJHUTEILHON BIIACTH;

TNI0JIOKEHUSI O CTPYKTYPHOM IOAPA3/IEJ€HUHN OpraHa MCNOJHUTCIBHOR BiacTH <36>;

Komekca 5TukM M ciyxeOHOTO  110BEICHUsSI TOCYJAPCTBEHHBIX  IPAKIAHCKHX
cnyxawmx JleHuHrpaackoi odacru;

WHCTpyKuMM 10 1€JIONPOU3BOJICTBY B OpraHax MCIOJIHHUTEILHOH — BJIACTH
JlennHrpazckoii obacty;

CI1yKeOHOTrO pacriopsjika B AJAMHHUCTpANY JIeHUHIPaaCcKoii obnacTi;
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B o0OJlacTH WHGPOPMAMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH: BO3MOXHOCTEH M
OCOOEHHOCTEW  TIPUMEHEHHsI  COBPEMEHHBIX  HHGOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUI B OpraHe MCIOJHHUTEIBHOH BJIACTH; OCHOB MH(POpMAIMOHHOH 0e30macHOCTH
U 3aluThl MHPopManuu, B Tom uucie dDenepanbHoro 3akona or 27 wronsg 2006 roma
No  149-®03 «O6 wundopmauuu, HHGOPMAIMOHHBIX TEXHOJOTHSIX M O 3amure
uHpOpMaLMKU»; OCHOBHBIX 110JIOKEHUH 3aKOHO/1aTE/bCTBA O IEPCOHAIBHBIX JAHHBIX, B
ToM umnciae PenepanbHOro 3akona ot 27 utons 2006 roga Ne 152-03 «O nepcoHaabHbIX
JAHHBIX»;  OOMMX  MNPUHUMIOB  (PYHKLUMOHHPOBAHUS ~ CHCTEMBbl  3JICKTPOHHOIO
JOKYMEHTOO00POTA; OCHOBHBIX IOJIOKEHUH 3aKOHOAATEIFCTBA 00 AJIEKTPOHHOM MTOATIUCH;
PUMEHEHHS 1EPCOHAIBLHOIO KOMIIBIOTEPA;

- B 3aBHUCUMOCTH OT 00J1aCTH ¥ BUJA ACATCIIbHOCTH!

VYkaza [lIpesuaenrta Poccuiickoit @enepaunu ot 2 mapra 1994 roga Ne 442 «O
rocy/1apCTBEHHbIX Harpajxax Poccuiickon denepanuny;

VYka3za Ilpesnpenta Poccuiickoit denepamu ot 7 centsaops 2010 roga Ne 1099 «O
Mepax I10 COBEPLIEHCTBOBAHUIO TOCYAApPCTBEHHOM HarpajHoW cucremsbl Poccuiickoi
QDenepauun» W MHBIX HOPMAaTHBHBIX I1paBOBbIX akToB Poccuiickoii ®Pepepanuu wu
JleHnHrpaackoi obyacTy 0 Harpauax, MOYETHBIX 3BAHUIX;

VYkaza Ilpesunenrta Pocculickoii @enepauun ot 1 ¢gespans 2005 roga Ne 110 «O
IIPOBCJACHUM  aTTECTALMM TOCYJAPCTBEHHBIX TPAKAAHCKUX chykanmx Poccuiickoi
denepaunny;

nocra”osiiennsa ['yoepnaropa JlennHrpaackoit odbnactu ot 3 aexadbps 2008 roga
Ne 251-nr «O nopsiyike padOThl ATTECTALIMOHHON KOMUCCHH TIPH MPOBEACHUH aTTECTALMY
M KBAIM(QUKAUMOHHBIX  2K3aMEHOB  TOCYJIAPCTBEHHBIX  [PAKAAHCKHUX  CIIyKAIIMX
JIeHMHIrpaacKOH 00J1IaCTH B OpraHax MCMOJIHUTENILHON BiacTH JIeHMHIpaaCKoH 001acTH U
B annaparax MHpOBbIX cyaeH Jlenunrpaackoi odnactuy;

nocranosienns [lpasurenscTBa Jlenunrpanckon odnactu ot 9 okradbpsa 2008 roaa
Ne 304 «O0 oOpa3oBaHMM aTTECTALMOHHBIX KOMHCCHH JUISi TIPOBEAEHHUS aTTECTALUU W
KBAJTH(QUKALMOHHBIX ~ DK3aMEHOB  IPAXJAHCKWUX  CIyKAllHX B AJIMHHHUCTpALUM
Jlennnrpazackoii objacTi M annapaTax MUpOBBIX cyJieil JIeHHHIpaackon o0nacTiy;

NEPEYHs IOCYAapCTBEHHBIX Harpaa JIeHHHTpaIckoi 001acTu;

NPOUCAYPbl  TOArOTOBKM JOKYMEHTOB K HarpaXAeHHUIO BEJIOMCTBCHHBIMH H
rOCYApCTBEHHLIMH HArpajaMu;

(l[l{bl(,‘ NPaBOBLIC dKThI, TOHATHS, HPABOBLIC OCHOBI,
BHAHHC KOTOPBIX B COOTBCTCTBUHW CO CIIPABOYHHKOM <40
HCOOXOAHMO J51 MCOAHeHHS 00s3aHH0CTel no JOJTKHOCTH
B 30BHCHMOCTH OT 00J1ACTH H BHA ACATCALHOCTH)

1.5. Ymenus:

- DasoBblC:

CUCTEMHOTO (CTPATCIrHUYECKOI0) MBILIJICHUSL;

CHUCTEMAaTU3aLNK U aHAJIN3a HHPOPMALIUK;

JUIAHUPOBAHMS,  PALIMOHAIILHOIO  MCITOJB30BAHUS  CHY)XKEOHOTO  BpeMeHM 1
JOCTHKCHMS PE3YIIbTATOB;

KOMMYHHKATHBHOTO OOLIEHHA (B TOM 4MCIIE NYOJNUUYHBIX BBICTYILUIEHHI U BeCHUS
JIEJIOBBIX MEPETOBOPOR);

YIIPABJICHNUS U3MEHCHUSIMU;
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paboThl € anmnaparHbIM UM [POrPaMMHBIM OOECreYeHHEM, YCTaHOBJIEHHOM Ha
aBTOMATU3HpOBaHHOM pabouem Mecte (APM), B Tom umciie paboThl B OnepaliioHHOMN
cucreme cemciictea Windows, B TtekctoBom penaxrope MicrosoftOfficeWord, ¢
TabnnuHpiM nipoueccopom MicrosoftOfficeExcel, ¢ mourosbiM knuenTom tuna «Outlook»,
MOATrOTOBKH ITpE3eHTAlMI ¢ IpuMeHeHueM npunoxeHus MicrosoftOfficePowerPoint;

padoOThl B Ka4eCcTBE NOJIL30BATENsl B HHOOPMALMOHHBIX CUCTEMAX, IPUMEHACMBIX B
OpraHe MCIIOJIHHTEJILHOH BJIACTH, B TOM UHCIC B NPUKIQJAHBIX HHOOPMAIIMOHHbLIX
cucTeMax (CUCTEME B3aUMOJAECHCTBHSA ¢ TpaKAaHaMM M OpPraHM3alldsaMH; CHCTEME
MEKBELOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOAEUCTBHUS; YUETHOMH CUCTEME;
HHPOPMALIMOHHO-aHAIMTHYECKOH  chcTeMe,  obecrieunBatoulell  cbop, 0OpaboTKy,
XpaHEHHE M aHalW3 JaHHbIX), CHUCTEMAaX 3JIEKTPOHHOIO JIOKYMEHTO000OpoTa, B
MH(OPMALIMOHHO-TIPAaBOBBIX cuUcTeMax «lapanty, «Koncynprantllmocy, «Kopekc», a
TAKXe C PECYpCaMy U CEPBHCAMMU JIOKAJIbHOW BbIYMCIIMTEIBHOM ceTH U MH()OPMAalIMOHHO-
TEJIEKOMMYHHMKAUHOHHON ceTH « HTepHeT;

IPUMEHEHUS  TNEPCOHAIBLHOTO  KOMIIBIOTEPA, UCIIOJB30BaHUS  KOMHMPOBAIBLHOM
TEXHUKH, CPEACTB TeNePOHHON U (PaKCUMHUIIBLHON CBSI3H;

- B 3aBUCUMOCTH OT 00J1aCTH W BUJA JIEATEIIbHOCTHU:

NOATOTOBKHU HArpaIHbIX JOKYMEHTOB;

[O/IFCOTOBKH aTTECTALIMOHHbIX H AK3aMEHAIIMOHHbIX JIMCTOB;

BEJIEHMS NIPOTOKOJIA 3aCE1aHNS ATTCCTAIMOHHONW KOMUCCHH U er0 0(hOpMIICHUS;

(yMmenHs, 00121aHHC KOTOPBIMH B COOTBCTCTBHH CO CNPaBOYHUKOM <40>
HEOOXOAUMO 15 HCTIOIHCHU 00A3aHHOCTEHN 10 JOJDKHOCTH
B 3aBHCHMOCTH OT 00JIACTH M BUAA JICATCILHOCTH)

2. J10/oKHOCTHBIC 00s3aHHOCTH

B nensx peaymzanuu nosiHoMouMii M QyHKIOMH opraHa MCIOJIHUTENLHON BIIACTH,
NPEIYCMOTPEHHBIX 110J0)KEHHEM 00 OpraHe HCIHOJHHUTEIBHOM BJIACTH, a TaKKe B
COOTBETCTBHHU C MOJIOKEHUEM O CTPYKTYPHOM NoApa3iejieHun <36> crenuanuct o0a3aH:

2.1, Hcnonuarts  0043aHHOCTM — ceKpeTapst aTTCCTALMOHHOH KOMHCCHM  HpH
MPOBCACHUMU  aTTECTAlMM W KBAIM(UKALMOHHBIX  3K3aMEHOB  T'OCYAAPCTBEHHbBIX
TPAKAAHCKMX cly)aunx Jlcnunrpaackoih obnactu B opraHe HCIIONHHUTEIBHON BIIACTH,
[IPEAYCMOTPCHHBIC 110CTaHOBIIeHHeM ['yOepHaropa Jlennnrpaackoii odnactu ot 3 aexadps
2008 ropa Ne 25T-nr «O nopsixe padoTbl aTTeCTallMOHHON KOMUCCUH TIPY NPOBEACHUH
arTecTauMn M KBaAM(MUKAUMOHHBIX  5K3aMEHOB  TOCYJAPCTBCHHBIX  IPAXKJIAHCKHUX
cllyKalmnx JICHUHIPaACKoR 001acTh B OpPraHax HCTIOJIHUTENBHO BilacT JleHnHrpaackoii
00JacTH N B alnapaTax MUpOBbIX cyael Jlenunrpaackoit oonacTny.

22, Ilo nopydeHHIO  pYKOBOAMTCNI  OpraHa  WCIHOJIHUTEILHOH  BIACTH
MOATOTABIMBATH M NIPCACTABIISATL EMY Ha PACCMOTPEHUE JIOKYMCHThI, HEOOXOMMBIC AJIS
HarpaxaeHust  pabOTHMKOB  OpraHa  HCMOJHUTEIBHOH BJACTH  rOCYAApCTBEHHBIMU
Harpajamu  Poccuiickoii  deaepaunn,  Harpanamu  Jlemumurpaackoil  obsactu
BCIIOMCTBEHHbIMH HarpajiaMu, 1IpUCBOCHUS NOYETHBIX 3BaHWH JIeHHHIpaackoil obnacTu.

2.3. 1o nopy4eHuto HEMOCPEACTBEHHOTO PYKOBOHMTEIS B YCTAHOBICHHOM MOPSIAKE
paccmarpuBatb  OOpallleHMss  TOCYJAApPCTBCHHBIX — OpPraHOB,  OPraHoB  MECTHOTO

>



CaMOYNpaBJICHHUsA, OpraHM3alMil M TIpakiaH, MNOJAroTaBiIMBaTL W [PEACTABIATD
COOTBETCTBYIOLLEMY PYKOBOAMTEINO IIPOEKTHI OTBETOB HAa YKa3aHHbIE OOpalleHH.

2.4. B cOOTBETCTBUM C AOBEPEHHOCTBIO U (MIIH) MO MOPYUYCHHUIO HETIOCPEACTBEHHOTO
PYKOBOAMTENS,  BBILUECTOALIErO  PYKOBOAUTENS  NPEACTAaBIATH HMHTEPEChl  OpraHa
UCIIOJHUTENIBHON  BJIACTM B I'OCYIapCTBEHHbLIX  OpraHax, oOpraHax  MECTHOTO
CaMOyIpaBJICHUS U B OpraHU3alusX.

2.5. YyacTBoBaTh B paboTe KOMUCCHH M MHBIX KOIIJIErHANbHBIX OPraHOB, B COCTaB
KOTOPBHIX CIECUHAJNCT BKJIKOYEH B COOTBETCTBUM C MPABOBBIM aKTOM JIeHMHTpaacKoi
0o0aCTH  MJIM  HallpaBJeH  HEIOCPEACTBEHHBIM  PYKOBOJAMTCEM,  BBIICCTOSLIUM
PYKOBOAMTEJIEM.

2.6. B CcOOTBETCTBMM C [OPYYEHHEM HEMOCPEICTBEHHOIO  PYKOBOJIUTEIS,
BBILLIECTOALLEI0 PYKOBOAUTE/S OPFraHW30BbIBATH MOAIOTOBKY MaTepPHaJiOB K COBELAHUAM,
3aCEJIaHUAM, MHBIM MEPOIIPUSITUAM W (MJIM) TPUHUMATh B HUX Y4acTHE, B TOM YHCJIE BECTH
[1€PErOBOPHI.

2.7. TouHo M B CPOK BBINOJHATE yKa3aHUsl M 110PYUCHHsT HETIOCPEACTBEHHOTO
PYKOBOAUTEIS!, BLILIECTOSIErO PYKOBOJAUTENSL.

2.8. Cobmonath npasuia JICIONPOU3BOACTBA, B TOM YHUCIE HAJICKAIMM 00pa3zom
YYUTBIBATE M XPaHUTb IIOJYYEHHBIE HAa MCIOJIHEHHE JIOKYMEHTBl W MaTepHalbl,
CBOEBPEMEHHO IIPHU YXOJI€ B OTITyCK, YOBITHM B KOMaH/IMPOBKY, B Clydyae OCTaBJIEHMs
JAOJDKHOCTH ~ CllaBaTh WX paOOTHMKY OpraHa UCIOJHUTEIILHOM BJIACTH, BPEMEHHO
VICTIOJIHAIOIEMY OOS3aHHOCTH CIIELIMAIINCTA, JTHOO HEIIOCPEACTBCHHOMY PYKOBOUTEINIO.

2.9. CoOmogarb HopMmbl  Kosmekca »stuku u ciyxeOHOro  nosejeHUs
rOCyapCTBEHHBIX I'PaXKIAHCKHUX cilyKamux JIeHuHrpaackoi obnacty.

2.10. YBenomnaTe npeiacTaBUTeNs HaHUMatess 000 BCeX Cilydasx oOpaieHus K
CHEUHMATHCTY KAaKMX-JIMOO JMIT B HEeAX CKJIOHEHHS ero K COBCPIICHHIO KOPPYNLHUOHHBIX
NPaBOHAPYIICHUH, 32 HCKJIFOYEHHEM CJIYy4aeB, KOI/a Mo JaHHbIM (pakTam NpoBeAeHa UM
IIPOBOJIMTCS TPOBEPKA.

2.11. OTynTeIBaTECS NEpea HEMOCPEACTBEHHBIM PYKOBOJMTENEM, PYKOBOJUTENEM
opraHa HUCIOJIHHTENLHONH BJIACTH O pE3yJbTaTax CBOCH CJIYKECOHOM JICATEILHOCTH, B TOM
urcne exerojino, 1o 1 despans roja, CACAYIOIUErO 33 OTYETHLIM, IPEACTABISITH
HEIOCPEACTBEHHOMY PYKOBOJMTEIIIO OTYET O CBOEH NPOQECCHOHANBHOH Cly)eOHOM
JIESATENBHOCTH.

2.12. Hapnexkammum 00pazoM HCMONHATE OOSI3aHHOCTH MPAXKIAHCKOIO CIYXKAaLlero,
NIPC1lyCMOTPEHHBIE 3aKOHO/1TCIILCTBOM,

3. Ilpasa

CneumnanucT uMeeT npaso:

3.1. Ha peanm3aumio ycTaHOBIEHHbIX JICIHCTBYIOWMM 3aKOHOAATENLCTBOM IIPAB
IPAXIAHCKOTO CIyKalllero.

3.2. Ha rocyaapcTseHHbIC rapaHTHH, NPeayCMOTPCHHblE (ejiepaibHbIMKU 3aKOHAMH
1 MHBIMH HOPMATHBHBIMH [1PaBOBbIMU akTamu Pocculickoii ®enepaunn n Jlenunrpaackoii
o0JacTy.
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3.3. Ha nonyueHue B yCTAHOBJIEHHOM IOPSIKE OT TOCYJApPCTBEHHBLIX OPIaHoOB,
OPraHOB MECTHOI'O CaMOYIIPABJICHUSA, OPraHM3aldd W IpaxiaH JOKYMEHTOB M MHOMU
HHpopMaLnK, HEOOXOAMMOH AJIs1 UCTTOJTHEHUS TOJKHOCTHBIX 00513aHHOCTEHN.

3.4. Jloctyna K PpErdoHalIbHbIM MH(POPMALMOHHBIM cHcTeMaM JIeHUHIpaJICKoil
oOstact, npaBoBbIM Oazam jaHHbIX THna «Koaekey», «Koucynbrantllmocy, «l"apanry,
pecypcam cetd «MHTEpHET» 110 BONPOCAM, OTHOCAIUMMCA K KOMIIETCHUMH OpraHa
WCHOJIHUTENBHON BJIACTH, a TaKXKC AKOHOMHYECKHUM, T[IPABOBbIM M  OOILLECTBEHHO-
MOJIMTUYECKUM BOIIPOCaM.

3.5.

(MHbIE TIpaBa CIeanicTa)
4. OTBETCTBEHHOCTD

CreuuanucT HeCceT YCTaHOBJICHHYIO (e/iepadbHbIMHU 3aKOHAMH OTBETCTBEHHOCTE!

4.1. 3a HapylLIEHHUE 3alIPETOB, CBA3AHHBIX C T'PAXAAHCKON cly)00H, HecoOmoaeHHe
OTPAaHUYCHUN W  HEBBIIOJHEHUE  OOSI3aTENILCTB,  YCTAHOBIEHHBIX  (pejiepaibHbIMH
3aKOHAMM.

4.2. 3a HeuclioaHeHMe (HeHa iesKalllee HCIOJTHEHUE) N0JKHOCTHBIX 00s13aHHOCTEN.

4.3. 3a yTpary uiau nopyy rocyJapcTBEHHOro umyilecTsa JIeHHHrpaackoi obnacru,
KOTOpO€E OBUIO TIPEIOCTABJIEHO €MY JUISI HCIIOJHEHHUS JIOJDKHOCTHBIX 00SI3aHHOCTEH.

44. 3a wHapywenue HopMm Kojaekca OSTHKM ©  ClyxeOHOro roBeaeHUs
rOCYNAapCTBEHHBIX I'PaXKJAaHCKHX CyKaux JICHUHrpasickol obacTy.

4.5. 3a HapylleHHe CPOKOB IOATOTOBKM JIOKYMEHTOB BO MCIOJIHEHHE TOPYUYEHMI
Ilpesuaenra Poccuiickon Pencpaumnun, [pencenarens llpaButensctBa Poccuiickoit

@enepauun u I'ydepuaropa Jlenunrpanckoi obiacTy.
4.6.

(MHast OTBCTCTBCHHOCTD CIEUHNATTUCTA)

5. Ilepeuenb BONIPOCOB, 110 KOTOPBIM CHIELHAIMCT BIPABC
WK 0053aH CaMOCTOSITENILHO IPUHUMAThH PEICHHS

5.1. Cueunanuct 00s3aH caMOCTOSTEIBHO TPUHUMATH PEIIICHNUS

5.1.1. Tlo Bonpocam nepBOOUEPEAHOCTH BBIIOJHEHHUS JTOHKHOCTHBIX 00S3aHHOCTEH
B IIPE/ICaaX CPOKOB, YCTAHOBJIEHHBIX HCIIOCPEACTBEHHBIM PYKOBOAUTENIEM, BLILICCTOALLMM
PYKOBOJAMTEIIEM, u co0It0IeHHS HOPM, YCTAHOBJIEHHBIX JICHCTBYIOILIUM
3aKOHO/ATEJIbCTBOM.

5.1.2. Tlpn peanu3zauun NOJNHOMOUMH 4l€HAa KOMHCCHMH M MHOI'O KOJUICTHANbHOIO
Oprasa.

5.1.3. Tlo BOnpocam opranHumsalnM yyeTa M XPaHCHUst [EPEJaHHBIX €My Ha

HCIIOJIHCHUE JOKYMEHTOB U MaTepUasloB.
5.1.4.

(HHBIC BOTIPOCHI, MO KOTOPBIM CICIHAINACT 00S3aH CAMOCTOATENLHO IPHHHMATH PCLUCHIIS)
5.2. CneuMannucT B KauyecTBC 4lieHa KOMHCCHHM W HWHOI'0 KOJUICTUAIbLHOrO oprata
BITpaBC Ha 3aCC/IaHUAX TAKOTO OpraHa CaMOCTOSTEJILHO NPUHUMAaThL PCIICHUE I"0JTOCOBATH
«Bar, «IpOTHB» NN «BO3ACPKAJICS», a TAKIKEC BbICKA3bIBATH CBOC MHCHHE, B TOM HHUCJIE
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3asBJIATL 0CODOE MHEHME B NHUCBMEHHOH (opMe B COOTBETCTBHH C PErjlaMCHTOM
(nopsiaxom) padoThl KOMMCCHH U HHOTO KOJUIETHAJILHOTO OpraHa.

6. IlepedeHs BonpocoB, 10 KOTOPLIM CHELUATUCT 00si3aH
WK BIIPAaBE y4acTBOBATh NP MOATOTOBKE NPOEKTOB HOPMATUBHBIX
IIPABOBBIX aKTOB W IPOCKTOB PCUICHUH

6.1. Cneunmanuct o00s3aH y4acTBOBaTh B IIOATNOTOBKE IPOEKTOB HOPMATUBHbLIX
JIPABOBBIX AKTOB U IIPOEKTOB PELICHHUN 10 BOTIPOCAM, OTHOCSIIMMCS K €r0 JIOJKHOCTHEIM
00SI3aHHOCTSM.

6.2. Cneunanucr BIpaBe y4acTBOBATbH B TMOATOTOBKE TNPOCKTOB HOPMATHBHBIX
[IPaBOBBIX AaKTOB ¥ IIPOEKTOB PEUICHUI [0 HHBIM BOTIPOCAM

no coOCTBEHHOH MHHLMATHBE/TIO COFJIACOBAHUIO ¢ HETIOCPEACTBCHHBIM PYKOBOUTCIEM
(BbIOpATL HYKHOC)

7. CpokH M NIpOLEAYPHI TIOATOTOBKH, PACCMOTPEHHUS MTPOCKTOR
pPEUIEHUH, NOPALOK COIJIACOBAHMS U IIPUHSITUS PELLICHUH

7.1. OOumme CpokM W UpPOLEAYypbl MNOATOTOBKH JTOKYMEHTOB PEryJIMpYyIOTCH
HMucrpykuuen no JejJonpous3BoACTBY B OpraHax UCHOJHUTEAbLHON BiacTh JIeHUHIpaIcKoil
00J1aCcTH.

7.2. B uenAx IOArOTOBKM, COIJIAaCOBaHMS M MNPHUHATHA PEILCHHH  opraHa
HCIIOJHHUTENBHON BJIACTH CIEUMAIUCT 00513aH:

7.2.1. TloAroroBUTH MNPOEKT JIOKYMEHTa W MPEACTaBUTh €ro0 Ha COTIJIACOBAHUE
HEINOCPEACTBEHHOMY PYKOBOIAMTEII0 HE NMO3KE YeM 3a ABa pabouMx [IHS JIO0 MCTCUEHMs]
CpPOKa MCIONHEHNS 110 DTOMY JOKYMEHTY, KOTOPBbIH yCTaHOBJICH deiepaibHbIM 3aKOHOM
WM HOPMATHUBHBLIM IPABOBLIM aKTOM JleHuHrpaiackoil obsactu, MO0 WHOTO Cpoka,
YCTAaHOBJIEHHOTO HEMOCPEACTBEHHBIM PYKOBOAUTEICM, BbILIICCTOALINM PYKOBOIAUTENIEM.

7.22. Tlocne  corpacoBaHust — TIPOEKTa  JOKYMEHTa  HEMOCPEACTBEHHBIM
PYKOBOJUTEJIEM HE3aMEUIMTENIbHO CAATh IIPOEKT JOKYMEHTa OTBETCTBCHHOMY 34
JICJIONPOU3BOACTBO  WJIM 1O TOPYYCHHUK) HENOCPCACTBEHHOIO PYKOBOIWTES JIMYHO
IPEICTaBUTL TIPOCKT JIOKYMEHTa Ha pPacCMOTPCHHE (MOJANMCAHME) BBINICCTOSLIEMY
PYKOBOJUTEIIO.

8. IopsJoK ciryKeOHOro B3auMOICHCTBHS CrIenualncTa ¢ IpyrumMu

pabOTHUKAMH OPraHa HCIOJIHUTEILHON BIACTH, PAOOTHHKAMH MHBIX

roCy1apCTBEHHbLIX OPraHOB U OPraHOB MECTHOIO CaMOYIIPaBJICHMUS,
OpraHM3aLHsIMHu U FpaxaaHaMu

8.1. llopyyeHnst W yKka3aHHMs CHCLHANUCTY JAKOTCI  HENOCPEICTBEHHDIM
PYKOBOJMTEJIEM, BBILICCTOSUIMM PYKOBOJMTENIEM B YCTHOH WJIH NMHCBMEHHOH (opme 1o
BOMPOCaM, OTHOCSALIMMCS K AOJKHOCTHBIM 00S3aHHOCTAM CIICLIMANIICTA.

8.2. B nensx ucnosHeHus 10/DKHOCTHBIX 0OA3aHHOCTEH M NOPYYEHHUH ClIeMMAaIUCT
BIIpaBe 00palarbes K Apyrum pabOTHHKAM OpraHa HCHOJHUTCILHON BIACTH, paboTHHKAM



WHBIX I'OCY/IapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYNpaBJICHUS, K IpaXK/laHaM U B
OpraHu3alyu.

8.3. CreumanucT BIpaBe B YCTHOH ¢opme jaBarh pazbsCHECHHUS MO BOIMPOCaM,
OTHOCHIIUMCS K €ro JOJ/DKHOCTHBIM OOSI3aHHOCTSIM, B OTBET Ha oOpalueHust K Hemy
pPa0OTHHUKOB roCy/IapCTBEHHBIX OPIraHOB U OPTAHOB MECTHOTO CaMOYIPABJICHHUSI.

8.4. CnenuanucT BIpaBe B YCTHOM (JopMe JaBaTh pas3bsICHEHMS 110 BOTIPOCAM,
OTHOCAILIMMCS K €ro JOJUKHOCTHBIM OOSI3aHHOCTSIM, IIPEICTaBUTENSIM OpraHu3alvi U
rpaxxaaHam

10 COOCTBEHHOMY YCMOTPEHHIO (B HHULIMATUBHOM TOpsiake)/

TOJIBKO 110 OPYYEHHUIO MO0 ¢ paspelleHHs HCITOCPEICTBCHHOTO PYKOBOJUTETI,
BBIINECTOSILErO pYKOBOAUTENS, 3@ HCKIIOUCHHEM CITyUacB, KOrAa TAKHC
Pa3bACHEHMA ABNAKOTCA JOJLKHOCTHBIMH OOA3aHHOCTSMH CIICLHHATHCTA

(BBIOpATHL HYKHOE)

8.5. CrienmanucT BIpaBe MNPeAOKUTh HCIOJHUTENIO 110 JOKYMEHTY B pabouem
NMOpsAIKE PELUTh BOMNPOC O €ro OT3bIBE, €CJIM TAKOW JOKYMEHT WJIH OTJIC/IbHBIC €ro
II0JIOXKEHHMSI HE COOTBETCTBYIOT (efepalibHOMY, 00JaCTHOMY 3aKOHO/ATe/bLCTBY W/HIH
npaBuiam oGpopMIeHUs J0KYMEHTOB.

8.6. Ha nepuos cBoero BpeMEHHOrO OTCYTCTBUsI (B TOM 4YMCJe KOMaHIHMPOBKA,
OTHYCK) CHENHaAIMCT 00sA3aH nepeaTh Bce MaTepuanbl ¥ WH(PpOpMaINio, He0OX0IUMbIE
JUIs. BBIIIOJIHEHHA 00513aHHOCTEN 110 HACTOALLIEMY JOJKHOCTHOMY perjlaMeHTy, paOOTHHKY,
BPEMEHHO UCIIOJHAKIIEMY €T0 0053aHHOCTH, JINOO HEMOCPECTBEHHOMY PYKOBOIUTEIIIO.

8.7. Chneumanuct o00s3aH BPEMEHHO BBINOJIHATH OTAC/IBHBIE  JIOJHKHOCTHBIE

00A3aHHOCTH OTCYTCTBYIOLLIEr0 pabOTHHKA

OpraHa HCTIOJHHTEIBHONH BIACTH/CTPYKTYPHOTO TIOApa3AcieHs <36>
(BBIOpATH HYKHOC)

B COOTBETCTBHH € NNOPYHCHUCM HCTIOCPECACTBCHHOIO PYKOBOLUTEIIA.

9. Hepequb rocyJapCTBCHHBIX YCJIYT, OKA3bIBACMBIX I'PAXKIAaHAM H OpraHu3aliIm

Crenuanaucrt

NpeA0CTaBAgeT MPAXAaHAM U OPTaHM3aIHAM TOCYIAPCTBCHHbBIC YCIYTH
B COOTBETCTBUHM € IYHKTOM(aMH)  HACTOSIIIErO JIOKHOCTHOTO PCrIaMeHTa
(cChIiKa Ha MYHKTH pasaena 2, B KOTOPbIX YCTAHOBJIEHDB! 00s3aHHOCTH MO MPCIOCTABICHHIO
rOCYAapCTBCHHBIX YCITYT)/He NPEeOCTABIIACT TOCYAAPCTBEHHBIX YCAYT IPAKAAHAM H OpraHu3alusm
(BHIOpaTh HYy3KHOC)

10. Hoxkazarenn 3¢ HexTHBHOCTH U PE3yJIbTATUBHOCTH
npodeccHoHanbHON Ciy)KeOHOM NeATENLHOCTH ClELNaINCTa

[TokasarenamMu  SPQPEKTUBHOCTH M pe3yJbTATHBHOCTH  NPO(ECCHOHANBHON
CllyKEOHOH AEATENbHOCTH CIEUHANINCTA SBIISIIOTCS:

10.1. CBOEBpEMEHHOCTL W MONHOTA PACCMOTPCHUS OOPALICHHI TOCY1apCTBEHHbIX
OpraHoB, OPraHOB MECTHOI'O CaMOYHNPABJICHMs, TPAK/AH, OPraHU3alUMH M 110ATOTOBKU
NPOEKTOB OTBETOB HA HUX.

10.2. OrcyTcTBME B AHAJIUTHUCCKMX M HHBIX MaTepHaiax, MNOArOTOBICHHbBIX
CIICHHAIMCTOM, YCTAPEBILIECH, HENPOBEPEHHON MJIM UCKaXKEHHOM MH(pOPMaLIMK.

10.3. OrcyrcrBue (akToB yTparhl JIOKYMEHTOB M MATEPHANOB, IOCTYMHUBIINX
CIIELMAJIMCTY Ha HCMOJTHEHUE, XPAHEHHE.
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10.4. OrcyrcrBue (hakroB rporycka (CpbiBa) CPOKOB MCIOTHEHUS 110 OKYMEHTaM
(IOpy4eHUsIM), KOTOpPbIE YCTAHOBJEHBI (helepanbHbIM 3aKOHOM WM HOPMATUBHbBIM
NpaBoBbIM aKTOM JIeHMHIrpaacKoH 00J1aCTH, HACTOSILMM JIOJDKHOCTHBIM PErjaMeHTOM,
HENOCPEACTBEHHBIM PYKOBOIMTE/EM, BbIIECTOSLIUM PYKOBOAMTEIIEM.

10.5. OrcyrcTBue (hakTOB TNporycka ©0e3 YBaXUTEJNbHOW IPUYMHLL 3aceqaHnui
KOMHUCCHMH W HMHBIX KOJUIETHAJbHBIX OPraHoOB, HHBIX MEPOINPUATHH, B KOTOPHIX
CHEUMalUCTy ObIJIO TIOPYUEHO IIPUHSATH y4acTHE.

10.6. KauecTBo BbINOJIHEHHOH paOOTBI (OTCYTCTBHE NPOLCAYPHBIX HAPYIICHHH,
NOJrOTOBKA  JOKYMEHTOB, MAaTepHaJloB B COOTBETCTBUM C  YCTaHOBJICHHBIMU
TpeOOBAHUAMM, IOJHOC M JIOTUYHOE M3JIOKEHHE MaTepualia, FOPHAWYECKH TPAMOTHOE
COCTaBJICHUE /IOKYMEHTA), B TOM 4HCIIE;

10.6.1. OrcyTcTBHE (DaKTOB CpPBIBOB 3ace/laHMI aTTeCTALMOHHOH KOMHCCHM NpH
NPOBEACHUM  ATTECTALMH M KBAIM(PHUKALMOHHBIX  JK3aMEHOB  TOCYapCTBCHHBIX
rpaXJlaHCKUX ciykaux JIeHMHrpagckoi o0siacT B opraHe MCHOJHHUTEILHOH BJIACTH
BCIICACTBUE  HEUCIIOJNHEHHd  WIM  HEHa[JIeKaUulero  MCHOJHEHHUS  CIICLIHAIMCTOM
JIOJDKHOCTHBIX O0S3aHHOCTEN.

10.6.2.  CBOEBPEMEHHOCTh  IIOAIOTOBKM W TPEACTABICHMS  JIOKYMEHTOB,
HEOOXOAMMBIX JUld  HarpakJAeHusi paOOTHUKOB OpraHa HCHOJHUTEILHONM  BJACTU
rocyapcTBeHHbIMM Harpajamu Poccuiickoit Denepaunn, Harpajamu JleHMHrpaackoi
00J1aCTH, BEJIOMCTBEHHBIMH Harpajgamu, IpUCBOCHUS MOYCTHBIX 3BaHMU JIeHMHTrpancKoi
001acTH.

10.7. OTBETCTBEHHOCTL (MCMOJHEHHE OOS3aHHOCTEH B CPOK € MHHHMYMOM
KOHTpPOJIS ).

10.8. CaMoCTOATEILHOCTD (CMOCOOHOCTDL BBLIIOJIHATE 3a7aHus O¢3 JONOIHUTEbHBIX
YKa3aHuH).

10.9. Incuuninna (co0iitoieHue Ci1ysKeOHOro paciopsiaka).

10.10. IIpodeccnonanbHas KOMIETEHTHOCTD.
10.11.

(1HpIe TIOKA3aTCIN YPPEKTHBHOCTH U pe3yIbTAaTHBHOCTH
Npo¢heCCHOHANBHOM CITY)KeOHOI ACATCILHOCTH CIEHHUANNCTa)

<36> YRa3bIBAETCA, CCIIM CTICLHHAIHCT ABMSETCA pabOTHHKOM CTPYKTYPHOTO MOAPA3ACTCHHS OPTaHa HCTIONHUTETbHOM
BJACTH.

<37> YpoBeHb 00pa3oBanis YKa3biBACTCH B COOTBETCTBHN ¢ TpeGoBanuamu yacteil 4 n 5 crarhy 12 ®egepansioro
sakona o1 27 nods 2004 roma Ne 79-03 «O rocyaapeTeHHOI rpaskaanckoil cnyxbe Pocceuiickoii Meaepatimy.

<38 CTak yKasblBaeTCs B COOTBCTCTBHM ¢ TpeboBaHISIMIT ¢TaTbi |4 ofnacTHOrO 3akoHa of 25 despads 2005 roila
Ne T1-013 «O NpaBoBOM PETYIHPOBAHNI TOCYAAPCTBCHHON FPAKIAHCKOH cykObl JIcHIHIpanckoil obmacTiy.

<392 Odwepoceniicknit Kracendukatop cneunaibHoOCTeH Mo odpasosannio. OK 009-2016, npuHaTHIT 1t BBCACHHLI
B ackeTsie npnkason Focynapersennioro komntera Poceniickolt (Geacpaumn mo cTaHAApTH3AWN 1 METPOJIOTHH 0T &
aekadps 2016 vona Ne 2007-c7, uan aciicTBOBABIMIT 10 €10 BBCACHNS aHAOTHYHBI MPABORBOI aKT.

<402 CpaBouiK KBUTH(GUKAHONHBIX TPeOOBAHNIT K CNCHHAILHOCTAM, HANPABICHIAM MOATOTORKH, 3HANRIAM I
YMCHISAM. KOTOPLIC HCOOXOAMMbI [T 3aMCILCHHS NODKHOCTCH MOCYAapCTBCHHOI TPKIAHCKOH Ci1ykEH ¢ yueTom o6nact 1
Bila  npoeccnonaibioll ey xkebHoN  ACATEIBHOCTH  TOCYAAPCTBCHHBIX  TPAKIAHCKYX  CTYAKAWMX, NOATOTORICHHDII
MIIHICTEPCTBOM Tpya 1 counanbHoil sauiTel Poceniickoii deacpaunn,



Ilpunoxenne 8
K IIPUKa3y anrmapara
I'y6epnaropa u llpaBurenbcrsa
Jlenunrpanckoi obnactu
o1 28.09.2015 Ne 01-02/9

NMPUMEPHbIN NOJKHOCTHOM PETJIAMEHT
TFOCYJAPCTBEHHOTO I'PAXKKJIAHCKOI'O CJAYKAILEI'O OPTAHA
NCTIOJHHUTEJAbLHON BJIACTU JEHUHI'PAJICKOMN OBJACTH —
CHNEIUAJNCTA, UCMTOJHAIOUWETO OBSI3AHHOCTU PABOTHHUKA
KOHTPAKTHOM CJYKbbl WJIM KOHTPAKTHOI'O YIIPABJISITIOUIETO
B OPI'AHE UCTTIOJHUTEJBLHOM BJIACTHU

«YTBEPXJIAIO»

(IOMKHOCTH PYKOBOANTESS
OpraHa HCHOJHUTCABHON BIACTH
Jlennnrpaackoii obnactu)

MOANUCH N.0. ®amnnns
« » 20 rona

JIOJDKHOCTHOM PEIJIAMEHT

(FOAHOC HAHMEHOBAHHC OSKHOCTH TPAXIaHCKOFO
CY3KaILETo B PONTEIBHOM HAACKE)

(HOJIHOC HaUMCHOBAHHC TODKHOCTH FPAKIAHCKOIO CNY/KAWETO B MMCHHTCIbHOM ﬂZlIIE?)!(C)
(lanee - cnCUMaNMCT, CTPYKTYpHOE nojpasaeiieHue <41>, opraH HUCIOIHHUTEIbHOH
BJIACTH) ABJISETCS [OCYAAPCTBEHHBIM I'PAXIAHCKUM ciTykawmum Jlenunrpauckoii obnactu.
B coorsereTBuM ¢ PeecTpom J10/KHOCTEH OCYIAPCTBEHHON IPaXkKIaHCKON CITyKObl
JleHunrpaackoi 001acTh 10/1KHOCTh CTICHHAIMCTA OTHOCUTCS K KaTeropyu

«CnennanneTei»/«Q0CCeHBaINME CIICLHATIHCTbI»
{BLIOPATHL HYKHOC B COOTBCTCTBI ¢ Pecctpom)

~ TPYLIIBIL.
BeAyUICH/crapuiei/ssam el
{BLIOPATH HYKHOC B COOTBCTCTBHH ¢ PeccTpom)
1. Kpasnindukannonnsie TpeGoBaHuUs
1.1. oOpazoBaHue <42>.

Ipodecenonanbhoe/Briciuec
{(BLIGPATL HY/KHOC B 3ABHCHMOCTH OT FPYITIBI H KATCFOPHH A0KHOCTH)



1.2. <43>
He meHec  neT cTasa TOCYAAPCTBCHHON pamaaHCcKol cayk0bl Witk
HE MeHee __ JICT cTaxka padoThl M0 CNCLHANBHOCTH, HANPaBJICHHIO TIOATOTOBKN/
He mMeHee oaHoro rofia ctaka rocyaapeTBCHHON MpakAaHCKoH ciryxob!
WM cTaka padoThbl 110 CIICUMATBHOCTH, HATIPABIIEHHIO TIOJArOTOBKH/
bes npeabasiacnns tpeboBanuil K CTaKy
(BLIOPATb HYKHOC)

1.3. ,

(ranmenosanue npoeccHn (1 00CCIEYHBAIOLIHX CMCITHATMCTOR cTapliei
W MJIQJHIEH rpynn) JJub0 HAMMCHOBAHHC COOTBCTCTBYIOUIHX YPOBHIO
npodeccHoHanmbHOTO 00pa30Bansl HAMPABICHHS TOATOTOBKH, CMELHAABHOCTH,
1100 HAMMCHOBAHUC YKPYTTHCHHON FPYNIBI WK 001acTH 06pazoBaHus
(151 cHEeNHAaIMCTOB BCCX IPYIIN) COMMACcHO KaaccugukaTopy <44>)

[1O/ITBEPIKIAEMBbIC JIUILJIOMOM

0 cpeaHeM npod ecCHOHATLHOM 0bpaszoBaHm/
0 BbICILICM 00PA30BAHMH COOTBETCTBYHOLICIO YPOBHS
(BLIOPATH HY/KHOC BO B3aUMOCBA3HM € KBATUPUKALMOHHbLIMH
TPeOOBAHMSIMM, YKA3AHHBIMH B TYHKTax 1.1 1 1.2)

1.4. Beiciiee oOpazoBaHue WIK AONOJHUTEIbHOE NMpodeccHoHatbHOe 00pa3oBaHue
B c(epe 3aKyloK TOBAapoB, padoOT, yclayr i oOecleuyeHus TOCYJapCTBEHHBIX WIIH
MYHMLMOAILHBIX — HYXJ,  [OATBEPKIAEMOE  JIOKYMEHTOM O  COOTBETCTBYIOIEM
00pa3oBaHUU.

1.5. 3nanms:

- bazoBblE:

rocy1apCcTBeHHOro sA3bika Poccuiickot Penepaunu (pycckoro si3blka) M OCHOB
Koncrutyunn Poccutickoit denepaunu;

GenepanbHOro 3akona ot 6 okTAOpst 1999 roja No 184-D3 «O06 o0mmx npuHuMnax
OpraHM3aluy  3aKOHOAATEJILHLIX  (IIPEJACTABUTENBbHBIX) W HCIOJIHUTCIBLHBIX OpraHoB
rOCYJapCTBEHHOM BilacTH cyObeKkTOB Poccuiickoi Meneparimmy;

®enepanbHOro 3akoHa or 6 okTs0psa 2003 rona Ne 131-D3 «O06 0OmuMx npuHIMIAX
OpraHu3aluy MeCTHOro camoynpassienust B Poccuiickoit denepanumy;

®enepasbHoro 3akona or 2 mas 2006 roga Ne 59-d3 «O nopsike paccMoTpeHust
oOpaweHnit rpaxnaan Poccuiickoit denepannmny;

Denepanbuoro sakona ot 25 aexkadps 2008 rojga Ne 273-03 «O nporuBoeiictBum
KOPPYINLHMH» M HHbIX HOPMAaTHBHBLIX 1IPaBOBbIX akToB Poccuiickoii denepanun wu
Jlennnrpajckoh obaactu B chepe IpOTHBOACHCTBHS KOPPYILHH;

3aKoHoarenabeTBa  Poccniickoit degepaunn 0 TOCYAApCTBEHHOW IpaxaaHCKO
ciyx0e Poccuiickoi ®enepanmu;

Ycraa JlenHunrpajackoi objiactu;

obnacrHoro 3akona or 11 nexabps 2007 rouxa Ne 174-03 «O 1IPaBOBBIX aKTax
Jlennnrpaackoit obnacruy,

NOJIOKEHHA 00 OpraHe HCNOJHHTCIILHON BJlacTy;

MOJIOKEHMST O CTPYKTYPHOM TMOAPA3JIC]ICHUN OpraHa UCIIOHUTEIbHON BacT <4 1>;

Kozekca 3TMKM M cy)eOHOrO 1OBEACHHUS 1OCYAAPCTBEHHBIX TPAKAAHCKHX
cny)awux JleHunrpaackoi obnacrtu;

WHCTpYKUMM 110 ICIIONPOM3BOJCTBY B OpraHax HCHOJHWUTCIABHON  BACTH
Jlennnrpanckoii ob6nacru;

city)keOHoro pacropsiaxa B Ajmunucrpauun JIeHMATpaIcKoit 061acTH;
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B 00JacTH MH(POPMALMOHHO-KOMMYHHMKAIMOHHBIX TEXHOJIOTHH: BO3MOMKHOCTEH M
O0COOEHHOCTEH  NPUMEHEHHUS  COBPEMEHHBIX  HMH(OPMAIMOHHO-KOMMYHUKAIIHOHHBIX
TEXHOJIOTMH B OpraHe MCNOJHUTEIBHOH BJIACTH; OCHOB MH(MOPMAIIMOHHON 0E€3011aCHOCTH
M 3alIMThl UHQOpMaLUK, B ToM unciie dDeaepanbHoro 3akona ot 27 wurong 2006 roxa
Ne  149-®3 «O06 wuHdpopManuu, HHPOPMALMOHHBIX TEXHOJOTHAX MW O 3allluTe
HH(OpPMaLIMK»; OCHOBHbBIX IOJIOKCHUI 3aKOHOAATENLCTBA O NEPCOHANBLHBIX JAaHHBIX, B
ToM uucie Depepanbroro 3akoHa ot 27 uonst 2006 roga No 152-D3 «O niepcoHanbHbiX
JAAHHBIX»,  OOLIMX  NPHUHLMIOB  (PYHKUMOHUPOBAHHUS  CHCTEMBI  3JIEKTPOHHOIO
JOKYMEHTO0000POTAa; OCHOBHBIX [1OJIOKEHUH 3aKOHOAATENLCTBA 00 JIEKTPOHHOM TTO/TIUCH;
IIPUMEHEHHUSA [1EPCOHATBHOTO KOMITbIOTEPA;

- B 3aBUCUMOCTH OT 00JIACTH U BH/IA JCSATEIbHOCTH

Denepanbnoro 3axkona ot 5 anpesst 2013 rona Ne 44-D3 «O KOHTpaKTHOU CHCTEME
B cdepe 3aKkynok TosapoB, paboT, yciuyr sl 0OeCTeUCHHS OCYJApCTBEHHBLIX M
MYHHMUMIAIBHBIX HYK/1» U HHBIX HOPMATUBHBIX IPABOBBIX akToB Poccuiickoit Menepannu
u Jlenunrpaackol o01acTH, PEryJIMpYROLIMX OTHOWICHWsT B cdepe 3aKyroK TOBapos,
pabor, ycayr ans oOecnedyeHHs TOCyJapCTBEHHBIX M MYHHUMNATBHBIX HYXKI (nanee —
3aKOHOJATENBCTBO B c(hepe 3aKyIoK);

®enepanpnoro 3akona or 6 anpens 2011 roga Ne 63-03 «O6 »nekTpoHHOIM
NIOATTUCHY;

TIOHATHSL KOHTPAKTHOH CUCTEMBbI B cdepe 3aKyrnoK TOBapoB, padoT, yciyr s
00€ecneyeHns rocy 1IapCTBEHHBIX U MYHHMIIMITAJBHBIX HYK/ (Jajlee — 3aKyIIKH) H OCHOBHBIX
IIPUHLMATIOB OCYLLIECTBIICHUS 3aKYIIOK;

OTBETCTBCHHOCTH 3a HApYyILIEHHE 3aKOHOATENBLCTBA B c(hepe 3aKyIoK;

MOHATHS PCCCTPA KOHTPAKTOB, 3aKIIOYEHHBIX 3aKa3ulKamil, BKIIOUAs HOHATHC peecTpa
HeJ0OPOCOBCCTHBIX NOCTABHIMKOB (MOAPSIYHKOB, MCTIONHUTEREH )/
TIOPsIIKA NOATOTOBKKH OOOCHOBAHHUS 3aKYTOK/

APOLERYPBl OOLICCTBEHHOTO OOCYKACHUS 3aKYMOK/

TOPsi/iKa ONPeeAeH!s HAYallbHOH (MaKCHMabHOI) LCHBI KOHTPAKTa,
3AKITOUACMOTO ¢ CIMHCTBCHHBIM MOCTABLIMKOM (TTOAPSIHHKOM, HCTIOHUTCACM )/
nopsiaka H 0COOCHHOCTEN NPOLEAYPH! ONpPEAETIeHs MOCTABILMKOB
(NOAPATIUKOE, HCHOTHATESICH) MYyTeM MPOBCACHHUS KOHKYPCOB H ayKIHOHOB
(3anpoca KOTHPOBOK, 3aNPOca MPEATOKEeHHH, 3aKpLITBIMH CHOCOOaMH)/
MOPsLIKA H OCOOCHHOCTEN NTPOUCAYPLI OCYIICCTBACHHS 3aKYIIKK
Y CAIMHCTBCHHOTO NTOCTABIIMKA (MOAPATIHKA, HCTIOTHUTEsN)/

DTANOB 1 NOPAZIKA MCTIOTHEHU S, H3MEHEHHS! H PACTOP/KCHUS KOHTpaKTa/
HPOHCAYPb! IPOBEACHUS ayHTa B CPepe 3akynok/
3ALNThE FIPAB 0 HHTCPECOB YUACTHUKOB 3aKyHOK/

HOPSIKA 00KATOBAHHS AeHCTBMIH (GC3ACHCTBIN) 3aKa3UHK/
{(BLIOPATE HYKHOC, 8 TAKKC YKA3aTh MHBIC MTPABOBBIE aKThI. TIOHA TS, NIPABOBLIC OCHOBbI,
SHAHHC KOTOPBIX B COOTBCTCTBHN CO CIPABOUHHKON <453

HCOOXOANMO A5 HCMOZHCHHS 00s13aHHOCTCH 110 JIOTKHOCTH
B 3aBHCHMOCTH OT 00J1acTH 1t BIIR ACHTCILHOCTH )

1.6. Ymenus:

- 0a3oBble:

CUCTEMHOIO (CTPATErMUECKOI0) MBILLIEHMS;

CHCTEMATH3alHUK W aHaJIn3a HHGOpMaLKH;

IJIAHUPOBAHUS,  PAllHOHANILHOTO  MCIIOJIb30BaHUSI  CIY)KEOHOTO  BPEMEHM U
JIOCTHKEHHSI PE3YJIbTATOB;
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KOMMYHHMKAaTHBHOI'O OOLUEHHUS (B TOM YUCJIe MyOJIMYHbIX BLICTYTIJIEHHI M BEACHUS
JICJIOBBIX T1€PErOBOPOB);

yIIPaBJIE€HNs U3MCHEHHUSIMU;

paboTel ¢ anmnapaTHbIM M TIPOTPAMMHBLIM O0CCIICUCHHEM, YCTAHOBJICHHOM Ha
aBTOMATU3UPOBAaHHOM padouem mecre (APM), B ToM umncie paboThl B ONEPALlMOHHOH
cucreme cemeictea  Windows, B TekcToBoM peaaktope MicrosoftOfficeWord, ¢
TabJInuHBIM NpoueccopoM MicrosoftOfficeExcel, ¢ mourosbiM kinnenTom tuna «Qutlooky,
[IOJArOTOBKH MPE3CHTALUHN ¢ IPUMEHEHHEM Tipunokenus: MicrosoftOfficePowerPoint;

paboThl B KaUeCTBE I10JIb30BATENIsI B MHPOPMALMOHHBIX CUCTEMAX, TIPUMEHSEMBIX B
OpraHe MCHOJHUTEJILHOM BJIACTH, B TOM 4YHCJIE B NPUKIAAHBIX WH(GOPMAaIMOHHLIX
cucremax (B TOM yMcie B eAMHOoN MHpopMalHOHHON cucteme B chepe 3akyrnox (EUC),
CUCTEME  B3aUMOJCHCTBHMS €  Tpa¥JaHaMM W OpraHu3alusMH,  CHUCTEME
MEXBEJIOMCTBEHHOTO 3NEKTPOHHOTO B3aUMOJICHCTBHS, YUETHOM cUCTEME,
MH(OPMALIMOHHO-AHAIIMTHYECKOH — cucTeMe,  obecnieunBarouied  cbop,  o6paborky,
XpaHEHUe M aHaJu3 JaHHbIX), CUCTEMaX 3JIEKTPOHHOIO JIOKYMEHTOOOOpOTa, B
UH(POPMALUOHHO-1IpaBOBBIX cucTemax «[apant», «Koucynsrantllmoc», «Kogeke», a
TAKXKE C PeCypcaMu U CEPBHCAMM JIOKAJIBHON BBIYUCIUTEIBHON CeTH U MH(DOPMALIHOHHO-
TEJICKOMMYHHKALIMOHHOHU ceTu «AnTepHeT»;

IIPUMEHEHUSL  [IEPCOHAILHOIO  KOMIBIOTEpA, HCIIOJIb30BAaHUS  KOMMMPOBAILHON
TEXHHUKH, CPEACTB TeJIe(hOHHOM 1 (PaKCHMUITLHOMN CBSI3H;

- B 3aBHCHUMOCTH OT 00JIaCTU W BHA ACATEIbHOCTH:

UCITIOJIb30BAHMS SEKTPOHHOM NMOUNUCH M APYTUX cpeacTs wieHTHdukanm (ECHA)
B MH(QOPMALIMOHHBIX CUCTEMaX 1 HHOM NPOrPaMMHOM 0OecreyeHHH;

TUIAHHPOBAHUS 3aKyTTOK/KOHTPOJIS OCYIECTBAEHHUS 3aKYIOK/

OPTraHW3aLMKY U TIPOBEACHHUA HPOLCIYDP ONPEAEACHHUS NOCTaBIIHKOB
(TTOAPAAYMKOB, HCTIOAHHTENCH) ITyTeM 1IPOBCACHUA KOHKYPCOB M AYKUMOHOB
(3anpoca KOTHPOBOK, 3ampoca MPeATIOKCHHH, 3aKpbITHIMH CriocobGamm)/
OCYLIECCTBJIEHHUS 3AKYIKH Y CAMHCTBCHHOTO NOCTaBIIMKA (MOAPAIIMKA, HCTIOTHUTEAS)/
VCITOJTHEHH S TOCY/IaPCTBCHHBIX KOHTPAKTOB/COCTABCHHS, 3aKIIOUYCHHS, H3MCHEHHS
1 PACTOPIKCHHA KOHTPAKTOB/TIPOBCEHHS ay/IMTa 3aKyHOK/IOArOTOBKH MTAHOB 32Ky MOK/
paspaboTKH TEXHMYCCKMX 3alaHii H3BCIICHNH I JOKYMCHTalN# 00 OCYUICCTBICHHH 3aKyTOK/
NOATOTOBKH 0OOCHOBAHHS 3aKyTIOK/PCasin3aLiii MepONpHATHIN MO 0BIIeCTBEHHOMY
00CYKIEHNIO 3aKYTOK/ONPEACIeHNs HaualbHOM (MAKCHMANLHON) LIeHbl KOHTPAKTA, 3aKTIOUacMOro
C CAMHCTBCHHBIM MOCTABILHKOM (TITOAPAIYHKOM, HCTIOTHUTETEM )/

MPUMEHEHHA aHTHAEMOHHTOBBIX Mep IIPH MPOBCACHHH 3aKYNOK
(BLIOPATL HY/KHOC, @ TAKIKC YKA3aTh HHBIC YMEHNUS, 0014 1aHNC
KOTOPBIMH B COOTBCTCTBHH €O CMPABOUHITKOM <452
HCOOXOANMO 7151 HCTIOSHCHHS 00 3aHHOCTCH 10 104K HOCTH
B 3aBHCHMOCTI OT 001aCTH 11 BHIA ACHTCILHOCTH)

2. JIo/KHOCTHBIE 0053aHHOCTH

B uensax peanusaunu nosHoMo4Mi v (yHKUMH OpraHa MCIIOIHUTENILHON BIIACTH,
NPEAYCMOTPEHHBIX 110JIOKEHUEM 00 opraHe WCIHOJHUTENLHON BJIACTH, a TakkKe B

COOTBETCTBHH C HHOJOXKCHUEM O CTPYKTYPHOM ToJipa3aciiecHnn <41> criennainct oos3an:
2.1.

(10IKHOCTHASt 00S3aHHOCTD)

2.2.

(AOMKHOCTHAS O0ABAHHOCTD)



2.2.1. ;
(metanuzamus LOMKHOCTHOH 00A3aHHOCTH)

2.2.2. ;
(reTanuzamysa JOKHOCTHOH 00s3aHHOCTH)

2.2.3.

(ncTanuzalisg J0JKHOCTHON 0093aHHOCTH)
2.3. B COOTBETCTBMM C pAaCHOPsHKEHUEM OpraHa MCIOJIHUTEIBHOW BJIACTH

HCIIONHATL 0053aHHOCTH

KOHTPAKTHOTO ynpassdromero/ paboTHUKA KOHTPAKTHOH ¢y bl
(BBIOpaTh HYKHOE)

B pamkax MCIIONHEHUS YKa3aHHBIX 00s13aHHOCTEH:

2.3.1. ;
(netanuzanns 0083aHHOCTH)

2.3.2. ;
(neTanuzaumsg 0043aHHOCTH)

2.3.3.

(metanuzaums o03aHHOCTH)

2.4. T1o nopy4eHuto HEMOCPEACTBEHHOIO PYKOBOJIMTESI B YCTAHOBICHHOM TOPSIJIKE
paccMaTpuBaTh  OOpalleHUsl  IOCYJapCTBEHHBIX  OpraHOB,  OPraHOB  MECTHOIO
caMOyIIpaBJIEHUsl, OpraHu3alud M rpaXkJaH, [OATOTaBJMBaTHL M IPEACTABISTD
HEIIOCPEICTBEHHOMY PYKOBOJUTEINO ITPOEKTh! OTBETOB HA YKa3aHHbIC OOpaniCHUs.

2.5. B cOOTBETCTBUH ¢ JOBEPEHHOCTHIO U (MIJIM) 1O MOPYUCHHUIO HEIOCPEACTBCHHOTO
PYKOBOAMTEIS,  BbILIECTOSILErO0  PYKOBOJAWTENS  TpeACTaBIsATb HHTEpPEChl  opraHa
UCTIOJIHUTENIBHOM  BJACTH B TOCYJApPCTBEHHBIX  OpraHax, oOpraHax  MeCTHOI'O
CaMOYIIPaBJICHUs U B OPraHU3aLMsIX.

2.6. YdacTtBoBaTh B pabOTe KOMHCCHH M HMHBIX KOJJICTHAJILHBIX OPraHoB, B COCTAB
KOTOPBIX CIIELIMAJIUCT BKJIKOYEH B COOTBETCTBHUM C MPaBOBBIM akKTOM JIeHHWHTpajcKOi
00JlaCTM WM HalpaBJIEH  HENOCPEJACTBEHHBIM  PYKOBOJIUTEICM,  BLILIECTOSAIIUM
PYKOBOJIMTENEM.

2.7. B CcOOTBETCTBMM ¢ IIOPYYCHHMEM HENOCPEIACTBEHHOIO PYKOBOIMTENS,
BBIIICCTOSIICTO PYKOBOAMTENISI OPTraHU30BbIBATL NOATOTOBKY MATEPUAIOB K COBCUIAHUAM,
3aCeJaHUsIM, UHBIM MEPONIPUATHAM U (MK ) IPUHUMATh B HUX y4acTHE, B TOM YHCJIE BECTH
1EPETOBOPLI, OQOPMIISITH TIPUHSIThIC PELICHUS.

2.8. TouHO M B CPOK BBIIOJNHATE YKa3aHWs U [OPYYEHHs HEMOCPEACTBEHHOTO
PYKOBOJNTCIISA, BBILLIECTOSIICTO PYKOBOIUTE]IS.

2.9. CobimoaaTh NpaBuia AeNoNpoU3BOJICTBA, B TOM YHC/IE HAMISKALIMM 00Pa30M
YUHTBIBATE M XPAHUTb [OJYYE€HHBIC Ha MWCIOJHEHHE JOKYMCHTbI M MaTepHalibl,
CBOCBPEMEHHO CaBaTh UX OTBETCTBCHHOMY 3a JIEJIONPOU3BOIACTBO, & TIPU YXOJIC B OTIYCK,
YOBITHH B KOMaHIMPOBKY, B Cllydae OCTABJICHHS JIOJGKHOCTH - PabOTHMKY oprama
MCIOJIHUTCIILHON BJIACTH, BPEMEHHO MCHOJIHANOIIEMY O0S3aHHOCTH CICLMallicTa, 1160
HENOCPEACTBEHHOMY PYKOBOJUTEJIIO.

2.10.  Cobmonare wHopmbl Koxekca 5Tuku M clyKeOHOTO  110BeCHUs
rOCYapCTBEHHBIX I'PAKAAHCKUX ciyKalux JIeHunrpamackoi obacTy.

2.11. YBenomnaTe npejacTaBuTenss HaHUMaTelds 000 BCCX CIyHasX OOpALLEHHs K
CHEUNATINCTY KAKUX-THOO JIMIL B LEAX CKIOHCHHS €ro K COBEPHICHUIO KOPPYHNLIMOHHBIX

HpaBOHapymeHni&, 3a UCKJIFOYCHHUEM CJIYYaCB, KOTJIAa MO JIJaHHLIM (])aKTaM [IPOBCACHA HUIJTHU
HPOBOANTCH [MPOBCPKaA.
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2.12. OTuuThIBaTBLCS TE€pPEJ HENOCPEACTBEHHBIM DPYKOBOJMTEIIEM O pe3yibTarax
CBOCH CHYKeOHOW JIeATeIbHOCTH, B TOM 4YMCle exerogHo, a0 | espans rona,
CJIEJIYIOIIETO 32 OTYETHBIM, TPEACTaBISATL HENOCPE/ICTBEHHOMY PYKOBOJIUTEN OTYET O
cBOeH TIpodhecCHOHANIBHON CJIYKEOHON IeTelIbHOCTH.

2.13. Hapnexanmm oOpa3zoM HCIHOMHATHL 00513aHHOCTH FPaK/IaHCKOTO CIY’KaNlero,
1PEJIyCMOTPEHHbIC 3aKOHO/1aTEJILCTBOM.

3. Ilpasa

Cneunanuct umeeT npaso:

3.1. Ha peanuzaunio yCTaHOBJIEHHBIX JIEUCTBYIOIIMM 3aKOHO/IATEJILCTBOM I[paB
IPa’1aHCKOIo CIlyKalllero.

3.2. Ha rocyaapctBeHHbl€ I'apaHTHH, NIPEAYCMOTPEHHbIe (peaepaibHbIMU 3aKOHAMH
¥ UHBIMH HOPMATHUBHBIMH NPaBOBbLIMU akTamu Poccutickon @eaepanuu u Jlenunrpasickon
obnacTH.

3.3. Ha nonydenue B YCTAHOBJIEHHOM IOPSIZIKE OT [OCY/APCTBEHHBIX OpPraHoB,
OpPraHOB MECTHOI'0 CaMOyIIPaBJICHHA, OpraHM3alMi W TpaxJIaH JOKYMEHTOB W HWHOH
UHPOpMaUU, HEOOXOAMMOM U1 UCIIONHEHMS IO/HKHOCTHBIX 00s13aHHOCTEH.

3.4. Jloctyna K peruoHanbHbIM HH(GOPMALMOHHBIM cuctemam JleHHHTpasjckoii
oOnactu, k eaHoM nudopmaunonHol cucreme B cepe 3axynok (EMC), npaBossiMm Oazam
nanapix thna «Kogeke», «Koucynprantllntoce», «Mapant», pecypcam cetn «MaTEpHET
110 BOIPOCaM, OTHOCALUMMCS K KOMIIETEHIIMH OpraHa HUCMONHUTEIBHON BJIACTH, a TAKXKE
YKOHOMHYECKUM, NIPAaBOBLIM H OOLIIECTBEHHO-TIOJIMTHYECKUM BOTIPOCAM.

3.5.

(MHbIC TIPaBa crienuanmcTa)
4. OTBETCTBEHHOCTD

CriennanucT HeceT yCTaHOBJICHHYIO efiepalibHbIMH 3aKOHAMU OTBETCTBEHHOCTD:

4.1. 3a HapylueHHe 3aIIpeTOB, CBA3aHHBIX C IPAX/IAHCKOH cly:KO0H, HecoOmoaenne
OrpaHUYCHUH M HEBLINOJIHEHHE  0053aTENbCTB,  YCTAHOBIICHHBIX  (eepaibHBIMU
3aKOHAMMU.

4.2. 3a HencnoJiHeHne (HEHaUICKAIIEE HCTIOJHEHHE) JOIKHOCTHBIX 00sS3aHHOCTEH.

4.3. 3a yTpaTy WM Nopuy rocylapCcTBEHHOIO0 UMYINECTBA JICHUHIpaacKoi 06J1acTH,
KOTOpOE OblIO NPEAOCTABJICHO €MY JUISI HCIIOJIHCHHSI TOJKHOCTHBIX 00SI3aHHOCTEH.

4.4. 3a mwapywenne HopMm Kojekca 9THKH W Clly:KCOHOTO  1OBEICHUS
IOCYAaPCTBCHHBIX FPAXAAHCKUX cllyKalKX JICHMHIpaackoi obnacTu.

4.5. 3a napyuieHue CpokoB NOATOTOBKH JIOKYMCHTOB BO HCHOJHEHHE NOPyHeHHil
[pesupenra  Poccuniickoli  deaepaunu, Ilpencenatens Ilpasutenncrsa  Poccniickoit
Denepannn u I'yOepHaTtopa Jlenunrpaackoi obnacty.

4.6. 3a napywenue TpebGoBaHUH 3aKOHOAATCIILCTBA B Cepe 3aKyIOK.
4.7.

(H Has1 OTBETCTBCHHOCTL CTielMasn HCT’d)
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5. Hepequb BOITPOCOB, 110 KOTOPbIM CIICUHUAJINCT BIIPABEC
WM 00s3aH CaMOCTOSITEIILHO NprUHUMaTh PCIICHNSA

5.1. Cnenuanuct o0s13aH caMOCTOSTETLHO NPUHUMATh PEIICHUS:
5.1.1. ITo BonmpocaMm nepBOOUEPEAHOCTH BBIIIOJIHCHHS NOJDKHOCTHBIX 003aHHOCTEN
B IIpE/ie/Iax CPOKOB, YCTAHOBACHHBIX HENOCPCACTBEHHBIM PYKOBOJAMUTEIIEM, BbILIECTOSIILIMM

PYKOBOJIUTCIICM, " coOJr0AeHUS HOPM, YCTaHOBJIEHHBIX JICHCTBYIOIIUM
3aKOHO/ATEJILCTBOM.

5.1.2. Tlpn peanuzaumu IMOJHOMOYUH U4JIeHA KOMHCCHH W MHOI'O KOJUIETHAJILHOIO
Oprasa.

5.1.3. Ilo Bonpocam OpraHM3allid yueTa W XpaHCHMS TIepellaHHbIX €My Ha

MCNOJIHEHHE JIOKYMEHTOB U MaTEpPHaJIOB.
5.1.4.

(1HBIE BONPOCEL, MO KOTOPBIM CMEIHATUCT 00A3dH CaMOCTOATENLHO MPHUHUMATD PELIeHUS)

5.2. CIIGLII/IaJ'II/ICT B KayeCTBC 4JICHAa KOMHWCCHHM W HWHOTO KOJUICTHAJILHOIO OpraHa
BITpaBC Ha 3aCCHAHUAX TAKOro OpraHa CaMOCTOATE/IBHO IIPHHUMATh PCIICHHUE IOJIOCOBATH
«3a», «IPOTHB» WJIK «BO3ACPXKAJICS», d TAKKC BbICKA3biBaTh CBOC MHCHUWE, B TOM YUCIIC
3asiB/ISITL  0COOOE€ MHEHME B IIMCHbMEHHOM (bopme B COOTBCTCTBUM C pPErijlaMEHTOM
(HOpﬂIIKOM) pa6OTbI KOMHCCHH M HHOI'O KOJUICTHAJILHOTO OpraHa.

6. IlepeueHb BOIIPOCOB, MO KOTOPbIM CIIELMAIHNCT BIIpaBe
WM 00s13aH y4acTBOBATh IPH MOATOTOBKE NPOCKTOB HOPMATHBHBLIX
[IPABOBbIX AKTOB U NIPOCKTOB PCLICHUH

6.1. Cneumanucr o0s3aH y4yacTBOBaTb B TOJIIOTOBKE MPOEKTOB HOPMATHBHBIX
IIPABOBBIX AKTOB M IIPOEKTOB PELIEHUH MO BOIIPOCAM, OTHOCSIIUMCS K €T0 JIODKHOCTHBIM
00513aHHOCTSIM.

6.2. Crneuuajuct BHpaBe Yy4acTBOBAaTb B IOJAIOTOBKE [POCKTOB HOPMATHBHBIX
NPaBOBBbIX aKTOB W IIPOEKTOB PEUICHUII 110 HHBIM BOMPOCAM

110 COOCTBEHHOH HHILHATHBE/TIO COTIACOBAHNIO ¢ HCMIOCPCACTBCHHBIM PYKOROIHMTEIEM
{BBIOpATL HY/KHOC)

7. CpoKy 1 IIPOLCAYPhI HHOATOTOBKH, PACCMOTPEHHS HPOEKTOB
PELIEHNH, HHOPSAAOK COMIACOBAHMS M IPUHSATUS PELIEHU

7.1, O0wme  cpoku W NpoOUEAYPbl MOAIOTOBKH JIOKYMEHTOB  PEryJlHpYHOTCs
MHeTpykumcii no j1ei011pon3Bo/ICTBY B OPraHax HCHOMHHTEIbHOH BIACTH Jlennnrpancxkoii
obJnacTu.

7.2. Cpokn NOATOTOBKM JIOKYMEHTOB W  OCYLICCTBIEHHS HMHBIX HPOLELYP,
CBA3AHHBIX € OCYHIECTBICHWEM  FOCYIApCTBEHHBIX  3aKyNOK,  PErylIUpyrOTCs
3aKOHOJATEJILCTBOM B c(pepe 3aKyTokK.

7.3. B uenax nNOAIOTOBKHM, COIJIACOBAHMS WM NPUHATHS  PCLLCHHI oprasa
MCITOJIHUTC/ILHON BIJIACTH CLIEHUANIMCT O0sI3aH:
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7.3.1. TloaroToBUTL NPOEKT HOKYMEHTA M MNPEACTABUTH €r0 Ha COMIACOBAHME
HEMOCPCICTBEHHOMY PYKOBOJHMTEIIIO HE I103KE 4eM 3a JABa pabouMX OHS 10 HCTEUeHU
CPOKa MCIOJIHCHUS 10 DTOMY JOKYMEHTY, KOTOPLIH yCTaHOBJICH (helepallbHBIM 3aKOHOM
WM HOPMATHBHBIM [PaBOBbIM aKTOM JleHuHrpaacko# obnactn, 1mbo0 MHOTO Cpoka,
YCTaHOBJICHHOIO HETIOCPEACTBEHHBIM PYKOBOAUTEIIEM, BBILICCTOALIMM PYKOBOIUTENEM.

7.3.2.  Tlocne  cormacoBanus — mpoeKTa  JIOKYMEHTa HEMOCPEACTBEHHBIM
PYKOBOIMTEIIEM  HE3aMEMIMTENLHO C/aTh [POEKT JIOKYMEHTa OTBETCTBEHHOMY 34
ACJIONPOM3BOACTBO  WJIM MO TOPYYCHHIO HENOCPEACTBEHHOIO PYKOBOAUTETSI JIHYHO
NPEACTABUTL - TIPOCKT  OKYMCHTA Ha PACCMOTPCHHE (IOJUIMCAHUE) BBILIECTOSLIEMY
PYKOBOJUTEITIO.

8. Topsiiok ci1yKeOHOTO B3aMMOACHCTBHS CIICHHATMCTA C APYTHMHU
pabOTHHKaMK OpraHa HCTOIHUTEILHON BIACTH, PAGOTHHKAME MHBIX
I'OCYIapCTBECHHBIX OPTaHOB U OPTaHOB MECTHOTO CAMOYIIPABIICHHUS,
OpraHu3alusAMU U IpakaaHaMu

8.1. llopyuenus wu yKasaHus CHEUMANMCTY  JAKOTCA HEMOCPEICTBEHHBIM
PYKOBOIHTEIICM, BBILUCCTOALIMM PYKOBOAUTENEM B YyCTHOM WIIM MHCBMEHHOH (hopMme 1o
BOIIPOCAaM, OTHOCSILIUMCS K AOJKHOCTHBIM 00S3aHHOCTAM CIICHHAIUCTA.

8.2. B uessiX MCIOIHEHHS NOKHOCTHBIX OOS3aHHOCTEH U MOPYYEHHUI CIICIHATUCT
BIpaBe 00paIlaThCs K APYTrUM pabOTHUKAM OpraHa MCTIONHHUTEIbHON BIACTH, paboTHHKaM
MHBIX TOCYNAaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYHPABIIEHHs, K TPAK/IAHAM U B
OpraHu3ainy.

8.3. Cnenmanuct BrpaBe B YCTHOI (opme naBaTh Pa3bsCHEHUs 110 BOIPOCAM,
OTHOCAIMMCA K CrO J0JDKHOCTHBIM OOSI3aHHOCTSIM, B OTBET Ha OOPAIICHUS K HeMy
pabOTHHKOB roCYIapCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CaMOyIIpaBJICHUS.

8.4. Cneuuanucr BmpaBe B yCTHOM (opMe naBaTh pa3bsACHEHHUs O BOMpOCam,
OTHOCALIMMCS K €r0 JIOJBKHOCTHBIM OOSI3aHHOCTAM, MPEACTABUTENAM OpraHH3aluil u
rpaxkJaHam

110 CODCTBEHHOMY YCMOTPEHHIO (B MHUUMATHBHOM NOpPsIKe)/

TONBLKO 110 MOPYHEHHIO IHG0 ¢ pa3PeIleHHs HeMOCPECTBEHHOTO PYKOBOAWTENS,
BBILICCTOAUICIO PYKOBOJNTENS, 3@ HCKAIOUCHHEM Ci1yHaEB, KOTAA TAKHE
PAsBLACHEHUA ABMAIOTCA AOIKHOCTHLIMH 00S3aHHOCTAMMU CCLMANACTA

(BBIOpaTHL HYXKHOE)

8.5. Creunanuct BOpaBe NPeIONKHTh MCMOMHUTEIIO [0 JOKYMEHTY B pabouem
ITOpAAKE PCUINTB BOMPOC O €ro OT3bIBE, €CIM TAKOW MOKYMEHT WM OTAENbHBIE ero
TOJIOKCHUST HE COOTBETCTBYIOT (henepanbHOMy, 06IacTHOMY 3aKOHOJATENbCTBY /WM
npaBuiiaM O(pOPMIICHHS TOKYMEHTOB.

8.6. Ha nepnon cBoero BpemeHHOro OTCYTCTBUS (B TOM 4HCae KOMaHAMPOBKA,
OTHYCK) CHNEUMATUCT 00sA3aH MepeaaTh Bee Marepuanbl ¥ MHPOPMALIMIO, HEOOXOIUMbIE
AT BBITIONHEHHS 00s13aHHOCTEH 110 HacTosmEMy JIOJDKHOCTHOMY PETJIAMEHTY, pabOTHHUKY,
BPCMCHHO HCIOTHAIOWIEMY €T0 00S3aHHOCTH, THOO HENOCPENCTBEHHOMY PYKOBOAUTEIIO.

8.7. Creumanuct 0013aH BPEMEHHO  BBIITONHSTE OTACABHBIE JAOJIKHOCTHbIC
00513aHHOCTH OTCYTCTBYIOILETO paGOTHUKA
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B COOTBETCTBHHU C IIOPYYEHUEM HEIMTOCPEICTBEHHOIO PYKOBOAMTETS.
9. Ilepeuens rocy1apcTBEHHBIX YCIIYT, OKa3bIBACMbIX MPAXKAaHaM U OPraHH3allnsIM

Coeuuamucrt

TIPCAOCTABIACT IPAK/IAHAM H OPTAHNBALMAM FOCY1aPCTBEHHbIE YCTYTH
B COOTBCTCTBHH C MYHKTOM(AMH)___ HACTOSILLCTO JIOSDKHOCTHOTO PErlaMeHTa
(CebITKa HA TYHKTBI pa3aciia 2, 8 KOTOPBIX YCTAHOBJCHBI 00M3aHHOCTH 110 NPEIOCTABICHITIO
FOCYAAPCTBEHHBIX YCIYF)/HE IPEAOCTABASET FOCY JAPCTBCHHBIX YCHYT TPaKAaHaM M OPTaHH3alaM
(BBIOpaTH HY)KHOC)

10. INokazaTesn 3 PeKTHBHOCTH 1 pe3yJILTATHBHOCTH
1poheCCHOHAIBHON CITY)KeOHOH JeATe/IbHOCTH CllequaliucTa

Iokasarenssmu  >QGEKTUBHOCTH M Pe3y/NbTaTMBHOCTH  NIPO(ECCHOHANBHOM
CI1y?K€OHOH NeATENbHOCTH CIIeLHAINCTA ABIIAIOTCS:

10.1. CBOEBPEMEHHOCTL U TOJIHOTA PACCMOTPEHUST OOPALIEHUI TOCYAaPCTBEHHbIX
OpraHoOB, OPraHOB MECTHOI'O CAaMOYIIPABJICHHs, OPraHU3alMi, FPaXKaaH M 110/{IrOTOBKU
IIPOEKTOB OTBETOB Ha HHUX.

10.2. OrcyrcTBHE B aAHANMUTHYECKMX M MHBIX MaTepHalaX, MOATOTOBJICHHbIX
CNEHAIMCTOM, YCTAPEBLICH, HENPOBEPEHHOM WM UCKAKECHHOH nHdopMaLuu.

10.3. Orcyrcreue dakroB yTparbl JOKYMEHTOB W MAaTEpPHANIOB, MOCTYIIHBIIHX
CIIELIMAJIUCTY Ha UCIOJIHEHUE, XPaHCHHUE.

10.4. OtcyreTBue QaxTos nponycka (CpeiBa) CPOKOB MCIIONHEHUS 1O JIOKYMEHTAM
(IOpy4eHHsM), KOTOpbIC YCTaHOBNEHB! ()CACPAIbHBIM 3aKOHOM MJIM  HOPMATHBHBIM
1paBoOBEIM aKTOM JICHHHTPAACKOH 00J1aCTH, HACTOSIIMM JIOJKHOCTHBIM perjlaMeHTOM,
HENOCPEICTBEHHBIM PYKOBOJAMTENEM, BbILIECTOANINM PYKOBOHTEIEM.

10.5. Orcyrcreue ¢axtoB nponycka 0e3 yBaXkHTebHON NPHUMHBI 3aceanuil
KOMMCCHH M MHBIX KOJJICTMAlbHBIX OPraHOB, WHBIX MEPONPUATHH, B  KOTODBIX
CTICLUANIUCTY OBLIO IIOPYHEHO NPUHSAThH Y4aCTHE.

10.6. KauecTBo BbINOJIHEHHOH paboThl (OTCYTCTBME NPOLEAYPHBIX HapyuIcHUH,
NOATOTOBKA ~ JOKYMEHTOB,  MAaTCPHalOB B COOTBETCTBHM €  YCTAHOBJICHHBIMH
TPeOOBAHMAMY, TIOJHOE M JIOTHYHOE W3JI0KEHHC MaTepuala, IOpHIHUYCCKN rpamMoTHOE
COCTABJICHHE JOKYMEHTZ), B TOM 4HCiIe OTCYTCTBHE (DAKTOB HapylleHHi TpeGoBanwuii
3aKOHOJATENBCTBA B cepe 3aKynokK.

10.7. OTBCTCTBEHHOCTL  (MCHOJIHCHHE O0S3aHHOCTEH B CPOK ¢ MHUHUMYMOM
KOHTPOJIS).

10.8. CamocTOATEILHOCTD (CIIOCOOHOCTD BBIMOJIHITH 3aJaHHS 63 OTIOTHITENbHIX
YKa3aHHUH).

10.9. Incummumna (cobnmoaenue ciy:keOHOro paciiopsijika).

10.10. INpodeccronaibHas KOMIICTEHTHOCTD.
10.11.

(nHbIe noXaszaTenu >3MpCKTHBHOCTH ¥ pe3yabTaTHBHOCTH
1POGECCHOHATBHOR C1ykKeOHOIl TeATeILHOCTN CICLHAINCTa)
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<41> Yxa3sblBacTCs, €CM CIIEUMANKUCT SBNACTCS PaGOTHHKOM CTPYKTYPHOTO TIOLPA3IETIEHUA OpTrana HCTIOJHHTENLHOMH
BJACTH;

<42> YpoBeHb 00pa3oBaHns yKa3blBAETCA B COOTBETCTBHH € TPCOOBAHHAME uacTeil 4 U 5 cTaThy 12 ®encpanbHoro
3aKoHa 0T 27 urons 2004 roxa Ne 79-3 «O rocymapeTseHHO#M rpakaanckoil ciykbe Poccniickoit Denepaunn».

<43> CTak yKaszblBacTCsl B COOTBETCTBHM C TPeOOBAaHMAMH cTaTbH 14 06J1acTHOTO 3aK0Ha oT 25 ¢despans 2005 rona
Ne 11-03 «O npaBoBOM perynupoBaHHH TOCYAapCTBEHHON IPas 1aHCKO cnyxObl JIeHuHrpanckoii obnactuy.

<44> Obwepoccuiickuii knaccudukatop cnennaibHocTel o o6pasopatmio. OK 009-2016, TOPUHATBHIR M BBEACHHK
B JelicTeue npukasom [ocymapcTeenHoro kommtera Poccuifckoit demepanun no CTAHMAPTHU3AUHH W METPOJIOTHH OT &
nexabpsa 2016 roma Ne 2007-cr, unu efcTBOBABLINIT 10 €T0 BBEACHHS aHAJOTHUHBIH npaBoOBOH aKT.

<45> CnpaBouHMK KBaMH(HKAITMOHHBIX TPEGOBAHHIL K CHEIHAIHOCTAM, HalpaBieHusM TOATOTOBKH, 3HAHUAM H
YMEHHM, KOTOPBIE HEODXOAMMBI JU 3aMelNCHHsA TOMKHOCTCH FOCYAAPCTBCHHOM Tpak1aHCcKol CiyKGb ¢ yueToM 003aCTH U
BHJIA TPOQECCHOHANBHON  CyKeOHOM  JCATENBHOCTH TOCYNAPCTBEHHBIX TPAKIAHCKHX CYKalUUX, MOATOTOBICHHBIH
MHHHCTEPCTBOM Tpy/ia M cOUHABHOM 3alinThl Poceuiickoii denepatmi.



[Ipunoxenune 9
K [IpUKa3zy arapara
I'y6epnaropa u IlpaBurenscTba
Jlenunrpajickoi obnactu
o1 28.09.2015 Ne 01-02/9

NPUMEPHBIN JOJKHOCTHOM PETJIAMEHT
FOCYJAPCTBEHHOI'O I'PAYXKJIAHCKOTI'O CAYXKAIETO OPTAHA
UCIMOJHUTEJIBHOM BJIACTU JEHUHIPAJICKON OBJACTH —
CHEIMAJINUCTA, UCNTOJHSIIOIEIO OBSI3AHHOCTH B COEPE
MPOEKTHOW JESITEJIBHOCTHN

«YTBEPXJIAIO»

(IOJDKHOCTB PYKOBOAMTCNS
OpraHa HCIOJHHTCIBHOM BIACTH
Jlenunrpaznckolt obaacty)

MOANKCH MN.0. ®amunus
« » 20 roja

JOJDKHOCTHOM PEIJIAMEHT

(HOIIHOC HANMCHOBAHHME JOIKHOCTH I'PpaKJaHCKOTO
CJTYKALICTO B POIUTEIILHOM naﬂe)xe)

(HOHHOC HaMEHOBAaHHC NOIZKHOCTH IPaKAAHCKOTO CITY)KAIIeTO B UMEHHTC/ILHOM nancme)
(nanee - CHEHMAUCT, CTPYKTYpPHOE mnojpasjeiieHue <46>, opraH HCMNONIHUTEIbHOU
BJIACTH ) ABJISIETCS TOCY/IAPCTBEHHBIM IPAXKAAHCKUM ClyKaiiuM JIeHUHIrpaackoii obnacTy.
B coorserctBum ¢ Peectpom nomkHOCTEN 1OCYAAPCTBEHHON IPAKIAHCKON CIIYkKOb
Jlenunrpackoi 001acTH A0JKHOCTE CHIEHHAIMCTA OTHOCHTCS K KATCTOPHH

«Crennasne T/ «O6CCnCUHBAYOIITHE CIICHHATHCTHD)
(BLIOPATH HY/KHOE B COOTBCTCTBHH ¢ PeecTpom)

_ IPYHIIbL
Be aviei/cTapieii/Maaameii
(BLIOpATH HYKIIOC B COOTBETCTBUM ¢ PeccTpom)
|. KpasinukanmonHnble TpedoBanus
1.1. oOpazoBanue <47>.

ITpodeccuonansroe/Bricuice
(BLIOPATH HY)KHOE B 3aBUCUMOCTH OT IPYHINbl U KATETOPHH JOJKHOCTH)



1.2. <48>

He McHee  JICT CTaXa rocygapCeTBCHHON TpajkIaHCKOM CiykObt HIH
HC MCHCC _ JIeT CTaka paboThl MO CNCLHaibHOCTH, HAMPaBJICHUIO NOATOTOBKH/
He MeHee 01HOTO FOZIa CTaXka rocyAapCTBEHHON rpakIaHCKOM cirykObl
MK cTaka paGoThl N0 CTHCHHANLHOCTH, HATIPABICHHIO NOATOTOBKH/
bes npenwsasiaenns TpeGoBaHK K cTaxy
{BBIOpATE HYJKHOC)

1.3. ,

(nanMenoBanuc npodecenu (1715 06eCTIeYHBAIOWIMX CICLHAIICTOB CTapIcH u
wstaauiei rpyni) 1100 HAUMEHOBAHKC COOTBETCTBYIOIINX YPOBHIO
nipoeccHoHaiLHOTO 00PA3OBAHNSA HAMPABAEHHS NOANOTOBKY, CIEUHANLHOCTH,
1100 HAMMEHOBAHHUC YKPYIMHEHHOIT rpynns! win obnacty odpaszoBaHus
(7118 CTICHHATMCTOB BCCX I'PYIIT) COTJIACHO Kiaccndukaropy <49>)

noATrBep:KAacMbIC IHIIJIOMOM

0 cpefiHeM nMpodeccHoHaTbHOM 00pasoBaHny/
0 BBICHICM 0OPA30BAHHN COOTBETCTBYIOIIETO YPOBHS
(BLIOpATH HYKHOC BO B3aMMOCBA3H ¢ KBANH(PHUKAIHOHHBIMH
TpeOOBAHUSIMH, YKa3aHHBIMH B MyHKTax 1.1 1 1.2)

1.4. OcBocHHBIN 00beM 00PaA30BATEIBHON POrPAMMBI:

«YrIpaBJICHIC NPOCKTAMM B OPraHax BJIAaCTH: yrIyONeHHbIC 3HAHUA» UIH «YTIPaBJICHHE [IPOEKTAMH B OpraHax
BAACTH: 0a30Bble 3HAHUAY [IPH HATTHUHH CePTH(HKATA MEKTYHAPOAHOI CHCTCMBI CePTUHUKALUH
B 00sacTn ynpasiienus npockramu (PMP; IPMA yposnst A, B, C; PRINCE2 Practitioner)
(175 KypaTopa pOeKTa U pYKOBOANTES TPOCKTA)/
«Y IPaBICHUC NPOCKTAMYU B OPraHaX BIACTH: YITIYOJIeHHBIC 3HAHUS» Ml «YIPAaBICHUE NPOCKTAMH
B OPraHax BAacTH: 0a30BbLIC 3HAHMS» NIPH HATHYHMM cCPTH(INKaTa MeXKITyHAPOAHO! CHCTEMBI CepPTHRNKAHVH
B oGnacTy ynpasnenust npoextami (PMP; IPMA ypoghst A, B, C, D; PRINCE2 Foundation)
(174 agMUHMCTPATOpa NpoeKTa)/
«Y IpaBACHME APOCKTAMM B OpraHax BIACTH: yriyOJicHHbIC 3HaHMS» (AN y4aCTHHKaA NIPOEKTa)
(BLIOPATL HYKHOC B 32BUCHMOCTH OT IPOCKTHOH POSTH YYaCTHHKA NPOCKTHOH AeATCIILHOCTH)

MOATBEPIKAACMbIH JIOKYMEHTOM O TIOJIyHEHHH COOTBETCTBYIOLIErO 00Opa3oBaHus.

1.5. 3nanus:

- DasoBble:

rocyaapcTBCHHOrO sizbika Poccuiickolt @egepauun (pycCcKoro si3plka) M OCHOB
Kouctutyuun Poccuiickon denepanny;

depepanbroro 3akona ot 6 okTsopst 1999 rona Ne 184-03 «O06 o0mux npuHIMUIax
OpraHM3aliiy  3aKOHOJATENbHBIX  (IPEACTaBUTEIIBHBIX) M HMCHOJHWTEILHLIX  OPraHOB
roCy/IapCTBEHHOM BiiacTh cyObekTOB Poccniickoit denepaunny,

denepanbHOro 3akoHa ot 6 okTsopsa 2003 roga Ne 131-03 «O0 00uwmx npuBuMnax
OpraHu3aun McCTHoro camoyimpasichust B Poccuiickoi ®eaepaunny;

MenepanbHoro 3akoHa or 2 masg 2006 roga Ne 59-@3 «O nopsjake paccMOTpEHUs
obOpauteHuii rpax;lad Poccuiickoi deacpaunn»;

dejepanbHoro 3akona ot 25 nekadps 2008 roaa Ne 273-03 «O npoTMBOACHCTBHH
KOPPYNMUHM» W HMHbIX HOPMaTHBHBIX MPaBOBbIX akToB Poccuiickon dPejpepauun u
JlenuHrpaackoi odaact B cpepe NpoTHBOAEHCTBUS KOPPYIILNH;

3akoHojarenscTsa Poccniickoit degepaurv 0 rocyAapCTBEHHOM I'PaXAAHCKOU
ciyx0e Poccniickon Qenepaunm;

Ycraa JleHUHrpajackon o01acTH;

obnactHoro 3akona ot |1 nekabps 2007 roaa Ne 174-03 «O 1ipaBOBBIX aKTax
Jlenunrpaackoi obnactuy;

MOJIOXKEHHs 00 OPraHe UCTIOTHUTEIBHOH BJIACTH;

MOJNIOYKCHYSL O CTPYKTYPHOM TOPA3AeNICHUM OpraHa HCIIOJHUTENBHON BacTH <46>;



Konekca 9THKM K ClYKEOHOTO 110BEJICHUSt TOCYHAAPCTBEHHBIX I'PaXKIAHCKHUX
cnyxkamux Jlennnarpaackoil odbnacrty;

MHCTpyKIIMM 110 JIQJIONPOU3BOACTBY B OpraHax HCHOJHUTENBHOH  BJIACTH
Jlenunrpajckoi 00J1acTy;

cnyxebnoro pacriopsiika B AaMMHHCTpauuy JICHUHrpaacKol 00J1acTy;

B 00J1aCTM MH(OPMALMOHHO-KOMMYHHKALMOHHBIX TEXHOJIOIMH: BO3MOXHOCTEH H
O0COOCHHOCTCH  NPHUMEHEHHA  COBPEMEHHBIX  HMH(OPMAUMOHHO-KOMMYHHKALIMOHHbBIX
TEXHOJOTHH B OpraHe MCIOJHUTE/IBHOW BJAacTH; OCHOB MH(OPMALUMOHHON 0€301acHOCTH
1 3amuTel nHdopManuy, B Tom uncie deaepanbHoro 3akoHa ot 27 wioua 2006 roga
Ne 149-®3 «O0 wHopMauuy, HWHOOPMALHMOHHBIX TEXHOJIOIMAX M O 3alUUTe
MHPOPMAIIMM»; OCHOBHBIX [0JIO)KEHMH 3aKOHOAATEJILCTBA O NEPCOHANILHLIX aHHbIX, B
tom uncie Pemepanbioro 3akona ot 27 wtons 2006 roga Ne 152-03 «O nepcoHanbHbIX
JAHHLIX»;  OOUMX  MPUHIMIOOB  (PYHKUMOHMPOBAHUA  CUCTEMbI  DJICKTPOHHOIO
JOKYMEHTOOOOPOTA; OCHOBHBIX MOJIOKEHUH 3aKOHOAATENBCTBA 00 DJIEKTPOHHON IIOANUCH;
NIPUMEHCHHSI TIEPCOHAILHOTO KOMITBIOTCPA;

- B 3aBUCHMOCTH OT 00JIaCTH U BUJA EATENbHOCTH:

Vkaza Ilpesugenra Poccuiickol ®epepauum 7 mas 2012 roga Ne 601 «O6
OCHOBHBIX  HAIIPABJICHUSAX  COBEPLICHCTBOBAHMS CUCTEMBl  T'OCYJIApPCTBEHHOTO
YIIPaBIICHUAY;

Vkaza Tlpesunenra Poccuiickoit denepatn ot 14 Hos6ps 2017 rona Ne 548 «O6
ounenke 3hHHEKTHBHOCTH JIESITEIbHOCTH OPIaHOB MCIIOJIHUTENIBHOM BJIACTH CYOBEKTOB
Poccuiickon depepaunny;

obnactHoro 3akona oT 27 wutwas 2015 roma Ne 82-03 «O crpareruyeckom
TJIaHMPOBAaHUU B JIeHHHIpaIcKol o0nacTn»;

00JJaCTHOIO  3aKOHA, YTBEPIKIAOLIEIO CTPATETHIO COLUMAIBHO-DKOHOMHYECKOTO
pazBuTus JlenunrpaJckoi 00JacTH Ha aKTyallbHbII IIEPHOL;

nocranosyieuust IlpasutenbctBa Jlennnrpaackoit obnactu or 16 maa 2017 rona
No 164 «O06 opraHu3anuu NPOCKTHOH JAEATENBHOCTH B OpraHax HCIOJIHUTEIBLHOH BIIACTH
Jlenuurpaackoi odnactny;

TCPMHHOB W OMNpPeJICTIEHHH, UCII0JIb3YEMBIX B TIPOEKTHOH A€ATENLHOCTH;

JIOKYMEHTOB, pa3zpadaTbiBACMbIX [1pH peaau3aLnu IPOEKTOB;

KIacCHPHKALITH TPOCKTOR/ TIpoLecca YIpasiaCHNs IPoeKTaMyy/
PYHKIHOHANBHBIX 00st3aHHOCTEH APYTHX YYACTHHKOB TPOCKTHOH
ACSTCABHOCTH B 30BHCHMOCTH OT HX TPOCKTHBLIX posici/
peTAaMCHTa ylpasiieHs TPOrPAMMANH HPOCKTOB B OPTaHaX HCTOHITCAbHOI BaacTH Jlenunrpaackol odsacti/
PErNaMEHTA YOPARACHHS HOPTHCAAMI MPOCKTOB B Opranax HEMoTHHTCALHO0I BracT Jlennnrpaickoit odaacti/
KAACCH(HKALITI MOACACH TOCYIapCTBCHHOI HOAHTHKIY
33124, CPOKOB. PCCYPCOB 11 HHCTPYMCHTOR TOCY1aPCTBCHHON MOAHTHKI/
(BBIOPATH HYIKHOC, & TAKIKC YKU3aTh HHBIC IPABOBBIC AKThI, 1IOHATHS, IPABOBBIC OCHOBLI,
SHAHHC KOTOPBIX B COOTBCTCTBHH CO CNPABOUHMKOM <50> HCOOXOAMMO JLI HCHOTHCHHS 00A3a1HOCTCH
10 JA0JKHOCTH B 3aBHCHMOCTH OT 001aCTH 1 BIJA ACATC/ILHOCTH, B TOM YHUCIC 3HAHKA, HCOOXOAMMbIC
A0S KaYCCTBCHHOM NPOIYKTHBHOIT NPOCKTHOI ACATCIBHOCTH B COOTBETCTBHY C BHITOIHACMOI]
POJIBIO B TIPOCKTE, 3314BACMblE 110 OTHOLLICHHIO K MPCAMCTHBIM 00IaCTAM NPOEKTa (IPOIPAMMbI)

1.6. YMmenusi:

- 0a30BbIE:

CUCTCMHOTO (CTPATErHYeCcKOro) MhbllLICHUS;
cucTeMaTH3alMu M anain3a nudopmainm;
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IUIAHUPOBAHMS,  PAllHOHANBHOTO  HCIOJb30BAaHMSA  Clly*KeOHOrO  BPEMEHH H
JIOCTHIKEHMS! pe3yJIbTaTOB;

KOMMYHHMKATHBHOrO OOIICHWS (B TOM YMCJIE NYOJIMUYHBIX BBICTYIICHUH W BeAeHUA
JICJIOBBIX T1EPETOBOPOB);

YTIpaBICHHUST H3MCHEHUSIMHU;

paboThl C annapatHbIM W TIPOTPAMMHbIM 0O€CIIeYEHHEM, YCTAHOBJIEHHOM Ha
aBTOMAaTH3MPOBAHHOM pabouem mecte (APM), B ToM uuciie paboTbl B OllepallMOHHOM
cucreme cemeiictea Windows, B TekcToBoM peaakrope MicrosoftOfficeWord, ¢
TabauuHbM npoueccopom MicrosoftOfficeExcel, ¢ noytosbim kimenTom tuna «Outlook»,
NOArOTOBKH Ipe3eHTalMi ¢ npuMeHeHueM npunoxenns MicrosoftOfficePowerPoint;

paboThl B Ka4ECTBE MOJIb30BaTENsl B MHPOPMALMOHHBIX CHCTEMAX, IPUMEHSIEMbIX B
OpraHe WCIHOJHUTCIILHOW BJIACTH, B TOM 4HCJIE B TPUKIAJHBIX HMHPOPMALMOHHBIX
cucremMax (CMCTCMC B3aMMOJIGHCTBHS € TpaxJaHaMW M OpraHM3alMsiIMH; CHCTEMe
MEKBE/IOMCTBEHHOT O HIEKTPOHHOTO B3aUMOJICHCTBHS; yUYETHOMN CUCTEME;
MH(OOPMAIIMOHHO-AHATMTHYECKOH  cucTeme,  obecrieunBatouied  cobop,  00paboTky,
XpaHCHUE W aHalM3 JaHHBIX), CHUCTEMAax 3JIEKTPOHHOIO AOKYMEHTOOOOpOTa, B
uHpopmanuonHo-npaBoBeix cucremax «[apaut», «Koucynprantllmoce», «Koupeker, a
TaKKe C pecypcaMu M CePBUCAMHM JIOKAJTbHON BBIYUCIUTEIBHON c€TH U MH(MOPMALMOHHO-
TEICKOMMYHHUKAITHOHHOM ceTH «HTepHeT»;

NPUMEHCHUSI  TIEPCOHATBHOTO  KOMMbBIOTEPA,  MCIOJIB30BAHUS  KOIIMPOBAJIBLHOM
TEXHUKH, Cpe/ICTB TelnechOHHON 1 (PaKCHMHIIBHON CBA3HU;

- B 3aBUCHMOCTH OT 00JIaCTH M BHAA JI€ATEIBHOCTH:

NOArOTOBKM METOJMUECKUX PEKOMCHIALUUH, pa3bsiCHCHUH;

NOJATOTOBKM aHAJIMTUUECKUX, HH(POPMAIMOHHBIX U APYTMX MAaTEPHaOB;

BIIAZE€HUs] METOAOJIOTHEH TIPOCKTHOIO ylpaBjieHUss B 00beMe  COJEpKaHus
00Opa3oBaTe/ibHOW 11POrpaMMbl, OCBOGHHOH B COOTBETCTBHU € NMYHKTOM |.4 Hacrosero
JIOJDKHOCTHOTO PerjlaMeHTa,

pa3paboOTKKU JOKyMEHTOB IPH peajin3alli NPOEKTOB;

Pa3BUTHS M CTAHAAPTH3ALHHA IPOSKTHOTO YIPaBICHHA B TOCYAapCTBEHHOM CCKTOPC/
(POPMHPOBAHHS 1 PA3BUTHSI CHCTEMB! MPOCKTHOMN IEATENLHOCTH B OPralax BJACTH H OPTAHH3ALHAN/
MPUMCHCHUS MHCTPYMCHTOB H METOJIOB B IMTPEAMCTHBIX 00JACTAX YIIPABIEHHS [IPOCKTaMK
(OpPraHy3aLHs U 3aHHTEPECOBAHHBIC CTOPOHDI, BBIFO b, COAEPKAHNC, CPOKH, (MMHAHCHI, INIAHHPOBAHKE H KOHTPOIID,
13MCHCHHSL, PHCKH H BO3MOKHOCTH, PCCYPCHI, KOMMYHHKAIHH 11 3HAHWS, KaUCCTBO 3aKYHKH M NocTasky )/
BBLITIOTHCHHS 1PABHIT OOPMICHTS H BEICHHS TOKYMCHTOB, Pa3padaThiBACMbBIX TPH PCAI3ALNH [IPOCKTOB,
BK;IIOYas TOKYMEHTBE IPOCKTHOTO YIPABICHHS: IIPOCKTHOI HHHLIATHBLL 1ACTIOPTA MPOCKTA,

OTHCTA O CTATYCC MPOCKTA, HTOTOBOTO OTUCTA O NTPOCKT/

KACAUIOLICCS TTCPCOHANBHBIX H YIPABICHICCKHX KOMICTCHUNIT YUACTHHKA TTPOCKTHOIT ACATCIRHOCTH!

- B UACTH JTHACPCTBA: BHACHHS ICPCACKTHBDL, 0Gpa3a OyAyLWICero, TORIMaHIS NCACH M OHCCCHItSE HX 10 JIPYIHX:
VOCAKICHHS . MOTIBHPOBAHHS. BIOXHOBCHUA APYTHX. BCACHHA 32 CODOI TIHHBIM MPHMCPOMD OKQ3AIITS 110/ L1ICPAKH
COUHOMBILIIICHHIKAM H CO3MARMS YCA0BHI JUI canopeamizauii nocacaosarenci’

- B UACTH CTPATETHUCCKOTO MBIILIEHHUS: BHICHHS PHCKOB HOBBIX BO3SMOKHOCTCH/

- B YACTH APHHATHA PCUICHHI: HAXOKICHUS A1bTCPHATHBIIBLIX TYTCI pecHus podeMel
H BLIOOpA ONMTHMAABLHOIO; OLICHKH BIAHEA W TIOCAC/CTBHIE PENICHHH 10 HX NPHHATHI:
OTCPATHBHOTO MPHHSTHA PCUICHUH Ha CBOCM YPOBHC OTBCTCTBCHHOCTH
¢ COOMOICITHEM YCTAHOBIIEHHBIX NpoUCLYp/

- B HACTH 1ICPCOHANBHOMN D(P(CKTHBHOCTH: NOHUMAHHA OTBETCTBCHHOCTH 34 CBOM JICHCTBISA
HC3ABMCHMO OT YCAOBHI M O0CTOATENBCTE; IIAHUPOBAHNS CBOEH paboThi
C OpHCHTALMEH Ha KOHEUHBL pesyabTaT/

- B YQCTH KOMAHHOFO B3aHMOICHCTRBIIS YCTAHOBACHHS H IOALCPIKAHNS JOIFOCPOHHBIX
HAPTHCPCKHX  OTHOLICHITT HA 1PUHIIAMNAX B3aUMOBLITOAHOTO COTPYAHHYCCTBA/
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- B YaCTH THOKOCTH U TOTOBHOCTH K M3MEHEHUSAM: ajanTalHK TPaIHLIHOHHBIX
1 pa3padOTKH HOBBIX MOX0A0B, KOHUCIIINK, METOJ0B, IPOLIECCOB, TCXHOJOTHH, CHCTCM M TIP.;
MHUIIHMPOBAHHS] M3MCHCHUI THOO MPHHATHA UX C TOTOBHOCTbLIO M OECKOHGIINKTHO;
OPUHATHSL ONbITA Y 1I0ACH U CUTYalHH, TOCTOSHHOIO PACIHPEHHA COOCTBCHHOTO ONbITA,
COBEPUICHCTBOBAHMS CBOMX CrniocobHoCTE!
(BLIOPATL HYXKHOC, 4 TAKKE YKa3aTh HHbIC YMEHUs, 00J1aJaHHC KOTOPbIMU
B COOTBETCTBMH CO CITPABOUHHKOM <50> HeoOX0AUMO 11t MCTIOTHEHNs! 0053aHHOCTEH

0 AOIKHOCTH B 3aBHCHMOCTH OT 00MACTH M BHA ACATENLHOCTH, B TOM YHCE HCOOXOAUMbBIC
JUTS KaueCTBEHHOH MPOAYKTHBHOH NMPOCKTHOH AESTEIBHOCTH B COOTBETCTBHH C BLIOTHACMOH
POJIBIO B IIPOEKTE, 3a/1aBACMBbIC IO OTHOLICHHIO K IIPEAMETHBIM 00JaCTAM TIPOEKTA (IPOrpaMMbl)

2. JIoJKHOCTHBIE 00S3aHHOCTH

B mensx peanuzauuu MOJIHOMOYMM M (YHKUMH opraHa HUCIOJHMTEIBHON BJIACTH,
MIPEYCMOTPEHHBIX TI0JIOKEHHEM 00 OpraHe MCIOJHUTENIbHOW BJIACTH, a TaKXKe B
COOTBETCTBHH C TOJOKEHHUEM O CTPYKTYPHOM HoJApazJeieHnn <46> crieunanuct o0s3aH:

2.1.
(MOMKHOCTHAst 00SI3aHHOCTD)
(AOHKHOCTHASE 00SI3aHHOCTE)
2.2.1. ;
(meTann3aums JOJHKHOCTHOH 00S3aHHOCTH)
2.2.2. ;
(aeTanuzaus JOJKHOCTHON 00S3aHHOCTH)

(acTanuzaums 10KHOCTHOM 00S3aHHOCTH)
2.3. B paMkax npoeKTHOH poJIn

Kyparopa npoeKTa/pyKOBOAHTCS MPOCKTA/
KOOPJAMHATOPA MPOEKTA/aIMHHHCTPATOPA MPOCKTA/
YUACTHHKA TPOCKTA/OTBETCTBEHHOTO 3a OCT-MOHHTOPHHT
(BBIOpATh RY)KHOE B 3aBUCUMOCTH OT MPOCKTHON POJIH)

OCYUICCTBIIATD!
2.3.1. ;
(AeTannzauys HOMKHOCTHON OO0A3aHHOCTH)
2.3.2. ;
{ICTA3A1MS TOJLKHOCTHOH 00s13aHHOCTH)

(HCT'LU'III'EHIIHH ,ZlOI]}‘KHOCTHOﬁ ()69('38}{}]0CTH)

2.4. T1o nopy4eHHIO HEMOCPEACTBEHHOIO PYKOBOAMUTENSA B YCTAHOBJIEHHOM 1HOPsIAKE
paccmaTpuBath  OOpaLIEHUsl  TFOCYAAPCTBEHHBIX — OPraHOB,  OPraHOB  MECTHOIO
CaMOYMpaBICHHs, OpPraHu3auuil W IpaKaaH, HOArOTaBIMBATL W NPEACTABIIATH
HEMOCPC/ICTBEHHOMY PYKOBOAHTEIII0 NPOCKThE OTBETOB HA YKA3aHHbIE OOPALLECHHS.

2.5. B coorBeTCTBHU € AOBEPEHHOCTHIO K (MJIM) 110 NOPYUEHHIO HEIOCPCIACTBEHHOIO
PYKOBOJIMTESSA,  BBILIECTOSIILEIO  PYKOBOJAUTENsE  NPEACTABIIATH  MHTEPEChl  OopraHa
HCIOJHUTEIBHOH  BJACTM B TI'OCYJIAPCTBEHHbIX  OpraHax, oOpraHax  MCCTHOIO
CaMOYNPAaBJEHHUA U B OPraHu3aLusiX.

2.6. YuactBoBaTh B pabOTe KOMUCCHI M MHBIX KOJUIEIHAJIbHBIX OPraHoB, B COCTaB
KOTOPBIX CIEIHAIUCT BKIIIOUYCH B COOTBETCTBHH C NPABOBLIM aKTOM JICHMHIpaaCKOH
00nacTH  MJM  HAMpapjeH  HENOCPEACTBCHHBIM — PYKOBOAMTENIEM,  BHILIECTOSIINM
PYKOBOIAUTEIIEM.



277. B COOTBETCTBMH C IIOPYYEHHEM  HEIOCPEJACTBEHHOIO PYKOBOJUTEIIS,
BBILIECTOSIIErO PYKOBOAMTEIISI OPTaHMU30BbIBATH 1OJFOTOBKY MAaTEPHAJIOB K COBELIAHUSIM,
3acelaHusIM, MHBIM MEpPOTIPHUATUAM | (HJIM) MPUHUMATh B HUX Y4acTHE, B TOM UHCJIC BECTH
NEPETOBOPHI, OQOPMIISTH IPUHSITHIC PEIICHHS.

2.8. TouyHo M B CpPOK BBIIOJHATH YKa3aHHUS W NOPYUYCHUS HENOCPE/ICTBEHHOIO
PYKOBOJIMTEIS, BHILIECTOSILETO PYKOBOIUTEIIS.

2.9. Cobmonats nipaBuila ACJIONPOU3BOACTBA, B TOM UHMC/IE HAMIEKAIIUM 00pa3om
YUUTBIBATL W XPAHUTb IIOJIYUYCHHBIE HAa MCHOJHEHUE JOKYMEHTBl U MaTepHallbl,
CBOEBPEMEHHO C1aBaTh UX OTBETCTBEHHOMY 3a JICJIONPOU3BOCTBO, a IIPU YXO0JI¢ B OTITYCK,
yOBITUM B KOMaHAUPOBKY, B CIly4ya€ OCTaBJICHHUS JIOJDKHOCTM - pabOOTHHUKY oOpraHa
UCIIOJIHUTENILHONW BIJIACTH, BPEMEHHO HUCHOJHAIOLIEMY O0S3aHHOCTH CHEIUaINCTa, JINOO
HENOCPEACTBEHHOMY PYKOBOJUTEIIO.

2.10.  CoGOmogate HopMbl  Kojekca 93THKM M ClyKeOHOTO  [OBEACHUS
rOCYJApPCTBEHHBIX MPAXKIAHCKHX clyXalux JIeHMHrpaacko odacTu.

2.11. YBegomnare mpeAcTaBUTENss HaHUMatess 000 BceX ciydasx oOpallleHHs K
CIIELIHAJINCTY KaKUX-THOO JIML B LENAX CKJIOHEHHS €ro K COBEPLICHUIO KOPPYNUHOHHBIX
[IPAaBOHAPYLLICHUH, 3a UCKJIFOYCHUEM CIIy4YaeB, KOTJla N0 AaHHBIM (paKTaM MpoBe/ieHa WIIH
TIPOBOJIMTCS TPOBEPKA.

2.12. OruuThIBaTBCS I€PE] HENOCPEICTBEHHBIM PYKOBOAMTEIEM O pe3ybTaTax
CBOEH CIyKeOHOH JesiTeIbHOCTH, B TOM HHCJe exerojaHo, a0 | deppans rona,
CJICJYIOLLErO 3a OTYETHBIM, HPEJACTABIATh HENOCPEJACTBEHHOMY PYKOBOAMUTENIO OTYET O
cBoeH npodeccuoHambHOMN CIyKeOHOU JACSTEILHOCTH.

2.13. Haiexammum o0pa3zoM HCHOJHATh OOS3aHHOCTH I'PaKIAHCKOTO CIIYKAaLLEero,
IPEyCMOTPEHHBIE 3aKOHO1ATEJILCTBOM.

3. ITpaBa

CnenuanucT UMeeT Mpago:

3.1. Ha peanuzauuio yCTaHOBIEHHBIX /CHCTBYHIIUM 3aKOHOJATEJILCTBOM IIPaB
IPaXKAaHCKOTo CIy)Kauiero.

3.2. Ha rocynapcTBEHHBbIE TapaHTUH, TIPEAYCMOTPEHHBIE ()eaepanbHbIMU 3aKOHAMH
U MHBIMM HOPMAaTUBHBIMHU NpaBOBbIMU akTamu Poccuiickoil dejicpannn n JleHunrpaackoit
oOnacT.

3.3. Ha nosyueHuc B YCTaHOBJICHHOM MOPSAKC OT TOCYJIAPCTBEHHbIX OPraHoB,
OpraHoB MCCTHOI'O CAMOYIIPABJICHHS, OpraHM3alMid M TIpak/J1aH JIOKYMCHTOB M WHOMH
rH(POPMALIMK, HEOOXOMMOH JUUISl HCTIOJIHEHH St TOJDKHOCTHBIX 00S3aHHOCTEH.

3.4. Jlocryna x peruoHanbHeIM WHQOpManMOHHBIM cHucTemam Jlenunrpajickoi
obsactu, npasoBblM 0Oazam nanHbix THna «Koaexe», «Koncysibrantllmoc», «lapanT»,
pecypcaM cetn «MHTepHeT» 1O BONpocaMm, OTHOCSUIMMCS K KOMIIETEHLIMHM OpraHa
VICTIOJTHMTEJIBHON  BIACTH, A TaKKe SKOHOMMUCCKUM, TPABOBBIM U  OOLIECTBEHHO-
NOJUTUYECKUM BONPOCAM.

3.5.

(MHBIC npaBa CHCLHAIMCTA)
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4. OTBETCTBEHHOCTD

CrienmMaiucT HECET YCTAaHOBJICHHYH (efiepajibHbIMHU 3aKOHAMU OTBETCTBEHHOCTD!

4.1. 3a napylleHne 3arpeToB, CBI3aHHBIX C I'PAXkIAHCKON Ci1y»KO0H, HECOOII0ICHNE
OrpaHUYEHMI W  HEBBLIMOJIHEHWE O0053aTEJIbCTB, YCTAHOBJIEHHBIX  (elepanbHBIMH
3aKOHAMHU.

4.2. 3a Heucnoayenue (HeHa aJIeKaIlee HCIOJIHEHHE) I0JKHOCTHBIX 00s13aHHOCTEH.

4.3. 3a yTpaty Wiy 1opyy rocy1apcTBEHHOro umyuiecrsa JIeHHHIrpajackon odnacry,
KOTOpOE ObIJI0 MPEAOCTABICHO MY JUISl HCTIOJIHEHUS! JOJKHOCTHBIX O0SI3aHHOCTEN.

4.4. 3a mHapywenue HopM Kogekca OTHKM M CIIy’)KEOHOTO  NOBEJACHMS
roCyIapCTBEHHBIX IPAKIAHCKMX CITyxkamux JIeHuHrpajickoi odnacTu.

4.5. 3a "HapylICHHE CPOKOB MOJIrOTOBKM JOKYMEHTOB BO MCIOJHEHHE NMOPYYEHUH
Ipesupenra Poccuiickoit denepauun, Ilpencenarens Ilpasuresibeta Poccunickoi
Denepauyu u ['ybepuaropa Jlenunrpaackoi obsacTi.

4.6.

(ViHast OTBETCTBEHHOCTH CICIIHATIHCTA)

5. [lepeueHb BONPOCOB, IO KOTOPBIM CIIELHUAIIUCT BIIpaBe
WK 00513aH CaMOCTOSATENBHO IIPUHUMATD PEIIEHHUS

5.1. Cneumanuct 00s13aH CaMOCTOSTENBHO IIPUHUMATh PELUEHHUS:

5.1.1. Ilo Bompocam MEepBOOYEPETHOCTH BBHITIOIHEHUS AOJIKHOCTHBIX 0083aHHOCTEH
B LIPEJIC/IaX CPOKOB, YCTAHOBJICHHBIX HEINIOCPEACTBEHHBIM PYKOBO/IMTENIEM, BBILIECTOSIHUM
PYKOBOJIMTENEM, 1 cOOJIIOJICHUST  HOPM, YCTaHOBJIEHHbIX ACHCTBYIOLIUM
3aKOHO1ATeJILCTBOM.

5.1.2. Tlpu peanusanuy MOJHOMOYHH WIEHa KOMHCCUM M MHOIO KOJJIErHanbHOTO
oprasa.

5.1.3. Ilo BompocaM opraHMsaluy ydera W XpaHeHHs IICPCIaHHBIX €My Ha

WCIIOJHEHUE JIOKYMEHTOB U MaTEpUaIoB.
5.1.4.

(HHBIC BOTIPOCHI, TIO KOTOPBIM CIIELHATHCT 00513aH CAMOCTOATCALHO NPHHUMAThL PCLICHUS )

5.2. CneuyaiucT B KAQUECTBE 4JIEHA KOMMCCHM M MHOTO KOJUIETHMAIIBHOrO OpraHa
BIIpaBC Ha 3aCCIaHMAX TAKOTO OpraHa CaMOCTOATC/IbHO IPUHUMATDL peWICHUC TOJIOCOBATH
«3a», «IIPOTHUB» HUIIM «BO3ACPKAJICA», a TAKKE BbICKA3bIBATL CBOC MHCHHC, B TOM HMCJIC
3a8BJIsSITh - 0CO00C MHEHWC B THCbMEHHOH (bopMe B COOTBETCTBHH C PErIIaMCHTOM
(ﬂOpﬂﬂKOM) pa60TbI KOMHCCHHW U MHOI'O KOJIJIErHa/IbHOI'O OpraHa.

0. [lepeucHb BONPOCOB, MO KOTOPbIM CHELHAIMCT BIIPABE
nin 00s13aH y4acTBOBATH [IPH MTOJANOTOBKE IPOEKTOB HOPMATHBHbIX
NPaBOBbIX aKTOB U NIPOEKTOB PEUIEHUH

6.1. Cuenuamuct 00s3aH yd4acTBOBAaTb B NOAIOTOBKE IPOCKTOB HOPMATHBHLIX
MPABOBbLIX aKTOB U NPOEKTOB PELICHUH 110 BOIPOCAM, OTHOCAILMMCS K €0 J10JKHOCTHBIM
0053aHHOCTSIM.



6.2. CncumanucT BHOpPaBC Yy4acTBOBATh B MOATOTOBKE IMPOEKTOB HOPMATHBHBIX
[PABOBBIX AKTOB M MPOCKTOB PELIEHHUH 110 MHBIM BOHIPOCAM

10 COOCTBEHHON MHHLMATHBE/ 10 COIVIACOBAHHIO € HEMOCPEICTBCHHBIM PYKOBOOHUTEIEM
(BBIOpaTh HYXKHOE)

7. CpOK# M IIPOUELYPbI TOATOTOBKH, PACCMOTPEHHS ITPOCKTOB
PELICHUH, TIOPSIJI0K COrJIacCOBaHUs U IIPUHSATHAS PELIEHUI

7.1. OOuwme CcpokH U TPOUEAYPbl MOJIIOTOBKH JOKYMEHTOB DEryJIUPYIOTCH
WucTpykunei no Aeaonpou3BOACTBY B OpraHax HCNOJHUTENbHON BiaacTH JIeHHHIpaackon
o0JacTy.

7.2. B uensax TmMOArOTOBKM, COIJACOBAHUSl W TNPHHATHA PELICHHH OpraHa
MCIOJHUTEILHON BJIACTH CIIELMaNMCT 00s3aH:

7.2.1. TloaroroBuTh NPOEKT JOKYMEHTA M [PEACTABUTH €0 Ha COIVIacOBaHUE
HEIIOCPEJICTBEHHOMY PYKOBOJIMTEIIO HE MOKE UeM 3a jABa pabOuyMX AHSA OO0 UCTECUEHUS
CpOKa MCHOJHCHHS 10 ITOMY JOKYMEHTY, KOTOPbIH YCTaHOBIEH (he/iepalIbHBIM 3aKOHOM
WJIW HOPMATUBHBIM IPaBOBbIM akTOM JleHMHIpaackoil obnacty, aUOO MHOTrO CcpokKa,
YCTAHOBJIEHHOI'O HENOCPEACTBEHHBIM PYKOBOAMTEIIEM, BBILIECTOALIUM PYKOBOAUTEIIEM.

7.2.2. llociie  corjlacoBaHHWsl  INpOEKTa  JOKYMEHTa  HENOCPEJICTBEHHBIM
PYKOBOJMTEJICM HE3aMEUIMTCIILHO CJaTh LPOCKT JOKYMEHTa OTBETCTBEHHOMY 3a
JICJIOTIPOU3BOJICTBO  WJIM 110 LIOPYUYEHHUIO HEIOCPEACTBEHHOTO PYKOBOAUTENS JIMYHO
IIPEACTAaBUTL TIPOCKT JOKYMEHTAa Ha PpaccMoTpeHue (MOJNHCAHUE) BbILLIECTOSIIEMY
PYKOBOJIMTEIO.

8. [Mopsiaox ciry’keOHOro B3aMMOICHCTBUS CIICIIMAIINCTA C JIPYTUMHU

pabOTHUKAMHU OpraHa MUCITOJIHUTEILHON BIACTH, pa0OTHUKAMU UHBIX

TOCYZIaPCTBEHHBIX OPraHOB K OPraHOB MECTHOTO CaMOyNPaBIICHHUH,
OpraHu3alMsiMi U IPaXk1aHaMH

8.1. TlopyueHus M yKaszaHus cCHEUMANMCTy JatOTCAd  HENOCPEICTBEHHBIM
PYKOBOJIMTCIICM, BBILICCTOSIIMM PYKOBOIUTENIEM B YCTHOH WM NUCBMEHHOH (hopme 110
BOIpPOCAM, OTHOCSIIIIAMCS K JI0JIKHOCTHBIM 00SI3aHHOCTSIM CIELUAIUCTA.

8.2. B uensix MCrosHeHUs JI0JDKHOCTHBIX 00s3aHHOCTEN M NMOPYHEHUH CNELMAIUCT
BIIpaBe 00Opamarbest K ApyruM paboTHHKAM OpTraHa UCTIOJIHUTEIILHOW BiacTH, paboTHUKAM
MHBIX FOCY/IAPCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CaMOYIIPaBIEHHUs, K IpaxaaHam U B
OpraHH3aLNM.

8.3. Cucumayinct BlpaBe B YCTHOM (opMe JaBaTbh PasbsCHEHHst 110 BOIPOCAM,
OTHOCSIIMMCSE K ero JO0JDKHOCTHBIM OOS3aHHOCTSIM, B OTBET Ha OOpallleHHs K HEMY
pabOTHUKOB TOCYAAPCTBEHHBIX OPIAHOB M OPraHOB MECTHOTO CAMOYIIPABJICHHUS.
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8.4. CoeumamucT BnpasBe B YCTHOH (GopMe NaBaTh pazbsiCHEHHs [0 BOIPOCAM,
OTHOCSIIMMCSA K €0 JIOJUKHOCTHBIM OOS3aHHOCTSIM, TIPEJACTABUTEISIM OpraHu3alui U
rpakaanam

10 cOOCTBCHHOMY YCMOTPEHHIO (B MHHUMATHBHOM NOPSAKE)/

TONILKO 10 TOPYHEHUI0 JIHOO ¢ pa3pelieust HEMOCPEACTBCHHOIO PYKOBONTENS,
BLILICCTOSILICTO PYKOBOIHTESS, 34 HCKITIOUCHHCM CTYUACB, KOT/IA TAKHC
PA3BACHCHHA ABAAKOTCA JOKHOCTHLIMH O0SI3AHHOCTAMY CIELHANHCTA

(BBIOpATH HYKHOC)

8.5. CneumanucT BIpaBe MPE/UIOKHTb MCTIONHHTEII0 10 JOKYMEHTY B padoyeM
MNOPSIAKE PELIUTE BOIPOC O €ro OT3bIBE, €CIM TAKOW JIOKYMEHT WM OTIC/bHBIE €ro
NOJIOXKEHHUS HE COOTBETCTBYIOT (heluepaibHOMy, 00JACTHOMY 3aKOHOJAQTC/LCTBY H/WIN
IpaBuiIaM 0(hOPMIICHHS IOKYMEHTOB.

8.6. Ha nepnoj cpoero BpeMEHHOIro OTCYTCTBMs (B TOM 4MCJIE KOMaHAHPOBKA,
OTIIYCK) CHELMAJIMCT 00sI3aH nepeaaTh BCe marepualibl M HHGOPMALMIO, HEOOXOAUMBIC
JUTSL BBITIOJIHCHUS O0S3aHHOCTEH 10 HACTOSAIEMY JOJDKHOCTHOMY periamMeHTy, pabOTHHKY,
BPEMEHHO MCMONHAIOIIEMY €ro 0043aHHOCTH, JIH00 HEMOCPCICTBCHHOMY PYKOBOIUTCIIIO.

8.7. Creunamuct 00sf3aH  BPEMEHHO BBINOJHATH  OTAC/IBHBIE JIOJKHOCTHBIC

00sA3aHHOCTH OTCYTCTBYHOLIECTO pa60THm<a
OpI'aHa HCIOSHUTEIBHON BIACTH/CTPYKTYPHOTO NOJAPA3ACICHUS <46>
(BBIOpATHL HYKHOC)

B COOTBCTCTBHH C NIOPYYCHHUEM HCHOCPECACTBEHHOIO PYKOBONTEIIA.

9. Hepequb roCcyaapCTBCHHbIX YCJIYD', OKa3bIBAEMbIX I'paKaaHaM W OpraHHu3auyusam

Croenuanucr

MpefoCTABNIACT TPAXKIAHAM M OPFaHM3alMAM I'0CY ZAPCTBCHHBIC YCIYTH
B COOTBETCTBUH C TMTYHKTOM(aMH)  HACTOSILLCTO JOKHOCTHOTO pCriaMeHTa
(CChlKa Ha MYHKTBI pa3Acia 2, B KOTOPLIX YCTAHOBIICHBI 0BA3aHHOCTH TIO IPCAOCTABICHHIO
rOCY/TApCTBEHHBIX YCITYT)/HE TIPE/I0CTaBIIseT TOCYAAPCTBCHHBIX YCIYT TPKIAHAM H OPIaHH3aALHAM
(BBIOpaTHL HYIKHOC)

10. Ioxaszarenn >p(HEeKTUBHOCTH U PE3yIbTATHBHOCTH
npo(heCCHOHANILHON CITYKeOHOH IeSITCILHOCTH ClleuranucTa

[Tokazarenammn  S>QQPEKTUBHOCTH ¥ PE3YJBTATHBHOCTH  NpOdeCcCHOHaNbHOMI
CJIY’)KEOHOH AesITeIbHOCTH CrelHaiucTa sBIIfoTCS:

10.1. CBoeBpeMEHHOCTb W TOJIHOTA PACCMOTPCHUST OOpanIeHHI TOCY1apCTBEHHbBIX
OpraHoB, OPraHoB MCCTHOIO CaMOYIIPABJICHWs, OpPraHu3atui, rpakiad M MOJAroTOBKH
IIPOEKTOB OTBETOB Ha HUX.

10.2. OrcyrcTBue B aHANMTHYCCKMX M HHBIX  Marepuasax, 10Ar0TOBICHHbIX
CTICUMAIIMCTOM, YCTAPEBLICH, HENPOBEPEHHON HIIM UCKAKCHHON HHPOPMALIHH.

10.3. Orcyrctene (akToB yTpaThl JOKYMEHTOB M MAaTEPHAIOB, MOCTYNUBLIMX
CIICLUMAIINCTY HA UCIOJTHEHUE, XPaHECHHC.

10.4. OrcyrcrBue (akToB nponycka (CpbiBa) CPOKOB HCIOJHEHHUS 110 JOKYMEHTAM
(IOpYYEHHAM), KOTOPBIC YCTAHOBJIEHBI (elepalbHbiM 3aKOHOM MM  HOPMAaTHBHBIM
NPaBOBBIM aKTOM JIeHNHIrpaackol 00nacTH, HACTOSIIMM JODKHOCTHBIM DErJIAMEHTOM,
HEIMOCPEACTBEHHBIM PYKOBOIUTENCM, BHINIECTOSIIMM PYKOBOIUTENIEM.
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10.5. OrcyrcTBue ¢akTOB mponycka 0e€3 YBAOKHUTCIBHOH NPHUYMHLI 3acejlaHHi
KOMHCCHH W HWHBIX KOJUIETHAIbHBIX OpPraHOB, HMHBIX MEPONPUATHH, B  KOTOPBIX
CrienManycTy Obu10 MOPYYEHO IPHHSTH YHaCTHE.

10.6. KauecTBO BBITOJIHEHHOH padOThl (OTCYTCTBUE MPOUEAYPHBIX HAPYLICHHUH,
MOJArOTOBKA  JOKYMCHTOB, MaTepuajoB B  COOTBETCTBHHM €  YCTAHOBJICHHBIMM
TpeOOBAHHUAMH, MOJHOE M JIOTMUHOE H3J10’KEHHME Marepualla, HOPHIUMYECKH TPaMOTHOE
COCTaBJICHUE IOKYMECHTA), B TOM UYHCJIE:

JOCTHIKCHHC Liened NpocKToB/
CBOEBPCMCHHOCTD peaiiH3allii MPOCKTOB/
coOIIeHHe O10/KeTa IPOCKTOB/
CBOCBPEMEHHOCTD NPOXOKAECHUS KOHTPOIILHLIX TOUCK
NPOEKTOB M UCITOJIHEHHA 3a/1a4 TI0 TPOCKTAM/
KauyecTBO Pe3y/IbTaTOB M0 KOHTPOIBHBIM TOUKAM
MIPOEKTOB Y UCHOJIHEHUSA 3a7a4 T10 NPOCKTaM/
cobI0CHHE METOJ0B MIPOCKTHOTO YIpaBICH s/
cobmonenus TpedoBanmii (paBun) oHopMIICHHUS 1
BCJCHHA JOKYMCHTOB, paspa0aThiBaeMblX 11pH
peann3alyy NPOCKTOB, BKIIOYAsH IOKYMCHTBI
TPOEKTHOTO YNPaBJIERHs: NPOEKTHOH MHHLIMATUBLI,
MacropTa IPOeKTa, OTYETA O CTATYCe
APOCKTA, HTOTOBOFO OTYCTA O TIPOEKTY
(BLIOpATBL HYXHOC)

10.7. OTBeTCTBEHHOCTb (MCMNOJHEHHE OO0SN3aHHOCTEH B CPOK € MHHHUMYMOM
KOHTPOJIS).

10.8. CaMoCTOATENBHOCTD (CITOCOOHOCTD BBITOJIHATE 3aJaHust 0€3 TOTIO/IHUTEIbHBIX
yKa3aHui).

10.9. IncunmmiHa (coOoaeHue ciiy:KeOHOro pacnopsiaka).

10.10. TIpopeccuoHanbHass KOMNETEHTHOCTD.

10.11.

(uHBIC nokaszateny HPPeKTUBHOCTH H PE3YSILTATHBHOCTU
NpodheCcCHOHAILHOM Ci1y:KCOHOIT ACATCIBHOCTH CIELHATIICTA)

<46> YkasblBaeTcs, €M CIeLMARUCT ABsteTcsl paOOTHHKOM CTPYKTYPHOTO MOpa3AelieHusl opraHa HCIOJHHTEIbHO
BIIACTH.

<47> YposeHb 00pa30BaHUA yKa3blBACTCA B COOTBCTCTBUM ¢ TpeboBaHHAMHI vacTedl 4 v 5 ctaten 12 deaepanbHOTO
sakoHa o1 27 urons 2004 roga Ne 79-D3 «O rocyaapeTenitoil rpakaaHckoit cnyxbe Poceniickoii deaepaitiiny,

<48> CTakK yKasblBACTCS B COOTBETCTBHU ¢ TPeOOBAHHsMM cTaThi 14 o6nacTHOTO 3aK0HA OT 25 (herpass 2005 rona
Ne 11-03 «O npaBoBOM PEry;IMPOBAHHHU TOCYAAPCTBCHHOI TpakaaHCKoi ¢1ykObl JIeHHHrpaackoil 00s1acTiy.

<49> Ofwepoccniickuit kKnaccHPukatop creunaibHocTel no obpaszosanuto. OK 009-2016, npuHaATHIT 11 BBCICHHBIH
B jcieTsHe npukasom Focyrapersernoro komuteta Poceniickoit @eaepaly 110 CTaHAAPTH3ALHHE U MCTPOAOTI OT Ackabps
2016 roza Ne 2007-cr, ;11 ACHCTBOBABLIHIT 10 ¢ro BBCACHHS aHAOTHYHBIH TTPaBOBOI aKT.

<50> CppaBouHHK KBa1M(GHKAUHOHHBIX TPCOOBAHIN K CMICUHATBHOCTAM. HAMPABICHHAM MOATOTOBKH. 3HAHHAM M
YMCHIAM. KOTOPbIE HEOOXOAMAMbI U715l 3aMEIIEHHA 1OJKHOCTCH TOCYAAPCTBCHHOM TPasKIaHCKOH ¢1yKObl ¢ YUCTOM 00BACTH H
BII  npodeccHonanbHoll  caykeOHON  ACITEILHOCTH  TOCYIAPCTBCHHBIX  TPAMXKIAHCKHN  CAYKAWHK.  TNOATOTOBICHHDBIH
MuiHHCTEPCTBOM TPpyla 1 counasibHOW 3auTel Poccniickoii @eacparin.



[Ipunoxenue 10
K [IpHUKa3y anmnapara
I'ybepnaropa u IpaButenbcrBa
Jlennnrpajckoi obmacTn
o1 28.09.2015 Ne 01-02/9

NPUMEPHbDIN JOIKHOCTHOM PETJIAMEHT
TOCYJAAPCTBEHHOI'O I'PAKJIAHCKOTI'O CJYKAILEIO OPIT'AHA
UCIMOJIHUTEJBbHOM BJACTHU JIEHUHIPAJICKOM OBJIACTH —
CHEINUAIUCTA, UCNOJHAIOUIEIO OBSI3AHHOCTH MO BEJAEHN1IO
BIOUKETHOT' O (BYXT'AJITEPCKOI'O) YUETA U OTYETHOCTH

«YTBEPKJIAIO»

(LOJIKHOCTH PYKOBOAHTENS
OpraHa HCIOIHUTEILHOR BIIACTH
Jlennnrpaznckoit obnactm)

NOANHCH N.0. damunus
« » 20  rona

JIOKHOCTHOM PETJIAMEHT

(HOHHOC HAaNMCHOBAHUC JOJDKHOCTHU IPaKJaHCKOT O
CiIyXalero B poanuTeJIbHOM naaex\'e)

(HOHHOC HanMCHOBaHHUC NO/DKHOCTH IPakIdHCKOr O C1yKaucro B MMCHHTCIILHOM HLU_IC')KC)
(manee - CHELHANMCT, CTPYKTYpPHOE mojpasiaeicHue <51>, opraH HUCHOJHHUTEILHON
BJIACTH) SIBJIAETCS FOCY/IAPCTBEHHBIM IPAKAAHCKUM CITyKalllMM JIeHuHrpaackol obacTy.
B coorseTcTBHN ¢ PeecTpoM A0IKHOCTEN FOCYAApCTBEHHON TPAKAAHCKON CI1yKObI
JleHnHrpaackoi 0061aCTH A0HKHOCTD CIIEHATUCTA OTHOCUTCS K KaTErOpHH

«CneaHanucThy/«O0eCHCUHBAIING CIICIHATHCTRD
(BBLIOpATHL HYKHOC B COOTBCTCTRBINN ¢ Pecctpon)

I'PYIIbL.
Be Lynici/crapuieii/mmaaumet
(BLIOPATL HYIKHOC B COOTBCTCTBHU ¢ PeccTpon)
1. KpanugukanmoHubic TpeOOBaHMs
1.1. oOpazoBanue <52>.

Hpodeccnonansroe/Beicuee
(BLIOpATHL HYKHOE B 3aBUCHMOCTH OT FPYTHIBI H KATCTOPHH JIOJKHOCTH)



1.2. <53>.

He menee  net ctaka rocyaapCcTBEHHON TPaXAaHCKOH ¢y Obl Mnu
HEe MeHee  JICT cTaXka paboThl MO CenHaibHOCTH, HANMPABICHKIO ITOATOTOBKH/
He menee ojiHoTO To1a CT2)Xa rocy1apCcTBEHHON TPaXAaHCKOH CiTyx0b1
WK cTaXka padoTHI 1O CTIeLMANILHOCTH, HATIPABICHUIO NOATOTOBKN/
bes npenbsasieHns tpebosanuil k ctaxy
(BBIOpaATHL HYKHOC)

1.3.

(HaumeHoBaHMC 1podeceun (A 0OecTIeYHBAIONINX CIENHATUCTOB CTapIuel H
Mnaamel rpynn) 1160 HAMMCHOBAHUC COOTBETCTBYIONIUX YPOBHIO
npodccCHOHANBHOTO 00Pa30BaHKsL HAMPABIEHY TIOATOTOBKH, CIICIMATLHOCTH,
1160 HAMMCHOBAHUC YKPYITHEHHOH IpYINBI UM 0071acTH 06pasoBaHms
(s ceuManHCTOB BCeX MPYNIT) COTJIACHO KaaccubukaTopy <54>)

MOATBEPIKAACMBIC ANTTIIOMOM

0 cpeniHeM npodeccHoHaTbHOM 00pa3oBaHUH/
0 BbICIIEM 0Opa30BaHHH COOTBCTCTBYIOLLCTO YPOBH3
(BBIOPATh HYKHOE BO B3aUMOCBSA3H ¢ KBATU(DHKALHMOHHBIMH
TpeOOBaHUSAMH, YKa3aHHBIMH B TyHKTax 1.1 1 1.2)

1.4. 3nanus:

- 0a3oBEIE!

rocyapcrseHHoro sisblka Poccuiickoin depepauuu (pycckKoro si3blka) U OCHOB
Koncturynuu Poccuniickoih Deaepanuy;

denepanpHOro 3akoHa oT 6 okTA0ps 1999 roma Ne 184-D3 «O0 o61mmx npuHLHNIax
OpraHM3allMy  3aKOHOJATC/IBHBIX (IIPEACTABUTENBHBIX) W MCIOJHUTEILHBIX OpPraHoB
rocy/1lapCTBEHHOH BilacTH cyOBbekTOB Poccuiickoi Meaepauuny;

®enepanpHoro 3akona oT 6 okTs0ps 2003 roga Ne 131-03 «OO6 061mx npuHLMTIAX
OpraHu3aLmy MeCTHOro camoynpasieHus B Poccuiickoit dejepaiinny;

DepepanpHoro 3akoHa ot 2 Mas 2006 roga Ne 59-03 «O nopsiake paccMOTpeHHs
oOpauennit rpaxjian Poceniickoit denepanuny;

OenepanbHOro 3akona ot 25 aexadbps 2008 rona Ne 273-03 «O 11poTHBOACHCTBUM
KOppYNLMKU» M HHBIX HOPMATUBHBIX NpaBoBbIX akToB Poccuiickonn ®eacpanuun u
JlenuHrpajickoil obsactu B cpepe npoTUBOACHCTBUS KOPPYIILHH;

3akonojarenncrBa Poccuiickon depepaumn 0 rocyAaapCTBEHHOH I'Pa)k/IaHCKOU
cnyx0e Poccuiickon ®enepauny;

VYcrapa Jlenunrpaackoit o0nacTy;

obnactHoro 3akona ot 11 jekabps 2007 roma No 174-03 «O mnpaBoBbiX aKrTax
JlenuHTrpaJIcKkoi 00nacTu;

110JIOJKEHUsI 00 OpraHe MCMOJHUTENBHON BJIACTH;

MOJIO’KEHHS O CTPYKTYPHOM I10/1pa3)IC/IeHUN OpIraHa HCTIOJHHUTE/IBHOH BlIacTH <51>;

Kojckca »Tuku M cilyxeOHOro 110BEJIEHUSl TOCYJAPCTBCHHBIX  TPAKAAHCKHX
ciyxamux Jlenunrpaackoi odnactu;

Mucerpykuun 1o JIeJIONPOM3BOACTBY B OpraHax — HCIOJHUTEIbHOI  BlACTH
JlennHrpajickoit o0nacTu;

CJIyKeOHOro pacropsjika B AAMHHUCTpaunu Jlennurpaackoii odiactu;

B 00J1acTM MH(DOPMALMOHHO-KOMMYHHUKAHOHHbBIX TEXHOJOTHH: BO3MOXHOCTEH M
OCOOEHHOCTEH  NPUMEHEHHUS  COBPEMEHHBIX  MH(OPMALMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTMH B OpraHe WCIIOJHHUTENBHOM BJIACTH; OCHOB HH(OPMALIMOHHON 6€3011aCHOCTH
M 3aluMThl MHpOpManuu, B ToM uuciie DejaepanbHoro 3akona ot 27 wiois 2006 roja
No  149-03 «O0 wuHpopMaunH, HHPOPMALHOHHBLIX TEXHOJOIMSAX M O 3alluTe
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nHGOPMALMKY»; OCHOBHBIX IOJIOKEHHMH 3aKOHOMATENbLCTBA O NEPCOHANBHBIX JAHHBIX, B
TtoM unciie Peaepansuoro 3akona ot 27 nrong 2006 roga Ne 152-D3 «O nepcoHanbHbIX
JAHHBIX»,  OOmMX  NPUHUMNOB  (YHKIMOHUPOBAHUSA  CHUCTEMBI  3JIEKTPOHHOIO
JOKYMEHTOOOOPOTA; OCHOBHBIX MOJOXKEHUH 3aKOHOAATENbCTBA 00 2JEKTPOHHOM IIOAIIMCH,
IPUMEHEHMS 1IEPCOHAIILHOTO KOMTIBIOTEPA;

- B 3aBMCHMOCTH OT 00J1aCTH U BUAA ACATEIBHOCTH:

Brojoxernoro kopekca Poccuiickont denepanun, dDeaepalbHOro 3akoHa 0T O
nexabps 2011 roga Ne 402-03 «O OyxraiTepcKoM YueTe» W MHbIX (eaepalibHbIX U
00JIACTHBLIX HOPMATHUBHBIX TPABOBLIX aKTOB B cdepe OHKETHBIX IIPABOOTHOLICHUH H
OyxXranTepckoro  yiyera, B TOM 4MClIe  PYKOBOASUIMX  JOKYMCHTOB — OpPraHoB
roCyIapcTBEHHOH BJIACTH 110 BONPOCAM OPraHU3alMM OyXraiarepckoro (OrIKeTHOro)
y4yeTa U COCTABJICHHUs OTYETHOCTH;

denepanboro 3akona ot 6 ampens 2011 roma Ne 63-03 «O0 3aeKTpOHHOM
MOTIUCHY,;

METOI0B OIHOAKETHOTO TUIAaHWPOBAHUS;

IPUHIUIIOB OIO/PKETHOT'O Y4YcTa U OTYETHOCTH,

(I’IHLIC HPABOBLIC AKTHI, NMOHATHA, TPABOBLIC OCHOBBI,
3HAHHC KOTOPLIX B COOTBETCTBHU CO CIIPABOYHHKOM <55>
HCOOX0MMO 1718 UCIIOJIHEHHUSA 00s3aHHOCTEH N0 TOHKHOCTH
B 3aBHCUMOCTH OT 00JIaCcTH ¥ BHJIA ﬂeﬂTeHbHOCTI/I)

1.5. YmeHus:

- Da3zoBbIE:

CHCTEMHOTO (CTPATErHYECKOT0) MbILIIEHUS;

CHCTEMATH3AIUK U aHaju3a MH(POpMaLKH;

NJIaHUPOBAHMs,  PAlHOHAJILHOIO  MCIIOJIB30BAHUS  CHIYKEOHOIO  BpeMEHHM U
JIOCTHKECHHS PE3YJIbTATOB;

KOMMYHUKATHBHOTO OOIICHUS (B TOM 4HCJIe NMYOJIMUHBIX BLICTYIUJIEHUH M BEICHUS
JICJIOBBIX TEPErOBOPOB);

YIpaBJICHUs W3MEHEHUAMM;

paboTbl ¢ anmapatHplM W [POIPaMMHBIM OOECIIEUYCHUEM, YCTAaHOBICHHOM Ha
aBTOMaTH3UpOBaHHOM pabouyem mecte (APM), B ToM 4ncie paboThl B ONEpalMOHHOH
cucreme cemciictea Windows, B TekcroBoM penakrope MicrosoftOfficeWord, ¢
TabununeiM Hpoueccopom MicrosoftOfficeExcel, ¢ nourossiM knrentom tuna «Outlook»,
[OATOTOBKH Npe3cHTaumii ¢ npuMeneHuem npuioskenns MicrosoftOfficePowerPoint;

paboThl B KAUECTBE MOJIL30BATEII B HHPOPMAUMOHHBIX CUCTEMAX, MPUMCHACMBIX B
OpraHe MCIIOJIHMTENLHONH BJACTH, B TOM 4YHCIE B [PUKIAAHBIX HMHOOPMALMOHHbBIX
cucremax (B aproMarusmpoBanmbix cuctemax «1C: byxranrepus», «ALK-®unanch».
«AlK-TTnannposanne», «CKHM®», cucreme B3auMoOACHCTBHS € IpakilaHaMK  H
OpraHu3aLMsAMH, CHCTEME MEKBEIOMCTBEHHOTO YIEKTPOHHOTO B3aMMOACHCTBIA, Y4CTHOU
cucteme, MH(POPMALHOHHO-aHAJIMTHYECKO cucTeMe, obecnieunparouieit coop, 06padoTKy,
XpaHeHHE W aHalu3  JIaHHBIX), CHCTeMax 3JICKTPOHHOIO JOKYMEHTO000pOoTa, B
MHOPMALIIOHHO-TIPaBOBbIX cHcTemax «l'apanm, «Koncynprautiliocy, «Kopexer, a
TaKKEe C PECYPCAMH M CEPBUCAMH JIOKAIBHOH BBIUMCITMTENBHON CETH 1 HH(HOPMALHOHHO-
TEJIEKOMMYHUKALMOHHON ceTn «HnTepHem;



PUMEHEHHUsSl  MEePCOHAIILHOTO  KOMIIBIOTEPA,  HCMOJB30BAHUSA  KOIMPOBAILHOH
TEXHUKH, CPEJICTB TEeICPOHHON N (PaKCUMUIILHON CBS3H;

- B 3aBUCHMMOCTH OT 00J1aCTU U BUJA JEATCIBHOCTH:

HOATOTOBKH 00OCHOBAHMM OIOJIKETHBIX ACCHUIHOBAHMM HA IUJIAHUPYEMBIM HEPUO.
JUIst TOCYAapPCTBEHHOTO Oprana;

aHaim3a (HHEeKTUBHOCTH M PC3YJIbTATHBHOCTH PACX010BAHUS OI0JUKETHBIX CPEACTB;

pa3paboTku ¥ HOPMHUPOBAHUS 1IPOEKTOB IPOTHO30B 110 OPraHU3alMN OIOIKETHOTO
1poilecca B rOCyapCTBEHHOM OpraHe;

NPOBEACHUSI  MHBEHTApU3aUMK  JCHEKHBIX  CPEACTB, TOBAPHO-MAaTEePUAIbLHBIX
LICHHOCTEM, pacueTOB C NOCTAaBIIUKAMHK U NOAPSAUHKAMU;

(MHBIC yMeHHs, 00AIAHIIC KOTOPBIMU B COOTBCTCTBHH CO CIIPABOYHUKOM <55>
HCOOXOANMO A5Ts HCTIONHCHUA 0043aHHOCTEl MO J0/KHOCTH
B 3aBHCHMOCTH OT 00JaCTH M BUA ACHTENILHOCTH)

2. JJOIKHOCTHBIC 00513aHHOCTH

B nensx peanuzalyu 110JHOMOYMI ¥ QYHKUMH OpraHa UCNOJIHWTENBHON BIACTH,
NPETyCMOTPEHHBIX I10JI0KEHHCM 00 OpraHe HWCIOJHUTEIBLHOW BJIACTH, A TaKKe B
COOTBETCTBHH C IIOJIOKECHUEM O CTPYKTYPHOM 110/(pa3jiesieHnu <51> crienuanuct oos3aH:

(AOSKHOCTHAS 00A3aHHOCTD)
(1OMKHOCTHAA 0OA3aHHOCTD)
2.2.1. ;
(T N3ALMS JOKHOCTHOM 00S3aHHOCTH)
2.2.2. ;
(AeTann3anvs A0MKHOCTHOH 0013aHHOCTH)
(AeTanu3anus J0BKHOCTHOM 00s13aHHOCTH)
(AOMKHOCTHAs 00513aHHOCTD)

(FIOBKROCTHAS 0043aHHOCTD)

2.5. Tlo nopyveHHI0 HENOCPEICTBEHHOIO PYKOBOAMTENs B YCTAHOBJICHHOM NOPSAKE
paccMaTpuBaTh O6p8UlCHI/IH FOCYapCTBCHHBIX OpraHoB, OpraHoB MECTHOTO
CaMOYIIpaBJICHHUA, opraHmaumi W pasK/1aH, nmoaAroTaBjinBaTh H NpCACTaBJIATH
HETIOCPECJACTBCHHOMY PYKOBOJAWUTEIHO HHPOCKTHI OTBETOB HA YKaszaHHLIC O6p8ﬂl€HI/IH.

2.6. B coorBeTcTBHM ¢ JAOBCPCHHOCTHIO W (MJIM) 110 [TOPYUCHHIO HCITOCPEACTBEHHOTO
PYKOBOANTCIIA, BHIITHECTOALLCTO PYKOBOAWTCIIA NPpEeACTaBIATH HHTCPCCHI oprata
UCTIOJIHUTEILHOH BJIACTH B roCyaapCrBCHHbLIX opraHax, opraHax MECTHOI'O
CcaMOYMpaBJIeHUsl U B OpraHu3auysix.

2.7. YyacrTBOoBaTh B pa60Te KOMHCCHUH U MHBIX KOJJICrHANbHBIX OopraHoB, B COCTaB
KOTOPbIX CIICHHUAJINCT BKJIIOUEH B COOTBETCTBUM C I[IPABOBbBIM dKTOM HCHI/IHFpaIlCKOﬁ
obstacTu HIiIN HallpaBJICH HEHOCPCCTBCHHbIM PYKOBOAUTEIIEM, BLIIIICCTOAILINM
PYKOBOAMTECIICM.
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2.8. B COOTBETCTBMM C [OPYUYCHHEM HEIIOCPEACTBEHHOIO PYKOBOJMTENS,
BBILLIECTOSIIErO PYKOBOJAUTEISI OPraHU30BbIBATD MOJAIOTOBKY MATEPHAIOB K COBCILIAHUSAM,
3acelaHnsIM, HHBIM MEPOIIPUATUAM U (HJIM) IPHHUMAThL B HUX y4acTHE, B TOM YHCJIE BECTH
[IEPETOBOPHl, OPOPMIIATH IPUHATHIE PEILIEHHUS.

2.9. TouHo M B CPOK BBINOJHSThL YKa3aHHs W IIOPYUYECHHUsA HENOCPEACTBEHHOIO
PYKOBOJUTES, BbILIECTOALIEIO PYKOBOAUTEIS.

2.10. Cobntonath NpaBuiia AeJI0ONPOU3BOJICTBA, B TOM UHCIE HAUISKALUM 00pa3om
YUUTBHIBATL M XPAHWTb [IOJYUYEHHBIE Ha WCHNOJHEHHE JOKYMCHTBI M  Marcpuaibl,
CBOEBPEMEHHO ¢/IaBaTh UX OTBETCTBEHHOMY 34 JICJIONPOU3BOJICTBO, & IIPH YXOJ€ B OTITYCK,
yOLITUM B KOMAaHAMPOBKY, B CIIydae OCTaB/JEHMSI JIOJUKHOCTM - PabOTHHMKY oOpraHa
MCIIONIHUTENLHON BJIACTH, BPEMEHHO HCHONHSAOMEMY OOsf3aHHOCTH CIIELHAINCTa, JH00
HETIOCPEACTBEHHOMY PYKOBOAUTENIO.

2.11. Cobmopats Hopmbl Kogekca ITHKH M CAyXKeOHOTO  MOBEIEHMS
rOCYIapCTBEHHBIX TPaXIaHCKUX ClTy)KalMx JIeHMHrpaackold 001acTy.

2.12. YBenomJiaTb NpEACTaBUTENsI HaHMMaTessl 000 Bcex cllydasx oOpalleHus K
CNEIUANHUCTY KaKUuX-JIMO0O0 JIML B LENAX CKIOHEHHS €ro K COBEPIICHUIO KOPPYIIIHOHHBIX
[paBOHAPYIICHUI, 32 UCKIIOYCHHEM CJydaeB, KOrjla 1o JIAHHbIM (akTaM IPOBEJAEHa Hid
MIPOBOAUTCS MPOBEPKA.

2.13. OrunTBIBaTHCS IEpe] HENOCPEACTBEHHBIM PYKOBOAHUTEIEM O pe3yabTaTax
cBoell cinykeOHOH JICATEIBHOCTH, B TOM 4HCle exeroino, jo | deppans roaa,
CIIC/AYIONICTO 32 OTYETHBIM, MPEACTABIIATL HENOCPEJACTBECHHOMY PYKOBOJMUTENH) OTUET O
cBOCH TIpodecCHOHaNBHON CI1YKEOHOH 1eATe/IbHOCTH.

2.14. Hapnesxanmum oOpa3oM MCTIOJHATh 005S3aHHOCTH IPAXKAAHCKOIO CIIYKallero,
IPEAYCMOTPEHHBIE 3aKOHOAATEIIBCTBOM.

3. IlpaBa

CrienmanucT UMeeT Mpaso:

3.1. Ha pcanuzanmio YCTaHOBJIEHHBIX JACHCTBYIOLIMM 3aKOHOJATEIbCTBOM TpaB
FPa¥KAaHCKOTO Clly/Kallero.

3.2. Ha rocyjjapcTBEHHBIC TAPAHTHH, NPEAYCMOTPEHHBIE (eAepallbHbIMK 3aKOHAMH
¥ MHBIMH HOPMaTHBHBIMU NPaBoBeIMU akTamu Poccuiickoit denepaunu 1 JleHUHIpajcKoit
obJs1acTH.

3.3. Ha nosydyeHue B YCTAHOBJICHHOM 1OPAIKE OT TrOCYIapCTBCHHBIX OPraHoOB,
OPraHOB MECTHOTO CaMOYNPABJICHHA, OpraHu3aldil W TrpakIaH JOKYMEHTOB M HHOH
nndopmannn, HeobX0IMMOH /15 HCTIOITHEHNS A0JIKHOCTHBIX 00sI3aHHOCTEH.

3.4. JlocTyna K perdoHanbHbIM HHQOPMAMOHHBIM cucTeMam JICHHHIPaACKOi
06J1aCTH, B TOM 4MCJIe aBTOMaTU3upoBaHHbiM cuctemam «1C: byxranrepuar, «ALK-
dunancbly, «ALIK-Thianupoanne», npaoBbiM 0azam  Jannbix  Tuna  «Kozpexer,
«Koncynprantllmocy», «lapant», pecypcam cetn  «MHTepher™ 10 BONpocam,
OTHOCSIIMMCS K KOMIETEHIIMM  OpraHa  HCIOJHWUTENbHOH  BJACTH, a  TaKxke
IKOHOMMUECKHM, TTPABOBBIM U O0LIECCTBEHHO-TIOJIMTHUCCKUM BOTIPOCAM.

3.5.

(MHbIC TIPaBa CTICUHAIICTA)
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4. OTBETCTBEHHOCTh

CrnienHanucT HeceT YCTaHOBIICHHYHO (heaepanbHBIMU 3aKOHAMH OTBETCTBCHHOCTD:

4.1. 3a HapylleHHE 3aIIPETOB, CBA3AHHBIX C TPAXKAAHCKON Ci1y)00H, HecoOnIo1eHne
OrpaHMYEHHH M HEBBINOJIHCHHE OOS3aTENbCTB, YCTAHOBJICHHBIX  (hedepasibHbIMU
3aKOHAMMU.

4.2. 3a HencnonHeHre (HeHaAIEXKAICe UCIIOIHEHHE) JOJDKHOCTHBIX 00S3aHHOCTE.

4.3. 3a yTpaTy WM 1opuy rocy/1apcTBEHHOro umyliecrtna JleHuHrpaackoii o6iacTy,
KOTOpOE ObLIO MPEIOCTABICHO eMY AJIs1 HCTIOJIHEHHS TOJIKHOCTHBIX 00SI3aHHOCTEH.

4.4. 3a mHapywichue Hopm Kogekca 93TUKM M CIYKeOHOrO  1OBEJEHUA
rOCYJapCTBEHHBIX TPaXKJaHCKUX ciyxkamux JIeHunrpajackoi obiacty.

4.5. 3a HapylleHWe CPOKOB IOArOTOBKM JOKYMEHTOB BO HCIOJHEHHE TOPYyYeHHH
[Ipesunenra Poccuiickoit  @enepaunn, llpeacenatens [lpaBurenscrsa  Poccuiickoi
denepanuu u ['yoepnatopa Jlenunrpajckoii odactu.

4.6. 3a HapylieHHs1 OIOJJKETHOTO 3aKOHOJATEIBCTBA M BEJICHHS OyXraaTepckoro
ydyera, B TOM 4YMCJIE€ 3a HApyLWIEHUs CPOKOB COCTABJICHMUS W CAAYM  OOKETHOM

(OyxranTepckoil) OTYETHOCTH.
4.7.

(HHa}{ OTBCTCTBECHHOCTD CIICLAl HCT'd)

5. IlepeyeHnb BOPOCOB, 10 KOTOPLIM CHELUATTUCT BIIPaBe
WK 00513aH CaMOCTOSITEIbHO NPUHUMATD PClLICHUS

5.1. Crenmanuct 005328 cCaMOCTOSTEIILHO IPHHUMATD PEUICHHUS:

5.1.1. TTo Bonpocam 1epBoOYEpENHOCTH BLITIOIHEHHS JIOJKHOCTHBIX 00s3aHHOCTEH
B [Ipe/leJ1ax CPOKOB, YCTAHOBIICHHBIX HENIOCPEACTBEHHBIM PYKOBOIMTENEM, BBILLIECTOSLINM
PYKOBOJHTEJIEM, 7 co0Mo1eHUs HOPM, YCTAHOBJIEHHBIX JEHCTBYIOLIMM
3aKOHOAATEIbCTBOM.

5.1.2. Tlpu peanuzauuy NOJHOMOYUH 4YJieHa KOMHMCCHH W MHOIO KOJUIEFMAbHOIO
oprasa.

5.1.3. Tlo Bonpocam opraHM3alMM ydera M XpaHEHHs [CPEAAHHBIX €My Ha

UCIIOJIHEHHUE TOKYMEHTOB M MaTEPHAJIOB.
5.1.4.

(IIHHC BOTIPOCHLE, TTO KOTOPBLIM COCIHAIMCT 00a3an CliMOC‘TO}I']'C.T]l»HO IPHHHUMATL PCUJCHH}{)

5.2. CneuManuer B KAYecTBE 4IGHA KOMHCCHM M MHOIO KOJIETHALHOrO opraHa
BIIpABE HA 3dCEHAaHUAX TAKOI'O OpraHa camMOCTOSTENBHO 1IPHHUMAThL PEIICHUE T0JIOCOBATh
«3a», «IPOTHUB» HIIH «BO3JCPKAICA», 4 TAKIKC BbICKA3bIBATH CBOE MHEHHUC, B TOM UHCJIC
3asBJIATH  0COOOE MHEHMC B 1IMCBMEHHOH (OpME B COOTBETCTBHH C  PEIJIAMEHTOM
(110PAAKOM) PadOTLl KOMMCCHH W MHOTO KOJJIETHANILHOTO OprraHa.



7

6. IlepeueHb BONPOCOB, 11O KOTOPBIM CHCHUATUCT BIIpaBE
WK 00513aH y4yacTBOBATh HPH NOJATMOTOBKE MPOCKTOB HOPMATHBHbLIX
IIpaBOBBIX aKTOB M IIPOCKTOB PEILEHUI

6.1. Cnenpanuct 00s3aH y4acTBOBaTh B IIOATOTOBKE IPOEKTOB HOPMATUBHBIX
NPaBOBLIX AKTOB U IIPOEKTOB PELIECHUI 110 BOIIPOCAM, OTHOCSIIMMCS K €ro J0JHKHOCTHBLIM
00s13aHHOCTSIM.

6.2. CrenuajucT BIpaBe YuyacTBOBATb B IOJArOTOBKE MPOCKTOB HOPMATHBHBIX
1IPaBOBBIX AKTOB U [IPOEKTOB PELIEHUH 110 HHBIM BONPOCAM

10 coOCTBCHHON MHUIMATHBE/TIO COrMACORAHHIO C HCMOCPCACTBEHHBIM PYKOBOIMTCIEM
(BBIOpaTHL HYXKHOE)

7. Cpoku n 1IpoLeypsl NOATOTOBKH, PACCMOTPEHMS TIPOCKTOB
pelienni, MopsaI0K COrJIacoBaHWsl U MPUHSATUS PEULICHUH

7.1. Obume cpoku H HpOLEAYpbl MOJArOTOBKH JIOKYMEHTOB pErYIHPYHOTCS
WHCTpyKLMEH 110 A€I0NPOU3BOACTBY B OpraHax MCIOJIHUTENILHON BiacTu JICHUHIpacKOi
obnacTu.

7.2. CpokM NOATOTOBKM JIOKYMEHTOB M OCYIUECTBJCHHSI HHBIX [POLIEAYP,
CBA3aHHBIX C BEAE€HHEM OlO/UKETHOro (OyXrajJTepckoro) y4era M OTYETHOCTH,
PETYINPYIOTCS 3aKOHOATENLCTBOM B COOTBETCTBYIOLIEH chepe.

7.3. B uemsx noOArOTOBKM, COINIACOBaHHMSA M TNPUHATUS  PEUICHHI opraHa
VCIIOJTHUTEJIbHOW BJIACTH CHIEHUAIIUCT 00s3aH:

7.3.1. 1loArotoBUTH MPOEKT AOKYMCHTA W MPEACTABMTL €r0 Ha COINacoBaHUE
HETIOCPEACTBCHHOMY PYKOBOAMTEINIO HE MO3KE HEM 3a ABAa PabOUYUX JIHA 10 MCTCUCHMUS
CpOKa MCIIOIHCHUS 110 DTOMY JOKYMEHTY, KOTOpbIH yCTaHOBJEH (e/iepaabHbiM 3aKOHOM
WIH HOPMATMBHBIM NPaBOBbLIM akToMm JleHnHrpaiuckoi obnactu, aub0 WHOTO CpPOKa,
YCTaHOBJICHHOI'O HENOCPEACTBEHHBIM PYKOBOAMTEIEM, BILIECTOSILUM PYKOBOIUTEIEM.

7.3.2. Ilocne  cormacoBaHus — MNPOEKTA  JIOKYMEHTa  HEMOCPEACTBEHHLIM
PYKOBOJIUTEJIEM HE3aMEUIMTENLHO ClaTh TNPOEKT JIOKYMEHTAa OTBETCTBEHHOMY 3a
JICJIONIPOM3BOACTBO MM 1O TOPYYEHHUIO HENOCPEACTBEHHOTO PYKOBOAWTEIS JIMUHO
IIPEACTABUTL TIPOCKT JIOKYMCHTa Ha pacCMOTpeHHE (LIOANNUCAHME) BBIICCTOSILEMY
PYKOBOAMTEIIIO.

8. [Topajiok ci1y’ebHOro B3auMOACHCTBHS CIELIHAINCTA ¢ APYTUMH

pabOTHHKAMU OpPraHa UCHOTHUTCIILHON BJIACTH, pabOTHHKAMH HHBIX

rOCYJapCTBEHHBIX OPTraHOB M OPraHOB MECTHOTO CAMOYIPABJICHMUS,
OpraHu3alMsaMHU W IpakjlaHaMu

8.1. Ilopyuenmst W yKa3aHWsi CHCHMAIMCTY JAKOTCS  HEMOCPEACTBCHHBIM
PYKOBOJIMUTEJIEM, BBIIIECTOSLIMM PYKOBOJAUTENEM B YCTHOM MJIM ITMCbMEHHOH (opme 1o
BOIPOCAM, OTHOCAUIMMCS K JOJIKHOCTHBIM 00s13aHHOCTSM CIELHAIHCTA.

8.2. B nenax UCHoJIHEHHUs! JOHKHOCTHBIX O0sI3aHHOCTEH M MOPYUYEHUH ClICLHAINCT
BIIpaBe 0OPALLATECA K APYIMM PabOTHUKAM OpraHa HCIMOJIHUTEIILHON BIACTH, pabOTHHKAM



MHBIX [OCYJ1apCTBCHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPABJICHHUS, K ITpaXIaHaM U B
OpraHu3aluu.

8.3. CreuMannct BrpaBe B YCTHOH (opMe J1aBaTh pa3bsICHCHUS TI0 BONpOCam,
OTHOCAIIMMCS K €ro JIOJUKHOCTHBIM OOsI3aHHOCTSIM, B OTBET Ha OOpalleHHs K HEMy
pabOTHUKOB rOCYapCTBEHHBIX OPIraHOB U OPTaHOB MECTHOI'O CaMOYTIPaBJICHHSL.

8.4. Cneunanucr BHpaBe B YCTHOH (opme HaBatb pasbsCHCHHS MO BONpOCaM,
OTHOCAUIMMCS K €ro JOJDKHOCTHBIM OOSI3aHHOCTSIM, NPEACTABUTEISAM OpraHu3auui U
rpaxjiaHam

10 cCOOCTBEHHOMY YCMOTPCHHIO (B HHHITHATHBHOM TIOPsiKe )/

TOJIBKO 110 NOPYUYEHHI0 MO0 ¢ pa3pelieHnst HEMOCPEACTREHHOTO PYKOBOUTENH,
BBILIECTOSIIETO PYKOBOAUTEIIS, 32 HCKITFOYEHHCM CIIYYacB, KOria Takue
Pa3bACHEHUS SBJSIOTCS IOIDKHOCTHBIMH OOSI3aHHOCTAMH CITEIHaIHuCTa

(BbIOpaTH HyXHOE)

8.5. CneunauCcT BIpaBe NPEUIOKUTh HCHOJIHUTENIO MO0 JIOKYMEHTY B paboueM
MOpsiIKe PELIUTb BONPOC O €ro OT3bIBE, €CIH TAKOH JOKYMEHT WM OTJICJIBHbIE €ro
NOJOXKEHUSI HE COOTBETCTBYIOT (peliepanbHOMY, OOJAcTHOMY 3aKOHOJATENILCTBY M/MIIN
npaBuiiaM 0()OPMIIEHHS IOKYMEHTOB.

8.6. Ha mepuon cBoero BPEMEHHOIO OTCYTCTBHS (B TOM 4YHCJIC KOMaHIMPOBKA,
OTIIyCK) CHelHaJuCT 00s3aH IepelaTh Bce Marepuaibl M MHOOpMaINIo, HEOOXOAMMBbIE
IUISL BBIIOJIHEHUS O0S3aHHOCTEN 110 HACTOSILUEMY JOJDKHOCTHOMY PErJIaMeHTy, paboTHHKY,
BPEMEHHO MCIOJHAIOUIEMY €TI0 00s13aHHOCTH, JIMOO HENOCPEICTBEHHOMY PYKOBOIUTENIO.

8.7. Cneumamuct 00s3aH  BPEMEHHO BBIIIOJIHATH OTJICJIbHBIC  JIOJDKHOCTHbIE

0043aHHOCTH OTCYTCTBYIOLIECTO pa60THm<a
OpraHa MCHOJHUTEIBHON BIACTH/CTPYKTYPHOTO NoapasaelieHns <51>
(BBIOpATH HYKHOC)
B COOTBCTCTBHH C INOPYUYCHHUECM HCHOCPCACTBEHHOT'O PYKOBOJAUTECIIA.

9. Hepequb rocy1apCTBCHHbBIX YCJIYT, OKa3bIBACMBIX I'pAKAaHaM U OpIraHH3alsaM

Croeumnanuct

NPeAOCTABIACT IPAXIaHaM U OPraHH3alMIM roCy1apcTBCHHBIE YCAYTH
B COOTBETCTBHH C MyHKTOM(aMH)  HAcTOSLIETO AOKHOCTHOTO perfiaMcHTa
(ccpiika HA MYHKTBHI pas3aena 2, B KOTOPBIX YCTAHOBICHB 0DA3aHHOCTH 1O NMPEAOCTABIEHHIO
TOCYAAPCTBCHHBIX YCIYT)/HE MPEROCTABIIACT TOCYAAPCTBEHHBIX YCIYT TPAKIAHAM H OPraHu3aluam
(BBLIOpAThL HYIKHOC)

10. INoka3zarenu > PeKTUBHOCTH U PE3yJIbTaTHBHOCTH
npodecconanbHON CiTy)eOHON AEITEIBLHOCTH ClICLIMAINCTa

[Tokazarenamn  >pPEKTHBHOCTM U pe3yJIbTAaTHBHOCTH  NpodeccHoHanbHOM
CITy’KeOHOMH JICATCILHOCTH CIICIIHAINCTA SBIISIOTCS:

10.1. CBOEBPEMEHHOCTE W MOJHOTA PACCMOTPEHMs OOpallleHnH roCyAapCTBEHHbIX
OpraHoB, OpPIraHOB MECTHOI'O CaMOYIpPAaBJICHUsSI, OpraHu3aliii, IpaxiaaH W NOAIOTOBKH
POEKTOB OTBETOB Ha HUX.

10.2. OtcyTcTBHE B aHajJMTHYECKMX M MHBIX Matepuanax, MHOJAroTOBJICHHBIX
CIIEUMAINCTOM, YCTapeBlICH, HCIIPOBEPEHHONW WIIH HCKaXkeHHOH HH(pOopMaLuy.

10.3. OrcyrcTBME (PaKTOB yTparbl JOKYMCHTOB W MaTepHasioB, NOCTYNUBILINX
CNELMAJIUCTY HA UCIIONIHEHHE, XPaHEHHE.
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10.4. OrcyrcTBre (GakTOB MPOIycKa (CphIBa) CPOKOB UCMOJHEHHS 110 JOKYMEHTAM
(1IOpyYeHHsIM), KOTOpbIE YCTAHOBJEHB (ejlepaIbHBIM 3aKOHOM WM  HOPMAaTHUBHBIM
1IPaBOBBIM aKTOM JIeHHMHrpaackol oO0nacTH, HACTOALLIUM JOJDKHOCTHBIM PETIaMEHTOM,
HEINOCPEJICTBEHHBIM PYKOBOJIMTENEM, BBIIIECTOSIIMM PYKOBOAUTEIIEM.

10.5. OrcyrcTBue (QakTOB Mpornycka OC3 YBOKUTEILHOM MPUYHMHBI 3aceaHui
KOMHCCHMII M MHBIX KOJIETMAJbHBIX OPIraHOB, HHBIX MEPONPUATHH, B KOTOPBIX
CHIEHUAIUCTY ObIIO MOPYHYEHO NPHHAThL YYACTHE.

10.6. KauyecTBO BBINOJIHEHHON padOThl (OTCYTCTBUE NPOLEAYPHBIX HAPYUIEHUH,
NMOArOTOBKA  JIOKYMEHTOB, MarTepuajoB B  COOTBETCTBUM C  YCTAHOBJIEHHBIMU
TpeOOBaHUSIMH, 110JIHOE W JIOTUUHOE H3JIOKEHUE MaTepHualla, OpPUAHYECKH IPaMOTHOE
COCTaBJICHUE JOKYMEHTA), B TOM 4HCJIE€ OTCYTCTBUE (DAKTOB HAPYHICHHM OIOJDKETHOTO
3aKOHOJIATCIBCTBA W BEJICHHUS OYXTIalITEpPCKOro yyera.

10.7. OTBETCTBEHHOCTHL (MCIIOJHEHUE OO0sA3aHHOCTEH B CPOK C MHHHUMYMOM
KOHTPOJIs).

10.8. CamMoCTOATENILHOCTE (CIIOCOOHOCTD BBITTOJIHATH 3aJjaHus 0€3 JOTIOTHUTENbHBIX
YKa3aHuh).

10.9. Jlucumrimna (CodJIFoAeHHE CIYyKEOHOr0 pactiopsaIKa).

10.10. [IpodeccnonanbHas KOMIIETEHTHOCTD.

10.11.

(HHble oKaszarein ')d)(])eKTHBHOCTPI U PE3YJIbTAaTHBHOCTH
l'IpO(l)CCCHOHﬁHbHOVI CHy)K€6HOi;I ACATCIABHOCTH CHeLll/IaHI/ICTa)

<51> YkaspiBaercst, CCJIM CNECUMANKCT SBNsSCTCA pabOTHHKOM CTPYKTYPHOTO NTOApas3Ie/IcHUs OpraHa UCTIOIHHTCIbHOR
BAACTH.

<52> YpoBeHb 00pa30BaHHs yKa3blBaeTCsl B COOTBETCTBHY ¢ TpeOoBaHUAMH vactedl 4 u 5 crathu 12 deaepanbHoro
sakona ot 27 wons 2004 roga Ne 79-03 «O rocynapcTseHHOH rpaskaaHckol cayxbe Poceniickoit denepanmmy.

<53> Crax) yKa3blBacTcs B COOTBETCTBUM ¢ TPeOOBAHMAMM CTaThH 14 00slacTHOrO 3aK0Ha OT 25 dgenpasia 2005 roqa
Ne 11-03 «O npaBoBOM perynupoBaHny TOCYAapCTBEHHOIT IpaxkancKoH ¢i1yxObl JleRMHrpaacKoi 001acTHy.

<54> O0umepoccHiicknit xnaccudukatop crneunanbHocTel no odpazoanuto. OK 009-2016, npunsathil n BBeleHHBIH
B AciceTsre npukasoM DocymapcTeeHHoro komutera Poccuiickoil denepauun no craHaapTH3alMH W METPOJOTHH OT §
Jekadps 2016 rona Ne 2007-c1, uau AelCTBOBABLIMNA /10 €70 BBEACHHS dHASIOMMYHBIH NPABOBOH aKT.

<55> CrHpaBOYHHK KBATM(PHKAIMOHHBIX TpcOOBaHMH K CHCLMATBHOCTAM, HANpaBlCHUSIM ITOAIOTOBKH, 3HAHUAM U
YMEHHAM, KOTOPLIC HCOOXOMUMBI TS 3aMCLICHHST A0JDKHOCTEH TOCYapCTBCHHON Ipa)aaHCKOH ¢y A0bl ¢ yueToM 000acTH
BHAA  NpodecCcHORANBbHON  citykeOHOH  ICATCILHOCTH  TOCYNAPCTBEHHBIX  FPAKAAHCKMX  CIYKAIUMX, TOATOTOBIEHHBIN
MHHHCTEPCTBOM TPYia H COLMaIbHOMN 3aliuThl Poccnitckoit (degepanny.



[Tpunoxenne 11
K IpHUKazy anrapara
['ybepnaropa u [IpaButenscrBa
Jlenunnrpajickoii odiacTu
oT 28.09.2015 Ne 01-02/9

NMPUMEPHBIN JOJIKHOCTHOW PETJIAMEHT
FOCYJIAPCTBEHHOT O I'PAKJIAHCKOI'O CJAYKAILEIO OPTAHA
MCMNOJIHUTEJBHOMW BJACTH JEHUHI' PAJICKOU OBJIACTH —
CIIEHVAJIUCTA, JOMMYUIEHHOI'O K PABOTE CO CBEJIEHUSIMU,
COCTABJISTIOLLIUMU 'OCYJJAPCTBEHHYIO TAMHY, A TAKKE
OBECHEYNBAIOUWIEIO MOBNJIN3ALIMOHHYIO TTOAI'OTOBKY
B OPI'AHE UCITOJTHUTEJBbHON BJIACTHU

«YTBEPXJIAIO»

(1OJKHOCTL PYKOBOIMTENS
OpraHa HCHOJIHUTENBLHOM BJIACTH
Jlenunrpanckoit obnacTh)

TOJUTHCH N.0. damvuans
« » 20 roja

JIOJDKHOCTHOU PETJIAMEHT

(I'IOIIH()C HAMMCHOBAHNEC NOJKHOCTH FPAKAIHCKOIO
CHYXKALICTIO B POJIUTCIBHOM ﬂa:lC}KC)

(IIOJIH()C HAMMCHOBAHHC JTOJIPKHOCTH FPAKAAHCKOT0O CYIRALICTO B MMCHUTCIIBHOM n'dIlC)KC)
(Jlajee - CHEUHAINCT, CTPYKTYpPHOC moapazjaeneHde <56>, opraH MCNOJHUTEILHOH
BJIACTH) SIBJISICTCS TOCYIAPCTBEHHBIM MPAXKAAHCKUM Cly)alum JIeHuHrpaackoi obnacrtu.
B coorsercrBui ¢ PeecTpom 10/KHOCTEN FOCY1apCTBCHHON IPAKAaHCKOH CIIyKObl
Jlennnrpaickoit 00J1acTH J0KHOCTD CELHAIMCTA OTHOCHTCS K KaTCropruH

(BLEOPATL HYKIOC B COOTBCTCTRII ¢ PeecTpon)

rpyINIibl.

BeAyUieH/cTapeii/MaaaueH
(BLIOpaTL HYKHOE B COOTBCTCTBHH ¢ PeecTpomM)
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1. Kpanuduxaunonunsie TpedoBanus

1.1. obOpazoBanune <57>.
IpodecenonanbHoe/Briciuce
(BBIOpATH HYKHOE B 3aBHCHMOCTH OT IPYIIfbl H KATEFOPHN JOJIKHOCTH)
1.2. <58>.
He MeHee _ mieT eTaxa rocyAapeTBEHHON MPaskaanCcKoil ciykOb nam
HC MEHEC __ JICT CTaka paboThl MO CNCUNANLHOCTH, HATIPABIICHHIO HOATOTOBKH/
He menee oaHOTO roja cTaka rocy1apeTBeHHON rpaXaancKoit ciryskObl
WM CTaKa paboThl N0 CNEUHAILHOCTH, HANPABICHUIO NOATOTOBKH/
bes npexbsapaenus rpebosannii k craxy
{BLIOPATHL HY)XHOC)

13. ,

(HanmeHoBanne mpodieccn (A8 0becneunBaOIINX CIEIHANNCTOB cTapuiei i
MU TPyN) 1160 HaMMCHOBAHHE COOTBETCTBYIOIIMX YPOBHIO
npodeccHoHaTLHOTO 00pa30BaHs HANPABICHHS IOArOTOBKH, CHCLHAILHOCTH,
700 HAMMCHOBAHHC YKPYTIHCHHOH IPYIIbL HIH 00;1aCTH 06paszoBaHHs
(AN COCHMATTHCTOR BCEX TPYIIN) COMIAcHO Kiaaccupukatopy <59>)

HOATBCPIKAACMBIC JHITIJTIOMOM

0 CpelHCM NpoheCcCHOHATBROM 06pazoBaHHH/
O BBICUIEM 00pa30BaHUH COOTBETCTBYIOUIETO YPOBHS
(BBLIOpAThL HYKHOE BO B3AMMOCBSI3M ¢ KBAAH(PUKALMOHHBIMH
TpeOOBAHMAMY, YKA3aHHbIMH B MyHKTax 1.1 1 1.2)

1.4. 3nanus:

- 0azoBbIe:

rOCyJIapcTBEHHOTO s3blka Poccuiickon Dejiepaunn (pycckoro ssblka) W OCHOB
Koncrurynnn Poccniickoii denepaunu;

DenepanbHOro 3akona o1 6 okTAops 1999 roga Ne 184-13 «O6 06MX NpUHLMIAX
OpraHM3alnK  3aKOHOAATEJILHBIX (MPCACTABUTENBLHBIX) W MCHOJHHTENLHBIX OpPIaHOB
roCy/IapCTBEHHOM Bi1acTH cyObekToB Poccuiickoit ®enepannny,

DeepanbHOro 3akona ot 6 oktadpsa 2003 roga Ne 131-D3 «O6 o6wMX 11pHHLMTAX
OpraHu3alui MECTHOTO camoyrnpasienus B Poccuiickoit denepaiinmy;

Desiepanproro 3akona ot 2 mas 2006 roga Ne 59-03 «O nopajike pacecMoTpeHus
oOpawenuil rpaxaan Poccuiickoii denepauuny;

®ezepaipHoro zaxkona ot 25 nexadpst 2008 roga Ne 273-D3 «O nporuBoaciicTeuu
KOPPpYNIUW» WM HHBIX HOPMATHUBHBIX TIPaBOBLIX aKkToB Poccuiickoir Meaepauyn
Jlenunnrpajckoit obnactu B chepe HPOTHBOACHCTBIA KOPPY LMK

3aKoHojatebeTBa  Poccniickoi Mejiepain 0 rocyaapCTBEHHON  MPaKAAHCKOI
ciyx0c¢ Pocculickoi Ociepaunu;

Ycrasa Jlennnrpanckoii obnacru;

obnactHoro 3akona ot 11 nekabpst 2007 roga Ne 174-03 «O npaBoBbIX akTax
Jlennnrpajckoii odsacty»;

MOJOKEHNA 00 OpPraHc UCMOJIHUTC/ILHON BIIACTH!

MOJIOKEHHUA O CTPYKTYPHOM MOAPA3ACIIEHHH OpraHa HCMOJHUTENbHOM BlIacTH <56>;

Kosekca stmkm u ciiyeOHOTO  MOBEACHMS  I'OCYJIAPCTBEHHBIX — PAKIAHCKHX
ciyxaiuux JleHunrpajickoi oonacru;

MHCTpyKIMK 110 JICIIONPOM3BOACTBY B OpraHax  MCIHOJHMTC/IBHON  BJACTH
Jlennnrpanckoi obaacry;

CIY)KEOHOIO pacnopsjika B AAMUHHUCTpALUN JIeHMHIpajCcKoii 00lacTy;
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B 00JIaCTM MH(POPMALHOHHO-KOMMYHHKAIIHOHHBIX TCXHOJIOTHH: BO3MOKHOCTEH M
OCOOCHHOCTEH  TIPUMEHEHHSI  COBPEMEHHBIX  HMH(DOPMAITMOHHO-KOMMYHHUKAIIMOHHbBIX
TEXHOJIOFMH B OpraHe MCHOJHHUTEIbHON BJIACTH; OCHOB MH(POPMAUMOHHONH 0€301acHOCTH
¥ 3amThl MHpOpMaLKy, B ToM yucie DenepanbHoro 3akona ot 27 wutons 2006 rojaa
No  149-®d3 «0O6 wundopmanu, HHPOPMALUMOHHBIX TEXHOJOTHAX M O 3alUTe
MH(POPMAaLMK»; OCHOBHBIX IOJIOKEHUHM 3aKOHO/1aTeNIbCTBA O TNEPCOHATBHBIX JAHHBLIX, B
ToM uncne PeaepaibHoro 3akoHa ot 27 uroiia 2006 roga Ne 152-03 «O nepcoHalibHbIX
JaHHBIX»;  OOLNIMX  IPUHUMIOB  (PYHKLUHOHMPOBAHMSA  CHUCTCMbl  JJEKTPOHHOIO
JOKYMEHTO0DO0POTAa; OCHOBHBIX MOJIOKEHUH 3aKOHOIATENBCTBA 00 YJIEKTPOHHOH 110/INMHCH;
NIPUMEHEHUS TIEPCOHATILHOIO KOMNBIOTEPA;

- B 3aBUCUMOCTH OT 00JIaCTU U BUJIA JICATEIbHOCTH:

3akoHa Poccuiickoit ®eaepanun ot 21 wmwona 1993 roma Ne 5485-1 «O
roCyJapCTBEHHOM TaliHe», Penepanbroro 3axona ot 28 aexadops 2010 rona Ne 390-D3 «O
oe3onacHoctny, Ykasza Ilpesunenta Poccuiickoit denepaivun o1 30 HosOps 1995 rona
Ne 1203 «O0 yTBepk/eHUM N1epeUHs CBEJCHNH, OTHECEHHBIX K TOCYAapCTBEHHOM TaiiHey,
Vkasa Ilpesnnenta Poccniickoit @enepaunu ot 11 despans 2006 roga Ne 90 «O niepeune
CBEJICHMH, OTHECCHHBIX K TOCYJAapCTBEHHOH TalHe», noctaHoBieuus lIpaBuresbcTBa
Poccuiickoit ®enepauun ot 6 Gespans 2010 roga Ne 63 «O6 yrBepxkaeHun MucTpykinm
O TOPSAKE JIONyCKa MAOJDKHOCTHBIX Jinl u  rpaxigaH Poccuiickon ®enpepauvu K
rOCyJapCTBCHHOM TaliHE», a TakkKe TI0JIOKEHUH JIpyruX aKTOB 3aKOHOAATELCTBA,
PETYANPYIOUIMX OTHOLICHUA, CBA3AHHBIE C JIONYCKOM K TI'OCY/JIaPCTBEHHOW TaiiHe M
3aIIMTON CBENECHHIA, OTHECEHHBIX K I'OCY/1apCTBEHHOU TalHE;

depepaibHOro 3akoHa ot 26 despans 1997 roga Ne 31-03 «O MoOHIM3aLHOHHOM
noAroToBke W Moowinzauuu B Poccuiickoi @enepannuy», degepaibHoro 3akona or 12
despans 1998 roga Ne 28-D3 «O rpaxaganckod obopone», DenepalibHOro 3akoHa ot 21
aekaops 1994 rojpa Ne 68-@3 «O 3ammre HaceleHHS U TEPPUTOPUH OT YPE3BLIYANHEIX
CUTYalLMH HPUPOJHOIO U TEXHOTEHHOTO XapakTtepa» <60>;

OCHOB  CEKPETHOTO JIEJIONPOM3BOACTBA M MOpsiAKa padOThl €O ClyKCOHOM
nH(popMauMrel 1 CBEACHUIMH, COCTABIISIFOIIMMH FOCY1apCTBCHHYIO TaliHY;

MOPSAJIKa OTHECEHUS CBEJIECHUI K TOCYIapCTBEHHOW TaiiHe, X 3aceKpeynMBaHMUs U
paccekpeunBaHus;

MCTO/IOB BBISABJICHUS BO3MOXHBIX KaHAJIOB HECAaHKUMOHHPOBAHHOTO JOCTYyNa K
CBEACHMSIM;

NOpsijIKa BbIC3/1a 3a FPAHUILY 'PaXK1aH, A01IYUIEHHbIX K FOCYJapPCTBECHHON Taline;

OTBETCTBCHHOCTH 3a [IpaBOHApPYWICHHMs B 00JacTH 3allMThl TOCYAapCTBEHHON
TalHbl;

OCHOBHbBIX MEPONPUATHH MOOWIN3ALMOHHON NMOJFOTOBKH <6(0>;

METO/HKM OCYUIECTBICHNUs NPOBEPKH W OLEHKH COCTOSIHUS MOOMJIM3allMOHHON
NOJArOTOBKH CTPYKTYPHbIX HOJipa3aeneHuil <60>;

(MHBIC TIPaBOBBIE AKTbI, TOHATHsL, MPABOBbIE OCHOBbI,
3HAHHC KOTOPBIX B COOTBETCTBHH €O CTIPABOYHHKOM <6 1>
HEOOXO0AMMO JUIS HCOTHEHUs 00A3aHHOCTEN MO A0TKHOCTH
B 38BHCHMOCTH OT 06;JACTH H BHIA AEATCALHOCTH)

1.5. Vmeuus:
- 0a3oBbie:
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CUCTEMHOTO (CTpaTeruyecKoro) MbIILJICHUS;

CHUCTEeMAaTU3aluy 1 aHalu3a nHopMaLiy;

IJIAHUPOBAHMA, PAlUMOHAIBHOTO  MCIIOIB30BAaHHUS  CIYKEOHOTO  BpPEMCHU U
JIOCTHKEHUS PE3YJIbTAaTOB;

KOMMYHHUKATUBHOTO OOLIEHUSA (B TOM uMClie ITYOJIMYHbIX BbICTYTUICHUH M BEJICHUS
JIENOBBIX [1IEPETOBOPOB);

yTpaBJIECHUs U3MEHECHUSAMH;

paboOTBI ¢ anmapatHbIM M IPOTPAMMHBIM OOCCHCUYECHUEM, YCTaHOBJAEHHOM Ha
aBTOMATU3UpPOBaHHOM pabouem mecte (APM), B ToM uncie padoThl B ONEpallMOHHOHN
cucreme cemeiictea Windows, B TekcTtoBOM peaaktope MicrosoftOfficeWord, ¢
tabauuHbIM niporieccopoM MicrosoftOfficeExcel, ¢ moutoseim kianeHToM tHa «Outlooky,
HOAIOTOBKH MPE3CHTANHN ¢ npuMenenueM npuioxkenus MicrosoftOfficePowerPoint;

paboThl B KaueCTBE MOJIb30BATENS B HHPOPMAIMOHHBIX CUCTEMAX, IPUMCHSEMbIX B
OpraHe MCHOJHUTENILHON BJACTH, B TOM YHCJIE B MPUKIAAHBIX HHOOPMAIIMOHHBIX
cucremMax (CHCTEME B3aMMOIEHCTBHA C TPAXKIAHAMU M OpraHuM3auUsIMH; CHUCTEME
MEKBEJIOMCTBEHHOT'O NEKTPOHHOTO B3aMMO/ICHCTBUS; YUETHOH CHUCTEME;
WHPOPMAIIMOHHO-AHAIUTHUECKOH  cucTeme, oOecneuuBatomied  cobop, 00paboTky,
XpaHeHHEe W aHAIW3 JIAaHHBIX), CHCTEMax »DJIEKTPOHHOIO JIOKYMEHTOo0OpoTa, B
nHGOPMAIMOHHO-TIPaBOBLIX cucTeMax «l'apanT», «Koncynerantllmocy, «Koaeke», a
TaKXe C pecypcamu U cepBUCaMM JIOKAIBHON BLIYHCIUTEIBHON C€TH U MH(DOPMALTHOHHO-
TEJICKOMMYHHUKaIIMOHHOH ceTn «HTepHeTY;

NPUMEHEHHUST TIEPCOHAJBHOIO KOMIBKOTEPA, HCHOJb30BaHUS  KONMPOBAJILHOMN
TEXHUKH, CPEACTB TeaehOoHHOU U (HPaKCUMUIILHON CBSI3H;

- B 3aBUCUMOCTH OT 00J1aCTH M BUJA JICATEILHOCTH:

paboThl CO CBEACHUAMH, COCTABJSIIOIIMMH TOCYJapCTBEHHYIO TalHY, BEJICHUS
CEKPETHOro JIEJIONIPOU3BO/ICTRA;

MOJANOTOBKM  JTOKYMEHTOB, CBS3aHHBIX C BBIC3IOM 3a T'paHULy [pa)Kial,
JONYIICHHBIX K TOCYy/IapCTBEHHOW TauHE;

NOATOTOBKM M NPOBEAECHUS YUeOHBIX W yYEOHO-METOJAMYECKMX 3aHATHH 110
MOOMJIM3AIIMOHHOM 110,1r0TOBKE <60>;

[POBEC/ICHUA HHCTPYKTAKEHN 10 MOOMIIM3aLUMOHHON NOArOTOBKE <60>;

(l/lelC YMCHHA, obnajganue KOTOPLIMH B COOTBCTCTBHH CO CIIPABOUHHKOM <61
HCOOXOAHMMO 5151 HCTIOAHCHHS o0sg3anocTeH 110 HOTAKHOCTH
B 3aBHCHMOCTH 0T 00;1aCTH 1 BHAA JC}ITCHBHOCTI'I)

2. JI0JDKHOCTHBIC 00S3aHHOCTH

B uensix peanuzaumu 11oHOMO4YMH M (PYHKUME OpraHa HMCHOJHHTCILHOW BJACTH,
NPEAYCMOTPEHHBIX TIOJI0KEHHEM 00 OpIraHc MCIHOJHUTE/IBLHON BJIACTH, a TakKkKC B

COOTBETCTBHH C IMOJIOKEHHUEM O CTPYKTYPHOM 110Apa3aC/ICHHN <56> crieunanuct oosizaH:
2.1.

(1OIKHOCTHAs 00SI32aHHOCTD)

2.2.

(A0mKHOCTHAS OOSM3aHHOCTD)



2.2.1. :
(AcTanu3alms A0MKHOCTHOH O0S3aHHOCTH)

2.2.2. ;
(acTanusaums JO;DKHOCTHOH 003aHHOCTH)

2.2.3.

(JeTanusaus NOKHOCTHON 00S3aHHOCTH)

2.3. B cOOTBETCTBUM € NPABOBLIMU aKTaMH W/MJIM HOPYUYCHUSIMM BBILICCTOSILETO
PYKOBOJAMTEIS pabOTaTh CO CBEACHHUAMH, COCTABJISIOLLMMU TOCY/IapCTBEHHYIO TaiHYy.

2.4, B yCTaHOBIEHHOM [OpsJAKE BO B3aWMOACHUCTBUHM U TOJ PYKOBOACTBOM
MOOWIH3ALMOHHOTO yIpaBJICHUS JlenuHrpauckoi obnacTtu obecrieunBaTh
MOOWIM3aIMOHHYIO MOJATOTOBKY B OPraHe HCIOJHUTE/ILHOM BllacTH <60>.

2.5. 1o nopy4eHHI0 BENOCPEACTBEHHOTO PYKOBOJAUTENS B YCTAHOBJICHHOM MOPSAKE
paccmarpuBaTh  OOpallleHHsl  TOCYAapCTBEHHBIX  OpPraHoB,  OpPraHOB  MeCTHOI'O
CaMOYNPABJICHMA, OpraHu3aliMl M  rpaXaaH, MOATOTaBIMBATH M NPEJACTABIATD
HETIOCPECTBEHHOMY PYKOBOAMTEIIO [IPOCKTHI OTBETOB HA YKa3aHHBIC OOpaIleHusI.

2.6. B cOOTBETCTBUY € JIOBEPEHHOCTHIO U (MJIM) T10 MOPYYEHUIO HETIOCPEACTBEHHOI'O
PYKOBOJAMTENSA,  BBILIECTOAIIEIO PYKOBOAWTENA  NPEACTABISITH HMHTEPECHl  OpraHa
UCIIOJHUTEIBHON  BJIACTU B TOCYAApCTBEHHBIX  OpraHax, oOpraHaXx  MECTHOTO
CaMOYIPaBJICHUsI I B OpTaHU3aLUsX.

2.7. YyacTtBoBaTh B padoTe KOMHCCUH W HHBIX KOJUIETHAIBHBIX OPraHoOB, B COCTaB
KOTOPbIX CIIELIMAIHNCT BKJJOYEH B COOTBETCTBMM C IIPABOBBIM akTOM JIeHUHTrpaackoi
001acTM WM HalpaBJICH  HEINOCPEACTBEHHBIM  PYKOBOIUTENIECM,  BBINIECTOALIHUM
PYKOBOJMTEJIEM.

2.8. B coorBercrBUM C TIOpPYyYEHHEM HEMOCPENCTBEHHOIO PYKOBOIUTENS,
BBILIECTOAIEIO PYKOBOJUTEIISE OPraHU30BBIBATE NTOJArOTOBKY MAaTEPHAIOB K COBCIIAHHAM,
3aCEJaHUAM, NHBIM MEPOIIPUATUAM U (MIIM) IPUHUMATL B HUX Y4acTHE, B TOM YHCJIE BECTH
11eperoBopbl, 0GOPMIIATE IPUHATLIE PEIICHMUS.

2.9. Touyno u B CPOK BBIIOJHSATH YKa3aHHUs W TOPYUYCHHUsS HEMOCPEICTBEHHOTO
PYKOBOJAHTEIIS, BBILLIECTOSIETO PYKOBOAUTEIS.

2.10. CobmonaTs npasuiia A€10TPOU3BOACTBA, B TOM YHCIIE HAJUICKAIIMM 00pa3om
YUUTBIBATH M XPAHUTL [OJYYEHHBIC Ha MCHOJHEHUE JOKYMEHTBI M Martepuaibl,
CBOCBPCMCHHO C1aBaTh UX OTBETCTBEHHOMY 3a JCJIONMPOU3BOACTBO, & IIPH YXO/JI€ B OTIYCK,
yObITHM B KOMaHIMPOBKY, B Cllydae OCTaBJICHHS JOJDKHOCTH - pabOTHMKY oOpraHa
MCTIONIHUTENILHON BJIACTH, BPEMEHHO MCHOIHSOILEMY O0S3aHHOCTH CHENHaNucTa, Jubo
HENOCPCACTBEHHOMY PYKOBOJIHTEIIIO.

2.11. Cobmopare Hopmbl  Konekca  9THKM B CiIy’)KeOHOIO  NOBEACHUS
IOCYJIAPCTBEHHBIX IPaXIaHCKUX cityxkaunx Jlenunrpaackoi obiacry.

2.12. VBCAOMIATL NPEJICTABUTCAS HaHMMaTens 000 Bcex clyudasx oOpalleHust K
CMICUMANHUCTY KaKUX-IMOO JIML B LENAX CKIOHCHMS €0 K COBEPIHCHHIO KOPPYILUMOHHBIX
MPpaBOHAPYIUICHUH, 32 UCKIIOYEHUEM CIlydacB, KOTIA 110 JIaHHBIM (pakTaM NpoBeieHa Win
IIPOBOANTCS MTPOBEPKa.

2.13. OTunThIBaTBECA NEpel HEMOCPEACTBEHHBIM PYKOBOIHMTEICM O pe3yibTaTax
CBOEH CJy:KeOHOU JesATe/IbHOCTH, B TOM 4YMCJIE€ CKEroaHo, 10 | despans roaa,
CJICAYIOIIETO 32 OTYETHBIM, NPEACTAB/IATL HENOCPEICTBEHHOMY PYKOBOJMTENIO OTHET O
CBOEH NPOPEeCCUOHANBLHON CllyKEOHOM JIeITeIbHOCTH.
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2.14. Hapnexaium oOpa3oM HCHOMHATL 00SI3aHHOCTH TPAXKIAHCKOTO CIYKallero,
TIPE/lyCMOTPEHHbBIE 3aKOHOAATEIILCTBOM.

3. IlpaBa

CrienMaJInCT HMEET NPaBO:

3.1. Ha peanu3anmio yCTaHOBJIEHHBIX JEHCTBYIOLUMM 3aKOHOJATEIBLCTBOM NpaB
I'Pa*/IaHCKOTO CJIYXKALLETO.

3.2. Ha rocynapcrBeHHblC TapaHTUH, NIPEYCMOTPEHHbIE (PelepalbHbIMUA 3aKOHAMHU
¥ UHBIMH HOPMAaTHBHBIMHU NIPaBOBBIMH akTtaMu Poccuiickoit Penepaumu u Jlennnrpaackon
obnactu.

3.3. Ha mnojiyueHne B yCTAHOBJIEHHOM IOPAAKE OT TOCYJapCTBEHHBIX OPraHoB,
OpraHoB MECTHOI'O CaMOYIIPaBICHWA, OPraHu3allMi M rpaxiaH JOKYMEHTOB W WHOM
nH)OPMALMH, HEOOXOIMMOH JU1sl UCTTOJIHEHUS TOJKHOCTHBIX 00s13aHHOCTEH.

3.4. Jloctyna K peruoHaibHbIM HHPOpPMAlIMOHHBIM cHcTeMaMm JleHMHIrpajckoi
o0JiacTH, TIpaBoOBLIM 0azam naHHbIX TUna «Kopeke», «Koncyabrantllnoc», «I'apant»,
pecypcam cetn «MHTepHeT» 110 BOIpocaM, OTHOCAILMMCHS K KOMIIETCHLMU OpraHa
UCTIOJIHUTEBHON BIACTH, a TakKKEC IKOHOMHUUECKHM, IIPaBOBbIM M  OOLIECTBEHHO-
HOJMTHYECKHM BONPOCAM.

3.5. Ha wuciiosb30oBaHue CBEACHUH, COCTABJIIIOLIMX TOCYJAapPCTBEHHYIO W HHYHO
OXpPaHAEMYI0 3aKOHOM TalHy, B [IOpsJIKE, ONPEAECIAEMOM 3aKOHOIATEIBCTBOM
Poccuiickon @enepauvu, B TOM 4YHCJIE JOCTyIla K YKa3aHHbIM CBEJICHUSIM B
YCTaHOBJEHHOM TOPsIJIKE.

3.6.

(HHI:IG npaBa CHCHI/IZUII/ICTZ})
4. OTBETCTBEHHOCTh

CrienManucT HeceT YCTaHOBJIEHHYI0 (ellepalbHbIMH 3aKOHAMHM OTBETCTBEHHOCTD:

4.1. 3a HapyllEHHUE 3aMPETOB, CBA3AHHBIX C IPAXKIAHCKON Cl1yKO0H, HECOOMIOACHHE
OrpaHUYEeHHH M HEBBLITMOJHEHHE  O00s3aTeNbCTB,  YCTAHOBJIEHHBIX  (bejiepanbHBIMU
3aKOHAMHU.

4.2. 3a HencHoJHeHHe (HCHA UICKalee UCIIOJIHEHUE) IOJDKHOCTHBIX 00S3aHHOCTEH.

4.3. 3a yTpaTy Wid nopuy rocyAaapCTBeHHOIo UMyliecTBa JIeHnHrpaackol obnactu,
KOTOPOE OBIIO 11PCA0CTABICHO CMY JUISl HCIOJIHCHHS JIOJKHOCTHBIX 00SI3aHHOCTEMN.

4.4. 3a mnapywesne HopMm  Koaekca 9THMKM M CIYKCOHOro  MoBeACHHS
FOCYIAPCTBCHHBIX I'PaklaHCKUX CIyKaiunx JleHnurpajckoit odbaacTu.

4.5. 3a HapylwICHHC CPOKOB MOJIOTOBKH JIOKYMCHTOB BO HCIIOJIHEHME TOPYUYEHUH
[Ipesupenta Poccuiickon ®enepaunu, llpeacenarens IlpasureiberBa  Poccuiickon
®enepaunn n ['ydepraropa JleHuHrpaackoii odjacTu.

4.6. 3a pasrjauicHWe CBEJCHHUH, COCTaBISAIOLUIUX TOCYAAPCTBEHHYO TalHy, H
CBECJICHUH, coJepalux CciyXeOHyro HHPOpMAIMI0O OTPAaHHYCHHOIO PaClpOCTPAaHEHUS,

CTaBIIHX U3BECTHLBIMH B CBA3H C UCTIOJITHCHHUEM JOJDKHOCTHBIX 00513aHHOCTEH.
4.7.

(MHAd OTBCTCTBECHHOCTL CHGLIH'AHHCT‘J)
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5. [lepeuens BONpOCOB, 1O KOTOPBLIM CMECIHATIUCT BIIPABE
WIIM 00513aH CaMOCTOATENIbHO IPUHUMATH PEUICHUS

5.1. Cneunanuct 00s3aH CaMOCTOSITENILHO NPUHUMATD PEIICHUS:
5.1.1. Ilo BonpocaM NepBoOUYEPEIHOCTH BbINOJHEHHS JTOHKHOCTHBIX 00s3aHHOCTEH
B MPEAEIIax CPOKOB, YCTAHOBICHHBIX HENOCPEACTBEHHBIM PYKOBOJIMTENIEM, BBIIICCTOSLIMM

PYKOBOJAUTEINIEM, u co0uII0IEHN HOPM, YCTAHOBJICHHBIX JEHCTBYIOIINM
3aKOHOATENBCTBOM.

5.1.2. llpn peanuzanuy NOJHOMOYMH YjieHA KOMHCCHH W HHOTO KOJIJICIMANLHOTO
oprasa.

5.1.3. Tlo BompocaM opraHu3auMu y4yeTa M XpaHEHUst TNEpellaHHbIX €My Ha

VCMNOJIHEHUE JOKYMCHTOB U MaTepHaJIOB.
5.1.4.

(HH])IG BOMPOCHI, O KOTOPBIM CIICHHATICT 00513aH CAMOCTOATCILHO NMPUHUMATDH pCLUCHMﬂ)

5.2. CpeunanucT B KauecTBE WICHA KOMHCCHM W MHOIO KOJUICTMAlbHOIO OpraHa
BIIPABE HA 3aC€JaHUAX TAKOro OpraHa camMoCTOATENbHO MPUHUMATL PELICHHE I'0JI0COBATH
«3a», «IPOTUBY» WM «BO3JEPKAICA», a TAKKE BbICKA3bIBAaTb CBOE MHCHHE, B TOM YHCIIC
3asBJIATH 0cODOE MHEHHE B NHCbMEHHONW (opMC B COOTBETCTBUH C pErjiaMeHTOM
(nopsiAkom) padoThl KOMHCCHU M MHOT'O KOJUJIETHAJILHOTO OpraHa.

6. [lepeueHb BOIPOCOB, 110 KOTOPBIM CIELHUATIHUCT BIIpaBe
Wi 0053aH y4acTBOBaTh 1IPU NMOJINOTOBKE IPOEKTOB HOPMATHBHbIX
NPaBOBBIX AKTOB M 1IPOEKTOB PElICHUH

6.1. Cnenuanuct o0s3aH ydyacTBOBaTbL B IOJTOTOBKE TIPOCKTOB HOPMAaTHBHBIX
IIPABOBBIX aKTOB M HPOEKTOB PEIICHUI 110 BOIPOCAM, OTHOCSILMMCS K €ro JOJKHOCTHBIM
00513aHHOCTSM.

6.2. CneuayiucT BIIpaBe Y4YacTBOBATb B IOATOTOBKC MPOCKTOB HOPMATHBHBIX
MPaBOBbIX aKTOB U MPOEKTOB PEUICHUH 110 MHBIM BOIIpOCaM

10 COOCTBCHHON MHULHMATHBC/TIO CONIACOBARMIO € HCITOCPCACTBCHHBIM PYKOBOIHTCIIEM
(BLIOpATL HYAKHOC)

7. CPOKH M NPOUEAYPbI NOJANOTOBKH, PACCMOTPEHHUSI TPOCKTOR
peLIEeHUH, OPSAOK COMTACOBAHNS U IPUHSITUSE PCLICHUN

7.1, O0muc cpokH M NPOUEILYypbl NOAIOTOBKM JAOKYMEHTOB PCTYJIUPYHOTCS
Mucrpykumeii no Acj01pon3BoACTBY B OPraHax UCHOJIHUTC/ILHON BiacTH JICHHHTpacKol
oldJlacTh.

7.2. B umensax NOJArOTOBKM, COIJIACOBAaHWSI M HPUHSITHS pEUICHWI  opraHa
MCNIOJIHUTENBHON BJIACTH CHIELMATIUCT 00s13aH:

7.2.1. TloarotoBuTh HPOEKT JOKYMCHTa M TNPEJICTABUTH €ro Ha COIJIaCOBaHHE
HCIIOCPEICTBEHHOMY PYKOBOJUTE/O HE IOPKE UeM 3a ABa pabouMx JjiHs JI0 HCTECUCHHS
CpPOKa MCIOJIHEHHUA 110 2TOMY AOKYMEHTY, KOTOPBII YCTaHOBIICH (he/iepalbHbIM 3aKOHOM
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WJIM HOPMAaTHBHBIM TIPAaBOBbIM axkToM JleHuHrpaackoil oOnacth, aM0O HMHOro Cpoka,
YCTAHOBICHHOTO HENMOCPE/ICTBEHHBIM PYKOBOANUTEIEM, BBIILECTOSAIIUM PYKOBOIUTEIIEM.

7.2.2. Ilocne  corjlacoBaHMsi  NPOEKTa  JOKYMEHTA  HENOCPCACTBEHHBLIM
PYKOBOAMTENEM HE3aMEMJIMTENBbHO CJIaTh IIPOEKT [JOKYMEHTa OTBETCTBEHHOMY 3a
JICAONPOU3BOJCTBO  WJIM 110 TOPYYEHUIO HEMNOCPEACTBEHHOIO PYKOBOAMUTEIS JIMUHO
IpEeACTABUTL TIPOCKT JIOKYMCHTAa Ha pacCMOTpPEeHHe (ITOANMCAHUE) BBILICCTOSAILEMY
PYKOBOJIHUTENO.

8. Iopsijiok cily:keOHOro B3aUMOIEHCTBHS CIIEHMAJINCTA C APYTUMU

pabOTHUKaMM OpraHa UCIIOJIHUTEIBHOMN BJIACTH, PAOOTHUKAMHU MHBIX

rOCY/IapCTBEHHBIX OPraHOB U OPraHOB MECTHOT'O CAMOYIPABJICHUS,
OpraHu3alMsMH U IPAKIaHAMU

8.1. TlopyueHuss W yKa3aHHs CHELUMAIUCTY JAKTCA  HCINOCPEACTBEHHbIM
PYKOBOJIMTEJIEM, BbIIIECTOSLIHM PYKOBOAUTENIEM B YCTHOH WM NUCbMEHHOM (popmMe 1o
BOIIPOCAM, OTHOCSIIIIMMCS K JIOJKHOCTHBIM OOSI3aHHOCTAM CHELHAIUCTA.

8.2. B nensx ucCIIONHEHUS JAOKHOCTHBIX 00s3aHHOCTEH W MOPYYEHHUH CHEHAIUCT
BIIpaBe 00paIlaThCsi K APYrUM pabOTHUKAM OpraHa UCMOJIHUTENBHOM BIIACTH, paDOTHHKAM
MHBIX TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO CAMOYIIPAaB/ICHUS, K I'paXjadaM 1 B
OpTraHU3aIuH.

8.3. Cneumanuct BIpaBe B YCTHOH (opme AaBaTh Pa3bsCHCHHUS 110 BONPOCAM,
OTHOCSLUMMCS K €ro JO/DKHOCTHBIM OOSI3aHHOCTAM, B OTBET Ha 00pallcHUS K HEMY
pabOTHUKOB TOCY1apCTBEHHBIX OPIraHOB M OPTaHOB MECTHOI'O CAMOYIIPABIICHUS.

8.4. CneuuanucTt BIpaBe B YCTHOH (opMe JaBaTb pa3bsACHCHMS 110 BOINPOCAM,
OTHOCSILIUMCS K €ro JOJDKHOCTHBIM OOS3aHHOCTSIM, NPEJACTAaBUTCIIAM OpPraHH3auud M
rpa)jaHam

110 COBCTBEHHOMY YCMOTPEHHIO (B HHHUHATHBHOM NOpsiaKe )/

TOILKO TIO TIOPYHCHHUIO MO0 ¢ pa3pellCHNs HCTOCPCACTBEHHOTO PYKOBOAUTCSA,
BBIIICCTOAILETO PYKOBOAMTESIA, 38 HCKITHOUEHHCM CIIYUACB, KOTIa TaKHCe
Pa3bACHCHHUS ABATIOTCA AOHKHOCTHBIMHU 00513aHHOCTAMM CTICIHATHCTA

(BbIOpATL HYXKHOC)

8.5. CneuuanucT BIIpaBe HPEAJIOKUTH UCTIOJHUTENIO MO JOKYMEHTY B pabouem
NOPSIJIKE PEUIHTL BONPOC O €ro OT3blBE, €CJIM TAKOH JIOKYMEHT HIH OTAEIbHBIC €ro
OJIOKCHUSL HE COOTBETCTBYIOT (epepaibHOMY, 00JaCTHOMY 3aKOHOAATENILCTBY H/WIIH
npasuiiaM opopMIIeHHS JJOKYMEHTOB.

8.6. Ha neproa cBOero BpeMEHHOIO OTCYTCTBHUS (B TOM HHUCIE KOMaHIAHMPOBKa,
OTIIYCK) crenuanucT o0s3aH nepeaaTh BCC MaTepuaibl M MHPOPMALMIO, HEOOXOANMbIE
JUIsl BBITIOJTHEHUS! 00s13aHHOCTEH MO HACTOSAWIEMY JOJKHOCTHOMY PEriaamMenTy, pabOTHUKY,
BPCMEHHO UCTIOJIHSIOLICMY €r0 0043aHHOCTH, JIN00 HEMOCPEICTBEHHOMY PYKOBOANTEIO.

8.7. Cuecunaiyucr 00si3aH BPEMEHHO  BbIIOJIHATb  OTUCIBHBIE  AOJLKHOCTHbBIE

00513aHHOCTH OTCYTCTBYIOLLEIr0 padOTHUKA
OpraHa HCTOMHUTCILHOM BAACTIH/CTPYKTYPHOTO MOAPA3ACACHHA <56>
(BLIOpaTH HY)KHOC)

B COOTBETCTBHH C 1TOPYHCHUECM HENNOCPCACTBCHHOIO PYKOBOANTCIISL.
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9. IlepeueHb rocyAapCTBEHHBIX YCIYT, OKa3bIBAEMBIX I'PAXKJIAHAM U OPraHU3alUSIM

Crieuyajuct

MpEelOCTaBISeT TPAXIAHAM M OPTaHHU3aLHAM TOCYAapCTBCHHbBIC YCIYIH
B COOTBETCTBUM C ITYHKTOM(aMH)  HACTOSAUICTO JOKHOCTHOTO perilaMeHTa
(CCBIIKA HA MYHKTBI pasjicsia 2, B KOTOPHIX YCTAHOBIEHb! 00A3aHHOCTH TIO TIPEJOCTABACHHIO
rocyapCTBCHHBIX YCYT)/HE APCAOCTABIACT TOCYAGPCTBCHHBIX YCIYT FPXKIaHaM U OPT aHH3aLHAM
(BLIOpaTH HYXKHOC)

10. [TokazaTenu PPeKTUBHOCTH U pe3yaTbTATUBHOCTH
npohecCHOHaIbHOM ClTy’KeOHON 1CATENBHOCTH ClIELHMAJINCTA

[Toxazarensmu 3 PEeKTHBHOCTH W Pe3yJbTaTUBHOCTH  NpodeccHOHaNbHOM
CITy’>K€OHOM EATENBHOCTU CTIELHAINCTA ABJISFOTCSA:

10.1. CBOeBpeMEHHOCTh M MOJHOTA PACCMOTPEHUS OOpalllcHHH rOCy/1apCTBEHHBIX
OpPraHoOB, OPraHOB MECTHOTO CAMOYIPABJEHHWs, OPraHU3alMi, I'PaXjaH MU IMOATOTOBKH
IIPOEKTOB OTBETOB HA HUX.

10.2. OtcyTcTBME B AHAJIUTHUECKMX W HHBIX MaTepuajax, NOArOTOBJICHHBIX
CTICIMAIMCTOM, YCTapEBILEH, HENPOBEPEHHON WM UCKAKEHHON MH(pOpManuu.

10.3. OtcyrctBue (akTOB yTpaThl JOKYMEHTOB M MATEPHUAIIOB, NOCTYNHBIINX
CHEIMAINCTY Ha HCHOJHEHHUE, XPaHEHHE.

10.4. OrcyrcrBue (pakToB npornycka (CpblBa) CPOKOB UCIHOJHEHMs N0 AOKYMEHTaM
(mOpy4yeHHUsIM), KOTOpbI€ YCTAaHOBJIEHbI (elcpaibHbIM 3aKOHOM HMJIM  HOPMaTUBHBIM
NPAaBOBbIM aKTOM JIeHUHIpajACKOW 00JaCTH, HACTOSUMM AOJIKHOCTHBIM PErjaMecHTOM,
HETNIOCPEICTBEHHBIM PYKOBOIUTEEM, BBILIECTOSILIUM PYKOBOAUTENEM.

10.5. OtcyrctBue (hakTOB TMpollycKa 0€3 YBaXUTEJIBbHOM IPUYMHBL 3ace/1aHHui
KOMUCCHM M HHBIX KOJUICTHAJBHBIX OpraHoB, MHbIX MEPONPHUITHH, B KOTOPBLIX
CNeLUANUCTY OBUIO NOPYUYEHO NPUHSITH y4acTUC.

10.6. KadecTBO BBINOJIHEHHOW pPadOThl (OTCYTCTBUE NIPOLEC/IAYPHBIX HapYyLICHUH,
MOJITOTOBKA  JIOKYMEHTOB,  MaTepuajoB B  COOTBETCTBMM €  YCTaHOBJICHHBIMU
TpeOOBAHUAMHU, IOJHOE W JIOTHYHOE W3JI0KEHME Marepualia, HOPHUANYECKHM IPaMOTHOE
COCTaBJICHUE  JIOKYMEHTa), B TOM  4YHCJIE  OTCyTcTBUE  (AKTOB  HapylIEHHH
3aKOHOAATENBCTBA, PETrYJUPYIOUIEr0  OTHOILUEHMS, CBS3aHHBIC €  JOMNYCKOM K
rocyAapCTBEHHOM TAWHE U 3aLUMTON CBEJICHUH, OTHECEHHBIX K TOCYAapPCTBEHHON TalHeE.

10.7. OtBercTBEHHOCTHL (MCIONHEHUE O0O0s3aHHOCTEH B CPOK € MHHUMYMOM
KOHTPOJIsL).

10.8. CaMocCTOATEILHOCTD (CMOCOOHOCTL BBIMOJIHATE 3aaHKs O€3 JONOJIHUTEILHDIX
YKa3aHui).

10.9. JIncuunnmna (coOto/IeHue ¢ily:;KkeOHOro pacnopsika).

10.10. IlpodeccnonanbHas KOMIETEHTHOCTb.
10.11.

(nHbIC TOKa3aTeaN YPPEKTHBHOCTH 1 PC3YIbTATHBHOCTH
npodeccHOHANBHON CYKCOHOM ACATCIBHOCTH CICLHATHCTA)
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<56> YKa3bIBaCTCA, €CIIH CIIEIMANHCT ABIAETCS pabOTHUKOM CTPYKTYPHOIO MOApa3eeHHs OpTaHa HCIOIHHTEIbHON
BJIACTH.

<57> YporeHb 00pa3oBaHus YKa3biBACTCS B COOTBETCTBUH ¢ TpcOOBaHMAMH yacTeH 4 u 5 cTathh 12 ®enepansHoro
3akoHa ot 27 wons 2004 roma Ne 79-03 «O rocyaapcTBeHHON rpaxnanckoil cnyxbe Poceniickoit Menepanun».

<58> CTax yKa3blBacTCA B COOTBETCTBHHU C TpeGOBaHHSMM cTaTbit 14 obnacTrHoTO 3akona oT 25 ¢espans 2005 rona
Ne 11-03 «O npaBOBOM PeryINpPOBAHMHN I'OCYLAPCTBEHHOM TPaKAAHCKOIT cayxOpl Jlennnrpaackoii o06macTiy.

<59> O6wepoceniickuii kmaccuduKaTop cneuyanpHocTell no odpaszosanmio. OK 009-2016, mpuHATHIH ¥ BBEACHHbIH
B jeilcteue npukazom TocynapetBeHHOTO komuteTa Poccnmiickoit deaepaunu no cranaapTH3allid M METPOJIOTHH OT 8
nekabps 2016 roaa Ne 2007-ct, unu jeliCTBOBABILMIL IO €ro BBEAEHHA aHANOIHYHbBIH NPABOBOH AKT.

<60> VKa3plBacTCsA, CCIH CIENUATUCT o0ecrneyuBacT MOOWIM3ALMOHHYIO MOATOTOBKY B OPraHe HCHONHUTENbLHON
BJIACTH.

<61> CripaBovHHK KBAMH(PHKALHOHHBIX TPeOOBAHMH K CHCLUAJLHOCTAM, HAMPABICHHIM NOAFOTOBKH, 3HAHHMAM M
YMEHHAM, KOTOPHIC HEOOXOIUMBI I 3aMeIIeHNs TOIKHOCTCH roCcy1apcTBEHHOM IPak1aHCKOH CiykObl ¢ yd4eToM 00nacTH |
Buga  Npod)eCCHOHaNbHOM  Ciiy’keGHOIl  IeATeNBHOCTH TOCYAAPCTBEHHBIX TIPAKIAHCKUX  CIIYKALIMX, TOATOTOBICHHBIN
MHHHCTEPCTBOM TPYAA U colnanbroil 3ammThl Poceulickoi deaepalmi.



[Ipunoxenne 12
K [IpUKa3y anrapara
['yOepnaropa u [IpaBureibcrsa
Jlenunrpazackoi obnactu
ot 28.09.2015 Ne 01-02/9

NPUMEPHBIN NOJKHOCTHOM PEIJIAMEHT
IF'OCYJAPCTBEHHOI'O IT'PAXKJIAHCKOI'O CJYKAHIEIO OPTAHA
UCTIOJHUTEJBHOMN BJACTHU JEHUHI'PAACKOUW OBJIACTH —
CIHEUMAJINCTA, IPEJJOCTABJISIIOLIETO TOCYJIAPCTBEHHYIO
YCJYTY, WM YYACTBYIOWEI'O B EE NIPEJOCTABJIEHUN

«YTBEPXJIAIO»

(IOTHKHOCTD PYKOBOIHUTENSA
OpraHa UCTIONHUTEIILHOM BAaCTH
Jenunrpaackoit obnactu)

MOAIHCH N.0. ©amunus
« » 20 ropa

JIOJDKHOCTHOW PETJIAMEHT

(NOJHOC HAaMMEHOBAHUE JOJDKHOCTH TPa)AaHCKOTO
CJIYXKalIeTo B pOANTENBHOM Tajicke)

(llOJ'lHOC HAUMEHOBAHUC JONKHOCTH FPAKAAHCKOr O ClIY>Kallero B UMEHUTCIILHOM ll'dLlC‘/KC)
(Jlajiee - CMNCUMAIIMCT, CTPYKTYpHOE ToApasjesieHne <62>, opraH MCHOJHUTENbHON
BJIACTH) SIBJIACTCS I'OCYaPCTBEHHBIM IPAKAAHCKUM Clly>KauM JIeHuHIpajckoit obJlacTu.
B coorBercTBUM ¢ PeecTpoM 10/KHOCTEH rOCY/1apCTBEHHOM IPask/1aHCKOM C1yKObl
JlenuHrpaackoit 00JaCTH N0JKHOCTL CIICIUMAIACTA OTHOCUTCS K KATErOPUH

«CneunamicTei»/ «0CCNCUHBAIOLINC CIICUHAIUCTBY
(BLIOPATH HY/KHOE B COOTBETCTBHH ¢ PeecTpom)

IPYIIIbI.
geayueit/crapueii/sauncei
(BBIOPATL HYIKHOC B COOTBCTCTBHH ¢ PeccTpon)
I. Kpanndukaumonssie TpeOoOBaHUA
1.1. o0OpazoBaHue <63>.

Ipodecenonansroe/Briciiee
(BLIOPATH HY)KHOE B 3aBHCHMOCTH OT IPYHIbl B KATETOPHH JIOIKHOCTH)



1.2. <64>.

He meHec  7eT cTaska TOCYAapCTBEHHOM TPaskJaHCKOM CITY)KOBI MIin
He MEHEC  JICT cTaxka paboThl O CNCUHATBHOCTH, HAMPABJICHHIO HOATOTOBKH/
He mcHee oHOTO roga cTaka rocyAapcTBEHHOM Ipask JaBCKOM CITy kOBl
WK cTaxa paboThl 10 CNeUHatbHOCTH, HANPABICHUIO TTOATOTOBKY/
bes npenbsipsieHus tpeboBaHMIl K CTaKy
(BbIOpATHL HYIKHOC)

1.3.

(HauMeHoBaHue npodeccHi (451 00CCTICUHBAIOIINX CMIEHATNCTOB cTapieil 1
MiIaznieH Tpyni) 1160 HAHMCHOBAHNE COOTBCTCTBYIONIHX YPOBHIO
npod)ecCHOHANBLHOTO 00PA3OBAHNS HaNPaBACHHs NIOAMOTOBKH, CIIEIIHATLHOCTH,
SO0 HAMMEHOBAHMC YKPYIHCHHOI IpyRTbl HW 061acTH 00pa3oBaHus
(U151 CNeHHATHCTOB BCEX TPYIIN) COMACHO KaacCHGHUKaTOpy <65>)

110JITBEPHKAAEMBIC JIMTIIIOMOM

0 cpeaneM npodeccuoHanbHoM 00pazoBaHum/
0 BBICILEM 00pa30BAHHHK COOTBETCTBYHILETO YPOBHS
(BLIOpATbL HYKHOC BO B3aHMOCBA3H ¢ KBATHOHKAITMOHHBIMK
TpeOOBAHHAMH, YKA3aHHBIMU B MyHKTax 1.1 1 1.2)

1.4. 3nanns:

- bazoBble:

rocyjapcTBeHHoro s3bika Poccuiickoi @Pejiepauuu (pycckoro sizbika) U OCHOB
Koncrturynuu Poccuiickoi Penepauui;

@enepasibHOrO 3aKkoHa OT 6 okTAOPs 1999 roga Ne 184-D3 «O0 oOmuMx npuHLIUIAX
OpraHM3allMK  3aKOHOJNATENBHBIX (IIPEACTABUTENBHBIX) M WCIOJHUTEIBbHBIX OPIraHoB
roCcy/1lapcTBEHHOM Bnactu cyobekToB Poccniickoil denepatinny;

®enepasibHOro 3akoHa ot 6 okTaA0psa 2003 rojga Ne 131-D3 «O0 oOmupx npuHiMnax
OpraHu3aluy MECTHOTO camoylipasienust B Poccuiickon denepaunny;

DenepanbHoro 3akona or 2 maa 2006 roga Ne 59-D3 «O nopsake paccMOTpeHUs
obOpatteHuii rpaxkaan Poceuniickoit denepannmny;

PenepanpHOro 3akona ot 25 jexadps 2008 roga Ne 273-03 «O nipoTHBOICHCTBUH
KOppyiuMy» W HHBIX HOPMATMBHBIX TMpaBoOBbIX akToB Poccuiickon @eaepauuu u
Jlenunrpajckoi odsactu B cepe NpoTHBOACHCTBUS KOPPYIIIMY;

3akonoaarelibctBa Poceninckon depepaunMyd O OCYAapCTBEHHOW I'PaXJIAaHCKOH
cnyx0e Poccuiickoli denepaumu;

Ycraga JleHuHrpajckoi obnactu;

obnactHoro 3akona or 11 aexadpst 2007 rona Ne 174-03 «O npaBOBBIX akTax
Jlenunrpaackoit odnactuy;

10J10kKeEHUST 00 Oprase UCIOJIHUTEIILHOI BJIACTH;

NOJIOKEHUSE O CTPYKTYPHOM 1101pa3/1eJICHUHN OpraHa UCTIOJIHUTEILHOM BlIacTH <62>;

Kongexca 9THku W ciy)eOHOIO  1OBCICHHS TOCYNAPCTBEHHBIX TI'PAKIAHCKHX
cnyxauux JIeHuHrpaackoi o0JacTh;

MHCTpYKIIMK - 110 J€A0HPOM3BOICTBY B OPraHax  MCHOJHUTEIBHON  BIACTH
JleHunrpaackoi odsacTu;

Cly’)KeOHOTO pacnopsika B AAMUHHCTpauun JIeHnHrpaiackou obnactu;

B 00J1aCTH HMH(POPMALMOHHO-KOMMYHHUKAMOHHBIX TCXHOJIOTHH: BO3MOKHOCTCH W
OCOOEHHOCTEH  NPUMCHCHHUA  COBpPCMEHHBIX  MHGPOPMALMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHH B OPTaHe MCIIOJHHUTENILHON BIACTH; OCHOB MH(MOPMAMOHHOW O€30MacHOCTH
1 3amuTthl nadopmannuy, B ToM uncne @dejpepasibHoro 3akona ot 27 wurousist 2006 rona
No  149-®3  «O0 wundopMaumy, UHOOPMALMOHHBIX  TEXHOJOTHSAX H O 3allyTe



3

MHQOpPMAaIFH»; OCHOBHBIX MOJOXEHUH 3aKOHOJATE/ILCTBA O NEPCOHAJLHBLIX JAHHBIX, B
ToMm umcie PenepanpHoro 3akona or 27 urosst 2006 ropa Ne 152-®3 «O nepcoHalbHbIX
JAHHBIX»;  OOIMIMX  INPUHUMNOB  (PYHKUHMOHMPOBAHHS  CHUCTEMBI  IJICKTPOHHOTO
JIOKYMEHTO000POTA; OCHOBHBIX NOJIOXKEHUH 3aKOHOAATEILCTBA 00 AJICKTPOHHOI MOAINCH;
MIPUMEHEHHUS TIEPCOHANILHOI'O KOMIIbKOTEPA;

- B 3aBUCUMOCTH OT 00JIaCTH X BUAA JIEITEJIbHOCTH:

®enepansuoro 3akona or 27 wnrosst 2010 ropma Ne 210-D3 «OO0 opranuzauuu
NPEIOCTaBIEHUs [OCYAPCTBEHHBIX U MYHHIMIANBHBIX YCIYI;

DenepanpHoro 3akona ot 9 despasst 2009 rona Ne 8-D3 «O0 obecneueHun jocryna
K WHGOpPMaUMM O [JEATENBHOCTH TOCYAApCTBEHHBIX OPraHoB M OPraHOB MECTHOIO
CaMOYIIPABJIEHUs», a TAKKe 00JIACTHBIX HOPMATHBHBIX TIPABOBLIX AKTOB, PETYJIHPYIOLMX
BOHPOCHl J0cTyna K HHGOPMALMUH O ACSTELHOCTH OPraHOB MCNOJHHUTEIIBHON BIACTH
Jlenunrpanackoit o0J1acTu;

Yxasa Ilpesunenra Poccuiickoii denepaunn or 7 mast 2012 ronpa Ne 601 «O06
OCHOBHbIX ~ HAlPaBJICHHUAX  COBEPLICHCTBOBAHMS  CHUCTEMBl  TOCYJAApPCTBEHHOIO
yIIpaBIIEHUD,

nocranosiienus llpasurenscrBa Poccnitickot denepaunn or 16 mas 2011 roga
Ne 373 «O pazpaboTke U yTBEpXKICHHUH AJMUHUCTPATHBHBIX PErJIAMEHTOB MCIOJHEHHA
rOCyAapCTBEHHBIX (PYHKIMH M aJMUHHUCTPATHBHBIX PErJIaMEHTOB MNPEA0CTABICHUS
FOCYJIapCTBEHHBIX YCIYI»;

nocranoyienns Ilpasurtenscrsa Poccurickonn ®enepanumn or 27 cenrsiopst 2011 rona
Ne 797  «O  B3auMOJEHCTBHMM  MEXIY  MHOTO(QYHKIHMOHAIbHBIMH  LICHTPAMH
IPEAOCTABJICHUS TOCYJApPCTBCHHbIX W MYHMUHHANbLHBLIX yciayr u  ¢ejiepajbHbIMU
OpraHaMy HCIOJHUTEJILHOW  BJACTH, OpraHaMu [OCY/IApCTBEHHBIX BHEONIKETHBIX
donji0B, opraHaMu TOCYJapCcTBEHHOH BiacTH cyOnekToB Poccuiickoit denpepaunn,
OpraHaMH MECTHOI'O CaMOYTIPaBJICHUS;

nocranosisienus IIpasurenscrBa Poccuiickoli denepannu ot 22 ackadps 2012 roja
Ne 1376 «O06 yreepsiieHnu [lpaBuit opraHu3anum AesTeIbHOCTH MHOTO(YHKIIHOHAILHBIX
LIEHTPOB NIPEIOCTaBIIEHUS] TOCY,/IaPCTBEHHBIX U MYHULIMTIAIBLHBIX YCIYI»;

nocranoBienus [lpasurenncrsa Jlenunrpanckoi obsactu ot 22 anpens 2015 roxa
Ne 122 «O0 yrBepxkaennu [lepeuns rocyaapcTBeHHbIX YCIyT, NPEAOCTaBIsAEMbIX Ha 0ase
MHOIO(YHKLUMOHAILHBIX LIEHTPOB 1IPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIMITATLHBIX
yeanyr JleHunrpanckoi o0jact, ¥ O [PH3HAHUM YTPATUBLIMMM  CHITY OTHENILHBIX
noctanosieHui [paBurenscerBa JIeHMHrpaackol 0bacTh»;

a/IMHHUCTPATUBHOI'O PCIIIAMEHTA IIPEIOCTaBIEHUSI FOCYIAPCTBEHHON yenyru <66>;

IIPUHLIMIIOB 11PEJIOCTABJIEHUS TOCYAAPCTBEHHBIX YCIIYI;

TpeOOBaHHH K NPC/AOCTABIACHUIO TOCYIAPCTBEHHBIX YCIYT;

HOPsAJIKA, TPeOOBAaHMH, 73TAllOB W IPUHLIUNOB  Pa3padOTKUM M [PUMCHCHHS
aAMHUHHUCTPATUBHBIX PETJIAMEHTOB LIPCAOCTABICHUS FOCY1aPCTBEHHBIX YCIYT,

MOPsA/IKa IPCAOCTABIICHHS FOCYAAPCTBEHHBIX YCIYT B 3JICKTPOHHOI Gopme;

IOHSATUS U NPHHLMIIOB (byHKUIHOHUPOBAHUS, Ha3HauYEeHHsI nopraia
rOCYJIapCTBEHHbIX YCIYT;

11paB 3asABUTEICH NPU T10JIYYEHUU TOCY1aPCTBEHHBIX YCITYT;

00sA3aHHOCTEH 1'0CYlaPCTBEHHBIX OPIdHOB, TPEIOCTaB/SIIOIMX TOCYAapCTBEHHBIE

YCIIYTH;
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CTaH/lapTa MNpPeIOCTaBIEHus ToCyJapCTBEHHBIX YCIyr: TpeOOBaHui W Iopsiaka
pa3pabOTKH aIMUHUCTPATUBHBIX PETJIAMEHTOB;

(H}{bIC APAaBOBLIC AKTBI, IMTOHATHS, IIPABOBLIC OCHOBDI,
BHAHHC KOTOPBLIX B COOTBCTCTBHH CO CMPABOYHHKOM <67
H€O6X0£[HMO IUIS HCTIOJIHCHUS O0SI3aHHOCTEH 110 JOJKHOCTH
B 3aBUCHMOCTH OT 00,1aCTH H BHAA ﬂCﬂTCJ]bHOCTl'I)

1.5. YMmenust:

- 0a30BbIE:

CHUCTEMHOTrO (CTPATEru4eCKOro) MpIIIJICHUS,

cUCTeMaTH3allUK U aHan3a uHpopManuy;

TUIAHUPOBAHMSA,  PAllMOHAJILHOTO  MCIIOJAB30BAHUSL  CIY)KEOHOIO  BpPEMEHM N
NOCTHKCHUS PE3YIbTATOR;

KOMMYHHMKATHBHOIO OOLIEHHUS (B TOM 4uciie NyOJIMUHbIX BbICTYIIIEHHH M BElEHUS
JIENOBbBIX T1€PErOBOPOB);

YIpaBiACHHS U3MEHEHHSIMU;

paboThl ¢ anmapartHbIM M TIPOrPAMMHBIM 00CCTICUEHHEM, YCTaHOBJICHHOM Ha
aBTOMAaTH3UPOBaHHOM pabouem Mecte (APM), B Tom umcie paboTel B ONEpalMoOHHOI
cucreMe cemeiicta  Windows, B TekctoBom penaktope MicrosoftOfficeWord, ¢
TabnnunbiM npoueccopom MicrosoftOfticeExcel. ¢ nourorim knnentom thna «Outlooky,
NOArOTOBKM MPE3EHTAlNN C IPUMEHEHUEM TpHioxkennus MicrosoftOfficePowerPoint;

padoThl B Ka4eCTBE T10JIb30BATENsl B HH(OPMALMOHHBIX CUCTEMaX, IPUMEHSAEMbIX B
OpraHe HMCHOJHUTEILHOW BJIACTH, B TOM YHUCJIE B MNPUKJIAJHBIX HH(OOPMALMOHHBIX
CHCTEMaX (CHUCTEME B3aUMOJEHCTBHS C TpaXIaHaMM M OPraHW3alUAMM; CHCTEME
MEBE/IOMCTREHHOTO JIEKTPOHHOTO B3aUMOJICHCTBUS; yUeTHOM cHucTeme,
nHbOpMalMOHHO-aHATUTHYECKOH  cucTeme,  obecrieuuBatomeli  c6op,  06padoTKy,
XpaHCHUE ¥ aHajJu3 JaHHbIX), CHCTEMaX 3MCKTPOHHOIO JIOKYMEHTOOOOpOTa, B
MH(GOPMALIHOHHO-NIPaBOBBIX cHcTemax «lapant», «Koucynbrantllmocy», «Komekcy, a
TaK)KE C PECypcaMu M CEPBHCAMMU JIOKAJIBHON BBIUHCIUTENBHON CETH U HH(OPMALIMOHHO-
TEIICKOMMYHUKALIMOHHOW  cetd  «MHTepueT»,  Bkmouas  padoty ¢ [lopranom
rocy/1apCTBEHHbBIX u MYHUUMIIATLHBIX yCayr Jlenunrpajckoi obsactu
(https://gu.lenobl.ru/Pgu/);

MPUMEHEHHSI  [IEPCOHAIBHOTO  KOMIBLIOTEPA,  HCTIONB30BAHUS  KOLMPOBAJBHOI
TEXHUKH, CPEACTB TejichOHHON K (HaKCUMUIIBLHON CBS3H;

- B 3aBUCUMOCTH OT 0011aCTH U BU/IA JEATCILHOCTH:

FIPHCMA H COTIHICOBANNS IOKYNCHTAIIHH, 3a9BOK, 3asBACHINT/
UPCOCTABICHIS HHOPMALIT H3 PCCCTPOB, O3 JaHHbIX,

BbLIAQUH CIPABOK, BLIIHCOK, JOKYMCHTOB, PA3bACHERMIT H CBCACHHI
AKKPCAHTAUUH, QTTCCTALMH, JOTIYCKa, NMPHCMa KBaIHPHKALMOHHBIX YK3aMCHOB/
MOJTYYCHHS H NPCIOCTABICHHS BLITIIAT, BO3MCIIEHHS PACX0/10B/

PErHCTpaLiMY Pas, NIPCAMCTOB/NPOCTABICHUS ATOCTHS,

YAOCTOBCPCHHSI NOAHHHOCTH/YTBCPIKACHHS HOPMATHBOB, TapH(POB, KBOT/
PACCMOTPCHHS 32MIPOCOB, XOAATAHCTB, YBCAOMICHHH, kano0/

MPOBEACHIA IKCICPTH3LI/NPOBENCHHS KOHCYIIbTALMI1/

BBIJIAUH PA3PEIUCHHN, 3aKIIOUEHUH, JIMUCH3HIL, CBUACTEALCTS, CepTH(PHKATOB YAOCTOBCPCHUIN, NATCHTOB,
HaNPaBICHKA 1 APYTHX JOKYMEHTOB 110 Pe3yibTaTaM NPCIoCTARNCHUS FOCYAaPCTRCHHOM yeayru
{BBIOPATL HYKHOC, A TAKIKC YKA3ATh NHBIC YMEHIS. 001a1AHHC KOTOPBIMH
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B COOTBETCTBHUH CO CTPABOYHUKOM <67> HEOOXOAHMO sl HCTIOTHCHHS
00513aHHOCTCH MO JOKHOCTH B 3aBUCHMOCTH OT 0OM4aCTH U BHIA ACSITCILHOCTH)

2. JIOJKHOCTHBIE OOSI3aHHOCTH

B uensx peajM3aluu 110JHOMOYMH M QYHKIIMH OpraHa MCIOMHUTE/ILHOW BJlaCIu,
HPEAYCMOTPEHHBIX [10JI0KEHUEM 00 opraHe HCIONHBUTEIIBHOH BJIACTH, a TakKKe B
COOTBETCTBHUH C NOJOKEHHUEM O CTPYKTYPHOM MOJpa3ieieHun <62> crieiaincT o0s3aH:

(nomxnocTHAs O0SI3aHHOCTD)
2.2.
(NONMKHOCTHAS OOSI3aHKOCTD)
2.2.1. ;
(AeTanu3alMs A0MKHOCTHOH 00s13aHHOCTH)
2.2.2. ;
(AcTanmu3anust J0KHOCTHOR 00s13aHHOCTH)

(neTanusaums T0MKHOCTHOH 00513aHHOCTH)
2.3. IlpenocTaBiisiTh CAEAYIOLLYIO TOCYAAPCTBEHHYIO YCIyTy <68>:

(HaMEHOBAHHUC TOCYAAPCTBEHHOH YCAYIH CO CChINKOM
Ha aIMUHMCTPATHBHBIN perslaMeHT, B TOM YHCJIC YKasarHe
KOHKPCTHBIX O0A3aHHOCTEH CICHATIMCTA 110 €C MPCAOCTABICHHIO)

2.4. Y4acTBOBaTh B IIPEAOCTABIICHUHU CIIEAYIOLIEH IOCY1apCTBEHHON yCnyrn <69>:

(HaMEeHOBaHHE TOCYAAPCTBCHHON YCIYTH CO CCBIIKOI
Ha aJMWHHUCTPaTHBHBIH PETJIAMCHT, B TOM 4HCJIe YKazaHUe
KOHKPETHBIX 0053aHHOCTEH CeNHanicTa 1o YHacTHIO B C€ NPEAOCTABICHHM)

2.5. 1o nopy4eHH10 HENOCPEACTBEHHOIO PYKOBOJUTENSI B YCTAHOBICHHOM TOPSIJIKE
paccMaTpuBaTh  OOpallleHWst  FOCYAAPCTBEHHBIX  OpPTaHOB,  OPraHOB  MECTHOIO
camMoOyInpasJIicHUd, OpraHdsaudid M TIpakJaH, MOArOTaBJIMBaTL W MPEACTABIIATDH
HENOCPEACTBEHHOMY PYKOBOAMTENIO IIPOEKThl OTBETOB HA YKa3aHHBIC OOpamieHus.

2.6. B COOTBETCTBUU € JIOBEPEHHOCTHIO U (HJIH) 110 OPYUYECHHIO HETTOCPEACTBEHHOTO
PYKOBOJAMTENIS,  BBILIECTOAILCIO  PYKOBOJMTEIIA  NPEACTABIATH HHTEpeCchl  Opraxa
UCMOJIHUTENLHON  BIACTH B TOCYJAapCTBEHHBIX — OpraHax, oOpraHax  MECTHOIO
CaMOYIIPABJICHHUs U B OPraHU3aLUIX.

2.7. YuacteoBaTh B pabOTC KOMHCCHH M MHbBIX KOJUIEIHAJIbHBIX OPraHoB, B COCTAB
KOTOPBIX CIICUMAIMCT BKJIKOUYEH B COOTBETCTBUM C IIPABOBLIM aKTOM JICHHUHIpajICKOH
007aCTH MM HANpaBICH  HEMOCPC/JACTBCHHBIM  PYKOBOAWTENEM,  BBIECTOSILNM
PYKOBOJMTEJICM.

2.8. B COOTBETCTBMM C 1IOPYMEHHMCM  HEIHOCPC/CTBEHHOIO  PYKOBOAMTEIIS,
BBINICCTOSLIETO PYKOBOAMUTCIS OPTaHM30BbIBATH MOJIFOTOBKY MATEPHAJIOB K COBEILIAHMSM,
3aCe/laHusIM, UHBIM MEPOIIPUATHAM M (WIJIN) NPHHUMATh B HUX yYacTHE, B TOM YHCIIE BECTH
11epEroBOPBL, OPOPMIIATh IIPUHSATHIC PCUIEHWS.

2.9. TouyHO M B CPOK BBIITONHATL YKA3aHWsl W NOPYYEHHs HENOCPEICTBEHHOIO
PYKOBOAMUTEIIA, BBILLIECTOSIIIETO PYKOBOJUTES.

2.10. Cobuonats npasuia Je10NPOU3BOACTBA, B TOM YMCIE HAIEKAIUM 06pa3oM
YYUTBIBATE M XPAaHHTb [10JYYCHHbIE Ha MCIOJHEHHE JOKYMEHTbI M MaTepualibl,



CBOEBPEMEHHO C€/1aBaTh UX OTBETCTBEHHOMY 3a /ICJIONPOU3BO/ICTBO, a IIPH YXO0/€ B OTIYCK,
yOBITUM B KOMAHJIHPOBKY, B CIlydae OCTABJICHMS [OJIKHOCTH - pabOTHHKY opraHa
HCIOJIHUTEIbHOM BJIACTH, BPEMEHHO HCHOIHAIONIEMY OOsI3aHHOCTH CIiecuanucra, amubo
HETIOCPEJICTBEHHOMY PYKOBOAHTEIIIO.

2.11.  CobOmogare HopMbl  Kojgekca 3TMKM W CayKeOHOro  noBejeHHs
rOCY/JaPCTBEHHBIX IPAXAAHCKUX Cily)Kauux JIeHMHIpackon o0iacTu.

2.12. YBegomiaTe NMpEACTaBUTENSI HaHMMaTeliss 000 Bcex cllyyasX oOpallieHust K
CHEUMAJIUCTY KAKMX-JTMOO JIML B LEJSIX CKJIOHEHHUS €ro K COBEPIICHHUIO KOPPYNLUOHHBIX
NpaBOHAPYLUEHUH, 32 UCKIFOUEHUEM CJIy4aeB, KOrJa Mo JaHHBIM (pakTam TipoBeacHa MUy
[IPOBOJUTCS HPOBEPKA.

2.13. OtuuTeIBaTBECA NEPEJ HENOCPEACTBEHHLIM PYKOBOJUTEIEM O pe3yibTaTax
CBOCH CIIy’)KEOHOI JIeATEJIbBHOCTH, B TOM 4YHCJIE e€xkeroaHo, Ao 1 despans roxa,
CJIEAYIOUIErO 3@ OTYETHBIM, MPEJICTABISATh HENOCPEACTBEHHOMY PYKOBOJUTEIIO OTUET O
cBoei 1IpohecCHOHANIBHOU CTY)KEOHOU JIeATeIbHOCTH.

2.14. Hapnexanyum oOpa3oM HCHONHATL OOSI3aHHOCTH TPAXKIAHCKOTO CJYXallero,
[IPEAYCMOTPEHHBIE 3aKOHOIATEIILCTBOM.

3. [TpaBa

CnenmnanucTt uMeeT npago:

3.1. Ha peanusauuio yCTaHOBJIEHHBIX JEHCTBYIOIMM 3aKOHOJIATEJILCTBOM MPAaB
IPaKAAHCKOTO CITYKAIIETO.

3.2. Ha rocynapcTBeHHBIE rapaHTHH, MPEAYyCMOTPEeHHbIe (deepaibHBIMU 3aKOHAMU
W MHLIMM HOPMAaTHBHLIMH NPABOBRIMHU akTamu Poccnmckon @enepaumu v JIeHUHrpaackoi
obusacT.

3.3. Ha nonydyeHune B yCTaHOBJEHHOM MOPSIKE OT TOCYJAAPCTBEHHBLIX OPraHos,
OpraHOB MECTHOI'O CaMOYIPAaBIIEHUsl, OpraHU3alluil W TpaxaaH TOKYMEHTOB H WHOM
uHdOopMaLMK, HEOOXOAUMOM /111 HCTIOJTHEHUS! I0JKHOCTHBIX 00A3aHHOCTEH.

3.4. Jloctyna K perMoHajbHbIM HH(POPMAIMOHHBIM cUcTeMaM JIeHHHIpajcKoi
oOnactu, nmpaBoBbiM 0Oazam jaHHbIX THHAa «Komexe», «Koncynbrantllmtocy, «["apan»,
pecypcam cern «MHuTepHeT», Brmouast Ilopray rocynapcTBeHHbIX W MYHHUMOATLHBLIX
yeayr Jlennnrpaackon obstactu (https://gu.lenobl.ru/Pgu/), no Bonpocam, oTHoCAIMMCA K
KOMIICTCHLIMM OpraHa MCHOJHUTEIBHONW BJIACTH, a TAK)KE KOHOMMUYCCKUM, TIPABOBLIM M
0OUIECTBCHHO-ITOJIMTHUCCKHUM BOTIPOCAM.

3.5.

(HHHC ﬂleBil CIICI[H(UIIICT'J)
4. OTBETCTBEHHOCTD

CreunanucTt HeceT yCTaHOBJICHHYIO (heepalibHbIMKU 3aKOHAMU OTBCTCTBEHHOCTD:

4.1. 3a HapyuICHHUE 3aUPETOB, CBA3AHHBIX C MPAKIAHCKON Ciy:k00H, HecoO0AeH e
OrPaHHYCHUH W HEBBHINOJIHCHUE  O0A3ATENBCTB, YCTAHOBICHHBIX  (hesepaibHbIMU
3aKOHaMH.

4.2. 3a HeucroyHeHUe (HeHa/UIeXkKallee UCIOJTHEHHUE) JIOJKHOCTHBIX 00S3aHHOCTEH.
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4.3. 3a yTpaTy WK nopuy rocyJapCcTBeHHOro umyniecrna JICHUHIrpaackon obnacty,
KOTOpOe OBIIIO MPEAOCTABICHO EMY Ul UCIIOJHEHUS JOJDKHOCTHBIX 00s3aHHOCTEH.

4.4. 3a wnapywenue HopMm Kojaekca DITHKM H CIy’)KEOHOro  HOBEICHUS
FOCYJIAPCTBEHHBIX MPa)K/IlaHCKUX cllyxallMx Jlenunrpaackoi odsacrtu.

4.5. 3a HapylwIeHHe CPOKOB INOAIOTOBKH JOKYMEHTOB BO MCIOJHEHUE MOPYyYECHUH
IIpesunenta Poccuiickonn ®cpepaunn, llpencenarens IlpasurenscTBa  Pocculickoit
denepaunn u 1'ydepraropa JIeHUHIrpaackoi obacTu.

4.6. 3a Hapyuie€HHE NPOLIEAYPbI IPEOCTABIEHUS TOCYAaPCTBEHHON YCIIYTH.

4.7.

(HH’d}{ OTBETCTBCHHOCTDL Cl'lCLlHZ]ﬂHCTa)

5. IlepeueHb BONPOCOB, 11O KOTOPBIM CIIENUAJIUCT BIPABE
WJIH 0053aH CaMOCTOSITENBHO IPUHUMATh PELICHHUS

5.1. Cneumnanucer o0s3aH caMOCTOSTEIIBHO TPHHUMATD PEIIEHUS:
5.1.1. ITo BOnpocam nepBOOYEPEAHOCTH BBIUIOJIHEHHUS JOJKHOCTHBIX 00SI3aHHOCTEH
B 1IPEJIENax CPOKOB, YCTAHOBIEHHBIX HENIOCPEACTBEHHbBIM PYKOBOJIMTENEM, BBITIICCTOSIIMM

PYKOBOJIUTEJICM, " COOII0EHHA HODM, YCTaHOBJICHHBIX JIEHCTBYIOLIUM
3aKOHOJATEIbCTBOM.

5.1.2. Ilpu peanu3auyy NOJMHOMOYHMH 4J€HA KOMHCCHUM WM HMHOI'O KOJIIETHAIBHOIO
oprasa.

5.1.3. Ilo Bomnpocam OpraHM3allMM y4yeTa M XpaHEHHUs NepelaHHBIX €My Ha
UCIIOJIHEHUE JIOKYMEHTOB ¥ MATEPUATIOB.
5.1.4.

(HHBIC BOTIPOCHI, MO KOTOPBIM CHENMAINCT 0053aH CaMOCTOATCIIbHO IPUHUMATD PELLeHUs )
5.2. CrnenranvcT B Ka4eCTBE WieHa KOMHUCCUM M MHOI'O KOJIICTHAJILHOTO oprana

BNPABE Ha 3aCC/IaHUAX TAKOIO OPraHa CaMOCTOATENILHO MPUHHUMATh PELICHHUE I0JI0COBAThH
«3ayn, «IPOTHUB» WM «BO3JAEPXKAJICSH», a TaKKEe BBICKA3bIBaTh CBOE MHEHHE, B TOM 4YHCIIE
3a8BJIATh  0CO0OEC MHEHHE B IHUCbMEHHOH (OpME B COOTBETCTBUM C PEIrJIaAMEHTOM
(nopsikom) padboThl KOMUCCHH U MHOTO KOJUIETHAJILHOTO OpraHa.

6. IlepedeHb BONPOCOB, 110 KOTOPBIM CIIELHANINCT BIPABE
niin 0053aH yyacTBOBATh [1PH TIOATOTOBKE NMPOSKTOB HOPMATHUBHEIX
1IPABOBBIX AKTOB U NPOEKTOB pellleHUH

6.1. Cucupanuer 00s3aH y4yacTBOBaTb B [OJIOTOBKC IIPOEKTOB HOPMATHBHBIX
HPABOBLIX AKTOB M IPOCKTOB PEWICHHH MO BONPOCAM, OTHOCSIUUMCS K €0 JI0JIKHOCTHbIM
00A3aHHOCTSAM.

6.2. CneumanucT BlpaBe Y4Y4acTBOBATL B IIOJINOTOBKE MPOCKTOB HOPMATHBHbIX
IIPABOBBIX aKTOB M MPOCKTOB PELIEHUH M0 HHBIM BOIIPOCAM

Mo coOCTBCHHON HHMLHATHBE/TIO COMIACOBAHNIO C HETMOCPCACTBEHHBIM PYKOBOIMTCICM
(Bb1OpaTh HyKHOE)
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7. Cpoku 1 npoueaypbl NOAroTOBKH, pACCMOTPEHHUSA ITPOEKTOB
peleHNi, NOPSA0K COTJIACOBAHNS U IPUHSATUS pELLEHUH

7.1. OOmue Ccpoku W MNpOUCAYPHI MOATOTOBKH JIOKYMEHTOB PETYIMPYHOTCS
HMHeTrpykumei 110 1e101pOU3BOACTBY B OpraHax UCHOJHUTEIIbHON BiacTU JICHHHTpa 1CKOH
00J1aCTH.

7.2. Cpoxum MOArOTOBKM [JOKYMEHTOB M OCYUIECTBJIEHMA HWHBIX MpOLEAYP,
CBA3AHHBIX C MPEAOCTABJICHUEM TOCYJapCTBEHHOM YCIYIHM HIM C y4YacTHEeM B ¢¢
1IPEAOCTABIICHHH, YCTAHABJIMBAOTCS aJIMHUHUCTPATUBHBIM periiaMeHTOM 1o
1TPE/1I0CTABIECHAID COOTBETCTBYIOLICH FOCY/1apCTBEHHOM YCIIYTIH.

7.3. B uenfx mNOArOTOBKM, COIJIACOBaHMA M NPHHATHA pEUICHWH opraHa
HUCTIOJTHUTEIBHON BIACTH CIICUHATIUCT 00s3aH:

7.3.1. IloAroToBUTL NPOEKT JOKYMEHTa M TPEACTaBUTL €ro Ha ColjiacoBaHUe
HEIOCPEJICTBEHHOMY PYKOBOAMTEIIO HE 1103KE UeM 3a ABa pabouux JIHS /10 UCTCUECHHMS
CpOKa WCIIOJHEHUS 110 3TOMY JOKYMEHTY, KOTOPBIH YCTaHOBIIEH (efiepanbHbIM 3aKOHOM
WM HOPMATHUBHBIM TIPABOBBIM aKTOM JIGHMHIpajacKoW o00JacTH, JMOO MHOTO CpOKa,
YCTAHOBJIEHHOI'O HETIOCPEACTBEHHBIM PYKOBOAUTENEM, BLIIIECTOSIIUM PYKOBOIUTEIICM.

7.3.2. ITocne COTJIAaCOBAHMU S NpoeKTa  JIOKYMEHTa  HEeNoCpPE/ICTBEHHBIM
PYKOBOAMTENIEM HE3AMCIIMTENBHO CHAaTh TIPOEKT JIOKYMEHTa OTBETCTBCHHOMY 3a
JAEJIONPOU3BOJACTBO WM 110 TOPYYEHUIO HENOCPEJICTBEHHOTO PYKOBOAWTENS JIMYHO
[PEACTABUTL TIPOEKT JOKYMEHTa Ha pacCMOTPEHHE (MOIIMCAHUE) BBINICCTOAIICMY
PYKOBOJIUTEIIIO.

&. [lopsaok city)eOHOro B3aUMOICHCTBUS CTIeIMAINCTa ¢ APYTrUMHU

paboTHMKAMH OpraHa UCMOJIHUTEIILHON BIACTH, paOOTHUKAMH HHBIX

rOCyAapCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CaMOYITPaBJICHHUS,
OpraHM3alUsIMU U Ipak1aHaMu

8.1. TlopyueHus ¥  yKa3aHUst CHEHUHMATUCTY JAKOTCI  HEHOCPCICTBEHHBIM
PYKOBOJMTEIEM, BBILICCTOSAILMM PYKOBOJMTENIEM B YCTHOH WM MHMCbMEHHOH (opme 1o
BOTIPOCAM, OTHOCALLUMCS K JOJKHOCTHBIM O0SI3aHHOCTSIM CIICHHAIUCTa.

8.2. B uensax MCrnonHeHus AOJKHOCTHBIX 00SI3aHHOCTCH W MOPYUYCHMH CrIELHANNUCT
BIIpaBe 00palaThCsl K APYruM paboTHHKAM OpraHa MCHOJIHUTEIBHON BIACTH, pabOTHUKAM
HHBIX I'OCY/IaPCTBCHHBIX OPrdHOB, OPTAHOB MECTHOTO CAMOYINPABJIEHUS, K TPAKAAHAM U B
OpraHu3ailmm.

8.3. Cneumamuct Bipase B YCTHOI (opme naaTh pa3biCHEHUs 10 BONpOCaM,
OTHOCALIMMCS K €0 JIOJDKHOCTHBIM  00A3aHHOCTAM, B OTBET Ha OOpPAUICHHS K HEMY
pabOTHHUKOB rOCY1apCTBEHHBIX OPraHOB H OPTAHOB MECTHOI'O CAMOYIPABJICHUS.

8.4. Cneumanvcr Bipase B YCTHON (opMme jlaBaTh pasbsiCHEHUs MO BOIPOCaM,
OTHOCSIIUMCS K €ro JIOJDKHOCTHBIM OOA3aHHOCTSM, [PEJACTABUTENSIM OpraHu3anuid u
rpaxjiaHaM

10 COOCTBEIHOMY YCMOTPCHIIO (B HHMLMATHBHOM MOPsIKe )/TOJIbKO N0 NOPYUCHUIO
W ¢ PA3PCUICHHS HCIOCPCACTBCHHOTO PYKOBOANTCS, BRIIICCTOAIIECTO PYKOBOIUTE NS
(BBLIOPaTL HYKHOE)
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PasbsacHenMs B paMKax HpeJOCTaBJICHHUSI TOCYJAAPCTBEHHOH YCIyru (ydacTus B
NPEJOCTABICHUN TOCYAAPCTBCHHON YCIyrn) JarTcs CNeUMaTMCTOM 10 COOCTBEHHOMY
YCMOTPEHHIO (B MHHIIHATHBHOM NOPS/IKE) B IIPEACIAX €ro MOJIHOMOUHIL, ONPEAEIIEHHbIX B
aJIMUHUCTPATUBHOM PETJIAMCHTE.

8.5. CpenmanucT BNpaBe HPEUIOKUTL HCIIONHUTENIO MO JIOKYMEHTY B pabouem
NOPsIKE PEHIMTL BOLIPOC O CrO OT3BIBE, €CIAM TaKOH JOKYMEHT WIIM OT/JC/BHBbIC €ro
TOJIOKEHUS. HE COOTBETCTBYIOT (pelepasbHOMY, OOJIACTHOMY 3aKOHOJATENbLCTBY W/HIN
npasuiiaM opOpMIICHUS JJOKYMEHTOB.

8.6. Ha nepuoa cBOEro BpEMEHHOrO OTCYTCTBHS (B TOM 4HMC/E KOMaHIMPOBKA,
OTIIYCK) CNEUMaNucT 00s3aH INepeaartb BCe MaTepuaibl M HHGOPMALHIO, HCOOXOAMMBbIE
1Sl BBITIOJIHEHHUS 00S3aHHOCTEHN 110 HACTOSIILEMY JOKHOCTHOMY PErIaMeHTy, PabOTHHKY,
BPEMEHHO HCTIONHSIOEMY €ro 0083aHHOCTH, JIHOO HENOCPEICTBEHHOMY PYKOBOANTEIIO.

8.7. Cpeunajmct 00s13aH  BPEMEHHO  BBINOJHATL  OTJCHbHbIE  JIOJKHOCTHbBIE

00513aHHOCTH OTCYTCTBYIOHIIECTO pa60THm<a
OpraHa UCHONHUTCIBHOH BAaCTH/CTPYKTYPHOTO MOApa3AcieHns <62>
(BLIOpATL HYXHOC)

B COOTBECTCTBHH C NTOPYUECHHUEM HEITOCPECACTBCHHOTO PYKOBOANTEIIA.

9. Hepeqem) rocy1apCTBEHHBIX YCIIYI, OKa3blBACMbIX I'paKjiaHaM ¥ OpraHu3alusIm

Creunanuet npejocTaBiseT IpaKiAaHaM M OpraHu3alMsM TOCYHapCTBEHHYIO(ble)
yeayry(1) B COOTBETCTBUHM € MyHKTOM 2.3 HACTOSIIErO JIOJSKHOCTHOrO pernaMmenTa <70>.

10. ITokazarenu 3pPeKTHBHOCTH ¥ PE3yabTaTUBHOCTH
npoecCHOHaILHON CI1y)KeOHOH NeATeIbHOCTH ClIEMANINCTA

[foxazatensmu  >QPEKTUBHOCTH M PE3yJAbTATMBHOCTH  MpodhecCHOHAIBHOI
CIYKEOHOH AeATeNbHOCTH CTICUHAJINCTA SBIISIOTCS:

10.1. CBOEBPEMEHHOCTD M NOJIHOTA PACCMOTPECHHsE OOPALLCHHI TOCY1apPCTBEHHBIX
OpPraHOB, OPraHOB MECTHOI'O CaMOYIPAaBJIEHMs, OpraHu3auui, rpaklaH W I10ATOTOBKH
IIPOCKTOB OTBETOB HA HUX.

10.2. OrcyrcTBME B aHAIMTHYECKUX M MHBIX MaTepuanax, NoiroTOBICHHBIX
CICLHUAJINCTOM, YCTApEBIICH, HENPOBEPEHHON WIIM HCKAXKEHHOH MHbOpMalnu.

10.3. Orcyrereue (hakToB yTpaThl JOKYMEHTOB M MATCPHANIOB, HOCTYITHMBLLIMX
CNICLMATNCTY HA UCIIOJIHEHUC, XPAHEHHE.

10.4. Otcyrerue (paktos npomnycka (cpbiBa) CPOKOB HCMOJNHCHHS 110 IOKYMCHTAM
(IIOPYHCHIAM), KOTOPbIE YCTaHOBIEHBI (DEACPAIBHBIM 3aKOHOM HJIM  HOPMATHBHBIM
1IPaBOBBIM AKTOM JICHHHIPAJICKOH 00J1aCTH, HACTOSIMM JI0JUKHOCTHBIM PEIJIAMCHTOM,
HETMOCPEACTBCHHBIM PYKOBOJINTEIEM, BBILICCTOS UM PYKOBOJAUTEIEM.

10.5. Orcyrcrue  dakroB npomycka 0e3 yBakHTEILHOH NPUYHHBI 3aceianmii
KOMHCCHH M MHBIX KOJJICTMAbHBIX OPraHoB, HHbIX MEPONPHATHI, B  KOTODbIX
CHICIHAIUCTY ObUIO MOPYUEHO HPHUHSTH Y4aCTHE.

10.6. KauecTBo BbInonHenHoH paboThl (OTCYTCTBME 11POLELYPHBIX HapyUICHUH,
NOJIrOTOBKA  TOKYMEHTOB, ~ MaTepuajloB B COOTBETCTBHH  C  YCTaHOBJICHHBIMU
TPEOOBAHNSAMH, NOJHOE H JIOTHYHOE H30KEHME MaTepuana, pHANYECKH PaMOTHOE
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COCTABJICHUE JIOKYMEHTA), B TOM UHCIIE OTCYTCTBHE (DAaKTOB HapyLICHUs POLEIYphI
NPEAOCTABIIEHHUS TOCYJAPCTBEHHON YCIyIH.

10.7. OTBETCTBEHHOCTH (MCIOJHEHHE OOSI3aHHOCTEHl B CPOK ¢ MHHUMYMOM
KOHTpPOJIS).

10.8. CamMocTOATENLHOCTD (CMOCOOHOCTD BBINOJIHATE 3a/1aHus 0€3 H0TI0JHUTEIbHBIX
yKa3aHui).

10.9. Jucuunnmza (cobimoaeHne citykeOHOoro pacrnopsiaka).

10.10. IlpodeccronanbHast KOMICTEHTHOCTb.

10.11.

(MHBIC NOKa3aTeNH YQPEKTHBHOCTH U Pe3yIbTaTHBHOCTH
npodeccuonanbhoi cyxeOHOH ACATCIBHOCTH CriellHaMCTa)

<62> YKa3pIBaeTCs, CCIM CNEUHAINCT ABAseTest paDOTHHKOM CTPYKTYPHOTrO NOAPA3ACACHHS OPraHa UCTIOIHHTCAbHON
BJIACTH.

<63> YpoBcHb 00pa3oBaHHs yKa3blBacTcsl B COOTBETCTBHH ¢ TpcOoBaHWAMH wacTed 4 u 5 crathu 12 ®encpanbHoro
3aKkoHa oT 27 mong 2004 rona Ne 79-@3 «O rocyaapcTBeHHOH FpamaaHckoil ciyxbe Poceniickoil Oepepanuny.

<64> CTaXX ykashlBacTCA B COOTBCTCTBHH ¢ TpeOoBaHMsiMK cTaThi 14 ofnacTHOro 3akoHa ot 25 despais 2005 rona
Ne 11-03 «O npaBoBOM perynupoBaHHH TOCYAAPCTBEHHON TPaKAAHCKOH CyKOb1 JIeHUHIpaacKkoi oGnacThy.

<65> Obmepoccuifckuil KaccudukaTop cnetanbHocTel no obpazoranno. OK 009-2016, npuusTolii U BBE AEHHBIH
B fedictBue mpukasom TlocynapcTeennoro komurtera Poccuiickoit @efepaimy Mo CTAHAAPTH3ANMM U METPOJIOTUM OT 8
nekabps 2016 roga Ne 2007-cT, uian JeHCTBOBABIINK 10 CTO BBCACHMS aHATIOTHUHBIN MPABOBOH aKT.

<66> Yka3biBacTcd HOPMATHBHBIH NPaBOBOI aKT, YTBEPKIAIOWMH aMUHHCTPATHBHBII PEriaMeHT NMpeaocTaBlIeHns
FOCYIAPCTBCHHON YCIYTH, KOTOPYIO CHCHMAIMCT HCNOCPEACTBEHHO MNPCAOCTABIICT, WM B NPEAOCTABIEHHH KOTOPOH OH
y4acTByeT.

<67> CnpaBouHyuK KBAIM(UKALUHOHHBEIX TPeOOBAHHI K CHEUHANbHOCTAM, HATIPABICHUAM MOJrOTOBKH, 3HAHHAM M
YMEHHAM, KOTOPbIE HEOOXOAUMBI JII% 3aMelleHNst I0KHOCTER TOCyapCTBEHHOI MPaskAaHCKOI CyKObl ¢ y4eTOM 001acTh B
BMJa NPOQPCCCHOHANBLHOR  CTy:KeOHOHW  NeATENbHOCTH TOCYAAPCTBEHHBIX TPWKAAHCKUX CHY/KALIMX, TOArOTOBICHHBII
MuHHCTEpCTBOM TpYyZa M COLMAIBLHON 3alliiThl Poccuiickoit deaepatiyu.

<68> YKasblBaeTcs, el CCUHATNCT HEMOCPEACTBCHHO NIPEJOCTABIACT FOCYAAPCTBEHHYIO YCAYTY.

<69> YKasblBaCTCA, €CIM CIEUHAINCT YUaCTBYET B NMPEAOCTABICHHH FOCYJAPCTBEHHON YCAYTH,

<70> YKa3blBacTCA €CAM CHCLMAMNCT IPCAOCTABIAET FOCYAAPCTBEHHYI YCIYTy I'POXKAAHAM W OpraHuzalmam. Beau
CIICIMANIUCT HE TIPEAOCTABJIAET TOCYJAPCTBCHHYIO YCIYTY MM MCKMIOUHTEIBHO YUYACTBYCT B €€ NPCAOCTABACHHM, TO
YKa3BIBACTCH, YTO OH HE NPEAOCTARILET FOCYAAPCTBEHHBIX YCAYT ITPOKAGHAM M OpPraHH3alMAM.



Ipnioxenue 13
K IpUKa3y annapara
['ybepuaropa u INpaBurtenscraa
Jlenmnrpajyckoit obnactu
ot 28.09.2015 Ne 01-02/9

MMPUMEPHBIN TOXKHOCTHOM PEIJIAMEHT
FOCYJAPCTBEHHOTI'O I'PAXKJIAHCKOT'O CJYKAILETO OPTAHA
UCIIOJTHUTEJIbHOW BJIACTH JJEHUHTI PAJICKOM OBJIACTH —
CIIELMAJIMCTA, OCYIWECTBJSIOWEIO
KOHTPOJILHBIE (HAJ30PHBIE) ®YHKLIUU

«YTBEPXJIAIO»

(IOTKHOCTB PYKOBOJAUTENS
OpraHa HCMOJHUTENBHOM BIacTH
Jlenunrpanckoit o6nactn)

NOATNHUCH N.0. ®amunus
« » 20 ropa

JOJDKHOCTHOM PETJIAMEHT

(I'IOIIHOC HAaUMCHOBAHHE JO/LKHOCTH IPAKAAHCKOTO
CJIyXKallero B poANTECIbHOM HaI[C}KC)

(I]OHHOG HAaMMCHOBAHHC JOJIKHOCTH IPAKAAHCKOro CAYKIICIO B HMEHHUTCIIBHOM nanc;}(e)
(ranee - CIEUMAHUCT, CTPYKTYpHOE moapasjcicHue <71> OpraH MCHOJHUTEIbHON
BJIACTH) SABJIAETCS TOCYIAPCTBCHHBIM MPAXIAHCKMM CITY/KALLHM JlenuHrpajickoii obaacru.
B coorBercrum ¢ PeecTpoM J0IKHOCTEN rocy1apcTBERHOI MPpark 1aHCKO Cyx)Obl
JleHnnrpaackoii obsact 10JHKHOCTE CHELUANNCTa OTHOCHTCA K KaTeropuu

«Cretmamne e/ «QBecrCUHBAIONIHE CICIHATHCTbI»
(BBIOPATH HYAHOE B COOTBCTCTBHY ¢ Pecetpom)

 TPYNIIbL.

BeAylLci/crapiseii/Maatwei
(BRIOPATEL HYKHOC B COOTBETCTEHH ¢ Peectpont)

l. Kpanudukaunonnsie TpeGoanust

1.1. oOpazoBanue <72>.

Ipodeccnonanshoe/Beiciiee
(BLIOpATH HYKHOE B 3ABHCHMOCTH OT TPYIITB] M KaTErOPHH AOIAKHOCTH)



1.2. <73>.
He McHee _ nieT craka rocyapcTBCHHOM TPaskAAHCKOM ci1y kOBt HITH
HC MeHee _ JIET cTaxka paboThl 1O CNeHHANBHOCTH, HATIPABACHHUIO MOATOTOBKH/
He MeHee 0IHOTO To/a CTaka TOCYJAPCTBEHHON IPAXkKIaHCKOI ClTyKOBI
MK CTaxa paboTh! N0 CICUHATIEHOCTH, HANPABIIEHHIO IOATOTOBKH/
be3 npenssaBieHys TpeOOBaHMIT K CTaKy
(BBIOpaTh HY)kKHOC)

1.3. ,

(HanmcHoBanKe npodeccun (Ui 0becneYHBAIOILMX CIENUATMCTOR CTapiieii
U Maazueii rpynn) 1o HauMEHOBaHHE COOTBCTCTBYIOIINX YPOBHIO
npodeccuoranbHOTo 00Pa30BaHNUs HANPABICHUS NTOATOTOBXH, CIIEUHasTLHOCTH,
00 HAMMCHOBAHKE YKPYITHEHHOH TPYIILI WK 0651acTH 00pa3oBaHms
(U1 CHICLMATICTOB BCEX TPYIHI) COrAcHO Kiaccudukaropy <74>)

MOJITBEPKIAEMbIC IUTIIIOMOM

0 cpenHeM npodecCHOHaNbHOM 00pa3oBanmu/
0 BbICIIEM 00pa30BAHUH COOTBETCTBYHOIIETO YPOBHS
(BBIOPATL HYXKHOE BO B3aHMOCBA3H ¢ KBAAMPHKALIMOHHBLIMHK
TpeGOBaHUAMH, YKa3aHHBIMH B nyHkTax 1.1 1 1.2)

1.4. 3nanus:

- bazoBble:

roCy1apCTBCHHOroO da3bika Poccuiickoit Denepaunu (pycckoro si3bika) M OCHOB
Koncrutyunu Poccutickoin depepanuu;

DenepanbHoro 3akona ot 6 okTa0psa 1999 rona Ne 184-03 «O6 o6mmx npuHumnax
OpraHu3aliy  3aKOHOAATENbHbIX (IIPEACTABUTENIBHBIX) ¥ HCIOJHHUTEIBHBIX OpPraHOB
rocy1apcTBEHHOH BacTH CyObekToB Poccuiickolt deneparny;

Denepanbhoro 3akona ot 6 okTa6psa 2003 roxa Ne 131-O3 «O6 o6wmmx npuHOMNAX
OpraHu3alyu MECTHOIrO caMmoynpasiieHus B Pocenbickoii denepannny,

®eaepanbioro 3axona ot 2 mast 2006 roga Ne 59-®3 «O nopsiake paccMOTpeHuUs
obpawmenut rpaxaan Poceniickoit deaepauuny;

DenepasibHoro 3akona ot 25 pexadbps 2008 roga Ne 273-03 «O npoTuBoaeiicTBUY
KOppyNUMM» W HHBIX HOPMAaTHBHBIX IIPaBOBbIX akTOB Poccuiickoit denepauyn n
Jlenunrpajickoii 06nacTu B chepe npoTHBOACHCTBUS KOPPYIILIUH;

3aKoHoJaTeNibCTBa Poccuiickol  deaepallu O TOCYAAPCTBEHHOW IPaXKHaHCKOM
cay:k0e Poccniickoit denepannm;

Ycrasa Jlenunrpaackoii odnacTu;

obnactHoro 3akoHa ot 11 gekabps 2007 roma Ne 174-03 «O 1paBoBbIX aKTax
Jlennnrpanckoli obnactny;

MOJIOKEHNs 00 OpraHe UCIOJHUTEIBHON BIIACTH;

TMOJIOKEHUS O CTPYKTYPHOM MOJAPa3AeIeHUH OpraHa HCHOJIHUTEILHON Bi1acTH <71>:

Kozekca 9TkM n cily’xeOHOTO MOBEACHMS IOCY/IAPCTBEHHbBIX  MPAKIAHCKHX
cnykamux JleHnHrpaackoi obsactu;

MHCTpyKnMu 1o J1eloNpou3BOACTBY B OpraHax — MCHOMHMTEILHONH  BAACTH
Jlenunrpaackoit obnactu;

Ciy®eOHOro pacnopsika B AIMHHHCTpalMK JIeHUHTpajIckoii o6nacTy;

B 001aCTH MH(OPMALMOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTHI: BOIMOKHOCTCH M
OCOOCHHOCTEH  TMPUMCHEHHS  COBpPEMEHHBIX MH()OPMALIMOHHO-KOMMYHHKaLIHOHHBIX
TEXHOJIOTHH B OpraHe HCMOJHUTEILHOM BIACTH, OCHOB MH(OPMAUMOHHOH 0e30I1acHOCTH
W 3alUTBl HH(pOpMaLuK, B ToM uucie @egepadbHOro 3akoHa or 27 mions 2006 rojia
Ne  149-03  «O06 undopmanmn, UAGOPMALHOHHBIX TEXHONOTMSIX M O 3alHTE
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UH(OPMALUNY; OCHOBHBIX I10JIOKEHHH 3aKOHONATENLCTBA O TIEPCOHAIBHBIX AAHHBIX, B
ToM unciie ®esepanbHoro 3akona ot 27 monsa 2006 roga Ne 152-03 «O nepconanbHbIx
AaHHBIX»;  OOUIMX  NPUHIUIOB  (QYHKUMOHUPOBAHHUSL  CHCTEMBI  SJIEKTPOHHOTO
JNOKYMEHTO000POTA; OCHOBHBIX IOJI0KEHHH 3aKOHOAATEIbCTBA 00 JIEKTPOHHON IOITHCH;
IIPUMEHEHUA IEPCOHANBHOT0 KOMIILIOTEPA;

- B 3aBUCUMOCTH OT 00JIaCTH W BHJ1A JICITCALHOCTH:

Kojekca 00 aaMuHKCTpaTHBHBIX NpaBoHapyleHnsix Poceniickoit denepanyy;

Kojekca anmunncTpatuBHoro cyionponssojactsa Poccuiickoil ®enepanni;

GejepanpHoro 3akona ot 26 aexadps 2008 ropa Ne 294-03 «O samurte npas
IOPUIMYECKHX  JIMIL W MHAMBWAYalbHBIX NpEANPUHUMATENCH TPH  OCYLIECTBICHUH
TOCY/IapCTBEHHOTO KOHTPOJIS (Ha/130pa) H MYHULHMNANBHOTO KOHTPOJIAY,

npuxaza Munskonompassutus Poccuiickoit ®enepaunu ot 30 anpens 2009 roxa
Ne 141 «O peammsannu  nonoxenuii  desepansHoro 3akona «O  3amure T1paB
FOPHAMYECKUX  JIMIL W MHJIMBHAYaNbHbBIX TPEANPUHAMATENCH IPU  OCYLUECTBICHUH
rOCYJIapCTBEHHOTO KOHTPOJ/Isl (HaA30pa) U MyHHLMNIATLHOTO KOHTPOIIS»;

obnactHoro 3akona ot 2 monst 2003 roma Ne 47-03 «O6 agMHHMCTPATHBHBIX
IIPAaBOHAPYLIEHUSX;

NPHHLUIIOB, METO/0B, TEXHOJOIMH M MEXaHHU3MOB OCYIIECTBICHUS KOHTPOJIS
(nHaj130pa);

BM/0B, HA3HAUCHUS ¥ TEXHOJOTMH OPraHU3aluK [IPOBEPOUHBIX TIPOLEAYP;

[TPOUEYPbl OPTAHU3ALIH MPOBEPKH: NIOPAIKA, ITANOB, HHCTPYMEHTOB IIPOBEAEHNUS;

OrpaHUyYCHHUHN 1IPH TIPOBEJECHUH MTPOBEPOUHBIX TPOLIEAYD;

Mep, NPMHUMAEMBIX 110 pe3yJjibTaTam NpoBEPKH;

TJ1aHOBBIX (PEUAOBBIX) OCMOTPOB;

OCHIOBAHHH 11POBE/ICHHS H OCOOCHHOCTEH BHETIIIAHOBBIX [IPOBEPOK;

Hopsiika BEJCHHUs JieJT B Cyaax;

GenepanbHoro sakona ot 17 supaps 1992 rona Ne 2202-1 «O npokypatype Poccuiickoit denepartmm/
®encpanbHoro sakona ot 9 deppans 2009 roga Ne 8-13 «O6 obecneyeHHH 10CTyIa K undopmalnu
0 ACATEABLHOCTH TOCYAAPCTBEHNBIX OPraHOB W OPTaHOB MECTHOTO CAMOYNPABIICHHS »/
nocragosicHus Ipasurensetsa Poceniickoii @enepamin ot 26 Hosxbps 2015 roga Ne 126
«O0 yTBCPIKACHUM NPABHI IOAAH H PACCMOTPCHHS 3a4BJICHHA 06 HCKTIOUCHHH NPOBCPKH. .. »/
noctanosacuus Mpasutensctba Poceniickoit @eaepaunn or 28 anpens 2015 roga Ne 415
«O Tlpaeniax GOpPMUPOBALIMS H BELCHHS CIUTHOTO PeccTpa MPOBEPOKy/
nocranoicuns Hpasutenbersa Poccniickoii Genepannit ot 10 mions 2014 roga Ne 636
«O8 aTTCCTaUMIL YRCHICPTOB, HPHBACKACMbBIX OPraHanMH, YIOTHOMOYCHHBIMH
1K OCYLICCTRIICHIC TOCY1APCTBCHHOTO KOBTPOIS (HAA30pa). OpraHaMy
MYHHUIHITAILHOYO KOHTPOIIS. K TTPOBCICHII0 MCPONPHATHI 110 KOHTPOIIO»/
nocranosicnus Hpasureasersa Poceniickoii deacpawm or 10 despans 2017 rona Ne 166
«Q0 YTBCPRICHHI NPABHA COCTABICHIS 11 HATPABICHHSA TIPCIOCTCPCKCHIs
O HCIONYCTHMOCTH HAPYUICHIIT 005130TC:LHBIX TPeOOBAHIIL, 1101aUN I0PUAMMECKHUM JHIIOM,
ITHAMBILAYQABHBIM TIPCANPHHIMATCACM BOIPAACHHI Ha TAKOC NPCAOCTCPEREHHE H HX
PACCMOTPCHHA, YBCIOMACHNS 00 HCNOAHCHIH TAKOTO NPEAOCTEPEKCHUS
TIONATHA CARHOTO PeecTpa NPOBCPOK, NPOLEAYPHI CIo (JOPMHPOBAHMS,

HHCTHTYT2 APCABAPHTCIILHON NPOBCPKH ka06b! 1 HHOI nHEGopMarun,
MOCTYNUBILCH B KOHTPOALHO-HA30PHbIH Opran/

(BBIOPATH HY)KHOC, @ TAKKC YKA3ATb HHBIC NPABOBIC AKTH, TOHATHS, NIPABOBbIC OCHOBBI,
3HAHHE KOTOPBIX B COOTBETCTBHH CO CNIPABOMHUKOM <75>
HEODXOAMMO A1 HCITOSTHCHUS 0043aHHOCTEH 1O 10JKHOCTH
B 3aBHCHMOCTH OT 00aCTH H BHIA IEATEAbHOCTH)

1.5. Ymenus:



- DazoBble:

CHUCTEMHOTO (CTPATCIUUECKOro) MbIIIJIEHNS;

CUCTEMATH3aLMK B aHaiM3a UHOOPMALNH;

NJIaHUPOBAHKSA,  PAlMOHANIBHOTO — MCHOB30BAHUA  CIY)KEOHOrO  BpeMEHH H
JIOCTHXKEHHUS PE3YLTATOB;

KOMMYHHKaTHBHOTO OOLICHUs (B TOM 4uche NYOAMYHbIX BLICTYIUIEHUH H BEIACHMS
JEJI0BBIX T1€PErOBOPOB);

yIIpaBJeHHUs] H3MEHCHUSMU,

paboTel ¢ anmapaTtHeIM M TPOTPAMMHBIM 00ECIICYEHHEM, YCTAHOBJICHHOM HA
aBTOMATH3UPOBAHHOM pabovem mecte (APM), B Tom umcic paboThl B ONEpalHOHHON
cucreme cemeictea  Windows, B TekcToBOoM penaktope  MicrosoftOfficeWord, ¢
TabanuHbIM npoueccopom MicrosoftOfficeExcel, ¢ mouTOBBIM KJIMEHTOM THIIA «Outlooky,
NOArOTOBKM HPE3CHTAMH C IPUMeHeHHeM T1puioxkenns MicrosoftOfficePowerPoint;

paboThl B KQ4ECTBE 110J1b30BATENs B HHPOPMALMOHHBIX CHCTEMAX, IPUMEHSIEMBIX B
OpraHe HMCINOJHHTEILHONH BJACTH, B TOM YMCIE B NPUKIAJHBIX WMHOOPMALHOHHBIX
CHCTEMaX (CHCTEMC B3aUMOJCHCTBUSL € TIpaXaaHaMu W OpPraHU3alMsIMH, CHCTEME
MEXBEIOMCTBEHHOTO IEKTPOHHOIO B3aMMOACHCTBHSL; YYETHOH CHUCTEME;
HH(POPMALMOHHO-aHAJIMTHYECKOH  chcTeme, — obecrneunsatoineii  cGop, 00paboTKy,
XpaHCHHC M AHAIU3  [aHHBIX), CHCTEMAaX JJIEKTPOHHOIO JIOKYMEHTOOGOpOTa, B
HH(POPMAIMOHRO-TIPaBOBLIX cuctemax «[apant, «Koncynvrantlniocy, «Kopnekey, a
TAKKE C PECYPCAMH M CEPBUCAMH JIOKATBHON BBIYMCIHTEIBHON CETH U HH(POPMALIIOHHO-
TCIICKOMMYHUKAIIMOHHON ceTH «MHTepHeT»;

[IPUMEHEHHS  1ICPCOHANBHOIO  KOMIIbIOTEPA, HMCHOJIBb30BAHHUS  KONUPOBAJIBHOI
TEXHHKH, CPEACTB TeNe(POHHON N (PAKCUMUIILHON CBSI3H;

- B 3aBUCHMOCTH OT 00JIaCTH M BUIA AEATEIbHOCTH:

IIPOBC/ICHHUS TIAHOBBIX M BHEIIAHOBBIX JIOKYMEHTAPHBIX (KaMepallbHBIX) IPOBEPOK
(oOcnenoBanuii);

NPOBEJICHUS TIAHOBbIX W BHEIUIAHOBBIX BBIC3IHBIX IPOBEPOK;

OCYUICCTBJICHHMS  KOHTPOJI MCTIOJHEHMS UPEANUCAHUH, PCUICHUH W APYTHX
PacIIOPAIUTENBHBIX JIOKYMEHTOB;

BEJCHHUS NI B CYJax;

(GOPMHUPOBANNS 1 BEACHII PCCCTPOB, KATACTPOB, PErHCTPOB, NCPCUHCIH, KaTaNOroB,
JULUCBBIX CUCTOB A1 OOCCTICUCHIS KOHTPOABHO-HAIBOPHBLIX 110THOMOUHH
(BRIOPATE HY/KHOC, & TAKIKC YKABTH 1THBIC YMCHHSA, 001 1aHIC KOTOPLIMH

B COOTBCTCTBIN CO CNPABOUHHKOM <752 HCOOXOIHMO 118 HCIOIHCHHS 00 3aHHOCTCH
110 10JKHOCTH B 3aBHCHMOCTH O O0IACTH MBI ACSTCBLIIOCTH)

2. JJOIKHOCTHBIC 00A3aHHOCTH

B wenmsx peanmsannu nogHomouni u hyHKumii OpraHa HCMOJHUTEIBLHOW BIIACTH,
NPEYCMOTPCHHBIX  TIOJIOXKCHHEM 00 OpraHe HWCHOJHMTEILHONH BJACTH, a4 TaKke B

COOTBCTCTBHU C MOJIOKCHUEM O CTPYKTYPHOM IOJApa3AelicHuK <7 1> crnenuaincT oos3an:
2.1

(moaknocTHas 00A3a11HOCTD)



(nosKHOCTHAST OOS33HHOCTD)
2.2.1. ;
(NneTann3auns A0HKHOCTHON 00S3aHHOCTH)
2.2.2. ;
(AeTamizanys TOMKHOCTHOI 0043aHHOCTH)
(AcTanmsaums 10DKHOCTHOH 00s3aHHOCTH)
(noKHOCTHAST OOSI3AHHOCTD)

(DomKHOCTHAs OOS3aHHOCTE)

2.5. 1o nopy4eHuI0 HENOCPEACTBEHHOIO PYKOBOIUTEISI B YCTAHOBIECHHOM TOPSJIKE
paccMatpuBaTh  oOpalleHMs — TOCYAAapCTBEHHBIX  OpPraHoB,  OpPraHOB  MECTHOIO
CaMOYNPABJICHUS, OpraHU3aluii W TpaKJaH, MOATOTaBJIMBATHL M NPEACTABIATD
HEIIOCPEICTBCHHOMY PYKOBOJIMTEII IIPOEKThI OTBETOB HA YKa3aHHbIC 0OpalleHust.

2.6. B coOTBETCTBUM C IOBEPEHHOCTBIO U (HIIH) 110 IOPYYEHUIO HENOCPEICTBEHHOTO
PYKOBOIMTENISA,  BBIIECTOALICTO  PYKOBOAWTEINS  IIPEACTABISTL  MHTEPECHI  Oprana
HCTIOIHNTEIIBHON BIIACTH B IOCY/IaPCTBEHHBIX OPraHax (B TOM YHCJIC B Cyjlax), OpraHax
MECTHOI'O CaMOYIIPABJIEHHS U B OPraHH3aLIMsIX.

2.7. YuactBoBaTh B paboTe KOMHUCCHH M MHBIX KOJUIETHAIBLHBIX OPraHOB, B COCTAB
KOTOPBIX CHEUHAINCT BKIIOYEH B COOTBETCTBMM C IIPABOBLIM aKTOM JIeHMHIpaicKoil
00J1aCTH WM HaNpaBjEeH  HENOCPEJICTBEHHBIM  PYKOBOLMUTENEM,  BbILICCTOSAIMM
PYKOBOJIUTEIIEM.

2.8. B COOTBETCTBMM ¢ MNOPYYCHHEM HENOCPEJACTBEHHOIO PYKOBOAHTENS,
BBILICCTOALIEIO PYKOBOJAUTEIIS OPraHU30BBIBATh [I0JATOTOBKY MATCPHAIOB K COBELLAHUSM,
3aCCIAaHNAM, MHBIM MEPOTIPUATHAM M (MJIM) IPUHUMAThL B HUX Y4aCTHE, B TOM YUCIIE BECTH
NeperoBopel, OQOPMITATE IPUHSITBIE PELICHUS.

2.9. TouHO W B CPOK BBINONHATL YKA3aHUA W MOPYYEHHMS HENOCPCACTBEHHOIO
PYKOBOAMTENS, BBILIECTOSACTO PYKOBOIUTES.

2.10. Cobmonars npasuna AeI0NPOM3BOACTBA, B TOM HHCIE HAUIEKALUM 06Pa3oM
YUMTBIBaTHL M XPaHUTb IIOJIYYCHHBIC HA MCNONHEHHE JOKYMEHTBl M  MaTepualibl,
CBOCBPCMCHHO C/1aBaTh HX OTBETCTBEHHOMY 3a JICJIONPON3BOACTBO, a 1IPH YXO/E B OTIIYCK,
YObITHH B KOMaHJMPOBKY, B Cllydyae OCTABJICHHS JOIKHOCTH - PabOTHUKY opraHa
MCITOJIHUTE/ILHON BJIACTH, BPEMCHHO MCHOJIHSIOUIEMY O0A3aHHOCTH CIICHMAINCTA, JIMOO
HCIIOCPCIACTBEHHOMY PYKOBOJMTEIO.

2.11. Cobnmopars  Hopmbel  Kostekca  »Tukn  m cilykeOHOrO  110Be/1eHNs
FOCYAAPCTBEHHbIX IPAKAAHCKUX CllyKalnX JleHuHrpaackoi odbnacriu.

2.12. VBepomnsth npeiAcTaBuTels HaHumatels 060 BCeX Clyuasx oOpauicHus K
CHCLMAIMCTY KaKMX-INO0 JIML B NENAX CKJIOHEHUS €r0 K COBEPLICHUIO KOPPYIILIHOHHBIX
[PABOHAPYIICHHH, 38 HCKIIOYEHHEM CITyHaeB, KO/ 110 JaHHbIM (aKTaM IpoBeeHa WK
NPOBOANTCS NPOBEPKA.

2.13. OT4nTBIBATECA MEPEd HENOCPEACTBEHHBIM PYKOBOAMTENEM O pe3yJibTaTax
CBOCH CIly’)KEOHOM JCATENLHOCTH, B TOM UHCIE EXKEroaHo. Jjio | geBpans roja,
CICAYIOLIErO 34 OTYCTHBIM, NPEJICTABIATh HENOCPEACTBEHHOMY PYKOBOAUTCIIO OTYET O
CBOCH NPOGMECCHOHANILHOMN CyKeOHOM 1eITe/IbHOCTH.
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2.14. Hapniexauum 00pa3soM HCTIONHSITE OOSI3aHHOCTH TPaXkIaHCKOTO CIYXKAMIero,
IIPEAYCMOTPEHHBIC 3aKOHOATETLCTBOM.

3. Ilpasa

Creunanuct uMeer rnpapo:

3.1. Ha peanusaiuio yCTaHOBICHHBIX JICHCTBYIOIIMM 3aKOHOAATEIBCTBOM IIPAB
IPakIaHCKOTO CIYXKalIEro.

3.2. Ha rocynapcrseHHbIe rapaHTHH, NPEAYyCMOTpeHHble (heepalbHbIMU 3aKOHAMM
1 MHBIMH HOPMATUBHBIMH TIPaBOBBIMH akTaMu Poccuiickol ®enepannn u Jlennarpaackoii
obJiacTu.

3.3. Ha mosydyenume B yCTaHOBIEHHOM IOPSAKE OT TOCY/apPCTBEHHBIX OPraHOB,
OpPraHOB MECTHOI0O CaMOYyNpPaBJIECHHUs, OPraHMU3alMil W rpakaaH JOKYMEHTOB M HWHOI
MH()OPMaLNH, HEOOXOAUMOH JUTSE UCTIONHEHUS TOJIKHOCTHBIX 00sI32aHHOCTEH.

3.4. Jloctyna K pervoHaibHBIM HMH(OPMALHOHHBIM chcTeMaM JIGHMHIpanCcKoil
0071aCTH, NPaBOBLIM 0azaM HaHHBIX THna «Kogekc», «Koncynbrantllintocy, «"apanty,
pecypcam cetn «MHTepHET», MO BONpPOCaM, OTHOCSAUMMCS K KOMIIETEHOMH OpraHa
HCIOJHUTEILHONW BJACTH, a TakKe OJKOHOMHYECKHM, IIPABOBLIM M  OOMIECTBEHHO-
NOJIUTHYECKUM BOIIPOCAM.

3.5. B pamKkax oCyILecTBICHHS KOHTPOJIBHBIX (Hal30pHbIX ) HYHKIHMIL:

3.5.1. Howenus Gopmbl ycranossieHHOro obpasua <76>.

3.5.2. becnpenaTCcTBEHHOIO I0CELICHHS 1IPOBEPAEMOTO JINIa (00beKTa IIPOBEPKHU )
Ha OCHOBAHMM  CIIyXeOHOTO  yJIOCTOBEPEHMs, a TaKKe pAClOpSKEHHs —opraHa
UCHIIOJIHUTCIBHON  BJIACTH  (PYKOBOAWTENS  (3aMECTHTE]s  PYKOBOAMTENS) — OpraHa
UCIIOJIHUTELHOM BJIACTH) O IPOBEICHHUH MIPOBEPKH.

3.5.3. HcrpeboBanust 'y 1poBepseMOro JMla J0KYMEHTOB, MaTepualos,
MH(pOPMAIINK, HEOOXOAUMBIX sl IPOBEICHUS TIPOBEPKH.

3.5.4. Cocragnenus 1pOTOKOJIOB 00 aIMHHHCTPATHBHBIX [IPABOHAPYIICHHUSIX.

3.5.5. Boigaun o0s13aTeiIbHBIX JUISI UCTIOJIHEHUS peIIMCaHui.
3.6.

(MHBIC NpaBa CIICUHAINCTA)
4. OTBETCTBEHHOCTD

Cneunannct Hecer yCTaHOBICHHYIO (hejlepaibHBIMH 3aKOHAMH OTBETCTBCHHOCTD:

4.1. 3a napyuwienne 3arpeTos, CBA3aHHBIX ¢ FPAKAAHCKOI cnyxO0H, Hecoba0IeHUC
OIPAHMMCHHI 1 HEBBINOJHEHHE  00A3aTENBLCTB,  yCTAHOBIEHHBIX  (heaepabHbIMMU
3aKOHAMH.

4.2. 3a vencnonnenne (HCHaUICKALIEE UCIIONHCHHE) A0JBKHOCTHBIX 06S3aHHOCTCH.

4.3. 3a yTpary unH nopuy rocyaapcTBeHHOTO UMYLIECTBA Jlennnrpajckoi obnacru,
KOTOPOE ObLIO 11PEIOCTABICHO €MY JUI HCHOJIHCHUS 0JDKHOCTHBIX 00S3aHHOCTEIA.

4.4. 3a mHapywenue Hopm Kogekca STukM U CIy’KEOHOro  110BEIEHUS
FOCYIapCTBCHHBIX IPAXIAHCKHX ClyKamux Jlennnrpajickoii obnacru.
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4.5. 3a mapyuieHHe CPOKOB IOATOTOBKH JOKYMEHTOB BO HCHOJIHEHHE MOPYUYCHHH
[lpesunenta Poccuiickont ®enepauunn, I[lpenacenarenss IlpaBurenscTBa Poccuiickoit
®enepammnu u ['ybepuartopa Jlenunrpa/ickoii o6nacTu.

4.6. 3a HapyIIeHNE 3aKOHOAATEJILCTBA B cPpepe KOHTPOJIS (Haa30pa).

4.7.

(HH'(UI OTBECTCTBCHHOCTL CricUHal HCT’d)

5. IlepeyeHb BOIIPOCOB, 110 KOTOPbIM CMHEHUATUCT BIPABE
WK 0053aH CaMOCTOSITENTFHO IPUHUMATD PelieHus

5.1. Cneuunanuct 06s3aH CaMOCTOSITEILHO PUHUMATD PEIICHUS:

5.1.1. I1o Bompocam nepBOOYEPEIHOCTH BbIMOJHEHUS JTOMKHOCTHLIX 0043aHHOCTEN
B IIpelieax CPOKOB, YCTAHOBJICHHBIX HENOCPEACTBEHHBIM PYKOBOIUTEIIEM, BHILLIECTOSIIMM
PYKOBOJUTEJIEM, u  coOmoaeHus HOPM, YCTaHOBJIEHHBIX JCHCTBYIONUM
3aKOHOAATEIILCTBOM.

5.1.2. Ilpn peanuzauuy MOJHOMOYHHM YlleHA KOMHCCHH M HHOIO KOJUICrHAIIbHOIO
oprasa.

5.1.3. Ilo Bompocam opraHuMs3aiquu ydyera W XpaHCHHs [EPCIAHHLIX €My Ha
UCTIOJIHEHUE JOKYMEHTOB M MaTepHUalioB.

5.1.4. Tlpn peanu3zauuu IpaB MpeJCTaBUTEIsl OpraHa HCIOJIHMTEILHON BIIACTH,
KOTOPEIE yKa3aHbl B COOTBETCTBYHOLIEH JOBEPCHHOCTH MM MHOM YIOJHOMOYMBAIOLLEM
JIOKYMEHTE, B TOM YHCIIE NIPY OCYIIECCTBIIEHUH KOHTPOJILHBIX (HA30PHBIX ) (BYHKLHIA.

5.1.5.

(VIHBIe BOMNPOCHI, TTIO KOTOPBIM CHCIIHATUCT 00s13aH CaMOCTOSATENLHO NPpHHIMATh pCII]CHHﬂ)

5.2. CnenMaimeT B KayecTBE 4IEHa KOMMCCHH M HHOTO KOJUICIMAIBLHOTO OpraHa
BIIpaBE Ha 3aCCUAHUSIX TAKOrO OpraHa camMOCTOATEJILHO MPUHUMATh PEUICHHE IOl0COBAThH
«3a», «TIPOTHUB» MIIM «BO3AEPIKAJICA», & TAK)KE BBICKA3bIBATH CBOC MHEHHE, B TOM YHCJIE
3a5BJIATE  OCOOOE MHEHME B IIHCbMEHHOH (OpME B COOTBETCTBUM C pErIAMEHTOM
(1opsiakoM) paboThl KOMHCCHMHM M MHOTO KOJUIETHAJIBHOIO OpraHa.

6. IlepeueHp BONPOCOB, MO KOTOPBIM CHELHATNCT BIIPABE
WM 00S3aH YYaCTBOBATL 11PH MOATOTOBKE NPOEKTOB HOPMATHBHBIX
IIPABOBbLIX aKTOB U NPOEKTOB pelIeHUH

6.1. Cneumanucr 0043aH y4acTBOBaTH B MOAIOTOBKE 1IPOEKTOB HOPMATHBHBIX
MPAaBOBBIX AKTOB M NPOEKTOB PELICHUI 110 BONPOCAM, OTHOCSIIMMCS K Cro JIOJKHOCTHBIM
00S13aHHOCT M.

6.2. Crneumanucrt BIpaBe ydyacTBOBATH B IOJIFOTOBKE NPOCKTOB HOPMATHBHBIX
IIPABOBBIX AKTOB M MPOEKTOB PELICHHH 110 HHBIM BONPOCAM

110 COBCTBEHHOH HHMLIMATHEC/MO COIIACOBAHHIO ¢ HEMOCPCACTBCHHBIM PYKOBOAHTCICN
(BBIOpaTL HYAKHOE)
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7. CpOKI/I U NIponueAypbl HOATOTOBKH, paCCMOTPEHHMA IIPOCKTOB
peHJCHHﬁ, NOPAAOK COrJIaCOBAHUA U IIPHUHATHIA pellleHI/Iﬁ

7.1. OOwme CpoKH W HPOHEAypbl INOATOTOBKM JIOKYMEHTOB pEryJIHPYHTCS
MucTpykumen no Jenonpou3BoACcTBY B OPraHax HCIOJIIHUTENIbHOM BnacTu JleHuHrpaackoi
obnacTtu.

7.2. Cpoxku 1OATOTOBKM JOKYMEGHTOB M OCYILICCTBICHHS WHBIX [POIEAyp,
CBSI3aHHBIX C OCYILECTBJICHUEM KOHTPOJbHOM (Ha30pHOM)  JIesITE/IBLHOCTH,
YCTaHAB/IMBAKOTCS 3aKOHO/ATEILCTBOM B COOTBETCTBYIOIICH cepe.

7.3. B uenax nNOArOTOBKM, COIJIACOBAaHMS M MPHUHATHSA pelIeHUd opraHa
MCITOJIHUTENLHOMN BJIACTH ClIELHAIMCT 00sI3aH:

7.3.1. TloaroToBUTh NPOEKT JOKYMEHTa M TMpPEJACTABUTh €r0 Ha COTJIACOBAHME
HEMOCPEACTBEHHOMY PYKOBOJIMTEIK HE TMO3KE YEM 3a JBa pPabOUMX IHSA 10 HUCTEUEHHS
CPOKa HCIOJHEHMS 110 OTOMY JOKYMEHTY, KOTOPBIH YCTaHOBJCH (perepaibHbIM 3aKOHOM
WM HOPMAaTHUBHBIM TIPaBOBLIM akTOM JleHHHrpaackoil oOmactu, aubO WHOTO Cpoka,
YCTaHOBJIEHHOI'O HENOCPEACTBEHHBIM PYKOBOJIUTENIEM, BHINICCTOAUTMM PYKOBOIUTEIEM.

7.3.2.  Ilocne  cornacoBaHMs — NPOEKTa  JIOKYMEHTa  HEHOCPEICTBEHHbLIM
PYKOBOAMTENEM HE3aMEUIMTENBHO CIATh INPOEKT JOKYMEHTAa OTBETCTBEHHOMY 3a
JEJONPOU3BOACTBO MM T10 TMOPYYCHHIO HENOCPEACTBEHHOrO PYKOBOJUTEISA JINYHO
NPE/ICTaBUThL  [POEKT JOKYMEHTA Ha PACCMOTpPEeHME (MOANKMCAHUE) BBIMIECTOAIIEMY
PYKOBOJUTENIO.

8. Ilopsanok cny:ke0HOro B3auMOICHCTBUS CIICHHUAMCTA C IPYTUMHU

pabOTHHKAMH OpraHa UCIIOJIHUTENILHOM BJIACTH, pAOOTHUKAMH MHbIX

roCyAapCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O CaMOYIIPaBJICHHUS,
OpraHM3aIMAMH U rpakaHaMy

8.1. IlopyyeHns u yKazaHHMsi CHEHHAJAKMCTY JAIOTCA  HENOCPEACTBEHHBIM
PYKOBOANTENICM, BBILICCTOAIIMM PYKOBOJMTENEM B YCTHOH WM DHCBMECHHOH (dopme no
BOIIpOCaM, OTHOCSIIIIUMCS K JOJDKHOCTHBIM OOSI3aHHOCTAM CrICLUaINCTa.

8.2. B uensax McnosjHEeHUs JOJDKHOCTHBIX 00SI3aHHOCTEH M NOPYYEHUH CIIEHUAIMCT
BIpaBe 00pallaThes K APYyruM pabOTHHUKAM OpraHa HCHOJHUTEILHOH BIIACTH, paOOTHUKAM
MHBIX [OCY/1apPCTBCHHBIX OPIaHOB, OPraHOB MECTHOIO CAMOYMPABICHUS, K rpaklaHaM 1 B
OpraHu3allii.

8.3. Cneumanucr Brupase B YCTHOH (opMe naBaTh pasbiACHEHHS 110 BOIPOCAM,
OTHOCAUIMMCSA K €I0  J0JKHOCTHBIM  00S3aHHOCTAM, B OTBCT Ha OOpallleHUs K Hemy
pabOTHHKOB 10CY/1apCTBEHHBIX OPraHOB H OPraHOB MCCTHOIO CaMOYTIPABIICHHS.

8.4. Cneunanuct pnpase B ycTHOH dopme aasaTh pasbicHEHMs 110 BOIPOCAM,
OTHOCSIIMMCSL K €0 JOJDKHOCTHBIM OOA3aHHOCTAM, 1IPEACTABUTENAM OpraHu3auuil u
Ipask1aHam

110 COOCTBCHHOMY YCMOTPEHHIO (B MHHLHATHBHOM TIOPSUIKE /TONLKO MO NOPYUCHHI0
VJIH ¢ pa3peliCHHs HEMOCPCACTBEHHOTO PYKOBOAMTESIS!, BBLIIIECTOAIICTO PYKOBOANTE s
(BBIOpATHL HYKHOC)
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PasbacHeHHss B paMKax OCYIICCTBICHUS KOHTPOJIBHBIX (Han30pHBIX) (yHKIMH
AA0TCS CHCHHANIMCTOM 110 COOCTBEHHOMY YCMOTPEHHKO (B WHULMATHBHOM TIOPSIJIKE) B
npeaeaax noJIHOMOYMH.

8.5. Crmeunasuct BIpaBe MPEAJIONKNTL HCIOIHUTEIO 110 JIOKYMEHTY B pabouem
MOPANKE PELUINTh BOIPOC O €ro OT3bIBE, CCJIM TAKOHW JIOKYMEHT WIH OTJIeJAbHBIE €ro
[10JI0JKEHUSI HE COOTBCTCTBYIOT (De/IcpaibHOMY, 00IaCTHOMY 3aKOHOJATENILCTBY W/HIH
npasuiIaM o(pOpPMIICHHS JIOKYMEHTOB.

8.6. Ha mepuoj cBOCrO BPEMEHHOIO OTCYTCTBUS (B TOM 4MClIe KOMAaHJIUPOBKA,
OTIIYCK) clleManucT o0s13aH nepeaaTh BCe MaTepuaabl 1 UHPOPMALUIO, HEOOXOIUMBIE
JUTsL BBUIOJIHEHHS O0SA3aHHOCTEH 110 HACTOSILIEMY AOJDKHOCTHOMY PETJIaMeHTy, pabOTHHKY,
BPEMEHHO HCTIOJIHSIOLIEMY €0 0083aHHOCTH, JINOO HENOCPEACTBEHHOMY PYKOBOJAUTEJIIO.

8.7. Cneunajuct 0053aH BPEMEHHO BBINOJHATE  OTACABHBIC  IOJIKHOCTHBIC

0053aHHOCTH OTCYTCTBYIOUIETO paboTHUKA
OPraHa UCTIOJHHUTENBLHON BIACTH/CTPYKTYPHOTO NogpasaAciieHns <71>
(BBIOpaATH HYKHOE)

B COOTBCTCTBHUH C MTOPYUEHUCM HETIOCPCACTBEHHOI'O PYKOBOJHUTECIA.

9. IlepeueHn rocy1apcTBEHHBIX YCIIYr, OKa3blBAEMBIX MPAX/IaHAM M OPraHW3alMsIM

Cnenmanucr

NPCAOCTABACT MPAKIAHAM H OPraHu3aLHAM TOCY IaPCTBEHHBIC YCTYTH
B COOTBCTCTBHH ¢ ITYHKTOM(aM#)__ HACTOSLLUCTO JTOJDKHOCTHOTO periaMeHTa
(CChIsIKA HA ITYHKTBI pasziesia 2, B KOTOPbIX YCTaHOBJIEHbI 00S3aHHOCTH 110 MPeAOCTABIECHHIO
TOCYAAPCTBCHHBIX YCAYT)/He NPCAOCTABIACT FOCYAapPCTBEHHBIX YCIYT TP IaHaM K OpTraHu3auiIM
(BBIOpaTHL HYKHOE)

10. IMokasaTenn 23hPexkTHBHOCTH U pe3yJIbTATHBHOCTH
npoQeccuoHaNbHON Ciy)eGHOM AeaTeIbHOCTH CIeHATNCTA

IlokasatesiMu d(pMEKTHBHOCTH M Pe3yJIbTATUBHOCTH  IIPO(ECCHOHATILHON
Cily’KEOHOH IEeSITeNbHOCTH CHENUAINCTA ABISIOTCA:

10.1. CBoeBpeMEHHOCTb W 110JIHOTA PACCMOTPERUs OOpatICHHIH rocy1apCTBEHHbBIX
OpTaHOB, OpraHOB MCCTHOIO CaMOYIpPABIICHMUs, OPraHU3alMi, rPaXIaH W I0JTOTOBKH
1IPOCKTOB OTBETOB HA HHUX.

10.2. OrcyreTBUC B QHAIMTHUECKMX M MHBIX MaTepualiaX, [0ArOTOBJICHHbIX
CHCHMAINCTOM, YCTAPEBLICH, HEMPOBEPEHHON WM HCKaKCHHON HHDOpMANTL.

10.3. OrcyrerBue GpakToB yrparsl JOKYMCHTOB M MaTepuaioB, NOCTYIUBIIUX
CHEUMANHCTY HA UCIOJHEHHC, XPAHEHHE.

10.4. Orcyrerue hakToB nporrycka (cpbiBa) CPOKOB HCTIONHEHUS 110 JIOKYMEHTam
(MOpY4EHUAM), KOTOPbIC YCTaHOBJIEHbI (DEACPAILHBIM 3aKOHOM  MIIM HOPMAaTHUBHBIM
HIPABOBLIM aKTOM JICHMHIPAACKOH 00JIaCTH, HACTOSILIMM JIOJKHOCTHBIM PEriIaMEHTOM,
HEMOCPC/ICTBEHHBIM PYKOBOJIMTEICM, BBILICCTOSIIUM PYKOBOAUTENEM.

10.5. Orcyrcrteue ¢aktoB 1ponycka 0e3 yBaKHTEILHOIA IPUYKMHBL  3aceaaHuH
KOMHCCHH M HMHBIX KOJJETHAIbHBIX OPIaHOB, HMHbBIX MEPOINPUATHH, B KOTOPBIX
CIEHHAIUCTY ObIIO HOPYYEHO NPUHATH Y4acTHeE.

10.6. KavecTBO BbINONHCHHON PaGOTHI (OTCYTCTBME NPOLENYPHBIX HapYIICHHI,
HIOATOTOBKA  IOKYMCHTOB, ~ MATepHajOB B COOTBETCTBMH €  YCTAHOBJICHHBIMH
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TPEOOBAHMSMH, I1OJIHOE M JIOTMYHOE M3JI0KEHHE MaTepuasa, HOPHAMYECKH IPAMOTHOE
COCTaBJICHHUE JIOKYMEHTa), B TOM OTCYTCTBUE (DAKTOB!

1) Bosgpara  cyjeOHBIMM  opraHamMM  Ha  J0pabOTKYy  TPOTOKOJIOB 06
AAMUHHCTPATUBHBIX [PABOHAPYIICHUSIX W TPEKpalleHUs MMH Jell B pe3yjbTaTe
JOMYILEHHBIX CIIEHUAJIMCTOM OIIMOOK;

2) TNpU3HAHMSL HC3aKOHHBIM M OTMEHbI 110 pPELICHHIO CyaeOHOro opraxa
IIOCTAHOBJICHUS 110 JieJdy 00 aAMMHUCTPATMBHOM 1IpaBOHAPYLIEHWH, HAXOJANIErOCH B
IIPOU3BOACTBE CIIEIMAINCTA;

3) OTMEHBI 110 pPEIEHHI0 CyAeOHOIO OpraHa pe3yibTaToB NPOBEPKH, IPOBOANMOLL
CHELUATUCTOM;

4) yIOBIETBOPEHHs aKTa NPOKYPOPCKOIO PearHpoBAHHS B OTHOLICHUH JEHCTBMIL
(OesaeiicTBUs)  CMIEHHMATNCTA, CBA3AHHBIX € OCYIIECTBIEHHEM MM KOHTPOIIbHBIX
(HaA30PHBIX) PYHKIMH;

5) nponycka 0e3 yBaXKHTENbHON NPUUMHBI CYIEOHbIX 3aCEAaHMH 110 PacCMOTPCHHUIO
CYIEOHBIX JIEN, BEAEHUE KOTOPBIX HOPYUCHO CIIELHAIINCTY;

6) nponycKa CPOKOB Ha 00XKANOBaHUE CYIEOHBIX AKTOB 110 BHHE CIIEIMAICTA.

10.7. OrBeTcTBEHHOCTH (MCIONHEHHE O0M3aHHOCTE B CPOK ¢ MHUHUMYMOM
KOHTPOJISI).

10.8. CaMoCTOATETLHOCTH (CIIOCOOHOCTE BBITOJHATE 33/aHHS 0€3 JONOJIHUTEIbHbIX
yKa3aHull).

10.9. Jlncumnsmna (codmoerne ciry:xeGHOro pacnopsiaka).

10.10. I'podeccnonarnbHas KOMIETEHTHOCTb.

10.11.

{(uHble MoKasaTenH HGPCKTHBHOCTH H PE3yILTATUBHOCTH
NpO(eCCHOHANBHOM CTyKeOHOIT e TCNLHOCTH CieHMATCTa)

<71> VKa3bIBacTCsl, €CM CICLHMATICT ABAAETCA PAGOTHHKOM CTPYKTYPHOTO HOAPA3ACHCHNA Oprafa MCTOJIHUTEILHOM
BIIACTH.

<72> Yposenb 00pa3oBaHMs yKasblBACTCS B COOTBCTCTBUM ¢ TPeGOBAHMsIMHK yacTeil 4 W S cTaThn 12 denpepanbHoro
3akoHa oT 27 mons 2004 roga Ne 79-®3 «O rocyaapeTreHHOI TpakiaHCKol cnyxGe Poceniickoit @eaecpaumm».

<73> CTak yKasblBACTCS B COOTBECTCTBUH ¢ TPeOOBAHMAMI CTaTbH 14 061aCTHOTO 3aKOHA OT 25 despans 2005 roxa
No 11-03 «O npaBoBOM PeTyAMPOBAHHH FOCYIAPCTBCHHOMN IPakIaHCKoOil CilyKObl JICHHHT paackoii obnactiy.

<74> Obwcpocenitckuii knaccnpukarop cnenmansHocTeii no obpasosannio. OK 009-2016, OPUHATBIA M BBCICHHbIN
B JcHcTBie mpukasom TocynapeTsenmoro komutera Poceniickoit dexepaunn no CTAHAAPTH3AUMN B MCTPOJIOTMM OT §
Aexabps 2016 roga Ne 2007-c1, nau A¢iicTBOBABUINIT 0 CrO BRCACHIS AHATOFHYHBII NpaBoOBOH aKT.

<75> Cnpapounnk KeanuQUKALHOHHLIX TPEOORAHIIT K CICHHAILHOCTAM, HANPAaBICHHAM TNOATOTOBKH, 3HAHMAM U
YMCHHSAM, KOTOPbIE HCOOXOAMMBI /115 3aMCUIEHIIS JOMKHOCTCH FOCYAapCTReIHOI TPaKIaHCKOiT CAYKOBI € YUCTOM O0AACTH 1
BHIA PO ecCHOBAIBHOTN  ¢ayKeOHOI A TebHOCTI FOCYIAPCTBCHHBLIN  TPAKIAHCKIX  CIYKAILUMX, TOANOTOBICHHbI
MUIIHCTCPCTBOM TPYI1a 1 COUNailLHOI 3aiThl PoccHiickoil e epatun.

<76> YKa3plBacTCA, €M IIPCAYCMOTPCHO HOICHIC (POPACITHOI 0ACH I,
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_ IpYIIIbL.

BeayleH/cTapiieit/maaauieit
(BLIOpaTL HYKHOE B COOTBETCTBUM ¢ PeccTpom)
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1. Kpanuduxanmonnbie TpeboBanus

I.1. oOpazoBaHue <78>.
IMpodeccnonansHoe/Bricuiee
(BBLIOpATb HY’KHOE B 3aBHCHMOCTH OT IPYIINL] H KaTETOPHH HOJIKHOCTH)
1.2. <79>.
He Menee et craxka rocyaapcTBEHHOH TPaXKAAHCKOM ¢i1yKObl MK
He MEHee _ JIET CTaka paboThl N0 CNCUHATLHOCTH, HATIPABICHHIO TIOArOTOBKY/
He MeHee 0aHOTO TONa cTaka rocyAapcTBeHHOIT rpakaaHCKOl Cly Obl
WK CTaxa paboTh! MO CNELHAILHOCTH, HANPABICHUIO NOATOTOBKH/
bes npeabspiicHus TPCOOBAHHH K cTaxy
(BbIOpaTE Hy&KHOE)
1.3. HanpaBneHI/le NOAIrOTOBKH  WJM  CHCHHWAABHOCTh YKPYMHCHHLIX T'PYII
«MaremMaTnka H MCXaHHKa», <<KOMHB}0T€pH bi€ H I/IHCbOpMaLII/IOHH bIC  HAYKIN»,
((HH(bOpMaTI/IKa U BBIUMCIIUTCIABHAA TCXHUKaA», <<I/IH¢)OpMaHI/IOHHaﬂ 0e30MaCHOCTbY,

«DJIEKTPOHUKA, PAJUOTEXHUKA M CHCTEMbI CBS3M» <80>, MOATBEPIKIAEMble JUILIOMOM

0 Cpe/IHEM NPOQecCHOHATLHOM 00Pa30BaHHI/O BLICILICM 00PA30BAHUH COOTBCTCTBYIOUIENO YPOBHA
(BBIOpATL HYKHOC BO B3aHMOCBSI3H ¢ KBANH(UKAHHOHHBIMH TPeGOBaHNUAMH, YKA3AHHBIMH B TyHKTax 1.1 11 1.2)

1.4. 3nanus:

- bazoBbIe:

rocynapctBeHHoro s3bika Poccuiickon ®enepauun (pycckoro si3pika) M OCHOB
Kouncturynnn Poccuiickoit @enepanuu;

®enepanbHoro 3akoHa oT 6 okTAOpa 1999 rona Ne 184-®3 «O6 06mmMX npuHIMNAX
OpraHu3aluy  3aKOHOAATENbHbIX (NPEJCTaBUTENIbHbIX) ¥ HCIOJHUTEILHBIX OpPraHoB
rocy1apCTBEHHOMH BIacTh cyObeKkToB Poccuiickoit Deaeparmny;

®enepaibHOro 3akona or 6 okTaA0ps 2003 roga Ne 131-03 «O6 06X npuHIMUNax
OpraHM3auuu MeCTHOro camoyrnpaniieHus B Pocculickoit depepannmy;

Denepanbioro 3akona ot 2 mas 2006 roga Ne 59-03 «O nopsijike paccMoTpeHus
obpameHunii rpaxnaan Poccuniickoii ®deaepanmny;

®enepanbHoro sakona or 27 wmrons 2006 roma Ne 149-03 «O6 undopmammn,
MH()OPMALMOHHBIX TEXHOJIOTHUSX U O 3aUUTe MHOOPMALIHUY;

Depepanbhoro sakona ot 27 mronst 2006 rogma Ne 152-03 «O nepcoHambHBIX
JAQHHBIX», a TaK)Ke NPUHATBIX B COOTBETCTBMH C YKA3aHHBIM 3aKOHOM HOPMATHBHBIX
MPABOBBIX aKTOB B cepe 00padOTKU U 3allUThl 1€PCOHANBHBIX JaHHbIX, B TOM YHCJIe:

nocraHossienus Ilpasurenscrsa Poceniickoit denepanmn or 21 mapra 2012 rona
Noe 21T «O06 yTBep#/ICHUH TMEPCUHS MEp, HAINPaBJICHHBIX Ha 00CCHCUCHUE BHIMTOIHCHUS
00s13aHHOCTEH, npeycMoTpeHHBIX DeacpaibHbiM 3aK0HOM «O 11ePCOHAIBHBIX JAAHHBIX»
MPUHATBIMU B COOTBCTCTBUM € HAM HOPMATHBHBIMH [IPABOBBIMH AKTAMH, ONEPaTOPaMH,
ABISIFOLIMMUCSA TOCY/IQPCTBCHHBIMH MJIH MYHUIIHIIAIBHBIMH OplraHaMu»;

nocranosnenns Ilpasuresbera Poceniickoil deaepaunn ot 15 centadps 2008 rosa
Ne 687 «O0 yteepxaennn Ilosoxkenns 06 ocobeHHOCTAX 00paGoTKH 11EPCOHAJILHBIX
JAAHHBIX, OCYILECTBIAECMON O€3 NCTI0NIB30BAHMS CPE/ICTB ABTOMATH3ALHNY,

®enepanbHoro 3akona ot 25 nekabps 2008 roga Ne 273-03 «O 1POTHBO/ICHCTBUH
KOppylLMM» ¥ HHbIX HOPMAaTHBHBIX NpaBoBbIX axkToB Poccuiickoii ®enepanny u
Jlenunrpazackoii obnactu B cepe npoTHBOCHCTBHS KOppYMNuHH;
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3aKoHosarensctBa  Poccuiickoit dejiepaunn 0 rocyaapeTBEHHO IpaXkKJaHCKOM
ciyx0e Poceniickoi ®eepannn;

Ycrasa JleHnnrpaackoi obnacTu;

obyacTHOro 3akoHa or 11 nexadpst 2007 roga Ne 174-03 «O [IPABOBBIX aKTax
JlenuHrpaackoit obnactuy;

IOJIOKEHHs 00 Oprane MCIOJTHUTENILHON BIACTH;

[TOJIOMEHHSA O CTPYKTYPHOM T10Jpa3/IC/ICHHH Oprana CHIONHUTEILHOM BracTu <77>;

Komexkca oTukn u  cnyxkebHOro noseipenus rOCYJIapCTBEHHBIX IPaXkKJIaHCKHUX
ciykamux JlenuHrpasckoi obnactu;

WMHCTpyKUMn 110 1€NI0NpOM3BOACTBY B OpranHax  MCHONHHTCIbHON  BAACTH
JIenuHrpaackoii obnacTu;

CIlyEOHOTO pacnopsiKka B AAMUHUCTpaluu JIeHUHrpaicKoi o0JiacTu;

B 001acTH MH(OPMALMOHHO-KOMMYHUKAIMOHHBIX TEXHONOIHI: BO3MOKHOCTEH 11
OCOOCHHOCTEH  TIPUMEHCHHS  COBPEMEHHBIX MH(OPMAUHOHHO-KOMMYHHKALHOHHBIX
TCXHOJIOTUH B OPraHe HUCHOJHUTEIBHONW BIACTH, 3HAHMMH, CBA3ZAHHBIX C IIPUMEHEHHUEM
NICPCOHANLHOrO KOMIBIOTEPA, a Takke B 00s1acTH MHQPOPMALMOHHOH 6E301acCHOCTH |
3alUTHl MHGOPMAlMK, BKIIIOYAS 3aLUUTY TEPCOHANBHBIX AAHHBIX, OOIINX [IPHHIIMITIOB
(DYHKUMOHUPOBAHUST CHCTEMBI SIEKTPOHHOTO AOKYMEHTOO00POTA; OCHOBHBIX NOJOXKEHHIA
3aKOHOJATENbCTBA 00 JIEKTPOHHOMN TOATUCH;

- B 3aBUCHUMOCTH OT 00JIaCTH U BHJIA AESTEIbHOCTH:

®enepanbHoro 3akona ot 7 urons 2003 romga Ne 126-D3 «O CBSI3HUY;

DenepanbHoro 3akona ot 9 Gespais 2009 roga Ne 8-03 «06 obecrieuennu Jaocryna
K WHOOPMALHK O JCSTEIBHOCTH TI'OCYAapCTBEHHBIX OpraHoB M OPraHoB MECTHOI'O
CAMOYIPABJIEHUA», @ TAKKE OOJIACTHLIX HOPMATHBHBIX I1PABOBBIX aKTOB, PETYIUPYIOTHHX
BOHPOCEL 10CTYNa K HMHQOpMauuH (B TOM uucie OOIEAOCTYIIHOI uHpopmanuu) o
ACATEIEHOCTH OPraHOB HCHOJIHUTENBLHOM BiacTH JICHUHIpanckoii o6actu;

Genepanbioro 3akoHa or 6 ampens 2011 roma Ne 63-03 «O6 YIEKTPOHHOM
[IOATIUCHY;

DenepanbHoro 3akona or 6 mapra 2006 roga Ne 35-03 «O OPOTUBOJICHCTBUM
TEPPOPHUIMY» <&1>;

Ykasza Ilpesnaenta Poceuiickoii ®enepaunn ot 20 stHBaps 1994 ropa Ne 170 «O6
OCHOBAX roCYIApCTBEHHON MOJIMTUKH B chepe HHPOpMATHIALIHMY

Ykaza Ilpesumenra Poccuiickoit @enepaunn ot 6 mapra 1997 rouga Ne 188 «O6
YTBEPKICHHN TIepCUHs CBEACHMH KOH(MIEHUMANLHOrO XapakTepa», YKasa [Ipe3usienTa
Poccniickoli dencpaunn ot 31 nexabps 2015 roga Ne 683 «O Crpareruu HauMOHATBHOM
Oesonacnoctn Poceniickoii deaepatnmy, Vkasa [pesunaenta Poceuiickoi Mesepaunn or
30 noadpst 1995 roga Ne 1203 «O6 YTBEPKICHHUH MEPEUHS CBECHMI, OTHCCEHHBIX K
IOCYAapCTBCHHOW Taiine», Yka3za Ilpesugenta Poccuiickoii Genepaunn or 11 deppans
2006 roga Ne 90 «O nepeune cBeneHUi, OTHECCHHDBIX K rocy/1lapCTBEHHOU TalHey», YKaza
Mpesnnenrta Poccniickoit Mepepaunu ot 17 Mapta 2008 rona Ne 351 «O wmepax 10
obecrieueHnio  HHPOPMALMOHHOH — Oe30MaCHOCTH Poccuiickoii  ®ejepaunn npu
HCIO/Ib30BAHMN  MH(OPMALMOHHO-TECIIEKOMMYHHKAIIMOHHBIX  COTei] MEK/1YHAPOJIHOTO
MHPOPMALHOHHOTO 0OMeHay <81>:
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nocranosnenust Ipasurenscrea Poceniickoit ®eaepauun or 15 anpens 2014 roaa
Ne 313 «OO0 yTBep#JIeHUH TOCYIapCTBEHHON mporpamMmbl  PoccHiickoii Depepanuu
«Hudpopmannonnoe obuiectso (2011-2020 rop)»;

nocranosnenns Ilpasnrenscrea Poccniickoit ®epepanun ot 26 nrons 1995 roja
Ne 608 «O ceprudukauny cpeAcTs 3aMThl uHGOPMAHUY <81>:

npukaza GCTIK Poccun or 18 despang 2013 roma Ne 21 «O6 YTBEPKJICHUN
COCTaBa M COACPKAHWSA OPraHM3ANMOHHBIX M TEXHHYECKUX MEP N0 00eCreyeHuio
0E30MaCHOCTH NEPCOHAIIBHBIX JAHHBIX [IPH HX 00paboTke B MH(QOPMALMOHHBIX CHCTEMAaXx
IEPCOHAIBHBIX JAHHBIX» <&1>;

nocranosienus llpasurenscrsa Jlenunrpaackoii obnacru ot 15 Hos6ps 2013 roma
Ne 411 «O pasmelenun unpopMaLii 0 AeSTETHOCTH OPraHOB MCIOMHATEILHON BIACTH
Jlennnrpazackoi o6aacTn B MHGOPMALIMOHHO-TEIEKOMMYHHKAIIMOHHOM CeTH «HTepueTy,
noctaHosnienust IlpasurensctBa Jlennnrpaackoit obgactu or 20 aexabps 2005 rona
No 321 «O0 opuumansHOM IpeiCcTaBUTEIbCTRE Ajimunuctpatun  JleHunrpajckoii
obnacty B cetn UuTepner»;

HOPMAaTHBHO-TEXHHYECKOH JIOKYMEHTAINH 110 HHOOPMALIMOHHBIM TEXHOJIOTHAM;

OCHOBHBIX HAIIPABICHUH H IIPUOPUTETOB TOCYAAPCTBEHHOH MOJMTUKU B chepe
3aKOHOJATENIBCTBA 00 MHPOPMaUUK 1 obecriedeHns UH(pOPMAIHOHHOI 0e30mnacHoCTH;

TEXHOJIOTMH U CpEJICTB obecreueHust MH(GOPMAaMOHHOM 6e30MacHOCTH <81>;

NPUHIMIOB  pabOThI MPOrPAMMHO-AMNIAPATHBIX CPEJCTB  3allUThI uHpopMamu
<81>:

[IPUHLIMIIOB aJITOPUTMOB 3aILHThI, OCHOB 3allIUThl OT Pa3pyLIAFOIINX IIPOIPAMMHBIX
BO3JICUCTBUH <81>;

1I0psi/ika  OpraHu3aluu M odecrieyenus O6E30MACHOCTH XpaHeHUs, o6paboTKh W
TIEpe/latiy 1o KaHAJlaM CBA3H € HCMOJIB30BAHHEM CPEACTB KPUIITOrPadUUYECKON 3aLnuThl
MH(OPMAlUK C OrPAaHHYEHHBIM JOCTYMOM, He CoiepIKalLlel CBEAEHHI, COCTABIISIOUIUX
rOCY1apCTBEHHYIO TallHy <81>;

(H}ible NPaBOBLIC AKTbl, TIOHATHS, NpaBOBLIC OCHOBBI,
3HAHHUC KOTOPBLIX B COOTBCTCTBHH CO CIIPaBOYHUKOM <82>
H€O6XOHI'IMO I8 HCTIOJIHEHUS 00s13aHHOCTE T Mo JOJKHOCTH
B 3aBHCHMOCTH OT OOJIACTH U BHa HC}[TCIIBHOCTI/I)

1.5. YMmenus:

- DazoBblIC:

CHCTEMHOI'O (CTPATErHYECKOI0) MbIUIICHUS;

CHCTEMATH3alMK U aHajIM3a MH(DOPMALINK;

'WIARNPOBAHUA,  paLMOHAJILHOIO  MCHONL30BAHHMS  CIYXKEOHONO — BPCMCHM U
JLOCTHIKEHUS Pe3YJILTATOB;

KOMMYHUKATHBHOTO O0OLIEeHUS (B TOM unCiIe MyOJIUMUHBIX BHICTYIUIEHNI 1 BECHUS
JCJIOBbIX 11€PErOBOPOB);

YHpaBIEHUSA U3MEHEHUAMU;

paboTel ¢ almapaTHBIM M 1IPOrpaMMHBIM 00€eCreyeHueM, YCTaHOBICHHOM Ha
ABTOMATN3MPOBaHHOM paboueM mecre (APM), B ToMm umciie paboTbl B ONepaunoHHOI
cucreme cemerctea  Windows, B TekcTOBOM penakrope  MicrosoftOfficeWord, ¢
TAOJIMYHBIM 11POLIECCOPOM MicrosoftOfficeExcel, ¢ moutoBbiM KinueHToM THIA «Outlooky,
ITOATOTOBKH MPC3CHTALMH ¢ IPUMCHCHUEM TIPUIIOKCHUS MicrosoftOfficePowerPoint;
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paboThl B KA4€CTBE 1IPOJABUHYTOTO [M0JI630BaTeNst B MH(OPMAIHOHHBIX CHCTEMAX,
NPUMEHSIEMbIX B OpraHe HCTOJHUTCIbHON BJACTH, B TOM HYHCIE B IIPUKIAJHBIX
MHQOPMALIMOHHBIX  CHCTEMAX  (CHCTeME  B3aWMOJIGHCTBHS ¢ IpaXIaHAMH  u
OpraHM3aLHIMH; CUCTEME MEKBELOMCTBEHHOIO 3IEKTPOHHOTO B3aUMOJIEHCTBHS; YUETHOI
cHCTEME; HH(POPMALIMOHHO-aHATIMTHYECKOH cHCTeMe, obecneuusaloieii cbop, obpaboTky,
XpaHCHHC 1 aHAIW3  JIAaHHBIX), CHCTEMAaxX SIEKTPOHHOTO JIOKYMEHTOOOOpOTa, B
MH(OPMALIMOHHO-TIPaBoBbIX cuctemax «["apanm, «Koucynprantllmocy, «Komekc», a
TAKXKE C PECYpCaMH M CEPBHCAMU JIOKA/ILHOH BBIYUCIUTEIIBHOI CETH M MHBOPMALMOHHO-
TCJIICKOMMYHHKAaLUMOHHOH ceTh «UHTepHe;

NPUMEHCHUS  [ICPCOHANILHOIO  KOMIIbIOTEPA,  MCHOJIB30BAHKUS  KOIMPOBAIBLHO#M
TEXHUKH, CPEACTB TeNe(hOHHON ¥ HaKCUMHUIILHON CBA3H

- B 3aBUCHMOCTH OT O0JIACTH U BUAA AEATEIbHOCTH:

OCYHICCTBIICHUST BEPCTKH MAKCTOB, Pa3pabOTKU M TECTUPOBAHHS CallTOB;

BBOJIA B IOMEH, pasrpaHUUYEHHUs JT0CTYIIa;

YCTAHOBKH M HAaCTPOHKH CETEBOTO IIPOIPaMMHOrO OOECIICUCHHMs Ha CepBepax M
pabOouMX CTAHUHUAX M TIOAACPIKAHUSA UX B PAGOUYCM COCTOSHUM,

NIPOBCACHHUS CCUMAILHBIX UCCIICAOBAHNH H KOHTPOJIbHBIX NPOBEPOK, MOHUTOPHHTA
CCTH, BBIABJICHMA OUIMOOK IOJIb30BaTeEH W CETEBOr0 MPOrpaMMHOTO OGECIeYEHHS,
BOCCTAHOBJIEHHS padOTOCTIOCOOHOCTH CHCTEMBI,

obecrieuennss pabOTOCTIOCOOHOCTY AHTHBUPYCHON 3alllUThi NOKANBHOH CeTH m
OTJIEJBHBIX KOMIIBIOTEPOB;

3aUMTBl - MHQOPMALMH  OT  HECAHKLMOHMPOBAHHOIO  JIOCTYTIA,  ONpEAeieHus
NOTPEOHOCTH B TEXHUYCCKUX CPEACTBAX 3alIUThl, NPOBEACHUS ATTECTAIMOHHbIX
MEpONpusTHi 00beKTa nH(pOpMaLK, obecrieyeHns nposeaeHust paboT 10 0GecreUeHHIo
KOMIUIEKCHOH 3aINThl HH(POPMALMK HA OCHOBE Pa3spabOTAHHBIX MPOTPAMM H METOJHK,
BCACHUS DACuCTOB, aHain3a W O0OOLICHMS pE3yJbTaTOB, COCTABICHHS TEXHUUYECKUX
OTHETOB M ONEPATHBHBIX CBOJIOK 10 BOIIPOCAM 3alIUThl uHpopManun <81>;

(MHBIC YMCHUS, ()6HEIL1£\HHC KOTOPBIMH B COOTBCTCTBHM CO CHPABOYHHKOM <g2>
HCO6XO,[IHMO I HCITOJTHCHUS 003aHHOCTCH no JIOTKHOCTH
B 3aBHCIMOCTH OT 00J4aCTH U BI1a LICHTCIILHOCTH)

2. JlomsxHOCTHBIE 0043aHHOCTH

B nensx peanuszaumn nonHoMoumii m pyHKIMii opraHa HCTOMHHTENbHOI BJIACTH,
MPCAYCMOTPCHHBIX  110JI0)KEHHEM 00  OpraHe HCNIOMHHTCILHON BIACTH, a Takke B
COOTBCTCTBHH C ITOJIOKCHUEM O CTPYKTYPHOM NOAPA3AeiICHUN <77> creluanucT oos3au:

(10AZKHOCTHASE OOA3AHHOCTD)
(1omKHOCTHAS 003aHHOCTD)
2.2.1. | ;
(AETATNBALHS HOMKHOCTHOI 00s13aHN0CTH)
222, ;
(AeTanM3aNA NOMAKHOCTHON o0st3aHHOCTH)
2223

(leTaanzaums 40KHOCTHOIT 00s3aHHOC T
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2.3. B ycranomneHHoM 1opsike obecrieuuBaTh CO3/aHHE, PAa3BUTHC W BBOJ B
DKCHUIyaTallMio  MHOPMAUMOHHBIX — CHCTEM  OpraHa  HCHOJHMTENBHOH  BiacTw,
obecrieunBaTh JANbHEHILIEE XPAHCHHE COePKALCHEs B MX 6a3aX TaHHBIX HHPOPMALIHH.

2.4. Menonusth 0053aHHOCTH OPraHK3aTopa pacupocTpaHeHHUs! MHPOPMAILIMH B CETH
«Mutepner B cootsercTiun co cr.10.1 denepanbhoro 3akona ot 27 mrons 2006 romna
Ne  149-®03  «O6 wundopmannn, HHOOPMAUMOHHBIX TEXHOIOMMSAX M O  3alldTe
uHbopMatumny.

2.5. 1o nOpy4eHHIO HEMOCPEICTBEHHOIO PYKOBOIMTENS B YCTAHOBICHHOM NOPSIAKE
paccMaTpuBarh  OOpalleHWs  TOCYNApCTBEHHBIX — OpPraHOB,  OPraHOB  MeECTHOTO
CaMOYUPAB/ICHUS, OPraHu3aUMi M IPaXJaH, HOATOTABIMBATL M [IPEACTABIATH
HENOCPCACTBEHHOMY PYKOBOAHTEIIO MPOEKTHI OTBETOB HA YKA3aHHbIE 00pALLEHNUSI.

2.6. B COOTBETCTBUM C JIOBEPEHHOCTHIO M (HIIM) 1O MOPYUCHHIO HENOCPEICTBEHHOIO
PYKOBOAMTEIISI,  BBILICCTOALIEIO  PYKOBOAMTENS  OPEJACTABISATH  MHTEPECHl  Oprama
HCTIOJIHHTE/IBHON BJIACTH B IOCY/IaPCTBEHHBIX OpraHax (B TOM 4uCIe B CyjIax), OpraHax
MECTHOTI'O CaMOYIIPaBJIEHUS U B OPraHU3aluAX.

2.7. Y4acroBaTh B pabOTe KOMHCCHH W HHBIX KOJJICIHANBHBIX OPraHoB, B COCTAB
KOTOPBIX CHNCHHAIMCT BKIIOUEH B COOTBETCTBMM C HPABOBBIM AKTOM JICHMHIPajiCKO#
00JIaCTH  WIM  HaNPaBIEH  HCMOCPEJICTBEHHBIM  PYKOBOMMTENICM,  BHILIECTOSLLIHM
PYKOBOJIUTEINICM.

2.8. B COOTBETCTBMM C T1IOPYYEHHEM  HENOCPEICTBEHHOTO PYKOBOJUTENS,
BBILICCTOSIIErO PYKOBOANTCIISt OPraHH30BbIBATH 1OJIOTOBKY MaTEPHAIIOB K COBELIAHUSIM,
3aCClaHusAM, UHBIM MEPOTIPHSITUSIM U (MJIM) IPUHUMATh B HUX YYaCTHE, B TOM YHC/IE BECTU
[IEPErOBOPHI, OQOPMIISITH PUHSATHIE PELICHHSI.

2.9. ToyHo M B CPOK BBINOJHSATL YKA3aHHS M [OPYYCHHUsI HEMOCPE/ICTBEHHOTO
PYKOBOAMTEISA, BBILICCTOSICTO PYKOBOUTEIIA.

2.10. CobnroaaTs npaBuia JAe/I0NPON3BOACTBA, B TOM YUCIIE HAUIEKAIIHM obpazom
YUHTHIBATE U XpaHHTb TOJIyYCHHBIC HA WCIIOJHEHME JIOKYMEHTBl W MaTepualbl,
CBOCBPEMEHHO ClIaBaTh UX OTBETCTBEHHOMY 3a JICJONPOM3BOJICTBO, @ [IPH yXOJIE B OTIYCK,
yObITUM B KOMAaHIMPOBKY, B Cllydae OCTABJICHHUS JIOJKHOCTH - paboOTHHKY oOpraHa
MCTIOJIHUTCIILHON BJIACTH, BPCMEHHO HMCTIOJIHAIOLIEMY O03aHHOCTH CIICHMAINCTA, THGO
HENOCPEICTBEHHOMY PYKOBOIMUTEIIO.

2.11. Cobmoaars Hopmbl  Kosmexca 5tnkn  n CHYKEOHOI'0  1OBEJACHUSA
FOCY/IapCTBEHHBIX MPAKIAHCKUX cryKatmx JIenuHrpanckoi ooiacTu.

2.12. YBeoMAsITh NPEACTABUTCIISE HAHUMATCHS 000 BCCX chydasx oOpalcHus K
CICLMANHCTY KAaKHX-/IM0O0 JIMLL B LENAX CKIIOHEHUS €10 K COBCPLLUCHHIO KOPPYILUOHHBIX
HPABOHAPYIICHUH, 32 HCKIIFOUEHHEM CIIyYaeB, KOIJ1a 10 JaHHbIM (JakTam NPOBECACHA MJIU
MPOBOAMTCS 11POBEPKA.

2.13. OTUNTBIBATLCSA 1EPCA HEHOCPEUCTBCHHBIM PYKOBOJAMTEIIEM O pe3ylibTaTax
CBOCH  CJIY)KEOHOH JIeATENLHOCTH, B TOM uYHCIE €KEerogHO, 10 | (eBpans roua,
C/ICAYIOLICTO 33 OTYCTHBIM, NPCACTABIATL HEMIOCPEACTBEHHOMY PYKOBOAMTENIO OTHET O
CBOCH NpO(heCCHOHANBHOM ClyKeOHOM AesaTel I bHOCTH.

2.14. Hamnexatum oOpazoM MCHONHATS 06S3aHHOCTH TPAXKAAHCKOIO CI1yXKaLLEro,
[IPEAYCMOTPEHHBIE 3aKOHO1AaTE/ILCTBOM.
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3. IlpagBa

Cneunannct umeer npaso:

3.1. Ha peanuzaunio ycraHOBICHHBIX ACHCTBYIOUIMM 3aKOHOJATEILCTBOM HPaB
IPaKAaHCKOIO CIYKAILETO.

3.2. Ha rocynapctBeHHble rapaHTHH, NPEeAYyCMOTPEHHbIE (heiepaIbHBIMU 3aKOHAM U
1 MHLIMH HOPMATHBHBIMH NIPABOBBIMU akTtamu Poccuiickoit ®enepannm u Jlennnrpaznckoii
oOuiacTu.

3.3. Ha nomnydenne B ycTaHOBICHHOM NOpSAKE OT rOCYJAapCTBEHHBIX OPraHoOB,
OPTaHOB MCCTHOIO CaMOYNpaB/IEHUs, OPraHW3auMil M Tpakaan JIOKYMEHTOB M WHOI
HHOPMAIMH, HEOOXOANMOI AT UCTOMHEHHUS AOJKHOCTHBIX 00S3aHHOCT el

3.4. Jloctyna K peruoHanbHbIM HHGOPMALMOHHBIM CHCTEMAM JIeHuHrpaackoii
00J1aCTH, NpaBOBLIM 0azaM JIaHHBIX TUMA «Konekcey, «Koncynbraurllmocy, «l"apanT,
pecypcam cetu «MHTepHET», MO BOHPOCAM, OTHOCSUIMMCS K KOMIICTEHLMU oprasa
VCTIOJIHUTENILHON  BIACTH, a TaKKe JKOHOMMYCCKHM, NPaBOBbIM ¥ 00O1IECTBEHHO-
HOJHTHYECKUM BOIIPOCAM.

3.5.

(vHBIE MpaBa cricuHaTnCTa)
4. OTBETCTBEHHOCTh

CrieManucT Hecer yCTaHOBIEHHYIO (heepaibHbIMK 3aKOHAMM OTBETCTBEHHOCTE:

4.1. 3a napyluieHue 3a1peToB, CBA3AHHDBIX C IpaXkJIaHCKOM ¢i1y:k00H, HecoOoneHne
OIPAaHMYCHMH M HEBBIIOJIHEHHE  O0S3aTE]LCTB,  YCTAHOBJICHHBIX deaepaapubIMu
3aKOHaMHU.

4.2. 3a neucnionHenue (HeHaICKAaLIEE MCIIONIHEHHE) NOIKHOCTHBIX 00SI3aHHOCTEN .

4.3. 3a yTpary uim nopuy rocyaapcTBeHHOro umyiecrsa Jlennurpasuckon obnacru,
KOTOPOE OBLIO 1IPEJIOCTABIECHO MY /ISl HCTOIHEHHS J10JKHOCTHBIX 0BA3aHHOCTCI.

4.4. 3a wuapymeune wnopMm Komekca STHKH U CIIy’)K€OHOro  noBeJieHusI
T'OCYAAPCTBEHHBIX TPAKIAHCKUX Cl1yxammnX JIeHunrpanckoii o6nacTy.

4.5. 3a HapyuieHHe CpOKOB MOAIOTOBKH JIOKYMEHTOB BO HCIIOJHEHHE MOPYYEHUIi
Ilpesunenta  Poccuiickoii  denepaum, Mpencenarens [lpaButensetBa  Poceuiickoii
®enepaunn u I'ybepraropa Jlenunrpajckoii obnacru.

4.6.

(HHast OTBCTCTBCHHOCT 5 Cl[CIllI(l,"IliC'l'il)

5. ﬂepequb BOIIPOCOB, N0 KOTOPbIM CIIeHHaJIMCT BIIpaBe
Wi 00s3aH CaAMOCTOATEIILHO IPHHHUMATL pCLUCHMS

5.1, Cncunanucer o6s3an caMoCTOATENLHO NPUHUMATh PELCHUS:
5.1.1. Mo Bonpocam 11epBOOYEPEIHOCTH BbINOTHEHHS JIOJDKHOCTHBIX 00S3aHHOCTCH
B IIPEAC/IaX CPOKOB, YCTAHOBJIEHHBIX HEMOCPEACTBEHHbIM PYKOBOJIMTENIEM, BbILLIECTOSIINM

PYKOBOJIMTEJIEM, v coOuI0IeHus HOPM, YCTaHOBJICHHbIX JEHCTBYHOLINM
3aKOHOATEIIBLCTBOM.



8

5.1.2. 1lpn peanmsauny MOJHOMOUMH YlleHA KOMHCCHH M MHOTO KOJUIETMAIbHOIO
oprasa.

5.1.3. Ilo Bonpocam opranmsaumm ydera U XpaHeHHs NCPEAAHHbIX €My Ha
MCIIOJHEHUE JOKYMEHTOB U MATEPHANIOB.

5.1.4. llpu peanuszanumu npaB NpeacTaBUTENst OPraHa MCHOIHUTEIBHOMN BJIACTH,
KOTOPBIC yKa3aHbl B COOTBETCTBYINILCH JOBEPEHHOCTH MJIM MHOM YIOJHOMOYHBAIOLIEM
JIOKYMEHTE.

5.1.5.

(I/IHblC BOTIDOCRI, MO KOTOPBIM CIICIHAINCT 00s13aH CaAMOCTOATCIBHO NMPHHHUMATH pGI_LICHHﬂ)

5.2. CeumManyucT B Ka4ecTBE 4jleHa KOMHCCMH M MHOTO KOJUICTHANLHOIO oprana
BIIPABC HA 3aCCHAHUAX TaKOIO OpraHa caMOCTOATEIbHO NPUHHMATH PEILICHHE r0JI0COBATD
«Gay, «NIPOTHB» WM «BO3ZAEPXKAJICS», @ TAKIKE BBICKA3bIBaTh CBOE MHCHHE, B TOM YHC/IC
3a4BIJATL  0CO0O€ MHEHHE B IIMCBMCHHOH (OPME B COOTBETCTBHU C perjIaMeHToOM
(IopsAKoM) pabOThl KOMHCCUM M HHOI'O KOJUIErHNaabHOTO oprasa.

6. Ilepeyenn BONIPOCOB, 110 KOTOPBIM CIIEUMANNCT BIIPABE
MM 00513aH Yy4aCTBOBATh NPH MOArOTOBKE MPOEKTOB HOPMATHBHbIX
IIPABOBBIX AKTOB U MIPOEKTOB PEIIEHUH

6.1. Cneunammcr obsA3aH y4acTBOBATH B I110JAIOTOBKC MPOEKTOB HOPMATUBHBIX
IIPABOBBIX AKTOB M IIPOCKTOB PEILCHHMH 110 BONPOCAM, OTHOCSIIUMCS K €0 JOKHOCTHBIM
00S13aHHOCTSIM.

6.2. Cneumanuct BOpaBe ydyacTBOBaTh B MOAIOTOBKE IIPOEKTOB HOPMATHBHBIX
NPABOBBIX AKTOB M NPOCKTOB PELIEHHI 110 MHBIM BOIIPOCAM

110 COOCTBEHHOH HHMIHATHBC/TI0 COMNIACOBAHUIO ¢ HCMOCPCACTECHHBIM PYKOBOAMTEICM
(BBLIOpATL HYXKHOC)

7. Cpokn H 1poue1yphbl MOArOTOBKH, PACCMOTPEHMS IPOCKTOR
PELIEHHUH, TOPSIOK COTJIACOBAHMS M TIPUHATHS PELLCHU

7.1. OOmme cpokd W npouEAYPbl HOATOTOBKM AOKYMEHTOB  PEryJIMpyIOTCS
MHCTpyKIMEH 110 1e10NPOH3BOACTBY B OpraHax HCHOJHUTEIbHON BIACTH Jlennnrpaackoii
o0JacTH.

72. B nemsix mMOANOTOBKM, COMJIACOBAHMA | NPUHSITHS  pELICHUH  oprana
UCIIOJIHUTEIILHOM BJIACTH CHELUATINCT 00sI3aH:

7.2.1. T10AroTOBUThL TIPOCKT AOKYMEHTAa M NPEACTABHTH CIO HA COIIACOBAHME
HENOCPCACTBEHHOMY PYKOBOJMTCIIO HE 1103KE UCM 3a aBa pabouUX AHS 10 HCTCUCHUS
CpOKa HCHOJHCHUSA 110 3TOMY OKYMEHTY, KOTOPbIH YCTAHOB/CH (eicpaibHbIM 3aKOHOM
WM HOPMATHBHBIM 11PaBOBBIM akTOM JleHHHrpaackoi 00JacTH, AMOO HHOTO cpoka
YCTAHOBJICHHOIO HCTMOCPE/ICTBEHHBIM PYKOBOITENIEM, BBIIIECTOALINM PYKOBOANTENEM.

722, lTlocne  cormacoBauus IpOoCKTa  NOKYMEHTAa  HElIOCPEACTBEHHbIM
PYKOBOIIMTEIEM  HE3aMEUTMTEIIBHO  C/laTh LIPOEKT JI0OKYMEHTA OTBCTCTBEHHOMY  3a
AICTIONIPONSBONICTBO WM 110 TIOPYUCHHIO HEMOCPEICTBEHHOIO PYKOBOAMTCIS JIHUYHO

-
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HPCACTABHTL  NPOCKT JOKYMEHTa HA  pPAaCCMOTPECHME  (NOANMHMCAHHE) BBLILECTOALIEMY
PYKOBOJIUTEIIIO.

8. Iopsaok cinykeOHOro B3auMOJICHCTBHS CIIELIMANINCTA C JApYTrUMH
pabOTHUKAMH OpraHa HCHOJIHUTEIBHON BAACTH, PabOTHUKAMM UHBIX
I'OCYJIapCTBCHHBIX OPIaHOB U OPraHOB MECTHOI'O CaMOYIPaBJICHUS,
OpraHU3aMAMU U I'PaKaaHaMU

8.1. [Ilopyuenus wu ykazanus CHELHAINCTY  JIAIOTCS  HEIIOCPE/ICTBEHHBIM
PYKOBOIMTENEM, BBILICCTOAIMM PYKOBOIUTEICM B yCTHOW HIIM IHCBMEHHOH (opme 1o
BOIIPOCaM, OTHOCSIIUMCS K JJOJKHOCTHBIM OOSI3aHHOCTSIM CIICIMAINCTA.

8.2. B nessix MCHONHEHAS JOJDKHOCTHBIX 00S3aHHOCTEH M MOPYYEHUIl CremuanicT
BIIPaBe 00paIaThCs K APYrUM paboOTHHKAM OpPraHa HCTIOIHUTENBHOI BJIACTH, pabOTHHKAM
MHBIX TOCYJAPCTBCHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABJICHHS, K IPaK1aHaM U B
OpraHH3aluH.

8.3. Crenuanuct BIpaBe B yCTHOH (OpMe naBaTh pa3bACHEHMS 110 BONpOCaM,
OTHOCALIMMCS K €TI0 JNOJDKHOCTHBIM OOSI3aHHOCTSIM, B OTBET Ha OOpAalleHHs K Hemy
PabOTHHKOB IroCY1apPCTBEHHBIX OPraHOB H OPIraHOB MECTHOTO CaMOYIIpaBJICHHUS.

8.4. Cnenmanuct BOpaBe B YCTHOH (opMe gaBath Pa3bACHCHHSA IO BONPOCAM,
OTHOCALMMCS K €ro NOJUKHOCTHBIM 00SI3aHHOCTAM, TIPCACTABMTENSIM OPraHM3andii n
IrpakJiaHam

MO COBCTBEHHOMY YCMOTPEHHIO (B MHHIIMATHBHOM HOPSIKE)/

TOJTBKO 110 TIOPYUCHHIO 100 ¢ paspenicHus HEMOCPEACTBEHHOTO PYKOBOHTCIS,
BBLILUCCTOAMErO PYKOBOAMTE, 32 HCKITIOUCHHUCM CJ1yYaeB, KOTAa TaKue
PasbACHERN SABNSIOTCSA AO/HKHOCTHBIMU OOS3aHHOCTSIMY CTICHHANNCTA

(BBIOpaTh HYKHOE)

8.5. Cneumancr BpaBe UPEMUIOAKHUTH HCIOJHMUTENIO 110 JIOKYyMEHTY B pabouem
[IOPAZKE PEUINTL BOMPOC O €ro OT3bIBE, €CAM TAKOW JIOKYMEHT WJIH OT/C/bHBIE €ro
MOJIOKEHMS HC COOTBETCTBYIOT (ejiepajbHOMY, 06JIaCTHOMY 3aKOHOJATENbLCTBY H/UiIH
npasuiam oGOpMIICHUS! IOKYMEHTOB.

8.6. Ha nepuoa cBoero BpeMeHHOro OTCYTCTBMS (B TOM 4uclle KOMaHIMPOBKA,
OTIYCK) CrENManucT 00s3aH [epefiaTth BCe MATepHaibl U MH(POPMALIUIO, HEOOXO0AUMBIC
JUIsl BLINOJHEHHs! 00S3aHHOCTEH 110 HACTOSMEMY 10JHKHOCTHOMY peraamenTy, paboTHUKY,
BPCMCHHO HCIONHAIOIIEMY €10 00s13aHHOCTH, IO HENOCPEACTBEHHOMY PYKOBOAUTENIO.

8.7. Cneunanuct o0si3aH  BPEMEHHO  BBINOIHATH  OTACIbHbIC JIOIKHOCTHbIE

00513aHHOCTH OTCYTCTRYIOLIETO pabOTHHKA
OPrafd UCTIOAHUTEILHOL RIACTH/CTPYKTYPHOTO OAPA3ACICHHS <7 7>
(BLIOPATL HYIKHOC)
B COOTBETCTBHH € NTOPYUECHHEM HEIIOCPEACTBEHHOIO PYKOBOINTEILS,

9. HCpC‘lCHb rocy1apCTtBCHHbIX YCIyr, OKa3slBacMbIX I'paXkaaHaM M OpraHusanusim

Crneuuyanucr

NPCROCTABIIACT rpakIaHaM H OPTaHH3aLHsIM rOCYIapCTBCHHBIC YCAyTH
B COOTBCTCTBHH C MYHKTOM(aMH)  HACTOSHLETO AOKHOCTHOTO pCrilaMeHTa
(ccbinka Ha YHKTHI paszgena 2, B KOTOPBIX yCTAaHOBJICHBI 00A3aHHOCTH MO MPCAOCTABICHHIO
TOCYIAPCTRCHHBIX YCIYT)/He NpeaocTaBsieT TOCYAAPCTBCHHBIX YCAYI IPAKIAHAM M OPraHU3aLiAM
(BpIOpaTh HyxHOC)
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10. Tokasarenn >phekTHBHOCTH ¥ Pe3ySIbTATHBHOCTH
Npo(heCCHOHANBHOI CITy)KeOHOM JIEATeIbHOCTH CIeHANIHCTA

[MokasarenstMn  >GQPekTUBHOCTH M PE3yNbTaTHBHOCTH  NPO(ECCHOHATBHOI
CIIY’)KEOHOMN JCATEIbHOCTH CHICLHAINCTA SABJISIFOTCA:

10.1. CBOEBpPEMEHHOCTL 1 1IOJHOTA PACCMOTPEHUs OOpaIleHHil rOCY1apCTBEHHBIX
OpraHoB, OPraHoB MECTHOI'O CaMOYIPAaBJICHHUs, OPraHU3alMid, IPaXJaH W TIOJATOTOBKH
IIPOCKTOB OTBETOB Ha HHX.

10.2. OrcyrcTBre B aHANUTHYECKMX M MHBIX MAaTepHaiaX, MOArOTOBJICHHbIX
CIICIMAIICTOM, YCTAPEBUICH, HENPOBEPEHHOM MITH HCKAKEHHOM MH(QOpMaLHH.

10.3. OrcyrerBue (akToB yTpaThl JAOKYMEHTOB M MaTepHAJIOB, MOCTYIUBIINX
CHICUMAIMCTY Ha UCIIOJJHCHHE, XPaHEHHE.

10.4. OtcyrcTeue ¢hakToB nporycka (Cpeia) CPOKOB HCIOJIHEHHUS T10 JIOKYMEHTaM
(IOpy4eHHsiM), KOTOpble YCTAHOBJIEHBI (eJepatbHbIM 3aKOHOM WIIH HOPMATHBHBIM
MpaBOBbIM AKTOM JICHMHIPAACKOH 00JACTH, HACTOALIMM JOJDKHOCTHBIM PErjIaMeHTOM,
HCIIOCPEACTBEHHBIM PYKOBOINTENEM, BBILIECTOSIIMM PYKOBOIUTEIEM.

10.5. Orcyrerene paxtoB 1portycka Ge3 yBaskMTENbHOH NPHYMHBL 3aceaaHyil
KOMHCCHH M HHBIX KOJUIETHANBHBIX OPTaHOB, WHBIX MEPONPUSTHH, B KOTOPBIX
CIICIMANHUCTY OBIJIO TOPYYEHO NPUHATL Y4acTHE.

10.6. KauectBo BhIIONHEHHOH paGoThl (OTCyTCTBHE NPOUCAYPHBIX HAPYIIEHHH,
[IO/IrOTOBKA  JIOKYMEHTOB, ~ MAaTCPHANOB B  COOTBETCTBHM C  YCTAHOBJICHHBIMU
TPeOOBAHMSMH, TMOJIHOE M JIOTHYHOE M3JIOKEHHe Marepuana, IOPUIMYECKN TPAMOTHOE
COCTABIICHHE JIOKYMCHTA).

10.7. OrBercrBenHHOCTb (MCnONHEHHE 00S3aHHOCTEH B CPOK C MHHUMYMOM
KOHTPOJIs).

10.8. CaMocTOSATCIBHOCTD (CTIOCOGHOCTD BBHINOIHATH 3a7aHUs Ge3 JIOTIONTHUTEIILHBIX
yKazaHuii).

10.9. lncunnnnna (cobnonenue cayxkeGHOro pacnopsijika).

10.10. Ipodeccronanbias KOMIETEHTHOCTD.

10.11.

(MHble nOKazaTenn PHEKTHBHOCTH K Pe3yIbTaATHBHOCTH
NPOPCCCOnanbHOIT CyKeOHOM AesTeTbHOCTH CIEeUHINCTA)

<TT> VKaselBaCTCSL COM CHCUHATHCT ABAKETCS PABOTHUKOM CTPYKTYPHOI'O MOAPA3ACHEHNs OpraHa HCMOSIHUTCILHOMN
BAACTH.

<78> YpoBeHb 00PA30BANNS VKAIHIBACTCS B COOTBOTCTBHN ¢ TpCOOBAHUAMI uacTeii 4 u 5 craten 12 DdencpanbHoro
3akOHA 0T 27 moas 2004 roxa No 79-3 «O TOCYAAPCTBCHHOH TPakIaHCKOH ciyxbe Poceniickoii Degepanuny.

<79> CTakK YRa3LIBACTCS B COOTBCTCTRHI ¢ TPCOOBAHIAMU cTaThit 14 00)2CTHOTO 3aKoHa OT 25 despans 2005 roxa
Ne 11-03 «O npasosom pery:posatin FOCYAAPCTBCHHOT FpaKaaHeKoli ¢i1yk6bt JICHHHTPAICKOH 06MacTIDS,

<80> YKPYIHCHHLIC IPYTMIBLI VKA3AHBL B COOTBCTCTBIN © Oburepoccuiickun KIACCHPHKATOPOM CTICLMANbHOCTEN 110
oopasosanmio. OK 009-2016, npiHaTLIM M BBEACHNLIM B AeHeTBHE mpHKasoM [ ocy1apeTBCHROTO KOMUTCTA Poccuiickoii
deacpaunn o CTaHIapTH3ALI 1 MCTPOTOTHH 0T § Aexadps 2016 ropa Ne 2007-cr.

YKPYIHEHHDBIC IPYIHTbL G0 KOHKPETHBIC CHCLHANLHOCTH HIH HAIpaB/ICHHA TIOATOTOBKH TaKXKe MOTYT yKa3bIBaThCs
B COOTBCTCTBHH C HHBIMH PpaHCe ACHCTBOBABIIMMH aHATOTHYHBLIMY HOPABOBLIMH aKTAMM.

<81> VKasbBacTes, CCan TOIKHOCTHBIE 06530 HHOCTH CHCLMAMICTA CBA3AHBI ¢ O0ECTeucHueM WH{OpPMaLMOHHOI
0C30MacHOCTH;

<82> CnpaBoyHHK KBanH(UKALHOHHBIX TpeOOBAHMI K CHCUMANBHOCTAM, HAIIPaBJICHHIM NOArOTOBKH, 3HAHMUSM M
YMCHISIM, KOTODPBIC HCOOXOANMBL /U181 3aMCILCHHS J0JLKHOCTCH TFOCYIAPCTBEHHOM IpakIaHCcKolt ¢iyxObl ¢ yueToM 061acTH 1
BHAQ  MPOGCCCHOHABHONT  CayReOHOH  aesTeibHOCTH TOCYAAPCTBEHHBIX  TPAKAAHCKUX  CAYXKAIIMX, [NOATNOTOBICHHbI

MUHHETEPCTBOM TPYAQ H COLMMABION 3alUHThI Poceniickoit deaepatmn.yy,



