KOMHTET IIO PA3BATHIO MAJIOTO, CPEJHEI'O BH3HECA
1 IOTPEBUTEJILCKOI'O PEIHKA JJEHHHI PAJICKOMN OBJIACTH

ITPUKA3

ot 03 arycra 2018 roga ' Ne 15

06 yTBepKIeHHH aAMAHHCTPATHBHOIO PErjiaMeHTa M0 NPeJ0CTABICHHIO
rocyiapeTBeHHoi yciayrn «@opMapoBanue H BeicHAe TOProBoro peecrpa,
a TakoKe MpefocTaBieHde HHGOpManuu, coaepkaneiics B TOProBom peectpe»

B coorBerctBuu ¢ OemepamsHBIM 3akoHoM oT 27.07.2010 Ne210-®3
«O6 opraHu3ally IPENOCTABIECHUA TOCYJApCTBEHHBIX W MyHWIMNANBHBIX YCIYT»,
TIOPSAKOM pa3paGOTKy U YyTBEPXKIEHHS aIMHHACTPATHBHBIX PETTIAMEHTOB MCIIOHSHUA
FOCYJapCTBEHHBIX  GyHKIHiA (IpenocTaBieHHss ~ TOCYOAapCTBEHHBIX  YCIYT)
B JleHuHTpajCKOM  06IAacTH, YTBepXICHHEIM IOcTaHoBIeHHeM IIpaBuTensCTBa
Jlerunrpaznckoit obmactu ot 05.03.2011 Ne 42, ooxeHHEM O KOMUTETS 110 Pa3SBUTHIO
MaJloro, CpeiHero OusHeca M INOTPeOUTENBCKOTO PHIHKA Jlenunrpanckoft o6iacTy,
yTBEp)KIEHHBIM IOCTaHOBICHWEM lIpaBUTENbCTBA Jlenuurpazncko#t ob6macTy OT
20.11.2017 Ne 480, npuKa3bpBalo:

1. VYIBepauTs aIMHHHCTPAaTHBHBIA  peINlaMeHT IO  NIPEAOCTaBICHHIO
rocyfapcTBeHHON ycuyru «@PopMHUpOBaHHe M BEJSHHE TOPrOBOIO peecTpa, a Tarke
IpenocTaBicHAe HH(OpMaImM, COnepXKallelics B TOPrOBOM PEEecTpe» COriacHo
IIPAIOKEHUIO K HaCTOAIIEMY IIPHAKa3Yy.

2. Ilpu3HaTh YTPATUBIIMM CHITy IIPUKa3 KOMUTETA I10 PasBUTHIO Maloro, CpEIHETo
6r3Heca U IOTPeOUTEIECKOTO PhIHKa JICHMHIpanckod 061acTd OT 16.11.2016 N 35 «O6
yTBEpXKIECHHH aIMHMHUACTPATUBHOIO PEIiaMeHTa MPENOCTaBICHIA rocyIapCTBEHHOMI
yeIyrn 1o (OpPMHMPOBAaHMIO ¥ IPEIOCTaBICHHIO uHGOpMaluy, COAEpXKalIencs B
TOPTOBOM PEECTPEN.

3. KoHTpOJIb 32 HCIOMHEHNEM HACTOSIIETO NPHKa3a OCTABILIIO 32 co0OH.

IIpencenareilb KOMHATETA
110 Pa3BUTHIO MaJIOro, CPe/IHETo GusHeca
A IOTPeOHUTENHECKOTO PHIHKa
Jlenunrpaackoi obnactu

C.. Hepymaii




YTBEPXJIEH
IPHUKA30M KOMHUTETA II0 Pa3sBUTHIO MAJIOTO,
cpexHero 6u3Heca U NOTPeOUTENBCKOTO PEIHKA
Jlenunrpanckoii obnactu
ot 03.08.2018 r. Nel15
. (mpunoxeHue)
AIMUHUCTPATUBHBIM PET JIAMEHT
10 IIPEJOCTABIICHHUIO TOCYAapCTBEHHOM YCIIyTH
«@OopMHPOBaHUE U BEICHUE TOPrOBOr0 PEECTPa, a TakKe MPEeAOCTaBIICHHE
uHpopMaIun, coepKalleiics B TOPrOBOM peecTpe»
(manee - AAMUHUCTPATUBHEINA perjlaMeHT)

1. O6mue noJioskeHUst :
1.1. AIMUHHCTpAaTUBHBEIN perJlaMeHT YCTaHaBIMBaeT IMOPSAOK H CTaH)Ia]_E)T
MIPEeIOCTABIICHHUS I'OCYJapCTBEHHON YCIIyTH. -
1.2. 3asBuUTeNsMH, WMEIONIMUMH MpPAaBO Ha IOJy4YeHHUE TIOCyHapCTBEHHOM ycnyrn
SIBJISTFOTCSL:

-XO3AUCTBYIOIITHE  CYOBEKTBI,  OCYIIECTBISAIOLIME  TOPIOBYIO  JESITEIBHOCTH
(fopuaUveCKHUe JINIa, HHIUBUAYTbHBIE TPEeaNPUHAMATEN );

-XO3SIACTBYIOIIHE CYyOBEKTHI, OCYIIECTBISIONE IOCTaBKH TOBApOB (33 HUCKIIOYECHHEM
IIPOM3BOAUTENECH TOBAPOB) (FOPUANYECKYE JINIIA, UHAUBUyalbHbIE NPEAPHHUMATEIIN)

bu3uYecKue JMNa, NEeHCTBYIOIIME B COOCTBEHHBIX HMHTEpecax HIM HHTepecax
cyOBeKTa MaJIOTO WU CPEeIHETO IpeNpUHAMATEIbCTBA.
1.3. IlpencraBiasaTe HHTEPECH! 3aIBUTENS UMEIOT IIPaBo:

-IpEeACTaBUTENH, NEHCTBYIOIINE B CIIy ITOJHOMOYHM, OCHOBAaHHBIX Ha JIOBepeHHOCTI/I
WJIH IOTOBOPE OT MMEHH IOPUANIECKUX JIMII,

- IPEACTABUTENN IOPUANIECKUX JIUI] B CUIIY ITOJTHOMOYHM Ha OCHOBAaHUH I[OBepeHHOCTI/I
WJIHM JIOTOBOPA OT AMEHHW MHANBUIYJIBHBIX IIpeIIIpHHUMATENICH;

- IPEOCTaBUTEIN WHIAWBUAYAIBHBIX IPEANpPUHUMATENICH B CHIYy IIOJHOMOYMN Ha
OCHOBaHWH AOBEPEHHOCTH WU AOTOBOPA. S

1.4. ndopMalms 0 MecTax HaXOXXICHHUS OpraHa UCIOIHUTENBHOM BIIaCTH — KOMUTETA
II0 Pa3sBUTHIO MaJlOro, CpefHero OW3Heca M MOTPEOHTENIBCKOrO PHIHKA JICHMHIpaICKoi
o6mactu (nanee — xomurer MCB) / oprana MecTHOro camoymnpasiesus (qanee — OMCY),
HPEIOCTABIIAIOINX I'OCYIapCTBEHHYIO YCIyTy IO (POPMHPOBAHUIO M BEIECHUIO TOPrOBOrO
peecTpa, a TaKKe NpPeAOCTaBieHUs HHGOPMALUH, COIEPXKAIIEHCI B TOPrOBOM pEecTpe,
xomuter MCB /OMCY/ opranusanuu, y4acTBYIOIIMe B IIpefOCTaBIEeHHH yCIyTu (Janee —
Opranusanuu), rpaduxax paGoOTH, KOHTaKTHBIX Tele(pOHOB W T.1. (Jajee — CBEICHUA
uHGOPMAIIOHHOTO XapaKTepa) pa3MemaroTCs:

- Ha CTEHJAX B MeCTaxX IPEIOCTaBIICHUS rOCYZApCTBEHHOH YCIIyI'M U YCIIyI, KOTOPBIC
SBIAIOTCA HEOOXOAMMBIMH H OOA3aTeNBbHBIMM ISl IIPEJOCTaBICHHS TIOCYAapCTBEHHON
yCIyrd 10 (OPMHPOBAHUIO W BEIEHHIO TOPIOBOIO DPEECTpa, a TaKKe INPeNoCTaBICHHA
uHpOpMaIHH, cofiepaKaIleiicss B TOProBOM PEECTpE; 3

-Ha calite komuTeTa: http://small.lenobl.ru/; i
-Ha cafiTe rocyJapcTBEHHOe OMOKeTHOe yupexkaeHue JleHuWHrpanckod obnactu
«MHOro()yHKIIMOHANGHEIA HEHTP MPEIOCTABICHHS TOCYNapCTBEHHBIX H MYHHIHTIATEHEX
yeayr» (nanee - TBY JIO «M®L») : http://mfc47.ru/;
-na [lopTane rocyapcTBEHHBIX U MYHHIUIANBHEIX YTy (GyHKuuit) JIeHHHrpaaCKok
obnactu (manee - IIT'Y JIO) Ha ExuHoM moprajie rocyAapCTBEHHBIX yCIIyT (namee — EIITY):
www.gu.lenobl.ro/ www.gosuslugi.ru. A2




2. CranxapT npeaocTaB/ieHHs IOCy/IapCTBEHHOH YCJIyrd ‘

2.1. TlonHOe HAaMMEHOBAaHHE TOCYAAPCTBEHHOM ycnyru: «PopMHpOBaHHE M BeIEHHE
TOProBOT'O peecTpa, a TaKXe IIPeJOCTaBIeHHs WH(OpMaldH, cojep)kamieics B TOProBoM
peectpe» (manee — rocynapctBeHHas ycmyra). Kpartkoe (cokparmieHHOeE) HaHMeHOBaHI/Ie
rocyZapCTBEHHOH ycayru: popMUpoBaHUEe TOPrOBOTO peecTpa.

2.2. TocynapCTBEeHHYIO YCIYry MNpPeIOoCTaBIsieT KOMHUTET II0 Pa3BUTHIO Manoro
cpenHero Ou3Heca U OTpeOUTENbCKOTo phiHKa JIeHMHTpascKkoit o0IacTy.

CTpyKTypHEIM [I0/Ipa3ficlICHUEM, OTBETCTBEHHBIM 3a HpeJ:LOCTaBJIeHHé
TOCYIAPCTBEHHOM YCIIYTH, SBIAETCS OTAEN PAasBUTHSA [OTPEOHTENBCKOrO PhIHKA KOMHUTETa
MCB (nanee — CTpyKTypHOE TOIpa3eieHue).

I'ocymapcTBeHHas yciiyra MOXKeT OBITh IpefoctaBieHa Ipu obpamenuu B I'BY JIO
«MOL».
B mpenocraBieHHH YCIyTM HE y4acTBYIOT HMHBIE OpPraHbl MCIIOJHMTEIBHOH BIIACTH,
OpraHbl MECTHOTO CaMOYITPaBJIeHUs, OpraHU3allui U UX CTPYKTYPHBIE IIOAPa3IeTICHUsI. K

IocynmapcTBeHHas yciayra MOXeT OBbITh IIPEIOCTaBIIEHA B JJIEKTPOHHOM BHIE qepes
(YHKIHOHAN JIEKTPOHHON NPUEMHOM Ha MopTaje TOCYAapCTBEHHBIX M MYHHMIMIAIBHBIX
yenyr Jleaunrpanackoii odomactu (nanee - IIT'Y JIO). ‘

3asdBlIeHHEe HA TOJIYUEHHE TI'OCYHApCTBEHHOHW YCIIyI'M C KOMILUIEKTOM [IOKYMEHTOB
IIPUHAMAIOTCS T

1) npu THYHOM OOpAaIIeHUN:

B komutet MCB; ‘ i

B bmimanax, oTaesnax, yaajleHHsx pabodux Mectax I'bY JIO «M®ILL»;

2) 6e3 TUYHON SBKHU: .

IIOYTOBEIM OTMpaBiieHneM B komuteT MCB; i

B 2JIEKTPOHHOM (opMe depe3 TUIHBIM kKabuHet 3agBuTens Ha III'Y JIO/ EIT'Y.

3asBUTENL MOXET 3alMCAThCS Ha IpHeM JJIA IOoJayu 3asBJIEHMS O IPEHOCTaBIICHHHU
YCIIyTH CIeAYIOUIMH criocobamu:

1) mocpencrsom IIT'Y JIO/EITY — B komuteT MCB, B I'BY JIO « M®Ll»;

2) no tenedony — B komuter MCB, B I'BY JIO «M®L1»; g

3) nocpeacTeoM caiirta komurera MCB: http://small.lenobl.ru— B komurer MCb.

Jlis 3amEcH 3asBATENb BBIOHpaeT mobyro CBOGOJHYO [UIi IpHeMa Jary U BpeMs B
npenenax ycradosienHoro B komurer MCB mm I'BY JIO «M®I» rpaduxa aneMa
3asBUTENEH. :

2.3. Pe3ynpTaToM mpeaoCTaBiIeHUs roCy JapCTBEHHON yCIYTH SIBIISISTCS:

- HampapJIeHHME yBEIOMIICHHS XO3SIMCTBYIOUIeMY CyOBEKTy O BHECEHHM CBEICHUH B
TOProBEIi peecTp, HW3MEHeHMHM W (WIM) HCKIIOYEHWH CBEACHWH WIH HalpaBJIeHUE
X039MCTBYIOIIEMY CyOBEKTYy BBIITUCKH M3 TOProBOTO peecTpa;

- yBemoMiieHre 06 0TKa3e B IIPeIOCTARICHUHN TOCY IapCTBEHHON YCITYTH.

Pe3ynbTaT IPENOCTABNEHUS TOCYHAApCTBEHHOM YCIyrH Mpenocrasisercs (B
COOTBETCTBHM €O CIIOCOOOM,: VKa3aHHBIM 3agBUTENEM IPH TOoJade 3asiBICHHI H
JOKYMEHTOB): E

1) mpu TUIHOM sIBKE:

B Komutet MCBb;

B (prIMaNax, oTaeNax, yaaleHHbIX pabounx mectax I'BY JIO «M®L»;

2) 6e3 TUIHON SBKHU:

[IOYTOBBIM OTIPABIECHUEM, S

B DJIEKTPOHHOM (hopMe depes Tu4HbIN KaGumeT 3asputeint Ha IT'Y JIO/ EIIY.




2.4. Cpox HpenoCTaBIE€HMsI FOCYJapCTBEHHOHW YCIYTHM COCTaBiisieT He Ooliee 10
pabounx nHeH ¢ naThl MOCTyIUIeHus 3asBieHus B komuteT MCB. ‘
Cpok BBITa4M HENMOCPEACTBEHHO 3asBUTEIIO JOKYMEHTOB, SIBIISTFOIIMXCS pesynLTaToM
IIPENOCTaBIeHUs] TOCyAApCTBEHHON yciyru, omnpenemsercsa komuretom MCB B npezlenax
CpOKa Ipe0CTaBIeHUs TOCYJapCTBEHHON YCIyTH.
2.5. ITpaBoBbIE OCHOBaHHUS IJIsI IPEAOCTABICHUS FOCYJapCTBEHHON yCIyTH:
- ®enepanpubiii 3ak0H oT 27.07.2010 Ne 210-D3 « O6 opranuzanuu NpegoCcTaBICHUS
roCyJlapCTBEHHBIX M MyHHUIIATIAIBHBIX YCIYT»; :
- npuka3 Munnpomropra P® or 16.07.2010 N 602 "O6 yreepxaeHnu Dopmsl
TOproBoro peectpa, Ilopsnka ¢opMmupoBaHuss TOproBoro peecrpa u llopsaka
MIpeNoCTaBIeHUs HH(QOpMALNH, COoepkKallelcs B TOpProBoM peectpe'; s
- npuka3 komurera MCB ot 17 mapra 2011 roga Ne 3 «O6 yTBepkAeHHUN MOPSIAKA
oprasHuzamnuu paboTEl IO cOOpy cBeAeHWI s (OPMHUPOBAHUS U BEICHUS ’I‘Opl“OBOI‘Ow
peectpa JIeHHHTpaICKOi 00IacTy;
- nocraHoBieuue IlpaButennscTBa Jlenuurpaackoit obmactu ot 20.11.2017 N 480
"O6 yrBepkaenuu I1oNoXKeHHS O KOMHTETE II0 Pa3BHTHIO Malloro, CpelHero Om3Heca U
MOTPeOHUTEIBCKOTO pHIHKA JIeHWHTpajacKold o6nacTH ¥ NpPHU3HAHWU YTPATUBIIMMH CHILY::
ITOJTHOCTBIO WJIM YaCTHYHO OTHENBHBIX NOocTaHOBiIeHuM IlpaBuTenscrBa HeHI/IHFpaI[CKOI/I
obmactu"; :
- HaCTOSIHII/Iﬁ AMAHUACTpPATUBHBIN periaMeHT. i
2.6. VcuepnbiBaromuii mepedeHs JOKYMEHTOB, HEOOXOAMUMBIX B COOTBETCTBHH - C
3aKOHONAaTEIbHBIMU T WHBIMYA HOPMATHBHBIMU IIPABOBBIMH aKTaMH IS npeILOCTaBJIeHm
rOCYJapCTBEeHHOM YCIIYyTH, IOAJISKAIMNX IIPEICTAaBICHUIO 3aSBUTEIEM: =
1) 3asgBIeHe 0 BHECEHUH CBEIEHUH B TOPToBBIi peecTp JICHMHIpanCKon 06JIaCTH Ho
dbopme cornacHO puoxeHuro Nel; ‘
2) uHPOpPMAIUA O XO3SHUCTBYIOIIEM CYOBEKTe, NpeICTaBisgeMas 3asBUTEIIEM mm
BHECEHHS B TOPI'OBBIH PEECTpP COINIACHO IIPHIIOKEHHUIO Ne2;
3) wuHpopMammMs O  TOPrOBBIX  OOBEKTaX  XO3AHCTBYIOIIErO cy6I>eKT'a,
OCYLIECTBIIAIONIETO TOPrOBYIO JESITEIBHOCTD, NPEACTaBigeMas Il BHECEHHSA B TOPTOBBIA
peecTp 10 popme coryiacHO NpUIoKeHHIo No3; :
4) wundopmamms 06 oOBeKTax, XO3SHCTBYIOIIEIO CyOBEKTa, OCYIIECTBIIAIOLIETO
IOCTaBKM TOBAapOB, IIpeJOCTaBiseMas I BHECEHHMs B TOPIOBBIN peecTp corJIac'Hé)
npunoxenuio Ne 4. ‘
5) 3aBepeHHyI0 B YCTAaHOBJICHHOM IOpAIKe (HOTapHallbHO o IIOAIIHCEIO
PYKOBOIHUTENS IOPUAMYECKOro JHIAa M IE€YaThIO HIM ITOANHCHIO WHUBULY AJILHOT'O
HpEANPUHAMATENSA U [€YaThio, IPU HAJIMYUH) KOIHIO CBHIETENBCTBA O TOCYIapCTBEHHOH
PETUCTPAIH FOPUAMYECKOTO JIUIA MM HHAWBHYaJIbHOTO IIPEATIPIHIMATE]IS; ‘
6) 3aBEepeHHYI0 B YCTAQHOBICHHOM IOpsAAKe (HOTapHalbHO WM IOJIHCHIO
PYKOBOZHMTENS FOPHAMYECKOTO JIMIA K IeYaThio MIIM TOAMHMCHIO HHIWUBHIYaIbHOTO
TIpeIIPUHAMATEINS ¥ TI€UATHIO, IPH HAJIMYHNH) KOIIHIO CBHIETENBCTBA O IIOCTAHOBKE Ha y4eT
B HAJIOTOBOM OPTraHe TI0 MeCTy HaXoX/eHus Ha Teppuropuu Poccuiickoit @enepaimu (kpove
CllydaeB, KOI[a 3aBepeHHAas B YCTAHOBJICHHOM IOPAIKE OTMETKa O IOCTaHOBKE Ha y4ET/B
HAJIOTOBOM WHCIEKIIMH ClejaHa Ha CBUAETENHCTBE O TOCYJapCTBEHHOW pPETHCTpallHU, C
yKa3aHHEM HIeHTHGUKAMOHHOTO HOMepa HAJIOTOIIATEbIINKA); S0
7) DOKYMEHTH WJIM MX KOIHH, MOATBEPXXAAIOIIAe HH(OPMALHIO XO3IHCTBYIOIIETO
cyGBeKTa, OCYIIECTBISIOMIET0 TOPIrOBYIO JEATENBEHOCTD, O NMPHHAIIEKAMMUX eMyY TOpl"OBBIX
00BEKTax;




8) IOKyMeHTBl WM WX KOIHMH, MOJATBEpXKAAIOIINEe HWH(POPMAIIUIO XO35[ﬁCTB}’IOIIIGI‘O
cyObekTa 00 00beKTax X03AUCTBYIOLIET0 CyOBEeKTa, OCYLIECTRBISIONIETO TIOCTABKA TOBAPOB. |
9) IOKYyMEHT O COIJIaCHH 3asBUTENsI Ha 00paboTKy MEpPCOHAIBHBIX AaHHBIX COI‘JIaCH(;
puIoKeHnIo Ne 5. o

JlokyMeHTBI, yKa3aHHbIE B MOJIYyHKTaxX 3 U 4, NpeOoCTaBIsIOTCS Ha KaKIbIN 06’BeKT
BHOCHMBIi1 B TOProBEIN peectp. Ilociie BHeECEHUS CBEICHUN B TOPIOBEIN peecTp I[OKyMeHTBI
yKa3aHHBIE B IMOANYHKTax 3 ¥ 4, BO3BpAINalOTCS XO3SUCTBYIOIIEMY CYOBEKTy BMeCTe c
pe3yJIbTaToOM HNpeqOCTaBIEHHS IOCYy IapCTBEHHOM YCIIYTH.

2.7. Ins noiydeHWs JaHHOW yciiyrd He TpeOyeTcs NpenocTaBiIeHNe HHBIX
JOKYMEHTOB, HAXOLAIIMXCS B PpACHOPHKEHHH TOCYAapCTBEHHBIX OPraHoB, OpPraHOB
MECTHOTO CAMOYIIPAaBICHMS M IIOABEJIOMCTBEHHBIM WM OpraHw3aliii (3a HCKIIOUECHHEM
OpraHM3al|i, OKAa3BIBAIOIIMX YCIyTH, HEOOXOAUMBIE U O0s3aTebHbIC U1 IPEAOCTaBICHIS
TrOCYZIapCTBEHHOMN YCIyTH) U MOIIEXAIINX IIPEIOCTaBICHUIO B paMKax MG)KBCI[OMCTBCHHOI‘O
UHGOPMAITMOHHOTO B3aUMOAEUCTBUSL.

2.8. OcHOBaHHS IS MPUOCTAHOBICHUS IPEAOCTABIECHUS TOCY IaPCTBEHHOM YCIIyTH He
MpeTyCMOTPEHEL. b

JlokyMeHTBI, yKa3aHHbIe B II. 2.6. HacTosmero AIMUHUCTPATHBHOIO perJIaMeHTa
JIOJDKHBI OTBEYaTh CIEeAYIONTUM TpeOOBaHUIM:

1) KonmHMHu JOKYMEHTOB 3aBEPEHBI B YCTAaHOBICHHOM IIOPSIIKE; s

2) THUITOBBIE (POPMEBI 3aMIOJIHEHBI B NOJTHOM OOBEME B COOTBETCTBHMH C NPHUIIOKEHHIAMHI
Nel, Ne2, No3 x AIMHMHHMCTPATUBHOMY peTJIaMeHTy, pa300puKuBO, HE KapaHIallloM; g

3) JOKYMEHTEI HE MMEIOT CEPhE3HBIX MOBPEXIEHMH, HATUIHEe KOTOPEIX He IO3BOJIAET
OJHO3HAYHO HCTOJIKOBAaTh UX COJACPKAHUE. ¥ ,{_;;,

Hapymenue mo6oro U3 yka3aHHBIX TpeOOBaHUM, SBIIIE€TCS OCHOBAHUEM IS OTKa3a B
rpueMe T0KyMEHTOB. [

2.9. HcuepnplBaroniuii mepedeHb OCHOBaHMM Uil OTKaza B IpUeMe I[OKyMeHTOB
HEOOXOMUMBIX IJIS IIPEAOCTABIICHHS FOCYapCTBEHHOM YCIIyIH:

1) TOKyMEeHTHI, yKa3aHHbIe B II. 2.6., IpeXOCTaBICHEI He B IIOJTHOM 00beMe;

2) DOKyMEHTHI, yKa3aHHEIE B ITyHKTE 2.6., IMEIOT Cepbhe3HbIC NOBPEXKACHHS, HAIMIHs
KOTOPBIX HE IMO3BOJISIFOT OJHO3HAYHO MCTOJIKOBATh MX CONECpIKAaHUE. ‘

2.10. T'ocynapcTBeHHast yciayra IpegocTaBiseTcs OeCIIaTHo.

2.11. MaxkcuMalabHBI CpPOK OXHIAHUA B O4Yepenud IIpH IoJadye 3ampoca -0
IPEAOCTABIEHHH TOCYIapCTBEHHOMN YCIIyTH H IIPH IOJY4YEHUN pe3ynbTaTa IPeAOoCTaBICHHS
roCyAapCTBEHHOMN YCIIyTH COCTaBIAeT He Oosee 15 MUHYT. -t

2.12. Cpox perucTpaiyu 3anpoca 3asBUTE]ld O IPeIOCTaBICHHH FOC}’lIapCTBeHHOI/I
yciyra B komuteT MCDB cocTaBiser:

- TIpH JINIHOM OOpalIeHNU - B IeHb OOPAIlCHUS 3asIBUTEILS; :

- IIpH HaIpaBJICHWH 3arpoca no4droBoii ceazpio B komurer MCB - He mosnHee 1
pabouero IH{, CIEAYIOIIEro 3a JHEM MTOCTYIUICHHS, 2

- IpH HAIpaBIIeHUHM 3anpoca Ha GyMaxHoM Hocutene u3 I'BY JIO «M®L]» B koMHUTET
MCB - He no3auee 1 pabouero AHs, CIEAYIOIIETO 3a JHEM ITOCTYIUICHHUS;

- I HaIpaBJEHHH 3anpoca B GopMe 3IeKTPOHHOrO AOKyMeHTa nocpencTsoM IV
JIO, mpy HaTM4MM TEXHUYECKOM BOSMOXKHOCTH, IocpeactsoM EITIY B cCOOTBEICTBHU:i€
TIPHMEPHBIM aIMUHUCTPATUBHEIM PETIAMEHTOM NPEOCTaBIEHHS TOCYJapCTBEHHOH YCITyTH,
YTBEPKIEHHBIM TPHUKA30M KOMHUTETa OSKOHOMHYECKOTO pasBUTHS U HHBECTUIIMOHHOM
nesTensHOCTH JleHmHTpaackoit obmact or 09.03.2017 Ne 11 (mamee — IIpHMEPHBIH
aIMUHHUCTPATHBHEIN pErNaMeHT) - B TeueHue 1 pabodero qHA ¢ AATHI IOJYHCHUS 3aIpoca.




2.13. TpeGoBaHus K IOMEIIEHUSM, B KOTOPBIX IPENOCTABISIETCS T'OCYIAapCTBEHHAS
yclIyra, K 3aly OXWAAHHS, MeCTaM /s 3alojHeHHS 3allpOCOB O IPEXOCTABICHHM
TOCYNapCTBEHHOH yCIyrd, HMH(POPMALHOHHBEIM CTEHAAM C Oo0pasnaMy WX 3alONHEHHSI X
MepeyHeM TOKYMEHTOB, HEOOXOIUMBIX ISl IIPEeIOCTaBIEHUS TOCy 1apCTBEHHON YCIyTH. “ J

2.13.1. IlpenocraBieHue rOCYIapCTBEHHOM YCIYrW MO (GOPMUPOBAHUIO TOpFOBOFO
peecTpa OCYIIECTBISETCS B CIENUATBHO BBIICIEHHBIX IS 3TUX LENel MOMETIEeHHAX B
xomurere MCB uinu IT'BY JIO «M®L]». o

2.13.2. Hanuuue Ha TeppUTOPHUH, NPUIIETalONIel K 34aHUI0, He MeHee 10 npoueHTOB
MecT (HO He MEeHee OJTHOIO MecTa) JJIS MMapKOBKHU CIIENMAIbHBIX aBTOTPAHCIOPTHBIX CPENICTB
WHBAJIMAOB, KOTOpPhle He JOJDKHBI 3aHMMAaTh WHbIE TPAaHCIIOPTHBIE CpencTBa. VHBamuasl
ITOJIB3YIOTCS MECTaMHU JUTsl TIAPKOBKY CIEIMAIbHBIX TPaHCIOPTHEIX CpeAcTB OecrnaTHo. Ha
TEPPHUTOPUHM, TIpIJIEralomiell K 37aHMIO, B KOTOpeIX pasMemeHsl [BY JIO «M®Lly;
pacnonaraercs 6ecriaTHas MapKOBKa JJIs aBTOMOOHIEHOTO TPAaHCIIOPTa IMOCETUTENEH, B TOM
Ypclie IpeAycMaTpUBalolllasg MecTa M CHEeNHaJIbHBIX aBTOTPAHCIIOPTHBIX Cpe,I[CTB
HWHBaJINOB. “

2.13.3. ITomemenus pa3sMenaTcs IIPEeVMYIECTBEHHO Ha HIDKHYX;
IIpeNIOYTUTENbHEE Ha MEePBBIX dTaXkaX 3[aHUd, C IIPEIOCTaBICHUEM TOCTyINa B HOMemeHﬁe
WHBaJINAAM. i

2.13.4. 3nanue (moMenieHne) oGopyayercs HHGOopMaIoHHON TabIuaKon (BBIBeCKOI/I)
comepskareii monHoe HammenoBaHme komurera MCB /OMCY, a Taxke HMHGOPMALHUIO O
pexuMe ero paboTEhI. i

2.13.5. Bxox B 31anue (MOMEIEHUE) U BBIXO W3 HEro OO0OpYAYIOTCS JIECTHHLIAMH: C
IIOPYYHSAMH U TAHTyCaMy I epeIBUKEeHNS JeTCKUX U MHBAIMIHBIX KOJISACOK. S

2.13.6. B moMeleHnH OpraHusyeTcs OecCIiaTHBIN TyaneT i HOCETUTEIIEH, B TOM
YHCIle TyaleT, IpeAHa3HaueHHbIN A1 HHBAIUIOB. .

2.13.7. Tlpu wneoOxomumoctu paborHukoM I[BY JIO «M®PIl», xomurera MCB
/OMCY/Opranuzaliid HHBaJIWAy OKa3bIBACTCA IIOMOIIE B IIPEOHOJICHUH 6apbepoB;
MEIIAONTHX ITOJIYYEHUIO UMH TOCYIapCTBEHHBIX YCIyT HapaBHE C JIPYyTMMH JTHIAMH. s

2.13.8. Bxong B IOMEIEHHE M MeCTa OXHAAHMSA OOOpPYAYIOTCS KHOIKaMH, a TaKxke
comepar MHGOPMAalMI0O O KOHTAaKTHBIX HOMepax Teje(@OHOB BhHI30Ba DPabOTHHKA ISt
COIIPOBOXK/ICHUS HHBAIHAA.

2.13.9. Jly6nupoBanue HeOOXOJUMOM JUIi HHBAIUAOB 3BYKOBOH M 3pHTEIBHOM
MHpOpPMAIHH, a TAKXKE HaIIUcel, 3HAKOB U WHON TEKCTOBOH U rpadmdecKoll mH(OpMAIMH
3HAKAMH,  BHIIONHEHHBIMH  penbedHO-ToueduHbIM  mpudToM  Bpaitns,  momyek
CypIOIIEpeBOIIHKA B TUQIIOCYPAOIEPEBOAUHKA. o

2.13.10. O6opynoBanue MeCT NOBBILIEHHOIO yHOOCTBAa C JONOIHUTEIBHEIM MECTOM
11 COGAKHU-TIPOBOHMKA M yCTPOWCTB [JIsl IIepeABIIKEeHNs HHBAHAA (KOCTBLIEH, X0y HKOB):

2.13.11. XapaKTepUCTUKH IIOMEIICHUN INpHeMa U BBIIa4YM JOKYMEHTOB B YacTH
00BEMHO-IUIAHMPOBOYHBIX M KOHCTPYKTMBHBIX  DEIICHHWM, OCBEIIEHMsA, IOXapHOH
6e30MacHOCTH, HHXEHEpHOro O0OpYHOBaHHS MOJDKHBI COOTBETCTBOBATH TPEOOBAHMIM
HOPMATHBHEBIX JJOKYMEHTOB, IeHCTBYIOIUX Ha TeppuTopuu Poccuiickoii OeniepaniH.

2.13.12. TTomemieHus npueMa W BbIOad¥ JOKYMEHTOB JOJ/DKHEI IIPENyCMaTpUBATH
MecTa OIS OXKUIaHus, HHPOPMHUPOBaHUA U IpUeMa 3asBUTEIEH. i

2.13.13. Mecra OXXHAaHHSA M MecTa Ajs HHGOPMHPOBAHUA 000PYIyIOTCA CT}’J‘IBSIMI/I
(KpecelsHBEIME CEKIMSIMHY, CKaMbsIMH) U CTOJIaMH (CTOHKaMH) Ui 0pOPMIICHHUS IOKYMCHTOB
C pasMeImeHWeM Ha HHX OJAHKOB JOKyMEHTOB, HEOOXOIMMBIX s MOy YeHYst
rOCyapCTBEHHOMN YCIIyTH, KaHIIeJISIPCKUMH IIPUHAIJIEKHOCTSAMU, a TaKxKe

I/IH(I)OpMaIII/IOHHBIMI/I CTCHOaMU, coJepxalauMn aKTyallbHYIO nu I/IC‘-IepHBIBaIOIIIyIG
sk
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nH(pOpMaLN0, HeOOXOIUMYIO IS MOJIyIEeHHs TOCYIapCTBEHHOM YCIIyTrH, U I/IH(l)OpMaI_II/IIO o
yacax IpueMa 3asiBJICHUH.

2.13.14. Mecra 1jist IpOBE/IeHNs TMYHOTO IIPHEMa 3asBUTENEH 000PYayIOTCS CTOJIaMH,
CTYIBSIMH, OOECIIeUYMBaIOTCS KAHIENAPCKUMHU IPHUHAMICKHOCTAMHA IS HanncaHmI
MUCHMEHHBIX 00pallleHuii.

2.14. IToka3zarenu JOCTYOHOCTH M KauecTBa rOCyJapCTBEHHOM yCIIyTH. _

2.14.1. Iloka3aTenu JOCTYHNHOCTH FOCYyAapCTBEHHOH yciayru (o0mue, mpuMeHUMBIE B
OTHOIIEHHH BCEX 3asBUTENEH): ;

1) TpaHcHOpTHas AOCTYITHOCTEH K MECTY MPEIOCTaBIEHHUS rOCYIapCTBEHHOMN ycnyrn

2) Hamuyue Yykazarelneil, o0ecrnedymBapOIIUX OeCHpensITCTBEHHBIH JOCTYII K
IMOMEILEHMAM, B KOTOPBIX PENOCTaBIAETCS yCIyTa; L

3) BO3MOXHOCTH IOJyYeHHS I[IONHOM M  JOCTOBEPHOM HMH(OpMAIUH O
rocynapcrBeHHol ycinyre B komutere MCB /OMCY, I'BY JIO «M®Ll», no TenedoHy, Ha
oULHATEHOM caliTe opraHa, HpeJOCTaBIIONIEr0 YCIyTy, ocpeactsom EINTY, nu6o IIT'Y
JIO; /

[Ee

4) mpenoCTaBlieHWEe TOCYINApPCTBEHHON YCIYrH IHOOBIM JOCTYITHBIM cnocoGOM
MIPEIyCMOTPEHHBIM JICHCTBYIOIINM 3aKOHOIATEIBCTBOM,; s
5) obecmedenue s 3asBUTENs BO3MOXXHOCTH IOJy4YeHHS HHPOpMamuy O XoAe b
pe3yJibTaTe MpeloCTaBleHusT rocy1apCTBEHHOM yciayru ¢ ucnoib3oBanueM EIINY u (I/IJIPI)
Iy JIo.
2.14.2. TlokazaTenu JHOCTYMHOCTH TOCYAApCTBEHHON ycimyrd (CIleLHANBHEIE,
IIPUMEHUMEIE B OTHOIIIEHUH UHBAIHUJIOB): 5
1) Hanuane UHGPACTPYKTYpPhl, yKa3aHHOH B IyHKTE 2.14;
2) uCroJIHeHUE TPeOOBaHUM TOCTYITHOCTH yCIYT AJIs1 HHBAJIHIOB;
3) obecmeuenne GeCIpeITCTBEHHOIO JOCTyIla HHBAIKIOB K [IOMEIIEHUSAM, B KOTOpBIX
TIPeIOCTaBIAECTCA rOCy JapCTBEHHAs yCiyTa. e,
2.14.3. Tloka3arenu KadecTBa TOCYyAapCTBEHHOM yCIyrd  TI0 Q)opMHPOBaHmo
TOPrOBOIr0O peecTpa: b
1) cobGmoneHne cpoka IIpeoCTaBICHNs rOCy JapCTBEHHOM YCILyIH; ;
2) cobmoieHNe BpeMEHH OXWIaHUS B O4epeld IpH I0Jadve 3ampoca M nonyqupm
pe3ynbTara;
3) ocymecTtBieHHne He Gosee ONHOrO OOpallleHMs 3asgBUTENSA K JOJDKHOCTHBIM UM
xomurera MCB /OMCY/Oprannzanuu unu pabotaukam I'bY JIO «M®ILl» npu mozxawe
JTOKYMEHTOB Ha IOJyUYeHHe TOCYJapCTBEHHOM yCIyru U He 6osee ONHOro oOpalleHHs l’IpI/I
noxyuennu pesynsrara B komurere MCh /OMCY/Opranuzanuu wim B I'BY JIO «M®LLy; -
4) oTcyTcTBHE Xato0 Ha IeHCTBUA WK O€3NeHCTBHA IOJDKHOCTHBIX JIHIL KOMHTeTa
MCB /OMCY/Opraau3anumy, HoJaHHEIX B YCTAHOBIICHHOM ITOPAIKE. T
2.14.4. Tlocne TtioNydeHMs pe3yibTara YCIYIH, IIPEIOCTaBICHHUE KOTOpO#
OCYIIECTBILIOCH B 3NieKTpoHHOM BHze depes EINTY umu III'Y JIO, nu6Go mocpeactsoM I'BY
JIO «M®I1», 3agBHTENIO 00ECITEYNBACTCS BO3MOXKHOCTD OLIEHKH Ka4eCTBa OKa3aHUs yCITyI'H:
2.15. Hnble TpeGOBaHHUs, B TOM UHCIE YIUTHIBAIOIEE OCOOEHHOCTH MPENOCTABICHHS
rocyzapcteeHHol ycayrd B IBY JIO «M®L» B OCOGEHHOCTH MpEeXOCTaBICHHS
roCyJapCTBEHHON YCIAyrd B OJIIEKTPOHHOH (OpMe B COOTBETCTBHHM C IPUMEPHBIM
aJIMHAHHCTPATUBHBIM PETTIaMEHTOM. ik
2.15.1. TIpenocraBieHue TOCYIapCTBEHHOH YCIYyrH 1O (GOPMHPOBAaHUIO TOProBOrO
peectpa mocpeactBoM I'BY JIO «M®L» oCymecTBIICTCS B IMOAPasACICHUIX I'BY JIO
«M®I» NIpH HATUYMA BCTYIWBIIETO B CHITY COITANICHHA O B3aUMOJCHCTBHU MEXI FBY
JIO «M®Ll» u xomurerom MCB /OMCY. IlpenocrapneHue rocynapCTBEeHHOH YCIyTH B

5"!




nHBIXx M®I] ocymecTBiseTcs IpH HAIWYWKA BCTYNHBIIETO B CHIY COIVIAICHUS o
B3aumozecTBuu Mexay I'bY JIO «M®ILI» u uasim MOILI, -
2.15.2. IlpemocraBiieHHEe TIOCYHAapCTBEHHOM YCIyrH B  3JIEKTPOHHOM BHJIE
OCYILECTBIACTCA MOpPH TEXHUYECKOHM peanm3anuu ycayru nocpeactsom INNY JIO I/I/I/IJIfI3
EITTY. _
3. CocTaB, n0¢J1eA10BATEJIHLHOCTh H CPOKH BBINOJHEHHS aAMHHHCTPATHBHBIX l
npoueayp, Tpe6oBaHus K NOPSAAKY HX BbINOJHEHHS, B TOM YHCJI€ 0COOCHHOCTH o
BbINOJIHEHHSI AAMHHHCTPATHBHBIX MPOLEeAYP B 3JeKTPOHHOH ¢dopme, a Takxke ‘
0CO0eHHOCTH BBINOJHEHHUSI AAMAHHCTPATHBHBIX NpoLeayp B MHOFOd)yHKHHOHaJIbelX

HeHTpax

3.1. CocTaB, N0C/1eJ0BATEILHOCTh H CPOKH BHINOJHEHHS aIMHHHCTPATHBHBIX
npoueayp, TpeGoBaHUS K NOPAIKY HX BBINOJHEHHS B COOTBETCTBHH C NPHMEPHBIM -
aIMHHHCTPATHBHBLIM perjiaMeHTOM

3.1.1. IlpemocTaBieHne TOCYHapCTBEHHOM YCIYrH BKIIOY4aeT B cedd cnenylonmé
aIMUHUCTPAaTHUBHBIC IIPOLIETYPBI: o
- IPHEM ¥ PETHCTPALUs 3asBISHHUS O MPEIOCTABICHUM ITOCYJAPCTBEHHOM YCIyIH;

- PAcCCMOTPEHHE W INPOBepKa HAIMYHA JOKYMEHTOB M 3aAIOJIHEHHBIX THIIOBBIX q)opM
JUUISL OKa3aHUs TOCYIapCTBEHHOH! yCIyTH;

- BHECCHHE CBEJCHMI B TOPIOBBHIM peecTp, M3MeHeHHe (MCKIIOYeHHE) CBEIECHMH O
XO3AMCTBYIOIINX CyOBEeKTaX, BHECEHHBIX B TOPIOBBIM pEECTp HIH HpeJIOCTaBJIeHI/Ie
nH(OpMAIUY, COJIEPKALLEHCSI B TOPrOBOM PEECTPE; :

- IOATOTOBKA U BhIJa4a yBeAOMIICHHS 00 OKa3aHHH roCyAapCTBEHHOH yCIIyTH.

OcHoBaHueM IS Havajia aJMUHUCTPATUBHOMN IIPOLEXYPHI SABIISICTCS nocrynneHI/Ie B
Komuret HemocpeacTBenHo, 1160 depe3 I'BY JIO «M®L», nu6o gepes III'Y JIO 3asBnenus
U JOKYMEHTOB, IIepeyNCIeHHBIX B IyHKTe 2.6. HacTOSAIIEro AHMI/IHPICTpaTI/IBHQI‘OV
periiaMeHTa. :

INocaeoBaTeNbHOCTE AIMUHUCTPATUBHBIX JIeficTBHH (IIpoLieyp) MO l'IpeJ_IOCTaBJIeHI/HO
TOCyNapCTBEHHOM YCIyIy OTpakeHa B GIOK — cxeMe, peacTapieHHoN B [IpmioxeHun Ne 6
K HacTosImeMy AIMHUHUCTPAaTUBHOMY PErJIaMEHTY. L

3.1.2. TlpreM ¥ perucTpanys 3asBIeHUs O IPeOCTaBIEHHH TOCY AapCTBEHHON YCIyTH.

3.1.2.1. ComepxaHue aIMHHHCTPATHBHOTO NEHCTBUS, IPOAODKHTENRHOCTD U (WIIH)
MaKCHUMAIIbHBIM CPOK €ro BBIMTOJIHEHHS: CIeIMAINCT, OTBETCTBEHHBIN 3a BEZICHHE TOProBOro
peectpa MpUHUMAET NpeNCTaBlIeHHbIe (HalpaBJIeHHbIE) 3asiBUTEIEM JOKYMEHTHl M B TOT Xe
ICHb PETUCTPUPYET HX; BE:

3.1.2.2. JInmo, OTBETCTBEHHOE 33 BhINOJIHEHWE aMIHUCTPATUBHOIO AEUCTBYS:
CIELMAINCT CTPYKTYPHOTO HOApa3IeNeHus], OTBETCTBEHHEIN 3a BeICHHE TOPrOBOTO PEECTPa;
3.1.2.3. Kpurepuu TpPUHATUSA pEIIEHMsA: KONMMKA [JOKYMEHTOB 3aBEPCHBI 1B
YCTaHOBJIEHHOM TIOPSI/IKE, THIIOBEIE (POPMBI 3aII0IHEHB! B IIOJIHOM 00beMe B COOTBETCTBHH ©
npunoxenusima Nel, Ne2, Ne3 K AJMHHUCTpaTHBHOMY PETTIaMEHTY, pa3bopunBo, HE
KapaHJaIloM, NOKYMEHTH He HMEIOT CEePhe3HBIX MOBPEXACHUM, HAJIHIHE KOTOPBIX HE
II03BOJISIET OJHO3HAYHO MCTOJIKOBATh X COJIEpIKaHHUe. i
3.1.2.4. Pe3ynbrar BHINOJHEHWS aIMHMHHCTPATHBHOIO JASHCTBHS: PErHCTpaIlus
3agBEHMS O IPEJOCTABICHHH TOCYJapCTBEHHOM YCIYyTH H MpHUIaraéMelx K HEMy
JTOKYMEHTOB. s
3.1.2.5. OcHoBague Ui Hadaja AQIMHHHACTPATHBHOW IIPOLIEAYPHI: ABILICTCS
3aperuCTPUPOBAHHOE 3asBIICHUE ¥ JOKYMCHTEL.

o
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3.1.2.6. ConmepxaHue afMHUHECTPATUBHOTO NeHCTBHS (aAMIHHACTPATHBHBIX ,ueﬁcmnﬁ}ﬁ

MPONO/DKUTENFHOCTh Y (WIM) MAaKCHMaIbHBIH Cpok ero  (HX) BBIIIOJIHeHI/ISI
Ilpu BHeceHUM, U3MEHEHHUH U (WJTH) HCKITIOUEHUH CBEICHIH, COZIepKallluXCs B TOpI‘OBOM
peecrtpe: ik

1 melicTBHe: paCCMOTpEHUE U MPOBEPKA JOKYMEHTOB Ha KOMILUIEKTHOCTH B TequI/IeZ
pabouux nHel. B ciydae momaun HEMOIHOTO KOMIUIEKTa JOKYMEHTOB, YKa3aHHBIX B I'IyHKTe
2.6 Hacrosmero AJIMUHHUCTPATUBHOTO perjaMeHTa, OTBETCTBEHHBIM cneunaan
CTPYKTYPHOTO TIOZpa3/ielIeH!s] TOTOBUT yBeJOMJIEHHE 00 OTKa3e B IIpeloCTaBIeHUN ycnyrn
BBITIOJIHEHHE 2 JNeHcTBUA He TpebyeTcs.

2 peiicTBHe: MpoBepKa JOKYMEHTOB H THIIOBBIX (hOpPM Ha MOITHOTY M JOCTOBEPHOCTD, &
TaK)Xe CaMHX CBEJIEHUM, COAEpXKAIUXCAd B MPEICTABICHHBIX 3asBJIICHUU U JOKYMEHTaX, sB
IIENITX OLIEHKH X COOTBETCTBHS TPeOOBaHUSAM M YCIOBUSM Ha IOIy4ECHHE I‘OCYJ:[apCTBeHHOI/I
YCIYTH, a TAKKe MOATOTOBKA NPOEKTA PEIIEHHS MO UTOraM PAacCMOTPEHHSA 3ajABICHHS H
ITIOKyMEHTOB B TeUeHHe 3 pabouyux THeH.

Ilpu npeocTaBieHNy CBEACHHUH, COAEPKAMUXCA B TOPTOBOM PEECTPE:

1 pgelicTBHe: paccMOTpEeHHE 3asBIICHHS O IIPEeIOCTaBICHUH I/IH(bopMauHﬁ';
coJepixalieiicss B TOproBOM peecTpe B TeUeHHUE 3 THEH. ¥

3.1.2.7. JInaio, OTBETCTBEHHOE 3a BBIIOJIHEHHE AIMUHUCTPATUBHOU IIPOLEAYPHI:
CHELNAIMCT CTPYKTYPHOTO MOApa3ielieH s, OTBETCTBEHHBIN 3a BeJIEHUE TOPIOBOI'O PEECTpa;

3.1.2.8. PesynbTar BBITONHEHHS a[MUHUCTPATHBHON IIPOLEAYPhI: IPUHATHE PEIICHHM
¥ TIOATOTOBKA YBEJOMIEHHS O IPEIOCTABIECHHH TOCYNAPCTBEHHOM YCIyrH MM OTKase B
IIPeIOCTaBIIEHUN TOCYJapCTBEHHOM YCIyTH. it

3.1.3. PaccMoTpeHHe TOKyMEHTOB O NIPEIOCTaBICHHH FOCY IapCTBEHHOM YCIIyTH. W

3.1.3.1. OcHoBaHue ISl Hadalla aqMHHHACTPATHBHOMN HIPOIIENypbl: BHECEHBI, H3MEHEHBI
u (WIH) HCKIIOUEHHl CBEIEHUS B TOPrOBOM peecTpe WIHM HpPHUHATO pEIIeHHE O
IpeNOCTaBICHAY UHPOPMAITHH, COJePXKaIeHCcs B TOPrOBOM peecTpe/ MPUHATO pelIeHre 06
OTKa3e IpedOCTaBIIEHHS TOCYAapCTBEHHON YCIIyTH. ~

3.1.3.2. ComepxaHue aJMUHHUCTPATHBHOTO JSHCTBHUSA, IPOJOIDKUTENBHOCTE U (WIIH)
MaKCHUMAJIbHBIM CpPOK €ro BBIIOJHEHUSA: CICHHAIUCT CTPYKTYPHOTO IIOApAa3eiIeHHs,
OTBETCTBEHHEIN 33 BeJeHHE TOPIOBOrO peEecTpa IOATOTABIMBACT YBEJOMIICHHE 10
TIpeIOCTABIEHAY TOCYJaPCTBEHHOM YCIyTH MM yBeIoMIIeHHe 00 OTKa3e B IPeA0CTaBIeHHH
rocyJapcTBeHHOM ycmyru. Hampapnser pesymsTaT — IpeJOCTaBIeHHs/  OTKa3 'B
IpEeIOCTABIEHUH FOCYIApPCTBEHHON YCIYTH CIOCOO0M, YKA3aHHBIM B 3asBICHHU B TEUCHUC 1
pabodero gHs. :

3.1.3.3. JIuuo, OTBETCTBEHHOE 3a BBINOJIHEHHWE aJMUHUCTPATUBHOH IIPONEIYPHI:
CTHELHAINCT CTPYKTYPHOTO TOpa3/ieieH s, OTBETCTBEHHBIN 32 BEIEHHE TOPIrOBOTO PeecTpa;;

3.1.3.4. KpuTtepueB NpUHATHS pEIICHHAS HE NPEeTyCMOTPEHO.

3.1.3.5. PesynbTarT BBINOJHEHHS aIMUHHCTPATUBHON TMPOLENYPHI: HaIIpaBICHHS
3agBUTENIO pe3yJibTaTa IpPEeNOCTaBICHHA/0TKa3a B IPEAOCTaBICHHU rocy,uapCTBeHHon
YCIIyTH CIIOCOOOM, YKa3aHHEIM B 3asBJICHUU. L

3.1.4. Beimaua pe3yibrarta. Ry

3.2. OcoGeHHOCTH BHINOJHEHHs] AAMHHACTPATABHBIX NPOLEAYP B 31eKTPOHHOM |
dopMe NpH HpeIOCTABIEHHH roCyJaPCTBEHHOH yCJIyra o popMHpPOBAHHIO TOProBOro.
peecTpa 5

3.2.1. TlpemocTaBneHue TOCYJapCTBEHHON YCIyTH Ha EITY u IOV .HO
OCYIIECTBISIETCSI B COOTBETCTBHM ¢ DefiepalbHBIM 3aKOHOM OT 27.07.2010 Ne 210-®3 «Q6
A

.




w(;

OpraHU3aliy NPEAOCTaBICHIS rOCy 1TapCTBCHHBIX ¥ MyHUIIUIATBHBIX YCIYT», CI)e,uepanLHLif}f
3aKkoHOM OT 27.07.2006 Ne 149-®3 «O6 mrpopManuy, HHGOPMALMOHHbIX TEXHOJOTUIX H O
3ammTe HWHGoOpManuw», mHocTaHoBiIeHHeM IlpaButenscTtBa Poccuiickoili ®enepanuu OT
25.06.2012 Ne 634 «O Bugax 3J€KTPOHHOM MOAIKUCH, UCTIOIB30BaHUE KOTOPBIX ,uonycxaeTCﬁ
IpH oOpalleHnH 3a IOJlydeHIEM IOCyAapCTBEHHBIX ¥ MyHHITUNIANBHBIX yCIIyD».

3.2.2. Jlna monydenus rocyaapcrBeHHoi ycimyru depe3 EIII'Y mmm uepes II'Y JIO
3asABUTEIIO HEOOXOAUMO TIPEABAPUTENHHO IIPOUTH Ipoliece peructpaliui B Enunon CI/ICTeMe
unenTuduKanyy u ayrearudukanuu (nanee - ECHA).

3.2.3. T'ocymapcTBeHHas yciayra MoxkeT ObITh mosydeHa depes III'Y JIO, nubo 1r1epe3
EINI'Y cnemyronuMu criocobamu:

- ¢ 00s13aTeNbHOM THYHOM sBKO# Ha mpueM B komuteT MCB /OMCY/Opranuszanuto; .

- ¥ 6e3 nuuHO 9BKH Ha npueM B komuteT MCB /OMCY/Opranusanuto. v

3.2.4. JIng modydeHHs TOCyHapCTBEHHOM yciyru Oe3 NIHYHOH SBKH Ha IpHUEM B
xomureT MCB/OMCY/Opranuzaliuio 3asBUTEN0 HEOOXOAUMO IpeBapUTENBHO 0QOPMHUTE
YCHJICHHYIO KBATH(HIHPOBAHHYIO SIEKTPOHHYIO HOATHCH (namee — JII) s 3aBepeHHs
3asBJICHMS U JOKYMEHTOB, MOAAHHBIX B 3JeKTpoHHOM BHe Ha ITI'Y JIO wnn va EINT'Y. f

3.2.5. Jlna momaun 3asBinenus depe3 EIII'Y mmm depes III'Y JIO 3asButens ,I[OJI)KCH
BEITIOJTHUTD ClIeyIONIre TeHCTBHS:

a) npoiitu uaeHTHuKanuio u ayreaTudukanuio B ECHA;

6) B mmuHoM kabunere Ha EIN'Y mmum Ha III'Y JIO 3anonHUTE B 3JIEKTPOHHOM Bpme
3asBJICHHE Ha OKa3aHUe rocyapCTBEHHON yCIyTH;

B) B ciydae, €CIM 3asBUTENb BhIOpan croco0 OKa3aHWsS YCIYTHM C JMYHON SBKOH Ha
npueMm B komuter MCB /OMCVY/Oprasuzanuto — IpUIIOKHUTE K 3aABICHHIO 3IeKTPOHHBIE
JOKYMEHTEI, i

I) B Cllydae, eClH 3asdBHTeNb BBIOpan crmocob okasaHWs yCIyrH 0e3 JNHYHOH SBKHM Ha
nprieM B komureT MCB /OMCY/Opranuzanuro:

- OPHIOXKHUTH K 3asBICHUIO DJIEKTPOHHBIE JOKYMEHTHI, 3aBEpEHHBIS ycnneHHoﬁ
KBATH(PHUIIIPOBAHHON IEKTPOHHON MOIHCHIO;

- TPUIOXMTH K 3asBJCHUIO SJIEKTPOHHbIE JOKYMCHThHI, 3aBEPECHHBIC yCHICHHOH
KBATHA(UIMPOBAHHOMN 3IEKTPOHHOMN MOAMKCHIO HOTapuyca (B CIy4asX, €ClIH B COOTBETCTBHH
c TpeGoBaHMSIMH 3aKoHoAaTenscTBa Poccuiickoil Menepaliii B OTHOIICHHHM AOKYMEHTOB
YCTaHOBIEHO TPeGOBaHUE O HOTAPHAIEHOM CBHETCIECTBOBAHNI BEPHOCTH MX KOTMMH);  Hu

- 33aBEpUTH 3ajABJIEHHE YCHICHHOH KBATH(UIMPOBAHHOMW 3IIEKTPOHHON TIOIIHCEHIO;
€CJIM HHOE He YCTAaHOBJIECHO JeMCTBYIOIIMM 3aKOHOIATEIECTBOM. !

-  HAmpaBUTh  IAKeT  JJIEKTPOHHBIX  JOKYMEHTOB B KOMHTET MCEI
OMCY/Opranuzanuo nmocpeactsoM ¢yskimonana EITTY uwmm IIT'Y JIO. |

3.2.6. B pesymbrare HampaBleHHs IaKeTa JJIEKTPOHHBIX JOKYMEHTOB IOCDEICTBOM
[IT'Y JIO, nmu6o wuepes EII'Y B COOTBETCTBHM ¢ TpeboBaHWsAMH IyHKTa 3.2.5
ABTOMATH3UPOBAHHON MH(POPMAITHOHHON CHCTEMOM MEXBEIOMCTBEHHOIO 3SNIEKTPOHHOTO
B3aumMopeiicTeus JleHuHrpanackoit obmactu (manee — AWIC «Mexsen JIO») npou3BoOIUTEH
aBTOMATHYECKas PpEruCTpallys IIOCTYIHBIIErO IIaKeTa OJJIEKTPOHHBIX JOKYMEHTOB ‘H
IpHCBOEHME [AKeTy YHHKaJIBHOTO HOMepa nena. Homep nena OOCTyNEH 3asdBHTEINIO ‘B
aununoM kabunete I1I'Y JIO mam EINTY. S

3.2.7. Tlpu mpenocTaBNeHHMH TrocynapcTBeHHON ycmyru depes 'Y JIO, mbo uepes
EIIT'Y, B cay4ae eciy HarpaBlieHHbIE 3asBUTENEM (YIIOTHOMOYCHHBIM JINIIOM) 3JIEKTPOHHOZ
3agBjieHAe ¥ OJIEKTPOHHBIE JOKYMEHTH 3aBepeHBl YCHJIEHHOH KBalH(QUIHPOBaHHOH
JIIEKTPOHHOM TOANHUCHIO, OOJDKHOCTHOE JIMIO KOMHTETA MCB/OMCV/OpraHmauIm

BEIITOJIHSICT CICAYIOIINUC ,I[eI/ICTBI/I}I

s

[




a) GOpMHUPYET HPOEKT pelleHHs Ha OCHOBAaHWHM [IOKYMEHTOB, IOCTYIIMBIINX qepe3
Iy JIO, mu6o 1epes EII'Y, a Takxke JOKYMEHTOB (CBEASHUN ), TOCTYIIUBIINX nocpe)_ICTBOM
MEXXBEIOMCTBEHHOT'O B3aUMOACSHCTBUS, U TepefacT NOJDKHOCTHOMY JIMILY, HajleneHHOMy
GYHKIUSIMHY 110 TIPUHATHIO PEIIeHNS;

0) mocie pacCMOTpPEHHsl JOKYMEHTOB M IIPHUHSTHA PEIUIeHUs O I‘IpeI_IOCTaBJIeHI/II/I
rocyIapCTBEeHHOM ycIyrH (0TKa3e B IPEAOCTABICHUH I'OCYIapCTBEHHOMN yCIIyTH) 3anonH;1eT
npexycmotpenHsie B AUC «Mexsen JIO» GopMBI 0 IPHHITOM pELIEHUH U HEPEBOIUT ,ZIeJ'I J
B apxuB AUC «Mexsen JIO»;

B) YBEIOMIISIET 3asIBUTENIS O IIPUHATOM PELIEHUHM C IOMOIIBIO YKAa3aHHBIX B 3asBIeHNH
CPEICTB CBSI3M, 3aT€M HAIPaBIseT JOKYMEHT CIIOCOOOM, YKa3aHHBIM B 3asBJICHHMHU: IIOYTOMH,
au00 BBHIZAET €ro IpH JUIHOM OOpalleHWH 3asBUTENA, JTUOO0 HaIpaBIIET 3JIeKTp0HHLIH
IOKYMEHT, IIONNMUCAHHBIA YCHIJIEHHON KBalIU(PUIIMPOBAHHOM >SIEKTPOHHOMI IIOI[III/ICB:’EO
JOJIKHOCTHOTO JIUIIA, MPUHABIIETO peleHre, B JINUHbIM KaOWHET 3asiBUTEIS. ;

3.2.8. IIpu mpemocraBieHun rocynapcteHHO# yciryru depes III'Y JIO, nubo qepes
EIII'Y, B ciy4ae eciiy HalpaBJIeHHbIE 3aBUTENEM (YIIOJTHOMOYEHHEIM JIMLIOM) 3IEKTPOHHOE
3adBJICHHE W DOJISKTPOHHBIE JOKYMEHTHl HE 3aBEPCHBl YCHIICHHOM KBaJII/I(i)I/IHI/IpOBaHH(‘)'
SIIEKTPOHHOM IOJIHCHIO, AODKHOCTHOe nuio komurera MCB/ OMCV/OpraHmauI/m
BBITIOJIHSET CIENYIOIINe JIeHCTBUA:

dbopmupyet depes AUC «Mexsen JIO» mpurnamenue Ha IIpHEM, KOTOPOE JIOIDKHO
colepXxarth cieiyiomyoo uHpopMmanuio: aapec komurera MCB /OMCY/Opranuzanvu, B
KOTOPYIO HeOOXOIUMO OOpATUTECS 3asBUTENIO, JaTy M BpeMs IIpHeMa, HOMep OYepeily;
HAeHTHGUKAITMOHHBIM HOMEep NIPUTTIallleHus] U IIepedeHb TOKyMEHTOB, KOTOPhIE Heo6xo,uHM6
npeacraBuTs Ha npueme. B AUIC «Mexsen JIO» nemo IepeBOAUT B CTATyC «3a$IBI/ITeJIB
TIpUTIAlIeH Ha TIPUeM. ¥

B ciryuae HeslBKY 3asBUTENS Ha IPUEM B HA3HAYCHHOE BPEMS 3asBIICHHUE H szKyMeHTBI
xpansitess B AUC «Mexsen JIO» B Tedenue 30 KaleHNapHBIX IHEH, 3aTeM NOJDKHOCTHOE
nuno xomurera MCB /OMCY/Oprasu3aniy, HaJeleHHOE, B COOTBETCTBHHU C JOJDKHOCTHBIM
periamMeHToM, QYHKIMSIMHA [0 TpHEMy 3asBleHHH M HoKymeHTOB uepes III'Y JIO, J'II/I60
yepe3s EIII'Y nepeBomut qokymMeHTsl B apxus AVIC «Mexsen JIO». i

3asgBUTENH TOJDKEH ABUTHCS HA IPHEM B YKa3aHHOE BpeMs. B ciydae, eciu 3asBUTENb
SBHJICSL TIO3XKe, OH OGCIyXKHBAaeTCS B IOPSAKE JKHBOW odepenu. B mo6oM U3 Ciryduaes
NOIDKHOCTHOE o KomuTera MCB /OMCY/Oprauunsaiu, BeIyIuee IprueM, oTMedaeT (ake
sBku 3assutenst B AVIC «Mexsen JIO», nemo mepesoaur B craryc «Ilpwem 3asBHTENs
OKOHYEHY.

IMocne paccMOTpeHMs JOKYMEHTOB U IPUHATHA PelIeHHs O MIPEIOCTaBICHUH (OTKa3e' B
IPeOCTaBICHHIH) FOCYJaPCTBEHHOMN YCIIyTH 3all0JHseT npeaycMoTpennsie B AUC «Mexsen
JIO» (hOpMEI 0 IPHHATOM pelieHnn | nepeBoauT geio B apxus AUC «Mexsen JIO». R

JomxaoctHoe nuno komureta MCB /OMCY/Opranusanyy yBeAOMIISIET 3aBUTENS 0
IPUHSTOM pEIIeHUH C [IOMOIIBIO YKa3aHHBIX B 3asBJICHUU CPEICTB CBSA3H, 3aTEM HaIPaBIIACT
JTOKYMEHT CIIOCOGOM, YKa3aHHBIM B 3asiBIICHHU: B IIMCHMEHHOM BHIE MOYTOMH, 1100 BEIAST
ero mpH JudHOM obpamenun 3asButens B komureT MCB /OMCY/Opraunsauus, 60”8
I['BY JIO «M®LI», 6o HampapiseT 3IeKTPOHHBINA TOKYMEHT, IIOATMCAHHBIM yCHICHHOH
KBaTH(UIMPOBAHHON SIIEKTPOHHOM ITOIIHCHIO JODKHOCTHOTO JIUIA, IPHHABIIETO PEIICHUE;
B nuHbli kabuaet [1T'Y JIO unum EINY.

3.29. B ciy4ae IOCTyIUIEHWsS BCeX MOKyMEHTOB, YKa3aHHBIX B IIyHKTe 2. 6
HACTOSINEr0 aIMMHECTPATHBHOTO perjiaMeHTa, M OTBEYaIOIMX TpeOOBaHUSM, B dbopme
5IEKTPOHHEIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB), YIOCTOBEPEHHBIX
YCHIEHHON KBaJIMGUIMPOBAHHOW OJEKTPOHHOM MOIMHUCHIO, [THEM oOpatieHusa  3a




: R
MIPEIOCTABIICHHEM TOCYJAapCTBEHHOM YCIyI'M CUMTaeTCs JlaTa perucTpalud IpHeMa
noxkymenToB Ha [1I'Y JIO unu EITTY.

B ciy4ae, ecnu HanpaBiieHHBIE 3asBUTENEM (YIIOTHOMOYEHHBIM JIMIIOM) 3JIEKTPOHHOL
3ajBJICHHE M JOKyMEHTBl HE 3aBEpeHbl YCHWICHHOH KBaIM(HUIMPOBAHHOHN 53JEKTPOHHQH
IIOATIMCHIO, OHEM OOpameHus 3a NpPeOCTaBIIEHHEM T'OCYIapCTBEHHON YCIYTH CUHTAETCH
naTta nuyHOM sBKU 3asBuTels B komurer MCBh /OMCY/Opranuzanuio ¢ npenocraBieHueM
JOKyMEHTOB, yKa3aHHBIX B ITyHKTe€ 2.6. HacTOSIEro aJMUHUCTPATHBHOTO periaMeHTa, U
OTCYTCTBHSI OCHOBaHHWH, yKa3aHHBIX B myHKTe 2.10. Hacrosmero AJIMHHHCTPATUBHOFO
pernaMeHrTa. o

NuadopmupoBaHue 3asBUTENS O X0e U pe3ybTaTe IpeloCTaBIeHHUs roCy1apCTBEHHOM!
YCIYTH OCYIIECTBISIETCSI B DJJIEKTPOHHOH (QopMme dYepe3 INHWYHBIN KaOWHET 3asBUTENS;
pacnionoxeHHbId Ha [1T'Y JIO, 1u6o wa EITY.

3.2.10. Komutrer MCBhb /OMCY/Opranuzamus OpH HOCTYIUICHUHM OOKYMEHTOB OfF
sagBuTens nocpeactBoM MY JIO mmu EIII'Y mo TpeGoBaHuio 3asBHUTENs HalpaBisiel
pe3ynsTaT MPEINOCTABICHUS YCIYyrd B (opMe 3JIEKTPOHHOTO IOKYMEHTa, IOANHCAHHOI®
YCHJICHHONM  KBaTU(PUUMPOBAHHON  SIIEKTPOHHOW ITOANMCBHIO  JNOJDKHOCTHOIO  JIMIG)
IIPUHSABILIETO pelleHre (B 3TOM ciydae 3asBUTEND IPU IToAa4e 3arpoca Ha HpeLLOCTaBneHHe
YCIYyTH OTMEYaeT B COOTBETCTBYIOIIEM IT0JIe TaKyl0 HEOOXOAUMOCTD)

Brimaua (HampaBiieHHE) D3NIEKTPOHHBIX JOKYMEHTOB, SIBIAIOIIUXCS pe3yJIBTaTOM
MIPENOCTABICHNUsT TOCYNapCTBEHHOH YCIYTH, 3asABUTENI0 OCYIIECTBISIETCS B OCHB
perHCTpalMil pe3yJjbTaTa IPEeNOCTaBICHHs] I'OCYJapcTBEHHOM yciayrH komureromMm MGEh
/OMCY/Oprasuzanueii.

3.3. Oco0eHHOCTH BbINOJHEHNN AAMHHHCTPATHBHLIX Iponeayp B
MHOro(pyHKIIHOHAJILHBIX HEHTpax

3.3.1. B cay4ae momauu mokymeHToB B Komurer MCB /OMCY/Opranuzanuio
mocpenctsoM ['BY JIO «M®Lly cnenmamuct I'BY JIO «MOLl», oCymecTBIAOMAN TPHEM
JOKYMEHTOB, IIPEICTaBICHHBIX M IONyYeHHS TIOCYJapCTBEHHON YCIyTH, BBHIIIOJIHAET
CIEAYIOIIUE NCUCTBUSL: : st

a) olpeAeIsieT mpeagMeT OOpalIeHus; b

6) yIOCTOBEPAET JMYHOCTH 3asBUTENS HIH JHYHOCTE M IIOJTHOMOYHS 3aKOHHOIO
IIPEACTABUTENA 3asIBUTENS — B Clydae oOpalieHusa GU3NIECKOro JIMIa;

B)YZOCTOBEPSET JTUYHOCTh U IOJTHOMOYMS IIPEACTABHTENS IOPUIUYECKOro JIUIa KM
WHIABUAYAJIBHOTO IpEANpUHUMATENs — B Cllydae OOpalleHMs IOpHUAMYECKOTO JIHIla WM
HHIUBHIYAIBHOTO MPeAITpUHAMATEILS; i

I') IPOBOJIUT MPOBEPKY IIPABIIIEHOCTH 3alIOJHEHUS OOpallleHus;

1) IIPOBOJUT IPOBEPKY YKOMIIUIEKTOBaHHOCTH MAKETa JIOKyMEHTOB; \

e) OCYIIECTBISEeT CKAHMPOBAaHHWE IPEACTABICHHBIX JOKYMEHTOB, (HOpMHpYyeT
SIIEKTPOHHOE [0, BCE MTOKYMEHTHI KOTOPOTO CBS3BIBAIOTCS €IUHBIM YHUKAIbHBEM
UIeHTUGOUKAITMOHHBIM KOZOM, IO3BOJIIOIIUAM YCTAaHOBUThH IPUHAIJIEKHOCTD I[OKYMGHTOB
KOHKPETHOMY 3asBHTEIIO U BUIY 0OpalleHus 3a rOCYyAapCTBEHHON yCIyro; N

’K) 3aBepseT BIEKTPOHHOE JEJI0 CBOEH 3IEeKTPOHHOM noanmucero (aanee - O1D);

3) HampaBiseT KONHM JOKyMEHTOB M pEecTp JOKYMCHTOB B  KOMHUTET
MCB/OMCY/Oprasu3anuio: Bt

- B SIEKTPOHHOM BHE (B COCTaBe IIAKETOB JJIEKTPOHHBIX JeN) B JCHb o6pa1ueH1/m
sagsutens B 'BY JIO «M®LI»;

- Ha OyMaXHBEIX HOCHTENsX (B cioydae HEoOXOHMMOCTH — 00s3aTeNBHOTO
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IIpeAOCTaBIeHNS OPUTHHAIOB JOKYMEHTOB) - B TeueHue 3 pabodyux gHelt co qHA 06pa1ueHI/m
3asgBurens B I'BY JIO «M®Il» mocpeacTBOM KypbepcKOM CBSI3H, C COCTaBICHHEM onncn
nepeaBaeMbIX IOKYMEHTOB, C YKa3aHHEM JaThl, KOJUYECTBA JIUCTOB, (haMUIIUH, ,Z[OJI)KHOCTI/I
U [IOAIIACaHHbBIE YIIOMHOMO4YeHHBIM crienuanrucToM ['BY JIO « M®PLD».

Ilo oxoHuaHum mnpueMa AOKyMeHTOB chenuamuct IBY JIO «MCI)LI» BI:II[aeT
3asBUTENIO PaCIMCKy B IpHeMe JOKYMEHTOB.

3.3.2. Ilpm yka3aHuUM 3asBUTEIEM MeCTa T[IOJYUYCHHUS OTBETa (pe3an.TaTa
IpeOCTaBJIeHUs TOCYAapCTBeHHOM yeryru) nocpeactsoM I'BY JIO «M®Il» momKHOCTHOE
mato  xomurera MCB  /OMCVY/Opranusaimy, OTBETCTBEHHOE 33  BBINOJIHCHHE
aJIMMHUCTPATHBHOM Mpouenypsl, nepenaer creruanucry ['bY JIO «M®Ly mms nepenayu. B
coorBerctByomee IBY JIO «M®Ll» pesyasrar OpedOCTaBICHUS YCIYTH IS €ro
MocJieyronieil BIAauu 3asBUTEIIO:

- B DJIEKTPOHHOM BHJE B TedeHue 1 pabodero IHS CO OHS IPHUHATHSA peIIIeHI/ISI‘O
IIpeIoCTaBIeHNH (OTKa3e B IPeOCTaBICHUH ) TOCYJapCTBEHHON YCIyTH 3asBUTEIIIO; .

- Ha OyMa)XHOM HOCHTelle - B CpOK He Oojee 3 pabouux qHed co IHA HpI/IH}ITI/Iﬂ
pelleHus O MpefocTaBieHWH (OTKase B IIPEJOCTABICHHWH) TIOCYJapCTBEHHON yCIyTH
3asBUTEIIO, HO He MOo3[Hee ABYX paboumx IHeW OO OKOHYaHWs CpoKa MPENOCTaBICHHA
YCIIyTH. 7

Cremuamuct I'BY JIO «M®L]», 0OTBETCTBEHHBIN 3a BbIAa4y JOKYMEHTOB, IOJIYYEHHBIX
ot xomurera MCB /OMCY/Opranuzanuy 1o pesyjibraTaM pacCMOTPEHHSI IPEACTaBICHHbBIX
3asBUTENEM [OKYMEHTOB, He Ho3IHee JBYX JHeif ¢ JaThl MX IONydYeHHs oT Komurera MCB
/OMCY /OpraHusaimy CcoOOLIaeT 3asBUTENI0 O IMPHHATOM DELIeHWH 10 TeledoHy (c
3aIIMCHIO JaThl U BpeMeHH Telle(OHHOTO 3BOHKA MM ITOCPENCTBOM CMC- I/IH(bopMHpOBanI), a
TaKXe O BO3MOXXHOCTH nojydeHus JokyMeHToB B I BY JIO «M®L».

s

4. ®opMBbI KOHTPOJIA 32 HCHOJHEHHEM AAMHHHCTPATHBHOIO perjiaMeHTa 1o |
NpeaoCTABIEHHIO FOCYAAPCTBEeHHOH YCIyru 1o GOpMHPOBAHHIO M BeIEHHIO TOProBoOro!
peecTpa, a TAKsKe NpeJoCcTaBIeH sl HHPOPMALHH, COAepPKAalelicsi B TOProBOM peecTpe
4.1. TTopsimoK OCYHIECTBICHHS TEKYIIEr0 KOHTPOJIS 38 COONIOACHUEM U HCHOHHeHHeM
OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMIIAMU ITOJIOKEHUH AIMUHHACTPATHBHOIO PETJIaMEeHTa: i
MHBIX HOPMATUBHEIX IPABOBBIX aKTOB, YCTAHABIUBAIOMIMX TPeOOBaHUSA K TIPeIOCTABIICHIO
rOCYJapCTBEHHOM YCIYTH, a Takoke IPUHATHEM PEIIeHUH OTBETCTBEHHBIMH JIMLIAMHU. L@
Tekymuii KOHTPOIb OCYIIECTBISETCS OTBETCTBEHHBIMH CIEIMATIMCTAMH KOMHUTETa

MCB /OMCY/Opraiuzanyy o KaXAoH Npoleaype B COOTBETCTBHH C YCTAaHOBJICHHBIMH
HACTOALIMM AJMUHHCTPATUBHBIM PETJIAMEHTOM COACp)KaHHEM IEHCTBHH W CpOKaMu ux
OCYIIECTBIEHHS, & TaKkke IyTeM IPOBEICHHS pPyKOBOAWTEIEM  (3aMeCTHUTeNEM
pPYKOBOAMTeNA, HadansbHuKoM otiena) komurera MCB /OMCY mpoBepoK HCIIOTHEHMS
MTOJIOKEeHMI HAacTOAMEro AIMUHUCTPATHBHOTO PeriaMeHTa, MHBIX HOPMATHBHBIX IIPaBOBBIX
aKTOB. i
4.2. TTopsmox ¥ IEpHOIUIHOCTD OCYILIECTBIICHHMS MIAHOBBIX ¥ BHEIIIAHOBBIX HpOBCpOfK
IIOJIHOTHI M KQUeCTBa IIPeI0CTaBIIeHUS FOCY4apCTBEHHOM YCIIYTH. He
B nemsax ocCyIIecTBIEHHS KOHTPOJIS 3a IIOJHOTOM H Ka4eCTBOM l'IpeI[OCTaBJIeHI/Iﬂ
rOCyIapCTBEHHOM yCIyTy POBOJATCS IJIAHOBbIE ¥ BHEIIIAHOBBIC MIPOBEPKH.
IT1aHOBBIE MPOBEPKH MPEIOCTABICHUS FOCYAaPCTBEHHON YCIYyTH IIPOBOJIATCSA HE Yarle
OIHOTO pa3a B TOA B COOTBETCTBHMH C IUIAHOM INPOBECHMA IMPOBEPOK, YTBEPXKACHHBIM
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pykosoautenem komurera MCB /OMCY. o




Ipu npoBepke MOIYT pacCMaTpPUBATHCSA BCE BOIMPOCHI, CBA3AHHbIE ¢ TIPEIOCTABIEHUEM
TOCYJapCTBEHHOM yCITyTH (KOMIUIEKCHBIE IPOBEPKH), WM OTASIBHEINA BOIPOC, CBA3aHHBIN €
IIPEAOCTABICHHEM I'OCyAapCTBEHHOM YCIIyTH (TEMaTHIECKHE IIPOBEPKH). A

BHeruiaHoBbIe NPOBEPKH NPENOCTABICHUS TOCYAAPCTBEHHOM YCIyTH IPOBOAATCA no
oOpanieHusIM (GU3NYECKUX, IOPUIWYECKUX UL ¥ WHIWBHUIYAIBHBIX npenanHnMaTenen
oOpalieHusIM OpraHOB I'OCYAapCTBEHHOM BIIaCTH, OPraHOB MECTHOTIO CaMOYMpaBICHHS, UX
JOJDKHOCTHBIX JIHI[, a TaKKe B IeNAX HPOBEPKH YCTPaHEHHs HApYIIEHMU, BHITBICHHBIX H
XOle TPOBENCHHOM BHEIUIAHOBOM NPOBEPKH. YKasaHHbIE OOpallleHus TIOJJexar
PETHCTpallii B J€Hb HMX IIOCTYIUIEHHS B CHCTEME 3JIEKTPOHHOIO JOKYMEHTOOGOpOTa i
nenonpousBogcrsa komurera MCh /OMCY/Opranu3zanum.

O mpoBeleHMH TIPOBEPKH  M3faeTcs OpaBoBod  akT  kommTera MCE/
OMCY/Opranuzaniui 0 TNpPOBEACHUHW MPOBEPKHA HCIIOJTHEHUS A):[MHHHCTpaTHBHor‘o
perjiaMeHTa 10 IIPegOCTaBIEHUIO FOCYIapCTBEHHOM YCITyTH. b

ITo pesynbTaTaM MpOBeeHHUs IPOBEPKH COCTABJIAETCS aKT, B KOTOPOM JIO/IKHEI OBITH
yKa3aHbl JOKyMEHTAILHO IIOATBEPXKICHHbIE (aKThl HApyIICHWH, BBHISBICHHBIE B XOJC
IPOBEPKH, WIIM OTCYTCTBHE TAaKOBBIX, & TaK)Ke BBIBOJBI, COIEpIKaIle OIEHKY ITOJHOTHI i
KadecTBa IIPENOCTAaBICHHS TOCYNAPCTBEHHON YCIYTH M TPEIIOXCHHS IO YCTPAHESHHR
BBIABJICHHBIX IIPHU IIpoBepKe HapyuieHuil. IIpu npoBeneHnH BHEIUIaHOBOM IPOBEPKH B aKTe
OTPaXKarOTCs. PE3yJIBTATHI [IPOBEPKU (DAaKTOB, H3N0KEHHBIX B OOPAILEHNH, & TAK)XKe BEIBOABI 1
MPEIJI0KEHNS 110 YCTPAaHEHUIO BBISBICHHBIX IIPU IPOBEPKE HAPYILUECHU. |

ITo pe3ynpraram paccMoOTpeHHs oOpalleHuit JaeTcs MUChbMEHHBIM OTBET.

4.3. OTBEeTCTBEHHOCTh IOJDKHOCTHBIX JIMI[ 3a pEelleHUs U ACHUCTBHI (6eszxencmne);
IpUHUMaeMble (OCyIlleCTBIsIeMble) B X04€ IIPENOCTaBICHUA TOCyTapCTBEHHON yCIyrd.

JIOIDKHOCTHBIE JIAIA, YIOJHOMOYEHHLIE HA BbHIMOJHEHWE AJIMUHHUCTPATHBHEK
NeHCTBUM, IIPEAyCMOTPEHHBIX HACTOSALMM AJIMHHUCTPATHBHBEIM DPETJIAMEHTOM, HeECYT
IEPCOHANBHYIO ~ OTBETCTBEHHOCTh 33  COOMIONEHMEM  TpeOOBaHHil  NefCTBYIOIMX
HOPMATHBHEIX IIPaBOBHIX aKTOB, B TOM 4YMCJIe 32 COOJIOJEHHEM CPOKOB BBIIOJHEHUS
aMAHHACTPATUBHBIX JIGHCTBHIA, IIOJHOTY HX COBEpIIEHHS, COONIONECHHE NPUHIMIOR
ITOBEJIEHUS C 3asBUTEIISIMU, COXPAaHHOCTE JOKYMEHTOB. i

PykoBoautens xomurera MCB/OMCY HeceT mepCOHalIbHYIO OTBETCTBEHHOCTH 3a
obecrieueHre MpeIOCTaBIIeHN rOCy/1apCTBEHHOM YCIyTH.

PaGortuuxku  komureta  MCB/OMCY/Opranuzamuu  IIpu npe,uOCTaBJIeHH'_IJI
TOCYJIapCTBEHHOHN YCIIYyTH HECYT IIE€PCOHAIBHYIO OTBETCTBEHHOCTb: o

- 33 HEHCIIOJHEHUE WM HeHaJylexalllee HCIIONHEHHUE aIMHMHHCTPATHBHBIX npoueuyp
IIPH IIPEeIOCTaBIEHUY TOCYAaPCTBEHHOH yCIyTH;

- 3a JelictBua (Oe3meiicTBHE), BICKyIIMe HapylleHUE NpaB M 3aKOHHEIX HHTepecoB
GbU3MIECKIX WU FOPUANYECKUX JIUL, HHANBAAYATbHEIX IIPEAIPUHUMATEEH. e

JIOJKHOCTHBIE JIMIA, BUHOBHBEIE B HEWCIIOJIHEHHH WM HEHA/JIe)KAIleM HCIIOIHEHMH
tpeGoBaHuii  HacTosIIero  AJIMHUHHCTPaTHBHOIO  DerIaMeHTa, IPHUBIEKAIOTCI K
OTBETCTBEHHOCTH B IIOpPAJKE, YCTAaHOBIICHHOM ,D;ef/iCTBYIOIIII/IM 3aKOHOI[aTeJIBCTBOM
Poccuiickoit denepamuu.

4.4. KoHTponms 3a COOMIOOeHMEM JODKHOCTHBIMH jmuamu I'BY JIO «M<DL[»
[TOCIICIOBATEILHOCTH NEUCTBHI, ONpefeNeHHbIX aJIMUHUCTPATHUBHLEIMU IIPOLEIypaMH,
IpedyCMOTPEHHBIME ~ HACTOSIAM  AJMUHUCTPAaTHBHBIM  PETJIAMEHTOM, OCYILIECTBIIEE
pykoBogutens I'BY JIO «M®PL».




5. locyneOHblii (BHecy1e0HbIi) MOPAXOK 00:KAJOBAHUS pellleHUi U geiicTBuii
(Oe3neiicTBHs) opraHa (OpraHH3alHH), IPEAOCTABJIAIOIIET0 rocyJapCTBEHHYIO YCJIYIYy:
a TaKiKe JOIKHOCTHBIX JIHI, FOCYAaPCTBEeHHbIX, MYHHUHNAJBHBIX CJHYKANHX
A
5.1. 3agBuTenu OO UX MPEACTABUTENIN UMEIOT MPAaBO Ha JocydeOHoe (BHECYAeOHOE)
obxkanoBaHue penieHUR U AeicTBuil (0e3nefCTBHS), IPUHATHIX (OCYIIECTBISEMEIX) B xo}.:té
IIPEAOCTAaBICHUS rOCyAaPCTBEHHOU YCIYTH. !
5.2. Ilpenmerom pocyzeOHOro (BHeCyaeOHOTrO) OOXKAJOBaHUS SIBISIETCS PEHICHUES)
netictBue (Oe3gefictBue) komurera MCB /OMCY/OpraHuzaiuy, ITODKHOCTHOTO JIHIA,
rOCYJapCTBEHHBIX UM MYHHIIUNAIBHBIX CIIYXAaIIUX, OTBETCTBEHHBIX 3a MpPENOCTABICHUE
roCyAapCTBEHHOH YCIYTH, B TOM YHCIIE: ‘
1) mapymieHme cpoka perucTpaldd 3amnpoca 3asBHUTENIS O TpesIoCTaB/IeHIH
roCyJJapCTBEHHO! yCIIyTH;
2) HapylIeHMe CpoKa NPeJOCTaBICHHs TOCYJapCTBEHHOMN YCITyTH;
3) TpeGoBaHue y 3asBUTENA IOKYMEHTOB, HE MNPEIYCMOTPEHHBIX HOPMATHBHBIMH
IpaBoBBIMH akTaMu Poccuiickoli ®denepanuu, HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMi
Jlennnarpanckoif 0o0macTH, MyHHUIIUNAIBHBIMA IMPABOBBIMH aKTaMH I IIPEeXOCTaBIICHUS
roCcyJlapCTBEeHHOH yCIIyTH; o
4) oTka3 B IpuUeMe JOKyMEHTOB, IIpeIOCTaBI€HHE KOTOPBIX IPEXYyCMOTPEHO
HOPMAaTHBHEIMM IIPaBOBBIMHU akTaMu Poccuiickoii denepanuu, HOpMATUBHBIME HPABOBEIMHE
aktamu JleHuHrpagckoif o0macTH, MYHHUIUNAIBGHBIMM IIPaBOBBIMM  aKTaMH  JJId
IIpENOCTABICHUS TOCYJapCTBEHHON YCIyTH, Y 3asIBUTEIIS; &
5) oTka3 B IpenoCTaBIE€HUU TOCYJapCTBEHHOI YCIyTH, €ClIi OCHOBAaHHUS OTKasza He
HpeNyCMOTPEHBI (PeaepantbHbIMA 3aKOHAMM W IPHHATEIMA B COOTBETCTBMU C HAMH WHBIMHA
HOpMAaTUBHBIMU IpaBoBBIMH akTamu Poccuiickoit deneparuu, HOpMaTUBHBEIMU ITPaBOBBIMUI
akTamu JIeHUHrpajcKoit 061acT, MyHULIMIATEHBIMU ITPAaBOBEIMH aKTaMU; gis
6) 3arpeboBaHue C 3asABUTENS NPH IIPEIOCTABISCHUN I'OCYIapCTBEHHOM YCIIyTH IUIATBY,
HEe TIpeAYyCMOTPEHHOH HOpMAaTUBHBIMH IIpaBOBbIMU aKTamu Poccuiickoii ®enepanuu,
HOPMATHBHBIMH IIpaBOBBIMM akTamMu JIeHMHrpaigckod o6nacTd, MyHUOMIAIbHBIMU
[IpaBOBBIMU aKTaMU;
7) oTKa3 opraHa, IpeIOCTaBJIMIOMEr0 TOCYIapCTBEHHYIO YCIIYTY, JODKHOCTHOTO JIULA
opraHa, MNPeIOCTABIISIONMIET0 TOCYIAapCTBEHHYIO YCIYTY, B HCIPABICHUM OIYIIEHHBIX
OTIeYaTOK ¥ OINHOOK B BRIAHHBIX B pe3yJibTaTe IMpeAOCTaBIEHUs IOCydapCTBEHHOU ycnyrn
IOKyMEHTax JIn00 HapyllleHUEe YCTAHOBICHHOIO CPOKa TAKUX UCIIPABICHUM.
5.3. XKanoba momaercs B MUCbMEHHOM GopMe Ha OyMa)kHOM HOCHUTEIE, B 3JIe1<Tp0HH0H
dopMe B OpraH, NpPEJOCTABIAIOIIAIN TOCYIapcTBEeHHYIO yciuyry. JKamoObsl Ha perreHus
IPUHATEIE PYKOBOIWTENIEM OpraHa, IIPeAOoCTaBAIONIEr0 TOCyAapCTBEHHYIO YCIyry,
IIOJAIOTCS B BBHINIECTOSAIMM opraH (MpH €ro HaIW4uy) Jub6O B Cilydae €ro OTCYyTCTBHI
paccMaTpUBAIOTCS  HETIOCPEACTBEHHO  PYKOBOAMTEIEM  OpraHa, IIPEIOCTaBIISIOIIETO
rOCyJIapCTBEHHYIO YCIIYTY.
Xano6a mMoxxeT ObITH HaIpaBlieHAa IO IIOYTE, C HCIIOIB30BaHUEM HHQOPMAIMOHHO-
TeJIEKOMMYHUKAIHOHHOW ceTH "VHTepHeT", emMHOro Ioprajga TIOCYyIapCTBEHHBIX U
MYHHIMITATBHBIX ~ yCIyr  JUOO  PErMOHAIBHOIO  IIOpTajla  TOCYHapCTBEHHBIX U
MYHHIUATATBHBIX YCIYT, @ TAKKe MOXKET OBITh IPUHATA IIPY JIMYHOM IIpHEMe 3asiBUTEIIS.
Kano6a MoxeT ObITh mojana 3asButeneM depes ['bY JIO « M®PLI». IIpu moctyenu#
xano6s1 TBY JIO «M®L]» obecnednBaet ee nepeaady B yIOTHOMOYECHHEIM OpPraH B IMOPSIKE
¥ CpPOKH, KOTOPBIE YCTAaHOBJICHHl COTNAIICHHEM O B3aUMOJCHCTBHH, HO HE noanee
CIENYIOMEro paboyvero IHs CO THS MOCTYIUICHHS KaIo0HL. R
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XKanoGbl Ha pemieHUs, NPUHATBIE PYKOBOAHWTEIIEM OpPraHa, npeILOCTaBnﬁlomefS
TOCYIapCTBEHHYIO YCIIyTy, MOJAIOTCA KypHpylolmeMy Bulle-ryGepHaropy JIeHMHIpaackoi
obnactu, 3amecturemo Ilpencexartens IlpaBurenscTBa JleHWHTpaacKoW obOiacTv U (HJIPI)
['y6epuaropy JleHunrpanckoit o6nacTu. o

5.4. OcHoBaHmeM [ Havajla MPOUEAYpPH JocyAeOHOTO (BHecyne6Hord‘5

00KaJIOBaHHS SBIISETCS nomavda 3asiBHTCIIEM xcano6m, COOTBGTCTBYIOH.ICI/I Tpe60BaHI/I}IM
A

yacTH 5 ctateu 11.2 @egepansuoro 3akoda Ne 210-03.

B nuceMeHHOI Xxanmobe B 00s3aTeNbHOM IOPSIIKE YKa3bIBAECTCS:

- HaUMEHOBaHWE OpraHa, IPEIOCTABIAIONIEr0 TOCYJApCTBEHHYIO  YCIYTY;
JOIDKHOCTHOTO JIMIA OpraHa, IPeJOCTABISIONIET0 TOCYNapCTBEHHYIO —YCIYTy, 6o
roCyJapCTBEHHOI'O MY MYHHIUIIATBHOIO CIYXXAalllero, pelleHus U JeiCTBUS (663I[eI/ICTBI/I@)
KOTOPBIX 00XKaIyIOTCS;

bamMunuio, UMs, OT4ecTBO (IIOCleHee - TPU HAJIUYHH), CBEACHHA O MecTé
KUTENBCTBA 3asBUTENS - (DU3UUYECKOrO JIMIA K00 HAUMEHOBAHHE, CBEIECHUS O MECTE
HaXOXKACHUS 3asBUTENA - IOPUAMYECKOro JHIla, a Takke HoMmep (HoMmepa) KOHTaKTHOI"g
TenedoHa, aapec (agpeca) IIEKTPOHHONW IMOUTHI (IIpH HAJNW4YMKM) W IOYTOBBIA aipec, n?o
KOTOPBIM JOJDKEH OBITH HAIIPABIIEH OTBET 3asBUTEIIO;

- cBeleHHS 00 OOXayeMbBIX pelIeHusX U JAeHCTBUsSX (0e3meiicTBUM) opraHa
IPENOCTABIAIOMETO  TOCYHAPCTBEHHYIO  YCIOYry, JAOJDKHOCTHOIO  JIMIA  OpraHd,
IPEAOCTABNSIOMET0  TOCYNApCTBEHHYIO  YCIyry, JHMOO  TOCYIapCTBEHHOIO — WJHA
MYHUIIUIIAJIBHOT'O CIIyXXalIlleTo,

- TOBOJBI, HA OCHOBAaHWU KOTOPHIX 3asSBUTENb HE COMVIACEH C PEIICHUEM U I[eI/ICTBI/IeM
(6e3pelicTBUEeM) OpraHa, IPENOCTABISAIOMEr0 TOCYJApCTBEHHYIO YCIYTY, IODKHOCTHOIO
JHIa OpraHa, IpeJOCTaBISIOIIero rocyJapCTBEHHYIO YCIyTy, THOO rocydapCTBEHHOIO MM
MYHULOHUIAIBHOTO CIIy>Kamiero. 3asBUTeNIEM MOTYT OBITh NPeNCTaBIEHBI OKYMEHTHI (rrpm
HaJW4YWH ), TOATBEPKIAIONMINE JOBOABI 3asBUTEIIS, TUOO X KOIUH.

5.5. 3agButenr wuMeeT TMpaBO Ha IMOJydeHHe UHpoOpManuu u ,HOKyMeHTOB,
HEOGXOIMMBIX JUIS COCTAaBICHMA M OGOCHOBAaHHS JKaloOBl B CIydasX, yCTaHOBICHHBIX
crarbeit 11.1 ®enepansHoro 3akoHa Ne 210-®D3, npu yciaoBHH, YTO 3TO HE 3aTparuBack
npasa, cBOOONBI M 3aKOHHBIE MHTEPECH APYTHMX JIMI, U €CJIH YKasaHHBIE HH(pOpMamus U
OOKYMEHTBI HE COJIep)XaT CBEIEHMS, COCTAaBISIOMIMX TIOCYJAapCTBEHHYIO WM HHYK)
OXpaHseMyIO TailHy. A

5.6. XKamo6a, mocTynuBIlias B Oprad, NPeAOCTABISIIONIMN rOCYIapCTBEHHYIO YCIIYIy;
HOIUIE)KUT PACCMOTPEHMIO JIOJDKHOCTHBIM JIMIIOM, HAJelIeHHBIM IIOJIHOMOYHSIMH TI0
PacCMOTPEHHIO XKaJlo0, B TeUeHHEe MATHAANATH pabodymx IHEH CO JHs €€ perucrpaluu, a:s
ciydae oOOaJOBaHMS OTKaza OpraHa, IIPEeIOCTaBISIONIET0 TOCYIapCTBEHHYIO YCIyry;
JOJKHOCTHOTO JIMIA OpTaHa, IPEeJOCTABISIOLIEr0 IOCYyAapCTBEHHYIO YCIyTy, B IIpHEMe
JIOKyMEHTOB y 3asBUTEJI JOO B HCIPABICHUH JOITYIISHHBIX OIEYaTOK M OMIMOOK WK iB
cIydyae 00KaTOBaHHMs HApPYINEHHs YCTAHOBJIEHHOTO CPOKa TaKWX WCIIPABIEHHM - B TCUCHH®
IIATH pabouyuX AHe# co IHS ee pEerucTpalyu. 82

577. Tlo pesynpraram pacCMOTPEHHSA JKANOOBl OpraH, IPEIOCTABJIAIOIINH
rOCyJapCTBEHHYIO YCIYTY, IPUHHMAET OJHO U3 CIEAYIOINX PEIICHU: :

1) ymosnersopsier xano0y, B TOM 4Hcie B (GopMe OTMEHEBI IPHUHATOTO PEIICHUS,
UCIpAaBIeHUs OIYIIEHHBIX OPraHoM, NPEJOCTABILIOMKM  TOCYAapCTBEHHYIO YCIYTY)
OIeYaTok U oIMMOOK B BEIIAHHBIX B Pe3yNIbTaTe MPeNoCTaBiIeHUs IFOCYAapCTBEHHOMN yCyTR
JIOKyMEHTaX, BO3BpaTa 3asBHTEIIO JECHEXHBEIX CPEICTB, B3UMAaHUE KOTOPBHIX HE
IpeIyCMOTPEHO HOPMAaTHBHBIMH  IIpaBOBRIMH  aktamum  Poccumiickodi —~ @eneparu,

1’

Wi




4

HOPMAaTHUBHBIMHU IIPaBOBBIMH aKTaMu CyOBeKTOB Poccuiickoit denepanu,
MyHUIIUIIAIFHBIMY [IPaBOBBIMU aKTaMU, a TakKe B HHBIX popmax;

2) OTKa3BIBAeT B yIOBJIETBOPEHUH KaJIOOHL. ‘

He mosguee pHs, cilemyromero 3a AHEM IPUHATHA PeIICHHSA IO Ppe3ylbTaTaM
paccMOTpeHMs KaJloOBl, 3asBUTENI0 B MUCBMEHHOU (GopMe M MO >KEJIaHUIO 3asBUTENS B
AIEKTPOHHOU (OpMe HampaBIISIETCS MOTHBUPOBAHHBIM OTBET O pe3ylbTaTax paCCMorpeHIgfffif
KAJIOOEL. ?“

B cmydae ycraHOBIE€HHS B XOJ€ HNM II0 pPe3yJibTaTaM pPacCMOTPEHUA manoGﬁi"
IIPU3HAKOB COCTaBa AaIMHUHUCTPATUBHOTO  IIpaBOHApYyIICHUS  HIIH npeCTynneHIQfﬁ
JOJDKHOCTHOE  JIMLO, HaJeJCeHHOEe IIOJHOMOYMAMH [0  DPACCMOTPEHHIO  Kajiol,
He3aMeINTeIIbHO HaIlpaBisieT HMEIOIecs MaTeprallbl B OpraHsl [IPOKYpPaTyphl.

iia
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3anBjIeHH
0 BHECEHHH CBEJeHHH B T
JIeHMHrpaackon

[Tpomy BKIIOUHUTH

[Ipunoxenne Ne 1

K AJIMHHVCTPAaTHBHOMY PErTaMEHTY

TI0 TIPEJIOCTABIICHHIO TOCYIAPCTBEHHOMH YCIyTH
«®opMHIpOBaHHE U BeCHHE TOPrOBOIO PEECTPa,
a TaKKe IpeIoCTaBIcHHe HHpOPMAITHH,
CcoflepIKaIeiicss B TOPrOBOM peecTpe

e
OProBblil peecTp
00J1aCcTH

(HOJIHOC HaUMEHOBaHUE IOPHUIAICCKOIO Ji

nia; ©.1.0. nHIuBUIyaTbHOTO

IIpeANpUHUMATES)

B TOProBEI peectp JleHmHrpaackoit obnactu

HpI/IJ'IO)KCHI/ISI Ha JIUucTax.

1. Konus CBHIACTCIBCTBA O FOCY}IapCTBeHHOI/I iJeI‘I/ICTpaHI/II/I OPUINYCCKOro Jihnna HIH

HHIABUYAJIBHOT'O MIPEAIIPUHUMATECIIA.

2. Konus CBHUICTCIBCTBA O IIOCTAHOBKE Ha yqu B I‘e[aJIOI‘OBOM OpraHe 1o MeCty HaXO)KI[eHI/IH

Ha Tepputopun JIeHuHrpaackoii o6aacTu. ;

3. I[OKYMGHTBI WA UX KOITHH, ITOATBCPIKAAOIINC BF—IOCI/IMBIC CBCACHMA.

3asgBIISIO O CBOEM

(Hy>)XHOE

BBIOpaTh: COTIaCUU, HECOTJIACHH )

Ha IpelocTaBlieHHe M3MEHEHHBIX CBEJCHUI, TOJAaHHBIX MHOIO JJIsl BKIIIOYEHUs B TOPrOBBIN
peectp JIeHHHTpaaCKoil 00IacTH TPETHHUM JIUIaM, a TakXke B ceTH «HTepHeT»).

PykoBomurens (MHOMBUAYyaIbHBIA MpeRNPUHIMATENH) 5

M. . (moxnuck)

PesynsTaTr paccMoTpeHus 3asBICHHA IPOLLY:

BEZaTh Ha pyku B Komutere MCh

BeIHaTh Ha pyku B [BY JIO «MO®LI»

HAaIIpaBUTh IIO IIOYTC

(®.1.0.)

HATIpaBUTh B 3JIEKTPOHHOU (opMe B IHIHEIH kabuner Ha III'Y JIO




ITpunoxenne Ne -2
K AIMUHUCTPAaTHBHOMY PETIaMEHTY

IO IIPEIOCTaBIEHUIO TOCYAapPCTBEHHOM YCIYTH
DopMHpPOBAHHE U BEACHUE TOPTrOBOTO peecTpa,
a|TaKkxe MpeaocTaBlIeHre nHQOpMAaInH, '
coliepiKaIleics B TOPrOBOM PeecTpe»

K

HNudopmanns o xo3saiicTByiomeM cyobeKre,
NpPEeACTABJIAEMAas 3aBHTEIEM JJisl BHECCHHS
B TOProBblil peecTp

1.1 HanMmenoBanue opranuzanuy (st IOpHANIECKOrO JIUIA)
1.2 | Toprosas mapka (6peHn), 1o KOTOpOi AeHCTBYET XO3SHCTBYIOIIHI CyOBEKT
1.2.1
1.2.2
1.3 IOpunugeckuit anpec (s
OPHIHYIECKOTO JIUIA)
1.4 | ®.1.0. pykoBoauTens (s
FOPUINIECKOTO JIHIA)
1.5 | UapuBuayanbHBIH
IpeaNpUHIMATETb
®.1.0. vHANBUAYATEHOTO
IPeIPUHAMATENS
1.6 | MecTto xuTeascTBa PU3HIECKOTO
JHIa, 3apeTUCTPUPOBAHHOTO B |+ bl
KavecTBE HHIAUBUAYAIHHOTO
IpeIIpUHUMATEIIS
1.7 | Temedon, pakc (fopuaudecKoro
nmna,
HMHWBHIYAIBHOTO HOMep TenedpHa HOMep ¢axca
MpeAIIPHHAMATEIS)
1.8. | Kox mo O6mepoccuiickomy
KIacCu(UKATOPY IPEIPUITHI U
opraunm3anuii (OKIIO)
1.9 | UnenTtudukanuoHHBLI HOMEp
Hajoromnarenpnmka (MHH)
1.10 | ®opma coberBerHOCTH (Koa mo
OK®C)
1.11 | Opranm3anuoHHO-IIpaBoBas popma
(Kox mo OKOII®)
1.12 | Bun gearensrnoctu (Kox mo
OKB3 D)
1.13 | Cpenssis YHCICHHOCTh paOOTHHKOB
XO03AUCTBYIONMIEr0 CYOhEeKTa
1.14 | Coco6 ToproBiu (OTMETHTH) C UCIIOJIb30BAHUEM

TOPrOBBIX OOBEKTOB

6e3 uCoIL30BaHUS
TOPrOBOr0 OOBEKTA

*Q0s3aTeNIbHO 3a0IHEHNE BCEX TTOJIeH




HNudopmanus o TOProBuix 00beKTaX

[Tpunoxenue Ne 3
K AIMUHUCTPATUBHOMY PErIaMeHTy

II0 NPEJOCTaBICHUIO TOCYJaPCTBEHHOU YCITyTH
«@OpMHPOBaHHUE U BEIEHUE TOPrOBOI'O PEECTpa,

a TakXxe IpeIoCcTaBIeHHe HHPOPMAITHH,
cofiepkaieiicss B TOPrOBOM peecTpe»

X035 CTBYIOIEro cy0ObeKTa,

OCYILUCCTRBJAKIIECIO TOProeyIo A€ATCJIbHOCTD,
NpeaACTAB/JIACMAA N/ BHCCCHHUA B TOpl"OBblﬁ peecTp

(HaHMeHOBaHHe XO351ﬁCTBYIOHICI‘ 0 Cy6’BeKTaZ OPpUINYICCKOIO THUIa, KHIUBAAYAJIIBHOTO

2.1.
TOProBOro o0beKTa

HanmMmenoBanue

IIpeANPUHUMATES )

roapasaCIICHHA

Koa OKIIO, unenTrdUKAIIMOHHBIN KO
TEPPUTOPHATBHO 000COOIEHHOT0 CTPYKTYPHOTO

2.2. ®daxkTHUEeCKHii

aapec
| Kox mo OKTMO

2.3. Tenedon,

dakc

2.4. OcHOBHOH BHJI

eI TETFHOCTH
| Kox mo OKBDJT

2.5. Tum TOpProBoOro

obbexTa

OtmeTka

CranpoHapHbIH

2.6. Bux ToproBoro o6seKTa

TOPTOBBIH OOBEKT

HecrauuonapHsiit
TOPrOBBIH OOBEKT




OTtMmeTKa

YHuBepcaabHbIi Mara3uH, B
T.q.

TUIICPMapKET

yYHHUBEpMar

yHuBepMar " Jlerckuii Mup

MarasmuH-CKJIa/

cynepMapKeT

yHUBEpcam

racTPOHOM

TOBApbI HOBCECAHEBHOI'O CIIpoca

pyToe

Cnennain3upoBaHHbIH
NPOJOBOJILCTBEHHbIH
Mara3uH, B T.4.

"Pgp16a"

"Misco"

"Kombacer"

" AJIKOTOJIbHEIE HAITUTKU U
MWHEepaJIbHbIE BOJHI"

Ipyroe

CneunajM3upoBaHHDI]
HEeNPOA0BOJILCTBEHHbI
MarasuH, B T.4.

"Mebeins"

"Xo3ToBapsl"

"DnexTpoTOoBapH"

"OI[C)KI[&"

"O6yBB"

"Txkauu"

"Kaurun"

Ipyroe

HecnenuaJn3npoBaHHbIH
NPOJOBO.JIbCTBEHHbIIH
MarasHH, B T.4.

MPOTYKTHI

MHHHU-MAapKET

apyroe

Hecnenuaan3npoBaHHbIH
HeNpoJO0BOJILCTBEHHbIH
MarasuH, B T.4.

Jlom Toprosiaun

Bce s noma

ToBapsl 1714 AeTeM

Tosaps! g5 )KEeHITUH

ITpomTOBapH!

KoMmuccrnouHbIA MarasyH




Hpyroe

| Hecnenna.unsnponaﬂnble
Mara3duHbl CO CMCIIAHHBIM
ACCOPTHMECHTOM

Hnuble 00beKTHI, B T.4.

IIaBunrwou.

ITanarka (KMOCK)

ABTo3anpaBqua;1 CTaHIMA

"AIITEKH U allTEUYHEIE
Maraszuee"

AnTednple KHOCKH U ITYHKTBI

2.7. OCHOBHEIE ITOKA3ATEIH

HawmmeHoBaHMe moka3aTens

3HauyeHue
mokKazareisd

O6mas momane (KB.M)

B TOM YHCJIC:

Ha npaBe COOCTBEHHOCTH (KB.M)

HWHOE 3aKOHHOE OCHOBaHUE, B T.4. apeH1a
(xB.M)

ITnomane ToproBoro o6bexral
- Bcero (KB.M)

B TOM YHCJIC:

JUUIS TIPOJaXKH TIPOJAOBOJILCTBEHHBIX TOBAPOB
(xB. M.)

VTS TIPOIAXKU HETPOJOBOIBCTBEHHBIX TOBAPOB
(kB. M.)

B TOM YHCJIC:

Ha paBe COOCTBEHHOCTH (KB.M)

HHOE 3aKOHHOE OCHOBaHHE, B T.4. apeHIa
(xB.M)

CpeHsIsl IUCIEHHOCTh paOOTHHKOB

*(0sA3aTeIbHO 3alI0JIHEHHE BCeX I10JIeH




ITpunoxenue Ne 4

K AIMUHHACTPaTUBHOMY perIaMEHTy

IO IIPEIOCTABJICHHAIO FOCYJapCTBEHHOH YCIyTH
®opMupoBaHHE U BeJIeHHE TOPrOBOI'O peecTpa,
a TakoKe IpeAoCcTaBleHHe HHpopMaIuy,
coJieprKaleiicss B TOPrOBOM peecTpe»

Nudopmannsi 06 00beKTaX X03HCTBYOIIEr0 CY0ObEeKTa, OCYLIECTBJISIIOIIEr0 NOCTABKH
TOBapoOB, NPeI0CTABJIAeMAas [1Jisi BHECEHHsI B TOProBbIii peecTp

b

(HanMeHOBaHUe X03sHCTBYIOIIEro CyObheKTa: IOpUINIECKOrO JINIIa,
WHIUBUYAIBHOTO MPeIIIPUHIMATEINS)

2.1. HanmMmenoBanue
o0BeKTa

TEPPUTOPUATHHO-000CO0IEHHOTO
CTPYKTYPHOTO IOJIpa3ielleHus

Kox OKIIO, uaeHTH()HKAITUOHHBIN KO

2.2. DaxTHUYECKHH
azpec

| Kox o OKTMO |
2.3.  Tenedos,
baxc
2.4. OcHoBHOM BH]]
NEeSATeTbHOCTH
| Kog mo OKBOJI |

2.5. OCHOBHBIE ITOKA3ATEIHA

HanMeHoBaHMe 1ioxKasares

3HaueHue roxKa3areis

Ckiaackoe IoMelienye | IIomanb (KB.M)

00BeM (ky0.M)

PesepByap, IUCTEpHA U APYTHE eMKOCTH IS
XpaHeHus - 00peM (Ky6.M)

XononunsHuku (006eM | 00BeM (Ky6.M)

€ IUHOBPEMEHHOTO (T)
XpaHeHUs ToBapa)

CpeiHss YMCIEHHOCTh paOOTHUKOB

*(O0s3aTeIbHO 3aII0JIHEHUE BCEX IToIeH




IIpunoxxenne Ne 5

K AAMIHHCTPAaTUBHOMY DErIaMeHTy

I10 TIPEIOCTABIICHAIO TOCYIapCTBEHHOM YCIyTH
«@opMupoBaHuE U BEIEHHE TOPTOBOI'O PEECTPa,
a TaKxKe MpegocTaBiieHue HHPOPMAIIH,
cozepxxaiielica B TOPrOBOM peecTpe»

COI'VIACHE

Ha 00paldoTKy mepcoHaJl

bHbIX nannmxl

b >

(pamMunus, UM, OTIECTBO)

(mata poxxIieHus)

(BUI TOKYMEHTa, yIOCTOBEPSIO

[[ET0 JINYHOCTb )

" (KeM U KOTJa BHIIaH)

3apeTUCTPUPOBAaHHBI(as) Mo aapecy:

(MeCTO IMOCTOSTHHOM PETHCTPAIIHH )

B JIANE IIPCACTABUTECIIA

2 2

(bamunus, ©MsI, OTYECTBO)

(nata poxaeHus)

(BUI MOKyMEHTA, YAOCTOBEPSIOMIETO JUIHOCTB)

(keM U KorJa BB
3aperucTpUpPOBaHHOTO(0H) IO aapecy:

aH)

(MecTo TOCTOSHHOM PErHCTPALIAHN )

I[CﬁCTBYIOII.IeFO Ha OCHOBAaHHH

(BI/I,Z[ H PEKBHU3HUTHI JOKYMCHTA, IIOATBEPXKAAOIICTO ITIOJTHOMOYYS HpeI[CTaBI/ITeJISI)
HaCTOAIIUM Aaro COrjiaCHue Ha o6pa60TKy CJ'ICII}’IOH.]EI/IX HEPpCOHAIIBHBIX NTaHHBIX:

- (haMuITHSL, UMS, OTYECTBO;
- HOMEp H cepHsl TOKYMEHTA, yIOCTOBEPSIOIETO JIN
BEIJIABIIIEM OpTaHe;

- TOJ, MECHII, JaTa K MECTO POXKICHUSI,;
- aJipec MPOXXUBAHMS,;

- ¥ MHBIE CBEJIeHHS, HEOOX0IUMBIE IS IIPEAOCTAB]

IYHOCTBH, CBCACHHUA O JaTC €I'0 BbIJa4Hd U

€HHS IOCyJapCTBEHHOM YCIIyTH:

dopMHUpPOBaHKE TOPTOBOTO peecTpa U IIpeIoCTaBlieHHe HHPOPMALUH, COAEPKaIIeHCs

B TOPT'OBOM peecTpe

(HauMeHOBaHKe TOCYIapCTBEHHOM yCIyru)

IIOCPEICTBOM  (UIHAIOB, OTHEINOB,
"MHoroGyHKIIMOHAIBHBIA LEHTP INPEAOCTaBICHH

yYAAIEHHBIX

pabodux  MecT I'pyY JIO
1 TOCYIApPCTBEHHBIX W MYHUIMNAIBHBIX

! 3anonnsercs JIALIOM, HE ABIAFOIIUMCS 3AIBHTCICM, oﬁpaﬁon(a MEPCOHATBHBIX JAHHBIX KOTOPOro HeoOXxoauMa JUid IpeaOCTaBNEHUs roCyAapCTBEHHON YCIIyry,
€CJIM B COOTBECTCTBUH C (benepanbmﬂm 3aKOHOM OGPaGOTKa TAKHUX EPCOHATIBHBIX JAHHBIX MOXKET OCYMECTBIATECA C COTIacHs yKa3aHHOr o Jiui@.




yeayr", Komutera mo pasBUTHIO MaJloro, cpelHero OW3Heca W MOTPEOUTEIHCKOTO pPHIHKA

JleHuHTrpaackoi 061acTu.
Hacrosimee coriacue BEIIaHO CPOKOM Ha

" BCTYNAacT B CAJIYy C MOMCHTA

€ro 1noAIncaHus4d.
Hacrosimee cormacue nopeaoCTaBJsICTCA Ha
OTHOLICHHH ICPCOHAJIBHBIX [JaHHBIX, KOTOPEIC

OCYIIIECTBJICHHE JIIOOBIX JEWCTBHUH B
HEOOXOOUMBI ISl TIpeAOCTaBIICHHUS

I‘OCY,I[apCTBeHHOf;I YCIyry, BKIIXO4as: 060p, 3aInucChb, CHCTEMAaTHU3alluI0, HAaAKOIIICHHUC,

XpaHeHHe, yTouHeHHe (OOHOBIEHUEe, U3MEHEHHE),

H3BJICUCHHUC, HCIIOJIB3OBaHHUEC, IICpcaady

(pacopocTpaHeHue, IpedoCTaBleHue, TOCTYM), 00e3NMUnBaHue, OJIOKUpPOBaHUE, yIalICHHE,

YHUYTOXEHHUE.
Cornacue MoeT OBITh OTO3BaHO B JIF00OE BpeMs Ha
CyOBeKTa ITePCOHAIIBHBIX JaHHBIX.

" " T.

OCHOBAHHH ITHCEMCHHOT'O 3asABJICHUA

(moxtuck ¢ pacIMPPOBKON)




ITpunoxenune Ne 6

K AIMHUHHACTPaTUBHOMY pErJIaMEHTY

10 IPEAOCTABICHHUIO TOCYIAPCTBEHHON yCIIyTH
«@opMUpOBaHUE U BEICHHE TOPTOBOI'O peecTpa,
a TaKxe MpelocTaBlieHne nHpopManumy,
cozepikanielics B TOPTOBOM peecTpe»

BbJiok-cxema
(npexocraB/ieHHsl YCJIYIH B OpraHe saacru u B TBY JIO «M®PIl»)

IIpuem u peructpanus
3a5BJICHAS

v

ITposepka HaI s

M pacCMOTpPEHHE JOKYMEHTOB

HET JloXyMEHTEI Ipe/ICTaBIEHE] B na
IOJIHOM 00beMe U Aa
COOTBETCTBYIOT I[ef/'ICTEYIOHIeMy
3aKOHOATENBCTBY
A
Brinaua ysemomiieHus 06 oTkase BHECEHHUE CBEJICHHUI B TOPrOBBIA PEECTp,
BHECEHHS CBEJICHHI B TOPTOBBIH u3MeHeHHe u (WIH) HCKIIOYCHUE CBEACHUMH
peecTp, H3MEHEHUS U (WIIH) 0 XO3SUCTBYIOMHUX CyOBeKTax,
HCKITIOUYCHUA CBEICHUM O CoJiep KaIuXCsl B TOPrOBOM peecTpe HiTH
XO3SUCTBYIOMHUX CYOBEKTaX, TIpeaoCcTaBIcHuAE HH(bOpMaIHH,
COAEPXKAIIUXCSA B TOPrOBOM peecTpe coAepKaIIeHCst B TOProBOM peectpe (B
TedyeHue 3 pabouux THEH)
A
v Brigaya 1OKyMeEHTa,
SBJITIONIETOCS PE3YIIETATOM
OxoHYaHHEe TPEIOCTABICHIS I pesy.
TOCyJapCTBECHHOM yCIIyT'H < TpE/IoCTaBIeHHUs YCIYTH (B
yAap yery TedeHue 3 paboumx JHei)




