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JIEHVWHIPAJICKUI OBJJACTHOM KOMMTET 10 VIIPABJIEHUIO
INOCYOJAPCTBEHHBIM UMVYUIECTBOM
(JIEHOBJIKOMUMYHIECTBO)

IHPUKA3
26 ¢pespans 2018 ropa Ne 8

Cankr-Ilerepbypr

O6 yTBepaaeHNH aIMHHHCTPATHBHOIO perjiaMeHTa NPeAoCTaBJIeHUs Ha
TeppuTopun JIeHMHIrpaacKoi 00/1aCTH rocy1apcTBEHHON yCJayru
«IlpenocrapiieHne JIeHHHrpaaCKuM 06/1aCTHBIM rocy1apcTBEHHbBIM
YHUTAPHbIM NPEANPHATHEM TEXHHYECKOH HHBEHTAPH3AaUHH H OUEHKH
HEABHKHMOCTH KOMNHH TeXHHYECKHX NACNOPTOB, OU€HOYHOH H HHOH
XpaHUBLIEHCH TIO0 COCTOSIHUIO HA 1 sauBapst 2013 rona B opraHax m
OpPraHU3aUHAX MO0 rocylapcTBEHHOMY TeXHHUYECKOMY Y4eTy H (HJjin)
TeXHUYECKOH MHBEHTAPH3ALHHN YUETHO-TeXHHYEeCKOH NOKYMeHTaluuu 06
00bEeKTaX rocy/1apCTBEHHOI0 TEXHHYECKOr0 yuera M TEXHUUYECKOi
WHBEHTAPU3aUUH (PErHCTPALHOHHBIX KHHUT, PeeCTPOB, KOMHUIA
NpaBOyCTAHABJIMBAKIINX JOKYMEHTOB U TOMY NOJ00HOI0), pacnioI0KeHHbIX
Ha TeppuTopuu JIeHMHrpaackol 06J1acTH, a TAKIKE CONAEPIKAIMXCA B HUX
CBeleHUuM» (coKpallleHHOe HauMeHoBaHue - «IIpenocraBienue Konuii yuerHo-
TEXHHYECKOH JOKYMEHTAUHH, A TAKKE COIePKAIUXCH B Hell CBeIeHUH»)

B coorserctBuM ¢ PenepanbHblM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
OpraHu3aluMu I1peOCTaBJeHHs TOCYNapCTBEHHBIX M MYHUUMNAIBHBIX YCIYT»,
nocmnomeﬁm ITpaButensctBa Jlenunrpaackoi obnactu ot 05.03.2011 Ne 42 «O6
yreepxaenuu  Ilopsinka pa3paboTku M yTBEepXKAEHUS  aJIMUHHCTPATUBHBIX
pPErJIaMeHTOB  MCIIOJIHEHMSI  TOCYJApCTBEHHbIX  QYHKIME  (ITpenocTaBieHus
rocygapCTBEHHbIX yCayr) B JleHWHrpajackol o07acTH, BHECEHWM W3MEHEHHWH B

nocraHosienue IlpaButenbcersa Jlenunrpaackoi obnactu ot 12 Hoabps 2004 rona

Ne 260 v npusHaHuM yYTpaTHBIIMMM CUIYy mnoctaHosieHuit IlpaBurenscrsa




- Jlennnrpaackoit obnactu ot 25 asrycta 2008 rona Ne 249, ot 4 nexabps 2008 rona
No 381 w nyHkra 5 nocraHoBnenus IlpaButenbctBa JleHHHrpaackoi obnactu ot 11
nexabps 2009 roga Ne 367», 1 p M K a3 bl Balo:

1. YTREpAUTH npuiaraemMsli aJIMAHUCTPATUBHbBIN peraaMeHT
NpeaocTaBieHdss Ha TeppuTopuu JIeHMHrpagckod o0nacTd roCyAapCTBEHHOH
yenyru «llpenocraBnenne JleHMHrpaackum 001aCTHBIM YHUTAPHBIM NPEATNPUATHEM
TEXHUYECKOW WHBEHTapU3allMKd U OLEHKU HeaBMxKMMOCTH (nanee - I'VII
«JleHOOMMHBEHTApH3aLMs» ) KOMNUNM TEXHUYECKHX MacrnopToOB, OUEHOYHOH U WHOM
XpaHUBILEHCS N0 cOcTOssHUIO Ha | stHBaps 2013 rona B opranax v opraHusaiusx mno
rocyAapcTBEHHOMY TEXHMUECKOMY ydeTy M (MJM) TEXHHUYECKOW WHBEHTApU3auuu
YUE€THO-TEXHHUUECKOH JOKYMEHTauun 006  oObexTax rocyaapCTBEHHOIO
TEXHUYECKOr0 ydyeTa U TEeXHUYECKOW WHBEHTApU3aUMU (PETUCTPALMOHHBIX KHUT,
pEecTpoOB, KOMWM MpaBOYCTAHABIMBAIOLIMX JOKYMEHTOB M TOMY HOAOOHOIO),
pacroNioKeHHbIX Ha TeppuTopuHr JIeHHHrpaackoi 0b1acTy, a TaKke coaepKaluxcs
B HUX CBeleHUID (Iajee — aAMUHUCTPATUBHEIN perjaMeHT).

2. T'enepansiomy aupextopy I'VIT «JleHoOauHBeHTapH3aLus» oOecneuuTh
OpraHM3aluio UCTIOJHEHUS aAMMHUCTPATUBHOIO pETjiaMeHTa Mo NPeoCTaBICHUIO
rOCYAapCTBEHHOM YCJ/IYIY, YKAa3aHHOM B IIYHKTE | HACTOSIIETO NpHKasa.

3. KoHTponb 3a UCHOJHEHWEM HACTOSLLEIO lIpUMKasa BO3JOXHTb Ha
3aMCCTUTCAs  mpeacenatens  JIeHMHrpaackoro  oOjgacTHOro  KOMuTeTa IO

yNpaBjeHuto rocyaapcTBeHHbIM uMyliectsoM EFO. Tannep.
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Ilpeacenarens JleHoGAKOMHUMYLLIeCTBA f7s 3.B. CanTeikoB




ITpunoxenue
K Npukazy JIeHo6IKOMUMYINECTBA
0T « 26»deppainsa 2018 roma Ne 8

AIMUHUCTPATUBHBIA PETJIAMEHT
NpenoCcTABJIEHUsSI HA TeppuTOpHH JIeHHHrpaacKkoii o6acTH
rocyaapcreennoit yeayru «llpenocraBienne JleHHHrpaacKum 061aCTHBIM
rocy1apCcTBEHHBIM YHHTAPHBIM NpeANPUATHEM TEXHHYECKOH HHBEHTAPH3AIMH H
OLI€HKH HEJIBHKHMOCTH KONHUH TEXHHYECKHX NAaCNOPTOB, OLIEHOYHOH H HHOM

XpaHHBIIEHCS MO cOCTOsIHUIO Ha 1 stHBapst 2013 roaa B opraHax W OpraHu3alMsAXx 1o

rocy1apcTBEHHOMY TEXHHYECKOMY Y4eTy H (HJIH) TEXHHYeCKOH HHBEHTAPH3ALHH
Y4€THO-TEXHHY€CKOH NOKYMEHTAlHH 00 00beKTaX rocyAapCTBEHHOI0 TEXHHYECKOIo
y4yera H TEXHHYeCKOH HHBEHTAPHU3AUHH (PErHCTPAllHOHHBIX KHHT, PeeCTPOB, KONHH

NPaBOyCTAHABJIHBAIOLHX NOKYMEHTOB H TOMY NOA00OHOT0), pacno/ioKeHHbIX HA

TeppuTopuH JIeHHHrpaackoi 06/1acTH, a TaKKe COAepP/KAMMNXCH B HUX CBeJIeH U
(CoxpauienHOe HAHMEHOBaHHe rocyAapeTBeHHoil yeayru: «llpegocraginenne konmii

Y4€THO-TEXHHYECKOH NOKYMEHTAlHH, a TAK)Ke co/iepsKalliuXcs B Hell cBeAeHH i)

(nasiee — aAMHMHHCTPATUBHBIH PeriaMeHT, rocy1apcTBEHHAs YCJIyra)

1. O0wHue NMosIoKEeHus

1.1.  AXMUHUCTPAaTHUBHBIM perjiaMeHT IIPeJOCTaBIeHUS Ha  TEePPUTOPUU
Jlenunrpagckod o6nacTtu rocyaapcTBeHHOH yciyru «llpemocraBnenue JleHUHrpamckum
00J1aCTHBIM roCyNapCTBEHHBIM YHUTApPHBIM IpeaAnpUsiITUEM TEXHUYECKOU
UHBEHTApU3alMU U OLEHKHU HeABWKUMOCTU (nasee — I'YII «JleHOGJIMHBEHTapU3ALIUA»)
KOMUH TeXHUYECKUX I1acClopTOB, OLEHOYHOH W WHOM XpaHUBHIEHCS IO COCTOSHHIO Ha 1
suBapsd 2013 rozja B opraHax W OpraHu3alysX I10 TOCYJapCTBEHHOMY TEeXHUYECKOMY
y4yeTy U (UIM) TeXHUUECKOM HWHBEHTapU3alUd YYETHO-TEXHUYECKOH NOKyMeHTaluu o0
00BbeKTax TOCYyJapCTBEHHOTO TEXHUYECKOro ydeTa U TEeXHU4ECKOM WHBEHTapu3aluu
(perucTpallMOHHBIX KHUI, PEECTPOB, KOMIMH MTPaBOyCTaHABIUBAIOLUX JOKYMEHTOB U TOMY
NOo0OHOI0), PAcIOJIOXEHHBIX Ha TeppUTOpuUU JIEHUHTIpaACKoW oO6JacTH, a Takxe
conepxamuxcss B HUX cBefeHui» (CoKpalieHHOe HaWMEHOBAaHUE TOCYAapCTBEHHOMN
yenyra:  «llpemocTaBiieHHe KONWET y4YeTHO-TEXHHYECKOM [MOKYMEHTallUH, a TaKke
cojep)kallluxcsl B Hel CBeJeHW») ycTaHaBNIUBaeT MOPSNOK U CTaHHAPT IPeloCTaBIeHUS
roCcy/1apCTBEHHOH YCIIyTH.

lNocynapctBennas yciyra npenoctasisercs I YII «JlenobiuHBeHTapuzanus» B
COOTBETCTBUU € NYHKTOM 1.4 mnpukaza JIeHHMHIpanckoro oOJacCTHOTO KOMHUTETa II0
VIPAaBJIEHUIO T'OCYyAapCTBEHHBIM UMyHieCTBOM 0T 25.07.2016 Ne 21 «O6 yTBepxneHUH
ropsiika MpPeNOCTaBICHUs KOMUH TEXHHYECKUX IacriopTOB, OLEHOYHOM U HHOMH
XpaHUBILIEHCS 10 cocTOsSHUIO Ha 1 siHBaps 2013 roga B opraHax M OpraHu3anusx Io
rocy1apCTBEHHOMY TEXHUYECKOMY Y4eTy U (WJIKM) TEXHUYeCKONH UHBEHTapHU3aluy YIeTHO-
TEXHHYECKOH JOKyMeHTanuu o0 o0beKkTax roCylapCTBEHHOTO TEXHHUYECKOro yyeTa U
TEXHU4YEeCKOH  MHBEHTapu3aluuu  (pEerucTpalMOHHBIX  KHUI,  PEEeCTpOB,  KOMUH
NPaBOYCTAHABIMUBAIOIUX JOKYMEHTOB M TOMY IIOJOOHOrO), pacroJIOKEHHBIX Ha




TeppuTopuM JleHMHIpaackoil o0JacTd, a Takxke cOoAepXKalluxcs B HUX CBeIEHUi», Ha
OCHOBAaHUHU 3aKJIIOUeHHOro JIeHWHIpaACcKUM 006JIaCTHBIM KOMUTETOM IO YIIPaBIEHUIO
rocynapcTBeHHbIM umyilectTBoM ¢ I YII «JleHoOnuHBeHTapU3aysa» 10rOBOpPa XpaHEHUS C
IIpaBOM M0JIb30BaHUs umyiecTBoM Ne 1/16 ot 19 centa6ps 2016 roaa.

1.2. 3asgBuTensMU, UMEIOIIMMHU IIPaBO Ha MOJyYE€HUE TOCYNApCTBEHHOW YCIYIH,
SBJISIFOTCSL:

- IOpUAUYeCcKUe JIUIIA;

- pusnueckue naulia (Haynee - 3asBUTEIIN ).

[IpencraBnsTh UHTEPECH! 3asBUTEINS UMEIOT MIPaBO:

OT UMEHU PUINYECKUX JUILL:

- 3aKOHHBIE  TpeJCTaBUTENH  (pOAUTENH,  YCHIHOBUTENH,  OIEKYyHBHI)
HECOBEPILIEHHOJIETHUX JIeTel B Bo3pacTe Jio 14 neT;

- OTIeKyHBI HeIeeCIIOCOOHBIX IpaXk/iaH;

- IpeACTaBUTENH, JEHUCTBYyIOIME B CUJIY IOJHOMOYUN, OCHOBAaHHBIX Ha
JOBEPEHHOCTH HJIH AOTOBOpE.

OT UMEHU IOPUANYECKUX JIULL:

- Juia, JeHCTBYIOIIME B COOTBETCTBUU C 3aKOHOM WIM YUYpPEOUTEIbHBIMU
JOKYMEHTaMH OT UMEHHU FOpUINIECKOTO Jiulia 0e3 JOBEpPEeHHOCTH;

- TPeACTaBUTENIM IOPUIUYECKUX JIMIl B CHWIY I[OJHOMOYHMM HA OCHOBaHUU
JIOBEPEHHOCTU WJIU JIOTOBOpA.

1.3. Hadopmarus o wMecrax Haxoxnenus [ YII «JleHoOnuHBeHTapu3auus»,
MPEeJIOCTARNAIONIETO TOCYJIApCTBEHHYIO  yCiyry, rpadukax paboThl, KOHTAKTHBIX
TenedoHax U T.4. (nanee — cBeleHUst HUHGOPMAIIMOHHOTO XapaKTepa) pa3MeIlaroTes:

Ha CTeHJaxX B MecTaxX IIpelOoCTaBJIeHUs] TOCyAapCTBEHHOM YCIyrM MU YCIyr, KOTOpbIe
SBJISIIOTCS. HEOOXOOUMBIMU U 00s3aTENbHBIMHU JJIs IPEIOCTaBJICHUS TIOCyAapCcTBEHHOU
yCIIyTH;

Ha calite JleHuHrpaackoro oOJACTHOTO KOMHUTETa IO  YIIpaBJICHUIO
rocyaapcTBEHHBIM HUMYIIECTBOM (nasee — JIeHO6IKOMUMYILIECTBO):
http://www kugi.lenobl.ru;

Ha caiite I'YII «JlenHoOnunBeHTapu3zanus»: http://www.lenoblbti.ru;

Ha calite [ocynapcTBeHHOro OROKeTHOTO YyupexzaeHus JleHUHrpaiackod obsactu
«MHOroGyHKIIMOHANBHBIN LIEHTP MpeNoCcTaBIeHuUs] TOCYyJapCTBEHHBIX U MyHUIMIAIBHBIX
yenyr» (nanee - I'BY JIO «M®LI»): http://mfcd7.ru/;

Ha [lopTane rocymapcTBEHHBIX M MYHULMNANBHBIX  ycayr  (GyHKIMA)
Jlenunrpaackoii o6nactu (nanee - [II'Y JIO) / na EaunoM mopTtaie rocylapCTBEHHBIX
yeayr (nanee — EITY): www.gu.lenobl.ru/ www.gosuslugi.ru.

2. CTaHpapT NpeaocTaBJIeHUs FOCyJapCTBEHHOH YCIyru

2.1. TlonHoe HauMeHOBaHUE rocylapcTBeHHOM yciuyru: «lIpenocrapieHue konuu
TeXHUYECKUX MaclOpPTOB, OLIECHOYHOW U MHOW XpaHUBIIEHCS MO COCTOAHUIO Ha 1 sHBapd
2013 roga B opraHax W OpTraHU3alUAX IO TOCYJapCTBEHHOMY TEXHUYECKOMY YHYeTy
1(WIM) TeXHUYECKOW UHBEHTapH3allui y4eTHO-TeXHUUECKOH AJOKyMeHTauuu o0 oObekTax
rOCyJIapCTBEHHOI0  TEXHMYECKOro  ydeTa U TeXHUYECKOW  WHBEHTapU3aluu
(perucTpalMoOHHBIX KHUT, PEeCTPOB, KOMUM IIPaBOyCTaHABIMBAIOIIUX TOKYMEHTOB U TOMY




NONOOHOTO), PAacloNIOXKEeHHBIX Ha Teppuropud JleHuHrpaackod ob6nacTd, a Takxe
CofepKalIMXCsl B HUX CBEICHUI.

CokpallleHHOe HauMeHOBaHHe TocyAapcTBeHHOH yciyru: «llpemocrtaBieHue
KOIH} YYETHO-TEXHUYECKOM TOKYMEHTALINH, 8 TAKXKe COAePIKallluxcs B Hell CBENEHUI.

2.2. T'ocynapcTBeHHyI0 yenyry npenocTabisieT: I'VIT «JleH0oOIMHBEHTApU3AIMY.
B MpENOCTaBIEHUH TOCYIapCTBEHHON yCIIyTd y4acTBYET:

I'BY JIO «M®P1ly.

3asBlieHUe Ha TOJy4YeHHe TOoCylIapCTBEHHOHM YCIYIM C KOMILIEKTOM JOKYMEHTOB
IIPUHUMAIOTCS:

1) mpu nuyHOM siBKe:

B ¢$unnanax, oTAenax, yaaleHHBIX pabouux MecTax ['VII
«JIeHOOTMHBEHTApU3ALIAY;

B punanax, oTaenax, yaaneHHbx padounx Mecrax ['bBY JIO «M®Ly;

2) 6e3 TUUYHOM SIBKU:

MOYTOBBIM OTIpaBieHueM Ha anpec I YII «JlenoOnMHBEHTapU3aLUg»,;

B DJIEKTPOHHOM PopMe dyepes muHbIi kabunet 3asButens Ha IIT'Y/ EINTY.

3asgBUTENhL MOXET 3amucartbcsd Ha TpueM Aid  [OoAaud  3asdBIEHUS O
MpeOCTaBICHUH YCAYTH ClIeAYIOIUMH CIOCO0aMHU:

1) mocpencrBom IIIY/EIITY (nmpu TexHUYeckod peanusauun) — B ['VYII
«JlenobnHBeHTapuzauus», B M®I1];

2) o tenedony — B I'VII «JlenobunBeHTapuzanusn», B MOLI;

3) mocpencrBoM caiita I'YII «JleHoOuHBeHTapu3anus» (MpU TEeXHUUECKOU
peammzanuu) — B ['YII «JleHoOrHBEeHTapuzanus».

JIsist 3amucH 3asBUTENb BRIOUpaeT MO0y cBOOOIHYIO Uil ipUeMa ATy ¥ BpeMs B
npenenax ycranoBneHHoro B ['VII «JlenoOunBenTaprzanus» uni MOLI rpaduka npuema
3asiBUTEIIEH.

2.3. Pe3ynbTaToM MpenocTaBiIeHUs TOCY1apCTBEHHOM YCIIYTH ABIISAETCS:

- IpeNOCTaBIIEHUE KOMUN yYeTHO-TEXHUYECKOH JOKyMEHTalllH;

- IpeNOCTaBJIeHUE CBEAECHUH U3 YUEeTHO-TeXHUUECKOH JOKyMEeHTalIY;

- yBenoMIleHMe 00 OTKasze B TpENOCTaBIeHUU 3arpalliiBaeMbIX KOIMHUH Y4YEeTHO-
TeXHUYECKOW JOKYMEHTAlMH, a TakKe CBEIACHHUI, COIepKAILMUXCS B HEH.

Pesynbrar mpemocTaBieHMs  TOCYJapCTBEHHOW  YCIYTM  IPENOCTaBIAETCS
CIOCOOOM, YKa3aHHBIM 3asiBUTEJIeM IIPU MoAade 3asiBJACHUS U JOKYMEHTOB:

1) mpy TUYHOMU SBKE:

B bunuanax, oTHenax, yAANeHHBIX pabdounx MecTax ['VII
«JIeHOONMMHBEHTapU3aL U}

B bunmanax, oTAesNax, yaajleHHbIX padoyux Mectax I'BY JIO «M®PLl»;

2) 6e3 TUUHOM SIBKU:

MOUTOBLIM OTIPaBIEHUEM;

B 2JIEKTPOHHOH (hopMe uepe3 nuuHbll KabuHet 3assurtens Ha [ITY/ EIMTY.

2.4. Cpok mpenocTaBieHUs TOCYIapCTBEHHON YCITyTH COCTaBISIET:

- TpU TIPEeAOCTaBIICHUH KOMHUM yUeTHO-TEXHUYECKOM JokyMeHTauuu 30
KaJieHIapHBIX JHel ¢ naThl peructpauiu 3assienus B ['YII «JleHoOnMHBEHTapu3aLUay;

- TpU TPeNOCTaBIeHUH CBEACHUN W3 YUETHO-TEXHUUECKOW OKyMEHTalHH 5
pabouux aHei ¢ narsl peructpauui 3asapienus B ['YII «JlenoOnunBeHTapu3anus».




2.5. IlpaBoBbIE OCHOBaHMS AJ1s1 IPEIOCTaBIICHNs TOCYIapCTBEHHON YCIIyTH.

1) I'panoctpouTtensbiil kosiekc Poccutickoit Penepanny;

2) Kunumraerit kogexkc Poccuiickoii ®enepanuy;

3) 3axon Poccuiickoit ®enepauun or 04.07.1991 Ne 1541-1 «O npuBaTh3auuu
xuiuiHoro ¢ouna B Poccuiickoii @enepaunmn»;

4) @enepanbHblii  3akoH  oT 24.07.2007 Ne 221-®3 «O kamacTpoBoi
NeATeIbHOCTHY;

5) ®enepanpubiii 3akoH oT 13.07.2015 Ne 218-d3 «O rocynapcTBeHHOH
perucTpanvu HeABUXKHUMOCTH»;

6) VYxa3 Tllpesunmenta Poccuiickoii ®@enmepaumu ot 06.03.1997 Ne 188 «O6
oTBepxaeHNY [lepeuyns cBefeHni KOHOUAEHIUATHLHOTO XapaKTepay,

7) Tlocranosnenne IlpaButenncTBa Poccuiickoit ®enepammn ot 13.10.1997 Ne
1301 «O rocynapcTBeHHOM yueTe xuauuiHoro ¢onjaa B Poccuiickoit denepanyum»,

8) Ilpukaz Munctpos Poccuiickoit @epepauuu ot 04.04.1992 Ne 87 «O6
yTBepxaeHnHU [lopsika OlleHKH CTPOSHUH, MOMEUIEHNH U COOPY)KEHUH, NPUHAAIEXKAIIUX
IpakiaHaM Ha IipaBe COOCTBEHHOCTHY;

9) Ilpuka3z MunskoHompassuTus Poccuiickoit ®enepauun ot 17.08.2006 Ne 244
«O6 yTBepxkAeHHWH (GOPMBI TEXHWYECKOTO macnopra oO0beKTa HWHAWBHUIYAIBHOTO
YKUITHIIHOTO CTPOUTENLCTBA M NOpsiAKa ero ohopMieHUs opraHu3aunued (OpraHoM) Io
y4eTy 00BEKTOB HEIBHKNMOTIO UMYIIIECTBA;

10) Tlocranosnenue [IpaBurenncTBa JleHuHrpaackoil obnacty ot 23.04.2010 Ne
102 «O6 yrBepxnaenun IlomoxeHus o JleHWHrpaacKoM OO0JACTHOM KOMHUTETE IIO
YIpaBIeHUIO FOCY AaPCTBEHHBIM UMYILIECTBOM;

11) Ipuxas JlenoGnkomumyinectsa ot 25.07.2016 Ne 22 «O6 yTBepXIeHUM
NOpsiIKA TTOCTOSHHOTO XpaHeHHs W MUCIOJb30BaHUs TEXHUYECKUX NaclopTOB, OLEHOYHON
1 WHOH XpaHWBILeHCS no cocTogHUO Ha 1 siHBaps 2013 roga B opraHax u opraHusanuix
[0 rOCYNAPCTBEHHOMY TEXHHYECKOMY Y4YeTy HW(WIM) TEeXHUYECKOM WHBEHTapHU3aLUU
YYETHO-TEXHUYECKOW JOKyMeHTanuu o0 0O0bekTax TIoCyJapCTBEHHOIO TEXHUYECKOIO
ydyeTa W TEXHUYECKOW HWHBEHTapu3aluu (perucTpalliOHHBIX KHHUL, PEeCTpOB, KONHH
[IPaBOYCTAHABJIMBAIOIIUX JOKYMEHTOB W TOMY NOIOOHOr0), PpAacloNIOXKEHHBIX Ha
TeppuTOpuHU JIeHMHrpaJACKol 0061acT»;

12) TIpuka3 JlenoGnkomumymectBa oT 25.07.2016 Ne 21 «OG6 yTBepxaeHUU
NOpsiIKa TIPEAOCTABIEHWS KONMUM TEeXHWYECKUX NacnopToB, OLEHOYHOM M HHOH
XpaHUBIIEHCS 1O cocTosHUIO Ha 1 guBaps 2013 roga B opraHax M OpraHusaliisx IO
roCcy1apCTBEHHOMY TEXHHYECKOMY YueTy W(WJM) TEXHUYEeCKOH MHBEHTApU3alMH y4eTHO-
TEXHUYECKOH MOKyMeHTalmd 06 00BbeKTax TrocyIapcTBEHHOIO TEXHMUYECKOro ydera U
TEXHUYECKOW  WHBEHTApU3anuu  (PEerdCTpPalMOHHBIX  KHWT,  PEEecTpoB,  KOMWH
[IPABOYCTAHABIMBAIOMINX JIOKYMEHTOB W TOMY NOMOOHOIO), PAaclojIOKEHHBIX Ha
TeppUTOPHH JIeHUHTpaicKo# 061aCTH, a TAKKE COIEPXKAIIUXCs B HUX cBeJleHn» (nanee 0
npuka3z Ne 21);

13) Tlpukaz Jlenobaxomumyiectsa ot 25.07.2016 Ne 20 «O6 yTBepXIEHUU
Nopsiika B3WMaHWsi W BO3BpaTa IUIAaThl 3a IPEAOCTABICHHE KONHMH TEXHHYECKHX
NACIOPTOB, OLIEHOUYHOHM W MHOH XpaHUBILIEHcs no cocTrosHuio Ha 1 auBaps 2013 roma B
opraHax ¥ OpraHu3alusixXx M0 T'OCYIapCTBEHHOMY TeXHHUYECKOMY ydyeTy H(Win)
TEXHUYECKOW WHBEHTApU3alMM YYETHO-TEXHUYECKOM JOKyMeHTanuum o0 o0beKrax




rocyJapcTBEHHOTO  TEXHMYECKOTO  ydeTa M TEXHHYECKOH  HHBEHTapU3alUH
(perucTpaioHHBIX KHUT, PEeCTPOB, KOMUH [IpaBOyCTaHABIUBAIOIIMX JOKYMEHTOB U TOMY
noJo0HOr0), pacloJIOKEeHHBIX Ha  TeppuTopud  JleHWHrpazackoil  obmactu, H
coJiepKalMxcs B HUX CBEIEHHH U pa3Mepax TaKoH ILIaThI».

2.6. VcuepnniBaronyii nepeueHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBMH C
3aKOHOJATENBHBIMM ~ MJIM  MWHBIMM  HOPMATUBHBIMHU  TPaBOBBIMH  aKTaMH  JUIs
IIPE/IOCTABJIEHMS TOCY JAPCTBEHHOM YCIIyTH, NOUIeXaIlMX NIPEACTaBICHUIO 3asBUTEIIEM

Jia pusnyeckux ML _

1) 3asgBreHre O MPENOCTABICHHUM YCIYrHW 1o Qopme, yTBEPKICHHON NPHUKA30M
Jleno6nkomumyiiecTBa oT 19.12.2011 Ne 21, B cooTBeTCTBHH ¢ TIpuioxkeHueM Ne 1;

2) KOTIHA AOKYMEHTa, YOOCTOBEPSIOIIEr0 JUYHOCTD 3asiBUTENA, U OPUIHHAN U
CBEPKH;

3) Komus JOKyMEHTa, YAOCTOBEPSIOLIETO JINYHOCTD NIPECTAaBUTENS 3asIBUTENS, U
OpUT'MHaJ Ul CBEPKHU, €CJIM C 3asiBJIEHHEM 0OpallaeTcs IpeiCTaBUTENb 3asBUTEN,

4) HOOKyMEHT, TNOATBEPXIAIOIUMH IIOJIHOMOYMS MNPENCTABUTENS 3asgBUTENS
JieficTBOBaTh OT MMEHM TpaXkJaHHHA, B HHTEpecax KOTOPOTO 3allpallliBalOTCs KOIUHU
YYETHO-TEXHUYECKOM JOKYMEHTAallMU/CBeIeH s, coAep)Kallhecs B y4YETHO-TEXHHYECKOM
JOKyMEHTallui, W 4YbMU IIEPCOHANIbHbIC [aHHBIE COAEPXKATCSI B YyYETHO-TEXHMYECKOM
JIOKYMEHTALIUU, €CIIU ¢ 3asiBJIeHHEM 00paIliaeTcs IpeCTaBUTEIb 3asBUTEN;

5) KBHTaHUMS O BHECEHUM IUIaTbl 3a I[IpeJOoCTaBlIeHHWe KOIMH Y4YeTHO-
TEXHUYECKOW  JOKYMEHTAIlMW/CBEICHWH, CcoaepXXalluxcsi B yYETHO-TEXHUYECKOM
nokymentauuu (Ilpuimeuanue: mpeacrabnenne B I'VII «JleHoGnuMHBEHTapU3aLIKs»
JOKyMeHTa, MOATBepXIaloliero (akT omnaTel, He TpeOyeTcs, eCid  IUIATEX
OCYILECTBIIIETCS uepes pacyeTHble  OpraHM3alllu, c kotopeiMu  I'YII
«JIeHoONMMHBEHTApU3AIMS»  3aKIIIOYEH JOrOBOp (CornallieHue) o ITpHeMe IulaTexeil.
IlepeueHb pacueTHBIX OpraHU3aluil, 3aKIIOUMBIIMX JOTOBOPH! (COTJIAlIeHHUsi) O NpHeMe
miuaTtexed 3a IPEeNoCTaBlIeHHWE KOMMH  YyYETHO-TEXHHWYECKOH  JOKYyMEHTalMH |
comepkallluxcsi B Hel CBEIEHMH, MpEeANoXXeHHEe O 3aKIIOYEHHWM TakuxX [JOTOBOPOB
(cornarienuii), cofepxkalee Bce CyIIeCTBEHHbIE YCIOBUS IOroBopa (ybnnyHas odepra),
pa3sMelaroTcs Ha obuIManbHOM  caiiTe I'VI1 «JleHOOMMHBEHTAPH3ALIMSDY
http://www .lenoblbti.ru);

6) cornacue Ha 00paboTKy NepCOHANBHBIX JaHHBIX 3aiBUTEN;

7) cornacve Ha 00pabOOTKy MNEPCOHAIBHBIX NAHHBIX INPEACTAaBMTENA 3assBUTENS,
€CJIU ¢ 3as1BJIeHHEM oOpaniaeTcs NpeiCcTaBUTENb 3asiBUTENIA.

Jns ropuayuyeckux JIuL:

1) xomus OOKYMEHTa, yIOCTOBEPSIOIIEro JIUYHOCTh HPEACTAaBUTENA 3asBUTENIS, U
OpMTMHaJ sl CBEPKH;

2) [OKyMEHT, MOITBEPXIAOWMH TIOJHOMOYUS IIPEACTABUTENA 3asBUTENIS
JIeUCTBOBATH OT UMEHH IOPUIUYECKOTO JIMIA;

3) KBUTaHLIMSI O BHECEHMHU IIATHI 32 [IPEAOCTABIIEHNE KOIMH yYETHO-TEXHUYECKOM
JOKyMEHTALlMW/CBEeiIeHUH, coaepXalluxcsi B  yYE€THO-TEXHUYECKOH JIOKyMEHTaluH
(Ilpumeuanue: mnpencraBnenue B [ VYIl «JlenoOnuuBeHTapusalMs»  AOKYMEHTA,
MOATBepKAaomero (GpakT omnaThl, He TpeOyeTcs, ecliM MIAaTeX OCYIIECTBIAETCI 4Yepe3
pacueTHble opranuzanmu, ¢ kKotopeiMu I'VII «JleHOONMHBEHTapu3alusg»  3aKIIOYEH
noroBop (cornamienue) o npueMe IaTexed. IlepedyeHs pacueTHBIX OpraHU3aLMH,




3aKJIIOYUBILUX JAOTOBOPHI (COTJAILIEHKs) O NpUeMe TulaTeXel 3a NMPeaoCTaBIeHHe KOIMUi
YUETHO-TEXHUYECKON JIOKYMEHTALUHN U COJIEPKALIUXCS B HEH CBEINCHUH, NPEUIOKEHHUE O
3aKJIFOYEHHU TaKUX JOTOBOPOB (COTNAIICHHUH), COAeprKalllee BCE CYLIECTBEHHBIE YCIOBUS
norosopa (myGnuunas odeprta), pasMemalorcss Ha obuuMansEoM cadite VI
«JlegobnuHBEHTApU3avs»: http://www . lenoblbti.ru);

4) corinacue Ha 00pabOTKY II€pCOHANBHBIX NAHHBIX IPEACTABHUTENS 3asBUTENS,
€CJIM C 3as1BlIeHueM oOpaitiaeTcs IpeCTaBUTENb 3assBUTEN.

2.7. VicuepmbiBaioinuii TNepedeHb IOKYMEHTOB (CBEJEHHMH), HEOOXOJUMEIX B
COOTBETCTBUHM C 3aKOHOJATENIbHBIMU WM WHBIMU HOPMAaTUBHBIMU NIPABOBBIMH aKTaMu U1
NpeNoCTaBleHUsT  TOCYNapCTBEHHOW  YCIYTH, HaxO[MIIMXCS B PacCHOPSHKEHHHU
rOCyIapCTBEHHBIX OpPraHOB, OPTaHOB MECTHOTO CaMOYIIPaBIEHUS U IOABENOMCTBEHHBIX
UM OpTaHHM3alluil (3a UCKIIIOUYEHUEM OpraHM3alyii, oOKa3bIBalOMMUX YCIYyTH, HEOOXOAHNMBIE
U oO0sizaTenbHBblE ISl IPEeNOCTaBIIEHUS TOCYapCTBEHHOHM YCIYrH) M MOUIEXAIUX
IPeICTaBIEHUIO B paMKaX MeXBeIOMCTBEHHOIO HHPOPMAIIMOHHOTO B3aUMOIEHCTBUS.

Jnsi nmonydeHus OaHHOW yciayru He TpeOyercs IpefocTaBlIeHHE IOKYMEHTOB
(cBenmeHuii), HaXONSAIIUXCS B pPAcHOpSDKEHUU TOCYJapCTBEHHBIX OpraHoB, OpPraHOB
MECTHOTO CaMOYyIpaBjeHHs ¥ TMOJBEIOMCTBEHHBIX WM OpraHm3auuil (3a HCKIIOUEHUEM
OpraHu3allMif, OKa3bIBAIOIIMX  YCIyTH, HeoOXoauMble M 0Osg3aTeNbHBIE IS
IpeoCTaBlIeHUs TOCYAapCTBEHHON YCIyr¥) U MOAJIeKALLUX NPENOCTAaBIIEHHIO B paMKax
MEXBEAOMCTBEHHOT0 HH(OPMALIMOHHOTO B3aUMOIEHCTBYS.

CrpyxrypHoe noapasnenenue I'YII «JlenoOnunBenTapuzanys», OTBETCTBEHHOE 3a
IOArOTOBKY JOKYMEHTOB, HaIpaBisieT 3alpoc Ha MNpefocTaBleHHe HHopMaUuu o
BHECEHUM IUIaThl (IIOCPEACTBOM TOCYNAapCTBEHHON HWHQPOPMAIMOHHON CHUCTEMBI O
roCyIapCcTBEHHBIX ¥ MyHUUUNANLHEIX TaTexax (I'MC I'MII) npy Hanuuuy TEXHUYECKOH
BO3MOXXHOCTH).

2.8. HcyepnbiBaroluii  mepedyeHb  OCHOBAHUM I IPHOCTAHOBJIEHHUA
IIpEeNOCTaBJIEHUsT TOCYAapCTBEHHOH YCIYrM C YyKa3aHWeM [JONYCTHMBIX CpPOKOB
IIPUOCTAHOBJICHUS] B cllydae, €CIU BO3MOXXHOCTH IPUOCTAHOBIEHHUs IPENOCTaBIEHHUS
roCyIapCTBEHHOM YCIYTH MpeayCMOTpeHa NeHCTBYIONUM 3aKOHOAATEILCTBOM.

IlpenocTaBiieHre rocyaqapCTBEHHON yClIyTy MPpUOCTaHABIMBaeTCs Ha CPOK A0 Tpex
MecsleB B ciydae orcyrcTBus y I'VII «JlenoOnuHBeHTapu3anus» cBeleHUH o0 yruiate
3asIBUTENIEM B IOJIHOM OOBeMe IUIaThl 32 NMpEeNOCTaBJIEHHE KOMMM y4eTHO-TeXHUUECKOU
JIOKyMEHTAIU{ W/UIK CBEIeHUH U3 yUeTHO-TEXHUUECKON JOKYMEHTALUHU.

2.9. VcuepnbiBaronuii nepedeHb OCHOBAHUM 11 OTKa3a B NIpHEME NOKYMEHTOB,
HEOOXOAUMBIX AJIsl MPEAOCTaBIEHUS FOCY AJApCTBEHHOU YCIIyTH:

- B 3asBJICHHU HE yKa3aHbl (HaMWIus, UMs, OTUECTBO (IIPU HAJIUYUHU) 3asBUTEIA
dbu3znyecKoro auua 1160 HauMEeHOBaHUE IOPUINYECKOTO JIMLA, HAIPaBUBILETO 3asBJIEHHE,
U NIOYTOBBIH aapec, N0 KOTOPOMY HOJKEH OBITh HAallpaBIIEH OTBET;

- B 3asBJICHHU COIEPXKATCs HELEH3YpHBle OO OCKOPOUTENBHBIE BBbIpakKeHUS,
YTPO3BI )KU3HH, 3M0POBBIO U UMYIIECTBY NOJHDKHOCTHOTO JIMLA, a TAKXKe YJIEHOB €r0 CEMbH;

- IpeACTaBlIEHHBIE JOKYMEHTHI COIEpXXaT IOJUUCTKH, NMPUNUCKHU, 3aUepKHYThIE
CJIOBa U MHBbIE HEONOBOPEHHBIE UCIIPABICHHUS;

- TEKCT 3asIBI€HUS HE NIOAJAETCSI IPOYTEHHUIO.

2.10. HcuepnblBarollluil IlepevyeHb OCHOBAHUM M1 OTKasa B IPeNOCTaBIEHHUU
rocy1apCTBEHHOM yCIyTH:




- OTCYTCTBHE TIIOJIHOTO TaKeTa JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH C
3aKOHOJATENbHBIMM  WIM  WHBIMH  HOPMATHBHBIMH  IIPABOBBIMH  aKTaMH  JJIf
MPeJOCTAaBICHUs] TOCYJapPCTBEHHON YCIIYTH, NMOMIEXAIUX NPEICTABICHUIO 3asiBUTEIIEM B
COOTBETCTBHH C ITYHKTOM 2.6. HACTOSILETO aAMUHUCTPATUBHOTI'O PETTIAMEHTA;

- orcyrctBue Ha xpaHeHun B [YIl «JleHoOGnmHBEHTapu3alus» Y4ETHO-
TEXHUYECKOM JOKyMeHTalluu o0 OObeKTe HEeABH)XXMMOIO HMYIIECTBa CBEICHUA U3
KOTOPOW WJIM KOIHH, KOTOPOH 3aIlpalliBacT 3asBUTEIb;

- He moctyrnienne B T['YII «JleHoOGnuHBeHTapu3aus» CBeJeHUH 00 yIuiare
3agBUTEJIEM B IOJIHOM 00beMe IJIaThl 3a MPENOCTABICHUE KOMNMH YYETHO-TEXHHYECKON
JOKYMEHTAllUM W/WIW CBEACHUIN W3 Y4YeTHO-TEXHHYECKON NOKyMEHTaluun B TedyeHue 3
MecsteB co nHs HanpasneHus [ Y11 «JleHoOnuHBeHTapr3alus» cueTa 3aABUTENIO.

2.11. TocynapcTBeHHas yciiyra NpeaoCTaBlAe€TCs 3a IUIATy B COOTBETCTBHM C
npukazoMm JleHoOnkomumymectBa oT 25.07.2016 Ne 20 «OO6 yTBEpKIEHHH MOpAAKa
B3UMaHMsl M BO3BpaTa IUIATHl 3a NPEAOCTaBICHUE KOMUN TEXHUUYECKUX IaCllOPTOB,
OlLIEHOYHOM W WHOM XpaHWBIIeHcs 1o coctosHuio Ha 1 sHBaps 2013 roga B opraHax u
OpraHu3alligIX I10 TOCYJIApCTBEHHOMY TEXHHUECKOMY YyueTy M (WIHM) TEXHHYECKOH
VHBEHTAapU3alllk y4eTHO-TEXHHYECKONW JOKYyMEHTalluM 00 OOBEKTaX IocCyJapCTBEHHOIO
TEXHHYECKOTO Yydera W TEeXHHYECKOW WHBEHTapHU3aluu (PETHCTPALMOHHBIX KHHMI,
peecTpoB, KOMHMI TNpaBOYyCTaHABIMBAIOUIMX JOKYMEHTOB M TOMY IIOAOOHOrO),
PACIIONIOKEHHBIX Ha TeppuTopuu JleHuHrpaackoil obnacTtu, U COIEpXXAIIMXCS B HUX
CBeICHUI ¥ pa3Mepax TakoM IIaThi».

2.11.1. 3a rmpenocraBliecHHEe KOMHH TEXHUYECKOro Iiacmopra OObeKTa
KaIlUTAJIbHOTO CTPOUTENLCTBa, IToMelnenus (obiiel miomanro A0 100 kB. M) 3a 1 nuct
dbopmar A4 yrauuBaeTcs IjiaTta B pazMepe 145 pyOrneit.

2.11.2. 3a 1mpenocTaBlicHHE KOMHH TEXHUYECKOro Macropra oObekTa
KallUTAJILHOTO CTPOUTENIBCTBRA, MoMellleHus (obieit momansio oT 100 xB. M o 500 ks.
M) 3a 1 nuct popmara A4 yriauuBaeTcs miara B pazmepe 125 pyoneit.

2.11.3. 3a mpenocTaBiieHWe KOIMH TEXHHYECKOTO Iacrmopra oObekTa
KallMTAJIbHOTO CTPOUTENLCTBA, IToMelleHns (obmiell miomaneio ot 500 kB. M) 3a 1 nucT
¢dopmara A4 yruiaymBaeTcs IaTa B pasMmepe 115 pyGneit.

2.11.4. 3a npenocTaBiieHHe KOMHUM MO3TAXXHOTO/CUTYALlMOHHOTO IIJIaHa 3a 1 JucT
dbopmarta A4 yrayuBaeTcs ruiata B pasMepe 320 pyOnei.

2.11.5. 3a npenocTaBiieHHe KOIMUHU O3TAXHOTO/CUTYallMOHHOTO IJ1aHa 3a 1 jucT
dbopmara oTiiMyHOro 0T popMarta A4 ymayuBaercs IuaTa B pazMmepe 365 pyOrei.

2.11.6. 3a npenocTaBieHNe KOIIMH 3KCIIIMKALIMHN [TI03TAXKHOTO I1JIaHA, SKCIUITMKAIUH
00beKTa KaIMTAIBHOTO CTPOHTENILCTBA, TIOMEIEeHNs yIuladyuBaeTces miara B pasmepe 300
pyOIeit.

2.11.7. 3a mpemocraBieHHWe KONWHW Y4YE€THO-TEXHHYECKOM NOKYMEHTAlWH,
conepxaiiell cBeneHUs 00 WHBEHTAPU3ALMOHHON, BOCCTAHOBUTEIBHOM, 0allaHCOBOHA WIH
HHOH CTOMMOCTH 00BbEeKTa KalTuTATbHOIO CTPOUTENBCTBA, TOMeIleHHs 3a 1 muct popmata
A4 ynnaunBaercs miata B pazmepe 320 pyoneii.

2.11.8. 3a mpenocTaBlieHHE KOIMHU IPOEKTHO-PA3PEIIUTENLHON JOKYMEHTAllWH,
TEXHUYECKOTO WJIK 3KCIIEPTHOTO 3aKIIOUYECHHS WK HHOW JOKYMEHTAllUH, COAepKallecs B
apxuse 3a 1 muct popmat A4 nubo mHOTrO (hopMaTa ynjaaynuBaeTcs IiaTa B pasmepe 320
pyOrneii.




2.11.9. 3a NpenoCTaBIeHUE KONUH NPaBOYCTAaHABJIMBAIOIIEIO
(mMpaBOYyIOCTOBEPAIOIIEr0) JOKYMEHTa, XpaHAlllerocss B MaTepyagaXx UHBEHTAPHOI'O ena,
3a | muct ¢popmaTa A4 ymnayuBaercd ruiata B pasmepe 365 pyoneit.

2.11.10. 3a npenmocrtaBieHHE BBIIUCKA U3 PEECTPOBONM KHUIM O IIpaBe
COOCTBEHHOCTH Ha OOBEKT KaIUTAJbHOI'0 CTPOUTENLCTBA, nomerieHue (no 1998 romna)
yIJIa4uBaeTCs 1jarta B pasmepe 325 pyOnel.

2.11.11. 3a  mpenocraBjieHUe  CIPaBKU, cojep)kallled  cBeleHus o0
WHBEHTApU3ALUOHHON CTOUMOCTU OOBEKTa KaNUTAJIBFHOI'O CTPOUTENBCTBA YIJIAYMBaEeTCA
riata B pasmepe 1640 pybieit.

2.11.12. 3a  nmnpemocraBieHHe  CIpaBKU, colepxkamied  cBeneHus o0
WHBEHTApU3aLllMOHHONW CTOMMOCTH IIOMEIlleHHUsl yIUlauMBaeTcs Ijiata B pasmepe 900
pyOnen. .

2.11.13. 3a npenocrtaBieHuEe CHOpaBKY, COAEpKallle CBENEHHA O Halu4uu
(OTCcyTCcTBMM)  IpaBa  COOCTBEHHOCTM  Ha  OOBEKTHI  HEIBWXHMMOCTH  (OIMH
npaBoobIazaTeNb) yIuiauuBaeTcs miara B pazMepe 1075 pyobneit.

2.11.14. 3a npenocraBieHue CIPaBKy, CoJepKallleil CBENEHUs O XapaKTepUCTUKAX
0o0BeKTa rocyJapCTBEHHOI'O TEXHMYECKOTo ydeTa yIulauuBaeTcs niaTa B pasMmepe 1165
pyOnen.

2.11.15. Pasmepnl miaTel 3a MpPeAOCTaBJCeHHE KONUH Y4YETHO-TEXHHYECKOMN
OOKYMEHTALlMH M COIEPIKAIllUXCsA B HeH CBeJIeHHWH BKIIIOYAIOT B ce0s BCE HAJIOTU U UHBIE
o0s3aTeNbHbIE NIJIATeXXU B COOTBETCTBUH C 3aKOHOJaTeNbcTBOM Poccuiickoit @enepanuiu.

2.11.16. TIlpu cokpallleHUd CpPOKOB BBIJa4M KONHUH Y4YETHO-TEXHUYECKOU
OOKYMEHTAllUK U CoAep)Kallluxcd B HeM cBeneHWl, yka3aHHBIX B moAmyHkrax 2.11.1. -
2.11.9. HacTos1Iero MyHKTa, IPUMEHSIIOTCS CIeAYIOIIIe TOBBIIaoNNe KO3hOUIUEHTHI:

- 10 10 (necartu) pabouux nHew - 2;

- no 1 (oxHOTO) pabouero ous - 3.

2.11.17. Ilpu coxpallleHud CPOKOB BBIJAUM CBEEHUH, cOAep KAIIUXCId B y4YETHO-
TEXHUYECKON NOKYMEHTAlUuH, yKa3aHHbIX B noamyHkrax 2.11.10. - 2.11.14. mnacrosiero
nyHKTa, 10 1 (onHOTrO) pabodero MHS MPUMEHSIETCS TOBBIMIAIONINYN KO3 uIuent 2.

2.11.18. Jlna cBenmeHuii, npegocTaBiIsAeMbIX 10 (HopMe, YTBEPKASCHHON MpUKa3oM
JlenobaxkomumymectBa ot 19.12.2011 Ne 21, «CmpaBka, coaepkainas CBEIEHUS O
Hauuuu  (OTCYTCTBHMM) IIpaBa COOCTBEHHOCTM Ha OOBEKTbl HEIBUXXUMOCTUY,
npenycMOTpeH  noHmxarommid koadduuuent 0,3 3a  KaxAoro MOCIELyHOLIEro
npaBoobianaTes.

2.11.19. 3asBuTenu ymiauuBaroT IUIaTy IIyTEM MEPEUUCIECHUS NCHEXHBIX CPEACTB
Ha pacueTHbIN cueT I'YII «JlenoOnvHBEeHTapU3aLIUSY.

2.11.20. 3a npepocTaBileHHE KONUH Y4YETHO-TEXHUYECKOM JOKYMEHTAalLlUH,
npeaycMoTpeHHON nyHkTamu 2.11.1. - 2.11.9. 3asBuTens ynnaduBaeT aBaHC B pa3Mmepe
100% nnarexa, npemycmoTpennoro 3a 1 nuct ¢opmara A4 (unoro gopmar).

B nens peructpanuu 3aasienus B I'YII «JlenobnunBenTapu3anus», CTpyKTypHOe
nonapasaenenne I'YII «JlenoGnuaBeHTapu3anus», OTBETCTBEHHOE 3a IIOATOTOBKY
IIOKYMEHTOB, onpenensieT pakTHIecKkoe KOJIUYeCTBO JIUCTOB, NOJJIeXKalleld KONUPOBaHUIO
Y4E€THO-TEXHUYECKOM JOKyMEHTAllUH, OCYLIECTBISIET pacyeT CTOMMOCTH, OKa3blBa€MOMU
rOCyJapCTBEHHOM YCIyrH, C Yy4eTOM YIUJA4Ye€HHOI'O aBaHCa, YyBEOOMIISIET 00 5TOM
3asgBUTENSl B YCTHOH (mocpencTBOM TeneQoOHHOW CBA3W) U THUCBMEHHOU dopme




(MOCPEeNCTBOM DJIEKTPOHHOW MOYTHI, (paKCHMUIBHON CBsI3H, TOYTOBOTO OTNPABIICHHUA),
HanpaBiseT 3aiBUTENIO CYeT, CIIocoOOM MO €ro BbIOOPY: MyTeM HampaBieHUs Ha
3JIEKTPOHHYIO TIOYTY 3aABUTEINs, Yepe3 JINYHbIH KaOWHeT 3asgBHUTeNs, pa3sMeIleHHbIH Ha
Iy JIO/ETTIY, nu6o nipu nuunom nocetiennu [ YIT «JlenoOauHBEeHTapu3anius».

Omulata 3a NpemocTaBleHHE KOMWH Y4eTHO-TEXHHYECKOH JAOKyMEHTallWH,
npeaycMOTpeHHoM nyHktamMu 2.11.1. - 2.11.9. B momHoM o00OBeMe OCYIICCTBIsCTCS
3asBUTeNeM Ha ocHoBaHuH cyera I'VII «JlenobmunBenTapu3auus». CyeT AeHCTBUTENIEH K
omyare B TeUeHHe 3 MecsLeB co IHs ero Hampanienus I'VIT «JleHOGIHHBEHTapU3aLHsy
3asBUTEIIO.

2.11.21. OGpasen IUiaTeXXHOTO MOPYUYeHUs YCTAHOBIEHHOH (QOPMBI C yKa3aHHEM
PEKBU3UTOB [MEPEYMCIEHNs IUIATH, pa3MelleH Ha HHpOpMauMOHHBIX cTenaax ['VII
«JIeHOOGNMHBEHTAapH3ALHY, a TaKxke Ha opHLNaTBEHOM calite I'VII1
«JleHOOIMHBEHTapU3 AU B MH()OPMAILIMOHHO-TEJIEKOMM YHHKAaLIMOHHOM cCeTH
«WHTepueT»: http://www .lenoblbti.ru.

2.12. MakcuMaibHBIH CPOK OXHIAHUS B OdYepeau IpU nojade 3amnpoca o
MpEeNOCTaBICHUH TOCYJapCTBCHHOH  yCIyrH M TpH  TOJYyYeHHH  pesyinTara
IIpeOCTaBIeHNs TOCYJapCTBEHHON yCIIYTH cOCTaBisgeT He Ooiiee 15 MUHYT.

2.13. Cpoxk pervcTpaluy 3anpoca 3asBUTeNs 0 NPeIOCTaBICHUN IOCy1apCTBEHHON
ycinyTH cocTaBisieT B I'VIT «JleHoOIMHBEHTapU3aLUsa»

MIPY JTTYHOM OOpallEeHNH - B IeHb NNOCTYTUJIEHUS 3alpoca;

NpY HanpaBJeHUH 3anpoca no4ToBoi cBs3bio B I'VII «JIeHOOIUHBEHTApU3AIIMA -
B JICHb MOCTYIICHUS 3aIlpoca;

Opyd HampaBieHWM 3ampoca Ha OymaxkHoM Hocutene us MOL[ B T'VII
«JlenHoOMMHBEHTapU3alus» — B [€Hb INepedauyd AokymMeHToB u3 MOIL[ B I'VII
«JIeHODIMHBEHTapU3ALIUAY;

NpY HaMpaBJIeHWH 3ampoca B (opMe 3JIEKTPOHHOIO INOKyMEHTa IIOCPEICTBOM
EIMTY wmm [TV JIO, npu Hanu4uM TEXHUYECKON BO3MOXKHOCTH — B JE€Hb ITOCTYIJIEHUS
sanpoca Ha EIITY wmum IITY JIO, mnu Ha crienyromud pabGouni IeHb (B cilydae
HanpapJeHHs JTOKYMEHTOB B Hepaboyee BpeMsl, B BBIXOAHbIE, TPa3IHUYHbIE THH).

2.14. TpeboBaHUs K OMEUIEHUSIM, B KOTOPBIX NIPENOCTABIAETCS ITOCYAapCTBEHHAs
yCIyra, K 3ajly OMXHIAHHS, MecTaM Ui 3aloiJHEHHs 3alpocOB O INpeNOoCTaBIeHHH
rOCYJapCTBEHHOH YCJIYrd, HH(QOPMAllMOHHBIM CTE€HAAM ¢ o0pa3llaMHM MX 3aIllOJIHEHHs U
nepeyHeM JOKYMEHTOB, HeOOXOIUMBIX [ PeAOCTaBIEHUs TOCYapCTBEHHOM YCITyTH.

2.14.1. TlpenocrapneHue TOCYJapCTBEHHOM YCJIYIM  OCYWIECTBISETCS B
CIeLIMAJIbHO BBIAEJIEHHBIX 119 9THX neei noMetneHusx [ Y11 «JlenoGnuHBeHTapU3aLisay.

2.14.2. Hanuuue Ha TeppUTOpUH, NOpwWwierarmouied K 3JaHHI0, He Menee 10
IPOLIEHTOB MeCcT (HO He MeHee OJHOro MecTa) s MapKOBKH CHELHalbHBIX
ABTOTPAHCIIOPTHBIX CPEJICTB WHBATUIOB, KOTOpblE HE IOJDKHBl 3aHMMaTh WHbBIE
TPaHCMOPTHBIE cpeAcTBa. VHBanHUABl NONB3YIOTCA MECTaMH Ji MapKOBKH CHEIHaibHBIX
TPAHCNOPTHEIX CPENCTB OECIIaTHO.

2.143. Tlomewmenus  pasMmelaroTCs  [PEUMYINECTBEHHO  HA  HIDKHHX,
npeAnoyTUTebHEE Ha TMEepBBIX OJTaKax 3JaHus, C TPENOCTaBIEHHWEM [OCTyna B
MoMeLICHHEe UHBAIUAAM.
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2.14.4. 3panue (momeluenue) oGopyayercs WHGOPMALMOHHON TabIHIKOH
(BBIBECKO#), coneprkaliieii moysHoe HamMmeHoBaHue I'YII «JleHoOnuHBeHTapuzauus», a
TaKKe HHHOPMAIUIO O PeKUMe ero paboThl.

2.14.5. Bxon B 31anue (MoMellleHKe) U BBIXOI U3 HETO 000pyAyHOTCS JIECTHULIAMU
C IOPYYHSIMU U ITaHAyCaMH JUIsl TepeABHUKEHNU NeTCKUX U HHBAIUIHBIX KOJISICOK.

2.14.6. B nomerenun oprannsyercs OecrulaTHBIA TyaleT AJs TOCETUTENEH, B TOM
Yyclie TyajleT, IpeJHa3sHaueHHbIN U1 UHBAJIUIO0B. :

2.14.7. TIpu mnHeoOxomuMmoctu pabotHukoMm I VIT «JleHOOIMHBEHTapU3ALIUS»
UHBAIUIY OKa3bIBA€TCs NTOMOIIH B NIPEOAONEHHN 0aphepOB, MEAaronX MOJIyYeHUI0 MU
TOCYZJapCTBEHHBIX yCIYT HapaBHE C APYTHMH JIULIAMH.

2.14.8. Bxon B nomeleHre U MecTa OXUJaHUsl 000pyAyIOTCS KHONIKAMHU, a TaKXKe
colepkaT HMHGOPMalMIO O KOHTAKTHBIX HOMepax TeJie()OHOB BbI30Ba PabOTHUKA JUis
COTIPOBOXIEHHUS UHBAIN1A.

2.14.9. JlybnupoBaHue HeOOXOAUMOH [JI1 UHBAIUAOB 3BYKOBOM M 3PHTEILHOMN
nH(OPMALIH, & TAKXKe HaAlNCcel, 3HAKOB ¥ HHOM TEKCTOBO U rpaduyecko nHpopManyu
3HAaKaMH{,  BBINOJNHEHHBIMH  pejibe(HO-TOYEUHBIM  mmpugToM  bpaiisa,  A0myck
CYpAONEPEBOAYMKA U TUGHIIOCYPAONIEPEBOAYMKA.

2.14.10. OOGopynoBaHue MeCT IOBBILIEHHOTO YA0OCTBA C JOINOJIHUTENLHLIM
MECTOM It COGAKU-TIPOBOJHUKA Y YCTPONUCTB JJIsl MepEeABIKCHUS UHBaNKAa (KOCTHUIEH,
XOJYHKOB).

2.14.11. XapakTepUCTUKHU MOMEIUEHUNA IpHeMa U BbIIAYM JOKYMEHTOB B YacCTH
00BEMHO-TUIAHUPOBOYHBIX M  KOHCTPYKTUBHBIX PpELIEHUH, OCBEIUEHMS, II0XKapHOM
0e30MacHOCTH, WH)KEHEPHOro OOOpYIOBaHUS IOJIKHBI COOTBETCTBOBaTh TPEOOBaHMAM
HOPMAaTHBHBIX TOKYMEHTOB, JIEUCTBYIOIMX Ha TeppuTopun Poccuiickoii ®enepauny.

2.14.12. TlomeweHus nipyeMa ¥ BbIAAYH JOKYMEHTOB JOJKHBI NIPEIyCMaTpUBaTh
MecTa AJis OKUIaHUs, MUHGOPMUPOBAaHUS Y IpUEMa 3asiBUTEIIEH.

2.14.13. Mecra oxumanuss ¥ MecTa ISl HHGOPMUPOBaHMA OOOPYHyHOTCS
CTYJBSIMH (KPECENIbHBIMU CEKLUMSIMY, CKaMbsIMH) ¥ CTOJaMU (CTOHKaMHM) I OPOPMIIEHHsA
JOKyMEHTOB C pasMellleHMeM Ha HUX OJaHKOB JOKYMEHTOB, HEOOXOIMMBIX I
MONyYeHUsT TOCYAapCTBEHHOW YCIYTH, KaHLUENSPCKMMHU IPHUHAUIEKHOCTAMH, a TaKxke
WHOOPMALMOHHBIMU  CTEHJaMH, COAepXall¥MHU aKTyalbHYI0 M HCYepIbIBalOLIYIO
nHpopMaIHio, HeOOXOAUMYIO Uit TIONYYEHUS TOCyIapCTBEHHON YCIyTH, ¥ HH(MOPMALIHIO
0 Jacax npuema 3asiBJICHUHN.

2.14.14. MecTta nansg TNpoBeACHUS JIMYHOTO IIpUeMa 3asBUTENEH O00OpYIyIOTCA
CTOJIaMH, CTYJIbSIMH, OOECIeUnBAOTC KAHUENSIPCKUMU INPUHATIEKHOCTIMU TS
HAIMCaHUs TMCbMEeHHBIX O0pallleHUH.

2.15. Tlokazareny IOCTYIIHOCTH U Ka4ecTBa roOCy AapCTBEHHOH yCIIyTH.

2.15.1. Tloxka3zarenu  [JOCTYIIHOCTH  TOCYAAapCTBEHHOW  ycinyru  (oOluue,
IIpHMEHVMBbIE B OTHOIIIEHUU BCeX 3asBUTENEH):

1) TpaHcnopTHas HOOCTYMHOCTb K MeECTy IIPENOCTaBIEHUS TOCyIapCTBEHHOM
yCIyTH;

2) Hanu4yde ykasarejel, oOecledynBaroIUX OeCIpensTCTBEHHbIH JOOCTyn K
MIOMEILEHUAM, B KOTOPBIX NIPEOCTABIIAETCA YCIyTra;

3) BO3MOXHOCTH IIOJIY4eHUs] TIOJHOW U JOCTOBEpHOH HMHQpOpMaLUU O
rocynapcreennoit  ycnyre B ['YIT «JleHoOnuHBeHTapu3anusy, IO TenedoHy, Ha
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o¢pUHaAIBEHOM caiite I'VII1 «JleHoOMMHBEHTapU3ALIUAY, TpeAOCTaBIISIONIETO
rOCyJJapCTBEHHYIO YCIIYTY;

4) mpenocTaBlIeHHe TOCYAAapPCTBEHHOM YCIYTH JIHOOBIM JOCTYIIHBIM CIIOCOOOM,
MPElyCMOTPEHHBIM NENCTBYIOIIUM 3aKOHOLATEIbCTBOM,

2.15.2. Tlokaszarenu JOCTYIHOCTH TOCYJIAapCTBEHHOM ycnym (crienuanbHEIE,
IpPUMEHUMBbIE B OTHOILIEHHH HHBAJIHIOB):

1) Hanu4ue MHGPACTPYKTYPH, yKa3aHHOH B MyHKTe 2.14;

2) wucrmojHeHue TpeOOBaHMK [JOCTYNHOCTM TOCYJapCTBEHHBIX YCIyr Uisd
HHBAJIHUIOB;

3) oDecneueHne OecHpenATCTBEHHOIO NOCTylla WHBAJIHJIOB K TNOMEIICHUSM, B
KOTOPBIX MPEAOCTABIISAETCA FOCYy 1aAPCTBEHHAS YCIIyTa;

2.15.3. Tloka3arenu ka4ecTBa roCyJapCTBEHHON yCIIyTH:

1) coburofeHue cpoka mpeaoCTaBAeHUs FOCYy 1apCTBEHHON YCIYTH;

2) cobmroieHMe BpeMEHU OKMAAHUs B OUEPEIM IIPH IoAayue 3anpoca u MoTyueHun
pe3yJibTaTa;

3) ocylecTBieHHe He Oojee OAHOro OOpallleHMs 3asBHMTENS K JODKHOCTHEIM
manaM I'YII «JlenoGnuHBeHTapHM3anus» MNpU noAade [JOKYMEHTOB Ha IIOJIydeHHE
TOCYJapCTBEHHOH YCIYT¥ W He 0oliee OQHOrO OOpallleHHs NpPH MONYYEeHUU pe3yibTara B
I'VII «Jlenob6nvHBEHTapU3aLMA»;

4) oTcyTCTBHE ano0 Ha JeMCTBHsS wWid 0e3l1eHCTBUSA NOMKHOCTHBIX Jmy ['YII
«JleHoGMIMHBEHTAPU3AIMA», TOAAHHBIX B YCTAHOBIEHHOM ITOPSIKE.

2.15.4. Tlocne mosydeHus pe3yibTaTa rocyIapCTBEHHOM YCIYTH, NIPEIOCTaBICHHE
KOTOPO} OCYLIECTBIIOCh B 3JMeKTpoHHOM Buie depes EINIY wmma ITITY JIO, mmbGo
nocpenctBoM MOL], 3agButento obecmeduBaeTcsi BO3MOXHOCTE OLEHKH KayecTBa
OKa3aHHs TOCYJapCTBEHHOH yCIyTH.

2.16. Tlonydenne rocy1apCTBEHHEIX YCIYT, KOTOphle SIBISIOTCS HEOOXOIMMBIMU U
00s3aTeIPHBIMH JIJIS IPEIOCTaBJICHHUs FOCYIapCTBEHHON yCIIyTH, He TpebyeTcs.

2.17. Haple TpeboBaHUs, B TOM UHCIEe YUYUTHIBAIOIIME OCOOEHHOCTH
IpeoCTaBieHusl rocyaapcTBeHHONW yciyrd B MOLL M 0cOOEHHOCTH INpeNoCTaBICHUS
rocyapCTBEHHON YCIYTH B JIEKTPOHHOIH hopme.

2.17.1. TlpenmocTaBienye TOCyIapcTBeHHOM yciayru mocpenctsoM MOIL]
ocymecTBiseTcs B noapasaeneHuax [’ bY JIO «MOL» npy Hanuuuy BCTYNUBILETO B CHITY
corjamenus o  B3auMogedictBum Mexay IBY  JIO  «MOPL» u  IVYII
«JlenobmuHBenTapu3anusy. [lpenocraBieHde TOCYIapCTBEHHON ycCiyrd B WHBIX MOL]
OCYIIECTBIIIETCS NMPH HAIWYUU BCTYNHBLUETO B CHJIy CONIALLEHMs O B3aMMONEWCTBUH
Mexay I'BY JIO «M®Ll» u uaeim MOLI,

2.17.2. TlpenocraBieHue TOCYJApCTBEHHOW YCIYyI'd B JJIECKTPOHHOM BHJE

OCYIIECTBISETCS NMPU TEXHUUEeCKOM peammsamuu yciyru nocpencrsoM IITY JIO w/mam
EITY.

3. Cocrag, nocJie10BATEILHOCTh H CPOKH BbINOJHEHHUS A AMUHUCTPATUBHBIX
npoueayp, TpeboBaHus K mOPsAKY UX BHINOJHEHH, B TOM YHcJie 0COOEHHOCTH
BBINOJIHEHNUS] AAMUHHUCTPATHBHbIX HpoLeyp B 3JIEKTPOHHOI (popMe, a TaKIKe

0COOE€HHOCTH BHINOJJHEHHsI aIMUHUCTPATHBHBIX NpOWeayp B
MHOro(pyHKIHOHAJbHBIX HEHTPAX
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3.1. CocraB, noc/ieIoBaTeJIbHOCTh H CPOKH BbINOJHEHHs1 aAMHHUCTPATHBHBIX
npoueayp, TpeGOBaHUA K MOPSIAKY UX BbINOJIHEHH .

3.1.1. TlpenocraBiieHue rocyAapcTBEHHON yCIyru BKIIOYAaeT B cebs clenyroiue
aIMUHUCTPaTUBHBIE ITPOLIELYPHI:

IlepBasi agMUHUCTpaTUBHAs MpoLeaypa: NPUEM U DPErucTpalys 3asBlIeHUsS O
NpeNOCTaBICHNY rocy1apCTBeHHOMH yciyru — 1 pabouuii neHs; o

BTopas aZMUHMCTpaTHBHAs MPOLEIYPa: PACCMOTPEHHE JOKYMEHTOB 00 OKa3aHUH -
roCyapCTBEHHOM yCIIyTH:

Opyd OPEIOCTABIEHUW KOMUU U3 YUYSTHO-TEXHUYECKOW JOKyMeHTaiuu — 27
KaJlleHJapHbIX THEH;

Ipy MPENOCTaBJIEHUU CBEJEHUH H3 YUeTHO-TEXHUYECKOHW IOKyMeHTauuu — 2
pabouux nHs;

Tperbss amIMUHUCTpaTUBHAs TpoLiefypa: NPUHATHE PELUEHMS O IPeJoCTaBIIEHUN
rOCYIapCTBEHHOM YCIIyTH uin 06 OTKasze B IPelOCTABIEHUH I'OCY JapCTBEHHOM yCmyTu — 1
pabouuil IcHb;

YeTBepras agMUHUCTPATUBHAS MMPOLIeAypa: BelJada pe3yiasTaTa — | pabouuil neHb
(He BKIIOYAET CPOK OXWUAAHUS SBKA 3asBUTENs 3a IIOJIy4YEeHHEM pe3ylibTara,
IpeNOCTaBIeHUsT TOCYNApCTBEHHON YCIyTH, yka3aHHoro B a03ame necarom 1. 3.1.5.2
HACTOSIIEro afJMUHUCTPATUBHOI'O PEIVIAMEHTA).

IlocnenoBatenbHOCTD aIMUHUCTPATUBHBIX nedcTBuil  (mpouenyp) 1o
MpPeOCTABIEHUIO TOCYIapCTBEHHON YCIyTH OTpaXkeHa B OJIOK — CXeMe, IPeACTaBIeHHON B
[Ipunoxenuu Ne 3 k HacTOsIIIIeMy aIMUHUCTPATHBHOMY PETIaMEHTY.

3.1.2. Tlpuem u perucrtpalvs 3asBIeHUs O NPEJOCTABIEHUU TOCYIapCTBEHHOH
yCIYIY;

3.1.2.1 OcHoBaHue a1 Havajla aAMUHUCTPATUBHON MPOLENYpPHI: MOCTYIIJICHUE B
I'VI1 «JleHOGIUHBEHTapH3alUsa» 3asiBJIeHUsS U JOKYMEHTOB, NPEeAyCMOTPEHHEIX IIyHKTOM
2.6. HaCTOSIIETO aJAMUHUCTPATUBHOIO PENJIAMEHTA;

3.1.2.2. JIOJ>KHOCTHOE NHII0, OTBETCTBEHHOE 3a MAeonpousBoicTBO B I VII
«JleHOONMHBEHTApU3AMA», PUHUMAET TpeCTaBlIeHHbBIe (HANpaBIeHHBIE) 3asBUTENEM
3asBJIEHUE U MOKYMEHTBI, U B TOT e JIeHb PErUCTPUPYET UX B COOTBETCTBUU C IIPaBUIaMU
JIEJIONPON3BOJICTBA, ycTaHOBIeHHBIMU B I'YII «JleHOOJIMHBEHTApU3aLUsg», COCTABIIIET
ONHUCh TOKYMEHTOB, BpydaeT KONHIO ONUCHU 3asBUTENIO IOJ IMOINKCH WM, B Clly4ae
rofauy JOKYMEHTOB IO IOYTe, HAMPABISIeT 3asBUTENIO OUYTOBBIM OTIPABIEHUEM OIUCH
JNOKYMEHTOB, (B Cllydae MOCTYIJIEHUs 3asBieHHs ¥ NOKYMEHTOB Ha IIPelOCTaBJIEHUE
KON y4YeTHO-TEXHUYECKOW JOKYMEHTallU¥, B TOM 4YHCJE: OCYINECTBISAET pacyer
CTOUMOCTH, OKa3blBa€MOH T'OCy[apCTBEHHON yCIyrd, ¢ Y4YE€TOM YIUIQYEHHOIO aBaHca,
yBemomisier o0 O3TOM 3asBUTENs B YCTHOH (IOCpeACTBOM Tele(OHHOH CBA3M) U
NUCbMEHHOM QopMe (NOCPEACTBOM JNIEKTPOHHOM IOYTHI, (DaKCUMHIIJIBHOM CBs3H,
[IOUYTOBOrO OTIPABIIEHMUs), HaAmpaBlsSeT 3asBUTENIO CYET, CIOCOOOM IO €ro BHIOOpY:
NyTeM HaNpaBJIeHUs Ha OJJICKTPOHHYIO TMOUTy 3asBUTENs, 4Yepe3 JUYHBIA KaOuHeT
3asBurtelisa, pasMemeHHslid Ha IITY JIO/EITIY, nubo npm nuuHoM mnocemeHun ['VYII
«JleHoONMWHBeHTapU3aUs»), MepefaeT 3asBICHUE U JOKYMEHTbl B CTPYKTYpHOE

noapasnenenre ['YIl «JleHoOJNWHBEHTapu3alys», OTBETCTBEHHOE 3a IOATOTOBKY
JIOKYMEHTOB;




13

3.1.2.3. JIumo, OTBETCTBEHHOE 3a BBINIOJIHEHHE AAMUHUCTPATUBHOIO NEUCTBUS:
IOJIDKHOCTHOE JTULL0 I'VI1 «JlenoOnuHBEHTAPU3 AU, OTBETCTBEHHOE 3a
IeJIONPOU3BOICTBO;

3.1.2.4. MaxkcHMalbHBIM CPOK BBIIOIHEHUS aJMUHUCTPATUBHOIO NeHCTBUsA — |
pabouuii NeHb;

3.1.2.5. PesynbTaT BBINOJHEHUS aAMUHUCTPATUBHOM IPOUEIYPHI: perucrpanus
3asBJEHUsT O MPENOCTAaBJIeHUH TIOCYIapCTBEHHOW YCIYyrd M IpUlJaraeMblX K Hemy
JIOKYMEHTOB/OTKa3 B NpHeMe JOKyMEHTOB, [IPY HaJIWYHUM OCHOBAHUH, NPEIyCMOTPEeHHBIX
0. 2.9. HacTos1Iero aAMUHUCTPATUBHOTO perylaMeHTa.

3.1.3. PaccmoTpenue TOKYMEHTOB O MPeJOCTaBICHHUH rOCy IapPCTBEHHOM YCIIYTH.

3.1.3.1. OcHoBanue mjig Hayaja aIMUHUCTPATUBHOH NPOUENYPBHI: PErucTpalus
3adBJIEHHMST M [OpWiaraeéMbix K HeMy IOKyMEHTOB JOJDKHOCTHBIM junoMm ['VII
«JIeHOOIMHBEHTAPU3ALINA», OTBETCTBEHHBLIM 3a MOATOTOBKY [JOKYMEHTOB (B ciy4ae
HOCTYIUICHHS 3asiBJIeHUs U JOKyMEHTOB Ha IpefocTaBlIeHHE KONHUM yYETHO-TEXHUIECKOH
JIOKYMEHTAIlM{, B TOM HMCIIE NIOCTYIUICHUE B IIOJTHOM OObEME ILIAThl 33 MpPEeaoCTaBIeHue
rocyIapCcTBEHHOH yCIIyTu);

3.1.3.2. TlpoBepka NOKyYMEHTOB Ha KOMIUIEKTHOCTb M JIOCTOBEPHOCTH, NMPOBEPKa
CBEICHMH, CoeprKallluXCsi B PEACTABIICHHBIX 3asiBIICHUN U NOKYMEHTaX, B LIEJISAX OLUECHKHU
WX COOTBETCTBHS TPEOOBaHUAM M YCIIOBUSAM Ha MOJIy4€HHE roCy JapCTBEHHOMN yCIyIu:

B TedeHUE 27 KaleHAapHBIX [HEH C AaThl OKOHYaHUA MEPBOH aMHHHUCTPATUBHON
NpOLIEyPHl, B Clly4ae NPeJoCTaBlIeHUsA KOIUY YYETHO-TEXHUYECKOH TOKYMEHTAIlUH,

B TeyeHue 2 pabouux JHEH C [aThl OKOHYAHUSA IEepBOM aIMUHHUCTPAaTHBHOH
OpoLenypbl, B cCllydae MpeldoCTaBlI€HUsI CBEAEHUN M3  Y4YCTHO-TEXHHYECKOH
JOKYMEHTAalUH.

3.1.3.3. JIuio, OTBETCTBEHHOE 3a BBINOJHEHUE aIMUHUCTPATUBHON NPOLEAYPHI:
nomxHocTHOe nuio ['YIT «JleHoOGnuHBeHTapU3aUys», OTBETCTBEHHOE 3a IOArOTOBKY
JOKYyMEHTOB;

3.13.4. Kputepuiéi NpUHATHA pEUICHUS O MNpPeNOCTaBIECHUH TIOCydapCTBECHHOM
yCIyTH: HaJIM4YHe/OTCYTCTBHE Y 3aiBUTENA IpaBa Ha MOJIy4YEHHE TOCYIapCTBEHHOH
YCIYTH.

3.1.3.5. MakcuManbHBIA CPOK BBINIOJHEHUS] aIMUHUCTPATUBHOMN NPOLETYPEI:

OpU NPENOCTABICHUHA KONUU U3 YYETHO-TEXHUYECKOH MNOKYyMEHTAallMM C JaThl
OKOHYaHUs NepBOM afMUHUCTPATUBHOM NPOLENYPHl — 27 KaleHAapHbIX THEH;

OpH NPENOCTABJICHUM CBEACHUH U3 y4YETHO-TEXHUYECKOH NOKYMEHTAlMH C OaThl
OKOHYAHMUSI TIEPBOH aIMUHUCTPATUBHOMN NpOLeAYphl — 2 pabouux aHs;

3.1.3.6. Pe3ynbTaT BBIIONHEHUS aAMUHUCTPATUBHOM NPOLIENYPHI:

- MOJArOoTOBKA KOIMHUU yUETHO-TEeXHUYECKOH INOKyMEHTAllMW/CBENeHUH W3 y4eTHO-
TEXHUYECKOHN JOKyMEHTalluH;

- IOATOTOBKa YBeIOMJIEHUs OO OTKa3e B IPEJOCTaBIEHUH YCIyTH.

3.1.4. TlpunsAtre pelieHUsi O MPEAOCTABICHUN rOCYIapCTBEHHOH YCIyI'd WiIH 00
OTKa3e B MPeAOCTABIIEHUU IOCYy1apCTBEHHOHN yCIyTH.

3.1.4.1. OcHoBaHue g Hadajla aIMUHUCTPATUBHOM MPOLIEAYPHI: NPEeACTaBICHUE
JOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MOJITOTOBKY JIOKYMEHTOB pykoBoauTemo I'YII
«JleHoONIMHBEHTapU3aLIVS» WIIN IOJKHOCTHOMY iy, YIOJTHOMOYEHHOMY
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pyxoBonutenem IYII «JleHoOnuHBEeHTapHU3auus» MPaBOM IOAIHUCH  CIEAYIOIIMX
JOKYMEHTOB!

KOIUH YYETHO-TEXHUYECKON JOKYMEHTAUH,

CBEJICHUH U3 yUeTHO-TEXHUUECKOH TOKyMEHTalUH;

yBeIOMJIEHUS 00 O0TKa3e B IIpeJOCTaBIEHUH [OCY JapCTBEHHOM YCIYTH.

3.1.4.2. ConepxaHrue agMUHUCTPATUBHOHW IIPOLEXYPHI: PACCMOTPEHHUE 3asBIIEHUS
¥ TIpelCTaBleHHBIX NOKyMeHTOB pykoBomuteneMm I'VII «JleHoOmMHBeHTapU3aLus» MU
JOJKHOCTHBIM JIAIIOM, YIIO0JIJHOMOYEHHBIM PYKOBOIIUTEIEM I'VI1
«JleHOONMMHBEHTApH3ALIHS» IIPaBOM TIOITACH KOTIUH YUYETHO-TEXHUYECKOH
JOKyMEHTAIMU/CBEIEeHUN U3 YUeTHO-TEXHUYECKOW JOKYMEHTAlUN MU yBeJOMJIeHUs 00
OTKa3e B IIPEIOCTaBIIeHHH YCIIYTH, B TeueHHe | pabouero AHA ¢ AaThl OKOHYAHHS BTOPOH
aJMUHUCTPATHBHON MPOLIEAYPHI.

3.1.4.3. Jluuo, OTBETCTBEHHOE 3a BBIMOJHEHUE aIMHWHUCTPATUBHOMN IIPOIEIYPHI:
pykoBogurens  I'YII  «JleHOONMHBeHTapu3auus»  MIM  JO/DKHOCTHOC  JIMIO,
yrnoJiHoMoueHHoe pykoBonutenem I YII «JleHoOnuHBEHTapu3alUs» IIPaBoOM MNOAMUCH
KONUNA  YYETHO-TEXHUYECKOW  [OKYMEHTAlUW/CBENEHUH U3  YYETHO-TEXHHYECKOH
JOKYMEHTALUH UK YBETOMJICHU 00 OTKa3e B IIPENOCTAaBIEHUH YCIIYTH.

3.1.4.4. Kpurepuii OpHHATHA peuwleHHs O IIPEJOCTaBIEHHH IOCYyAapCTBEHHOU
ycayru/o6 oTkase B TPENOCTABIEHHH OCYNapCTBEHHON YCIYTH: HallU4Me/OTCYTCTBHE
OCHOBaHHUH, NperycCMOTpeHHbIX MyHKToM 2.10. Hacroduero aJMHHHUCTPATHBHOIO
periamMeHrTa.

3.1.4.5. Pe3ynbTaT BBINIOTHEHUS aJIMUHUCTPATUBHOM IpOLENYpbI: IOANUCAHUE
KOMHUHA  yYeTHO-TEXHUYECKOUW  JOKyMEHTAlUW/CBeIeHUH U3  y4eTHO-TEXHHUYECKOU
NOKYMEHTALUU WIN TOJMHUCaHNe YBEOMIIEHHUS 00 OTKaze B IIPEIOCTaBICHUH YCIIyTH.

3.1.4.6. MakcuManbHBIH CPOK BBITIOJIHEHHS aJMHUHHCTpPaTUBHOHN Ipouenypsl — 1
pabo4uil neHsb.

3.1.5. Belnaua pesynbrarta.

3.1.5.1. OcHoBaHue mjsi Haydajla aJAMUHUCTPATUBHOW IpOUEAypbl: NOMIMCaHHE
KOMHWA  yYeTHO-TEXHMUECKOW  JOKYMEHTAlMW/CBEAEHUH U3  Y4ETHO-TEXHHYECKOU
JMOKYMEHTALIMU UM yBeJOMIIEHHUS 00 OTKa3€ B IPENOCTABIIEHUH YCIYTH.

3.1.5.2. Conepxanune aiMUHACTPATUBHON NIPOLENYDPHI:

JIOJDKHOCTHOE JIU1I0, OTBETCTBEHHOE 33 NEeONIPOU3BOACTBO!

- UHbOPMUPYET 3aABUTENS O N'OTOBHOCTH NOKYMEHTOB, IaTe, MECTE, BpEMEHU U
TIOPSIIKE BbLAAUU Pe3yJIbTaTa NPENOCTaBIEHHs rOCYIapCTBEHHON YCIIyTH;

- IpoBepsAET NJOKYMEHT, Y IOCTOBEPAIOLINN JTUYHOCTS 3asiBUTEIS;

- TpoBepseT IOJHOMOYUS TPEJCTaBUTENS 3asgBUTENs AEeHCTBOBAaTH OT UMEHU
32 BUTEJIS IIPU NTOTYUEHUH JOKYMEHTOB;

- BBIJIA€T Pe3yJIbTAT [IPeJOCTaBIEHUS TOCY IapCTBEHHOM YCIyTH 3asBUTEIIO;

- dukcupyer (akT BbIAAYM OOKYMEHTOB 3asgBUTEIIO, IIyTEM BHECEHHUS B XXypHal
perucTpalny HHGOPMALINK O BblJade JOKYMEHTOB.

3asBUTENs TIOATBEP)KAAET TMOJIYYEeHHE JOKYMEHTOB JIMYHOH TOANHCBIO C
yKazaHHeM (aMUIIUK U HHULHAJIOB B COOTBETCTRYIOLIEHN Fpade xXypHaia.

B ciydae eciny 3asBUTENb He ABUJICA 3a [TOIy4YEHHUEM pe3ylbraTa NpefoCTaBlIeHUs]
roCyJapCTBEHHON YCIIYTH I10 UCTEUEHUH OJTHOTO MeCsIa, C JaThl, Ha KOTOPYIO JOKYMEHTHI
OBLIM FOTOBBI K BblFaue, U O KOTOPOH 3asBUTENH ObLI TPOUH(OPMUPOBAH B COOTBETCTBUH
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c m. 3.1.5.2 HacTOSIIEro aJMUHHCTPATHBHOIO perjiaMeHTa, JOJDKHOCTHOe juuno I'VII
«JIeHOOIMHBEHTApU3AIIUsD», OTBETCTBEHHOE 3a JENONPOU3BO/ICTBO, HAIPABIIIET PE3yIbTat
NpenoCTaBIeHUs] TOCYNapCTBEHHON YCIYTH CHoco0OM, yKa3aHHbIM B 3asBICHHU HE
noszaHee 1 (oAHOro) AHsA ¢ AaThl OKOHYaHHs IEPBOTO aJMUHHCTPATHBHOIO JAEHCTBHS
JIAaHHOM aJIMUHUCTPATUBHON NPOLIEYPHI.

3.1.5.3. MakcUMaibHbIM CPOK BBINOTHEHUS aAMUHHCTPATUBHON NPOIENYPHl — HE
nosaHee 1 paGo4ero AHs ¢ AaThl OKOHYaHUS TPeThel aIMUHUCTPATUBHOW IPONEIYPHhI.

3.1.5.4. JIuno, OTBETCTBEHHOE 3a BBIIOJHEHHE aJIMWHUCTPATHBHOM MNpPOIieypHhI:
JIOJDKHOCTHOE JIUIO, OTBETCTBEHHOE 3a NeJIONPOU3BOJICTBO.

3.1.5.5. Pe3ynbTar BHINONHEHUS aIMUHUCTPAaTHBHOM NPOLEAyphl: HalpaBjleHHE
3asIBUTENIO Pe3yJIbTaTa NPeoCTaBIeHHUs TOCYIapCTREHHOMN YCIYTH CIOCOO0M, YKa3aHHBIM
B 3as1BJICHUM.

3.2. OcoGenHocTH BBINOJHEHHS AJAMHHHCTPATHBHBIX @Opoueayp B
3JIEKTPOHHOH (opme.

3.2.1. TIpemocraBineHue rocyaapcreenHo ycnyru Ha EINY u IV JIO
OCYILECTBIAETCS B COOTBETCTBHM ¢ denepanbHbiM 3akoHoM 0T 27.07.2010 Ne 210-03
«O06 opraHu3agUU TpelOCTaBICHUS TOCYyNAapCTBEHHBIX M MYHHIMNAIBHBIX YCIYI»,
denepanbHBIM 3aKoHOM OT 27.07.2006 No 149-03 «O6 unbopManny, HHGOPMaILMOHHBIX
TEXHOJIOTHSIX U O 3aluTe MHMOpMalny», nocraHosieHueM [lpasurenscrsa Poccuiickok
Menepanun oT 25.06.2012 Ne 634 «O BuAax 3neKTPOHHOM NOMANHKCH, MCNOIb30BaHUE
KOTOPBIX JONyCKaeTcss MNpH OOpallleHHH 3a MOJIydeHHEM TIOCYIapCTBEHHBIX H
MYHHUIUNIAIBHBIX YCIIyD».

3.2.2. JIns nonyuenus rocynapcreentoii yeayru depes EINY mnum uepes IIT'Y JIO
3asBUTENI0 HEOOXOINMMO MPEIBAaPUTENBHO HPOWTH MpoliecC perucrpanuy B EnnnHoi
cucTeMe HASHTHHUKAINY U ayTeHTUUKann (nanee — ECUA).

3.2.3. TocynapctBennas yciyra npenocrasisiercs depes II'Y JIO, nubo uvepes
EIN'Y cneayromuMu cnocobamu:

¢ 00s13aTenbHOM THYHOM sBKO# Ha nipueM B [ YII «JleHOOIMHBEHTapU3aALIHS,

6e3 nuuHoOM siBkK Ha npueM B ['VII «JleHoOIMHBEHTapH3aIUAY.

3.2.4. lns moyy4eHHs] roCyAapCTBEHHOM yCIyrd 0e3 JMYHOH sIBKM Ha NpUEM B
I'VIT «JIeHOGIMHBEHTAPU3ALMS) 3asBUTEII0 HEOOXOAUMO IpeABapUTeIbHO OPOPMHUTDH
YCHJIEHHYIO KBaJIMGUIMPOBAHHYIO 3JIEKTPOHHYIO noauucs (fanee — OIl) ans 3aBepenus
3asiBJIEHUS U JOKYMEHTOB, MOAaHHbIX B 3jekTpoHHoM Bue Ha [IT'Y JIO unu Ha EITTY.

3.2.5. Ins nonaun 3assnerus depe3 EINTY wmm yepes ITT'Y JIO 3asButens nomxkex
BBITIOJTHUTH CIIEyIOIUe JeHACTBUS:

npoiiti uaentuduKalmio 1 ayrentudukanuo B ECUA;

B 1uuHoM kKabuuete Ha EINTY nma ma ITT'Y JIO 3anonHUTL B 3JEKTPOHHOM BHIC
3asiBJ€HUE Ha OKa3aHUe TOCyJJapCTBEHHOHN YCIIyTH;

B Cllydae, eCJIM 3asBHUTENb BEIOpas coco0 OKa3zaHMUs roCyJapCTBEHHOM YCIYTH C
nuaHOM siBkoM Ha npuem B I'VII «JleHOONMHBEHTapU3aLus» — NPUIIOKHTD K 3asBICHHIO
3JIEKTPOHHBIE JOKYMEHTHI;

B cllydae, eCJIM 3asiBUTEN b BRIOpal criocold oKa3aHMsA rocy1apCTBEHHOH yClyru Oe3
nu4uHOH siBKU Ha ripueM B I'YIT «JleHOOIHHBEHTApU3aLIUD» !
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- TPWIOXWUTHh K 3aSBJICHUIO 3JIEKTPOHHBIE NOKYMEHTBI, 3aBEPEHHBIE YCUJICHHOMH
KBaJIM(OUIMPOBAHHON 3JIEKTPOHHON MOANNCHIO;

- MPWIOKUTH K 3asBICHUIO BJIEKTPOHHBIE JOKYMEHTBI, 3aBEPEHHBIE YCHIIEHHOH
KBaTU(DUIMPOBAaHHON SJIEKTPOHHOM TOANMCEIO HOTapuyca (B cCiydasx, €CIu B
COOTBETCTBMH ¢ TpeOOBaHMIMHU 3aKOHOAaTeNnbcTBa Poccuiickoil ®enepaluny B OTHOLICHUH
JIOKYMEHTOB YCTaHOBJIEHO TpeOOBaHME O HOTApHaJIbHOM CBHUJETEJIbCTBOBAHMM BEPHOCTH
X KONMUi);

- 3aBepUTH 3asBJICHME YCUJICHHOW KBAIU(PUIMPOBAHHON 3JIEKTPOHHOU MOMMMUCHIO,
€CJIM UHOE He YCTaHOBJIEHO JEHUCTBYIOLINM 3aKOHOIATEILCTBOM.

- HampaBUTh IaKeT IeKTPOHHBIX AOKyMeHTOB B I'YII «JIenobOnuuBenTapusanus»
nocpencTsoM ¢ynkunonana EIMTY JIO wum IV J1O.

3.2.6. B pesynbpTaTe HanpasIEHUS NAKETa SJIEKTPOHHBIX JOKYMCHTOB ITOCPEACTBOM
[ry JO, mub6o uepes EIIIY B coorBeTcTBMM ¢ TpeboBaHusIMM myHKTa 3.2.5
aBTOMAaTU3HUPOBAaHHOH HWHGOPMALVOHHONW CUCTEMOH MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3auMogercTrs Jlennnrpanckoit obnactu (nanee — AVIC «Mexsen JIO») nmpousBoaurcs
aBTOMaTH4YecKas pPEeTrucTpalrs MOCTYNMBIIETO MakeTa 3JIEKTPOHHBIX [OOKYMEHTOB H
IPUCBOEHME TMaKeTy YHHKaJIbHOTO HOMepa Jena. Homep nena NOCTyNeH 3asBUTENIO B
aruHoM kabunere III'Y JIO nnum EINTTY.

3.2.7. Tlpu mpenocraBlieHWH rocyaapcrBeHHOH yciayru depes II'Y JIO, nubo
yepes EIY, B ciayuae ecnu HampaBieHHble 3asiBUTENIeM (YMOJHOMOYEHHBIM JIMIIOM)
BIIEKTPOHHOE  3asBJIEHHE UM  JJIEKTPOHHBIE [TOKYMEHTBI  3aBEPEHBl  YCHJIEHHOH
KBaNUGULAPOBAaHHONH  SJIEKTPOHHOW  MOANHMCHIO,  AokHOCTHOe — jmuo  I'VII
«JlenoOnHBEeHTApU3aLMA» BBHINOJIHIET CIEAYIOMME NeHCTBUS:

dbopMHUpYEeT MPOEKT PEeIIeHHs Ha OCHOBaHMM [OKYMEHTOB, IIOCTYNMBIIMX 4epe3
Iy, nu6o yepe3 EINY, a Takke NOKYMEHTOB (CBEACHMH), ITOCTYNMBIINX [TOCPEACTBOM
ME)XBEJIOMCTBCHHOT'O B3aUMOJCHCTBHA, U NepeaacT JOJDKHOCTHOMY JIMIY, HaJeIEHHOMY
GYHKIIUSIMY 10 IPUHSATHIO peleHNs;

MOCJIe PAacCMOTPEHUs [OKYMEHTOB M TPHHATHs pELIEHUS O NPelIOCTaBICHUU
roCyIapcTBeHHOM ycinyru (OTKa3e B TPENOCTaBIEHMM TIOCYJapCTBEHHOM YyCIyr)
3anonHsgeT npenycMmorpenHsle B AVIC «Mexsen JIO» ¢opmBl 0 NPUHITOM pELIEHHH U
nepeBoauT neno B apxus AMC «Mexsen JIO»;

YBEIOMJIIET 3asABUTEJIi O NPHUHITOM pEIIEHMM C IOMOIIBIO YKa3aHHBIX B
3asfBJICHHM CpEeACTB CBf3M, 3aT€M HaIpaBlseT AOKYMEHT CHOCOOOM, YKa3aHHBIM B
3asgBJIEHUN: TIOYTOW, JMOO BBIAET €ro MpH JMUYHOM oOpalieHur 3asBuTens, Juoo
HaIpaBJIAET JICKTPOHHBIH [OKYMEHT, TOIIMCAHHBIN YCWJICHHOW KBaJIWGbUIMPOBaHHOM
3JIEKTPOHHOM MOJIIMCHIO AOJKHOCTHOTO JIMLA, IPUHSABLIErO pelleHne, B JINYHbIil KaOuHeT
3asBUTEJIS.

3.2.8. Tlpu mpenocTaBleHHMM rocynapcTBeHHO# ycimyru depes ITTY JIO, nubo
yepes EIIY, B ciydae eciay HaIpaBieHHBIE 3asBUTENEM (YNOJTHOMOYECHHBIM JIUIIOM)
BJIEKTPOHHOE 3asBJeHHe M DOJIeKTPOHHBIE JOKYMEHTBHl HE 3aBEepPEHbl YCUIEHHOM
KBAIM(QUILUPOBAHHON  BJEKTPOHHONW  NONMUCBHIO,  JOIDKHOCTHoe  Jymno  ['VII
«JleHOOIMHBEHTApHU3aLUSI» BBINOJHAET CACAYIOIINE IEHCTBUA:

dopmupyeT yepes AVIC «Mexsen JIO» npurnaiesHue Ha NpUeM, KOTOPOE JOJIKHO
COZIEPIKATh ClIEAYIONTYI0 MHpOpMaLuIo: afpec GUINAIOB, OTAENOB, yAaJeHHbIX pabounx
mectax [YII «JleHoOnMHBEHTapu3auusi», B KOTOpBIE HEOOXOAMMO OOpPaTUTHCA




3agBUTENIO, ATy M BpeMs IIpHeMa, HOMEp ouepeid, HIACHTU(QHMKALMOHHBIA HOMEp
NpUrialieHus U nepedeHb JIOKYMEHTOB, KOTOPhIE HEOOXOAUMO TIPEJICTABUTh Ha TpUeMe.
B AVIC «Mexsen JIO» neso nmepeBOAUT B CTATyC «3asiBUTEIb [IPUIIIAILEH Ha TIPHEM.

B ciayuae HesBKM 3asBUTENs Ha NpHeM B HA3HA4YEHHOE BpeMs 3asiBieHHE H
noxymeHThl xpaHstcs B AUC «Mexsern JIO» B Tedyenne 30 KajeHAApHBIX AHEH, 3aTeM
noipkgocTHoe jauno I YII «JlenHobmuHBeHTapHu3aLUs», HaIeNEHHOE, B COOTBETCTBUH C
JIOJDKHOCTHBIM persiaMeHTOM, (QYHKIMAMU 10 NpUeMy 3asBlIeHHMH U JOKyMEHTOB 4epes3
ITTY J1IO, mu6o uepes EIMTY nepesonut nokymentsl B apxus AUC «Mexsen JIO».

3asgBUTENb JOJDKEH SBUTHCS Ha IpUEM B YyKazaHHoe Bpems. B ciydae, ecin
3asBUTENb SBUIICH IO3Ke, OH OOCIY>XUBAaeTCA B MOPsAKe XuBoii ouepenu. B moboM uz
cny4daeB gomxkHocTHOe Julio Y11 «JleHOOIMHBEHTapU3aLus», Beaylliee NpueM, OTMeYaeT
daxr sBxku sassutens B AUC «Mexsen JIO», nemo mepesopguT B cTaryc «Ilpuem
3asIBUTEJII OKOHYEHY.

Ilocne paccMOTpeHHMs] HOKYMEHTOB H NPHUHSTHS DEIIEeHHd O MNPeNoCTaBIeHUH
(oTKa3e B IpenocCTaBlIeHHU) TOCYIapCTBEHHOM YCIyrM 3amoHsAeT NpeAyCMOTPEHHBIE B
AVIC «Mexsen JIO» dbopMbl O NpHHITOM pelleHHUH U nepeBoauT neno B apxus AMC
«Mexsen JIO».

HomxnoctHoe nuro ['YII «JlenoGauHBeHTapu3anusay yBEIOMIISIET 3asBUTENS O
NPUHATOM pELIEHWH C TOMOIIBIO YKa3aHHBIX B 3adBJIEHMH CPEJCTB CBA3HM, 3aTEM
HampaBlseT JOKyMEHT CIOCOOOM, yKa3aHHBIM B 3aiBJEHHH. B MHCHBMEHHOM  BHJE
mourod, JmbOO BBDAET ero npud JUYHOM ofOpaimeHur 3agBuTens B [VYII
«JlenHoGnuHBEeHTapu3auus», nu6o B M®L], nubo HanpaBiseT 5IeKTPOHHBIH IOKYMEHT,
MOANMCAHHbIN YCUIEHHOH KBaJU(PULUUPOBAHHON 371EKTPOHHOHN MOANUCHIO JOJDKHOCTHOIO
Jula, IPUHABILEro pelieHue, B TUIHBINA KabuHeT ITT'Y unu EITTY.

3.2.9. B crnydae NOCTYyIUIEHMS BCeX JIOKYMEHTOB, yKa3aHHBIX B NYyHKTe 2.6.
HACTOSIIETO aJIMUHUACTPATUBHOIO pErjiaMeHTa, W OTBCYAIOWMX TpeOoBaHHAM, B (Qopme
SIIEKTPOHHBIX JTOKYMEHTOB (9JeKTPOHHBIX 00pa3oB JOKYMEHTOB), YIOCTOBEPEHHBIX
YCHUJIEHHOW KBaTM(pHUIMPOBAHHOM JJEKTPOHHOW TOANUCKHIO, [HEM oOpallieHus 3a
MpeoCTaBIeHNEM TOCYJapCTBEHHOW YCIyrM CYUTaeTCs JaTa PEerucTpaluy npHueMa
noxymeHToB Ha [TT'Y JIO unu EITTY.

B ciaywae, eciu HampaBlieHHble 3asgBUTeNeM (YNOITHOMOYEHHBIM JIMLIOM)
SIEKTPOHHOE 3asiBJCHUE M JOKYMEHTHl HE 3aBepeHBbl yCUIEHHOH KBaJU(HLUMPOBAaHHOH
3MEeKTPOHHOH TONNUCHIO, JHEM OOpallleHHs 3a MpPENOCTaBIEHHUEM TIOCYIapCTBEHHON
YCIyrH cuuraeTcss fata JudHOW sBkM 3asBurtens B ['YII «JleHoOnuHBeHTapusauusa» c
npefocTaBlieHNeM  JIOKYMEHTOB,  yKa3aHHBIX B  NyHKTe  2.6.  HacTosero
aJIMMHUCTPATUBHOIO perjlaMeHTa, U OTCYTCTBHUsA OCHOBAaHMH, yKa3aHHBIX B myHKTe 2.10.
HACTOSIIEr0 afMUHUCTPATUBHOTO perilaMeHTa.

UndopmupoBanre 3asBUTENs O XOAE M  pe3ynbTaTe MNPelOoCTaBIeHHA
rOCYIapCTBEHHOH YCIyTH OCYIIECTBISETCS B 3JEeKTPOHHON (popMe uepe3 NTUYHBIA KaOUHET
3asiBUTeNs, pasMerienspii Ha [II'Y JIO, nu6o va EINTY.

3.2.10. TVII «JleHOONMHBEeHTapu3aLUsly NpPH TNOCTYNIEHUH JHOKYMEHTOB OT
3asButenss nocpeactsom IHY wmmu EIIY no TpeOGoBaHUIO 3asBUTENs HalpaBisieT
pe3yinbpTaT MpelOoCTaBiIeHUsl YCIyr'u B (opMe 3IeKTPOHHOTO JOKYMEHTA, NOANMCAHHOIO
YCUJIEHHOW KBaJIMGUIMPOBAHHOM 3JIEKTPOHHOHW MOANKCHIO JOJPKHOCTHOrO  JIMIA,
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TIpUHSBIIETO pelleHne (B 3TOM cilydae 3asBUTENb IIpH TIoJiade 3ampoca Ha
NpeIOCTaBIEHNE YCIYTH OTMEYAeT B COOTBETCTBYIOLIEM TI0JIe TaKylo He0OXOIMMOCTB).

Brinaua (HampaBiieHue) 3JIEKTPOHHBIX JOKYMEHTOB, SBIISIIOLIUXCS Pe3yJIbTaTOM
[pPEeNOCTaBICHUs] TOCYAapCTBEHHOHM YCIYrH, 3asBHTCIN0 OCYLISCTBISETCS B J[eHb
perucrpanuy  pesyiabraTta  IIpeJocTaBlieHHMs  rocyaapcTBeHHod — yciayru  I'VII
«JIeHOONMHBEHTapU3ALIMSI».

3.3. OcoGeHHocTHM  BbBLINOJHEHHS] AJAMHHHCTPATHBHBLIX  Npouexyp B
MHOTO(YHKHHOHAJBHBIX HEHTPAX.

3.3.1. B cuyuae nogaun JjokymentoB B I'YII «JleHOOMMHBEHTapU3aLug»
nocpenctBom MO®L] crneunannct MOPILl, ocymecTBIAONMA NpUeM J[IOKyMEHTOB,
MpEeJACTaBIEHHEIX IS TOJYy4eHHs TOCYyAapCTBEHHOW YCIYTH, BBINIOJHAET Cleaylolye
NeNCTBUA:

a) onpenessieT npeaMeT oOpalleHus;

0) yAOCTOBEpSIET JIMYHOCTH 3asBUTENS] WM JUYHOCTb U IOJHOMOYHS 3aKOHHOTO
NIpeCTAaBUTENS 3aIBUTENS — B Clly4dae oOparieHust GU3U4ecKoro JIuia;
yAOCTOBEpSIeT JIMUYHOCTb M TOJHOMOYMS IPEACTaBUTENS IOPHINYECKOTO JIMla WIH
WHIMBULYAJBHOTO TpEAIpUHUMAareis — B cllydae oOpalleHus IOPUANYECKOro ITHula MilH
VHIWBUYaJIBHOTO NpeNpUHIMATENS;

B) ITPOBOJMT NIPOBEPKY MPAaBHIIBHOCTH 3allOJIHEHNs OOpalieHus;

I') IPOBOJIUT NMPOBEPKY YKOMILJIEKTOBAHHOCTH ITaKeTa JOKYMEHTOB;

I) OCYLIECTBISET CKAaHUPOBAHWE IMIPEICTABIEHHBIX JOKYMEHTOB, (GOopMHpyeT
3JIEKTPOHHOE MEJ0, BCE JOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCA €IWHBIM YHMKAIbHBIM
UIEHTU(DUKAIIMOHHBIM KOJIOM, TTO3BOJISIOINUM YCTAHOBUTH IIPUHAIEKHOCTD JOKYMEHTOB
KOHKPETHOMY 3asiBUTENIO U BUY OOpalieHus 3a ToCYJapCTBEHHON Y CIIyTOH;

€) 3aBepseT IEKTPOHHOE AEJIO CBOEH IEKTPOHHON MOAIHNCHIO;

’K) HampaBisieT KOMHWM  JOKYMEHTOB W  peecTp JoKymentoB B ['YII
«JleHOOTMHBEHTapU3ALIMSI» |

- B 3JIEKTPOHHOM BHE (B COCTaBe NAKETOB 3MEKTPOHHBIX A€N) B JEHb OOpalleHus
zasgBuTesns B MOL];

- Ha OyMaXHBIX HOCUTEIsX (B Cilydac HEOOXOOUMOCTH O0O013aTeNbHOTO
MpeOCTaBIeHNS OpPUTHMHAJIOB JOKYMEHTOB) - B TeueHMe 3 pabouux JHEH co AHA
oOpanienus 3asButensi B MOL] nocpeacTBoM KypbepCKOH CBsI3H, C COCTABJIEHUEM OIHUCH
nepesaBaeMbIXx HIOKYMEHTOB, C YyKa3aHWeM JaThi, KOJH4YecTBa JUCTOB, (Hamuiny,
JIOJDKHOCTH U TIOANVCAHHbIE YITIOJHOMOYEHHBIM crienuascTom MOILT

Ilo oxonuanum mpuema JgoOKyMeHTOB crneunanuct MOL] BblgaeT 3asBUTENIO
pacrucKky B IpuemMe JOKYMEHTOB.

3.3.2. TIpu yxa3aHuM 3asBUTEleM MecTa IIONYy4YeHMs] OTBeTa (pe3ynbrara
MPeA0CTABJICHUS TOCY AapPCTBEHHOM ycnyr#) nocpeictBoM M®L nommxHocTHOE nuno Y11
«JleHOONMHBEeHTapU3aUs», OTBETCTBEHHOE 3a  BBINIOJHEHHE  aJMUHMCTPAaTUBHOMN
npoueayprl, nepenaer crnenuanucty MOL] nns nepegaum B cooTBeTcTBYyroliee MOL]
pe3ynbTaT MPeAOCTaBISHUs YCIYTH ISl €ro Mocienylollel BblJau 3asiBUTEIIO:

- B DJIEKTPOHHOM BHjie B TedeHue 1 pabodero AHs CO AHS NPUHSITHSA PELISHUS O
NpeZI0CTaBICHUY (0TKa3e B IPEeJOCTABIECHUN) IOCY JapCTBEHHON YCIIyTH 3asiBUTEIIIO;
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- Ha OyMa)XHOM HOCHTeje - B CpoK He Oosiee 3 pabouMXx IHEH CO JHS MPUHATHSA
pelleHuss O TIpeJoCTaBieHHH (OTKase B MPEeAOCTaBIEHUH) TOCYINApCTBEHHOM YCIyrH
3asBUTENIO, HO HE TO3JHee ABYX pabodyux AHEH N0 OKOHYaHHUA CPOKa IMpelOoCTaBiIeHHS
YCIIyTH.

Crenpanuct M®L], oTBeTCTBEHHBIH 3a BbIIady AOKYMEHTOB, NONy4YeHHBIX OT I'YTI
«JIeHOOIMHBEHTApU3AUI» MO pe3ylibTaTaM PacCMOTPEHHS NPEICTABICHHBIX 3asiBUTEIEM
JOKyMEHTOB, He To3[AHee nBYX JHel ¢ patel ©X nomydedus ot [YII
«JIeHOOIMHBEHTAPH3ALH» COODIIAET 3aABUTEIIO O IIPHHIATOM pellleHHH 1o TejaedoHy (c
3alMMChli0  JaThl W BPEMEHW Tele(OHHOIO 3BOHKAa MIM  IOCPEJICTBOM  CMC-
UH(GOPMUPOBAHUS ), @ TAKKE O BO3MOXKHOCTH NOJTy4eHUs JOKyMeHToB B ML

4. q)Oprl KOHTPOJIs 3a HCTNIOJIHCHHEM AIMHHHCTPATHBHOI'O perjaMenTa

4.1. TlopsmokK OCYHIECTBICHHs TEKyIIEro KOHTPOJI 3a COONIOJeHHeM H
WCIIOJTHEHUEM OTBETCTBEHHLIMH JTOJDKHOCTHBIMU JIMLAMU [IOJIOXKEHHU I
aAMUHUCTPATUBHOTO  perjlaMeHTa W UHBIX HOPMATHUBHBIX  IIPAaBOBBIX  aKTOB,
YCTaHABIUBAIOUINX TpeOOBaHUA K MPEeAOCTaBICHUIO TOCYJApCTBEHHOH YCIYTH, a Takke
TIPUHSATHUEM pellIeHUH OTBETCTBEHHBIMH JINLAMH.

Texymuii KOHTPOJBL OCYIIECTBISETCS OTBETCTBEHHBIMHM cnenManuctamu ['VII
«JIeHOOMMHBEHTapU3alKUsa» 1O KaXAOH MHpolleAype B COOTBETCTBHU C YyCTaHOBJICHHBIMU
HACTOSIIIUM aJIMUHUCTPATUBHBIM pPETJaMEHTOM COAep>XaHWeM NEeHCTBHH M CpOKaMM HUX
OCYILIECTBIICEHHS, a TaKKe TIIyTeM TpPOBeleHUs pyKoBoauteneM (3aMecTHTeleM
pykoBonuTens, HadaneHUkoM otAena) ['YII «JleHoOaWHBEeHTapu3alug» IIPOBEPOK
WUCNIOJITHEHUST  TOJIOKEHUM  HACTOSIEero aJMUHUCTPAaTUBHOIO  perjlaMeHTa, HHbBIX
HOPMAaTHBHBIX IIPaBOBBIX aKTOB.

4.2. Tlopssgok ¥ NEPUOAMYHOCTb OCYILECTBIIEHUs ILIAHOBBIX H BHENJIAHOBBIX
MIPOBEPOK MOJHOTHI U KaUeCTBa MPEeAOCTABIEHUS TOCY JapPCTBEHHOH YCIIyTH.

B mensx ocyliecTBIeHUs KOHTPOJA 34 MOJHOTOM M KayeCcTBOM [peloCTaBIICHHUs
rOCyJapCTBEHHOM YCIIyTU IPOBOASTCA ILJIAHOBBIE U BHENIaHOBBIE NPOBEPKHU.

IlnaHoBBIE TIPOBEpKHU MpPEeAOCTaBIEHUs] TOCYJapCTBEHHOH YCIYyIH NPOBOIATCS HE
yarie OZHOIO pa3a B TPM TIoJla B COOTBETCTBUM C IUIAHOM IIPOBEAEHHUS IIPOBEPOK,
YTBEPXKACHHBIM PyKOBOAUTeNIEM JIEHOOIKOMUMYIIECTBA.

Ilpy npoBepke MOryT paccMaTpuBaTbCi BCE  BOIPOCH], CBS3aHHBIE C
NpeaoCTaBIeHHeM TOCYIapCTBEHHOH yCIyrd (KOMILIEKCHBIE MIPOBEPKH), WU OTHEIbHBIN
BOIIPOC, CBSA3aHHBIH C TIpenOoCTaBiIeHHEM TOCYIapCTBEHHOW YCIyru (TemaTHuecKue
MPOBEPKH ).

BHenaHOBbIE POBEPKH MPENOCTABICHUs I'OCYIapCTBEHHOH YCIIYTH IPOBOMSATCS
Mo  oOpallleHUssM  (PU3MYECKUX,  HOPUIWYECKHUX  JUIl U HHIUBUAYAIbHBIX
peAnpuHAMaTesel, 0OpallleHUsIM OPraHOB IOCYIapCTBEHHON BIJIACTH, OPraHOB MECTHOI'O
caMOYTIpaBJIEHWsI, WX JOJPKHOCTHBIX JIMI, a TaK)Xe B TleJiIX HPOBEPKU YyCTpaHEeHUs
HapyIIeHUH, BBIABIEHHBIX B XOZE IIPOBEIEHHOH BHEIUIAaHOBOHM MPOBEpPKH. YKazaHHbIE
oOpallieHUs1 TojjIexar perucTpaluy B AeHb UX IMOCTYIJIGHUS B CHUCTEME JJIEKTPOHHOTO

JIOKyMEHTOO00pOoTa 51 JIETIONPOU3BOICTBA JlenobnkomumyuiectBa/I VI
«JleHOOIMHBEHTApU3ALIUSY.




O npoBeneHHM TPOBEPKHM HU3AaeTcs INPaBoBOM akT JleHoOIKoMHMyIecTBa O
NPOBEHEHHH  IIPOBEPKU  WUCIIOJNHEHUs  aJMHUHHCTPATUBHOIO  perjlaMeHTa  IIo
IpeIOCTABIEHHIO [OCY JaPCTBEHHOM yCIyTH.

ITo pesynbpTaTaM MpOBeNeHHs MPOBEPKU COCTABIAETCA aKT, B KOTOPOM IOJKHBI
OBITh yKa3aHbl JOKYMEHTAILHO TOATBEpPKACHHblC (aKThl HapyLICHUH, BBHIABJICHHBIE B
XO[¢ TIPOBEPKH, WJIM OTCYTCTBHE TAKOBHIX, a TAaKXE€ BBIBOJBI, COJAEPKAIUE OLEHKY
TIOJIHOThl U KadecTBa IIPEOCTABIICHUS TOCYHAPCTBEHHOW YCIYTM M IPENIOKEHHUSA IIO
YCTPAHEHHUIO BBISBICHHBIX IPHU IMpoBepke HapyiieHui. Ilpyu nposeneHuH BHEMIAHOBOH
IIPOBEPKH B aKTe OTPAKAIOTCS PE3YIIBTAThl MPOBEPKU (PAKTOB, U3JIOKEHHBIX B OOPalllcHU,
a Tak)Ke BBIBOABI U IMPEHJIOKCHUS [0 YCTPAHEHHWIO BBIABIEHHBIX IIPU IIPOBEpKE
HapyLIEHWH.

[To pesynpTaTaM pacCMOTpPEHUsI oOpalieHuil 3asBUTENIO0 NACTCA ITMChbMEHHBIN
otseT JlenoonkomumyniectBoM/T VI «JleHOOMHHBEHTapU3AITUAY.

4.3. OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUIL 32 PEelIeHUs U neiicTeus (Oe3aeiicTaue),
IpUHUMaeMble (OCYIIeCTBIsieMble) B X0OIe NPENOCTaBIeHUs TOCYy IapCTBEHHOH yCIyri.

JOIKHOCTHBIE JIMIA, YIOJHOMOYEHHBIE Ha BBIIOJHEHHE aJMUHUCTPATHBHBIX
OpOLEeNyp, MPEeIyCMOTPEHHBIX HACTOSIUM aJAMHHHCTPATUBHBIM DPEITIaMEHTOM, HECYT
NEPCOHATBHYIO  OTBETCTBCHHOCTh 3a coOmogeHHeM TpeOoBaHHH  JEHCTBYIOMIMX
HOPMATUBHBIX IIPABOBBIX AKTOB, B TOM HHCIE 3a COOIIONCHHEM CPOKOB BBHIIOJIHEHUS]
AIMUHHUCTPATUBHBIX NEHCTBUM, IIOJIHOTY HMX COBEpLICHMS, COOIIIOJEHUE IPUHIUIIOB
MIOBEJICHUS C 3asiBUTEINISIMU, COXPAaHHOCTb TOKYMEHTOB.

PykoBomurenr I'YII  «JleHoOnuHBEeHTapu3alus»  HECET  NEPCOHANBHYIO
OTBETCTBEHHOCTD 32 00ecCIiedeHe IPEAOCTABICHUs I'OCYJapCTBEHHOM YCIyTH.

Pabotauku I'VII «JlenoOnrHBEeHTapU3aAIUSI» pu IIPEAOCTABICHUH
roCyapCTBEHHOM YCIIYTU HECYT NE€PCOHAILHYIO OTBETCTBEHHOCTE:

- 3a HEHUCNOJHEHHUE WJIM HEeHaANeKallee WCIOTHEHNE aAMUHHUCTPATUBHBIX
MIPOTIEYP MPHU MPEAOCTaBIEHUHN rOCY IapCTBEHHOU yCIIyTH;

- 3a nedicTBus (Ge3nelicTBUE), BIEKYIHe HapYIlIeHHWEe TpaB U 3aKOHHBIX UHTEPECOB
GbU3NYECKUX WIH IOPUANYECKUX NI, HHAUBUAYAIBHBIX NpealpUHIMaTesei.
JIOJDKHOCTHBIE JIMIlA, BHHOBHBIE B HEUCIOJHEHMM HIM HEHaJJIeXKalleM HWCIIOIHEeHUN
TpeOGOBaHUM  HACTOSILIEro  aIMMHUCTPATUBHOTO  perjlaMeHTa, MpPHBIEKAlICs K
OTBETCTBEHHOCTH B MTOPSIKE, YCTAHOBIICHHOM JIeHCTBYIOIUM 3aKOHOATENbCTBOM PD.

S. docyne6ubiii (BHecyaeOHbIH) NOPAZOK 005KaI0BAHNS PeLiEHUI U feHCTBH
(0eznelicTBHS) Oprala (OpraHUsalnm), NPeAoCTABISIOMEro rocy1apCcTBEeHHYI0
YCJIYIY, 2 TAK:Ke JOJUKHOCTHBIX JIMI

5.1. 3agutenu nubO0 UX TPEACTABUTETM UMEIOT IIpaBO Ha JAocynebHoe
(BHecyneOHoe) oOkajgoBaHME pelieHMi u  aeWcTBUi  (Oe3melCTBUs), IIPUHATHIX
(ocyiiecTBIsEMBIX) B X0 IPEI0CTaBIECHUs TOCYJapCTBEHHOM YCIyTH.

5.2. TlpeaMeToM aocyneOHOrO (BHecyaeOHOTO) 00XalOBaHUS SABJSAETCS pELICHUE,
nerictBue (6esnerictene) T'VII «JlenoGnunsenTapusanusy, MOMKHOCTHBIX Juil I YII
«JIeHOOIMHBEHTAPU3AIUS», OTBETCTBEHHBIX 3a [PeJOCTaBIEHUE TOCYIapCTBEHHOMN
YCIIYTH, B TOM YHUCJIE:
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1) HapylleHHe cpoka perucTpallid 3alpoca 3asgBHUTENS O IIPeAOCTaBJICHUH
rOCY/IapCTBEHHOM YCIYTH;

2) HapylieHHe cpoKa MpefocTaBIeHNI ToCy IapCTBEHHON YCIIYTH;

3) TpeboBaHue y 3asgBUTENS NOKYMEHTOB, HE NPEXYCMOTPEHHBIX HOPMAaTHBHBIMU
[paBOBBIMH akTamMu Poccuiickoit ®Penepaly, HOPMATHUBHBEIMH IIPaBOBBIMH aKTaMH
Jlenunrpazickoit 06s1acTH, MyHUIMNATLHBIMUA NPAaBOBBIMU aKTaMu JIJIS TIPENOCTaBIeHUS
rOCYAapCTBEHHOU YCIYIH;

4) oTkas B nOpHEeMe JOKYMEHTOB, IPENOCTaBJICHHE KOTOPHIX IPEAyCMOTPEHO
HOPMATHBHBIMU  TIpaBOBBIMH  akTamu Poccuiickoii  ®epepannd, HOPMaTHBHBIMU
NpaBOBBIMU akTamMH JIeHWHrpajackod o0sacTH, MyHMUWIIAIbHBIMHA ITPABOBBIMH aKTaMH
JU1sl TPeIOCTABIICHUs TOCYTApCTBEHHOH YCIYTH, Y 3asBUTEIIS

5) oTka3 B MpelOCTaBIEHUM IOCYJapCTBEHHOM YCIIyrd, €ClIH OCHOBaHHS OTKasza He
IpeyCMOTPEHBI GenepaibHbIMH 3aKOHAMH H IPUHATEIMH B COOTBETCTBHH ¢ HUMU HHBIMU
HOPMATMBHBIMU  IIPaBOBBHIMH  akTaMH Poccuiickoii  ®ezepaunu, HOPMaTHWBHBIMH
IIPaBOBBIMY akTaMH JIeHMHIpaackoii 061acTy;

6) 3arpeboBaHHEe C 3asgBUTENs IPH NPEJOCTABIEHHH TOCYJapCTBEHHOH YCIyrH
nnarel, He TPeAyCMOTPEHHON HOPMATUBHBIMM IIPaBOBBIMH axTamMM Poccuiickoi
deiepaliny, HOpMATHBHBIMH MPABOBBIMY aKTaMu JIeHHHIrpaackoi obnacTy,

7) orkaz TVYII «JlenoGnuHBeHTapu3auus», JomKHocTHoro Jmua I'VII
«JleHOOIMHBEHTAPU3AIMA», B HCIPABIEHUM JOMYIIEHHBIX ONEYaTOK M OIIMOOK B
BBIJAHHBIX B pe3yJbTaTe MPelOCTaBIeHMs [OCYJAapCTBEHHOH yCIyrH JOKyMeHTaX JHOO
HapyllleH’e YCTAHOBICHHOTO CPOKa TaKUX UCIIPABIICHUN.

5.3. XKanoba mopaercs (B COOTBETCTBUH PEKBH3UTaMU/ajgpecaMM, yKa3aHHBIMH .B
nyskre 1.3. HacTOSIIET0 aAMUHHCTPATUBHOTO PETIAMEHTa):

1) npu augHOM ABKe:

B JlenHoGakomumymectBo/ I'YIT «JleHoOnrHBEHTapU3allls»;

B GHIIHANBL, OTHIENE], yaajieHHble paboune Mecta I'BY JIO « M®Ily;

2) 0e3 TUYHOM SIBKW:

MIOYTOBBIM OTIpaBlIeHNEM B Jlenobaxomumymecto/I Y11
«JIeHOONMHBEHTApU 3ALIUSY;

B 3JIEKTPOHHO# hopMe yepe3 TMUHBIN kabuHeT 3asgBuTes Ha [1I'Y/ EINTY.

1o 3eKTpoHHOM nmovTe B JleHoOnkomumymecTso/I YI1 «JleHOOIMHBEHTapHU3aALIHSDY.
XKanobpl Ha pemieHus, NpuHATBIE pykoBoauteneMm [VYII «JlenobnunBeHTapU3aLKg»,
nojaroTcs mpeacenareio JleHobnkomumyitiecTsa, Ilepsomy 3amecturemo Ilpencenarens
[pasurenscta Jlenunrpaackoii obnactu u (win) I'y6epHaropy JleHuHrpanckoi odbnacTy.

5.4. OcuHoBaHuMeM [JId Hadala TpoUeAypbl JocyfeOHoro (BHeCyneOHOrO)
obxaoBaHus ABJISETCS IMoJlada 3asBUTEIEM KaloObl, COOTBETCTBYIOIIEH TpeOOBaHUIM
yacti 5 craTem 11.2 denepansroro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IIPEOCTABNIEHUS] TOCYAAPCTBEHHBIX U MyHULMIAIBHBIX yciyr» (nanee — ®PenepanbHbIi
3akoH Ne 210-D3).

B nuceMeHHOM Xanobe B 00s13aTeIbHOM NOPSIAKE yKa3blBaeTCsA:

- HauMEHOBaHHE OpraHa/opraHu3alli, IPeJOCTaBISIOLIErO TIOCYAAPCTBEHHYIO
yCIyTY, JIOJDKHOCTHOTO auua opraHa/opranuz3anuu, MpeIOCTaBISIOMEro
TOCYAIAapCTBEHHYIO YCIYTy, pelleHHs U JelCTBUA (6e31eCTBHE) KOTOPBIX 00XKAIYIOTC;




22

- (GaMWIMIO, WMs, OTYECTBO (TIociemHee - NPU HAIM4YMM), CBEJCHHI O MECTe
JKUTENIbCTBA 3asSBUTENS - (PU3UYECKOTo Juna nTudo HAaWMEHOBaHUE, CBEIEHHA O MECTE
HaXOKAEHHUS 3asSBUTEJS - IOPUANYECKOTO JIUla, a Talkke HoMep (HoMepa) KOHTaKTHOIO
TenedoHa, aapec (ampeca) SJEKTPOHHOH MOUTHl (IIpU HaNW4MM) U TIOYTOBBIA afpec, Mo
KOTOPBIM JOJKEH OBITH HAIIPaBJIEH OTBET 3asBUTEJIIO;

- cBeleHus 00 oOalyeMbIX pelleHusx W gelcTBusix (OesnelicTBun)
opraHa/opraHu3alii, MpPeJOCTaBISIOEro TroCYJapCTBEHHYIO YCIYry, HOJDKHOCTHOIO
AWlla OpraHa/opraHu3alvM, I[PEIOCTaBISIONIET0 TOCYJAapCTBEHHYIO YCIyry, Jubo
rOCYJIapCTBEHHOTO WY MYHHUIIUITAJIEHOTO CITy>Kalllero;

- JOBOJBl, HA OCHOBAaHWM KOTOPBIX 3asBUTENb HE COIMIACEH C pPELICHUEM U
neticTBreM (Oe3neiicTBUEM) OpraHa/OpraHU3alliy, PeJOCTaBISIOIETO IOCYAapCTBEHHYIO
yCIyry, JIOJDKHOCTHOTO avna opraHa/opraHu3alivy, TIpeJ0CTaBISIONIero
roCyIapCTBEHHYIO YCIyTy, JIM0O rocyJapCTBEHHOIO WM MYHHIUNAIBHOIO CJIy>Kallero.
3asgBuTeneM MOryT OBITH ITPeACTaBIeHBl HOKYMEHTH (TIpU HAJIWYUK), TOATBEPXKAAIOIINeE
HOBOJBI 3asIBUTEIS, JILOO UX KOTIMH.

5.5. 3asBuUTENb HMMeeT MpaBO Ha TMoNydeHHEe HWHGOPMalUd H OOKyMEHTOB,
HEOOXOOUMBIX [JIs1 COCTaBJIEHHS M OOOCHOBAHHUA XaJI00bl B Clly4asdX, YCTaHOBJICHHBIX
crathed 11.1 ®enepansHoro 3akoHa Ne 210-®D3, npu ycioBUH, YTO ITO HE 3aTparuBaeT
npaBa, CBOOOIB!I U 3aKOHHBIC MHTEPECH! APYTHX JIKUL, U €ClI¥ yKa3aHHbIE HHQOpMalus H
JOKYMEHTbl HE COJepXXaT CBENCHHUS, COCTaBJSIOLIUX TOCYAapCTBEHHYI0 WIH HHYIO
OXPAaHSIEMYIO TaliHY.

5.6. Kanoba, MOCTYNHUBIIAS B Jleno6nkomumytectso/I YII
«JleHOOJIMHBEHTapu3aLUA»,  MOAJEXKUT  PACCMOTPEHUIO  JOJDKHOCTHBIM  JIMLIOM,
HaJieJICHHBIM TTOJTHOMOYHSAMH 10 PACCMOTPEHHUIO Xajio0, B TeueHHEe MATHAALATH PabO4YHxX
aHeW co OHA ee  perucTrpanmydd, a B ciydae  OO0XaloBaHUS  OTKa3a
Jleno6axomumymecTBo/I 'YII «JleHOONIMHBEHTapr3anusa», IOJDKHOCTHOTO  JIdLA
Jleno6akomumyiectBo/I YII «JleHoOnvHBeHTapu3auus» B IpUEMe [NOKYMEHTOB Yy
3a9BUTENs JUOO B HCIPaABJI€HUU IOMYILIEHHBIX OINEYaTOK W OWIMOOK WIM B Ciydae
00>kayoBaHMs HapyLICHUs YCTAHOBJIEHHOTO CPOKa TaKUX MCIpPABICHUM - B T€YECHUE NATH
pabounx nHel Co IHSA ee perucTpanuu.

5.7. Tlo pesyasTataM paccMoTpeHus xanobsl JlerobakomumymecTo/I Y1
«JIeHOONMHBEeHTapH3aLK», IPUHUMACT OJHO U3 CIIeAyIOIINX PEeLICHUN:

1) yaoBneTBopseT xano0y, B TOM uuciie B popMe OTMEHB! NIPUHATOTO PeIICHMS,
uctipaBienus nonyiineHHbx [ Y1 «JleHoGnuHBEeHTapH3alyg», OlleYyaTOK W OMIMOOK B
BBIJAHHBIX B pe3yjibTaTe TMPEOOCTABICHHA TIOCYJapCTBEHHOM YCJIYrW OOKyMEHTaXx,
BO3BpaTa 3agBUTEIIO [IEHEXKHBIX CpPEACTB, B3WMaHWE KOTOPbIX HE TIPELYCMOTPEHO
HOPMATHUBHBIMM  IpaBOBbIMH  akTamu Poccuiickoii @enepanuy, HOPMAaTUBHBIMU
TIPaBOBBIMU akTaMu cyObekToB Pocculickoit denepanny, MyHUIUNIANBEHBIMEI TIPABOBLIMU
aKTaMH, a TaKXe B UHBIX (opMaXx;

2) OTKa3bIBaET B YIOBJIETBOPEHUHU KaJIOObI.

He mnoznnee nHs, crnenpyromiero 3a AHeM INPUHATHS PELIEHUS 10 Pe3ylbTaTaM
pPaccMOTpeHUs KaIoObl, 3asBUTENI0 B ITUCBMEHHON (QopMe U IO XKeJlaHWIO 3adBUTENA B
2JIEKTPOHHOM (hopMe  HampaBisgeTcs MOTUBUPOBAHHBIA OTBET O  pe3ynbTarax
paccMOTpeHUs XKalo0kI.
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B clydae yYCTAaHOBJCHHA B XOJ€ HIHM IO pPe3ylibTaTaM pacCMOTPEHUA ’KaIo0bI
MIPHU3HAKOB COCTaBa aIMHUHHUCTPATHBHOIO TNPaBOHAPYHICHMA nin NPECTYNJIICHHUSA
JOJIDKHOCTHOE  JIMLO, HaACJIICHHOC NOJHOMOYHAMN 1o pPacCMOTPCHUHO >1<ano6,
He3aMeJIUTeIbHO HANIPaBJIsICT UMEIOINMECS MaTePHaJIbl B OPTraHbl NpOKYypaTyphl.
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Tpunoxenue Ne 1
K EIHMPIHPICTpaTI/IBHOMy pernaMeHTy

110 IPENOCTARIECHWIO FOCY IapCTBEHHOH YCIYTH
«IIpepocTaBsieHue KOMmil y4eTHO~TEX HUIIeCKOM
NOKYMEHTalKH, a TAKKe COAePKalluXca B HEH CBCACHUH

baauk 3asgBieHnd

3ASBJIEHUE
O NPeRoCTaBlIEHUH CBEAEHHUH, CONEPKANXCA B TEXHUYECKUX
MacropTax, OLEHOYHOH! M UBOH XpaHUBINEHCA TIO COCTOAHUIO
Ha | anBaps 2013 roja B opraHax M opraHusauuax
MO roCyIapCTBEHHOMY TEXHMYECKOMY YueTy H(IUIM) TeXHHYECKOH
VMHBeHTaph3aLy JleHuHrpaackoil 061acTi y4eTHO-TeX HHUeCKOH
JOKYMEHTalKH 06 06BbEKTaxX rocy JapCTBEHHOTO TEXHMYECKOTO yueTa
¥ TEXHUHECKOH MHBEHTApU3aLiK (PETHCTPALIMOHHBIX KHUMAX,
peecTpax, KOMHsX IPaBOyCTaHaBJIMBAIOLIMX AOKYMEHTOB
W TOMY NORO6GHOTr0)

L. Cpenenus o 3agsuresie - QU3NUECKOM JIHLE

1 Damunnia

2 Hms

3 OtuecTBO (npy HANHYUK)

4 Hata poxneHus

5 MecTo poixnerus

6 Bun noxymeHTta, ynocTOREPAIOIETO TUYHOCTD

7 Cepux

8 Howmep

9 Kem Bbinan

10 Korpa Bbinan

11 <*> | Cenenus o nepeMeHe GaMUIRY, UMEHH, OTUECTRA! (3anonusgercs, eciii MeHUJINCh)

11a IpexHsa bamunua (bamunun)

11.6 [pexHee umsa (MMeHa)

11 [pexHee oT4ecTBO (OTUECTBA)

1ir Jata nepemeHnl DO

1.0 CeeneHns 0 paHee BbITaHHBIX JOKYMEHTAX, YIOCTOBEPAIO LTNX
JIUMYHOCTD

11.al Bun nokyMeHTa, yA0CTOBEPAIOMIErO JIMYHOCTD

11.n.2 Cepus
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11.2.3 Howmep

11.n.4 KeM BbIaaH

11.0.5 Korpa BeigaH

<*> B ciryyae HeoRHOKpaTHO! cMeHbl MO n(Unu) 10KyMEHTOB, YAOCTOBEPSIOLLUX JIMUHOCTD, YKa3bIBAKOTCA
CBEOCHM 000 BCEX TaKHX JAOKYMEHTax, NNpu 3TOM JaHHbIe CBEACHHSs NPEACTABISIOTCSA B BHAE NPUAOKEHUS K
HACTOALLEMY 3aNpocy

11. Ceenenus 0 NpencTaBuTeNe 3agBUTENS - PU3NUECKOro JuLa

12 Damunus

13 ms

14 Oruectro

15 Hata poxnenus

16 MecTo poxcaeHus

17 Bun poxymeHra, yZOCTOBEPAKOLLETO JIMYHOCTD

18 Cepus

19 Homep

20 KeM BblaaH

21 Korna BeinaH

22 Jara u HoMep (NpY HaMYUK) AIOBEPEHHOCTH UM UHOTO
JNIOKYMEHTa, NOATBEPXK JAKOLLEr0 NOJHOMOYMS NPEACTaBHTENS.
3asABUTENA

HI. CBenenus o 3asBUTENE - OPUAUYECKOM JIMLE

23 TlonHoe HaviMeHOBaHUE OPHAWYECKOTO JIHIIA

24 CokpallleHHOe HaMMEHOBAHHE IOPHANYECKOT0 IM1Ia

25 AJlpec MECTOHaXOXAEHHUA KOPUAWIECKOTO Tula

26 Anpec GaKTHYECKOTO MECTOHAXOXASHMS FOPHANYECKOTO JIHLIA
27 HWHH

28 OI'PH

29 KIIIT

1V. CBeneHus o npeacTaBUTENIE 3aABUTENS - IOPHANUECKOTO Ul

30 damunns

31 Hms

32 OtuecTBO

33 Hara poxnenus
34 MecTo poxaeHus

35 Bun noxyMeHTa, YAOCTOBEPSIIOLLErO JHYHOCTD
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36 Cepus

37 Homep

38 Kewm Bbinan

39 Korpa Briaan

40 Jara u HoMep (IIpM HANUYUKN) JOBEPEHHOCTU WU HHOTO

OOKYMEHTA, NOATBEPXKAAIOIIETO NOJTHOMOUNA NPENCTABUTENA
3adABUTEA

V. Bua 1 cocTas 3anpaliMBaeMeix cBefeHul

41 CrnpaBka o Hanu4uuu (06 OTCYTCTBUM) MPaB Ha O0BEKTH! JA HET
HERBUXHMMOCTHU, 3aperucTPUPOBaHHLIX 10 1996 rona

42 CripaBkH (BLIHCKM) Npodne <¥> JA HET

43 Konuu y4eTHO-TeX HH4eCKOM JOKYMEHTAUMH Ha OOBbeKThI JA HET
HEIBKUMOTO UMy LIeCcTBA <¥¥>

<*> CocTaB 3anpalliiBaeMbIX CBEAEHHI YKa3bIBaCTCs COTNACHO NPUIOKEHUIO 2.
<**> CpefieHUst 00 00bEKTE, B OTHOLIEH UM KOTOPOTO 3aNpalliMBalOTCA CBEAEHMS, YKa3bIBAIOTCA COTIACHO
NPUNOKEHUIO 2

V1. Xenaemas ¢opma Bblzadu

44 B Bume nokyMeHnTa Ha GyMa)KHOM HOCUTENIE JA HET
45 B ruge nokymenTa Ha GyMaKHOM HOCHTENE U OTCKAHUpOBaHHOW | JA HET
konuu (.pdf)

VIi. XKenaeMslii cnoco6 nonydeHus

46 Ipu nuunom obpaenny (oGpalleHun NPeACTaBUTENs) JA HET
47 ITo noure OA HET
48 Io anexktpoHHOH noure (.pdf) JA HET
JloCcTOBEpHOCTD U NIONHOTY NPEJOCTABACHHbIX CBEIEHUH NOATBEPKAALO:

(nara) (noanuce 3aaBUTENSA) (pacmudpoBka

TIOAMUCH)

TPUNIOXKEHUE K 3ATIPOCY 1 (3ATIOJIHAETCA IIPY HEOBXOJUMOCTH)

11

CBeneHus 0 niepeMeHe GaMulyy, UMEHH, OTUECTBA!

ila

[Mpexusas damunus (amunun)

11.6

Ipexuee ums (uMeHa)

118

[pexHee 0TYeCTBO (O0THECTBA)

1lr

Hata nepemetsl @PUO

11.1

CaefieHus 0 paHee BhIAAHHBIX IOKYMEHTAX, YAOCTOBEPAOIIMX
JIHYHOCTH
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11.n.1 Bun nokyMeHTa, yA0CTOBEPAIOLIET O JIUYHOCTD

11.1.2 Cepus

11.n.3 Homep

11.0.4 Kewm BbIoaH

11.n.5 Korna Beinan

HOCTOBepHOCTb ¥ MTOJTHOTY NPE€AOCTABACHHBIX cBeneHUul TTOATBEPK AAL0:

(nata) (noANMCh 3agBUTENA) (pacwiudpoBKa NOAMUCH)

MPUTIOXXEHHE K 3ATIPOCY 2 (3ATTIOJIHAETCA ITPH HEOBXOAMMOCTH)

V.1. CnipaBxu (BBITUCKH) NpouHe

CocTaB 3anpaliiBaeMbiX
cBeeHUui

(yxasbIBalOTCA CBeAeHUS 00 06bEeKTe HEABWKUMOTO UMYILIECTBA, KOTOPbIE
JOJOKHBI ObITH OTPAXEHRI B CTIPABKe)

V.11 Koruu yueTHO-TeXHUUECKONH NOKYMEHTAlMU Ha 00BEKThl HeIBXKUMOTO NMYILECTBA

Anpec MecTONOJ0XKEeHUS 00beKTa
HEIBUKHMOTrO HMYLIECTBA

(palfoH, HacesleHHbI MyHKT, yIHIla, I10M)

Brin nokyMmeHra, ¢ KOTOpOro
CHUMAETCA KOTus

(TeXHUYECKU MacnopT; NO3TAXHLIN MaH; npoyee)

JOCTOBEPHOCTD M NMOJHOTY NPEeAOCTaBlCHHBIX CBENEHHI NoATBEPXaat0!

(nara) L(nommcx, 3asABUTENA) (pacuudpobka
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TIOATIUCH)

PesynnTar pacCMOTpEHHUs 3asBJICHUS TIPOIY:

BEIAThL Ha pyku B [ Y11 «JleHobnuHBeHTapHU3aLIHD»

HarpaBHTDL 110 IIOYTE

BbIIATh HAa pyku B M®L]

HaNpaBUTh B DNEKTPOHHOM GopMe B inuHbli kabunet Ha III'Y JIO/ENTY
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[punoxxeHue Ne 2

K aAMUHHUCTPATHBHOMY PETJIAMEHTY

MO NMpe0CTABAECHUIO IOCY IAPCTBEHHOMN YCITyTH
«[IpenocTapneHne KOMHii y4€THO-TEXHUUECKOH
JIOKYMEHTALIMH, @ TAKKE COAEpKAUXCs B HEH CBeACHUI»

(KOHTaKTHBIE JaHHBIE 3as1BUTEIN
azapec, TernedoH)

PEIIEHME
06 OTKa3e B MPeIOCTaBICHUH I'OCY JapCTBEHHON YCIyTH

(momxuoctaoe nuuo I'YII «JlenobnunpeHTapusanys») (noxmucs)
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Tpunoxenue Ne 3
K alMUHHCTPaTUBHOMY perjiaMeHTy

1O MPenOCTABIEHHIO FOCYIAPCTBEHHOM yCIyTH
«TlpenocTapieHue Xonuii yaeTHoO-TEXHHIECKOH
NOKYMEHTALIMY, @ TaKke CONEPIKAIUUXCA B HEl CBENEHN N

bJuok-cxema
HpeaoCcTaBJIeHNsI TOCYy1aPCTBEHHOMN YCIyri

OGpaltnenue 3asBUTENA 32 MPEAOCTABIEHHEM I'OCY1apCTBEHHOM YCIyTH

v v v
ITo noure B I'VII ry Jo/emiury MO
«JleHOOIHMHBEHTAPH3 AU
v v v

I'VIT «JlenobnuHBEHTApU3ALIHSY

¢

1. IpueM u pervicTpalys 3asBieHus O NPEeIOoCTaBIeHUH TOCY JAPCTBEHHON yCIIyTrn
~ 1 pabounii JeHb

— T

He umeeTcs NpenycMOTPEHHBIX 11.2.9 Hmerorcs npexycMoTpeHHbie n1.2.9 OTKaz B
OCHOBaHMH Jing OTKa3a B nNpUeme OCHOBaHMs 1JI1s OTKA3a B IIpHEMe > npucMe
JOKYMEHTOB JIOKYMEHTOB JOKYMEHTOB

b

2. PaccMoTpeHue JOKYMEHTOB 00 OKa3aHUH IOCY1apCTBEHHOM YCIyTH:
- TIpH TIPEJOCTAB/ICHIH KONUH U3 YIETHO-TEXHAYECKON TOKYMEHTAIMHK — 27 KajleHAapHbBIX THEH;
- IpH NPeOCTABICHUM CBEICHUH U3 YYETHO-TEXHUIECKOH NOKyMEHTalul — 2 pabodHx JHS.

He umeercs npexycMOTpeHHBIX 11.2.10

OCHOBaHMH JUis OTKa3a B NPENOCTABIEHUH
roCyAapCTBEHHON YCITyTH

Wmerotes npenycMoTpenHble 1.2.10
OCHOBaHHUS i OTKA3a B NPEAOCTABICHHUH
FOCYJApCTBEHHOM yCITyrdl

v v
TloaroroBka xonuil y4eTHO-TEXHUUECKOH
JOKYMEHTAIlVM/CBEIeHUH U3 YUETHO-
TEXHUYECKON NOKyMEHTalUH

3. IlpunsATHE peuleHus O NPEIOCTaBICHUN I'OCY JapCTBEHHON YCIIyTH WM 00 OTKaze
B NIPEIOCTABIEHUH I'OCYIapCTBEHHON yciyru — 1 pabo4uuii neHb

l

4. Beinaua pesynbsrata — 1 pabouunii neHs




