APXVWBHOE VIIPABJIEHHUE
JEHHWHTPAJICKOM OBJACTH

MPUKA3
ot 6 gexabps 2017 rona Ne 15

00 yrBepsaeHy aIMAHECTPATHBHOIO PErJIAMEHTA IPENOCTABICHHS HA TEPPHTOPHIA
JleHnHrpancKoi 06,1a¢TH rocyaapcTBeHHoi YOIyrn «Bbia4ua apXuBHBIX CIPABOK,
apPXMBHBIX BLINFICOK M KONM ApXMBHBIX OKYMEHTOB, IOATBEPAAIOMHAX IPABO
Ha 3eMUII0 H HHbIe HMYIIeCTBEHHbIE IPaBa)

B nensx nmnpuBeneHUs aIMHHHCTPATUBHOTO DEIVIAMEHTa IPEAOCTaBJICHUS
Ha TeppuTopuu JICHUHIpaaCkoit ofiacTu rocyJapcTBEHHOH yenyryu «Bbigaya apXuBHEIX
CHpaBOK, apXWBHBIX BEIWCOK W KOIMI apXMBHBIX JOKYMEHTOB, IOATBEPKIAIOIMX
IpaB0 Ha 3E€MII0 M HMHHIC HMYNICCTBEHHBHIC INpaBa» B COOTBETCTBHE C Ilopsaxom
pa3paboTKM W  YTBEPXKIACHUS  8IMUHHCTPATUBHBIX  PENIAMEHTOB  HMCIIOJHECHMSA
TOCYJapCTBEHHBIX byHKIHH (nmpenocTaBleHMs  TOCYJApCTBEHHBIX  YCIyT)
B JleHuHrpaickoii o0nacTH, YTBEPNKJICHHHIM IIOCTaHOBICHHEM IlpaBurenbcTBa
Jlenunrpanckoit obnacta oT 5 Mapta 2011 roga Ned2, npnxa3 sl Baro:

1. YTBepauTs aiMHMHUCTPATUBHLIA pPErIAMEHT IIPEIOCTABIECHHS HA TEPPUTOPHM
JlenuHrpanckoii o6macTH rocyZapcTBEHHOH ycayrd «Brplnaua apXMBHBIX CIPABOK,
APXMBHBIX BBIIMCOK M KONMMH apXMBHHIX [JOKYMCHTOB, MOATBEPXKIAIOMNX IPaBo
Ha 3¢MJII0O M WMHBIC MMYI[ECTBEHHBIC IPaBa» COIJACHO HPHIOKEHHIO K HACTOSIIEMY
TpHKasy.

2. IlpusHath yTpaTUBIIMMHU CHITY:

npuKa3s apxuBHoro xommrera JleHuHrpagckod obnactu ot 30 mroms 2010 ropa
Ne 7 «0O6 yrBepxkICHMM aJMHMHUCTPATUBHOIO pCIVIaMEHTa INPCAOCTABICHUS

B DJICKTPOHHOM BHJE FOCYAapCTBEHHOMN ycinyr «Bpifada apXMBHBIX CIPABOK, apXUBHAIX



BBIIICOK ¥ KOIMU apXWBHBIX JOKYMEHTOB, IOATBEPKAAIOMIMX NPaBO Ha 3€MIIIO U MHBIE
HUMYLIECTBEHHEIE NIPaBay,

DpHKa3 apxuBHOro koMmutera JlenuHrpaackoif obnactu ot 15 despans 2011 roxa
Ne 4 «O BHeceHMH M3MEHEHHIT B IPHKA3 apXUBHOTO KOMHTETa JICHUHTpaCKoi 00macTy
or 30 urona 2010 roma Ne 7 «OO6 yTBEepKAECHMH aIMUHUCTPATUBHOIO perjiaMeHTa
IPEIOCTaBICHUSA B DJIEKTPOHHOM BHJAE IOCYAapCTBEHHOH yciyru «Bpijaya apXHUBHBIX
CIpaBOK, apXMBHBIX BEIIMCOK M KOIMH AapXUBHLIX [JOKYMEHTOB, IOATBEPKAAIOMIUX
NpaBo Ha 3EMJIIO ¥ MHBIE UMYILECTBEHHEBIC IIpaBay;

NpHKa3 apXuBHOTO KoMuTeTa JIeHuHrpanckoit obnactu ot 26 gexabpsa 2011 roaa
Ne «O BHeceHMH M3MEHEHUH B IPUKa3 apXUBHOTO KOMHTETA JICHMHIPanckoit o6macty ot
30 wions 2010 roma Ne 7 «O6 yTBepXIEHMHM aJAMUHHCTPAaTHBHOIO perijaMeHTra
MPEJOCTaBICHUs B 3JIEKTPOHHOM BHJIE TOCYIapCTBEHHOH yCIyru «Bhigaya apxXMBHBIX
CIIPAaBOK, apXMBHBIX BBIIHCOK M KOMMIM apXUBHEIX JOKYMEHTOB, IOATBEDKAAIOIUX
IpaBo Ha 3€MJIIO U MHBIE UMY IIIECTBEHHEIE IIpaBay;

HpHKa3 apxuBHOTO koMutera JleHuHnrpajckoit obnactu ot 22 Hos0pa 2012 rona
Ne 15 «O BHeceHuM U3MeHEeHUH B IpHKa3 apxUBHOTO Komurera JIeHuHIrpanckoi obnactu
or 30 mroHa 2010 roma Ne 7 «O6 yTBepXIeHUM aJIMHUHUCTPATHMBHOIO DPETIaMEHTa
IPEJOCTaBICHNS B IEKTPOHHOM BHAE TOCYJapCTBEHHOH yCIyru «Beizaua apXWBHBIX
CIIPaBOK, apXWBHBIX BBHIMMCOK M KOIHMH apXUBHBIX JOKYMEHTOB, IOXTBEPIAIOMINX
TPABO HA 3EMJII0 M UHBIE IMYIICCTBCHHBIC IpaBay;

npuKa3 ApXMBHOro ynpasneHus JlenmHrpanckoit obmactu ot 28 ¢espans 2014
romza Ne 6 «O6 yrBepkIeHMH AJIMHUHHUCTPAaTHBHOIO pPErJIAMEHTa NPEHOCTaBICHHUA
B DJICKTPOHHOM BHJIE IOCYJapCTBEHHON yCIyTH «Brigaya apxUBHEIX CIPAaBOK, apXUBHBIX
BBIIMCOK M KON apXMBHBIX JOKYMEHTOB, IOATBEPKAAIOMMX IIPABO HA 3€MIII0 M HHEIC
MMYIIECTBCHHEIC 1IpaBan,;

3. Hacrosmmii mprmka3 BCTynaeT B CIIy IO mcreyeHMd 10 jqueit ¢ jgarel ero

O(HIHATHHOrO OIyOIUKOBAaHU,

HavanpHuK yIpaBieHHs A. Capuenko




IIpunoxenwue

K npuKa3zy ApXUBHOIO YHPaBJICHUS
JlenuHrpaackoi obnactu

oT «6» nexabps 2017 roga Ne 15

AJIMAHUCTPATHBHBIH perjiaMeHT
NIPEAOCTaBIIeHUs Ha TeppuTopud JleHHHrpaackoi obnactu
rocyZapCTBEHHOM ycIIyTH «Bhijiada apXMBHBIX CIIPABOK, apXHBHBIX BHIITHCOK H
KOIHI apXHBHBIX JOKYMEHTOB, TOATBEP K JAIONIMX IIPABO HA 3eMJIFO U HHBIE
AMYLIECTBEHHbIE [IPaBa

1. Obmpe noNoXeHus

1.1. ITpenmer peryIUpOBaHUs aAMHHHUCTPATHBHOI'O peraMenTa
NpeOCTaBlIeHAs Ha TeppuTopHu JICHUHTpanckoil obacTd rocyJapcTBEHHON YCIyTd
«Bblnada apXMBHBIX CIPABOK, apXHBHBIX BBIIMCOK M KONKH apXHBHBIX JOKYMEHTOB,
IOATBEPKAAIOIMX I[IPaBO Ha 3eMII0 M HMHBIE HMYINECTBEHHbIE MpaBa» (nanee —
aJIMUHUACTPATUBHBIA PErJIaMEHT, TOCYAApPCTBEHHAS YCIIyTa).

1.1.1. AIMHHUCTpaTHBHEIN periiaMeHT YCTaHABIMBAaeT NOPSIOK M CTaHIapT
[IPEAOCTABJIEHN S TOCY JaPCTBEHHON YCIIyTH.

1.1.2. IlpenocraBnenne rocy 1apCTBEHHOM YCIyIH BKJIIOYaeT B ce6s HCIIOTHEHHE
3aIPOCOB UMYIIIECTBEHHOI'O XapaKTepa Ho apXUBHBIM JOKYMEHTaM.

Bup! 3anpocoB MMYIIECTBEHHOIO XapaKTepa:

- 0 BBIJICJICHUH 36MENIBHOI0 YUACTKA, I0MA, KBApPTHPBL, Iapaxa,

~ 0 IPEAOCTABICHUH BBIIIMCKH U3 MIOXO35MHCTBEHHOM KHUTH.

1.2. Kareropuu 3asBUTCACH U UX IPEACTABUTENIECH, MIMEIONIMX IIPABO BEICTYIIATh
OT WX HUMEHH.

1.2.1. 3agBuTEnIMU Ha HPEAOCTaBIEHUE T'OCYJAPCTBEHHON YCIYTH BBICTYHAIOT
rpaxnane Poccuiickod Deneparuu, rpaxiaaHe HHOCTPaHHBIX rOCYAapcTs, Juna 0Oe3
rpaXAaHCTBa U IOpUamdeckue juna. OT UMeHU 3asBUTENCH MMEIOT IPaBo BHICTYIIATh
WX TIPEACTaBUTENH HA OCHOBAaHHM [OBEPEHHOCTH, YKa3aHWs 3aKoHa JMOO akra
YIIOTHOMOYEHHOI'0 Ha TO TOCYJapCTBEHHOIO OpraHa WIH Oprasa MECTHOrO
CaMOyTIpaBICHUSL.

1.3. TTopsmox HHPOPMHUPOBAHHSA O MPEAOCTABICHHUH IOCYJAPCTBEHHON YCITyTH.

VHpopMalis o0 MeCcTe HaxXOXIEHHA TOCyAapCTBEHHOIO  YUYPEXICHHS,
TPEIOCTABIIOMEr0 IOCYJapCTBEHHYIO yCiyry, Tpaduke paboTel M CIPABOYHBIX
tesnedoHax, aapecax NMEKTPOHHON OYTHI Pa3MeINaeTCs:

Ha CTEHIE B TOCYJapCTBEHHOM Ka3eHHOM YyUpexneHu# «JIeHuHrpaackui
obnacTHOM rocynapcTBeHHBIH apxms B I. Bribopre» (nanee — I'KY JIOI'AB) mo
anpecy: Jleumnrpajckas ooiacts, . Beibopr, yi. Hirypma, 1. 1;



Ha caiite ApXUBHOIO ymnpaBieHus JIeHHWHIpajackoii obnacTd 1o aspecy:
http://www.archive.lenobl.ru B  pasmene «[loJBemOMCTBeHHEBIE ApxusHOMY
YTIPaBICHHIO I'OCY AapPCTBEHHBIE KA3eHHEIE YUPEKICHU?,

Ha calite ['ocynapcTBeHHOr0 OMOMKETHOTO YydpekHeHHs JIeHWHrpaackon
obnacty «MHOroGyHKIMOHAIBHEI IIEHTP NPENOCTABICHHUA TOCYHAPCTBEHHBIX H
MyHHIHNanbHEIX yoryr» (manee — ['BY JIO « M®LI»): http://mfcd7 .ru;

Ha [loprame TrOCYHapCTBEHHBIX H MYHHIHNAIBHBIX YyCIyr (yHKLpmiA)
Jlenunrpanckoi obnactu (manee — III'Y JIO) / va ExuHoM mopraiie rocyapCcTBEHHBIX
yenyr (ganee — EIIT'Y) www.gu.lenobl.ru / www.gosuslugi.ru.

Ha caiite «ApxuBsl Jlenunrpanckoii obnactu»: https://archiveslo.ru/

2. CraHgapT mpefoCTaB/ieHUs IoCy JapCTBEHHOH yCIyTH

2.1. TlonHOe HamMMeHOBaHWE TOCYIApPCTBEHHON YCIyru: «Bblgaya apXMBHBEIX
CIIPaBOK, @PXMBHBIX BBIMUCOK U KONHH apXUBHBIX HAOKYMEHTOB, IIOATBEPXKHAIOIIAX
TPaBO HA 3eMITI0 U UHBIE MMYIIIECTBEHHBIE IPABay.

CoxpanieHHOe HaUMEHOBaHHe yCIyri: «Brigaya apXvBHBIX CIIPABOK, BEITHUCOK
H KOmu# JOKYMEHTOB, CBI3aHHEIX C HMYIICCTBEHHBIMH IIPaBaMM».

2.2. TocynapcrBennyto yenyry npemocrasiser I KY JIOI'AB.

3anpoc 0 IpeIoCTaBIICHUH IOCYIaPCTBEHHOH YCIYTH IIPHHAMAETCS:

1) mpu MMYHOH ABKeE:

B I'KY JIOT'AB;

B duimanax, oTaenax, ynaaeHsbx padounx Mecrax I'BY JIO «M®L» (nanee —
M®L);

2) 6e3 MUIHOMN IBKH:

noyrossiM otnpasnenrnem B [KY JIOT'AB;

B 2JIEKTPOHHOM hopMe uepe3 nuunblii kabuseT 3asputens Ha [IT'Y JIO/EITY;

1o snexrponnoi noure ['KY JIOI'AB (E-mail:obl.archiv@mail.ru).

2.3. Pe3ynpTaToM IpenoCTaBleHus rOCY JapCTBEHHOM YCIyTH SIBJISETCA:

- apXWBHas CIIpaBKa;

- apXWBHasl BHINKCKA;

- apxuBHAs KOIUS;

- HalpaBJIeHHE 3aIpoca IO IPUHAISKHOCTH C YBEIOMIICHHEM 3asIBUTENS;

- CHpaBKa O JOKYMEHTAIBHO NONTBEPXISHHOM (aKTe yTpaThl apXHBHBIX
IOKYMEHTOB, COJIEpIKAllMX 3apalliBacMble CBEICHHUS,

- yBeIOMIEHHE B ajpec 3asBUTeNs C OOBACHCHHEM IPHYHH OTKa3a B
HpEJOCTABTIEHUH TOCYIAPCTBEHHOH yCIyrd aub0 06 OTCYTCTBHH 3alpaiiiBacMbIX
CBeJleHUIA.

PesynsTar rocyJapCTBEHHOM YCIYTH IpeJOCTaBiIfeTCs (B COOTBETCTBHH CO
crioco60M, YKa3aHHBIM 3asBHTENIEM [IPH IIOfade 3alpoca U JOKYMEHTOB):

1) opu JiuaHOH sABKeE:

B 'KV JIOI'AB;

B MOLI;



2) 6e3 TUYIHOH SBKU:

IIOYTOBBIM OTIIPABIIEHHEM;

0 JJIEKTPOHHON moure (110 XKEIaHUIO 3aABHUTENL HUCHMO B aJipec 3asBUTENS C
oOBsCHeHHEM IIpHYMH OTKa3a JIMOO 00 OTCYTCTBHH 3alpallliBacMBIX CBEJECHHMH Ha
3alpoc, IOCTYIHMBIIHN II0 3JICKTPOHHOM IIOYTE, HANpPaBILAETCA IO JIIEKTPOHHOU
moygre).

2.4. Cpox mpenocCraBieHHs TIOCyJapCTBEHHOM yciayru cocraenser 30
KaJleHIapHbIX JHed ¢ garkl peructpanum  3anpoca B I'KY JIOTAB. B
HCKITIoUNTENbHbIX cirydasx aapektop I'KY JIOI'AB nu6o mHOE ynmonHOMO4YE€HHOE Ha
9TO JIMIIO HpOJJICBAa€T CPOK PacCMOTpeHUs 3ampoca He Oonee uem Ha 30 IHEH ¢
00s3aTENPHEIM yBEOMIICHUEM 00 3TOM 3asgBHTENS.

2.5. IIpaBoBBI€ OCHOBaHMA NI IPEAOCTABICHUA FOCY JapCTBEHHOH YCIIyTH:

1) ®enepanbubiii 3akoH OT 22 okTA0psa 2004 roga Ne 125-03 «O6 apxuBHOM
nene B Poccuiickoit @enepanum»;

2) IIpukas MuHMcTEpCTBa KyJIBTYPE M1 MACCOBBIX KOMMYHHMKanui Poccuiickoit
Oenepanuu ot 18 suBaps 2007 roma Ne 19 «O6 yrBepxnenur IIpaBus opraHuzanuu
XpaHeHHsl, KOMIUIEKTOBaHHSA, YUETa M MCIIONb30BaHNUA JOKyMEHTOB ApXHBHOTO QoHzAa
Poccuiickoii Denepallii U OpyrdX apXUBHBIX JOKYMEHTOB B I'OCYJApCTBEHHBIX H
MYHHLMITATPHBIX apXuBax, My3edx u Owmbimorexax, opraHusaumsax Poccuickoi
aKaIeMHH HayK»,

3) Ilpuxa3 ApxuBHOro ynpabieHus JleHuHrpanckoi obnactu ot 17 mapra 2014
roga Ne 9 «O6 yTBepxzmeHuH YcraBa IOCyJapCTBEHHOI'O Ka3€HHOIO YUPEKICHMS
«JleHMHrpaCKyii 00IACTHOM I'OCYIapCTBEHHBIH apXHB B I'. BEIOoprey;

4) Ilpuka3 apxuBHOro komutera JIeHHHrpaznckoit obmactu or 7 ampens 2009
roga Ne 4 «O0 yTBepxIeHHH NpeHcKypaHTa LieH Ha yCIyrH (paboTsl), OKashIBacMbIe
(BBIMONIHSIEMEIE) TOCYJIAPCTBEHHBIM KA3€HHBIM  YUpeXXIeHUueM «JleHuHrpanckui
00J1acTHOM rocyJapCTBeHHEIM apXuB B I. Beiboprey.

2.6. UcueprnpiBaronyii iepedeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMM HMJIM HMHBIMM  HOPMATHBHBIMH IIPABOBBIMH  aKTaMH UL
IPEAOCTABICHUA  IOCY/JIapCTBCHHOM  yCIyI'W,  MOMJEXal[WX  NPeJCTABICHUIO
3aABUTEIIEM:

2.6.1. 3anpoc 0 NpeAoCTaBIEHUU IOCY JapCTBEHHOM YCIIyTH.

3ampoc o IIpeaoCTaBIeHHH TOCYAapCTBEHHOM yCIyru ohopMIsIeTcs Ha PyCCKOM
A3plKe OT PYKH WIH MaIIHHOMUCHBIM CII0oco0oM B mpom3BolsHOM Qopme B
COOTBETCTBHHM C MNpHIOKEHHeM 1 mnpu ofbpameHu (QH3HYECKOro JHLja HIH
IpUIIOKEHHEM 2 IIPU 0OpalICHUH FOPHIMYECKOrO JIHIA.

B 3ampoce yka3pIBaeTcA CIeAyIOmas HHPOPMaLys:

2.6.1.1. HauMeHOBaHHEe OPraHU3alldM, B KOTOPYIO HANpPABJIACTCA NMACHMEHHEIH
3ampoc.

2.6.1.2. ®amMunus, AMs, OTYECTBO (IOCIIeqHEe - NPU HAIMYWH) 3asBUTENT WIH
JIMI2, Ha KOTOPOE 3allpallliBaeTCs JOKYMEHT (C yKa3aHHEM CMEHBI (paMUIIHH).



2.6.1.3. Anpec 3asBuTensa (MOYTOBBIA ajpec, MO KOTOPOMY JIOJDKHBI OBITH
HAIPaBIICHBI OTBET HJIHM YBEJOMIICHHE O Iepeajipecarliy 3anpoca).

2.6.1.4, HoMep KOHTaKTHOTO TesnedoHa 3asBHTeIII WIH ero JOBEpeHHOT'O JTHIIA.

2.6.1.5. Jlns xaxo# menu TpeOyeTcs NOKyMeHT.

2.6.1.6. Hamnmume ocHoBaHMH [yid TNOJNY4YEHHMS CKHOKHA I@IPA OIUIare 3a
[[PEIOCTABIICHHE TOCY JaAPCTBCHHOH yCIyTH (peKBU3HUTH JOKYMEHTA).

2.6.1.7. Ilata cocraBinenus 3amnpoca. [logmuch 3a HCKIIOYEHUEM, KOTJa 3ampoc
HAIIPaBISIETCST depe3 MOPTal TOCYHApCTBEHHBIX U MYHHIUNAILHBEIX YCIYT H TI0
3JICKTPOHHOH MOYTeE.

2.6.1.8. Jlns nosy4envst apxuBHON HH)OPMALIUH:

1) lng mnonydeHMs KOIMM PaclopsIUTEIbHOIO aKTa OpraHa O BhIISIECHUH
3EMEJIBHOTO YJacTKa, KBapTHPHI B 3aIIpoce YKa3bIBAETCS:

- dama u (Mpu HATUYUY) PESUCMPAYUOHHBLI HOMED DACHOPAOUMENBHOSO AKMA,

~ KAKUM Op2aHOM, Op2anu3ayuen U30aH 0OKyMEHM,

~ HA36aHUE HACENERHO20 NYHKMA, HA3BAHUE YIUYbl, HOMED ooma, 20e Haxooumcs
(HaxoOwncs) 3eMenbHbLl YHacmox, 00M (K8apMupa) Ha MOMEHM NPUHAMUS PEULeHUS,

- amunus, ums, omuYecmso Iuya, KOMopoMy 6blOENANCA 3EMENbHbIU YHACMOK,
oom (keapmupa), dama poicoerus.

2) JIng momydeHus apxXMBHOM BBIIMCKHM U3 MOXO3SHCTBEHHOM KHWIM B 3aIIpoce
YKa3bIBarOTCA:

- HQ36aHUe HACENEHHO20 NYHKMA, HA36AHUE VIIUYbl, HOMED 00Ma, 20€ HAX0OUmMCs
(HaxoOowncs) 3emenvibil YHACMOK, 00M (keapmupa),

- hamunus, uMA omuecmeo nuya, KOmopomy 6ulOenANCA 3eMelbHbll YY4ACMOK,
OJom (keapmupa), dama poscoeHUs;

- nepuo0, 3a KOMopuwlil mpebyemcs 8bINUCKA.

2.6.2. JIOKyMEHT, yIOCTOBEPAIOMIMHA JINYHOCTD 3asABUTEIIA.

JoKyMeHTaMH,  yIOOCTOBEpSIOIIMMH  JHYHOCTh  3a§BUTENd,  SBJAIOTCH:
JOKYMEHTEI, yJIOCTOBEpPSIOIIME JMYHOCTh rpaxjaanuHa Poccuiickod depepanvu, B
TOM YHCJIE BOEHHOCIYXallero, a TakXKe JOKYMEHTEHI, yJOCTOBEPSIOIIHE JIUYHOCTD
MHOCTPAHHOTO TpaXkKTaHHHA, JMna 0e3 rpaxIaHCTBa, BKIKOYAsS BUX Ha JKHUTEIBCTBO,
yJocToBepeHue OeXeHIa H pa3penieHue Ha BPEMEHHOE NPOXKHUBAHHE.

2.6.3. JIOKYMEHTHI, MOATBEP)KHAIOIHE [PaBO  BJIaJeHHs/PacCTIOPKCHIU
HeJIBHDKMMEIM MMYIIECTBOM (3€MENIBHBIM y4acTKOM, JIOMOM, KBApTHPOH, rapaxoM).
JloCTaTOYHO MpEeACTaBUTh OPHIMHANT HIM KONHIO J000ro M3 HMMCIOLIHMXCH
JOKYMEHTOB, BBIJAHHOI'O [0 BO3HUKHOBeHMs EIMHOro rocynapCTBEHHOTO peecTpa
pas (mo 1999 roma):

- CBHJETENLCTBO O HPaBe MOCTOSHHOTO (6eCCPOUHOro) NOL30BAHMS 3EMIICH;

- aKT O BHIICTICHHMH 3EMETIBHOIO Y9acTKa;

- CBHIETENBCTBO O ['OCYJaPCTBEHHOM pEerucTpalluy IpaBa Ha JOMOBIIaICHHE.

2.6.4. ToKyMeHT, ITOATBEPKJAIOIIMH IOJIHOMOYHS 3asBUTENA B CiIydae CMEPTH
JIMIA, KOTOPOMY BBIAENSIIOCH HEJBI)KHMOE HMYIIECTBO (3€MENbHBIA YYacTOK, IOM,
KBapTUpa, rapax). Heo6xoauMo IpeIcTaBUTh OPArHHAIIBI CIISIYIOIIHX JOKYMEHTOR!



- CBHJETEIHCTBO O CMEpTH JIMIA, KOTOPOMY BBHIAEIUIOCH HEABHKHMOE
UMYIIECTBO,

- CBUJETENILCTBO O IIPAaBE Ha HACJIEACTBO;

- IO BCTYILJIEHHA B IIpaBa HACJIeIOBaHUS — 3allpOC HOTapuyca.

2.6.5. Jlna wmcrpeboBaHuMA apxXMBHOM WHPOpPMAUMH O TPEThUX JIMLAX,
cozlepXaleil CBeICHHA O JNUYHOM U ceMeMHOM TaliHe TpaXKJaHWHA, ero YacTHOH
JKU3HY, a TAK)KE CBEIECHHUS, CO3AI0IMINE Yrpo3y I ero 0e30IacHOCTH, JO UCTEUEHHS
cpoka 75 Jer coO JAHA CO3JaHUs YKa3aHHBIX JOKYMEHTOB, JONOJHHTEIBHO
OPEACTaBISIOTCE  JAOKYMEHTBI,  IOATBEpPXKJAIOIHME  IOMHOMOYHS  3asgBHTEINS,
ojopmIIeHHEIE B COOTBETCTBHHM C 3aKOHOAATeNbCTBOM Poccuiickoli ®enepanyu
(mrceMeHHOE pa3pelleHne (NOBEPEeHHOCTb) IpaXJaHWHA, a IIOCIE €ro CMEPTH —
HACJICIHHKOB, U JOKYMEHT, yIOCTOBEPSIONIUI JIMIHOCTD 3asBUTEN).

2.6.6. JIOKyMeHT, YIOCTOBEpPAIOMHH MNpaBo (IOJIHOMOYHA) NPEACTaBHTENA
(M3MUECKOro WIH IOPUOMYECKOTO JIMI, €CoH C 3asgBleHHeM obpamaeTcs
[PeNCTABHTEIb 3asBUTENA U NOKYMEHT, YJIOCTOBEPSIOUIHI JINYHOCTD IIPEICTABUTEINS
3agBUTENA.

2.6.7. Jns NoMyvIeHus CKMIKA 32 HCIOIHEHME 3aIpoca 3asiBUTENIEM MOXET OBITh
[PEACTaBIeH OPUTHHAI OZHOTO U3 CIEAYIONHX JOKYMEHTOB!

- CIIPaBKa, NOATBEPXKAAIOas (aKT yCTaHOBICHHS MHBAIM/HOCTH;

- ynocToBepeHue BeTtepaHa Benukoit OTe4ecTBEeHHON BOWHEI;

- yaocroBepeHHe K 3HaKy «Kurtemo 6mokagHoro JleHMHrpanay,

- YAOCTOBEPEHUE BeTepaHa O0EBLIX JeHCTBHH;

- YOOCTOBEpEHHE yJacTHHKA JIMKBUAALMH OCiIeACTBHH aBapuu B 1957 rony Ha
IPOM3BOJCTBEHHOM OObeauHeHNMH «Madk» H COpPOCOB pagMOaKTHBHBEIX OTXOIOB B
pexy Teda, Ha UepHOOBIIBCKOH ADC;

- YIOCTOBEpEHHE I'paXJaHWHA, ITOJBEPrIerocs pajMaldOHHOMY BO3IEHCTBUIO
BCIIEACTBHE SNEPHBIX UCTIBITaHU Ha CeMHUNIanaTUHCKOM IIOJIMIOHE.

2.7. UcyepnpiBaromuii epedesHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHM C
3aKOHOAATENbHHIMH WM HWHBIMA HOPMAaTHBHBIMM IIPaBOBBIMH  aKTaMH  JUIs
NPENOCTaBIEHMs] TOCYHAPCTBEHHOH YCIYTH, HAXOAANMXCS B  PaCHOPSKEHHH
[OCYJapCTBEHHBIX  OpraHOB, OpraHOB  MECTHOTO  CAMOYTIpaBIeHHS U
II0/IBEIOMCTBEHHBIX MM OpPTraHM3alHif (38 HCKIIOUYCHHEM OPraHH3aliH, OKa3BIBAIOIIHX
yCIyrd, HeoOxoauMele M O0s3arenbHbIE U1 TNPEJOCTAaBIECHHS TOCYAapCTBEHHOM
YyCIyrd) H TOMIEeKAmMX MpPEACTaBICHHIO B  paMKax MeEXBEHOMCTBEHHOIO
HHGOPMALUMOHHOIO B3aUMO/ICHCTBHA.

B pamkax MeEXBEIOMCTBEHHOIO HMH(OPMAIMOHHOrO B3ammouciwcTeus ['KY
JIOT'AB myis mpeocTaBIeHH TOCYAaPCTBEHHOM YCIIyTH 3alIpalliiBacT:

- CBEJEHUA O JIOKYMEHTE, IOJTBEPXKIAIOmIEM IPeoIuiaTy 3a HCIOJIHECHHE
3a[poca;

- CBEIEHHsI O JOKYMEHTE, NMOATBEP)KAAIOIIEM ITOJHYIO OIUIATY 3a MCIIOJHEHHE
3ampoca.



3asBUTEND BIpaBe NPENOCTABUTh NOKYMEHT, TOATBEPXKIAIOIHMH IpeoIIaTy
IONHYIO OIUIATYy 34 MCHOJIHEeHHe 3ampoca, mo cobctBeHHOM wHmimatue B 1KY
JIOI'AB.

2.8. HcuepmepiBarommM 1MepedeHb OCHOBaHMM A IPUOCTAHOBJICHMS
IPENOCTaBICHU TOCYHAapCTBEHHOM YCIyrd C YyKa3aHUEM J[OMYCTUMBIX CPOKOB
IIPHOCTAHOBJICHHA B ClIy4ac, €CJIH BO3MOXXHOCTh HPHOCTAHOBJICHUA IPCAOCTABICHUA
TOCYAapCTBEHHOH YyCIyTH IIpeqyCcMOTpeHa NEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

OcHoBaHHUS I IPUOCTAHOBIIEHUA NIPENOCTABIEHAA TOCY JAPCTBEHHON YCIIyTH HE
Ipey CMOTPEHBL.

2.9. WcuepnpiBaroluii nepe4eHb OCHOBAHMH U1 0TKa3a B IIPHEME JJOKYMEHTOB,
HeoOXOMUMBIX JUTA IPEIOCTABICHHS TOCYAPCTBEHHON YCIYTH.
OcHOBaHu# 114 OTKa3a B IPHEME JOKYMEHTOB HE NPy CMOTPEHO.

2.10. Ucuepnpiparonmii nepedeHs OCHOBaHHM i1 OTKa3a B IPENOCTaBICHHH
TOCYIapCTBEHHOM YCIIyTH.

2.10.1. OrcyrcTBHe B 3ampoce (aMUIUM, MUMEHH, OTYECTBa (IOCIEIHEE IpH
HATHYHH) 3aBUTENA (€CIIH 3aABUTENIEM SBIAECTCA QU3MIECKOE JINLO), HAHMCHOBAHHS
opraHu3anuy (eClId 3asBUTENIEM SBJLIETC IOPUAWIECKOE JIUIIO).

2.10.2. OrcyTcTBHE B 3apoce OYTOBOIO afpeca 3assBUTENs.

2.10.3. He mnopparomuiics NpPOYTEHUIO TEKCT, B TOM UYHCJIE TEKCT Ha
HHOCTP2aHHOM SI3BIKE.

2.10.4. OrcyrcrBue Yy 3agBHTENs IIOJJHOMOYHMHM Ha IIONYYCHHWE CBENCHHH O
JIMYHOM M ceMeMHOM TaliHe TPeTHHX JIML, WX YAaCTHOM )KHM3HH, a TaKKe CBEICHHUH,
CO3JAIOIMX YIpo3y A HMX OE30IacHOCTH, €CIH CO OHS CO3HAHHA apXWBHBIX
JOOKYMEHTOB, COJICPalIUX TaKhe CBEACHN, HE IIPOLIO 75 JIeT.

2.10.5. OrcyrcTBHE oOIUIaTHl 3a [PEAOCTABICHHE YCIYITH B CIIyYasx,
IPEeNyCMOTPEHHBIX MyHKTOM 2.7 aIMMHUCTPAaTHBHOI'O PErjIlaMEeHTa.

B ciywae ecnu 3ampoc He MOKET OBITH HCIIONHEH, 3asBHTEIIO HANpaBIISETCS
YBeIOMJICHHE C pa3bsCHeHHeM NIPIYUH OTKa3a.

2.11. Pa3smep 1mnarel, B3¥UMaeMOH C 3ajiBUTENlI DpPH IPENOCTABICHHH
roCyJapCTBEHHON YCIYTH, M CIIOCOOBI €€ B3UMaHMs B CIy4asX, MpPemdyCMOTPEHHBIX
(denepanbHBIME 3aKOHAMH, IPHHAMAEMBIMH B COOTBETCTBHH ¢ HHUMH MHBIMH
HOPMAaTHBHBIMH IIpaBOBBIMM axTamd Poccuiickoit @enepanyy, HOPMAaTHBHBIMH
npaBoBeIMK akTaMu JIeHuHTpaackon obnacTy.

2.11.1. Pa3mep miaTel B3MMaeMOM C 3asdBHTENd IPH IPENOCTABICHUH
r'OCYJapCTBEHHOM YCIIyTH.

- O IONTBepXKZEHWH IlpaBa Ha 3EMJII0 M HMHBIC HMMYIIECTBEHHBIC IIpaBa,
PMEIOIIET0 TOMCKOBEIE TaHHEBIE — 564 pyOis;



- O TNOATBEPKIEHHH INpaBa Ha 3€MJII0 M HHble MMYIICCTBEHHBIC IIpaBa, He
UMEIOILEro IOUCKOBBIX AaHHBIX — 1690 py6ieit.

2.11.2. OcHoBaHKEM B3WMaHWs IUIATHl 32 IPEJOCTaBICHUE TOCYIAapCTBEHHON
YCIIYTH SIBIIIETCA IPUKa3 apXUBHOTO KoMuTteTa JIeHHHrpaackoi obnacti o1 7 ampens
2009 roma Ne 4 «O6 yTBepikieHHM mNpeHCKypaHTa LEH Ha yciayrd (paboTsi),
oKa3bpiBaeMble  (BBINIOJIHSEMBIE) TOCYHNAPCTBEHHBIM  Ka3eHHBIM  YUYpeXIECHHEM
«JIernHTpascKkuii 001aCTHOM rocy1apcTBEHHBIH apxHB B I'. BEIOOpTreY.

2.11.3. 3asBUTENM COBEpUIAIOT OIUIATy IIPHU MPEAOCTABICHUN T'OCYAApPCTBEHHOMN
ycayrd B Oe3HanmuuyHOi ¢opme. OOpasen KBUTaHIMH ¢ YKa3aHHEM pPEKBU3HTOR
HePEUNCICHUS TUIaTHl COTIaCHO MPUWIOXEHHUIO 3 K aIMHUHHUCTPATHBHOMY PeryIaMEHTY
pasmemaercas Ha caiite  Anmumuctpamue  JleHuHrpagckoi  obmactm B
HH(OPMAIIMOHHO-TEICKOMMYHUKAHOHHONH  ceTH  «MHTepHET» 1O  ajpecy:
http://www.archive.lenobl.ru, pasgen «JIeHuHrpanckuii 06JaCTHON roCcyJapCTBEHHBIM
apxuB B . Beiboprey», pazmen «Yciayru I'KY JIOT' AB».

2.11.4. TIlpu nmOpemocTaBIeHWH TOCYJapCTBEHHOHM  YCIYIH  3asgBUTEND
OCYIIECTBISET NpeAoIIaTy. Pa3sMep Iipeoniarsl COCTaBIsIeT:

- O IOATBEPXICHHH IpaBa Ha 3€MJII0O M HHBIE HMYIIECTBEHHBIE IIPaBa,
MMEIOIIETO TIOUCKOBEIE JaHHbIE — 169 py6mei;

- O IOATBEPXKJCHUM IpaBa HA 3eMIII0 M HMHBIE MMYyNIECTBEHHBIE IIpaBa, He
MMEIOIIEro MOMCKOBEIX JaHHBIX — 507 py6iei.

IMpemomnaTa ocymecTBisAeTcs mocne nonydeHus sassureneM oT ['KY JIOI'AB
6naHKa KBHTAHIHH, BEICBUIAEMOI ITOYTOBOM CBA3BIO JUIM ITO MIEKTPOHHOM II0OYTE, MK
PEKBHU3UTOB JUIS OIUIATHL.

2.11.5. TlonHas omgara rocyJapCTBEHHOH YCIYrH IIPOM3BOLMTCS 3asBUTEIEM
nocie ysemomireus ero I'KY JIOI'AB 06 ucrionHeHuH 3arpoca.

2.11.6. TlpaBo Ha ormaty 50% OT pasMepa IIaThl, B3UMAEMOH ¢ 3asBUTENS IIPU
IPeOCTaBICHHH TOCYZJapCTBEHHOM yCIOyrd, HMEIOT CIEAyIonHe KaTeropuu
3asBUTEIIEN:

~ uaBanugsl I, I u III rpymm, umeromue II1 cTenieHs orpaHMYeHHs CIIOCOOHOCTH
K TPYZOBOH JEATEIbHOCTH (HETPYIOCIIOCOOHBIE);

- mHBanU 6l Benukxoit OteyecTBEHHOM BOMHEI H O0EBBIX IEHCTBHH;

- BeTepanbl Benukoil OTe4ecTBEHHOM BOMHBI;

- THIa, HarpaXaeHHbIe 3HaKoM «Kutemo 61oxaasoro JIeHunrpanay,

- BeTepaHbl 00eBBIX NEUCTBHM;

- TpaxiaHe, IOJBEPriIHECS paJHallHOHHOMYy BO3HEHCTBHIO BCIIEACTBHE
smepHBIX ucnbITauui Ha CeMWIAnaTHHCKOM IIOJMroHe, aBapud B 1957 roxy Ha
IPOU3BOACTBEHHOM oObenauHeHnH «Mask» M cOpOCOB paJMOaKTHBHEIX OTXOHOB B
pexy Teua, karactpo¢s! Ha YepHoObLIECKOH ADC.

2.12. MakcuManbHBI CpOK OXHIAaHUS B OYepeld IpU Itofade 3armpoca Ha
NPEeNOCTaBICHHEe TIOCYHNapCTBEHHOM YCIyrd W TIpd TIONy4YeHHH pe3yJIbTara
TIPeNOCTABIIEHHUS TOCY AAPCTBEHHOR YCIYTH cocTapiseT He Gosee 15 MUHYT.



2.13. Cpox peructpauup 3ampoca 3adBUTENA O  [PENOCTABICHHUU
roCyIapCTBEHHOH yCIYTH COCTaBIIACT:

Y JINYHOM OOpaleHnd — B ieHb nocTyIuienus 3anpoca B 'KY JIOT'AB;

HpH HaIPaBJICHUH 3aIpoca MOYTOBOH CBA3BIO — B JIeHb IOCTYIUICHHS 3alpoca B
T'KY JIOT'AB;

npu HanpabieHun 3ampoca u3 MOILI B I'KY JIOI'AB — B neHp mocTymuieHus
IEKTPOHHBIX KOIH# noKyMeHTOB 3asButesd u3 MOIL] 8 'KV JIOI'AB,;

IpH HaIpaBlleHHH 3ampoca B HopMe BIIEKTPOHHOTO JOKyMEHTa HOCPEeICTBOM
EIIT'Y pmu IIT'Y JIO npy HaJM4MH TEXHAYECKOW BO3MOXHOCTH — B A€HB NOCTYTUICHUSA
sarmpoca Ha EITY wmu III'Y JIO, unu Ha ciaenyroumuit pabouwuii neHp (B ciydae
HanpapJeHHsA JOKyMEHTOB B Hepabodee BpeMs, B BEIXOJHbIE, ITpa3XHATHEIC THH).

2.14. TpebGoBamus K NOMENEHHUSM, B KOTOPHIX IIPENOCTABISETCH
rOCyapCTBEHHas yCiyra, K 3aly OKHJAHUWSI, MECTaM IUIsl 3aIOJIHEHHs 3alpOCOB O
IpeOCTaBlIeHHH FOCYAapCTBEHHON YCIIyTH, HHPOPMAlMOHHBIM CTEHAAM ¢ oOpasnamu
WX 3aII0JHEHHWS W IIepedHeM OKYMEHTOB, HEOOXOMMMBIX [UIS IPEeNOCTABICHHA
roCyAapCTBEHHOM YCIIYTH.

2.14.1. TIlpenmocrtaBlieHHE TOCYZApCTBEHHOH YCIYIH OCYIIECTBISETCS B
CITelHaIbHO BRIIENEHHBIX I 3THX 1eneit nomemenuax ' KY JIOI'AB unu 8 MOIL.

2.14.2. Hanvume Ha TEPpPUTOPHH, IpUIeralomed K 34aHHI0, He MeHee 10
IPOLIEHTOB MeCcT (HO He MeHee ONHOTO MecTa) M MApKOBKH CIENUATHHBIX
aBTOTPAHCIOPTHEIX CpPEACTB HHBAIMIOB, KOTOpble HE MOJDKHBI 3aHMMATh WHbBIE
TPaHCIIOPTHBIE cpeAacTBa. MHBamMALl MONB3YIOTCA MeCTaMH U  [TapKOBKH
CIIEHHATbHBIX TPAaHCIOPTHBIX CpencTB OecutatHO. Ha TeppuTopnu, mprieraroomei k
3MaHASIM, B KOTOPHIX pasMemeHsl M®L], pacnonaraercs GeciuriaTHas mapKoBKa JUist
aBTOMOOWJIBHOT'O TPAHCIIOPTA ITOCETUTENEH, B TOM YHCIE peXyCMaTpUBalomas MecTa
IUTS CTIEIIHAIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB HHBAIIUIOB.

2.14.3. TlomemieHus pa3MemIalOTCs  TNPEUMYNIECTBEHHO HAa  HWKHUX,
TpeOUYTHTENIbHEE Ha TEPBBRIX JTaXax 34aHusd, ¢ IPeNOCTaBIEHHEM IOCTyHa B
IOMeEIleHHe HHBAIMAAM, C yueToM TpeOoBaHHH, MpembABISEMBIX K COINECPKAHHIO
3IaHUH, OTHOCAIIUXCA K OOBEKTaM KyJIbTYPHOTO HacIeIusl.

2.14.4. 3panme (moMelneHHe) obopyayercs HHGOPMAIMOHHON TabnuyKoit
(BeIBecKolf), comepxameit monHoe HauMeHoBanWe IKY JIOIAB, a Takxe
HHGOPMALHIO O peXKHUME ero paboTHI.

2.14.5. BXox B 3maHHe M BBIXOJ H3 HEro OOOPYIAYIOTCS JIECTHHULAMH C
MOPYYHIMH M TIAHIYCaMM IS TCPEIBIDKCHUSA NETCKUX W HUHBAIWAHBIX KOJACOK, C
ydeToM TpeOOBAHHMH, NPEIBSABIAEMBIX K CONEPKAHHIO 3JaHHM, OTHOCALIMXCH K
00BeKTaM KyJIBTYPHOIO HAaCIIEAVs.

2.14.6. B 3panun oprau3yercs OeCIUTaTHBIA TyaleT Ui IOCETHTEIEH.

2.14.7. Tlpn neobxommMoctd pabotHukoM MOII, I'KY JIOI'AB wunBammmy
OK43BIBAETCA IOMOIIb B NMPEOJOJICHUH 0aphepoB, MELIAIOIMX IONYYCHHIO UM YCIIYT
HapaBHE ¢ JPYTHMH JTHIIAMH.



2.14.8. Bxon B 31aHHe H MecTa OXHIAHHA 000pYIYyIOTCH KHOIIKAMH, a TAKKe
coiepxar ¥HPOPMaIHD O KOHTAKTHBIX HOMepaX Tele(OHOB BBI30Ba pabOTHWKA I
COIIPOBOX/IEHHS HHBATH/IA,

2.14.9. OOCecneuuBaercs nyOimpoBaHHe HEOOXOMUMOM [UIi HMHBAIHIOB
3BYKOBOU W 3pHUTEIBHON MHGOpPMALIUH, a TAKXKE HAANUCEH, 3HAKOB U MHOM TEKCTOBOM
1 rpadpudeckoii HWHQOpPMALMM 3HAKaMH, BBIMOJHEHHBIMH pEIbe(HO-TOUCTHBIM
mipudrom Bpaiins, nomyck cypaonepeBodlKa 1 THOIOCYPIOIEPEBOAYHKA.

2.14.10. OGecneunBaercsi 0OOpPYINOBaHWE MECT IIOBBIIIEHHOTO YHOOCTBA C
OONOJHATEIBHEIM MECTOM BIlepeaM MM c60Ky mia cobaku-IpOBOAHHKA, INPH
HATHYHH TOKyMEHTa, MOATBEPXKIAIONIETO e CrieliaibHOe 00y4eHHE H YCTPOHCTB UIA
TIePEABIKEHI HHBATHIA (KOCTBUIEH, XOyHKOB).

2.14.11. XapaKkTepUCTHKHA BHOBb IIPOCKTHPYEMBIX IIOMCIIEHHH IpHeMa H
BEIIaUM JOKYMEHTOB B 4YaCTH OOBEMHO-IUVIAHUPOBOYHBIX M KOHCTPYKTHBHBIX
pellleHnii, ocBeIIeHWs, IOXapHOH Oe30MacHOCTH, HWHXXEHEPHOro 0o0opyIOBaHUA
JOJDKHBI COOTBETCTBOBaTh TPEOOBaHHAM HOPMATHBHBIX AOKYMEHTOB, NEHCTBYIOIIUX
Ha TeppuTopuu Poccuiickoyt @epneparym.

2.14.12. TTomenieHHs NMpHUEMa M BBIJAYM JOKYMEHTOB ODOPYIYIOTCS MECTaMH
IUIS OXKUIaHWs, ¥HOOPMHUPOBaHU U IpHeMa 3adBHTEIIEH.

2.14.13. Mecra oxunamms W MecTa LIS HHbopMupoBaHus oOGopymyrorcs
CTYMbIMH (KpecelbHBIMH CeKIMSIMH, CKaMbiMHM) M cTolaMH (cToiikamu) Uit
oQOpMICHHS MJOKYMEHTOB C pa3MelleHMeM Ha HHMX OJaHKOB JIOKyMCHTOB,
HEOOXOMUMEIX [UIi TONMY4YeHHs TOCYJAPCTBEHHOH  YCIYIHM, KaHLEIAPCKAMH
MPUHAIUIOKHOCTAMH, a Takke WHQOPMAIMOHHBIMH CTEHIAMH, COIEpKalIUMH
aKTYaIbHYI0O M HCUYEPIBIBAIOIIyI0 HHGOpMamuio, HeOOXOOUMYIO IS IOIydeHHs
I'OCyIapPCTBEHHOM yCITyTH, M HH(pOpMaLHIO 0 Jacax IpHUeMa 3apoCoB.

2.14.14. Mecra ajis npoBeNEHHs JMYHOrO IpueMa 3asBuTeneil obopymytoTcs
CTOJIaMH, CTYJIbSIMH, OOecleunBaOTCA KaHUEIIPCKAMH NPHHAICKHOCTAMU JUIS
HAMACAaHHS MUCbMEHHBIX 00paleHuH.

2.15. Ilokazarenu AOCTYIHOCTH M KayecTBa I'OCYJapCTBEHHOH YCIYyrd, B TOM
qyciIe IoKasaTead oOnipe, TNpUMeHseMble B OTHOIIEHHH BCEX 3asBUTEINEH,
CrelabHbIe, IPUMEHSIEMBIE B OTHOIIEHUH HHBAIUIOB.

2.15.1. Tlokasarenu [AOCTYIHOCTH TIOCYINapCTBeHHOM ycmyru (obmue,
npUMeHsIeMBIe B OTHOINEHHH BCeX 3asBUTEIIEH ):

2.15.1.1.  TpancnoprHas  IOCTYOHOCTP K  MECTY  IIPEHOCTABIICHUA
roCyJapCTBEHHOH YCIyTH.

2.15.1.2. Hanuure ykasarelei, 00ecIeunBaroX 6eCnpenITCTBEHHEIA NOCTYI
K IIOMEIICHUSAM, B KOTOPBIX MPEIOCTABIIAETCA YCIIyTa.

2.15.1.3. B03MOXHOCTb IOJYYECHHS MOJHOA M HOCTOBEpPHOH HH(OpMALHMH O
rOCYHapcTBEHHOR yciyre B ApXuBHOM yrnpasienud Jlenmrrpazckoil o6macty, I'KY
JIOTAB, M®I], no tenedhoHy, Ha OQUIIMATEHOM caiTe APXHUBHOIO YIPAaBICHUS
Jlenmurpanckoit o6nactu u TKY JIOT'AB, nocpenctsom EINT'Y 6o IIT'Y JIO.

2.15.1.4. TlpemocTaBieHHe TrOCYJapCTBEHHOH YCIyTH JIFOOBIM JOCTYIHBIM



crrocoboM, mpexyCMOTPEHHEIM NEHCTBYIOMIAM 3aKOHOJATEILCTBOM.

2.15.1.5. Obecneuenue i 3asBUTENS BO3MOXXHOCTH HONy4YeHHUs WHPOpMAIUK
0 XOZ€ H pe3yJIbTaTe MpeJOCTaBIeHHs IOCylapCTBEHHOH YCIYTH C HCHIONB30BaHUEM
EI'TIY u (wm) IIT'Y JIO.

2.15.2. Tloka3arenu IOOCTYNMHOCTH TOCYJAPCTBEHHOH YCIyIH (CIELHAIbHBIE,
IPHAMEHAEMBIE B OTHOIICHIH HHBAJINAOB):

2.15.2.1. Hanwume nHQpaCTpyKTYypHl, YKa3aHHOH B ImyHKTe 2.14.

2.15.2.2. HWcnonHeHnue TpeOOBaHH# MOCTYHMHOCTH YCIYr Ul HWHBAJIHJIOB, C
y4eToM TpeOOBaHMi, NPEObIBIACMBIX K CONCPXAHHMIO 3[aHUM, OTHOCAIIUXCA K
00beKTaM KyIbTypHOrO Hacye .

2.15.2.3. IlpemocraBieHre [OMOINM B IMpeojOJeHHH OapbepoB A
6eCHpeHHTCTBeHHOI‘O Aocryna HMHBaJILI0B K INOMCIICHUSIM, B KOTOPBIX
IPENOCTaBIIACTCA IT'OCYapCTBEHHAs YCIIyTa.

2.15.3. TToka3aTenu kadecTBa rOCYAAPCTBEHHON YCIYTH:

2.15.3.1. CobnmroneHue cpoka ImperoCcTaBiIeHUs roCy NapCTBEHHO! yCIIyTH.

Hond cinydaeB mpefoCTaBiICHHS TOCYHapCTBEHHOM YCIYTHM B YCTaHOBJICHHBIE
CPOKH.

Ilokazarens onpenensgercs no Gopmyse:

D 3AII cp. = 3ATII cp. /3AIT o6m. x 100 npouenTos, rue

3AIT o6m1. — 061Iee KOIMIEeCTBO 3aPOCOB, UCIIOHEHHEIX B TE4EHUE I0/1a;

3AIl cp. — KXoIMYEeCTBO 3allpOCOB, MCIOJIHEHHBIX B TEYeHHE roga B
YCTaHOBJICHHBIE CPOKH;

D 3AII cp. — fons 3anpocoB IOPHINYECKAX N QU3HIESCKHX JIHL, HCTIOTHEHHBIX
B YCTaHOBJICHHEIE CPOKH.

LleneBoe 3Hauenue nokazarens — 100%.

2.15.3.2. CobmoneHne BpeMeHN OXXUAaHUS B OYEpEIM IIpH NOJAYe 3ampoca H
[OTYYEHHUH pe3ynbTara.

2.15.3.3. OcymectBieane He O6ojee omHOoro ofpaiieHus 3asiBUTENS K
nomxsocTHeIM JiuiiaM I'KY JIOTI'AB unu pabotauxam M®LI npu mogaye 10KyMEHTOB
Ha MONyYeHHe TIOCyJapCTBeHHON yciryrm u He Oonee omHOro obpameHds IpH
noxydenun pesynbrara B ['KY JIOI'AB win 8 MOLI.

2.15.3.4. OtcyrcTBHe xan00 Ha geiicTBus Wik Oe3neiicTBAe HOIDKHOCTHBIX JIHIL
I'KY JIOT'AB, nofgaHHbBIX B YCTaHOBJICHHOM HOPSIKeE.

JTonss 060CHOBAaHHBIX Xalo0 K 00meMy KOJIMYECTBY 3asBICHHH O IOIYYECHHH
rocyTapCTBEHHOM yCIIyTH.

IToxazarens onpenensercs no popmyie:

DX 06. =X 06. /3AII 06m. x 100 mpoueHTOB, I'ie

3AII o6, — o6Iee KOTHIeCTBO 3alpOCOB, HCIIOJIHEHHBIX B TeYE€HHE I'O/1a;

XK 06. — xomudecrBO OOOCHOBaHHBIX JKajlod Ha IpenoCTaBleHHe
TOCYyIapCTBEHHOH YCIIyTH, NOCTYNUBIIMX B TEYEHHE IOAIa,;

DX 06. — 1011 060CHOBaHHBIX XKano0.

IleneBoe 3Hauenue nmoxasarens — 0%.



2.15.5. Ilocne mosydeHus pesynbTaTa YCIYIH, IIpeJOCTaBIEHHE KOTOPOM
OCYILECTBIIIIOCH B 3ekTpoHHoM Buze depe3 EITTY wmm IIT'Y JIO, nmubo nocpenctsoM
M®I], 3asBuTENIO0 00ECTIEUHBAETCS BO3MOXHOCTD OIIEHKH Ka9€CTBa OKA3aHHUS yCIyTH.

2.16. Hudopmamms o006 yciayrax, SBISIONIAXCS HEOOXOOUMBIMH M
00s3aTeIbHPIMY I IPEJOCTaBIeH S FOCYJapCTBEHHON YCITyTH.

INoiy4erne yciayr, KOTOphIE ABIAIOTCS HEOOXOJUMBIMH ¥ 00A3aTENbHBIMH VLA
NIPENOCTABIIEHHS I'OCY IAPCTBEHHOH YCIYTH, He TpebyeTcs.

2.17. HWHple TpeboBaHWsg, B TOM YHCIE YYUTHIBAIOMKE OCOOEHHOCTH
NPEOOCTABIICHAA FOCYAapCTBEHHON yciryru B M®I] 1 0co0eHHOCTH NpenoCTaBIeHUs
TOCYAAPCTBEHHOU YCITYTH B 3JIEKTPOHHOH popMe.

2.17.1. IlpepocraBieHH€ TIOCYAapCTBEHHOH ycCiyru mnocpeactsBoM MOI]
ocymectsngercs B moapasaenenusx [ bY JIO «MOL» npu Hamu4uu BCTYIHMBIIETO B
cuTy coryamenus 0 B3aumoneicTsuu Mexay I'bY JIO «M®PL» u yupemutenem I'KY
JIOT'AB.

IIpenocraBienne rocy IapCcTBEHHOM yCiryr B HHbIX M®I ocymecTBigercd npu
HAJIWYHAN BCTYNHBIIEr0 B CWIYy COIVIAIIGHHS O B3amMopneiictesuu Mmexxy I'BY JIO
«M®L» n uapiM MOLI.

2.17.2. TlpenocTaBieHHE TOCYJAapCTBEHHOH YCIyrH B 3SJEKTPOHHOM BHIE
OCYIIECTBIAETCS IPH TEXHUUECKOH peanusanyy ycryTrd nocpeactsom II'Y JIO w/amu
EITY.

3. CocraB, NOCAEA0BaTENBHOCTb U CPOKH BBIIOIHEHUS
aIMHHHACTPATHBHEIX [IPOLEIYP, TPeOOBaHW K MOPSOKY UX BBHITOIHEHHUH,
B TOM 4HCJI€ OCOOCHHOCTH BBINOJHEHHA aJMAHUCTPATUBHBIX IPOLIETYP
B JJIEKTPOHHOH (HOpMeE, a Taxke 0COOCHHOCTH BHIIOJHEHHUS aJIMUHUCTPATHBHbIX
IpoLexyp B MHOTOQYHKIIHOHATBHBIX IIEHTPaX

3.1. TIpepocTaBicHHE TOCYIAPCTBEHHOM YCIYTH BKIIOYAeT B cebs caemylolie
aJIMHHHCTPATUBHBIE TIPOIICYPHI:

- [pHeM, perucTpaldid 3alpocoB M Iepeljada HX Ha HCIONHEHHE (CpoK
BBITIOJIHEHMS aIMUHHCTPATHBHOMN npouexypsl — He Ooiee 3 pabouynx aHel ¢ MOMEHTa
TOCTYIIJIEHH 3a1Ipoca);

- agagk3 TEMAaTHKA TNOCTYNMBIIMX  3a0pocOB  (CPOK  BBIIONHCHHA
aIMHHHCTPATHBHOM MPOIeyphI - He Oosiee 3 pabouux JHEH ¢ MOMEHTa Nepenadd Ha
HCIIOJIHEHHE ),

- HanpaBIEHHE 3alpOCOB MO TPHHANICKHOCTH (CpPOK  BBINOTHEHHA
aIMAHUCTPATUBHOU mpoueaypsl — He Oojnee 5 pabouwx AHEH CO IHA PETHCTpaLAU
3a1poca);

- MOHMCK apXMBHBIX JOKYMEHTOB, HEOOXOIMMBIX IJIS MCIOJHEHMS 3aIIPOCOB, H
TIIOATOTOBKA OTBETOB 3aSBHTENAM (CPOK BBHIIOIHEHHs aJMUHMCTPATHBHON IPOLELYPEI
- He Gonee 12 pabounx mHel (B Cllydae IPOUTEHAS CPOKa HCIONHEHUA — He Homee 35
pabouux mHell) ¢ MOMEHTA 3aBEpIIeHNs IPOBEIEHH aHaIN3a TEMATHKHA MOCTYNHBIINAX
3aIIpOCOB;



-~ HalpaBlIeHHE MW BBEIJAYa pe3yNbraTra IPeNOCTaBIEHHA TI'OCYHapPCTBEHHOM
yCIyrd (CpOK BBINOJHEHMA aJAMHUHHCTPAaTHBHOH HpoLeLypHl - He Oomee 3 pabodumx
JHe# C MOMEHTa 3aBEpPIIECHHA OATOTOBKH OTBETA 3asBUTEILIM).

ITociieoBaTeIbHOCTh  aAMHUHHCTPATHBHBIX  JedcTBHH  (mpouemyp) IO
IPEIOCTABIIEHHIO TOCYJAPCTBEHHOH YCIIyTH OTpakeHa B ONIOK-CxeMe (IpuoxkeHue 4
K aIMHHACTPAaTHBHOMY PEIVIAMEHTY ).

3.2. IlpueM, perucTpamys 3aIpoca  repeaya ero Ha HCIOIHEHHUE.

3.2.1. OcHoBaHMeM M Hayalla MCIOJHEHHs aJMMHUCTPAaTUBHOM IIPOLIEAYPHI
sBisieTca noctymienue 3ampoca B 'KY JIOI'AB.

3.2.2. Cozepxande aIMUHHCTPATUBHOIO NEHCTBHSA, NPOIOKHUTEIBHOCTE U
() MaKCUMATBHBIN CPOK €ro BBUTOJIHEHHUS:

3.2.2.1. Tlpu nmuaom obpamennu 3asButens B I'KY JIOTAB pabotHuK,
OTBCTCTBCHHBIM 3a mnpuem 3asgsurencd B I'KY JIOI'AB, paspicHseT nopsaox
NPENOCTaBIeHUs YCIOYTH M HOpeliaraeT 3amoJHUTh 3alpOC B COOTBETCTBHH C
YCTaHOBJICHHOH  aJMHHHCTPaTHBHBIM peIvlaMeHTOM ¢opmoii. HHbopmupyer
3agBHUTENS O CPOKAX BBHIIAYM pe3ysIbTaTa MpeJOCTaBlAeHUS OCYNapCTBEHHOH YCIIyTH.
Hanee BHOCHT 3ampoc B a3y manHbIX o y4ery 3anpocoB B I'KY JIOI'AB u nepenaer
ero pabOTHHKY, OTBETCTBEHHOMYy 3a nenonpouspojactso B I'KY JIOI'AB, mix
IPOCTaBJICHHA BXOMAIIEr0 IITaMOoa H HOCHEOyIomeld nepenadn O(QOpMICHHOTO
sanpoca aupekropy I'KY JIOI'AB B cpok He nmosaHee pabodero AHsA CIEIYIOLIEro 3a
ITHEM NOJy4eHUs 3ampoca.

3.2.2.2. Tlpxn @OCTyIUIEHHM 3ampoca Ha ajpec 3IeKTpoHHOM noarsl I'KY
JIOT'AB, pabotuuk, oTBercTBeHHBIH 3a mnpueM 3assureneit B I'KY JIOI'AB,
pacreuaTsIBaeT 3apoc Ha 6YMaKHBINH HOCHTENb, PETUCTPHPYET €ro B Oa3e NaHHBIX IO
yuery 3ampocoB B I'KY JIOI'AB. 3arem nepemaer 3ampoc pabOTHHKY,
OTBETCTBEHHOMY 3a penonpou3Boactso B I'KY JIOIAB, mna npocraBieHus
BXOIAIIETO IITaMIIa M IOCHEAYyIolel nepeadn oQopMIEHHOrO 3ampoca AUPEKTOPY
'KV JIOT'AB B cpox He mo3pHee paGodero AHA CICAYIOINEro 3a JHEM IOTYYEHHS
3arpoca.

3.2.23. IIpu nocrywrennu 3ampoca no4droBoii ceaseio B 1KY JIOT'AB,
pabOTHHK, OTBeTCTBEHHBIH 3a preM 3assutened B I'KY JIOI'AB, perucrpupyer ero B
Oase pgamHHBIX mo ydery 3ampocoB B I'KY JIOTAB u nepemaetr pabOTHHKY,
OTBETCTBEHHOMY 3a JenonponsBoacTso B I'KY JIOI'AB, nis obopmiieHus Ha 3ampoce
BXOJSLIErO IITaMIIA M Iocleayroreii mepenauy 3anpoca aupekropy I'KY JIO'AB B
CpOK He mo3jguee pabodero JHA CIEAYIOMEro 3a JHEM MOIyUeHUA 3alIpoca.

3.2.2.4. Jupexrop I'KY JIOT'AB mocie npenBapHTENBHOIO pPacCMOTPEHHS
3alpoca IepeaeT ero Ha HCIOJHEeHHe B OTHeN HCIIONB30BaHMA W IyONHKAMH
noxymentoB I'KY JIOI'AB c pesonroneii 06 HCIOMHEHMH 3alpoca WK 00 oTKase B
TPENOCTABIEHUH FOCYAAPCTBEHHON YCIYTH B CPOK HE IIO3[HEE BTOPOro pabodero JHS
CIIEIYIOMETo 3a JHEM IIOTy4YeHHs 3a1poca.



3.2.3. JIOMKHOCTHBIMHA  JHIIaMH, OTBETCTBCHHEIMH 3a  HCIIOJHEHHE
aIMUHHUCTPATHBHOM [IPOLELY DB, ABJIAIOTCA:

- paGoTHUK, OTBETCTBEHHEIH 3a npuem 3assuteneil B 'KV JIOI'AB;

- pabOTHHK, OTBETCTBEHHBIH 3a Aenonpoun3soacTso B I'KY JIOI'AB;

- HaYaJIbHUK OT/ENA MCIIONb30Banus U mybmkanun qokymeHToB I'KY JIOI'AB;

- mapexrop I'KY JIOI'AB.

3.2.4. Cpox BBINIOJIHEHHS AJIMHHHUCTPATMBHOHW mpouexypsl — He Oonee 3
pabo4uux nHeH.

3.2.5. KpurepueMm npHHATHS peimeHuss o0 oOTKase B IIPeNOCTaBJICHUM
TOCYJApCTBEHHOM yCITyTH ABIAETCS:

- OTCYTCTBHEC B 3ampoce (paMHUIUH, MMEHH 3asBUTENA (€CIH 3asBHTEIEM
ABISeTCS (M3MYECKOE JIMIO), HAMMEHOBaHWS  OpraHM3aluy (ecuu 3asBHTEIEM
SBNAETCS IOPUIMYECKOE JIULO);

- OTCYTCTBHE B 3aIIpOce€ IOYTOBOTO apeca 3asBUTEIN;

- He NOJNAIOMUHCH MPOYTEHUIO TEKCT, B TOM YHCIIE TEKCT HAa HHOCTPaHHOM
A3BIKE;

- OTCYTCTBHE Yy 3asSBHTEJIS NONHOMOYMH Ha IIONydYeHHE CBEICHUH O JIMYHOH
U CeMEMHOM TaliHe TPeThUX JIMI, WX YaCTHOM JKU3HHU, a TAKKE CBEJCHUH, CO3MAIOMMX
yrposy mis HX 0e30macHOCTH, €CclOM cO OHA CO3NAaHHsA ApXWBHBIX HOKYMEHTOB,
COJIEpKallliX TaKue CBENEHHUs, He IPOIUIO 75 JET.

3.2.6. PesynpTaroM BBINOJIHEHHS aJMUHHCTPATABHOM NPOLEHYPHl SBIACTCA
nepeznada 3anpoca ¢ pesomonueit gupexkropa I'KY JIOI'AB B oTAen HCIIONB30BaHUS H
nybmukanua  goxymenrop I'KY JIOTAB Ha wucnonnenue. Criocobom ¢ukcamuu
pe3yibTaTa BHIIOJHEHMS aIMHHACTPATUBHOM IPOLEMYPHl ABIACTCS DPErMCTpALHs
3ampoca B 6ase jgamHeIx mo yduery 3ampocoB B ['KY JIOI'AB, mpocrasineHue Ha
3ampoce BXOIAINEro HOMEPa U Iarthl, a Taike pezomouns gupextopa I'KY JIOI'AB Ha
3armpoce.

3.3. AHanu3 TeMaTHKH MTOCTYTIHMBILIETO 3aIIpoca.

3.3.1. OcHoBanpeM IUIS Hayaia BHIIOJHEHWSA aJMHHHCTPATHBHOH IIPOLEAYpPHI
ABISETCS IOCTYIUIeHHe 3ampoca ¢ pesomouueii mupekropa I'KY JIOTAB B otmen
HCIIONB30Banus 1 myGukanmu qokymentoB [KY JIOI'AB (nanee — Otnen).

3.3.2. CogmepxaHue aJMHUHHACTPATHBHOIO MNEHCTBUS, NPONOKHTEIBHOCTE H
(WiH) MaKCMMAIBHBIA CPOK €r0 BBINOTHEHUS:

3.3.2.1. Havanpauk Otpena omnperenseT MCIONHUTENS M [HIIET Ha 3alpoce
GaMUNHI0O U MHULKAIS HCIONHUTENS, COACPKaHUE NOpYYEHHs, CTAaBUT MOIIUCE H
JaTy B CPOK He mo3aHee pabouero JHs CIEIYIONIETO 3a JHEM MMOCTYIUIEHHS 3alpoca B
Otpnen.

3.3.2.2. Paboramk Ortnena, OTBETCTBEHHBI 32 MCIONHEHHWE 3ampoca,
OCYIIECTBJISIET aHAW3 TeMaTHKM ITOCTYNHMBINErO 3ampoca C MOMOINBIO CIPaBOYHO-



IIOMCKOBBIX CPeICTB B CpoK He Oonee IBYX paboumx AHEH, ClIeQyIOIHX 3a AHEM
Hiepeady 3anpoca eMy Ha UCIIOJTHEHHe.

3.3.3. JTomxuoctapiMu nunaMul I'KY JIOI'AB, 0TBETCTBEHHBIMH 3a HCIIOJHEHUE
a/IMAHUCTPaTHBHOH Iporenyphl, ABIMOTCS Havanshuk Otaena, paborauk Otnena,
OTBETCTBEHHBIM 3a MCIOJIHEHHE 3alpoca.

3.3.4. Cpox BHINONHEHHMS AJMUHHUCTPATUBHON HpONEAypsl — He Oomee 3
paboynx mHel co JHA MOCTyIUIeHHs 3anpoca B Orxen.

3.3.5. Kpurepuu NpuHATHS peIEHNS:

3.3.5.1. KputepueM NpUHATUA PEILIECHUA O BO3ZMOXHOCTH HCIIOJHEHHS 3ampoca
Apnsercs Hanuuue Ha XpaneHun B [KY JIOI'AB apXuBHBIX JOKYMCHTOB,
HEOOXOMMMEIX IS MCIIOJIHEHUS 3apoca.

3.3.5.2. KpurepreM mNpHHATHS pelieHHs O HaNpaBlIeHUH 3adpoca [0
IPHHAJIEKHOCTH SBISETCS HAINYME ApXUBHBIX JOKYMEHTOB, HEOOXOMMMBIX I
ACIIOTHEHHS 3aIIpoca Ha XpaHEHMH B MHBIX FOCYJapCTBEHHAIX M B MyHHUIHIIAIFHBIX
apxXMBax, OpraHax Wil OpraHu3alHsix.

3.3.5.3. Kpurepuem TpHHATAA pEMIECHHA O HEBO3MOXKHOCTH HCIIONHEHHS
3ampoca ¥ IOArOTOBKH B aJpec 3asBUTENs MUChMa 00 OTCYTCTBHH 3allpalliBacMBIX
ceepennii apisgercs orcyrcreue B 'KV JIOT'AB Ha XpaHeHUU apXUBHBIX JOKYMEHTOB,
a TaKoKe OTCYTCTBHE HH(bOPMAIMK 00 HX MECTOHAXOXKACHHUH.

3.3.5.4. KpurepueM NIpHHATHS pELIIEHUS O MOATOTOBKE CIpPaBKH O
JOKYMEHTAIPHO TIOATBEPKNEHHOM  (paKTe YTpaTsl apXWBHBIX JIOKYMEHTOB,
COZEpIKaIIMX 3alpalliiBaeMble CBEICHVS, ABNASTCS HANWINE aKTOB O HeoOHApYKEHUH
ApXMBHBIX JIOKYMEHTOB, IYTH pO3bICKA KOTOPHIX HCYEPNaHbl, O HEHCIPaBUMBIX
HOBPEXCHUIX apXUBHBIX JOKYMEHTOB.

3.3.6. Pe3ynbTaroM BBIMONHEHWS aIMUHUCTPATUBHOM NpOUEXYpHl ABISETCH
npuHsTHe HadanpHukoM Otaena ¢ yderoM pesomonuu mupekropa I'KY JIOT'AB un
HOPOBEICHHOTO AHAJIH3a CIIPABOYHO-TIOMCKOBBIX CPEICTB OJHOIO M3 CIEeXYIOIHX
PEIICHHIH:

- 0 BO3MOXHOCTH WCIIONHEHHS 3alpoca W OTIpaBKM 3aiBUTento OnaHKa
KBHUTAHIH UL OCYLIECTBJICHNS IPEIOILIATHI;

- 0 HeOOXOAMMOCTH HaIIPABJICHUH 3al1poca M0 IPHHALICKHOCTH,

-~ 0 HEBO3MOXHOCTH MCIOJHEHHs 3alpoca M NMOArOTOBKH B alpec 3asBUTENd
IIMChMa 00 OTCYTCTBHH 3allpAlIMBAaEMBbIX CBEICHHH;

- 0 MOArOTOBKE CHPABKM O IJOKYMEHTAIHGHO IOATBEPXKIEHHOM (paKTe yTpaThl
apXUBHBIX JOKYMEHTOB, COAEPKANINX 3allpalliBacMble CBEICHUSL.

3.3.7. CmocoboM (QuKcarpm pe3ylbTaTa BHIIOIHEHMS aJIMHUHUCTPATHBHOR
TpOIENyPsI ABJISETCH BHECEHHE NAHHEIX O 3aIlpoce B PETHCTPAMOHHYI0 0a3y JaHHBIX
'KV JIOI'AB 1o yuery 3ammpocos.

3.4. HanpagneHwue 3arpocoB 0 NPUHAIIEKHOCTH

3.4.1. OcHOBaHHEM i Havaia BHITONHEHUS aJIMUHHCTPATHBHOM NPOLCAYpHI
ABNSIETCA PEIIEHre O HAIIPaBIIEHHUH 3aIIpoca 10 MPUHAIIEXHOCTH.



3.4.2. CopepxaHue aIMUHUACTPATHBHOIO ICHCTBUA, NPOAOIKHTEIBHOCTE H
(PTH) MaKCHMAITBHBIH CPOK €r0 BHIMOITHEHHUA:

3.4.2.1. B cootBeTcTBHU ¢ pe3onrounell HadanbHuka Otnaesia 0 HampaBlIeHHU
3ampoca M0 NPHHAIUIEXHOCTH paboTHHK OTaena, OTBETCTBEHHBI 3a HCIONHEHHE
3ampoca, He mosaHee S pabouux aHeH co aHA permcrpaumu 3anpoca B 'KV JIOT'AB,
TOTOBUT IIHCHMO O HAampaBICHWH 3allpoca B apXUBbl, OpraHbl U OpPraHHU3ALHHU IIO
IPUHAJICIKHOCTH IIPY HAJIMYHY y HUX AOKYMEHTOB JIJIs HCIIOJIHEHHUS 3aIIPpOCOB.

3.4.2.2. OgHOBpEMEHHO € TMOATOTOBKOM MHUCHbMa O HaIPaBIIEHHM 3alpoca IO
npuHaiekHocTH pabotHuk OTAena, OTBETCTBCHHBIH 3a MCIONHEHHWE 3ampoca,
TOTOBUT [HCHMO-YBEAOMJIEHHE 3a4BHTEII0 O HampaBlIeHWH 3ampoca 110
IIPUHAJICKHOCTH.

3.4.3. JIOJDKHOCTHBIMH  JIML@MH, OTBETCTBEHHBIMM 34  BBINOJIHEHHE
aMUHHCTPaTUBHON NpouenypHl, SBIsFoTcs HavanbHUK Otnena, paborauk Otxena,
OTBETCTBEHHBIH 3a UCIOJHEHHUE 3aIpoca.

3.4.4. Pe3ynbTaToM BBIIIOJIHEHUS aAMHMHUCTPATHBHON IIPOLEAYPH! SBISIFOTCS
peTUCTpallus M OTIpPaBKa YBEJOMJIEHHS B aJpec 3agBHTeNd M 3ampoca ¢
corpoBoguTesbHBIM UCbMOM ['KY JIOI'AB B apXuBBl, OpraHbl ¥ OpraHW3alldyd 110
IIPUHAJIEIKHOCTH.

3.4.5. CmocoboM ¢uKcauuu pe3yjbTaTa BBIIONHEHUS aJIMUHUCTPAaTHBHON
IPOLEAYPHl ABJIAECTCA IPOCTaBlIeHHE HOMepa U AaThl oTnpaBku nmuceMa I'KY JIOI'AB
O HaIlpaBJICHHH 3alpoca MNO MNPpHHAMJICKHOCTH H IMNHCBMa-yBECIHOMIICHHA B aJpec
3asgBUTENIS U BHECEHME [aHHBIX O pe3yJbTaTe PacCMOTPEHHS 3alpoca B AEKTPOHHYIO
6a3y JaHHBIX 10 YYETY 3alpocoB, nocTynuBuX B I'KY JIOI'AB.

3.5. ITouck apXHBHBIX JOKyMEHTOB, HEOOXOMUMEIX JJISl HCIIONHEHUS 3a1poca, U
IIOJrOTOBKA OTBETA 3asIBUTEIIIO.

3.5.1. OcHoBaHWeM /JIs1 Ha4yajga BHIIOIHEHUA aJMUHHCTPATHBHOH IPOLENypHI
aBioTea pesomonus aupektopa I'KY JIOI'AB u (wnn) mavamsHuka Otnmena o6
HCIIOJTHEHWH T'OCYyIapCTBEHHOH yCIyrd ¢ yka3aHueM (paMIIMU MCIIONHHUTENS M JaThl
PE3OIIIONHH, a TAaKXKE IONIyYeHHe B paMKaX MEXBEIOMCTBEHHOIO MH(QOPMAaIMOHHOTO
B3aMMOJIEHCTBHS WHGOpMalMK O [OKyMEHTe, IOATBEepXKAAromIeM IpeaoIuIaTy 3a
IIPeNOCTaB/ICHHE I'OCYNapCTBEHHOM YCIIyTH.

3.5.2. CopmepxaHne aJIMHUHUCTPATHBHOTO HAEHCTBHA, IIPOJOJDKHTEIBHOCTD H
(w1H) MakCHMAabHBIN CPOK €ro BBIIOJIHEHHUS:

3.5.2.1. PaGotHux Otaena, OTBETCTBEHHBIA 3a HMCHOJHCHHE 3ampoca,
OCYINECTBJIAECT NOMCK apXMUBHBIX JOKYMEHTOB C IOMOINBIO CIPaBOYHO-IIOMCKOBBIX
CPELCTB.

3.5.2.2. Ilociie BhIABICHAS HEOOXOAUMBIX apXMBHBIX JOKYMEHTOB Ha HX OCHOBE
paboTHHK OTAena, OTBETCTBEHHBIM 3a HCIIOJIHEHHE 3allpoca, COCTABJISIET apXHUBHYIO
CIPaBKy, ApXUBHYIO BBINHCKY WM M3rOTaBIMBACT ApXHBHBIE KONHH B CPOK HeE
no3aHee 12 paGouux qHe# (B Ciiydae MPOUIEHUA CPOKA UCIOJIHEHHS — He no3aHee 35



pabounx nHe#i) co AHA 3aBEepLICHHs aHAIM3a TEMAaTHKH 3alpoca ¢ CoOmoacHHEM
CNIEIYIONIMX TpeOoBaHMMN:

3.522.1. Texkctr B apXWBHOW CIpaBKe€ HdaeTcsi B XPOHOJOIMYeCKOH
II0CIEHOBATEIFHOCTH COOBITHH ¢ YKa3aHHEM BHIOB apXUBHBIX JOKyMEHTOB M HX 1aT.
B apxuBHO# cripaBKke HOITycKaeTCs IUTUPOBAHUE apXMBHBIX JOKYMEHTOB.

3.5.2.2.2. HecoBmajgeHne OTAENBHBIX [AaHHBIX AapXUBHBIX JOKYMEHTOB CO
CBEIICHMSMH, H3IOXCHHBIMU B 3allpoce, HE ABIACTCS HPEIATCTBHEM [ BKIIOYEHUS
HX B apXHBHYIO CHIpaBKy IIpA YCIOBHH, €CJIM COBIIQACHHEC BCEX OCTAIBHBIX CBelIeHI’Iﬁ
HE BBI3BIBACT COMHEHUH B TOXIECTBEHHOCTH JIHLA HIH (aKTOB, O KOTOPEIX FOBOPHTCH
B apXUBHBIX JOKyMeHTaX. B apXWBHOM CrpaBKe 3TH AaHHBIE BOCIIPOU3BOASITCS Tak,
Kak OHH H3/I0KEHBI B apXHUBHEIX JIOKYMEHTaX, a PACXOKACHHS, HECOBUAJCHUS W
HETOYHbIE HA3BaHWA, OTCYTCTBHE MMEHH, OTUECTBA, MHUIIHAIOB WK HAIHYHE OFHOIO
U3 HAX OrOBapMBAIOTCA B TEKCTe cupaBkd B ckoOkax: («Tak B mokymente», «Tak B
TEKCTE OPUTHHATIAY ).

3.5.2.2.3. B npuMeuaHHAX MO TEKCTy ApXWUBHOH CIIPABKU OrOBAapHBAIOTCH
Hepa30opUHUBO HalMCaHHBIE, UCIIPABICHHBIE aBTOPOM, He MOIAAOINHECs MPOYTSHHUIO
BCIIEIICTBHE TIOBPEXICHHS TEKCTa opurnHana Mecra («Tak B Tekcte opuruHana», «B
TeKCTe HepasbopuuBoy ).

3.52.2.4. B Tekcre apxuBHOIl CIpaBKA HE JIOIYCKAIOTCA W3MEHEHMs,
HCNIPABICHNY, KOMMEHTAapHH, COOCTBEHHBIE BHIBOABI MCIOMHUTENS IO COACPKAHHUIO
ApXMBHAIX JOKYMEHTOB, Ha OCHOBaHUHM KOTOPHIX COCTaBJIEHa apXUBHaA CIIpaBKa.

3.5.2.2.5. Tlocie TekcTa apXMBHOH CIIPaBKM MPUBOAATCS apXHBHbIe MIUGPH U
HOMepa IJMCTOB €IMHHII XpaHEHWS apXWBHBIX IOKYMEHTOB, IIeYaTHBIE H3JaHUI,
HCIIONB30BABINMAECA 11 COCTABICHHS apxXUBHOH cIpaBKH. B TekcTe apxuBHOH
CIIPaBKH JOILyCKaeTcs IMPOCTaBlIeHNe apXHBHBIX IHGPOB M HOMEPOB JIUCTOB CIHHHI
XpaHeHHs: apXHBHLIX AOKYMEHTOB cpa3y IOCIe HIIOKEHHA KaXOoro (Qaxra uim
COOBITHA.

3.5.2.2.6. B apxuBHOI#l cripaBKe, 00b€M KOTOPOH ITPEeBBIIIACT OJUH JIUCT, JIUCTEI
JOIDKHEL OBITH TIPOIIUTEL, MPOHYMEPOBaHbI U ckpeluieHkl edathio I'KY JIOI'AB.

3.5.2.2.7. ApxuBHbie crpaBKH noamuchkBaioTcs gupexktopom 'KV JIOI'AB,
HCHOJIHUTENEM U 3aBepstores nevateio I'KY JIOT'AB.

3.5.2.2.8. Ilpu HeoOXOmMMOCTH K apXUBHOH CIIpaBKE IPHIAraroTCs KOIHH
apXMBHBIX [JOKYMEHTOB FJIM BBIIMCKH H3 HHX, NOATBEPXJAIOUIUE CBEACHUS,
H3/I0’KEHHBIE B apXUBHOH CIIpaBKe.

3.5.2.2.9. B apxuBHO# BBIIHCKE HA3BAHUE APXUBHOTO JOKYMEHTa, €r0 HOMED H
JaTa BOCIPOW3BONATCH MOMHOCTHIO. M3BIE€UYECHHsAMH M3 TEKCTOB apPXHBHBIX
IOKYMEHTOB JIO/DKHEI OBITE HCUEpPIIAaHBI BCE HMEIOIMMECS AaHHBIE II0 3ampocy. Hadano
H KOHEI[ KaXIOro HM3BIIEYECHHs, a TaKKe MPOITYCKH B TEKCTE apXMBHOI'O JOKYMEHTa
OTHENBHBIX CJIOB 0003HAYAI0TCA MHOTOTOYHEM.

3.52.2.10. B npuMeuaHusXx K TEKCTy apxXWBHOM BBUIMCKH JEJIAIOTCA
COOTBETCTBYIOIIME OrOBOPKM O 4acTAX TeKCTa OpUIHHANIA, Hepa30opuMBo
HAIMCAHHBIX, HCIPABJICHHBIX aBTOPOM, HE IOANAIOIIMXCA IPOYTCHHIO BCIIEACTBHE



HoBpexAeHuss Tekcra M T.J. OrnemsHble cjioBa W BBIPOKEHHS OpHUIHHANA,
BBI3BIBAIOIME COMHEHUA B WX TOYHOCTH, OrOBapUBAIOTCA ClIOBaMU «Tak B TEKCTe
opuruHana», «Tak B gokymeHTey». Ilocie Texcra apXWBHOHM BBIIHMCKH YKa3bIBAIOTCA
apXHBHBIK IM(OP X HOMEpa JINCTOB €AUHHLEI XPAHEHUS apXUBHOTO JOKYMEHTA.

3.5.2.2.11. CoorBercTBUE COHEpPXaHHS BBIAAHHBIX [0 3aIpocaM apXHMBHBIX
BBIIIUCOK COAEPXAHWIO IONIWHHBIX JOKYMEHTOB YJOCTOBEPSAEICA IOANUCHIO
mupextopa I'KY JIOT'AB wiM ynmoSIHOMOYEHHOTO HOJDKHOCTHOTO JIMIA M IIEYAThIO
I'KY JIOT'AB.

3.5.22.12. Ha 0060poTe KaXIOro JHUCTa apXWBHOW KOIHMHM TIPOCTABIAIOTCS
apxuBHbIe MIM(PEI 1 HOMEpa JIUCTOB EAMHHUIL] XPAaHEHHUS apXUBHOIO JOKyMeHTa. Bee
JTHCTHl apXHBHOH KOIMM IIPOIMBAIOTCH, CKpeliarores nedarpio I'KY JIOIAB m
noamckiBaroTesa nupextopoM I'KY JIOI'AB.

3.5.3. HOmKHOCTHRIMH  JIMIAMM, OTBETCTBEHHBHIMH 32  BHINOJHEHHUE
aIMHUHHCTPATUBHOM TIpOLENypHl, SBISIOTCS HadanbHuK Otxaena, pabdorauk Otgena,
OTBETCTBEHHBIH 32 HCIOTHEHHUE 3aIIpoca.

3.5.4. Pe3ynbTaTOM BBIIOTHEHUS aMHUHUCTPATUBHOM NPOLIE Y P! ABJISACTCA:

- TOArOTOBKA ApXWBHOHM CIpaBKH, apXHMBHOM BBINMCKY, ApXWBHOM KOMMM U
yBeZOMIICHUE 3aABUTEIA 00 MCIIOIHEHUH 3a1poca;

- MOArOTOBKA CIPaBKH O NOKYMEHTATPHO NOATBEPKACHHOM (haKTe yTpaThl
apXMBHBIX JOKYMEHTOB, COJIEPKalllKX 3alpalivBacMbIc CBEICHU;

- MOATrOTOBKa B apec 3adBHTENIA MHChbMa 00 OTCYTCTBHHU 3alpallldBaeMBIX
cBegenuii B cBssu ¢ orcyrctBueM B I'KY JIO'AB Ha XpaHEHHMH apXHMBHBIX
JTOKyMEHTOB, COIEpXKAllliX 3alpalidBacMble CBEACHHS, a TakXKe OTCYTCTBHH
uH(popManul 00 HX MECTOHAXOXICHHH;

- IIOATOTOBKA B ajpec 3asBUTENA INUChbMa 00 OTKa3e B NPEHOCTaBICHHH
rOCyJapCTBEHHOM yCIyTH C OOBbICHCHHEM IIPHUHHB] OTKa3a.

3.5.5. Tlocje MOATOTOBKH apXWBHOM CIPaBKH, apXWBHOM BBIMHMCKH, apXHBHOM
KOMUAM 3aABUTENIO0 IPOCTHIM I[HMCHMOM JIMOO HHBIM JOCTYOHBIM CHOCOOOM
OTIpAaBIfeTC] KBUTAaHIUA I OCYIIeCTBICHMS IIONHOHM OIUIaThl 3a HCMOJHEHHE
3anpoca (IprIoKeHHe 3 K aIMAHUCTPATHBHOMY PErJIaMEeHTY ).

3.5.6. CmocoboM (uKcallM{d pe3ynbTaTa BHINONHEHHA aIMUHUCTPATHBHOH
HpOLENyphl SBISAETCS COCTaBIIEHWE AapXWBHOM CIPaBKH, apXMBHOHW BBINHCKH,
COIIPOBOJUTEIIFHOIO MMCHMA K apXUBHOM KOIHH, 16O NMuchMa B ajipec 3asBUTeNs 00
OTCYTCTBHH 3alpamBacMbIX CBE/ICHHH, CIIPABKH O JOKYMCHTAIBHO IIOATBEPAKICHHOM
¢axTe yTpaThl apXWBHBIX JOKYMEHTOB, COIEPXAIIMX 3alpallMBacMble CBEICHWS,
nmacsMa 06 OTKa3e B IIpeNOCTaBJICHHH TOCYAapCTBEHHOM YCIYTH ¢ OOBLACHEHHEM
NpHYMHBI OTKa3a B nporpamme Microsoft Office Word B cootBercTBHM €O
cnenyroummu tpeboBanmamu: mpudT — Times New Roman; pasmep mpudra — 13-14;
uBeT mpudTa — YEPHBIH, pacneyaTka Ha OymaxkaoM HocuTene Gopmara A4.



3.6. HanpapieHrie W BbIAada pes3yjbTaTa IMPENOCTABICHHS T'OCYNapCTBEHHOM
YCIIYTH 3asBUTEIO.

3.6.1. OcnoBanueM Iyl Hayala BBITOJIHECHUSA aAMMHMCTPATHBHOM IIpOLIENYpHI
ABIIACTCA NOANUCAHHEBIN pE3YyNbTaT IPEJOCTaBICHUs TOCYyNapCTBEHHOH yCIyrH —
OOKYMEHT, YKa3aHHBIH B IMyHKTe 2.3 aJMHHUCTPATUBHOIO PErVIAMEHTA, M CBEAECHHUA O
IIOJTHOH OIIIaTe UCIONHEHHMS 3alpoca.

3.6.2. ConepxaHue aJMUHUCTPATUBHOIO JEHCTBHUS, NPONODKUTENBHOCTE M

(1) MaKCHMAaTbHBINA CPOK €ro BBIIIOJIHCHHS:
3.6.2.1. PaboTHHK, OTBETCTBEHHEIM 3a zenompom3BoAcTBo B 'KV JIOT'AB,

HampaBlisieT pe3yJBTaT I[PEJOCTABIEHHS TIOCYyJapCTBEHHOW YCIYTH crocoboM,
BHIOpaHHBIM 3asSBHUTENIEM B 3allpoce, MOYTOBOH CBA3BIO B aJpec 3asiBUTENA HIH
BBIAeT Ha PYKH IOJ PACIHCKy B XXypHaje BbiJa4yd apXHBHBIX CIIPaBOK, B Cilydae
JIMYHOTO OOpaleHus 3asBUTENs, B CpOK He mo3nHee 3 paboumx nHed co IHA
NOArOTOBKH pe3yJibTaTa IpenocTaBlenus rocynapcrsesnod yciayru. [lo sxemanuro
3asIBUTENS YBEIOMJICHUE B aJIpec 3afBUTENA ¢ OObICHEHHEM IPUYHMH OTKaza Jubo 06
OTCYTCTBHH 3alpallMBaeMbIX CBEICHHN Ha 3alpoc, MOCTYNHBIUKN IO 3JIEKTPOHHOM
II0YTE, HAIIPABJIAETCA IO JJICKTPOHHOM IOYTE.

TMopsnok HampaBieHHs OTBETOB Ha 3alpocChl, nocTynupmxe depe3 MOL u IIT'Y
JIO/EIT'Y, pernamenTHpyeTcs paznenamu 3.7, 3.8 afMUHHCTPAaTHBHOIO perjlaMeHTa.

3.6.3. JIOMKHOCTHRIMH  JIMIIaMH, OTBETCTBEHHBIMM 32  HCIIOJIHEHHE
aJIMAHUCTPATABHON  TPOLECAYpPHl, ABIAIOTCA PaOOTHHK, OTBETCTBEHHBIH 3a
nenonpomn3BoactBo B I'KY JIOIAB u paboTHHK, OTBETCTBEHHBIA 3a IIpHEM
sagButeneit B 'KV JIOI'AB.

3.6.4. Pe3ynbTaToM BBINOJIHEHKA aAMIHUCTPATHBHOM IIPOLIEIYPHI SBIIAETCS:

- perucTpanyds M OTIPaBKa IOYTOBOM CBA3BIO B aApec 3adBHTENS apXHBHOM
CHpaBKH, apXUBHOW BBINHCKY, ApXHUBHOM KOIWH, NHCBMa C OOBJACHEHHEM IPHYHH
OTKa3a B IPESHOCTABIEHHH TOCYHAapCTBEHHOH ycmyrd, mmbo 06 OTCyTCTBHM
3ampaluBaeMBIX CBEAECHHH, MM CIIPaBKK O JOKYMEHTAIBHO HOATBEPXKIACHHOM (akTe
yTpaThl apXUBHBIX JOKYMEHTOB, COJIEpIKAIMX 3allpallMBaeMbIe CBEICHHUS;

- perucTpanysa W Bbiadya 3asBHTEIO IOJ PAcIMCKy IpH ITHYHOM OOpallcHuM
AapXWUBHOM CIpPAaBKH, apXWBHOM BBIIMCKA WIM AapXHBHOM KOIHMM, IHUCbMA C
00BSICHEHHEM MPUYHH OTKa3a B MPENOCTABJIEHHH I'OCYIApCTBEHHOR yCIyrH, JIH60 06
OTCYTCTBHHM  3alpamiMBacMbIX CBEIE€HMA MJIM COPaBKH O  JIOKYMEHTaJIbHO
INOATBEPXKICHHOM  (akTe  yTpaThl  apxUBHBIX  JOKYMEHTOB,  COJEpKAIHX
3alpalliBaeMbie CBEACHMA.

3.6.5. Cmocobom ¢uxcamuu pe3yibTaTa BBHIIOJHEHHS aIMHHHCTPATHBHOM
IpOLEyphl SBIAETCA BHECCHHE HOMepa M JaThl OArOTOBIECHHON apXHUBHOM CIIPABKH,
apXUBHOM BBHINKCKH, CONPOBOIUTENBFHOIO MICHMA K apXMBHOH KOIHUH NU00 MICHMA B
afpec 3asBHTEN 00 OTKase B MPENOCTABICHHH rOCYAapCTBEHHOH ycnyrd, Ju6Go ob
OTCYTCTBHH 3aIlpallMBaeMbIX CBEICHUM, CIIPABKU O JOKYMEHTAIBHO MOTBEPKACHHOM
¢axTe yTparhl apXUBHBIX HOKYMEHTOB, COAEpXKallMX 3alpalidBaeMble CBEICHUS, B
3JIEKTPOHHYIO 0a3y NaHHBIX N0 y4ery 3anpocos B I KY JIOT'AB.



3.7. OcobeHHOCTH BBHINOTHEHNSA aAMHHHCTPATHBHEIX IPOIEIYP B SIEKTPOHHOM
dopme.

3.7.1. IlpemocraBneHme rocymapcrBeHHod ycmyrm "a EIIIY u III'Y JIO
OCyLIeCTBIIIeTCS B COOTBETCTBHH ¢ PenepanbHbIM 3akoHOM 0T 27.07.2010 Ne 210-03
«OO6 opraHM3anUK NPEIOCTABIEHUS TOCYJApCTBEHHBIX M MYHHIMOATIBHBIX YCIyTY,
depepanbubiM  3akoHOM  oT  27.07.2006 Ne 149-®3 «O0 wuHdopMalmy,
MHQOPMALIHOHHLIX TEXHOJOTHAX H O 3amuTe HHOOPMAIMH», [OCTAHOBJIEHHEM
IIpaBurensctBa Poccmiickoit demepanmu ot 25.06.2012 Ne 634 «O Buuax
BIIEKTPOHHOM IIOJNHCH, MCIOIB30BaHHE KOTOPHIX NONMycKaeTcs Ipu OOpalleHHH 3a
IIOJTyYeHHEM rOCYJapCTBEHHBIX X MyHUITUITANBHBIX YCIYT».

3.7.2. Jlns momyd4eHHs rocyapcTBeHHOH yciyru depe3 EIIIY win yepes III'Y
JIO 3zasBuTENI0 HEOOXOMHMO IpeIBapUTENbHO IPOUTH MPOLIECC PETrHUCTPAIliH B
Enunoi cucTeMe uaeHTUPUKAUK 1 ayTeHTH(QuKanuu (nanee — ECHA).

3.7.3. TocynapcTBeHHas yCiyra, B 4aCTH MOAAYH B 3JIEKTPOHHOM BHE 3aIIpoca
Ha IOJlyYeHHE AapXHUBHBIX COPAaBOK, APXMBHBIX BBIMUCOK M KOIMH apXMBHBIX
JOKYMEHTOB, IIOATBEPKIAIOIKX NPABO HA 3€MJII0O M HMHBIC HMYILECTBEHHEIC IIPaBa,
MoXeT ObITh moydeHna depes [II'Y JIO nubo depes EITY Ge3 mu4HOM ABKH Ha ipreM
B 'KV JIOT'AB.

3.7.4. [Ins nony4YeHus rocyapCTBEHHON yCIyrd Oe3 JIMIHOW SBKH Ha IPHUEM B
I['KY JIOTAB 3asgBuTento HEOOXOAMMO IPEABAPHUTEIHHO O(OPMHTE YCHICHHYIO
KBATM GUIMPOBAHHYIO JIEKTPOHHYIO IOANHKCH (Aanee ~ 1) s 3aBepeHus 3ampoca U
JOKYMEHTOB, NOTAaHHKIX B 3jieKTpoHHOM Bujae Ha 1Y JIO wmu EIITY.

3.7.5. lna momaum 3ampoca uvepe3 EIILY wmnm uepes III'Y JIO 3agButens
JOJDKCH BBITIOJIHUTE CICAYIOIINE ACHCTBHA:

3.7.5.1. IIpo¥iti upenTudukanuro u ayresTudukanmo B ECHUA.

3.7.5.2. B nmuuHoM kabmHere Ha EIII'Y wm ma III'Y JIO 3anonuute B
AIIEKTPOHHOM BHJIE 3aIIPOC HA OKa3aHUE IOCYyAapCTBEHHON yCIyTH.

3.7.5.3. B ciy4ae ecau 3asiBUTENb BRIOpa crioco® OKa3zaHWSA YCIYTH C JIHYHOA
aBkoi Ha mpueM B I'KY JIOI'AB — npunoxXuTe K 3alpocCy 3JIeKTPOHHBIE JOKYMEHTEI.

3.7.5.4. B cirydae ecii 3asBUTeNb BEIOpal cocob okazaHus yciryrs 6e3 JTHIHOH
sBku Ha npueM B 'KV JIOT'AB:

- OPWIOXKHUTH K 3ampoCy O3JIEKTPOHHBIE IOKYMEHTBI, 3JIEKTPOHHBIE KOIHMHU
JIOKyMEHTOB, 3aBEPEHHBIE YCHIICHHOH KBAIM(HIMPOBAHHOH 3JIEKTPOHHOMA MOJIUCHIO;

- 3aBEPHUTH 3alpOC YCHJIEHHOM KBaTM(DUIHUPOBAHHON 3JIEKTPOHHOM MOAIMUCHIO,
€CIIM UHOE HE YCTAHOBJICHO AEHCTBYIOMNM 3aKOHOAATEILCTBOM.

3.7.5.5. HampaButh makeT 3JeKTpoHHBIX nRokymeHToB B I'KY JIOI'AB
nocpeacTsoM yrkmmonana EINTY umu IIT'Y JIO.

3.7.6. B pesynbTare HampaBleHHd IaKeTa JSJIEKTPOHHEIX [NOKYMEHTOB
nocpeacteoM Y JIO, mi6o wepes EIN'Y B cOOTBETCTBHM ¢ TPeOOBAHUAMH IIyHKTA
3.7.5 aBTOMaTH3MPOBaHHOW HHPOPMALMOHHON CHCTEMOH MEXBEIOMCTBEHHOIO
3JIEKTPOHHOro B3ammopeiicTeus JlernmHrpajackod obnactu (nanee — AUC «Mexsen



JIO») mnpou3BOOUTCS aBTOMaTHYecKas PpEerucTpanus TIOCTYIHBINEr0 IaKera
AIEKTPOHHBIX AOKYMEHTOB M NPHUCBOEHUE [TAKETy YHHUKAIBHOrO HoMepa nena. Homep
Ielta JOCTYIIeH 3asBUTeNo B InaHOM Kabuuere TITY JIO mmu EITTY.

3.7.7. Ilpu 1mpenocrasBieHHM rocyaapcTBeHHON yciyru depes III'Y JIO nubo
yepe3 EIIT'Y, B ciaydae eciid HanmpaBJieHHbIE 3aSBUTENIEM (YIIOJHOMOYCHHBIM JTAIIOM)
DIIEKTPOHHBIY 3aIPOC U AMEKTPOHHBIE JOKYMEHTBI, JJIEKTPOHHbBIE KOIIMH NOKyMEHTOB,
3aBEpeHBl YCHIEHHON KBATH(UIMPOBAHHOH 3MIEKTPOHHOH IOAINHCHIO, NODKHOCTHOE
muro I'KY JIOI'AB BemonHser cneyromue AeHCTBUS:

1) dopMupyeT HpPOEKT pelieHHA Ha OCHOBAHHU HOKYMEHTOB, IOCTYIHBIIMX
yepe3 [II'Y JIO mubo uepes EIN'Y, a Takke TOKYMEHTOB (CBEAEHMIH), TIOCTYIHBIINX
NIOCPEICTBOM MEXBEJOMCTBEHHOIO B3aHMMOICHCTBUA, M IEpeNacT IO/KHOCTHOMY
ALY, HaAeNeHHOMY QYHKIHAMY [0 IPHHATHIO PENICHHS;

2) nocne pacCMOTpEeHHs JOKYMEHTOB M IPUHSATHSA PEHIEHHA O NPeIOCTaBIeHUN
rOCyJapCTBEHHOW yCIyr® (OTKa3e B IIPEOCTABICHHHM TIOCYIapCTBEHHON YCIIYTH)
sanonHser npexycMorpennsie B AUC «Mexsen JIO» ¢opMbr 0 NpUHATOM PENIEHHU U
nepeBogut feno B apxuB AUC «Mexsen JIO»;

3) yBenomiser 3adBUTENS O IPHUHATOM pEIICHUH C NOMOINBIO YKa3aHHBIX B
3alpOCe CPEICTB CBS3M, 3aTeM HalpaBiieT HOKYMEHT clnocoOoM, YyKa3aHHBIM B
3anpoce: I0YTOH, TU00 BEIAAET €ro IPU JUYHOM OOpaIeHUH 3assBUTEI.

3.7.8. Ilpu npenocraBneHun rocyzapcTBenHoll ycayru udepes III'Y JIO ambo
yepe3 EIN'Y, B ciaydae eciH HalpaB/I€HHbIE 3agBHTENEM (YIIOJTHOMOYEHHBIM JTUIOM)
3JIEKTPOHHBIN 3alpoc W 3JEKTPOHHBIE JOKYMEHTHI HE 3aBEPEHBl YCHIICHHOM
KkBamM(UIAPOBaHHON 3JIEKTPOHHOM mHoanmchro, AomkHocTHoe yuio I'KY JIOT'AB
BBINIOJTHAET CIIENYIOUUE NeHCTBUA:

dopmupyer uepes AMC «Mexsen JIO» npurnamieHue Ha IpHeM, KOTOpoe
JOIDKHO COZEpKaTh ciiemyromyto uudopmanuio: aapec I'KY JIOI'AB, paty u BpeMs
npueMa, HIACHTHOWKAIMOHHBIE HOMep IIpHIVIalleHHs M [epeYeHb JOKyMEHTOB,
KOTOpele HeoOxomumo npexcrasuts Ha mnpueme. B AUC «Mexsen JIO» meno
MIEPEBOJIUT B CTATyC «3asBUTENb MIPUTJIAIICH HA IPUEMY.

B ciydae HeSBKM 3asBHTENS Ha TPHEM B HA3HAYEHHOE BpeMs 3ampoc M
mokymeHThI Xpansarcsa B AC «Mexsen JIO» B Teuerue 30 KaneHOapHBIX AHEH, 3aTEM
pomkHoctHoe Jmuio I'KY JIOI'AB, HanejieHHO€ B COOTBETCTBHH C JOIKHOCTHBIM
periaMeHToM QYHKIHAMHE 110 TIpreMy 3asBlieHui U JOKyMeHTOB uepe3 1Y JIO mmbo
yepe3 EIIT'Y, nepeBomut noxyMenTs! B apxuB ANUC «Mexsen JIO».

3asBUTENb JOJKCH ABHUTHCA HAa INpUEM B yKa3aHHOe BpeMda. B ciydae eci
3agBUTENb SBIICS I03XKE, OH 00CITy)KHUBaeTCs B OPSIKE XUBOK odepeau. B moboM u3
cygaeB noypkaocTHoe o ['KY JIOI'AB, Bemymee mnpueM, oTMedaer QakT sSBKH
sasputens B AUC «Mexsen JIO», memo mepeogur B craryc «llpuem 3assurens
OKOHYEH».

ITocne paccMoTpeHMs JOKYMEHTOB W NPHHATHA PEUICHHA O MPEIOCTABICHHAH
(oTKa3e B IPEXOCTABIEHHH ) TOCYAPCTBEHHON YCIIYTH 3allONHAET IPelyCMOTPEHHBIEC B



AHNC «Mexsen JIO» ¢opMBI 0 IPUHATOM pellieHHH U nepeBoaut Aeno B apxus AUC
«Mexsen JIO».

JomxHoctHoe juno I'KY JIOT'AB yBemomiisieT 3agBUTENS O IPHHATOM
pelIeHU C I[TOMOIIBI0 YKa3aHHBIX B 3alpoce CPEACTB CBA3M, 32TE€M HAIPABIIIET
JIOKYMEHT CIocoOOM, YKa3aHHBIM B 3ampoce: B MUCHMEHHOM BHJE IMOYTOH, OO
BBIZACT €ro Ipy JIHIHOM obpamenuy 3asButend B [ KY JIOI'AB, mu6o B MOI1,

3.7.9. B ciyuyae mocryiuieHus BCEX NOKYMEHTOB, YKa3aHHBIX B MHyHKTe 2.6.
HaCTOSINEro aAMUHUCTPATHBHOTO perjiaMeHTa U OTBEYaloINUX TpeGoBaHUAM, B popme
3JIEKTPOHHBIX JOKYMEHTOB (9JIEKTPOHHBIX 00pa30oB JOKYMEHTOB), YIOCTOBEPEHHBIX
YCHICHHOM KBaTHGHUIMPOBAHHOM 3IEKTPOHHOH IOANMCBHIO, JHEM oOpalleHHs 3a
IPENOCTABICHHEM IOCYJapCTBEHHOW YCIyTH CUMTAaeTcs [aTa PErucTpalliy Ipuema
nokymenToB Ha [1T'Y JIO wim EIIT'Y.

B ciydae ecid HanpaBleHHBIE 3asgBUTENeM (YNONHOMOYCHHBIM JIHIIOM)
ANIEKTPOHHBIN 3aIpOC M JOKYMEHTHI HE 3aBEpeHbl yCHJICHHOW KBaIM(HLIPOBAHHOH
9NIEKTPOHHOM IOANHMCHIO, JHEM OOpameHus 3a NMPENOCTABICHHEM IOCYAapCTBEHHOH
yciyra caaraercs nara nmuHod sBku 3aseutens B [KY JIOI'AB ¢ mpeacraBiieHHEM
HOKYMEHTOB, YKA3aHHBIX B IIYHKTE 2.6. HACTOAIIETO aqMHHHCTPATHBHOTO PerilaMeHTa,
X OTCYTCTBHE OCHOBaHHWH, yKasaHHBIX B nyHkre 2.10. Hacrosmero
AIMUHHCTPaTUBHOI'O PErTaMEHTA.

3.7.10. Brlmaua (HampaBieHHE) 3asSBUTENIO JIEKTPOHHBIX OKYMEHTOB,
SBIAIOIMUXCS ~ Pe3yNbTaTOM IpPENOCTABICHHSA TIOCYJapCTBEHHOM  ycimyru, He
HpeyCMOTpeHa.

3.8. OcobGeHHOCTH  BBINIONHEHHA  AAMHHUCTPATUBHBIX  IpOUERYDP B
MHOT0QYHKIIMOHAIBHBIX [[EHTpax.

3.8.1. B cnyuae momaunm moxymentoB B I'KY JIOI'AB mnocpenctBom M®IL]
cnerpact MOLl, oCymecTBIsIOUME pUeM JOKYMEHTOB, IPEeACTaBICHHBIX I
HOTyYeHHS TOCYJapCTBEHHOM YCIIYTH, BHIONHSET CIeNYIONe qeCTBHS:

a) OMIPEHCIACT MpeaMeT 0OpalleHus;

6) ymocToBepseT JIMIHOCTD 3asBUTEINA HIIH JMYHOCTh U IIOJTHOMOYHS 3aKOHHOTO
TIpeICTABHUTEIIA 3aABHUTEIIA — B ClIydae obpalneHus (pu3HIecKoro JuIa;

YIOCTOBEPAET JIMYHOCTh M ITOJTHOMOYHS IPEACTABUTEINI IOPHAMYECKOro JIMLA
WIM HHAMBHIYAIBHOrO IIPEANPUHUMATENS — B ciiydae OOpalleHus IOPUAMYECKOro
JINIIA WIA HHIUBUAYATBHOTO IPEAIIPHHUMATES;

B) POBOJWT NPOBEPKY [IPaBHIIHOCTH 3aIIONHEHNS 3A11POCa;

I') IPOBOJWT NPOBEPKY YKOMILIEKTOBaHHOCTH ITaKeTa JOKYMEHTOB;

) OCYIIECTBISET CKaHMPOBAHWE IPEICTABIECHHBIX NOKYMEHTOB, (OPMHpYET
JIEKTPOHHOE JeJ0, BCE HOKYMEHTHI KOTOPOTO CBS3BIBAIOTCH E€IMHBIM YHHKAIbHBIM
UIECHTUQUKAIIMOHHBIM ~ KOJOM, IO3BOJUSIIOINAM  YCTAHOBHTh  IPHHAIEHOCTH
IOKYMEHTOB KOHKDETHOMY 3asBUTENI0 M BHAYy OOpalIeHHs 3a TrOCYapCTBEHHOH
YCIIYTOi;



€) 3aBepsAeT ANIEKTPOHHOE JEJI0 CBOEH ANeKTpOHHOM noanuckio (nanee — J1T);

) HarpaBJiseT KON JOKyMEHTOB U peecTp XokyMeHToB B 'KV JIOT'AB:

- B DIeKTpoHHOM BuAe (B cocraBe MAaKETOB DIIEKTPOHHHIX MAEI) B HEHb
oOpamenus 3asButensi B MOLI;

- Ha OyMaxHbIX HOcHTeNsX (B ciydae HEOOXOMUMOCTH 00s3aTelbHOro
IpEeNOCTABNIEHHS OPUTHHAIOB JOKYMEHTOB) — B TeueHHe 3 pabounx aued co mHA
obpamenus 3agsurens B MOIL] mocpeacTBOM KyphepcKOM CBS3H C COCTABIECHHEM
OIMCH TepefAaBaeMBIX HOKYMEHTOB, C YKa3aHUEM MaThl, KOJMYECTBA JIMCTOB,
baMITHH, JOTPKHOCTH U ITONHCAHHBIE YIIOJIHOMOYEHHBIM crienranucroM MOILI.

Ilo oxoHuanuu npueMa JOKYMeHTOB crenuamct MOIL] Breimaer 3agBuUTeNIo
PaclucKy B IpHeMe JOKYMEHTOB.

3.8.2. Ilpn yka3aHuWH 3adBHTEIEM MeCTa IIONYYCHUS OTBeTa (pesysibTara
MPENOCTaBIIeHUS TOCYAApPCTBEHHOR yCyry) nocpeactsoM MOLI 1omKHOCTHOE JTULO
I'KY JIOT'AB, otBerctBeHHOe 3a mpuieMm 3assureneit B 'KV JIOI'AB, mepemaer
cnemamery  MO®L] s nepegaun B cooTBercrByromee MOLL  pesymbrar
OpeHOCTABICHHS YCIIyTH ISl €r0 MoCeayroue# BbITaud 3aIBUTENIO!

- B 3JIEKTPOHHOM BHJE KOIIUIO OTBETA MIIA OTKa3a B OKa3aHUU rOCyNapCTBEHHOM
yCIIyTH B TedeHue | pabodero IHs CO AHA MOArOTOBKY OTBETA 3asSBHTEIIO;

- Ha OyMaXXHOM HOcHTENe — B CpOK He Oomee 3 pabounx nHe#t co HAHA
IIOATrOTOBKH OTBETa 3asBHTENIO, HO He TO3[HEe IBYX pabodumx HHEH 0 OKOHYaHUS
CpOKa ITPeIOCTABIICHHUS YCIYTH.

Cueuunanmuct M®L], oTBercTBeHHBIN 3a BHIAAYY AOKYMEHTOB, MOJYyYE€HHBIX OT
I'KY JIOTAB mno pesynbraraM pacCMOTPEHHs IIPEICTABIECHHBIX 3asBUTENIEM
HOKYMEHTOB, He IIO3[Hee ABYX nHeil ¢ marel ux mnomydeHus ot ['KY JIOI'AB
coo0IIaeT 3asgBHUTENIO O IPUHATOM pCIIEHHH MO TeiaepoHy (C 3alHCHI0 ATl H
BpeMeHH Telle(OHHOro 3BOHKA WM HOCPEACTBOM CMC-UHPOPMUPOBAHUS), & TaKXKe O
BO3MOXXHOCTH TTOTy4eHus JOKyMeHTOB B M®II.

4, ®opMBI KOHTPOJIS 338 UCTIOTHEHUEM aIMIHICTPAaTUBHOIO PETJIaMEHTA

4.1. TlopsAmoK OCYIIECTBIEHHMs TEKyImEero KOHTPONs 3a coOmogeHHeM U
HCIONHEHNEM OTBETCTBEHHBIMU JNOJKHOCTHBIMH AL AMHU MOJIOKEHUH
aIMHHACTPaTHBHOI'O peIViaMeHTa M WHBIX HOPMAaTHBHBIX TIPaBOBEIX aKTOB,
yCTaHABIUBAIOMUX TpeOOBaHUS K NPENOCTABICHHIO TIOCYJapCTBEHHOM yCiayrd, a
TaKXXe IMPUHATAEM PEIICHUH OTBETCTBEHHBIMU JIHILIAMH.

Texymmit KoHTpONb ocymecTBIAeTca pupexktopoM ['KY JIOI'AB, nayansaukom
oTHeNa HCHoNs30BaHMsA M nybnmukaumm gokymeHtoB I'KY JIO'AB mo kaxmoit
IpoLEAype B COOTBETCTBHH C YCTAHOBJICHHBIMM HACTOSIIMM aJIMHUHHCTPATHBHEIM
perJIaMeHTOM COJEp)KaHueM ICHCTBUHN U CPOKaMH UX OCYIIECTBIICHHS, a TaKKe IIyTEM
npoBefeHUs ApXMBHBIM ylpaBieHHeM JIeHHMHrpaackod oOmacTH  MpOBEPOK
HCIIOTHEHHUA ITIOJIOKEHHMM HACTOSILEro aIMHUHUCTPATUBHOIO pernaMeHTa, HHBIX
HOPMATHBHBIX IIPAaBOBBIX aKTOB.



4.2. Tlopsok ¥ MEPHOAHYHOCTh OCYIIECTBIIEHMs IUIAHOBBIX M BHEILUIAHOBBIX
IpOBEPOK IOJHOTHI ¥ Ka4eCTBa IPeAOCTaBICHAA IT'OCy1apCTBEHHON YCIIyTH.

IInaHOBBIE TIPOBEPKH INPENOCTABICHUS TIOCYJAPCTBEHHOM YCIYTH HOPOBOAATCS
He dalle 4eM OJWH pa3 B TPU rojila B COOTBETCTBHU C TOAOBBIM IUIAHOM IIPOBENCHHUS
POBEPOK, YTBEPXKICHHBIM ApXUBHBIM yIIpaBiieHHeM JICeHUHTpancKol o6nacTy.

Ilppy mnpoBepke MOIYT paccMaTpUBATECA BCE BOIIPOCHL, CBA3AHHEIE C
NpEAOCTaBIICHAEM TIOCYNapCTBEHHOM yCIyrd (KOMIUIEKCHBIE IIPOBEpKH), WIU
OTACIBHBIA BOIIPOC, CBA3aHHBIA C IIPENOCTaBICHUEM TFOCYIapCTBEHHOW YCIyId
(TeMaTHuecKrE IPOBEPKH ). ,

BHernniaHOBBIE  NPOBEPKH  INPENOCTABIEHHS  IOCYHApCTBEHHOH  yCIyra
MPOBOAATCA [0 OOpailieHHsAM (U3HYECKHX, IOPHIMYECKHX JIMI| W HHIABHIYaIbHBIX
npeipHHAMaTellelf, oOpallleHus M OpraHoB T'OCYHAapCTBEHHOW BJAaCTH, OpraHOB
MECTHOTO CaMOYTpAaBJIEHUS, MX JODKHOCTHBIX JIHIL, @ TaKXkKe B LENIX IPOBEPKA
yCTpaHEHHS HapyLICHUH, BBIABICHHBIX B XOA€ IIPOBEJCHHON BHEIUIAHOBOM IIPOBEPKH.
VxazagHble oOpamieHus MOIIeXaT PerucTparyy B IeHb UX IOCTYIUIEHHS B CHCTEME
BNIEKTPOHHOro0 JOKyMeHTooOopora u aenonpousBoactsa I'KY JIOT'AB, ApxusHOro
ynpapienua JIeHuHrpasckoi obnactu.

O npoBeleHNMM NPOBEPKH HM3JAcTCi MPaBOBOM aKT APXHMBHOIO YIIPaBIEHHUA
JleHuHTpagCcKOi 001acTH O MPOBEACHUH [IPOBEPKH HUCIIONHEHUS aJMHHHCTPATHBHOIO
pernaMenTa 1O IPeIOCTaBIEHAIO TOCYAapCTBEHHOM YCITyTH.

Io pesynvraTaM mpoBe/ieHUs MPOBEPKH COCTABIAETCS aKT, B KOTOPOM TOJIKHEI
OBITh YKa3aHbl JOKYMEHTAJIBPHO IOATBEPXKACHHEIE (haKkThl HapylIeHWH, BEIABIECHHbIE B
XOfie TIPOBEPKH, WM OTCYTCTBHE TaKOBBIX, a TaKXXe BBIBOIBI, COIEpXKallye OIEHKY
TIOJIHOTHI M Ka4ecTBa IPEJOCTABICHUS FOCYJapCTBEHHON YCIYTH M IPEIOKEHHA 110
YCTPaHEHUIO BRISABIICHHBIX IIPY NIPOBEPKe Hapymenuid. IIpyu npoBeneHny BHEIIaHOBOR
IIPOBEPKH B aKT€ OTPAXKAIOTCA pe3yJbTaThl IPOBEPKH (PAKTOB, H3NOKECHHBIX B
0OpalllcHHH, a TaKKe BBIBOIOBI M MPEIIOKECHUS 10 YCTPAHEHHUIO BBIABJICHHBIX IIPH
[IPOBEPKE HAPYLICHHUH.

He moznHee mHd, CIEMyIOINEro 3a IHEM IPUHATHS PELUCHHA IO pe3ylIbTaTaM
paccMoTpeHus oOpauieHHs, 3aJBUTENI0O B IHMCbMEHHOH (QOpMe H II0 XKeJIaHHIO
3adBUTENA B OJIEKTPOHHOH ¢opMe HaIpaBisIeTCd MOTHBHPOBAaHHBIH OTBET O
pe3yJibTaTax pacCMOTPEHHS 00paIleHHUS.

4.3. OTBETCTBEHHOCTh [MOOJDUKHOCTHBIX JIMI 3a PpEIeHus U JIeHCTBUSA
(Oe3neiicTBre), NpUHAMaeMbie (OCYMIECTBIAEMbIE) B XO4E IPENOCTABIICHHA
rOCYJapCTBCHHOHN YCITYTH.

JIOIDXKHOCTHBIE JIMIA, YIOJIHOMOUYEHHbIE Ha BBIIOJHCHHE AJIMHHHCTPATHBHBIX
JEACTBUM, IPeXyCMOTPSHHBIX HACTOSIIVMM aIMUHMCTPATHBHBIM PErIIAMEHTOM, HECYT
OTBETCTBEHHOCTH 3a coOmroficHHEe TpeOOBaHMM OEHCTBYIOINMX HOPMATUBHBIX
IPaBOBEIX aKTOB, B TOM WYHCIEe 33 COOMIONCHHEM CPOKOB  BBIIOJHEHHA
aJMAHUCTPATHBHBIX AEHCTBHM, IONHOTY MX COBEPIUCHHSA, COONIOAEHHE NPHHIMIIOB
TIOBEJEHUS C 3aBUTEIISIMH, COXPAHHOCTH JOKYMEHTOB.



HOupekrop T'KY JIOAB Hecer OTBETCTBEHHOCTH 3a ofecreueHue
MIPEAOCTaBJICHAS TOCY JapCTBEHHON YCIYTH.

Paborauxku I'KY JIOI'AB npu npemocraBieHHMHM TIOCYHAPCTBEHHON YCIyrH
HECYT OTBETCTBEHHOCTB:

- 3a HEHCIIOJIHEHWE WIH HEHajjiexaliee HCIOTHEHHEe aaMHHHCTPaTHBHBIX
IpOLEAYP NPH NMPEAOCTABICHUH FOCY JapCTBEHHOM YCIIYTH;

- 3a peiictBus (Oe3neiicTBUE), BICKyI[HWEe HapylleHHEe NpaB M 3aKOHHBIX
HHTEpeCOB  (GU3MYECKHX  WIH  IOPHAMYECKHX  JIHI, HHAWBUY ATbHBIX
NpeapHHUMaTeNeH.

JloJoKHOCTHBIE JTHIIA, BHHOBHBIE B HEHCIONHEHHMM WM HEHAUIeXKalleM
HCIIOJTHEHHH  TpeOOBaHMM  HACTOAINETO  aAMHHUCTPATHBHOIO  pernaMeHTa,
IPUBJIEKAIOTC K OTBETCTBEHHOCTH B IIOPSAAKE, YCTAaHOBIECHHOM IEHCTBYIOIIMM
3aKoHOAaTeNnbCTBOM Poccuiickoit Menepanuu.

5. Jocynebuprit (BHECYNEOHBIH) TOPSIIOK 00XKaTOBaHUSA pELICHUN
u neicrBuii (Ge3meiicTBus) oprana (OpraHU3aIy), MPeJOCTaBIAIONIErO
rOCYJIapCTBEHHYIO YCIYTY, @ TAKKe JODKHOCTHBIX JIUL, TOCYy AAPCTBEHHBIX,
MYHHIMIATEHBIX CITy>KaIIAX

5.1. 3asgBUTENM HMMEIOT MpaBO Ha HocyneOHoe (BHecyaeGHOe) obxamoBaHHE
pewenuii U neicreuit (OesnmeiictBus), npuHATEIX (ocymectsisieMblx) IKY JIOI'AB,
nooxaoctaeiME Junavu KV JIOI'AB, B xome mpenocTaBiieHHs TOCyNapCTBEHHOH
YCIIyTH.

5.2. TlpemmeroM nocyneOHOro (BHeCyZfeOHOTO) OOXKATOBAHHS SABIIAFOTCS
pentenne, aeictBae (6esneticreue) ['KY JIOI'AB, momxuoctrbix mun [KY JIO'AB,
OTBETCTBEHHBIX 3a IIPEAOCTABIEHHE FOCY JAPCTBEHHOM YCIIyTH, B TOM YHCIIE:

1) HapylleHHE CpOKAa pPErhucTpaiuy 3ampoca 3agBuUTells O TIPeNOCTaBJICHHU
rOCyIapCTBEHHOH yCIIyTH;

" 2) HapylIeHHe CpoKa NpeJOCTaBlIeHUs FOCy JapCTBEHHOM YCITyTH;

3) TpeboBanme y 3agBUTENd JOKYMEHTOB, HE  IPeIyCMOTPEHHBIX
HOpDMaTHBHEIMH IIpaBOBBIMHM akTamu Poccuiickoii Penepaniud, HOPMAaTHBHBIMU
HpPaBOBEIMH akTaMu JleHMHrpaackoil 06:1acTH Ul IPEAOCTABIEHUS I'OCY 1apCTBEHHOM
YOIyTH;

4) OTKa3 B IpUEME JOKYMEHTOB Y 3asBUTENs, HNPEACTaBJICHHE KOTODBIX
IOpeIyCMOTPEHO HOPMATHBHBIMK IIpaBOBRIMM akTamu Poccuiickoin Depepanuu,
HOPMaTHBHBIMU IIPABOBBIMM aKTaMH JICHMHIpaJCKOH OONAacTH, [jis NPENOCTaB/ICHMS
TOCYHapCTBEHHOH YCIIyTH;

5) OTKa3 B IPeHOCTaBJICHUH [OCYIapCTBEHHOH YCIIyTH, €CITH OCHOBaHHA OTKa3a
He MPEIYCMOTPEHBI (efepaTbHbIMU 3aKOHaMH ¥ NIPUHATEIME B COOTBETCTBHH C HUMH
HHBIMH  HOPMATHBHBIMH  TIpaBOBEIMH  aktamMd  Poccumiickoit ~ Peneparuuy,
HOPMAaTUBHBIMM IIPaBOBBIMH aKTamu JIeHMHrpaacko# obiacty,



6) 3aTpeboBaHHe ¢ 3asABUTENS IPH IPEAOCTABICHUH I'OCYJapCTBEHHOHR yCIyTH
IJIaTEl, HE IPeIyCMOTPEHHOM HOPMATHBHBIMH IIPaBOBHIMH akTaMH Poccuiickoi
®denepanuy, HOpMATHBHBIMY NPABOBEIME akTaMH JIeHHHrpacKkoi 06nacTH;

7) otkaz I'KY JIOI'AB, nomxnocrsoro juma ['KY JIOI'AB B ucnpasienun
JONMyINEHHBIX OMEeYaTOK W OINMOOK B BEIAAHHBIX B pe3ysbTare IMpPeAOCTABICHUS
TOCYIapCTBEHHOM YCIIyT'H HOKyMeHTax JUO0 HapylleHHWEe YCTaHOBIEHHOI'O CpOKa
TAKHUX HCIIPaBJICHMH.

5.3. Xanoba nmogaercs:

1) npH nuuHOH sABKeE:

8 'KV JIOT' AB, B ApxuBHOe yrpaeienue JIEHUHIpaacko# obacTu;

B ML,

2) 6e3 IMYHOMN SBKH:

moutoBeiM oTmnpaBieaueM B I'KY JIOI'AB, B ApxuBHOe yHpaBicHHUE
JlenuHrpaackoit o6nacTy;

B 3JIEKTPOHHOM (popMe vepes nuyHbIi kabunet 3assutens Ha [II'Y JIO/EIITY B
I'KV JIOT'AB;

no onektponnod moure B I['KY JIO'AB, B ApxuBHOE yIpaBjeHue
JlenuHrpasckoi obmacTy.

5.4. OcHoBandeM I Hadajia IHpOHeRypel nocyAebHOro (BHecyzebHOro)
o0Xay0BaHHUA ABJIAETCS 1MO1a49a 3asIBUTENEM KOOI

5.5. 3asBuTens HMeeT MpaBO Ha IOJyYyeHHe HH(POpPMaIM¥ H JIOKYMEHTOB,
HEOOXOMUMBIX I COCTABJICHHA X 0O0CHOBAHMSA JKaJIOOHI, IIPH YCIOBHH, YTO 3TO HE
3aTparuBaeT IpaBa, CBOOOIBI U 3aKOHHEIE MHTEPECH! NPYTHX JIMIl U €CIIH YKa3aHHbIC
HHbopManuss M JOKYMEHTHI HE  COZEp)KaT  CBEJEHHM,  COCTaBJAIONIMX
rocyIapCTBeHHYIO WM HHYIO OXPaHsIeMYIO 3aKOHOM TaiHy.

5.6. Xanoba momie)kdkT pacCMOTPEHHIO NOJDKHOCTHBIM JIMIIOM, HaJelICHHBIM
HONHOMOYHMSMHE 10 PACCMOTPEHHUIO XKajlob, B TeyeHue 15 pabounx mHed co AHA ee
perucrpaimg, a B ciiydae obxanoBanus oTkaza 'KV JIOI'AB, nomksocTHOrO juna
'KV JIOT'AB B nprieMe JOKYMEHTOB Y 3asBUTENA TU0O0 B HCIIPABICHAN HOMYIICHHBIX
OIIEYaTOK M OIMHOOK HJIM B CITydae 0OKalOBaHUS HapyLIEHHs yCTAaHOBJIEHHOI'O CpoKa
TaKHX HCTIPABICHUH — B TeUeHHE 5 pabounx NHEH CO JHS €€ PErUCTpalliy.

JKanoba Ha pernenne, npuaaToe aupektopoM I'KY JIOI'AB, paccmarpuBaeTcs B
TeueHHe 15 AHEH co IHA ee perHCTpalyH.

5.7. Ilo pesynbratam paccMorperns xanobwr I'KY JIOAB umn ApxusHOE
ynpasnerne JICHHHrpafgcKoi 06IacTy MPHHAMAET OJHO H3 CIEAYIOUINX PelieHHIA:

1) ymopnerBopsieT xanoly, B TOM 4HCIE B PopMe OTMEHBI IIPUHATOIO PELICHHMS,
ucnpasienns ponymeHHbx [KY JIOTAB, omedyarok ¥ OmHMOOK B BHIIAHHBIX B
pe3yJpTaTe IPEeHOCTaBIICHUS TIOCYNApCTBEHHOM YCIyrd JOKyMEHTaX, BO3Bpara
3a9BUTENIO  JIEHEXKHBIX CpPEACTB, B3MMaHHe KOTOPHIX HE IIPEAyCMOTPEHO
HOPMAaTHBHGIMH TIpaBOBBIMM akTamu Poccuiickoit @enepaivd, HOPMAaTHBHBIMH
IIPaBOBEIMM aKTaMH JIeHHHIpaICcKoil 061acTy, a TakXKe B HHBIX GopMax;

2) OTKa3BIBaeT B YAOBIETBOPEHUH KOOI



He mo3aHee IHA, CIAEOYIOMEro 3a OHEM NPUHATHS pellleHWs IO pe3yibraraM
PaccMOTpeHus JKaIo0B], 3asBUTENIO B MUCBMEHHON GopMe U IO XKETaHHIO 3aABUTENS B
EKTPOHHOH (opMe HamnpaBnseTcs MOTMBHMPOBAaHHBIM OTBET O pe3ynbTarax
paccMOTpeHHs XKaIOOHL.



[Ipwroxenue 1
K aIMHHHUCTPAaTUBHOMY PEIVIAMCHTY ...

Anpecar TrocynapcTBEHHOE Ka3eHHOE yUpexIcHHE
«JIleHUHTpaaCcKuit 00IacTHOM rocy1apCTBEHHBIH
apxuB B I'. BeiGopre»

3asABUTEINb

(damunms, UM, OTYECTBO, FOJ POKACHUA)
JloKyMeHT, yZOCTOBEPSIONIM I JINYHOCTE:

(BHO TOKYMEHTa, HOMED, KEM H KOT/A BbIaH)
AJpec 3agBUTENS:

KoHTakTHSBIH TenedoH:

3AIIPOC

3anpaimuBacMBIi JOKyMEHT HIH HHpopMaIus

JloxyMeHT HeoOXOa¥M JJisi IPEICTaBIIEHNUS B

(yka3aTh OpraHMsaLMio, Kysa GyAeT nepeqaH JOKYMEHT WIH KOTHs JOKYMEHTa)

CBCJICHI/IH 0 3asBHUTECIIE B CJIy4ae, €CJIN OH ABJIACTCA JOBEPEHHEBIM JTHIIOM
HpeI[CTaBI/ITeJIB (I)HSI/I‘IGCKOI‘O JIAIa 110 JOBCPCHHOCTH

JIoBEepEHHOCTE:

{xeM 4 Korfia BBIRaHa)

OTMETHTH HEOOXOAUMOE:
1) HOKYMEHT NpOIY BBIIATH Ha PYKH B:

- T'KV JIOI'AB

- Qurnare, otaene, ynaneHnoM pabogeM mecte ['BY JIO «MODI»
2) IOKYMEHT IIPOIITy BBICJIATb IT0 IIOYTE.

JlaTa cocTaBiIeHHS IToxmuce 3aaBUTENA

4, Jaro cornacue Ha 06paboTKy MOMX NEPCOHATBHEIX JAHHBIX,
(baMuiIHs, HMs, OTHECTBO)

B COOTBETCTBHHM ¢ TpeGopanusamu dejpepaibHoro 3akona ot 27 momsi 2006 roga Ne 152 — @3 «O
IIEPCOHANBHBIX [AHHBIX)»

(nogmucs) (nara)



Ipunoxenue 2
K a[IMHHHCTPATHBHOMY perJiaMeHTy...

Anpecar

rOCyIapCTBEHHOE Ka3eHHOE YUPCKICHUE
«JIlerunTrpanckuii 0651acTHOM rocy apCTBEHHBIN
apxuB B I. Buibopre»

3AITPOC

3anpanmBaeMblil JOKYMEHT WA HHGOpMaLs

ConepxxaHHe 3alIpallinBacMOro JOKyMEHTa (0 4eM?)

CrenieHrs 0 JOBEPEHHOM JIHIE FOPUIHUYECKOTO JIUIA
JloBEpeHHOCTE:

(keM u KOrjia BeIJlaHa, IIPH Iofjaye 3anpoca IPEeICTaBUTEIEM)

OtMeTuTh He0OX0JuMOE:
1) MOKyMEHT NpOITY BHIJIATh HA PYKH B:

- T'KVJIOTAB

- ¢ummuane, otaene, yaareHHoM pabodem mecte I'bY JIO «MOIL»
2) IOKYMEHT MIPOITy BEICIATH IO IOYTE.

PyKoBOHTENb IOPHIUIECKOTO JINLA [Moxnuck PacmmdpoBka

Cocrapnsercs Ha OlaHKe IOpUAHIECKOTrO LA



Ilpunoxenue 3
K aAMUHHUCTPAaTUBHOMY perjiaMeHTy ...

O6pasen KBUTAaHIUA

©@opma N
Hnoexe doxymenma 00000000000000000000 | (101) I (nanoe)

Hseemenue D.U.0. Aopec

HHH Cymma

banx Otpenenve | BHK 044106001

nonyuamens

Jlenunrpagckoe r. Cankr- | Cu. N

[erepbypr

Ilonyuamene Y@K no Cy. N 40101810200000010022

Jlenunzpaockoii obnacmu HHH 4704006863

(T'KY JIOT"AB) KIIIT - 470401001

KFK 988113 01992 02 | OKTMO 41615101

0180 130
Impux-x00 (107)
(106) | T
OrmerkH 6aHKa Jlata IToanuce
@opma N
Hnoexc ooxymenma 00000000000000000000 | (101) 1] (nanoz)

KBurannusa D.HO. Adpec

HHH Cymma

Fanx Otpenenne | UK

nonysamens

Jlenunrpajpckoe r. Canxr- | Cu. N

Tlerepbypr

Ilonyyamenv YOK no Cy. N 40101810200000010022

JleHuHrpanckoi o6nactu HHH 4704006863

(T'KY JIOT'AB) KIIIT 470401001

KBK 988 113 01992 02 | OKTMO 41615101

0180 130
HImpux-koo (107
(106) 1310
OrmeTkH 6anKa Jlata | Hozmucs




[punoxenue 4
K aMHHACTPATHBHOMY PEITaMEeHTy...

Bok-cxema
IIOCJIEAOBATENLHOCTH JEHCTBHI
IpeJOCTaBJIEHNS Ha TeppUTOpHH JICHUHrpaACKoH 001acTH rocy JapCTBEHHOM yCIIyTH
«Brinaua apXUBHBIX CIIPABOK, ApXUBHBIX BRITUCOK U KOIIKI apXUBHBIX JOKYMEHTOB,
TIOJITBEPKAAIOIIUX IIPABO Ha 36MJII0 U MHBIE UMYIIICCTBEHHBIC IIPABA»

Hocrymienne 3anpoca B 'KY JIOT'AB
OT 3aMBHTE)II HA JITYHOM IpHUEME; IOUTOBOH CBA3bI0; U3 MOL], gepes EIN'Y mwm ITTY JIO

v

Per HCTpAaUHUA 3arpoca 1 nepeaaya ero Ha HCIIOJXYHEHUE

B

AHaIU3 TEMATHKH 3a11poca

A 4
Hanpapnenue 3asBHTENIO OJlaHKa KBUTAHIIUH [T
OCYIIECTBJIEHHS NPETOTIIATHI 32 HCIIOJIHEHHE 3apoca

IToyuenue cBeaeHni 00 OMIaTe KBUTAHIHUHA O
npefoIUIaTe 3a HCIOMHEHHE 3a1poca

ITorck apXUBHEIX JOKYMEHTOB U IMouck apXUBHBIX Hanpasnenue 3anpoca Ha
HOATOTOBKA 3aABHTEIIO JOKYMEHTOB H UCITOJIHEHUE B
YBEIOMIJICHHUS C OOBICHEHIEM HOATOTOBKA rOCyapCTBEHHBIE,
IIPAYHH OTKAa3a B ApXVBHOU CITPaBKH, MYHHUIUNATHHBIC aPXHUBEI,
IPeJOCTABICHAH apXUBHO# KOIIHH, Oprasbl ¥ OpraHu3aIl|y 110
roCyJapCTBEHHOH yCITyTH 6o apXUBHOM BBIITUCKU IPUHAJICKHOCTH
00 OTCYTCTBHHM 3aTPAIIABAEMBIX 10 JOKYMEHTaM
CBEJICHUH apxuBa

v

YBeIOMIICHHE 3a9BHTENA 00 HCIIOHECHUK 3ampoca

v

Ilonydenne cBeaeHuil 06 oraTe 3a UCIOJIHEHHAE
3amnpoca

\ 4 v

Bbi1agua wiam oTOpaBKa 0TBETA 3aABUTEIO
BHIJIa4a 3aBHTEIIO HA IMYHOM TIPHEME; OTIIPaBKa OTBETA IIOYTOBOH CBA3BIO; HAIPaBJICHHE
otBera B M®L] 119 BRIA2YM 3aABHTEIIO

3aBepIIeHue MPeXOCTABJICHHS FOCYIAPCTBEHHOH yCIyrH




