Cucseninsy

AJMUHUCTPALMS JIEHUHT PAJICKOM OBJIACTU

AITIIAPAT I'YBEPHATOPA U TIPABUTEJILCTBA JIEHUHI PAJICKOM OBJIACTU

[TPUKA3

or 75y AT 9017 ron Ne _fi ez

O Buecely u3Menenui B npukaz anmnaparta | 'ybepraropa u
lIpaBurensersa Jlenunrpamnckoi obnactu ot 28 centsadps 2015 roga Ne 01-02/9
«O6 yTBepXAeHHH NPUMEPHBIX JIOJDKHOCTHBIX PErJIaMEeHTOB roCyAapCTBEHHEIX

rpaXKAaaHckux ciryxaludx AamMmuHuctpauuy JIeHUHIrpaackon oonactuy

1. Buecrn B mpuka3s anmnapara |'ybepnartopa u llpaBurensctBa JleHMHIpaacKoH
obaacry ot 28 centssOps 2015 roma Ne 01-02/9 «O6 yTBepKAeHWM NPUMEPHBIX
JOJIKHOCTHBIX perjlaMeHTOB rocyHapCTBEHHBIX TPaXXIaHCKUX CITyXKaluuX
AjiMuHuCTpaliik JIeHHHI'paJCKoil obnacth» M3MEHEHHs, W3JIOKHUB NpWwioKeHus 1-7 K
HEMY COrJIaCHO MPUIIOKEHHIO K HACTOSILEMY [IPUKa3y.

2. Hactosituuii npukas Bcrynaer B cuiy ¢ 1 mons 2017 rona.

3. KoHTposib 3a HCIOJHEHHEM HACTOSILIEro lIpUKa3a BO3JIOXKWUTL Ha [EpBOIO
3aMecTUTeNs pykoBoauTens annapata ['yoepHatopa u IlpaBurenbctBa JIeHMHIpaackomn
obnactu I'puropseBa A A.

Buue-rybepnartop Jleunnrpanckoi oonactu —
pykoBojurels arapata ['ybepHaropa u

fo Ly > . e
[IpaBurenscTBa JleHuHrpaackoi o6nactu /v<j)\f‘ M.M.KyuepsBpiii




[Ipunoxenue
K MpUKa3y anmnapara
['yb6epnatopa u IlpaBurenscrsa
JlenuHrpanckoit obnactu p
oT « 30 » terosx 2 2017 roga Ne 0/'013/97

HOBASI PEJAKLIVIS [TPUJIOXKEHMI 1 -7
x npuka3sy annaparta [ 'yGepuaropa u [lpasurenbcrsa JIeHMHIpaICKOH 006nacTH
ot 28 cenrst6ps 2015 roga Ne 01-02/9
«O6 yTBepIKIIEHIMH TPUMEPHBIX JIOJDKHOCTHBIX PErIaMEHTOB IOCyAapCTBEHHBIX
rpaXkKAaHCKUX CIyXauux AJMuHucTpauny JleHnHrpaackoi obnactu»

[punoxenue 1
K IpUKa3sy anrapara
I'y6epnaropa u I IpaBuTesnbscTBa

JlenuHrpaackoi odnactu
ot 28.09.2015 Ne 01-02/9

MMPUMEPHBIN JODKHOCTHOH PETJIAMEHT
TOCYJAPCTBEHHOTI' O I'PAXKKIAHCKOI'O COYXKAIIEI'O OPTAHA
UCTIOJIHUTEJbHOM BJIACTH JEHHHTPAACKOM OBJACTH —
CIEIHMAINCTA

«YTBEPXIA»

PykoepoouTesb
oprada MCOOJIHUTENbHON BIAaCTU
JleHMHTPanCcKoy obnacTH

rnoanuch H.0. dammnms
«  » 20 rona

HOJDKHOCTHOW PEI'IAMEHT

(MoJiHOe HAUMEHOBaHUE NOJIKHOCTU TRaXOaHCKODo CJyXamero
B DOIOMTENLHOM [anexe)

(rnonHoe HaMMeHOBAHME NOJDKHOCTU TPRAaXIAHCKOTO CHYXAaleTro
B VIMEHUTENLHOM rajgexe )

{nanee - CrhHeuMUanmncT, CTRYKTYPHOE NOAPp3RIeNenmne, OPIDaH MCNOIHUTe kHONU
BIIACTHA ) ABNASTCH roCyYapCTBeHHBEM rpaxgaHckuM  oryxaumrM  JIeHMHTpancKon
obnacTH.

B cooTBeTCcTBUM C PeeCTpOoM HOJIKHOCTEN ToCYNaptTBeHHOM IpaXxIaHckoM crtyxOb

JleHMETPAOCKOM 0BIacTr OOJIKHOCTE
(HarMeHOBAHME HNOJIKHOCTY TIPaXIaHCKOI'O CJIYyXamlero
B COOTBETCTEMM C PeecTpoM)

CIHOCHUMTCA K KaTeT'OpnM
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(«CrieumaiucTey JMbo «ObecneunsapiiMe CreumanmcTb»
{B ccorpeTcreUun ¢ PeecTpoM))
TPYIIEL.

(Bemymen/crapuei/mnanuert (B COOTBETCTBUM ¢ PeecTpoM) )
1. KpamudpmraluyMoHHeEe TpeGoBaHuA

1.1. obpazopaHue <1>.
(Bricmee obBpazsoBanune/rnpodeccuoHantHoe obpasoBaHue
(B BAapMCUMOCTM OT TRYIIL U KATETOPUM HNOJDKHOCTH) )

1.2. He wmedee JIeT CTaxa TOCYINAPCTBEHHOW TPaXOaHCKOM clyXOpl MIM
_mer cTaxa pafoTH 0 CHeUMalsHOCTM, HANDABISEMO NOATOTOBKM nanlo Oes
npeneaBIeHna TpefoBaHnui K CcTaky <2>.

1.3. .

(HauMeHOBaHMe npodeccum (mna ofecrneduBaRUMX CHeUMarMCTOB CcTaplen
M MIammen Trpynn) Jmbo HaMMeHOBaHMEe CCOTBeTCTBYOIUMX YPOBHIO
oBpasoBaHnsa KOHKPEeTHOM CleuMalJilbHOCTH, KOHKPEeTHODO HaNpaBlIeHUA MNOATrOTOBKHU,
MBo HAMMEHOBAHME YKDYIHEHHOM TPYINE WM obnactu obpasoBaHusA
(N8 creuMaluMcToB BCEX TPYHON) COMVIACHO KaccuduratTopy <3>)
MONTBEPKIASMBE OUMNITOMOM ).

(yKa3pBaETCH  IUILIIOM, MONTBEeDXNALMM NoJsiydeHue
npodeccun uinm obpasopadns, yKazaHdelx B nydHxkre 1.1,
YPOBHS M KBanuduUKauMm: OUniIoM Gakanaspa, crneumnanmucTa,

MarmcTpa Jambo  AUIIoM O cpenHeM MNpodeccuMoHallbHOM 00pa30BaHUM)

1.4. 3nanus:

Konctutyuuu Poccuiickoii Genepauuu;

denepanbHoro 3akona oT 6 okTaops 1999 rona Ne 184-D3 «O6 oOwWMX NpHUHIMIAX
OopraHM3aliii 3aKOHOJaTesIbHbIX (IIpEeACTaBUTENbHBIX) M HCIHOJHUTENLHBIX OpraHoB
rocyAapcTBeHHOM BiacTu cyonexToB Poccuiickoit Penepanun»;

@enepanbHOro 3aKkoHa ot 6 okTa6ps 2003 roga Ne 131-03 «O06 o0uMX NpUHLKIAX
OpraHu3aly MECTHOI'O caMoyIpaBieHus B Poccuiickol Penepaliuny;

®enepanpHOro 3akoHa ot 2 mas 2006 roga Ne 59-03 «O nopaaxe paccMOTpeHus
obpaienuil rpaxan Poccuiickoit @enepauuny;

denepanbHOro 3akona ot 25 mexabps 2008 roga Ne 273-03 «O npoTHBOAEHCTBUH
KOppYIILIMM» U HWHBIX HOPMATHUBHBIX IpaBOBbIX akroB Poccmiickodn Penepauuu U
Jlenunrpa/ickoii 06nacTu B cpepe NpoTHBOACHCTBUA KOPPYILIHH;

Qenepanpuoro 3ako"a ot 27 wmwouas 2006 roma Ne 149-03 «O6 undopmauuwy,
HHGOPMAIIMOHHBIX TSXHOJIOTHAX U O 3aluTe HHPOpMaLun»;

@enepanbHoro 3akoHa ot 27 uions 2006 roma Ne 152-P3 «O nepcoHalbHBIX
JIAHHBIX»;

3aKoHoJarenbcTBa Poccutickold ®enepauu O TOCYAAPCTBEHHOM TIPaXXKHaHCKOU
cinyxbe Poccuiickoit @eiepannu;

Ycrasa JleHunrpajckoi obnacty;

obmactHoro 3akoHa ot 11 nekabps 2007 roga Ne 174-03 «O npaBOBBIX aKTax
Jlenunrpanckoi obnactu;

MOJ0XEHHs 00 opraHe UCTIONHUTENBHOH BIACTH;

MOJIOKEHUS O CTPYKTYPHOM MOJIpa3eieHUU OpraHa UCIOJHUTENBHON BJIacTU <4>;

Konekca »TMkM M CiyKeOHOro ITOBENE€HHsS TOCYNAapCTBEHHBIX TIPaKHaHCKHUX
cnyamux Jlenmunrpanckoh obnacry;

HMucrpykuuy 1o [enonpou3BOACTBY B OpPraHax HCIOJHUTENBHOH  BJIACTU
JlenuHrpaackoi ob6nacru;

CIIyXeOHOTo pacnopsaiKa B AIMUHUACTpaAIUK JIEHHHTpaICKoM 061acTH;
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(MHEI® TIDABOBRIE AKTH, SHAHUE KOTOPHX B COOTBETCTBUM CO CMPABOYHMKOM <5>
HeOOXOOMMO IJIA MCHOOJAHeHMA OOAB3aHHOCTEeM IO OOJDKHOCTM B 3aBUCHUMOCTH
or ofnacTu M BUMLE LNEeATENbHOCTM)

BO3MOXKHOCTEH M OCOOEHHOCTeH NpUMEeHEHHUs COBPEMEHHBIX HH(QOPMAaHOHHO-
KOMMYHHUKAIIHOHHbIX TEXHOJIOTHH B OpraHe MCIIONHUTENIBHOM BIIACTH.

1.5. Ymenuns:

CHCTeMaTH3alliy U aHallu3a HH(pOpMaLuy;

paboThl C TeXHHYECKMM U MPOrpaMMHBIM OOecrieueHHeM aBTOMAaTH3MPOBaHHOI'O
paGouero Mecta (APM), B ToM umcie paboThl B ONEPAllMOHHOM CHCTEMe CeMeHCTBa
Windows, B TekcToBoM penaktope Microsoft Office Word, ¢ Tabiu4HbIM ITPOLECCOPOM
Microsoft Office Excel; ¢ nourtoBeiM kimenToMm THna «Qutlook», mnoarorosku
npe3eHTalui ¢ npuMeHeHreM npuioxernus Microsoft Office Power Point;

paboTHl B Ka4eCTBE IOJIb30BaTelsl B MHMOPMAUMOHHBIX CUCTEMAX, IPUMCHICMBIX B
OopraHe HCIIOJHUTEIBHOH BJIACTH, B TOM 4YHClIE€ B CHCTEMax 3JIGKTPOHHOTO
JIOKYyMEeHT0000poTa, B UH(POPMAIIMOHHO-TPaBOBBIX cUCTEMAx «I"apaHT»,
«Koncynpranrl Imoc», «Konmekc», HHPOpMalLlHOHHO-TENIEKOMMYHUKAIMOHHBIX CeTsX, B
ToMm yHcie ceth «MHTepHeT»;

MCIIOIB30BaHMA KOMHMPOBAILHOU TEXHHKH, CPEelCTB TeJe(OHHOU M (aKCMMMIIBHOM
CBSI3U;

(UHBE yMeHMS, OOJalaHue KOTOPhMM B COOTBETCTBMM CO CHPaBOYHMKOM <5>
HQO@XOLU/IMO g MCroJIHeHM S Q":?FIE&&HHQCTGIZ Mo OJOJIIXHOCTHM
B BAaBUCKMMOCTK OT OBJACTUM ¥ BUIa OeATeNbHOCTU)

2. Jlo/mKHOCTHRIE 00A3aHHOCTH

B nensx peaju3auuu NOJHOMOYHMHM M (PYHKUMH OpraHa HMCIOIHHUTENILHOH BIIACTH,
IPelyCMOTPEHHBIX MOJIOXKeHHeM OO0 OpraHe HCHOJIHUTENILHON BJIACTH, a TakkKe B

COOTBETCTBHHU C ITIOJIOXKCHHUEM O CTPYKTYPHOM [IOAPAa3JCJICHUN CIICHUATHUCT 00s13aH:
2.1.

(momxHocTHAs 00A3aHHOCTD )

2.2
{(nomxkHoCcTHasS O0A3aHHOCTD )
2.2.1 ;
(meTanmMzaura OOJXHOCTHOW oO0S3aHHOCTU)
2.2.2 ;
{(MeTanm3aura DOJDKHOCTHOM oBAZaHHOCTH )
2.2.3
(DeTanmMsauma IOOMKHOCTHOM oBba3aHHOCTH )
2.3
(momxHocTHas oBg3aHHOCTD }
2.4

(DomxHOCTHAS ODARAHHOCTE )

2.5. 1o nopy4eHHIO HENIOCPEACTBEHHOIO PYKOBOAUTENS B YCTAHOBAEHHOM [OPSJIKE
paccMaTpuBarth  OOpallleHHsi  TOCY/NapCTBEHHBIX  OpPraHOB, OpPraHoB  MECTHOTO
CaMOYIIpaBJICHUs], OpraHM3alMdi ¢ rpaxzaaH, M[OATOTaBIMBaTH U  MPEACTaBIATH
HENOCPEICTBEHHOMY PYKOBOJIMTEIIIO MPOEKTHI OTBETOB Ha yKa3aHHbIe 00pallleHuUs.

2.6. B cOOTBETCTBHH C NOBEPEHHOCTHIO H(MJIM) IO MOPYUYECHUIO HEIIOCPEACTBEHHOIO
PYKOBOIHKTEIIsI, BBILIECTOSILUETO  PYKOBOAMUTENsSE [PEACTABIAThL UMHTEpPEChl  OpraHa



4

WCIIOJIHUTEJIBHOM  BJIAGCTH B TOCYJApCTBEHHBIX  OpraHax, oOpraHax MeCTHOTO
caMOYIpaBJICHHsI 1 B OpraHu3alysX.

2.7. Y4acTBOBaTh B pabOTe KOMHCCUH M HHBIX KOJUICTHAILHBLIX OPTaHOB, B COCTaB
KOTOPBIX CIEIHAJIMCT BKJIXOYEH B COOTBETCTBHM C IPAaBOBBIM aKTOM JIEHHMHIpaaCKOH
obnacTH WM  HampaBjieH HemoCPEeICTBEHHBIM  DPYKOBOIMTENEM,  BBILIECTOSIINUM
PYKOBOJHUTENIEM.

2.8. B cooTBeTCTBUMH ¢ IIOpy4E€HHEM HENOCPEACTBEHHOIO PYKOBOJHUTEJIS,
BBLIILIECTOSIIEr0 PYKOBOJMTENISI OPIraHNU30BbIBATE IOATOTOBKY MaTepPHaoB K COBEUIAHUSM,
3acelaHHsIM, HHBEIM MEpPOIPHUITHSAM H(WIH) IPUHUMATh B HUX y4acTHe, B TOM YHCJIe BECTU
[eperoBOphl, 0GOPMIIATH NIPUHSTHIE PELIEHHUS.

2.9. TouHO W B CpPOK BBINOJHATH yKa3aHWs W IOPYydEeHHMs HENOCPENCTBEHHOTO
PYKOBOJIUTEIIS], BBILIECTOSIIETO PYyKOBOJUTEIS.

2.10. Cobaromath npaBuiIa IeJIONPOU3BOACTBE, B TOM UHCIIE HAAJIeXaluM 00pazoM
VUUTHIBATE M XPaHUTh I[IOJIy4eHHble HA HCIHOJHEHHWEe [OKYMEHTBhl M MaTepHalkbl,
CBOEBPEMEHHO CIaBaTh UX OTBETCTBEHHOMY 3a JEJONPOU3BOJICTRO, & MPH YXOJIE B OTIYCK,
yOBRITMM B KOMAHIMPOBKY, B CiIy4ae OCTaBJIEHMS MNOIDKHOCTH - DabOTHHKY OpraHa
HCIONHUATENBHON BIIACTH, BPEMEHHO WCITONHSIONIEMY OOS3aHHOCTH CHEUHUaNUCTa, JIN0O
HETMOCPEeJ/ICTREHHOMY PYKOBOJUTEINIO.

2.11. Cob6monars HopMel Komexca 2Tk U CiIy)XeOHOro IOBEJNEHHS
rocyIapCTBEHHBIX TPAXAAHCKUX CIyaluX JIeHHHrpaicKoi ob1acTH.

2.12. VYBemoMiiaTh NpeACTaBHTE)S HaHuMarerst 000 Bcex ciiyvyasx oOpallleHHs K
CIIELMATIUCTY KaKUX-TM00 JHUI B LENAX CKIOHEHUS €ro K COBEPUICHHIO KOPPYIIIHOHHBIX
NpaBOHApPYIIEHUH, 38 UCKIIFOYEHHEM CIy4aeB, KOrAa Mo AaHHbIM ()akTaM NpOBEIEeHa WU
MPOBOJIATCS MPOBEPKA.

2.13. OT4uThIBaTHCS IE€Pe] HENOCPEACTBEHHBIM PYKOBOJUTEIIEM O pe3yJsbTarax
cBOeil CilyxeOHOHM JeATEebHOCTH, B TOM UYHCJIE €XeroaHo, a0 | ¢espans roxa,
CJIEYIOILEro 3a OTYETHBIM, TPeACTaBIsATh HEIOCPEACTBCHHOMY DYKOBOIMUTENIO OTYET O
cBOel npodeCCHOHATBFHOU CITY)KeOHOH AeATeIIBHOCTH.

2.14. Hapnexamum o6pa3oM MCHOJHATH O0S3aHHOCTU I'PAXKIAHCKOIO CIIyKAallEero,
NpeAyCMOTPEHHBIE 3aKOHOAATEIBCTBOM.

3. IlpaBa

Cnenuanuct uMeeT Ipaso:

3.1. Ha peanu3zauuio yCTaHOBICHHBIX AEHCTBYIOLIMM 3aKOHOAATENbCTBOM IIpaB
IPaXKJJ@HCKOro CIIy)XKalllero.

3.2. Ha rocyapcTBeHHblE TapaHTUH, IPEeLyCMOTPEHHEIE (heaepaibHbIMKA 3aKOHAMH
Y MHBIMH HOpMATHBHBIMH [IPaBOBBIMU akTaMu Pocculickoilt Penepauuu u JleHnHrpaackoun
o0sacTy.

3.3. Ha nony4yeHue B yCTaHOBJIIEHHOM IIOpSAKE OT TOCYIApCTBEHHBIX OpPTaHOB,
OpraHoB MECTHOT'O CAaMOYIIpaBlIE€HMs, OpraHU3alvid WU TpaXKJaH NAOKYMEHTOB U HHOH
HHOOPMaIUH, HeOOXOAUMOM IS UCIIOTHEHHUS TOJKHOCTHBIX 00S3aHHOCTEH.

3.4. loctyna K perdoHaJibHBIM HMHGOPMAaLMOHHBIM cucreMaM JIeHWHTpaacKon
obnacty, npaBoBbiM Ga3am gaHHbIX Tuna «Komekey», «Koucymsrantllmocy, «apaHT»,
pecypcam cetn «MuTepHeT» N0 BONMpOCaM, OTHOCAIIAMCS K KOMIIETEHIIMM OpraHa
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HCITOJIHUTEIbHON BJIaCTH, a TaKXe¢ OJKOHOMHYECKHM, IIPaBOBbBIM H 06HleCTBeHHO—

MOJIUTUYECCKHUM BOIIPOCAM.
3.5.

(nHble MNpaBa CIEeUMANMCTa)

4. OTBEeTCTBEHHOCTh

CrieLHalTuCT HeceT yCTaHOBIeHHYIO dellepanibHbIMU 3aKOHAaMHU OTBETCTBEHHOCTD:

4.1. 3a HapylIeHHe 3aMPETOB, CBA3aHHBIX C I'PAXAAHCKOHN CiykO0H, HecoOnonenne
OrpaHMYeHWi ¥ HEBBINOJNHEHHE 0053aTeNbCTB, YCTAHOBJEHHBIX  (elepaabHbIMH
3aKOHAMH.

4.2. 3a neucnojiHeHue (HeHaIexKalllee UCIIOJIHEHUE) JODKHOCTHBIX O0A3aHHOCTEH.

4.3. 3a yTpary Wiu Mop4y rocyJapcTBeHHOro umyulecTBa JIeHuHrpaackon obnacruy,
KOTOpOE OBbLIO [PEAOCTaBIEHO My ISl UCIIONIHEHHs! JOKHOCTHBIX 005A3aHHOCTEH.

4.4, 3a mwHapymenue HopMm Komekca 53THKM UM Cily)keOHOro IOBeJEHUs
rocyIapCTBEHHBIX MPAXIAHCKUX CllyXaumx JIeHMHrpaackoi obnaacru.

4.5. 3a HapynieHue CpPOKOB IMOATOTOBKHM JOKYMEHTOB BO HCIOJIHEHHWE MOpYYeHM
IIpesunenta Poccuiickort ®enepanun, Ilpencemarens IlpaButenscTBa Poccuiickon

®enepauuu U I'yGepuaropa JIeHUHrpaackoi o0aacTy.
4.6.

(MHasT OTBETCTRBEHHOCTH crneunanmcTa)

5. Hepequb BOIIPOCOB, M0 KOTOPBIM CIICLIHAJIUCT BIIpaBe
WM 00513aH CaMOCTOSITENBHO MNPpHHUMAaTE PCIICHHUA

5.1. Cneumanuct 06sA3aH CaMOCTOSATEIBHO MPUHUMATD PELICHMUS:
5.1.1. I'lo BompocaM mepBOOYEPEAHOCTH BBIITOJIHEHUS OOJKHOCTHBIX 00s13aHHOCTEH
B MpejiefiaXx CPOKOB, YCTAHOBJIEHHBIX HEMOCPEACTBEHHBIM PYKOBOAUTEIIEM, BBIILIECTOSIIUM

PYKOBOIUTETEM, u cobmoieHust HODM, YCTaHORJIEHHBIX JEUCTBYIONTUM
3aKOHOJATEIbCTBOM.

5.1.2. Ilpun peanuszauyy NOJHOMOYHM 4JIeHA KOMHUCCHM U MHOI'O KOJJIETHaJIbHOTO
oprasa.

5.1.3. Tlo BompocaM opraHu3aluyd y4deTa W XpaHEHHUsl MepedaHHbIX €My Ha

HUCIIOJITHEHUEC NOKYMEHTOB U MAaTCPHUAJIOB.
5.1.4.

(MHEIE BOMNPOCE, I[10 KOTOPEM chneuranmcT O8A3aH CaMOCTOATeNbHO
NPUHMMATE PelleHus )

5.2. CnenyanucT B KauecTBe 4JieHa KOMMCCHM M HWHOTO KOJUIETHAJIBHOTO OpraHa
BIIPaBE Ha 3acelaHMsIX TAKOro opraHa caMOCTOSITEIbHO MPUHUMATh pellieHHe rojoCoBaTh
«3a», «IPOTUBY» HIIM «BO3JIEPXKAJICA», & TAKXKE BBICKAa3bIBaTh CBOE MHEHHE, B TOM YHCIIE
3aiBIATH OCO0O€ MHEHHe B IIHCHbMEHHOH (opMe B COOTBETCTBHM C PErIaMEHTOM
(nopsankoM) paboThl KOMHUCCHH M HHOTO KOJUIErHaIbHOrO Oprama.

6. IlepeyeHp BONPOCOB, MO KOTOPBIM CIEHHUAIIUCT BIPaBe
WM 005A3aH y4acTBOBATh IIPU MOJTOTOBKE IIPOEKTOB HOPMATHUBHBIX
[IPaBOBBIX aKTOB M [TPOEKTOB PEIICHHH
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6.1. Cnenmanuct o0si3aH y4acTBOBaTh B IIOANOTOBKE IIPOEKTOB HOPMATHUBHBIX
IIPaBOBBIX aKTOB ¥ MPOEKTOB pellIeHHUi Mo BONPOCaM, OTHOCAIIUMCS K €ro JOHKHOCTHBIM

00s3aHHOCTAM.
6.2. Cneul/laﬂMCT Bﬂpaﬁe ydyacreopatlhk B nonoroTonKe I'Ip()eKTOB HOpMaTVIBHbIX
NPaBOBEIX AKTOB u peueHun rno MHBIM BOMNpOCaM

(Mo CoTNIaCOoBaHUI C HENOCPEeICTBEeHHEM PYKOBOAUTEJIEM
IMeo 6es TakoTo COTNacoBaHMA)

7. CpoKH ¥ npoLelypbl HOATOTOBKHY, PACCMOTPEHHUS IIPOEKTOB
PELLIeHHH, MOPSIIOK COTTACOBaHUS U NPHHATHS PELIEHUM

7.1. OOume CpoKM U TPOUEAYpPhl IOJIOTOBKH JOKYMEHTOB pEryJHpPYIOTCS
Hucrpykuueit no Aesonpou3BOACTBY B OpraHax UCIONIHUTEIbHOM BIacTy JIeHHHIpaacKon
obnacTu.

7.2. B uendx mMOJACOTOBKM, COTJAacOBaHUS W NPHUHATUSA pELIeHHH opraHa
HCIIOJIHUTEIBHOM BIACTH CIIELHAIIUCT 00sI3aH:

7.2.1. TloaroroBuTh NpPOEKT AOKYMEHTa M MNPEACTaBUTHL €TI0 Ha COrIacOBaHHE
HEMOCPEeICTBEHHOMY PYKOBOJAUTETIO HE NMOIKE YeM 3a JABa paboymx JHS OO HCTEYSHHS
CpOKa HCIIOJHEHHSI TI0 3TOMY JOKYMEHTY, KOTOPBIH yCTaHOBIIEH (elepalbHbIM 3aKOHOM
WM HOPMAaTUMBHBIM IPABOBBIM akToM JIeHHWHrpajackol o06gacTd, JMOO HMHOro CpokKa,
YCTAHOBIIEHHOT'O HENIOCPEACTBEHHBIM PYKOBOAUTENEM, BBIIIECTOSNM PYKOBOAUTEIIEM.

7.2.2. Tlocme  cormacoBaHHs  IIpOEKTa  JOKYMEHTa  HEIOCPEACTBEHHBIM
PYKOBOJAUTENEM HE3aMEUIMTENbHO CJaTlh IIPOEKT MOKYyMEHTa OTBETCTBEHHOMY 3a
JETIOTIPOM3BOACTBO WJIM N0 IOPYYEHHUIO HENOCPEACTBEHHOI'O PYKOBOIAUTENS JIHUYHO
[pEeNCTaBUTh MPOEKT [JOKYMEHTa Ha pacCMOTpeHHue (IOANHCaHHe) BBILIECTOSILEMY
PYKOBOJIATEITIO.

8. INopsanok cinyxeOGHOro B3auMOJSHCTBUSA CIELHANCTA C APYTUMHU
pabOTHUKaMHU OpraHa UCTIOJHUTENBHOHM BIAacTH, pA0OTHUKAMHU UHBIX
rOCyJ1JapCTBEHHBIX OPTaHOB U OPraHOB MECTHOI'O CaMOyIIpaBJIeHHs,
OpraHU3alMsaMHU U IpaxJaHaMu

8.1. [IlopydyeHHs H yKa3aHHs CHCHUAIUCTY JAlOTCS  HEMOCPEACTBEHHBIM
PYKOBOJAMTEIIEM, BBIIIECTOSIINM PYKOBOAUTENIEM B YCTHOM WJIM NUCBMEHHOHW (opMme 1O
BOIIPOCAM, OTHOCSIHIUMCS K JOJDKHOCTHBIM OOS3aHHOCTSIM CIIELIMAIMCTA.

8.2. B uensix MCNoNHeHHUs MODKHOCTHBIX OOS3aHHOCTEH U TOpy4YeHUN CrenranvcT
BIlpaBe 00palmaThes K ApyruM paboTHUKAM OpraHa UCIOJIHUTEIbHOM B1acTH, pabOTHUKAM
HHBIX FOCYJapCTBEHHBIX OPraHoOB, OPraHOB MECTHOIO CaMOYINpaBJIeHHs, K [paXkIaHaM H B
OpraHu3aLyy.

8.3. Cneumanuct BIpaBe B YCTHOH (opme AaBaTh Pa3bACHEHUS [0 BOIPOCaM,
OTHOCSAILIMMCS K €ro JIOJDKHOCTHBIM OOS3aHHOCTSIM, B OTBET Ha oOpalleHusi K HeMy
pabOTHUKOB IroCyAapCTBEHHBIX OPTaHOB M OPraHOB MECTHOT'O CaMOyIIPaB/IEHHUS.

8.4. CpneurangucT BNpaBe B YCTHOM QopMe INaBaTh PazBACHEHMS 10 BONpocam,
OTHOCHIMMCA K €U0 HOOJPKHOCTHEM OBABAaHHOCTAM, MPEeNCTaBUTENAM OPTaHU3aunm u
TpaxiaHaM

(no ceoemy YCMOTPeHUIO mmMbo 1o NOPYYHeHMID HeloCpedCTBeHHOTO
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PYKOBOIOUTEJIA, BBRUWECTCANLESITO pyKOBOHMT@ﬂH)

8.5. CocuManucT BIpaBe MPEeAIOXKHTh HCIIONIHTENIO MO JOKYMEHTY B paboyeMm
NOpsiJIKe PEelIUTh BONPOC O €r0 OT3bIBE, €C/IM TaKOH JOKYMEHT HJIM OTHACNbHBIC €ro
TIOJIOKEHUS HE COOTBETCTBYIOT (helepalbHOMY, OOJIACTHOMY 3aKOHOAATEIbCTBY H/MIIH
npaBuiamM opOpMIICHUS TOKYMEHTOB.

8.6. Ha mepuon cBoero BpeMEHHOro OTCYTCTBHs (B TOM YHCJIE KOMaHIUPOBKa,
OTIYCK) CrelHaMcT 00s3aH NepeJaTh Bce MaTepualibl B MHPOPMALMIO, HEOOXOAUMBIE
JUIsl BBIIOJHEHHS! JOJDKHOCTHBIX 00s3aHHOCTEH MO HACTOALIEMY perfiaMeHTy, pabOTHHKY,
BpPeMEHHO MCIIONHSIOLIeMY ero o0s3aHHOCTH, TUO0 HEMOCPEACTBEHHOMY PYKOBOIUTEITIO.

8.7. Cnenmanuct o00s3aH BPEMEHHO BBINOJHATh OTAEJNbHBIE JODKHOCTHEIE
00513aHHOCTH OTCYTCTBYIOIIETO pabOTHUKA CTPYKTYPHOrO MOAPA3AEIECHUs B COOTBETCTBUH
C TIOpy4YeHHEM HeNoCpPeICTBEHHOI'O PYKOBOAUTENS.

9. Hepequb roCyapCTBCHHBIX YCIIYT, OKa3blBa€MbIX I'PAXAAaHAM H OpPraHHu3alHiaM

CneunasnmucT

{HpeﬂOCT&BﬂHeT rpaxiaHaM 1 OpraHuszaurAM Ccrenyloume

ToCYHapoTBeHHRe yornyru: l...; 2...; 3... ubO He NpeloCcCTaBlAaAeT
TOCYHNAPCTBEHHLIX YOJIYD TpaxiaHaM U OPTAaHM3AUMAM)

10. I'Tokazarenn 3G HeKTHBHOCTH U pe3yIbTaTUBHOCTH
npodeccuoHaIbHOH CIIy)kKeOHOU IeATeIbHOCTU CIEeIIUAJIUCTa

[TokazaTensmMu  5Q(eKTUBHOCTM M  pe3yJbTaTHUBHOCTH  IPOQECCHOHAILHON
CIIY>X€OHOH [eATEeNBbHOCTH CIELHAIUCTA SBIAIOTCA:

10.1. CBOECBpPEMEHHOCTh M TOJIHOTA PacCMOTPEeHHMsl OOpallleHHI roCyaapCTBEHHBIX
OpTraHOB, OPraHOB MECTHOT'O CaMOYMpaBleHHs, OpraHu3alliid, rpaXJaH U NOATNOTOBKH
IIPOEKTOB OTBETOB HA HHUX.

10.2. OtcyTrcTBHE B AHAJIMTHYECKMX M HHBIX MaTepUanaxX, IOAIOTOBIIEHHBIX
CHEHAINCTOM, YCTapeBIlIeH, HEPOBEPEHHOM MJIM UCKaXKEHHOW UH(POPMALIUH.

10.3. OtcyrcTBUE (PaKTOB yTpaThl AOKYMEHTOB M MaTepUaNIOB, IOCTYIMBIIMUX
CMELUAJIMCTY Ha UCIOJHEHUE, XPaHCHUE.

10.4. OtcyrcTBHE (PakTOB mpomycka (cpbiBa) CPOKOB MCIIONHEHUS M0 JIOKyMEHTaM
(mopy4eHHUsIM), KOTOpblEe YCTAHOBJCHbI (efiepajbHbIM 3aKOHOM WM HOPMaTUBHBIM
IpaBOBbIM akKToM JleHuWHTrpaackoil 00JacTH, HACTOSILUM JOOKHOCTHBIM pErIaMeHTOM,
HEMOCPEACTBEHHBIM PYKOBOJUTEJIEM, BBIIIECTOSIIUM PYKOBOJAUTEIIEM.

10.5. OrcytrcTBUe (akTOB mnpolrycka 0e3 yBaXUTEJIbHOM IIPUYMHBI 3aceJaHuit
KOMHCCHM M MHBIX KOJUICTHAJIBHBIX OPraHOB, MHBIX MEPONPUSATUH, B KOTOPBIX
CrielManncTy ObLIO MOPYUYEHO NPUHATE YYacTHUE.

10.6. KayecrBo BbpInONHEHHOH paboThl (OTCYTCTBHE MpPOUEAYPHBIX HapylIeHHH,
MOJIFOTOBKA  JOKYMEHTOB, MaTepualioB B COOTBETCTBUU C  YCTAaHOBJIEHHBIMU
TpeOOBaHUSIMH, IIOJIHOE U JIOTHYHOE W3JNOXKEHHE MaTepHana, OPHIUYECKH T'paMOTHOE
COCTaBJIEHUE JOKYMEHTA).

10.7. OrBercTseHHOCTb (MCIOJHEHHE O005I3aHHOCTeH B CPOK C MHHHUMYMOM
KOHTPOJIS ).
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10.8. CaMOCTOATENBHOCTE (CHOCOOHOCTD BBIMOJHATE 3aaHus 0e3 JOMONHUTEIBHBIX
yKa3aHUil).
10.9. JucuumiuHa (cobmoneHne ciIy)xeO0HOro pacropsiika).

10.10. IlpodeccuonanpHas KOMIETEHTHOCTE.
10.11.

(nHele nokazarTenm »QPeKTUMBHOCTM M Pe3YJETATUBHOCTH
npodeccuoHansHOM CnyXeOHOM HedTellbHOCTU CleuManncTa)

<1> TpeboBaHus K YpOBHIO 0Opa30BaHHUs YKa3blBalOTCd B COOTBETCTBUHU C
TpeOoBaHMsIMH uacTeil 4 U 5 ctateu 12 degepanbHoro 3axona ot 27 urons 2004 roxa
Ne 79-03 «O rocygapcTBedHoM rpakaaHcKom ciyxbe Poccuiickoit ®enepannm».

<2> TpeboBaHUsl K CTaXy YKa3bIBAIOTCSI B COOTBETCTBUU C TPeOOBAHUSAMU CTAaThU 14
obnacTHOro 3akoHa oT 25 ¢despang 2005 roga Ne 11-03 «O npaBOBOM peryiaupoBaHUH
rOCYAapCTBEHHOM Ipa)(IaHCKOM ciy>05! JIeHMHTpaAcKol obmacThy.

<3> Ob6mepoccuiickuil KnaccugpukaTop cnenuaipHocTedl no obpazosanuto. OK
009-2016, puHATHIN ¥ BBEJleHHLIN B AcHCTBUE NMpUKa3oM | oCyapCTBEHHOr0 KOMHUTETa
Poccuiickoii Pesepali IO CTangapTH3alHdd U MeTposiorud oT 8§ nekabpst 2016 roaa
No 2007-cT, muin IeHCTBOBABUIMK /10 €0 BBeJICHUS aHAJIOTMYHBIM [TPABOBOU aKT.

<4> VYka3pIBaeTCs, €CJIH CHENUAIUCT sBIseTcs pPAOOTHUKOM CTPYKTYPHOI'O
noJipas/ielieHusl OpraHa UCMOJIHUTENbHON BIIacTH;

<5> CnopaBOYHHK KBAJIM(PHUKAIMOHHBIX TpeOOBaHMM K  CHIELHANBHOCTIM,
HanpaBJICHUSIM MOATOTOBKH, 3HAHUSIM U YMEHHUSAM, KOTOpblE HeOOXOANMBI AJIs 3aMelICHHUs
NO/DKHOCTEM TIOCYIapCTBEHHOM TIpa)IaHCKOH chlyxObl ¢ yderom oQiacty U Buaad
npodeccHOHAIBHON ~ CIy)XeOHOW ~ JeATeIBbHOCTH  TOCYNAapCTBEHHBIX  IPaX{HaHCKUX
CITy>KalluX, [IOJIrOTOBJICHHbIH MUHUCTEPCTBOM TPY/Aa U COLIMAJIBHOM 3a1UThI Poccuiickon
Qenepaunu
(http://www.rosmintrud.ru/ministry/programms/gossluzhba/16/1/spravochnik kvalifikatci
onnvh_trebovanij_17.04.2017.pdf).

[Tpunoxenue 2
K IIpHKa3y anrapara
['y6epnatopa u [IpaBurenscrBa
JlenuHrpaackoi obnactu
oT 28.09.2015 Ne 01-02/9

IMPUMEPHBINI JOJDKHOCTHOM PETJIAMEHT
TOCYJAPCTBEHHOI'O I'PAXKJIAHCKOI'O CJYKAILEIO OPTAHA
HCHOJIHUTEJBHOM BJIACTHU JEHUHI'PAJICKOU OBJIACTH -
PYKOBOJIHUTEJIS CTPYKTYPHOI'O IIOJIPA3JIEJIEHUSA

«YTBEPXIAI»



PYKOBOIUTEIE
opTaHa HCNOJHUTESbHON BIIacTu
JleHMHTPAOCKON 0ONnacTu

noAnmcE n.0., Sammnmsa
«_ » 20 rTona

IOOIDKHOCTHOW PEIIAMEHRT

(MOJHOe HaMMEeHOBaHMe IOJDKHOCTM TRaXIaHCKOTO CIyXamero
B pPOOUTEJIBHOM MNafexe)

(MoJIHOE HAMMEeHOBAaHMeEe INOJIKHOCTM TPaxIaHCKOTO ClIyXalero
B UMEHUTEJILHOM [alexe )

(nanee - HadajabHuk CI, CTPYKTYpHOE [NOOpa3lnesieHMe, OpraH MCIONHUTENbHON
BIACTU} ABJIAETCH TOCYNAapCTBeHHBIM TpaxfaHcKuM  onyxamnuM  JIeHMHTpancKon
ofnacTu.

B CoOOTBETCTEMM C PeecTpoM HOJKHOCTEN POCYNEAPCTBEHHON IPakIaHCKON CIyXOb!

JIeHMHTPAaOCKOM OOJacTy LOJIKHOCTD
(HaMMeHOBAaHME IOOXHOCTU TPaxkIaHCKOTO CHAYXalero

B cooTBeTCTBUM C Peecrpowm)

OTHOCUTCHA K KaTeropuMn «PyxkoBoourTern» TpYINIe .

(pHIcweM/TraBHel/ Benyuen
{8 coorBeTCTBUMM < PeecTpom) |}

1. KpanupuraumoHHee TpefoBaHMUA

1.1. Brcuwee ofpazoBaHue

(I pyKOBOIMUTENeH BHICIEN M TINaBHOM DPyril

OOJDKHOCTEN TPpaxbaHCKoN CiayxObl YKa3HBASTCHA
HanMuue BRICHEro oBpasoBaHMA He HUXe

YPOBHA CHeUManmurTeTa, MaTucTpaTypsl <62 )

1.2. He meree JeT CTaxa TOCYINapCTBEeHHOW TPAXOAHCKOM CITYXOB WM
ner craxa paboTH 10 CNeuManeHOCTM, HaNpPabBJIeHMIO NOATOTOBRKM <7>.
1.3. ’

(HauMeHOBAHME COOTBEeTCTBYOIIMX YPOBHK 00pasoBaHMsa
KOHKPETHOW CNeuuasbHOCTY, KOHKpeTHOTO HaNpabBJIeHWA IMOATOTOBKU MO0
HauMMeHOBaHMe YKPYIHEeHHONW Ipyrne uiu obtnacTu ofpazoBaHmA
coTJlacHe kiaaccudukaropy <8>)
NnoOTBepXaaeMsie NUIIOMOM

(VKABBBASTCA ANAOM, OOOTBERXRAANUMNI NoJyydeHue oOpasoBaHuA,
VKABAHHOTO B NyHKTe 1.1, VYPOBHA M KBANMUQMKaUMM: OUILIIOM
Hakarnaspa, CleuManmucTa, MarucrTpa)

1.4. 3nanus:

Koncruryuun Pocculickoin @enepauuu;

denepanpHoro 3akoHa 0T 6 OKTAOPs 1999 rona Ne 184-®3 «O6 o0mKX NpUHIMIIAX
OpraHu3allii 3aKOHOJATENbHBIX (MPEACTaBUTENbHLIX) WU MCIOIHUTENBHBIX OpraHoB
rocyapcTBeHHOM BitacT cyobekroB Poccuiickoit ®enepauumn»;

denepanpHoro 3akona ot 6 okTa6ps 2003 roga Ne 131-P3 «O6 o6muMx MpUHLIKIIAX
OpraHu3alli MECTHOTo caMoynpasieHus B Poccurickoit Geaepauuny;

®enepanpHoro 3akoHa ot 2 Mas 2006 roma Ne 59-@3 «O nopsiike pacCMOTPEHHS
oOpawenuii rpaxian Poccuiickoit Penepaiinmy;

OenepanbHOro 3akoHa oT 25 aekadps 2008 roga Ne 273-D3 «O npoTtuBoaecTBUU
KOpPYINLUHWW» ¥ MHBIX HOPMATUBHBIX MPaBOBBIX akToB Poccuiickodt @epepanuu u
JlennHrpanckoi obnactu B cepe NpoTUBOASHCTBUS KOPPYNLIMH;

PenepaneHoro 3akoHa ot 27 wurons 2006 roma Ne 149-d3 «O6 undopmauuwu,
MH(POPMALIMOHHBIX TEXHOJIOTHSX U O 3allliTe HH(GOPMaLHny,
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®enepansHoro 3akoHa ot 27 wrons 2006 roma Ne 152-®3 «O mepcoHalBHBIX
JaHHBIX»;

®enepanpHoro 3akoHa or 6 ampens 2011 roga Ne 63-03 «O6 3/1eKTpoHHOH
HOATHCHY;

nocranosneHus IIpasurensctBa Poccuiickoit @enepanuu ot 21 mapra 2012 roga
Ne 211 «O6 yrBepkacHMU IepeyuHs Mep, HalmpaBJeHHBIX Ha oOecrieyeHHe BBITIOJHEHHS
00513aHHOCTEH, IIpeLyCcMOTpeHHBIX PeaepallbHBIM 3aKOHOM «O MepCOHANBHEBIX TaHHBIX» U
[IPUHATHIMA B COOTBETCTBHHU C HAM HOPMAaTHUBHBIMHU I[IPABOBBIMU aKTaMH, ONEpPaTOpaMHy,
ABJISIOIIAMMUCS TOCYIapCTBEHHBIMY WIIM MyHHULUITAJILHBIMA OpraHaM#»;

noctanosnenus IIpaBurensctBa Poccuiickoll denepanuu ot 15 centabps 2008 rona
Ne 687 «O6 yrepxuenun IlonoxeHuss o6 ocoOeHHOCTSIX 00pabOTKM NEPCOHATBHBIX
JAHHBIX, OCYIIECTBIIAEMON 0e3 UCIOJb30BaHUA CPELCTB ABTOMATU3ALUN,

3aKoHozaTeabcTBa Poccuiickoit Penepauv 0 TIOCYyAapCTBEHHOH TI'pakKIaHCKOH
ciyx6e Poccuiickoit @ejiepanun;

Ycraa JlenuHrpaackoit o0n1acTy;

obnactHoro 3akoHa ot 11 mexabps 2007 roma Ne 174-03 «O mnpaBoBBIX aKTax
JlenwHrpaackoil o0IacTm»;

HOJOXXEHHS 00 OpraHe UCMOJIHUTENbHON BIIACTH;

ITOJIOXKEHUS O CTPYKTYPHOM IOAPA3AECIIEHUH;

noctaHosinenus ['yOepuatopa Jlenunrpaackoit obnactu ot 17 smsaps 2014 roga
Ne 1-nr «O pa3paboTke U YTBEPXKJEHUU MOJIOKEHUW O CTPYKTYPHBLIX lOApa3feNeHusIx
OpraHOB MCIIOJIHUTEILHOU BiacTh JIGHWHIpaJCcKOM 00J1acTH, JOJDKHOCTHBIX PErIaMeHTOB
rOCyIapCTBEHHBIX TPXIaHCKUX ciiyxamuX JIeHHHTpaackoi o0JacTé M JOJDKHOCTHBIX
HHCTPYKUUI paOOTHUKOB OpraHOB HCHONHHUTENIRHOM BJAacTH JleHHMHrpaiackoi obmnactd,
3aMeIAloIUX ~ JOJDKHOCTH, HE  SIBJISIOUIMECS  JOJDKHOCTAMHM — I'OCYNapCTBEHHOH
rpaxgaHckoil cnmyxObl  JleHuHrpagckod o0yiacTM, U O BHECEHHH H3MEHEHHMH B
nocranoBienue ['ybepHatopa Jlennnrpaackout obnactu ot 19 uions 2010 roma Ne 57-nir
«O [enerMpoBaHUM MOJIHOMOYMH IIpeicCTaBUTENsl HaHUMarels M OCYLIECTBICHUU
GyHKUMi paboTonaresns B OpraHax UCMOJHUTENbHOU BiacTy JIeHuHrpaacko#l obsacty U B
amnmnapaTax MUPOBBIX cylel JleHuHrpaackol obiacTu;

Pernamenra [IpaButensctBa JIeHuHrpaackoit obnacry;

Konekca >THkM W cayxeOHOro IMOBEJEHHS TI'OCYJIapPCTBEHHBIX [IPaXXJIaHCKUX
cnyxamux JleHuHrpaackou obacTy;

MHCTpyKUMH 1O JeJONpPOM3BOACTBY B OpraHax MCHOJHUTENBHONH BIAcTH
Jlenunrpaackoit o0nacTy;

cityebHoro pacnopsijika B AAMUHMCTpauun JIeHHHrpajckol obiiacty;

Nopsi/ika TEXHHYECKOro o0ecneueHus U OpraHu3alMM COBEIAaHWH, 3acelaHvi u
UHBIX ~ MEpDOIPHMATHH ¢  HCHOJIB30BAaHMEM  CHUCTEMBl  BUJEOKOH(DEpeHUCBA3H
AJjMuHucTpanuu JIeHuHrpaackou odractu;

;
(MHBIE TIPABOBHE AKTH, BHaHME KOTOPHIX B COOTBETCTBUM CO CIOPaABOUHUKOM <9>
HeoOXoOMMO IJia MCNOJHEeHMS OOA3AHHOCTEeM Mo IOJKHOCTU B 2AaBUCUMMOCTH
or ofbylacTy M BMOa OeATeNbHOCTHK)

BO3MOXHOCTEM M OCOOEHHOCTEH NpPUMEHEHHS COBPEMEHHBIX HWH()OPMAUUOHHO-
KOMMYHHUKaUHUOHHBIX TEXHOJIOTHH B OpraHe UCIOJHUTEILHON BIACTH.
1.5. Y™Menus:
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IIPUHSITHS ¥ OPTaHU3allMH BBINIONHEHHs yIIpaBIeHYECKUX PELICHHH,

yIpaBieHUsA IEPCOHATOM;

yOIUYHBIX BBICTYIIJICHUN;

BEJCHUS JICJIOBBIX NIEPErOBOPOB;

NpeayIpeXaeHUsT W paspemieHus MpoOJeMHBIX CUTyalluil, MPUBOAAIIUX K
KOH(MIUKTY HHTEPECOB;

CHCTEMAaTH3alHH U aHAIN3a HHPOpMAaIIHH;

IIPOEKTHOT0 MeToa padOoThl U KaJeHJapHOIro IUIaHUPOBAHU;

paboTEl ¢ TEXHWYECKHM U TMPOTpaMMHBIM 0OecliedeHHeM aBTOMAaTU3MpPOBAHHOIO
paboyero Mecra (APM), B ToM uucie paGoTbl B ONEpaUUOHHON CHCTEME CeMeHCTBa
Windows, B TexctoBoM penaktope Microsoft Office Word, ¢ TaGiau4HBIM poLECCOPOM
Microsoft Office Excel; ¢ mouroseiM kineHtom TtHna «QOutlook», mnoaroroBku
npe3enTaluii ¢ npuMenenuem npuoxenus Microsoft Office Power Point;

paboThl B Ka4ecTBe I10JIb30BATENs B MH(QOPMALIMOHHBIX CUCTEMAX, IPUMEHAEMBIX B
opraHe HCHOJHHATEIbHOW BJIACTH, B TOM 4HCIEe B CHCTEMAax DJIEKTPOHHOIO
IOKyMEeHTOo0b0poTa, B UH(OPMaMOHHO-ITPAaBOBBIX cucreMax «["apaHTy,
«Koncynerantllmocy, «Komekcy», MHGOpMalHOHHO-TCIEKOMMYHHUKAIMOHHBIX CETAX, B
TOoM uncie ceTu «MHTepHET;

HCTOJb30BaHUsl KOIUPOBAJILHOM TEXHUKH, CPEACTB Tele(OHHOH M (QaKkCHMHUIBHON
CBSI3H;

(Hele yMeHMd, ofnajaHue KOTOPBIMM B COOTBETCTBMM CO ClHPaBOYHMKOM <9
HeOBXOIMMO ONS MUCHOOJNHEeHUA OBA2aHHOCTEeM 10 NOJDKHOOTH
B zaBuCUMOCTHM 0T OBNacTy M BUIA LeSTeNBHOCTH)

2. JIomKHOCTHBIE 00S13aHHOCTH

B nemsix peanuzanuu NMoiHOMOYHMH W (QYHKUUN OpraHa HCIIOJIHUTENBHOH BIIACTH,
MPEIyCMOTPEHHBIX TOJIOXKEHHeM 00 oOpraHe HCIOJHUTENBHON BIIACTH, a TaKXe B
COOTBETCTBHH C MOJIOKEHUEM O CTPYKTYPHOM mnojpazaeieHuu HadanbHUK CIT obs3an:

2.1. OcyecTBasTh pyKOBOACTBO CTPYKTYPHBIM ITOApa3ie/IiEeHUEM, B TOM YHUCJIE:

2.1.1. OcymiecTBiATs TEKyllee H IMEePCHEeKTUBHOE IUIAHHUPOBAaHHUE JEATEIBbHOCTH
CTPYKTYPHOTO IOJAPA3AEIICHHUS.

2.1.2. Pacnpenenars MarTepualbl, TOpY4YeHHUs, 3aJaHUs U JOKYMEHTBl i
HCIIOJIHEHUSI MeX1y pabOTHUKAMHU CTPYKTYPHOIO MOJpa3/eIeHus.

2.1.3. KoHrponupoBarh UCHOJHEHHE Pa0OTHHUKAMH CTPYKTYPHOI'O IOApa3/ie/ICHUS
UX JTOJDKHOCTHBIX OOSI3aHHOCTEeH, B TOM YHCJIe UCIOJIHEHHE JOKYMEHTOB IO KayecTBY H
CpoKaM, [MOCCIICHUE 3acellaHud KoJUIeTHANbHBIX OpraHoB, COOJIIOLEHHE CyX)eOHOoro
pacropsiJika ¥ HpaBHil [10XKapHOU 0€30MacHOCTH B NOMEILEHHUSX.

2.2. IloaroTaBnuBarh M NPENCTaBIATh HEOCPEJCTBEHHOMY PYKOBOAMTEIIO MPOEKT
NOJIOXKEHUST O CTPYKTYPHOM MOIPAa3[EIeHUHM U NPOEKThbl JOJKHOCTHBIX PpEerjiaMeHTOB
rOCYJApCTBEHHBIX TPAXKIAHCKHUX CIYXKAIIUX CTPYKTYPHOTO IOJpAa3felieHus, IPOCSKThI
JNOJDKHOCTHBIX ~ MHCTPYKUMH  pabOTHUKOB  CTPYKTYpHOro  mojpaszmeneHus <10>,
obecneunBaTh UX CBOEBPEMEHHYIO KOPPEKTHPOBKY U COTJIacOBaHUE.

2.3. AHanu3MpoBaTh JEATEIBHOCTh CTPYKTYPHOTO TMOApPAa3AeiCHHSI C LEILIO
[10CJIEYIOLIEr0 YCTPpaHEH s BBIABICHHBIX HEIOCTATKOB U COBEPILICHCTBOBaHUS PaboThI.
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2.4. BHOCHTH HENOCpPeACTBEHHOMY DPYKOBOJUTEIIO MNPEUIOKEHHS O IOOLIPEHHUH
pabOTHHUKOB CTPYKTYPHOTO NOApPa3AeIeHHs.

2.5. XopartalicTBOBaTh © Ha3HAYeHHU CJIY)XeOHOH TMpPOBEPKU B OTHOIIEHHHU
rOCY/IapCTBEHHBIX I'PAXKIAHCKUX CITYXKAIMX CTPYKTYPHOIO MOJApa3/eNieHus, IPUMeHeHUH
K HAM U CHSTUH C HUX JUCLUIUVIMHAPHBIX B3bICKAHHUH.

2.6. ObecneyuBarh BBLINONHEHHE CTPYKTYPHBIM TOJpasieneHueM (QyHKIUH,
Hpe1yCMOTPECHHBIX ITOJIOXCHHEM O CTPYKTYPHOM II0IPa3/IeIeHHH, B TOM YHCIIe:

2.6.1. H
(bYyHKUMSA CTPYKTYPHOTO NojpasnelieHusa, TNpeayCMOTpeHHas
MIONIOKEHMEM O CTPYKTYPHOM NOAPa3meNeHnn )
2.6.2 ;
(bYHKUMS CTPYKTYPHOTC Hopas3ldesieHuda, TMNpenyCcMOTpeHHAas
MOAOKEHMEM O CTPYKTYPHOM oOpa3fesieHun )
2.6.3. ;
(PYHKUMA CTPYKTYPHOTO MNOOPaRIeNeHM:d, NPefyCMOTPeHHAd
MOJIOXEHUEM O CTPYKTYPRHOM NOLpa3HesIeHNM )
2.6.4

(dYyHKUMA CTPYKTYPRHOTO NnofapasleseHus, NpelyCMOTpeHHas
OJOXeHeM ¢ CPTPYKTYPHOM NONPa3aaneHun )

2.7. BusupoBaTh JOKYMEHTHl TI0 BOMpOCaM, OTHOCSIUUMCS K QYHKUHAM
CTPYKTYPHOT'O NOAPA3/EeIeHuUs.

2.8. B COOTBETCTBUU C JOBEPEHHOCTHIO H(WJIHM) MO NOPYUYSHHUIO HENOCPENCTBEHHOIo
PYKOBOJUTENS, BBIIIECTOAIIEN0 PyKOBOAWTENS IPEACTaBIATE HMHTEPECHl  OpraHa
HCIIOJIHUTENBHOM  BJIaCTM B [OCYJApCTBEHHBIX  OpraHax, oOpraHax MECTHOIO
caMOYIIpaBiIeHusl U B OpraHU3aLMIX.

2.9. YuacTtBoBaTh B paboTe KOMUCCUN M HMHBIX KOJJIETHAJbHBIX OPraHoB, B COCTaB
KOTOphIX HadanbHUK CI1 BKJIIOUEH B COOTBETCTBUU C NPABOBBIM aKTOM JIEHMHIPaICKOM
objlacT WM  HalpaBIeH HENOCPEACTBEHHBIM  PYKOBOJIMTEJIEM,  BBILIECTOALIHMM
PYKOBOJMTENEM.

2.10. B cooTBeTCTBUM C TMOPYYEHUEM HENOCPEACTBEHHOIO pPYKOBOJIHTES,
BBILIECTOSIIIEr0 PYKOBOJUTESI OPraHU30BbIBATh MOATOTOBKY MaTepUdlloB K COBELUAHUM,
3acellaHusIM, UHBIM MEPOIIPUATUSIM M(MJIM) MPUHUMATh B HUX Y4acTHE, B TOM YHUCIIE BECTH
NEPErOBOPHI.

2.11. ToyHo M B CpOK BBINOJHATh YKa3aHUs U IOPYYEHUS HENOCPeICTBEHHOI'O
PYKOBOAUTEJIS, BEILIECTOSIIETr0 PYKOBOJUTES.

2.12. CobnrogaTs npaBuiia AeJIONPOU3BOJACTBA, B TOM YMCJjie HAAIeXKalUM 00pazom
YUUTHIBATH W XPAHUTh IIOJIy4eHHbIE Ha MCIOJHEHME JOKYMEHTBl U MaTepuaibl,
CBOEBpPEeMEHHO CAaBaTh X OTBETCTBEHHOMY 3a JIeJIONPOU3BOACTBO, a NPH yXOe B OTIIYCK,
yOBITHH B KOMaHIUPOBKY, B ClIydae OCTaBJICHUS [JIOJDKHOCTH - pabOTHUKY opraHa
UCIIOJIHUTEILHOM BI1aCTH, BpEMEHHO UCHONHsA0IIeMY 00s13aHHOCTH HavanbHuka CIL

2.13. Cob6momate HopMmbl Komekca 3THUKM M ClIyXeOHOTO  IMOBEICHHUsI
roCYJapCTBEHHBIX MPaKAaHCKUX caykawux JleHnHrpaackoi o0i1acT.

2.14. YBenoMmaTh NpeAcTaBUTENss HaHUMarenss 000 Bcex ciyvasx oOpaleHus K
HavyanbHUKy CIl kakux-mubo auL B LeNsSX CKIOHEHUS €ro K COBEPIICHHIO
KOPPYNIHOHHBIX NTPaBOHapyILIeHuH, 3a UCKITIOYeHUEeM CIIy4aeB, KOraa Mo JaHHbIM (akTam
IIPOBEAECHA WM IIPOBOAUTCA MPOBEPKA.

2.15. OruuThIBaThCA NEpE] HENOCPEACTBEHHBIM PYKOBOJMTENEM, BEHIIIECTOSIINM
pyKOBOAMTENIEM O pe3ylbTarax paboThl CTPYKTYPHOTO MOApazfejieHus, a TaKXe O
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pesynbrarax COOCTBEHHOM CiyKeOHON NeATeNnbHOCTH, B TOM YHCIE €XerofHo, ao 1
deBpasii roza, CIeXyIOIIEro 3a OTYETHBIM, MPEICTaBJIATh HENOCPEeJCTBEHHOMY
PYKOBOIHUTENIO OTYET O CBOCH NpodeccHoHaIbHON CiTyXeOHOH NesTeNbHOCTH.

2.16. Hagnexamum o06pa3oM HCIIONHATE 00S3aHHOCTH I'PaXKIaHCKOTO CJIyXKamero,
NpeAyCMOTPEHHBIE 3aKOHOAATENbCTBOM.

3. IlpaBa

Havansauk CII umeer npaso:

3.1. Ha peanu3aiuio yCTaHOBJIEHHBIX [JEHUCTBYIOIIMM 3aKOHOJATEIbCTBOM IIpaB
I'paXXJaHCKOI'0 CIIYXKalEero.

3.2. Ha rocynapcTBeHHbIE TapaHTHH, MPeNyCMOTpPEHHbIE (enepalbHbIMU 3aKOHAMHU
Y MHBIMH HOPMAaTUBHBIMU IIPaBOBBIMHU akTamH Poccuiickoi @enepaumu u JIeHUHrpaackoi
00J1acTH.

3.3. Ha nonyyeHue B YCTAHOBJICHHOM IIOpSAAKE OT IOCYJapCTBEHHBIX OpPraHOB,
OpraHoB MECTHOIO CaMOYMpaBeHUs, OpraHu3alui M IpaxaaH JOKYMEHTOB M HHOH
uHpOpMaIii, HeOOXOAUMOM ISl UCTIOTHEHUSI JOJDKHOCTHBIX 00SI3aHHOCTEH.

3.4. Jlocrtyma K perdoHaJbHBIM HH(POPMAILMOHHBIM cUcTeMaM JIeHuHrpajickon
obnactu, npaBoBeIM Oazam gaHHbIX THna «Komexcy, «Koncynasrantllmoc», «I'apanty,
pecypcaMm cetu «VHTepHeT» MmO BompocaM, OTHOCAIIMMCS K KOMIIETCHIMHM OpraHa
UCIOJMHHUTEILHOM BJIACTH, a TaKKe 3KOHOMHYECKMM, IIPaBOBBIM M OOLIECTBEHHO-
MIOJIMTUYECKHAM BOIIPOCaM.

3.5. BusupoBaTh JOKYMEHTHI 1O BOIpOCaM, OTHECEHHbIM K (QYHKUIHAM

CTPYKTYPHOTO NOAPA3AEICHHS.
3.6.

(uHpe npara HadaJsbHMka CII)
4. OTBETCTBEHHOCTD

Hauanpuuk CII HeceT ycTaHOBICHHYIO (elepalibHbIMU 3aKOHAMU OTBETCTBEHHOCTb:

4.1. 3a HapylIeHHe 3alPETOB, CBA3aHHBIX C TPAXIAHCKOHN cinyx00i, HecobmoaeHHe
OrpaHHYEHHH W  HEBBINOJHEHHE 00s3aTelbCTB, YCTAHOBIEHHBIX (elepanbHBIMU
3aKOHAMHU.

4.2. 3a HeucroJiHeHHe (HeHaaIexallee HCIoJIHEeHHE) JIOJDKHOCTHBIX 00s3aHHOCTEH.

4.3. 3a yTpaTy WK IOPUYY rOCyAapCTBEHHOrO UMYIeCTBa JIeHMHIpaaAcKo# obacTH,
KOTOpOe OBLIO MPeIOCTaBIeHO eMy U1 UCTIOJHEHUS JOMKHOCTHBIX O0sI3aHHOCTEH.

4.4. 3a mwnapyweHue HopM Kogekca 3THKH U ClyXeOHOro MOBEJEHUs
roCy/JapCTBEHHBIX TPaXJAHCKUX CyKalux JIeHMHrpajackou obacTu.

4.5. 3a HapylieHUe CPOKOB TMOJIOTOBKH [{OKYMEHTOB BO HCIIOJHEHHE MOPYYSHUM
Ilpesunenra Poccuiickonn ®enepauum, Ilpencenarens I[lpaButenbsctBa Poccuiickoit
®enepauuu u I'ybepraropa Jlennnrpaackoii obiacrtu.

4.6. 3a COCTOSIHUE aHTUKOPPYIUIMOHHOU pabOThI B CTPYKTYPHOM I10JIpa3ie/icHHH.
4.7. :

(MHas OTREeTCTREHHOCTL HavanbHMKa CII)

5. Ilepedens Borpocos, o kotopeiM HayanbHUK CII Bnpase
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WK 00513aH CaMOCTOSTEILHO [IpUHHUMAThL PCILICHU

5.1. Hauansuauk CIT 06s13aH caMocTOATeIbHO IPUHUMATE PELLISHNUS !

5.1.1. Tlo BompocaM, OTHOCSIIMMCS K QPYHKUMSM CTPYKTYPHOI'O IOJpa3ieeHus U
BXOIAIUMM B JOKHOCTHEIE 00s3aHHOCTH HayanbHuka CIT.

5.1.2. Ilo BompocaM HepBOOYEPETHOCTH BBIMOJIHEHUS NOJDKHOCTHBIX 00i3aHHOCTEH
B Ipejiesiax CPOKOB, YCTAaHOBIIEHHBIX HENOCPEICTBEHHLIM PYKOBOJAMTENIEM, BBILIECTOSIIUM

PYKOBOIUTETIEM, 7} cobmoieHus HOPM, yCTaHOBIE€HHBIX JeWCTBYIOLIUM
3aKOHOIATeILCTBOM.

5.1.3. Ilpu peanu3zauuu NOJHOMOYUH HiIeHAa KOMHUCCHH M HHOI'O KOJIJIETHaJIBHOTO
opraHa.

5.1.4. Ilo BompocamM oprasHu3alMy y4de€Ta U XpaHEHUs! IMepeJaHHbIX eMy Ha
HCIIOJIHEHHE TOKYMEHTOB U MaTepUaJloB.

5.1.5. O pacnpejesieHUd JOKYMEHTOB M IMOPYYEHHH [ HCIIOJIHEHHUS MEXAOy
pabOTHUKAaMM CTPYKTYPHOI'O ITOApa3Je/ICHHUs.

5.1.6. O cornacoBaHiH WM OTKJIOHEHHH MPOEKTOB JOKYMEHTOB, KOTOpbI€ ObLIH
Tpe/icTaBAeHbl pa0OTHUKAMHU CTPYKTYPHOIO IOApa3ieIeHHUs.

5.1.7. O npexacraBieHuu pabOTHUKAMU CTPYKTYPHOI'O NOJAPA3ACICHUsS YCTHBIX WIH
IIUCbMEHHBIX OOBSCHEHHMH B Cllyyae HEHCIONHEHHUs WIM HEHaUIeXKalllero HCIIOJHECHHMS

HMH AOJDKHOCTHBIX 00s13aHHOCTE.
5.1.8.

(vHBIE BONPOCH, N0 KOTOPBM HadaneHMK Cll o0a3aH CaMOCTOATENIbHO
NPpUHYMMATE PeleHud)

5.2. HauansHuk CIT B kayecTBe 4jieHA KOMUCCHHA M MHOIO KOJUIETMAJIBHOIO OpraHa
BIIpaBe Ha 3ace/laHUsIX TAaKOro OopraHa caMOCTOSATENbHO NMPHHUMATH pelleHHe IoJI0CoBaTh
«3a», KIPOTUB» UJIM «BO3JEPXKAJICA», a TAKKE BbICKA3bIBaTh CBOE MHEHHE, B TOM YHCIIE
3as8BIATh 0co0Oe MHEeHHEe B MUCHhMEHHOM (GopMe B COOTBETCTBHU C pPErJIaMEHTOM
(mopsigkoM) paboTbl KOMHCCHUH M MHOIO KOJIJIETHaIbHOTO OpraHa.

6. [lepeuens Bonpocos, no kotopeiM HavaneHUK CII Bpase
WM 00s13aH y4aCTBOBATE MPH MOATOTOBKE IPOSKTOB HOPMAaTHUBHBIX
[IPaBOBBIX aKTOB U MPOEKTOB peIICHUH

6.1. Hayanpuuk CIT o6s3aH ydacTBOBaTh B IOJATOTOBKE IPOEKTOB HOPMAaTHBHBIX
IPaBOBBIX aKTOB H MPOCKTOB peIIeHWH IO BOMpOCaM, OTHOCSAUIMMCA K (QYyHKIUAM
CTPYKTYPHOIO IOJpa3/ie/IeHHs.

6.2. HauaneHuk CII Bnpape yuacTBOBATE B NOATOTOBKE [POEKTOB HOPMaTMBHBIX
NpPaBOBBIX AKTOB 17 pewerun no VIHBEIM BOIpOCaM
(N0 CornacoBaHMI C HeNoCpenCTBeHHLM PYKOBOIMTEsIeM

Jamco Ge3 TAKOTO COJIAaCORAHUS)

7. Cpoku ¥ mpolielyphl IOATOTOBKH, PACCMOTPEHHS MPOSKTOB
pPELIEHUM, OPATOK COTJIaCOBAHUS U IPUHSITUS PeUIeHUHN
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7.1. O6ime CcpoKd U MNpoleAyphl TOATOTOBKM IOKYMEHTOB pETyJIHPYIOTCS
UucTpyKkupe#t mo Jeslonporu3BOACTBY B OpraHax UCMONHUTEIbHOH BlacTy JIEeHMHIpaaCKOM
obnactu.

7.2. B 1nensx IIOAI'OTOBKM, COIJJAaCOBAHUS W MNPUHATHS pEIIEHUM OpraHa
HCITOJIHUTENbHOM BiacTh HayanbHUK CIT 0bs13an:

7.2.1. OOecrnieynuTh IOATOTOBKY IpPOEKTa JOKYMEHTa M MpeNCTaBUTb €ro Ha
COrTacoBaHHe HEMOCPEACTBEHHOMY PYKOBOIUTEIIIO HE TIO3KE YeM 3a JBa pabo4uX IHA 10
HCTEYEHHs CPOKa MCITOJHEHHMS [0 TOMY JOKYMEHTY, KOTOPbIH yCTaHOBIIEH (elepalbHbIM
3aKOHOM HJIM HOPMATHBHBIM IIPABOBBIM aKTOM JIEeHUHIpajcKod o0sacTd, JUOO HHOIO
CpOKa,  YCTAHOBIIEHHOTO  HENOCPENCTBEHHLIM  DPYKOBOIUTENIEM,  BBIIIECTOSILIHNM
PYKOBOJIMTEIIEM.

7.2.2. llocnme  cormacoBaHusi  IpOeKTa  JOKYMEHTa  HEMOCPEACTBEHHBIM
PYKOBOIHTEIEM HE3aMEUIUTEIBHO CaThb IIPOCKT JOKYMEHTa OTBETCTBEHHOMY 3a
JIEJIONPOM3BOACTBO WK 110 IIOPYYEHHUIO HENOCPEACTBEHHOIO PYyKOBOIUTEINS JIMYHO
NpeCTaBUTh TMPOEKT [JOKYMEHTa Ha paccMOTpeHue (IOANMCAHME) BbIIIECTOSUIEMY
PYKOBOJMTEIO.

8. ITopsinok cityxxebHoro B3aumozneiicTeus Hadanbauka CIT ¢ nqpyrumu
pabOTHHKaMHU OpraHa UCIIOJHUTENbHOM BIACTH, PAGOTHMKAMM HHBIX
roCyAapCTBEHHBIX OPraHOB U OpPraHOB MECTHOIO CaMOYIIpaBJIeHus,
OpraHU3alUsIMU U FpaXkAaHaMH

8.1. Ilopyuenuss u ykazanuss HauaneHuky ClI parorcsd HeNocpeACTBEHHBIM
PYKOBOWMTENIEM, BBIIIECTOSIIMM PyKOBOAUTENEM B YCTHOW WJM NHMCbMEHHOH (opMe 1o
BOIIPOCAaM, OTHOCSILIIUMCS K JOJDKHOCTHBIM 00si3aHHOCTAM HadanbHuka ClI.

8.2. B nensx MCHOJHEHUS JOJDKHOCTHBIX 00A3aHHOCTEH U NOPYYEeHHH HavallbHUK
CIl BnpaBe oOpawmarbcs K ApyruM pab0OTHHMKaM oOpraHa MCIOJIHUTENbHOM BJIACTH,
paOOTHUKAaM MHBIX I'OCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYINPAaBIIEHHS, K
rpaxciaiaM U B OpraHu3aluH.

8.3. Havanenux CII Brnpase B ycTHOH (hopMe AaBarb pasbsCHEHHs 10 BOIIpOCaM,
OTHOCSALIMMCS K €ro JOJDKHOCTHBIM O0s3aHHOCTSIM, B OTBET Ha OOpallleHHus K HeMmy

pa6OTHHKOBTOCYﬂapCTBeHHBD(OpFaHOBIIOpFaHOB]MECTHOHDCaMopraBHeHHH.
8.4. Hawanenurx CIl Bopase B yCTHOM ¢opMe HaBaTk PAaZBACHEHUA IO BOMOpOCaM,
OTHOCAWVMCS K eT0 JOOJXHOCTHEM OOSSaHHOCTAM, NPelCTaBUTENAM OpTaHU3aluui U
TpaxiaHam

(o cepoeMy YCMOTPEeHMK JMo [0 [OPYHEeHMIO HEeNOCpeOoTBEeHHOTO
PYKOBOOMTENA, BHUGCTOANETD PYKOBOIMTEIA)

8.5. HauanpHuk CII BopaBe npemioxuTh UCHOJHUTENIO I10 JOKYMEHTY B paboueM
MOPSIIKE PELIMTh BONPOC O €ro OT3bIBE, €CJIM TaKOH JOKYMEHT MJIM OTJENbHbIE ero
TIOJIOXKEHUSI HE COOTBETCTBYIOT (eaepanbHOMYy, OO0JaCTHOMY 3aKOHOJATENbCTBY H/HIIN
npaBuiaM 0GopMIIEHUS! JOKYMEHTOB.

8.6. Ha mepuoa cBoero BpeMEHHOI'O OTCYTCTBHS (B TOM YHCIIE KOMaHJMPOBKa,
otnyck) HauaabHuK CII 00s13aH mepenath Bce MaTepHalibl U HHPOpMaLUIO, He0OOXOIUMbIE
JUIsl BBIMOJIHEHHUSI JOJDKHOCTHBIX 00s13aHHOCTEH MO0 HACTOSLLEMY periaMeHTy, paboTHHUKY,

BpPCMCHHO UCIIOJIHAKOIICMY €TI0 00s13aHHOCTH.
8.7. HauanpHuxk CII o0sa3aH BpeMEHHO BBIIOJHATE OTHEJIBHBIE HOJIKHOCTHBE
00A3aHHOCTH OTCYTCTBYOUETO paboTHNKA CTPYKTYPHOTO rnoppasneseHns



16

(nHOE CTRPYKTYPHOg nopasielieHle OopraHa NCTIOJIHUT &I HOW BJIACTH )
B CoOTBeTCTBUN C ropydeHmueM HelNOoCpPelCTBeHHOT'O RYKOBOAMTEN A, BRUeCTOANeroc
PYROBOOMTEIIA.

9. [lepedeHb rocyJapCTBEHHBIX YCIYT, OKa3bIBaEMBIX I'PaXKJaHaM U OpraHu3aluusM

HavyanoHumk CII

(mpegocTapigeT TPaXIaHaAM M OpTaHMsaluaM cilenyoume

rocymapcTBeHHREe yonyrm: 1...; 2...; 3... jgubB0o Heé NpenocTaBlder
TOCYOAPCTREHHBIX YCJIYD DpaxmaHaM M oOpraHMB3aumaMm)

10. I'lokazarenu 3hheKTUBHOCTH U Pe3yIbTaTUBHOCTH
1pohecCHOHATBHOM CTyXeOHOM neaTenbHOoCTH HavanpHuka CI1

[TokasatensMud  3(QGEKTUBHOCTM W pe3yNbTaTUBHOCTH  NpodecCHOHaNbHON
cimyxebHoi nearenbHoct HavuanbHuka ClI sBasioTcs:

10.1. OrcyTcTBHE HapylmIeHHW IpPM BBINOJHEHUHW (YHKIMH, BO3JOXXEHHBIX Ha
CTPYKTYpHOE TOJpa3JiejieHHe B COOTBETCTBMU C IIOJOXEHHEM O CIPYKTYPHOM
MoApa3AeICHUMN.

10.2. BeinosiHeHue 3ajad CTPYKTYPHOrO IOJPA3felIeHUss B COOTBETCTBHHU C
3a/1aHHBIMHA 00bEMaMU U CPOKaMH MCIIOJIHEHHUS.

10.3. Hamuuue axTyaJbHBIX JIOJDKHOCTHBIX  PErjiaMeHTOB, JOJDKHOCTHBIX
HHCTpYKUMM <10> paOOTHUKOB CTPYKTYPHOIO MOJpa3AeNeHUsT U TIOJIOKEHHS O
CTPYKTYPHOM MOJIpa3iciIicHUH.

10.4. OtcyTcTBHE B aHaJIUTHYECKUX M UHBIX MaTepuanax, IOATIOTOBICHHBIX
HayanpHUKOM CII, cTpyKTypHBIM NOJpa3iesieHHeM, yCTapeBIIEH, HEIIPOBEPEHHOW WU
HUCKaXXeHHOU HH(pOpPMAIIHH.

10.5. OtcyrcTBHEe (aKTOB yTpaThl JOKYMEHTOB W MAaTEpHalIOB, IOCTYIHBIIUX
HagapHUKY CIT Ha McroJiHeHUue, XpaHeHuUe.

10.6. OtcyrcTBUEe (PaKTOB MpoOIycKa (CpbiBa) CPOKOB MCIIOIHEHHUS 110 JOKYMEHTaM
(mopydeHHsIM), KOTOpBIC YCTaHOBJICHBI (efepalbHbIM 3aKOHOM HJIH HOPMaTHBHBIM
IpaBoOBBIM aKkTOM JIeHUHrpajckod o00JiacTH, HAaCTOSILUAM JOJDKHOCTHBIM PpErjiaMeHTOM,
HEMOCPEACTBEHHBIM PYKOBOJIUTENICM, BBILIECTOSLIMM PYKOBOJAUTENIEM.

10.7. OrcyrcTBUe (aKTOB Mpornycka 03 yBaXUTENbHOW IPUYMHBI 3acedaHuit
KOMHUCCHUN U UHBIX KOJUIEIHAIbHBIX OPIaHOB, MHBIX MEPOIIPUATHH, B KOTOPBIX HAYAJIBHUKY
CIl, paboTHUKaM CTPYKTYPHOTO noApaseseHus ObII0 IOPYUEHO MPHUHSTh Y4aCTHE.

10.8. KadecTBO BBINOJHEHHOM paboThl (OTCYTCTBHE INpPOLENYPHBIX HapylIeHUH,
MNOArOTOBKa  JOKYMEHTOB, MaTepuajoB B  COOTBETCTBUHM C  YCTaHOBJICHHBIMU
TpeOOBaHUAMH, TOJIHOE U JIOTMYHOE H3JIOKEHHE MaTepuana, FOPUIAYECKH T'PaMOTHOE
COCTaBJICHHE JOKYMEHTA).

10.9. OtBeTcTBEHHOCTh (MCHOJIHEHHE OOS3aHHOCTEH B CPOK C MHUHUMYMOM
KOHTPOJIS).

10.10.  CamoctosiTennbHOCT,  (CMIOCOOHOCTH  BBINOJHATH  3aJaHuss  Oe3
JOTIOJHUTEIBHLIX YKa3aHUM).

10.11. lucuunnuta (cobmoaeHue CiyKeGHOro pacropsiika).

10.12. TIpodeccuoHanbHasi KOMIIETEHTHOCTb.
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10.13.

{uple noxazaTenr 200eXKTUBHOCTU M Pe3VILETATUMBHOCTHU
npobeCcCroHAaNBHOM CIIyXeOHON OedTesbHOCTM HadandbHuka CII)

<6> 3a UCKIIOUEHHEM CITydaeB, YKa3aHHBIX B cTaThe 3 PenepanpbHOro 3akoxa ot 30
o 2016 roga Ne 224-®3 «O BHecenuu usMmeHeHuid B DenepanbHblil 3akoH «O
rocyJapCTBEHHOU TIpaxgaHckol ciryxx06e Poccuifickort ®enepaunn» u PenepanbHbIi
3akoH «O MyHULIHIaIbHOU cinyx0e B Poccuiickoit Oenepaun».

<7> TpeGoBaHUs K CTAXY YKa3bIBAIOTCA B COOTBETCTBUH C TpeOOBaHMAMM CTaThu 14
obnactHoro 3akoHa ot 25 despaing 2005 roma Ne 11-03 «O mpaBoBOM peryinvMpOBaHUU
rOCyAapCTBEHHOHN IpaXkaHCKOM ciyxObl JleHuHIpajickoi obnactuy.

<8> OOuIepoCCHMCKUI KiIaccu(uKarop crenuaibHocTed nmo obpasosanuo. OK
009-2016, npuHSTHIH U BBEICHHBIA B JEHCTBHUE MPUKA30M [ oCyapcTBEHHOr0O KOMHUTETA
Poccuiickoit ®emepanun 10 CTaHapTU3ANMK U MeTpojiorud oT 8 nekabpsa 2016 rona
Ne 2007-cT, vtk AefiCTBOBABIUMI 10 €ro BBEJECHUS aHAJIOTUYHBIN IPaBOBOM aKT.

<9> CnpaBOYHHMK KBaJIUPUKAUHOHHBIX TpeOOBaHHM K  CHELHAIBHOCTIM,
HaMpapJIeHUsIM MOATOTOBKH, 3HAHUAM U YMEHHSIM, KOTOpble HEOOXOAUMBI AJIs1 3aMeLIeHUS
JOJDKHOCTER TOCYJAapCTBEHHOM TIpaxclaHCKOUW Ciy>)XObl ¢ ydeTom o00JacTd M BHAA
npodeccHoHanbHON  ciny)xeOHOM  IeATeIBHOCTH  TOCYJApCTBEHHBIX — IPaXIaHCKHX
CIIyXalllkX, MOATOTOBIEHHBIH MUHUCTEPCTBOM TpyAa U COLMaNIbHON 3allUThl Poccuiickon
Oenepaunu
(http://www.rosmintrud.ru/ministry/programms/gossluzhba/16/1/spravochnik kvalifikatci
onnyh trebovanij 17.04.2017.pdf).

<10> Ilpu HaM4Y¥MK B CTPYKTYPHOM NOAPA3IEIICHUHN AODKHOCTEHN, HE SABJISIIOINXCS
JIOJDKHOCTSIMHU TOCYJapCTBEHHOM rpaxaHcKoi ciyx0bl JIeHuHrpaackoil odnactu.

IIpunoxenue 3
K IIpUKa3y amnrapara
I'y6epHaropa u [IpaBuTenscTBa
JleHunrpaackoi obyactu
oT 28.09.2015 Ne 01-02/9

IPUMEPHBIA JOJKHOCTHOM PETJIAMEHT
IT'OCYJIAPCTBEHHOTI'O I'PAXKIAHCKOI'O CJIYKAIIETO OPTAHA
MNCHOJHUTEJLHOU BJIACTHU JIEHUHI'PAJICKOWM OBJIACTH -
CHELUAJACTA, OCYUECTBJISIOIEIO ITPABOBOE (IOPUJJUYECKOE)
CONPOBOXJIEHUE AEATEJIBHOCTU OPTAHA UCHHOJHUTEJBHOM
BJACTHU JEHUHIPAJACKOM OBJIACTH

«YTBEPXIAD»
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PyxoBomuUTersnb
OpTaHa MCIONHUTENBHOM BJIaCTU
JleHMHIpanckon obnacTu

Nnoanmucke n.0. dammnusa
«_ » 20 rona

OONKHOCTHOM PETTIAMEHT

(MOJIHOE HAVMMEeHOBAaHMEe OOJDKHOCTU TpaXparnCKoro cJayxaero
B POOMTEJIEHOM MNajexe)

(MOJIHOE HAMMEHOBAaHMe [OJDKHOCTH I'paXIaHCKOTC CJIyXawero
B MMEHUTEJILHOM ramexe )

{manee - CchoeuuanmcT, CTPYKTYpHCE [ojgpasjerneHue, opraH  MCIONHUTEeNbHOM
BrAcCTH) ABJIAGTCS TOCYDAPCTBEHHBM TPaXOAHCKMM  CchayxaumM  JleHMHI'panckon
oBnacTH.

B COOTBETCTEBMM C PeeCcTpoM IOJIKHOCTEM IOCYNapCTBEeHHON IPaxXIaHCKOM CIyxOb
JIeHMHTPAanCKoM o6racTy OOJIKHOCTE
(HaMMeHOBAaHUE JOOJIKHOCTKM IPAaXIaHCKOT'O CHAYXalero

B coorTBeTCcTBMM C PeecTpom)

OTHOCHUTCA K KaTeroprm

(«Cneumanmcaoe»y Mo «Ofecneumpanume CreuranmMcTby
(B coorseTcTBUM C PeecTpom))
BeOylen IPYIisl.

1. KBayinduxaionHele TpebOBaHUs

1.1. Briciiee oOpa3oBaHuUe.

1.2. He MeHee  JIeT cTa)ka rocyllapcTBEHHON IpaKHaHCKOHM CIIy>KObBl M
JeT craka paboThl I1I0 CIIENUATBHOCTH, HAmpaBleHWIO M[OATOTOBKM JuOO 6e3
npenbsBieHUs TpeOoBaHUM k cTaxy <11>.

1.3. CrnenmajpHOCTh WM HallpaBlieHHWE TMOJrOTOBKM YKPYNHEHHOH TPYIIEI
«¥Opucnpyaeniusy», NOATBEPK/IaeMble JUIUIOMOM 0akajiaBpa, CeNHaIUCTa, MarucTpa.

1.4. 3naHus:

Konctutyuuu Poccutickont ®@enepauuu;

I'paxxnanckoro kogexca Poccuiickot denepauny;

['paxnaHckoro rporeccyanbHoro koaekca Poccuiickoit denepanuy;

ApOuTpaxkHOTO MpolieccyanbHoro koaekca Poccuiickoit @enepanuy;

Konekca amMUHUCTpaTHBHOTO Cynonpoun3BoacTBa Poccuiickoit Penepanun;

QPenepaabHOTo 3aKoHa OT 6 OKTIOps 1999 roma Ne 184-®3 «O6 ob1MX NpUHIIMITAX
OpraHM3allid 3aKOHOJIaTeNbHBIX (IpeACTaBUTENbHBIX) U HCIOJHUTENbHBIX OPraHoOB
rocyIapCTBEHHOM BiIacTH cyobexToB Pocculickoit ®enepannm»;

®enepanpHoro 3akoHa ot 6 okTsa0ps 2003 romga Ne 131-®03 «O6 obumx npuHuMIax
opraiu3alyy MecTHOro camoynpaniieHus B Poccuiickoit @enepanuny;

®denepanpHoro 3akona ot 2 Mas 2006 roga Ne 59-@3 «O mnopsake paccMOTpeHHS
oOpauienui rpaxaas Poccurickoit @enepauuun»;

QenepanpHOro 3akoHa ot 25 gekadps 2008 roma Ne 273-®3 «O npoTUBOACHCTBUH
KOpPpYILUH» M HHBIX HOPMaruMBHBIX MpaBOBbIXx axkToOB Pocculickoit Peaepauuu u
Jlenunrpanckoit obnactu B cepe NpOTUBOAEHCTBYUS KOPPYIIIUH;
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@enepansHOro 3akoHa oT 26 nexabps 2008 roga Ne 294-03 «O 3amure npas
IOpUAMYECKUX JIML W HWHAUMBUAYalbHBIX MpeAlNpUHUMATeNeH IIPH OCYUIECTBIICHHH
roCyIapCTBEHHOTO KOHTPOJIS (HAI30pa) U MyHUIIUIIATHHOTO KOHTPOJISY <12>;

®enepanibHOro 3akoHa oT 21 HosOps 2011 roma Ne 324-03 «O OGecrnaTHOH
opunrdeckod nmomowu B Poccuiickolt @exepaliyu» M HMHBIX HOPMATHBHBIX IIPaBOBBIX
axToB Poccuiickoit ®eneparuu u Jlennarpaackon obynacty B chepe okazaHus OecrinaTHON
IOPUIMYECKOH IIOMOIIM, a TakXe I[paBoOBOIO HH(OPMHUPOBaHMA M  IIPaBOBOIO
MPOCBEILECHHS HAaCeJICHUS,

®enepanbHoro 3akoHa ot 9 despans 2009 roga Ne 8-O3 «O06 obecneyeHUH 1OCTyMNa
K uHbOpMaUMM O JeITeIbHOCTH TOCYNapCTBEHHBIX OpPraHOB M OpPraHOB MECTHOIO
CaMOYIIpaBJIEHU»;

OepepanpHoro 3akoHa oT 17 sHBaps 1992 roga No 2202-1 «O mnpokypatype
Poccuiickoi @enepanun»;

®enepanbHoro 3akoHa oT 27 wuiois 2006 roma Ne 149-®03 «O6 unbopmaruw,
HHGOPMalIMOHHBIX TEXHOJOTUSX U O 3allluTe UHGOPMaLUun»,;

®enepanpHoro 3akoHa oT 27 wmtons 2006 roma Ne 152-@3 «O mepcoHanbHBIX
JAHHBIX»;

VYkaza [pesunenra Poccuiickoit ®enepanun ot 10 aBrycra 2000 roma Ne 1486 «O
JIOMOJHUTENBHBIX MepaX Mo o0ecleyeHHIO eOUHCTBA IIPaBOBOrO  IPOCTPaHCTBA
Poccuiickoi ®enepanumn»;

nocranonieHus [lpasurenscra Poccuiickoit @enepanun ot 26 gespans 2010 rona
No 96 «O6 aHTHUKOPPYNLIMOHHON PKCIIEPTU3E HOPMATHUBHBIX NMPABOBBIX aKTOB U IPOEKTOB
HOPMAaTHBHBIX [PABOBBIX AKTOBY;

HOPMATUBHBIX MPaBOBBIX AaKTOB, PEryJHPYIOLIMX IPaBOOTHOLIEHUs B cdepax,
OTHOCSILLIUXCS K KOMIIETEHIIUU OpraHa UCMOIHUTEIbHOM BIIACTH;

3aKoHOJarenbeTBa Poccuiickoit @epepani O TOCYNApCTBEHHOH I'PaXXIaHCKOH
cnyx6e Poccuiickoit @enepanuy;

YcraBa Jlenuarpaackoi o6acTu;

obnactHoro 3akoHa oT 11 nmexabGps 2007 roma Ne 174-03 «O 1mpaBOBBIX aKTax
JleHuHrpaackoi o61acTuy;

M0JIOXKEeHUs1 00 OpraHe UCMOJHUTELHON BIACTH;

MOJIOXKEHUS O CTPYKTYPHOM IO/ipa3/iejleHUH OpraHa UCHOIHUTENbHON BlracTu <13>;

nocranonjienus: ['ybepHaropa Jlenunrpanckoi obmactu ot 6 oktabps 2014 rona
Ne 76-nr «O mepax mo peanuzauuud Ykaza llpesunenta Poccuiickoit ®@enepauuu ot 10
aBrycta 2000 roga Ne 1486 «O nomofHUTENLHBIX Mepax Mo oOecledYeHUIO €IMHCTBA
npaBoBOro npocrpancrBa Poccuiickoit Genepauuny;

nocraHoBieHus ['ybepnaropa Jlenunrpaackoit obnactu ot 17 siuBaps 2014 rona
Ne 1-nr «O pa3paboTke U YTBEPXJCHUHU MOJIOKEHUH O CTPYKTYPHBIX MOAPa3AciICHHUIX
OpraHOB HUCIOJHUTEIbHOMN Brnactu JleHuHrpaackoil 06/1acTH, HOKHOCTHBIX PEriaMeHTOB
rOCYJapCTBEHHBIX TPaXXAaHCKUX ciyXamux JIeHMHrpaackoil obyiactv ¥ JOMKHOCTHBIX
UHCTPYKUMH paOOTHMKOB OpraHOB HCIIONHUTENbHOM BiacTu JleHUHTpajckol obnactu,
3aMeIIaloNMX  JOJDKHOCTH, HE  SBISIONIMECS  JOJDKHOCTSAMH — TOCYJapCTBEHHOMU
rpax/JaHcKod ciyxObl JleHUHrpaacko o0nacTh, M O BHECEHUHM H3MEHEeHWH B
nocTtaHoBieHue I'ybepHaropa Jlenunrpanckoin ob6iracty ot 19 mrons 2010 roma Ne 57-nr
«O penerupoBaHMM INOJHOMOYMM TMpeACTaBUTENs HaHUMATeNsl U  OCYLIECTBICHUH
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yHKuuMii paboTosaTeNns B OpraHax HCIONHUTENHON BilacTH JIeHUHIpaacKkoh 0b1acT U B
annaparax MHpOBBIX cyzaell Jlenunrpaackoi odnacTu»;

nocranosnenus IIpasurenscrsa Jlenunrpanckoit obsactu ot 23 Hosopa 2010 rona
Ne 310 «OO0 aHTHKOPpPYNUIMOHHON 3KCIEpTH3€ HOPMATUBHBIX MPaBOBBIX aKTOB
JleHuHrpaacKoil 00JACTH U TNPOEKTOB HOPMATHBHBIX MPaBOBBIX AaKTOB JIEHMHIrpaacKon
00acTH»;

nocranosnenusi IlpaButenscrsa Jlenunrpanckoilt obnactu ot 5 urong 2013 rona
Ne 193 «O mopsake pa3MerneHust (omyOIUKOBaHMS) NPaBOBBIX akTOB JleHMHIpaackon
o0yacTi Ha OQHIHATEHOM HUHTEpHET-TIopTaNe AIMUHUCTpauny JIeHuHrpaickoid obaactu
B ceTu «MHTepHEeT» (Www.lenobl.ru)»;

nocraHosyenus: llpaBurenscrBa JlenuHrpajckoi obdnactv ot 9 mrons 2015 roxa
Ne 209 «O6 yrepxaenuu llopsinka npenocraBieHust OTpacieBbIMH, TEPPUTOPUATIEHBIMEI
¥ MHBIMH OpraHaMM HCIIOJHUTENBHON BiacTu JIeHWHIpajckoil 001acTH MpaBOBBIX aKTOB
i pasMmelenus (onyOnukoBanus) Ha «OQHUIMAIBHOM HWHTEPHET-IIOPTAJC IIPAaBOBOM
uHopMaluuy  (Www.pravo.gov.ru)» (namee - nocraHoBieHue IIpaBurenncTBa
Jlenunrpaackoi odnactu ot 9 urons 2015 roga Ne 209);

pacniopsbkennss 1'yOepHatopa Jlenunrpaackoit obsiactu ot 5 wurons 2013 rogpa
Ne 480-pr «O mnpoBedeHMH MOHHUTOPHHrA HM3MEHEHHH OTpacieBoro ¢enepaabHOro
3aKOHOJATENbCTBA, MOATOTOBKE MPENJIOKECHHH B IJIaH 3aKOHOIPOEKTHON HEsTeNBHOCTH
IlpaButenncTBa JIeHHHIpajCcKol 00NACTM M OCYLIECTBISHHMM Mep MO MNpOo(UIaKTHKE
KOppYILHN;

pacnopspkenus I'ybepHaropa Jlenunrpaackoit oomactu oT 10 despans 2015 ropa
Ne 64-pr «O HampaBIeHUH NPOEKTOB HOPMATHUBHBIX I[PAaBOBBIX aKTOB JIeHMHIpaackou
obnactv, pas3pabaTblBaeéMBIX OpraHaMd HCIONHMUTENBbHOM BiacTH JleHuMHrpajackon
obnactu, B ipokypatrypy JleHuHrpajickoit obiactuy;

Konmekca 93THKM M CIy)XeOHOro TMOBEAEHUS TIOCYJapCTBEHHBIX IPAXIAHCKUX
ciyxamux JIeHuHrpajackoin obsacTy;

Pernamenta IlpaBurtenscrsa JleHuHrpaackoit o0nacTy;

UHcTpyKIiuM  1no  JIETONMPOU3BOJICTBY B OpraHax MCIIOJIHUTEIIBHOW  BIacTH
Jlenunrpaackoit obnacrty;

ciy)keOHOTOo pacnopsika B AgMuHucTpanuu JleHuHrpaackoi obnacty;

;
(I/IHbIe NpapoRkle akKTB, 2HAHMEe KOTOPHX B COOTEeTCTBMM CO ClIpaBOUWHUKOM <14>
HeOoBXOOMMO IS MCIONHeHUMA O6A3aHHOCTeM [0 OODKHOCTHM B BaBUCUMOCTHU
or oflacTy M BUIA OeATeNBEHOCTU)

BO3MOXXHOCTE# M 0COOCHHOCTEH NPUMEHEHHUs COBPEMEHHBIX HH(OpPMaIlMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUI B OpraHe UCIIONHUTENbHOM! BIACTH.

1.5. YMmenus:

cucreMaru3aluy 1 aHaiusa uHpopmaluy;

paboThl ¢ TEXHUYECKUM K MNPOTrpaMMHBIM OOeCleyeHHEM aBTOMAaTM3HPOBAHHOTO
pabouero mecra (APM), B ToM uncie paboTbl B ONEpPallUOHHOM CHUCTEME ceMeicTBa
Windows, B TekctoBoM penaktope Microsoft Office Word, ¢ Tabnu4HbIM mpoiieccopom
Microsoft Office Excel; ¢ mnouroBeiM wiuedToM Tuna «QOutlook», noarotroBku
npe3eHTaluil ¢ NpuMeHeHueM npuioxenus: Microsoft Office Power Point;

paboThl B KayecTBe MONL30BaTeNs B MHOOPMALIMOHHBIX CHCTEMaX, IPUMEHSIEMBIX B
OpraHe HWCIIOJIHUTEJIbHON BJIACTH, B TOM 4YHUCJIE B CHCTEMAax 3JIEKTPOHHOTO
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JOKYMeHT0000opoTa, B HH(OPMaLIHOHHO-TIPABOBBIX CHUCTEeMax «I"apaHT?,
«Koucynprautlnioc», «Koaekcy, MHQOPMaLMOHHO-TEIEKOMMYHHKALMOHHBIX CETAX, B
oM uncie cetu «HTepHeT»;

HCIIOJIB30BaHUs KOIMPOBAJIBHON TEXHHWKHU, CPEICTB Tele(OHHOH U (PAKCUMHIBHOMN
CBSI3H;

(MHBIE yMeHus, oOJafaHue KOTOPbMM B COOTBETCTBUMM CO CHPABOWYHMKOM <14
HeoBROOUMO IS8 UCMOJAHeHUd O8A3aHHOCTEeN 10 HOOJIKHOCTH
B 3aBUCHUMOCTM OT oOBnacTy M BUOa NeSTeNIbHOCTHU)

2. JloinkHOCTHBIE 0053aHHOCTH

B nensx peanuzanuu MOJTHOMOYMN W (QyHKUMN OpraHa HCIIOJIHMTENIBHOM BJIACTH,
NpeyCMOTPEHHBIX TOJMIOXKEeHUeM 00 opraHe MWCHOJHHMTENBLHON BJIACTH, a TaKkXe B
COOTBETCTBHH ¢ MTOJIOKEHHUEM O CTPYKTYPHOM MOApa3ieICHHUH CCLUaIHCT 00s3aH:

2.1. Tlo mnopy4YeHHIO HEMOCPENCTBCHHOTO pPYKOBOAUTENs paspabaTeiBaTh H
NpeJCTaBIATh HENOCPEACTBEHHOMY  PYKOBOIUTENIO  IPOEKTHl  [PaBOBBIX  aKTOB
Jlenunrpajickoit o6aacT, obecneuuBaTh UX COINIACOBAHHUE B YCTAHOBIIEHHOM NOPSIKE.

2.2. BectH peecTp MpaBOBBIX aKTOB, pa3pabaTblBaeMbIX B OpPraHe HUCIIONHUTEIbHOU
BJIacTH.

2.3. B coorBercTBHUM ¢ coraineddeM Mexny [yGepHaropoMm JleHMHrpaackoin
obnacTd ¥ npokypartypoi JlennHrpaackoi obnactu ot 28 despans 2012 roga Ne 7-nic o
B3aMMO/ICHCTBUU B IIPaBOTBOPYECKON IEATSILHOCTU U 0OecledeHNH eIMHCTBA IIpaBOBOIO
npocTtpancTBa Poccutickort ®Penepanuu, pacnopsbkeHueM ['ybepHatopa JleHMHrpanckoin
obsactr oT 10 deBpana 2015 roma Ne 64-pr «O HampasiieHHH IIPOEKTOB HOPMAaTHUBHBIX
npaBoBeIX ~ akToB  JleHWHrpajgckoidt — oOmactH, — pa3pabaThlBaeMbIX  OpraHaMH
UCHIONHUTENbHOM BracTu JleHuHrpajackoi obnactu, B NpoKyparypy JIeHHHIpaackou
o0acT»:

2.3.1. HarnpaBnsiTe Ha 3JIEKTPOHHBIE ajipeca MpoKypaTyphl JIeHUHrpaacko# obmactu
(npa@prok47.ru, n.f.zajceva@prok47.ru):

- pa3paboTaHHble OpPraHOM HCIIOJHUTEIBHOM BIACTH IIPOEKTHl IIOCTAHOBJIEHUU
I'yObepnatopa JleHunrpajackoil o6jacTd M NpoeKTel nNocTaHoBiieHUH [lIpaButennscrBa
JleHMHrpaacKoi 06nacTy - He MO3AHee YeM uepe3 TpU pabouux AHS CO IHS PerucTpaluu
KOMHTETOM TMpaBoBoro obecrieyeHus JIeHWHrpaacKoH o001acTH  IOJIOXKHUTEIBHOIO
3aKJIIOYEHMs TIO pe3yJbTaraM IPaBoBOH (FOPUIMYECKOM ) SKCIEPTU3EL,

- pa3paboTaHHBIE OPraHOM HCHOJIHUTEIbHON BIACTH MPOEKThl NPUKA30B OpraHa
WCIIOJIHUTESLHOM BJIACTH - HE MTO3/IHee YeM 3a ITITh pabovyux JHeH 10 AaThl UX NPUHSITUS.

2.3.2. HampaBnsaTh Ha 3NMeKTPOHHBIE aJpeca MpoKypaTyphl JIeHHHrpaackol obnactu
TEKCTbI [IPUKA30B OpraHa UCIIOJIHUTE/ILHON BJIaCTH B T€YEHUE Tpex padouux JHeH ¢ JaTel
UX PUHATHS.

2.3.3. HanpaBnsiTh Ha 3JeKTPOHHBIE afpeca NpoKyparypsl JleHuHrpaackoit obractu
He M03/IHee MATOTO YHCIia OUepelHOro Mecsla:

- flepeyeHsp (peecTp) MNOrOTOBIEHHBIX OpPraHOM MCHOJHUTEIBHON BIACTH IIPOSKTOB
nocra”osineHui I'yOepHaropa JleHuHrpajackoil o0jacTH M IPOEKTOB MOCTAaHOBJICHUH
IIpaButenbcTBa JICHUHIpancKod o0acTy, MONYYUBIINX B T€UEHHUE MPEAbIIYIIEro Mecsiia
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HOJOXHTENbHBIE 3aKIIOYeHMs KOMUTeTa TMpaBoBoro obecrnedeHus JIeHMHIpaacKou
obacTy;

- nepedeHb (peecTp) MPOCKTOB MPHKA30B M IPHUKA30B OpraHa UCHOJIHHUTEIBHOH
BJIACTH, IIOJATOTOBJICHHBIX W NPUHATHIX OPraHOM MCIIONHUTENBHOM BJIACTH B TEYEHHE
IpeabIAYLLIEro Mecsla.

2.3.4. HampaBnatk B Ipokypatrypy JleHuHrpajackoil ofyiacTM He NO3AHEE MATOro
yKclla MEPBOr0 Mecslla OvYepeHOr0 KBapTraida Ha OyMaKHbIX HOCHUTENSX 3aBEpEHHBIE
KOIIMH IIPUKA30B OpraHa UCIOJHUTEIbHON BJIACTH, NPUHATHIX B TeYEHHUE MPEAbIAYLIErO
KBapTana.

2.3.5. IloaroraBnvBath U HaNpaBisATh B NpokypaTypy JleHnHrpagckoi obnactu He
no3jHee [ATOrO 4Hucia IEepBOro Mecsila O4YEepPEeAHOro KBapTajla €XeKBapTajibHbIE aKThl
CBEPKH TepeyHel (peecTpoB) MPOEKTOB NPAaBOBBIX aKTOB, NIPABOBBIX aKTOB, YKa3aHHBIX B
nyHKTe 2.3.3 HAcTOoslIero JOJKHOCTHOIO perjiaMeHTa, HallpaBJeHHBIX B MPOKypaTypy B
Te4YeHUe MpoLIe/IlIero KBaprana, U INepevHs (peecrpa) TaKMX NPOEKTOB IPaBOBBIX AKTOB,
IIPaBOBBIX AKTOB, MTOJYYEHHBIX IIPOKYpPaTypPOH.

2.4. B cooTBeTcTBUM ¢ YKa3zoMm Ilpesunenta Poccuiickoin Penepaunu ot 10 aBrycra
2000 roga Ne 1486 «O nomoJIHUTENLHBIX Mepax Mo o0eclevyeHHnIo eAUHCTBa [IPaBOBOro
npoctpanctea Poccutickoit @enepaunny, nocraHosienueM I ybeprnatopa JleHunrpaackon
o6mactu oT 6 okTsa6pa 2014 roga Ne 76-nr «O mepax 1o peanusauuu YKasa IIpesnaenra
Poccuiickoit @enepamu ot 10 aBrycta 2000 roga Ne 1486 «O mONMOJIHUTEIBHBIX Mepax
o ofecrmedeHUIO €JMHCTBa TIpaBoBOro mnpocrpaHcTBa Poccuiickoi ®Pegepanuun»
HarpasysTh B JJIEKTPOHHOM BUJe B YrpamieHHe MuHucrtepcrsa ocTuIMHM Poccuiickoi
®denepanuu o JIeHuHrpaackon obnacTu:

2.4.1. KOUU U TEKCTHI IPUKA30B, IPUHSITHIX OPraHOM MCITOJIHUTENBHON BJIACTH;

2.4.2. tekcroBeie aapeca B ceTu «VHTepHeT» (YHUBEpCaJbHBIM yKa3aTelb pecypcea,
URL), 1m0 KOTOpBHIM paclojOXeHhl TEKCThl IPHUKA30B, TIPUHATBIX OPraHoM
HCTIOJNIHUTEJILHON BJIACTH, C YKa3aHUEM JaThl OQULIMATBHOTO OMyOJMKOBAHUS.

2.5. HanpaBnsaTe B YCTaHOBJICHHBIE CPOKHM KOIIMM IPHUHSATBIX IIPHKA30B oOpraHa
HCIOJIHUTEJIbHOM BNAcTU B 3aKOHOJIaTe/bHOE cOOpaHue JIeHUHIpaacKoi 001acTH.

2.6. HanpaBisiTb B yCTaHOBJIEHHbIE CPOKHM KOIIMM IPHUHATHIX IPUKA30B OpraHa
UCTHONHUTEIBLHOM  BJACTH B YNOJHOMOYEHHBle  OpraHbl s O(QUIHMAIBHOTO
ony0JIuMKOBaHUA, B TOM uunciie B coorBerciBuM ¢ [lopsaaxkoM npenocraBieHus
OTPAacIeBbIMH, TEPPUTOPHATIBHBIMU M WMHBIMM OpraHaMu HCIIOJHUTEIBHOW BJIACTH
JlenuHrpajckoi oONacTW MpaBOBBIX aKTOB Ui pa3MelleHHsl (OoIlyOJIMKOBaHUA) Ha
«OdHLKaTEHOM HHTEpHET-TIOpTalie IMpaBoBOM HHGOpMaLUW» (WWW.pravo.gov.ru),
yTBepXXJIeHHEIM nocTaHoBienueM [IpaBurenncrBa JleHuHrpaackoil obnactu ot 9 moHs
2015 roga Ne 209, ocymecTBasTh MOATOTOBKY IPUKA30B OpraHa UCIIOJHUTENHHOMN BJIACTH
(Ha OyMakKHBIX HOCHUTENSIX WM B BHAE 3NIEKTPOHHOro o0pasza) sl HX pa3MelleHUs
(onmyOnukoBaHMs) Ha OQHUIMAIEHOM HHTEpHET-IOpTale MpaBoBOM  HHGpOpMaIMU
(www.pravo.gov.ru). [IpoBoiuTh MOHUTOPUHT OQUIMATEHOIO OIYOIMKOBAHMS NPUKA30B
opraHa MCIIOJIHUTEJIbHOM BJIAacTH, O pe3yibTaTaX MOHUTOPUHIa JOKJIAIbIBATH
HEIMOCPENCTBEHHOMY PYKOBOJUTEIIO.

2.7. Tlo nopyd4eHUIO HENOCPEACTBEHHOIO PYKOBOJMTENIA MNPOBOAUTH MPABOBYIO
(FOpUANYECKYIO) DKCMEPTH3Y MPOEKTOB MPaBOBBIX aKTOB, B TOM 4YHcie pa3paboTaHHBIX
paOoTHUKaM¥ opraHa UCIHOJHUTEIbHOM BIACTH, HA INpeIMeT HX COOTBETCTBHS
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JNEeHCTBYIONIEMY 3aKOHOJATEIhCTBY U MpaBHJIaM IOPHIMKO-TEXHHYECKOTO OQOPMIIEHHS
JOKYMEHTOB, [0 pe3yJbTaTaM MOArOTaBIMUBATh COOTBETCTBYIOIINE 3aKIIOYCHHSI H
MPEACTaBIATE UX HENOCPEICTBEHHOMY PYKOBOJUTEIIIO.

2.8. TlpoBOAUTH AHTUKOPPYIIMOHHYIO 3KCIIEPTH3Y I[POEKTOB IPHUKa30B OpraHa
WCITOJIHMTENILHOM BJIACTH, IPUKA30B OpraHa MCHOJHUTENBHOH BJIACTH, IO pPe3yJbTaTaM
[OArOTaBJIMBATh COOTBETCTBYIOIIME 3aKIIOUSHUS U NPEeACTaBIATE UX HEOCPEACTBEHHOMY
PYKOBOJIUTEIIIO, BECTH y4eT pe3yJIbTaTOB aHTUKOPPYNIIMOHHOM 3KCIIEPTH3EL.

2.9. OcylecTBIATh IOATOTOBKY WHGOpMaLMK, COCTaB KOTOpPOH olpeneseH
nyHkToM S [lpuMepHoro mnopsaxa NpOBEIEHUs aHTUKOPPYNLMOHHON OJKCIIEPTU3BI
HOPMATHBHBIX IIPABOBBIX AaKTOB OpPraHOB MCIIOJIHUTENBHOM BiacTh JIEHHHIpaICcKon
00J1aCTH M MPOEKTOB HOPMATUBHBLIX NPABOBBIX aKTOB OPIraHOB UCIIOJHUTENILHOM BJIACTU
JlenuHrpaackoii  o0jacTH,  yTBEPXKJAEHHOro  nocTaHoBieHueM  IIpaBuTenbcTBa
Jlenunrpanckoit obnactu ot 23 Hos6ps 2010 roma Ne 310 «O6 aHTHUKOpPPYNLIMOHHOU
OKCIIEPTH3e HOPMATHBHBIX IIPaBOBBIX aKTOB JIGHMHIPaACKOH 00s1acTh M IPOEKTOB
HOPMATHUBHBIX MPABOBbIX aKTOB JIeHWHIpaackoil oOnacTw» I HallpaBjeHUd B KOMHUTET
npaBoBoro obecredeHus JIeHHHTrpaacKol 001acTH IO YCTaHOBJIEHHOH opMe.

2.10. Hcnonusats ¢YHKUMM OTBETCTBEHHOIO 3a MPOBEAEHHE MOHUTOPHHIE
U3MEHEeHHH oTpacieBoro (eAepalbHOIo 3aKOHOAATEIHCTBA U MOHUTOPUHIA BCTYIHUBILIHMX
B 3aKOHHYK CHJIy peIIeHWH CyJOB, apOUTpaXHBIX CYJOB O IPU3HAHHH
HeJIeHCTBUTEIbHEIMA HEeHOPMATHUBHBIX NPaBOBBIX aKTOB OPraHa HCIIOIHUTEILHOH BIIACTH,
HE3aKOHHBIMHM pelIeHUH W JelcTBUl (6e31eficTBUsI) ero JODKHOCTHBIX JIMIL, a TakKXKe
OTBETCTBEHHOI'O 3a MOJATOTOBKY MPENJIOKEHUHM YO0 BHECEHMIO HM3MeHeHUH B o0jacTHoe
3aKOHOJAaTeJbCTBO, B TOM YHCJIe B IIJIaH 3aKOHOIMPOEKTHOM AeiatenbHocTH [IpaBurtenscra
JlenuHrpaackoi obnacty. B paMkax HCNOMHEHUS yKa3aHHBIX (yHKLIMA:

1) exxeMecsiuHO A0 1-ro yucna mecsia, CIeIyIOIIEro 3a OTYETHBIM, IIOIOTaBINBATh
U MPEeJCTABISTh HEMOCPEACTBEHHOMY PYKOBOJIMTENIO ISl ITOCIEAYIOIErO HalpaBiIeHUs B
KOMHUTET TMpaBoOBOTrO obecrieuenuss JleHuHrpanckod obnactu uHpopMmauuio 06
H3JaHHBIX/IIPUHATBIX ~HOPMATHUBHBIX NPaBOBBRIX akTax JIeHuHrpaackodl obrnacty,
pa3pabOTUMKOM KOTOPbIX SBJIAJICS OpraH MCIOJHUTEIBHON BIIACTH, B TOM 4HCIIE
NpUBEICHHLIX B COOTBETCTBUE C (hedepalibHbIM 3aKOHOAATENbCTBOM (IO COOCTBEHHOM
WHHULMATHUBE, B CBSI3U C MPOTECTOM WJIU MPEICTABICHUEM MPOKYpPaTyphl, BCTYIMBIIMM B
CHJIy pelICHHEeM Ccyla; MO pe3yibTaTaM pacCMOTPEHMs OKCHEPTHBIX 3aK/IF0YeHHH
VYnpasnenuss MuHucrepetsa roctunuu Poccuiickoit ®expepaunuu no JIeHWHrpaackou
obnactn);,

2) exeMecayno no 20-ro uyHclia Mecdla, CIEAYIOLIIEro 3a OTYETHBIM,
NOArOTaBIMBAThG U MPEACTaBJISATH  HENOCPENCTBEHHOMY  PYKOBOAUTENIHD  JJIs
MOCJIEAYIOUIEr0 HAaINpaBlieHMsd B KOMUTET IIpaBoOBOro obecneveHus JIeHUHIpajackou
obnacti HH(popMaLHIO 00 U3MEHEHUSIX OTpacieBoro QenepanbHOro 3aKOHOAATENbCTBa, a
TaKXe IPeJUIOKEHUS 110 BHECEHUIO MU3MEHEHMH B 00JIaCTHOE 3aKOHOJATeNbCTBO, B TOM
yycie INpeyIoKeHHs B IUIaH 3aKOHONpOoeKTHoM jesrtenbHOcTH [IpaBuTenbcTBa
JlenuHrpaackoii o0ysacTd ¢ y4eTOM BCTYNHBIIHX B CHJIy H3MEHEHHH QeneparbHOro
3aKOHOJATENbCTBA;

3) exeKxBapTaJIbLHO JI0 1-TO 4YuCia Mecsla, CNeAYIOMEro 3a OTYETHBIM IIEPHOIOM,
[IOATOTaBIMBATE W MPEACTAaBIATH  HENOCPEJCTBEHHOMY  PYKOBOIUTENIO s
NOCNIEAYIOUIEro HampaBleHusi B KOMHTeT npaBoBoro obecriedyeHus JIeHMHrpaackoi
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o6yacTi HHGOPMALIHMIO O BCTYIIMBIINX B 3aKOHHYIO CHIJTY PELUEHUSX CYLOB, apOUTPasKHBIX
CYJOB O TNpHU3HAHUM HENECHCTBUTEIbHBIMH HEHOPMATHBHBIX I[IPABOBBIX aKTOB OpraHa
UCIIONHUTEIbHONH BIACTH, HE3aKOHHBIMH pelmeHnd u aedcTBuil (6GesneifctBust) ero
JIOJDKHOCTHBIX JIULI.

2.11. TIpoBOOUTE €XeMeCSIYHbI MOHUTOPHUHI JEHCTBYIOLIErO 3aKOHOMATENLCTBA B
LENISX CBOEBPEMEHHOI'O BBIABIICHUS HM3MEHEHUM, BIEKYIIMX HEOOXOAMMOCTbH IPHHATHA,
U3MEHEHHsS WM OTMEHbI TMPaBOBbIX aKTOB OpraHa HCIOJHUTENLHON  BIACTH,
OCYIIECTBJSITh MOJrOTOBKY IpPEIJIOKEHUH O IPUHATHUM, W3MEHEHHMH, OTMEHE IPaBOBEIX
aKTOB OpraHa MCIIOJIHUTENbHOW BJacTH U IPeJCTaBlIATL HX HEMOCPENCTBEHHOMY
PYKOBOJIMTENIO C NPUJIOKEHUEM COOTBETCTBYIOLIUX [IPOEKTOB IIPaBOBbLIX aKTOB.

2.12. Tlo nmnopydYeHHIO HEHOCPEJCTBEHHOIO pYyKOBOJUTENSl paccMaTpHUBaTh
MOCTYIMUBIIHAE B OpPraH HCIOJHUTENBHOM BIACTH aKThl MPOKYPOPCKOIO pearupoBaHMs,
3aKJTIOYEHUs] OPTraHOB IOCTHIMK M HE3aBHCHUMBIX JKCIIEPTOB Ha IIpaBOBbIE aKThl OpraHa
WCIIONIHUTEJIbHOU BJIACTH WJIM UX MPOEKTHl, OCYIIECTBISITh [IOATOTOBKY B YCTaHOBJIEHHBIE
CPOKM OTBETOB Ha HHUX, COIJaCOBAHHWE OTBETOB C YIIOJIHOMOYEHHBIMH OpraHamu
HCIIONIHUTENbHON BIacTh JIEHUHIpaacKod o0jacTd, NMpeACTaBlIeHHEe IPOEKTOB OTBETOB
HEIMOCPEACTBEHHOMY  PYKOBOJUTENIO Ui IOCIHEAYIOIIEro HalpaBJIeHHd OTBETOB
COOTBETCTBYIOLIUM aJjpecaTam.

2.13. Tlo TmOpy4YeHUIO HEMOCPEJCTBEHHOIO pPYKOBOJUTEINs, BBIMIECTOSLIETO
PYKOBOIMTENS MPENCTABIATh, HHTEPECHl OpraHa UCTIONHUTENBHOM BIACTH B CyAax o0Iel
IOPUCAUKIINY, B apOUTPAKHBIX CYJaX, B TOM YHCIIE:

2.13.1. OcymecTBiiaTh TMOATOTOBKY M IPEACTaBIE€HUE COOTBETCTBYIOLIEMY
PYKOBOAMUTENIO Ha paCCMOTPEHUE UCKOBBIX 3asBIEHUN, OT3BIBOB HA MUCKOBbIE 3asBJIEHUS,
HHBIX [TPOLECCyaTbHBIX JOKYMCHTOB.

2.13.2. YuacTtBOBaTh B CyAeOHBIX 3aceJaHUsIX.

2.13.3. HubpopMUpOBaTh COOTBETCTBYIOLIEIO pPYKOBOJIUTENS O pe3yjibTarax
pPaccCMOTpEeHHSs CyIeOHBIX eI ¥ IPeCTaBISTh eMy Jisi 03HAKOMIICHHS CyleOHbIE aKThl.

2.13.4. AHanmu3upoBaTb U 00001LaTh pe3yabTaTbl PacCMOTPEHUs IPETEH3UU U
CyneOHbIX eIl

2.13.5. dopmupoBaTh M XpaHUTb MaTepualibl CyJeOHbIX Jes, a TakKe Apyrue
JIOKYMEHTBI, CBsA3aHHbBIE C MPEeTeH3UOHHO-HCKOBOM paboToH.

2.14. Tlo mopydYeHHIO HEMOCPEJCTBEHHOTO PYKOBOJIUTENS pa3pabaTsiBaTh U
MPEACTABISATh HENOCPEACTBEHHOMY PYKOBOJUTENO IPOEKTHl IJIAHOB IPOTUBOLCHCTBUS
KOpPPYIILIMM OpraHa HCIOJHUTENbHOM BJACTH Uil UX [OCHEAYIOLIEro YTBEPKACHUS
PYKOBOJMTENIEM OpraHa UCIIOJIHUTENLHOMN BIACTH.

2.15. B ycTaHOBJIEHHBIE CPOKH OCYIUECTBJSTH cOOp U 00OOLIEHHE CBEIEHUH O
peayM3alii OpTraHOM HCIIOJHUTENBHONW BJIACTU IUIAHOB HNPOTHUBOJCHCTBHA KOPPYNUHHU
opraHa  HCIOJHUTENBHOM  BJIAcTH U INPEACTaBiATh  00OOIeHHBIE  CBeACHUS
HETMOCPeICTBEHHOMY PYKOBOJIUTENIO, BBIIIIECTOS LLIEMY PYKOBOJUTENIO ISt
NOCAEeYIOIer0  HAmpaBieHWs] B  KOMHUCCHIO 10  KOOpAWHAIIMM  paboThl 1o
IPOTUBOACHCTBUIO KOPPYNLUHH B JIeHUHTpaacKoi 00IacTH.

2.16. ObecneynBaTh B YCTAHOBJIEHHOM IIOpSJIKE pealu3aldi0o  OpraHoM
HCIIOJIHUTENBHOM  BJAcTH IIOJIHOMOYMSA MO OKa3zaHWI0 Tpak/aHam OeciuiaTHOM
IOpUIUYECKON MMOMOLIM B BH/I€ NPAaBOBOTO KOHCYJIHTUPOBAaHHUS B YCTHOM M NHCBMEHHOM
dopme, a TakkKe OOS3aHHOCTH MO I[PaBOBOMY HH(POPMUPOBAHUIO M I[PABOBOMY
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IPOCBEIIEHHIO HaceneHuss <15>, B TOM 4HCIIe HAanpaBiATh B YCTAHOBJIEHHOM IIOPSIKE B
KOMHTET 110 COLUMAJLHOMN 3amuure HaceleHus JleHuHrpagckodt obryactu mo Qopmam,
yTBEPXKIJAEMEIM  pacTOpsHKEHMEM KOMMTETa [0 COLUANBHOM  3alluTe HacejIeHHus
JlenuHrpajckoil o01acTH, OTYETHI:

- 00 oOKa3aHHOH OpraHOM HCIIOJHUTENbHONH BiacTH JleHMHrpaackod obsactu
(IOABEMOMCTBEHHBIMM €My  [OCYHApCTBEHHBIMH  YYPEKICHHsAMH)  OecIulaTHOM
IOpUIUYECKON IOMOIIY;

- O MpPHUHATHIX OPraHOM HCIIONIHUTENbHONH BiacTd JleHWHrpaackoit obnacTu
(MOABEIOMCTBEHHBIMH €My TOCYJAapCTBEHHBIMU YUPEXKICHUAMH) Mepax 10 IPaBOBOMY
uHGOpPMHpOBaHUIO HaceleHus JIeHuHrpanckol o0acTy.

2.17. llo mnoOpy4yeHHIO HENOCPEACTBEHHOTO pYKOBOJUTENSA, BBIIIECTOAILETO
PYKOBOAUTENSA IOATOTaBIMBATh M IPEACTABIATL COOTBETCTBYIOLUEMY DYKOBOJMTENIO
pa3bICHCHHSI O TIOpAAKE NIPUMEHEHHA (eicpalbHOro H OONacCTHOTO 3aKOHOJATENLCTBA, a
TaKXe TPpaBUil  IOPUJUKO-TEXHUYECKOTO OQOpMIIEHUS JAOKYMEHTOB, OKAa3blBaTb
pabOTHMKaM OpraHa HCIOJHMUTEIbHONW BJAacTH NPABOBYIO U METOAUYECKYIO IOMOLUbL B
MOJTOTOBKE MPOEKTOB IIPAaBOBBIX aKTOB JIeHMHIpajckod o01acTH, IoOCyIapCTBEHHBIX
KOHTPAaKTOB ¥ MHBIX JIOTOBOPOB, a TaKXe APYTUX JOKYMEHTOB.

2.18. Tlo mnopy4YyeHur0o HENOCPE/JICTBEHHOIO PYKOBOAUTENSI pacCMaTpuBaTh U
COTJIaCOBBIBATb MMPOEKThl IMOJOXEHUH O CTPYKTYpPHBIX NOApa3Je/eHUsX oOpraHa
UCITOJIHUTEIbHON BJIAaCTH, MPOEKThl [JODKHOCTHBIX pPErJIaMEHTOB TIOCYIapCTBEHHBIX
rpaXkIaHCKHUX CIY>KallluX OpraHa HCIMOJHUTENbHOW BJIAcTH (33 HCKIIOYEHHUEM CBOEro
cOOCTBEHHOT0 OJDKHOCTHOrO perjaMeHTa <16>) W NpoeKTbl JOJIKHOCTHBIX MHCTPYKUUH
pabOTHMUKOB OpraHa HCHOJHUTEeNbHOW BiacTd <17>, nub0 NOArOTaBIMBATE H
IpeACTaBIsATh HEIIOCPEACTBEHHOMY PYKOBOJUTENIO 3aMeUaHus Ha YKa3aHHbIe POEKTHI.

2.19. B coOOTBeTCTBMM C MOPYYEHUsIMH U YKa3aHHSIMH HENOCPEICTBEHHOIO
PYKOBOAUTENS TMOJy4aTh OT CTPYKTYPHBIX MOJAPAa3AeIeHUM OpraHa HCIOJHUTEIbHON
BJIACTH, & TAKXKE B YCTAaHOBJICHHOM IOPSAJKE - OT HHBIX OPraHOB HCIIOJHUTENbHOH BJIACTH,
OpraHoB MECTHOTO CaMOYMpaBlICHHWS, OpraHu3zalldii M TpaxjaaH HHpOpMaUHIo,
HeOOXOAMMYIO 1Jisi UCTIOJNHEHHUS JIOJDKHOCTHBIX O0f3aHHOCTEH, OCYILIECTBIATH €€
0o0obllleHHe W  aHaluk3, [OATOTaBIMBaTH M  MPEIACTABIATh  HENOCPENCTBEHHOMY
PYKOBOAMUTENO HHPOPMAUOHHO-aHATHUTUYCCKUE MaTepualibl, B TOM YMHCIE CIPABKH,
OTYETEHI.

2.20. Ilo mnopy4yeHUIO HEMNOCPEACTBEHHOTO pPYKOBOJUTENSI B YCTaHOBIECHHOM
HOpsIIKE paccMaTpUBaTh OOpalleHHsT TOCYNapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTIO
caMOynpaBJieHUs, OpraHu3aluMi W rpaxziaH, NOAroTaBIMBaTbL M  IPEACTaBIATH
HENMOCPENCTBEHHOMY PYKOBOJMTEIIIO ITPOSKTHI OTBETOB HA YKa3aHHbIEe O0OpalleHusl.

221. B coorBercTBMM €  JOBEPEHHOCThEO  H(KMJAM) 1O  MOPYYECHHIO
HEMOCPEACTBEHHOTO  PYKOBOIHUTENsI, BBILIECTOSIIIETO PYKOBOOMUTENsS  IIPENCTABIATH
MHTEpPEChl OpraHa HCIOJIHUTENBHOW BJACTU B TIOCYIApCTBEHHBIX OpraHax, oprasax
MECTHOI'0 CaMOYINPaBJIE€HUs U B OpraHU3alUsIX.

2.22. YyacTBOBaTh B paboTe KOMHCCHUH M MHBIX KOJUICTHAIBHBIX OPraHoOB, B COCTaB
KOTOPBIX CHCLHATUCT BKJIOUECH B COOTBETCTBMM C MpPaBOBBIM akToM JleHWHrpaackoin
o0jlacT WIM  HallpaBiieH HENOCPEACTBEHHBIM  PYKOBOIUTENEM, BBIIICCTOSALIUM
PYKOBOOMTENIEM.
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2.23. B COOTBETCTBHH C TIOpYyYE€HHEM HEIOCPEACTBEHHOIO PYKOBOJIUTENS,
BEILIECTOSAIIETO PYKOBOAUTENS OPraHU30BBIBATh NOAINOTOBKY MAaTEPHAIOB K COBELIAHHAM,
3acelaHusIM, MTHBIM MEPONIPUATUAM U(WJIK) MPUHUMATL B HUX Y4acTHe, B TOM YHCIIe BECTH
neperoBopsl, OPOPMIISITE TPUHSTHIE PEIlIeHUsI.

2.24. To4yHO W B CpPOK BBIIOJHATh YKa3aHHWs U IIOpYy4YeHHsS HeNoCPeACTBEHHOIO
PYKOBOJIUTEJISI, BBILIECTOSIIEIO PYKOBOIUTENS.

2.25. Cobumro1aTh npaBuia JeJONpOU3BOACTBA, B TOM YHCIE HaJulekKalluM 00pa3om
YUUTBIBATh W XpPaHUTh IIOJyYeHHBlE Ha HCIIONHEHUE JOKYMEHTBl M MaTepHasl,
CBOEBPEMEHHO CHaBaTh UX OTBETCTBEHHOMY 32 JIeJIONPOU3BOACTBO, a IPH YXOJ€ B OTIYCK,
yOBITHH B KOMaHAMPOBKY, B CJyJyac OCTaBleHHs IOJDKHOCTH - pabOTHHMKY oOpraHa
UCIOJHUTEIFHON BJIACTH, BPEMEHHO HCIHOJHSIONIEMY OO0S3aHHOCTH CHELHAINCTa, JIHOO
HEMOCPEACTBEHHOMY PYKOBOJUTEIIO.

2.26. Cob6mopmarp HopMmbl Komekca 3THKM M CIOYXeOHOrO IOBEACHHS
rOCYIaPCTBEHHBIX IPAXKIAHCKUX CITyXKalux JIeHUHrpaackol 001acTH.

2.27. YBeooMJIsATb TpeJICTaBUTENsl HaHUMarels 000 Bcex ciydadx oOpalleHus K
CIIEI[UANIUCTY KAaKUX-TMOO JIML B LEJSIX CKIOHEHHS €ro K COBEPIIEHHUIO KOPPYMIMOHHBIX
[paBOHapYLIeHN, 32 UCKIIOYCHUEM CIIydaeB, KOTJa 10 JaHHBIM (pakTaM IIpOBEeNCHA MU
MIPOBOJIUTCS NPOBEpPKa.

2.28. OTuuThIBaTHCS IMepesl HEeNOoCPeACTBEHHBIM PYKOBOIMTENIEM O pe3yjbTaTax
CBOel Ciy)keOHOH JesITeNbHOCTH, B TOM 4YHCIe e€XeroaHo, no 1 despansa roza,
CJIEYIOLIEro 3a OTYETHHIM, MPEJCTaB/SATh HEINOCPEACTBEHHOMY PYKOBOIMTENIO OTYET O
cBoeil mpodeccCHoHANbHOM CIIy)KeOHOHN AeATeIbHOCTH.

2.29. HamnexamumM 06pa3oM HCTIONHATH 00S3aHHOCTH I'PXXIAHCKOIO CIYXalIero,
MpeayCMOTPEHHBIE 3aKOHO1aTeJILCTBOM.

3. IlpaBa

Cnenuanuct uMeeT Npaso:

3.1. Ha peanusaiuio yCTaHOBJICHHBIX JIE€HCTBYIOUIMM 3aKOHOJATEIBCTBOM IIpaB
TPaXXJaHCKOTO CIIy>KaLlEero.

3.2. Ha rocynapcrBeHHbIe TapaHTHH, TIPEyCMOTPEHHBIE (pefepalbHbIMU 3aKOHAMHU
Y MHBIMH HOPMAaTHBHBIMH IIPaBOBLIMHU akTamu Poccutickoit ®enepaunu u JIeHMHrpaackoun
obsactu.

3.3. Ha nonyuyenue B yCTaHOBJICHHOM TMOpSAAKE OT IOCYAApCTBEHHBIX OpPraHOB,
OpPraHOB MECTHOr0 CaMOYIIpaBJCHUs, OpraHM3alliii W IpaxgaH NOKYMEHTOB U HHOH
UH(pOpMaLKU, HEOOX0IXMOM NIl HCIIOJIHEHHUS NOJKHOCTHBIX 00S3aHHOCTEH.

3.4. Jloctyna K perHoHabHBIM HWH(OpPMALMOHHBIM cucTeMaM JIeHHMHIpaackoH
obnacTy, npaBoBbIM 0Oazam maHHbplx THna «Kogekcy», «Koncymnerantllhiioc», «'apanTy,
pecypcaMm cetu «VHTepHeT» NO BOIpPOCaM, OTHOCSUIUMCA K KOMIETEHUMH OpraHa
HCIIONHATENBHOM BJIACTH, & TaKkKe HSKOHOMUYECKHM, IPaBOBHIM M OOIIECTBEHHO-

MNOJIMTHYCCKHUM BOIIpOCaM.
3.5.

(MHEIE MpaBpa CHeuuanmMcTa)

4. OTBETCTBEHHOCTH
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CrenyanncT HeceT YCTaHOBJICHHYIO delepalbHBIMU 3aKOHAMU OTBETCTBEHHOCTD!

4.1. 3a HapylleHHe 3allpeTOB, CBA3aHHBIX ¢ TpakIaHCKOH ciIyxk00H, HecoOmoieHne
OrpaHUYCHMH W  HEBBIIOJHEHHE O00f3aTeNbCTB, YCTaHOBJICHHBIX (DeAepalbHBIMH
3aKOHaMHU.

4.2. 3a HencroJiHeHue (HeHaJIexallee UCTIOTHeHUe ) JOJDKHOCTHBIX O0sI3aHHOCTEH.

4.3. 3a yTpary wim IOopuy T'oCylapcTBEHHOro uMyInecTBa JleHunrpanckon obnacru,
KOTOpO€e OBLIO MIPEeOCTABICHO MY JJIS UCIONHEHHUA JODKHOCTHBIX 00A3aHHOCTEH.

4.4. 3a mwapyuienne HopM Kopekca 3THKM H  CHY)XeOHOro mOBENEHHS
roCyIapCTBeHHBIX IPAKAAHCKUX CIy>Kalux JIeHuHrpagckod oonacTu.

4.5. 3a HapylleHHE CPOKOB IOJrOTOBKH JOKYMEHTOB BO HCIIOJIHEHHE IOPYYEHHH
[Tpesupenta Poccuiickoit @Pepepanuu, Ipencenarens IlIpaButensctBa Poccuiickoi

®enepanunn u ['ybepuaropa Jlenunrpanckoit odnactu.
4.6.

(MHAA OTBETCTBEHHOCTL CleuManncTal

5. Hepequb BOIIPOCOB, 10 KOTOPBIM CIICLIMAJIMCT BIIpaBe
WK 00A3aH CaMOCTOATEIIHLHO MNPpUHHUMATE PCHICHHA

5.1. Cienuanuct 00s13aH CaMOCTOATEIbHO IPMHUMATD PEIICHHUS:
5.1.1. I'lo Bompocam nepBOOYEPeTHOCTH BHIIIOJIHEHMSI JODKHOCTHBIX OOs3aHHOCTEH
B IIpe/ieyiaX CPOKOB, YCTaHOBIIEHHBIX HEIOCPEACTBEHHBIM PYKOBOIHUTENEM, BBILIECTOAIIUM

PYKOBOIUTENEM, U cOOII0IeHUS HOPM, YCTaHOBJIEHHBIX JISUCTBYIOILIUM
3aKOHOAATEILCTBOM.

5.1.2. Tlpu peanuzanyu NMOJHOMOYUH WIeHa KOMHCCHM M MHOIO KOJUIETHAJIBHOIO
oprasa.

5.1.3. Ilo Bompocam oprasu3zaluM ydeTa M XpaHeHHs I[epeJaHHbIX €My Ha

HCIIOJIHCHHUE JJIOKYMCHTOB M MAaTCPHUAJIOB.
5.1.4.

(vHEI® BONPOCH, IO KOTOPBIM CRAELMANMCT OO0A33aH CaMOCTOATENBHO
NpYMHMMATE pelleHMs)

5.2. CHCHI/IaHI/ICT B KaydyeCTBC 4YJICHa KOMHCCHHM KM HHOI'O KOJUICTHAJIBHOIO OpraHa
BIIpaBe Ha 3aCCNaHuAX TaKOro opraHa CaMOCTOATCIIBHO IIPHHUMATE PCIICHUE I'OJIOCOBATDH
«3ay, «IPOTHUB» HIIN «BO3JCPIKAJCs», a TAKKEC BBICKA3blBATL CBOC MHCHHC, B TOM YHCIIC
3aABJATE 0CO0Oe MHEHHE B NIHMCHBMEHHOH (1)opMe B COOTBCTCTBUHU C PCrIIaMCHTOM
(HOpHIIKOM) pa6OTI>I KOMHCCHH H MHOI'0O KOJUJICTHAJIBHOI'O OpraHa.

6. [lepedyeHb BONPOCOB, MO KOTOPHIM CIIELIMAIUCT BIIpaBe
WM 00s3aH y4acTBOBATh MPH ITOATOTOBKE MPOCKTOB HOPMATUBHBIX
IIPaBOBBIX aKTOB M IPOEKTOB peIIeHUH

6.1. Crneuuanuct o6s3aH y4acTBOBaTh B MOJTOTOBKE IPOEKTOB HOPMATHBHBIX
NPaBOBBIX AKTOB M MPOEKTOB PEIIEHUN MO BOMPOCAM, OTHOCAIIUMCA K €ro JOJDKHOCTHBIM

00A3aHHOCTSM.
6.2. CH%HMBHMCT Bnpaae YHacTBOBaATE B [MIOAICOTOBKE HpOQKTOB HOpMaTMBHHX
[PABOBBIX AKTOB 12 pemeHun jutel VHBIM BOMNpROCaM
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(ro CcOoPNnacoBaHU C HENOCPelNCTBEHHEIM PYKOBOIMTENEM
oo 6es Takoro CoTJIacoBaHMA)

7. Cpoku ¥ npoleaypsbl NOArOTOBKH, pACCMOTPEHHUS IPOEKTOB
pellleHuH, MOPsJIOK COrJIacOBaHUs U IIPUHATUS pEIIEHUN

7.1. OOGme Ccpokd U TpoUenypsl IOATOTOBKH JOKYMEHTOB peryJIMpyOTCs
HMuctpykuueil no AeJONpON3BOACTBY B OpraHax UCIOJHUTENBHON BIacTH JICHUHIpaaCKon
obnactu.

7.2. B uensix MNOATOTOBKH, COIJIACOBAHMS U IIPUHSTUA peELIeHUH OpraHa
HCIOJIHUTENbHOHN BJIACTH CIIeLUAIUCT 00s3aH:

7.2.1. IloarotoButh NPOEKT AOKYMEHTa U IPEACTABUThL €r0 Ha COorjlacoBaHue
HEMOCPEeCTBEHHOMY PYKOBOJMTENIIO HE MOIKE YeM 3a /1Ba paboyux AHS IO UCTeUeHUs
CpOKa WCIIOJIHEHUS TI0 3TOMY JOKYMEHTY, KOTOPBIH YCTaHOBJIEH (eAepaibHbIM 3aKOHOM
HJIM HOPMATHBHEIM MpaBOBBIM akToM JleHuWHrpanckoi o6nactd, Ju60 HHOrO CpOKa,
YCTaHOBJICHHOTO HEIOCPEICTBEHHBIM PYKOBOJMTENIEM, BBILIECTOSIMM PyKOBOJUTEIEM.

7.2.2. llocne  corynacoBaHdhsl  HIpPOEKTa  JOKYMEHTa  HENOCPEeACTBEHHBIM
PYKOBOJIWTENEM HE3aMeMJIUTEeNBHO CAaThb I[POEKT JOKYMEHTa OTBETCTBEHHOMY 3a
JEJOMPOU3BOJCTBO WU [0 TMOPYYECHHUIO HENOCPEICTBEHHOIO PYKOBOAMUTENA JIHUYHO
NpeACTaBUTh MPOEKT [JOKyMEHTa Ha paccMOTpeHHe (NOJANMCaHHE) BBIILECTOSLIEMY
PYKOBOJUTEIILO.

8. [opsiok ciayxeOHOro B3auMO/IeMCTBUA CIIELUAIIACTA C XPYTUMU
pabGOTHHKAMH OpraHa UCITOJTHUTEIBHOM BIacTH, paOOTHUKAaMU UHBIX
roCyJapCTBEHHBIX OPraHOB U OpPraHOB MECTHOI'O CaMOyIipaBJieHHUs],
OpraHu3alMsIMU U IpaXIaHaMu

38.1. TlopydeHuss U yKa3zaHWs CHEUMAJIUCTY MOAIOTCA  HEMOCPEACTBEHHBIM
PYKOBOJHMTEEM, BBILIECTOSIIUM PYKOBOJUTEIEM B YCTHOHM MM NUCBMEHHOHM (opme Mo
BOIIPOCaM, OTHOCSIIIIUMCS K JOJDKHOCTHBIM OOSI3aHHOCTSIM CIIELHAJIMCTA.

8.2. B nensx UCIONHEHMs JOJDKHOCTHBIX OOS3aHHOCTEH M MOPYYEHUH CIIeLUaIucT
BIIpaBe 00paiaThCs K IpyrUM pabOTHUKAM OpraHa UCIIONHUTENbHON BIaCTH, paOOTHUKaM
HHBIX TOCYIapCTBEHHLIX OpPraHoOB, OPraHOB MECTIION0 CaMOYIIPaBJIeHHs, K I'paXJaHaM U B
OpraHU3allii.

8.3. CnmeuuanaucT BIpaBe B YCTHOH ¢opme JaBaTh pa3bsiCHEHHs [0 BOIIPOCaM,
OTHOCAIOUMCA K €ro JODKHOCTHBIM OO0S3aHHOCTSAM, B OTBET Ha oOOpallleHHs K HeMy

pa6OTHI/IKOB roCyJapCTBCHHBIX OpraHOB U OpraHOB MECTHOI'O CaMOYIIPaBJICHHUS.
8.4. CrneumanucT BIpaBe B YyCTHOW QoOpMe Napalhk PalbACHEHMSA [0 BOIpOCaM,
OTHOCAWMMCS K ero  HOOJDKHOCTHREM ODA3aHHOCTAM, NPencTaBUTesNAM opraHM3aluumi M
TpaxnaHam

(no ceoemy YCMOTPpeHMKIO auto o NOPYYeHNI HelnoCpeICTBeHHOTO
PYKOBQIOMTEJIA, BRIIECTOAWLSITO pyKOBOL{I/ITeﬂHE

8.5. Creyuanuct BIipaBe NPEJJIOKUTH HUCIONHUTENIO 110 JOKYMEHTY B pabouem
MOpsIIKE PEUIMTh BONPOC O €ro OT3bIBe, €CNU TaKOW [NOKYMEHT WU OTHAEIbHBIE €ro
IIOJIOKEHUST He COOTBETCTBYIOT (enepanbHOMY, OONAcCTHOMY 3aKOHOAATEIbCTBY HW/HIH
nipaBuiiaM oQOpMIICHHUS TOKYMEHTOB.
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8.6. Ha mepmonm cBoero BpeMEHHOTO OTCYTCTBHUs (B TOM 4HCJE€ KOMaHIUPOBKA,
OTIIYCK) CIelMaaucT 0o0A3aH IepeiaTh Bce MaTepwanbl M HH(OpMAaIuio, HeoOXoouMble
JUIS BBITOJHEHHS JODKHOCTHBIX 00S3aHHOCTEH 110 HACTOSIIEMY periaMeHTy, paOOTHHUKY,
BPEMEHHO MCHOIHSIOIIEMY ero 0053aHHOCTH, TU00 HENOCPEACTBEHHOMY PYKOBOAMTEIIIO.

8.7. Cneuuanuct 00s3aH BpEMEHHO BBIMIONHATE OT/ACNBHBIE JOMKHOCTHBIE
00s13aHHOCTH OTCYTCTBYIOILETO pabOTHUKA CTPYKTYPHOTO IOApa3/iesIeHHs B COOTBETCTBHU
C Opy4YeHHEeM HeMoCpPeICTBEHHOrO PyKOBOTUTEIIS.

9. llepeyueHb rocyJapcTBEHHBIX YCIYT, OKa3blBAEMBIX I'paKAaHaM ¥ OpraHH3alusIM

CneumanucT

(UpeﬂOCTaBﬂHeT rpaxlaHaM M OpraHuzagusaM Cllenywoiumue

TocyHapcTBeHHEe ycJayru: l...; 2...; 3... nmubo He rnpenocTapisgerT
TOCYOAPCTBEHHBIX YCIYT TPaXOaHaM M OPTaHM3auMaM)

10. TToxazarenu 3pPpeKTUBHOCTH U PE3YJILTATUBHOCTH
npo¢deCCHOHATIBHOH CIIy)KeOHOH NeATCIBHOCTH CIIEUaIHCTa

ITokazarensimu  3(QEGEKTUBHOCTY W Pe3yJbTaTMBHOCTH  MPO¢)eCCHOHAIbHOU
CIIy>KeOHOMU J1eATeIbHOCTHU CIIEIUAJIMCTA SBJISIIOTCS:

10.1. OrcyrcTBHe (akTOB TIpPU3HAHWUS  HOPMATUBHOIO  IIPaBOBOrO  aKTa
Jlenunrpaackod  obsiacTH, MNOATOTOBAEHHOIO  CIELHAIUCTOM,  HEACHCTBYIOLINM
(TIOJTHOCTBIO WJTM B YacTH) BCTYNMMBIIMM B 3aKOHHYIO CWJy pelleHueM cyjna Judo ero
OTMEeHBI (M3MEHEeHHs) Ha OCHOBaHUU 3aKitoueHus MunHucrtepcTsa rocTHLIUU Poccuiickon
®depepanuy, npoTecTa NPOKYpPaTyphl.

10.2.  OrcyrcrBue  ¢GakToB NpH3HAHMWS  HOPMATHBHOIO  IIPaBOBOIO  aKTa
JlenuHrpajgcko#t  o0yacTH, Ha NOPOEKT KOTOPOro  CHELMAlIUCTOM  ObUIO  JaHO
MOJIOXHUTENIbHOE 3aK/I0YeHWe 10 pe3ylbTaTaM IMpaBOBOH (Hopuauyveckoil) u(unm)
AHTHKOPPYIIHOHHON 3KCIEPTU3bl, HEACHCTBYIOIIMM (MOJHOCTBIO MM B  YacTH)
BCTYNHBIIUM B 3aKOHHYIO CHJIy peIllleHHeM cyia JHOO ero OTMeHbl (M3MEHEeHHs) Ha
OCHOBaHHHU 3aKjroueHus MuHHCTepcTBa tocTullMM Poccuiickoil Penepaumy, nporecra
NpPOKypaTyphl.

10.3. AKTyaJbHOCTH peecTpa IIPaBOBBIX aKTOB, pa3pabaThiBacMbIX B OpraHe
HCIIOJIHUTEIbHOM BIIacTH.

10.4. OrcyrcTBHE  (PakTOB  HEOMmyOJMKOBaHUS  WJIM  HECBOEBPEMEHHOIO
ONyOJIMKOBaHUs IMPUKA30B OpraHa HKCMOJIHUTEIBbHOU BIACTH, BO3HHUKIIKUX BCIEACTBUE
HEHCIIOJIHEHMs WJIM HEHAJJIe)Kalllero MCIOJHEHHUs CIIEUMaTUCTOM CBOHX JOJDKHOCTHBIX
00s13aHHOCTEM.

10.5. OrcyrctBue (akToB mpomycka 0e3 yBaXXMTEIbHOW MNPUYMHBL CyAeOHBIX
3acelaHuil Mo CyAcOHBIM [eiaM, BeCTH KOTOpble IOpYYeHO CHeLHaIuCTy, (aKToB
IPOIyCKa CPOKOB Ha 00XKalloBaHUE Cy/IeOHBIX aKTOB [0 BUHE CIIEIHATUCTa.

10.6. CBOEBpEMEHHOCTh U KaYeCTBO OCYLIECTBJIEHUS MOHHUTOPUHIA AEHCTBYIOIIETO
3aKOHOJATENBCTBA B 1IENSIX BBIABIIEHUS HW3MEHCHUWH, BIEKyIIHX HeOo0XOJUMOCTh
MPHUHSTHS, H3MEHEHHUS, OTMEHBI ITPABOBBIX AKTOB OpraHa UCIIOJIHUTEIbHON BJIaCTH.
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10.7. TlonHoTta, KayecTBO M CBOEBPEMEHHOCTb IIPOBEAEHHS MOHHUTOPHUHIA
HN3MEHEHH# oTpaciieBoro (enepanbHOro 3aKOHOJAATENBCTBA ¥ MOHUTOPHHTIA BCTYMHMBIIHNX
B 3aKOHHYIO CHJIy pelleHHH CcyaoB, apOUTpaXXHBIX CyJOB, a TakXe IOATOTOBKHU
npe/UIoKeHUH 10 BHECEHHUIO M3MEHEHUH B 00JIaCTHOE 3aKOHOAATEILCTBO, B TOM YMCJIE B
IUIaH 3aKOHOIMPOEKTHOH JestensbHOCTH IlpaBurenscTBa JIeHMHrpaackod o001acTH, B
COOTBETCTBHH C pacropsbkenuem [ ybepuaropa Jlenunrpanackoi obnactu ot 5 mronsa 2013
roga Ne 480-pr «O mnpoBeJieHHHM MOHUTOPHHra M3MEHEHHH OTpaciieBOro ¢enepajbsHoro
3aKOHO/IATeILCTBA, MOJTOTOBKE MPEIJIOKCHUH B IJIaH 3aKOHOIIPOEKTHOH IeATEIbHOCTH
IlpaButenscTBa JIeHHHIpancKoi o6IacTH M OCYIIECTBICHHH Mep MO NpodHIaKTHKe
KOPPYILUI».

10.8. ITonHOTa M CBOEBPEMEHHOCTh PacCMOTpPEHHUs OOpalleHUH IrocyapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIIpaBJI€HHUs, OpraHM3alMi U CpaXkJaH, MMOArOTOBKH
IIPOEKTOB OTBETOB Ha HUX.

10.9. OrcyrcTBHE B aHAJIMTHYCCKHX M HHBIX MaTephaiax, I10JrOTOBJIEHHBIX
CIELIMAIIUCTOM, yCTapeBIliel, HEITPOBEPEHHOM MIH HCKaXXEHHOH HHPOpMaLUH.

10.10. OrcyTtcTBHE (PaKTOB yTpaThl JOKYMEHTOB M MAaTepHalloB, IIOCTYIIMBIIMX
CTIELIMAJIUCTY Ha UCIIOJIHEHUE, XpaHEeHHe.

10.11. OrcyrcTBUe (hakTOB MpOIycKa (CpblBa) CPOKOB UCIOJHEHHS 10 JOKYMEHTaM
(mopyueHusiM), KOTOpBIe YCTaHOBJIeHb e/lepalbHbIM 3aKOHOM HIIM HOPMAaTHBHBLIM
MPaBOBLIM aKTOM JIeHHHIpaZcKod o0nacTH, HACTOSLWIMM OODKHOCTHBIM pEraaMeHTOM,
HEIOCPEACTBEHHBIM PYKOBOIMUTENEM, BBILIESCTOAILIUM PYKOBOUTEIIEM.

10.12. OtcyrctBUe (akKTOB IMpollycka 0e3 YBaXKUTeNbHOH NPUYMHBI 3acelaHui
KOMHCCMH M HHBIX KOJIJIETHAJIbHBIX OpPraHOB, HWHBIX MEPONPHUATHM, B KOTOPBIX
CIeLaIUCTy OBLUIO MOPYYEHO MPUHSATDH ydacTHe.

10.13. KayecTBO BBINOJHEHHON paboThl (OTCYTCTBHE IpPOLEAYPHBIX HapyIUEHHUH,
MIOATOTOBKA  JIOKYMEHTOB, MarepHajioB B  COOTBETCTBUM €  YCTaHOBJIECHHBIMHU
TpeOOBaHUSMH, INOJIHOE W JIOTHYHOE H3JI0XKEHHWE MarepHuana, IOpUAMYECKH IPaMOTHOE
COCTaBJICHUE JIOKYMEHTA).

10.14. OTBeTCTBEHHOCTh (HMCIIOJHEHHE OO0s3aHHOCTEH B CPOK C MHUHHUMYMOM
KOHTPOJISI).

10.15. CamocTosATeNIbHOCTE  (CIOCOOHOCTH BRITIOJIHATE ~ 3adaHus  Oe3
JIOTIOJIHUTEJILHBIX YKa3aHHUM ).

10.16. JJucuuminna (cobiitoaeHue cilyeGHOoro paciopsiaka).

10.17. IpodeccronanbHass KOMIETEHTHOCTb.
10.18.

(MHEle nokaszaresu 300eKTUBHOCTM M Pe3YJIETATUBHOCTH
npodecCcruoHaNbHOM ClyXeBHOM OeATeNbHOCTY CreLMaliMcTa )

<11> TpebGoBaHust K CTaXy YKa3blBalOTCS B COOTBETCTBUM C TpeOOBAHHUAMU CTATHU
14 obnactHoro 3akoHa ot 25 despains 2005 roga Ne 11-03 «O npaBoBOM peryiupoBaHUU
rocyapCTBeHHOU rpaxkaaHcKoi ciryx6b1 JleHuHrpanckoit obmactu.

<12> B cny4ae eciyd K KOMIIETEHLIMH OpraHa MCIOJIHHUTEIbHOH BIACTH OTHOCHUTCS
OCYUIECTBJIEHUE KOHTPOJIbHBIX (HaJ30PHBIX) DYHKIIUHA.
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<13> Vka3bIBaeTcs, €CIM CHEeHHAIUCT sBJsAeTCd PAOOTHUKOM CTPYKTYPHOIO
Iopa3eCH!sA OpraHa UCIIOJIHUTEIBHOMN BJIacTH.

<14> ChopaBouHUK KBalU(UKAIIMOHHBIX TpeOOBaHUH K  CIELUATIBHOCTAM,
HalpaBJIeHUsIM [TOATOTOBKH, 3HAHUSAM U YMEHHSIM, KOTOpble HEOOXOAUMBI J1JIs1 3aMEIeHHUs
JOJDKHOCTEH ToCYIapCTBEHHOH TpaXkJIaHCKOH CITy)kObl € ydeToM oO0JacTH M BHJA
npodecCHOHaNbHON  CIy)KeOHOH  [eATEeNbHOCTH TOCYNAPCTBEHHBIX  IPAXIAHCKUX
CITy’)KallliX, IOATOTOBICHHBI MUHUCTEPCTBOM TpyJa U COLMAIBHON 3alUThl POCCHHCKOH
denepanuu
(http://www.rosmintrud.ru/ministry/programms/gossluzhba/16/1/spravochnik_kvalifikatci
onnyh_trebovanij 17.04.2017.pdf).

<15> Ecnu opraH HUCIOJHUTENBHOM BJIACTU BXOJUT B I'OCYJapCTBEHHYIO CHUCTEMY
OecIUIaTHOM FOPUIMYECKOM TOMOIIM Ha TeppUTOpHK JICHUHTpaacKoil 061acT.

<16> B cny4ae, eciiu B OpraHe HCIOJIHATEIBHOM BnacTu JIeHUHIrpaackoil obmactu

uMeeTcsi npaBoBas (opuadyeckas) ciayxOa (0oTAen, CEeKTOp) — 3a HUCKIIOYEHHEM
JOJDKHOCTHBIX ~ PETVIAMEHTOB TIOCYIapCTBEHHBIX TPAXIAHCKUX CHYXAIUMX JaHHOH
CIIY>KOBI.

<17> Ilpm Hamuuuu B OpraHe MKCIOJHUTEIBHON BJACTH [JOJDKHOCTEH, HE
ABIISIOLIMXCS JTODKHOCTSIMH T'OCYAapCTBEHHOM rpaxclaHcKou ciyx0bl JleHuHrpaackoii
00J1acTH.

IIpunoxenue 4
K MIpHKa3y almnapara
I'y6epuaropa u IIpaBuTenncTBa
Jlenunrpanckoi obnactu
or 28.09.2015 Ne 01-02/9

IPUMEPHBIN JODKHOCTHOM PETJIAMEHT
TOCYJAAPCTBEHHOT O I'PAXKJIAHCKOI'O CJAYKXKAIIETO OPTAHA
HCHNOJHUTEJBHOM BJACTH JIEHUHI PAJICKOM OBJACTH -
OTBETCTBEHHOT' O 3A BEJAEHUE JEJOITPOU3BOJACTBA

«YTBEPXIAID»

PYKOBOOUTEDb
OpraHa MUCHCJHUTEeNBHOW BJACTHU
JlenmHrpaacron obnacTtu

Noanmch n.0. ammnmsa
&« _ » 20  rona

NOIMKXHEOCTHOY PETJIAMEHT

(nonHoe HaMMEeHOBaHMUEe NOJTXHOCTH TRAXI4AHCKODO CHIyXauero
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B POIMTEJILHOM [anexe)

(MoyHOe HaVMEeHOBAHME NOJDKHOCTM TPAXIOaHCKOTO CJiyXamero
B UMEHUTEJILHOM Malexe)

(manee -  CchOeuManmmcT, CTPYKTIYPHOS rnogpasiesieHue, opraH MUCHOJIHUTEeJbLHON
BJIACTHU) ABJIASTCSH TOCYDAPCTBEHHBIM TPaROaHCKUM  CcyyxamuM JIeHUMHTpalnCcKon
obrnacTu.

B cooTEeTCTBMM ¢ PeecTpoM HOJDKHOCTENM TIOCYNAPCTBEHHON TPaXIOaHCKOW CJIyxOw
JleHnHrpanckon ofJIacT HOJIKHOCTH
(HaMMeHOBAHME LOJIXKHOCTM TPaxdaHCKOoI'O CIyXamero

B COOTBeTCTBUM C PeecTpoM)

CTHOCUTCH K KaTeropuu

{«CrieumanucTey JMbHo «ObecneuympapmMe CrneuuarmucTe»
(B coormercTBMM C PeecTpoM) )
TPYIIN.L.

(Bemymen/crapuei/mnagmuey (B COOTBeTCTBUM ¢ PeecTpoM) )

1. KpamubpuxaumoHHse TpeOOBaAHMUA

1.1. oBpasoBaHue <18>,
(BriCliee obOpazoBaHMe/NnpodpeccuoHanpHoe oBpas3oBanue
(B BaBUCUMOCTM OT TPV M KaTeropuu JOJIKHOCTHM) )
1.2. He MeHese JeT cTaxa IOCYHapCTBeHHOW TPaxIaHCKOW CIIyXObl Miu
Jer cTaxa paboTsl 10 CHNeuMalEHOCTM, HaNpPapBJIeHMO NOATOTOBKM JIMbO Ges
npeasaBJIeHNa TpeboBaHMM k cTaxy <19>.

1.3. Jdna cpepHeTo Ipod@ecCHoHaNbHOTO 0OpasoBaHMAa Npodeccud «ApXMBApUYC» WM
«denionpou3BEoaNTeNb», JmMbC CrneumankHOCTE «JOKYMEHTAUMOHHO obfecrnedeHune ypaBJIeHUS
M apxUBOBedeHMe», IJd BhCHmerc obpa3oBaHud HanpabJleHne [MOATOTOBKM <« JOKYMEHTOBeIeHME
M apxuBoBeneHre» wmM «TOCyNapCTBEHHOE M MyHMUMNOANBHOE YHIPAaBIEHME», [ICATBEepXAaeMEe

OUTIIOMOM

(vkazplRaeTCHA IOMILTIOM, nonwsepwnammmﬁ noeJjiydeHue npo@eccmm MII O@paBOBaHMH,
YKAZAaHHBEIX B IIYHKTE 1.1, YPOBHA M KB&HM@MK&MMM: JMITITOM GaxanaBpa,
crnegmanmeTa, MarmcTpa IGO0 OUMIIOM © CpenHeM HpO@@CCMOHaﬂbHOM O@paBOBaHMM)

1.4. 3nanus:

Konctutynuu Pocculickon ®@enepauuy;

denepanpHOro 3akona ot 6 okTs0ps 1999 rona Ne 184-®D3 «O6 oOwux npyUHLMIIAX
OpraHM3allii 3aKOHOJATeNbHBIX (IIPeJCTaBUTENBHBIX) M HCIIONHUTEIbHBIX OPraHoB
rocyaapcTBeHHOM BiacTu cyobekToB Pocculickoit @enepanumn»;

denepanpHOro 3akoHa oT 6 okts0ps 2003 roga Ne 131-®3 «O06 obmux npuHIUNax
opraHM3alMy MecTHOro camoynpasienus B Pocculickon Pegepauyn»;

®enepanpHoro 3akona ot 2 mas 2006 roga Ne 59-@3 «O nopsiaxe paccMOTpeHUs
obpamenuil rpaxxaan Poccutickort @enepanun»;

®enepasibHOr0 3aK0Ha OT 25 nekabps 2008 roga Ne 273-@3 «O npoTUBOAEHCTBUH
KOPpYILMM» H HHBIX HOPMAaTUBHBIX IpaBOBbIX akrtoB Poccuiickoi Penepaunu u
JleHuHrpaackoi 001acTH B cepe MpoTUBOJIEHCTBUS KOPPYITLINHY;

®enepanproro 3akona ot 22 oktadpst 2004 roga Ne 125-D3 «O6 apxuBHOM Jene B
Poccuiickoii ®eneparun»;

®enepanpHoro 3akoHa oT 27 wurons 2006 roma Ne 149-03 «0O6 undpopmauuy,
HHPOPMALIMOHHBIX TEXHOJOTHUSX U O 3alluTe HH(OpMaLun;

Oejepasibaoro 3akona ot 27 wurois 2006 roma Ne 152-@3 «O nepcoHabHBIX
JIAHHBIX»;

@enepanpHoro 3akona ot 9 despans 2009 roga Ne 8-P3 «O6 obecneuenuu AoCTymna
K HHGOpPMallMM O JEATeNbHOCTH [OCYJapCTBCHHBIX OPraHOB M OpPraHOB MECTHOTO

CaMOYIIpaBJICHUS ,
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«"OCT P 7.0.8-2013. HanuonansHbiii cranaapt Poccuiickoit @enepanuu. Cucrema
CTaHAapToB N0  uHdbopMmanuu, OuOGIMOTEYHOMY M H3IATEIBCKOMY  Jeny.
Jlenonpou3BoACTBO H apXWBHOE mAeNo. TepMuHBI U omnpegeneHus» (yTB. lIpukazom
Poccranyapra ot 17 oxtadps 2013 roga Ne 1185-ct);

3aKkoHoAaTenbCcTBa Poccuiickoln @Penepanuu 0 TOCYJapCTBEHHOM TIPaKIaHCKOH
cinyx6e Poccuiickon ®eaepauuy;

VYcrapa JleHuHrpaackoi obnactu;

obnactHoro 3akoHa ot 11 gexabps 2007 roma Ne 174-03 «O mnpaBoBBIX akTax
JleruHrpanckoit obnactuy;

noJioXkeHus: 06 opraHe UCIIOJIHUTENBHON BIACTH;

MOJIOXEHMSI O CTPYKTYPHOM TI0J{pa3/ieIeHH opraHa UCTIOJIHUTENbHON B1acTh <20>;

nocranHoBneHus ['yOepHaropa JleHuHrpanackoi obmactu ot 26 ceHtsops 2013 roaa
Ne 93-nr «O BBegeHHH B OKCIUTyaTallMIO MOZYJS CHCTEMBI  3JIEKTPOHHOTO
nokymeHToo6opoTa JleHuHrpanckoit o6mactu  «Moaynp corjacoBaHHs  IIPOEKTOB
[paBOBBIX aKTOB CHCTEMBI 3JICKTPOHHOTO NOKyMeHTooOopoTa JIeHuHrpaackoi obnacty;

roctanoByieHus ['yoepHaTtopa Jlenunrpanckoit obnactu ot 26 ceHts6ps 2013 roaa
Ne 94-nir «O paboTe ¢ D3JIEKTPOHHBIMH JOKYMEHTaMH B CHUCTEME 3JIEKTPOHHOIO
nokymeHTooOopota Jlenunrpaackoit obnactuy;

nocra"oBiieHusi ['ybepHaropa Jlenunrpaackoit obnactu ot 31 mapra 2015 rona
Ne 18-nr «O6 yrBepx)neHuu [lopsaka B3auMoaeHCTBUS OpraHOB WCHOJIHUTENBHOMN BJIACTH
Jleaunrpanckoit  o6nacTH, JOJDKHOCTHBIX Jull  JIeHUWHrpaackod  oOnactv  IpU
pPacCMOTPEHHH 00palieHUH IrpaXkiany;

PernamenTa [1paButenscTBa JIeHUHTpanckoit o61acTu;

Konmexkca 3TUKH U clykeOHOTO TOBeJeHUS TOCYNApCTBEHHBIX TPAXIAHCKUX
ciyxamux JleHuHrpajckon odJacTy;

NHeTpykuiMM 1o CJNONPOU3BOJACTBY B OpraHax HCIIOJIHUTENBHOW  BIACTH
JlenunHrpaackoi o6iacTy;

CIIyeOHOTO pacriopsiika B AjiMuHUCTparuu JIeHUHIpaIcKo 001acTy;

{vHBIE npapoRele AaKThl, BIHAHME KOTOPREIX B COOTBeTCTBUM CO CIPABOYHMKOM <21
HeOOXOOMMO L8 MCIOJHeHUA O0A3aHHOCTEeNW IO LOJJKHOCTA
B Z3aBUCHMOCTM ©oT ofJIaCcTy M BUIA HNeATeNBHOCTH)

BO3MOXXHOCTEH U OCOOEHHOCTeM IpPHMEHEeHHs] COBPEMEHHBIX HH(OpPMaLOHHO-
KOMMYHHKAITHOHHBIX TEXHOJIOTHI B OpraHe UCITOJHUTEIBHON BIACTH.

1.5. Ymenus:

cUCTEeMaTH3alMU U aHallu3a MHQopMaluu;

paboThl C TEXHUUYECKHM M IPOTPaMMHBIM OOecledyeHueM aBTOMAaTH3HPOBAaHHOIO
pabouero mecta (APM), B ToM uucie paboThl B ONEpallMOHHOM CHCTEME CeMeWCcTBa
Windows, B TekctoBoM penakrope Microsoft Office Word, ¢ TabnuuHEIM nponeccopom
Microsoft Office Excel; ¢ mnouroseiM xnuentoM TtHma «QOutlook», noaroroBku
Hpe3eHTalMH ¢ mpuMeHeHreM npuioxenus Microsoft Office Power Point;

paboThl B Ka4eCTBe ITOJIb30BaTells B HHGOPMAlHOHHBIX CUCTeMaXx, [IPHMEHsAEeMbIX B
OpraHe WCHOJHUTENBHOW BIacTHM, B TOM YHCIE B CHCTEMax DJJIEKTPOHHOIO
JTOKYyMEHTO00O0pOTA, B MHGOPMaLHOHHO-TPaBOBBIX CHUCTEMAX «["apanT»,
«Koncynprantl lirocy, «Konpexcy», MHPOpMALMOHHO-TEIEKOMMYHUKAMOHHBIX CETAX, B
TOM unciie cetu «HTepHeTY;
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UCIIOJIb30BaHUS KOTIUPOBAIBHON TEXHUKH, CPEACTB TeJe(MOHHOH U (PaKCUMMIIBHON
CBSI3H;

(MHBElE yMeHNsa, ofnalaHue KOTOPEMM B COOTBETCTEMM CO CIPAaBOYHMKOM <21>
HeODXOOMMO M8 UCHOJHEHUS OOA3aHHOCTEeM 110 OOJDKHOCTU
B ZAaBUCHMMOCTM 0T OOJIJACTU M BUIOA OeATeJIbHOCTH)

2. JloloxkHOCTHEIE 00SI3aHHOCTH

B mensx peannsauny MOJHOMOYUN M (PYHKUUMA opraHa MCIOJHUTEIBHONW BIIAcTH,
NpeJlyCMOTPEHHBIX MOJIOXKeHHeM 00 opraHe MCIOJHUTEIbHOM BJIACTH, a TaKXke B
COOTBETCTBHUH C IIOJIO)KEHUEM O CTPYKTYPHOM MOJApa3AesieHuu ClieliMaIUCT 00s3aH:

2.1. B coorBercTBUU ¢ TpeboBaHusIMU WHCTpYKUMH IO AENONPOU3BOJCTBY B
opraHax MCIOJIHUTENbHON Bractu JIeHMHrpajickoW 007acTH HCHONHATH O0S3aHHOCTH
OTBETCTBEHHOI'O 3a BEJICHUE JIeJIONPOU3BOCTBA B OpraHe UCIIOJHUTEIIbHON BIIACTH:

2.1.1. OcymecTBiATh NpHEM U Yy4eT (perucTpaluio) BXOISIIUX JIOKYMEHTOB U
MaTepuaioB (KOPPECIOHACHIUH ).

2.1.2. OcywecTBisATh HpHeM H y4deT (perucTpaliuio) JOKYMEHTOB BHYTPEHHETO
JIEJIONIPOU3BO/ICTBA OpraHa UCTIOJHUTENIbHON BIACTH.

2.1.3. IlpencraBnsTe BXOJSIIME IOKYMEHTBI K MarepHaibl Ha pPacCMOTpPEHHE
PYKOBOJIUTENIIO OpraHa UCIOJHHUTEIRHOW BJIACTH WM HUHOMY YIIOJHOMOYEHHOMY HM
pabOTHHKY OpraHa UCIIOJHUTENbHON BJIACTH.

2.1.4. BplgaBaTh B COOTBETCTBHM C YKa3aHUIMHU (pe30JIOLMe) pYyKOBOJIUTENS
opraHa HUCIIOJIHUTEJIBHON BJACTH H(WJIH) PYKOBOAUTENS] CTPYKTYPHOrO MOApa3iesieHus
9TOr0 OpraHa AOKYMEHTHI U Marepuasibl pa0OTHHUKAM, Ha3HAYEHHbIM OTBETCTBEHHBIMH 32
paboTy ¢ HUMHU (Aajiee - UCTIOJTHUTENH ).

2.1.5. OcyliecTBIsATh IpUEeM OT HMCIOJIHHUTENEH NOKYMEHTOB M MaTepHallOB, B TOM
qycjie IPOEKTOB JIOKYMEHTOB (pellleHHi) opraHa UCHOJHUTEILHON BJIAcTH s
IPEACTABICHUST HMX Ha JOKJAaJ, MNOJANUCh (BH3UpPOBaHHWE) PYKOBOAUTENO OpraHa
MCIIOJIHATEJIBHOW BJIACTH WJIM YIIOJTHOMOYEHHOMY UM PaOOTHUKY.

2.1.6. OcymecTBasATh yuyeT (perucTpanuio) UCXONSILUX JTOKYMEHTOB (peIleHui)
opraHa HCIIOJIHUTEJIbHON BJIacTH, obecreyeHue X JOCTABKU WU Tiepeaady JJisl OTIpaBKH
azpecaram.

2.1.7. B ycraHoBieHHOM NOpsiAKe padoTaTh C 3JIEKTPOHHBIMH JOKYMEHTaMH B
cCUCTEME BJIEKTPOHHOIO JIOKyMeHTooOopoTa JleHunrpajickoil obnactu (nanee - C3J1), B
TOM YHUCJIE B MOJXYJIE COIJIACOBAaHMS MpPOEKTOB MpaBoBeiX akToB CHJI, obecrieunBaTh
coOJroieHHe NMpaBUl 0GOPMIICHHUS TOKYMEHTOB B 3JIEKTPOHHOM BHJIE.

2.1.8. OcylecTBasATh KOHTPOJb 3a MNPOXOXKJACHUEM U CPOKAaMH HCIOJIHEHUS
JOKYMEHTOB BHYTPHM OpPraHa HCIIOJHUTEIbHOM BJIACTH, MHPOPMHUPOBATH O pe3yJbTarax
KOHTPOJIsI PyKOBOJIUTENSI OpraHa UCTIOJHUTEILHON BJIACTH.

2.1.9. Bectu y4eT U OCyIIECTBIATh KOHTPONb pacCMOTpeHHUs] pabOTHUKaMU OpraHa
UCHOJHUTENILHOM  BJIACTH  oOpallleHW#  rpaxaaH, eXeMeCIYHO  JOKJIaIbIBaTh
PYKOBOJUTEIIO OpIaHa MCIOJHUTEIBHOM BJIACTH O pe3yJlbTaTax MPOBOIUMOI0 KOHTPOJIS.

2.1.10. Ocy1mecTBasATh NOATOTOBKY M CBOSBPEMEHHOE YTOUHEHHE (KOPPEKTHPOBKY)
HOMEHKJIATyPBl [e/1 OpraHa UCIOJHUTEIbHON BIIacTH, COTIIaCOBAaHUE HOMEHKIIATYPBI 1€ ¢



35

YIIOJTHOMOYEHHBIM OPTaHOM HCIIONHUTENBHON BiacTh JIeHUHrpaackoi obiactu B obnactu
apXHWBHOIO JIEJIA.

2.1.11. Bectn, dpopMHupoBaTh M XPaHHUTh J[ea B COOTBETCTBHM C YTBEPKICHHOU
HOMEHKJIATypOU.

2.1.12. OGecneunBaTh XpaHeHHE, KOMILUIEKTOBAHWE, Y4YeT M HCIOJIb30BaHHUE
aApXWUBHBIX JIOKYMEHTOB, COCTaB/IeHHE CBOJHBIX TOAOBBIX pa3lejioB OIMCEH Jel
IIOCTOSIHHOIO XpaHeHusl (110 JINYHOMY COCTaBy) HA OCHOBAaHUHU ONUCEH J1eJl CTPYKTYPHBIX
moApas/iefieHHi opraHa HCIOJHUTEJILHON BiacTH (CIyCTs JBa roJa 3aBEepLISHHS HX
JIeTTOMIPOU3BOICTBOM ), MIOATOTOBKY U Mlepefady apXUBHBIX JeJl B FOCYJapCTBEHHBIN apXUB,
COCTaBJICHHE OTOOPOYHBIX aKTOB Ha YHUYTOXCHUE JeJl, JOKYMEHTOB ¢ UCTEKIINM CPOKOM
XpaHeHUs B yCTAHOBJICHHOM IOPSKE.

2.1.13. ExxeMecssuHO NMPOBEPSATh HAIMYKAE JOKYMEHTOB, €] U U3JaHUH C ITIOMETKOH
«J1J151 ci1y»€0GHOr0 MOJB30BaHU.

2.1.14. Hpenacrasnarek B ammnapat I'ydepHatopa u IlpaButensctBa JIeHMHTrpanckon
00JIacTH CBeIEeHUSI O MPOXOXKJICHUM U HUCIOJHEHUU [OKYMEHTOB, a TaKXe I0JIydaTh OT
annapara ['ybepHatopa u IlIpaBurensctBa JleHUHIpaackOd o00JacTM Takoro pona
HHpOpMaLHIO.

2.1.15. KoncynbrupoBaTh pabOTHUKOB OpraHa HCIHOJHUATENBHONH BJIACTH IO
BOIPOCaM JIeTIONIPOU3BOJICTBA.

2.2. Tlo nDopydYeHHIO HEINOCPEACTBEHHOIO PYKOBOAUTENS  pa3MellaTb Ha
opuIMaIbHOM caliTe opraHa UCHOJIHUTEIBHOM Biactu B ceth  «MHTepHET»
npeaycMmotpeHHyro ®enepanbHeiM 3akoHOM OT 9 despans 2009 roma Ne 8-®@3 «O6
obecreueHUN JAOCTyNa K UHGOpPMAlMU O [esITelbHOCTH TIOCYJapCTBEHHBIX OPraHOB U
OpraHoB  MECTHOTO caMOymnpaBicHUs» HHGOOpPMALMUIO O JAEeATeNBHOCTH OpraHa
WCIIOJHUTENIbHOM BJIAcTH, B TOM YMCJIE€ HOPMATUBHbIE IIPaBOBBIE AaKThl OpraHa
HCIIOJIHUTENIbHOMN BIACTH.

2.3. TlocTOSHHO OCYILIECTBJIATh BeldeHHe Tabens ydera pabodero BpeMEHH
pabOTHHKOB OpraHa HCIIOJHUTEIBHON BJACTH, IMOArOTABIMBATL U IPEACTABIATH
PYKOBOJUTENIIO OpraHa HCIIOJIHUTEJIFHON BJIAaCTU CBOJHYIO HHQOPMALMIO IO Yy4ery
pabouero BpeMeHHM paOOTHMKOB OpraHa HCIOJIHUTEIbHON BIIACTH, MPEACTABIATH
yKa3aHHYI0 UH(OpPMAaIIMIO B YIpaBjeHHE MOCYJapCTBEHHOM ClyObl M KaJapoB ammapara
I'y6epnaropa u [lpaBurtenscra JleHuHrpamckoit 001acTy.

2.4. Bectu B YCTaHOBJICHHOM IOpsaKe rpaduK OTIYCKOB pabOTHUKOB oOpraHa
HCIIONIHUTENILHOM BJIACTM U B YCTaHOBJIEHHBbIE CPOKM IIPEJCTAaBISATb €ro B yHpaBJeHUe
rocyapcTBEHHOM cnyxObl M KagpoB ammapara I'ybepnatopa u IlpaButesbcTpa
Jlenunrpajickoil obnactu.

2.5. Tlo nopydeHuro pyKOBOIMTENs OpraHa HUCIOJHUTEIBHOW  BJACTH,
HEMOCPEACTBEHHOIO  PYKOBOJHTENSl B YCTaHOBJICHHOM IIOPSJKE paccMaTpUBaTh
oOpallleHUs: TOCYJAapCTBEHHbIX OpPraHoB, OPraHOB MECTHOIO  CaMOYIIPaBJICHHUS,
OpraHu3alliyi U TIpaxJaH, IOATOTaBIMBATL M IPEACTABIATH COOTBETCTBYIOLIEMY
PYKOBOJHTEIIIO MPOEKTHI OTBETOB HA yYKa3aHHbIC OOpaIieHus.

2.6. B cOOTBETCTBUHU C NOBEPEHHOCTHIO M(HJIKH) IO MOPYUCHHIO HCITOCPCACTBECHHOIO
PYKOBOJMTEIS], BBILIECTOSIIEIO PYKOBOJMTENS IPEJICTABIATh HMHTEPEChl OpraHa
UCTONHUTENBHON  BJIACTH B TOCYAapCTBEHHBIX  OpraHax, oOpraHax MeCTHOIO
CaMOYIPABJICHUS U B OpraHU3alUsiX.



36

2.7. YyacTBOBaTh B paboTe KOMUCCUNA M MHBIX KOJUIETHAIBHBIX OPraHoB, B COCTaB
KOTOPBIX CICLHATMCT BKJIIOYCH B COOTBETCTBHHM C IpPaBOBBIM akTOM JIeHHMHIpaacKou
oblacTM WJIM HamnpaBlieH HEMNOCPEACTBEHHBIM pPYKOBOAUTENEM,  BBHIIIECTOSIIHUM
PYKOBOJIUTETIEM.

2.8. B COOTBeTCTBUM C TIOpYyYEHHEM HEIIOCPEACTBEHHOTO PYKOBOIMUTEN,
BEIIIECTOSIIET0 PYKOBOAUTENS OPraHU30BbIBaTh MOATOTOBKY MAaTEPHAJIOB K COBEIAHHUSM,
3aceJaHHsSM, MHBIM MEPOTIPHUSATHSAM H(WJIM) MPUHUMATh B HUX YYacTHE, B TOM YHUCIIE BECTH
MepPeroBOPBkI.

2.9. ToyHo ¥ B CpOK BBHINOJHATL YKa3aHWs M IOPYyYE€HHSA HEINOCPENCTBEHHOI'O
PYKOBOJIUTEIS, BEILIECTOAILETO PYKOBOAUTES.

2.10. Cobaro1aTh HpaBuUiia JIeJOIPOU3BOACTBA, B TOM YHCIe Ha/lJIeXalluM o0pa3oM
YUUTBIBATH W XPaHUTh IIOJYYEHHblE Ha MCIOJIHEHUEe JOKYMEHTBI U MaTepHalbl,
CBOEBpPEMEHHO MPU YXOJe B OTIYCK, YOBITUM B KOMaHIUPOBKY, B Cllydyae OCTaBJIEHHS
JOJDKHOCTH ClIaBaTh HX pa0OTHUKY OpraHa HCIIOJHUTEIBHON BJIACTH, BPEMEHHO
HCITOJTHSAIOIIEMY O0S3aHHOCTH CIIELHAIUCTA.

2.11. CoOmopmate HOpMBI Koaexca 3THKM U CIy>XeOHOro  IOBeJCHHSA
rOCyJapCTBEHHBIX TPaXXAaHCKUX caykamux JleHuHrpaackoi obnacru.

2.12. YBeaomusaTh NpeJCTaBUTENsS HaHMMAaTeNnsd 000 Bcex cilydasx oOpallleHus K
CIIEIMAITUCTY KAaKUX-TUOO0 JUIL B LEJSX CKIOHEHHUS €ro K COBEPLICHHIO KOPPYIIHUOHHBIX
[IpaBOHAPYLUCHNH, 32 HCKJIIOUEHHUEM CllydaeB, KOrAa Mo JaHHBIM (hakTaM IpoBeJeHa WU
IIPOBOIUTCS IIPOBEPKA.

2.13. OTuuThIBaTLCS Tepe]] HeNOCPEACTBEHHbIM PYKOBOJIMTENEM, PYKOBOILHUTEIEM
OopraHa HCIOJIHATEIBHON BIACTH O pe3ysibTaTax CBOEH Clly)XKeOHOH NesATeNbHOCTH, B TOM
qyycjie eXerogHo, A0 1 ¢eBpansd roma, ciledyrolIero 3a OTYETHBIM, IPEACTaBIATH
HETIOCPEJCTBCHHOMY PYKOBOJUTENIO OTYET O CBOeH INpo(ecCHOHANBHON CllyKeOHOH
JeSTeIbHOCTH.

2.14. Hapnexawmwum oOpa3oM UCHONHATH 00S3aHHOCTH I'PaXXAAHCKOI'O CIIy)Kallero,
NpeaAyCMOTPEeHHbBIE 3aKOHOATEIbCTBOM.

3. IlpaBa

Cneuuamyct uMeeT 1pago:

3.1. Ha peanuzauuio yCTaHOBJIEHHBIX JAE€HCTBYIOLIUM 3aKOHOAATEJILCTBOM IIPaB
TPaKJAHCKOTO CITyXallero.

3.2. Ha rocynapcTBeHHBIE FapaHTHH, TPelyCMOTPEHHbIE (efiepalbHbIMU 3aKOHAMHU
U HHBIMU HOPMAaTUBHBIMH IIpaBOBBIMH akTaMu Poccutickoit @enepaiuu u Jlenunrpanckoi
o0nacTy.

3.3. Ha monydeHne B yCTaHOBJAEHHOM IOpSIKE OT TOCYNapCTBEHHBIX OpPraHOB,
OpPraHOB MECTHOIO CaMOYIMpAaBIEHWs, OpPraHu3alMili W TpaxJaH JIOKYMEHTOB W WHOH
uH(popMaluu, HeoOXOAUMOM ISl HCTIOJTHEHHUS JIOJDKHOCTHBIX 00sI3aHHOCTEH.

3.4. [octyna K perdoHalbHbIM HH(POpMALMOHHBIM cHcTeMaM JleHuHrpaackou
oOsacT, NMpaBoBbIM 0Oazam nanublx THna «Koaekcy, «KoucymprautlDmoc», «[apaHT»,
pecypcam cetu «IIHTEpHET» 10 BOMpocaM, OTHOCSIIMMCS K KOMIIETEHIIMH OpraHa
UCIIOJIHUTENIPHON BJACTH, a TakKXe JKOHOMHYECKUM, IPAaBOBBIM M OOIIECTBEHHO-
MIOJIUTUYECKUM BOIIPOCAM.
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3.5. Ha 3aBepeHWe B yCTaHOBICHHOM HOpsAKe OyMaKHBIX KOIMH 3JIEKTPOHHBIX

nokyMeHToB CO/I.
3.6.

(MHBI® MparBa ChneumMaaucTa)

4. OTBETCTBEHHOCTD

CrienMajTuCT HECeT YCTAaHOBICHHYIO ()efiepabHBIMU 3aKOHAMH OTBETCTBEHHOCTB!

4.1. 3a HapylieHUe 3alPETOB, CBI3aHHBIX ¢ TPAXIAHCKOH cityxO00H, HecoOoieH e
OrpaHHYeHWH ¥  HEBBITIOJHEHHE O0s3aTeNbCTB, YCTAaHOBIIEHHBIX (eAepallbHbIMU
3aKOHAMH.

4.2. 3a HencrioaHeHHe (HEHAIEXAIEe UCIIOJIHEHUE ) TODKHOCTHBIX 00513aHHOCTEH.

4.3, 3a yrpaTy WiH MOpYy rocyaapcTBeHHOro umymiecrsa JIeHuHrpaackoit obnactu,
KOTOpOe ObLIO MPEAOCTaBICHO eMy JUIsl HCIIOJNHEHHS! HOJDKHOCTHBIX 00s13aHHOCTEH.

44. 3a mHapymenue HopM Kojaekca 3THKH U CIyXeOHOro NOBEACHUSA
roCyIapCTBEHHBIX MPXK/IAHCKUX CTyKanux JIeHuHrpagckoit odaacTu.

4.5. 3a HapyllleHUe CPOKOB MOJTOTOBKH JOKYMEHTOB BO MCIIOJIHEHUE IOPYYEHUH
Ilpesunenta Poccuiickot ®enepauuu, Ilpencenatens IlpaButenscrBa Poccubickoi

Oenepanyu u I'ybepnatopa JleHuHrpaackoit o6nacTu.
4.6.

(MHasg OTBETCTEEHHOCTE crieumnanmMcTa)l

5. I'lepedenp BOMpOCOB, IO KOTOPBIM CIIEUMAIUCT BIPABE
UM 00513aH CaMOCTOSITENBHO TPUHUMATh PELIeHUs

5.1. Cnenuanuct 00s13aH caMOCTOSTENBHO IIPUHUMATh PELICHHS
5.1.1. Ilo BompocaM MepBOOYEPEAHOCTH BBIIOJIHEHUsI JOJKHOCTHBIX 00si3aHHOCTEN
B IIpeJieaxX CPOKOB, YCTaHOBJIEHHBIX HEIOCPEICTBEHHBIM PYKOBOIUTENIEM, BEIIIECTOSAIINM

PYKOBOJUTENEM, U COOJIIOJIEHUsT ~ HODPM, YCTaHOBJICHHBIX  JIeHCTBYIOIIHM
3aKOHOJIaTEJILCTBOM.

5.1.2. Tlpu peanuzaiuy MOJHOMOYMI 4jeHa KOMHUCCUU U HHOI'O KOJUIETHAIBHOIO
oprasa.

5.1.3. Ilo BompocaM opraHuzaluMd yd4era M XpaHEeHUs IepelaHHbIX €My Ha

HCITOJTHCHUC NOKYMCHTOB 1 MATCPHAJIOB.
5.1.4.

(MHBIE BOIMPOCH, [10 KOTOPBIM CleurasmcT o0A33aH CaMOCTOATEJBHO
[IPUHMMATE PEeueHns)

5.2. CneuuanucT B KayeCcTBE 4WieHa KOMMCCHUM U HMHOIO KOJUIETMalbHOIO OpraHa
BIIpaBe Ha 3aceJaHUsIX TAKOrO OpraHa CaMOCTOSITENIbHO NPUHUMAaTh pellieHHe IojJ0coBaTh
«3a», IMPOTUB» WIH «BO3JIEPKAICS», a TaKXKE BBICKA3blBATh CBOE MHEHHUE, B TOM YHUCIIE
3aaBIATh 0oco00oe MHEHHWe B NHUCBMEHHOH ¢dopMe B COOTBETCTBHM C PErIaMEHTOM
(mopsiikoM) paboThl KOMHUCCHH W MHOTO KOJIETHAJIbHOIO OpraHa.

6. IlepedeHs BONpOCOB, IO KOTOPHIM CHEHUATUCT 00s3aH
WJIM BIIPaBE Y4acTBOBATh ITPU MTOATOTOBKE POEKTOB HOPMAaTUBHBIX
[IPaBOBBIX aKTOB U MPOEKTOB PCLICHUH
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6.1. Cneumanuct 00s3aH y4yacTBOBaThb B IIOAIOTOBKE IPOEKTOB HOPMAaTHBHBIX
IIPaBOBBIX aKTOB M MPOCKTOB PEUIEHUN MO BOIPOCAM, OTHOCAIUMCS K €TI0 JODKHOCTHBIM

003aHHOCTSAM.
6.2- CH@LLM&IIVICT Bnpaae YYaCTBOBaTE B MNOIOTOTOBKE HpOQKTOB HQpMaTI/lBHbIX
HpaBOBle AKTOR " peﬂ]eHVDﬁ o VHBIM BOHpOCﬁM

(Mo COIMIACOBAHMI C HENOCPEeICTBEeHHBIM PYKOBOIUTEJIEM
Jmto 6e3 Takoro COINIACOBaHMA)

7. CpoKk# U IIpolielypbl MOATOTOBKU, PACCMOTPEHHS ITPOEKTOB
pelueHu, MOPAAOK COrJIaCOBAHUS U IPUHATHUS peLeHUN

7.1. OOmue Ccpokd U MOpoueaypbl IIOJNOTOBKH JOKYMEHTOB pETyIHMpPYIOTCS
HMHCcTpyKImMe Mo JeI0Npor3BOACTBY B OpraHax UCIOJHUTENbHOM BiIacTH JIeHUHIpagcKon
obacTu.

7.2. B Uensx TNOATOTOBKH, COIMAcOBaHUS U TPHUHATUs peELIeHWH opraHa
HCHOJHUTEIbHOM BJIACTH B paMKaxX HCIOJHEHUS O00s3aHHOCTEH OTBETCTBEHHOIO 3a
JIeJIONPOU3BOJCTBO CIIELUAIUCT O0s3aH:

7.2.1. lTlpencraBuTh MOATOTOBJEHHBIA WCIIOJHUTENEM IIPOEKT HOOKYMEHTa Ha
paccMOTpeHHUEe PYKOBOJUTENIO OpraHa HUCIOJHUTEIbHOHN BJIACTH MO0 YIIOJTHOMOYEHHOMY
UM paOOTHUKY OpraHa HCIIOJHUTEIBHON BIACTH HE MO3XKE 4eM 3a JBa paboduux JHA 10
HCTEYCHHS CPOKa UCIIOJIHEHHUS 110 3TOMY JOKYMEHTY, KOTOPbIN YCTaHOBIIEH (elepalbHbIM
3aKOHOM HJIA HOPMAaTHBHBEIM IIPaBOBBIM akToM JleHuHrpaickoil obmacTy, JM00 HHOrO
CPOKa, YCTAaHOBJIIEHHOT'O PYKOBOJMUTEJIEM OPraHa UCIIOJIHUTENbHOMN BIACcTH.

7.2.2. llocne paccMOTpeHMsi U NOANKCAHUS NOKYMEHTa PyKOBOJAUTEIEM OpraHa
HCITOJIHUTEJLHON BIAacCTH He3aMeIUTeNbHO O00eCleuuTh ero JOCTaBKy (OTIpaBKY)
COOTBETCTBYIOILIEMY aJipecary.

7.3. B uensx mNOATNOTOBKH, COIJAacOBaHUS W TMNPUHATUS peLIeHUH opraHa
UCITOJHUTEILHOM BJIACTH B paMKaX MCHOJHEHUS UHbIX OOSA3aHHOCTEN CrIelIMAIMCT 00s13aH:

7.3.1. IloaroToBUTh MNpPOEKT NOKYMEHTa W IMpEACTaBUTh €ro Ha pacCMOTPEHHE
PYKOBOJIUTENIO, JaBIIEMY CIELUAIUCTyY COOTBETCTBYIOLEE MTOPYUYCHHE, HE MO3KE YeM 3a
JBa pabouux JIHA /N0 HCTEYEHUs] CPOKa HCIIOJNHEHHUSA IO 3TOMY AOKYMEHTY, KOTODBIH
YCTaHOBJIICH  (eliepalbHbBIM  3aKOHOM  MWJIM  HOPMAaTHUBHBIM  IIPaBOBBIM  aKTOM
Jlenunrpajackoit o6nactu, OGO HHOFO CpPOKa, YCTAHOBJIECHHOTO PYKOBOIMUTENIEM OpraHa
WCIIOJIHUTEJIbHON BJIAaCTH, PYKOBOJHUTENEM, JaBIIEM CIEHUAIACTY COOTBETCTBYIOLLEE
NOpy4EeHHUe.

7.3.2. llocne paccMOTpeHHs JOKYMEHTa COOTBETCTBYIOIIUM PYKOBOIUTEIEM U €ro
MOAIMUCAHUST PYKOBOAMUTEJIEM OpraHa MCIOJHUTEIbHOW BJIacTH HE3aMEIUTENBHO
o0ecneqnTh JOCTaBKy (OTIPaBKY ) JOKyMEHTa COOTBETCTBYIOLIEMY apecary.

8. Ilopsinok ciay»kebGHOro B3auMoIeHCTBHS CIIELHAIUCTA ¢ APYTUMH

paboTHUKAaMU OpraHa UCMOJHUTENIBHON BIacTH, pabOTHUKaMH MHBIX

rocyAapCTBEHHBIX OPraHOB M OPraHOB MECTHOI'O CaMOYIIpaBIeHus,
OpraHH3alusIMU U rpaKJaHaMK
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8.1. TlopyyeHnms M yKa3aHMs CICUUAIUCTY HAIOTCAd  HENOCPEeACTBEHHBIM
PYKOBOJUTENICM, BBIUIECTOSIIMM PYKOBOJUTENIEM B YCTHOH WM NMHUCBbMEHHOH (Qopme 1o
BOMNPOCaM, OTHOCAILUMCS K JODKHOCTHBIM 00S3aHHOCTSM CHEeL{HalIUCTA.

8.2. B mensx ucrnojHeHUs JOJDKHOCTHBIX 00S3aHHOCTEH W ITOPYYEHUH CHELUATIUCT
BIIpaBe 00paIaThes K IpyruM pabOTHHUKAaM opraHa HCIIOTHUTENBHOM BIacTH, pabOTHHUKaM
HHBIX TOCYJapCTBEHHBIX OPraHoB, OPraHOB MECTHOI'O caMOYIIpaBlIeHHUs, K rpaxJjaHaM U B
OpraHu3alH.

8.3. Crneumanuct BOpaBe B YCTHOH ¢opMe naBaTh Pa3bsICHEHUs IO BONPOCAM,
OTHOCSAIIMMCS K €ro IODKHOCTHBIM O0sS3aHHOCTSAM, B OTBET Ha OOpallleHHs K HeMy

pa6OTHI/IKOB roCyiapCTBCHHLIX OpraHOB U OpraHoOB MCCTHOI'O CaMOYIIPaBJICHHA.
8.4. CneuyanucT BlpaBe B yCOTHOM QopMe HasaTh Pa3BACHEHWA [0 BONPOCaM,

OTHOCAIMMCS K eT0  IOOJIKHOCTHEM O8A3aHHOCTAM, MNPeICTaBUTESAM OpTraHM3auMi u

TpaxinaHaM

(no croeMy YyCMOTPEHMIK JMOO [0 MOPYYEHMO HEeOCPedCTBEeHHOTO
DYKOBOIUTENIS, BHEUECTOANETO PYKOBOIMTENA)

8.5. CrieuHayiucT BIIpaBe IPEIJIOKUTH HMCIOJNHUTENIO MO JOKYMEHTY B pabodem
MOpSANIKE pPEeLIUTh BOMPOC O €ro OT3bIBe, €CIIM TaKOH [JOKYMEHT WJIM OTAENIbHbIE €ro
HOJIOXKEHNsT HE COOTBETCTBYIOT (elepaibHOMY, 00JIaCTHOMY 3aKOHOJATENbCTBY H/HIN
npaBrIaM OQOpMIICHUS TOKYMEHTOB.

8.6. Ha mepuoa cBoero BpeMEHHOro OTCYTCTBHSA (B TOM 4HHCJIE KOMaHIMpOBKa,
OTITYCK) CHeLMaUucT 00s3aH Iepenath BCe MarepHalbl U MH(OpMAalMIo, HeoOXOOuMbIe
IUIA BBITTOJNHEHHUS TOJDKHOCTHEIX O0SA3aHHOCTEH MO HACTOSIIEMY perjiaMeHTy, pabOTHHKY,
BPEMEHHO HCHOJHAIOILIEMY €ro 00s13aHHOCTH.

8.7. Cneuuanuct o00s3aH BpPEMEHHO BBINOJHATE OTACIBHBIC IOJDKHOCTHBIC
00S13aHHOCTH OTCYTCTBYIOIIETO PaOOTHUKA CTPYKTYPHOTO I1OJIpa3/lefIeHUs] B COOTBETCTBUH
C IOpYUYEHHEM HENOCPEICTBEHHOTO PYKOBOJAUTENS.

0. HepequL roCy1apCTBCHHLBIX YCJIYT, OKa3blBaCMbIX I'PaXJaHaM U OpraHH3allusaIM

CrnieumaJsmcT

(MpenocTaBaseT IpaxiaHaM M opTlaHM3aUuMaM crenyolme

~y

ToCYyapcTBeHHBe yonyTru: 1...; Z...; 3... Jubo He NpemocTaBlAeT
TOCYNAPCTEeHHBX YCONyD IpakiaHaM M opraHU3aluaAM)

10. TTokazarenu 3¢ HeKTHBHOCTH U Pe3yIbTaTHBHOCTH
npodeccroHaNBEHON Ciy')KeOHON e TEIbHOCTH CIEeHHAINCTA

[ToxazatenssMmu  3(GGHEKTHBHOCTH H  pe3yJbTaTUBHOCTU  NpPo¢decCHOHAIBHOH
CITy)KeOHOU e TeTBHOCTH CIICLIMAIIACTA ABJISIOTCA:

10.1. OrcyrcrBue ¢akToB HecoONOeHNUs paOOTHUKAMK OpraHa HCIIOJHUTENBHOU
BJIACTH CPOKOB HCIIONIHEHHUS CIY>KeOHBIX JOKYMEHTOB, HE BBISIBJICHHBIX CIELHAIMCTOM
WJIA O KOTOPBIX CHENHMATUCTOM He ObLIO JOJOXEHO HENMOCpeACTBEHHOMY PyKOBOIUTEIIIO,
BBINIECTOSALLIEMY PYKOBOJUTEIO.

10.2. OrcyrcrBue ¢$hakToB HapylleHUss OpraHOM HMCIOJHUTEIBHONW BJIACTU NPABUII
BeIEeHHUS JIeJONPOU3BOACTBA, TPeOOBaHMI NMPABOBBIX aKTOB B 00JACTH apXHMBHOIO Jena,
MIOATBEPXKIACHHBIX 3aKIIOUCHUSIMU KOMIIETEHTHBIX OpPraHOB, IONYIIEHHBIX BCJIEACTBHE
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HEHCITOJIHEHHWS] WJIM HEeHaJUJIeXallero MCIOJHeHUS CIEeUHATUCTOM CBOHX HOJKHOCTHBIX
00s13aHHOCTEN.

10.3. Hanuuue HOMEHKIATyphl [HEA  OpraHa  HCIIOJHMTENILHOW  BJIACTH,
CBOEBPEMEHHOCTD €€ YTBEPK/IEHUS U KOPPEKTUPOBKH.

10.4. Hasmune Ttabens yuyera pabodero BpeMeHHM pa0OTHHUKOB OpraHa
HCITOJIHUTENLHOH ~ BJAacTH,  CBOEBPEMEHHOCTh  HaNpaBl€HHsT  COOTBETCTBYIOLUEH
uHGOPMAIIUH B yIIpaBlIeHHE rocyJapcTBeHHON ciiyObl U KanpoB annapata I'ybepHaropa
u [IpaButenscTBa JleHuHrpaackoi obnacTu.

10.5. Hanuuue rpaduka oTmyckoB paOOTHUKOB OpraHa HCIIOJNHHUTEIBHOM BJIAcCTH,
CBOEBPEMEHHOCTh HamNpaBJieHHs COOTBETCTBYIOWleH uHGOpMalud B  yIpaBleHHE
rocynapcTBeHHoi cayx06pl W kanmpor ammapata [yOepsatopa u IIpaBuTenbcTBa
Jlenunrpaackoi obnactu.

10.6. CBOEBpEeMEHHOCTh M TOJIHOTA PACCMOTPEHUsS oOpalleHUN rocyapCTBEHHBIX
OpraHoB, OPraHOB MECTHOI'O CaMOYIIpaBJieHHUs, IpaxcaaH, OpraHu3aluid M IOATNOTOBKH
IIPOEKTOB OTBETOB HA HUX.

10.7. OtcyTcTBHME B aHaJUTHYECKUX W HHBIX MaTepualax, IOATOTOBIEHHBIX
CHELUAIUCTOM, YCTapeBLICH, HeMPOBEPEHHOM WM HCKaKEHHOH MHGOPMaLUH.

10.8. OrcytctBHe (haKTOB yTparhl JOKYMEHTOB M MAaTepHalOB, IMOCTYIHBIIMX
CTIEUATIMCTY Ha UCIIOJIHEHHUE, XpaHEeHHE.

10.9. OrcyTcTBHE (DaKTOB MpOIMycKa (CphiBa) CPOKOB HUCIIOJIHEHHUS MO JOKYMEHTaM
(mopy4yeHUsiM), KOTOpblE YCTAHOBJIEHBI (e/lepajibHbIM 3aKOHOM MM HOPMAaTUBHBIM
npaBoBbIM akTOM JleHuUHrpaackod 067acTH, HACTOSIIIMM JOJDKHOCTHBIM PEIVIaMEHTOM,
HEITOCPEICTBCHHBIM PYKOBOJIUTENEM, BBIIIECTOSIIUM PYKOBOJHUTENIEM.

10.10. OrcyrcTBHe ¢axToB mpomycka 0e3 yBa)XKMTENbHOM NPHYMHBI 3acelaHHi
KOMHCCHH ¥ HHBIX KOJUICTHAJIBHBIX OpPraHOB, HHBIX MEPOINPUATHH, B KOTOPBIX
CHEUAIUCTY ObIO NOPYYEHO IPUHSATH Y4YaCTHE.

10.11. KayecTBO BBIMIOJHEHHOW paboOThl (OTCYTCTBUE MNpOLEAYyPHEIX HapyIIeHHH,
IIOAIOTOBKA  JIOKYMEHTOB, MaT€pUajioB B  COOTBETCTBHHM C  YCTaHOBJIEHHBIMH
TpeOOBAHUSMH, MOJHOE M JIOTMYHOE M3JI0XKEHHE Marepuana, HPHUAMYECKH IpaMOTHOE
COCTaBJICHHE JIOKYMEHTa).

10.12. OtBeTcTBeHHOCTh (HcCNOHEeHHE O0A3aHHOCTEH B CPOK € MHHHUMYyMOM
KOHTPOJIS).

10.13. CaMoCTOATEIBHOCTD (cmocobGHOCTH BBIITOJIHATD 3aJaHusA Oe3
JOTIOJIHUTEBHBIX YKa3aHUM ).

10.14. Jucuuniauba (coOmoaeHne ciyXe0HOro pacropsika).

10.15. IpodeccuonaibHas KOMIIETEHTHOCTb.
10.16.

(nHBle MokaszaTeny 20PeXKTUBHOCTU U Pe3YNbTaTUBHOCTU
NnpodecCruoHanbHoOM CnyXxebHOM HNeATeNbHOCTH CleuranmcTa)l

<18> TpeboBaHHs K YpPOBHIO 0Opa30BaHUs YKa3blBalOTCA B COOTBETCTBUM C
TpeboBaHusiMu 4acted 4 u 5 cratbu 12 @enepansHoro 3akoHa ot 27 urons 2004 rona
Ne 79-®3 «O rocyaapcTBeHHOH rpaxaaHckoi ciyx6e Poccuiickoil Penepanumy.
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<19> Tpe6GoBaHHs K CTaXy YKa3bIBAIOTCS B COOTBETCTBUU C TPeOOBAaHUAMHU CTATbH
14 ob6nactHOTO 3aK0oHa OT 25 denpans 2005 roga Ne 11-03 «O npaBoBOM peryiaupoBaHUU
roCyIapCTBCHHOHN IpakIaHCKOH ciyObl JIeHHHTpascKol 00acThy.

<20> Vxa3nBaeTcsi, €ClM CHEIUAUCT sBJseTCs PabOTHUKOM CTPYKTYPHOIO
no/[pa3iesieHusl opraHa UCTIOJHUTENHHON BIacTH.

<21> CropaBoyHWK KBaTM(UKAIMOHHBIX TpeOOBaHUM K CHELUUAIBHOCTSM,
HaMpaBJeHUSAM MMOATOTOBKH, 3HAHUSIM U YMEHHUSIM, KOTOPble HEOOXOIUMBI [UIs 3aMEIICHHS
JO/DKHOCTEN TOCYIapCTBEHHOM TIpaX{MaHCKOW CiyXObl ¢ yderoM o0JacTH U BHAA
npodecCHOHaTBEHON  clTy’)KeOHOH  NeATeNbHOCTH  TIOCYNApCTBEHHBIX  IPAXIAHCKUX
CITy’KallUX, TOATOTOBJIEHHBIH MUHUCTEPCTBOM TPYAa U COLMAIbHOM 3alIMTE PoccuiicKon
Oenepaunu
(http://www.rosmintrud.ru/ministry/programms/gossluzhba/16/1/spravochnik kvalifikatci
onnyh trebovanij 17.04.2017.pdf).

IMpunoxenue 5
K MpUKa3y amnmnapara
['y6epuaropa u IlpaBuresnscrBa
Jlenunrpaackoii o6nactu
ot 28.09.2015 Ne 01-02/9

IIPUMEPHBIN JOJDKHOCTHOM PETJIAMEHT
TOCYJAPCTBEHHOTI' O IT'PAKITAHCKOI'O CJYXKAUIEI'O OPTAHA
UCHOJHHUTEJbHOM BJIACTHU JEHUHI'PAJICKOH OBJIACTH -
PABOTHHUKA NPUEMHOM

«YTBEPXIOA»
PyxopoauTellb
OpTaHa MCICJHUTENBHOW BJIACTU
Jenunrpanckoy obnacTtu

noanuchk n.0. dammnus
« _» 20  rona

OOJXKHOCTHOW PETJIAMEHT

(nMosHOe HaMMEeHOBaHME IOJDKHOCTY TPaXIaHCKOTO CAyXallero
B POIMTENBEHOM [lafexe)

(nosiHOe HaMMeHOBaHue NOIDKHOCTHU TpaxXIaHororo CJyXamero
B MMEHMTEJIbHOM alexe )

{nanee ~  CHeUMAanuCT, CTPYKTypHOe roapasferiedHue, OpraH MCIOJNHUTENBEHOM
BJ&CTH ) ABJIACTCH TOCYOapCTREeHHBIM TPaxIaHcKuM  oayxawmM  JIeHMHIpanckou
ofnacTi,

B coorseTcrBMM ¢ PeeCTpoOM NOJKHOCTEN DOCYNAPCTBEHHOM TRaXIaHCKOM CITYXOb

JeHMHIPancko oBJacTy OOJDKHOCTH
{HaMMEeHOBaHMEe [OJDKHOCTY I'PaxdaHCKOIDO CJyXalero
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B COOTBETCTBUM C PeecTpoM)
OTHOCUTCA K KaTeropum

{«CrieypammoTey JTubo «Obecrieurpaplie CrelManmMCcTe?
(B coorBeTcTBUM C Peectpom))
TPYIns.

(Benyuwei/crapuen/mianuerl (B COOTBeTCTBUM ¢ PeecTpom))
1. KpamupukaumoHHbBe TpeBOBaHMUA

1.1. oBpazoBaHMe <22>.
{Briciee oBpasoBaHMe/npodpeccuorHansHoe obpas3oBaHue
(B 3aBUCUMOCTM OT TPYINIE VM KATETODPWUM OOJDKHOCTH) )
1.2. He wmeHee JeT cTaxa IOCYHapCTBEeHHONM TIPaXIaHCKOM CIIyXOwl MK
JgeT cTaxa paboTH [0 CHeuuaNbHOCTH, HaNPapJeHMK NOAOTOTOBKU JMOo Ges
npenbaBIeHMs TpeboBaHMM K cTaky <Z23>.
1.3. ’
(HauMeHOBaHKe npodeccumr (A ofecneuMpBaplUy CrIelMaancToB CcTapuen
1 Mnanuen rpynn) gmbo HaMMEeHOBaHMe COOTBEeTCTBYDIMX YPOBHIO
oBpas0oBaHMsa KOHKPETHOU CHeUMaNlbHOCTHM, KOHKPEeTHOI'O HanpapJeHWUA NOAT'OTOBKM,
SIS0 HaMMeHOBaHMe YKPYIHEeHHOMW TPYIEl WM oOnacty 0Opa30BaHMA
(I8 CreuManMcToBR BCex TPYIN) COINacHO KlaccudukaTopy <24>)
noATBepXIaeMele IOUIJIOMOM  ( ).
(YKa3pIBAETCA  OUILJIOM, MONTBEPXIA0IMINA noJiydeHue
npodecour UM O0pasCRaHMg, yKasadHHeIX B OyHkTe 1.1,
YPOBHA VM KBanM@Meaumm: mrioM SaxanaBpa, crieymanucTa,
Maruorpa Mo  OUIoM O cpelHeM npodeccuoHaslbHOM 0O0pazoBaHNM)

1.4. 3nHauus:

Konctutynuu Poccutickon ®enepauny;

®enepanbHOrO 3aKk0Ha OT 6 OKTAOPs 1999 roma Ne 184-03 «O6 obmux NpuHUHNAX
OpraHu3allii 3aKOHO/IaTeNIbHBIX (IIPEJCTaBUTENbHBIX) M HCIOJHHUTENBHBIX OPraHoOB
rocyJapcTBeHHOM BiacTu cybbekToB Poccuiickoit Penepanuny;

®enepanpHoro 3akona ot 6 oktAOps 2003 roga Ne 131-03 «O6 obmmx npuHIMNAX
OpraHU3allMi MEeCTHOTO caMoyIipaBieHus B Pocculickoi Penepaunny,

®denepanpHoro 3akona ot 2 Mas 2006 rona Ne 59-03 «O nopsiake pacCMOTpEHUs
obpamieHui rpaxxaad Poccuiickoit Penepauuny;

®depepansHoro 3akona ot 25 mexabps 2008 roga Ne 273-D3 «O npoTHBOAEHCTBHH
KOppYNLKMKU» W HUHBIX HOPMAaTUBHBIX IIpaBOBbIX akroB Poccuiickoit @ejepauymu u
Jlenunrpazackoi obactu B cepe NpoTUBONEHCTBUA KOPPYILIUH;

denepanbpHOro 3akoHa ot 22 okTsa6ps 2004 rona No 125-03 «O06 apxuBHOM Jene B
Poccuiickoi ®@epepauun»;

«['OCT P 7.0.8-2013. Hauuonanensiii ctannapr Poccuiickoit @enepanun. Cucrema
CTaHIapToB 1o  uHpopMmanuM, OUOIMOTEYHOMY M H3JATEIbCKOMY  Jeny.
Jlenonpou3BOACTBO U apXuBHOe neno. TepmuHbl W onpeneneHus» (yrB. Ilpukasom
Poccrannmapra ot 17 okts16pst 2013 roga Ne 1185-ct);

®denepanpuoro 3akona ot 27 wutons 2006 roga Ne 149-03 «O6 unHpopmanuwy,
HHPOPMAIMOHHBIX TEXHOJIOTUSX U O 3alliuTe HHPOpMaluu»;

PenepanpHoro 3akoHa ot 27 wuwons 2006 roma Ne 152-03 «O nepcoHalbHBIX
JIaHHBIX;

3akoHoJaTeNnscTBa Pocculickoit ®depepauur O TOCYHApPCTBEHHOH TI'PAXKIAHCKOH
cinyx6e Poccuiickoit @enepanuu;

Ycrapa JlenuHrpaackoit obnacrty;
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obnmactHoro 3akoHa oT 11 nmekabps 2007 roma No 174-03 «O mpaBOBBIX aKTax
JleHuHrpaackon o0nacTu»;

NOJIOXKEHUsl 00 OpraHe UCMOMHUTENLHOM BIaCcTH;

MOJIOKEHHUS O CTPYKTYPHOM MOJpa3/ieJIeHUH OpraHa UCIIOJIHUATEbHON BIIacTH <25>;

noctaHoBneHus IlpaBurenscrBa JlenuHnrpaackoit obnactu ot 6 despans 2009 roxa
No 22 «O0 yTBepXIOSCHHUM IIOJIOXKEHHUS O MOPSANKE M YCIOBHMSIX KOMaHIWPOBAaHUS JHL,
3aMellaloNIMX roCy 1apcTBeHHbIE JOKHOCTH JleHuHrpaickoil o6nactu B AAMUHUCTpaL MU
JleHuHIrpaacKo 06IacThy;

noctaHoBieHus: ['yGepHartopa Jlenunrpanckoit obnactu ot 3 gekabps 2008 rona
Ne 250-nr «O mopsiike W yCJIOBUSIX KOMaHAUPOBAaHHUSA TOCYIapCTBEHHBIX TPaXKIaHCKUX
cnyxamux Jlennarpaackoit odnactuy;

noctaHoBienus ['ybepHatopa Jlenunrpanckoit obnactu ot 26 centsiops 2013 roxma
Ne  93-nr «O BBemeHMM B DOKCIUIyaTalUI0 MOAYJSL CHUCTeMBbl 3JEKTPOHHOIO
noKyMmMeHTooOopoTa JleHUHrpaackod obnactu «Mojyldb COIVIaCOBaHUA IPOEKTOB
[PAaBOBBIX aKTOB CUCTEMEBI 3JIEKTPOHHOTO IOKyMeHT0000poTa JIeHHHIpaicKol o0nacTuy;

nocraHoBieHus I'yGepraropa Jlenunrpanackoif obnactu ot 26 centsiops 2013 rona
Ne 94-nr «O paboTe C BIEKTPOHHBIMM JOKYMEHTaMHM B CHCTEME 3JIEKTPOHHOIO
noKymMeHTooOopoTa JleHuHrpaackon obiractuy;

Konekca »TMKM U Cily)KeOHOro TMOBEIEHMs] TOCYJApPCTBEHHBIX TIPaKJaHCKUX
ciyxawux JleHuHrpaackoi obiacty;

PernamenTa [IpaBurtenscTBa Jlennnrpaacko# obiacty;

HMHcTpykiiMM 1o [eNONpOM3BOACTBY B OpraHax MCIIOJIHUTENIBHOW  BJIACTH
JleruHrpaackoi o61acTy;

cinyxeOHOTo pacnopsaka B AnMuHHCTpaluy JICHHHrpaackoil obnacty;

;
(MHBI® MPaBOBBE AKTE, 3HAHME KOTOPHX B COOTBETCTBUM CO CIPaBOYHMKOM <26>
HeoOXOOMMO IJIS MCHNOJIHEeHMA OOABaHHOCTEM [0 OOJIKHOCTU
B 3aBUCHUMOCTM OT oOO6JNacTU M BUIa NEeATeJSIbHOCTH)

BO3MOXXHOCTEH U OCOOEHHOCTEW IPUMEHEHUSI COBPEMEHHBIX HH(OPMALHOHHO-
KOMMYHHKAITUOHHBIX T€XHOJIOTHI B OpraHe UCIIOJIHUTEbHON BlIacTH.

1.5. Ymenus:

CHUCTeMaTH3allUU U aHajiu3a uHbopmaluy,

paboTBl C TEXHWYECKHMM H IPOrpaMMHBIM obecliedeHHeM aBTOMATH3UPOBAHHOTO
pabouero mecta (APM), B ToM 4yucie paboTbl B OIEpallMOHHOM CHCTEME CeMENCTBa
Windows, B TekcToBOoM penakrope Microsoft Office Word, ¢ TabnuyHbIM NpoleccopoM
Microsoft Office Excel; ¢ nouroBeim xiueHTomM Ttumna «QOutlook», moarorosku
npe3eHTaluii ¢ npuMeHeHueM npuioxeHust Microsoft Office Power Point;

paboThl B Ka4ecTBe MOJIb30BaTeNs B HHQOPMALIMOHHBIX CUCTEMAX, IPUMEHAEMbIX B
opraHe HUCIHOJHHUTENBHOM BJNacTH, B TOM YHCIE B CHCTEMax 3JIEKTPOHHOTO
IOKYMEHT0000pOTa, B MHGOPMAIIMOHHO-TIPABOBbIX cucTeMax «[apanty,
«Koncynsrantllmtocy», «Konmeke», uHbDOpManuOHHO-TEICKOMMYHHUKALMOHHBIX CETSX, B
ToM uucie cetd «HTepHeT»;

HCII0JIb30BaHMsl KONMUPOBAIbHONH TEXHHKH, CPEJCTB TeIePOHHOM U (PaKCHUMUIBHOH
CBSI3H;

(MHBIE YMEeHUsa, obfalaHue KOTOPEMM B COOTBETCTBMM CO CHAPAaBOUHMKOM <26
HeOBXOOMMO NJIS MCNOoJHeHMsa OOA3daHHOoCTel Mo OOJIKHOCTH
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B 3aBUCHMOCTM OT OOBJACTM UM BUOA NEeATeNbHOCTH)
2. I[OII)KHOCTHBIG 065138.HHOCTI/I

B nensx peanuzaluy NMOJHOMOYMH M (QYHKLUHMM OpraHa MCIOJHHMTENLHON BJACTH,
IPEeIyCMOTPEHHBIX TMOJIOXKEHUEM 00 opraHe HCIOJIHUTEIBHON BJIACTH, & TakkKe B
COOTBETCTBUM C IIOJIOKEHUEM O CTPYKTYPHOM ITOJpa3JeNeHUH CIIELUAINCT 00s3aH:

2.1. B cooTBeTcTBMM C TIOpY4YEHUSIMH U YKa3aHHIMH DPYKOBOIUTEIA OpraHa
WCTIONHHUTENIPHOM BIAcTH IMOATOTABIMBaTG M MNPEACTaBIATb €My Ha COIJIacOBaHUE
eKEJHEBHBIA, €XEHEAENbHBIH M  eXKeMEeCSYHbIM  IUIaHbI-TPaUKu  Cily>KeOHOH
JEeATEJILHOCTH PYKOBOJIUTE/ISI OpraHa UCIIOJHUTENbHON BIACTH.

3abnaroBpeMeHHO HHPOPMHUPOBATh PYKOBOJUTEIISI OpraHa UCIOJHUTENBHON BIIaCTH
O HaCTYIUIEHUU CPOKOB MEPOIPHUSATHH, 11pelyCMOTPEHHBIX IUIaHaMHU-Ipa@UKaMH.

2.2. OcywecTBIATh, OpTraHU3aLMOHHO-TEXHHYecKoe ofecredyeHHe AedaTelIbHOCTH
PYKOBOJAMTEJISI OpraHa UCIHOJIHUTENBHOM BIaCTH, B TOM YUCJIE:

2.2.1. OtBeuarh Ha TelleOHHBIC 3BOHKH B IPHUEMHOM DPYKOBOAWTENSA OpraHa
HCIOJHUTEIBHON BIIACTH, 3aMIMCHIBATh B €r0 OTCYTCTBHE MH(OPMALMIO U NOBOJUTH €€ 10
PYKOBOAUTEIS] OpraHa UCTIOJIHUTEIILHOM BIACTH.

2.2.2. TlogroraBnuBarh M OpPraHU30BLIBATL [POBEAECHHUE DPYKOBOIMTENEM OpraHa
UCTIOJIHUTENBHON BJIACTH JIMYHOTO [PHEMa [10CeTUTENEN.

2.2.3. Becru 0a3y JaHHBIX Clly)KeOHbIX KOHTAaKTOB pYyKOBOIHTEIs OpraHa
HCIIOJTHUTENIBHOM BIACTH, MOJAEPKHUBATh €€ B aKTYaJbHOM COCTOSIHUU.

2.2.4. BectH peecTp KOMUCCUU U MHBIX KOJUIETHAJIBHBIX OPraHOB, B COCTaB KOTOPBIX
BKJIIOUEH PYKOBOJIUTENIb OpPraHa UCIIOJTHUTEIBLHOM BIIACTH.

2.2.5. OpraHu3oBbiBaTh o0ecredyeHue padoyero Mecra pYKOBOIMTENS OpraHa
HCTIOJIHUTENBHOM BJacTH HeoOXOOMMON KOMIBIOTEPHOM TEXHUKOW, OPITEXHUKOH,
pPacxOIHBIMU MaTepHUajaMu K HUM, a TaK)Ke KaHLIEIAPCKUMU IIPUHAJIEKHOCTIMU.

2.3. OcyiecTBIATh MHPOPMAIMOHHO-aHATUTHYIECKOEe 00ecCreyeHne AesiTeIbHOCTH
PYKOBOAMTENsS] OpraHa HCIOJHUTEJIbHOW BJIACTH, B TOM YHCJIE OCYLIECTBJATE IO
MOPYYEHHIO PYKOBOAUTEJISI OpraHa UCIIOJIHUTEILHOM BIACTH:

2.3.1. Tlonck mHpopMaIu Ha 3a/TAaHHYIO TeMY C UCIIOJIB30BaHUEM ceTH «JIHTepHeT»
U CpeliCTB MacCcOBOM MH(pOpMAaI1K, MOArOTOBKY U MPEACTABICHUE PYKOBOAUTENIO Oprasa
HCTIOJIHUTENBHOM BJIACTH MO pe3yJbTaTaM CIPaBOK M aHAJTUTUYECKUX 3alUCOK.

2.3.2. BBoj uH(opManuyd B KOMIIbIOTEPHBIE 6a3bl JaHHBIX U [TOUCK HWH(QOpMAaLUH C
HCIOJIb30BAHUEM KOMIBIOTEPHBIX 0a3 JaHHbIX.

2.3.3. IloarotoBKy M IMpeACTaBICHUE PYKOBOIMUTENIO OpraHa HUCIOIHUTEIBHOU
BJIACTH NOKYMEHTOB M MaTepHaloB JJs PacCMOTPCHHS Ha COBELUAHMWAX, 3acelaHUAX H
HUHBIX MEPOIPUATHSIX, [TPOBOJUMBIX C ydyacTHEM PyKOBOJIMTEJIS OpraHa UCIIOJIHUTEIHHOU
BJIACTH, a TaKXKe JJIsS UCTOJIF30BAHUS PYKOBOJUTEIEM OpTraHa MCIOJHUTENbHON BIIACTH B
cBoeli pabore.

2.4. ObecneunBaTh pacneyaTKy U THPAXUPOBAHUE CIY>XEOHBIX JOKYMEHTOB OopraHa
HUCHOJIHUTEJIHON BIIACTH.

2.5. B COOTBETCTBHM C NOpYyYeHMSIMH W YKa3aHWSIMH pYKOBOIUTENs OpraHa
UCIOJIHUTENILHOM BJIACTH [MOArOTABIMBATG M MNPEIACTABISThL PYKOBOAMTENIO OpraHa
WCIIOJIHUTENbHOM BJIACTH JUJIsl TOCJIENYIOMIErO HampaBieHus B ammnapar | 'ybepHaTtopa u
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[TpaButenscTBa JleHWHrpanckodl ob6nacTH MHQOPMANUIO O CPOKax HCIIOJHEHHS
nopyderunii [Ipesugenta Poccuiickoit ®enepaunn, IIpaButensctBa Poccurckom
denepatuu 1 ['ybepHaropa JleHuHrpaackod o0nacTH, a TaKXke HHYI HH(QOpMalMIo,
cpOpMHPOBAaHHYIO B COOTBETCTBHUHM ¢ 3ampocamu amnmapara ['yOepHaropa W
[IpaBuTtenbcTBa JIeHUHrpaACKO 00IACTH.

2.6. OcyuiecTBNsITb CBOEBpEMEHHOe HWH(OPMHUpPOBaHHE pa0OTHUKOB OpraHa
HCIIOTHUTEIbHOH BJIAaCTH O NPOBOJUMBIX C UX YJacTHEM COBEILaHUAX, 3aCelaHUAX H UHBIX
MEPOTIPHUATHIX.

2.7. KoutponuposaTh coOmoaeHue pabOTHUKaMH OpraHa MCIOJHUTEIbHONW BIaCTH
CPOKOB HCHOJIHEHHs NMOpy4eHHUH WU yKa3aHUW pyKOBOJAWTENs OpraHa HCIOJHUTEIbHOM
BJIACTH, [aHHBIX Ha COBEILIAHUAX, 3aCelaHusX, MHBIX MEpOIPUATUAX, B TOM YHCIE
3a)UKCUPOBAHHBIX B MPOTOKOJNAX TaKUX MEPONpPHUATHH; IOKIaIbIBaTh PYKOBOIUTENIO
OpraHa HCIOJHUTENBHOM BracTu 00 HCIIOIHEHWH COOTBETCTBYIOLIMX IIOpYYEeHHMH H
yKa3aHWH.

2.8. Tlo mopyueHUI0O pYKOBOAWTENs] OpraHa  HCIOJHUTEIbHOM  BIACTH,
HEMOCPEACTBEHHONO PYKOBOJMUTENIi B YCTAHOBJIEHHOM IIOpsAJKE  pacCMaTpUBaTh
oOpanieHuss TOCYJapCTBEHHBIX OpPraHoB, OPraHOB MECTHOTO  CaMOyNpaBlieHus,
OpraHM3alldii ¥ TpaxJiaH, TMOATrOTaBIMBAaTb M MPEIACTaBJIATE COOTBETCTBYIOLUEMY
PYKOBOJAUTENIO NIPOEKTHI OTBETOB Ha yKa3aHHble 0OpallleHuUs.

2.9. B COOTBETCTBHH C HOBEPESHHOCTLIO H(MIM) MO NOPYUYEHHIO PYKOBOIAUTENS
OpraHa HCIIOJHUTEIBHOM BJIACTH, HENOCPEJICTBEHHOIO PYKOBOAUTENS IpPeACTaBIATh
MHTEpEChl OpraHa MWCHOJHMTENBHOM BJIACTH B TOCYJAapCTBEHHBIX OpraHax, oOprasax
MECTHOT'O CaMOYIPaBJICHUS U B OpPraHU3aLHsIX.

2.10. YyactBOBaTh B paboTe KOMMCCHIM M HHBIX KOJJIETHAJbHBIX OPraHOB, B COCTaB
KOTOPBIX CIELMAJIMCT BKIKOYEH B COOTBETCTBHMM C IIPaBOBBIM aKTOM JIEHMHIpaicKoi
o0lacTd WM HaMNpaBJleH PYKOBOJAUTENEM  OpraHa  MCHOJHUTENIbHOM  BJIACTH,
HETMOoCpPeICTBEHHBIM PYKOBOJIUTENEM.

2.11. B cooTBeTCTBMH ¢ MOpPy4YeHHEM pPYKOBOJHWTENsS OpraHa HCIOIHUTEIbHOU
BJIACTH, HEIIOCPEICTBEHHOI0 PYKOBOJAMTEIISI OPraHU30BbIBAThE MOAIOTOBKY MaTepUaoB K
COBEIAHUAM, 3aCelaHusAM, HHLIM MEPOIPHUSTUIM H(MIM) NPHUHUMATh B HUX ydacTHe, B
TOM YKCJI€ BECTH [1€PEerOBOPHI.

2.12. To4HO M B CpOK BBHIMOJHSITh YKa3aHUSl U IIOPYYECHHUsS PyKOBOAMUTEIsI OpraHa
UCIIOJIHUTENBHOH BJIACTH, HENOCPEACTBEHHOI'0 PYKOBOJIUTEIS.

2.13. CobmogaTh mpaBuiIa AJIONPON3BOACTBA, B TOM YUCIe HadJlexaluuM obpa3oM
YUUTBIBATh U XPaHUTh INOJyYeHHble Ha MCHOJHEHHE [JOKYMEHTHl H MAaTepHalbl,
CBOEBPEMEHHO IIPM yXOJ€ B OTIYCK, YOBITHM B KOMaHIHMPOBKY, B Cllydae OCTABJICHHS
JOJDKHOCTH CHaBaTh MX pabOTHHUKY oOpraHa HCHOJHHUTENEHOW BJIACTH, BPEMEHHO
HCTIOJHSIOIEMY 00513aHHOCTH CHel[MalucTa, TM00 OTBETCTBEHHOMY 3a JIeJIONPOM3BO/ICTBO
<27>.

2.14. Cobmwomats HopMmbel Kojekca STHKM MW CIyXeOHOro  TMoOBeJCHUS
roCyJapCcTBEHHBIX TPaXXJaHCKUX CTyXXamux JIeHuHrpaackon o0aacTu.

2.15. YBenoMaTh TpelncTaBUTeNs HaHumaTessi 000 Bcex ciydyasxX OOpalleHus K
CIIELMAJTUCTY KaKHX-IU00 JIHIL B LEJSIX CKIOHEHHUS €ro K COBEPLIEHHUIO KOPPYNIMOHHBIX
IpaBOHAPYILICHUH, 33 UCKIIIOYCHUEM CITy4aeB, KOTAa 10 JaHHBIM (DaKTaM IPOBEISHA HIIH
IPOBOJUTCS NPOBEPKA.



46

2.16. OryuThIBaTECA IMepell PYKOBOAWTENEM OpraHa HCIIOJHUTEIBHONW BIAcCTH,
HENOCPEeACTBEHHBIM PYKOBOAMTENIEM O pe3ysibTaTax CBOEH Clly)KeOHOH NEeATENHbHOCTH, B
TOM dYHuCJie exeroaHo, A0 | ¢espains roma, ciedyrouiero 3a OTYETHBIM, MPENCTaBIATEH
HEIIOCPECTBEHHOMY PYKOBOJUTENIO OTYeT O CBOeH MpodeCCHOHAIBHON CIly:KeOHOH
JeSITENBHOCTH.

2.17. HagnexamuMm o6pa3oM HCHOJIHATH OOS3aHHOCTH T'PaXKJAHCKOTO CIy’Kallero,
Ipe1yCMOTPEHHBIE 3aKOHOAATEIbCTBOM.

3. I[IpaBa

Cnenuanuct Umeer npaso:

3.1. Ha peanusauumio yCTaHOBJEHHBIX ACHCTBYIOLUUMM 3aKOHOLATEIBCTBOM IIpaB
TPaXXJAHCKOTO CIIyXallero.

3.2. Ha rocynapcTBeHHBIE rapaHTHH, IPeayCMOTpEHHbIEe (ellepalbHbIMU 3aKOHAMH
Y UHBIMUA HOPMATUBHbIMM 11paBoBbIiMU akTaMu Pocculickoi ®enepauuu v JIeCHUHrpaackoi
obnacTu.

3.3. Ha nonyyeHue B YCTaHOBJICHHOM IIOpAJKE OT TIOCYAapCTBEHHBIX OpPraHoB,
OpraHOB MECTHOI'0 CaMOYIpPaBJEHHs, OpPraHM3aluuMi M TpaxkKJaH JOKYMEHTOB U HHOH
UH(pOpMALIHHU, HEOOXO0AUMOH [T UCIIOJIHEHHS TOJDKHOCTHBIX 00513aHHOCTEH.

3.4. Joctyna K perduoHajbHbIM HHGOPMaUMOHHBIM CHCTeMaM JIeHWHIpaICcKou
obnactu, mpaBoBeIM 0Oazam jiaHHbIX Tuna «Kogpexc», «Koncynsrantllinocy», «l'apaHty,
pecypcam cetd «VHTepHeT» 1O BONpocaMm, OTHOCSIUMMCS K KOMIIETEHI[MH OpraHa
HCIIONIHUTENIEHOM BJIaCTH, & TakKe OSKOHOMHYECKHM, IIPaBOBEIM M OOIIECTBEHHO-
TIOJINTUYECKHAM BOIIPOCAM.

3.5. Ha 3aBepeHHe B YCTAHOBJICHHOM HOPSJKE OyMa)KHBIX KONHUM 3JEKTPOHHBIX

nokymeHToB CO /1.
3.6.

{MHBlE NOpaBa chneuuanuceTa)l
4. OTBETCTBEHHOCTD

CrenMaJIiCT HECET YCTaHOBICHHYIO deiepalbHbIMU 3aKOHAMHU OTBETCTBEHHOCTD:

4.1. 3a HapylIeHHe 3apeToB, CBA3aHHBIX C IPakIaHCKOH ciiyxOoH, HecobmoneHue
OrpaHMYEHUl W HEBBIOJIHEHHE 0053aTeNIbCTB, YCTAaHOBJCHHBIX (pelepanbHBIMH
3aKOHaAMH.

4.2. 3a HercnoNHEHUE (HeHaIexallee UCIIOTHEeHME ) JOJDKHOCTHBIX 00s3aHHOCTEH.

4.3, 3a yTpaty WM Mop4y rocy1apcTBEHHOro UMyIlecTBa JIeHnHrpaackoi obiacTw,
KOTOpOe OBUIO MPEeOCTABIEHO €My AJIs UCIIOJHEHUS JOJDKHOCTHBIX 005 3aHHOCTEH.

4.4. 3a mHapyuwieHue HopMm Kopekca 3THKH H  CIYXeOHOTO IIOBEIEHHS
rOCYJapCTBEHHBIX MPaXXAaHCKUX CiTy)kauux JICHHHIpaACKoH 00IacTH.

4.5. 3a HapyuleHHe CPOKOB MOJIFOTOBKM JIOKYMEHTOB BO MCIIOJIHEHHE IOPYHYECHHH
[Ipe3sunenta Poccuiickoit @enepanuu, Ilpencenarens IlpaBurenscTBa Poccuiickon
®enepauun u ['ybepuaropa Jlenunrpanckoit o6nacti.

4.6.

(VIH:’:{F{ OTRETCTBEHHOCTE CleuMaJmcTa)
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5. IlepeyeHnb BOMpPOCOB, 110 KOTOPBIM CIIELIMATIUCT BIIpaBe
UM 00513aH CaMOCTOATENILHO IPUHUMATE peIeHUs

5.1. Crreumanuct 06s13aH caMOCTOSTENBHO IIPUHUMATh PEIICHHUS:
5.1.1. ITo BompocaM NepBOOYEPETHOCTH BBITONHEHUS JOIKHOCTHBIX 00sf3aHHOCTEH
B IIpeiesiaXx CPOKOB, YCTAHOBJICHHBIX HENOCPEACTBEHHLIM PYKOBOJUTENIEM, BBILIECTOSIINM

PYKOBOIUTENEM, U cobtojIeHus HOPM, YCTaHOBJIEHHBIX JIeHCTBYIOILIM
3aKOHOJATEIBCTBOM.

5.1.2. Ilpu peanu3anyy MOJIHOMOYMI HWieHa KOMHCCHUU U MHOTO KOJUIETHalIbHOI'O
oprana.

5.1.3. Tlo Bompocam opraHuzailiid ydeTa U4 XpaHEHHUs I[IepellaHHbIX €My Ha

HCNIOJHCHHC NOKYMECHTOB M MaTepHaJIOB.
5.1.4.

(MHEIE BOMNPOCH, MO KOTOPM creuranmcT ofgzaH CaMOCTOATeNbHO
IIPUHVMMATE PeleHMA)

5.2. CneuManucT B KayecTBe WieHa KOMMCCHHM M HHOTO KOJIIETHAJIBHOIO OpraHa
BIIpAaBE HA 3aCeaHUAX TAaKOI0 OpraHa CaMOCTOATENBFHO IPUHUMATE PEIIEHHE TOI0COBATh
«3a», IPOTHUB» WIU «BO3JEpXKaJCs», a TAKXKE BBICKA3bIBaTh CBO€ MHEHHE, B TOM YHCIIE
3asiBIIATH 0CO00OE MHEHWEe B IHMCBMEHHOU (opMe B COOTBETCTBUM C periiaMeHTOM
(mopsigxoM) paboThl KOMUCCUH U MHOTO KOJUIETHaIbHOIO OPraHa.

6. I[lepeyeHp BONPOCOB, 110 KOTOPBIM CIIEHUATUCT 00s%3aH
WJTM BITpaBe y4acTBOBATH MTPHU NOJIFOTOBKE NPOESKTOB HOPMATUBHBIX
MPaBOBBIX aKTOB U MPOEKTOB PelleHui

6.1. Cneyuanuct 00s3aH ydacTBOBaTb B IOJIFOTOBKE IPOEKTOB HOPMATHBHBIX
MIPaBOBBIX AKTOB YU MPOEKTOB pelleHui Mo BOMPOcaM, OTHOCAILKUMCS K ero JOJKHOCTHBIM

00s3aHHOCTSAM.
6.2. CI’I@LLV[&IIMCT Bﬂp&Be YHaCTBOBATE B MOoOroroBKea HPOGK”I‘OB HOpMaTI/IBHbIX
[IPABOBEIX AKTOB n peuweHUn o MHBIM BOMpoOCaMm

(rno corJlacoBaHUK C HENOCPedCTEEeHHEM PYKOBOIUTEJIEM
aufo Bes TAKODO COINIACOBAHWUS)

7. CpoKH U IpolEeNyPHl HOATOTOBKU, pACCMOTPEHUSI IIPOEKTOB
pEeLIeHNUH, NOPSAOK COTNIACOBAHUA U NIPUHATHUS PEIICHUN

7.1. OOmue CpoKHM M TpoUenypbl TIOJIOTOBKH [IOKYMEHTOB PperylaupyrTcs
HucTpykuye# 1o Aeonpon3BOJICTBY B OpraHax HCIOJHUTENbHOM BracTy JIeHMHrpaackoi
oOnacTu.

7.2. B mensx NOATOTOBKH, COTJACOBAHHUA W TNPHUHATHSA pelleHuil opraHa
HCTIOJHHUTEFHONW BJIACTH TI0 MOPYYEHUIO PYKOBOJIUTENS OpraHa MCIOJIHUTENBHON BJIacTH
ClIeUaIMCT 00s3aH:

7.2.1. TloAroTOBUTH MPOEKT HOKYMEHTa M MPEACTaBUTH €ro Ha pacCMOTpPeHHe
(moamucaHue) PyKOBOJUTENIO OpraHa HCIIONHUTEIBHONM BIACTH HE I03XKe 4YeM 3a JBa
pabouux JHS 1O HMCTEYEeHUs] CpPOKa WCIIOMHEHHS IO 3TOMY [IOKYMEHTY, KOTOPBIH
yCTaHOBHeH ¢eﬂepanLHbm4 3aKOHOM HIIN HOpMaTHBHBmd MMpaBOBBIM AKTOM
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JlennHrpaackoi obmactd, nMO0 MHOTO CpPOKa, YCTAaHOBIEHHOIO PYKOBOAMTENICM OpraHa
HCIIOJIHUTEILHOMN BIACTH.

7.2.2. llocne paccMOTpeHHsS U IMOJAMUCAHUS NOKYMEHTAa PYKOBOJMUTEIEM OpraHa
UCIIOJIHUTEILHOM  BIACTH  He3aMeUIMTENbHO  CcAaTh  NOJIMCAHHBIA  JOKYMEHT
OTBETCTBEHHOMY 3a [eJIONMPOU3BOACTBO <27> nubOO CaMOCTOSITEIBHO OOECHEeUUTh €ro
JIOCTaBKY (OTIIPaBKY) COOTBETCTBYIOLIEMY afpecaTy.

7.3. B uenAx TIOArOTOBKH, COIJIACOBaHUS W [pPUHATUA pPELICHUH oOpraHa
UCIIOJIHUTENLHOM BIACTH IO IMOPYYEHHIO HHOTO PYKOBOIMTENS (HENOCPEACTBEHHOIO,
BBILIECTOSALICI0, HMHOrO  PYKOBOAMTENS,  YKA3aHHOIO  PYKOBOJHMTEIEM  OpraHa
HCHOJNHUATEIBLHON BIIACTH) CTICLIHATHCT 00sA3aH:

7.3.1. TloaroToBuTs MOPOEKT MJOKYMEHTAa M IIPEACTAaBUTh €r0 Ha COIIacoBaHHE
PYKOBOAMTENIO, JABIIEMY CHELMAJIUCTY COOTBETCTBYIOIIEE MOPYUYECHHUE, HE MOIKE YEM 32
nBa paboyux [HA [0 UCTEYEHHUs CpOKa HCIIOJNHEHHUS [0 3TOMY IOKYMEHTY, KOTOpbIM
yCTaHOBJIEH  ¢e/iepalbHblM  3aKOHOM  HJIM  HOPMAaTHBHEIM  IIPABOBBIM  aKTOM
JlenuHrpaackot obnactv, JubOO MHOrO CPOKa, YCTAHOBIEHHOIO PYKOBOJHUTEIEM OpraHa
UCMOJHUATENBHON BJIACTH, UHBIM PYKOBOAUTEIIEM, JaBIINM CHELAAIUCTY
COOTBETCTBYIOLLIEE ITIOPYyUYESHUE.

7.3.2. llocme cornacoBaHusi MpOeKTa JOKYMEHTA pPYKOBOIMTENEM, JaBIIUM
CTICLIMANMCTY MOPY4YEHHUE, He3aMeJIUTENIbHO M[PEACTABUTE IIPOEKT JOKyMEHTa Ha
paccMoTpeHue (NOANKCAaHUE) PYKOBOAUTENIO OpraHa UCIOJIHUTENbHOM BJIACTH, a IIOCHe
HOJAIMNCAHUS JOKYMEHTa CJlaTh €ro OTBETCTBEHHOMY 3a JENOIPOM3BOJACTBO <27> nnbo
CaMOCTOSITEJIPHO 00eCTIeYUTh ero JOCTaBKY (OTIPaBKy) COOTBETCTBYIOILIEMY alpecarty.

8. lopsinok ciiyxebHoro B3auMoIeHCTBUS CIEUAINCTA C JPYTUMHU
pabOTHUKAaMU OpraHa UCIOJHUTENbHON BJacTh, paOOTHUKAMU UHBIX
rocyIapCTBEHHBIX OPTAHOB K OPraHOB MECTHOTO CaMOyTIPaBICHMUS,
OpraHU3alMAMU U IpaxkAaHaMHU

8.1. TlopyueHuss M yKa3zaHUsA CHEUHUAIMCTY JAlOTCs  HEIOCPEICTBEHHBIM
PYKOBOJAMTEJIEM, BBHIIIECTOSIUIAM PYKOBOJHUTENEM B YCTHOM MJIM MHUCBbMEHHOH opme 1o
BOIIPOCaM, OTHOCAIIUMCS K JODKHOCTHBIM O0SI3aHHOCTSM CIEeLIUATUCTA.

8.2. B uensix UCNOJIHEHUS JOJDKHOCTHBIX 00A3aHHOCTEH U MOPYYEHUH CIICLHANUCT
BITpaBe oOpallaThes K APyruM paboTHHKaM opraHa MCIOJHMUTENbHON BJIaCTH, paOOTHHKaM
UHBIX FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOyIpaBJIeHUs, K Ipa)KiaHaM U B
Oprasu3aluH.

8.3. CmeunanucT BIpasBe B YCTHOM (QopMe [aBaTh pPa3bsiACHEHHUs II0 BOIPOCaM,
OTHOCSAILUMCS K ero JOJDKHOCTHBIM OOsI3aHHOCTSIM, B OTBEeT Ha oOOpallleHHs K HeMy

pa60THHKOBFOCYHapCTBeHHBD(OpFaHOBI{OpFaHOBhKMTHOFOCaMOYHpaBHeHHH.
8.4. CneumanMcT BIpaBe B YCTHOW ¢opMe IaBaTh PARBACHEHMS 10 BOOROCaM,
OTHOCAIMMCSA K  €r'0  OOMKHOCTHRM OOASAHHOCTAM, IMNPeOCTABUTENAM OpTaHu3auumi u
TpaxnadaM

(rmo cpoeMy yCMOTPEHMI JIMOO 10 NOPYYEeHMIO HEeNoCPeICTBEeHHOTO
PYKOBOIOMTENA, BBUECTOALSTO PYKOBOIMUTENA)

8.5. Crneuuanuct BOpaBe NpPeJlOKUTh HCIOJHUTENI0 N0 JOKYMEHTY B pabodem
[IOPSAJIKE PELINTh BONPOC O €ro OT3bIBE, €CIU TAKOW JIOKYMEHT WJIH OTAEJhHBIE ero



49

TIOJIOKEHUS He COOTBETCTBYIOT (elepalbHoMy, OONaCTHOMY 3aKOHONATENLCTBY W/HMIH
npaBuiiaM 0QOpMIIEHHs TOKYMEHTOB.

8.6. Ha mepwon cBoero BpeMEHHOI'0 OTCYTCTBHS (B TOM YHCJIe KOMaHAMPOBKa,
OTIYCK) CHELHAIUCT 00sI3aH IMepeaaTh BCe MaTepuanbl U MHGOpMaLUIO, HEOOXOAUMBIE
VI BBIIIOJIHEHUS JOJDKHOCTHEIX 00s3aHHOCTEl MO HACTOSALIEMY perjaMeHTy, pabOTHHKY,
BPEMEHHO  HCHOJHsIOLIEMY  ero  o0s3aHHOCTH, /MO0  OTBETCTBEHHOMY  3a
NeTIONIPOU3BOICTBO <27>.

8.7. Crnemuamuct 00s3aH BpPEMEHHO BBINOIHATH OTACNbHBIE JOJDKHOCTHBIE
00s3aHHOCTH OTCYTCTBYIOILIEr0 pabOTHUKA CTPYKTYPHOI'O MOApA3AeieH s B COOTBETCTBUHU
C IMOPYYEHUEM HEIIOCPEACTBEHHOTO PYKOBOIUTEIS.

9. IlepedeHp rocyAapCTBEHHBIX YCIIYT, OKa3bIBa€MBIX I'PaXkAaHaM U OpraHu3alusIM

CrieumanmeT

(npeﬂocrra;anyzefr TpaxiaHaM ¥ opraHms3alumAM crJenyoimme

TOCYNApPCTBeHHBe yonyrm: 1...; 2...; 3... muBo He NpenocTaBaseT
POCYIAPRCTBEHHBIX YCONyT TpaxiaHaM Y OpTaHMBaulusaM)

10. Iokazarenu 3¢ GeKTUBHOCTH U pe3yJIbTaTUBHOCTH
poQeCCUOHAIILHOM CllyXKeOHOM 1eATeIbHOCTH CIIELIAIIUCTA

ITokazatenssMd (P GPEKTHBHOCTH H  pPe3yJbTAaTHBHOCTH  NpPOQeCcCHOHANBHON
cyxeOHOH JeATEIbHOCTH CIIELMATINCTa ABIAIOTC:

10.1. Hanuuue exelHEBHBIX, €XEHEHEIbHbIX M €XEMECSUYHBIX ILJIaHOB-TPa(UKOB
Cny>xe0HOM NesTeIbHOCTH PYKOBOJIUTENS OpraHa UCIIONHUTENIBHOM BAACTH.

10.2. OtrcyrctBHe  (PaKTOB  HECBOEBPEMEHHOI'O  MH(QOPMHUPOBAHUA WU
HEUHQOPMHUPOBAHUSI CIEUUAIMCTOM PYKOBOAMTENS OpraHa HUCIIOJHUTENBHOM BIacTu O
HACTYIUIEHHH CPOKOB MEPOINPUSITHH, NpPedyCMOTPEHHBIX IUIaHaMU-IrpadukamMu, JIudo
¢$haKTOB CpbIBa YKa3aHHbBIX MEPONPHUATHI I10 BUHE CIIEIMATIUCTA.

10.3. AKTyaslbHOCTB peecTpa KOMHCCUH U MHBIX KOJUIErHaJIbHBIX OPraHoB, B COCTAB
KOTOPBIX BKJIFOYEH PYyKOBOJUTENbL OpraHa UCIOJIHUTEIbHOM BIIaCTH.

10.4. AxTyanbHOCTL 0a3bl JAaHHBIX CIY>KEOHBIX KOHTAaKTOB PYKOBOJUTEJS OpraHa
HUCTOMHUTEIHLHON BIACTH.

10.5. OrcytcTBue (dakTOB HecoOJloIeHHus] paOOTHUKAMHU OpraHa HCIIONHUTENILHON
BJIACTM CPOKOB MCIOJIHEHHUS, [OPYYeHUH M yKa3aHUKW PYKOBOIUTENS Oprasa
HCIIOTHUTEIBHOM BJIACTH, JAHHBIX HA COBEIAHUSX, 3aCelNaHUsIX, UHBIX MEpPOIpUATHIX, B
TOM YHUCJE 3a(UKCHUPOBAHHBIX B MPOTOKOJAX TAaKUX MEpPONPUITHH, HE BBIABICHHBIX
CHEIMATUCTOM HIIH O KOTOPBIX CHEIUAIMCTOM He OBLIO AOJOXKEHO PYKOBOIUTENIO OpraHa
HCTIOJIHUTENIBLHOM BIACTH.

10.6. CBOoeBpeMeHHOCTh H IIOJHOTA PAacCMOTPEHUs] OOpallleHHH ToCyIapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOrO CaMOYIIpaBleHMs, IpakJaH, OpraHu3auuid U NOATrOTOBKH
MPOEKTOB OTBETOB HA HUX.

10.7. OrcyTcTBUE B aHAJIUTUYECKMX W HMHBIX Marepualiax, [NOArOTOBJICHHBIX
CHEIMATUCTOM, YCTAPEBLICH, HEPOBEPEHHOM UITM MCKaXCHHON nHpOpMaIiy.
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10.8. OrcyrctBre ¢akToOB yTpaThl JOKYMEHTOB M MaTepHaliOB, IOCTYIHBIIHX
CHELHAIHNCTY Ha UCIIOJHEHUE, XpaHEeHHE.

10.9. OrcyrerBHe hakToB NPOMyCKa (CphiBa) CPOKOB UCHOJHEHHS 10 TOKYMEHTAM
(IIOpy4eHHsM), KOTOpBIC YCTAHOBJEHBI (eepalbHbIM 3aKOHOM MM HOPMAaTHBHBIM
OpaBOBBIM aKTOM JIeHWHrpajackod 006J1acTH, HACTOSIUUM JOJDKHOCTHBIM perinaMeHTOM,
HEMOCPEJCTBEHHBIM PYKOBOAUTENEM, BBILIECTOSIIMM PYKOBOJUTEIEM.

10.10. OrcyrctBHe (akToB Ipomnycka 0e3 yBaXKUTEIbHOHW NPUYMHBI 3aCEIaHMM
KOMUCCHH M WHBIX KOJUIETUABHBIX OpPraHOB, HHBIX MEPONPHUATHH, B KOTOPLIX
CHEUUATIMCTY OBUIO MOPYHYEHO IPUHATH YYacTHE.

10.11. KagecTBO BBINOTHEHHONW paboTHl (MOAMOTOBKA AOKYMEHTOB, MAaTE€pHANOB B
COOTBETCTBUHM C YCTAHOBJICHHBIMH TpEOOBaHUSIMH, IIOJIHOE M JIOTHYHOE H3JI0KEHHE
MaTepuana, IOpUANYECKH TPaMOTHOE COCTaBlIeHHe JOKyMEHTa).

10.12. OTBETCTBEHHOCTHh (HCHOJIHEHHE OO0S3aHHOCTEM B CpPOK € MHUHHUMYMOM
KOHTPOJIS).

10.13. CaMOCTOATENbHOCTD (cmocobHOCTH BBITIOJIHATD 3aJaHusl 6e3
TIOTIOTHUTENbHBIX YKa3aHU ).

10.14. Incuurinna (codntoaeHue ciyxebHoro pacnopsaka).

10.15. I'lpodeccuonanpHas KOMIETEHTHOCTb.
10.16.

{MHBIe MokKaszarTenn 300eKTHMBHOCTY M Pe3yJlbTaTUBHOCTU
npodeCccroHaneEHON CayXeOHOM NeATesSIbHOCTY CHIeUMaJMcTa)

<22> TpebGoBaHusi K YpOBHIO OOpa3oBaHMs YKa3blBAIOTCSI B COOTBETCTBUM C
TpeGoBaHUAMM 4YacTed 4 u 5 crathu 12 PDenpepanpHoro 3akoHa ot 27 uroist 2004 rona
Ne 79-@3 «O rocynapcTBEHHOM I'pakAaHCKO# ciiyx0e Poccuiickoit Pejepanum».

<23> TpeGoBaHHUs K CTAXY YKa3bIBAIOTCS B COOTBETCTBUU C TPeOOBaHUSIMHU CTATHU
14 obnactroro 3akoHa ot 25 depains 2005 roga No 11-03 «O mpaBoBOM peryiupoOBaHUAU
roCy1apCTBEHHOH IpaXkJIaHCKOM ciyx0b1 JIeHuHrpaackoi obnacTuy».

<24> OO61uiepocCUiiCKHH KIacCHGUKAaTOp crnelanbHocTeld mo obpazoBanuto. OK
009-2016, npuHATBHIA M BBEJACHHBIM B AeHCcTBUE MPUKA30M ['0CynapCTBEHHOTO KOMHUTETa
Pocculickoit @enepany O CTaHAAPTHU3ALMH U METPOJOTHMH OT 8 nexkadps 2016 roma
Ne 2007-ct, win AeHCTBOBABIINM O €r0 BBE/CHUS aHAJIOTUYHBINA ITPaBOBOM aKT.

<25> VYka3bplBaeTcs, eCiIM CHEHUATUACT sBIseTcd pPabOTHUKOM CTPYKTYPHOI'O
noApa3AeyeHusl OpraHa UCIIOJHUTELHOMN BIACTH.

<26> ChopaBoYyHHK KBaIM(UKAIMOHHBIX TpeOOBaHMH K  CIELMATIBHOCTSM,
HAIpPABJIEHUSM NOJATOTOBKY, 3HAHUAM U YMEHUSIM, KOTOpPbIEe HEOOXOIUMBI JUIsl 3aMelleHuUs
JIOJDKHOCTEH TOCYyAapCTBEHHON TpaXTaHCKOW CiyXk0bl ¢ yderoM oOJacTM M BHIA
MpoQeCCUOHANbHON  CIIy)K€OHOH  JNEATENbHOCTH  TIOCYJAapCTBEHHBIX  IPaXXIAHCKHX
CITy>KalllKX, [TOATOTOBJICHHBI MUHHUCTEPCTBOM TPY/la U COLMaIbHOU 3amuThl Poccuiickoi
Oenepanyu
(http://www.rosmintrud.ru/ministry/programms/gossluzhba/16/1/spravochnik kvalifikatei
onnyh_trebovanij 17.04.2017.pdf).

<27> 3a UCKJIOUYEHHEM CJIy4aeB, KOIJla CIEeUHaJUCT SBJIAETCS OTBETCTBEHHBIM 3a
JEJIONPOU3BOACTBO B OpraHe UCIIOJHUTENBHOU BIACTH.
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[Ipunoxenue 6
K MIpUKa3y anmnapara
['ybepnaropa u [IpaBuTenbcTBa

JleHuHrpaackoil obaacTu
o1 28.09.2015 Ne 01-02/9

IIPUMEPHBIN JOKHOCTHOHU PETJIAMEHT
F'OCYJAPCTBEHHOI'O I'PAXKIAHCKOT O CJYKAIIEIO OPTAHA
UCIIOJHUTEJBHOM BJACTHU JEHUHIPAJACKOM OBJIACTH -
CHELUAJUCTA, OCYUECTBJAIOIIEIO PABOTY CO CBEJEHUSIMHU O
NOXOJAX, Ob UMYIIECTBE U OBSI3BATEJIBCTBAX UMY ILIECTBEHHOT' O
XAPAKTEPA, IIPEACTABJISIEMBIMHU I'PAKJIAHAMMU,
NPETEHIYIOUMMHU HA 3AMEIIEHHUE JOKHOCTEN
PYKOBOJAMUTEJIEM MOABEJOMCTBEHHBIX OPTAHY
UCHOJHUTEJBHOM BJUACTHU JIEHUHI PAJCKOM OBJACTHU
IFOCYJIAPCTBEHHBIX YUPEXIAEHUH, U JTULAMM,
3SAMEINAIOINUMHA 1OJKHOCTHU
PYKOBOJUTEJIEN TAKUX YUPEXJIEHUI

«YTBEPXIOAD»
PykoBooUuTe b
OpraHa UCNOJHUTENBHOW BJIACTH
JleHUHTpanckon objacTu

Noanmch n.0. damMmunusa
@« » 20  rTona

JOMKHOCTHOW PETJIAMEHT

(nonHoOe HaMMEeHOBaHMe ICOJDKHOCTHU TpaXnaHrCcCrors oryxamero
B POIMNTJILHOM rnapgexe)

(MONHOe HaWMEeHOBAaHMWe IOJIXKHOCTM IPaXNaHCKOTO CJyXauero
B MMEHUTE&JILHOM rarexe )

{manee -  CHeuVanmcT, CTPYKTYypHOEe noapas3nesieHue, OpraH MCIONHUTESBEHON
BJIACTHU) ABJIAETCH TOCY NAPRCTBeHHBIM TpaxOaHCKuM  cryxalluM  JIeHMHETPanCcKon
obrnacTn.

B cooTRercTBMM C FeeCTpoM AOXKHOCTEN I'OCYHARCTBEHHOW IpaXIaHCKOM CIIyxOb
JleHuHIrpanckon oOIaACTU OOJDKHOCTH
(HauMeHOBaHMe IOJIKHOCTH TPaXIaHCKOoTo CJIyXalero

B COOTBETCTBUM C PeecTpoM)

OTHOCHUTCA K KaTel'OpMHM

{(«CrnneumanucTey JMbo «O0ecrneyuBapye CcrneuMasmcTe»
(B cooTBeTCTBUM C PeecTpoM) )
TPYIEL.
(Benyuweil/crapweli/mnaguert (B coorBeTcTBMM ¢ PeecrpoM) )

1. KpanmudmraluMOHHEIe TpeboBaHUA

1.1. ofpasoBaHue <28>.
{BHICWee o©Opas3oBaHMe/npodeccuoHaNpHOe ofpasoBaHMe
(B  2aBHUCMMOCTM OT TDPYIIE M KaTeTOopUM IHOJIXKHOCTH) )
1.2, He menee  JeT CTaxa IOCYNapCTBEHHON TPAXIAHCKON CIy%0bl UIM
Jer craxa paboTel IO CHeUMalbHOCTM, HaMpaBJeHMIO NOATOTOBKM JMOC Oes
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npedbapiaeHus TpefoBaHuUl K cTaxy <29>.
1.3. .
(HauMmeHoBaHue npobteccur (ans ofecneurBavMX CreuMasMCcTOR CTaplen
v Maamey rpynn) amMbo HauMMeHOBaHMe COOTRBETCTBYKRUMX YPOBHIO
oBpas0oBaHMsa KOHKPETHOM ChelMallbHOCTHM, KOHKPETHOT'O HAalpapJieHusa NOOTOTOBKM,
GO HaMMEeHOBaHMEe YKPYNHEeHHOW DPpYNNe uiam o0lacTu oO0pas3oBaHuA,
(O7A crneuManmMcTOB BCex Ipyln) comlacHo kaaccuguraTopy <30>)
noaTBepXIaeMele OUMIIOMOM ).

(yKasbiBaeTCd  IUNJIOM, NOOTBe DX ISUMN noayyeHme
npodpeccun uam ofpazoBaHMd, YKasaHHex B nyHxTe 1.1,
YpoBHS M kBanmupuxauum: guruiom Gaxanaspa, —CHeUManmcTa,

Marmucrpa aubo gunioM © cpegHeM npodeccuoHasibHOM OOpasoBaHMK)

1.4. 3HaHusg:

Koucturyuuu Poccuiickoit @enepauuuy;

®enepanbHOro 3akoHa ot 6 okTAOpst 1999 roma Ne 184-@3 «O6 obmmx npuHUUIAX
OpraHu3allid 3aKOHONATENbHbIX (IIPEACTaBUTEIbHBIX) M HCIOJHUTEIbHBIX OpraHoB
rocyJaapcTBeHHOU BnacTu cyobekToB Poccuiickoit depepanun»;

denepanpHOro 3akona ot 6 okTsa6ps 2003 roma Ne 131-03 «O6 oOmmx npUHIMIAX
OpraHH3alMi MECTHOTO camoyIpasienus B Pocculickolt Penepanuny;

®enepanbHoro 3akona ot 2 mas 2006 roga Ne 59-03 «O nopsake pacCMOTPEHHUs
obpameHuit rpaxxaad Poccuiickoil @enepauunny;

®enepanpHoro 3akoHa oT 25 nekabps 2008 roga Ne 273-O3 «O npoTUBOHEHCTBHA
KOpPpYNIMU» W WHBIX HOPMATUBHBIX MpaBOBBIX akToB Poccuiickoii ®egepauuu H
Jlenunrpaackoi odbnactu B cdepe NpoTUBOAEHCTBUS KOPPYIILHUH;

@enepanbHOro 3akoHa oT 22 oktabps 2004 roga Ne 125-03 «O06 apxuBHOM Jene B
Poccutickoit @enepauumny;

@enepanpHoro 3akoHa ot 27 uions 2006 roma Ne 149-03 «O6 wuHpopmanuy,
WH(GOPMAIIMOHHBIX TEXHOJOTHSIX U O 3alllUTe UHPOPMaLUN»;

@enepanbHoro 3akoHa ot 27 wurousg 2006 roma Ne 152-@3 «O mnepcoHaIbHBIX
TAHHBIX;

Vxaza Ilpesugenra Poccuiickoii ®enepanuu ot 23 mioHs 2014 roga Ne 460 «O6
yTBEepXAeHUH (HOPMBI CIIPAaBKH O JOXOJax, pacxodax, 00 UMyIIecTBe U 00s3aTesbCTBax
UMYIIIECTBEHHOI0 XapaKTepa W BHECEHUMM HM3MEHEHHMH B HEKOTOpbie akThl IIpesupenta
Poccutickoi @enepauuny»;

3aKoHoAaTeNbcTBa Poccuiickoir @Peaepaliud O TOCYJAPCTBEHHOW IPaXKIaHCKOHN
ciryx6e Poccuiickoit @enepaunu;

VYcrana Jlenunrpanckoit obnacrtu;

obmactHoro 3akoHa ot 11 mexabps 2007 roma Ne 174-03 «O mpaBOBBIX akTax
JlenuHrpaackoi obactuy;

noJiokeHus: 06 opraHe UCIOJHUTENLHOM BIacTH;

MOJIOXKEHHSI O CTPYKTYPHOM ITOApa3eeHUH Oprada HCIOJHUTENBHON BlacTh <31>;

noctaHoBienus [IpaBurenscTBa JlenuHrpaackoit o6nactu ot 27 ¢espans 2013 roana
Ne 45 «O npejicTaBieHUH JUIOM, TOCTYNAOIIUM Ha paboOTy Ha JOJDKHOCTh PYKOBOJIUTENS
rOCy/JapCTBEHHOTO  yupexjaeHus JlenuHrpagckoii  o0jgacTd, U PYKOBOIUTEJIEM
rOCYJapCTBEHHOTO YUpeKeHHs JIeHUHIpaJcKol 00nacTu CBEICHUN 0 CBOUX J0XO0Jax, 00
HMYIIIECTBE M 00513aTelIbCTBAX UMYIIECTBEHHOrO XapakTepa U O JI0X0Jax, 00 UMYILIEecTBe
M obs3arenpcTBaX ~— HMMYIIECTBEHHOro  xapakTepa  cynpyra  (cympyrd)
HECOBEPIIECHHOJIETHUX JeTeH, a Takke O NpOBepKe UX JOCTOBEPHOCTH, pa3MeIlleHHH Ha
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opUIUANbHBIX cafiTax OpraHoB rocyJapCTBeHHOH BiacTu JIeHMHIpajCKoi o0aactd u
onyOJIUKOBaHHUNY

Komekca 3THKH H CIy)XeOHOro ITOBEICHHA TIOCYHAapCTBEHHBIX TI'PAXIAAHCKHX
ciryxarnux JleHuHrpaackoi obnacry;

WMHCTpYKUMHA 110 JISJIONPOM3BOACTBY B OpraHax MCIIOJHMTEJIBHOHW  BJIACTH
JlenuHrpaackoit o6acTy;

ciryebHoro pacnopsaka B AaMuuucTpanuu JIeHnHrpaackon obnacru,

H
(MHLe NPaBOBHE aKTH, 3HAHME KOTOPHIX B COOTBETCTBUM CO CHPABOMHMKOM <32>
HeOBXoOMMO HAJIA VCIOJHeHMS ODM3aHHOCTEN 10 OOJTKHOCTH
B 33BUCUMOCTU OT OHJACTM M BUIOa HeATeNIbHOCTH)

BO3MOKHOCTEH M 0COOEHHOCTEM MpPUMEHEeHHs COBPEMEHHBIX HH(OpMaIHOHHO-
KOMMYHHKaIIHOHHBIX TEXHOJIOTHH B OpraHe UCIIOJHUTEIBHOHN BIacTH.

1.5. YMmenus:

CHUCTEeMaTH3allii U aHaIu3a UHPOpMAaLIUK;

paboThl C TEXHUYECKHM WM TPOTrpaMMHBIM ofecredeHueM aBTOMAaTH3UPOBAHHOIO
pabouyero mecta (APM), B ToM uymcne pabGoThl B OINEpPallMOHHOM CHCTEME CEMEHNCTBA
Windows, B TekcToBoM pemaktope Microsoft Office Word, ¢ Tabnu4HbIM IPOLECCOPOM
Microsoft Office Excel; ¢ mnouroBeiM knueHToM TtHIa «QOutlook», nOAroTOBKH
Mpe3eHTalui ¢ mpuMeHeHneM nprtokeHus Microsoft Office Power Point;

paboThl B KadecTBE MOJIB30BaTeNs B HHGQOPMAIIMOHHBIX CUCTEMAX, IPUMEHSAEMEIX B
opraHe HCMOJIHUTEIbHOM BJaCTH, B TOM 4YHCIE B CHCTEMax 3JIEKTPOHHOIO
JNoKymMeHToobopoTa, B uHGOpMaIMOHHO-NIPABOBBIX CUCTEMax «T"apaHT»,
«KoncynprantlImoc», «Komekce», HHPOpMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX CEeTAX, B
TOM uucie cetu «MBTepHET;

HCIOJb30BaHUs KOMUPOBAILHOM TEXHUKH, CPENCTB TeaeOHHOW U (PakCUMMIIIBHOMN
CBSI3H,

(uHEle yMeHMA, obfaraHue KOTOPEMM B COOTBETCTBMM CO CINPaBOUHMKOM <32>
HeobxooMMe IJIA MCNOoJIHeHMA O8A3aHHOCTEN 10 HOJIKHOCTHU
B BaBUCHMOCTM OT OOBJACTM U BMUIOA HeSTesbHOCTHM)

2. JIoJDKHOCTHEIE 003aHHOCTHU

B nmensx peanu3alidyd MOJIHOMOYMH M (YHKIMM OpraHa MCIIOJIHUTEIBHON BIIACTH,
IpelyCMOTPEHHBIX II0J0XKeHHeM 00 opraHe HCIIOIHUTENbHON BIacTH, a TakXke B
COOTBETCTBUU C MOJIOKEHUEM O CTPYKTYPHOM MOJApa3AesieHNH ClIeUaNlucT 00sS3aH:

2.1. B COOTBETCTBHUM C TPAaBOBbIM aKTOM OpraHa HCIOJHUTENILHOU BJACTH
OCYIIECTBJIATh PaboOTy CO CBEJASHHSAMH O JoXoAax, 00 HMyIIecTBe H 00s3aTenbCTBax
MMYIIECTBEHHOIO XapakTepa (fanee - CBeACHMs), MPEACTABIIEMBIMH IPaXKJaHAMHU,
NpeTeHAYIOUMMH Ha 3aMellieHue JOJDKHOCTH PYKOBOJUTENI IOABEJOMCTBEHHOI'O OpraHy
MCITOJTHUTEJIPHON BJIACTH TOCYJapCTBEHHOI'0 YUYpEeXKACHHUs, W JIMUAaMH, 3aMELIaloLuMHI
JODKHOCTH PYKOBOJMTENIEH TIOJABEIOMCTBEHHBIX OpraHy HCHOJHUTEIBbHON BJIACTHU
rOCYAQpCTBEHHBIX YUPEXIeHUH (ayiee - 0JoTYeTHBIE JIN1Ia), B TOM YHUCJIE:

2.1.1. OcyiiecTBAATh NPHEM U XpaHEHUE MPEACTaBIsIeMBbIX [TI0JOTYETHBIMU JIMLIAMHU
CIPaBOK O J0XOJax, pacxofax, o0 uMyliecTBe M o0s3aTenbCTBaX HMYIIECTBEHHOTO
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XapakTtepa (anee - CIpaBKH), a TAKKe UX aHAJIHU3 Ha IIPEeIMET MPaBUILHOCTU U IIOJHOTHI
3aMoJIHEHHS, O pe3yabTaTax JAOKJIadpIBaTh HENOCPEICTBEHHOMY PYKOBOJUTEIIO.

2.1.2.  OcymmecTBIaTb KOHTPOJb 33 CBOEBPEMEHHOCTBIO  IMPENACTaBIECHUS
PYKOBOJAUTEISIMU 10J[BEIOMCTBEHHbIX opragy HCITOJTHUTEJIbHOU BJIACTH
rOCyIapCTBEHHBIX yupe)XXJeHW# copaBok. JloknajgsiBaTh © pe3ynbTarax KOHTPOIsS
HETMOCPEACTBEHHOMY PyKOBOJUTENIO.

2.1.3. Ilpy HanMuMd OCHOBaHUU Ui IPOBEAECHUA IPOBEPKH JOCTOBEPHOCTH U
TIOJIHOTEI CBEJIEHWH, TMpeJCTaBJeHHbIX IOJOTYETHBIMM JIMIAMHM, IOATNOTaBIMBATL U
NpeNCTaBIsATh  HETMOCPEICTBEHHOMY  PYKOBOAMTENIO  IIPOEKT  pelleHuss  opraHa
UCIIOMHUTEILHOM BJIACTH O IMPOBEIEHHHM IIPOBEPKH, & TaKKe HHble HEOOXOIUMBIE
NOKYMEHTBI i1 TOCJEAYIONIero HalpaBlIeHHWss B  yIpaBleHHE MNPOQHIAKTHKH
KOpPPYIILIMOHHBIX M MHBIX MpaBoHapylleHud anmnaparta I'ybepHartopa u IlpaBurenscisa
JleHuHTpagcKoi o6IacTy.

2.1.4. Ilpu npoBeneHHH IIPOBEPKH JOCTOBEPHOCTH U IIOJIHOTHI CBEICHHH,
MpeCTaBIeHHBIX PYKOBOAUTESAMHU MOJBEIOMCTBEHHBIX OpraHy HCIIOJIHUTEIbHON BIACTH
TOCYJapCTBEHHBIX YUPEKICHUMN:

- TMOATOTaBIUBATH U MPEACTABIATH HENOCPEACTBCHHOMY PYKOBOIUTEIIO IIPOEKT
yBEJIOMJIEHUSI PYKOBOJMTENSL MOJIBEAOMCTBEHHOIO OpTraHy MWCIIOJHUTEIbHON BJIACTH
rOCYJapCTBEHHOTO YUYpPeXIEeHUs O MPOBeNeHHH IPOBepKU, 00ecredrBaTh yBEIOMIIEHHE
PYKOBOAUTENS NMOIBEAOMCTBEHHOIO OpPraHy HCIIOJHUTEIBHON BJIACTH FOCYAApPCTBEHHOIO
YYpEX/JEHHUs O Hadalle [POBEPKM B TeueHue AByX pabouux AHEH co JHSA IIPUHATHA
peleHus 0 IpoBeJeHUH MPOBEPKU,

- MOJArOTaBIMBATh U MPEACTaBISITE HEMOCPEACTBEHHOMY PYKOBOIUTENIO NPOEKT
OTBeTa Ha oO0palleHue pPYKOBOAUTEINS IOJBEJOMCTBEHHOIO OpPraHy HCIOJHUTENbHON
BJIACTU T'OCYJIAPCTBEHHOTO YUpPEXJIeHUs ¢ MHPOpMalueld O TOM, KaKkHhe IpeCcTaBlIeHHbIe
PYKOBOAMTEJIEM MOJBEIOMCTBEHHOTO OpraHy UCIIOJHUTENILHON BIACTU roCyAapCTBEHHOIO
YUPEKACHUS CBEICHHUS MOJIEKAT IPOBEPKE;

- ofecneyuBarh O3HAKOMJICHHE pYKOBOAUTENS IOJBEAOMCTBEHHOTO OpraHy
HCIIOJIHUTENBHON BJIACTH TOCYAApPCTBEHHOIO YUPEXJSHHSI C pe3ylbTaTaMHU I[POBEPKHU
MOCJIe €¢ OKOHYAHMSL.

2.1.5. Tlo pesynpraTaM NOpoOBEepKH B CIy4yac BBISIBICHUA COOTBETCTBYIOLIUX
OCHOBAHHUM MOJrOTaB/IMUBATh U MPEJCTaBIIATh HEIOCPEICTBEHHOMY PYKOBOJIUTEIIO NTPOEKT
pelieHrds oOpraHa MCIIOJIHUTENbHOW BJIAacTH O IIPUMEHEHMHM K PpPYKOBOAMTEINIO
MOABEOMCTBEHHOTO OpraHy HCIOJIHUTEIPHON BJIACTH T[OCYJApCTBEHHOIO YYPEXKACHHUA
Mep JUCHHUIMIINHAPHONU OTBETCTBEHHOCTH.

2.1.6. IloaroraBnuBartk, B TOM YHMCIIE 110 pe3yjibTaraM MpPOBEpPKH (€CIu OTCYTCTBYIOT
00CTOATENbCTBA, MPENATCTBYIOUIME Ha3HAYEHUI0 Ha [JOJDKHOCTB), W NPEACTaBJATH
HEMIOCPEACTBEHHOMY PYKOBOJUTENIO MPOCKT peLICHUs OpraHa UCIIOJIHUTEIbHON BIacTH O
Ha3Ha4YeHUH Ha JIOJDKHOCTH PYKOBOJHTENS TIOABE/IOMCTBEHHOIO OpraHy HCIOJHUTENbHON
BJIACTM TOCYJAPCTBEHHOIO VUPEXJICHUS TpakaHWMHA, IPETeHAYIOLIETO Ha 3aMelleHHe
COOTBETCTBYIOLLICH NOKHOCTH, TU00 00 0TKa3e B HA3HAUYCHUH Ha JOJDKHOCTD.

2.1.7. ObecneyuBarh XpaHeHHUE CIIPABOK, MAaTepUAaNOB IIPOBEPOK, MOCTYMHUBIIUX B
OpraH HCIIOJHUTEIBHON BJIaCTH, B COOTBETCTBHU C 3aKOHOJIaTesIbcTBOM PoccHuiicKoH
denepainru 06 apxUBHOM Jee.
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2.1.8. ObecneunBaTh pa3MCILCHUE CBEJECHUMH, MNPEIACTaBJIEHHBIX PYKOBOIUTENIEM
MOABEJOMCTBEHIIONO OpraHy HCIOJHUTENbHOH BIAcTH TOCYJapCTBEHHOrO YUYpeXACHHS,
Ha oQuUManTbHOM CaliTe oOpraHa WCMOJHUTENBHON BNAacTH B HMHQOPMAaUHOHHO-
TEJIEKOMMYHUKAIIMOHHOH ceTu «VHTepHeT» B yCTaHOBJIEHHOM MOPSIJIKE.

2.2. Tlo nopy4eHHuI0 HENOCPEACTBEHHOTO PYKOBOAUTE/SA B YCTAHOBJICHHOM HOPSIIKS
paccMaTpuBaTh  oOpallleHusi  TIOCYJapCTBEHHBIX  OpPraHOB,  OpPraHOB  MECTHOI'O
caMOyIpaBJleHUsl, OpraHu3alMid © TIpaxZJaH, [OATOTaBIMBATL M  MpPEACTABIATH
HEIMOCPEACTBEHHOMY PYKOBOJMTEIIO IIPOEKTHI OTBETOB Ha yKa3aHHble 0OpalleHus.

2.3. B COOTBETCTBUHU C TOBEPEHHOCTELIO H(WJIK) MO MOPYUEHHUIO HENOCPEACTBEHHOIO
PYKOBOJUTENS, BBIIIECTOSILIET0 PpPYKOBOAMTENA MPEACTaBIATL HHTEPEChl  OpraHa
UCTIOJIHMTENILHON  BJIACTM B TIOCYJAPCTBEHHbIX  OpraHax, oOpraHax  MECTHOIo
caMOyMpaBJIeHHs U B OpraHu3aLusx.

2.4. YyacTBOBaTh B paboTe KOMUCCHHA M MHBIX KOJIJIETHAIBHBIX OPraHoOB, B COCTAB
KOTOPBIX CHEIUAIUCT BKJIKOYEH B COOTBETCTBHU C IIPABOBBIM aKTOM JIEHMHIPaIACKOM
o0JlacTH WM  HalpaBlieH HeNOCpPeJCTBEHHBIM  PYKOBOAMTENEM,  BBIIIECTOALIUM
PYKOBOJHUTENEM.

2.5. B COOTBETCTBUM C IOpYYEHHEM HEIOCPEACTBEHHOIO pPYKOBOAUTEIS,
BBIIIECTOAIIETO PyKOBOAUTENS OPraHU30BbIBATh MOAIOTOBKY MAaTEpHaioB K COBELIaHUAM,
3acelaHusIM, MHBIM MEPOIpPHUATHUSIM U(WIH) IPUHUMATh B HUX y4acTHE, B TOM YHUCIIE BECTH
EPEroBOpPHI.

2.6. TouHO U B CpPOK BbIIOJHSATH YKa3aHust W [[OPYYEHHs HEIOCPEACTBEHHOI'O
PYKOBOIUTENS], BBILIECTOSALLETO PYKOBOAUTENS.

2.7. CobmofaTh npaBuia JSNONMPON3BOICTBA, B TOM YHCIE HaAlexaluM oOpa3zom
YUYUTHIBAaTh M XPAHUTH IIOJIyYEHHbIE Ha HCIOJHEHUE JOKYMEHTbl U MaTepUallbl,
CBOEBPEMEHHO C/1aBaTh UX OTBETCTBEHHOMY 3a JeNONPOU3BOJICTBO, a IPH yXOJe B OTIYCK,
yOBITUM B KOMAaHJIUpPOBKY, B Cly4dae OCTaBJIeHHWS JAODKHOCTH - PabOTHHKY OpraHa
UCIIOJIHUTEBHOM BJIACTH, BPEMEHHO HCIONHSIOLIEMY O0S3aHHOCTH CHEeUMalucTa, JHO0
HEIIOCPENCTBEHHOMY PYKOBOJUTEIIO.

2.8. Cobmonate HopMbel Kogekca OTHKM H  CiIy)XeOHOro IoBeJIeHUS
rOCYAapCTBEHHBIX I'PAXXIAHCKUX CITyalux JIeHnHrpaackoi obracTtu.

2.9. YBegomisATh IpeACTaBUTeNsl HaHUMarenas o000 BCex ciydasix oOpallleHus K
CHeNMAIUCTy KaKUX-IUb0 JIUI] B UEJSIX CKIOHEHHS €ro K COBEpLIEHMIO KOPPYNIHMOHHBIX
MpaBOHAPYILIEHUH, 32 UCKIIIOYEHHEM ClTyyaeB, KOrja Mo AaHHbIM (akTaM IpoBeJieHa WU
IIPOBOJHUTCS POBEPKA.

2.10. OryuteiBaThCA Ileped HENOCPEACTBEHHBIM PYKOBOIMTENEM O pe3yabTaTax
cBOEH CIy:XeOHOM JesiTeIbHOCTH, B TOM YHCIEe eXeroaHo, Ao 1 despans roxa,
CJIEJIyIOLIEerO 3a OTYETHBIM, NPEACTAaBIATh HENOCPEACTBEHHOMY PYKOBOJHTENIO OTHYET O
cBoel mpodecCHOHANBHON CITy>KeOHOM HesiTeIbHOCTH.

2.11. Hagnexxaium o0pa3oM UCHOIHATH 00S3aHHOCTH T'Pa)KIaHCKOIO CIY’KalUero,
IpeyCMOTPEHHEIE 3aKOHOIaTEeILCTBOM.

3. IlpaBa

CHCHM&HHCT HMECT 11PpaBoO:
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3.1. Ha peanu3zanur0 YCTAHOBIEHHBIX [EUCTBYIOIIMM 3aKOHOJATEJIbCTBOM IIpaB
TPaXkJaHCKOTO CIIy’KaILEro.

3.2. Ha rocynapcTBeHHBIe TapaHTHH, IPeAyCMOTpeHHbIe (eiepaibHbEIMU 3aKOHAMHU U
WHBIMH HOPMAaTHUBHBIMH MpPaBOBBIMH akTamMu Pocculickolt ®Menepaunu U JleHunrpanckoi
00JacTH.

3.3. Ha mnomy4yeHue B YCTaHOBJICHHOM TIOpSAKE OT TIOCYJapCTBEHHBIX OPIraHOB,
OpraHoOB MECTHOI'O CaMOYIpaBleHHs, OpraHu3alidid K I'paXAaH JOKYMEHTOB U HHOH
uH(OpMaIIUK, HEOOXOIUMON JIJIsl UCTIOTTHEHHS JOKHOCTHBIX 00A3aHHOCTEH.

3.4. [Joctyma K perdoHaqbHBIM HH(GOPMaUMOHHBIM cHUcTeMaM JIeHHHIpaacKon
obnacty, npaBoBeIM 0Oa3aM naHHbIX Tuna «Koxekc», «Koncynaerantllmoc», «['apant»,
pecypcam cetH «FIHTepHET» 1O BOIpocaM, OTHOCAILIMMCS K KOMIETEHIHMH oOpraHa
MCIIOJHUTENIPHON BIACTH, a TakXe »HSKOHOMMYECKMM, MpaBOBBIM M OOLLECTBEHHO-

MMOJIMTUYCCKHUM BOIPOCAM.
3.5.

(MHBIE Mpapa CcheuuanmMcTa)
4. OTBEeTCTBEHHOCTD

CrieniuaucT HeCeT YCTAaHOBIEHHYIO (e/lepalTbHBIMU 3aKOHAMU OTBETCTBEHHOCTE!

4.1. 3a HapyIIeHNe 3aMpeToB, CBA3AHHBIX C MPAXKIAHCKOH ciyX0oi, HecoOnoneHue
OFpaHMYEHUHl U  HEBBINOJHEHHUE O0053aTeNIbCTB, YCTAaHOBIEHHBIX (enepanbHbIMU
3aKOHAMHU.

4.2. 3a HeucnoaHeHue (HeHaIeXxalllee UCIOJIHEHHE ) JODKHOCTHBIX 00s13aHHOCTEH.

4.3. 3a yTpaTy WIH OPYy rOCYyAapCTBEHHOTO UMYyIIecTBa JIeHuHrpaackoi obnacty,
KOTOpO€ OBUIO MPEIOCTaBICHO EMY JUISL UCIIOJTHCHUSA JOJDKHOCTHBIX 005 3aHHOCTEH.

4.4. 3a mnapywenwe HopMm Kogexkca OSTHKH W CIY)XeOHOrO IOBEAECHHUS
roCyJapCTBEHHBIX I'PaXKAAHCKUX Cy)aux JIeHuHrpaickoid o0aacTu.

4.5. 3a HapyuieHHE CPOKOB IOJIFOTOBKU JIOKYMEHTOB BO HCIIOJIHEHHE IOpYyUYEHHUH
Ilpesunenta Poccuiickoi Penepauun, Ilpencenarens llpaBurensctBa Poccuiickoi

®enepanuu u I'ybepnaropa JleHunrpaackoit odactu.
4.6.

(MHas OTBETCTBEHHOCTH CleumanmcTa)

5. IlepeyeHb BOMPOCOB, MO KOTOPBIM CIIELUATUCT BIIpaBe
WK 00513aH CaMOCTOSTENIbHO IPUHMMATh PEHICHHUS

5.1. CHeHI/IaHI/ICT 00s13aH CaMOCTOSITENBHO ONPpUHUMATL pEHICHUSL:
5.1.1. Ilo BompocaM nepBOOUYEPETHOCTH BHINIOJTHEHUS AOJDKHOCTHBIX O0A3aHHOCTEH
B IIpejiesiax CPOKOB, YCTAHOBJIEHHBIX HEMOCPEICTBEHHBIM PYKOBOIUTENEM, BEILIECTOSLIMM

PYKOBOJUTEINEM, 5] cobmonenus HODM, YCTaHOBJIEHHBIX JIeMCTBYIONTHM
3aKOHOIATEIHLCTBOM.

5.1.2. Ilpu peanuzanuud MOJHOMOYUM Wi€Ha KOMHUCCHUM M MHOTO KOJIETHAILHOrO
oprasa.

5.1.3. Ilo Bompocam oOpraHu3alyM ydeTa K XpaHEHWs IepelaHHbX €My Ha

HCIIOJIHCHHUE JOKYMCHTOB B MaTCpHalloB.
5.1.4.
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(MHBIE BOMNPOCH, [0 KOTOPBM CrneumuanmcT oO0A3aH CaMOCTOATEeNIbBHO
NMPUHUMATE peleHMA)

5.2. CneuydanycT B KauecTBE WieHa KOMHCCHMU M HMHOIO KOJIJIETHAJbHOI'O OpraHa
BITpaBe Ha 3aceJaHusX TaKoro OpraHa caMOCTOATENBHO NPUHKMMATH PEIIEHHE rOJI0COBAThH
«3a», KIIPOTHUB» WM «BO3JEpKalcs», a TaK)Ke BBICKa3bIBATHL CBOE€ MHEHME, B TOM 4HCIIE
3agBNATh 0C000€ MHEHME B IHCbMEHHOM (opMe B COOTBETCTBMU C pPETIIaMEHTOM
(nopsxoM) paGoTHl KOMUCCUM M MHOTO KOJIJIETMAIBHOIO OpraHa.

6. ITepeyeHb BOIPOCOB, IO KOTOPBIM CIIELUAIUCT 00s13aH
HJIM BIIpaBe YYaCTBOBAThH IIPU MOATOTOBKE MPOEKTOB HOPMATUBHEIX
IIPaBOBBIX aKTOB U MIPOEKTOB PELLIEHUMH

6.1. Cnenmanuct 00s3aH yd4yacTBOBaTh B MOJATOTOBKE INPOEKTOB HOPMATHBHEIX
IIPaBOBBIX aKTOB M MPOEKTOB PEUIEHUH [0 BONPOCAM, OTHOCIIIAMCS K €ro JOJDKHOCTHEIM

0053aHHOCTIM.
6.2. CrneuyanucT BlIpaBe YydYacTBOBATE B MNOATOTOBKE [POEKTOB HOPMAaTHBHBIX
HpaBOBbIX aKTOB )% peﬂ]eHM]’;I o HMHBIM BOHpOCé\M

(Mo COTVIACOBAHUK ¢ HENOCPelCTBEeHHEM PYKOBOOUTEIIEM
IMGo He3 Takoro COIVIACOBAHMS)

7. Cpoku 4 npouesypsl MOJITOTOBKH, PACCMOTPEHHS [IPOEKTOB
pelreHu i, NopsiI0K COTIACOBaHUS M MPUHSITHS PEILIEHUH

7.1. Ob6mme Cpokd W TMpouenypbl TMOJATOTOBKH JOKYMEHTOB pEryIUpYOTCs
HMHcTpyKiMel o 1eIonpon3Bo/ICTBY B OpraHax UCIIONHUTENLHON BIaCTH JIEHHHIpaICKOU
obJyacTu.

7.2. B uensx TNOATOTOBKH, COIJIACOBaHUS W MPHHATHSA PpeLieHHuH opraHa
HCITOJTHUTENbHON BIIACTU CTIELMAIUCT 00sI3aH:

7.2.1. TloarotoBUTh NPOEKT AOKYMEHTa W IMPEACTABUTL €r0 Ha COIIACOBAHUE
HETNOCPEACTBEHHOMY PYKOBOJHUTENIO HE TO3KE 4YeM 3a ABa pabouyux JHA [0 UCTEYECHUs
CpOKa HCIIOJHEHHUS MO 3TOMY JOKYMEHTY, KOTOPbIH YCTAHOBJIEH (eAepalbHbIM 3aKOHOM
HI¥ HOPMATHBHBIM IIPaBOBBIM akToM JIeHWHIpajackoi obnactv, MO0 HHOro Cpoka,
YCTAHOBJIEHHOTO HEIOCPEICTBEHHBIM PYKOBOJUTENEM, BbILIECTOSIIIMM PYKOBOJUTEIIEM.

7.2.2. llocne  corjnacoBaHds  MNPOEKTa  OKYMEHTa  HENOCPeICTBEHHBIM
PYKOBOAUTENEM HE3aMEJIUTEJIbHO CJaTh MPOEKT JOKYyMEHTa OTBETCTBEHHOMY 3a
JIeJIOTNPOU3BOACTBO WM 110 IOPYYEHHUIO HENOCPEACTBEHHOIO DPYKOBOAMUTENS JIMYHO
MpEeACTaBUTh NPOEKT JIOKYMEHTa Ha pPacCMOTpeHue (MOIANMCAHUE) BBIIIECTOALIEMY
PYKOBOIUTENIO.

8. ITopsaaok ciry»KeOHOro B3aMMOJIEHCTBUS CHEIHUAIIUCTA C IPYTHMHU
paboTHUKAaMHU OpraHa UCMOJHUTENILHON BIACTH, PaOOTHHKAMU MHBIX
1'0CY/IapCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O CaMOYIIpaBJleHus,
OpraHU3alMAMH U I'paxkjaHaMH
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8.1. TlopydyeHuss ¥ yKazaHus CHEUUAIKUCTY JalOTCA  HEMOCPEACTBEHHBIM
PYKOBOIMTENIEM, BBILECTOSIIMM PYKOBOIMTENEM B YCTHOM WIIH IHCbMEHHOH (opme IO
BOIMPOCaM, OTHOCSIIMMCS K JODKHOCTHBIM O0A3aHHOCTAM CIIENHaNKCTA.

8.2. B 1esx HCIOJHEHHUS JOJDKHOCTHBIX O0S3aHHOCTEH M MOPYYEHMH CHEelHaIUCT
Brpase o0pamarscs K APYruM paboTHUKAaM OpraHa UCIOJHHUTENIbHOH BJIaCTH, pabOTHUKAM
HHBIX TOCYJapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO CaMOYIIpaBJIeHHd, K I'paXkIaHaM U B
Opl'aHU3allHH.

8.3. CreunayiicT BIIpaBe B YCTHOM (opMe [aBaTh Pa3bsiACHEHHUs II0 BOMNPOCaM,
OTHOCAIIUMCS K €ro JOJDKHOCTHBIM OOsI3aHHOCTSM, B OTBeT Ha OOpalleHHs K HeMy
pabOTHHUKOB rocyJapCTBEHHBIX OPraHOB U OPTaHOB MECTHOI'O CaMOYIIpaBIeHHS.

8.4. CrneunalucT BIPaee B yCTHOM QOpMe IaraTh PAa3bBACHEHUS [0 BONpOCaM,
OTHOCAWMMCS K €70 OOJIXHOCTHEM OOASaHHOCTAM, MpeICcTaBUTeNIAM OpTaHM3auuvi u
TpaxinaHam

(o cpoeMy YCMOTPEeHUK MMBO 10 MNOPYYEeHMIO HeNOCPeICTBEeHHOTO
PYKOBOOUTENA, BHUECTOALETD PYKOBOIOUTEIS)

8.5. CreuuaiucT BIpaBe MPEMTOKUTh HUCTIONHUTEIIO MO JOKYMEHTYy B pabouem
HOPsJIKE PELIMTh BOMPOC O €ro OT3bIBE, €CIM TaKOM AOKYMEHT HJIH OTAEJIbHBIE €ro
[OJIOXKEHHUSI He COOTBETCTBYIOT (elepalpbHOMY, OOIaCTHOMY 3aKOHOAATENBCTBY W/MIHN
npaBuiiaMm 0(pOpMIIEHHUsS] JOKYMEHTOB.

8.6. Ha mepuwon cBoero BpeMEHHOTO OTCYTCTBHs (B TOM 4YMCJI€ KOMaHIUPOBKAa,
OTITYCK) CIEUMaUCT 00s3aH mepenars BCe MarTepualbl U MH(popMalulo, HeoOXOauMble
JUIsl BBIMOJIHEHHUS JO/DKHOCTHBIX 00sI3aHHOCTEH MO HACTOSIIEMY periaMeHTy, pabOTHUKY,
BPEMEHHO UCMOIHSIOILIEMY ero 00sS3aHHOCTH, MO0 HEeMOCPeACTBEHHOMY PYKOBOAUTEIIO.

8.7. Cpeuuanuct o00s3aH BpPEMEHHO BBIIOJIHATH OTHENbHBIE JOJDKHOCTHBIE
00513aHHOCTH OTCYTCTBYIOLETO pabOTHUKA CTPYKTYPHOIO MoJpa3fieieHust B COOTBETCTBUHU
C MOpYYEHHEM HEeNoCpeACTBEHHOIO PYKOBOIUTEIIS.

9. IlepeuyeHb rocy1apCTBEHHBIX YCIYT, OKa3blBa€MBbIX I'PaXJaHaM U OpraHU3alUsaM

Crienuanuct

(npeﬂocwaﬁﬂqu TpaxgaHaM M OopraHun3aluvAaM renyroime

TOCYNapCTBEHHBe Yonyru: 1...; 2...; 3... ruBo He NpenocTaBssgeT

TOCYRapCTBEHHBIX YCIYT TpaxiaHaM M OpPaHMBaMMHM}

10. I'lokazartenu 3¢ PeKTUBHOCTU U Pe3yJbTaTUBHOCTH
nipodeccroHanbHOM ciryKeOHOU JIesTeNbHOCTH ClelranucTa

[Tokazatensmu  3HPEeKTUBHOCTH ©W  PE3YJbTATUBHOCTH  NpodecCHOHATBHOMN
CITy>kKeOHO! esITeNbHOCTH CIIELMAINCTa SIBIISIOTCA:

10.1. OrcyrcrBue (akToB HapylleHHE TpeGoBaHUU 3aKOHOJATENBCTBA B cdepe
IIPOTUBOJEHCTBUSL  KOPPYIILMM IPM OCYLIECTBJIEHUM CIEUMaIucIOoM PpaloTbl €O
CBCJICHUAMMU.

10.2. CBoeBpeMEHHOCTh IIOJIFTOTOBKU JIOKYMEHTOB B paMKax MpOBeJeHUs] IPOBEPOK
CBEJICHUH, NPEJCTaBIseMbIX JHUIAMH, 3aMellaloNIUMU JOJDKHOCTH pPYKOBOIUTENEH
noABCAOMCTBCHHBIX Oprany HCHOOJHUTEILHON BJIaCTH rocyJapCTBE€HHLIX yqpencz[eHHﬁ.
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10.3. CBoeBpeMEHHOCTh M IMOJIHOTA PACCMOTPEHUs OOpallleHUH TOCyAapCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O CaMOYIIpaBJCHHA, TpaXJaH, OpraHu3alMid H IOITOTOBKU
NPOEKTOB OTBETOB Ha HUX.

10.4. OrcyrcTBHE B aHAJIMTHYECKHMX M MHBIX MaTepHalnax, MNOArOTOBIEHHBIX
CIIELIMAIMCTOM, YCTapeBIlel, HePOBEPEHHOM MM MCKaXXEHHON UH(QOPMaLUH.

10.5. OrcyrcTBHEe (PaKTOB YTpaThl JOKYMEHTOB U MAaTepHaJIOB, IMOCTYIHBIIHAX
CTEIUAJIMCTY Ha MCMOJIHEHUE, XPaHEHHUE.

10.6. O1cytcTBUe (PaKTOB MpoOIMycKa (CphlBa) CPOKOB UCIIOJIHEHHS 10 JOKYyMEHTaM
(mopy4yeHusiM), KOTOpble YCTaHOBJIECHBbl (eaepalbHbIM 3aKOHOM WM HOPMATHBHBIM
NpaBoBbIM akTOM JIeHHHTpaAckoil 00JacTH, HACTOSIIMM JOJDKHOCTHBIM DPErNaMEHTOM,
HEIOCPEACTBEHHBIM PYKOBOJUTENEM, BBILIECTOSILIIUM PYKOBOAUTEIEM.

10.7. OrcyrcTtBue ¢aKToB mnpomycka Oe3 yBaXKUTENbHOM NPHYMHBL 3acelaHui
KOMHCCHH M MHBIX KOJUIETHAJbHBIX OpraHOB, HHBIX MEPOIPUATHH, B KOTOPBIX
CHEIUAIUCTY ObLIIO NOPYYEHO NPUHSATh YYacTHE.

10.8. KayecTBO BBINOIHEHHOH paboThl (OTCYTCTBHE MNPOLEAYPHBIX HapyILIEHHM,
MOJATOTOBKA  JIOKYMEHTOB, MaTepHajoB B  COOTBEICTBUM C  YCTAHOBIIEHHBIMH
TpeOOBaHUSIMH, MOJIHOC M JIOTUYHOE H3JI0XKEHHE MaTepuaja, IOpHIHYECKH I'pPaMOTHOE
COCTaBJICHUE IOKYMEHTA).

10.9. OTBeTCTBEHHOCTL (HCIOJHEHHE OOS3aHHOCTEH B CPOK C MHHHUMYMOM
KOHTPOJIsA ).

10.10.  CamocTosITeTbHOCTE  (CIIOCOOHOCTH ~ BBIMOJIHATH  3aJaHuss  0Oe3
JOTIOJIHUTEINIBHBIX YKa3aHUH ).

10.11. AuciuminHa (cobJroieHrne ciry’)keOHOTro pacropsiaKa).

10.12. IlpodeccruonanbHas KOMIETECHTHOCTb.
10.13.

(uHele noxkaszareny 20QeKTUBHOCTU M Pe3YIIbTAaTUBHOCTU
npodeccroHancHOM CAyxReOHOM OeATeNbHOCTU CNeUMaamcTal

<28> TpeboBanuss K YpOBHIO 00pa30oBaHUs YKa3bIBalOTCA B COOTBETCTBHU C
TpeboBaHMsAMM yacTel 4 u 5 crateu 12 PepepanbHoro 3akona or 27 uroins 2004 rona
Ne 79-@3 «O rocynapcTBeHHOM IpakAaHCcKol ciiyx0e Poccuiickoi @enepalum».

<29> TpeboBaHUs K CTaXy yKa3bIBAIOTCS B COOTBETCTBUU C TpeOOBaHUAMHU CTAThU
14 obnactHoro 3akoHa ot 25 depans 2005 roga Ne 11-03 «O 1mpaBoBOM peryJMpOBaHUAN
rocyAapCTBEHHOU IrpaaHckoi ciryxObl JleHnHrpaackoi o0actuy.

<30> Obmepoccuiickuil knaccupukarop creuuaibHocTed no odpazopaHuro. OK
009-2016, npuHATHIA U BBEJICHHBII B JeicTBUE MPUKa30M [ 0CynapCTBEHHOIO KOMUTETa
Poccuiickoii ®enepauun mo craHmapTazaluk U meTponorun oT 8 nekabps 2016 roma
No2007-cT, nin AeiCTBOBABIIMI 10 €r0 BBEAECHUS aHAJIOTUYHBIN [IpaBOBOU aKT.

<31> VYka3piBaeTcs, €CJIU CHelHaTUCT ABISETCH pPaOOTHUKOM CTPYKTYPHOTO
noapaszesneHusi opraHa UCIMOTHUTEIbHOMN BIACTH.

<32> CrhpaBOYHHK KBaJH(UKAIMOHHBIX TpeOOBaHUM K  CIELUATBHOCTAM,
HafpaBJeHUsIM MOATOTOBKY, 3HAHUSAM U YMEHHSIM, KOTOpble HEOOXOAMMBI JIJIsl 3aMEUICHHUS
NOJIKHOCTEH TOCYAapCTBEHHOW TIpa)(IaHCKou ciayxObl ¢ ydyeToM oONacTd M BUJA
npo¢eCCUOHANbHOW  CiIyXeOHOW  JesTeNbHOCTH  TOCYJNapCTBEHHBIX  IPasKIaHCKUX
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CIIy’KaIllKX, MOATOTOBIEHHbIH MUHICTEPCTBOM Tpya U COLMAIBHOM 3a1UMThl PocCHiiCKOM
denepaninu
(http://www.rosmintrud.ru/ministry/programms/gossluzhba/16/1/spravochnik_kvalifikatci
onnyh trebovanij 17.04.2017.pdf).

[{punoxenune 7
K MPUKa3y anrapara
I'ybepHaropa u [IpaBuTenscTBa
JlenunHrpanckoit o0nactTu
ot 28.09.2015 Ne 01-02/9

NPUMEPHBIN JOKHOCTHOM PETJIAMEHT
TOCYJZAPCTBEHHOI'O I'PAXKIAHCKOI'O CAYXALIETO OPTAHA
NCIIOJTHUTEJILHOM BJIACTH JIEHUHI'PAJICKOH OBJIACTH -
CHEUHMAJMCTA, HCITOJHAIOWETO OBSI3AHHOCTU CEKPETAPSI
ATTECTAUMOHHOM KOMUCCHUM ITPU TPOBEJIEHUU ATTECTALIMU U
KBAJUO®UKALNNOHHBIX SK3AMEHOB I'OCYJIAPCTBEHHBIX
TPAKIAHCKHUX CJYKAIINUX JEHUHI'PAJICKOU OBJIACTH
B OPI'AHE UCIOJIHAUTEJBbHOM BJACTH, OCYLWECTBJISAIOIIEIO
PABOTY IO NOATIOTOBKE JOKYMEHTOB K HAT'PAXKJIEHUIO
PABOTHHKOB OPI'AHA HCIIOJITHUTEJBHOM BJIIACTH

KYTRBEDPXIAK»

PyroBoouTesib
opTraHa MCIOJHUTEeNbHOM BJIACTU
NleHMHTpanckoyl obnacTy

roanmch H.0. damMmunmns
<« » 20  ronma

OOIKHOCTHOW PETJIAMEHT

(monHoe HauMeHOBaHMe ICJDKHOCTU TraxfaHCKoTo CIyXamuero
B pOIMTENIEHOM nagexe)

(nonHoe HauMeHOBaHMe OOJKHOCTM IPaxIaHCKOTO CIYyXaWero
B UMMEHUTEIBHOM MNanexe)

{nanee - CneuManMcT, CTPYKTYpHOe noipasfeseHume, OpTraH  MCHOOJHUTEeNbLHOU
BIIACTH ) ABJIASTCA TOCYHAPCTBEHHEM IPpaXxnaHCKMM  CIAyXamuM JIeHMHTPaZCKoNU
obrnacTu.

B COOTBETCTBUU ¢ FeecTpOoM OODKHOCTEN IOCYNapcTBeHHOW TPaXIaHCKOM CIYXOb

JleHMHTpanckoy obracTu OOMXHOCTE
(HaMMeHOBaHMEe JOJIKHOCTM TPaXIAHCKOTO CIyXalero
B COOTBETCTBMM ¢ PeecTpowMm)

OTHOCUTCH K KaTelOpMM
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(«CrneuualmMcTe» JUbo «OfecredmpBapiye CneuuanmcTe?
(B coorRerTcTBUM C PeecTpowMm))
TPYIs.

(Beoymern/crapuwell/Mranuert (B COOTBRTCTBMM C PeecTpoM) )
1. Kpanu@uekalumoOHHEEe TpeboBaHMA

1.1. obpasoBaHue <33,
(Bricwee oOpasopanme/npodeccroHallpHOe ofpa3oBaHue
(B 2aBUCUMOCTM OT TPYMNIE U KaTeropuM OOJIKHOCTH) )
1.2. He wMeHee JIeT CcTaxa IPOCYHAPCTBEHHOW I'DaXOaHCKOM CIyXOpl MM
et craxa paboTH N0 CHELUMATBHOCTH, HAaNpaBleHMD NOATOTOBKM JMOO Ges
npenpABieHnA TpeboBaHnil Kk craxy <34>.
1.3. ,
(HayMeHOoBaHue npodeccun (mng obecneurBallMx ClelrajMcToR CTapuen
¥ MIajuen Tpyhn) JMdO HaAMMeHOBAHME CCOOTBETCTBYRUMX YPOBHIO
Q@paBOBaHI/IH KOHerTHOI‘;’I crneuaJZIbHOCTM, KOHKpeTHOTO HalpablieHUSA nogroToOBKNA,
mmbo HaVMMeHOBaHMe YKPYIHEHHONM TPYNNe MM oO0lacTu oDpa3OoBaHMA
(IJIs CHOeUMaNMcCToB BCeX IPYI) COINIACHO KlaccupmraTopy <35»)
nonTBepXIaeMee OUIIOMOM | ).

(yxaspBaeTCa  JOUILIIOM, Mo AoTBepXIawumn nony4eHne
npodpeccun unmu obpazoBaHMs, YKasaHHeX B nOyHkTre 1.1,
YPOBHA M kKpamubmrxauum: gunnoM GaxasiaBpa, CHOEUManMcTa,

MarvcTpa ambo  murioM © cpenHeM npodeccuoHasrHOM OOpa3oBaHuM)

1.4. 3Hanus:

Konctutynuu Poccutickoit @eaepauuu;

denepanbHOro 3aKoHa OT 6 OKTAOps 1999 rona Ne 184-03 «O6 o0mux npuHIMIAX
OpraHW3allud 3aKOHOJATEIbHBIX (IPEJCTaBUTENbHBIX) W HCIOJHUTEIBHBIX OpPraHOB
rocyJapCTBEHHOH BilacTH cyObekToB Pocculickoit denepanuny;

®enepanpHOro 3axkoHa ot 6 oktsiOps 2003 roga Ne 131-03 «O6 061mux npHHLKIIAX
OpraHHU3alllid MECTHOro caMmoyInpasienus B Pocculickoit @eaepanun»;

DejrepanpHoro 3akoHa ot 2 mas 2006 romga Ne 59-03 «O nopsiike paccMOTpeHHs
oOpawenuii rpaxxaan Poccuiickoit @enepannn»;

®enepansuoro 3akoHa ot 25 aekadps 2008 roga Ne 273-®3 «O npoTUBOAEHCTBUH
KOPPYHIIMH» W HHBIX HOPMAaTUBHBIX NpaBOBBIX akToB Pocculiickor @Pepepauuu u
JlenuHrpaackoi obnactu B cepe npoTUBOACUCTBU KOPPYIILIUY,

®enepanpHoro 3akoHa oT 27 wuronst 2006 roma Ne 149-03 «O06 unpopmanuw,
UH()OPMALIMOHHBIX TEXHOJIOTUSIX U O 3alluTe HHQOPMaLUN»;

®enepanpHoro 3axkoHa or 27 wmionsa 2006 roma Ne 152-®3 «O nepcoHaIbHBIX
JIAHHBIX»;

Vxaza [lpesunenta Poccuiickoit ®@enepanuu ot 2 Mapta 1994 roma Ne 442 «O
rocyfapcTBeHHBIX Harpajax Poccuiickol @enepauun», Ykasa llpesuaenra Poccuiickont
®enepauuu ot 7 ceHtaOps 2010 roma Ne 1099 «O mMepax N0 COBEPLIEHCTBOBAHUIO
rocyfaapcTBeHHON HarpagHoi cucTeMbl Poccuiickoll @enepaldi» ¥ MHBIX HOPMAaTHBHBIX
npaBoBbIX axkToB Poccuiickoit ®enepauuu u JleHuHrpaiackoir o0jacTd O Harpajax,
NTOYETHBIX 3BaHUAX;

3axkoHoaarenscTBa Poccuiickon @Penepauuy O TIoCyJapCTBEHHOM TIpaXXAaHCKON
cnyxx0e Pocculickoit enepanuy;

Ycrapa JleHMHIpaackol obnacTy;

obsiactHoro 3akona or 11 pexabps 2007 roga Ne 174-03 «O npaBoBblX akrax
JlenuHrpaackoi obyacTu;

MOJIOXEHUsT 00 opraHe UCTIOJHHUTENLHON BIIACTH;
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TIOJIOXKEHUS O CTPYKTYPHOM ITO/Ipa3iesieHUH OpraHa UCTIOTHUTEIbHOM BIACTH <36>;

nocradosyienust ['y6epuaropa Jlenunrpajickoir obsnactu ot 3 gexadbps 2008 roxza
Ne 251-nr «O nopsigke paboThI aTTeCTAlMOHHOW KOMUCCUH TIPY MPOBEIEHUH aTTeCTalun
W  KBaIM(QUKALMOHHBIX 3K3aMEHOB TOCYJApCTBEHHBIX TPaXXMaHCKUX  CIYXamux
JIeHMHTpaICKOM 06acTH B OpraHax MCIIOIHUTENbHON BIacTH JIeHHHIpaJICcKoi 00acTa U
B allllapaTax MUPOBBIX cyzeil JIeHnHrpanckoi obnactu»;

Kogexca 3THKH U CinyXeOHOTO TIOBEINEHMS TOCYNAapCTBEHHBIX TIPaXXIaHCKUX
cnyxamux JleHnHrpaackoi obnacTy;

WMHCTpyKUMH 1O JeJONpPOM3BOJICTBY B OpraHax HCIOJIHUTEIBHOM BIIACTH
JlenuHrpazackoi obnacTu;

cnyxe0GHOoro pacriopsaka B AAMHHHCTpanuu JIeHMHIpaackoi obacTy;

i
(MHBIE NPABOBLHIE AKTH, 3HAHUME KOTOPHIX B COOTBETCTBUM CO CAPaBOYHMKOM <37>
HeOBXOOUMMO N4 MCNOJNHeHUA of8g3aHHoCcTelr IO OOJDKHOCTH
B BaBUCHUMMOCTHM OT oOOIacTyM UM BUIA HeATEJIBHOCTHM)

BO3MOXKHOCTEH W OCOOCHHOCTEH NPUMEHEHHUSI COBPEMEHHBIX HH(QOPMAlMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHI B Oprane UCIIOJHUTENLHON BIACTH.

1.5. Ymenust:

CHCTeMaTH3alluy 1 aHaiu3a HHHOPMaIIUH;

paloThl C TEXHUUECKHMM MW MpPOrpaMMHBIM O0ecHeYeHHeM aBTOMAaTH3UPOBAHHOIO
pabouero mecra (APM), B Tom uymciie pa0OThl B ONEpPaLMOHHOM CHCTEME CEMEHCTBa
Windows, B TekcroBoM pemaktope Microsoft Office Word, ¢ TabnuynbM nponieccopom
Microsoft Office Excel; ¢ mouyroBeiM xiumeHToM THna «Qutlook», moAroToBKHM
npe3eHTalyi ¢ npuMeHeHneM npunoxxenus Microsoft Office Power Point;

paboTHI B KauecTBe MOJIb30BaTelsi B HHGOPMAllMOHHBIX CHCTEMAX, MPUMEHAEMBIX B
opraHe HCIIONHHUTENIBHOH BIAcTH, B TOM HYHCIE B CHCTEMax OJIeKTPOHHOIO
JOKYMeHT0000poTa, B MHGOpPMalOHHO-IIPaBOBBIX cucTemMax «["apanTY,
«Kouncynprantllitocy, «Konpekc», MHPOpMalHOHHO-TEIEKOMMYHHKALMOHHBIX CETAX, B
TOM yHcie ceTd «HTepHeT;

UCTIONB30BaHUsl KOMHPOBATILHOU TEXHHKH, CPEACTB TelehOHHOH M (PaKCHMUIBHOH
CBSI3H;

(MHBIE yMeHMA, obnalaHMe KOTOPEMM B COOTBETCTEMM CO CHOpPaBOYHMKOM <372
HeOBXOOMMO OJI8 MCIOJHeHMS OBg3aHHOCTEeM Mo JOJDKHOCTU
B BaBUCUMOCTU OT OGIACTU U BUIA HEeSTENbHOCTU)

2. JI0JDKHOCTHBIE 00SI3aHHOCTH

B 1nensx peanuzanuy NOJHOMOYMH M (QYHKUMH OpraHa HCIIOJIHUTEIBHON BIACTH,
NpeJyCMOTPEHHBIX II0JIO)KeHHeM 00 opraHe HCHOJHUTENBHOM BIACTH, a TaKXe B
COOTBETCTBHH C MOJIOKEHUEM O CTPYKTYPHOM IIOAPA3IeIEHUH CIIELUAIUCT 0053aH:

2.1. HcnomHaTe o0O0sA3aHHOCTH ceKpeTapsd aTTeCTallHOHHOM KOMHCCHH IpH
NPOBEICHUM  aTTeCTallMi W  KBaJIU(UKAIMOHHBIX 3K3aMEHOB  [OCYJapCTBEHHBIX
IrPaXAAHCKUX ClIyXalux JIeHuHrpajckoi oOJiacTH B OpraHe MCIOJHUTENBHOHM BJACTH,
npenyCMOTpPEHHBIE TIOCTaHOBIIeHUeM | yOepHaTopa JIeHnHrpaackoi obsnactu ot 3 aexadps
2008 roma Ne 251-nr «O nopsiike pa®otbl arTecTallMOHHOW KOMHUCCHUHU INpPU MPOBEACHUU
aTTecTallid M KBalIM(UKALUOHHBIX HSK3aMEHOB TIOCYJapCTBEHHBIX —TPaXKJIaHCKHX
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cnyxamux JIeHHHrpaacKoM 001acTH B OpraHax UCIOJIHUTENbHOU BiacTy JIeHMHIpaacKon
06J1acTH U B amnmaparax MUPOBBIX cyjelt JleHnHrpaackoi o0nacTy.

22. 1lo nmnopy4yeHHI0O pPYKOBOOUTENS OpraHa  HCIOMHUTENBHOM  BJACTH
II0JrOTaBIMBATh M NPEACTABIATh €My Ha PacCMOTpEHHE JIOKYMEHTbI, HEOOXOAUMBbIE I
HarpaxjaeHuss pabOTHHUKOB OpraHa HWCIOJHUTEIBHOW BJIACTH TOCYJAapCTBEHHBIMHU
marpajamu  Poccuiickoit ~ ®enepanum, Harpagamu  JleHMHrpagckod — obunacty,
BEIOMCTBEHHBIMU HarpaaMu, MPUCBOCHUs [TOUETHBIX 3BaHuH JIeHUHIpagckoi obnacTu.

2.3. 1lo nopy4deHuI0 HEMOCPEACTBEHHOTO PyYKOBOAUTENSA B YCTAHOBJIEHHOM ITOPSIAKE
paccMaTpuBaTh  OOpallleHMsl  [OCYJApCTBEHHBIX  OPraHoB, OPraHoB  MECTHOIro
caMOYTIpaBlieHusl, OpraHu3auMil W TrpaxJaH, MOATOTaBIMBaTL MU  TPEICTaBIAThH
COOTRBETCTRBYIOIIEMY PYKOBOJIUTENIO MPOEKTHI OTBETOB HAa YKa3aHHbIE OOpallieHHs!.

2.4. B cooTBETCTBUM ¢ JOBEPEHHOCTHIO M(MIIH) I10 NOPYHYEHHUIO HEIIOCPEACTBEHHOTO
PYKOBOJMUTENA, BBILIECTOSAILIErO0 pPYKOBOAUTENS IMpEeIACTaBIATE HMHTEpeChl  OpraHa
UCIIOJIHUTEILHOM  BJACTM B TFOCYJAQpCTBEHHbIX  OpraHax, oOpraHax MECTHOIO
CaMOYyNPAaBJIEHUs U B OpraHU3alUsX.

2.5. Y4uacTBOBaTh B paboTe KOMHUCCHU U MHBIX KOJUJIETHATBHBIX OPraHOB, B COCTaB
KOTOPBIX CIEHMAJIMCT BKJIIOYEH B COOTBETCTBUHU C MPaBOBBIM aKTOM JIEHUHIpaaCKOH
o0jlacTH WM  HalpaBlie€H HENOCPEJCTBEHHBIM  pPYKOBOAUTENEM,  BBIHIECTOAIINM
PYKOBOAUTETIEM.

2.6. B cooTBeTCcTBMHM ¢ NOpy4YeHHEM HENOCPEACTBEHHOI'O PYKOBOAUTENS,
BEIHIECTOSIIEI0 PYKOBOJIUTENS OPraHW30BEIBAThH OJATOTOBKY MaTepHuanoB K COBEIaHHUsIM,
3aceJIaHusIM, UHbIM MEPOIPUATUAM U(UJIM) IPUHUMATh B HUX y4acTHe, B TOM YHCJIE€ BECTH
NEPErOBOPHL.

2.7. ToYyHO M B CpPOK BBINOJHATh YKa3aHUsd H IOPYYEHUA HENOCPEICTBEHHOIO
PYKOBOJUTEIS, BBIHIECTOSIIETO PYKOBOAUTEIIS.

2.8. Cobmonath mpaBmiia JeJONpPOU3BOJICTBA, B TOM YHCIE HaJJexalluM o0pa3om
YUUTHIBATh W XPAHUTh TIOJYYEHHbIe Ha MWCIOJHEHHWE [OKYMEHTbl M Marepualsl,
CBOEBPEMEHHO IPH YXOAE B OTMYCK, YOBITUM B KOMaH/MPOBKY, B Cllyyae OCTaBJIECHHUS
JIOJDKHOCTH CcJlaBaTh HMX pabOTHHKY OpraHa HCIOJIHUTEIbHON BIAcTH, BPEMEHHO
UCTIOJIHAIOIIEMY 0053aHHOCTH CIIELMANIUCTA, TUOO0 HENOCPEACTBEHHOMY PYKOBOAUTEIIO.

2.9. Cobmogate HopMmbl Kogmekca 3THKM U CIY)XeOHOro  IOBEJEHHS
roCyJITapCTBEHHBIX IPAXXAAHCKUX ciayxanux JIeHuHrpaackoi obnacrtu.

2.10. YBenoMisaTh mpeAcTaBUTeNs HaHUMAaTens 000 Bcex ciydvasx obpallleHHs K
CIICLUANMCTY KaKUX-TUOO JIUIl B LIENSAX CKIOHEHMS €ro K COBEPILUEeHHIO KOPPYNLUOHHBIX
NpaBOHAPYILIEHHUH, 3a UCKITIOUEHHEM CITyuaeB, KOorjia Mo JaHHBIM (akTaM IpoBeleHa WU
MPOBOAUTCS ITPOBEPKA.

2.11. OTunTBIBaTHECS NEpe] HENOCPEICTBEHHBIM PYKOBOIUTENEM, PYKOBOIUTENIEM
opraHa HCIIOJIHUTENBHON BJAacTH O pe3yjbTaTax cBoed ClIyeOGHOW [eATenbHOCTH, B TOM
4UCJ€ eXeronHo, no 1 ¢eBpans roja, cieAyloUlero 3a OTYETHBIM, NPeACTaBIATh
HEerNoCpe/ICTBEHHOMY PYKOBOJHUTENIO OT4YEeT O CBOEH IpodeccMoHanbHOHM ciyxeOHON
JeATebHOCTH.

2.12. Hapgnexamum o06pa3oM HCHOJHATH O0SA3aHHOCTH I'Pa)KJAHCKOTO CIYXKALIEro,
NpPEeAYCMOTPEHHBIE 3aKOHOJATE/ILCTBOM.

3. IlpaBa
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Cnienquanuct UMeeT MpaBo:

3.1. Ha peanuzanmioo ycTaHOBIEHHBIX JIEHCTBYIOIIHM 3aKOHOJATEILCTBOM IIpaB
FPaXAaHCKOTO CIIyXKallero.

3.2. Ha rocyaapcTBeHHBIE FrapaHTHH, NIpelyCMOTpeHHbIe dheaepalbHbIMU 3aKOHAMH
Y UHBIMA HOPMATUBHBIMU NIpaBOBBIMU akTaMu Poccuiickoit Penepaunu U JIeHMHrpaackoin
00J1aCTH.

3.3. Ha nosiydyeHue B YCTaHOBJIEHHOM MOPS[KEe OT I'OCYJapCTBEHHBIX OPraHoB,
OpraHOB MECTHOTO CaMOYINpaBJeHUs, OpraHu3allli H TIpaKgaH JOKYMEHTOB W HHOM
uHbopMaIui, HeoOXOIUMOMN ISl UCTIOTHEHUSI JOJDKHOCTHBIX 00s13aHHOCTEH.

3.4. Jloctyna K perdoHaJIbHbIM HH(POpMallMOHHBIM cHcTeMaM JIeHHHIpajacKou
obnacTu, nmpaBoBeiM 0azam maHHbix TUNA «Kojekc», «KoncynwsranTInmoc», «I'apanT»,
pecypcam cetd «HMHTepHeT» 1O BoOIpocaM, OTHOCALIMMCA K KOMIIETEHIMM OpraHa
HCIIOJIHUTEJIbHON BJIAaCTH, a TaKXKe DJKOHOMHYECKHM, IIpaBOBBLIM M OOLIECTBEHHO-

MNOJIHUTHYCCKHM BOIPOCaM.
3.5.

(MHBle NpapBa CheuManucTa)
4. OTBETCTBEHHOCTD

CnenuaincT HECET yCTaHOBIICHHYIO (helepaibHBIMU 3aKOHAMU OTBETCTBEHHOCTD:!

4.1. 3a HapyuIeHHE 3aMPETOB, CBSA3aHHBIX C I'PaXKJAHCKOH CIyk060H, HecoOIoneHHE
OrpaHUYEeHUl W  HEBBITOJIHEHHE O00S3aTeNbCTB, YCTAHOBJICHHBIX (pelepaabHbIMU
3aKOHAMH.

4.2. 3a HeuCNIONHEeHNE (HeHaIeXalllee UCIIONHeHNE) JODKHOCTHBIX 0043aHHOCTEH.

4.3. 3a yTpary WIH ITOpYy rocyIapcTBCHHOTO UMyllecTBa JIeHuHrpaackoil obiacTy,
KOTOpOe OBLIO IIPeIOCTaBICHO eMy NI UCTIOJTHEHHS! JOJPKHOCTHBIX 0053aHHOCTEH.

44. 3a mnHapymeHwme HopM Kojexkca OTHKM U CIyXeOHOro IOBEIEHUs
roCyIapCTBEHHBIX TPAXKIAHCKUX CITy)Kamux JIeHMHrpaackoi o6iacTH.

4.5. 3a HapylIeHHE CPOKOB IOATOTOBKU JOKYMEHTOB BO HCIOJHEHHE IIOpPYy4YEHUH
[Ipesunenta Poccuiickoit Penepaunu, Ilpencenarens IlpaButennbcTBa Poccuiickomn

®enepauuu u ['ybepHaropa JlenuHrpaackoi odnaacTu.
4.6.

(MHag OTBETCTBEHHOCTL CIelUaNlucTa)

5. Hepequb BOMPOCOB, IIC KOTOPBIM CIICIUAINCT BIIPABC
I 00s13aH CaMOCTOITEIbHO MNPpHHHMATh PCIICHHUA

5.1. Cnenuanuct 06s3aH caMOCTOSITEIbHO IIPUHUMATD PELISHUS:

5.1.1. ITo Bonmpocam TMepPBOOYEPETHOCTH BBIMOIHEHUS JOKHOCTHBIX 00s3aHHOCTEH
B IIpeJieNiaX CPOKOB, YCTAHOBIECHHBIX HEIIOCPEACTBEHHBIM PYKOBOAUTEIIEM, BRIIECTOSILINM
PYKOBOAUTEIEM, 151 COOJTI0ICHUS HOPM, YCTaHOBJICHHBIX OEeHCTBYIOLIHM
3aKOHOAATEILCTBOM.

5.1.2. Tlpu peanu3auuu MOJHOMOYMHA 4ieHAa KOMUCCHM U HHOIO KOJUIETHaILHOTO
oprasa.
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5.1.3. Tlo Bompocam opraHu3auvy ydeTa M XpaHeHus IEepelaHHBIX €My Ha

HCIIOJIHCHHNE NOKYMEHTOB U MaTCpHUAJIOB.
5.1.4.

{UHBIE BOMPOCE, MO KOTOPBEM CreumanmcT 06sa3aH CAMOCTOATENBLHO
NprHMMAaTE pemeHwH)

5.2. CrenpaJIuCT B KadecTBe WieHa KOMHCCHH M HHOIO KOJIETMaJIbHOI'O OpraHa
BIIpaBe Ha 3acellaHusAX TaKOro opraHa caMOCTOSTENbHO NPUHUMATEL pElIEHHEe I'0J0COBaTh
«3a», CIPOTHUB» WU «BO3JEPXKAJICI», a TAKKe BBICKA3bIBaTh CBOE MHEHHE, B TOM 4HCIIE
3agBJIATh 0CO0Oe MHEHHE B MHChbMEHHOHW (opMe B COOTBETCTBHM C pErJIaMEHTOM
(ropsiakoM) paGoTBHl KOMHCCHU M HHOT'O KOJIJIETMalbHOIO OpraHa.

6. IlepeyeHs BONPOCOB, IO KOTOPHIM CIIELUAIACT 00s13aH
FUTK BIIpaBe y4acTBOBATh IIPU [IOArOTOBKE IIPOEKTOB HOPMATHBHBIX
[IPaBOBBIX aKTOB U IIPOEKTOB PELIEHUI

6.1. Coeuuanuct o0s3aH y4acTBOBAaTh B IIOATOTOBKE IIPOEKTOB HOPMATHBHBIX
IIPABOBBIX aKTOB M IIPOSKTOB PELIEHH N0 BOIPOCAM, OTHOCAUIMMCA K €ro TOKHOCTHEIM

00s3aHHOCTSIM.
6.2. CH@HM&HMDT BlIpaeBe YHacTeoBaTE B OIINICHOPOTOBKE HpO@KTOB HOpMaTMBHHX
NpAaBOBHX AKTOB U pemeHnn rno MHBIM BONPOCAaM

(no CcornacoBaHMo C HEeNOCPeICTBeHHEM PYKOBOIMTENeM
aubo Hes Taroro COIJIACCOBAHUSA)

7. CpokHu u npoUeayPhl TOATOTOBKH, pACCMOTPEHUS IIPOEKTOB
pelLIeHu M, NOPAIOK COIIACOBAHMSI U MIPUHATHS PELICHHH

7.1. OOmme CpoOKH U TMpPOLENypbl MNOArOTOBKA JOKYMEHTOB pPEryIHUPYHOTCH
MucTpyKuueit mo Aenonpou3BoJICTBY B OpraHax UCHOJHUTEIIBHON BIacTy JIEHUAIpaacKon
obacru.

7.2. B uemsax mNOATOTOBKH, COTNIACOBaHHWA W IPHHATHA pELUCHUH OpraHa
HCIOJIHUTEIBHOM BIIaCTH CIIELMAIUCT 00s3aH:

7.2.1. TloAroTOBUTE MPOEKT JOKYMEHTa W INPEACTaBUTh €ro Ha COIVIaCOBaHMUE
HEIOCPEACTBEHHOMY PYKOBOJIMTENIO HE MO03Xe 4eM 3a ABa padodux OHA A0 UCTEHEeHHS
CpoKa MCIOJIHEHHS MO 3TOMY JAOKYMEHTY, KOTOPBIA YCTaHOBIIEH (efepallbHbIM 3aKOHOM
WM HOPMATHUBHBIM [PaBOBBIM akTOM JleHUHrpasckoi obiractu, nmuO0 HMHOrO CpoKa,
YCTaHOBJIEHHOT'O HEMOCPEACTBEHHBIM PYKOBOJAUTENIEM, BBIIIECTOSAIIUM PYKOBOAUTETEM.

7.2.2. Tlocne  cormacoBaHusi MNPOEKTa  JOKYMEHTa  HEeNOCpeACTBEHHBIM
PYKOBOAMTENEM HE3aMEIJIUTEIbHO CaThb NPOEKT HOKYMEHTa OTBETCTBEHHOMY 3a
IEJIONPOU3BOACTBO WJKM IO IOPYYEHHI0 HENOCPEeACTBEHHOTO PYKOBOAUTENIS JUYHO
NpeJCTaBUTh MpPOEKT JOKYMEHTa Ha paccMOTpeHue (MOANMCAaHWE) BBIIIECTOALEMY
PYKOBOAUTENIO.

8. Ilopsnok ciy»xeOHOTO B3aMOACUCTBUS CHIELUAIUCTa ¢ APYTUMHU
paboTHUKAaMHU OpraHa UCTIOJHUTEIbHOU BIACTH, paOOTHUKaMH HUHBIX
rocy1apCTBEHHBIX OPraHOB U OpPraHOB MECTHOT'O CaMOYIPaBICHHS,
OpraHu3aIUsIMy U IpaKJaHaMu
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8.1. TlopyueHuss ¥ YyKa3aHHUS CHEUHMAIUCTY JAIOTCA  HENOCPEACTBECHHBIM
PYKOBOIHTENIEM, BBIIIECTOSUINM PYKOBOJAUTENEM B YCTHOH WM IHCBMEHHOH (opme mo
BOIPOCaM, OTHOCAILIUMCSI K JOJDKHOCTHBIM 00S13aHHOCTSIM CIIELIHAJIMCTA.

8.2. B 1ienstx UCTIONTHEHHS JTOMKHOCTHBIX OOSI3aHHOCTEH U MOPYUYEHUHN CIELHATUCT
BIIpaBe 00paliaThcs K ApyruM paOOTHHKAaM OpraHa UCIOJIHUTENbHOMN BIAaCTH, pabOTHUKAM
HHBIX FOCYJIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO CaMOYyIIpaBJIeHHUs], K I'paXkJ1aHaM U B
OpraHu3aluu.

8.3. CnenuallucCT BIIpaBc B YCTHOH ¢opme [aBaTh pa3bsACHEHHs IO BOIPOCAM,
OTHOCAILMMCS K €ro JOJDKHOCTHBIM 00s3aHHOCTSM, B OTBeT Ha oOpallleHud K HeMy

pa6OTHHKOB rocyaapCTBCHHBIX OPraHOB H OPraHOB MECTHOI'O CaMOYIIPaBJICHHA.
g.4. CneuuanmcT BlpabBe B YCTHOM QopMe OaBaTh Pal3bwACHEHUA N0 BONPOCaM,
OTHOCANMMCH K €700 LOMKHOCTHEM OGHS3aHHOCTAM, MNPenCTaBUTEsIAM OPTaHM3auMi 1
rpaxgaHaMm

(no cepoeMy YCMOTpEeHMI JmBo M0 NOPYYEHUK HEelnoCpencTBEHHOTO
PYKOBOIOUTENA, BHUSCTOSUENO PYKOBOIUTESIS)

8.5. CrenuaaucT BOpPaBe MPEUIOKHUTH HCIOJHUTENIO MO JOKYMEHTYy B pabouem
HOPSJIKE PEUIUTHh BOMPOC O €ro OT3bIBe, €CJIM TAaKOW JOKYMEHT HJIM OTAENBHBIE €TO
MOJOXEHHSI He COOTBETCTBYIOT (ellepaibHOMY, 00JacTHOMY 3aKOHOJATENbCTBY H/MIH
rpaBuiiaM 0()OpMIIEHHS JIOKYMEHTOB.

8.6. Ha nepuoj cBOEro BpPeMEHHOIO OTCYTCTBHA (B TOM 4YHCJe KOMaHIHMPOBKA,
OTIYCK) CHenuaincT obs3aH TepenaTh BCe MaTepualsl U UHGPOpPMAINIO, He0OXOoIUMBbIe
JUIA BBIMIOJTHEHUS JOJKHOCTHBIX OOS3aHHOCTCH IO HACTOSILEMY pErlaMeHTy, paOOTHHUKY,
BPEMEHHO HCIIOJHSIONIEMY ero 00s13aHHOCTH, JTHOO0 HENOCPEACTBEHHOMY PYKOBOIUTEINIO.

8.7. Cpneuuanuct o00s3aH BPEMEHHO BbIIOJIHATL OTAE/IbHBIE JOJDKHOCTHbIE
00513aHHOCTH OTCYTCTBYIOLLIETO PaOOTHUKA CTPYKTYPHOI'O NOAPa3AeIeHUs B COOTBETCTBUU
C NOpy4YeHUEM HEIIOCPEACTBEHHOIO PYKOBOAUTEA.

9. Hepequb roCyaJapCTBEHHEBIX YCIYT, OKa3blBaCMbIX I'DAXAdHaM U Opranu3aliyusaM

CneunanmucT

(HpeHOCTaBﬂHeT 'paxianaMd M opraHMszalraM Cliefyromue

TOCYHAapCTBEeHHbBle yonymum: l...; 2...; 3... Judo He Mpenocransder
TOCYOAPCTREHHEIX YOIYyTD I'paxilaHaM M OoplaHM3auMsaM)

10. INokazareny 3¢pPeKTUBHOCTH U Pe3YILTaTUBHOCTH
npodeccuoHaIbHOM C1yXeOHOH NesTeIbHOCTH CIeLHAIUCTA

[Moxazatensimu  3GhdEKTHBHOCTM M Pe3yJbTATUBHOCTH  Ipo¢eCCHOHANbHOU
ciryxkeOHOMN JesTeNbHOCTH CIEUUAINCTA SIBISIOTCS:

10.1. OTcyTCcTBHE CPBIBOB 3aceaHuil aTTECTallMOHHOM KOMHMCCUHU IIPU MPOBEACHUH
aTTecTalli M  KBATU(DUKAIIMOHHBIX SK3aMEHOB TOCYJIapCTBEHHBIX  TI'PAXJJIaHCKUX
cinyxamux JleHuHrpajackoit obiacTé B opraHe HCINOJHUTENbHOM BJIACTH BCIIEACTBUE
HEUCIIOJHEHNUA WJIM HEHA[JIeXallero MCHOJHEHUs CHEUUaIUMCTOM  JOJDKHOCTHBIX
0053aHHOCTEH.
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10.2. CBOEBpPEMEHHOCTD MIOATOTOBKU U NIPEACTaBICHUs. JOKYMEHTOB, HEOOXOAMMEBIX
IUIS HarpaxiaeHus paOOTHHKOB oOpraHa HCHOJHUTENBLHOM BIACTH TIOCYXapCTBEHHBIMHU
HarpagamMu  Poccuiickoii  ®enepatmu, Harpagamu  JleHuHrpaackod — obnactw,
BEJIOMCTBEHHBIMH HarpaJiaMH, IPUCBOEHNUS MOYeTHbIX 3BaHMK JIeHHMHTpaacKoi obnacTh.

10.3. CBOoeBpeMEeHHOCTh U TOJHOTa PacCMOTpPeHUs oOpalleHHMH rocynapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYIpaBleHHdA, Ipax[aH, OpralH3alii M IMOATOTOBKH
IIPOEKTOB OTBETOB Ha HHUX.

10.4. OtrcyrcTBHE B aHAJIUTHYECKMX W HHBIX MaTepuasax, MOATOTOBIEHHEIX
CIIEMATIKCTOM, YCTapeBLIeH, HelpOBepeHHON HIIM UCKaXKEHHOH MH(GOpMaLUK.

10.5. OrcyrcTBue (akTOB YTpaThbl AOKYMEHTOB M MaTCpHaoB, MOCTYIHMBLIMX
CIIEMAJIMCTY Ha UCTIOJIHeHUE, XpaHeHHe.

10.6. OtcyrcTBre pakToB Mporycka (CpblBa) CPOKOB UCIIOJIHEHHS MO JOKyMEHTaM
(mopy4yeHHsM), KOTOpbIe YCTAHOBJEHH! (elepalbHbIM 3aKOHOM HJIM HOPMAaTHBHBIM
NpaBoOBBIM aKkTOM JIeHMHrpaackod o0JacTH, HACTOALIMM AOJDKHOCTHBIM PErIaMeHTOM,
HETIOCPECTBEHHEIM PYKOBOAMUTEINIEM, BEIIIECTOSIIMM PYKOBOOUTENIEM.

10.7. OtcyrcrBue ¢axkToB npomycka 0e3 yBaKMTEJbHOM NPUYMHBI 3acedaHui
KOMHCCHH ¥ HHBIX KOJUICTUANbHBIX OpPraHOB, HHBIX MEPONPUATHH, B KOTODPBIX
CIIEHAIUCTY ObLIO NOPYYEHO NPUHATH yYacTHE.

10.8. KayecTBo BBINMONHEHHOH paboThl (OTCYTCTBHE NPOLEAYPHBIX HapyLUEHHH,
MOArOTOBKa JOKYMEHTOB, MaTepHaloB B  COOTBETCTBUM C  YCTaHOBJICHHBIMU
TpeOGOBaHUSAMH, MOJHOE M JIOTHYHOE H3JOXKEHHE MaTepHuala, IOpHAMYECKHM IPaMOTHOE
COCTaBlIEHHE JOKYMEHTA).

10.9. OrBeTcTBEHHOCTH (HWCHONHEHHE OOA3aHHOCTEH B CPOK C MHUHHMYMOM
KOHTPOJIS).

10.10. CaMoCTOSITeNBHOCTE  (CHIOCOOHOCTH BBIMOJIHATDG  3aJlaHus Oe3
JOTIOJTHUTEJIbHBIX YKa3aHUi ).

10.11. Iucunnnuna (cobntogeHue cinyxebHOro pacnopsiaKa).

10.12. IIpodeccuonanpHas KOMIETEHTHOCTD.
10.13.

(MHElEe DNOoKasaTrenr S0QeKTUBHOCTU UM PEe3YNLTATUMBHOCTU
npodeCCUMoHANBHON CnyXebHOM AeATesLHOCTM ChneuMaamucTa)

<33> TpeboBaHusi K YpOBHIO 00pa30OBaHMUSI YKa3bIBAIOTCS B COOTBETCTBUM C
TpeboBaHusaMH yactell 4 u 5 ctaten 12 ®epepanbHoro 3akona ot 27 urons 2004 roga
Ne 79-®3 «O rocyapcTBeHHOU rpaxaaHckol ciyx0e Pocculickoit @enepauumny.

<34> TpebGoBaHusl K CTaXy yKa3blBalOTCA B COOTBETCTBUM C TPeOOBaHUSIMH CTAThU
14 obnactHoro 3akonHa oT 25 ¢espans 2005 rona Ne 11-03 «O npaBoBOM perynHpoBaHUU
roCyIapCTBEHHOH I'paXKIaHCKOM ciny>k0b1 JIeHUHrpaacko# o6aacTu.

<35> OOwepoccuiickuii Knaccupurarop crenuaibHocTed mo obdpaszosanuio. OK
009-2016, npuHATHEIM U BBEACHHBIA B JelCTBUE MPUKA30M [ OCynapCTBEHHOr0 KOMHUTETa
Pocculickoit @enepaniuu 110 cTaHiapTH3aldd H METPoJIorHH OT 8 mekadbps 2016 roma
Ne 2007-ct, unm aelcrBOBAaBIIMM 10 €ro BBEJICHUS aHAIOTHYHBIM IPABOBOM aKT.

<36> VkasplBaercs, €CIM CIHEUHAIUCT SBISIETCS paOOTHMKOM CTPYKTYpPHOIO
NOAPAa3AeyIeHUs] OpraHa UCIIOJIHUTEIBHON BIACTH.
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<37> CnpaBoYHHK KBaTM(DUKAIHOHHBIX TpeOOBaHUHA K CHELHAIBHOCTSIM,
HarnpaBJIeHUSIM [MOATOTOBKH, 3HAHUAM U YMEHHUM, KOTOpPble HEOOXOAUMBI [JIS 3aMEILEeHHS
JIOJKHOCTEH TOCYIapCTBEHHOM TIpaX{maHnckoil ciayxObl ¢ ydeToM o0NacTd W BHIA
npodecCUOHAIBHON  ClIy)KeOHOW  JeATeNIbHOCTH  T'OCYJAapCTBEHHBIX  IPaX{IaHCKHUX
ClTy’KallliX, IOATOTOBICHHBIH MUHUCTEpCTBOM Tpya H collMalbHOH 3aluThl Poccuiickoit
$enepanuu
(http://www.rosmintrud.ru/ministry/programms/gossluzhba/16/1/spravochnik kvalifikatci
onnyh_trebovanij 17.04.2017.pdf).



