KOMUTET ITPABOITIOPSIKA 11 BE3OIIACHOCTH
JIEHUHIT'PAJICKOU OBJIACTHU
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oT «10» mapta 2016 r.

006 yrBepxaenun UHCTpyKUMHA
0 BBIILIaTe e;KeMeCIYHbIX IPOUEHTHBIX HAT0aBoOK
K 10JLKHOCTHOMY OKJIAAY PA0OTHUKOB roCyIapCcTBEeHHBIX YUpeKIeHH
JlenuHrpaackoii o6jiacTu, HaxXoAsAMXcA B Belennu Komurera
npasonopsiaka u dezonacuoctu Jlenunrpaackoii odsaacru,
JAONMYIIEHHBIX K TOCy/IapCTBEeHHOI TaliHe

B coorBerctBUM ¢ 3akoHoM Poccuiickoit ®enepanuu ot 21 utona 1993 rona
No 5485-1 «O rocynapctBeHHOM TaitHe», moctaHoBaeHueM [IpaBurenscTBa Poccniickoi
®enepanuu oT 18 centsabps 2006 roma Ne 573 «O mpeaocTaBieHUU COLUATBHBIX
TrapaHTHd TIpakAaHaM, JOMYLIEHHbIM K T[OCYJAapCTBEHHOM TauMHE Ha IOCTOSHHOH
OCHOBE, U COTPYJHUKAM CTPYKTYpPHBIX NOJAPA3ACICHHM MO 3alIUTE IOCYJAapCTBEHHOU
TalHbD), TP UK a3 bl B a 10:

1. YTBepAuTh VHCTPYKIMIO O BHIIJIATE €KEMECSIHBIX MPOLICHTHBIX Ha10aBOK K
JOJDKHOCTHOMY OKJIaAy paOOTHUKOB TrOCYAapCTBEHHBIX YupekaeHuil JICHUHTpaacKoit
obyracTu, HaxoAAIMUXCA B BeaeHuH Komurera mpaBomopsiika u  O€30MaCHOCTH
JlenuHrpaackoit 00J1acTu, JOMYIIEHHBIX K TOCYIAPCTBEHHON TalHE.

2. llpu3nate yTpaTHMBIIMM CHJIy [PHKa3 KOMHUTETa IIPaBONOpAJKA U
oe3zonacHocTu JleHuHrpaackod obOmactu ot 29 aBrycra 2011 roma Ne 14
«O0 yTBEpXKICHUM HHCTPYKIIHMM O TMOPSJAKE M YCIOBHUAX BBIIIATHI €KEMECTYHBIX
MPOIIEHTHBIX HAA0ABOK K JOMKHOCTHOMY OKJIagy 3a paboTy cO CBEACHUSIMHU,
COCTAB/ISIONIMMH  TOCYJApPCTBEHHYIO  TaliHy, pabOOTHHKaM  TrOCyAapCTBEHHBIX
OIOKETHBIX YUPEXKICHUI U TOCYJapCTBEHHBIX Ka3€HHBIX YUPEKICHUM, HAXOISIIUXCS
B BEACHUH KOMUTETA IIPABONIOPSIKA U 0e30IacHOCTH JICHHHIpaaCKoM 00acT.

3. Ilpuka3 BcTymaer B CHIly C MOMEHTA MOAINMCAHUS U PACIPOCTPAHSACTCS HA
IIPaBOOTHOIICHUS, BO3HUKIIKE ¢ 1 stHBaps 2016 roga.

4. KoHTposb 3a HCIIOJIHEHHEM HACTOSAIIETO IIPHUKa3a OCTABIISIO 32 COOOM.

IIpencenarens Komurtera
IIPABOIOPAIKA K 0€30IaCHOCTH C.H.CMupHOB



YTBepxKaAcHA
npuka3zoM Komurera
TIpaBoIOPsIAKa U OC30MaCHOCTH
Jlenunrpaackoit odmactu
oT «10» mapta 2016 r. Ne 4

(IpUIIOKCHUC)

Nucrpykuns
0 BBIILJIATE eKEeMeCIYHBIX MPOLEHTHBIX HAA0aBOK K J0ZKHOCTHOMY OKJIALy
PadOTHHKOB rocyAapCcTBEHHbIX YUpekaeHuil JleHuHrpaackoii odaacru,
HaxXoAsIuXcHA B BeaeHun Komurera npaBonopsiaka u 6e30acHOCTH
JlennHrpaackou 001acTu, J0NyIIEHHBIX K FOCYAAPCTBEHHON TaiiHe

. [IpouieHTHas Hag0aBKa K IOKHOCTHOMY OKJIaay
3a paboOTy CO CBEJICHUSAMHU, COCTABISIONIMMH rOCYIapCTBEHHYIO TallHY

1. PaGoTHukaM rocygapcTBeHHbIX yupexaeHuil JleHuHrpaackoit oOnacty,
HaxongImuxcsa B BedeHun Komurera mpaBomopsigka u Oe3omacHOCTH JIEHMHTpaICKOM
o0nacT, JOMYIIEHHBIM K TOCYJIAPCTBEHHOM TallHE Ha MOCTOSHHOM OCHOBeE (Hanee
TaKk)ke — pabOTHUK, yuUpexaeHne, KoMuTeT), BRIIIIAaUMBACTCA €KeMECIUHAs MPOIEHTHAS
Haj0aBKa K JODKHOCTHOMY OKJIaay 3a paboTy €O CBEACHHUSMHU, COCTABIISIIOIIAMU
TOCYJIapCTBEHHYIO TaliHy (1anee — Haa0aBKa), B 3aBUCUMOCTH OT CTENEHH CEKPETHOCTH
CBEIEHUIH, K KOTOPbIM OHM HMEIOT JOKYMEHTAJIbHO MOJTBEPKICHHBIM JOCTYIl Ha
3aKOHHBIX OCHOBAaHUSIX.

2. JlonymeHHbIMU K TOCYJAPCTBEHHON TallHEe Ha MOCTOSIHHOM OCHOBE CUHUTAKTCS
PabOTHUKH, UMEIOIIHE O(POPMIICHHBIH B YCTAHOBJICHHOM 3aKOHOM IOPSIAKE AOMYCK K
CBEJICHUSIM COOTBETCTBYIOIIEH CTENEHU CEKPETHOCTH, HA KOTOPBHIX BO3JIOKEHA
00s13aHHOCTD MIOCTOSIHHO paboratb co CBEJICHUSAMU, COCTABJIAIOIIUMU
TOCYJIJApPCTBEHHYIO TaliHy, B CHUIY JOJDKHOCTHBIX ((PYHKIIMOHATIBHBIX) 00513aHHOCTEH.

3. ExemecsuHas Haa0aBKa BBIMUIAYMBAECTCS B 3aBHCUMOCTH OT CTEIEHHU
CEKPETHOCTH CBEJCHUN, K KOTOPbHIM paOOTHHMKH HMMEIOT JOIYCK, B CIECAYIOLINX
pazmepax:

3a pabOTy CO CBEACHUSAMH, WMEIOIMIUMH CTEIEHb CEKPETHOCTH «O0CO0O0i
BOXKHOCTHY, - 50 MPOLICHTOB;

3a paboTy CO CBEICHUSIMHU, HMMEIOIIMMH CTEIeHb CEKPETHOCTH «COBEPIIEHHO
CEKPETHOY, - 30 IIPOLICHTOB;

3a paboTy CO CBEICHHUIMHU, UMEIOIIMMH CTEIIEHb CEKPETHOCTH «CEKPETHOM:

10 mpoueHTOB - mpu OQOPMICHHHM JAOMyCKa C MPOBEACHHUEM IIPOBEPOUYHBIX
MEPOIIPUATHH;

5 mpoueHToB - mOpu OGOPMIICHHM JOIMycka ©O€3 IIPOBEACHHUS MPOBEPOUHBIX
MEPOITPUATHH.

[Ipu onpenenenun pasmepa HaI0ABKH YUHTHIBACTCS 00BEM CBEACHUH, K KOTOPBIM
PabOTHUKU UMEIOT JOCTYII, & TAKKE MPOJODKUTEIBHOCTh CPOKA, B TEUEHHE KOTOPOTO



COXpPaHACTCS aKTyaTbHOCTh 3aCCKPCUYMBAHMS ATHX CBCIACHHUH.

Pasmep HagbaBkum MOXeT OBITh HW3MEHEH B ClIyda¢ HW3MCHCHHUS YCIIOBHH,
MOCTYKHUBIIIMX OCHOBAHUEM JIJIsl €€ YCTAHOBJICHHSI.

4. HanbaBka BbpIIauMBacTCsl paOOTHHKAM Ha OCHOBAaHWHU COTJIACOBAHHOTO C
KoMuTeTOM NpHKa3a Mo yupexkACHUIO, B KOTOPOM YKa3bIBAIOTCS JOJKHOCTH (COTJIACHO
HOMEHKJIAType JOJKHOCTEH paOOTHUKOB, MOMAJICKAITUX O(GOPMIICHHIO Ha JOIMYCK K
0c000# BaXKHOCTH, COBEPIICHHO CCKPECTHBIM M CCKPETHBIM CBCICHUSIM), (DaMIIIHSI, UM,
OTYCCTBO pPAOOTHHKA, HOMEpP, UYHCIO, MECAIl W TOJ JOMycKa K CBCACHUSM,
COCTABIISIIONIUM TOCYJAApPCTBCHHYIO TalHYy, W pa3Mep yCTaHABIMBAcMOW HaJ0aBKH B
MpOIICHTAX.

OcHoBaHHEM JIJIS1 BKJIIOUCHHSI paOOTHUKA B TIPUKA3 O BBIILIATEe HAZA0OABKH SBJISCTCS
CIIUCOK, TOJANMCAaHHBIH HEMOCPEACTBEHHBIM HAYaJIbHUKOM PaOOTHHKA, COTJIACOBAHHBIN
C COOTBETCTBYIOIIMMH PYKOBOJIUTEISAMH MOJPa3ACIEHU M0 3aIUTe TOCydapCTBEHHOMN
TallHbl, B KOTOPOM BEIETCS YYET OCBEAOMJICHHOCTH B CBEICHHSX, COCTaBIISIOIIUX
rOCy1apCTBEHHYIO TalHY.

[Ipuka3bl U3AAIOTCA HE PEXKE OJHOTO pasza B IOJ C YUYETOM M3MEHECHHMM B IIITaTax
(WITaTHBIX ~ pAacCOMCAHHUAX), HM3MEHEHHUS  IEpPEYHS  CBEICHHMM,  MOJJISKAIINX
3aCEKpEUMBAHMIO, TP TMPHUEME M YBOJBHEHMM JIOJDKHOCTHBIX Jull U T.I1. llpwm
HA3HAYCHUH HA JOJDKHOCTh (BPEMEHHOM MCIIOJHEHHHM JIOJKHOCTH), MEPEBOJE
paboOTHMKA Ha APYTYH JOJDKHOCTH BBIIIATA HAJAOABKU MPOU3BOJMUTCS Ha OCHOBaHHUU
npuKa3a IO YYPEKICHHUIO O BCTYIUIEHUH B JOJDKHOCTH (BPEMEHHOM HCIIOIHEHUU
JNOJDKHOCTH) PaOOTHUKA C COOJMIOAEHMEM TpeOOBaHUM, M3NOXKEHHBIX B HACTOSILIEM
MyHKTE.

5. Hapn0aBka paOoTHHMKaM BbIIJIauuBaeTcsi K (PAKTHUECKH YCTAHOBJICHHBIM
JOJDKHOCTHBIM OKJIaJIaM CO JIHS BCTYILJIEHWS B HCIIOJIHEHHE JIOJDKHOCTH, HO HE paHee
JaThl, YKa3aHHOMW B MpHKa3e 00 yCTAHOBJICHUH DTOM Ha10aBKU.

Breimnata HagOaBku MPOM3BOIWTCA HapsAy C BBIILUIATONH JApyrHMX HaAOABOK H
JIOTUIAT, YCTAHOBJIEHHBIX 3aKOHOJATEIbHBIMH W WHBIMH HOPMATHUBHBIMHU INPABOBBIMU
aktamu Poccuiickoit ®depepanum, JIeHMHrpaaCcKoM 00JacTM W HOPMATHUBHBIMH
mpaBoBbIMU akTamMu KomuTteTa.

6. Bririata Han0aBKU He IPUOCTAHABIMBAETCS B MEPUOJ HAXOXKACHUA PAOOTHHUKA
B OTIIyCcKe (KpoMe OTIIyCKa IO yXOAy 3a PeOEHKOM), KOMAaHAMPOBKE, HAa H3IECYCHUU
aMOyJIaTOPHO WIH B JIEYEOHOM YUPEKJICHHUH, HPU BBITIOJHEHUH T'OCYJAPCTBEHHBIX U
00I1IECTBEHHBIX 00A3aHHOCTEM.

7. HapOaBka He BBIIUIAUUBAETCS:

JU1aM, OCBOOOK/ICHHBIM OT 3aHMMAEMBIX JTOJKHOCTEH;

JU1aM, B OTHOLLIEHUHM KOTOPBIX IPEKpAaIleH J0MYCK K CBEICHUSIM, COCTABIISIONIUM
TOCYJapCTBEHHYIO TalHY;

JULAM, HAXOASAIMIMMCSA B OTIIYCKE MO YXOIy 32 pEOSHKOM.

Brinnata Hag0aBku ImpeKpalaeTcs co JHS, CICAYIOMIETO 3a AHEM IMpEeKpalleHus
JOTYCKa K CBEJACHUSM, COCTABJISIIONIMM TOCYAAPCTBEHHYIO TallHy, WM OCBOOOKICHUS
OT 3aHUMAaEeMOU JOIKHOCTH.



I1. ITporienTHast HaxbaBKa K TOHKHOCTHOMY OKJIaTy
3a cTaK pabOThl B CTPYKTYPHBIX MOAPA3ICICHUSIX
IO 3AIIUTE TOCYIaPCTBEHHOU TANHBI

8. PaboTHWKaM CTPYKTYpHBIX TOAPA3ACICHUM II0 3alUTe TOCYAapCTBECHHOMN
TallHbl, a TaKKC OTICIbHBIM pPabOTHHUKAM, HA KOTOPBIX COTJIACHO TOJKHOCTHBIM
(pyHKIIMOHANBHBIM)  OOS3aHHOCTSM  BO3JIOKCHA  OO0S3aHHOCTh MO 3aIlUTe
rocyJapCTBCHHON TaWHBI, JOMOJHUTEIBLHO K Hal0aBKe, MPEIyCMOTPCHHOM IMyHKTOM 3
HacTosie MHCTpyKIMH, yCTaHABIMBACTCS C)KEMECAYHAs Han0aBKa K TOJKHOCTHOMY
OKJIa/ly 3a CTaXX padOThI B YKa3aHHbIX MOJPA3ACICHUAX B CIEAYIOIUX pa3Mepax:

10 mportieHToB - npu cTaxe padotsl oT 1 10 5 7€T;

15 mpouieHToB - npu ctaxe padotsl o1 5 10 10 ner;

20 mpoLeHTOB - Mpu cTaxe padotsl oT 10 NeT U BhILIE.

9. K CTpyKTypHbIM NOAPA3JACIACHUSIM MO 3aIMUTE T[OCYAAPCTBEHHON TalHBI
OTHOCSTCS:

PEXKUMHO-CEKPETHBIE (BBIMOJHAIONIME 3aJa4d MO0 OOECHEYEHHUIO YCTaHOBJIEHHOTO
pekMMa  CEKpPEeTHOCTM  M(WJIM)  BEACHUIO  CEKPETHOro  JIEJONPOU3BOJACTBA)
NOApa3ACIICHHUS;

OTJebHbIE paOOTHUKH, HA KOTOPBIX COTJIACHO JOJIKHOCTHBIM ((DYHKIIMOHATbHBIM)
003aHHOCTSIM BO3JI0XKEHA 00S3aHHOCTD M0 3al[UTE rOCYJapCTBEHHOM TalHBbI.

10. OmpeneneHue craxa pabOTbl B CTPYKTYPHBIX MOAPA3ACICHUAX IO 3alIUTE
TrOCYJJapCTBCHHOW TalHBl MIPOM3BOAUTCA HAa OCHOBAHWH 3AKJIIOYEHUA KOMHCCUHU
(mpunokeHue K HacTosmed NHCTPYKIMK), Ha3HAYEHHOW COOTBETCTBYIOIIMM MPHUKA30M
yupexaeHus. B cocTaB KOMHCCHMM BKIIOYAIOTCS PaOOTHUKH KaJapOBBIX OpraHoB,
OTBETCTBEHHbIC 3@ BEJCHHUE JHUYHBIX (CHEUUANbHBIX JMYHBIX) AEN, U COTPYJAHUKHU
PEKUMHO-CEKPETHBIX NOAPA3ACIICHHIA.

IIpu omnpeneneHun craxa padOThl B TMOJAPA3JACICHUSIX YUUTHIBACTCS TOJIBKO
JOKYMEHTAJIbHO MOJTBEPKACHHBIH CTaX pabOThl B HUX HE3aBHCHUMO OT TOrO, B KAKOM
OopraHe rocyaapCTBEHHOM BJIACTH, MECTHOTO CaMOYIIPABJICHUS, HA KAaKOM MPEANPUATHH,
OpraHM3ali ¥ BOMHCKOM 4acTu Cayxuil (padoTan) coTpyaHuk (padoTHuk). [lpu s3Tom
nepepbiBbl B ciayk0e (paboTe) B moapa3aeNeHUsX B CTax CiIyKObl (paboThl) AJid
MOJIy4eHUs Ha1I0ABKH HE 3aCUHTHIBAIOTCS.

Ecau y pabotHuka nepepbiB B cityx0e (padoTe) B ATUX MOAPA3ACICHUSAX COCTABUI
CBBIIIE 5 JIET, TO €ro MPEeAbIAYyIIUH CTax CIY>KObI (paOOThl) B MOJAPA3ACICHUSIX MPHU
BBITIJIATE TIPOLICHTHOM Ha/10ABKH HE 3aCUUTHIBACTCSI.

11. HapbaBka 3a ctaxk pabOThl B CTPYKTYPHBIX MOJpa3JeiCHUAX II0 3aIlUTe
TOCYJJapCTBCHHOW TailHbl BBIIUIAYMBACTCA PAOOTHHKAM HA OCHOBAHMHM TIPUKa3a IIO
YUPEKICHUIO, B KOTOPOM YKa3bIBalOTCS (aMHIIUsI, HMs, OTYECTBO, 3aHHMaeMas
JOJDKHOCTb, CTaX paOOThl B A3TUX IIOJAPA3ACICHHUIX M pa3Mep YCTaHABIMBAEMOM
HaJ0aBKH 3a CTaK paOOTHI B MPOIICHTAX.

HanbaBka 3a crtaxk pabOThl B CTPYKTYPHBIX MOAPA3ACICHUSAX MO 3aILUATE
TrOCYJJApCTBCHHOW TaWHbl BBIIIAYMBACTCA IIpU BBIILUIATE 3apabOTHOM IUIaThl 34
IpopabOTaHHOE BpEeMSL.




Boimmata HagOaBKu NPOM3BOAUTCS HapsAy C BBIIUIATOM JPYruxX HaA0aBOK H
JOTUIAT, YCTAHOBJICHHBIX 3aKOHONATECIBHBIMA W UHBIMH HOPMATUBHBIMH IIPAaBOBBIMU
aktamu JIeHuHrpaackoit obnactu u Komurera.

12. Pacxo/ibl, CBSI3aHHBIC C BBIIIATOM HaJ0aBKU 3a CTaX pabOThl B CTPYKTYPHBIX
MOAPA3ACICHUAX II0 3aluTe TOCYNAPCTBCHHOM TaWHBI, MPOU3BOIATCS 34 CYET
UCTOYHUKOB, IO KOTOPHIM pabOTHHKAM YUpPCKACHUM BBIILJIAUMBACTCS 3apaboTHas
TJ1aTA.



[Ipunoxenue
K UHcTpykimn

SAKJIFOYEHHUE
0 CTa)ke pabOThI B CTPYKTYPHBIX MOAPA3JICICHUSIX
IO 3AIIUTE TOCYIaPCTBEHHOU TANHBI

(pammmusi, UM, OTIECTBO)

(JTOJTKHOCTB )
B crax paboTel mo 3ammTe rOCy/IapCTBCHHOM TalHBI 3acuMTaHa ciIyx0a (paboTa):

No [Tonpaszaenenue no 3amure Crax paboTsl [Ipumeuanne
n/m rOCYJIapCTBCHHOM TallHBI OpraHa N
rocyJJapCTBEHHOU BJIACTH, OpraHa et MCCALCE | IHCH
MECTHOI'O CaMOYIIPaBJICHUSI,
HPEAIPUSITUS UM BOMHCKOM YacTu
Ilo cocrogHmMO HA «  » 20 I'. CTaX pabOTHl MO 3alIUTE
rOCYIapCTBEHHOM TalHBI COCTABIIAECT Jer
(mpomuckio)

MecCsIIEB HEH.

,HOJ'DKHOCTHOC JIUO KaApOBOTO MOAPA3ACIICHUSA

(moanuce) (MHAIAAIBL, (paMuITHs)

« » 20 T.

CoTpyaHUK MOApa3IEHCHHS MO 3a1UTE
rOCYy/1apCTBEHHOM TalHBI

(moanuce) (MHUIMATEI, pamMuIns)

« » 20 I.




