AJIMUHHWCTPALIMA HEHI/IHFPAI[CKOIZ OBJIACTHU
KoMmurter o cormanbHOM 3a1UTe HACEIEHUS
JlennHrpaackoit obmacTu

ITPUKA3

31.08.2015 rona Ne 17

CankTt-IletepOypr

OO0 yTBep:KIeHUN aIMMHUCTPATHBHBIX PErJIAMEHTOB IIPEJI0CTABJICHUS HA
TeppuTopun JIeHUHrpaacKoil 00J1aCcTH TOCYJAAPCTBEHHBIX YCJIYT 10
NPeI0CTABJIEHUIO 0€peMEeHHbIM KeHIIMHAM OT/e/JbHbIX BU/0B
roCyJapCTBEHHBIX MOCOOHIT

B cootBerctBuM ¢ @enepanbHbiM 3akoHOM oT 27 utonst 2010 roma N 210-®3 (c
m3MeHeHnsaMH) "O0 opraHu3aluy NpeaoCcTaBIeHUs TOCYJaPCTBEHHBIX U MYHUIIUITAIBHBIX
yciyr", Ha ocHoBaHMHM Ilopsimka pa3paOOTKM W YTBEPKACHUS aIMHUHUCTPATHUBHBIX
pErIaMEHTOB VCITOJIHEHUS rOCYJapCTBEHHBIX byHkuumit (mpengocraBieHuUs
rOCYAapCTBCHHBIX yciyT) B JICHHHTpaACKOH 00JacTH, YTBEPKICHHOTO MOCTaHOBJICHHECM
[IpaBuTenbcTBa Jlenuarpaackoi oonactu ot S mapta 2011 roma N 42, npu K a3 bl B a 1O:

1. YTBepauTh:

[.1.  AIMHHHCTpAaTHBHBIM  pErJIaMEHT MPEAOCTABICHUS Ha  TEPPUTOPUHU
JleHuHrpazckoit 06JaCTH TOCYAApCTBCHHOW YCIYTH MO MPEAOCTABICHUIO TOCOOHS IO
OEpEeMEHHOCTH U pOAaM JKEHIUHAM, YBOJICHHBIM B CBSI3U C JUMKBHUJAALMEWH OpraHu3aluu
(Ilpunoxeunue 1);

1.2. AIMHHHCTPATHBHBIM  pErJIaMEHT NPEAOCTABICHUS HAa  TEPPUTOPUHU
Jlenunrpaackoit  obnactu TOCYJApCTBEHHOM  YCIYTH TI0  TPEAOCTABICHUIO
€MHOBPEMEHHOI'O MOCOOHMS JKEHIIMHAM, BCTaBIIMM Ha Y4eT B MEJMIMHCKUX
OpraHu3alusax B paHHue cpoku 6epeMeHHocTH (IIpunosxkenue 2).

2. KoHTpoJib 32 BBIMOJIHEHHEM MPUKA3a OCTABIIAIO 32 COOOM.

IIpencenarens komuTeTa JL.H. Hemaaum



YTBEPX/JEH
IIPUKAa30M KOMUTETA
10 COLMAJILHON 3aIUTE HACEIEHUS

Jlenunrpazackoi obmactu oT
31.08.20151. N 17

(mpunoxenue 1)

AJIMUHUCTPATHUBHBIM PETJIAMEHT
MpeI0CTaBICHUS Ha TeppUTOpUH JICHUHTPaACKOU 00J1aCTH TOCYIAPCTBEHHON YCIYTH MO
MIPEIOCTaBICHUIO TTOCOOUS 110 OEPEMEHHOCTH 1 pojaM KEHIIUHAM, YBOJIEHHBIM B CBSI3H C
JIUKBUIAITAEH OpraHu3alluu



2
I. OBIIUE TTOJTOXXEHUA

HaunMenoBaHue rocy1apCcTBEHHON yCIYTH

1.1. T'ocynapcTBeHHas yciyra 10 MpeIoCTaBICHUIO Ha TEPPUTOPUN JICHUHTpaJCKOU
obnactu mocoOus 1O OCPEMCHHOCTH W POJAAaM KCHIIMHAM, YBOJCHHBIM B CBS3U C
JUKBUJALUENA OPTaHU3AIH.

HanMenoBaHue opraHa NCIIOTHUTENHHON BIacTH JIGHUHTpaIcKoii 0bs1acT (oprana
MECTHOTO CaMOYIIPABJICHUS, OPTaHU3aINK), TPEIOCTABIISIIONIETO TOCYAAPCTBCHHYIO
YCIIYTY, ¥ €70 CTPYKTYPHBIX MOAPa3ACICHUM, OTBCTCTBCHHBIX 3a TIPCIOCTABICHUC
rOCYAapCTBCHHON yCITyTH

1.2. I'ocynapCTBEHHYIO YCIYTy IO TPEIOCTABICHHIO ITOCOOUS MO0 OEPEMEHHOCTH U
poaaM KEHIIIMHAM, YBOJISHHBIM B CBSI3U C JIMKBUIAIIMCH OpraHM3aIlii (Jajee — mocooue
Mo OEpPEeMEHHOCTH W poaaM) Ha TeppHTopuM JISHWHTpaJCKOM 00NacTH TPEIOCTaBISICT
KOMHTET TI0 COIMATBPHOM 3antuTe HaceleHus JIeHmHTpanckoit oomactu (ganee - Komurer).
CTpyKkTypHBIM TIOApa3zacicHueM KoMuTeTa, OTBETCTBCHHBIM 3a TPEAOCTABICHHUC
TOCYJAPCTBCHHOU YCIIYTH, SBJISICTCS OTACH OpPTaHM3allMd COIHAIBHOM TMOIACPKKH
OTJICTBbHBIX KaTeropuit rpaxaaH (nanee - Otaen).

Nudopmanus o MmecTax HaXOxKAEHUS U Tpaduke padOThl OPraHOB UCTIOTHUTENBHON
BracTH JICHUHTpaackoi 061acTu (OpraHOB MECTHOTO CaMOYIIPaBICHUS, OpraHU3aIuii),
MPEAOCTABIAIONINX TOCYAAPCTBEHHYIO YCIYTY, M UX CTPYKTYPHBIX MOAPA3IACICHUH,
OTBETCTBCHHBIX 3a MPEAOCTABICHUC TOCYIaPCTBCHHOM YCIYTH, CIIPaBOYHBIX TelleoHax
aapecax 3IEKTPOHHOU MOYTHI JAHHBIX CTPYKTYPHBIX MOAPA3ACIICHHI, B TOM YHCIE HOMEPE
teneoHa-apTonHGOpMaTOpa

1.3 Mecra Haxoxnaenus, rpapuk padbotel KommreTa, cripaBouHble TenehOHBI U
agpeca DJJEKTPOHHOM mouThl TmpuBeAcHbl B [lpmwioxennn 1 Kk Hacrosmemy
aIMUHUCTPATUBHOMY PETJIAMEHTY.

HNudopmarnus o Mectax HaxoxaAcHUs U rpaduke paboThl OPraHOB UCTIOJIHUTCIBHOM
BiacTu JIeHHHTpajcKoif 0b6macTi (OpraHOB MECTHOTO CAMOYTIpaBJIeHUs, OpraHU3alHii),
YyUaCTBYIOIIMX B MPEIOCTaBICHUH TOCYJapCTBEHHOM YCIIYTH, CIIPABOYHBIX TellehoHaxX U

ajJipecax EKTPOHHON MOUTHI (32 HCKIIOUEHHEM OpTaHU3aIni, OKa3bIBAIOIINX YCITYTH,
SBJIAIOIINCCS HCOOXOTUMBIMU U 00513aTCILHBIMU JIJIS1 IPCIOCTABICHUS TOCYIaPCTBCHHOM
YCIYTH), ¥ UX CTPYKTYPHBIX TOJIpa3/ICICHIH, OTBETCTBCHHBIX 3a MPEAOCTABICHUC
rOCyapCTBCHHON yCIyTH, CIPABOYHBIX TCIACPOHAX U aipecax dJICKTPOHHON MOUTHI
JaHHBIX CTPYKTYPHbIX MOJAPA3AeICHUI, B TOM YKCiie HOMepe TeneoHa-
aBToMH(OpMaropa,

1.4. Opransl ucnoJHuTeAbHOM Bractu JleHUHTpaackoid obmacth  (OpraHbl
MECTHOTO  CaMOYNpPABJICHUS, OpraHW3allMM), YYacTBYIOIIHE B  IPEAOCTABICHUN
rOCyJJApCTBEHHOU YCIIYT'H, OTCYTCTBYIOT.



HNudopmanmsa o MecTax HaXOKICHHS U IpaduKe padOThI, CIIPAaBOYHBIX Teae(POoHAX H
aJipecax dJIEKTPOHHOH MOYThI MHOTO()YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS
TOCYJIApCTBEHHBIX U MYHHUITAITAILHBIX YCITYT

1.5. TocymapcTBeHHas yciiyra MOXET OBITH TMPEAOCTaBJICHA TNpHU OOpaIlcHUH B
MHOTO(YHKIIMOHAJIbHBIC TICHTPHI TOCYIApCTBCHHBIX W MYHHITHIIATBHBIX YCIAYT (Iayiee —
M®ILI). 3asButenu mnpeaAcTaBiIAOT AOKyMeHTHI B MODIL] nyrem mauyHOM mojga4du
JOKYMEHTOB.

Nudopmarust 0 MecTax HaxoXIAeHUS U rpaduke paboThl, CTPaBOYHBIX Tele(OoHaX U
anpecax 3ieKTpoHHOW moutsl M®L] mpuBenena B Ilpunoxenun 2 K HacTOSMIEMY
aIMUHUCTPATHBHOMY PETJIAMEHTY.

Anpec moprana rocyiapcTBEHHbIX yeuyr (hyHkuuii) JIeHUHrpaackoil obiactu, a TaKkxe
aapeca o(pHUIMaIbHBIX CAUTOB OPraHOB MCIIOJIHUTEIBHON BlIacTy JIeHHHTpaacKoi 001acTr
(OpraHoB MECTHOI'O CaMOYIIPABIEHNS, OPTaHU3AIIMI ), TPEAOCTABISIOMINX
TOCYJJapPCTBEHHYIO YCIYTY, a TakKe OPTaHOB HUCIOJIHUTEIBHON BIIACTH (OpraHoOB
MECTHOTO CAMOYIIPABIICHUsI, OpraHMU3allnii) yYacTBYIOIINX B IIPEIOCTaBICHIN
TrOCYJapCTBEHHOU YCAYTH (3a UCKIIOYEHUEM OPTaHU3aLMK, OKa3bIBAIOIINX YCIYTH,
SIBIIAIOIINCCS] HCOOXOAUMBIMU U 00s13aTCIBHBIMU ISl IPEIOCTABIICHUS TOCY TAPCTBCHHOM
yciyru), B cetu MHTepHeT, coaepKaiux nHHOPMAIIUIO O TOCYJAPCTBEHHON YCIIyTre

1.6. DnexrponHBI aapec llopTana rocyIapCTBEHHBIX W MYHHIUIIAJIBHBIX YCIYT
Jlenunrpanackoti o6nactu B cet Matepnet (ganee [1I'Y JIO): http://gu.lenobl.ru

DOnekTpoHHbIN aapec DenepaabHON TOCYIApCTBEHHON MHOOPMAITMOHHONW CUCTEMBI
«Equuwiit TlopTan rocymapcTBEHHBIX W MYHUIIMMAIBHBIX ycIyr (QyHkmmil)» (manee -
EIIT'Y): http://www.gosuslugi.ru/

IIT'Y JIO u EIII'Y B cetn MHTEpHET comepKUT MHGOPMAIHIO O MPEI0CTABICHUH
rOCYJapCTBEHHOU YCIYTH.

['ocynmapcTBeHHas yciayra MOXeT OBITh NMPEJOCTaBIIEHA B 3JIEKTPOHHOM BHUJIE Yepe3
dbyHKOUOHAN HaekTpoHHOM mpméMHo Ha III'Y JIO, nubo depe3d ¢yHKIMOHAT
aneKkTpoHHOW npuéMHoun Ha EIIT'Y.

Anpec odunmuanbHOTO caliTa KOMHUTETAa TIO COIMAIBHOM 3allUTe HACCIICHUS
Jlennnarpanackoii o6aactu (nanee — Komurer) B cetu HTEpHET: Wwww.social.lenobl.ru.

Anpec oduUIMATBHOIO  caiTa KOMHUTETa HSKOHOMHUYECKOIO  Pa3BUTUA U
WHBECTUIIMOHHOW  AesTenbHOCTH Jlemunrpazackoit obmacti B cetu  MHTepHeT:
www.econ.lenobl.ru.

OdunuansHell callT KOMHUTETa SKOHOMHYECKOTO Pa3BUTHS M WHBECTUIIMOHHOM
nesTeabHOCTH JICHHHTPAZCKOM 001acTH COACPKUT UHAOPMAITIO O MECTaX HaxXOXKICHUS,
rpadukax padOTHI, CIIPABOYHBIX TeIe(OHAX M aapecax AMEKTPoHHOH noutsl MDII.

[Topsaok mosyueHus 3asBUTEIISIMU HH(MDOPMAIIMU 10 BOITpOCaM MPEI0CTaBICHHS
TOCYAApCTBEHHOMN YCITyTH, CBEIEHUI O XOJI€ ITPEeIOCTaBIEHUS TOCYAAPCTBEHHON YCITyTH, B
TOM YHCJIE C HCTI0JIB30BAHUEM MOPTaja TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT
(pynxiuit) Jlennnrpaackon obmactu



1.7. HWnadopmamus 1o BompocaM IPEAOCTABICHHUS T'OCYJAPCTBEHHOH YCIIYIH,
CBEJICHUSI O XO/I€ IPEIOCTABICHUS TOCYAAPCTBEHHON YCIYTH MIPEAOCTABIISIETCS 3aBUTEIIIO
B YCTHOM, MUCbMEHHOMN U 3JISKTPOHHON hopme.

Jlis mosydeHust CBeJeHHN O XoJle TMPeAOCTaBJIEHHS TOCYIapCTBEHHOM yCIyTH
3asBUTCJICM YKa3bIBacTCs (Ha3bIBACTCS) JaTa 3asBJICHUsA, 00O3HAUCHHAs B PACIHUCKE O
pueMe TOKYMEHTOB, MoayucHHOM oT KoMuTeTa npu nmogade JOKyMCHTOB.

Opranuzanus nprueMa 3asBUTeNel (3aKOHHBIX MPEICTABUTENCH, YIOJIHOMOYEHHBIX
JUI) OCYHIECTBIAETCS B COOTBETCTBUHU C Tpadurom padorbl Komurera, yKa3aHHBIM B
[Ipunoxenuu 1 k HacTOSMIEMY aAMUHUCTPAaTUBHOMY periameHTy U M®IL], ykazaHHBIM B
[Ipunoxennn 2 kK HACTOSIIEMY aAMUHUCTPATUBHOMY PETIaMEHTY.

1.8. YcrHoe mH(pOpMHUpOBaHUE OCYIICCTBISACTCS cricnuanucToM Otnena (manee —
CHEIHaINCT) TIpH OOpallieHuy 3asBUTENS 3a WHOpMalmelt JUYHO WIH 10 TeledoHy B
npenenax BpeMeHH, He00X0AUMOoro Jij1si uHGopMupoBaHus 3asButens. [lpu oOpanienuu 3a
uH(popManueil 3aKOHHOrO TMPEACTABUTENA, YIOJHOMOYEHHOro Juia, wuHdbopManus
NPEAOCTABISACTCA TMPU HAIWYMKM Y 3aKOHHOTO IIPEACTABUTENS COOTBETCTBYIOIIETO
TOKYMEHTa, V  YINOJHOMOYEHHOTO JIWIlAa COOTBETCTBYIOWICH ITOBEPEHHOCTH (jJaiee —
YIOTHOMOYEHHOE JTUIIO).

1.9. Crnetmanuct, oCyHICCTBISIONUN YCTHOC MH(POPMUPOBAHHE, JOJKCH NMPUHATH
BCC HCOOXOMMMBIC MEpPBI JJIs MPEIOCTaBICHUS ONCPAaTUBHOM MH(pOpMaIlUM B OTBETC Ha
IIOCTaBJI€HHBIE BOIIPOCHI, B TOM YHMCJE C MPUBJICUCHUEM APYIUX CIEIIUATUCTOB.

Bpems oxumanus B ouepeau Impu  oOpalieHUHU 3asBUTENA (3aKOHHOIO
MIPEICTaBUTENIS, YITOJITHOMOUYEHHOTO JIMIIA) 3a MOJIYYEHHEM YCTHOTO WHGOPMUPOBAHUS HE
MOJKET TIPEBBIMIATE 15 MUHYT.

[Ipu ycTHOM WHGOPMHUPOBAHUK 1O TeledOoHY CHEMHUaTUCT IOJKEH Ha3BaTh
(haMuIHIo, UMs1, OTYCCTBO, 3aMECIIACMYIO TOJDKHOCTH M HauMeHoBaHue KomuTteTa.

[1o uToram 3agaBuTenb (3aKOHHBIN MPEICTABUTEND, YIIOJTHOMOUYECHHOE JIUIIO) HOIKEH
ObITh TPOUH(POPMHUPOBAH O JACHCTBHUSIX, KOTOpPHIE HEOOXOAWMO TMPEANPUHATE €My
(3aKOHHOMY TPEJCTABUTEIIO, YIOJHOMOUYEHHOMY JIMIy) W JIOJDKHOCTHBIM JIMIIaM
Komurera mms  JOCTHKEHUS  1IeJiel, ONpeAelieHHbIX B 3alpoce  3asiBUTEINS
(YTIOJTHOMOYEHHOTO JIUTIQ).

1.10. Ecmm coemuanuct, K KOTOpOMY oOOpaTWics 3asBUTCIb (3aKOHHBIN
MPEICTABUTEIb, YIIOTHOMOUYCHHOE JIUITO), HC MOXET OTBETUTh HA BOMPOC CaMOCTOSATCIHHO
HEIMIOCPEACTBEHHO B MOMEHT YCTHOI'O OOpaIlleHHs], TO OH JOKEH MPEAJIOKUTH OOPATUTHCS
K apyromy crneuuanucty Komutera, 1ub60 oOpaTUThCA MUCHMEHHO, JHMOO0 HAa3HAYUTH
Ipyroe ymoOHoe s 3asBHUTENs (3aKOHHOTO NpEICTaBUTENS, YIOTHOMOUYEHHOTO JIHIIA)
BpeMs ) IOBTOPHOTO 0oOpalieHus, HO He MOo3IHee CASAYIOUIero THS preMa rpaxkIaH.

1.11.  IluceMenHoe WHGOPMUPOBAHHE OCYIISCTBIISIETCS IyTeM HamNpaBiIeHUS
OTBCTOB  TIOYTOBBIM  OTHPABJICHUEM  WIH  TOCPEJICTBOM  HH(POPMAIUOHHO-
TEeJIEKOMMYHHUKAIIMOHHBIX CETell OOIero Mojab30BaHusA (110 3JEKTPOHHOW IOYTE, IO
(haKkCUMUJIBHOH CBSI3H, Yepe3 ceTh MIHTepHeT).

PykoBoautenb  CTpyKTypHOro  mojapasneieHuss  Komutera  ompemensieT
UCTIOJIHUTENISL JIJIsT TIOATOTOBKM OTBETa MO KaXJAOMYy KOHKPETHOMY THCEMEHHOMY
oOpaInicHUIO 3a8BUTENS (3aKOHHOT'O TIPEICTABUTEIISA, YIIOJTHOMOYCHHOTO JIUIIA).
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1.12. OTBeT Ha MHChMEHHOE OOpalleHHUE 3agABUTCIS (3aKOHHOTO TIPCACTABUTEIIA,
YIOJHOMOYEHHOTO JIMI[A) MPENOCTABIACTCS B MPOCTOM, YETKOW M IOHATHOH (opme u
JOJDKEH COJIepkKaTh OTBEThI HA MOCTABJICHHBIE BOMPOCHI, (PaMIINIO, HHULHAIBI U HOMED
TenedoHa UCTIOTHUTES.

OTBeT  NOANMMCHIBAETCA  pPYKOBOAUTENEM  (MCIIONHSIOMIMM  OOSI3aHHOCTH
PYKOBOJIUTEIS, 3aMECTUTEIEM pyKoBoauTelsi) KoMuTeTa v HarpaBisiecTCs B TUCHbMCHHOM
BUJIC CIOCOOOM JIOCTaBKH OTBETA, COOTBETCTBYIOIIUM CIOCOOY OOpaIllCHUS 3asiBUTCIIS
(3aKOHHOTO MPEACTABUTENS, YIIOJIHOMOYEHHOIO Jula) 3a MHbOpMaleld, Uikl CIoco0oM
JOCTaBKM OTBETa, YKa3aHHbIM B TMHCBMEHHOM OOpallleHuH 3adaBUTENS (3aKOHHOIO
IPEACTaBUTEIIS, YIIOJITHOMOYEHHOTO JIUIIA).

1.13. HuadbopmupoBaHue 3asBUTENS O XOAE M pe3yJbTare NpeAOCTaBICHUS
rOCYapCTBCHHOMN yCITyTH OCYIICCTBISCTCS B AICKTPOHHOM (hopMe depe3 IMYHBIN KaOUHET
3asiBUTENA, pacnosioxkeHHoro Ha [1I'Y JIO nu6o nva EIITY.

1.14. MaxkcuManbHbli CPOK HAampaBJICHUS OTBETA COCTABISAET TPUALATH
KaJICHIApHBIX JHEH C MOMEHTAa pEerucTpaluyd MNHCbMEHHOrO OOpallleHUs 3asiBUTEI
(3aKOHHOTO MPEICTABUTENS, YIIOTHOMOUYEHHOTO JIULIA).

[opsinoxk, hopma 1 MecTo pa3MerieHust THPOPMAIIUK M0 BOIIpocam
MPEAOCTABIEHUSI TOCYAAPCTBEHHON YCIIYTH, B TOM YHCJIE HA CTEHAAX B MECTax
MPCIOCTaBICHUS TOCYIAPCTBCHHOM YCIYTH, a TAKKE Ha MOPTAJiC TOCYIapCTBCHHBIX U
MYHUIUNAIBbHBIX YeIyT (QyHkiuii) JleHuHrpaackoit 001acTi ¥ opuUIMaIbHBIX calTax
OpPraHoOB HCIIOJIHUTEIPHON BIacTH JIeHHHIpaacKon 001acTy (OpraHoB MECTHOTO
caMOYyTpPAaBJIEHUS, OpTaHWU3aIUi), MPEIOCTABISIONINX TOCYIAPCTBEHHYIO YCIYTY, B CETH
HNuTepuer

1.15. Wndopmanus mo BompocaM MPEAOCTaBICHUS TOCYIAapCTBCHHOM yCIyru
pasmenaercs criennanuctoM Komurera, HaJeIeHHBIM B COOTBETCTBUU C JOKHOCTHBIM
peryiaMeHToM (YHKLIUAMHU [0 pa3MELICHUIO JaHHOU nH(popManuu.

Nudopmarust 1o BompocaMm  TIPEAOCTaBICHUS TOCYJApCTBEHHOW  YCIIyTH
pasMmeniaeTcs B MUCbMEHHON (hopmMe:

B nomemieHusx Komurera, MOL| (rpy Hanuunm) Ha “HGOPMAITMOHHBIX CTEHIAX;
B cetu HTepHeT Ha oduimansHoM caiite Komurera;

B cetu MaTepHer Ha [IT'Y JIO: http://gu.lenobl.ru

B cetu MuTtepHet Ha EIII'Y: www.gosuslugi.ru

1.16. Undopmanuss mno BompocaM MNPEAOCTABICHUSI TOCYAapCTBEHHON YyCIyru
ZIOJKHA COIEPKATh:

MECTOHaXOKJIeHHE, BKJIOUas CXeMy IIpoe3da, CHpaBOUYHBIE TelehOHBI, aapec
aJeKTpoHHOM TTouTkl KomureTta, M®L;

rpaduk paboTsl, KOHTAKTHBIC TeseOHBI ciennanicToB KomuTerTa;

[EPEUYCHb JOKYMEHTOB, KOTOpBIE 3asBUTENb (YHNOJHOMOYEHHOE JIMIO) JOJIKEH
IIPEACTABUTH JJIS TOIYYEHUA IOCYIapCTBEHHOU YCIIYTH;

00pa3Ifsl 3aNI0JIHEHUST 3asABICHUMN O MPEIOCTABIEHUN TOCYIapPCTBEHHOUW YCIYTH.

OmnucaHue BaSIBI/ITeﬂeﬁ, HUX 3aKOHHBIX HpGI[CTElBHTGJ'ICfI N YIIOJTHOMOYCHHBIX JIMI]



1.17. 3agBuTensIMHA SIBISIOTCS:

1.17.1. rpaxnane Poccuiickoii ®enepauuu, IMPOKUBAKOIIKNE Ha TEPPUTOPUHN
Poccuiickon ®enepanuu;

1.17.2. mOCTOSHHO TIpOXHWBArOIHEe Ha Teppuropun Poccuiickorn @Penepannn
MHOCTPAaHHBIEC Tpak/iaHe U Juiia 0e3 Tpak/1aHCTBa;

1.17.3. OCKCHIIBI,

W3 YHCJIa JKCHIIWH, YBOJCHHBIX B CBSI3UM C JIHKBUJALMEH OpPTaHU3AIIHM,
npekpameHieM (U3MYECKMMH JIMIIAMH JEATEIbHOCTH B KA4eCTBE WMHIUBUAYATbHBIX
[pEAIIPUHUMATENICH, MPEKpPalleHHEM IOJHOMOYMI HOTapuycaMH, 3aHHUMAIOIIUMUCS
YaCTHOW TIPAaKTUKOW, W TIPEKpAIIEHHEM CcTaTryca aJBOKaTra, a TaKXe€ B CBI3H C
IpekpanieHieM AeSTeTbHOCTH WHBIMH (DU3WYECKUMH JIMIIaMH, Ybsi TpodeccroHaabHas
TEATCIIbHOCTD B COOTBETCTBHH € (PpeACpaTbHBIMU 3aKOHAMH TOJUICKHUT TOCYIapCTBCHHOM
peructpanun U (WJIM) JIMIIEH3UPOBAHUIO, B TEUEHHWE JIBEHAAIIATH  MECHIEB,
MPEAIIECTBOBABIIMX JHIO IPU3HAHUS WX B YCTAHOBJICHHOM TMoOpsake Oe3paboTHBIMU
(manee — 3aABUTEIIN).

1.18. 3aKkOHHBIMM MPEACTABUTEIIIMU 3asgBUTENICH SBAIOTCS (HU3HYECKHAE JIHUIIA,
TOCTUTIITE Bo3pacTa 18 jeT, odhopMUBIINE B YCTAHOBJICHHOM TIOPSIAKE OMEKYHCTBO
(TToTIeYnTENILCTBO) HAJ JIMITAMH, YKa3aHHBIMHU B 11.1.17 HACTOSMIEr0 aIMUHUCTPATUBHOTO
perJlamMeHTa.

1.19. VYTIo/JHOMOYCHHBIMH JHUIAMU 3aABHUTCIICH SBIAAIOTCS (U3WUCCKHUC JIHIIA,
JOCTUTIIME BO3pacTa 18 JeT, ymoIHOMOYEHHbIE COOTBETCTBYIOLIEH JOBEPEHHOCTBHIO HA
IpeACTaBIeHHE HHTEPECOB 3asBUTeN B KoMurere (anee - yrmoJaHOMOYEHHOE JIHIIO).

II. CTAHJIAPT ITPEJOCTABJIEHMS TOCYJAPCTBEHHOM YCJIVI'U
HauMeHnoBaHHe rocy1apCTBEHHON YCIYTH

2.1. 'ocyaapcTBeHHas yciyra o MpeaoCTaBICHUIO Ha TEPPUTOPUH JICHUHTPAJACKOM
obmacti mocoOust 1o OEpeMEHHOCTH W pPOJaM >KEHIIWHAM, YBOJICHHBIM B CBSI3H C
JTUKBUIAIIMEN OpTaHU3alun (Jajee — roCyIapCTBEHHAs yCiIyTa).

HanmenoBanue oprana HCHOMHATEIbHON BacTu JIeHHHTpaackoi obmactu (opraHa
MECTHOTO CaMOYIIPABIICHHS, OPTaHU3ALIMH ), IPEIOCTABISAIONIETO TOCYAAPCTBEHHYIO

ycuyry
2.2. IlpenocraBiieHNE TOCYIApCTBEHHON YCIIYTH OCyIIecTBIsIeTcs: KoMuteToM.

PesynbpTar mnpenocraBieHns rocyqapCTBEHHOMN yCIyTH

2.3. Pe3ynpTaToM mpeaoCTaBIEHUS rOCYapCTBEHHON YCIYTH SIBJISIETCS Ha3HAYEHUE
Y BBIIJIATa MOCOOUS MO OEPEeMEHHOCTH U POjiaM JIUILy, UMEIOIIEMY IPaBO Ha MOJIyUYCHHE
mocoOus Mo 6epeMEeHHOCTH U pojaaM (Jajee — mocodue) B OTACTCHUSIX MOYTOBOM CBS3U
Vmpasnenus ®denepansHoit moutoBoit cBszu Cawmkrt-llerepbypra u Jlenunrpasickoit
obmactu — ¢unmuana ®I'VII «lloura Poccum» (mamee — opranuzainuu ¢eacpaabHOM
oYTOBOM cBs3M) b0 B oraenacHusX (pmmanax) OAO «Coepbanka Poccun» (mamee —
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Coepbank Poccun) mmb0 WHBIX KPSAWUTHBIX YUPCKICHHUAX, PACIOIOKCHHBIX Ha
tepputopun JIeHMHrpagacko oOmacti, JuOO OTKa3 B HAa3HAYCHHH IOCOOHs IO
OEpPEMEHHOCTH 1 POJIaM.

Cpok npefocTaBiIeHNs TOCYIapCTBEHHON YCIYTH

2.4. Cpok mpeAoCTaBICHUS TOCYITAPCTBCHHON YCIYTH COCTaBIsCT 40 KallCHIaApHBIX
JHEW cO [JHSA perucTpanuu 3asBieHus B Komurere co BcemMu HEOOXOAUMBIMU
JOKYMEHTaMHU.

HpaBOBBIe OCHOBaHUWA IJIA TIPCHOCTABIICHUA FOCYI[apCTBeHHOﬁ YCIIyTH

2.5. IlpegocraBienne TocygapCTBEHHON YCIYTH OCYIIECTBISETCS B COOTBETCTBUHU
CO CIIEAYIOIIUMH HOPMATUBHBIMHM NIPABOBBIMU aKTaMU:
®denepanbabiM  3akoHOM 0T 27 wuronst 2010 r. Ne 210-d3 "O6 opraHuzanuu
IPEAOCTAaBICHUS FOCYIapCTBEHHBIX M MyHuIunanbHbix yeayr" ("Poccuiickas razera", N
168, 30.07.2010, "Cobpanue 3axkonoaarennctea PO", 02.08.2010, N 31, ct. 4179);
OenepastbHBIM 3aKOHOM OT 19.05.1995 Ne 81-®3 «O rocynapCTBEHHBIX MOCOOUIX
rpakaaHaMm, UMerouM jaeteil» («CoOpanue 3akoHomaTenbcTBa PDy, 22.05.1995, N 21,
cT. 1929);

IpHKa3oM MUHHUCTEPCTBA 3APABOOXPAHEHHSA U COLMAIIBLHOTO pa3BuTHUA Poccuiickon
®enepanuu ot 23.12.2009 Ne 10121 "O6 yrBepxaenuu llopsanka u ycioBuii Ha3HaYEHUS
¥ BBIILIATHI TOCYHAPCTBEHHBIX TOCOOMH TrpaxpgaHaM, umerouuM nerei” (""Poccuiickas
razeta", N 15,27.01.2010).

I/ICIICPHBIBaI-OH_II/Iﬁ IICPCUHCHbL JOKYMCHTOB, HCO6XOI[I/IMI>IX B COOTBCTCTBHHU C
3aKOHOAATC/IbHBIMH WJIM HHBIMHW HOPMATUBHBIMH ITPABOBBIMHA aKTaMHM JJI51
IpCAOCTABICHHUA FOCY,Z[&pCTBCHHOfI YCIIYI'Hd, IIOAJICKAIIUX IIPCACTABIICHUIO 3aABUTCIICM

2.6. 3agButesn  (3aKOHHBIE  MPENCTABUTENHM,  YIIOJTHOMOYEHHBIE  JIMIIA)
npeacTaBisitoT B Komurer nu6o B MOLL:

sasgBicHue ([Ipunoxenue 3 kK HaCTOSIICMY aAMUHUCTPATUBHOMY PCTIIAMCHTY);

cornacue Ha 00paboTKy nepcoHaNbHBIX AaHHBIX ([IpunmoskeHne 4 K HACTOSIIEMY
aJMUHUCTPATUBHOMY PEIJIAMEHTY);

nacnopt rpaxmanuHa Poccuiickonni ®epepanmm (cTpaHumbl 2, 3 W CTPaHHIIHI,
colepalme OTMETKM O PETHCTpall) JAU00, TPU OTCYTCTBMU TACTIOPTa,  WHOM
TOKYMEHT, YAOCTOBEPSIIOLINN TMYHOCTE 3asBUTEIA (BU Ha KUTEIHCTBO B PMD, BpeMeHHOe
YAOCTOBEpPEHHE INYHOCTHU TpakaaHnHa Poccuiickoit Meneparuu, u T.1.);

JUCTOK HETPYAOCIOCOOHOCTH;

BBIMIMCKY U3 TPYAOBOM KHUXKKH O MOCJIEIHEM MecTe pabOThl, 3aBEPEHHYIO B
YCTaHOBJIEHHOM IIOPSIKE;

IOKYMEHT, TOATBEPKAAIOUINN TIpOKMBaHWE Ha TeppuTopuu JIeHHHrpaickon
o0rnacTH.

2.6.1. K 1gokyMeHTaM, TOIATBEPKIAIOMIMM TNPOKMBAHUE HA TEPPUTOPUU
JleHuHTpAACKOM 00IaCTH OTHOCSTCS:
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JTIOKYMCHT, TOATBCPKIAIONIUN PETUCTPAIIMIO 3asIBUTENSL 1O MCCTY JKUTCILCTBA Ha
Tepputopuu JleHuHrpaackoi oOnacth (IpU  OTCYTCTBUM OTMETKHM B TIACIOPTE),
JOKYMEHTBI, MOATBEPXKIAIONINE PETUCTPAlUI0 3asBUTENS [0 MECTy IIpeObIBaHUSA B
Jlenunrpajackoi o0acTu (KOMUsS CBUIETENIHLCTBA O PETUCTpAIlUM MO MECTy NMpeObIBaHUs
mo (opme Ne 3), cmpaBka (komusi cnipaBku) Gopmbl Ne 9 (cpok IeWCTBUS HE HOIKEH
MIPCBBINIATH OJTHOTO MECSIIA C 1aThl BBIJIAYH).

2.62. B cayuae wu3McHeHHs ¢GaMHIMM, WMCHH, OTYCCTBA  3asBUTEIICM
JOTIOJIHUTENIBHO TIPEICTABIISAETCA KON CBUAETENIBCTBA O TOCYJAPCTBCHHOW PETUCTPALIMU
aKTOB TPaXJTAHCKOTO COCTOSIHUS (KOMHSA CBUJICTENILCTBA O IIEPEMEHE WMEHHU,
CBHJICTEILCTBA O 3aKIIOUCHUN Opaka, CBUIETEIIHLCTBO O POKJICHUN).

2.6.3. 3akoHHBIE TPEACTABUTENN HOMOJHUTEIBLHO TPEICTaBISIOT CIPaBKY
YCTaHOBJICHHOTO 00pa3iia 06 YCTaHOBICHUH OTCKH (TIOTICUUTEIIBCTBA) HAaJ 3asiBUTCIICM.

2.6.4. YTonHOMOUYEHHBIE I JIOMOJHUTEIBHO TPEICTABISIOT JIOBEPEHHOCTD,
o(OpMIICHHYIO B  COOTBETCTBHUM C  JICHCTBYIOIIMM  3aKOHOJATEIbCTBOM, U
MOATBEPXKAAIONIYI0 HAIU4YKMe Yy IMPEACTaBUTENA MpaB JACHCTBOBATH OT JHUIA 3asBUTENSA U
OMPEEIAIONIYIO YCIOBUS U TPAHULIBI PEAIM3alMy IIPaBa Ha MOIy4YeHHEe rOCyJapCTBEHHON
YCIyTH.

2.7. 3asBieHuMe O TMPEIOCTABICHUM TOCYAapPCTBEHHOM YCIYyTH 3aIOJHICTCS
3asBUTCICM (3aKOHHBIM TPCICTABUTCICM, YIOJHOMOYCHHBIM JIMIIOM) PYYHBIM WJIH
MAaITMHOIIUCHBIM CITOcoO0M, 00 B anekTpoHHoM Bue Ha [1I'Y JIO unu na EINTY.

3anoIHEeHHOE 3asiBJIEHUE JIOJDKHO OTBEYATh CIACAYIOIIMM TPEOOBAHUAM:

TEKCT 3asiBJICHUSA JOJDKEH ObITh HAMKMCaH HA PYCCKOM SI3BIKE CHHUMU WJIU YEPHBIMU
yepHWJIaMH (MacToi), 3almucCHM B HUX  XOPOMIO YHUTAaeMbl U Pa30OpPUUBHI, TTOJTHOE
3aIMOJTHEHNE PEKBU3UTOB O 3asgBUTEIIC, TUCTHI 3asBJICHUS JTOKHBI OBITH IPOHYMEPOBAHEI;

HE JOMYyCKaeTCsl UCMOIb30BaHUE COKpalleHnii 1 abOpeBuaTyp, a Takke MOJIHUCTOK,
MIPUIIHNCOK, 3aUYCPKHYTHIX CJIOB M MHBIX HCOTOBOPCHHBIX HMCHPABJICHHM, 32 UCKIIOUCHUCM
WCIIPaBJICHUI, CKPEIUICHHBIX MeYaThi0 M 3aBEPEHHBIX MOJNUCHIO crienuanucta Komurera,
anbo cnenmanucra M®LI;

CBeJICHHU, YKa3aHHbBIC B 3asBICHUM, HE JOJKHBI PACXOIUTHCS WIH TMPOTUBOPEUUTH
MIpUIaraeMbIM K 3asBJICHUIO JIOKYMEHTaM.

3asBUTETL (3aKOHHBIM MPEICTAaBUTENb, YIOJIHOMOUYCHHOE JIMII0) PACIIMCHIBACTCS B
3asBJICHUU B TIPUCYTCTBUH crienuanucTa Komurera, mubo cnenmanucra M®II, koTopeic B
CBOIO OYCpEeab, YIOCTOBEPAIOT (HakKT COOCTBCHHOPYYHOW TIOAMMWCH  3asBUTEIS B
3asBJICHUH.

Cnemuamuctom Komurera, nubo cnermanuctom MOIL] He ynmocToBepsercs (akt
COOCTBEHHOPYYHOU TIOJMKMCU  3asdBUTEIS B 3asBJICHUHM, B CJydae MPOCTaBJICHUS B
3asBJICHUN KBaJIU()UITMPOBAHHOW AIECKTPOHHOM TIOANUCH 3asBUTENS (YIOJIHOMOUYEHHOTO
JUIIa), TOJNKMCABIIETO JOKYMEHT, B COOTBETCTBHU ¢ TpeOoBaHusAMH DenepalbHOTO
3akoHa OT 06 ampens 2011 roma N 63-®3 "OO6 smekTpoHHOM moamucu" (mamee —
kBanuduimpoBannas JOII).

dopMa 3asaBJICHUSI B BJIEKTPOHHOM BuAe pazMeniaercs Ha III'Y JIO. 3asBurtens
(3aKOHHBIH TIPEACTABUTEb, YIOJHOMOUYCHHOE JIUII0) HMMEeT TIPaBO CaMOCTOSITEILHO
3aMOIHUTL GOpMY 3asBJICHUS, pacreuaTtarh M MPEJCTaBUTh 3allOJIHEHHOE 3asBIICHUE CO
BCeMH HEOOXOAUMBIMHU JokymMeHTaMu B Komurtet nmu6o uepes M®PII.
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2.8. Ilpunaraempiec K  3asBJICHUI0  JOKYMCHTBI  JIOJDKHBI  IO3BOJISATH
UACHTUDUIIMPOBATh TMPUHAJICKHOCTh JOKYMEHTa 3aABUTEII0 M OTBEYATh CIEAYHOIIUM
TpeOOBAHHUIM:

TEeKCTHI JOKYMEHTOB HalMCaHbl pa300PUMBO, 3aITUCH B HUX XOPOIITO YUTAECMBI;

dbaMuIIs, UM U OTYECTBO 3asBUTENSI HAITUCAHBI TTIOJTHOCTHIO;

B JOKYMCHTaX HET TIOJYUCTOK, TIPUIIMCOK, 3aUCPKHYTBHIX CJIOB M HHBIX
HCOTOBOPCHHBIX MCITPABIICHUH, 32 UCKIIFOUCHUEM HCIIPABJICHUHM, CKPCIUICHHBIX TICUATHIO U
3aBEPEHHBIX MOJIMKUCHIO CICIUAINCTa OpraHa (OpraHU3alliu), BbIJABIICTO JOKYMEHT, €ro
IIPAaBOIIPEEMHUKOM WJIM HHBIM JIUIIOM, UMEIOIIUM COOTBETCTBYIOIINE OJTHOMOYHS;

JOKYMEHTBI HE WMEIOT CEPbE3HBIX TOBPEKJICHUMN, HAJIMUME KOTOPBIX JOITyCKAeT
MHOT03HAYHOCTh UCTOJIKOBAHUS WX COACPKAHUS.

Kommu mpeacraBiicHHBIX TOKYMCHTOB JIOJDKHBI OBITH 3aBEPCHBI HOTAPUATIBLHO WIIN
yupexjaeHreM (opraHuzamueii), BBIIABINEH opurdHan AokyMmeHTa. [lpu mpeansBieHUN
3aABUTENIEM (3aKOHHBIM TIPEACTaBUTENIEM, YIOJHOMOYEHHBIM JIMIIOM) OpHUTHHaNa
JOKYMEHTa KOIUK TOKYMEHTOB MOT'YT OBITh 3aBEpPEHBI MOANMUCHIO criennanucta Komurera
anbo cnenmanucra M®II,

2.9. 3agBnaenure W JOKYMEHTHI, SBJISIONIMECS OCHOBAHUEM U TMPEIOCTaBICHUS
rOCyJIapCTBEHHOM yCIyTH, MOTYT OBITH HampaBjeHbl B KomureT 1o nmoure. B aToMm ciaydae
KOIMMM JIOKYMCHTOB JOJDKHBI OBITH 3aBEPCHBI HOTApHAIbHO WM  YUPCSKICHUCM
(opraHmu3anucii), BBIAABIICH OpPUTHHAT JOKYMCHTA, JIMYHAs MOANUCH 3asgBUTCIA
(3aKOHHOTO TIPEACTABUTENA, YMOJHOMOYEHHOTO JHIA) Ha 3asgBICHUU JOJDKHA OBITh
HOTapHaAJIbHO YyJAOCTOBEpeHa. JlHeM oOpailleHus 3a MpPeaoCTaBICHUEM I'OCYJapCTBEHHOM
YCIYTHM  CUMTaeTcsd Jara TojdydeHus JokyMeHToB  KomurteroM. (OO0s3aHHOCTH
MTOATBEP K ICHUS (pakTa OTIPaBKU JOKYMEHTOB JICKUT Ha 3asBUTEIIE.

WcuepnpiBaroniuii epeueHb TOKYMEHTOB, HCOOXOAMUMBIX B COOTBETCTBUH C
3aKOHOJATENbHBIMU UM UHBIMU HOPMATUBHBIMU [IPABOBBIMU aKTaMU JAJIs
IIPEIOCTABJIEHUS ITOCYJaPCTBEHHOMN YCIYrd, HAXOASAIIUXCS B PACHIOPSIKEHUN
TOCYAapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYTIPABJICHHUS U TI0IBEIOMCTBEHHBIX
UM OpraHu3alui (3a UCKITIOUEHUEM OpTaHU3allii, OKa3bIBAIOIINX YCITYyTH, HE0OXOIUMbIe
U 00s3aTeNIbHBIE JTs MTPEIOCTABIEHUST TOCYIapCTBEHHOM YCIYTH), U TTOAISKATINX
MPCIOCTABICHUIO B paMKax MEXBEAOMCTBCHHOT'O HH(DOPMAIITMOHHOTO B3aUMOAICHCTBHS

2.10. KomureT B paMKax MEKBEIOMCTBEHHOTO0 HH(POPMAITMOHHOTO B3aUMOACHCTBUSA
JUI TPEJOCTAaBIEHUA T[OCYJApPCTBEHHOM YCIYrd 3amnpalliBaeT COTJIACHO MOPYYEHUIO
3asBUTENS (3aKOHHOTO TIPEACTaBUTENSA, YITOTHOMOYEHHOTO JIUTIA):

CTIpaBKy (CBEIICHUS) O TIPU3HAHUM 3aIBUTEN 0€3pabOTHBIM - U3 TEPPUTOPUATHHBIX
OpTaHOB TOCYJAPCTBEHHOU CITY>KOBI 3aHATOCTH HACEIEHUS;

pEIICHNsA O TOCYIapCTBCHHOM PETHCTpaIldU MpeKpareHuss (pU3NIecCKUMU JTUIIAMH
JEATEIbHOCTA B KA4YE€CTBE HWHJMBUAYAIbHBIX MPEANPUHUMATENCH, MNPEeKpalleHHs
IIOJIJHOMOYMK HOTApUYCaMH, 3aHUMAIOIIMMHUCSA YAaCTHOM NPAKTUKOW, IPEKpaICHUA
cTaryca aJBOKaTa W TIpeKpalleHus ACITENbHOCTH WHBIMH (PU3HYSCKUMHU JIUIIAMH,
mpodeccuoHaabHas ASATEIHLHOCTh KOTOPHIX B COOTBETCTBUU C (hefiepaTbHBIMU 3aKOHAMHU
MOJUICKUT  TOCYJIAPCTBCHHOM  peructpaiiud W (WIM)  JIMIICH3UPOBAHUIO — U3
TEPPUTOPHATILHBIX OPTaHOB ()e/IepaTbHON HAOTOBOM CITYKOBI,
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CTIpaBKy (CBEACHHWSA) O HETIOMYICHUH MTOCOOHS IO OCPEMEHHOCTH U poJaM T10 MECTY
KUTENBCTBA (VIS TPAXKIaH, 3aPETUCTPUPOBAHHBIX II0 MECTY KUTEJIBCTBA 3a IIpejeiaMu
JlenuHrpaackoi obmactu 1uO0 MyHHIMNANBHBIX 00pa3oBaHuii JIeHUHrpaackon obmactu,
B KOTOPBIX OHHU (haKTHUECKHA HE MPOKMBAIOT) M3 OpraHa COIHAILHOM 3allUThl HaceICHUS
IO MECTY PEeTUCTPAIIN 110 MECTY KUTETHCTBA.

ITpaBo 3asiBUTEIIS MPEACTABUTH JOKYMCHTBI, YKa3aHHBIC
B nyHKTe 2.10 HacTofIIero aAMMHUCTPATUBHOIO PErIaMEHTa, II0 COOCTBEHHOM
WHULIMATHBE

2.11. 3asBuTens (3aKOHHBIM TpPEACTABUTENh, YIOIHOMOYEHHOE JIMII0) BIIpaBe
MpeACTaBUTh JOKYMCHTHI (CBCACHHS), yKaszaHHbIe B TnyHKTe 2.10  HacTosmiero
aIMUHUCTPATUBHOTO perjaMeHTa, 1Mo coOCTBeHHOW mHunmatuee B Komurer, ymbo uepes
M®ILI, nu60 uepes [IT'Y JIO, mubo gepes EINT'Y.

HcuepnbiBaronmyii I€peYCHb OCHOBAHKUM JJ11 IPUOCTAHOBIICHUS MPEAOCTABIICHUS
TOCYIapPCTBEHHOM YCIIYTH C YKa3aHUEM JIOITYCTUMBIX CPOKOB ITPHOCTAHOBIIEHUS, B CIIy4ae,
€CJIA BO3MOXHOCTH MTPUOCTAHOBJIEHUS TIPEIOCTABIICHUS TOCYIAPCTBEHHOMN YCIYTH
ITPEAYCMOTPEHA JICHUCTBYIOIIUM 3aKOHOIATEIIBCTBOM

2.12. OcHoBaHulii U1 NOPUOCTAHOBICHUS MPEIOCTABICHUS TI'OCYJIapCTBEHHOU
YCIIYTH HE UMEETCS.

I/ICT-IepHBIBaI-OH_II/Iﬁ IEPCUYCHb OCHOBAHUM AT OTKasa B IpUEME TOKYMCHTOB,
H€O6XOI[I/IMBIX A TIPpCAOCTAaBICHUA FOCYHapCTBeHHOﬁ YCIIyTH

2.13. OcHoBaHMSIMU ISl OTKAa3a 3agBUTENI0 B MPUEME JOKYMEHTOB, HEOOXOAUMBIX
JU1SL IPENOCTABIICHUS TOCYAAPCTBEHHOM YCIIYTH, SIBISFOTCA:

MpEeAOCTaBICHUE 3asgBUTEIEM  (3aKOHHBIM TMPEACTABUTENIEM, YIIOJIHOMOYEHHBIM
JUIIOM) HEMOJHOTO KOMILIEKTa JOKYMEHTOB, YKa3aHHBIX B MHYyHKTE 2.6 HaCTOSIIETro
aIMUHUCTPATUBHOT'O PETJIAMEHTA;

MPEAOCTABICHUE 3asiBUTENECM (3aKOHHBIM TIPEICTABUTEIEM, YIOJIHOMOYEHHBIM
JUIIOM) TOKYMCHTOB, HC OTBCUAIOUIMX TpcOOoBaHMUsIM TyHKTOB 2.7, 2.8, 2.9 HacTosIIero
aAMUHUCTPATUBHOI'O PETaMEHTa.

VcuepripIiBaroninii iepevdeHb OCHOBAHUH JJIs 0TKa3a B MPEIOCTaBICHUN
rocyIapCTBEHHON YCITyTH

2.14. OcHoBaHWsAMH [Uisi OTKa3a B MPEAOCTABICHUH TOCYAApPCTBEHHON YCIyru
ABJISIETCA:
€CJIM 3asBUTEJIb HE OTHOCHUTCA K JIMIAM, YKa3aHHbIM B ITyHKTe 1.17 HacTtosero
aIMUHUCTPATUBHOTO PETJIAMEHTA;
NOJTy4eHHE TOCOOHS 10 OEPEMEHHOCTH M POJaM IT0 MECTY JKHUTEIbCTBA 3asBUTENEMH,
3apETHCTPUPOBAHHBIX TI0 MECTY »HUTCIbCTBA 3a mpeaciaMu JICHUHTpaJCcKo# obiacTu
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au00 MYHUITUTIAIBHBIX  00pa3oBaHuil JICHMHTpajacko oO0jgacTh, B KOTOPBIX OHHU
(haKTUYECKH HE MPOKUBAIOT;

oTcyTCcTBHE (DaKTa MPU3HAHUSA O€3pa0OTHBIM;

OTCYTCTBHE  pEIICHUS O TOCYJAapCTBEHHOW  perucTparuu  TpeKparieHus
(GU3UISCKUMU JIUIIAMHU JIeITSIBHOCTH B KaueCTBE WHIWBUAYAIBHBIX TIPEATIPHHUMATEIICH,
MIPEKpanieHusT TIOJITHOMOYWH HOTapuycaMHu, 3aHUMAIONTAMHCS YacTHOM MPaKTHKOMH,
MIPEKpaIieHUs cTaTyca aJBOKaTa W TMPEKPAIMICHHUS NCSITCIHPHOCTH WHBIMHU (DU3UUCCKUMHU
IUIamMy, MpodeCcCHOHANIbHAS JISATEILHOCTh KOTOPBIX B COOTBETCTBUHU C (peaepaabHbIMU
3aKOHAMM TOJJISKHUT TOCYAAPCTBCHHON PETHCTPAIliy U (HJIN) JTUICH3HPOBAHUIO.

PazmMep muiatel, B3UMaeMOMU € 3aIBUTEIS IPU NPENOCTABIICHUHN I'OCYIapCTBEHHON YCIIYTH,
U CIIOCOOBI ¢¢ B3UMAHUS B CITydasx, MPEAYCMOTPCHHBIX (eepalbHBIMU 3aKOHAMH,
ITIPUHUMAEMBIMHU B COOTBETCTBUM C HUMHW WHBIMA HOPMATHUBHBIMU ITPABOBBIMU aKTaMHU
Poccuiickoit ®enepanuu, HOpPMAaTUBHBIMH NPABOBBIMU aKTamMu JIEGHUHIpaaCKoi 001acTu

2.15. [IpenocraBieHue rocyaapCTBEHHON YCIyTH SBJISAETCS OECIUIATHBIM IS
3aABUTEJIEN.

MaxkcumanbHbBIA CPOK OKHIAHUSA B OUEPEIN TIPH M101a4U€ 3asiBJICHUA O
IIPEIOCTABICHUN T'OCYTAPCTBEHHOU YCIIYTH H NPU MOJYYEHUH pe3yJibTaTa
IIPEAOCTABIEHUS TOCYJAPCTBEHHON YCIyrH

2.16. Bpemsi oxugaHus B odepeAM TPH TOjaue 3asBICHUS O MPeaoCTaBICHUN
TOCYJApCTBEHHOW yCJIYTH W TIpU  TIONYYSHWH  pe3ynbTaTa  MPEIOCTaBIICHHS
TOCYIapCTBEHHOMN yCITyTH COCTaBIsIeT He OoJiee 15 MUHYT.

CpoK perucTpanuu 3asBJICHUS 3aABUTEIA O MPEJOCTABICHUU FOCY1ApCTBEHHOMN
YCIIyTU

2.17. Peructpammsi 3asBIECHHS O TIPEAOCTABICHUH TOCYHAPCTBEHHOM YCIYTH
OCYLIECTBIIAETCS B T€UEHHE pabOUero IHS, B KOTOpOM B KOMHUTET MOCTYNIIIO 3asiBJIEHUE O
IIPEAOCTABICHUHN TOCYAAPCTBEHHON YCIIYTH.

TpeboBaHus K MOMEIICHHUSIM, B KOTOPBIX IPEAOCTABISIETCS TOCYAAPCTBEHHAS YCIIyTa, K
3a1y OXKUIAaHUS, MECTAM JIJIS 3AMOJIHEHHUS 3asBICHUS O TPEJOCTABICHUN
roCyIapCTBEHHOU YCIyTH, MHPOPMAIIMOHHBIM CTEHJaM ¢ 00Opa3IlaMy X 3aIllOJTHCHUS U
TIepeuyHeM JOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEIOCTaBICHUS TOCYIapCTBEHHOM YCITyTH

2.18. Bxon B nmomenienne Komurera obopyayerca HHPOPMAIIMOHHONW TaOIHUKOM,
coAeprKallieii ero HaMMEHOBaHUE.

2.19. Tlomemenne Komurera MOMKHO COOTBETCTBOBATH TPEOOBAHUSIM MPABUI U
HOpM  «l 'uruenmueckue TpeOOBAHUS K  €CTECTBEHHOMY, HWCKYCCTBEHHOMY U
COBMCILICHHOMY OCBEIICHHUIO JKIJIBIX M 00ImecTBeHHBIX 3aannii. CanlluH 2.2.1/2.1.1.1278-
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03» (ytB. I';1aBHBIM rOCyNapCTBEHHBIM CaHMTapHBIM BpauoM Poccuiickoii @eneparuu 6
anpeist 2003 roga, ¢ 15 urons 2003 roga).

2.20. Ha wuH(pOpMAllMOHHBIX CTEHAAX MIODKHA OBITH pa3MemieHa HHGOPMAIHS,
coliep Karas:

nepeyeHh HOPMATHBHBIX MPABOBBIX aKTOB, MPEIYCMATPUBAOIIUX IPEAOCTABICHUE
rOCYJApCTBEHHOW YCIYTH U ONPEICIIAIONINX MOPSAIOK €€ MONTYUEHNUS,

TEKCT HACTOSIIETO aIMUHHCTPATUBHOTO PETIAMEHTA,

o0Opaziel oopMIIeHHs 3asBICHUNA W I€pedYeHb JOKYMEHTOB, HEOOXOAMMBIX s
IIPEAOCTABICHUS TOCYJaPCTBEHHOU YCIYTH;

HOMEp KaOWHeTa, B KOTOPOM crenuamuctel Komurera, OCYIIECTBISIOT NpUEM
rpakJiaH Mo BOIIPOCaM MPEIOCTABIIEHHS] TOCYIapCTBEHHOU YCITyTH;

rpaguk  mpuemMa  JOKYMCHTOB,  HCOOXOAMMBIX i TNPCAOCTABJICHHUS
roCyJIapCTBEHHOM YCIIYTH;

HOMepa Tene(pOHOB ISl CIIPABOK, aJpeca dJIEKTPOHHOMN MOYTHI,

ONUCAHUE IIPOLEAYP NPENOCTABICHHS I'OCY1apCTBEHHON YCIYyTrH B TEKCTOBOM BUJE
U B BHE OJIOK-CXEMBI;

nepeyeHb MPUYMH IS OTKa3a B TIpUeMe JOKYMEHTOB, HEOOXOIWMBIX s
TPEAOCTABJIEHUS TOCYJaPCTBEHHOM YCIYTH;

nepevYeHb IPUYHH JIs1 0TKA3a B MPEAOCTaBIECHUN TOCYJAPCTBEHHON YCIIYTH;

nopsAgok  obkanmoBaHusl ACHCTBUM  (Oe3neHCTBHS) U pCHICHUM, TNPUHATHIX
JOJKHOCTHBIMU uuaMu Komurera B paMKax MpeaoCcTaBiaeHUs T'OCYJapCTBEHHOU YCIYTH.

[TokazaTenn JOCTYITHOCTH W KaYECTBA TOCYAaPCTBEHHON YCIYTH

2.21. IlokazaTensiMu TOCTYITHOCTH M Ka4eCTBa TOCYIapCTBEHHOM YCIYTH SBISIOTCS:

JTOCTOBEPHOCTH NMPEAOCTaBIACMON NHGOpPMAINH 00 YCIyTe;

YETKOCTh B U3JI0KEHUHU MHMOpMaLuu 00 yciyre;

HaIBIAHOCTH (hOpM MpeaocTaBisieMoi nHpopmanu oo yciyre;

yA00CTBO M JOCTYIHOCTH MOJTydeHHsI MH(OpMaILuu 00 yCITyTe;

OTCYTCTBHE OOOCHOBAaHHBIX JKaJIOO Ha JehcTBHS (Oe3leiicTBHE) CIEeHUANCTOB
Komwurera.

Wubic TpeOOBaHMS, B TOM YHCIIC YUUTHIBAIOIINE OCOOCHHOCTH NMPCAOCTABICHHUS
roCyIapCTBEHHOM YCIyTd B MHOTO()YHKLIMOHAIBHOM LIEHTPE IIPEI0CTaBICHUS
rOCyapCTBEHHbIX U MYHUIIMIIATIbHBIX YCIYT U OCOOEHHOCTHU MIPENOCTABICHUS

rOCYJapCTBEHHOW YCIYTH B 3JIEKTPOHHOMN opme

2.22. TpeOoBanusi TIpU TPEAOCTABICHUM TOCYAAPCTBEHHOW YCIYTH B
rocy1apCTBEHHOM OO HKCTHOM YUPEKACHUN Jlennnrpanckon obnacTH
«MHOTO(YHKIIMOHANBHBIN LIEHTPY:

2.22.1. IlpeagocTtaBieHHE TOCYJAapCTBEHHOH yciuyrd nocpeactBom  MOIL]
OCYILECTBIAETCS B ¢mamanax TOCYJApCTBEHHOTO  OIOKETHOTO  YUPEKICHUS
Jlenunrpaackoit  obmacth  «MHOTODYHKIIMOHANBHBIA ~ IIEHTP  MPEIOCTaBICHUS
rOCYJApCTBEHHBIX W MYHUUMNAIBHBIX yciyr» (manee — I'BY JIO «M®PL») ¢ nmatsl
3aKJIFOYCHUS corjamcHusi o B3aumonaecTeuu Mexay ['BY JIO «M®Il», KoMHUTECTOM TO
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COLIMANTbHOM 3aluTe HaceneHus JICHUHTpaickol 00J1acTH Ha TIPEIOCTABICHUC HACTOSIICH
rOCyJapCTBEHHOMN YCIyTH.

2.22.2. B cny4ae nogaun 1okymMeHTOB B Komurer nocpeactsom MOILI cnennanuct
M®II, ocymiecTBiasiomuii TpueM U 00pabdOTKY ITOKYMEHTOB, HPEACTABISEMbIX s
MTOJTy4YeHUS TOCYIapCTBEHHOM YCIIYTH, BBHITIOJHSIET CIASAYIONINAE TSHUCTBUS:

OTIPEICIISICT MPEAMET OOPAIICHUS;

MPOBOJUT TPOBCPKY JOKYMCHTOB, VAOCTOBCPSAIONIUX JIMYHOCTH  3asSBUTCIS
(YTIOJTHOMOYEHHOTO JIUIIA), & TAK)KE MOJTHOMOYHM YITOJIHOMOYEHHOIO JIUIIA;

MPOBOJAUT MPOBEPKY MNPABWIBHOCTH 3aIIOJHEHHS 3a4BICHUA W COOTBETCTBUSA
MIPEJICTaBICHHBIX  JTOKYMEHTOB  TpPeOOBaHMSIM  HACTOSIIETO  aJIMHUHHUCTPATUBHOTO
perjJaMeHTa;

B TIPUCYTCTBUM 3asABHUTCNIS (YIMOJHOMOYCHHOTO JIHIIA) CBEPACT TOIJIMHHUKH C
KOMUSIMU JTOKYMEHTOB, OTMedaeT Konmuu mraMnoMm «Komust BepHa» M CTaBUT MOJIMUCH C
pacuiippoBKOi  (aMHUIIMU, JOJKHOCTM M JaTy, a TakkKe YIoCToBepseT (akT
COOCTBEHHOPYYHOU MOAMKUCH 3aiaBUTENS (YIIOJTHOMOYEHHOTO JIUIA) B 3aBICHUY;

OCYILIECTBJISIET  CKAHMPOBAHWE  IPEACTABICHHBIX  JIOKYMEHTOB, (opMHUpyeT
AIEKTPOHHOE JEJ0, BCE JOKYMEHTBHI KOTOPOTO CBS3BIBAIOTCS €IWUHBIM YHUKAJIBHBIM
MIeHTU(UKAITMOHHBIM KOJIOM, TTO3BOJISTIONINM YCTAaHOBUTH MPUHAIIEKHOCTH IOKYMEHTOB
KOHKPCTHOMY 3asBUTCIIO W BHAY OOpAIICHHUS 3a TOCYAapCTBCHHOM (MYHHUITUITATLHOM )
YCIyTOM;

HaIpaB/iIsSeT KOMUHU JOKYMEHTOB, C COCTABJIEHHWEM OIMCH 3THUX JOKYMEHTOB, IO
peecTpy B OpraHbl COLUAIBHOM 3aIIUThI HACETIEHUS:

- B DJIEKTPOHHOM BHJIE B COCTAaBE IIAKETa 3JIEKTPOHHBIX MHEN, 3a 3JICKTPOHHOM
noanuckio cnernuanucta M®II - B nens oopanienus 3assurtesst B MOLI;

- Ha OyMaXXHBIX HOCHTEIISIX — B TE€UEHHE JBYX pabounx mHel co JHS oOpamieHus
sasiBuTeNs B MOI] (Mo yTHHHUKY W/WJIM HOTapUAalbHO 3aBCPCHHBIC KOIMWH, JIMOO KOTHH,
3aBEpEHHbIE YMOJIHOMOUYECHHbIMH Juniamu MOPILI), mocpencTBOM KypbepCcKOM CBSI3H, C
COCTABJICHUEM OIKCH IEePEIaBa€MbIX JOKYMEHTOB, C YKAa3aHUEM J1aThl, KOJIUYECTBA
JUCTOB, (haMWIINH, JOJKHOCTH U TIOATTUCAHHBIE YIIOJITHOMOUEHHBIM crieniaauctom MOI].

[Ipu oOHapyXeHUM HECOOTBETCTBUSA JTOKYMEHTOB TpeOOBaHUSM, YKa3aHHBIM B
nmyHkTe 2.13 HacTOSANIETO  aJIMUHUCTPATUBHOTO perjaMmenTa, crneruanuct MOII,
OCYIICCTBIISIONIUA MPUEM JOKYMCHTOB, YBCIOMIISICT 3asBUTCST O HAJTUYUU MPCHSATCTBUN K
MIPUCMY 3asBKM M BO3BPAIACT JOKYMCHTHI 3asSBUTCIIO JJIs YCTPAHCHUS BBISBICHHBIX
HEJIOCTATKOB.

Ilo oxoHuanuum npuemMa AOKYMEHTOB crenuamuct MODL] BbimaeT 3asgBUTENIO
paciucKy B IpUEMe TOKYMEHTOB.

[Tpu obpamenun 3assutens B Komuretr yepes MOIL u npu ykazaHuu 3asiBUTEIEM
MecTa TOJydeHHUs OTBeTa (pe3yibTaTa MpeNoCTaBIEHUS TOCYyIapCTBEHHOM YCIyTH) B
M®II, orBercTBeHHBIM crnenuanuct Komurera Hampasimsser B MOIL[ mokymeHTHI,
ABISAIOUIMECS  PE3YJIbTaTOM NPEACTABICHUS T[OCYJAPCTBEHHOW YCIyrd, Uil HX
MOCJICAYIOIICH TMepeayu 3asBUTENI0, B CPOK HE IMO3JIHEe ABYX pabouumx AHEH [0
OKOHYaHMS CPOKa MPENIOCTABIEHHS TOCYIaPCTBEHHON YCIIYTH.

Coemmuaimct M®I], OTBETCTBEHHBIN 3a BBIIAUY JOKYMEHTOB, MOIYUYCHHBIX OT
KomuteTa, B ICHh TOMYYICHHUST TOKYMCHTOB COOOIIACT 3asABUTCIIIO O TIPUHSATOM PCIICHUN
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no TtenedoHy (C 3amUCBIO MaThl M BPEMCHU TEICPOHHOTO 3BOHKA), a TaKkKe O
BO3MOKHOCTH NOJy4YeHUsA TOKyMEHTOB B MDLI.

2.23. TpeboBaHus IIpU NMPEIOCTABIEHUN TOCYAAPCTBEHHON YCIYTH B 3JEKTPOHHOM
Bujie uepes [lopTan rocynapcTBeHHBIX U MYHULIMTIATBHBIX yeIyT JIEHUHTpaickoil o01acTu
v Ennnesiii [lopTam rocynapCTBEHHBIX YCIIYT:

2.23.1. HesarensHocts EIII'Y m III'Y JIO 1o opraHmsanuum IpeaoCTaBICHUSA
rOCYJJapCTBEHHOU YCIYTH OCYIIECTBIISIETCA B COOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM  OT
27.07.2010 Ne 210-®3 «O6 opraHuzanuu TMPEAOCTABICHUSA TOCYJapCTBEHHBIX U
MYHULIHANAIBHBIX YCIIYI».

2.23.2. Jlns nonmyueHus rocyaapctseHHon yenyru uepe3 EITY wmm wepes IIT'Y JIO
3asIBUTENII0 HEOOXOOWMO TMPeIBapUTEIbHO MPOWTH Tpolecc peructpauuu B EguHoi
cucTeMe uacHTuuKanuu u ayrentudukanuu (nance — ECUA).

2.23.3. TocymapcTBeHHass yciayra MoOXKeT ObITh moiyuyeHa uyepes III'Y JIO
CJICAYIOIMMH CIIOCOOAMH:

¢ 00s13aTeIBLHON JTUYHOM ABKOM Ha ImpueM B KomuteT;

0e3 nuuHOH siIBKU Ha npueM B Komurer.

2.23.4. TocymapcTBeHHass yciiyra MoXKeT ObIThb mnomydeHa uepe3 EIIIY ¢
00s13aTeTbHON JTMYHON SBKOW Ha npueM B Komurer.

2.23.5. Jlna moydeHUs] TOCYIapCTBCHHOM ycnyrd 0e3 JTUYHOW SBKH Ha MPHUEM B
KoMuTer 3agBUTEII0 HCOOXOIUMO MPEABAPUTEIBEHO 0OPMHUTH KBATH(pHUIIUpoBaHHYIO OI1
JUJIS1 3aBEPEHMS 3asBJICHUS U IOKYMEHTOB, IOJIAHHBIX B 3EKTpoHHOM Bujae Ha [1I'Y JIO.

2.23.6./lns nopauu 3aspieHus uepe3 EIII'Y 3asBuTelb MOMKEH BBIIOJHUTH
CIEIYIOIINE ICUCTBUS:

MpOUTH UAEHTHUKAINIO U ayTeHTHQuKaimio B ECUA;

B JnuHOoM kabuHere Ha EII['Y 3amomHUTL B 2JIEKTPOHHOM BHJIE 3asBJIEHHE Ha
OKa3aHHE TOCYAapCTBEHHON YCIIYTH;

OPUWIOXKHUTh K 3asBICHUI0 OTCKAHUPOBAHHBIE JOKYMEHTBHI, HEOOXOAUMBIE IS
IIPEAOCTABJICHUS TOCYJAPCTBEHHON YCIIYTH;

HallpaBUTh MAaKeT SJIEKTPOHHBIX TOKyMeHTOB B KomurteT mocpeacTsoM
¢byukmuonana EIITY.

2.23.77. nsg nomgaum 3asineHus uvepes [II'Y JIO 3asgBuTENs HOKEH BBIMOJIHUTH
CIEIYIOIINE ICUCTBUS:

npodTH uacHTH(UKaIU0 1 ayreHTUGuKannio B ECUA;

B muuHOoM Kabuuete Ha III'Y JIO 3anogHuTh B 3JEKTPOHHOM BHE 3asBJICHHE Ha
OKa3aHUE YCIIyTH;

MPUJIOKUTh K 3asBICHUI0 OTCKAaHUPOBAHHBIE HJOKYMEHTHI, HEOOXOOWUMBIE IS
ITPEIOCTABJICHUS TOCYIAPCTBEHHOM YCIIYTH;

B CJIydae, €ClId 3asBUTENb BBIOpan croco0 OKazaHWsl yciayru 0e3 JTMYHOM SBKM Ha
npueM B KOMHTET - 3aBEpUTH 3asBICHUE W MpHUJIAracMble K HEMY OTCKaHUPOBAHHEIE
JOKYMEHTbl (Jajlee - TakeT OJJNEeKTPOHHBIX JOKYMEHTOB) IIOJIyUEHHOW paHee
kBanuduimpoBanHoi JII;

B Cilydae, €ClIu 3asiBUTENb BBEIOpAJI CIIOCOO OKa3aHMs YCIYTH C JUYHOW SIBKOW Ha
mpueM B KomuTeT - 3aBepeHHE MakeTa 3JIEKTPOHHBIX JOKYMEHTOB KBAIM(UIIMPOBAHHOU
OII ue TpebyeTcs;
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HAalPpaBUTh IMAKET DJJICKTPOHHBIX JTOKYMEHTOB B KomHTET mOCpencTBoM
dbyukauonana [1I'Y JIO.

2.23.8. B pe3yibTaTe HaOpaBJIeHHs MAKETA 3JEKTPOHHBIX JIOKYMEHTOB HOCPEICTBOM
[I'Y JIO unum EIII'Y B cOOTBETCTBUU C TPEOOBAHUSIMU MMYHKTOB, COOTBETCTBEHHO, 2.23.6
win 2.23.7 aBTOMaTU3UPOBAHHOW WH(POPMAIMOHHOM CUCTEMON MeEKBEIOMCTBEHHOTO
ANCKTPOHHOTO B3auMoieHcTus Jlennnrpaackoi obmactu (nanee - AUC «Mexsen JIO»)
MIPOU3BOJIUTCA ABTOMATHYECKAs PETUCTPAIMS NOCTYNHUBIICTO MAKETa 3JICKTPOHHBIX
JJOKYMEHTOB M IPUCBOCHUE IAKETy YHUKAJIbHOro Homepa jaena. Homep nena pocrynen
3asBuTeNO B anuHOM Kabuuete [1I'Y JIO unu EIIT'Y.

2.23.9. Ilpu npegocTaBiaeHUN rocygapctBenHor yciyru uepes [1TI'Y JIO, B cioydae
€CJTU 3asIBUTENTH TIOANMUCHIBAET 3asiBlieHUEe kBamuduimposanHoii I, cieruanuct KomureT
BBITIOJTHSCT CHEAYIONIVEC ICHCTBYS:

dbopMupyeT TaKeT TOKyMeHTOB, mnoctynuBmmi depe3 I[II'Y JIO, u mnepenaer
OTBETCTBEHHOMY CIIeNUANUCTY KoMHUTETA, HAETIEHHOMY B COOTBETCTBHHM C JIOJZKHOCTHBIM
pernaMeHToM (QPYHKUIHAMH IO BBIMOJHEHUIO aJIMHUHUCTPATUBHON MPOLEAYPHI MO MPUEMY
3as1BJICHUI U MPOBEPKE IOKYMEHTOB, IPEICTABICHHBIX JJI UX PACCMOTPEHUS;

MOCJIE PACCMOTPEHUST TOKYMEHTOB U  YTBEPXKAEHHUS TIPOEKTa PEHIEHHS O
MpelocTaBieHn (O0TKa3e B NPEAOCTaBICHHM) TOCYJIapCTBEHHOW YCIYTH 3amloJIHAET
npegycMmotrpennbie B AUC «Mexsen JIO» GhopMbl 0 TIPHHATOM PCIICHHUH U TICPCBOIUT
neno B apxuB AUC "Mexsen JIO";

YBEIOMIISIET 3asBUTENS O MPUHITOM PELIEHUH C ITOMOIUBIO YKA3aHHBIX B 3asBJICHUU
CPEACTB CBA3U.

2.23.10. ITpu npengocTtaBiaeHn rocygapctBeHHoN yciyru uepes [1TI'Y JIO, B ciryuae
€CJIU 3asBUTENIb HE TOINUCHIBAET 3asBieHUe KBamuduimpoBanHoit OlI, mubo uepes
EIN'Y, cnenmamuct KoMHATETa BRITIOTHAET CIAEYIONIAE NEHCTBHUS:

dhopMHupyeT MakeT JOKyMEHTOB, mocTynusini uepes [1I'Y JIO, mu6o gepes EINTY, u
[epelaéT OTBETCTBEHHOMY creuuaiucty KomuTeTa, HaJeIeHHOMY B COOTBETCTBUU C
JOJDKHOCTHBIM ~ PErJIaMeHTOM  (PYHKUMSAMH TIO  BBINOJHEHUIO aJIMUHUCTPATUBHOM
MIpOLEAYpPHl TI0 TPUEMY 3asIBIICHUA W MOPOBEPKE TMPEACTABIECHHBIX JTOKYMEHTOB [IJIS
IIPEIOCTABIICHUS TOCYIAPCTBEHHOU YCIIYTH;

dopmupyet uepez AUC «Mexsen JIO» mpurnamenne Ha MpUeM, KOTOPOE JTOIIKHO
COJICpKaTh CJCAYIONIyI0 HWHpopMaiinioo: aapec KoMmurera, B KOTOPBIH HEOOXOIUMO
oOpaTHUThCS 3asIBUTEIIO, JaTy M BpeMs MpHeMa, HOMEP ouepedu, WACHTU(UKAIITMOHHBIN
HOMEpP IPUIJIAIICHUS] U TMepeyYeHb JOKYMEHTOB, KOTOpPHIE HEOOXOAMMO IPE/ICTaBUTh Ha
npueme. B AUC «Mexsen JIO» aeno nepeBOoguT B CTaTyc «3asBUTENb MPUTJIALICH Ha
IIPUEM.

B ciydae HesBKM 3adBUTENST HA NPUEM B HA3HAYEHHOE BpEMs 3asBICHUE U
nokymeHThl xpauarcs B AUC «Mexsen JIO» B Teuenne 30 KaJqeHOApHBIX ITHEW, 3aTeM
creruaicT KomuTeTa, HAJCIECHHBIM B COOTBETCTBUM C JOJDKHOCTHBIM PETIAMEHTOM
GbyHKOUAMHU TI0 TIpueMy 3asBieHuil u nokyMeHtoB depes 1Y JIO unu EINIT'Y mepeBoaut
nokyMeHThI B apxuB AUC «Mexgen JIO».

B cinyuae, ecnum 3asBuUTENb SBWICS Ha TPHUEM B YKa3aHHOE BpEMs, OH
00CITy’)KUBAETCS CTPOTO B ATO BpeMs. B ciydae, ecnm 3agaBUTENb SBUJICA TO3KE, OH
oOCITy’)KMBaeTCsl B TIOPAJIKE JKMBOM ouepean. B mro0oM W3 TEpEUHCICHHBIX CIydJacB
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OTBETCTBCHHBIN criernanucT Komurera, Benymuii mpueM, orMedacT (akT SBKU 3assBUTCISA
B AUC "Mexsen JIO", neno nepeBoaut B ctaryc "[Ipuem 3asiBUTENs] OKOHYEH".

Ilocne paccMoTpeHHs JAOKYMEHTOB MW YTBEPXKACHUSA IIPOEKTa pEHICHUA O
peslocTaBieHu (0TKa3e B NPEAOCTaBICHHHM) TOCYIAPCTBEHHON YCIYTH 3allojHIeT
npeaycMoTpenasle B AUC «Mexsen JIO» GopMmbl 0 TIPUHITOM PEIICHUH U TIEPEBOIUT
neno B apxuB AUC "Mexsen JIO";

Coenpammct KoMutera HE MO3AHEE MSATH KAICHAAPHBIX JHCH CO JTHS MOCTYIUICHUS B
Komuter He0OX0IUMBIX JOKYMEHTOB YBEAOMIISIET 3aABUTENS O IIPUHATOM PEIIEHUH U 00
OTKa3€ B MpHUEME 3aABJIICHUSA U IOKYMEHTOB K HEMY C MOMOIIbIO YKa3aHHBIX B 3aiBJICHUU
CPEICTB CBS3U U CIIOCO0E YBEIOMIICHUS.

2.23.11. B cny4dae MNOCTYIUIEHWS BCEX HOKYMEHTOB, YyKa3aHHBIX B IIyHKTE 2.6
HACTOSIIET0 aAMUHUCTPATHBHOTO PETIaMCHTA, U OTBCHAIONINX TPSOOBAHUAM, YKAa3aHHBIM
B TTyHKTax 2.7, 2.8 HACTOSIMIEro aAMUHUCTPATUBHOTO PETIaMeHTa, B (hopMe DIIEKTPOHHBIX
JIOKYMEHTOB (2JIEKTPOHHBIX 00pa3oB JTOKYMEHTOB), YAOCTOBEPEHHBIX
kBanuuuupoBanHo OlII, nHem oOpaileHus 3a MPEAOCTaBICHUEM TOCYAapCTBEHHOMN
YCIIYTH CUMTAETCS AaTa perucTpauuu npuema JokymeHToB Ha [1I'Y JIO.

B ciuywae, ecau HampaBiieHHBIE 3asgBUTENEM  (YIIOJHOMOYEHHBIM  JIUIIOM)
AIEKTPOHHOE 3asBJICHME M JOKYMEHTHI HE 3aBepeHbl KBajguduinpoBanHoit JIl, mHem
oOpalleH1s 3a ITPEAOCTABICHUEM TOCYIapCTBCHHOMN YCIIYTH CUMTACTCS aTa JIMIHOU SIBKU
3asBUTCAsT B KOMHUTET € TPEAOCTaBICHHUEM JOKYMCHTOB, YKAa3aHHBIX B MYHKTC 2.6
HACTOSAIIET0 aAMUHHUCTPATUBHOTO PEINIAMEHTA, U OTBEYAIOIIMX TPEOOBaHUAM, YKa3aHHBIM
B IMYHKTax 2.7, 2.8 HACTOAIIETr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

HI. ”THOOPMALIMA Ob YCIIYI'AX, ABJIAIOIINXCSH HEOBXOIUMbIMU 1
OBA3ATEJIBHBIMUA JUIA ITPEAOCTABJIEHUA I'OCY IAPCTBEHHOHN
YCIYI'U

3.1. Insa nmpenocTaBiaeHUA TOCYAAPCTBEHHOM YCIYTH IOJIYYEHUE YCIYI, KOTOpPbIE
ABIISIFOTCS HEOOXOIWMBIMU W 0OS3aTE€NbHBIMU JISI MPENOCTaBIEHUS TOCYIApCTBEHHOM
YCIIYTH, HE TpeOyeTcs.

IV. COCTAB, ITIOCIIEAOBATEJIBHOCTD 1 CPOKU BBITTIOJIHEHM A
AIMUHUCTPATUBHBIX ITPOOE/YP, TPEBOBAHHMA K ITOPAKY UX
BbITOJIHEHIMS, B TOM UHUCIJIE OCOBEHHOCTH BbIIIOJIHEHW A
AJIMUHUCTPATUBHBIX IIPOLIEJAYP B DJIEKTPOHHOI ®OPME

IIpenocraBnenre rocy1apCcTBEHHON YCIyTH

4.1. TlpemocTaBlicHHE TOCYTApCTBCHHOW YCIYTH BKJIIOYACT B Ce0s CIICTYIONINC
aAMUHUCTPATUBHBIE TPOLETYPHI:

IIPUEM W  IPOBEPKAa  MOCTYMHUBIIUX JJIsI IPEJOCTABICHUS T[OCYAapPCTBEHHOMN
YCIYTH JTOKYMEHTOB, pETUCTpamus 3asBjeHUs JMOO OTKa3 B TpuUeMe 3asBlicHUS (B
TEUCHUE OJHOTO paboyvero JIHH);

HaIpaBJICHUC 3allpOCOB HAa MPEAOCTaBICHUEC B KOMUTET JTOKYMEHTOB (CBEICHU) B
paMKax MEXKBCIOMCTBCHHOTO HWH(OPMAIIMOHHOTO B3auMOACHCTBHS (HE OoJiee ABYX
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pabouux JHEH ¢ MOMCHTA MOAAYU 3asBJICHUS 3asBUTCICM (3aKOHHBIM TPCACTABUTEIICM,
YIOJHOMOYEHHBIM jJuiloM) B Komuter (momyuenust goxkymentoB u3 ['BY JIO M®II,
au60 uepes EIIIY wm I1II'Y JIO);

NMPUHATHE pEUIeHUs O Ha3HauyeHWH (OTKa3e B HAa3HAUEHHMHM) TIOCOOUS TIO
OepeMeHHOCTH M pojiaMm (He 0ojiee JecaTH KaJeHJapHBIX JHEH CO JIHS MOCTYIUICHUS B
KoMuter HeoOOXOIUMBIX TOKYMCHTOB);

OpraHu3alys BHIIUIATHI MOCcOOUs (He Oojce BAIIATH CEMH KAJICHIAPHBIX THCH CO
JHS YTBEPKIACHUSA PaCIOPsHKEHUS O Ha3HAYEHUH MOcoOMs Mo OEpeMEHHOCTH M POJaM).

4.2. MexaHu3M MPEAOCTABICHUS TOCYJAPCTBEHHON YCIYTHM OTPaKeH B OJIOK-CXeMe
mpedocTaBieHuss rocygapcTBeHHod — yeamyru  (Ilpumokenme 9 K HacTosueMmy
aAMUHUCTPATUBHOMY PETJIAMEHTY ).

4.2.1. MexaHnusM TIpEIOCTABICHUS TOCYJIApCTBEHHOU yciyrn uepe3 Ilopran
TOCYJAapCTBEHHBIX U MYHHIIUTIATBHBIX YCIyT B JIGHHHTpaJCKOMH 00IacTH OTpakeH B OJIOK-
cxeme mpenocTtaBieHus rocynapctseHHoit yeuyru (Ipunoxenuss 10 u 11 k Hacrosmemy
aAMUHHCTPATUBHOMY PEIIAMEHTY ).

4.2.2. MexaHu3M TMPENOCTABICHUS TOCYJApCTBEHHOW YCiayru uyepe3 EauHblid
[lopTanm TOCYHapCTBEHHBIX YCIYr OTpa)keH B  OJIOK-CXeMe€  MpedoCTaBJICHUS
rocynapctBeHHon yciuyra ([Ipumoxkenwe 12 K HacrosuieMy aJIMHUHHUCTPATHBHOMY
pCTIAMCHTY).

IIpuem 1 mpoBepka MOCTYMUBIIMX JIJI NPEJOCTABICHUS TOCYAAPCTBEHHON YCIYrH
JOKYMEHTOB, PETUCTpAIlUs 3asBICHUA JTMOO OTKAa3 B MPHUEME 3asiBICHUS

4.3. OcHOBaHMEM Ui Hayalda WCIIOMHEHHUS aJIMWHHCTPATHBHOW IPOLENYPHI TI0
IpueMy U TIPOBEpPKE MOCTYMUBIIMX [JIsI MPENOCTaBIEHUS TOCYIapCTBEHHOM  yCIyTH
JOKYMCHTOB, PCETHCTpAIlMU 3asdBJICHHUS JIMOO OTKa3 B NpPHUCMC 3asBICHUS, SBISCTCS
oOpamieHue 3asBUTENS (3aKOHHOIO MPEICTABUTENS, YIMOJTHOMOYEHHOTO JauIa) B
Komurer, mmubo uepes MOL, mbo uepes III'Y JIO, mubdo uepes EIIY, aubo
HaIlpaBJIEHHUE 3asBJICHUS TI0 TIOUTE C MPEJOCTaBIEHNEM TOKYMEHTOB, YKa3aHHBIX B ITyHKTE
2.6 HACTOSMIETO AAMUHUCTPATUBHOTO pPETIIaMEHTa W COOTBETCTBYIOIIWX TpPeOOBaHUSIM
ITYHKTOB 2.7, 2.8, 2.9. HacTOSIIEr0 aIMUHACTPATUBHOTO PETIIAMEHTA.

4.4. OTBETCTBEHHBIM 3a BHIIIOJIHCHUE JaHHOW aJIMUHUCTPATUBHON MPOIEAYPHI ABISCTCS
cuneruanuct Komutera, nmbo B ciydac obpamienus B M®I] - cmenmmammuer MOI],
HaJICTIEHHbII B COOTBETCTBUU C JOUKHOCTHBIM PErJIaMEHTOM (PYHKUMSIMHU IO
BBIIIOJIHEHUIO JAaHHOW aJMUHUCTPATUBHON mpoueaypsl (manee — cnenuanuct Komurera,
crertnaauct M®II).

[Ipm BBIMOTHEHWH NaHHOW aIMHHUCTPATHBHON MpOIEAYyphl B ciydae oOparieHus
3asButens B Komurer — crnennammct Komurera, mubo B ciiyyae oOpamieHus B MOL] -
crieranuct MOL], ¢ yueToM MoJIO)KEHUH ITyHKTa 2.22. HaCTOSIIEro aAMHHUCTPATUBHOTO
pernameHTa:

YCTAHABIMBAET MpeAMeT oOpalleHus, NPOBepsAeT JTOKYMEHThI, YJOCTOBEPSIOIIUE
JUYHOCTH 3asBUTEIIS (YIIOJTHOMOUEHHOTO JIUIIA), & TAKAKE MOJTHOMOYHS YIIOJIHOMOUYEHHOTO
VLA,

OCYILECTBIISIET MPOBEPKY MPEICTABICHHBIX ISl IPEIOCTABICHHS TOCYAapPCTBEHHOM
YCIYTH JOKYMEHTOB Ha MPEAMET HATUYHUS MOJHOTO KOMIUIEKTa JOKYMEHTOB, YKa3aHHX B
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MyHKTE 2.6 HACTOSAIICTO aJMUHUCTPATHBHOTO PETIaMCHTA W OTBEHAIOUINX TPEOOBaHUIM
IIYHKTOB 2.7, 2.8, 2.9. HacTOSIIEro aIMUMHUCTPATUBHOIO PETJIAMEHTA.

B mpucyrcrBun 3asButens (3aKOHHOTO IIPEACTABUTENA, YIOJIHOMOYEHHOIO JIMIIA)
CBepsieT KOMHUW C TOAJHHHUKAMHU JTOKYMEHTOB, OTMEHaeT KomuH mmramiioM «Komms
BEpHA», CTAaBUT TOIINCH ¢ PacITU(POBKON TOKHOCTH, (paMUINH, TaTy U TIeUaTh.

B cnydae cooTBeTCTBHS TPEACTaBICHHBIX JOKYMCHTOB TpeOOBaHUSIM, YKa3aHHBIM
B HACTOSIICM aIMHHUCTPATHBHOM PETJIAMCHTE, CIICIIHANNCT OCYIISCTBISICT TIPUEM
JOKYMEHTOB OT 3asfBUTENs (3aKOHHOTO IIPEACTABUTENSA, YHOJHOMOYEHHOTO JIMIIA),
yaocToBepsaeT HakT COOCTBEHHOPYUYHOM MOJNUCH 3asBUTENA (3aKOHHOTO MPEICTaBUTENS,

VIIOJTHOMOYEHHOTO  JIUIIA) W BBIJACT 3adBUTEII0 (3aKOHHOMY TIPEACTaBUTEIIO,
YIIOJTHOMOYEHHOMY JIMITy) PACIUCKY — YBEIOMIICHUE O MpHEMe 3asiBICHUS U JOKYMEHTORB
K HEMY.

IIpn otcyTrcTBUM y 3asBUTENS (3aKOHHOTO TPEICTABUTENS, YIIOTHOMOUYEHHOTO
auia) HEoOXOJUMBIX JOKYMEHTOB WJIM TPU HECOOTBETCTBHMU MPEACTABICHHBIX
JOKYMEHTOB TPEOOBAHMSIM, YKa3aHHBIM B HACTOAILEM aAMUHUCTPATUBHOM PEIrIAMEHTE, -
yBEAOMJIET 3asBUTENS (3aKOHHOIO IPEACTABUTENS, YIIOJHOMOUYEHHOE JIUI0) O HAIMYUU
BEISIBIICHHBIX O0CTOSATENILCTB, MPEMSATCTBYIOMNUX TPUEMY TIPEICTABIECHHBIX TOKYMEHTOB.

B srom cmnyuae cnenuanuct Komurera nmub6o  MOPI[ oOwscHsET 3aaBUTENIO
(3aKOHHOMY  TpPCACTABUTCIIO,  YIMOJHOMOYCHHOMY  JIMIy) CYTh  BBISIBICHHBIX
HECOOTBETCTBUM B NPEACTABICHHBIX JOKYMEHTAaX W TPEIaracT NPUHATH MEPBI 10 HX
YCTPAHEHUIO, YKa3blBas [JEWCTBUS M HX M[OCIEA0BAaTEIbHOCTh, KOTOPBIE JOJIKEH
COBEPILUUTH 3a4BUTEIND (3aKOHHBIN IPEICTABUTENb, YIIOJTHOMOYEHHOE JIHIIO).

Ilo mpocwbe 3asBUTENs (3aKOHHOTO MPENCTABUTENS, YIMOTHOMOYEHHOTO JIHIA)
cnennanuct Komurera mnbo M®L] yka3eiBaeT nepeyeHb HEOOXOIUMBIX JJIS TOJTyUYESHHS
rOCY/IapCTBEHHOW YCIIYTH AEUCTBUI B TMCBMEHHOM BHJIE.

4.5. B Kyprame ycTHBIX oOpallieHUH TpakJaH CHCHHAATHACT  JIeJIacT
COOTBETCTBYIOLYIO 3alUCh O IPUYMHE OTKa3a B MpPHEME JOKYMEHTOB, O KOTOpPOH
3asBUTENAb (3aKOHHBIA MPEACTABUTEb, YIOJHOMOUYEHHOE JIMIO) YBEAOMISIETCS MOJ
POCIIHCE.

4.6. Ilpu BBIIOJHEHWH JTaHHOW aIMWHUCTPATHUBHOW TPOLEAYpPHl B Clly4yae
oOpalieHus 3asaBUTENS (3aKOHHOTO TMPEACTABUTENS, YIIOJTHOMOUYEHHOTO JIMIIA) MO TIOYTE
cnermanuct Komurtera yctaHaBiauBacT HpeaMeT oOpallicHHs, OCYIICCTBISCT MPOBEPKY
IIPEACTABICHHBIX JUISI TPEAOCTABICHUS TOCYJNapCTBEHHOM YCIYIM JTOKYMEHTOB Ha
IIPEAMET COOTBETCTBHS IOJHOTO KOMIUIEKTa JIOKYMEHTOB, yYKa3aHHbIX B IyHKTe 2.6
HACTOSIIEr0 aIMUHUCTPATUBHOTO pPErjiaMeHTa W TpeOoBaHUAM MyHKTOB 2.7, 2.8. 2.9
HAaCTOSIIETO AJIMUHACTPATUBHOTO PETIIAMEHTA.

B cnydae cooTBeTCTBHS TpEeACTaBIEHHBIX JOKYMEHTOB TpeOOBAHUSM, YKa3aHHBIM
B HACTOSIIEM aJIMUHACTPATUBHOM PETJIAMEHTE, CIIEIIUAIINCT HAIPABIIET IO TIOUTE B aIpeEC
3asABUTCNST  (3aKOHHOTO TPEICTABUTENS, YIMOJHOMOYCHHOTO JIMIIA) pacrmcky —
YBEJOMJIEHUE O IPHEME 3aABJIECHUSA U JOKYMEHTOB K HEMY.

IIpu otcyrctBuUM y 3adBuUTeNd (3aKOHHOIO MPEACTABUTENSA, YINOIHOMOYEHHOIrO
JUIa) HEOOXOIMMBIX TOKYMEHTOB WJIM TPH HECOOTBETCTBUM INPEICTABICHHBIX
TOKYMEHTOB TpeOOBaHHSIM, YKa3aHHBIM B HACTOSIIEM aIMUHUCTPATUBHOM pETIAMEHTE, -
CIIELIMATTUCT BO3BPAILACT 3asABUTEII0 (3aKOHHOMY IPEICTABUTEINIO, YIOJHOMOYECHHOMY
JULy) 3adBJICHUE W JOKYMEHTBI K HEMY, OOBSACHACT 3aABUTCIIO (3aKOHHOMY
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MPEACTABUTEIIO, YIIOJTHOMOUCHHOMY JIMIly) CYTh BBISBJICHHBIX HECOOTBETCTBHH B
IpEACTaBICHHBIX TIOKYMEHTAX U Mpe/jiaraet MPUHITh MEPHI [0 UX YCTPAHEHUIO, YKa3bIBas
JEHUCTBUS U UX MOCIEA0BATENBHOCTh, KOTOPBIE JOIKEH COBEPILUTDH 3asIBUTEIb (3aKOHHBIN
IpeACTaBUTEITh, YIIOJHOMOYSHHOE JIUTIO).

B cnygae ecnm K 3asBICHWIO, HAIpaBJIeHHOMY IO TIOUTE HE TIPHIIONKEHBI HITH
MPUJIOKECHBI HE BCE JOKYMCHTHI, CICIHAIMCT BO3BpaliacT 3asBUTEIIO (3aKOHHOMY
MPEACTABUTECIIO, YIOTHOMOUYCHHOMY JIMITy) B 5-THEBHBIM CpPOK C JaThl TOJYYCHHS
(peructpanuu) 3THUX JOKYMEHTOB 3asiBJICHUE U MIPUIOKEHHbBIC K HEMY JTJOKYMEHTBHI.

Bo3ppar 3asBieHUs M TPWIOKEHHBIX K HEMY JIOKYMEHTOB OCYILECTBIISIETCA C
yKa3aHWEeM TPUYUHBI BO3BpaTa CIIOCOOOM TIO3BOJISTIONIUM TIOATBEPANTH (akT W AaTy
BO3BpaTa.

47. ®akT mnpueMa JTOKYMCHTOB OT 3asdBUTCNS (3aKOHHOTO TPEICTaBUTCIS,
VIIOTHOMOUEHHOTO JINIa) (UKCUpyeTcs crenuanictoM B JKypHajge peructparun
3asBJICHUN M PACIOPsDKEHMM O Ha3HaueHWHM (OTKAa3e B HA3HAUYEHHM) MOCOOHS 110
OepeMEHHOCTH M POJiaM JKEHILMHAM, YBOJICHHBIM B CBSI3HM C JHMKBHUAAIIMEN OpraHu3aIuu
(manee — Xypnan peructpanuu) (Ilpunoxenue 5 Kk HacToAlleMYy aJIMHHUCTPATUBHOMY
perJaMenTy).

Kypran peructparii 10DKeH OBITH TMPOHYMEPOBaH, MPOITHYPOBAaH, CKpETUICH
MeyaThio, TOAMHMCHI0 pykoBomutens Komurtera. Hymepamus B JXypHnane perucrparuu
BCIETCS CXKCTOAHO, TOCJICIOBATCIbHO, Ha4yWHas ¢ TICPBOTO HOMEpa CO CKBO3HOM
Hymepanueid. Bece ucnpaBnenus B JKypHane peructpanudu JOKHBI ObITh OrOBOPEHBI
Haanuchio «VcnpaBaeHHOMY BEPUTH» U 3aBEPEHbI MOANUCHIO CIICIIUATUCTA 1 II€YaThIO.

3asBrenue peructpupyetcs B JKypHalle peTucTpallid B TE€USHHE OJHOTO pabdodero
ITHS B ICHH OOpAIICHUS 3asIBUTEIIS.

4.8. Pe3ynbpTaToM BBHITIOTHEHHUS TaHHOW aIMHUHHUCTPATHUBHOM TIPOTICAYPHI SIBISACTCS
IpUeM JTOKYMEHTOB OT 3asBUTEIIA (3aKOHHOTO MPEICTABUTEIISI, YIIOTHOMOUYCHHOTO JIUIIA),
perucTpaius 3asBI€HUA U Bbljada (I1uOO HampaBieHHE) YBEAOMIICHHS O TMpHUEME
JOKYMEHTOB JTHOO OTKa3 B MPUEME TOKYMEHTOB.

Cpok BBITIONTHEHUS TaHHOW aJMUHHUCTPATHBHOU TPOIEAYPHl — B TEUYCHHUE OJIHOTO
pabouero nHs.

4.9. KomuTeT, MpeaoCTaBISIONINI TOCYyIapCTBEHHYIO yCIyTy, aubo M®Il He
BIIpaBe TpeOOBATH OT 3asIBUTEIA (3aKOHHOTO TIPESACTABUTEISA, YIIOJHOMOYCHHOTO JTHIIA):

NPCACTABICHUSA JOKYMEHTOB, WH(QOPMAIMM WJIM OCYIICCTBIACHUS JICHCTBUH,
NpEACTaBICHUE WM OCYIIECTBICHHE KOTOPHIX HE IMPEIyCMOTPEHO HOPMAaTHBHBIMU
MPAaBOBBIMH aKTaMH, PETYJIUPYIOIIUMHU OTHOIICHHS, BO3HUKAIOIIME B CBA3U C
peAOCTaBICHUEM TOCYIapCTBEHHON YCIYTH;

MPEACTABICHUS JOKYMEHTOB U HHGOPMAITAN, KOTOPhIEC HAXOMATCS B PacopsKEeHIH
TOCYIApCTBEHHBIX OpPTaHOB, OPTAHOB MECTHOTO CaMOYTPABJICHUS W TOABEIOMCTBEHHBIX
UM OpraHu3aliii B COOTBETCTBHH C HOPMATUBHBIMH TIPAaBOBBIMH aKTaMM (3a
WCKJIIFOYEHUEM JOKYMEHTOB, TMOATBEP)KIAIONIMX OIIaTy TOCYJAPCTBEHHOM MOIUIMHBL,
JOKYMEHTOB, BKJIIOYEHHBIX B TI€PEUYEHb, OIPEACICHHBIM YacTelo 6 cTatbu 7/
®enepansHoro 3akoHa or 27 wutongs 2010 toma N 210-d3 «O0 opraHuzaiuu
IPEAOCTABICHUST TOCYIAPCTBEHHBIX M MYHHITUTIATBHBIX VCIYT», a TakkKe JOKYMEHTOB,
BBIJABACMBIX B PE3yJbTAaTe OKa3aHUSA yCIYT, SBISIOMUXCS HEOOXOAUMBIMH U
00s13aTeTLHBIMU JJTS1 IPEIOCTABIICHUS TOCYIAPCTBCHHBIX YCITYT);
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OCYIIICCTBJICHUS JACHCTBMM, B TOM UYHCJIC COIJIACOBAHWM, HCOOXOIUMBIX IS
MOJYYEHUS TOCYJAapCTBEHHOM YyCIyrd U CBSI3aHHBIX C OOpallleHHeM B HHBIE
rOCYJApCTBEHHbIC OpraHbl, OpraHbl MECTHOTO CaMOYyIpaBJ€HHUSA, OpraHu3anuu (3a
VCKJTIOUCHUEM TOJIYUEHUS] YCHYT, SIBISIONINXCS HEOOXOIMMBIMU M 00s3aTETbHBIMM IS
MIPEIOCTaBJICHUS TOCYAapCTBEHHON YCIyTH, BKIIOUEHHBIX B MIEPEUHU, MPETYCMOTPEHHBIE
yacTeto 1 cratem 9 ®enepansHoro 3akoHa oT 27 wutons 2010 roma N 210-®d3 "O6
OpTaHU3aIUU TIPCIOCTABJICHUS TOCYAAPCTBCHHBIX M MYHUIIMNAIBHBIX YCIYT', a TaKkKe
JOKYMEHTOB U HH(POPMALINH, IPEIOCTABISIEMBIX B pe3yJIbTaTe OKa3aHUs TaKUX yCIIYT).

4.10. OcoOEeHHOCTH BBINOJHEHUS] aIMUHUCTPATUBHON IPOLIEAYPHI B 3JIEKTPOHHOMN
dhopme:

4.10.1. Ilpu mocTyruieHUN 3asBIEHUs (3arpoca) 3asBUTEIS B 3JIEKTPOHHOU (popme
yepes [II'Y JIO, mubo ETITY cnenmanvct, HAACICHHABIM B COOTBETCTBUH C TOHKHOCTHBIM
pernsaMeHToM (QYHKIUSMH 10 TpHEMYy 3asBJIeHUM UM JOoKyMeHTOoB uepe3 Iloprai,
dbopMUpYET KOMIUIEKT JOKYMEHTOB, NOCTYIIUBIIMX B DJIEKTPOHHOM BHUJE, U MEPEIACT UX
CIELHATMCTY, YKa3aHHOMY B MMyHKTE 4.4 HACTOALIEr0 aIMHUHUCTPATUBHOI'O PETJIaMEHTA.

4.10.2. Cneuuanuct, yKa3aHHbId B NyHKTE 4.4 HACTOALIEr0 aJIMUHUCTPATUBHOIO
perjJaMeHTa:

OCYIIIECTBIIIET MPOBEPKY TOCTYIUBIIUX MJIS TPEIOCTABICHUS TOCYIAapCTBEHHOM
YCIYTH JOKYMCHTOB Ha MPCAMET COOTBECTCTBUS MECPCUHIO, MPEAYCMOTPCHHOMY B ITYHKTC
2.6 HaACTOAIICTO aAMHUHHUCTPATUBHOTO PETJIAMCHTA, a TaKXe TPECOOBAaHUAM MYyHKTOB 2.7,
2.8 1 2.9 Hacrosero aAMUHUCTPATUBHOIO PErJ1aMEHTA;

B CJIy4a€ €Clid HAMpaBJICHHOE 3asBJICHHE M IMAKET AJIEKTPOHHBIX TOKYMEHTOB HE
3aBepeHbl kBamM@uiupoBanuoit DIl 3asgBuUTENs, CHEIMAINCT, YKa3aHHBIA B TOIMYHKTE
4.10.1 nynkta 4.10 Hacrosmero agMHUHHUCTPATHBHOTO periiaMeHTa, (GOopMUpYET uepe3’
AUC «Mexgen JIO» npurianieHne Ha MpUeM, KOTOPOE TOHKHO COEPkKATh CISTYIONIYIO
nHpopMmanuro: aapec KomuteTa, B KOTOPBIM HEOOXOIUMO OOPaTUTHCS 3asIBUTEITIO, 1aTy U
BpeMs IIpueMa, HoMep odepenn, HACHTHPUKAINOHHBI HOMEp MPHUTJIAIICHUS U IIepeUYCHb
JOKYMEHTOB, KOTOpble HeoOxoaumo mpeactaButh Ha npueme. B AUC «Mexsen JIO»
JIeJI0 TIEPEBOIUT B CTATYC «3asBUTEIb MPUTJIAIIIEH Ha TIPUEM)).

Hamnpasnenwue 3anpocoB Ha nipepocTaBieHre B KOMUTET TOKYMEHTOB (CBEIEHUM) B
paMKax MEKBCIOMCTBCHHOTO HH(POPMAIIMOHHOTO B3aUMOICHCTBUS

4.11. OcHoBaHMEM /Il Ha4yaja WCMOOJHEHUs aJIMUHUCTPATHUBHOW MPOLENYPHI MO
HaIIpaBJICHUIO 3aIlpOCOB Ha mpenocTaBieHue B KoMuTeT [O0KyMEHTOB (CBeIEHUIi) B
paMKax MeKBEJOMCTBEHHOTO WH(GOPMAIIMOHHOTO B3aUMOJCUCTBHUS SIBJISCTCS 3aBEpIICHNE
aIMUHUCTPATUBHON TIpOlleIyphl 1O TIpHEeMYy U TIPOBEpPKE TOCTYNUBIIUX  JJIsS
MIPEIOCTaBJICHUS TOCYIapPCTBEHHON  YCIYTH JOKYMEHTOB, PETUCTPAIINH 3asiBICHUS OO0
OTKa3 B MPUCMC 3asIBJICHUS.

4.12. Cneuumanuct KomuTera ompeaenseT nepedyeHb HOKYMEHTOB, HEOOXOAUMBIX
JUIs. PEIOCTABJIEHUS] TOCYJAPCTBEHHOW YCIYyrM W IIEpEYeHb OPraHU3alui, 3alpochl B
KOTOpbIE, HEOOXOINMO HAITPABUTH.

4.13. B pamkax MeXBEIOMCTBEHHOTO HWH(OPMAIIMOHHOTO B3aUMOJCHCTBUS B
Ciy4asix, mpeaycMOTpeHHbIX DenepanbHbiM 3akoHOM oT 27 mronsa 2010 romga Ne 210-@3
"OO opra"uzanue TPEAOCTABICHUS TOCYJapCTBCHHBIX W MYHHUIIMITAIBHBIX yCIyT",
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cnenuanuct Komurera 3ampammvBacT B COOTBETCTBYIOIIHMX TOCYJAPCTBCHHBIX OpraHax U
OpraHu3alusax, CBEJICHUA, yKa3aHHble B IyHKTe 2.10 HacTosmero aaMUHHUCTPATUBHOIO
periaMeHTa.

3anpoc HampaBiseTcs B (QopMe 3JIEKTPOHHOTO ITOKYMEHTa C WCIOJb30BaHUEM
eQUHOM CHCTEeMBI MEKBEJOMCTBEHHOTO 3JIeKTpoHHOTO B3auMozeiicTeus u AUC «Mexsen
JIO» xak omgHOrO W3 CMmocobOB JOCTyMa K CAMHOW CHCTEME MEXKBCIOMCTBCHHOTO
AIIEKTPOHHOTO B3aMMOJICHCTBHS, a B CiIydae OTCyTcTBHsS y KomuTeTa goCTyna K €IMHOU
CHUCTEME MEKBEJOMCTBEHHOIO 3JIKTPOHHOIO B3aWMOJEUCTBUSA JUOO OTCYTCTBUS B
€QUHOM CHCTEME MEXKBEJIOMCTBEHHOIO 3JEKTPOHHOIO B3aUMOJICUCTBUSI BO3MOMKHOCTH
HaIPaBUTh KaKOW-JIMOO DJIEKTPOHHBIN 3alpoc, Ha OYMa)kKHOM HOCHTEJE C COOJIFOICHHUEM
HOPM 3aKoHojaTelascTBa Poccuiickoit denepanuin 0 3aldTe MEPCOHATBHBIX TAaHHBIX MO
OYTE.

B cnydae OTCyTCTBUS €AMHON CHCTEMBI MEXBEIOMCTBEHHOTO HIIEKTPOHHOTO
B3aUMOJIEHCTBHUS 3a1pOC (POPMUPYETCS] B TUCBMEHHOM BUJIE U HANPABISAETCS IO MOYTE.

4.14. ®daxkt HampaBlIeHMs 3ampoca peructpupyercs B JKypHane perucrpauuu
3aIIpOCOB JIOKYMEHTOB (CBEAEHHUI) B paMKax MEXBEJOMCTBEHHOTO HH(MOPMAIMOHHOTO
B3auMogeincTeus (mamee - JKypuHanm peructpanuu 3anpocoB) (Ilpumoxkenme 6 K
HACTOSIEMY aAMUHHUCTPATUBHOMY PETIIAMEHTY).

XKypHan peructpaiuu 3anpocoB JOKCH OBITh NMPOHYMEPOBAH, MPOIIHYPOBAaH,
CKPEIUICH TeYaThlO, MOAMUCHI0 PYKOBOIUTENS CTPYKTYypHOTO noapasaencHus Komurera.
HymMmepanus B KypHajle pErucTpaluu 3anpoCcOB BEAETCS €XKEroJIHO, MOCIEA0BATENIBHO,
HAuYMHAas C IEPBOTO HOMEpPA CO CKBO3HOM HyMmepauued. Bce mcnpapBiieHUs B KypHAJIE
perucTpaiuy 3anpocoB JT0HKHBI OBITH OTOBOPEHBI HAIMHUCHI0 «VICTIpaBIeHHOMY BEPHUTHY
Y 3aBEPEHBI MEYATHIO.

4.15. CopaBku, oGOpMIIEHHBIE Ha OCHOBAaHUM WH(POpPMAIMH, TMOJYYEHHOU B
AJICKTPOHHOM BHUJIC B PaMKax MCKBCIOMCTBCHHOTO MH(GOPMAIIMOHHOTO B3aUMOJICHCTRUS,
3aBEpSIIOTCS MOAMUCSAIMH 3amecTuTens npeaceaarens Komurera, cneunanucra Komurera,
neyatsro Komurera.

4.16. Pe3ysibTaTOM BBITIOJIHEHUS TAHHOW aIMUHUCTPATUBHON MPOLIEAYPHI ABISETCS
OTTpaBKa 3allpoOCOB B COOTBETCTBYIOLINE TOCYAapCTBEHHBIE OPTaHbI, OpPTraHbl MECTHOTO
CaMOYTIpaBJIECHUS, OpTraHW3allH, TOJBEIOMCTBEHHBIE TOCY/IapCTBEHHBIM OpraHaMm |
OpraHaM MECTHOTO CaMOYTIPABJICHHS.

CpoOK BBITIOJIHCHUS JAHHOM aIMUHUCTPATUBHOU TPOLCAYPHI COCTABISICT HE OoJice
JByX pabounx [HEW ¢ MOMEHTa TMOJa4Yu 3asBICHUSA 3asdBUTENEeM (3aKOHHBIM
IpeACTaBUTENIEM, YIOJHOMOYEHHbIM JulloM) B KomuteT (monydeHus AOKYMEHTOB U3
M®II, mu6o uepes EITY wmu I1T'Y JIO).

[punsTHE penieHus O Ha3HaUYeHUH (0TKase B Ha3HAUYEHHH) TTOCOOHS 110
OCpPEMEHHOCTH U poJiaM

4.17. OcHOBaHMEM /JIsi Hayaida MCIOJIHEHHS aAMHUHUCTPATUBHOU HOPOLIEAYPHI IO
MIPUHSTHIO PEIIeHUs] O Ha3HAauYeHWH (OTKa3e B HA3HAUYEHUH) MOCOOUS 10 O€peMEHHOCTH U
pormaM sBASEeTCS TOJyYeHHUE TOKYMEHTOB (CBEICHUI) B paMKaxX MEXBEJOMCTBEHHOTO
MH(pOPMAIIMOHHOTO B3aMOICHCTBUS.

4.18. Tlpu BBINOJHEHUM JAHHOW AIMHUHUCTPATUBHOW MPOLEAYPHI CHEIHATUCT
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Komwurera:

IIPOBOJUT OLIEHKY TMPEICTABICHHBIX 3asBUTENEM (3aKOHHBIM ITPEACTaBUTEIIEM,
YIOJHOMOYEHHBIM JIMIIOM) JIOKYMEHTOB Ha MpPEIMET HX COOTBETCTBUSA IOJTHOMY
KOMILUIEKTY ITOKYMEHTOB, YVKa3aHHBIX B NYHKTE 2.6 HACTOSIIETO0 aIMUHHCTPAaTHUBHOTO
perinamMeHTa W TpeOOBaHUSAM IYHKTOB 2.7, 2.8 HACTOSIMIETO aAMUHUCTPATUBHOTO
pETIaMeHTa;

OCYIIICCTBJISICT MOATOTOBKY MPOCKTa PACHOPSKCHUS O HazHadcHUU (00 oTKasze B
Ha3HA4YeHUH) MOCOOMS MO OEpeMEHHOCTH M POJaM JKEHIIMHAM, YBOJIEHHBIM B CBSI3U C
JUKBUAAIMEN OpraHu3aluu (Jajiee - MPOEKT PACIIOPSKEHUA ).

dbopMupyeT TUYHOE NIeN0 MOJydaTels MocoOus, B KOTOPOE MPUOOIIAETCS MPOEKT
pacriopshkeHVs O Ha3HauYeHWM TocoOMd 1o OepeMEHHOCTH M pojJiaM, 3asBIICHHE O
HA3HAYCHUM TIOCOOMS MO OCPEMCHHOCTH M pPOJaM, TIPCACTABICHHBIC 3asBUTCICM
TOKYMEHTHI, JTOKYMEHTHI ToJiydeHHble KomMuTeToM B pamMkax MeKBEIOMCTBEHHOTO
UH(OPMAIIIOHHOTO B3aUMOJEHCTBUS.

4.19. B ciyuyae oTKa3a B Ha3HAYEHUHU MOCOOMS CHELMAIUCT (POPMHUPYET OTKA3ZHOE
JUYHOE JIe7I0, B KOTOPOE BKJIIOYAIOTCSA IIPOCKT PACHOPSIKEHUS 00 OTKa3e B Ha3HAYCHUH
mocoOust Mo OEpEMEHHOCTH U POJIaM U TIPEICTABICHHBIEC 3aIBUTEIEM TOKYMEHTHI.

4.20. TloATOTOBIEHHBIN TIPOEKT PACHOPSHKEHUST O Ha3HaueHWM (OTKaze B
HA3HAYCHWH ) TOCOOUS U JIMIHOC JICIO 3asBUTECIs cricnuanucT KoMuTeTa mpeacTaBiscT Ha
corjacoBaHue pykoBoautTenaio Otiena, B OTaen mpaBoBoro obecmneucHus Komurera u
3aMecTUTEN0 mpeacenarens KomureTa, KOTOpbIE B CJIy4ae COrJacusi C MPOECKTOM
pacnopsLKEHUS COrJIacylOT €ro CBOEH MOIUCHIO.

4.21. B ciyyae OTKIOHEHUS TMPOEKTA PACTOPSIKEHHs JMIAMU, YKa3aHHBIMH B
myHkTe 4.20. HacToAIlero aJAMUHUCTPATUBHOTO pEriIaMeHTa, IPOEKT pacHopsKeHHs
BO3BpaIllaeTCs  CIEHWAIUCTy,  yKa3aHHOMy B  nyHkre  4.18.  Hacrosmero
aAMUHUCTPATUBHOTO PETJIAMEHTA, JJIsI MOATOTOBKH HOBOTO TIPOEKTA PACHOPSKEHUS C
YYETOM 3aMEYaHUU.

4.22. CornacoBaHHbId C JMLAMHM, YKa3aHHbIMH B IyHKTe 4.20 HacTOsIEro
aAMUHUCTPATUBHOTO pETJIaMEHTa NPOEKT PacHopsKeHUS O Ha3HA4eHWH TOCOOMS TI0
OepeMeHHOCTH U pojiaM yTBepkaaeTcs mpeacenarenem Komurera.

4.23. B cayuae nmpuHATHS pelieHUs 00 OTKa3e B MPENOCTABISHUM TOCOOHUS IO
OCpEMCHHOCTH M pOJAaM, paclopsskeHUe 00 oTkase GopMUpYETCsl B JIMYHOC JICTIO
3asIBUTEIIA.

4.24. TIlo pe3yabTaTaM YTBEPXKIEHUA COOTBETCTBYIOIIETO  PACIOPSIKEHHUS
cnenuanuct Komurtera rotoBut mnpoekt yBegomueHus (IIpunoxenue 6 K HacTosemy
aAMUHUCTPATUBHOMY pETJIaMEHTY), COTJAacOBBIBAE€T €ro ¢ pykoBoauTesnem Otiena
MTOATIMCHIBAET Y 3aMeCTUTENA npefcenatenss Komurera.

DK3eMIUISIP YBEAOMIIEHHS B CPOK HE MO3/IHeE TATH pabouux AHEH CO JTHS MPUHSTHUS
pericHusT 00 OTKa3e B Ha3HAUYCHHM MOcoOHsS MO OCPEMCHHOCTH M pOJaM JKCHIMHAM,
YBOJICHHBIM B CBSI3U C JIMKBUJALMEH OpPraHM3allid, BBIJACTCS 3aABUTENIO (3aKOHHOMY
IPEACTABUTENI0, YIIOJHOMOYEHHOMY JIMILY) JIMYHO JMOO HAIMpaBIAETCS MO MOYTe, JIu0O0
Hanpapysiercss B MOLl, nmga mocienyromei mepeqaun 3asBUTEN0, JIMOO NepeaaeTcs
CIEMAIINCTY, VYKAa3aHHOMY B TIOAIYHKTE 4.10.1 mnynkra 4.10 Hacrosmero
aJIMUHUCTPATUBHOTO PETVIAMCHTA JJI1 HAMpPAaBJICHUS Ycpe3 JUUHBIM KaOWHCT 3asiBUTCIS,
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pasMemicHHbIii Ha EITY wumm TII'Y JIO, BTOpoM — BKJIAIBIBACTCS B KOMIUICKT
JOKYMEHTOB 3asBUTEIIA.

4.25. B JKypnane peructpauuu cnegudaniuct KomuTera [AenaeT OTMETKY O
Ha3Ha4eHWH (O0TKa3e B HA3HAYEHUH ) TOCOOHS.

4.26. Pe3ynbTaToOM BBINIOJHEHUS JaHHOW aJIMUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS
YTBEPKJCHUC PACTIOPSHKCHHS O Ha3HAUCHUM (OTKa3c B HA3HAUCHUM) TMOCOOUS 110
OCPEMEHHOCTH U POJIaM.

CpoK BBINOJIHEHUA JAHHON aJMUHUCTPATUBHON MpoLeaypbl — He 0oJee AECITH
KaJIeHJAapHbIX JIHEl co HA MocTyIieHus B KoMurer HeoOX0IUMbIX TOKYMEHTOB.

OpFaHI/IBaI_II/IH BBRITIATEI TTOCOOMS

4.27. OcHoBaHWeM Ui WCHOJHEHUS aIMUHUCTPATUBHON MpoOIEnypsl IO
OpraHu3alliy BBIIUIATHI MTOCOOMS SBIISIETCS YTBEPIXKACHHOE PACIIOPSIKEHNE O HAa3HAUCHUH
10co0us 10 OEPEeMEHHOCTH U POJIaM.

4.28. B Teuenue AByX pabo4uXx JHEU C AaThl PACIOPSKEHUS O Ha3HAYEHUHU MOCOOUs
mo OepeMeHHOCTH U pojaMm OTIen TOTOBUT 3aiABKY Ha UM mpezcenarens Komurera o
MIOPYUYCHUN OTACTY OyXrajaTepckoro ydeTa M oOTdeTHOocTH KommuTeTa OCymecTBUTH
TICPCUHCIICHUE 3asIBUTEII0 HA3HAUCHHON CYMMBI MOCOOHS 1o OSpEeMEHHOCTH M POJIaM M
peecTp Ha TEPCUMCICHUE CPEICTB MONYydaTeII0 TOCcoOHs Mo OCpEeMCHHOCTH W poJiaM
(manee — 3asiBKa 4 peecTp MoJIydaTeseil) u npeacrasisieT npencenarento Komurera.

4.29. Otnen OyXraaTepcKOro y4era U OTYETHOCTH B COOTBETCTBUM C PE3OJIIOLIUCH
npesncenaresiss Komurera Ha 3adBKE M pEECTpe OCYMIECTBIIAECT NepeUuncaeHre mocoous 1o
Ka3HA4YeNCKOM cucTeMe UCTIOTHEeHUs 001acTHOTO OtomkeTa JIeHnHrpaackoit obracTy.

4.30. Pe3yapTaToM BBITIOJIHEHUS JTAHHOW aJIMUHUCTPATUBHOM MPOLIEAYPHI SBIISETCS
TICPCUYHUCIICHUE CPEJICTB TMOTYUaTeI0 TTocobusl Mo OEpPEeMEHHOCTH M POJIaM B OpTraHU3aIliN
(benepanbHOl MOYTOBOM CBs3M MO0 B ornaeneHus (dpmmaner) Coepdanka Poccum am6o
WHBIE KPEAUTHBIE YUYPEXKACHHUS, PACHOI0KEHHbIE Ha TeppuTOpuH JIeHUMHrpajCKon
o0JacTy.

Cpok BBITIOTHEHUS HaHHOW aJIMUHUCTPATUBHOW TIpOLEAyphl - He Oomee 27
KaJIeHIApHBIX JHEW CO JHS YTBEPKICHHUS PacCTOpPsKEHHsS O Ha3HAUYCHMM IOCOOUs 110
OCpPEMCHHOCTH M POJIaM.

CyMMBI BBITIATHI, MPUYUATAIONMIUCCS TPAXIAaHWUHY, W HC MOJIYYCHHBIC UM TIpU
JKM3HU, HACIEAYIOTCA B MOPSAKE, YCTAaHOBICEHHOM 3aKOHOM Poccumiickon ®enepaunu
(ct.1183 I'paskmanckoro Komekca PD).

4.31. B ciayuae ycraHoBJjieHHs (haKTa TeperuiaThl TOCOOUs 10 BUHE TOITydaTeneit
(IpegocTaBlieHUE JOKYMEHTOB C 3aBEJOMO HEBEPHBIMU CBEICHUSMU, COKPHITHE JTaHHBIX,
BJIMSIIONINX HAa Ha3HA4YEHWE BBITUIATHI), CyMMa MeperuiaThl J100pOBOILHO BO3BpaIlacTCs
rojiygaresieM B TedueHue 30 gHeW co THS MOJYYEHHS TaKUM JIUIIOM COOTBETCTBYIOIIETO
nMcbMeHHOTO TpeOoBanus KomuTeTa c ykazaHueM pEeKBH3UTOB CHeTa JJIs BO3BpaTa, a B
ClIy4ae CIopa — B3bICKMBA€TCA B CyA€OHOM IOpPsAKE HAa OCHOBaHMU PacmopspkeHus
Komurera 0 B3BICKaHUM TIOCOOMS TI0 OEpEMEHHOCTH M pojaM, KoTopoe (popMmupyercs B
JIBYX DK3eMILIsIpax.
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4.32. JIlns MoATOTOBKH TPeOOBAHHUS O BO3MEIICHHM HCOOOCHOBAHHO TOJYYCHHOTO
mocobus cnenuanucT Komurera moaroraBiIMBaeT MPOEKT PacmopsbkeHHs O B3bICKAaHHU
nocoOust 1o 6EPEMEHHOCTH 1 POJIaM C MOJIy4aTels.

4.33. TIpoekT pacropsiKeHHUsT O B3BICKAHUU TTOCOOUS 110 OEpEeMEHHOCTH U pojaaM C
mojydarens crenuaiucrtoM KomwuTeTa TmepenaeTcs Ha corjlacoBaHue (OTKIOHEHHE)
pykoBoauTemio OTacna, B OTACH TPaBOBOTO obOccricucHus KoMHTEeTa M 3aMECTHTEIIO
npeacenaressi KoMurera, KOTOpBIC B ClIydac COIIACUs C TMPOCKTOM PaCIOPSKCHHS
COTJIACYIOT €r0 CBOEH MOAMUCHIO.

4.34. CornacoBaHHbBId C JMIAMH, YKa3aHHbIMH B MyHKTe 4.33. HacTOAILIEro
aIMUHUCTPATUBHOTO perjaMeHTa TPOEKT PaCHOPSKEHUS O B3BICKAHMM  TOCOOMS TIO
OepeMEeHHOCTH U pojiaM yTBepKIaeTcs mpeacenareyieM Komurera.

4.35. Kommms pacmopsiKeHHS O B3BICKAHUH  MTOCOOMS MO OSPEMEHHOCTH W pojaM
(manee — TpeboBaHue) HampaBiseTcsd cuenuamucTom Komurera B aapec moydarelns B
TeyueHue S5 pabouux JAHEH ¢ JAarTbl pacnopsbkeHuss B Qopme, obecnedyuBaromei
BO3MOKHOCTb MOATBEPKACHUA (DaKTa moiaydeHus TpeOOBaHUs TOIyYaTeNeM.

4.36. I1lo ucreuenun 30 aHE# co AHA MOJYYEHHS aJpecaToM TpeOOBaHUS B CiIydae
OTKa3a B JOOPOBOJIBHOM TIOPSIAKE BO3MECTHTH HEOOOCHOBAHHO TIOJIYUYEHHOE TocoOue
BOIIPOC O B3BICKAHUH MEPEIUIaThl peniaeTcsi B CyJIeOHOM MOPsIIKe.

V. ®OPMbI KOHTPOJIA 3A UCITOJTHEHUEM AJIMUHUCTPATHUBHOI'O
PEI'JTAMEHTA

[Tops1ok OCYIIECTBIEHUS TEKYIIETO KOHTPOJISA 3a COOJIIOACHUEM M HCTIOITHEHUEM
OTBETCTBEHHBIMH JOJLKHOCTHBIMU JIMLIAMH TTOJOKEHUN aIMUHUCTPATUBHOIO PETJIaMEHTa
YCIIYTH ¥ UHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB, YCTAHABIIMBAIOLMINX TPEOOBaHUS K
ITPEAOCTABIICHUIO TOCYAAPCTBEHHOM YCIIYTH, a TAKKE NIPUHATHUEM PEIICHUN
OTBETCTBEHHBIMU JIMIIAMH

5.1. Tekymmii KOHTPOJIb  OCYIIECTBISETCS NOCTOSHHO  OTBETCTBEHHBIMH
crieraimctamu KomMurera mo KaxaoW MNpOIEAypPe B COOTBETCTBHU C YCTAHOBJICHHBIMU
HACTOSIIIUM PETIIAMEHTOM COJEPKaHWuEM IECUCTBUH M CPOKAMH HMX OCYIIECTBICHUS, a
TaKKe IIyTeM TPOBCACHUSA HadalbHUKOM OTacna (MCIOTHAIOMMM  00S3aHHOCTH
HAaYaJIbHUKA Otnena) MIPOBEPOK WCTIOJTHEHUS MTOJIOKECHU M HACTOSIIIETO
AAMUHUCTPATUBHOIO PErJIaMEHTa, HHbIX HOPMATUBHBIX MMPAaBOBbIX AKTOB.

5.1.1. Texkymuii KOHTpPOJb OCYIUECTBISETCS MYTEM IPOBEICHUS IPOBEPOK
COOJTFOICHUS MTOCHENOBATEILHOCTH 151 CpPOKOB JIENCTBUMH, OTTPEICIICHHBIX
aIMUHACTPATUBHBIMH ITPOIIETYPAMU M0 TPEAOCTABICHUIO TOCYIAPCTBEHHOM YCITYTH.

5.1.2. O caydasix v MpUYWHAX HAPYIICHUS CPOKOB W AJIMAHUCTPATUBHBIX TIPOLIEAYP
HavaabHUK OTaena UHPOPMHUpPYET MEPBOTO 3aMECTUTENs mpenacenarens Komurera, a
TaKXe O MPUHATUU MEp MO YCTPAHEHUIO HAPYILICHUH.

5.2. Kontpomp cobmogenns crenuaauctamu MO®OL[ mocimemoBarenbHOCTH
JIEUCTBUN, ONpPENEICHHBIX aJMUHUCTPATUBHBIMHU  MPOIEAYpaMH  OCYIIECTBIISIETCS
nupexkropamu MOLI.

KouTpons cobmatosieHns TpeOOBaHM HACTOSIIETO aAMHUHUCTPATHBHOTO pEriaMeHTa
B 4YacTHW, Kacawomeiica ydactuss MO®PIl B 1mpemocTtaBicHUA TOCYIApPCTBEHHOU



25

(MyHUIIMTIATLHOM) YCIYTU, OCYIICCTBISICTCS KOMUTCTOM 3KOHOMHUUYCCKOTO PAa3BUTHS U
MHBECTUIIMOHHON AeaTeIbHOCTH JISHHHTpaacKol 00IacTH.

HOpSII[OK N IICPUOANIHOCTS OCYHICCTBIICHUA TINIAHOBBIX H BHCIIJIAHOBBIX ITPOBEPOK
IIOJIHOTBI H Ka4CCTBaA ITPCAOCTABIICHUA FOCY)IapCTBCHHOﬁ YCIyTru

5.3. KoHTponp 3a TOTHOTOM M Ka4ECTBOM IMPEIOCTABJICHHUS TOCYyHAapCTBECHHOM
yCIyI'H BKJIIOYaeT B ce0sl MPOBEACHUE MPOBEPOK, BHIABIECHUE U YCTPAaHEHUE HAPYLIEHUI
IIpaB 3asBUTEICH, PACCMOTPEHHE, IPUHATHE PELIEHWH W IIOATOTOBKY OTBETOB Ha
oOparnieHus: 3asBUTENICH, COMEp KAIUX KaJloOBl Ha perieHus, aecTus (Oe3neiicTue)
TOJDKHOCTHBIX JINII.

5.3.1. TIpoBepkH MOJHOTHI U Ka4ecTBa NMPEAOCTABICHUS TOCYIAapCTBEHHOW YCIYTH
OCYILIECTBIIOTCS HA OCHOBAHUM pacropsbkennit Komurera.

5.3.2. IlpoBepku MOTYT OBbITh TUIAHOBBIMHU M BHEIUIAHOBBIMU. [11aHOBBIE MpOBEpKHU
IIPOBOJATCS B COOTBETCTBMM C YTBEPKICHHBIM mHpenacenareaeM Komurera mniaHoM
IIPOBEPOK, HO HE Yallle YeM OJUH pa3 B TpU roja. BHEITIaHOBBIE IPOBEPKU MPOBOAATCS 11O
(akTaM oOpallleHHid TpakIaH WM OpraHu3allnii, B KOTOPBIX COAEPKUTCS UHPOPMAITUS O
TOMYILIEHHBIX crneruaiuctaMu KoMHTeTa HapylmIeHWSX TOJIOKEHWH HacTOAIIEro
aAMUHUCTPATUBHOT'O PETJIaMEHTA.

5.4. Pe3yapTaTaMM BBIIOJHECHUS MPOLEAYPHI KOHTPOJIS SIBISIOTCS:

BBISIBJICHUE HAPYLICHUA BBIIOJHEHUS aIMUHUCTPATUBHBIX POLEAYD;

BBISIBJICHHE  HENPAaBOMEPHO  MPHUHATBIX  PEUIEHHMHA O  NPEJOCTaBICHUHU
rOCYJIapCTBEHHOM YCIIYTH;

ycTpaHeHne KoMHTETOM BBISBIEHHBIX OITHOOK (HapyIIECHUI );

OTCYTCTBHE ONIMOOK (HaApPYIIEHUH ).

OTBETCTBEHHOCTH JOKHOCTHBIX JIMII 32 PEIICHUS B IeHCTBHA (0€3/1eiCTBHE),
IpHHUMaeMbIe (OCYIIECTBIISIEMbIC) B XO/I€ IIPEIOCTABICHHS TOCYJ1aPCTBEHHON YCIYT!

5.5. B caydae BBIABIEHHUS 110 pe3yJIbTaTaM TEKYIIEro KOHTPOJIS W IPOBOIUMBIX
IPOBEPOK HAPYIIEHWH CPOKOB W TOPSAKAa WCIOJIHEHUS aIMHUHUCTPATHBHBIX TPOLIEAYD,
00OCHOBAaHHOCTH M 3aKOHHOCTH COBCPIICHUS JICHCTBHI BUHOBHEIC JIMIIA TIPUBJICKAIOTCS K
OTBETCTBEHHOCTH B TOPSJKE, YCTAaHOBJIEHHOM 3aKOHOJATENBCTBOM Poccuiickon
denepanuu.

OTBETCTBEHHOCTh JOJDKHOCTHOIO JIMLA 3a COOJIIOJeHUE TPEOOBAHHUN HACTOAILETO
aIMUHUCTPATABHOTO pErJaMEHTa II0 BHITIOJHEHUIO aJIMWUHUCTPATUBHBIX IIPOLELYD,
OCYLIECTBIICHUIO NEeWCTBUM (0Oe31eCTBUS) MPH BBIMOJHEHWH TOCYJapCTBEHHON YCIIYTH,
3aKpeIUIIETCS B JOJDKHOCTHBIX PETJIaMEHTaxX cnenuaincToB Komurera.

TpeboBanus K MOPAAKY U HopMaM KOHTPOJIS
3a MMPEAO0CTaBIEHUEM TOCYIapCTBEHHOM YCIyTH, B TOM YHCIIE
CO CTOPOHBI TPaKIaH, X 00BbEIMHEHUH 1 OpraHu3aIui

5.6. KoHTpoap 3a mpenocTaBlIC€HHEM TOCYJIapCTBEHHOW YCIYrH, B TOM UYMCIE CO
CTOPOHBI TpaXaaH, UX OOBEIWHEHWN W OpTaHW3alUi, OCYIIECTBISETCS IMOCPEICTBOM
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OTKPBITOCTH JIESITETBHOCTH OPraHa COLUMAIBHOM 3aIllUThl HACEJICHUS IIPU TTPEIOCTABICHUN
rOCYJAPCTBEHHOW  YCJIYTH, TIOJAY4YeHUs TpakJaHaMh, HX OObEAMHEHUSAMH U
OpraHu3alusSMHA AaKTyaJbHOM, IIOJHOW W JOCTOBEpHOM wuHMOpMAMU O TMOPSAIKE
MIPEAOCTABICHUSI TOCYJAPCTBEHHOM YCIYTH M 00€CTeUeHUs] BO3MOXKHOCTH HOCYIEeOHOTO
(BHECYAEOHOT0) paccCMOTPEHHUS Kallo0.

VI. IOCY IEBHbIN (BHECY JIEBHbIN) ITOPSJIOK OBXAJIOBAHU S
PEIIEHWH U JEMCTBUU (BE3JIEMCTBUS) OPIAHA (OPTAHM3ALIMN),
ITPEJIOCTABJISIOIIETO (ITPEJOCTABJISIIOIEN) TOCYJAPCTBEHHVYIO
YCIIVI'Y, A TAKXKE JJOJDKHOCTHBIX JIMLI, TOCY JAPCTBEHHLIX,
MYHULIMITAJIBHBIX CJIYXKAILLIMX

[IpaBo 3asBUTENEH Ha nOCyneOHOE (BHECYAEOHOE) 00XKAIOBAHNUE PELICHUI U
neiicTBuil (0e31eiCTBYS), MPUHATHIX (OCYILIECTRISEMbIX B XOA€ MPEJOCTABICHUS
rOCYJIapCTBEHHOM YCIIyTH

6.1. 3agBUTENIM_MMEIOT MPAaBO HA 00KaJIOBaHUE JeUCTBHIA (O€3/1eMCTBYS) U PEIICHUH,
MPUHATHIX (OCYIICCTBIACMBIX) B XOJC MPEAOCTABICHHS TOCYIapCTBCHHOM YCIyTH, B
T0Ccy1eOHOM (BHECYCOHOM) MOPSIKE.

[Ipenmet gocynebHOTO (BHECYeOHOTO) 00KATOBAHHUS

6.2. Ilpenmerom nocyneOHOro (BHECYAeOHOro) 00xajaoBaHUs SIBISETCS PEILEHUE,
nevctBus (Oezneiicteue) Komurera, aomkHOCTHOrO nuua Komurera, rocy1apcTBEHHBIX
CITY’KaIlINX, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MOCYAAPCTBEHHON YCIYTH, B TOM YHUCJIE!

HapylI€HHE CpOKa PErucTpalMu 3ampoca 3asgBUTENS O  IPEAOCTaBICHUU
roCyJJapCTBEHHOU YCIIYTH;

HapyLIEHUE CPOKa NMPEAOCTABICHUS IT'OCY1apCTBEHHOMN YCIIYTH;

TpeOOBaHUE Yy 3asBUTENS JOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMATHUBHBIMU
paBoBeIMU akTaMu Poccuiickon ®Penepanuu, HOPMATHBHBIMU IIPABOBBIMHA AKTaMH
Jlenunrpajackoit o0nacTu sl MPEOCTaBICHHs TOCYJAPCTBEHHOM YCIIyTH;

OTKa3 B TIPUEME Yy 3aABUTENS JTOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX
IIPEAYCMOTPEHBl HOPMATUBHBIMM  TPAaBOBbIMH  akTamu Poccuiickonn  ®enepauuu,
HOPMAaTHUBHBIMU MPABOBBIMH aKTaMH JIeHUHTpajackoi oO0JacTH ISl MPEIOCTABICHUS
roCyJJapCTBEHHOU YCIIYTH;

OTKa3 B NPEIOCTABICHUU 3aSBUTEII0 T'OCYAAPCTBEHHOW YCIYTH, €CIM OCHOBAHUA
OTKa3a He MPelyCMOTpPeHbl (enepanbHbIMU 3aKOHAMU U MPUHSITHIMH B COOTBETCTBUU C
HUMHA HWHBIMH HOPMATHBHBIMH TNpaBOBBIMH  akTamu Poccuiickoii  @Penepanun,
HOPMAaTHBHBIMHU MTPABOBBIMH akTamMH JICHUHTpacKol 001acTu;

3aTpcOOBAHUC C 3asIBUTCIIS MPU MPETOCTABICHUHN FOCYJAPCTBCHHOU YCIYTH ILIATHI,
HE NPEAYCMOTPEHHOM HOPMAaTUBHBIMM IPABOBBIMHM akTaMu Poccuiickor Penepaunu,
HOPMAaTHUBHBIMU MPABOBBIMU aKTamMH JIEHUHIpaICKOW 00J1aCTH;

otkaz Komwurera, nomxHOCTHBIX aul Komurera, rocyaapCTBEHHBIX CIIYXKallKX,
OTBETCTBEHHBIX 34 IIPEIOCTABIEHUE TOCYJAPCTBEHHOM YCIyTH, B HWCHPAaBICHUHA
JOMYIICHHBIX OMNCYaTOK W OMIMOOK B BBIJAHHBIX B PE3YJbTaTe NPCIOCTABICHUS
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TOCYJApCTBCHHOW YCIYTH JOKYMEHTaX JHOO HApYIIICHHWC YCTAHOBJICHHOTO CpPOKa TaKHX
HCITPABJICHUM.

Oprafs! HCTIOTHUTEILHOM BIACTH (OpraHbl MECTHOTO CaMOYTIPABJICHUS ) 1
JTIOHKHOCTHBIE JTUIIA, KOTOPBIM MOKET OBITh aJipecoBaHa xajioba
B J0oCycOHOM (BHECYICOHOM ) TIOPSIKE

6.3. ’Kanoba nomaercs B Komuter B mucbMeHHOM (opme Ha OyMaxHOM HOCHTEIE
au60 B anekrpoHHoi ¢dopme ([Ipunokenue 8 K HacToAlleMY aAMUHHUCTPATHBHOMY
perJaMenTy).

Kamobsl Ha pemeHUs, TNpHUHITBIE pykoBoauTenreM Komwurtera, TomaroTCs
3assBUTENAIMH B [IpaButenbcTBo JICHMHTpaaCcKoi 001acTu.

OcHoBaHMs AJ1 Havasa MpoLeayphl 10cyAeOHOro (BHECYI€OHOT0) 00KaTOBaHM

6.4. OcHoBaHWeM /i Havajla TMPOUEAYPHl AocyAeOHOro (BHECYyaeOHOrO)
o0’kalmoBaHUsl SBJISIETCS JIMUHOE OOpalleHue 3agBUTENS C KalnoOOH, COOTBETCTBYIOIIEH
TpeboBaHusAM yactu 5 crathll 11.2 ®enepanbHOro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHW3aIlii TIPCAOCTABICHUS TOCYAApPCTBEHHBIX WM MYHMITUNAIBHBIX YCIyT» JIH0O
HaIpaBJICHUE >KanoObl 1o mouTe, depe3 MOPII, ¢ ucmonp3oBaHMEM WHPOPMAITMOHHO-
TEIEKOMMYHHUKAlIMOHHOW  cetn  "MHTepHeT", oduIMaTbHOrO  caidTa  OpraHa,
[IPEIOCTABIISIIOMIET0 TOCYJAPCTBEHHYIO  YCIIYTY, @denepanpHOW rOCYJapCTBEHHOMU
vHpopManmoHHOM cuctemsl «Enunsnii [loptanm rocygapCTBEHHBIX M MYHHUIIMTAIBHBIX
ycayr», [lopranm rocymapCTBEHHBIX U MYHUITMNAIBHBIX YCIyT JICHUHTpaJCcKoi o0jacTH B
cetn MIHTEpHET.

6.5. XKamoba momkHa comepKaTh:

HAMMEHOBAaHUE OpraHa, [IOJDKHOCTHOTO JIMIIA OpraHa, MpeaoCTaBIAIOIIETO
rOCYJApPCTBEHHYIO YCIYTY, JH0O rOCyIapCTBEHHOTO CIY)KAllleTo, PelleHuS U JAEHCTBUS
(Oe3neiicTBHE) KOTOPBIX 00XKAITYIOTCS;

dbamMuuio, WMs, OTYECTBO (TOCieAHee - TIPU HAJIMYUHU), CBEACHUS O MECTe
JKUTENILCTBA 3asIBUTENS, a Takke HoMep (HoMepa) KOHTaKTHOTO TejiedoHa, aapec (agpeca)
ANCKTPOHHOW TOYTHI (TIPU HAJIMYHMH) M TOYTOBBIH ajpec, MO KOTOPHIM JOJDKCH OBITh
HaIIpaBJICH OTBET 3asBUTEIIIO;

cBeneHus 00 oOxkamyeMblx pemieHusx u AercTBusx (OesaeiictBuu) Komwurera,
noipkHOcTHOrO nuiia Komurera, mubo rocygapCTBEHHOTO CITY’KAalllero;

JIOBOJIBI, HA OCHOBAHUM KOTOPBIX 3asBUTEIHL HE COTJIACEH C PElNIeHUEeM U JIeHCTBUEM
(6e3nericteuem) Kommrera, momxHOCTHOTO JiMia Komurera nmbO0 rocynapCTBEHHOTO
CITYXKaIlero;

3asBUTEICM  MOTYT OBITh  TIPCACTABICHBI  JOKYMCHTHI (IIpH  HAJIWYHH),
MIOATBEPKAAIOIIME JOBOIBI 3asIBUTEIIS, JIMO0 UX KOIUU.

HpaBa 3asBUTENEH Ha IMOJIYICHUC I/IH(l)OpMaI_[I/II/I N TOKYMCHTOB, HGO6XOI[I/IMBIX JUIA
COCTAaBJIEHUS U 000OCHOBAHHUS 3KaJIOOBI
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6.6. 3asBUTCIHP WMECT TIPaBO Ha TOJYyYCHHUC WHQPOPMAIMH W JIOKYMCHTOB,
HEOOXOJUMBIX JJIsi COCTaBJI€HHS W OOOCHOBAHUA JKAJIOOBI IIPU YCJIOBUH, YTO 3TO HE
3aTparuBaeT IMpaBa, CBOOOJLI M 3aKOHHBIE MHTEPECHI APYIHX JIMI, M €CIH YyKa3aHHBIE
vHpopManms U JOKYMEHTHI HE COAEPKAT CBEACHHM, COCTABISIONINX TOCYMapCTBEHHYIO
VT THYIO OXPaHsSIEMY0 3aKOHOM TaifHy.

Cpoku pacCMOTPEHUS KaT0ObI

6.7. XKXanoba peructpupyercs B TE€UEHHUE OJHOTO padouero AHA C MOMEHTa €e
MTOCTYTUICHHS.

6.8. XKanoba, mocrynuemas B KoMUTET, MOMIEKUT PACCMOTPEHUIO NTOHKHOCTHBIM
JUIIOM, HAJCJICHHBIM MOJHOMOUYHSAMH MO PACCMOTPCHUIO Kaio0, B TCUCHHUC MSATHAIIATH
pabounx OHEH cO NIHS €€ perucTpalud, a B ciaydae oOkaloBaHHs oTkaza Komwrera,
JIOJ>KHOCTHOTO Jiiiia KoMuTeTa, TOCYyTapCTBEHHOTO CIIY’KAIIEro B MPHEME JTOKYMEHTOB Y
3asBHUTENsE JUOO B MCHPABICHUM JOMYIIEHHBIX OIEYATOK M OINMOOK WM B CiIy4ae
00’KamoBaHus HAPYIIEHUs YCTAHOBICHHOTO CPOKA TAKMX WCIPABICHUN - B TEUCHUE IISTU
pabounx JHEH CO THS €€ PEeTUCTPAIUH.

Kanoba na pemienue, npuHaroe mpencenarenem Komurera (1n00 HCIIOTHSIONIIM
00s13aHHOCTH TPEICCAATEIIA, 3aMCCTUTEIICM TIPEJICCAATEINs), PACCMATPUBACTCS B TCUCHUE
MATHAAATH pabovMX THEH CO AHS ¢ PETUCTPAIIHH.

6.9. OcHoBaHMI [J1 IPUOCTAHOBJICHUS PACCMOTPEHHUSA KajloObl JACHCTBYIOIINUM
3aKOHOAATEIHCTBOM HE MPEAYCMOTPEHO.

I/IC‘-IepHBIBaI-OH_II/Iﬁ IMEPCUYCHL CJIIYYACB, B KOTOPBIX OTBCT HA )KaJ'IO6y HE O1acTCA

6.10. B ciayuae, ecnu B xkano0c HE yKa3aHbl: (aMUIUS 3asIBUTCIIS, HAPABUBIICTO
#ajno0y, WK MOYTOBBIN aJpec, IO KOTOPOMY JAOJKEH ObITh HAIpaBjeH OTBET, OTBET Ha
xano0y He gaerca. FEcium B ykazaHHOM kalmoOe  coaep)KaTcsi CBEICHUS O
MTOJITOTABIUBAEMOM, COBEPIIIAEMOM HIIM COBEPIIIEHHOM MTPOTUBOIIPABHOM JSIHUH, a TaKKe
0 JIMIIE, €T0 MOATOTaBIMBAIOIIEM, COBEPIIAIOIIEM MM COBEPIIUBITIEM, Kaj00a MOIJICKUT
HalpapJIeHUIO B TOCYAapCTBEHHBIN OpraH B COOTBETCTBUHU C €T0 KOMIIETEHITUEH.

6.11. XKamoba, B koTopoit oOxamyercss cyAcOHOC pCIICHHE, B TCUCHHUC CEMU
KaJICHAAPHBIX JHCH CO AHS €C PETUCTpAIliy BO3BPAINIACTCS 3aBUTECIIIO, HATPABUBIIICMY €€,
C Pa3bACHEHHEM MOPAIKA 00KaTOBAHUS TAHHOTO CYJAeOHOTO PEIICHMS.

6.12. Komurer unu aomxHocTHOE Juuo KoMmuTeTa mpH NMoaydYeHHU MHUCbMEHHOMN
KaJToObl, B KOTOPOM cCoOJepKaTcs HEIEH3YpHbIe JIMOO OCKOPOUTENbHBIE BBIPAKCHUS,
YTPO3bI )KU3HU, 3I0POBBIO0 U UMYIIECTBY JOKHOCTHOTO JIUIIA, a TAaKKe YIEHOB €T0 CEMbH,
BIpaBe OCTaBHUTH KalloOy 0€3 OTBETa MO CYMIECTBY MOCTABJIICHHBIX B HEW BOIPOCOB U
COOOITUTh 3asABHUTCIIIO, HANIPABUBIICMY >Kajo0y, 0 HEAOMYCTHMOCTH 3JI0YIMOTPCOIICHHUS
IIPaBOM.

6.13. B ciydae ecinu TEKCT MMCbMEHHOM Kajao0bl HE MOAJAETCA MIPOUYTEHUIO, OTBET
Ha Kajgo0y He JaeTcs M OHa He TOJJICKUT HalpaBICHUIO Ha paccMoTpeHne B Komurer
wii  JobkHocTHOMY nuity Komurera b0 B WHOW HWCHOJHUTEILHBIM — OpraH
rOCYJIapCTBCHHOW BiacTH JICHUHTPaACKOH 00JacTH B COOTBETCTBUH C MX KOMIICTCHITUCH,
O YeM B TCUCHHEC CCMH KaJICHIAPHBIX JTHCH CO JIHS PETHCTpaIldd >Kalo0bl cO0OIIacTCs
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3asBUTEIIO0, HANPaBUBIICMY Xaio0y, €Cu ero (amMuiIus W TMOYTOBBIH aJpec MOATAI0TCS
IIPOYTEHUIO.

6.14. B cinydae ecnu B MUCBMEHHOW >KaJIOOE 3asiBUTENSA COJASPIKHUTCS BOIPOC, HA
KOTOPBIH €My HEOIHOKPaTHO JaBaJiiCh MHUCbMEHHBIE OTBETHI MO CYIIECTBY B CBS3HM C
paHee HalpapIsSeMbIMH Kano0aMu ¥ MPU dTOM B kKajlo0e HE TMPUBOJITCS HOBBIE JTOBOJIBI
WM 0OCTOATENBCTBA,  JODKHOCTHOC  JIMIIO  TpaBe  NPHHATH  peIIeHHe O
0C30CHOBATCIILHOCTH OUCPEAHON Kajgo0bl M MPEKPAIICHUM TICPEITUCKU C 3aABUTCIIEM TI0
JAHHOMY BOIIpOCY. B cilyuae eciu OTBET MO CyIIEeCTBY MOCTaBIEHHOTO B ’aj100e BOmpoca
HE MOKET ObITh JjaH 0e3 pasrjialleHusl CBEICHHM, COCTABIISIFOIINX TOCYAapCTBEHHYIO WU
VHYIO OXpaHsieMylo (efepaabHbIM 3aKOHOM TaliHy, 3asSBUTENI0, HAIIPpaBUBILIEMY Xallo0y,
COO0MIaeTCss 0 HEBO3MOKHOCTHU JIaTh OTBET IO CYIIECTBY MTOCTABJIEHHOTO B HEM BOMpoca B
CBSI3H C HCJONTYCTUMOCTBIO pa3mIalliCHUs YKa3aHHBIX CBCICHUI.

6.15. B xozne nmuuHOTO MpHeMa 3asBUTEII0 MOXKET ObITh OTKAa3aHO B JajbHEHIIEM
PacCMOTPEHUH KaJIOOBI, €ClIM €My paHee ObLI IaH OTBET IO CYIIECTBY ITOCTABJICHHBIX B
oOpalleHuH BOIIPOCOB.

PesynwpTat mocygeoHoTo (BHECYASOHOT0) 00KaTOBaHUS IPUMEHUTEIIBHO
K KaXI0H mpolieype 00 HHCTAHITHK 00KaIOBaHUS

6.16. Tlo pe3ynprataM paccCMOTPCHHS KajloObl MPUHUMACTCS OJTHO M3 CIICAYIOIINX
pECIICHUN:

YAOBJIECTBOPUTH >XKalloOy, B TOM uucie B (OpME OTMEHBI MPUHATOrO PEIIEHUA,
VCTIPABJIEHUS JOMYIIEHHBIX  OpPraHOM COITMATbHOM 3aliUThl HAcEJIeHUsS ONe4aToK U
OMMOOK B BBIJAHHBIX B PE3yJabTaTe MNPEAOCTaBICHUS TOCYIApCTBEHHONW YCIYyTH
TIOKYMEHTax, BO3BpaTa 3asBUTENIO JICHEKHBIX CpPEACTB, B3WUMaHHUE KOTOPHIX HE
MPCIYyCMOTPCHO HOPMAaTHMBHBIMM  TIPaBOBBIMM  akTamMu  Poccuiickoit ~ deaepanuu,
HOPMaTUBHBIMU NPABOBBIMH aKTaMu JIeHUHTpaACcKoi 00J1acTu, a TAKXKE B MHBIX popmax;

OTKa3aTh B YJAOBJICTBOPEHUH SKAIOOBI.

6.17. OTBeT Mo pe3yiabTaTaM PacCMOTPEHUS Kajo0bl HANPABIAECTCS 3aSBUTEIIO HE
o3/ IHee paboyuero JIHS, CASAYIONIETO 3a JHEM TIPUHSATHUS pelleHus, B THChbMEHHOU hopMe
I (opMe 3JISKTPOHHOTO TOKYMEHTA B COOTBETCTBHU C 3aKOHOAATEILCTBOM Poccuiickoit
denepanym.

6.18. 3asBuTenm MMCIOT TIpaBO  OOXajoBaTh  pEIICHUE TO  XKajgobe
agMUHHCTpAaTUBHOM mopsaake B IlpaButenbcrBe JleHmHrpamckoin oOnacth u (Wim) B
Cy/ieOHOM MOPSAKE B COOTBETCTBUM C 3aKOHOJaTenbCTBOM Poccuiickoi deaeparuu.

6.19. Undopmartito o nopsiike mogadu U pacCMOTPEeHUS Kaja00b! 3asIBUTEIN MOTYT
MTOJTyYUTh Ha WHPOPMAIIMOHHBIX cTeHax KomureTa, Ha opuimansHoM calite Komurtera B
cetu UuTepHeT: www.social.lenobl.ru.
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[Ipnnoxenne 1

K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY

IIPEOCTaBICHNA Ha TeppUTOpHN JIEHHHTpaacKoH
obnacT rocylapCTBEHHOW YCIYTrH IO
IIPCAOCTABICHUIO TOCOOHS TI0 6€peM€HHOCTI/I u poaam
JKECHINMHAaM, YBOJICHHBIM IO JIUKBUAALNHY OpraHu3aluyu

HNudopmariust 0 MecTe HaXOXACHUS U Tpaduke padoTs
KOMHTETA IO COITMANBHON 3aIuTe HaceleHus JIeHmArpajacKoi 00macTH,
CIPaBOYHBIC TEISPOHBI U AIPEC IMESKTPOHHOM MTOYTHI

Anpec Komurtera 110 conpanbHOM 3aInuTe HacelIeHust JIeHnHTpaackoi obnactu:

Poccutickas @enepanus, 195197, Canxr-IlerepOypr, ynumna 3amummHa, 1oM 6.

I'paduk paGoter KomureTa 1o colpansHON 3aniuTe HaceneHus JISHMHTpaacKoi 00macTy:

noHeAeNbHUK-yeTBepr: ¢ 9 yacoB 00 MmunyT 10 12 yaco 00 MuHyT 1 ¢ 12 yacoB 48 MuHyT A0 18
yacoB 00 munyr;

ugatauna: ¢ 9 sacos 00 munyr go 12 waco 00 munyr u ¢ 12 yacos 48 munyr no 17 yacos 00
MUHYT.

CupaBounsie Tenedonpl KoMuTeTa 10 conransHOM 3aIuTe HaceneHus JICHHHTpaacKoi o0nacTu:
npuemnan — +7-(812)-225-26-40, men/chaxc —+7-(812)- 225-24-60.

Anpec anektponnoii moutsr: ktszn @lenreg.ru

Anpec Ortaena opranuzaliid COLUMATLHOM TOACPKKHA OTACTBHBIX KaTEeropuil TpaxaaH:

Poccuiickas @enepanus, 195197, Cankr-IletepOypr, yiauna 3amummna, oM 6.

I'padux padorsr OTaemna:

oHeAeIbHUK-4eTBepr: ¢ 9 yacoB 00 munyT 10 12 yacos 00 munHyT 1 ¢ 12 yacoB 48 mMuHyT 10 18
yacoB 00 MUHYT;

natauia: ¢ 9 wacoB 00 munyt 10 12 yacoB 00 munyT u ¢ 12 yacoB 48 munyt no 17 gwacos 00
MUHYT.

CnpaBounbsie Tenedonsl OTAena opraHu3alMi CONUATBLHOM MOJACPKKHA OTACIbHBIX KaTeropui
rpaxnan: +7-(812)- 225-27-10, men/paxc — +7-(812)- 225-24-60.

Anpec 211eKTpoHHOH mouThl: Ktszn @lenreg.ru
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[Ipunoxenue 2

K aIMUHHUCTPATUBHOMY PETJIAMCHTY

[PENOCTABIEHUS HA TEPPUTOPHUH JICHHHT PALCKON
0o0IacTH TOCYJIapCTBEHHON YCIYTH IO
MPENOCTABICHUIO NOCO0us 110 OEPEeMEHHOCTH U POAaM
KCHIIIMHAM, YBOJICHHBIM I10 JTUKBHIALWHU OPraHU3alHUN

Nudopmanus o Mectax HaxoxaeHus u rpaduke paboThl, CIpaBOYHBIX Teaedonax

U aJipecax ICKTpoHHOM nouTsl M®I]

Ne Hawmernosanne M®I] ITouToBEIH anpec I'paduk paboTsl Anpec 37eKTPOHHOHN Tenedon
/o MOYTEI
1 Oumman I'BY JIO «M®L» 187002, JlenmHrpazackas exxenHeBHO ¢ 9.00 | info volosovo@mfc47. +7 (904)
«B0II0COBCKHIT» o0nacts r. Boiocoso, no 21.00, 6e3 ru 550-5550
yi.Ycanp6a CXT, 0.1, nut.A | nepepbiBa Ha oben
2 Ouman I'BY JIO «MPII» 187403, Jlenuurpaackas exkeauesHo ¢ 9.00 | info_volhov@mfc47.ru 8- 800-
«BoJxoBckuii» obmacts, r. Boixos, 1o 18.00, 301-4747
Bonxosckwii npocr., a. 9 BBIXO/IHEIE -
cyb0ora,
BOCKPECEHbE
3 Owmman I'bY JIO «MPI» 188640, Jlenunrpajackas exxerueBHo ¢ 9.00 | info_vsevolozhsk@mfc 8-800-
«BceBomoxckuiiy o6racTs, T. BceBomoxkck, yiI. 1o 21.00, 6e3 47 .ru 301-4747
IloxxBuHckas, a. 4a nepepsiBa Ha 0de]
188681, Jleamnarpaackas exxenueBrHo ¢ 9.00 | info novosaratovka@m 8-800-
00macTh, BceBoaoKCKHH 7o 21.00, 6e3 fcd7.ra 301-4747
paiioH, 1. HoBocaparoska. nepepsiBa Ha 0de]
(52-1f xunOMeTp BHYTPEHHETO
xonbita KAJ, B 3manuu
MPOO-15, panom ¢ A3C
Jlykoiin)
4 ®umman I'BY JIO «M®I» 188800, Jleamnarpaackas exeaueBro ¢ 9.00 | info vyborg@mfc47.ru | +7 (911)
«Br10oprekuiin obnacts, r. Bedopr, ym. 1o 21.00, 6e3 956-45-68
Bokzanerag, 1. 13 nepepeBa Ha
oden
188800, Jlerunrpaackas exenHeBHO € 9.00 | info roschino@mfcd7.r +7
obiacte, Beiboprekuii paiio, 1o 21.00, 6e3 u (921) 922-
noc. Pomuno, yn. CoeTckas, nepepriBa Ha B 3906
.8 oben
188992, Jlenmnarpanckas exxenueBHo ¢ 9.00 | .
obmacTh, BriGoprckuitf paiiom, no 21.00, 6e3 info_vyborg @mifc47.ru 8-800-
Caertoropck, yi. nepeprBa Ha 301-4747
Kpacnoapmeiickas, 3 oben
5 Oumman I'BY JIO «M®L» 188480, Jlermnarpanckas exxenHeBHO ¢ 9.00 | info kingisepp @mfc47. +7
«KUHTHCeHIICKUI o0aacTs, Kunrucemnckuit no 21.00, 6e3 ru 921772
paiion, r. Kuarucenm, yom. epepeBa Ha 91 28
Dabpuunas, 1.146 oden
6 Oumman I'BY JIO «MPI» 187340, Jlenunrpajackas TTOHE/ICIEHHUK- 8-800-
«Kuporckuii» obxacts, Kuposck, Hosas nsrauna ¢ 9.00 no inf_kirvsk@mfc47. 301-4747
ynua, 1 18.00 wac., Ru
cybbora ¢ 9.00 mo
14.00 gac.
BOCKPECEHBE -
BBIXOIHOH
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7 Oumman I'BY JIO «M®L» 187700, Jlennnarpanckas MOHEOEIBHUK — info lodeynoepole @mmf 8-800-
«JIopeHHOONILCKUI obnacts, r. Jloneiinoe Ioie, mrrauua ¢ 9.00 c47.1ru 301-4747
yi. Kapna Mapkca, 1. 36, 10 20.00, cy66ora,
auT. b 0e3 epephiBa Ha
oben
BOCKPCECEHEE -
BBIXOJIHOH
8 Owumman I'BY JIO «M®IL» 188512, r. JlIoMmoHOCOB, exeaaeBHo ¢ 9.00 | info lomonosov@mfc4 | 8-800-
«JIoMOHOCOBCKMIY» JBopuossrii mpoct., a. 57/11 10 20.00, 6e3 7.ru 301-4747
nepepbiBa Ha
oben
BOCKPCCEHBE -
BEIXOJTHOH
9 Oumman I'BY JIO «M®L» 188760, JlenmHrpanckas exxenHeBHO ¢ 9.00 | info_priozersk @mfc47. +7 921
«[Ipuozepckuii» o0xacts, 1. [IpHosepck, yii. J0 21.00, 6e3 ru 099-78-77
Kanunnna 51, 2-i sTax, nepepeiBa Ha oben
ouc 228
188731, Jlemmnrpasackas exernueBHo ¢ 9.00 | info sosnovo@mfc47.r +7 921
obuactse, [Iprosepckuit 10 20.00, 6e3 u 772 8527
paiion, moc. CocHOBO, yII. nepepsiBa Ha
Mexanuzatopos, a. 11 oben
BOCKPCCCHBE —
BBIXOJIHOH
10 | ®unman I'BY JIO «M®DIL» | 187780, Jleunurpaackas MOHEAEIBHUK — info podporojie@mfc4 | +7 (931)5
«IToAnopoKCKUD» obnacts, r. [lognopoxee, msrauna ¢ 9.00 no | 7.ru 35-15-69
yir. Oktsa6psr 1.3 18.00, cy66ora,
BOCKPCECEHEE -
BBIXOJHBIE JHU
11 Owumman I'BY JIO «M®IL» 188560,JIenunrpaackas exenHeBHO ¢ 9.00 | info_slantsy@mfc47.ru +7 (921)
«CnanueBcKuin» obnacte, r. CilaHupl, yi. 1o 20.00, 6e3 181-10-35
Kupoga, 1. 16a nepepeBa Ha
oben
BOCKPCCCHBE -
BEIXOJTHOH
12 Oumman I'BY JIO «M®L» 188540, Jlernarpanckas exxenHeBHO ¢ 9.00 | info_sosnovybor @mfc4 +7 (931)
«CocHOBOOOPCKUI» obmacts, T. CocHOBEIH bop, no 21.00, 6e3 7.ru 535-1584
yir. Mupa, 1. 1 nepepsiBa Ha 0de]
13 | ®umman I'BY JIO «MDL» exeaHeBHO ¢ 9.00 . o +7 (921)
«THXBHHCKITD 187553, J'IeHI/IHrpaZ[CKaf{ 70 21.00, Ges info_tihvin@mfc47.ru 181-0094
obnacts, T. TvI/IXBI/IH, 1-i repepeBa Ha
MHKpPOpPaKoH, 1.2 obex
14 Owumman I'BY JIO «M®IL» 187002, Jlerunrpanckas exeaHesHO ¢ 9.00 info_tosno@mfc47.ru +7 (911)
«TocHEHCKMIY o6macts, T. TocHo, yiI. 7o 21.00, 6e3 090-7865
Cogetckast 9B nepepriBa Ha
oben
15 I'bY JIO «M®DI1» 191024, Cankr-IletepOypr, MOHEIeTRHUK — info@mfc47.ru 8-800-
np. bakynuna 5, 4-it arax. yersepr ¢ 9:00 301-4747

1o 18:00, marauna
¢ 9:00 1o 17:00
cyb0ora,
BOCKPECCHBE -
BBIXOTHOM
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[Ipunoxenune 3

K aJIMAHVCTPATUBHOMY PETJIAMEHTY

TIpeaoCcTaBiICHUs Ha Tepputopun JIeHMHTpaackon
00NacTH rocyJapcTBEHHOHU yCIIyTH 1O
IIPEIOCTaBIICHHUIO NIOCO0MS 10 OEPEMEHHOCTH U poJaM
KEHIIMHAM, YBOJICHHBIM 10 TUKBHIALKUHY OPraHU3aLUN

B koMmuTeT TO CONMANBHOW 3amuTe HaceleHus JIeHWMHTpaacKou
oOmactu
oT

(paMmmust, UMS OTYECTBO 3aSIBUTEIIS, )

CraTyc nnna, IMeIoIero npaBo Ha mocodue:

(MaTh, OTeI, TUITO, UX 3aMCHSIOIICE)

CBeneHust 0 JOKYMEHTE, YAOCTOBEPSIOIIEM JIMIHOCTh:

(HaMMCHOBAHUEC JOKYMEHTA)

(cepust, Ne, nara Beigaumn)

(xeM BBIAAH)

(MeCTO POXKIACHNS)

CBGI[CHI/IH O MCCTC KUTCJILCTBA
(YKa3bIBAIOTCS HA OCHOBAHMU 3aITUCH B TIACIIOPTE HITH JIOKYMEHTE,
TIOATBEPIKAAIOIICM PETHCTPALIHIO [0 MECTY KHMTEIBCTBA, MECTY TMPEOBIBAHMS
(ecnu MPeIbABIACTCS HE MACIIOPT, 4 MHOM JOKYMEHT, YIOCTOBEPSIOIHIA
JIHIHOCTB):

(IIOYTOBEIN UHJIEKC, HAUMEHOBAHUE PETHOHA, paiioHa,

ropoga, HHOTO HACCICHHOI'O ITYHKT, YJIMIBI,

HOMepa J0Ma, KopIyca, KBapTHPHI)

texedoH

CBeJieHHs 0 MeCTe IpeOBIBaHMS

(IOYTORBIN MHICKC, HAMMCHOBAHNE PETHOHA, PaiioHa,

Topoaa, HTHOTO HACCIICHHOT'O ITYHKT, YJIWUIIBI,

HOMepa J0Ma, KopIyca, KBapTHPHI)

Ceenennst 0 MecTe (paKTHIECKOTO MPOKUBAHUS

(IOYTORBIN MHICKC, HAUMCHOBAHHE PETHOHA, PallOHa,



34

ropoja, HHOI'0O HACCJICHHOT'O ITYHKT, YJIMIBI,

HOMeEpa JIoMa, KOpITyca, KBapTHPHI)

3asaBieHue

B cootBerctBun ¢ ®exepansHbiM 3ak0HOM OT  19.05.1995 Ne 81-O3 «O rocynapcTBEHHBIX MOCOOMAX
rpaxaaHam, UMCIOIIUM JIeTel" Mpoiny Ha3HAuuTh ocobre (TOCTABUTE OTMETKY «V»):

EnvHoBpeMeHHOE TOCOOME KCHITHHAM, BCTABIIUM Ha y4UeT B MEIHLIWHCKUX OPTraHU3alMAX B PAaHHHC
CpPOKH OEpeMeHHOCTH

[Tocobue mo 6epeMeHHOCTH B poIaM

K 3adgBienuto npuiarato:

HaumenoBaHue n10KyMeHTa Komnuectso
JIokyMEHTOB

nacopt Tpaxkganuna Poccmiickoit ®expeparum (cTpanunbl 2, 3 W CTpaHMILBL,
coJIep)KaIlre OTMETKH O PETUCTpaIuu) JIn0o, MpU OTCYTCTBUHU IACIIOPTa, WHOMN
JIOKYMEHT, YAOCTOBEPSIONINN JIMYHOCTh 3asBUTENS (BUI Ha XHUTEIbCTBO B PD,
BPEMEHHOE YAOCTOBEPECHME JIMYHOCTH rpaxiaHnHa Poccuiickoit Deaepannn, u
T.J1.)

COTJIaCHE Irpak1aHuHa Ha 00pabOTKy NEPCOHAIBHBIX JAHHBIX

KOIMHMK OOKYMCHTOB, IMOATBCPKAAIOMINX PErHUCTPALUIO MO MECTY KHUTCIBCTBA HIIN
Mo MCCTY HpC6LIBaHI/I${

JIUCTOK HCpr,HOCHOCO6HOCTI/I

BBIIIUCKY W3 TPYHAOBOH KHHMKKM O IIOCIEIHEM MecTe paboThl, 3aBEPEHHYIO B
YCTAaHOBJIEHHOM IOPSIAKE

KOIMUU JOKYMEHTOB, MOATBEPKAAIOMINX U3MEHEHUE MEPCOHANBHBIX AAHHBIX (KOMUS
CBUJIETEIIbCTBA O MEPEMEHE UMEHHU U JIp.)

KOIMMIO TOBCPCHHOCTH

Crioco0 nonydeHust Hocoous:
-opranuzarnuy QeaepaabHON TOYTOBOM CBSI3H
ITOYTOBOE OTAENCHUE

(ykazate No HOYTOBOrO OT/ENEHUS M €r0 aapec)

Kp€aAUuTHAad OpraHu3alusi:

(HaMMEHOBaHUE KPEAUTHOMN OPraHH3alum)

Cuer nuira, MEIOIIEro MPaBo HA TOCOOUS:
PexBU3HTHI KpEAUTHON OpraHU3aluu:

bankoBckuii uaenTnukannonnslii ko (BUK)
Nnentudukannonusiii Homep Hanoromiarensmmka (MHH)
Kon npuuunel noctanosku Ha yuet (KIIIT)

« » 20

(monmwcs) (pacnmpoBKa Mo IIICH)
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MHe HW3BECTHO, YTO yKa3aHHBIE HIKE CBEJICHHUS MOTYT OBITH MPEACTABICHB MHOK JUYHO HITH
3anpomeHsl KoMHTETOM B paMkKax MEKBEIOMCTBEHHOTO HWH(HOPMAIMOHHOTO B3aUMOJCUCTBUS IS
MPEAOCTABICHUS IOCYJaPCTBEHHON YCIIYTH.

Jis npepocraBiaeHusT MHE TOCYIapCTBEHHONM yCiayru nopydaro Komwurery 3anpocuTh B pamMkKax
MEKBEJOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aNMO/ICHCTBHS CICAYIOMINE CBEACHMUS:

HAaMEHOBAaHME CBEJICHUH OTMETHUTh, ECIH JOTIOIHUTEIbHBIE CBEACHUA IS 3a1Ipoca
cileyeT
3alpoOCUTh
CBEICHUSA
(ykazatpb
CIIOBO «J1a»
B rpade 2)

| 2 3
CIpaBKY (CBEIICHUS) O TPU3HAHNN
3asgBHUTENS 0e3pabOTHHIM
pemIeHUs 0 TOCYAapCTBEHHON
PETUCTPAITUY TPEKPAIIICHUS
(U3UICCKUMMY JIUTIAMHA
JESITEILHOCTH B KAUECTBE
VHANBHyaIbHBIX
npeanpruHUMAaTeNeH, MpeKpaeHus
ITOJTHOMOYNH HOTapUyCaMH,
3aHUMAIONINMHCS YaCTHOM
MIPaKTHKOMU, TIPEKPAIICHUS CTaTyca
aJIBOKaTa W MPEKPACHIS
JEATEIBHOCTH UHBIMHU
(PU3HUCCKUMH JTUTIAMH,
pod)ecCHOHANbHAS ASSITETbHOCTh
KOTOPBIX B COOTBETCTBUH C
(enepaTbHBIMH 3aKOHAMU
MOJIICKUT TOCY/TaPCTBCHHON
perucTpanum v (1im)
JHUICH3UPOBAHMIO
CHpaBKY (CBEIICHUSA) O
HETOTYYEHHH TTOCOOHS TT0
OEpEeMEHHOCTH ¥ POIaM 0 MECTY
KUTETHCTBA (JJIS TPaXK/IaH,
3apPETUCTPHUPOBAHHBIX II0 MECTY
KUTEIBCTBA 3a IIpPeieIaMu
JlenunTrpaackoit obmactu b0
MYHHULUTIATBHBIX 00pa30BaHUi
JlenuHTpaaCcKoit oOmacTr, B
KOTOPBIX OHU (PAKTHYECKHU HE
MIPOKUBAIOT) U3 OpraHa COMATbLHOMN
3aIIUTHI HACEICHUS 110 MECTY
PETUCTPALINH IO MECTY JKUTCIHCTBA

[Mpenynpexnen (a) o TOM, YTO TPH 3aMpoce MOKYMEHTOB (cBeneHuii) KoMuTeTOM B pamMkax
MEXBEJOMCTBEHHOTO WH()OPMAIIMOHHOTO B3aMMOICHCTBUS, BOMPOC TPEIOCTABIECHUS TOCY/IapCTBEHHOMN
yCIyTu Oy/E€T pacCMOTPEH MOCIIE TTOMYISHHSI CBECHHM
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(moamwcs)

C mops/IKOM BBITIIATHI TOCOOMS O3HAKOMIICH (a).

[peaynpexaen (a), YTO NpM NpeACTABJICHHH 3aBeAOMO JIOKHBIX U (MJIH) HEJOCTOBEPHBIX
CBEeJCHHH, a TaK/Ke NPH YMOJYaHUHM O (AKTaX, BJEKYLIUX OTKA3 B NPEJOCTABJICHHH IOCOOHUs,
Npe1ycMOTPeHAa YroJ0BHAasdg OTBETCTBEHHOCTh MO ¢T.159.2. YrosoBHoro koaekca Poccuiickoid
Deacpaunu

(moamucs)

3anonHAETCS B clydyae MOJA4YH 3agBICHHUS Yepe3 YIIOIHOMOYEHHOE JIUIO:
Ceenennst 00 yIOTHOMOYSHHOM JTHIIE:
damvunus Nwmst OTuecTBO JaTa poXKICHUS

AJlpec MecTa KUTEITbCTBA
JIOKyMEHT, y10CTOBEPSIIOIINNA JTHIHOCTB!

Tun Cepus Howmep
JTOKYMEHTA

Jara Kewm BbI1aH

BBIIA4H
JIOKyMEHT, y10CTOBEPAIONIMN [TOJITHOMOYHUS YIIOJIHOMOYEHHOI'O JINA:
Tun Cepus Homep
JOKYMEHTA

Jara Kewm Beigan

BbIIa4YM
Hata " " 20

(IOANUCH YIOJTHOMOYEHHOTO ula*) (bamunusi, MHUATHAIBI)

CroenuainucTom

(mamMenoBanue Komutera miGo M®IT)

yIO0CTOBEPEH (HaKT COOCTBEHHOPYYHOU MOJIMUACH 3aSBUTEIS B 3asBICHUA

(noamuce, pacmuppoBKa MOAIHCH)

3anonHseTcs cnenuanictoM Komurera
(B cmywae mojauu 3asABICHUS U TOKYMEHTOB uepe3 Komurer)

3asBleHHE U JOKYMEHTHI B KOJIMYECTBE IIT. IPUHATHI OT (HYJtCHOE NOOYEPKHYMD):
- 3agBHUTENS (IPEACTABUTENS 3aSBUTEIS)
- Mo
« » 20 roJla ¥ 3apeTUCTPUPOBAHBI B )KypHaJle peructpaiuu noj No

Crennamuct Komurera

(TToImKCH) (pavumust, THALTHAITHI )

Pacniucka-yBejoMIeHHE O IPHUEME 3asIBIICHUS U IOKyMEHTOB
JUTSL TIPEIOCTABJICHUS TOCY/IapCTBEHHOM yCIyTrH
(3amoumsiercs ciennanucToM Komurera B cirydae mpreMa 3asBICHUS U JOKYMEHTOB OT 3asBUTCILI
(mpencrasuteist) yepe3 Komurer)
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3asBneHue
rp.
Y IOMMEHOBAHHBIE B 3aBJICHUH JOKYMEHTHI B KOJIMYECTBE ITYK TPUHSIT U
3apPErUCTPUPOBAT « » 20 r.

Crennamct Komurera Tenedon
(noxmucs) (pavmmst, THATHAIHI )

3anonHsgeTcs cuerpanuctom MOIL
(B cirydae 110/1a4uu 3asBIICHAS U JOKYMEHTOB uepe3 M®DII)

3agaBIeHUE U AOKYMCHTBI B KOJIMUCCTBC IIT. TPUHATHI OT 3asABUTCIIA (HpCI[CTaBI/ITCHH)
« » 20 rojga U 3apCruCTpUPOBAHELIL B X KYPHAJIC PCTUCTPAIIUN 1O/ Ne

Croenuamict MOI]

(mommick) (paMuTusL, HHHITHAITBI )

Pacniucka-yBejoMJICHHE O TIPUCME 3asBICHUS U JOKYMEHTOB
JUTSL TIPE/TOCTABJICHUS TOCYIapCTBEHHOM yCIyTrH
(B cirydae mippema 3asBICHUSA U JOKYMEHTOB uepe3 MOI])

I'p.

[peacTaBieHbl CISAYIONIHE TOKYMEHTHI:

Ne HaumeHoBan#ne JOKyMEHTA IommHHAK (KOIUs) Koi-Bo sK3eMIIIIpoB

BN [—

3asBieHue
rp.
U TIPHJIOKCHHBIC K 3asIBICHUIO TOKYMEHTHI B KOJTUYCCTBE MITYK TPUHSIT U
3apEerucTpupoBa « » 20 I.

Cnennamuct M®I] TenedoH
(nmoamyics) (pavmmnmst, THUIHATEI )

MOJIUCH MPOCTABIsAETCA B pHUCYTCTBAN cnieranucta Komurtera minbo MOL]
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[Ipunoxenune 4

K aIMUHACTPATUBHOMY PETJIaMEHTY

[PENOCTABIEHUS HA TEPPUTOPHUH JICHHHT PALCKON
00JIacTH TOCYAApPCTBCHHON YCIIyTH IO
MPENOCTABICHUIO NOCO0us 110 OEPEeMEHHOCTH U POAaM
KCHIIIMHAM, YBOJICHHBIM I10 JTUKBHIALWHU OPraHU3alHUN

dopma
Cornacue rpaxkaannHa Ha 00pabOTKY MEPCOHANBHBIX JTAHHBIX
A,
(D.1.0. 3asBuTENS (YIOITHOMOYCHHOTO JINIIA) IOIHOCTHIO)
« » roJia poKJICHUs,
JIOKYMEHT, YAOCTOBEPSIFOLIMNA JTMYHOCTD
Cepus HOMEp JlaTa Belmaum «  » r.
KEM BBIAAH

AJlpec MpOKUBaHUS:
[TonHOMOUMSA TOATBEPKICHBI

(HaI/IMeHOBaHI/Ie M PEKBU3UTEL JOBEPEHHOCTU MJIA UHOT'O JOKYMCHTA, IIOATBECPIKAAIOLICTO MMOJTHOMOYNA YIIOTTHOMOYCHHOTO J'II/ILIa)

B cooteBerctBUn ¢ myHKTOM 4 craten 9 ®enepanvHoro 3akoHa ot 27.07.2006r. Nel52-®3 «O
NEPCOHATBHBIX JAHHBIX» JAl0 COTJache KOMHUTETY MO COLHMATBHON 3aIIuTe HaceneHus JIeHuHrpaackon
o0JacTu,

( HaMMeHOBaHWE OpTaHa COLHATHFHON 3aIIUTEL, aApec — Jaliee OIepaTop)

i Ha 00pabOTKy MOMX NEPCOHAIBHBIX AaHHBIX ((paMWINK, WMEHH, OTYECTBA, JAThl POKICHUS,
NacIOPTHRIX JaHHBIX, ajpeca MecTa JKHUTENbCTBA, CBEACHUH, COMACPKAIIMMXCA B MPEICTABICHHBIX
JOKyMEHTax, (hotorpadun)

O Ha 00pabOTKy MEePCOHANBHBIX TaHHBIX ((haMUIINK, IMEHH, OTYECTBA, ATHl POKICHHS, TaCIOPTHBIX
JAHHBIX, ajpeca MecTa JXUTCIbCTBA, CBEJCHHUM, CONCpXKAIIUXCS B MPEJCTABICHHBIX JIOKYMCHTAX,

dororpadun)

(yI(aSI:IBaCTCS[ ('l)aMI/IJ'II/ISI, HMs, OTYCCTBO JINIA, HHTCPECHI KOTOPOI'0 MPEACTABIACT YIIOJTHOMOYCHHOS J'II/ILIO)

C MCJIBIO TIONYYCHUS MEP COLMANILHOM MOJACPKKU B cepe CONUATLHOM 3alUThl HACCICHHUS, a UMCHHO
cOop, WUCHOML30BAHUE, CUCTEMATHU3AIMIoO, TMepelady, HaKoIMJAeHUuEe, OJOKUpOBaHUE, XpaHCHUE,
yHHYTOKeHHE (OOHOBICHHE, M3MCHEHUE), PaclpOCTPAaHCHHUE, B TOM HYHCIE IIepeaady TPEThHUM JIUIAM:
denepaipbHBIM OpraHaM HCIIOJIHUTEIBHONW BIIACTH W WX TEPPUTOPHAIBHBIM OpraHaM, OpraHam
UCIIOTHUTEIILHOM  BIacT  cyOBekToB  Poccuiickoit  @Dexmeparii. ¥ [MOABCAOMCTBCHHBIM MM
TOCYJAPCTBEHHBIM YUPEKICHUSAM, OpPraHaM MECTHOIO CaMOYNPaBIEHUS U TMOJBEIOMCTBEHHBIM WM
MYHUIIUNATBLHBIM YUPEKICHUSIM U APYTUM OpraHU3alusiM, YIPEKICHUSIM U BEJOMCTBAM, YYACTBYIOIINM B
MPEeAOCTABIICHUN TOCY/IAPCTBCHHBIX Y MYHUIIMTIATLHBIX YCIYT, a4 TAKKE OCYIICCTBICHHE JIOOBIX WHBIX
JEHCTBUM €  [EPCOHAJIBHBIMM  JJAHHBIMU  3asBUTEIL, [PEAYCMOTPEHHBIX  JICUCTBYIOIIUM
3aKOHOIaTeIbCTBOM PO,

OrnepaTop rapaHTUpYeET, UTO 00pabOTKa NEPCOHANBHBIX JAHHBIX OCYIICCTBISCTCS B COOTBETCTBUU
C JICUCTBYIONIUM 3aKOHO/IATCILCTBOM PO,

A upoundopmuposan (a), yto omeparop Oyaer oOpabaThBaTh NEPCOHAIBHBIC HTAHHBIC Kak
HEABTOMATH3WPOBAHHBIM, TAK M aBTOMATH3UPOBAHHBIM CIIOCOOOM 00pabOoTKH.

Hacrosiee cornacue aeiicTByeT 10 JaThl €70 OT3bIBA MHOIO, YKa3aHHOT'O B JIMYHOM 3asiBICHUH,
3aMOTHEHHOTO B MPOU3BONIBHON (hOpMe, TOAAHHOTO OTIEPATOPY.

[Monnuck 3asBUTENS (YIOJTHOMOUYEHHOTO JIUIIA)
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(Hy)KHO® [TOUEPKHYTh) (moxmuce)

[Ipunsn

(maTa mpueMa 3asBICHNS) (TI0IMICH CTICI[MAIHCTA)

Pacnucka-yBenomiieHue

[TpunsTo cornmacue Ha 00pabOTKyY MEPCOHATBHBIX JAHHBIX «

(pamunis, vENIMATB)

(mata)

(cbamunys, nHUNKAIED)

» 20

[Tpunan

(moxmuck crienpaincTa) (pamMmis, THUTTATIBT)
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[Tpunoxenue 5

K aIMUHHCTPATHBHOMY PETJIaMEeHTY

[PENOCTABIEHUS HA TEPPUTOPHUH JICHHHT PALCKON
00JIacTH TOCYAApPCTBCHHON YCIIyTH IO
MPENOCTABICHUIO NOCO0us 110 OEPEeMEHHOCTH U POAaM
KCHIIMHAM, YBOJICHHBIM I10 JTUKBHIALWU OPTaHU3aHN

KYPHAIL
perucTpannuu 3asBICHUN U paCHOprKCHI/Iﬁ 0 Ha3HAQUYCHHUHU (OTK&SC B HaSHa‘-ICHI/II/I) OCOOUs O
6epeMeHHOCTI/I u poJaM KCHIIWHAM, YBOJICHHBIM B CBA3U C J'II/IKBI/IJ:[aIII/Ief/'I Opranusanuvuun

Ne | Jata Cnocod | DU O Anpec [IpunsTOE pemenne Pa3zmep [Tpumevyanne
ILI. | obpame | oOpaine | 3asBUTENS MecTa (nata, Ne pacriopsxkeHus) | nocodus
HUS Hust ¥ JKUTEIILCTBA (py6.)
1 2 3 4 5 6 7 8

* Bunpl crmocoba obpaliieHus:

1- muuno yepes OC3H
2 — nuuHo yepe3z MDIL]
3 — mo noute
4 — B 2JIEKTPOHHOM BUJIE
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[Ipunoxenue 6

K aIMUHHUCTPATUBHOMY PETJIAMCHTY

[PENOCTABIEHUS HA TEPPUTOPHUH JICHHHT PALCKON

0o0IacTH TOCYJIapCTBEHHON YCIYTH IO
MPENOCTABICHUIO NOCO0us 110 OEPEeMEHHOCTH U POAaM
KEHIIIMHAM, YBOJICHHBIM I10 JINKBUIAALNY OPTaHU3aHN

KYPHAJ
PETHCTpAIIUy 3aITPOCOB JOKYMEHTOB (CBEJICHHI) B paMKax MEKBEIOMCTBEHHOTO HH(OPMAIIMOHHOTO
B3aMOIeCTBUS

Ne | @.WU.O. Anpec HanmenoBanue | HanmeHnoBa [arta [ara Hara nepenaun

I/ | 3asBUTCIIS MecTa OpraHU3aInm, HHC HalpaBJICHU | IOCTYILIC OTBETA HA

JKHTCIIHLCTBA B KOTOPYIO 3ampoca sl 3a11poca HHS 3anpoc
3asIBUTCIIA HallpaBJIeH OTBETA OTBETCTBCHHOM
3a1poc y CHELUAIIUCTY
1 2 3 4 5 6 7 8
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IIpnnoxenue 7

K aIMUHHCTPATHBHOMY PETJIaMEeHTY

[PENOCTABIEHUS HA TEPPUTOPHUH JICHHHT PALCKON
00JIacTH TOCYAApPCTBCHHON YCIIyTH IO
IPENOCTABICHUIO 0coOus 110 6epeMEHHOCTH U POAaM
KCHIIIMHAM, YBOJICHHBIM I10 JTUKBHIALWHU OPraHU3alHUN

®dopma
Kyna
(aapec 3asBHUTENS)
Komy
(N.0. dpammnus 3asBUTENN)
VYBenomiieHue

00 O0TKa3e B Ha3HAYCHHUU TOCOOUS 110 OEPEMEHHOCTH M POIaM

B cooTtBeTcTBUM C

(YKa3aTb HOPMATHUBHEIE PABOBEIE AKTHI)

(mammenoBanne Komurera)

HIPUHATO PCUICHUC 00 OTKa3e B HA3HAYEHUH MOCOOUs

[Ipuunna oTkasza:

Cnpagrku 1o Tenedony:

(yxazatb TenedoHn, pacumdpposka PHUO crniennanucra)

3aMeCTUTEIIDL npcaAccaaTciii KOMUTCTA

(moanmck) (pamumus, ”HALIRAIIB )
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[Tpunoxenue 8

K aIMUHHCTPATHBHOMY PETJIaMEeHTY

[PENOCTABIEHUS HA TEPPUTOPHUH JICHHHT PALCKON
00JIacTH TOCYAApPCTBCHHON YCIIyTH IO
IPENOCTABICHUIO TocoOus 10 OSPEeMEHHOCTH U PoAaM
KCHIIIMHAM, YBOJICHHBIM I10 JTUKBHIALWHU OPraHU3alHUN

®opma B

(HaMMEHOBAHHME OpTaHa, PEIOCTARMAIONIETO TOCYAAPCTBEHHYIO YCIIYTY)

(AOKHOCTHOE MO OPTaHa, MPEAOCTABIIOLIETO FOCYAaPCTBEHHYIO
YCIYTY, peIieHus U IelcTBH (Oe3aeiicTBIe) KOTOPOTO 00XamyeTcst

oT

aapec NPOKNUBAHUS:

Tenedon:

AJpec DJ1/TIoYTHI:

KAJIOBA

(yxa3zarb mpUYUHY Kano0bl, AaTy U T.].)

B MOATBCPIKACHNC BLINICU3JIOKCHHOT'O ITpUJIararo CJICAyonme 10KyMCHTEI (HpI/I HaJ'II/I‘-II/II/I)I
1.

2.
3.
(ata) (momuch)
KanoOy npuns:
Jara BX.No
CrenHaIncT ( )

d.N.0. HOJITHCH
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[Tpunoxenue 9

K aIMUHHCTPATHBHOMY PETJIaMEeHTY

[PENOCTABIEHUS HA TEPPUTOPHUH JICHHHT PALCKON
00JIacTH TOCYAApPCTBCHHON YCIIyTH IO
MPENOCTABICHUIO NOCO0us 110 OEPEeMEHHOCTH U POAaM
KCHIIIMHAM, YBOJICHHBIM I10 JTUKBHIALWHU OPraHU3alHUN

BJIOK — CXEMA
K aIMUHUCTPATUBHOMY pErJIaMEHTY MPEIOCTABIICHUS Ha Tepputopun JIeHunrpaackoit odnactu
roCyJapCTBEHHOW YCIIyTH 110 IPEJOCTABICHUIO ITOCOOMS 110 OEPEMEHHOCTH M POIaM >KCHITMHAM,
YBOJICHHBIM B CBSI3H C JIMKBHIALKEH OpraHu3alnu

MO®IL]
( mpueM 3asBIICHHUS U TOKYMEHTOB K HEMY,
nepejava KoMIUiekTa JokyMmeHtoB B OC3

!

3asBUTENb
(3asIBIIEHKE ¥ TOKYMEHTHI K HEMY)

Komurer

NpUEM U TPOBEpKAa  IOCTYNHMBIIUX IS
IIPENOCTABICHUS. ['OCYJapCTBEHHON yCIIyrv
JOKYMEHTOB, PpETHUCTpauns 3asBiICHAA JIOO
OTKa3 B [IPUEME 3asBICHUS

HalpaBlIeHHE 3alpoCOB Ha MPEAOCTaBICHUE B
Komuter g0kymMeHTOB (CBEACHHI) B paMKax
MEKBETOMCTBEHHOI'O UH(POPMAIIMOHHOTO
B3aMOICHCTBIS

NPYHATHE pEIICHUs O Ha3HaueHHWH (OTKa3e B
Ha3HAYEHWH) TOCOoOMA 1Mo OEpeMEHHOCTH |

poaam

OopraHu3aIuvs BLIIIIATLI mocoous

1. Komwurer — KOMHUTET MO COIMaILHON 3aluTe HaceaeHus JIeHuHrpajckoi obmactu
2. Mol — MHOTO()YHKITHOHATBHBIE TICHTPHI
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[punoxenue 10

K aIMUHHCTPATHBHOMY PETJIaMEeHTY

[PENOCTABIEHUS HA TEPPUTOPHUH JICHHHT PALCKON
00JIacTH TOCYAApPCTBCHHON YCIIyTH IO
MPENOCTABICHUIO NocoOusl 110 OEPeMEeHHOCTH U PoAaM
KCHIIIMHAM, YBOJICHHBIM I10 JTUKBHIALWHU OPraHU3alHUN

BJIOK — CXEMA
NIPEIOCTABICHUS TOCY/TAPCTBCHHON YCIIyTH 0€3 IMYHOI SIBKM Ha MPUEM
B KomuTeT 1o conmansHOU 3ammTe HaceleHus depes [lopran rocymapcTBeHHBIX yeryT JIeHHHTpaacKon
obmactu (gu.lenobl.ru)

3asBuTen Cnenuanuct Komurera
peructpupyercs B Enunoii cucreme dhopMuUpyeT MmakeT JOKYMEHTOB

UICHTU(MUKAINN U ayTCHTUPUKAIIAN
(mamee — ECHA)

' |

oopmisier KBaATHHUIUPOBAHHYIO paccMaTpHUBaeT JOKYMEHTHI,
EKTPOHHYIO moAnHch (nanee — DI1) ams TOTOBHT MPOEKT PACTIOPSKCHUS
3aBepeHUs 3asBICHNA U TOKYMEHTOB, O MPeIoCTaBIeHNH (OTKAa3€e B
TOJTAHHBIX B 3JICKTPOHHOM BHjIe Ha [lopran MIPEIOCTABICHUN) TOCYAaPCTBEHHON YCIIyTH U
TOCYAapCTBEHHBIX YCIyT JIeHHHTpajCcKOil [IPEACTABISICT HA YTBEPHKICHUE
obnactu (naiee - 111I'Y JIO) npexncenarenio Komurera
MIPOXONT UACHTH(HUKAIIUIO U YBEIOMIISICT 3asIBUTEIIS

ayrentuduxanuio 8 ECA

'

3aI0JIHACT B IMYHOM KaOWHETE Ha
[I'Y JIO B 3n1eKTpOHHOM BUAE 3asBICHUE
Ha OKa3aHHE roCyAapCTBEHHON yCIyTH

IIPUKIIQJIBIBAET K 3asBJIEHUIO
OTCKaHUPOBAHHBIC JJOKYMEHTHI,
HEOOXOMMBIE JIJTS BBIIAYN yIOCTOBEPCHUS

3aBepsCT 3asBJICHUC U TIPUIIaTacMbIC K HEMY
OTCKAaHMPOBAaHHBIC IOKYMEHTHI (1aiee -
TIAKET NICKTPOHHBIX JIOKYMCHTOB)
kpanuunupoBanHon D1

|

HaANpaBJIAeT MAKeT JIEKTPOHHBIX
JOKYMCHTOB B OpT'aH COIMATLHON 3aIIThHI
HACEJICHH IIOCPEACTBOM (yHKIIMOHAIA
Iy Jio
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[Ipunoxenue 11

K aIMUHHCTPATHBHOMY PETJIaMEeHTY

[PENOCTABIEHUS HA TEPPUTOPHUH JICHHHT PALCKON
00JIacTH TOCYAApPCTBCHHON YCIIyTH IO
MPENOCTABICHUIO NOCO0us 110 OEPEeMEHHOCTH U POAaM
KCHIIIMHAM, YBOJICHHBIM I10 JIMKBUIAILMN OPraHHU3allN

BJIOK — CXEMA
MIPEIOCTABICHUS TOCYIAPCTBEHHON YCIIYTH ¢ 00S3aTENBHON IMYHOM IBKOH Ha MpUeM
B KomuTeT 1o conpansHOM 3amuTe Hacenenus dyepes [lopran rocynapcTBeHHBIX yeuyr JIeHuHrpaackoin
obiactu (gu.lenobl.ru)

3asBurenn Cuemumanuct Komurera

peructpupyercs B Eaunoit cucteme (hopMHpYyET MaKkeT TOKYMCHTOB
UICHTU(DUKAIIMY ¥ ayTCHTU(PUKAIIIN

(nanee — ECHA)

|

dhopmupyer
[PUIJIAINCHUE HA TIPUEM

3aMoHAET B THUYHOM KaOUHETE Ha HAIpaBJIACT 3aABUTCIIIO

[TV JIO B hneKTpOHHOM BHJIE 3asIBICHUE IIPUTJIALICHUE HA IPUEM
HA OKa3aHME IOCyJapCTBEHHON yCIIyTH

' '

MPUKIA/BIBAET K 3aABJICHUIO
OTCKaHWPOBAHHEIE JOKYMEHTHI,
HEOOXOIUMEBIC JIJIS BBITAYH
YAOCTOBEPEHHUS

HPOXOJIUT WACHTU(PHKALUIO 1
ayrentudukaiuio B ECUA

paccMaTpuBacT TOKYMEHTHI,
TOTOBUT NPOEKT PACTIOPSKEHUS
0 TPEIOCTaBICHUM (OTKA3¢ B
[PEIOCTABICHHIH ) TOCYIapCTBEHHOMN
YCIIYTH U TIPEJICTABIISICT HA YTBEPKICHHC
npencenarento Komurera

' '

HaIIPABIIACT [IAKET IEKTPOHHBIX
JIOKYMEHTOB B OpI'aH COLIMAIbHOM 3alUThI
HaceJICHHsI TocpeacTBOM (DyHKIMOHATA
I[ry Jo

YBCIAOMIIACT 3asABUTCIIA
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[punoxenue 12

K aIMUHHCTPATHBHOMY PETJIaMEeHTY

[PENOCTABIEHUS HA TEPPUTOPHUH JICHHHT PALCKON
00JIacTH TOCYAApPCTBCHHON YCIIyTH IO
MPENOCTABICHUIO NOCO0us 110 OEPEeMEHHOCTH U POAaM
KCHIIIMHAM, YBOJICHHBIM I10 JTUKBHIALWHU OPraHU3alHUN

BJIOK — CXEMA

MIPEeIOCTaBACHUS TOCYIAPCTBEHHOM YCIyTH ¢ 003aTENbHON TMYHOM ABKOK Ha MpUeM
B Komurer 110 conpaibHoli 3amuTe HacesieHus yepe3 Enunbiil [loprai rocy1apcTBEHHBIX yCIyT

3asABUTEID

|

peructpupyetcst B Equnoii cucreme
UACHTU(UKALNY U ayTCHTHPHUKAIIN U
(nanee — ECHA)

HPOXOJIUT WACHTU(PHKALNIO
ayrentudukanuio B ECUA

'

3aMoJIHACT B IMYHOM KaOMHETE Ha
denepalibHON roCy1apCTBEHHOM
uHDOPMAIMOHHOH cucTeme «EarHbBIH
[Toprai rocygapCTBEHHBIX U
MYHULMTATBHBIX yeayT ((QyHKIUH)» (nanee
—EIII'Y) B 3A€KTPOHHOM BH/IE 3asIBICHUE
Ha OKa3aHHE roCy/IapCTBEHHOM YCIyTH

I[IPUKJIAABIBACT K 3asBJIICHHIO
OTCKaHUPOBAHHBLIC TOKYMCHTBI,
HCO6XOI[HMBIC AJIA BbLAAYM YIOCTOBEPCHUA

'

HAPAaBJISAET MaKeT MIEKTPOHHBIX
JOKYMCHTOB B OpT'aH COIIMATFHON 3aIITHI
HACEJICHH IIOCPEACTBOM (yHKIIMOHAIA
EIIl'Y

(gosuslugi.ru)

Crermmanuct Komurera

'

dhopMUpyET MaKeT JOKYMEHTOB

|

dhopmupyer
[IPUIJIAIICHUE HA TIPUEM

'

HaIIpaBIIAET 3aBUTEIIO
IIPUIJIALICHUE HA [IPUEM

|

paccMaTpHUBaeT JOKYMEHTHI,
TOTOBUT IIPOEKT pacloOpsyKEHUs
0 MpenoCTaBIeHNH (OTKa3€e B
MIPEeTOCTABICHHH )
TOCYJJapCTBEHHOU YCIYTH U
IIPEJICTABIISIET HA YTBEPIKICHHUE
upeacenarento Komurera

'

YBCAOMITACT 3aABUTCIIA



YTBEPX/JEH
IIPUKAa30M KOMUTETA
10 COLMAJILHON 3aIUTE HACEIEHUS

Jlenunrpazackoi obmactu oT
31.08.20151. N 17

(mpunoxxeHue 2)

AJIMUHUCTPATUBHBIN PETJIAMEHT

IpEeAOCTaBICHUS Ha TeppUTOpUHU JIEHUHTpaaCcKOil 00JacTH TOCYIapCTBEHHOM YCIyTH
IO MPEIOCTABJICHUIO CAUHOBPEMEHHOT'O MOCOOUS KEHIITMHAM, BCTABIITUM Ha yUCT B
MEJIUIUHCKUX OPraHU3alusiX B paHHUE CPOKU OEPEeMEHHOCTH



2

I.  OBIIHME ITOJIOXEHUA

HanmeHOBaHMeE rocy1apCTBEHHOMN yCIIyTH

1.1. T'ocynapcTBeHHAs yciyra o OpeloCTaBICHUIO Ha TEPPUTOpHUH JICHUHTPaACKOU
00JacTH CIUHOBPEMCHHOTO MOCOOUS KCHIIMHAM, BCTaBIIMM Ha YYCT B MEIUIUHCKHUX
OpraHu3alusax B paHHHUE CPOKU OEPEMEHHOCTH.

HanmenoBanue oprana HCOMHUTEbHON BilacTu JIeHHHTpaackoi obmactu (opraHa
MECTHOTO CAMOYIIPABIICHHUS, OPTAHU3ALINH ), TTPEAOCTABIISIONIETO TOCYAAPCTBEHHYIO
YCIIYTY, U €r0 CTPYKTYPHBIX NOApa3/ICICHUI, OTBETCTBEHHBIX 3a NPEIOCTABICHHUEC
rOCyIapCTBEHHOM YCIIyTH

1.2. T'ocynapcTBeHHYHO YCIyry MO MPEAOCTABICHUI0 €AHHOBPEMEHHOTO IOCOOUS
KCHIMMHAM, BCTABIIMM HA YYeT B MEAWIMHCKUX OpPTaHM3AIMsIX B paHHHE CPOKU
OcpeMCHHOCTH  (Hajiee - COAUHOBPEMCHHOE TocoOue) Ha TeppuTopuu JICHHHTpaackoit
o0acT MPEAOCTaBISICT KOMHUTET MO CONMAILHOW 3alUTe HaceleHUs JICHUHTpaIcKon
obmactu (manee - Komuter). CTpykTypHBIM NoapasieacHieM KoMuTeTa, OTBETCTBCHHBIM
3a MPEAOCTABICHIC TOCYAAPCTBCHHON YCIIYTH, SIBISICTCS OTACI OPTaHU3AINN COTIHATTLHON
MOAIEP)KKH OTAEIBHBIX KaTeropui rpakaan (naiee - Otaen).

Nudopmarus o MecTax HaXx0XKICHUS U Tpaduke paboThl OpraHOB HCTIOTHUTCIBHON
BracTH JICHUHTpaackoi 061acTu (OpraHoB MECTHOTO CaMOYITpaBJICHHS, OpTaHU3aIlHil),
MPEAOCTABISIONINX TOCYAAPCTBEHHYIO YCIYTY, U UX CTPYKTYPHBIX ITOAPA3ACICHUH,
OTBETCTBCHHBIX 32 MPEAOCTABICHUC TOCYIapCTBCHHOM YCIYTH, CIIPaBOYHBIX Tele(oHax
aapecax 3JIEKTPOHHOM MOYTHI JAHHBIX CTPYKTYPHBIX NOAPA3ACICHUM, B TOM YHCIIC HOMEPE
TesedoHa-aBToMHpOpMaTopa

1.3 Mecra HaxoxneHus, rpaduk padorsl Komurera, crpaBOUYHBIC TCIC(POHBI U
agpeca DIEKTPOHHOM mouThl npuBeAcHbl B Ilpunoxkennn 1 Kk HacTosmiemy
AAMUHUCTPATUBHOMY PETJIAMEHTY.

Nudopmanus o Mectax HaxoxaAeHUs U rpaduke paboThl OPraHOB UCHIOTHUTENBHON
BiacTu JIeHHHTpajcKoif 061acTi (OpraHOB MECTHOTO CaMOYTIPaBJICHUS, OpTraHU3aIIHii),
Yy4aCTBYIOIIMX B MPEIOCTABICHUH IOCYJApPCTBCHHOM YCIIYTH, CIIPABOYHBIX TeleoHaX U

azpecax ICKTPOHHOU MOYTHI (32 HCKIIOUCHHUEM OpPTaHU3aIii, OKa3bIBAIONIUX YCITYTH,
SBJIAIOIIMECS HCOOXOAUMBIMU U 00S13aTCIBHBIMU JIJIS1 IPCIOCTABICHUS TOCYIaPCTBCHHOM
YCIYTH), U UX CTPYKTYPHBIX NOJIpa3/ICCHUM, OTBETCTBCHHBIX 3a MPEAOCTABICHUC
rOCyapCTBCHHON yCIyTH, CIPABOYHBIX TCIACPOHAX U aipecax dJICKTPOHHON MOUTHI
JaHHBIX CTPYKTYPHBIX MOJAPA3ACICHUN, B TOM UKcie HoMepe TenedoHa-
aBToMH(pOpMaTopa



1.4. Opranbl HCHOJHUTENHLHON BIacTH JIeHMHrpanackoi obslacth  (OpraHbl
MCCTHOTO  CaMOYIPaBJCHUS, OpraHU3alliM), Yy4YacTBYIOIIMEC B  NPCIOCTaBICHUU
rOCyJJapCTBEHHOU YCIYI'H, OTCYTCTBYIOT.

1.5. T'ocynapcTBeHHass yciyra MOKET ObITh MPEAOCTaBlI€HA NMPU OOpAILEHUU B
MHOTO(YHKIIMOHAIBHbIE HEHTPbl ITOCYAAPCTBEHHBIX U MYHHULMIAIBHBIX YCIyT (Aanee —
M®ILI). 3asButenu mnpeaAcTaBiIAOT AOKyMeHTHI B MODIL] nyrem mauyHOM mojga4du
TOKYMEHTOB.

Nudopmarust 0 MecTax HaxoXIAeHUS U rpaduke paboThl, CTPaBOYHBIX Tele(OoHaX U
aapecax 23neKTpoHHOM mnoutel MO®II mpuBenena B IlpuimoxkeHun 2 K HacToOAEMY
aAMUHHCTPATUBHOMY PEIIAMEHTY.

AJlpec moprana rocyJapcTBEHHbIX yciyr (QyHkiuit) JIeHMHrpaackoi 001acTu, a TaKxKe
aapeca o(pHUIMaIbHBIX CAUTOB OPraHOB MCIIOJIHUTEIBHON BlIacTy JIeHHHTpaacKoi 001acTr
(OpraHoB MECTHOTO CaMOYITPaBIICHUS, OPTaHU3AITHH ), TPETOCTABISIONTUX
TrOCYJIapPCTBEHHYIO YCIYTY, a TaK)Ke OPraHOB MCIOJHUTEIbHON BIACTH (OPTraHOB
MECTHOTO CaMOYIIPaBIICHUsI, OpPTraHU3alluii) yYaCTBYIOIIUX B IIPEAOCTABICHIH
TOCYJIaPCTBEHHOM YCIYTH (32 UCKIIOYEHNEM OpPTaHM3allMi, OKa3bIBAIOIINX YCIYTH,
ABJISIOLIKECS HEOOXOAUMBIMH U 0053aTEIbHBIMU TSI MPEIOCTABICHUS TOCY1apCTBEHHOM
yciyru), B cetu MHTepHeT, coaepKaiux nHHOPMAIIUIO O TOCYJAPCTBEHHON YCIIyTre

1.6. Dnextponnbli aapec [loprana rocyJapCTBEHHBIX M MYHHMIMIAJIBHBIX YCIYT
Jlenunrpanackoit oonactu B cetu Murepuet (nanee I1I'Y JIO): http://gu.lenobl.ru

OnekTpoHHbIi anpec denepanbHON rOCyJapCTBEHHOM MHGOPMAIMOHHON CHCTEMBbI
«Enunbiii IlopTan rocyaapCTBEHHBIX W MYHUIIMIANBHBIX ycayr (QyHkuwmii)» (nmanee -
EIIT'Y): http://www.gosuslugi.ru/

[I'Y JIO u EIII'Y B cetn MHTepHET cOmepKUT MHMOPMAILIUIO O MPEIOCTABICHUU
rOCYJapCTBEHHOU YCIYTH.

["ocynapcTBeHHas yciiyra MOKET ObITh MPEJOCTaBIIEHA B DJIEKTPOHHOM BHUJE Yepes3
¢yHkuroHan oanekTpoHHoi npuémnHoi Ha III'Y JIO, nubo uepes ¢yHKUHOHAT
AIIEKTPOHHOM npuémHou Ha EIITY.

Anpec oduUMAaTBbHOTO caliTa KOMUTETa IO COLMAJIbHOM 3allUuTe HACEIeHUs
Jlennnrpaackoit obsactu (nanee — Komurer) B cetn MHTEpHET: www.social.lenobl.ru.

Anpec  oduIMATBHOTO  caiiTa KOMHUTETa DKOHOMHUYECKOTO  pa3BUTHA U
MHBCCTUIIMOHHON  JeaTrenbHocTH  JIeHuHTpajackoil oOmactu B cetm  MHTEpHET:
www.econ.lenobl.ru.

OdunuanpHplii calT KOMUTETAa SPKOHOMHYECKOTO Pa3BUTHSI U HHBECTULIMOHHOM
nestenbHocTy JIeHuHrpaackoil o01acTu coaepKUT HH(OPMALMI0 O MECTaX HAXOKIAEHU,
rpadukax padoOTHI, CIIPABOYHBIX TelIe(OHAX M agpecax AMEKTpPoHHOM noutel MDII.

[Topsaok mosyueHus 3asBUTEIISIMU HH(MDOPMAIIMU 10 BOITpOCaM MPEI0CTaBICHHS
rOCYyJIapCTBEHHOU YCIIYT'H, CBEACHUHU O XOJI€ NPENAOCTABICHUS TOCYTAPCTBEHHON YCIIYTH, B
TOM YHCJIE C UCIIOJIB30BAHUEM NIOPTAa TOCYAAPCTBEHHBIX U MYHHIIMIIAIBHBIX YCIYT
(bynkuwmii) Jlennnrpaackoi odbnactu
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1.7. Wudopmamus 1o BompocaM MNPeJOCTaBICHUS TOCYIapCTBEHHON YCITYTH,
CBCACHUS O XOJI¢ MPEAOCTABICHUSA FOCYJApPCTBCHHOM YCIYTH MPEIOCTABISCTCS 3aBUTCITIO
B YCTHOM, MUCBMEHHOU U DJIEKTPOHHOH (opMme.

JIng mosyyeHust CBEOEHMM O XOJ€ IPEAOCTABIECHUSA TI'OCYJApCTBEHHOW YCIYTH
3asBHUTENIEM YKa3bIBae€TCs (HA3bIBACTCS) JlaTa 3asBJICHHs,, 0003HAYCHHAs B PACIUCKE O
IpueMe JOKYMEHTOB, IoIydyeHHON oT KomMuTeTra npu rmojaie JTOKyMEHTOB.

Opraauzamnus nprueMa 3asBuTeNei (3aKOHHBIX TPEICTaBUTENICH, YITOJTHOMOYCHHBIX
JIUIT) OCYIIIECTBIIIETCS B COOTBETCTBHH ¢ TpadukoM padoTel Komurera, yka3aHHBIM B
[Ipunoxenun 1 Kk HacTOsIIEMY aAMUHUCTPATUBHOMY perinaMeHTy 1 MO®ILI, yka3aHHbIM B
[IpunoxxeHuu 2 K HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETIaMEHTY.

1.8. YcrHoe mHpopMupoBaHue ocyliecTBsieTcs crenuanucrom Otnena (manee —
CHELHATMCT) MpU OOpallleHUH 3aABUTENSA 3a MHGOpMaleld JTUYHO WU I0 TelaedoHy B
peeax BpeMeHH, HeoOxoauMoro st napopMupoBanus 3assutens. Ilpu oOpamennn 3a
uHbopMaIeit 3aKOHHOTO TMPEACTAaBUTENs, YIOJHOMOYEHHOTO JIHIa, WHGOpMAIUsI
MPEAOCTABISACTCS MNPU HAIWYUU Y 3aKOHHOTO TIPEACTABUTENS COOTBETCTBYIOIIETO
JOKYMEHTa, Y  YIOJHOMOYEHHOTO JIMI[Aa COOTBETCTBYIOIIEH JOBEPEHHOCTH (Hanee —
YIOJHOMOYEHHOE JIULIO).

1.9. Cneumanuct, OCyIIECTBIAAIONIMNN YCTHOE MH(DOPMUPOBAHKE, JOJIKEH MPUHATH
BCE€ HEOOXOJIHMMbIE MEpHI A MPEJOCTaBICHUA ONEPAaTHBHONW HMH(pOpMAIMU B OTBETE HA
MTOCTaBJICHHEIE BOITPOCHI, B TOM YHCJIE C TIPUBJICUCHUEM APYTUX CICITHATNCTOB.

Bpemss oxxumanuss B ouepeAd NOpH  oOpalieHUU 3asBUTENA  (3aKOHHOTO
MpeACTaBUTENIA, YIIOJTHOMOYEHHOTO JIUIIA) 32 MOJyYeHUEM YCTHOTO HH(OPMHUPOBAHUA HE
MOKET MPEBBIIIATH 15 MUHYT.

[Ipu yctHOoM wuHpOpMHUpOBaHUM IO Tele(OHY CHENUATUCT AOJKEH Ha3BaTh
(baMuInIo, UM, OTYECTBO, 3aMEIAEMYI0 TIOJDKHOCTh M HauMeHoBanue Komurera.

[lo utoram 3asaBUTENb (3aKOHHBIN MTPEACTABUTEND, YIIOTHOMOYEHHOE JTUIIO) JOJIKEH
OBITH TIPOMH(POPMHPOBAH O ACHCTBHIX, KOTOpPHIE HEOOXOIWMO TMPEANPHHATE EMY
(3aKOHHOMY TIPEACTABUTENIO, YIMOJHOMOYCHHOMY JIMILy) M JOJDKHOCTHBIM JIMIIAM
Komutera s JOCTHXKEHHUs  LieJied, OMpeNeNeHHbIX B 3alpoce  3asBUTENSA
(YTIOJTHOMOYEHHOTO JIULIA).

1.10. Ecam cnoeumuanuct, K KOTOpOMY OOpaTtwics 3asBUTENb (3aKOHHBIN
MIPEICTaBUTEIh, YIIOTHOMOUYEHHOE JIHUII0), HE MOXET OTBETUTH Ha BOMPOC CaMOCTOSTETHHO
HEMOCPEJICTBEHHO B MOMEHT YCTHOTO 00pallleHus, TO OH JOKEH NMPEIJIOKUTH 00PaTUTHCS
K apyromy crenuamucty Komutera, 100 0O0paTUThCA MHUCHMCEHHO, JHMOO Ha3HAYUTH
apyroe yaoOHOe isl 3asBUTEN (3aKOHHOTO MPEIACTABUTENISA, YHIOJHOMOYEHHOTO JIMIA)
BpeMsI JIJIsl MIOBTOPHOTO OOpaIleHus, HO HE TIO3HEE CIEAYIOIIETO JHS ITpUeMa rpak/1aH.

1.11.  IlucemenHoe wuHGOPMUPOBAHHE OCYILECTBIISIETCA IIyTEM HAMPABICHUS
OTBETOB  IIOYTOBBIM  OTIPABIEHUEM  WIA  [OCPEACTBOM  HH(POPMALIMOHHO-
TEeJTICKOMMYHHMKAIIMOHHBIX CeTell oO0IMIero IMmojp30BaHus (110 3JIEKTPOHHOM TMoYTe, 10
(dhakCUMHUITBHOMN CBSI3H, Uepe3 ceTh IHTepHeT).

PykoBonutens  cTpykTypHOoro  moapaszaencHuss — Komurera — ompenensier
WCTIOJTHUTENS N1 TIOATOTOBKM OTBETa II0 KaXKJAOMY KOHKPETHOMY MHCHMEHHOMY
o0OpaleHUIO 3aABUTENS (3aKOHHOTO MPEICTABUTENS, YIIOJTHOMOUYEHHOTO JIUIIA).



1.12. OTBeT Ha MUCBMEHHOE OOpaIeHue 3asaBUTENS (3aKOHHOTO MPEACTaBUTENS,
YIOJHOMOYCHHOTO JIMIIAa) MPEIOCTABISICTCS B MPOCTOM, YCTKOM M TMOHATHON (opme u
JIOJDKEH COJIepkKaTh OTBEThI HAa MOCTABJICHHBIC BOMPOCHI, (PaMIINIO, HHUIUAIBI U HOMEP
TenedpoHa UCTIOTHUTEIS.

OTBeT  MOAMMCHIBACTCA  pyKOBoAuTeneM  (MCIONHAIOIMMM  OOS3aHHOCTHU
PYKOBOAUTENS, 3aMecTUTENEM pyKoBoautend) Komurtera u HampaBiseTcs B MUCbMEHHOM
BUJI€ CITOCOOOM ITOCTaBKM OTBETA, COOTBETCTBYIOIIMM CHOCOOY OOpamieHusl 3asBUTENS
(3aKOHHOTO TIPECTABUTEINS], YIIOJTHOMOUYEHHOTO JIUIa) 3a WH(pOopMalend, Ui crnocoOoM
JIOCTaBKH OTBETa, YKa3aHHbIM B TMHCBMEHHOM OOpallleHHH 3asBUTEIS (3aKOHHOTO
IIpEACTABUTENIA, YIIOJIHOMOYEHHOTO JIUIIA).

1.13. HuadopmupoBaHue 3asgBUTEIA O XOJI€ U peE3ynbTaTe MPEIOCTaBICHH
rOCYJAapCTBEHHON YCIYTH OCYILIECTBIISIETCS B 3JIEKTPOHHOHN (DopMe depe3 TUUHbIM KaOuHET
3asBuTens, pacrnojoxennoro Ha [1I'Y JIO nu6o na EIITY.

1.14. MakcumanbHBI CpPOK HamNpaBJICHUS OTBETa COCTABISACT TPHUILATh
KaJICHIAPHBIX JHEH ¢ MOMEHTAa PErucTpallid MNHCHMEHHOTO OOpallleHUus 3asBUTEIIA
(3aKOHHOTO MPEICTABUTENS, YIIOTHOMOUYESHHOTO JIUIIA).

[lopsmok, dopma 1 MecTo pazMenieHHs HHGOPMALUH IO BOIIPOCaM
[IPEIOCTABICHUSI TOCYJAPCTBEHHOM YCIYyrd, B TOM YHUCJIE HAa CTEHAAX B MECTax
IPEeIOCTaBICHUS TOCYIapCTBEHHOM YCIYTH, a TakKe Ha MopTajie TOCYyIapCTBEHHBIX U
MYHUIMOANbHBIX YCayr (pyHkuuil) Jlenunrpaackoi obiaact U opuuuaibHbIX caiTax
OpraHoB UCMOJIHUTENbHOH BiacTu JIeHuHrpaackoi ob61actu (OpraHoB MECTHOTO
caMOYIIpaBJIeHUsl, OpraHu3aluii), MPeaIoCTaBIOIUX TOCYJaPCTBEHHYIO YCIYTY, B CETH
HNuTtepHer

1.15. Wudopmanus 1o BompocaM MPEeAOCTaBIeHUS TOCYIapCTBEHHOW yCIyru
pasMetiaercs crermanuctoM KoMurtera, HaJeleHHBIM B COOTBETCTBHH C JOTKHOCTHBIM
periaMeHToM GYHKUUAMU 10 pa3MELICHHIO TaHHOW HH(OPMALIHH.

Nudopmanuss mno BompocaM MNpeAOCTaBICHUS rOCYAapCTBEHHON  YCIIyTH
pa3mMelaercs B MMCbMEHHOM (opme:

B nomenieHnsx Komurera, M®L (nmpu Hammyunn) Ha nHGOPMAITHOHHBIX CTEHIAX
B ceTu HTepHeT Ha oduinansHoM caiite Komurera;

B cetr MaTeprer Ha [1I'Y JIO: http://gu.lenobl.ru

B cetu MHTEepHeT Ha EIIT'Y: www.gosuslugi.ru

1.16. Nudopmanuss mo Bompocam NPeIOCTaBICHHUS TOCYAAPCTBEHHON YCIyTU
JIOJI’KHA COJIEPIKATD:

MECTOHAXOX/ACHHUE, BKIIOYas CXEMY IIpOe€3/1a, CIPABOYHBbIE TEIEPOHBI, aapec
3JeKTpoHHOM nmouTkl Komurera, M®LI;

rpaduk paboThl, KOHTAKTHEBIE TesleOHBI criennanTicToB KoMuTeTa;

MepeueHb JOKYMEHTOB, KOTOpBIE 3asBUTEND (YIMOJIHOMOUYECHHOE JIUIO) IOJKEH
MPEICTAaBUTD JIJISl IOJYUEHUS FOCYAapCTBEHHON YCIIYTIH;

oOpa3libl 3aMOJHEHHs 3asIBJCHUI O IPEIOCTaBICHUH IOCYJapCTBEHHOM YCIYyTH.

Onucanune BaﬂBHTGHCﬁ, HX 3aKOHHBIX HpC,Z[CT&BPITCHGﬁ H YIIOJIHOMOYCHHDBIX JIMI]



1.17. 3assBUTECIIMH SIBISAIOTCS:

1.17.1. rpaxnane Poccuiickoii ®enepauun, MNPOKUBAIIME HA TEPPUTOPUU
Poccuiickon ®@enepanuu;

1.17.2. nocTosiHHO mpoXuBawlue Ha Tepputopun Pocculickoii ®deaepauuun
MHOCTPAHHBIC TPAXKIaHe U Juia 0e3 rpak/I1aHCTBa;

1.17.3. GexeHIIsI,

W3 YHUCJa OKCHINWH, VYBOJEHHBIX B CBSI3M C JIMKBUJAIMEH OpraHu3alivi,
MpeKpaieHieM (QU3MYECKUMH JIMIIAMH JCSATEILHOCTH B KA4eCTBE WMHIUBHIYATBbHBIX
npeAnpuHUMAaTeIe, MNpeKpalleHueM IMOJHOMOYMI HOTApUyCaMH, 3aHUMAIOIIUMUCS
YaCTHOM TMPAaKTUKOW, M IIpEKpallleHHeM CcTaTyca aJBOKaTa, a TakKe B CBS3U C
IIpeKpalieHeM ACATeIbHOCTH HHBIMH (M3UYECKHMH JIHIAMH, Ybs IpodeccCHOoHaIbHASL
JEATEeIbHOCTh B COOTBETCTBUM C (peepalbHBIMU 3aKOHAMU IMOJICKHUT TOCYJapPCTBEHHON
peructpanun U (WJIM) JIMIIEH3UPOBAHUIO, B TEUEHHWE JIBEHAAIIATH  MECHIEB,
MPEAIIECTBOBABIIMX JHIO IPU3HAHUS WX B YCTAHOBJICHHOM TMoOpsake Oe3paboTHBIMU
(anee — 3asIBUTEINH).

1.18. 3akoHHBIMH MPEACTABUTEISAMU 3afBUTENCH SABISIOTCA (U3HMUECKUE JIMIIA,
JOCTHUTIIME Bo3pacTa 18 jeT, opopMuBIIME B YCTAHOBIEHHOM IMOPSAJIKE OMNEKYHCTBO
(momeunTeNnbCTBO) HaJA JUIAMU, YKa3aHHBIMU B 11.1.17 HacTofliero agMUHACTPATUBHOTO
perjaMeHTa.

1.19. VYnoJHOMOYEHHBIMH JMIAMU 3asSBUTENICH SIBISIOTCS (U3MYECKUE JIUIIA,
JIOCTUTIKE BO3pacTa 18 JeT, ymoTHOMOYEHHbBIE COOTBETCTBYIOIECH JOBEPEHHOCTHIO Ha
IpeACTaBIeHUE NHTEPECOB 3asBUTeN B KoMutere (1anee - yrmoJaHOMOYEHHOE JIHIIO).

II. CTAHJIAPT IIPEJOCTABJIEHIS I'OCYJAPCTBEHHON YCIIYI'U
HanmeHoOBaHNE TOCY1apCTBEHHON YCIYyTH

2.1. T'ocymapcTBeHHasi yciayra mo IPeAOCTaBICHUIO €IMHOBPEMEHHOTO IMOCOOHS
JKEHIIIMHAM, BCTAaBIIMM Ha Y4YeT B MEAMIIMHCKUX OpraHU3allusiX B PAHHHE CPOKH
OepeMeHHOCTH (J1anee — roCcyJapCTBEHHAA YCIIyTa).

HanMeHoBaHue opraHa UCTIONHUTEIHHON BIacTH JIeHUHTpaIickoit obmacTy (oprana
MECTHOTO CaMOYITPaBIICHUSI, OPTaHU3AIMH ), TIPEOCTABIISIONICTO TOCYAPCTBCHHYIO

ycuyry
2.2. IlpenpocTaBiieHUE TOCYJAPCTBEHHON YCIYTH OCylllecTBIseTCs KoMUTETOM.

PesynbpTar mnpenocraBieHns rocyqapCTBEHHOMN yCIyTH

2.3. Pe3ynbraTtoM npenocTaBleHUs TOCYIAPCTBEHHOM YCIIYTH SIBJISCTCS HAa3HAUYCHHE
U BbIILJIaTa €IMHOBPEMEHHOTO MOCOOUS KEHIMHAM, BCTABIIUM HAa YYET B MEAMUIIMHCKUX
OpraHu3alusix B paHHHUE CPOKU OEPEMEHHOCTH JIHUIly, MMEIOIEMY NPaBO HA IOJy4eHUE
€MHOBPEMEHHOI'O MOCOOMS JKEHIIMHAM, BCTaBIIMM HAa Y4eT B MEIULMHCKUX
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OpTraHM3aIUsAX B paHHUE CPOKH OEPEMEHHOCTH (Jajee — eIWHOBPEMEHHOE Mmocodue) B
OTICJICHUAX TIOYTOBOW CBsizu YrpaiicHus PenepanbHoil mouToBOM CBA3M CaHKT-
[letepOypra u Jlenunrpaackoit oonactu — ¢unuana OI'YII «Iloura Poccun» (nanee —
opranuzauuu (QeaepaibHOl MOYTOBOM CBsi3u) MO0 B oraeneHusx (puimmnanax) OAO
«Cobepbanka Poccum» (manee — Coepdbank Poccum) mub0 UHBIX KPEIUTHBIX YUPEKICHUSAX,
pacrnoioKeHHbIX Ha TeppuTopuu JleHuHrpajackod obnactu, JubOO OTKa3 B Ha3HAYCHHUU
eIMHOBPEMEHHOTO TIOCOOMS O KEHIMHAM, BCTAaBIIMM HAa VY€T B MEIUIIMHCKUX
OpTraHu3aIrgaXx B paHHUE CPOKU OEPEMEHHOCTH.

Cpok npenocTaBiaeHus rocyJapCTBEHHON YCIyry

2.4. Cpok mpeaoCTaBiIeHUS TOCYIapCTBEHHOM yciyru cocranisier 40 KaneHaapHbIX
JHEW cO [JHSA perucTpanuu 3asBieHus B Komurere co BcemMu HEOOXOAUMBIMU
JTOKYMEHTaMH.

IIpaBoBBIE OCHOBAaHMSA 1A IPEIOCTABICHUS T'OCYAAPCTBEHHOM yCIyTH

2.5. IlpenocraBneHne rocyJapCTBEHHONW YCIYTH OCYIIECTBISETCS B COOTBETCTBHUH
CO CIEAYIOUMMHU HOPMATUBHBIMU MPABOBBIMH aAKTAMMU:
®enepanbHbiM  3akoHOM 0T 27 wurons 2010 r. Ne 210-®3 "OO6 opranuzainuu
MPEIOCTaBICHUS TOCYAAPCTBEHHbIX U MyHUIIMOAIbHbIX ycayr" ("Pocculickas razera", N
168, 30.07.2010, "Cobpanue 3akonogarenbctsa PO", 02.08.2010, N 31, c1. 4179);
®eaepanbHbiM 3aKkOHOM OT 19.05.1995 Ne 81-®3 «O rocynapcTBEeHHBIX MOCOOMSIX
rpakaaHaM, nMmeromum aerein» («Cobpanue 3akonogarenbcTBa Py, 22.05.1995, N 21,
cT. 1929);

MprUKka3zoM MUHHCTEPCTBA 3IPaBOOXPAHEHUS U COIMAIBLHOTO pa3BUTHS Poccuiickoi
®epneparuu ot 23.12.2009 Ne 10121 "O6 yrBepx)aennu llopsnka u yciioBuil Ha3HaYEHUS
W BBIIUIATHl TOCYAAPCTBEHHBIX MOCOOMM rpaxkgaHaMm, umeromuMm netei” (""Poccuiickas
razera’, N 15, 27.01.2010).

VcuepnpiBaroiiyii mepedeHb TOKYMEHTOB, HEOOXOIUMbIX B COOTBETCTBHUH C
3aKOHOJATEIIbHBIMH VTN HHBIMHA HOPMATUBHBIMU TPABOBBIMHU aKTaMU JIJIS
MIPEIOCTABIICHUS TOCYTAPCTBEHHOW YCIIYTH, OAJIEKAIINX MPEACTABICHUIO 3aIBUTEIIEM

2.6. 3asgButenu  (3aKOHHbIE  NPEACTABUTEIH,  YIOJHOMOYEHHBIC  JIMIIA)
npeacTaBisitoT B Komurer 1u6o B MOII;:

3asBienue (Ilpunoxenue 3 K HacTOsIIEMY aAMUHUCTPATUBHOMY PErVIAMEHTY);

corjacue Ha oOpaboTKy mnepcoHanbHbiX AaHHBIX ([IpunokeHme 4 K HacTOALIEMY
aAMUHUCTPATUBHOMY PETIIAMEHTY);

nmacropT TpaxkaaHuHa Poccuiickort ®epepannu (cTpaHUbl 2, 3 W CTpPaHUIHI,
CoJeprKalllue OTMETKM O perucrpanuu) iaudo, MpU OTCYTCTBUM Haclopra, HMHOHU
JIOKYMEHT, YAOCTOBEPSIOLIUN JUUHOCTD 3asiBUTENS (BU HA JKUTEILCTBO B PD, BpeMeHHOe
YAOCTOBEPEHHE TNYHOCTHU IpaxkaaHrHa Poccuiickoit ®eaepaiuu, u T.1.);

JUCTOK HETPYAOCIOCOOHOCTH;



BBITIMCKY W3 TPYAOBOM KHI)XKHU O TIOCIIETHEM MeCTe pabOThI, 3aBEPEHHYIO B
YCTAaHOBJICHHOM TIOPSIIKE;

CIPAaBKY M3 JKEHCKOW KOHCYNbTAMKM JIUOO APYroil MEAUIIMHCKON OpraHu3aluu,
MOCTABUBIIEH JKEHILMHY HA YYET B PAHHUE CPOKU OEPEMEHHOCTH;

JOKYMEHT, ITOATBEPXKIAIOMNWN MPOKUBAHME HA Teppuropun JIeHMHIrpajacKkou
o0nacTu.

2.6.1. K [okymeHTaMm, TIOATBEPKIAOIIAM TIPOKUBAHUE HA TEPPUTOPUU
JlenuHTrpaackoi 00J1acTH OTHOCSTCA

JOKYMEHT, OATBEPKIAOIIUN PETUCTPALUIO 3aABUTENS 10 MECTY JKUTEJIBCTBA Ha
Tepputopuu JleHuHrpaackoi oOnacth (IpU  OTCYTCTBUM OTMETKHM B TIACIOPTE),
JOKYMEHTbI, MOATBEP)KJAIOIINE PErucTpalyi0 3asgBUTENL IO MECTy NOpeOblBaHUS B
JlenuHrpaackoi o0jacTu (KOMUS CBUJIETENIHCTBA O PETHUCTPALMU IO MECTY IpeObIBaHUS
mo Gopme Ne 3), copaBka (komms crpaBku) ¢opmbel Ne 9 (cpok ASHCTBUS HE JOJDKCH
MIPEBHITIATH OTHOTO MeECSIa ¢ AaThl BBIIAYN).

2.6.2. B cnyuae oOpailleHUs 3asBUTENS 32 MPEIOCTABICHUEM TOCYAapCTBEHHOMN
YCIIYTH MOCJI€ Ha3HAYEHUS IOCOOUSI 10 OEPEMEHHOCTH U POJIAM:

nacnopt rpaxaanuHa Poccuiickoir ®denepanuu (cTpaHuubl 2, 3 ¥ CTpaHMIIbL,
colepKalllue OTMETKH O perucrpauuu) aubo, MpuU OTCYTCTBHM MACIOpTa,  MHOM
JOKYMEHT, YAOCTOBEPSIOLIUI JUUHOCTD 3asiBUTENS (BU HA KUTEILCTBO B PD, BpemeHHoe
YAOCTOBEpPEHHE INYHOCTHU TpakaaHnHa Poccuiickoit Meneparuu, u T.1.);

CIOpPAaBKYy M3 JKEHCKOW KOHCYJbTALMK JIHOO APYyrodl MEAUIIMHCKON OpraHu3allvy,
MOCTABUBLIEH JKEHILUHY Ha YUET B PAHHUE CPOKH OEPEMEHHOCTH.

2.6.3. B cnyyae wu3mMeHeHus (daMmwiIdM, WMEHH, OTYECTBA 3asSBUTEIIEM
JOMOJIHUTENILHO MPEACTABISIETCS KOMUS CBUJETENLCTBA O IOCYJAPCTBEHHOW PErucTpaluu
aKTOB TPa)XJIaHCKOTO COCTOSIHUS  (KOIMMs CBUJETENbLCTBA O M[EPEMEHE HMEHH,
CBUJIETENIbCTBA O 3aKIIFOUCHUH Opaka, CBUAETEIBCTBO O POXKICHUN).

2.6.4. 3akoHHBIE TPEACTABUTENN JONOIHUTEIBHO TMPEICTABIAIOT  CIPaBKY
YCTaHOBIIEHHOTO 00pa3iia 00 yCTaHOBJICHUU ONEKHU (IIOMEUYUTENLCTBA) HAl 3asIBUTEIIEM.

2.6.5. YIOJIHOMOYEHHBIE JIMLA JAOMOJHUTEIBHO MPEACTABIIAIOT JOBEPEHHOCTb,
oopMIEHHYIO B  COOTBETCTBMM C  JCHCTBYIOLIMM  3aKOHOJATEJIbCTBOM, U
NOATBEPKAAIOUIYIO HAIM4YWe Yy OpPeICTAaBUTENs MpaB ACHCTBOBATH OT JMIA 3asBUTENS U
OTPENIEISAIONIYI0 YCJIIOBHS 1 TPAHUIIBI pealu3aliy IIpaBa Ha MOJIyYeHHe ToCyJapCTBEHHON
YCIIYTH.

2.7. 3asBiI€HUE O NOPEIOCTABICHUM TOCYJAPCTBECHHOW YCIYI'H 3alOJIHICTCS
3asBUTEIEM (3aKOHHBIM MPEACTABUTENEM, YIOJTHOMOYEHHBIM JIULIOM) PYUYHBIM KN
MaUIMHOMKUCHBIM CIOCOOOM, 1100 B anekTpoHHOM Bue Ha [IT'Y JIO unu Ha EIITY.

3anoaHEHHOE 3asiBJICHUE IOJKHO OTBEYaTh CIEAYIOIUM TPeOOBAHUSAM:

TEKCT 3asiBJCHUS. JOJOKEH ObITh HAIMCaH Ha PYCCKOM $13bIKE CUHUMU WJIM YEPHBIMU
yepHUIaMHu (IacToi), 3amMCH B HUX  XOpOIIO YUTaeMbl M Pa300pUYMBHI, TIOJHOE
3aMO0JTHEHUE PEKBU3UTOB O 3asBUTEJIE, JIUCTHI 3asBICHUS JOJKHBI OBITH IPOHYMEPOBAHBI,

HE JIOMYCKAETCs UCMOIb30BaHUE COKpPAILEHUN U ab0peBUaTyp, a TAKKE MOJUUCTOK,
IIPUITMCOK, 3aYE€PKHYTBHIX CJIOB M MHBIX HEOTOBOPEHHBIX UCIIPABICHHU, 32 HCKIOYEHUEM
UCIIPaBJICHU, CKPEIUICHHbIX MEeYaThIO0 U 3aBEPEHHBIX MOANUCHIO cnenuanucra Komurera,
anbo cnenmanucra M®L;



CBEJICHUS, YKA3aHHBIE B 3aSBIICHUN, HE JTOJIKHBI PACXOIUTHCS WU TIPOTUBOPEYUTH
MIPWIATAEMBIM K 3asIBIICHUIO JOKYMECHTAM.

3asBUTENb (3aKOHHBIN IPEACTaBUTENb, YIOJHOMOYEHHOE JIMIIO) PACIHCHIBACTCS B
3as1BJICHUM B MPUCYTCTBUHU criennanucta Komurera, mubo cneuuanucra MO®LI, koTopsie B
CBOIO Ouepelb, YIAOCTOBEPSAIOT (PaKT COOCTBEHHOPYYHOM TIOAMMCU  3asBUTENS B
3as1BJICHUMU.

Crnermmmamuctom Komurera, muoo crnenpanincrom MOPL] He ynocToBepsieTcss (akT
COOCTBEHHOPYYHON TOAMMCH  3asABUTENsS] B 3asABICHUH, B Ciydae IPOCTABJICHUS B
3asBJICHUM KBaTU(UIUPOBAHHONU DJIEKTPOHHOU MOIMUCH 3asBUTENS (YIMOJTHOMOUYECHHOTO
JuIa), TOAMKMCABIIErO0 JOKYMEHT, B COOTBEeTCTBUU ¢ TpeboBaHusmMu DenepaabHOro
3akoHa oT 06 ampens 2011 roma N 63-®3 "OO6 nsnexkrponHol noamucu" (mamee —
kBanuduimpoBannas JOII).

dopMa 3asaBJICHUSI B BJIEKTPOHHOM BuAe pazMeniaercs Ha III'Y JIO. 3asBurtens
(3aKOHHBIA TIPEACTABUTENh, VIIOJIHOMOYEHHOE JIUII0) WMEET IIPaBO CaAMOCTOSITEIBHO
3aMoJIHUTh ()OPMY 3asiBICHUsI, pacleyararb M MPEACTaBUTh 3alOJHEHHOE 3asBJICHHE CO
BCeMH HE0OXOoAUMbIMHU JokyMeHTaMu B Komutet nmu6o uepes M®II,

2.8. Ilpunaraemple K  3aIBICHHUI0  JOKYMEHTbl  JOJDKHBI  IO3BOJISATH
uaeHTUDUIMPOBaTh MPUHAJICKHOCTh JOKYMEHTA 3aABUTENI0 M OTBEYATh CICAYIOUIUM
TpeOOBAHHUIM:

TEeKCTHI JOKYMEHTOB HaIMCaHbl pa300PUNBO, 3aITUCH B HUX XOPOIIO YUTAEMBI;

baMuIInsI, UMsT ¥ OTYECTBO 3asSBUTEINS HAITUCAHBI TIOJIHOCTHIO;

B JOKYMEHTaX HET IIOJYUCTOK, IPUIIHCOK, 3a4YE€PKHYTHIX CJIOB M HHBIX
HEOTrOBOPEHHBIX WCITPABICHUH, 32 UCKIIOUYEHUEM UCITPABICHUIN, CKPEIUICHHBIX M€YaThlO U
3aBEPEHHBIX MOJIMKUCHIO CIECIUAINCTa OpraHa (OpraHu3alliu), BbIJIABIIEr0 JOKYMEHT, €ro
[IPABONMPEEMHUKOM HJIA HHBIM JIUIOM, UMEOIIUM COOTBETCTBYIOIIUE MTOTHOMOYMS;

JTOKYMEHTBI HE WMEIOT CEPBE3HBIX ITOBPEKIACHHM, HAJIWYHUE KOTOPBIX TOITYCKaeT
MHOTO3HAYHOCTh UCTOJTKOBAaHUS X CONCPKAHHUS.

Konun nmpencrapieHHbIX TOKYMEHTOB JIOJDKHBI OBITh 3aBEPEHBI HOTAPUAIBHO HIIH
yupexaAeHHeM (OopraHusaiueil), BblOaBLIell opuruHan nokyMmeHTa. [lpu mpenbsiBaeHuun
3asiBHUTENIEM (3aKOHHBIM IIPEACTaBUTENEM, YIOJHOMOYEHHBIM JIMIIOM) OpHUIMHAJIA
JOKYMEHTa KOIMK IOKYMEHTOB MOTYT OBITh 3aBEpPEHbI MOANKUCHIO criennanrucTa Komurera
anbo cnenuanucra M®II,

2.9. 3asgBneHne W NOKYMEHTHI, SBISIOIIMECS OCHOBAHWEM [UTS TPEIOCTABIEHUS
TOCYJapCTBCHHOW YCIyTH, MOTYT OBITh HampasyicHbl B KomuTeT 110 moute. B 3TOM cimyuae
KONMM JIOKYMEHTOB JOJDKHBI OBITh 3aBEPEHbl HOTAPHAIBHO WM YUPEKIACHUEM
(opranuzanueii), BbIJABIICH OpWUTHHAT JOKYMEHTA, JIM4YHAs MOAMNHCH 3asgBUTENSA
(3aKOHHOTO TIPENCTABUTENA, YMOJHOMOYEHHOTO JIHMI[A) Ha 3afBJICHUU JOJIKHA OBIThH
HOTapHAJIBHO YyJAOCTOBepeHa. JlHeM oOpailleHusl 3a MPeJOoCTaBIECHHUEM TOCYAapCTBEHHOMN
YCIYTH  CUMTAaeTcs Jara TnolydeHuss nokymMeHToB Komurtetom. OO0sA3aHHOCTH
MTOATBEPKICHUS (pakTa OTIPaBKU JOKYMEHTOB JICKHUT Ha 3asBUTEIIE.

HcuepnbiBaomiuii nepevueHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHHU C
3aKOHOAATENbHBIMY WJIM HHBIMH HOPMATUBHBIMU [IPABOBBIMU aKTAMU J1JIA
IIPEAOCTABIECHUS TOCYAAPCTBEHHON yCIYTH, HAXOJAIINXCS B PACIIOPSKEHUN
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rOCyIapCTBEHHBIX OPTaHOB, OPTAHOB MECTHOTO CAMOYIIPABJIEHNS U TIOABEIOMCTBEHHBIX
UM OpraHu3alui (3a HCKIIIOUCHUCM OPTaHU3AlUM, OKa3bIBAIOIIUX YCIyTH, HCOOXOIUMBbIC
1 00sA3aTeNbHbIE AJI IPEAOCTABICHUSI TOCYIaPCTBEHHOMN YCIYTH), U MOAJIEAKAIINX
MPEIOCTABICHUIO B PAMKaX MEXBEIOMCTBEHHOI'O HH(POPMAMOHHOTO B3aUMOICHCTBUS

2.10. KomureT B paMKax MEKBEIOMCTBEHHOTO0 HH(POPMAITMOHHOTO B3aUMOACHCTBUSA
JUTsT TIPEAOCTaBIIEHHS TOCYAApPCTBEHHOW YCIyTH 3alpalliBaeT COTJIACHO TOPYUYEHUIO
3asIBUTEIS (3aKOHHOTO TPEACTaBUTEINS, YIIOJITHOMOUEHHOTO JINIIA):

CIpaBKy (CBEEHUA) O MPU3HAHUH 3asiBUTENST 0€3pa00OTHBIM - U3 TEPPUTOPUATBHBIX
OpPraHoOB roCcyJapCTBEHHOM CIy:KObI 3aHATOCTU HACEIEHUS;

pelieHusl 0 rocyJapCTBEHHOW perucTpalvy MNpekpaeHus (GUu3nuecKUMHU JIULAMU
JEATEIBHOCTH B KayeCTBE HWHJAUMBUAYAJIbHBIX MNpPEANpUHUMATENEH, IpeKpallleHus
IIOJIJHOMOYMH HOTApUyCaMH, 3aHUMAIOLIMMHUCSA YaCTHOM IPAKTHKOW, IIPEKpallCHUA
cTaTyca aJBoKaTa W TpeKparieHus AesITeIbHOCTH WHBIMH (U3MYECKUMH JIUIAMH,
npodeccroHansbHas ASSITENbHOCTh KOTOPhIX B COOTBETCTBUU C (heJepaibHbIMU 3aKOHAMHU
MOAJEKUT TOCYAAPCTBEHHOM perucrpauud ¢ (WIM) JULECH3UPOBAHUID — U3
TEPPUTOPHUATIBHBIX OPraHOB (eZiepaibHOI HAIOTOBOM CITyKOBbI;

CIpaBKy (CBEeJE€HHS) O HEMOJYyUYCHHH €IMHOBPEMEHHOTO IIOCOOMs >KEHIIMHAM,
BCTaBIIKMM Ha Y4eT B MEAUIMHCKUX OpPraHU3aluiX B PAHHUE CPOKU OEPEMEHHOCTH IIO
MECTy JKHUTEIbCTBA (IJIS1 TpaKIaH, 3apeTHCTPUPOBAHHBIX IO MECTY KHUTEIhCTBA 34
npenenamu  Jlenunrpagackoit  obmactu MO0  MYHUUMIAIBHBIX — OOpa3OBaHM
Jlenunrpaackoit 0o0aacTH, B KOTOPbIX OHM (PAKTUYECKH HE MPOKUBAIOT) W3 OpraHa
COLIMAJIBHOM 3aIUTHl HACEIEHUSI 10 MECTY PErMCTPALIMU 10 MECTY JKUTEJIbCTBA.

IIpaBo 3asBHTENA NPEACTABUTH TOKYMEHTBI, YKa3aHHbIE
B myHKTe 2.10. HacTosIero alMMHUCTPATHBHOTO PErJIAMEHTA, 0 COOCTBEHHOM
VHULIIATHBE

2.11. 3asButenb (3aKOHHBIN MPEACTABUTEINb, YIOJIHOMOUYECHHOE JIMIIO)  BIIPABE
IpeACTaBUTh JOKYMEHThl (CBeIEHHUsI), yKazaHHble B myHkTre  2.10. HACTOAILIETO

aJIMHHHCTPATUBHOIO PErJIaMeHTa, 10 COOCTBeHHON mHuIMatuBe B KomuteT, mubo depes
M®II, mubo uepes [I'Y JIO, nubo uepes EINTY.

HcuepnbiBaromui nepeyeHb OCHOBAHUM Il [IPUOCTAHOBIICHUS TPEIOCTABIECHUSA
rOCYJIapCTBEHHOM YCIYI'H C YKa3aHUEM JOIIyCTUMBIX CPOKOB IIPUOCTAHOBIIEHUS, B CIIy4ae,
€CJIM BO3MOXHOCTh IIPUOCTAHOBJICHUS IIPEAOCTABICHUS TOCYAAPCTBEHHON YCIYr1
IPEAYCMOTPEHA ASHCTBYIOIIMM 3aKOHOIATEIbCTBOM

2.12. OcHoBaHWW [UI1 TPUOCTAHOBIIEHUS TIPENOCTABIEHUS TOCYIapCTBEHHOU
YCIIyTH HE UMEETCH.

HcuepnbiBaronmi nepeyeHb OCHOBAHUM JUI OTKA3a B IPUEME JJOKYMEHTOB,
HEOOXOUMBIX JJIs PEAOCTABIEHUS FOCY/IapCTBEHHOM YCIyTH
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2.13. OcHoBaHMsIMH JJi1 OTKa3a B MNPUEMC JOKYMCHTOB, HCOOXOAMMBIX IS
IIPEAOCTABJICHUS TOCYAAPCTBEHHOM YCIIYTH, SIBJITFOTCS:

MPEIOCTaBICHUE 3asABUTENEM (YIIOJHOMOYEHHBIM JIMIIOM) HETOJHOTO KOMILIEKTa
JIOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6 HACTOSILIErO aJIMUHUCTPATUBHOIO PETJIAMEHTA;

IpEAOCTaBICHUE 3asgBUTENEM (YIOJIHOMOYEHHBIM JIMIIOM) JOKYMEHTOB, HeE
OTBEUANOIUX TpeOoBaHUSIM MOYyHKTOB 2.7, 2.8, 2.9 Hacrosuiero aaMUHUCTPATUBHOTO
periiamMmeHTa.

HcuepnpiBaronyii IepeyeHb OCHOBAHUM JJ1 OTKA3a B IIPEI0CTABICHUN
rOCyAapCTBEHHOMN YCIYyTH

2.14. OcHoBaHUSMHU i1 OTKa3a B IIPEJOCTABICHUM TOCYJAPCTBEHHOW YCIYId
SIBIISICTCSL:

€CIM 3asBUTENb HE OTHOCUTCS K JIMIaM, YKa3aHHbIM B MyHKTEe 1.17. HacTosimiero
AIMUHUCTPATUBHOTO PETJIaMEHTa,;

MOJIydYEeHHE E€IMHOBPEMEHHOI0 MOCOOWs »JKEHIMHAM, BCTaBIIMM Ha YYe€T B
MEIUIUHCKUX OPTraHM3allMiAX B PaHHHUE CPOKH OEPEMEHHOCTH II0 MECTY JKUTEIbCTBA
3aABUTENEN, 3aPETUCTPUPOBAHHBIX MO MECTY KUTENBCTBA 34 IpeaesiaMu JIECHHHIpaaCKou
obsiacTu TU00 MYHMITUTIAJIBHBIX O0Opa3oBaHui JIeHUHTpaaCKoM 00lacTH, B KOTOPBHIX OHU
(aKkTHUYECKH HE MPOKUBAIOT;

OTCyTCTBUE (haKTa MpU3HAHUS 0€3paOOTHBIM;

OTCYTCTBHE  PENIEHHMS O T[OCYAAPCTBEHHOM  PErMCTpalud  IPEKpAILLCHUS
(U3UYECKUMU JIMIIAMU JIEITEIPHOCTH B KQ4€CTBE MHAUBUAYAIBHBIX MPEANPUHUMATEIEH,
[IPEKpAIllEHUs] TMOJHOMOYMHM HOTApUyCaMH, 3aHUMAIOUIMMUCA YaCTHOW IPAKTHUKOW,
IIpeKparnieHnsl craTyca ajJBokaTa W MPEKpalleHus AesSTeTbHOCTH HHBIMU (HU3NUECKUMU
JaullamMu, mpodeccuoHaabHas AesSTeIbHOCTh KOTOPBIX B COOTBETCTBUM C (helepaTbHBIMU
3aKOHAMH TMOJJISKHUT TOCYAAPCTBEHHON perucTpauuu U (Uin) JIUICH3UPOBAHHUIO.

Pasmep mnartel, B3uMaeMon C 3ad4BHTENSA IIPU IPEIOCTABICHUHA TOCYAAPCTBEHHOU
YCIYTHM, W CIOCOOBI €€ B3MMaHUA B ClydasX, MNPeayCMOTPEeHHBIX (deaepaibHbIMU
3aKOHAMH, TTIPUHUMAEMBIMA B COOTBETCTBHU C HUMU UHBIMH HOPMATHUBHBIMH MPaBOBBIMH
aktamu Poccuiickoit denepariii, HOPMAaTUBHBIMH TIPABOBBIMU aKTaMW JIEHUHTPaJICKOM
o0xactu

2.15. [IpenoctaBneHue rocygapCTBEHHOW YCIyru SIBASETCS OECIIATHBIM IS
3asBUTEIICH.

MaxkcuMaJIbHBIN CpOK OXKUIAAHW B OUCPCON TIPH TTOAAYUC 3adABJIICHUA O

ITPEIOCTABJIEHUN TOCYTAPCTBEHHOW YCIIYTH U TIPH TIOJIYUYEHHH PE3yJIbTaTa
IIPEOCTABIEHUSA T'OCYJAPCTBEHHOMN YCIIYTH
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2.16. Bpemsi oxuaaHus B OuUepenM TpU TOAAYE 3asBJIEHUA O IPEIOCTABIECHUN
rOCyJApCTBEHHOW  YCIYrM M TOpU  TIOJYYCHUH  pe3ysbTaTa  INPEAOCTABICHHS
roCcy/1apCTBEHHOM YCIyTU COCTABISIET He OoJiee 15 MUHYT.

CpoK perucTpanuu 3asBICHUA 3a4BUTEIA O MIPEJOCTABICHUN FOCYIapCTBEHHOMN
YCIIyTU

2.17. Peructpammsi 3asBIECHHS O TIPEAOCTABICHUH TOCYHAPCTBEHHOM YCIYTH
OCYLIECTBIISIETCS] B TEUEHHE paboyero HsA, B KOTOpoM B KOMUTET NOCTynuiIo 3asiBiICHUE O
IIPEAOCTABICHUU TOCYJAPCTBEHHOM YCIYTH.

TpeOoBaHus K MOMELIEHUSIM, B KOTOPBIX IIPEIOCTABISAETCS TOCYJaPCTBEHHAs YCIIyra, K
31y O’KMJIAHUS, MECTaM J1sl 3aI10JHEHUA 3asBJICHHS O MPEAOCTaBICHUN
rOCyJapCTBEHHOW yCIYTH, MH(MOPMAIIMOHHBIM CTEHJAM C 00pa3IlaMy WX 3aIlOJTHEHUS U
NepEeUHEeM JOKYMEHTOB, HEOOXOAUMBIX JIJISL TPEAOCTABIEHUS TOCY1apCTBEHHON YCIyrn

2.18. Bxon B nomeuienue Komurtera obopynyercss HHPOpMaMOHHONW TaOINYKOM,
coJieprKallel ero HAMMEHOBAHUE.

2.19. Ilomemenne Komurera mOMKHO COOTBETCTBOBATH TPEOOBAHMAM MPABHI U
HOpM  «l mrueHmdeckne TpeOOBaHMS K  ©CTECTBEHHOMY, HWCKYCCTBEHHOMY U
COBMEILIEHHOMY OCBEIICHUIO XIIIbIX U 001ecTBeHHbIX 3aanuil. CanlluH 2.2.1/2.1.1.1278-
03» (ytB. ['MaBHBIM TOCYyIapCTBEHHBIM CaHUTAapHBIM BpauoMm Poccuiickoit denepanuu 6
ampenst 2003 r., ¢ 15 urons 2003 1.).

2.20. Ha wmabOpMAalMOHHBIX CTEHIAX MOODKHA OBITH pasMemnieHa HHOOpMAIus,
coJlepIKaIas:

nepeucHh HOPMATHBHBIX MPABOBBIX aKTOB, MPEIYCMAaTPHUBAIOIINX ITPEAOCTABICHUE
TOCYIApPCTBEHHON YCIIYTH ¥ OTIPEICIIAIONINX TTOPSIOK ee MONyUSHHS,

TEKCT HACTOSIIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

00pasipl OpopMIICHHS 3asBJICHUN M TIEPEUYEeHb JOKYMEHTOB, HEOOXOJMMBIX IS
IIPEAOCTABICHUS TOCYJaPCTBEHHOU YCIYTH;

HOMEp KabuHeTa, B KOTOpOM crenuanucTtel Komurera, OCYIIECTBIAIOT MPUEM
rpaxkaaH 1Mo BOIIpOcaM MPEIOCTaBICHUS TOCYIapCTBEHHOUN YCIYTH;

rpaduk  TIpUeMa  JTOKYMEHTOB,  HEOOXOOWMEIX  JUISI  TIPEAOCTaBJICHUS
roCyJJapCTBEHHOU YCIIYTH;

HOMEpa Tese(OHOB AJIS CIIPABOK, aipeca DIECKTPOHHOM MOYTHI;

OTHMCAHKE TIPOLICAYP MPEIOCTaBICHUs TOCYIapCTBEHHOM YCIYyTH B TEKCTOBOM BHJIE
U B BHE OJIOK-CXEMBI;

nepedyeHb MPUYMH 4 OTKa3a B IIpUEeMe JOKYMEHTOB, HEOOXOIUMBIX IS
TIPEIOCTaBICHUS TOCYIapCTBEHHON YCITyTH;

nepeueHb TIPUIHH JIJTsT 0TKa3a B MPEA0CTaBICHNH TOCYIaPCTBEHHON YCITYTH;

nopsiIok ~ oOkajloBaHMUsI AeUCTBUM  (O€3MEMCTBHA) U PEIICHHH, IPHUHATHIX
JTOJDKHOCTHBIMU JuaMu KomuTeTa B paMKax MpeaocTaBiIeHNs rOCy1apCTBEHHOM YCIYTH.

Iloka3aTenu AOCTYIIHOCTH M Ka4e€CTBA FOCYJAPCTBEHHON YCIIYI1
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2.21. Iloka3zaTensiMi JOCTYITHOCTH M KAYECTBA FOCYJAPCTBCHHOM YCIYTH SIBIISIEOTCA:

JOCTOBEPHOCTh NMPEAOCTaBIAEMON HH(OPMALILH 00 YCIyre;

YETKOCTh B U3JI03KE€HNN HH(pOpMaLK 00 yCyre;

HaIJBIAHOCTh (JOPM MpeaocTaBIsieMoi nHpopMauu 00 yCIIyre;

yA00CTBO U JOCTYNMHOCTh NOJMydeHUs nHDopManuu 00 yciyre;

OTCYTCTBHE OOOCHOBAaHHBIX JKaJIOO Ha JehcTBHS (Oe3leiicTBHE) CIEeHUANCTOB
Komwurera.

HHubie TpeObOBaHUS, B TOM YHCJIE YUUTHIBAIOIINE OCOOEHHOCTH IIPEAOCTABICHUS
rOCyJapCTBEHHON YCIYTd B MHOTO(YHKIIMOHAIBHOM LIEHTPE MIPEAOCTABICHUS
rOCYJapCTBEHHbBIX M MyHUIIUIIATBHBIX YCIYT U OCOOCHHOCTH MPEIOCTABICHUS

rOCyJapCTBEHHOW YCIYTH B 3JIEKTPOHHOH dopme

2.22. TpebOoBaHus TMpH NOPEJOCTABICHUH TOCYAAPCTBEHHOW YCIyrU B
roCyJapCTBEHHOM OIOHKETHOM YUPEKICHUN JlenuHrpaackoun o0nacTu
«MHOTro()yHKIIMOHATIbHBIH LICHTP»:

2.22.1. IlpenocTtaBiieHME TOCYJAapCTBEHHOW ycuyru Imocpeacrtsom  MOI]
OCYLLUECTBIIACTCS B ¢unnanax rocyAapCTBEHHOIO  OHOJXKETHOIO  YUPEKICHUS
Jlenunrpaackoit  obmacth  «MHOTODYHKIIMOHANBHBIA ~ IIEHTP  MPEIOCTaBICHUS
rOCYJAPCTBEHHBIX W MYHHIMNAIBHBIX yciyr» (manee — I'BY JIO «M®PL») ¢ npatsl
3aKJIFOYCHHS corlalieHuss o B3aumozaeictsuu Mexay ['bY JIO «M®Lly», komuTeToM 1O
COIIMAJIPHOM 3allUTe HaceJIeHUs JICHMHTpaaCKoM 00JIacTH Ha MPEI0CTaBICHNE HACTOIICH
rOCyJapCTBEHHOMN YCIyTH.

2.22.2. B cnyuae nogaun n1okymeHToB B Komuter nocpenctsom M®L] cienuaiuct
ML, ocymecTBastOmMi TpreM U 00pabOTKY ITOKYMEHTOB, MPEICTABIAEMBIX IS
MTOJTY4EHHUS TOCYIapCTBEHHOM YCIYTH, BBHITIOIHSET CASAYIOMINE AEHCTBUS:

OMpEENSIEeT NPEeAMET 0OpaILECHUS;

IPOBOJUT NPOBEPKY AOKYMEHTOB, VYAOCTOBEPSIOIIUX JHUYHOCTh 3asBUTEIA
(YIIOJIHOMOYEHHOTO JIU1a), 8 TAKXKE IOJHOMOYUN YIIOJTHOMOYEHHOTO JINIA;

IPOBOJUT MNPOBEPKY NPABWIBHOCTU 3aIll0JIHEHUS 3asABJICHHS W COOTBETCTBUS
MIPEACTaBICHHBIX  JOKYMEHTOB  TpeOOBaHUSM  HACTOSIIEr0  aIMHHHCTPATUBHOTO
perIaMeHTa;

B TPUCYTCTBUU 3adBUTCNS (YIMOJHOMOYCHHOTO JIMIA) CBCPSACT MOATUHHUKU C
KOIMUSMU JTOKYMEHTOB, OTMEYAECT KOMHU IITaMnoMm «Komnus BepHa» M CTaBUT MOJIIHUCH C
pacuiippoBKOi  (aMHUIIMU, JOJKHOCTM M JaTy, a TakkKe YIoCToBepseT (akT
COOCTBEHHOPYYHOU MOAMKUCH 3aiaBUTENS (YIIOJTHOMOYEHHOTO JIUIA) B 3aBICHUY;

OCYILECTBJISIET ~ CKAHUPOBAHME  MPEACTABICHHBIX  JIOKYMEHTOB, (QOpMUpPYET
AIEKTPOHHOE [I€JIO, BCE JIOKYMEHTBI KOTOPOTO CBS3BIBAIOTCA €IWHBIM YHUKAJIBHBIM
MIEHTU(DUKAIMOHHBIM KOJIOM, TMO3BOJISIONINM YCTAHOBUTH NMPHUHAJIEKHOCTh TOKYMEHTOB
KOHKPETHOMY 3asiBUTEII0 W BHIY OOpallleHHs 3a TOCyAapCTBEHHON (MYHUIIMMATBHOI)
YCIIYTOW;

HaIIPaBIAE€T KOIUU JOKYMEHTOB, C COCTaBJICHHMEM OIMCH 3TUX JOKYMEHTOB, IIO
peecTpy B OpraHbl COUMAIBHON 3a1IUThl HACEICHHUS:
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- B DJIGKTPOHHOM BHJE B COCTaB€ IaKeTa SJIEKTPOHHBIX Ie€d, 3a 3JIEKTPOHHOUI
noAnuckio cneruanucta M®I] - B 1eHp oOpameHus 3assutens B MOI;

- Ha OYMa)XHBIX HOCHTEJISIX — B T€UEHHE ABYX pabouux MHEW cO AHS OOpalleHHs
3asBuTeNsl B MOL] (MOATMHHUKYA W/WIM HOTApUAIbHO 3aBEPEHHBIE KOIMWHU, JTUOO KOMHH,
3aBEpEHHbIE YMOJIHOMOUYECHHbIMH Juniamu MOPILI), mocpencTBOM KypbepCcKOM CBSI3H, C
COCTAaBJICHUEM OIIMCH IE€PEJAaBAEMBIX JOKYMEHTOB, C YKa3aHHEM J1aThl, KOJIMYECTBA
JUCTOB, (PaMHIINH, TOJKHOCTH U MIOAITUCAHHBIE YIIOITHOMOYEHHBIM criennainnctoM MOL.

[Ipn oOHapyXeHWH HECOOTBETCTBUS ITOKYMEHTOB TpeOOBaHUSM, YKa3aHHBIM B
nyHkre 2.13. HACTOSIIETO  AAMHHHUCTPATUBHOIO periaMmeHnTa, cneuuanucrt MOLI,
OCYILECTBILAFOIIUI IPUEM JOKYMEHTOB, YBEIOMIISET 3asiBUTEIIS O HATMYHUU IPEIATCTBUN K
IIPUEMY 3asBKM M BO3BPALLACT JOKYMEHTBI 3aABUTEII0 JJI1 YCTPAHEHHs BBISBICHHBIX
HEJIOCTAaTKOB.

Ilo oxoHuanuum npuemMa AOKYMEHTOB crenuamuct MODL] BbimaeT 3asgBUTENIO
PacCUCKy B IpUEME JOKYMEHTOB.

[Ipu obpamenuu 3asBurens B Komuter yepes M®L] u npu ykazaHuu 3asBUTEIEM
MeCTa MOJIyYeHHsI OTBeTa (pe3ylibTara MPEAOCTaBIEHUS TOCYAapCTBEHHOM YCIyTrH) B
M®II, orBercTBeHHBIM cnenuanuct Komurera nHanpasisier B MO®L[ noxkymeHTsl,
ABJSIIOLAECS  PE3yJIbTaTOM  IPEACTABICHHS TOCYAApPCTBEHHOM  yCIyrd, Mg HX
NOCJICAYIOIEH Mepenayn 3asBUTENI0, B CPOK HE MO3[JHEe JBYyX pabouux AHell 1o
OKOHYAHMS CPOKa MPEeAOCTABICHUS TOCYJaPCTBEHHON YCIIYTH.

Cnenunamuct MOILI, OTBETCTBEHHBIM 3a BbIAAYY JOKYMEHTOB, IMOJYYEHHBIX OT
Komurera, B 1€Hb MONIy4YeHUs] JOKYMEHTOB COOOIIAET 3asBUTENI0 O MPHUHITOM PEIICHUU
no TtenedoHy (C 3amuChIO AaThl MU BPEMEHHM TeIePOHHOrO 3BOHKA), a TaKke O
BO3MOKHOCTH NOJy4YeHUsA TOKyMEHTOB B MDLI.

2.23. TpeboBaHus mpu MpeaOCTABICHUH TOCYAAPCTBEHHON YCIYTH B 3JEKTPOHHOM
Bujie uepes [lopTan rocymapcTBEHHBIX U MyHUIIMNANBHBIX yCIyT JIeHUHTpaackoi obmactu
v Ennnesiii [lopTam rocynapCTBEHHBIX YCIIYT:

2.23.1. HesrensHocts EIII'Y u III'Y JIO 0o opraHuszanuu HOpeaoOCTABICHUS
rOCYJApPCTBEHHOW YCIYTH OCYIIECTBIISIETCA B COOTBETCTBUU ¢ DeAepaIbHBIM 3aKOHOM  OT
27.07.2010 Ne 210-®3 «O6 opraHuzanuu MPEAOCTaBICHUA T[OCYJapCTBEHHBIX U
MYHULIHANAIBHBIX YCIIYI».

2.23.2. Jlns noityueHud rocyaapctseHHoUN ycnyru uepe3 EITY wmm wepes 1II'Y JIO
3asIBUTENII0 HEOOXOOWMO TMPeIBapUTEIbHO MPOWTH Tpolecc peructpauuu B EguHoi
cucTeme uaeHTuukanuu u ayrentuduranuu (nance — ECUA).

2.23.3. TocymapctBenHass yciyra MoxkeT ObiTh mnomydeHa uepes [II'Y JIO
CJICAYIOIMMH CIIOCOOAMH:

¢ 00s13aTeIBLHON JTUYHOM ABKOM Ha ImpueM B KomuteT;

0e3 nuuHOH siIBKU Ha npueM B Komurer.

2.23.4. TocynmapcTBeHHass yciyra MoOXeT ObITb mnoiyueHa uepe3 EIIIY ¢
00s13aTeTbHOM JTMYHON ABKOW Ha rpueM B KomuTer.

2.23.5. Jlna mosy4eHus TOCyAapCTBEHHON ycnyru 0e3 JUYHOW ABKM Ha MPHUEM B
Komurer 3asBUTENI0 HEOOXOIUMO MPEeABAPUTENHbHO 0OPMUTHh KBATH(PUIMpoBaHHYIO DIl
JUUISL 3aBEPEHMS 3as1BJICHUS U IOKYMEHTOB, IMOJIAHHBIX B 3JIEKTPOHHOM Buje Ha [11'Y JIO.

14



15

2.23.6.J]Ins momaum 3asBieHus dyepe3 EII'Y 3asgBurens MOMKEH BBITOIHUTH
CICIYIOIIME ICUCTBUS:

npoiTu uaeHTuPuKanuo u ayreHTupukauuio B ECUA;

B auuHoM kabusHere Ha EII['Y 3amonHuTh B 2JIE€KTPOHHOM BHJE 3asBJICHUE HA
OKa3aHKE rOCYJapCTBEHHOM YCIYTH;

OPWIOKNTh K 3asiBJICHUI0 OTCKAHUPOBAHHBIE JOKYMEHThI, HEOOXOAUMBIE s
IIPEeIOCTaBJICHUS TOCYAapCTBEHHOMN YCITYTH;

HalpaBUTh TMakKeT DJJEKTPOHHBIX JOKyMeHTOB B Komurer mnocpencTBoM
¢ynkuronana EIN'Y.

2.23.7.1na nogauu 3asaBiaeHus depe3 III'Y JIO 3asBuTEIb JOMKEH BBIIOIHUTH
CIENYIOLIME IEUCTBUA:

npoitu uaeHTuukauo u ayrenrudukamnuio B ECUA;

B muuHOoM Kabuuete Ha III'Y JIO 3anogHuTh B 3JEKTPOHHOM BHE 3asBJICHHE Ha
OKa3aHUe YCIyTH;

NPUIOKUTh K 3asBJICHUI0 OTCKAHUPOBAHHBIE JOKYMEHTHI, HEOOXOAUMBIE IS
MIPEIOCTABJICHUS FOCYIAPCTBEHHOMN YCIIyTH;

B cllyyae, €Clid 3asiBUTEJb BbIOpall crnoco0 OKa3zaHUs YCIyrd 0e3 JIMYHOM SIBKM Ha
npueM B KoMmuTeT - 3aBEpHUTh 3asBICHHE U NMPUJIAracMble K HEMY OTCKAaHUPOBAHHBIE
JOKYMEHTHl (Janee - TAKeT JJIGKTPOHHBIX JOKYMEHTOB) IIOJIYYEHHOW paHee
kBauumpoBanHou I1;

B CJy4ae, €Clu 3asiBUTENIb BbIOpas crocod OKa3zaHWs YCIAYyTd ¢ JUYHOM SIBKOM Ha
nmpueM B Komuter - 3aBepeHHe MakeTa dJIEKTPOHHBIX JOKYMEHTOB KBaTU(HUIIPOBAHHOM

OII He Tpedyertcs;
HANpaBUTh TMAKeT JJIEKTPOHHBIX JOKyMeHTOB B Komurer mocpeacTBoM
dbyukauonana [1I'Y JIO.

2.23.8. B pe3ynbTare HalpaBJIeHUS MMAKETA SJIEKTPOHHBIX JOKYMEHTOB ITOCPEACTBOM
[I'Y JIO unum EIII'Y B cOOTBETCTBUU C TPEOOBAHUSAMU ITYHKTOB, COOTBETCTBEHHO, 2.23.6
win 2.23.7 aBTOMaTU3HUPOBAHHONM HWH(POPMALIMOHHOM CHCTEMON MEXBEIOMCTBEHHOTO
ANEKTPOHHOTO B3aumoericTus Jlenunrpaackoit odnactu (nanee - AUC «Mexsen JIO»)
IIPOU3BOJUTCA AaBTOMATHYECKAass PErucTpauys MOCTYIUBIIEIO IIAKETa JJIEKTPOHHBIX
JOKYMEHTOB H IIPHCBOCHHUE NAKETYy YHUKAIBHOTO Homepa nena. Homep aema noctynen
3assBUTENO B imaHoM kabuHete [1I'Y JIO umm ETITY.

2.23.9. Ilpu npenocTaBieHnn rocynapctseHHon ycnyru depes IITI'Y JIO, B ciaydae
CCJIM 3asIBUTEIb MOAMUCKHIBACT 3asiBlicHUC kBanuduiposannoit O, cnenuanuct Komurer
BBIITOJIHSET CIEAYIOIINE NCCTBUA:

dopMupyeT mnaker AOKYMEHTOB, mnoctynuBmmii ueped III'Y JIO, u mnepenaer
OTBETCTBEHHOMY crieniuainucTy Komurera, HajleIeHHOMY B COOTBETCTBUM C JOJDKHOCTHBIM
peryiaMeHTOM (DYHKLMSIMU [0 BBIMOJHEHUIO aAMUHUCTPATUBHON MPOLEAYPHI 10 MPUEMY
3asIBJICHUN U NIPOBEPKE IOKYMEHTOB, MIPEICTABICHHBIX JJISI UX PACCMOTPEHUS;

MOCJE PacCMOTPEHHsS TOKYMEHTOB M YTBEPKIAEHUS MPOEKTa pElIeHUs O
MPEeNIOCTaBICHUU (OTKa3e B MPENOCTaBICHUM) TOCYAApPCTBEHHOW YCIyTd 3amnojHseT
npenycmotrpennble B AUC «Mexsen JIO» ¢GopMbl 0 IPUHITOM PEIIEHUH U MEPEBOJUT
neino B apxuB AUC "Mexsen JIO";
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YBEIOMJISIET 3asBUTENS O TIPUHATOM PEIMICHUH C TTOMOIIBI YKa3aHHBIX B 3agBICHUU
CPEICTB CBS3U.

2.23.10. IIpn npenocTaBiaeHny rocynapcrseHHoi yciayru uepes I1I'Y JIO, B ciaydae
€cJid 3asBUTENb HE MOJAMUCHIBAET 3asBieHHe kBanuduuupoanHoit OlI, nmubo uepes
EIIT'Y, cnenuanuct KoMuteTa BBITIOIHAET CIIEAYIOUIUE JEUCTBHUS:

dbopmupyeT makeT JOKyMEHTOB, noctynusiiuii yepes [1I'Y JIO, nubo gepes EIII'Y, u
nepeaeT OTBETCTBEHHOMY crernuanucty Komurera, HaZeleHHOMY B COOTBETCTBHM C
TOJDKHOCTHBIM ~ PETJIAMEHTOM ~ (PYHKUUSMH TIO  BBINOJHEHWUIO  aJIMUHUCTPATUBHOM
IpOLEAYpPhl O NpPUEMY 3asBJICHUM W IPOBEPKE MPEACTABICHHBIX TOKYMEHTOB [
IIPEAOCTABJICHUS TOCYJAPCTBEHHON YCIIYTH;

dopmupyer uepe3s AUC «Mexgen JIO» mpuriaiieHve Ha IPUEM, KOTOPOE JOJIKHO
colepxKarh cieaymouyo uHpopmauuio: aapec Komurera, B KOTOphI HEOOXOAUMO
oOpaTUThCs 3ad4BUTENIO, JATy U BpeMs OpHeMa, HOMEpP O4epeau, UACHTU(PUKALMOHHBIN
HOMEp TpUTJIAIICHHUS] U TepeyeHb JOKYMEHTOB, KOTOpPblE HEOOXOOUMO MPEACTAaBUTH Ha
mpueme. B AC «Mexsen JIO» nemo nepeBOAUT B CTATYC «3assBUTEIb NPUIJIALLICH Ha
IpUEM.

B ciayuae HesSBKM 3asgBUTENII HA NPUEM B HA3HAUYCHHOE BPEMsS 3asBIICHUE U
nokyMmeHThl xpausatca B AUC «Mexgen JIO» B Teuenue 30 KajneHIApHBIX AHEH, 3aTEM
cnenuamuct KoMurera, HaJelIeHHBII B COOTBETCTBUH C JOJKHOCTHBIM PErIaMEHTOM
GbyHKIUAMH TI0 TIpueMy 3asBiieHni 1 nokyMeHnToB uepes [II'Y JIO wmm EINTY nepeBoaut
nokyMeHTHl B apxuB AUC «Mexsen JIO».

B cmywae, ecnum 3asgBHUTENb SBHICA HAa NOPUEM B YKAa3aHHOE BpeEMs, OH
oOciyxuBaeTcsa CTpPOro B 3TO Bpems. B ciyuae, eciu 3asBUTENb SIBUJICS IO3XKE, OH
oOciyXuBaeTcsd B MOPSAKE KUBOW ouepead. B m000M M3 MEPEUYUCICHHBIX CIy4acB
OTBETCTBEHHbIN crnieunanuctT Komurera, Benyuiuii npueM, oTMevaeT (akT sIBKU 3asBUTENS
B AUC "Mexsen JIO", nemo riepeBoauT B cTaTyc «lIpreM 3aaBUTENST OKOHUYEHY.

Ilocne paccMoTpeHHsT HOKYMEHTOB UM YTBEPXKICHUS TIPOEKTa pEHIEHUS O
MPEeNIOCTaBICHUN (OTKa3e B MPENOCTABICHUM) TOCYAAPCTBEHHON YCIYTd 3aIlOJIHSET
npenycmotrpennble B AUC «Mexsen JIO» ¢GopMbl 0 IPUHITOM PEIIEHUH U MEPEBOJUT
neino B apxuB AUC "Mexsen JIO";

Cnenuanuct Komutera He mo3Hee NATH KAJCHAAPHBIX JHEM CO JIHs IMOCTYIUICHUS B
KomuteT HEOOXOIUMBIX JOKYMEHTOB YBEAOMIISIET 3aBUTENS O TIPUHSATOM PEIIEHUN U 00
OTKa3e B MpHeMe 3aABJIICHUS M TOKYMEHTOB K HEMY C IMOMOIIBI0 YKa3aHHBIX B 3asABICHUN
CPEIICTB CBSI3U U CMOCOOC YBCIOMIICHHSI.

2.23.11. B cay4ae DOCTYIUICHHS BCEX OOKYMEHTOB, YKa3aHHBIX B NyHKTE 2.6
HACTOSIIIEr0 aAMUHUCTPATUBHOIO PETIaMEHTa, U OTBEYAIOIIUX TPEOOBAHUIM, YKAa3aHHBIM
B IyHKTax 2.7, 2.8 HACTOSIIETO aIMHUHUCTPATUBHOIO PETIaMEHTa, B (JOpMe 3IEKTPOHHBIX
JOKYMEHTOB (3IEKTPOHHBIX 00pazoB JIOKYMEHTOB), YAOCTOBEPEHHBIX
kBamuuimpoBanHoi Oll, nHemM oOpalleHus 3a MpegoCTaBIEHWEM TOCYAapCTBEHHON
YCIYTH CUMTAETCS JAaTa PETUCTpalny npruemMa 1okyMeHnToB Ha [1I'Y JIO.

B ciuyuae, ecnu HampaBieHHble 3asBUTENEM (YIOJHOMOYEHHBIM  JIUIIOM)
DIIEKTPOHHOE 3asBJICHUE W JOKYMEHTbI HE 3aBepeHbl kBanuduuupoBaHHo Oll, nHem
oOpalleHus 3a NPeJOCTABICHUEM IOCYAAPCTBEHHON YCIYrHM CUUTAETCS 1aTa JUYHON SIBKU
3asBuTens B Komurer ¢ mpenocTaBieHMEM JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6
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HACTOSIIETO aAMUHHUCTPATHBHOTO PETNIAaMEHTA, U OTBEYAIOIINX TPEOOBAHUIM, YKa3aHHBIM
B IyHKTax 2.7, 2.8 HACTOSILETO aAMUHUCTPATUBHOTO PETJIaMEHTA.

HI. THOOPMALIMA Ob YCIIVI'AX, ABJIAIOUIMXCS HEOBXOANMbIMU 1
OBA3ATEJIbHBIMU A ITIPEJOCTABJIIEHNA I'OCY JAPCTBEHHOM
YCIIYI'H

3.1. JIns mpemocTaBieHUs] TOCYIAapCTBEHHOW YCIYTM TONyYeHHE YCIYyT, KOTOpHIE
SBIAIOTCS HEOOXOAUMBIMU W O0S3aTE€IBHBIMHU ISl MPEAOCTABIEHUS TOCYIapCTBEHHOM
yCIIyTH, HE TpeOyeTcs.

IV. COCTAB, IIOCJIIEAOBATEJIbHOCTD 11 CPOKU BbIITOJIHEHM A
AIMUHUCTPATUBHLIX ITPOLUEJAYP, TPEBOBAHHKA K ITOPAAKY UX
BBITTOJIHEHHM A, B TOM UUCJIE OCOBEHHOCTH BbIIIOJIHEHUA
AJIMUHHCTPATUBHBIX ITPOIIEJIYP B DJIEKTPOHHOM ®OPME

IIpenocrasneHre rocy1apCTBEHHON YCIyry

4.1. IlpenocraBieHne TOCYJAPCTBEHHOW YCIYyrdM BKJIIOYAeT B ce0s CleMyIOIIre
aIMUHUCTPATUBHBIE TTPOTIETYPHI:

IpUEM W  MPOBEpKa MOCTYNMHUBIIUMX JJISI MPEAOCTABICHUS T[OCYIAPCTBEHHOM
YCIYTH JOKYMEHTOB, PETUCTpanus 3asBJICHHS JMOO OTKa3 B IpUEME 3asiBlIcHUS (B
TEUYCHHUE OJHOTO PadOvero JHA);

HaIIpaBJICHUE 3aMpPOCOB Ha mpenocTaBieHue B KomuteT n0KyMEHTOB (CBeIEHUI) B
paMKax MEXBEJOMCTBEHHOIO HH()OPMAlIMOHHOTO B3aMMOAECHCTBHS (HE Ooisiee ABYX
pabounx AHEH C MOMEHTa MOJayu 3asgBICHUS 3asBUTENEM (3aKOHHBIM TPEIICTABUTENIEM,
YIOJIHOMOYEHHBIM JHIIoM) B Komuter (momydenust qokymeHToB u3 ['BY JIO M®I],
6o uepes EITY wnu [IT'Y JIO);

MPUHATHE PEIICHUS] O Ha3HAauYeHWU (OTKa3e B HA3HAYECHUM) €AMHOBPEMEHHOTO
nocoOusi KEHIIMHAM, BCTAaBIIMM Ha y4e€T B pPaHHHE CPOKU OepeMeHHOCTH (He Oouiee
JECATH KaJCeHAAPHBIX JHEH co JHA nocTyiwieHus B Komuter HeoOX0AMMBIX TOKYMEHTOB);

OpraHu3aIis BBITUIATH €IWHOBPEMEHHOTO MOCOoOus (He Ooliee ABAIIAaTH CEMHU
KaJeHIapHbIX JTHEM CcO JAHA  YTBEPKICHHUS  pACHoOpsKEHUs O  Ha3HAuYeHWH
CAMHOBPEMCHHOTO TMOCOOHMS KCHIIMHAM, BCTABIIMUM Ha YYE€T B pPaHHUC CPOKH
OEpEeMEHHOCTH).

4.2. MexaHnU3M TPEAOCTABICHHUS TOCYIAPCTBEHHON YCIYTH OTPaKeH B OJIOK-CXeMe
npedgocTtaBieHuss rocygapctBeHHon — ycayru  (Ilpunoskenume 8 K HacrosieMmy
aAMUHHCTPATUBHOMY PEIIAMEHTY ).

4.2.1. MexaHau3M TIpEIOCTABICHUS TOCYIApCTBEHHOW yciyrn uepe3 Ilopran
TOCYJAapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT B JIEGHMHTpaJCKOH 00acTH OTpakeH B OJIOK-
cXeMme MpeaocTaBieHus rocynapctBeHHoil yeayru (I[lpunoxenus 9 u 10 k HacTosemy
aAMUHUCTPATHBHOMY PEIVIAMEHTY ).

4.2.2. MexaHu3M TMPENOCTABICHUS TOCYJApCTBEHHOW YCiayru uyepe3 EauHblid
[lopTan TrOCYAapCTBEHHBIX yCIYr OTpaXeH B  OJIOK-CXeME€  MpeJoCTaBJICHUA
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rocyaapctBenHoit yciayru ([lpunoxenune 11k HacTosmieMy aIMUHUCTPATHUBHOMY
pCIIIaMCHTY).

[Ippem 1 npoBepka IMOCTYIHUBIIMX JIS IPEAOCTABICHUA TOCYAAPCTBEHHON YCIyTH
JOKYMEHTOB, PErUCTpalus 3a4BICHUS JIMOO OTKA3 B MpHUEME 3asIBICHUS

4.3. OcHOBaHMEM Ui Hayalda WCIIOMHEHHUS aJIMWHHCTPATHBHOW IPOLENYPHI TI0
MpueMy M TIPOBEPKE NOCTYNMUBINUX [JIs1 TIPEAOCTABICHUS TOCYJAPCTBEHHOW YCIYTH
JIOKYMEHTOB, PErHCTpalyu 3asBJICHHUsS JIMOO OTKAa3 B IpHUEME 3asiBJICHUS, SBISETCSA
oOpalieHue 3asBUTENA (3aKOHHOTO MPEJICTABUTENS, YINOJHOMOYEHHOrO  JIMIA) B
Komurer, mubdo uepes MOPL, mbo uepes III'Y JIO, mubdo uepes EIIY, mmbo
HaIpPAaBJIEHUE 3a4BJICHHUS 10 NOYTE C MPEJOCTABICHUEM JTOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.6 HACTOSIIEro aJAMUHHCTPATUBHOTO PErIAMEHTAa M COOTBETCTBYIOIIMX TpeOOBAHUSIM
ITYHKTOB 2.7, 2.8, 2.9. HacTOANIET0 aIMUHACTPATUBHOTO PETIaMEHTA.

4.4, OTBETCTBEHHBIM 32 BBINOJHEHUE JAaHHOW aJMUHHCTPATUBHON MPOLEAYPHI
sBngerca crneuuanuct Komwurera, nubo B ciydae obpaumenuss B M®I] - cnenuanuct
M®II, HageneHHbIi B COOTBETCTBUU C JOJIKHOCTHBIM PErIaMEHTOM (DPYHKIMSIMHU IO
BBITIOJIHEHUIO JJTAHHOW aJIMUHUCTPATUBHOM Tpouenypsl (manee — cnenuanuct Komurera,
crnemuanuct M®I).

[Ipm BBITOTHEHWM NAHHOW aIMHHHCTPATHBHON TPOIEAYpHl B cilydae oOpamieHus
3asBuTenst B Komuter — cneuuanuct Komurera, nubo B ciydae oOpamenuss B MOII-
cneunanuct M®II, ¢ yueToM MojaoKkeHUi NyHKTa 2.22. HACTOALLETO aAMUHUCTPATUBHOTO
perinaMeHTa:

YCTaHABIMBAET MpeaMeT OOpallleHUs, IPOBEPSIET JOKYMEHTBI, YAOCTOBEPSIOIIHUE
JUYHOCTH 3asBUTEIA (YIIOJIHOMOYEHHOTO JIUIA), & TAKKE MOJTHOMOYHS YIIOJTHOMOYEHHOTO
JTULA;

OCYILECTBIISIET MPOBEPKY MPEICTABICHHBIX IJIsI IPEIOCTaBICHHS TOCYAapPCTBEHHON
YCIIyT¥M JOKYMEHTOB Ha MPEIMET HATUYHS NOJHOIO KOMIUIEKTA IOKYMEHTOB, YKa3aHHbBIX B
MYyHKTE 2.6 HACTOSUIEr0 aJIMUHUCTPATUBHOTO PErJIAMEHTA M OTBEYAIOUIUX TPEOOBAHMSIM
IIyYHKTOB 2.7, 2.8, 2.9. HacTOs1Iero aiMUHUCTPATUBHOTO PETJIAMEHTA.

B mpucyrctBun 3asButens (3aKOHHOrO MPEACTABUTENA, YIOJIHOMOYEHHOIO JIMIIA)
CBEpseT KONMWU C TOATWHHHKAMH JIOKYMEHTOB, OoTMedaeT Komuu ImramnoM «Komwms
BEpPHa», CTABUT MOIIUCH C PacITu(POBKON TOMHKHOCTH, PaMUINH, TaTy U TIeUaTh.

B ciyyae coOTBETCTBUSI MPEACTABICHHBIX JOKYMCHTOB TPEOOBAHUSIM, YKA3aHHBIM
B HACTOSILIEM AaAMWUHHCTPATUBHOM pErJaMEHTE, CIECHUAIUCT OCYIUECTBIAET NPUEM
JOKYMEHTOB OT 3asBUTENS (3aKOHHOTO MIPENCTAaBUTENS, YHNOJHOMOYEHHOIO JIMILIA),
yaocToBepsaeT HakT COOCTBEHHOPYYHOM MOANMCH 3asBUTENA (3AKOHHOTO MPEACTABUTEIA,
YIOJHOMOYEHHOTO  JIMIIA) U BBIJACT 3a4BUTENI0 (3aKOHHOMY MPEICTABUTENIO,
YIIOJITHOMOYEHHOMY JIUITYy) PACIUCKYy — YBEIOMJIEHUE O MPHUEME 3asBICHUS U TOKYMEHTOB
K HEMY.

IIpu otcyrctBuUM y 3asdBUTENs (3aKOHHOIO MPENCTABUTENS, YHNOJHOMOYEHHOI'O
auia) HEoOXOJUMBIX JOKYMEHTOB WJIM TPU HECOOTBETCTBHMU MPEACTABICHHBIX
JOKYMEHTOB TPeOOBaHHUSIM, YKa3aHHBIM B HACTOSIIEM aJMUHUCTPATUBHOM PEIJIAMEHTE, -

18



19

YBEIOMJISIET 3asBUTENS (3aKOHHOTO TPEICTABUTENS, YIOJIHOMOUYEHHOE JIWIO) O HAINYNU
BBISIBIICHHBIX 00CTOSTEIBCTB, MPEIATCTBYIONIUX MPUCMY MPEACTABICHHBIX JOKYMCHTOB.

B orom cnyuae cnenuanucer Komurera nmubo  MODIl oObscHIET 3asgBUTENIO
(3aKOHHOMY  MpPEACTABUTENI0,  YIOJIHOMOYEHHOMY  JIMLY) CYTh  BBISIBJICHHBIX
HECOOTBETCTBUI B IPEJCTABICHHBIX JOKYMEHTaX W NIPEMJIaracT MPHUHATH MEPBl IO HX
YCTPAHEHUIO, YKa3blBas [JEWCTBUS M HX M[OCIEA0BAaTEIbHOCTh, KOTOPBIE JOJIKEH
COBEPIINTH 3asIBUTEIH (3aKOHHBIN MPEICTaBUTENb, YITOJHOMOYEHHOE JIUIIO).

Ilo mpocwbe 3asBUTENs (3aKOHHOTO MPEACTABUTENS, YIMOTHOMOYEHHOTO JIHIA)
cneruanuct Komurera nuo6o MO®I] yka3biBaeT nepeueHb HEOOXOAUMBIX JIJISl TIOTYyUEHHUS
rOCyJapCTBEHHOMN YCIyTH JEUCTBUM B MUCBMEHHOM BUJIE.

4.5. B JKypnane ycTHeIX oOpalieHHid TpPaKJaH CHEUUATUCT  JejiaeT
COOTBETCTBYIOLYK0 3alUCh O IPUYMHE OTKa3a B NpPHEME JOKYMEHTOB, O KOTOpOM
3asBUTENb (3aKOHHBIM MPEACTABUTENb, YHOJHOMOYEHHOE JMIO) YBEIOMIISIETCS MOA
POCIIHCE.

4.6. Ilpu BBINIOJHEHWM [JAaHHOM AaJIMHHUCTPAaTUBHOM TMpOLEAYpPHl B Ciy4ae
oOpaileHus 3asBUTENs (3aKOHHOTO MPEACTABUTEINSI, YIOJHOMOUYEHHOIO JIMIA) MO MOYTe
cneranuct Komurtera ycTaHaBiuBaeT mpeaMeT oOpalleHus, OCYIIECTBIAET MPOBEPKY
IPEACTABICHHBIX I HIPEAOCTABICHUS TOCYJAPCTBEHHOM YCIYI'M JOKYMEHTOB Ha
IIPEAMET COOTBETCTBHS IOJHOTO KOMIUIEKTa JIOKYMEHTOB, yYKa3aHHbIX B IyHKTe 2.6
HACTOSIETO0 aIMUHUCTPATHBHOTO pEriaMeHTa M TpeOoBaHMsSM TyHKTOB 2.7, 2.8. 2.9
HACTOSIIETO aIMUHUCTPATUBHOIO PETIIAMEHTA.

B ciyyae coOTBETCTBUSI MpPENCTABICHHBIX JOKYMEHTOB TPEOOBAHMSIM, YKA3aHHBIM
B HACTOSAIIEM aIMUHUCTPATUBHOM PEIIAMEHTE, CIEIUAIUCT HAIIPABJIAET 10 IIOYTE B apec
3asBUTENs (3aKOHHOTO IPEACTAaBUTENSA, YIOJHOMOYEHHOIO JIMIIA) pacnuckKy —
YBEJOMJIEHUE O IIPHEME 3aABJIECHUSA U JOKYMEHTOB K HEMY.

IIpn otcyTrcTBUM y 3asBUTENS (3aKOHHOTO TPEICTABUTENS, YIOJHOMOYEHHOTO
JUIa) HEOOXOIMMBIX TOKYMEHTOB WJIM TPH HECOOTBETCTBUM INPEICTABICHHBIX
JIOKYMEHTOB TPEOOBAaHMSIM, YKa3aHHBIM B HACTOAILIEM aJMHUHUCTPATUBHOM PEIJIAMEHTE, -
CHEIMANNCT BO3BpAIAeT 3asBUTENI0 (3aKOHHOMY MPEICTABUTENIO, YINOJIHOMOUYEHHOMY
JULly) 3asBICHUE M JOKYMEHTbI K HEMY, OOBSCHAET 3asBUTEII0 (3AKOHHOMY
IPEICTABUTEII0, YIOJHOMOYEHHOMY JIMIy) CYTh BBISIBICHHBIX HECOOTBETCTBHUI B
ITPEACTABIEHHBIX JOKYMEHTaX U IIPEANAraeT MPUHATh MEPHI IO UX YCTPAHEHHIO, YKa3bIBas
IEWCTBUS U UX TTOCIEA0BATENHFHOCTH, KOTOPBIE JOIKEH COBEPILINTH 3asIBUTEIb (3aKOHHBIN
MPEACTaBUTEIb, YIIOJIHOMOYEHHOE JIULIO).

B ciywyae ecnm K 3aABICHMIO, HAIPABICHHOMY IO IIOYTE HE MPUIIOKEHBI WU
MPUIOXKEHbl HE BCE JIOKYMEHTHI, CHEHUAIHUCT BO3BpAIIAECT 3asBUTENIO (3aKOHHOMY
IIPEACTABUTEII0, YIOJIHOMOYEHHOMY JMIY) B 5-JHEBHBIM CpPOK C JaTbl IOJIY4EHHUS
(perucTpanuu) 3TUX JOKYMEHTOB 3asIBJICHUE U MPUIOKEHHBIE K HEMY JOKYMEHTBI.

Bo3Bpar 3asBiieHMS W TPUIOKEHHBIX K HEMY ITOKYMEHTOB OCYIIECTBISIETCS C
yKa3aHWEeM IPUYUHBI BO3Bpara CIOCOOOM TO3BOJSIOMIMM MOATBEPAUTH (PakT W Aary
BO3BpAaTa.

47. @®akT mnOpuemMa JIOKYMEHTOB OT 3asBUTENs (3aKOHHOIO MpPEACTABUTEN,
YIOJIHOMOYEHHOTO Jnia) ¢ukcupyercs crneunanuctoM B JKypHane perucrpanuu

19



20

3asBJICHUN M paclopsoKeHWM O Ha3HaueHWH (0TKa3e B HA3HAUEHUM) SIMHOBPEMEHHOTO
mocoOust JKCHILIMHAM, BCTaBITUM Ha yUeT B MCIUIIMHCKUX OPTaHU3alMIX B PAHHUC CPOKH
oepemenHoctn (manee — JKypuan peructpauuun) (Ilpunoxenue 5 K HacTosIeMy
aAMUHUCTPATHBHOMY PEIVIAMEHTY ).

KypHan perucrtpaiuu IO0DKEH OBbITh MPOHYMEPOBAH, MPOIIHYPOBAaH, CKPEIUICH
nevyaTelo, moanuchkio pykoBoautens Komurera. Hymepaums B JKypnane perucrpanuu
BENETCS €XKETOQHO, TOCJIeIOBATeIbHO, HaudWHas C TEepBOr0 HOMEpa CO CKBO3HOM
HyMepanuei. Bce ucnpaBienuss B JKypHaje perucTparii JOJKHBI OBITH OTOBOPEHBI
Haanuchio «VcnpaBaeHHOMY BEPUTHY» M 3aBEPEHBI MOAMUCHIO CIICIIUATNCTA U TI€YaThIO.

3asBnenue peructpupyercs B JKypHaie perucTpaliui B T€UEHHE OJHOTO pabouero
JIHS B ICHb OOpAalIeHUS 3asIBUTEIIA.

4.8. Pe3ynbTaToM BBHIMIOJIHEHUS AAHHOW aJMHUHUCTPATUBHON MPOIEAYPHI ABISACTCS
IIpUEM JOKYMEHTOB OT 3asBUTEJIA (3aKOHHOTO MPEACTABUTENSA, YIOJIHOMOYEHHOTO JIUIIA),
perucTpanus 3asBJICHUS M Bblgadya (MO0 HampaBjeHHE) YBEAOMIICHHUS O TMpHUeMe
JIOKYMEHTOB JTHOO OTKa3 B MpUEeME TOKYMEHTOB.

CpoK BBHINOJHEHUS TaHHOW aJMHUHUCTPATUBHOU MPOIEAYPbl — B TEUYEHHE OJTHOTO
pabouero JaHsl.

4.9. KomuteT, mpeaocTaBiAOIIMI TOCYyIapCTBEHHYIO yciuyry, aub6o MO®IL] He
BIIpaBe TPeOOBATh OT 3asiBUTENA (3aKOHHOTO MPEACTABUTENS, YIIOJTHOMOYEHHOTO JIUIIA):

MpEeJCTaBICHUS JIOKYMEHTOB, HWH(QOPMAIUM WU OCYIICCTBICHUS JEHCTBUM,
MIPEJCTABJICHUE WJIH OCYIIECTBICHHE KOTOPHIX HE MNPEAYCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMU aKTaMH, PETYJIUPYIOIIMMH OTHOIICHHS, BO3HUKAIOIIME B CBA3U C
IIPEAOCTABICHUEM I'OCYJAPCTBEHHOU YCIYTH;

IPEACTaBICHUSA JOKYMEHTOB U HH(GOPMALIMK, KOTOPhIE HAXOAATCA B PACIIOPSKEHUN
rOCYJApCTBEHHBIX OpPraHOB, OPTaHOB MECTHOTO CaMOYIPABJICHHUS U IOJABEIOMCTBEHHBIX
UM OpraHu3alii B COOTBETCTBHH C HOPMAaTWUBHBIMH TIPaBOBBIMH akTaMM (3a
VCKJTIOUCHHEM JTOKYMEHTOB, MOATBEPKIAIONINX OTIIATy TOCYJAPCTBEHHOW TIOIIIHHBI,
JOKYMEHTOB, BKJIIOYEHHBIX B IIEPEUCHb, OMNPEACICHHBIM YacThlo 6 cTaThu 7
®enepanbroro 3akoHa or 27 wuwomsg 2010 roma N 210-®3 «0O06 opranuzamnuu
IPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHHIIMIIAIBHBIX YCIYI», a TaKXKe€ JOKYMEHTOB,
BBIJABAEMBIX B pe3yJbTaT€ OKa3aHUs yCIYr, SBIAIOIIMXCS HEOOXOAUMBIMH U
00s13aTeNHLHBIMHU JIJTS PEIOCTABICHUS TOCYIAPCTBEHHBIX YCIYT);

OCYIIIECTBJICHUST TEeUCTBUM, B TOM UHCJIE COTJIACOBAaHWM, HEOOXOIUMBIX JIJIsi
MOJYUCHUS TOCYNapCTBECHHOW YyCIyrM W CBSI3aHHBIX C OOpalllcHHEM B HWHBIC
rOCYJapCTBEHHbIC OpraHbl, OpraHbl MECTHOTO CaMOYIpPAaBJICHHUS, OpraHuzanuu (3a
HCKJIFOUEHUEM TIOMYUYCHHS YCIYT, SBISIOIIUXCS HEOOXOMUMBIMU M OOSI3aT€IbHBIMU IS
IPEAOCTABICHHUS TOCYJAPCTBEHHON YCIYTH, BKIIOUEHHBIX B MIEPEYHU, IPEAYCMOTPEHHbBIE
yacTtpio 1 cratem 9 ®enepampHoro 3akoHa ot 27 urons 2010 roga N 210-d3 "OO6
OpTaHU3aIuu TIPEIOCTABICHNS TOCYAAPCTBEHHBIX M MYHUIIMNAILHBIX YCIyT", a TakXke
JTOKYMEHTOB 1 HH(GOPMAINH, TPEIOCTABISIEMBIX B pE3yJIbTaTe OKa3aHUs TaKUX YCIIyT).

4.10. OcoOeHHOCTH BBINOJHEHUSI aAMUHUCTPATUBHON MPOLEAYPHI B DJIEKTPOHHOMH
dbopwme:

4.10.1. Ilpu mocTyruieHUM 3asBIEHUs (3ampoca) 3asBUTEINIA B 3JIEKTPOHHOU (opme
yepes [1I'Y JIO, nu6o EIII'Y cnenumanuct, HaaedeHHBIM B COOTBETCTBHH C JOJDKHOCTHBIM
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pernameHToM (YHKIMSIMH TI0O TpHeMy 3asdBIeHUHM W JOKyMeHTOB uepe3 Iloprau,
(bopMHUpYET KOMIUICKT TOKYMCHTOB, MOCTYIUBIINX B 3JICKTPOHHOM BHUJC, U MEpPEAacT UX
CHEUHAIIUCTY, YKa3aHHOMY B MYHKTE 4.4 HACTOALIETO aIMUHUCTPATUBHOIO PErJIaMEHTA.

4.10.2. CneuunanucT, yka3aHHbId B IyHKTe 4.4 HACTOSIIEr0 aJIMHHUCTPATUBHOIO
perinaMeHTa:

OCYILIECTBJIAET MHPOBEPKY IOCTYIHUBIUUX JJIA MPEAOCTABICHUS TOCYJAPCTBEHHON
YCIYTH TOKYMEHTOB Ha MPEIMET COOTBETCTBHS NEPEUHIO, MPETYCMOTPEHHOMY B ITYHKTE
2.6 HaACTOSIIEro aJIMUHUCTPATUBHOTO PETJIAMEHTAa, a TaKXe TpeOOBaHMSAM IyHKTOB 2.7,
2.8 1 2.9 HacToAILEro aIMUHUCTPATUBHOIO PEIVIAMEHTA,;

B CJy4ae €C/d HAIPaBJIICHHOE 3asBJIEHHWE W IMAKET 3JIEKTPOHHBIX JTOKYMEHTOB HE
3aBepeHbl KBanuduiupoBanHoil Il 3asBuTeNs, CreUMATNCT, YKA3aHHBIM B IMOJMYHKTE
4.10.1 nynkta 4.10 Hacrosfmero agMUHUCTPATUBHOrO perjiamMeHTa, (GopMUpyeT depe3
ANC «Mexgen JIO» npurianieHUue Ha NPUEM, KOTOPOE JOJHKHO COJEPHKATh CIAETYIOIIYIO
nH(popManmro: aapec Komurera, B KOTOPBI HEOOXOINMO OOpaTUTHCS 3asBUTEIIO, AaTy U
BpEMs pHeMa, HOMEP OYepeu, UICHTU(DUKAIIMOHHBIA HOMEp MPUTJIAIICHUS U TIEPEUEHb
JIOKYMEHTOB, KOTOpble HeoOxoauMo mnpeactaBuTh Ha npueme. B AUC «Mexsen JIO»
JIEJI0 MIEPEBOJUT B CTATYC «3asIBUTEIIb IIPUTJIAIICH HA TIPUEMM.

Hanpasnenue 3anpocoB Ha npeaocTaBieHre B KOMUTET TOKYMEHTOB (CBEACHUI) B
paMKax MeXBEIOMCTBEHHOTO WH(POPMAIIMOHHOTO B3aUMOIEUCTBUS

4.11. OcHoBaHHEM 17 Hayaja HMCHOJHCHMS AJIMUHUCTPATUBHOW MPOLEAYPHI IO
HaIIpaBJIEHUIO 3aIlpOCOB Ha mpenocTaBieHue B KoMuTeT JOKYMEHTOB (CBEAEHHI) B
paMKax MEXBEJOMCTBEHHOIO MH(POPMALIMOHHOI'O B3aUMOCICTBHUS SIBISCTCS 3aBEPIICHHE
AAMUHUCTPATUBHOM MpOUEAYypbl 1O MPUEMY H IPOBEPKE MOCTYNUBIIMX  JJIsS
MIPEAOCTABICHUS TOCYAAPCTBEHHON  YCIIYTH TOKYMEHTOB, PETUCTPAIIMN 3asIBICHUS JTHOO
OTKa3 B TIpUEMeE 3asIBJICHUS.

4.12. Cneuuanuct Komurera onpeenser nepedeHb NOKYMEHTOB, HEOOXOJUMBIX
JUIL TPEIOCTABJIEHUS] TOCYJAPCTBEHHONW YCIYyTHM W TNEPEYCHb OpPraHu3aiuii, 3ampochkl B
KOTOpbI€, HEOOXOAUMO HAIIPABUT.

4.13. B pamkax MEXBEIOMCTBEHHOr0 HH(OPMAIIMOHHOIO B3aHMMOJACHCTBHSI B
ciaydasix, npeaxycMoTpeHHbIX DenepanbHbM 3akoHOM OT 27 mroiig 2010 roma Ne 210-D3
"OO opraHmzanuu MOPeAOCTABICHUS TOCYAapCTBEHHBIX W MYHUIIMNAIBHBIX yCIyT",
creuranuct Komurera 3ampaiimBacT B COOTBETCTBYIOIIMX TOCYJAPCTBCHHBIX OpraHax U
OpraHu3alusax, CBEICHUs, YKa3aHHble B IMyHKTEe 2.10 HacTosiero aaMUHHUCTPATUBHOIO
perjiaMeHTa.

3anpoc HampaBiseTrca B (QopMe 3JIEKTPOHHOTO JOKYMEHTa C HCIOJIb30BaHHUEM
€JIMHOM CHUCTEMbI MEKBEJOMCTBEHHOI'O 3JIEKTpOHHOr0o B3auMoaeicteus u AUC «Mexsen
JIO» kax omgHOTO W3 CIOCOOOB MJOCTYNa K €IWHOW CHCTEME MEXKBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3aMMOJIEHCTBHS, a B ClIy4yae OTCyTCTBHsS y KoMuTera gocTymna K eIHHOW
CHUCTEME MEKBEAOMCTBEHHOIO DJIEKTPOHHOTO B3aMMOJCUCTBUSA JMOO OTCYTCTBUS B
€IUHOW CHCTEME MEKBEJIOMCTBEHHOIO DJIEKTPOHHOTIO B3aUMOJCUCTBUS BO3MOMKHOCTH
HaIIPaBUTh KaKOW-IMOO 3JIEKTPOHHBINA 3amMpoc, Ha OYMaKHOM HOCHTEJE C COOIOJICHUEM
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HOPM 3aKoHojaTelnscTBa Poccuiickoit depepanuin 0 3amndTe MEPCOHANBHBIX HAHHBIX MO
IOYTE.

B cinywae OTCYTCTBUSL €OUMHOM CHUCTEMBl MEXKBEIOMCTBEHHOTO JJIEKTPOHHOTO
B3aUMOJEHCTBHS 3anpoc GOPMHUPYETCS] B TUCbMEHHOM BHJIE M HAMIPABIAETCS IO MOYTE.

4.14. ®daxkt HampaBlIeHMs 3ampoca peructpupyercs B JKypHane perucrpauuu
3aIIpOCOB JIOKYMEHTOB (CBEAEHHUI) B paMKax MEXBEJOMCTBEHHOTO WHGOPMAIMOHHOTO
B3auMogeicTeus (mamee - JKypuHanm peructpanuu 3anpocoB) (IIpunoxkennme 6 K
HACTOSIEMY aAMUHHUCTPATUBHOMY PETIIAMEHTY ).

KypHan perucrtpanuu 3amnpocoB JOJDKEH ObITh MPOHYMEPOBaH, MPOIIHYPOBaH,
CKpEILIEH IeYaThlo, MOANUCHI0 PYKOBOAUTEIS CTPYKTYypHOro noapazaenenus Komurera.
Hymepanua B XKypHaje pErucTpaiuy 3alpoCcOB BEAETCA E€KEroHO, IOCJIeN0BATEIbHO,
HAuYMHas C MIEPBOrO0 HOMEPA CO CKBO3HOM HyMmepauued. Bce ucnpaBieHus B KypHAIIE
perucTpaiuy 3anpocoB JIOKHBI ObITh OrOBOPEHBI HAAMUChIO «VIcmpaBieHHOMY BEpUTH)
Y 3aBEPEHBI MEYATHIO.

4.15. CopaBku, O(OpPMICHHbIE Ha OCHOBaHMM HMH(POpPMALIMU, MOJYYEHHOH B
DJIEKTPOHHOM BHJI€ B PaMKax MEXBEIOMCTBEHHOT'O HH()OPMAIIMOHHOTO B3aUMOACHCTBUA,
3aBEPSIIOTCS MOAMUCSAIMH 3amecTuTens npeaceaarens Komurera, cnenunanucra Komurera,
neyatsro Komurera.

4.16. Pe3ynbTaToOM BBITIOJIHEHUS JAHHON aIMUHUCTPATHUBHOMN MPOLEAYPHI SABIACTCS
OTNpaBKa 3alpoCOB B COOTBETCTBYIOLIHWE TOCYAapCTBEHHBIE OPTaHbl, OPTaHbl MECTHOTO
CAMOYITIPaBJICHUSI, OpPraHU3allMi, MOJBEJOMCTBEHHbBIE TOCYJAPCTBEHHBIM OpraHam H
OpraHam MeCTHOTO CaMOYIIPABJICHHUS.

CpoK BBITIOJIHEHUSI JAaHHOW aIMUHHUCTPATHUBHOUN MPOLEAYPHI COCTABIISIET HE Ooliee
JBYX pabouux [HEW ¢ MOMEHTa TMOJAa4Yu 3asBICHUSA 3asdBUTENEM (3aKOHHBIM
IpeACTaBUTENIEM, YIOJHOMOUYECHHbIM auioM) B Komurter (monydeHus AOKYMEHTOB U3
M®II, mu6o uepes EIT'Y wau [1T'Y JI10O).

[IpunsiTHE pemeHus 0 Ha3HAYeHUH (0TKA3€ B HA3HAUCHHUH ) €JUHOBPEMEHHOTO
oCcoOus KEHIIMHAM, BCTABIIIMM Ha YU€T B PAHHUE CPOKH OEPEMEHHOCTH

4.17. OcHOBaHHMEM /JIsi Hayalda MCIOJIHEHHS aAMHUHHCTPATUBHOU MOPOLIEAYPHI IO
MPUHATUIO PEIIeHUS O Ha3HAuYeHMHM (OTKa3e B HA3HAUYCHWM) NPHUHATHE PEUICHUS O
Ha3Ha4eHWH (0TKa3e B HA3HAYEHUH) €AUHOBPEMEHHOTO TTOCOOUS KEHIIWHAM, BCTaBIIINM
Ha Y4YCT B PaHHUC CPOKU OCPEMCHHOCTHU SBJIACTCS MOJIYUYCHUC HOKYMCHTOB (CBCICHUI) B
paMKax MeXBEJOMCTBEHHOTO MH(OPMALIUOHHOTO B3aUMOJIEHCTBUA.

4.18. Ilpu BBIOJHEHUH JAHHOM AJMUHHUCTPATUBHOW MPOLEAYPHl CIECHIHATACT
Komurera:

IPOBOJUT OLEHKY IPEICTABICHHBIX 3adABUTENEM (3aKOHHBIM MPEICTABUTEIIEM,
VIOJIHOMOYEHHBIM JIMIIOM) JOKYMEHTOB Ha TIPEAMET WX COOTBETCTBUS IOJTHOMY
KOMILUIEKTY ITOKYMEHTOB, YVKa3aHHBIX B NYHKTE 2.6 HACTOSIIETO0 aIMUHHCTPAaTHUBHOTO
periaMeHTa W TpeOOBaHUSAM IYHKTOB 2.7, 2.8 HACTOSILET0 aJAMHUHUCTPATUBHOIO
pErIamMeHTa;
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OCYILECTBIISIET TIOATOTOBKY IMPOEKTAa PacHoOpsKeHUS O Ha3HaueHUWM (00 OoTKase B
HA3HAYCHWH) CAMHOBPEMCHHOI'O MOCOOUS KCHIIIMHAM, BCTABUIUM Ha YUCT B PAHHUC CPOKHU
OEpEeMEHHOCTH (Jajee - MPOEKT PacloPIKEHNUA);

dbopMupyeT JTUYHOE NEN0 MOaydaress MocoOus, B KOTOPOE IMPHOOIIAETCS MPOEKT
pacropsKEHU O Ha3HAYEHUU €IMHOBPEMEHHOr0 OCOOUS JKEHIIIMHAM, BCTABIIMM Ha y4eT
B paHHHE CPOKH OEpEMEHHOCTH, 3asBIICHHE O Ha3HAUYEHUH MOCOOHS IO 0EpEeMEHHOCTH U
poaam, MpelCTaBICHHBIE 3asSBUTENIEM JOKYMEHTHI, TOKYMEHTHI MoydeHHble KoMureToM
B paMKaxX MeXBEJOMCTBEHHOT0 HH(GOPMAIIMOHHOTO B3aUMOJAEHCTBHS.

4.19. B cnayuae oTka3a B Ha3HAYCHUH E€OUHOBPEMEHHOIO MOCOOHUS  CIELUATUCT
dbopMupyeT OTKa3HOE JIMYHOE JEJIO, B KOTOPOE BKIHOYAIOTCS MPOEKT PACIOPSIKEHHS 00
OTKa3¢ B HA3HAUYCHHH €JWHOBPEMEHHOTO IIOCOOMS JKEHINMHAM, BCTABIIMM Ha Yy4YeT B
paHHHE CPOKHU OEPEMEHHOCTH U MPECTABICHHbIC 3aBUTENIEM TOKYMEHTHI.

4.20. IloAroToBICHHBIM IIPOSKT PACIOPSKCHHS O Ha3HadeHHMH (OTKaze B
Ha3HAYeHWH) €UHOBPEMEHHOTO MMOCOOUS KEHIIMHAM, BCTABIIMM Ha YYET B paHHHE CPOKH
OEpEeMEHHOCTH W JIMYHOE JAesio 3asButrens crneuuanuct Komwurera mnpencraBiser Ha
coriacoBaHue pykoBoautento Otaena, B oTnen mnpaBoBoro odecneueHus Komwurera u
3amecturento npeaceaarenss Komurera, KOTOpple B CiIydae COrjacusi C MPOEKTOM
PacCHOpPsKEHUS COIACYIOT €T0 CBOEH MOAIHUCHIO.

4.21. B ciny4yae OTKJIOHEHHA IIPOEKTA PACHOPSAKEHHS JULAMH, YKa3aHHBIMU B
myHkTe 4.20. HacToAmEero aJAMUHUCTPATUBHOIO pEriIaMeHTa, MPOEKT pPacHopsKeHUs
BO3BpAIlACTCS  CHELMAJIMCTy,  yKa3aHHOMy B  IyHkre  4.18.  HacTtosmero
AAMUHUCTPATUBHOTO PErIAMEHTA, ISl MOJTOTOBKM HOBOTO MPOEKTAa PACHOPSIKEHHUSA C
YYETOM 3aMEYaHUU.

4.22. CornacoBaHHbId C JMLAMH, YKa3aHHbIMH B IyHKTe 4.20 HacTOsIEro
aAMUHUCTPATHBHOIO  pErjlaMeHTa  IIPOEKT  paCIOpSKEHUA O Ha3HA4YCHUHU
€OIUHOBPEMEHHOT'O TOCOOMS JKEHIIMHAM, BCTABIIMM Ha VYYe€T B paHHUE CPOKH
OepeMeHHOCTH yTBepkaaercs npenacenareneM Komurera.

4.23. B cayyae nOpuHATHA pelieHus o0 oOTKa3e B MIPENOCTaBICHUU
€IUHOBPEMEHHOI'O0 TMOCOOMS KEHIMHAM, BCTAaBIIMM Ha YY€T B paHHHE CPOKH
OepeMEeHHOCTH, pacopsiKeHne 00 oTkaze PopMHUPYETCA B TUYHOE ACIIO 3asIBUTEIIA.

4.24. Ilo pe3yabTaTaM YTBEPXKAEHUA COOTBETCTBYIOLIErO  PACHOPSIAKEHHUS
cnenpanuct KoMmurera ToToBUT mpoekT yBeaomiieHHs ([IpumokeHue 7 K HacTOAIIEMY
aIMUHUCTPATUBHOMY pETJIaMEHTy), COTJAacOBBIBAET €ro ¢ pykoBoauTesnem Otaena u
MOANMUCHIBACT Y 3aMECTUTENA npeaceaatens Komurera.

DK3eMILISIp YBEIOMJICHHS B CPOK HE MO3/IHEE IATH pabouMX AHEH CO JHS MPUHSITHUS
perieHust 00 0TKa3ze B HA3HAUYECHUU €AMHOBPEMEHHOTO MOCOOUs JKEHILMHAM, BCTaBIIMM Ha
Y4€T B PaHHUE CPOKU OEPEMEHHOCTH, BBIIACTCS 3aABUTENI0 (3AKOHHOMY MIPEACTaBUTEIIO,
YIOJIHOMOYEHHOMY JIMIlY) JUYHO JTu0O0 HAMpaBiseTCsA IO MOoYTe, JIMOO0 HAIpaBIAETCS B
MO®L, nns mocnenyromel mnepenadyd 3asBUTEN0, JHUOO TEepedaeTcss CIEeHHAINCTY,
ykazaHHOMy B monamyHkre — 4.10.1 mynkta 4.10 Hacrosmiero aaMUHHUCTPATHBHOTO
perinamMeHTa IS HalpaBlICHUs] 4Yepe3 JHUYHBbI KaOWHET 3asBUTENA, pPa3MEIIeHHBIM Ha
EIT'Y wmum III'Y JIO, BTOpOI — BKNaABIBAETCSA B KOMIUIEKT JOKYMEHTOB 3asiBUTEJIS.

4.25. B JKypnane peructpauuu cnegudaniuct KomuTera [AenaeT OTMETKY O
Ha3HAYCHHH (0TKa3¢ B HA3HAUYCHUH) €ANHOBPEMECHHOTO ITOCOOHS.
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4.26. Pe3ynbTaTOM BBINIOJIHEHUS JaHHOW aJIMUHUCTPATUBHOMN NMPOLIEAYPHI SBIISAETCS
YTBCPKJICHUC PACHOPSDKCHUS O HAa3HAUCHUU (OTKa3e B HAa3HAUYCHHMM) CAMHOBPCMCHHOTO
ocoOusl XKEHIIMHAM, BCTABILIUM Ha y4€T B pAHHUE CPOKU OEPEMEHHOCTH.

Cpok BBINOJIHEHUA JTAHHOUM aJMUHHCTPATUBHOM MpOLEAypbl — HE 0ojee AECiITH
KaJIeHJApHbIX JHEN cO HA nocTyIieHus: B KoMuteT HeoOX0IMMBIX JOKYMEHTOB.

Opraauzanus BBITUIATH IHHOBPEMEHHOTO TIOCOOHS KEHIITHHAM, BCTABIITUM Ha yUeT B
paHHUE CPOKU OEPEMEHHOCTH

4.27. OcHoBaHWEM JJs HWCHOJHEHUA AaJMHHUCTPATUBHOM MpOLEAYpHl IO
OpraHu3alliy BHIILJIATHL EAMHOBPEMEHHOI'O MOCOOHWS JKEHINMHAM, BCTaBIIMM HA y4Ye€T B
paHHHE CPOKH OEPEeMEHHOCTH SBJIIETCS YTBEPIKJICHHOE PACHOPSIKEHHE O Ha3HAYCHUU
€IUHOBPEMEHHOI'O0 IOCOOMS JKEHIIMHAM, BCTABIIMM Ha Y4Ye€T B paHHUE CPOKHU
OepeMEeHHOCTH.

4.28. B TeueHue aByX pabouux JHEH C JaThl PACHOPSHKEHHS O HA3HAYEHHUH
€IUHOBPEMEHHOI'O0 TMOCOOMS KEHIMHAM, BCTAaBIIMM Ha YY€T B paHHHE CPOKH
oepemenHocT OTAEN TOTOBUT 3asiBKY Ha MM mpexacenarens Komurera o mopydeHHH
oTIeny OyXrajaTepcKoro ydera u OoT4eTHOCTH KomuTeTa OCyIIecTBUTH MHEPEUHCIICHHE
3asBHUTENII0 HAa3HAYEHHON CYMMBbl €IMHOBPEMEHHOI'O IOCOOUs KEHIMHAM, BCTABIIMM Ha
V4ET B paHHHE CPOKM OEpEeMEHHOCTH W PEeecTp Ha MEePEUMCICHUE CPEACTB TOIydaTelro
€IUHOBPEMEHHOI'O0 TMOCOOMS KEHIMHAM, BCTAaBIIMM Ha YY€T B paHHHE CPOKH
OepeMEHHOCTH (Z1ajiee — 3asiBKa M peecTp MoJydaresieil) U nmpeAcTaBisieT NpeceaAaTelio
Komurera.

4.29. Otgen OyXraiaTepcKOro y4deTa U OTYETHOCTH B COOTBETCTBHUM C PE3OJIIOLIUEH
npeacenatenss KomureTra Ha 3adBK€ HM  PEECTpPE OCYILIECTBISIET IEPEUUCICHHUE
€IMHOBPEMEHHOTO TIOCOOMS MO Ka3HAuelCKOW  CHCTEMe WCIOJHEHUS O00JacTHOTO
Otokera JIeHMHTpaACKoi 001acTH.

4.30. Pe3yapTaToOM BBINOJIHEHUS TAHHOW aJIMUHHUCTPATUBHOM MPOLEAYPHI SBIACTCS
MEePEUYUCIICHUE CPEJCTB MOIYUYaTEI0 €AMHOBPEMEHHOTO MOCOOUS KEHIIMHAM, BCTABIIIMM
Ha y4eT B paHHHUE CPOKM OEpEMEHHOCTHU B OpraHu3anuu (enepaibHON MOYTOBON CBA3HU
au60 B otaenenus (punmansl) CoepOanka Poccun nubo vHBbIE KPEAUTHBIE YUPEKIACHUA,
pacnolioeHHbIe Ha TeppuTopun JICHUHTPAACKOM 00IaCTH.

Cpok BBITIOTHEHUS HaHHOW aJIMUHUCTPATUBHOW TIpOLEAyphl - He Oomee 27
KaJICHAAPHBIX JTHEM CO  JAHA  YTBCPXKICHUS  PACHOPSDIKCHUSI O  Ha3HAYCHUM
€IUHOBPEMEHHOIO TMOCOOMS JKEHIMHAM, BCTABIIMM Ha YY€T B pPaHHHUE CPOKH
OepeMEHHOCTH.

CyMMBl BBIIUIAThL, MPUYUTAIOIIMECA TPAXKIAHUHY, W HE IONYYEHHbIE UM IMpHU
JKM3HU, HACIEAYIOTCA B MOPSAKE, YCTAaHOBICEHHOM 3aKOHOM Poccumiickon ®enepaunu
(cT.1183 I'paxkxnanckoro Konekca PD).

4.31. B ciyuae ycraHoBIieHHS (akTa TeperuiaThl €IUHOBPEMEHHOTO TMOCOOUS IO
BHUHE TOy4aTesaed (MpeaocTaBiIeHUE TOKYMEHTOB C 3aBEJIOMO HEBEPHBIMHU CBEACHHUSIMU,
COKPBITHE [JIlaHHBIX, BJMSIOIMIMX HA HA3HAUYCHHWE BBIIUIATHI), CyYMMa [EpPEerIaThl
100pOBOJILHO BO3BpaIllaeTcs nojydaresieMm B TeueHue 30 qHel co AHS MOJIy4YeHUS TaKUM
JUIIOM COOTBETCTBYIOIIET0 MHCbMEHHOro TpedoBanus  Komurera ¢ ykazaHueMm
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PEKBM3UTOB cUeTa Il BO3BpaTa, a B CIy4yae CIiopa — B3BICKUBAETCS B CYyJIEOHOM MOpPSIKE
Ha ocHoBaHumu Pacnopsskenus Komurera o B3bICKaHUM €IMHOBPECMCHHOTO MOCOOUS
JKEHILMHAM, BCTABIIIMM Ha y4€T B PaHHHE CPOKH OEPEeMEHHOCTH, KOTOpoe (hopMuUpyeTcs B
JIBYX DK3EeMIUISIpax.

4.32. [Ins moAaroToBku TpeOOBaHUA O BO3MEIICHHMM HEOOOCHOBAHHO IOIYYEHHOIO
eJMHOBPEMEHHOI0 TTocobus cnenuaiuct Komurera moAroTaBimMBaeT MpoekT PacnopspkeHus
O B3BICKAaHUU €IUHOBPEMEHHOTO IMOCOOMS C TIOTydaTesl.

4.33. TlpoexT paclopsskeHHUS O B3BICKAHUM — €IMHOBPEMEHHOTO TOCOOHS ¢
nmony4atens crnenpanucroM Komurera mnepemaeTcss Ha corjlacoBaHHWE (OTKIIOHEHHE)
pykoBogutento Otaena, B OTAEN HpaBOBOro obecredeHus Komurera U 3aMecTUTENIO
npeacenatens Komutera, KOTOpble B Cllydae cOIJIacHs C MPOEKTOM PacHOPKECHHS
COTJIACYIOT €r0 CBOEH MOAMUCHIO.

4.34. CornacoBaHHbBId C JMIAMH, YKa3aHHbIMH B MyHKTe 4.33. HacTOAILIEro
aAMUHUCTPATUBHOTO pETJaMeHTa MPOEKT PACTIOPSKEHUS O B3bICKAHHHN €IMHOBPEMEHHOTO
nocobus yreep:kaaetcs npeacenarenem Komurera.

4.35. Konusa pacnopspkeHusi O B3bICKAHMHM €IMHOBPEMEHHOro mnocolus (najiee —
TpeboBaHHE) HampapisieTcs cnenuaiucTom Komurera B aapec moyydaTess B TEUCHHE 5
pabounx naHEH C daThl pacmopstkeHus B GopMe, 00eCIeunBarONIell BO3MOKHOCTH
NOATBEPXKAeHUS (aKTa MOJIyUeHUsT TPEOOBaHUS MTOIYUaATEIEM.

4.36. I1lo ncreuennn 30 mHEN co AHS MOJYUYESHUS aJpecaToM TpeOOBaHUS B CIIydae
OTKa3a B J0OpOBOJILHOM TMOPSAKE BO3MECTHTh HEOOOCHOBAHHO  IOIYYEHHOE
€AIUHOBPEMEHHOE TMOCOOME JKEHIIMHAM, BCTAaBIIMM Ha Yy4e€T B paHHHE CPOKH
OepeMEeHHOCTH BOIIPOC O B3bICKAHWH IEPEIIAThI PEIIAeTCs B Cy1Ie0HOM MOPSIAKE.

V. ®OPMbI KOHTPOJIA 3A UCITIOJIHEHUEM AJIMUHUCTPATUBHOI'O
PETJTAMEHTA

[TopsmoK OCyIEeCTBICHHS TEKYIIIETO KOHTPOJIS 32 COOIOICHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMIIAMH TOJ0KEHUN aIMUHUCTPATUBHOIO PETIAMEHTA
YCIIYTH U UHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
MIPEJOCTABICHUIO TOCYAAPCTBEHHOM YCIYTH, a TAKKE MPUHATHUEM PEILIEHUI
OTBETCTBEHHBIMH JTHI[AMH

5.1. Texkymmii KOHTPOIb OCYIIECTBIACTCS TMOCTOSHHO  OTBETCTBEHHBIMHU
creuranucTaMu KoMuTera mo KaKJIou MPOLEAYpPE B COOTBETCTBHUM C YCTAHOBJICHHBIMU
HACTOSIIUM PErjJaMeHTOM COJIEPKAHUEM JEMCTBUM M CPOKAMM HX OCYLIECTBIICHUSA, a
TAaK)Ke MyTeM MpOBEACHUS HadanbHUKOM Otaena (UCHOMHSIOIWUM OO0S3aHHOCTH
HavyaJlbHUKA Otnena) IIPOBEPOK VICITOJTHEHUS IIOJIOKEHU N HACTOSAILErO
aIMUHUCTPATUBHOTO PETJIAMEHTA, HHBIX HOPMATHUBHBIX MPAaBOBBIX aKTOB.

5.1.1. Texkymmuii KOHTPOJIb OCYILIECTBISETCS IIyTEM MPOBEICHHUS ITPOBEPOK
COOI0IEHUS [IOCIIEI0BATEIILHOCTH 51 CpPOKOB JICUCTBUU, OIIpEAEIEHHBIX
aAMUHUCTPATUBHBIMU NIPOLEAYPAMH [0 NMPEIOCTABICHUIO T'OCYAaPCTBEHHOMN YCIYTH.
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5.1.2. O caydasx v IpUYMHAX HapYIIEHUs CPOKOB M aIMUHHUCTPATUBHBIX MPOLIEIYD
HavanbHUK OTaena uHGOpMUPYET MepBOro 3amectutens npeacenarenass Komurtera, a
TAK¥KE O OPUHITUHA MEP IO YCTPAHCHUIO HAPYILICHU .

5.2. Koutponp coOmronenus cnepuanuctamu MOI  nocnegoBaTenbHOCTH
JCUCTBUI, OMNPEAECICHHBIX aJMHUHUCTPATUBHBIMH  IPOUEAYPAMU  OCYLIECTBISETCS
nupekropamu MOLI.

KonTpons cobmtoienrst TpeOOBaHNI HACTOSIIErO aAMUHUCTPATHBHOTO PETJIaMeHTa
B YacTW, Kacawpoernca yuvactus MOPL[ B 1penocTaBlIeHWM  TOCYHapCTBEHHOM
(MyHULIMIIAJIBHOM) yCIIyTH, ocyilecTBisieTcs KoMUTETOM >KOHOMHYECKOTO Pa3BUTUS U
MHBECTUIIMOHHON AeaTeIbHOCTH JICHHHrpaackoi 00acTu.

HOp?LZ[OK H IICPHUOJNIHOCTE OCYHICCTBJICHMS IVIAHOBBIX M BHCINIAHOBLBIX IIPOBCPOK
IIOJIHOTBI U Ka4CCTBa IIPCA0CTABJIICHUA FOCY,Z[apCTBCHHOI\/’I YCIIYI'u

5.3. KoHTponp 32 MNOJHOTOM M KadyeCTBOM IIPEAOCTABJICHHUS TOCYAApPCTBEHHOMN
yCIyI'H BKJIIOUAeT B c€0s MPOBENCHUE MPOBEPOK, BHISBJICHUE U YCTPAHCHHE HAPYLICHHI
npaB 3asBUTEICH, PACCMOTPEHHUE, MPUHSATUE PEIIEHUH U MOATOTOBKY OTBETOB Ha
oOpalieHus 3asBUTEICH, COJACPIKAIIMUX KaJoObl HA PEHICHUS, NCHCTBHA (Oe3AeHCTBHE)
JOJDKHOCTHBIX JIUII.

5.3.1. IIpoBepky MOTHOTHI U Ka4yecTBa MPEIOCTaBICHUS TOCYAapCTBEHHON yCIyTH
OCYILECTBIIAIOTCS HA OCHOBAHUU pacrnopskenun Komurera.

5.3.2. IlpoBepku MOTYT OBbITh TUIAHOBBIMHU M BHEIUIAHOBBIMU. [11aHOBBIE MpOBEpKHU
MIPOBOMASITCS B COOTBETCTBHM C YTBEP)KICHHBIM IIpeacenareneM KomureTa IIaHOM
IIPOBEPOK, HO HE Hallle YeM OJMH pa3 B TpH roja. BHennaHoBbie NpOBEPKU MPOBOASATCS 1O
(dakTam oOpallleHHil Tpa)KIaH WM OPraHu3allyii, B KOTOPBIX COAEPKUTCSA MHGOPMAIIH O
TOMYIIEHHBIX  crenranuctamMu  KoMurTera HapylleHHUSX TOJIOKEHUNW  HACTOSIIETO
aJIMIHUCTPATUBHOTO pPeTjiaMeHTa.

5.4. Pe3ynbraTaMu BBIIIOJHEHHS MPOLEIYPbl KOHTPOJIS SIBISIEOTCS:

BBISIBJICHHE HAPYIIECHUS BBIMOJHEHUS a[IMUHUCTPATUBHBIX HPOLEIYD;

BBIIBJICHHE  HEMPABOMEPHO  MOPHUHATBIX  PEIICHHH O  MPeJoCTaBJICHUU
rOCyJapCTBEHHOMN YCIIyIH;

ycTpanenne KoMUTeTOM BBISBICHHBIX OMTMOOK (HapyIIEeHHUI );

OTCYTCTBHE ONIMOOK (HaApPYIIEHUH ).

OTBETCTBEHHOCTh JAOKHOCTHBIX JIMI] 32 peIEeHUs U AecTBuUs (Oe3aeiicTBIe),
npUHUMaeMbie (OCYIIECTBISIEMBIC) B XO/I€ IPEIOCTABICHUS TOCYJapCTBEHHOUN YCIyru

5.5. B caydae BBIABICHHUA IO pe3yabTarTaM TEKYILIEro KOHTPOJIS M IIPOBOJUMBIX
ITPOBEPOK HAPYIIEHWH CPOKOB W MOPSAKAa WCIIONHEHUS aIMHHUCTPATUBHBIX MPOLELYD,
00OCHOBAaHHOCTH M 3aKOHHOCTH COBEpIIECHUS IEHCTBHI BUHOBHBIE JIUIA TTPUBJIEKAIOTCS K
OTBETCTBEHHOCTM B MOPsJKE, YCTAaHOBIEHHOM 3aKOHOJATENBCTBOM Poccuickon
®enepanum.

OTBETCTBEHHOCTh JOJDKHOCTHOIO JIMLA 3a COOJIIOJeHUEe TPEOOBAHHUNM HACTOALLETO
aAMUHUCTPATUBHOIO pErjJIaMEHTa 10 BBIIOJHECHUIO aJMHHHUCTPATUBHBIX IPOLEAYP,
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OCYLIECTBIICHUIO NEeWCTBUM (0Oe31eCTBUS) MPH BBIMOJHEHWH TOCYJapCTBEHHON YCIIYTH,
3aKpEIUIIETCA B JOJDKHOCTHBIX PErlaMeHTax cnenuaimcToB Komurera.

TpebGoBanus k nopsiaKy u opMam KOHTPOJIS
3a IPEeAOCTABICHUEM FOCYIAPCTBEHHOMN YCIIYTH, B TOM YKCIIE
CO CTOPOHBI IPaKAaH, HX 00bEAMHEHHUN U OpraHu3aIuil

5.6. KoHTpoap 3a mpenocTaBlIC€HHEM TOCYJapCTBEHHOW YCIYrHM, B TOM YHCIE CO
CTOPOHBI TPaXKJaH, UX OOBEIUHEHUN M OpPraHU3ALMIA, OCYILIECTBISIETCS MOCPEICTBOM
OTKPBITOCTH JIESITEIBHOCTH OPraHa COUMAIBHOU 3aIlIUThl HACEJIICHUS IPU ITPEIOCTABICHUN
rOCyJapCTBEHHOM  YCIyrd, TOJYYEHHs] TrpakJaHaMHd, HUX OOBbEAMHEHUSIMH U
OpraHu3alusMU aKTyalbHOW, TOJHOW UM JIOCTOBEPHOM HH(pOpMALMKM O TOPSIKE
MPEIOCTaBICHUSI TOCYIapPCTBEHHON YCIYTH M OOECHEYEeHMs] BO3MOXXHOCTU JOCYAEOHOIrO
(BHECYAEOHOr0) pacCMOTPEHHUSA Kalo0.

VI. IOCYJEBHBIN (BHECY IEBHBIN) TIOPSAJIOK OBXAJIOBAHUA
PEINEHWH U JEMCTBUN (BE3JIEMCTBUS) OPTAHA (OPTAHMU3AIIMN),
ITPEJTIOCTABJISIOIIETO (TTPEJOCTABJISIIONIEN) TOCYJAPCTBEHHVYIO
VCIIYTY, A TAKXE JJOJXKHOCTHBIX JIULI, TOCYJJAPCTBEHHBIX,
MVYHUITUTIAJIBHBIX CITYKAIIMX

[TpaBo 3asBuTeneil Ha JocynebHoe (BHeCyaeOHOE) 00KaIOBaHUE PEIICHUN U
aeicTBui (0e31CHCTBYS), MPUHATHIX (OCYIICCTBISICMBIX B XOJC MPEIOCTABICHUS
rOCyIapCTBEHHOM YCIIyTH

6.1. 3asgBHUTEI_UMEIOT IPaBO Ha 00KaJloBaHHE AeNCTBUI (0e3A€CTBHS) U PEIIeHHH,
MIPUHATHIX (OCYIIECTBIISIEMBIX) B XOIE€ TPEAOCTABICHUS TOCYIAapCTBEHHOM YCIYTH, B
TocyaeOHOM (BHECYICOHOM) TIOPSIKE.

[Tpeamet gocyne6HOTO (BHECYCOHOTO) 00KaTOBAHUS

6.2. TIpeameTom mocyacOHoOro (BHeCyAcOHOTO) oOXKaToBaHHUS SBIICTCS PEIICHUC,
nericteus (O0esneiictue) Komurera, momxHOCTHOrO juiia Komurera, rocyaapCcTBEHHBIX
CIy>KalllnX, OTBETCTBEHHBIX 3a MPEIOCTABIICHNUE TOCYIapCTBEHHON YCIIYTH, B TOM YHCJIE:

HApYIIIEHUE CpOKa PETUCTpAIlUM 3ampoca 3asBUTENSI O MPEAOCTABICHUH
rOCyJapCTBEHHOMN YCIIYTH;

HAPYIICHUE CPOKA MPEAOCTABICHHS TOCYJAPCTBCHHOM YCIYTH;

TpcOOBaHWE Yy 3aABUTCISI JTOKYMCHTOB, HE TMPEIyCMOTPCHHBIX HOPMATHBHBIMU
MpaBoBbIMU akTaMHu Poccuiickoit ®enepaiiii, HOPMATUBHBIMU TPABOBBIMU aAKTaMH
JlenuHrpaackoi obaacTu i1 IPeA0CTaBICHHUS TOCYJaPCTBEHHON YCIIYTH;

OTKa3 B TIpUEME Yy 3asBUTEN JIOKYMEHTOB, TIPEAOCTABIECHHE KOTOPBIX
MIPEIYyCMOTPEHBl HOPMATHUBHBIMHM TIPaBOBBIMH  akTaMu Poccuiickoit  ®enpeparuu,
HOPMaTHUBHBIMU TPABOBBIMHM aKTaMH JIGHMHTpajckoi oOmacTH s TPEAOCTaBICHUS
roCyJapCTBEHHOU YCIIYTH;
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OTKa3 B TIPENOCTABIEHUN 3aSBUTENIO TOCYHAPCTBEHHOM YCIIYTH, €CIIM OCHOBAHMS
OTKa3a HE MPEIyCMOTPEHbI (enepaibHbIMU 3aKOHAMU M MIPUHSATHIMH B COOTBCTCTBHUU C
HHUMM HMHBIMA HOPMATUBHBIMM IpaBoBbIMM aktamu Poccuiickon @Penepauuu,
HOPMAaTHUBHBIMU MIPABOBBIMU akTaMu JICHUHIpaaCKoi 00J1acTH;

3aTpeOOBaHME C 3AsABUTEINS MPHU MPEAOCTABICHUN TOCYJAPCTBEHHON YCIYTH ILIAaThl,
HE IIPENYCMOTPEHHOM HOPMATHBHBIMM NpPaBOBbIMH akTamu Poccurickon Penepaunuu,
HOPMaTUBHBIMU NPABOBBIMH aKTaMU JIeHHHTpaJCcKol 00J1acTy;

otkaz Komwrera, momxHOCTHBIX Jull Komurera, rocygapCTBEHHBIX CIY>KalIUX,
OTBETCTBEHHBIX 34 IIPEJOCTABICHUE TOCYHAPCTBEHHOM YCIYITH, B HCIIPABICHUU
JOMYILIEHHBIX OINEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJbTaTre IIPEeAOCTABICHUS
rOCYJAPCTBEHHON YCIYTrd JOKYMEHTaX Ju0O HapylI€HHE YCTAHOBIIEHHOTO CPOKa TaKHX
HCITPABJICHUM.

OpraHbl HCTIOTHUTENIBHOMH BIACTH (OpraHbl MECTHOTO CaMOYTIPABJICHUS) H
JTOJDKHOCTHBIE JIMIIA, KOTOPBIM MOJKET OBITh aJpecoBaHa ¥anoba
B J10CyneOHOM (BHECYIEOHOM ) TIOPSIKE

6.3. ’Kanoba nomaercs B Komuter B mucbMeHHOM (opme Ha OyMaxHOM HOCHTEIE
au60 B anekrpoHHon dopme ([Ipunokenue 6 K HacToAlleMY aAMUHHUCTPATHBHOMY
perJaMenTy).

Kamobsl Ha pemieHus, MNpUHITbIE pykoBoauteneM Komurtera, momarOTCs
3asBuTesIMU B [IpaBuTenbctBo JleHMHrpaackon oodnacTu.

OcHoBaHus AJIs1 Havaja mpoLeaypsl 1ocyaeOHOoro (BHECY1€OHOr0) 00xKa10BaHUA

6.4. OcHoBaHMEM i1 Hayaja TMpOIEeayphl AoCyleOHOro (BHECYAEOHOTO)
o0XaoBaHUsl SBJIIETCS JIMUYHOE OOpalleHue 3asBUTENS ¢ kano0oif, COOTBETCTBYIOMIEH
TpeboBanuaM yactu 5 crarbu 11.2 denepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHu3alliu TIPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIMIAIBHBIX YCIyr» JHOO
HampapjeHue Kajao0bl 1mo moure, depe3 MO, ¢ ucmons3oBaHneM HHOOPMAITMOHHO-
TEIEKOMMYHHUKAlIMOHHOW  cetn  "MHTepHeT", oduIMaTbHOrO  caidTa  OpraHa,
MIPEIOCTABISIONIET0 TOCYIapCTBEHHYIO YCIyTYy, denepadbHOM  TOCYIAPCTBEHHOM
uHpopmarmoHHoit cuctembl «Enuubiii [lopTasi TOCyAapCTBEHHBIX W MYHHITHUTIATBHBIX
yciyr», [lopran rocyiapcTBEHHBIX M MYHUIIMNANBHBIX yeayr JIeHHHrpaackoil o6nactu B
cetu MHTEpHET.

6.5. Kanoba noymkHa coaepxKarth:

HAMMEHOBAaHUE OpraHa, [IOJDKHOCTHOTO JIMIIA OpraHa, MpeaoCTaBIAIOIIETO
rOCYJApPCTBEHHYIO YCIYTY, JU0O rOCyIapCTBEHHOTO CIY)KAllleTo, PeIlleHuS U JAEHCTBUS
(Oe3nelicTBHE) KOTOPBIX 00XKAITYIOTCS;

dbaMuuio, WM, OTYeCTBO (TIOC/IeNHee - TP HAJIMYMK), CBEIACHUS O MECTe
YKUTETbCTBA 3asIBUTENS, a TaK)Ke HOMEp (HOMeEpa) KOHTAKTHOTO TenedoHa, aapec (aapeca)
DNEKTPOHHOM MOYTHI (IIPW HAIMYMHM) M TOYTOBBIH aJpec, MO KOTOPHIM JOJDKEH OBbITh
HaIIpaBJIEeH OTBET 3a5BUTEIIIO;
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cBelleHHsT 00 oOXkamyeMbIx pemeHusx u Aedicteusx (OezpeiictBun) Komwmrera,
noJbKHOCTHOTO Juia Komuteta, mub0 rocy1apCTBEHHOTO CIYXKaIIero;

JIOBOJIbI, HA OCHOBAHWH KOTOPBIX 3asIBUTEJb HE COTTIACEH C PEIICHUEM U JIEHCTBUEM
(Oe3meiictuem) Komutera, nomxHocTtHoro jauna Komurera ambo rocyaapcTBEHHOIO
CILy>KalIllero;

3asBUTENIeM MOIrYT OBITh TPEACTABICHBI JOKYMEHTHI (IpH  HAJIWYWH),
MTOITBEPKAAIONITNE TOBOIBI 3aIBUTEIA, THOO X KOIIHH.

[IpaBa 3asBUTENEH Ha MOMydeHHE HHDOPMAIIUUA U TJOKYMEHTOB, HEOOXOTUMBIX J1JIs
COCTABJIEHHUS U OOOCHOBAHUS KAITO0BI

6.6. 3asgBuTenr HMEET IPaBO Ha MOJy4YeHHWE HHPOPMAIMM U JTOKYMEHTOB,
HEOOXOJUMBIX JJIsi COCTaBJI€HHS W OOOCHOBAHUA JKAJIOOBI IIPU YCJIOBUH, YTO 3TO HE
3aTpardBacT TpaBa, CBOOOABI W 3aKOHHBIC MHTEPECHl APYTHUX JIHI, U €CJIM yKa3aHHBIC
uH(popManus ¥ JOKYMEHTHI HE COAEPIKAT CBEACHHH, COCTABJISIOIIMX TOCYJIaPCTBEHHYIO
WM UHYIO OXPaHSIEMYI0 3aKOHOM TaiHy.

Cpoxu paccMOTpEHHUS Kamo0bl

6.7. JKanoba peructpupyeTcsi B T€UEHHWE OJHOTO paboyero OHSI C MOMEHTa €€
MOCTYIUJICHUSI.

6.8. JKanoba, nocrynusmas B KoMuTeT, NOIIEKUT PACCMOTPEHUIO IOTKHOCTHBIM
JULOM, HAaJEJEHHbIM MOJHOMOYUAMH MO PACCMOTPEHUIO Kajao0, B TEUEHHE MATHAALATH
pabouux JOHEH co JHS €€ perucTpauuy, a B ciydyae oOxanmoBaHusi otkaza Komwurera,
noixkHocTHOro auna KomureTa, rocygapcTBEHHOIO CIy’Kallero B IpUeMe JOKYMEHTOB Y
3asgBUTENST JIMOO B WCHPABICHUM JTOMYIIEHHBIX OMEYaTOK W OLIMOOK WJIM B Cllydae
00XaToBaHUs HApYyIIEHUs YCTAaHOBJICHHOTO CpOKa TaKMX WUCIPABJICHUM - B TEUEHUE TISITH
pabouux THEN CO THA €€ PEerucTpaltH.

XKanoba Ha peleHue, npuHsAToe npencenarenem Komurera (1100 HCIOMHSIOUIUM
00s3aHHOCTH MpeJCEeAaTelis, 3aMECTUTENIEM MpeaceaaTelid), pacCMaTPUBAETCSI B TEUCHUE
IATHAAUATH padounX JAHEW CO HS €€ PErucTpaluu.

6.9. OcHoBaHMI [JIs TIPUOCTAHOBJIEHUS PACCMOTPEHUS KajloObl JEHCTBYIOIIUM
3aKOHOJATENBCTBOM HE MTPENYCMOTPEHO.

HcuepnbiBatoliuii nepevyeHb CyyaeB, B KOTOPbIX OTBET HA KaJI00y HE JaeTcs

6.10. B cnyuae, ecnu B xano0Oe He yKazaHbl: GaMuiIns 3asBUTENA, HAIPABUBIIETO
Xano0y, UK MOYTOBBIM aJapec, N0 KOTOPOMY JOJIKEH ObIThb HAIpPaBJIE€H OTBET, OTBET HA
*ano0y He paercd. Ecim B ykazaHHOM JkamoOe conxepXkaTcsi CBEICHHS O
MTO/ITOTABIMBAEMOM, COBEPIIAEMOM WJIH COBEPIIIEHHOM IMMPOTHBOIPABHOM JESHUH, a TaKKe
O JIMIIE, €r0 MNOJArOTaBIMBAIOIIEM, COBEPILIAIOIIEM WA COBEPILUBILEM, Kaa00a MOJIEKUT
HAIPaBJICHHUIO B TOCYAAPCTBEHHBIN Oprad B COOTBETCTBUM C €I0 KOMIIETEHIIUEH.

6.11. Xanoba, B koTopoil oOxkanyercs cyaeOHOE pEIICHHE, B TEUCHHUE CEMH
KaJIeHJApHbIX JHEH CO JIHA €€ PerucTpaluu BO3BpallaeTCsl 3aBUTEII0, HAlPABUBIIEMY €€,
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C pa3bsCHEHHEM TOpAIKa 00KaTOBAHUS TAHHOTO CYAeOHOTO pEIIeHMUS.

6.12. Komurer mnm AOHKHOCTHOE JHIO KoMuTeTa mpu MOMy4eHHH MUCBMEHHOU
XKajno0bl, B KOTOPOH COAEpXKATCS HELUEH3YpPHbIE JHUOO OCKOPOUTENbHBIE BbIPAXKEHUS,
YIPO3bI AKU3HH, 310POBbI0 U UMYLIECTBY JOJKHOCTHOTO JIMLA, & TAKXKE YIICHOB €TI0 CEMBH,
BIIpAaBE€ OCTaBUTH >kajo0y 0e3 OTBeTa MO CYIIECTBY IMOCTABJIEHHBIX B HEH BOIIPOCOB U
COOOIIUTh 3asBUTEIIO0, HAIIPAaBUBIIEMY >XaloOy, O HEAOMYCTHMOCTH 3JI0YIOTpeOIeHHMs
ITPaBOM.

6.13. B ciydae eciau TEKCT MUCBbMEHHOMN KajloOBbl HE MOJJIaeTCs TPOUYTEHUIO, OTBET
Ha kajo0y He JaeTcd U OHa He MOMJIEKHUT HaIlpaBieHUIO Ha paccmorpeHue B Komurer
Wi JobkHocTHOMY Juny Komwurera nu0o B HMHOH  UCHOJHUTENbHBIA Opraf
roCyJapCTBEHHON BiacTy JICHMHTpaaACKOW 001acTH B COOTBETCTBUHU C MX KOMIIETCHIIUEH,
O YeM B TE€UEHUE CEMHU KaJICHAAPHBbIX JHEH CO AHS PEerucTpalud KanoObl coodlaercs
3as1BUTENI0, HAMPaBUBILIEMY Kaylo0y, eciu ero (aMuius U MOYTOBBIA aapec MOAAAI0TCS
ITPOUTEHHUIO.

6.14. B ciyuae ecnn B MUCbMEHHOW >kano0e 3asiBUTENS COIEPXKUTCS BOMPOC, HA
KOTOPbIH €My HEOJAHOKPATHO NAaBAINCh MHUCBMEHHBIE OTBETHI MO CYLIECTBY B CBS3U C
paHee HanpapIIeMbIMU *Kalno0aMu U MPU ITOM B Kajlo0e HE MPUBOJATCS HOBBIE JTOBO/bI
WM  OOCTOATENbCTBA,  JAODKHOCTHOE  JIMLO  MpaBe  MPUHATh  pELUEeHUE O
0€30CHOBATENbHOCTU OYEPEAHON KaoObl U MPEKPAlCHUHU HNEPENUCKU C 3agBUTENIEM IO
JTAHHOMY BOITIpOCY. B cilydae eciu OTBET MO CyIIEeCTBY MOCTaBIEHHOTO B ’kajno0e Bompoca
HE MOJKET ObITh JAaH 0€3 pa3rjialleHus CBEICHUN, COCTABIIAIOIIMX I'OCYIaPCTBEHHYIO WU
UHYIO OXpaHseMyl0 (perepaibHbIM 3aKOHOM TailHy, 3asBUTENIO0, HAIPABUBILIEMY >Kajo0y,
coo011aeTcs 0 HeBO3MOXKHOCTH JaTh OTBET IO CYLIECTBY OCTaBJIEHHOI'O B HEMl BOMpoca B
CBS3U C HEJIOIYCTUMOCTBIO Pa3riallleHus YKa3aHHbIX CBEACHUM.

6.15. B xone nmuuHOro mpreMa 3asgBUTEII0 MOXKET ObITh OTKAa3aHO B JajbHEHIIEM
PacCMOTPEHNH KAJIOOBI, €Cli €My paHee OBUI TaH OTBET IO CYIIECTBY IMTOCTaBIEHHEBIX B
oOpalIieHnH BOIIPOCOB.

Pesynbrar nocynebHoro (BHeCyneOHOT0) 00KaIOBaHUS IPUMEHUTEIBHO
K KQXI0M mpoueaype 100 MHCTaHIIMK 00KaIOBaHH

6.16. Ilo pe3ynbpTaTaM pacCMOTPEHUS KaAJTOOBI TPUHUMAETCS OJHO U3 CIEAYIOUINX
pELICHUN:

yIOBJICTBOPUTH kKano0y, B TOM 4YHci¢ B (OpME OTMCHBI MPUHSITOrO PCILICHUSA,
WCIPABJICHUS] JOMYIIEHHBIX OPraHOM COIMAJbHOM 3alllUMThl HACEICHUSA ONe4YaToOK U
omMOOK B BBIJAHHBIX B PE3YJbTaTe MPEJOCTABICHUS TOCYJAPCTBEHHOW YCIIYTH
JOKYMEHTaX, BO3BpaTa 3asBUTENI0 JICHEKHBIX CPEACTB, B3HUMAHHE KOTOPBIX HE
IIPEIYCMOTPEHO HOPMAaTHBHBIMM  IIPaBOBbIMM  akTamMu Poccumckon @enepanuu,
HOPMaTUBHBIMU NPABOBBIMH aKTaMU JIEHHHTpaJCKoi 00J1acTH, a TaKkKe B UHBIX (opMax;

OTKa3aTh B YAOBJIETBOPEHUH KAIOOHI.

6.17. OTBeT Mo pe3ynbTaTaM pacCMOTPEHHS KaJIOObl HAIMPABISIETCS 3asBUTENIO HE
no3aHee paboyero aHs, CASAYIOIIEro 3a IHEM MPUHITHUS PEIICHUs], B MUCbMEHHON (opMme
i (popMe 3IEKTPOHHOTO JOKYMEHTa B COOTBETCTBHM € 3aKOHOAATEILCTBOM Poccuiickoi
denepanuu.
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6.18. 3agBuTenn WMEIOT TpaBO OOXKaJOBaTh pelIieHHe MO Kalode B
aAMUHUCTpaTUBHOM Tmopsanke B IlpaButenbctBe JleHuHrpaackoil obmacth u (W) B
CyJieOHOM MOPSAKE B COOTBETCTBHUM C 3aKOHOATeIbCTBOM Poccuiickoit deaepanuu.

6.19. Undopmannio o MOpsAKE MOAAYN U PACCMOTPEHUS KaJ00bl 3asIBUTEIN MOTYT
NOJIy4uTh Ha HH(GOpMaLMOHHBIX cTeHnax Komurera, Ha odunmansHoM caiite KomuteTa B
cetd MlHTEpHET: www.social.lenobl.ru.
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[Ipunoxenue 1

K 3IMIHUCTPATHBHOMY PErVIAMEHTY
[PENOCTABIEHUS HA TEPPUTOPHUH JICHHHT PALCKON
00JIaCTH TOCYapCTBEHHOHN yCIyru

0 IPeIOCTAaBIICHHIO €IMHOBPEMEHHOTO OCO0HS
KCHIIIMHAM, BCTABIIUM HA Y9ET B MEIUIIMHCKUX
OpraHH3aLUsAX B paHHUE CPOKU OEpEeMEHHOCTH

Hnudopmarus o Mecte HaxoXIeHUS U rpaduke paboThI
KOMHTETA IO COIMATLHOMN 3a1uTe HacenaeHus Jlenunrpaackoit obnacry,
CTIPaBOYHBIC TEICHOHBI U aJPeC IICKTPOHHONW MOYTHI

Anpec Komutera 1o coruanbHON 3amnTe HACEICHNS JIEHMHTpaACKOl 00macTu:

Poccutickas @enepanus, 195197, Cankr-IlerepOypr, ynuna 3aMmmuHa, 10M 6.

I'padux padoTsr KomuTtera mo conmansHoil 3anmre HaceneHus JIeHnurpaackoi odonacTu:

1OHEeeNbHUK-4eTBePr: ¢ 9 yacoB 00 munyt a0 12 yacos 00 munyr u ¢ 12 yacos 48 munyr o 18
yacoB 00 MUHYT;

matHuana: ¢ 9 gacos 00 munyt 1o 12 yacos 00 munyt u ¢ 12 yacoB 48 munyT 10 17 yacos 00
MUHYT.

CnpaBounsle Tenedonbsl KoMuTeTa 1o conuaibHON 3amuTe HaceaeHus JICHMATpacKoi 00acTu:
npuemuas — +7-(812)-225-26-40, men/paxc — +7-(812)- 225-24-60.

Agnpec sirekTpoHHO# ouThl: Ktszn @lenreg.ru

Anpec Ortaena OpraHu3ald COLMATBHOW TMOJACPKKHA OTAEIBHBIX KaTE€ropui TIpaxkaaH:

Poccuiickas @eneparnus, 195197, Cankr-lletepbypr, ynuna 3ammuna, 1oM 6.

I'padux padotsr OTaena:

1oHeeNbHUK-4eTBepr: ¢ 9 yacoB 00 munyt a0 12 gyacos 00 munyr u ¢ 12 yacoB 48 munyt a0 18
yacoB 00 MUHYT;

matHuna: ¢ 9 gacos 00 munyt 1o 12 yacoB 00 muHyT U ¢ 12 yacoB 48 munyt no 17 uvacos 00
MUHYT.

CropaBounsle Tenedonsl OTnena OpraHU3aluil COLUANBHOW MOJIEPKKH OTAENTBHBIX KaTeropHii
rpaxnaan: +7-(812)- 225-27-10, men/chaxc — +7-(812)- 225-24-60.

Agnpec sirekTpoHHO# ouThl: Ktszn @lenreg.ru
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[Ipunoxenue 2

K aMHHHUCTPAaTUBHOMY PETIAMEHTY
IIPEAOCTABACHHS Ha TEPPUTOPHUH JICHUHTpaJICKON
00macTH ToCyIapCTBEHHON ycIyru

0 TIPEeIOCTABIICHHIO €INHOBPEMEHHOTO HOCOOHS
KCHIIMHAM, BCTABIIUM Ha y4EeT B MEJHIMHCKHX
OpraHH3aLUAX B PAaHHUE CPOKH OepeMeHHOCTU

HNudopmarus o MmecTax HaXOKACHAA U TpaQuKe paOdOThI, CIIPABOYHBIX TelehOHAX

U aJpecax 3ACKTpoHHON mouThl MOI]

Ne Hawmernosanne M®I] ITouToBEIH anpec I'paduk paboTsr Anpec 37eKTPOHHOHN Tenedon
/o MOYTEI
1 Oumman I'BY JIO «M®L» 187002, JlenmHrpazackas exxenHeBHO ¢ 9.00 | info volosovo@mfc47. +7 (904)
«B0II0COBCKHIT» o0nacts r. Boiocoso, no 21.00, 6e3 ru 550-5550
yi.Ycansba CXT, 0.1, mut.A | nepepsiBa Ha oben
2 Oumman I'BY JIO «M®L» 187403, JlenuHrpanackas exxenueBHO ¢ 9.00 | info_volhov@mfc47.ru 8- 800-
«BomxoBckuit» obmacts, T. Bonxos, Jo 18.00, 301-4747
Bonxosckuii mpocr., a. 9 BBIXO/IHBIE -
cyb0oTa,
BOCKpECeHbe
3 Oumman I'BY JIO «M®L» 188640, Jlenunrpamckas exxenueBHO ¢ 9.00 | info_vsevolozhsk@mfc 8-800-
«BceBostoxkckui» obiacts, r. Bceponoxkck, yiI. 1o 21.00, 6e3 47 ru 301-4747
IoxeuHCKas, 1. 4a nepepsiBa Ha 00e
188681, Jleamnarpaackas exxenueBrao ¢ 9.00 | info novosaratovka@m 8-800-
obnacts, BeeBonoxckuit no 21.00, 6e3 fed7.mu 301-4747
pation, 1. HoBocaparoBka. nepepeiBa Ha oben
(52-i kuIOMeTp BHYTPEHHETO
xosbna KA, B 3manuu
MPD0-15, panom ¢ A3C
Jlykoiin)
4 Owumman I'BY JIO «M®IL» 188800, Jleamarpaackas exxenaeBHO ¢ 9.00 | info_vyborg@mfcd47.ru | +7 (911)
«Br10oprekuiin obnacts, r. Bedopr, ym. 1o 21.00, 6e3 956-45-68
Bokzamsnas, 1. 13 nepepeBa Ha
oben
188800, Jlenunrpaackas exernueBHO ¢ 9.00 | info roschino@mfcd7.r +7
obacrte, Beiboprekuii paiion, 10 21.00, 6e3 u (921) 922-
noc. Pomuno, yn. Coserckas, nepepeiBa Ha B 3906
n.8 oben
5 Ouman I'BY JIO «MPII» 188480, Jlenunrpaackas exenuesHo ¢ 9.00 | info kingisepp@mfc47. +7
«KUHTHCeHIICKUI o0aacTs, Kunrucemnckuit no 21.00, 6e3 ru 921772
paiion, r. Kuarucenm, ya. nepeprBa Ha 91 28
Ddabpuunas, x1.146 oben
6 Oumman I'BY JIO «MPI» 187700, Jlenunarpaackas MTOHEICTFHUK — info lodeynoepole @mf 8-800-
«JIopeHHOONILCKUI obnacts, r. Jloneiinoe Ioie, mrraua ¢ 9.00 c47.1ru 301-4747
yi. Kapna Mapkca, 1. 36, 10 20.00, cy66ora,
mut. b 6e3 epepriBa Ha
oben
BOCKPECEHBE -
BBIXOIHOH
7 ®umman I'BY JIO «M®I» 188512, r. JlomoHOCOR, exeaueBro ¢ 9.00 | info_lomonosov@mfc4 | 8-800-
«JIOMOHOCOBCKUI» JBopiosslii poci., a. 57/11 1o 20.00, 6e3 7.ru 301-4747
nepepsiBa Ha
oben
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BOCKpECeHBE —
BBIXOIHOH
8 Ounnan I'BY JIO «MOI» 188760, JleamHarpanckas exxernneBHo ¢ 9.00 | info_priozersk@mfc47. +7 921
«[Ipuosepckuii» obumacts, 1. [Iprosepck, yi. 1o 21.00, 6e3 ru 099-78-77
Kanmununa 51, 2-i sTax, TepeprIBa Ha 00en
ouc 228
188731, Jlenunrpanckas exernuerHo ¢ 9.00 | info_sosnovo@mfc47.r +7 921
obnacts, [Ipuosepckuit 10 20.00, 6e3 u 772 8527
pation, moc. CocHOBO, yII. nepepbBa Ha
Mexanuzatopos, a. 11 oben
BOCKPECCHbE -
BBIXOJIHOH
9 Owmman I'BY JIO «M®L» | 187780, Jleaurarpamckas IMOHE/ICIBHUK — info_podporojie@mfc4 | +7 (931) 5
«lToamopoxKcKuity obnacts, r. [loamoposxee, msrauna ¢ 9.00 mo | 7.ru 35-15-69
yi. OxTs0psT 1.3 18.00, cy66oTa,
BOCKPECEHbBE -
BBIXO/IHBIC JIHU
10 | ®umman I'BY JIO «M®I» 188560,Jlenunrpaackas exxernuesHo ¢ 9.00 | info_slantsy@mfc47.ru +7 (921)
«CnaHueBCKUu» obnacts, r. CliaHIpl, yi. 10 20.00, 6e3 181-10-35
Kuposa, 1. 16a mepepeBa Ha
oben
BOCKpeceHbe -
BBIXOIHOH
11 | ®umran I'BY JIO «M®IL» 188540, Jleaunarpanckas exenreBHO ¢ 9.00 | info_sosnovybor@mfc4d | +7 (931)
«CocHOBOGOPCKHIA» obnactse, r. CocHoBbilt Bop, 10 21.00, 6e3 7.ru 535-1584
yi1. Mupa, 7. 1 nepepeiBa Ha oben
12 | ®unuan I'BY JIO «MDI» exennesHo ¢ 9.00 . o +7 (921)
«THXBHHCKHI 187553, .HeHI/IHFpaI[CKaf{ 110 21.00, 6e3 info_tihvin@mfc47.ru 181-0094
obnacrs, . TVI/IXBI/IH, 1-i repephiBa Ha
MHKpOpaHoH, 1.2 ober
13 | ®umran I'BY JIO «M®IL» 187002, Jleaunarpanckas exennaeBHo ¢ 9.00 info_tosno@mfc47.ru +7 (911)
«Tocuenckui» obnacts, r. TocHo, yiI. 10 21.00, 6e3 090-7865
Cogetckas 98 nepepslBa Ha
oben
14 I'BY JIO «M®DL» 191024, Cankr-Iletepbypr, MOHEACIBHUK — info@mfc47.ru 8-800-
np. bakynuna 5, 4-if aTax. getBepr ¢ 9:00 301-4747

no 18:00, maTanna
¢ 9:00 o 17:00
cybbora,
BOCKPECEHEE -
BEIXOJTHOH
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[Ipunoxenue 3

K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY

NIPENOCTABICHHSI TOCYAPCTRBEHHON YCIYyT U

I10 IMPEAOCTABJICHUIO €EAUHOBPEMEHHOTO nocobus JKCHIIMHAM,
BCTaBMIMM Ha YYE€T B MEAUIHUHCKNX OPraHHU3alsax

B paHHUC CPOKH 6epeM€HHOCTI/I

B koMmuTeT TO CcONMaNbHOW 3amuTe HacelneHUs JIeHWHTrpaackon
oOmactu
oT

(bammest, UMSI OTUECTBO 3asBUTEIIN)

Craryc nura, IMEIOIIETo MpaBo Ha MocoOue:

(martb, orell, JHLO, HX 3aMEeHSIoLIee)

CBeneHust 0 JOKYMEHTE, YAOCTOBEPSIOIIEM JIMIHOCTh:

(HaMMCHOBAHUEC JOKYMEHTA)

(cepust, Ne, nara Beigayun)

(xem BBIAAH)

(MecTo poXkIeHHSI)

Cpemenuss 0 MeCTE JKUTEJIBCTBA, MeECTE NIPEOBIBAaHUS, MECTE

(haKTHYECKOTO MPOKUBAHHS
(yKEBBIBaIOTC}I Ha OCHOBaHHWH 3aIlIMCHU B ITIaCIOPTE UK JJOKYMCHTE,
MMOATBCPIKAAIOIICM PETUCTPALUIO 10 MECTY KUTCILCTBA, MECCTY Hpe6I)IBaHI/IH
(eCJ'H/I NIPEABABIIACTCS HE MACIIOPT, a HHOHU JAOKYMCEHT, y}IOCTOBepHIOH_II/Iﬁ
JIMYHOCTB):

(TIOYTOBEIN UHACKC, HANMCHOBAHUC PETHOHA, PaiioHa,

Tropoaa, MTHOT'O HACCJICHHOTO IYHKT, YJINOEBI,

HOMepa J10Ma, KOpIyca, KBapTHPHL)

texedoH

CBeJieHHs 0 MeCTe IpeOBIBaHMS

(OYTOBBIN HHJIEKC, HAMMEHOBAHUE PErHOHA, PalioHa,

ropoaa, HHOI'O HACCJICHHOI'O IMYHKT, YJINIBI,

HOMepa 0Ma, KOpIyca, KBapTHPHI)

Crenenus 0 MecTe (HaKTHUSCKOTO MPOXKUBAHUS

(OYTOBBIN HH/IEKC, HAMMEHOBAHUE PErHOHA, paloHa,
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ropoga, HTHOT'O HACCJICHHOT'O IYHKT, YJINLEBI,

HOMepa J10Ma, KOpIyca, KBapTHPHL)

3asaBienue

B cootBerctBun ¢ ®OepepansHbiM 3ak0HOM OT 19.05.1995 Ne 81-@3 «O rocynapcTBEHHBIX MOCOOMAX
rpakaaHaM, IMCIOIIAM JIeTEH» TPOIy Ha3HAYMTH 10cobue (MMOCTABUTH OTMETKY «V»):

EnmuHoBpeMeHHOE MOCOOHE JKECHIITHHAM, BCTABIINM Ha YYET B MEAUIMHCKHX OPraHU3AlMAX B pAaHHUC
CpPOKH OEPEMEHHOCTH

[TocoOue mo 6epeMEHHOCTH U pojiaM

K 3asBnenuio npuiaraio:

HanmeHoBaHrEe JOKyMeHTa KomnugectBo
JOKYMEHTOB

nacnopt Tpaxkaanuna Poccuiickoi Depepanun (cTpanHunibl 2, 3 W CTPaHUIbI,
coJiepKalrue OTMETKH O perucTpanuu) Iu0o, Ipu OTCYTCTBUM MACIOpTa, HHOM
JIOKYMEHT, YJIOCTOBEPSIONIMI JTHUYHOCTh 3asABUTENS (BUA Ha KUTEILCTBO B PO,
BPEMEHHOE YIOCTOBEPEHHE JIMYHOCTH TpaxaaHuWHa Poccuiickonn deaepanun, U

T.J1.)

corjacue rpaxjaHuna Ha 00paboTKy NepCOHANBHBIX JAHHBIX

KOIIHW JAOKYMEHTOB, HOATBEPXKAAIOMIMX PETHCTPAINIO 110 MECTY JKUTCIHCTBA HIIH
110 MeCTy IpeObIBAaHUS

JUCTOK HETPYAOCTIOCOOHOCTH

CIIPABKY O ITOCTAHOBKEC Ha YUCT B PAHHHUC CPOKU 6epCMCHHOCTI/I

BBIIIUCKY W3 TPYJOBOH KHIKKH O IIOCICAHEM MecTe padOThl, 3aBEPECHHYIO B
YCTAaHOBJICHHOM IOPSIAKE

KOIIMK JIOKYMEHTOB, NOJITBEPXKAAOIIUX HM3MEHCHUE IIEPCOHAIBHBIX JAHHBIX
(KomMsi CBMAETENHCTBA O MEPEMEHE HMEHH U JIp.)

KOIIMIO JOBCPEHHOCTH

Crioco0 noydeHus eIMHOBPEMEHHOT0 OCOOWsI:
-OpraHu3amum QeaepanbHONi MOYTOBOH CBA3ZH
MIOYTOBOE OTAECIECHHUE

(ykazate No HOYTOBOrO OT/ENEHUS M €r0 aapec)

KpEeJIMTHAS OpraHu3alus:

(HanMeHOBaHWE KPEIUTHON OpraHn3alinm)

Cuer nuia, MMEIOIIEro IpaBo Ha TOCOOUS:
PexBU3HTHI KpEAUTHON OpraHU3aluu:

bankoBckuii uaentndukannorasii ko (BUK)
Nnentudrkannonsasiii Homep Hanoromutatensimka (MHH)
Kon npuuunel noctanosku Ha yuet (KIIIT)
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(nmoamucs) (pacumpoBKa MoIuCcH)

MHe H3BECTHO, YTO yKa3aHHBIE HIKE CBEJICHUS MOTYT OBITH MPEACTABICHB MHOKO JIMYHO HITH
3anpomeHsl KoMHTETOM B paMKax MEXKBEIOMCTBEHHOTO HWH(HOPMAIMOHHOTO B3aUMOJCHUCTBUS IS
MPEAOCTABICHUS IOCYJaPCTBEHHON YCIIYTH.

Jis npenocraBiaeHuss MHE IOCYIapCTBEHHOM yciuyru nopydaro Komurery 3ampocuTe B pamMKax
MEKBEJOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aNMO/ICHCTBHS CICAYIOMINE CBEACHMUS:

HanMeHOBaHHE CBeIcHUN

OTMETHUTbH, ECIH
crIenyer
3aMpOCUTh
CBEIICHHS
(YkazaThb
CIIOBO «Ia»

B rpade 2)

AOMOJHUTCIBHBIC CBCACHWA AJIA 3aIpoca

1

2

CIpaBKYy (CBEJICHUS) O IPU3HAHUHT
3asiBUTEIIsI 0€3pabOTHRIM

peLICHUs O TOCY1apCTBEHHOMN
perucTpanum NpeKpareHus
(PM3UYECKUMH JIUTIAMHA
JIeATENBHOCTH B KAUECTBE
VHNBUYaTbHBIX
MpeANpUHUMATENCH, TTpEKpallieHus
110JITHOMOYUU HOTapUyCcamu,
3aHAMAIOMIUMHUCS YaCTHOM
MPaKTUKOMN, MPEKpaleHuUs craryca
aZIBOKaTa U MpeKpalleHus
JIEATENBHOCTH UHBIMU
(U3UUCCKUMHU JTUIAMH,
npodeccuoHanbHas AeITeIbHOCTD
KOTOPBIX B COOTBETCTBUH C
(denepaabHBIMH 3aKOHAMHU
HOJIEKHUT IOCYJapCTBEHHON
perucTpauuu u (Uiam)
JULEH3UPOBAHUIO

CIPaBKY (CBEJICHUA) O
HETOJIYYEHUH SAMHOBPEMECHHOTO
1ocoOus KEHIMUHAM, BCTABILUM
Ha Y4eT B MEANIIUHCKHUX
OpPTaHU3ALUAX B pAHHHUE CPOKU
OEpPEeMEHHOCTH 10 MECTY
KUTCITHCTBA (JJIs TPak/IaH,
3apETUCTPUPOBAHHBIX TI0 MECTY
JKHUTEIBCTBA 3a IIPeeIaMu
JlenunTrpaackoit obmactu b0
MYHULUTIAIBHBIX 00pa30BaHU
JlenunTpanckoit obmacty, B
KOTOPBIX OHU (PAKTHYECKHU HE
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IIPOXKUBAIOT) U3 OpraHa COLUAIBHOMN
3alIUTHl HACENECHUS 10 MECTY
PETUCTPAIIMH IO MECTY JKUTENbCTBA

[Ipenynpexnaen (a) o TOM, 4TO MOpU 3ampoce JOKYMEHTOB (cBenenumil) KomureToM B pamkax
MEKBEJOMCTBEHHOTO WH(OPMAIIMOHHOTO B3aMMOZCHCTBHSA, BOIIPOC IPEAOCTABICHUS T'OCYAapCTBEHHON
ycryru OyIeT pacCMOTPEH IOCIIE TIOIYYCHHS CBEICHUIA

(moamwcs)

C nopsAAKOM BBITUIATH TOCOOH 03HAKOMIIEH (a).

Ipexynpesxaen (a), UyTo MpPU NPeACTABJIECHHH 3aBeJOMO JIOKHBIX U (WJIH) HEJOCTOBEPHBIX
CBelIeHMIl, a Tak:Ke NMPU YMOJIYAHUH O (PAKTaAX, BJICKYIIMX OTKA3 B NPEIOCTABJICHUH IOCOOUS,
NPeJIyCMOTPEHA YIroJIOBHASI OTBETCTBEHHOCTH 10 ¢T.159.2. VrosioBHoro kojaexkca Poccmiickoii
denepanun

(noamucn)

3anonaHgeTCs B ClIy4ae IOJIaYd 3aABJICHUS HYEPE3 YIOJTHOMOYCHHOE JHUIIO:
Ceenenus 06 yroIHOMOYCHHOM JIUTIE:
Dammins M OT4ecTBO J1aTa pOKIACHUS

Anipec MecTa KUTEILCTBA
JIOKyMEHT, y/IOCTOBEPSIOIIHNNI JTHIHOCTD:

Tun Cepus Howmep
JTOKYMEHTA

Jara Kewm Bpiman

BbIIa4YM
JIOKyMEHT, yAOCTOBEPAIOIIUN MOJTHOMOYMS YIOJTHOMOYEHHOTO JINIA:
Tun Cepus Homep
JOKYMEHTA

Jara Kewm BBI1aH

BbI1AYH
Hara " " 20

(TIOJITHCH YTIOJTHOMOYEHHOTO JInIa™) (baMums, THALIAAIIBT)

CoenunanucroMm

(nanmenoBanne Komurera nubo MOIT)

yIocToBepeH (aKkT COOCTBEHHOPYUHOH IOANMCH 3asBUTEIS B 3asBICHUM

(noammce, pacmudpoBKa TOINCH)

3anonHseTcs cnenuanictoM Komurera
(B cmywae mojauu 3asABICHUS U TOKYMEHTOB uepe3 Komurer)

3asBNEHUE U JJOKYMEHTHI B KOJTUYECTBE LIT. TPUHSATHI OT (HYIICHOE NOOUEPKHYMD):
3assBUTEIS (TTPCICTABUTEIIS 3asBUTEIIS)

- MOI]

« » 20 rojla U 3aperUCTPUPOBAHBI B XKypHAJIe perucrpauuu moa Ne
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Croennamuct Komurera

(moamnucs) (pammnmst, *HULIMAIBI )
Pacrincka-yBeromiieHre 0 ipreMe 3asBIICHHS U JOKYMEHTOB
JUISL IPEAOCTABIICHNS TOCYAAPCTBEHHOM YCIIYTH
(3anmosHsAeTca cennaniucToM KoMuTeTa B Ciiydae npuemMa 3asBlIeHUs U JJOKYMEHTOB OT 3asiBUTENS
(mpencrasuTens) yepe3 Komurer)

3asBiIcHNE
Ip.
Y IOMMEHOBAHHBIC B 3asBJICHUU JOKYMEHTBI B KOJIMYECTBE LITYK [PUHSI U
3aperucTpupoBall « » 20 r.

Cnennamuct Komutera TenedoH
(noamuce) (pammnmst, *HULIMAIBI )

3anonnsercs crnennanucroM MOI]
(B ciiydae moauu 3asBlICHUS U JOKYMEHTOB uepe3 M®II)

3asBIICHHE U JOKYMEHTBI B KOJIMYECTBE IIT. IPAHATHI OT 3asiBUTENS (TIPEICTABUTEIS)
« » 20 roJla ¥ 3aperucTPUPOBAHBI B JKYPHAJIE perucTpauuy nog Ne

Cnenmpanuct M®I]

(noamuce) (bammunusi, *HULIMAJIBI )

Pacnmcka-yBejoMIIeHHAE O TIPUEME 3aiBICHUS U JOKYMEHTOB
JUTSL TIPE/TOCTABJICHUS TOCYIapCTBEHHOM yCIyTrH
(B cirydae mippema 3asBICHUSA U JOKYMEHTOB uepe3 MOI])

I'p.

HpeﬂCTaBHCHBI CIACAYIOIINE TOKYMCHTEI:

HanmenoBanue 10KyMeHTa TMoaauHHK (KoTHs ) Kon-Bo 3x3eMmispon

|k (W= =z
-}

3asBiieHHE
rp.
Y MPUJIOKEHHBIE K 3aBJICHUIO0 TOKYMEHTHI B KOJIMYECTBE ITYK NPUHAT U
3apPErUCTPUPOBAI « » 20 T.

Cnennamuct M®I] Tenedon
(noamnucs) (pamuust, THULMATIBI )

MOJIUCH MPOCTABIsAEeTCA B pUCyTCTBHN cnieranucta Komurtera mudo ML
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[Ipunoxenue 4

K aMHHHUCTPAaTUBHOMY PETIAMEHTY
IIPEAOCTABACHHS Ha TEPPUTOPHUH JICHUHTpaJICKON
00macTH ToCyIapCTBEHHON ycIyru

0 TIPEeIOCTABIICHHIO €INHOBPEMEHHOTO MOCOOHS
KCHIIMHAM, BCTABIIUM Ha y4EeT B MEJHIMHCKHX
OpraHH3aLUAX B PAaHHUE CPOKH OepeMeHHOCTU

dbopma
COFJIaCI/Ie TpaXIaHKMHA Ha 06pa60TKy IIEpCOHAJIbHBIX JaHHBIX
A,
(®.1.0. 3asBuTens (ynoJIHOMOYSHHOTO JIULA) IOIHOCTHIO)
« » roaa poKIacHu:,
I[OKYMGHT, YI[OCTOBCPHIO]J_[I/IP’I JIMYHOCTDB
CepI/IH HOMCED I[aTa BBIJAYU « » TI.
KEM BbIJIaH

AJipec IIpOKUBAHHUS:
[TonHOMOUMS MOATBEPKAEHBI

(HaI/IMeHOBaHI/IC U PEKBU3UTHI TOBEPEHHOCTH UJIM HHOTO JOKYMEHTA, IIOATBEPIKIAIOMIETO ITOJTHOMOYNA YITOJTHOMOYEHHOT'O HI/IIIB.)

B coorBercrBuu ¢ nynkrom 4 crarem 9 ®enepanbHoro 3akona ot 27.07.2006r. Nel52-®3 «O
HIEPCOHAIBHBIX JAHHBIX» A0 COrjlacheé KOMHUTETY 0 COLMAILHOM 3aIIuTe HaceseHus JleHuHrpaackoi
o0mnacty,

( HAMMEHOBAHME OPraHa COLHATILHON 3AIUKTHI, aAPEC — Jajee OnepaTop)

i Ha 00pabOTKy MOWX TCpPCOHANBHBIX NaHHBIX ((paMuINM, WMEHHW, OTYCCTBA, JIATHl POKIACHUS,
HaclOPTHBIX JAaHHBIX, aJpeca MeCTa J>KUTEIbCTBA, CBEIACHWH, CONCPKANMXCSH B IPEACTABICHHBIX
TOKyMeHTax, (pororpadum)

i Ha 00paboTKy MepCOHAILHBIX JaHHBIX ((pamMIIiy, IMEHH, OTYECTBA, AAThl POKICHUS, TACTIOPTHBIX
TAHHBIX, aZpeca MecTa >XUTENbCTBA, CBEICHHH, COMAEPKAIUMXCA B NPEIACTABICHHBIX JOKYMEHTAX,

tororpadum)

(yKa3BIEaeTC$I (l)aMI/lJ'Il/lﬂ, UM, OTYECTBO JIMLA, HHTEPEChl KOTOPOTO NPEACTABIACT YIIOTHOMOYECHHOE HPIL[O)

C LENBIO MOIYYeHUs] MEP COLMAIBHON MOJAEPKKHA B Cepe COLMAIBHON 3aIUThl HACEICHUs, a UMEHHO
cOop, WCHONB30BAHWE, CHUCTEMATH3ALMIO, Tepeaady, HakKoIIeHHe, OJOKHpPOBAaHWE, XpaHEHUE,
YHUUYTOXEHHE (OOHOBIIEHHE, W3MEHEHHE), PaclpoOCTpaHEHHE, B TOM YHCIE Tepeaady TPETbHM JIUIaM:
denepaTbHBIM  OpraHaM WCTOMHHUTEIBHOW BIACTH W WX TEPPUTOPHUAIBHBEIM OpraHaM, OpraHam
UCIIOMHUTEIILHON  BiacT  cyOBekToB  Poccumiickort  ®Demepanii M MOJABEAOMCTBEHHBIM UM
rOCYJAapCTBEHHBIM YUPEKICHUSM, OpraHaM MECTHOTO CaMOYIIPaBJICHUS H I10JBEIOMCTBCHHBIM MM
MYHUIUIAIBHBIM YIPEXKICHUSIM U APYTUM OPraHU3alysaM, YIPEKICHUSIM U BEJOMCTBAM, yHaCTBYIOLINM B
NPEJOCTABICHUN TOCYIAPCTBEHHBIX M MYHHIMIIANBHBIX YCIYT, & TaKXKe OCYIIECTBICHHE ITIOOBIX WHBIX
JEHCTBAA € TEPCOHAIBHBIMM  JAaHHBIMH  3asBUTENSA,  NPEAYCMOTPEHHBIX  JICHCTBYIOLINM
3aK0HOATEILCTBOM PO.

OmnepaTop rapaHTUpyeT, 9TO 00paboTKa IEPCOHATBHBIX JTAHHBIX OCYIIECTRBISICTCS B COOTBETCTBHH
C JACMCTBYIOLIUM 3aKOHOIaTeNbCTBOM PD.

A npoundopmupoBan (a), uto omeparop Oyzaer oOpabaThiBaTh IEPCOHANBHBIC JaHHBIC Kak
HEABTOMATH3WPOBAHHBIM, TAK M aBTOMATH3UPOBAHHBIM CIIOCOOOM 00pabOoTKH.

HacTtosmee cornacue neiicTByeT A0 AaThl €0 OT3bIBA MHOIO, YKa3aHHOTO B JIMYHOM 3asBJICHUM,
3aIOIHEHHOTO B TPOU3BOJIEHOM (popMe, TOJaHHOTO OTIepaTopy.
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[Toanmuce 3asBUTENS (YIOJIHOMOUCHHOTO JINIIA)

(Hy»)HOE TIOTYESPKHYTH ) (ToamIch) (baMuTHs, THUITHAIIEI) (maTa)
[TpunHsan
(mata npuema 3asiBIECHHSN) (IIOAMMCh CLIeIMANICTA) (bammmys, HHAIMATIBT)
e
Pacnucka-yBenomiieHue
[TpunsiTO cornmacue Ha 00pabOTKY MEPCOHABHBIX JaHHBIX « » 20 T.
[Tpunsn

(ToAIHMCH CIIenaInCTa) (amMmms, THUIIHAIIBT)
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[Ipunoxenue 5

K aJMHHHUCTPATUBHOMY PETIAMEHTY
IIPEAOCTABACHHS Ha TEPPUTOPHUH JICHUHTpaJICKON
00macTH ToCyIapCTBEHHON ycIyru

[0 TIPEeIOCTABIICHHIO €INHOBPEMEHHOTO TI0CO0Hs
JKCHIIIMHAM, BCTABIIUM Ha Y4ET B MEUIIUHCKUAX
OpraHH3aLUAX B PAaHHUE CPOKH OepeMeHHOCTU

KYPHAII
PETUCTpaLINK 3asABJICHUN U PACHOPSDKEHH O Ha3HAYeHNH (0TKa3e B HA3HAYCHNN ) €IMHOBPEMEHHOTO
0COOHS KEHIIMHAM, BCTABIIMM Ha yUeT B MEAUIMHCKAX OPTaHU3aIMAX B PAHHHUE CPOKU OEPEMEHHOCTH

Ne | Hara Criocob | DU O Anpec [IpunsaToe pemenue Pa3zmep [Ipumeuanne
.. | obpaie | obpaie | 3assBUTENS MecTa (nara, Ne pacriopsbkenus) | mocoous
HUsA Hust * KUTEIHCTBA (py6.)
1 2 3 4 5 6 7 8

* Buasl crtocoba oOpaiieHus:

1- nuuno uepe3 OC3H
2 — nuuHo yepe3 MOIL]
3 — o nmoure
4 — B 3JIEKTPOHHOM BUJIE
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[Ipunoxenue 6

K aJMHHHUCTPATUBHOMY PETIAMEHTY
IIPEAOCTABACHHS Ha TEPPUTOPHUH JICHUHTpaJICKON
00macTH ToCyIapCTBEHHON ycIyru

[0 TIPEeIOCTABIICHHIO €INHOBPEMEHHOTO TI0CO0Hs
JKCHIIIMHAM, BCTABIIUM Ha Y4ET B MEUIIUHCKUAX
OpraHH3aLUAX B PAaHHUE CPOKH OepeMeHHOCTU

KYPHAI
PETHCTpaIH 3allPOCOB JOKYMCHTOB (CBEACHHI) B paMKax MEKBEIOMCTBEHHOTO WH(OPMAIIOHHOTO
B3aUMOJCHUCTBHUSI

Ne | @. . O. Agnpec HanmenoBanu | HammeHoBa [ara [ara Hara nepenauun

I/l | 3asIBUTCIIS MecTa e 130 (8 HalIpaBJIEHH | IIOCTYILIE OTBETa Ha

JKUTEJIbCTBA | OpPraHU3alllH, 3ampoca sl 3a11poca HHS 3anpoc
3asBUTCIIS B KOTOPYIO OTBETA OTBETCTBCHHOM
HaIpaBJieH y COELUATUCTY
3ampoc
1 2 3 4 5 6 7 8
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[Ipnnoxenune 7

K aMHHHUCTPAaTUBHOMY PETIAMEHTY
IIPEAOCTABACHHS Ha TEPPUTOPHUH JICHUHTpaJICKON
00macTH ToCyIapCTBEHHON ycIyru

0 TIPEeIOCTABIICHHIO €ANHOBPEMEHHOTO TOCo0us
JKCHIIIMHAM, BCTABIIUM Ha Y4ET B MEUIIUHCKUAX
OpraHH3aLUAX B PAaHHUE CPOKH OepeMeHHOCTU

®opma

Kyna
(ampec 3asBUTENS)
Komy
(N.0O. dbamunust 3asBUTEIA)
YBenomileHHe

00 0TKa3e B HA3HAYEHUN CANHOBPCMCHHOTO nocooust KCHINWHAM, BCTABIIIUM HA YYCT B MCAUIITUHCKUX
oprammsanuiax B paHHnuc CPoOKH 6epCMCHHOCTI/I

B cooTtBeTcTBHU C

(YkazaTh HOpMaTHUBHEIE TIPABOBEIC aKThI)

(nanmenoBanne Komurera)

MPHUHSTO PEHICHUE 00 OTKa3e B HA3HAUCHNN €IMHOBPEMEHHOTO TOCOOHS

IIpynumnHa oTkasa:

3amecTuTelb MpeJceaaTesi KOMUTETA

(nomucs) (pamrumis, nHUIHAIIED)
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[Ipunoxenue 8

K aMHHHUCTPAaTUBHOMY PETIAMEHTY
IIPEAOCTABACHHS Ha TEPPUTOPHUH JICHUHTpaJICKON
00macTH ToCyIapCTBEHHON ycIyru

0 TIPEeIOCTABIICHHIO €INHOBPEMEHHOT0 HOCO0Hs
JKCHIIIMHAM, BCTABIIUM Ha Y4ET B MEUIIUHCKUAX
OpraHH3aLUAX B PAaHHUE CPOKH OepeMeHHOCTU

dopma B

(HanMeHOBaHHE OpTaHa, IPELOCTABISIONIETO TOCYIAPCTBEHHYIO YCIYTY)

(TOJDKHOCTHOE THIT0 OpTraHa, MPeloCTaBIMIoNero rocy 1apCTBCHHYIO
YCIYTY, pelieHus U qelcTBHs (Oe3aeiicTBIe) KOTOPOTo odxamyeTcs

oT

aJipec MPOKUBAHUA:

Tenedon:
Anpec 31/mouTs:

KAJIOBA

(ykazaTh IpHYMHY KaI00bl, 1aTy U T.1.)

B moaTBepkAeHNE BHIMIEU3IOKESHHOTO IPIITATat0 CICIYIONINE TOKYMEHTHI (TTPY HATWYHN):
1.

2.
3.
(mata) (moamuch)
KanoOy npumsu:
Jara BX.No
CHCITHATHCT ( )

d.1.0. HOOIUCH



[Ipunoxenue 9

K aMHHHUCTPAaTUBHOMY PETIAMEHTY
IIPEAOCTABACHHS Ha TEPPUTOPHUH JICHUHTpaJICKON
00macTH ToCyIapCTBEHHON ycIyru

[0 TIPEeIOCTABIICHHIO €INHOBPEMEHHOTO TI0CO0Hs
JKCHIIIMHAM, BCTABIIUM HA YYET B MEIUIIUHCKHX
OpraHH3aLUAX B PAaHHUE CPOKH OepeMeHHOCTU

BJIOK — CXEMA
K aIMHHHCTPATHBHOMY PEIIIAMCHTY IIPEIOCTABICHIUS IOCYIaPCTBCHHOM YCIAYTH 110 IIPCAOCTABICHUIO
¢IMHOBPEMEHHOTO ITOCOOMS KCHIIIMHAM, BCTABIIMM Ha YYET B MCIUIIHHCKHX OPraHU3allusIX B PAaHHHAC
CpOKH OEpeMEHHOCTH

M®I]
( mpueMm 3asBICHUS U JJOKYMEHTOB K HEMY,
nepenada KoMiuiekTa mokymeaTos B OC3H)

3asiBUTEND
(3asIBJICHUE U JIOKYMECHTHI K HEMY)

Komuret

IpUEM M IPOBEPKAa  MOCTYNMBLIMX VIS
1IPENOCTABICHHUSI TOCYJapCTBEHHON yCIyru
JOKYMEHTOB, PETUCTpalus 3asBICHHS JHOO0
OTKa3 B IpUEME 3asIBICHUS

HANPaBJICHUE 3allPOCOB Ha TPEIOCTABICHUE B
KoMuTeT AOKYMEHTOB (CBEICHHH) B paMKax
ME)KBEIOMCTBEHHOT'O MH(POPMALIIOHHOTO
B3aUMOJEHCTBH

NMPUHATHE PEUICHWs O Ha3HaueHWW (OTKasze B
HA3HAYCHWM)  CAMHOBPEMCHHOTO  TOCOOHS
KCHIMMHAM, BCTABIIMM Ha y4ET B MCITHITUHCKUX
OpPTaHM3ALUAX B PAHHHUE CPOKU OEPEMEHHOCTH

OpraHnu3allvA BBIIJIATHI mocoous

1. Komurer — KOMHTET 110 COMAIILHOM 3ammTe HAaceIeHus JIGHHHTpaackoi odmacTu
2. M®I] — MHOTO(DYHKIIMOHATBHBIE IIEHTPHI
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[Mpunoxenue 10

K aMHHHUCTPAaTUBHOMY PETIAMEHTY
IIPEAOCTABACHHS Ha TEPPUTOPHUH JICHUHTpaJICKON
00macTH ToCyIapCTBEHHON ycIyru

[0 TIPEeIOCTABIICHHIO €INHOBPEMEHHOTO TI0CO0Hs
JKCHIITMHAM, BCTABIIUM Ha YIET B METUITHHCKUX
OpraHH3aLUAX B PAaHHUE CPOKH OepEeMEHHOCTH

BJIOK — CXEMA
IIPE0CTABICHHS FOCYIaPCTBEHHOM yCiryrn 0€3 JIMYHOM SIBKM Ha IPUEM
B Komuter 110 counaibHoii 3ammure HaceineHus uepes [lopran rocynaperBeHHbIX yeuyr JIeHuHrpajackoi
obnactu (gu.lenobl.ru)
3asBuTENb Cneunanuct Komutera

perucrpupyercs B Equnoni cucreme (dopMupyer 1aker JOKyMCHTOB
WICHTU(UKAIINA U ayTCHTHPUKAITAN
(manee — ECUA)

| l

oopMIseT KBATU(DHUITUPOBAHHYIO paccMaTpuBaeT JJOKYMEHTHI,
ANEKTPOHHYIO MOANHCH (Manee — DIT) mus TOTOBUT MIPOCKT PACTIOPSIKCHUS
3aBEPCHHUSI 3aSIBJICHUS U IOKYMCHTOB, 0 mpejocrapicHun (0TKa3e B
II0JIAaHHBIX B 3JICKTPOHHOM BHje Ha [lopran IIPCIOCTABICHUH) T'OCYAaPCTBCHHON YCIYTH H
rOCYJIapCTBEHHBIX YCIyT JICHUHIpaICcKOi IIPEICTABIISACT HA YTBEPXKICHUC
obnactu (manee - I1I'Y JIO) npeaceaarento Komurera
MPOXOJIUT UACHTH(PUKAIIUIO U YBEIOMIISCT 3asIBUTCIIS

ayrentudukamuio B ECHA

!

3aMoJHAET B IHYHOM KaOWHETE Ha
[T'Y JIO B 3AEKTPOHHOM BU/IE 3asBIECHUE
Ha OKa3aHHe rocy/IapCTBEHHOU yCcnyTu

IIPUKIAbIBACT K 3agABJICHHUIO
OTCKaHUPOBAHHBLIC JOKYMCHTBI,
HCO6XO,Z[HMBIC AJIA BbLAAYM YOOCTOBCPCHUA

3aBepsiCT 3asBJICHIC U IIPIIIATacMbIe K HEMY
OTCKAaHMPOBAaHHBIC IOKYMEHTHI (1aiee -
TIAKeT ICKTPOHHBIX JIOKYMEHTOB)
kBanuunupoBanHon D1

!

HAMpPaBJIACT MAKET HICKTPOHHBIX
JIOKYMEHTOB B OpI'aH COLIMAIbHOM 3alUThI
HACCJICHHS TIOCPEICTBOM (YHKIIMOHAIA
[ry Jo
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ITprnoxenue 11

K aMHHHUCTPAaTUBHOMY PETIAMEHTY
IIPEAOCTABACHHS Ha TEPPUTOPHUH JICHUHTpaJICKON
00macTH ToCyIapCTBEHHON ycIyru

[0 TIPEeIOCTABIICHHIO €INHOBPEMEHHOTO TI0CO0Hs
KCHIIMHAM, BCTABIIUM Ha y4EeT B MEJHIMHCKHX
OpraHH3aLUAX B PAaHHUE CPOKH OepeMeHHOCTU

BJIOK — CXEMA

MPEJOCTARICHUS TOCYIAPCTBEHHOM YCIYTH ¢ 00s3aTeILHON TUYHOM SIBKOM Ha MpUeM
B Komurer n1o couuaiibHOM 3amure HaceneHus yepes [lopran rocynapersennbix yenyr JleHunrpaackoit
obiactu (gu.lenobl.ru)

JasiBUTEND

peructpupyetcs B EquHoN cucteme
WUICHTU(UKAIINA U ayTCHTU(PUKAITAN
(mainee — ECUA)

!

MIPOXO/IAT UACHTH(PUKAIIUIO U
ayreaTuduxanuio B ECHA

!

3aI0JIHACT B INYHOM KaOWHETE Ha
III'Y JIO B 31eKTpOHHOM BHIE 3asIBICHHE
Ha OKa3aHHE roCyAapCTBEHHON yCIyTH

!

[NPUKIIAABIBACT K 3asBJIICHHIO
OTCKaHUPOBAHHLIC JOKYMCHTHI,
HCO6XOI[I/IMBIG JJIA BbLJa4H
YAOCTOBCPCHUA

!

HAIpaBIIAET [MAKET JIEKTPOHHBIX
JIOKYMEHTOB B OpraH COLMAIIEHOM 3alIUThI
HaceJICHUs! IOCPECTBOM (DYHKITHOHANA
Iy JiO

Coemmanuct Komurera

dhopmupyer na£eT JTOKYMCHTOB

!

dbopmupyet
MIPUTIANNICHUE HA TIPUEM

!

HaIIPABIISIET 3asBUTEIIO
NpUrJalleHne Ha MPUeEM

!

paccMarpuBacT JOKYMEHTEHI,
TOTOBUT IPOEKT PaCHOPSKEHUS
0 MPEeAOCTaBICHUM (OTKa3€e B
IPEJOCTaBICHUH) TOCYAAPCTBEHHON
YCIIYTH U TIPEACTABIISACT HA YTBEPKACHUC
npenacenaremo Komurera

!

YBCAOMIIACT 3a9BUTCIIA
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[Tpunoxenue 12

K aJMHHHUCTPATUBHOMY PETIAMEHTY
IIPEAOCTABACHHS Ha TEPPUTOPHUH JICHUHTpaJICKON
00macTH ToCyIapCTBEHHON ycIyru

[0 TIPEeIOCTABIICHHIO €INHOBPEMEHHOTO TI0CO0Hs
KCHIIMHAM, BCTABIIUM Ha y4EeT B MEJHIMHCKHX
OpraHH3aLUAX B PAaHHUE CPOKH OepeMeHHOCTU

BJIOK — CXEMA

[IPEIOCTABICHHS TOCYIAPCTBCHHOM YCIYTH € 00s3aTEIIBHON JIMYHOM SIBKOH Ha MpUEM
B Komurer no connanpHOM 3ammre HaceneHus 4epes Exaunpiii [lopran rocynapcTBeHHBIX yCiIyr

3asgBUTEID

!

perucrpupyercst B Equnon cucreme
UACHTU(GUKALINY U ayTCHTH(PUKAIINA U
(manee — ECUA)

MPOXO/IUT UACHTU(PHUKAIIUIO U
ayrentuduxanuio 8 ECA

!

3aIoHAET B INYHOM KaOMHETE Ha
®denepanbHON TOCYJAPCTBEHHOU
undopmalonnoi cucreme «EauHBIN
[TopTan rocynapcTBEHHBIX U
MYHAIUTAIBHBIX YCIyT ((QyHKIHA)» (1a1ee
—EIII'Y) B 2JEeKTPOHHOM BHJIC 3asIBJICHHC
Ha OKa3aHHe roCyAapCTBEHHON yCIyru

MPUKIABIBACT K 3asBJICHUIO
OTCKaHUPOBAHHBIC TOKYMCHTEI,
He0OXOIMMBIC JIJIS BBIIAYN YIOCTOBEPCHUS

}

HAIIPaBJIACT AKET DJICKTPOHHBIX
JOKYMEHTOB B OPraH COLMAIBHON 3alUThI
HaCeNeHUs MOCPEACTBOM (YHKIIMOHANA
EIIT'Y

(gosuslugi.ru)
Croemuanuct Komurera

!

(hopMHpYET MaKeT TOKYMCHTOR

!

dbopmupyer
MpUTJaIICHUE Ha IPUEM

!

HaInpaBJIACT 3aABUTCIIO
MpUTJIAlICHUC Ha ITPUEM

!

paccMaTpuBacT JOKYMEHTEHI,
TOTOBHT MPOCKT PACTIOPSIKCHHUS
0 MpeAoCTaBICHNH (OTKa3€e B
MIPEIOCTABICHHH )
rOCYJapCTBEHHOU YCIYTH U
NPEJCTABIIAET HA YTBEPKICHUE
npenacenarento Komurera

!

YBCAOMIIACT 3ajABUTCIISL



