T'ocypapcTBennas nacneknus Kypckoii o61acTn no magzopy 3a Texamueckum
COCTOSTHHEM CaMOXOJHBIX MALITHH H APYIHX BHAOB TeXHHKH

ITPUKAS3

r. Kypck

~

or V6. oF 2024 ropma Ne

06 yrBepxaennu Ionoxenns 06 apxuBe

B cootBercTBHM ¢ wacTeio | cTated 13 ®egepansHoro 3akona
oT 22 okTaAbps 2004 r. Ne 125-®d3 «0O6 apXMBHOM Jene B Poccuiickoii
Denepaunu» npukaza GenepansHoro apXWBHOro areHrcrea ot 11.04.2018 Ne 43
«O6  yTBEpXKJIEHHM NPHMEPHOTO TIONOKEHHS 06 OKCIIEPTHOX KOMHCCHH
opranuzanum» [IPUKA3BIBAIO:

1.YTBepaute npunaraemoe Ilonoxerue 06 apXHWBE IOCYJapCTBEHHOMH
MHCTIeKIMH  Kypcko#t o6macTd 1Mo Hamsopy 3a TeXHHYECKHM COCTOSHHEM
CaMOXOJHBIX MalllMH U APYTHX BHIOB TEXHUKH.

2. Ilpuka3s ot 15.03.2023 Ne 29 «O6 yTBepXKAeHuH [Tonoxenus o6 apxuse»
IPHU3HATH YTPATHUBILHM CHILY.

~

HauanbHUK HHCIIEKITMH e
rocrexHaasopa Kypckoii obmactu ﬂ P.J1. KoBanenko



VTBEPXJEHO
NpUKa30M HavalbHHKa HHCIIEKIMA

rocrexnaasopa Kypckoi obnactu
OT « Dby OL 2024 1. Ne X

MOJOXEHHUE
00 apxuBe rocy1apcTBeHHOH HHCMECKIHH Kypckoii 061acTd o Ha30py 3a
TeXHHYeCKHM COCTOSIHHEM CaMOXOJHbIX MAIHH H JPYTHX BHAOB TEXHHKH

1. O0He MOJOKEeHHS

1.1. ApxuB rocynapcTBeHHo# MHCIeKuud Kypckor 00JlacTé 1O HAA30py
3a TEXHHYECKHM COCTOSHHEM CaMOXOJHBIX MAallWH ¥ JPYIMX BHAOB TEXHHKH
(namee — WMHCHEKIMA) OCYIIECTBIAET TOJIHOMOYMS TIO MPHEMY apXHMBHBIX
JIOKYMEHTOB OT CTPYKTYPHBIX INOApa3leleHHd WHCIECKINH, obecrieunBacT HX
y4eT, COXPaHHOCTh, YNOPANOYEHHE M HCIOJB30BaHME, a TaKkke IOIrOTOBKY K
nepejiade Ha MOCTOSHHOE XPaHEHHE JOKYMEHTOB, OTHECEHHbIX B YCTAHOBICHHOM
nopsiake K coctay ApxusHoro ¢ponma Kypcko¥ obnacTy.

1.2. Tlonmoxenue 00 apxuBe YTBEpPXKIAeTCs MPUKa3oM HadalbHHUKa
WHCIIEKIMM TOCIIE COIIAacOBaHHMS JKCIepTHOM KoMuccHH (nanee-OK) MHCIEKIMH
M  9KCIIEPTHO-TIPOBepOodHON Komuccueit (manee — DIIK) apXHBHOrO ynpaBieHHs
Kypckoii 061acTH.

1.3. ApxXMB MHCIEKIIMH B CBOEH [eATENbHOCTH PYKOBOACTBYETCSH
®epepanbHEIM 3aKOHOM 0T 22.10.2004 Ne 125-03 «O06 apxWBHOM Jene B
Poccaiickoit ®epepanmm», 3akonom Kypekoit o6nactu ot 30.11.2015 Ne 118-3KO
«06 apxusHOM geie B Kypckoit obnactu», IlpaBuiaMu opraHM3alii XpaHCHHI,
KOMILTEKTOBAHMSA, y4eTa MW MWCIONB30BaHHA [JOKYMEHTOB ApXHMBHOrO (oH/a
Poccuiickoit @efepaniid U IpyIMX apXUBHBIX JOKYMEHTOB B IOCYIApCTBEHHBIX
opraHax, OpraHax MEeCTHOTO CaMOYIIPaBJIEHHS W OpraHM3alMsaX, YTBEPKICHHBIMU
npukazom PocapxuBa ot 31.07.2023 Ne 77, npukazaMd M METOIMICCKAMHU
noxkyMeHnTamu DenepanbHOr0 apXMBHOIO areHTCTBA, INpHKa3aMH HavalbHHKa
MHCIEKIMM W HacTosmuM [lonoxeHueM.

1.4. O6nacTHOe Ka3eHHOe yupexaenue « ocynapcTBeHHbIH apxuB Kypcko#
obiactH (Janee — ["ocapXuB) OKa3bIBa€T METOAHUYECKYIO U IPAKTHUECKYIO IIOMOIIIb
MHCIIEKITUY IO BONIPOCaM JIeATEIILHOCTH apXH1Ba.

2. CocTaB JOKYMEHTOB apXHBa

ApXHB UHCTIEKLIMY XPaHUT:

2.1. JIoKyMeHTHI IIOCTOSHHOTO XPaHEHHUs], JOKyMEHThl BpEMEHHOT'O (CBbIILe
10 7metr) cpoka XpaHeHHs, B TOM YHCJIe IOKYMEHTBl NO JMYHOMY COCTaBy,
06pa30BaBIUKECS B AEATENHHOCTH CTPYKTYPHBIX NO/Ipa3/ieleH!H HHCIICKIHH.
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2.2. JIOKyMeHTHI BpeMEHHOTO XpaHeHHs CO CPOKaMH XpaHCHHA [0 10 ner,
HeoOXOOUMEBIE B IIPAKTHYECKOHN JEATENbHOCTH.

2.3. CnpaBoYHO - MOHCKOBBIE CpEACTBAa K JIOKyMEHTaM M Y9CTHBIC
JNOKYMEHTEI apXHBa.

3.3apaun apxuBa

OCHOBHBIMH 33/ia4aMH apXUBa WHCIIEKIIUHU ABJIAIOTCA:

3.1. Opranusaiiys XpaHeHHs JNOKYMEHTOB, COCTaB KOTOPBIX MpPEIyCMOTPCH
pasznenoM 2 Hactosulero [Tonoxenus.

3.2. KoMmmiekToBaHHE apxuBa JOKyMEHTaMH, o6pa3oBaBIIMMHCS B
EATENIbHOCTH UHCIIEKIIUH.

3.3. Y4eT JOKyMEHTOB, HAXOAAIIMXCA HA XpaHEHUH B apXHBE HHCTICKIIUH.

3.4. Ucnonn3oBaHie JOKYMEHTOB, HaXOIAIIMXCS HA XpaHCHUU B apXHBE
MHCTIEKLIUH.

3.5. TloaroToBka ¥ CBOEBpEMEHHas mepefada JOKYMEHTOB ApPXHUBHOTO
¢donpa Kypckoi o61acTu, Ha MOCTOSHHOE XPaHEHHUE B I'ocapxuB ¥ B COOTBETCTBHH
CO CpoKaMH U TpeOOBaHHAMH, YCTAaHOBIEHHBIMH 3aKOHOJATEIILCTBOM 06
apxuBHOM pene Poccuiickoit ®enepanyu.

4. ODyHKIHH apXHBa

ApXMB MHCIEKIMH OCYIIECTBISLET CleAyIoIue QyHKIMH:

4.1. OpraHusyeT IpHeM OT CTPYKTYPHBIX IIOApa3s[eNeHHi HHCIEKUHH
JIOKYMEHTOB TOCTOSHHOTO M BpeMeHHBIX (cBhIe 10 JeT) CPOKOB XpaHEHHUs], B TOM
yycile 10 JHMYHOMY COCTaBy, OOpa30OBaBIIMXCI B HX [EATENbBHOCTH, B
COOTBETCTBHHM C YTBEPKAEHHEIM HAYaJIbHUKOM I'PaHKOM.

4.2. Bener y4er [OKYMEHTOB M (QOHIOB, HaXOAALIMXCA Ha XpaHEHHH B
apXyBe WHCIIEKIUH.

4.3. TIpenocraBnser B ['ocapxuB yueTHBIe CBeJieHUA 00 0ObeMe U COCTaBe
XpaHAIIMXCS B apXHBe HMHCIEKLUMHM AOKYMEHTOB IO YCTAHOBJEHHOH ¢opme
(macmnopT apxuBa).

4.4. CucreMmaTHsMpyeT M pa3MelaeT AOKyMEHTEHI, IOCTymalolye Ha
XpaHeHHe B apXuB, 00pa3oBaBIINeCs B AEATEIbHOCTH HHCIIEKIWH.

4.5. OcylLIecTBISET MOATOTOBKY W TNpeiCTaBisieT Ha paccMorpeHue OK
MHCIEKIHMM, a 3areM Ha yTBepxienue OIIK apxuBHoro ymnpasineHus Kypckoit
obnacTu:

ONHKCH JeJ, JOOKyMEHTOB IIOCTOSHHOTO XpaHeHHs YIpPaBJIE€HYECKOH
JOKyMEHTAIlMK, OMMCH JeJl, AOKyMEHTOB II0 JMYHOMY COCTaBy, OIMCEH Jell,
JIOKYMEHTOB ~ BpeMEHHbIX (cBbille 10 J1€T) CpOKOB XpaHeHHs, aKThl O
HeOOHapy>KEHUM apXUBHBIX JAOKYMEHTOB, IIyTH DO3BICKa KOTOPBIX HCHEpIIaHbl,
aKTHl O BBIJEJICHWHM K YHHYTOXEHHIO (apXUBHBIX) JOKYMEHTOB, HE IOMJIEXAaIINX
XpaHEHHMIO, aKTHI O HEMCIPABUMBIX TOBPEKICHUAX apXUBHBIX JIOKYMEHTOB.



4.6. Opranusyer mnepenady IOKyMeHTOB ApxuBHOro ¢ouma Kypckoii
001acTH Ha IIOCTOSIHHOE XpaHEHHE B YCTAHOBJIEHHOM IIOpSKE.

4.7. Oprasu3yeT ¥ NPOBOJUT OSKCIEPTU3Y LEHHOCTH JOKYMEHTOB
BpeMEHHBIX (CBhIe 10 JIeT) CpOKOB XpaHEHHs, HAXONSAIIMXCS HA XPAaHEHHH B
apXWBE MHCIEKIMH, B LENAX OTOOpa IJOKYMEHTOB IJId BKJIIOYEHHS B COCTaB
ApxuBnoro ¢onma Kypckoii obnacti, a Takke BLISBIEHHS JOKYMEHTOB, He
HOJJIEXAIIMX AATbHEHIIIEMY XPaHEHHMIO.

4.8. IIpoBOAUT MEpOHPHATHUS MO OGECIIEYEHHUIO COXPAHHOCTH JOKYMEHTOB,
HaXOIAIIMXCs Ha XPAaHEHUU B apXUBE UHCIEKIHH.

4.9. Opranusyer 1 OCYIECTBISLET HCIIOIb30BaHUE APXUBHAIX JOKYMEHTOB:

MHQOPMUpPYET PYKOBOACTBO M DPaGOTHMKOB  HHCIEKIMH O COCTaBE M
COIEpXaHUH JOKYMEHTOB apXWBa, TIOJIE30BaTelled O MECTOHAXOXICHUH
apXUBHBIX JOKYMEHTOB;

BBIJA€T B YCTAaHOBJICHHOM IIOpSJKE Jejla, MOKYMEHTHI MM KOIHH
JAOKYMEHTOB B ILIENsX CIy)XeOHOro MCIONb30BaHHs i paboThl B MOMENICHUH
apxuBa, a TAaKXe BO BpEMEHHOE I0JIb30BAHHUE;

UCIIOJIHAET 3alpOChl IMONB30BaTENIC, BBIAAET apXWBHBIE CIIPaBKH,
apXUBHBIE KOIIUH ¥ apXUBHBIE BHIITHCKH;

BSICT y4€T HCNOJb30BaHUS JOKYMEHTOB, XpPaHSLIMXCA B apXHBeE
MHCIIEKLIHH, B TOM YHCJIE BbIJa4¥ JOKYMEHTOB H JieJl, BBIIAYH apXUBHEIX CIIPABOK,
apXWBHBIX KOIIMI M apXUBHBIX BBIIIUCOK.

4.10.  OcymecTBiseT BeNeHHE CIPAaBOYHO-IIOMCKOBBIX CpelcTB K
JOKYMEHTaM apXWBa HHCIIEKLAH.

4.11. Yuactsyet B pa3spaGoTke JOKyMEHTOB O BOIIPOCAM apXMBHOTO Jena U
JEIONPOU3BOACTBA HHCIIEKIIUN.

4.12. Oxa3sbiBaeT METOAMYECKYIO MOMOIIb COTPYIHHKAM CTPYKTYPHBIX
TO/IPa3IeNIeHHH MHCIIEKIIMH B COCTaBIEHWH HOMEHKJIATYPHI [, (OpPMHPOBAHMH U
OQOpMIICHHH xeN, a TakkKe B MOArOTOBKE AOKYMEHTOB K Ilepefiaye B apXuB
UHCITEKITHH.

S. Opranmn3anus paGoTsl apxuBa

5.1. ApXuB He SIBJIS€TCS CaMOCTOSTEIbHBIM CTPYKTYPHBIM NOJpa3JIeIeHUEM
UHCTIEKIHH.

HenocpenctBeHHoe obecneuenite nesTenbHOCTH apXxvBa HHCIEKIHMH B
COOTBCTCTBMH C €ro 3ajayaMd W (QYHKUUSMH, YCTaHOBIEHHBIMH HACTOSIIMM
IHonoxeHneM, BO3JI0XKEHO Ha TIIaBHOIO KOHCYJIbTAHTa UHCIIEKI[HMH.

O653aHHOCTH OTBETCTBEHHOTO 3a apXvB HHCIEKIHUU OMNpPEACNSIOTCS €ro
AOJDKHOCTHOH UHCTPYKIIHEH.

5.2. Ilpuem - mepenaya DOKyMEHTOB, ApXHUBHBIX YYETHBIX JOKYMEHTOB U
CIIPABOYHO-TIOMCKOBBIX CPEACTB K HUM IIPU CMEHE JIMI@, OTBETCTBEHHOIO 3a
obecrieyeHHe JESATENbHOCTH apXHBA — WHCIEKIWH, IPH pPEOpraHu3allid WU
JTAKBUNIALMH  MHCIICKIMH OCYIIECTBIAETCS B COOTBETCTBHH C TPeOOBaHHSIMU
IlpaBun opraHM3auuu XpaHeHus, KOMIUIEKTOBaHMS, y4YeTa H HMCIIOIb30BaHHS
JAOKYMEHTOB ApXuBHOro (poHzga Poccuiickoii @enepaur ¥ APYruX apXHBHBIX



AOKYMEHTOB B roCyJapCTBEHHBIX OpraHax, opraHax MECTHOIO CaMOYIIpaBJIEHUS U

OpraHM3alusaX, yTBEPKIAEHHBIX ITpuKa3oM Pocapxusa ot 31 mrons 2023 roma Ne
77.

6. IIpaBa apxuBa

6.1. ApXuB HMHCMEKIMH, B JIMLE OTBETCTBEHHOTO 33 BEICHIE apXUBa, HIMEET
IpaBo:

BHOCHUTbH TIPEIIOKEHHUS 110 COBEPIICHCTBOBAHHUIO OPraHW3allMd XpaHEHHMs,
KOMIIEKTOBaHUSl, y4€Ta H HCIIONb30BAHHS apXHBHBIX JOKYMEHTOB B apXHBE
HUHCIEKIIHH;

3alpalliuBaTe OT CTPYKTYPHBIX IOJpa3leNeHUii HMHCIEKIMH CBEICHUS,
HeoOXoauMBbIe Ui paboTEI apXHBa;

AaBaTb pPEKOMEHNALMH COTPYAHUKAaM CTPYKTYPHBIX IOApa3ielIeHU
MHCIEKIMH [0 BOIPOCAM, OTHOCAIMMCS K KOMIIETEHIIMH apXHBa;

MH(OPMHUPOBATE COTPYIHUKOB CTPYKTYPHBIX IIOAPA3ACIeHuH HHCIEKIUH
0 HEOOXONMMOCTH NepeJjadll TOKYyMEHTOB B apXHB HMHCHEKIMYM B COOTBETCTBHH
YTBEPKIECHHBIM I'padUKOM;

TIPUHUMATh y4acTue B 3acefaHusx JIIK apxuBHoro ympasnenus Kypckoit
obnactu.

COI''TACOBAHO
IIpotokon DK uncnexkmum
rocrexHajazopa Kypckoit o6Gnactu

or« 2% o/ 2024 1. Ne 6/




