IMPABUTE/ILCTBO KYPTAHCKOM OBJIACTH

AEINAPTAMEHT UMYIIECTBEHHbBIX 1
3EMEJIbHBIX OTHOIIIEHWI KYPTAHCKOM OBJIACTU

ITIOCTAHOBJ/IEHUE

oT ZjWM & OR 0 2032 N, 2P-r7
/ r. Kyprau ’

06 yTBepXaeHUn AGMUHUCTPATUBHOIO per/iaMeHTa NpeaocTaB/ieHus
JenapTaMeHTOM UMYLLECTBEHHbIX U 3eMeJIbHbIX OTHOLLEHUIA
KypraHckoii o06nacTv rocyfapcTBeHHOM’ ycyru no Bbigade Konuii apXuBHbIX
LAOKYMEHTOB, NOATBEPXAAOLWMUX NMPaBO HA BlageHue 3eMei

B cootBeTcTBUN C PegepasibHbIM 3akKoHOM OT 27 uionda 2010 roga Ne 210-93
«O6 opraHv3auun nNpefocTaB/ieHNs roCyAapCTBEHHBIX Y MYHUUUNASIBHBIX YCyr»,
Mopsagkom pa3paboTkm W yTBEPXKAEHUA aAMWHUCTPATUBHBIX PEriaMeHTOB
NPefocTaB/ieHUA  TOCYAAPCTBEHHbLIX  YCAYr  WUCMOAHWUTEsSIbHBIMU  OpraHamu
rocyfapCTBEHHON BnacT KypraHckoli 06nactu, YTBEPXAEHHbIM NMOCTaHOB/IEHMEM
MpasuTenscTea KypraHckoih obnactu ot 12 uionsa 2011 roga Ne 344, OenapTameHT
NMYLLEeCTBEHHbIX " 3eMesibHbIX OTHOLUEHWA KypraHckoi o6nactu
NMOCTAHOBIAET:

1. YTBEpOuTH AOMUHUCTPATUBHbINA pernameHT npefocTas/ieHus
[lenapTaMeHTOM MMYLLECTBEHHbIX U 3eMeJIbHbIX OTHOWEHWA KypraHckoil o6nactu
rocyfJapCTBEHHONW  ycnyrM NO  Bbidaye  KOMUA  apXuBHbIX  [JOKYMEHTOB,
NOATBEPXAAKLWMUX MpPaBo Ha BNafeHWe 3eMfieil, COrnacHO MPUIOKEHUIO K
HacTOosILLEeMy NOCTaHOB/IEHUIO.

2. ObecneunTb KcrnosiHeHue AOMUHUCTPATUBHOIO pernaMeHTa
npegocrassieHusa [enapTamMmeHTOM MWMYLECTBEHHbIX U 3eMeJfibHbIX OTHOLUeHWUN
KypraHckoA 0651acTu rocygapCTBEHHOW YCAyru MO Bblgavye KOMUA  apXUBHbIX
[LOKYMEHTOB, NOATBEPXAAOLWMX NPaso Ha BageHne 3eMnen.

3. Mpu3Hate  yTpatuBwmMMuU  CWUY  NOCTaHoB/eHWe  [ernaptameHTa
VMYLLLECTBEHHbIX U 3eMe/IbHbIX OTHOLUEeHUW KypraHckoi obniactt oT 18 ceHTabps
2015 roma Ne 10 «O6 yTBepXaeHuM ALMUHUCTPATUMBHOIO pernamMeHTa
npenocrasneHna [AenapTaMeHTOM MWMYLLECTBEHHbIX W 3eMeJ/IbHbIX OTHOLUEHWA
KypraHckoi# o6nactu rocyfapCTBEHHOW YCNyru Mo BblAaye KOMUA apXMBHBIX
[OKYMEHTOB, NOoATBEPXAAIOLMX NPaBo Ha B/laJeHne 3eMein».
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4. Ony6nuKoBaTh HacTosLLEee NOCTaHOBEHME B YCTAHOB/IEHHOM MOPAAKE.

5. KOHTpoNb 3a BbINO/IHEHMEM HACTOSLEr0 MOCTAHOB/NEHUS OCTAaB/MAKD 3a
COOOM.

3amecTutens aupekTopa [enaptaMeHTa

NMYLLIECTBEHHbIX U 3eME/bHbIX OTHOLLIEHMIA

KypraHckoit 061acT — HauaslbHUK YrpaBneHus

VIMYLLIECTBEHHBIX U 38Me/1IbHbIX OTHOLLEHWIA A.b. tIOpuHa

AneinvikoBa EneHa MuxaiinioeHa
(3522) 463-555 (006.181)
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MpunoXxeHue K NOCTaHOBEHUIO
[enapTameHTa UMYyLLLECTBEHHbIX U
3eMe/IbHbIX OTHOLLEHWIA

KypraHckoit o6nactu

ot £3 2ripreced 2020 opa N 2977
«O6 yTBEpXAEHUN AOMUHUCTPATUBHOIO
pernameHTa npefocTaBneHus
[enapTameHToM UMYLLECTBEHHbIX U
3eMe/IbHbIX OTHOLEHUIA KypraHckoil o6nactu
rocyAapCTBEHHON YCnyrv no Bblgade Konuin
APXMBHbIX JOKYMEHTOB, NOATBEPXKAAOLLMX
npaso Ha BfafeHue 3eMnei»

AQMUHUCTPATUBHLIN pernameHT
npefocTaBfieHnsa fienapTaMmeHTOM UMYLLEeCTBEHHbIX U 3eMe/IbHbIX OTHOLUEH U
KypraHckoii 06/1acTy rocyfapCTBEeHHOI ycnyru no Bbigade Konuii apXuBHbIX
[ OKYMEHTOB, NOATBEPXAAIOLMX NPaBO Ha BriageHue 3emei

Paspen |. O6wue NoOnoXXeHus

FnaBa 1. MpeameT perynmpoBaHus AGMUHUCTPATUBHOIO periaMeHTa
npegocras/fieHus lenapTaMeHTOM UMYLLECTBEHHbIX U 3eMe/IbHbIX OTHOLIEHUIA
KypraHckoii o61actit rocyiapCTBeHHOl ycnyru no rno Bblgaye Konuii apxnuBHbIX
AOKYMEHTOB, NOATBEPXAAOLMX MPaBo Ha B/iageHue 3emnei

1. AGMUHUCTPATMBHbIN pernameHT npesocTaseHus JenaptaMeHTOoM
NMYLLLECTBEHHbIX U 3eMe/IbHbIX OTHOLLIEHWNIA KypraHcKoi o6n1acTui rocyfapcTBeHHO! yeayrm no
Bbla4ye KOMWIA apxMBHbIX AOKYMEHTOB, MOATBEPXAAKWMUX NPaBo Ha BnageHve 3emnei
(panee - AAMUWHUCTPaTMBHBLIA pernameHT) paspabotaH B LEnAX MOBbILLEHUS KadvecTsa
npeaocTaBfieHUss TOCYAApPCTBEHHOW YCAyr MO Bblaade KOMWIA apxMBHbIX [OOKYMEHTOB,
noaATBEPXAAKWNX NPaBO Ha BrageHwe 3eMneit (gasiee - rocyfapCTBEHHasn ycnyra) U ee
[LOCTYNMHOCTW.

AIIMAHUCTPaTUBHbIA perfamMeHT YycTaHasBNMBaeT CPOKU W [OC/1ef0BaTe/lbHOCTb
felicTtBuiA (@AMUHUCTPATUBHLIX npoueayp) AenapraMmeHTa UMYLLECTBEHHbIX W 3eMefbHbIX
oTHoweHuA KypraHckoh obnactu (gasiee - [enapraMeHT) v MopsAoK B3aMMOLENCTBUS
MeXAy  CTPYKTYPHbIMW  nogpasgeneHusmu  [lenaptaMeHTa npu  NpeaocTaB/ieHuu
rocyAapCTBEHHON YCNyTH.

FnaBa 2. Kpyr 3aaButenei

2. 3aABUTENAMM 15 MOMYYEHUS TOCYAAPCTBEHHON yCnyrn SBASIOTCA uUsndeckue u
topuanyeckue nuua.
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Mnasa 3. Tpe6oBaHUsA K NOpsALKY UH(POPMUPOBaHUS O NpeaoCTaBIeHUN
rocyfAapCcTBEHHOW yCnyru

3. ViHhopmupoBaHne 0  Xo4e  NPefocTaB/eHust  FOCYAApCTBEHHOW  yCyru
ocyulecTBNsAETCA cneyyanuctamm [lenaprameHTa.

4. Tlpn NnyHOM O6palleHun rpaxkaaH, a Takke obpalleHuy nocpefcTBOM MOYTOBOW,
TenedoHHONM CBA3W WW 3/1EKTPOHHOW NOUTbI CNeuyasincTbl NPeaoCcTaBNsaoT MHOPMALIMIO:

- 0 HOpMaTUBHbIX MPaBOBbLIX aKTax Mo BOMpocam NpPeaoCcTaB/ieHUst rocyAapCTBEHHON
ycnyru (HauMeHoBaHve, gata U HoMep NPUHATUSA NMPaBoBOro akTa);

- 0 NepeyHe npeacTaBffAeMbiX OOKYMEHTOB ANS NPeAoCTaB/IEHUs TOCYAapPCTBEHHOW
YCNyru;

- 0 CpoKax nNpeaocTaBneHnsi ToCY4apCTBEHHON yCyru;

- 0 pasMelleHHbIX Ha odmuManbHoOM caiite [enaprameHTa B MHGOPMAUWOHHO -
TE/IEKOMMYHUKaUMOHHOW ceTu  «U/HTepHeT» (dasiee - CceTb VIHTEpHET) CcnpaBoOYHbIX
mMarepuasiax no Bonpocam npefocTas/ieHnNs rocygapCcTBEHHON yenyru;

-0 nopsigke o6XasioBaHMA — AEWCTBUA  (6e34eicTBUA)  AO/MKHOCTHBIX 1AL
[enaptameHTa, a TaKke pelleHuid, NpUHUMAaEMbIX NPV NpPefoCTaB/ieHNM rOCyAapCTBEHHOM
ycnyru, '

5. CnpaBo4yHas MHhopMaL s BKIIOYAET B Ce6S CriefyoLwyo UHGOPMaLLMIo:

- MECTo  HaxoxfeHws K u  rpadguk  paboTbl  [lenapraMeHTa, a  Takke
MHOTOOYHKUMOHA/IbHBIX LEHTPOB MNPEefOCTaB/IEHNs [OCYAAPCTBEHHBIX W MYHUUUMaSbHbIX
yenyr (ganee - MoL);

- CpaBoYyHbIe TenedoHbI crneunasiucToB JenaprtameHTa, OKasblBatoLnX
rocyapCTBEHHY0 YCnyry;

- aZpec oduuMasibHOro caita [enapraMeHTa, a Takke 3/IEKTPOHHOW MoYyThl U (1Unn)
dhopmbl 06paTHO CBA3M [enapTaMmeHTa B CETU VIHTEpHET.

CnpaBoyHasd WHdopmaunss pasmellaercs Ha  WHGOPMAaLMOHHbIX CTeHdax B
nomeuleHusx [enaptameHTta, Ha ovuvanbHOM caiTe [enapTaMeHTa B CETU WHTEpHET, B
nomeLeHusx MOLL npy Hamumm cornalieHus 0 B3auMogencTBuN Mexay JenaptaMmeHToM U
ML, B chefepanbHO rocygapCTBEHHON WHOpMaUnoHHO cucteme «deaepanbHbli
peecTp rocyfapcTBeHHbIX yeiyr (pyHKUMA)» (fanee - PepepasibHblli peecTp), a Takke B
thepepanbHOl  TOCYAAPCTBEHHOW — MHpOpMaUMOHHOW  cucTemMe  «EAWHBIA  nopTau
rOCYyAapCTBEHHbIX M MyHUUMNAIbHBIX YCNyr (yHKLmMIA)» www.gosuslugi.ru (danee - roprtan).

Mpy M3MEHEHUW CrnpaBO4HOW WHAOpMaLMM O MNpPefoCTaBNeHuU TOCYAapCTBEHHOM
YCNYru OCYLLECTBAAETCA ee nepuoanyeckoe 06HOBEHNE.

Pazpgen Il. CtaHgapT npefocTaB/ieHUsA rocyfapCTBeHHOW ycnyru
FnaBa 4. HaumeHoBaHue rocyapCTBEHHON yCyru

6. HaMmeHoBaHWe rocyAapCTBEHHON YCYTU - Bblaaua KONUA apXMBHbIX LAOKYMEHTOB,
NoATBEPXAAtOLLUMX MPaBO Ha BNafeHUe 3eMriei.

MnaBa 5. HaumeHoBaHKe UCNOMHUTE/ILHOIO OpraHa rocyAapcTBeHHON BNnacTu
KypraHckoii o6nactu, npeA0oCTaB/IAIOWEro rocygapCTBEHHYO yenyry

7. FOCYAapCTBEHHYHO YCNYry NpeaocTaBnseT JenapTaMeHT.

8. Mpn npefoCTaBNeHUN TOCYLAPCTBEHHOW ycnyru 3anpeijaercs Tpe6osarb OT
3a9BUTENST OCYLUECTB/IEHUS AECTBWIA, B TOM -UYMC/E€ COr/lacOBaHWii, HEOGXOAUMbIX ANS
NONY4EHUs TOCYJapCTBEHHON YCNYTK U CBSI3aHHbIX C 06paLLeHNEM B UHbIE FOCYAaPCTBEHHbIE
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opraHbl U OpraHu3auun, 3a UCKIIUEHUEM MONYYEHWA YC/YT, BKIIKOUYEHHbIX B NMEpeYeHb yCyr,
KOTOpble  ABNSAIOTCA  HeobxoguMmbiMM U obsA3aTenbHbIMKM AN NpefocTaBneHns
rOCYAapCTBEHHbIX YCNyr, YTBEPXAEHHbIA nocTaHoBneHneMm [paBuTtenibcTBa KypraHckoim
obnactn ot 11 gekabpa 2012 roga Ne 593.

InaBa 6. OnucaHue pesynbLTaTa NpefoCcTaB/ieHUA rocyJapCTBEHHO yenyru

9. PesynbTtatoM NpefocTaBfeHUss TFOCYAapCTBEHHOW YCNyrn sBMsieTCs  Bblgadva
3anBUTENI0 Ha 6e3BO3ME3[HOM OCHOBE HaxXOOSLMXCA Ha XpaHeHun B [lenapTameHTe
CrneyoLmx JOKYMEHTOB:

1) konuiA pacnopsikxeHuii lenapraMeHTa O NPefoCTaB/IEHUN 3eME/bHbIX YYacTKOB B
apeHay, B COOGCTBEHHOCTb, B MOCTOAHHOE (6eccpoyHoe) nosb3oBaHue, 6GEe3BO3ME3LHOE
CPOYHOE MOJb30BaHue, 0 NpekpaLlernu npasa NoCTOAHHOrO (6eCCpPOoYHOro) Nob3oBaHus, 06
06pazoBaHuM 3eMEefbHbIX Y4acTKOB; KOMWIA pacnopsikeHuit [JenaprameHTa O BHECEHUU
N3MEHEHWI B BbllleyKa3aHHble PACNOPSKEHWS;

2) KOMWIA [OrOBOPOB apeHbl 3eMEfbHbIX YYaCTKOB, 3aK/HOUEHHbIX JenapTaMeHToM,
KOMWIA aKToB NpuvemMa-nepefaynt K ykasaHHbIM 4OroBopam, a Takke KOMuid AOMNOSTHUTENBHbIX
cornalueHui K Hum;

3) KOMWIA  [OTOBOPOB  KYM/W-NPOAEKM  3€MEJIbHbIX  YYaCTKOB,  3ak/IHOUEHHbIX
[lenapTamMeHTOM, KONuUiA akToB Npuvema-fepesayn K ykasaHHbIM JOroBOpaM, a Takke KOomui
[LOMNONMHUTENbHBIX COTNALLEeHNA K HUAM;

4) xonwii poroBopoB 6e3BO3ME3LHOT0  CPOYHOTO  MOJMb30BAHUA  3eME/IbHbIMU
yyacTkamy, 3ak/TH4YeHHbIX JenapTamMeHToM, KOMUIA akToB npuema-riepefadun K ykasaHHbIM
[LOroBopam, a Takke Konui fOMNONHUTENIbHBIX COrnalleHuii K HUM;

5) KOMWit CBUAETENLCTB O TOCYAAPCTBEHHONM pernctpauuy npasa rocyapCTBeHHOM
co6CcTBEHHOCTM KypraHckoi 061acTh Ha 3eMefbHbIl y4acTok;

6) HanpaBneHue 3asABUTEN0 YyBeJOMAeHuss 06 OTkase B NpefocTaB/eHum
rocy1lapCTBEHHOI ycnyru.

FnaBa 7. CpoK npeaocTaBneHuns FoCyAapCTBEeHHOW ycyru, B TOM YUAC/IE C YHETOM
Heo6Xo0AMMOCTHY 0GpalleHnsi B OpraHvM3alum, yyacTBytouime B npefocTaB/ieHn
rocyAapcTBEHHOW yc/yru, CPOK NPUOCTAHOBNEHUS NPEeAOCTaB/IEHUSA FOCY4apCTBEHHOW
yCcnyru B cnyuyae, ec/ii BO3MOXHOCTb NMPUOCTAHOB/IEHUS NpefyCMOTpeHa
3aKoHogaTeNnbLCTBOM Poccuiickon ®degepauun, KypraHckoi o651actu, CPOK Bblgauu
~ (HanpaBneHus) AOKYMEHTOB, AB/AIOWMXCS pPe3y/1bTaToOM NPeAoCTaB/IeHUsA

rocyfapCTBeHHOI ycyru

10. Cpok npeAocTaB/eHusi rocyAapCTBEHHOR yCyru He Ao/MmKeH npesbiwatk 30 aHel
CO AHSA perucTpauum 3anpoca o NpefocTaB/IeHNn rocyLapCTBEHHONM YCnyru.

FnaBa 8. HopmaruBHbIe NpaBOBbIe aKThl, peryvpylowue npegoctassieHe
rocyfapcTBeHHOW ycnyru

11. lMNepeyeHb HOPMATUBHbLIX MPaBOBbIX aKTOB, PEry/iMpylolmx OTHOLUEHUs,
BO3HMKaOLWMEe B CBA3W C MpefocTaB/IeHWEM TOCYAapCTBEHHON YCyru, C yKasaHuem uX
PEKBU3UTOB M WUCTOYHUKOB OQULIMEIBLHOTO OMy6/AUKOBaHUSA pasmelleH Ha oduLnasibHOM
caite [lenaptameHTta B cetn ViHTepHeT (www.dizo.kurganobl.ru), B PefepanibHOM peecTpe
(www.frgu.gosuslugi.ru) u Ha NopTanie (www.gosusiugi.ru).
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Fnaea 9. McuepnbiBalowuii nepedyeHb JOKYMEHTOB, HEOGXO4UMbIX B COOTBETCTBUU C
HOPMAaTUBHLIMU NPABOBbLIMY aKTaMu A/151 NpefoCTaBeHUst FOCYapCTBEHHOW yCnyru u
yCNyr, KOTOpble ABAAIOTCA HEO6XOAUMBIMU U 06a3aTe/IbHbIMUY AN1A NpejocTaB/ieHus
rocyapCTBEeHHOM ycyru, nogsexalyux npeicTras/ieHuIo 3asBUTesIeM, CNocosbl UX
nosyueHus 3asBuUTeNIeM, B TOM YuUC/ie B 3/IeKTPOHHON hopme, NOpAA0K UX
npeacTasieHus

12. lns Bblgaun KOMWA apXMBHbLIX [AOKYMEHTOB, MOATBEPXKAAKLWIMX MpaBo Ha
BMafieHne 3eM/eil, 3asBuTens HanpasnsieT B [JenaptameHT nu6o ML (mpy Hanmuum
cornallieHus o B3aumogeicTeun mexay denaptameHTom n MOLL Ha garty nogavy 3anpoca)
3anpoc v npunaraeMbie K HEMy [OKYMEHTbl O Bbijaye KOMWA apXuBHbIX [OKYMEHTOB,
NoATBEPXKAAIOLLMX MPABO Ha BNageHue 3emreli obnacTu (fasiee — 3anpoc).

asa 10. icuepnbiBaowuii nepeyeHb JOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUM C
HOpPMaTUBHBLIMU NPABOBLIMY aKTaMu A/1sl NpeioCTaBIeHUs rocyJapCTBEHHON YCNyTH,
KOTOpble HAXOAATCH B PACMOPsHKEHUU rOCYJapCTBEHHbIX OPraHOB, OPraHoB MECTHOro
camoynpag/ieHUsi U UHbIX OPraHoOB, y4acTBYIOLWMX B NpeAocTaBieHuu
rocyAapCcTBEeHHbIX UM MYHULMNANbHbIX YC/YT, U KOTOpPble 3aaBUTe/b BNpase
npeAcTaBuThb, a TaKKe CNocoGbi UX NOJTyYEHUs 3asiBUTENIAMU, B TOM YucC/ie B
aNeKTPOHHOI chopme, NOPAAOK UX NPeACTaBeHuUs

13. JIOKyMeHTbI, yKa3aHHble B HaCTOsILLEM MyHKTe, He MOryT 6biTb 3aTpeboBaHbl Y
3aABUTENSA, NMPU 3TOM 3aABUTE b BNpase X NpPeAcTaBUTb BMECTE C 3anpoCcoM:

- Bbinucka 13 EFPHOJ1 0 topnagnyeckoM nuue, SBAALWEMCA 3anaBuTenem (YnpasneHue
defepanbHOi HaUT0roBot cnyx6bl Poccum);

- Bbinucka w3 EMPUM 06 wHAMBMAYa/lbHOM NpearnpuHumartene, SBAAKLWEMCS
3aasuTeneM (YnpasneHve ®eneparnbHOV HasI0roBoM cinyx6bl Poccun).

14. Ecnv 3asBUTE/lb CaMOCTOATENLHO He TNpPeAcTaBui yKasaHHble [OKYMEHThI,
cCreuuasiucT OoTAena, OTBETCTBEHHOrO 3a NpefoCTaB/EHWe TOCYLAPCTBEHHOW YC/yriu,
UMEIOLLMIA JOCTYN K CUCTEME MEXBELOMCTBEHHOIO 3/1EKTPOHHOMO B3anuMofeicTeus (fanee -
CM3B), 3anpaluvBaeT 3TU AOKYMEHTbI B 3/1IEKTPOHHOM BUAE C ucronb3osaHnem CM3B.

15. HenpeacTaBneHue 3aseuteneM (npefcrasuTeneM) BbilleyKa3aHHbIX [JOKYMEHTOB
He SIB/IAETCA OCHOBaHWEM A5 OTKa3a B NPeAoCTaB/IeHUM roCyAapCTBEHHON YCyTU.

Mnaea 11. YkasaHue Ha 3anpeT TpebéoBaThb OT 3aABUTENA

16. [lenaptaMeHT He BripaBe TpeGoBaTh OT 3asBUTENA NPEACTaBIEHNS [JOKYMEHTOB U
MHhopMaLMM UK OCYLLECTBEHWS AEACTBUNA, NpefcTaB/eHe Uan OCyLLLECTB/IEHNE KOTOPbIX
He NpefyCMOTPEHO HOPMAaTMBHbLIMU MPAaBOBbLIMW akTaMu, PEeryimpyrowmMmMm OTHOLLEHUS,
BO3HMKalOLLE B CBA3U C NPeAOCTaB/IEHUEM roCyAapCTBEHHON yCyru.

17. [lenapTamMeHT He Brnpase TpeboBaTb OT 3asABUTENsS MPEACTAB/IEHNS AOKYMEHTOB U
WHhopMaLnK, KOTOpble B COOTBETCTBMM C HOPMATUBHbLIMU MPaBOBbLIMU aKkTamyt POCCUIACKOI
degepaumn, KypraHckoil obnactv U MyHUUUN&IbHBIMU MPaBOBbIMW aKTaMW HaxoAAaTCs B
pacnopsbkeHun [lenaprameHTta, WHbIX TOCYAapCTBEHHbIX OpraHoB, OpraHoB MECTHOrO
camoynpasfieHns v (Wnm) noABeAOMCTBEHHbLIX TFOCYAApPCTBEHHBIM OpraHam W opraHam
MECTHOro  camoynpas/ieHus opraHuMsauuii,  yyacTeylUWux B npefocTasieHnn
rOCYAapCTBEHHbIX WM MYHULMMANBLHBIX YCYT, 38 UCK/OUEHNEM [OKYMEHTOB, yKasaHHbIX B
yacTu 6 ctaTbi 7 PeaepanbHOro 3akoHa ot 27 mona 2010 roga Ne 210-$3 «O6 opraHuzalum
NpeAoCTaB/IEHNS TOCYAAPCTBEHHbBIX U MyHULMMA/bHBIX YCayr» (aanee - ®efepasibHblii 3aKOoH
oT 27 utonsa 2010 roga Ne 210-$3).
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18. [lenapTamMeHT He Bnpase TpeboBaTb OT 3asBUTENs NPEACTaBeHNs JOKYMEHTOB U
UHhopmauuy, oTcyTcTBue u (WIK) HEAOCTOBEPHOCTb KOTOPbIX He YyKasbiBa/IMCb MNpu
nepBoHaYaNbHOM OTKase B MPUEME [OKYMEHTOB, HEOBXOAMMbIX A1 NpejocTaB/ieHns
rocyfapcTBeHHOW ycayrn, nvéo B NpefoCTaBleHWN TOCYAApCTBEHHOW ycnyru, 3a
UCK/TIOYEHNEM CNEAYIOWUX ClTyHaeB:

1) 3mMeHeHne Tpe6OoBaHW  HOPMATMBHLIX  MPABOBbLIX  AKTOB,  KacCaloLUXCA
NpeAoCTaBNEHNs roCcy4apCTBEHHO yCnyri, Nocne nepsoHavasibHON NoAaqm 3anpoca,;

2) HasiMyme OWMBOK B 3amnpoce W [OOKYMEHTax, NOAAHHbIX 3asBuTe/IeM mnocne
nepBoHavYa/IbHOrO OTKasa B NpueMe [OKYMEHTOB, HeobXOAUMbIX A/s NPeaocTaBieHus
rocy[lapCTBEHHOW ycnyrv, smM6o B NpeAoCTaBNeHUU TOCY[apCTBEHHOW YCayrv W He
BK/TIIOUEHHbBIX B NPeACTaBNEHHbIA paHee KOMM/IEKT AOKYMEHTOB;

3) UCTeUEHNe CpoKa AeWCTBUA [OKYMEHTOB WM W3MeHeHue uHdopmauum nocne
nepBoHaYasibHOrO OTKasa B Npueme [OKYMEHTOB, HEeobXO4UMbIX A1 NpefocTaB/eHus
rocyapCTBEHHO yCyrn, M60 B NpefoCcTaBeHun rocyapcTBeHHON ycnyru,;

4) BbISIBNIEHVE [JOKYMEHTA/IbHO TOATBEPXAEHHOTO (hakTa (MPU3HaKoB) OLIMGOYHOTO
WM NPOTUBOMPABHOTO AelicTBusi (Ge3felicTsusl) cneuvanucta [enaprameHTa, paboTHWKa
ModLl, paboTHMKa opraHu3aumu, npefycMoTpeHHon dacTbio 1.1 ctatey 16 PepepasibHOMO
3akoHa oT 27 wonsa 2010 roga Ne 210-93, npu nepBOoHadYa/lbHOM OTKase B npueme
[OKYMEHTOB, HEOBXOAUMbIX [Ns NPeAoCTaB/eHnss TOCyAapCTBEHHOW ycnyr, /Mb6o B
NpeaoCcTaBNeHNN TOCYAapCTBEHHOW YC/yru, O YeM B MNUCbMEHHOM BUAe 3a MOANUCHIO
avpekTopa [JenaptameHTta, pykoBoauTtens M®L| npu nepsoHavyasibHOM OTKase B npueme
[NOKYMEHTOB, HeoBXoAuMbIX [AN1f NPeAoCTaBNeHUs  roCyAapCTBEHHOW  ycnyru, JM6o
PYKOBOAWTENS OpraHusauun, npegycMoTpeHHoh dvacTbio 1.1 crateum 16 PepdepasibHOMO
3akoHa oT 27 mnonsa 2010 roga Ne 210-d3, yBegOMNAETCS 3asABUTE/b, @ Takke NMpPUHOCATCA
N3BUHEHUS 3a AOCTaBNEHHbIE HeyA06CTBa.

nasa 12. icuepnbiBalowuii nepeveHb OCHOBaHUIA 418 OTKasa B npueMe JOKYyMEHTOB,
HeoGX0AUMbIX AJIS NPefOCTaBEHUA FOCYAapCTBEHHOI yCyru

19. OcHOBaHVs [Ansi  OTKasa B MPUEME  AOKYMEHTOB, HeOBXOAMMbIX — Afif
NPeAoCTaB/EHs TOCYAAPCTBEHHOM YCyr, OTCYTCTBYHOT.

Maea 13. VicuepnbiBailowwmii nepeyeHb OCHOBaHWUIA /151 NPUOCTaHOB/IEHUA UK OTKa3a
B NPeAOoCTaB/IEHUM FOCYAapCTBEHHOMR ycnyru

20. JenaptamMeHT NpuHMMaeT peweHwe 06 OTKkase B NPeAoCTaB/EHUM
rOCYAapPCTBEHHOM YTV Mpy HaMYMU XOTS Gbl OAHOTO U3 CIEAYIOLIX OCHOBaHWIA:

1) cogepxaHue 3anpoca He No3BO/MSET YCTaHOBUTb 3anpallvsaemyo MHopmaLmio;

2) nosiyyeHve 3anpoca, B KOTOPOM COAEPXaTCs HELEeH3ypHble IM60 ocKopbuTtesbHbie
BbIPaXXEHUS, Yrpo3bl XWU3HW, 340POBbI0 U UMYLLECTBY AO/HKHOCTHOTO /iMLa, & Takke Y/1eHOB
€ro cemMbi,

3) TekcT 3anpoca He NoAAaeTcsi NPOYTEHNIO;

4) 3anpawimBaemasi HhopMaL s He OTHOCUTCA K AeATeNbHOCTU [lenaptameHTa.

21. OCHOBaHVA A/ NPUOCTAHOBMEHUSI MpefoCTaBNeHuss roCyAapCTBEHHON ycnyru
OTCYTCTBYIOT.
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Fnaea 14. NepeyeHb ycnyr, KOTOpbie ABNAIOTCA HEOGXOAUMbIMU U 06A3aTEIbHbIMU
ANs NpefocTaB/IeHUsA rocyAapCTBEHHOU YC/yru, B TOM YKUC/e CBeAeHUs O AOKYMEHTe
(nokymeHTax), BbiaBaeMoM (BblAaBaeMbIX) OpraH1MsauaMu, yyacTBYOLWUMU B
npepocTaB/ieHUU roCyAapCTBEHHOM YCyru

22.Ycnyrn,  KOTOpble  ABNAKTCA  HEOOXoAuMMbIMU N obsAsareNbHbiMU  AJ1S
npesocTaB/ieHus rocyLapCTBEHHON YCyry, OTCYTCTBYIOT.

Fnaea 15. Mopapok, pasmMep U OCHOBaHUA B3MMaHUA rocyAapCTBEHHOW NOW/IUHbLI UK
WHOW NNnartbl, B3UMaeMoii 3a npegocraBfieHne
rocyfapCTBEeHHOW ycnyru

23. 3a NpefocTaB/iEHNE TOCYAAPCTBEHHOW YCNyry roCyAapCTBEHHAsl MOW/iMHA wnu
MHas riarta He B3VMaeTcs.

Fnaea 16. MNopAaaok, pasMep U OCHOBaHNs B3MMaHUA NiaTtbl 3a npegocTaBfieHUe yCnyr,
KOTOpble ABMAITCA HEOGX0AUMbIMU U 06A3aTeNIbHbIMU 418 NpeaocTaB/eHns
rocyfapcTBeHHOW ycyru, BK/IloUaa MHhopmauuio 0 MeToAuKe pacueTta pasMepa Takoi
nnartbl

24. OcHOBaHWiA Ans B3UMaHWs Naathl 3a NPeAoCTaB/EHNE YCAYT, KOTOPbIE SBMSKTCA
HEOBXOAMbIMW U 06si3aTeNbHbIMU - AN NPEeAOCTaBNeHNs TOCYAapCTBEHHON  YCayr,
3aKOHOZATENLCTBOM Pocculickoit deaepaumu He NpeLyCMOTPEHO.

MnaBa 17. MakcuManbHbili CPOK OXUAAHUA B oUepeay Npu nogade sanpoca o
npeaocTaB/IEHUM FOCYAAPCTBEHHONW YCNyry U NPY NOJTyYeHUm pesynbtara
npefoCTaBEHUA FOCYAapCTBEHHON yCnyru

25. MakcumasibHOe  BpeMs  OXugaHus B odvepean npu  obpalleHun  3a
npefocTaB/eHNEM rocyAapCTBEHHOW YCNYTU He AO/MKHO NpeBbllaTh 15 MUHYT.

26. MakcumasibHOE BpeMs OXubaHus B o4vepeau fpu  MNoJiydeHun pesynbrata
npefocTasieHns rocy4apCTBEHHON YCNYTU He LO/MKHO NpeBbiaTe 15 MUHYT.

FnaBa 18. CpOK 1 NOPAAOK perucTpayum 3anpoca sasBuTess O NpegocTaBIeHun
rOCyAapCTBEHHO yc/yru, B TOM Yuc/ie B 3/IeKTPOHHOI chopme

27. PerncTpaupus 3anpoca oCyLLEeCTBSIETCS B A€Hb EF0 NOCTYNNEeHUs B JenapTameHT.

3anpoc, NocTynuBLLUIA B 3/IEKTPOHHOM BUle B Hepabouuii AeHb WK 3a npeaenamm
pabouero BpemeHu paboyero AHs, NMOANEXWUT perncTpauuy He nosgHee pabouero AHs,
cneaylollero 3a AHEM €ro nocTyryieHusi. pu 3TOM [JHEM nosnydeHust 3anpoca Gyaet
CUNTATLCS AEHb €10 PerncTpauun.
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Mnaea 19. Tpe60BaHUs K romeleHnsAM, B KOTOPbIX NpeaocTaB/ifaeTcs
rocygapcTeeHHas ycnyra, K sasly oxXugaHus, mectam A/A 3ano/iHeHus 3anpocos O
npepocTas/ieHUU rocyAapCTBEHHOWN yCnyru, UHhopmaLMOHHbLIM CTEHAaM ¢ o6pasuamu
WX 3aro/IHeHUA U nepevyHeM JOKYMEHTOB, HEOGXOAUMbIX A/isl NTPeAOCTaB/IeHUs KaXA0W
rocyapCTBeHHOW ycryru, pasmeLleHuto 1 ohopMIeH IO BU3yasibHOM, TEKCTOBOIA U
MyIbTUMeAUIHON NHhopMaLmm o0 NopsAAKe NpeaocTaB/IeHUA TaKoW YCAyry, B TOM
yucne K o6ecneveHnto OCTYyNHOCTU AJ1 UHBA/INA0B YKa3aHHbIX OO bEKTOB B
COOTBETCTBUM C 3aKOHOA4ATENLCTBOM Poccuiickoii defepauum o counasbHONM 3auiuTe
WHBa/IM0B

28. MNomellenuss 4na npefocTaB/eHnsl TOCYAapCTBEHHOM YCAyrn pasMeLlatroTcs Ha
TPETLEM 3TaXe 34aHuA No agpecy: . KypraH, nn. fleHuHa, 1. 3gaHne o60pyfoBaHO BXOAOM,
obecneymBaroLLMM CBOGOAHbIA LOCTYN 3aaBUTENEN.

Ha Tepputopun, npuieraweil K MecTOpPacrnosiOKEHUI0 MOMELLEHWA, B KOTOPbIX
nNpeaocTaB/sieTCa  rocyfapCTBeHHasd ycnyra, o6opyayloTcs MecTa  ANns  NapKoBKU
aBTOTPAHCMOPTHBLIX CPEACTB.

Ha cTosHKe (OCTaHOBKE) TpPaHCMOPTHLIX CPEeACTB Bblgensercd He MeHee 10
NMPOLEHTOB MeCT (HO HEe MeHee O4HOro Mecrta) ANA 6ecnaTHOW NapKoBKW TPaHCMOPTHbLIX
CPeacTB, ynpas/seMblx MHBanmgamu |, Il rpynn, a Takke nesanvgamu il rpynnsl B nopsaake,
yCTaHOB/IEHHOM [lpaBuTEeNLCTBOM Poccuiickoilt depepauun, U TPAHCNOPTHbIX CPEeACTs,
NepeBo3AWnX Taknx VHBaNNMAOB U (MNu) geTel-uHBasiMaos. Ha ykasaHHbIX TPaHCNOpPTHBIX
CpeAcTBax AO/MKeH OblTb YCTAHOB/IEH ONO3HaBaTE IbHbIN 3HAK «/HBaNU».

MecTta npepocTaBneHns rocyfapCTBEHHOW ycnyrn o6opyaylTcs  cpeacTBamu
NOXapoTyLUEHUS U CPeACTBAMUN OKa3aHUs NepBON MeAULMHCKON NOMOLLM, CUCTEMOM OXpaHbl.

MecTta oxugaHua obopyayloTcs MecTamu AN cuiaeHus (CTyNbAMU, KpecesbHbIMU
CUAEHUSAMKM, CKambsMM), KONMuecTBO MECT OXUAaHWA Onpegensercs ucxogs U3
thakTnueckol Harpysku n BO3MOXHOCTEN A/1A VX pasMeLLeHns B 34aHuu.

MomelleHusa ANns  npefocTaBNeHUs  TOCYAApCTBEHHOW  ycnyru  obo3HavarTes
TabnmykamMu C  ykasaHuemM HOMEpOB TMOMELLEHU, [O/MKHOCTM U hamunum  nuua,
OCYLLECTBAAOLWEr0 npuem 3assuteneil. MomelleHne obecnevmBaeTcsi HEO6XoAUMbIM A5
NpeaocTaBneHus rocyAapCTBEHHOW ycnyrn obopynoBaHueM (KoMrbioTepamu, cpeicTeamu
CBS3U, BKOYAs MHPOPMaLNOHHO-TENEKOMMYHUKALVOHHYH CETb «/IHTEPHET», OPTTEXHMKON),
KaHLEeNsapckuMy MpuHagIeXxHoCTMW, HarnsagHon uHdopmaumen, CTynbsaMuU K CTONamu,
HEOOXOAVMBIMU A7 3aMO/fIHEHUS 3asABUTENSAMU [OKYMEHTOB, M o6opyayetca MecTamu
OXMAaHusA, a Takke cCUCTEMaMn KOHAULMOHMPOBaHNS BO3ayXa, CPeACTBaMY NOXapoTyLUeHUs
M OMNOBELLEHUA O BO3HWKHOBEHWW YpPE3BblYaNHOW CuTyaumu, Kynepamu C nNTbLEBOW BOAOW,
OOCTYIMHbIMM MecTamy 06Lero NonbL30BaHus (Tyasnetamu).

MecTta npefocTaB/ieHUA TOCYAApPCTBEHHOW yCAYrM [AO/DKHblI  COOTBETCTBOBATH
YCTAHOBJIEHHLIM  CaHUTapHbIM  TpeboBaHWUAM U ONTMMasbHbIM  YC/IOBUAM  paboThbl
AO/DKHOCTHBIX NuL, flenaptameHTa.

Pabouve MecTa  [O/MKHOCTHbIX  Auy  [lenapTtamMeHTa, OTBETCTBEHHbIX  3a
npefocTaBieHue rocyAapcTBEHHON yenyru, 060pyaytoTCA KOMINbIOTEPaMN U OPFTEXHUKON,

[enaptameHTOM obecneymMBaeTca Co3haHue WHBa/IMgaM Creayrowmx  YC/ioBUiA
[OCTYNHOCTW TMNOMELLEHWA, B KOTOPbIX NPEefoCTaBNseTCs T[OCYAAapCTBEHHas Yycayra, B
COOTBETCTBMM C TpeboBaHWsiMM, YCTAHOB/IEHHLIMM  3aKOHOAATENIbHBIMW W UHBIMU
HOPMAaTWBHbLIMU NPaBOBbIMI aKTaMu:

BO3MOXHOCTb 6€CnpenATCTBEHHOTO BXOA4a B OGbEKTbI U BbIXOAA U3 HUX (BXOZ U BbIXOA,
M3 nomelleHns o6opyAyrTCA MNaHAyCcamy, PaclMPEHHbIMU MNPOXo4amMu, MO3BOMALWUMN
obecneunTb 6eCnPensTCTBEHHbIW AOCTYM UL, C OFPaHNUUYEHHBIMI BO3MOXHOCTSAMU);

BO3MOXHOCTb CAMOCTOSATENIbHOIO NePeABMKEHUSA N0 TEPPUTOPUN NOMELLEHUIA B LENAX
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JOCTYna K MeCTy MpefocTaBfieHusi roCcyAapCTBEHHON YyCnyr, B TOM YUCNE C MOMOLLbH
[NO/MKHOCTHBIX Nul, [enaprameHTa, OTBETCTBEHHbIX 3a NpeAoCTaBneHne rocyAapCTBeHHOM
YCNYTW, acCGUCTUBHBLIX W BCMOMOraTe/bHbIX TEXHOMOTNWA, a TaKkke CMEHHOro Kpecna —
KONSACKW;

BO3MOXHOCTb MOCaKy B TPAHCMNOPTHOE CPEACTBO W BbICaKM U3 HETO nepes BXo40M B
06bEKT, B TOM UMC/Ee C WCMOb30BAHMEM KPECNa-KOMACKM U, TMpu HeoBXOoAMMOCTU, C
NMOMOLLbI PabOTHNKOB OObEKTE,

CONPOBOXAEHNE WHBA/IUAOB, VMEIOLWMX CTOWKME HapyLleHus YHKUUM 3pEHNUA U
CaMOCTOATENTLHOTO NEPELBMKEHNS, M0 TEPPUTOPUN 06LEKTE,;

COAENCTBUE MHBaNIMAY Npv BXOoA4e B OOBLEKT U BbIXOAE U3 HEro, MHopMUpoBaHue
NHBa/INAA O AOCTYIMHbIX MapLLpyTax 06LIECTBEHHOrO TPaHCNopTa,

Hagnexallee —pasmelleHve — HocuTenelh  vHdopmauu,  Heobxogumon  And
obecneyeHnn 6ecnpenAaTCTBEHHOr0 AOCTyNna WHBa/IMAO0B K O6beKTam 1 ycnyram, C yYETOM
OrPaHUYEHNIA UX XUBHELEATENbHOCTU, B TOM uucne AybnvposaHve Heobxoaumon Ass
NOMYUYEHVs YCYr 3BYKOBOI 1 3pUTE/bHOV MHGhopMaLmy, a Takke HaAnuCe, 3HaKoB 1 NHOV
TEKCTOBOM M rpaduueckoir MHopmaLuy 3HaKamu, BbINOSIHEHHBIMU PE/ibedHO-TOUEUHbIM
wpudtom Bpaiinsg M Ha KOHTPAcTHOM hoHe C Y4YeTOM pekomeHaauwii Bcepoccuitckoro
obLecTsa Crenbix;

obopyaoBaHWe Ha npuierawwmnx K O6BLEKTY. TEeppUTopuax MecT ANs NapPKOBKM
aBTOTPAHCMOPTHbLIX CPEACTB UHBATNLOB,

npeactasneHne 6ecnnatHo B AOCTYMHOW hopMe C YUYETOM CTOMKMX PacCTPOMCTB
(OYHKUMIA OpraHusma WHBanufoB uHgopmauum 06 uxX npasax W 06A3aHHOCTAX, Buax
couMaibHbIX YCAYr, CpoKax, NopsaKe v YCI0BUAX AOCTYNMHOCTN UX NPELOCTaBIEHNS.

O6ecneynBaeTcss CO3faHne CrefytolyxX YCMoBuUiA AOCTYMHOCTU rocyAapCTBEHHOM
ycnyru:

oKaszaHue MHBaUIMAAM MOMOLUW, Heo6XoAuMON AA NONyYeHUst B AOCTYMHON /151 HUX
thopmMe MHopMaLu 0 Npasuiax NpeaocTaBNeHNs yCyrn, B TOM ducie 06 othopmieHnn
HeoBXoAUMbIX A1 MOMYYEHUss YC/yrM  [OKYMEHTOB, O COBEpPLUEHUN UMK  [pyruX
HEeOoBX0ANMBbIX [71s1 NOMYyYEeHUst YCyTU OeCTBUIA;

npeaocTaBneHMe  UMHBaMZam no  CAyXy, MNpu  HeobxoaumocTu, yciyrm ¢
MCMO/Ib30BAHNEM PYCCKOrO XKECTOBOTO sA3blka, BK/oYas obecneveHue fomnycka Ha OGbekT
cypaonepeBofyuka, TudAoCcypaonepeBoaYmnKa;

oKasaHvue WHBanMaaM NOMOLWM B MPeOoAoseHun 6apbepoB, MeLLarWmX MoyYeHUto
UMK YCNYT HapaBHE C APYrMu anLamu; ‘

Ha/IMuMe KOMui AOKYMEHTOB, O6BbABMEHUNA, MHCTPYKUMIA O mnopafKe npefocTaBieHns
ycnym (B TOM uuc/ie, Ha UH(DOPMALIMOHHOM CTEH/E), BbIMOMHEHHbIX Pe/ibedIHO-TOUEUHBIM
WwpndgTom Bpaiins u Ha KOHTPacTHOM (DOHE;

BK/IOYEHME  YC/IOBUA  JOCTYMHOCTU  NPEAOoCTaBfAeMbIX  COUMasbHbIX  YCAY,
HEOB6XO4UMbIX WHBAIMLY C YYETOM OrpaHUuYeHUui XusHefesaTe/IbHOCTH, B UHAMBUOYA/IbHYIO
nporpaMmy MPeAoCTaB/IEHUs  COUManbHbIX  YCayr, paspabartbiBagmyio Mo  doopme,
YTBEPXKAEHHOW npukasoM MuHMCTepCcTBa TpyfAa M COLMa/IbHOM  3almThl  POCCHIACKON
depepayumu;

Apyrne  ycnoBust  AOCTYMHOCTWM  TOCYAapCTBEHHOW  YC/Iyry, NpeaycMOTpPEHHbIe
HOPMaTMBHbLIMM U NPaBOBbIMU aKTamu.

MecTa OXWAaHWUsA AOMKHbI COOTBETCTBOBATL KOMOPTHLIM YCMOBUSIM 18 3asBuUTenei
N ONTUMa/IbHBIM YCNOBUAM paboTbl AO/DKHOCTHBIX Nl [lenaprameHTa.

29. MecTa A/18 UHOPMUPOBAHUS, NPeAHa3HAUYEHHbIE [/151 03HAKOMNEHUS 3asBUTENeN
C WHOPMALMOHHLIMKU MaTepvanamu, 060pyaytoTCA WHGOPMAaLMOHHBIMKU CTeHAamu C
BU3yasIbHOM U TEKCTOBOW MHhopMaLmen.

BusyasibHasi MHhopMaLumsa pasmMetlaeTtcs B oopme 6/10K-CXeMbl NMOC/EA0BATE/TbHOCTY
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MPOXOXAEHUSA aAMUHUCTPATUBHLIX NMPOLIEAYP U aNropuTMOB aMUHUCTPATUBHBIX [EACTBUNA.

Ha MHhopMaLMOHHbIX CTEHAAX pasMeLlaeTcs cnegyoLas TeKCToBas UHopMaLus:

0 pexume paboTbl, HOMepax TenedoHoB, (HakCoB, ajpecax 3EeKTPOHHOW MoYThl
JenaptameHTa,;

0O HoOMepax KabWHeToB (OKOH), Tr[Ae OCYLIEeCTBNAKTCA nNpuem Wn  yCTHoe
UHpOpMUpOBaHME  rpaxgaH; daMuiuy, KMeHa, OoTyecTBa U [O/MKHOCTM  /nL,
OCYLLECTBNSOLWMX MPUeM 1 YCTHOE UHAOPpMUpOBaHUe rpadkaH;

O HOPMaTUBHbLIX MPAaBOBbIX akTax, pPerynupylowmx nopsafoK npefocTaB/ieHus
rocy4apCTBEHHOI yCnyru.

Ha uHhopMaLMOHHBIX CTeHAaxX pasMeLLatoTca Takke obpasel, 3anpoca W rnepeveHb
npunaraembix K HeMy JOKyMEHTOB.

OCHOBHbIMM TPE60BaHMSAMU K OCHOPM/IEHMIO BU3YasIbHON M TEKCTOBOW MHopmalum
ABNSAKTCS [OCTOBEPHOCTb MNpPeAoCcTaBnsieMor UHopmaumu, YeTKOCTb B U3NOXKEHUU
uHchopMaLuy, MOAHOTa  MHOPMMPOBAHUSA, HarnagHOCTb  (QOpM  MpefocTaBAeMO
nHopmaumm, yao6CcTBO 1 AOCTYNHOCTL NOyYEHUs Hhopmaumn.

30. LleHTpasibHbIi BXOA4 B 34aHWEe AOMKEH ObiTb 060pyfoBaH WHOPMALMOHHON
Tabnuukoli  (BbIBECKOW), cogepxalieid  uHopmauuio O  HaMMEHOBaHWM  opraHa
WCNOSIHNTENIBHOW BRACTW, NPeAOCTaBNALWEro TroCyAapCTBEHHY ycnyry: [enapramMeHT
NUMYLLIECTBEHHbIX U 3EMEJIbHBIX OTHOLLEHUI KypraHckoi obnacTtu.

31. MomelleHuss ML, B KOTOpbIX OpraHUsyeTcs NpefocTaB/IEHUE FOCYyAapCTBEHHOM
YC/YTW, 3a/bl OXKWAAHUS, MecTa A/ 3ano/IHEHUsT 3anpocoB, MHAIOPMAaLMOHHbIE CTEH/bI C
obpasuaMm MX 3anosiHEHUs U NepevyHeM [OKYMEHTOB, HeOBXOAUMBIX /1A NpeaoCcTaB/ieHuNs
rocyAapCTBEHHOM yCnyru, [O/MKHbl COOTBETCTBOBATL TPEOOBaHMAM, MPESYCMOTPEHHbLIM
MpaBunamMu opraHusauuy AesaTesibHOCTY MHOTOYHKLNOHaUIbHbBIX LEHTPOB NPefoCTaB/ieHNs
rOCyfapcCTBEHHbIX W MYHUUMNa/IbHbIX  YCAYr,  YTBEPXAEHHbIMW  MOCTAHOB/IEHNEM
MpasutenscTBa Poccuiicko ®epepaLum ot 22 aekabps 2012 roga Ne 1376.

Fnasa 20. Mokasarenu AOCTYMHOCTU U Ka4yecTBa rocyAapCTBEHHOWN YCyru1, B TOM
yucsie KONMUYEeCTBO B3aUMOAENCTBUN 3aABUTENA C JO/MKHOCTHLIMY S1MLlaMu npu
npeAocTaB/ieHU FOCYyAapCTBEHHOW YCYIU U UX NMPOAO/MKUTENbHOCTb, BO3MOXHOCTb
nonlyueHus UHgopmaLmu 0 Xofe npegocTaBneHnus rocygapcTBeHHO yenyru, B TOM
yucsie ¢ UCnonb3oBaHUueM UH(POPMALMOHHO-KOMMYHUKaLMOHHbIX TEXHO/I0TUNA,
BO3MOXHOCTb NIN60 HEBO3MOXXHOCTb NOJIy4EHUA rocygapcreeHHoi ycnyru 8 MOL, (B
TOM UUC/Ie B NO/THOM 06beMeE), B J/TIOG0OM TeppUTOpUa/IbHOM NojapasfesieHun opraHa,
npeaocTaBAAIOLLENO rOCyapCTBEHHYI0 YCyTy, Mo BbIGOPY 3asABUTENsA
(3KkcTeppuTopuasnibHbIl NPUHLMM), NOCPEACTBOM 3anpoca o npegocTasieHun
HEeCKOJIbKUX rocyAapcTBeHHbIX ycnyr B M®L, npegycmotpeHHoro cratbeit 15.1
depepasibHOro 3akoHa ot 27 utona 2010 ropa Ne 210-P3

32. MokazarensiMn AOCTYNHOCTU roCyAapCTBEHHOM YCAyTu ABMAIOTCS:

1) pasmelleHve  akTyalbHOW  uHGopMauuyM O ropagke  npefocTaBNeHus
rocyapCcTBEHHOM yc/yru Ha oduLuasibHOM cainTe [lenaptaMeHTa B ceTu VIHTEpHET,;

2) BO3MOXHOCTb 3asiBUTENA 06pawiarscs B JenapTaMeHT IMYHO, MyTeM Hanpas/ieHus
3anpoca B NUCbMEHHON NN 3M1EKTPOHHON (hopMe;

3) HannuMe WHMOPMALMOHHBIX CTEHAOB UM BO3MOXHOCTb  KOHCy/bTauuin - Asis
3aaBuTens.

33. MNokazartensmy KayecTsa rocy4apCTBEeHHON yCyr ABMIAIOTCA:

1) co6nrofeHne CPOKOB 1 Nopsifika NpefoCcTaBIeHNs TOCyLapCTBEHHON yCyru;

2) BO3MOXHOCTb MOJIyYEHUs1 MH(IOPMALIMKU O XO4e NpefoCTaB/ieHusi rocyAapCTBEHHOM
YCnyru;
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3) otcyTcTBME B [lenapTameHTe 060CHOBaHHLIX Xasio6 Mo BOMpoCy NpefocTaBieHns
rocyAapCTBEHHON yCnyru.

4) KONM4ecTBO  B3aMMOZEWCTBMIA  3asBUTENs CO  chneuvanucTamy  OTAenos,
OTBETCTBEHHbIX 3a NPEOCTaB/IeHMe roCyapCTBEHHOM yCyrn, He nNpesblllatolliee 2-X pas.

Inasa 21. UHble Tpe6oBaHUs, B TOM YUC/Ie YUUTbIBalOLLMe 0COGEHHOCTY
npeaocTaB/eHNUsa rocyAapCTBEHHOU YC/Iyru N0 3KCTEPPUTOPUA/IbHOMY NpMHLMNY (B
cnyuae, eCii rocyAapcTBeHHas ycriyra npejocTaB/isieTcs o aKCTeppUTopuaibHoOMy
MPUHLKNY) U 0COGEHHOCTY NPeAOoCTaB/IEHUS TOCYAaPCTBEHHON YCNYTU B 3/1EKTPOHHOA

dopme

34. Mpu HanpasneHun 3anpoca B oopMe 3/1EKTPOHHOTO AOKYMEHTa, B C/lyyae, eCu
3adBUTENIEM SABMAETCA (IM3MYEecKoe /fMLO, Takoli 3anpoc NOAMuUChIBAeTCa Mo BblGOpY
3aABUTENS:

- 3/1IEKTPOHHO NoANUChI0 3asBUTENS (MPeLCTaBUTeNs 3aaBUTENS);

- YCUNEHHOW KBa/TMAULMPOBAHHOM 3MEKTPOHHOM NoANUCbLI0O  3asBUTESNSA
(NpeacTaBUTENst 3asiBUTESS).

35. Ec/n 3a51BUTENEM ABMIAETCA HOPUANYECKOE NTULIO, 3anpoCc OT UMEHW KPUAMYECKOro
NuLa  3aBepsieTcs No BblGOpY 3asBUTENS SMEKTPOHHOW noAnucblo fIM60  YCUIEHHOM
KBa/TMULMPOBAHHOM 3/1EKTPOHHOM NOANNCH!O:

- LA, eWCTBYIOLLETO OT UMEHW pUANYECKOro Nvua 6e3 JoBEPEHHOCTH;

- NPeACTaBUTENS! KPUANYECKOTOo uLa, AeiCTBYWero Ha OCHOBaHUK 10BEPEHHOCTH,
BblJaHHOM B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoil deaepatum,

36. locygapcTBeHHass  yciyra MO 9KCTEPPUTOPMasIbHOMY  MPUHLMIY — He
npeaocTaBnAeTCs BBULY OTCYTCTBUS TEPPUTOPUaSTbHBIX NOAPasAeneHnii lenaptaMmeHTa.

Paspgen lil. CocTtaB, nocnefoBaTe/IbHOCTb U CPOKU BbINO/IHEHUA AMUHUCTPATUBHbIX
npoueayp (aeicTeuii), Tpe6oBaHUA K NMOPAAKY UX BbINOMHEHUSA, B TOM uucne
0COGEHHOCTU BbINO/THEHUSA aAMUHNCTPATUBHbIX Npoueayp (AeWCTBUN) B 3/1EKTPOHHOIA

topme
naBa 22. VicuepnbiBalowuii nepeueHb aAMUHUCTPATUBHBIX Npoleayp (AericTBuil)

37. MpepocTaesneHue rocyapCTBeHHON ycnyru BKJ/IOYaET cnepywouime
aMUHUCTPAaTMBHbIE NpoLeaypb!:

1) np1Mem u pervcTpaums 3anpoca,;

2) TnpaBoBas 3KCMNepTU3a [OKYMEHTOB W  YCTaHOB/IEHWE OCHOBaHWiA A
NPeoCTaBNEHNS TOCYAAPCTBEHHOW YCNYrY W OTKasa B NpefoCTas/ieHn rocyjapCTBEHHOM
YCNYTIU;

3) opmypoBaHMe ¥ Hanpas/ieHVe MEeXBE[OMCTBEHHbIX 3anpocoB B  OpraHbl
(opraHusauumu), y4acTBytoLMe B NPeAoCcTaBNeHNN roCyAapCTBEHHOW YCryru,

4) NOArOTOBKA 3asBUTESO KONWUIA apXMBHbLIX JOKYMEHTOB, MOATBEPXAAOWNX NPaBo Ha
BNajeHue 3emnen;

5) Bblgaya (HanpaB/ieHwWe)  3aABUTENII0  KOMWWA  apXuBHbIX  [OKYMEHTOB,
MOATBEPKAAOLLMX NPABO Ha BNageHve 3emen;

6) Hanpas/fieHWe 3asBMTEN0  yBeAOMeHWA 06 oTkase B  NpejocTaB/ieHUn
rOCyAapCTBEHHOM yCnyru;

7) NOPsAOK MCNpaBneHNsa AOrYyLLEeHHbIX ONneYyaTok 1 OWNBOK B BblAaHHbIX B pesy/brare
npefocTaBNeHUs rTOCYAapCTBEHHON YCNYTW JOKYMEHTaX.
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Mnaea 23. MopAAOK ocyLecTB/IEHUS agMUHUCTPATUBHLIX Npoueayp (AeicTBuii) B
3/1eKTPOHHOI hopMe, B TOM Uuc/ie C ucnosib3oBaHvem EguHoro noprana
rocyfapcTBeHHbIX U MyHULUNAIbHBIX YCNyr

38. lNMpenycmoTpeHrHble thasamv 9 1 10 HacToALero ADMUHUCTPATUBHOTO perfiameHTa
[JOKYMEHTbI, HEobXoAuMble AN NpefocTaBNeHua TrocyAapCTBEHHOW ycayrn, MoryT 6biTb
nofaHbl 3asButTenem 8 oOpme 3/IEKTPOHHBIX JOKYMEHTOB.

B aToM c/iyyae LOKYMEHTHI:

- KON apXMBHbIX AOKYMEHTOB, NOATBEPXAAOLLMX NPaBO Ha BNajeHne 3emeil.

- yBegomeHne o6 otkase B NpefoCTaB/IeHUM roCyAapCTBEHHOW yCayru

(nanee — UTOroBble AOKYMEHTHI), HAaNPaBAATCA B hOPME 3NEKTPOHHbLIX LOKYMEHTOB,
MOAMNCAHHLIX YCWIEHHOW KBaNIMOULUUPOBAHHON S/1EKTPOHHON MOAMUCHLID, €CNN MHOE He
yKa3aHo 3asiBUTENIEM B 3a5BJIEHUN.

39. [inst npefocTaBneHusi rocyaapCTBEHHON YTy B 3/1EKTPOHHON hopMe 3asBUTENb
HanpaB/IsieT 3aAB/IEHNE B 3NIEKTPOHHO hopme.

40. AOMMHWCTpaTVBHbIE NpPOUEAYpbl TNpPefoCTaB/IeHUss [OCYAapCTBEHHOW ycnyru
OCYLLECTBNATCA B MNOpPsAKe, MNpefycMoTpeHHoM rasamMn 24 - 29  HacTosALllero
a4MUHUCTPATUBHOIO peraMeHTa.

41. B 3asB/ieHUW, Hanpas/I€HHOM B 3/1EKTPOHHOW hopMme, yKasblBaeTCAd OAVH U3
criefyroLmx cnocob0B NosyvyeHus pesynsTaToB NpefocTaB/eHNs FTOCY4apCTBEHHOW yCyru:

1) B BMAe OGYMaXXHOTO LOKYMEHTa, KOTOpbIA 3asBUTE/b NOMy4YaeT HenocpencTBEHHO
npy IMYHOM obBpaLleHum,

2) B BUAE 3/1EKTPOHHOrO obpasa AOKYMEeHTa, KOTOpblii HanpasnseTcs 3asBuTesio
MoCPeLCTBOM 3NEKTPOHHOM NOYTbI, YKa3aHHOW B 3asB/IEHUM.

42. Tlpu npeaocTaBNeHUN ToCyfapCTBEHHOW YCNyrv B 3/IEKTPOHHOW chopme
B3aVMOAENCTBME C WHbIMW OpraHamy T[OCYJAapCTBEHHOW BNacT OCYLIECTBNSAETCA B
COOTBETCTBMM C NYHKTOM 14 HacTosLero AGMUHUCTPATUBHOIO periaMeHTa.

Fnaea 24. Npuem u perucrpayusi sanpoca

43. OcHOBaHWeM /151 Havasia BbINO/IHEHUS agMUHUCTPATMBHON npoLueaypb! npuema v
perncTpayuy 3anpoca SIBASETCA MoslyYeHne 3anpoca v npuaaraembix K HEMY [OKYMEHTOB,
HanpaBfieHHoro B [lenapTameHT B MWUCbMEHHOW WM 3MEKTPOHHON hopme, a Takke
npeacTaB/EHHOIO JINYHO.

44, Tony4YeHHbI  3anpoc  PerucTpypyeTcs CrneuvasvcToM oTAena  KOHTPO/bHO-
OpraHu3auMoHHON 1 MOBUAM3aUMOHHOW paboTbl  [enaprameHTa, B  [O/DKHOCTHblE
0643aHHOCTU KOTOPOrO BXOAUT NPUWEM W perucTpauus KOppecnoHAEHUUN, B 3/1EKTPOHHOM
XXypHane yyeta BXogsLel koppecnoHaeHuuy flenaptameHTa.

45.B 92MEKTPOHHbIA XypHan yveTa BXOAALWENA KOPPecrnoHAeHUMW BHOCATCA
cnefyline cBefeHus:

- BXOAALMIA PETNCTPaLMOHHBIA HOMEP, NPUCBOEHHbIN 3arpocy;

- jata perucrpauuv 3anpoca;

- hamunusi, UMsi, OTYECTBO (HAUMEHOBaHWE OPUANYECKOTO NTULA) 38ABUTENS;

- BUJ, JOCTaBKV 3anpoca,;

- KpaTKoe cofepxaHue 3anpoca.

3apernucTpmMpoBaHHbIi 3anpoc B Nopsigke AesIonpovusBOACTBa NepefaeTcsa AUPEKTopy
[JenapTameHTa 4N1A PacCMOTPEHNA.

46. MMpy HanpaB/fieHWN 3anpoca B 3/1EKTPOHHOW hopme (CKaHMpPOBaHHOM BUAE) Ha
3N1eKTPOHHbIN afgpec [lenapTameHTa, cneumanucT flenapramMeHTa, OTBETCTBEHHbIN 3a NPUEM
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9NEKTPOHHOM MoYTbl, pacneyaTbiBaeT 3anpoc U B TOT Xe [LeHb NEePeAaeT ero Ha perucTpauuio
B OTAE/ KOHTPONbHO-0PraH3aloHHOR N MOBUNN3ALIMOHHO PaboThl enapTaMeHTa.

fanbHellwan pa6ota C 3anpocoM, NOCTYMMBLWMM B 3MEKTPOHHON hopme (B
CKaHVWpOBaHHOM BUWAE), BELETCS Kak C 3anpocoM, Hamnpas/eHHbIM M0 nouTe WAu
NPeAcTaBNeHHbIM  HEMOCPeACTBEHHO B OTAEN  KOHTPO/IbHO-OpraHu3auuoHHOW 1
MOGUIN3aLUMOHHON paboThl [JenapTameHTa.

47. Pe3ynbTaToM afAMUHUCTPATVBHOI Npoueaypbl nMpuema v perucrpauuu sanpoca
ABNSETCA NOMy4YeHUe ANPEKTOPOM [lenapTaMmeHTa 3aperucTpupoBaHHoro 3anpoca.

MakcUMasTbHbIVi CPOK BbIMO/THEHUS aAMUHUCTPATUBHON Npoueayps - 1 paéounii AeHb.

Fnasa 25. NpaBoBas aKkcnepTUsa 3anpoca ¥ yCTaHOBJ/IeHUe OCHOBaHU Ans
NpeAoCTaB/IEHUs roCYAapCTBEHHOM YCIYT UM OTKa3a B NpeaoCcTaBNeHun
rocyapCTBEHHON YCyTu

48. OcHOBaHWEM A5 Hayasa BbINOSIHEHUST aAMUHUCTPATMBHOW Mpoueaypbl No
MPOBEAEHNIO MpaBOBOW  3KCMEPTM3bl 3anpoca W YCTAHOB/IEHWK  OCHOBaHWi  assi
npesocTaBeHns roCcy4apCTBEHHOW YCYIU UK OTKasa B NpefocTaB/IeHnY rocyapCTBEHHON
YCyTu ABNAETCA NonyyeHme anpekTopom [lenapraMmeHTa 3aperncTpupoBaHHOro sanpoca.

49. inpektop [enaprtameHTa He no3gHee pabodyero [Hs, Chejylouwero 3a [AHeMm
NOCTYMNNeHuss 3anpoca B [lenapTtaMeHT, W3yyaeT 3anpoc, OdopMseT Ha 3anpoce
pe3onouMio U B NOpsgke [Aenonpou3BOACTBA HanpaBs/ifAeT 3anpoc ¢ pesosiouuveit
3aMecTUTENID AUpeKTopa - HadaulbHUKY YMNpaBieHUsa WMYLLECTBEHHbIX W  3EMEeIbHbIX
OTHOLLEeHN [lenapTameHTa (fasiee — Havya/lbHUK yrpaBieHus).

50. HavauibHUK ynpaB/ieHWs He no3gHee pabodero fHA, CAefylowero 3a [Hem
NOCTYMJIEHWA 3anpoca OT AupekTopa [enaptamMeHTa, paccMmaTpuBaeT 3anpoc, ohopMnsaeT
Ha 3anpoce Pe3onioLMilo O PacCMOTPEHUM N B NOPsAAKE AEN0NPOou3BOACTBA HAaNpPaBAseT ero
HayaNbHWUKY OTAena, OTBETCTBEHHOIO 3a NpPeAoCTaB/ieEHMe TOCyAapCTBEHHON yenyru (gasee
— HayaNbHUK OTAeNa).

51. CneynasncT OTAena, OTBETCTBEHHOTO 3a MNpefoCTaB/IeHVME T[OCYAAPCTBEHHON
YCNyru, B LO/MKHOCTHbIE 0653aHHOCTU KOTOPbIX BXOAUT MpeocTaB/ieHVe roCyAapCTBEHHOM
YC/yri MO Bblgavye KonuiA apXuBHbLIX AOKYMEHTOB, MOATBEPXAAOWMX NMpaso Ha BnageHue
3emnen (ganee — OTBETCTBEHHbI UCTNOHUTENb), NPOBOAWT NPaBOBYH SKCMEepTU3y 3anpoca
W MO pesysbTatam onpefenseT OCHOBaHus ANs:

- MOArOTOBKU KOMWIA apXMBHbLIX AOKYMEHTOB, MOATBEPXIAKLWMX MPaBO Ha BrajeHune
3emnei.

- MOATOTOBKN YBEAOMNEHUS 06 OTKa3e B MPeAOCTaB/EHUN TOCYAAPCTBEHHON yCiyrn B
COQTBETCTBMMU C NyHKTOM 20 HacTosLLiero PernamMeHTa;

52. Pe3ynbrtatoM  WUCMOSIHEHUS  aAMWHUCTPaTMBHOM  npoueaypbl  ABAAETCA
YCTAHOB/IEHE OCHOBaHWA ANsi NpefoCTaB/ieHust rocyAapCTBEHHOM ycnyrn, mbo oTKasa B
NMpefocTaB/eHUN  TOCYAAPCTBEHHOW  yCciyrh.  MakcumasibHOe  BpPeMsli  WUCMOJ/IHEHUS
afAMUHUCTPaTMBHOW Npoleaypsbl - 7 AHEN.

InaBa 26. dopMUpoOBaHME U HanpaB/ieHe MEeXBEeOMCTBEHHbIX 3aNpOoCOB B OpraHbl
(opraHusauum), yyacTBylolMe B NPeAOCTaB/IEHUN TOCyAapCTBEHHON ycnyru

53. OcHOBaHMeM A Hauyasla afgMWHUCTPATUBHOM mpoueaypbl Mo hopMUpoBaHuio U
HaNpaB/IEHNIO MEXBELOMCTBEHHbIX 3aNpocoB B OpraHbl, y4acTBylOlie B MPeAoCTaBIeHNH
roCyAapCTBEHHO yCcnyry, SIB/ISIETCA NpUeM 3anpoca O NpefoCcTaBNeHUn rocyAapCTBEHHOI
ycnyru 6e3 npuoXeHns JOKYMEHTOB, KOTOpPbiE B COOTBETCTBUM C MYHKTOM 13 HacTosllero
PerfiameHTa MOryT NpeaocTaB/sTbCs 3asiBUTE/IEM MO COGCTBEHHOM MHULMATHUBE.
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54. B 3aBUMCUMOCTW OT NPEeACTaB/IEHHbIX AOKYMEHTOB OTBETCTBEHHbIA UCMIONHUTE/Tb B
nopsigke MeXBeAOMCTBEHHOMO UH(OPMAaLMOHHOTO B3aUMOAENCTBUA HanpaBnaeT 3anpoch! B
YnpaeneHue defepasibHON HaNoroBon cnyxo6bl No Kypranckoit oénactu.

55. Mpu chopMmpoBaHM W HanpaBfeHUM  MEXBEJOMCTBEHHbIX  3anpocoB
UCMONb3YIOTCA  3NEKTPOHHAA MOAMUCL  OpraHa BfacTh W 3MEKTPOHHas  MOANUCH
OTBETCTBEHHOrO UCMOMTHUTENS.

56. B. TeueHne 1 pabouero fHs, C/efyrolero 3a AHeM Mony4YeHust 3anpalinBaemMoi
UHdopmaumn (LOKYMEHTOB), OTBETCTBEHHbIV UCMOMHUTENb NPOBEPSET NOMHOTY MOYYEHHON
nHhopmaLmmn (LOKYMEHTOB).

B cnydae MNOCTYNAeHUs 3anpolleHHOW WHdopmMaumMn (4OKYMEHTOB) He B TMO/IHOM
o6beMe WM COAepXallell NPOTVBOPEYMBLIE CBEAEHUS OTBETCTBEHHLIA WCTOMHWUTENb
YTOYHSET 3anpocC W Hanpas/sieT ero NOBTOPHO.

Bca  3anpolleHHas — uHdgopmauusi  (AOKYMEHTbl), MOMyYeHHas B pamKax
MeXBEOMCTBEHHOIO MH(OPMAaLMOHHOTO B3avMOAENCTBUA, NPUOBLLAETCs K marepuanam
AN TpefoCTaB/ieHns FOCYAapCTBEHHOW ycayrn. MakcuMaslbHOE BPeMs  UCMO/HEHUA
aJIMUHUCTPATVMBHON Npoueaypsl - 8 AHEeN.

FnaBsa 27. MoArotoBKa 3asiBUTE/THO KOMUA apXUBHbIX OKYMEHTOB,
NoOATBEPXAAIOWMX NPaBo Ha B/iafeHue 3eMeil, unm yseaoM1eHus

57. OcHOBaHWeM AN Havyasia  afMUHUCTPaTWBHOW  npoueaypbl  AB/SETCA
YCTAHOB/IEHNE  OTBETCTBEHHbIM  WICMOMHWUTENIEM  OCHOBaHuiA AN NpefoCTaB/ieHVSA
rocyaapCTBEHHON yCnyru.

58. OTBETCTBEHHbIA WCMONHWUTENMb OCYLLECTBAAET HeobxoAuMble [O71F MOArOTOBKM
OTBETA Ha 3anpoc AEeNCTBUA: MPOU3BOAWUT MOWUCK U KOMMPOBaHUE apXMBHbIX AOKYMEHTOB,
NOATBEPXKAANLMUX MPABO Ha BnafeHue 3emnei, n oopM/IfET WX B YCTaHOB/IEHHOM
OEeACTBYOLWUM 3aKOHOAaTe/IbCTBOM NOPSAKE.

59. OTBETCTBEHHbIA WCMNONHUTENL MOCNE COracoBaHWss € Ha4dasibHUKOM oTaena
NMpefoCTaBAsAET HauvyaslbHUKY YNpaB/eHWst Ha pacCMOTpeHwe W nojnucaHne npoekT
COMPOBOANTENBHOIO NUCbMA K KOMUAM apXMBHbIX AOKYMEHTOB, NOATBEPXAAOLWMX NPaBo Ha
BrageHvue semnen.

60. B TeueHue ogHoOro pabdo4yero AHA C MOMEHTa MO/y4YeHMs OT OTBETCTBEHHOTO
WCMOMHUTENST TNpoeKTa COMPOBOAMUTENBHOTO MUCbMa K KONWSM  apXMBHbLIX [OKYMEHTOB,
noATBEPXAAIOWMX NPABO Ha BnafjeHue 3eMsieil, W B C/lyyae OTCYTCTBUSA 3ameuaHuit
HauasibHWK YMpaBAeHnsi MNOAMUCLIBAET COMPOBOAUTENIBHOE MUCbMO K KOMWAM apXUBHbIX
[OKYMEHTOB, NOATBEPXAAIOLLVX NPaBO Ha BriafieHune semei.

OTBETCTBEHHbIM WCMONHUTENEM AaHHble [OKYMEHTbl HanpaBnsawTcss B OTAEeN
KOHTPO/IbHO-OpraHn3aLMoHHON 1 MOBUU3aLIMOHHOK paboTkl [lenapTaMeHTa.

61. B cnyyae Hanmuus 3aMevaHuii K NPOeKTy COMPOBOAMTE/IbHOIO NMUCbMa K KOMUAM
apXMBHbLIX [OKYMEHTOB, NOATBEPXAAOLMX MNPaBO Ha BMafeHue 3emsiel, HadanbHUK
yrpas/ieHVs B TeueHne 1 paGoyero AHs BO3BPALLAET yKa3aHHble LOKYMEHTbI Ha A0paGoTKy B
OTAen, OTBETCTBEHHbII 38 NpefjoCTaB/IeHNe roCyIapCTBEHHOIR ycnyri.

62. MNocne ycTpaHEHWA 3amevaHuli ykasaHHble [OKYMEHTbl BHOBb Hanpas/soTCA
HaYyasIbHUKY ynpasfieHus Ha Noanuck.

63. B c/lyuae OTCYTCTBUSA 3aMeyaHuii HadaslbHUK ynpaB/ieHust B TedeHre 1 paboyero
[Hs  MOANMCbIBAET COMPOBOAUTENBHOE TMWCbMO K  KOMWAM  apXuBHbIX  AOKYMEHTOB,
NOATBEPXKAAIOLMX NPaBo Ha BNaAeHUe 3em/ieid, 1 nepefaer ux ANnA perucTpauum B oT4eN
KOHTPO/IbHO-OpraHn3aLoHHO N MoBuIn3aLUmnoHHol paboTbl JenaprameHTa.

64. Pe3y/ibTaToM UCMOMHEHUA aAMUHUCTPATUBHOW MpoLeaypbl SBASETCA nojnvucaHue
HauasiIbHUKOM YMNpPaB/eHnsi CONPOBOAMUTESIbHOTO MUCbMa K KOMUAM apXMBHbLIX [JOKYMEHTOB,
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NoATBEPXJAOWMX MPaBo Ha BnageHue 3emneill, OMOPMIEHHbIM B YCTaHOBIEHHOM
3aKOHOAATENbLCTBOM NopsiAke. MakcuManibHoe BpeMsl WCMOSHEeHUSI agMUHUCTPATMBHON

npoueaypsbl - 7 gHeN.

FnaBa 28. Bbigaua (Hanpas/ieH/e) 3asiBUTE/H0 KOMUIA apXUBHbIX LOKYMEHTOB,
noATBepPX4aloWmx NpaBo Ha BlageHue 3eMneil, unm yBegom/1eHus

65. OcHOBaHVEeM A4Sl  Hadasia afMUMHUCTPATMBHOM npoueaypbl Mo Bblgaye
(HanpaBneHus)) 3asBUTENI0 KOMWA apXMBHbIX [OKYMEHTOB, MNOATBEPXAANLIMX Npaso Ha
BNafeHne 3eMsieil, ABNAETCA MOCTYN/eHVe B OTAeN 3emneycTpoiicTsa [enapTameHTa
COMNPOBOAUTE/LHOIO NCbMa K KOMUAM apXMBHbIX AOKYMEHTOB, NOATBEPXKAAIOLMX NPABO Ha
BNajeHne 3emsei, NoAnucaHHOro HavyaslbHUKOM YMNPaBNEHUs U 3aperucTpypoBaHHbIX B
OTAEeNe KOHTPO/IbHO-OPraHU3aLMoHHON 1 MOBUAN3aLMOHHON paboTsl JenaprameHTa.

BepHOCTe KONuiA apxvBHLIX AOKYMEHTOB, NOATBEPXAAUWMX NpaBo Ha BAajeHue
3emsiell, CBUAEeTeNbCTBYETCS NOAMMUCHIO CNeLManmucTa oTAeNa KOHTPOIbHO-OpraHn3aLoHHOM
n mMob6unmsauuoHHoi paboTbl [enaptameHTa v neyatblo [enaptamMeHTta. Ha Konusix
ApXMBHBIX JOKYMEHTOB, NOATBEPXAAOLWVX NMPABO Ha BaJeHUe 3eMsiell, yKasblBaeTcs faTa
MX BblAa4n W Jenaetcsd OTMETKA O TOM, UYTO TMOAJ/IMHHbIE [OKYMEHTbI HaxoAAaTCsi B
JdenapramMmeHTe.

YKa3aHHble AOKYMEHTbI HANpas/ifoTCA 3aABUTENIO MO NOYTE Mo ajpecy, ykasaHHOMY B
3asIB/IEHNM, MO0 BPYYAKTCH JIMYHO 3aABUTEI WKW YNOTHOMOYEHHOMY NPeACcTaBUTENHO.

66. Pe3ynstatoM agMUHUCTPATUBHOW NpoLeaypbl ABNAETCA Hanpas/ieHUe 3asiBUTEN0
COMPOBOAUTENLHOMO NUCbMa C KOMUAM apXUBHbLIX AOKYMEHTOB, NOATBEPXAAIOWMUX NPaBo Ha
BnageHve 3emsei, no noyte Mb0 BpyYEHUE /INYHO 3aABUTENHD WM YTNOTHOMOYEHHOMY
npefcTaBuTeNto. MakcMmanbHOe BPeMs MCMOMHEHWUA afMWUHUCTPAaTUBHOW npouenypbl - S
OHEeN.

Fnaea 29. HanpaenieHue 3asABUTEJIO yBeJOM/IEHUA 06 OTKa3e B rpefocTaB/IeHun
rocyaapCTBEHHO ycnyru

67. OcHOBaHWeM [fAs Hayasa BbIMOMHEHUA afMUHUCTPATMBHOW npouedypbl nNo
HaNpPaB/IEHNIO 3asBUTE/NO YBELOM/IEHWs 06 OTkase B NPEAOCTaBMEHUU FOCYAapCTBEHHOM
YyCyr SIBSIETCA  YCTAHOB/IEHWE OTBETCTBEHHbIM WCMOMHWUTENIEM B XO4e NpaBoBOM
3KCMepTu3bl  [OKYMEHTOB 3asfBWUTENA OCHOBaHWA [/14 OTKasa B  NpeAoCTaB/ieHU
rocy4apCTBEHHOMW YCyTW.

68. OTBETCTBEHHbI UCNOMHUTENb NOATOTAB/NBAET NPOEKT yBeAOM/IeHNA 06 OTKase B
NpPefoCTaBNEHNN TOCYAAPCTBEHHOW yCnyrn (fasiee - MPOeKT YBEeAOMJIEHUs)) C yKasaHUeM
MPUYMHbI  OTKas3a, COrNacoBbIBAET €ro C Haya/lbHUKOM OTAena, W B MNopsjgke
[EeNONPON3BOACTBA NepesaeT ero Ha NoANUCb HaYaIbHUKY YNpaBneHus.

69. B cnyyae OTCYTCTBUS 3aMeyaHul K NOArOTOB/IEHHOMY NPOEKTY YBEOM/IEHUS
Hauya/ibHVK ynpas/ieHnsa B Te4eHe 04HOTo padoyero AHA NoAnNUCLIBAET NPOEKT YBEAOM/IEHUA
U nepejaer ero ANA  perucTpauuy B OTAEN  KOHTPONbHO-OpraHv3aluoHHOW ¢
MOBUM3ALNOHHON paboThl [enapTameHTa.

70. B cnyyae Hanuuus 3amMeyaHWidi K MOATOTOB/IEHHOMY MPOEKTY YBEOOM/IeHUsA
Hauyas/ibHVK yrpas/ieHnsi B Te4eHue O4HOro paboyero AHa nepefaeT NpoekT yBeAoM/IeHUs Ha
AopaboTKy B OTZEN, OTBETCTBEHHbIN 3a NpejoCTaBIeHNe rOCy4apCTBEHHON YCNyTu.

71. [MopnucaHHOe Ha4das/ibHUKOM  YMpPaBfeHWA YBEAOM/IEHWE pPerucTpupyeTcs
COTPYAHWKOM  OTAena KOHTPO/IbHO-OpPraHM3auMoHHOM U MOGWUAM3aUMOHHON  PaboThl
[enaptameHTa B AeHb €ro noanucaHus n oTrnpaBnseTcs 3asABUTEN0 MO Nno4yTe no ajgpecy,
yKaszaHHOMY B 3asBfeHuu. [peAcTaB/fieHHble 3afBUTENIEM [OKYMEHTbl [0 MOMeHTa WuX
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BO3BpaTa 3asBUTEN0 MNOMEeWalTCsl Ha XpaHeHue B OTAene, OTBETCTBEHHOM 3a
npeAocTaB/IeHNe TOCy4apCTBEHHOR YCyTW.

72. Pe3ynktaTtoM  UCMOMHEHWS  aAMWHUCTPATMBHOW  MNpOUEeaypbl  ABNAETCA
HanpasNeHue 3asBUTE/NIO YBEJOM/IEHUS 06 OTKase B NPEeAOCTaB/NEHWUU TOCYAAPCTBEHHOMN
ycnyrn. MakcumManbHOe BPEMS UCTIOSTHEHUS] aAMUHUCTPATUBHOR NpoLeaypsb! - 5 AHEN.

nasa 30. MopAAOK cnpaBeHUs AONYLeHHbIX ONEeYaToK U OMGOK B BblaHHbIX B
pesynbrare NpefoCTaB/eHUs roCyAapCTBEHHON yCNnyru JOKyMeHTax

73. OcHOBaHMEM AN15 Hayasia npoueaypbl Mo UCNPaB/IEHNIO OneyaTok U (Mnu) ownbok,
[IONYLLIEHHbIX B [OKYMEHTaX, BblAaHHbIX B pe3ynbrare NpefocTaB/ieHns rocyfapcTBeHHO
ycnyrn (ganee - npoueaypa), ABNAETCA MOCTynseHve B [enaprameHT 3assnieHua 06
nCcrnpaB/eHUN onedyaTtok U (Mun) OWKWBOK B  AOKYMEHTaX, BbIfaHHLIX B pesy/brare
npefocTaB/eHus rocyAapCTBEHHON yenyru (gasee - 3asas/1eHne 06 UCTpasieHn oneyaroK U
(nnn) owmnboKk).

74. B cnyyae, ecnu B BblgaHHbIX B pe3y/bTaTe NpefocTaB/ieHns rocyfapCTBEHHOM
yCNyr AOKYMEHTax AONyLUeHbl ornevyaTku 1 owubKkn, TO 3asBUTENIb Brpase NpeacTaBuTh B
[lenapTamMeHT, HanpaBWTb MOYTOBbLIM OTNpPaB/ieHVeM 3asBfieHve 06 ucnpasieHun
JIONYLLEHHbIX ONEYaTOK U (UN) OWNBOK C U3NTOXKEHNEM CYTU [OMNYLLEHHBLIX onevarku u (Unu)
OLUMBKM 1 NPUICKEHUEM KOMUU LOKYMEHTA, COAEPXaLLEero oneyarkm n (Mnu) owmnoKu.

75. Peructpaums 3asBneHuss 06 UCMpaB/eHUuM onevyaTok U (Uav) OoWunbok,
nocTynueLero B JlenapTaMeHT, OCYLUECTBNAETCA B [AE€Hb €ro MOCTYNJIeHUs CneuuasincTom
oTAeNa KOHTPO/IbHO-OPraHn3aLUMoHHON 1 MOBMIM3aLMOHHOM paboTel lenapTameHTa.

76. 3aperncTpupoBaHHoe 3asBfieHne 06 wcrpasneHun oneyarok u (Uau) owwmnbok
nepefaeTcs Ha UCrosiHeHne OTBETCTBEHHOMY UCTIONHUTENIO.

77. PaccMOTpeHVne 3asBfieHnss 06 ucnpaBneHuM onevyartok U (Uam) owmbokK
OTBETCTBEHHbIM UCMOMHUTENEM OCYLLECTBASIETCS B TeueHue 5 (nATh) paboyvx AHelN CO AHS
perncTpawmm ykasaHHOro 3asiB/ieHus.

78. Mpn wucnpaeneHun oneyaTok u (unu) owmbok, AOMNYLIEHHbIX B [AOKYMEHTaXx,
Bbll@HHbIX B pe3ysibTaTe NpesocTaBieHns rocyAapcTBEHHOW YCyrn, He AornycKaeTcs:

- U3BMEHEHNE COoAepXaHUA OOKYMEHTOB, ABMAIOLWNUXCA pe3ynsTaTtoM npeaocTasB/ieHns
rocyfapCTBEHHOU yCnyru;

- BHECEHME HOBOW MWH(popMal MM, CBEAEHM W3 BHOBb MNOAYYEHHbLIX [OKYMEHTOB,
KOTopble He ObliM  npefcTaBneHbl MNpuM  Nojadve 3asaABNeHUss O  MpefocTaB/IeHun
rocy4apCTBEeHHOMN YCyTul.

79. Kputepuem NpUHATUA pelueHns o6 wucnpasneHun onevyatok v (Mm) oLmnboK
SB/ISIETCA Ha/nyme onevyaTok U (Wiv) owmnbokK, JONYLIEHHbLIX B AOKYMEHTaX, ABNALLMXCS
pe3ynsLTaToM NPesoCTaBIEHUS TOCYAaPCTBEHHON YCNYTU.

80. Pe3ynbTatom npoueaypbl ABISETCA:

- UICMIPaBfIEHHbIe  [JOKYMEHTbl,  ABNAIOWMEcA  pesy/ibkTatoMm  NpefocTaB/eHus
rocyapCTBEHHO YCNYTW. o

81. Bbigaua 3asBUTEN0 WUCMPAaBNEHHOTO [OOKYMEHTa MpOu3BOAUTCA B TMOPAAKE,
yCTaHOB/IEHHOM NyHKTamu 61 - 64 HacToswero AGMUHNCTPATUBHOTO pernaMeHTa.

82. loKyMeHT, cogepXawuil oneyarku u (Man) owubkn, nocse 3aMeHbl NOANEXUT
YHUUTOXEHUIO.
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Paspen IV. PopmMmbl KOHTPO/IA 3a UCMIOJIHEHWEM AJMUHUCTPATUBHOIO persiaMeHTa

FnaBa 31. MopaAoK ocyLlecTBeHUs TeKYLLEero KOHTPons 3a coénoaeHuemM n
MCMNOJIHEHNEM OTBETCTBEHHbIMU AO/MKHOCTHLIMU JIMLLAMU NOJIOXEHUIA
AMUHUCTPATUBHOIO periaMeHTa U UHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB,
yCTaHaB/IMBaKOLUX TPeGOBaHMA K NpeAoCcTaBIEHUIO FOCYAAPCTBEHHOW YCyru, a
TaKKe NPUHATUEM UMM peLIeHU

83. TekylWuin  KOHTPOMb 3@  COGMIOAEHWEM  MOC/ELOBATENbLHOCTA  AeCTBUN,
onpeaeneHHbIX agMUHUCTPATUBHBIMY NPoLeAypaMu No NpefocTas/eHUo roCyaapCTBEHHON
YCNyru, W TMPUHSTUEM peLUeHuiA  cneuyuanuctamu  [lenapTameHta  OCYLIECTB/SETCSA
[AVpeKTopoM [enapTameHTa U AO/MKHOCTHBIMU NULamu, OTBETCTBEHHLIMU 3a OpraHusauyuio
paboThl N0 NPeLOCTaB/EHNIO FOCYAapPCTBEHHOI YCyTN.

84. TeKyLUUiA KOHTPO/Tb OCYLLECTBAETCA NMYTEM NPOBEAEHUS AO/MKHOCTHLIMW NnLamu,
OTBETCTBEHHbLIMM 33 OpraHusauuio paboThl MO NPELOCTaB/IEHUID TOCYAAPCTBEHHON ycnyru,
NPOBEPOK COGMOAEHNUA 1 UCTIONHEHWA crielaniucTamu JenaptameHTa, OTBETCTBEHHbIMU 3a
NMpPeAoCTaB/IEHNe FOCYAAPCTBEHHOW YC/yri, MOMOXEHWA HacTosuwero AAMWHUCTPATUMBHOIO
PErfiaMeHTa, WHbIX HOPMaTUBHbIX MPaBOBbIX akToB Poccuiickoll Pefepaumy u KypraHckon
obnactu.

TeKyLMIA KOHTPO b OCYLLECTBSAETCA MOCTOAHHO.

85.Tpn  BbISBMIEHUM B XOA4E TeKyLIero KOHTPO/SA HapylleHwid HacToswiero
AIMUHUCTPATVBHOTO perfiameHTa Wnu TpeboBaHuii HOPMATMBHbLIX TMPABOBbLIX aKTOB
Poccuiickon  depepauuu  avpektopoMm  [lenaptameHta U AO/MKHOCTHbIMM - SiMuamu,
OTBETCTBEHHLIMW 33 OpraHM3auuio patoTbl MO NPeAOCTaB/NEHNIO TOCYAapPCTBEHHON YCayru,
NPUHUMAIOTCS MEPbI MO YCTPAHEHUIO TaKUX HapyLLEeHWNA.

Fnasa 32. MopAAOK 1 NePUOANYHOCTb OCYLECTB/IEHMS N/TAHOBbIX U BHEN/1aHOBbIX
NpoBEPOK MOJIHOTLI U KauecTBa NpeAoCTaB/IeHUsi TOCYAapPCTBEHHOIA ycnyru, B TOM
qucne NopsAAoK U (hopMbl KOHTPOJIS 3a MOJIHOTON U KauecTBOM NpeaocTaBneHus
rocyapCcTBeHHOW ycnyru

86. KOHTpO/Mb 3a NOJIHOTOW UM KayecTBOM MpefoCTaB/IeHWs TOCYAapCTBEHHOW ycnyru
BK/IOYAET B cebs MNpoBefeHue NPOBEPOK, BbISIB/IEHWE W YCTpaHeHWe HapylleHuid npas
3anBUTESIENl, PacCMOTpeHNe, NMPUHSATUE peLleHuii U MOAroTOBKY OTBETOB Ha obpatleHus
3anBUTeNelt, cofepxatune xanobbl Ha pelleHus, geicTBua (6e3peicTsme) LO/MKHOCTHbBIX
nvy, flenaptameHTa.

87. MepuvoguyHOCTL  NPOBEAEHMS  MPOBEPOK  HOCUT  NJaHOBbIA  XapakTep
(OCyLLECTBAATLCS HA OCHOBAHWUM M1aHOB paboTsl lenapraMeHTa) v BHEMNIaHOoBbIA Xapakrep
(N0 KOHKPETHOMY O6palLeHNOo 3asBUTENSA).

B cnyuae BbiSiIBNIeHUA HapyLUEHW Npas 3asaBUTENER NO pe3ynktataM NPOBEAEHHbIX
NPOBEPOK OCYLLECTBNSAETCS NpUB/IeUYeHNEe BUHOBHbIX JINLL K OTBETCTBEHHOCTU B COOTBETCTBUU
C 3aKoHoAaTeNbCTBOM Poccuiickoi dPegepaum.

Fnaesa 33. OTBETCTBEHHOCTb AO/MKHOCTHbIX NuL, lenapTameHTa 3a pelleHns u
Aenicreusa (GesgelicTBue), NnpuHMMaemsble (OcyllecTB/IsieMbie) MU B Xo4e
npeaocTaB/ieHUst TOCYAapCTBEHHOW yCyru

88. Ovpektop  [enaptameHta,  OO/DKHOCTHble /i@,  OTBETCTBEHHblIE  3a
npenocTaB/iEHNE TOCYAAPCTBEHHOM YCAyrn, HECyT NepcoHasbHYH OTBETCTBEHHOCTb 3a
feicteust  (6e3pelictBue) u  rNpuHUMaemble  (OCYLWECTB/ISIEMbiE) pelleHus B Xoae
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NPefoCTaBNEeHNs]  TOCYAAPCTBEHHOW  yc/iyrM B COOTBETCTBUMM C  AeNCTBYHOLMM
3aKOHOLATE/IbCTBOM U X AO/HKHOCTHLIMU Per/iaMeHTamu.

FnaBa 34. lNonoxeHus, Xapakrepusyrowe TpeboBaHUsA K NOPSAAKY U popmamM KOHTPONS
3a npefocTaB/ieHUEM roCyfapCTBEHHO YCyru, B TOM YMC/ie CO CTOPOHbI FrpaXKaaH, Ux
06beAMHEHUN 1 opraHu3auunii

89. KoHTponb 3a npefocTasieHneM rocyaapCTBEHHON YCyr CO CTOPOHbLI rpadkaaH,
UX OOGbeAMHEHWIE U opraHusauuii  OCYLLEeCTBASIETCS NyTeM MOMyYeHus uHdopmaumu,
NPeyCMOTPEHHOW  HACTOSLUMM  AZMWHUCTPATVBHBLIM - PEINTAMEHTOM, a Takke nyTem
o6xanoeaHuss  aelcTBuii  (6e34eiicTBUA)  LO/MKHOCTHOMO  fuvua,  NPUHUMaeMoro
(OCYLLLECTBIAEMOr0) VM peLleHUst Mpu NPeaoCcTaBIeHNN rocyAapCTBEHHOW yCyTy,

Paspgen V. Jocyae6Hbli (BHecyAeGHbI) NOPAA0K 0GKaNOBaHUA pelleHunii u peicTeuii
(6e3peiicTBUA) [lenapTameHTa, NpPeAoCTaB/IAIOWEro rocyapCTBEHHYIO YCyry, a Takke
ero AO/MKHOCTHbIX Ul

Fnaea 35. IHhopMauma gna sauHTepecoBaHHbIX UL, 06 UX npase Ha gocyneodHoe
(BHecyne6Hoe) oGxanoBaHue aeiicTeuii (6esaeiicTBus) u (MKn) peLleHniid, NPUHATBIX
(ocyulecTBneHHbIX) B X0Ae NpefoCTaB/IeHUs rocyAapCTBEHHON ycnyru (ganee —
XXano6a)

90. 3asBUTENL BNpaBe obXanosaTb peweHus W geictsua  (6e3peicTsue)
[enaptameHTa, €ro [JO/DKHOCTHbIX /UL, NpuHATble (OCYyLUeCTBAsEeMble) B XOAe
NpPeaoCTaB/IeHNA rOCYAapCTBEHHOM yCyru, B focyaebHoM (BHecyAe6HOM) nopsake.

Fnaea 36. OpraHbl rocyAapCTBEHHON BNacTu, opraHusauiiv 1 yrnosiHOMoO4YeHHbIe Ha
paccmoTpeHue Xasio6bl uua, KOTOPbIM MOXET GbiTb HanpasrieHa aso6a 3asasuTens
B AOCyAeGHOM (BHecyge6HOM) nopsaake

91. XXanoba paccmartpuBaeTcs [lenapTaMeHTOM B COOTBETCTBUM C TpeboBaHUAMW,
YCTAHOB/IEHHbLIMW MOCTaHOBMEHMEM [NpaBuTenbCcTBa KypraHckoir obnactu ot 10 ceHTA6psA
2013 roga Ne 408 «O6 0COGEHHOCTAX MOJayv U pPacCMOTPEHUs Xanob Ha pelleHua u
feicTeusa (6e3nelicTBME) OpraHoB rOCYAapCTBEHHOW Bnactu KypraHckol o6nactm o ux
JO/MKHOCTHBIX /AL, FOCYAAPCTBEHHbIX TPAXAAHCKUX CYXallMX OpraHoB rocyAapCTBEHHOM
BnacTu KypraHckoi o6nactu». '

92.XXano6a Ha peweHusn, pJeiicteusa (6e3geilcTBue)  AOMKHOCTHOIO  vua
[enaptameHTa (OTBETCTBEHHOIO WCTO/HUTENA) MOXET OblTb MogaHa Ha UMs AUpeKTopa
JenaptameHTa.

93. )Xanoba Ha peweHns, geincteua (6esgeincTene) gupekrtopa JenaptaMeHTa MOXET
6bITb NogaHa B MNMpaBuTenscTBO KypraHckoln o6acTu.

Mnaea 37. Croco6bl MH(hOPMUPOBaHUSA 3aABUTENe 0 NoOpsAKe nogadyu u
paccMOTpEHUs Xaiobbl, B TOM YKCrie C MCnonib3oBaHueM EfquHoro noprana
rocyAapCTBEHHbIX Y MyHULUNaNbHbIX Yyenyr (hyHKUmIA)

94, NHdhopmrpoBaHue 3asBuTeneil o rnopsigke obXxanoBaHUA pelueHuit n aencTeuin
(GespelictBusA) [enapTtameHTa, [AO/DKHOCTHbIX /iy [lenaptaMeHta  (OTBETCTBEHHbIX
NCNONHUTENEN) OCYLLECTBASETCA NOCPELCTBOM pasMelleHua WHopmauum Ha CTeHaax B
MecTax NpeAoCTaB/IeHNst ToCyAapCTBEHHbIX YC/yT, Ha ouLManbLHOM caliTe [lenaptameHTa, B
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M®L v Ha lNMopTane.

95. 3asBUTeNb BMpaBe nony4yarb WHopMauuo U LOKYMEHTbI, Heo6XxofuMble [
060CHOBaHWA 1 PACCMOTPEHUS Xanobbl.

96. KoHCYNbTUpOBaHNe 3asiBUTENER 0 nopsigke obXanoBaHws pelienuii u geicTsuit
(6eznelicTBua) [enaprameHTa, [AO/MKHOCTHbIX siuy  [enaprameHta (OTBETCTBEHHbIX
ucnonHuTenet) ocywecTBnAseTcs B TOM uyucie no TenedioHy, SM1EeKTPOHHOW nouTe, npu
JMYHOM NpUeme.

naBa 38. MNepeyeHb HOPMATUBHLIX MPABOBbIX aKTOB, PEry/IUPYIOLUX NopsaaokK
focyae6Horo (BHecyae6HOro) oGxanoBaHus peLieHunii u gelicteuii (6esgeincteus)
opraHa, NpeAoCTaB/ISIIOLLEro rocyjapCTBeHHYI0 YCNyry,
a TaKkKe ero JO/IKHOCTHLIX /L,

97. K HOpMaTMBHbIM NpPaBOBbIM akTam, PeryinpylolwmMm nopagok AocyaebHoro
(BHecye6HOro) obXanoBaHns pelleHnii 1 geiicTeuil (6e3feicTems) lenaprameHTa, a Takke
ero JO/PKHOCTHbIX /1ML, OTHOCATCA:

- GenepasnbHbI 3aKoH OT 27 nonsa 2010 roga Ne 210-93;

- MNocTtaHoBnexne [MpaBuTtensctea KypraHckoit o6nactu oT 10 ceHtabpsa 2013 roga
Ne 408 «O6 OCOGEHHOCTSIX MOAAYM W PACCMOTPEHUSI Xasiob Ha pelleHust U AeilcTsus
(6e3qeiicTBNE) OpraHOB rocyfapCTBEHHOW Bnactu KypraHckoi 06nacty n ux [O/MKHOCTHbIX
NUL, TOCYAAPCTBEHHbIX TPAXAAHCKMX CAYXaWMX OpraHoB rocyAapCTBEHHON BAacTu
KypraHckoii o6nactu».

98. MHdopmauyms o0 npase rpaxaaH Ha focyfebHoe (BHecyae6Hoe) obxanosaHue
geicTeuii  (6e3neicTems) v (UNM) peLleHui, TPUHATBLIX (OCYLLECTB/IEHHbIX) B XO4e
NpPeaoCcTaB/IeHns rocyapCTBEHHON ycnyru [lenapTaMeHToM, a Takke €ro A0/KHOCTHbIMM
muamu, MoL, a Takke paboTHukamy MOL, o6 opraHax, opraHusauusx u nuuax,
YMO/THOMOUEHHbIX Ha paccMoTpeHue xanobbl, HanpasneHHol B gocyae6HoM (BHeCy1e6HOM)
nopsiake, crnocobax WMHMMOPMUPOBaAHUA [padkgaH O MNopsgke nogadn U pacCMOTPEHUA
Xasiobbl, B TOM 4MCNe C wucnonb3osBaHveMm [lopTasia, a Takke repeyHe HOPMaTUBHbLIX
MpPaBoOBbIX AaKTOB, PEeryvpyrlnx nopsagok pocypebHoro (BHecyfebHOro) obxasoBaHus
pelweHuii n aeicteuin (6esgeicTsuns) JenaprameHTa, ero Ao/MKHOCTHbIX /inl, ML, a Takke
paboTHMKoB M®Ll, noanexut obasatesibHOMY pasMeLlleHnio Ha oduuuaibHoOM  caifTe
lenaptameHta B cetu WHTepHeT www.dizo.kurganobl.ru, B ®egepanbHOM peecTpe U
MNopTane.

99. [lenaptameHT ob6ecrneyvBaeT B YCTaHOB/IEHHOM TMOpsiAke pasMelieHve u
aKkTyanusauuio CBeeHVin B COOTBETCTBYOLWEM pasfene deaepaibHOro peecrpa.

Paspen VI. OCO6eHHOCTU BbINO/IHEHUS aAMUHUCTPATUBHBIX Npoueayp (geiicTBuil) B
Mol

nasa 39. NMpegocTaBrieHne rocygapcTBeHHoi ycayru B ML

100. MpepocTaBneHne rocyaapcTBeHHON yciyrn B MOLL  ocyllecTBNAeTcs npu
Ha/IMUMM 3aK/IFOYEHHOIO COrNalleHuns 0 B3aumogencTenn mexay denaprameHtom 1 MOL| Ha
AaTy nojayu 3asiBneHus.

B cnyuyae nogauu sassutesieM OKYMEHTOB, YKa3aHHbIX B MyHKTax 12 - 13 HacTosALWero
AIMWUHUCTPATUBHOTO  pernaMeHTa, B M®L], HenocpeAcTBeHHOe  MpeaocTaB/ieHue
rocyJapcTBEHHOI ycnyrn ocyuectenserca [enapramMeHTom. [lepefaya [AOKYMEHTOB B
[enaptameHT obecreunBaeTcsd B MOpPALKE W CPOKW, YCTAHOB/IEHHbIE COr/alleHneMm o
B3aMMOAencTBumM Mexagy MOLL n [enapraMeHToM.
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Mpu npefocTaBneHun rocyfapcTBeHHOW ycnyrn B MOL, cneymanuctamm MOL] B
COOTBETCTBUM C HACTOALWMM AAMUHUCTPATUBHLIM pPErjiaMeHToOM MOrYT OCYLIECTBAATLCA
cnegywowme OyHKLNU:

- MH(hopMUpOBaHWe 3aaBUTENIEl O MNopsiake NpeaoCTaBNeHUs TOCYAAPCTBEHHOM
ycnyru;

- KOHCYNbTUPOBAHWE 3asBUTENIed O MOpsiAKe NPEefOCTaB/EHMS TOCYAAPCTBEHHOW
yCnyru;

- TPMEM [OKYMEHTOB, HEOOXOAMMbBIX 4151 NPefoCTaBNeHus YCyru.

101. 3aasutenam, npeacTtaBuMBlUMM 3anpoc B MOLU, pesynstar npepocTasB/ieHUs
rocy4apCTBEHHOM yCnyru BelgaeTcs [JenapTaMmeHToM.

Fnasa 40. VcuepnbiBalowmii nepeveHb agMUHUCTPATUBHLIX Npouenyp (aeicteuit),
BbINOoNHAEeMbIX M®PL]

102. MpepocTtaeneHve rocyAapcTBeHHON ycnyrn B MOLL BkitovaeT B cebsi cnegyroiiye
agMVHUCTPaTMUBHbIE NPOLEAYpbI:

1) uHchopMUpOBaHVE 3asiBUTENE O MOpsiAKE NPefoCTaBeHUs] TOCYAapCTBEHHOM
ycnymm B MoL;

2) npuem paboTHmkom M®L| 3anpoca;

3) HarnpasneHve M®L npuHATOro 3anpoca B [lenapTtaMeHT.

MnaBa 41. HdhopMmupoBaHue 3asBUTenel o nopsjke npegocTasneHus
rocyaapcTBeHHOM ycnyru B MOL],

103. OcHoBaHWeM A71A Havas1a UCTIONTHEHUST agMUHUCTPATUBHON NpoLeaypb! ABSETCS
obpalleHve 3asasutens 8 MOLL.

104. PaboTHuk M®L,  umHopMupyeT 3asaBuUTeNs O Nopsgke npefocTaBieHns
rocyapCTBEHHOM YCNyrn, O XOA4e BbINOMHEHUA 3anpoca, No MHbIM BONpocaMm, CBA3aHHbIM C
NpenoCTaBNeHNEM TOCYAApPCTBEHHOM YCNYrW, KOHCYNLTUPYET O NOPsAke NpefocTaBneHus
rocyaapcTeseHHon ycnyrn B MoL.

105. Pe3ynstatom  WUCMOMHEHWS  aAMUWHUCTPATUBHOW  Mpouedypbl  ABASETCA
NpefocTaB/NeHNE 3asBWTE/NIO TMOMIHOM W [JOCTOBEPHON WHGOopMauuMu nNo  BOMpocam,
CBSi3aHHbIM C NPeA0CTaBNEHVEM FOCYAapPCTBEHHOW YCyru.

naBa 42. NMpuem pa6oTHukom M®PL] 3anpoca

106. OcHOBaHWEM A1 HaYasia UCMOMHEHUS aAMUHUCTPATUBHON NPOoLeaypbl ABNAETCA
noctyrnseHue 3anpoca B M®LI,

107. Mpwv npueme 3anpoca paboTHVK MOLL:

1) yctaHaBnuBaeT npeaMeT obpalleHus, NNYHOCTb 3asABUTENA WAWM  TOJTHOMOUNS
npeacTaBuTens 3aaBuTens (MakCUMaslbHbIA CPOK BbINOMHEHNS AEACTBUS - 5 MUHYT);

2) npoBepsieT COOTBETCTBUE MPeACTaB/eHHOro 3anpoca TpeboBaHuAM, YKas3aHHbIM B
MyHKTe 12 HacToAWwero AAMUHUCTPATUBHOTO perfiaMeHTa (MakCUMasibHbIA CPOK BbIMO/THEHUS
aencteus - 10 MUHYT);

3) usrotTaBNMBaEeT OMUCb NpuiaraeMbiXx [OKYMEHTOB, Ha KOTOPOW MpoCTaBfsfeT
OTMETKY O JaTte npuema 3anpoca, CBOH MOAMUCH C YKasaHWeMm CBOEW [O/HKHOCTU, hamMununu,
VHULNAJIOB 1 BpyYaeT 3asiBUTENIO NoJ, pocnuck (MakCuMasibHbii CPOK BbIMONHEHUA AeCTBUS
- 5 MURYT).

108. Pe3ynbTaToM WCNO/HEHNA aAMUHUCTPATMBHOM Mpoueaypbl ABMAETCA Bblaua
3as5IBUTE/I0 ONUCY NpuaraembiX OKYMEHTOB.
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MaBa 43. HanpasneHue M®LL npuHAToro 3anpoca B lenaptaMeHT

109. OcHoBaHWEM AN15 HaYas1a UCMOMHEHUS aAMUHUCTPATUBHON NpoLUeaypbl SBASIETCA
3aBepLueHue npuema pabotHukom ML 3anpoca.

110. Pa6oTHMK MOLI:

1) hopMupyeT 1 NoAnNucLIBaeT BEAOMOCTb Mpuema-nepesayn SOKYMEHTOB (Jasee -
BEAOMOCTb) B ABYX 3K3eMMsapax;

2) nepefaeT BELOMOCTb Ha YTBEPXAEHUE HavyasibHUKY otaena MoL;

3) nepenaet chHOPMUPOBAHHLIA KOMMIEKT AOKYMEHTOB W YTBEPXAEHHY BEAOMOCTb
paboTHUKy M®L], ynosHOMOYEHHOMY Ha OOCTaBKy AOKYMEHTOB B [enaptaMmeHT (gasnee -
Kypbep), 414 nepegayn Komniekra JOKYMEHTOB.

111. MNepepava KomnnekTa [AOKYMEHTOB U3 MO, ocyLecTBNsEeTCA KypbepoM Ha
OCHOBaHWKM [OBEPEHHOCTN B CPOK, HE Mo3fHee paboyero AHA, CrefyoLwero 3a AHeEM npuema
3anpoca B M®LL. CrneunanucT otgesnia KOHTPO/IbHO-OPraHu3alunoHHON 1 MoBuamn3aLoHHOM’
paboTbl obecneuvBaeT MNpuUeM [OKYMEHTOB OT Kypbepa 6e3 ouepean C noAanvcaHuem
BE4OMOCTMW.

112. Pe3ynbTatoM  UCMOMHEHUA  aAMWHUCTPaTUMBHOW  npouesypbl  sB/seTCA
NOCTYIN/IEHUE K ChneunasucTy oTAena KOHTPOJIbHO-OPraHu3aulvoHHON 1 MOBUIM3aLMOHHOM
paboTel 3anpoca, NPUHATOro B ML,

FnaBa 44. flocyae6Hblii (BHeCyae6HbI) NOPsA0K 0GXKa/IoOBaHUA pelueHnii u gencTeuii
(6espeiicTBuna) MdLU, pa6oTHuka MPL],

113. 3aaBuTenb Brpaee obxasoBaTb pelleHns u geiicteua (6espeiictsne) MoL,
paboTHuKa M®Ll, NpuHATLIE B XOA4E NPeAcTaBeHUA roCyAapCTBEHHON yCryru, B AocynebHoMm
(BHeCyne6HOM) nopsifke.

- 114. XXanobbl nogakTcsa B NUCbMEHHOW hopme Ha ByMaXKHOM HOcuTene, B TOM Yucne
MpY IMHHOM NpUeMe 3asiBUTENSA, UIWN B 3NEKTPOHHON chopme B ML,

YKanobbl Ha pelweHuss U felicteus (6esgeitcTene) aupektopa MOL, nogaroTcs B
MpaBuTenbLCTBO KypraHckon obnactu.

115. XXanoba Ha petueHus n geiicteus (6esgeiictene) MPLl, paboTHrka ML, moxeT
6bITb Hampas/aeHa Mo noyTe, C UCNOMb30BaHUEM ceTy «HTepHeT», ouLManibLHOIO caiTa
MoLL, MopTana, a Takke MOXET BbITb NPUHATA NPY IMYHOM NpUemMe 3asBUTESS.

116. >Kanoba gomkHa cogepxarsb:

1) HaumeHoBaHne M®L, ero pykosoguTens n (unn) paboTHUKa, pelueHns 1 elcTens
(6e3peicTBME) KOTOPbIX O6XanyTCs;

2) hamMunui, UMA, OTYeCTBO (MPU Ha/MuuKM), CBEAEHUA O MEeCTe >XUTesbCTBa
3aaBUTENS - (PU3NYECKOro nuua b0 HauMeHOBaHue, CBeAEeHUst O MeCTe HaXOXAeHWs
3aABUTENS - KOPUAMYECKOrO Mua, a Takke Homep (Homepa) KOHTakTHOro tenedpoHa, agpec
(agpeca) aNeKTPOHHOM NoYThI (MPY HaUsIMYMKN) KU NOYTOBLIA afpec, No KOTOPbIM JOMKEH BbITb
Harnpas/ieH OTBET 3aABUTENIO;

3) cBegeHuss 06 obxanyembiX pelueHusx u geicteusx (6esgeiictsum) MOL,
paboTHuKa MPLI;

4) AoBoAbl, Ha OCHOBaHWM KOTOPbLIX 3asBUTE/lb HE COorfaceH C pelleHneMm u
peicteuem  (6esgeiictBuem) ML, pabotHuka ML 3assutenem MoryT  GbiThb
npeacTaB/ieHbl JOKYMEHTbI (Mpy Ha/TM4un), NOATBEPXKAAIOLWME L0BOAbI 3asBUTENA, NNBO KX
Konuu.

117. B cnyvae ecnu xanoba nofjaeTcs uyepes npefcTaBuUTeNss 3asBUTENs, Takke
npeAcTaBnsaeTcs  [AOKYMEHT, MOATBEPXAAlWWUA  MOSIHOMOYMS  Ha  OCYLUECTB/IEHWNE
[EeATeNbHOCTU OT UMEHW 3asBUTENSA.
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118. B cnyyae nogayu Xanobbl Ha /IMYHOM MNpuemMe 3asBuTeNb MPeAcTaBNseT
AOKYMEHT, YAOCTOBEPAIOWMA €ero JIMYHOCTb B COOTBETCTBMM C  3aKOHOAATE/TbCTBOM
Poccuiickoit degepaunn.

119. Mpu nopave xanobbl B 3NEKTPOHHOM BUAE AOKYMEHTbI, NOATBEPXAAOLME
MO/THOMOUYMA Ha OCYLLECTBIeHNe AeliCTBUIA OT UMEHW 3asBUTENSA, MOTYT 6biTh NPeACTaB/IEHb
B (pOpMe 3/1eKTPOHHbIX [AOKYMEHTOB, MOANWCAHHbLIX 3M1EKTPOHHOW NOANUCHI0, BUA, KOTOPOI
npefycMOTpeH 3aKoHogartensctsoM Poccuiickoli  depepauuv, nNpu 3TOM  [JOKYMEHT,
YLOCTOBEPAOLLNIA IMYHOCTbL 3asBUTESSA, HE TpebyeTcs.

120. B cnyyae npusHaHWs Xas106bl noanexallein yaoBNEeTBOPEHWID B OTBETE
3aABUTENMIO  AaeTcsd MHGopMauusi o AeWCTBUAX, OCyLlecTBAseMblx MOLL B uensix
He3aMe/INTENLHOIO YCTPaHEHWUA BbISB/IEHHbIX HapyLLEHUA Npu OKasaHUK rocy4apCTBEHHOA
ycnyru, a TaKkKe MPUHOCATCA U3BUHEHWA 3a [OOCTaB/IEHHbIE HeyaobCcTBa W yKasbiBaeTcs
WHhopMaumsa O AasIbHEMWUX AeNCTBUAX, KOTOpble HEeOOXOAMMO COBEPLUUTb 3asBUTENO B
Liensax nosy4YeHust rocyapCTBeHHON yCnyri.

121. B cnyvae npusHaHua Xanobbl He noganexalleil yAOBNETBOPEHUD B OTBETE
3aABUTE/IO [AKOTCA apryMEHTUPOBAHHbIE PA3bACHEHUSA O NPUYMHAX MPUHATOIO pelleHus, a
TaKke nHopmauns o Nopsake 06XKanoBaHuUsA NPUHATONO pPeLLeHNs.



