JIETIAPTAMEHT KYJIbTYPBI
KOCTPOMCKOU OBJIACTH

MPUKA3
«Ad 08  2026ronNe 7LY

r. Koctpoma

OO0 yrBep:RIeHHH AAMHHICTPATHBHOIO PerjiaMeHTa NpeocTaBIeHUs
JenapTaMeHToM KyanbTypsl Kocrpomckoii o6acT rocyfaperBeHHoM
YCJIYTH 110 NpefocTaBieHHIo HH(pOPMAUHH OPraHH3alHAM, FPaxKIaHaM Ha
OCHOBE JIOKYMeHTOB apxuBHbIX ¢onnop KocTpomckoi 06/1acTH, IPYTHX
APXUBHbBIX I0KYMEHTOB

B nemsx peannsarmn GegepanpHoro 3akona ot 27 mions 2010 roga Ne 210-
®3 «O06 opraHu3zallii NPEAOCTaBICHNA TOCYAapCTBEHHBIX W MYHHIMITAJIBHBIX
yeIyr», B COOTBETCTBHH C MOCTAaHOBIEeHMeM aaMuHMcTpauuu Kocrpomckod
obnacti oT 29 okTabps 2018 roma Ne 439-a «O pa3paboTke W yTBEPXKICHHH
aAMUHUCTPATHBHBIX PETJIaMEHTOB IIPEAOCTABIICHHS! TOCYJApCTBEHHBIX YCIyT
VMCIIONHUTENBHBIME opraHamu Koctpomcekoit obmacti» TIPUKA3BIBALO:

1. Y1BEepOUTH TIpHUIIaracMbli aJIMUHHCTPATUBHBIA perIamMedT
MpefoCTaBNeHus  fAemapTamentom  KynsTypsl  Koctpomckoit  obnact
FOCYAPCTBEHHON! yCNyrM MO NPEAOCTABICHHIO HH(QOpPMAlWM OpraHU3alvsM,
rpaiaHaM Ha OCHOBC JOKYMEHTOB apxuBHbIX (oHIoB KocTpomckol obmacri,
IOpYTUX apXUBHBIX JOKYMCHTOB. ‘

2. TlpusHarte YTPAaTHBIIHM CHIY TIpMKa3 JENapTaMcHTa KyNbTypbl
Kocrpomckoii o6macti ot 15 okrsabps 2024 toga Ne 113 «O6 yTBEpXAEHHH
aZIMMHUCTPATUBHOTO perJiaMeHTa IPEJOCTABJICHNS AEIapTaMeHTOM KyJbTyphl
Koctpomckolt  067acTM  TOCYAapCTBEHHOH  yCIyrd IO TIPe0CTABIEHHIO
nHQOpMALMK OpraHU3allUsIM, TIpaXIaHdaM Ha OCHOBE JOKYMEHTOB apXHBHBIX
donnor Kocrpomckoii o6macTH, Apyrix apXUBHBIX JJOKYMEHTOBY.

3. Hacrosimuii npuKa3 BCTYNaeT B CHIY €O JHA €ro O(UUHAIBHOTO
oIyOJIMKOBaHHA.

JMpekTop nenapraMeHTa M.A. Hasuna




[Tpunoxenue

YTBEPX/IEH
IPUKa30M JierapTaMeHTa KyJIbTY bl
Kocrtpomckoii obmactu
ot «/f» /& 2026 roma Ne- /77

AJIMUHUCTpPaTUBHBIN perslaMeHT
NpEAOCTaBIeHUd AenapTaMeHTOM KyabTypbl KocTpoMckoit o0nacTu
rOCyJapCTBEHHOM yCIIyTH IO MPEeNOCTaBICHUI0 HH(POPMAIIMK OpraHu3allusiM,
rpakJaHaM Ha OCHOBE JOKyMEHTOB apxXUBHBIX (oHmoB KocTpomckoii obnacty,
IpyTHX apXWBHBIX TOKYMEHTOB

I'masa 1. O0O11He noyioXKeHus

l. AIMUHMCTpaTUBHBIH peIIaMeHT MNPEeJOCTABICHUSA JeNapTaMEHTOM
KynbTypbl KocTpoMckolf 0o6sacTu rocyJapCTBEHHOH YCIYTH IO MPeaoCTaBIEHHIO
MHOOPMallMU OpraHW3alUsIM, IpaXKIaHaM HA OCHOBE IOKYMEHTOB apXMBHBIX
gonmoB KocTtpomckoit ofmact, ApPYyrMX apxXMBHBEIX JOKYMEHTOB (mamee —
aJIMMHUCTPATUBHBI  pEemIaMeHT, TIOCYJapCTBEHHAas  ycClyra)  peryjiupyer
OTHOILEHWs, CBA3aHHBIE C MPEJOCTABICHUEM [OCYIAPCTBEHHOM  YCIyTH
YCTaHaBIMBAET CPOKH M IIOCIENOBAaTeIbHOCTh AJAMHHUCTPATUBHBIX MPOLELYD
(meficTBUi) MPH OCYIECTBIEHUH MOJHOMOYKH O MPEIOCTABICHHIO MHGOPMALMH
OpraHM3auusM, TpaXIaHaM Ha OCHOBE JOKYMEHTOB apXUBHBIX (OHIOB
Koctpomckoit obnacTh, Apyrux apxuBHBIX JOKYMEHTOB, TOPSIOK B3aHMOEHCTBHS
MEXIy AenapTaMeHTOM KynbTypbl KocTpoMckoi 001acTH ¢ 3asiBUTENAMH, UHBIMU
OpraHaMH  TOCYJapCTBEHHOHM  BJIaCTH UM MECTHOTO  CaMOYIpaBJICHUS,
YYPEXKIECHUAMU U OpPraHH3aLMIMHU.

2. 3asBUTENSMH, B OTHOIIEHUH KOTOPBIX MPeJOCTABISIETCS TOCYIapCTBEHHAS

yclyra, SBIAXOTCSA GU3NYECKUE NI, IOPUIUYECKHE JIMIIA, 3aHHTEPECOBAHHEIE B
MOyYeHUH HMHpOpMAlMd Ha OCHOBE JOKYMEHTOB AapXHBHBIX (DOHIOB
Koctpomckolt obnactu, qpyrux apxMBHBIX JOKYMEHTOB (fajee - 3aIBUTENN).

3. Or uMeHH 3asBUTENs 3a TNPENOCTABIEHHEM TIOCYIApPCTBEHHOM YCiyru
MOXET OOpaTHTbCS €ro IpeACTaBHTENb, HMEIOIMIHM MpaBO B COOTBETCTBHH C
3akoHOAaTenbcTBOM Poccuiickoit denepanuu nubo B cwily HalelleHHs €ro B
HOpSIKE, YCTaHOBJIEHHOM  3aKOHOAaTeNbcTBOM  Poccwuiickoit  ®emepanyu,
NIOJIHOMOYMSMH BBICTYIIaTh OT HMEHHU 3asBUTeNs (Janmee - IpeICTaBHTEND
3asABUTENA).

4. Mudopmanus 1mo BompocaM MPeAOCTaBIEHHs TOCYIapCTBEHHON YCIyTH, a
TAK)Ke CIIPaBOYHAs MHQOpMaLMs pa3MelllaeTcs Ha WHOOPMALMOHHBIX CTEHIAX B
MeCTaxX [MpeNOoCTaBIEHUsI TOCYIApCTBEHHOH YCIyrdH, Ha OGQHIIHAIBHOM caiite
AenapraMeHTa KyinbTypel KocTpomckod ob6mactu (dkko.kostroma.gov.ru), B
MH()OPMAaIMOHHO-TeIeKOMMYHHUKAIIMOHHOM ceTd MHTepHeT (mamee - ceTh -
HuTepHeT), HENOCPEACTBEHHO B [enapTaMenTe KyIsTypbl KocTpoMmckoil o6nacty,

~
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B (QenepanbHOH rocymapcTBeHHOM HHGbOpMalmMoHHOM cucTeMe «DenepanbHbIiH
peecTp rocynapCTBEHHBIX M MyHUUUNANBHBIX yCuyT (QyHKUpH )» (nanee - OPI'Y),
Ha EJMHOM mopTaiie rocygapcTBeHHBIX yenyT (pyHkiumii) (manee - EIITY), a Takxke
B monacucreMe «Eauubplii mopran KocTpomckoit o6mactu» peruoHansHoM
rOCyJapCTBeHHOHM  MHpopMauuoHHON  cucTeMbl  «KomIuiekcHas — cucrema
NpenocTaBleHus yeuyr HaceneHno KocTpomMckoit obnacti» (manee - ETIKO).

K cripaBo4HO¥ HH(OpMALMK OTHOCUTCS CTIEAYIOIIAsS HHPOPMAIMS:

MECTO HaXOXAEHHA U TpaduKH paboThl JemapTaMeHTa, ero CTPYKTYPHBIX
noApasfeeHui, TOCyJapCTBEHHBIX ¥ MYHHULUNAIBHBIX OPraHOB W OpTaHM3aluii,
oOpallieHHe B KOTOpble HeOOXOAUMO TSl [TONYUEHUS FOCYIAPCTBEHHOMN YCITyTH;

CIIPaBOYHEIE Tele(OHHl AenapTaMeHTa, ero CTPYKTYPHBIX MOApasieieHui,
OpraHU3allii, y4acTBYIOIUMX B NPEIOCTABICHUN TOCYAapCTBEHHON YCIyTH, B TOM
qyucie HoMmep TesnedoHa-aBrouH(popMaropa (MpH HATWYKMU  TEXHUYECKOM
BO3MOXHOCTH);

afipeca OQUIMAIBHBIX CAliTOB, a TAaKXKe IEKTPOHHOM MouTh ¥ (1K) GOPMBI
oOpaTHOM CBA3M JemapTaMeHTa, OPraHOB W OpraHW3allki, YYacTBYIOIIUX B
IPeJOCTaBICHUY YCIYTH, B ceTd MHTepHeT;

HenaprameHT KyneTypel KocTpomckoit  ob6macté  obecreduBaeT B
YCTaHOBJICHHOM MOPsKe pa3sMELIEHHE U aKTyalu3aliio YKa3aHHOM HH)OPMALIUH.

Hns  momydenus  vHpOpMalMu HO  BONpOCaM  IIPENOCTABJICHHUS
TOCYyJapCTBEHHON YCIyru 3asBUTENb oOpallaeTcsi B JAelNapTaMeHT JIMYHO,
IHCBMEHHO, I10 TeNnedoHy, 10 JMEKTPOHHOH noute, yepe3 EINTY unum uepes EITKO.

KoncynsTvpoBaHHe 10 BONPOCaM IMpPENOCTABIE€HMS TOCYAAPCTBEHHOM
YCIYyTH TpPENOCTaBIAECTCA  CIELMANMCTaMH OTJAena IO JelaM  apXUBOB
AeNapTaMeHTa, B TOM YHCIE CHENMANbHO BBIJCNEHHBIMH JJIS TIPENOCTABIEHHU
KOHCYIIBTALNH.

KoHcynbTanuu pefocTaBisroTes o CAeIyIOIKMM BOIPOCaM:

collepKaHhe U XOM IPeIOCTaBIeHUs TOCyIapCTBEHHOM YCIYIH;

nepeyeHb JNOKYMEHTOB, HEOOXOAUMEBIX IUISt IPEAOCTABIEHHS
FOCYapCTBEHHOM YCIYyI'M, KOMIUIEKTHOCTh (JOCTATOYHOCTB) TMPENCTABIEHHBIX
JIOKYMEHTOB;

HCTOYHMK TOJy4YeHHs HOKYMEHTOB, HEOOXONUMBIX MJIs MpPENOCTaBICHHS
TOCYyNapCTBEHHOW  yclnyrH  (MCIIOJNHUTENBHBI  opraH, oOpral  MecTHOTO
caMOyTIpaBIICHHs, OPraHU3aLUsl U X MECTOHAXOKIEHUE);

BpeMs pHeMa ¥ BhIIa4M JOKYMEHTOB CIIELMAIUCTaAMH JeHapTaMenTa;

CPOK  TNPHWHATHA  JENAapTaMEHTOM  pEUIeHHS O  MpPeLOCTaBICHUH
rOCYAapCTBEHHON YCIyTH;

NOpANoK  obxanoBaHus  AeifcTBui  (Oe3melicTBMA) M pelleHH,
OCYIIECTBIAEMBIX H NpPUHUMAEeMEBIX [AeNapTaMeHTOM KyJlbTypsl KocTtpoMckoi
00J1acTH B X0/Ie IIPENOCTABIEHHUS TOCYIaPCTBEHHOI YCITYTH;
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KoHcynbramuu obuiero xapakrepa (0 MeCTOHaxOXIeHHH, rpaduke padoTsl,
TpeOyeMBIX JOKYMEHTax) MOrYT IMpPeAOCTaBIATHCS C HCTIONIB30BaHHEM CDEICTB
aBTOMH(OPMHUpOBaHUs (TP HATHYHH TEXHUYECKOH BO3MOXXHOCTH).

WHbopManys 1O BONpocaM IMpPefOCTaBIeHUs TOCYJapCTBEHHOH YCIyId
TaK)Ke pazMelaeTcs:

Ha HMHQOPMALMOHHBIX CTeHIaX OOIEeCTBEHHBIX OpraHW3allii, OpraHoB
TEPPUTOPUATIBHOTO OOIIECTBEHHOTO CaMOYTIpaBIeHNUs (110 COIIACOBAHMIO),

Ha oduimancHoM caiite nenapramenTta (dkko.kostroma.gov.ru) B ceTH
HnTepHerT;

B CpelNCTBax MaccoBoi WHpopMaluy, B MHGOPMALMOHHBEIX Marepuanax
(Opoutopax, OykieTax U T.1.).

Pasmeriaemas HHGOpPMALIKAA COAEPKUT CIPABOYHYIO HH(OPMALIUIO, a TAKKe
CBEICHHUS O TIOpsSAKe IONydeHHs HHGOpMAIlMK 3asABUTEIAMHM II0 BOIPOCaM
IpeNOCTaBIeHHS TOCYIapCTBEHHOMN YCIyIH.

I'maBa 2. CTaHgapT MpeaoCcTaBIeHUs TOCYAAPCTBEHHON yCIIyTH

5. HawmeHoBaHuWe TrOCYHapCTBEHHOHM yciayru —  IpeIOCTaBlIEHHE
HHPOpMAMA OpraHW3alfsM, TpakJIaHaM Ha OCHOBE JOKYMEHTOB apXHBHBIX
¢donmoB KoctpoMckoii obrmacTu, Apyrux apXUBHBIX JOKYMEHTOB.

6. TocymapcTBeHHass yciayra MpefoCTaBisfeTcsl AeNapTaMEHTOM KyIbTYpbl
KocTpomckoii obnactu (nanee-nenapTraMeHToOM).

7. PesynpraroM rpemocTaBleHUs TOCYJAapCTBEHHOM YCIyTH SABISAETCS
NPUHATHE OAHOTO U3 CIEXYIOIUX PELIEHHH:

1) o mpenocTaBiIeHHH rOCYIapCTBEHHON YCIIYTH;

2) 06 oTKa3e B MpeIOCTaBIEHUH rOCY1apCTBEHHON YCITYTH.

[Mpouenypa mpegocTaBleHUs TOCYJapCTBEHHOM YCIIyTH 3aBepliaercs
IOJTyYeHUEM 3assBUTENIEM OJHOTO U3 CJIEAYIOMINX JOKYMEHTOB!

1) apXUBHOM CIIpaBKY;

2) apXWUBHOI1 BBINKCKH;

3) apxuBHOI1 KOITUH;

4) uaGOPMALIHOHHOTO MMHCHMA;

5) TeMaTU4YeCKOro nepeyHs apXUBHBIX TOKYMEHTOB;

6) TeMaTHIeCKOM MOAOOPKU KOTIMH apXUBHBIX JOKYMEHTOB;

7) TeMaTH4eCcKOro 0630pa apXUBHBIX JOKYMEHTOB,;

8) orBeTa 00 OTCYTCTBUU 3allpalllMBAEMBIX CBEICHHUH,

9) pexoMeHmauMi O JaJNbHEWIIMX TMYTAX IIOHCKAa HEOOXOAUMOH .
uH(pOopMaIuHy;

10) yBemomiieHWs O HampaBA€HUH COOTBETCTBYIOIMX 3alIpOCOB HA
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HCIIOIHEHHE 110 NPHHAJICKHOCTH B IPYTHE OPTaHbl ¥ OPraHU3aLUHY;

11) muebMa 06 oTkase B IIPefOCTaBIEHHH TOCYIAPCTBEHHOMN YCIyTH.

8. Cpok npefocTaBieHus rocyJapCTBEHHOM yciyru — 30 xaneHgapHbIX JHeH
C MOMEHTA NOCTYTUIEH!s 3a8BIE€HHUS B JA€TIapTAMEHT.

9. Hcuepnbiparoruii nepeyeHs JOKYMEHTOB, HEOOXOMUMBIX B COOTBETCTBHE
C HOPMATHBHBIMH TIPaBOBBIMH aKTaMd I NIPeJOCTaBIEHHS TOCYNApCTBEHHON
YCIIYTH, MOAJIEKALIUX MPEACTABIEHHIO 3asIBUTEIIEM:

Hist bruzndeckux u;

1) 3asBnenne mo dopme comtacHo mpunoxenmoo Ne 1 K HaCTOsALIEMY
aIMUHUCTPAaTUBHOMY periiaMeHTYy;

2) NOKYMEHT, YIOCTOBEPSIOMMI THIHOCTD (macnopT WM UHOW JOKyMEHT,
YAOCTOBEPSAIOIIUIT TNYHOCTE );

3) ROKYMEHT, MOATBEP)KNAKOLIMI TOJHOMOUMS MPECTABHTENS 3asBUTEJI,
€ClIi 3a NPEROCTABICHHEM TOCYNApPCTBEHHOR YCIIyTd 00paluaeTcs NpeicTaBUTeNk
3agBHUTEIIA.

JJ1s ropuIude cKuX JIULL:

1) 3asBneHue Ha GraHKe OpPraHU3AIMK KOO HA NUCTe OyMarw, 3aBepeHHOe
IICYATBIO OPTraHM3alMK U MOANKCHIO pyKoBouTens ¢ ykazanumemM MHH wu KIIIT
COTITACHO TPUNOXEHHIO Ne 2 K HACTOSIIEMY aIMHHICTPATHBHOMY perliaMeHTy;

B ciyvae oGpatenus 3assutens yepes EINY (bopMHUpOBaHUE 3asABICHUS
OCYILIECTBIACTCA MOCPEACTBOM 3aIIONHEHHs HHTEPAKTUBHOM (DOPMBI 3asIBIEHUS HA

EITY;

2) MOKyMEHT, TIOATBEP K IAIOIIHIH MOITHOMOUHS IIPEICTaBUTENS 3asBUTENS, B
ciy4ae oOpalleHHs C 3asABJIEHUEM IIPEeICTABUTENS 3asBUTENA, Ha OyMaKHOM
HOCHTENE UM B SJICKTPOHHOM BHJE B 1 3k3eMuspe.

IlepeyeHp, YyKa3aHHBIX B HACTOAIIEM NYHKTE  aIMHHHCTPATHBHOIO
perIaMenTa JOKyMEHTOB, SABIISETCS HCYEPIBIBAIOLIIIM.

JoxyMeHTHI, y1<é3aHH51e B HAacTOAIIEM - IIyHKTE, TPEIOCTABISIOTCS
3asBUTelIEM (IIPEACTABUTEIIEM 3asABUTENS) CAMOCTOSTEIBHO.

3anpemaercs TpeGOBATh OT 3asBUTEJIS:

IPSACTABICHHUS TOKYMEHTOB ¥ HH(OPMALIMH HIIH OCYIIECTRICHHS AeHCTBUIA,
TNIpENICTaBICHUE WIIH OCYIIECTBICHUE KOTOPHIX He MPEeIyCMOTPEHO HOPMAaTHBHBIMH
IIDABOBBIMU  aKTaMH, DPETYJIHPYIOIIMMH OTHONIEHHUS, BO3HUKAIOIIME B CBS3U C
TIPEOCTaBIeHHEM TOCYAAPCTBEHHOM YCIIyTH;

IIpEACTABICHAS [NOKYMEHTOB M HWHQOpPMAalUH, KOTOPhle HAXOIATCA B
PaclIOpKEHMH  OPTaHOB, MNPEJOCTaBILIOLIMX T[OCYIapCTBEHHYIO YCIYTY, HHBIX
TOCYNapCTBCHHBIX OpraHoB, OPraHOB MECTHOTO CaMOYTIpaBIEHUsS M OpraHU3aluii,
B COOTBETCTBMM C HOPMATHUBHBIMU MPABOBBIMU akTaMH Poccuiickoii Denepanuu,
HOPMAaTHBHBIMU [IPABOBBIMY aKTaMU cyObekToB Poccuiickoii ®eneparuu;
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OCYIIECTBIICHHs JHCTBHM, B TOM YHCIie COIIacOBaHUM, HEOOXOOUMBIX IUIs
HOJTY4YeHUs] TOCYyJApCTBEHHOH YCIYrM H CBS3aHHBIX C o6p:cimeHHeM B HHbBIE
roCylapCTBeHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYIIpaBiIeHHUs, OpraHU3alyH;

NpeACTaBlIeHus JOKyMEHTOB M WHQPOpPMAIMH, OTCYTCTBUE U (WIH)
HEeJOCTOBEPHOCTh KOTOPBIX He YKa3bIBAJIHUCh IIPH IEPBOHAYAJIbHOM OTKa3€e B
npueMe JOKYMEHTOB, HEOOXOOWUMBIX Ui NpPeJOCTaBIECHUS TOCYAapCTBEHHON
YCIyrH, JTUOO B TNPENOCTABIEHHH TOCYIapCTBEHHON YCIYTH, 33 MCKIIOYEHHEM
ClIeIYIOIMIUX CIy4aes:

U3MeHeHHe TpeOOBaHHWM HOPMATUBHBIX IIPaBOBBIX aKTOB, KaCarOIIUXCH
NpeIOCTaBIEH S TOCYIapCTBEHHOH, T0Cie MepBOHAYaNbHOM I0[a4M 3asBIIEHHUI O
IpeAOoCTaBICHUH rOCyJapCTBEHHOH YCIIyTIH;

HaJIH4YKe OMMOOK B 3asABJICHUU O NIPeJOCTaBIeHUH rOCyAapCTBEHHOM yCIIyry
U TOKYMEHTax, MMOJAaHHBIX 3asBHTEIEM I0Ciie IepBOHAYaIbHOTO OTKa3a B IIpHEME
JIOKYMEHTOB, HeOOXOAUMBIX IS IPedOCTaBIeH s TOCYAapCTBEHHOMN yCiIyry, Iubo
B IPENOCTAaBICHHH TOCYJapCTBEHHOH YCIyTM M HE BKIIOYCHHBIX B
Npe/ICTaBIEeHHBIN paHee KOMIUIEKT JOKYMEHTOB;

HCTEYeHUe CpOKa JelCTBHS IOKYMEHTOB HIIM HM3MeHeHHe HHGOpMaluu
nociie TepBOHAYAJIBHOIO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOMMMBIX JULA
NpEeNOCTaBIEHHs]  TOCYIapCTBEHHOM  ycnmyrd, Jubo B NPENOCTaBICHHH
rOCYJAapCTBEHHOM yCIIyIH;

BBIABICHHE JOKYMEHTAIbHO TOATBEP)KAEHHOro (akra (TPU3HAKOB)
OLIMOOYHOTO MJIH MPOTHBOIPABHOIO JeUCTBHS (0e30eHCTBU) JOIKHOCTHOTO JIMIA
JenapTaMeHTa, TOCYJapCTBEHHOTO CIyXKalllero NpH NepBOHAYaJlbHOM OTKase B
IpHeMe JOKYMEHTOB, HEOOXOAMMBIX IS MpPeAOoCTaBIE€HHS TIOCYdapCTBEHHOH
yCIayrd, TH00 B IPeaOCTaBIeHHH TOCyIapCTBEHHOM YCIyTH, O YeM B IMHCEMEHHOM
BUJIe 3a MOMAIKCHIO PYKOBOAMTENS JenapTaMeHTa IIpH NEpBOHAYAJILHOM OTKa3e B
npHeMe [JOKYMEHTOB, HEOOXOMWMBIX M MpedoCTaBileHHs TIOCydapCTBEHHOM
yCIyTM, YBEAOMISETCS 3asdBHTENb, @ TaKKe MPHHOCATCS H3BMHEHHA 34
IOCTaBJeHHbIE Hey00CTRa.

10. JToxyMeHTBI, IPEOOCTABISIEMBIE 3asBATEJEM, JOIDKHBI COOTBETCTBOBATH
CIEAYIOLIUM TPeOOBAHMIM:

TEKCThI JOKYMEHTOB JIOJDKHBI OBITH HallliCaHbl pa300pUnBO;

bamunusa, Mg ¥ oTdecTBa (NP HATWYMK) 3asBUTENs, €ro aapec Mecra
KUTEJIBCTBA, TeJiehOH (eCITH €CTh) NOJDKHBI OBITh HAIMCaHBI IOIHOCTEIO,

JOKyMEHTHl HEe IOJDKHBI CONepXaTh MOAYMCTOK, NPUIIMCOK, 3a4€PKHYTHIX
CJIOB U MHBIX HEOTOBOPEHHBIX UCIIPABIICHUH;

JOKYMEHTBI HE JOJDKHBI OBITh UCIIOHEHB] KapaHAALIoM,

JIOKYMEHTBI He TOJDKHBI HMETh CEPbe3HbIX MOBPEXICHUH, HATHYHE KOTOPBIX
JOIlyCKaeT HeOJHO3HAYHOCTh X TOJIKOBaHUS.
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3asABUTENIb MOXET IIOATh 3asBICHHUE O TIOTy4YeHHH TOCYAapCTBEHHOMN YCIyIH
B 3/IEKTPOHHOHU (hopMe ¢ ucronb3osanueM EITKO, EITY.

B cootBeTcTBHU CO cTaTheli 6 @enepanpHOro 3aKkoHa OT 6 anpens 2011 roxa
Ne 63 - @3 «O6 3meKkTpoHHON HOAMUCHY MH(QOPMAalHs B 3JIEKTPOHHOH (opMme,
TIONMNCaHHAs  KBAIM(DHUMPOBAHHOH  SIEKTPOHHOH  MONIKCHIO, IIPU3HAETCS
SNICKTPOHHBIM TOKYMEHTOM, PaBHO3HaYHBIM JOKYMEHTY Ha GyMa)XHOM HOCHTEIe,
MOANUCAHHOMY ~ COOCTBEHHODYYHOH  IOANMHMCBIO,  KpOMe clyyas, eciH
(enepanbHBIME  3aKOHAMM MM [PUHHMAEMBIME B COOTBETCTBHH G HUMH
HOPMaTHBHBIMH [TPAaBOBBIMM aKTaMU YCTaHOBIEHO TpeGOBaHHE O HEOOXOMMMOCTU
COCTaBJICHUS JOKYMEHTa UCKIIFOUMTENILHO Ha GYMa)kHOM HOCHTEE.

3asBleHME ¥ HEOOXOOMMBIE MNIA TIONyYeHHUS rOCyIapCTBEHHOU YCIyTH
AOKYMEHTEI, MpPENyCMOTPEHHBIE ITYHKTOM 9 HACTOALIEr0 aaMHHHCTPATHBHOTO
PCTIIAMEHTA,  NpPENOCTaBICHHBIE  3asBHUTENEM B  3JEKTPOHHOM dopme,
YAOCTOBEDSIOTCS 3IEKTPOHHOM MOAMUCHIO:

3a4BIICHUE YI0CTOBEPACTCSA MPOCTOU SIEKTPOHHOM MOATUCHIO 3aSBHTEIS;

AOBCPEHHOCTH, MOATBEPXKMAIOIIAs MpaBOMOYHMe Ha oOpalleHHe 3a
TIOIy€HHEM TOCYNAPCTBEHHOM yCIIyTH, BbIIaHHAs OpraHU3alKel, yI0CTOBepseTCs
YCUIICHHONH  KBalM(UIUPOBAHHONW 3NEKTPOHHOH  MOIIMHCHIO IIPAaBOMOYHOIO
AO/DKHOCTHOTO /ML OPraHM3alliy, & NOBEPEHHOCTb, BBIIAHHAS (H3HYECKUM
JIILIOM, - yCUIEHHOH KBATH()HUUMPOBAHHOMN 3EKTPOHHOMN MOAMUCHIO HOTapuyca;

MHBIC NIOKyMCHTBI, MpUNAaraeMble K 3asBIeHHIO B (OPMe BNEeKTPOHHBIX
00pa3soB GyMaXHBIX [OKYMEHTOB (CKAHHPOBAaHHBIX KOIMH), YAOCTOBEPSIOTCA
OJIEKTPOHHOH MOANKMCHI0 B COOTBETCTBUM C TpPeGOBAHMAMH TIOCTAHOBICHUS
HpasutensctBa Poccuiickoit ®enepauun ot 25 mons 2012 roga Ne 634 «O Bupmax
SNIEKTPOHHOH IOMITHCH, MCTIONB30BAHIE KOTOPHIX IOMYCKAETCS IpH oOpalleHuy 3a
TOJTyYCHUEM TOCYIAPCTBEHHBIX U My HULMIANBHBIX YCIyT».

Ans  momydenms  ceprudukata  ycHneHHOl KBaTU(DUIIUPOBAHHOMN
SMEKTPOHHOH MOANHUCH 3aABUTEINb NODKEH 0OPATUTHCS B YAOCTOBEPSAIOIUI LIEHTP,
BKJIIOUeHHBIH B IlepedeHs ymonHoMoueHHbBIX YAOCTOBEPSIOINUX LEHTPOB eMUHOI
CHCTEMBI yAOCTOBEPAIOIMUX LEHTPOB, CHOPMUPOBAHHEIH MUHUCTEPCTBOM CBSI3H U
MaccoBBIX KOMMYHUKalu# Poccuiickoit ®enepanum.

JIOKyMeHTBI, HeoOXOmuMble [ TIONyYeHHUs TOCYHapCTBEHHOM YCIIyIH,
MOTYT OBITh NPENOCTABIEHBl KaK B MOMLIMHHUKAX, TAK U B KOIUAX, 3aBEPEeHHBIX
BBIIABIICH  JOKYMEHTBl ~ OpraHusaliell  (opratom, yUpeXaeHueM), WIu
HOTapUajJbHO  yIOCTOBEPEHHBIX (B  Clly4asX, IpPSIMO  MPeXyCMOTPEHHBIX
3aKoHOMAaTeNnbCTBOM  Poccmiickoit  ®emepanun).  Komuu IIPENOCTaBIEHHbIX
AOKYMEHTOB  3aBCPAIOTCS  CIEUMAIMCTOM  JelapTaMeHTa Ha  OCHOBAHHU
NPEAOCTaBICHHOTO MOMTMHHUKA 3TOTO IOKyMEHTA.

11. TlepeyeHr HOPMATMBHBIX  MpPABOBBIX aKTOB,  peryJUpyIOIUX
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IIPENOCTaBIIEeHUE TOCYIApCTBEHHON YclIyru (C yKa3aHHeM HX PEKBH3HTOB U
HCTOYHUKOB O(HUIHaIBHOIO OIMyONHKOBAaHHS), pasMellaeTcss Ha OQHUIHAILHOM
calite nenapramenta B cetd MHTepHet (dkko.kostroma.gov.ru), B ®PI'Y, Ha EIII'Y
u EIIKO.

HenaprameHT ofeclieunBaeT pasMelleHHe U aKTyajlu3aldio IIepedHs
HOPMAaTUBHBIX TIPaBOBBIX aKTOB, pEryIupyOLINX IpeNOCTaBIeHHUE
rOCyNapCTBeHHOHM ycIyTH, Ha cBoeM o(duuuanbHOM caiite B cetu MHTepHer, a
TaKXe B COOTBETCTBytoIIeM pazzene OPIY.

12. Ilpu npenocraBleHHWHM TIOCYJAapCTBEHHOM YCIyrd JenapTaMeHT

B3aUMOJICUCTBYET CO CIEAYIOIIUMH OpraHaMHy U OpraHU3alusIMH:

C TOCYNapCTBEHHBIMH, MyHUIIUTIAIBHBIMU apxuBamMu KocTpoMckol obnacTtu
U1 TIONy4eHUsT HHOpMAaILK O XpaHSIIHUXCS JOKYMEHTaX;

C BEIOMCTBEHHBIMH apXWBAMH OpraHU3aldi I MOTyYeHNs] HHPOpMaLUH O
XPaHsIUXCA TOKYMEHTaX.

13. Tlonyuyenue 3asiBUTENIEM YCIYT, HEOOXOMUMBIX W OOS3aTENBHBIX I
IPEeIOCTABIEHUS TOCYIAPCTBEHHOM YCIIyTH, He TpeOyeTCs.

14. OcHoBaHMM 11 OTKa3a B NPUHATHU TOKyMEHTOB, NOCTYIHBIIHX Ha
OyMa)XHOM HOCHUTeJIe, 3aKOHOAATEICTBOM He NMPEAyCMOTPEHO.

B  npueMe  MOKyMEHTOB, HEOOXONMMBIX [ IPENOCTaBICHUS
rOCyJapCTBEHHON YCIyTH, MOJyYEHHBIX B 3JE€KTPOHHOM BHIE, OTKA3bIBAETCA B
ClIy4ae, eclu:

1) 3asBieHHEe B OIEKTPOHHOU (opMe MOAMUCAHO C MHCIOIB30BaHUEM
BIIEKTPOHHOM MOANUCH, He IPUHAIIEXKAIIECH 3asiBUTEIIIO;

2) 3asgBlIeHHE TMOCTYNMHJIO C IYCTBIMH TMONSMH OOS3aTenbHBIMH IS
3aMoJIHEHUS,

3) K 3aABJIEHHIO B SJIEKTPOHHON ¢(opMe MPUKpPEIUIEHBl CKAHWPOBAHHEIE
3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, HE COOTBETCTBYIOILIUE NEPEUHIO IOKYMEHTOB,
HE0OXOTUMBIX INs. | TpeAoCTaBIIEHUs rocy1apCTBEHHON yCIIYTH,
IpeayCMOTPEHHOMY ITyHKTOM 10 HACTOAILEro a IMHHHCTPATMBHOIO PETIAMEHTa,;

4) BBIABIEHO B pe3yJbTaTe MPOBEPKU YCHJICHHOU KBaTH(QHLMPOBAHHOM
3JIEKTPOHHOMU NOJMUCH HecoOJIoneH e yCTaHOBJICHHBIX cTaTbei
11 ®enepanbHoro 3axkona ot 6 ampens 2011 roma Ne 63-03 «OO6 3meKTpOHHON
MIOAIIMCH» YCIIOBUM MIPU3HAHUS €€ NEUCTBUTEIBHOCTH.

15. OcHoBaHUsAMM JJIs OTKa3a B IPEJOCTaBIEHUU I'OCYyJapCTBEHHON yCIyrH
ABIAIOTCA:

1) HempeacTaBleHHe TOKYMEHTOB, OMpeelieHHbIX MyHKTOM 10 HacToslero
aJIMUHHCTPAaTHBHOTO perlaMeHTa M OTBeyalouMx TpeOoBaHUAM INyHKTa 11
HACTOALIET0 AAMHMHUCTPAaTHBHOIO periaMeHTa (mpu OOpallleHUM 3asBHUTENI 3a
IpeNOCTaBIeHHEM  TOCYyAapCTBEHHOM  YCIyr'H  JUYHO  JHUOO  MOYTOBBIM
OTIpaBICHUEM );
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2) 3ampoc cBefeHUN O JHMYHON WM ceMeiiHOM TalHE TpakKHaHHHA, ero
HaCTHOH JKU3HH, TMOO CBECHHH, CO3NAMIMX YTPO3y M €r0 Oe30macHOCTH, eciu
CO ZHA CO3/aHUS AOKYMEHTOB, COepPXKallliX TaKHe CBeAEHHUs, IPOILIO He Gonee 75
J€T, a OrpaHM4YeHHe Ha JAOCTYIl K TaKUM CBEJEHHSM He OTMEHeHO B
YCTaHOBIIEHHOM TIOPSIIKE;

3) s3ampoc o0 gomycke K JAOKyMEHTaM, IIPU3HAHHBIM B MOpSIKE,
YCTAHOB/ICHHOM YIIOIHOMOYEHHBIM OPraHOM WCHOJHUTENBHON BIACTH B coepe
APXHBHOTO Jiejia ¥ NIEJIONIPOM3BOCTBA, HAXOAAIIMMHUCS B HEYIOBIETBOPUTEILHOM
(QH3UUECKOM COCTOSHUM.

OcHOBaHMS JUIA HPHOCTAHOBNEHHS MPEIOCTABICHUS rOCYAapCTBEHHOM
YCIyr HOpPMAaTWBHBIMU MNPAaBOBBIMH aKTaMH, PEryNHPYIOLIMMH MpeNOCTaBIEHUE
TOCYTapCTBEHHOM yCIIyTH, HE IPeyCMOTPEHEI.

16. l'ocynapcTBeHHas ycilyra NpeaocTaBiseTcs: 6ecIaTHo.

17. MakcuManbHbI# CpoK OXHAAHHS B OYepely IpPH MONaYe 3asBIeHHs O
TIPEAOCTABICHUH TOCYTapCTBEHHOM YCIYTH COCTABISAET 15 MUHYT.

18. MakcHManbHbINH CPOK OKUIAHUS B OUEPEH IIPH TIONTYYEHUH pe3yibTaTa
MPEAOCTABNCHHS TOCYIAPCTBEHHOM yCIyTH COCTaBIseT 15 MUHYT.

19.  MaxkcuManbHEI#  CpOK  peTWCTpaluM  3asBleHMS  3asBHTENS O
NPeIOCTABIEHUM TOCYJAPCTBEHHON yCIyTH COCTaBNIAET 15 MUHYT.

20. 3asBUTEN M MpPENOCTABIAETCS BO3MOXHOCTB IS IIpeBaPUTENBHOM
3aliCH Ha IPeACTaBIeHUE TOKYMEHTOB I TIOJlyd4€HHS TOCYIapCTBEHHOM YCIyTH
¥ (WIK) 1S TIOMy4eHUsl pe3ynbTaTa TOCyapCTBEHHOM ycinyru. IlpenBapurtensnas
3alMCh MOXET OCYLIECTBIATBCS 3asBUTENEM IPH JIMYHOM OOpalleHHH, [0
CNIpaBOYHBIM Tejle(hOHaM, a TaKXKe MOCPEACTBOM 3aITHCH ¢ MCIIONb30BAHUEM EIITY,
EIIKO (ripy HaTM9IHN TEXHHYECKOH BOSMOXKHOCTH).

Ilpu mpenBapUTeNbHOM 3alMCH 3aABUTENb COOBIIAET CBOU daMunuro, ums,
OTYECTBO (IPH HalmM4uM) (HAUMEHOBAHHE — I FOPUAMNIECKOTO auna).
KOHTAKTHBIA TeNe(oH ¥ >KellaeMble NaTy M BpeMs MPEACTABIEHHS IOKYMEHTOB.
IlpenBaputenbHas 3amuch OCYLIECTBNSETCS IYTEM BHECEHHS uHdopMaly B
KypHall TIpeABapUTEbHOM 3alUCH 3asBUTENEH, KOTOPBIA BeleTcs Ha GYyMaKHOM
WK SNIEKTPOHHOM ~ HOCHTeNAX. 3asBHTEMO COOOLIAaeTCs Jara M BpeMs
NPEACTaBNCHN] NOKYMEHTOB Ha MNONY4YeHHe ToCyAapCTBEHHON YCIyTM M HoMep
KaOHHeTa NpreMa TOKyMEHTOB, B KOTOPBIH CELyeT 0oOpaTUThCS, a TaKKe Jara |
BpEMA  TONY4eHWs pe3ynbTaTa I'OCYNapCTBEHHONW YCIyrM W HoMep KaGuHeTa
BBIZIaH pe3yIbTaTa roCy1apCTBEHHOM! yCIIyTH, B KOTOPBIiA ClienyeT 0OpaTHTHCA.

B ciy4ae ecu 3asBHTENEM HCIIONB3YETCS BO3SMOXKHOCTB NIpeIBapUTEIILHOM
3aIlMCH Ha TIPeACTaBIeHNE JOKYMEHTOB JUIsl MOMy4YeHHs! TOCYAAPCTBEHHON YeIyru
¥ (W) 171 IOMyYeHHs pe3yNbTaTa roCyNapCTBEHHOMN YCIIYTH C UCIONB30BaHHUEM
EIIT'Y, EIIKO (npy Hamuuuu TeXHUYEeCKOM BO3MOXXHOCTH), €My HalpaBliseTcs
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YBeIOMIICH)E O MPUOMMKEHUH AaThl IOfA4M TOKYMEHTOB M (WJIHM) IONy4eHHs
pe3ynbTara rocyJapCTBEHHOH YCIyTH. -

21. 3paHusg U MOMEUIeHUs, B KOTOPBIX MPEAOCTaBISIETCS IoCyqapCcTBeHHas
yCIIyra, COOTBETCTBYIOT CIEAYIOLIUM TpeOOBaHUSM:

1) 3maHNe, B KOTOPOM PacIlONIOXKEH AerapTaMeHT, JOJKHO pacronararbes ¢
y4E€TOM TPaHCHIOPTHOW HOCTYHNHOCTH (BpeMs MyTH IJs TpaXkJaH OT OCTaHOBOK
00IeCTBEHHOTO TPAHCIIOPTa COCTaBIUIO He Goinee 15 MUHYT IEIIUM XOAOM) H
ObITH 00OPYIOBaHO OTAETBHBIMU BXOJAaMU AJIsi CBOOOJHOIO NOCTYIIa 3asiBUTEIIEH B
MIOMELIEHHE;

2) Ha TeppPUTOPHH, TMPUIETaloUel K MECTOPACHOIOKEHUIO 31aHUM,
o0opyayIoTCsT MecTa Ul TMapKOBKH aBTOTPAHCIOPTHBIX cpeacTB. Ha crosHke
BbIAEsieTCsT He MeHee 10 MpoleHTOB MecT (HO He MeHee OJHOTO MecTa) A
OecruiaTHOH MapKOBKHM TPaHCIIOPTHBIX CPeACTB, yrpaBiseMbix MHBamuaamu I, II
TPyNIl, W TPAHCIOPTHBIX CPENCTB, NEPEBO3SIINX TaKUX WHBAIHIOB H (HIIHN)
nered-unBanuaoB. Ha rpaxman ©3 yumcna  wHBanunos Il rpymmel
paclpoCTpaHsIOTCA  MOJOXKEHWs  HAcTOALero  IOANYHKTa B IOpsAZKe,
yctaHoBieHHOM [IpaBurensctBoM Poccuiickoit ®enepaumu. Ha ykasaHHBIX
TPAHCIIOPTHBIX CPEACTBaxX NOKEH OBITh YCTAHOBJIEH OITO3HABATEJIbHBIM 3HaK
«VHBanum», ¥ uHGOpManus 00 3THX TPAaHCIOPTHBIX CPEACTBAaX IOJDKHA OBITH
pa3MellleHa B TrocyJapcTBeHHOW  MHQopManuoHHOM  cucteme  «EnuHas
LeHTpalli30BaHHas IHdpoBas marGopMa B colpanbHO cdepe». YkasaHHBIE
MeCTa He JOKHBI 3aHUMAaTh MHBIE TPAHCIIOPTHBIE CPEICTBA, 34 HCKIIOYEHHEM
CllyyaeB, TPeIyCMOTPEHHBIX IpaBWJIaMH JOpOXKHOro ABMKeHHs. JlocTyn
3asBUTENeH K MapKOBOYHBIM MeCTaM SIBIAETCS OeCIIaTHBIM;

3) HeHTpasbHBIM BXOA B 3[aHHe 000pyIOBaH HHGOPMAILMOHHON TaOIUYKOi
(BBIBECKOH), comepikalleit nHPOpMaLIUio 0 HAUMEHOBAaHUH U rpaduike paboThI;

4) B LeNsIX CO3AaHus yCIOBHH JOCTYITHOCTH 3AaHUH, IIOMEILEHHUH U YCIOBUH
IOOCTYITHOCTH TOCYAapCTBEHHOMN YCIYyTH HHBATHAAM 00€CIeYHBAIOTCA:

ycloBUs s OeclpensaTCTBEHHOIO JOCTyna K 3JaHHsAM, a Takke . [Uisd
OeCIpensTCTBEHHOIO MOJIB30BaHUS CPEACTBAMH CBS3U U HH(OPMALIUY;

BO3MOXXHOCTb CaMOCTOSITENIBHOTO MEpEelBHXEHUs IO TEePpPUTOpHH, Ha
KOTOpPOM pacmoioXeHbl 3MaHus, a TAKXKe BXO/la B TaKUe 3/1aHUsI ¥ BbIXOJa U3 HUX, B
TOM YHCJIE ¢ UCTIONB30BAaHUEM KpPEeCIa-KOJSICKH;

CONPOBOXKJCHHE HHBAIHIOB, MMEIOIIUX CTOiKUe paccTpoiicTBa (pyHKLHU
3peHHsl ¥ CaMOCTOSTENBHOTO TMepeiBHKEHHWs, U OKa3aHHe KM IIOMOIIM B
HepeaABIKEHU Y,

HaJJiexalnee pasMelleHrHe oOopyloBaHHMS U HocHTeledl HHQOpMalWH, .
HeoOXoquMBIX 1yl obecriedyeHHst OeCIpensSTCTBEHHOIO [OOCTylla HHBAIHUIOB K
3JaHMAM U K yCIIyraM ¢ y4eTOM OrpaHHYEHHUN X XKU3HEAESI TCIIbHOCTH;
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AyOIMpoBaHHE HEOOXOMMMOM I HHBAIMAOB 3BYKOBOH M 3pHTEIBHOMN
MHQOPMALMK, a TaKKe HaAMUCEH, 3HAKOB U HHOM TEKCTOBOM U rpaguyeckoi
MHGOPMALMK 3HAKAMH, BHIIONHEHHBIMA Pebe(pHO-TOIeYHbIM mpudtom Bpaiins,
AOIYCK CypAONepeBOAYNKA U THHIOCY pAOTIEPEBOYHKA,;

JOIMyCK B 37aHMsA COOAKU-NPOBOJHMKA MPH HAIMYMH JOKYMEHTa,
TIOATBEPXKAAOIIETO e¢ cheluaibHoe ofydeHne W BbLIABaeMoro 1o GopMe H B
IIOPAJKE, KOTOpBIe ONpeNeNsaroTcs (enepalbHbIM OpPraHoM HCIOJHHUTENBHOM
BJIaCTH,  OCYINSCTBASIOLIMM  (yHKUMH [0 BbIpabOTKE M  peallH3aLiy
TOCY/IapCTBEHHOH IOIMTHKY M HOPMaTHBHO-IIPABOBOMY PETryTHPOBAHHMIO B cdepe
COLIMATIbHON 3aIUTHI HACEIEHHUS,

OKa3aHHE TOMOIIM HMHBAIHAAM B MPEONONICHUH GaphepoB, MELIAONTHX
NIONYYEHHUIO UMM YCIIyT HapaBHE C APYTHMH JIMLIAMH,

B cimy4asx, ecnM CyLIeCTBYIOIME 3JaHUS HEBO3MOXHO MOJHOCTHIO
NPUCTIOCOOUTE € Y4eTOM MOTPeOHOCTEN WHBANHIOB, COOCTBEHHMKH THX 3IaHHIL
A0 KX PEKOHCTPYKLUHMH WM KallMTaIbHOTO PEMOHTAa NOJDKHBI MPHHMMATH
COINIACOBAHHBIE C OMHMM H3 OOLICCTBEHHBIX O0BbEIMHEHHI MHBANMAOB MEPHI JUIA
obecriedeHs OCTyNa WHBANMIOB K MECTy MpeNOCTaBIEHHs TOCYIapCTBEHHOM
ycmyru  nubO,  KOTIa  3TO  BO3MOXHO, OOGECTEYHTH  IIPENOCTABICHHE
TOCYJapCTBEHHOM YCIYTH IO MECTY JKUTENhCTBA MHBAIN/IA WM B AUCTAHLIHOHHOM
pexXnuMme;

5) MecTa OXuIaHMA B OYEpeNH HA MpPEICTABNEHHE MM IOIyYeHHE
JOKyMEHTOB KOM(bOPTHBIE I TpakaaH, 060pyNOBaHbl CTYMbAMH (KpecelbHBIMHU
CEKLUAMH, CKaMBbsIMH);

6) B 3[aHMM TNpPeNyCMAaTPUBAIOTCS MeCTa OOLIECTBEHHOTO II0JIB30BAHHS
(Tyaners);

7) ToMelleHMA TpHeMa TPaxAaH OOOPYIOBAHB MH(OPMALHOHHBIMH
Ta0IMYKaMH C YKa3aHUEM:

HaMMEHOBaHHs CTPYKTYPHOIO NOApa3eNeH s AeapTAMEHTa,

HOMepa IOMEIIEeHNUS;

(baMuIHU, IMEHU, OTYECTBA M JODKHOCTHU CIIELMATHCTE;

TEXHUYECKOTO IepephiBa (IpU HATUYHH);

8) NpHeM rpaxxJaH OCyLIECTBIAETCS B CHELUANBHO BBIAENEHHBIX IS STHX
LeNell MOMELICHHUSX, BKIIOYAOIHX B ce0sl MecTa ISl 3aMoHEHHs! JOKyMEHTOB |
UHOOPMHUPOBaHHS TPAXKIAH;

9 MTOMEIeHHS COOTBETCTBYIOT yCTaHOBJIEHHBIM
CaHUTAPHO-INMAEMHONIOTHIECKAM  TIpaBUlaM M O0OpYIOBaHEl  CpeACTBAMH
H0XapOTyIIEHHS Y OTIOBEIUEHHS O BOSHMKHOBEHHUH YPE3BbIYAiiHOM CUTYallUH;

10) kaxnoe pabouee MecTo chemuamucta O0B6OPYHOBAHO TenedOHOM,
NEPCOHANBHEIM KOMITBIOTEPOM € BO3MOXHOCTBIO JOCTYNa K HHGBOPMAIHOHHBIM
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0a3aM JaHHBIX, [I€9aTalOIKUM yCTPOKCTBAM;

11) Ha HHGOPMAITOHHBIX CTEHaX pa3MelaeTcs cneny}oﬁlaﬂ HHbopMaLy:

CIpaBovHas HH(QOpMALIUs;

MOpANOK  MONydeHus UHGOpPMALUM  3agBMTENSIMH 1O BONPOCaM
TPENOCTaBIEHHS TOCYIapCTBEHHON YCIyrd, CBEIEHMH O XOAe MpPeJOCTaBICHHS
ToCylapCTBEHHOMH yCIyTH, B TOM uKcie ¢ ucnonbzoBanueM EITTY, EITKO.

22. TlokasarensM¥  JOCTYIHOCTH M  KadecTBa  IPCIOCTABICHUA
TOCYapCTBEHHOHU yCIyI'H:

1) KOMM4ecTBO HEeOOXOAMMBIX W [OCTATOYHBIX IOCELICHUH 3asABUTENEM
JenapTaMeHTa JUIs MoJTy4eHHs TOCyAapCTBEHHOM YCIyTy He TpeBblilaeT 2 pas.

Bpema oOwmieHus ¢ JODKHOCTHBIMHM JIMUAMU TP TPEAOCTaBICHUH
rOCYJapCTBEHHOM YCIIyTH He TODKHO NpeBhImars 40 MUHYT;

2) npenocTaBlieHHe TOCYJapCTBEHHON YCIYyTH MOXET OCYIIEeCTBIATHCS B
snekTpoHHOM Buje ¢ ucrosibzoBanueM EINTY, EITKO (npu Hanu4uy TeXHHIECKHX
BO3MOYKHOCTEN); _

3) 3agBHTENIO TIpeJOCTaBIsIeTCd HMHQOpMAlUs O XOIe MNpenoCTaBICHHUSA
rOCyIapCTBEHHOH yCIIyTH.

Jlns NONyYeHHs CBEeNEHMH O XONe MHPeJOCTaBIEHHs TOCYAapCTBEHHOH
YCIIYTH:

Ipy THYHOM OOpaIleHuH 3asBUTENeM YKa3biBaeTcsl (HasplBaeTCs) Jara U
PETHCTPAlAOHHBI HOMep 3asBleHHs, OOO3HAYeHHBIM B pAacHmuCKe O MpueMe
JIOKYMEHTOB, II0J[y4eHHOH OT AenapTaMeHTa [Py nojiauye JOKyMEHTOB,;

npu ofbpamenun ueped EINI'Y, EINIKO (mpu Hamu4uM TEXHUYECKHUX
BO3MOXXHOCTeH) 3asBIeHHEe UM JOKYMEHTBl TPEACTaBISIOTCA 3adBUTENIEM MO
37E€KTPOHHBIM KaHajlaM CBSI3H II0CNIe TPOXOKAEHUS TpOLeAyp aBTOpH3ALUH.
HudpopMHupoBaHKe O MPEJOCTAaBICHUH TOCYAapCTBEHHOM YCIyTH B JAHHOM Cily4ae
OCYLIECTBIISAETCS IIyTeM HaNpaBlIeHUss COOTBETCTBYIOIIETO CTaryca YCIyrd B
JNVYHBIH KabWHeT 3asBUTENs B BHJAE JJIEKTpOHHOro obpasa [OOKyMEHTa,
[IOJNIMCAHHOTO YIIOJNHOMOYEHHEIM JIAIOM C HCIONB30BAHMEM OJIEKTPOHHOH
MOJTTUCH.

4) cobirofieHre CpoKa MpenoCcTaBleH s rocyIapCTBEHHOH YCITyTH;

5) cobmoneHre CpPOKOB OXHIaHMS B Odepeld IPU NPENOCTABICHUH
rOCyJapCTBEHHOH YCIIYTH;

6) OTCYTCTBHE IIOJAHHBIX B yCTAHOBJIEHHOM IIOPSJKE JKalod Ha peleHue
unn  gedictBue  (OesmelicTBUe), NPUHATBIE MM OCYHIECTBIEHHBIC — IpU
IpeIOCTaBIEHHH rOCYJapCTBEHHOM YCIIyTH.

I'nasa 3. CocraB, IOCIeN0BATENBHOCTD U CPOKU BBITIOJIHEHUS
aJMHHHCTPATHBHEIX MPOLELYP, TPEOOBaHMS K MOPSIKY UX BBIIOIHEHHS, B TOM
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qucie 0cCOOEHHOCTH BHITIOTHEHUS aMUHUCTPATUBHBIX MPOLENYP B JEKTPOHHOM
dbopme

23. TlpemocraBiieHHE TOCYJAapCTBEHHOM yCIyr'M BKIIO4aeT B  cebs
CleIyIolue aIMUHUCTPATUBHbBIE IPOLEAYPBI:

1) mpuem u perucTpalus 3asBIeHU U JOKYMEHTOB;

2) paccMOTpeHHe HOOKYMEHTOB 3asiBUTENs] M NPUHATHE pELICHHS O
mpefocTaBlieHud 160 06 0TKaze B IPEAOCTABIECHUH FOCYIapCTBEHHOM yCIIyTH;

3) BBIIa4a JOKYMEHTOB IO pe3yjbraTaM NMpeAOoCTaBlIeHUs] TOCyapCTBEHHOR
YCIIyTH.

24. OcHoBaHMEM Ui Haualla aJMHHUCTPAaTUBHOW MpOLENypbl IIpHemMa U
pPEeTUCTpalluK 3asBIIeHUS SBIAETCA oOOpallleHne TIpaXJaHWHA B JeNapTaMeHT
MIOCPEACTBOM:

1) nwmuHOTrO oOOpareHus 3asBUTeNs (IIpeICTaBUTENs 3asBUTENS) C
3adBIeHHEM ©  JOKyMEHTaMH, HEOOXOAMMBIMM I IPEAOCTaBICHUS
roCcyJapCTBEHHOU yCIIyTH;

2) MOYTOBOTO OTIPABJICHUS 3aSABICHUS U JOKYMEHTOB, HEOOXOIUMBIX MAJIS
IIPEeJOCTaBIEHNUs TOCYAapCTBEHHOHN YCIYTH;

3) HaTpaBIeHUS 3asIBICHUS 17} JOKYMEHTOB no
WHPOPMAIHOHHO-TEJIEKOMMYHHUKAIIMOHHBIM  CE€TSIM O0IIero MOCTyIa, BKJIKOUYas
EITTY, ETIKO (npu HanW4YUM TEXHHYECKOU BO3MOXXHOCTH), JIEKTPOHHOU IOYTE B
BUJE OJJEKTPOHHBIX NOKYMEHTOB, IOJMMCAHHBIX SJIEKTPOHHOU MOANMCHIO (IpU
HAJTHYUK TEXHUUECKONW BO3MOXKHOCTH).

25. Tlpu nuyHOM OOpallleHU! 3asBUTENb 00palllaeTCs B IENapTaMeHT.

Creunanuct, OTBETCTBEHHBIH 3a IPUEM U PETUCTPALIAIO JOKYMEHTOB:

1) nmnpoBepseT HOOKyMEHT, NOATBEPXAAOMIMNA  NOJHOMOYMS  JIMIA,
oOpamarolerocs ¢ 3asABiAeHUEM O MPEAOCTAaBICHUM TNOCYHAPCTBEHHON YCIYTH, B
Cllydae eclM ¢ 3asBIEHHEM O [pPeIOCTaBIeHHH TOCYIApCTBEHHON YCIyTH
obpalaercs NpeICcTaBUTENb 3asBUTENS; '

2) ecnu 3asBUTEIEM HE MPENOCTAaBIEHbl KOMMMH JOKYMEHTOB, HEOOXOIUMBIX
IUIsl TPENOCTaBlIeHUS TOCYJapCTBEHHOM YCIYyI'M IPOM3BOAUT KOHHPOBaHUE
OpUTHHAJIOB JIOKyMEHTOB, YAOCTOBEPSIET KONMUHW JTOKyMEHTOB HAJIMUCBIO «KOIHUS
BEepHa», AaTO!, TUYHOM MOAMUCHIO, IITAMIIOM (II€UaThIO ),

3) mnpH OTCYTCTBHHM Yy 3asBUTENld 3allOIHEHHOTO 3asBJIEHUS WU
HEMPaBUIILHOM €0 3arojHEHUH, TTOMOTaeT 3asiBUTENIO 3alONHUTE 3asBIeHUe WU
3aMojHAET UX CAMOCTOATENRHO U TIPECTABISIET Ha MOAMKUCH 3aIBUTEIO;

4) TpUHWUMAET M pPETUCTPUPYET IIOCTYNHBIIEee 3asBIEHUE B JKypHaie
perucTpaluy 3asBjIeHuH rpaxaad U opranuzauuii (mpunoxenue Ne 3);

5) ckaHupyeT NpeAOoCTaBIEHHBIE 3asBUTENIEM 3asBICHHE W JOKYMEHTBI,
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3aHOCHT 3JIEKTPOHHEIE O0pa3bl JOKYMEHTOB B YYETHYIO KapTO4Ky OOpalleHHs
9JIEKTPOHHOIO JKypHajia perucrpanuy obpallleHuil (1pu HAJIMYMM TEXHUUECKOMH
BO3MOXKHOCTH );

6) uHpOpMUpYeT 3asBHTENI O CpoKaXx M CrHocobax IOXyHeHU:
rOCy[IapCTBEHHOH YCIIyTH;

7) nepegaeT  KOMIUIEKT  JOKYMEHTOB  3asBHTENil  CIELUAHCTY,
OTBETCTBEHHOMY 3a pacCMOTPEHUE NOKYMEHTOB.

26. Ilpy MOCTYIJIEHHH 3asBICHUS 110 [0YTe CIELUANUCT, OTBETCTBEHHBIN 32
IEeJIONPOU3BOICTBO, BCKPhIBAET KOHBEPT M PETUCTPHPYET IMOCTYMUBILIEE 3a5BICHHE
B JKypHalle perucTpauuu oOpalieHHH TpakJaH M OpraHuM3allvd u, B NOpsIKe
JeTOIPON3BOICTRA, yCTaHOBJIEHHOM B JerapTaMeHTe, nepenaer
3aperUCTPUPOBAHHBIN KOMIUIEKT JIOKYMEHTOB CIELMaIMCTy, OTBETCTBEHHOMY 3a
IIpHUEM ¥ PEerUCTPaLUIO JOKYMEHTOB.

CrienMajancT, OTBETCTBEHHBIN 3a IPUEM U PErUCTPalliIO JOKYMEHTOB:

1) peructpupyeT NOCTyNHBINEE 3asBI€HHEe B JKypHane PperucTpanuu
3asiBJICHUH rpaKJaH U OpraHu3aLui;

2) CKaHHpyeT TMpENOCTAaBJCHHBIE 3asgBHTENIEM JTOKYMEHTHI, 3aHOCHT
3NEeKTPOHHElE 00pa3skl JOKyMEHTOB B  Y4eTHYI0 KapTOuKy oOpallleHHs
3EKTPOHHOTO JKypHajla PEerucTpalyi oOpaleHud (TpH HaIMYUK TEXHHYECKOH
BO3MOXKHOCTH);

3) mepemaeT AOKYMEHTHI CIELMAIUCTY, OTBETCTBEHHOMY 32 PacCMOTPEHHME
TOKyMEHTOB 3asiBUTETIS.

27. OcobeHHOCTH TNpHeMa 3asBICHUS U JOKYMEHTOB, NOJYYEHHBIX OT
3asBUTENSA B GOpME IEKTPOHHBIX JOKYMEHTOB.

Ilpu mocTymienun 3asBieHus 1 gokymentos depes EIN'Y, EIIKO wim Ha
OQUIHMANEHYIO JIEKTPOHHYIO MOYTY JAeHapTaMeHTa CIELUAalUCT, OTBETCTBEHHBIN
3a TPHEM, PETUCTPALIUIQ 3asABICHUA H JOKYMEHTOB 3asBHTEJNs, OCYLIECTBIACT
TIpYEM 3asBIEHHS W JOKYMEHTOB C YUETOM CIEyIOLINX OCOOEHHOCTEH:

1) odopmiusger 3asBieHHe U OJIEKTpOHHble O00pasbl, IOIY4YEHHBIX . OT
3asBUTENSA TOKYMEHTOB Ha OYMa)KHBIX HOCHTEJIIX, 3aBEPSAET UX HAIITUCHIO KKOIHS
BEPHa», JAaTOH, MOANUCHIO U [1€YATHIO;

2) mpoBepseT AeWCTBUTENBHOCTh YCHJIEHHOH  KBAIH(QHIIMPOBAHHOH
3NEKTPOHHOM TOANMCH  3asBUTeNs, HCIIONB30BaHHOH Ipu oOpalleHud 3a
MOTy4YeHHeM roCcyJapCTBEeHHOHN yCIIyTH.

B pamKax IpoBEpKH AEHCTBUTENBHOCTH YCUIEHHON KBalu(pHIMpOBaHHOM
NEKTPOHHON TMONNMCH 3asBHTENS, OCYIIECTBISeTCS TpOBEpKa COONHOACHUS
CIEAYIOLIUX YCIOBHIA:

KBATHGHIMPOBAHHEIN cepTH(HKAT KITIo4Ya IPOBEPKHU 3MEKTPOHHOH MOAIMCH
(nanee - KBaIH(QHUIEPOBAHHBIA CEPTU(PHKAT) CO31aH U BBIIAH aKKPEIUTOBAHHBIM
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YAOCTOBEPAIOIIUM LEHTPOM, aKKPEAUTALMs KOTOPOTO AEHCTBUTENbHA HA JeHb
BBIJIAYH YKa3aHHOTO CepTH(HKATA;

KBaIU(DULUPOBAHHBINH cepTH(dHUKAT NeHCTBHTENeH Ha MOMEHT IONIHCAHHUS
3asBJICHUS ¥ TIPUNIAraeMblX K HEMy JOKYMEHTOB (TIpH HaJU4YHH AOCTOBEPHOMH
MHQOPMALMH O MOMEHTe MONNHCAHUS 3asBleHHs W INPWIAraeMbiX K HEMY
JOKYMEHTOB) HWIM HAa [J€Hb TNpPOBEDKH JeHCTBUTENHHOCTH  YKA3aHHOTO
cepruduKara, eclM MOMEHT TONIKCAHMS 3asBlEHHs H MPHIAraeMblX K HEMY
JOKYMEHTOB He OIpeeJieH,

HUMEETCS  IOJNIOKHUTENBHBIH ~ pe3ynsTaT  I[IPOBEPKU  MPUHAMJIEKHOCTH
BJIaJIeNbIly KBalH(UUMPOBAHHOTO CepTU(HKATA YCUICHHON KBATH(HIHPOBAHHON
3JIEKTPOHHOH TMOAMMCH, C IOMOINBIO KOTOPOH IOAIMCAHO 3asBIEHHE W
TIpAIaraéMele K HEMy MOKYMEHTBHI, M TOATBEPXKIEHO OTCYTCTBHE H3MEHEHHIl,
BHCCCHHBIX B 3asBI€HHE M IPHUIAraeMble K HEMYy [OKYMEHTBHI IOcje ee
noamicaHus. Ilpn 3TOM MpoBepka OCYLIECTBISETCS C HCIONB30BAHMEM CpPENCTB
JNMEKTPOHHOM  TONMUCH,  TONYYMBUIIMX  TOATBEPXKIAEHHE  COOTBETCTBUS
TpeOOBaHMAM, yCTaHOBICHHbIM DefiepaibHbIM 3akoHOM OT 6 ampens 2011 roma
Ne 63-®3  «O6  37eKTpOHHOM  MOAHMCH», ¥ C  KCIONb30BAHHEM
KBATM(GUIMPOBAHHOTO  CepTU(HUKATa JHI, TONNHCABIIErO 3asBIcHHE U
npuiaraeMele K HeMy JOKYMEHTHI.

Ilposepka ycuneHHOH KBaIH(UUUPOBAHHON SIEKTPOHHOH MOIMUCH MOXKET
OCYLIECTBIIATECS. CaMOCTOSTENBHO C  HUCTIONB30BAHHEM HMEIOINHUXCS CPECTB
3JCKTPOHHOW IIOANMCH HIH CPeACTB WH()OPMALHOHHOM CHCTEMBI TONOBHOIO
YAOCTOBEPAIOIIETO LEHTPa, KOTOpas BXOAUT B COCTaB HMH(PACTPyKTypHI,
obecrneunBaroiieit MH(OPMALMOHHO-TEXHOIOTHYECKOE B3aMMOJIEHICTBHE
MHQOPMALHOHHEIX CHCTEM, UCIIONb3YeMBIX ISl IIPEAOCTABICHHS YCIYT, IIpoBepka
YCWICHHOM  KBaIU(QUIMPOBAHHOW  OJIEKTPOHHOM MOAMMCH TaKkKe  MOXET
OCYINECTBIATBCS C HETONB30BAHUEM CPEICTB HHGOPMAIMOHHON CHCTEMBI
aKKPEAMTOBAaHHOI'O YAOCTOBEPSIOILLIETO LIEHTPA,; |

3) peructpupyer 3asBieHHE B 9ICKTPOHHOM JKypHANE perdHCTpaLiy
obpaluenuil (IpH HATMYUY TEXHUYECKOM BO3MOXHOCTH).

Perucrpaius 3asBnenus, cpOpMUPOBAHHOTO U OTTIPABICHHOTO yepe3 EINTY,
EIIKO su6o HanpaBmeHHOro Ha OQUUHMANBHYIO 3IEKTPOHHYIO o4Ty
AeNapTaMeHTa B BBIXOAHbIE [HHM, Npa3sqHUYHBIE JHH, MOCIE OKOHYAHHA pabodero
JHA COIIACHO TIpa¢uKy paGoThl AemapTaMeHTa, NPOM3BOAWTCA B CIEYHOLIHIA
pabounii geHb;

4) Tpd HaNMYMM OCHOBAaHWH, YKAa3aHHBIX B IIyHKTe |4 HacToOSIIero
aIMUHUCTPAaTUBHOTO PEINIaMEHTa, OTKAa3blBAET B PETrUCTPALAM 3asBlEHHUS U
HallpaBIsSeT 3asABUTEIO0 yBEJOMICHHE 00 OTKase B IpHEMe K pPaCCMOTPEHHIO
3asBJICHUS U TOKYMEHTOB B 3JIEKTPOHHO# hopMme.
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Pemenne 00 oTkase B MpHUeMe K PaCCMOTPEHMIO 3asiBJICHUS U JOKyMEHTOB
NpHHYMAeTCs AUPEKTOPOM IemnapTaMeHTa B TeueHHe 1 pa6o§ero IHS CO JHA
HOCTYIUJIEHHS 3asBICHUS WIH, B CIy4ae €CIM B Pe3yibTaTe NpOBeieHNsl MIPOBEPKH
YCUIJIEHHOHN KBaJIM(UIIIPOBAHHOMN 3IEKTPOHHOHN TIOAIIUCH BBIABJIEHO
HecOONIoileHre YCTaHOBIEHHBIX crarbedl 11 DenepanbHOro 3akoHa OT 6 ampens
2011 roma Ne 63-®3 «O6 »>1eKTPOHHOH NOANMMCH» YCIOBHK TNPU3HAHUA €€
HeHCTBUTENPHOCTH, - B J€HbL 3aBeplICHUs TPOBEAEHHUs Takod MPOBEPKU.
CrieLMaIuCcT, OTBETCTBEHHBIM 3a MPHEM, PETUCTPALHIO 3asBJIE€HUA M JOKYMEHTOB
3asBUTENs, B I€Hb IPMHATHS pEIIEHHs HalpaBisieT 3asBHTENIO B DJIEKTPOHHOH
dopMme ypemomiienre 00 OTKaze B NpHEME K PacCMOTPEHMIO 3aiABICHUSA H
JIOKYMEHTOB C YKa3aHHUEM OCHOBAHUH JUIS IPUHATHS PELICHHUS.

VYkazaHHOE yBeJOMJIEHHE TTOANUCEIBAETCS YCHICHHON KBaTH(HIMPOBaHHON
3JIEKTPOHHOM MOANHCHI0 IUpPEKTOpa AenapTaMeHTa W HampaBisercs IO aapecy
37MeKTPOHHOM IOYTHI 3asABUTEIsI WM ¢ ucronb3oanueM EIITY, EIIKO B nuU4HBIN
kabuHeT 3asBuTeNs (IPU HalIM4YUM  TEXHUYECKOH BosMoxkHOCTH). [locie
IIONyYeHUs YBEIOMIIEHUS 3asBUTENb BIIPaBe OOPAaTUTHCSA MOBTOPHO C 3aSBICHUEM,
YCTPaHHMB HapylIeHHs, KOTOPbIE MOCTYXHWIH OCHOBaHUEM I OTKas3a B IIPHEME K
PacCMOTPEHHUIO NIEPBUYHOTO 3asBJICHHU,

5) yBemomsser 3asBUTEN IyTEM HANpPaBIeHUS pPACIUCKM O IIPHEME
NOKyMEHTOB 10 opMe CODIacHO TpwiIokeHMIo Ne 4 K  HacToAlleMy
aJIMUHHACTPATUBHOMY pEIVIaMEHTY,

6) mepenaeT CELHUATKCTY, OTBETCTBEHHOMY 3a PaCCMOTPEHHE JOKYMEHTOB
3asBHUTEJIS, 3apEeTUCTPUPOBAHHBIN KOMIUIEKT JOKYMEHTOB.

28. Pe3yibTaroM HCTOJMHEHHMA aJMMHHCTPAaTHBHOW MpPOLENypBl ABIAETCS
MpUEM M pPETHCTpAllds B JKypHaje PpETUCTpaluM 3asBICHHHl TpaxJaH U
OpraHU3aLyil WK B JJIEKTPOHHOM )XXypHaJle perucTpaiuu oOpalleHu! 3asBlIeHus ¢
npuiIaraeMeiIMH K HeMy JOKyMEHTaMM © Ilepefada HMX  CICHHAINCTY,
OTBETCTBEHHOMY 33 PAacCMOTpEHHE NOKYMEHTOB 3asBUTeENs, JUOO yBeIOMIICHHE
3agBUTENIA B JEKTPOHHOHN Popme 00 OTKa3e B PETHCTPALIMH 3asABJICHU.

29. MakcUMANbHBIH CPOK BBHINOJHEHHS aIMUHHCTPaTHBHBIX JSHCTBHI
coctapiisieT 10 MUHYT.

30. MakcuManbHBIH CPOK BBIMONHEHUS aJAMUHHCTPATHBHOW MPOLENypBI
coctapnseT 1 pabounii AeHb.

31. OcHoBaHMeM [UId Havaja  aJMHHHCTPaTUBHOH  IPOLIEAYpBI
paccMOTpeHHsi TOKYMEHTOB 3asiBUTENIS U NPUHATHS PEIIeHHs O MNPENOCTaBICHNH
1160 00 OTKa3e B MPENOCTaBICHHH FOCYJapCTBEHHON YCIyTH ABJISAETCA IOy CHHE
JTOKYMEHTOB CIIEL[HAJMCTOM, OTBETCTBEHHBIM 33 pPAacCMOTPEHHME IOKYMEHTOB
3asBUTEIS.

32. Tlpm TOCTymIeHWH MAOKyMEHTOB CITELMATHCT, OTBETCTBEHHBIH 3a



16

PacCMOTpeHHEe JOKYMEHTOB: .

1) ycranaBnuBaer npeamer obpalleHus 3aBUTeNs;

2) ycraHaBIHBaeT HalMYde WM OTCYTCTBHE B (POHAAX rOCYNAPCTBEHHBIX
apXuBOB KocTpoMcko#f 06iacTv WM MyHHIHMANBHBIX apxuBax IOKyYMEHTOB, Ha
OCHOBAHHH KOTOPBIX NPENOCTABIISIOTCS CBEEHHMS, 3aNpaLiBaeMble 3asdBUTENIEM;

3) B cilydae mocTymuieHus 3aiBJICHUsI, HE OTHOCAIIErOCS K COCTaBy
XPaHALIUXCS B FOCYAAPCTBEHHBIX WIH MYHUIHIIAIBHBIX apXWBax IOKYMEHTOB, B
TEUEHHE 5 KaleHIApHLIX OHell ¢ MOMeHTa PCTHCTpallMK 3asBIEHHUs HaNpaBliser
3aiBIICHHE B OPraHM3alMIoO, Il MOTYT XPAaHHTHCH JOKYMEHTHI, yBeqoMIsieT o6
3TOM 3asBUTEJ.

4) OCyLIECTRIISIET MOATOTOBKY IIPOEKTa ONHOTO U3 JOKYMEHTOB, YKAa3aHHOTO
B MYHKTE 7 HACTOAIIETO aJIMHHHCTPATHBHOIO PerIaMeHTa, ¥ CONPOBOIUTENHLHOTO
IIMChMa;

5) TpoeXT moKyMeHTa o TIIpENOCTABIECHUY TOCYNApCTBEHHON YCIyTH,
CONIPOBOOUTENBHOE ITHCHBMO BMECTE C. KOMIIJIEKTOM JOKYMEHTOB 3asBHTEJIS
TICpENAcT Ha MOAMUCH TUPEKTOPY JenapTamMenTa (B ciyyae OTCYTCTBHS QUPEKTOpa
- HCTIONHAIOIIEMY 00A3aHHOCTH JUPEKTOpa AeTiapTaMeHTa).

33. Jlupextop memapramenta paccMaTpuBaeT Npe/CTaBIeHHbIE JOKYMEHTHI,
NOAIMKCHIBAET (B Cllyyae HX COOTBETCTBUS ACHCTBYIOIEMY 3aKOHOZATENLCTBY),
NECPEAACT NOKYMEHTBI CIELMANKCTY, OTBETCTBEHHOMY 3a BbIZIaYy TOKYMEHTOB
3as1BUTEIIO.

34. B cnywae ecim AMPEKTOPOM  fienapTaMeHTa OyldeT BBIBJIECHO
HECOOTBETCTBHE  MOATOTOBIEHHBIX IIPOEKTOB  JOKYMEHTOB HOPMaTHBHBIM
MPaBOBBIM  aKTaM, yKa3aHHOE JOMKHOCTHOE JIMLO CTaBHT 06  5ToM
COOTBETCTBYIOIYIO PE30OMIOLUMI0O M IlepefaeT HpOeKT JOKYMEHTa BMECTE C
AOKYMEHTaMM 3asBUTENSA CIIeLHANUCTY, OTBETCTBEHHOMY 3a pacCMOTpPEHHe
AOKYMEHTOB 3aABHTEI, I YCTPAHEHHUS BBISABICHHBIX HAPYILEHHH H ITOBTOPHOT'O
HalpaBJICHUS Ha COINIACOBaHHUE U MOITHCAHKE. |

35.  Pesynsrarom aIMHUHHCTPATUBHOM  Ipouemypsl paCCMOTpeHHﬂ
AOXYMEHTOB  3asBHTeNII W  IPUHATHUS  pelleHds o IIPeIOCTaBICHUH
TOCYNapCTBEHHOH yclayrm MM o0 OTKase B ee IIPEIOCTABIICHUHN ABIISIETCS
HONy4e€HHe apXUBHOW CNpaBKH, apXUBHOM KOITMH, apXWBHOM  BBIIMCKH,
HH(OPMAITHOHHOTO THChMa, TeMATHIECKOro [epeYHs, TEMaTHYeCKOro o0630pa,
TEMaTH4ECKOH MOAGOPKH, TMGO OTBETA 06 OTCYTCTBHM 3anpaildBaeMbIX CBENECHUH
C PEKOMCHIAUHUAMH O JajbHEHIUMX TyTAX TOMCKA HEOOGXOTHMOI HH(pOpManuu,
MO0 yBENOMIICHHS O HANpPaBIEHUHU COOTBETCTBYIOIIMX 3alIpOCOB Ha HCIOJIHEHHE
110 NPUHAMIEKHOCTH B APYTHe OPTaHbl ¥ OPTaHM3aL|HM, JTUO6O OUCEMA 0 OTKa3e B
NpENIOCTAaBNCHUH  TOCYAApCTBEHHOW  YCAYTH, MONIHCAHHOIO TUPEKTOPOM
ACTIApTaAMEHTa, CHELHAUCTOM, OTBETCTBEHHBIM 34 BbIIIaYy  JTIOKYMEHTOB
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3asBUTEIIO. )

36. MakcuMaIbHBI CPOK BBINOTHECHUS anMHHHCTpaTHBﬁLIx nevicteuii 30
MHHYT.

MakcUMansHbIii CPOK  BBHINIONHEHUS aJMHHHCTPATUBHOH  INPOLENYpPBI
COCTaBIAeT 28 KaJeHIapHbIX JHEH.

IIpu Bo3HHKHOBeHuu Ha Tepputopuu KocTpomckoit obnactu CUTyanui
4pe3BEYAHOIO XapakTepa CPOK WCIONHEHHS aJMUHUCTPaTMBHOH IPOLEXYPSI
cocTaBisIeT 13 KaJeHIapHBIX THEH.

37. OcHoBaHue I Ha4yana aJMUHUCTPAaTHBHOH TMpoLENyphl BbIIAIH
3aBHTENIO pe3yNbTaTa MNpeNOCTaBleHus TOCYJapCTBEHHOH YCIYTH ABIACTCH
ToJydeHHe CIEUATMCTOM, OTBETCTBEHHBIM 33 BBIAAIy JOKYMEHTOB 3aiBUTEIIO,
JOKyMEHTa O NPeJOCTaBICHIH TOCY1apCTBEHHOHN yCIIyTH.

38. CrieLManucT, OTBETCTBEHHBIH 32 BblAa4y JOKYMEHTOB, B 3aBUCUMOCTH OT
cocoGa TONYYeHMs pe3yNbTaToB TOCYIApCTBEHHOH YCIyrd, H30paHHOTO
3asBUTEJIEM: _

1) perucTpHpyeT JOKyMEHT O IPENOCTaBIeHHH TOCYAapCTBEHHOH yCIyTH B
TIOpsJIKE AEIOTIPOU3BOICTRA, YCTAHOBIEHHOM B ICTIAPTAMEHTE;

2) yBemoMiseT 3asBUTeN OO0 OKOHYaHMM XOAa TPEAOCTaBICHHUA
roCyJapCTBEHHOM yCIIyTH IIOGBIM U3 CIIOCO00B yKa3aHHBIX B 3aABJICHHH (TenedoH,
dakc, SMEKTPOHHAs I0YTa WM IIOCPEACTBOM OTIPABKH COOTBETCTBYIOLIETO
craryca B EIIKO, EIN'Y;

3) BpyyaeT (HanpasiseT) 3asBUTENIO (JIMYHO, MOYTOBBIM OTTPABICHHEM C
yBeIOMJIEHHEM O JOCTaBKe, B DIEKTPOHHOM ¢QopMe Hepes ETIKO, EIIY)
JOKYMEHT O NpeI0CTaBICHUH YCIIyTH;

4) riepeqaeT AeNo CIelUaIncTy, OTBETCTBEHHOMY 3a A€JIONPOU3BOACTBO, 1UIA
nepeaayu ero B apXus.

39. Pe3ymeraroM . aAMMHHUCTPAaTHBHON MpOLENYPBl BBEIIAYM 3aABUTEIIO
pe3ynbrara npenocmﬁnenuﬂ TOCYJapCTBEHHOM YCIYId sIBISeTCA BpYy4YEHHE
(HanpapjieHye) 3agBHTENIO JOKyMEHTa O MpPeIOCTABIEeHHH roCyJapCTBEHHOM
YCIyI'H M CONPOBOAUTENIBHOTO MUChMA 32 TMOANKCHIO AUPEKTOpa NemapTaMeHTa o
IPeNIOCTaBICHIH TOCYAapCTBEHHOM YCITyTH.

40. MakcUMAaJbHBIA CPOK HCIIONHEHMs aIMHHHCTPAaTHBHBIX HedcTBuil 15
MHHYT.

MakcUMaIBHBIH CPOK HCTIONHEHHs aJIMHHHCTPATHBHOH Tpouenypsr 1
pabouuii 1eHs.

41. B cny4ae oGHapyXeHHs ONEYaTOK U OLIMOOK B BBIJAHHEIX B pe3ylbTaTe
NpeNOCTaBIEHHUs TOCYapCTBEHHOH yCIIyrd JOKyMEHTaX, 3adBUTENb HAlPaBIACT B
aZpec JemapTamMeHTa 3asBIeHHe OO0 HCNpaBleHUH NONYIIECHHBIX OMNEYaTOK H
OMHUOOK C MNPUIOKEHWEM OpHIMHAla MOKYMEHTa, BBIJAHHOIO B Ppe3yJbTaTe
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NpeOCTaBIEHHUS IOCYIapPCTBEHHOM YCIyTH. .

UcyepnblBaromuii mepeueHs OCHOBAaHHWH IUIs OTKA3a B UCHpaBiIeHUH
AOMYIICHHBIX ONEYaTOK M OLIMOOK B BBIIAHHBIX B pe3yJbTaTe MPeNOCTABICHUS
TrOCyJapCTBEHHOH YCIIyTH JOKYMEHTAaXx:

1) HecooTBeTCTBME 3asiBHTeNss Kpyry ML, YKa3aHHbIX B IIyHKTE 2
HaCTOSAIIETO aAMMHUCTPATUBHOTO PETIAMEHTA;

2) orcyrcTBue (hakra NONMYLIEHHS OIEYATOK M OIMOOK B BBITAHHBIX
JOKYMEHTaX.

3asBleHHe B MOpsIKE, YCTAHOBICHHOM B NeMapTaMeHTe, IepeiaeTcs Ha
PaccMOTpeHHe CNELMANUCTY, OTBETCTBEHHOMY 3a oOQOpMIeHHe H  Bblgady
JOKYMEHTOB.

Cpok paccMOTpeH s ¥ BBIIaYH JOKYMEHTOB C HCIIPABICHHBIMH oIeyaTkamH,
OKUOKAaMM HE MOXEeT MNpeBBIAaTh 5 paboumx nHed co JHSA perucTpanuu
3asBIIEHHS.

B cnyuae BHeceHMs M3MEHEHHHl B BBIIAHHBIA 10  pe3yIsTaTam
NpPENOCTAaBICHUA TOCYJapCTBEHHOH YyCIYyrM JOKyMEHT, HamlpaBleHHBH Ha
MCIPABNeHNe OWMOOK, [ONYNIEHHBIX IO BHHE HenapTaMeHTa M (WIH) ero
AOJDKHOCTHBIX JIULI, TUTATa ¢ 3assBHUTENS HE B3UMAETCH.
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[Tpunoxenne Ne 1

K aIMUHHACTPATHBHOMY PEIJIAMEHTY
NpeNOCTaBIEHHUS NeNapTaMEeHTOM KyIIBTYPBI
Koctpomckoit o6nactu rocyapcTBEHHON
YCIIYTH MO MPeIoCTaBICHUI0 HHPOpMaLUuH
OpraHu3alysaM, TpaKaaHaM Ha OCHOBE
JIOKyMEHTOB apXUBHBIX ¢oHI0B KocTpoMckoi
0051acTH, IPYTUX apXUBHBIX JOKYMEHTOB

dopMa 3asBIeHUS O MPENOCTABIEHNH HHPOPMALHH

B

(0enapmamenm xynemyper Kocmpomcxoii obnacmu)
oT

(D.H.0. (Haumenosanue), Mecmo xcumenrscmeda

(mMecmo Haxoxcdenust) 3aseumens, menegon,

) aopec 3/1eKmpOHHOY noYMbl)
JIOKyMEHT, y/I0CTOBEPAIOLIUH THUYHOCTD

(Homep, Kem 1 K020d 8b10aH)

3asiBjieHHE O MpeNocTaBIeHU HHQOpMaLUU
JUTSE PU3WYECKUX JTUL]

[Tpoiuy Mpe10CTaBUTh MHE uHdOpMaLIIO 1o BONIPOCY

(memamurd 3anpoca)

O’I\‘a_?bl()’aem(,‘ﬂ 8o 3anpaniiusaemoco ()OKy.MeHma UaU unaaaemcst np00b6a
npe()ocma(;umb BO3IMONCHOCMb pa(j()ﬂlbl c ()OK}’M@IInla.MTl z()cy()apcm(feimoeo apxusa
a 6 YUMaAJIbHOM 361]]@)

(CG’(Z()C’HZI}Z, unmepecytowue 3dA8Umenst U XPOHoi10cUYeCKue DarMKu 3anpazuu6ae.w)ft uuq‘)()pwauuu)

(6 2a6UCHMOCIIN OM COOEPHCAHUA 3ARPOCA 3AABUMELEM MOV Gbl Mo NPEOOCINABAEHbI CLEOVIOUIUE CBCOCHUA,
HeoTxX0OUMbBLE 0151 RPE)OCMUBIEHUSL SOCVOUPCIMBEHHOT YCAYIU:

06 06pazosanuL — Hazeane 1 adpec y4ebHozo 3a6edenus, arkyaemem, Oamsl NOCHIYHIEHUA U OKOHYaHUS y4ebol;

0 emagice pabomel (cayxchol) — HA3BARUE, BEOOMCMBEHHAA NOOUUHEHHOCHIb U AOPEC OP2ANG, OPZAHUZAYUY, HOMED
BOUHCKOU uacmu, spems pabomul (CLyocobl), 3AHUMAEMBIE QOMNCHOCIY;

0 HAZPAJICOCHUN 20CYOAPCIGEHHBIMY 1 6eOOMCIMBEIHNBIMY NAZDAOUMU ~ HA36AHUE HAZDAOLL, OQMA HAZPAICOCHIS,
Mecmo patomet (Cayachol) 6 REPUOO HASPANCOLHUS, HU3CANUE OPAHU3AYUY, NPeOCMasusUell K Hazpade,
€€ BE0OMCMBEHHAS, NOOYUHEHHOCH,

(unvle ceedeHus, NO3BOTAIOWUE OCYIYECHIGUMS NOUCK DOKYMENINOE, HEOBX00UMBIX OIS UCROANENUs. 3anpocd). .
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@opma nonyveHus 3asBUTeeM HHPOPMALVH:
U apXWBHOM CIIPaBKH;
apXHMBHAs BBIIUCKA,;
apXUBHas KOTIHS,
MH(POPMALIHOHHOIO MHCHhMA;
TEMaTUYECKHU NTepeyeHb;
TeMaTuyecKas Moadopka KOMuit apXUBHBIX JTOKYMEHTOB;
TeMaTHyeCKui 0030p apXMBHBIX JOKYMEHTOB;
OTBET 00 OTCYTCTBHHU 3aIlpallliBaeMbIX CBEICHHH;
pexoMeHJalus O JalbHEHIUMX TMyTAX TOHUCKAa  HEeoOXOOUMOMH
uHbOpMaIwy;
0 YBEOOMJIEHHE O HaNpaBIE€HUH COOTBETCTBYIOUIMX 3alpoCoB Ha
UCIIOJTHEHHE B JIpyTHe OpraHbl U OpraHu3aluy.

0 Y O Ry

KonrnyecTBo IK3CEMILJIAPOB!

YKkaxuTe criocod yBeIOMIIEHHS O X0 NPeN0CTaBIEH s rOCYJapCTBEHHOM
YCIIyTH:
" nmocpencrBom Tene(hOHHOTO 3BOHKA;
0 mocpencTBOM 31€KTPOHHOM IOYTEL,
2 ykaxwuTe uHOl crioco6

Vkaxxute criocob npenocTaBieHysl pe3ylibTaTa paCcCMOTPEHHUS 3ampoca:
JINYHO;

I10YTOM;

3NEKTPOHHOH ITOYTOMH;

yepe3 Equnsiii nopran KoctpoMckoii obnacru;

yepe3 Enunbiit nopran rocyaapcTBEHHBIX YCIYT;

YKaXHUTe HHOM ciocod

C o200 09

3adBUTENIO HU3BECTHO, YTO B COOTBETCTBHM C IMOAMYHKTOM 4 myHKTa 1
cratbu 6 PenepanbHoro 3akoHa oT 27.07.2006 Ne 152-®03 «O mepcoHaNbHBIX
JaHHBIX» JemapramMeHT KynbsTypel KocTpoMmckoit 00macTd  OCyIecTBISET
00paboTKy MepcOHANBbHBIX NaHHBIX CYOBeKTa MePCOHANBHBIX TAHHBIX, YKA3aHHBIX
B 3adBJICHMM, B ILeniaxX U oObeMe, HEOOXOOMMBIX JJIsi NpPEAOCTaBICHHSI
TOCYIapCTBEHHOMN yCIyTH.!

« » 20 .

(oama)
(noonucs)

‘012 cayuaes obpawenus ¢ sanpocom npedcmasumens 3asgumens.
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“TIpunoxenne Ne 2

K aJMAHUCTPATHBHOMY PETJIAMEHTY
IIPEeNOCTABICHHA AEIAPTAMEHTOM KYJIBTYPBIL
KocTpoMckoii 0671acTH rocyiapCTBeHHOM
YCITyTH TI0 TIPeIOCTABIEHHIO HHGOPMAIUH
OpTaHM3alHUAM, [PaKIaHaM Ha OCHOBE
JOKYMEHTOB apXMBHBIX $oHnoB KocTpoMckoit
06JIaCTH, IPYTUX apXHBHBIX JOKyMEHTOB

dopma 3agBIIEHUS O MPEIOCTaBIeHUH HHOOPMAIIHH
11 JOPHAUYECKUX JINLL

VYrioBoii mrramin

3asBUTENS ([Tupexmopy denapmamenma kynomyper Kocmpomcxou
' obnacmu)

(®.H.0.)

3asBiieHne O MPe0CTaBISHUH HH(POPMaLUH

ITpoury NpeoCTaBUTh MHE nH(popMaLUIO o BONpOCY

(memamuxa 3anpoca)

“

(YKa3b16aemca 610 3anpauiueaemMo2o OOKYMEeHmMa Wil usnazaemes npocvoa)

(ceedenus, unmepecyrouyue 3as6umess U XpOHOL02UYECKUEe PAMKY 3aNnPpaiueaemon
uHgopmayuu)

(uHble C8eOEHUs, NO3BONAIOUUE OCYUECMBUMb NOUCK OOKYMEHINO8, HEODX0OUMbIX
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02151 UCNONHEHUSL 3anpoca)). .

®opma MoMyvYeHus 3asiBUTENIEM HHOOPMaLHH:
0 apXUBHOM CIIPAaBKH;
apXVBHasl BBINKCKA,
apXMBHasl KONUS;
MH()OPMALIMOHHOTO MKHCHMA;
TEMaTUYECKUH NepeveHb,
TeMaTH4YeCKas TI0100PKa KONMH apXUBHBIX JOKYMEHTOB;

TEMaTUYECKUH 0030p apXUBHBIX JIOKYMEHTOB;

OTBET 00 OTCYTCTBUH 3aNPAITHBAEMBIX CBEICHUI;
peKOMEHAAUNA O  JaJbHEWIIUX  MyTAX  IOMCKa
HeoOX0UMOM uH(OpMaLNH;

8 YBEIOMJIGHHE O  HANpaBICHUUM  COOTBETCTBYIOLIUX
3aIpOCOB Ha UCTIONHEHKE B IPYTHe OPraHbl M OPraHU3aliH.

o oo -

J

Konnuectso IK3EMILIAPOB!:

Ykaxute criocob yBemTOMIEHHS O XOMe MPENOCTaBIeH s TOCYAapCTBEHHOMH
YCIyTH:

O] mocpenctsoM TeneoHHOTO 3BOHKA;

OJ mocpencTBoM 31€KTpOHHOM MOYTHI;

[J ykaxwure nHoit cnoco6

VYkaxure crnocob OpeaoCTaB/IEHUs pe3ynbTarta paCCMOTPECHUS 3ampoca:

0 JIAYHO;

0 MOYTOIM;

O SJIEKTPOHHOH ITOUTOM;

C yepes Enunstit nopran Koctpomckoii o6nacty;
u depe3 EMUHBIN TOpTal rocynapcTBeHHBIX YCIYT;
D “

5 YKaXuTe UHOM criocod

« » 20 ©

(Oama)
(noonucw)
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[Tpunoxenue Ne 3

K aJMHHHCTPAaTHBHOMY PEIIaMEHTY
IIPEOCTABIECHHUS AeNapTaMEHTOM KYJIbTYPBbI
KoctpoMckoii 0bsacTi rocyqapCTBEHHOM
YCIIyTH IO NMPEeA0CTaBIEHUIO0 HUHPOPMaLLH
OpraHu3alysM, FPaKIaHaM Ha OCHOBE
JOKYMEHTOB apXHBHBIX (poHI0B KocTpomckon
00J1aCTH, IPYTUX apXUBHBIX JOKyMEHTOB

KYPHAJI

perucTpanHy 3asiBJIeHHH IpaaaH H OpraHu3auMi

d.u.o.
3agABUTENA

Anpec
3asBUTENS

Jara | OTkyna Kparkoe | Komy,
Ky, p Yy
MOCTYIIHI | CoflepKa- | Korja
3arpoc HHE Hampas

3arpoca | JIeH
3aIpoc

OTtMeTKa
00
HCITONHEH
15051




24

.. Ipunoxenne Ne 4

K aIMUHUCTPATHBHOMY PEerIaMeHTy
NPENOCTABNEHHUS A€NapPTAMEHTOM KYJIBTY Db
KocTpomckoit o6macty rocynapcTBeHHOI
YCJIyTH 110 NPEe0CTaBICHUIO HH)OPMALIUH
OpraHHU3alMsM, FpaXKAaHaM Ha OCHOBe
HDOKYMEHTOB apXuBHBIX (oHIoB KocTpomekoii
00JIaCTH, APYTUX APXUBHBIX JOKYMEHTOB

JETTAPTAMEHT
KYJIBTYPBI
KOCTPOMCKOM OBJIACTH
Monounas ropa yi., 1.6a, Koctpoma, 156000
Ten. (4942)31-40-75, paxc  (4942) 31-34-53

E-mail: dkko@kostroma.gov.ru

OKITIO 50121097, OT'PH 1024400530417,
WHH/KIIIT 4401026324/440101001

OT « » 20 I.
No
Ha Ne OT « » 20 r

PACIIMCKA B IPUEME JOKYMEHTOB

BaﬂBﬂeHHe H OIOKYMEHTEI OT ITPHUHSATHI
(D.HU.0., naumenosanue 3aseumens)

(D.H.0., cneyuanucma npunasuieo 3aseienue u OOKYMeHmbl)

&

PeructpauionHsiii Homep nara

IMogmucs crienuaucra
NPUHSIBILIETO 3asBIE€HHE U [OKYMEHTHI paciudpoBKa MOANUCH




