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JEIIAPTAMEHT KYJbTYPbI
KOCTPOMCKOU OBJIACTH

NPUKA3

ot «{d » U@H/?/J)IZ L 2026 rona NeAD3

r. Koctpoma

O0 yTBep:KIeHHH AIMHHHCTPATHBHOI0 perjiaMenTa
npeocTaBIenHus JenapTaMenToM KyJIbTyphl KocTpoMcekoii obiaacru
rocyapcTBENHON YCJAYTH 1O COrJIacoBANMIO HHCTPYKUHH 10 1e10NPOH3BOACTBY
OpPraHH3auHUii - HCTOYHHKOB KOMILJIEKTOBAHUA roCyAapCcTBEHHDIX,
MYHHIHIIAJbHBIX APXUBOB
KocTpomckoii o0J1acTu

B unemsx peammsaumn DemepanpHoro 3akoHa or 27 wmions 2010 roma
Ne 2103 «O6 opraHuzanuy MIpeIoCTaBIeHUS TOCYJapCTBCHHBIX U MYHHIIHITATIbHBIX
yCIIyr», B COOTBETCTBHH C TIOCTAHOBICHHEM agMuHHcTpanuu KocTpomckoii obnact
or 29 oxTabps 2018 roma Ne 439-a «O pa3paboTke W YTBEPXKACHHUH
aJJMMHUCTPATHBHBIX ~ PETJIaMEHTOB  NPEAOCTABICHUSA TOCYHAAapCTBEHHBIX  YCIyr
MCHOJMHUTENbHBIMU opranaMu Koctpomckoit o6s1actu»

[TPUKA3BIBAIO:

1. VrBepauTh mpuiaracMblii aIMUHUCTPATUBHBIH pErjiaMeHT NPEJOCTaBICHUS
JemapTaMeHToM KyJbTypsl KocTpoMmckoi 001acTH rocylapCTBEHHOW YCIYru IO
COTNIAaCOBAHHUIO HMHCTPYKILHUII 110 ACIOTPOU3BOACTBY OpPraHMU3alUH - HCTOYHHKOB
KOMIDIEKTOBAHUS TOCYIapCTBEHHBIX, MYHULMIATIBHBIX apxuBoB KocCTpomckoH
o0J1acTH.

2. Ilpu3naTts yTpaTUBIIUMHU CHITY:

1) mpukas memaprameHTa KynbTypsl KocTpoMckodi obmactu or 13 MapTa
2019 roma Ne 33 «0OO0 yTBepXIECHUM AAMHHUCTPATUBHOIO  peETiIaMCHTa
TIpeJoCTaBJIEHUS JerapTaMeHToOM KyJIbTYpPBI Koctpomckoit obacTu
roCyJapCTBEHHOM YCIyrH IO COTJacOBAHUIO MHCTPYKIMK IO JEJIONpPOU3BOACTBY
OpraHH3aluil - UCTOUHHKOB KOMIUIEKTOBAaHMs rOCYJAapCTBEHHBIX, MYHHIMIAILHBIX
apxuBoB Koctpomckoit obiactu»;

2) npukas genapraMenta KyinbTypbl Kocrpomckoit obmactu ot 18 mions
2019 roma Ne 93 «O BHeceHUM HW3MEHEHHHW B TIpHKa3 JICTIApTaMEHTa KYJIbTYDEI
KocTtpoMckoit o6mactul ot 13.03.2019 Ne33»;

3) mpukas gemapramenTa KynbTypsl Koctpomckoit obmacty ot 10 HioHs
2022 toma Ne 87 «O BHeceHWM H3MEHEHMH B IpPHKa3 JACMapTaMeHTa KYJIbTYpPbI




KocTpomckoit obnactu ot 13.03.2019 Ne33»;

4) mpuka3 JemaprameHTa KynbTypsl KocTpomckoi obmactn ot 20 aBrycra
2024 roma Ne 97 «O BHeceHMM H3MEHEHMM B TIpHKa3 ACIapTaMeHTa KYJILTYpEI
Koctpomekoit obnactu ot 13.03.2019 Ne33»,

3. Hacrosumil npuka3 BCTynmaeT B CWIy CO IHS €ro OQUUHAIBHOTIO
onyOIMKOBaHUS.

HupekTop AenapramenTa P 4/& Ve / M.A. Hasuna
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[Tpunoxenue

YTBEPX/EH
MpHKa30M JenapTaMeHTa
KYJBTYpBI
KocTtpomckoit o0acti
or «d8»__ 09 2026 roma Ne {03

AJIMUHUCTPATUBHBIH perjlaMeHT
IpeI0CTaBlIeHUs IenapTaMeHToM KyIbTypsl KocTpoMckoit obiacTu
TOCYJapCTBEHHOW yCIYTH 110 COTJacoBaHUIO HHCTPYKIMH 11O
JEJIOTIPOU3BOICTBY OpraHU3alUi - UCTOYHUKOB KOMILICKTOBAHUS
rocyJapCTBEHHbBIX, MYHUIMITAIBHBIX apXiBoB KocTpomckoil obnactu

Paznen 1. O0miue nmojgoxxeHus

I. AIMUHUCTpPaTHUBHBIA perilaMeHT IMpeloCTaBIEHUs JeNapTaMEHTOM
KynbTypbl KocTpoMckoit 0651acTi rocyJapCTBEHHON yCIIyTH I10 COIIaCOBAHMIO
UHCTPYKIM o JENONPOU3BOJICTBY OpraHU3alHi - UCTOYHHUKOB
KOMIDIEKTOBAHHUS TOCYIapCTBEHHBIX, MyHULHMIAIBHBIX apxuBoB KocTpoMckon
obnactu (Hajnee — agMMHHUCTPATHBHBIA perjaMeHT, rOCyJapCTBEHHAas YCNyra)
peryiupyeT OTHOIICHWs, CBS3aHHBIE C IPEAOCTaBIEHHEM TOCYAapCTBEHHOM
YCIIYTH, YCTaHABJIMBA€T CPOKHM H IIOCIIENOBATENbHOCTbL aJMHHHUCTPATHBHBIX
npoueayp (AeiCTBUI) NpU OCYLIECTBICHUHM IIOJHOMOYHH I10 COIIACOBAHUIO
UHCTPYKUUH o NEJIONPOU3BOACTBY OpraHu3alui - HCTOYHHKOB
KOMIUICKTOBAHUS TOCYJIapCTBCHHBIX, MyHHIUNAIBHEIX apXxnBoB KocTpomckoil
obnacTH, MOPSAOK B3aUMOACHCTBHS MEXAY HJICHAMH 3KCIEPTHO-IIPOBEPOYHOM
KOMHCCHH, JOHKHOCTHBIMH JIMI@MHU, JeNapTaMeHTOM KyJbTypsl KocTpoMckoil
00JTaCTH U OpraHU3alUsIMU - HCTOYHUKAMU KOMIUIEKTOBAHUS FOCYAapCTBEHHBIX
W MYHUIMIAIBHBEIX apXuBoB KocTpoMckod 00nacTH TpH IPeROoCTaBICHUU
rOCyAapCTBEHIION YCIYTU.

2.  3agBUTESIMH, B OTHOIUEHWH  KOTOPBIX  IpefocTaBiseTcs
rOCYIapCTBCHHAS YCIYTa, SIBJSIIOTCS OpraHU3alMH, SBIISIONINECS UCTOYHHKAMU
KOMILJICKTOBAaHUsI TOCYNapCTBEHHBIX, MyHULHUITIAIbHBIX apxuBoB KocTpoMckon
obnacTu (manee - 3asBUTEIIN).

3. OT uMeHH 3asBUTENS 3a MPEeAOCTaBICHUEM TOCYNapCTBEHHON yCIyru
MOET OOpaTUTHCS €ro MPEJACTaBUTEIb IIPU HAJIMYMU TOBEPEHHOCTH UJIM HHOI'O
JOKYMEHTa, MOATBEPXKIAIOLIETO MpaBo oOpallaTtbcs OT HMEHH 3asgBHUTENS,
YIIOCTOBEPEHHOIO HaJUIeXKAIIUM 00pazoM (Jajiee - NPEACTaBUTEIb 3asiBUTEN).

4. Nudopmanus mo Bompocam MpeaocTaBlIeHAs FOCy1apCTBEHHOH YCIIYTH,
a Takke crpaBovHast HHPopMalHs pazMellacTes Ha HHPOPMALMOHHBIX CTEHAAX
B MeCTaX MpeJOoCTaBJIEHUs] TOCYIapCTBEHHOH YCIIyTH, Ha O(QUIMAIBHOM CalTe
nenaptamedTa KyiabTypel Koctpomckoit o6mactu (dkko.kostroma.gov.ru), B




MHGOPMAlIHOHHO-TEIEKOMMYHHKAHOHHOH ceT MHTepner (manee - ceTh -
VIHTepHET), HENOCPEACTBEHHO B JeMapTaMeHTe KyIbTyphl KocTpoMckoi
obrmacti, B (eaepanbHOi TOCYIapCTBEHHOH HHGMOPMALMOHHOM CHCTEME
«DeiepanbHbi peecTp rocy1apCTBCHHBIX X MyHHLMIIANBHEIX YCIyT ((DyHKIIHi)»
(nanee - DPT'Y), Ha Exunom nopraje rocy1apcTBeHHBIX yenyr (GyHkumi) (nanee
- EIIT'Y), a Takke B moxcucteMe «Exunbiit mopran KocTpomcko# obnactTi»
PErHOHAILHOM TOCYHapCTBEHHOM HH(popMauuoHHoH cucTeMbl «KoMmIuiekcHas
cucTeMa TIpelocTaBiIcHus yoiyr Hacenenuto KocrpoMckoit obnmactu» (nanee -
EITKO).

K cnipaBounoit HH(OPMAIMH OTHOCHTCS CICAyIomas HHOpMalHs:

MECTO Haxoxaenus u rpaduxku paboTel JelapTaMEHTa KYJIbTYpBI
KocTpoMmckoit 061acTy, ero CTPYKTYPHBIX MOJApa3s/eeHid, MpeloCTaBIsIoOMNX
rocyJapCTBEHHbIE YCIYTH, TOCYIapCTBEHHBIX U MYHMIMIAIBHBIX OPIaHOB U
opranMsalfii, ofpalleHHe B KOTOpble HECOOXOAMMO JUlsl  IONY4eHHA
TOCYJIaPCTBEHHOM YCITyTH;

CIIpaBOYHEBIC TeJIEeOHBl CTPYKTYPHBIX IOJApa3ejIieHdil JerapTaMeHTa
KyasTypel  KoctpoMckodl — obmacTd,  opraHM3alMid,  y4YacTBYIOUIMX B
NpeJoCTaBIieHUH  TOCYHapCTBEHHOM  yclyrd, B  TOM  4HCJIe  HOMEDP
teneoHa — apTorHpopMaropa (P HATMYAH TEXHHYECKOH BO3MOXKHOCTH);

anpeca OQUUUANLHBIX CAWTOB, a TaKXe 3JICKTPOHHOM IIOYTHI W (WJIH)
dopMbl  06paTHOIl CBA3M JemapramMeHTa KyJbTypsl KocTpoMmckoit ofnactw,
OpPraHOB U OPTaHM3alUil, yIacTBYIOLIMX B NPEIOCTABIEHUN I'OCYJapCTBEHHOM
yciyrH, B ceTh IHTepHET.

JemaptaMeHT KynsTypsl KocTpoMmckoil obnacTu obecricuuBacT B
YCTAaHOBJIEHHOM  TIOpS[KE pa3MelleHHe W aKTyalu3alHuio  yKa3aHHOH
uHbOpMalIUH.

WudopmupoBanue (KOHCYJILTHPOBAHUE) 110 BOIPOCAM IPCIOCTABICHUS
rOCYJIapCTBEHHON YCIyrM OCYIICCTBISIETCS CICLHMaIMCTaMU OTACHA 10 AeiaM
apXuBOB JlellapTaMeHTa KyIbTypsl KocTpoMckoH o001acTd, B TOM YHCIE
CIIeUHMalIbHO BLIAEICHHBIMU JUTS IPEOCTABICHUS KOHCYIbTAIlUM.

KoHcyipTanuu npe1ocTaBisioTes 1o CIEAYIOLINM BOIpOcaM:

coZiepyKaHre U X0/l IPEXOCTaBJIeHHs FoCy1apCTBEHHON YCITYTH,

nmepeyeHb  JOKYMEHTOB,  HEOOXOOMMBIX A  MpPeJOCTaBICHUA
rOCyAapCTBEHHOM YCIYrH, KOMIUICKTHOCTD (JOCTATOYHOCTB) IpPEICTABICHHBIX
IOKYMEHTOB;

HUCTOYHUK TOJIYYEHHUS NOKYMEHTOB, HCOOXOAUMBIX IS MPENOCTaBICHUS
TOCYIapCTBEHHOH  yciyrd  (UCIIOJNIHHUTENBHBIA  OpraH, OpraH  MeCTHOIo
CaMOYIIPaBJICHNs, OPTAHU3AIUSA U UX MECTOHAXOXKICHHUE);

BpeMs NpUeMa Y BbLIAYM JOKYMEHTOB CIIELMAIUCTaMM JienapTaMeHTa
KynbTypbl KocTpoMckoit obacT;

CPOK NPHUHATHSA JenapTaMeHTOM KynbTypbl KocTpoMckoi obiacTu
peleHusl O TIPEIOCTaBICHUH MOCy1apCTBEHHON YCITyTH;

NOpsAoK  oOajioBaHWsi JAcHCTBHH  (0Oe3melcTBMA) M pEIICHUH,
OCYILECTBISEMBIX M MPUHUMAEMBIX JemapTaMeHTOM KyIbTypel KocTpomckoi
00J1aCTH B XO/Ie IPEJ0CTaBICHUS IOCYJapCTBEHHOMN YCIyTH.




KoHcynpTanuyu  ofIero xapakrepa (0 MECTOHAXOXKIEHHH, rpaduke
paboThl, TpeOGyeMbIX JOKYMEHTaX) MOTYT IIPEJOCTABIATECS C HCTIONB30BAHHEM
CpPEICTB aBTOMH(POPMUPOBAHUS (IIPU HATHYNH TEXHHYECKOH BOSMOXKHOCTH).

Wndopmanus 110 BOIPOCaM MPCAOCTaBICHUA IOCYAAapCTBCHHOM YCIyTH
TAKXE pasMCIIacTCs:

Ha UH(QOPMALMOHHBIX CTEHAaX OOIECTBEHHBIX OpraHMU3alWd, OpPraHoB
TEePPUTOPUATLHOTO OOLIECTBEHHOIO CaMOYIPaBIEHNS (110 COTJIACOBAHHIO);

B cpelcTBax MaccoBoil MH(popMalKu, B MHGOPMALHMOHHBIX Marepualax
(Gporropax, OyKIETax u T.1.).

Pasmemiaemas uHpOpMALMs CONCPXKUT CIIPaBOYHYIO MHQOpMalHio, a
TAKXKE CBCACHUA O ITOPAIAKE TTOJITYHYCHHUS HHq)OpMaLU/II/I 3asIBUTEISIMHU 10 BOIIPOCaM
Mpel0CTaBIeHMsI TOCYJapPCTBEHHOMN YCIIYTH.

Pasgen 2. CtanaapT peloCTaBICHNs TOCY1apCTBEHHON YCIyTH

5. HauMeHOBaHUE FOCYAAPCTBEHHOM yCITyrll — COTIacCOBAHUE UHCTPYKLNH
o JICJIOTIPOU3BOJICTBY opraHuzaluii - MCTOYHHUKOB KOMITJIEKTOBaHHs
rocyIapCTBEHHBIX, MYHHIIMMAIbHEIX apXx1BoB KocTpoMckol ob6nacTH.

6. T'ocymapcTBeHHas ycayra MpelocTaBlIAeTCs AeNapTaMEHTOM KYJIbTYpPbl
KoctpoMmckoit obnactu (nanee — qenapTaMeHT).

7. Pe3yabTaToM NpesocTaBleHus TOCy 1apCTBEHHOM YCIIYTH SBJIACTCS:

1) pelreHue 3KCHEPTHO-MPOBEPOYHOH KOMMCCHH JICTIapTaMEHTa O
COTJIACOBAHUM UHCTPYKIUU O J1€TOIPOU3BOIACTBY,

2) pellIeHne IKCIIEPTHO-NPOBEPOYHON KOMHCCHH AeNapTaMenTa 00 0TKase
B COTJIaCOBAaHWHU MHCTPYKIIMH M0 JAEIIOTIPOU3BOJICTRY.

8. Ilpouenypa npeaocTaBiICHUSI TOCY1apCTBEHHON YCIIYI'M 3aBepuIaeTCs
TIOJTyUCHHUEM 3asIBUTEJIEM:

1) rIpu ONOKUTEILHOM PEIICHUH 3asIBUTENb [TOJIyYaeT CIENYOIUHI ITakeT
JOKYMEHTOB:

3aKJTIIOYCHHUE IKCIIEPTa;

BBIMUCKY W3 TPOTOKONA  3KCIEPTHO-NMPOBEPOYHON  KOMHUCCHH O
COMIACOBAHWH MHCTPYKIIUU 110 JEIONPOU3BOICTBY;

COIJIaCOBaHHYIO HHCTPYKUHIO 110 ACJIONIPOU3BOJICTRY;

COTIPOBOJUTENBHOC MTHCHLMO, TOAMHCAHHOE JHPEKTOPOM JIeNIapTaMeHTa, a
B cjy4ae €ro OTCYTCTBUS — HCIOJHSIOIMM 00s3aHHOCTH AMPEKTOpa
(nanee - oMpeKTOp jmenapraMeHTa) W odopMiIeHHOe Ha OnaHke THCbMa
IenapTaMenTa;

2) IpK OTPHUIATEHLHOM PEIIEHHH 3asiBUTENb ITOJyYaeT CIENYIOLIUi MaKkeT
IOKYMEHTOB:

3aKJIIOYEHUE DKCIIEPTa;

BBIMTUCKY U3 IIPOTOKOJIA HKCTIIEPTHO-MIPOBEPOYHOI KOMHCCHHU 00 OTKase B
COTJIACOBaHMH MHCTPYKIUH 10 ACIONPOU3BOACTBY;

HE COTJIaCOBaHHYIO MHCTPYKLHUIO 110 JEJIONIPOU3BOACTBY;

COTPOBOJIMTENBHOE MUCHMO, TTOANMCAHHOE TUPEKTOPOM JiellapTaMeHTa U
oopmiieHHOE Ha GJ1aHKE [TUCbMa JIellapTaMeHTa.




9. Cpox npeaocTaBieHus rocyaapcTBeHHon yeiryru — 30 pabounx qHe# co
JHS PErUCTPaLM KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX /I NIPEIOCTaBIEH S
rocy/apCTBEHHON YCIYTH, B )KypHaJle perucTpallii IOKYMEHTOB, ITOCTYITUBUINX
Ha pacCMOTPEHUE DJKCIEPTHO — IPOBEPOYHOI KOMUCCHM JIelapTaMeHTa
(nmpunoxenue Ne | k HacTosEMY aIMUHUCTPATUBHOMY PETIIAMCHTY).

10.  HcuepnwiBaroluii nepeyeHb TOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBUM C HOPMATHUBHBIMU IIPAaBOBBIMHU AaKTaMH I IIPEIOCTaBICHHUS
roCyapCTBEHHOH yCIIyTH, MOMIEKAUX IPEACTABICHUIO 3aiBUTEIIEM:

1)  cONpoBOAMTENBHOE  MMCHMO,  MOAMUCAHHOE  PYKOBOAUTEIEM
OpraHH3al1H;

2) UHCTPYKUHS 10 ACTOIPOU3BOACTRY B 2 3K3eMILISpaX;

3) BBIITMCKA U3 IIPOTOKOJIA 3aCEIaHUs SKCIIEPTHON KOMUCCHH OpraHU3alnH
M0 BOMPOCY COrJaCOBaHMS HHCTPYKIMH [0 JENONPOU3BOJCTBY (pelleHue
OKCIIEPTHOH KOMHUCCHM);

4) JOKYMEHT, TOATBEPXKAAOIINH MOJTHOMOYHS TIPEICTABUTENS 3aABUTEN,
CCIIM 33  MNPEHOCTaBIECHHEM  TOCYJapCTBEHHOW  yCIyrd  oOparaercs
NpEICTaBUTEND 3asiBUTEIIS.

3anpemaercs TpeOGOBATh OT 3asABUTENS:

Ilpencrasnenuss JOKyMEHTOB M MH(OPMAlMH WM  OCYIIECTBJICHHS
ACHUCTBUH, IPEACTaBIEHUE WIM OCYLIECTBIECHHE KOTOPBIX HE MPENyCMOTPEHO
HOPMAaTHBHBIMM  TPEBOBBIMH  aKTaMM,  PETYIUPYIOLIUMH  OTHOIICHHSA,
BO3HUKAIOIIKE B CBSA3H C IIPEIOCTABICHUEM IOCYIapCTBEHHOHN YCITYTH;

NpPCACTAaBICHUA JOKYMEHTOB M HHQOpPMAaLHH, KOTOpbIE HaXOJATCA B
pacropsHKEHUH OpPraHoB, MPEIOCTABIAIOIIUX TOCYNAapCTBCHHYIO YCIYTY, WHBIX
TOCYNapCTBCHHBIX  OpPTraHOB, OPraHOB  MECTHOI'O  CaMOYIpaBlieHUs H
OpraHM3alnuhi, B COOTBETCTBMM C HOPMATUBHBIMM [PABOBBIMU  aKTaMU
Poccuiickoit depepauuy, HOPMAaTHBHBIMM MPABOBBIMH aKTaMU CYOBEKTOB
Poccuiickoit denepanuu;

OCYUICCTBJICHUS ACHCTBUH, B TOM YHUCJIE COTJIACOBAHMM, HEOOXOMMMBIX
JUIs IOJTYYEeHHUs] TOCYJapCTBEHHOM YCIYTH U CBA3AHHBIX ¢ OOpallleHHEM B HHBIE
rocyJlapcTBEHHbIE OPTraHbl, OPraHbl MECTHOT'O CAMOYTIPABJIEHUS, OpraHHU3alllH;

NpPEJICTaBICHUS JOKYMEHTOB W HWH(MOpMAallMH, OTCYTCTBHE U (HIIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IPU TEPBOHAYAIBLHOM OTKase B
IIpHEME [TOKYMEHTOB, HEOOXOMMMBIX JUIsl NPENOCTaBICHHs TOCYIapCTBEHHOM
yCIyru, U0 B NPENOCTaBICHUH TOCYNapCTBEHHOM YCJIYTH, 32 MCKIIOYEHHEM
CIICAYIOIIUX CIAYyYaeB:

M3MCHEHUS TPeOOBAaHUH HOPMATHBHBIX IPABOBLIX AKTOB, KacCAOLIMXCS
NPENOCTaBICHUSI TOCYIIAPCTBEHHON YCIIYTH, NOCJE IMEepBOHAYAILHOW MOIauM
3asIBJICHHS O NMPENOCTABIEHUH FOCYIapCTBEHHOMN YCIIyTH;

HaIM4YMs OWHMOOK B 3asBJIGHMHM O IPEHNOCTaBJICHUH TIOCYJapCTBEHHOM
YCIYTH U JOKYMEHTaX, IMOJaHHbIX 3asgBUTEJIEM NOCIC NIEPBOHAYAILHOIO 0TKa34
B [IpUEME JOKYMEHTOB, HEOOXOAMUMBIX Ul MPEAOCTAaBICHHS rOCYIapCTBEHHON
YCIIyTH, 1100 B IPEIOCTABICHUH IOCYAapCTBEHHOM YCIyrH B He BKIIIOUEHHBIX B
NpPE/ICTABIIEHHBIN paHee KOMIUIEKT IOKYMEHTOB;

UCTCUYCHHUST CPOKaA JEHCTBUSA NOKYMEHTOB WM W3MEHEHHE HH(DOpMaIuu




roCiIe TEPBOHAYAIIBHOIO OTKa3za B NpHeMe JOKYMEHTOB, HEOOXOAMMBIX IS
IIPENOCTABIICHUSI  FOCYNAapCTBEHHOW  ycayrd, Jubo B IIPEJOCTABICHUU
roCyJIapCTBEHHOHU YCIyTH;

BBISBIEHUS JIOKYMEHTAJIbHO MOATBEPXKJEHHOro (akTa (MPU3HAKOB)
OUIMOOYHOI'O MM HNPOTUBOINPABHOTO JeicTBUs (OGe3AeiCTBUS) JOKHOCTHOIO
Iula  JAemapTaMEHTa, IPEAOCTaBIAIONICTO TOCYAApCTBEHHYIO YCAYTYy, IpH
NCPBOHAYAJIBLHOM OTKaze B TpHEME JOKYMEHTOB, HEOOXOMUMBIX s
OPEOCTABICHUS TOCyAapCcTBEHHOM  ycnyrH, JmbOo B IPeAOCTABICHUH
TOCYAapCTBEHHOM YCIYrM, O YeM B IHCBMEHHOM BHUJAE 33 [OJIUCHIO
PYKOBOJMTENSA JlellapTaMeHTa IIpd I[epBOHAYallbHOM OTKa3e B IIpHUEMe
JOKYMEHTOB, HCOOXOLMMBIX AJIS MpPEeHOCTaBJICHUS TOCYIapCTBEHHOHN YCIYTH,
YBCAOMIIAETCS 3asiBUTENb, a TAaKXXE IPUHOCITCS M3BHHEHUS 3a JOCTaBJCHHBIE
Hey100cTBa.

11. JoxyMeHTEI, IpencTaBiseMble 3asiBUTENIEM, JIOJKHBI COOTBETCTBOBATh
CIIElyIOUIUM TPeOOBAHMSIM:

TEKCThl JOKYMEHTOB JIOJIKHBI OBITh HallUCAaHbI pa300pUUBO;

GaMmius, UM B oT4ecTBO (IPH HATMYWH) 3asSBUTENS, €ro aapec Mecra
KUTENIBCTRA, TeleOH (€CIU €CTh) JIOJDKHBI OBITh HAITMCAHBI TOJTHOCTBIO;

JIOKYMEHTHI He JIOJDKHBI COHEpKaTh [MOAYHUCTOK, IPUIUCOK, 3a4ePKHYTHIX
CJIOB U MHBIX HEOTOBOPEHHBIX HCIIPaBICHUII;

JOKYMEHTBI HE JIOJIKHBI OBbITh UCTIOJTHEHB! KapaHIallioM;

JOKYMEHTBl HE JIOJDKHBI HMMETh CEPbE3HBIX ITOBPEXKACHHUM, HaJIH4YHE
KOTOPBIX JOITYCKAEeT HEOJAHO3HAYHOCTD UX TOJIKOBaHHS.

12. TlpemocTaBieHHE  TOCYHApCTBEHHOW  YCIYrW  peryaupyercs
(enepanbHBIM U perHOHABHEIM 3aKOHOAATENLCTBOM 00 apXUBHOM JIEIE.

[lepeuens ~ HOPMAaTHBHBIX  MPAaBOBBIX  AKTOB,  PETYIUPYIOLIMX
OPEOCTABACHUE I'OCYAapCTBEHHON yciyru (C yka3aHUEM HX PEKBHU3MTOB MU
MCTOYHUKOB O(QHLHAILHOIO ONYyOIUKOBaHUA), pa3sMelacTess Ha oQUIHMaIbHOM
caiute jenapramenta B cetu MurtepHer (dkko.kostroma.gov.ru), 8 ®PI'Y, Ha
EIITY u EIIKO.

JHenapraMeHT o0OecreYMBaeT pa3MCUICHHE W aKTyaJM3alHio IIepedHs
HOPMAaTHMBHBIX  MpPaBOBBIX  aKTOB,  PETYIUPYIOMIHUX  TpelocTaBlieHue
rOCyAapCTBCHHOHM YCIyrd, Ha CBOEM O(HUIMANFHOM caiiTe B ceTy MHTepHeT, a
TaK)KE B COOTBETCTBYIOLIEM pa3zaeiie DPTY.

13, Tlonyyenre HEOOXONMUMBIX W 00s3aTEIBHBIX  YCIyr s
NPENOCTABIICHUS IOCYIapCTBEHHON YCIyrd JEHCTBYIOIUM 3aKOHOAATEIbCTBOM
HE NpeyCMOTPEHO.

14. OcHoBaHmii s 0Tka3a B TPUHATHH JOKYMEHTOB 3asBUTEJIS
AEHCTBYIOILUM 3aKOHOIATETECTBOM He ITPeAyCMOTPEHO.

15. OcnoBanusamMu Ui OTKa3a B IPEJOCTABICHUH FOCYAapCTBEHHON yCIIyTH
SIBIISIIOTCS:

1) mpenocraBjieHHE HENONHOTO KOMIUIEKTa JOKYMEHTOB, YKa3aHHBIX B
nyHkre 10 HacToAIIEro aIMUHUCTPATHBHOTO PErilaMeHTa,;

2)  HECOOTBETCTBHE  MPEACTABICHHBIX  3asBUTENEM  JOKYMCHTOB
TpeboBaHuAM, (eepalbHOTO U PErHOHAIBHOTO 3aKOHOIaTeNbCTBA 06 apXHUBHOM




nene.

16. OcnoBaHus A3t TPHOCTAHOBIICHHS IIPEJOCTABJICHHUS FOCY JapCTBEHHOM
YCIyTH JEHCTBYIOIIHUM 3aKOHOAATE/ILCTBOM HE MPEAYCMOTPEHBI.

17. T'ocynapcrBeHHas ycnyra npejiocTaBiisieTcst 6ecriaTHO.

18. 3asgBUTENsIM NpPENOCTaBISAETCS BO3MOXXHOCTH JJIS IPEBApUTEIHHON
3allUCHM Ha MPEACTaBIIEHUE JIOKYMEHTOB JJIs TOJIyYEHUsS! TOCYAapCTBEHHOU
yelnyru W (MiM) A TONYYEHHUS pe3ylibTaTd TIOCYyHapCTBEHHOW YCIyTIH.
IIpenBapuTensHas 3arluch MOXET OCYLIECTBISITBCS 3asiBUTEIEM IIpU JIMYHOM
oOpalleHnH, B TOM YMCIIE 110 CIPaBOYHBIM Teiiedonam. [lpu mpeasapuTenbHOM
3alCH 3asBUTENIb COOOLIAET CBOM (haMMIIMIO, UMs, OTYCCTBO (IIPU HAJIHYUH),
KOHTaKTHBIN TeNedoH U eJlaeMble JaTy W BpeMs MPeACTaBlIeHHUs HTOKYMEHTOB.
[IpensapurensHas 3anuch OCYIIECTBISIETCS MyTeM BHECEHHsS HH(DOpMalUHU B
KypHaJl MpeBapUTENBHOH 3alliCH 3asBUTENeH, KOTOPHIN BeleTcs Ha OyMaXHOM
WIM 3JEKTPOHHOM HOCHTENX. 3asgBUTENI0 coobmaercss jpara U Bpems
OpEJICTAaBIICHNs JOKYMEHTOB Ha I10JIy4eHHEe TOCyAapCTBCHHOM YCIYTd U HOMEp
kabuHeTa preMa JOKYMEHTOB, B KOTODBI ClieAyeT 00paTUThCs, a TAKKE aTa U
BpCMs TIONIy4YEHUsl pe3yibTaTa roCcyHapCTBEHHOHW yCiIyrH U HoMep KaOuHera
BBIIa4YM PE3yNIbTaTa roCyAapCTBEHHOM yCIIyTH, B KOTOPBIN CllelyeT OOpaTUTHCS.

19. Tlomemnenus, B KOTOPBIX NPEJOCTABIAETCS TOCYIapCTBEHHAs YCIIyTa,
COOTBETCTBYIOT CJICAYIOUIUM TPeOOBaAHUSIM:

1) 3pmaHMe, B KOTOPOM  HEIOCPEACTBEHHO  MPEIOCTaBJIACTCS
rOCYJapCTBCHHAS YCIIyra, paclolaraeTcs ¢ y4eTOM TPaHCIIOPTHOM JOCTYITHOCTH
(BpeMs MyTH JUId TpaxJAaH OT OCTAHOBOK OOIIECTBEHHOrO TPaHCIIOpPTa
COCTaBNsAET He Oojiee |5 MHHYT memmM XoJoM) U 0GOpPYAOBAHO OTIENBLHBIMU
BXOJaMH JUIsl CBODOJHOTO JOCTYIIA 3asBUTEJIeH B IIOMELIEHHUE;

2) Ha TEPPUTOPHH, NPIJIETAIOLIEH K MECTOPACIIOIOKEHHUIO JellapTaMenTa,
000pyMyIOTCS MecCTa JUlsl NapKOBKHU aBTOTPAHCIOPTHBIX cpeacTs. Ha crosmke
NOIDKHO OBITE HE MEHee 5 MecT, M3 HHX He MeHee 10 IpoLEHTOB MecT (HO He
MEHEe OLHOIo MecTa)- Jull OecrIaTHOH MapKOBKH TPAHCIIOPTHEIX CPEICTB,
ynpasisiemblx unBanuaamu I, II rpynm, a taxke unsanugamu III rpynmer B
nopsake, ycranosieHHoM IIpaButensctBom Poccuiickoit  Denepanuu, u
TPAaHCHIIOPTHBIX CPEJCTB, MEPEBO3ANINX TAKUX HWHBAIUIOB W (MIIM) JeTei-
UHBa10B. Ha ykazaHHBIX TpaHCHOPTHBIX CPEACTBAaX JOJKEH ObITh YCTAHOBJIEH
ono3HaBaTeNbHBIN 3Hak «MHBamum» ¥ HHpOpManus 06 3THX TPAHCIIOPTHHIX
CPEICTBaX MO/KHA OBITH pa3MelleHa B TOCYAapCTBEHHOH WH(OpPMaLMOHHOM
cucreme «Eaunas uneHTtpanusoBaHHas wudposas miaatpopMa B COLUAIBHON
chepe». Tlopsmok Bblauu ONO3HAaBaTeNbHOro 3Haka «MHBamum» JUIA
UHIAMBUAYANBLHOIO  HMCIIOJIB30BAHUA  YCTAaHaBIIUBACTCS  YITOJHOMOYEHHBIM
[lpaBurenncreom  Poccuiickoit  ®emepaumu  denepalbHblM — OpraHoM
VICTIOJTHUTELHOW BIIaCTH. Y Ka3aHHbIE MecTa IJIsl TAPKOBKH HE JOJDKHEBI 3aHUMATh
MHBIC TPaHCMIOPTHBIC cpeacTBa. JlocTyn 3asBUTENEe K MapKOBOYHLIM MECTaM
SBJISIETCS OCCINTaTHBIM;

3) UueHTpanpHBIH BXOX B 3maHHe oGopyaoBaH HH(OPMALMOHHOMN
TabNUIKOM (BBIBECKOIT), cofeprkaliielt HHPOPMALHIO 0 HANMEHOBAHNUH 1 rpaduKe
paboThl;




4) B Lenix co3laHUs YCJIOBUH HOCTYMHOCTH 3JaHHUH, NOMELIEHMH, B
KOTOPBIX TPEIOCTABISAETCS TOCYIapcTBEHHAs yciyra (nanee — 3[aHus), U
YCIOBUH TOCTYITHOCTH F'OCYJapCTBCHHOH YCIIyTH UHBANHAaM 00CCIICYMBaIOTCS:

yCloBUsA Ul OECHpPEnsSTCTBEHHOTO OOCTyNa K 3MaHUAM, a Takxke s
OeclpensTCTBEHHOTO MONB30BaHUs CPEACTBAMH CBSI3U M HHPOPMALIUH;

BO3MOXHOCTb CaMOCTOSTENLHOTO TEPEIBIKEHUS [0 TEPPUTOPUH, Ha
KOTOPOH pacIIONOXKEHB! 3/1aHus, a TakKe BXOJa B TaKWe 3[JaHus ¥ BBIXOIbl H3
HHUX, B TOM YHCJIE C UCIIOJIL30BAHUEM KPECIIa-KOJISICKH;

COIIPOBOXKIACHUE UHBAIMIOB, UMEIOMIUX CTOWKHE PacCTPOMCTBA (PYHKIUU
3pCHUSI U CaMOCTOSTEJIBHOTO TEPE/IBHXKEHUsA, W OKa3aHHe WM TIOMOIUM B
NepeIBHKCHNH,

HaJulexanlee pasMelleHne oOopyaoBaHMS W HocuTeleld HH(opMaiu,
HeoOXOAMMBIX JUIS obecredeHus GecrpensTCTBEHHOTO JOCTYIIa MHBAIHLOB K
31AHUSAM H K YCIIyTaM ¢ YYETOM OrpaHUUYCHHUH UX JKU3HEACITEIbHOCTH;

IyOIUpoBaHHE HEOOXOIUMON /Il WHBAIMAOB 3BYKOBON U 3pPUTCILHOU
MH(QOPMALMH, a TAKXKE HAJIUCEH, 3HAKOB M WHOM TEKCTOBOW M Ipad)UuecKoii
MHOOPMALIMK  3HAaKaMH, BBIOJHEHHBIMU  pellbeHHO-TOYECYHBEIM  WPUPTOM
bpaiins, gonyck cypaonepeBoadrka U THHIOCYPAONIEPEBOAUHKA;

JOMYCK B 3JaHUsA CO0aKkH-TIPOBOJHUKA TNPU HAIWMYUHM JIOKYMEHTa,
NOATBEPIKAAIOUIEro €€ clieunanbHoe 00ydYeHHe U BblaBaeMoro mo ¢gopme U B
MOPSIAKE, KOTOpBIE OMNpelenstores ¢enepalbHBIM OpPraHOM HCIOJIHUTENBHON
BJIACTH, OCYIIECTBIAIOIIMM (QYHKIUH TI0 BBIpabOTKE M peanu3alun
TOCYTapCTBCHHON TOJIMTUKM W HOPMaTUBHO-TIPABOBOMY PpEryJIHPOBAHUIO B
chepe colranbHOMN 3aUTE HaceleHHs;

OKa3aHHWe TIOMOIIM HHBaJNMIaM B IIPEOJOJECHHH OaphepoB, MEUIAIOUIHX
MOJTy4EHHMIO UMH yCIIYT HapaBHE C JIPYTUMHU JUIaMU;

CO3/IaHUE WHBAJMAM MHBIX YCIOBHH JOCTYNMHOCTH 3[aHUH, a TaKxke
YCJIOBUH JJOCTYITHOCTH FOCYAapCTBEHHON YCITYTH.

B ciyyasx, eciM CyIIECTBYIWILHE 31aHUS HEBO3MOMXHO IIOJHOCTBIO
IIPUCTIOCOOUTD € YUYETOM MOTPeOHOCTEH MHBATMIOB, COOCTBEHHUKH 3THX 3JaHHUM
A0 MX pPEKOHCTPYKLUHH WIIM KallMTaJbHOTO pPEMOHTa JOJDKHBI TPUHUMATh
COTJIaCOBaHHbIE C OJIHUM U3 OOLIECTBEHHBIX 00BEAHHEHHH HHBAIMJIOB MePhI JJTs
obecnieuenus JOCTyNa MHBAIKIOB K MECTY NPEAOCTABJIEHHUS TOCYAapCTBEHHOMN
yeayrn  mbo, Korja 3TO  BO3MOXHO, OO0ECIEYHTb  IPELOCTaBIICHHE
FOCYTapCTBEHHOH  YCIYTH TI0 MECTY O KWUTElIbCTBA MHBAIMAA MIM B
JVCTaHITHOHHOM PEeXHME;

5) MecTa OXHMIaHHS B O4Yepeld Ha MpeNCTaBICHUE WM IOIydeHHE
JAOKYMEHTOB KOM(OPTHBIE JUIs TpaxaH, 060pYI0BAHBI CTYIBAMH (KpeCeabHBIMU
CEKLMIMU, CKAMbSIMHU);

6) B 3JaHUM IIPEAYCMATPUBAIOTCS MeCTa OOIIECTBEHHOIO IONb30BAHMA
(Tyanetsl);

7) TOMENICHMs IpHeMa TrpakaaH o60pyHA0oBaHbl HMH(BOPMAIMOHHBIMH
TabJIMYKaMU C YKa3aHHUEM:

HAaUMEHOBAaHUs CTPYKTYPHOTO MOJpa3AeiIeHUs lerapTaMenTa;

HOMEPa MOMELLCHHUS;




(paMI/UII/II/I, HUMCHH, OTHCCTBA U JO/IDKHOCTH CIICHHAJIMCTA,

TEXHUUYECKOTO TIepepbiBa (IPH HATHIHH);

8) IIPHUEM I'paXKAaH OCYHICCTBIISICTCS B CIICHMAJIEHO BBIICJICHHBIX U1 9TUX
ueneﬁ ITIOMENIEHHUAX, BKIITOYAIOUIUX B cebs MecTta AJIs 3aITOJTHCHHUA JOKYMCHTOB
1 HHQOPMUPOBAHHS TpaXkIaH;

9) IIOMCIICHUA COOTBETCTBYIOT YCTAHOBJICHHBIM CaHUTAPHO-
SIMMUIAEMHUOJIOTHYCCKUM npaBuiIaM U O60py110BaHBI CpecACTBAMH MONKAPOTYIHCHUA
H OITOBECIIEHHSA O BOBHHUKHOBCHUH I{p(33BI:I‘—IEII\/’IHOI\/JI CUTyalUuH;

10) xaxnoe pabouee MeCTO crHeuyanucTa O0OPYHOBAaHO TeNE(OHOM,
NMEPCOHANBHBIM KOMITBIOTCPOM C BO3MOKHOCTBIO AOCTYIIAa K I/IH(i)OpMaLII/IOHHI:IM
0azam JAaHHBIX, IT€YaTaloiumM yc1‘p01710TBaM;

11) Ha uH)OPMAIMOHHBIX CTEHJAX  pasMellaercs  Cclelyrolas
uHbopManus:

CIIpaBOYHast MUHGOpMaIIHsI;

nopssaIoK nojydenus I/IH(bOpMaHI/II/I 3asIBUTCIISIMH I10 BOIIpoOCaMm
MPpeaoCTaBICHUA I“OC}’I[&pCTBGHHOﬁ YCIIYIU, CBCIIeHI/Iﬁ 0 XoAC nNpcaoCTaBJICHNA
roCYy1apCTBEHHOM YCITYIH.

20. ITokazarenu JOCTYITHOCTH b4 KadyeCTBa IpeaoCTaBJICHUSA
rOCydapCTBEHHOM YCIyTH:

1) KOJIMYECTBO H€O6XOIII/IMI)IX H JO0CTAaTOYHBIX HOCGHleHI/Iﬁ 3dsIBUTCIICM
IOCMapTaMCEHTAa U1 IOJYyYEHHUSA FOCYAapCTBEHHOM YCIIYTH HE IPEBbILIAET 2 pas.

BpeMH O6H_I€HI/IH C IHOOJDKHOCTHBIMU JIMHAMH IIPpH [IPpE€OOCTaBJICHHUH
rOCyIapCTBEHHON YCIYIH He AOJDKHO MpeBbIaTh 40 MUHYT.

2) 3asABUTCIIIO IIPEAOCTABIISICTCA HHq)OpMaHHH 0 XoHe IpcaAoCTaBJICHHA
roCyJapCTBEHHOM YCIIYTH.

Jns nonydenuss cBelleHMH O XoJe IpeJOCTaBlIeHWs TOCYyIapCTBEHHON
YCIYTH:

IpH JINYHOM O6paIll€HI/II/I 3asIBUTCJICM YKA3BIBACTCA (Ha3I>IBaCTCH) HdTa U
PErucTPaMOHHBIA HOMEp 3asABIEHHS, OOO3HAYCHHBIH B paclUCKe O IIpHEME
AOKYMCHTOB, HOHy‘ICHHOﬁ OT ACNapTaMCHTa IIPpU mogavdc JOKYMEHTOB.

21. Ilokazarensamu OLICHKN KavecCcTBa TIPECAOCTABICHUSI I‘OCY,HEIpCTBGHHOﬁ
YCIIYTH SABJIAIOTCA:

1) cobmonenye crangapTa Ipei0CTaBICHUS TOCY IapCTBEHHOM YCIIyTH;

2) OTCYTCTBHC ITOJAaHHBIX B YCTAaHOBJICHHOM ITOPSIOKC ka0 Ha PCUICHHUA
WM gedctBus  (OesnelcTBHE), NPHMHATBIC HIM  OCYIICCTBICHHBIE IIPH
NPEeNOCTaBICHUN FOCYAapCTBEHHON YCIIyTH;

3) OTCYTCTBME HapyUICHMH YCTAHOBJEHHBIX CpPOKOB B IIPOLECCE
NPeJIOCTaBIEH s TOCY 1apCTBEHHON YCIIYTH.

Pasgen 3. AIMUHHCTpAaTHBHBIE MTPOLCAYPBI
(CocraB, nocnegoBaTeIEHOCTE U CPOKH BEITIOTHEHUS
aZIMIHHUCTPATUBHBIX IPOUEAYD (AEHCTBHI), TpeOOBAHMS K TIOPSIAKY HUX
BBITTOJIHEHUS )

22. TlpenocraBieHHE TOCYAapCTBEHHOM YCIyrM BKIIOY4aeT B cebdd




crnenyrolue aAMUHUCTPAaTUBHbIE MTPOLEAYPBI:

1) npueM M perucTpauuss JOKYMEHTOB, MOCTYNMBIIMX OT 3asBHUTEIN,
nepenava UX Ha UCIIOJTHEHHUE;

2) mpoBeAeHUE 3KCIIEPTHU3bl JOKYMEHTORB, MPEJCTABICHHBIX 3asBUTENIEM,
TPUHATHE PEIICHUS DKCIIEPTHO-IIPOBEPOYHON KOMHUCCHCH;

3) odopmieHHe  JOKYMEHTOB  3adBUTeNs  IIOCIE  3acelaHus
3KCIICPTHO - IIPOBEPOYHON  KOMHCCHM, BblAaya, OTIpaBKa JOKYMEHTOB
3asIBUTEITIO.

23. OcHoBaHueM JUIs Hayajga agMWUHHUCTPATHBHONM MpoLEayphl MpHeMa u
pPETUCTpalHH JOKYMEHTOB, IIOCTYIMBIIHUX OT 3asiBUTENA, Iepelayd HuX Ha
HCITOJTHEHUE SBJISETCS OOpallleHHe 3asBUTENS B JCMapTaMeHT ¢ JOKYMCHTaMH,
HeOOXOMMMBIMH JUIS IPEIOCTABICHUS TOCYIAPCTBEHHOM YCIYTH MOCPENCTBOM:

1) nuyHOro oOpauieHus 3asBuTeNs (MPEACTABUTENS 3asSBUTENA) C
JAOKYMCHTaMH, HEOOXOAUMBIMH IS NIPEJOCTABICHUS TOCYAaPCTBEHHOR yCiIyru
(majlee — KOMITIIEKT JOKYMCHTOB);

2) NOYTOBOTO OTIPABIECHHs KOMIUIEKTA JJOKYMEHTOB;

3) HampaBJieHUs B JIeMapTAMEHT KOMILUIEKTa JOKYMEHTOB 4epes
MYHHUIMIIAJILHBIN apXUB.

24. Tlpu T1IOCTYNJIEHHH OT 3asBUTeNA ([IPEACTABUTENSA 3asBUTENS)
KOMIUICKTa AOKYMEHTOB, CEKPETaph dKCIIEPTHO-IIPOBEPOUHON KOMUCCHHU:

1) ocyurecTBiIsIeT IPUEM M PETHCTPAINIO KOMIUICKTA JOKYMEHTOB (B JICHb
MOCTYIUICHHsI) B OKypHAlle PETHCTPallMM [TOKYMEHTOB, IIOCTYNMUBIIMX Ha
AKCIICPTHO-MIPOBEPOYHYIO KOMHCCHIO JleNapTaMcHTa,

2) BKIIOYAET PACCMOTPEHHE BOMPOCA COTJTACOBAHUSA HMHCTPYKLUM IO
JCJIONIPOU3BOACTBY B TUTAaH pabOThl IKCIIEPTHO-NPOBEPOUHON KOMHCCHU;

3)  HanpaBiseT  3apCTHCTPHPOBAHHBIA  KOMIUIEKT  JIOKYMEHTOB
NPEACENATENI0 IKCTIEPTHO-TIPOBEPOYHON KOMUCCUM JEeNapTaMCeHTa, a B Cllydae
€ro OTCYTCTBHsI 3aMECTUTEIIO NIPEJCEAATENS DKCIIEPTHO-IIPOBEPOYHON KOMHCCHH
(manee — mpeJjceiaTeNb 3KCIIEPTHO-IPOBEPOYHOH KOMHCCHH).

25. TlpencenaTens 3KCIEPTHO-TIIPOBEPOYHOM KOMUCCHH pacCMaTPUBAET
KOMIIIEKT ~JIOKYMEHTOB, OIpeJeNsdeT HCIONHUTENS (nanee - 3KCIepra),
OTBETCTBEHHOTO 33 3KCIIEPTH3Y KOMIUIEKTA JOKYMEHTOB, U TepelaéT KOMIIIEKT
AOKYMCHTOB CEKpPETaplo 3KCIEPTHO — NPOBEPOUYHONH KOMHCCUM JenapTaMeHTa
JUIs1 €r0 MOCTIeAYIOIEH TIepelady Ha3HAYEHHOMY 3KCIIEPTY.

26. Pe3ynbraToM MCHONHEHHS aAMHHHUCTPATHBHON TPOLELyphl SBISETCS
TIPUEM, PETUCTPAlMd ¥ Tepejada Ha pacCMOTPEHUE Ha3HAYeHHOMY SJKCIEepTy
MOCTYIIUBILIErO OT 3aABUTENSA KOMIUIEKTa JOKYMEHTOB.

27. MakcuManbHBIH CPOK BBINOJIHEHHS YKa3aHHBIX aJMHHUCTPATHBHBIX
AcHcTBH cocTaBisier 20 MUHYT.

MakcuMasbHbI CpoK BBHITOIHEHHS aJMHHHCTPAaTHBHONW HpoLEAyphl — |
pabouuii JeHb.

28. OcHoBanueM JUIsI Hadala MOPOLEAYPHI MPOBEAECHHS 3IKCIEPTH3EI
IIOKYMEHTOB, IIpEACTaBICHHBIX 3asBUTEIIEM, MIPUHATUS peuIeHUs
OKCNEPTHO - IPOBEPOYHON  KOMHCCHEH, SBISETCS TOJIYYEHHE DKCIIEPTOM
3aBU3MPOBAHHOI0 KOMILJIEKTa JIOKYMEHTOB.




29. Dkcnepr:

1) T1poBepsACT KOMIUIEKT AOKYMEHTOB, IIPECTABICHHBIX 3asiBUTECIIEM, Ha
COOTBETCTBHE IEPEYHIO JOKYMEHTOB, YKa3aHHBIX B NyHKTe 10 HacTosuero
aJIMUHUCTPATUBHOIO perilaMeHTa (J1ajee — KOMIIEKTHOCTB );

2) MpoBEpSAET COOTBETCTBHE IIPCICTABICHHBIX 3agBUTEIEM NOKYMEHTOB
TpeOOBAHUAM, YKa3aHHBIM B MyHKTax 11, 12 HacTosmIero aAMHUHUCTPaTUBHOIO
perilaMeHTa.

30. Ecnu 3asBuTeb IpeACTaBHII HENOJHBIA KOMIUIEKT JOKYMEHTOB,
yKa3aHHBIX B IyHKTe 10 Hacrosmero agMHHHUCTPAaTHBHOTO pErjiaMeHTa, WU
NIPEJICTABJICHHEBIC 3asBUTCIIEM HOKYMEHTHI HE COOTBETCTBYIOT TpecOOBAHHSIM
nyHKToB 11, 12 HacTosIlero aaMUHHUCTPATHBHOTO pPErJIAMEHTa, 3KCIEPT B
TeueHue 3 pabouyux [HEH TOTOBUT IMChMEHHOE 3aKIIIOYeHHE C yKa3aHHeM
BBISBJICHHBIX HApYLIEHUH (110 (hopMe COTJIacHO NPHITOKEHHIO Ne 2 K HacToAIIEMY
aIMMHUCTPATHBHOMY perjlaMelTy) C NPeJUIOXKEHUEM 0TKa3aTh B COIJIaCOBaHUU
MHCTPYKIUH TIO JIEJIOTPOU3BOACTBY U MPEACTABISIET €r0 CEKPETapIO IKCIEPTHO-
MPOBEPOYHOH KOMMCCUHM JUId pACCMOTPEHHMs Ha 3ace/laHuM  IKCIECPTHO-
IIPOBEPOYHOH KOMUCCHH.

31. Ecnu rmpeactaBieHHBIH KOMIUIEKT JOKYMEHTOB COOTBETCTBYET
TpeboBaHMAM,  yKazaHHBIM B myHkrax 10, 11, 12  Hacrosmiero
AAMMHHUCTPATUBHOI'O PEIyIaMENTa, KCIIEpT B TedeHHue 3 pabouux JHEH roTOBUT
IIMCBbMEHHOE 3aKiIto4eHue (110 GopMe COrIacHO NPHITOKeHHIO No 2 K HACTOSILIEMY
aIMHHUCTPATUBHOMY PETJIAMEHTY) C NIPEUIOKEHHEM COTJIACOBATH HHCTPYKIHIO
N0  JACIONPOU3BOACTBY W TIPEACTABISET €ro CeKpeTapr 3KCIEepTHO -
NPOBEPOYHOH KOMHUCCHM JUIs pacCMOTPEHMS] Ha 3aceJaHHM DKCIIEPTHO-
IIPOBEPOYHON KOMHCCHH.

32.  Cekperapb  3KCIEPTHO-IPOBEPOYHON  KOMHUCCMHM  BKJIIOYACT
PaccMOTPEHHE BOIIPOCA O COIIaCOBaHHUU/00 0TKa3€e B COMIACOBAHUY HHCTPYKUMHU
[0 JEJIONIPOU3BOACTBY B IIOBECTKY OYEPEAHOTO 3acelaHusi OKCIEPTHO-
IIPOBEPOYHON KOMHUCCHH.

33. 3acemanus SKCHEPTHO-TNIPOBEPOYHON KOMHCCHM JenapTaMeHTa
MIPOBOJATCS JBa pa3a B MeCHIL.

34.  UneHel  5KCHEPTHO-NIPOBEPOYHOH  KOMHMCCHM  3aciyINMBAIOT
3aKJIIOYEHHUs] DKCIIEPTOB.

35. DKCHepTHO-TIPOBEPOYHAsT KOMHCCHS IO pe3ysIbTaTaM pacCMOTPEHHUSA
3aKJIIOYCHHS DKCIEPTA NPUHUMACT pelIcHUeE:

1) 0 cormacoBaHUM MHCTPYKIHH 110 ACIONPOU3BOICTBY;

2) 06 oTkase B COTIacOBAHUU HHCTPYKIIUHU 110 JI€JIOTPOU3BO/ICTRY.

36. ITlocne 3acenanus >KCIEPTHO-TIPOBEPOUHOM KOMHUCCHM CEKpETaph
OQOpMIISIET  MPOTOKOJI  3aCEHaHMs  DKCIEPTHO-IPOBEPOYHON  KOMHCCHH,
HamMpasJIsIeT €ro Ha MOANUCH MPEACENATEIO IKCIIEPTHO-IPOBEPOUHON KOMUCCHH.

llpencenarens  SKCICPTHO-NPOBEPOYHOM  KOMHCCHM  TTOZIHCHIBAET
NIPOTOKOM M MepeaéT ero CEKPETapro 3KCIEPTHO-MIPOBEPOUHOM KOMUCCHH.

PesynpraToM aJMUHHCTPATHBHOM MPOUEAYpPHI ABNAeTCH 0)OPMICHHBIH H
MOATHCAHHBIN MPEICENATENEM 3KCIIEPTHO — MTPOBEPOUHON KOMUCCHH IPOTOKOI
3acellaHHsl IKCIICPTHO-IIPOBEPOUYHON KOMUCCHUH.




37. MakxcumanbHbI CpOK BBINOJIHCHHUS YKa3aHHBIX aJMWUHHUCTPaTHUBHBIX
AencTBuil cocrapnsieT 60 MUHYT.

MaxcumanbsHBIN CPOK BBIIOIHEHUST aIMUHUCTPATUBHOM NpoLeIypsl — 26
pabounx aHEl.

38. OcHoBaHMeM sl Hayajga Tpoueaypsl OGOpMIICHHS TOKYMEHTOB
3asBUTEINIA TIOCIIE 3aCENaHMsl IKCIEPTHO-TIPOBEPOUYHON KOMMCCHUM, BBLLIAUH,
OTIPABKH JOKYMEHTOB 3asBUTEIIO ABILIETCS IOCTYIUICHHE CEKPETapIo SKCIIEPTHO
- TPOBEPOYHOM KOMMUCCHM IIPOTOKOJIA 3aCeAaHUsl KCICPTHO - IPOBEPOUHOMH
KOMMCCHH, ITOANHUCAHHOTO IIPEACEAATENEM IKCIIEPTHO-TPOBEPOUHON KOMHUCCHH.

39. Cexperapb 3KCIEPTHO - IPOBEPOYHON KOMHCCHHI OPOPMIISIET pEIICHHE
SKCMEPTHO - IIPOBEPOYHOM KOMHCCHH O COTITIaCOBAaHUM/00 OTKa3e B COTNIACOBAHUH
HUHCTPYKLHH 110 JEJTOTIPOH3BOJICTRY.

40. CornacoBanue odopmisieTcss B BuAe Tpuda CcOrIacoBaHUs,
BrogaromiuM ciaoso «COI'JTACOBAHOw, a taxke npeloKeHus: «IPOTOKOI
3aCelaHus  SKCNEPTHO-IPOBEPOYHON KOMHCCHH JelapTaMeHTa KYJbTYpPBI
Koctpomckoit obmactu 0T Ne_ », xoropslli mpocTtaBuseTcs B
HIDKHEM TIPaBOM YTy ITOCJIEAHETO JINCTAa HHCTPYKIMU 110 ACTOIPOU3BOACTRY.

41.  Cexperapp  3KCIEPTHO-IIPOBEPOYHOH  KOMHCCHH  oopMIIseT
COINIAaCOBAHHYIO HHCTPYKLHUIO 110 NEJIONPOU3BOACTBY B MOPSAKE, ONPEAeNIEHHOM
NyHKTOM 40 HaACTOSIIEr0 aAMUHHUCTPATHBHOIO pErjlaMeHTa, ¢ YKa3aHUeM JaThl
M HOMEpa IIPOTOKOJIA 3aCENaHUA DKCIIEPTHO-TIPOBEPOUYHON KOMHCCHH.

CekpeTapb 3KCIEPTHO-TIPOBEPOYHOH KOMHCCHU B TedeHHE 1 pabodero
AHS CO JHA COTJIaCOBAaHUsI/OTKa3a B COMNIACOBAHHM MHCTPYKUMH IO
JCJIONPOU3BOJACTBY IMOArOTABIMBAECT BBIIMCKY M3 TMIPOTOKOJA 3acegaHusd
DKCIIEPTHO ~ —  TPOBEPOYHOIl  KOMHCCHM  JenapTaMeHTa,  NPOEKT
CONPOBOJAMUTENBHOIO MUCbMa M IepelaeT MX HpelcelaTel0 IKCIEPTHO-
NPOBEPOYHON KOMUCCHHU U JUPEKTOPY JenapTaMeHTa Il TOANUCaHHA.

Ilpencenarens  3KCHEPTHO-NIPOBEPOYHONH  KOMHUCCHM U JTHPEKTOP
AenapTaMeHTa B TeYeHHEe 2 pabouMx AHEH MOMIMHUCHIBAIOT MEepeJaHHBIE UM
JOKYMEHTBI U TIEPCAAIOT MX CEKPETAPI0 3KCIEPTHO-TPOBEPOUYHON KOMHCCHH
JUIS HalIpaBJICHUS 3asIBUTEITIO.

42. Tlpu TIONOXKMTENBPHOM pELICHHH 3asBUTENb IMOJNyYaeT ClleqyHomHil
MakeT J0KYMEHTOB:

- 3aKJIIOUCHHE DKCIEepPTa;

- BBIIHCKY U3 MPOTOKOJIA 3KCIIEPTHO-IIPOBCPOYHOH KOMHCCHH O
COTJTACOBAHHU MHCTPYKUHH 110 JSJIONPOU3BOJICTBY,

- COTJIACOBAHHYIO HHCTPYKLHUIO 110 JIEJIOTPOU3BOJICTBY;

- COTMPOBOJIUTENBHOE MHUCHMO, ITOANHCAHHOE JUPEKTOPOM JenapTaMeHTa
1 oopmIIEHHOE Ha GJIaHKE ITUChMa JIElapTAMEHTA.

43. Ilpu oTpuUATENbHOM pCIUCHHM 3asABUTENbL MONyYaeT CliedyHoNIuii
NaKeT AOKYMCHTOB:

- 3aKJIIOYECHHE JKCIIEPTa;

- BBIIIMCKY U3 MPOTOKOJIa 3KCIIEPTHO-MPOBEPOUHOM KOMHCCHM 00 OTKa3e B
COTJIACOBAHWH MHCTPYKUMH 110 JACNIONPOU3BOJICTBY;

- HECOIIACOBAHHYI0 MHCTPYKLHIO 1O ACJIONPOU3BOICTBY;




- COINPOBOAUTENILHOE MUCHMO, MOANMCAHHOE JUPEKTOPOM JAclapTaMeHTa
1 oopmiIeHHOE Ha OIaHKe IHCbMa JiellapTaMCHTa.

44. Cexperaphb 5KCIIEpPTHO-IPOBEPOUHOM KOMUCCUH B TeueHHe | paboyero
IHsl CO JIHS MOAMUCAaHUS IIpeAceqaTelIeM 3KCIEPTHO-NIPOBEPOYHON KOMHUCCHHU U
OUPEKTOPOM AeTlapTaMeHTa JOKYMEHTOB, YKa3aHHBIX B a03alle BTOPOM MyHKTa
41:

1) peructpupyer NpPOTOKOJ JKCIEPTHO-NPOBEPOYHON KOMUCCUHM MU
CONPOBOJAMTEIBHOC  NMCBMO B JKypHaje  perucrpauud  JOKYMEHTOB,
MOCTYIUBIIMX Ha 3KCIEPTHO NPOBEPOUHYIO KOMUCCHIO AEIIApTAMEHTA,;

2) ysemomysieT 3asBUTENS 00 OKOHYaHHUM XOHa MpPEHOCTaBIIEHHUS
rOCYJapCTBEHHOHN YCITyTH JIIOOBIM U3 criocoOoB (TesedoH, pakCUMHILHAS CBA3b,
Ip.), YKa3aHHBIX B COIIPOBOJAUTENLHOM ITHCHME;

3) BpywaeT (HampaBiseT) 3asBUTENIO (IIOYTOBBIM  OTIIPABJIEHHEM)
INOKYMCHTBI, YKa3aHHbIE B NYHKTaX 42 win 43 HacTos11ero aAMUHUCTPATUBHOTO
periiaMeHTa.

Pe3yabraToM aAMHUHHCTPAaTHBHOM MpoOUELyphl SBIACTCS OQOpMIIEHHE
JIOKYMCHTOB 3asiBUTEJIA T0OCJE 3aceaHusi 3KCIEPTHO-TIPOBEPOYHON KOMHCCHH,
BpyueHHe (HanpaBlleHHE) 3assBUTEIIO JOKYMEHTOB, YKa3aHHBIX B IYHKTaX 42 Wi
43 HacTosAIEero aMUHUCTPATUBHOIO PErylaMeHTA.

45. MaxkcUMaJIbHbIA CPOK BBIMOJHCHUS YKa3aHHBIX aMUHUCTPATUBHBIX
aencTBUi cocTaBisieT 20 MUHYT.

MakcuMaJIbHBIH CPOK BBIMOSHEHHUST aIMUHHCTPATHBHON MPOLEAYpHl - 3
pabouux mHs.

46. B cirydae oOHapy>kCHHUS ONEYaTOK U OUIMGOK B BBIJAHHBIX B PE3YJILTATE
NPEJIOCTAaBACHUA TOCYJapPCTBEHHON YCIYTH TOKYMEHTaxX 3asBUTENb HAIlpaBJisieT
B aapec JcrnapTaMenTa 3asBileHue 00 HCIpaBIeHUH JONYUIEHHBIX OIIEYaToOK M
OMMOOK ¢ IPUJIOKEHHEM OpHMIHHaNa JOKYMEHTA, BBLIAHHOIO B PE3yNbTaTe
IIPEOCTABICHUS TOCY 1apCTBEHHON YCIYTH.

WcyeprnbiBalomyii nepeyeHb OCHOBaHUU [UIs OTKa3a B MCHPABICHUU
JOMYUICHHBIX OI1€YaTOK M OIIMOOK B BBIAAHHBIX B PE3YJILTATE MPEAOCTABICHUS
rOCy/IapCTBEHHON yCIyrd JOKYMeHTaXx:

1) HECOOTBETCTBHE 3asBUTENS KPYry JIMI, YKa3aHHBEIX B ITyHKTe 2
HACTOSIIEr0 aAMUHUCTPATHBHOTO PerilaMeHTa;

2) orcyrcTBHE (axTa OMYUICHHS OINEYaTOK M OMIMOOK B BBIHAHHBIX
JOKYMEHTaX.

3asABJICHUE B MOPsJIKE, YCTAHOBICHHOM B JeNapTaMeHTe, IepeAacTes Ha
paccMOTpEHHE CIEUHAINCTY, OTBETCTBEHHOMY 3a oQOopMJIeHHE U BbIJa4y
JNOKYMEHTOB.

Cpok paccMOTpeHMss M BbIIa4d JOKYMEHTOB C MCIPABJICHHBIMH
onevYaTkaMH, OuIMOKaMM HE MOXeT MpeBhlaTh 5 pabouumx aHel co A
PETHCTPALIUK 3asIBJICHMUSI.
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YTBEPHKAECHHOMY TTPUKA30M
JenapTaMeHTa KyJbTyphl
Koctpomckoit obnactu
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Kypnan
PErUCTPali TOKYMEHTOB, IIOCTYIIUBIIIUX HA PACCMOTPEHUE
SKCIIEPTHO-IIPOBEPOYHON KOMHCCHH JIeTIapTaMEHTa KYJIbTYPEI
KocTtpoMmckoii obnactu
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Ucxopsmmuit .,
HHHLIHAJIHI IIUH HOMEP
HOMeEp U Jarta
Busl JKCIepTa, JaTa U JaTa
Homepu | conpoBoauten
Hara IIOKYMEHTOB, nepegayn COIIPOBOJIUT
Jara BHOTO NTUCbMA
NocTyn (3asiBUTENb | Ha3BaHHE JIOKYMEHTOB, J1aTa eJILHOIO
HOpOTOKOJIA | 00 OTKa3e B
JeHUs OpraHH3allu{, | BO3BpalllCHUs nHCcbMa K
.. DIIK npegocTaBic
KpaifHHe JaThl, | JOKYMEHTOB A BBIIUCKE U3
CEKpeTapro yeny IIPOTOKOJIA
OIIK
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JenapTaMeHT KyJIbTyphI
Koctpomckoii obmactu
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3asiBUTENb

ITo xauecTBy (sud doxyrenma)

ITpemtosxkenus skcnepra:
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