AETIAPTAMEHT KYJBbTYPEI
KOCTPOMCKOU OBJIACTH

ITPUKA3

or«18» 09 2026 roga Ne /OH

r. Koctpoma

O6 yTBepkIeHHH aAMHHHUCTPATUBHOIO perjaMeHTa
npejocTaB/JIeHus JenapTaMenToM KyJabTyphl KocTpoMckoii o6acTu
FOCYAapPCTBEHHOH YCJIYTH 110 YTBEPAKACHHI0 HOMEHKJIATYP JieJl OpraHu3anuii —
HCTOYYHHKOB KOMIICKTOBAHHS FOCY1apCTBEHHBIX, MYHHIHITAJIbHBIX APXHBOB
KocTtpomckoii o6aacTn

B nensax peanuzaunu Penepanbhoro 3akona ot 27 utoist 2010 roga Ne 210073
«O0 opraHu3auMH 1PEOCTABICHHS! FOCYAPCTBEHHBIX H MYHHLAIATBHBIX yCIIyr», B
COOTBCTCTBHH C TIOCTAHOBJIICHWEM aaMuHHcTpauuu KocTpomckoil obmactu ot 29
okTs16pst 2018 roga Ne 439-a «O paspaboTke H yTBepKICHHH aIMHUHHUCTPATUBHBIX
PErVIAMCHTOB  MPENOCTABICHUS] TOCYHAPCTBEHHBIX  YCIYT  UCIOJHHTEILHBIMH
opranaMu Koctpomckoit obaactuy»

[NPUKA3BIBAIO:

I. ¥YTBepauTh npunaraeMeli agMHHUCTPATHBHBIN PerlaMeHT MpeLoCTaBlIeHUs
ACTIAPTAMCHTOM KyNbTYpl KOCTpoMcKkoW 067acTH rocyZapCTBEHHOM yCIyrH o
YTBEPXKICHUIO HOMEHKIATYp JeJl OpraHu3aluid - HCTOYHHUKOB KOMILICKTOBAHHA
rOCYIapCTBEHHBIX, MyHUIMIIANBHEIX apXuBOB KocTpoMckoii o6acTy.

2. IlpusHaTe yTpaTHBIIMMM CHJIy TIpUKa3 JelapTaMeHTa KYJbTYPBI
Koctpomckolt obnacti ot 26 asrycra 2024 roma Ne 100 «O6 YTBEpPXKIEHUH
4IMUHHCTPATUBHOIO ~ pCIJIaMEHTa IMPENOCTaBJIEHUS JENapTAMEHTOM  KYJIbTYphI
KocTpoMckol obnactn rocynapcTBeHHON YCIyrHM MO YTBEpkKICHHIO HOMEHKJIATyp
Jen  OpraHM3alMi -  WCTOYHMKOB  KOMIUIEKTOBaHHMS  TOCYJApPCTBEHHBIX,
MYHRUIUTIAJIBHBIX apXHBOB KocTpoMckoit obmacTuy;

3. Hacrosmmit mpukas BeTymaer B cmiy co OHA ero  o(HUHMAIBHOIO
OMyOJIMKOBaHUA.

HupekTop nenaprameHdTa /7//7(@& M.A. Hasuna
V.




[Ipunoxenue

YTBEPXIEH
TPUKa30M JierapTaMeHTa
KYJBTYPbI
Koctpomckoit obmactn

ot «AL» _ 09 2026 roma Ne {OY

AIMHHHUCTPAaTUBHEIA peraaMenT
NPEOCTaBIICHUs IeNlapTaMeHTOM KylbTypsl KocTpoMckoil o6nactu
FOCYIapCTBEHHOU YCITYTH 110 yTBEPKACHUIO HOMEHKIIATYD JIell
OpraHM3alMH - UCTOYHMKOB KOMIUIEKTOBAHMS FOCYAAapCTBEHHBIX,
MyHHUUMIIaNbHBIX apXuBoB KocTpomckoii obmactu

Paznen 1. O0mue nonoxeHus

I. AZMVHWCTPaTHBHBIH pernaMeHT NpPEeNOCTAaBACHHS JCIapTaAMEHTOM KYJIBTYPHI
KocTpomckolt 06/1acTi rocyqapcTBeHHOH YCIyTH MO yTBEpKAECHHIO HOMEHKJATyp Ael
OpraHu3alMi - HCTOYHMKOB KOMIUIEKTOBAHHS TOCYJApCTBEHHBIX, MYHHULHIAIBHBIX
apxuBoB  Koctpomckodt  obmactu  (nanee - aIMUHHUCTPATHUBHBI  PETJIAMCHT,
TOCYAapCTBEHHAs YCIyra) pPCryJlHpyeT OTHOMICHMsI, CBSI3aHHBIC C IIPEIOCTAaBICHHEM
FOCYNapCTBEHHOH  yCJIyIM,  YCTAQHaBIMBA€T  CPOKM M IIOCJIEAOBATENLHOCTD
aIMUHUCTPATUBHBIX TpoueAyp (AEHCTBUH) TIPH OCYIIECTBIEHUH TMOJHOMOYHA IO
YTBCPXKICHUIO HOMCHKJIATYp J€JI OpraHu3aldi - HCTOYHHKOB KOMIUICKTOBAHUS
FOCYNapCTBCHHBIX, MYHWUIMNANBHEIX — apxuBoB KocTpomckoit o6nactn, mopsijox
B3aUMOJICHCTBHSL MEXy 4IEHaMH DKCIEPTHO-MPOBEPOUHOH KOMHCCHH, NOMKHOCTHBIMMU
JMuaMy - fieriapTamenTa  KyabTypbl  KocTpomckol ofnacTh W OpraHusalysIMH -
MCTOYHHKAMH  KOMIUICKTOBAHMS ~TOCYNAapCTBEHHBIX W  MYHHUMNAIBHBIX  APXHBOB
Koctpomekoi obnactu ipn npeocTasieHHy rocy1apeTBeHHONN YCIIYTH.

2. 3asBUTENAMY, B OTHOLICHHH KOTOPHIX TIPEIOCTABISETCS rocylapCTBEHHas ychyra,
ABJIOTCA OPraHU3allii, SBJIAOINECS HCTOYHUKAMHU KOMIIICKTOBAHHS TOCYIapCTBEHHBIX,
MYHULHIIANbHBIX apXHBOB KocTpomckoit obnactu (anee - 3aBUTENN).

3. OT WMCcHH 3adBHTeNs 3a NPEAOCTABICHHEM TIOCYIApCTBEHHOM YCIIyI'M MOXeT
0OpaTUTBLCsl ero TPEACTABHTEIb NIPH HATHYHH IOBEPECHHOCTH MM HHOIO INOKYMEHTa,
[IONTBEPXKIUAIOLICIO  TPaBO  OOpalaTbCs OT HMEHH 3asBHTENSA, YIOCTOBEPEHHOIO
HaJUlexauM 06pasoM (Ianee - NpeACTaBUTEND 3aSBUTEIS).

4. Mudopmaums mo Bompocam IpeOCTaBICHHs TOCYAapCTBEHHOI YCIIYI'H, a TaKXe
CIpaBovHas HH(pOpManMa pa3MelnaeTcs Ha MHPOPMALMOHHBIX CTEHAaX B MeCTax
IPCHIOCTABICHUSA FOCYAApCTBEHHON YCIyrd, Ha O(MIMaIbHOM calfTe JelapTaMeHTa
KynbTypbl  Koctpomckoit  obmacti  (dkko.kostroma.gov.ru), B MH(POPMALHOHHO-
TENCKOMMYHHKAUHOHHOH ceTn UnTepHeT (nance - cets Mnrepher), HEMOCPEACTBEHHO B
ficniapTaMenTe  KyneTypel KocTpomckod o6nactH, B (eiepanbHO# rocymapcTBeHHOM
HH(bOpMalHoHHo} cucTeMe «DelepanbHblil peecTp IOCyHapCTBEHHBIX U MYHMIIMITAILHBIX




yeayr (pynkumit)» (manree — OPI'Y), ma EpunHoM mopTane rocyJapCTBEHHBIX YCIyT
(pyskumit) (manee - EII'Y), a tawke B noacucreme «Eammpii nopran KocTpomckoit
obnacTH» perMoHaIbHON rOCYyIapCTBEHHOM MHPOPMANMOHHON cucTeMbl «KomriekcHas
CUcTeMa MPeJIoCTaBICHHA yCIIyT HacesneHuto Koctpomckoit obitactuy» (nanee - EITKO).

K cnpaBoynoi nndopManny oTHOCHTCS ciienytomas HHGHOpMaLus:

MECTOHAaxXOXAeHHe M rpapukud paboTsl HemapramMeHTa KyasTypsl KocTpomckoii
00/IacTH, €ro CTPYKTYPHBIX ITOAPAas[eNeHui, NpeJOCTAaBIAIONMX TOCYIapCTBEHHBIC
YCIyr#, TOCYyJapCTBEHHBIX W MYHMLHMITIAJIBHBIX OPraHOB W OpraHM3alui, oOpallicHHE B
KOTOpbIe HEOOXOANMO JUISl TTOYHYCHHUS FOCYIApCTBEHHON YCIyTH;

CIIPaBOYHBIE TENE(POHBI CTPYKTYPHBIX MNOJApa3jielieHHH JenapTaMeHTa KyJIbTyphl
Koctpomckolt  obmacty,  opramusaumii,  y4YacTBYIOIUMX B  IIpelOCTABJIECHHH
FOCYIapCTBCHHOW YCIIyrd, B TOM 4Hcile Homep TeleoHa-aBToHH(pOpMaTopa (Ipu
HAJIMYHHU TEXHUYECKOW BO3MOKHOCTH);

aapeca OpUUMANBHBIX CaWTOB, a TaKKe O3JICKTPOHHON MOYTHl U (WiIH) (OPMEI
00paTHOM CBA3M JemapTaMeHTa KyJbTypbl KocTpomckoil o6nacTu, OpraHoB W
OpraHM3alHi, Yy4YacTBYIOLIMX B IPEJOCTaBICHHH TOCYIapCTBEHHOM YCIYIH, B CETH
WUuTtepHerT.

Henaprament xynbTypsl KocTpomckoit oGnacTH obecrieunBaeT B yCTaHOBJIEHHOM
TOPSIIKE pa3sMELICHUE H aKTyalu3auiio yKa3aHHOW HHPOPMAIHH.

Wudopmuposanne  (KOHCYIBTHPOBaHWE) 1O  BONMpPOCAaM  IIPEJOCTABICHHUS
TOCYapCTBEHHOH YCIYIM OCYLIECTBIAETCS CHELMAIMCTAMH OTHAEa 0 JelaM apXHBOB
AenapraMeHTa KyneTyphl KocTpoMckoil o0macTv, B TOM 4HcIe CIELHANbHO
BBIJICIEHHBIMU JUTSI TIPEIOCTABIIEHUS KOHCYIIBTALIMM.

Koncynbraumu npegocTaBiisioTest 0o Cle1y oMM BOIpocaMm:

COJIEpKAHHE U XOJT IIPEJIOCTABIIEHHUS [OCYAaPCTBEHHOM YCIYTIH;

MEPEUCHh JOKYMEHTOB, HEOOXOMMMBIX JUI1 TIPEIOCTaBICHHS TIOCYAapCTBEHHOMH
YCIIyTH, KOMIIIEKTHOCTD (JIOCTATOYHOCTD) PCACTABICHHBIX JOKYMEHTOB,

UCTOYHHK  IOJY4YEHHS  JOKYMCHTOB, HCOOXOMMMBIX M  MpPEHOCTaBIEHUS
FOCYyapCTBEHHOM YCIIYTH (MCIIONHUTENIBHBIA OpraH, opraH MEcTHOTO CaMOYIIpaBIeHUs,
OpraHu3auys U UX MECTOHAXOXICHHE);

BPCMA IIpUEMa M BbIIAYM JOKYMEHTOB CIIEMAIMCTAMH JENApTAMEHTa KYJILTYphI
KoctpoMmckolt obnacru;

CPOK MNPHHATHS JemapTraMeHToM KyneTypbl KocTpomckoil obmactu pemenus o
NPEeIOCTaBJICHUU TOCYIaPCTBEHHOMN YCITYIH;

MOPANOK oOXaoBaHHUs JNeHCTBUIT (Ge3AeHCTBUA) W pelleHUit, OCYIIECTBISEMbIX 1
UPHHUMAEMBIX  JlellapTaMeHTOM  KynbTypel  KocTpoMmckoit  obmacth B Xoje
TPENIOCTABJIEHNS TOCY IaPCTBEHHOMN YCIYTH.

KoncynbTaunun obmero Xapakrepa (0 MeCTOHaXOXACHMH, rpaduke paGoThI,
TpeOyeMbIX — IOKyMEHTaX) MOTYT [MpPENOCTABIATECS C  HCIIONB30BAHHEM  CpEICTB
aBTOMH(pOPMUPOBaHUS (IIPH HATTHYNK TEXHUIECKOH BO3MOXKHOCTH).

Wnpopmaumns 1o BOmpocaM MpefOCTaBIeHHs TOCYAAapCTBEHHON YCIYIH Takke
pa3meraeTcs:

Ha  MHQOPMALMOHHBIX  CTCHIAaX  OOLICCTBEHHBIX  OpPraHW3allMil, OpraHoB




TEPPUTOPHAIIEHOTO OOIIECTBEHHOTO CaMOyNpaBieHHU (110 COTJIaCOBAHHIO);

B CPEICTBaX MaccoBOW MHGboOpMaIMK, B HH)OPMAIMOHHEIX MaTepuanax (Opolopax,
Oyknerax u T.1.).

Pasmemaemass uH(pOpMAIUS COACPKUT CIOPAaBOYHYIO HHGPOPMAIHIO, a TakKKe
CBCICHUS O IOPSAJKE HOJy4YeHUS MHPOpMAUUM  3asBUTCISAMU 110  BOHPOCaM
IIPENOCTABIIEHHUs] TOCY 1apCTBEHHOM YCIIYTH.

Pazgen 2. CTangapt npefocTaBIeH s FOCy1apCTBEHHOMN YCIyTH

5. HauMmeHOBaHHe TOCYJapCTBEHHOH YCIyTrd - YTBEPXICHHE HOMEHKIATYp MEN
OpraHu3alMid - MUCTOYHHUKOB KOMIUJIEKTOBAHHUS TOCYJIAPCTBEHHBIX, MYHHUHUIAIbHBIX
apxuBoB Koctpomckoi obnacTu.

6. TlocynapcTBennas yciiyra NpeJOCTaBIsieTCS — ACHAPTAMEHTOM  KYJIbTYphI
KocTtpomckoit obnacTtu (najee - genapraMeHT).

7. PesynbTaToM IpefocTaBlIeHHS TOCYAapCTBEHHON YCIIYIH ABJISETCS:

1) penieHHe >KCIEPTHO-IIPOBEPOYHOM KOMHUCCHH JemapTamMeHTa 00 yTBepxkIeHHH
HOMEHKJIATyPBI e,

2) pelweHue OSKCHEPTHO-NIPOBEPOUHON KOMMCCHM JenapramMenTa ob oTkasze B
YTBEPXKIACHUN HOMEHKJIATYPHI ACII.

8. Ilpouenypa mpenocTaBiIeHHs rOCy1apCTBEHHOMH yCIIYTrH 3aBEpPIIAETCs MOaydeHHeM
3assBUTCIIEM:

) TpM TIONOXKUTENBHOM pEIICHHH 3asBUTENbL IIOJNy4aeT CHeAYIOUMi IMakeT
JIOKYMEHTOB:

3aKJIIOYEHHE IKCIIEPTa;

BBIITUCKY M3 IIPOTOKOJIA 3KCIIEPTHO-TIPOBEPOYHON KOMHCCHH 00 yTBEpKICHHH
HOMEHKJIATypBI JeT;

YTBEPKIACHHYIO HOMEHKIIATYPY JC;

CONPOBOAMTENBFHOE MHUCHMO, MOANUCAHHOE TUPEKTOPOM JellapTaMeHTa, a B Cllyyae
€ro OTCYTCTBHUS - HCIOJNHAIONIMM O00A3aHHOCTH JUpekTopa (Hajiee - JUPEKTOp
AcnapTaMeHTa) U odopmileHHOE Ha GJIaHKe MUChMa JellapTaMeHTa;

2) TUpH OTPHUATEIBHOM pCIIECHHH 3asBUTENb I10ydacT CAELYIOWMI MaKeT
JIOKYMEHTOB:

3aKJIIOUYEHHE IKCIEepTa;

BBIMIMCKY M3 TMPOTOKOJIA 3KCIIEPTHO-NPOBEPOYHON KOMUCCHM 00 OTKase B
YTBEPXKIAEHUN HOMEHKIIATYPBI JeI;

HEYTBEPXKAEHHYIO HOMEHKIIATYpY Je;

CONPOBOJUTENBHOC  MMHCBMO,  IOANMCAHHOEC  JHUPEKTOPOM  JemapTaMeHTa |
ofopmiieHHOE Ha OJIaHKe THChbMa JerapTaMeHTa.

9. Cpox npenocraBieHHs TocyIapcTBEHHOH ycinyru — 30 paGounx mHeit co aHs
perucTpanuy  KOMIUICKTa  JIOKYMEHTOB,  HEOOXOIMMBIX  JUJIs  [peJOCTaBJIEHHs
TOCYlapCTBEHHOH YCJIYTH, B JXypHajle PErHcTpallid IOKYMEHTOB, IOCTYNMBIIMX Ha
pacCMOTPEHUE SKCMEPTHO-MPOBEPOYHON KOMUCCUM JemnapTamenTa (rpuitoxxkerne Ne 1 k
HACTOSALUCMY aIMUHUCTPATUBHOMY pErjaMeHTy).




10. McyepnbiBaromuii- nepedeHs JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C
HOPMATUBHEIMH TPaBOBBIMH aKTaMHU JI1 IIPEJOCTaBIIEHHsS] TOCYAAPCTBEHHOW YCIYTH,
TIOUIEXKAIIUX MTPEACTABICHUIO 3asIBUTEIIEM:

1) conpoBoAUTENBHOE MUCHMO, MTOIIMCAHHOE PYKOBOIUTENEM OPraHU3alHH;

2) HOMEHKJIaTypa Ael B 2 3K3eMIUIApaX;

3) BBIMHCKA W3 IIPOTOKOJA 3aCCHAHHUsl SKCIEPTHOH KOMHMCCHU OpraHM3aLdM 110
BOIPOCY YTBEPXKICHUS HOMEHKIATYPBI AeH (PELICHHE SKCIIEPTHOM KOMHUCCHH);

4) ROKYMCHT, MOATBEPXIOAIONMH MOJHOMOYHA NpPEACTABUTENS 3aABUTEI, €CIIU 3a
NPENOCTaBICHUEM FOCYJapCTBEHHOM YCIyTH o0palaeTcs npeacTaBUTeNb 3asIBUTE.

3ampeniaeTcs TpeGoBaTh OT 3asIBUTENIA:

NpeNCTaBleHUsl JIOKYMEHTOB M HWH)OPMALMH WM OCYUICCTBIIEHHS JeHCTBUH,
IIPE/ICTaBIICHUE HJIM OCYUIECTBJICHHE KOTOPBIX HE INPCAYCMOTPEHO HOPMATUBHBIMU
NMPaBOBBIMH  aKTaMH, pEryJHPYIOUIMMH OTHOUICHHS, BO3HMKAIOIIME B CBA3U C
MPENOCTaBICHHEM IOCYJapCTBEHHOU YCIYTH;

NPeICTaBJICHUS JIOKYMCHTOB M HH(pOpPMAIlMU, KOTOPBIC HAXOAATCA B PacloOpsKEHHH
OpraHoB, IPEIOCTABIAIOLIMX TOCYIapCTBEHHYIO YCAYrY, WHBIX TOCYJapCTBEHHBIX
OpPraHoOB, OPTraHOB MECTHOIO CaMOYIIpaBIEHUSA M OpTraHW3allMi, B COOTBETCTBUM C
HOPMAaTUBHBIMU ~ TIPaBOBbIMM  akTamu  Poccuiickoit  ®enepauuy, HOPMaTUBHBIMU
[1PaBOBBIMH aKkTaMu cyObekToB Poccniickoi @enepanuy;

OCYIIECTBJICHUS JEHCTBHH, B TOM 4YHCJIe COTJIAaCOBaHHY, HEOOXOAUMBIX JUIS
MOTY4YEHHs TOCYHapCTBEHHOM YCIYTM M CBS3aHHBIX ¢ oOOpalllcHHEM B WHbIE
FOCYAapCTBEHHBIC OpraHbl, OpraHbl MECTHOTO CaMOYNpaBJICHHs, OpraHH3alliM, 3a
HCKIIIOUCHHEM  TIOJIyYeHHWss YCAyr W IONY4YCHHs JIOKYMEHTOB W  uHpOpMaLuu,
MPEAOCTABISIEMBIX B pe3yJIbTaTe MPEIOCTABICHHUA TaKUX YCIIyr, BKIIIOYEHHBIX B [lepeuens
HEOOXOAUMBIX M 0053aTeJIbHBIX YCIYT;

TNPEJCTaBACHUS JOKYMEHTOB W MH(OPMAalIUH, OTCYTCTBHE U (MJIH) HELOCTOBEPHOCTD
KOTOPBIX HE€ YKa3bIBAIIUCh IIPH TICPBOHAYAJILHOM OTKa3e B IpHEME JOKYMEHTOB,
HEOOXOAMMBIX IS TPENOCTaBICHHS MOCYAAPCTBEHHOM ycInyry, 1ubo B MpefoCcTaBICHUH
rOCyapcTBCHHON YCIIYTH, 33 HCKITIOYEHHEM CIEAYIOUUX CIIyUaes:

M3MEHCHHE  TpeOOBaHMH  HOPMATHUBHBIX  NPABOBLIX  AKTOB,  KacCalOLIUXCS
NIPEAOCTABIICHUSI TOCYAAPCTBEHHOM YCIIYTH, 110CTIe NepBOHAYATIBHON NOaYy 3asBICHUS O
NPeAOCTaBJICHUH TOCYJaPCTBEHHOH YCIYIH;

HaJIMYus OIIMOOK B 3asABICHHM O TpPEAOCTABICHHH TOCYAApCTBEHHON YCIYyIH U
JAOKYMEHTaX, TIIOAaHHBIX 3asBUTENIEM II0CJIE IIEPBOHAYANBHOIO OTKa3a B [PUEME
JIOKYMEHTOB, HEOOXOAMMEIX JUI TPEJOCTaBJICHHS TOCYAApCTBEHHOH yCIyrd, mmubo B
MPENOCTaBIEHHH TOCYJapCTBEHHON YCIyrd N He BKJIIOYEHHBIX B MpeACTaBlIeHHBIN paHee
KOMIUIEKT JIOKYMECHTOB;

UCTEYCHHE CpOKa JEHCTBHA MOKYMEHTOB WIM HM3MEHEHHE HH(OpPMAlMU I10CiIe
NEPBOHAYATBHOIO OTKa3a B IpPHUEME JOKYMEHTOB, HEOOXOIMMBIX Ui NpEeAOCTABIEHUS
FOCYNapCTBEHHOH yCIIyrH, IMO0 B IIPENOCTAaBICHUH FOCYIaPCTBEHHOMN YCITyTH;

BBISIBJICHHE JIOKYMEHTAIbHO MMOATBEPKACHHOTO (PakTa (MPU3HAKOB) OMIHUOOYHOrO UITH
IPOTHBOINPABHOTO  JICHCTBUA  (Oe3neifcTBUA)  JOJDKHOCTHOTO NIl JenapTaMeHTa,
MPEAOCTABIIAIOMICIO TOCYIapCTBEHHYIO YCIIYry, MpH MEpPBOHAYAIbLHOM OTKa3e B IIpUEME




NOKYMEHTOB, HEOOXOAMMBIX NI TPENOCTaBJICHUA TOCYJapCTBEHHOM yciyru, naubo B

NPENOCTABICHUH TOCYHAPCTBEHHON YCIYTd, O YeM B TMHCHMEHHOM BUJE 3a TOJIHCHIO
PYKOBOJIUTEINIS JielapTaMeHTa IIpU IIepBOHAYajbHOM OTKa3e B IpHUEME JOKYMEHTOB,
HeOOXOJMMBIX JUI TIPEJOCTABIEHHsI TOCYIaPCTBEHHON YCIIYTH, YBEIOMIAETCS 3asiBUTEb,
a TaKKe MPUHOCTCS U3BHHEHMS 34 JOCTABIIEHHbIE HEYIOOCTBA.

I1.  JloKyMeHTEI, TIpeACTaBIsSEMBIC 3asBUTENEM, JIOJKHBL  COOTBETCTBOBATDH
CIIEAYIOLINM TPeOOBAHUSM:

TCKCThI TOKYMCHTOB JIOJKHBI OBITh HAallCaHBI Pa300pUUBO;

(GamMuns, UM ¥ OTYECTBO (NP HANIMYHUHK) 3aABUTENS, €T0 aJPeC MECTa SKUTEIbCTBRA,
TenedoH (eci ecTh) NOIDKHBI ObITH HAITUCAHBI ITOJHOCTHIO;

AOKYMEHTBI HE€ JOJDKHBI COJAEPXKaTh NMOJYUCTOK, INPUIIHCOK, 3a4EPKHYTHIX CJIOB H
MHBIX HEOIOBOPCHHBIX UCIIPaBJICHUH;

JOKYMEHTBI HE JIOJDKHBI OBITh HCIIOHEHB! KapaHJalloM;

JOKYMEHTBl HE JIOJDKHBI HMETh CEPBLE3HBIX IIOBPEXICHWH, HaJIMYHe KOTOPBIX
JOTMYCKAaCT HEOAHO3HAYHOCTh UX TOJKOBAHUS.

12. IlepeyeHbr HOPMATHUBHEIX HPABOBBIX AKTOB, PEryIUPYIOIMX IpeaocTaBicHUe
FOCYIapCTBEHHOH YCIYru (C yKa3aHHEM HMX PEKBH3UTOB W HMCTOYHHKOB OQUIMAILHOIO
ONyOJIMKOBaHHU), pa3MeLIaeTCst Ha OGUUHAIBHOM CaiiTe JlenapTaMeHTa B ceTu MHTepHeT
(dkko.kostroma.gov.ru), 8 ®PI'Y, na EIII'Y u EIIKO.

HenapramenT obecrednBaeT pasMelICHHE H aKTYalW3alHI0 TEPEYHsS HOPMATHBHBIX
NPaBOBBIX AKTOB, PErYJHPYIOUIUX HPECIOCTABICHHE TOCYAAPCTBEHHON yCIyru, Ha CBOEM
oumansHom calite B ceT MHTepHeT, a Takke B COOTBETCTBYIOMEM pasjene OPIY.

13. Tlomyuenne HEOOXOMUMBIX U OOSA3aTENBHBIX YCIYT JUIS NpeJOCTaBICHHS
roCylapCTBEHHOM YCIIyr JEHCTBYIOIMM 3aKOHOATEILCTBOM He I1Pe1yCMOTPEHO.

14. OcHOBaHMAMHU NS OTKa3a B NPHHATHU JOKYMEHTOB 3asBUTENS ACHCTBYIOLIMM
3aKOHOJATCILCTBOM HE IPETYCMOTPEHO.

15. OcHoBaHWsAMH JUIA OTKa3a B MPEJOCTABIEHUH TOCYNAPCTBEHHOH YCITYTH
ABJIAIOTCS:

1) TpencrapieHue HETONHOTO KOMIUIEKTA JOKYMEHTOB, YKa3aHHEIX B NYHKTe 10
HACTOALIEI0 afMHUHHUCTPAaTUBHOI'O pErjlaMenTa;

2) HECOOTBETCTBME MPCACTABICHHBIX 3aABUTENEM JOKYMEHTOB TpeGOBAaHMAM,
yKa3aHHBIM B yHKTaX 11, 12 HacTosMIero aqMMHHCTPATHBHOIO PErJIaMEHTA.

16. OcHOBaHUS WIS TPHOCTAHOBIIEHHS MPEJOCTABIEHUS TOCYAapCTBEHHON YCITyru
ACHCTBYIOIIMM 3aKOHOJATEIIECTBOM HE TIPEIYyCMOTPEHBI.

17. l'ocynapcTBeHHas yciyra rpefaocTaBisercs 6ecruiaTHO.

18. 3asBUTENAM NIPENOCTABISETCS BO3MOKHOCTE IS TIpeIBAPUTEINBHOM 3alHCH Ha
[IpEACTaBJICHUC NOKYMEHTOB [Vl TOJYYEHHS TIOCYINApCTBEHHOH yciyrd W (Wid) Juis
[OJyYeHUsT pe3ysbTaTa TOCYHapCTBEHHOH yciiyrd. IlpeaBapuTenbHast 3amuch MOXKET
OCYIUECTBIIATECS 3asBUTENCM IPU JIMYHOM OOpAILEHHH, B TOM YHC/E [0 CIPABOYHBIM
renedonam. Ilpu npexBapuTenbHO 3anicn 3aMBUTENb COOBIIAET CBOM (haMHIITHIO, UM,
OTYECTBO (IIPH HAJIMYHH), aJ]pEC MECTa XKHTENbCTBA, KOHTAKTHBIA TeledoH U KenaeMble
JaTy ¥ BpeMs TPEICTaBIIEHHUs JOKyMeHTOB. IIpenBapuTenbHas 3amuch OCYLIECTBISAETCS
ITyTEeM BHCCEHHUs MH(GOPMaUMH B XypHAII IPeBAPUTENILHON 3alIMCH 3asBUTETICH, KOTOPBIIT




BEJETCA Ha OyMa)KHOM WM SJIEKTPOHHOM HOCHTENSX. 3asBUTENIO cOOOMIaeTcs jara u
BpEMs MPEACTaBICHUS JOKYMEHTOB Ha IOJIYYEHHE TOCYNApPCTBEHHOM YCIYIH U HOMEP
KaOHHETa IpHeMa JOKYMEHTOB, B KOTODBIH cieyeT 0OpaTHThCS, a TakkKe JaTa U BpeMs
NOJyYEHHUs1 pe3ynbTaTa roCyJapCTBEHHOM YCIYyTH U HOMep kabHWHeTa BbIAa4M pe3yibTara
rOCYZapCTBEHHOM yCIyI, B KOTOPBIH clleyeT 0OpaTUThCS.

19.  lloMewenus, B KOTOPBIX HPENOCTABISAETCS TOCYNAPCTBEHHAs — yCIyra,
COOTBCTCTBYIOT CICAYIOLIUM TPEOOBAHUIM:

1) 3nanue, B KOTOPOM HENOCPEACTBEHHO MPENOCTaBIISETCA TOCy1apcTBEHHAs YCIyTa,
pacrnojaracTcs ¢ y4eTOM TPaHCIIOPTHOHW MOCTYNMHOCTH (BpeMs IMYTH ISl TpaxkIaH OT
OCTaHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA COCTABILIET He GoJiee |5 MUHYT NMelnM X00M) 1
000pyI0BaHO OTAEIBHBIMH BXOAMH JUIsl CBOGOLHOrO JOCTYIA 3asBUTENEH B IIOMEILEHUE;

2) Ha TeppuUTOpUM, TIpWIEraoiiel K MCCTOPACTIONOKEHUIO JIeTapTaMeHTa,
0BopyIyroTCs MecTa JUISl IIapKOBKM aBTOTPAaHCIOPTHEIX CpeAcTB. Ha cTOSHKE HOJKHO
OBITHL HE MEHEE 5 MeCT, U3 HUX He MeHee 10 NpoleHTOB MecT (HO He MeHee OIHOTO MECTa)
- JUIs OecrIaTHOM MapKOBKH TPAHCIIOPTHBIX CPEACTB, yNpaBiseMbix MHBaiMmamu I, 11
rpynm, a takxke uHBajnuaamu III rpynmel B nopsake, ycrtaHoBJIeHHOM [IpaBHUTENBCTBOM
Poccuiickoli Denepaliuu, U TPaHCIOPTHBIX CPEJICTB, TIEPEBO3SIINX TaKUX HHBAIUIOB U
(uan) nperel-uHBanuaoB. Ha yka3aHHBIX TPaHCMOPTHBIX CPEACTBAX JOJDKEH ObITh
YCTAaHOBJICH ONO3HABATENBLHBIA 3Hak «MHBaNMm», U HHPOpMaLMs 06 ITHX TPAHCIOPTHBIX
CPEACTBaX MO/DKHA OBITh pa3sMellleHa B TOCYIapCTBEHHOW WH(OPMALMOHHON CHCTEME
«Enunas uenTpanusosanHas nmdposas matdgopma B counanbHoil chepe». Ilopsaok
BBIJaYM OINO3HABATEIbHOTO 3Haka «MHBaIWA» NI HHIUBHUAYATBLHOTO HCIOIL30BAaHUS
YyCTaHaBIMBAaeTCd  ynmoJHOMOYeHHBIM  [IpaButensctBoM  Poccuiickoit  Penepaiun
epepanbHBIM OpraHOM HCTIOJHUTENBHOM BIACTH. YKa3aHHbIC MECTa JUISl NMAPKOBKH HE
JIOJDKHBI 3aHUMATh MHBIC TPAHCIIOPTHBIC cpeAcTBa. JJOCTYI 3asABUTENEH K MMapKOBOYHBIM
MECTaM sBJISIETCS OECIUIATHBIM;

3) UeHTpanbHBII BXOX B 3IaHHC obopynoBaH HHGPOPMALMOHHON TabIMYKOIl
(BBIBECKOIA), conepakatieil HHGOPMALHIo 0 HAUMEHOBAHUY U IpaduKe paboThL;

4) B UeNMAX CO3NAHMS YCNOBHH [OCTYIHOCTHM 3[aHUil, MOMEIIEHHH, B KOTOPBIX
NPCIOCTABIACTCA TOCYNapCTBCHHAs ycnyra (Aajee - 34aHusl), U YCIOBUM JOCTYIIHOCTH
IOCYNIapCTBCHHOM yCIyry MHBaNUAM -00eCIeYHBAIOTCA:

yCJIOBHSL st OEcnpensATCTBEHHOrO  JOCTYNa K 3JaHMAM, a TakkKe  Julsl
OeCrpensITCTBEHHOTO ITOJIE30BaHHS CPENCTBAMH CBA3H U HH(pOPMALIHH;

BO3MOXKHOCTb CaMOCTOSATEIIBHOTO MEPEABYIKEHUS 110 TEPPUTOPUH, HAa KOTOPOIi
pacmonoXeHsl 3JJaHus, a TakKe BXOJa B TaKHe 3JaHUS U BBIXOJA U3 HHUX, B TOM UHCIIE C
UCTTONTE30BaHUEM KPECTa-KOJSACKH;

CONPOBOXKAEHHE MHBAIMJOB, UMCIOIUMX CTOWKHCE paccTpoiicTBa (YHKLHHU 3peHus U
CaMOCTOSTENBHOIO MEPCABMKCHUA, U OKa3aHHE HM MTOMOIIH B MEPCABIKEHHH;

HaJulexallee pasMellenue o0opyIOBaHUs U HOCUTENCH MHPpOPMALUU, HEOOXOIUMBIX
st obecrieueHns GECNPENITCTBEHHOTO JOCTYNA MHBAIMIOB K 3JaHHUAM U K YCIyraM
Y4€TOM OTPaHUYEHUHN UX KUIHENCATECILHOCTH,

1ybnrpoBanye HEOOXOXUMOMN [Tl HHBAIHN/IOB 3ByKOBOW M 3pUTENbHON HH(OpMAIUH,
a TaKkKe HaJIMKCCH, 3HAKOB M MHOH TEeKCTOBOH ¥ rpaduyeckoil MHGOPMALMU 3HAKAMH,




BBIMOJIHCHHBIMH peIbe(PHO-TOYEYHBIM WIPU(TOM bpalinid, Jomyck cypaonepeBOAYHKa H
TH(IOCYPAOIIEPEBOIIHKA;

JOMYCK B 3[{aHusl COOAKU-IIPOBOJHMKA NIPH HAJIMYUU JOKYMEHTA, TOATBEPXKIAIOLIErO
crienuagbHoe 00ydeHHe U BbIJIaBaeMoro 1o hopMe U B MOPSAAKE, KOTOPHIE ONPENCISIOTCS
(GenepanbnbiM  OpPraHOM MCIOJIHUTENBHOM BIACTH, OCYINECTBISIOMINAM (YHKIHUU 110
BBIPA0OTKE M pealM3allMi TOCYAApCTBEHHOH TMOMMTHKH W HOPMATHBHO-TIPABOBOMY
pEryanupoBaHuio B chepe ColMalbHOM 3aIUThl HaCEICHUS;

OKa3aHHE MOMOIUM HHBaIHIaM B IIPEOJOJICHHM OapbepoB, MEIIAOIMINUX MOTYYCHUIO
UMH yCIIYT HapaBHE C APYTUMHU JIULIAMU;

CO31aHME HHBANIMAAM MHBIX YCIOBHH IOCTYNHOCTH 3[aHUH, a TakXkKe YCIOBHMH
JOCTYITHOCTU rOCY1apCTBEHHON YCITYTH.

B ciyyasx, eciu cyuiecTByIOIUe 34aHUsT HEBO3MOXKHO TIOJIHOCTBIO TIPHCIIOCOOUTD C
Yy4YeTOM MOTPEeOHOCTEH MHBAIHIOB, COOCTBEHHHKH 3THX 3[aHUH J0 MX PEKOHCTPYKLIUH
WM  KallHTAILHOTO PpPEMOHTA JOJDKHBI TPHHHMATBH COTJIACOBAHHLIE C OJHHM U3
OOIIECTBEHHBIX 00BEIMHEHIH HHBAMIOB Mephl U1 o0ecredeHus J0CTyna MHBAINIO0B K
MECTY TPENOCTAaBIEHHUS TOCYJapCTBEHHOH YCIyrd JubO, KOrAa 5TO BO3MOXHO,
00ecneynTh MpeIocTaBIeHHe TOCYIapCTBEHHON YCIYTH TI0 MECTY JKUTENIbCTBA MHBAIMAA
WIH B JIUCTAHIIMOHHOM PEKHME;

5) MecTa OXUJIAHHS B OYECPEAN Ha TPEACTABIEHHE MM TOJNydYEeHHE JOKYMEHTOB
KOM(pOpPTHBIE JUI TpaxkdaH, O0OOpPYHOBAHBI CTYIBAMH (KPECEIbHBIMH CEKIHAMH,
CKaMBbSIMH);

6) B 3[JaHUM NPEyCMATPUBAIOTCS MECTa 0OIIIECTBEHHOTO MOJIb30BaHus (TyasleThl);

7) NoMeleHys MpHeMa rpaxaaH 060opyaoBaHbl HHGMOPMAIIMOHHBIMHA TabIMUYKaMU ¢
yKazaHHueM:

HalMEHOBAaHHUS CTPYKTYPHOTO IIOApa3/IeICHHs JIelIapTaMeHTa;

HOMEpa MOMEIICHH;

(GaMHINK, IMEHH, OTYECTBA U JOJKHOCTH CIICLHATUCTA;

TCXHUYECKOTO NepephiBa (MPpH HAIHYHH);

8) mpHeM TpakAaH OCYUIECTBIAETCS B CHELUANBHO BBUICIECHHBIX IS HTHX Lelleit
NOMEUICHUAX, BKIIOYAIONIMX B cebi MecTa I  3alOJHEHHS JOKYMEHTOB H
MH(OPMHPOBAHUS IPAKIAH;

9) noMelleHns COOTBETCTBYIOT YCTAHOBJECHHBIM CAHMTAPHO-3THAEMHOIOTHYECKHM
npaBuiaM U 0OOPYHOBaHBl CPEINCTBAMHM  TIOXAPOTYUIEHUS M OIOBEIIEHHS O
BO3HUKHOBECHHUH YPE3BBIYAHHON CHTYAIUH,;

10) kaxmoe pabodee MeCTO CIENHaNicTa 060pyIO0BAHO TenedOHOM, IepCOHATbHELIM
KOMIBIOTEPOM € BO3MOXHOCTHIO JOCTYNAa K WH(QOPMAIMOHHBEIM 0$a3aM JaHHBIX,
EYaTalOUIUM YCTPOHUCTBAM;

11) Ha UHPOPMALIMOHHBIX CTEHAAX Pa3MELIAETCs ClleyIomast uHdopManus:

cIpaBoYHas HHPOpMaIHS;

MOPANOK TONYYCHUs HMHPOPMAIMH 3asBUTENIAMH IO BOIPOCAM IIPEIOCTaBICHHUS
FOCYIapCTBEHHOH yCIyTrH, CBEIEHUH 0 X0/ MPe0CTaBIeHHs FOCY1apCTBEHHOM YCITYTH.

20. TloxazaTen IOCTYNHOCTH M Ka4yecTBa IpelOCTABICHUS rocyJlapCTBeHHOM
YCIYTH:




1) xonmuecTBO HEOOXOAMMBIX H  JOCTATOYHBIX  IIOCELICHUH  3asBUTENIEM
JernapTaMeHTa [l [10Jy4eHUs roCy1apCTBEHHOHN YCIIYTH HE MIPEBBIILACT 2 pas.

BpeMst 06I1eHUsT ¢ TOHKHOCTHBIMU JIMIIaMH TPH TIPEeI0CTaBIeHUH TOCYIapCTBEHHOM
YCIIYT'! He 0JOKHO IpeBblaTh 40 MUHYT;

2) zasBUTENO  MpejpocTaBisieTcss  MH(OpMauus O  XOAe  IIPEAOCTaBJICHMUS
rocyJapcTBEHHOW YCIIYTH.

J7st monyyeHns CBEJEHHUH 0 Xo/ie IPeAOCTABICHHUS TOCYJapCTBEHHON YCIIYTH:

MpH  JIMYHOM OOpalleHUH 3asBUTENIeM yKa3biBaeTcs (HasbIBae€Tcs) Jara M
PETUCTPALIMOHHBI HOMED 3asABJIEHUS, 0003HAYEHHBIA B PACIUCKE O TIpUeMe JIOKYMEHTOB,
NOJTYYEHHOH OT JenapTaMeHTa NPy Mojiaye JTOKYMEeHTOB.

21. TlokazaTensiMM OLIEHKM KayecTBa IPENOCTABJICHUS T[OCYAAPCTBEHHON YCIyry
SIBJISIFOTCSI:

1) cobmonenune cTaHaapTa NPEIOCTABICHHS TOCYJApCTBEHHOM yCIyTH;

2) OTCyTCTBHE IIOJAHHBIX B YCTAHOBJICHHOM IOPSJKE alo6 Ha pEUIeHUs WIIH
nevctBus  (OesnelcTBUE), TPHHATBIC WM OCYUICCTBIAECHHBIE MPH NPENOCTABICHUM
roCyIapCTBEHHON YCIIYTH;

3) OTCYTCTBHE HapyIIEHHH YCTAHOBIEHHBIX CPOKOB B TNpOIECCE IPeoCTaBIeHHS
rOCYNApCTBCHHOMN YCITYTH.

Paznen 3. AagmunncTpatuBHbie nporeaypsl (CocTas,
NOCIEA0BATEALHOCTE U CPOKH BBIIIOJTHEHUSI aIMHHHUCTPAaTHBHBIX
npouenyp (IeHCTBHIT), TpeOOBaHHUS K HOPSIKY UX BHIMOTHEHKS)

22. TlpemocTaBiicHHe TOCYNapCTBCHHOM YCIyrd BKIIOYaeT B cebs  cllelylollne
aJIMHHUCTPATUBHBIE MTPOLICAYPDI:

1) mpuem M perucTpalns JOKyMEHTOB, TIOCTYNUBIIMX OT 3asBUTENS, IEpefada X Ha
UCIIOJIHEHHUE;

2) NpoBeAEHHE SKCNEPTH3B JOKYMEHTOB, MPEJICTABIEHHBIX 3asBUTENEM, MPHHATHE
pCUIEHHS SKCTIEPTHO-IIPOBEPOYHON KOMUCCHEH;

3) odopmienne DOKyMEHTOB 3asBUTENS IIOCIE 3aCEHaius dKCIEPTHO-IPOBEPOYHOI
KOMHCCHH, BbIla4a, OTHPaBKa JIOKYMEHTOB 3asIBUTEIIIO.

23. OcHoBaH¥EM JUISl Hauaja aIMHHUCTPATHBHOI IPOLELYpPhl IPHEMA M PETHCTPALMH
NOKYMCEHTOB, IMOCTYIHHBIUMUX OT 3asgBUTENS, MepeAadyd WX Ha UCIOJIHEHUE sBISIETCS
obpallleHHe 3agBUTENss B JCNAPTAMEHT C JOKYMEHTAMH, HCOOXOMUMBIMH  JUIs
MPeNOCTaBICHUs TOCYJapCTBEHHOMN YCIIYTH, MTOCPEICTBOM:

1) nnunoro obpauleHus 3asBUTENs (NPENCTABUTENS 3aABUTENA) C JIOKYMEHTaMH,
HEOOXOMUMBIMH JUIS TIPEJOCTABICHMs TOCYJApCTBEHHON YCIYrHM (maliee - KOMIUIEKT
IOKYMEHTOB);

2) MOYTOBOTO OTNPABICHHUS KOMILIEKTa JOKYMEHTOB,;

3) HanpaBieHus B JENapTaMCHT KOMIUIEKTA JOKYMEHTOB 4epe3 MyHHIMITATbHbIHA
apXHUB.

24. Tlpu mocTymneHWH OT 3asBHUTENs (NPeNCTaBUTENs 3asBUTENS) KOMILIEKTA
JOKYMEHTOB CEKPETaph dKCIIEPTHO-NIPOBEPOYHON KOMUCCHHU:




1) ocymecTBiser NpuUeM W PETHCTPAIMIO KOMIUICKTa JOKYMEHTOB (B IEHb
TIOCTYIJICHUSI) B JKypHAlle PErucTpaldyl JOKYMEHTOB, IOCTYNMUBIIMX Ha 3SKCIEpPTHO-
MPOBEPOUYHYIO0 KOMHUCCHIO JleNapTaMeHTa;

2) BKIIOYAaeT pPacCMOTPEHHE BONpPOCA YTBEPKACHHUS HOMEHKIATYpHl el B IUIaH
paboThl DKCIEPTHO-NPOBEPOUHON KOMUCCHH;

3) HanpaBIseT 3apPErHCTPUPOBAHHBIA  KOMIUIEKT JIOKYMEHTOB UPEICENATENIO
OKCHEPTHO-NIPOBCPOYHON KOMHCCHM JlenapTaMeHTa, a B cjy4dae ero OTCYTCTBHS -
3aMCECTHUTENIIO TIpeJceAaTe/s KCICPTHO-IPOBEPOYHON KOMHCCUH (Haliee - MpeAceaaTellb
3KCIIEPTHO-TIPOBEPOUHON KOMHCCHH ).

25. Ilpencenarenb 3KCHEPTHO-NMPOBEPOYHOM KOMHUCCHM pacCMaTpHUBAET KOMILIEKT
JAOKYMECHTOB, OIPEAENSACT UCITOJIHUTENSA (Jlajlee - IKCIEPT), OTBETCTBEHHOIO 3a 3KCIIEPTU3Y
KOMINICKTa JAOKYMEHTOB, M II€PEAAcT KOMIUIEKT JIOKYMEHTOB CEKpETapio JKCIEpTHO-
MPOBEPOYHON KOMHCCHH JlenapTaMeHTa /ISl €ro MOoCieyIoulel nepeiayd HasHaueHHOMY
DKCIIEPTY.

26. PesynpTaToM HCMONHEHHsS aJMHHHCTPATHBHON MPOLEAYPLI SBISETCS IPHEM,
perucTpanus u nepegaya Ha pacCMOTPEHHE Ha3HAYEHHOMY SKCIEPTY IOCTYIHBILErO OT
3asiBUTENIS1 KOMIUIEKTA JIOKYMEHTOB.

27. MakcumanbHBI CPOK BBIMOJIHEHUS YKA3aHHBIX aJMUHMCTPATUBHBIX JEeHCTBUIH
cocTassieT 20 MUHYT.

MakcumanbHpIi CpoK BBIMONHEHUS] aIMHHHUCTPATUBHON Npouenypsl - 1 paGounii
JIEHb.

28. OcHoBanMeM 11 Hayana IPOLCAYPHI MPOBEICHUS JKCIEPTH3BI JOKYMEHTOB,
NPEACTABJICHHBIX 3asBUTEIIEM, NIPUHATUA PEUIEHUS 3KCIIEPTHO-TIPOBEPOUHON KOMUCCHEMN,
SIBJISIETCS] 110JIYUCHUE SKCIICPTOM 3aBU3HPOBAHHOIO KOMILIEKTa JOKYMEHTOB.

29. Dxcenepr:

1) nmpoBepdeT KOMIUIGKT JIOKYMCHTOB, IIPEACTABICHHBIX 3asBHTENEM, Ha
COOTBCTCTBHE TMEPEYHIO JOKYMEHTOB, yKa3aHHbIX B TyHKTe 10 HAacTOSILIETrO
aJIIMUHUCTPATHBHOTO PErIaMeHTa (iajiee - KOMIUIEKTHOCTS );

2) mpoBepsET  COOTBETCTBHE  INPEJICTABICHHBIX  3asBMTENEM  JOKYMEHTOB
TpeOOBaHMAM, yKa3aHHBIM B nyHkrax 11, 12 HacTosmero ajiMHHMCTPATHBHOIO
periaMeHTa.

30. Ecnu 3asBUTENb NPEICTaBHI HENONHBIN KOMIUIEKT JOKYMEHTOB, YKAa3aHHBIX B
nmyHkre 10  HacToOAmIEro  aJMHUHHCTPATHBHOTO  perjiaMeHTa, WIM  JAOKYMEHTHI,
NPEACTaBICHHBIC 3asIBUTEIICM, HE COOTBETCTBYET TPeOOBaHUM, YKa3aHHBIM B MyHKTax 11,
12 Hacrosigero aJAMHHHCTPaTHBHOIO pETJIaMEHTa, 3KCIIEPT TOTOBUT 3aKIIFOUEeHHE, B
KOTOPOM HH()OPMHUPYET 3asBUTENS O BRISBICHHBIX HapynIeHusx (Mo Tenedony, mo dakcy,
YKa3aHHBIM B CONPOBOJAUTEILHOM ITUCBME) U TIpeyiaracT uX yCTpaHUTh CAMOCTOSATEIBHO
B TeueHue 10 pabounx gHeii.

Ecnu B Teuenue 10 pabounx IHeit co AHs HanpasiaeHHus MHPOPMALHK, YKa3aHHOH B
ab3ale MEpPBOM HACTOSINCTO IYHKTA, 3aiBMTENb He YCTPAHUI yKa3aHHEIE HapyLICHHS,
SKCIIEPT B Te4YeHHe 3 pabouuX JHeH TOTOBUT IHCHBMEHHOE 3aKITIOUEHME C YKa3aHHEM
BBIABJICHHBIX HapylIeHWH (Mo Qopme coriacHO mpuiokeHHto Ne 2 K HacToslleMy
AJIMMHUCTPAaTUBHOMY  PETJIaMEHTY) M IPEJACTaBISET Ero CEKpPeTapid  IKCIEPTHO-




NPOBEPOYHON KOMHCCHM JJIsi PAaCCMOTPEHHs] Ha 3acelaHHud 3KCIIEPTHO-NPOBEPOYHON
KOMUCCHH,

Ecnu B Tedenue 10 pabGounx nHed co MHs HampaBiieHWs WHGOPMAIUY, YKa3aHHON B
ab3ale MepPBOM HACTOSIIETO IYHKTA, 3asABUTENh YCTPAaHWN yka3aHHBIE HApPYLIEHMs, TO
OKCHEPT OCYUIECTBIAET JEUCTBUS, IPEeNyCMOTpPEHHble MYyHKTOM 31 HacTosuiero
aIMHHUCTPATHBHOrO perjiaMenTa.

31. Eciu mpexacraBieHHBIN KOMITICKT JOKYMEHTOB COOTBETCTBYET TPEOOBAHMUSM,
yKa3aHHBIM B IyHKTax 10, 11, 12 HacToAlIero aiMUHUCTPATHBHOTO PErilaMCHTa, SKCICPT
B TeyeHue 3 paboumx aHeH ToTOBHT obliee NMHCEMEHHOE 3aKIIOYEHHE C IPEHIIOKEHUEM
YTBEPIUTh HOMEHKIIATYpy Aell (1o ¢opMe coriacHo MpuiaoxkeHHIo Ne 2 K HacToslIeMY
aIMUHHUCTPAaTUBHOMY  pErJIaMeHTy) MW IPEACTaBIseT Cro CEKpPeTapr  IKCIICPTHO-
NPOBEPOYHON KOMHCCUM JUIsI PACCMOTPEHHMS Ha 3aCCldaHHWH OIKCIICPTHO-ITPOBEPOUHOM
KOMHCCHH.

32. Cexperapb 3KCHEPTHO-TIPOBEPOYHON KOMHCCHH BKJIIOYAE€T PAcCMOTPEHHE
BOTIpoca 00 yTBEpXIEHWH/00 OTKa3e B YTBEPXKACHHU HOMEHKJIATYpPBI J€T B IOBECTKY
OUEPEeHOro 3acelanus SKCIEPTHO-TIPOBEPOUHOU KOMHCCHH.

33. 3acemanus SKCIIEPTHO-IIPOBEPOYHON KOMHUCCHH JeNapTaMeHTa IMPOBOAATCA He
pexke OJHOIo pa3a B MECILI.

34. UneHBl OSKCIEPTHO-NPOBEPOYHON KOMHMCCHM  3aClylIMBAIOT  3aKIIOYEHHUS
SKCIEPTOB.

35. DKCIIEPTHO-NIPOBEPOYHAsE KOMUCCHS 110 Pe3yJIbTaTaM pacCMOTpEHHs 3aKIIOUeHHIT
9KCIIEPTOB NIPUHUMAET pellleHuUE:

1) 06 yTBepkIEHHH HOMEHKIATYPEI JEe;

2) 00 oTka3e B yTBEPKACHUHM HOMEHKIIATYPbI €.

36. Ilocne 3acemanmst SKCIEPTHO-IIPOBEPOYHON KOMHCCHH CEKPETaph O(OPMISCT
NPOTOKOJ 3acelaHvs 3KCIICPTHO-IIPOBEPOYHON KOMMCCHU, HAMpPAaBIIACT €ro Ha IOMAIHCH
[pe/icenaTelIto KCIEPTHO-NTPOBEPOUYHON KOMUCCHH.

lIpencenarens 3kcIepTHO-TIPOBEPOYHOH KOMHCCHHM IIOATUCHIBAET TIPOTOKON U
NEPEJIacT ero CEKPeTaplo dIKCIEPTHO-IIPOBEPOUHONH KOMUCCHH.

PesynbraToM — aZMUHMCTPaTHMBHOW  NpoUeaypbl  sBIseTcs  OQOPMICHHBIA U
IOJIIMCAHHBIH 1PECENaTeeEM IKCIIEPTHO-IIPOBEPOUHON KOMUCCHU TIPOTOKOJ 3acelaHust
IKCHEPTHO-TIPOBEPOYHON KOMHUCCHH.

37. MakcuManbHbIH CPOK BBIMTOJNHEHUs yKA3aHHBIX aAMHHHCTPATHUBHEIX NEHCTBHI
coctaBisieT 60 MUHYT.

MaxkcnManbHBIH CpOK BBITIONHEHHS aJAMHHUCTPATHBHON MpOLEnypH - 26 pabounx
ITHEMH.

38. OcHoBanueM 11 Hayaja Ipoueaypsl oQpopMIIEHHS JOKYMEHTOB 3asiBUTENS T10CIIe
3aCClIaHUA  DKCIEPTHO-TIPOBEPOYHOM  KOMHCCHHM, BBIIA4H, OTIPABKH  JOKYMEHTOB
3asBUTCIIO ABJIACTCA TIOCTYIUICHHE CEKPETaplo0 3KCIIEPTHO-IIPOBEPOYHOM KOMHCCHH
TIPOTOKOJIa 3ace/laHusl 9KCNEPTHO-NPOBEPOIHON KOMHCCHH, NOJANHUCAaHHOTO
npescenaTesieM 3KCIEPTHO-IIPOBEPOUHON KOMUCCHH.

39. Cexperapb 9KCIEPTHO-TIPOBEPOUHOI KOMHCCHH 0(OPMITAET PEIlIeHHe SKCIEePTHO-
POBEPOYHOH KOMHUCCUH 00 yTBEPIKICHHI/06 OTKa3e B yTBEPIKAEHUM HOMEHKJIATYPBI JICII.




40. Pcmenne odopmnsgercs B BUAE Tpu(a yTBEPKICHHSA, BKIIOYAIOHIEIO CIOBO
«YTBEPKJAEHO», a Taxke NpPeUIOKEHUA: «IPOTOKON 3acCCOaHUS  IKCIIEPTHO-
NPOBEPOYHON KOMHCCHHM  JlenapTaMeHTa KyJabTypel KocTpoMmckoi ob6jgacT  OT

Ne », KOTOPBIH NPOCTABISETCS B HMKHEM IIPABOM YIUIY MOCHEAHETO
JIMCTa HOMEHKIIATYPBI JIEJ1.

41. CekpeTrapb 3KCIIEPTHO-IIPOBEPOUHON KOMHCCHH OQOPMIISIET YTBEPKIACHHYIO
HOMEHKJIATYpY Jel B TOpsAJAKe, oIpefesieHHOoM NyHKToM 40  HacTosIIero
aIMUHUCTPATHBHOI'O PEriIaMEeHTa, ¢ YKa3aHMEM JaThl U HOMEpa NPOTOKOoJa 3accHaHUs
HKCIIEPTHO-MPOBEPOUHON KOMUCCHH.

CekpeTaph 3KCIEPTHO-IIPOBEPOUHON KOMHCCHUM B TeueHHe | pabodvero aHs co jaHA
YTBEPXKIAEHHUA/OTKA3a B YTBEPXKJCHUH HOMEHKJIATYDBI JI€] [OArOTABIMBAET BBIIIHUCKY U3
NPOTOKOJIA 3aceldHMsl OKCIIEPTHO-TIPOBEPOUHOM KOMHCCHU JIeNApTaMEHTa, IIPOEKT
COMPOBOAMTENBHOTO MHCbMAa H IepejaeT HX IpeacefaTelio 3KCIECPTHO-TPOBEPOUHOMH
KOMHCCUM U IUPEKTOpY JAeNmapTaMeHTa JUIs [IOIHCAHu.

Ilpencenarens SKCIEPTHO-NPOBEPOYHOH KOMHMCCHH W JHUPEKTOpP JeNapTaMeHTa B
TeyeHne 2 pabouux JHeH MOAMMCHIBAIOT IEPeNaHHble MM JOKYMEHTHI U IMEpENaroT HX
CEKPETapIO IKCIEPTHO-MPOBEPOUHON KOMUCCHH JJIS HAITPABIICHUS 3aBUTEIIO.

42. Tlpn TmOJNOXKUTEILHOM PELICHHH 3asABUTENb I0JIy4aeT CIEAYIOIMH I1aKeT
JOKYMEHTOB:

- 3aKJIFOYEHUE FKCTIEPTA;

- BBINHCKY M3 TPOTOKOJIA IKCIEPTHO-NIPOBEPOYHOH KOMHCCHH 00 YTBEpXIACHUH
HOMEHKJIATYpPHI JeT;

- YTBEPXKACHHYIO HOMEHKIIATYPY HelI;

- CONpPOBOJAUTENIBHOC [HMCBMO, MOJAIMCAHHOE JAHPEKTOPOM JenapTaMeHTa H
odopmMiIeHHOE Ha GIIaHKe NHUChbMa JenapTaMeHTa.

43. llpu OTPHLATENLHOM pCLICHHM 3asABUTENb MONYy4YaeT CIEAYIOUMH IaKeT
JOKYMEHTOB:

- 3AKJIIOYEHHE DKCIIEPTa;

- BBIIHCKY M3 TMPOTOKOJA OBKCIIEPTHO-NIPOBEPOUYHON KOMMCCHM 00 OTKasze B
YTBEPKACHUU HOMCHKIIATYPBI JCII;

- HEYTBEPKACHHYIO HOMEHKJIATYPY eI,

- CONpPOBOOUTENBHOE THCHMO, TMOANUCAHHOE IUPCKTOPOM JACHapTaMEHTa H
o¢opMIIeHHOE Ha GIIaHKe MUChbMa JerapTaMeHTa.

44. Cexperapb 3KCNIEpPTHO-IPOBEPOYHON KOMUCCHH B TedeHHe 1 paGodero gHS Co JHSA
TOAMUCAaHU  TIpEACEAaTeNIEM  SKCHEPTHO-NPOBEPOYHON KOMHCCHM M JIUPEKTOPOM
AcTIapTaMeHTa JTOKYMEHTOB, YKa3aHHBIX B a03alle BTOpoM NyHKTa 4] Hacrosumero
aJIMUHHCTPATUBHOTO perilaMeHTa;

1) pErucTpupyeT IIPOTOKOJI 9KCIIEPTHO-TIPOBEPOUHOMH KOMUCCUH U
COTIPOBOJIUTENBHOE ITMCBMO B JKypHalle PETMCTPalMM AOKYMEHTOB, IMOCTYMUBIIMX Ha
OKCTIEPTHO-ITPOBEPOYHYIO KOMUCCHIO JIENapTaAMEHTa;

2) yBenomiser 3agBUTENs 06 OKOHYAaHMM XOJa NPENOCTABIEHMS TOCYIAapCTBEHHOM
YCHIYrH J00BIM M3 cmocoGoB (TenedoH, (akCHMUIBHAS CBA3b, Ap.), YKA3aHHBIX B
COIPOBOJAMUTENILHOM MUCHEME;




3) Bpy4acT (HampaBIsfeT MOYTOBBIM OTIPABJIEHHEM) 3asBUTENIO JOKYMEHTHI,
yKa3aHHbIe B IyHKTaxX 42 uiau 43 HacTosUICTO aIMUHHUCTPATHBHOTO PerjaMeHTa.

PesynbraToM aZMUHHUCTPAaTHBHOHM Tpolienyphl sABIsieTcs OGOpMIICHHE JTOKYMEHTORB
3adBUTENST  TIOCJE  3aCClaHusl  DKCHEPTHO-NPOBEPOUHON  KOMHCCHHM,  BpYUEHHE
(HanpapieHKe) 3asiBUTENIO JIOKYMEHTOB, YKa3aHHbIX B NyHKTax 42 uiuu 43 HacTOSILEro
aJIMMHHCTPATUBHOIO perjiaMmeHTa.

45. MakcuManbHBIH CPOK BBINIOJIHEHMS YKa3aHHBIX aIMHHHCTPATHBHBEIX ACHCTBHIL
cocrasiuseT 20 MUHYT.

MakcuMaibHBIH CPOK BHIITONHEHUS aAMHHUCTPATUBHOM NPOLEAYPHI - 3 pabodux [(Hs.

46. B crnydae oOHapyXXCHMs! OMEYAaTOK M OIIMOOK B BHIIAHHBIX B pe3ysbTaTe
[PEAOCTaBJICHNsI FOCYAapCTBEHHON YCIIyIH JOKYMEHTaX 3asBUTENIb HAMpaBisieT B aapec
ACIIapTaMeHTa 3asBJIEHHE 00 HCHpaBIeHWH JONYIIEHHBIX ONEYaTOK M OWHGOK C
NPWIOKCHUEM OpHUTHHaNa JIOKYMEHTAa, BBIJAHHOTO B pE3yNbTATe MPEHOCTABICHUS
roCy1apCTBEHHOM YCIyTH.

WcueprnbiBaromuit mepeyeHb OCHOBaHMI U OTKa3a B HCIPABACHUU OMYLICHHBIX
ONEYaTOK M OMIMOOK B BBIIAHHBIX B pe3y/lbTaTe MNPENOCTABIEHMS IOCYAAPCTBEHHOM
YCIYTH IOKyMEHTaXx:

1) HEcOOTBETCTBUE 3asIBUTENS KPYry JML, YKa3aHHBIX B ITyHKTE 2 HACTOALICTO
aIMHHUCTPAaTUBHOTO PErjIaMCHTa;

2) orcyreTBHE (hakTa AONMYNUICHHS ONEYaTOK U OMIMGOK B BBIAHHBIX JOKYMCHTAX.

3asBICHUE B TOPANKE, YCTAaHOBICHHOM B JeNapTaMeHTe, IepefaeTcss Ha
paccMOTpEHNE CIICHUANHUCTY, OTBETCTBEHHOMY 3a O()OpMIICHHE U BhIAaYy JOKYMEHTOB.

Cpok paccMOTpeHMs M BbIJa4M NOKYMEHTOB C HCIHPABIEHHBIMH OleYaTKaMu,
OLIMOKaMHU HE MOJKET MPEBBILATE 5 paGo4MX JHEHN CO JHS PErUCTPALNH 3asBIICHHSL.




IIpunoxenne

Ne 1

K aIMUHUCTPAaTHBHOMY pErJIaMeHTy,
YTBEP>KAEHHOMY IIPUKa30M JellapTaMeHTa
KynpTypbl KocTpoMmckoit obnactu

or«Ad» D9 2026 rona Ne fOY

Kypnan

PETUCTPpallMU TOKYMCHTOB, ITOCTYIIHBUIINX Ha paCCMOTPEHHUE IKCIEPTHO-TIPOBEPOYHOM
KOMHCCHHU JieTlapTaMeHTa KynbTypbl KocTpoMckoit obnactu
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JenapTaMeHT KyIbTyphI
KocTtpomckoit obmactu

JKCIIEPTHO-MIPOBEPOUHAS

KOMMCCHS
3AKJIIOYEHUE

«_» 20 Ne

Ha No OT «__ » 20

Paccmotpeno (suo doxymenma)

[To xauecTBy (BUI HOKyMEHTA)

[punoxenue Ne 2
K aIMMHNCTPAaTUBHOMY pETIIaMEHTY,
YTBEPXKIEHHOMY NPUKA30M JellapTaMeHTa

KyJbTYphl KocTpoMckoit 061acTi
or«f€» 09 2026 rona Ne /O
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