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AEITAPTAMEHT KYJIbTYPbI
KOCTPOMCKOH OBJIACTH

ITPUKAS

ot « & » Mﬂféi?&/2026 roga Ne 405

r. Koctpoma

OO0 yTBep:KIeHHH aIMMHHCTPATHBHOIO perjaMenTa
NpeaocTaABJIEHHUS AenapTaMenToM KyJabTypbl KocTpoMmcekoii o6iactu
rocy1apcTBEHHOM YCIYIH MO COTJIACOBAHUIO MOJOKEHHH 00 apXuBe, MOJI0KEeHH I
006 KCMepTHONH KOMHCCHH OPTraHU3aUHH — HCTOYHHKOB KOMIIJIeKTOBAHUSI
rocyAapcTBEHHbIX, MyHHIMNANBbHBIX apxuBoB KocTpomckoii 06.1acTu

B nensx peannzauun ®Penepanbuoro 3akona ot 27 utonsg 2010 roga Ne 210D3
«O0 opranuzaliu MPeJOCTaBICHUS FOCYIaPCTBCHHBIX U MyHHIUIANBHBIX YCIyD», B
COOTBETCTBHM C TOCTAaHOBJICHHEM agMUHHUCTpauuu Koctpomckoit obmactu ot 29
oxTst0pst 2018 roma Ne 439-a «O pa3paboTke W YTBEpKAEHHH aJMHHICTPATHBHBIX
pEeraMeHTOB  MPEJIOCTaBICHHS  TOCYJNapCTBEHHBIX  YCIYT  HCHOIHUTENLHBIMH
opranaMu KoctpoMmckoit oGmacTuy

ITPUKA3BIBAIO:

. YTBepauTh npujaraeMblii aAMMHHCTPATHBHBLIN PETJIAMEHT TPEOCTABICHHS
ACHapTaMEHTOM KyJbTYypsl KOCTPOMCKOM 00JIaCTH TOCYHAapCTBEHHON YCIYTH 110
COTJIACOBAHHIO TIOJIOXKEHUH 00 apXuBe, MOJOXKCHHH 00 3KCIEPTHOH KOMHCCHH
OPTaHU3AUMH - MCTOYHHUKOB KOMILIEKTOBAHHS T'OCYAApCTBEHHBIX, MYHHLHIAIBHBIX
apxuBoB KocTpomckoii obnacTy.

2. [IlpusHath  yTpaTUBIIMMH CHIy TIpHKa3 JenapTaMeHTa  KyJbTypbl
Koctpomcekoii obnactu or 28 asrycra 2024 roma Ne 101 «OG6 yTBepskaeHHH
AAMHHHCTPATHBHOIO  PCIJIAMCHTA  MPENOCTABIEHUs JAENAPTAMEHTOM  KyJbTYpbl
Koctpomckoit 061acTi rocy1apcTBEHHOM yCIIyTH MO COTNIACOBAHHIO MOIOKCHUH 06
apXxHBe, TIOJIOKEHUH 00 3SKCHEPTHOH KOMHUCCHM OpraHM3aluil - HMCTOYHHKOB
KOMIUTEKTOBAHUSA  TOCYNapCTBEHHBIX, MYHUIHMNAIBHBIX apXuBoB KocTpomckold
o0IacTH»;

3. Hacrosiuii npukas BeTymaer B CHIY €O AHS  ero  OQHIMAIBHOrO
OIyOJIMKOBAH M.

HupekTop aenapraMenTa M.A. Hazuna




[Ipunoxenue

VTBEPX/IEH
IIPUKa30M JIeTlapTaMeHTa
KYJIbTYpBI
KocrpoMmckoii o6nactu
ot «A% 09 2026 roga Ne 405

AJIMUHHACTPaTUBHBIN periaMeHT
NIPEIOCTABJICHUSA AeMapTaMeHTOM KynbTypbl KocTpoMckol obnacTu
rOCyIapCTBEHHOH YCIIyT| 110 COMIaCOBAHUIO MOJIOKEHUH 00 apxuBe,
TIOJIOXKEHMH 00 SKCIEPTHONH KOMUCCHU OpraHu3aluii - HCTOUHUKOB
KOMIUICKTOBAHUS I'OCYJapCTBEHHBIX, MYHUIIHIAIBHBIX apXHBOB
KoctpomMmckoit obnactu

Paznen 1. O0wmue 1onoxeHus

. AZAMMHUCTPAaTHUBHBIA pErIAMCHT NPEAOCTABIEHUS JIENapTaMEHTOM KYJIBTYPE
KoctpoMckoli 061acTH rocyapCTBEHHOM YCIOyrM [0 COMTACOBAHHIO IIOJOKEHHH 06

apXuBe, TIIOJIOKCHHH 00 OSKCIEPTHOH KOMHCCHUM OpraHM3aluil - HCTOYHHKOB
KOMITJICKTOBAHUA TIOCYAapCTBCHHBIX, MyHMIMNAJIBLHBIX apXHBOB KocTpoMmckoil oGnacTu
(mamee - aAMMHHCTPaTMBHBIH pErJIaMeHT, TOCY[apCTBEHHAs YCIyra) peryiupyer

OTHOIIEHHMS, CBA3AHHBIC C MPETOCTABIEHMEM TOCYHApCTBEHHON YCJIyTH, YCTaHABJIHUBAET
CPOKM M  [OCJIENOBATEIbHOCTb  aAMHUHUCTPATUBHBIX Npouenyp (aAedcTBuil) 1mpn
OCYLIECTBJICHHH TTOJIHOMOYHH 110 COINIACOBAHHIO MOJIOKEHHH 00 apXuBe, NMONOXKEHHUH 06
SKCMEPTHOH KOMHCCHU OpTaHM3alMil - MCTOYHUKOB KOMIIEKTOBAHUS TOCYAapCTBEHHEIX,
MYHHIMITATEHEIX  apXHBOB KoOCTpOMCKOH 00JIacTH, MOPSANOK B3aMMOJEHCTBHS MEXKIY
WICHAMH 3KCIICPTHO-MPOBEPOYHON KOMHCCUH, NOIDKHOCTHBIMU JIHLAMH, JIEIIapTaMEHTOM
KynbTypbl KocTpoMckol 001acTH M OpraHM3alMaMHU - MCTOYHHKAMH KOMIUIEKTOBAHMS
FOCyIapCTBEHHBIX M MYHULHIAJIBHBIX  apxuBoB  KocTpoMckoil — obmactn  mpu
NPeAOCTABICHUH TOCY JapCTBEHHOU YCIYIH.

2. 3asBUTENIMY, B OTHOLUICHUM KOTOPBIX MPENOCTABIISETCSA FOCYIapCTRBEHHAS YCIIyra,
SIBJISIFOTCS. OpPraHu3aliy, SBISIOIMECS HCTOYHUKAMU KOMIUICKTOBAHUS TOCYIapCTBCHHBIX,
MYHHLMIATBHBEIX apXUBOB KocTpomckoit obnactu (nanee - 3asBUTENH).

3. Ot uMeHM 3ajBHTENA 3a TPENOCTABICHHEM TOCYAapCTBEHHOM YCIYTH MOXeT
OOpaTHTLCA €r0 MpPENCTAaBUTEIb NPH HAIMYMHU JIOBEPEHHOCTH HIIH HMHOTO JIOKYMEHTa,
MOATBEPXKIAIOIIEIO TPaBo  o0pamaThcss OT WMEHH  3asBUTEN, yJOCTOBEPEHHOIO
HaJIexalmM o0pa3oM (1ajee - peACTaBUTENb 3aIBUTENS).

4. MHdopmauus 1o BONpocam NpeROCTaBIEHUS TOCYIapPCTBEHHON YCIYTH, @ TakkKe
clipaBoYHas WHGpOpMauus pasMelnaercs Ha MHQPOPMAIMOHHBIX CTEHAAX B MECTaxX
NPEIOCTABICHUA TOCYNapCTBEHHOW YCNYTH Ha OGHWIHAIBHOM CalTe JenapTaMeHTa
KyneTypel ~ Koctpomcko#t  obnactu  (dkko.kostroma.gov.ru) B uH(bopMaumoHHO-




TETICKOMMYHUKAIHOHHOHA ceti MnTepreT (nanee - cetb MHTepHET), HEMOCPEACTBEHHO B
AemapraMmeHTe KyabTyphl KocTpoMmckoll obmactu, B ¢enepanbHOi IocymaapcTBEHHOM
uHpopMaoHHOH cucTeMe «DenepanbHEIi peecTp rocyJapcTBEHHBIX U MYHHIMIANBHBIX
yeayr (pyuxumit)» (ganee - ®PI'Y), ma ExunoM mnoprane rocyaapcTBEHHBIX YCIyT
(pyuxuumit) (nanee - EINI'Y), a rtaroke B noapcucreme «Enunbiii nopran KocTpoMckoid
00NIacTh» PErMOHANBLHONW TOCYJapCTBEHHON WHPOPMALMOHHON cHeTeMbl «KoMInteKkcHas
CHCTEMa MpelocTaBICHU yClyr HaceneHuto KoctpoMcekoit obnmactuy» (manee - EITKO).

K cripaBo4noi HHpopMaLiu 0THOCHTCA Clicayomas HHOPMALHS:

MECTOHaXOX/IeHUEe U rpapuknd paboThl HemapraMeHTa KyJNbTyphl KocTpomckoit
005IacTH, €ro CTPYKTYPHBIX MOJpa3jlelieHHH, MNpeloCTaBIABUINX TOCYapCTBEHHBIC
YCIIyTH, TOCYNapCTBEHHBIX W MYHHUMIIANLHBIX OPraHoOB W OpraHW3alui, oOpalleHue B
KOTOpbIE HEOOXOAMMO JJIS HOJTYHEHHS! FOCYAapCTBEHHON YCIyTrH;

CHIPAaBOYHBIC TeJIePOHBI CTPYKTYPHBIX TMOJpa3JCiICHUN ACIapTaMeHTa KyJIbTYpE
Koctpomckoit  obmacty,  opraHusaumif,  y4acTByIOIMX B  IPCHOCTAaBICHUH
rOCYyNapCTBEHHOW YCIyIH, B TOM 4ucle HoMep TeiedoHa-agTouH(popmaTopa (TIpH
HaJTMYUHU TEXHUYECKOH BO3ZMOKHOCTH);

ajipeca O(QUUMANBHBIX CaHTOB, a TaKKe OSNEKTPOHHOW MOuYThl M (MIH) (BOPMEI
OOpaTHOM CBSA3M JeNapTaMeHTa KyabTypsl KocTpomckoil 06nacTv, OpraHoB u
OpraHM3alMH, Y4YacTBYIOLIMX B IIPENOCTaBICHHH TOCYIAapCTBEHHOH YCIyIM, B CETH
HNHuTtepHer.

HenapramenT KynaeTypsl KocTpomckoi o6iiactu obecileyuBaeT B YCTaHOBICHHOM
NOpsIAKE pa3MellIeHUE U aKTyaIn3alHIo yKa3aHHOW UH(OpMalHH.

Nudopmupoanyie  (KOHCYTbTHPOBaHHE) MO  BONpPOCAM  TNPEXOCTABICHMS
FOCYNapCTBEHHOH YCIIYIH OCYLIECTBIAETCS CHCLHAINCTAMM OTHENA 10 Je]aM apXHUBOB
AcmapTaMeHTa KyJbTypbl KocTpoMckoil  00JIaCTH, B TOM 4HCJIE CIIEHHAIBHO
BBIJCIICHHBIMU JUIsl IPEXOCTABIEHUS KOHCYJIBTALA.

KoHcynbTauvn npeocTaBiIsioTces 0 CleAYIOIKM BOIPOCAM:

COZepKaHHe U X0 MPEIOCTABICHHS TOCYIapCTBEHHOM YCOYTH;

MEPEYEHb  JIOKYMEHTOB, HEOOXOAMMBIX M8 IPEJOCTABIEHHS TOCYyAapcTBEHHOM
YCIIyI'H, KOMIICKTHOCTb (IOCTaTOYHOCTb) MPEACTABICHHDBIX JIOKYMEHTOB;

MCTOYHUK  TIOJIYyYCHHS  JOKYMCHTOB, HEOOXOAMMBIX JUii  [PEAOCTABICHUS
FOCYNapCTBCHHON YCIyrn (MCMONHUTENBHBIH OpraH rOCYIapCTBEHHON BIACTH, OpraH
MECTHOT'0 CaMOYIIPaBIIEHH, OPraHU3aLUsI U X MECTOHAXOXACHUE);

BpeMsl NpHEMa M BBIAAYH MOKYMCHTOB CIIEUMANUCTaMH JelapTaMEHTa KYJbTYpEI
KocTtpomckoit obmacry;

CPOK MPHUHATHS JETapTaMeHTOM KynbTyphl KocTpomckoii o61acTd pelieHus o
[IPEIOCTABICHUH IOCY IapCTBEHHOM YCIIyTH;

MOPsAOK 0OKanoBaHus JAeicTBHIl (Ge3eiicTBUs) U pelICHUH, OCYIIECTBIsEMbIX H
NPpUHAMACMBIX  JACMapTaMeHTOM  KynbTypbl  Kocrpomckoit  oGmacTH B xoje
NPEeNOCTaBICHUS TOCYAaPCTBEHHOMN YCITyTH.

Koncyneranmm obmero xapakrepa (0 MeCTOHAXOXIEHHH, Tpapuke paGoTHI,
TpeOyeMbIX  HOKyMEHTaX) MOTYT TNpENOCTABIATBCS C  UCTIONB30OBAHHEM  CPEJCTB
aBTOMH()OPMHUPOBaHUA (NIPH HAIHYNHU TEXHUYECKOH BOZMOKHOCTH).




Wudopmaums mo BompocaM MpPEeXOCTABICHHS TOCYJAPCTBEHHON YCIYTH TaKke
pa3Memaercs:

Ha  HMHPOPMAUMOHHBIX  CTeHZAaX  OOIICCTBEHHBIX  OpraHu3alldii, OpraHoB
TEPPUTOPHATIEHOTO 0OIIECTBEHHOTO CaMOYIpaBiIeHUs (110 COrIaCOBAHMIO);

B CPEACTBAX MaccoBOH MH(OpMaLMHK, B MHPOPMAUMOHHBIX MaTepHanax (Opouopax,
OyKkJleTax u T.1.).

Pasmeimaemass umHGOpManus CONECPXUT CNPaBOYHYI0 MH(GOPMALHMIO, a4 TAKKE
CBCACHMA O TIOpAAKE TMOAYYCHHS HMH(OPMALMHM  3asgBHTE/SIMH [0  BOIpPOCAM
MPeOCTaBIEHHS FOCYJapCTBEHHON YCIYTH.

Paznen 2. CrannapT npeocraBineHus rocy1apcTBEHHON yCIyTry

5. HauMenoBanue rocy1apcTBEHHON YCIIyrH - COrNIacoOBaHHE MOJIOXKEHHH 06 apXHBe,
TMOJIOKCHUH 00 DBKCMEpTHOM KOMHCCHH OpraHM3aluil HCTOYHHKOB KOMIUICKTOBaHHS
roCy1apCTBCHHBIX, MyHUIIMNAJIBHBIX apxUBoB KocTpomckoii o6macT.

6. TocynapcTBeHHas ychoyra IpeioCTaBiseTcs —JIeNapTaMEHTOM — KYyJNbTYphI
Koctpomckolt obnactu (naiee - qenapTaMeHT).

7. Pe3ylibTaToM NpefocTaBleHUs FOCYAapCTBEHHOMN YCITy It SBIISCTCS:

1) pelieHue 3KCNEPTHO-IIPOBEPOYHON KOMMCCHM JenapTaMeHTa O COIacOBaHHH
TOJIOKCHUST 00 apXuBe, TTOJIOKEHUS 00 3KCTIEPTHOM KOMHCCHH;

2) pelucHWE OBKCNEPTHO-NPOBEPOYHON KOMHCCHM JcrlapTaMeHTa o0 OTKasze B
COTJIaCOBAaHWH MOJIOKEHHS 00 apXUBE, TIOJOXKEHUS 00 HKCIIEPTHOW KOMHCCHH.

8. TIpouenypa npenocraBnenus rocy1apcTBEHHON yCIyTH 3aBepHIAETCS MOTyICHHEM
3asIBUTEIIEM!

1) npu NONOXKHTENLHOM pELICHHH 3asdBUTENb IONydaeT CIIeAyIOLHi [aKeT
JOKYMEHTOB:

3aKJIIOYEHHE DKCIIEPTA;

BBIMMMCKY M3 TMPOTOKOJIA 3KCIIEPTHO-IPOBEPOYHON KOMMCCHUM O COTJIACOBAHUH
TIOJIOXKEHUS 00 apXHBe, MOJOKEHHUS! 06 IKCIIEPTHOI KOMHUCCHH;

COTIaCOBAHHOE MOJIOXKEHHE 00 apXuBe, 110JI0KeHUE 06 IKCIIEPTHOH KOMUCCHH;

COIIPOBOAMUTEIBHOC MUCBMO, MOAINMUCAHHOE AUPEKTOPOM JIeTIapTaMEeHTa, a B Clydae
Cro OTCYTCTBHS - HCIONHSIOIMM O0sI3aHHOCTH JMpEeKTopa (mamee - JHUPEKTOp
JlelapTaMenTa) u o)opMIIEHHOE Ha OJlaHKe MHChMa AeTapTaMeHTa;

2) Opu OTPHLATENBHOM pEUICHHM 3aABUTENb TIONYYaeT CICAYIOLIMH TaKeT
JIOKYyMEHTOB:

3aKIIOYEHHE DKCTIEPTa;

BBIIIMCKY W3 TIPOTOKOJIA OKCIEPTHO-IIPOBEPOYHON KOMHCCHM 00 OTKaze B
COTJIACOBAHMH MOJIOKEHHST 00 apXMBE, MOJOXKCHUS 00 3KCIIEPTHOH KOMUCCHH;

TNOJIOKCHHE 00 apXUBE, NIOT0KEHHE 00 IKCIIEPTHON KOMHCCHH;

CONPOBOMUTEILHOC  IHCBMO,  IIOANMCAHHOE  JAHPEKTOPOM  JenapTaMeHTa |
odopmienHoe Ha GlIaHKe IMCbMa JIeNapTaMeHTa.

9. Cpok IIpefloCTaBNeHHs] TOCYNApCTBEHHON ycuyrw - 15 paGouux aHedl co aHs
perucrpaudd  KOMIUIEKTa  JOKYMCHTOB,  HEOOXOOUMBIX  JUII  [IPENOCTaBJIECHUS




roCyapCTBCHHOH YCJIyTH, B JKypHaje pErucTpaluy JOKYMEHTOB, MOCTYNHUBIIMX Ha
3KCHEPTHO-MPOBEPOYHYIO KOMMCCHIO AenapTaMmeHTa (npuiokenue Ne 1 k HacTosuiemy
aJIMUHUCTPAaTUBHOMY perjlaMeHTY).

10. HcuepneiBaromuif mepeueHb NOKYMEHTOB, HEOOXOZMMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMM MpPaBOBBIMM aKTaMu Ui NPEJOCTaBIEHMsS TOCYAApCTBEHHON YCIyry,
NIOJUTIEXAILHX [IPEACTABICHUIO 3asBHTEIEM:

1) conpoBoanTENBHOE MICEMO, TTIOANMCAHHOE PYKOBOAUTEIEM OPraHH3AIIMH;

2) nonoxenye 06 HKCIIEPTHOH KOMHCCHH, MOJI0KEHHE 00 apXMBC B 2 SK3EMIUIAPAX;

3) BBIMMCKA M3 IPOTOKONA 3aCCHAHHUS OKCIIEPTHOM KOMHCCHHM OPraHM3aIlMH 110
BOIIPOCY COTIACOBAHHA IIOJOXKEHUS 00 apXxuBe (pelleHHe 3KCIEePTHOH KOMHCCHH),
BBIIIMCKA M3 MPOTOKOJA 3aCelaHus SKCHEPTHOM KOMMCCHH OpraHu3aldy MO BOIPOCY
COTJ1aCOBaHUS MOJOKEHHI 00 dKCNEPTHONH KOMUCCHH (pellieHHe IKCITEPTHOM KOMUCCUM);

4) MOKyMEHT, TIOATBEPXKIAIONMH MOJIHOMOYMS MPEACTABUTENS 3asSBUTEIS, CCIIH 3a
NpPENOCTaBICHHEM TOCYAapCTBEHHON YCIIyTrH obpatiaercst peacTaBUTeNhb 3assBUTE.

3anpemaercs TpeOOBATh OT 3asABUTENS:

NpPEACTaBICHUS JOKYMEHTOB M MWHpOpPMALMU WM OCYIIECTBIEHUsS JCHCTBUI,
NPEICTaBICHHUE WJIM OCYUIECTBIIEHUE KOTOPBIX HE IPelycMOTPEHO HOPMATHBHLIMU
IIPABOBBIMH ~ aKTaMH, pErylIMpyIOLUMMH OTHOUICHHUS, BO3HMKAIOLIME B CBA3H C
NPeAOCTABICHUEM IOCY JapCTBEHHOH YCIYIH;

MPEACTABICHNA JOKYMECHTOB M MH(OPMAUHH, KOTOPbIE HAXOMATCS B PACIIOPSHKEHUH
OpraHoB, NPENOCTAaBIISIOMIMX TOCYJAPCTBEHHYIO YCIYTY, HHBIX TOCYAapCTBEHHEIX
OpraHOB, OPraHOB MCCTHOIO CaMOYIIpaBJICHHUS U OpPraHM3alUil, B COOTBETCTBHUU C
HOPMAaTHBHBIMM  NpPaBOBBHIMH  akTamMu Poccuiickoit  ®elepanuy, HOPMATUBHEIMU
PaBOBbIMHU aKTaMU CyOBekTOB Poccuiickoit Penepauuy;

OCYLICCTBIICHUS] JICHCTBMH, B TOM YHCJIE COMIACOBAHMH, HEOOXOAUMBIX IS
TONy4E€HHA TOCYHApCTBEHHOM YCIOYI'M MW CBSI3aHHBIX ¢ oOpalicHMEM B HHBIE
rOCYapCTBEHHBIC OPIraHbl, OpPraHbl MECTHOTO CaMOYIIPABIICHHS, OpPraHU3aLnHY;

MPEACTABJICHNS TOKYMEHTOB U HHPOpMAaLUK, OTCYTCTBUC U (MITH) HEIOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBalMCh MpU II€PBOHAYAIBHOM OTKa3e B MpPHEME JOKYyMEHTOR,
HEOOXOAMMBIX Ul [IPEOCTABIICHUSI FOCYIAPCTBEHHON yCIyTH, OO0 B NPEJOCTaBICHNUH
rOCYAApCTBEHHOH YCIIyTH, 3a UCKIIIOUCHUEM CIICAYIOMINX CIy4Yaes:

M3MCHEHHE  TpeOOBAHMH  HOPMATHBHBIX  [PABOBBIX  aKTOB,  KaCAIOLIHXCS
NPENOCTaBJICHUsI FOCYAApCTBEHHON YCIIYTH, TOCie MepBOHaYalbHON MOJauM 3asiBICHHS O
MPEIOCTABICHUH IOCYAPCTBEHHOMN YCIIYTH;

HaJM4Me OUIMOOK B 3asBJEHMM O TPEJOCTABICHUM TOCYJIAPCTBEHHON YCIyrd M
HOKYMEHTaxX, IOJIAaHHBIX 3asBHTENIEM II0CNle IEPBOHAYAILHOTO OTKa3a B IpHEMe
JIOKYMEHTOB, HEOOXOAUMBIX Il NPEHOCTABICHHS TOCYAApPCTBCHHON YCIyTH, 1u60 B
NIPCAOCTABJICHUU IMOCYAAPCTBEHHON YCIYTH U HE BKIIOYCHHBIX B IPEICTABIEHHBIN paHee
KOMINIEKT JOKYMEHTOB;

MCTCYCHUE CpOKa JCHUCTBUS JIOKYMEHTOB WJIH H3MEHCHHE WH(POpMALUM HOCIE
[IEPBOHAYAILHOTO OTKa3a B MpPHEME NOKYMEHTOB, HEOOXOIAMMEIX s IIPeNOCTABIECHUS
TOCYNapCTBEHHOH yCIYTH, TMOO0 B MPEJI0CTaBICHHH TOCYAApCTBEHHOM YCIyTH;

BBIABIICHUE JOKYMEHTAJIBHO MOATBEPKACHHOIO (pakTa (MPU3HAKOB) OIHOGOYHOrO UIIH




NPOTUBONPABHOr0  ACHCTBUA  (O€34EHCTBHS) JMODKHOCTHOTO JIMIa  JeMapTaMeHTa,
NPENOCTABIAIOUICTO TOCYIAPCTBEHHYIO YCIYry, IpU MEPBOHAYaJIbHOM OTKa3¢ B IpHEME
JOKYMEHTOB, HEOOXOAMMBIX JUIsl IIPEJOCTaBJICHUS TOCYJapCTBEHHON YCIyrH, nuGo B
NIPEIOCTABIICHUH TOCYJapCTBEHHOM YCIYyIM, O YeM B MHCHMEHHOM BHJE 3a IOANHUCHIO
PYKOBOAHTENSl JenapTaMeHTa I[P I[EepBOHAYajbHOM OTKa3e B IIpUEME JOKYMEHTOB,
HEOOXOAUMEIX JUTS MPEIOCTaBIICHNS TOCYAapCTBEHHON YCIIYIH, YBEJIOMIISETCS 3asSBUTEIb,
a TaK)Ke MPUHOCATCA U3BUHEHUS 3a IOCTaBJICHHbIEC HEYH00OCTBA.

I1.  JlokymeHTBI, TpeACTaB/sieMblC  3afBUTEACM, JOJDKHBI  COOTBETCTBOBATD
CIENYIOUINM TPCOOBAHUSIM:

TEKCThI JOKYMEHTOB JOJKHBI OBITH HAallHCaHBI Pa3bopUHBO;

damMums, UMA U OTYECTBO (MPY HATMYNK) 3aABUTENS, €r0 aJPeC MECTa KUTENILCTBRA,
TeseOoH (ECIH €CTh) AOJKHbI ObITh HallCcaHbl TI0JIHOCTHIO;

JAOKYMEHTBI HE IOJDKHBI COJEPKaTb MOJYUCTOK, NPHIIHCOK, 3a4YEPKHYTBHIX CJIOB H
HHBIX HEOTOBOPEHHBIX HCTIPABIICHUI;

JTOKYMEHTE! HE JOJKHBI OBITH UCTIONHEHbI KapaHJalloM;

JAOKYMEHTBl HE€ JOJDKHBI MMETh CEPhE3HBIX IIOBPEXJEHUH, HaJMYHe KOTOPBIX
JIOTYCKaeT HEOAHO3HAYHOCTD MX TOJIKOBAHHS.

12. Tlepeuenb HOPMATHBHBIX NPABOBBIX 4KTOB, PErYJIMPYIOIIMX MPEIOCTABICHHE
rocyIapCcTBEHHOH ycnyru (C yKka3aHHWEM HX PEKBH3HTOB M HCTOYHHKOB O(HIIMAILHOTO
ony6iMKOBaHU), pa3MELIAcTCs Ha OPULMANBHOM caiiTe JemapTaMeHTa B cetn MHTepHeT
(dkko.kostroma.gov.ru), B ®PI'Y, na EIIT'Y u EITKO.

HenapramenT obecrieunBaeT pasMellcHHE U aKTYalW3alMI0 IIEPedHsl HOPMATHBHBIX
NIPaBOBEIX AaKTOB, PETYJUPYIOIIMX ITPEJOCTABIEHHE FOCYAaPCTBEHHON YCIyry, Ha CBOEM
oduLManbHOM caiiTe B cet MHTepHET, a Takike B COOTBETCTRYIOLIEM pasjeie OPTY.

13. Ilomy4enne HeOOXOAMMBIX U 00sA3aTENBHBIX YCIOyr Uil IIpeJOoCTaBICHHS
rOCyIapCTBEHHOH yCIIyrH ACHCTBYIOIMM 3aKOHOAATEIbCTBOM He NPEAYCMOTPEHO.

14. OcHoBanuii Juis OTKa3a B NPUHATHH JIOKYMCHTOB 3asBHTENS NeHCTBYFOIIUM
3aKOHOJATENLCTBOM HE IIPEIYCMOTPEHO.

15. OcHoBanuAMM 1 OTKa3a B MPEAOCTaBIECHUHM TOCYAaPCTBEHHOHW YyCIyru
SABJIIIOTCS:

1) upeacraenenue HENMOIHOrO KOMIUICGKTA JOKYMEHTOB, yKa3aHHBIX B IyHKTe 10
HaCTOsIECr0 a AMUHUCTPATUBHOIO PErilaMeHTa;

2) HECOOTBETCTBUE TPEACTABICHHBIX 3asABUTENEM JIOKYMEHTOB TpeGOBaHUSM,
YKa3aHHBIM B NyHKTax 11, 12 HacTosIero aiMUHNCTPATHBHOIO perjlaMeHTa.

16. OcHoBaHMS I MPHOCTAHOBIICHHS NPELOCTABIEHNS TOCYIAapCTBEHHOM YCITYTH
ACHCTBYIOLIMM 33KOHOJATEIBCTBOM HE MPEAYCMOTPEHEL.

17. 'ocynapcTBeHHast yciiyra IpeocTaBisieTcs OecIiiaTHo.

18. 3agBuTenaM MPenocTaBISICTCS] BO3SMOXKHOCTL JUIsl MPEBAPUTENBHON 3alMCH Ha
NPEACTABICHUE NOKYMEHTOB JUIS MONYYEHHMS IOCYINApCTBECHHOH ycnyru W (WIH) Juis
NOIly4CHUA pe3ynbTaTa TOCyHapCTBEHHOW ycnyru. llpenBapuTenpHas 3allMch MOXKET
OCYLIECTBIATBCA 3asBUTENIEM [P JIMUHOM OOpalIeHHH, B TOM YUCIIC IO CIIPABOYHBIM
Tenedonam. Ipu npeaBapuTeNBHOI 3aMUCH 3asBUTENL COOOLIACT CBOH (GaMUIMIO, UM,
OTYECTBO (NIPM HAIUYMM), aPec MecTa XKMTEIbCTBA, KOHTAKTHBIA TeledoH M xkKelaeMble




JlaTy ¥ BpeMs IpeacTaBlicHUs] JOKyMeHTOB. IlpenBapuTenbHas 3alMCh OCYLECTBIISIETCS
ITyTeM BHECEHUS UHGOPMALINH B KYpPHAN TPEABAPUTENLHOM 3alIUCH 3asBUTENEH, KOTOPHBIH
BEIETCA Ha OyMaKHOM WIIH SJIEKTPOHHOM HOCHTENSX. 3asBUTENIO COOOIIAaeTes JaTa U
BpeMs IPEJICTABJIEHHsT JIOKYMEHTOB Ha MOJY4YEHHE TOCYAAapCTBEHHOM YCIyrH U HOMeEp
KabMHeTa NpHeMa JOKYMEHTOB, B KOTOPBIH CiellyeT 00paTuThecs, a TakkKe [aTa U BpeMs
HOJIyYeHHUs pe3ynbTaTa rocyAapCTBEHHON YCIYTH U HOMEpP KaOUHETa BbIJAa4YH pe3ysbTaTa
rOCYIapCTBEHHOM yCIIyTH, B KOTOPBIH ClIeAyeT 0OpaTUThCS.

19. Tlomemenns, B KOTOPBIX IPCAOCTaBIACTCS TOCYJapCTBEHHAas  yciyra,
COOTBETCTBYIOT CIIEAYIOLIUM TPeOOBAHUSIM:

1) 3nanue, B KOTOPOM HEMOCPEICTBEHHO MPEIOCTABISIETCS TOCYIapCTBEHHAs yClyra,
pacrioylaraercst ¢ y4eTOM TPAHCIOPTHOH JOCTYIHOCTH (BpeMsl MyTH JUlsl rpaxkJaH oOf
OCTaHOBOK OOILECTBEHHOI'O TPAHCIIOPTa COCTABIISAET He Gojice 15 MUHYT IEMM XOJ0M) U
000pyZ0BaHO OTAEIBLHBIMHU BXOAaMH /ISl CBOGOIHOIO JOCTYIIA 3aABUTENEH B IIOMEILCHHE;

2) Ha TeppUTOPHH, MpHICralouleii K MECTOPACIONOKEHHIO JAENapTaMeHTa,
obopynyroTcs MecTa AJsl MapKOBKH aBTOTPAHCIIOPTHBIX cpeAcTB. Ha cTOsHKE JOMKHO
OBITH He MeHee 5 MecT, U3 HUX He MeHee 10 mpoleHToB MecT (HO He MeHee OJJHOTO MecTa)
- 1is GeCruIaTHOH TNMapKOBKHM TPAHCIIOPTHBIX CPEACTB, ympaBisgeMblx uupanuaamu 1, 11
rpynm, a Taioke uHBanuaamu Il rpynmnel, B nopsake, ycranosieHHoMm [lpaBuTenbcTBOM
Poccuiickol denepannu, ¥ TPaHCIOPTHBIX CPEJACTB, MEPEBO3ALIMX TaKUX HHBAIHIOB H
(wm) nerel-mHBanmuuoB. Ha yka3aHHBIX TPAHCIIOPTHEIX CPEACTBAX JOMKEH OBITH
YCTaHOBJICH ONO3HABATeNbHBIN 3HaK «MHBaNUI» ¥ HHPOpMaLUs 00 STUX TPAHCIOPTHBIX
CpelcTBax JIOJoKHa OBITH pasMelleHa B TOCYNapCTBEHHOM HH(DOPMALMOHHOM cucTeMe
«EpuHas uneHTpanusoBaHHas HMQposas maatGopma B coumanbHo# cdepern. Iopsmox
BblJa4M OIIO3HABaTeJIbHOrO 3iaka «MnBanum» AN MHIAMBHUIYAJIBHOTO MCIOJNL30BAHUS
yCTaHaBIMBacTCs  ylojHoMoveHHbIM  [IpaBurenscrsom  Poccuiickoit  deneparuu
(hefepanbHBIM OPraHOM HCIONIHUTCILHON BIACTH. YKa3aHHbIE MecTa MUl TapKOBKH He
JAOJDKHBI 3aHUMATh MHBIC TPAHCIOPTHBIE cpelcTBa. JlOCTyIl 3asABUTENECH K MapKOBOYHBIM
MECTaM SIBJIAETCs OCCIIaTHRIM;

3) UeHTpanbHBIH BXOX B 31aHuc O0OOpYAOBaH HH(OPMALMOHHOH TaGIHUKOM
(BBIBECKOM), cofepskaiiei nHdopMaLio 0 HAMMEHOBAHUHU U Tpaduke paboTsl;

4) B UeNAX CO3MaHMS YCJIOBHH JAOCTYIHOCTH 3aHMi, IOMEIUICHHH B KOTOPBIX
NPEAOCTABIACTCA FOCYAapCTBeHHAs ycliyra (Jajiee - 34aHHs), H YCIOBHU HOCTYITHOCTH
rOCYIapCTBEHHON YCIyTH UHBATHIAM 00CCIIEUNBATOTCS:

ycioBust it OEcHpensTCTBCHHOTO — JOCTyNa K  3JaHMAM, a Takke JUIs
OeCIpenITCTBEHHOTO MOJIL30BAHHS CPEJICTBAMHU CBA3M ¥ MHOPMALHH;

BO3MOXXHOCTb CAMOCTOSITC/IBHOIO NMEPEIABMXKEHHUS 10 TEPPUTOPUH, HA KOTOPOIl
PacIIOJIOKEHBI 3aHUsl, & TAKKE BXOJa B TaKUC 3/1aHUSI U BbIXOJA U3 HUX, B TOM YHCIIE C
UCIIOJIL30BAHUEM KPECIa-KOJSICKH;

COMPOBOXACHHE HWHBAIMIOB, HMCIOILMX CTOHKHE paccTpolcTBa (PYHKIUH 3PEHHUS M
CaMOCTOATENIBHOI0 ITEPEHABMKCHNS, H OKa3aHUE UM [TOMOIIH B TICPEABHKEHIH;

HaJulexallee pasMeleHue 000pyIOBaHUS U HOCHTENeH MH(OPMaIlMi, HEOOXO UMBIX
st obectieueHs GeCrpenaTCTBEHHOro JOCTYIa WHBAIKWAOB K 3JaHHAM M K YCIyTraM c
Y4€TOM OI'DAHMUYEHMI UX KHU3HEACITCILIOCTH;




RyOnupoBaHHE HEOOXOAMMOIL 1T MHBANHIOB 3BYKOBOI U 3pUTENbHON HH(OPMaLUH,
a TaKKe HaANUCEH, 3HAKOB W MHOW TEKCTOBOM W rpaduueckoil WHpOpMAUU 3HAKAMH,
BBIMTOJNHEHHBIMU pelibe(pHo-ToueuHbIM WpudTOoM bpaiins, nonyck cypaonepeBonduka U
TU(IIOCYPJIOTIEPEBOUHKA;

JOMYCK B 34aHUsl CODAKU-NIPOBOJIHMKA NP HAJTMUMH JIOKYMEHTA, TOATBEPKIAIOIIETO
¢e cneuManbHoe oOyueHHe M BbAaBaeMoro 1o ¢GopMe U B IOPSJKE, KOTOpbIC
onpeensoress (eaepalbHBIM  OPraHOM  HMCTIONHUTENBHON BIACTH, OCYIIECTBISIONIMM
(Gynxkouu no BeIpabOTKE M peand3alnd TOCYIaPCTBCHHON IMOJMTHKH U HOPMATHBHO-
IpaBOBOMY PEryJIHMPOBAHUIO B cpepe COUMATHLHON 3alUIUTh] HACEJICHNUS;

OKa3aHHe MOMOIIM MHBAJIMAAM B IPEOJOJIEHUH OaphepoB, MEHIAIONINX MONYYCHHUIO
UMM yCIIyT HApaBHE C IPYTUMH JIMLAMMU;

CO3MaHME HHBAIWAAM HHBIX YCJIOBUH JIOCTYIHOCTH 3HaHHH, a Takke YCIOBHH
JIOCTYITHOCTH FOCYJIapCTBEHHOH YCITyTH.

B ciywasx, eciiu CyUIeCTBYIOIIHE 3/[aHUsT HEBO3MOMHO TOJHOCTBIO NPHCIIOCOOUTE C
YYCTOM MOTPEeOHOCTEH WHBANUAOB, COOCTBEHHMKH STHX 3IaHHH 0 UX PEKOHCTPYKUHH
WIIK KalUTaNnbHOrO pPEeMOHTa JO/DKHBI MPHHUMATh COTJIACOBAHHBIE C OJHHM U3
OOIIECTBEHHAIX 00BbENMHEHUH HHBAINIOB Mephl JUIA obeclieueHus H0CTYNa HHBAIUIOB K
MeCTy TMpeAOCTaBICHUs TIoCylapcTBEHHON ycnyrn nubo, Koraa 3TO  BO3MOXKHO,
o0OecneunTh NpeJOCTaBIEHHE TOCYIAPCTBEHHON YCIYTH M0 MECTY JKUTEILCTBA HHBAIH/IA
WIIH B JUCTAaHLIMOHHOM PEKHUMC;

5) MecTa OXHMIAHUS B OUCPCAM Ha IPCACTABICHHC WM MOJyYEeHHE JOKYMEHTOB
KOMQOpPTHEIE JUIA TpaxiaH, OOOpPYNOBaHKl CTYIbSIMH (KPECENbHBIMH CEKIIUAMHM,
CKaMbsIMHU);

6) B 34aHMHU NPELyCMaTPUBAIOTCS MECTa OOLICCTBEHHOIO [10J1b30BaHUs (TyasleThl);

7) momemenus NpueMa rpaxiaan 06opya0Banbl WHGOPMALMOHHLIMU TaOIHYKAMU C
yKa3aHHMeM:

HaUMEHOBAHHs CTPYKTYPHOTO MoJApa3AesieHus JemapTaMcHTa,

HOMepa IMOMEeIICHUS;

GaMuIIuy, UMEHH, OTUECTBA U JOJKHOCTH CIIELMAlINCTa;

TEXHHYECKOrO NepepbiBa (1P HaHUKN);

8) NpHeEM rpaciaH OCYIICCTBISCTCS B CINCUMAIBHO BBIAEIEHHBIX JUIA 3THX Leliei
IOMELUICHHAX, BKJIIOYAIOUIMX B ccOs MecTa Ui  3alOJIHEHWS JOKYMEHTOB W
UHQOPMUPOBAHUS TPaXKIaH;

9) MOMeICHM COOTBCTCTBYIOT YCTAHOBJICHHBIM CaHWUTAPHO-3MHIEMHUOIOTHIECKUM
nmpaBulaM U 00OpYJOBaHbl  CPCACTBAMH  MOXAPOTYIIEHHWS W  OMNOBELIEHUS O
BO3HUKHOBEHHH UpE3BBIUAHHON CHUTYAIINH;

10) kaxmoe pabouee MecToO crieunamncTa 06opyA0Bano TeaedoHOM, I1epCOHATbHbIM
KOMIILIOTEPOM € BO3MOXKHOCTBIO JIOCTYIla K MHPOPMAUUOHHBIM 0a3aM JaHHEBIX,
TIEYaTaIONIUM YCTPOHCTBAM;

11) Ha MHPOPMALIMOHHBIX CTEHIAX pasMelaeTes cileayolias HHPpOopMalys:

crnipaBOYHas HHpopMaIus;

TOPSITOK  TIOJYUEHHsT WH(pOPMALUK 3asiBHTENSIMH 10 BOMPOCAM TNPEAOCTABACHUS
TOCYIapCTBCHHOM yCIIYIH, CBEJICIIMI O X0 MPEeJOCTaBIeHUS rOCYAapCTBEHHOM YCIyIH.




20. Tlokasarenu [OCTYNMHOCTH W KayecTBa IPEJOCTaBJICHUs TOCYJapCTBEHHOH
YCIYTH:

1) KonmuecTBO HEOOXOAMMBIX M  JOCTATOUHBIX  [OCEUICHHH  3asABUTENIEM
JenapTaMeHTa JUIS TI0JIyYeHUsA TOoCylapCcTBEHIION yCIIYTH He MpeBbIlaeT 2 pas.

BpeMst oOwenus ¢ JJoIKIOCTHBIMU JIMLAMH [IPU [IPEJLOCTABICHUH IOCY1apCTBEHHOM
YCIYTH HE JOJDKHO NpeBbitaTh 40 MHHYT;

2) 3agBUTENIO  TIPENOCTABIsCTCss  MHQOpMALMS O  XOode€  MPEHROCTaBICHHUS
rOCYapCTBEHHOM YCIYTH.

s noydenuns ceeaenuii o xo/e 1peaocTaBieH s FOCYAapCTBEHHON YCIYTH:

IpU  JIMYHOM  oOpalleHUH 3asBHUTeNleM YyKaspiBaeTcsl (HasblBaeTcst) Jara o
PETUCTPALMOHHbIM HOMED 3asBJlen s, 0003HAYCHHBIH B paciiMcKe 0 NpUeMe JOKYMEHTOB,
MOJIY4CHHOH OT JierapTaMeliTa 11pH 11oa4e JOKYMEHTOB.

21. TlokazaTensamMM OLEHKH Ka4decTBA NPEIOCTABICHHS TOCYAAPCTBEHHON YCIyrH
SBIISIIOTCS:

1) cobnroaenye cTanjapra MpeoCTaBICHUS TOCYAaPCTBEHHON YCIyTH;

2) OTCyTCTBUE IOJAHHBIX B YCTAHOBJICHHOM IOPAAKC Kalo® Ha pelIeHUS WIH
neicTBUs  (Oe3nelcTBHE), NPUISITBIC WIM  OCYUIECTBIEHHBIE IIPH MPENOCTaBIEHUH
roCyJJapCTBEHHOM YCiyrH;

3) OTCYTCTBMEC HapyHICHHII YCTAHOBJICHHBLIX CPOKOB B MPOLECCE MPEIOCTABICHUS
TOCYJapCTBEHHOH YCIYTH.

Paszzen 3. AAMHHHCTpaTHBIIBIE IPOLIEAYPHI (COCTAB,
MOCJIEIOBATEIILHOCTL U CPOKH BBITTOJIHEHUS aIMUHUCTPATUBHBIX
npouenyp (AeHCTBUIT), TpeOoBalus K MOPSAKY UX BBIOIHECHHUS)

22. llpemocTaByiciie TOCYNApPCTBCHHOM YCIYIM BKJIIOYAeT B ceOs  CleNyIONMe
aJIMUHUCTPATHUBHBIC MPOIICYPBI:

1) mpuem U perucTpanus NOKyMCHTOB, TIOCTYIUBIIUX OT 3asBUTENS, Tlepeiada uX Ha
UCIIOJIHEHHUE;

2) npoBeeHHE DKCHCPTH3bI JOKYMEHTOB, NPEACTABJICHHBIX 3agBUTENEM, IIPHHSTHE
PELICHUS dKCIICPTHO-TIPOBECPOHHON KOMUCCHEH;

3) oopMieHHE OKYMCHTOR 3dsBHTENS! 110CIIE 3aCENaHUs SKCIEPTHO-TIPOBEPOUHOI
KOMUCCHH, BBIZa4a, OTIIPaBKa JJOKYMECHTOB 3assBUTEIIO.

23. OcHoBaHyeM JUIs Havasa aJMHIHCTPATHBHOM IPOLeypBl MPUEMA U PETHCTPALINH
JOKYMEHTOB, MOCTYIMBIIKX OT 3asBUTENs, Mepefayd WX Ha UCIOIHEHHue sBIeTCS
obpalieHHe 3asgBUTCNSE B JlCapTaMedT ¢ JOKYMEHTaMH, HEOOXOIUMBIM  JUIA
IIPEIOCTABIICHUSI TOCY IAPCTBEIIION YCIIYTH IOCPEUCTBOM:

1) nuunoro o6pauicnns 3asBuTcns (NPEACTABUTENS 3aABUTENS) C JOKYMCHTAMH,
HCOOXOMHMMBIMH JUIst 1IPCOCTABIICIHS TOCYAAPCTBEHHOM YCIyrM (malee - KOMIUIEKT
IIOKYMEHTOB);

2) HOYTOBOrO OTIPARJICHHS KOMIIEKTA JOKYMEHTOB;

3) Hanpamnenus B JierapTaMcHT KOMIUIEKTA JOKYMEHTOB depe3 MyHHIMITATbHBIH
apXMB.




24. llpu TMOCTYNJICHHH OT 3afBUTENS (NMPEACTABUTCIsL 3asBUTCNS) KOMIUICKTa
JIOKYMEHTOB CEKpeTaph DKCICPTHO-TIPOBCPOUHONH KOMUCCHU:

1) ocymecTBusieT IHpHeM W pPCrUCTPAlMIO KOMIUIEKTa JOKYMEHTOB (B JeHb
MOCTYIJIEHUSA) B JKypHaJle PErUCTPAlMH JIOKYMEHTOB, MOCTYIMBILUX Ha JKCIEPTHO-
NPOBEPOYHYIO KOMUCCHIO JlellapTaMeliTa;

2) BKIIOYAET PACCMOTPCHHC BOLPOCA COMIACOBAHMA HONOKEHUH 00 apXuBe,
MOJIOKEHUH 00 dKcreprHoll KOMHCCHM B IUIAH  paboTBl  3KCIEPTHO-NIPOBEPOYHOMN
KOMMCCHH;

3) HampaBjscT 3apPCrHCTPUPOBAHHBIC KOMIUIEKT JOKYMEHTOB IIpejicelaTelTio
3KCIIEPTHO-TIPOBEPOUHOH KOMHCCHH JenapTaMeHTa, a B Clydae ero OTCYTCTBUs -
3aMECTUTENIO MPEJCCUATCIIT DKCIICPTHO-NPOBEPOUHON KOMHUCCHU (Haliee - MpeaceaTellb
3KCIIEPTHO-IIPOBEPOUIIOIT KOMHCCI).

25. Ilpencenmatenh HKCHEPTHO-NPOBEPOYHOIl KOMHCCHHM pacCMaTpPHBAET KOMILIEKT
AOKYMEHTOB, OMPEACIISICT HCITOJIHNTENS (Jaliee - 3KCIEPT), OTBETCTBEHHOTO 38 SKCIEPTU3Y
KOMIIICKTa IOKYMEHTOB, W [ICPCIACT KOMIUICKT JOKYMEHTOB CEKpETaplo 3KCIIEPTHO-
TNIPOBEPOYHON KOMHCCHH JIeTIapTaMenTa JUlsl ero MOCHeIYIoIel Tepeiaun SKCIepTY.

26. Pe3ynbTaToM HCIHOJNHEHUS aJMHHHCTPATHBHOW NPOLELYpHI SBJIAETCA TpUEM,
perucrpanms M nepejada 1a paccMOTPpeHUE Ha3HAYEHHOMY JKCHEPTY MOCTYIMBUIETO OT
3asIBUTENIST KOMIUIEKTA JIOKYMCHTOB,

27. MakcuMalibhbli CpPOK BBHIITOJIHCHHS YKA3aHHBIX alMUHUCTPATHBHBIX JCHCTBHI
coctasiseT 20 MUHYT.

MaxkcuManbHeIi cpoK BEITOHCHHS aJMUHUCTPATHBHON INpoleaypsl - 1 paGounit
JICHb.

28. OcHoBanueM JUIst Hauaila [POLCHYPbl [IPOBEAEHUST SKCIIEPTH3bl JOKYMEHTOB,
NPCACTABJICHHBIX 3asIBUTCIICM, HPHIITHS PEMIEHHS DKCIEPTHO-IIPOBEPOYHON KOMHUCCHENH,
ABJIACTCS TTOMYYEHHC DKCIICPTOM 3aBH3HPOBAHHOIO KOMIUICKTA JIOKYMEHTOB.

29. Dkcenepr:

1) mpoBepseT  KOMIUICKT — JIOKYMEHTOB, TIPEACTaBJIICHHBIX  3asBHTENlCM, Ha
COOTBETCTBHE  IMEPCUHIO  JIOKYMCHTOB, YyKa3aHHBIX B MNyHkTe 10 HacTosIero
aIMHAHUCTPATUBHOIO perilamMenTa (1a)Ice - KOMIJICKTHOCTD );

2)  TpOBEpACT  COOTBCTCTBIC — NPEJCTABIEHUBIX  3asBHTENeM  JOKYMEHTOB
TpeboBaHMAM, yKkasanibiM B nynkrax 11, 12 Hacrosilero aIMHHHCTPATHBHOTO
periaMeHTa (Jlanee - najyicxkailce odpopmiieHue).

30. Eciti 3asBHTCIL 1IPCICTABIUL HETONHBIA KOMIUIEKT JTOKYMEHTOB, YKa3aHHBIH B
nmyHkTe 10 HacTosmiero ajJMHIHCTPaTHBHOIO perjiaMeHTa, MM MOJOXKeHHe 00 apXuBe,
TOJIOXKEHHE 00 DKCHEPTHOH KOMUCCHH, TIPE/ICTABIEHHBIE 3aSBUTEIEM, HE COOTBETCTBYIOT
TpeboBanMAM, ykaszallbiM B uynkrax 11, 12 HacTosimero AIMHHUCTPATUBHOIO
periamenTa, sKclept idopaipyer od sroM 3asBHTeNs (o TeidedoHy, mo Qakcy,
YKa3aHHBIM B COHPOBOJMTCILIONM [HCBMC) M [peAjiaraeT YCTPAHUTH BBIIBIICHHDBIE
HapylweHHUs caMOoCTOsITEIILIIO B TeHeHue S paboduux JTHEH.

Ecnn B Teuennc 5 pabouux jneil co ans wanpasieHUs MH(GOPMAIMH, YKa3aHHOH B
abzale MEepBOM HACTOAINETO IIYHKTA, 3asiBHTEIb He YCTPAHWI yKa3aHHBEIE HapyILICHHS,
dkcnepr B Tedenuce 3 pabounx e MOTOBHT [HCBMEHHOE 3aKIIIOUEHHE C yKa3aHHEM




BBIABJICHHBIX Hapyuichuii (110 Qopaic corsacHo mnpuioxkeHnto Ne 2 kK HacTosieMy
AJIMAHHCTPATUBHOMY  PCIVIAMCHTY) W TPCIACTARISICT €ro CEKPETapro  3KCIEPTHO-
IPOBEPOYHOM KOMHCCHH JUIS PACCMOTPEHUS Ha 3aceAaHdd  3KCIEPTHO-IPOBEPOUHOM
KOMHCCHH.

Ecim B Teyenne 5 padounx juieit co Juis nanpasiends HipopMaliu, yKa3aHHoH B
ab3ale 1MepBOM HACTOSHICIO HYHKTY, 3as8BHTCIL YCTPAHWI yKa3aHHble HApYLIEHHUS, TO
OKCHEPT  OCYHICCTBHSICT  JICHCTBHS, IIPEAYCMOTpPEHHBbIE TMYHKTOM 31 HacTosuIero
aJIMHHUCTPATHBHOI'O PCIUIAMCHTA.

31. Ecmu mpencrapiicHiblif KOMIUICKT JOKYMEHTOB COOTBETCTBYET TpeGOBaHHUSM,
YKa3aHHBIM B myniktax 10, 11, 12 nacrosiiero aIMMHUCTPATUBHOIO perjaMeHTa, SKCIepT
B TeUEHHE 3 padouux el roTOBHT ITHCbMEHHOE 3aKjlOYeHUE ¢ MpemsioKeHHeM
COIJIacoBaTh MOJIOKCHHC 00 apXiBe, 1ojlokenne o0 3KenepTHol koMuccHu (1o Gopme
corjacHo mpmiokciino Ne 2 Kk HacrosllicMy aJIMHHHCTPATHBHOMY pEMJIAMEHTY) H
NPEJCTaBISACT CTO CCKPCTAPIO HKCHCPTHO-NIPOBCPOYHON KOMUCCHH ISl PACCMOTPCHHS Ha
3acelaHuu DKCIICPTHO-IPOBCPOUIIOH KOMUCCHH.

32. Cexperaph HKCHCPTHO-IIPOBEPOUHON KOMHCCHH BKJIIOYAeT pPacCMOTpPEHUE
BOIIPOCA O COMIACOBANNN/O0 OTKa3e B COTJIACOBAHUH IOJIOKEHUA 00 apXuBe, IMOJIOKEHUS
00 9KCHEPTHOH KOMHCCIHIH B [HOBCCTKY OYEPCIHIONO 3acelaHusl dKCIEPTHO-TIPOBEPOUHOI
KOMHCCHH.

33. 3acemanns HKCHCPTHO-IPOBCPOYHONH KOMHCCHH JCMApTaMEHTa IMPOBOJATCS HE
peke OJHOTO paza B Mccll.

34, Ymennl  HKCHECPTHO-NPOBCPOHHON  KOMHCCHU  3aCiyLIMBAIOT  3aKJIIOYEHUS
9KCIIEPTOB.

35. DKCICPTHO-1POBEPOUHAS KOMHCCHSI 110 Pe3YJIbTaTaM PACCMOTPEHNUS 3aKII0YCHUS
9KCIEpPTa IIPHHUMACT PCINCIIC:

1) o cornmacoBami/od 0TKa3C B COMIACOBAHMH MOJIOKEHUS 00 apXUBE;

2) o cormacopanii/o0 0TKa3c B COIIACOBAHHH MOJOKCHUS 06 IKCIIEPTHON KOMUCCHH.

36. ITocne saccnaims DKCHCPTHO-MPOBCPOUHON KOMHCCHU CeKpeTaph o(opMIISeT
MIPOTOKOJI 3acelatiist dKCICPTHO-TIPORBCPOUHON KOMHUCCHH, HAMpaBgeT €ro Ha MOINHCH
OPCICCHATECIIIO DKCHECPTHO-IPOBCPOUTTIONH KOMUCCHH.

Hpencenarcin  HKCHCPTHO-HPOBCPOUHON KOMHUCCHH  NOANMCHLIBAET TIPOTOKON M
NEPENIACT CTO CCKPLCTAPIO DKCICPTHO-ITPOBEPOUHOH KOMUCCHH.

Pesynbratom  aamuunctparnsioil  npoueaypbl  sBiserca  oOpMIIEHHBIH U
NOAMTHCAHHBIH 1TPCICCHATCICM HKCIICPTHO-TIPOBCPOYHON KOMUCCHH NIPOTOKON 3aceJaHus
HKCIEPTHO-TIPOBCPOHITOIT KOMHCCHI.

37. MakcumainLinii CpoK BBHIOJNHCHUS YKA3aHHBIX aJMHHMCTPATUBHBIX JEHCTBHIA
cocTasiysgeT 60 Mityr,

Makcumainn bl cpok BLIIOJICHIST aJIMHHUCTPATHBHON mpoueaypsl - 10 pabounx
JTHEH.

38. Ocnonanmenm JLlst navalia Hpoleaypsl 0pOpMIIEHUs JOKYMEHTOB 3agBUTENS MOCIIE
3aCE€NaHusl  DKCHCPTHO-IIPOBCPOUNON  KOMMCCHM, BBIaUH, OTMNPABKU JIOKYMEHTOB
3aABUTENIO  SBIICTCS  HOCTYIUICHHC  CEKpeTapio  HKCIEPTHO-TIPOBEPOUHON KOMHCCHH
IIPOTOKOJIa 30CCHATIHSL DKCHCPTHO-NIPOBCPOUHON KOMMCCHH, NOJANKCaHHOTO




npejiceaaTesieM dKCIHCPTHO-ITPOBCPOHHON KOMUCCHHU.

39. Cexperaph HKCHepTHO-IPOBCPOUHOT KOMHUCCHH O(OPMIISCT pelIeHUE SKCIIEPTHO-
MPOBEPOUHON KOMHCCHH O CONIACOBAHHU/O0 OTKa3e B COTJIACOBAHUM IOJIOKEHUS 00
apXMBe, MONOKEHHS 00 IKCHECPTHON KOMHCCHH.

40. Pewcmic oopausieres B Bule 'puda COracoBaHMsA, BKIIOYAIONIETO CIIOBO
«COTJIACOBAHO», a  rakike NpeUlOXKCHHS:  «IPOTOKOJ  3aCeJaHus SKCIIEPTHO-
OPOBEPOYHON KOMIICCHIT leHapTaMenTa KynbTypsl KocTpoMckoil ofiactu ot Ne

», KOTOPBII 1IPOCTABIACTCA B HIKHEM 11PABOM YUy TOCJICIHErO JHCTa MOJI0KCHHA
00 apxmBe, MOJIOKCHIIS 00 HKCHEPTHOH KOMUCCHH,

41. Cexperaph  HKCHEPTHO-IPOBEPOUHONR  KOMHCCHH  0(QOPMIIAET COIIacOBaHHbIE
HOJIOKEHHE 00 apXiBe, HOIOKCHIC 00 DKCICPTHON KOMUCCUN B IIOPSIIIKE, ONpeaeIeHHOM
MYHKTOM 40 HacTosiero aIMHIHICTPATHBHOIO perjlaMeHTa, ¢ yKa3aHHeM JlaThl i HoMepa
IIPOTOKOJIA 3aCCIalsl DKCHCPTHO-IIPOBCPOUHOI KOMUCCHH.

Cexperaph dKCHEPTHO-IIPOBCPOUNOI KOMHCCHH B Teuenive 1 paGodero aHg co QS
COTJIACOBAHNA/OTKA3A B COFIACOBANINIIT TOJIOKCHNSA 00 apXHBe, M10JIOKEHHs 00 3KCIEPTHOM
KOMUCCUH TTOJIMOTARIMBACT BLUMNCKY W3 IPOTOKOJIA 3ace)laHrs IKCIIEPTHO-MPOBEPOUHOM
KOMHCCHH  JICHIAPTAMCHTA,  [IPOCKT  COMPOBOJMMTENIBHOIO THCbMA W IepellaeT UX
NPEACEaTeIO  IKCHCPTHO-HPOBCPOUNON KOMUCCHM W JIMPEKTOpYy AcTapTaMeHTa It
TIOAIIUCAHUSI.

Hpenceparenn HKCHEPTIIO-NPOBCPOUHOIT KOMHCCHH W AMPEKTOp OeMapTaMeHTa B
TeYEHHE 2 padoOuuX ;uicii 1HO/UNICHLIBAIOT TICPCIaHHBIC UM JIOKYMEHTBI M IEPENaroT HX
CEKPETapIO DKCHCPTHO-POBCPOUNOIT KOMUCCHI ISl HATIPARJIEHUS 3aSABUTEITIO.

42. TIpn noNOMKITCHBLIION  PCHICHUH  3asSBUTENb TOJIYYaeT CcJeAyIONMi MakeT
JIOKYMEHTORB:

- 3AKJIIOYUCHIC DRCHCPTA;

- BBIIHCKY 113 1POTOKOJA HKCHCPTHO-TIPOBEPOUYHON KOMHCCHH O COTJIaCOBaHHMH
MOMOKCHUA 00 apXHBC, HOJI0KCHHsE 00 IKCNEPTHON KOMUCCUM;

- COTJIAcCORAIIIOC MOA0KCHIC 00 apXUBC, 110JIOKCHUE 00 SKCIECPTHON KOMHCCHH;

= COMPOBOUITCILIOC  HHCLMO,  [OJUIMCAlloe  THPEKTOPOM  JIemapTaMeHTa M|
ohopMIIeHIOC 11a OUAIKE HHCHMa JACHAPTAMCHTA.

43. Tlpn  orpuiarciabiion  peliCHAM  3asiBUTCIb  1IOJYYaeT  CHEAYIOMMHA  rakeT
JOKYMEHTOR:

- 3aKJIIOYCHIIC HKCTICPTA;

= BBUIHCKY 113 HPOTOKOJA  HKCIICPTHO-ITPOBEPOUYHOH KOMHUCCHH 00 OTKaze B
COMJIACOBAHMIT HOJOZKCHIA 0O apPXHBE, HOJIOKCHHS 00 IKCIIEPTHOM KOMHUCCHU;

- HECOTJIACOBANIIOC HOOKRCeHIEC 00 apXUBe, 1HOJOXKEHHE 00 IKCIEPTHON KOMHUCCHH;

= COUPOBOITCABLHOC  IHICLMO,  HOMUMCAHIOC JUHPCKTOPOM  JleliapTaMeHTa W
oopmieHIioe 11a OIIAHKS 1HICHMA JIcHapTaMeHTa.

44. Cexpoeraph HKCHEPTHO-MPOBCPOUHOIT KOMHCCHH B Tedeune | paboyero JHS co JHS
OOAMUCAHIIS  HPCICC TCICN  IKCHCPTHO-NIPOBCPOYHON  KOMHCCHM W JIUPEKTOPOM
DemapTaMenTa JIOKYMCHTOB, YRasalbiX B ab3alne BTOpoM TNyHKkTa 41 HacTosuiero
AAMHUHUCTPATHBIIOIO perstanicnras

1) perierpupyer HPOTOKOJ JKCHCPTHO-NIPOBECPOYTON KOMHCCHH u




COMPOBOAMTCIIBHOC THHCHLMO B KYPHAJIC PCrHCTPALlMY JOKYMCHTOB, TOCTYNMBLINX Ha
OKCIEPTHO-TIPOBCPOUTIVIO KOMIICCHIO JICHapTaMCHTa;

2) yBeaoOMIISICT 3iBirIe! s 00 OKONYAlHKM X0la MPCAOCTaBIEHHS TOCYAapCTBEHHOM
YCIyru JmoObiM 13 criocooos  (resedon, (akcHMHIIbHAs CBA3b, AP.), YKa3aHHBIX B
CONPOBOAHTCIILITONM HHCLMC,

3) BpyuacT (IUIPABILICT  HOUTOBBIM  OTIPABIEIHEM) 3asABHTENIO JTOKYMEHTEI,
YKa3aHHBIC B ITYHKTAX 42 11111 43 11acTosIero a/IMHHHCTPATHBHOTO PErIaMeHTa.

Pesynpraron aivimnerpatnsioll npoieaypsl sBiseres oQopMIIeHHE TOKYMEHTOB
3adBUTEISL  110CHC  3dce/lusl OKCHCPTHO-1IPOBEPOUHON  KOMHUCCUM,  BpYUYCHHE
(HampaBJICHIC) 3ASARHTCINO JTIOKYMCHTOR, YKa3alHbIX B NyHKTax 42 nnu 43 HacTosIIero
AAMUHUCTPATHRIIONO PCIIanMClTa,

45. Maxennaininii cpok BLINOJICHHS YKA3aIbIX aAMHUIUCTPATHBHBIX IeHCTBHI
coctaBiacT 20 My,

Maxennainuniii cpok BLinonenis QAMHIHCTPATHBHOIN Npoueaypsl - 4 pabounx Ius.

46. B cayuac olnapyikciint oneuatok H OWMOOK B BBIAAHHBIX B pPE3ysbTaTe
OPEROCTABIICII rOCY/IapCTBLiioll YyCIyrn JIOKyMEHTaX 3asiBUTENIb HaNpaBlseT B ajipec
AeHapTaMcHTa  2asiBICHIIC 00 HCHPABJICHWH  JIONYIICHHBIX OMNEYaTOK M ONIMOOK ¢
NPUIIOKEHHCM  OPHITIUIL  JIOKYMCHTd,  BbLIQHHOMO B pe3yjibTaTe HpPeI0CTaBICHUS
TOCYIapCTBCHIION VYL,

Ucueprisaronmii tiepeyctn oCHoBaHAIl IS OTKa3a B HCMPABIEHHH JOMYIIEHHBIX
OMEYAaTOK M OHIMOOK B BLULUIHLIX B PC3YIBTATC MPCAOCTABICHHS TOCYAapCTBEHHOM
YCIIYTH JIOKY ICHTAX:

1) uccooTReTeTRIIC BasBITels KPYTY JIMIL, YKa3aHHBIX B TYHKTE 2 HACTOSLIErO
AAMUHUCTPATUBIOLO PCITTAMCHTA;

2) oreyrerrite GaKta JoHyHLCHsE OEYaTOK H OIIHOOK B BbIAHHBIX JOKYMEHTAX.

Basiiciin: »o HOpsIKe,  YCRUIOBICHIIOM B JleapTaMeHTe, IlepelaceTcs Ha
PacCMOTPEHHC CHCHIAMICTY, OIBCTCTBCHIOMY 3a 0(pOpPMIICHHE U BbIIAYY JTOKYMEHTOB.

Cpox  paccyorpenist 1t BLLaUH  JTOKYMCHTOB € HCIPABICHHBIMH  OIleYaTKaMHu,
OTIMUOKAMH T1C MOKCT HPeRLiiaTh 3 padounx /el co JHs periucTpaliy 3asBICHHUSL.
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