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O0 yrBepskIeHHH aAMHHHCTPATHBHOIO perjiiaMeHTa
NpPeAOCTABACHMA AeNapTaMeHToM KyabTypbl KocTpomckoii obaactu
rocyIapcTBeHHOMH YeJIyrH MO YTBEPKIEHHIO ONHCEH XeJT MOCTOSTHHOIO

XpaHeHHA ynpaBieHuecKoil, HayYHO-TeXHHYECKOMH, Ay IMOBU3YANbHOI H
ApYroii cnequaJbHOH JOKYMEHTAUHM, aKTOB O BbIJeJIeHHH K YHHYTOXCHHIO
JOKYMEHTOB, He NOAJeKAILHX XPAaHEHHIO, IPEACTABIEHHBIX OPraHH3alusIMHU-
HCTOYHHKAMH KOMIJIEKTOBAHHA IOCYyJapCTBEHHBIX H MYHHUHIAJBLHBIX
apxupoB KocTpoMckoi o0JacTu

B HENAX peanu3anyy QenepanbHOro 3aKOHA
ot 27 utomns 2010 roza Ne 210-®3 «O06 OpraHu3alu IIpeJOCTaBICHUA
TOCYAapCTBEHHBIX M MYHHUMOAABHBIX  YCIyI», B COOTBETCTBHH
C IIOCTAHOBJICHUEM aIMUHHCTPALUH KocTtpomckoii obactu
or 29 oktabps 2018 roma Ne 439-a «O paspaGoTke M YTBEPXASHHH
aJMHHUCTPATUBHEBIX pPerlaMeHTOB OCYIHECTBIEHHA IOCYNapCTBEHHOI'O KOHTPOJIL
(Haj30pa) ¥ aAMHHHUCTPATUBHEIX PeIVIaMEHTOB NPEAOCTABIEHHS FOCYAaPCTBEHHEIX
YCIyr HMCIOJIHHUTEIBHBIMH OpraHaMH TrocyJapcTBeHHOH Bractd KoctpoMckon
obnacTH», mocraHoBleHHeM rybepuatopa Kocrpomckolt obnacta or 22 sHBaps
2018 roga Ne 14 «O6 ynpa3sgHEHHH KOMHTeTa MO JenaM apXuBoB KoCTpoMCKOH
obacTu»

ITPUKA3BIBAIO:

1. YTBEepAUTH IpUaracMeli aqMHAHHACTPATHBHEIA perylaMenT
NpefocTaBieHus  JernmapTaMeHToM  KylnbTypel  Kocrpomckoit — obmactu
TOCYAApPCTBEHHOM YCIYTH IO YTBED)KICHHUIO ONHCEH JeN MOCTOSHHOTO XPaHeHHs
yIpaBieHYeCKOH,  Hay4HO-TEXHMYECKOH,  ayJHOBHU3yalbHOM M  JApyrod
CleNMaJbHOM JOKYMEHTALMH, aKTOB O BBLIECNECHUH K YHHUTOKEHHIO JOKYMEHTOR,
He MOANIEKALIMX XPAaHEHHIO, IIPEICTaBICHHBIX OPraHM3aldAMH-HCTOYHHKAMU



He NOMANEKAIINX XPAHEHWIO, MPEeACTABICHHBIX OpPraHu3allHAMH-UCTOYHHKAMU
KOMIUIEKTOBAHUS TOCYAAPCTBEHHBIX M MYBHIHNANBHBIX apXMBOB KocTpoMckod
obnacTu.

2. Hacrosmuif mpwkaz BeTymaeT B CHIY €O JHA €ro OQHMIMAILHOTO
OnyONHUKOBAHHS W pPAaclIpoCTpaHAeT CBOE JedCcTBHE HA IPaBOOTHOIICHMH,
BosHuKIIHE ¢ 3 ampens 2018 rozma, 3a HCKMOYeHHeM ab3aleB TPHHALLATOTO -
ceMHazuaroro nmyHkra 11, moamyskra 10 mynkra 60, ab3aleB BTOpOro, TPETHETO
nyHkTa 69 aAMHHHCTPAaTHMBHOIC perjaMeHTa NpeAOoCTAaBICHHA MAemapTaMeHTOM
KyIsTypsl KocTpoMckoit 06acTH TOCYAapCTBEHHOH YCIYTrH IO YTBEPXKICHHIO
ONHCeH Jel TIOCTOSHHOrO XpaHeHMS YIpaBieHYecKoH, Hay4dHO-TEXHHYECKOH,
ayIHOBH3YalILHOM KM APYro# clieralbHON JOKYMEHTALMH, aKTOB O BBIJEJICHUH K
YHHYTOXECHHUIO JOKYMEHTOB, HE TOMJEXKAHX XPaHEHHIO, IPSACTaBICHHBIX

OpTaHH3alUIMI-HCTOYHUKAMH KOMILIEKTOBAHUS roCyAapcTBEHHBIX )54
MYHHIHIANBHEIX apxuBoB KocTpoMckol 001acTH, yTBEPXAEHHOIO HaCTOALIMM
IPHKa30M.

AG3arpl TpHHAAUATHIM - ceMHaAnaTeiit mynkTa 11, nogmynxr 10 mynkra 60,
abzanpl BTOpOM, TpeTHH nNyHKTa 69 aIMHHHCTPATHMBHOIO  perjaMeHTa
NpefOCTAaBCHHs  [enapTaMeHToM  KynesTypsl  KocTpomckoi — obmactu
TOCYZapCTBEHHOH YCIYTH IO YTBEP)KIEHKIO ONHCEH sl MOCTOSHHOTO XPaHCHHS
YIpaBIEHYECKOM,  HAay4yHO-TEeXHHYECKOH,  ayJuoBM3yalbHOM ¥  ApYToi
CIIEIIHAIBHOM JOKYMEHTAIINH, aKTOB O BBACICHHU K YHHYTOXEHHIO JOKYMEHTOB,
He TMOAMAEKAIIMX XpaHEHWIO, Ipe[CTAaBIEHHBIX OpPraHH3AlHAMH-HCTOYHHKAMH
KOMILIEKTOBAHMS TOCYLApCTBEHHBIX M MYyHHIHNANbHBIX apXHBoB KocTpoMckon
06IacTH, YTBEPXKIEHHOr0 HACTOSAIMM IIPHKA30M, PacpOCTPAHAIOT CBOE JEHCTBHE
Ha MPaBOOTHOIIEHUS, Bo3HUKIIME ¢ 18 oxTa6ps 2018 roza.

3. KoHTponp 32 wucrnonHeHHWeM HpHKa3a BO3JIOXHTh Ha 3aMCCTUTEINS
IMpeKTOpa — HadajbHMKa OTHAeNa MO JellaM apXWBOB JeNapTaMeHTa KyJbTYDPbI
KocTpomckoii obnacTu.

HupekTop AenapraMeHTa E. B. XKypuna



[Tpunoxxenune

YTBEPXIEH
TIPHKA30M JelapTaMeHTa KyJbTYPhl
KoctpoMmckoil obnacTu

oT «4 » E%@QON roaa Ngioﬁ

AJMHHUCTPATHBHBLH pernaMeHT

[pe/IOCTaBIEH s JeNaPTaMEHTOM KyJbTYpbl KOoCcTpoMCKoH obnactu
rocyIapcTBEHHON YCIIyrd 10 yTBEPKACHHIO OTIHCEH el TIOCTOSHHOIO XPaHEHNS

YIpaB/EHYECKOH, HAYUHO-TEXHHUECKOH, ay AMOBU3YalibHON U APYrok
crielyanbHOH AOKYMEHTAIMH, aKTOB O BBIAENEHUH K YHHUTOXKCHUIO TOKYMEHTOB,

He TIOAJENKAIIUX XPAHCHHIO, npencraaﬂe'HHblx OpraHu3auUIMH-HCTOUHHKaMH
KOMILIEKTOBAHHS TOCYAAPCTBEHHBIX ¥ MYyHHIHMANBHBIX apXuBoB KocTpomcKo#
00s1acTH

Paznen 1. Ob1iHe noa0KeHus

}.  AJMUHMCTPATUBHBIH pErfliaMeHT NPEelOCTaBICHHUS JIENapTaMeHTOM
KynbTyphl KocTpomckoil o6nacTi rocyiapcTBEHHOH YCIYTH IO yTBEPXICHHIO
onucell el IOCTOSHHOTO XpaHeHHs yIpaBieHYecKoH, Hay4HO-TEXHUYEeCKOH,
ayIHOBU3YAIBHOH U APYroH CenuanbHOl JOKYMEHTALWH, aKTOB O BBIACICHHH K
YHUYTOXKEHHIO JOKYMEHTOB, HEC TMOANEKAIMX XPaHEHHIO, TIPEACTaBJICHHRIX
opraHu3alHsIMHU~HCTOYHHKAMH KOMILIEKTOBaHH rocyAapCTBEHHBIX 7
MYHHLUNANBHEIX apxuBoB KocTpoMmckoii ofnacTe (nanee — afgMHHHCTPATHBHBIH
peryiaMeHT)  peryJupyeT  OTHOINEHMs, CBSI3aHHBIE € TIPEAOCTaBJICHHCM
FOCY/JJapCTBEHHOM  yCAyTH, YCTaHABIMBaeT CPOKM M IIOC/IEA0BATE/IBHOCTS
AAMUHKHCTPATHBHLIX Npoueiyp (ZeHcTBUiA) NMPU OCYUIECTBIECHHH NOJHOMOUYNH 110
YTBEPXIESHUIO OINUCEH JeN MOCTOSHHOTO XDPaHEHHS VIIPaBJEHYECKOH, Hay4HO-
TEXHHYECKOH, ayIHOBH3YATbHOM U APYroil cneuHalbsHOM TOKYMEHTAlMH, aKTOB O
BLIIEIEHUM K YHHUTOXKCHHIO JOKYMEHTOB, He TOMNEXKAIlUX XPaHeHHIO,
Mpe/CTABICHHBIX OpraHu3alHIMH-HCTOYHUKAMHU KOMIIEKTOBAHHS
FOCY/IAPCTBEHHDBIX M MYHULMNAIBHLIX apXUBOB KoCTpOMCKOH 06JactH, MOPSIOK
B3aMMOJEIMCTBIS  MEXAYy  WieHaMu  9KCIEPTHO-IPOBEPOYHOM  KOMMCCHH,
JNODKHOCTHBIME JIMLIAMH  JenapTaMeHTa KynbTypsl KocTpomckol obnactd H
OpraHH3aLMAMHU - HCTOYHHKAMHU KOMILJIEKTOBaHHs rocyaapCTBEHHBIX G
MYHMUHIAIBHBIX ~ apX¥BoB KocTpoMcko#l  o0nacTd  NpH  NPEOCTaBeHHH
rocyJapCTBEHHON YCAYTH 10 YTBEPXICHHIO OMMCEH Jell MOCTOSHHOrO0 XpaHeHHs
YNpaBieHYECKOH,  HAYUHO-TEXHWYECKOH,  ayAHOBH3yalbHOH U Ipyroi
CreLHanbHOi JOKYMEHTAUMH, aKTOB O BBIJENEHHH K yHUUTOXEHHIO JOKYyMEHTOB,
He NOINEKAlIUX XPaHEHHIO OPTraHW3alUAMHU-UCTOYHHUKAMH KOMILIEKTOBAHMUS
rocy/lapCTBEHHBIX H MyHULMMANBHLIX apxuBoB KocTpoMcKoi obaacTy.

2. 3agBUTENAMH, B OTHOLIEHHH KOTOPLIX NPEAOCTABIACTCS TOCY AapCTBEHHAS
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yCIyra, SBISIOTCS OpraHM3allfH, SIBISIOIIMECS MCTOYHHKAMM KOMIUIEKTOBAHHA
rocyAapCTBEHHBIX,  MYHMUMIANbHBIX  apXvBOB KoctpoMckoli  obnactu
(nanee - 3asBUTEIH).

3. OT WMeHH 3agBMTENs 3a MpeoCTaBleHHeM [OCYJapCTBEHHOH YCIyry
MOXET OOpaTUTLCS €ro IPeACTaBUTeNb IPH HAJIHYMK JOBEPEHHOCTH WJIM HHOIO
JOKYMeHTa, TOITREpXKNAIOWIEro Mpaso oOpamaThCsi OT MMEHH 3adBHTEN,
YJI0CTOBEPEHHOTO HafnexatM obpasom (nanee - NpeACTaBUTENb 3asIBUTENS ).

4, Mudopmauys o BOMPOcaM NpefocTaBneHus rOCyapCTBEHHOH yCIyTH H
yciyr, KOTOpble  SBIAIOTCS — HeoGXOmuMblMM M 0DA3ATENbHbIMM - [l
NpeOCTABICHUS TOCYAapCTBEHHON yCuyry, a TaKie cnpaBoqHas uHpopmaus
pasMellaeTcss Ha HWH(QOPMALMOHHBIX CTCH[AAX B MECTaX IMpEJOCTaBIICHUA
rOCYHAPCTBEHHON YCIyrW H YCIYr, KOTOpbIE SBISIOTCS HEOOXOAMMbBIMK H
06s3aTeBHBIMY U1l TPEIOCTABJIEHHS TOCY IdPCTBEHHON yCITyTH, Ha 0(HLIHAIEHOM
caiiTe gmemaprameHTa KyabTypsl Koctpomckod obmactu (dkko.adm44.ru) B
MH(POPMAIMOHHO-TENIEKOMMYHUKAIIMOHHOH ceTH  «MHTepHeT» (nanee — ceTs
WurepHeT), HENOCPEACTBEHHO B AerlapTaMeHTe KynbTypbl KocTpomckoi obnacti,
a TaKKe B PErvoHanbHOM rocynapcTBeHHOH MH(OpMauBOHHONW CUCTEME «Peectp
rocyqapcTeeHHbIx yeayr (hynkuuit) Koctpomekoit obnacTi» (nanee - PI'Y), Ha
EauxoM noprane TrocyZapcTBEHHBIX M MYHUHMDNANBHBIX YCIyT (byHKUMH)
(gosuslugiru) (manee — EI'Y) u B perdoHaIbHOH rOCyAapCTBEHHOH
unopManontolt  cucreme «Exaumelit  mopran  Koctpomckoi obj1acTh»
(44gosuslugi.ru) (nanee — PIII'Y).

K cripaBouHoit MHGOpMaLKK OTHOCHTCA CileNylolas HHOpMauus:

MECTO HaxOoXJeHus u rpaduku paboTel jemapraMeHTa  KyJbTYPbl
KocTpomckoil 061acti, ero CTPYKTYPHBIX MOIpa3siesieHuH, NMpeinoCTaBlIsioWuX
rocy/lapCTBEHHBIE YCIYTH, TIOCYJApCTBEHHBIX H MYHWLHMIANBHBIX OPraHOB M
opranu3auuii, obpaileHne B  KOTOpble ~ HEOOXOAMMO [V MOJy4eHHs
rocyaapcTBEHHOH YCIYTH;

cripaBodHble TeneOHbl CTPYKTYPHbIX —IOIpasjeneHni  AernaprameHTa
kynpTypsl ~ KocTpomckodf ~ obnact, — OpraHusalid, — y4acTBYOLIMX B
NpefOCTaBAGHUH  FOCYAAPCTBEHHOM  yciyrH, B TOM  4MCIE  HOMEp
TenedoHa - aBroHQOPMaTOpa;

aapeca oQMUMAILHBIX CaHTOB, a TaKXKe 2JIEKTPOHHOM MOUTHl 1 (unu) popmsl
0BpaTHOM CBA3M JenapTameHTa KyibTyphl KocTpoMcKOH 00acTH, OpraHoB H
opraHM3aLyii, yUacTBYIOUIMX B NIPENOCTABIEHHH FOCY/IAPCTBEHHOH yCIyrH, B CETH
HurepHer.

Jlenaprament KyibTypsl KocTpomckod —obnactd  obecneunBaeT B
YCTAHOBNEHHOM MOPsIAKE Pa3MELIeHHE U aKTyalu3aLHi0 yKa3aHHOH WHDOpMaLMK.

Jns  nonydenus — vHpOpMAauUMM 110 BOMpocaM  NIPEAOCTaBlReHHUS
rOCYJApCTBEHHOM  yciyrH 3asBUTelb 00paiacrcst JMYHO, MHMCbMEHHO, 110
TeneOHy, MO I/IEKTPOHHON nouTe B AenapTaMeHT KyJsTypsl Kocrpomckod
obnacty, uepes EINTY unu uepes PIITY.

Jlns monydeHHs CBeJEHHH O XOJe MpeJOCTaBNeHus OCYHapCTBeHHOMN
yCIyrd 3asBHTEN b 06paIaeTes IMUHO, TTHCbMEHHO, 110 TenedoHny, 1o 371EKTPOHHO
. mouTe B HFenapTamMeHT KyibTypst KocTpomckol obaacti, MpefoCTaBIMIOLIMH
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rocyaapcTBEeHHY!O yeiyry, nian dyepes PIITY.

CpefieHdsl O XOAe HpeJOCTABICHHS TOCYJapCTBEHHOHM YCIYyrM M YCHyr,
KOTOpBIE SABJISIOTCS HEOOXONMMBIMU W ODsi3ateNbHBIMH NS PEAOCTaBICHHA
rOCY/APCTBEHHON YCIYTH, NPEIOCTABAIOTCS 3asMBHTEIIO0 TI0CC yKasaHus AaThl U
BXOMAIEro HOMepa MOJyd4eHHOH NpH Imojaie AOKYMEHTOB pacmuckH, a mnpH
ncnonk3oBanuy PIITY - nocne npoxoskaenus Npoeayp aBTopH3alti.

HudopmupoBanue (KOHCYJIBTHPOBAHME) TI0 BOMPOCAM IPEJOCTABICHHUS
rocyNapCTBEHHOM YCIyrH OCYUIECTBIAETCH CIELMANNCTaMi OTAeNa [0 AeiaM
apXMBOB JemaprameHTa KyJeTyphl KocTpomckoi obnacTd, B TOM HHCIE
CIelMATILHO BhIJICAEHHBIMH IS IPEOCTaBICHUS KOHCYIBTalHH.

KoHncyapTalmy npefoCcTaBIsoTCs 110 CIeAYIONM BOTPOCaM:

CoEpIKaHye U XOJ] NPeLOCTABIICHHs FOCY IapCTBEHHOH YCILyTH;

TepeyucHb JIOKYMEHTOB, HEOOXOAMMBIX AJist TIpeIOCTaBAEHUS
roCyIapCTBEHHON YCNYrH, KOMIUIEKTHOCTh (IOCTATOYHOCTB) MPENCTABREHHBIX
JOKYMEHTOB;

UCTOYHMK IIONIy4eHHs JOKYMEHTOB, HEODXOAMMBIX JUIs MpPeAOCTaBiIeHHS
rocyIapCTBEHHON YCIYTH (MCTONHUTENbHBIH OpraH TOCYJapCTBEHHOH BIacTH,
OpraH MECTHOTO CamMOyIpaBIICHUs, OPTaHK3aLHs U HX MECTOHAXOX/ICHHE);

BpeMsl IpueMa M BBIJAYM JOKYMEHTOB CIEUHaNHCTaMHM JenapTaMeHTa
KyabTypbl KocTpoMcKoli 0biactu,

CPOK TIPHHSATHS JeNapTaMeHTOM KyNbTyphl KocTpoMCKO#H 001acTH pelueHHs
0 NPedOoCTaBJIEHHH TOCYIapCTBEHHOH YCITYTH;

nopsmok  ofkanopamus  peiicTBuii  (OesmedcTBus) M pelueHHH,
OCYILIECTBIISIEMBIX M TPMHMMAEMBIX JelapraMeHToM KynbTypsl Kocrpomckoi
ob1acTH B X0J€ NPeOCTaBIEeHHUs roCyapCTBEHHON YCIIYTH.

KoucynsTaluuu ob11ero xapaktepa (0 MECTOHaXOXKAEHHUH, rpaduKe paboTsi,
TpeByeMBIX IOKYMEHTaX) MOLYT TpPEMOCTABIATLCS C HCIONB30BAHWEM CPE/ICTB
aBTOMH(OPMHPOBaHKS (IPH HATTHIHH TEXHUUECKOH BO3MOKHOCTH).

MHudopmalys 1O BONPOCAM IPENOCTABICHHS TOCYAApCTBEHHOH YCIyrw
TaKKe pazMellaeTcs:

Ha MH(pOPMALMOHHBIX CTeHAaX OOIUECTBEHHBIX OpraHu3alli, OpraHos
TepPUTOPHALHOTO OBLIECTREHHOrO CaMOYNPaBNeH!s (110 COFJIACOBAHMUIO),

B CpeACTBAX MAaccoBOoH HMHQOpMaLMH, B HHPOPMAUHOHHBIX MaTepHanax
(6powtopax, Oykierax 4 T.4.).

PasmMellaemas HHPOPMALIHA COLEPIKUT CIIPABOUHYHO HHOOPMALIHIO, & TAKKE
CBEJICHUA O MOpsIKe TonydeHHs MHQOPMALWM 3a8BHUTEISIMH 110 BOMpOcaM
NMpefocTaBlIe s IOCYAApCTBEHHOH yC/lyrH W YCHYr, KOTODBIC ABISIIOTCA
HeOOXOAUMBIMM M O0S3aTENBLHBIMM IJIs  [IPEJOCTaBICHHMS TOCYIapCTBEHHOM
YCJIyTH, CBEAEHMH O XOZie NPEAOCTABIEHHA TOCYIapCTBEHHOH YCIIyTrH, B TOM 4HMCIIe
¢ ucnonpzoBaaueM EINTY, PTITY, ycTaHOB/IEHHOM B HACTOSIIEM NYHKTE.

Pazzen 2. CTanaapT NpeaOCTaBIEHNs TOCY 1apCTBEHHOH YCIYTH

5. HanmeHOBaHME rocyJapCTBEHHON YCIYTH — YTBEPXKACHME ONUCeH jiell
MOCTOSHHOTO XpaHeHH ypaBleHYeCKOH, Hay"IHO-TEXHHUECKOH,
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ayIHOBH3YalbHOM M Apyroff crelnanbHOH MOKYMEHTalkH, aKTOR O BBINCISHHH K
YHUUTOXKEGHHIO HOKYMEHTOB, He IOANCKALMX XPAHEHHUIO, MNPEe/CTaBICHHbIX

OpraHu3alysIMA-HCTOUHUKAMH KOMILIEKTOBAHUS rocy1apCTBEHHBIX "
MyHHIMNATsHEIX apxuBoB Koctpomckol obnactu (manee — rocylapcTBEHHas
ycnyra).

6. TocynapcrseHHas ycayra TPefOCTaBIsACTCA ACIapTAMEHTOM KyNBTYph
Kocrpomckoit obnactd (anee — AENapTamMenT).

7. Pe3yabTaTOM MpeNoCTaBleH s TOCy IapCTBEHHOH yCAyTH ABIACTCS:

1) pelieHre 3KCHEPTHO-APOBEPOYHOH KOMHCCHHM  A€TIApTaMeHTa 00
YTBEPKIOEHUH ONWCER Men [MOCTOSHHOTO XPAHEHWs YNpaBieHYecKoH, HayuHO-
TeXHUUECKOH, ayMOBH3YATbHON ¥ APYro# creluaibHOH JOKYMEHTAlMH, aKTOB O
BbIAC/IEHHH K YHHUTOXKEHUIO JOKYMEHTOB, HE MOJIEXNAIUX XPAHEHHIO;

2) peleHne KCIepTHO-IPOBEPOYHON KOMHCCHH JenapTaMenTa o oTkase B
yTBEpIAEHUH OMKMCEH JCN TIOCTOAHHOTO XPaHEHHs YNPaBIeHHECKOH, HayiHO-
TEXHMUECKOH, ay/JMOBH3YaIbHOM 1 APYrol cneuMansHON JOKYMEHTAlnK, aKTOB O
BBIJICJIEHUH K YHHUTOXKCHHIO JOKYMEHTOB, HE MOANCKAaUX XPaHEHHIO.

8. Ilpouemypa OpejOCTAaBIEHHs TOCYJAPCTBEHHOH YCHYTH 3aBeplIaeTcs
MoJTyueHHEM 3asiBUTENEM:

1) MpH TONOKMTENBHOM PELUCHHH 3asiBUTENb MOJYYaeT CIEeAYIOWMH NaKkeT
JOKYMEHTOB!:

3aKJIIOUEHHE DKCIEePTa;

BBIMMHCKY M3 TIPOTOKONA  SKCTEPTHO-MPOBEPOYHONH  KOMHCCHH 00
VTBEPKICHHH ONIMCEH e IOCTOSHHOTO XpaHEHMS yIpaBleHYECKOH, Hay4 HO-
TeXHHYECKOH, ayIMOBM3YAIbHOM U ApYrod crneyuaibHOM JOKyMEHTalKH, aKToB O
BbIJICJIEHMH K YHHUTOXEHUIO IOKYMEHTOB, HE TMOANEHALIHX XPAHCHHIO;

yTBEpIKACHHEIE OMMCH feN TOCTOSIHHOIO XpaHeHus YyIpaBlieHUuecKoH,
HAYYHO-TEXHHUYCCKOH, ayZHOBU3YaNbHOH M JAPYro¥ creluanbHOH JOKyMEHTAUHUH,
AKTHI O BBIAENIEHUH K YHUUTONKEHUIO JIOKYMEHTOB, He NOJNIeXKatnX XPaHEeHHIO;

COTPOBOJIUTENHHOE NHCHMO, MIOANKCAHHOES NUPEKTOPOM JIEMAPTAMEHTa, a B
cllyyae ero OTCYTCTBMSL —  MCTONHSIONMM  ODS3aHHOCTH — JMPEKTOpa
(nanee - IMpeKTOp  JlenapraMeHTa) W O(OPMICHHOE Ha OnaHKe THUCbMa
JleNapTaMenTa;

2) Npu OTPHLATENBHOM pELIEHHH 3asBUTENb MOJYyYaeT CIEAYIOLIMH MaKeT
JOKYMEHTOB!

3aKJIFOUEHHE DKCIIEPTA;

BBIIIMCKY M3 TIPOTOKOJ1a 3KCIEPTHO-IIPOBEPOYHOH KOMHMCCHUM 00 OTKase B
YTBEPXKIEHHH ONKUCEH [l NOCTOSHHOTO XPaHEHMS YNPABJICHHYECKOH, HAy4HO-
TeXHHUECKOH, ay/MOBH3YaIbHOM U ApYroi crnequansHON JOKYMEHTALMH, aKThl O
BBIZICJICHUH K YHHUUYTOXXEHHIO OKYMEHTOB, HE TIOKAIINX XPAHEHHIO;

HEe YTBEpXKACHHBIE ONMHCH Mell [OCTOSHHOTO XpaHeHWs YMPaBleHYECKOH,
Hay4HO-TeXHHHECKOM, ayAHOBU3yalbHOH W APYTo# CHelHalbHONH JOKyMEHTalMH,
AKTHI O BBLAEIEHUH K YHUUYTOKEHUIO FOKYMEHTOB, HE MOANEKAMNX XPaHCHHIO]

COTIPOBOAMTEBHOE IMHCHMO, MOANMCAHHOE AMPEKTOPOM JenaprameHTa H
o(popMIIEHHOE Ha OaHKe 1IMChMa enapTaMeHTa.

9. Cpox mpeloCcTaBNeHus rocyAapCTBEHHON YCIyTH — 30 pabouux aHeH co
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JIHSI PEerHCTPallMi KOMILIEKTa JOKYMEHTOB, HEOOXOAMMBIX ISl TIPEAOCTABIIEHNS
FOCY[ApCTBEHHOM yCIyry, B JKypHajle PerucTpaluy NOKyMEHTOB, NOCTYNUBIIHX
Ha SKCIIEPTHO TIPOBCPOUHYIO KOMMCCHIO JeflapTamenTa (MPHIIOKEHHE Ne 1 x
HACTOSLIEMY aAMWHUCTPATHBHOMY PErNaMeHTy).

10. Tlepeuenh HOpPMAaTHBHBIX @PABOBBIX  AKTOB,  PCIYJIHPYIOLIMX
[IpeNOCTaBIeHHE TOCYIapCTBEHHOM YCIyTrH:

denepanbHblii 3akoH 0T 22 oxTsa6ps 2004 roga Ne 125-03 «O6 apxuBHOM
neje B Poccuiickoit ®euepaiun» («Cobpanue 3akoHOJATeNbCTBA Poccuiickoil
depepauum», 25.10.2004, Ne 43 ct. 4169);

denepanpHblit 3akoH ot 27 uronst 2010 rona Ne 210-03 «O06 opranuzanyy
NpeNoCTABNEHHsS T[OCYapCTBEHHBIX W MYHHLHUIIANBHBIX YCIyr» («Cobpanue
3akoHomaTebcTBa Poceuiickoit ®emepauuuy, 02.08.2010, Ne 31);

nprkas MUHMCTEPCTBA KyJIBTYphl ¥ MaCCOBBIX KOMMYHHKALMH Poccuiickoin
Oepepauy ot 18 smeaps 2007 roma Me 19 «O6 yrsepxnennu llpasun
OpraHM3alKMy XPaHeHHs, KOMILIEKTOBaHHsl, yueTa ¥ MCHOJIb30BaHUs JJOKYMEHTOB
Apxusroro ¢onga Pocculickoit Penepainu 1 PyruX apXHBHBIX HOKYMEHTOB B
rOCYJapCTBEHHBIX M MYHHLMNANLHBIX apXuBax, Mysesx W OuOnuorexax,
opranuzauusx Poccuiickoit akagemun Hayk» («bBrojnereHb HOPMAaTHBHBIX aKTOB
desepanbHBIX OpraHoOB HCIOTHUTENBHOM BracThy», Ne 20, 14.05.2007);

npHka3 MUHUCTEpCTBA KYJIBTYPBl H MACCOBBIX KOMMYHHKaLHH Pocculickoi
Menepaunn or 31 mapra 2015 Ne 526 «O6 yrBepAeHHH NPaBUNl OpraHW3aln
XPAHEHUsi, KOMIUIEKTOBaHHs, yueTa M HCIONb30BaHUs LOKYMEHTOB APXHBHOIO
donna Poccuiickolt ®enepauny U APYTHX ApXMBHEIX JIOKYMCHTOB B OpraHax
rocyapCTBEHHOM BIACTH, OpraHax MECTHOTO CaMOYIPAaBICHHSA W OPraHH3alusiIx»
(OdunManbHeI# HHTEpHET-NOpTAJI NpaBOBOM nHpopMaLuu
http://www.pravo.gov.ru, 10.09.2015);

3axon KocTpomckoii ofmactu ot 28 ampens 2006 roma Ne 17-4-3KO
«O GOpPMHPOBaHMH U COAepKauun apxuBHbIX (oHIOB Koctpomckoi obnactu»
(«CI1 — nopMaTHBHbIE JOKYMeHTBI» Ne 21 (23), 16.05.2006);

rioctaosneHue rybepuatopa Koctpomckoit obmactu ot 22 supaps 2018
roga Ne 16 «O nenapramente KyanTypsl Koctpomcxoit obnactuy (Oduuuansusii
HHTepHET-TIOpTAl NPagoBoil HHMOPMaLUH WWW.pravo.gov.ru, 23.01.2018).

I[TepeyeHb HOPMATUBHbBIX NPABOBBIX AKTOB, PETYIHUPYIOLIMX TIPENOCTABIIEHHE
rocyapCTBEHHOM yciayrd (C yKa3aHMEM KX pPEKBM3UTOB M HCTOYHHKOB
odbuIMANBHOrO  ONMyBNMKOBaHMA), pPaAsMeIaeTcs Ha  OQHUIHAILHOM caitte
nernapramenTa B cetn «Mutepuer» (dkko.admd4.ru), 8 PI'Y, na EINI'Y u PIITY.

JenapramenT ofecrieunBaeT pa3MelieHHe M aKTyanu3auMio  [MepeHHs
HOpPMATHBHBIX IPaBOBBIX aKToB, peryupyroIHux NpefoCcTaBICHHE
rocy/1apCTBEHHON YCIyrH, Ha CBOEM OQHIHMAILHOM CaliTe B CETH «HTEepHEeT, a
TaloKe B COOTBETCTBYIOUIEM paszfene PI'Y.

11. HcyepnelBatommii rnepeyeHb  JQOKYMEHTOB,  HEOOXOOMMBIX B
COOTBETCTBHM C HOPMATHBHLIMH NPaBOBBIMH aKTaMu Uil [IPEOCTaBJCHUS
rocyJapCTBEHHON YCIYTH, NOMNIEKAINX MTPEACTABICHUIO 3aABHTENEM:



1)  compoBoauTelbHOE ~ NHCHMO,  TOJNHCAHHOE  PYKOBOAMTEJICM
OpraHM3alMU-HCTOYHUKA KOMIIEKTOBaHHs TOCYJapCTBEHHBIX W MYHMIHNANbHBIX
apxuBoB KocTpoMcKo# 06/1aCTH HITH €ro 3aMECTHTETIEM,;

2) OTHCH Jien TIOCTOSIHHOTO XpaHeHus yIpaBlIeHUYECKOH,
HAYYHO - TEXHUYCCKOM, ayIMOBH3YaTBHON 1 APYroil CrielHaNbHON JI0KyMEHTaLMH
(nanee - onycu niei), B 4 IK3eMILsIpax;

3) npeaucnoBre K ONMMCH Jen (XapakTepucThka HCTOPHM OpraHu3aliy,
ncropun (OHIA, aHHOTAUMS COCTaBa JOKYMEHTOB (OHAA, COCTaB CMPABOYHOrO
annapara K OIUCaM);

4) akThl O BBIACNEHHH K YHUUTOXEHHIO IOKYMEHTOB, HE TOJUIEKAIIKX
XpaHeHUIO, B 3 3K3eMILIPaX;

5) BBIIKCKA W3 MIPOTOKOJIA 3aCENAHUA DKCIEPTHOW KOMMCCHH OpTaHU3aliH
Mo BOMNpOCY cOrjiacoBaHust omuceil men, W (WIM) axkTOB O BbIICICHHM K
YHUUYTOKEHUIO JIOKYMEHTOB, HE [I0/IeXAINUX XpaHeHuto (pelueHue IKCTIEPTHOH
KOMHCCHH);

6) 3aKIOYeHHe KypaTopa roCyAapCTBEHHOTO WM MyHHLIMNAILHOTO apXHBa
0 PacCMOTPEHUH OMHCH JIEN, aKTOB O BhIAEIEHUH K YHHITOXKCHHIO, NOKYMEHTOB He
NOJJIEKALMX XPAaHEHUIO;

7) HOKYyMEHT, NOATBCIKAAIOMMH IOJHOMOUHS NPEJCTABUTEN 3aABUTENS,
ecili 3a NPefOCTaBIEHHEM rOCY/JapCTBEHHOM yciyrd obpalaercst IpencTaBuTenhb
3asBUTENS.

3anpeluaetcs TpedOBaTh OT 3aABUTENS:

[NpencTapneHusi JOOKYMEHTOB K  MH(OpPMalMM MIH  OCYLIECTB/ICHHS
AeHCTBMI, NpelCTaBlicHUe WIM OCYLIECTBIEHHE KOTOPbIX HE IpeJlyCMOTPEHO
HOpMATHBHBIMH  IIPAaBOBBEIMH  aKTamW,  PETyNMpPYIOLMMH  OTHOLUCHMUS,
BO3HMKAIOUME B CBN3H C INPENOCTaBIeHHEM TOCYJapCTBEHHOH YCAyrd, 3a
WCKJIIOYeHWeM TIONy4YeHus YCIyr, BKIIOUeHHBIX B IlepevueHb ycnyr, KOTOphiE
ABNSIOTCS  HeoOXOoAMMbIMM ¥ o0s3aTenbHBIMM  JUIs  TIPEAOCTaBICHMA
MCTIONHUTENBHBIMY OpTaHaMK rocyjapcTeeHHol BnacTH Koctpomckod obnact
rOCYAPCTBEHHBIX YCIIyr H NPENOCTAB/SIOTCA OPraHH3alHAMY, YIacTBYIOIIMMH B
MPefOCTABIEHHH FOCYJapPCTBEHHBIX YCIYT, YTBEPKASHHBIH IOCTAHOBJICHUEM
agmuHKcTpauy KocTpoMckol obmactu ot 15 aprycra 2011 roxa Ne 301-a «O6
yTBepHCHHH IlepedHs ycuyr, KOTOphle SBIAKOTCS — HEOOXOAMMBIMM M
06s3aTebHBIMH [ NPeJOCTaBieHUA  WCIIOJHMTENBHBIMH  OpraHamu
rocyzapcTeenHoi Brnacti KocTpomckol 001acTd roCylapCTBEHHBIX YCIOYyT M
NPEAOCTABISIOTCS  OPraHH3alMAMM, — YYACTBYIOIMMH B IPCAOCTaBICHUH
rocyaapcTBEHHBIX YCIyT, u ITepeuns ycayr, NpeiocTaBisieMbiX
roCcyfapcTBeHHbIME  yupesaeHnsMu  Koctpomckolt  obsactd M ApYTMMH
OpraHH3alMsAMH, B KOTOPBIX pasMEUIAETCs T'OCYJApCTBEHHOE 3afaHue (3aka3z),
[MOEXAIAX BKIIOMEHHIO B PEecTp TOCYJapCTBEHHBIX Yycayr KocTpoMckoi
obJ1acTH U MPEAOCTABIEHHIO B 2JIEKTPOHHOM BH/IE, ¥ OTIPEZICTICHUH Pa3sMepa IIaThl
3a UX okasauve» (nanee — Ilepeuenn HEOBXOMUMBIX H 00A3aTENBHbIX YCIYT);

TIpEeACTAaBIEHUs JOKyMEHTOB M HMH(OpPMALMH, KOTODBIE HAXOAATCA B
PACTIOPSUKEHUM OPraHoB, IPEJOCTaBISOLMX [OCYIAPCTBEHHYIO YCIyry, WHBIX
roCyZapCTBEHHBIX OPI'aHOB, OPraHOB MECTHOFO CaMOYMNPAaBICHUS H opraHu3alui,
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B COOTBETCTBMHM C HOPMaTHBHLIMH IpaBOBBIMH aKTamMH Poccuiickon Penepanuy,
HOPMATHBHBIMHM MPABOBLIMU aKTaMH CY6BHEKTOB Poccniickoii Menepallvu;

OCyLIeCTBNeHUs NeHCTBUIH, B TOM YHCIE COTNAcOBaHUH, HeoOXOAMMBIX JJIS
NIOJIyHEeHHS] TOCYAapCTBEHHOH YCIyrd M CBA3aHHBIX C obpallieHueM B HHbIE
roCyAapCTBEHHBIE OpraHbl, OpPTaHbl MECTHOIO CaMOYNpaB/eHMs, Opranu3ailiy, 3a
UCKITIOUEHHEM TONYUEHHMs YCAyr ¥ TIONYUeHHs IOKYMEHTOB H WH(pOpMaLuH,
Mpe/lOCTaB/IsIeMbIX B pe3ynbTate NpPeAOCTaBIeHHs] TAaKUX YCIYT, BKIIOUEHHBIX B
[lepeuent HEOOXOAUMBIX U 0DA3aTENILHBIX YCIYT;

npecTaBleHdss JOKYMEHTOB M MH(OpMalMu, OTCYTCTBHE H (unn)
HEJOCTOBEPHOCTH KOTOPBIX HE YKa3hIBAIKWCh MpH MEpBOHAYAIBHOM OTKa3e B
MpHeMe JOKyMEHTOB, HEOGXOAMMBIX MU NPEAOCTABIEHUs TOCYAapCTBEeHHOH
yciIyrd, NuGo B MpPeJOCTaBICHMY rOCYJapCTBEHHOM YCIYIH, 32 UCKIIOUEHUEM
CHEAYIOHIHX CIy4yacn:

U3MeHeHne TpeOoBaHMH HOPMAaTHUBHBIX IPABOBBIX AaKTOB, KacaloIINXCH
MpeaoCTaBleHust TOCYIapCTBEHHOH YCHYrH, TOCIE IepBOHAYaNbHON noAavH
3asBJIEHMS O NPEAOCTABICHUH FOCY/IaPCTBEHHOR YCIyTH;

HAJIM4YHe OIIKMOO0K B 3asSBJIEHHH O NPEJOCTaBIeHUN TOCYAapCTBEHHON YCIIyTH
M JOKYMEHTAX, MTOJAaHHbIX 3asiBUTENEM TI0CNe NMEPBOHAYANBHOTO OTKa3a B NpUeMe
JOKYMEHTOB, HeoOXOAMMBIX IS IIPE/I0CTaBIEH S FOCYIapCTBEHHON yCyIy, JHbo
B NPENOCTABIEHWM TOCYZapCTBEHHOH YyCOyrH W He BKJIIOYEHHBIX B
MpeacTaB/IeHHbIH paHee KOMILIEKT JOKYMEHTOR;

MCTCUEHHE CpoKa AeHCTBMSI JNOKYMEHTOB MM H3MEHEHHE MH(OpMaiuu
rocie TNepBOHAYAILHOTO OTKa3a B [pHeMe JOKYMEHTOB, HEOOXOAUMBIX MJif
NpeJoCTaBieHds  ToCyJapcTBEHHOH — ycnyrd, Jmbo B [PEROCTaBIEHHH
rocyJ1apcTBEHHOH YCIyry;

BHISBNEHHE [OKYMEHTANBHO IIOATBEPXAeHHOro ¢akra  (TIpPU3HAKOB)
OWHBOYHOr0 MM NPOTUBONIpPaBHOro JebicTBua (Oe3eficTBUA) MOKHOCTHOTO
JMUA AemapTaMeHTa, TpeJOCTaBIAIOLIEro TOCYAApPCTBEHHYIO  YCNYry, IIpH
IepBOHAYANBHOM OTKase B INpHeMe JOKYMEHTOB, HEOOXOAMMBIX AN
MpeAoCTaBieHus  TOCYJAapCTBEHHOH  yciayr, Jaubo B Npe/loCTaBIeHUH
rocyaapCcTBEHHON YCIYIH, O YeM B NIMCbMEHHOM BUJIE 32 MOANHCHIO PYKOBOANTEINA
JerapTaMeHTa I[Ipd  IEpBOHAuYallbHOM  OTKa3e B MpHEME  JIOKYMEHTOB,
HeOOXOMHUMBIX A7 TNPEfOCTaBleHus TOCYAApCTBEHHOH YCIYTH, YBEAOMJISETCS
3aABUTENE, 4 TAKKE IPHHOCATCS M3BUHEHMS 34 JOCTaBIEHHbIe Hey00CTBa.

12. JlokyMeHTHI, TpeCTaBlseMble 3asBUTENIEM, HOJDKHBI COOTBETCTBOBATh
CileAyIOLMM TpeDoRaHUIM:

TEKCTh! IOKYMEHTOB JIOJDKHE! ObITH HAACAHbl pa3dopUHBO;

GaMuiInsa, UM ¥ OTYECTBO (TIpY HalM4MHK) 3aABHTENH, €ro ajpec Mecra
KUTENHCTRA, TenedoH (€CNH eCTh) AONKHBI OBITh HAIMCAHBI TOJTHOCTHIO;

JIOKYMEHTBl HE JOJDKHBI COACPXKATh INMOJYHCTOK, MPUMHCOK, 3a4YCPKHYThIX
CIIOB M MHBIX HEOTOBOPEHHBIX UCTIPaBIIEHHEH;

JOKYMEHTBI He JIOIKHbI ObITh UCIIONHEHBI KAPaHAALIOM;

JOKYMEHTBI HE JOJDKHBI MMETh CEPBE3HBIX NOBPEXACHHH, HAJIMYHE KOTOPbIX
NOTIYCKAeT HeO/IHO3HAYHOCTE UX TONKOBAHHSI.

13. OnucH Aen, akThl O BBIISAEHMH K YHHUYTOXEHHIO JQOKYMEHTOB, HE
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MOIEKALMX XPAHEHHIO, JOJDKHBI COOTBETCTBOBATH TPeOOBAHMAM CIENYHOLIMX
HOPMATHBHBIX NMPaBOBLIX AKTOB!

1) ®enepanshoro 3akoHa oT 22 okTabpa 2004 roma Ne 125-d3 «06
apxusHoM gene B Poccuiickoit ®enepaunm» («CobpaHue 3aKOHOJATENHCTBA
Poccuiickolt @enepaunu», 25.10.2004, Ne 43, ct. 4169);

2) ®depepansHOro 3akoH oT 23 asrycra 1996 roma Ne 127-@3 «O nayke u
rocyJaapcTBeHHOH Hay4HO-TEXHHHECKOH MOJTUTHKE («Cobpanue
3akoHozaTeabcTBa Poccuiickoii ®enepauum», 26.08.1996, Ne 35, cr. 4137);

3) nmocranosnenus [IpasutenscTBa Poccuiickod Pepepauuu ot 24 uions
1997 roma Ne 950 «O6 yTeepxkneHuH I1onoeHus o rocyJapcTBEHHOH cHCTeMe
Hay4HO-TeXHUueckoi uHGopmalmm» («Cobpanue 3akoHomarebeTBa Poccuiickol
denepaunny, 04.08.1997, Ne 31, ct. 3696);

4) nocranosnenus [lpasurenscrsa Poccuiickoit ®enepauuy ot 19 anpaps
2005 roga Ne 30 «O TumoBom periamenTe B3auMoneHcTBHMs (enepaibHbIX
OprasoB HCTOIHHTENbHON BiacTi» («Cobpanue 3akoHomarenbcrsa Poccuiickol
denepaiyn», 24.01.2005, Ne 4, cT. 305);

5) noctaHoBnenus IlpasurensctBa Poccuiickoii ®enepauyn OT 28 wurong
2005 roma Ne 452 «O TumoBoM periaMeHTe BHYTPEHHEM OpraHu3aluy
(enepanbHBIX OPraHoB UCHONHUTENHHOH BaacT» («Cobpanne 3aKOHOAATENLCTEA
P®», 01.08.2005, Ne 31, ct. 3233);

6) mocranosnenus [IpasurenscrBa Poccuiickoit Oenepauun oT 15 HioHS
2009 roma Ne 477 «O6 yreepxaenuu [IpaBun 1enonpousBoACTEa B (elepanbHbiX
opraHax MCTIOJHMTENbHOH Biact» («CofpaHue 3akoHOAaTeNnbCTBa PocculcKod
depepaunuy, 22.06.2009, Ne 25, ct. 3060);

7) npukasa MUHHCTEPCTBA KyNbTYpbl M MACCOBBIX KOMMYHHKaLWH
Poccuiickoii ®enepamun ot 18 smBaps 2007 roma Ne 19 «O6 yrBepXaeHUH
[IpaBui opraHu3auuyd XpaHeHHs, KOMIUIEKTOBaHMs, y4yeTa M MCIIOJIb30BaHMA
aoxymentos ApxusHoro (osma Poccuiickoit ®epepauin U ApYTMX apXHMBHBIX
JIOKYMEHTOB B TIOCYJApCTBEHHBIX W MYHMUMIIANBHBIX apxMBax, My3edx H
GHONMOTEKAaX, oOpraHusauMax Poccuiickodl akagemuum Hayk»  («broinereHb
HOpPMATUBHBIX aKTOB (pefiepajbHbIX OPraHOB HCIIONHHTENBHOH  BIIACTH»
14.05.2007, Ne 20);

8) npukaza MunkynsTypel Poccun oT 25 asrycra 2010 roga Ne 558 «O6
yTRepkacHuu «IlepeyHss THIOBHIX YNPABIEHYECKHX apXHBHBIX JIOKYMCHTOB,
00pa3yIoLIUXCsl B npouecce OEATEJLHOCTH TOCYAapCTBEeHHBIX OpraHoB, OpraHos
MECTHOI0O CaMOYIPAaBJICHUs] W OpraHu3anMi, ¢ YKasaHHMeM CPOKOB XPaHEHMS»
(«BlonneTeHh HOPMATHMBHBIX aKTOB (De/epalbHbIX OpraHoB HCIIOJHHTEILHOH
BiacTu», Ne 20, 14.05.2007);

9) mpukasa MuskynasTypsl Poccun or 31 mapra 2015 roga Ne 526
«O6 yTBep)KACHHH NpaBMN OpraHu3allMd XpaHeHHs, KOMIUIEKTOBAHHSA, y4eTa H
MCTIONB30BaHUS JOKyMeHTOB ApxusHoro ¢onna Poccmiickoii Pepepaunyu u
IpYTHX ApXMBHBIX JOKYMEHTOB B OpraHax roCyJapCTBEHHOH BJIacTH, OpraHax
MECTHOTO CaMOYTPaB/eHHs U OpraHuzauusx» (OQUUHANBHBIE WHTEpHET-TIOpTall
nparoBoii nadopmaimu hitp://www.pravo.gov.ru, 10.09.2015);

14. TTony4yeHne HEOOXOAUMBIX U 0043aTeNIBHBIX YCIYT UIs IPEAOCTABIICHUS



e’

9

rocyJapcTBeHHOM yCnyry AeficTBYIOUHM 3aKOHOJATeNECTBOM HE NMPEAYCMOTPEHO.

15. OcHopaHuil @I OTKaza B [NPUHATHM JOKYMEHTOB 3aiBHTCIA
NEeHCTBYIOIIUM 3aKOHOJATEIBCTBOM HE IIPEYCMOTPEHO.

16. OCHOBAHMAMY JUIS OTKA3a B NPEAOCTaBNEHUH rOCY1aPCTBEHHOH YCIIYTH
SBISKOTCS:

1) mpenocTapiieHHe HENOJHOIO KOMIUIEKTa [OKYMEHTOB, YKa3aHHBIX B
nyHxre 11 HacTosALLEro aAIMUHUCTPATIBHOTO PErilaMeHTa,;

2)  HEecOOTBETCTBHE  IPEACTABJICHHBIX  3asBUTENEM  JOKYMEHTOB
TpeGoBaHusIM, YKa3aHHbIM B MyHKTaX 12, 13 HacToslero agMUHUCTPATHBHOTO
peryiaMeHTa.

17. OcuoBaHUs NSl TIPHOCTAHOBIEHHS MpPeNOCTaBIeHHs IOCYAapCTBEeHHON
YCIIYTH [CHCTRYIOIIAM 3aKOHOAATENBCTBOM HE NPELyCMOTPEHBI.

18. TocynapcTBenHas yciyra npeocTapaseTcs OecriaTHo.

19. 3asBuTensM FpEAOCTABIAETCS BO3MOXKHOCTH [AS IIPEABapHTeNbHOH
3aMyCcU Ha NpPeCTABIEHHE JOKYMEHTOB MJISl TIONYHEHHs IOCy {apCTBEHHOH yCiyri
¥ (M71H) NS DOJydeHus pe3yNbTaTa rocyJapcTBeHHOM yciyry. IlpeaBapuTenbHas
3alHCh MOXKET OCYIIECTBIATHCH 3aABHTENIEM IIPY JIMYHOM OOpalleHu#, B TOM
yucae 1o crnpaBodHbIM renedosaM. IIpr mpenBapHTENBHOW 3arucy 3asBHTENb
cooblaeT cBoM (AMMIMIO, WM, OTYECTBO (NIPH HajM4HMH), ajpec MecTa
JKUTENILCTBA, KOHTAKTHBIA TenedoH W KenaeMble OAaTy W Bpems TPENCTaBICHHMs
poxkymenToB. llpenBapuTenpHas 3anMch OCYLIECTBIAETCS INYTEM BHECCHHs
HHGOPMALMH B JXKypHAIl IPEABAPUTENEHON 3aNHCcH 3asBUTelNel, KOTOPBIH BEAETCA
Ha GYMaKHOM WM 3J€KTPOHHOM HOCHTENAX. 3asBMTEN0 coolluiaeTcs aara #
BpeMsl TIPEACTABJIEHHs NOKYMEHTOB Ha MOJyYeHMe IOCYAapCTBEHHOH YCIYrH H
HOMep KabMHETa NpHeMa HOKYMEHTOB, B KOTODbIii ClleflyeT 0OpaTHThCsl, a TaKKe
JlaTa M BpeMs MOMy4eHHus pe3y/bTaTa rocy1apcTBeHHOM yenyru u HoMep Kabuiera
BBIJIAYH PE3YJLTaTa TOCYNAPCTBEHHON YCIYTH, B KOTOPBIA ClieflyeT 00paTHThes.

20. IToMelueHus, B KOTOPBIX NPEAOCTABIAETCA TOCYNApCTBEHHAasd ycjyra,
COOTBETCTBYIOT CJICAYIOLMM TpEDOBAHUAM:

1) 3maHMe, B KOTOPOM HENOCPEACTBEHHO MPEIOCTABIIETCS IOCY IapCTBEHHAL
yciyra, pacnoiiaraeTcst ¢ y4eToM TPaHCMOPTHOH HOCTYMHOCTH (BpeMs MyTH Juis
CpajiaH OT OCTaHOBOK OBLUECTBEHHOIO TPAHCIOPTa COCTAaBiIsSeT He Oonee 15
MEHYT TELIMM XOHOM) H OBOpYZOBaHO OTAENBLHBIMH BXOAaMK Ans CBOGOIHOrO
jocTyna 3aspuTeneil B IOMELICHHE;

2) Ha TeppUTOPHH, NpPUJIErarileldl K MECTOPACHONIOKEHHIO ACNapTaMenTa,
0BGOpYAyIOTCA MecTa JUIs TIapKOBKM aBTOTPAHCIOPTHBLIX cpeAcTB. Ha crosinke
JIOJDKHO OBITH He MeHee 5 MecT, W3 HMX He MeHee 10 mpoLeHTOB MecT (HO He
MeHee OJIHOro MecTa)- I OecnaTHOW MMapKOBKH TPaHCHOPTHBIX CPEACTB,
ynpasnsemplx unBamugamu I, 11 rpynn, a rakoxe unBanugamu T rpynnel B
nopsake, ycranosnensoM [IlpasurenscTBom Poccuiickont  denepaunu, #
TPAHCTIOPTHBIX CPEJCTB, TEPEBO3SIMX TaKHX MHBANIMAOB W (Mau) Jered-
uHBangoB. Ha ykasaHHBIX TpaHCHOPTHBIX CPEACTBaX HO/DKEH OBbITh YCTaHOBIEH
ono3HasaTenbHbll 3HaK «MHBanua». [lopaaox BRIAYM ONO3HABATENBEHOIO 3HaKa
«ViBBanua» IS HHAMBHAYANBHOTO  MCNONB30BAHHA  YCTaHABIMBACTCH
yronHoModeHHsIM IlpaBuTenscTBoM Poccuiickoii ®Pexmepauuu  (efepalbHbIM
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OpraHoOM HCIONHUTENbHON BNACTH. YKasaHHbIE MeCTa NSl NAPKOBKH HE NOJDKHbI
3aHAMaTh MHbIE TPAHCHOPTHbE cpeacTBa. JlocTyn 3asBUTENeld K NApKOBOYHBIM
MecTaM sBIsieTcs] HECIIaTHEIM,;

3) ueHTpaibHBIH BXOJ B 37aHKe oBopyoBaH HHGOPMALMOHHOM TabnHUKOH
(BBIBECKOTT), Conlepalliell HHGOPMalMIO 0 HAUMEHOBAHUH U rpapuKe pabdoThl;

4) B LeAX CO3MAHHS YCJOBHH JOCTYMHOCTH 3[aHWH, HOMEHICHHH, B
KOTOPBIX MPEAOCTABISETCA FOCYIapCTBEHHAs YCIyra (Jiajiee — 3AaHus), U YCIIOBHH
JIOCTYITHOCTH FOCYAAPCTBEHHON yCIyrH MHBajIMAAM 06ecneyHBaoTCes:

ycnoBust JUis OecnpensaTCTBEHHOTO JOCTyNa K 3[aHHAM, a TaioKe nd
HecnpensaTCTREHHOrO MOJIb30BAHUS CPEACTBAMM CBA3M M HH(OPMALUY;

BO3MOMHOCTbL CAMOCTOSATENBHOTO MEpPEeABMXKEHUS II0 TEPPHUTOPUH, HA
KOTOPOH PacroNIOKEHb! 3aHus, 8 TAKXKe BXO[a B TAKKMC 3/1aHU U BBIXOJbL H3 HHX,
B TOM YHCJIE C UCTIONb30BAHHEM KpPECa-KONICKH;

CONPOBOXKICHHE WHBAIMAOB, WMEIOLIUX CTOHKHE PacCTPOHCTBA (yHKLHH
3peHHs W CaMOCTOSTENBHOTO [EPEABMIKEHHS, M OKazaHHe WM IIOMOIUM B
nepeABHIKEHHH;

HaZnexallee pasMelieHHe o0OpyZOBaHHS M HOCHTENEH WH(hopMaluy,
HEOBXOIMMBIX i OBecleveHHs GeclpenATCTBEHHOro AOCTYNA HMHBATHAOB K
3/aHUAM H K YCIIyraM ¢ y4eTOM OrpaHH4ueHHH HX XKM3HEAEATeNIbHOCTH;

nybnupoBaHue HeoBXOAMMON /sl MHBAIMAOB 3BYKOBOH M 3pUTENHLHOH
UHGbOPMAlMH, a TaKKe Haanuceil, 3HAKOB M HHOH TEKCTOBOH M rpaduteckoi
uH(OPMALMK 3HAKAMH, BEITIOHEHHBIMH penbe(hHO-Toue4HEIM WpHpTOM bpaiins,
IONYCK CypAOTepeBoAYnKa M TH(PIOCYPAONIEPEBOIHHKA,

AONYCK B 34aHUA CcOOaKU-NPOBOJHMKA IIPH  HalW4M{  JOKYMEHTa,
NOJTBEpPIKAAIOIIET0 e clielianbHoe o0yueHHe M BbIABaeMOro nmo Qgopme u B
NOpSIIKE, KOTOphle Onpefelstorcs (eaepasbHbIM OPraHOM HCIONHUTETBHOH
BAACTH, OCYLUECTBIsAIOUMM  (YHKOMH 10  BbeIpadoTKE M peanu3alyl
rOCYIAPCTBEHHOI NMONMTUKU ¥ HOPMATHBHO-IPaBOBOMY PETyIHpPOBAHHMIO B cepe
COLIHANBHON 3a1UMThl HACEIEHH,

OKa3aHHe IIOMOUIM WHBAIWIAM B IpPEOJOJeHHH 0apbepoB, MEUIAMIIHX
MOJIY4YESHMIO MU YCIIYT HapaBHeE C APYI'HMH JTHIAMH;

CO3JaHME MUHBAIMAAM MHBIX YC/AOBHMH JOCTYIIHOCTHM 3JaHHMH, a TaKiKe
YCAOBUH NOCTYITHOCTH 1'0CY IapCTBEHHOM YCIYTH.

B cayyasx, eciu CyLIECTRYIOUIME 3[0aHusl HEBO3MOMCHO MOJTHOCTBIO
IIPUCTIOCOBHTE ¢ YUETOM TOTpeGHOCTeH MHBANHAOB, COOCTBCHHMKM ITHX 3[aHHH
O MX pPEKOHCTPYKLMM WJIH KanHuTajlbHOro peMOHTa JODKHLI TNMPHHMMATh
COrJIACOBAaHHBIE C OOHMM H3 OOIEeCTBEHHBIX O0BEAMHEHUH MHBAJIHIOB MECPbl JUIsl
ofecrieueHMs AOCTYNa HMHBAIMIOB K MECTY TPEAOCTaBIECHUS [OCYIapCTBEHHOH
yecnyru  nubo, KOorma  3TO  BO3MOXHO,  0OECIeuuTh  MpefoCTaBlieHue
rocyapcTBEHHOH YCIyrd 10 MECTY JKHTENbCTBA HHBANKIA WIH B JIMCTAHLMOHHOM
PeXHME;

5) mMecTa OXuJaHUs B ouepeld Ha IMpeiCTaBlieHHe WM [ONyueHHe
AOKYMEHTOB KOMQOPTHbIE AMs TpakaaH, 000pyJoBaHb! CTY/IbAMH (KpeceibHbIMH
CEKLHSIMH, CKAMBSIMH);

6) B 3MaHUM NpeiyCMATPUBAIOTCA MecTa OOINECTBCHHOrO IMOJIb30BaHHMA



(TyasieTsl);

7) TnoOMemeHHs TpueMa TIpaxiaH obOpyAOoBaHBl HHGOPMaLHMOHHBIMH
TabIMUKAMH C YKa3aHHEM:

HAUMEHOBAHUA CTPYKTYPHOTO TIOAPA3IC/IeHHs IefapTaMeHTa,

HOMEpa NOMEILEHNS;

(hamMHUIMK, KIMEHH, OTHECTBA U JOJKHOCTH CIIELHauCcTa,;

TEXHUYECKOTO NepephiBa (MY HATHYUK);

8) mpHeM rpakJaH OCYLIECTBISETCS B CHELHANbHO BBIACICHHBIX IJIS 3THX
1eNiell MOMELLIeHHUAX, BKIIOYaomMX B cedsa MecTa JUid 3anojHeHus] JOKYMEHTOB U
MHGOPMHUPOBaHUs IPAXKIAH;

9) NOMeILIeHHUs COOTBETCTBYIOT YCTaHOBJIEHHBIM CaHUTAPHO-
AIMJIEMHUONIOTHYECKUM TIPABKIaM W 000pYA0BaHbl CPEACTBAMH IIOXKAPOTYIIEHHS H
ONOBELIEHHA O BO3HUKHOBEHUH UPE3BbIYaHHON CHTYALHH,

10) xaxmoe paboyee MecTo CcrelHanucTa OOOPYAOBaHO TeNe(OHOM,
ITePCOHANBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTYNa K MH()OPMALHOHHBIM
6a3aM JaHHbIX, IEYaTaIOLLHUM YCTPOHCTBAM;

11) na nHMOPMAUMOHHBIX CTEHIAX pasMellaeTcs caeayowas HHdopManus:

cnipaBOUHas HHpOpMaLHs;

MOpsJI0K  TNojydeHus  uHdopMalMu  3adBHTENSAMM 10 BONpoOcam
Npe/loCTaBleHUs] T[OCYJApCTBEHHON YCIyTH MW YCHYT, KOTOpble ABIAIOTCA
HEOOXOMUMBIMH W 00s3aTeNbHBIMH ISl TIPEJOCTABICHMA I'OCYAapCTBEHHOM
YCIIyTH, CBEJEHHI 0 XOAe NPe/IOCTaBNeHNs MOCy JapCTBEHHOM yCITyrH, B TOM YHCie
¢ ucrnonp3osanueM EINTY, PITTY.

21. Tlokazarenu  JOOCTYNHOCTM M KadecrBa  INpeJOCTaBJIeHUS
rOCYAapCTBEHHOH YCIIYIH:

1) KoNu4ecTBO HEOOXOAMMBIX H [OCTATOYHBIX IMOCELIEHHH 3aABUTEIIEM
JIeTapTaMenTa 1 MOJYUCHHUS rocy JapCTBEHHON YCyrH He NPEBLIIIaeT 2 pas.

Bpems oOmieHds ¢ JOMKHOCTHBIMH JIMIAMH  NPH  [IPENOCTABIEHUH
roCyZIapCTBEHHOH YCIYrd He JOJIAKHO npesbllaTh 40 MHHYT.

2) 3asABMTENIO INIPENOCTaBAfeTCs: MHGPOPMALHUA O XOAE MNpPeAOCTaBNeHHUs
rocyJapCTBEHHOM YCIYTH.

Jdnst TionydeHMs CBejeHME O Xole IpeNoCTaBjeHHs TOCyAapCTBEHHOM
yCIayru:

MpH JIMYHOM OOpalleHHH 3asgBHTeNleM yKasblBaeTcs (HasblBaeTca) nara M
perucTpalvoOHHbI HOMEp 3asABieHus, OOO3HAYEHHBLIM B paClMCKe O NpHeMe
JIOKYMEHTORB, NOJYUEHHOH OT JenapTaMeHTa 1IpH 1104a4ye JOKyMEHTOB.

22. TlokasaTensMH OLEHKH KadecTBa NPeJOCTaBICHUSI FOCYIJapCTBEHHOH
YCJIyTH SBJSFOTCS:

1) cobnrojieHue cTaHJapTa IPeAoCTaBIeHUs FOCY IaPCTBEHHOHN YCIIYTH;

2) OTCYTCTBHME IIOJIaHHBIX B YCTAaHOBIEHHOM MNOPsJIKE Xanod Ha peleHus
Wiy JAekicTBua  (Ge3nelicTBUE), TPUHATBIE WM OCYLIECTBIICHHBIE  TPH
MPeOCTABNIEHUH rOCYJapCTBEHHOH YCIYTH;

3) oOTCcyTCTBHE HapymieHWH YCTaHOBIIEHHBIX CPOKOB B IIpoliecce
NpeOCTABICHHs [OCY AapCTBEHHON yCIyry,
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Pazgen 3. AIMUHUCTpaTUBHbBIE IPOUELYPEI
(Cocras, nociefnoBaTeNbHOCTD H CPOKH BBIOJIHEHHS
aIMMHHCTPATHBHEIX Tpoueyp (aeicTBuit), TpeboBaHus K IOPAAKY MX
BBINIOJIHEHHUS )

23. IlpemocTaBleHHe TOCYAQPCTBEHHOW yCAyrM BKINOYaeT B cebs
CleIyIOLIHE aIMUHHUCTPAaTHBHBIE IPOLIEYPhI:

1) npueM H perucrpauys JOKYMEHTOB, IOCTYMHMBIUMX OT 3asBUTENs,
mepeaava UX Ha HCIOJIHEHHUE;

2) mpoBejleHHe SKCHEepTH3bl JOKYMEHTOR, TNpPEACTABIEHHBIX 3asABHTCIIEM,
[PUHSTHE PEILEeHHs SKCIePTHO-ITPOREPOUHON KOMUCCHEH;

3) ohopMneHrne  JOKYMEHTOB  3asBUTEIIS rnocie  3aceiaHus
IKCTIEPTHO ~ MIPOBEPOUHOH KOMUCCHH, BblJada, OTIIPaBKa JOKYMEHTOB 3asBUTENIO.

24. OcHoBaHWEM JJis Hauala aJMUHUCTPATUBHOH TIPOUEAYpHl IpHEMA M
PErMCTpallii JOKYMEHTOB, TOCTYNHMBIUMX OT 3asBUTENA, IMepelaud uxX Ha
HCIIOJIHEHHE sBNsieTcs oOpallleHHe 3asBUTENS B JENApPTAMEHT C JOKYMEHTaMH,
HeoOXOAMMEBIM AJIs TPESIOCTaBIEHHs TOCY AapCTBEHHOM YCIYTH, ITOCPEICTBOM:

1) nuuHoro obpaieHds 3asButelist (TIpelCTaBUTENs 3asABMTENS) C
JOKYMEHTaM¥, HeoOXOAMMBIMM IJIl NPEJOCTABIEHUS] TOCYNAPCTBEHHOH YCIYIH
(manee — KOMIUIEKT JIOKYMEHTOB);

2) MOUTOBOIO OTIPABIEHH KOMILIEKTa JOKYMEHTOB;

3) HampaBieHMs B JIelapTaMEeHT KOMIIIEKTa JOKYMEHTOB  uepes
MYHHWLMUIIAJIBHBIH apXHB.

25. I'lpu mocTynieH|y OT 3assBUTENs (TIpeICTABUTES 3aABUTENS) KOMIIJIEKTa
NOKYMCHTOB CEKpeTapb DKCIEPTHO-IIPOBEPOUHOH KOMMCCHH:

1) ocyllecTBASET NPUEM M PErUCTPALHMIO KOMIUICKTA JOKYMEHTOB (B JIEHb
NOCTYIUIEHHS) B )KypHAJIE PETHCTPalMH JOKYMEHTOB, MOCTYNHBILKX Ha DKCIIEPTHO
- IPOBEPOYHYIC KOMHCCHIO JIe[IapTaMeHTa;

2) BKJIIOUAET PaCcCMOTPEHHE BOTIpOca 00 YTBEPXKAESHMH ONUCEH JIeN, akTOB O
BBIZIEJIEHHH K YHUYTOXEHHMIO JIOKYMEHTOB, HE MOJIEKAWMX XPaHEHHIO, B IJIaH
paboThl 3KCIIEPTHO-ITPOBEPOUHON KOMHCCHH;

3) HanpaB/seT 3aperucTPUPOBaHHbIN KOMINIIEKT AOKYMEHTOB MpeAceNaTesio
HKCNIEPTHO-TIPOBEPOHHOH KOMHCCHM JelapTaMeHTa, a B Cllydae ero OTCYTCTBH3A
3aMECTHTENIO IIpejcefaTeNlss SKCIepTHO-NPOBEpOYHOil KkoMuccuM (nanee —
rpejceaTeNns SKCIePTHO-IPOBEPOUHONH KOMUCCHH).

26. Tlpencemarens JKCHEPTHO-MPOBEPOUHON KOMHCCHH pacCMaTpHBAaET
KOMIUTEKT [JOKYMEHTOB, OMNpelAesieT 2 MCIoNHuTedAed (Janee - 3KCHEPTHI),
OTBETCTBEHHEBIX 3a JKCMEPTH3Y KOMIUIEKTa AOKYMEHTOB, W Iepenaé€T KOMIUIEKT
JOKYMEHTOB CEKPETaplO IKCIIEPTHO — NPOBEPOYHOM KOMHMCCHH [elapTaMcHTa s
ero nocjexymollei nepegayd OAHOMY W3 Ha3HAUEHHBIX 3KCIIEPTOB.

27. Pe3ynbTaToM MCTIONHEHUS aJMMHHCTPATHBHOH IPOLENYpPhl sIBIsIETCS
NpHeM, PETHCTpaliksg M Iepelladya Ha pacCMOTpPEHME OIHOMY H3 Ha3HAYEHHBIX
9KCIEPTOB TTOCTYIHMBILETO OT 3a%BUTENA KOMIIEKTA JOKYMEHTOB.

28. MakcuManbHbIil CpPOK BBINOJHEHMS YKa3aHHBIX aJMHHHCTPATHBHBIX
JeicTBUH cocTapnseT 20 MHHYT.
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MakcuManbHBIH CPOK BBITONHEHHS] ANMHHHCTPATHBHON mpoueaypsl — 1
paboumii AeHb.

29. QOcHoBaHMeM JUIsI Hayana TpoOLElNypbl IIPOBEACHHS 3KCIIEPTH3b!
JIOKyMEHTOBR, NIpeICTaBACHHBIX 3a5BUTCIIEM, MPUHSATHS pelleHus
3KCMEPTHO - MPOBEPOYHONH  KOMHCcueH,  ABAJETCS  MONy4eHHE  JKCIIEPTOM
3aBH3UPOBAHHOTO KOMIUIEKTA JOKYMEHTOB.

30. Dkcneprt:

1) mpoBepseT KOMILIEKT [IOKYMEHTOB, MPEACTABICHHBIX 3aABHTEIEM, Ha
COOTBETCTBHE IEPEYHIO MOKYMEHTOB, YyKa3aHHBIX B MyHkre 11 Hacrosuero
aMUHUCTPATUBHOIO PErfaMenTa;

2) TpOBEpsAET COOTBETCTBHME MNPEIACTaBICHHBIX 3aJBHTENIEM IOKYMECHTOB
TpeboBaHusaM, YKasaHHBIM B NyHKTax 12, 13 Hacrosliero aJIMWHHCTPaTHBHOTO
pernamMeHTa.

31. Ecnau 3agBHTCHbL TIPEACTABHUI HEMNOMNHBLIH KOMIIEKT JOKYMEHTOB,
yKa3aHHbIX B fyHKkTe 11 HacTosllero ajMUHHUCTPATUBHOIO periaMeHTa, Hiu
Npe/ICTABIACHHBIE 3aABHUTENIEM JOKYMEHTBl HE COOTBETCTBYIOT TpPebOBAHMSM,
yKa3aHHBIM B TyHKTax 12, 13 HacTosilero aJMHHUCTPAaTMBHOTO pErflaMenTa,
JKCHOEPT TOTOBUT 3aKJIIOYCHWE M IPEACTaBJAeT €ro CeKpeTrapio 3KCIepTHO-
IPOBEPOUHOI KOMUCCHH AMs Mlepefadu BTOPOMY JKCIIEPTY.

Bropoii skcriepT HHGOPMHUpPYET 3aSBUTENS O BbIABJICHHBIX HapyLIeHusX (no
Tenedony, no (Ppakcy, yKazaHHBIM B CONPOBOJUTENBHOM IIHCEME) M Npe/uIaraeT ux
YCTPAHUTH CaMOCTOsiTeNbHO B TeyeHHe 10 pabounx IHEH.

Ecnu B TeueHue 10 pabouux ameit co JHs HanpaBleHHS HHQOPMALMH,
yKkazaHHoli B ab3ale BTOPOM HACTOALIETO MYHKTd, 3asBHUTEIb HE YCTpaHMIl
YKa3aHHBIC HAPYLUEHHs, BTOPOH 9KCIepT B TeueHWe 3 paboqux JHe#d roTOBUT
oblllee MUCbMEHHOE 3aKIOUEHHE C YKa3aHWEM BBISBICHHBIX HapylleHuH (1o
GopMe coriacHO MpuIoKeHHI0 Ne 2 K HACTOALICMY aJMHHHUCTPATHBHOMY
PErJIaMeHTy) M NPEACTABNSET €ro CEKpeTapio SKCOCPTHO-NPOBEPOYHON KOMUCCHH
ISl PACCMOTPEHHS! Ha 3aceaHUH IKCNEPTHO-TPOBEPOYHOH KOMHCCHH.

Ecnu B rteueHue 10 pabGoumx ased co [HS HarpableHHs HH(OPMALUH,
yKa3aHHoM B ab3alle BTOPOM HACTOSIIEr0 MYHKTA, 3a4BUTENb YCTPAHUI yKa3aHHbIe
HAPYLUEHUs], TO SKCIEPT OCYLIECTBISICT JeHCTBHUS, NPelyCMOTPEHHBIE YHKTOM 32
HACTOSIILETO aAMHUHHUCTPATUBHOIO periaMeHTa.

32. EciM npeacTaBieHHBIH KOMIUIEKT JOKYMEHTOB COOTBETCTBYET
TpebOoBaHuAM, YKazasHbIM B ryHkTax 11, 12, 13 nacrosiiero agMHHEHCTPATHBHOIO
pernaMeHTa, SKCIepT-B TeyeHde 3 paboumx gHEHl roToBuT 0bOliee NHCBMEHHOE
3aKIIO4YEHHe ¢ TIPeAIoKEHHEM YTBEPAMTh OMNMCH JelNl, aKThl O BBICTEHHH K
YVHHYTOXKEHHIO [OKYMEHTOB, He MOAJCKAUMX XPaHEHHIO (IO (hOpPME COIJIAaCHO
npunoxkenuro Ne 2 K HAcTOSIEMy — aAMHHHUCTPATHBHOMY DETJIAMEHTY), H

MpeACTaBIseT €ero CeKpeTapld SKCIepTHO - MPOBEPOYHOM KOMHCCHH I
PacCMOTPEHWS Ha 3aCeJaHUH IKCIEPTHO-TIPOBEPOUHOH KOMHACCHH.
33. Cexkperappb  3KCNEPTHO-NPOBEPOYHOH  KOMHMCCHH  BKIIIO4aeT

paccMoTpeHue Bonpoca 00 yTBep)KAeHHH/00 oTKa3e B YTBEDXIEHHU ONHUCeH nedl,
aKTOB O BBbIJIEIEHHH K YHUUTOXEHHUIO JOKYMEHTOB, HE MOMJEXAIIUX XpaHeHUIO, B
IIOBECTKY O4YEPEIHOTO 3aceJaHus DKCICPTHO-IPOBEPOYHON KOMUCCHH.
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34, 3acefjaHus  IKCNEPTHO-NTPOBEPOYHOH  KOMHCCHM  JelapTaMeHTa

IIPOBOJATCS ABa Pas3a B MECsIL.
35. YneHbl IKCIEPTHO-TIPOBEPOIHON KOMHCCHH 3aCIyIUMBAIOT 3aKIHOUCHUS

DKCIIepTOB.

36. DKCIEpTHO-MPOBEPOYHAs KOMHCCHS II0 Pe3ynbTataM pacCMOTPEHHMS
3aKIIOUEHMS 3KCIepTa NPHHUMAET PElIeHUe:!

1) 06 yTBepKAEHMM OMMCEH JeM, aKTOB O BBIACICHHH K YHHYTOXEHHIO
NOKYMEHTOB, HE MOINIEXKAIIHUX XPaHEHHIO;

2) o6 oTkaze B YTBEPXKACHMH ONMCEH JeN, aKTOB O BBIICICHHH K
YHUUTOXKEHHIO JIOKYMEHTOB, He IOIJICIKAUIHX XPAaHEHHIO.

37. Tlocme 3acenanus SKCAEPTHO-IPOBEPOYHOH KOMMCCHH CeKpeTapb
o(OPMIISET MIPOTOKO 3aCEfaHUA SKCIEPTHO-TIPOBEPOYHON KOMUCCHH, HAlpaBisAeT
ero Ha NOAIMUCH MPEICeNATENI0 HKCIIEPTHO-TIPOBEPOYHON KOMUCCHH.

[Npencenarenb 3KCNEPTHO-NIPOBEPOUHOH KOMHCCHH TIOJIITHCHIBAET NMPOTOKO
W NepefaéT ero ceKperapio 3KCINepTHO-IPOBEPOYHOH KOMUCCHH.

Pe3ynbpTaToM aJMHHUCTPATHBHOH IPOLERYPHl ABASETCA O(OPMIIEHHBIH H
MONHCAaHHBIA IpeaceaaTeNieM 3KCIepPTHO — ITPOBEPOYHOH KOMHCCHH MPOTOKON
3aCeaHIA SKCIIEPTHO-MPOBEPOYHOH KOMUCCHH.

38. MakcuManpHbIH CpPOK BBINIOTHEHHS YKa3aHHBIX AIMWHUCTPAaTHBHBIX
neiictmii coctapnsaeT 60 MUHYT.

MakcUMaNbHBIH CPOK BBINOJIHEHWS AJAMHHHUCTPATUBHONW Npouenypsl — 26
pabouux JHEH.

39. OcHopandeM s Havana npouefypbl O(OpMIEHHS JOKYMEHTOB
3aMBMTENS [I0CJIE 3acelaHMs JKCIEPTHO-IPOBEPOYHON KOMMCCHM, BBIayH,
OTNPaBKM  JOKYMEHTOB  3asBUTEIO  SBISETCA  IOCTYANEHWE  CEeKpeTapro
9KCIEPTHO - NIPOBEPOYHOH KOMHCCHH npOTOKONA 3acelaHus
JKCIIEPTHO - TPOBEPOYHON KOMHCCHH, TOANUCAHHOIO NpejceaareneM dKCIepTHO-
NPOBEPOUHOH KOMUCCHH.

40. Cexperapb 5KCHEPTHO - TPOBEPOYHONH KOMHCCHM OGOPMILET pElIEHHEe
9KCTIEPTHO - POBEPOYHON KOMUCCHU 00 yTBEPKIEHHH/00 OTKa3e B YTBEPKACHHUH
onucell JeN MOCTOSHHOTO XpaHeHHs VIpaBieHueckoH, HaydHO-TEXHUHECKOH,
ayAMOBM3yaNbHOM M Apyro# crielHanbHOH NOKYMEHTALWH, aKTOB O BBIACICHUH K
YHHUTOKEHHUIO IOKYMEHTOB, HE [TOJIEXKALIMX XPAHEHHIO.

41. Pewenne odopmnsgercs B Buiae rpuda yTBEpIKACHHS, BKIIIOUYAIOUMM
cnopo «YTBEPXIAEHO», a rtaxxke cloBa:  «IPOTOKON  3acefaHus
3KCTIEPTHO - [IPOBEPOYHON KOMMCCHM  JZienapraMeHTa KylbTypbl KocrpoMckon
obsactu OT Ne  », KOTOpBIHi MpOCTABISAETCA B HHIKHEM IIPABOM
yriy [OcielHero JWCTa OIHMCH Jell, aKTa O BBUICIEHHH K YHHYTOXCHHIO
JOKYMEHTOB, HE NOJUIekKALIMX XPaHCHHIO.

42.  Cexkperapb  3KCNEPTHO-IIPOBEPOYHOH  KOMMCCHM  O(QOpMIsET
yTBEPKIEHHbIE OTIMCH JICJ, aKThl O BbIACIEHHH K YHHYTOXEHHIO JOKYMEHTOB, HE
OJUIENKAILMX XPAaHEHHIO, B NOPsiIKE, ONpelenéHHOM NYHKTOM 41 HacTosuiero
aAMHHHCTPATHBHOIO pernaMeHTa, C YKa3aHHMeM JaThl H HOMepa IIpOTOKoNa
3aceaHus YKCIIEPTHO-IPOBEPOUHON KOMUCCHH.

CekpeTapb JKCIIEPTHO-NPOBEPOUHON KOMUCCHH B TeucHue | pabotero aus
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CO AHSl YTBEDKIAEHUS/OTKa3a B YTBEPIKACHHH ONUCEH /iell, aKTOB O BBIACNCHHH K
YHUYTOIKEHHIO JOKYMEHTOB, HE [IOJJIeXAlUHX XPaHEHHIO, TNOArOTABNIUBACT
BLIMHCKY M3 TIPOTOKONA 3acellaHusl 3KCIIEPTHO — TPOBEPOYHOH KOMUCCHH
JCTIapTaMeHTa, [POEKT CONpPOBOJIMTENBHOTO NMCbMa M TeEpelaeT  HX
NpeceIaTeNio SKCOePTHO-IPOBEPOIHOH KOMUCCUH U IMPEKTOPY AenapTaMeHTa
JUTSL OATTMCAHHUS.

[peacematend  DKCNEPTHO-POBEPOYHOM  KOMHUCCHHM M JHMPEKTOD
JernapTaMenTa B TeueHHe 2 pabouwx JHEH MOANMUCHIBAIOT MNEpeAaHHbIE WM
JIOKYMEHTHI U MEPEIAIOT UX CEKPEeTapio AKCIEPTHO-MIPOBEPOYHONH KOMHUCCHH s
HanpasJieHus 3asiBUTEIIO.

43, Tlpu MOJIOKUTENFHOM PEIleHHH 3asiBUTEND TIONYYAeT CIEAYIOWHHA maKeT
JOKYMEHTOB:

- 3aKJII0YEHHE IKCTIEPTA;

- BBITMCKY M3 TIPOTOKONA 9KCIIEPTHO-NIPOBEPOYHOH KoMmMccuM 06
YTBEPIKIEHHU OMUCEH Jieli, aKTOB O BBIIENEHUH K YHHYTOXKEHUIO JOKYMEHTOB, HE
NoJJIeKalllMX XPaHEeHHIO;

- yTBEP)KACHHBIC OMKCH JeJ, aKThl O BBUIENCHHH K YHHYTOXCHHIO
JOKYMEHTOB, HE TOJUIeNALLKUX XPaHCHHIO;

- COIIPOBOJIMTENBHOE MHCHMO, MOANMCAHHOE NUPEKTOPOM AemapTaMeHTa U
odopMiieHHOe Ha GraHKe nUcbMa JenapTaMeHTa.

44. Tlpu oTpULATEILHOM PEIIEHNH 3asgBUTENb IONYyYaeT CIeqyomud naker
JOKYMEHTOB:

- 3aKNHOYEHHUE IKCIIEPTA,

- BBINKMCKY M3 NPOTOKOJA DKCIIEPTHO-NPOBEPOYHOH KOMHCCHM 00 OTKa3e B
YTBEPXKAEHHH OMMCEH ACJ, aKTOB O BBIAEICHUN K YHHYTOXEHHIO JOKYMEHTOB, HE
MOJIIEKALHX XPaHEHHIO.

- HE YTBEPXOEHHBIE ONMMCH JCJN, aKThl O BBIAEJIEHHH K YHHUTOXEHHIO
JNOKYMEHTOB, He TIOJUIEeKAIIUX XPaHEHHIO;

- COMPOBOAMTENBHOE MHCBMO, MOANHCAHHOE JMPEKTOPOM [AenapTaMeHTa U
oopMneHHOe Ha OlaHKe NHCbMa AenapTaMeHTa.

45. Cexperapb IKCIEPTHO-TIPOBEPOYHOH KOMUCccHM B TeueHHe 1 pabouero
JHS €O JHA TMOAMKCAHUA TpefceiaTesleM 3KCIEepTHO-IPOBEPOYHON KOMHCCHH U
JUPEKTOPOM JAenapTaMeHTa J0KYMEHTOB, YKa3aHHBIX B af3alle BTOPOM MyHKTa 42
HACTOSALIEro aAMUHUCTPATUBHOIO perilaMeHTa:

1) perucTpupyeT TMPOTOKOJN DKCHEPTHO-IIPOBEPOYHOH KOMMUCCHM M
COIPOBOJIUTENBHOE MHCEMO B JKYPHaJIE PErMCTPALMK JOKYMEHTOB, MTOCTYTHBIUMX
Ha DKCIEPTHO NPOBEPOUHYH0 KOMHCCHIO AeNapTaMEHTa,

2) yBemoMisier 3asiBMUTEeNs 00 OKOHYaHHM XOjAa [PENOCTABINEHHS
roCy/JIapCTBEHHOM yciyrd oObIM 13 criocoboB (Tenedon, GakCMMuUIbHAs CBA3b,
Ap.), YKa3aHHBIX B COIIPOBOJUTENEHOM IHCHME;

3) Bpy4aeT (HaIpaBIsACT IIOUTOBLIM OTIPABIEHHUEM) 3AABHTENIO JOKYMEHTEI,
yKasaHHble B NYHKTax 43 unu 44 HacToALIEro 8 /MMHUCTPATHBHOTO PErjiaMeHTa.

Pe3synbTaToM aiMMHHCTPATMBHOW MNpPOLEAYpPhl SIBASETCS  O(MOPMICHHE
JIOKYMEHTOB 3asiBUTENd IOCIE 3ace]aHus 3KCIEPTHO-TIPOBEPOYHOH KOMHCCHH,
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BpyueHHe (HanpaBlcHHE) 3asBUTENIO JOKYMEHTOB, YKa3aHHBIX B IyHKTaX 43 unu
44 HacTosLISro aMUHHCTPATHBHOrO peraaMeHTa.

46. MakcuMaNbHBIH CpPOK BBINIOJIHEHHA YKAa3aHHBIX aAMHHHMCTDATHBHBIX
neicreuil coctaBnger 20 MUHYT.

MakcHManbHblH CPOK BBITONHEHHS 3 MMHHCTPATHBHOM npouenypsl - 3

pabouux JHsL.

Pazpen 4. Ilopsmok W (GopMBl KOHTpOJIL 34 TpPelOCTaBlICHUEM
rocyJ1apCTBEHHOH YCHYTH

47. TekywMi KOHTPOJb COONIOAEHUS ¥ HCNONHEHHS OTBETCTBCHHBIMU
JOJIKHOCTHBIMH TULAMH AenapTamMeHTa MOJ0XKEHHUH HACTOSIHEro
aJMHHUCTPATHBHOIO pErlaMeHTa M MHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB,
YCTAHABIMBAIOIIMX TpeOOBaHUS X TMPEROCTAaBICHUIO IOCYHAapCTBEHHOH yCIyr
(manee — TEKYLHH KOHTPOJb), OCYILECTBIACTCA NUPEKTOPOM [enapTaMeHTd, a B
MepHoJl €rc OTCYTCTBHS HCTIONHSIOIMM 005S3aHHOCTH MPEKTOpa AenapTaMenTa.

48. Texywiuit KOHTPOIb OCYILECTBISIETCS IIyTEM MPOBEJEHHS TPOBEPOK C
LEAbIO BRIIBIEHHS W YCTpaHEHHS HapylLIeHW Mpas 3asBHTENEH, 4 TaKKe HMHBIX
3aWHTEPECOBAaHHBIX AU (TpaXkaaH, UX 00beJUHCHUH U OPTaHH3alWH, YbH NpaBa 1
3aKOHHbIE MHTEPECHl HAPYIUEHb! TIPU MPEAOCTABIEHUH TOCYIapPCTBEHHOMH YCIyru)
(nanee — 3auMHTEPECOBaHHBIE JHLA), PAacCMOTPEHMs|, MOATOTOBKH OTBETOB Ha
obpalnieHus 3asiBUTENEH U 3aHMHTEPECOBAHHBIX JIHLI.

49. I'lposepku MOTryT OBITh NIAHOBBIMM - OCYIIECTBIATHCS HAa OCHOBAaHHMH
[porpamMM TpPOBEPOK - M BHENJAHOBBIMK. Ilpu mpoBeseHMM MPOBEPKH MOTYT
paccMaTpHUBaTHCs BCe BOMPOCHI, CBSI3aHHbIE C PEAOCTABIEHHEM IOCY IApCTBEHHON
YCIYrH - KOMIUIEKCHBIE IIPOBEPKH, WIH OTAENbHbIE BONPOCH! - TeMaTHYECKHe
TIPOBEPKH.

Buennanosas MpoBepKa MPOBOAMTCSA B CBS3W C KOHKPETHBIM OOpalicHHEM
3asIBUTEIS, HOCTYINICHHEM MHPOPMALIUH OT 3aUHTEPECOBAHHbLX JIMLI O HAPYIIEHHH
JCHCTBYIOIIETO 3aKOHOLATENBCTBA IIPY NPEJOCTaBIEHHH TOCYAApCTBEHHOM
YCAYTH.

50. KoHTposb 32 MONHOTOM M Ka4ecTBOM [IPelOCTaBACHHUS rOCY 1apCTBEHHOH
YCIYTH BKJIIOYAET B cedsl:

NpoBeAEHUE CIYXeOHBIX TPOBEPOK B ciydae IIOCTYNNeHUs Kanod Ha
jeiicreus  (Oe3neiicTBME)  JOJDKHOCTHOTO — JMLIA NPH  IPEJNOCTaBlIEHHH
rocyAapCTBEHHOH YCIyry;

BbISIBIEHHE M YCTpaHeHHEe HapyUISHHIl NpaB IPakIaH, IOPUIHYCCKHUX JINLL,
WHAWBHAYAIbHBIX peANpHHUMaTeNneH.

51. Jlns mpoBeAeHHsT NPOBEPKH (POPMHUPYETCHd KOMHCCHHA, ACATENBHOCTD
KOTOpPOH OCYILIECTBASETC B COOTBETCTBMH C IJIAHOM [POBENEHHs TPOBEPKH.
CocTaB KOMHCCHH ¥ MJIaH IPOBEACHHS IPOBEPKH YTBEPKIAIOTCA IIPHKA30M
AenapTaMeHTa. Pe3ynpTaTel AEATENBHOCTH KOMHCCHM OQOPMIIOTCS B BUle
CTIPaBKH, B KOTOPOH OTMEYAOTCS BBISABIEHHBIC HEJOCTATKM M MPEATIOKEHHA N0 KX
ycrpaneHHio. CripaBka IOANUCHIBACTCS NPEACEaaTeNeM KOMHCCHH.

52. TlepcoHanpHasi OTBETCTBEHHOCTH MOJDKHOCTHBIX JIHIL JCniapTaMeHTa
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3AKPEMISIeTCs B X JO/DKHOCTHBIX perjaMeHTax B COOTBETCTBHU C TpeOOBaHHUIMH
3aKOHOJIaTENILCTBA.

53. JlomxHOCTHBIE JMUA JeflapTaMeéHTa B Clly4ae HEHaIIeXallux
NpEeOCTaBICHHS TOCYIAPCTBEHHON yCIyrn M (W) MCAONHEHHs CIyXeOHBIX
0Bs3aHHOCTEH, COBEpIIEHMs TNPOTUBONpPaBHBIX JeficTBuil (bOesaeicrsus) TpH
[POBEACHHH  TIPOBEPKHM  HECYT  OTBETCTBCHHOCTE B COOTBETCTBUM  C
3axoHoaaTenbcTBOM Pocculickoil @enepallui.

54, [enmapramMeHT BeAeT y4eT Cly4yaeB HeHajjJexallero HMCNOIHEHN
JOJDKHOCTHBIMH JIHIAMHK ciyKeOHbIX 0043aHHOCTEH, MPOBOINT COOTBETCTBYIOLINE
cnykeOHbIE TNpPOBEPKH W TNPHHHUMAET B COOTBETCTBHH C 3aKOHOAATENBCTBOM
Poccuiickoit ®Menepalini Mepbl B OTHOIIEHUH TaKUX AOJDKHOCTHBIX JIMIL.

55. I'paxknane, uX 0GbeIHHEHHs U OPraHu3allly BIIpaBe 0OpaTHTLCH YCTHO,
HanpaBuTL OOpalleHde B NHCbMEHHOH ¢opme HMIH B (oOpME DIEKTPOHHOTO
JIOKYMEHTa B afpec IMpeKTopa JernapTamMeHTa ¢ MpockOOH O TNpoBeAeHUH
npoBepku COONIONEHHUS W HCIIOJNIHECHMS  HOPMATHBHBIX [PaBOBbLIX AKTOB
Poccuiickoit ®epepaiuu M KocTpomckoil obnacTH, IMOJIOKEHHH HACTOALICTO
afIMMHHCTPATHBHOIO perjiaMeHTa, yCTaHaBIMBAaOMKX TpeOoBaHMs K IOJIHOTE H
KA4ecTBY INPENOCTaBICHUS rOCYIapCTBEHHON YCIIYTH, B Cliydae NpenoliaragMoro
HApYLIEHHS IPAB ¥ 3aKOHHBIX MHTEPECOB IIPH MPEIOCTABIEHUH TOCYIapCTBEHHON
YCNYTH.

OO0paleHle 3aWHTEPECOBaHHLIX JIML, IIOCTYNHMBHICC B JIENapTaMeHT,
paccMmatprBaeTcs B TedeHue 30 nHelt co nuHs ero perucrpauuu. O pesympTarax
paccMoTpeHusi obOpallleHHs He TO3JHEee [Hs, CHEeAyHUero 3a AHeM IpHHATHS
PCLLEHMS, JAETCS TIMCBMEHHBIH OTBET, KOTOPBIH MOXKET ObITh HAMPAB/IEH 3aKA3HBIM
TIOYTOBBIM OTNpPABIEHHEM MO MOYTOBOMY aipecy, ykasaHHOMY B oOpalleHuH,
nyTeM BpyueHHsi oOpaTUBLIEMYCSt JIMLY MIM €ro  YINOJHOMOYEHHOMY
NPeICTABUTENIO JIMUHO MOJI PACIHCKY UIIH B (QOPME 3JEKTPOHHOIO JOKyMEHTa Ha
azipec AASKTPOHHOM NoUTh! 0OpaTHBIIErOCs JTHLIE.

’Kanoba 3asBuTEN paccMATPUBACTCS! B ITOPAJKE, YCTAHOBNEHHOM PA3AEIIoM 5
HACTOSLLEero aJMHHUCTPAaTHBHOIO PErlaMeHTA.

Pasnen 5. [opsagok nocyneGHoro (BHecyaeOHOr0) o0xanoBaHus 3asgBUTENEM
pewleHWid ©u  gedcTBui  (De3neiicTBus)  opraHa,  NPEAOCTaBIAIOWIEro
rOCYZApCTBEHHYIO YCAYTY, a TakXe JJIOJDKHOCTHBIX JIH1l, TOCYAapCTBEHHBIX
CIyxalmx

56. 3agBMTENM MMEWOT [IPAaB0 Ha o0KaloBaHHME, OCNapHMBAHME pEILIEHHH,
jedcTBHi (Oe3neficTBUA) NOKHOCTHBIX JIHL AeNapTaMeHTa NpH NpPeocTanjieHny
rocynapcTBEHHOH yciyrd B cymebHoOM unu B JlocyaebHoM (BHecyaeGHOM)
nopsjake.

57. ObxanoBanue pelueHui, neHcTBui (Oe3neficTBUA) HOMKHOCTHBIX JIMLL
NenapTaMeHTa TIPU TIPeJOCTABIEHHH TOCYAAPCTBEHHOM YCIYyTH B HOCYIeOHOM
(BHecyneOHOM) TIOpSAKE HE JMIiaeT WX Npapa Ha OCHapHBaHMe YKa3aHHBIX
petiieHui, AedcTBH (Oe3nelicTBUA) B cy1eDHOM TOPSIKE.

58. MudopmuposaHue 3asBuTesNeil 0 MOpsjike ODKalOBaHMSA PELUCHWM H
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neitctBuii  (6esmeHcTBus) JienapTamMeHTa, a Tak)Ke ero JOJKHOCTHBIX JIHI,
OCYLLIECTBISAETCS MOCPENCTBOM pa3MelieHus WH(OpMALMK Ha CTEHIAX B MECTax
NPENOCTAaBIEHUS  TOCYIApPCTBEHHOM  yCiIyrH,  Ha opuuManbHOM  caiTe
aenapramenra (dkko.adm44.ru) va EIIT'Y u PIITY.

JlenaprameHT oOecClle4MBaeT B YCTAHOBICHHOM IMOPSJIKE pasMEILEHME H
aKTyaIM3alMI0 CBEJEHMH, CONepiKallluXcs B HACTOAIIEM pasjeile, a TaKke B
cOOTBETCTBYIOIIEM pasfene PI'Y.

59. HopmaruBHBIE MpPaBOBbIE AKThI, PETYIUPYIOUIHE ITOPSANOK IO0Ja4YM H
PacCMOTPERUS JKaNoO0bI:

1) ®enepanbuplii 3akoH ot 27 uons 2010 rogpa Ne 210-P3 «06
OpraHMu3ailiuy NpejoCTaBIeHHs] FOCYAaPCTBEHHEIX 1 MYHHLIMIIANBHBIX YY),

2) 3axon Koctpomckoil oGnacti ot 5 mas 2012 roma Ne 224-5-3KO «O
NOPAAKE MOAAUH M PACCMOTPEHHNS Jkanod Ha HapyLIeHHe MTOPsAIKa NPSIOCTABISHHS
rocyapCTBEHHBIX yenyr Ha teppHTopun KocTpomckol obnacTuy.

60. 3asBuTeNb MOXKET 00pATHTHCA C JKaJoboH, B TOM YHCIIE B CIEIYIOIIMX
CIIyyasx:

1) Hapy1iIeHWe CpoKa PerucTpaLuy 3asiBIeHUs 3asiBUTENA O TIPEAOCTaBICHHY
roCyapCTBEHHOH YCIyru;

2) HapylueHHe CpoKa IIpeROoCTaBIeH s IOCYIApCTBEHHOM YCIY Iy,

3) rpeCoBanue y 3asiBUTEAd JIOKYMEHTOB, HC IIPeIyCMOTPEHHBIX
HOPMAaTMBHBIMH MpaBOBbIMH akTaMH Poccuiickoit (Penepauuu, HOPMaTHBHBIMH
npaposbiMH  aktamH  Kocrpomckoit — obmacth it [IPElOCTaBIEHMA
TOCYJAapCTBEHHOH YCIIYTH;

4) oTKa3 B NpHeMe AOKYMEHTOB, IPEeOCTaBlicHHE KOTOPBIX NPEIyCMOTPEHO
HOPMATUBHBIMH TpPaBOBbIMKM aKkramu Poccuiickoi ®enepailiii, HOPMaTHBHBIMH
npagoBbiMH  akTamd  KocrpoMckoif — obmacth i TpeNOCTaBNEHHMA
rocyaapCTBEHHON YCIYTH Y 3asdBHTENIA;

5) oTKa3z B NpPeNOCTaBIIEHHH TIOCYAApCTBEHHOHM YCIYTH, €CIH OCHOBAHHMS
OTKaza He NpelyCMOTpeHbl (enepalpHBIMU  3aKOHAMM W TIPHHATBIMH B
COOTBETCTBUM C HMMHM UHBIMH HOPMATHBHBIMH TIPaBOBBIMM aKkTaMu PocCHHCKOH
Menepauyn, HOPMATHBHBIMH NPaBoBLIMEU akTaMK KocTpomckoi obnacTw;

6) saTpeGoBaHWe C 3afBUTENSl IPH NPEAOCTABJAEHUM TOCYAAPCTBEHHOH
YCIAyrH TIJaThl, HE [pelyCMOTPEHHOH HOPMATHBHBIMH IIPABOBBIMM aKTaMH
Poccuiickoii Demepaliud, HOPMATHBHBIMM IIpaBOBbIMU axkTamu KocTpomckoi
obnacrtu;

7) orTKaz JgernapTaMeHTa, JO/DKHOCTHOIO JIML@ JernapraMmeHTta, B
MCIIPABJICHUM AOMYLIEHHBIX OMEeYaTOK M OWMOOK B BBIJAHHLIX B pe3yjbTaTe
MPeIOCTABICHNsT [OCYNapCTBEHHOH YCIyrd JOKyMeHTax JHOo HapylieHue
YCTAaHOBIIEHHOI'O CPOKa TaKMUX UCTIpaBJICHHH.

8) HapymeHue cpoka MM NOpsJKa BbIAAYHM JOKYMEHTOB [0 pe3ylibTaraM
NPEIOCTaBICHHU MyHMIIMIIAIBHON YCIIYTH;

9) npHOCTAHOBJIEHWE NpPENOCTaBIEHMA TOCYNApPCTBEHHOH YCIyrHd, ecid
OCHOBaHMs TPHOCTAHOBIIEHUSA HE MpeNyCMOTpEHBl (efepalbHbIMU 3aKOHAMH H
TIPHHSATBIMA B COOTBETCTBUM C HUMH HMHBIMH HOPMATHBHBIMH [1PABOBLIMH aKTaMH
Poccuiickoit Pepepaniuy, 3aK0HaM1 ¥ HHBIMH HOPMATUBHBIMH MPaBOBbIMM aKTaMH
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Koctpomckoit obnact;

10) TpeGosaHHe y 3asBHMTENS TNpPH [PEJOCTaBICHHH rocyIapcTBeHHOH
YCIIYTH JIOKYMEHTOB Wi MH(GOPMALHH, OTCYTCTBUE W (WIH) HELOCTOBEPHOCTDH
KOTOPBLIX HE YKa3blBAJMCh NPH TEPBOHAYANLHOM OTKa3e B TIPHEME JOKYMCHTOB,
HeoOXOOUMBIX Ul TPEJOCTAaBIEHMs TIOCYAapcTBeHHOM ycayru, nubo B
MIPefOCTABIEHHH TOCYJApCTBEHHOH  YCNyrd, 3a HCKIIOYEHHEM  Cy4acs,
[pejycMOTpeHHbIX a63allaMy  YeThipHAAUATBIM - CeMHAAuaThiM TyHKTa 11
HACTOSIIETO aAMHHUCTPAaTHBHOIO perjlaMeHTa.

61. Xanoba nojaercs B nHCbMeHHOW (opMe Ha OyMaXXHOM HOCHTENE, B
3JIEKTPOHHOH (opMe B JenapTaMeHT.

JKano6pl  Ha  pellieHus, TPUHATBIE  OMPEKTOPOM  JenapTaMeHta
paccMaTpuBalotcs  3amectuteneM — rybepraTopa  Koctpomckod  obaacty,
KOOpAMHHpYIOIEro pafoTy MO BOMpOCAM pealid3allMi  [OCYNApCTBEHHOH
TIOJINTUKH U BbIPabOTKE pPErHOHANLHOH IOIUTHKH B OOJACTH apXMBHOTO fena
(nanee — 3amecTuTeNb rybepuaropa).

62. JKamoba  moxer OBITH  HampaBleHa N0 NOYTe,  4epes
MHOro)yHKLIMOHANBHBIH ~ LEeHTp, ¢  HClonp3oBanmeM  cetd  MuTepner,
ouyanbHoro caifra genapramenta, yepes EITY, PIIT'Y, a Taxxke MOXET ObITh
NPHHSTA TIPH JIMYHOM [IPHEME 3asBUTENS.

63. XKanoba nomKHa CONePIKaTh:

1) HauMeHOBaHWE OpraHa, NPeAOCTABISIOLIErO TOCYNApCTBEHHYIO YCayry,
JOMKHOCTHOTO JIMIlA OpraHa, NPeJOCTaBISIOLIEr0 IOCYJapCTBEHHYIO YCAYTY,
rocyJapcTBEHHOTO CIyXalllero, peiueHyus M feficTeua (BesneHcTBHE) KOTOPLIX
00XxanyrTcs;

2) daMunuio, ums, oTHecTBO (NOCNE/IHee - MPY HAJWYHK), CBEJIEHHS O MeCTe
)KMTENBCTBA 3agBHTENsd - (JH3WUECKOTro JHIla JMOO HaWMeHOBaHME, CBEINCHHS O
MECTE HaXOXIEHMA 3asdBMTENs - OPHAMYECKOro NHlia, a Takxke Homep (Homepa)
KOHTAKTHOro renedoHa, agpec (afpeca) 3JMeKTPOHHOH MOYTHL (IPH HANMYMH) H
FIOYTOBBIM afpec, Mo KOTOPhIM JOJKeH OBITh HANpPaBleH OTBET 3aBUTEINIO;

3) cBemeHms 06 oOOXamyeMbIX pelicHMsix M AedcrBuax (Oe3neHCTBUH)
opraHa, MPEJOCTaBNSIOIET0 TOCYAAPCTBEHHYIO YCIYyry, MOKHOCTHOIO JHLa
opraHa, IIpeJOCTaBISIIOILEro TOCYJApCTBEHHYH  YCIYry, TOCYNapCTBEHHOIO
CIIYKaLLETO;

4) HOBOJABI, Ha OCHOBAaHMY KOTOPLIX 3asBUTENbL HE COTJlaceH C peuleHUeM U
gelicreveM (OesmelicTBUEM) oOprasa, MNpPefoCTaBAAIOLIEro rocyapCTBEHHYIO
yCAYTY, [AOJIKHOCTHOTO JHUA OpraHa, NpeJoCTaBISIIOIIEre rOCYAapCTBEHHYIO
ycnyry, 1100 rocyAapCTBEHHOIO CIIYKAaLIETO.

3asgBUTENEM MOTYT OBITh [IPEACTABNEHH AOKYMEHTHl (NpU HalM4WH),
TIOATBEPKIAIOIINE TOBOBI 3aABUTENS, MO0 UX KOTHH.

64. JKamoba, mocrynuBiias B JenapTaMeHT JHOO  3aMEeCTMTENO
ryGepraropa, MOMUIERHUT PACCMOTPEHHIO B TedyeHHe 15 pabouux [pHeW co AHs ee
pericTpanud, a B Ciiydae O0O0KalOBaHMs OTKasa JENapraMeHTa B TpHCME
JAOKYMEHTOB Y 3asiBUTEA A100 B MCIPaBJEHUH ONYIIEHHDIX OIIEYATOK H OLIKOOK
WIH B clyvyae OOXaJIOBaHHMS HapyLUEHUsS YCTAHOBICHHOrO CpoKa TakuX
MCIpaBiieHni - B TedeHue 5 paboynx AHeH CO JIHA C¢ PerucTpaluy.
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65. TIpu paccMOTPEHNUH Kayobbl 3asABHTE/IbL HMEET NPaBo:

1) npepcTaBnATh OOKYMEHTH! (HMX KOMHUM), IOATBEPXKAAOILUE AOBOJLI
sasBuTeNs, 6o obpawarbes ¢ npockboll 06 Mx ucTpebOBaHWH, B TOM HHCHE B
3NEKTPOHHOH QopME;

2) 3HAKOMHTBCS C JOKYMGHTaMHM M MarepHajaMH, KacarollUMMCA
PACCMOTPEHHS KaNobbl, €CIA 9TO HE 3aTParMBaeT NpaBa, CBOGOIB! W 3aKOHHbIE
MHTEepechl APYIHX JIMIL M €ClM B YKa3zaHHBIX MNOKYMEHTax H MarepuanaX He
COEPKATCS CBEJNEHHUS, COCTABISIIOLIME I'OCYTIapPCTBEHHYIO UM HHYIO OXPaHACMYIO
(enepanbHpIM 3aKOHOM TalHYy,

3) nonmy4atrh B TMHChMEHHOM ¢QopMe M IO JKENaHWIO 3asBUTENS B
5IIeKTPOHHOI (POPME OTBET 10 CYLIECTBY [IOCTABJIEHHBIX B JKaslobe BOMPOCOB;

4) 0bpallaThcs C 3asBJIEHHEM O NIPEKPalleHHH PaCCMOTPEHHS JKaIO0bL.

66. QcHOBaHMS JJIs  TIPUOCTAHOBIEHHS  PACCMOTPEHHS  KaJOObI
OTCYTCTBYIOT.

67. OTBeT Ha xKanoly He jlaeTcs B Cilydasnx, eclld B HeH:

1) He ykasaHbl (amuMs 3asBUTENs, HapaBUBLIEro Xanoby, H aipec, no
KOTOPOMY JIOJKEeH OBITh HalpaBJIEH OTBET;

2) coleparcs HelleH3ypHble MO0 OCKOPOMTENbHbIE BBIPAXEHHs, yrpo3bl
)KM3HH, 3I0POBBIO ¥ MMYILECTBY JOJMKHOCTHOTO NHLA, a TAKKE YIEHOB €ro CeMbH
(xanoba ocraetcs 6e3 OTBETa M0 CYLIECTBY MOCTABICHHBIX B HEM BOMpPOCOB, NMpH
9TOM 3asBMTENIO, HaNpaBUBHIEMY Xajoly, coolllaeTcd O HEOOMyCTUMOCTH
370yHOTpeOaeHUs] NPaBoOM);

3) TEKCT He NoAMaeTCs IPOYTeHHIO (Kanoda He MOMJIEHUT PACCMOTPEHHIO, O
yeM B TEUeHHME Tpex [HeHd CO JHY perdcTpaiu CcoodU@eTcst 3asBUTENO,
HaNpaBUBLIEMY XKanoly, el ero GpaMuiIns 1 afpec NOANAI0TCA MPOUTEHHIO);

4) comep:XHUTCS BONPOC, HA KOTOPBI 3asgBHTENIO HEOJNHOKPATHO HaBaluCh
MMChMEHHBIE OTBETHI [0 CYILECTBY B CBSI3H C paHee HallpaB/sieMbIMH >kanodaMu, U
NMpH 5TOM B kanofe He NPHBOAATCS HOBBIC JIOBOABl MW OOCTOATENLCTRE,
JIOJKHOCTHOE JIMIIO J100 YyIONHOMOUEHHOE Ha TO JIMIO BIpAaBe MPUHATH PEeUICHHE
0 0e30CHOBATENBHOCTH OUEPCAHOH Kanobbl M IIpeKpalleHHH T[EPenucKu ¢
3agBUTENIEM MO JAHHOMY BOIPOCY NMpH YCIOBHH, YTO yKazapHas »xasioba M paHee
HanpasJisieMble XKAIT00bI HAIPaBIsIMCE B OJUH M TOT JKE€ TOCYIapCTBEHHBIN Opray
W OJJHOMY M TOMY K€ JOIKHOCTHOMY JIHIYy. O AaHHOM pELIEHHH YBEIOMIISETCs
3aABMTENb, HANIPABUBLUKI Xalo0y.

68. ITo pesynpraTaM paccMOTpPEeHHs XaJlo0b!l NeNnapTaMeHT, IPHHUMAET OJIHO
U3 CIIEIYIOIIMX PELUCHHH:

1) »xanoGa ynosnerBopsieTcsi, B TOM uucie B (popMe OTMEHBI NPUHATOrO
pElleHHs, HCIPaBJEeHMs MAOINYILEHHBIX OIe4aTOK M OWMOOK B BBIJAHHBIX B
pe3yibTare TNpeloCTaBleHUs TOCYAapCTBEHHOH YCIyrH NOKyMeHTaX, BO3Bpara
3aABUTENIO  JIEHEXHBIX CPEICTB, B3UMaHHE KOTOPBIX He MpedyCMOTPEHO
HOPMAaTHBHBEIMH NPaBOBBIMH akTamMH Poccuiickol @enepauyu, HOPMAaTHBHBIMH
npaBoBbIMM akTaMH KocTpomckoii obaacTy;

2) B yZIOBIETBOPEHHH JKaN00bl OTKa3bIBACTCS.

69. He nosjiHee AHA, CIenyIOIIEro 3a AHEM NIPHHATHS PELLCHKS, YKa3aHHOTO
B nyHkre 68 Hacrosmiero aiMUHUCTPAaTHMBHOIO perjiaMeHTa 3asBHTCIIO B
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nucbMeHHOM (opMe W IO IKeJaHMIO 3afBHUTENA B DJNEKTPOHHOH dopme
HATIPABIISCTCS MOTHBHPOBAHHbII OTBET O Pe3yJIbTaTaX PacCMOTPEHUs JKanodkL.

B cnydae npusHaHus xano0bl NOAMexalleHd YIOBINETBOPEHHIO B OTBETE
3agBUTENIO JIAeTCsl HHGMOpMAaLMA O JeHCTBUAX, OCYIIECTRSCMBIX NETapTaMEnToOM,
B LeJISIX He3aMe UIMTEIbHOrO YCTPaHeHUS BEISBICHHBIX HAPYIIEHUH NPU OKa3aHUH
rocyJapCTBEHHON YCHYTH, a TaloKe MPHWHOCATCA W3BHHEHHS 33 JIOCTABJCHHBIE
HeynobcTBa M ykaseisaeTcss uuHpopMalys O JAIbHEHIIMX NEHCTBMSX, KOTOpbIE
HEOOXOAMMO COBEPIIMTh 3aSBUTENI0 B LEJSX INONYyHEHMS TIOCYLapCcTBEHHOH
YCIYTH.

B ciayuae npusHaHus xano0bl He noiajexauiel ynoBJIETBOPCHHIO B OTBETE
3aABUTENIO JAlOTCS apryMEHTHPOBAHHBIE Pa3bACHEHHMS O TIPHYHHAX NPUHSATOTO
peLIeHus, a TaKxe MHPOpPMaIys o IopsaaKe 06xanoBaHKs IPHHATOrO pelleHHs.

70. B ciydae yCTaHOBJIGHUS! B XOJE HJIH IO pe3ynpTaTaM pPacCMOTPCHHUS
Kajobbl NPU3HAKOB CcOCTaBa aAMHMHMCTPATHMBHOTC M[pAaBOHAPYUIEHHS WIH
NPeCTYMIeHHa  JOIDKHOCTHOE  JIKLO,  Ha[CleHHOe  MOJIHOMOYMAMM 110
PACCMOTPEHHUIO Kanol, He3aMeJIMTENHLHO HaMpPABIIsSeT UMEIoLHecs Matepralibl B
opraHbl NPOKYpaTypbl ¥ B OPraHbl, Y{IOTHOMOYEHHBIE COCTABJIATh MPOTOKOJIB 00
afIMHHMCTPATHBHBIX  IIPABOHAPYIUGHHMsX B  COOTBETCTBMHM ¢  Koaexkcom
KoctpoMckoii odnacti 06 afiMHHHCTPATUBHLIX NPAaBOHAPYLISHUX.




[Tpunoxenue No 1

K aAMUHUCTPATHBHOMY PETNIaMEHTY

NpenocTaBleHus ernapTaMeHToM KyneTypsl KoctpoMckoit obnactu
rOCYZIaPCTBEHHOH YCIIYTH [0 YTBEPIKIEHUIO ONUCceH [1eNl IOCTOSHHOIO
XpaHEHHA YIIpaBIeH4YECKOM, HAayYHO-TEXHUUECKOH, ayJ(MOBU3YAIILHOH W Apyrou
CHEeLHAILHON JOKYMEHTAlMY aKTOB O BBIJIENIEHUH K YHHUTOXEHHUIO 1I0KYMEHTOB,

HE MOJIeXAaLMX XPAaHEHHIO NPEACTABIEHHBIX OPraHy3alMIMy — UCTOUHUKaMH
KOMIUIEKTOBaHMs I'OCY/IaPCTBEHHBIX, MyHHUIIHNIANBHEIX apxuBoB KocTpomekoii obacty,
YTBEPKAEHHBIM [TPHKA30M JlenapTaMmenTs KynsTypsl Kocrpomckoil obmacTu

OT « 2’ »,,;ﬂ},p’mﬂ_ 207 %rona Ne AP

Kypnan
PErUCTPallK JOKYMEHTOR, ITOCTYTUBIINX Ha SKCIIEPTHO-NIPOBEPOYHYI0 KOMUCCHIO AenapTaMeHTa KynbTyphl KocTpoMckoii
obnacTu
Mexonsin
Bt @amunus, damunus, Hcxonsawmuit | uit HoMep
WHHIKAaNb 1 HHUITHATIEL 2 HOMEp H u Jarta
JIOKYMEHTOB,
HasBAe OKCHepTa, AaTa | OKCHepTa, iara | o para COITPOBOL
No Jata nepenavyu nepenayu P COTIPOBOJUT | HTEIBHOI
3agBUTEC | OpPraHHU3anyH, nara
TLIT | HOCTYILI .. JIOKYMEHTOB, JIOKYMEHTOB, eN5HOTO O TIMCBMAa
eHHuA b KpaHHue naTta nara fipoTokoJia MHCchLMa 00 K
JIAThl, KOJI-BO OI1IK
&L Xp BO3BpAIlCHHUS BO3BpallleHHUs OTKa3e B BBIIIMCKE
no:s.nuy:ﬁ JIOKYMEHTOB IOKYMEHTOB NpPELOCTaBIIe 13
CEKpeTapro CEKpeTapio HUU YCIYTH | IPOTOKOJ
a IIIK




[Tpunoxenue Ne 2

K aIMHHUCTPATUBHOMY PEriaMeHTy

TIpefloCTaRjIeHH s lenapTaMeHToM KynbTyphbl KocTpomcko# obnacty
rocyIapCTBEHHOM YCIyryl IO YTBEPIKACHHIO OMUCEH JIes [IOCTOSHHOTO
XpaHeHus yipaBleH4ecKoi, HayyHO-TEXHUIECKOH, ay/IMOBU3YaIbHOM U APYTOit
CTIEelUAIBHOM JOKYMEHTALWUH, aKTOB O BBIJICTIEHHH K YHHUYTOXEHHIO
JOKYMEHTOB, HE TTOJJIEeXKAIHX XPAHEHHIO, IPEACTABIECHHBIX OpraHu3alsIM1
HCTOYHHUKAMH KOMITIEKTOBaHHS rocy1apCTBEHHBIX H MyHHIMNAIEHBIX apXHUBOB
Kocrpomckoil obactu, yTBEpK 1EHHBIM

PUKA30M JenapTaMenTa KyasTypsl KocTpoMckoi obnacTi

or « 4 » Majp/ma, 20/Grona Ne LS

JenapTaMeHT KyJbTYpPBl
Koctpomckoii obnactu 3asgBHTEND

DKCIePTHO-TIPOBEPOUHAs

KOMHCCHUS
SAKJIFOUEHHE
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Ha No or

Ha Ne OIIK ot

PaccmotpeHo (gud doxkymenmay)

[To kauecTBy 06pabOTKH TOKYMEHTOB (840 dOKyMeHmMA)

Foawt

Kon-so
nen

[TonHOTA COXPaHHOCTH (POHIA H BOZMOKHOCTH NOTIOJHEHHS !

KauecTBo 00pabOTKU JOKYMEHTOB H O(OPMIIEHHS ONHCEH:

[TpennoxeHus sKkcnepra:

JKcnepT

(noontice) (DHO)



