MHWCTEPCTBO rOCTVILIN
KNPOBCKGH OoﬂACTI/I

3APEMCTPUPOBAHO

PervcTpaumoHHbiin Ne Z&f 2
or «ﬁf» VWZO/&F

MHHUCTEPCTBO IOCTHIINH KHPOBCKOH OBFACTH

PACHHOPSIOKEHUE

AL 04 ALY Ne 74
r. Kupos

O6 yTBep:KIeHHHE A IMHHACTPATHBHOIO PErJIaMeHTa MPeI0CTABIEHUS
MHHHCTEPCTBOM IocTHIHE KHpOBCKO#H 06/1aCTH rocyaapcTBeHHOR YCIIyrH
«IIpocTaB/ieHHe aNOCTHJISI HA JOKYMEHTAX 0 FOCyAaAPCTBEHHOH perucrpauux
AKTOB rPaKIAHCKOI0 COCTOMHHID

B cootBercrBuu ¢ gacteio 2 cratsu 4 OepepanpHoro 3akoHa ot 28.11.2015
Ne 330-03 «O mpocTaBieHMHM amnoCTHIS Ha POCCHMMCKMX O(QHIMAIBHBIX
JOKYMEHTaxX, TOMJIeKAIIMX BBIBO3Y 3a mpenenst Teppuropur Poccuiickoit
denepamn», 1nocraHoBieHHeM IlpaBurenscrBa Poccuiickoit  ®eneparmm
or 30.05.2016 Ne 479 «O KOMIETEHTHHIX OpraHaX, yHIOJHOMOYEHHBIX
Ha rpocrapiieHue anocTuiil B Poccuiickoit denepammmy, riasoit 3 PeaepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 oprasM3auuyl IpeAOCTaBICHUT
TOCYAApCTBEHHBIX M MYHUIWMIIAJILHBIX YCIyT», IocraHoBicHueM [IpaBuTenscrBa
Kuposckoit o6macti ot 30.08.2011 Ne 118/414 «O6 agMUHWCTPATHBHBIX
perinaMeHTax  [peNOCTaBICHMSA  TOCYJAapCTBEHHBIX  YCIYT»,  TOAIYHKTOM
3.1.3.4 mynkra 3.1. pazgena 3 «[TomHOMOUMS (aIMUHHUCTPATHBHO-YIIPABICHICCKHUE
JCHUCTBAA MHHHCTEPCTBa» IIOJMOKEHHMS O MHHHCTEPCTBE IOCTHIMH KUPOBCKOM
o0sacTH, yTBEp)KICHHOro nocraHoBieHueM [IpaBurenscrBa KupoBckoit o6Giacru
or 09.06.2015 Ne 42/293 «O6 yrBepkacHuH [IOJIOKEHHUS O MHHHCTEPCTBE
roctiy KupoBckoii 001acTmy:

1. YTBepmuTh  AIMMHHUCTPaTHBHBIM  perjaMeHT  IpenOCTaBJICHHS
MHUHMCTEPCTBOM FOCTHIMM KupoBckoii 0061acTH rocyJapCTBEHHOM  YCIyTH
«IIpocTaBiieHHEe atIOCTWIA Ha JOKYMEHTaX O FOCYAapCTBEHHOM PEruCTpalii aKTOB

TrpaXKIaHCKOr0 COCTOIHHA.
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2. KOHTpOIIb 33 MCTIOJTHEHHUEM PAaCIIOPSDKEHHS OCTABILIIO 33 COGOIA.

3. Hacrosmee pacnopsKeHHEe BCTymaeT B CHIY €O [HS €ro

OGHIIATHEHOTO OITYOIHKOBAHYS.

MUHUCTD I0CTHIIHNH
Kupogckoit ob6nactu WU.B. I'opneena



ITpunoxenue
YTBEPXIIEH

PacIopsHKeHHEM MHHHUCTEPCTBA

rocrury Kuposckoit o6mactu
oT AX.OA.401Y Ne /4.

AJIMAHUCTPATUBHBIN PETJIAMEHT
npeaocTaB/IeHAs MEHACTEPCTBOM I0cTHIMHE KupoBckoii o6aacTa
rocygapcreennoi yeayru «IIpocrasiienne anocTa/is Ha JOKYMeEHTAX
0 TOCYJapCTBEHAON perucTpanun aKTOB rPAKIAHCKOro COCTOSIHHA

1. O0mue noJ10KeHus
1.1. IIpeamer pery,iHpoBaHHs AZAMHHHCTPATHBHOIO PerjIaMeHTa

1.1.1. AIMUBMCTPATUBHEIH pErJIAMEHT IPEAOCTAaBICHHS MHHUCTEPCTBOM
focTriu Kuposckoii o61actu (manee — MUHHCTEPCTBO) FOCYXapCTBEHHOM YCIyIH
«IIpocraBienye amoCTIIsA Ha JOKYMEHTaX O TOCYJapCTBEHHOM PETUCTPAIMH AKTOB
TPaKIAHCKOTO COCTOAHU) (flajiee — A IMUHUCTPATHBHBIMN PErJIaMeHT), OIpeeIsIeT
KpyT 3asBHTCNICH, CTAHAAPT NPENOCTABICHUS MHUHHCTEPCTBOM TOCYAAPCTBEHHOM

yCIIyTu «IIpocrasenue armoCTHIA Ha JOKYMEHTaX
O TOCYIapCTBEHHOM  pPErHCTpalMii  akTOB  TIPAKTAHCKOTO  COCTOSHES»
(mamee — rocymapcTBEHHad YCIyra), a TakKe IOPANOK, COCTaB, CPOKH
U IOCNICAOBATENLHOCT BBIIONHEHHS aAMUHUCTPATHBHEIX NPOLEAYpP (medcTBHi),
TpeboBaHMs K  HOpAAKY  HX  BBIIOJAHEHHS,  (QOPMBI  KOHTPOJIA

3a HCHOJHEHUEM AJMUHUCTPATHBHOIO PETJIAMEHTa, JOCYAeOHBIH (BHECYIEOHBIH)
HOPANOK 00/KATOBAHMS pEINeHui i JedcTBuM (Ge30eHCTBHA) MEHHCTEPCTBA.

1.2. Kpyr 3asBuareeii

3asgBHUTEeM ABIAETCA PH3UIECKOE MITH IOPHAMYECKOE JIMII0, 0OpaTHBIIEECS
B MUHHCTEPCTBO 32 IIPENOCTABICHHEM I'OCYJapCTBEHHOM YCIIYIH.

1.3. TpeGopanus Kk NOPAAKY HHPOPMHPOBAHHA O HPEJOCTABICHHH
rocyIapcYBEeHHOH yCJIyrH

13.1. Copasounas  wmdopmamus ¥ madopmaiMs 1o  BoIpocaMm
IPEIOCTaBJICHH TOCYAaPCTBEHHON YCIYTH MPEACTABISIOTCS:



JODKHOCTHBIMM ~ JIMIIaMH,  OTBETCTBEHHBIMH 33  OpPraHH3AIHIO
IpEeJOCTABICHUS T'OCY XapCTBEHHOM YCIYTH, IPH JTHIHOM IIPHEME;

opu o0pameHMH B  MHHUCTEPCTBO 110 KOHTaKTHBIM  TeiedoHaM,
B IIICBMCHHON ¢opMe, B TOM 4UHCIE IIyTeM HampaBlieHUd OOpamieHus
Ha JJIEKTPOHHYIO [TOYTY MUHUCTEPCTRA,

Ha HHPOPMAITHOHHKIX CTEH/IaX B IOMENECHUH MHHHCTEPCTBA,;

Ha oMIHaIBHOM caiite MUHUCTEpCTBA (MHHIOCT43.pd).

1.3.2. adopMaiisi 0 XOA€ IPEIOCTABICHUS I'OCYJapCTBEHHOM YCIyru
MPEACTABIICTCS JODKHOCTHBIMHM  JIMIAMH MWHMCTEPCTB3, OTBETCTBEHHBIMH
3a OpraHW3aII0 IPETOCTABICHHMA TIOCYJAPCTBEHHOM YCIyrH, HO TeliedoHy,
IpH JMIHOM OOpamieHNM B MHHHUCTEPCTBO, II0 IHMCHBMEHHOMY OOpaIIECHUIO
B MHHHCTEPCTBO (B TOM 4HCIE€ HAampaBIeHHOMY Ha OJJICKTPOHHBIM afapec
MHHHCTEPCTBA).

1.3.3. CBeneHus 0 MECTOHAXOXKACHUM (agpece), rpaduke (pexume) paboTHl,
KOHTaKTHBIX Tene(oHaX W aapece 3JICKTPOHHON IOYTH MHHUCTEPCTBA, TEKCT
AJIMUHUCTPaTHBHOTO perIaMeHTa C TIPUJIOKEHHEM pasMemaroTcs
Ha OUIMAIHHOM CaifTe MUHUCTEPCTRA.

2. CTanaapT npeaocTaBjieHUs rocyXapCcTBeHHol yCJIyrd
2.1. HanMenoBanne rocyAapcTBeHHOMH yCJIyrn

HaumeHnoBanue rocymapcrBeHHOM yeiayrud «lIpocraBieHne amocTHIA
Ha [JOKYMEHTaX O TOCYyJapCTBEHHOM pETHCTpallid aKTOB TIPaKIAHCKOI'0
COCTOSTHHS.

2.2. HanmmeHoBaHHe OpraHa HCHOJHHTEIbHOH BjacTH KupoBckoi
00JIACTH, IPENOCTABIAIONIEr0 roCy IapCTBEHHYI0 YCJIYTY

Haumenosanme roCyIapCTBEHHOTO oprasa, IIPEIOCTABISIOMIETO
TOCYIapCTBEHHYIO YCIYI'Y, — MEHHCTEPCTBO I0CTAIMH KUpOBCKOif 06macTHh.

3amnpemaercss Tpe6oBaTh OT 3asBUTENA OCYIIECTBICHHS NCHCTBHUM, B TOM
9HCIIE COINIACOBAHMM, HEOOXOMUMBIX I MOJIYYCHHSA I'OCYIApPCTBEHHOM YCIyTH
W CBA3AHHBIX C OOpamleHWeM B MHBIE Opranbl TOCYJapCTBEHHOM BJIAcTH
U OpraHM3alkH, 32 MCKIIOYECHHEM IIONIYy4CHHS YCIYr M NONYyYeHUST JAOKYMEHTOB
1 uHbOpMAIMHE, BKIIOYEHHBIX B IIEPEYCHH YCIYI, KOTOPHIE SBIIOTCH
HeoOXOMMMBIMK M 00s13aTeIbHBIMU JUIS IIPEAOCTABIICHHS TOCYAAPCTBEHHBIX YCIYT,
yrBepxaaemslii [Tpasurenscreom Kuposckoit 00macTy.

2.3. Onncanne pe3y/IbTaTa NPEXOCTABICHHA roCYIAPCTBEHHOM yCIyrn



Pe3ynsratoM NOpefoCTaBACHHA TOCYHAPCTBEHHOM YCIYIH  SABISETCS
OPOCTABJCHUE  aNOCTHII HAa  OPMIMaIBHBIX  JOKYMEHTAaX, BBHIJAHHBIX
KOMIICTEHTHBIMH OpraHaMy, B IIOATBEPKACHHE (AKTOB TroOCyIapCTBEHHOM
PETHCTpAlid  AKTOB  IP@OKOAHCKOTO  COCTOSIHUS WIH HX  OTCYTCTBHSA
(manee — opUITHATHHBIE JOKYMEHTHE).

2.4. Cpok npeaocTaB/ieHHS FOCYIapCTBEeHHOH YCIyrH

I'ocymapcrBeHHas yciyra IpEeIOCTAaBIAETCS B TE€YEHHE 5 padoumx maHel
CO JIHA PETHCTPALMH 3aIIpOCca 3a4BUTEIS O IPOCTABIICHUN AllOCTHIIA.

Cpox npenocTaBiaeHHs TOCYNAPCTBEHHOM VCIYTH MOXET OBITh IPOIJICH
no 30 paGoumx mHEH B cioydac HEOOXOMMMOCTH HAIpaBIEHHA 3aIlpoca,
TIPSy CMOTPEHHOr0 IMyHKTOM 3.5.3 AIMUHUCTPaTUBHOI'O perilaMeHTa.

2.5. Ilepeyenr HOPMATHBHLIX HPABOBBLIX AKTOB, peryJHpyIONIHX
NpeRoCTaB/IeHHE rOCyAaPCTBEHHOM yeayrn

MUHHCTEPCTBO  O0ecTieuHBaeT pasMEINEHHEe M aKTYa HW3aiHi0 MEPEdHs
HODMA4THBHBIX  IIPaBOBBIX aKTOB, PEryIUpYIOIUX  [PEIOCTABIICHHE
TOCYJapCTBCHHOM yCIyru (C yKa3aHWEM HX PEKBU3UTOB M HCTOYHHKOB
OHIHATBHOTO Oy OIHKOBAHNA), HA OQHUIMATEHOM CaliTe MUHHCTEPCTBA.

2.6. HcyepnbiBaiommii nepedyeHb  JOKYMEHTOB, He0GXOIHMBIX
B COOTBETCTBHH ¢ HOPMATHBHLIMH NPABOBbIMH AKTAMH JJIS PEAOCTABICHHS
FOCyAapCTBEHHOH  YCJIYrd, KOTOpPbI€é  SBJAIOTCH  HEOOGXOAAMBIMH
H 005132 Te/IbHBIME AJIS1 IPEXOCTABJICHHS IOCYAAPCTBEHHOMH yCIyTH

2.6.1. Jlns mnpenocTaBNCHHS TOCYHApPCTBEHHOM YCIYTH 3asBHTENEM
IIPEICTABIIIOTCS:

AOKYMEHT, YAOCTOBCPSIOIMI JIMYHOCTh 3asBUTENS (OPH  JIAIHOM
oGparmeH);

MUCEMEHHBIM  3alpOC 0  MPEAOCTABICHUH TOCYJAapCTBEHHOH  YCIYTH
(mpunoxenne Ne 1 kK A IMHHHCTPATHBHOMY periiaMeHTy);

OQHIHAIBHEIE JOKYMEHTHI, NOUIeXKAINME BEIBO3Y 3a IPEIeIbl TePPUTOPUH
Poccmiickoi Penepamun Ha TEPPUTOPHIO HHOCTPAHHOTO TOCYIaPCTBA — YIACTHHKA
KoHBeHIIM, OTMEHSIOMElH TPeGOBaHNE JICTaIM3aIM HHOCTPAHHBIX O(UIMATEHBIX
AokyMeHToB ot 05.10.1961 (manee — Kousenmmus);

AOKYMEHT, MOATBEPKIAOIIMIA [TOIHOMOYHS IPEACTABUTENS IOPHIMIECKOTO
JIHI1a, €CIM B Ka9eCTBE 3aABUTENA BRICTYIIACT IOPHAMIECKOE JIHIIO.
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2.6.2. TTuchMeHHBIH 3ampoc O MPEJOCTaBJIEHUU TOCYAApCTBEHHOHN YCIYIH,
YKa3aHHBIN B HMYHKTE 2.6.1 AIMUHHCTPaTUBHOIO perjiaMeHTa, JOJDKEH COIepIKaTh
oOpameHue ¢ mpoch00ii MPOCTaBUTh aOCTIIH Ha OQHMIINATbHOM AOKYMEHTE (ax),
npuiaraeMoM (BIX) K 3a1pocy.

2.6.3. B 3anpoce 0 npenocTaBICHIH roCyIapCTBEHHOM YCIYT'H YKa3bIBAIOTCS
GaMmmusg, MMS, OT4eCTBO (TIPH HAIWMYUM) 3adBUTCNd HWIM HaWMEHOBaHHE
IOPHIMYCCKOTO  JIMIA,  SBJMIONETOCS  3asdBUTENEM,  NOYTOBBIA  ajgpec
IV HampaBJieHWs OTBETa, HOMep Teiae(oHa 3asBUTENs, OIMCAHUE U KOIHYECTBO
IPEICTABJIEHHBIX 3asBUTENEM O(UIMAIBHBIX JOKYMEHTOB, Ha3BaHUE IOCYAapCTBa
npeabaBiICHUAS JOKyMeHTOB. Ha 3ampoce CTaBHICA Aara ¥ JIMYHAA IOMIHCH
3aIBUTEIISL.

2.7. HcyepumiBalommii mnepedeHb JXOKYMEHTOB, HE00XOXMMBIX
B COOTBETCTBHA ¢ HOPMATHBHLIMH NPABOBLIMH AKTAMH /I8 NPEAOCTABJICHA
roCyAapcTBeHHOH YCJIyrn, KOTOpbie HAXOJATCA B  PacHOPSKEHHH
rocyIapcTrBeHHbIX OPraHoB

2.7.1. 3agsuTels BIpaBe MPEICTaBUTh MOKYMEHTH H HH(OpMaIro,
NOATBEP)KIAIOIIME  BHECCHHE  3aiBUIENEM IUIATHI 33  IIPEJOCTaBJICHHE
TOCYIapCTBEHHOM YCIYTH B MUHICTEPCTBO, 110 COOCTBEHHOM MHUIMATHEBE.

2.7.2. 3anpemaercs TpeOOBaTh OT 3aIBUTEIA:

IPEACTABICHNUS JOKYMEHTOB U HHGOPMALMX WU OCYIIECTBICHMS JEHCTBHUI,
KOTOpblE  HE  MPEAyCMOTPEHbl  HOPMATMBHBLIMU  IPABOBbIMM  aKTaMu,
PEryIUpYIOMKUMA OTHOINCHMS, BO3HUKAIOIMHE B CBA3U C NPENOCTaBICHHEM
roCyXapCTBEHHOM! YCIYyTH,

MIPECTABJICHAs JOKYMEHTOB W HH(OpMaly, KOTOpPhE B COOTBETCTBHU
C HOPMATUBHBIMM IPABOBEIMM axTaMu Poccuiickoit denepauyy, HOpMATHBHBIMU
OpaBOBRIMA akTamMu KupoBckoil o0macTm HaxoidATci B PacHOpsDKECHHHN
TOCYIapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO CaMOyIpaBieHWs U (WiIH)
TOJBEAOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM # (WIM) OpraHaM MECTHOIO
CaMOyIIPAaBJICHIA OpraHu3aLIMmii, Y9aCTBYIOIIHX B IIPEIOCTABICHUN
rOCyJJapCTBEHHBIX WM MYHMIIMIIAJBHBIX YCIYT, 38 MCKIFOYEHUEM OKYMEHTOB,
yKa3aHHbIX B yacTH 6 crarsu 7 ®enpepanpHoro 3akoHa ot 27.07.2010 Ne 210-03
«O0 opraHu3aIMy IPEJOCTaBICHUA T'OCYJAaPCTBCHHBIX U MYHULIMIIATIBHBIX YCIYI;

OCYIIECTBIIEHUS ACUCTBHUI, B TOM YMCJE COINIAaCOBaHMM, HEOOXOIUMBIX
JUIL TIOJYYEHUSA T'OCYAAPCTBEHHOM YCIYTH M CBS3aHHBIX ¢ OOpalleHHEM B HHBIC
FOCYNAapCTBCHHBIC OpPTaHbl, OPraHbl MECTHOTO CaMOYIIPaBJICHUS, OpraHu3allyy,
32 UCKIIOYCHHUEM IOJIy9EHHS YCIyT M IOJYYEHHs NOKYMEHTOB M HMH(OpMaImy,
MPEIOCTABIIEMBIX B PE3YNBTATE HPEAOCTABICHMS TAKUX YCIYT, BKIOUYCHHBIX
B IIEpEUHH, YKa3aHHbIe B wacTu 1 ctarbu 9 PepepampHoro 3akoxa ot 27.07.2010



Ne 210-03 «O6 OpraHu3aluu [IPEAOCTABICHHUSI roCyapCTBEHHBIX
1 MYBHIMIAIBHBIX YCIYI»;

IpEACTABICHUS [JOKYMEHTOB M HHQOpMammM, OTCyTCTBHE M  (WIIH)
HEJOCTOBEPHOCTh KOTOPHIX HE YKashIBAIMCh IIPH IIEPBOHAYATBHOM OTKa3e
B IpueMe JIOKYMEHTOB, HEOOXOMMMEBIX IJI IIPEJOCTABICHUSI IOCYIapCTBEHHOM
yeiayrd, 60 B TPSIOCTAaBICHWH TOCYAAPCTBEHHOM YCIYTH, 38 HCKIFOYCHHCM
CIIeIYIOIHMX CIYJaeB:

M3MECHEHHE TpeOoBaHMii HOPMAarWBHBEIX IIPABOBBIX 4KTOB, KacCArOIHXCA
IPEIOCTABIEHUs. TOCYAaPCTBEHHON YCIYTH, IIOCiIe IEpBOHAYANbHOM IONaYM
3adBJICHUS O TIPERXOCTABIICHUH IOCY AAPCTBEHHOM YCIYTH,

HaIH4He OMUO0K B 3a4BJICHIN O IMPEAOCTABICHUH rOCYyAapCTBEHHOM yCIyru
¥ JOKYMEHTAX, MOJAHHBIX 3aSBUTENIEM IIOCIE IEPBOHAYAIBHOI'O OTKA3a B IIPHEME
JOKYMEHTOB, HEOOXOMUMBIX I IPEIOCTABICHHAS rOCYAapCTBEHHON YCIyTH, 60
B IPEAOCTABICHMM TIOCYAAPCTBCHHOU  yCOyr® ¥ HE  BKIFOYCHHHIX
B IIPEACTaBJICHHBIN paHee KOMILICKT JOKYMEHTOB;

HCTEYeHHE CPOKa JeUCTBHA JOKYMEHTOB WIIH M3MEHEHNE HHPOpMaliy 110Cie
NEPBOHAYAILHOTO  OTKa3a B  MpPHEME  JOKYMEHTOB,  HEOOXOIUMBIX
IUIL TIPEOCTABJICHUS TOCYHAPCTBEHHOK yciayrd, b0 B IIPEAOCTaBICHUM
FOCYHapCTBEHHOH yCIIyTH;

BBUSIBJICHHE JOKYMEHTQIHHO IIOATBEPXKICHHOrO (akra (IpU3HAKOB)
OIIMOOTHOTO HITH IPOTHBOIIPABHOrO AeHCTBYA (O€31eiCTBHS ) JOJDKHOCTHOTO JIUIA
MIHHCTEPCTBA, TIPY NepBOHAYAIFHOM O0TKa3€ B IPHEME JOKYMEHTOB, HEOOXO0MMbIX
ISt MPEOCTaBICHAL rOCyJapCTBEHHOM yCIIyTH, 6o
B MpPEJOCTaBJICHUH TOCYJapCTBEHHON YCIyI'H, O 9YeM B IIACBMEHHOM BHIE
3a MONIMCHI0 PYKOBOAUTENS MHHHCTEPCTBA IIPH IIEPBOHAYAILHOM OTKase
B IIpUeMe JOKYMEHTOB, HEeOOXOAMMBIX UIf IPEJOCTaBICHUS IOCYJapCTBCHHOM
YCIYIH, YBEOOMJIIETCA 3asBMUTENb, a TaKKE MPUHOCATCS  W3BHHCHUSI
3a JOCTABIICHHBIC HEYOOCTBA;

IIPEJOCTaBJIICHUI Ha OyMaXHOM HOCUTENIE IOKYMEHTOB M HWH(popMaiuy,
3JIEKTPOHHEBIE 00pa3ssl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM
7.2 uvactu 1 crarsm 16 ®epepampHoro 3akoHa or 27.07.2010 Ne 210-03
«O0 opraHu3aIMy IpeAOCTaBICHIS TOCYIapCTBEHHBIX M MYHHIIMIIAIBHBIX YCIYT),
32 MCKIOYEHHUEM CIIy4aeB, €CIIM HAHECEHUE OTMETOK Ha Takue JIOKYMEHTHI JTM00 X
H3BATHE SBIAETCS HEOOXOAMMBIM YCIOBHEM MPEJOCTABIEHUS TOCYJapCTBEHHOM
YCIYIH, ¥ MHBIX CJIy4aeB, YCTAHOBJICHHBIX (peaepatbHBIMH 3aKOHAMIL.

2.7.3. HenpencrasieHue 3asiBUTEIEM YKa3aHHBIX JOKYMEHTOB HE SBJIAETCS
OCHOBAHMEM JJISI OTKA3a 3aBUTEIIO B IPEAOCTABICHHH YCIYTH.

2.7.4. 1lpm TIpenocTaBiICHUM TOCYJAPCTBEHHON YCIYIH MMHHCTEPCTBO
B3aUMOJEHCTBYET C  OpraHaMi, OCYIIECTBISIIOIMIMMH  TOCYJapCTBECHHYIO
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PETHCTPAlMIO aKTOB TPKHAHCKOTO COCTOSHUA Ha Teppuropud Kupockoii
0061acTH.

2.7.5. TlpuHAIeKHOCTh  3aSBUTEMIO  OPUIMAIBHBIX  JOKYMEHTOB,
IPEACTABICHHBIX IS IPEAOCTABICHUS TOCYNapCTBEHHOM YCIYTH MUHUCTEPCTBOM
HE YCTAHABJIMBAETCH.

2.7.6. He pmomyckaercs OTKas B HpHEME 3alpoca W HHBIX [TOKYMEHTOB,
HEOOXOMMMBIX AT TPEAOCTABICHMS TOCYJAPCTBEHHOH YCIYTH, @ TaKkKe OTKa3
B TPEJOCTaBJICHMH TOCYHAPCTBCHHOM yCIyrH B Clyd4ae, €CIH 3ampoc
U JTOKYMEHTHI, HEOOXOAWMBIEC IS IPEOOCTABJICHUS TOCYyIapCTBEHHOM YCIyIH,
HO/IaHbl B COOTBETCTBUM ¢ MH(pOpMampeil 0 CpoKax ¥ MOpAAKE IPEAOCTaBICHIL
rOCYHapCTBEHHOM  yCIyry, OIyOIMKOBaHHON Ha  OoQUIMAaNIbHOM  caifre
MHUHHUCTEPCTBA.

2.8. HcuepnpiBaomuii mepevYeHb OCHOBaHME AJf OTKa3a B HpHeMe
AOKYMEHTOB, He00X0XMMBIX /Il HPEAOCTABJCHHA IrOCYyAapCTBEHHOH YC/IYIH

2.8.1. B mpueme JOKYMEHTOB, HEOOXOOMMBIX I IIPEIOCTaBICHHA
TOCYJapCTBEHHOM YCIYI'H, OTKa3bIBacTCs B CIIydasdx, €CIIH:

opuIManbHBIA ~ JOKYMEHT  IIpedHasHa4deH  IId  NPEeAOoCTaBICHHA
B KOMIICTEHTHBIE OpraHbl TOCYAApCTBA, KOTOPOE HE SBILIETCA YYaCTHHUKOM
Konseniumu;

opunpaneHBlii  JOKYMEHT  BbIJAH  OPraHoM,  OCYHIECTBIISIOINUM
rOCYJapCTBCHHYIO PEruCTpalMi0 aKTOB TIPAKTAHCKONO COCTOSHHA B JAPYIOM
cyonekte Poccuiickoit denepaiyiy WM KOMIIETEHTHBIM OPraHOM HHOCTPaHHOI'O
rocyJ1apcrBa,;

Ha O(HINATEHOM JOKYMEHTE OTCYTCTBYIOT ITOAIHCH, PACIIU(PpOBKA HOAIIHCH
JMIIA, OT KOTOPOTO0 UCXOMUT O(PHMIMANBbHBIN JOKYMEHT M (MJIHM) OTTHCK II€4ard
OpraHa 0T KOTOPBIX HCXOAUT OQUIMAIBHBIH JOKYMEHT;

opuIMaTbHBIN JOKYMEHT COAEPKUT MCTIPABICHUS, JOIOTHECHHUS,

€cId mommMcH Ju W (WIM) OTTHCKH Tledaredl, copepkamuecd
Ha OQUIMAIFHOM JOKYMEHTE, HE SBJSIFOTCS OTYETIMBBIMU M IIOAJAOIAMUCH
CpaBHEHMIO ¢ O0pa3iaMu, IMEIONMMUCS B MUHHACTEPCTBE,

HE IPEACTaBICH MOKYMEHT, YIOCTOBEPSIONIMI JIMYHOCThL 3aSBUTEN,
B COOTBETCTBUH C IIYHKTOM 2.6.1 AIMHHUCTPATUBHOIO pEriaMeHTa.

2.9. M cuepnsiBaloniuii nepedens OCHOBAHU Aj11 HPHOCTAHOBICHHS HIIH
0TKA3a B MPEJOCTABJICHUH rOCyAapCTBEHHOM YCJIYTH

29.1. B nmpenocraBieHWM TOCYJApCTBEHHOM YCIYTH  OTKa3bBIBACTCA
IO CIIEAYIOIUM OCHOBAHUSIM:
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OGHUIMANBHBIA JOKYMEHT IIpeHa3HAYCH JULT IIPE/ICTARIEHA B TOCYIapCTBE,
¢ xoTopsiM Poccuiickolt Penmepaimeil 3aKmOYeH HOroBop (COrnamieHHE),
OTMEHAIOIHH TPeOOBaHKE IOOOT0 BUJIA JIEraIM3alMH JOKYMEHTOB,

IO, OIHCABIIee OGHUIUATBHBIN JOKYMEHT, He 00IaJaeT HONTHOMOYHEM
Ha €ro NOAIHMCaHKe;

TOANHCh JINNA, TTOAMHCABIIEr0 OYHUUMANBHBIH AOKYMEHT W (WiHM) OTTHCK
IIe9aTH/IITaMna Ha OQMIMATBHOM NOKYMEHTE HE COOTBETCTBYIOT HMEIOIIMMCS
B MHHHCTEPCTBE 00pasuam;

NOJUChH JIIA, MOANKCABIIEr0 OQUIMANBHBIA JOKYMEHT, W (WIM) OTTHCK
TevaTH/IwTamMna Ha JOKYMEHTe, He MOTYT OBITh YIOCTOBEPEHB MHHWCTEPCTBOM
BBHIy OTCYTCTBHS B MHHHCTEPCTBE 00pa3lia HOAIHCH TaKOT0 JINLA U (KIIH) OTTHCKA
TaKOW  IeYaTH/ITaMIia M  OTCYICTBHI 9THX O00pasloB y  opraHa,
OT KOTOPOr0 MCXOOWT O(MHMIMAIbHBIA JOKYMEHT, a Takke He MONTBEPKICHHUS
uM ¢axTa BHAa9M OQUIHATBHOTO JOKYMEHTA.

2.9.2. TlprocraHOBNEHHE IPEJOCTABICHHS IOCYIAPCTBEHHOH yCIYTH
HE IIPETYCMOTPEHO.

2.10. Iepeyenb ycayr, KOTOpbie SIBJSIOTCH  HeoGXOIAMBIMHE
H 00f3aTeJIbHBIMH U1 HPEJOCTABJICHHS TOCYAAPCTBEHHOH YCIYrH, B TOM
YHCIe CBEACHHS] 0 JOKYMeHTe (XOKYMEHTaX), BbIIABAeMOM (BbiIaBaeMbIX)
OPraHH3ANHAMH, YYACTBYWOHIHMH B IPEIOCTABJICHHH FOCYIAPCTBEHHOM
yCJIyra

IIpeaocraBienns yCiIyT, SBISIOIIMXCA HEOOXOAMMBIMH M O0S3aTeIbHBIMU
AJI IIPEIOCTABICHHS IOCYJapCTBEHHOM YCIIYTH, He TpebyeTcs.

2.11. Ilopsaok, pasMep H OCHOBAHHSM B3HMAHHS TOCYJAPCTBEHHOI
NOULIHHBI HJIA HHOH IJIATHI, B3UMAEMOIi 32 IPeI0CTAB/ICHHE rOCYAAPCTBEHROI
yeayra

2.11.1. 3a npocrasieHue aOCTHIA C 3aABUTENS B3UMACTCSA TOCYHAPCTBCHHAS
IOIUIAHAG B pasMEpPe H NOPAJKE, KOTOPHIC YCTAHOBJIECHBI 3aKOHOIATEIECTBOM
Poccuiickoit ®enepariu o Hanorax u ¢6opax, a IMEHHO:

B COOTBETCTBHH C mnoxrmyHkroM 48 mymkra 1 crarem 333.33 Hajorosoro
komexca Poccuiickoli @emepauy 3a IPOCTABJIEHHE ANOCTIUL YILIAGHBAETCA
roCyaapCTBEHHAs ITONUIMHA B pasMepe 2 500 py6. 3a Kaxaplil JOKYMEHT;

Ha OCHOBAaHMM MOANYHKTa 5 mryHkTa 1 crateu 333.18 Hanorosoro xomekca
Poccuiickoit ®enepamu mpm  oOpalieHMH 3a TPOCTABICHHEM  ANOCTHIIA
IIaTeNbIUK  (OpraHmsanmus WM ¢usmdeckoe  JwmIo,  o6GpaTHBmIEECS
32 TpPOCTAaBNCHHEM AalOCTHWIA) YIIAYMBACT TOCYHAPCTBEHHYI) IIONLTHHY



JI0 IIPOCTABJICHUS arlOCTHIIA.
2.11.2. CormacHo nommynkty 10 mysxta 1 crarsm 333.35 Hanorosoro
kogekca Poccmiickoit ®demepanu 0T ymwiaThl roCyZapCTBEHHON IIOMUIMHBI
32 NPOCTABJICHWE AallOCTHIA OCBOOOXKEHBI OpraHbl TOCYIAPCTBEHHOM BIIACTH,
OpraHbl MECTHOT'O CaMOYIIPaBJICHU.
2.11.3. Huas mmata 3a TNpefOCTaBICHHE TOCYAAPCTBEHHON YCIYIH
HE B3MMaeTCA.

2.12. MakcaMaJIbHBIH CPOK OKHIAHHS B OYepeXH HPH MOAAYe 3ampoca
0 NPEIOCTABJICHHM TFOCYJAPCTBEHHOH YCJIYrH, YCJIYrH, HpPEXOCTaBJIseMOoii
opranmsanHeii, yaacrByomeii B mpeJocTaBjJeHHA OCyJapCTBEHHOH YC/IyrH,
H IPH N0Jy4eHHH Pe3yJIbTaTa NPeI0CTABICHHN TAKAX YCJIyT

MakcuManbHbIH CPOK 0XKHIAHUS B 09EPEAH IIPH II01ad€e 3asBHTENEM 3aIIpoca
0 NPEAOCTABJIEHAN TOCYAAPCTBEHHON YCITYTH W JOKYMEHTOB, HEOOXOAMMEIX IS €€
OPEJOCTaBICHUA, a Taloke IHpPU IIONYYEHHM pPe3yiIbTara IpPeIOCTaBICHHUS
TOCYIapCTBEHHOM YCIyTH HE JOJDKEH MPEBHIMATh 15 MUHYT.

2.13. Cpok H DNOPHAOK PpETHCTPANMH  3aHpPOCa  3aABHTENS
0 NMPENOCTABJICHAN I'OCYIAPCTBEHHOM YCIYrH

2.13.1. 3aupoc o IpeoCTaBICHAN TOCYAAPCTBEHHOMN YCITIYTH, HOCTYIIMBIIIHIA
IOYTOBOM CBA3BI0 MIM JOCTaBIEHHBI KypbepcKOW ClyKO0i JOCTaBKH,
perucTpupyercs CTPYKTYPHBIM NoApasIENeHUEM MUHUCTEPCTBA,
OCYIIECTB/LIIOMMUM IOKYMEHTAHOHHOE OOECIIEYeHHe, B JEHb IOCTYILUICHHMS
B MUHHUCTEPCTBO.

2.13.2. CoermamucToM, OTBETCTBEHHBIM 3a BEICHHE JETOTPOU3BOJICTBA,
3anpocy O MOPEJOCTaBICHWM TOCYJApCTBEHHOM YCIyIM IPHCBAMBACTCA
PETHCTPAMOHHbIA HOMED U YKa3hIBACTCA aTa PErUcTPalyiL.

2.14. TpeGopanmsi K NOMEMEHHAM, B KOTOPBIX IpPEAOCTABINETCH
rocyxapcTBeHHasi yciayra, K 3ajJy OXHIAHHMA, MECTAM JJI 3aNO0JHEHHSN
3alpOCOB O HPEXOCTABJICHHH TOCYAapCTBEHHOH YyC/ayru, HH(GOPMANHOHHLIM
CTeHAaM ¢ 00pasuaMHu BX 3aN0IHEHHS U IepeaneM JOKYMEHTOB, He0GX0AMMBbIX
AJSA HPEIOCTABJICHHS rOCy aPCTBEHHON yCIyrH, pa3sMeIeHHIO H 0(hOPMIICHH IO
BH3YAJIbHOM, TEKCTOBOMH | MyJdbTHMERRAROH HHQopMannu
0 NMOpsiAKe MPeJOoCTaBJIEHHS] TAKOH YCJYrH, B TOM 4YHCJIE K ofecmedyeHHIo
AOCTYIMHOCTH [UIf HHBAJIHAOB YKA3aHHBLIX OO0BLEKTOB B COOTBETCTBHH
¢ 3aKoHoJareabCcTBOM Poccuiickoii @exepanud o conuagbHOli 3amuTe
HHBAJIHIOB

2.14.]1. Tlpuem 3asBHUTENCH OCYIIECTBISETCS B CHEIUATHHO BELIETCHHBIX



JULL 3THX LeJICH TOMEIeHIUSX.

2.14.2. IlomemeHuq, mnpedHAa3HA4YCHHBIE IS OKUNAHHS 3asBUTENeH
B O4YCpend Ha MPEACTaBICHHE WM IOJy4eHHE OQUIMAIBHBIX IOKyMEHTOB,
060pyAYIOTCS HH(OPMALMOHHEIME CTEHAAMH ¢ 06pa3HaMu o(opMIIEHHS 3arpoca
O TpPEIOCTAaBICHMM TOCYNApCTBEHHOH YCIYTM M HepeYHeM JOKYMEHTOB,
HEOOXOMMBIX /17 IPEAOCTABIICHIS TOCYAPCTBEHHOM YCIYTH.

2.14.3. TIomemeHus Uit OKUAAHUS 060PYIYIOTCS CTY/IbIME (xpeceTbHEIMHI
CCKIHMAMM), CTONAaMM (CTOMKamMH) ¥ 06ecHedMBAIOTCA ONaHKAMHM KBHTAHIMiL
AL yIjlaThl TOCYAAPCTBECHHOM IONUIHHBIL, OO0pasnaMd MX  3arojHEHHS
H  KaHOCAPCKUMH — MPHHAMICKHOCTAMH. KoMmdecTBO MeCT  OXKHAaHud
ONPEAEIACTCS MCXOAd M3 (PaKTHMECKOH Harpy3kd H BO3MOMKHOCTEH JUId
HX PasMEUICHHSA B 3/IaHKH, HO HE MOKET COCTaBJIATh MEHEE 3 MECT.

2.14.4. 1loMemmenus s TIpHeMa 3aABUTEINEH NOIDKHEL OBITH 06OpPYXOBAHEL
Ta0/MYKAMH € yKa3aHHeM HoOMepa KaOuHeTa, damMiiy, WMEHH, OTYECTBA
U JODKHOCTH CNEHHAINCTA, OCYIIECTBJIAIONIETO IIPHEM, BPEMEHM IIpHEMa
3asIBUTEIICI.

2.14.5. TlomemeHus IS HpHEMa 3asBUTENCH OJDKHBI COOTBETCTBOBATEH
KOM(OPTHEIM YCIOBHAM IS 3asBUTENEl M ONTHMANBHBIM YCIOBHSAM paboTs
CIEIMAIMCTOB ¢ 3asABUTEIMH. Pabodne MecTa CIICIMAIMCTOB, OCYIIECTRIISIOIIIX
IPUEM 3aSBHTENCH, MODKHBL OBITH 060PYAOBAHBI IIEPCOHAIBHBIM KOMITHIOTEPOM
C BO3MOMXHOCTBIO JOCTYIIa K HEOOXOMMMBIM HMH(OPMAIMOHHEIM (a3aM JaHHBIX,
MeYaTaronM ¥ CKaHUPYIOIUM YCTPOMCTBAM.

2.14.6. B nemsax opraHM3almy GECIpPENSATCTBEHHOTO NOCTYIIA HHBAIMIOB
(BKJIIOYAs MHBATHIOB, HCIONB3YIOMMX KPECIa-KOMSCKA U CO0aK-TIPOBOIHHKOB)
K MECTY IIPEI0CTABJICHHS IOCYAAPCTBEHHOM YCIYTH UM 00€CIICUMBAIOTCS

YCHOBHA  JUI1  OECHPEmITCTBEHHOIO  JOCTYNIa K IIOMELICHHIO,
I7ie IPEIOCTABIIETCS TOCYAAapCTBEHHAd YCIyra, a TakKe CpeICTBAM CBS3HU
Y MHOOpMaITUH;

BO3MOXKHOCTH ~ CAaMOCTOSITEIBHOTO — NEPEJBIDKEHMS 10  TEPPUTOPHH,
Ha KOTOPOH PACIIONOKEHb! IIOMEMIEHHS, IJIe IPEeAOCTABIETCH TOCYapCTBEHHAs
yCiIyra, a TaloKe BX0/ia Ha TaKyl0 TEPPUTOPHIO U BHIXO/a M3 Hee,

Ha/uiexamee pasMeIleHHe 0o0COpyHoBaHMSA M HOCHTENeH WH(pOpPMAIUH,
HeOOXOMUMEBIX Ui oGecrieueHus OeCIpeITCTBEHHOTO JOCTyIla K TNOMCINCHUAM,
FNC DNPEAOCTABIICTCS TOCYNApCTBEHHAS YCAyra, C Y4YeTOM OrpaHMYCHHIl
KHU3HEIESTEILHOCTH,

JOIIyCK CYypAONICPEBOAIMKA K THHIOCYPAOTIEPEBOIIHKA,

AOIYCK B IMOMCIIECHMSA, TA€ NPEAOCTABIACTCA TOCYJApCTBEHHAs YCIyra,
COOAKU-TIPOBOHUKA;

OKa3aHWE IMOMOIIM B IIPEONONCHHH OaphepoB, MEIIAIOIIMX MOTYYEHHIIO
TOCYAapCTBEHHOM YCIYTH HapaBHE ¢ APYTUMM JIMLAMH.



10

2.15. IokasaTesn JOCTYNHOCTH H Ka9€CTBA roCyAapCTBEHHOH YCIyrH

2.15.1. TloxasarenaMl MOCTYIHOCTH NpPENOCTABJICHHS TIOCYAapCTBEHHOM
YCIYTH SBJISIOTCS:

HAllMIMC HCYCPIHIBAIOIIMX CBEACHMI O MeCTe, IOpIAKE M CPOKax
IPENOCTABICHAA TIOCYAAapCTBEHHOM YCIyrH Ha HHOOPMAIMIOHHOM CTEHIE
MHHHCTEPCTBA, OPUIIATEHOM CaliTe MUHHUCTEPCTBA,

HalM9ue HEOOXOAMMOr0 W JOCTATOYHOrO YHMC/IA CIELHUATHNCTOB, a TaKKe
IIOMCIICHMH, B KOTOPHIX OCYIIECTBIICTCA IPEINOCTABICHHE TOCYNAPCTBEHHOM
YCILYTH, B LeAX COOJOACHHU YCTAHOBACHHBIX AJIMUHUCTPATHBHBIM PErIaMEHTOM
CPOKOB IIPEIOCTABIICHUS rOCY AapCTBEHHOM YCIIyTH;

KOJIMIECTBO  B3aMMOACHMCTBUII 3asMBUTENS C JODKHOCTHBIMH JIMIAMH
IpH TPEIOCTABICHUH IOCYJApCTBEHHOH YCIYTH MW HMX IPOJODKUTEIHHOCTD
(B3aUMOZIEHCTBHE 3a9BUTEIA € YKa3aHHBIMH JIMIIAMH OCYIIECTBIIAETCS 2 pasa — IpH
NIPE/ICTABNICHUH 3aABICHHMA M JOKYMEHTOB, HEOOXOMMMBIX UL MpPEHOCTABICHMA
rOCyJapCTBEHHOW yCIyrHm (B  clIydae HEIOCPEICTBEHHOr0  oOpammenus
B MUHHCTEPCTBO), @ TAakKe IPH IONYIEHHH pe3ylbTara IPeXOCTABICHUSL
rOCyJapCTBEHHOM YCITyTH;

BO3MOXXHOCTh ~ HAlNpaBJIeHHs  JOKYMEHTOB  [UI1  IIPEJOCTABJICHUS
TOCyfapCTBEHHOM YCIIyTH II0YTOBOM CBA3BIO U KYPHEPCKOI CIIykK00i JOCTAaBKHY;,

BO3MOXXHOCTh TONYYCHHS Pe3ylIbTara IPEJOCTABICHUS TOCYAapCTBEHHOM
YCIYI'H IOYTOBOM CBA3LIO;

BO3MOXKHOCTb ITOJTy4EHH 3agBUTENIEM HHYOPMALTNH O XOAE IPE0CTABIICHHS
rOCYJapCTBEHHOM YCIYrH YyKasaHa B TIyHKTe 1.3.2 AJIMHHHCTPATHBHOrO
peraMeHTa;

TOCYJAApCTBCHHAT  yCIyra IO  OKCTCPPUTOPHANLHOMY  MIPUHIMITY
HE NPENOCTaBIAETCA.

2.15.2. KauectBo  mpemocTaBNeHMS ~ TOCYHApCTBEHHOM  yCIyTH
XapaKTepu3yeTcs:

HaMMYueM CICLHMATHCTOB M YIIOMHOMOYEHHBIX MODKHOCTHBIX  JIMII
C YpPOBHEM KBamM(HKalM, HEOOXOAUMEBIM IS HAIJICKANIETO WCIIONHEHHS
aJMUHUCTPATUBHBIX  MpPOLEIYpP, [PEIYCMOTPEHHBIX  AJMHUHHCTPATHBHEIM
PETIIaMEHTOM;

OTCYTCTBHEM OYCPEACH IIPU IPUEME U BBIIAYEC JOKYMEHTOB 3aSBHTEIISAM,

OTCYTCTBHEM HAapyImICHMA CPOKOB IIPEIOCTABJICHHS TOCYAapCTBEHHON
yCuayruy,

OTCYTCTBHEM kamo0 Ha gefictBusa  (Ge3melCTBHE)  CIICIHAINCTOB
U YIIOJTHOMOYEHHBIX JOJDKHOCTHBIX JIHIL,

OTCYTCTBHEM JKal00 HAa HEKOPPEKTHOE, HEBHMMATEILHOE OTHOUICHHE
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CIICTMAINCTOB U YIIOMTHOMOYCHHBIX JOJDKHOCTHBIX JIIT K 3a4BUTCIIAM.

3. CocraB, mnocIEAOBATEIBHOCT H CPOKH  BBINOJIHEHHHA
4IMHHHCTPATHBHBIX Npomexyp (aeiicrBmii), TpeGoBaHAS K NOPAXKY
HX BBINOJTHEHHS

3.1. MuHMCTEPCTBO NPOCTABIILET ANIOCTIIL Ha OOHIMATBHEIX TOKYMEHTAX,
BBIIAHHBIX OpraHamMH, OCYINECTBIIAIOIMMY IOCY JapCTBEHHYIO PETUCTPAIMIO aKTOB
TPOKIAHCKOr0 COCTOSHUA Ha TeppuTopuy KUpoBCKoi 06/1acTH B OATBEPKICHUE
(axToB pervcTpaIK akTOB rPaKJAHCKOTO COCTOSHHIS HITH MX OTCYTCTBHSL.

3.2. HcaepubiBatomuii mepedens aIMAHACTPATHBHBIX IPOLEYD

3.2.1. IlpenocraBieHHe rOCYyZApCTBEHHON YCIYIM BKIIOYaeT B Cebs
CJIEAYIOIIE aAMHHICTPATUBHBIE MIPOLIEAYPHIL:

IIpueM u perucrpanus JOKYMEHTOB, IIOCTYIMBIHX
B MHHHCTEPCTBO MJIH OTKa3 B IIpUEME JOKYMEHTOB;

$opMHpoBaHHE M HaUpaBIEHWE 3ampOCca IS IONYIECHHS uHpOopMaIHH
00 yIuiate rocyIapCTBEHHON IONLIMHEI 3a IIPeXOCTABJICHHE TOCYJapCTBEHHOLL
YCIyru B Ciydae OTCYTCTBHA MOKYMEHTA, MOATBEPKIAIOMEr0 (JaKT VILIATHL
TOCYNAPCTBCHHON IOILTMHEL (NPH HENpPENCTABICHHM 3asBUTENEM IOKYMEHTa
10 COOCTBEHHOMH HHUIIHATHUBE);

paccMOTpeHne OQUIMATLHEIX JOKYMEHTOB B LENAX YCTAHOBJICHMS HATMYIMS
WY OTCYTCTBHS OCHOBAHMI T OTKA3a B IIPOCTABJICHUH AMTOCTIULS,

IIPOCTABJICHHUE allOCTHILA,

BBI/[a9a MM OTIIPaBKa OQUIHAIbHEIX JOKYMEHTOB 3aSBUTEIIIO;

OTKa3 B IIPOCTABJICHUH allOCTHIIS.

3.3. Onncanue noc/1eA0BATEILHOCTH AIMHHHACTPATHBHBIX JeHCTBHH UpH
npueMe H peracrpanuu JAOKYMEHTOB, NMOCTYNHBIIHX
B MHHHCTEPCTBO HJIH 0TK23 B NpHeMe OPHIHAILHBIX JOKYMEHTOB

3.3.1. OcHoBaHMEM U1 HaYana agMUHICTPATHBHOMN TIPOLEYPBI ABIACTCA
TIOCTYILICHHE B MIHUCTEPCTBO JOKYMEHTOB IS IPEI0CTABIIEHUS I'OCY JApCTBEHHOM
YCIIYTH.

3.3.2. JloxyMeHTH IIPEICTaBIISIFOTCS 3agBUTENIEM
B MHUHHCTEPCTBO JIMYHO JIMOO HANpABJIAIOTCS C 3alPOCOM O NPENOCTABJICHHH
TOCYAapCTBEHHOM YCIYTH IOYTOBOM CBS3BIO MM KyPhEpCKOM ciryx060ii JocTaBkm.

3.3.3. Haroif mocTyIUieHHs AOKYMEHTOB SIBJISIETCA JaTa MX perucrpaimu
B MUHUCTEPCTBE.

3.34. TlpEeM M pErHCTpAIIIO JOKYyMEHTOB, MIOCTYIMBIINX Ha JIMYHOM
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IpUEME, OCYINCCTBIACT CIIEHUANICT, YIIOJTHOMOYCHHBIH IIPHHAMATD JOKYMEHTHL.

33.5. Coeumamucr, yHOIHOMOYEHHBIH  IPHHHMATH JOKYMEHTHI,
Y OCTYIUICHUN TOKYMEHTOB YCTaHABIMBACT OTCYTCTBME OCHOBAHMIA 11 OTKA3a
B IIDHEME NTOKYMCHTOB, IPENyCMOTPEHHBIX MYHKTOM 2.8.1 AIMHUHHCTPaTHBHOTO
periiaMeHTa,

MakcHMaMbHBIH  CPOK  BHIIONHEHHS aJIMHHMCTDAaTHBHOLO  JEHCTBHSA
COCTaBJISICT 3 MUHYTEI Ha K&KIBI JOKYMEHT.

3.3.6. B cryqae ycraHOBIICHHMS OCHOBAHMIA [UIT OTKA3d B IIPHEME TOKYMEHTOB,
NPCAYCMOTPEHHEIX ITYHKTOM 2.8.1 AIMMHHCTPATHBHOT'O PETIaMEHTa, CHEHAITICT,
YIOITHOMOYCHHBIH [NPHHHAMATh JOKYMEHTH, HE3aMEIIMTENBHO  COOBmMACT
YIOJIHOMOYCHHOMY NODKHOCTHOMY JIMIY 00 YCTaHOBJIEHHH OCHOBAHIIL I OTKA3a
B IIPHEME JOKYMEHTOB.

YTOIHOMOYECHHOE  JIOIDKHOCTHOE JIMIIO  PacCMAaTPUBAeT  OCHOBAHMS
AJLt OTKa3a B IIPHEME JTOKYMEHTOB, BEISBICHHBIE CTIEITHATHCTOM, YIIOMHOMOYEHHbBIM
IPHHHAMATh JOKYMEHTHI.

MakcuManbHblif  CpOK  BBINONHEHMS — aJMHHHCIPATHBHOTO  JEHCTBUS
COCTaBJISICT 3 MMHYTHI Ha KOKIBIA JOKYMEHT.

3.3.7. B ciydae OpUHATHA YHOTHOMOYCHHBIM JOJDKHOCTHBIM JIOM
pemenus 06 OTkase B IpHEME MOKYMEHTOB, CIENMATHCT, YIIOIHOMOYEHHEIH
TPHHAMATh TOKYMEHTHI, Pa3bACHIET 3asBUTENIO OCHOBAHMS VIS OTKa3a B IIPHEME
AOKYMCHTOB, B TOM YHCJIC PA3BACHSCT 3aBUTEIIO, KAK YCTPAHUTh 06CTOATENBCTBA,
TIPENATCTBYIOMHE IPUEMY TOKYMEHTOB (€C/U Takue 06CTOSTENbCTBA YCTPAaHMMEL),
a TaloKe MH(OPMUPYET 3a9BUTENS O HOPS/IKe 00KATOBAHIS IPUHATOTO pemenus 06
OTKa3¢ B MPHEME J[JOKYMEHTOB H BO3BPAIIACT 3aABHIEIIO IIPEJCTaBICHHEIC
JIOKYMEHTHI.

MaKCHMAIbHbI  CPOK  BHIIOJNHEHHS — AIMUMHMCIPATHBHOTO  JCHCTBIE
COCTaBJIIET 3 MUHYTHI.

338 Ilo mmceMeHHOMY TpeGOBaHMIO  3asBHTENA CIICI[AAIUCT,
YTOIHOMOYEHHBIH MPUHUMATH JOKYMEHTEI, TOTOBHT IIPOEKT IACHMA 3asSBUTEIIO
06 OTKa3€ B IPHEME JOKYMEHTOB (B HCHMEHHOM TpeOOBaHIM 3asIBUTENb YKA3HIBACT
CIIOCO0 IOy 9€HMS IM TaKOT'0 HCEMA — JIMYHO, TIOYTOBOMH CBS3IO WIIH KYpPbEpCKOi
CIy>x00M TOCTaBKH).

B npoexte micsma crienuarmicr, YIIOTHOMOY€HHBIH NPHHUMATh JOKYMEHTEL,
M3N1aracT yYCTAHOBICHHBIC OCHOBAHWSI /[UI1 OTKA3a B IPHEME JOKYMCHTOB,
PasBACHACT 3adBUTEIIO, KAK YCTPAHUTH 0OCTOATENHCTRA, IPEITCTBYIONIHE IPHEMY
JIOKyMEHTOB (€CIH Takue 06CTOATEIbCTBA YCTPAHIMEL), HHOOPMHUPYET 3agBHUTENS
O IOpsIKe 00’karoBaHms MIPUHATOT O pemeHus 00 OTKaze
B IIPUEME TOKYMEHTOB.

IoArOTOBNCHHBIN IIPOEKT IMCBMA C  OPUIOKEHHEM JOKYMEHTOB,
TIPC/CTABIICHHBIX  3AjABUTCIIEM, CHCLMANNCT, YIOJHOMOYEHHHH IIPUHMMATH
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AOKYMEHTBHI, TIPEACTABIACT Ha IOQIUCH YIIOTHOMOYEHHOMY JOJDKHOCTHOMY JIHILY
B JIeHb IIPHEMA U PETHCTPAIHH JOKYMEHTOB.

3.3.9. VnomHOMOYEeHHOE MHOJDKHOCTHOE JIMLIO IIOAIMCHIBAET IHCHMO
006 OoTKase B IpHEMe JOKYMEHTOB M IlepeacT CIEIMANKCTY, YIIOTHOMOYCHHOMY
IIPUHUMATh JOKYMEHTHI.

3.3.10. B cpok He mo3fHee cienyomero pabovero AHA CO JHS IOJIHACAHYS
IHChMa 00 OTKa3€e CIEIUANICT, YIOIHOMOYESHHBIA IPUHAMATH JOKYMEHTSHI, BHIIACT
IMUCEMO 00 OTKa3e B IIPpHEME IOKYMEHTOB C TIPHJIOKEHHEM IIPEACTaBICHHBIX
OQUIMATHEHBIX JOKYMEHTOB 3asSBUTEIIO JIMIHO.

33.11. B ciydae  HOCTYIUICHWS  JOKYMEHTOB H  3ampoca
O IPEAOCTAaBICHUM IOCYAapPCTBEHHOH YCIYTH IIOYTOBOM CBA3BIO MM KYPhEPCKOM
CIy:k00# NOCTaBKM B CPOK HE IIO3THEE CISAYIOMEr0 pabodero JHA CO HS
PETHCTpalli  JTOKYMEHTOB IIMCBMEHHBIII OTKa3 B MpUEMEe JOKYMEHTOB
C IPWIOKEHWEM  OPUIMATLHEIX  JOKYMEHTOB, Iepefaercsi B CTPYKTYPHOE
HIOZApa3AeeHUE MUHICTEPCTBA, OTBETCTBEHHOE 3a JOKYMEHTALMOHHOE
obecrieueHue, A1 OTIPABKH 3aABUTEIO.

3.3.12. Cpox nOIroTOBKM IHMChMa 3afABUTEI0 00 OTKase B HpHEMe
AOKYMEHTOB HE [OJDKCH IPEBBINATH OMHOTO paGodero AHA CO JHA PErUCTpalyy
JOKYMEHTOB.

3.3.13. B cmyuae ycCTaHOBIEHMA OTCYTCTBHA OCHOBAaHHMI U OTKAa3a
B MPHEME JIOKYMEHTOB, IPEIXYCMOTPEHHBIX IMYHKTOM 2.8.1 AJAMHHHCTPaTHBHOrO
PETIAMEHTa, CHCIUAICT, YIIOJHOMOYECHHBIH IPHHAMATh JOKYMEHTHI, TIpeIaracT
3a4BUTENO, OOparMBIIEMYyCS HA JIMYHBIN IPHEM, YIUIATHTL TOCYapCTBEHHYIO
IOILIHHY.

3.3.14. Coenmanmct, yIONHOMOYEHHEIA NPHHMMATL JOKYMEHTHI, BHOCHT
BOKypHAl y4YeTa BXOAJMIMX AOKYMEHTOB B (ENepalbHYI0 TOCYHapCTBEHHYIO
nHpopMarmorHyio cucreMy «EI'P 3AICy» (manee — ®IUC «EI'P 3AT C») 3armuch
O IIPHEME IOKYMEHTOB, KOTOpast COMEPIKUT:

TIOPSIKOBBII HOMED 3aINCH;

JlaTy MpueMa JOKYMEHTOB;

AQHHBIC O 3adBHUTENE ((GaMUTUI0 M HHUITAAIE! HU3HIECKOTO JIHIA, PEKBH3UTHL
AOKYMEHTa, yAOCTOBEPAIOMIErO JUYHOCTH, HAMMCHOBAHUE IOPHAMYECKOrO JIHIIA,
KOHTaKTHBIN Tene(oH);

HaUMCHOBAHUE ¥ PCKBU3UTHI OPUIIMATBEHBIX JOKYMEHTOR;,

HaNMCHOBAHME I'OCYJaPCTBA NPEABABICHII OQHINATBHBIX JOKYMEHTOR,

(GaMIUTHIO B MHUIIMAE! CIICIHATHCTA, IPUHABIIETO JOKYMEHTbL.

Ilpn mocTyIuleHMM JOKYMEHTOB C IMCBMEHHBIM 3alpoOCOM 3asBUTEN
0 NPEIOCTABIICHUH rOCy1apCTBEHHOM yCIyTH IOYTOBOM CBA3LIO
MM KYPHEPCKOH CIYXkO00# OCTABKH CIEIHMATICT, YIIOJHOMOICHHBIH PHHIMATS
AOKYMCHTBI, [CNACT OTMETKY B XKypHAj€ ydeTa O IOCTYIUIEHHH JOKYMEHTOB



14

IIOYTOBOH CBA3KIO WM KYPBEPCKOit CIIy:k00M JOCTABKH.

JypHan y4era BXOASIIHX AOKYMEHTOB JUIA IPOCTABICHUS AHOCTHIA BEIETCS
B JJIEKTPOHHOM BHjIe ¢ ucnonb3oBanmeM OIUC «EI'P 3AICy.

IIpu TexHUIEeCKHX c60SX aBTOMATH3MPOBAHHOM HH(MOPMAIIOHHOMN CHCTEMBI
KYpHall yd4e€Ta BXOIIMX JOKYMEHTOB JUI TIPOCTABJICHMS AUNOCTHIIL BENETCS
B OyMa)XHOM BHJIE.

MaxkcuManbHBIE  CPOK  BBIIOJIHEHHS aIMUHHCTPATHUBHOIO  ICHCTBHSA
COCTaBIIAET 4 MAHYTHI Ha K&0K/IbIH U3 NIPEACTABICHHBIX O)HMIAATHHBIX JOKYMEHTOB.

3.3.15. CrielanucT, yIOMTHOMOYEHHBIH IPHHUMATH JOKYMEHTEI, odopmiuser
B QITUC «EIP 3AI'C» yBegomiieHHE O HpHeMe JOKYMEHTOB, B KOTOPOM
YKa3bIBAIOTCAL:

Jara IpueMa JOKYMEHTOB;

AaHHBIC 3agBuTeNd (paMuiInd ¥ MHAIMAIK  (M3MYECKOTO MIA
WY TIPeICTaBUTEILS FOPHANIECKOTO JIHIIA);

KOJIMIECTBO IPHHATHIX O(YHIMATBHBIX JOKYMEHTOB;

HANMCHOBAHME IOCY1apCTBa NPEABABICHAS OQUIIMATHHEIX JOKYMEHTOB,;

JaTa BeIIa4H OQUIMAIBHELX IOKYMEHTOB ¥ IpadyK IpHeMa 3asBUTeEIe;

HOMep TenedoHa, 10 KOTOPOMY 3asBUTENTb B TEYEHHE CPOKA IIPETOCTABIICHUS
TOCYAApCTBCHHOH YCIYTH MOXKET IIOMYIHTh HH(OPMALIMIO O X0/ TIPEIOCTABICHHUS
TOCYZIapCTBEHHOH YCIIyTH,

(haMTESL, MHVIMATEL U TOJDKHOCTS CHENMANIMCTA, IPHHABIIETO JOKYMEHTEL

Crenpanucr, ymoNHOMOYEHHBIA  IPUHWMATh  JOKYMEHTHI,  CTABHT
B YBEAOMJICHUH CBOIO IIO/IIHC.

Ilpu Texuudeckux c6oax PIUC «EI'P 3ATC» yBenoMiIeHHE MOXKET GHITH
3aI0JIHEHO OT PYKH JIMGO O(YOPMIIEHO MOCPEACTBOM IIPOrPAMMHO-TEXHHUYECKHX
CpPEICTB.

MakcuManbHEIE  CPOK  BBIIOJHEHHSA aOMHUHHCTPAaTUBHOIO  ACHCTBHA
COCTaBIIIET 4 MUHYTHI.

3.3.16. Coenmanmcr, yIoTHOMOYEHHbIH NPHHAMATD JOKYMEHTbL, IepesaeT
3aIBUTEIIO YBEIOMIICHHE.

3.3.17. Tlocne BHIIONHEHHS AEHCTBHI 110 pUEMy M PpETUCTpalyu
AOKYMCHTOB, TOCTYNMBIIHX ISl NPEJOCTABICHHS T'OCYIapCTBEHHOM YCIYTH,
CIICIIUATUCT, YIONMHOMOYEHHEI MPHUHMMATh JOKYMEHTHI, NEPENaeT IIPHHSATHIE
AOKYMEHTBI CIEIHAMNCTY, YHMOJIHOMOYEHHOMY HA TPOCTABICHUE M TIOANMCAHME
arloCTHJIAL.

MakcHMaBHbIH CpPOK BEIIOIHEHUS aIMHHHCTDATHBHOTO HEHCTBUS — OJHH
pabouuii JIeHP €O NHA IpHEMa W PETHCTPALMH JOKYMEHTOB, ITOCTYIIMBIIIMX
B MUHHCTEPCTBO.

3.4. Onucanne noc/Ie0BATEILHOCTH AIMHHHCTPATHBHBIX AeicTBHI npu



15

(opmupoBanHe H HampaBieHHe 3ampoca s noJyyuenns uuGOpMANHH
00 yniare rocyaapcTBeHHOl MONLIHHBI 32 HPEAOCTABICHHE rocyapcTBeHHO#
YCIYru B CIydae OTCYTCTBHSI JOKYMEHTA, HOATBEPKAAOMEro GaKT ymiaTb
rOCyAapCTBeHHOM HONLIMHLI (IPH HENPEACTABICHHH 3asiBATE/IEM AOKYMEHTA
HO cOOCTBEHHO} HHANHATHBE)

3.4.1. Tlpu oTCYTCTBHH JOKyMEHTa, ITOATBEPXKAAIONIET0 (PaKT yILIaThI
FOCy[IapCTBEHHOM  INOLUIMHBEI 32 IPOCTABICHHE  ANOCTHIIA (B cmyuae
HCTPENCTABICHUS.  IOKYMEHTA 3agBHTENEM 110 COOCTBEHHOM MHHMIMATHBE),
CIICIIMAIACT, YIIOMHOMOYCHHBI HAa IIPOCTABICHHE M IOMIMCAHHE AIOCTIILSI
Gopmupyer u Hampasnser 3ampoc s nony4yenuss uHpopmauuu o6 yruiare
roCy1apCTBEHHOM IIOILINHBI 32 MPOCTABICHUE allOCTHILA.

342, Tlpu HaTMIMM TEXHHYECKOH BOSMONKHOCTH  MCIIONB3OBAHMS
T'ocynapcTeHHON — MHQOPMAIMOHHOM  CHCTEMBI O rOCYJapCTBEHHEBIX
H MyHUIMTIATBHBIX IIaTexax (nanee — 'MC I'MIT) crienanmcr, yIroIHOMOYeH b
Ha  TNPOCTaBICHMC W HONMHCAHMEC aNOCTWIA, B JEHb  IOCTYIUICHHUS
3apCTUCTPUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET MEKBEIOMCTBEHHBIH 3arIpoc
B TCPPUTOPHAIBHEIH oOpradH (delepanbHOro KasHAYeiCTBA O IIPEIOCTABICHHH
uHpopMarM 06  yIIate  3agBUTEIEM TOCYTapCTBEHHON  MOIIIHHEL
3a IIPEJOCTaBJICHHE TOCYAapCTBEHHOM YCIyTH
W HalpaBJIA€T €ro aapecary ¢ ucroib3oBanneM OI'UC «EI'P 3ATCy.

MakcuMaibHBI  CPOK  BHINONHEHMS — AIMEHHCIPATHBHOTO  JeHCTBHS
cocrasiieT 20 MUHYT.

3.4.3. TIpH OTCYTCTBHH TEXHHYECKOH BO3MOKHOCTH HCIONB30Banms [HIC
I'MII, criermanucr, yrorHOMOYEHHBIN Ha IIPOCTaBJICHHE M IIOAIMCAHNE arfOCTHIIA,
obpamiaercss K aAMHHHCTPATOPY IUIATEXEH — Yropasneamo Munmcrepersa
rocrammn Pocentickoit denepanuu no Kupockoit 061acT (mamee — ynpagienue):

B 1ieHb NIOCTyIIIERNAS 3apErHCTPUPOBAHHEIX JOKYMEHTOB dopmupyer 3anpoc
B YIPaBICHUEC O IpeJOCcTaBicHUH MHGOpMamuu o0 yIUlate 3asBUTENEM
TOCYNapCTBCHHOW MONIUIMHBI 3a IPOCTABICHHE anoCTIII W IIPEICTaBIAET
Ha IIOAIKCH YIIOMHOMOYCHHOMY JOJDKHOCTHOMY JIHITY.

Hocne  momnmmcamms  3ampoca  crienmanmcr, YTIOJIHOMOYEHHBIH
Ha TPOCTABJICHHE M MONNMCAHHE aNOCTIUIL, LEPENACT 3alpoc B CTPYKTYPHOE
TIOpas/IeICHHe  MUHMCTEPCTBA,  OTBETCTBEHHOS 34  JOKYMEHTALMOHHOE
obeclieueHME [UIA  HampaBieHUS Ha JJICKTPOHHBIA  afpec  yIpaBiIcHHA
(ru43-okn@minjust.gov.ru).

MaxkcHManbHBIE  CPOK  BHIMOMHEHMS aIMHHUACTPATUBHOTO  JEHCTBUS
COCTaBISIET OWH PabOYUil [EeHb CO JHA NPHEMa U PETHCTPALMM O(pHIATHHBIX
AOKYMCHTOB, IIOCTYIIMBIINX B MHHKICTEPCTRO.



16

3.4.4. Ilpu mocTymeHny 3anparmuBaemoii mapopmaryn w3 I'YUC TMII, m6o
OTBCTa OT YNPaBNCHUA CHELHMANMCT, YHOIHOMOYEHHBI Ha IIPOCTaBJICHHE
H MONMHCAHWE AanoCTHIL, B JEHb IONYYEHHd 3alpaimBacMoi MH(opMammu
OCYIIECTBIIACT ACHCTBHA, IPENYCMOTPEHHEBIE IYHKTOM 3.3.5 AMHHMCTPaTHBHOTO
perlaMeHTa.

3.5. Ouncanne noc/ie0BaTeILHOCTH AAMHHHCTPATHBHLIX ACiiCTBHi npH
PAacCMOTPEHHH JOKYMEHTOB B LE/IAX YCTAHOBJICHAN HATHYIHS WIH OTCYTCTBHA
OCHOBaHHii /ISl 0TKA32 B NPOCTABJICHHH AlIOCTHIIS

3.5.1. OcHoBaHyeM m19 Hadana agMUHHMCTPATHBHOMN IIPOLIEAYPHI ABJIAECTCS
IOCTYTIJICHHE 3apErUCTPUPOBAHHBIX JIOKYMEHTOB K CTIECLATIHCTY,
YHIOJIHOMOYE€HHOMY Ha IIPOCTABJICHNUE U MOATIMCAHUE alTOCTIUIA.

3.5.2. Cuenpamict, yHOJTHOMOYEHHBIH Ha INPOCTABICHWE W IOIHCAHHE
anoCTUIIA, IOCTC INOCTYIUICHMM K HEMY JOKYMEHTOB YCTaHABIMBACT HATHIHC
WM OTCYTCTBHE OCHOBAHME NI OTKa3a B IIPEJOCTaBICHHH TrOCYHApCTBEHHOL
YCIIyTH, IPEAyCMOTPCHHBIX MYHKTOM 2.9.1 AZIMMHHCTPaTHBHOIO PErIaMEHTA.

MakcuManbHBIH CPOK BBINOJNHEHHS aIMHHICTPATHBHOTO NEHCTBHSA — 20
MHUHYT Ha K&KIbIHA TOKYMEHT.

3.5.3. Ilpu oOTCYTCTBMM B MHHHCTEPCTBE OGPasIOB IIONMMCH JIMIQ,
NOJNMCABIIETO JOKYMEHT, W/WIM OTTHCKA TIiedaTy/mramma oprasa (JMma),
OT KOTOPOTO MCXOIUT O(QHIMAILHEIH JOKYMEHT, CHEUMANKCT, YIOTHOMOYCHHbIH
Ha TIPOCTABNICHMC M MOANMCAHKC amoCTWis, O(OPMIIET 3ampoc HA IONYYCHHS
00pasiia IOAMCA W TIOATBEPXKICHHS NONHOMOYMN HA TPaBO HOMIMCH JIAINA,
NOAIMCABINET0  NpPENCTaBICHHBIA  JOKYMEHT, WWwm o0pasna  OTTHCKa
Ne4aTH/IITaMIIa OpraHa (JIMI@), 0T KOTOPOTo HCXOJUT TOKYMEHT.

B odrmmansHoM 3anpoce TakKe yKasbIBAeTCA, 9TO B CIAyYae HEBO3MOXKHOCTH
TIPENOCTaBICHIA 00pa3iia 0 AHCH JIUIA, OANUCABIIEr0 JOKYMEHT H/HITH OTTHCKA
eYaTH/MTamMIa opraga OT KOTOPOr0 MCXOIUT JOKYMEHT B OTBETE Ha 3anpoc
AOJDKHA CONEPKATHCA MHQOPMAIMA O MOATBEPXKICHHH WM HE MOATBEPKICHAN
COOTBETCTBYIOIMM OPraHOM ()aKkTa COCTAaBICHHSA HOKYMeHTa. IIpH 9TOM
B OQMIMANEHOM  3ampoce  YKa3bIBAIOTCH  HAMMEHOBAHMA O(HITHATEHBIX
AOKYMCHTOB, NPEICTaBICHHEIX 3ajiBUTEIIEM M KX DPEKBIBHTH. K 3ampocy
HnpuiaracTcesa KOs COOTBETCTBYIOILICTO JAOKYMCHTA.

3.5.4. Cueumanucr, yIoIHOMOYEHHBIH HA NPOCTABICHHE M TOIHCAHHE
alOCTHNIA, TIEpPEaeT OGOPMICHHBIH 3alpOC HAa HOIMKCh YIONTHOMOYEHHOMY
JODKHOCTHOMY JIHITY.

MakcumanbHsiil CpOK BBIIIONHEHHS aJMUHHCTPATHBHOTO [EHCTBHS — ONHH
pabotmit ICHb CO IHA YCTAaHOBICHNA (aKTa OTCYTCTBHS 0GPA3LOB MOITHCH THIIa,
TOATHCABINETO JIOKYMCHT, W/WIM OTTHCKA IeYaTW/IITaMIa OpraHa (JIHua),



17

OT KOTOPOTO HCXOMMT OQHIMAIIBHBIN JOKYMEHT.

3.5.5. VYnomHOMOYEHHOE [OUKHOCTHOE JIMIO MOIIMCHBACT 3a1poc
Ha TONyYeHHE 00pasi@ IOAIMCH M TOATBEIKICHHE HOJHOMOYMIA HA IPABO
HIOAIMCH JIUI@, MOJNHMCABIIETO IPEACTABICHHBIA JOKYMEHT, W/WiM o6pasna
OTTHCKA IEYATH/IITaMIa OPraHa 0T KOTOPOr0 MCXOMMT O(MIMATBHBINA JOKYMEHT
H NCPCAACT CHEHHATHCTY, YHOMHOMOYCHHOMY HA TIPOCTABJICHUEC M HOAMHCAHHE
aroCTHIIS.

3.5.6. CuemmanucT, yIOJTHOMOYEHHBIH Ha MPOCTABICHHE M IOJMHCAHIE
allOCTHIIA, TCPEAAcT 3aupoc B CTPYKTYPHOE TOAPAs/ENCHHE MHHHCTEPCTBA,
OTBCTCTBCHHOC 38  JOKYMCHTAIMOHHOE  OOECIeYeHHe, I  OTIPAaBKH
10 HA3HAYEHUIO.

MakcuMarbHBIH CPOK BBITOIHEHHS aJMUHHCTPATHBHOTO AEHCTBHS — OUH
paboumit NeHb CO [HA TpHeMa W PETMCTPAlMH O(MHIHATHHBIX JIOKYMEHTOB,
IOCTYTMBINNX B MIHHCTEPCTBO.

3.5.7. Crempanuict, yIIOJHOMOYEHHBIH HA IIPOCTABICHHE W IIONIIHMCAHIE
arloCTHIIA, B TEYCHHE OJHOTO paGodero AHA CO JHS [PUHATHS PEIIEHH
O IPOMJICHHM CPOKA IIPOCTABIICHMSA AllOCTHIL YBEAOMIIET 00 ATOM 3asgBUTENIS
10 Teneony ¥ (M) Ha S]IeKTPOHHbIH aapec 3asBUTEIL.

3.5.8. TIpu nony4enrn 06pasIoB MOIMCH JIULA, ITOJIIMCABIIETO JIOKYMEHT,
WHIM OTTHCKa IIEYaTH/INTaMIla OpPraHa OT KOTOPOTO HCXOIHT oHIaIbHELA
AOKYMCHT, MONTBEPIKICHHA IOJHOMOYMI JUlia HAa IPAaBO IOMIHCH JOKyMEHTA
WM TIOATBEPHACHISA (aKTa BBINAYM JOKYMEHTA, CHEUANMCT, YIIOIHOMOYCHHBIH
Ha [IDOCTABICHAC H  IOMIMCAHHE  alOCTHIL, OCYIIECTBIAET  [EHCTBUA,
IPEyCMOTPEHHBIE IYHKTOM 3.5.2 AJMHHHCTPATHBHOTO PErIaMEHTa, B ICHb
TI0Jy9€HHs OTBETA JIMLA (OpraHa), KOTopoMy OBLI HAaIpaBIeH 3aIpoc.

MakcAManbHBIE  CPDOK  BBINOJNHEHWS aJMHHWCTPATMBHOTO JeHCTBHS
cocrasger 20 MUHYT.

3.5.9. IlonygeHHsie 06pasipl IOAIIICH JIMIA, TIOAMHACABLIETO JIOKYMCHT,
WM OTTHCKA IledarH/IITamIa OpraHa ot KOTOPOr0 MCXOMUT OGHIMATHHEIH
AOKYMCHT, a TakKe IOATBEPXKICHHE IIOJHOMOYMM JHMIA Ha MPABO ITONIHCH
OQHIUANLHOTO HOKYMEHTa HIM NONTBEPXKICHHE (PAKTA COCTABICHHS JOKYMEHTA
IIOMEIIAOTCS CHENHATMCTOM, YIIOJIHOMOYEHHBIM Ha TIPOCTABJICHHE U TOIIIACAHNE
alloCTHNIA, B N0 C MMEIOMUMHCS O00pa3siaMH MOIImUMce W OTTHUCKOB
IeyaTe/mrraMmnos.

3.5.10. ITocme BBITIOJIHCHUSA aMUHVCTPATHBHBIX JEeNCTBUMHA,
IpeayCMOTPEHHBIX IYHKTOM 3.5.2 A/IMMHICTPaTHBHOIO PETIaMEHTa, CIIELIHAIINCT,
YHOIHOMOYCHHBIA  HA  MpPOCTaBIEHHE W IOJIHCAHHE aroCTHIIA,
B CPOK, HE IIPEBLUTAIONINI OJJHOTO PAGOYETO HS CO THS HOTYICHIS HEOGXOMMUMEIX
AIOKyMCHTOB, IPUHUMAET PENICHHE O Hayale aIMUHHMCTPATHBHOM HpOIEIyphI
I10 IIPOCTABJICHMIO anoCTHIIA 6o o0 OTKa3e
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B IIPOCTABJICHMH arlOCTHIIA.

3.6. Onucanne noc/1eX0BATEILHOCTH AIMHHHCTPATHBHBIX AeficTBHIL npn
HPOCTABJICHUH ATIOCTHJIA

3.6.1. OcHoBanMeM /Ul HaYana amMHHHCTPATHBHOM IIPOLIEAYPHI ABIACTCA
YCTAHOBJICHUC CIELMAIICTOM, YIOIHOMOYESHHBIM Ha IPOCTABICHUE U ITOIHACAHHE
AOCTHILL, OTCYTCTBUA OCHOBAHMI [T OTKa3a B IIPEIOCTABIIEHHY FOCY1apCTBEHHOM
YCIIyI'H, IpETyCMOTPEHHBIX IYHKTOM 2.9.1 AJIMMHHCTPaTHBHOIO PErIaMeHTa.

3.6.2. Cuenmanuct, yIOJHOMOYEHHBIH HA NPOCTABICHHE H IIOIIHCAHIE
arnoCTHJIA, MMPUCTYIAET K MPOCTABJICHHUIO IUTAMIIA ATIOCTHIIB.

3.6.3. AmocTwib  ymoCTOBepseT MOMIMHHOCT — IOAIHCH, Ka4vecTBo,
B KOTOPOM BBICTYIIANIO JIALO, TIOIIMCABINEE JOKYMEHT, YCTAHOBJIECHHOM (DOPMEI
H B HAUICKAIIEM CITy4ae MOATHHHOCTS [eYaT/INTaMIIa, KOTOPBIMH CKPEILTEH 3TOT
JOKYMEHT.

3.6.4. ATOCTIIIF TPOCTABIAETCS HA CAMOM OQMIUALHOM  JTOKYMEHTE
WM Ha OTACIbHOM JIMCTE, CKPEILISEMOM ¢ O(UIMATHEHBIM JOKYMEHTOM.

3.6.5. AOCTHIIb TIPOCTABISIETCA HA PYCCKOM S3BIKE. 3arolOBOK ArOCTHIIS
AOJDKEH OBbITh NPONMCAH HA (PPAHLY3CKOM SA3BIKE: «Apostille (Convention de la
Haye du 5 octobre 1961)».

3.6.6. IlpocrasicEue amocTwis Ha obumanEHOM  JOKyMEHTe
ocymecTBiseTca rocpeacrtsoM GI'HIC «EI'P 3AICy.

Ipu texuuueckux cGosx ®T'UC «ETP 3ATC» anocTuis MOKET Gbirs
TIPOCTABIICH C HCTIONB30BAHMEM HHBIX ABTOMATH3HPOBAHHBIX CHCTEM JIMGO IyTeM
TPOCTABJICHHU: CIICIUATBHOTO OTTHCKA IITAMIIA «ATIOCTIIIBY C €0 MOCIIEAYFOLIHAM
3aII0JTHEHHEM.

Orruck wramna «AnocTunb» [POCTABISETCS HA 000poTHOI  CTOpOHE
obuImaNEHOTO [OKyMeHTa IJMG0 Ha OTACIBHOM JHCTE, CKPEIUIIEMOM
C O(UIATBHBIM JOKYMEHTOM.

lIpocTaBieHHe OTTHCKAa mITaMIa «ANOCTHIBY Ha OTHCIBHOM JIACTE
OCYILECTBIIICTCA HA JucTe Oymaru popmara A4,

B ciry4ae npocTaBieHus anocTHIS Ha OTAEIBHOM JTHCTE JIUCT O(UIHMATEHOTO
AOKYMEHTA U JINCT C allOCTHIIEM MIPOIIMBAOTCA HUTHIO JIFOOOTO 1BETA JTH6O0 TOHKHM
IOHYPOM (JICHTO}).

IMocneaunii nuer oduuuansuoro AOKYMEHTa, B MECTE, € OH HPOLIMT,
3aKVICHBACTCS IUIOTHOH GyMakHOH «3Be3n0uxoii». Ha 06opore mera ¢ TeKcToM
AOCTHIIA  NICNIACTCS.  3aIUCh O  KOJNMYECTBE INPOIIMTHIX, IIPOHYMEPOBAHHKIX
1 CKPCILICHHBIX OTTHCKOM IEYaTH ¢ BOCTIPOM3BEACHHEM [ 0Cy1apCTBEHHOTO repba
Poccutickoii denepauuu (nanee — repGosas €4arh) JUCTOB C yKa3aHUEM (amuiuy,
VHUTHAJIOB U TOJDKHOCTH JIMIIA, YIIOTHOMOYEHHOrO Ha IOMCAHME AITOCTHIIA.
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3.6.7. Texcr B anocTHne HODKEH OBITh HANEYAaTaH WIH 9eTKO HAIHCAH
OT PYKH, HCIIPABIIEHHSA HE JOITY CKAIOTCS.

3.6.8. TlpoctaBiieHre amoOCTHIII METOMOM KCEPOKOIIUPOBAHUSA WM HHBIM,
OTIMYHBIM OT IPEAyCMOTPEHHOTO AMHMHHCTPATUBHEIM PETJIAMEHTOM CIIOCOO0M,
HE JIOITyCKaeTCs.

3.6.9. llltamMn «ATIOCTHIIB» 3aIONHAETCS CHEIUAHCTOM, YHOJHOMOYCHHBIM
Ha [IPOCTABJICHUE M IIONIIHCAHUE AlIOCTHILA, B CIEYIOMEM HOPSIKE:

B IyHKTe | anocruns — Poccmitckas ®enepans;,

B IIYHKTE 2 alocTWis — GaMuwins (B TBOPUTEIHHOM Najexe) ¥ MHALHATEL
JHIa, NOAIUCABIIETO JOKYMEHT, IIPEC/ICTABICHHbIN /IS IPOCTABIICHMS AIIOCTHILS,

B IYHKTE 3 amoCTHIA — JO/DKHOCTH JIMIE, MOANHCABIIEr0 O(MIMATLHEIN
JOKYMEHT, ;

B OyHKTe 4 amocTuwis - oOQuIMalbHOE HAMMEHOBAHHE OpraHa,
YHAOCTOBEPHBIETO JOKYMEHT OTTHCKOM HEYaTH/IITAMIIA;

B ITyHKT€ S alOCTHIIS B IPE/IOKHOM Ta/ieXe YKa3bIBAETCS TOPOJI, B KOTOPOM
IIPOCTABIACTCS ATIOCTHIIb,

B ITHKT€ 6 allOCTHIIA — JJaTa €ro IMpOCTaBICHMU,

B MYHKTE 7 amocTWisA — (GaMMIMA B TBOPUTEIHHOM TIANEKe M MHHMIHMANS,
AODKHOCTh ~ JIMI]a, MOAMMCABINEr0 amoCTWIb, a TakKe HANMEHOBAHME
YXOCTOBEPSIOMIETO OPraHa;

B IIyHKTC 8 alloCTHUIA yKa3bIBAeTCSA €ro0 HOMED,

B IYHKTE 9 NpoCTaBiItercs neyars,;

B TIyHKTE 10 — MOAIHMCH YIIOIHOMOYEHHOTO JIUIIA.

MakcymanbHbii  CpOK  BEIIONHEHHS — AIMHHHCTPAaTHBHOTO  JEHCTBUS
cocrapisier 20 MMHYT Ha K&KAbIA JOKYMEHT.

3.6.10. Tlocne mpocTaBieHMS amOCTIII CHEIHANKCT, YIOJIHOMOYEHHBIH
Ha MPOCTABJICHUC U NOAIMCAHUE AllOCTUIA, MOAIMCHIBACT M 3aBEPSET IIOAIIMCHIO
KOJMYECTBO  IPOIIMTBIX, TPOHYMEPOBAHHBIX M  CKPEIUIEHHBIX  JICTOB
Ha OKYMCHTE, IIPOCTaB/IAET OTTHCK repOOBOM MEYaTH HA amoCTHIE M HA MECTE
OYMaKHOM «3BE3TOYKIY.

Ottick  rep6oBoil mewarw, NpOCTAaBISIEMBI HA  MecTe OyMaxHOit
«3BE3MIOYKHY, TOJDKEH PAcIojIararhCs paBHOMEPHO Ha «3BE3A0UKE» M HA JIHCTE.

Ilpu npocrasneHwm B myHKTe 9 amocTHIA OTTHCKAa TepGoBOH TeuarH
JOITyCKaeTCs! BRICTYIT OTTHCKA 33 pAMKH QITOCTIIIAL

3.6.11. Cremmanuct, ymonHOMOYEHHEI! Ha IPOCTABICHME M TOAIMCAHME
anoCTHIL, pacredaTriBacT Peectp anocruieit.

Peectp amoctune#t Qopmupyercs Tmocne mpoCTaBNEHMA — AmOCTHIA
ABTOMATHYIECKH B JJICKTPOHHOM BHJE ¢ UCnIOab3oBanuemM OIUC «EI'P 3ATCy.

IMpu TexHmaeckux cGosx OIUC «EI'P 3AICy Peectp amoctuneii Bepercs
Ha OYMaKHOM HOCHTEIIE.
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3.6.12. PesymsTaroM mNpemoCTaBNCHUS aIMHHHCTPATHBHON IpPOIELYPHL
SBJIAETCS [IPOCTABIICHHE ATTOCTHILA.

MakcumanbHbIi CpoK BHITIONHEHHS aJMHHHCTPAaTMBHOTO NEWUCTBHS — OIUH
paGotHit ICHE CO /s IPHHATHA PEIICHAA O HaJalle aMAHACTPATHBHOMN IPOIICAY P
II0 IPOCTABJICHUIO AITOCTHIIS.

3.7. Onncanne nocae 0BATEILHOCTH AXMHHHCTPATHBHLIX AeiicTBHI NpH
Bbllade HJIM OTHPABKe OPHIMAILHLIX JOKYMEHTOB 3asIBHTETIO

3.7.1. OcHoBanveM 11 Hadana aJMHHECTPATHBHON MPOLEAYPH SBIAETCSA
IOCTYILICHHE O(HIMATbHEIX JOKYMEHTOB C MPOCTABICHHEIM AallOCTHIEM
CIICIMAIKCTY, YIIOJHOMOYECHHOMY BBIIABATh JOKYMEHTHL.

3.7.2. Cuienyaiuct, yIoMHOMOYEHHEIH BEIIABATh OQHITAANLHBIE JOKYMEHTEL,
3HAKOMHT 3a4BUTEI1 C IICPEYHEM BBIJABACMBIX OQMITMATBHBIX JHOKYMEHTOB
C TMPOCTABICHHBIM AallOCTHIIEM. 3asgBUTENb pACIMCHIBACTCS B  IONYYEHHH
AOKYMEHTOB B COOTBETCTBYIOMIEH rpade Peectpa arrocTmeii.

MaxkcuMaibHbIA CPOK BHIITONHEHHS aJMHHHCTPATHBHOTO JCHCTBUSI — IIATH
MUHYT.

373. B  cmysae  mocTylieHHMs ~— JOKYMEHTOB M 3ampoca
0 IPEIOCTABICHUH I'OCYAapCTBCHHOM YCIYI'd IOYTOBOM CBS3BIO WM KYPhEPCKOM
CIyx60H TOCTaBKH CTIEIHANKCT, YIIOMHOMOYEHHBIH BEIABATh JOKYMEHTHL, TOTOBHT
NPOEKT MMCbMa 00 OTIpaBke O(MIMATBHBIX MOKYMEHTOB M TEPENAET IPOEKT
IIMCbMa C MIPUIIOKECHAEM ODMITAIBHBIX JOKYMEHTOB C IPOCTABICHHBIM allOCTIIIEM
Ha NOJIHCH YIIOJTHOMOYEHHOMY JODKHOCTHOMY JIHILLY.

MakcHuManbHbIH CPOK BHITIONHEHWS aJMHHHACTPATHBHOIO IEUCTBHS — IITH
MUHYT.

3.7.4. VYDOIHOMOYEHHOE IODKHOCTHOE JIAIO IIOIIMCHIBAET IHMCHhMO
U NIEPEAACT CHEUMANNCTY, YIIOIHOMOYCHHOMY BHIIaBaTh JOKYMEHTHL.

3.7.5. Cpeumanuct, yHOJXHOMOYEHHBIH BBHIZABATH JOKYMEHTEL, repenaeT
IHCEMO C NPIIOKEHHEM OQHIMATHHBIX JOKYMEHTOB C IPOCTABICHHBIM allOCTIIIEM

B CTPYKTypHOE IoApasAeICHue MHIHHCTEPCTBA, OTBETCTBEHHOT'O
3a JOKyMCHTALMOHHOE 00€CIIECYEH e, IS OTIIPABKH 3aBUTEIIO TIOYTOBOM CBA3ZBIO
HIIH KYPhEPCKOH CITYkKO0MH.

MaxcuManbHbIH CPOK BHINOJIHEHHUA aAMHUHHCTPATHBHOTQ ACHCTBHI — ONUH
paboumii IeHs CO IHS MPOCTABICHNS ANOCTHILS.

3.7.6. Ilocne oTtpaBky OQUIMATEHEIX JOKYMEHTOB 3aSBHTEIO, CHELHAIHCT,
YIIOITHOMOYICHHBIH BBIABATH JOKYMEHTE, BHOCHT B rpady PeecTpa amocTwi
OTMETKY 00 OTIIPABKE JOKYMEHTOB 3ajBHTEIIO C YKA3aHHUEM JIaTHl OTIPABKL.

3.8. Onncanne HOCIEN0BATEILHOCTH AXMHHHCTPATHBHBIX AeHCTBHI 1pH
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O0TKa3e¢ B IPOCTABJICHNH ANNOCTHJISA

3.8.1. OcHoBanmeM [ Hadana NaHHOM aJMHUHHCTPATHBHOM MPOLICAYPHI
ABJICTCA YCTAHOBICHHE CHCLMATMCTOM, YIOJHOMOYEHHEIM Ha IIPOCTAaBJICHHE
U TOAIIMCAHWE aNOCTHII, HAIMYUA OCHOBAaHMH JUI1 OTKa3a B IPEJOCTABICHHU
TOCYNapCTBEHHOM YCIIYTH, IPEXYCMOTPEHHBIX ITYHKTOM 2.9.1 A IMMHHCTPATHBHOTO
periaMeHTa.

3.8.2. Crhenmanucr, yHIONHOMOYEHHBIM Ha HPOCTAaBICHHE M MIOIMCAHHE
aIOCTHIIA, COOOINAET YIIOIHOMOYEHHOMY JODKHOCTHOMY JIMITY 00 YCTaHOBJICHHH
HAAHA OCHOBAHMH U1 OTKa3a B DpPOCTABICHWH aloOCTHII B  CPOK,
HE IPEBBIMAIONMA OXHOr0 pabodero JHI €O JHA YCTAHOBJICHHS HAIHIAA
OCHOBAHMII UL OTKa3a B NIPEJOCTABICHIHN TOCY aPCTBEHHOM YCIyTH.

3.8.3. YIOIHOMOYECHHOE JODKHOCTHOE JIMIO PAacCMaTPHBACT OCHOBAHHS
AL OTKa3a B IIPOCTABICHWH AaNOCTWIA, YCTAHOBJICHHBIE CHEIHAIHCTOM,
YIOJIHOMOYCHHBIM Ha IIPOCTABJICHUE U HOMIMCAHHE AITOCTHIIA.

MakcuManbHEIM CPOK BBITOMHEHHMS aIMUHHCTPATHBHOIO IEHUCTBHS — OHH
paboumit HeHb CO JHA COOGIICHHS CIELHMANHMCTOM, YIIOTHOMOYEHHBIM
Ha IIPOCTaBJICHUE U IOIIMCAHHE allOCTIIA, 00 YCTaHOBJICHUM HATMYUSI OCHOBAHMH
JUIA 0TKa3a B IIPOCTABIICHUH aIlOCTHIIA.

3.84. B cnyuae DIpUHATHA YIHOJIHOMOYEHHBIM JODKHOCTHBIM JIHI[OM
pemieHns 06 OTKa3e B IPOCTABICHUM aIlOCTWIA CIELHAIMCT, YIOTHOMOIEHHBIH
Ha IIpOCTaBJICHUEC M  IOJIMCAHME  aloOCTWIA, CcOoQO0IIaeT  3agBUTEIO
00 yCTaHOBIEHHBIX OCHOBAHISAX ISl OTKA3a B IIPOCTABIIEHHUH AlIOCTHIIA HA JIIHOM
TPUEME HIIM IPU oOpalleHuy 3agBHTEN 0 TenedoHy 3a MHOpMaImei 0 xome
IIPS/IOCTABIICHUA I'OCY JAPCTBEHHOM YCIyIH.

3.8.5. Ilpu Bo3Bpare IOOKYMEHTOB 3asBHTENI0 HA JIAYHOM pueMe
CHCIUAACT, YHOJHOMOYEHHBIM HA IPOCTABICHME W NONIIHCAHUE AarlOCTHIIA,
PasbACHACT  3a4BUTCIIO  YCTAHOBJICHHBHIE  OCHOBAaHMSI I OTKas3a
B IpPOCTABICHWM alOCTHIA M TOPANOK OOKAIOBAaHWS IPHHATOrO PENICHUS
00 OTKa3e, BO3BpaINaeT 3asBHUTENO IPEHCTABICHHEIE JOKYMEHTHI H BHOCHT
B JKypHall y4€Ta BXOMMINNX NOKYMEHTOB IS IPOCTABICHMSA AOCTHIS 3aIliCh
06 yCTaHOBJIEHHOM OCHOBAHYH sl OTKA3a B IIPOCTABICHUH AITOCTHIL.

3.8.6. 3a4BHTEND PACIIACHIBAETCA B HONYUYEHAN JOKYMEHTOB U IPOCTABJIIET
AaTy HX HOJNY9EHUS B XypHAIC y4eTa BXOAMIIMX JOKYMEHTOB Uil HPOCTABICHHS
anocTwins. IIpH BeleHMM B SNEKTPOHHOM BHIE JKYpHANA Y9eTa BXOASIIHX
AOKYMEHTOB [UIA TPOCTABICHHUSA AaOCTHIL CICIHAIHCT, YIIOJIHOMOYEHHbIH
BBIIABATE NOKYMEHTHI, DacIedaThlBacT CTPOKY KYPHANA, COOTBETCTBYIOIIYIO
34IHCH O NPHEME ZOKYMCHTOB 3asBHTCIIEM, U IIPOCTABACHHS 3asBHTEIEM IaTHI
Y TIO/SITHCHL.

MakcuMmanpHBlii  CPOK  BHLINOJHECHUS AOIMUHHCTPATUBHOIO  HEHCTBHA
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cocrasiaeT 10 MunyT.

3.8.7. Tlo TpeGOBAHHIO 3aABHTENA, MOMYYAOMIETO JOKYMEHTHI Ha JIHIHOM
[IpeME, CHOCUMAINCT, YIOJHOMOYEHHBIA HA IPOCTABICHHE W IIOIHCAHHE
allOCTH/IA, TOTOBMT IPOCKT IMChMa 3ajiBHTEMO 00 OTKase B IPOCTABICHWUM
aroCTHIIA.

B mpoekre muchMa CHENHATHCT, YHOMHOMOYEHHBIH Ha IIPOCTABJICHHE
U TONIMCAHUE AaIlOCTWIIA, HU3JIaracT YCTAHOBJICHHBIE OCHOBAHMS IS OTKa3a
B TIPOCTAaBICHMHA ANOCTHIA, a Takke HHOOPMHUPYET 3asiBHTENS O IOPSIKE
003KaIOBAHMS TIDUHATOTO PEIICHMUSL.

CpoK IIOATOTOBKH IHCHMA 3aMBUTENIO 06 OTKA3€ B NPOCTABIEHWH AOCTHIL
HE TOJDKCH IPEBBIIATh OTHOTO pabouero JHA CO THS IPUHATHS PEIIECHUS 00 OTKAa3e
B IIPOCTABICHUH AITOCTHIIS.

3.8.8. Crmelmanucr, ymoJHOMOYEHHBIA HA IPOCTABICHHE M IIOAIHCAHME
anoCTUIA, NEPEAACT IPOEKT IHMChMA C MPHIOKEHHEM O(DHIMATHHBIX JOKYMEHTOB
Ha MOJIIVCh YTIOIHOMOYEHHOMY JOJDKHOCTHOMY JIHITY.

3.8.9. VYmomHOMOYEHHOC MODKHOCTHOE JIMIO NOMIMCHIBAET IHCHMO
00 OTKa3¢ B IPOCTABIEHIH aNlOCTHIIA U IIEPEIAET CIISIHAICTY, YIIOJTHOMOYEHHOMY
BHIIABATH JOKYMEHTHL.

3.8.10. ITo TpeGoBaH¥IO 3asBUTENS CIENMANNCT, YIIOJTHOMOYESHHEIH BELIABAT
AOKYMCHTEHI, ~BBIJACT IMCBMO 00 OTKa3e B IPOCTABJCHUM  alOCTHIIS
C MPUIIOKCHAEM NPEICTABICHHBIX NOKYMEHTOB 3asABUTEIIO JIMIHO HIH IepeaaeT
B CTPYKTYPHOE MOApa3IeNiCHHe MHHUCTEPCTBA, OTBETCTBEHHOE
33 NOKYMEHTALMOHHOE 00ECIICYCHHE, I OTIIPABKH 3aBUTEIIO IIOYTOBOM CBS3HI0
WM KyPhEPCKOI Ciry)G0ii.

MakcuManbHEIN CPOK BEITIONHCHUS aJMHHHCTPATHBHOTO JEHCTBHS — OJUH
paboumii 1eHs €O JH IOAIMCAHMS THChMa 06 0TKase B HPOCTABJIEHAN aTlOCTHIIA.

3.8.11. 3asBuTens pacrMCHIBAETCA B MONYYEHWH IMCHMA H OQUIATEHBIX
MOKYMEHTOB U INPOCTABILAET AaTy WX INONYYECHHWS B JKYPHAJIE yYeTa BXOISINHX
AOKYMCHTOB IUL1 IPOCTABIICHMA anocTwis. IIpu 3ToM cHeIMaiucToM B KypHaie
ACTACTCA OTMETKA C YKA3aHUEM PCKBUBHTOB IHMCHMa 00 OTKa3e B MPOCTABICHHN
aIoCTHIIA.

3.8.12. Tlpu BencHUH B 3JNEKTPOHHOM BHJIE XKypHajla y4deTa BXOMAIIMX
AOKYMCHTOB JUIi IIPOCTABJIE€HHUA aIOCTIIS CIHELMAIMCT, YIOIHOMOYEHHbIH
BBIIABATE MOKYMCHTBI, DPAaCHedaThBacT CTPOKY JKypHANa, COOTBETCTBYIOMIYIO
3dIMCH O IPUEME TOKYMECHTOB 3asBHUTENEM, ISl IIPOCTABICHMS 3asBUTENIEM AATHI
1 IIO/IIIHCH.

MakcAManbHBIH CPOK BBITONHEHMS aIMHHHCTPATUBHOTO NEHMCTBHS — ILSTH

MHHYT.

3.9. llopaaoxk HCOpaBieHHA JONYNIEHHBIX ONEYATOK H OMHGOK
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B BbIIAHHBIX B Ppe3yabTaTe HNPEJOCTABJICHHA TOCYIaPCTBEHHOH yCayrn
AOKYMEHTAX

B ciiyuae BHISBIEHHS 3aMBUTEIEM B arlOCTHIIE OIEYATOK M () ommGoK
3ajABUTCII> IPEACTABIAET B MUHHCTEPCTBO 3agBICHHE 06 HCIPABICHHH TaKuX
OITe9aToK M (WIH) OIHOOK.

Paccmorpenue 3asaBnenus 06 UCIPABICHMY TAKMX OMEYATOK U (w1n) oGOk
OCYHMICCTBIACTCA B CPOK, HC MNPEBHINAIOIMI S5 paboumx ameil co mHA ero
noctymieHus. O pesynbTarax —pacCMOTPEHHS 3asfBHUTCHD  YBEJOMISETCS
B IMCBMEHHOM BHJIE.

B ciyuae BblgBACHUS JOMYLICHHBIX ONEYATOK M (M/IM) OLIMGOK CHELMAIHUCT,
YIIOJIHOMOYCHHBIIH Ha IIPOCTABIICHHE arnoCTHIIA, OCYIECTBILIET
B COOTBETCTBHH C YCTaHOBJICHHBIM IMOPSIKOM IEIONPOM3BOICTBA HCIIPABICHUE
TaKuX Onedarok ¥ (WiM) omuOOK K BBIIAYY Pe3ylNbTara IpeIOCTaBICHUS yCIyTH
3a9BUTEJIO.

4. ©opMBI KOHTPOJIA 32 NPEXOCTABIEHAEM rOCyAaPCTBEHHOH yCIyrH

4.1. Ilopsnok ocymecTBICHAS TEKYHIEro KOHTPOIA 33 COG/IIONCHHEM
H HCHOJIHCHHEM OTBETCTBEHHBIMH AOJUKHOCTHBIMH JIMIAMH 10JI0MNKEHHIH
AIMHHHCTPATHBHOTO PEr/IAMEHTA H MHBIX HOPMATHBHBIX NPABOBBIX aAKTOB,
YCTAHABINBAOMAX TPeGOBAHAS K NPEIOCTABIECHHIO TOCYJapPCTBEHHOM
YCIYTH, a TAKKE NPAHATHEM HMH pemeHH i

4.1.1. Texymmii KOHTPONBL 3a COGIIOICHHEM IIOpSAIKa TPENOCTaBICHMS
TOCYapCTBEHHOM YCIIyTy OCYIIECTBILICTCS Ha IOCTOSHHOMN OCHOBE [OJDKHOCTHEIME
JHNAMH MHHHCTCDCTBA,  OTBETCTBCHHBIMM 33  OPraHM3AlMI0  PabOTHI
10 IIPENOCTABJICHHIO TOCY/IADCTBEHHOM YCIYIH, a TakkKe IIyTEM IPOBEICHHUS
PYKOBOAUTEIEM CTPYKTYPHOrO HOAPA3AEEHUS MUHUCTEPCTBA, OCYLIECTBIISIOLIEr0
NIOTHOMOYHS 110  TIPEAOCTABICHMIO TOCYJApCTBEHHOH  YCIVIH, IIPOBEPOK
HCIOTHCHHS  CHICNHATUCTAMY M YIIOJHOMOYEHHEIMA [IOJDKHOCTHBIME  JIMIIAMH
TOJIOXKEHUH AJIMMHHCTPATUBHOTO PErTAMEHTa M MHBIX HOPMAaTHBHBIX IIPAaBOBBIX
AKTOB, YCTAHABIMBAIOIMX TPeOOBAHUS K NPELOCTABICHUIO rOCyAapCTBEHHOM
YCIYTH.

4.1.2. Jlns TeKymEro KOHTPOJII HCHONB3YIOTCS CBEACHUSA, IIOMy4ECHHBIE
B CHCTEME JJICKTPOHHOIO JOKYMEHTOOG0pOTa, CiyieGHas KOpPEeCHOHIEHIS
MHUHUCTEPCTBA,  yCTHAas M  IMCHbMEHHAS  HMH(OPMALMA  CHEIHMATHCTOB
U YIIOJTHOMOYEHHBIX JOJDKHOCTHBIX JIHII,

4.1.3. O chay"adx W mpuUYMHAX HapyLIeHHS CPOKOB, IIOCIIEOBATECILHOCTH
W CONCPIKaHWA aIMVHWCTPATHBHBIX TIPOUEGAYD (HEHCTBHH) CLELMATHCTEI
H  YOOJHOMOYEHHBIE [OIDKHOCTHBIE JIMOA  HEMEIIEHHO HHpOpMUPYIOT
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PYKOBOIUTENIS CTPYKTYPHOTO TIOAPA3IEICHIsT MUHUCTEPCTBA, OCYIIECTBIIIONIETO
MOJIHOMOYMSL IO IPEJOCTABICHHIO TOCYJAPCTBEHHOM VCIYTH, a TakKe
IpeIIPUHAMAIOT CPOTHEIE MEPHI 110 YCTPAHESHUIO HAPYIICHHIA,

42. Tlopsinok H NEPHOAHYHOCTH OCYIIECTBJICHHS IJIAHOBBIX
H BHEIUVIAHOBBLIX NPOBEPOK MOJHOTHI H KaYecTBA NPEXOCTABJICHHSA
TOCYNAPCTBEHHOH YCJYrs, B TOM YHCJIE NOPAAOK H (GOPMBI KOHTPOJIA
3a MOJTHOTOH H KAY€CTBOM IPEJOCTABJIEHHS rOCYyIAPCTBEHHOM yCIyrn

42.1. KoHTporb 3a TMONHOTOM M  Ka4eCTBOM IIPEIOCTABIICHUS
FOCYJApPCTBEHHOM  yCilyrM BKIIOYaeT B Ce0s  NPOBEACHUE  ILIAHOBBIX
¥ BHEIUIAHOBBLIX IIPOBEPOK, BBIABICHNUE U YCTPAHCHUE HAPYIICHHH IIpaB TpakKiaH
H IOPUINYECKHX JIMILI, PACCMOTPEHME, IPHUHATHE PEICHUH U IIOATOTOBKY OTBETOB HA
obpameHrs 3asgBUTENSH, coAepxamue OHKaJoOB Ha pemeHHs, ACHCTBUA
(OGe3zmeiicTBHE) CIEIMATHCTOB ¥ YIOJHOMOYEHHBIX  JO/DKHOCTHBIX  JIMIY
MHUHHICTEPCTBA.

4.2.2. IIpoBepku Moryr OBITh IUIAHOBHIMM M BHEIDIAHOBHIMH. IIpoBepka
TaKXKE MOXKET IIPOBOIUTHCS 110 KOHKPETHOMY OOpAICHUIO 3asIBUTE.

4.2.3. Tlo pesyibraramM IIPOBEPOK B CIyJae BHIABJICHHSI HapYIICHHIA IIpaB
TpaXJaH ¥ OPraHu3alMii BHHOBHBIC JIMIA TIPHBJIEKAIOTCS K OTBETCTBEHHOCTH,
YCTaHOBJIEHHOM 3akOHOJaTeNbCcTBOM Poccutickoit ®enmeparumn.

4.2.4. TIpoBepka OCYIIECTBIAETCS Ha OCHOBAHMM IIPUKa3a MUHUCTEPCTBA.

Pesynbrarel IIpoBepkH O(QOPMIAIOTCS aKTOM, B KOTOPOM OTMEYAIOTCS
BBIABJIEHHBIC HEAOCTATKU U IPEAJIOKCHIUS 10 UX YCTPAHCHHMIO.

AXT TOJNHUCHBAIOT INpEACEarelb, WIEHH KOMHCCHH M PYKOBOIMTEND
CIPYKTYPHOTO TIOAPa3ACICHAsS MUHUCTEPCTBA, OCYMIECTBIISIOMErO IIOJTHOMOYHS
T10 IPEJOCTABJIEHUIO IOCY AAPCTBEHHOM YCIIyTH.

ITpoBepseMsle HIA TIOX POCIIACH 3HAKOMATCS C A4KTOM, MOCIE YEro
yKa3aHHBIH aKT IIOMEIAETCsS B COOTBETCTBYIONIEE HOMEHKIIATYPHOE JIEIIO.

4.3. OTBETCTBEHROCTL JOKHOCTHBIX JIMI MEHHCTEPCTBA 32 PemICHHSA
H aedcrBunA (Oe3neiicTBHE), NPHHAMAaeMble (OCYIIECTBIsEMbIE) HMH B X0ae
HPeI0CTAB/JICHHA IOCYIAPCTBEHHOH YCIyIH

CrienMaucTsl ¥ YIIOTHOMOYEHHBIE AOJDKHOCTHEIE JIMIA MUHHCTEPCTBA HECYT
OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOAATENHCTBOM Poccuiickoii Penepanmu
33 HEHCITOTHCHHUE I HEHAUIEKAIIEE HCIIOHEHNE aIMIUHICTPATHBHBIX IIPOLIEAYD
(AeHiCTBHI), a TAKKe CPOKOB MX MCIIOIHEHHS, YCTAHOBIEHHBIX AIMAHHMCTPATHBHBIM
PErJIaMEHTOM.
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4.4. TpeGoBanns K mopsaKy u gopmam KOHTPOJISI 332 HPeI0CTAB/JICHHEM
FOCYapCTBEHHOH yCJIyrd, B TOM 9HC/IE CO CTOPOHEI IPAXKAAH, AX 00 e THHeHHii
H OPraHH3aIHH

44.1. Tpaxmade u opraHm3aNuM BIIPABE€ OCYHIECTBIATh KOHTPOIJIb
3a TNPEIOCTABICHAEM TOCYJapCTBEHHOM YCIYTH IIyTeM IOIyYeHHUS uH(popMaIH
0 XOAC IIPENOCTABICHWSI TOCYJAapCTBEHHOH YCIYTH, B TOM 4YHMCIE O CPOKax
3aBEPIICHNS aIMHHHMCTPATABHEIX POIEYp (IeHCTBHI).

4.4.2. I'paskaHe ¥ OPraHU3aINK TAKKE BIIpaBe:

HalpaB/IATh 3aMCYaHUS W IIPEIVIOKEHHMS IO YIYIIICHUIO AOCTYITHOCTH
Y Ka4eCTBa NPEI0CTABIICHUS [OCY AADPCTBEHHON YCIYTIH;

BHOCHTH ~ TIPC/UIOKCHHS O Mepax 1[0 YCTPAaHCHHIO HApyIICHHMf
AJZIMMHACTPaTHBHOTO PErIaMeHTa.

4.4.3. JIoIDKHOCTHBIE JIAIA MEHHCTEPCTBA, OCYMICCTBIIAFOIIHE ITOTHOMOYHS
10 TIPCAOCTABICHMIO  IOCYNApCTBEHHOM  YCIyrW,  HPHHHMAIOT MEPBI
K TIpCKDAICHIIO NONYIICHHBIX HAPYIICHWH, YCTPAHAIOT HPHYMHEI M YCIOBUS,
CIIOCOOCTBYIOIINE COBEPIICHHIO HAPYIICHHA.

44.4. Vadopmarms o pesymsrarax PacCMOTPEHHS  3aMeyaHui
M TPEVIOKCHMH TIpaXAAH ¥ OPraHM3ALMi JOBOINHIC 10 CBEICHH JIMLI,
HANPaBUBIIMX 3TH 3aMCYAHUS U NPE IIOMKECHIA.

3. MMocyneGmblii (BHeCyaeOHbIii) HOPAOK 00KA/I0BaHAN pelennii
H JeiictBuii (Ge3nelicTBHA) MMHHCTEPCTBA, a TaKKe AO0/EKHOCTHBIX JIHK
MHHHCTEpPCTBA

5.1. Wupopmamns aas 3aHHTEPECOBANHBIX JHN 06 HX npase
Ha focynebHoe (BHecyneOHOe) 06:kanoBanme qeiicTBHil (OesneiicTBast) u (wm)
pemenyi, UPHHATHIX (OCyMECTBJICHHBLIX) B  Xoje HpenoCcTaB/ICHHS
rOCyAapCTBEHHOH yCIyrn

5.1.1. 3agBuTens MMeeT IPaBoO HOAATH Xkanoby Ha pelmeHue U (Win) AeiicTBie
(GesnekicTBue) MUHMCTEPCTBA M (M1K) AOHKHOCTHBIX JIML MUHHCTEPCTBA, PUHATOE
B OCYIIECTBIACMOE B XOJ€ NMPEIOCTABICHHS TOCYAAPCTBEHHON yCIyry (nanee —
xaoba).

Kanoba moxer OHITH mojaHa B MHHHUCTEPCTBO B NHChMEHHOH (opme
Ha 6yMaXXHOM HocHTeNe b0 B JJIEKTPOHHOM (hopMme.

5.1.2. Indopmanus, xacaromascs JOCYIeOHOro (BHECyneGHOro) mopsmka
OO)KaNOBaHWS pEIICHMH W AeiCTBHIA (GesmelicTBHSI) MHHHCTEpCTBA M (wm)
AO/DKHOCTHBIX JIMII MMHMCTEPCTBA, pasMeIlaercs Ha OQUIMAIBHOM calire
MITHUCTEPCTBA.
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5.2. Oprassi rocyJapcTBeHHOM BJIACTH, OPraHH3ANHH
H YIIOJTHOMOYCHHBIE HA PACCMOTPEHHE KAT00bI JIANA, KOTOPBIM MOXKET GbITh
HaNPAaB/IeHa Ka/100a 3asABUTEJIA B NocyAeGHOM (BHECYAeGHOM) HOpsKe

5.2.1. XKamoba paccMaTpuMBAaCTCA MHMHHCTEPCTBOM, IIPEIOCTABISIONIIM
TOCYapCTBEHHYIO YCIYTy, NOPSANOK IIPEAOCTABICHMS KOTOPOi OBII HapymmeH
BCICACTBAEC DEINCHMH ¥ jnedcTBuid (Oe3feiCTBHSA) MMHKMCTEpPCTBA U (vm)
AOJDKHOCTHBIX JIMI] MUHHCTEPCTBA.

5.2.2. 3asButenp BIpaBE NMCHMEHHO OGKANOBATH PELICHHA W JCHCTBUS
(GespelicTBust) MMHMCTEpCTBA M (WIM) JOJDKHOCTHEIX  JIMI MUHUCTEPCTBA
HETIIOCPC/CTBCHHO ~ PYKOBOAMTENIO MHHMCTEPCTBA (NI, HCHOJTHAIOMEMY
€ro 00S3aHHOCTH).

3.3. Cpmoco0bl HHpOpMHpOBaHMS 3asmBHTEed o© NopsiiKe MOAAYH
H PaCcCMOTPERHS KATXO00bI

Wugopmupopanue 3assurenei 0 mopsaake MOIaId U PacCMOTPEHUS JKAI00BI
OCYIICCTBIISIETCS B XON€ JIMIHOTO IpHeMa, 10 TeneoHy, Ha OQHIHATILHOM caifTe
MHHHCTEPCTBA.

5.4. Ilepeuenr HOPMATHBHBIX HPABOBBIX AKTOB, peryJiapyomunx
MOPAI0K 0cyae0HOro (BHECYAe6HOI0) 06KAOBAHMS pelIeHuii U HelicTBHI
(Oe3neiicTBHS) MHHHCTEPCTBA, 2 TAKKE KOKHOCTHBIX JTHIY MHHHCTEPCTBA

Hopsimok  nocynmeGHOro  (BHecyne6HOTO) — 0GKamoBaHms penIeHu
M jeHcTBuii  (Ge3leHCTBHSA) MEHHCTEPCTBA, a TAKKe JODKHOCTHEIX JIHLY
perymmpyercs:

OenepanbHBIM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHu3anyu
IIPCAOCTABICHKA TOCY JAPCTBEHHBIX M MyHHUIMNATIBHBIX YCIYI»,

nocraHoBicHueM IIpasurensctBa Kuposckoii o6Gmacta or 28.12.2012
Ne 189/869 «O6 yrBepwuenmn Ilomoxkenms 06 0COGEHHOCTSX II0Jauu
W DacCMOTPEHUT Kamo0 Ha pemleHHs M AeHCTBHS (Oe3meiicTBHE) OpraHoOB
HCTIOJIHUTENHON BracTH KupoBckoit 0610acTH M MX  HODKHOCTHBIX T,
roCyJapCTBEHHBIX TPOKTAHCKUX CILy>KaIux Kuposckoit obnacry,
TIPENOCTABILIONMX TOCY AAPCTBEHHBIC YCIYTH, OPTaHH3aLliii, IIPeLyCMOTPEHHEIX
dacteio 1.1 crarem 16 ®epepambHoro sakoma or 27.07.2010 Ne 210-@3
«O0 opranMzaIK IPEIOCTABIIEHHS TOCY JAPCTBEHHBIX 1 MYHHMIMIIATBHBIX YCIyTY,
M MX PaGOTHHMKOB, & TaKKe MHOTO(YHKIMOHAIBHBIX LICHTPOB IPENOCTaBIICHHS
FOCYyAapCTBEHHBIX ¥ MYHHULUMIIAIBLHBIX YCIYT M HX paGOTHHKOBY.
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IIpunoxenne Ne 1

K AZIMAHUCTPATHBHOMY PETIaMEHTY
IPENOCTABICHMS MUHUCTEPCTBOM JOCTHIIHN
Kuposckoii 0611actu rocyapcTeensoi
yeayru «lIpocraBienue amocTig Ha
AOKYMEHTaX O I'oCyapCTBEHHOM

PETrUCTpaliH aKTOB TPAKIAHCKOTO
COCTOAHHA

®opma

3AITPOC
0 IPEIOCTABICHAN FOCYIapCTBEHHOM YCIIyTH
«IIpocTasienue anocTuiIs KA TOKyMeHTax
0 roCynapCTBEHHOM PErHCTPALMM aKTOB IPAXHAHCKOTO COCTOSHID)

(mommocTsio: ®.U.O./HauMenoBanue IOPUAMIECKOTO JIMLIA)

(TO4TOBEIH afipec 11 HATpaBICHUS OTBETA)
KOHTAaKTHBI Tenedon

INpowty npeocTasuTs rocynapcraeHmuyio YCIYTY IO MPOCTABJIEHMIO AITOCTHIIA Ha
OUIMATEHBIX HOKYMEHTAX, IOMTEKAIIHX TIPETBSBIICHHIO;

(cTpana npenbaBIeHHs
JNOKYMEHTOR)

K HACTOAIMCMY 3a4BIICHHIO IIpyJIararo;

No/n Haumenopanue noxymenta KomtuecTso sx3emmspos

«_» 20 r

(moxrmics) (mommocTsio: ®.1.0. 3asmuTens - usmyeckoro nmuna um npexncrapuTeNs
IOPHAMYECKOTO JIUIY



