YKA3

I'YBEPHATOPA KAJIMHUHI'PAJICKOH OBJIACTU

oT 04 maprta 2022r. Ne 11
Kamunuurpan

OO0 yTBepacaeHHH cJ1y’keOHOro pacnopaaka
MuuucreperBa mogogexHoi noauTukn Kanununrpaackoii o6aactu
H NMPH3HAHHH YTPATHBLINM CHJIY OTACJbHOr0 pelueHHs
I'y6epunaropa Kanunuurpagekoi o6aacru

B cootBercTBuM ¢ 4yacThlo 4 crathu 56 PenepanpHoro 3akoHa ot 27 HIONA
2004 roma Ne 79-®3 «O rocymapcTBeHHOH rpakaaHckod ciyxbe PoccHiickoit
Qepepauun», cratbeli 190 TpymoBoro komexca Poccuiickoit — (exepauu,
cratheit 3-2 3axona Kanuuunrpapackoit obnactu or 28 wmons 2005 roma Ne 609
«O rocynapcrBeHHON rpaxcaaHckodl cmyxbe KammuHuHrpamckoi obmacti», Ykasom
['y6epuatopa Kanuuumrpagckoid obmacru or 08 Hosbps 2021 roma Ne 94
«O BHecenun u3MeHenmit B VYka3 ['yGepHaropa Kanumumurpaackoi obnactu
ot 12 Hos6psa 2015 roga Ne 152» nocTaH OB A 10:

1. VYrTeepoutTs mnpunaraeMslii ciyxeOHBI  pacnopsfok MuHKCTEpCTBa
MOJIOAEXKHO#M MONUTHKY KaMHUHrpaackoi o6aacTH.

2. TMoamyukt 22 myukra 1 Vkasa I'yGepratopa Kanmununrpaackoi# obnactu
oT 19 HosbGps 2018 roma Ne 186 «OO0 yTBepCAeHMH CIyXeOHOro pacrnopsaka
TMpasutenscrsa KanMHUHrpanckoi o6MacTd M HEKOTOPHIX OPraHOB HCIONHHMTENBHOH
BJIaCTH Kaminunrpazackoit obnacry, BO3[JIaBIAEMBIX IpaBurenscTBOM
Kanuuuurpanckoit obmactu» (¢ M3MeHEHWAMH, BHeCEHHBIMH yKasamu ['ybepHatopa
Kanuuunrpagckoit  ofnacru ot 22 ampers 2019  roma  Ne 35,
or Ol wmons 2019 roma Ne 52, or 13 Hosbpas 2019 roma Ne 95,
or 17 anpems 2020 roma Ne 23, or 28 pekabpa 2020 roma Ne 122,
or 01 despanas 2021 roma Ne 5, or 28 wmas 2021 roma Ne 47,
oT 26 HosGps 2021 roga Ne 97 um or 29 nekabpa 2021 roza Ne 113)
MIPU3HATh YTPaTHBLINUM CHITY.

3. Vka3 BcTynaer B cuny ¢ 23 mapra 2022 rofa M MOMIEKHT OQUIMATEHOMY
OITyONMMKOBaHMIO.

I"'y6epHarop
KanuHuHrpaackoii obnactu A.A. AnuxaHoB



YTBEPXJIEH
Yka3om I'y6epHaropa
KanunuHrpanckoii obnactu
or 04 mapTra 20221 Ne 11

CIYXEBHBIHA PACNOPSIAOK
MunucTepeTBa MOJIOAEKHOH MOTHTHKH
Kanununrpaackoii 061actu

I'naBa 1. O6mue nojoxkeHns

1. CnyxebHplli pacnopaiok MHHHCTEPCTBA MOJIOAEKHOH MONHTHKH
Kanununrpanckoit obmactu (manee —  MHHHCTEPCTBO) oOmMpefenseT MOPSAOK
NOCTYIUIEHHS TIpaXXIaH Ha TOCYAapCTBEHHYIO TIpaXKOaHCKYl0 ciyxOy (manee —
rpaxaaHckas ciyx6a) (pabory) B MHMHHUCTEPCTBO M YBOJIbHEHHS TOCYAapCTBEHHBIX
rpaKIaHCKUX ChayXKalll¥X, 3aMellalolIMX HOKHOCTH B MHHHUCTEpCcTBe (naiee —
TpaKAaHCKUE CIyXallue), W JdL, 3aMellaloliiX AOJDKHOCTH, He ABJIAIOLINECH
JNOJDKHOCTAMH ~ FpaXAAHCKOW  CiykObl, ¥  OCYIIECTBIFIOIIMX TEXHHYECKOE
obecneueHue neaTenbHocTH MuHKCTepcTBa (nanee — paGOTHHKM), HX OCHOBHEIE
npasa, 06A3aHHOCTH, OTBETCTBEHHOCTb CTOPOH CIIy)KeOHOro KOHTpakTa (TpyAOBOro
AOroBopa), NpUMEHsEMble K HUM MOOIUPEHUS U B3BICKAHHUSA, PEryJlHpYeT PeXUM
ciyebHoro (paGouero) BpeMEeHM M BpeMeHH OTIbIXa IPOKAAHCKUX CITyXKAIIHX
(pabOTHHMKOB), a TakXe HHBIE BOIPOCH], CBA3aHHBIE C TPAKIZAHCKON CIyxboit
(pabortoit).

2. Hacrosumit cnyxeOHBIH pacnopsgok cmocobcTByeT obecnedeHuo
PauMOHANBHON  OpraHu3auuu  CiyxKeOHOH  AEATENBbHOCTH, IOBEHILIEHUIO €e
3Q(OEKTUBHOCTH, YKpEIUICHHIO CHyXeOHOM IOUCHMIUIMHBI, COONIOJNEHHI0 HOPM
cimyxebHoro nosenenus B MiuHUCTEPCTRE.

3. I'paxxnanckue cnyxaigue (paGoTHHKM) ob6s3aHBl cobmopgaTte TpeboBaHUS
HacTosl1lero cnyxebHoro pacriopsaka.

4. Bompockl, He yperyJHpOBaHHble HACTOSLIMM CIyXeOHBIM pacrnopsAAKoM,
paccMaTpuBalOTCA B COOTBETCTBHHM C  3aKOHOAaTenscTBOM  Poccuiickoi
®enepauyu, 3akoHojaTenscTBoM  KanuHuHrpagckoifk obmactTh W HHBIMH
HOPMaTHBHbBIMH NPaBOBbIMH aKTaMH, COAEPIKAILLUMU HOPMBI TPYAOBOTO IpaBa.

I'nasa 2, Ilopsiaok npHemMa H YBOJIbHEHHS
rpa’kIaHCKHX cjayxalmHx (paGoTHHKOB)

5. TlocTynneHue rpaxiaHMHa Ha TIPaKJaHCKYH CIyx Oy Ui 3aMelleHHs
JOJDKHOCTH  TpaKOaHCKOH - ciy»Obl WIH  3aMellieHHe  IpaKIaHCKUM
CNYXAIUM JApYroif IO/KHOCTH TpaxaaHCKOH ClIyxObl OCYILECTBIAETCH IO
pe3ynbTaTaM KOHKypca, €CNH HMHOE€ He npenycMoTpeHo delepalbHBEIM 3aKOHOM
ot 27 wiona 2004 roma Ne 79-®3 «O rocymapcTBeHHOH TIpakAaHCKOH ciryx6e
Poccuiickoit ®enepauun» (manee — PepepaibHbiii 3ak0H «O rocyAapCTBEHHOH
rpaxaaHckoi ciyx6e Poccuiickoi ®enepanun»).



6. T'paxnaHuH, MOCTYyMalOmMH Ha TpaXOaHCKY cayx6y, IpH
3aKIOYEHHH CIy)eOHOro KOHTpakTa NpPeABABNAET MPEACTABUTENIO HaHUMAaTeNs
JNOKYMEHTBI, NPEeIYCMOTPEHHBIE YacTaMH 2, 3 craTbu 26 DenepaibHOro 3akoHa
«O rocynapcTeHHOM rpaxaaHckoil ciyx6e Poccuiickoii denepanum».

7. Tlpy 3akmo4eHMM TPYZOBOrO JOTrOBOpAa JIMLO, MOCTYNANOMIEe
Ha paboTy, NpeabABIAeT pabOTONATENIO JOKYMEHTBI, MPEeayCMOTPEHHEIE CTaThel 65
Tpynosoro xoznexca Poccuiickoit @enepauum.

8. IlpveM Ha rpaxaaHcKyio ciyxGy rpaxiaHuHa oQOPMIAETCS MpPaBOBHIM
aKTOM TMpPENCTaBHTENs HaHUMaTeNsd, Ha OCHOBaHMM KOTOPOrO 3aKIIOYaeTCs
CITy>keOHBIA KOHTPAKT.

9. Ilpuem Ha pabory rpaxnaHuHa oQopMIiseTcs TPYAOBBIM JOrOBOPOM,
Ha OCHOBaHHMH KOTOpOro M3jaeTcs Npuka3 (pacrnopsixxeHue) paborofarens o npHeMe
rpakaaHvHa Ha paboTy.

10. CiyxeOHblli KOHTpakT (TpyZOBO#H HOrOBOp) BCTyNaeT B CHIY CO IHS
€ro TMOANWCAHHS CTOpPOHAMM, €CJIH HHOE He YCTaHOBJIEHO HOpPMaTHBHBIMU
npaBoBbIMM axkTaMH Poccuiickolt ®enepauun HnuM  ClIyXeOHBIM KOHTPaKTOM
(TpYZOBBIM IOTOBOPOM).

11. Tlpu s3akmo4eHuH  CiTy’)keOHOrO KOHTpakTa ¢ TIpaKAaHHHOM,
BIEpBble MMOCTYMNAIOLIMM HA TIpaXJaHCKyw ciayxby, B 3TOM KOHTpakTe
M B IPaBOBOM AaKTe€ MNpeACTAaBUTENS HaHMMaTels O Ha3sHAYeHHWH Ha IOJDKHOCTB
rpaxpaHckoii  cmyx6sl  npeAgycMmarpuBaeTcs — ycioBHe 00  HCIBITaHHH
rpaXXJaHCKOro CITy)Xallero NpOAODKUTENBHOCTBIO OT 1 Mecana no 1 roja B Lensx
NPOBEPKH €ro COOTBETCTBHS 3aMellaeMoil HOKHOCTH FpaKaaHCKOH ciyxOsl, ecnu
MHOE He mpeaycMoTpeHo ctatheit 27 denepanpHoro sakoHa «O rocyAapcTBEHHOM
rpaxnaHckoi ciyx6e Poccuitckoit @enepaniuny. |

12. Ilpm 3aknoueHMH TpYAOBOro Jorosopa ¢ pabOTHMKOM B HEM
MO COMJIALIEHHIO CTOPOH MOXKET OBITh MpPEeAyCMOTPEHO YCJIOBHE 00 MCMBITaHHH
paboTHHKa B LeNsX TMpOBEPKH €ero COOTBETCTBHA MNopy4yaeMod pabote
B COOTBETCTBHH cO cTarbeil 70 Tpymosoro koaekca Poccuiickoit Penepaliuu.

13. IlpekpaiueHne ciyxeOHOro KOHTpakTa, OCBOOOXAEHHE OT 3aMmellaeMoi
NOJDKHOCTH TIPaXAAHCKOW CilyxObl ¥ YBOJbHEHHE C TPaXAAHCKOH CITyxO6bI
OCYILIECTBJIAIOTCA HAa  OCHOBaHMM raBel 6  delepajpHOrO  3aKOHA
«O rocynapcTBeHHOH rpaxaaHckoil cnyx6be Poccuiickon Genepaumn».

14. Tpynmoeo#t jpgoroBop Moxer ObITh [MpeKpalleH B COOTBETCTBHM
¢ rnasoii 13 Tpynosoro koaekca Poccuiickoit Penepauum.

15. Tpekpaluenne ciyxeGHOr0 KOHTpakTa, OCBOOOXIEHHE OT 3aMellaeMOi
NOJDKHOCTH TPaXAAHCKOM CiyxObl ¥ yBOJNBHEHHE C TPaXAAHCKOH ciyx 6ol
o¢opMIAIOTCS TPABOBBIM aKTOM NpEACTaBUTENS HAHHMATENA.

16. IlpekpalueHWe TpyHOBOro JAOrosopa OQOpMIAeTcs  IPHKa30M
pabGoTonarensi.



I'nasa 3. OcHoBHbIE NPaBa H 06A3aHHOCTH IPAKAAHCKHX CIYKALIHX
(paboTnnKOB) M nNpeacTaBHTe/st HAHHMaTeas (paboToaaTest).
OTBeTCTBEHHOCTH CTOPOH CJIY’KeGHOr0 KOHTPaKTa (TPYAOBOIo JOroBOpa)

17. OcHoBHBIe TpaBa W 00A3aHHOCTH IPaKAAHCKHUX CITYXKAIUX YCTaHOBJIEHBI
crateamu 14, 15 OenpepansHoro 3akoHa «O rocynapcTBEHHOHN rpaXkIaHCKoi ciryxbe
Poccuiickoit ®enepaunny.

18. OcHoBHble npaBa U 00A3aHHOCTH pabOTHHUKOB YCTaHOBJIEHBI cTaTheil 21
Tpynosoro koaexca Poccuiickoit @eneparumn.

19. IlpaBa u 00s3aHHOCTH NpEACTaBUTENA HAaHUMATeNd B OTHOILEHHH
rpaXIaHCKOr0 CHYXallero SABASIOTCA CYIIECTBEHHBIMH YCIOBHAMHU CiyxebHoro
KOHTpaKTa, 3aKiio4aeMOro ¢ TIpaXOAaHCKMM  CIyXalldM, H  YKa3aHbl
B pasfene III npumepHoit QopMbl cCiry)keOHOro KOHTpakTa O IPOXOXIEHHH
rOCyJapCTBEHHON rpaxaaHckoil ciyx6s1 Poccuiickoit denepaiuy M 3aMellieHHH
AO/DKHOCTH TOCYAApCTBEHHONW rpaxnanckoi cayxOsl Poccuiickoit ®enepauuu,
yTBepx)IeHHoH VYkasom [Ipesupenta Poccuiickoit ®epepauun ot 16 despans
2005 rozma Ne 159.

20. OcHoBHble mnpaBa H 00A3aHHOCTH paboTomaTeNA YCTAHOBJIEHBI
crateeit 22 TpyaoBoro kogekca Poccuiickoit ®enepauu.

21. IlpeacraButens HaHuMmartens (paGoTomaTesb) M IpaXKAaHCKHit CIyXKallHii
(pabOTHMK) HecyT OTBETCTBEHHOCTh 3a HEHCIIOJIHEHHE WJIH HeHajJexalilee
HCIIOIHEHHE B3ATBIX Ha cebs obs13aHHOCTEH U obs3aTeNbCTB
B COOTBETCTBHH C 3aKOHoAaTeNbcTBOM Poccuiickoit ®epepauuu.

22, 3anpemaercs TpeGoBaThb OT TIpaXAaHCKOro ciayxaiiero (paGoTHHKa)
MCNOJIHEHNA JOJDKHOCTHBIX 0O0s3aHHOCTEH, HE YCTAHOBNEHHBIX CITyXKeOHBIM
KOHTPAaKTOM M JODKHOCTHBEIM PErJIaMeHTOM I'Pa)KAaHCKOro CiyXamero (TpymoBbIM
JOrOBOPOM U AOJDKHOCTHOH MHCTpYKLMEH paboTHHKa).

I'nasa 4. Mepbl noompeHHs H B3bICKAHHS, IPHMEHsIEMbIe
K rpa’kAaHCKHM cJIyRaluM (paboTHHKaM)

23. 3a OesynpeuHyro H 3GQPEKTHBHYIO TpaxIaHCKYH CIyxO0y Hapany
C BUAAMH MOOLUPEHHUH U HarpaxxaeHMii, npeaycMoTpeHHbIX DenepaibHbIM 3aKOHOM
«O rocymapcTBeHHOH  rpaxmaHckodi cnyxbe Poccmiickoit  ®enepauuny,
K TpaXOaHCKOMy cCilyXalleMy MOryT ObiTb MNpHUMEHEHbl CIEAYIOIIHEe BB
NOOLIPEHNA ¥ HarpaXJAeHHU:

1) HarpaxknmeHue HarpagaMu KanunuHrpagckoit obmacth B mopsaxe,
YCTaHOBJICHHOM YCTaBHBIM 3akoHOM KanuHuHrpaackoit obmactu ot 05 wurons
2017 rona Ne 91 «O narpagax Kanununrpaacko# o6nactiy;

2) noowpenue ['ybepnaropa Kanununrpaackoii obnacru;

3) noompenne, npepycMoTpeHHoe 3akoHom KanuHuHrpazackoi o6nactH
oT 04 oxTa6psa 2005 roga Ne 657 «O nopsaxe MPUCBOCHUSA U COXpaHEHMS KJIaCCHBIX
YMHOB rOCYAapCTBEHHO# rpa)xaaHcKoit ciryx0bl KanuHuHrpaackoi obnacty.

24, 3a  coBeplueHMEe  AMCLUUIUIMHAPHOTO  MNpPOCTYNKa, TO  €CTh
3a HEHCHOJNIHEHUE WM HeHaJJlexallee HCIOJHEHHE MPaXXAaHCKUM CITYXKal[UM [0 ero



BHHE BO3JIOXXEHHBIX Ha HEro CiIyxeOHBIX 00s3aHHOCTEIH, NPeACTaBUTENIE HaHUMATEIA
¥MeeT NpaBo B MOPsAJKE, TPEAYCMOTPEHHOM CTaThAMH 58, 59 DenepanbHOro 3akoHa
«O rocynapcTBeHHO# rpaxcaaHckoi ciyxGe Poccuiickoit denepauun», NPUMEHHTD
ClleyI0IlKe TUCUNIITHHAPHBIE B3BICKAHHS :

1) 3ameuaHnue;

2) BBITOBOp;

3) npexymnpexaeHue 0 HEMOJIHOM JOJDKHOCTHOM COOTBETCTBUH;

4) yBOJNIBHEHHE C MPaXKAAHCKOH CIyOBI B COOTBETCTBHH C MYHKTOM 5 4acTH |
cratbi 57 DenepanbHoro 3akoHa «O rocynapcTBeHHOH rpaxmaHCKoi ciyxGe
Poccuiickoit ®enepauun».

25. 3a HecobmioAeHHe rpaxAaHCKHM CITyXallMM OrpaHHYeHHil U 3ampeToB,
Tpe6oBaHMH O NPeROTBpAILEHHUH WK 00 yperyJlMpoBaHHH KOH(IHMKTA HHTEPECOB
M HEWCIIONIHEHHe 0O0A3aHHOCTEH, YCTAHOBJIEHHBIX B LENAX TNPOTHBOIEHCTBUS
Koppynuun @ezepanbHbiM 3aKOHOM «O rocynapCTBEeHHOH IpaxkIaHCKoO# cimyxbe
Poccuiickoit ®enpepaunu», PepepanpHeiM 3akoHOM oOT 25 nekabps 2008 rogpa
Ne 273-03 «O npoTHBOAESHCTBUM KOPpPYNLUHH» W JApPYTHMH (eaepalbHEIMH
3aKOHaMH, Ha FPaXKaaHCKOro CIyXalllero HaIaratloTcs CleAyIOIMe B3bICKaHUA:

1) 3ameuanue;

2) BBIrOBOp;

3) npexynpexaeHHe O HEMOJIHOM HOMKHOCTHOM COOTBETCTBHH.

26. B cayvyasx M TmopsiKe, NPeAYCMOTPEHHBIX CTaThAMM 592, 59°
®enepansHoro 3akoHa «O rocymapcTBeHHO# TIpaxaaHcKod ciyxbe Poccuiickoit
Qenepaluuy», TpaXOAHCKUHA CIyXalMi TNOANEXHUT YBOJBHEHHIO B  CBA3M
C YTpaToil nosepus.

27. Paboromarens oObsaBnser GnaromapHocTh paboTHHKaM, AOGPOCOBECTHO
HCTOJHAIOLNM TPyAOBBIE 00A3aHHOCTH.

28. 3a coBeplUEHHE AUCLUUILUIMHAPHOTO IPOCTYIKA, TO ECTh HEUCIIOTHEHUE HITH
HEHaJuIexallee HCNOJHeHHE paOOTHHKOM MO €ro BHHE BO3JIOXKEHHBIX Ha HEro
TPYROBBIX 00s3aHHOCTEH, pa0oTOAATENb B MOPAIKE, NPEAYCMOTPEHHOM cTaThed 193
TpymoBoro konekca Poccuiickoii denepaliun, UMEET NpaBo NMPHMEHUTD CIISAYIOLIHE
OUCUMITIMHAPHBIE B3bICKaHUS:

1) 3ameyanue;

2) BBITOBOD;

3) yBOJNIbHEHHKE 10 COOTBETCTBYIOLIMM OCHOBAaHHAM.

I'naga 5. BoinJiaTa AeHe)xcHOro cofepkanus (3apaGoTHOMH NJaThI)

29. Boimata rpaxOaHCKMM  ciOyxawmiuM (paboTHHKaM)  IEHEKHOro
conepxxanus (3apaboTHO# MaThl) IPOU3BOAUTCS B CICAYIONIHE CPOKH:

1) 15-ro uucna pacueTHOro Mecsiia — He MeHee 50 % HOKHOCTHOrO OKJIana 3a
oTpaboTaHHOe BpeMs pacHeTHOro MeCsLa;

2) 1-ro uKcna MecsLa, CleAYIOLIErO 3a pacUeTHBIM, — OKOHYATECIBHBIH pacyeT

3a oTpaboTaHHBI# MecsLl.
30. Ilpu coBmajeHMH [AHA BBIUIATEI C BBIXOAHBIM MJIH HepabGounM
NpasAHHUYHBIM AHEM BBHIILIATa IPOU3BOAUTCSA HaKaHyHe 3TOro AHA.



31. Beimata genexHOro comepxaHus (3apaGoTHOM mnuaTe) 3a JekaGps

TNPpOM3BOAMTCA B JeKalpe TeKyllero roja B COOTBETCTBMH CO cTaThedl 242
BromxetHoro xonekca Poccuiickoii ®enepauuy.

Cnasa 6. CayxeGHoe (paGouee) BpeMsa H BpeMs OTAbIXA

32. Cnyxebnoe (paboyee) Bpems — BpeMsl, B Te4€HHE KOTOPOro rpaxx(aHCKHeE
cmyxampe (pabOTHHKH) B COOTBETCTBHH C HACTOSALIUM CIY)KeGHBEIM pacropsaKoM
60 yCNoBUAMH CiTy>KeGHOro KOHTPaKTa (TpyLOBOro JOroBOpa) JOMKHE! HCIIOIHATD
CBOM IOJDKHOCTHBIE OOS3aHHOCTH, a TaK)X€ HHBIE NMEPHOAbl BPEMEHM, KOTOpHIE B
COOTBETCTBUHM C (eliepaNbHBIMKM 3aKOHAMH U MHBIMH HOPMAaTHBHBLIMHM TpPaBOBEIMH
aKTaMH OTHOCATCSA K cinyxeOHoMy (paboueMy) BpeMeHH.

33. HopManbHas nponosnKUTENBHOCTh ClyXeGHOro (paGoyero) BpeMeHH s
TPaXAAHCKUX CIy)alluX (paGOTHHKOB) HE MOXKeT NpeBhIATh 40 UacoB B HeAEMIO.

34. YcranaBnuBaeTcs NATHAHEBHas ciyxeOHas (palouasn) Hemens ¢ OByMs
BBIXOAHBIMM JHAMH — cy660Ta U BOCKpeceHbe.

35. Bpems Hauana U OKOHYaHHMA CIYXObl (paGoThl), a TaKXKe NepephiBa s
OTABIXA U NHUTaHHUs YCTAHABIIUBAETCS ClIEAYIOILEe:

1) Havano cmyx6b! (paboThl) — Bpems, KOTAa TpaXAaHCKU Ciryxamuii
(paboTHHMK) JOMKEH NPUCTYNMHTh K  HCIOJNHEHHIO CBOHX JODKHOCTHBIX
obs3anHoCTe#, — 09:00;

2) oxoHyaHue cnyxObl (paboThl) — BpeMs, KOrfa IpakAaHCKHH CITy)Kalluii
(paboTHHK) 3aBepllaeT UCMONHEHHE CBOMX AOJKHOCTHBIX ofs3aHHOCTE, — 18:00;

3) nepepsIB Aas oTAbIXa ¥ MUTaHuA — ¢ 13:00 no 14:00.

36. B cooTBEeTCTBMM C TpPYAOBBIM 3aKOHOJATENLCTBOM IPOAOCIKUTENBHOCTD
ciyxebHoro (paGouero) HAHA, HEMOCPENCTBEHHO MpEAUIECTBYIOLIEro Hepabodemy
NpasAHHYHOMY JIHIO, YMEHBILIAETCA Ha OJIMH Yac.

37. Ilpu coBnageHH! BEIXOMHOTO U Hepabovero NpasfgHUYHBIX JHEH BBIXOAHOM
OEeHb TMEPEHOCHUTCA Ha CleAyIoIMii mnocne mpa3fAHU4HOro paGoumit JeHb, 3a
HCK/TIOYEHHEM BBIXOAHBIX AHEH, COBMAAalOIMX C HOBOIOAHMMH KaHHUKyJNaMH H
‘PoxxaectBoM XpHCTOBBIM (B 3TOM Clly4ae MEPEHOC BHIXOAHBIX JHEH OCYLIECTBIAETCA
B ToOpAAKe, YCTAaHOBNEHHOM 4YacThio nAToi cTatb¥ 112 Tpynosoro komekca
Poccuiickoit @epepauun).

38. Ilo cornameHWIo MeXAy TCpakJaHCKUM ciyxaluM (pabOoTHHKOM)
U [npeAcTaBuTeNeM HaHuMaTens (paGoromateneM) MOTYT OBITb  H3MEHEHE]
Hayalo ¥ OKOHYaHue ciyxeOHoro (paGouyero) nHa ©e€3 H3MEHEHHs €ro
NpPOJO/KUTENBHOCTH, a TAaKXKE YCTAHOBJEH HEMOJHbI ciykebHblil (paboyuid)
JeHb WIH HemoNHas ciyxebHas (pabouas) Hexmens, O UYeM H3HaeTcd
COOTBETCTBYIOIUMII MpaBOBOHl aKT mpejcTaBuTeNs HaHuMatens (paboromatens)
M 3aKJIIoYaeTcs AONMOJHHUTENLHOE COrJialleHHe K CIyXeOGHOMY KOHTPakTy
(Tpynosomy Aorosopy).

39. Omnara Tpyna mpu paboTe Ha YCJIOBHAX HETOJNHOro CiyskeGHoro
(pabouero) BpeMeHH, YyCTaHOBIEHHOTO B COOTBETCTBHUH C IMYHKTOM 38 HACTOSAILEro
cayxeGHOro pacnopsnxa, NPOH3BOANTCSA NPONOPLHOHANBHO BPEMEHH (PaKTHYECKOro
MCIIOJIHEHHS CTY)KeOHBIX 0043aHHOCTEH (0TpaboTaHHOMY BpEMEHH).



40. VYyer ciyxebHoro (pabouero) BpeMeHH, (hakTHUecKH OTpabOTaHHOro
KaXIbIM TPaXAAHCKUM chyxamuM (paboTHHKOM), BedeTcS pPYKOBOIHMTENSAMH
CTPYKTYPHEIX  mNoppa3fieneHuii ~ MUHHCTEpCTBA  WJIH  YHOJHOMOYEHHBIMH
Ha 3TO TIPaXJAHCKUMH ClyxXallMH (paboTHHKaMHM) Ha OCHOBaHHH Tabens
ydyeta pabodero BpeMeHH MO ¢(opMe, YTBEP)KAEHHOH nNpHKa3oM MMHHCTEpCTBa
¢unancoB Poccuiickoit ®epepauuu or 30 mapra 2015 roma Ne 52u
«O6 yrBepkAeHHH (OPM TNEPBHYHBIX YYETHBIX JOKYMEHTOB M PErHCTPOB
OyxranTepckoro ydera, NPUMEHAEMBIX opraHamu rocyJapCTBEHHOH
BJIaCTH (rocynapcTBEeHHBIMH OpraHamH), opraHamu MECTHOTO
cCaMOyIpaBjieHHs, OpraHaMH YIpaBj€eHHsA TOCyJapCTBEHHBIMH BHEOIOMKETHBIMH
¢oHAaMH,  rocyJapcTBEHHBIMH  (MYHHLUNANIbHBIMH)  YYPEXHEHWAMH, H
Metoanuecknx ykaszaHuit o WX NPUMEHEHHUION.

41. B ciyyae Heo6XOXHMOCTH BHINOJIHEHUA 3apaHee HEMpEeABUACHHBIX pabor,
OT CPOYHOTO BBHINOJHEHUS! KOTOPHIX 3aBHCHT B JaibHeieM pabora MHHHCTEpCTBA
WM OTHACNbHBIX CTPYKTYPHBIX NoJpasaencHuii MMUWHHCTEpCTBa, NPOU3BOJUTCA
NpHBIEYEHHE MPAKAAHCKUX CITyxalyx (pabOTHUKOB) C UX MHCBMEHHOTO COrIacHs K
paboTe B BEIXOAHBIE U HepabouKe Npa3THUYHEIE JHH.

42. ExeromHblii onnayuMBacMBIii OTIMYCK MPEAOCTABIAETCS IpaXKAaHCKOMY
cinyxamieMy  (paOOTHMKY) €XKEerogHo B  COOTBETCTBHM C  IpaduKoMm
OTMYCKOB, YTBepXIaeMbIM MpeACTaBHTeNeM HaHUMatens (pabotomatenem)
B MNoOpsanke, ycTaHOBIeHHOM craTheli 123 Tpynosoro kozexca Poccuiickoi
Deneparuu.

43. ExeroaHpli OMJIaYMBAEMBIA  OTMYCK IPaXJAHCKOI0  CIYXallEro
(paboTHHKa) COCTOMT M3 OCHOBHOIO OIUTAYHBAEMOIO OTIIYCKa H JOMOJHHUTENBHBIX
OILIa4YMBaeMBIX OTITYCKOB.

44, TpaxpaHCKUM CIYyXallUM [pPeJOoCTaBJAETCS €XEroAHbIH OCHOBHOM
OILTaYMBaEMBIii OTITYCK NPOJOKUTENBHOCTHIO 30 KaJleHIapHBIX THEH.

45. I'paxxaaHckum CITyXalluM NpegoCTaBAAETCS €XEroaHbIN
JIOTIOJIHUTENBHBIN OIUIauMBaeMbli OTIMYCK 3a BBICAYTY JIET, IPOAOCIKHTEIBHOCTh
KOTOPOrO YCTaHaBIMBAeTCS B COOTBETCTBMM C 4YacThiO TMATOH cTaTbH 46
depepanshoro 3akoHa «O rocynapcTBeHHOH rpakaaHcko ciyxbe Poccuiickoii
denepauun».

46. A rpaAaHCKHX CIYXXAlHMX, 3aMellaloIlHX AOJKHOCTH Ipa)KHAaHCKOH
cnyxObl BBICHIEH M IJIaBHOM TpYNI, YCTaHABIMBaeTC HEHOPMHUPOBaHHEIM
CI1yXKeOHEBIH JeHb.

47. Ilns rpaxpaHCKMX CIHy’alllMX, 3aMeLIalollMX MO/DKHOCTH IPaKAaHCKOMH
cnyxObsl HHBIX TpYMI, HEHOPMUPOBAHHBIA CNyXeOHBI NEHB yCTaHABIMBAETCH
B COOTBETCTBHMM CO CHNYXeOHBIMM KOHTpaKTaMHM [0 CIEAYIOUIEMY MepeyHIo
HOJIKHOCTEH:

1) 3aMecTHTENb Ha4YanbHUKA OTHAENA B JieNapTaMeHTe;

2) BeAylLIHil KOHCYJIbTAHT.

48. PaGoTHHMKaM NpenOCTaBIAETCH €XEroJHbIH OIIaYMBaeMBId OTITyCK
MPOACIKHUTENBHOCTDIO 28 KaleHAApHBIX JHEMH.

49. Jlns paGoTHUKOB HEHOPMUPOBaHHBIH pabounil IEHE HE yCTaHABJINBAETCH.



50. I'paKnaHCKUM ciyxallliM, MUIS KOTOPBIX YCTAaHOBJIEH HEHOPMHPOBAHHBIIA
CITyeOHBIH JICHb, NPENOCTABNAETCA €XKETOAHBIH NOMOMHUTENBHEIH OMJIauMBaEMBbIil
OTIIYCK 32 HEHOPMHPOBAaHHBEIA  CHNyXeGHBIA JeHb MNpPOACIKHMTENBHOCTBIO
3 KaneHOapHBIX AHA.

51. Onnata rpaXaaHCKUM CIY)KAIUHUM €XETONHBIX AOMOIHUTENBHBIX OTITYCKOB
332 HEHOPMHPOBAHHBIH CITy>KeOHBIN JIeHb NPOU3BOAUTCA B Mpedenax GpoHNa onnarhl
TpyZAa.

52. Ilpu wucuucneHMH  oOwWel  NPOAONKHTENBHOCTH  €XKETOXHOro
OMJAYHBAaEMOT0 OTIMYCKa TIPaXXAaHCKOro CHY)Kallero eXeroaHslifi OCHOBHOWM
OMNIAaYHBAEMBIA  OTIMYCK CYMMHPYETCS C  €XEerogHBIM  JOMOJHHUTENIBHBIM
OIIAYMBAEMBIM OTIMYCKOM 3a BBICJIYTy JIET M €XErogHbIM AOMOJHUTENBHEIM
OTJIaYMBaeMBIM OTITYCKOM 32 HEHOPMHPOBaHHBIH Ci1y>KeOHbIH AEHB.

53. MuuumanbHas NPOJO/DKUTENBHOCTE  €KErOAHOrO  OIMIa4HBAEMOro
OTIyCKAa, HCMONB3YEMOro TrpaKJAaHCKUM CHYXalldM B ciyxe6HOM rony,
32 KOTOpBIH NMPENOCTaBIAETCA eXKEeroAHblil OMaynBaeMblil OTIYCK, HE MOXET OBITH
MeHee 28 kaneHpmapHeix AHed. [Ipu stoM XxoTs 6Bl oaHa M3 yacTel eXeromaHoro
OIJIAYMBAaEMOTO OTIYCKa JOKHA COCTaBNIATh HE MeHee 14 kaneHIapHBIX IHeEH.

54. B MCKIIOYHTENBHBIX Cly4asX, €clH MNpefoCTaBlIeHHe TIpaXxAaHCKOMY
CITyXallleMy €XerogHOro OIUIauHBAaeMOro OTIyCKa OOLied NpoAOmKHTEIBHOCTBIO,
HCYHCIICHHO} B COOTBETCTBHH C MYHKTOM 52 HacCTOALIEro CiryxeGHOro pacropsaka,
B TeKylleM ClyxeOHOM TroAy MOXeT HeOGJarompMaTHO  OTPa3HUTHCA
Ha OCYLIECTBJIEHMHM 3ajgay M (YHKUMH MUHKCTEPCTBA WM HA OCYIUECTBIECHWH
MIONHOMOYMIT MMHHMCTpa MoJjofexxHol mnonutnkd KanunuHrpagckoit obnacty,
TIO PEIeHHIO NPeACTaBUTENd HAHUMATEN U ¢ ITMCbMEHHOTO COTIacHs rpa)AaHCKOro
CJIyXAILero IOINycKaeTcs NepeHeceHrne YacTH €XEeroJHOro oruiaudiBaeMoro oTIyCKa,
npepslmalomie 28 xaneHmapHeIX AHeH, Ha cleAylollMi cayxeOHBIM Toa.
I[Tpu 3ToM nepeHeceHHas YacTh €XKETOAHOr0 OMIaYuBaEMOro OTHycka JOKHA GBITh
MCMOJIF30BaHa He TMo3jiHee 12 MecAlEeB nocie OKOHYaHHA Toro cimyxebHoro roa,
3a KOTOpBIH 3Ta 4acTh OTIYCKa MpeAoCTaBIseTCA.

55. ITo ceMeiiHBIM OOCTOATENBCTBAM M MHBIM YBaXKHTENBHBIM TPHYHHAM
OTIycK 6e3 COXpaHeHHs LEHEXHOro cofepxaHus (3apabOTHOH mnaThl) MOXeET
NPENOCTaBIATLCA pellieHueM IpeAcTaBUTe s HaHHMaTens (paboToaarens):

1) rpaxpaHckoMy ciyxalieMy IO €ro NHCbMEHHOMY  3asBJIEHHIO
NPOIOJKUTENBHOCTBIO He Gosiee | roxa;

2) paboOTHHKY MO €ro MHUCbMEHHOMY 3asBJIEHHIO MPOAOIKHUTENBHOCTHIO,
oTpeneNsAeMoii Mo cornameHyio Mexay paboTHukoM U paboTogateneM.

56. TpaxnaHckoMy ChyxalleMy Takxke MNpefocTaBisiercs oTnyck Ges
COXpaHeHHMsT HAEHEeXHOTO COJAEPXKAHUA B HHBIX Cly4adX, MpeXyCMOTPEHHBIX
dbenepanbHEIMH 3aKOHAMHU.

57. Brinnara JeHeXHOro COAEp>KaHUs 3a NIEPHOJ €KErOAHOro OIlIauHBaeMoro
OTITycKa IPONU3BOJUTCS:

1) rpaxknaHCKOMy ciyXaiieMy He mosgHee 4eM 3a 10 KaneHAapHBIX JHEH
IO Havajla yKa3aHHOro OTITyCKa;

2) paGOTHHKY He mosfiHee 4YeM 3a 3 KaneHAapHbIX OHA 1O Ha4yana yKa3aHHOro
OTIycKa.



T'aasa 7. OraenbHbie Bonpochl ciryxe6HOH HCUHIINHB (AMcuMnIHHLBI TPyAQ)
H cJiykeGHOro NoBeseHHus (NPaBHJI NOBeACHHS)

58. Tlpu sawmoyeHuu  ciyxe6GHOro  KOHTpaKTa (npu  mpueme
Ha DaboTy) W mepeBofie IpaxAaHCKOro ciyxaumero (paGOTHHKa) Ha IpYTYIO

JOJKHOCTD rpa>kAaHCKHE CITy>Kallue, 3aMellaroLue INOMMKHOCTH
B OTACNE KaApoB VYNpaBieHUs TocylapcTBeHHOH cayxObl M KampoBoii
pabotsl IlpasutensctBa KamumuuHrpapckoil ofmactv (gaee — COTpYRHHKH

Yupasnenus), o6f3aHbl NMOA MOANMKCH O3HAKOMHTh TPAXAAHCKOTO CIIY)KALIEro
(pabotHuka):

1) ¢ ero JOMKHOCTHBIM periaMeHToM (IOJKHOCTHOM MHCTPYKLHe§t);

2) co ciyxeGHBIM pacropsaKOM.

59. Cotpynanukn VYnpaeneHus o00s3aHbl PasbACHHUTD TIPaXKTAHCKOMY
cayxaiieMy (paboTHHKY) ero mpaBa M 00s3aHHOCTH, B TOM YHCJIE MO COXPAHEHHIO
CBEJEHHMH, COCTaBIAIOIUIMX CHyXeOHylo (oXpaHseMyl0 3aKOHOM)  TaiiHy,
a TaKXe OTBETCTBEHHOCTH 3a €€ pasrilanieHue.

60. I'paxxnanckue cnyxaue (paboTHuKKM) 06513aHBI COOIOAATH:

1) cnyxe6Hpii pacnopsaok;

2) szanper Ha KypeHuHe Tabaka BHe CHELHANbHO BBIJENEHHBIX MECT Ha
OTKPBITOM BO3JYXE.

61. TI'paxmanckue ciayxaume o00s3aHbl  IPUAEPKUBATECT  OOLIMX
IPUHLIMIIOB CJTY)XeOHOrO MOBeJEHUS TOCYAapCTBEHHBIX CIYKAIUUX, YTBEPKACHHBIX
Vkazom Ilpesupenta Poccuiickoit Pepepaumu ot 12 aerycra 2002 ropa
Ne 885 «0O6 yreepxaeHHMH OOIMX TNPUHLUMIOB CIY)KeOHOro MOBEACHUS
rOCYJAapCTBEHHBIX CITYXKaLLHX.

62. 3anpemaercs B cuyxebHoe (pabouee) BpeMs 3aHMMAThECs JENaMH,
He OTHOCAILMMHUCS K JOMKHOCTHBIM O0S3aHHOCTSM.

63. ITo okonuaHuu cnyxeGHoro (pabouero) AHA rpaxXIaHCKME CIyXKalllhe
(paboTHuKN) 06sA3aHBI:

1) cnyxebHyI0 IOKYMEHTALHIO, COAEpIKALYI0 KOHOHACHUHANbHbIE CBEACHHUS,
y6paTth Ha XpaHeHue B ceiidbl (MeTannuyeckue MmKagel), KOTOpBIE TMpH
HeoOXOAMMOCTH ONeyaTHIBAIOTCS;

2) OTKIIOYHTs B CHyxeOGHBIX KaGWHEeTax OPTTEXHHKY, 3JIEKTPONpHOOpPHI
1 Opyroe o6opyi0BaHKE, 3aKPbiTh OKHA KaGUHETOB, BEIKIIIOUYHUTh OCBEILEHHE.

64. Tpaxpmanckue ciyxaiiie (paGOTHHKH) 1O OKOHYaHHM CITyXeOGHOro
(paGouero) AHA OCMAaTpHBAIOT CHYKeOHbIH KaOMHET Ha mnpeaMeT CobmoaeHHs
TpeGoBaHuil 3NEKTponoXapoGe30onacHOCTH U 3amuparoT (NpH  HeoGXOAUMOCTH
OTEYaThIBAIOT) €TO.

65. I'paxxaanckue cnyxaiuye (paboTHUKH), ABJAIOLIKMECS OTBETCTBEHHBIMH 32
peXHUMHOe Cly)keOHOe MOMellleHHe, BKII0Yal0T OXPaHHO-MO0KApHYIO CHTHAIH3aLHUIO
myreM HaGopa MHOMBHIYaldbHOTO  MApojidi Ha  TYAbTax  yNpaBiIeHHA
COOTBETCTBYIOLLEH CHCTEMbI OXPAHBI.

66. Hapywenue HacTosLIero ciry:ebOHOro pacropsaaka spiseTcs HapylleHHeM
cmyxeGHON  NMCHMIVIMHBI  (OMCUMIUVIMHBI TpyAa) M Bieder 3a  coboii
NpPUMEHEHHE B OTHOIUEHHM BUHOBHBIX Mep JHCLMIUIMHAPHOrO BO3ACHCTBHUA



B COOTBETCTBHH C 3aKOHOZATENbCTBOM O TOCYJApCTBEHHOH Ipa)KHaHCKOH ciryxOe
Poccuiickoit ®enepanuu u Tpy10BbIM 3aKOHOJATENECTBOM.



