YKAS3

T'YBEPHATOPA KAJIMHUHI'PAICKOM OBJIACTH

ot 04 Mapra 2022r. Ne 10
Kanununarpan

O6 yTBepxKAEeHHH cay:KeOHbIX PacniopsaaKoB
OTAE/ILHBIX OPraHOB HCMONHHTEIbHOMH BiacTH KaaHHuHrpaackon obaacru,
BosriaBisembix IlpaButenscrBom Kaaununrpanckoil o6nactu

B cootBetcTBHM cO cTatheit 190 Tpymosoro konekca Poccuiickort ®eneparmy,
yacTeio 4 crateM 56 PepepansHoro 3akoHa ot 27 wmoma 2004 rogpa Ne 79-03
«O  rocymapcTBeHHOM — rpaxaaHckod — cmyxbe  Poccumiickot  Depmeparmun,
cratbeit 3-2 3akona Kanuuuurpagckoit obGmactu or 28 monsa 2005 roma Ne 609
«O rocymapcTBeHHOH rpaxaaHckoil cimyxbe KamuHuHrpagckoi obmactu», YkazoM
['y6epraropa Kanmuunnrpanckoii obnacti ot 12 HosOpst 2015 roga Ne 152 «O ctpykType
MCTIOJIHUTENLHBIX OPraHoB roCydapcTBeHHO# Biact KamuuHuHrpaackoit obnacti»
NOCTaAaHOBIAI:

1. YTBepauTh npuiaraeMsle:

1) crmyxe6HBIi pacniopsaaok AreHTcTBa Menuopatuy KayiHuHrpaackoi obnact;

2) cyxeGHbIi  pacrniopsiok AreHTcTBa o peiGonocTBy KannHMHrpanckoin
obnacty.

2. Yka3 Bcrynaer B cuny ¢ 23 mapra 2022 roja ¥ MOMIEKHT OQHUIMAIBHOMY
OMy0IHUKOBAHHMIO.

I'y6epHatop
KanunuHnrpaackoii obnactu ‘ A.A. AnuxaHoB



YTBEPXJEH
Ykazom ['y6epHaropa
Kanununrpazackoit obnactu
oT 04 mMapra 20221 Ne 10

CIYXKEBHBIH PACNNOPAJOK
ArenTtcrBa Meanopauun Kanununrpaackoii o6aacru

I'nasa 1. O0mue nonoxeHust

1. CnyxeGHpii pacrnopsfiok AreHTCTBa Menuopauuu KanuHuHrpanackoii
oBnacTy (aanee COOTBETCTBEHHO — AT€HTCTBO, CIy)KeGHBIH pacropAnok) onpenenser
NOPAAOK  MOCTYIUIEHHWA  Ipax<AaH Ha  TOCYAApCTBEHHYIO  IpaXKOaHCKYIO
cmyxby (manee -  rpaxaaHckas  cnyxb6a) (pa6otry) B AreHTCTBO
M YBOJNBHEHMS TOCYAapCTBEHHBIX TIpaAaHCKHX CHYXAlUWX, 3aMellaroLIuX
JO/MKHOCTH B ATEHTCTBe (Zjajiee — rpaXKIaHCKHe CyKallue), U JIML, 3aMellalolmX
OOJDKHOCTH,  HE  sBIAIOIUMECH  JOJDKHOCTAMM  TPaKOAHCKOH  CIiryxOsl,
H OCYLIECTBISIOIMX TEXHHYECKOe obecrieueHHe AeATENbHOCTH AreHTCTBa (najee —
pabGOTHHKH), HX OCHOBHble MpaBa, OOA3aHHOCTH, OTBETCTBEHHOCTH CTOPOH
Cllyxe6HOTO KOHTpakTa (TpyZAOBOrO NOroBOpa), MpHMEHseMble K HHM MOOILpeHus
M B3bICKAaHHUA, PEryJlUpyeT pexXuM ciyxebHoro (paGouero) BpeMEHH M BpEMEHH
OTAbIXa I'PAXKAAHCKHX CITY>KaIuX (pabOTHHKOB), a TaKXKe WHbIE BOIIPOCHI, CBA3aHHEIE
¢ rpaxxaHckoii ciyx6oit (pabotoit).

2. CnyxeOHblii pacnopsfoK crnocoOCTByeT OOeCNeYeHUI0 PpaLHOHANBHOM
OpraHM3alMy CilyXeOHOM HeATeNbHOCTH, MOBBILEHHIO €€ 3(P(PEeKTHBHOCTH,
YKPETIEHHIO CITy)KeOHO# TUCLIUILTHHEL, COONIIONSHHIO HOPM Cy)XKeOHOro MOBe/IeH s
B ATEHTCTBE.

3. I'paxnanckue cimyxaumue (paboTHHKH) 06sf3aHBl coOoAaTh TpeOOBaHMA
ciyxebGHoro pacnopsska.

4. Bonpochl, He  YperyJldpoBaHHblE  CIyXEOHBIM  PacropsAAKOM,
paccMaTpHBAIOTCA B COOTBETCTBHU € 3aKoHomaTenbCTBOM Poccuiickolt Menepauny,
3aKoHoAaTeNnscTBoM KanuHuHrpagckoit ob6aacTh M HMHBIMH  HOpPMAaTHBHBIMH
NpaBOBBIMH aKTaMH, COAEpKALIMMH HOPMBI TPYAOBOTO NpaBa.

I'nasa 2. [lopsaaok npueMa H YBOJIbHEHHS
rpakAaHCKHUX cayxamux (paGoTHHKOB)

5. Iocrynnenne rpakaaHWHa Ha TpaXJaHCKylo clyx0y ansa 3aMewmeHus
JNODKHOCTH TpaxaaHcKod cayxkO6bl MM 3aMelleHHe TIpaXJIaHCKHM CIyXalluM
Opyro#t HOMKHOCTH TpaxkAaHCKOH CIyxObl OCYINECTBIAETCA MO pe3ylbTaTam
KOHKypca, €clii HHOoe He mnpeaycMorpeHo DelepainbHbIM 3aKOHOM OT 27 oy
2004 roma Ne 79-®3 «O rocymapcTBeHHOH rpaxxaaHckoil ciyx6e Poccuiickoi
Qenepauyu» (nanee — OenepansHblii 3akoH «O rocyaapcTBEHHOH TIpaXKAaHCKOH
ciyx6e Poccuiickoit ®enepauun»).



6. I'paxxnaHuH, MocTynalolMil Ha rpaXAaHCKyo cinyx6y, MpH 3aKIOYeHHH
Cy)eOHOro KOHTPaKTa NpEeABABIAET NpPEACTABUTENI0 HAHMMATENd JOKYMEHTS,
NpenyCMOTpeHHble  vacTAMH 2, 3 craThd 26 @epepalbHOro  3aKOHa
«O rocynapctBeHHol rpaxaasckoit cnyxGe Poccuiickoit denepanymy.

7. Ilpu 3akmioueHHH TPYAOBOro NOTOBOpA JMLO, MOCTyMawuiee Ha pabory,
npeabsBifeT paboTONaTENIO JOKYMEHTBI, IPeNyCMOTPEHHbIe cTaThel 65 Tpynosoro
Kozekca Poccuiickoit @enepauun.

8. IlpueM Ha rpaxcaaHcKyio ciyxGy rpaxiaHuHa oQOpMIISETCS MPaBOBEIM
aKTOM MpeICTaBUTENs HAaHUMATENs, Ha OCHOBAaHUM KOTOPOr0 3aKIIOYaeTCH
CIy»eOHbIi KOHTPAKT.

9. Ilpuem Ha pabory rpaxpaHHa OQOpMIeTCs TPYHOBEIM AOTOBOPOM,
Ha OCHOBaHHH KOTOPOTO M3JaeTCs NMpHKa3s (pacnopshkeHHe) paboTopartens o npueme
rpaxxgaHuHa Ha paboTy.

10. CmyxeOHblii KOHTpaKT (TpyJAOBOH HOrOBOp) BCTYNMAeT B CHMIY CO JHS
€ro TMOAMHCAHUA CTOPOHAMH, €CIM HHOE He YCTAaHOBIEHO HOpPMaTHBHBIMH
NpaBoBEIMH akTaMu Poccuiickolt @epepaury WM CIy)KeOHBIM KOHTPaKTOM
(TpyAOBBIM HOTOBOPOM).

11. Ilpu sakmodeHHu cnykeOHOrO KOHTpaKTa € TpaXXIaHMHOM, BIEpPBblE
MOCTYMAKOIKM Ha IpaXKAaHCKyI0 CilyXOy, B 3TOM KOHTPaKkTe W B IIPaBOBOM aKTe
NpeACTaBUTENS HaHUMaTeNs O Ha3HauYe€HUM Ha JO/KHOCTh TPaXKAaHCKOH CiyxXOsbl
npeaycMaTpuBaeTcs  yclnoBHe 00 HCHBITAaHMM  TPaXOAHCKOTO  CIYXKawlero
NPOAOIKUTENBHOCTEIO OT ONHOr0 Mecsla A0 OAHOro roja B LENAX IpPOBEPKH
€ro COOTBETCTBHS 3aMEILaeMoil JOJDKHOCTH TIpaxJaHCKON ciyxObl, ecnu HHOE
He mnpeaycMoTpeHo craTtbeii 27 ®epepansHoro 3akoHa «O rocyaapcTBeHHOM
rpaxnaaHckoit ciyx6e Poccuiickoit Menepauun».

12. Tlpu 3akimiO4YeHHH TPYAOBOro JOroBopa C pabOTHHKOM B HEM
MO COTNALIEHHIO CTOPOH MOXET OBITh HpPeAyCMOTpPEHO YCIOBHE 00 HCHBITAHUH
paboTHMKa B LensX TMNPOBEPKM €ro COOTBETCTBHA Iopy4aeMoii pabore
B cooTBeTCTBHHM cO cTaTheit 70 Tpynosoro kogexca Poccuiickoi @enepauumu.

13. TlpekpalieHde cinyxe6HOro KOHTpaKTa, OCBOGOXJEHHE OT 3aMellaeMoi
NOJDKHOCTH TIPaXAAHCKOW CiyXObl ¥ yBOJNBHEHHE C TpPaXIaHCKOH CyXObI
OCYILIECTBJIAIOTCA  HAa  OCHOBaHMM rnaBbl 6  (dexepanbHOro  3akoHa
«O rocynapcTBeHHO# rpaxaaHckoit cimyxbe Poccuiickoit Genepauum».

14. TpymoBo#i poroBop MoOXeT ObiTb TMpeKpalleH B COOTBETCTBHH
¢ rnaBoit 13 Tpynosoro konekca Poccuiickoi deaepanmn.

15. TIpekpaiueHue ciayxeOHOTO KOHTpakTa, OCBOOOXAEHHE OT 3aMellaeMoi
NOJUKHOCTH TPaKAAHCKOM ciyGbl ¥ YBOJNBHEHHE C TPAXIAHCKOH CiyxObl
0o(OpMIISIIOTCA MPABOBBIM aKTOM NMPEACTABUTENS HAHUMATEIS.

16. TlpekpauieHe TpPyHOBOro norosopa  odOpMIseTCs  MPHKAa30M
paboronarens.



I'naBa 3. OcHoBHbIE MPaBa H 0GSI3aHHOCTH IPAKAAHCKHX CIYHKAMMX
(pa6oTHHKOB) H NpeacTaBHTeNA HAHUMAaTeNs (paboToaaTens).
OTBETCTBEHHOCTD CTOPOH CJIYKeGHOro KOHTPaKTa (TPyA0BOro J0roBopa)

17. OcHoBHbIE npaBa U 06A3aHHOCTH IPAXAAHCKHX CAYXKALIAX YCTAHOBJIEHBI
cratbAMH 14, 15 ®exepansHoro 3akoHa «O rocynapcTBeHHON IpaXIaHCKOH ciyx6e
Poccuiickoit @enepaunn».

18. OcHoBHble npaBa U 06A3aHHOCTH pabOTHUKOB yCTAaHOBJEHBI CTaThel 21
TpynoBoro konexca Poccuiickoii ®@enepanun.

19. TIpaBa M 0043aHHOCTH mNpeiCTaBUTENS HAHMMATENS B OTHOLUEHHM
IPaXKAQHCKOTO CIIYXKALEro SBISAIOTCA CYILIECTBEHHBIMH YCIOBHAMHU Clyxe6GHOro
KOHTPaKTa, 3aK/II0YaeMOro C TIPOKOAHCKHM  CIOyXallUM, W  YKa3aHHI
B pasgene III npumepnoit ¢opMbl Ciy)xe6HOrO KOHTpakTa O MPOXOXKAECHHH
rOCYJapCTBEHHO rpaxaaHckoi ciyx6sl Poccuiickoit denepauuu v 3aMelIeHHH
OOJKHOCTH TOCYJapCTBEHHON rpaxaaHckoil ciyx6el Poccuiickoit denepauuu,
yTBepxAeHHOH VYkasom IIpesugeHta Poccuiickoii ®epepaumn ot 16 deppans
2005 roga Ne 159.

20. OcHoBHBle TmpaBa W oOs3aHHOCTH paborojaTtens YCTaHOBJEHBI
craTtbeit 22 Tpynosoro kozexca Poccuiickoii deaepaumu.

21. IlpencraBuTtens HaHuMmartensa (paboTtomarens) U rpaXXAaHCKHUH CIyXaui
(paGoTHHK) HecyT OTBETCTBEHHOCTh 3a HEUCIIONHEHHE WM HeHajexallee
UCTIOJIHEHHE B3ATBIX Ha cebs o6s3aHHOCTEH H 0653aTeNbCTB
B COOTBETCTBHH € 3aKoHOHaTeNbCcTBOM Poccuiickoi ®denepauuy.

22. 3ampewaetcs TpeGoBaTh OT rpaxJaHCKOro ciaykaiero (paGoTHHKa)
MCMONHEHHUs JAOKHOCTHBEIX OOA3aHHOCTEH, He YCTAHOBNIEHHBIX CIyXeOGHBIM
KOHTPaKTOM M JOJKHOCTHBIM PerjlaMeHTOM IpaXXAaHCKOTo CIyKalero (TpyXOBBIM
JOTOBOPOM M JAOJKHOCTHOH MHCTpYyKILMei pabOTHHKA).

I'naBa 4. Mepnl NooLIpeHHs H B3IbICKAHHS, NPpHMeHseMBbIe
K FPaKAaAHCKHM CJIYKamHM (paboTHHKaM)

23. 3a GesynpeuHylo u 9(QexTHBHyIO TpaxAaHcKylo ciyxby Hapany
C BHJaMH TMOOILUPEeHUH ¥ HarpaxKaeHuii, nmpeaycMOTpeHHbIX PenepanbHbiM 3aKOHOM
«O rocynapctBeHHOW rpaxcmaHcko#f  cnyxbe  Poccuiickodt  denepauuuny,
K TPaXOAHCKOMY CIyXalleMy MOTryT ObIThb NpPUMEHEHbl CHEAYIOLIHE BHIbI
NOOUIPEHHUS W HarpaXIeHHA:

1) warpaxpeHue HarpagaMH Kanununrpagckod obnacTd B rnopsike,
YCTAHOBJIEHHOM YCTaBHBEIM 3akoHOM KanunuHrpanckoii obnactu ot 05 wurons
2017 roaa Ne 91 «O narpagax Kanuaunrpaznckoii obnacti»;

2) noompenne 'yGepuaropa Kanununrpaackoit obnacty;

3) mnoolupenne, npexycMoTpeHHoe 3akoHoM KanunuHrpagckoi o6mactu
oT 04 okta6psa 2005 roga Ne 657 «O nopsake MpHCBOEHUS U COXPAHEHHUs KIIACCHBIX
YHHOB roCYIapCTBEHHOI rpaXKaaHcKoil ciryx 6l KamuHuHrpaackoi obnactuy».

24, 3a  coBeplieHHe  AMCLHUIUIMHAPHOTO  MNpOCTYNKa, TO  €CTh
3a HEHCIIOJHEHHE WK HeHaaJle)Xallee MCIOJIHEHNE IPaXAaHCKUM CIIYXKaLlUM IO €ro



BHHE BO3JIOXXEHHBIX Ha HEro Cyxe6HbIX 00sA3aHHOCTEH, NPeACTaBUTENb HAHUMATENS
UMEET NpaBoO B NOPsAKE, IPEAYCMOTPEHHOM CTaThAMH 58, 59 PenepanbHoro 3akoHa
«O rocynapcteHHo# rpaxaaHckoit cimyx6e Poccniickoit ®enepauun», NpUMEHHTD
clenyolue JUCHUIUIMHAPHBIE B3bICKAHHSA:

1) 3ameuaHue;

2) BBIFOBOp;

3) npeaynpexaeHHe 0 HEMOJHOM JOJDKHOCTHOM COOTBETCTBHH;

4) yBONBHEHHUE C MPaXKAAHCKOM Cily>X6Gbl B COOTBETCTBHH € MMyHKTOM 5 4acTH |
cratb 57 PenepanpHoro 3akoHa «0O rocyJapcTBEHHOH rpaxaaHCKO# ciyx6e
Poccuiickoit ®epepaiumny.

235. 3a HecobmofeHHe IPaXKOAHCKUM CITYXal[UM OrpaHHYeHHH U 3ampeTos,
TpebGOBaHUi O NpefOTBpallleHHH WM 00 yperynnpoBaHWM KOH(IMKTAa MHTEPECOB
U HEHCIIONIHEHHE 00sf3aHHOCTeH, YCTaHOBJIEHHBIX B HENAX MPOTHBOAEHCTBUA
Koppynuun ®enepaipHbiM 3aKkOHOM «0O rocydapCTBEHHOHM TIpaXXAaHCKO# ciyx0e
Poccuiickot ®enepaunn», PemepanbHeM 3akoHOM oT 25 pekabps 2008 roza
Ne 273-®3 «O npoTuBOEHCTBUM KOpPYILWH» H JAPYTHMH (¢enepalbHBIMH
3aKOHaMH, Ha rpaXXJaHCKOrO CIYXalUero HalaraloTcs CIeAyIOIUe B3bICKaHHA:

1) 3ameuanue;

2) BBITOBOD;

3) npeaynpexxaeHue 0 HEMOJIHOM JOJIKHOCTHOM COOTBETCTBHH.

26. B cnyyasx ¥ nopAoKe, NpPeXyCMOTPEHHBIX CTaThiAMH 59%, 59°
depepansHoro 3akoHa «QO rocynapcTBeHHO# rpaxkpaHckoi cimyxbe Poccuiickoit
Denepaunn», rpaXkJaHCKUHA CIyXalllMii MOANEXKHT YBOJNBHEHHIO B  CBA3U
C YTpaToH J0BEpHs.

27. Pabotonarens oObsBNAeT OnaromapHocTh paGoTHHKAM, HOOGPOCOBECTHO
HCTIOJIHAIOILNM TPYZOBbie 00SA3aHHOCTH.

28. 3a coBeplUeHKe QUCLUMIVIMHAPHOTO NPOCTYIKA, TO €CTh HEHCTIONHEHHE WIH
HEHajJIeXxallee HCNoNHeHHe pabOTHHKOM IO €ro BHHE BO3JIOXKEHHBIX Ha HEro
TPYHOBbIX 0653aHHOCTE}, paGoTodaTeNs B MOPAAKE, NIPEMyCMOTPEHHOM cTathel 193
TpynoBoro koxexca Poccuiickoit deaepalny, MMEET NMPaBo MPUMEHUTE CICAYIOIINE
JVICHUIUTHHAPHBIE B3BICKAHMSA:

1) 3aMevaHue;

2) BBITOBOP;

3) yBONbHEHHKE 110 COOTBETCTBYIOILINM OCHOBaHHSM.

I'naBa 5. BuinjaTta aeHe:KHOro cogepanus (3apaboTHOIl NaaThI)

29. BpiiaTa rpaxaaHckuMm — coyxamuM  (paGoTHHKaM) — JEHEXKHOTo
conepxaHus (3apaboTHOM NaThl) MPOM3BOAMTCA B CNEAYIOLIME CPOKH:

1) 20-ro yncna pacyeTHOro Mecsua — He Menee 30 % AOMKHOCTHOrO OKNaza 3a
oTpaboTaHHOE BpeMs pacuyeTHOro MecsNa;

2) 5-ro ukcna Mecsua, CeAyIOLEero 3a PacCueTHBIM, — OKOHYATENBHBIH pacyeT

3a 0TpaboTaHHBIH MecsIl.
30. [lpu cosmameHuM MHS BHIUIATBI C BHIXOAHBIM MIH HepaGoOUUM

Npa3gHU4YHBIM AHEM BbIIIJIaTa MPOU3BOAUTCA HAKAHYHE 3TOrO AHA.



31. Bouinnata AeHexHOro copepxaHus (3apaboTHOH mIaThl) 3a nexabpb

NPOU3BOAUTCA B Jekabpe TeKyllero roga B COOTBETCTBHM CO CTaTheii 242
BromxkeTHoro koaekca Poccuiickoit ®epepaunm.

Tnasa 6. Cny:xeGHoe (paGouee) Bpemsi U BpemMsi OTAbIXA

32. Cnyxe6Hoe (paGouee) BpeMs — BpeMsl, B TE4EHHE KOTOPOrO IPaXKAaHCKHeE
ciyxatiye (paGOTHHKM) B COOTBETCTBHHM C HACTOALIMM CIY)KEGHBIM pacropsaKoM
160 YCNOBUAMH CITyeGHOr0 KOHTpPaKTa (TpyAOBOTO JOroOBOPa) AOMKHEI HCIIONHATB
CBOM HOQJDKHOCTHBIE OOS3aHHOCTH, a TaKKe WHBIE NMEPHOAbl BPEMEHH, KOTOpHIE B
COOTBETCTBHM C (pefiepalbHBIMM 3aKOHAMH M MHBIMH HOPMATHBHEIMH TIPaBOBBIMH
aKTaMu OTHOCATCA K cyxebHoMy (pabouemMy) BpeMeHH.

33. HopManbHas mpomoKUTENBHOCTh CityxkeGHoro (paGouero) BpeMeHn Ans
rpaKAaHCKUX ciyxamuX (pabOTHUKOB) HE MOXET TpeBbIIaTh 40 YacOB B HEAEJIO.

34. YcraHaBnuBaeTCs NATHIHEBHaA ciyxebHasa (pabouasi) Hemensa ¢ AByMs
BBIXOAHBIMHU JHAMH — cyO00Ta M BOCKpeceHbe.

35. Bpems Havana U okoHuaHuUs ciyOb1 (paboTel), a Takxe nepepsiBa IS
OTABIXA U NMUTAaHKUA YCTAHABINBAETCS ClEYIOLLEe:

1) Havyanmo cnyxObl (paboTel) — BpeMs, KOrAa rpaxHaHCKui ciyxalui
(paboTHMK) JHOMKEH TPHCTYNHTh K  HCTIONHEHHIO CBOMX  JOJDKHOCTHBIX
oba3aHHoCTEH, — 09:00;

2) oxoHuaHue ciyxObl (paboThl) — Bpems, Korja rpaKHaHCKUR CiTy>Xalliui
(paboTHMK) 3aBepuIaeT KCMONHEHHE CBOMX JOJKHOCTHBIX ob6sa3aHHocTel, — 18:00;

3) nepepbIB Mns OTABIXA U UTaHus — ¢ 13:00 go 14:00.

36. B cooTBeTCTBMM C TPYIOBBIM 3aKOHOAATENBCTBOM MPOAOIDKHUTEIBHOCTD
cnyxeGHoro (paGoyero) AHS, HEMOCPEACTBEHHO MNpeALIECTBYIOIIETO Hepabouemy
Npa3fHUYHOMY JHIO, YMEHBIIIAeTCs Ha OJMH Yac.

37. Tlpm coBMageHHWH BBHIXOZHOrO M Hepabouero NpasAHMYHOrO JHe#H
BBIXOJHOM JIeHb NMEPEHOCHTCH Ha CIeAyIoUUi mocne NpasAHHYHOro pabouui AEHS,
3a MCKJIFOYEHHEM BBIXOOHBIX AHEH, COBMAfaloLIMX ¢ HOBOFOAHMMH KaHHMKyJaMH H
PoxzecTBoM XpHCTOBBIM (B 3TOM Clly4ae MepeHOC BHIXOAHBIX AHEN OCYIHECTBIIAETCS
B TNOpAZKe, YCTaHOBJIEHHOM 4YacTplo mnsToit crateM 112 TpyraoBoro koaekca
Poccuiickoit ®enepauun).

38. Tlo cornalieHH0 MeXAy TpaXIaHCKUM cilyxamuM (pabOTHHKOM)
W MpeAcTaBUTeNieM HaHuMaTens (paboTomateneM) MOryT ObITh M3MEHEHBI HA4Yallo M
OKOHuaHHe ciy)ebHoro (pabouero) AHg 6e3 U3MEHEHHs €ro NPOAO/DKUTENBHOCTH, a
TAK)K€ YCTAaHOBJIEH HENONHEIA CiykeOHbI (paGouui) JA€Hp HIH HEMNoJHas
cnyxebHas (paGouas) HeZend, O 4YeM H3AaeTcd COOTBETCTBYIOLMH NpaBOBOH aKT
npeicTaBuTeNs HaHumarens (paboTtomarens) W 3aKIOYaeTCd JOMOJNHHUTENbHOE
CoriaueHue K ciyxeGHOMYy KOHTpaKTy (TpyAOBOMY JOrOBOpY).

39. Omnnata Tpyaa npud paboTe Ha YCIOBHAX HEMONHOro ciyxe6Horo
(pabouero) BpeMeHHM, YCTAHOBIEHHOTO B COOTBETCTBHH C MyHKTOM 38 cimyxe6HOro
pacmopsiika, MPOM3BOAKUTCA NMPONMOPLHOHANBHO BPEMEHH (AaKTHUECKOro MCMOMHEHUA
cny»eGHbIX 06s13aHHOCTe# (0TpaboTaHHOMY BpEMEHH).



40. Yuer cmyxebGHoro (paGouero) BpeMenu, (aKTHYECKH OTpaGOTAaHHOTO
KQXIBIM TIpaXJaHCKUM CayxaliuM (paGoOTHHMKOM), BEAETCA PYKOBOAMTEISAMH
CTPYKTYPHBIX MOApa3sAcNeHUuil ATrCHTCTBA WM YNONHOMOYEHHBIMM Ha 3TO
TPaXIaHCKHUMH Cly)allWMH (pabOTHHKAaMH) Ha OCHOBaHHM Tabens ydyera pabouero
BpeMeHH 10 ¢opMe, yTBepXACHHOH mNpuKasoM MuHHMCTepcTBA (PHHAHCOB
Poccuiickoii  ®emepauun ot 30 mapra 2015 roma Ne  52m
«O6 yTBepxneHuy (OpM TEPBHYHBIX Y4YETHBIX HOKYMEHTOB M pPErHCTPOB
OyxrajTepckoro ydera, NpPHMEHAEMbIX OpPraHaMu TrOCYJapCTBEHHOM BIACTH
(rocynapCTBEHHBIMH OpraHaMH), OpPraHaMu MECTHOTO CaMOYIpaBieHHs, OpraHaMH
YTpaBJI€HUA TOCYNAapCTBEHHBIMH BHEOIOMXKETHBIMU (OHIAMH, TOCYHAPCTBEHHBIMH
(MyHMUMNANbHBIMM)  YYpeXIEeHUAMH, MW MeTOOMYECKMX yKasaHMil no ux
PUMEHEHHION.

41. B ciyyae HeoOXOOMMOCTH BBINIONIHEHUS 3apaHee HeNpeABUAEHHBIX paboT,
OT CPOYHOTO BBINOJIHEHHSA KOTOPBIX 3aBHCUT B JalbHel1leM paboTa AreHTCTBa WM
OTJICNBHBIX CTPYKTYPHBIX MOApa3fc/ieH’it AreHTCTBa, MPOU3BOOUTCS IpHUBJIEUYEHHE
rpaxIaHCKuX ciyxamux (paboTHMKOB) C UX MUCBMEHHOro cornacus Kk pabote B
BBIXOJIHbIE ¥ Hepaboyue npa3gHUYHbIE AHH.

42, ExerogHplit omnayuMBaeMeiii OTIYCK MpPeNOCTAaBIsETCS TPaxAaHCKOMY
ciayxaieMy (pabGoTHHKY) €XerogHo B COOTBETCTBHM C TIpa(yKoOM OTHYCKOB,
yTBepXIaeMbIM TpeACTaBUTeNeM HaHuMarens (paboTomateneM) B MNOPAIKE,
yCTaHOBJIEHHOM cTaTbeit 123 TpynoBoro koaexca Poccuiickoit @enepauuu.

43. [ExeropHelifi omnavyMBaeMblii OTIYCK TIpaXIaHCKOro  CIyXaIlero
(paboTHMKA) COCTOMT W3 OCHOBHOIO OIUIaYMBAEMOIo OTMYCKAa M IOMOJHHUTENBHBIX
OTJIAYHBAaEMBIX OTITYCKOB.

44, TpaxaaHCKMM CIyXallUM TMpPEeNOCTaBJIsAeTCS €XErofAHbi OCHOBHOM
OINa4¥BaeMBIif OTITYCK ITPOAO/KUTENBHOCTRIO 30 KaneHAapHbIX THEH.

45. TpaXkIaHCKKM CJTYXallluM MpeJOCTaBIAETCS €XErOHbIH HOMOIHUTENBHEIH
OMJIAYMBaEMBIi OTMYCK 3a BBICAYTY JIeT, TPOAOCKHTENBHOCTE KOTOPOTO
YCTaHaBJIUBAETCA B COOTBETCTBHMHU C YacThiO NATOH cTaThH 46 denepajibHOro 3aKoHa
«O rocymapcTBeHHOI rpaxxaaHckoit cinyx0e Poccuiickoit @enepatium».

46. Jlns rpaxOaHCKUX CIy’)KallMX, 3aMeUIaloIuX MAOKHOCTH IpaXAaHCKOM
cayGpl  BbICIIE W T[NIaBHOM TIpynn, YCTaHABAMBAeTCA HEHOPMHMPOBAaHHBIH
CIyXeOHBIH JeHb.

47. Jlns rpaxJaHCKMX CIy’)KalllWX, 3aMelalouX AOKHOCTH IpaXJaHCKO#H
cyxObl MHBIX TpyII, HEHOPMHUpPOBAHHbIH CilyXKeOHBIH HEHb YCTaHABIMBAaeTCA B
COOTBETCTBUH CO CNYXeOHBIMM KOHTPakTaMM [0 CIEAYIOUIEMYy TMEPEeYHIo
JOJIDKHOCTEH:

1) 3amMecTHTENb HaYalbHUKA OTACIA;

2) BeDymiuii KOHCYJIbTAHT.

48. PaGoTHHMKaM TpeNOCTAaBIAETCS €XEroAHbl# OIJIAYHBAEMBIH OTITYCK
MPOAOIKUTENBHOCTBIO 28 KalleHAapHBIX AHE.

49. Jins paGOTHHUKOB YCTaHABIHBAeTCd HEHOPMHPOBAHHBIHA pabounit AeHp Mo
cnenyoue TODKHOCTH:

9KCIEPT.



50. I'paxcnaHckuM CIy)KalliM ¥ paGOTHUKAM, IS KOTOPBIX YCTaHOBJIEH
HEHOPMHPOBAHHBINA CIy)KeOHbIH (paboumii) neHb, MpPeAOCTABNIAETCA €XETOAHBIH
AOTIONHUTENbHBIH OMIa4YMBaeMbIfi OTMYyCK 33 HEHOPMHPOBAHHBIH CITYXeOHEIH
(pabouwuit) neHb NPOROMKUTENBHOCTBIO 3 KANTEeHAAPHBIX JIHA.

51. Omnmarta rpakZaHCKUM CIyKallWM M paGOTHHKAM  e€XeroJHbIX
JONOJHUTENBHBIX OTMYCKOB 3a HEHOPMHPOBAaHHBIH CiyebHbIH (pabouwmii) neHb
NPOU3BOANTCA B npenenax GoHAa OnnaThl Tpyaa.

52. Tlpu  wucuucneHun  obweld  MPONOKUTENBHOCTH  €XETOJHOTO
OIIaYMBAEMOr0 OTMYCKa TIpaXAaHCKOTO CHYXalLero eXerogHulf OCHOBHOIA
OMJIaYMBAEMBIA  OTHYCK CYMMHPYETCA C  €XErogHbIM  JOMOJHMTEIBHBIM
OMJIaYMBAEMBIM OTIYCKOM 3@ BBICHYTYy JIET H €XEeroAHbIM JOIOJHHUTEBHEIM
OMJIAYHBAEMBIM OTITYCKOM 32 HEHOPMHUPOBAHHBIH CIy)KE€OHBIH AeHb.

53, Ilpu wcuucneHun  oOwmeidl  NPOAOMKHUTENBHOCTH  €XEroJHOro
OMJIaYHBAEMOro OTIycKa pabOOTHMKA €XeroAHbI!i OCHOBHOH OMJIaYMBAaeMBblil OTIIyCK
CYMMHMPYETC C €XErofHbIM JOTOJIHMTENbHBIM OINIaYUBAaEMBIM OTITYCKOM 3a
HEHOPMHpPOBaHHKIH pabounii JeHb.

54. MuHuManbHas MNPOJOIKUTENBHOCTh  €)XKEroJHOro  ONIavYHdBaEMOro
OTIYCKa, WHCIIOJAB3YEMOr0 TPaKAAHCKUM CIyXalliM B CilykeOHOM roxy,
332 KOTOpBIH MPEenOCTaBIAETCA €XErofHbli OmnaynBaeMbli OTIIYCK, HE MOXeET ObITh
MeHee 28 xaneHaapHsix OHed. ITpu 3ToM x0Ts OBl ofHa M3 YacTed e€XEroaHoro
OMIa4YHBaeMoOro OTIYCKa HOJDKHA COCTaBNATh He MeHee 14 KaneHAapHBIX OHE.

55. B HCKMOUMTENBHBIX CIyYasX, €CJIH MNpefoCTaBl€HHE TIPaXAaHCKOMY
CIy)KalleMy €eXerogHOro OIUIaudBaeMOro OTITycKa OOIUEH MpOAOKHTENBHOCTEHIO,
HCUYHNCIIEHHOM B COOTBETCTBHHM C MYHKTOM 52 Ciiy)eOHOro pacrnopsika, B TEKyIleM
ciyxeGHOM rogy MoxkeT HeOJaronmpHUATHO OTPa3UThCA HA OCYLUECTBICHHH 3amad U
¢yHKuMHA AreHTCTBa MM Ha OCYLIECTBIEHMH TIOJTHOMOYMHM pYKOBOIWTEINA
(mupexTopa) AreHTCTBa, O pellleHHIO NPeJCTABUTENA HAHUMATENA U C TUCbMEHHOTO
COrJIaCHsl IPaXXTAHCKOIO CIIY)XALIEro AOMYCKAEeTCH NMEepeHeCeHHe YacTH €XKErogHOro
OMJIAYMBAEMOTO OTIIyCKa, MpeBbliaioleif 28 KaleHAapHBIX OHEH, Ha CIEAYIOLIUi
cnyxebHslii rox. Ilpm 3TOM nepeHeceHHas 4YacThb €XErOAHOro OIUIa4HBaeMOro
OTMycKa JOKHA OBITH MCITONIE30BaHa He Mo3aHee 12 MecsLEeB MT0Ce OKOHYaHUA TOTO
CITy)xe6HOro rofia, 3a KOTOPbIil 3Ta 4acTh OTITyCKa MPENOCTaBIAETCS.

56. ITo ceMeiiHBIM OOGCTOATENBCTBAM M HMHBIM YBaXKHUTENBHBIM MPUYHHAM
oTnyck 6e3 CcoXpaHeHHs HEHEXHOro colepxaHus (3apabOTHOH TNNATH) MOXET
NMpeaOCTABNATLECS PElieHHeM TIpeACTaBUTEN HaHHMaTeNs (paboToxarens):

1) rpaxpmaHcKOMy CiyXallleMy TIIO €ro MHCbMEHHOMY 3asBJIEHHIO
NpPOAOJIKUTENBHOCTBIO He 6oslee OHOrO roja;

2) pabOTHHKY 1O €ro NHCbMEHHOMY 3asBJICHHIO NPOAOJKHUTENBHOCTBIO,
OTpeeNIAEMOi TI0 COrMallieHHIO MeX Iy paGoTHHKOM U paboToaTelieM.

57. TpaxpaHCKOMy CHyalueMmy Takke IpeAOCTaBlfeTcs OTIycK Oe3
COXpaHEHMH JEHE)KHOTO COHOEepXaHHs B HWHBIX CIyYasX, MpeAyCMOTPEHHBIX
deneparbHBIMU 3aKOHAMH.

58. BrinnaTa AeHeKHOTO COAEPHAHUS 32 NEPUOJ €KETOAHOrO OMIavYHBaeMOro
OTHyCKa POU3BOAUTCS:



1) rpaxnanckoMy cmyxaieMy He nosgHee yem 3a 10 KaleHIapHBIX AHEH 10
Hayajla yKa3aHHOrO OTIYCKa;

2) paboTHHKY He MO3MHEe YeM 3a 3 KaJleHAapHBIX [HA IO Hayala YKa3aHHOTo
OTHYCKa.

Caapa 7. OTaenbnble BONpockI ciyxe6HOH JHCUHMIHHBI (IHCIHITHHDI Tpyaa)
H CJTIy’ke0HOro noseAeHns (NMPaBHJI NOBEAEHHU)

59. Tlpu 3akmoueHnu ciyxebHOro KoHTpakta (mpu npueMe Ha pabory)
H TMepeBoAe TPaXAAHCKOro ciyxaiiero (paGoTHMKa) Ha Opyryw OODKHOCTb
rpaXxaaHCKHe CiyXKallue, 3aMellarolliie AOMKHOCTH B OTAelie KafpoB YIpaBleHHUA
roCyAapCTBeHHOH CTyx6bl M KanpoBoit pab6oTel [TpaBuTenscrBa KamvHuHrpaackoit
obnactu (nanee — COTpYAHHKH YTIpaBieHHMs), 0653aHbI MOJ MOANUCH O3HAKOMHTh
rpakIaHCKOro ciysxauero (paboTHHKaA):

1) ¢ ero JOMKHOCTHBIM perilaMeHTOM (JIOMKHOCTHOM HHCTPYKLUHEH );

2) co ciyxeGHBIM pacropsAAKOM.

60. Cotpyanuku VYrmpasneHuss 00s3aHbl Pa3biACHHUTB TIPAXKIAHCKOMY
cayxaileMy (paboTHuky) ero npasa M 0683aHHOCTH, B TOM YHCJIE 10 COXPaHEHHIO
CBEACHUHN, COCTABISIOIIMX CIyXeOHyl0 (OXpaHAEMYIO 3aKOHOM) TaiiHy, a TaKxe
OTBETCTBEHHOCTb 3a €€ pasriiallieHHe.

61. I'paxxnaHckue cnyxamue (paboTHukH) 06s3aHb! cobnronaTs:

1) ciyxe6Hbiil pacnopsioK;

2) szamper Ha KypeHHe Tabaka BHe CIELHaNbHO BBIIENEHHBIX MECT Ha
OTKPBITOM BO3ZYyX€.

62. I'paxxnanckre ciyxampe o0s3aHbl NPUAEPKUBATECH OOLUMX TPHUHLMIIOB
cnyxeGHOro noBeJeHUs TOCYJapCTBEHHBIX CNYKAILMX, YTBEPXKACHHBIX YKa3oM
IMpesunenta Poccuiickoit Pepepaunu ot 12 asrycta 2002 roma Ne 885
«O6 yTBepXIOeHUHM OOIIMX MPHHLHIOB CIYKeOHOro MOBEAECHHA TOCYAapCTBEHHBIX
CIYMaLHX. _

63. 3ampeuwaercs B ciyxeOHoe (pabouee) Bpems 3aHMMAThCA AENaMH,
He OTHOCALMMHCSA K JOJDKHOCTHBIM OOA3aHHOCTSM.

64. Ilo oxonuyaHum ciyxeOHOro (paboudero) AHS TpaXAaHCKHE CIryXaluue
(paboTHHKM) 06A3aHbI:

1) cnyxe6HyI0O JOKYMEHTaLMUIO, colepiKalllyto KOHOHIECHIHAbHbIE CBEACHNMS,
yOpaTh Ha XpaHeHue B ceiidppl (MeTayMueckne IKadul), KOTOphHE TpH
He0O0XO0AHMOCTH OMNeYaThIBAIOTCH;

2) OTKIIOYHTL B CHYXeGHBIX KaOHWHETaX OpITeXHHWKY, 3JIEKTPONpPHOOpPHI
1 Apyroe oGopyaoBaHHKe, 3aKphITh OKHA KaOMHETOB, BBIKIIOUYUTE OCBEIICHHE.

65. TIpaxnauckde chyxaie (paGOTHHKM) IO OKOHYaHHMH CITyXeOHOro
(pabouero) AHA OCMaTpMBAalOT CHY)KeOHbIH KabGWHET HAa TpeAMET COOMIOAeHHS
TpeGoBaHuii JNeKTponoKapoGe30nacHOCTH W 3anupaioT (NpH HEOOXOAUMOCTH
OTIeuaThIBAIOT) €T0.

66. I'paxcpanckue ciyxaiiye (paGoTHHKH), ABMSIOLIMECT OTBETCTBEHHBIMH 32
PEXHUMHOE CciTy)xeGHOe NMOMeIEeHHE, BKIIOUAOT OXPaHHO-MOXKApHYI0 CHTHATH3ALKIO



nyreMm Habopa  HMHAMBUAYaNbHOTO Mapojis Ha  MNyJNbTax  YNpaBJIEHHA
COOTBETCTBYIOILEH CHCTEMBI OXPaHBHI.

67. Hapyiienue ciy:xeGHOro pacriopsiaka sBAsS€TCS HapyLIEHHEM CIyxXeOHOH
INCUMIUTMHE  (AUCUMIUIMHEL TpyAa) U BiedeT 3a coboi  npumeHeHue
B OTHOWIEHHMH BHHOBHBIX MEp IUCLUIUIMHAPHOTO BO3AEHCTBHSI B COOTBETCTBHH
C 3aKOHOJATEJLCTBOM O TOCYIApCTBeHHOM rpaxjaHckoit ciayxbe Poccuiickoit
®deaepalyi U TPYAOBbIM 3aKOHOAATEIBCTBOM.



YTBEPXIEH
Yxazom I'y6epHartopa
KanunuHrpaackoii o6nactu
oT 04 Mapra 2022r. Ne 10

CIYXEBHBIN PACHOPSIAOK
ArenrcTBa no puigonoBerBy Kannuunrpaackoii o6aacrn

I'naBa 1. O01mue noaoxenus

1. Crnyxe6nu1it pacniopsnok AreHTCTBa Mo peiGonoscTBy KanMHHHIpamckoi
obacTi (naee COOTBETCTBEHHO — ATEHTCTBO, CITy)KeGHBIN PacnopsuoK) OTpeaeiseT
MOpANOK  MOCTYIUIEHHMs  TpaXAaH Ha  TOCYJapCTBEHHYI0  IPaXAaHCKYIO
cnyxby (manee —  rpaxaaHckas  cnyx6Ga) (pa6oty) B ATreHTCTBO
M YBOJIBHEHMS TOCYHApCTBEHHBIX TIpaXOaHCKMX CHYXKallMX, 3aMeLIalouux
AOJKHOCTH B ATEHTCTBe (Zajiee — rpaxcJaHCKHe CITy)Kallye), U JIKL, 3aMelLaioLIMX
HOJDKHOCTH, HE  SBIAIOIMECH  JOJDKHOCTAMHM  TIPaXIOAHCKOK  CIyXObi,
¥ OCYILUECTBIAIOIMX TEXHUYECKoe ofecrieuyeHue AesTeNbHOCTH AreHTcTBa (Hajee —
paboTHHMKH), KX OCHOBHbIE€ MnpaBa, OOA3aHHOCTH, OTBETCTBEHHOCTb CTOPOH
Cllyxe6HOro KOHTpaxkTa (TpyAOBOTO JOrOBOpa), MpUMEHseMble K HHUM IOOILpPEHHs
M B3bICKAHHA, perylupyeT pexuM ciyxebHoro (pabGouero) BpeMeHH M BpeMEHH
OTAbIXa MPaKAaHCKMX CiyxamuX (paOOTHHUKOB), a TAK)KE MHBIE BOTIPOCH], CBsi3aHHbIE
C rpaskaaHcKoil ciryxx6oii (pabotoit).

2. CnyxeGHblii pacropsaok crnoco6cTByeT 00ecrnevyeHHI0 paLdOHaNBHOM
OpraHM3ali¥  CyXeOHON HeATENIBHOCTH, HOBBIIEHHIO €€ 3¢¢EKTUBHOCTH,
YKPEIJIEHHIO CITy)XeGHOM AUCLMIUINHBL, COOMIONEHHIO HOPM CITy)KeOHOro rnoseAeHHs
B ATEHTCTBE.

3. I'paxnaHckue ciyxaumue (paGoTHukH) obGs3aHbl cobimonate TpeGoBaHHs
ciy)ke6HOro pacnopsiaka.

4. Bompocel, He  ypEryJlHpOBaHHbIE  CIYXeOHBIM  PacroOpsIKOM,
paccMaTpHUBalOTCA B COOTBETCTBMM C 3aKoHozaTenbcTBOM Poccuiickoit Menepaimy,
3aKOHOAATeNbCTBOM KanuHMHIrpaackoii obnactTd W HMHBIMH  HOPMAaTHBHBIMH
NpaBOBBIMU aKTaMH, COAEPKALMMHU HOPMBI TPYAOBOTO IpaBa.

I'aasa 2. Ilopsaaok npHemMa H YBOJIbHEHHS
rpakgaHCKHUX CIykamuX (paGoTHHKOB)

5. Tloctymnenne rpaxaaHMHAa Ha TFpakAaHCKyIo cayxOy nis 3aMeLIeHHs
JOJDKHOCTH Tpa)KHAaHCKOH Ciay»Obl WM 3aMeEllieHHe TPaXAAHCKMM CIyXaIluM
OpYrofi JOMKHOCTH TIpaXJAaHCKOH CilyxObl OCYLIECTBIAETCA MO pe3yNibTaTtaM
KOHKYpca, €cllM HHOe He mnpeAycMoTpeHo @PenepanbHbIM 3aKOHOM OT 27 HionA
2004 roma Ne 79-®3 «O rocymapcTBeHHO# TrpaxxaaHckoil ciyx6e Poccuiickoit
denepaunn» (manee — depepansHblii 3akoH «O rocylapcTBEHHOH IpaXXAaHCKOH
ciyx6e Poccuiickoit ®enepaunn»).



6. I'paxaanuH, mocTynalomMi Ha TpaXKAAHCKYIO Ciyx0y, NMpH 3aKIIOUeHHH
CITyX)eGHOrO KOHTpaKTa NpEeNbSBIAET NPEACTABUTENIO HAHWUMATENS JOKYMEHTHI,
NpexyCMOTpeHHble vacTAMH 2, 3 cratbd 26 DepepanbHOro  3aKoHa
«O rocynapcTBeHHOM rpaxxaaHckoit cityx6e Poccuiickoit Menepauuu».

7. Tlpu s3axmoueHHH TpyAOBOTO IOroBOpa JHMLO, HOCTyMHAaolee Ha paGoTy,
NpeABsBseT paboTOAATENMO NOKYMEHTE, IIpefyCMOTPEHHbIE cTaTheil 65 Tpyaosoro
xonekca Poccuiickoii ®enepauum.

8. IlpueM Ha rpaxkmaHckyro ciyx6y rpaxnaHusa oQoOpMISeTCS MpaBOBHIM
aKTOM TMpPEICTABUTENs HAaHHMAaTeNs, Ha OCHOBaHHWHM KOTOPOr0 3aKJIIOYAETCH
CIy>XeOHBINA KOHTPAKT.

9. Tlpuem Ha paboTy rpaxciaHHHa OQOPMISETCA TPYAOBBIM JOTOBOPOM,
Ha OCHOBaHHM KOTOPOro M3AaeTCs NpHUKa3s (pacrnopsykeHue) paboToaareis o npueMe
rpaxiaHiHa Ha pabory.

10. Cnyxe6Hblii KOHTpaxT (TpYyJAOBOH IOroBOp) BCTYNaeT B CHIY CO MIHA
€ro TMOAMHCAHHUS CTOPOHAMM, €CI¥M HMHOE He YCTaHOBJIEHO HOPMaTHBHBEIMH
npaBoBeIMM akTaMu Poccuiickolt ®enepauud HiIM  cIy)keOHBIM  KOHTPakTOM
(TpyZOBBIM HOrOBOPOM).

11. Ilpn 3akmroyeHUH ClyXeOGHOr0 KOHTpaKTa C TIpPaKAAHUHOM, BIIEPBEHIE
NOCTYNAIOWHUM Ha IpakKgaHCKYI0 Ciyxk0y, B 3TOM KOHTpaKTe U B MPABOBOM aKTe
NpeJCTaBUTENs HaHMUMaTels O Ha3Ha4YeHHWH Ha AOKHOCTb IPaKAaHCKOR CiyxO6b
npeaycMaTpuBaeTcs ycinoBue 00  HCHBITAaHMM  IPaXXAAHCKOTO  CIIYXallero
NPOJO/KUTEABHOCTBIO OT OLHOrO MecfAlla JO OJHOTO rofa B LENAX IpPOBEPKH
€ro COOTBETCTBHA 3aMeIlaeMoil NOKHOCTU TpaXKJAaHCKOH CIyXObl, eclu HHOe
He npenycMmotpeHo cratheif 27 DenepanpHoro 3akoHa «(O rocyaapcTBEHHOM
rpaxxaaHckoi ciyx6e Poccuiickoit @eneparuu».

12. Tlpu 3aKkmro4eHHH TpPYNOBOrO0 AOroBopa ¢ pabGOTHHKOM B HeM
Mo CONALUIEHHIO CTOPOH MOXeT OBITB IpPeXyCMOTPEHO YCJIOBHE 00 MCHBITaHMU
paboTHHKa B LejfX MNpPOBEpKH €ro COOTBETCTBHA Mopy4yaeMod pabote
B COOTBETCTBHHM cO cTarbeit 70 TpynoBoro koaekca Poccuiickoit Penepauuu.

13. Ilpexpaiwenne cnyxeGHOro KOHTpakTa, OCBOOOXXAEHHE OT 3aMellaeMoi
JOJKHOCTH TPaXAAHCKON CiyxObl M YBONBHEHHE C TIPaXAaHCKOH CIryxObI
OCYLIECTBNIAIOTCA HAa  OCHOBaHMHM rmnaBel 6  (PenepanbHOro  3aKoHa
«O rocypmapcTBeHHoIf rpaxxpaHckoi cimyx6e Poccuiickoii Demepaunuy.

14. TpymoBoii gnoroBop MoXKeT ObITb TIPEKpallleH B COOTBETCTBHH
c rnasoii 13 Tpynosoro koaekca Poccuiickoi Penepauu.

15. TlpekpauieHue ciyxeGHOro KOHTpakTa, OCBOGOXKICHHE OT 3aMellaeMoit
JO/DKHOCTH TPaXAaHCKOW CyxGbl M YBOJNBHEHHE C TPaXAAHCKOH CIyKObI
0(OpMIIAIOTCA MPABOBBIM aKTOM NPEACTABUTEN HAHUMATEIS.

16. TlpekpameHde TpyaoBoro norosopa odopmisercs  MNPHUKa3OoM
pabotonarens.



I'naBa 3. OcHoBHbIe NpaBa H 06I3aHHOCTH TPAMNKAAHCKHX CJTY2KAIIHX
(paboTHHKOB) H NpeAcTaBHTeNA HaHUMAaTen (paboToaaTens).
OTBeTCTBEHHOCTD CTOPOH €JTyKeGHOr0 KOHTPAKTA (TPYAOBOrO JOroBopa)

17. OcHoBHEle MpaBa W 00A3aHHOCTH TPAXAAHCKUX CIIYXALIUX YCTAHOBJIEHBI
cTathAMHU 14, 15 ®egepansHoro 3akoHa «O rocynapCTBEHHON IpakIaHCKol ciyx6e
Poccuiickoit ®enepauuny.

18. OcHoBHBle MpaBa M 06A3aHHOCTH paGOTHMKOB YCTAHOBJIEHBI cTaThell 21
Tpynosoro konekca Poccuiickoii ®enepanviu.

19. TlpaBa u 00s3aHHOCTH TNpeNCTaBUTENs HAHMMATelsd B OTHOLUCHHU
TPaXXAAHCKOTO CIIYXKAILLEro SABJSIOTCH CYIUECTBEHHBIMH YCIOBHAMH CIIyXeGHOro
KOHTPaKTa,  3aKJI04aeMOro ¢  TPaXOAaHCKMM  CHYXalluM, ¥  yKa3aHbl
B pasaene III npumepHoii ¢opMbl ciyxe6HOrO KOHTpakTa O NPOXOXICHHH
rOCyAapCcTBEHHOM rpaxkaaHCkod cimyxOsl Poccuiickoit denepauun M 3aMellieHHH
AOIDKHOCTH TOCYHAapCTBEHHOH rpaxaaHckoit cimyx6b1 Poccuiickoii ®epepanuy,
yTBepXKIeHHoOH VYkasom [Ipesupenta Poccuiickoit ®epmepauuu ot 16 ¢espans
2005 roga Ne 159.

20. OcHoBHble mnpaBa U ob0sg3aHHOCTM paboTodaTens YCTaHOBJICHBI
ctatbeit 22 Tpynosoro kogekca Poccuiickoit ®enepanum.

21. IlpencraBuTens HaHumartena (paGoTomaTens) M IPaXKAAHCKHMI CIyXail{vii
(pabOTHHK) HeCyT OTBETCTBEHHOCTh 3a HEHCNOJIHEHHE WM HEHajiexaliee
HCTIONIHEHUE B3ATHIX Ha cebs obs3aHHOCTEH %4 06s3arensCTB
B COOTBETCTBHH C 3aKOHOJaTeNsCTBOM Poccuiickoit denepauuu.

22. 3ampemjaetca TpeGoBaTh OT rpakAaHCKoro ciyxamero (paGoTHHKaA)
MCTIONIHEHU JOMKHOCTHBIX OOSI3aHHOCTEM, HE YCTAHOBNEHHEIX CITYXEOHBIM
KOHTPAKTOM M JAOKHOCTHBIM pPErIaMeHTOM IPa)KAaHCKOTo CiyXamero (TpyAOBBIM
IOrOBOPOM H HOJKHOCTHOM MHCTpyKuueit paboTHHKa).

I'naBa 4. Mepbl NOOMIPEHHSI H B3bICKAHHS, NPHMEHAEMbIE
K rpa’kAaHCKHM CJIyKalMM (paboTHHKaM)

23. 3a GesynpeuHylo M 30QeKTHBHY0 rpaxaaHcKyio ciayx6y Hapsmy
C BHAAMH MOOILPEHHI ¥ HarpaXaeHHUi, npeaycMoTpeHHBIX PefepanbHEIM 3aKOHOM
«O rocymapcTBeHHo# rpaxmaHckoid cmyxbe Poccuiickoit = ®enepaunmy,
K TpPaXOAaHCKOMY CHyXKalleMy MOryT ObITb IpPHUMEHEHBl CIEAYIOLIHe BHIBI
TOOLPEHHUs H HarpaXXAeHU:

1) warpaxneHue Harpagamu KanuHuHrpagckoidli obnacth B rmopsnke,
YCTaHOBJIEHHOM YCTaBHBIM 3akoHOM Kanuuunrpagckoit obmactd ot 05 wuions
2017 roma Ne 91 «O Harpagax KanuHuHrpaackoit o6nactu»,

2) noompenue ['y6epHatopa Kanunuarpanckoii obnacTty;

3) noompeHHe, nNpeaycMOTpeHHoe 3akoHoM KannHHHrpaackoil obnactu
ot 04 okta6ps 2005 roga Ne 657 «O nopsiaxe NPHCBOEHHA U COXPAHEHMs KJIACCHBIX
YHHOB rOCYAPCTBEHHOM rpaXKAaHCKOM ciry0bl KanmnHuHrpaackoit o6nactu.

24, 3a  coBeplieHHe  JAMCLUMIUIMHAPHOIO  MPOCTYyNKa, TO  €CThb
3a HEHCIIOJIHEHHE WIIH HeHaJyIe)Xalllee HCIIONHEHHE IPAKAAHCKUM CITY)KallUM I10 €ro



BHHE BO3JIOXKEHHBIX Ha HEro CITyXeOHBIX 00513aHHOCTEl, NIPeACTaBUTEND HAHHMATENA
MIMEET IpaBo B NOPsAJKe, NPELYCMOTPEHHOM CTAaThaMH 58, 59 deaepansHOro 3akoHa
«O rocynapcTBeHHON rpaxkpaHckoil cmyx6e Poccuiickoii Denepauumn», NPUMEHHTH
CIIeYIOIHE AUCLUILTHHAPHEBIE B3bICKAHMUSA:

1) 3ameuaHue;

2) BBITOBOp;

3) npenynpexaeHue 0 HEMOJIHOM AO/HKHOCTHOM COOTBETCTBUH;

4) yBONBHEHHE C TPAKAAHCKOM CIY>KGBI B COOTBETCTBHH ¢ MYHKTOM 5 gacTH 1
crated 57 @enepanbHoro 3akoHa «O rocynapCTBEHHOM TIpaXKAaHCKOM ciyxbe
Poccuiickoit @enepanun».

25. 3a HecoOmozeHHe IpaXKAaHCKUM CIY)XAlUM OrpaHHYeHMH W 3ampeTos,
TpeGOoBaHUi O NpeNOTBpAILEHUH WIH 00 yperyJHpOBaHHH KOHQJIHKTA MHTEPECOB
H HEHCINOJHeHWe 00sf3aHHOCTeH, YCTaHOBJIEHHBIX B LENAX TNPOTHBOACIHCTBHUA
Koppynuun @enepanbHbiM 3akOHOM «0O rocynapCTBEHHOH rpaykaaHcKoi ciykGe
Poccuiickoit ®Pepepanumn», @emepanbHbiM 3akoHOM oT 25 nexabps 2008 rona
Ne 273-03 «O npoTHBOACHCTBUM KOPPYNUUH» U JApYTUMH deaepanbHbBIMU
3aKOHaMH, Ha rpa)XIaHCKOT0 CJTy>alllero HajlaraioTcs CleAyIolIMe B3bICKaHHS:

1) 3aMeyaHue;

2) BBITOBOD;

3) npegynpexaeHue 0 HENOJIHOM JOJDKHOCTHOM COOTBETCTBHH.

26. B cnyuasx ¥ TmoOpsAAKe, INPEeAyCMOTPEHHBIX CTaThbAMM 59%, 59
DepepansHoro 3akoHa «QO rocyaapcTBeHHOH rpaxaaHckod ciyx6e Poccufickoii
Denepauun», TpaKAaHCKHMH CloyXamuil IOMIEXKUT YBOJBHEHMIO B  CBA3M
C yTpaTo#t AoBepHs.

27. PaGoromatensr o6baABNAeT OnarogapHocTh paboTHHKaM, NOOGPOCOBECTHO
HCTIONHAIOIUM TPYAOBble 00A3aHHOCTH.

28. 3a coBepllieHHe JMCLUIUIMHAPHOTO MPOCTYIIKA, TO €CTh HEUCTIONHEHHE HIIH
HEHaJJIeXKaliee HCnoNHeHHe pabOTHHKOM IO €ro BHHE BO3JIOKEHHBIX Ha HETO
TPYIOBEIX 06s13aHHOCTel, paGoToaaTens B nopsake, IpeaycMOTpeHHOM cTaTeelt 193
TpyzoBoro koxekca Poccuiickoit denepanun, HMeeT NMpaBo MPHUMEHUTH CIETYIOLHE
OUCLIMIUIMHAPHBIE B3bICKAHHUSA:

1) 3ameuaHue;

2) BBIrOBOP;

3) yBOJIbHEHHE IO COOTBETCTBYIOLIMM OCHOBaHHSAM.

Inasa 5. Beinjara geHeKHOro cogepxaHus (3apaboTHO#MH NaaTHI)

29. Brpimnata rpaxaaHCKUM  chyxamuM  (paGOTHHMKaM)  IEHEXHOro
conepxaHus (3apaboTHO# MNaThl) NPOU3BOAMTCS B CIIEAYIOLNE CPOKH:

1) 20-ro yncna pacueTHOro Mecsia — He MeHee 50 % NOMKHOCTHOrO OKJIaAa 3a
orpaboTaHHOe BpeMs pacueTHOro MecAIa;

2) 5-ro yucna Mecsua, CIeAYyIOLIEro 3a pacyeTHEIM, — OKOHYATENBHBIA pacyeT

3a oTpaboTaHHBIH MeCHL.
30. Ilpu coBmajeHMH [HS BHIMUIATHl C BBIXOAHBIM HIM  HepabounM

Npa3gHUYHbIM JHEM BbITJIaTa MPOU3BOAUTCA HAKAHYHE 3TOro AH4.



31. Beimnata ZHEHEXHOTO conepaHus (3apaGoTHON mnaTel) 3a gekaGpb
NIPOM3BOAMTCA B Jekabpe TeKyllero roja B COOTBETCTBHUM CO cTaThedl 242
BromxetHoro xopekca Poccuiickoii Oeaepaiyu.

I'nasa 6. CnyxxeGHoe (paGouee) BpeMs U BpeMs 0TAbIXa

32. CnyxebHoe (paGouee) BpeMs — BpeMs, B TeYEHHE KOTOPOrO IPaXKAaHCKHeE
ciyxamue (paboTHUKM) B COOTBETCTBHM C HACTOSLIMM CIY)KeGHBIM pacriopamaKoM
nu60 ycnoBHAMH CTykeGHOr0 KOHTPAKTa (TPYI0BOro JOroBopa) AOMKHBI UCHOHATE
CBOHM JOJ/DKHOCTHBIC OOA3aHHOCTH, a TaKkKe WHBIE NEPHOAbl BPEMEHH, KOTOpHIE B
COOTBETCTBUM C (efiepanbHBIMH 3aKOHAMHM W UHBIMH HOPMATHUBHEIMH NPaBOBBLIMH
aKTaMH OTHOCATCH K clyxebHOMY (paboyeMy) BpeMeHH.

33. HopmanbHas npoJomxKuTeNbHOCTb CiyxeGHoro (pabodero) BpeMeHH s
IPakAAHCKUX cyXamuX (paboTHHKOB) HE MOJKET MpeBbilaTh 40 4acoB B HeIeNo,

34. VYcraHaBnuBaercs NATHAHEBHas ciyxebHas (pabovasd) Hemens ¢ ABYMs
BBIXOJHBIMH JHAMH — cy660Ta U BOCKpeCeHbE.

35. BpeMs Hayana ¥ okoH4YaHUA ciyxObl (paboThl), a Taxxke MepepbiBa JUIA
OT/ABIXa ¥ [THTaHHUS YCTAHABJIHBAETCS ClIEAYIOILEE:

1) Havamo cnyx6el (paGoThl) — Bpems, KOrga TIpa<AaHCKHM cCiyxaimii
(paboTHMK) JOMKEH TNPUCTYNHUTh K  MCIONHEHHIO CBOHMX  JOJDKHOCTHBIX
oba3anHocTeil, — 09:00;

2) okoHyaHue cnyxO6bl (paboTel) — BpeMs, KOrAa IpaxHAaHCKHH CIyxauui
(paboTHHK) 3aBeplIaeT HCIOJIHEHHE CBOMX NO/DKHOCTHBIX 00f3aHHOCTEH, — 18:00;

3) nepepsIB s oTAbIXa U nmuTanus — ¢ 13:00 o 14:00.

36. B cOOTBETCTBHM C TPYAOBBIM 3aKOHOJATENBCTBOM IIPOAOIDKUTENHLHOCTD
ciyxeOHoro (paGouero) IHA, HEMOCPEACTBEHHO IMpEeALIECTBYIOIIEro Hepabouemy
Npa3IHUYHOMY JIHIO, YMEHbLIAeTCA Ha O[MH Yac.

37. Tlpu coBnageHHH BHIXOZHOrO M Hepabouero mMpasAHUYHOIO HHEH
BBEIXOIHOH JIeHb TIEPEeHOCUTCA Ha CIeAYIOLMH mnocie npasfgHUYHOro pabounii AeHb,
32 HCKJIIOYEHHWEM BBIXOAHBIX AHell, COBMafaloOLMX ¢ HOBOTOAHMMH KaHMKYJIaMH H
PoxxpecTBoM XpHCTOBBIM (B 3TOM ClIy4yae NMEepPEeHOC BBIXOAHBIX JHEH OCYLIECTBIAECTCA
B TOpAJKE, YCTAaHOBJIEHHOM 4acThio mnatod crated 112 Tpynosoro kojekca
Poccuiickoit ®enepaunu).

38. TIlo cornawieHHIo MeXAy TrpaxOaHCKUM ciyKamuM (paGoTHUKOM)
M NpeACTaBHTeNeM HaHuMatens (paboronareneM) MOryT 6bITh H3MEHEHBI HAYal0 M
OKOHYaHHe ciyxebHoro (pabouero) aHs 6e3 U3MEHEHHUs ero NpoAOJKUTEIBHOCTH, a
TAaKXe YCTAHOBJIEH HENOJHEIA CinyxeOHbIA (pabouuiil) OEeHP HIH HEMOJHas
ciyxeOHas (paGouas) Henens, 0 YeM H3AaeTcid COOTBETCTBYIOLMH MpPaBOBOH aKT
NpeACTaBUTeNs HaHuMarens (pafoTtomarens) M 3aKJIIO4aeTCs HOMNOJNHHUTENBHOE
corJiallieHue K CIy>KeOHOMY KOHTPaKTy (TpyZOoBOMY AOTOBODY).

39. Onnara Tpyna npud paboTe Ha YCIOBHAX HEMOJHOro ClyXeGHoro
(paGouero) BpeMeHH, YCTAHOBJIEHHOTO B COOTBETCTBUM C NMyHKTOM 38 ciyxebHoro
pacropsaxa, IPOHU3BOAUTCH NPONOPLHOHANBHO BpeMEHH (HaKTHIECKOro UCIONHEHUS
caTy)eOHbIX 06s13aHHOCTEH (0OTpaGoTaHHOMY BpEMEHH).



40. Vuer ciyxebGHoro (paGouero) BpemeHH, (AaKTHUECKH OTPaGOTaHHOro
KOXIbIM TpaKIaHCKMUM CHyXalluM (paGOTHHKOM), BeZeTCAd pPYKOBOIUTENAMH
CTPYKTYPHBIX MOJpasAeieHHl AreHTCTBA WM YIOJIHOMOYEHHBIMH HAa 3TO
FPOXAAHCKUMH CITyXaWUMH (pabOTHHKaMH) Ha OCHOBaHUM Tabenst yueTa pabouero
BpeMEHH 10 (opMe, YTBEPXACHHOH MpHKa3oM MHHHCTEpCTBA (PHHAHCOB
Poccuiickoit ~ ®epepaumn ot 30 wmapra 2015 roma Ne  52H
«O6 yTBepxicHMM (OPM IEPBHYHBIX YYETHBIX MHOKYMEHTOB H PETHCTPOB
Oyxrantepckoro yuera, MNpPUMEHAEMBIX OpraHaMHM TOCYJApCTBEHHOM BIACTH
(rocysapCTBCHHEIMH OpraHaMH), OpraHaMH MeCTHOrO CaMOYTIPaBiieHHs, OpraHaMH
YTIpaBl€HUA TOCYAAapCTBEHHBIMH BHEOIOMKETHBIMH (OHIAMH, TOCYAApCTBEHHBIMH
(MYHMIMNATBHBIMM) ~ YYPEXXACHUAMH, W METOOMYECKHX YKa3aHMH 1o uX
IIPUMEHEHHION.

41. B cnyuae HeoGXOMMMOCTH BBHINOJNHEHHS 3apaHee HepeABHIEHHEIX paboT,
OT CPOYHOI'O BBHIMOJIHEHUS KOTOPBIX 3aBHCUT B JalbHeHlleM paboTa AreHTCTBa WJIH
OTHENBHBIX CTPYKTYPHBIX NOApa3AcieHnii AreHTCTBa, NMPOU3BOOUTCA NpUBJIEYEHHE
IPpaXJaHCKUX ciyxamux (paboTHHMKOB) C WX MHMCBMEHHOro corjiacus K paborte B
BBIXOJIHbIE U HepabouKe npa3gHUYHbIe qHH.

42. ExeronHsiii oOnnayuMBaeMblil OTIYCK NpPEAOCTABIACTCA IPaXKAaHCKOMY
cnyxaueMy (paGOTHHKY) €XerogHo B COOTBETCTBUHM C TIpad)MKOM OTITYCKOB,
yTBep>KOaeMbIM TMpeACTaBUTENEM HaHuMatens (paboromarenem) B TMOpAAKe,
ycTaHOBNEHHOM cTaTbeii 123 Tpynosoro koaekca Poccuiickont denepauuu.

43. [ExeromHeli oOIJIaYUBaeMBIil OTMYCK TIpakJaHCKOro  CIyXallero
(paGoTHHKE) COCTOMT M3 OCHOBHOIO OIAYMBAEMOrO OTIYCKa W JOMOJHHUTEJBHBIX
OMJIa4uMBaEMBIX OTITYCKOB.

44. TpaxOaHCKUM CIIYXalllMM [pelOCTaBAETCs €XErofHeli OCHOBHOM
OMJIa4HMBAEMBIi OTITYCK MPOJOIDKHTENBHOCTHIO 30 KalleHAApHEIX JHEH.

45, TpaXAaHCKHUM CITY>KallUM NPefOCTAaBNIAETCS eXETOAHBIH NOMOMHATENBHEIH
OmjiaYyMBaeMbIii OTMYCK 3a BBICAYry JIET, MPOAOIKUTENBHOCTE KOTOPOro
YCTAHABJIMBAETCA B COOTBETCTBUHU C YacCThIO IATOH cTaThu 46 MenepanbHOro 3akoHa
«O rocynapcreeHHO# rpaxxaanckoit ciyx6e Poccuiickoit Pesmepauun».

46. JInsd rpaKJaHCKUX CIYXaIUUX, 3aMELIAIOMIMX AOKHOCTH IPaXKAaHCKOH
cnyx6sl BeiCmed W TJaBHOM TIpynn, YCTaHaBJIMBAeTCH HEHOPMHPOBaHHBIH
cITy>)keOHBIN 1eHb.

47. JIna rpaxOaHCKHX CIy)KallUX, 3aMellaloluX JOKHOCTH IPaXAaHCKOM
cny6bl MHBIX TpYNN, HEHOPMHPOBAHHBIA CITyXeOHBIH JEHb yCTaHaBNUBAeTCs B
COOTBETCTBHH CO CNTY)KeOHBIMM KOHTPAKTaMU 10 ceyioled JOMKHOCTH:

BeIyIUH KOHCYJIbTaHT.

48. PaGoTHMKaM TNpeNOCTaBISAETCH €XEroAHsll OMIauHBAeMEBIM OTIYCK
MPOAOJKUTENBHOCTBIO 28 KaneHAapHBIX JHEH.

49. Jins paGOTHHUKOB YCTaHABIMBAaeTCA HEHOPMHPOBaHHLIN paboymii A€Hb MO
cnenyoled JOMMKHOCTH:

9KCIEpT.

50. I'paxgaHCKUM cCIy>KalldM M paGOTHHMKaM, AJIA KOTOPBIX YCTaHOBJICH
HEHOPMHUpPOBAHHBIH CyKeGHbI (paGounii) NeHb, NpPEJOCTaBIsETCS eXEeroAHbIA



JIOTIONTHUTENBHBIH  OIIaYMBaeMbIi  OTMYCK 33 HEHOPMHPOBAHHBIM CITy)«eGHBIN
(paGounii) IeHb NMPOROKUTENBHOCTEIO 3 KaNeHAAPHBIX JIHS.

51. Omnnata rpa¥cHaHCKHM CIyalUUM M paGOTHHKaM  eXeroAHbIX
AOMOJIHHTENBHBIX OTIYCKOB 332 HEHOPMHMpPOBAHHBIH CiyxeOHBIH (pabGoumil) neHb
NPOM3BOJNTCA B NpeAenax (poHAa OMIaTh Tpya.

52. Tlpu wucumcneHMH  oOOWEH  NPONOMKHTENBHOCTH  €KErOZHOTrO
OIJIa4YHBaeMOro OTIyCKa [PaXOaHCKOTO CIYXallero eXerogHsli OCHOBHOM
OMIA4YMUBaeMBIi  OTIYCK CYMMMpYETCA C  €XErOAHBIM  JOMOJHHUTEILHBIM
OIJIaYHUBAEMBIM OTIIyCKOM 3a BBICAYrY JIET H €XEroAHbIM JOMNOJIHHTENbHBIM
OIJIAYHBAEMBIM OTIYCKOM 32 HEHOPMUPOBAHHBIH CITyKeOHBIH HEHb.

53. Ilpu wucuyucneHuH  oOlieil  NPOJOKUTENBHOCTH  €XKETOIHOTO
OIJIAYHBAEMOI0 OTIyCKa pabOOTHHKA €XEeroAHbii OCHOBHOH OIUIaYMBAaeMBbIi OTIYCK
CYMMHMpYETCS C €XEroAHbIM JOTOJIHUTENbHBIM OIIaYMBaeMBIM OTIIYCKOM 3a
HEHOPMHUpPOBaHHbI pabounii JeHb.

54. MuHuManbHas MPOJO/DKUTENBHOCTh  €XErOJHOrO  OMIaYMBAEMOTO
OTIyCKa, HCMOAB3YeMOro TrpaXKJaHCKMM CHyXaluM B ciayxe6HOM rofy,
3a KOTOPBbIi NMpPeAOCTaBIAETCS €XEeroAHbIH oMnayuBaeMblii OTITyCK, HE MOXET OBITh
MeHee 28 xaneHpapHbix nHei. Ilpu 3ToM XoTs OBl OAHa M3 YacTed €XEroAHOro
OIIaYHBAEMOr0 OTIYCKa JOJDKHA COCTaBIATh He MeHee 14 KalleHJapHBIX JHEH.

55. B HCKIMOYHTENIBHBIX CHy4asfX, €CNH TpEIOCTaBIEHHE TIpPaXTaHCKOMY
CNyXaleMy eXerofHoro OIUIaYHBaeMOro OTMycKa oflied NpoaoKUTENBHOCTHIO,
HCUHCJIEHHOH B COOTBETCTBHUHM C MYHKTOM 52 CiyXeOHOro pacnopsika, B TEKYIIEM
ciyxe6HOM Trogy MOXET HeONaronpHATHO OTPAa3sHThCS Ha OCYILIECTBJCHHH 3aa4 H
¢byHKuMA AreHTCTBA WJIM Ha OCYILGCTBICHHM IIONHOMOYHH DPYKOBOIXUTENS
(aupekTopa) AreHTCTBa, 110 PEICHHIO NPEACTABUTENA HAHUMATENA U C THCBMEHHOTO
COTJIaCHA TPXIAHCKOrO CNYXKALLEro AOMyCKAeTCs NMEpeHEeCEHHE YacTH €)KErOJHOTo
OMJIaYMBAEMOTr0 OTIyCKa, MpeBhILAoNIeli 28 KaleHAapHBIX AHEH, Ha CIIEXYIOLIUH
cnyxeOHblii roa. Ilpu 3TOM mnepeHeceHHas YacTh €XErofHOro OMIayHBaeMOro
OTIyCKa AOJDKHA OBITh HCMOIB30BaHa He Mo3aHee 12 MecaleB nociie OKOHYaHUs TOro
ciyxeGHOro rojia, 3a KOTOpHIit 3Ta YaCTh OTMYCKA IIPEIOCTAB/IAETCA.

56. Ilo ceMeiiHBIM OOCTOATENBCTBAM M HHBIM YBAXKHTEJNBHBIM IpHYHHAM
oTnycKk 6e3 coXpaHEHHMsi [EHEXHOro coaepxanus (3apaGoTHOM maThl) MOXET
TPEAOCTABIATLCS PELLIEHHEM MPEeACTaBUTENA HaHUMaTens (paboTonarens):

1) rpaxaaHCKOMy cChyXalleMy MO €ro MUCBMEHHOMY  3asBIICHHIO
MPOAOJKHTENBHOCTBIO He Gojiee OJHOTO roja,;

2) paGoTHHMKY 1O €ro NHUCBMEHHOMY 3asBJICHHIO MNPOAOKHTENBHOCTBIO,
onpeeNseMoii 1o COrNalIeHuIo MeX Iy paboTHHKOM U paboTozaTeneM.

57. TpakaaHckoMy cClyxallleMy TakXe IpeloCcTaBlieTcs oTnyck 6e3
COXpaHEeHHs MOEHEXHOro CONEPXKAHHWSA B MHBIX Cly4asX, MpedyCMOTPEHHBIX
tdhenepaibHBIMU 3aKOHAMHU.

58. Beinnara A€HE)XHOTO COAEpIKaHUs 3a MEPUOI eXETOJHOro OrIa4YuBaeMoro
OTITyCKa MPOU3BOAUTCH:

1) rpaxxpaHckoMy clly)KalleMy He mo3fHee ueM 3a 10 KaneHAapHBIX AHe# 1o
HavaJjla yKa3aHHOTro OTIIyCKa;



2) paGOTHUKY HE MO3JHEE 4YeM 3a 3 KaleHIApHBIX NHS JO HAYalia YKa3aHHOTO
OTITyCKa.

Tnasa 7. OtaeabHble BONPOCHE Ci1yKe6HOH AHCHMNINHBI (AHCHHIIIHHBI TPYAa)
H c1yke0HOro noseaeHus (NpaBUi NOBeACHHS])

59. Ilpu sakmoueHHH ciyxeGHOro KOHTpakTa (pu Tpueme Ha pabory)
M TnepeBoje TpaXOaHCKOro cimyxaulero (paboTHHKA) Ha OPYryl OOMKHOCTD
rpaXAaHCKHE CITyXKallye, 3aMEIIaoIMe JOKHOCTH B OTHeJNe KafpoB YIpaBlieHus
rocyRapcTBeHHOH Cyx6bl M KanpoBoii pa6oTel [IpaBuTensctBa KanuHUHrpaackoii
obnactu (manee — corpymHUKH YrnpasieHHs), 0683aHbl NOA TMOANMHCH O3HAKOMMTH
rpaxaaHckoro ciyxaulero (paborHuka):

1) ¢ ero HOMKHOCTHBIM PETNaMeHTOM (AOKHOCTHOM MHCTPYKLHEH);

2) co ciyxeOHBIM PacNopsSAKOM.

60. Cotpyauunku VYnpaeneHus o00s3aHbl pa3sbACHHUTD IPAKAAHCKOMY
ciyxaieMy (paGoTHHKY) ero npasa ¥ 00S3aHHOCTH, B TOM YHCJIE MO COXPaHEHHIO
CBEAICHHH, COCTAaBIMIOLIMX CIyXeOHyI0 (OXpaHseMylo 3aKOHOM) TaliHy, a TakKke
OTBETCTBEHHOCTb 32 €€ pasriallieHHe.

61. I'paxcnanckue cnyxamue (paboTHHKH) 0653aHbI COONTIONATE:

1) cyxe6HbIH pacnopsaoK;

2) 3zamper Ha KypeHHe Tabaka BHE CHELHalbHO BBIJICNIEHHBIX MECT Ha
OTKPBITOM BO3ZYyXeE.

62. IpaxpaHckue chyxaimue o0si3aHbl MPUAEPKUBATECA OOLIMX MPHHLMIIOB
CITy’)EeOHOr0 TNOBEJEHHUSA TIOCYJapCTBEHHBIX CIYXKalIMX, YTBEPXKACHHBIX YKa3oM
IMpesunenta Poccuiickoit ®epmepaunu ot 12 aBrycta 2002 roma Ne 885
«O6 yTBepXIeHHHM OOLIMX MPHHUMIIOB CIIY>KeOHOrO MOBEACHHMS rOCYHapCTBEHHBIX
CITYHALUX»,

63. 3ampemaercs B cnyxebHoe (pabodee) BpeMs 3aHHMAThCS JeNaMH,
He OTHOCALMMHCS K JOJIKHOCTHBIM O0SI3aHHOCTSM.

64. ITo oxonuaHuu cnyxebHoro (pabouero) AHs rpaXAaHCKHUE CIyXailhe
(paboTHuKH) 06s3aHbIL:

1) cnyxebHy10 JOKYMEHTALMIO, COAepXKalrylo KOHGUICHIHANBHBIE CBEACHUA,
ybpate Ha XpaHeHue B ceiippl (MetamMueckMe wWKadbl), KOTOpBIE IIpH
HeoOXOIMMOCTH ONeYaThIBaloTCs;

2) OTKMIOUMTL B CHyXeGHBIX KaOHWHETax OPrTEXHHKY, 3JIeKTpONpHOOpEI
H Jipyroe obopynoBaHue, 3aKpbiTh OKHA KaOMHETOB, BBIKTIOYHUTE OCBEILIEHHE.

65. Dpaxaanckde chyxamue (paGOTHHKM) MO OKOHYAHHMH CIIy)eGHOTOo
(paGoyero) nHs OCMATpPUBAIOT CIYXeOHbIi KkabuHer Ha mpeaMeT cobioneHuUs
Tpe6OBaHMi 3NekTponoxapoGe30MacHOCTH M 3anupaloT (Ipu  HeoOXoAUMOCTH
OMNevaThIBalOT) ero.

66. I'paxxnaHckue ciyxauye (paboTHHKM), ABNAIOLIHECS OTBETCTBEHHBIMH 32
PEXUMHOE CiTyxebHOe MOoMellleHHe, BKIIOYAIOT OXPAaHHO-MI0XKAPHYIO CUTHAIH3ALHIO
nyreM Habopa HMHAMBHAyalbHOro  Napossd  Ha  NyJIbTaX  yNpaBlIeHHA
COOTBETCTBYIOIIEH CHCTEMBI OXPaHBI.



67. Hapywenue ciyxebHoro pacnopsnka sBJseTcs HapylIeHHEM CIIyxeOHOMH
AMCLMIUTMHBL  (OWCHMIUIMHBI Tpylda) M BiledeT 3a coboifi npuMeHeHHe
B OTHOLICHUM BHHOBHBIX MeEp IUCLUHUIUIMHAPHOrO BO3AEHCTBUSA B COOTBETCTBHH
C 3aKOHOJATEeNbCTBOM O TOCYyAapCTBEHHOH rpaxaaHckoil cimyxbe Poccuiickoii
®enepauuy 1 TpYAOBBEIM 3aKOHOAATENHCTBOM.



