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1. Boponex

OO0 yrBep:KIeHHH AAMHHUCTPATHBHOIO PerjiaMeHTa
yOpaBJieHUsl JIECHOTO X03aHcTBa Boponexkcekoii 06,1acTH 110 NpeaoCTABIEHHIO
rocyaapcTBeHHon ycayru «Bplgada paspeumieHuii Ha BbINoOJIHeHHE PadoT no
re0JIOrHYECKOMY H3YyYEHHIO HEAP HA 3eMJIAX JIeCHOro ¢oHaay»

B coorBerctBum ¢ JlecusiM komekcom Poccmiickodt  Pemepanmu,
QenepansupiM  3ak0oHOM oT 27.07.2010 Ne 210-®3 «O6 opraHuzanmu
NPEJOCTABIIEHHS TOCYJAPCTBEHHBIX U MYHHUUMIIAIBHBIX YCIYyID», B IEIIX
NpUBENEHUsT HOPMATUBHBIX IIPaBOBBIX akTOB BopoHexckod obnacta B

COOTBETCTBUE 3aKOHOJATECIIBCTBY Poccuiickoit (I)ezlepauHH

ITOCTAHOBIJAIO:

1. YTBepAMTh  IpHTaraeMeli  AJIMHHHCTPATWBHBIM  peryiaMeHT
YHIPAaBJICHUS JIECHOIO XO3sHCTBA BoOpoHEXCKOW 00JacTH Mo MNpenoCcTaBIeHuio
roCcyJlapCTBEHHON yCIyrd «Beimaya paspemieHuit Ha BbIONHEHHWE paboOT IO
r€0JIOrHYeCKOMY M3YYEHHUIO HEAP Ha 3eMJLIX JIECHOTO (HOHIaY.

2. IlpusHate yTpaTuBIIMM CHIIy AIMHHUCTPATHBHBIA pErylaMeHT
yOpaBjIeHus JIECHOIrO Xo3siicTBa BopoHeXckod o0jacTd 1o MpesoCTaBIeHHIO
rOCYapCTBEHHOW yCIyrd «Bpinaya paspelleHuH Ha BBIIOJHEHHE paboT I1o
TeOJIOTMYCCKOMY H3YyYCHHIO HEIp Ha 3eMISX JIECHOrO (OHJa», YTBEp)KICHHBIH
ykaszom rybepraropa Boponexckoit obmactu ot 12.09.2014 Ne 321-y «O6
YTBEPXKJICHUH aIMHHUCTPATUBHBLIX PEITIAMEHTOB YIPABJIEHUs JIECHOTO XO35HCTBA

Boponexckoii 0611acTy 110 IPeIoCTaBICHHIO MOCYJAPCTBEHHBIX YCIYT».
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3. KoHTpOb 38 HCIIOTHEHHUEM HACTOSIIErO yKa3a BO3JIOXKHUTE HA 3aMECTHTES]
rybepnaropa BopoHexckoit obmactu - pykoBomuTess ammapara rybepHaTopa u

npaBUTeNbCTBA Boponexckoi obnacti Makwuna [7.1.

['ybepnatop

Bopounexckoit o6ractu A.B.Topnees




VYTBepXIeH yka3oMm rybepHaropa
Boponexckoit obnactu

S0 % OATR = . 0 E9
ot 29 Fespans 2016 r©. W 23-vy

AMUHUCTPaTUBHBIN perjlaMeHT
YTIPaBJIECHHUS JIECHOIO X03s5icTBa BOpoHe)cKkOH 001acTH MO Ipe0CTaBIeHHIO
rOCYIapCTBEHHOM yCnyru «Brinada pa3pelleHuil Ha BBINOIHEHHE paboT 110
re0JJOrHYeCKOMY U3Yy4EHHIO HEeJp Ha 3eMJIISIX JISCHOTO POHIa

[. O01mme 1mooXeHus

1. AIMMHUCTPAaTUBHBIA periIaMeHT YIpPaBiIeHUS JIECHOTO XO3sicTBa
Boponexckol 06acTd 10 NPENOCTaBICHHUIO IOCYIapCTBEHHOM yenyru «Brimaya
paspellleHui Ha BBIIOJHEHHME padOT IO IeOJIOTMYECKOMY H3YYEeHHIO HeIp Ha
3eMIAX  JIECHOTO  (poHpa»  (Hajee  COOTBETCTBEHHO —  YIIpaBICHHUE,
AIIMUHUCTPaTUBHBIA  periiaMeHT) pa3paboTaH B  LEISIX  KAaYeCTBEHHOIO
IIpeAOCTaBIEHNs TaHHOHN IrOCYJapCTBEHHOU YCIIYTH.

IIpenmet perynupoBanus AIMUHUCTPATHBHOIO PErTIAMEHTA:

Hacrostuu¥i AIMAHHCTPATUBHBIN PErTTAMEHT ONpPEASIsieT MOPSIOK, CPOKH U
MOCJICIOBATEILHOCTE JAEHCTBUM YIIPABIEHMS NPU OKAa3aHUHM TOCYIAPCTBEHHOH
YCIIyTH, IOPSIIOK B3aUMOJNEHCTBUA MEXIY €r0 CTPYKTYPHBIME MOAPa3IeIeHUSIMH,
JO/DKHOCTHBIMU JIMUAMU M HMHBIMH OpraHM3allksSIMH, a TakXKe MOPSIOK HX
B3aUMOAENCTBYUSA ¢ IOPUINISCKUMHA JTULAMU U FpaXkIaHaMU IpH npez;écTaBneHHH
FOCYylapCTBEHHOMN YCIYTH.

2. Ornuca"ue 3asBUTENEH, UWMEIOMNAX IPaBO B  COOTBETCTBHU C
3aKoHOIaTenbcTBOM Poccuiickolt ®enepaunn 1 Boponexckoit obnactu nmrbo B
CHIy  HaJeJeHWUss  UX  3asgBUTESIMA B TOPSJKe,  YCTAHOBJICHHOM
3aKOHOATeNbCTBOM  Poccuiickoit ®Denepanuun u  Boponexckod obnactw,
IIOJTHOMOYMSAMHK  BBICTYIIaTh OT UX WMEHU [OpPH  B3aUMOJCUCTBUH  C
COOTBETCTBYIOUIMMH OpraHaMu TIOCYJapCTBEHHOM BIIACTH IIPH NPENOCTABICHUU
rOCYZIapCTBEHHOHN YCITYTHU:

3adBUTENSIMU  SIBJIIIOTCS  FOPUAMYECKHE JIMLA W HMHIMBHIyalbHEBIE
IpEeANPUHUMATENH (J1aliee - 3aIBUTEH ).

3. TpeboBanns Kk MOpANKY WHGOPMHUPOBAHUS O IIPEAOCTABICHIH
rOCyIapCTBEHHOM YCIyTH:

Mecro nHaxoxzaenus ynpasienus:: 394036, r. Bopomex, yn. Cakko u
Banmerrn, a. 58.

I'padux paboTel: moHemenbHUK - yeTBepr - ¢ 09:00 mo 18:00, msaTHHUIA - C
09:00 o 16:45, nepepsis - ¢ 13:00 xo 13:45.

Hepabouue, mnpennpasgHUYHBIE H Ipa3JgHHYHBIE JHH YCTAaHOBJCHBI B
cooTrBeTcTBUM ¢ TpynossiM KonekcoM Poccuiickon denepanuu.

HMudopmaunio o MecToHaxoXJeHud u rpadukax paboThl YyIpaBIeHHUS
MOXXHO IIOJIyYHUTb II0 CIIPaBOYHBIM TejepoHaMm, Ha ODHUIMATBHOM CalTe U II0
JJIEKTPOHHOM TOYTe.

CrnpaBousble Tele(OHbL:
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8 (473) 212-57-06 - nmpuemHas yrnpasieHus;

& (473) 212-57-10, 212-57-16, 212-57-18 - oTmen OpraHU3aLHUd
UCIIOJIB30BAHMS U BOCIIPOU3BOICTBA JIECOB YIIPABIECHUSL.

Anpeca oQuIMaNBHOTO caliTa, dIeKTPOHHOMN MOYTH YIIPaBIEHHS:

http://www.govvrn.ru/wps/portal/AVO/Main/OGV/IOGV/executive12

uprleshoz@govvrn.ru

ekrasnikov@govvn.ru

Anpeca opUUMANBHEIX CAHTOB OPraHOB, YHACTBYIOIUMX B IIPEJOCTABICHHH
roCyoapCTBEHHON yCayru, B ceTu VHTepHeT:

- QenepanbHas Hamorosas ciyxb6a: www.nalog.ru (r. Bopouex, yn. Kapna
Mapxkca, 1. 46, Ten. 8 (473) 260-87-08, daxc 8 (473) 277-76-90);

- JenapTaMedT NPUPOAHBIX PEeCypCOB U DKOJOTMM BopoHexckoi obiacT:
www.dprvin.ru (r. Boporex, yn. [Tnexanosckas, a. 53, ten. 8 (473) 252-19-77,
daxc 8 (473) 212-76-08).

Vnpopmanuss o IDOpsIKe IPeJOCTABIEHUs] TOCYIAPCTBEHHONW —YCIyru
pasMelleHa HElNOCPENCTBEHHO Ha HWHGOPMAIMOHHOM CTEHIE B YIPaBICHHH, B
UH(POPMallMOHHO-TEIEKOMMYHHUKAMOHHON ~ ceT  MHTepHer,  (emepaibHOl
roCy1apCTBEHHON UH(QOPMAIMOHHOH cUucTeEME «EnunbIi [IopTal
FOCYNAapCTBEHHBIX M MYHULMIIAABHBIX YyciIyr (byHKuui)» (manee - Enusbii
I0pTal), peTHOHATIBHON HHMOpManuoHHON cucteme «IlopTan rocynapcTBEHHEIX
U MYHULIMNAIBHBIX ycnyr (dyskuuié) Boponexcko# obnactu» (manee -
Pervonanbhsiif moprain).

Ynpasnenue nns UHOOPMUPOBAHUS O TOCYIAPCTBEHHON yClyre pasMelnaeT
na EnuaoM noprane u PernosajasHOM HOpTaie CIeAyIOUIYI0 HHGOPMAITHIO:

- MECTOpPACIIONOXKeHKe, rpaduk (pexum) paboTel, HoMepa TenedOoHOoB, aapeca
UHTEPHET-CAaTOB U AJIEKTPOHHOMN MOYTHI YIIPABJICHUS;

- IIpOLleAypa PELOCTaBICHUS FOCYIAPCTBEHHON YCIyTH;

- IpaBOBOE OOOCHOBAHNKE IIPEIOCTABICHUS TOCYIAPCTBEHHON YCITyTH;

- O0IIKe CBENEHUS O rOCy1apCTBEHHON yCITyTe;

- IIOCIIEIOBATENBHOCTh ACUCTBUM IPU IPEAOCTABICHUHM TOCYJaPCTBEHHOU
YCIIyTH;

- OJI0K-CXeMa MPeOCTaBICHUS TOCYIapCTBEHHON YCIyTH;

- BUJ] TOCYapCTBEHHOM YCIIYTH - 0€3BO3ME3IHAS;

- CBEJEHUS O IIOJIy4aTeNIsixX rOCyAapCTBEHHON YCIIyTH;

- CBEIEHHA O pe3ylbrarax, Ccpokax W MeCTe IIPeIOCTABIICHHUS
FOCYIapCTBEHHOHU YCIIYTH;

- CBelleHMsd O KOHCYJIBTHUPOBaHMM [O BONpPOCAM MNPEAOCTABICHUS
roCyJapCTBEHHOHN yCIIYTH;

- CBelleHUs 00 OCHOBaHHUSX OTKa3a B IIPEJOCTaBIEHHH IOCYIapCTBEHHOU
YCIIyTH;

- MOPAJIOK 00XaJoBaHUSI pellleHul, neicTBuil (Oe3nedcTBUs) pabOTHUKOB U
JOJKHOCTHBIX JIUI] YITPaBICHUS,

- IepedeHb JOKYMEHTOB, HEOOXOIMMBIX IS IONYYEHUS TOCYyNapCTBEHHOM
YCIyTH;



- U3BJICYCHUS U3 3aKOHONATEIBHBIX U MHBIX HOPMATHUBHBIX IIPABOBLIX aKTOB,
COZEPKAINX HOPMBI, pPEryaupyIOIIMe HesSTeIbHOCTh [0 IIPeJOCTaBIECHUIO
roCyIapCTBEHHOH YCIIyTH.

Ha urdopManioHHEIX CTEHIaX HEOCPEACTBEHHO B TOMEIIEHHH YIPABISHHS
pasmemaercs cleayomas HHhopMaIus:

- U3BJICUCHUS M3 3aKOHONATENbHAIX M MHBIX HOPMATHBHBIX NMPABOBEIX aKTOB
Poccuiickot Oenepauyn, conepK ampx HOPMbL, PErYIUpPYIOIUe AesSTeNbHOCTD 110
IPEIOCTABIIEHMIO TOCYJaPCTBEHHON YCIYIH;

- TEKCT AIMMHUCTPATHBHOTO PErTIaMEHTA C IPUIIOKEHUIMH.

IMopsimox  mony4yeHuss  MHQOPMALUM  3a4BUTENSME IO  BOIPOCAM
IPEOCTaBIeHUs [OCY IaPCTBEHHOM YCIYIH:

Wndopmanuio mo Bompocam IpeJoCTaBIeHus TOCYIAPCTBEHHOM YCIyrH, O
XOJle IPEAOCTABICHMS [OCYJAPCTBEHHON YCIYTH, O MOPSJKE €€ NpPeIOCTaBIeHUs
MOXHO TOJyYUTEH C HCIOJIL30BAHHEM CPEICTB 3JEKTPOHHOW WM Telle(pOHHOM
CBSI3H, I10 II0YTE, & TAKXKE 110 Tese(OHAM OTBETCTBEHHBIX MCIIOJHUTENEH.

Koncynpranuy mo mponegype NpeNOCTABIEHHS T'OCYNAPCTBEHHOM yCIyTH
OCYIIECTBIAIOTCS CHEUHANUCTaMU OTAeNa OpraHd3alMy HCIOJb30BAHUI U
BOCIIPOU3BOCTBA JIECOB YIIPABJICHHUS:

- I10 IIMCbMEHHBIM 00paIleHHIM,

- 1o Testedonam 8 (473) 212-57-10, 212-57-16, 212-57-18.

Ilpu oTBeTax Ha TeneOHHBIE 3BOHKU U YCTHBIE OOpAIeH s, IOCTYIHUBIINE B
XOJIe JINYHOTO IIpHemMa, JOJDKHOCTHOE JIALO YIPABICHHS IIOAPOOHO U B BEXKIIMBON
(koppekTHOH) (opMe HHOOPMHpPYET OOPATUBILETOCS IO HHTEPECYIOIIHM €ro
BOIIPOCAM.

B ciy4ae ecnu DOJDKHOCTHOE JIMLO, K KOTOPOMY OOpaTHIICs 3asBHUTENb, HE
MOXXET OTBETHUTH Ha JaHHBIA BOIPOC B HACTOSILMM MOMEHT, TO OH IIPEJIaraeT
Ha3HAYMTH JPYyroe yao0HOe BpeMs I KOHCY/IbTaliH.

II. CrappapT npenocTaBiIeHus TOCY IapCTBEHHOM YCIyT |

1. HaumMeHOBaHHE rocy1apCTBEHHOM YCIYTH:

Brinaua paspemenuii Ha BBIIOJHEHHE pabOT 110 TE€OJIOrMYECKOMY H3yYeHUIO
HeJp Ha 3eMJISIX JIeCHOro GoHma.

2. HaumeHOBanme oprana, HMPeOCTaBILIOIEr0 TOCYNAPCTBEHHYIO YCIYTY:
YTIpaBJIeHHE JIECHOI0 X03s¥cTBa BopoHexckoii obacTy.

B mpemocTaBieHus rocyIapCTBEHHOM YCIyTH y4acTBYIOT UHblE OpPraHbI B
paMKax MEXBEIOMCTBEHHOIO B3aUMOLEHCTBHA, HHPOpPMAaLUsI O KOTOPBIX
pasMeaeTcss B MHQOPMaLOHHO-TENEKOMMYHHKAIIHOHHOM ceTH MHTepHEeT o
CIIEIIOLUM aJIpecam:

- @enepanbHas Hanorosas ciyxba: www.nalog.ru (r. Boponex, yn. Kapna
Mapkca, 1. 46, ten. 8 (473) 260-87-08, dakc 8 (473) 277-76-90);

- JenapTaMeHT NPUPOIHBIX PECYPCOB U 3KOJOTrMM BOpoHexkckol o6sacTu:
www. dprvrn.ru (r. Boponex, yn. ITnexanosckas, n. 53, ten. 8 (473) 252-19-77,
daxc 8 (473) 212-76-08).
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3amnpemaerca TpeOOBaTh OT 3asABUTENS OCYLIECTBICHHMS NCHCTBHM, B TOM
YHMCIIC COTIaCOBAHUH, HEOOXOMUMBIX IJIs IOIYyIEHHs TOCYIapCTBEHHON YCIyTrd U
CBSI3AHHBIX C OOpAIlleHHeM B MHBIE TOCYAAPCTBEHHbBIE OPraHbl, OPraHbl MECTHOIO
CaMOYNPAaBJICHUSA U OpraHu3allid, 34 HWCKIIOUEHHeM, IMOJYYEHUS YCIyr H
IONYyYCHUS JIOKYMCHTOB W MH(MOPMAIMM, MNPEIOCTABISIEMBIX B pE3YJbTATE
IPENOCTABICHNS TaKUX YCIYI, BKIIOUEHHBIX B IICPEYCHb, YTBEPXKIEHHBIH
IpaBHUTEILCTBOM Boponexckoi obnactu.

3. PesynpraToM IIpefoCTaBIeHMS FOCYAapPCTBEHHOM YCIIYTH SBISeTCS:

- pemeHHe O BbIAa4Ye pas3pelleHds Ha BBIIOJNHEHHe paboT 1o
I€OJIOTMYECKOMY H3YUYEHHIO HEJP Ha 3eMILSIX JIECHOTO (QOHa;

- pelieHne o0 OTKase B BEIJAUe DaspellCHMs HA BBINOJHEHHE paboT o
T€0JIOHYECKOMY U3YYEHHMIO HEJP Ha 3eMJISX JIECHOTO (OHIA.

4. CpoK IIpefoCcTaBIeHust FOCY 1apCTBEHHOMN yCIIyTH.

Cpox npeocTapenus rocy 1apcTBeHHOM YCIIyr COCTABISeT TPUALATE JHEH.

CpoKu NPOXOXKAEHHUS OTACIBHBIX IPOLELYD:

- [pueM, TepBHYHAsd 00paboTKa M  perucTpauus 3asdBI€HHS O
IPEIOCTABIIEHUM TOCY IaPCTBEHHOU YCIyTH — TPH [IHSL,

- pacCMOTpeHHE ¥  HCHOJHEHHE 3asBICHHUS O  [OPEJOCTaBICHMH
roCydapCTBEHHON yCIyTy B yIpaBIeHUH — ABALATE IISTh JHEH;

- BBIJAYa WJIH OTIPABKa pe3yinbTara IPEeNOCTABICHUS TOCYNapCTBEHHON
YCIIyTH — JIBa JTHS,

- IPeIOCTaBICHHE CIPAaBOYHOM HHOOPMALMH O XOJe MpPEeIOCTABIECHHS
rOCYAapCTBEHHOM YCIyTH — MATHAALATE MUHYT.

CpoKu MPUOCTAHOBIEHUS IPENOCTABICHHS FOCY JAPCTBEHHON YCIyTH:

Cpokr NpUOCTaHOBJIEHHs IPEJOCTABIEHHS TOCYIapCTBEHHOH  YCIYTH
3aKOHOZATe bCTBOM Poccuiickoi Penepaniun He IpeayCMOTPEHE.

5. IlpaBoBble OCHOBaHUs AT IPEAOCTABICHHsI TOCY IaPCTBEHHON YCIYTH.

Ilpenocrasnene rocynapcTBeHHON ycinyru «Bpiaua pasperneHdit Ha
BBIIIOJIHEHKE PabOT IO IEOJOrHYECKOMY H3YJYEeHHIO HeIp Ha 3eMJIIX JIeCHOIO
(GoHIa» OCYIIECTBISIETCS B COOTBETCTBHH C:

- JlecHpIM KOIEKCOM Poccutickoit Qenepanuu («Cobpanue
3akoHogarenscTa POy, 11.12.2006, Ne 50, ct. 5278);

- @enepanbupiM 3ak0HOM OT 27.07.2006 Ne 152-03 «O mnepcoHanbHBIX
nauubIx» («Cobpanue 3axoHOmaTenbeTBa Poccuiickolt Menepanumy, 31.07.2006,
Ne 31 (1 1.), ct. 3451);

- @epepaneHeiM 3akoHOM oT 04.12.2006 Ne 201-®3 «O BBenenuu B
nercreue Jlecnoro xopekca Poccuiickoit @enepanuu» («Poccuiickas razera», Ne
277, 08.12.2006);

- OepnepanbubiM 3aKoHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHuzanun
IPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHMIMIIANBHBIX yCiyr» («Poccuiickas
raseran, Ne 168, 30.07.2010);

- nocranoBnenuem IlpaButensctBa Poccuiickoit ®enmepaumu ot 23.07.2009
Ne 604 «O peanuzauuu ApeBECHUHBI, KOTOpas NONyYeHA NPH HCHONL30BAHHH
JIECOB, PaCIIOJIOXKEHHBIX Ha 36MJIIX JIECHOIO (QOH/A, B COOTBETCTBUM CO CTATHSIMH



43 - 46 Jlecmoro komekca Poccuiickoii Qenepanuny  («Cobpanue
3aKoHOHaTenseTBa POy, 27.07.2009, Ne 30, cr. 3840);

- YcraBom Boponexckoit obmactu or 07.06.2006 («KommyHa», Ne 87-88,
10.06.2006);

- 3axonoM Boporexckoit o6mactu ot 20.11.2007 Ne 118-03 «O
PErylMpOBaHNH OTICNBHBIX JIECHBIX OTHOINEHHMH Ha TEPPHTOpHM BOpOHEXKCKOH
obnactm» («Momonoi kommynap», Ne 133, 27.11.2007);

- 3axkonoM Boponexckoit obmacta ot 13.05.2008 Ne 25-03 «O
PEryIMpOBaHUH 3€METbHBIX OTHOLIEHHH Ha TeppUTOpHH BopoHeKcKoi o6racTuy
(«Momonoi xoMmyHapy, Ne 52, 20.05.2008);

- nocraHosieHueM llpasurenscrBa Poccuiickoit ®enepanun ot 16.05.2011
Ne 373 «O paspaboTke U yTBEPXIEHHH &IMHUHHCTPATHBHBIX DEIIAMEHTOB
VCTIONTHEHUST TOCYIapCTBEHHBIX (YHKUHH W aJIMHHUCTPATMBHEIX PErTaAMEHTOB
OPEAOCTABICHUS TOCYNapCTBEHHBIX yciyr» («CobpaHue 3akoHOoaaTenbcTBa POy,
30.05.2011, Ne 22, c1. 3169);

- pukasoM Pociecxosa ot 27.12.2010 Ne 515 «O6 yreepsknenun Ilopsiaka
WCTIOJIb30BaHMs JICCOB JUISL BBINIOJHEHMS PAOOT IO IeOJIOTHYECKOMY HM3yYEHHIO
HeZp, UL pa3pabOTK¥ MECTOPOXKASHHM IOJE3HbIX HCKomaeMbIxy («Poccuiickas
razera», No 107, 20.05.2011);

- ykasoM rybepuaropa Boporexckoit o6macti ot 27.05.2011 Ne 214-y «O6
yTBEpKAeHUM IlepedHst rocyqapCTBEHHBIX YCIYT HCIIOJHHMTENBHBIX OPraHOB
roCy1apCTBeHHOH BiacTd Bopomexcko# obmactu» («Moonoi kommyHapy, Ne
60, 07.06.2011);

- IIOCTaHOBJIEHUEM IIPABUTENLCTBA Boporexckon obyactu oT 12.05.2009 No
379 «O6 yreepxaenmu IlonoxeHus o6 yHOpPaBIGHHH JIECHOIO XO3AHCTBA
Boponexckoi obnactu» («Mosonoit kommyHap», Ne 50, 19.05.2009);

- UHBIMH IIpaBOBBIMH akTamu Poccuiickoii @enepaunu u Boporexckoi
00JIaCTH, PETIAMEHTHPYIOLIMMH IPABOOTHONIEHHS B cepe JIeCOIONb30BaHIS.

6. VcuepnplBaromuil epedeHs I0KyMEHTOB, HEOOXOMHMBIX B COOTBETCTBUU
C 3aKOHOJATECIBPHBIMU WM HWHBIMA HOPMAaTHBHBIMH IIPABOBLIMH AKTaMH ISt
NPEAOCTABIIEHUS TOCY JAPCTBEHHOM YCIYIH:

6.1. McuepnplBaroIwii IepeueHb JOKYMEHTOB, HEOOXOMUMBIX  JJIs
IIPEIOCTABIIEHUS TOCY AAPCTBEHHOM YCIyTH:

- 3adBJIGHHE O BblAa4Ye€ pa3pelleHHss Ha BBINOJHEHHWE padoT o
I€0JIOrMYECKOMY M3YUCHHIO HEAP Ha 3eMIIsiX JecHoro GoHma; (rprnoxkenne Ne 1 k
HaCTOsIIIEMY AJIMUHUCTPATHBHOMY PETIAMEHTY);

- JOKYMEHT, IOATBePXKIAIOUIMA ITOJHOMOYUS JIHIIA Ha OCYILECTBICHHE
JCUCTBHUI OT UMEHH 3as1BUTENs (IIPU HEOGXOAMMOCTH).

0.2.  HcyepnplBaroImuil  mepedeHb  JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBUU C HOPMATHBHBIMH IIPDABOBBIMH aKTaMH IS IIPeJOCTaBICHUS
FOCyNapCTBEHHOH  yCHyrH,  KOTOpBIE  HAXOMSITCS B paclOpsIKeHHH
IOCYJJApCTBEHHBIX OpPraHOB, OPIraHOB MECTHOTO CaMOYIIPABIEHHS U UHBIX
OpraHHM3alui ¥ KOTOPbIE 3asBUTEIb BIIPaBe [IPEICTABUTE.

YlipaBieHue TIIOIy4aeT IIyTeM MEXBEIOMCTBEHHOIO HH(GOPMALMOHHOIO
B3aMMOJIEHCTBUSA CIEAYIOMINE JOKYMEHTHI:
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- BBINUCKY M3 EIMHOrO rocylapcTBEHHOro peecTpa OPHIMYECKHX JIHIl B
OTHOIIIEHWH IOPUINIECKOTO JIHIIA;

- BBINMCKY ¥3 EIWHOrO rocyIapcTBEHHOTO peecTpa WHIMBHIYaIbHBIX
NpeAIpUHUMATENEH B OTHOIIEHUN (PU3HYECKOTO JTUIA;

- CBEACHM O TIOCTAHOBKE Ha HAJIOTOBBIA y4eT B HAJIOTOBOM OpPrase;

- CBEACHMS O HaIWYWHM JIMUEH3WM Ha IIOJIB30BaHWE HEIpPaMH WM
rOCYZJapCTBEHHOTO KOHTPAKTa Ha BEIIOJHEHHE paboT [0 Te0JIOTHYECKOMY
H3YYEHHIO HEIpP JUIs TOCYJAPCTBEHHBIX HY XK.

6.3. Ilepedens ycyr, KOTOpBIE SBISIOTCS HEOOXOAMMBIMH U 0053aTeIbHBIMA
JUISL TIPEIOCTaBJIEHUs] TOCYIApPCTBEHHOW YCIYyrHW, B TOM YMCIE CBEIEHHS O
JAOKYMEHTe  (IOKyMEHTax), BbIAaBaeMOM (BBIAaBaeMbBIX) OpraHU3alUsMH,
Y4YaCTBYIOIIMMH B IIPEAOCTABIEHUH [OCY JaPCTBEHHOUN YCIyTH:

Yenyrd, KOTOpBIE SBISFOTCS HEOOXONMMBIME M O0S3aTeNBHBIMH IS
NPETOCTaBICHUS ['OCYAapCTBEHHOH YCIIYTH, OTCYTCTBYIOT.

7. HcuepnblBaroMi INepeyeHb OCHOBAaHMM [ OTKaza B IIPUEME
JOKYMEHTOB:

OcHoBanus JIs1 0TKa3a B IPHEMe JOKYMEHTOB OTCYTCTBYIOT.

8. HcuepnplBarolIuii MepedeHb OCHOBAHMM I OTKasa B IIPEOCTaBICHUH
roCyJapCTBEHHOMN YCIYTH:

3asBUTENO0 MOXET OBITH OTKa3aHO B IPENOCTABIEHHH TOCYIapCTBEHHOM
YCIIyTH IIPYA HAIMYUU XOTs OBl OJJHOTO M3 CIEAYIOLINX OCHOBAHHIA:

- HECOOTBETCTBHs  IPEACTABJIECHHBIX  JOKYMEHTOB  TpeOOBaHUsIM,
YCTaHOBIICHHBIM HACTOAIIUM AJIMUHUACTPATUBHEIM PerjiaMeHTOM;

- HECOOTBETCTBHS IIPOBEJECHUSA IUIAHUPYEMBIX paboT TpeOoBaHUM,
YCTaHOBIICHHBIM 3aKOHO1aTelbcTBOM Pocculickon Denepanuu.

9. Pasmep miarel, B3UMaeMoM C 3asBUTENS [PHU IPEIOCTABIECHHU
roCyJapCTBEHHOU yCIyTH:

['ocynapcTBeHHas ycinyra penocTaBiIseTcs 0eciaTHO.

10. MakcumaneHeIH CpPOK OXHIAHHA B Odepead IpH I0Jaye 3alpoca o
IIPEIOCTABICHUM TOCYJapCTBEHHOH YCIyrM W TIPH IIOJYYEHWU pe3yibTara
NPEJOCTaBIEHH TOCY/JapCTBEHHOMN YCIIyIy COCTABIISIeT IS THAAIATH MUHYT.

11. PerucTpaums 3ampoca 3asBHTENIS O NPEAOCTABIEHHUY TOCYAapPCTBEHHON
YCIIYTH OCYINECTBIISIETCSA B TEUEHUE TPEX THEU C 1aThl IOCTYIUICHUS 3aIpoca.

12.  TpeOoBaHus K TIOMEINEHHSIM, B KOTOPHIX IIPEAOCTABIAIOTCS
rOCYZTapCTBEHHEIE YCIYTH, K 3ally OKUAAaHMA, MecTaM JUIsl 3alIOJIHEHHS 3aIIPOCOB O
IPENOCTABIEHUH TIOCYJapCTBEHHON YCIYrdM, HWHQOPMAaUHUOHHBIM CTEHIaM C
obpasnamMH HUX 3allOJHEHUS M IepeuyHeM JOKYMEHTOB, HeOOXOIMMBIX JJIs
[IPEJOCTABIEHUS rOCY JapCTBEHHOMN YCIIyTH.

Ha Teppuropumu, npuieraromefi K MeCTOPACIONIOKEHHUIO VIIPaBIEHHUS,
000pyMyIOTCS MECTa /NS [apKOBKH @BTOTPAHCIIOPTHBIX CPEJCTB (He MeHee Tpex
MecT). JIoCTyn 3asBUTENeH K TapKOBOYHBIM MECTAM SBJISETCS OECIIATHBIM.

Bxox B 3manue odopmiieH BBIBECKOH C yKa3aHHeM Ha¥MMEHOBAaHUS
yIpaBIEHHUS.

IlppeM [OKYMEHTOB OCYIIECTBISETCS B OTHENe OpraHU3aldOHHOIO,
IIpaBOBOIO M KaApOBOIO  OOECIeueHHs  yOpaBIEeHWs, WX  BblIaua,
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KOHCYJIBTHPOBAHME OCYIIECTBIAIOTCS B OTACIE OpraHdu3alldd  HCIOAB30BaHUA H
BOCIIPOM3BOJCTBA JIECOB yIpapieHud. KonudecTBO OXHOBpEMEHHO paboTaromiux
COTPYZJHUKOB - HE MEHEE JIBYX.

Kaxnoe pabouee MECTO CHEIHATHCTOR HODKHO OBITH 000PYJ0BAHO IEPCOHATEHBIM
KOMITHIOTEPOM € BO3MOXKHOCTBIO JOCTYyIAa K HEOOXOAMMEIM MHGOPMALMOHHEIM 6Ga3zaM
JaHHPBIX, Ie9aTarolIM YCTPOMCTBaM.

Ilpu oprammsanmm pabouux MECT NOKHA OBITH HPEAYCMOTPEHA BO3MOXKHOCTE
CBOOOIHOTO BXOJA U BBIXO/a U3 MOMEHICHUS IIPH HEOOXOAUMOCTH.

Ha wHQOpMAIMOHHBIX CTEHIAX B YIPaBICHWM pasMelacTcs CleaAyomas
MH(pOpMAIIUS:

- MECTOpPACIIONOXKeHHe, IpaduK (pexuM) paboTel, HOMepa TenehoHOB, aapeca
OQHUIMANEHEIX CAalTOB M 3JEKTPOHHOM MOYTHI OPTaHOB, B KOTOPHIX 3aSBUTEIH MOIYT
N0y 9UTh HEOOXOUMEIE CBEICHNUS (KOHCYIbTAINHN);

- IOPSAZOK MH(OPMHUPOBAHHUSA O XOJ€ IPEIOCTABICHUS TOCY NAPCTBCHHOR YCIyTry;

- TIOPSIOK ITOJIYYEHUS] KOHCYIhTAIIVIA.

VYipasiaeHue — oOecliedMBacT  JOCTYHHOCTh — HOMEIIEHHH, B KOTOPHIX
IIPEJOCTABIIAETCA [OCYAAPCTBEHHAs yCIIyra, B COOTBETCTBUM ¢ DenepaasHpIM 3aKOHOM
or 24.11.1995 Ne 181-®3 «O couuanbHO# 3aIUTe HWHBAIUAOB B PolcHHCKOM
Oenepanym».

13. IlokasaTemaMu JOCTYNHOCTH M KadecTBa IPEAOCTABICHUS TOCYAapPCTBEHHOMN
YCIYTH SBISIOTCS:

- colmoneHue CpOKOB €€ IMIPEJOCTaBICHHS, OTCYTCTBUC HE3aKOHHBIX U
HEOOOCHOBAHHBIX OTKa30B B €€ IPENOCTABJICHUU, CBOCBPEMEHHEIN OTBET 3asBHTEINIO,
COIEp KALIUM pe3yNIbTaT IPENOCTABIEHNS TOCY IapCTBEHHOMN YCIYTH;

- BO3MOJKHOCTb IIOJa4l 3asBICHWA H HEOOXOMUMBIX JOKYMEHTOB, IOJIYYCHHS
HEoOX0IMMO H(OpMAIUK ITIOCPEACTBOM IOYTOBBIX OTIIPABICHUM O3 B3aUMOIEHCTBHA
3aABUTEIS € JIOJDKHOCTHBIMH  JIMIIAMH, OTBETCTBEHHBIMH  COTPYIHUKAMH M
WCIIOJIHUTENSIMU YIIPABJICHUS;

- BO3MOXHOCTb  IIOJXy4EeHHsT MHpOpPMAIMM O  XOJ€  MNPEeAOCTaBICHUS
rOCyJapCTBEHHOM YCIyI'M, B TOM 4YHCIE€ C HCIOIB30BaHWEM WH(POPMaMOHHO-
KOMMYHUKAIlMOHHBIX TEXHOIOTHHA.

KonuuecTso B3auMoneicTBHi 3asBUTENS € JOKHOCTHBIME JIMLIAMH YIIPABIEHUS —
JBa.

14. Mnpie TpeOoBaHMA, B TOM UYHCIE TPEOOBAHUSA, YYHUTHIBAIOIIME OCOOCHHOCTH
NPEIOCTABIEHUA YCIAyr B  MHOTOQYHKIMOHAJIBHBIX IICHTPax OpPEIOCTaBICHUSL
TrOCYJapCTBEHHBIX M MYHULIUNAIBHBIX YCIYI W OCOOCHHOCTH UpPENOCTABICHUS
rocyIapCTBEHHBIX yCIIYT B 3IIEKTPOHHOH hopMe.

l'ocynapcTBenHas ycnyra B MHOTOQYHKIMOHATBHBIX IIEHTPaX MPEIOCTABICHUS
rOCYJapCTBEHHBIX ¥ MYHHUIMIIATHHBIX YCIIYT HE MPEI0CTaBIAETC.

TpeboBanmsa, B TOM wucie TpeOOBAaHUA, YYMTHIBAIOIIHE OCOOEHHOCTH
NPEAOCTABIEHU T[OCYJapCTBEHHOM YCIYIH B OJJIEKTPOHHOU (opMme, OmIMCaHbl B
noxmynkrax 1.1, 1.2 nymkra 1 paspena III Hacrosimero AIMUHHCTPATHBHOIO
peTaMeHTa.

III. Cocrag, ocnea0BaTENFHOCTS X CPOKH BHIOTHEHVS 8 IMHUHHCTPATABHBIX
IpoLesyp, TPeOOBaHMH K MIOPANKY WX BBITOJHEHMS, B TOM YHCIIE 0COOEHHOCTU



BBIITOJTHEHHS aIMUHUCTPATHBHBIX IIPOLELYP B 2JIEKTPOHHOU (hopMe, a TakxKe ¢
UCIIONB30BAHUEM YHUBEPCATBHON 3JIEKTPOHHOM KapThI

IlpenocrasieHne rocy/lapCcTBEHHOM YCIyrH BKIIOYAET B cebf CIeyIOLie
aIMAHHUCTPATUBHbIE NEHCTBHUS (TIPOIELYPEI):

- IIpueM, TnepBHYHas o00paboTka ™  pervcTpanus 3asBlIE€HHS O
NPEAOCTABIEHUH I'OCY AApPCTBEHHON YCIIyTH — TPH JAHS;

- pacCMOTpeHHME W  HWCIOJIHEHHE 3asBICHHS O  IPeNOCTaBICHUH
rOCYTapCTBEHHOM YCIIyTH B YIIPABICHUY — ABAALATH [I9Th JHEl;

- BBIAYa WM OTIpaBKa pe3ylbTaTa IPENOCTABIEHUS I'OCYNAPCTBEHHOM
YCIIyTH — [IBa JTHS,

- IIPEACTaBIICHUE CIPaBOYHOM HHOOpPMAIMHM O XO[e IPELOCTABICHHS
rOCYapCTBEHHON YCIYTH — ISITHAIIATD MHHYT.

brnok-cxema  mOCIENOBATENBHOCTH  NPOBEJEHMS  AJMHHHUCTPATUBHBIX
OpOLENYp TPH MPENOCTABICHHM TIOCYJapCTBEHHOM YCIYI'M NPHBOAMTCS B
npuntoxeHun Ne 2 k gactosimeMy AIMUHHCTPATUBHOMY PETIAMEHTY.

1. Tlpuem, nepsudHas 06paboTKa M  PErMCTpalUs 3asBIEHHS O
MPEJOCTaBIEHUN TOCY AapCTBEHHON YCIIYTH.

1.1. ¥Opunudeckum daxtoMm U1 Havyana HCIONHEHWS aIMMHHCTPATHBHOMN
NPOLENYPEI SBIIACTCS MOCTYIUICHUE 3asBICHUS OT 3aMHTEPECOBAHHOIO JTHIIA.

3asBlIeHUE O IPEIOCTABICHNM FOCY JAPCTBEHHON YCIYTH MOXKeT IOCTYIIHTh B
YIPAaBIEHUE OJHHUM U3 CICIYIOIIHNX CIIOCOOO0B:

a) MOYTOBEIM OTIIPABJIEHHUEM;

6) Ipu TMYHOM OOpalleHuH;

B) B (hopme SIIEKTPOHHOIO JOKYMEHTA © MCMONB30BAHUEM HH(POPMALHOHHO-
TENIEKOMMYHHUKaIMOHHOM ceTi MIHTepHeT 10 BEIOOPY 3asBUTEIIA:

- IIyTeM 3amoJHeHus GOPMBI 3aIIpoca, pa3MelIeHHON Ha O(UIHATEHOM caliTe
ynpaejaeHus B cetd WHTepHET, B TOM dHCIE IIOCPEICTBOM OTIIPABKU dYepes3
NUYHBINA KabuHeT Equnoro noprana win PeruonansHoro moprania;

- IYTEM HalpaBICHHS OJEKTPOHHOIO MHOKYMEHTa Ha OQHIHANLHYIO
AIIEKTPOHHYIO ITOYTY YIpPaBIeHM.

Hpuem, nepeudHas o0paboTKa U perucTpaims 3asBIEHMH, TOCTYIUBIINX B
YUpPaBlIeHWe  IIOYTOBBIM  OTIPABIEHMEM M [pU JIMYHOM  OOpalleHuH,
OCYIIECTBJIAIOTCA B OT/AENE OPraHU3allMOHHOIO, IIPaBOBOIO M  KaJpOBOro
obecriedeHus yIpaBiIeHus.

IIprem u nepBuyHas 06paboOTKa 3asBIECHMM, TIOCTYTMBIILX B yIIPABISHHE 110
[04Te, OCYLIECTBIIIOTCS B [OEHb MX IOCTYIUICHMS M COCTOUT H3 IPOBEPKH
NPAaBUIILHOCTH [IOCTABKH M IIEJIOCTHOCTH KOHBEPTOB M JOKYMEHTOB. Ilpu
BCKDBITUM KOHBEPTOB IIPOBEPSAETCS IPaBUIIBHOCTH, IIOJHOTA U LEIOCTHOCTD
BJIOXXEHHBIX IOKYMEHTOB.

3asBicHUE, NOCTYNHUBIIEE B YIpABICHHE IIOYTOBBIM OTIPABICHHEM U HpPHU
JAYHOM OOpaleHuy, DPeruCTPUpPYeTCs OTBETCTBEHHBLIM COTPYIHMKOM OTHENa
OpPTraHU3allMOHHOTO, IIPABOBOT0 U KaJPOBOTO 00ECIIeUeHUs YIIpaBIeH s B TeUEHHE
TpeX AHEH CO JHs ITOCTYILICHUs B YIPaBIIEHKE.
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ITpu nuyHOM OOpalleHMH 3asiBUTENs, 10 JKEJAHUIO 3asBUTENA, HA KOMUH
3asBJICHUA, IPUHATOrO YyNpaBJIEHHEM, WM BTOPOM IK3EMILISpE MPOCTABIAETCA
OTMETKa C yKa3aHUeM JAThl IPHEMa 3asiBJICHUS U BXOJISIIEr0 HOMEpA.

[Iprem, nepsudHas o6paboTKa ¥ perucTpanys 3asBlIeHHH, TOCTYIHBIIUX B
yopaBileHHe B (opMe  SNEKTPOHHOTO  JOKYMEHTa,  OCYLIECTBIAETCs
KOHCYIBTaHTOM OTJI€/la OPTaHU3alMK HCIIONB30BAHUS M BOCIIPOM3BOACTBA JIECOB
YIIPaBJICHUS.

Ilpy HampaBreHWM 3asBICHHS B (OpPMe OJEKTPOHHOIO JOKYMEHTa B
3aj4BJICHUM YKa3bIBACTCS OJMH M3 CIEAYIOILUX CIIOCOO0B INpEeNOCTaBICHHS
Pe3yJIbTaTOB PACCMOTPEHUS 3asiBICHUS YIIPaBIEHUEM:

- B BHIe OyMa@KHOrO JOKYMEHTa, KOTODBIA 3asBUTENb IIOIy4YaeT
HEIIOCPECTBEHHO [IPY JTMYHOM OOpaIleHIH;

- B BHJle OyMa)KHOrO MOKYMEHTa, KOTODBIA HAaNpaBiseTcs YIpaBlIeHHeM
38 BUTEIIIO ITIOCPENCTBOM IIOYTOBOTO OTIPABIICHUS;

~ B BUZC 3IIEKTPOHHOI'0 JOKYMEHTA, PAa3MEIIEHHOIO Ha OQUIIMAILHOM caifTe,
CCBIIKA HAa KOTOPBIA HAIPABJISAETCS YIPABICHUEM 3asBUTEIIO IOCPENCTBOM
3NEKTPOHHOHN MOYTHI;

- B BUJE DJIEKTPOHHOTO JOKYMEHTa, KOTOPBIA HANpPABISAETCS YIPaBICHHEM
3asIBUTENIO [TOCPENCTBOM 3JIEKTPOHHOM [TOYTEL.

B nononmenme x crnocobam, yKa3aHHBIM B HACTOSINEM IIOJIIyHKTE, B
3ajBJICHUM YKa3bIBACTCS CIIOCOO IpeNOCTaBIEHHUs] pPe3YJbTATOB pPACCMOTPEHHS
3a4BIICHUA YIPaBJICHHEM B BHJe OyMa)XHOTO JOKYMEHTa, KOTODBIA Bpydaercs
3aBUTEIII0  HENOCPEJCTBEHHO IIPH JIMYHOM oOpamieHud Jub0  KOTOPLIH
HaNpaBJsIeTCs yIPABICHUEM 3asBUTENO MOCPEACTBOM IIOYTOBOrO OTIIPABIECHUS,
ECITH PE3YJIBbTATOM €I0 PACCMOTPEHUS SIBIISETCS

- pelIeHHe O IPEJOCTABISHUH JIECHOTO Y9acTKa B apeHIy;

- TIOATIMCAHKE CO CTOPOHBI YIIPABIEHUS JOrOBOpa apeH bl JJECHOTO YJacTKa.

3asBienre B (OpMe dIEKTPOHHOTO JOKYMEHTa IOAMUCHIBAETCS [0 BEIOOPY
3asABUTENIA (€CIIH 3asIBUTEIEM SIBISACTCS QU3UIECKOE JIUIO):

- OJICKTPOHHOM IOAKCHIO 3assBUTENS (TIPEACTABUTEIIS 3aIBUTES ),

- YCHUIEHHOH KBaNM(QUUUPOBAHHOW OSJIEKTPOHHON [IOAMUCHIO 3asBUTEIS
(mpencraBUTEIs 3asBUTENS).

3asiBIeHHe OT UMEHU FOPHUIUIECKOrO JIHI@ 3aBePSIeTCs 10 BEIOOPY 3asBHTENS
BIEKTPOHHON IMONIMCBIO NHOO YCHICHHOW KBaNU(UIIMPOBAHHON 3JIEKTPOHHOM
HOJIIMCHIO (€CIIU 3asBUTENEM SBIISCTCS IOPUANYECKOE JTUIO):

- JIUIIa, NEACTBYIOIIETO OT MMEHH IOPHAMYECKOro JIula 6e3 TOBEPEHHOCTH;

- [PENCTaBHUTENIss IOPHIAYECKOro Julla, JeHCTBYIOIIEro Ha OCHOBAaHUU
JIOBEPEHHOCTH, BBIJAHHONW B COOTBETCTBHH C 3aKOHOIATEILCTBOM Poccuiickoit
Denepanuu.

Tlpu mopmave 3asBIEeHHH K HHUM IPUJIATAIOTCS JOKYMEHTEI, NPeCTaBIeHHE
KOTOPBIX  3asBUTEJIEM IPENYCMOTPEHO B COOTBETCTBHM C  HACTOSIIHM
AIMHHHUCTPATHBHBIM PETTIAMEHTOM.

3agBUTEND BIPABE CAaMOCTOATENBHO IIPECTABUTH C 3asIBJIEHHEM JOKYMEHTEI,
KOTOpPBIE B COOTBETCTBMM ¢ 4YacTbio 1 cratbu 1 DenepainbHOro 3aKoHa OT
27.07.2010 Ne 210-03 «O06 opranmsanuy MpeaoCTaBICHUs rOCYJapCTBEHHBIX 1
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MYHHIUIIANBHEIX — YCIOYI»  3alpallldBalOTCsA  yIpaBICHHEM B  IOPSIKe
MEKBEJOMCTBEHHOT'O B3aUMOIEHCTBHSI.

K 3asBieHuo npmiaraeres Komus JOKyMEHTa, yOCTOBEPSIIONIETO JIMIHOCT
3asiBUTENsE  (YAOCTOBEPSIOMIET0 JIMYHOCTh IIPEACTABUTENS 3asIBUTENS, eCH
3a4BJIEHME TIPENCTaBIACTCS IMPEACTABHUTENEM 3asBUTENS) B BHIC 3JEKTPOHHOIO
obpasa Takoro TOKYMEHTA.

IIpencraBienue yKasaHHOrO B HACTOSIIEM IIYHKTE JOKYMEHTA He Tpebyercs
B Cly49ae IpPENCTAaBICHHS 3asBJICHUS IIOCPEACTBOM OTIPABKH Yepe3 JIMYHBIN
kabuHeT Exunoro noprana mwiv PernoHaisHOro noprana, a TakKe eciiv 3asBIeHHe
NIOANHACAHO YCUIIEHHOH KBAIU(DHUIIHPOBAHHOM 3JIEKTPOHHOM MO IITHCEIO.

B cinyyae nOpencTaBieHus —3asBIEHUS — IPEJCTABUTENEM  3asBUTES,
JSUCTBYIOLUMM HA OCHOBAHHMHM JOBEPEHHOCTH, K 3asBJECHMIO TAK)Ke NPUIaraeTcs
JIOBEPEHHOCTh B BHJIE JIEKTPOHHOr0 00pa3a TaKoro JOKYMEHTA.

Ionyuenne  3asBIeHHss ¥  [pAIAraéMblx K  HeMy  JOKYMEHTOB
IIOATBEPKAACTCS YIPaBICHHEM IIyTeM HaIlpaBJICHHS 3asBUTENIO YBEIOMIIEHMS,
COZIePIXKAIero BXOMSIIMHA PErUCTPAMOHHBIN HOMEp 3asiBIICHUS, ATy MOIYYEHUs
YIPaBJICHUEM YKa3aHHOT'O 3asBJICHMS M I[pUIaraeMepIX K HEMY IOKYMEHTOB, a
TalKe Iepe4eHb HAMMEHOBaHMK  (ailioB, mpeAcTaBlIeHHBIX B  (opme
BJICKTPOHHBIX JOKYMEHTOB, ¢ yKa3aHHEM HX oObema (Jajee - yBEJOMIIEHHE O
MOJIyYCHUH 3asBICHUS ).

YBenoMIeHHE O [ONYYCHHHW 3asBIEHUS HANpaBISAETCS  YKa3aHHBIM
3asBUTEIIEM B 3asBJIEHUH CIOOCOOOM He IMO3JHee padoduero MHs, CIEeAYIOIIEro 3a
ITHEM IOCTYIINEHUS 3asBICHUS B YIIPABIICHHE.

3asBiieHKe, INPEACTABICHHOE C HapylIeHHeM IOPsSAKa, yCTaHOBIEHHOTO
HACTOSIIUM IOJIIYHKTOM, HE PACCMATPHUBACTCS YIIPABIICHUEM.

He nozngnee msatu pabouux gHel co AHS NpeACTaBIeHMs TAKOrO 3asBICHUS
yHOpaBleHHE HaNpaBisgeT 3afBUTEII0 HA YKA3aHHBIA B 3asBICHUU ajipec
JJIEKTPOHHOM IIOYTHl (IPHM HAIWYMK) 3asBUTENSI WIA WHBIM YKA3aHHBIM B
3asBJICHUM CIIOCOOOM YBENOMIIEHHME C yKa3aHHeM JOIYLICHHBIX HapylleHHiH
TpeOOBaHUM, B COOTBETCTBUHM C KOTOPBIME JO/KHO OBITH IPEACTABIEHO
3asBJICHUE.

Ilpumepnsie QopMBI 3asBIEHMH B 3JIEKTPOHHOM (opMe pasMeIaroTcs
yIOpaBjleHHeM Ha OQHULUATIBHOM CcalTe ¢ BO3MOXKHOCTBK HX OECIUIATHOIO
KOITMPOBAHMUSI.

PesynbraroM  aAMUHHCTPaTHBHOTO  JNeWCTBHS  SBJISETCS  PETHCTPALHS
3asBIJICHUS.

MakcuMabHBI CPOK BBLIIOJHEHHS aIMHHUCTPATHBHOIO NEHCTBHS INpU
JIMYHOM OOpalleHHy U IIOYTOBOM OTIIPABJICHMH - He Oollee Tpex JHeH ¢ MOMEHTa
NIOCTYTUICHHUST 3asIBJICHMs, PU MOCTYIJICHUH 3asBICHHSI B (OpME 3JIEKTPOHHOIO
JOKYMEHTa C HCIIOJH30BaHUEM HUHPOPMAIMOHHO-TEIEKOMMYHHUKALIMOHHON ceTr
WuTepner - oqun pabouuii neHs.

1.2. TpeboBanmsa «k Qopmary 3asiBIEHHH U OPUIAraeMbIX K HUM
JIOKyMEHTOB, IIPEICTaBIseMbIX B (POpMe 3IEKTPOHHBIX JOKYMEHTOB.
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3asiBlIeHUE IpPENCTaBIAeICs B yIpaBleHde B Buie (aiina B popmare doc,
docx, txt, xls, xIsx, rtf, ecnmu ykazaHHbIe 3asBiIeHMs IIPEACTABISIOTC B (hopme
3JIEKTPOHHOI'O JOKYMEHTA ITIOCPEACTBOM DJIEKTPOHHOM [TOYTEI.

TpeboBanvs K comepaHMIO 3asBIEHUS OINPEIENEHbl B IyHKTE 2 pasnena III
HACTOSILIET0 AMUHUCTPATUBHOT'O PEriaMeHTa.

ONEKTPOHHBIE  NOKYMEHTHl  (9ICKTPOHHBlE  00pashl  JOKyMEHTOB),
IpuiaracMble K 3asBICHHIO, B TOM 4YHCJe [JOBEPEHHOCTH, OUPEACIEHbl B
noamyHkTe 6.1 myskra 6 pasgema II  Hacrosmero AAMHHMCTPATHBHOLO
perilaMeHTa U HalpaBlAloTCA B BUe ¢aitos B popmarax PDF, TIF.

KauecTBo mMpencTaBmseMBIX 3NEKTPOHHBIX JIOKYMEHTOB (9IIeKTPOHHEBIX
00pa3oB nokymeHTOB) B (opmarax PDF, TIF HODKHO MO3BONATE B IOIHOM
00beMe IPOYUTATH TEKCT JOKYMEHTA U PACTIO3HATh PEKBU3UTHI JOKYMEHTA.

JIOKYMEHTBI, KOTOpBIE IIPEOCTABISIIOTCS YIIPABIEHHEM IO pe3yibTaTaMm
pacCMOTpEHHs 3asBICHUS B OJEKTPOHHOU (hopMe, NOKHEI OBITH NOCTYIIHBI JUIS
IIPOCMOTpa B BUIIE, HNPHUIOJHOM [JI BOCHPUSTHSA YEIOBEKOM, C HCIIONB30BAHUEM
SJIEKTPOHHBIX BBIYHCIIMTENRHLIX MAlllH, B TOM 4YKcCIIe 0e3 HCIIOIB30BAHUS CETH
WuTepHer.

XML-cxembl, ucnomp3yromuecss anst (Gpopmuposanus XML-T0KYMEHTOB,
CUMTAIOTCA BBEJACHHBIMHM B JEWCTBHE II0 UCTECYEHHH JBYX MECSIIEB CO NHSA HMX
pasMenenys Ha OQULIHATBEHOM CaiTe.

Ilpy w3MeHeHMHM HOPMATHBHBIX [PABOBLIX aKTOB, YCTaHABIMBAIOLINX
TpeOOBaHUsA K MPENCTABIEHUIO 3asBICHUM, YNpaBleHHMe H3MeHSeT (OpMATh!
XML-cxembl, obecreduBas IpH 3TOM BO3MOKHOCTH ITyGIHYHOIO HOCTYNA K
TEKYIeH aKTyalbHOH BEPCHH U IPEABIAYIIMM BEPCHAM, a TaKKEe BO3MOKHOCTD
UCIIOJIb30BAHUS TIPEABIAYINUX BEPCUH B TEUYEHHE IIECTU MECSIeB IOCHIEe HX
U3MEHEHUs (OOHOBJIEHHS).

Cpencrsa neKTPOHHOM [OMIKCH, [PUMEHSeMbIe TPH IoJade 3asBlIeHHU U
OpUIaraeMblX K 3asBJICHHIO DJIEKTPOHHBIX JOKYMEHTOB, JOJDKHBl OBITH
CepTU(GHUIMPOBAHEI B  COOTBETCTBMM C  3aKOHOJATENLCTBOM — Poccuiickoit
Denepanumy.

2. PaccMoTpenwe M HCIIONHEHWE 3asBIEHMS O IIPeJOCTaBICHHU
rOCYJapCTBEHHON YCIyTH B yIPaBIEHUH.

YOpunuuecknm GakToM I Havyana WCIONHEHHS aAMUHHCTPATUBHOIN
NPOUENYPhl ABIACTCS Iepelava 3asBlIeHUs HAYalbHUKY OTIeNla OpraHU3alnf
MCIOJIB30BAHMSA M  BOCIPOM3BOJCTBA JIECOB YNpPAaBIEHHs, KOTOpBIH Oyner
OCYILECTBIIATE UCIIOJHEHHE JIOKYMEHTA.

HauanpHuk oTiena OpraHH3aliy UCIIOIL30BaHKSA U BOCIIPOU3BOICTBA JIECOB
YUPaBJICHUA ONPENesIeT OTBETCTBEHHOIO HCIIOMHUTENS, KOTOPLIH, IOIy4HB
3ajBJICHHE O IPEAOCTaBICHUU TOCYAAPCTBEHHOH YCIYIM, OCYILUECTBISET €ro
paccMOTpeHHe.

B 3asBieHun 0 IpefoCTaBICHIN FOCY IAPCTBEHHOMN YCIyTH YKa3bIBAIOTCSL:

- CBEIICHUS O 3asIBUTEIIE:

- IOJHOe U COKpAalleHHOE¢ HAMMEHOBAHHE W OpPraHU3alMOHHO-IIPABOBAs
(opMa, MEeCTO HaXOXIEHHUS U ILOYTOBBIM anpec, GAHKOBCKHE PEKBHU3HUTHI - JUIA
IOPUANYECKOTO JIULA;
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- (aMuims, UMA, OTYeCTBO (mOClemHee - IpH HaJIW4MU), aapec MecTa
KUTCIBCTBA, [JaHHBIE JOKYMEHTa, YIOCTOBEPSIOUIErO JHMYHOCTH, - ISt
TPaXKAaHHMHA, SBIAIOLICrOCS WHIUBHYalIbHEIM [IPEAIPAHIMATEICM;

- MECTOIIOJIOXKEHHE W IUIOMIaAhb 3eMellb JIECHOTO (DOHIA, HEOOXOIUMBIX IS
BBIIIOJIHEHUSA TIIAHUPYEMBIX paboT, 000CHOBaHHE HCIIONB30BAHMS JIECOB U CPOK
BBITTOJIHEHHUSI PAOOT I10 TE0JOTHUECKOMY U3YUEHHIO HEP.

K 3asBiieHHIO npunaraeTcsi JOKYMEHT, [IOTBeP KO [TOTHOMOYHS AL
Ha OCYINECTBIICHNUE NEHCTBUH OT MMEHH 3asBUTENS (IIPU HEOOXOUMOCTH).

Yipasnenue B TeYeHHE OJHOrO pabodyero JHS €O JHS IOTYHeHHs
AOKYMEHTOB,  IMPENyCMOTPEHHBIX  HACTOALIMM  IIyHKTOM, HAalpaBIieT B
YCTaHOBJICHHOM  TIOpAJKE MEXBEIOMCTBEHHBIH 3ampoc B DenepanbHyio
HaJOroByr Ciyxo0y, AeTIapTaMEHT MPUPOIHBIX PECYPCOB U DKOJIOTHH
Boponeskckoit obmactu myist momydeHust:

- BBUIMCKH U3 EJWHOrO rocynapCTBEHHOro peectpa IOPHIMUYECKHX JIHI - B
OTHOILIEHUH IOPUIAIECKOTO JHUILIA;

- BBIIMCKM M3 EJMHONO rocylapcTBEHHOrO peecTpa WHIWBUAYAIbHBIX
OpeAlpUHUMATEIe - B OTHOLIGHHMM (U3UYECKOrO JMIA, SBISIOIIETrOCs
UHAUBHY JIBHBIM IPEIIPUHAMATEIIEM;

- CBeJIeHHUH, MOATBEPXKAAIOUMX (DAKT MOCTAHOBKH 3asBUTEN HA HAIOTOBBIH
YUET;

- CBCICHHM O HAIMYMM JIMLEH3UH Ha [OJb30BAHWE HEApaMH HIIH
rOCYJJapCTBEHHOTO KOHTPaKTa Ha BBIIOJIHEHHE paboOT IO TeONOrHYECKOMY
U3YYEHHUIO HEJP I FOCY JapCTBEHHBIX HYXK]I.

OTBETCTBEHHBIH COTPYIHHK OTHENa OpPraHu3alld¥ HUCIONB30BAHUS W
BOCIIPOU3BOJICTBA JIECOB YIPAaBJIEHUs DacCMaTPUBACT IOCTYIIHBIIEE 3asiBICHUE,
IPOBEPSIET HAIWYUC WU OTCYTCTBUE OCHOBAHUM, IIPELYCMOTPEHHEIX IIYHKTOM 8
pasnena Il HacTosmero AJIMUHHCTPaTHBHOTO pEriaMeHTa, W O pe3ybTaTaM
YKa3aHHOH IIPOBEPKHU COBEPIIAET OJHO U3 CIENYIOIIMX IeHCTBHI:

- TOTOBUT peIlleHWe O BbJaye pa3pelueHHss Ha BBIIOJHEHHE paboT Io
IeOJIOTHYECKOMY M3YYEHHUIO HEOP Ha 3eMJLIX JIECHOTO (HoHIa;

- TOTOBUT pelleHye 06 OTKa3e B BbIaue pa3pellleHus! Ha BLINOIHEHHE paboT
IO TeOJIOTHYECKOMY U3YUYEHHIO HeJIp Ha 3eMJISX JIECHOTO (OH/A.

MakcumaneHbIi  CpOK  BBIIOJHEHUS AIMHHHUCTPATUBHOIO NEHCTBHS —
JBaaLATh II9Th JHEH.

3. Beigaya oy OTHpaBKa pe3ysbTaTa HpPefOCTaBIIEHHsS I'OCYIapCTBEHHOM
YCIIyTH.

FOpunnyeckum  ¢daxToM JUIl Hadansa HCIONHEHMs aIMHHHCTPATHBHOM
IIPOUEAYPEL SIBIACTCS NPUHATHE PELIECHHUS O BbIJaue pa3penieHus Ha BEIIIOJHEHHE
paboT 1o reoNIOrHYeCcKOMyY U3YUCHHIO HEJ[p Ha 3eMJIX JIeCHOro GoH/a.

Perenne o BbIIa4e paspelieHus Ha BBITONHEHUE paloT M0 reoNorHyecKoMy
U3YYEHMIO HEIP Ha 3eMJIAX JIECHOTO (OHJA WX pelieHue 00 OTKa3e B BbIIAYe
paspellenyss Ha BBIOJIHEHHE DabOT IO I'eOJIOTUYECKOMY H3YyUYeHWIO HEAp Ha
3eMIISIX JIECHOTO (POHIA BBIAAETCS 3asBHUTEINIO HIIK HAlpaBIseTcs eMy 110 aapecy,
COZEprKalleMyCsl B €ro 3asBJIEHUHU O IPeJOCTaB/IeHUH FOCYIapCTBEHHON YCIIYTH.
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JIuno, OTBETCTBEHHOE 3a COBEpILICHHWE JAHHOIO aIMHUHHCTPATHBHOTO
ASHCTBHS, — COTPYIHUK OT/IE/a OPTaHU3ALNN HCIIOIB30BAHMS ¥ BOCIIPOM3BOLCTBEA
JIECOB YIIPaBJICHUS.

MakcumanbHbli CPOK BBINOJHEHHS AJMUHHUCTPATHBHOIO NEHCTBHS — JBa
ITHSL.

4. Ilpencraenenuwe crpaBoyHOH WHGOPMALUM O XOJE MPEIOCTABICHHUS
rocyAapCTBEHHOM YCIIYTH.

B nroboe Bpems co OHS perucrpanuyl 3asiBIEHUS 3aABUTENh UMEET IPaBo
NONYYHUTH CIPABOYHYIO HMH()OPMAUMIO O XOJE BBHIIOIHEHHS IOCYIAPCTBEHHOM
YCIYTH.

ITonyyenne 3agBuTeNIeM CBEIEHUH O XOI€ BBINOJHEHHS 3aIIpoca O
OPENIOCTAaBICHUN  TOCYAAPCTBEHHOW  YCIYIM B JJIEKTPOHHOH  (popme
OCYILIECTBILAETCS MOCPEICTBOM Ennnoro noprana wiu PeruoHansHOro moprana B
JTUYHOM KabUHETe 3asiBUTEIS.

CrnipaBoyHyro paboTy IO NpPeNOCTaBIEHMIO [OCYaPCTBEHHON YCIYTH BemeT
COTPYNHHUK OTHENa OpraHu3alli¥ MKCIIOJB30BaHUS H BOCIPOM3BOICTBA JIECOB
yIIpaBJICHHUS.

CripaBKy ITpeOCTaBIAIOTCS IO CIENYIOIAM BOIPOCAM:

- O TONyYCHHM 3asBJI€HHMs M HAIpaBIeHUHM €ro Ha pPaCCMOTPEHHE U
HCIIOJIHEHHE B OTJIEIBI YIIPABIICHUS;

- 0 pe3ynbTaTax pacCMOTPEHUS 3asBICHMS.

3BOHKHM OT 3asBHUTeJNeH 10 BOIPOCY MOIYUEHUS CIPABKU O [TPEeJOCTABICHUH
rOCYZIapCTBEHHOW YCIIyTM NpHHUMaOTCs 1Mo Tenedonam 8(473) 212-57-10, 212-
57-16, 212-57-18 exenneBHo ¢ 9.00 mo 18.00, B msrammy c¢ 9.00 mo 16.45,
nepepbiB - ¢ 13:00 go 13:45, kpome BBIXOMHBIX ¥ NPA3AHUYHEIX THEH.

Ilpu nony4enuu 3anpoca no TeneOHy COTPYAHUK OTAENA OpPraHU3alUU
HCTIOJIb30BaHUSA U BOCIIPOM3BOCTBA JIECOB YIIPABIEHUS:

- Ha3bIBACT HAUMEHOBAHUE OPIraHa, B KOTOPHIH MO3BOHUII MPaXK(aHWH;

- IPECTABIIIETCS, HA3BAaB CBOKO (haMUJIMIO, UMsl, OTUYECTBO,

- IpefyaraeT a0OHEHTY MPeICTaBUTHCS;

- BBICJIYIIMBACT ¥ YTOYHSAET [IPU HEOOXOAUMOCTH COJIEPIKaHIE BOIIPOCA;

- BEJKJIMBO, KOPPEKTHO ¥ JJAKOHWYHO JAeT OTBET I10 CYIIEeCTBY BOIPOCA;

- IPU HEBO3MOXXHOCTH B MOMEHT OOpallleHHs] OTBETHUTH Ha ITOCTABIIEHHBIN
BOIIPOC TMIpeAJiaraeT Ha3sHA4YMTh JApyroe ynoOHOe BpeMs s IIpeJOCTaBIeHUs
“H(OpMAaITUH.

PesynbraToM  BBIIOMHEHWS — aIMUHUCTPATHBHOIO  HEHWCTBHA  ABJISETCH
MH(QOPMUPOBAHKE TPAXJaHHHA IIPU JIUYHOM OOPAIEHUH HIIA IO CIPABOYHOMY
Tene()OHy IO CYINECTBY OOpallleH s B yCTHOM (opMe.

MakcuManeHbIH  CPOK  BEINOJIHEHUS  AJAMUHUCTPATUBHOIO IEHCTBHS -
[ATHaIUATh MUHYT.
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IV. ®opMbI KOHTPOJIS 38 UCIIOIHEHUEM
aJIMHHHACTPATUBHOIO PeriaMeHTa

1. Ilopsimok  OCYIIECTBICHHS TEKYUIEro KOHTPOJIS COOMIONEHHS U
HCIIOJTHEHHs OTBETCTBEHHBIMH COTPYAHUKAMMU IOJOXKEHUH AIMHHHCTPATHBHOIO
periaMeHTa M MHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, YCTaHABJIMBAIOIINX
TpeOOBaHUS K TPEOCTABICHUIO TOCYIApPCTBEHHOM YCIIYTH, a TAKKe IIPUHSTHS
pelIeHnH OTBETCTBEHHBIMHU JIOJKHOCTHBIMHU JIHLIAMH.

I.1. Texkymu# KOHTpPOJIF 3a TIOJHOTOM M KAa4eCcTBOM WCIIOJHEHHUS
OTBETCTBCHHBIMU COTPYAHUKAMH IOCYJAapPCTBEHHOM YCIYIHd OCYINECTBIAETCS
PYKOBOIHMTEIEM, a TaKXe TIOCYAapCTBEHHBIMH TIPAXKIAHCKUMHU CIYXKALIAMHU,
OTBETCTBEHHBIMU 34 OPraHM3alMI0 KOHTPOJS CPOKOB MCIIOJHEHHUS BXOISIIUX B
YUpaBJIeHHe NOKYMEHTOB, HA OCHOBaHWH CBEIEHUH, PETyJSPHO IOTyYaeMBIX OT
UCIIONIHATENICH, & TAaKKe aHaM3a COOTBETCTBYIOUIMX  PErHCTPAI[HOHHO-
KOHTPOJILHBIX (QOPM U 3IIEKTPOHHOM Oa3bI NTaHHBIX.

1.2. Texymui KOHTpPOIbL 3a COONIOZEHUEM MOCIENOBATENbHOCTH JIeHCTBHI,
OLIPENCJICHHBIX ~ aAMUHUCTPATUBHBIMH IIPOLEAYPAaMH IO  IPEJOCTABICHHUIO
FOCYIapCTBEHHOH YCIIYTH, OCYLIECTBIAETCS HAYAIbHUKOM OTJEeNa OPraHH3allid
UCTIONB30BaHUS U BOCIIPOU3BOCTBA JICCOB YIIPABIIEHHU.

2. IlopAnoK ¥ NEepHOIUYHOCTH OCYIIECTBIEHHS IUIAHOBBIX M BHEILIAHOBBIX
IIPOBEPOK ITOJHOTHI U Ka4eCTBa NPEIOCTABIEHHS TOCY IaPCTBEHHON YCIYTH.

IInanoBble W BHEIUTAHOBBIE IIPOBEPKH COONIOAEHHS M IPeLOCTaBIEHHMS
TOCYTapCTBEHHBIMU I'PAXIAAHCKHUMH CIIyXKaIUMK YIIPABICHHUS W HOJKHOCTHBIMH
JHLAMH YIIPABJICHUS [OCYJaPCTBEHHON yCIIYTH OCYIIECTBIISIIOTCS PYKOBOMUTEIEM
YIpaBJICHHS, 3aMECTUTENEeM PYKOBOJUTENS YNDPABICHUS, KYPUPYIOIIUM IaHHOE
HampaBreHue paborsl. [Ipu mpoBepke MOryT paccMaTpHBAThCS BCE BOIIPOCEHL
CBSI3AHHBIC C [PEAOCTABICHHEM TOCYJAPCTBEHHOHW YCIyrd (KOMILIEKCHBIE
IPOBEPKM), MJIM BOIPOCHI, CBS3aHHBIE C WCIIOJHEHHEM TOW MM HHOH
aIMUHHCTPATUBHOM MPOLEAYPHl (TeMaTH4ecKue IpoBepku). IIpoBepka Mosxer
[IPOBOAUTECS MO KOHKPETHOMY OOpAIeHUIO 3asiBUTES.

IlepronuyHOCTE OCYILECTBIICHUS IIPOBEPOK YCTaHABIUBAECTCS
PYKOBOIUTETIEM YIIPABJICHHUS, HO HE PEXKe YeM OJMH pa3 B KBapTall.

3. OTBETCTBEHHOCTh I'OCYHAPCTBEHHBIX TPAKIAHCKUX CIYKAIAX A HHBIX
AO/DKHOCTHBIX JIML[ 33 peIIeHHMs U JeHcTBHs (Oe3melicTBhe), NpUHUMAaeMble
(ocyiiecTBIsIEMBIE) B XOJIe IPENOCTABIEHHS IOCY,IAPCTBEHHON YCIIyTH.

3a HapylleHHe ITONI0XKEHMH HACTOAIEro AJIMHHHCTPATHBHOIO periaMeHTa
FOCYTapCTBEHHBIC I'PAXKIAHCKHE CIy)KallMe ¥ MHble JODKHOCTHBIE JIHUA MOTYT
[PUBNEKATECS K  OTBETCTBEHHOCTH B  COOTBETCTBHH C  JEHCTBYIOLIAM
3aKOHOJATEIECTBOM.

4. Ilonoxenus, xapakTepusylolpe TpeGOBaHHs K HOPSAKY M (opMam
KOHTPOJISL IPEIOCTABNCHUS TOCY IapCTBEHHOM yCIYTH, B TOM YHCIE CO CTOPOHEI
IpaXkJiaH, uX OOBbEUHEHUN ¥ Opranu3aLuii.

Konrpons 3a npenocraBieHneM —IoCyJapCTBEHHOW — YCIIyry MOTYT
OCYWICCTBIIATE 3asSBUTEIH, €CIIM OTO He 3aTparuBaeT IpaBa, CBOOOIBI M 3aKOHHBIE
MHTEPEChl NPYrHX JMI M €CIH B Marephajax IO 3asBICHHIO HE COIEep/KaTCs
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CBENICHMS, COCTaBILIIOLIME TOCYNapCTBEHHYIO WM HMHYIO  OXPaHIEMYIO
(enepanbHBIM 3aKOHOM TalHy.

V. Iopsiiok obskanoBanus perenuit u gefictsuii (6e3neicTBIA) yIpaBIeHs,
a TaKXe JOIDKHOCTHBIX JIMI[ U FOCYIAPCTBEHHBIX IPAXKIAHCKHUX CITYKAIIIX
yIIpaBJIeHUs

1. Mupopmanms nnis 3asBuUTeNs O ero mpase Ha nocynebHoe (BHecyne6HOE)
oOxanoBanme gecTui (Ge3nefcTBhs) W pelleHMif, OCYILeCTBISEMBIX U
[IPUHATHIX B XO/I€ IIPEJOCTABIIEHUS TOCY NaPCTBEHHOM YCIIYIH.

3asBuUTENs MMeeT IpaBO Ha pocynebHoe (BHecyneOHOE) oOKaloBaHHE
peluleHn:d ¥ HeHcTBHH (Oe3meHCTBHs) yUpaBiIeHMs, MODKHOCTHBIX JHI U
TOCYJIapCTBEHHBIX IPAXIaHCKUX CIIY)Kall[UX YIIPABICHHS.

2. [Ipeamer mocynedHoro (BHECY[EOHOr0) 00KATOBAHUSL:

Ipenmerom nocynebHOro (BHECY1€6HO0) 0OKATOBAHUS ABIAIOTCS PEIICHHUS
1 percrBus (0e3neHcTBIE) NOMKHOCTHBIX JIML U TOCYIAPCTBEHHBIX IPakIaHCKUX
CIy’)KallMX  YIPAaBICHHUS, I[PHHUMAEMble U  OCYINECTBISEMLIE B  XOJE
MPEIOCTaBIECHUS [OCY AAPCTBEHHOM YCIIyIH.

3asIBUTENL MOKET OOPATUTHCS C JKATOOOU B CIIEMYIOMMX CIydasx:

- HapylleHHME CpOKa DErMCTpauMH 3amlpoca 3asBHUTENS O MPEJOCTaBIEHHHU
rOCYyIapCTBEHHOU YCIIyTH;

- HapyIlCHUEe CPOKa NPENOCTABIEHUS IOCY AAPCTBEHHON YCITyTIH;

- TpeboBaHue IOpENCTaBIeHUs]  3asiBUTENEM  JOKYMEHTOB, He
IpeNYyCMOTPEHHBIX HOPMAaTUBHBIMMU [IPaBOBBIMU akTaMu Poccuiickoit eneparium,
HOPMATUBHBIMY IIPaBOBBIMU aKTaMu BopoHexcko# o0xacTu [ IpeoCTaBIeHHs
rOCyZapCTBEHHOH yCIIyIy;

- OTKa3 B IpUEeME€ JOKYMEHTOB, NPEJCTABICHHE KOTOPBIX MPELYyCMOTPEHO
HOPMATHBHBIMH IpPaBOBBIMU akTamu Poccuiickoii {enepauuy, HOPMATHBHLIMA
OpaBOBBIMH  akTamu  Bopomexckod — obmacTr i HpenoCTaBIEHUS
roCyJapCTBEHHOH yCIyTH;

- OTKa3 B HPENOCTaBIEHUM IOCYNAPCTBEHHOW YCIYI'H, €CIM OCHOBAHUS
OTKa3a HE IPeAyCMOTPEHBl (QenepalbHbIME 3aKOHAMH W IIPUHATBIMH B
COOTBETCTBUM C HUMHU HHLIMH HOPMATHBHBIMH IIPaBOBLIMH akTaMu Poccriickoit
Denepanuu, HOPMATUBHEIME IIPABOBBIMH aKTaMHU BOPOHEKCKOM 00J1acTH;

- TpeOOBaHKE BHECEHUS 3asBHTENICM IIPH IIPEIOCTABIEHHH TOCYIaPCTBEHHON
yCIOYTH IJIaTel, HE INPEIyCMOTPEHHOH HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH
Poccmiickoit ®enepauuy, HOPMATUBHBIMHA [PABOBBIMH aKTaMH BOpOHEXCKOH
obacTy;

- OTKa3 YIIpaBICHUs, JOJDKHOCTHOIO U4, FOCY IapCTBEHHOTO IPAKIaHCKOIO
CIIyXalllero yYNpaBjIeHHs] B HUCIIPABIEHUU AOMYIICHHBIX OIEYaTOK M OLIMOOK B
BLIJTAaHHBIX B PE3yJbTaTe NPEAOCTABIEHMUS OCYIaPCTBEHHOM YCIYTH JOKYMEHTAX
1100 HapyIIeHHe YCTAHOBICHHOTO CPOKa TAKMX MCIIPABICHHUH.

B cioyudae ecnu xanoba momaercs uepes NpeACTABUTENS 3asBHUTENS, TAKKE
NPEICTABIACTCA NOKYMEHT, NOATBEPKAAIOIMH TIOTHOMOYHS Ha OCYUIECTBICHHE
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ACHCTBUM OT WMEHM 3asdBHTeNd. B KauecTBe MOKyMEHTa, MOATBEPIKIAIONIETO
TIOJTHOMOYMS HA OCYILIECTBICHUE IEHCTBUH OT MMEHW 3asdBUTENS, MOXKET OBIThH
IpeLCTaBIeHa:

- odopMIIeHHas B COOTBETCTBHM C 3aKOHOZATEIBCTBOM Poccuiickoii
Denepanuy JOBEPEHHOCTE;

- KOIMs pelIeHHS O HasHauYeHWd HIH 00 wu30panum nubo mpuKasa o
Ha3HaYeHUM (QU3UYECKOTO JMLA Ha JOJDKHOCTD, B COOTBETCTBUM C KOTOPEIM TaKOe
¢uspyeckoe U0 OONamaeT MpaBOM IeHCTBOBATH OT HMEHH 3asBHTENS 0e3
JIOBEPEHHOCTH. :

3. OcHoBanus U1 Hadala MpOLEAypsl JocynebHoro (BHeCYHeGHOro)
00KaIOBaHHUS :

OcHoBanvem Uil Hadajga MPOIEAYpHl JocyneOHoro (BHecyneGHOrO)
O0XKamoBaHus SABIAETCA NOCTYNMBIIAS Kano0a Ha pelleHHs U AeHCTBHS
(OesnelicTBue) ynpaBieHHsA, JOIDKHOCTHOTO JIMI[@ HIM TOCYAapCTBEHHOTO
TPaXkIaHCKOI'O CIIy KaIero yIpaBIeHHs.

Kajoba mnopmaerca B HHUChMEHHOW (opMe Ha OyMaKHOM HOCHUTENe, B
3JIEKTPOHHOM (opMe B yIIpaBJIeHHE,

Kanoba ma pemenms u JjeidictBus  (GesneiicTBue)  ympaBleHHS,
rOCyIapCTBEHHBIX TIDAKIAHCKUX CIy>KaIlMX YIPaBICHUS, IIPeIOCTaBISIOTINX
TOCY/IapCTBEHHEIE YCIIYTH, PACCMATPUBAETCS PYKOBOJIUTEIEM YIIPABICHHS.

XKanoOsl Ha pellleHus, NPUHATEE PYKOBOAUTEIEM YIIPABIEHHS, IIOJAIOTCS B
IPaBUTENBLCTBO Boponexckol 061acTy (BEIIECTOSIIII OpramH).

JKanoba MoxeT OBITH HallpaBIeHa 110 I10YTe, Yepe3 MHOrO(QYHKIMOHATIBHEIH
LOEHTP, C MKCIIONB30BaHUEM HH(POPMAIOHHO-TEIEKOMMYHUKAMOHHON —CETH
Wnrepuer, o¢unuanpHOrO calfiTa ymnpaBieHus, EjuHOro mnopraia WIH
PernonaipHoro noprana, a Takxe MOXET OBITh NPHUHATA IIPU JTHYHOM IpHEME
3asBUTENss. Bpems mnpuema >kano® yIpaBlIeHHEM COBIANdaeT CO BpPEMEHEM
IIPEIOCTABIEH s [OCYJAPCTBEHHBIX YCIYT.

B ciyvae nomaum xano0bl NpH JIIAYHOM TPHEME 3asABUTENb NPEACTABTIET
JOKYMEHT,  YOOCTOBEDSIOIIMM  €ro  JUYHOCTE B  COOTBETCTBHU  C
3aKOHOJATENsCTBOM Poccuiickoit ®enepariun.

XKanoba moimkHa COMEpIKATE:

- HaUMCHOBaHWE OpraHa, NPENOCTaBIAIOMET0 IOCYIAPCTBEHHYIO YCIYTY,
JOIDKHOCTHOIO JIMI[@ YOPaBIEHHs IHOO TOCYyNapCTBEHHOIO TIPaXkJAHCKOTO
CIIy’Kalllero, pelleH s U NeHcTBUs (Oe3neficTBIe) KOTOPBIX 00KaIYIOTCS;

- Gamumro, MM, 0T4ECTBO (TIOCIE/HEE - IPH HAIMYUK), CBEIEHHS O MeCTe
XKUTEbCTBA 3asgBUTENA - (U3UYECKOTo JUIa JTHOO HAUMEHOBAHUE, CBEICHUS O
MeCTe HaXOXICHHS 3asBUTEIS - IOPHAMYECKOTrO JIUIA, a TaKXkKe HOMep (HoMepa)
KOHTaKTHOTO Tene(ona, aapec (aapeca) NEKTPOHHOU MOYTH (IIPH HANWYUMY) U
HIOYTOBBIN aJ[peC, 110 KOTOPHIM JIOIDKESH OBITH HANPABIEH OTBET 3asSBHUTEIIO;

- cefeHuss 00 oOOXanmyemblxX pelleHMSIX U JedcrBusx (GesmedcTBHM)
YUPaBJIEHUsI, JOIDKHOCTHOIO JIMIA YOpaBIeHWs JuO0 TIOCYAapCTBEHHOrO
IPXAAHCKOTO CIIYKAIIero;

- JOBOJBI, HA OCHOBaHMU KOTOPHIX 3asiBUTENb HE COIJIACEH C PelIeHHEM U
aeficTeaeM (Oe3neiCTBAEM) yIIPABICHHUS, JOJDKHOCTHOTO JTHLA YIPABICHHS TG0
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TOCYJIAPCTBEHHOTO  IPaXK/AAHCKOIO  CIy>Kamero. 3asiBUTENEM MOTYT  OBITH
OpEeACTaBIeHbl JHOKYMEHTBl (IpH HAIMYMH), I[IOATBEPXKAAIONIAE  OBOIGI
3asBHUTEN, IN0O0 UX KOIIHH.

4. OCHOBaHMH /JIS1 OTKA3a B PACCMOTPEHHH XKAIOGE! He MPELyCMOTPEHO.

5. JKamoba, mocTynuBIIAs B YIpaBIeHHE, MNOIJIEKHT PACCMOTPEHHIO
AOIDKHOCTHBIM JIMLIOM, HaJeJeHHBIM ITOJHOMOUYMSAMH 0 PACCMOTPEHHIO anob, B
TEYCHHE IIATHAAUATH pPabOYMX [HEH CO JHI €€ PerucTpauud, a B ciydae
OOXKaIOBaHKWs OTKA3a YNPABIEHHS, JOJDKHOCTHOTO JIMIA YIPABICHHS WK
roCyJapCTBEHHOTO CIIYXKAIETrO YIpaBlIeHHs B IPHEME AOKYMEHTOB Y 3asBHTEIS
100 B HCUPABIEHMH JONYIIEHHBIX ONEYaToK ¥ OIMHOOK MIH B CITy4ae
O0XKalOBaHusA HApyLIEHHd YCTAHOBICHHOTO CpPOKA TaKMX MCIIPaBICHHH - B
TeYECHUE ILITH pabodImX JHEH O JIHS ee PErrCTpaiyy.

6. Ilo pesynbTaTaM pacCMOTPEHHS Xano0bl YIIpaBIeHAE IPUHAMACT OJHO H3
CIIEAYIOIIUX PEIICHHMIA:

- YHOBICTBOpsAET Xajlol0y, B TOM dYucie B (OpME OTMEHHI HPHHITOIO
peIlIeHns, WCIPaBIeHHs JOIYILNEHHBIX OIeYaTOK M OIMMOOK B BLIAAHHBIX B
pe3ynbTaTe IPeNOCTABNICHNS TIOCYJapCTBEHHOM YCIYI'M OKYMEHTaxX, BO3Bpara
385 BUTEIIO [CHEXHBIX CPEICTB, B3MMAHHE KOTOPHIX HE IMPELYCMOTPEHO
HOpPMaTUBHEIMU TPaBOBBIMU akTamu Poccuiickoit ®enepanuu, HOpMATUBHBEIMHU
IIPaBOBBIMU aKTaMHu Boponexckoi obnacty, a Takxe B HHBIX (POpMax;

- OTKA3BIBAET B YJIOBIETBOPESHUH JKAIOOEL.

7. He no3mHee nHs, CIEMYIOMEro 3a IHEM IPHHATHS PEIIEHHUs, YKa3aHHOTO B
nyHKTe 6 pasjena V HaCTOAIIEro AIMHUHACTPATHBHOTO PEIIaMeHTa, 3asiBUTEITIO B
INUCBMCHHOW (GoOpME M 1O JKEeNaHWIO 3asBUTENS B OIEKTPOHHOH (opme
HalpasJIsIeTCs MOTUBUPOBAHHEIA OTBET O Pe3yNbTaTaX pacCMOTPEHHS KAIOOBL.

8. B cimydae ycraHoBneHMS B XOie MM IO pe3yJbTaTaM pPacCMOTPEHHS
KaoObl NPHU3HAKOB COCTaBa aAMUHHCTPATHBHOTO MPAaBOHAPYIICHWS YA
OPECTYIUIEHHS  JOJDKHOCTHOE  JIMIO, HaJeIIEHHOE  IIOJTHOMOYUSMH 11O
PacCMOTPEHUIO yanob, He3aMeNIUTENEHO HAIIPaBIseT HMEIOLIMECs MATEPHANIBI B
OpraHsl IPOKYpPaTypHI.

9. Iopsinok 06>xamoBaHus peIIeHus 10 Kanobe.

3asgBUTENb MMEET IIPaBO O0XKaJIOBaTh PEIeHME IO Kanobe, MeHCTBUS WK
OesmeficTBHE MODKHOCTHBIX JIHI[ YIPABICHHS BEILECTOAMEMY NOIKHOCTHOMY
JMHIY. 3asBUTENb BIPaBe 00XKaI0BaTh PEIeHNe 0 XKallobe B cyeOHOM HOPSAKE B
COOTBETCTBHH C JEHCTBYIOIUM 3aKOHOJATEILCTBOM.
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ITpunoxenue Ne 1

K AJIMUHHACTPATHBHOMY PETJIAMEHTY YIIPpaBJIeHUs JIECHOTO X034iCTBa
Boponexckoi 061acTy 10 PeI0CTaBIEHHIO IOCY TapCTBEHHOH YCIIyTH
«BrIadya paspemeHus Ha BEIIOTHEHHE paboT MO reoIOrHIeCKOMY H3y4EHHUIO
HeJp Ha 3eMJISIX JIECHOTO (OHIa»

PyxoBoauTemnto ynpasieHus
JecHOTro Xo3siicTea BopoHexckoit oonactu

O.1.0.

- MOIIHOE M COKPALEHHOE HAaMMEHOBAHUE ¥ OPraHU3allMOHHO-IIPaBoBas PopMa, MECTO
HaXO0XIEHUA U [TOYTOBLIA apec, OAHKOBCKUE PEKBU3UTHI (ISl FOPUAMYECKOrO JIMIA);

- (hamuIHsL, UM, OTIECTBO (TIOCNe/IHee — IPH HATTHYIHHM), apeC MECTa XKUTEILCTBA,

JAHHEBIE JOKYMEHTA, YAOCTOBEPSIONIETO JIAYHOCTD (JUL MHIMBIIYATEHOIO [IpEAPHHAMATEL)

3asgBiegue
0 BBIJIaYe pPa3pelleHrs Ha BIIOTHEHNE padoT IT0 Te0IOrHYECKOMY U3YYEHHIO
HEJp Ha 3eMJISX JIECHOro (poHIa

IIpomry Bac paccMoTpeTh BOIIPOC O BO3MOXKHOCTHM BBIJAYX paspelleHus Ha
BBLIIIOJJHEHHE PabOT MO TI'eOJIOTHICCKOMY HU3Y4EHHMIO HEJp Ha 3eMIIX JIECHOIO

dbonpa:

MecTomonoxeHune 3eMens IecHoro goxaa

[Troma e 3emMens gecHoro GoHaa

O6ocHOBagME UCIIOIL30BAHAS JIECOB

Cpox BBIIIOJTHEHUA pabot o
TEOJIOIHYECKOMY M3YYEHUIO HEJIp

HacTosmmmM 3asBuTens naeT OeccpodHoe cornache Ha 00paboTKy CBOHMX
[epCOHATBHBIX TAaHHBIX, TO €CTh Ha 00paboTKy (BKIIO4Yas cOOp, CUCTEMATH3ALMIO,
HAKOIUIEHHe, XpaHeHue, yrouHeHue (OOHOBJIEHUE, U3MEHEHHE), UCIIONIb30BaHuE,
o0e3nnurBanue, OJOKMPOBAaHKE, YHUYTOXXEHUE TIEPCOHAIBHBIX JaHHBIX), 8 TAKXKe
Ha Ieperady Takod WHGOpPMALUH TPETHUM JIMIAM B CIy4YasX, YCTAHOBJIEHHBIX
HOPMATHBHBIMH JJOKYMEHTAMH BBIIIECTOSIIHUX OPTaHOB U 3aKOHOATENBCTBOM.

O N.0., 10IDKHOCTE 3aABUTENS

« » 20 T.

(IOIUCH, M. II.)
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IIpunoxenue Ne 2

K AIIMMHUCTPAaTHBHOMY PEIrTIAMEHTY YIIPaBIEHHUS JIECHOTO X035 CcTBa
Boponexcko# 0651acTi 10 TPeJOCTaBIeHHIO FOCY1apCTBEHHOH YCIyTH
«Bplnava paspellenns Ha BBITONHEHHE PaboT 110 Te0IOTHYECKOMY U3YUeHHIO
HEJIp Ha 3eMJIIX JIeCHOro (hoHaa»

BJIOK-CXEMA
MPeIOCTaBICHUS TOCY AapCTBEHHOH yCIyru «Beljaua paspeliesus Ha
BBIIIONHEHKE PAabOT 110 Ie0JIOrHYECKOMY H3YUCHHIO HEJIP Ha 3EMIISX JIECHOTO
borma»

[Ipuem, nepsrynas o6paboTKa U perncTpanys
3asIBJIICHHS O NIPEJJOCTABICHUH FOCYAapCTBEHHON
YCIYTH

4

PaccMoTpeHre U HCIIOTHEHNE 3asBIeHUS O
IIPEIOCTaBIIEHUU TOCY JAPCTBEHHOH YCIYTH B
YIIPaBJI€HUU

4

Brinaga mim otnpaska pesysibrara npeaocTaBleHus
rocy4apCTBEHHOM YCIIYTH

4

IlpencraBnenue copaBoYHON HHOOPMALY O XOHE
IPeJOCTaBIEHUSA I'OCY IapCTBEHHON YCIIYTH




