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I1PITK A3 bl B AK):

1. BnecTH b npHKaB flenapraMeHia couHajibHon saujHTbi nacejieHHJi oSjiacTH 
19 HOflOpa 2015 rojia N" 674 «06 yTBep)K^eHHH a^MHHHCTpaxHBHoro' perjiaMeHxa 
npe^ocxaB^neHMfl rocyAapcxBeHHOH ycjiyrH no npe^ocxaBJieHHK) e>KeMeciiHHOH 
^ene>KHOH KOMnencauMM onjiaxw nanMa (no^HanMa) >KHJioro noMetuenn^ ^ex™- 
CHpoxaM, /iex«M, ocxaBiunMCJi 603 noneneHHH po^nxeaen, jinuaM H3 nncjra ziexen- 
cnpox h ziexen, ocxaBiiinxca 603 nonenenHH po^HxejieH» cjTeayKJinne HSMCHenHa:

1.1. B nynKxe 3 cjiOBa «F.B. MaHK)KOBy» BaMennxb cjiOBaMH «C.C.
MojioAUOBy». -

1.2. A^MHHHcxpaxnBHbiH perjTaMCHX npeaocxaBJieHHH rocy^apcxseRHOH 
ycnyrn no nperiocxaBJieHHfo e>KeMec5iHHOH ^ene^Hon KOMnencaunn onjiaxbi nanMa 
(no/iHanMa) >KHJioro noMemenuM ^ex^M-cnpoxaM, ziexaM, ocxaBimiMca 603 
non0B0HHa po^nxojien, jinnaM H3 nncjia ^oxen-cnpox h ^0x00, ocxaBmnxcH 603 
non040Hna poanxe/ieH (npMJiOK'eHHe, 1), yxB0p>K4eHHbin yKa3aHHbiM npHKa30M, 
n3Jio>KHXb b hoboh pe^aKUMH corjiacno npHjio>K0HHio k HacxoMineMy npHKasy.

2. YnpaBjr0HHK) no counajibHbiM BonpocaM, 000x0 n non0HHX0jibcxBy (C.C. 
MoaozmoBa) o6ecneHMXb pa3M0ineHH0 Hacxoam0ro npHKasa na o^nnnajibHOM canxo 
flenapxaMenxa counajibHOM Bainnxbi Hacononna oOjiacxn.

3. Hacxoflmnn npnKas scxynaox b cnny no hcxohohmh 10 aH0H nocno 4hh oro 
o(J>MnHa;ibHoro onyGjmKOBannsi, 3a hckjik)M0hh0m nynxxa 2, Koxopbin Bcxynaox b 

cnjiy co ahh noanncaHiia npnKaaa.

A.B. EpmoBHanajibHMK /icnapxaMonxa
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npHJio^ceHHe 
k npHKaay flenapxaMeHxa 
counajiBHOH samHxti HacejieHHJi 
Bojioro^cKOH o6jiacxH 
ox JVe fJJQ

«YxBep^zieH 
npHKasoM flenapxaweHxa 
counajibHOH aamnxti HaceneHna 
Bojioro^cKoii o6jiacxH 
ox 19 hok6ph 2015 ro^a X® 674 

(npHJio^ceHHe 1)

AaMHHiicxpaTHBHbiH perjiaMeHT npeAocTaBJieHHH rocy^apcTBennoH ycjiyrH no 
npe^ocTaBjieHHio e^ceMecnHHoii aene'/KHOH KOMneiicamiH onjiaxbi Hanvia 

(no/iHaHMa) ^cnjioro noMememin ^exaM-cnpoxaM, ^ctam, ocxaBiunMCH 6e3 
noneHenHH poAnxejieH, jnmaM H3 mhcjib aeTCH-cnpoT n acTeii, ocxaBinnxcn 6e3

noneneHHH poanxejien

I. 06mne nojioHcemifl

1.1. AflMHHHexpaxHBHLiH perjiaMeHX npeAocxaBJieHtw rocy^apcxBeHHOH ycnyra 
no npe^ocxaBJienmo eaceMec^Hnon ^ene^KHon KOMnencai^HH onnaxti nanMa 
(no^HanMa) )KHnoro noMemenn^ ^ex^M-cnpoxaM, /scxkm, ocxasuinMc^ 6e3 
nonenennH poflHxeneH, JinuaM H3 nncjia flexen-cnpox n ^exen, ocxaBinnxca 6e3 
nonenenHa po^nxenen (^airee - a^MHHncxpaxHBHbm pernaMenx, rocy^apcxEennaa 
ycnyra, e^ceMec^Hnaa ^ene^Haa KOMneHcai^iw), ycxanaBJiHBaex nopa^oK n cxanflapx 
npeflocxaBJieHiw rocy^apcxBeHHon ycjiyrn.

1.2. Sa^BHxejiHMH npn npe^ocxaBiiennH rocyflapcxEennon ycjiyrn ^BJi^ioxca 
^exH-cnpoxBi; ^era, ocxaBumeca 6e3 nonenenn^ po^nxenen; Jimja ns nncjia ^exen- 
cnpox n ^exen, ocxaBinnxca 6e3 noneHenna pOAnxejien (^anee - aaflBnxejit).

Ox hmchh aaaBHxejifl Mo^cex Bbicxynaxs ynonHOMoneHHBm ^encxByiomHM 
saKOHO^axejiBCXBOM npe^cxaBHxejib (^ajiee - npeflcxaBnxejTB saKBnxejia).

1.3. HH(J)opMauHa o Mecxe naxo^enna, rpa^HKe paGoxBi, KonxaKXHBix 
xeiie^onax h a^pecax aneKxpoHHon oohxbi opranoB mccxhoxo caMoynpaBjienn^ 
MynnqHnajiBHBix o6pa30BaHHH oSjiacxn, ocymecxBJiaiomHx oxAejiBHBie
rocyAapcxBeHHBie nojiHOMonna no oprannaaijHH n ocymecxBJieHHio Ae^TejiBHocxn 
no onexe n noneHHxejiBCXBy (Aanee - opranBi oneKH n noneHnxeiiBcxBa), o Mecxe 
naxo^enna, rpa(J)HKe paGoxBi, KonxaKXHBix xene^onax, aztpecax ajieKxponnoH 
noHXBi h o(J)miHajiBHoro canxa flenapxaMenxa counajiBHon aamnxBi Hacejienna 
BojioroACKon oGjiacxn (flanee flenapxaMenx) HH(J)OpMannOHHO-B
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xejieKOMMyHHKaiiHOHHOH cexH «HHxepHex» (bailee - cext «HHxepHex») h (hjih) 
<})0pMe o6paxHOH cbash pasMemaexcH na otfumnauBHOM cafixe flenapxaMeHxa b ccxh 
«MHxepHex», b rocy^apcxBeHHtix HH^opMauHOHHtix cncxeMax «Peecxp 
rocyAapcxBeHHBix ycjiyr (^yHKUHH) Bojioxo^ckoh o6jiacxn» (^ajiee - Peecxp) h 
«riopxaji rocy^apcxBeHHBix h MymmunajiBHBix ycnyr (^yHKijHH) Bojioxo^ckoh 
o6jiacxH» (^ajiee - PerHOHajiBHBm nopxan).

1.4. CoocoGbi nojiyneHHa HH(J)opMauHH o nopKAKe npeAocxaBJieHHs 
rocyAapcxseKHOH ycnyra:

jihhho;
nocpeACXBOM xejie^OHHoii cbjibh; 
nocpeACXBOM bjtckxpohhoh hohxbi; 
nOCpCACXBOM nOHXOBOH cb»3h; 
na HH^opMauHOHHBix cxcH^ax flenapxaMeHxa; 
b ccxh «HHxepHex»:
Ha 0(J)HiiHajiBH0M cafixe flenapxaMenxa; 
na PeraoHajiBHOM nopxajie;
b (^eAepajiBHOH rocyAapcxBCHHOH HH4>opMaB[HOHHOH CHCxeMe «Eahhbih nopxaji 

rocyAapcxBeHH&ix h MyHHu,HnajiBHBix ycnyr ((^yHKUHH)» (^aiiee - Eahhbih nopxaji).
1.5. IIopaAOK HH(j)opMHpoBaHHa o npeAOCxaBJieHHH rocyAapcxBeHHOH ycjiyrH 
1.5.1. Hn^opMHpoBaHHe o npeAoexasJxeHHH rocyAapcxBeHHOH ycnyrn

ocym;ecxBJiKexc^ no cjieAyiomHM BonpocaM:
O SaKOHOAaxeJIBHBIX H HHBIX HOpMaXHBHBIX npaBOBBix axxax Pocchhckoh 

OeAepaiiHH h Bojtoxoackoh oGjracxH, ycxanaBJTHBaiomHX xpe6oBaHHa k 
npeAOcxaBJieHHK) rocyAapcxBeHHOH ycjiyrH;

o HacxoameM aAMHHHcxpaxHBHOM perjiaMCHxe (naHMeHOBaHHe, HOMep, ^axa 
npHHaxHH HOpMaxHBHoro npaBOBoro axxa) h ynonnoMOHeHHBix aojixchocxhbix 
jiHijax, oxBexcxBCHHBix 3a npeAOCxaBJieHHe rocyAapcxBeHHOH ycjiyrn; 

o xoAe npeAOCxaBJieHHa rocyAapcxsenHOH ycjiyrH; 
o cpoKax npeaocxaBJieHHa rocyAapcxBCHHOH ycjiyrH;
o nepeHHe AOKyMeHxoB, hcoGxoahmbix ana npeaocxaBJieHHa rocyaapcxBeHHOH 

ycjiyrH, b xom hhcjic o6 oSpaaijax saaBJieHHH;
o Mecxax HaxoxcaeHHa, rpa^HKax pa6oxBi, HOMepax xejie^OHOB flenapxaMenxa 

(opranoB ohckh h nonenHxejiBCXBa), aapecax o^nqHajiBHoro canxa h ajieKxpoHHOH 
noHx&i flenapxaMeHxa (opranoB ohckh h noneHHxejiBCXBa) b ccxh «HHxepHex»; 

o nopaaKe nojiyncHHa KOHcyjiBxaijHH;
06 aaMHHHCXpaxHBHBix npOHieaypax, ocymecxBJiaeMBix npn npeaocxaBJieHHH 

rocyaapcxBCHHOH ycnyrn;
o nopaaKe oSacajioBaHHa aencxBHH (6e3aeHcxBHa) aojixchocxhbix jiha h 

rocyaapcxBCHHBix cjiyxcamnx ^enapxaMenxa (oprana ohckh h noneHHxejiBCXBa), a 
xaKxce npHHHMacMBix hmh pchichhh b xoae npeaocxaBjicHHa rocyaapcxBCHHOH
ycayrn;

o nopaaKe h (JjopMax Konxpojia 3a npcaocxaBJiCHHCM rocyaapcxBCHHOH ycnyrn; 
06 hhoh HHtJjopMaijHH o AeaxejiBHocxH flenapxaMCHxa b cooxbcxcxbhh c 

OeaepajiBHBiM aaKOHOM ox 9 (JjcBpajia 2009 roaa JV2 8-03 «06 oSecncHCHHH
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flocxyna k HHt^opMaiiHH o ^eaTejiLHocxH rocy,aapcxBeHHBix opraHOB h opranoB 
MecxHoro caMoynpaBJieHH^».

1.5.2. HH(})OpMHpoBaHHe (KOHcyjibXHposaHHe) ocymecxBJiJiexcfl cneLtHajiHCxaMH 
^enapxaMCHxa (opranoB oneKH h noneHHxejrtcxBa), oxBexcxBeHHtiMH 3a 
HH^opMHpoBaHHe, npH oGpaii^eHHH aanHxepecoBaHH&ix jihxj; sa HH<j)opMauHeH jihhho 
nocpeflCXBOM xejie{f)OHHOH cbh3h, nocpeAcxBOM nonxti hjih 3JieKxpOHHOH nonxbi.

CneiinajiHCXM flenapxaMCHxa (oprana oneKH h noneHHxejitcxBa), 
oxBexcxBCHHbie sa HH^opMHpOBaHHe, onpeflejiHioxca axxoM flenapxaMCHxa (oprana 
oneKH h nonenHxeuBCXBa), KOXOpHH pasMeiqaexca na cafixe b ccxh «HnxepHex» h na 
HHtJiopMaiiHOHHOM cxcH^e flenapxaMCHxa (oprana oneKH h nonennxejibcxBa).

Hn^opMHpoBanHe npOBO^nxca na pyccKOM asBiKe b $opMe HHflHBHflyajiBnoro 
H nyGjmnnorO HH(j)OpMHpOBaHH^.

1.5.3. HHAHBHflyauBHoe ycxnoe Hn^opMHpoBanHe ocymecxBJiaexcJi
^OJIXCHOCXHBIMH JIHI^aMH, OXBeXCXBeHHBIMH 3a HH^OpMHpOBaHHe, HpH oGpamCHHH 
saHHxepecoBannBix jihij sa HH^opMaiiHeH jihhho hjih nocpeacxBOM xejie^onnoH
CB«3H.

CneijHajiHcx, oxBexcxBennBm sa Hn^opMHpoBanHe, npHHHMaex Bee 
neoGxoAHMBie MepBi j\ji% npe^ocxaBjienHJi nojinoro h onepaxHBnoro oxsexa na 
nocxaBJiennBie Bonpocbi, b xom hhcjic c npHEJicnenneM flpyrnx coxpy^HHKOB.

B cjiynae ccjih no^roxoBKH oxsexa na ycxnoe oGpamenne xpeGyexcn Gojiee 
npo^ojUKHxejiBHoe BpeM», cnei^Hajincx flenapxaMenxa (oprana oneKH h 
nonennxejiBcxBa), oxBexcxBennBm , 3a HncjjopMHpoBanHe, npe^Jiaraer 
saHHxepecoBannBiM jihubm nepesBOHHXB b onpe^enennBiH ^enB h b onpeflenennoe 
BpeMK, no ne nos^nee 3 paGonnx ^hch co £H5i oGpamenHfl. K nasnanennoMy cpOKy 
^ojixcen 6bixb noAroxoBJien oxsex no BonpocaM saHnxepecoBannBix jihu, b cjiynae 
neoGxoflHMocxn oxBex roxoBHxca npH BsaHMOAencxBHH c ^ojdkhocxhbimh jinuaMH 
cxpyKxypHBix no^pas^ejienHH opranoB h opranHsai^HH, ynacxByiomHx b 
npeflocxaBJienHH rocyflapcxBennoH ycjiyrH.

B cjiynae ccjih npeflOCxaBJicnne HH^opMauHH, neoGxoAHMon 
saHHxepecoBanHOMy JiHijy, ne npe^cxaBJi^exca bosmoxchbim nocpe^cxBOM 
xejie^onnoH cb^sh, cnei^HajiHcx /I,enapxaMeHxa (oprana oneKH h nonenHxejiBCXBa), 
HpHnaBmHH xejie^oHHBin 3bohok, pasBxcHxex saHHxepecoBaHnoMy jiHay npaso 
oGpaxHXBCJi c HHCBMenHBiM oGpameHHeM b flenapxaMenx (opran oneKH h 
nonenHxejiBCXBa) h xpeGoBanna k o^opMjienHio oGpamenHa.

npH oxsexe na xejie^onnbie sbohkh cneijHajmcx, oxBexcxBennBiH sa 
HH^opMHpoBanHe, ^ojiaceH nasBaxB t^aMHJiHK), hm», oxnecxBo, sanKMaewyio 
,HOJDKHOCXB h HaHMenosanHe cxpyKxypnoro no^pasAenenna flenapxaMenxa (oprana 
oneKH h nonenHxejiBCXBa).

Ycxnoe HntJjopMHpOBanHe AOJiacno npoBOAHXBca c ynexoM xpeGoBanHH 
o(J)HiiHajiBHO-AeJiOBoro cxnjia penn. Bo BpeMa pasrosopa neoGxoAHMO nponsnocHXB 
cjiosa nexKo, nsGeraxB «napajuiejiBHBix pasroBOpOB)) c OKpyacaiomHMH bioa^mh h ne 
npepBiBaxB paaroBop no npHHHne nocxynjicnna 3BOHKa na Apyroi! annapax. B kohac 
HH(J)opMHpOBaHHa cneAHajiHcx, oxBexcxBennBiH 3a HH^opMHpoBanne, Aoaxcen 
KpaxKo noABecxH hxoxh h nepenHCJinxB MepBi, KoxopBie neoGxoAHMO npHnaxb (kxo
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hmchho, Korfla h hto flOjmeH cflejiaxt).
1.5.4. Hn^HEHAyajibHoe nHCBMeHHoe nH(J)opMHpOBaHne ocyujecTBJiKexca b 

BH^e imcBMeHHoro oxBexa na oGpameHHe saHHxepecoBaHHoro Jini^a b cooxbcxcxbhh 
c saKOHOAaxejiBcxBOM o nopa^Ke paccMOXpeHHH oGpameHHH rpa^aH.

Oxsex Ha oSpameHHe npe^ocxaBJi^exca b npocxoil, nexxoii 4>opMe c yKasanneM 
^aMHJiHH, hmchh, oxHecxBa, HOMepa xene^oHa HcnojiHHxenfl, ncwiHCBiBaexcji 
pyKOBOAHxejieM flenapxaMCHxa (oprana ohckh h noneHHxejiBCXBa) h HanpaBjiaexca 
chocoSom, no3BOJDiK>mHM noATBepAHXB (})aKx h Aaxy HanpaBJieHHa.

1.5.5. IlySjiHHHoe ycxHoe HH^opMHpOBEHHe ocymecxBjuiexcsi nocpe,zicxBOM 
npHBjieHeHHa cpe^cxs MaccoBOH HH<j)opMaijHH: pa^HO, xejieBHfleHHH.

BBICXynJICHH^ ^OJI^CHOCXHBIX JIHU, OXBCXCXBeHHBIX 3a HH^OpMHpOBaHHe, no 
paflno n xejieBHfleHmo corjiacoBBmaioxcB c pyKOBo^nxeneM flenapxaMenxa (oprana 
oneKH n noneHHxejiBCXBa).

1.5.6. riy6jmHHoe nHCBMCHHoe HH(|)opMHpoBaHHe ocymecxBJiKexcw nyxeM 
nyGjmKai^HH HHt^opMai^noHHBix MaxepnajiOB o nopa/pce npeAocxasjieHHB 
rocyAapcxBeHHoii ycjiyrn, a xaioice nacxo^mero a^MHHncxpaxHBHoro perjiaMenxa h 
npaBOBoro axxa o ero yxBepxc^eHnn:

b cpe^cxBax MaccoBon HH4)opMa^HH;
na 0(f)HiiHajiBH0M caiixe flenapxaMenxa b cexn «MHxepHex»;
na E^hhom nopxajie;
na PerHonajiBHOM nopxajie;
na HH(^opMaiiHOHHBix ctqhjxslx flenapxaMeHxa (oprana oneKH h 

noneHHxejiBCXBa).

II. Oran/japr npe^ocxaBJieHHH rocyaapcxBeHHOH ycjiyrH

2.1. HaHMenoBaHHe rocy/iapcxBeHHOH ycjiyrn

npeaocxaBJieHHe e^ceMecHHHOH aeneKHOH KOMnencaiiHH onjiaxBi naHMa 
(no^naHMa) ^chjioxo noMemeHna ^ex^M-cnpoxaM, AexHM, ocxaBinHMCH 6e3 
noneneHMA po^nxeneH, JiHijaM H3 hhcjib ^exeH-CHpox h ^exeii, ocxaBinnxcH 6e3 
noneneHHH po^nxeneH. .

2.2. HaHMenoBaHHe oprana Bjiacxn (oprana Mecxnoro caMoynpaBnennn, 
opraninaiuui), iipeaocraBJiniouiHx rocyaapcxBeHHyio ycjiyry

2.2.1. F ocyaapcxBeHHaa ycjiyra npeaocxaBJiaexca opranaMH oneKH h 
noneHHxejiBCXBa no Mecxy ^cnxejiBCXBa (necxy npeGBiBaHHa) saaBHxejiH 
(npeacxaBHxejiH BaaBHxejia) jih6o no Mecxy ero (jiaKXHHecKoro npoxcHBaHHH.

Sanpemeno xpeSoBaxB ox saJiBHxejia (npeacxaBHxeJin sajiBHxejra) 
OCymeCXBJICHHH aeHCXBHH, B XOM HHCJIC COXJiaCOBaHHH, HeoGxOaHMBIX a^IH 
nojiyneHHH ycjiyrn h cBaaaHHBix c oSpameHHeM b hhbic rocyaapcxBeHHBie opraHBi h 
opraHHsaqHH, 3a HCKjnoHeHHCM noJiyncHHa ycjiyr, bkjhohchhbix b nepenenB ycjiyr, 
KOXOpBie HBjnnOXCfl HeoGxOaHMBIMH H o6H3axeJIBHBIMH flJIH npeaocxaBJieHHH

2.2.2
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rocyflapcxBeHHBix ycjiyr opranaMH HcnojiHHxejibHOH rocyzjapcxBeHHOH bjibcxh 
oSjiacxH h npeAOCxaBJiaioxc^ opraHHsauHHMH h ynojiHOMOHeHHMMH b cooxbcxcxbhh 
c saKOHoaaxenbcxBOM Pocchhckoh Oeflepai^HH 3KcnepxaMH, yxBep^AeHHtm 

nocxaHOBjieHHeM npaBHxejibcxBa oSnacxH ox 18 anpejia 2011 rojia, X® 398.

2.3. OnncaHHe peayjibTara npe^ocraBJieHHH 
rocy^apcTBeHHoii ycjiym

PesyjibxaxoM npe,aocxaBJieHHH rocy^apcxBeHHOH ycnyra aBjiaexca:
а) pemeHHe o HasHaneHHH e3KeMec^HHOH ^ene^cHOH KOMneHcai^HH;
б) pemeHHe 06 oxKase b HasHaneHHH e^eMecaHHOH ^ene^cHOH KOMnencaiiKH.

2.4. CpOK npe/iocTaBJieHHH rocyaapCTBCHHOH ycjiyrn, b tom hhcjic 
c yneroM hcoOxo/ihmocth oOpamemni b opramiiauHH, ynacTByiomHe 

b npe^ocraBJieHHH rocyaapCTBCHHOH ycjiyrH, cpoK 
npiiocTaiioB.ieiniH npe^ocxaBJieHHH rocyflapCTBCHHoii ycjiyrH, 

CpOK BbljaMH (HanpaBJieHHfl) ^OKVMeilTOB, HBJIHIOIUIIXCH 
peayjibTaxoM npe/iocxaBJieHHn rocyaapcxBeHHOH ycjiyrn

2.4.1. CpoK npeflOCxaBJieHHa rocy^apcxBeHHOH ycjiyrH cocxaBJiaex He 6ojiee 10 
paGoHHx ^hch co Asa perHcxpauHH aaaBJieHHa co bccmh HeoGxoAHMbiMH
AOKyMeHxaMH,
aAMHHHcxpaxHBHoro peniaMeHTa, b oprane ohckh h noneHHxejiBcxBa, a b cjiynae 
HanpaBJieHHfl MeacBe^oMCXBeHHBix sanpocoB 
sanpamHBaeMBix ^oKyMCHTOB (cBefleHHH) b opran ohckh h noneHHxejiBCXBa.

2.4.2. B cjiynae ccjih saaBnenHe c npHJiaraeMBiMH k newy flOKyMeHxaMH Gbijih 
HanpaBJieHBi aaaBHxejieM (npeACxaBHxejieM saaBHxejis) b ojieKxpoHHOH (JiopMe 
nocpe^cxBOM PernoHajiBHoro nopxajia, cpox pasMemeHHa ojieKxpOHHoro oGpasa 
pemeHHH 06 oxKase b HasHaneHHH KOMneHcaijHH b jihhhom KaGnHexe saKBHxejra 
(npeMCxaBHxejia BaaBHxejia) na PerHonajiBHOM nopxajie (aajiee - jihhhbih xaGHHex) 
cocxaBJiaex He Gojiee 5 paGoHHX ahch co ah» npHHaxHa pemeHHfl.

2.4.3. CpoK HanpaBJieHHa pemeHHa 06 oxKase b HaaHaneHHH e^ceMecaHHOH 
^ene^cHOH KOMneHcau,HH b cjiynae, ccjih saaBJieHHe c npHJiaraeMBiMH k neMy 
flOKyMCHxaMH Gbijih npe^cxaBJicHBi aaaBHxejieM (npe^cxaBHxejieM saaBHxejoi) jihhho 
hjth HanpaBJieHBi nocpe^cxsoM nonxoBoii cb^bh, cocxaBJiaex ne Gojiee 5 paGoHHx 
^hch co ^hh npHHKXHfl pemeHHe.

2.6.1 HacxoameronpeAycMoxpeHHBiMH nyHKXOM

co aha nocxynjieHHfl Bcex

2.5. HopMaxHBHbie npasoBbie aKXbi, HenocpeACTBCHHo pery .iiipyiouiHe 
oxHoiueHHfl, B03HiiKaK>mue b CBH3H c npeAocxaBJieHHeM 

rocyAapcTBCHHoii ycjiyrH

nepeneHB HOpMaxHBHBix npaBOBBix aicxoB, nenocpeACXBeHHO peryjiHpytomHX 
oxHomeHHa, B03HHKaioiHHe b CB33H c npeAOCxaBjieHHeM rocyAapcxsenHOH ycjiyrH, c 
yKasaHHCM hx pckbhshxob pasMemen na o4)HAHajiBHOM canxe flenapxaMenxa, b



7

Peecxpe h na PernoHajitHOM nopxajie.

2.6. HcnepnbiBaioiiiHH nepenenb jOKyivieHTOB, Heofixoanivibix
B COOTBeTCTBHH C HOpMBTHBHblMH IlpaBOBBIMH aKTBMH 

fljiH npeaocraB.ieHiifl rocy^apcTBennoH ycjiyrH h ycjiyr, Koxopbie
BBJIflIOTCH IICo6x04HMbIiYlII h 06fl3aTeJlbHbIMH /IJIfl npe^OCTaBJieHHH

rocy^apcTBCHHOH ycjiyrn, no^.ioKaiiiHx npe^craBJiCHMio 3aflBHTeJieM, 
nopnaoK hx npe^craBJieHHfl, b tom hhcjic b 3JieKTp0HH0H (|)OpMe

2.6.1. JSjisi npeAOCxasjieHHH rocyAapcxBeHHOH ycjiyra aaaBHxejit
(npe^cxaBHxejiB saflBHxejia) npe^cxaBJisex (HanpaBjisex):

a) saflBJieHHe na npeAocxasjieHHe rocyaapcxseHHOH ycnyrn: b cjiynae 
oGpameHHK sa npeAocxaBjreHneM rocynapcxBeHHOH ycjiyrH sasBHxejieM - saflBJieHHe 
corjiacHO npHJio^ceHHio 1 k HacxoameMy a^MHHHCxpaxHBHOMy perjiaMenxy; b 
cjiynae o6pameHHH sa npe^ocxaBjreHHeM rocy^apcxBeHHOH ycjiyra npezicxaBHxejiJi

saKBJieHHe corjiacHO npHJio^ceHHK) 2 k HacxojimeMysaaBHxenfl 
a^MHHHCxpaxHBHOMy perjiaMCHxy;

6) Konmo ^OKyMenxa, y^ocxoBepniomero jthhhocxb (cxpaHHUH, co,ziep)KamHe 
GBeAeHHfl o jihhhocxh saaBHxejiJi (npe^cxaBHxejiH saHBHxejia),
HanpaBJieHH^ saaBJieHHK no nonxe;

b) /joroBop naiiMa (noAnaHMa) 5KHJioro noMemennii, saKjnoHeHHbin c 
rpa^cAanHHOM hjih lopHAHHecKHM jthaom;

r) Konna AOKyMenxa, noAXEep^cflaiomero nojiHOMonna npeACxaBHxeJi^ 
saaBHxejia (b cjiynae oSpamenna sa npeAocxaBJienneM rocyAapcxsenHOH ycjiyrn 
npeACxasnxejia sa^BHxejia).

2.6.2. BjianKH (o6pa3Ubi) saaBjreHnn na GyMaacnoM Hocnxejre npeAOCxaBJiaioxc^ 
cnennajiHcxoM, oxBexcxBCHHbiM sa npneM AOKyMenxoB. BjianKH (oGpasnbi) 
saaBJieHHH b sjieKxpoHHon (|)opMe pasMemaioxca na Eahhom nopxajie, 
PernonajibHOM nopxane.

3aaBJieHne sanojmjiexcji pasGopHHBo, b ManmnonncHOM bhac hjih ox pyKH, 
saBepnexca noAnncbio saaBHxejiH (npeAcxaBHxejia sa^BHxejia).

Sa^BJiCHHe no npocbGe saaBHxeji^ (npeACxaBHxejia saHBHxeji^) MO)Kex 6bixb 
sanojineno cneanajmcxoM, oxBexcxBCHHbiM sa npneM AOKyMenxoB. B sxom cjiynae 
saaBHxejib (npeAcxaBHxejib saaBHxejia) BnncbiBaex b saaBiienne ox pyKH nojinocxbio 
CBOH (JiaMHJIHIO, HM3, OXHCOXBO (npH 6X0 HaJIHHHH) H CXBBHX nOAHHCb.

IlpH sanojiHCHHH saaBJieHHa ne AonycKaexca HcnojibsoBaHHe coKpameHHH cjiob 
h a66peBHaxyp. Oxsexhi na coAepsKainneca b sa^BJieHHH Bonpocbi aoji^chh 6bixb
KOHKpCXHblMH H HCHepHblBaiOmHMH.

2.6.3. 3aKBHxejib (npeACxaBHxeiib saaBHxejni) HMeex npaso npeACxaBHTb 
(nanpaBHXb) saaBJieHHe h npHJiaraeMbie k neMy AOKyMenxbi cjieAyiomHMH 
cnocoSaMH:

a) nyxeM jihhhoxo o6pameHH»;
6) nocpeAcxBOM noHXOBOH cb^sh;
b) nocpeACXBOM PexHonajibHoro nopxajia.

b cjiynae
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2.6.4. Komm jiOKyMeHTOB npeACiaBJiaioTc^ c npe^i>»BJieHHeM nofljiHHHHKOB 
jih6o saBepeHHtiMH b HOxapnajiBHOM nopjiAKe. IIpH npe^cxaBJieHHH koiihh 

^OKyMeHXOB C HO^JIHHHHKaMH CneilHaJlHCX, OCymeCXBJlfllOmHH npHCM flOKyMCEXOB, 
Aejiaex na koiihh oxMexKy o ee cooxbcxcxbhh noAJiHHHHKy h B03Bpamaex 
hoajihhhhkh saaBHxejiio (npeAcxasHxejiio saaBHxejia) npH jihhhom oSpameHHH b 
AChb hx npe^cxaBjieHHa, npH HanpaBjieHHH hoexobbim oxnpaBJieHHeM - b xenenHe 2 
pa60HHX ^HCH CO AHA HX HOCXyiUieHHfl CHOCo6oM, n03B0JIflK)H^HM HOtfXBCpAHXB 4>aKX 

h flaxy B03Bpaxa.
B cjiynae npeflocxaBJieHHfl flOKyMeHxoB na HHoexpaHHOM hsbikc ohh aouxchbi 

6bixb nepeBeflCHBi na pyccKHH fl3biK. . BepHoexB nepeBOfla flonxcna 6bixb 

HOxapnajiBHO yflocxoBepena.
flOKyMCHXBI He flOJI^HBI COflCpKaXB HOflHHCXKH JIh6o npHHHCKH, saHepKHyxBie 

cjioBa h HHBie, He oroBopeHHBie b hhx HcnpaBJieHHfl, a xaxxce cepBesHBix 
HOBpeXCfleHHH, He nOSBOJI^IOmHX OflHOSHaHHO HCXOJIKOBaXB HX COflep)KaHHe.

2.6.5. SaflBJieHHe h npHJiaraeMBie k HCMy flOKyMenxBi b ojieKxpoHHOH ^opMe
HOflHHCBIBaeXCH flOnyCXHMBIM BHflOM OJieKXpOHHOH HOflHHCH B COOXBCXCXBHH CO
cxaxBCH 21.1 OeflepajiBHoro saKOHa ox 27 hiojiji 2010 rofla JVe 210-03 «06 
opraHHsaiiHH npeflOcxaBJieHiw rocyflapcxBCHHBix h MyHHn,HnajiBHBix ycjiyr» (flanee 

- OeflepajiBHBiH 3aKOH M 210-03).

2.7. HcnepnbiBaiouiHH nepciciib flOKyMCHTOB, HeoSxoflHMbix 
B COOTBCTCTBHH C IlOpMa i HBHBIMH HpaBOBblMH UKTaMH 

fljin npeflocxaBjieHHH ycjiyrn h ycjiyr, Koxopbie hejiaioxch 
ncoOxoflHMbiMH h o6fl3axejibHbiMH fljiH npeflocxaBJieHHsi ycjiyrn, 

Koxopbie HaxoflnxcH b pacnopflHceHHH rocyflapcxBeHHbix opranoB, 
opranoB MecxHoro caMoynpaBJieHHn h umbix opraHH3ai|HH 

h Koxopbie sanBHxejib Biipaoe npeflcxaBHXb, nopnflOK 
HX npeflCXHBJieHHH, B XOM HHCJie B OJieKXpOHHOH (|)OpMC

2.7.1. 3ajiBHxejiB (npeflCxaBHxejib sajiBHxejia) BnpaBe no CBoeMy ycMOxpeHHio 
npeflcxaBHXb (nanpaBHXB) cjieflyioiflHe flOKyMCHXBi (cBefleHHJi):

а) KonHio flOKyMeHxa (kohhh cxpaHHfl flOKyMenxa), noflXBep^cflaiomero 
perHcxpaflHio no Mecxy xcnxejiBcxBa (wecxy npeObiBaHira);

б) flOKyMCHX oprana . ncnojiHHxejiBHOH rocyflapcxBeHHOH bjibcxh oSnacxH, 
ynojiHOMOHCHHoro na (jiopMHpoBaHHe cnncKa flexen-CHpox h flexen, ocxaBiHHxcji 6e3 
noneneHHH poflHxejieH, jihu hs hhcjib flexeii-CHpox h flexen, ocxaBiHHxca 6e3 
noneneHHfl poflHxejieH, Koxopbie nofljiexcax o6ecneHeHHio xchjibimh noMemeHHHMH 

cneflHajiHSHpOBaHHoro xcHJimflHoro <^OHfla oSjiacxn no floroBOpaM naiiMa 
cnen;HajiH3HpOBaHHBix ^chjibix noMemeHHH, o BKJiiOHeHHH b yKasaHHBin chhcok 

sa^BHxejia.
2.7.2. flOKyMenxBi (cBeflCHH^), yKasaHHBie b nynKxe 2.7.1 Hacxoamero 

aflMHHHcxpaxHBHoro perjiaMCHxa, Moryx 6bixb npeflcxaBJieHBi saaBHxejieM 
(npeflcxaBHxeneM saaBHxejm) cneflyioiiiHMH cnocoGaMH:

a) nyxeM jihhhofo oSpameHHa;



9

6) nocpeACTBOM iiohtoboh cbssh;
b) nocpeACTBOM PeraoHajibHoro nopxajia.
2.7.3. Komm ^OKyMeHTOB, npeAycMoxpeHHbix nyHKxoM 2.7.1 Hacxoamero 

aAMHHHCxpaxHBHoro perjiaMeHxa, npe^cxaBji^roxca c npeAx.flBjieHneM iio^jihhhhkob 
jth6o saBepeHHbiMH b HoxapnajibHOM nops^Ke.

B cjiynae npe^ocxaBJieHHa flOKyMenxoB na HHoexpaHHOM astiKe ohh aojdkhbi 
6bixb nepese^eHM Ha pyccKHH aatiK. BepHoexb nepeBO^a AOJi^cna 6bixb 
HoxapHajibHO y^ocxoBepena.

floKyMeHXBi ne ^ojihchbi coAqmaxB noflHHCXKH jth6o hphhhckh, saHepKHyxBie 
cjioBa h HHBie, ne oroBopeHHBie b hhx ncnpaBJieHHB, a xaxxce cepBesHBix 
noBpe^eHHH, He nosBOJiaiomHx 0AH03HaHH0 ncxojiKOBaxB hx coAep^caHHe.

2.7.4. B cjiynae nenpeACxaBJieHHK saaBHxejieM (npeflcxaBHxejieM sanBHxejia) 
flOKyMeHxa (cBefleHHH), yKasaHHBix b nyHKxe 2.7.1 Hacxoamero a^MHHHcxpaxHBHoro 
perjiaMenxa, cooxBexcxByioniHe cBe^enna sanpaiHHBaioxca cneu;HajiHcxoM oprana 
ohckh h noneHHxejiBcxBa nocpeAcxBOM HanpaBJieHHa cooxBexcxByioiiiHx 
MejKBe^oMcxseHHBix aanpocoB.

2.7.5. Sanpemeno xpeGosaxB ox sajiBHxejia (npeACxaBHxejia saaBHxejiB):
npe^cxaBjieHHfl ^oKyMenxoB h HH^opMaqHH hjih ocymecxBJieHH^ ashcxbhh,

npeacxaBJieHHe hjih ocymecxBJienHe KoxopBix ne npeAycMoxpeno HOpMaxHBHBiMH 
npasoBBiMH axxaMH, peryjiHpyiomHMH oxHomenna, B03HHKaK)mHe b cbjish c 

HpeaocxaBJieHHeM rocy^apcxBeHHOH yciiyrn;
Hpe^CXaBJICHHa flOKyMCHXOB H HH(J)OpMaiIHH, KOXOpBIC Haxo^jixca B 

pacnopjixceHHH oprana BJiacxH oSjiacxn, npe^ocxaBJisiomero rocyAapcxBeHHyio 
ycjiyry, hhbix rocyaapcxBCHHBix opranoB, opranoB Mecxnoro caMoynpaBJieHHa h 
opraHHsaijHH, ynacxByiomHx b npefloexaBJieHHH rocy^apcxBeHHOH ycjiyrn;

npe^cxaBJieHHB /i,0KyMeHX0B h HHt^opMaiiHH, oxcyxcxBHe h (hjih) 
HefloexoBepHoexB KoxopBix ne yKaaBiBaiiHCB npH nepBOHanajiBHOM oxxaae b npHeMe 
flOKyMenxoB, HeoSxo^HMBix ^jm npeflocxaBJieHHB rocyflapcxBeHHOH ycjiyrn, jih6o b 
npeflocxaBJieHHH rocyflapcxBeHHOH ycjiyrn, 3a HCKJHoneHHeM cjiynaeB, 
npeAycMOXpeHHBix nyHKXOM 4 nacxn 1 cxaxBH 7 Oe^epajiBHoro saKona No 210-03;

npeflocxaBjieHHfl na 6yMa^KH0M Hocnxejie AOKyMenxoB h HH^opMaiiHH, 
3JieKxpoHHBie o6pa3Bi KoxopBix panee 6bijih saBepeHBi b cooxBexcxBHH c 
saKOHO^axejiBcxBOM Pocchhckoh Oe^epaijHH b c^epe opraHHaauHH 
npe/iocxaBjieHHH rocy^apcxseHHBix h MyHHiiHnajiBHBix ycjiyr, sa HCKjnoneHHeM 
cjiynaeB, ccjih HaHecenHe cxmcxor na xaicne ^OKyMenxBi jih6o hx H3BJixHe aBJiaexcji 
HeoGxoflHMBiM ycjiOBHeM npe^ocxaBJicHHa rocyaapcxBeHHOH yc^yrn, h hhbix 
cjiynaeB, ycxaHOBJieHHBix (Jie^epajiBHBiMH saKonaMH.

2.8. HcHepnbiBaKmtHH nepenenb ochobhhhh 
iJJIH OTKaia B IIpHtWie JIOKyMeHTOB, Heo6xO^HMbIX 

jijih npe/iocraBjicHHH rocy^apcTBCHHoil ycjiyrn

OcHOBaHHH fljia oxxasa b npHewe AOKyMenxoB, neoGxo^HMBix rw 
npe^ocxaBJieHHa ycjiyrn, oxcyxcxByiox.
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2.9. HcnepnbiBaioiuHH nepenenb ocHOBaniiH juin npHocraHOBJieHHn 
hjih OTKiua b npe^ocxaBjieHHH rocy.iapcTBeHHoii ycjiyrn, cpoK 
npHOCTaHOBJieHHfl npe^ocxaBjieHHH rocyAapcxBeHHoii ycjiyrn

2.9.1. OcHOBaHHaMH rjul oxKaaa b npaeMe k paccMOTpeHHK) aa^BJieHHH h
npHJiaraeMBix k HeMy ^OKyMeHTOB hbji^iotch:

а) BbmBjieHHe HecoSjno^eHHa ycxaHOBJieHHbix cxaTbeH 11 cpeflepajibHoro 
saKona ox 6 anpejin 2011 ro/ja JSTo 63-03 «06 ojieKxpoHHOH no^nHCH» ycjiOBHH 
npHSHaHH^ ^eHCXBHXCJibHOCXH ojieKxpoHHOH no^nHCH (b cjiynae HanpaBJieHHH 
saiiBJieHiui h npHJiaraeMBix k neMy flOKyMenxoB b ojieKxpoHHOH ^opMe);

б) nenpe^cxaBJienHe sa^BHxeneM (npe^cxaBHxejieM sa^BHxeji^) KaKoro-JiH6o H3
b nyHKxe 2.6.1 naoxo^mero aAMHHHexpaxHBHoroAOKyMenxoB, yKasanHBix 

perjiaMeHxa.
2.9.2. OcHOBanHH fljia npHocxanoBJieHHH npe^ocxaBJieHHfl rocy^apcxBeHHOH

ycnyrH ne npeaycMOxpeHo.
2.9.3. OcHOBanHaMH ^jia oxxasa b HasnaHeHHH e^ceMec^HHOH Aene)KHOH 

KOMnencaiiHH HBJiaioxca:
а) BBmBJieHHe npoxHBOpenHH b CBeAeHHJix, coflep^amnxcji b npeAcxaBJiennBix 

AOKyMCHxax;
б) oxcyxcxBHe y 3aJiBHxejiJi na a^hb noflanH saaBJieHHH npasa na e^ceMecunHyio 

Aene^cnyio KOMnencai^Hio.

2.10. Pa3Mep II OCHOBaHHfl B3HMaHHfl 
rocyjiapcxBeHHOH nouuiHHbi hjih hhoh njiaxbi, BiiiMaeMOH 

3a npe^ocxaBJieHHe rocyaapcxBeHHOH ycjiyrn

npe^ocxaBJieHHe rocyilapcxBeHHOH yciiyra ocymecxBJiaexcH jum aaaBHxejieH na 
6e3B03Me3AH0H OCHOBe.

2.11. MaKCHMajibHbiH cpoK O/KiijaHiifl b OHepezni npn nonane 
aanpoca o npe^ocxaBJieHHH rocy^apcxscHHOH ycjiyrn 

h npn nojiyneHHH pesyjibxaxa npe^ocxaBJieHHH 
rocyaapcXBCHHOH ycjiyrn

CpoK oxcHflaHHfl b OHepe^H npH noAane sanpoca o npeAoexaBJieHHH 
rocyAapcxBeHHOH yciiyra, a xaioxe npH nojiynenHH pesyjiBxaxa rocyAapcxscHHOH 

yciiyra ne aoji^ch npeBBimaxB 15 MHnyx.

2.12. CpoK h nopHAOK periicTpauim lanpoca o npeApcxaBJieHHH 
rocyAapcxBeHHOH ycjiyrn, b xom hhcjic b 3JieKxp0HH0H (JiopMe

PerHexpauHH saaBJieHHa h npHJiaraeMBix k HeMy AOKyMenxoB, b xom hhcjib b 
3JieKxp0HH0H 4>opMe, np0H3B0AHxcn b js,QHh nocxynjieHHa Hx b opran OneKH h
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noneHHxeJibCTBa (npn nocxynneHHH b 3JieKTpOHHOH 4>opMe b HepaSonee BpeMH - b 
SjiHacaHinHH paGoHHH cjie^yioinHH aa ^hcm nocxynjieHHfl yKaaaHHbix
flOKyMCHXOB).

2.13. Tpe6oBaHHH k noMemenHHM, b Koropbix npeaocraBjiHeTCfl 
rocy^apcTBCHHan ycjiyra, k MecxaM O/KiiaainiH, aanojiHenHa 

aanpoca o npcaocxaBJicHHii rocyAapcxsenHoii ycjiyra h npneMa 
aaflBHxejieii, HH^opMaunoHHbiM cxen/jaM c oopaauaMii hx aanoJineHnn 
h nepeHHCM ^OKyMCHxoB, neofixo^iiMbix npe^ocxaBJieHHH Ka/K.ioii 
rocyaapcxECHHoii ycjiyrH, paaMemeHHio h otjiopMJieHHio Biuya.ibHOii, 

TCKCTOBOH H MyjIbXHMe^HHHOH IIII(J)OpMaUIIH O BOpfl/lKe 
npeaocxaBJiCHHfl xaKon rocy^apcxECHHoii ycjiyrH, b xom hhcjic 

k o6ecncMcimio ^ocxynHocxH /|Jin jihu c orpaHHHCHHbiMH
B03M02KH0CXHMH iiXOpOBbil VKaiaHIlblX oSbCKXOB <1>

<1> Ilojio^ceHHa AaHHoro no^paajiejia, KacaiomHeca oGecnenenHa AoexynnoexH 
AJia HHBajiHAOB noMemeHHH, b Koxopbix npeAocxaBJuiexcfl rocyAapcxBeHnaa ycjiyra, 
npHMenflioxcji c ynexoM xpeGoBaHHH aaxoHo/iaxejibcxBa Pocchhckoh Oe^epauHH o 
coi^HajibHOH aaujHxe hhebjihaob, b xom hhcjic hbcxh 3 cxaxbH 26 Oe^epajibHoro 
aaKona ox 1 ^exaGpa 2014 ro^a N« 419-03 «0 BHeceHHH HSMeHeHHH b oxaejibHbie 
aaKOHO^axejibHbie axxbi Pocchhckoh OeAepaijHH no BonpocaM coonajibHon aamnxbi 
HHBajIHAOB B CBflSH C paXH^HKaiiHeil KOHBemjHH O npasax HHBaJIHAOB)).

2.13.1. IJeHxpajibHbiH bxor b a^anne, b koxopom npe^ocxaBJinexca 
rocy^apcxEennaa ycjiyra, oGopy^yexcji BbiBecKon, coAep^ameH HHtJjopMaiiHK) o 
HanMeHOBaHHH n peacHMe paGoxbi. Hn^opMaoHJi AOJiHcna 6bixb BbinojiHena 
KpynnbiM pejibetfjHO-KonxpacxHbiM mpn^xoM n npoAySjiHpoBana mpn^xoM Bpanjui.

Bxoa b a^anne oGopyAyexoi b cooxBexcxBnn c xpeGoBannjiMH, 
oGecnenHBaiomHMH Gecnpen^xcxBenHbm Aocxyn jihij c orpaHHHenHbiMH 
BoaMO^CHoexflMH aAOpOBbH (naHAycbi, nopynnH, Apyrne cneAnajibHbie 
npHcnocoGjieHHH).

IlepeA bxoaom b a^aHne oGecneHHBaexca BoaMoxcnocxb nocaAKH nnua c 
OXpaHHHeHHblMH BO3MO5KH0CX5IMH 3A0p0Bb)I B aBXOXpaHCnOpXHOe epeACXBO H 
BbicaAKH na Hero, b xom hhcjic c HcnojibaoBaHHCM Kpecjia-KOJiacKH.

2.13.2. Ha xeppHxopnn, npHJicraromen k aAaHHio, b koxopom npeAocxaBJuiexcji 
rocyAapcxBeHHa^ ycjiyra, oprannayioxca Mecxa A^a napKOBKH aBxoxpancnopxHbix 
CpCACXB, B XOM HHCJie aBXOXpaHCnOpXHbIX CpeACXB HHBaJIHAOB.

. flocxyn HHBajmAOB k napKOBOHHbiM MecxaM ^Bjuiexcji GecnjiaxHbiM.
2.13.3. HoMemeHH^, npeAHaaHaneHHbie A-aa HpeAOCxaBJieHHH rocyAapcxBeHHOH 

ycjiyrn, aoji^chm cooxBexcxBOBaxb caHHxapHO-anHACMHOJiorHHecKHM npaBHJiaM h 
HOpMaXHBaM.

HoMemeHHfl, npeAHaanaHeEKbie ajm npeAocxaBJieHHK rocyAapcxBeHHOH



12

ycjiyra, aojdkh&i 6htb. npHcnoco6jieHHMMH caMOCToaxeubHoro nepe^BH)KeHiui 
no HHM JIHIJ C OrpaHnneHHHMH B03M0^CH0CTaMH 3AOpOBbJI. B nOMemeHHflX, 
npeAHasHaneHHbix rsiz npe,aocxaBjxeHH3 rocyaapcxBeHHOH ycjiyrn, oSecnennBaexca 
conpoBo^cACHHe HHBajin/iOB, HMeioiipix cxonKne paccxponcxsa (JiynKiinn spenna n 
caMocxoaxejitHoro nepe^BH^ceHna, a xaKxce flonycx cyp^onepeBOA^HKa, 
xn^jiocypAonepeBOAHHKa h coGaKH-npoBOAHHKa npn HajiHHnn AOKyMenxa, 
noATBep^CAaiomero ee cneijHajibHoe oSynenne, BbiAannoro b ycxanoBJieHHOM
nop^AKe.

B noMemeHH^x, npeAHasHaneHHbix ajih npeAoexaBJieHHa rocyAapcxBeHnon
ycjiyrn, na bhahom Mecxe noMemaioxcH cxeMbi pasMemennK cpeAcxB 
no^capoxymeHHH n nyxen OBaKyaAnn.

2.13.4. Mecxa HH^opMnpoBaHna, npeAHasHanenHbie aji» osnaKOMnenH^ 
sanHxepecoBaHHbix jiha c HH(|)opMaAHOHHbiMH MaxepnajiaMH, o6opyAyioxca 
HH^JOpMaAHOHHblMH CXCHAaMH, Ham^AHOH HH(|)OpMaAHCH, a xaioxe XeKCXOM 
nacxoHiAero aAMHHHcxpaxHBnoro perjiaMenxa. HaoxoaiAnn aAMHHncxpaxHBHbm 
perjiaMenx, npnKas 06 ero yxBepxcAeHnn n nepenenb AOjmnocxHbix jiha, 
oxBexcxBCHHbix 3a npeAOCxaBjieHne rocyAapcxBeHHon ycjiyrn, a xaxxce 
nopMaxHBHbie npaBOBbie axxbi, peryjmpyioiAHe npeAOCxaBJienne rocyAapcxBeHHon 
ycjiyrn, aojixchh 6bixb Aocxynnbi rjik osnaKOMiienH^ na GyMa^Hbix Hocnxejnix, a 
xaioxe B 3JieKXpOHHOM BHAC (HH^OpMaAHOHHbie CHCXCMbl oSlASrO n0JIb30BaHHJl).

XeKCTbi HH(^opMaAHOHHbix MaxepnajiOB nenaxaioxca yAoGnbiM ajtji nxenna 
mpncjjxoM h (hjih) pejibe^HO-KOHXpacxnbiM mpn^xoM n mpn^xoM Bpanjni.

2.13.5. Mecxa o^CHAannK h npneMa aoji^chm 6bixb yaoGHbiMii jxjm saHBHxejren, 
oGopyAOBanbi cxonaMH, cxyjibflMH, oSeciieHenbi GjianKaMH sajiBnennH, o6pa3AaMH 
nx sanojmeHHfl, KaHAejrapcKHMH npHnaAJie^CHOCXHMH.

floji^cnocTHbie JiHAa, oxBexcxBeHHbie 3a npeAOCxaBjreHne rocyAapcxBeHHOH 
ycjiyrn, OKa3biBaiox jmAaM c orpaHHneHHbiMH bosmoxchocxkmh 3AopOBbH 
neoSxoAHMyio noMoiAb, CBasannyio c pasBacneHEeM b Aocxynnon ajih hhx (J)opMe 
nop^AKa npeAocxaBJieHH^ h nojiynemm rocyAapcxBeHHon ycjiyrn, o^opMJieHneM 
neoSxoAHMbix rjisl ee npeAocxaBJieHHa AOKyMenxoB, oanaKOMJieHHeM jiha c 
OrpaHHHeHHbIMH B03M0^CH0CXJIMH 3AOpOBbJI C paBMeiACHHeM KaSHHCXOB, 
nocjieAOBaxejibHocxbio a6hcxbhh, neoSxoAHMbix aji^ nojiynenHfl rocyAapcxEennoH
ycnyra.

2.13.6. npHCM saaBHxejien ocymecxBAaexca b cneAHajibno BbiAeAeHHbix rjiz 
3XHX AeJieil noMenjeHMax - KaGnnexax npneMa sajiBHxejien.

KaSHnexbi wix npneMa saaBHxejieii o6opyAyioxcji HH<j)opMaAHOHHbiMH 
xaSjiHHKaMH (BbiBecKaMH) c yKaaanHeM HOMepa KaGnHexa h HaHMenoBaHHfl oxAejia, 
Koxopbie nenaxaioxca yAoSnbiM a^ nxenn^ mpH<j)X0M h (hjih) pejibe^no- 
KOHTpaCTHblM mpH(j)TOM H mpH(f)XOM EpaHJIfl.

Ta6jiHHKH na Asepax hjih cxenax ycxanaBJiHBaioxcji xbkhm oSpasoM, nxo6bi npn 
OXKpbIXOH ABepH Xa6jIHHKH 6bIJIH BHAHbl H HHXaCMH.

JJjul npneMa sa^BHxejieH Ka6HHexbi cneAHajincxoB oGopyAywxca cha^hhmh 
MecxaMH (cxyjibKMH, KpecejibHbiMH cckahjimh).
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2.14. IIoKasaTejiH ^ocrynHOCTH 
ii KanecTBa rocyaapcTBeHHoil ycjiyrH

2.14.1. IloKasaTejiaMH AocxynnocxH rocyAapcxBeHHOH ycjiyra jibjihioxcji:
a) cBoeBpeMeHHocxB h nojiHOxa npeflocxaBjiaeMOH HH^opMauHH o 

rocyzjapcxBeHHOH ycjiyre, b xom hhcjic na PeraoHajiBHOM nopxajie;
6) ycxanoBJieHHe aoji^chocxhbix mm,, oxBexcxBCHHBix sa npe^ocxaBJiCHiie 

rocyflapcxBeHHOH ycnyra;
b) xeppHxopHajiBHaa ^ocxyrmocxB oprana oneKH h noneHHxeuBcxBa: 

pacnojiaraexca b ueHXpaJiBHOH hbcxh HaceneHHoro nymcxa
2.14.2. IIoKasaxejiaMH Kanecxsa rocy^apcxECHHOH ycjiyrH jibjijiioxcji:
a) coSjiiOfleHHe cpoxoB h nocjieflOBaxejiBHocxH BBinojiHeHna bccx 

a^MHHHCXpaXHBHBIX IlpOIjeflyp, npe^yCMOXpeHHBIX HaCXOJimHM a^MHHHCXpaXHBHBIM 

perjiaMCHXOM;
6) KOJIHH6CXBO 060CH0BaHHBIX oGpail^CHHH XpaXC^aH O HeC06jIK)AeHHH nOpJIAKa 

BBinojiHeHHa aAMHHHCxpaxHBHBix npoileAyp, cpoxoB npeAocxaBJieHHa 
rocyAapcxBeHHOH ycjiyrH, Hcxpe6oBaHHH aojixchocxhbimh jiHAaMH oprana oneKH n 
noneHHxejiBCxsa AOKyMenxoB, 
aAMHHHcxpaxHBHBiM perjiaMeHxoM;

b) kojihhccxbo BsaHMOAencxBHH sa^BHxejia (npeACxaBHxejia saaBHxejia) c 
AOji^chocxhbimh jmqaMH npH npeAoexaBJieHHH rocyAapcxBeHHon ycjiyrn h hx 
npOAOJIXCHXeJIBHOCXB.

2.14.3. SaflBHxeji^M (npeAcxaBHxejiaM saaBHxejia) o6ecneHHBaexcH
B03M0XCH0CXB nOJiyHCHHX HH^OpMailHH O XOAC npeAOCXaBJICHHK rOCyAapCXECHHOH 
ycjiyrH, B XOM HHCJie C HCnOJIBSOBaHHCM HH^OpMailHOHHO-KOMMyHHKaUHOHHBIX 

xexHOJiornH.
Bosmoxchocxb nojiyneHHa rocyAapcxscHHOH ycjiyrn b MHoro^yHKAHOHajiBHOM 

Aenxpe, b xom hhcjic nocpeAcxBOM sanpoca o npeAocxaBJieHHH necKOJiBKHX 
rocyAapcxBeHHBix h (hjih) MyHHUHnaJiBH&ix ycuyr, a xaK^ce no 
3KcxeppnxopHajiBHOMy npHHijHny, oxcyxcxByex.

HacxoamHMnpeAycMoxpeHHBixne

2.15. nepeHCHb KJiaCCOB epeACXB 3JieKTpOHHOH nOABHCH, KOTOpbie 
AonycKaioTcn k iicnojibiOBamiio npH oopaiueHini 3a nojiyHCHHCM 

rocyAapcTBCHHoii ycjiyrH, OKasbiBaeMOH c npHMeneHHeM
yCHJICHHOH KBa.lll(j>IIHIipOBaiIIIOH 3JieKTpOHHOH HOAHHCH

C ynexoM Tpe6oBaHHH k cpe^cxEaM ajieKXpOHHofi hoahhch, yxBepacAeHHBix 
npHKasoM OeAepaiiBHOH cjiyxcSBi 6e3onacHocxH Pocchhckoh OeAepaunn ox 27 
AexaGpa 2011 roAa 796, npn o6pameHHH 3a noJiyneHHeM rocyAapcxBeHHOH 
ycjiyrH, oKasBiBaeMoii c npHMeHeHHeM ycHJieHHOH KBajiH^HUHpoBaHHOH 
3JieKXpOHHOH HOAHHCH, AOHyCKaiOXCJI K HCHOJIBSOBaHHK) CJICAyiOIAHe KJiaCCBI 
cpeACXB 3JieKXpOHHOH hoahhch: KC2, KC3, KB1, KB2 h KA1.

III. CocxaB, nocjieAOBaxejibHOCTb h cpobii
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BbinojiHeHHsi a/iMHHHCTpaTHBHbix npoue^yp (aeficTBUH)

3.1. npe^ocTaBJieHHe rocy^apciBeHHOH ycjiyrH BKjiioHaex b ce6ji cjic^yioixiHe 
a^MHHHCXpaxHBHLie npoue^ypti:

a) npiieM h perHcxpai^Ha sasBJieHHJi c npHJiaraeMBiMH k neMy ^oKyMeHxaMH;
6) paccMOxpeHHe h nposepKa sa^BnenHa c npHJiaraeMBiMH k neMy 

^OKyMenxaMH, npHHflxne pemeHHfl o HasHaneHHH (06 oxKase b HasHaneHHH) 
e^ceMec^HHOH ^eHe^KHOH KOMnencaijHH;

b) HanpasneHMe saHBHxenio (npeACxaBHxejiio sa^BHxejia) pemeHHa 06 oxKaae b 
npeflocxaBJieHHH rocy^apcxseHHOH ycnyrn;

r) nopa^OK HcnpaBJieHH# ^onymeHHbix onenaxoK h ouih6ok b BbixanHbix b 
pesyjibxaxe npe^ocxaBiieHUK rocyflapcxsenHOH ycnyrH ^oKyMeHxax.

3.2. llpHeM ii peracrpamisi aanBJieHHsi 
c npHJiaraeMbiMH k neMy ^oKyMeHxaMH

3.2.1. lOpHAHHecKHM (JiaKxoM, aBJi^ioiaHMCJi ocHOBaHHCM XJix nanajia 
BbinojiHeHHB a^MHHHcxpaxHBHOH npoue^ypti, KBJiaexca nocxynjieHHe sajJBJieHHa c 
npHJiaraeMBiMH k neMy aoKyMenxaMH b opran oneKH h noneHHxejiBCXBa.

3.2.2. Cnei^HajiHCX oprana oneKH h noneHHxenBcxsa, oxeexcxBeHHBiH aa npneM 

h perHCxpaqHK) AOKyMeHxoB:
npH jihhhom oSpameHHH aa^BHxejiH (npeAcxaBHxejiJi saaBHxejia) perncxpapyex 

aaflBJiemie c npHnaraeMBiMH k neMy flOKyMCHxaMH - b a^hb hx nocxynjieHHfl b 
opran oneKH h noneHuxejiBcxBa;

npH HanpaBJieHHH aaaBJieHHH c npHnaraeMBiMH k neMy AOKyMenxaMH no nonxe 
peracxpnpyex aaKBiienne c npHJiaraeMBiMH k neMy aoKyMenxaMH - b robb hx 
nocxynjieHHa b opran oneKH h nonenHxejiBCXBa;

npH nocxynjieHHH aaaBJienHfl c npHjiaraeMBiMH k neMy flOKyMenxaMH 
nocpe^cxBOM , PernoHajiBnoro nopxajia perncxpaiiHA ocymecxBJiaexcH 
aBxoMaxHnecKH b ^chb nocxynjienHB. npH nocxynjieHHH saaBaenHa b nepaGonee 
BpeMK jxbqm ero perHexpauHH Gyzjex aBJiaxaca GjiH^caHniHH paGoHHH ^chb oprana 
oneKH h noneHHxejiBCXBa, cjie,ayion^HH sa ^hcm ero nocxynneHHK.

3.2.3. CneunajiHcx oprana oneKH h nonenHxejiBCXBa, oxBexcxBennBiH aa npneM 
h perHCTpai^Hio ^OKyMenxoB b achb perHcxpaunn aaaBJienHJi c npHjiaraeMBiMH k 
newy AOKyMenxaMH nepeAaex hx cneiiHajmcxy oprana oneKH h nonenHxejiBcxBa, 
oxBexcxBennoMy aa npe^ocxaBJienHe rocyaapcxsennoH ycnyrn.

3.2.4. MaKCHMajiBHBiH cpoK BBinojinenHJi nacxo^meH aAMHHHexpaxHBHOH 

nporieAypH ocxasjiflex ne Gonee 1 paGonero ah3 co ahji nocxynjienHJi aajiBJienHJi c 
npHjiaraeMBiMH k neMy AOKy MenxaMH.

3.2.5. PeayjiBxaxoM BBinojinenn^ aAMHHHexpaxHBHOH npoqeAypBi abjuuoxch 
nepe^ana aanBjienHK c npHjiaraeMBiMH k neMy AOKyMenxaMH cneAHajincxy oprana 
oneKH h nonenHxejiBCXBa, oxBexcxBennoMy aa npeAOCxaBjienHe rocyAapcxBennoH 
ycjiyrH.
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3.3. PaccMorpeHHe h npoeepKa sanBJieHHH c npnjiaraeMbiMH k HeM\ 
AOKyMeirraMH, npuHATue pcmeHini o mniiaHeHini (06 OTKase b iia jHaMeumi)

e^ceMecAHHOH /jene^KHOH KOMneHcamm

3.3.1. lOpH/iH^ecKHM (})aKTOM, xBJimouiHMCH ocHOBaHHeM gw Hanajia
aflMHHHCTpaxuBHOH npoueflypbi, JiBjuieTCH nocxynjieHHe 3ajiBJieHHJi c 

npHJiaraeMBiMH k HeMy AOKyMenxaMH ajih paccMOxpeHHa cneiiHanHCxy oprana 
oneKH h noneHHxejiBCXBa, oxBexcxBCHHOMy sa npe^ocxaBJieHHe rocyaapcxBeHHOH 
ycjiyrn (^ajiee - cneiiHajiHCx oprana oneKH h noneHHxejiBCXBa).

3.3.2. CneiiHajiHCT oprana oneKH h noneHHxejiBcxsa npoBo^Hx npOBepKy 
HajiHHHK (oxcyxcxBHH) ocHOBaHHH fljra oxKasa b npHCMe k paccMOxpeHHK) aaaBneHHa 
h npHJiaraeMBix k HCMy AOKyMenxoB.

npOBepKa yCHJieHHOH HeKBaJIH(^HHHpOBaHHOH 3JieKXpOHHOH nO^nHCH HJIH 
yCHJieHHOH KBaJIHt^HI^HpOBaHHOH 3JieKXpOHHOH nOAHHCH ocymecxBJiaexc^ c 
HCIIOJ7B30BaHHeM HMeJOmHXOS Cpe^CXB OJieKXpOHHOH nO^HHCH HJIH Cpe^CXB 
HH^opMaiiHOHHOH chcxcmbi ronoBHoro yflocxoBepjnomero HCHXpa, KOXOpaa BXO^HX 
b cocxaB HH(})pacxpyKxypBi, oGecneHHBaiomeH HH^opMaiiHOHHO-xexHOJiorHHecKoe 
BSaHMOflCHCXBHe AGHCXByiOIItHX H COS^aBaeMBIX HH^OpMai^HOHHBIX CHCXCM, 
HcnojiBsyeMBix .zjjifl npe^ocxaBjieHHji rocyjiapcxBeHHOH ycjiyrH. npOBepKa 
yCHJieHHOH KBaJIH^HIlHpOBaHHOH 3JieKTpOHHOH nOflHHCH XaK)Ke OCymeCXBJIJieXCfl C 
HCHOJIBSOBaHHeM Cpe/tCXB HH(^OpMaUHOHHOH CHCXCMBI aKKpe^HXOBaHHOXO 
yAocxoBepxioiHero iienxpa.

npOBepKa npOCXOH 3JieKXpOHHOH noanHCH OCyiHCCXBJIJieXCJI C HCnOJIBSOBaHHCM 
cooxBexcxByiomero cepBHca cjihhoh chcxcmbi HAenxH^HKaqHH h ayxenxH^HKai^HH.

3.3.3. B cjiynae HajiHHHa ocHOBaHHH aw oxxasa b npHCMe k paccMOxpeHHK) 
saflBjieHHJi h npHJiaraeMBix k HCMy AOKyMCHXOB, npe^ycMoxpeHHBix nyHKxoM 2.9.1 
Hacxojimero a^MHHHcxpaxHBHoro peniaMeHxa, cnepHaJiHcx oprana oneKH h 
noneHHxejiBcxBa oxKasBiBaex b npHCMe k paccMOxpeHHio 3aflBJieHHn h npHJiaraeMBix 
k HCMy AOKyMCHXOB h HanpaBjuiex sauBHxejno (npeAcxaBHxejno sauBHxejia) 
yBe^oMJieHHe 06 oxKaae b npHCMe k paccMOxpeHHK) saaBJicHHa c yKasaHHCM npHHHH 
oxKaaa b xeneHHe 5 paGoHHx AHeii co aha nocxynjieHHn 3a»BjieHHH h ^oKyMenxoB.

3.3.4. B cjiynae HenpeacxaBJieHHH aasBHxejieM (npeucxasHxejieM saaBHxena) 
HOKyMCHxoB (cbchchhh), npenycMoxpeHHBix nyHKxoM 2.7.1 Hacxoamero 
auMHHHCxpaxHBHoro peniaMeHxa, cneunajiHcx oprana ohckh h noneHHxejiBcxBa
HanpaBjuiex Me^CBe^OMCXBCHHBie sanpocBi c ucjibio nojiyneHim:

CBe^eHHH o perHcxpauHH no Mecxy )KHxejiBcxBa (Mecxy npeGBiBaHHn) - b MB/],
Pocchh;

CBeflCHHH O BKJIIOHeHHH SaKBHXeJUI B CHHCOK A^XCH-CHpOX H ACTCH, OCXaBniHXCH 
6e3 nonencHHa po^nxeiieH, jihij hs HHcna ^exeii-CHpox h jiexeH, ocxaBumxcji 6es 
noneneHHfl po^Hxejien, KOXOpBie nonne^cax oGecneHenmo xchjibimh noMemeHHBMH 
cneij,HajiH3HpoBaHHoro ^cnjiHianoro ^oima oSjiacxn no AorosopaM HaHMa 
cneii.HajiHSHpOBaHHBix hchjibix noMemcHHH - b flenapxaMenx cxponxeuBcxsa 
Bojioxoackoh oGjiacxH.

Me^BCAOMCXBeHHBiH 3anpoc Ha GyMa^cnoM HOCHxene noAnncBiBaexca
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pyKOBOflHxejieM oprana oneKH h noneHHxeji&cxBa hjih jihijom, ero saMemaiomHM, h 
sasepaexca nenaxtio opraHa oneKH h noneHHxejitcxBa.

Me^cBeAOMCXBeHHBm sanpoc, BbinojiHeHHbm b $opMe ajieKxpoHHtix 
^OKyMenxoB, noAnHCBiBaexca ycHJieHHOH KBajiH^minpoBaHHOH ajieKxpOHHOH 
noAnncBio pyKOBo^HxejiH oprana oneKH h nonennxejiBcxBa hjih jimja, ero
saMemaiomero.

Me>KBeAOMcxBeHHBiH sanpoc b (jjopMe ojieKxpoHHoro ^oKyMCHxa nanpaBJi^ercB
MOKBeflOMCXBeHHOrO ojieKxpoHHoronocpeACXBOM

BsaHMOAencxBHB, na 6yMaxcHOM Hocnxejie - saKasHBiM hobtobbim oxnpaBJienHeM.
cothoh CHCXCMBI

3.3.5. CneiinajiHcx oprana oneKH h nonenHxejiBcxBa ocyiuecxBjniex npOBepKy
saaBJieHHH h npHJiaraeMBix k neMy ^oKyMenxoB, b xom hhcjic nocxynHBinHX 
nocpe,acxBOM MexcBe^oMCXBennoro Hn^opMaiiHonnoro BsaHMO^encxBHK na najiHHHe 
(oxcyxcxBne) ocnoBanHH oxKaaa b HasnanenKH eKeMecxnnoH flenexcnoH
KOMnencaiiHH, npeflycMOxpennBix nynKxoM 2.9.3 nacxojimero aflMHHHcxpaxHBnoro 
perjiaMenxa.

3.3.6. B cjiynae najiHHHK ocnoBanHH oxKaaa b HasnaneHHH exceMecxHHOH
^eneacnoH KOMnencaijHH, npeflycMOxpennBix nynKXOM 2.9.3 nacxoamero
aAMHHHcxpaxHBHoro perjiaMenxa, cneqHajiHcx oprana oneKH h nonenHxeJiBCXBa 
roxoBHx pemenne 06 oxKase b naananennH exceMecannoH ^enexcnoH KOMnencaiiHH.

B npoeKxe pemenHB 06 oxKase b naananennH exceMecBHHOH flenexcnon 
KOMnencaiiHH yKasBiBaex ocnoBanHx OTKaaa h nop^AOK ero o6)KajiOBaHHJi.

3.3.7. B cjiynae oxcyxcxsHH ocnoBanHH fljia oxKasa b nasnaHenHH e^ceMeomnoH
flenoKHOH KOMnencauHH, npe^ycMOxpennBix nynKxoM 2.9.3 nacxo^mero
a.a.MHHHcxpaxHBHoro perjiaMenxa, cneiinajiHcx oprana oneKH h nonenHxejiBCXBa 
roxoBHx npoeKx pememra o HasnaneHHH e)KeMecBHHOH ^enexcnoH KOMirencainiH.

3.3.8. CneunajiHcx oprana oneKH h nonenHxejiBcxBa nepe^aer JiHnnoe rqjio 
saflBHxejia h npoexx pemenHB o HasnanenHH e^ceMecannoH ^ene^cnoH KOMnencaiiHH 
jih6o npoexx penxenHK 06 oxKase b nasHaneHHH e^ceMecKHnoii ^enexcnon 
KOMnencauHH cneunajincxy oprana oneKH h nonenHxejiBcxBa, ocymecxBJWiomeMy 
KonxpojiBHBie (JjynKUHH, fljiK npoBepKH npaBa saJiBHxejifl na npeuocxaBJienHe 
rocyuapcxBennoH ycjiyrn.

3.3.9. CneanajiHcx oprana oneKH h nonenHxejiBcxBa, ocymecxBjnnomHH 
KonxpojiBHBie (jiynKUHH, nposepBex npaBOMepnocxB nouroxoBJiennoro npoeKxa 
pemeHHx o nasnaneHHH (06 oxKase b HaananeHnn) exceMecannon uenexcnoH 
KOMnencauHH.

B cjiynae ccjih npoexx pemenHB o nasnaneHHH (06 oxxaae b nasnaHenHH) 
exceMecannoH uenexcnoH KOMnencauHH nouroxoBJien oGocnoBanno, cneunajiHCx 
oprana oneKH h nonenHxejiBcxBa, ocyiuecxBJiaioiuHH KonxpojiBHBie ^ynKUHH, 
yuocxoBepaex npoexx pemenHB cboch no^nncBio h nepeuaex ero pyKOBOunxejno 
oprana oneKH h nonennxejiBCXBa hjih ynojinoMonennoMy hm Jinuy.

3.3.10. PyKOBounxejiB oprana oneKH h nonennxejiBCXBa hjih ynojinoMonennoe 
hm jihuo npHHHMaex pemenne o naBHanenHH (06 oxxase b nasnanennH) 
exceMecxnnoH uenexcnon: KOMnencauHH.

Pemenne o naananennH (06 oxxaae b nasnanennH) e^eMecBnnoH uenexcnoH
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KOMneHcauHH noAnHCbiBaexca pyKOBO^HTeneM oprana oneKH h noneHHxejibcxBa hjth 
ynojiHOMOHeHHMM hm jiHiiOM h yflocxoBepaexca nenaxtio oprana oneKH h 
noneHHxeJibCXBa.

3.3.11. KpHxepHAMH npHHHXHa pemeHM b paMKax BLinojiHemifl HacxoameH
ajIMHHHCXpaXHBHOH npOIie^ypbl aBJl^K)XC^: 

HajiHHHe (oxcyxcxBHe) ocnoBaHHH rjih oxKaaa b npneMe k paccMoxpeHHio 
saHBJieHHfl h npHJiaraeMbix k neMy ^oKyMeHxoB, npeAycMOxpenHbix nyHKxoM 2.9.1
Hacxoamero a^MHHHcxpaxHBHoro pemaMeHxa,

najiHHHe (oxcyxcxBHe) ocHOBaHHH /ijiji oxKasa b HasHaneHHH e^ceMecjiHHOH 
fleHe>KHOH KOMneHcan.HH, npe^ycMoxpeHHbix nyHKxoM 2.9.3 Hacxo^inero 
aaMHHHCxpaxHBHoro perjiaMeHxa.

3.3.12. MaKCHMajibHbiH cpox HcnojiHemui HacxoameH a^MHHHcxpaxHBHOH 
npoiie^ypbi cocxaBJiflex ne 6oJiee 10 paGoHHX ^hch co ^hji perncxpai^HH aaBBJxeHHJi 
o npeflOCxaBJieHHH rocy^apcxECHHOH ycnyrn, a b cjiynae nanpaBJieHHJi 
MOKBeAOMCXBCHHblX sanpocoB
AOKyMOHXOB (cBCfleHHH) B OpraH OneKH H noneHHXeJlbCXBa.

3.3.13. PeayjibxaxoM BbinojiHeHHa a^MHHHCXpaxHBHOH npone^ypbi aBJiaexca:
а) pemeHHe o HasHaneHHH e^ceMecannoH ^eneKHOH KOMnencaunH jih6o
б) pemeHHe 06 oxxase b HaBHaneHHH e^ceMecannoH aeHe^CHOH KOMneHcau,HH.

co AHA nocxynjieHHB scex sanpamHBaeMbix

3.4. HanpaBJiemie aansHTejiio (npeacxaBHTejiio 3anBHTejiH) pemeHHsi 06 
OTKase b HasHaneHHH eHveiviecHHHoii nene/KHOH KOMnencamin

3.4.1. lOpH^HHecKHM ^aKXOM, bbjijhoihhmcb ocHOBaHHeM fljui HanaJia 
BbinojineHHB a^MHHHcxpaxHBHOH npoae^yphi, BBJiBexca pemeHHe 06 oxKaae b

• HasHaneHHH e^ceMecaHHOH Aene^cHOH KOMnencauKH.
3.4.2. CneunaJiHCx oprana oneKH n nonennxejibCXBa, oxBexcxBeHHbm sa 

BeACHue JiHHHoro ^ejia:
a) perncxpHpyex pemenHe o npe^ocxaBJieHHH (06 oxKase b npe^ocxaBJienHH) 

e^ceMecannoH ^ene^KHOH KOMneHcaixHH b ^cypnajie perHCxpaiiHH jiOKajibnbix aKxoB 
oprana oneKH h nonenHxejrbCXBa - b achb npHnaxHB pemenHB;

6) oflHH OKseMnjiBp pemenna o npe^ocxaBJienHH (06 oxKase b npe^ocxaBJienHH) 
eaceMecBHHOH ^ene^CHOH KOMnencauHH no^mHBaex b jihhhoc ^eno saaBHxejiB, 
c^opMHpOBannoe b oprane oneKH h nonennxejibcxBa, - b achb npHHJixHB pemeHHB;

b) b cjiynae ccjih saKBiTenne h neoGxoAHMbie aoKyMCHXbi Gbijih npe^cxaBJieHbi 
sa^BHxejieM (npeAexaBHxejieM saaBHxenfl) jihhho huh nanpaBJienbi nocpe^cxsoM 
nonxoBOH cbhsh, HanpaBJiaex saaBHxejno (npeAcxaBHxejno sasBHxejni) BxopOH 
3K3eMnjrap pemenna 06 oxKase b HasnanennH exceMecannoH ^ene^cnoH 
KOMnencaizHH ne nos/iHee 5 paSomrx ^Hen co npmwTHfl peuienm.

B cjiynae ccjih saaBJicnne h HeoGxo^HMbie AOKyMenxbi 6buiH npe^cxaBjieHbi 
saaBHxejieM (npeflcxaBHxejieM saKBHxejia) b ajieKxpoHnon (|)opMe c HcnojibsoBanHeM 
PerHonajibnoro nopxajia, cnennajiHcx oprana oneKH h nonenHxejibcxBa, 
oxBexcxBennbm 3a Be^enHe jiHHHoro A^Jia, b cpoK ne nos^nee 5 paSonnx aHefl co 
Ana npHHBXHa pemenHB 06 oxKase b nasnanennH exceMecannoH Aene^cnon
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KOMneHcauHH pasMemaex b jthhhom KaSuHexe aaaBHTejiH (npe^cTaBHTenH 
saaBHTejifl) 3JieKxpoHHi>iH oGpas pemeHHa 06 oxKase b HasHaneHHH oKeMec^HHon 
^eneacHOH Bbinjiaxti h bhochx cooxBexcxByioiqee HSMeneHHe b cxaxyc 
paccMOxpemifl saHBjieHiia b 3jieKxpoHH0H (J)opMe.

3.4.3. MaKCHMaJIBHBIH CpOK HCnOJIHCHHa HaCXOBmeH a^MHHHCXpaXHBHOH 
npoije^ypBi cocxaBjiaex He Gojree 5 paGonux ahch co ahs npHHflxmi pemeHim 06 
oxKaae b HasHaneHim exceMec^HHOH ^enexcHOH KOMnencai^HH.

3.4.4. PeayjiBxaxoM BBinojineKHa aAMHHHcxpaxHBHoii npoue^ypBi abji^cxca:
HanpaBJieHne saBBHxejno (npeacxaBHxejiio aa^BHxeJia) penieHHB 06 oxnaae b

HaaHaneHHH eaceMec^HHOH AenexcHOH KOMnencaiiHH;
b cjiynae ccjih saJiBJieHHe HanpaBJieHo nocpe^cxBOM PerHoeajiBHoro nopxajia, 

pasMemeHHe b jihhhom KaGHHexe saaBHxejr^ (npe^cxaBHxejia sajiBHxejia) 
ajieKxpoHHBm oGpas pemeHHfl 06 oxKase b HasHaneHHH exceMecHHHOH ^chokhoh 

BBIIUiaXBI.

3.5. IIopHaoK HcnpaejieHHH ^onymeHHbix onenaTOK n ouihGok b 
Bbi^aHHbix b pesyjibxaTe npeaocxaBJieHHn 

rocyaapcxBeHHoii ycjiyrH ^oKyMenxax

3.5.1. lOpHAHnecKHM ^axxoM, BBjmomHMca ocHOBaHHCM flna Hanajia 
BBinojiHeHHa a^MHHHCxpaxuBHOH HpoijeaypBi, HBJiaexc^ nocxynneHHe saaBJieHHa 06 
HcnpaBJieHHH onenaxoK H ohihGok.

3.5.2. HcnpaBJieHHe AonymeHHBix onenaxoK h ohihGok b BBi^aHHBix b 
pesyjiBxaxe npe^ocxaBJieHHa rocyflapcxBeHHOH ycjiyrH ^OKyMenxax ocymecxBJUiexcji 
b cjieflyiomeM nopa^Ke:

3.5.3. 3aaBHxejiB npn oGHapyxceHHH onenaxoR h oihhGok b ^oRyMenxax, 
BBi^aHHBix b pesyjibxaxe npe,nocxaBneHHfl rocy^apcxBeHHOH ycjiyrn, oGpamaexca 
jihhho b opran oneKH h noneHnxenbcxBa c sasBueHHeM o HeoGxoflHMoexH 
HcnpaBJieHHa onenaxoK h oihhGok, b KoxopoM co^ep^cHxca yKasaHHe Ha hx 
onHcaHHe. SaaBJieHHe oG HcnpaBJieHHH onenaxoR h oihhGor cocxaBJiaexc^ b
IipOH3BOJIBHOH (^OpMC.

3.5.4. CneijuajiHCx oprana ohcrh h noneHHxejiBCxsa, oxBexcxBeHHBiii sa 
npe^ocxaBneHHe rocyAapcxBeHHOH ycjiyrH npH nojiyneHHH aaaBJieHHa, yRasaHHoro 
b nyHRxe 3.5.3 Hacxoamero aAMHHHcxpaxHBHoro perjiaMenxa, perncxpHpyex 
^aHHoe aaaBJieHHe b a^hb ero nocxynjieHHfl b opran ohcrh h nonenHxejibcxBa h 
paccMaxpHBaex HeoGxoAHMocxt BHeceHHa cooxBexcxByiomHx H3MeHeHHH b 
AOKyMenxbi, aBJi5K>mHeca pesyjibxaxoM npeAocxaBJieHHa rocyAapcxsennoH ycjiyrH.

3.5.5. B cjiynae hphhhxhk pemeHHfl o hcoGroahmocxh HcnpaBJieHHH onenaxoK 
h oihhGor b AORyMeHxax, HBJiHiomHXCH peayjibxaxoM npeAocxaBJieHHH 

rocyAapcxBeHHOH ycjiyrn, cneunajiHCx oprana oneRH h nonenHxejibcxBa, 
oxBexcxBeHHBiii sa npeAoexaBJieHHe rocy^apcTBeHHOH ycjiyrn, oGecnenHBaex 

ycxpaHenne onenaxoR h ohihGor b AORywenxax, hbjihioiahxch peaynbxaxoM 
npeAocxaBJieHHH rocyAapcxsenHOH ycjiyrH.
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3.5.6. CpOK ycTpaneHUJi onenaroK h oiuhSok ne ^oji^cch npeBbiirraTL 3 paSo^nx 
flneH c flaxbi perHCTpauHH saJiBJieHHH, yKasaHHoro b nyHKxe 3.5.3 Hacxoamero 
a^MHHHcxpaxHBHoro perjiaMenxa.

IV. (DopMbI KOHTpOJIH 33 HCnOJIHCHHCM 
aaMHHHCTparHBiioro perjiaMenxa

4.1. KOHXpOJIb 3a Co6jIK)AeHHeM H HCnOJlHCHHeM JIOJI»CHOCXHbIMH JIHIiaMH 
nojioHCCHHH HacxoKmero a^MHHHCXpaxHBHoro perjiaMenxa h hhbix HopMaxuBHbix 
npasoBbix axxoB, ycxaHaBJiHBaioiijHX xpeGoBamia k npeAoexaBJieHHio 
rocyflapcxBeHHOH ycjiyrn, a xaxxce 3a npnHaxHeM hmh pemeHHH BKJHonaex b ce6a 
XCKymHH KOHXpOJIb H KOHXpOJIb HOJIHOXbl H KaHOCXEa npe^OCXaBJICHHJI 
rocy^apcxBeHHOH ycjiyrH.

4.2. TeKymHH Konxpojib sa coGjiioACHHeM h ncnojiHeHneM AOJixcHocxHbiMH 
JiHAaMH ^enapxaMenxa (opranoB ohckh h noneHHxejibcxBa) nojioxceHHH Hacxojimero 
aAMHHHcxpaxHBHoro perjiaMenxa h hhhx HopMaxHBHbix npaBOBbix axxoB, 
ycxaHaBJinsaiomHx xpeGosaHH^ k npeAOCxaBjieHHK) rocyAapcxsenHOH ycjiyra, a 
xaK^ce 3a npuHHXHeM hmh pemeHHH ocyinecxBJiaexca pyKOBOAHxejieM flenapxaMenxa 
(opranoB ohckh h noneHHxejibcxBa) hjih ynojiHOMoneHHHM hm jihaom, 
oxBexcxseHHbiM 3E npeAOCxaBJieHHe rocyAapcxBeHHOH ycjiyrH.

TeKymHH Konxpojib ocymecxBJraexca na nocxoaHHOH ocnoBe.
4.3. Konxpojib sa hojihoxoh h KanecxsoM npeAOcraBJieHHfl rocyAapcxEennoH 

ycjiyrH BKJHonaex b ceGa npOBeaeHHe npoBepOK, BbiKBJienHe h ycxaHOBJienHe 
HapymeHHH npas aaaBHxejien, npHHAXHe pemeHHH oG ycxpanennH 
cooxBexcxByioiBHx HapymeHHH.

npoBepKH nojiHOXbi h KanecxEB npeflocxaBJiCHHa rocyaapcxBeHHOH ycjiyrn 
ocymecxBJiaioxca na ocHOBaHHH aKTOB ^enapxaMenxa.

IIpoBepKH Moryx Gbixb njianoBbiMH (ocymecxBJi^xbca na ocHOBaHHH 
nojiyroAOBbix hjih roAOBbix njianoB paGoxbi /JenapxaMeHxa) h BHenjianoBbiMH.

BnenjiaHOBbie npoBepKH ocymecxBJiaioxcx b cooxBexcxBHH c npHKasoM 
flenapxaMenxa na ocHOBaHHH HH^opMaBHH o HapymeHHH saKOHoaaxejibcxBa, 
peryjiHpyioiuero npexocTaBJiemie rocyAapcxBeHHOH ycjiyrH.

Peayjibxaxbi nposeAenHa npoBepOK o(J)opMJiaioxca b bhas axxa, b KoxopOM 
oxMenaioxcfl BbiaBjieHHbie neAoexaxKH h npeAJioxceHHa no hx ycxpaHeHHio.

4.4. OxBexcxBenHocxb sa HenaAJiejicamee HcnojineHHe BOSJio^eHHbix 
oGflsaHHOcxeH no npeAoexaBJieHHK) rocyAapcxBeHHOH ycjiyrn BOSJiaraexca na

■ cneiiHajiHcxoB Kasennoro ynpe^KAenna, aojdkhocxhbix jihh, h rocyAapcxBeHHbix 
rpa^caancKHX cjiyjxamHX ^enapxaMenxa b cooxbcxcxbhh c AeHCxsyiomHM 
saKOHOAaxejibCXBOM Pocchhckoh OeAepauHH.

4.5. Konxpojib co cxopoHbi rpa^cAan, hx oGbeAHHenHH h opraHnsaiiHH sa 
npeAoexaBJieHHeM rocynapcxBeHHOH ycjiyrn ocymecxBJiaexca b cooxBexcxBHH c 
OeAepajibHbiM saKOHOM ox 21 hiojib 2014 ro^a JV9 212-03 «0G ochobex 
oGmecxBeHHoro Konxpojia b Pocchhckoh OeAepaijHH», saKOHOM oGjibcxh ox 7 
ACKaGpa 2015 roaa JV2 3806-03 «OG oxaejibHbix Bonpocax ocymecxBJieHHH
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oGmecTBeHHoro KOHTpojia b Bojiofoackoh o6jiacTH».

V. flocy/ieoHbiH (BHec\7ie6HbiH) nopn^oK oGHcajiOBamifl peuienuH h 
,ieHCTBHH (6e3fleHCTBHn) oprana oneKH h none^HrejibCTBa, ero AOJiacnocTHbix 

jihu npn npe^ocTaejieHHH rocyaapCTBCHHofl ycjiym

5.1. ITo/iaHa h paccMoxpeHHe tkojigG im penieimx 11 aeiicTBHx (Sea^eHCTBiie) 
oprana oneKH h noneHHxejibCTsa, ^ojDKHocTHbix jihd, oprana oneKH h 
nonenHxejibCTBa npn npeAocxaBJiennH rocyAapcxBennoH ycjiyrH ocymecxBjratoxcH b 
cooxBexcxBHH c OeflepajiBHbiM saKonoM ox 27 uiojix 2010 ro^a JV2 210-03 «06 
opranHsauHH npeaocxaBJienHJi rocyAapcxBennbix h MynHHHnajibHbix ycjiyr», 
nocxanoBJicnneM IIpaBHxejibcxBa o6jiacxH ox 24 ^exaGpJi 2012 rojia JV® 1539 «0 
/tocy^eGnoM (Bnecy^eSnoM) oGKaJioBanHH saKBHxejreM pemenHH h AencxBHH 
(6e3AeHCXBHH) opranoB HcnonnnxejibnoH rocy^apcxHennoil BJiacxH oGjibcxh, 
npeAocxaBJiaiomHx rocyAapcxBenntie ycjiyra, pyKOBo^nxeiieH, hhmx Aonxcnocinbix 
jihu jih6o rocyAapcxBennbix rpaxcAancKHX cjiy^camnx, a xaK^e 
MHoro^ynKUHonajibHbix uenxppB npeAOCxaBJienHa rocyflapcxBennbix h 
MynHUHnajibHbix ycjiyr h hx paSoxnHKOB npn npeAocxaBJienHH rocyAapcxseHHbix 
ycjiyr» h nacxoHiunM aAMHHHCxpaxHBHbiM perjiaMenxoM.

5.2. SaHHxepecoBannbie Jinua hmciox npaso na AocyAe6noe (BnecyAeSnoe) 
o6^cajioBanHe, ocnapHEanne pemenHH, a^hcxbhh (SesAencxBHJi), npHn^ixtix 
(ocymecxBJiennbix) b xo^e npeAOCxaBJienHa rocyAapcxBennoH ycjiyrH.

5.3. B AocyAeSnoM nopHAKe Moryx Gbixs oG^canoBanbi a^hcxbhji (GeaueHCXBHe) 
h pemenna:

AOJixcnocxHbix jihu oprana oneKH h nonenHxejibCXBa - nanajibHHKy oprana 
oneKH h nonenHxejibcxBa;

oprana oneKH h nonenHxejibcxsa, nanajibHHKa oprana oneKH h nonennxejibcxBa 

- nanajibHHKy flenapxaMenxa.
5.4. MmjiopMHpOBaHHe saaBHxejien o nop^AKe nouann h paccMcxpenna xcajio6bi 

ocy luecxBJiaexca:
npn JiHnnoM npneMe;
nocpeucxBOM xejie^onnoH cbjish;
nocpeucxBOM oJieKxponnoH nonxbi;
nocpeucxBOM nonxoBOH cbjish;
na HH^opMauHOHHbix cxenuax b noMeiuenHBX oprana oneKH h 

nonenHxejibcxBa;
b HH^opMauHOHHO-xejieKOMMynHKauHonnoH cexH «HnxepHex»:
na o<j)HUHajibHOM caiixe flenapxaMenxa;
na Eahhom nopxane;
na PeraonajibHOM nopxane.
5.5. Hn<|)OpMauHa, npeuycMCxpennan nacxomuHM pasuenoM, nounoKHX 

oOnsaxenbnoMy pasMeiuenmo na PernonaiibHOM nopxane.
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YlpuRoyKeHiiQ 1 
k aflMHHHCipaTHBHOMy perjiaMCHTy

B
(HaHMeHOBaHHe oprana oneKH h 
noneHHiejibCTBa MyHHiiHnajibHoro 
paaoHa, ropoacKoro OKpyra) .

3/lHBJIEHHE
o Ha3HaHeHHH e^ceMecaHHoa AeneacHOfl KOMneHcaana 

onjiaibi aaaMa (noanaaMa) acanoro noMemeHaa

n,
(4)aMBJiaa, bms, oxaecTBO saaBaiejia)

npoacaBaiomHH(aa) no a^pecy:
(yKaabiBaerca a^pec (JjaKTaaecKoro npoacaBanaa)

CBe^eaaa o perBcxpanaa no Mecxy acaxejibcxBa:
(yKasbisaioxca na ocaoBaHaa sanaca

b nacnopxe bjib b bhom ^oxyMeaxe, noaxBep^naiomeM peracxpanaK) no Mecxy >KHxejibcxBa) 
CBe^eaaa o peracxpaaaa no Mecxy npeSbiBaaaa:___________________________________

(yKasbrnaioxca aa ocaoBaBaa aonyMeaxa,

noaxBepacflaioniero peracxpaaaio no Mecxy npeSbiBaaaa) 
xejie<J>oabi: pa6.
nponiy aaaaaHaxb eaceMecaaayio aeaeacayK) KOMneacauaio onnaxbi aaaMa (no^HaaMa) acanoro 
noMeiaeaaa, pacnojiOKeaaoro no ajipecy:_______ _____________________________________

flOM.

aoKyweax, yflocxosepaioiaaa jiaaaocxb:

aaaMeBOBaaae
cepaa aaxa Bbinaaa

aaxa po)KaeBHaBOMCp
kcm Bbijaa

Bbinjiaxy npomy nepeaacjiaxb aa JiaaeBoa caex
/OXKpbIXbia B

(JVb ^onojiaaxejibaoro o^aca)(aaaMeBOBaBHe (j)annajia 6aaKa) 
HHH KnnEHK

20_ro^a« »
(no/inacb saasaxeiia)
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npnjio>KeHiie 2
k a^MHHHCTpaiHBHOMy peniaMeHTy

B
(naHMeHOBaHHe oprana oneKH u 
none^HTejibCTBa MyKHunnajibHoro 
paftoHa, ropo,ncKoro OKpyra)

OT

((J)aMHjiHH, hmk, othcctbo npe^cxaBHiejiH 
3aHBHTeJIH,

peKBHSHTbi aoKyMeHxa, yflocTOBepmomero 
JIHHHOCTb)

(peKBHSHTBi ^oKyMeHxa, no^TBep^tqiaiomero 
nojiHOMOHHa npeflciaBBTejifl sa^BHiejia)

3AJIBJIEHHE
o HasnaHeHHH oKeMecaHHoii flene^cHOH KOMneHcauHH 

onjiaibi HaHMa (no^naHMa) >KHJioro noMemeHHa

Ilpoiny HaanaHHTb
((jmMHJIHfl, HMB, OTHCCTBO SaJIBHiejIH, HHCJIO, MeCfllJ H TOJI pO^CaeHHH)

npoHCHBaiomeMy(eH) no aapecy:
(yKaabiBaefcH ajipec ^aKTHnecKoro npo>KHBaHHJi)

cseflCHHa o perncxpauHH aaaBHxejiH no Mecxy acnxejibcxBa:
(yKasbiBaioxcH na ocHOBamm

sanncn b nacnopxe hjih b hhom AOKyMenxe, no^xEepac^aiomeM perncxpannK) no Mecxy 
jKnxejibCxsa)
CBeflenna o perncxpaiura saaBHxejia no Mecxy npeSbiBaHna: __________________.

(yKasbiBaioxca na ocHOBannn

aoKyMcnxa, nb.axBepHCAaiomero perncxpanmo no Mecxy npeSbiBanmi)
^om.___________________xe/ie<JjoHLi: pa6.

eHceMecannyio aeneacnyio KOMnencannK) onjiaxm nanMa (noananMa) ^cnjioro noMemenna,
pacnojioacenHoro no aapecy:

OTKpbIXblH BBbinnaxy npomy nepenncJuiTb m jihucboh c^ex
/

(naHMeHOBaHHe ^HJinajia Sanica) (Xs aonojiHHxejibnoro o^nca)
KnnEHK HHH

20_ro^a« »
(noflnHCb npe^cxaBHxejia 3aaBHxejia)».


