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HPUKA3BIBAIO:

1. Buectn B npuka3s J[lemapramMeHTa CcOLUMaNbHOI 3alUThl HacejleHUA
Bonoroackoit obnactu ot 10 ¢eppans 2017 roma Ne 173 «O6 yTrBepxaeHUH
aJIMUHUCTPATUBHOIO pErjaMeHTa MNpeaoCTaBleHUs TIOCYJAapCTBEHHON YCAyrd Ino
BblJaue YAOCTOBEPEHHUI O MpaBe Ha Mepbl COLMAIBHON MOMAEPKKH, YCTAHOBIEHHbIE
ANsi OBIBIIMX HECOBEPILUEHHONETHUX Y3HHKOB KOHLUIarepeit, reTto M APYrHX MeCT
NPUHYIUTENILHOTO COAEPIKAHHSA, CO3JaHHbIX (aluMCTaMM M HX COIO3HHKaMH B
nepxoa Bropo# MupoBoii BoiiHbI» cieyoniue U3MeHeHH!

1.1 aAMMHHMCTpPaTHBHBIA pErNaMeHT NpPeNOCTaBAEHUsT TIOCYHapCTBEHHOI
YCIyrd Mo Bblaaye yYAOCTOBEPEHHH O MpaBe Ha Mephbl COLMANBbHOH MOMNEPIKKH,
YCTaHOBJIEHHBIE 15 ObIBLIMX HECOBEPLUEHHONETHUX Y3HUKOB KOHLUIarepeii, retto u
JApYTUX MECT TMPHUHYAMTENBHONO COAEpXKaHHUs, CO3AAaHHBIX ¢alluCTaMU H  HX
COl03HMKamH B nepuoan Bropoit MupoBoi BoHHbI (npunoxeHue 1), yTBepxaeHHbIH
yYKa3aHHBIM MPHKAa30M, M3J0KUTb B HOBOH pedaKLMU COTJIACHO TNPUIIOKeHHIo | K
HacTOsLEMY MpPHKa3y.

1.2 nepedyeHb JOMKHOCTHBIX JIML, OTBETCTBEHHBIX 3a MPENOCTaBIEHHE
roCy1apCTBEHHOM YCIyr Mo BblJaye yAOCTOBEPEHHUI O npaBe Ha MePhl COLHANBHOM
MOANEPXKKH, YCTAaHOBJIEHHBIE JUId  ObIBIUMX HECOBEPIICHHOJIETHUX Y3HHKOB
KOHLUTarepe, reTro M Apyrux MecT MPUHYAHTENbHOIO COAEpXaHHs, CO3AaHHBIX
(ali¥cTaMM U UX COIO3HMKAaMH B nepuoa Bropoii MupoBoii BOiiHEI (Mpunoxenue 2),
YTBEPKAECHHBIH YyKa3aHHbIM IIPHKa30OM, H3JIOXKHTb B HOBOH peJakUuH COrJIacHO
NPUIIOKEHHUIO 2 K HACTOSLLIEMY NTPHKA3Y.

2. YnpaBleHHIO NpeROCTaBleHHs colUWanbHbiXx rapantHii (A.J1. KoprokuHa)
obecreuynTs pa3sMellleHHe HacTOALIero MpHKasa Ha oQUUMAILHOM  caifTe
JenaprameHTa couManbHOHW  3allMTLl  HacelleHMss  Bosoroackod — o6nacty,
HamnpaBjieHHe KOMWH HACTOSALLEro mpukKasa B Ka3eHHOe yupexxaeHue Bosoroackoii
obnactu «LleHTp counanbHBIX BbIMIATY.



3. Hactosmmii mpukas Bcrymaer B cuny uepe3 10 aueil mocne aus ero
ohHLMANEHOr0 OmyONUKOBaHHUS, 32 UCKIIOYEHHEeM MyHKTa 2, KOTOPEBIH BCTYIaeT B
CHIIy CO JHS NOATMCaHMA NpHKa3a.

HavanpHuK fenapTamMeHTa A.B. Epuos



[Tpunoxenue 1 k npukasy
HernaptaMeHTa cCOLMaIbHON
3alUTbl HaceleHUs 00J1acTH
OT A/ CH LOo 7 Ne 77"

«YTBepxaeH NPHKa3oM
HenaprameHTa coLHaNbHOM
3allUThI HaceleHus obnacTu

ot 10 ¢deBpans 2017 roga Ne 173
(npunoxenue 1)

AZIMHMHHCTPaTHBHBIH periaMeHT
NPENOCTaBIEHHS FOCY aPCTBEHHON YCNYTH 110 Bbiaue yIOCTOBEPEHHII O NpaBe Ha
Mepbl COLMaNnbHON MOANEPXKKH, YCTAHOBIEHHBIE AJisl OBIBLUWX HECOBEPLIEHHOIETHUX
Y3HUKOB KOHLUIAarepei, reTto ¥ Jpyrux MecT NPUHYAUTENBHOTO COePXKaHUS,
CO3JaHHBIX (halLIMCTaMH U UX COIO3HMKAaMU B nepuol BTopoit MupoBoii BOHHEI

1. O0uHe nonoxeHus

1.1. AAMHHHCTPaTHUBHBIH perjaMeHT MpefoCTaBJIeHUs ToCyNapCTBEHHOI
YyCAYrd Mo Bblaadye yAOCTOBEPEHHH O MpaBe Ha Mepbl COLUAIbHONH MOAAEPHKKH,
YCTaHOBJIEHHbIE A/ OBIBLIMX HECOBEPIUEHHONETHUX Y3HUKOB KOHLIarepei, rerro u
OpYTMX MECT MNpPHHYAMTENBHOIO COAEpKaHUs, CO3JAaHHbIX (QalluCTaMH H KX
COIO3HUKaMH B mnepHol BTopoii MUpoBOil BOHHBI (Zajiee COOTBETCTBEHHO -—
aIMHHUCTPATUBHBIA  PErjiaMeHT, TroCyAapCTBEHHas ycliyra, YIOCTOBEpeHHe)
YCTaHaBJIMBAET MOPSAAOK U CTAHAAPT MPEAOCTABIEHHS FOCYAapCTBEHHOI YCIYTH.

[locynapcTBeHHas ycayra BkjtoyaeT B cebsi:

BblJJayy yAOCTOBEPEHUS;

BblAa4y nyOnukarta (3aMeHy) YAOCTOBEPEHHUS.

1.2. ["ocynapcTeeHHas ycnyra npenocTaBiseTcs ObIBLLIMM
HECOBEPUIEHHOJIETHUM  Y3HHKaM  KOHLJlarepei, Trerro M  APYTHX  MeCT
NPUHYAUTENBHOTO CONEPXKAHUs, CO3JaHHbIX (aliMcTaMM M HUX COIO3HHKaMH B
nepuoa Btopoii MupoBoii BoitHbI (anee - 3asBUTENH).

[ocynapcTBeHHass yciyra NpenoCTaBiseTCs 3asBUTENSM, NMPOXHBAIOIHUM Ha
Tepputopur Bonorozackoii obnactu.

OT UMeHHU 3asaBHUTENA MOXET BBICTYNaTh HHOe (U3HUYECKOE JTHLO, HafeNeHHOoe
COOTBETCTBYIOUIMMH MOJTHOMOYHUSMH B YCTAHOBNEHHOM 3aKOHOM MOpPsAIKE.

1.3. HWndopmauus o mecre HaxoxnaeHus, rpaduke paboTbl, KOHTaKTHBIX
TeneoHaX M aApecax JIEKTPOHHOIT MOUTHI KazeHHOro yupexzaeHuss Bonoromckoii
obnactu «LleHTp coLManbHBIX BbIIATY H ero (UIHMANOB (Jalee — Ka3zeHHOe
YyUYpexIeHHe), O MeCTe HaXOXAeHus, rpaduke paboTbl, KOHTAKTHBIX Tejie(hoHaX,
agpecax 3JIEKTPOHHOH mnouTel M oduUUMANBHOrO calTa MHOrO(pYHKIIHOHAIBHBIX
LUEHTPOB MpPEAOCTAB/IEHUS T[OCYAAPCTBEHHBIX W MYHHLUMMNANbBHBIX YCHyr (naiee -
MOLI), o mecte HaxoxaeHus, rpaduke paboThl, KOHTAKTHBIX TeNe(oHaX, aapecax



3NMEKTPOHHON MouThl M oduuHaibHOro cairta JlemapraMeHTa COUMANIbHON 3aLMThI
HaceneHus Bomoroackoit obnactu (manee - [emapramMeHT) B WH(GOPMAaLIMOHHO-
TeJleKOMMYHHKaLlMOHHOH ceTH «MHTepHer» (manee — cerb «MHTepHeT») M (WIH)
dbopMsl 06paTHOI cBsA3U pa3MenlaeTcs Ha odULMANBLHOM caiiTe JlenapTaMeHTa B CETH
«HTepHeT», B  roCynapCTBEHHOH  MH(OpMaLUMOHHON  cucTeMe  «PeecTp
rocynapcTBeHHbIX ycnyr (¢yHkuuii) Bonoroackoi obnactu» (nanee — Peectp) u
rocygapcTBeHHoOit HHpopMauHoHHON cucTteme «[lopTan rocynapCTBEeHHBIX U
MyHULMNaNbHbIX ycuyr (pyHkuuit) Bonoroackoit obnactu» (nanee — PernoHanbHbli
nopran).

1.4. Anpec d¢enepansHoii rocyfapcTBeHHOH WHH(OPMALHOHHONH CHCTEMBI
«EnuHblii mopTan rocyAapcTBEHHBIX K MyHULUMOANbHBIX ycayr (pyHkuumii)» (nanee —
Enunpiit nopran) B cetu «VHTepHeT»: www.gosuslugi.ru.

Anpec PeruonanbHoro noprana B CETH «MHTepHeT»:
https://gosuslugi35.ru.http://gosuslugi35.ru

1.5. Cnocobbl mnonyueHus uHpOpMAUMKM O TMpaBUIaxX MPEAOCTABIEHUS
roCyJapCTBEHHOU yCnyru:

JIHYHO;

NocpeACTBOM TenedOHHOM CBA3H;

IIOCPEACTBOM 3JEKTPOHHOMH MOYTHI,

MOCPEACTBOM IOYTOBOH CBS3H;

Ha UHPOPMALIMOHHBIX CTEHAAX B MOMEIIEHHUAX Ka3eHHOro yupexaeHus, MOL;

B ceTH «VHTEepHEeT»:

Ha opuLManbHOM caiite [lenaprameHra;

Ha EnquHom noprane;

Ha PeruoHanbHOM nopraie.

1.6. HWudopmupoBaHue 0 npefoOCTaBI€HHH TOCYJApCTBEHHONW YyCIyru
OCYILIECTBJAETCA MO CAEAYIOLMM BOMPOCaM:

a) 0 3aKOHOJATeNbHbIX MU MHBIX HOPMAaTUBHBIX NpPaBOBbIX akTax Poccuiickoii
Qenepauun u Bonoroackoit obmnacty, ycraHaBnuBalomMX TpeOoBaHHA K
NpeAoCTaBACHHIO FOCYapCTBEHHON YCIYTH;

6) o HacTosflleM AaAMHHUCTPAaTUBHOM perilamMeHTe, MpHKae O €ro
YTBEPXOEHHH M YMNOJNHOMOYEHHBIX JOMKHOCTHBIX JMUAX, OTBETCTBEHHBIX 3a
NpeAoCTaBJICHHE rOCYAapCTBEHHON yCcnyry;

B) O XO/Ie NPeJOCTaBAEHHU rOCYAAPCTBEHHOM YCYTH;

I) 0 cpoKax NMpeAOCTaBlIeHUs rOCYapCTBEHHOM yCyrH;

1) O nmepevuHe JAOKYMEHTOB, HeoOXOAMMbIX [N  NpefocCTaBieHUs
rocyapcTBeHHOM ycnyrH, B TOM uucie o6 obpasuax 3asBneHuUi;

€) O MecTe HaxoxieHus, rpapuke paboTbl, HoOMepax TenedoHOB
HenapramenTa, anpecax oduuuanbHoro caiita JlenapramenTa B cety «MHTEpHET» U
3NEKTPOHHOM NouTH JlenapraMeHTa;

X) 0 MECTe HaxOXJEeHHS, HoMepax Tele(oHOB KazeHHOro yupexxaenus, MOL];

3) O MOPAAKE NOJyYeHUs KOHCYIbTalLHi;

M) o006  aAMMHMCTPaTHMBHBIX  MpOLEAYpax,  OCYILECTBISEMBIX  IpH
npenocTaBlieHUH FOCy JapCTBEHHOH YCIYTH;



W

K) 0 nopszake obGxanoBaHus aeicTBHil (0e3neHCTBUA) NOMKHOCTHBIX JIUL U
roCyIapCTBEHHBIX CIy>Kalliux JlenapTameHTa, a Takxke MPUHUMAEMbIX HUMHU PEIUECHUH
B XOZ€ NpeAOoCTaBIe€HUs rOCYAapCTBEHHOI yCIyrH;

Jq) 0 nopsiake W QGopMmax KOHTPOJsS 3a MPeAoCTaBIEeHHEM roCYIapCTBEHHOM
yCIyTH;

M) HHOH HHGOpMaUMK O AeaATeNbHOCTH JlemapTaMeHTa B COOTBETCTBHH C
®enepanbHeiM 3akoHOM oT 9 ¢eppans 2009 roma Ne 8-d3 «O6 obecneueHuu
JOCTyna K HH(poOpMauuu o HEeATENbHOCTH roCyJapCTBEHHBIX OPraHOB M OPraHoB
MECTHOIO CaMOYTNpPaBIIEHUA».

1.7. HUndopmaumio no BompocaM, IpeayCMOTpPeHHbIM MyHKTOM 1.6
HacTOALLEro aAMMHUCTPATHBHOTO perjiaMeHTa, MOXHO MOJy4YHUTh:

Ha EauHoM noprane B «MHTepHeT;

obparuBluKHCch B JlemaprameHT, Ka3zeHHoe yupexaenue, M®PL[ nuyHo, no
nouTe, MO JEKTPOHHOM NouTe, Nno TenedoHy.

JlononHuTtensHo  MHGoOpMauuld MO  BOMpoOcaM,  NPeAYCMOTPEHHBIM
MOATNYHKTaMH «a», «O», «rm» - «M» myHkTa 1.6 HacTosilero agMHHUCTPATHBHOIO
perinaMeHTa, MOXXHO MOJYYHTh!

Ha oduuuanbHOM caiite JlenaprameHTa, Ha PerHoHassHOM noprtane B CeTH
«HHTepHeT»,

Ha HMH(OPMaLMOHHBIX CTeHAaX B MOMelleHUsAX J[lemapraMeHTa, Ka3eHHOro
yupexaeHus, MOLI.

1.8. UudopMupoBaHHe (KOHCYJITUPOBAHKHE) OCYLIECTBIAETCA CEHHUATUCTAMU
JenapramMeHta  (ka3eHHoro  yupexneHus, M®L]), oTBeTCTBEHHHIMH 32
uH}opMHUpOBaHHeE.

CneuvanucTsl JenaprameHTa (xazeHHOrO yupexxaeHus, MOL),
OTBETCTBEHHbIE 3a HWH(pOpMHpOBaHHe, onpenensoTcs axktoM JlemapraMeHTa
(xazeHHoro yupexaenus, MOLI).

HMHdopmupoBaHnne  npoBoAMTCA Ha  pPycCKOM  s3blke B (opme:
WHAMBUAYaANBHOrO M NMy6JIHM4YHOr0 HHPOPMHUPOBAHHS.

1.9.  HWupuBuayanbHoe  YCTHOe  WH(OPMHPOBAHHE  OCYILECTBIAETCS
cneuranucramu Jlenapramenrta (kaseHHoro yupexxaeHus, M®Ll), oTBeTCTBEHHbIMH
3a HH(QOpPMHUpPOBaHHe, Mpu obpalleHHH 3asBUTeNelt 32 HHQOpMaUHell TUYHO HITH MO
TenedoHy.

Cneumanuct, OTBETCTBEHHbIH 3a HWH(POPMHpPOBaHHE, TNpPUHHUMAET BCe
HeobXxonuMble Mepbl U TNPEeAOCTaBIEHHS TOJIHOTO W OMEpaTHBHOro OTBETa Ha
NOCTaBJIEHHbIE BOMPOCH, B TOM YHCIIE C PUBJIEUYEHHEM OPYTUX COTPYAHHUKOB.

B cinyuyae ecnu s noArotoBkM OTBETa Ha YCTHoe oOpalueHue Tpebyertcs
Oonee  MPONOJKUTENbHOE  BpeMs, COTPYAHHK J[lemapraMeHTa  (Ka3eHHOro
yupexaeHus, MODL]) orsercTBeHHBIt 3a  MH(OpPMUpOBaHHE, NpeJaraeT
3aHHTEPECOBAHHBIM JIMLIAM NEPE3BOHUTH B ONpEE/ICHHbIH NeHb U B ONPEACNICHHOE
BpeMs, HO He rno3aHee 3 paboumx AHeil co AHA obpameHus. K HazHaueHHOMY CpOKY
HOO/KEH OBbITh TNOArOTOBAEH OTBET MO BOMNpOcaM 3asBHTeNel, B cly4dae
HeOOXOAUMOCTH OTBET IOTOBUTCS MpPHU B3aHMOAEHCTBUH C NOJDKHOCTHEIMH JIMUAMH



CTPYKTYpHbIX TMOApa3JicIEeHUii OpraHoB M  oOpraHu3auuii, Yy4acTBYIOIIMX B
NpeoCTaBACHUH roCyJapCTBEHHOM yCIyTH.

B cayuae ecau npenocrasnenue uHdpopmauny, HeOOXOAMMOI 3asABUTENIO, HE
NpeACTaBIAETCS BO3MOXHBIM MOCPEACTBOM TeneoHa, coTpyAHUK JlemaprameHTa
(kasenHoro yupexxzaenus, M®L]), npuHsBwmi TenedoHHBI 3BOHOK, pa3biCHSAET
3a4BUTENIO MpaBO OOpaTHUTBCA C MNUCBMEHHBIM oOpameHHeM B JlemaprameHt
(xazeHHoe yupexaeHus, MOLI) u TpeboBaHus K 0hOpMIEHHUIO 0OpalLiEHHS.

Ilpu otBere Ha Tene)OHHblE 3BOHKM CMNELMANUCT, OTBETCTBEHHBIH 32
MH(QOPMHPOBAHHE, JOJDKEH Ha3BaTh (aMUIIMIO, WMSA, OTYECTBO, 3aHUMAEMYIO
JOJDKHOCT M HaWMEHOBAaHWE CTPYKTYpPHOro nonpasgeneHus J[lenapramenTta
(xazeHHOTrO yupexnaeHusa, MOLI).

YcTHoe MHGOpMHpOBaHHE [JOMKHO MNPOBOAMTBCH C YYETOM TpeOOBaHHMH
odHIHAIBHO-AEN0BOro CTUNS peun. Bo Bpems pazroBopa HEOOXOAUMO MPOH3HOCHTH
CJIOBa Y€TKO, U3beraTh «napauiesibHbIX pa3sroBOPOBY» C OKPYKAIOLIMMHU JIFOABMH H He
NpephIBaTh Pa3roBOp MO MPUUMHE NOCTYIVICHHS 3BOHKA Ha Apyroi annapar. B koHue
MHQOPMHPOBAHHUS CIELHANIUCT, OTBETCTBEHHBII 3a HMH(GOPMHMPOBaHME, MAOJKEH
KpaTKoO MOJABECTH UTOTH U MEPEUUCIIUTh Mepbl, KOTOPble HEOOXOAUMO MPHHATH (KTO
UMEHHO, KOraa 1 4To JOJKEH CAENaTh).

1.10. MuausuayansHoe nucbMeHHOE HH(OPMHUPOBAHHE OCYILECTBASAETCH B
BUJIE TUCbMEHHOTO OTBETA Ha o0OpalleHNe 3aMHTEPECOBAHHOTO JIHLA B COOTBETCTBUHU
C 3aKOHOZATENBLCTBOM O MOPAAKE paCCMOTPEHHs oOpallieHHH rpa)caaH.

OTBer Ha 3asBJEHHE COCTABJAETCA B MpOCTOM, YeTkoill ¢opMe ¢ yKazaHHeM
dbamMunuy, UMeHH, oTdecTBa (NpU HaANM4yKMK), HOMepa TejeoHA MCIOJIHUTENS,
NOANKCHIBaeTCA pykoBoauteneM JlenaprameHnTta (kazeHHOro yupexxaeHus, MOLI) u
Halnpap/seTcs CnocodoM, MO3BONAIOLIMM MOATBEPANTD (DaKT U AaTy OTIPaBIEHHS.

1.11. Tly6auuHoe ycTHoe HMH(OPMHpPOBAaHHE OCYILECTBISETCS MOCPENCTBOM
NpPUBJICYECHHUS CPEACTB MacCcOBOH HH(opMaLUK —~ paauo, TeneBuaeHus. BricTynneHus
JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a MHGOPMUPOBAHHE, MO PAAHO U TeIeBHACHUIO
COIJIacOBBIBAlOTCS C pyKoBoAMTeneM J[lemapraMeHTa (Ka3eHHOro YHpEXAECHMs,
MOLI).

1.12. Tly6nuuyHoe nucbMeHHOe HHGOPMHPOBaHHE OCYIIECTBAAETCA IyTEM
nyOnukauMd WHQPOPMALMOHHBIX MAaTepUalioB O TMpaBWiaX MNpefoCTaBIeHUS
rocyaapCTBEHHOM YCJIYTH, a TaKXe HacTOALEero aAMHHUCTPATHBHOrO perjiamMeHTa u
MPaBOBOTO aKTa O €r0 YTBEPKJEHUMU:

B CpPelCTBaxX MaccoBoi UH(popMaLuy;

Ha oduuHanbHOM calite [Jlenapramenta, Ha PerMoHansHOM mopraje B ceTH
«HTEepHeTY;

Ha HH(pOopMaLMOHHOM cTeHe JlenapTaMenTa (ka3eHHOTO yupexaeHus, M®OL]).

I1. Cranpapt npeftoctaBieHus rocyaapcTBeHHOM ycnyru
HauMeHoBaHue rocynapcTBeHHOH ycayru

2.1. Breigaua ynoctosepeHMit 0 MpaBe Ha Mepbl COLMAJBHON NOANEPXKKH,
YCTaHOBJIEHHbBIE JUI OBIBIIMX HECOBEPLICHHONETHUX Y3HUKOB KOHILIArepeii, reTto u



ApyrdX MeCT MpHHYAWTEJNILHOrO COAEPXKAHUS, CO34aHHBIX (awucTaMH W HX
COIO3HMKaMH B repuo Bropoit MupoBoii BOIHEI

HanMeHoBaHKe opraHa Bi1acTH o6nacTu, OpraHHu3aLuii,
NPeAOCTAaBJIAIOUIMX FOCYAapCTBEHHYIO YCIYTy

2.2. 'ocynapcTBeHHas ycnyra npeocTaBiseTcs:

JenapTaMeHTOM - B YaCTH NMpPHHATHS pelleHus o Bbigaue (06 oTkase B Bhijaue)
yaocToBepeHHs: (0 Bblgaue aydiukara (3aMeHe) YAOCTOBEpeHHs) (nanee Takxe —
pelleHHe o MpeAocTaBieHMH (006 OTKase B NpeJOCTaBIeHHH) TOCYIapCTBEHHOI
ycayru), opopmiaeHHs yaoCcToBepeHH s (QyOarKaTa ya0CcToBepeH s );

Ka3eHHbIM YUpeXXJeHHeM - B YacTH T[pHeMa 3asBjieHHs O Bblfaye
yAocTOoBepeHHUs (Bblaave AyOaukara (3ameHe) YAOCTOBepeHus) (ajiee — 3asBieHHe)
¥ IOKYMEHTOB, HEOOXOAHMBIX ISl NIPelOCTaBlEeH s rOCYAapCTBEHHOMN yeayru (fanee
TaKXe — [OOKYMEHTHI), BblJauM O(OpPMIEHHOr0 YyHOCTOBepeHus (myOimMkaTa
YAOCTOBEPEHHS) 3asIBUTEIIAM;

M®Ll no wmecty peructpauny (yyeta) HO MECTy IKUTENLCTBA (MECTY
npeObIBaHUA) WM MO MecTy ()aKTM4ECKOro NPOXKHMBAHMA 3asBHUTENS — B YacTH
npueMa 3asBJieHHs M JOKYMEHTOB, BbIJaud YIOCTOBEpeHHs (nybsukara
YIOCTOBEPEHHS ) 3as1BUTEIAM.

JleficTBME HaACTOALLEro aJMHUHHCTPATUBHOTO pErjiaMEHTa pPaclpOCTPaHsIETCs
Ha JfesAteNbHOCTE M®L] npu npenocraBieHHH rocylapcTBEHHON YCIYrH ¢ y4eToM
COINIalIeHHs O B3aUMOJEHCTBHH, 3aKaoueHHoro Mexxay Jenapramentom u MOLI,

3anpet Ha TpeGoBaHHe OT 3asABUTENA OCYLUECTBIICHHS ACHCTBHUIA,

B TOM YHCJIE COMJIaCOBaHHWi, HEOOXOAUMBIX AN MOJYUYEeHUs rOCYAapCTBEHHOM
YCIIYT M CBA3aHHBIX ¢ oOpallleHHeM B MHbI€ OpraHbl U OpraHU3aliH, 3a
HCKITIOYEHHEM MOJyUeHUs YCIIYT, BKIIOYEHHBIX B IepeUeHb yCayr, KOTOpble
ABJAIOTCA HEOOXOMMMBIMH U 00513aTeNIbHBIMHU 1151 TIPENOCTABIEHHSA
rocyaapCTBEHHBIX YCIyT

2.3. 3anpeuieHo TpedoBaTh OT 3afABMTENS OCYLIECTBJIEHHMS AEHCTBHIl, B TOM
Yhciie COrjlacoBaHHWi, HEOOXOAMMBIX AJI MOJyYeHHs TOCYHNapCTBEHHOH YCIYyrH W
CBf3aHHBIX C 0OpaileHHeM B MHble TOCYAapCTBEHHblE OpPraHsl M OpraHM3alMH, 3a
HCKIIOYEHHEM TMOJIyYeHHsl YCNyT, BKIIOYEHHbIX B MepedeHb YCIYr, KOTOpBIE
ABNIAIOTCS.  HEOOXONWMBIMH M 00fA3aTeNIbHBIMM IS [PEAOCTABIEHHS
roCyZlapCTBEHHbIX YCIYr oOpraHaMH HCIOJIHUTENbHON TOCyNapCTBEHHON BIacTH
00nacTM M OKa3bIBAalOTCA OPraHHU3aUMsIMM, YYacTBYIOIMMH B MPENOCTABIEHHH
roCyJlapCTBEHHBIX YCJIYI OpraHoB MWCMOJIHUTENbHOW TOCYNAapCTBEHHOM BIacTH
obnacTH, yTBepicaeHHbIN nocTaHoBieHHeM [lpaBuTenscTBa obnacTi ot 18 ampens
2011 roma Ne 398.

OnucaHue pe3ynbTara NpeaocTaBaeHHUs
rocyqapCTBEHHOH yCnyru



2.4. Pe3ynbTaToM npefoCTaBleHHs roCyAapCTBEHHO! YCNYTrH SABsSETCA:

a) pelleHWe O BblJaue yYAOCTOBepeHHsi (Bbigaue Aaybnukata (3ameHe)
YJAOCTOBEPEHHS ), BblAa4a 3asBUTENIO YAOCTOBepeHUs (AyOauKaTa yAOCTOBEpeHH s );

6) pewieHne 00 oTKase B Bblaye yIOCTOBEPEHHS.

Cpok npeaocTaBieHUs rOCyaapcTBEHHOH YCNYrH, B TOM YHC/E C YHETOM
HeoOX0AUMOCTH oOpallleHHs B OpraHU3aliK, Y1acTBYIOLIHE B IPEAOCTaBIEHHUH
rocylapCTBEHHOM YCIYTH, ABNAIOIKXCSA Pe3yAbTaTOM MpeOCTaBIEHHUS
rocyZlapcTBEHHOH YCJIyTH

2.5. Cpox npHHATHA pelleHus ©O npeaoctaBieHuH (o6 orTkase B
NpeAOCTaBlI€EHNH) TOCYJApPCTBEHHON YCIYTH IO 3asBJEHHMIO COCTaBiisieT He Oosee
OJTHOTO Mecsilia C AaTbl NPUHATHSA Ka3eHHBIM yupexxaeHuem (M®PLI) 3asBneHust or
3asgBUTENS (IpEACTaBUTENS 3asIBUTENS).

Jatoli TNpUHATHA 3asABACHUA OT 3aABUTENA (MPEACTAaBUTENS 3asiBUTENA)
ABNSETCS JlaTa perucTpaurH 3asBieHHs B Ka3eHHOM yupexaeHuu (MPLI).

2.6. B cnyyae ecnu 3asBneHue U JOKYMEHTHI ObliM MpENCTaBE€HbI 3asBUTENEM
(npencraBuTeneM 3asBUTENS) JIHYHO WM IO MOYTE, CPOK HANpABNEHHUS 3asBUTENIO
KONMM pelieHus 00 OTKase B Bblaye YAOCTOBEpEHUs cOCTaBuser He Oonee 5
paboumx AHeH CO AHS NMPUHATHS PELIEHUs.

B cnyyae ecnu 3asBneHuEe U JOKYMEHTbl ObliM TNpeACTaBICHbI 3asiBUTENIEM
(npencraBuTeNEM 3asBHUTENA) B MEKTPOHHOI (opme c Mcmonb3oBaHHeM EauHoro
nopTaja, CpoK pa3MelleHus NEKTPOHHOro obpasa pelleHHs O npeaocTaBieHuHd (00
OTKa3e B MPeOCTaBIEHUH) FOCYJapCTBEHHOR yCIyru B JIMMHOM KaOWHeTe 3asBUTEJIs
(npeacraButens 3asBuTeNs) Ha EpuHoMm noprane (panee — nu4HBIA KaOWHeT)
coctaBiseT He 6osee 5 pabouux AHel CO IHSA NPUHATHSA pPElLEHHUS.

2.7. Cpox HampaBleHHd 3agBUTENIO YyBeJoMiieHHs 00 odopMneHuH
yaocTtoBepeHHs (ny6nukaTa ynocToBepeHUs) cocTaBiseT He 6oiiee 2 pabounx aHei
CO JHS NOCTYIUIEHHS O0(OPMIIEHHBIX YAOCTOBepeHHH (Ay6IHKaTOB yIOCTOBEpEHHIA) B
KaseHHoe yupexxaeHue (MOLI).

HOpMaTI/lBHB]e NpaBOBbIC AKTbI, HEMNOCPCACTBCHHO
pPEeryjiupylomiu€ OTHOWICHUs, BO3ZHHKAIOLWHE B CBA3H
C NpeaoCTaBICHUEM rocynapCTBeHHoﬁ YCIIYTrH

2.8. IlepeueHb HOPMATUBHBIX TMPABOBBIX aKTOB, HENOCPEACTBEHHO
peryJMpyloIiMX OTHOLUEHHs, BO3HHMKAlOUIHE B CBA3M C TpeJocTaBleHHEM
roCyJapCTBEHHOHN yCNyIrH, C yKa3aHHEM HX PEKBU3MTOB pa3MellleH Ha OQHIIMAIbHOM
caiite lenapramenra, B Peectpe u Ha PernonanbHoM nopraie.

HcyepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUHU C
HOPMAaTHBHBIMU [PaBOBLIMH aKTaMH ISl TIPeJOCTaBIEHUS FOCy 1apCTBEHHOH



YCIIYTH U YCIIYT, KOTOPEIE SIBJISIIOTCS HEOOXOAMMBIMH U 00S3aTENILHEIMU 1JIs
NPEeNOCTABJIEHUS rOCYAAPCTBEHHOM yCIyrH, HOAIEXKAINX
NPEACTABICHUIO 3asiBUTENIEM, MTOPSIAOK X IPeJCTaBIEHMS,

B TOM 4HUCJIE B IEKTPOHHOM hopMe

2.9. 1na nomy4eHus rocyJapcTBEHHOH YCIYTrH 3asABUTENb NPEACTABIET:

a) 3asBlIeHHe, COCTaBJIEHHOEe 10 o00pa3slly COracHO TMpPHICKEHHIO 1 K
HaCTOSALIEMY aAMHUHHCTPATUBHOMY PeTrJIaMeHTY;

0) KOMHIO HOKYMEHTa, YHOCTOBEPSIOLIEr0 JHYHOCTD 3asBUTENs (CTpaHHULI,
COLEpPrKaLUX CBEJAEHUS O JIMYHOCTH);

B) ¢oTtorpaduio 3asABUTENsT B YEPHO-0EJIOM MM LIBETHOM HCIIONHEHHH
pasMepom 30 x 40 MM Ha MaToBOH OCHOBe (Ha OOOPOTHOM CTOPOHE YKa3bIBAKOTCH
damunus, ums, 0TUECTBO (NpU HANKWYHH) BlaENbLA);

r) JOKYMEHTbl BOEHHOrO BpeMeHH, MNOATBEPXAAIOLIME (AaKT HAXOXKIACHHS
OBIBILIETO HECOBEPLICHHOJIETHETO Y3HMKa (amu3Ma B Mepuox Bropoit Muposoii
BOMHBI B KOHIUJIAarepsAX, reTTo, APYTMX MeCTax IMPUHYIAUTEIBHOTO COAEPKaHUs,
CO3JaHHBIX QallliCTaMH 1 UX COIO3HHKAMH Ha TeppUTOpUAX I'epMaHHMU M COIO3HBIX C
HUMH CTpaH, a TaKXK€ Ha OKKYNMUpPOBaHHBIX UMH Teppuropusx 6eisiiero CCCP u
ctpan Espomel, nubo cnpaBok M OpyruX MAOKYMEHTOB apXMBHBIX H HMHBIX
YUPEXKIEHUH, CONEPIKALNX HEOOXOAUMBIE CBEACHUA.

2.10. Ina nonydeHus nyOnukata (3aMeHBl) YIOOCTOBEPEHHS 3asBUTENb
NpeACTaBseT:

a) 3adBleHHe, OGOpMIEHHOe No o0paslly COrJIACHO NPWIOKEHHIO 2 K
HacTosIlEMY adIMUHUCTPATUBHOMY pErjlaMeHTy, ¢ YKasaHHeM OOCTOSTENBCTB yTPaThl
yIOOCTOBEPEHHS (B Cly4ae yTpaThl YIOCTOBEPEHH);

6) dortorpadmio 3asBuTENs B uYepHO-GENOM MM LIBETHOM MCIIOIHEHHH
pasmepom 30 x 40 MM Ha MaToBOH OCHOBe (Ha 0GOpPOTHOM CTOPOHE YKa3bIBAIOTCA
baMunus, UMs, OTYECTBO BIIAJEIbLIA).

B) UCIIOPYEHHOE YAOCTOBEPEHHUE (B Cllyvae MOPUH YAOCTOBEPEHHS).

2.11. B cnyuyae obpaileHus 3a Bblauyell YHOCTOBEPEHUA MpPENCTABHTENS
3agBUTENS UM NPeICTaBaAsSeTC:

a) 3asBieHHe, o¢oOpMIEHHOe no o0paslly COIacHO TNPHIOKEHHIO 3 K
HacTosiuleMy aJMUHHCTPAaTHBHOMY perjiaMeHTy;

0) NOKYMEHTBI, yKa3aHHble B MOAMYHKTaX «O» - «r» MyHKTa 2.9 HacTosIero
aJIMUHHCTPATUBHOTO PErJlaMEHTa;

B) KOMHs JIOKYMEHTA, YIOCTOBEPSIOLIETO IUYHOCTDL NIPENCTABUTENS 3aBHTENS
(CTpaHHMLIBI, coepHKalie CBEAEHUA O TMYHOCTH);

r) KONMS JOKyMEHTa, NOATBEPKAAOIET0 MOJHOMOYMS IPeCTaBUTES
3assBHUTEN.

2.12. B cayuae obpalenns 3a Bbifaueii nyGinukara (3aMeHOMN) ya0CTOBEpeHHUs
NpeACTaBUTENS 3asBUTENS UM NIPEACTABISAETCS:

a) 3asBneHue, opopMieHHOe MO o6pasly COTNIaCHO NPHIOKEHHI0 4 K
HacTosAIIEMY aiMUHHCTPAaTUBHOMY pETJIaMeHTY;

6) 10KyMEeHTBI, yKa3aHHBIE B MOMMYHKTaX «0», «B» myHkTa 2.10;
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B) KOINHS JAOKYMEHTA, YAOCTOBEPSAIOILEro JIHYHOCTb NMPEeACTaBUTENS 3asBUTENS
(cTpaHULBl, COlEpPIKALIE CBEACHHUS O IMUHOCTH);

r) KOMMUi AOKYMEHTa, TNOATBEpXIAIOLIEro MOJHOMOYHSA MNpeacTaBUTESs
3asBUTEIA.

2.13. bnanku (oOpasupl) 3asBleHH! Ha  OyMaXKHOM  HoOcuTene
NpPeAOCTABASIOTCS CHELUaniCTOM, OTBETCTBEHHBIM 3a NpPHEM AOKYMEHTOB. biaHku
(o6pasiipl) 3asBNEHUT B 3AeKTpOHHOI (opMme pasmelwnaiorcs Ha EauHom noprane,
PeruonanbHOM nopraie.

3asBieHue 3anojHsAeTcs pa3bopuuBO, B MallMHONHMCHOM BHAE WIH OT PYKH,
3aBepsAeTCs NOATUCHIO 3asIBUTENS.

3asBiieHHe Mo Npochde 3asBUTENA MOXET ObITb 3arNOJHEHO CHELHanuCTOM,
OTBETCTBEHHBLIM 3a MpHEeM AOKYMeHTOB. B 3ToMm ciyuae 3asgBHUTENb BIHCBIBaCT B
3asBJIEHHE OT PYKH MOJIHOCTBIO CBOU (haMHIINIO, HMSl, OTHECTBO (TIpH €ro HaJIM4YMH) H
CTaBHUT NOAKCH.

[lpu 3anonHeHUMW 3asABJEHUS He AOMYCKAETCS MCIMOJB30BAaHHE COKpaLLEHHiH
cnoB u ab6peBuatyp. OTBeThl Ha coAepkalivecs B 3asBICHHHM BOMPOCH! JOJKHbI
OBITh KOHKPETHBIMH U HCUEPTBIBAIONIMMH.

2.14. 3aseutens (nMpeacTaBUTeNb 3asfBUTENS) HMMEET MpPaBO MNPEACTaBHUTH
3asBJIEHHE U NPUIIOKEHHbIE K HEMY JOKYMEHTbI CJIEAYIOLIMMH criocobamu:

a) myTeM JIMYHOro obpalieHus;

6) nocpeACcTBOM NOYTOBOMH CBSI3H;

B) B 3JIEKTPOHHO# opme ¢ ucnoib3oBanueM EauHoro noprana.

2.15. Konun [OKYMEHTOB MpPEACTABAAIOTCA C NPEAbSABICHHEM NOAIMHHHUKOB
n160 3aBepeHHBIMH B HOTapHAJILHOM MOPSJKE.

B cnyuae npenocTaBieHUsi AJOKYMEHTOB Ha HHOCTPAHHOM SI3bIKE OHH AOJKHBI
OLITh MepeBefeHbl Ha pyCcCKHit sa3blk. BepHocTh mnepeBoaa [OOMKHA ObITb
HOTapHaJibHO yAOCTOBEPEHA.

JIOKyMEHTBI He AOJKHBI cofiepxaTh MOAYMCTKM TUO0 NPUNHCKH, 3a4EePKHYThIe
ClIoBa M HHble, HE OrOBOpPEHHbIe B HHUX HCMOpaBEHHSA, a TaKKE Cepbe3HbIX
MOBPEXACHUIH, HE MO3BOJISIOLINX OJHO3HAYHO UCTOJIKOBATh HX COJEPIKaHHE.

2.16. Tlpu mnonave 3asBlEHHS M HEOOXOAMMBIX JAAs MNpeJOCTaBICHHS
rOCyIapCTBEHHON ycNyrH JAOKYMEHTOB B JJIEKTPOHHOH (opMe MNOCPEACTBOM
EnuHoro mnoprana 3asBuTenb (MpeicTaBUTENh 3asBUTENA) B JHMYHOM KabuHeTe
3aMoNHAEeT HHTEPAKTHBHYIO ()OpMY NMOJauy 3asBNEHHUA U MPUKpENNsIeT K HeH KOMUH
HEOOXOMHUMBIX JOKYMEHTOB B OJJIEKTpOHHOH ¢opMe (nmanee — 3asBieHHe B
3JIEKTPOHHOM (opme).

3asBiieHHe B 3JIEKTPOHHOH ¢(opMe MOAMUCHLIBAETCH MPOCTOM 3NEKTPOHHOMH
MOJMHUCHIO 3asABUTENSA (TpeAcTaBUTENS 3asBUTENA). JJOKyMEeHTh! (KOMUH AOKYMEHTOB)
B 3JIEKTPOHHOI (opMe, MpUKpEIUIieMble K 3asBICHUIO, NOANHCBIBAIOTCSA YCHIIEHHOM
KBaTM(PUUMPOBAHHOH 3JIEKTPOHHOH MNOANMHKCBHIO JIHLA, KOTOPOE B COOTBETCTBHH C
JeHCTBYIOIIMM 3aKOHOAATEIbCTBOM HaJIeNIeHO MOJHOMOUHMSAMH Ha CO3AaHHE U (MJIH)
MOATMCAaHNEe TAKUX AOKYMEHTOB.

HcuepnsiBarouuii nepeyeHb J0KYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
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HOPMAaTHBHbIMU NMPABOBLIMU aKTaMH 1S NPEOCTABIEHUS FOCYXApCTBEHHOM YCIYrd
M YCYT, KOTOpble ABNAIOTCS HEOOXOAUMBIMHU U 0043aTeNIbHBIMHU IS
NpeNOCTaBAEHUS ITOCYAAPCTBEHHOM YCIYTrH, KOTOpPhIE HAaXOAATCS B PACHOPSKEHUH
rocyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O caMOYIIpaBJIEHHUS! ¥ HHBIX
OpraHU3aLUi U KOTOpHIE 3aBUTENb BlipaBe NMpPeACTaBUTh, MOPAIOK UX
npeicTaBleHuUs, B TOM YHCIE B 3NIeKTPOHHOH (opme

2.17. JoxymeHTaMH, HEOOXOAMMBIMHU I TMPedoCTaBJIeHUA rOCyAapCTBEHHOM
yCIYTd, KOTOpbIE 3asBUTEJb BIIpaBe MpeACTaBUTD, ABJISIOTCS:

a) Konus AOKYMeHTa (CTpaHHL JOKYMEHTA), MOATBEPKAAIOLEr0 pErucTpaLHio
3afBUTENS 110 MECTY XKUTENbLCTBA (0 MECTY NMpeObIBaHUA);

6) xonmuM HOKYMEHTOB, MNOATBEPKAAOWMX MepeMeHy GaMUINH, HMEHH,
OTYECTBA 3asABUTENS, BbIJAHHBIX B YCTaHOBJIEHHOM 3aKOHOM TMOpSAIKE OpPraHoM
3aMUCH aKTOB TIpa)AaHCKOFO COCTOAHHMS — B cliyyae oOpallleHHs 3asiBHTENs C
3asBJIEHHEM O 3aMeHe yAOCTOBEPEHHS;

2.18. 3asBuTenb (nmpeacraBUTeNb 3asABUTENs) HMMEET TMpaBO IPEACTaBUTH
JOKYMEHTHI CIeAYIOIUMH criocobaMu:

a) MyTeM JIMYHOTr0 0OpalleHus;

6) mocpeacTBOM MOYTOBOH CBA3H;

B) B 3JIEKTPOHHOI1 (hopMe ¢ ucnonb3oBaHieM EquHoro noprana.

2.19. B canyuae HenpenactaBiieHHs 3asBuTesieM (MpeAcCTaBUTENEM 3asiBHUTENA)
JOKYMEHTOB, yKa3aHHbIX B nyHkte 2.17 Hactoswero aiaMHUHHCTPATHBHOTO
periaMeHTa, COOTBETCTBYIOIIME JNOKYMEHTHI (CBEACHUS) 3aMpalliUBalOTCA Ka3eHHbIM
yupexxaeHUeM (M®DL]) nocpeactsBoM  HamnpaBie€HHS  COOTBETCTBYIOLLETO
MEXBEJOMCTBEHHOIO 3amnpoca B OpraH, B pacropsK€HHH KOTOPOro HaxoAaTcs
HeoOXoaMble CBEAEHHS, B COOTBETCTBHH C NOPAAKOM NPEACTaBIEHHUS U NMOTyYEHUs
JOKYMEHTOB M  MH(pOpMalUKMH MpH MEXBEIOMCTBEHHOM  HH(pOPMALHOHHOM
B3aUMOJEHCTBHH, YTBEPXKIEHHBIM MNocTaHOBNeHHeM [IpaBuTenscTBa 00sacTH OT
17 ¢eBpans 2012 roga Ne 133.

2.20. 3anpemieHo Tpe6oBaTh OT 3aBUTEN:

NpEeACTaBIE€HNs AOKYMEHTOB M WH(pOpMaLMH WIH OCYIIECTBJIEHUS NCHCTBHH,
NpPEeACTAaBIEHUE WM OCYILECTBJIEHHE KOTOPbIX HE MpPEeAYyCMOTPEHO HOPMATHBHBIMH
NpaBOBBIMH aKTaMH, PpEryJUpYIOLIMMH OTHOLIEHHUs, BO3HHKAIOIHHE B CBA3H C
NnpeAocTaBleHHEM MOCYapCTBEHHOH YCIYTH;

NpeACTaBACHHUS [JOKYMEHTOB W WH(OpMALHMH, KOTOpble HaxoasTca B
pacriopsbkeHHH oOpraHa BJacTH 00JIacTH, MPENOCTAaBIAIOILEr0 TOCYAApPCTBEHHYIO
yCAYry, UHBIX FOCYJNapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYNpAaBAEHHUS U
OpraHM3allMii, y4acTBYIOIMUX B IPEAOCTABIECHHH rOCYJapCTBEHHON YCAYTH;

NpeACTaBICHUA [NOKyMEHTOB M  WH(poOpmauuu, OTCYyTCTBHE U (uiaH)
HEIOCTOBEPHOCTH KOTOPBIX HE YKa3blBAJIUCh MPH INepBOHAYAIBHOM OTKase B NpHeMe
JOKYMEHTOB, HEOOXOAUMBIX IJis MPeAOCTaBACHUs roCyNapCTBEHHOHR YCIyrH, 6o B
NPeNOCTaBACHUH  TOCYNapCTBEHHOW  ycliyrdM, 3a  HCKJIIOYEHHWEM  CIIY4aes,
NpeiyCMOTPEHHBIX MYHKTOM 4 vacTu | crateu 7 ®enepansHoro 3akoHa ot 27 HioNA
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2010 roma Ne 210-®d3 «O6 opraHu3auuu NPeROCTaBIEHHSA FOCYAApCTBEHHBIX M
MYHHULMNANBHBIX YCIyD».

Hcuepnpiarollii nepeyeHb OCHOBaHHH 1 OTKa3a B pHUeMe AOKYMEHTOB,
HEOOXOAMMBIX AN NpefOCTaBIeHUs FOCYAaPCTBEHHOM YCIIyTH

2.21. OcHoBaHuil Ins OTKa3a B NpHeMe OOKYMEHTOB, HEOOXOAMMBIX s
MpeaoCTaB/IeHUs FOCYIapCTBEHHOH YCIYTrH, He MPelyCMOTPEHO.

HcuepnbiBaroluii nepeyeHs OCHOBaHU s NPUOCTAHOBJIEHHS MJIM OTKa3a B
NpeAoCTaBNEHHHU FOCYJapCTBEHHOMH yCyrH, CPOK NPHOCTAHOBIEHHS
npefoCcTaBieHUs! FOCYAapcTBEHHOM yCayru

2.22. OcHoBaHHeM JUIs OTKa3za B MpHEME K PacCMOTPEHMIO 3asiBAEHUS W
NOKYMEHTOB, HEOOXOAMMBIX JUIi MPEedOCTaBAEHUSA TOCYJAapPCTBEHHOM YCIyru
ABJIAETCH BBIABICHHE HECOOMOAEHUS YCTaHOBIEHHBIX cTatheil 11 depepanbHOro
3akoHa oT 6 ampens 2011 roga Ne 63-®3 «O6 anekTpoHHOM MOANMCH» YC/IOBHI
NpU3HAHUA JEHCTBUTE/IBHOCTH KBaJH(UUMPOBAHHOM 3JEKTPOHHOH moanucu (B
Cilly4ae HanpaBjieHUs 3asBJICHUS M [pPHJIAraeéMblX HOKYMEHTOB, OOS3aHHOCTL [10
NpeIOCTABJIEHUIO KOTOPBIX BO3JI0KEHA Ha 3asABHTeNs (NpeACTaBUTENS 3aABHTENs), B
3NIEKTPOHHOM BHUIE).

OcHoBaHuil 1711 NPHOCTAHOB/EHHS MPENOCTABIEHHS TOCYJAPCTBEHHOMH YCIyrH
He MPEeAYyCMOTpPEHO.

2.23. OcHOBaHMAMHM AfS 0TKa3a B NPENOCTaBIEHHH FOCYNapCTBEHHOH YCIyru
ABJAIOTCA:

a) HempeACTaBjieHUE 3asBuUTeNeM (MpeACTaBUTENEeM 3asdBUTENA) KaKoro-jiubo
M3 JOKYMEHTOB, OO0S3aHHOCTh MO TMNpPENOCTABJIEHHWIO KOTOPBIX BO3JOXKEHA Ha
3agBUTENS (MpeacTaBUTeNs 3aABUTENA);

) BbisIBNIEHHE NPOTUBOPEUHH B CBEAEHUAX, COAEPHKKALUMXCS B MPEACTABIEHHBIX
AOKyMeHTax (CBeAeHUSX);

B) OTCYTCTBHE Yy 3asdBHTes NpaBa Ha BblAavy YAOCTOBEPEHHS.

Ilepeuens ycayr, KOTOpbIE ABIAIOTCS HEOOXOAUMBIMU W 00513aTENLHEIMU A5
NPEAOCTABIIEHUS TOCYAAPCTBEHHOI YCIYry, B TOM YHCJIE CBEEHHA O JOKYMEHTAX,
BbIAABaeMblX OPraHH3aLUAMH, YYaCTBYIOLUMMH B MPeIOCTaBIEHHH
rocyJapCTBEHHOM yCIIyrH

2.24. VYcnyroii, xoTtopas sBaseTcs HeoOXoaumoii M obs3aTensHON Aas
NpeNOoCTaBNEHUs  TOCYJApCTBEHHOH  yciyrH, sBAsieTCs  Bbliaya  apXMBHBIX
JOKYMEHTOB B COOTBETCTBHH C 3aKOHOAATEJIbCTBOM 00 apXWBHOM Jejieé B
Poccuiickoit ®enepauny, nepefaHHbIX Ha HOCTOAHHOE XpaHEHHE B FOCYAApPCTBEHHEIE
WIH MYHULUNQIBHBIE apXWBbl, a HMMEHHO JOKYMEHTOB BOEHHOTO BpeMEHH,
MOATBEPXAAOMMX (DAKT HaXOXKIOEHHA OBIBIIEr0 HECOBEPILIEHHOJNETHETO Y3HHUKA
¢amm3ma B nepros BTopoit MHpOBOIl BOMHEI B KOHLJIArepsx, reTTo, ApYruX MecTax
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NPUHYAMTEIIBHOTO COAEPXKaHHUA, CO3AaHHBIX (allUCTaMU M HMX COIO3HMKaMH Ha
TeppHTOpUax ['epMaHUM U COIO3HBIX C HUMHU CTpaH, a TAaKKe Ha OKKYMHPOBaHHBIX
uMH Tepputopusix OviBwiero CCCP u ctpan EBpombl, b0 cnpaBok M Ipyrux
JNOKYMEHTOB apXHMBHBIX U MHBIX YUpeXAeHHH, coaepKauux HeoOXoaAuMble CBEAEHHS.

Pa3Mep 1 ocHOBaHHS B3MMaHHs roCyAapCTBEHHON MOLTUHEL UJIK MHOM NJaThl,
B3MMaeMoHi 3a NpeocTaBleHHe rocy1apCTBEHHON yCayru

2.25. TlpenocrtaBneHHe TrOCYJapCTBEHHOH YCIYrd OCYILECTBJSETCA ISt
3asgBUTENEH Ha 6e3B03Me3IHOM OCHOBE.

MakcuManbeHEIH CpOK 0XXKHAaHKS B oYepeid NpH MoJave 3anpoca
O MpPEAOCTABIEHHUH rOCY/1JapCTBEHHOR YCJIyTrH H MNPH TOJyYEHHH pe3ybTaTa
NpeaocTaBleHHs rocyapCTBEHHOM yCIIyru

2.26. Cpok oxuMaaHus B ouepeAM MpPH MOAAYe 3aMpoca O MpPedoCTaBIEHHH
roCyAapCTBEHHOH YCNYrd, a TakKe MpH MONy4YeHUU pe3ysibTaTa rocynapCTBEHHOM
YCIYr'H He JOJIKEH MpeBbIaTth 15 MUHYT.

Cpok ¥ MopsaoK perucTpaliy 3anpoca o npefoCcTaBjleHHH rocyaapCTBEHHOMH
yCJIyTH, B TOM UYHCJIE B 3JIeKTPOHHOM hopme

2.27. 3anpoc o npenocTaBieHUH FOCYAAPCTBEHHOM YCIYTH PETUCTPUPYETCH:

Nnpyd AHYHOM oOOpallileHWH 3asBUTENs (NpeACTaBUTENs 3aABUTENSA) - B AEHb
nogavu 3asBuTenieM (MpeAcCTaBUTENEM 3asABUTENA) B KaseHHoe yupexaeHune (MOLI)
3aAB/IEHHs U JOKYMEHTOB;

MpH HaMpaBJeHUH 3asBJIEHHA U IOKYMEHTOB MO MOYTE - B IeHb IOCTYIJIEHHS B
KaseHHoe yupexaeHue (MOLI) 3aaBieHus H JOKYMEHTOB;

Npy HanpasJIeHUH 3asBICHUS U JOKYMEHTOB nocpeactsoM ExuHoro noprana -
B J€Hb TMOCTYIUICHHs 3asBi€HHS M JOKYMEHTOB B JJIGKTPOHHO# ¢opme B
MCIIOJIb3YEMYIO KAa3€HHBIM YUpekKAeHHeM aBTOMAaTHU3UPOBAHHYIO HH(OPMALMOHHYIO
cUCTEMY, coepallylo 6a3bl JaHHBIX MoJjiyvareseil Mep COLHMaIBHOH MOANEPIKKH
(nanee - aBTOMaTM3MpOBaHHas HWH(OPMaLUHOHHAs CHCTEMa), MPH [OCTYIMJIEHUH
3adBJIEHUs U JJOKYMEHTOB B 3JIEKTpOHHOH (hopMe B Hepabouee BpeMs - B Onrkaiui
pabounii JEeHb Ka3eHHOro YYpeXIeHHWs, Cclelyloluii 3a JHEM MOCTYIUIEHHA
3asBJIEHUS U JOKYMEHTOB.

TpebGoBaHus K MOMELIEHHAM, B KOTOPBIX MPEAOCTABIAETCS
roCyAapCTBEHHAs yCiyra, K MecTy OXKHAaHHUs, 3aNOJIHEHHS 3anpoca O
NpeAOCTaBJIEHUHN rOCYJapCTBEHHON YCYrH U npueMa 3asBUTEJIEH,
HH(OPMALIMOHHBIM CTEHJaM ¢ 00pa3LuaMH UX 3aMOoJIHEHHUS U NepeYyHeM AOKYMEHTOB,
HEOOXOAUMBIX Ul MPEeNOCTaBleHUs KaXA0H rocyAapCTBEHHOMN YCIIYTH,
pa3MELIEHHIO H O(OPMIIEHHIO BU3yanbHOMH, TEKCTOBOH W MYJIbTHMEAHIHOI
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qu)opmaunn O NopsaKe npeaoCTaBICHHUA TaKkoH YCIYr, B TOM 4YHCJEC K
- obecnieyueHuio JOCTYNNHOCTH AJig UL € OrpaHHY€HHBIMH
BO3MOXXHOCTAMH 300POBbs YKa3aHHbIX 00BEKTOB'

2.28. LleHTpanbHbli BXOA B 34aHHE, B KOTOPOM IPEeLOCTaBIsETCA
rocylapcTBeHHas yciyra, oGopyayercs BbIBECKOi, colepxailieii HHopmauuio o
HaUMEHOBAaHMH W pexuMe pabotel. MHpopmauus [gomxHa ObITh BBHINOJHEHA
KPYTMHBIM pefibe()HO-KOHTPACTHBIM WpHGTOM U npoayOnnpoBaHa wprdToM bpaiins.

Bxon B 3maHue o0opyayeTcds B COOTBETCTBMM ¢ TpeOOBaHHMH,
obecneunBaOmIMMH  OeCNpensTCTBEHHbI  OOCTYNM JML € OrpaHHYEeHHBIMH
BO3MOXHOCTAMM  310pOBbsl  (MaHAyChl, TOPYYHH, JpyrHe  CIIELHalibHbIE
npucnocobaeHus).

[Tepen BXxomoM B 3jaHue OOECNEeuMBAETCs BO3MOXHOCTB TMOCAAKH JIHLA ¢
OrpaHHYEHHBIMH BO3MOXXHOCTAMH 3[0pPOBbs B AaBTOTPAHCIOPTHOE CPEACTBO U
BBICAZKH M3 HETO, B TOM YKCJIE C HCMOJIB30BaHHEM KPECa-KoJIACKH.

2.29. Ha TeppuTOopuH, Npuieraomei K 31aHuio, B KOTOPOM MPENOCTABISETCS
rocyapcTBeHHas yciyra, OpraHM3yloTcss MecTa Ul MapKOBKH aBTOTPaHCIOPTHBIX
CpeACTB, B TOM YHCJle aBTOTPaHCIIOPTHBIX CPEACTB HHBAUAOB.

JlocTyn MHBaNKIOB K NApKOBOYHBIM MECTaM ABAAETCA OeCnaTHBIM.

2.30. INoMelwenus, npefHa3HaYEeHHbIe AJs NPENOCTaBIEHHs rOCyAapCTBEHHON
yciayrd, AOJOKHBI COOTBETCTBOBaTb CaHWTAPHO-3MUAEMHONOIHYECKHM MpaBuiiaM H
HOpMaTHBaM.

[TomeleHus, mipeAHa3HAYEHHblE [I7s1 TNPEAOCTABAECHHA TrOCYAapCTBEHHOM
YCIYTH, JOJDKHBI ObITh NMPUCHOCOONIEHHBIMU JUI CAaMOCTOATENBHOIO MepeBUKEHHUS
MO0 HHM JIML C OrpaHHYeHHBIMH BO3MOXXHOCTAMH 30poBbs. B mnoMeleHusx,
npeaHa3HauYeHHBIX U1 NPENOCTABIEHUs rOCYapCTBEHHOI yCyry, obecrnednBaercs
COMPOBOXAEHHE HHBANUAOB, UMEIOLIMX CTOMKHE paccTpoilcTBa (PyHKLHH 3pEHUS U
CaMOCTOATEJBHOIO  MEPEABHXKEHHMs, a TakKKe JOMNYCK CYpAONEpeBOAYHKA,
TH(IOCYypaonepeBoAuMKa W COOAaKHU-NPOBOAHMKA MNP HAJIMYMH  JIOKYMEHTa,
MOATBEPXKAAIOLIEr0 ee crneuuanbHoe oOyueHHe, BbIAAHHOMO B YCTAHOBJIEHHOM
nopsiaKe.

B nomelueHunsx, npexHa3Hau€HHbIX A TPEAOCTaBICHHS! rocyAapcTBEHHOH
yCIyrd, Ha BHIHOM MecTe [OMELIAOTCS CXEMbl pa3sMelleHHs  CpeiCTB
MOXapOTYILEHHs U NMyTeH 3BaKyaluHH.

2.31. Mecra HH}OpMHpOBaHHUS, MpedHAa3HauY€HHbIE OJ O3HAKOMIEHHUS
3aHHTEPECOBAHHBIX JIML ¢ WHPOPMALMOHHBIMHM MaTepHanaMmy, o0opynyroTcs
MH)OPMALIMOHHBIMM CTEHJaMH, HarisAHOH HWHQopMauued, a TaKKe TEeKCTOM
HACTOSAILEr0 AaAMHHMCTPATHBHOrO pernameHra. Hacroswunid agMHUHUCTPaTHBHBIN
perjiaMeHT, npHkaz o0 ero YTBEpXKAEHHWM M IepeyeHb MAOJDKHOCTHBIX JIHLL,

* MonoxeHna NAHHOro MOAPa3/eNa, Kacaiomuecs oGecneyeHns AOCTYNHOCTH ANA HHBANHAOB nomelleHuil, B
KOTOPHIX MPENOCTaBAACTCA TOCYAAPCTBEHHAA YCnyra, NPHMEHAIOTCA C YueTom Tpebosannil 3akoHomaTenscTsa
Poccuiickoii Meaepauny 0 COUHANbLHOI 3aUMTe MHBANHAOB, B TOM YHCIE YacTH 3 cTaTbH 26 MeaepantHOro 3akoHa OT
| nexalpsa 2014 roga Ne 419-03 «O BHeceHHH H3MCHEHHMIi B OTAENbHBIC 3aKOHOAATeNnsHbie akThl Poccuiickoii
denepauny No BONPOCaM COUHANLHOIN 3aLUNTHI HMHBATHMAOB B CBA3H C pathdukauneil Kousenuun o npasax
HHBAAHIOBY.
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OTBETCTBEHHBIX 3a NPENOCTaBlI€HHWE TOCYAApCTBEHHOH YCAYrH, a TaKxe
HOpDMAaTHBHbIE TPABOBbIE AKThl, PEryJHPYIOLLHE NIPENOCTaBIEHHE rOCyAapCTBEHHOM
YCIYTH, DOJKHBI ObITh JOCTYMHbI ANl O3HAKOMJIEHHs] Ha GYMaXKHBIX HOCHTENSX, a
TaKXe B 3JIEKTPOHHOM BHJi€ (MH(OpMaLMOHHbIE CHCTEMBI 00ILEro MOJIE30BaHus).

TexkcTel MHQOPMaALMOHHBIX MaTepHaoOB MEYaTalOTCs YAOOHBIM U UYTEHHA
WpHGTOM U (MIIK) penbe(hHO-KOHTPACTHBIM WpH(hTOM H wpudTom Bpaitns.

2.32. MecTa oxHaaHus W npreMa JOJ/DKHBI ObITh YIOOHBIMM IJIsl 3asBUTEJIEH,
o0opynoBaHbl CTONAMH, CTYNbAMH, obecneueHsl GiaHKaMu 3asBieHHi, ob6pa3uamu
MX 3al0JIHEHH S, KAHLENAPCKUMH TIPHHAIJIEHKHOCTAMH.

JIOMKHOCTHBIE JIMUA, OTBETCTBEHHbIE 3a NMpEAOCTaBIEHHE OCYAapCTBEHHOMH
YCNYTH, OKa3plBalOT JIMLAM C OFPaHHYEHHbIMH BO3MOXHOCTAMH 3[0POBbS
HEeOoOXOAMMYIO MOMOLLLb, CBSI3aHHYIO C pa3bsACHEHHEM B AOCTYMHOM [l HUX ¢opMe
nopsifika NpeAoCTaBleHHs U MONyueHUs yciayrd, opopMiaeHHEM HeOOXOAUMBIX I
€e MNpelOoCTaBIECHHUA JOKYMEHTOB, O3HAaKOMJIEHHEM JIML C OrpaHH4YeHHBIMH
BO3MOXHOCTSIMH 3JI0POBbSl C pa3MellleHHeM KabOWHeTOB, NOC/enoBaTeNbHOCTHIO
AEHCTBUH, HEOOXOAUMBIX IS TOJIyYEHHUS YCIYTH.

2.33. Tlpuem 3asBuTeNEH OCYHIECTBNAETCS B CMELHANBHO BBIAEIEHHBIX IS
3THX LieJIel MoMelleHUsX — KabMHeTax npuemMa 3asBUTeleH.

KabGuHeTsl nns npueMa 3asBUTeNell 060pyAyrOTCA HMHGOPMALHOHHBIMH
TabJM4YKaMH (BBIBECKAMH) C yKa3aHHEM HOMepa KaOHHeTa U HaUMEHOBaHHs OTHENa,
KOTOpBIE TEYaTAlOTCs YAOOHBIM AN uTeHUs wpudpToM U (UnH) peabedHO-
KOHTPacTHbIM WpHpTOM U wipudrom bpaiins.

TabnnukH Ha ABepAX WM CTEHax YCTaHABJMBAIOTCS TaKUM 00pa3oM, 4TOOLI
MPU OTKPLITOH ABepH TaONIMUYKU ObLJIM BUAHBI H YUTAEMBI.

Jns npueMa 3asBuTeneil kaOWHETBbI CELHANUCTOB OOOPYAYIOTCA CHAAYUMH
MecTaMH (CTyNBSIMH, KpeceIbHbIMH CEKLIMAMM).

[TokasaTenu [OCTYMHOCTH U KayecTBa roCyAapCTBEHHOMN YCIYTH

2.34. Tloka3sarensiMi ROCTYNHOCTH rOCYAapPCTBEHHOMN YCIYTH ABIAIOTCA:

a) CBOEBPEMEHHOCTb M TMOJIHOTAa MpEeJOCTaBiseMOi HMHpOPMaUMH O
rocy1apCTBEHHOH ycayre, B TOM YHclie Ha PernoHaibHOM mopTane;

6) ycraHOBNEHHE MOKHOCTHBIX Aul JlenapTameHTa, OTBETCTBEHHBIX 32
NpeJoCTaBIEeHHE IOCYAapCTBEHHOM YCIYyTH;

B) TeppUTOpHanbHas JAOCTYyNMHOCTb JlemaprameHTa: pacrojiaraercs B
HE3HAYUTENBbHOM YJaleHHH OT LEHTPanbHOM YacTH ropoja, ¢ HeGOJBIINM
yAQJIEHUEM OT OCTAHOBOK O0LECTBEHHOrO TPAHCOPTA.

2.35. lokasaTtensMu KauecTBa rocyAapcTBEHHOH YCIYIH SABAAIOTCA:

a) cobaiofeHHe CpPOKOB M  TOCHEHNOBATEILHOCTH  BBIMOJHEHHS  BCEX
aIMHHUCTPATUBHBIX MPOLEAYP, MPEAYCMOTPEHHBIX HACTOALLUM aAMHUHUCTPATHBHBIM
periaMeHToM;

0) xonH4ecTBO OOOCHOBaHHBIX OOpalleHHit TrpaXaaH o HecobIoNeHHH
NopsiaKa BBIMOJHEHUS aJAMHHHCTPAaTHUBHbIX NpoLELYp, CPOKOB NpeROCTaBiIeHUs
rOCyJapCTBEHHOH YCyrd, UCTpeOGoBaHHM NOJDKHOCTHBIMH JuvulaMu JlenaprameHra,
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KaszeHHoro yupexaeHusi, M®L| noKkymeHTOB, He TMpPEAYCMOTPEHHBIX HACTOSILIKM
aAAMUHUCTPATHBHBIM PErlaMEHTOM.

B) KOJNMYECTBO B3aUMOJIEMCTBHUH 3asABUTENA C JOKHOCTHBIMH JIMLIAMHU TpH
npeaocTaBjieHUH rOCYAapPCTBEHHOM YCIYTH U HX MPOJOJDKUTENLHOCTb.

2.36. 3asButenaM obecredrBaeTcss BO3MOXXHOCTh MOJYy4YeHHUs: HHGoOpMalLuu 0O
X0[e MpeXOoCTaBIE€HHUA TFOCYyJapCTBEHHOW yCiyrd, B TOM YHUCIE C HCMOJb30BaHHEM
MH(POpMaLIMIOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTHH.

2.37. IlpenocraBneHue rocyaapcTBEHHOI ycinyru ocyiuectsnsercs MO®L] no
IKCTEPPUTOPUANBHOMY MPUHLIUITY.

[TepedeHb knaccoB CPeACTB EKTPOHHOH MOANHCH, KOTOPBIE AOMYCKAIOTCA
K UCIOJIb30BAHHUIO NMpH 00paLleHHH 3a NONy4YeHHEM rOCyAapCTBEHHOM yCnyrH,
OKa3bIBaeMoOii C MpUMEHEHHEM YCHIIEHHOH KBalH(PHUIIMPOBaHHOI!

3JIEKTPOHHOH MOANHUCH

2.38. C yuerom TpebGoBaHuii K cpeAcTBaM 3JEKTPOHHOW MOANHKCH,
yTBepXXIeHHbIX mnpukazom @enepanvHoit cnyx6el 6Ge3onacHoctu Poccuiickoi
®epepauyn ot 27 pexabps 2011 roma Ne 796, npu oOpauleHHH 3a MOJNyHYEeHHEM
rOCyZapCTBEHHOH  YCIYFrH, OKa3blBaeMOW €  TNpUMEHEHHEM  YCHJIEHHOH
KBaMHM()ULUHPOBAHHOH JJIEKTPOHHOH MNOAMHCH, AOMYCKAIOTCd K HCMOJNb30BaHHIO
cneayrourye kinaccel cpeacts anekrpoHHoit noanucu: KC2, KC3, KB1, KB2 u KAI.

II1. CocTaB, nocne0BaTeNIbHOCTh U CPOKHU BbIMTOJTHEHUS
aJIMMHUCTPATHBHBIX Npoueayp (IeHCTBHIT)

3.1. IlpenocraBnexnne rocyJapCTBEHHOH yCayry BKIIIOYaeT B cebs cneayroiuye
aJIMHHUCTPATUBHbIE NPOLEAYPLI:

a) MpUeM U pEerucTpalus JAOKYMEHTOB, HEOOXOAMMBIX AJIA NMpPeAOCTaBIECHHA
rocyAapCTBEHHOH ycyru;

6) paccMOTpeHHEe [JOKYMEHTOB, HEOOXOOMMBIX A7 MNpeAOCTaBIeHHA
rocyaapCcTBEHHO#M YCJyru, NMpHUHATHE pelleHHs O mnpepocTaBileHUH (06 oTkaze B
NpPEeJOCTaBlEHUH) TrOCYyJapCTBEHHOH  YCNyrH, YBEAOMJIEHHE 3asBHUTENA O
npegocraBieHud (06 oTKa3e B MpeOCTaBIEHHH) FOCYJapCTBEHHOM YCIyTH.

AJMHHUCTPAaTHBHblE MpouLeaypbl MO Bbloaue aybnukata (3aMeHe)
YAOCTOBEPEHHSI COOTBETCTBYIOT aJMUHHCTPaTHBHLIM IpOLEAypaM [0 Bblgaue
YIOCTOBEpPEHHUS.

[TpueM u perucTpauus A0KyMEHTOB, HEOOXOAUMBIX
JUIS IpeIOCTaBleH!s rOCyapCTBEHHOM YCNyry

3.2. IOpuauyeckum QaxkroMm, SBIAIOLIMMCS OCHOBaHHEM JUil Hadana
BBINIOJTHEHUS aJAMUHHUCTPAaTHBHON MpOLEAYPHI, ABISAETCA MOCTYIJICHHE 3asBNEHHS U
JOKYMEHTOB, IIpeACTaBJE€HHBIX 3asBUTeNeM (NpeACTaBUTENEM 3asgBUTENA), B
KazeHHoe yupexxaenue (M®DLL).
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3.3. Cneuuanuct Ka3eHHOro YUpeXAEHHs, OTBETCTBEHHBI 3a MNpHEM WU
perucTpanmio JOKYMEHTOB, MPH MOCTYIICHWH 3asBJICHHUs B 3JIEKTPOHHOH dopMme B
aBTOMAaTH3HPOBaHHYIO HH(OPMALIHOHHYIO CHCTEMY:

a) MpPOBOAUT MpPOBEPKY NEHCTBUTENBHOCTH YCHJIEHHOHM KBanu(pHLHMPOBAHHON
3JIEKTPOHHOM MOANMCH, KOTOPOil MOANUCAHbI NPUKpENJIeHHble JOKYMEHTHI - B J€Hb
MOCTYIJIEHHUs 3asBJIEHUs B JJeKTpPOHHO#H (opMe (MpH NMOCTYIUVIEHHHM 3asABJEHHUS B
JNIEKTPOHHOH (opme B Hepabouee BpeMs — B Omkaifmuii pabGoumit aeHb,
CIIEAYIOLLHUIA 32 IHEM €ro MOCTYIIEHHS).

[IpoBepka 3nE€KTpPOHHOI MOANMCH OCYLUECTBISAETCS C HCHONb30BaHHEM
MMEIOILMUXCA CPEACTB JJEKTPOHHOH MOANHCH HWAM CpPeacTB HH(OpMaLHOHHOM
CHUCTEMBI TOJIOBHOTO YAOCTOBEpAIOILEr0 LEHTPa, KOTOpas BXOOUT B COCTaB
UH]pPaCcTpyKTYpBHl, obecneunBarolLei MH(POPMAaLIMOHHO-TEXHOJIOTHYECKOE
B3aUMOAEHCTBUE HEHCTBYIOLIMX M CO3JAaBaeMbIX HH(POPMALHOHHBIX CHCTEM,
HCIOJIb3YEMBIX [Nl MpeAocTaBieHus rocylapcrBeHHoit ycnyrd. [IlpoBepka
3JIEKTPOHHOH MOANMUCH TakXe OCYLIECTBIAETCS C HCMOJIb30BaHHEM CpEACTB
UHOPMALIMOHHOH CUCTEMBI aKKPEAUTOBAHHOTO YOCTOBEPSIOIETO LIEHTPa

6) B cinywae eclid JOKYMEHTBl B 3JIEKTPOHHOH (hopMme, NpUKpensIeHHbIE K
3a8BJIECHHIO B DJEKTpOHHOH  ¢opMe, He  TMOAMHCAHbI  YCHJIEHHBIMH
KBanUGHULIUPOBAaHHBIMHU 3NIEKTPOHHBIMH noanucsMu MO0  yCHUJIEHHbIE
KBaNM(DUUMPOBAaHHBIE  3JIEKTPOHHBIE  MOAMUCH  HEe  TIPOLUIH  [POBEPKY
JEHCTBUTENILHOCTH B COOTBETCTBHH co cTaTheil |1 DenepanbHoro 3akoHa OT 6
anpena 2011 roga Ne 63-03 «O6 3nekTpOHHOI MOAMUCHY, OTNPABIAET B JHYHBIH
xabuHeT 3asBuTeNs (NpeAcTaBUTENs 3asBUTENS) yBeJOMIeHHe 00 0TKa3e B npHeMe K
pPacCMOTpEHHIO 3asiBIIEHUs B JJEKTPOHHOW ¢GopMe ¢ yka3aHHeM NpPHYHH OTKasa - B
JI€Hb MOCTYTUICHHS 3asBJIE€HUS B JeKTPOHHOH opMe (NpH MOCTYNJIEHHUH 3asBICHHS
B JJIEKTPOHHO# (opMe B HepabGouee Bpemsi — B Onukaiiuii paGouwii OeHb,
CJIEYIOILHUI 3a JIHEM €ro MOCTYTJIEHH:);

B) B CJlyyae €CJIH BCe NOKYMEHTbl B JJIEKTPOHHOH (opMe, NPHKpEIeHHBIE K
3afBJACHHIO B 3JIEKTPOHHOM (opme, MOAMKUCAHBbI YCUJIEHHBIMU
KBaJIM(PULIUPOBAHHBIMH 3NIEKTPOHHbIMH MOANUCAMHU H YCHIIEHHbIE
KBaAU(pULUHPOBaHHbBIE NEKTPOHHbIE MOAMKCH NPOLLTH IIPOBEPKY AEHCTBUTENBHOCTH,
OTIPABJAET B JMYHBIA KabUHET 3asaBuTens (MpeacTaBUTeNs 3asBUTENA) YBEJOMIICHUE
0 npueme (perkcTpaluMd) 3asBieHHS B 3JIEKTPOHHOH (opMe ¢ yKasaHHeM
pEerMcTPallMOHHOTO HOMepa 3asBIE€HUMSA M [aThl €ro perucTpaudd - B JEHb
MOCTYIUIEHUS 3asBJIEHUs B JJIEKTPOHHOH (opMe (MpH MOCTYMAEHHH 3asBJEHHS B
3NIEKTPOHHON (Qopme B HepabGouee Bpems — B Omixadwuit paGouwii JeHs,
CIIEAYIOLIHWH 32 IHEM ero NMocTyMeHHs);

r) OOHOBPEMEHHO BHOCUT COOTBETCTBYIOIME H3MEHEHHWS B CTaTyC
paccMOTPEHMS 3asABIEHUS B 3JIEKTPOHHOM (opMme.

3.4. Cneunanuct kaseHHoro yupexxaeHus (M®L), oTBeTCTBEHHBIIf 3a MpUeM U
PETUCTPAUMIO NOKYMEHTOB, NPOBOAUT IPOBEPKY HOKYMEHTOB, MpPEIACTABIEHHBIX
JIMYHO JIHOO HamnpaBJIEHHBIX 1O MOYTE, Ha COOTBETCTBHE TPEOOBAHMAM HACTOALIETrO
aIMHHUCTPATHBHOIrO perjlaMeHTa - B IeHb MNOCTYIJIEHHS 3asBJIeHHs H IOKYMEHTOB.

[1pu npeactaBnennn 3asBuTeneM (MpeiCTaBUTENEM 3aBUTENIS) HE 3aBEPEHHBIX
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B YCTaHOBJECHHOM IOpsAJKE KOMHUH NOKYMEHTOB C MNOJIMHHUKAMM CHELIHAJIKCT,
OTBETCTBEHHBIH 3a PUEM W PETHUCTpaLUIO JOKYMEHTOB, A€aeT Ha KOITHH AOKyMEHTa
OTMETKY O €€ COOTBETCTBHUM MOANHHHUKY U BO3BpAlLaeT 3asBUTENIO (IIPEACTABHTEIIO
3asBUTENS) MMOANMHHUK, NPEACTaBleHHbIH B kKazeHHoe yupexaeHue (M®PLY) nuuno, -
B JiIeHb MpEACTaBIECHMs, MOCTYMUBIUUHA B Ka3eHHOE Y4YpexAeHHe 10 MoYTe — B
TeueHHe 5 pabouux JHelt CO MOHA MOCTYIUIEHHS, CIOCOGOM, MO3BOJIAIOLIMM
NOATBEPAMTH QaKT U JaTy BO3Bparta.

3.5. Cneuuanuct kaseHHoro yupexaenus (M®LL), oTBeTCTBEHHBII 33 MpHEM H
perucTpauyio JOKYMEHTOB, BHOCHT B )KypHall pErdcTpalud 3asBleHHil o
NpeAoCTaBIEeHHH roCyJapCTBEHHOH yCNyrd 3anKcCh O NpUeMe 3asBJICHU

npy JHYHOM OOpalieHUu 3asBuTeNs (MpeAcTaBUTEs 3asABUTENSA) B Ka3zeHHOE
yupexxaenue (MODLL) - B neHb nomauu 3asBuTesieM (MpeACTaBUTENIEM 3asBUTENS)
3asBlIEeHUS U JOKYMEHTOB;

NPy HalpaBJIEHWW 3as8BJieHUS U JOKYMEHTOB B Ka3eHHOE YUpexJAEHHe [0
MouTe - B ICHb [IOCTYIUIEHHUS 3asBJIeHHs U JOKYMEHTOB,;

npY MOCTYIMJICHUU 3asiBICHUS] U NOKYMEHTOB B JJIEKTPOHHOI dopMe — B JeHb
NOCTYIUIEHHA  3asBJIEHMS M  JOKYMEHTOB B  JJIEKTPOHHO#  ¢opme B
ABTOMAaTH3UPOBaHHYIO HH(OPMALIMOHHYIO CUCTeMY (NpU MOCTYMJIEHHH 3aABJIEHUS H
JIOKYMEHTOB B JJIEKTPOHHOI1 ¢opme B Hepabouee Bpems — B Oumxaiiuuii pabounii
JIeHb Ka3eHHOro Y4pexJAeHUs, CIEAYIOIIUH 3a AHEM IOCTYIJIEHUS 3asiBIEHHS W
JNOKYMEHTOB).

3.6. KpurepueM TIpHHATHS pelIeHHs MO aAMUHHUCTPATUBHOH mNpoueaype
ABJIAETCA:

NOCTYIUIEHHE 3asBIE€HHUS H JOKYMEHTOB B KazeHHoe yupexaeHue (ML) - npu
NpeACTaBNECHUH 3a8BJIEHUA H JOKYMEHTOB JIM4YHO TMOO HAMpPaBJIEHHH UX MO MOYTE;

OTCYTCTBHE OCHOBaHMH IJis OTKa3a B MpHeMe K pacCMOTPEHHIO JOKYMEHTOB,
HeOOXOAHUMBIX IS MPENOCTaBI€HUS TOCYAApCTBEHHOHW YCIYrd, MpelyCMOTPEHHBIX
NYHKTOM 2.22 HacTOSAWEro aAMUHUCTPATHBHOTO perjaMeHTa, - TMpH MOCTYMAEHUH
3asBJIEHUS U IOKYMEHTOB B 3JIEKTPOHHOH (opme.

3.7. Pe3ynbTaTOM UCMONHEHUS alMUHUCTPAaTUBHON NPOLEAYPBI ABASIOTCA:

a) MpHUeM 3asBIEHUS C JOKYMEHTaMU U BHECEHHE COOTBETCTBYIOLLEH 3amucH B
XYpHaJI peruCTpaLMH 3asBACHUI O Bbllaye yJOCTOBEPEHHUS;

0) oTka3 B npUeMe K pacCCMOTPEHHIO 3aABJieHUs] U JOKYMEHTOB, MOCTYMHUBUIHX
B JIEKTPOHHOM (hopme.

PaccMoTpeHne fOKYMEHTOB, HEOOXOUMBIX U1l MPENOCTaBIEHUS
roCyJlapCTBEHHOM yCNyru, MPUHATHE pelleHHs O NPEeAOCTaBlIeHUH
(06 oTka3e B NpeAOCTaBIEHUH) rOCYyJapCTBEHHON YCIIYTH, YBEAOMJIEHUE
3agBUTENA O NpeAocTaBieHuu (00 OTKa3e B NpeAOCTaBICHNUH)
rocy1apCTBEHHOM YCIyru

3.8. Opuanueckum ¢akToM, sBIAIOLIMMCA OCHOBaHHMEM Ui Havana
BBINOJIHEHHS afMHHHUCTPAaTHBHOH MpOLeypbl, ABIAETCA BHECEHHUE 3allUCH B XypHal
perucTpaurH 3asaBieHHIT O NPeAOCTaBlIeH!H rOCyJapCTBEHHON YCIyTH.
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3.9. B cnyuae HenpeACTaBlieHHA 3asBUTeNeM (IIpEICTaBHTENEM 3asBUTENs) B
KazeHHoe YyupexxaeHue (M®PLl) mOKYMEHTOB, NPEAYCMOTPEHHBIX NyHKTOM 2.17
HacTOSLIEro afAMHHHCTPATUBHOIO perjiaMeHTa CINEUHANUCT Ka3eHHOro yYpeXACHHs
(M®L), oTBeTCTBEHHbI 3a NpHEM M pPETUCTpPAUMI0 HOKYMEHTOB, TOTOBMT
COOTBETCTBYIOIIMIH MeXBeJOMCTBEHHBII1 3anpoc.

IToarotroBka 1 HanpaBieHHEe MEXBEIOMCTBEHHOTO 3alIpoca OCYLIECTBISETCA B
CpOK He no3zaHee 2 pabouux AHel co AHA perucTpaLHy 3asBIeHH.

MexBeqOMCTBEHHbIE 3aMnpochl Ha OyMa)XHOM HOCHTENE MOANMKUCHIBAIOTCS
pyKOBOAHTENEM Ka3eHHOro yupesxaeHus (M®LL) unu yrnoiHOMOYEHHBIM UM JIULIOM.

MexBeqoMcTBEHHbIH  3anpoc, BLINOJHEHHBIH B (QopMe 3JIEKTPOHHOrO
NOKYMEHTa, TOANHCHIBAETCS YCHJIEHHOH KBaJIM(UUUPOBAHHON  3JIEKTPOHHOMH
NOAMKCHIO.

MexBeagoMcTBEHHbIE  3anpockl B (GopMe  3NEKTPOHHOTO  JOKYMEHTa
HanpaBfsAlOTCA MOCPEACTBOM €IHHON CUCTEMbl MEXBEJOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOJeHCTBUA, Ha OyMaXKHOM HOCHTEJIE - TOYTOBBIM OTIIPABIEHHEM.

3.10. Cneuuanuct MODLI, oTBeTcTBeHHBIH 3a TNpHEM U PETrUCTpPaLIUIO
JAOKYMEHTOB, COCTaBJIsIET OINHMCb MPUHATBIX OOKYMEHTOB U MEpefaeT €€ ¢
3asBJICHUEM, MPHUIIOKEHHBIMH K HeMY MOKyMEHTamH (CBENSHUSMH) CMELHANUCTY
Ka3€HHOI0 yupeXJeHHs, OTBETCTBEHHOMY 3a NMPHUEM M PETUCTPaLIUIO JOKYMEHTOB, He
No3jHee AHs, CNeAYIOLIEro 3a JIHEM PerucTpaluy 3asBJICHUs], B ClIy4ae HalpasieHus
MEXXBEJOMCTBEHHOIO 3arpoca — He MO3JHee JHSA, CIEAYIOILEro 3a AHEM IOJy4YeHHs
3aMpoOHIEHHBIX JOKYMEHTOB (CBeICHHI).

3.11. Cneumwanuct Ka3eHHOTO YUpeXIeHHs, OTBETCTBEHHBIA 3a MpHEM MU
perucTpauuio J0OKYMEHTOB, MepeacT 3asaBlIeHHe, IPUIIOKEHHbBIE K HEMY JOKYMEHTbI
(cBeneHHUs), B TOM 4MUClle MOJlyueHHble B pe3ysbTaTe MEXBEJIOMCTBEHHOrO 3ampoca
cnenyanucty JenaprameHTa, OTBETCTBEHHOMY 3a MOAIOTOBKY IMPOEKTa pELIEHHd O
npepoctaBneHuy (00 OTKaze B MNpeAOCTaBJIE€HHMH) TOCYHApCTBEHHOHN YCIyru, He
no3fiHee JHs, CIIeLyIOLIero 3a IHEM perucTpaliy 3asBleHus, B Cllyyae HalpaBlieHus
MEXBEJAOMCTBEHHOIO 3anpoca — He Mo3aHee AHs, CIEAYIOLIEero 3a JHEM MOJyuyeHHs
3aMpolUEeHHbIX NOKYMEHTOB (CBEACHHI).

3.12. Cneunanuct [enaprameHTa, OTBETCTBEHHBIH 3a MOJATrOTOBKY MpPOEKTa
pewleHUss o npenocTtaBieHHH (00 OTKaze B NpeNOCTaBIEHHWH) TOCYAapCTBEHHOMH
yCayru:

a) BHOCUT HWH(popMauWl® 0 3asBUTENle B  aBTOMATU3HPOBAHHYIO
MH(OPMALIHOHHYIO CHCTEMY;

6) npud OTCYTCTBHM OCHOBAaHHH, YKa3aHHBIX B NYHKTe 2.23 HacTOSLLEro
aAMHHHCTPaTUBHOIO perjiaMeHTa, FOTOBUT MPOEKT pelleHHUs O MpPeAOCTaBIEHUH
rOCYyAapCTBEHHOH YCIyTH;

NpH HaAU4YMKM OCHOBaHWH, YKa3aHHbIX B TMNYHKTe 2.23 HacTosllero
aJMHHUCTPAaTUBHOTO perjiaMeHTa, TOTOBUT IIPOEKT peuieHUss 00 oOTkase B
NpeaoCTaBIEHHH FOCYAapCTBEHHOH yCIyTH.

B npoekte peleHHs 06 oTkaze B MpeAOCTaBICHHH FOCYAApPCTBEHHOW YCHyrH
YKa3pIBa€T OCHOBAHUS 0TKa3a U NOPAAOK ero oOxanoBaHusl.

DopMHpYET AUUHOE AEN0 3agBUTENS NMyTeEM OpOLIIOPOBaHMS JOKYMEHTOB.
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B) MnepefaeT JMYHOe AeNo 3asABHUTENs U MPOEKT pelleHHs O MPeJoCTaBleHHH
(o6 oTkaze B MpPEAOCTaBIEHUH) TOCYJAPCTBEHHON YCIAYTH  CMELHATIHUCTY
JlenapTaMeHTa, OCYLUECTBIAIOIEMY KOHTPONbHbIe (QYHKLUHMH, AJIS NPOBEPKH Npasa
3agBHTEJA Ha NPeNOCTaBlIeHHE rOCYAAPCTBEHHOM YCIYTH.

MakcumanbHbli  CPOK  COBEpLICHHS] aOgMHHHCTPATHBHOTO  JeiCTBUS,
yKa3aHHOTo B HaCTOSILEM IYHKTE, HE MOXET MpeBbIlaTh 24 KaNeHAApPHBIX AHEH Co
JIHS1 PETUCTPALMH 3asBJIEHUS B Ka3eHHOM yupexaeHuu (MOLI).

3.13. Cneumanuct Jlenapramenra, OCyIECTBAAIOLUIMHA KOHTPONbHbIE QPYHKLHH,
npoBepseT MPaBOMEPHOCTb MOATOTOBIEHHOTO MPOEKTa pelieHUst O MpeAOCTaBIeHHH
(06 oTka3e B mpeaocTaBAeHNH) FOCYJaPCTBEHHOMH YCAYTH.

B cnyyae ecnu nmnpoekT peweHHs o npepocraBieHHH (00 oOTkasze B
NpefocTaBiieHUH)  rOCyAapCTBEHHOM  ycAyrd  TOATOTOBJEH  OOOCHOBaHHO,
cneunanuer  JlemaprameHTa,  OCYIUECTBISIOWMI  KOHTpOJbHBbIE  (PYHKLMH,
yIAOCTOBEpSAET MPOEKT PELIEHHS CBOEH MOAMHCHIO U MepelaeT ero pyKOBOAHTENIO
JenapraMeHTa UaH YIIOJTHOMOYEHHOMY UM JIULLY.

MakcuManbHBli  CPOK  COBEpLUEHHMs  aAMHUHHUCTPAaTUBHOIO  JAeHCTBHUS,
YKa3aHHOTO B HAacCTOALUEM IYHKTE, HE MOJXKET MpeBbIllaTh 27 KajaeHAApHBIX AHEH Co
JUHSl perucTpalUy 3aaBAeHUS B Ka3eHHOM yupexaeHuu (MOL).

3.14. PykoBogutens [enapraMeHTa WM YIOJHOMOYEHHOE HM JIHLO
NpUHUMaeT pelueHue o rMnpeAocTtaBleHMM (006 oTkaze B NPEAOCTaBJIEHHH)
rocynapCcTBEeHHOMN yClyru.

Pewenue o npenoctaBaeHuu (06 oTkase B penoCTaBIEHUH) rOCy AapCTBEHHOM!
yCIyrd MOAMHCHIBAETCS HavanbHUKOM JlemapTamMeHTa WM YMOJHOMOYEHHBIM WM
JTULIOM.

MakcuManbHbli  CpOK  COBEpIleHMS  aAMMHHUCTPAaTHBHOrO  AEHCTBHA,
YKa3aHHOr0 B HaCTOSILEM [IyHKTE, HE MOXET TMpeBbllIaTh Mecsila CO JHsA
perucTpaiuy 3aaBlleHUsl B Ka3eHHOM yupexaennu (MOLI).

3.15. Cneunanuct [JenapraMeHTa, OTBETCTBEHHbIH 3a MOArOTOBKY MNpOeKTa
pelwieHus o npenoctaBieHUHd (006 OTkase B MNperOCTaBIE€HHH) TOCYAApCTBEHHOH
YCIYTH:

a) PErHCTPUPYET pellleHHe o NMpenocTaBaeHun (06 oTkaze B MpefocTaBieHHH)
rocyJapCTBEHHONH YCJIYI'M B JXYpHalle PErHCTpalMH JIOKaJbHbIX aKTOB - B J€Hb
NOANKUCAHUSA Ha4yaJlbHUKOM Henapramenra Wi YNOJTHOMOYEHHBIM
COOTBETCTBYIOLLErO pPeLIEHHS;

6) oauH OoK3eMMsAp peweHWs o mnpefocTtaBieHHd (06 oTkasze B
NpeAOCTaBJIEHNMH) FOCYAAPCTBEHHON YCIYyTH MOALUMBAET B JIMYHOE JENO 3asABUTENS -
B I€Hb MPUHSATHUS peLLEHHUS;

B) B CJlyyae €C/M 3asBJIEHHE W AOKYMEHThl ObLIM NpeACTaBJeHbl 3aABUTENIEM
(npencraBuTENnEM 3asABUTENS) IMUHO UM HAMpaBJeHbl IOCPEACTBOM MOYTOBOMH CBA3M
- HaMpaB/ISIET 3asBUTENI0 BTOPOH J3K3eMIULIp peuieHHs 00 oTka3e B Bblaaye
YAOCTOBEpPEHHS CIIOCOOOM, MO3BOJIAIOLUM MOATBEPAUTD (aKT M JaTy HanpaBlieHUs,
B CPOK He no3jHee 5 pabouux AHel co AHs NPUHATHA pellieHus o0 oTKa3se;

B Cllydyae €CiM 3asBl€HHE WU AOKYMEHTHl OBUIM TNpEeACTaBNIEHbl 3asBHTENEM
(npeacTtaBuTeneM 3asgBUTENA) B 3NEKTPOHHOH ¢opMme ¢ Ucmonb3oBaHueMm EnmHoro
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noprana, - pa3Mellaer B JU4YHOM KaOHHeTe 3asBUTENs (TIPEeICTaBUTENS 3asBUTENA)
3NIEKTPOHHBIA 00pa3 peleHus o mnpenoctaBieHHH (00 oTKase B NMpPeHAOCTaBIECHUU)
roCyJapCTBEHHOM YCIAyrH M BHOCHT COOTBETCTBYIOLIEE H3MEHEHHE B CTaTyC
paccMOTpEHHs 3asiBEHHUS B JIEKTPOHHOH (hopMe B CPOK He no3aHee 5 paboyux qHei
CO JHS NPUHATHS peLeHHs.

3.16. Cneuunanuct JlenapraMeHTa, OTBETCTBEHHBIH 32 OpraHW3alLHI0 BBIAAYH
YAOCTOBEpEHHS:

a) odopmiser ypoctoBepeHHe (AyOJMKAT YIOCTOBEPEHHA) B TeueHHE
3 pabouux AHeH cCO IHS MPHUHATHA pelleHUs O Bblaade YAOCTOBepeHHs (Bblaaue
ny6nukara (3aMeHe) yJIOCTOBEepeHHs ),

0) nepemaer yaoctoBepeHHe (AyONHMKaT YAOCTOBEPEHMs) B Ka3eHHOe
YYpPEXKAEHHE MJsl BBIAAYM 3asABUTENIO (NPEACTABUTENIO 3asBUTENA) B TEYEHHE
2 pabouux aHeit co nHA odhopMIEeHHS;

B) BHOCUT MHHpopMauuio o0 Bblgaye yaocToBepeHWs  (myOnukata
YJAOCTOBEPEHHS) B aBTOMAaTU3UPOBAHHYIO UH(POPMALIMOHHYIO CUCTEMY.

3.17. CneuManuct Ka3eHHOro Y4peKAeHHUs, OTBETCTBEHHBIH 3a BBIAAYY
YAOCTOBEpEHHUS, B TeueHHe 2 pabouux AHe#l co OHA MOCTYMJeHHs O(OPMIEHHOrO
yaoctoBepeHus (aybnukata yaoctoBepeHHs) u3 J[lemapraMeHTa HampaBiseT
yaoctoBepeHHe (nybnukar yaocroBepeHHs) B M®DLl nans Belaaud 3asBUTENIO - B
clly4ae nojavu 3asasaeHus yepes MOLI.

3.18. Cneunanuct kazeHHoro yupexzaeHus (M®L]), oTBeTCTBEHHBIH 32 BbiJauy
YAOCTOBEpEHHUH, B TeueHUe 2 paboyuxX AHEH CO IHS MOCTYIUIEHHs O(OPMIIEHHOrO
yaocTtoBepeHus (aybnukara yiocToBepeHHs) coobuiaeT 06 3TOM 3asiBUTEIIO.

3.19. KputepueM nNpHHATHS pELIEHHs MO aJAMMHMCTPATHBHON TMpoOLERype
ABJIAETCSA OTCYTCTBHME OCHOBAaHUH AN OTKa3a B MPEAOCTABIIEHHH rOCyAapCTBEHHO#
YyCIYrd, TMpPEeayCMOTPEHHbIX MYHKTOM 2.23 HacTOsAWeEro aiMHUHUCTPATUBHOTO
periamMeHTa.

3.20. Pe3ynbTaToMm BbIMONHEHUS aAMUHUCTPATHBHOM MpoLEaypbl ABIASETCA:

a) NpUHATHE peuleHys O Bbljave YAOCTOBepeHUs (Bbloave nybaukara (3aMeHe)
YAOCTOBEPEHHSA);

yBeZOMIIeHHe 3asBUTeNs o006 odopmieHHH ynoctoBepeHus (nyOnukara
YAOCTOBEpEHHS) W pa3MellleHHe DJJIEKTPOHHOro obOpasa pelieHHss O Bbiaue
YAOCTOBEpEHHs (Bblaaue Kybnukara (3aMeHe) yNOCTOBEPEHHS) B JTUUHOM KaOHHETe -
B Clly4ae NOCTYMJIeHUs 3asBleHHs nocpeacTBoM ExnHoro noprana;

6) npuHATHe pelleHHs 06 0TKa3e B BbiAaye yAOCTOBEPEHHS;

HanpasjIeHHe 3asBUTENO pelleHHs o0 oTKase B BblIaye YIOCTOBEPEHHS — B
ciiyyae MpEACTaBIEHHs 3afBJEHHUS JIMUHO UM MOCPEACTBOM MOYTOBOH CBA3M, HOO
pasMelleHHe 3IEKTPOHHOro obpasa pelieHHs 06 oTkase B Bbliaue yJOCTOBEPEHHSA B
NMYHOM KabMHETe - B cllyuae MNOCTYMNEeHUs 3asBJieHHs MocpeacTBom EauHoro
noprana.

[V. ®opMbl KOHTPOIS 32 UCTIONTHEHHEM
allMHHUCTPATUBHOrO perjiaMeHTa
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4.1. KoHTtpone 3a cobnofaeHHeM W HCMONHEHHEM [MOJDKHOCTHBIMH JIMLAMH
NOJIOKEHUH HACTOALLEro aAMHUHUCTPATUBHOIO periamMeHTa U WHBIX HOPMAaTHBHBIX
NpaBOBbIX  aKTOB, YCTaHaBAMBAOWMX  TpeOOBaHHA K  [PedOCTaBIEHHUIO
rOCyJapCTBEHHOH YCJIYIH, a TakXke 3a MPUHATHEM UMM pellleHHH BKIIIOYaeT B ceds
TEKyIIMH KOHTPOJIb M KOHTPOJIb [MOJHOTBI M KauyecTBa IpeJoCTaBleHHs
roCyJapCTBEHHOH YCIyTH.

4.2. Tekywiuii KOHTpPOJb 3a COOJIOAEHUEM M HCIIOJHEHHEM AOJDKHOCTHLIMH
nuuamMu  JlemaprameHta (Ka3eHHOro yupexXA€HHsS) T[OJIOXEHHH HAacTOsLIero
aIMUHUCTPATUBHOIO perjaMeHTa M HHbIX HOPMAaTUBHBIX MPaBOBBIX aKTOB,
yCTaHaB/IMBAIOWKX TpeOOBaHHUA K MNpPeJOCTaBIEHUIO TOCYAAPCTBEHHOW YCIYrH, a
TaKXKe 3a MPUHATHEM UMM pelIeHUH oCyllecTBAseTCS pyKkoBoauTeneM Jlenapramenra
(xa3eHHOTO YYpEeXAECHHUS) WU YMOJHOMOYEHHBIM MM JIMLIOM, OTBETCTBEHHbIM 32
NpeJoCTaB/IeHUEe roCy AapCTBEHHON YCIYTH.

Tekyluil KOHTPOJIb OCYLLIECTBISAETCA Ha MOCTOAHHON OCHOBE.

4.3. KoHTponb 3a NONHOTON W KayecTBOM IPEAOCTaBAEHHS roCcyAapCTBEHHON
yCcIyrd BkAlO4aer B cebsi MpoBeAcHUE TPOBEPOK, BbIABIEHHE M YCTAHOBIIEHHE
HapylleHuid  npaB  3asBUTeNei, MNpUHATHE  pewleHUH 00  ycTpaHeHUH
COOTBETCTBYIOIUMX HapyLICHHH.

[IpoBepkH MOJNHOTHI U Ka4decTBa MPEROCTABIEHHS FOCYJApCTBEHHOM YCIYru
OCYILECTBJISIIOTCSA HAa OCHOBAaHMM aKTOB JlenapTameHTa.

[IpoBepkn Moryr ObITh MNNaHOBBIMM (OCYIIECTBAATHCS HAa OCHOBaHUM
MOJIyTOJOBBIX HMJIM FOJIOBBIX MiIaHOB paboTthl JlenaprameHTa) U BHEMIAHOBBIMHU.

BHennaHoOBbIE MNpPOBEPKH OCYIIECTBAAIOTCS B COOTBETCTBUM C IPUKA30M
JenapraMeHTa Ha OCHOBaHMM MHGOpPMAaLMH O HapyLIEHHWH 3aKOHOAATENbCTBA,
peryJiipylolLero rnpeAaocTaBieHHe rocyAapCTBEHHON yCIyTH.

Pe3ynbTaTsl NpoBeAeHHs MpPOBEpoK oGOPMISIOTCS B BHAE aKTa, B KOTOPOM
OTMEYaIOTCs BbIABJIEHHbIE HEAOCTATKU U NPEAJIONKEHHS N0 UX YCTPAHECHHUIO.

4.4. OTBeTCTBEHHOCTb 3a HEHaAJeXxallee HCIONHEHUE BO3JOXKEHHBIX
00s3aHHOCTEl 1O TPEeAOCTaBICHUIO TOCYAApCTBEHHOH YCAYrH BO3Jaraercss Ha
CNENIMAJIUCTOB Ka3€HHOTO0 YUpPEXAEHHUs, AOKHOCTHBIX JIMLL H T[OCYyAapCTBEHHBIX
rpaxxaaHckux ciyxaiuux JlenaprameHta B COOTBETCTBUM C  ACHCTBYIOIIHM
3aKoHoAaTeNbCTBOM Poccuiickoit denepauuy.

4.5. KoHTposib CO CTOpPOHBI rpaxiaH, UX oObenMHEHWH W OpraHu3auuil 3a
NpeROCTaB/ieHUEM TOCYJapCTBEHHOH YCNYrM OCYLIECTBJIAETCH B COOTBETCTBHH C
denepanbHbiM 3akoHoM OT 21 wions 2014 roma Ne 212-d3 «O6 ocHoBax
obmecTBeHHOro KoHTpons B Poccuiickoit ®epepaunu», 3akoHoM obnactu
ot 7 nmekabps 2015 roga Ne 3806-03 «O6 oTaenbHBIX BONpOCax OCYLIECTBIEHUS
o61iecTBeHHOro KoHTpons B Bonoroackoii obnactu».

V. Hocyne6Hsiit (BHeCyaeOHbIi) nopsaaok o6xanoBaHusl pelleHHH B AeiCTBUI
(6e3neiicTBUs) JenapraMeHTa, ero JO/HKHOCTHBIX JIML THOO0 rocyiapcTBEHHbIX
cnyxauux Jenapramenra, M®OLI u ero paboTHHKOB
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5.1. ITonaya u paccMoTpeHue xanob Ha pelleHus u neiictBus (besneiicTaue)
HenapTaMeHTa, JOMKHOCTHBIX JIUL MO0 rocyAapCTBEHHbIX IPaXXAaHCKUX CIIy>KallMX
Henapramenta, M®L] u ux paboTHHKOB NpH NPENOCTaBIEHUH TOCYNapCTBEHHOH
YCIYrd OCYILECTBNSAIOTCA B COOTBETCTBHH ¢ (DenepaibHbIM 3aKOHOM OT 27 MIons
2010 roma Ne 210-03 «O6 opraHu3zauMy NpeAOCTaBIEHUs TOCYAapCTBEHHBIX H
MYHULMIANBHBIX YCAyr», noctaHosfieHHeM [IpaButenbcTBa obnactu ot 24 nexabps
2012 roma Ne 1539 «O nocyne6bHoM (BHecynebGHOM) 0O0XanoBaHHW 3asBUTENEM
pelleHuit U neiicTBuii (Oe3peiicTBUs) OpraHOB WCHOJHHUTENBHON [OCYAapCTBEHHOM
BJIACTH 00JIACTH, NpPeNOCTaBIAIOUIMX TOCYNapCTBEHHBIE YCIYrH, PYKOBOAMTENEH,
MHBIX JO/DKHOCTHBIX JIML JIMOO roCyJapCTBEHHBIX IPa)XAaHCKUX CHYXalHX, a TaKkKe
MHOFOQYHKLUHOHAIBHBIX ~ LUEHTPOB  MpPEAOCTaBjA€HUS  FOCYAApCTBEHHBIX  H
MYHHLHIANbHBIX YCJYTr U MX paboOTHUKOB MpPH MNPEeAoCTaB/lieHHH TOCyAapCTBEHHBIX
yCAyr» U HacTOSILIMM aAMUHHUCTPAaTHBHBIM PETTIAMEHTOM.

5.2. 3auuTepecoBaHHbIE JHLA UMEIOT MpaBo Ha AocyaebHoe (BHecyAeOHOE)
o0xanoBaHHe, ocnapuBaHue pelueHuil, nedcTBui (6e3neiicTBusi), NPUHATBIX
(ocylUeCTBAEHHBIX) B XO[€ MPeJOCTaBIEHHs rOCYJapCTBEHHOMN YCIIYTH.

53. B nmocynebHoM nopsake Moryt ObIThb o0OanoBaHbl AeHCTBHA
(Ge3neiicTBHE) H peLLIEHHS:

JOJDKHOCTHBIX  JIML,  TOCYJApCTBEHHBIX  [PAXTAHCKHX  CJIyXalluX
JenaprameHTa - HauanbHUKY JlenapraMeHTa;

HavyanbHuKa JlenaprameHTa, [lenapramenta - [IpaBuTenscTBy 06nacTy;

pabotHHka M®L] — pykoBoautenio MOLJ;

M®L], pykosBogutens MO®PLl — B COOTBETCTBYIOIUMH OpraH MeECTHOIO
caMoOyInpaBjieHHs NyOJIHYHO-NPaBOBOro o6pa3oBaHUs, SBIAIOWHNACA Y4YpeauTeeM
M®OLI.

5.4. UndopmuporaHve 3asBuTened o nopsake nojayd M pacCMOTPEHUS
KanoObl OCYLLECTBIISAETCA:

NpY TUYHOM TpUEME;

NnocpeAcTBOM TesiepOHHOH CBA3H;

MOCPEeICTBOM 3JIEKTPOHHOM MOYTHI;

NOCPEeACTBOM MOYTOBOI CBSI3H;

Ha UHQOPMaLIMOHHBIX CTEHAAX B NoMelleHusx JlenapraMeHra;

B HH(OpMAaLIHOHHO-TeIEKOMMYHHKaUHOHHON ceTH «MHTepHe;

Ha oduuHanbHOM calite JlenaprameHra;

Ha EnuHom noprane;

Ha PernonanbHom noprane.

5.5. Wudopmauus, npenycMOTpeHHass HaCTOALUMM Da3fesioM, MOMIEXHT
obs3aTenbHOMY pa3MellieHHIo Ha EauHoM noprane, PernoHanbHOM nopraine.
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[Tpunoxenue | K aAMUHUCTPATHBHOMY
pernameHTy

Ob6pazen

B [lemapraMeHT COLHalNbHON 3aIUTHI
HaceneHHus Bonoroackoii o6nactu

oT

b4

(dbamunus, uMs, OTYECTBO, 1ATA POXKACHHS)
NPpOXXHUBAKOULICTO IO apecy:

TenedoH:

3ASBJIEHUE

[Ipowy BelZATH MHE yJOCTOBEPEHHE O MpaBe Ha MEPbl COLMABHOM MOANEPHKKH,
YCTaHOBJIEHHbIE [ OBIBIUMX HECOBEPLICHHOJNETHUX Y3HMKOB  (aLMCTCKHX
KOHLyIarepei, rerro, APYrMX MeCT MNPUHYAUTENbHOrO COAEPKAHHUS, CO3JAHHBIX
dalcTaM M UX COIO3HUKaMH B niepHoa BTopoii MMpOBOit BOMHEI.

K 3asBnenuro npunaraio:
1.

2. ;
3. ;
4,
« » 20T
(nara nonauu 3asBACHHN) (noanuck 3asaBUTENNA)
« » 20 r.

(maTta npueMa 3asABNeHHA) (noanuch cneuyaNnucTa)
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[NpunoxeHue 2 K aIMUHUCTPATHBHOMY
perjiaMeHTy

Obpaszen

B JlemapTaMeHT coLMalbHOH 3alLUTEI
HacesieHust Bonorozackoii o6nactu

oT

(damunus, uMs, 0TYECTBO)
MPOXHUBAIOLIETO 110 ajpecy:

TenedoH:

3ASBJIEHHUE

[lpowry mHe BblgaTh AyONMKAT YHOCTOBEpeHMs / 3aMEHHUTh YAOCTOBEpEHUE
(BeIOpaTh HY)XXHOE) O MpaBe Ha Mepbl COLMANbHON MOLNEPXKKH, YCTAaHOBJIEHHbIE IS
OBbIBIIMX HECOBEPILIEHHONETHUX Y3HHKOB (allUCTCKUX KOHLuIarepei, rerro, Apyrux
MECT MPUHYAUTENBHOIO COAEpXKaHHUS, CO3JaHHBIX (aluucTaMM M UX COKO3HHKaMH B
nepuon Bropoii MupoBoii BoiiHBI, B CBA3M C yTpaToil / nopueii ynoctoBepeHus /
nepeMeHo# (hamMunuu (MMeHH, oTyecTsa) (BbIOpaTh HYXKHOE).

Ilo dakTy yTpaThl y1OCTOBEPEHHS NOACHAIO ClEAYIOLLEE:

Jing  HampaBneHHA MEXBEJOMCTBEHHbIX 3aMpOCOB U1  MPEAOCTABIEHHS
CBEIEHHI, HEOOXOAMMBIX NS 3aMeHbl YAOCTOBEpPEHHUs, coobIlal NaHHble 00 opraHe
3AI'C, npousBeaileM rocyJapCTBEHHYIO PErHCTpalLMio nepeMeHsl haMunuu (MMeHH,
OT4YEeCTBa)

K 3asBneHuo npunaraio:
1. ;

2. ;
3. ;
4 .

«_» 20 r.

(mata noauu 3asBiieHHs) (nonnuch 3asABUTENA)

« » 20 r.

(raTa npuema 3asBiCHHA) (noanuch CNEUHaIHCTA)
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[Ipunoxxenue 3 Kk aAMUHUCTPATUBHOMY
persiaMeHTy

Obpasen

B JlenapramMeHT COLManbHOH 3alLUTHI
HacenieHuss Bonoroackoii obnactu

oT
(pamunns, ums, OTUECTBO NMPEACTABUTENS)
TeneoH: ,
JEHCTBYIOLLIETO B HHTepecax

(paMunus, uMs, OTYECTBO JOBEPUTEA)

3ASBJIEHHUE

[Npowy BbIAATD

(pamunus, uMa, OTHECTBO JOBEPUTENS)

npoxuBatolemMy(eit) no agpecy:

b

YAOCTOBEPEHHE O NpaBe Ha Mepbl COLUMANbHOW TMOAAEPKKH, YCTAHOBIIEHHBIE IS
OBIBUIMX HECOBEpIUEHHONETHUX Y3HMKOB (PalIMCTCKHUX KOHIyIarepei, retro, Apyrux
MECT MPHHYAMTEIBHOIO COAEPXKAHMA, CO3JaHHbIX (palcTaMd MU UX COKHO3HMKaMU B
nepuoa Bropoit MUpOBO#1 BOHHEI

K 3asBnenuto npunaraio:
1 ;

2. ;
3. ;
4,
«_» 20 r.
(marta noga4u 3asBJICHHSN) (noanuch NpeACTaBUTENS)
« _» 20 r.

(nata npueMa 3asBJIeHH) (noanuck CNeUHaINCTa)
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[Mpunoxenue 4 K aAMUHUCTPATHBHOMY

periaMeHTy
Obpaszen

B JlemapramMeHT COLHWaNbHOW 3aLUMTHI
HaceneHus Booroackoil odnactu

oT
(pamunns, UM, OTUECTBO MPEACTABUTENS)

TenaedoH: ,
JNeNCTBYIOLLIETrO B HHTEpecax

]

(paMunus, uMs, 0TYECTBO JOBEPUTENA)
3ASBJIEHUE

[Ipowy

(baMunus, MMA, OTUECTBO JOBEPHTEA)

NpOXHUBAOUIEMY 110 azpecy: ,

M

BBINIATh AYONMKAT yAOCTOBEpeHHs / 3aMEHUThb yNOCTOBepeHHe (BBIOpaTh HYXXHOE) O
npaBe Ha Mepbl COLMANBHOM MOANEPKKH, YCTAaHOBNEHHbIE Ui  OBIBIIKX
HECOBEPIUIEHHONETHUX Y3HHUKOB (AlUMCTCKMX KOHLUlarepeil, reTro, APYrHX MecT
NPHHYAUTENIBHOrO COAEPXKaHHs, CO3AaHHBIX (PAIIUCTAMHM M UX COIO3HHKAMU B MEPUOL
BTopoi#t MHpOBO#t BOHHBI, B CBSI3H ¢ yTpaToii / mopueil yaoCToBepeHHs / nepemMeHoi
dbamuanu (MMeHH, oTuecTBa) (BHIOPATL HYXKHOE).

ITo dakTy yTpaThl ynocroBepeHus NOSACHSIO CAEAYIOLIEE:

M HanpaBneHWs MEXBENOMCTBEHHBIX 3aMpPOCOB Ul  TPENOCTaBJCHHUS
CBEACHHUH, HEOOXOANUMBIX A 3aMEHBbl YAOCTOBEpEeHHs!, COO6Ial0 AaHHbIe 06 opraHe
3AI'C, mpousBenuieM rocynapcTBEHHYIO PErMCTPALMIO TepeMeHbl (paMUIHK (HMeHH,
0T4YeCcTBa)

K 3asBnenuto npunaraio:
]

2. ;
3. ;
4,
«_» 20 r.
(mara nopauu 3asBsieHHs) (noanuce npeacraBuTen)
« » 20 r.

(nara npuema 3asBnenns) (noanucek cneunanucra)



28

[Ipunoxenue 2 k npukazy
JenapraMeHTa counanbHOiA

3alllUThl HAceNieHUusd 00J1acTH
OT 77 OF &« Ne 75

«YTBEPXKIEH NPUKa30M
JenapraMeHTa COLHANLHOM
3alUTHI HaceNneHuA obnacTu

ot 10 ¢eBpans 2017 rona Ne 173
(npunoxeHue 2)

IlepeueHb JOMKHOCTHBIX UL, OTBETCTBEHHBIX 3a NPEAOCTaBJIEHHE
rocyaapcTBEeHHOH YCIyTH MO BblJlaue yOCTOBEPEHHH O MpaBe Ha NbroThl OBIBIIHM
HECOBEPILEHHOJETHUM Y3HHKaM KOHLJIarepei, reTTo ¥ ApYrux MecT MPUHYAUTENbHOTO
COAEpXaHHUA, CO3JaHHbIX (paliMcTaMM U UX COIO3HMKaMM B nepuon Btopoit MupoBoii
BOMHBI

1. HavyanpHHMK ynpaBjieHHMs MpPEeNOCTaBACHHS  COLMAJIBHBIX  TapaHTHI,
3aMeCTHTeNb HavallbHuKa JlenapTaMeHTa CoLManbHOM 3allUThl HaceIeHus 00acTH.

2. I'naBHbIfi KOHCYNIBTAHT YNPABJICHUA MPENOCTaBICHUS COLUANBHBIX TapaHTHUH
JenapTaMeHTa COLMaNbHOMN 3alUThl HAacENEeHHs 00acTu.».



