KOMUTET CEJILCKOI'O XO3SIMCTBA BOJTOI'PAJICKOM OBJIACTU

IIPUKA3
03 wipons 2021 1. Ne 209

Bonrorpan

006 yrrepxaenun MHCTPpYKIMEU 1O 1€I0NPOU3BOACTRY
B KOMHTETE CeJILCKOro xo3siicTra Boarorpaackoit obnactu

B coorsercteum ¢ nmynkrom 1.8 IlpaBun pgenonpoussoacTBa B
FOCYJl@pCTBEHHBIX OpraHax BIACTH, OpPraHax MECTHOIO CaMOyIIpaBleHuUs,
YTBEPKACHHBIX [IPUKA30M DenepansHOro ApXHBHOTO areHTCTBa
or 22 masg 2019 r. Ne 71, BBINMCKOH K3 IPOTOKOJA 3aCENaHUsl IKCIEPTHO-
IIPOBEPOYHON  KOMHCCHHM KOMHUTETa KyabTypel Bonrorpaackoit oOnactu
or3lman 202l r. NeSnpuxasslBalo:

1. VYrBepauth npunaraeMyio MHECTPYKUHMIO IO JEJIONPOU3BOACTBY B
KOMHUTETE CeNIbCKOro Xo3siicTBa Bonrorpaackoit obnacry.

2. Ilpr3HaTe yTpaTUBILMMHU CHIIY HEKOTOPBIC IIPUKA3hl KOMUTETA CEILCKOIO
xo3sificrBa Bosrorpaackoi obnacTu:

or 24 despanss 2016 r. Ne 30 "OO6 yreepxaenun HMuacrpyxuuuy 110
JICJIOIIPOM3BO/ICTBY B KOMHTETE CEJILCKOI0 X03siicTBa Bosrorpaackon obnactu”;

ot 30 Hos0pst 2016 r. Ne 300 "O BHeCEeHUM M3MEHEHUS B IIPUKaA3 KOMUTETA
CellbCKOro Xo3siicTsa Bonrorpanckoit obnactu ot 24 despans 2016 r. "O06
YyTBEPXACHUH VIHCTPYKUMU 10 JeJIONPOU3BOACTBY B KOMHUTETE CEJILCKOIO
xo3svictsa Bosrorpajckoit obiactu';

or 10 mapra 2017 r. No 54 "O BHeCeHUU U3MEHEHUS B

IprMKa3 KOMHTETA CeJIbCKOro xossidcrsa Bonrorpaackoit obinactu or 24
despains 2016 r. "O6 yrBepxiaeHun MHCTpyKUMHM TI0 JeIONPOU3BOACTBY B
KOMUTETE CeNILCKOro Xo3siiicTBa Bororpazckon obacru'.

3. HacTosiuui npuka3s BCTYIIACT B CHUJLY CO JHSA €0 HOANMUCAHMS U TIOJJIEHKHUT
odulManbHOMY ONyOJIMKOBAHHUIO.

Ilpejcenareib KOMHATETA M.B.Mopo3zosa




oT 03 uronsg 2021 r. No 209

WHcTpyKuus 1o 1e1onpou3BoACcTBy
KOMHTETa CENBLCKOTo X03s8icTBa Bonrorpanckoit obnactu

1. Ob1me nmooKeHus

1.1. MHCTpyKuus 10 JeTI0NpOU3BOACTBY KOMUTETa CETLCKOIO XO3sicTRa
Bosnrorpancko# obnactu (manee umenyercs — Macrpykuws) paspaboraHa
B COOTBETCTBMM ¢ IpuKazoM PegepallbHOrO  ApXMBHOTO  areHTCTBA
or 22 mas 2019 r. Ne 71 "O6 yrsepxienun I[lpaBui menonpoussojcTsa
B FOCYAapCTBCHHBIX  OpraHax, Opragax MeCTHOIO  CamoympaBieHus’",

IIOCTAHOBJICHUEM AIMUHUCTpALUY Bonrorpanckoi obnacrTu
oT 19 nexabps 2016 r. Ne 691-n1 "O6 yreepsxnenun [lonoxenus o Komurere
CEJILCKOr0 XO34HCTBA Bosnrorpanckoi obyactu", MOCTAHOBJIEHUEM

lIpasurenscrsa Bonrorpanckoit ofnactu ot 26 despans 2013 r. Ne 78-n
"O6 yreepxaenun ITonoxeHHs ©  MEXBEJIOMCTBEHHOM 3NEKTPOHHOM
(Oe30ymaxkHOM) JIOKYMEHTOOOOpOTE B OpraHax WCIOJHUTENLHON BIACTH
Bonrorpancko#t  obnactu", mnocranosienuem ['yBepnaropa Bonrorpanckoi
obnacrr or 17 ampens 2015 r. No 334 "O6 aBTOMaTH3HPOBAHHON CHCTeMe
o0paboTku  KOH(UReHUMansHOM wuHpopmanuu Bonrorpagckoit  o6nactu”,
nocranoniennem ['ybepnaropa Bonrorpaackoit obnactu or 13 mons 2015 1.
Ne 624 "O [OArOTOBKE HOPMATHBHBLIX [IPABOBBIX  AKTOB OpraHoB
UCIIOJHUTEIBHO  BracTH  Bosrorpajckoit obsacti" ¥ WHBIMH [IPaBOBBIMH
aKTaMu  pETYIUPYIOUIMMH  JIEATENILHOCTE B chepe  JIEJONpOU3BOACTRA U
JOKyMeHTOoo0OopoTa.,

1.2. Tlonoxenuss WHCTPYKLMM pacrpoCTpaHSIOTCS HAa OPraHU3alMIo
paboThl € JOKYMEHTaMM HE3aBUCHMO OT BHAA HOCHTEIsS, B TOM YHCIe C
SJICKTPOHHBIMM IOKYMEHTaMH, BKIIIOYas MOArOTOBKY, 00paboTKy, XpaHEeHHe H
HCIONL30BAHNE JOKYMEHTOB, OCYIIECTRISEMbIE ¢ TOMOLIBIO HHPOPMALIMOHHBIX
TEXHOJIOTHH.

Ocobennocty  paGoTel ¢ JOKYMEHTamM, COAEPXALIUMH  CBEAEHHS
KOHQUACHUNANBHOTO — Xapakrepa (CBEJEHHS © IIEPCOHANBHBIX  AaHHBIX
TpaXqlaHrHa, CBEICHMS, COCTABIAIOWIME CIOyxKeOHYlo TaliHy; CBejeHus,
CBA3AHHBIC €  MPOMECCHOHANLHON  AESTENLHOCTBIO, JOCTYIl K KOTOPbIM
OrpaHUYCH B COOTBETCTBMM ¢ Koncruryuuel Poccuiickoit ®enepanuu u




(enepanbHBIMU 3aKOHAMH), PETYJIUPYIOTCS HOPMATHBHBIMH IPABOBEIMU aKTaAMH
Poccutickoit ®enepaunu u Bonrorpanackoit obnacry.

[Topsmok co3maHusi, XpaHeHuUss © (W) oOMeHa 3JIeKTPOHHBIMU
JOKyMEHTaMM, COAEPKaAIMMH KOH(PUIEHIIMAIbHYIO HHOOPMALIHMIO, B TOM YHCIIE
HOPSIIOK PErHCTpaliMi ¥ PacCMOTPEHHUsl OOpallleHHi IpakaH M OpraHHU3allki,
HaNpaBJICHHBIX IIyTe€M 3allOJIHEHUs MHTEPAKTUBHOW (QOPMBI IMOCPEACTBOM
denepanbHO rocyapcTBeHHON MH(POPMALMOHHON cucTeMsbl "Enunsiil mopran
FOCYNApCTBEHHBIX M MYHUUUNANBHBEIX  ycnyr  (byHkuumi)"  w/unm
roCyZapCTBEHHOH HHQpOpMaIMoHHON cucTeMbl "IlopTan roCyaapCTBEHHEBIX M
MYHULUNAIBHBIX yoryr (QyHknwmit) Bonrorpaackoit obmactu", perysupyroTes
Mucrpykuueil ¢ y4eToM OCOOEHHOCTel yCTaHOBIIEHHBIX 3aKOHOHATEILCTBOM
Poccutickoit denepanyivi 1 HOPMaTHBHBIMY [IPABOBBIMM akTamMK Bolrorpaiackoi
o0acTH.

1.3. Tlonoxenuss MHCTpYKIIMKM HE PacCIpOCTPaHSIIOTCA Ha OpPraHU3aIUIo
paboTel ¢  JOKyMEHTaMH, COJEpXalllUMH  CBEHCHHS, COCTaBJISIOLIHE
rOCyIapCTBEHHYIO TaliHy. .

B ornomenum OyXrantepckoil, Hay4HO-TEXHHYECKOH - U  HMHOM
CIIELMaTIbHON JOKyMEeHTaluu, TpeboBaHus MHCTpYKIIMH paclpOCTPaHSIOTCS B
YacTH HE [pOTHBOpeYallel HOpPMAaTHBHBIM IPAaBOBHIM  JOKyMEHTaM,
YyCTaHABJIMBAIONIUM ClielMallbHble TpeboBaHUA K paboTre C ykKazaHHOU
JOKYMEHTALUEH.

1.4. Tlopsmox paccMOTpeHHs oOpaileHud rpaxzman Poccuiickoit
Qenepanuy, WHOCTPAaHHBIX TIpaxciaH, iUl Oe3 rpaxaaHcTBa, OOBeIUHEHUH
rpaXk[iad, B TOM 4YHCJIe IOPUAMYECKHX JIML U BEIEHHE IEeJIONPOM3BOICTBA IIO
yKa3aHHBIM OOpAILEHUSM YCTaHABIMUBAETCS B COOTBETCTBUU c¢ DenepalibHBIM
3akoHOM OT 2 Mas 2006 r. Ne 59-®3 "O nopsiaxe paccMOTpeHuUs: oOpalleHui
rpaxnad Poccuiickoit @enepanun”.

Opranuzanus paboTel ¢ 3ampocaMu IOPpUANYECKUX U PUINUECKHUX JIHI] O
IPeNOCTaBICHUH UH(MOPMAIMH O JeATEIbHOCTH KOMHUTETa CEJIbCKOT0 X0351CTBa
Bonrorpanckoit obGnactu (nanee uMmenyercs — KoMHuTeT) ocyuiecTBisercs B
cooTBeTcTBUU ¢ DenepanbHbIM 3akoHOM OT 9 deBpans 2009 r. Ne 8-d3 "O6
obecre4eHUH JOCTyna K HH(POpPMaUUM O JESITEIBHOCTH TOCYNapCTBEHHBIX
OpPraHOB ¥ OPraHOB MECTHOI'O CaMOyIlpaBjieHus".

Opranuzanuss paboTel C 3ampocaMd TpaXOaH MW OpraHu3aldil o
IIPEIOCTABIIEHUH T'OCYJApPCTBEHHBIX YCIYT OCYILECTBISETCS B COOTBETCTBUH C
OenepanpueiM 3akoHOM oT 27 mronst 2010 . Ne 210-®3 "OO6 opranusanuu
IIPEIOCTABICHUS] TOCY IapCTBEHHBIX U MyHUIIUTIATBHBIX yCIIyr". :

JenonponsBoacTBo KomuTeTa, HE3aBHCHMO OT THUIIA HOCHTENS
NOKyMEHTUpPOBaHHOM uHHQOpManuy, BeAeTcsl C HCIONb30BaHUEM eIWHOU
ABTOMATH3HPOBAHHOH CHCTEMBI JJEKTPOHHOTO JIOKYMEHTooGopoTa (hanee
nvenyercs — ACOJl), npeaHasHa4eHHOH, B TOM YHUCIE, JUI1 OCYLIECTBICHHUS
MEXBEIOMCTBEHHOI'O JIOKyMEHTOOOOpOTa OpraHOB HCIOJHUTENIBHOM BIIAcTH
Bousrorpanckoit obnactu.



1.6. Opranusanusi, BeleHUe U COBEPIICHCTBOBAHME JIEIONPOU3BO/ICTRBA Ha
OCHOBE €IMHOM TIIOJUTHUKM ¥ TPUHUUIIOB, IPUMEHEHHE COBPEMEHHBIX
HH(QOPMAIlMOHHBIX TEXHOJOTHH B paboTe C NOKyMEHTaMH, METOJHUYECKOEe
PYKOBOJCTBO M KOHTpOJIb COONIOAEHMSI YCTaHOBJIEHHOTO MOpsiaKa paboTHl ¢
JIOKyMEHTaMH OCYIUECTBJIAETCS COTPYAHMKAMH OTAeNa JeOIpPOM3BOACTBA H
nokymenroobopora Komurtera, a Tak ke coTpynHukamu Komwurera, B
YCTQHOBJIEHHOM IOPSAKE YIOJHOMOYEHHBIMH OCYHIECTBIATh paboTy ¢
JOKYMEHTaMHM B CTPYKTYPHBIX noapazaeneHusx Komurera (nanee UMEHYeTCs —
ciry>x0a JeIonpon3BOACTBA).

1.7. Conmepxanue cosnaBaeMbIXx B KomuTeTe HOKYMEHTOB (IIPOEKTOB
JOKYMEHTOB) HE IOJAJIEXUT pa3rJIallleHHI0, 32 UCKIIOYEHHEM OOIIeAOCTYIHOMI
HHGOpPMaLUU O JESTeNbHOCTH TOCYNApCTBEHHOTO OpraHa, OpraHa MeCTHOTO
CaMOYIpaBJICHHs, TPEJOCTABISEMON HEOrPAaHMYEHHOMY Kpyry JIMI B
COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoii ®denepaliuu.

1.8. Ilpu yxozne B oTIycK, nepeBoje (IepeMelleHnr) o ciyxoe, pabote
WA B Cllyyae YBOJIBHEHHS, COTPYIOHHUK OOs3aH IepefaTh BCe HAXOMSIIUECS Y
HEro JOKYMEHTbl HHOMY COTPYAHHKY, OIpEeNel]eHHOMY B COOTBETCTBUH C
yKa3aHHEM HEIOCPEACTBEHHOTO PYKOBOJIUTENS YBOJNBHIEMOIO, YXOMSILEIO B
OTIyCK MWW HepeBopsmierocss (mepeMemiaeMoro) 1Mo ciyx0be, pabore
COTpPYAHMKA, C COOTBETCTBYIOIUEH OTMETKOH B y4YeTHBIX (opmax, a jena,
II0Jy4YEeHHBIE BO BpEMEHHOE IONb30BaHue U3 apxuBa Komurera, BOSBp&IHeHBI B
apxuB Komurera.

1.9. MucTpyKuus obs3arenbHa ANsl COONMIOACHHUS BCEMHU COTPYAHUKAMU
Komurera.

Corpynuukun  Komurera  HecyT — JUCHMIUIMHAPHYIO U HHYIO
YCTAaHOBJICHHYIO 3aKOHOJATENbCTBOM OTBETCTBEHHOCTh 3a HecOOIofeHue
TpeboBaHni MHCTpyKIIUH. |

BrHoBp mpuHsATEIE Ha ciyx0y (paboTy) COTpPYIHHKH B TEUEHHE TpeX
pabouux JHeHW co IHsS W3NaHUs MpHKa3a O Ha3HAYeHUH Ha JOJDKHOCTbH JOJIXKHBI
ObITh  O3HAKOMJIEHBl CBOMM  HEMOCPEACTBEHHBIM  PYKOBOIHTENEM  C
Wucrpykuueld oJ pocnuch.

2. Ilopsanok pa3paboTKH, yTBEpKACHUS, BHECEHUs N3MEHEHHH
B MHCTpYKIIUIO 110 AEONPON3BOJICTBY

2.1. Ilpoext MHCTpyKIMK U (UIH) U3MEHEHUs K Hell pa3pabaThiBalOTCS
cily>)kOOH IeNOnpoOu3BOACTBA B COOTBETCTBUH C JAEHCTBYIONIMMH IMPAaBOBBIMHU
aktaMu Poccuiickoit @enepanun 1 Bonrorpaackod ob6nacTi peryiupyronmimMu
NEeATENBHOCTE 110 CO3JAHMIO M OpraHM3aldd paboThl C  CO3JAHHBIMH
JOKYMEHTaMHU B OpraHax UCIIOJIHUTENBHOM BlacTu Bonrorpazackoit o6nactu.

2.2. IIpoext MHCTpyKIMM UK DPOEKT IPaBOBOrO akTa O BHECEHHUH B Hee
U3MEHEHUH B  YCTAaHOBJIEHHOM MOpSAOKE pacCMaTpPUBAETCS IOCTOSHHO
JENCTBYIOIEH DKCIIEPTHOM KOMMCCHUH IO NPOBEACHUIO SKCIEPTU3BI LEHHOCTH
nokymMeHToB U nen Komwurera (manee mmenyercs — JOK) u Hampamisercs B



rOCyTapCTBEHHBIA apXMB, UCTOYHMKOM KOMIUIEKTOBAaHHS KOTOPOIO SBIISETCS
Komuter, mns npexacraBieHMs Ha COIMIACOBaHHWE OSKCIEPTHO-IIPOBEPOYHOM
KOMHUCCHM KOMHTETa KyJbTyphl Bonrorpaackoi obnacti (majiee UMEHyeTCS —
JlIK).

IlpaBoBeiMu akTamm Poccuiickoit ®epepaunn wiu Bonrorpaackoit
obnacT MOTYT OBITH YCTAQHOBIEHbI JOTOJHHMTENBHEIE TPEOOBAHUS O
COIIACOBaHMHM IIPOeKTa MHCTpyKIMH UK NPOeKTa MPaBOBOrO aKTa O BHECEHUH
B Hee WU3MEHEHMH, C OpraHaMM HCIOIHUTENPHON BIAacTH Boirorpajickoi
obnacti wnu QenaeparbHBEIME OpPraHaMH TOCYJAapCTBEHHON BIACTH MIM HX
CTPYKTYPHBIMU NOAPa3ACICHUSIMH.

YKa3aHHBIC COITIACOBAaHUS OCYIIECTBISIIOTCS A0 IPEACTABIEHUS [IPOEKTA
WHCTpyKIMH HMJIM IIPOEKTa IIPaBOBOTO aKTa O BHECEHWM B Hee M3MEHEHHH Ha
cornacoBanue OIIK, ¢ mpunoxenneM JOKYMEHTOB (KONMH JOKYyMEHTOB)
[IOJTBEPKIAIOIINX COTJIACOBAHUE. .

2.3. Pemenme o cormacoBaHWM IpoekTa MHCTPYKUMH WM MPOEKTa
IPaBOBOr0 aKTa O BHECEHHMM B He¢ M3MEHEHHUH odopmiisgeTcs MpocTaBIeHHEM
[ITamIa O COrlIaCoBaHHMM B HUXKHEH 4acTH JIMLEBOU CTOPOHEI ITOCJIEIHErO JIUCTA
TEKCTa NpoekTa MHCTpyKIMM UM MpOeKTa MPaBOBOTO aKTa O BHECEHHWH B Hee
H3MEHEHUM.

2.4, HucTpykums ¥ H3MEHEHHS B Hee YTBEPXKIAIOTCS IIPHKA30M
Komurera. IIpoexkTel npaBOBBIX aKTOB 00 yTBepKAeHWH MHCTPYKIMH M
M3MEHEHUH, BHOCUMBIX B IHCTpYKIIHIO, IO IeKAT coryiacoBanuio ¢ DITK.

3. CocraB noxymentoB Komurera
1 obmume TpeGoBaHUsI K UX CO3IaHMUIO

3.1. B Komurere co3paloTcsi AOKYMEHTH Ha OYMaXHOM HOCHTENE,
QNIEKTPOHHEIE JOKYMEHTHI U 3JIEKTPOHHbBIE KOIUU JOKYMEHTOB, IOJyuYeHHEBIE B
pesynbTrare olM(POBKY (CKAaHUPOBAHHS) JOKYMEHTOB Ha GYMaXKHOM HOCHTEE.

IIpy cosmanuy NOKYMEHTOB Ha JABYX WM Ooliee CTpaHHIAX BTOpas U
TIOCTIEAYIOINME CTPAHULIBI HyMEPYIOTCS IIOCEPEIUHE BEPXHETO IO apa6<:1<p1MH
uudpaMy Ha pacCTOSHUM He MeHee 10 MM OT BEpXHEro Kpas JIUCTa.

Jis cosnanus QoKyMeHTOB B KoMmuTeTe HCIONMB3yeTcsl TONBKO JIHIEBas
CTOpOHAa IOKYMEHTA.

Ipu coznanuu qOKyMeHTOB ucnonbdyercs mpudT Times New Roman

HHTepBan MeXQy ClIOBaMU B OJFH IIPOOET.

PasmMep MeXIyCTpOYHOrO HHTEpBajla UM HACBIIIEHHOCTh wIpudTa
ONpefeNIeTCSl HMCXOAS W3  YCTAaHOBJIEHHBIX HacTosmed MHcTpykumeit
TpeboBaHuH, B pa3jielax peryupyrOLInX IpaBuia CO3MaHus KOHKPETHBIX BHOB
JMOKyMEHTOB (PEKBU3HUTOB). B cirydae eciu pasmMep MeXIyCTPOYHOIO MHTEPBANA
WIA HACHIEHHOCTh I1pHdTa HE yKa3aHbl, IPHMEHSETCS OJMHAPHBIMN
MEXKyCTPOYHBIA HHTEpBal U WPUGT 0OBIMHON HACHIIIIEHHOCTH.

3.2. CocraB NOKYMEHTOB 00pa3yONMXCs B AEATENILHOCTH Komurera:

a) TpPOEKThl 3aKOHOB Bomrorpanckoif o00macTH, NPaBOBHIX AaKTOB



['ybepnaropa u Anmunuctpaiuu Bonrorpaackoit o6nacTty;

0) mpaBoBele akThl KomureTa, B TOM 4HCjIe MPUKA3EI Komurtera 1o
OCHOBHOH (IIPOQHIIEHOM) AESTENBHOCTH, INYHOMY COCTaBY;

B) IIPOTOKOJBI 3acelaHui, COBEIllaHHI (CoBeIaTeNbHEIX,
KOOPIIMHAIIMOHHBIX, 3KCIIEPTHBLIX OPraHOB, pabouMX IPYIIT H T.1.);

I') IJIaHbI, OTYETHI;

1) 3aIMCKH (aHATMTHYECKHE, CIyKeOHbIe, HOSCHUTEIbHEIE, U T.JI. )

€) IMUChMa;

X) Tene(OHOrpaMMEl;

3) IOBEPEHHOCTH;

1) JOTOBOPEI, KOHTPAKTEI, COITIAIIECHHSI.

B 3aBUCMMOCTM OT KOHKPETHBIX 3ajlad YIpPaBIEHHS B AEATEIHHOCTH
Komurera cosparoTcst W Jpyrue BHABI JOKYMEHTOB (IIPOTHO3EL, TPOTPaMMEI,
PE30JIIOIUH U NTOPYYEHHUSI, aKThl U T.1.).

3.3. KomnernanepHo obcyxmaeMble BOIPOCHT U l'IpI/IHI/IMaeMLIe 0 HUM
peleHus QUKCHUPYIOTCS

a) B IPOTOKOJIAX KOJUICTHANBHBIX, COBELIATENLHBIX OPraHoOB U pabodmx
IpyII;

0) B NpOTOKOJIAX COBEIaHMUit IPOBOAMMEIX pykoBoauTenem KomureTa unu
€0 3aMECTHUTETIEM. | l

3.4. Bsaumnble oOs3arenpcTBa KOMHTETa C €ro KOHTpareHTaMu M KX
peryiaupoBanue oQOPMIIIOTCA B BHJAE JOrOBOPOB, KOHTPAKTOB, COIVIALIEHU,
IPOTOKOJIOB HAMEPEHUH (COITIacOBaHUN) U APYTHX JOKYMEHTOB.

3.5. B ycraHOBIIEHHBIX 3aKOHOJATEILCTBOM Ciiydasix B Komwurere Moryt
M3/1aBaThCs JOKYMEHTBI COBMECTHO C IPYTUMH [OCYJapCTBEHHBIMU OpraHaMH.

4. briaHKY TOKYMEHTOB

4.1. ToxymeHTHI, co3naBaemble B KomuTere, ohopMIsIOTCS Ha GraHKax,
Ha jnucrax Oymaru gopmara A4 (210 x 297 MM) ¥ Ui PE3OTIONMI Ha JIUCTaX
Oymaru popmara A6 (105 x 148 MM) U (WIH) B BUJIE SEKTPOHHEIX JOKYMEHTOB
Y MMEIOT YCTaHOBJICHHBIN COCTaB PEKBU3HTOB. :

4.2, OOpasupel pa3pabOTaHHEIX W MpHUMeHseMBIX B Komurere GnaHKoB
paspabaTblBalOTCS B COOTBETCTBHM C TPeGOBAHUSMH, YCTaHOBJIEHHBIMU
HanuoHanbHbIM ctanaaproM ['OCT P 7.0.97-2016 u sBistoTCs MPUIOKEHUIMU
K HacTosiel MucTpykium.

4.3. B KoMuTeTE NPUMEHSIOTCS CIIEAYIONHE OIaHKH:

a) 6iasHk mmpuKkasa (¢opMmar A4 ¢ yepHO-0eNIBIM BOCHpOI/IBBeIIEHI/IeM repba
Bonrorpanckoii o6iacTh);

0) 6i1aHK NHChMa C YITIOBBIM PacIioOKEHUEM PEKBU3UTOB (Q)opMaT Adc
4yepHO-0eIBIM BocIipousBeeHueM repba Bonrorpanckoit o6nactu);

B) G;1aHK NKChMa GIaHK ITHUCEMa C MPOJOJILHBIM PACIIONOKEHHEM
pexBu3nuTOB (Gopmar A4 ¢ yepHO-OesIbIM BOCIIPOM3BEAEHHUEM IepOa
Bounrorpanckoii obnactn);



r) 6manku pykosoautenst Komurera, 3aMecTUTest pyKOBOIUTENS
Komurera ans pesomonuit u nopydenuit (popmar A6 6e3 BOCIPOU3BEICHMS
repba Bonrorpazackoit obnacrtu).

4.4, Kaxxaplil TUCT JOKyMeHTa, oQOpMIICHHBIH Ha OnaHke Wiu 0e3 Hero,
JOTDKEH UMETD ITOJIS:

27,5 MM — JIEBOE;

22,5 MM — mpaBoe;

20,0 mM — BepxHEE;

20,0 MM — HEXKHEe.

HoxymeHnTsl qnutenbHbIX (cBbime 10 ner) cpokos xpaHeHm JIOJDKHBI
HUMETH JIeBOE 1oJie He MeHee 30 MMm. :

Cpox XpaHeHHs] KOHKPETHOTO JOKYMEHTa yKa3aH B HOMeHKJIaType Jen
Komurera.

OOpasupl OnaHKOB MNPHBEOEHBI B MPHIOKEHHAX 2-5 K HaCTOALIeH
HNHcTpykuuu.

5. PexBU3UTEI JOKYMEHTOB

5.1. CocTaB pEeKBH3HTOB JIOKYMEHTOB, CO3JaBaeMbix B Komurere u
npaBuna X OGOPMIICHHUS yCTaHABIUBAIOTCS B COOTBETCTBUH C IOJOKEHUSIMH
HanoHanbsHoro cragaapra 'OCT P 7.0.97-2016. V

CocTaB PEKBHU3UTOB JOKYMEHTOB Ha OyMaXKHOM HOCHTEJIE WACHTHUEH
COCTaBYy PEKBU3UTOB AHAJIOTMYHBIX JOKYMEHTOB B 3JEKTPOHHOM BHJE U
mabaoHOB (YHHQHUUMPOBAaHHBIX ()OPM) IOKYMEHTOB, HCIOJIB3YEMbIX MPU
CO3JIaHUH YKa3aHHBIX 3JIEKTPOHHBIX JOKYMEHTOB. |

5.2. CozgaBaemble B KomwuTere HOKYMEHTHI COHEpIKaT cnezlyromne
PEKBU3UTHL:

5.2.1. bnank nmpuka3a COTEpKHT:

repb6 cyonrexra Poccuiickoit @enepauuu (repé Bonrorpaackoit o6nactu);

HAaMMEHOBAaHUE OpraHU3allMd — aBTopa MJOKyMeHTa (HaMMEHOBaHHE
Komureta);

HaMMEHOBaHKe BUJa TOKYMEHTa,;

Jara JOKyMEHTa,;

PETUCTPaLlMOHHBIM HOMEp TOKYMEHTA;

MECTO COCTaBJIeHUs (U3ZJaHHs) JOKYMEHTA.

Ha 61anKe npuka3a opopMIISIFOTCS PEKBH3HUTEI:

3arojIOBOK K TEKCTY;

TEKCT JOKYMEHTa,

HOJIHUCE.

5.2.2. bnaHkM mUceM C YDIOBBIM M IIPOIOJNBHBEIM PACIIOIOKEHHEM
PEKBU3UTOB COMEPIKaT:

repb cyonexra Poccuiickoit @enepanuu (repod Bonrorpanckoit obnactu);

HaVMEHOBAaHWE OpraHM3allMd — aBTopa JOKyMeHTa (HauMEHOBaHHE
Komurera); '



CNpaBOYHBIE JaHHblE OO0 oOpraHu3aluyd (CIpaBOYHBIE HaHHBIE O
Komurere);,

JiaTa TOKyMEHTa,

PETHUCTPALIMOHHBIA HOMEP TOKYMEHTA,;

CCBIIKa Ha PErHCTPAlMOHHBIN HOMEp U JAaTy ITOCTYNHUBILIETO JOKYMEHTA.

Ha Onankax nmceM C YIJIOBBIM M MPOJONBHBIM  PACIIONIOKEHHUEM
PEKBU3HUTOB otbopMmmTc;x PEKBU3UTHI:

aapecar;

3arojIOBOK K TEKCTY;

TEKCT AOKYMEHTa;

OTMETKa O IIPUIIOKEHHH;

BU3a,

HOJIIKCE;

OTMETKa 00 UCIIOJIHUTEIE.

5.2.3. Bnanku pykoBoguTens KomwTeTa, 3aMecTHTeNs PyKOBOIUTEIS
KomuTtera 11 pe3omonuii 1 NOpyYeHuit CoaepKar: "

HaHMEHOBaHUE OPraHU3alH — aBTOpa JOKyMEHTa,

Ha¥MMEHOBaHUE NOJDKHOCTH JUlla — aBTOPa JOKYMEHTA;

nara JOKyMEHTa,

PEruCTpallMOHHBIM HOMepa TOKyMEHTa,;

HOJITUCE. ‘

Ha Onankax pykoBomutens Komurera, 3aMecTHTeNs pPyKOBOAMTEIIs
Komutera [uis1 pesomouuit ¥ mopydeHuii 0popMiIsieTcsi pEKBU3UT pezomouml

5.2.4. IIpoToxoi (BbIIKMCKA U3 IPOTOKOJIA) COMEPIKHT:

HaMMEHOBAaHWE OpraHM3allid — aBTopa JOKyMeHTa (HauMEHOBaHHE
Komurera);

HauMEHOBaHUeE BHJIa JOKYMEHTa;

Jara JOKyMeHTa,

PETUCTPALIMOHHBII HOMEP TOKYMEHTA,;

MECTO COCTaBJICHUS (U3JaHUs) OKYMEHTa,

TEKCT JOKYMEHTa,

HOJNUCH.

B ciydasx yCTaHOBIEHHBIX IIPAaBOBBIM aKTOM, pETYIHPYIOIUM
AESITENBHOCTE  KOJUIETHATBHOIO OpraHa, paGoueil IDyINIBl WIH COBELIAHHS
IIpotoxon (BBIMMCKAa K3 IPOTOKONA) MOXET COIEP)Karh TIpud yTBepxc,ueHHﬂ
IOKyMEHTa.

5.2.5. Ilnan nesrensHOCTH KOoMUTETa COAEPIKHUT: :

Ha¥MEHOBAaHHWE OPraHU3allud — aBTopa JOKyMeEHTa (HaHMeHOBaHHe
Komutera);

rpud yTBepKACHUSI NTOKYMEHTA;

nata JOKyMEHTa,

pPEerucTpallOHHbIN HOMEp HOKYMEHTa,

HauMEHOBaHUE BUJIa JOKYMEHTA;

3aroJI0BOK K TEKCTY;



TEKCT IOKYMCHTA,;

BH3a.

[Tnan  nesATeTBHOCTH COTPYAHNKA WIM CTPYKTYPHOTO IOJpa3ieIeHHs
MMeET HabOop PEKBU3UTOB COOTBETCTBYIOIIMX CIyKeGHOI 3amucke.

5.2.6. Otyer o pestensHOCTH KoMuTeTa CONEPHKUT:

HaMMEHOBAaHUE OpraHu3alMK — aBTopa JOKyMeHTa (HaMMeHOBaHWe
Komurera);

rpUd yTBEpXKIACHUS TOKYMEHTA;

JaTa JOKYMEHTa;

PETUCTPALIMOHHBIN HOMEP NOKYMEHTA;

HaMMEHOBAHUE BHUJIA JOKYMEHTA,

3arojlIOBOK K TEKCTY;

TEKCT JOKYMEHTa,

BHU3a.

OrtueTsl, MpenocTaBsieMble B OpraHbl FOCYIAPCTBEHHONW BIAcTH (B TOM
YUCJIE B OpraHbl rOCYNapCTBEHHOM CTaTMCTUKH) U UMEIOLIME YCTAHOBJICHHYIO
IIPaBOBBIMH AKTaMH FOCYJapCTBEHHBIX OpPraHoB (QOpPMY U COCTaB PEKBU3HUTOB —
CO3MAIOTCS MO YCTAHOBIIEHHOM TIOCYIApCTBEHHBIMHM OpraHaMu ¢GopMe U B
OIIpe/ICIEHHOM MMHU MOpPsIKe.

OTyeT COTpyAHMKA WJIM CTPYKTYPHOIrO MOApa3felieHHus WMeeT Habop
PEKBU3UTOB COOTBETCTBYIOILUX CILy>KeOHO 3aIucKe.

5.2.7. CnyxebHasi 3a111UCKa COAEPIKUT:

azpecar;

JlaTa JOKYMEHTa;

HAaMEHOBaHNUE BHUJIa JOKYMEHTA,

3aroJIoBOK K TEKCTY;

TEKCT IOKYMEHTa;

OTMETKa O MPHIOKEHHUH;

BU3a;

MOJIIUCh.

OrMeTKa O NPUIIOKEHMH OdopMIsieTcss TONBKO B ClIydae HaIHYUs
[IPUJIOKECHUH.

B cnyuasx ycraHoBneHHBIX Hacrosimied WHCTpykiuen —ciayxeGHas
3aliCKa MOXET HE COAEepkKaTh PeKBU3UT "Bu3a'.

5.3. CocraB pEKBU3UTOB IIPOEKTOB MPABOBBIX AaKTOB Boirorpanckoi
obnactu, I'ybepnaropa Bonrorpaickoit obnactit u (Wnm) AIMHHACTpALUK
Bonrorpanckoit obnacty, YCTaHaBIUBAKOTCS IIDABOBBIMU ~ aKTaMH
Bosrorpanckoit o6nactu, Bonrorpaackoit o6nactroit JIyMel u (mm) anrapara
['y6epnaropa Bonrorpaackoit 061acTu. :

CocTaB PEeKBH3UTOB M IOPSNOK MOATOTOBKU M COINIACOBAHHMS IPOCKTOB
nuceM, HampapisieMblx B AnmunHucrpauuio Ilpesumenra Poccwiickoit
Denepaunu, IlpaButensctBo Poccuiickoit ®enepanun, (enepanbHble OpraHbl
rOCylapCTBEHHOM BJIACTH, B TOM YHCJIE UX TEPPUTOpPUAJIbHBIC OPTaHbl, HA HMs
cenaropa Poccuiickoii ®enepauuu unau Jemyrara locymnapctBeHHON JlyMbl



®enepansaoro Cobpanus Poccuiickolt @enepauunu, nemyrara Bounrorpaackoit
obnacTHOH JlyMBI, rOCYJapCTBEHHBIM OpraHaM WHOCTPAHHBIX TOCYNApCTB,
MEXIyHAPOAHBIM OpPraHH3aLMsAM, BBICIUMM JOJUKHOCTHEIM JIMLAM CyOBEKTOB
Poccuiickort Penepanuu, a Tak JKe IUCEM, TOJNUCHIBAEMBIX PYKOBOIUTEISIMU
ABYX M Oollee OpraHOB HCIIONHHUTENBHOM BiaacTH Bomrorpaackoit o6macTtu
YCTaHABIUBAIOTCS C YYE€TOM TPeOOBaHMH IPaBOBBIX aKTOB Bomrorpajckoii
obnactu u (unn) anmapara ['yGepraropa Bonrorpanckoit o6macTy.

6. IlpoekThl 3akoHOB Bonrorpanckoit 061actu, IoCTaHOBIEHHH
u pacnopsbxenuil ['ybepraropa Bonrorpazickoii o6nacry,
MOCTaHOBJIEHHH AMUHKCTpanud Bonrorpaackoii obnactu

6.1. KomuTer pa3pabaTsiBaeT npoeKTh 3akoOHOB Bonrorpajckoi o6nacty,
IIOCTAaHOBJIEHUN u pacnopsbxkeHuit ['yOepHaTtopa Bonrorpancxon obnacrtu,
NIOCTaHOBJIEHUH AaMuHUCTpalu Bosrorpasckoii obnacTy. :

6.2. IlogroroBka IpOEKTOB 3akOoHOB Bojrorpaiackoii = oGiacty,
MIOCTAaHOBJIEHWH U pacnopsokeHuil ['yOepnatopa Bonrorpaacko#t obnactw,
IOCTAaHOBJIEHUH AJMUHUCTpauuu Bomrorpanckoit ob6macTu U UX corlacoBaHue
OCYILECTBJIAIOTCS B IOPsAKE, YCTAaHOBIEHHOM  NPaBOBBEIMH  aKTaMHU
Bonrorpanckoii obnacru. ‘

6.3. IIpoekTsl 3akOHOB Bonrorpanckoil 061acTH, MOCTAHOBJIEHUH U
pacnopsbkennit  ['ybepnatopa Bonrorpaackoit o6mactd, MOCTaHOBJIEHHM
AnmunucTpanyu Bonrorpasckoif o61acTd roToBsT crienuatncTsl Komurera Ha
OCHOBaHUHU IOpyYeHU pykoBopurens Komurera, cBoero HemocpeiacTBEHHOTO
PYKOBOIUTENS JINOO B MHUIUATUBHOM IOPSJIKE, B COOTBETCTBUHU C NMPOQHIEM
ACATCIPHOCTH CTPYKTYPHOI'O IIOAPA3JEIeHUsT KW CBOMMH JOJDKHOCTHBIMHU
0043aHHOCTSIMU. 4

6.4. (DHHAHCOBO-3KOHOMUYECKOe OOOCHOBaHHME K TIPOEKTY 3aKOHOB
Bonrorpaackoif obnactu, nocraHoBIeHH# W pacropspkenudt [ 'yGepHaropa
Bonrorpagckoi obmacTu, MOCTaHOBIEHWH AJMHUHHCTpauuu Boirorpaackoit
obnacty B 0Os3aTEIBHOM IMOPSAKE BU3HPYETCS PYyKOBOAMTEIEM CTPYKTYPHOTO
noppaszeneHuss Komurera yHnoJHOMOYEHHOrO IO BOMPOCaM  OIOIKETHOIO
IUTAHHPOBAHMUSL.

7. Ilpukassl Komutera

7.1. B nensx peanuszanuu nonHoMouunit KoMurteTa w opraHuzanuy €ro
JeSATeIBPHOCTH IIyTeM YyCTAaHOBJIEHHUS 00s3aTeNbHBIX MPaBOBBIX MPEANUCAHMUN, B
Komurete u3narores npukassl. _

IIpoekT puka3a noAroTasanuBaeTcs Ha OnaHke npukasa Komurera.

Texct mnpukaza mnevaraercs pasmepoMm wmpudra Ne 14 @ oOBIUHOM
HaCBHIIEHHOCTH Yepe3 1 MEeXXCTPOYHBIN HHTEepBal U BEIPABHUBAETCS no LIMpHHE
jAcTa ([0 TPaHKLaM JIEBOTO U TIPaBOTO MOJIeH TOKyMEHTa).
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7.2. lpukaser Komutera GOpMUPYIOTCS B CIIeAYIOLIME HOMEHKIIATYPHBIC
nena:

a) IIPUKas3bl 10 OCHOBHOH (NPOQMIILHOI) JeATeIBHOCTH; v

0) mpHKasel 10 JIMYHOMY COCTaBy (O MpUeMe, IepeBoje, NMepeMelleHHH,
poTanuy, COBMELICHHH, COBMECTHUTENLCTBE, YBOJBLHEHHH, OIUIaTe TPYAa,
aTTecTalluy, TOBBIIICHHY KBalM(UKAIUK, IPUCBOEHHWH KIACCHBIX YHHOB,
pa3psiZoB, 3BaHUM, IIOOLIPEHUH, HArPaXXJeHHH, OO0 WH3MEHEHHH AaHKETHO-
buorpaduuecKux JaHHEIX, OTIYCKaxX [0 yXOHy 3a peGeHKOM, OTIycKax Ge3
COXpaHeHus 3apabOTHOM! ILTATEI); |

B) MNpPHUKA3bl II0 JAYHOMY COCTaBY (0 €XETrofHBIX OIUIAYHBAEMBIX
OTIyCKaX, OTILyCKaX B CBSI3U C O0OyUeHHEM); - '

T) IPUKa3kI T10 IMYHOMY COCTaBY (0 CIIyXeOHBIX MPOBEpKax);

1) NpHKa3bl MO JINYHOMY COCTaBy (O HAImpaBlIeHHU B KOMAaHIUPOBKY
COTPYJIHUKOB); :

€) IIPUKa3bl [0 IMYHOMY COCTaBY (0 AUCUMIUTMHAPHEIX B3BLICKAHUAX).

7.3. IIpoeKTel NpHKa30B rOTOBAT CrelHaIucThl KoMHUTETa HA OCHOBaHHU
nopydeHud  pykoBoaurenas — Komurera, CcBOEro  HEIOCPEACTBEHHOTO
pykoBoxutens JMO0 B MHULUMATHBHOM IOPSIKE, B COOTBETCTBHM C NpOhHIeM
AEATENIEHOCTH ~CTPYKTYPHOTO TMOIpPAasAEAe€HMS M CBOMMH JIOJDKHOCTHBIMH
0053aHHOCTSAMH.

7.4. OTBETCTBEHHOCTH 3a O0ecCIeveHre CBOEBPEMEHHON U Ka4eCTBEHHOM
IIOATOTOBKU IIPOEKTOB IIPHKA30B M HX COITACOBAHUE C 3aMHTEPECOBAHHLIMU
CTOPOHaMH HECYT aBTOPHI IIPOEKTa MPHKA3a.

7.5. IloarotroBka npuKasa BKJIIOYAET B ce0s:

a) U3y4eHHe CYIIECTBa BONPOca H cOOp HEOOXOMMMBIX CBE/IEHHIA;

0) MOAroTOBKY IIPOEKTa MpHKa3a C HCHONB30BAHUEM TEXHUYECKUX
CPEICTB;

B) COIIaCOBaHHE NPOEKTa IIPHKA3a;

I') IOANKCAHNE NPOEKTa IPHKa3a;

1) PETUCTPAIHIO NIPHKA3a,;

€) NOBeNeHUE NpHKa3a OO WCHONHUTENeH W (WIM) pacChUIKy NpHKasza
NIOBETOMCTBEHHEIM M HHBIM OpraHu3alusaM, JODKHOCTHBIM JIMIIAM B
COOTBETCTBHH C TpeOOBaHUAMY 3aKOHOMAATENbCTBA, HacTosmed MHcTpyKImei u
cofepXaHUeM IMPHKa3a.

7.6. B cimy4ae ecnu u3aHKe NpHKa3a MOBJIEYET 332 OO0 H3MEHEHUe WK
NPU3HAHHE YTPATUBIIAMH CHIy DaHE€ H3JaHHBIX TNPABOBBIX aKTOB, ABTOP
IIPOEKTa MPHKa3a MpuIaraeT KONUU MPaBOBEIX aKTOB ITOJIEXKAIUX N3MEHEHHIO
WK NIPU3HAHMIO YTPATUBIIUMH CHILY.

Ecny 5K3eMIUISIphl NIpHKa3a WM ero KONUH I0Ce nonnncanI npuKasa
OyoyT pacceuIaTbCs WM HANpPaBIsAThCS HA O3HAKOMIIEHME, aBTOp IIPOEKTa
IIPUKa3a 3al0JIHET yKa3aTelb PaCChLIKH. '

Ilpu 3amoHeHMM  yKasaTeNss  pPacChUIKM, aipeca  OpraHu3aluil
No/BeIOMCTBEHHBIX KOMMTETY He yKa3pIBalOTCs, a B Cilydae HEOOXOAUMOCTH
pacCeUIKM B ST M Oojiee afpecOB CTOPOHHHMX OpraHMU3alui, yKa3aTelb



11

PACCBUIKH MPOCKTA NMPHKa3a He 3aI0NHAETCs, a K IIPOEeKTY IpHKa3a MPHIIaraeTcs
JIMCT PacChUIKH, IIOANKMCHIBAEMBIIl aBTOPOM IPOEKTa MPHKa3a.

®opMa JIMCTa PacChUIKM IpUBEAEHA B MPHIOKEHHH 9 K HaACTOsIIeH
Huctpykunu.

7.7. CornacoBanMe IpoeKTa IIpHKa3a OCYIUECTBISETCS  MyTeM
BU3MPOBAHHSI [IPOEKTA IIPUKA3a M MIPUIIOKEHHUH K HEMY: .

aBTOPOM IPOCKTa IIPUKA3a M €r0 HEIMOCPEICTBEHHBIM PyKOBOIUTENCM;

3aMecTuTelleM pykoBomuTenss ~Komurera B COOTBETCTBHH  C
pacrnpezeneHueM 00s3aHHOCTENH;

HETOCPEACTBEHHBIMUA PYKOBOAUTENSIMU COTPYIHHUKOB, B cnyqae €CJIU IS
NOCJICAHUX B MIPOEKTE NPUKAa3a NPEeayCMaTPUBAIOTCS MOPYYEHHUS;

COTPYIHUKAMHM, KyPHPYIOIIMMH  J€STeNbHOCTh  TIOJIBEJOMCTBEHHBIX
Komurety opraHuzaumii, B ciydae ecid IS PYKOBOAMTENEH NMOC/EJHAX B
NPOEKTE NPHKa3a NPelyCMaTPUBAIOTCS OPYYCHHS,;

COTPYAHHKOM CTPYKTYPHOTO TOJApa3felIeHus ynonHOMoquﬂoro o
OCYIICCTBICHHUIO IIPaBOBOro obecrmeueHus nearenbHocTn Kommurera (manee
UMEHYETCs] — FOpUANYECKas Ciryx0a);

PYKOBOJIUTENISIMH IOCYIAapCTBEHHBIX OpraHoB Bomrorpajckoit obiacry,
TEPPUTOPHAIILHBIX OpPraHOB (peliepalbHBIX OPraHOB MCIIOJHHUTENBHON BIACTH,
OpraHoB ~ MECTHOIO  CaMOYNpPAaBIEHHUS  MYHHUIUNAIBHBIX  00pa3oBaHuii
Bouarorpanckoil obnacTh B cioy4asx IpeyCMOTPEHHBIX 3aKOHOILaTeJIBCTBOM
Poccuiickont @enepauuu u Bonrorpanckoit obnacry. :

B ciyyae eciu NpoeKT NpuKasza 3aTpardBacT BOIPOCHI, CBA3aHHBIE C
HCITIOJTHCHUEM TIOJIHOMOYHMH ITIABHOTO pPacHOpSOUTENs OFOMKETHBIX. CPEICTB,
BBIICJICHUEM,  PAaCXOJOBAHMEM  CpPEICTB, OQOpPMIEHHEM H  BeJECHHEM
OyXraaTepckod OTYETHOCTH, a TaKk K€ (UHAHCOBOM CTaTHCTUYECKOM
OTYETHOCTH WJIM JIOKYMEHTalMH, QUHAHCOBOH NUCLUMIUIMHEI, IIPUHITHS HA YIET
M KOHTPOJIS 34 HCIIOJIB30BAaHUEM MaTEpPHAbHBIX CPEJCTB M 3aIllacoB, TO OH B
00s3aTeNbHOM ~ MOPAAKE  BU3HUPYETCS  COTPYAHUKOM  CTPYKTYpHOIO
noapasnencHus KomMuTera yNOJIHOMOYEHHOrO IO BOIPOCaM OHOMIKETHOIO
IUIaHUPOBAHUS.

ITpoexT mnpHkasa IO JHUYHOMY COCTaBy B 00S3aTe€IBHOM MOpPSAKE
BH3UPYETCS COTPYAHHUKOM, YIOJHOMOYEHHBIM IO OCYILECTBICHHUIO ‘KaJpOBOH
pabotel B Komurere (nanee umenyercs — Kaaposas ciyx0a). _

7.8. CotpynHuk CTPYKTYPHOTO no/ipasaeseHus Komurera
YIIOJTHOMOYEHHOI0 0 BOIPOCaM OIOMKETHOrO IUTAHUPOBAHHS W KaJIpoBas
ciy0a OCyHNIECTBISIOT BUSUPOBAHUE NPOEKTa MOCTYMHUBIIETO PUKA3a B CPOK,
He MPEBBIIAIOIIKA TpeX pabounx AHel (He cuuTas JHS NOCTYIUIEHUS MPOEKTa
IIpUKasa).

OcTanpHble  COTPYAHUKH  OCYIIECTBISIOT  BU3HPOBAaHME  IIPOEKTA
NOCTYNMBILErO NpHKa3a B CPOK, HE IPEBBINAOIMUN OauH paboumii neHb (He
cuMTas QHS [OCTYIJIEHUS IPOEKTa IIPUKa3a).

Opunuyeckas cimyx6a ocymecTBiseT paboTy C MPOEKTOM IpUKa3a B
TedeHHue 7 paboumx JHeld cO JHs ero MOCTYIUIEHHS, a B CIydae HPUBCACHUS B
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COOTBETCTBHE JICHCTBYIOLIEMY 3aKOHOZAATENBCTBY paHee M3JIaHHOIO NpHKa3a B
TeUYeHHEe 5 pabounx mHeil.

7.9. BusupoBanue mpoekra mpukaza HampasieHHoro mo ACD]]
ocymectBusercss B ACOJ[, ¢ yueroM TpeGoBanuii W mpaBul  ee
(byYHKUMOHUPOBAHHS U HUCTIOB30BAHHUS SIEKTPOHHOM Lu(POBOH TIOMHCH.

CoTpylHHK, 3aBHM3MpOBABIIMII IpHKa3, (B Ciy4ae BH3WPOBAHHMS
OyMaXXHOTO 3K3eMILISIPa), BO3BpAI@eT ero aBTopy NpoeKTa MpHKasa (a B ciydae
OTCYTCTBHSI €r0 HEIOCPEACTBEHHOMY PYKOBOIUTENIO) O KOHIA pabouero aHs,
B KOTOPOM 3aBU3UPOBAH MPHKa3.

7.10. BospaxeHus 10 NpOeKTy IpHKa3a, BO3HHKAIOIIKE [pHU
COrJIaCOBaHHH, U3AraroTCsl BUSUPYIOIIUM B BUAE CIIYXeGHOMN 3alMCKH, KOTOpas
V3TOTABIMBACTCS W MEPEAacTCs aBTOpy IpPOeKTa IpHKa3a B CPOKH,
yCTaHOBJIEHHBIE 11. 7.8 HacTosmei MHCTpyKIuH. ?

CrnyxeOHas 3alucKa, ¢ y4eToM TpeOOBAHUM YCTAHOBIEHHBIX HACTOSIIMM
IYHKTOM, MOXET OBITh H3TrOTOBJIEHA B 3JNEKTPOHHOW (GopMe H  HamnpasieHa
aBTOpPY IpoekTa nmpukasza mo ACOH/I.

7.11. Ecnu B npoekT npukasza ObLIM BHECEHBI U3MEHEHHUs, Ha JIIOO0M U3
STAallOB  ero  COIVIACOBAHHA, MpPOEKT I[pPHKa3a MOJIEKHT T[OBTOPHOMY
COTJIACOBAHMIO CO BCEMU COTPYAHHUKAMM COIJIACHO I1.7.7 I/IHCIpyKuHH B CPOKH
yKa3aHHbIE B ITyHKTe 7.8. :

7.12. CornacoBaHHBIE MNPOEKTHl IIPUKa3a CO BCEMH MPHIOKEHHIMH
NEpefaoTCsl COTPYAHMKY CIyKObI JeJIONPOM3BOACTBA [UIS IMepelayd Ha
nojnvcanue pykosoaureneM Komurera.

7.13. PerucTpaunoHHble HOMepa IPUCBAUBAIOTCS MPHUKA3aM 110 IIOPSAKY
HOMEPOB B IIpeJieiax KaJleHAapHoro roia.

JlaTa perucTpaluy NpuKasa SBISETCA JATOU ero MOAMMCaHUs.

7.14. ]Jlosenenwe IpUKa3oB OO CBEJEHUS COTPYAHMKOB Komutera
OCYLIECTBIISIETCS. B CPOK, HE IPEBBILAIOIIANA OOWH paboumil IeHbh CO OHA
PerucTpanyy TNpHKasa IyTeM Mepefadyd KOMUM IpHKa3a COTPYIAHUKY C
POCIIUCBIO MOCIIETHEr0, Ha 0OOPOTHOM CTOPOHE IOCIEAHETO JKCTa OPHIMHANA
npuKaza, o0 O3HAaKOMIEHWH ¥ (WIM) IOJIYYEHMH KOITHH NpHKasa, mubo ¢
nomoipso ACO/I. »

JloBeneHre NpHKa30B IO OCHOBHOM (npoq)pmwon) JEATENIBHOCTH [0
CBEJICHUsS COTpPyAHMKOB KomHTeTa, a TaKk € 3aBEepeHHe WX KOIMii,
OCYIIECTBISIETCS CIIENUATUCTOM IOPUIMIECKO# CITyKOBI.

JloBejileHUE MIPUKA30B 1O JHYHOMY COCTaBY AO CBEIEHHUS COTPYIHUKOB
Komurtera, a Tak e 3aBepeHHe UX KOIUH, OCYIIECTBISIETCS KaJpOBOi ci1yk60ii.

7.15. Kommu 1npuKasa MIM €ro JK3EMIUDIPl  HAlpaBisieMble
PYKOBOAWTEJISIM IOABEAOMCTBEHHBIX KoMuTeTy opranmszanmuii Wiy HMHBIM
OpraHu3alysM, OpraHaMm, JO/UKHOCTHBIM JIMLAM HAIpaBIISIOTCS ajJpecaraM B
COOTBETCTBHH C YKa3aTeJIeM PacChUIKH.

Ob6pasen ohopmieHHs NIPUKa3a IPHUBEAEH B MPHIOKEHHAHN 6 K HACTOSIIEH
WNuctpykuuu.
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7.16. ®opma XypHaja peruCTpaIMy IPUKa30B IPUBEAEHA B IPHIIOKEHAH
12 x HacTostue#t UHCTpYKIKH.

8 HopmaruBHBIe IpaBoBbIe akThl KomuteTa

8.1. HopmaruBHbli npaBoBoii akr Komurera — HM3JaHHBIA B
YCTaHOBICHHOM NOpsiake akT KomureTa, ycTaHaBNUBaIOIIUT IpaBOBbIE HOPMBI,
TO €CTh NPABUJIA [OBEACHNs, PACCIUTAHHBIE HA HEONHOKPATHOE IPHUMEHEHHE U
o0s3arebHbIE AT HEOIIPEeeIeHHOTO Kpyra JIMIL (ajee UMEHyeTCs — HHA)

HITA uznarorcs B popme nprkazos Komurera. -

8.2. HITIA pa3pabarblBaOTCsl, COIVIACOBLIBAIOTCS H  JOBOASTCS IO
CBE[ICHUST B TIOpsANKE, YCTAaHOBIGHHOM Hacrosmed WHcTpykumeidn juis
pa3paboTKM, COIIAacOBaHMS M JOBENCHHUs N0 CBEACHHsS INpuKa3oB KomuTera, ¢
y4eTOM OCOOEHHOCTeHl YCTaHOBIEHHBIX HOPMATMBHEIMH NPABOBEIMU  aKTaMH
Bonrorpasckoii obnacrtu. :

8.3. Obs3aTenbHBIMU dTanamu cornacoBanns HITA ssnsrorcs npaBOBaﬂ 154
AHTUKOPPYMIIUOHHAS DKCIIEPTU3bl, B TOM YHCIE ONpeAeieHHe HOPMaTHBHOCTH
MPaBOBOTO aKTa U HEOOXOAMMOCTH €r0 OQHINAIEHOTO ONYOIMKOBAHHS.

Paszpaborunk  mpoexra  HIIA,  mpomemmero IIDaBOBYIO U
AQHTUKOPPYIILHOHHYO  3KCIEPTHU3Bl  obecrneuuBaeT IIPOBEJICHHE  OLEHKH
PEryJMpyIOIIero  BO3AEHCTBMA  (IpH  HEOOXOOMMOCTH),  IPOBEJCHHE
HE3aBHCUMOM JKCIIEPTU3BI YIIOJTHOMOUYEHHOTO OpraHa MCIOIHHUTEIBHON BIIAaCTH
(B OTHOWIEHHM IIPOEKTOB aIMUHHCTPATHBHBIX PEIVIAMEHTOB HCIIONHEHUS
rOCYNapCTBEHHBIX (GYHKUMH M IPENOCTaBICHUS TIOCYJAPCTBEHHBIX YCIYr) B
NOPsIIKE, YCTAHOBJIIEHHOM HOPMAaTMBHBIMH [IPABOBBIMU akTaMu Bomrorpaackoit
obnactu.

8.4. HITA mnonnexar odHuIuanbHOMY OIMYOIHKOBAHHIO W pACCHUIKE B
cilydasX M B IOpsI/IKE, YCTAHOBJICHHBIX HOPMaTHBHBIMM MPABOBBIMM AKTAMU
Bonrorpanckoit obmactu. :

8.5. CrpykrypHoe mnogppaznenenne KomwreTa, YIOIHOMOYEHHOE Ha
pacceuiky xonuit HITA, ycranasnusaeTcst nprkasoM Komurera.

9. IlpaBuna, NoNOXEHUs, HHCTPYKIUH

9.1. IlpaBuna — mpaBOBOM aKT, ONPEAENMIOMMUI IOPANOK KaKOro-I1u6o
BUJa JESTEeIbHOCTH, YCTaHABJIMBAIOIIUN HIIM 3alpellaloliuil OIpenesIeHHoe
TIIOBE/IeHUE. |

9.2. IlonoxeHue - TNPaBOBOM akT, JETAIBHO pEraMEHTHPYIOIIUH
MIPaBOBOM CTaTyc, IMOPSIOK OPraHM3alldd W IIPOLEAYPY KaKOTo-THOo BHIa
JESATENBHOCTH. _

9.3. MHCTpyKIMs — MpaBOBOI aKT, U3/1aBaeMbIil B UENIX PasbiACHEHUS U
ONIpe/Ie/ICHUsl MOPAJAKa NPUMEHEHHs cooTBeTCTByomero HITA nmu6o ¢ 1ensro
yKa3aHus CIOCOOOB BBINIONHEHHUSI OIpeeNIeHHBIX onepanuii (aeicTBuil).
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9.4. llpaBuia, MONOXEHHE, HMHCTPYKLMS YTBEPXKAAIOTCS NpHUKa3aMH
Komurera. V

9.5. TlopsAnoK MOATOTOBKM NPOEKTOB HPaBUII, MOJIOKEHUS, UHCTPYKIUH
COOTBETCTBYET 0OIIEMY NOPSAKY IHOATOTOBKH IPOEKTOB NpHKazoB Komurera.

9.6. OTIMYKUTENBHBIME XapaKTePUCTUKAMM TEKCTOB ITPABHJI, TTOIOXKEHHUS,
UHCTPYKLIUHU SIBJISIFOTCS

TOYHOCTh INPUMEHSEMBIX (OPMYIHPOBOK 0€3 HCIIONBE30BAHUS CIIOB H
TIOHATUN, UMEIOIUX MHOXXECTBEHHBIM CMBICII,

MCIIONIb30BAHHE KOPOTKUX IIPEIIOKEHUH, OOIIEeTIpUHATEIX ab0peBuaTyp 1
rpauuecKuX COKpaIEHHH U CBA30K, IPH HEOOXOAUMOCTH — IIPEABAPUTEIBHOE
OIpe/ieNIeHHEe UCIIONB3yEMBIX IMOHATHIH, COKpaleHuii, abbpeBuaryp;

OTMCAHKE BCEX BO3MOXKHBIX BAPUAHTOB COOBITHH U COOTBETCTBYIOLINX MM
BapHaHTOB JEHCTBUH, T.€. IIOJHOTA MpeACTaBIeHHs HHHOPMAIUH;

CTPYKTYPHUPOBaHHOCTh TEKCTa C LENBI0 JOCTH)KCHHS HaMIydlie
NI0CTIEIOBATELHOCTH U3JI0XKEHUS MaTepHaa, ‘

WCIONb30BaHUue (OPMBI  M3JIOXKEHMsT TEKCTa OT TPEThEro  JIMIa
€IMHCTBEHHOIO WM  MHOXECTBEHHOI'O chna ("oTmen  ocymecTBIAET
GyHKIMH...", "B COCTaB ynpaBlieHHs BXOAAT..." U T.IL.). '

9.7. B 3aBHCHMOCTH OT CJIOXKHOCTH U 00beMa pa3pabaThIBaeMbIX MpPaBuIl,
IIOJIOXKEHUS, MHCTPYKUHH — TEKCT JENUTCA Ha pas3fienbl, HOJApa3elibl, MyHKTHI,
TIO/ITYHKTEI, HyMepyeMble apaOCKkUMHU nuppaMu. YpoBHeil pyOpuKaluyu TeKcTa
HE JIOJDKHO OBITE OoJiee YeThIpeX.

TexkcTbl mpaBun, NONOXKEHUHE, HHCTPYKUME [E€4araloTcs pPa3sMepoM
wprdra Ne 12-14 06bIYHOM HACHIIEHHOCTH Yepe3 | MEXCTPOYHBIN HHTEPBaN U
BBIDABHUBAIOTCA I10 INMpUHE JHUCTA (TI0 TpaHULaM JIeBOTO M IMPABOro IIOJEH

HOKyMeHTa). 3arojJIOBKM pa3leioB U IMOAPA3AENOB LEHTPUPYIOTCS IO IIMPUHE
TEKCTa.

10. ITpoTokoin 3acenanus (CoBeIaHMS)

10.1. IIporoxon 3acemanHus (coBellaHus) — MOKYMEHT, IpeIHa3HAYEHHBIH
IIs (QUKCAlMM XOAa PAcCMOTPEHHs BONPOCOB W IIPUHATUS pEIISHUH Ha
3aceflaHUAX, COBEINAHMAX (IUIAaHEpKax) UM HHBIX JeJIOBBIX COOpaHMsaX
KOOPAWHAIIMOHHEIX UIIM COBELLATENBHBIX OPraHoB ¥ pabodux IpyIIlL.

10.2. TexcT npoTtokoina medaraetcs pasmepoM mpudra Ne 12-14 o6buHOM
HaCBILICHHOCTH Yepe3 1 MeXCTPOYHBIA MHTEpBaJ 1 BEIPABHUBAETCS 110 MIMPHHE
nycTa (1o TpaHKIaM JIEBOTO U IIPABOTO MOJEH JOKYMEHTA).

Texcr mportoxosa coBemanus NPOBOJMMOro pykoBoaureneM Komwutera
WK €ro 3aMECTHUTENIEM HanaraeTc;I oT TpeTBeFO Tuna MHO}KCCTBCHHOFO 4yyucIa
("cmymanu", "BelcTymunn", "nocranosmwin”, "pemunu").

TexcT mpoToKoJa KOJIErHansHOro opraHa U3JIaraeTcsi OT TPEThEro JIUIa
eTMHCTBEHHOTO Yucia ("Koyulerus... moctaHosmsier", "cobpaunue... pemuio").

10.3. TexcT npoTOKOa COCTOUT U3 ABYX YacTei: BBOAHOM U OCHOBHOM.

B BBOZHOW 4YacTH yKa3pIBAlOTCS HHMUMANBL, (aMUIAM M TOIKHOCTH
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NPeACeIaTeNbCTBYIOUIET0, CEKpeTapsl U UHBIX IPHUCYTCTBOBABIIMX JIML, B TOM
4HCIIe TIPUITIAIEHHBIX Ha 3acefaHue (COBElaHue).

Eciu Konu4ecTBo MpUCyTCTBYIOIMX coctaBiser 10 win Gonee desosex,
MX MHULMAJEI, (paMUIHU M JOJDKHOCTH BO BBOAHOW YacTW HE YKA3BIBAIOTCS, a
ACNAeTCs CChUIKA Ha CITUCOK, SIBIISIOLMACI HEOTHEMIIEMOH YacThIO IPOTOKOJIA.

Ecnu B 3acenanuy (COBEI[AHWM) NPHUHHMAIOT YYacTHE IIPEICTABHTENH
PasHbIX OpraHOB BJIIACTH M OpPraHM3allUi, YKa3bIBaeTCs MeCTO paboThl MU
AODKHOCTh KaXXIOro JHIA. MHOTOCTpOYHBIE HAMMEHOBAHHUS [ODKHOCTEH
TIPUCY TCTBYFOILHKX IE€YATAIOTCS Yepe3 ONUH MEeXXIyCTPOYHBIN HHTEPBAIL.

BBoaHast 4acTh NpOTOKONA 3aKaHYUBAETCS IIEPEYHEM PACCMATPUBAEMBIX
BOIIPOCOB, NEPEYUCIICHHBIX B IIOPAJIKE MX 3HAYMMOCTH C YKa3aHUEM JOKJIaI9MKa
0 KaXIOMy pacCMaTpHBaEMOMy BOHpocy. Bompocsl dopmymupyroTes ¢
npegrorom "O" ("O6"), meyararoTcs OT rpaHMLBI JIEBOTO OIS H HyMepyIOTCH
apabckumu nudpamu.

10.4. OcHOBHas  d4YacTh TMPOTOKOJIA  COCTOMT W3 pasneJmB,
COOTBETCTBYIOLIUX PAaCCMaTPUBAEMBIM BOIIPOCAM M UX HyMEDPALIHH.

TexcT kaXxxoro pasmena CTpOUTCS IO CXEME:

"CIIYIIAJINA:

BBICTYITUJIU:

[TOCTAHOBUWJIU: (PEIIVJIN:)" |

10.5. ConmepxaHue HOKITANOB M BHICTYIUIEHHH BKIIOYAeTCS B TEKCT
NPOTOKONIA MM MPHJIAraeTcs K HeMy B BHJE OTAENbHBIX MarepuajoB, ¢
yKa3aHHeM B TEKCTe IPOTOKojIa: "TeKCT BBICTyIUIEHUS TIpHiiaraeTcs”.

B TekcT npoTokona BHOCATCS MOIHOCTBIO:

IIOCTaHOBJIEHHE (pelleHue) B ToH GopMyTHpOBKe, KOTOpast OblIa IPUHSTA
Ha 3acelaHuy (COBELaHNH);

I/ITOFH FOJIOCOBaHI/ISI ¢ y1<a3aHHeM KOJIMYECTBAa TIOJOCOBaBIIMX "3a",

"TipoTUB" WK "Bo3nepxKaBIIUXC";

KpaTKoe Ccoxep)KaHue oco00ro MHEHHs, BBICKA3aHHOIO BO BpeMs
oOcyxIeHus.

10.6. IIpoToKon NOANMCHIBAETCS JIMIOM, IPEACENATEILCTBOBABILNM Ha
3aCelaHMy (COBEIAHHHU) B CEKpeTapeM 3aceqanns (COBEIaHus).

Ilpu oTCyTCTBMH CeKpeTaps 3acefaHys, B TOM YHCJIE IIPU NPOBENSHHUH
OTEPaTHBHBIX COBELIAHUHA, [OIMYyCKAaeTcs IOANMCAHHE [POTOKONA  TOIBKO
[IpeceaTeNbCTBYIOIIMM.

B cnydasx ycTaHOBNEHHBIX HOPMATHBHBIMHU HpaBOBBIMI/I aKTaMu
Poccuiickoit ®enepauur, Bonrorpanckoit obnacTu WM NpaBoBHEIM aKTOM,
PErylHpyomUM  AEATEIbHOCTh  KOJJIETHAIBHOTO  OpraHa,  IPOTOKOJ
MOJNMChIBACTCS BCEMM 4YJIEHAMH, yYaCTBOBABIIMMHU B 3acelaHUU (COBEILIAHUH)
3TOr0 OpraHa. _

10.7. TlpuHsiTEIE peleHus JOBOAATCH JO MCIIOJHUTENEH B BUJE BBIMTHCOK
U3 [IPOTOKOJIOB.

Beinicka U3 INpPOTOKOIa — JOKYMEHT, COJEpKallldii 4YacTh TeKcTa
NPOTOKOJIa KACAIOIIYIOCS BOIPOCA II0 KOTOPOMY TOTOBHMTCS BBIIIUCKA, €ro0
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pPaccMOTpeHHEe U NPUHATOE 110 HEMY peIlleHHE.

Beinmucka U3 NIpOTOKONA 3aBEpsSeTCsl MOANUCBIO CEKpeTapsl 3aceqaHms
(coBelanus), a B cIoyyae  ero OTCYTCTBUSL  — = IOJIHCHIO
[peACEeNaTeIbCTBOBABIIErO Ha 3aCeJaHUH.

IIpy HanmMuu¥ TEXHUYECKOH BO3MOXXHOCTH, BBINMCKH W3 IIPOTOKOJIOB
MOTYyT OBITh JOBENEHBI JO CBelCHHS HUCHONHHUTENeH H (WIHM) HHBIX
3aMHTEPECOBAHHBIX JIMIL, B TOM 4YHUCJIE YIEHOB 3acelaHus, COBEIIAHHUA B
3NIEKTPOHHOU dopMme.

11. Ilman

11.1 TInan — OOKyMEHT, ycCTaHaBIWBAIOIIMH IepedeHbh HAMEUEHHBIX K
BBITOJIHCHUIO ~ MEDPONPHATHN, HMX IOCIEJ0BaTeIbHOCTh, OO0BEM, CpPOKH,
OTBETCTBEHHBIX HUCIIOJHUTEEH. . ‘

11.2. TexcT nnana opopmisercs B Buae Tabnuis! ¢ rpadhamu:

a) HoOMep ITyHKTa I1jIaHa;

6) HaMeHOBaHHE MEPOTIPUSITHS;

B) CPOK HCTIOJTHECHHS;

I') HCIIOJTHUTEIIb,

1) MpUMEYaHHE, ;

Texcr rmutaHa nedaraercs pasmepom mmpudra Ne 10-14  oOGbeIvHOM
HACBHIIEHHOCTH Yepe3 1 MeXCTPOUYHBIM MHTEpBal U BEIpaBHUBAETCA 110 IIUPUHE
nrcTa (Mo rpaHUIaM JIeBOTIO U IIPaBOro MOJIeH JOKyMeHTa). 3arolloBKU Pas/ielion
Y TOAPa3/IesIoB LIEHTPUPYIOTCS MO LIUPHHE TeKCTa.

11.3. Ilnan pearensHOocT KoMuTeTa BU3MpyeTCs 3aMeCTHUTENIEM (JISIMH)
pykoBoxutens KomureTa, COTpYyAHHKOM CTPYKTYPHOTO  IIOApa3/eIeHUs
KoMuTteTa ynonHOMOYEHHOTO IO BONpOcCaM OIOMKETHOrO IUIaHHpOBaHHs (IpH
IIaHWPOBAaHUH PACcXOIOB/AOXO0B) U YTBEPKAAeTCs pyKoBoauTeaeM Komurera.

11.4. HoMep myHKTa mjaHa — HOMEP COOTBETCTBYIOIIMN OTIEIBLHOMY
paszeny Wi IyHKTY IUIaHa meponpustui. Hymepanus nocnenosarenbHas, 6e3
IIPOITYCKOB, BO3MOXXHO IIPMMEHECHHE COCTAaBHBIX HOMEPOB C YUYETOM HyMEpaIluu
pasesos IIaHa.

11.5. HaumenoBaHue MeponpHsTHS — (OPMYIHPOBKA CONEpKaHHS
MEPOIPUATHS NOJDKHA OBITh TOYHOW W MOHATHOH (6e3 MCIIONIB30BAHMS CIIOB U
MIOHSATUH, UMEIOIIUX MHOXXECTBEHHBIH CMBICIT).

11.6. Cpok HcHOTHEHHS — MOXeT OBITh YKa3aH KakK MepHOJ] BBIMOJHEHHUS
MeponpusTUll (HampuMmep: 1-2 KBapTai, SHBaph W T.I1.) WIH JaTy OKOHYAHHS HX
vcnonuenus (Hanpumep: 10 10.01.2011).

11.7. McrnonHutenb — WHUIHATB, (GaMUIUS JO/DKHOCTHOIO JIMIA HIIH
HauMeHoBaHue (IIOJHOE WM OQUIHMAIBHOE COKPALIEHHOE) OpraHM3alid —
UCIIOJIHUTENIEH TUIaHa. ,

B cnydae ecnM HyHKT IiaHa IOAJIEXKUT BBITOJHEHHUIO HECKOJBKUMHU
UCIIOJIHUTEINISMH, TO CPEIU HUX BBIIEIISETCS OTBETCTBEHHBIN UCIIOIHUTENb.

11.8. Ilpumedanue — CIyXUT IJii BHECEHHS IIOMETOK, HH@)OpMauHH
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HMMEIOLLEH OTHOILIEHHE K UCITOJHEHUIO KOHKPE€THOT'O MEPONPUATHS IlJIaHa, B TOM
YMCJIe B CJIy4Yae U3MEHEHHUS CPOKA UCITIOJIHEHUS UJIM COCTaBa UCIIOJIHUTEIICH.

12. Otyer

12.1. Oruer — [OOKyMEHT, COJEpXKallUi CBENEHHA O pe3yibrarax
IESITETBHOCTH 32 OIpe/Ie/IEHHBIN ITEPUO], BPEMEHH, BBIITOJIHEHUN MEPOTIPUSITHH,
NOPYYEeHUH, 3alaHUH, IUTaHOB.

Texct ordera medaraercs pasmepom Impudpra Ne 14  oObraHOM
HACBIIEHHOCTH Yepe3 1 MEeXCTPOYHBII MHTEpBal U BRIPABHUBAETCA 110 [UMPUHE
nicra (110 rpaHuliaM JIEBOTO U [IPABOTO MoJeil TOKyMeHTa). 3aroJI0BKH pa3/ielioB
H TI0IPA3/IENI0B LIEHTPUPYIOTCS IO IIUPUHE TEKCTA.

12.2. B TekcTe oTueTa OMKHO COAEPIKATHCS yKasaHue Ha IICSITCJ]BHOCTB
MEPOINPHATHE, BHIJAHHOE IIOpy4Y€HUe, 3ajlaHue, IYHKT IUIaHa, ITOMJIeMKaIuil
BLITOJIHEHHIO U PE3yNETaT €ro BHITTOJHEHUS. :

12.3. Oruer o nesrensHOCTH KomuTeTa BHU3HpyeETCS pyKOBOI[I/ITeIIeM
NpOQHUIEHOTO  CTPYKTypHOro  mofpasiencHust — KoMuTeTa, ' BOIpOCHI
ACSITEIBHOCTH KOTOPOI'O 3aTparuBaeT OTYET, 3aMECTHTENIEM pPyKOBOIUTEIIS
KomuTeTa B COOTBETCTBUU C paclipefelieHHeM O0S3aHHOCTEN W yTBEPIKAAeTCs
pykoBoautesneM Komurera.

13. CyxeGHble 3aMCKH

13.1. B nemsx ocCymecTBICHHS CIIy)eOHOTO B3aHMMOAENUCTBUS MENKIY
corpynnikamMu KommTera B paMKaX BHYTPEHHErO JOKYMEHTOOGOpoTa B
KomureTe npuMeHSIOTCS CITy)KeOHbIE 3aIIHCKH.

Texkcr cmyxeOHOH 3amMCKH medaraeTcs pasMepoM mpml)Ta Ne 14
OOBIYHON HACBIIEHHOCTH 4Yepe3 | MEeXCTPOYHBIA MHTEpBal U BEIPABHUBAETCS
0 NIMPHHE JUCTA (110 'PaHKIIaM JIEBOIO U MPABOTO MOJIeH JOKYMCHTa).

13.2.Cny>xeGHble 3aMCKA MOTYT CO3/aBaThCS Ha OyMaXXHOM HOCHUTENE U
(M1K) B ANEKTPOHHOU HoOpMeE.

CrpykTypa TeKcTa CiiyKeOHO 3alTUCKY 3aBUCHT OT LIEJIH €€ CO3JaHMs.

Pexsusut "Busa" He odopmisiercs, ecnu cityxeOHas repenucka:

OCYIIECTBIIAETCA MEXAY PYKOBOAWTENSIMU CTPYKTYPHBIX MOAPA3ACICHUIA
Komurera, 3amecTHTeNsIMM  pykoBomuTenss KoMurTeTra, 3aMecTHUTENEM
pykoBoauTens KomuTera M pyKOBOAMTENEM CTPYKTYPHOTO TOApa3IeIeHus,
3amecruTenieM pykosoaurtens Komutera u pykoonutenem Komurera;

OCYWIECTBIAETCS COTPYJHAKOM HA OCHOBAaHMM IIOPYYEHHMS CBOETO
HEMOCPEJCTBEHHOTO PYKOBOAMTENS O NPEJOCTABICHHH PEryIAPHBIX OTYETOB
(uadopmaryn);

CBA3aHA C COOOLICHHEM O BO3HUKHOBEHHM KOH(JIUKTA MHTEpPECOB,
CKJIOHEHHUEM K COBEpILEHHIO KOPPYNLHMOHHOIO IPaBOHAPYLIEHHS HIH C HHBIM
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HapylICeHHEeM  IIPaBOBBIX  aKTOB, JIHOO  HEOOXOIUMOCTEBIO ﬁonyqum
KOHCYJIbTallMM I10 IIPaBOBBIM WJIM HMHBIM BOIIPOCaM B paMKax CIyKeOHOro
B3aUMOJENCTBUA.

14. ITucemo

14.1. IInceMo siBNsieTCSl OKYMEHTOM, CIYXKAIUMM JUIS OCYIIECTBIICHHS
obunuanbHOro HHGOpMaIoHHOro oO0MeHa Mexay KomuTetomM u opraHaMu
BJIACTH, OOILECTBEHHBIMU OpPraHU3ALUAMH, (UINYECKHUMH U IOpH)lH‘-IeCKI/IMIfI
JIMLIAMH.

Texct nucema mnewaraercs pasmepoM wmpudra Ne 13-14  oGbuHOM
HACBILICHHOCTH 4Yepe3 1 MEeXCTPOUYHBI MHTEPBAJl U BHIPABHUBAETCS IO meHHe
nucTa (10 rpaHULIaM JIEBOT'O W IPABOTO MoJIel JOKyMEHTA).

14.2. ITucema KomuteTa roToBsTCS KaK:

a) IOKJIaJbl O BBITOJIHEHHH IOPY4EHHUIA;

0) compoBoAHWTENbHBIE MHUCHMa, B TOM YHCIE K npoeKTaM 3aKOHOB
Bonrorpaackoii o0Onacty, mpoekTaMm TNpaBoBbIX akToB ['ybGepHaTtopa u (WiH)
Anmunuctpanun Bonrorpajackoit obnactu;

B) 3aIlpOCHI;

I') OTBETHI Ha 3allPOCHl H OOpaIleHNUs;

1) nHOpMalMOHHBIE THUCHMA.

14.3. IlpoekT nuckMa MOATrOTaBIHMBaeTCsA Ha OnaHke nmucbMma KomwuTeTa ¢
YIJIOBBIM PaCIIOIOKEHUEM PEKBU3ZHUTOB.

K mpoekry nuceMa, IOArOTOBIEHHOMY Ha OJlaHKe MHChMa KOMPITeTa c
YIJIOBBIM  PacCIOIO)KEHHEM PEKBU3UTOB, NPWIAraeTcs BTOPOM 3IK3EMIULIp
IIPOEKTa [TUCHhMA, KOTOPBIA BUSUPYETC:

aBTOPOM IIPOEKTa IMChMa U €ro HEMOCPEACTBEHHBIM PyKOBOIUTENIEM;

samecTuTeieM — pykoBojurens Komurera B COOTBETCTBUH  C
pacnpeseneHreM o0s3aHHOCTEH;

COTPYOHUKAMH{, KypPHPYIOIIMMH JIESTENBHOCTh  ITOJBEIOMCTBEHHBIX
KomuTery opraHusalii, B ClIy4ae eciiM IHCBMO aipeCOBAaHO PYKOBOJIMTENISIM
NOCIIEAHMX. ,

14.4. IIpoekTsl nmuceM MO BOIpPOCaM IPaBOBOTO XapaKTepa TOTOBITCS
COTPYAHUKOM IOPUJTUYECKON CITYKOBI. |

IIpoexkThl muceM NO BONpPOCaM HCHOJNHEHHS ITOJIHOMOYHUH TIJIaBHOTO
pacnopsiauTesisi OIOPKETHBIX CPEICTB, BBHIENICHHS, PAcXOJOBaHHsS CPENCTB,
oOpMIIEHUS U BEIEHHUS OyXraiTepcKod OTYEeTHOCTH, a TakK e (HHAHCOBOH
CTATUCTHYECKON OTYETHOCTH MM NOKYMEHTAaLlWH, (GHHAHCOBON AMCLUILIHHEL,
IPUHATUS HA y4eT U KOHTPOJS 3a KMCIOJIb30BaHMEM MAaTepHAIBHBIX CPEICTB U
3aMacoB, TOTOBATCS COTPYAHHKOM CTPYKTYPHOTO mHojpasfeNieHus Komwurera
YIIOJTHOMOYEHHOTO 110 BOIIpOcaM OIO/KETHOTO TUTAaHUPOBAHHS.

IIpoexTsl muceM Mo BompocaM KaapoBoil pabOTBI TOTOBSITCS KaJpOBOWM
cityx00ii,
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B ciiy4asx ecnu B TEKCTe NPOEKTa MKMChMa YaCTUYHO COLEPIKUTCS OIUH
HJIM HECKOJIBKO aCIIEKTOB AEATENBHOCTH M3 YKA3aHHBIX B HACTOSIIEM IIYHKTE,
IIPOEKT TAaKOTrO IHCBbMa IOTOBUTCS aBTOPOM IIMCBMA, KOTOPOMY IOpY4YE€Ha €ro
NOArOTOBKA M TAaKO€ IIMCbMO BH3HUPYETCS COOTBETCTBEHHO COTPYAHUKOM
IOPUUYECKON CITy)OBbl, COTPYIHUKOM CTPYKTYpHOro nonpaszaenenus Komurera
YIIOTHOMOUYEHHOTO I10 BOMNpOcaM OIOPKETHOTO IUIAHWPOBAaHUS WM KaApOBOi
ciy00H B 3aBUCHMOCTH OT PacCMaTpUBAEMBIX B IIMCbME BONIPOCOB.

14.5. Cpok BHU3HUpPOBaHUS MPOEKTOB IMHMCEM WA IMOATOTOBKM Ha HUX
3aMeYaHHH He MOXeT ObITh Oonee AByX pabodux IHe# (He cuuras JHs
MIOCTYIUIEHUS IPOEKTa NUChMA).

14.6. Ilucema, comepxamue (PUHAHCOBBIE 06;13aTeJII>ci‘Ba WU
YZOCTOBEPSIOLIHE [TpaBa JIUL 3aBepsitoTcs repOoBoi nedarsro KomuTtera.

B IUCbMax, CoJepIKaLuX MH(pOpMaIHIO OrPaHMYEHHOTIO
paclpocTpaHeHHs, IPOCTABIsAETCs IpU( OrpaHUUEHHs JOCTYIA K JIOKYMEHTY.

15. Teneponorpamma

15.1. TenedoHOrpaMMBI  UCIIOJB3YIOTCA JUIsl ONEPAaTUBHOIO pELICHHUS
BOIIPOCOB B CIIy4asx, KOTJa COOOIIeHus, IlepejaBaeMbIe 110 Tele(oHy, TpeOyIoT
ITOKYMEHTAIBEHOTO OhOpMIIEHHS.

15.2. TenedboHorpamMma 3aHOCUTCS B  XKYpHal  pPErUCTpalluy
Tesie()OHOIPaMM. :

15.3. I'locne nepenayuu (npuema) TesneoOHOTpaMMBbI IIpOI/IBBO,III/ITCSI cBepKa
TEKCTa Tee)OHOrPaMMBI ¢ IPHHUMAIOIINM (TIepeJalOIuM).

3areM nepenarolMil (MPUHUMAIOMIMMA) JenaeT OTMETKM BHM3Y TEKCTa
TeneOHOrpaMMBI:

"TIPHSJT", HauMeHOBaHHE JOJDKHOCTH, (paMuiusi, UMsI, OTYECTBO JIMLIA,
IPUHSBIIETO TeNe(GoHOrpaMMy, HOMep €ro TenedoHa, BpeMs Iepenaydu
TeneoHOrpaMMbl (Hackl 1 MUHYTHI), 1aTa,;

"TIEPEJIAJI", HanMeHOBaHHME JOJDKHOCTH, (aMuius, UMs, OTYECTBO,
HOMep TenedoHa, MO KOTOopoMy TeiedoHOrpamMma Oblla HepefaHa, BpeMs
nepenad TeehOHOrpaMMEI (Yackl U MUHYTHI), aTa.

Ormertka o npueme (mepenade) TeaeOHOrpaMMEI 3aBEPSETCA MOAIKCHIO
COTPYAHHKA MPUHSBIIETO (TIepeaaBIIero) reaedoHorpaMmy.

15.4. TlonyueHnnas tenedoHOTpaMMa AOKHA OBITH OTIEYaTaHa, CYUTaHa
Y JI0JIOJKEHa JIUITY, KOTOPOMY OHa aJipeCcOBaHa, B BO3MOYKHO KOPOTKHII CPOK.

Texct TenedoHOrpaMMEl TeyaraerTcss pasmepoM mpudra Ne 12-14
OOBIYHOM HACBHIIEHHOCTH 4Yepe3 | MEXCTPOYHBIM MHTEPBaJl M BBIPABHHBACTCS
I10 HIMPHHE JUCTA (10 IpaHuIlaM JIEBOTO U IPaBOro Mojied JOKyMEHTa).

16. JloBepeHHOCTH

16.1. JloBepeHHOCTH oO¢opmIseTcss M0 IIpaBUjaM, YCTaHOBIEHHBIM
HacTosmied MHcTpyknued ans muceM ¢ y4eToM TpeOOBaHUN TIpakAaHCKOIO
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3aKoHozarelbcTBa Poccuiickoit denepanuy U HaCTOSIIIETO pasfena.

16.2. IloaroroBka JOBEPEHHOCTH OCYLIECTBISIETCS B  IOpPSIKeE,
yCTaHOBJIIEHHOM npukasoM Komurera. ‘

16.3. Ilpoexkr [OBEpPEHHOCTH MOATOTABIMBAETCS M  BUBHUPYETCS
COTPYAHAKOM FOPHUANYECKON CIIy OBl IOCIIE Yero rnepefaeTcs Ha IMOANUCaHNUE.

JIOBEpEHHOCTh TOATHCHIBAETCS PyKOBOXUTENEM KoMHTeTa WM JIUILOM,
OCYLIECTBISIIOIIUM €ro IOJIHOMOYMS (MCHOJHSIOIMM OOS3aHHOCTH) MU
ckperusieTcst rep6oBoit nevarsio Komurera.

17. JIoroBopsl, COrnamieHus, KOHTPAKThI

17.1. JloroBopel, coOMNIalIeHUs, KOHTPakThl (Hajee WMEHYIOTCS —
JOTOBOPHI) ITOArOTABIUBAIOTCS B COOTBETCTBHH C TPEOOBAHUSIMU I'PAXKIaHCKOTO,
TPYZOBOro, OIODKETHOIO ¥ MHOIO 3akoHoxarenbeTBa Poccuiicko enepanuu, B
3aBUCUMOCTH OT PeryJHUpyEeMBIX JOTOBOPOM IPaBOOTHOIIEHHWH M 0013aTeNIbCTB
CTOPOH.

17.2. TlpoexT poroBopa IOATOTABIMBAETCS COTPYJHHUKOM C Y4YE€TOM
HeOOXOAMMOCTH CBOEBPEMEHHOIO U KayeCTBEHHOIO OOeCIedeHUs HCIIONHEHHS
CBOMX ITONHOMOYHH (00si3aHHOCTEH), mMoMHOMOYMH ((PyHKIUH) CTPYKTypHOIO
HoJpasaelieHns], B KOTOPOM OH paboTaeT (CIyXHT) Win rnoixHoMmounit Komurera
B 1I€JIOM.

IIpoext JoroBopa NOATOTAaBIMBACTCS COTPYAHHUKOM CIPYKTYPHOTIO
nozipasnesieHus K (yHKUUAAM (TIONHOMOYMSIM) KOTOPOIO OTHOCHUTCSI pEIleHHE
BOTIPOCOB SIBJISIOLIMXCS IPEIMETOM JIOTOBOpA.

HeoOxomumast s  HOATOTOBKHM IPOeKTa JOroBopa HH(OpMaLus
cobupaercss aBTOPOM IPOEKTa JOroBopa B  HOpSAKE  CIy>XeOHOIo
B3aUMOJICHCTBHS C yUE€TOM NPaBWJI yCTAaHOBJICHHBIX HacTosel MHCTpyKiuen.

17.3. Tlopsimox cormacoBaHWs M HalpaBlIeHUs IIPOEKTa JOroBopa Ha
noAnucanue pykooaurteneM KomurteTra WM MHBIM YIIOJIHOMOYEHHBIM JIULIOM,
COOTBETCTBYET NOPSAIKY, YCTAHOBJIEHHOMY HacTosmiel MHcTpykumen s nuceM
Komurera.

Texkcr moroBopa medaraercs pasmepom mpugTa NeNe 12-14: 00b14HOM
HACBHIIEHHOCTH Yepe3 | MeXCTPOYHBINA MHTEpPBAN U BHIPABHUBAETCS TI0 IIMPUHE
nucTa (Mo rpaHULaM JIEBOTO ¥ IIPABOro MOoJeil TOKyMEHTa). 3aTONOBKH Pas/IelioB
1 [TOJPa3/eI0B LIEHTPUPYIOTCS 110 IIMPHHE TEKCTA. '

18. IlpuHIMIIBI OpraHU3aly JOKYMEHT0000poTa

18.1. JIBm>xeHue OOKyMeHTOB B KomuTeTe ¢ MOMEHTa MX CO3JaHUS WIH
NONMy4YeHUsT OO 3aBepILUeHUs HCIOJIHEHWS WM OTNpaBKu  oOpasyeT
JOKYMEHTOOOOPOT. '

18.2. B mpouecce nokymentoobopota obecrneunBaeTcs:

NpUeM U NMepBUYHAsA. 00paboTKa BXOAAIIUX JOKYMEHTOB;

TIpeIBAPUTENILHOE PACCMOTPEHHE BXOAAIINX JOKYMEHTOB;
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PErUCcTpanys BXOASIIUX, HCXOMAIIUX U BHYTPEHHHX I[OKyMeHTOB
paccMOTpEHME JOKYMEHTOB PyKOBOJICTBOM;

JIOBEJICHHE JOKYMEHTOB J0 HUCIIOJIHUTEIEH;

IIOJIrOTOBKA IIPOEKTOB JIOKYMEHTOB,;

COIJIaCOBaHUE IPOEKTOB JIOKYMEHTOB,;

IOJIKUCAHNE IIPOEKTOB JOKYMEHTOB;

00paboTKa U OTIpaBKa UCXOIAIINX JOKYMEHTOB,;

ONpEe/ICJICHHE MECTa XpaHEHUs JOKyMeHTa (KONMHH JOKYMEHTa) M
BKJIIOYEHHE JOKYMEHTa (KOIMH JOKYMEHTA) B JIEJT0.

18.3. OnextpoHHBI nokyMeHTOOGOpoT KoMutera ocyluecTBiasercs ¢
UCIOJL30BAHWEM €IMHOH aBTOMATH3WPOBAHHOM CHCTEMBI DJIEKTPOHHOIO
IOKyMEHTOO0OpOTa OpPraHOB UCIIOJIHUTENIBHOM BiIacTh Bosrorpajickoii o6mactu
(ACO]1), cucTeMBl MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO JOKYMEHT0000pOTa
(M3J10), aBTOMaTH3MpPOBAaHHOW CHCTEMBI O0OpPabOTKHM KOHGHUIEHIIMAILHON
nHpopmauun Bonrorpaackoit obmactu  (ACOKU) (manmee wumeHyrorcss —
CHCTEMBI 2NIEKTPOHHOTO JoKyMenToo6opota (C3/J1) uiu uepes caiit KomuTera.

18.4. B poxymentoobopore Komurera BBIAENSIOTCS CleAYyIOIINAE
JIOKYMEHTOIIOTOKH:

a) BXozs1as (OCTynaromas) J0KyMEHTaIUs;

6) ucxopsiuas (oTmpasiseMast) JOKYMEHTAIIHS,

B) BHYTPEHHSISI JOKYMEHTalUsl.

18.5. K Bxopmdwme# (mocrtynaroueil) M ucxomsmieid (oTmpaBiseMoil)
JIOKyMEHTAalU{ OTHOCSITCS:

a) nucema (oOpalieHus) IpaxJaH, a TaK € IHCbMa M 3alpockl,
HalpaBIIEMbIE B a/IpEC MPaXK/IaH;

0) MOKyMEHTHI, MOoCTynuBlIMe W3 Bonrorpanckoil obmactHoit [[ymMbl u
NHCbMa, HampaBiseMble B Bonrorpanckyro obmactayro [ymy, a Tak ke
JOKYMEHTBI, NMOCTYINHUBIINE OT MHBIX opranuzanuii Bonrorpanckod obnactv u
IUChMa M 3aIlpOoChl, HAaIPaBIsIEeMbIe B HX aJIpec;

B) JOKyMEHTHI, ITOCTYyNHBIIHE W3 OpPraHOB HCIIOJIHUTEIBHOW BIACTH
Bosrorpanckoit o6iacTu, a Tak ke MHCEMa U 3alpOCH], HAallPaBJIseMEbIE OpraHaM
UCIIOJIHUTENIBHOU BiiacTu Bonrorpaackoit obnacrtu; :

) JOKyMEHTHI, MOCTYNHUBIIME K3 MUHHCTEPCTBA CEJILCKOIO XO3SHCTBA
Pocculickoit @enepanuu U TUChMa, HarpasiseMble B MUHHACTEPCTBO CEBCKOTO
xo3sHicTBa Poccutickoit depepanuy;

)  JOKyMeHTBl, mocTynuBmme W3  DenepallbHBIX  OpPraHoB
roCy1apCTBEHHOH BIAacTH, B TOM YHUCIIEe UX TEPPUTOPHAIBHEIX OIpa3/Ie/IeHHH, a
TaK JK€ IIUCbMa, W 3allpochl, HampaBiseMmble @enepalbHEIM OpraHaM
roCy1apCTBEHHOH BIIACTH, B TOM YHUCIIE€ UX TEPPUTOPUATIEHEIM OIpa3IeIeHUSIM;

€) [OKYMEHTHI, NOCTYNMBIIAE W3 OPraHOB MECTHOIO  CaMOYIpPaBJIEHUS
Bonrorpaackoit obnacTi a Tak ke MHCHEMa, W 3aIpOChl HANpaBlsieMble B WX
anapec; : 3
). JNOKYMEHTBI, NOCTYNMBIIHE W3 HWHEIX CyOBeKkTOB Poccuiickoit
depepanuy a Tak Xe MUChMa, U 3allpOChl HAIIPaBJIIEMbIE B OTBET;
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3) NOKYMEHTBI, IIOCTYNMBIINE OT UHBIX OpraHU3alri U JIUI] He yKa3aHHbBIX
B HACTOSIIIEM IIyHKTE U MUChMa U 3aIIpOCH, HallpaBJseMble B UX aJipec.

18.6. K BHyTpeHHEN JOKyMEHTALUU OTHOCATCS:

a) npaBoBble akThl KomuTeTa,

0) IPOTOKOJBI 3ace/laHui, COBELLIaHHH (coBemiaTenbHbIX,
KOOPAWHALMOHHBIX, 3KCIIEPTHBIX OPraHOB, pabovyuXx IPYIII U T.1.);

B) ILJIaHBI, OTYETHI, 3aKJIFOUECHUS;

I) cay>keOHbIe 3aUCKH;

1) TOBEPEHHOCTH;

€) JOTOBOPHI, KOHTPAKTHI, COTTIAILCHUS. .

18.7. JloctaBka 1 OTIpaBKa JOKYMEHTOB OCYLIECTBIISIOTCA IOYTOBOU WU
(benpIBerepckoi CBs3bIO, @ TaK )K€ MOCPEeACTBOM Iepenadu Tene(bOHorpaMM
anexTponHoi noutel, COJI unu uepes cailt Komurera.

19. Tlpuem u nepBuyHas obpaboTka
BXOJAIIUX TOKyMEHTOB

19.1. IlpuemM u nepBuuyHass oOpabOTKa OCYIIECTBISETCS B OTHOIICHUU
BXoAAmuxX B KOMUTET JOKyMEHTOB COTPYAHHUKAMHU CIIyKObI 1€JI0TPOU3BOJCTBA.

JIOKyMEHTBI, MPOXOAAT NEePBUYHYI0 00pabOTKy B J€Hb IOCTYIUICHMS, a
IIpY NIOCTYIJIEHWH B Hepabodee BpeMs — Ha CIeAYIOI i pabounii 1eHs.

[lepBuuHasi oOpaboTka AOKyMEHTOB NOCTYNMBIIMX nocpernctBoM CI/]
OCYIIECTBIIIETCS B TMOPSAJAKE, YCTAHOBJIEHHOM HOPMATUBHBIMM IPAaBOBBIMHU
aKTaMH, perylnpyloUuMU NOPSI0K (YHKIIMOHUPOBAHUS YKa3aHHBIX CHCTEM U
Hactoswer MHCcTpyKuuen. ,

19.2. Bce noctynuBmue B KoMuTeT 10KyMEHTHI Ha 6yMa>KHOM HOCUTEJE
IO/IIeXaT MepBUYHON 00paboTKe BKIIIOUArOLIeH:

a) MPOBEPKY NMPaBUIBHOCTH JOCTABKU JOKYMEHTOB;

0) MpoBepKYy LIETOCTHOCTH YITAKOBKH;

B) BCKPBITUE YIAKOBKH (3a HMCKIIOUYEHHEM KOHBEPTOB, IIaKETOB C
noMeTkod "JluuHO" WM rpudaMM OrpaHMYEeHHs OOCTyna K [OKYMEHTY, He
OTHOCSIIUXCS K OOpaIlleHUsIM TPpaKIaH, OpraHu3aluii);

I') TPOBEPKY LEJOCTHOCTH (KOMIUIEKTHOCTH) BXOJSLIUX JOKYMEHTOB,
BKJTIOYAs IPHJIOKEHUS;

J1) YHUYTOXXE€HHE KOHBEPTOB, NAKETOB IJIM YIAaKOBKHU (32 UCKIIOYEHUEM
oOpallleHni rpaXkiaH, OpraHu3aluii U HHEIX JOKyMEHTOB 0e3 yka3aHus JaThl, a
TaK)K€ B ClIy4asX, €CIU JOKYMEHT IOCTYNHJ IO3XE YKa3aHHOIO B TEKCTE
JIOKYMEHTa CpPOKa HCIIONHEHMs (HaThl MEPONPUSTHA) WM IPH PaCXOXICHHH
MEX]Ty laTaM{ MOATNUCAHUS U TOJyUYeHHs JOKyMeHTOB Oosee 10 KaJleH/IapHBIX
IHEHN). :
19.3. DneKTpOHHEIE JOKYMEHTEI, B TOM YHCIIE 3JIEKTPOHHBIE IOKYMEHTEI ¢
NpUKpEIUIeHHBIME oOpa3zamu, noctynatoniue no CI/I, B 06s13aTebHOM NOpsaKe
NPOXOJAT IPOBEPKY:

a) nouMHHOCTH DI nMua, noanucaBIIero 3NMeKTPOHHBIA JOKYMEHT;
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0) NpaBUIILHOCTH ajipecara;

B) HalW4Ms INPWIOKEHHM, eclii OHM YKa3aHbl B TEKCTE 3JIEKTPOHHOIO
JOKyMEHTa.

IIpy MONOXUTENBHOM pe3yJbTaTe MPOBEJEHUS MPOBEPKHU DJIEKTPOHHBIN
JOKyMEHT ¥ (WMIM) 3JIeKTPOHHBIH JOKYMEHT C MPHKPEIUIEHHBIM o0pa3oM
NPUHUMAETCS K MCIOJHEHHIO M TOANEXKUT JanbHelmel obpaborke, mpu
OTPHLIATEILHOM — HE3aMEJIUTENBHO BO3BPAIAETCS OTIPABUTENIO C yKa3aHUEM
NIpUYUH BO3BpaTa. '

19.4.0mmbouHo noCTaBlEeHHBIE JTOKYMEHTHI Ha OyMa)XHOM -HOCHTEIEe
IIepEeChIIAIOTCS 110 Ha3HAUYEHUIO WIM BO3BPAILAIOTCS OTIPABUTENIO B TEUCHUH 3
KaJeHJapHBIX JHEH CO JTHS MOTyYeHHUs. :

IIpu o6GHapyXeHUH NOBpEXKAESHUS BXOMAIIETO NJOKYMEHTa Ha 6yma>1<H0M
HOCUTENE WM €ro MNPUIOXKEeHWH, NpH OTCYTCTBHM B KOHBepTe (IaKere)
JNOKyMEHTa, €ro 4acTH WM NPHJIOKEHHH K HeMy, a TakXe IIpH OTCYTCTBUH
MIOJINIUCH Ha BXOJSIIEM JOKYMEHTE COCTaBJISIETCS aKT B JABYX JK3eMIUIsipax Ha
OyMa)XxHOM HOCHTENe, OJIMH 3K3EMIULIP aKTa B TCUCHHWH S5 KaJICHOAPHBIX JHEH
BBICBUIAETCS] OTIIPABUTENIO, 2-H — MpHOOIIAeTCs K BXOAUIEMY JOKYMEHTY H
NepeaeTCsl Ha perucTpallfio U NpeiBapUuTEIbHOE PACCMOTPEHHE. ’

Qopma axta 00 OTCYTCTBUM JOKYMEHTOB MM OOHapy>XeHUH
MIOBPEX/IEHUN TMOMYYEeHHBIX MIOKYMEHTOB MpHBeieHa B MpwioxeHud 10 x
Hactosier Muctpykuum. :

19.5. KonBeprTsl (makeTel), umeromue OTMETKy "JImdno", rpudsI
OTpaHMYEHMS  JOCTyna K  JIOKyMEHTaM,  COJepXKallluM  CBEICHHUs
KOH(UAEHIIMAIBHOTO XapaKTepa, He BCKPBIBAIOTCS U NIEPEAFOTCA:

a) ¢ oTMeTKOM "JInyHO" - HemoCpeACTBEHHO aJipecary;

6) c¢ rpudamu orpaHuueHus JocTyrna - coTpyaHukKy Komwurera,
YIOJTHOMOYEHHOMY Ha 00paboTKy JOKYMEHTOB OIpaHMYEHHOI0 0CTYyIIa.

JlokymenTtsl, noctynuBimme ¢ otMmetrkamMd "Cpouno", "Bpy4uts
HEMeNJeHHO"  He3aMeJUIMTEeNIbHO  IPOXOAST  NEepBUYHYIO  00paboTKky,
pEerucTparuio M InepejaroTcs pykoBoaureqro Komurera mim B ciaydae ero
OTCYTCTBUSI — 3aMECTUTEeNIO pyKoBoauTens Komurera B COOTBETCTBUU C
pacripenenenreM o0s3aHHOCTEH.

19.6. OnexTtpoHHBIE COOOLIEHHS, aJPECOBAaHHBIE PYKOBOIUTEIIO
Komurera wunu HampapileHHble B ajapec KomureTa, pacrnedaTbiBaroTCs U
IIPOXOAT NePBHUHYIO0 00paboTKy B 00IIEeM MOpPSAKE. _

JIOKyMeHTBI, NOCTYNAlLiHe W3 JAPYrMX T[OCYAaPCTBEHHBIX = OPTaHOB,
OpraHOB MECTHOIO CaMOYMNpPAaBIEHHs, OPraHM3allMid WX OT (U3NYECKHX JIHI]
HENOCPEACTBEHHO B CTPYKTYpHBIE nojpaszaeneHus Komurera, TepenaloTes st
NepBUYHON 00pabOTKU COTPYIHUKY CIIY>XObI IE€JIOTPONU3BOJCTBA.

19.7. IlepBuuHas  oOpaboTka  [OKYMEHTOB  3aBeplIiaeTcs  HX
pachpe/eNeHIeM Ha PerHCTpUpYeMBIe H HeperucTpupyemsle. K moxymenTaMm, He
NOMJISKAIMM  PEeTUCTpallid, OTHOCATCS  JOKYMEHTBI, He TpeOyrolue
UCIIOJIHEHUS M HE CojepXKalue HHPOpMalMM, KOTopas MOXeT ObITh
UCIOJh30BaHa B CIIPABOYHBIX LIETISX.
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[To 3aBeplIeHMM TEPBUYHON 06pabOTKM Ha BCEX MPHHATEIX K
JEJNONPOU3BOJACTBY JOKYMEHTaX Ha OyMaXHOM HOCHTENEe IIPOCTaBIIsIETCS
OTMETKA O NIOCTYIUICHUH JOKYMEHTA.

20. Perucrpauus 10KyMEHTOB

20.1. Peructpanus noxymenta ocyuiectsisieTcs B COJl U TONBKO OJUH

Bxopsiue  TOKyMEHTBl  PErHCTPUPYIOTCS  COTPYAHHKOM : CIIYXOBI
JI€JIONPOU3BOICTBA.

OtnpasisiemMble JOKYMEHTHI PETUCTPUPYIOTCS OTBETCTBEHHBIM
VCTIOTTHUTEIIEM. i

Bxopsiiye [OKyMEHTBI PErMCTPUPYIOTCS TOJNBKO IOCIE HX IepBUYHOM
00paboTKH ¥ HE3aBUCHUMO OT criocoba UX JOCTaBKH.

HesapeructpupoBaHHble JOKyMEHThl HA pACCMOTPEHHE U HCIIOIIHEHUE HE
[EpeatoTCs.

20.2. Peructpanus BXOAIIUX JOKYMEHTOB, B TOM YHCIIE HaHpaBJ'[eHHBIX B
3NEKTPOHHOU ¢opMe (3a HCKIIOUeHHEeM oOpallleHuMH IpakiaaH, JOKyMEHTOB C
ormetkamu "CpodHo", "BpydnTth HEMEUIEHHO", a TaKKe aKTOB IIPOKYPOPCKOTO
pearupoBaHus 4 3akmodeHudt Muniocra P®P) ocymecTBiasercss B IeHb HX
NIOCTYTUJIEHUS! MJIM Ha CIEAYIONMH 3a HUM pabounii IeHb.

Peructparmust oOpamieHuif rpaxiaH, B TOM 4HCJE HaIpPaBICHHBIX B
3JIEKTPOHHON (QopMe, OCYIIECTBISIETCS B TEUEHUHM TPEX KAJICHAApHBIX IHEH CO
JIHSI TIOCTYTUIEHMUS.

JIOKyMeHTLI nocrynuBmme ¢ orMmerkamu "Cpouno", "Bpyuurts
HEMEIJIEHHO" PETUCTPUPYIOTCS HE3aMeIUTENbHO.

AKTBl TPOKYpPOPCKOI'O pEarvupoBaHus U 3aKJIIOYECHHUS MI/IH}OCTa PO
PETrUCTPUPYIOTCS B I€Hb IMOCTYILICHHUS.

Peructpauus CO37aBaeMbIX 17001 HCXOISIINX JIOKYMEHTOB
OCYULIECTBIISIETCS B ACHD MOIIMCAHUS WK yTBEPKACHUS TNO0 Ha CIeIyoNuii 3a
HUM paboyuii NeHb.

20.3. Ilpu perucrpauuy BXOIAIIMX AOKYMEHTOB CBEICHHs O BXOIALIEM
JIOKyMEHTe BHOCSATCS B 3JIEKTPOHHYIO PErHCTPAIMOHHYIO KAPTOUKY JOKyMEHTA
(nanee umenyercs — OPK) C3O]], a mocTynuBlIeMy JOKYMEHTY IPHCBaUBaeTCs
perucTpalvoHHEIN HOMED.

DJNIEKTPOHHBIA TOKYMEHT, UMEIOLIMH IPUIOXKEHUS (B TOM 4KCle B BUAE
00pa3oB) PEruCTPUPYETCs KaK OJIUH JIOKYMEHT. _

JIOKyMEeHTBI, NOCTYNUBLINE Ha OyMa)XHOM HOCHUTeENe, CKaHHUPYIOTCs,
3NEeKTPOHHAsl Konus AoKyMeHTa BKitodaercs B CO/l u npucoenunsercs k OPK B
KOTOPYIO BHOCSITCS OCHOBHBIE 00s3aTelbHbIE pPEKBU3UTHl [OKyMEHTa, W
¢dopMupyeTcs MapLIpyT NMPOXOXACHUS NOKyMEHTa B 3aBUCHMOCTH OT BUA U
COJIEP)KaHUs JOKyMEHTA.

20.4. Jlo perucTtpauyyd HCXOAAIIMX JOKYMEHTOB HENOCPEICTBEHHBIN
PYKOBOJUTENIb  OTBETCTBEHHOTO HCIIOJHUTENIS MPOBEpSeT MPaBHIBHOCTD
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ohopMIIeHHS JOKYMEHTOB (B TOM 4YMCIe HaTMIHe TIOANHUCeil, BU3, IPAaBIIBHOCT
HallMCaHUs aJpecoB), CBEPSET CCHUIKY HA PETHCTPALMOHHBIA HOMEp H JaTy
NOCTYNMBIIETO [OKyMEHTa, a TakKe Halliuhe YKa3aHHBIX B HCXOMALIUX
JIOKyMEHTAaX TIPMIOKEHHH, COOTBETCTBHE KOMHYECTRA IK3EMILIAPOB KOJTHIECTBY
aJIPECaTOB MO yKA3aTell0 PAacChUIKH, HATMYME OTMETKH 06 MCIIOIHHTENE, I10Cie
4ero BKoudaeT ucxomsamuii noxkymeHt B COJl. JlokyMeHTBl co3iaBaeMble Ha
OyMa)XHOM HOCHTENIe IIepelNaloTCsi OTBETCTBEHHBIM HCIIONHUTENEM B CIyKOy
JeNONPOU3BOJICTBA JJII CKAaHMPOBAaHHS ¥ BIIOXKEHHUS 3JIEKTPOHHOTO oOpasa
nokyMenTta B OPK C3O/JI. '

B cnyyae BLIIBICHHS COTPYAHHKOM CIY)XOBl  JI€TOIPOU3BOJCTBA
HapylleHHil TpeGOBaHMH K CO3JaHMIO, JOKYMEHT He3aMeJIHMTEeNLHO
BO3BpalllaeTCsl aBTOPY JOKYMEHTa WIM B CIy4ae €ro OTCyTCTBHUSA
HEMOCPEACTEEHHOMY ~ PYKOBOAMTENIO aBTopa JOKYMEHTa I yCTpaHEHHS
HapyLIeHHH. _

20.5. Ha wucxomsdmmx JOKYMEHTaX Ha OyMaXXHOM  HOCHTeENe
PETUCTPALlMOHHBIN HOMED U JaTa IMPOCTaBIAIOTCA Ha NOJIMHHUKE JOKYMEHTa B
peKBH3UTaX OJaHKA H Ha 3K3eMILLIpeE, ocTarommemcs B aene Komurera.

Ha  nocTymarommx  JOKyMEHTaX Ha  OyMaXXHOM  HOCHTEJNe
PEeTrUCTPallMOHHBI HOMEp M JlaTa BXOZSILEro AOKyMEHTAa INpOCTaBISETCS B
HIDKHEM [IPAaBOM YINIy IIEPBOTO JIUCTa JOKYMEHTA.

20.6. ChyxeOHble 3allUCKM CO3[AIOTCd B 3JIEKTPOHHOU (bopMe U
peructpupytorcs B CIJ] aBropom SPK.

Perucrtpaiyisi TOroBOPOB OCYIIECTBISIOTCS COTPYAHHKOM CprKTypHOFO
noppasaesieHuss KomuTeTa YIONHOMOYEHHOIO II0 BOIpOCaM OIOKETHOIO
IUIAHUPOBaHUS.  YYeT  JOrOBOPOB  OCYIUECTBIAIOTCS  CTPYKTYPHBIM
nozpazjesieHueM K (QyHKIUSIM (IOTHOMOYHUSM) KOTOPOIO OTHOCHTCSI PElIeHHUE
BOIIPOCOB SIBJISIFOLIUXCS IIPEAMETOM IOTOBOPA.

Peructpanus ¥ y4deT AOBEPEHHOCTEH OCYIIECTBISIIOTCS IOPUIAMYECKOHN
CITy K 00H. ~
Perucrpamus 1 y4eT IMpOTOKOJIOB OCYIIECTBIISETCS yHOJIHOMO'-IeHHBIMH B
YCTAHOBJIEHHOM TIOPSJIKE JIULIAMH.

21. IIpenBaputenbHOE pacCMOTPEHUE MTOCTYIUBIINX JTOKYMEHTOB

21.1. TlpenBapuTenbHOE pPacCMOTPEHHME OCYIUECTBISAETCA COTPYIHHKOM
CITy>Obl JeIONpPOU3BOACTBA B LIENAX BBIACICHHS U3 MacCHBa IIOCTYNHBIIEH
(Bxomslie#t)  HOKYMEHTAUMH  JOKYMEHTOB  TpeOyromuX  00s3aTelbHOro
paccMmoTpeHust pykoBojguTeneM Komurera M JIOKyMEHTOB He TpeOyrolMx
TaKOBOTO.

21.2. JlokymeHThl, nocTtynuBmme B KomuTer mno BompocaMm, HeE
TpeOyronmyM  00s3aTeIbHOr0  paccMOTpeHust pykoBoautenem Kowmwurera,
HalpapJIsIIOTCA B COOTBETCTBUU C paclpeelleHHeM IMOJTHOMOYHI 3aMECTUTENAM
PYKOBOJUTEIISIMIIA PYKOBOIUTENAM CTPYKTYPHBIX NoApasaeneHuii Komurera.

21.3. OcHOBaHMEM IS MPUHATHS PELICHHS B XOIE MpeIBAPUTENHHOIO
PAacCMOTPEHHS ABJIAETCSA COAEPIKAaHHe NOKYMEHTa, a He afpecoBaHue JOKyMeHTa
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COOTBETCTBYIOILEMY JIUILY.

22. Ilepenaya 3aperuCTpUPOBAHHBIX JOKYMEHTOB PYKOBOIACTBY
Ha pacCMOTpPEHUE U lepeiauya UCIIOTHUTEIAM

22.1. 3aperucTpypOoBaHHBIE JOKYMEHTHI NEPEJAIOTCsl Ha pacCMOTpPEHHE
PYKOBOJICTBY.

K pyKoBOACTBY OTHOCSTCS: pyKoBomuTenb KomMuTeTa, ero 3aMecTHTENH,
PYKOBOJAUTENIH CTPYKTYpPHBIX NoApasneneHnit Komurera.

22.2. PesynpraTbl ~ pacCMOTPEHMs ~ JOKYMEHTa  PYKOBOJCTBOM
oopMISIOTCS B BUJIE PE30JIOLUH (TTopyUeHuit). |

Pezomonusi kK JHOKyMEHTaM Ha OyMaXHOM HOCHUTEIE 0¢)opMJmeTcsx Ha
caMoM JIOKyMeHTe WiIH Ha OnaHke pykoBoxutens Komurera ans peaonmumn u
HOpy4YeHHUH.

B COJl pesomouus Qopmupyercs myreM JHoOaBleHUs ja1auM B
CYIIESCTBYIOIUNA MapUIPyT MPOXOXKIEHMS SJIEKTPOHHOIO JNOKYMEHTA, ‘BHECEHHUS
TEKCTa pe3omoluu (mopydueHus (ykazaHus) IO ero UCIOIHEHHIO), HH(i)opMauHH
00 MCIIOJIHUTEIIE, CPOKAX HCIIONHEHNs, KOMMEHTapHUEB.

CBenieHUs. O pe30NIOLUM (HMCIOJIHUTENb, CONEPIKaHHUE nopyqeﬂmf CPOK
ucriojgHeHus1) BHocsaTtcs B OPK C3Jl, mocne 4ero HCHIOMHHUTENH IOIY4YarOT
JIOCTYII K 3JIEKTPOHHOMY TOKYMEHTY (3IeKTPOHHOM KOTIMH JOKYMEHTa).

22.3. JIOKyMEHTHI, MOCTyNalolue Ha OyMa>KHOM HOCHUTENE, IOCHEe HX
perucrtpaiuy, BodeHuss B COJ] B BUIE 3JIEKTPOHHBIX KOIMHMA U PACCMOTPEHHUS
PYKOBOJICTBOM MEPEAAIOTCS UCIIOMHUTENIO (B Clly4ae Ha3HAYEHUs! HECKOIBKUX
UCIIOJTHUTENEH — IT0 MECTY HaXOXXIEHHUS OTBETCTBEHHOTO UCIIOTHUTEIS).

B cinydae eciu JOKYMEHT COAEPXKHT IEepCOHANbHBIE HAaHHBIE M (WIINK)
CBEIEHWs] OTPaHWYEHHOro JIOCTyma, nocTyn K mokymeHty B COJl He
o0ecrieunBaeTcs, a OTBETCTBEHHBIM HWCIIONHUTENb M (WJIH) COUCIIONHHUTENIH
MOJIYYal0T COOTBETCTBEHHO MOMIMHHUK JOKYMEHTA U €10 GyMa)KHbIe KOITHH.

MsrotoBieHne KOMHMM MOKyMEHTa M IepeAadd COMCIIOJIHHUTENSAM
OCYIIECTBIISIETCS. COTPYIHUKOM CITY’KOBbl I€TIONPON3BOICTBA.

22.4. Tlocie TPHHATHS DPYKOBOACTBOM pEIUEHUS IO HCIIOJIHEHUIO
noKkyMeHTa, noctynusiiero no MOJIO, mns uHGOpMUpPOBaHUS OpraHU3alMHU-
OTIpaBUTENS CIyx00¥ IenompousBojicTBa (QOPMHpYETCS YBENOMIIEHHE O
NPUHATHHA AOKYMEHTAa K HCIIOJHEHHIO, a B Cllydae CMEHBI OTBETCTBEHHOIO
HCIIONHUTEISI (MCIIOHUTEIS) B XO/1€ HCIOJHEHHS JOKyMEHTa — yBeJOMIIEHHE 00
WU3MEHEHUH XOJ1a UCTIONHEHMS

23. Pabora ucnonHuTens ¢ JOKyMEHTaMHU

23.1. PabGora ¢ JOKyMEHTamMu OCYLIECTBIAETCS B COOTBETCTBHU C
TpeGoBanusMu Hactosiue MHCTpyknuedl ¢ y4eToM HOPMATHBHBIX IIPaBOBBIX
akToB Poccuiickoii ®enepanuu, Bonrorpaackoil o0macTH M IOJIHOMOYMH
UCIIOJIHUTENSL JOKYMEHTA.
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HcnonuureneM sBiseTcs coTpyaHuk Komurera, koropomy aapecyercs
pesomronus. OTBETCTBEHHBIM HCIIOIHUTENEM SIBIISIETCS HCIIOMHHUTENb, KOTOPBIM
yKa3bpIBae€TCsl B CIIMCKE MCIIOJNIHUTENEH TEepBbIM (BEPXHUM) WM ITOMeYaeTcsl Kak
OTBETCTBEHHBIN COKpallleHHeM: "oTB".

23.2. Acnonnurens B npouecce paboThl ¢ JOKYMEHTOM OCYIIECTBIISET:

a) cbop u 006paboTKy HeoOXoxuMoM MHPOPMAIIUH, B TOM YHCIE B GopMme
ClTyKe0HOTr0o B3aUMOIEHUCTBUS M BHYTPEHHEH CIyKeOHOM MEPENuCcKy;

0) MOArOTOBKY M COIVIAaCOBAaHHE IMPOEKTa OTHPABIAEMOro (HCXOJISILETO)
JIOKyMeHTa (IpH HEOOXOMMMOCTH) M BCEX HEOOXOIMMBIX nppmomeﬁnn 6o
IIOATOTOBKY CIIY>X€OHOM 3aITHCKH;

B) A0pabOTKy HpOeKTa OTMPaBIsieMOro (HUCXOASIIETro) IIOKyMeHTa TI0
3aMe4aHUsIM, [TOJYYEHHBIM B XO/Ie COIVIAaCOBaHUS U ITOBTOPHOE corviacoBaHUe (B
cllydae TOCTYILUIEHUS 3aMeJaHUM, HA HOATOTOBJIEHHBIH IPOEKT OTIPABISEMOrO
(McxopslLero) JOKyMeHTa);

r) [OArOTOBKY yKa3aTels WIM JINCTa PacChUIKA  OTIPAaBIsEMOro
(ucxonsiLero) foKyMeHTa (Ipu HEOOXOAUMOCTH);

J) pETUCTPALIMIO OTIPABIAEMBIX JoKyMeHTOB B COJI;

€) OIpefelieHHe MecTa XpaHEeHHS OTIPABISAEMOTro (HMCXOJSINEro)
JIOKyM€HTa (ero KONHH) — B Cllydae, KOrja AOKYMEHT MOJDKEH OTIOXKUTHCS B
HOMEHKIJIaTYpPHOM JieJie CTPYKTypHOro nogpasaenenus Komurera.

23.3. TloarotoBka oOTHmpaBIAeMBIX  (MCXOHASAILIMX)  3JIEKTPOHHEIX
JIOKyMEHTOB, 00pa30B U (M) 3JEKTPOHHBIX JOKYMEHTOB C MPUKPEILIEHHBIMU
o0pazaMu ocyuiecTBisgeTcs ¢ ucnonb3doBanueM CO/JI u BritouaeT B celsi:

a) TOATOTOBKY IIPOEKTa OTMPABIAEMOTO (HCXOISIIEro) 3JIEKTPOHHOTO
JIOKyMeHTa, W 3amnonHesue mnoned OPK (BHeceHHMEe OCHOBHBIX PEKBHU3HTOB
JJIEKTPOHHOTO JIOKYMEHTa, CO3JaHHWE BIIOXEHUS M IpHKperseHue ¢aiina
AJIEKTPOHHOIO JIOKYMEHTA);

©) ¢opmupoBaHMe MaplpyTa MPOXOXIEHHUS (BHECEHHWE 9TaloB
COTTIaCOBaHHUSA JIEKTPOHHOTO JOKYMEHTA, IIPOBEPKH OQOPMIICHHSI, MMOAHCAHNUS,
perucTpaiiy, CKaHUPOBAHUS M OTIIPABKH);

B) OTIpaBKy HCXOIAIIEr0 3JEKTPOHHOrO JOKyMeHTa ¥ (WJIH)
3JIEKTPOHHOIO JOKYMEHTa ¢ IPUKPEIUIEHHBIM 00pa3oM B COOTBETCTBHH C
MaplIpyTOM IPOXOXKIEHHS.

23.4. OTBETCTBEHHBIA  UCIIONHUTEID KOOp/IMHUPYET  paboTy
COUCIIOJHUTENEH, HECEeT OTBETCTBEHHOCTh 3a CBOCBPEMEHHYIO M Ka4eCTBEHHYIO
IOATOTOBKY IIPOEKTa OTNpPaBiIsieMOro (MCXOZIIEero) IOOKYMEHTa M BIIpaBe
CO3BIBaTh COMCIIONHUATENEH I BBIPAOOTKH COBMECTHOTO peIlleHUs.

B 00S3aHHOCTM OTBETCTBEHHOTO HCHOIHUTENS BXOAHMT A4HAIH3 U
0000IIeHe MOCTYNUBIIEH OT COMCIONHUTENeH HHGOPMAIUH, MOJIrOTOBKA
IpoeKTa OTIpaBisieMoro (HMCXOIMIIero) AOKYMEHTa U JOKIaJ PYKOBOJCTBY
Pe3y/IbTaTOB UCTIOJTHEHHUS PE3OIOIUH.

B 00s43aHHOCTH COHCIONHUTENEH BXONUT HCIIONHEHUE pE30NIOLMU B
npefenax  HUMEIOMUXCS  CIOYXeOHBIX  (JIOJDKHOCTHBIX)  TOJHOMOYUI
(00s13aHHOCTEH) M IpefocTaBileHue UHPOPMAlUd U MaTepHalioB, B TOM YHUCIE
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IIPOEKTOB JOKYMEHTOB, OTBETCTBEHHOMY MCIIOJHUTENIO B YCTAaHOBIIEHHBIE UM
CPOKH.

23.5. CoucnonHWTENN HECYT OTBETCTBEHHOCTH 32 CBOEBPEMEHHYIO H
Ka4eCTBEHHYIO MOATOTOBKY M IpejocTaBieHre MHGOpMallUd U MAaTepHANIOB, B
TOM YHCJIE IIPOEKTOB JOKYMEHTOB, OTBETCTBEHHOMY UCIIOTHHUTENIO.

OTBeTCTBEHHBIC HCHOIHUTENN W (WIH) COHCIIOIHHUTENH O0S3aHbl 10
TpeOOBaHUIO aBTOpa PE3OJIOIUH IPEAOCTABIATH cheanIBalonme I[aHHbIe 0
XOJI€ UCIIOJIHEHHS U NTOATOTOBKE HEOOXOIUMBIX MaTepHUaJIOB.

23.6. icnonHUTENb BIIpaBe:

a) JlenaTh TIOMETKH Ha JOKyMeHTe (B Ciydae eClld 3TO He HaHeceT yIiepO
NPAKTUYECKOM 3HAYUMOCTH JOKyMEHTa M He HMCKa3UT CONEPIKAIIUXCS B HEM
JIAHHBIX) O BPEMEHH ero MOCTYIUIeHHS, O Jarax MPOMEXYTOYHOTO HCIIOTHEHHUS
(TeneOHHBIX ¥ MUCBMEHHBIX 3aIpocax), O JaTe W pe3ylbTaTe OKOHYATEeIBEHOrO
UCIIOIHEHUS;

0) mpeanarate U3MEHEHHE COCTaBa HCIOMHHUTENEH pe30oNIonMu U (WIIH)
CpOKa UCIIOJIHEHHUS IOKyMEHTa.

23.7. o mpenocTaBieHUs MPOEKTa OTHPABISAEMOro (MCXOASILETO)
JIOKyMEHT2 Ha MOANMNCEH HCIIOJIHUTENh NMPOBEpsSeT MPaBUIBHOCTh O(QOPMIICHHUS
OTIpaBisieMoro (HMCXOAAIIEro) JOKYMEHTa Ha COOTBETCTBHE TpeOOBaHUAM
HacTosel IHCTPYKIMH, a TaK e Ha HaJId49ue OIIMOOK B TEKCTE.

23.8. Ilpy noaroroBke OTIpaBiIsieMOro (MCXOASILEro) JOKyMEHTa Kak
OTBETa Ha MOCTYMUBHIMYA (BXOASIIUN) JOKYMEHT, UCIIOMHUTENb IPUKIIAABIBAET K
NIOATOTOBJICHHOMY TPOEKTy BXOINSLIMH JOKyMEHT (eclid JOKYMEHT Ha
OyMa)kHOM HOcHTeNe) Uiy npukpemiset ero B COJI.

23.9. M3meHeHue cocTaBa HCIIOJHUTENEH pe30MONUH U (MIM) CpOKa
UCIIOJHEHHUS BO3MOXHO I10 €IMHOJIMYHOMY PELICHUIO aBTOpa PE3OJIIOLUHU MU
pykoBonutenss Komurera, npuHATOMY, B TOM 4YHCJI€ H Ha OCHOBaHHHU
CIy>KeOHOH 3amucKu JH0O0ro U3 UCMOJHUTENEH MOJaHHON aBTOpY Pe30JIIOLUU
una pykoBogutento Komurera ¢ 000CHOBaHHEM MNPUYMH H3MEHEHUS H
cobmonenreM TpeOoBaHUN yCTaHOBIIEHHBIX HacTosiel MacTpykiueii.

B cnydyae npuHsATHS penieHus o0 M3MEHEHMHM COCTaBa HCIIONHUTENEH U
(uu) cpoka MCIHOJIHEHHSI aBTOP PEe30JIOLMM WM HCIOJIHUTENb, MOAABIINMA
Clly’)keOHYIO 3alucKy, UHQOpMHUpYeT 00 HN3MEHEHHM PE30JIOLUH COTPYIHHUKA
CILy>KOBI AeTOMPON3BOACTBA JUISl BHECEHHUS COOTBETCTBYIOIEH KOPPEKTAPOBKH.

23.10. Tlepen yxomoM B OTIYCK, IIpH YBOJBHEHHM JJIM IEepeXoje Ha
paboty B Apyroe cTpyKTypHoe nonpaszaeneHue KoMmurera uCronHuTenb 00s3aH
nepejaTh HaxoJsIMecss y HEero Ha HCIOJHEHMM JOKYMEHTBI, CIaTh BCE
YUCISIIIMECS 3a HHUM II€YaTH, IITaMIIbl, ONaHKH JAPYroMy COTPYAHHKY IO
YKa3aHMIO CBOEI0 HEMOCPEICTBEHHOIO PYKOBOUTES.

Tepenava mevareif, ITaMIOB, OJIAHKOB OCYLIECTBIISIETCS] C COCTABICHUEM
aKTa npueMa-nepenayu.

24. CpokH UCIIOJIHEHHUS JOKYMEHTOB
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24.1. Cpox WHCHOJHEHHS MOOKYMEHTa ONPENeNIIOTCS HCIIONHUTEIEM
UCXOJsl M3 CPOKa, YCTAHOBIIEHHOIO PYKOBOJACTBOM (B TOM 4YHCIIE€ B COCTaBe
pexBu3uTa "BHM3a"), CpOKa YKa3aHHOTO B CaMOM JIOKYMEHTE WU CpOKa
YCTaHOBJIEHHOT'O TpeOOBaHUSIMH MPABOBBIX aKTOB.

24.2. JIoOKyMEHTBI IIOAJIEXKAT UCIIOTHEHHUIO B CIIEAYIONINE CPOKU:

a) YCTAHOBJIEHHBIE 3aKOHOJATENBHBIMH MIJIM WHBIMH HOPMATHBHBIMU
IIPaBOBBIMH aKTaMH (TUIIOBOIT CPOK HCIIOIHEHUS );

0) ¢ KOHKPETHOH AaTo UCTIOJIHEHUS — B YKa3aHHBIN CPOK;

B) 0e3 yka3aHUS KOHKPETHOM HaThl WCIIOJHEHHS, MMEIOIIHEe B TEKCTe
IOMETKY:

"BecbMa CpOYHO" — B TeUEHHUE ABYX JHEi;

"cpouHo" — B 3-IHEBHBIH CPOK;

"onepatuBHO" — B 10-THEBHBII CpPOK;

) ocTalbHble — B Cpok He Oojee 30 nHel, eclid MHOE HE YCTAHOBIEHO
QenepanbHBIMU 3aKOHAMU.

24.3. CpoK UCTIOJHEHUS IIOKyMeHTa MO>KeT OBITh POJIEH. _

[Ipy HeOOXOOUMOCTH TIPOMJIEHHS CPOKa HWCIOMHEHUS JOKYMEHTa
UCIIOJIHUTENb 0053aH IpeCTaBUTh Ha UM PYKOBOJAMTES, JABIIEr0 OPY4YEHHE,
obocHOBanKeE (CIy’KEOHYIO 3aIIMCKY) O MPOJIEHHH CPOKa C yKa3aHWEM NPUYMH
NPOAJICHUS U JaThl IPEATIONAraeMoro UCTIOHEHHS. '

O6ocHOBaHME TIPOJUIEHUs CPOKa HCIIOIHEHMsS NOKYMEHTa JIOJDKHO OBITh
HalpaBlI€HO COOTBETCTBYIOIIEMY PpPYKOBOAHTEIIO HE IIO3AHEE, 4YeM II0
UCTEYeHUU [JBYX TpPETBUX CpOKa HCIOJHEHUS JOKyMeHTa, a €cJd CpOK
VCIIOJHEHUs] JOKYMEHTa IMpeBhIIIaeT JBa Mecsla, NPEeNOXEeHHUsI O €ro
IPOJICHUU MPEJACTABISAIOTCS B TeUeHHE 1-ro Mecsua Cpoka, OTBEIEHHOro Ha
UCIIOJIHEHUE.

Hpo,unem/xe CpOKa WCIIOJIHEHHS [JOKyMEHTOB C OTMETKOH "BecbMa
cpouHO", "Cpo4HO" HE IOIyCKAETCH.

24.4. CpoKky HCIIONHEHMSI MCYHCISAIOTCS B KaJleHAAPHBIX JHAX C JATh,
CIeyIolIell 3a 1aTOM perucTpalyy IOCTyIIEHHS TOKyMeHTa B KoMurer.

Cpokd  WCIOINHEHHS JOKYMEHTOB, IOCTYNMBIIMX M3 - allapara
['y6epunaropa Bonrorpanckoéi 007acTé, HCYHCISIOTCS C AAThl PErHCTPalyu
NOCTYIUIeHUs JOKyMeHTa B anmnapar [ 'yoepnatopa Bonrorpaackoit obnactu.

Cpoxd HCHOJIHEHUS TIPOTOKOJIBHBIX NOPYYEHUM, YCTaHaBIMBAKOTCS B
MPOTOKOJIE M HCYUCIISIOTCS C JaThl, CJexylolleld 3a JaToil IpoBeACHMUs
3aceaHus (COBEIIaHus). | -

Ecnu nocnenHu# JeHb CpoKa MCHONHEHUS JOKyMeHTa (TOopy4yeHus)
IOPUXOAUTCS Ha Hepabouuil AeHb, TO AOKYMEHT TMOAJIEKUT HCIIONHEHUIO B
OmkalInuid Cleayomuid 32 HUM paboduii 1eHb.

25. KoHTpOb UCHIOTHEHUST AOKYMEHTOB (MOPY4YEHUH )

25.1. KoHTposIb UCIIONTHEHUSI JOKYMEHTOB (nopyqum/I) BEIETCS B LK
MX CBOEBPEMEHHOI'0 U KaUYE€CTBEHHOT'O UCIIOJIHEHUSI.
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KonTtpomro nojsnexar Bce 3aperdcTpHpPOBaHHbIE TOKYMEHTBI, TpeOyIolHe
UCIIOJIHEHMUSI.

IIpu nmocTaHOBKE Ha KOHTPOJIb B BEPXHEM I10JI€ JOKYMEHTa Ha OYMa)XHOM
HOCHUTEJIE CTaBUTCS OTMETKa O KOHTpOJIe, IPOCTaBIfAeMas ILITAMIIOM
"Kontposs". :

[TocraHOBKa 2JEKTPOHHOTO JOKYMEHTa, 00pa3a M (MJIH) 3JeKTPOHHOIO
JOKYMEHTa C IPHKPEIUIEHHBIM 00pa3oM Ha KOHTPOJb OCYILIECTBISETCS IIyTEM
U3MEHEHUS  MapuipyTa  IPOXOXIEHUS  IOCTYmUBIIEro  (BXOJSAIIETO)
JJIEKTPOHHOIO JOKyMeHTa, aobapneHus 3amadd "KoHTpons" ¢ ykasaHueM
JAHHBIX O COTPYAHMKE, €r0 OCYIIECTBISIOIIEM, M HMMEIOIIEM IIpaBO CHATH
3aJlady C KOHTpOJIS IIOC]I€ HCIOJHEHHS DJIEKTPOHHOIO AOKYMEHTa, CpOKax
UCIIOJIHEHUS 3JIEKTPOHHOTO IOKyMEHTA. ‘

25.2. KOHTpOJIb UCTIONHEeHUS IOKYMEHTOB (IIOPYYEHHH ) BEAETCSE:

a) 1O  CYWECTBY  WCIOJIHCHHS  JOKYMEHTOB  (MOpy4YeHHi )—
HEIOCPEICTBEHHBIM PYKOBOJUTENEM UCIIOIHUTENSA JOKYMEHTA; :

0) Mo cpokaM MHCIOJHEHUs JOKYMEHTOB (TIOopydeHui) -  ciyx0oit
JIENIONPOU3BO/ICTBA.

25.3. Ha xonTtpons (nobasnenue 3aauu "KOHTpoONs" WM NPOCTaBICHUS
COOTBETCTBYIOLETO IUTAMIIA) B CIIyXK0O€ AENONPOU3BOICTBA CTABATCS:

a) nopydenus [Ipesunenta u IlpaBurenscra Poccun;

0) [lemyrarckue 3anpocsr; v

B) nopyueHus ['ybepHaropa Bonrorpazackoit o6nacTu u ero 3aMecTUTENEH;

I) 3ampochl, MOCTYNUBIIME M3 (elepalbHbIX OpPraHOB BIACTH M HX
TEPPUTOPUAIBHBIX  MOApa3[ejeHUN, OpraHoB HCIOJHUTEIBHOA  BIACTH
Bonrorpanckoit obnacTh, a TakXe akThl MNPOKYPOPCKOIO pearupoBaHUs U
3akroueHus Munrocra PD;

1) oOpallleHUs rpaXkaaH; :

) TOKyMeHTHI, IiepeaapecoBannble B KOMUTET Ha UCIIONIHEHUE; -

K) TOKYMEHTHI, TOCTaBIeHHbIe Ha KOHTPOJIb pykoBoauTeneMm Komurera.

Ilpy OCYLIECTBJIEHHH KOHTPOJS HCIOJHEHMS JOKYMEHTOB (IIOpydYeHMIt)
COTPYOHUK  CiIyXObl  [AENONpOM3BOJCTBA  BOpaBe  3ampaliuBarh |
He3aMeJIUTENbHO NMoJy4aTh OT UCIIOJIHUATENS HHQOPMALIMIO O XOJ€ UCTIONHEHUS
HaXOSIIUXCSl HA KOHTPOJIE JOKYMEHTOB. '

25.4. Ilpotoxomnbl, ecnu 3apUKCHUPOBaHHbIE B HHX pEIUEHUS He
oQOpMIISIFOTCSL B BHJIe ITOCTAHOBJICHHH WUJIM PEIIeHUH, CoepKallie TOPyIeHHUs
C KOHKDETHBIMHM CPOKAaMH HCIIOIHEHHWs, CTaBATCA HAa KOHTPOJb IO KaXKIOMY
[IOPYYEHHIO OTAEIBHO.

25.5. KOHTpoIb CPOKOB UCIIONIHEHUS JOKYMEHTOB ([IOPY4YeHUIT) BKIIIOYAET
B ceOsi:

a) MOCTaHOBKY JOKYMEHTOB (IIOpy4eHHii) Ha KOHTPOJIb; :

6) NPOBEPKY CBOEBPEMEHHOCTH JOBEIEHMs JOKYMEHTOB (IIOpydYeHuit) 1o
UCTIOJIHUTEJEH; :

B) NpeIBApUTENBHYI0 MPOBEPKY M PEryJMpOBaHUE XOJa HCIIOIHEHMUS
JOKYMEHTOB (IIOpy4eHHUit);
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I) CHSTHUE C KOHTPOJIS JOKYMEHTOB (MIOpy4eHHUl );

) yder, oOoOlieHue M aHalu3 pe3ysbTaTOB XOJa HCIIOJHEHUS
JOKYMEHTOB (ITOpy4eHui);

e) uHQOpMHUpOBaHME pyKoBoauTenss Komutera O XoJe HCIIOIHEHHUS
JOKYMEHTOB (IIOpYYEHUI) U COCTOSHUY UCIIONHUTEIBCKOMN TUCIUTUIHHEIL.

25.6. IlnaHupyemass para HCHOJHEHUS JIOKyMeHTa (TIOpydeHHs )
¢uxcupyercss B OPK COJl win WHOW perucTpardoHHO-ydeTHOH (opme,
UCTOJIB3YeMON  JUISL - OTCIIEKHUBAHUS CPOKOB  HCIIOJHEHHWS  JIOKyMEHTa
(nopy4eHust). ‘

B ciy4ae eciu cpoK HCIONHEHHUS AOKyMEHTa (IIOPYYCHWMs) MPEBBILACT
OJMH Mecsl, B HeJsAX obecreyeHus] CBOSBPEMEHHOT'O HCIOIHEHHS J[OKYMEHTa
(Mopy4eHus)) TPOBOAMTCS NPEIBAPUTENBHBIM KOHTPOIL M  HAOMHMHAHMS
UCTIOJTHUTENSIM O IPUOIDKSHUH CPOKOB MCIIOTHEHUS IOKYMEHTOB (TIOPYYESHUIH ).

HanoMuHaHue  WCMOJHUTENSIM  WJIM  HUX  HEINOCPEACTBEHHBIM
DYKOBOIUTENSM O INPHUOIKMKEHHMHM CPOKOB  HCIOJHEHHS  JOKYMEHTOB
(nopyuenuit) ocyuecTsasercs nocpeactBoM CDJ] MIHM ¢ HCIONBE30BAHUEM
3JIEKTPOHHOU MOYTHL.

Hanomunanus u undopmarus 06 UCTIONHEHUH TOKYMEHTOB (TIopyydeHuit),
MoNTydeHHas OT ucnoyinurenel, pukcupyrorcs B OPK CO/1.

25.7. [OKyMEHT CYMTAECTCid WCHOJHEHHBIM U TOJIEXKUT CHSITHUIO C
KOHTpOJIA mocle (PaKTUYECKOTrO HCIOJIHEHUS BCEX COAEPKAIIUXCI B HEM
MIOPYYEHHH, JOKYMEHTAIBHOTO MOATBEPKACHUS €ro MCIIOJHEHUS U COOOILIeH s
pEe3yJIETATOB €r0 PACCMOTPEHHS 3aMHTEPECOBAHHBIM OpraHaM, OpraHH3alisIM U
JULIAM.

Cenenust 00 HCHONHEHMM JOKyMeHTa (mopydeHus) BHocaTcs B OPK
CO/] nist KOHTPOJISA UCTIOJTHEHHMSL. ;

B cinyyae ecnu HOKyMeHT (IOpydeHHe) HE HCIIONHEH B yCTaHOBJICHHBIH
CpOK, OH MPHU3HAETCSI HEUCIIOJHEHHBIM U OCTaeTcsi Ha koHTpose. O013aHHOCTD
TI0 €0 UCIIOJIHEHUIO COXPAHSETCS 38 UCIIOHUTETIEM. ’

IIpomesxyTouHas MHGOPMAIHUS IO MCHOJHEHHIO JOKyMEHTa He SIBNSeTCS
OCHOBAHHEM JJIsSl CHATHUS €ro ¢ KOHTPOJIS.

25.8. Cusarue ¢ xoHTpons B Komurere nopydenuil nanusix I'ybepaaropom
Bonrorpanckoit obmactu, 3amecturensmu [ybepnaropa Bosrorpanckoi
o0acTH TPOU3BOAMTCS IIOCNIE CHATHSA [AAHHBIX IOpPYYEHHH C KOHTpons B
annapare ['ybepHaropa Bonrorpanckoii obnacTu.

26. OtnpaBKa JJOKYMEHTOB

26.1. TloaroToBieHHble ¢ coOmofeHHe TpeOOBaHMU  HACTOALICH
VHCTpYKIIMH, 3aBH3MPOBAHHBIE BCEMH 3aHHTEPECOBAHHBIMU JHMIAMU U
TOJNTUCAHHBIE IOKYMEHTHI, BKtouatores B CO/I.

[Tpu BxitOUeHUU ucxopsero fokyMmeHta B COJl cBeeHusa 0 JOKYMEHTE
dukcupytorcs B OPK, Kk KOTOpOH NpUCOEAMHSETCS 3JIEKTPOHHAsS KOIHUs
OTIPABISIEMOTO JOKyMEHTA.
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OPK, cospannas B COJl mpu MOArOTOBKE MNPOEKTa MOKYMEHTa, IIPH
perucTpali  HCXOASLIEro  JOKYMEHTa JOMOJHSCTCS CBEOeHUSIMH 00
UCXOZSIIEM IOKYMEHTE.

Ilepen otmpaBkor jgoxkymeHnTa mo MOJIO momkHEI OBITH IPOBEPEHHI
KOMIIJIEKTHOCTE ~ TPAaHCIOPTHOIO  KOHTeHWHepa M JOEHWCTBUTEIBHOCTH
JNEKTPOHHBIX MTOANUCEH, BXOAIIUX B €ro COCTaB.

26.2. JloxymeHTBl 00pabaTBIBAIOTCA ¥ OTIIPABIAIOTCA B ,Il;eHb ux
perucTpanyu Wik Ha ClIeayIoIuid 3a HUM pabouuii JeHb. :

JlocbulKa MM 3aMeHa paHee OTIIPaBIEHHOrO JJIEKTPOHHOIO JIOKyMEHTa
OCYILIECTBIISIETCS IO YKA3aHUIO JIKIa, MOATIMCABIIEro JOKYMEHT. '

JIOKyMEHTBI C IIOMETKOH CBHUAETEJLCTBYIOIIEH O HEOOXOMUMOCTH HX
CPOYHOro (OMEPAaTHBHOIO) JOCTaBIEHUs U JOKYMEHTBHl O OKOHYAHHUSI CpOKa
WCIIOJIHEHUS] KOTOPBIX OCTAJIOCh IMATh UM MeHee KalleHIapHBIX JTHeH I1ofJIexar
OTIIpaBKe B JICHb UX PETHUCTPAIIHH. _

26.3. OtBeThl Ha oOpaleHus rpakiaH, OpraHHu3alii U OOIIECTBEHHBIX
OOBEMHEHUH HaNpaBIIIOTCS 3asSBUTENIO B TMOPSIAKE, YCTAaHOBIEHHOM
3aKOHOJATeNbCTBOM  Poccuiickoit  Penepaumu  u  npukasom  KomwureTa
PeryIupyoILIM MOPAAOK OpraHu3alliy paboThl ¢ YKa3aHHBIMH OOpaIeHUSIMU.

JIOKYMEHTEI, He HMEIOIIUe aJpeCHON YacTH, IPUHUMAIOTCSA Ha OTIIPABKY C
COTPOBOAUTENBHBIMY MHUChMaMH (32 UCKIIOYE€HHEM KOIMH IMPHUKA30B ] KOMHTeTa
HaIpaBJIIeMbIX B II0IBeIOMCTBEHHbIE OpTaHU3aLIUH). ;

26.4. OrnpaBka  TOKyMEHTOB  IPOU3BOAUTCS  LIEHTPAIU30BAHO
COTPYIHUKOM  CIIyXObl  JI€JONpPOU3BOACTBA, KOTOPBIM  IIPOU3BOAUT  UX
COPTHPOBKY HO crnocoly OTIpaBieHus (pocTas, 3aKa3Has, MEeXIyHapoIHad,
3JIEKTPOHHASI U 1Ip.).

[Iucema, TenerpaMmel, OTKPBITKH, OaHIEPOIH OTIIPABISAIOTCS [1I0YTOH.

TeneponorpaMMel repenaroTcs Mo kaHanam TenepOHHON CBS3H.

ONEeKTpOHHBIE COOOIIEHUs OTIPABISAIOTCS ¢ Hcmonb3oBaHueMm C3IJ unu
oHIMaTEHOTO ITOYTOBOIO AJIEKTPOHHOTO aipeca KomuTera.

OtnpaBka JgokymMeHToB 10 MOJO [OMKHA OCYLIECTBISTHCS B
COOTBETCTBUM C  TpeOOBaHHUSMH K  OpraHH3allMOHHO-TEXHUYECKOMY
B3aUMOJICUCTBHUIO

JIOKYyMEHTBI, OTIpaBIsSeMBbIE CPECTBaMU ITOYTOBOM CBA3H B OIMH afpec,
BKJI&JIBIBAIOTCS] B OIUH KOHBEPT. .

26.5. JlokyMeHTBI, OTIIpaBisieMble CpeICTBAMYU NOYTOBOH CBSI3U HpOXOII}IT

a) yIIaKoBKY;

0) anpecoBaHuE;

B) IPOCTABJICHHE CTOMMOCTH MTOYTOBBIX YCIIYT;

I) nepenaqy B MOYTOBOE OTACJIEHUE CBS3H.

26.6. Ha otnpasnsieMble (MCXonsle) JOKYMEHThI 3aKa3HOTO Xapakrepa,
B a[[peC MHOCTPAHHBIX IOPUAUYECKUX WU (PU3AYECKUX JIUI, Ha JOKYMEHTHI C
OTMETKOM O KOH(QHUACHIMAJIbHOCTH COCTaBISETICS PEEeCTpP, KOTOPBIH 3aTeM
BO3BpallaeTCsl COTPYJHUKY CIy>)KObl  IEJNOINpPOU3BOJACTBA C  PACIUCKOU
pabOTHUKOB IOYTOBOIO OTHENEHMSI CBSI3M, Kypbepa WJIM HHOIO JIMLA,
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00eCcrednBaroIIero OTIPaBKy JOKyMEHTOB.

26.7. Ob6paboTKa HCXOASLIMX IOKYMEHTOB IJIS OTIPaBKH CpEACTBAMH
IIOYTOBOM CBSI3M OCYIIECTBISIETCS B COOTBETCTBHH C TPeGOBAHMSAMM [IPABOBBIX
akToB PoccHu perynupyronyx npaBuiia OKa3aHHs yCIyT IOYTOBOM CBS3H.

27. IloMelienue B [0 [10CJE UCIIOJIHEHUSA

27.1. Jlena cuuTaroTCs 3aBEEHHBIMM C MOMEHTAa BKJIIOYEHHS B HHUX
[IEPBOTO HCIIOJIHEHHOIO0 JOKyMeHTa. JIOKyMeHTBI, MOclie HCIOJHEHHS |
OKOHYaHHs paboTHl ¢ HMMM, B 10-IHEBHEIN CPOK MOMEIAIOTCS (moaMBarOTCS)
aBTOpaMH JOKYMEHTOB B TBEpAble OOJIOKKH HIIM IANKH - pemcrpaTopBI Ji0)¢:
obecrieueHNs PUINIECKON COXPaHHOCTH.

Ecnu wnmeercss NOKyMEHT O CHSTUM C KOHTPOJISI HECKOJBKHUX aKTOB,
MOAIIMTEIX B pasHbIe JeNa, TO CIeAyeT MOAUIUTH HEOOXOOMMOE KONHYECTBO
KOIIMH 3TOr0 JOKYMEHTa B COOTBETCTBYIOIIHUE JeNa ¢ YKa3aHHEM HOMepa Jiena, B
KOTOPOM HOJLIXAT NOJIUHHUK 3TOTO JOKYMEHTA. :

[TomelieHne HCIONHEHHOTO MJOKYMEHTa B JIeJO ocymeCTBJIsIeTc;I B
COOTBETCTBUH C HOMeHKarypoii nen Komurera. .

[lomenieHUue HCHOJIHEHHOIO JIOKYMEHTa B  JeJo ocymeCTBnﬂeTc;[
COTpYAHUKAaMH CTPYKTYPHBIX nonpasnencHuid Komurera, B KOTOpBIX COINIACHO
HoMmeHKkarype nen Komutera copmupoBaHo ziedo.

[TomemeHye B Jie10 HEMCIOJHEHHOTO WJIM HE MOJHOCTBIO MCIOJHEHHOIO
JIOKyMEHTa He JOIyCKaeTcsl.

Hena co mHs ux 3aBefeHus A0 nepenadu B apxuB Komurera win Ha
YHUUTOXXEHUE XPAHATCA 110 MECTY UX (DOPMHUPOBAHUS.

27.2. Tlpu QopmMupoBaHuU [en AOKHBI COONMIONATHCS  CreAyroIIue
paBuiIa:

a) B JIeJI0 BKJIIOYAIOTCS JTOKYMEHTBI, COOTBETCTBYIOIIME II0O CBOEMY
COJICP)KaHHIO 3aroJIOBKY Jielia 110 HOMEHKJIaType He; ‘

0) NPHUIOXKEHUS BKIIOYAIOTCA B AEJIO BMECTE C OCHOBHEIM JIOKYMEHTOM
(npunoxxenuss 06eMoM cBeIle 150 JTUCTOB BBIJAEISIOTCS B omensnmn TOM
nena); .
B) B JEJIO BKJIIOYAIOTCA JOKYMEHTBHl OJHOIO0 KaJeHIapHOro: roja, 3a
UCKJTIOYEHUEM MePEeXOASIINX Jel, CyeOHBIX e, JUYHBIX Je;

) JOKYMEHTHl TIIOCTOSSHHOTO H BpPEMEHHBIX CpPOKOB XpaHEHHs
IPYHITUPYIOTCS B JieNia pa3fieNibHo;

J1) B IEJIO BKIIIOYAETCS MO OJTHOMY IK3EMIUISPY KaXKJIOro JIOKYMEHTa;

€) B Jel0 IOMEeWAlTCid JOKyMEHThl MPaBHUJIBHO U IOJHOCTBIO
opopMiieHHble (IOKYMEHThl [OJDKHBI HMMETh JaTy, IOONHUCh W ApYyTHe
HE0OXOAMMbIE PEKBU3UTHI);

%) B JIeJI0 HE BKJIIOYAIOTCS TOKYMEHTBI, ITOJJIeXaIlne BO3BpaTy, JIMIIIHYE
HK3EMIUIIPBl U YEPHOBUKH (32 UCKIIIOUEHHEM 0CO00 IIEHHBIX);

3) no o0BeMy ZeNo, BKIIOYAIOIIee JOKYMEHThl Ha OyMaXHOM HOCHTEIE,

HE JOJDKHO IMpeBbIath 250 IUCTOB npy ToNmuHe He Gosee 4 cM (TOJIIMHA e
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co cpokamu XpaHeHusi no 10 ner He pomkHa npesbimatre 10 cm). Ilpu
IIPEBBIIICHUM JaHHOrO 00beMa 3aBOJUTCS BTOpOH M mocienyrowmue toma. [pu
HaJINYUU B JIeJI€ HECKOJIBKUX TOMOB, HHAEKC M 3aroJIOBOK Jiejia MPOCTaBIISIOTCS
Ha KaxaoM ToMe ¢ JoOasieHuMeM o00O3HaueHUsT HOMEpa TOMa W, IIpH
HEOOXOJUMOCTH, 3arojIOBKa TOMa,;

M) MJOKYMEHTbl BHYTPH Jejla pacloyiaraloTci B XPOHOJOTHYECKOU
MOCJIEIOBATEIBHOCTH.

27.3. Ilpukaszel KomuTeTra rpynnupyroTcst B ena 1o BUjgaM (npm(a3m o
npoGUIBHON AESITENFHOCTH IPYIIUPYIOTCS OTASIBHO OT MPUKA30B IO JTUIHOMY
COCTaBy U IMPUKA30B MO aAMUHUCTPATHBHO-XO3SMCTBEHHOH NEATEIhHOCTH) C
OTHOCSIIIUMUCS K HAM NIPUTIOKEHUSIMH.

[Tpuka3sbl MO TMYHOMY COCTaBy (DOPMHPYIOTCS B iejia B COOTBETCTBUH CO
CpPOKaMU XpaHEHMUS. :

JIOKyMEHTEl - OCHOBaHHMSA K InpukazaM KoMmuTeTa BKIIOYAIOTCA B
OTJeNBHOE JEO. :

27.4. JloxyMeHTBl B JIHMYHBIX Jelax pacHojlarailoTcsi MO Mepe HX
MOCTYTUICHHUS.

JIOKyMeHTBI K 3acelaHusiM (COBELIaHUSM) TPYNIHMPYIOTCS B OTHENBHOE
Aeno. :

[Inanpl, OTYETHI, CMETHI IPYHIIUPYIOTCS OTACIBHO OT PaC4YeTOB K HHUM.
IlnaHsl ¥ OTYETHI IPYNIUPYIOTCS B JI€lIa TOrO roAa, K KOTOPOMY OHM OTHOCSTCS
[I0 CBOEMY COJEpKaHWIO, HE3aBHUCHMO OT BpeMEHH UX cocraBieHus. Ilmanel,
paccurMTaHHble HA HECKOJBKO JIET, GOpPMUPYIOTCS B Jiea 10 HAYaJIbHOMY T'OAY
MX NEHCTBHS; OTYETHI O BBIIOJHEHUH TaKMX IIAHOB (POPMHUPYIOTCS B jena 110
rocyeHEMY TOJly JeHCTBHUS IUIaHA. :

ITopyuenus Ilpesunenra Poccuiickoit Penepanmu u L[OKyMeHTBI o Ux
MCIIOJTHEHUIO COCTABIISIIOT €JUHBIM KOMIUIEKC JIOKYMEHTOB.

JlokyMeHTBl UH(POPMALMOHHOTO XapaKTepa 10 MCIOIHEHHUIO NPaBOBOIO
axrta Poccuiickoii ®enepanuu win Bonrorpaackoit obnactu (cripaBKu, OTYETHI),
HaXOALIEeMYCsl Ha KOHTpOJIe, IIOALIMBAIOTCS B 3aBEICHHOE Ha 3TOT akT Aelo. B
cllydyae ecid Ha I[paBOBOKM akT Jejlo0 He 3aBOAMIIOCh, TO JOKYMEHTHI
HOJIIHABAIOTCA B JIEJIO C MEPEIICKOM MOCTOSHHOIO XPaHEHHUs 3a TEKYILMH IO,

[Mepenucka rpynmupyeTcs B Jena 10 TeMaTUKe W/HIN KOPPECIIOHIEHTaM
U CHCTEeMAaTH3UPYeTCS B XPOHOJNOTMYECKON IOCIIEOBATEIbHOCTH: JOKYMEHT-
OTBET IOMeIlaeTcs 3a JJOKyMeHTOM-NpockOoi (oOpamenueM, 3ampocoMm). Ilpu
BO300OHOBJIEHUH TMEPENUCKH IO ONpENENCHHOMY BOIPOCY, HayaBIIEHCsS B
NpeAbIAYIIeM TOAy, NOKYMEHTBHI BKIIOYAIOTCS B JEJIO0 TeKyLIero roja ¢
yKa3aHHWEM HMHJEKca [efla IpeabIAYILIEro roaa.

TenegoHorpaMmel MOMEIIAIOTCA B [ieNIa C IEPENUCKOMN.

27.5. DneKTpOHHbIE JAOKYMEHTHI (DOPMHPYIOTCS B BHGKTPOHHBIG Jiena B
COOTBETCTBMH C HOMEHKJIATypOH Jiel.

B HOMeHKIaType AeN yKa3bIBaeTcs, YTO MENO BEHETCS B 3IEKTPOHHOI
dopme. :
ONEeKTpOHHbIE JOKYMEHTBl I0CI€ MX MCIOJIHEHHUs WM OTIPaBKH
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noanexar XpaHeHutro B COJ] B TeueHHe CpPOKOB, MPEeLyCMOTPEHHBIX IS
AaHAJIOTMYHBIX JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

HanpapneHrne HCHOTHEHHOTO JJEKTPOHHOTO JOKyMeHTa H  (MIn)
3EKTPOHHOTO JOKYMEHTa C MPHUKPEIUICHHBIM 00pa3oM B €0 3aKII0YaeTcs B
ONpELETIEHUU MECTa €ro XpaHeHHUs COIIacHO HOMeHKaType nesl Komurera.

B C3J] 3anonusercs mnone "MHpmekc nena" U 2J€KTPOHHBIA JIOKYMEHT
HaIpaBJIseTCs B JJIEKTPOHHOE JEJI0 B COOTBETCTBMU C HOMEHKJIATYpOH [en
Komurera. '

[IpoekT pOKyMeHTa, HUMEIOLIEro JUIMTENBHBIA CpOK XpaHEHUs U
TIOJUIEXKAIIETO MOAMUCAHUIO (YTBEPXKIEHHIO) U MOCIEAYIOINIeMYy XpaHEHHUIO Ha
OyMaXKHOM HOCHTENle, B ciaydae ero comtacosanus B COJI, momemaeTcs Ha
XpaHEHHWE B JEJO0 BMECTE C JHMCTOM COIJACOBaHMsA, COCTABIAIOIIUM €ro
HeoTheMJIEMYIO YacTh. JIUCT cormacoBanus, pacnedaranHsiii u3 COJl, nomkeH
COJlep;KaTh CBEJEHHUS O JaTe ero GOpMHUpPOBaHMS ¥ HAMMEHOBAHUM CHUCTEMBI, B
KOTOPOMH NPOBOAMIIOCH 3JIEKTPOHHOE COTTIaCOBaHUE.

DJIeKTPOHHBIC TOKYMEHTH HE3aBUCHMO OT MX 00beMa BKIIOYAIOTCA B
OJIHO 3JIEKTPOHHOE JieNio 0e3 pa3jesieHus Ha ToMa.

27.6. ®opmupoBaHUe U XpaHeHUe Jea KoMurera 10 nepeiaydn UX B apXUB
OCYIIECTBIISAETCS CTPYKTYPHBIM IOJIpa3ie/ieHueM, dNeKTPOHHBIX fnen — B CO/I.

Jlena Ha OyMakHOM HOCHTeJe pa3MelialoTcs B Inkadax, ceildax, Ha
CTeJUIaXax. ,

Jlena MOMKHBI pacnojiaratbCs BEPTHKAJIbHO, KOPELIKaMU HapyXxy s
obecrieueHrs] BU3yaJIbHOTO KOHTPOJSA WX Hajmuuus U OpicTporo mowcka. Ha
KOpelKax OOJIOXeK JeNl YKa3bIBalOTCS HHAEKCH U HAMMEHOBaHMS HEN II0
HoMeHKnarype aes Komurera.

PykoBomuTenn  CTpyKTypHbIX  mojpaspeiieHuin  Komurera  HecyT
OTBETCTBEHHOCTH 38 COXPAHHOCTH JJOKYMEHTOB U ()OPMHPOBAHUE UX B JIENA.

28. Yyer u aHann3 00eMOB JOKyMEHTO000pOoTa

28.1. VYdyer kojguuecTBa JOKYMEHTOB, IIOCTYNHMBIIMX, CO3JaHHBIX,
OTIIPABJIEHHBIX 3a OMpEJEEHHBIA IEepPHOJ BPEMEHH, MOXET IMPOBOJUTHECS B
nesioMm o KomurteTy, MO OTHENBHBIM CTPYKTYPHBIM I[OAPA3ACIEHUAM, IO
rpynnaM  JOKYMEHTOB, B TOM 4HClI€ IOMIMHHHKAM M KOIIHM,
KOppPEeCIIOHAEHTaM, [IeHCTBHSM, MPOU3BEACHHBIM C NOKYMEHTaMH, U APYIMM
rapameTpaM, HeoOXOIUMBIM I aHanu3a paboTHl ¢ NOKyMEHTaMM B LENSX ee
COBEPIIICHCTBOBAHMS. :

28.2. Ilpm yuere o6BeEMa JOKyMEHTOOOOPOTA  IIOACYHMTHIBAETCS
KOJMYECTBO JOKYMEHTOB BBIIEJIEHHOM IPYIBL. YdeT KoJW4ecTBa JOKYMEHTOB
pOBOUTCS 110 AaHHBIM COJI ¥ MHBIX PETUCTPallMOHHO-YYETHBIX QOpM.

28.3. 3a enuHuWIly YyueTa KOJHYECTBA JOKYMEHTOB IPUHUMAETCS
DK3eMIUISP JOKYMeHTa (NMOAJNMHHUK WM KOMUS, €CIIM KONHUSA - €IMHCTBEHHBIN
IK3eMIUIAp AOKyMeHTa). Komuu ToKyMeHTOB, cOo3aBacMble AJI PaCChUIKU WU
BHYTPEHHEI'O MCIOJIb30BAaHUs, IPY HEOOXOAUMOCTH KX y4eTa IOACYUTHIBAIOTCH
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OTIEJIBHO.

Ilpy y4ere HCXONAIMX JHOKYMEHTOB COIIPOBOAMTENBHOE ITHUCBEMO H
npuiiaraeMele K HeMy AOKYMEHTHI IPUHUMAIOTCS 32 OJIUH TIOKYMEHT.

28.4. JlaHHBIE O KOJIMYECTBE NOKYMEHTOB aHAJIU3UPYIOTCA, 0000ImaoTes
CITy00# JeIONPOU3BOACTBA U NPEROCTAB/IAIOTCA B COCTaBe TONOBOTO OTYETA
WM B BUJIE CITy>keOHOI 3armucky 3a TpebyeMblil nepuos,.

JlanHble 10 06BEMY JOKYMEHTOOOOpOTa HCHOMB3YIOTCA B LENAX
COBEpILIEHCTBOBAHUs OpraHu3aldud paboTel C JOKyMEHTaMH U’ pacdera
ONTHMAJIbHOM YUCIIEHHOCTU COTPYAHUKOB KoMuTeTa M HArpy3Kky Ha HUX.

29. Yupasnenue nokymeHramu B COJ]

29.1. Ynpasnenue noxkymeHtamu B COJ] ocylecTBIseTCS O MpaBUiiaM
YCTQHOBJIEHHBIM  pa3fiesloM d4eTBepThIM [IpaBmy  jmenompousBojCTBa B
roCy/lapCTBEHHBIX  OpraHax, OpraHax  MECTHOTO camMOyIpaBJIeHUS]
YTBEP>KI€HHBIX IPHUKA30M depepanbHOro apXUBHOTO areHTCTBa
ot 22 mas 2019 r. Ne 71 "O6 yrBepxjeHuu IlpaBun nenonpous3BoiACTBa B
rOCYZIapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIpaBleHUs", a TaK Ke
TpeOOBaHUSIME  TIPABOBEIX aKTOB pETyJHMPYIOIIMX IMpaBuia paboTel B
xoHKpeTHON CIO/I.

29.2. B Komurere obpabarsiBaiorcs, COBNAIOTCS U XpaHsITCA:

a) JOKYMEHTHl, CO3JaBaeMble B  OJIEKTPOHHOM  Qopme  6e3
peABapUTEIbHOIO JOKYMEHTUPOBAaHUS Ha OyMa)XHOM HOCHTEIIE;

6) oJIeKTpOHHBIE O00pa3bl JOKYMEHTOB, IIOJNyYE€HHbIE B pe3ynLTaTe
CKaHHUPOBaHUS JIOKYMEHTOB MPEIBAPUTENIFHO CO3JaHHBIX Ha OyMaXHOM
HOCHUTETE.

29.3. llopsmox co3maHHs, COIVIAaCOBAHMS, IIOANMCAaHUS, KOHTPOIIS,
UCIIOJIHEHHS, OTIpPaBKH M PEerucTpalyyd JOKYMEHTOB, CO3[aBacMbIX B
5JIEKTPOHHOM (hopme Ge3 NpesBapUTEILHOr0 JOKyMEHTHPOBAHUS Ha OyMaKHOM
HOCHTENIe, a TaK >€ DJIIEKTPOHHBIX 00pa3oB NOKYMEHTOB, IIOJyYCHHBIX B
pe3yNibTaTe CKaHUPOBAaHUS JOKYMEHTOB IPEABAPUTENBHO CO3JaHHBIX HA
OyMa)XHOM HOCHTEJE€ — COOTBETCTBYET IIOPSAKY CO3JaHMs, COINIACOBaHUS,
NMOAMKCAHYS, KOHTPOJIS, MCIIONHEHH), OTNPABKK U PETHUCTPAIlMH aHATOTHIHBIX
JOKYMEHTOB Ha OyMa>XHOM HOCHTEJe :

29.4. B oanexTtpoHHBIH 00pa3 JDOKYMEHTa, MOMy4YEHHOIO B pesynLTaTe
CKAaHWPOBAHUS JOKYMEHTa IpEeABAPUTENBHO CO3JAaHHOIO Ha OyMa)KHOM
Hocutelie (nanee uMmeHyercs — o0pa3) mepeBomATCs BCe BHABI JOKYMEHTOB,
nocTynuBIIUX (BXomammx) B Komuter Ha OyMaKHOM HOCHUTEJIE UM CO3MAHHBIX
B KoMurere Ha OyMaKHOM HOCHTeJIe M IO[IEKAIMX PETHCTPAly, 32
VCKJTIOYEHHEM JIOKYMEHTOB COJIEp’KalluX I[epCOHANbHBIE NaHHBIE, CBEACHM:
OrPaHUYCHHOIO JOCTyIa, a TaKXe JOKYMEHTOB, K KOTOPBIM AEHCTBYIOIUMMU
HOPMAaTHBHBIMH  NpPaBOBEIMH  akTaMu  Poccuiickoii  @exepauuu UM
Bonrorpaackoit obnactu ycraHaBnuBaeTcs TpeOoBaHHE 00 MX COCTaBICHHMM Ha
OyMaKHOM HOCHUTEJE.
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29.5. ONeKTpoHHBIE  JTOKYMEHThl  IOANMCHIBAIOTCS  CPEACTBAMH
JJIEKTPOHHOM moanucu (manee wumeHyercss — OII) B coorBercTBUM C
HOPMaTUBHBIMM MpaBOBBIMU akTamMu Poccuiickoit ®enepanuu u Bonrorpancxon
001acTH peryaupyrOLIMME TOPSIOK UCTIONb30Banus OI1.

Hcnonezyemere cpepcrBa OIl momKHBI OBITH CEPTU(HUIMPOBAHBI B
YCTaHOBIIEHHOM IIOPSIJIKE B COOTBETCTBHH C JIEMCTBYIOIIHAM 3aKOHOAATEIHCTBOM
Poccuiickoii @enepanuu. '

29.6. Ilpu BKIIIOYEHUU JOKYMEHTOB M IPOEKTOB JOKymMeHTOB B CJJI, a
TaKXKe IpHM BKIIOYEeHHMH cBeneHuid B OPK B mpolecce >XM3HEHHOTO LHKIIA
JNOKYMEHTa HWCIOJHUTENH JOJDKHBI CO3[aBaTh CBA3M JAHHOIO IOKyMEHTa
(mpoexTa TOKyYMEHTa) C IPYTHMHU JOKYMEHTaMH U IIYHKTAMH [TOPYYEHHHA.

29.7. XpaHeHUE 3JIEKTPOHHBIX JOKYMEHTOB MIOJDKHO COIPOBOXKJIATHCS
XPaHEHHUEM COOTBETCTBYIOIIMX cepTudukaroB Kmoueid OI1 um mporpaMMHOro
obecrieyeHusi, 00eCneYUBAIOIET0 BO3MOXHOCTh mHpoBepku I xpaHUMBIX
3JIEKTPOHHBIX JOKYMEHTOB.

[Tocne rcTeueHus yCTaHOBIEHHOTO CPOKa XPaHEHUs:

a) DJIEKTPOHHBIE JIOKYMEHTHI BPEMEHHOI'O CpOKa XpaHEHHs nozmemaT
YHUUYTOXEHHIO;

6) SNMEKTPOHHEIE JOKYMEHTHI MOCTOSIHHOIO CPOKA XPaHEHHs TMOJIEXKAT
nepefadye Ha XpaHeHHE B IOPSOKE, YCTAHOBIEHHOM 3aKOHOJAATEIbCTBOM
Poccuiickoit @enepanuu.

30. JoxymenrtanbHblit ponn Komutera

30.1. JIoKkyMeHTHI, CO3JaHHbIE U NOJYYEHHBIE B MpoOLECCe AESTEIBHOCTH
KomuTtera 00pa3yioT ero JOKyMeHTaJIbHBIH (POHL.

Jns  obecrniedeHust mopsaka (GOpPMHUPOBaHMS M y4yeTa el B
JIeJIOTIPOU3BOJICTBE pa3pabaThIBaeTCs M YTBEPXKIAeTCss HOMEHKJaTypa Jeil
Komurera.

[TopsmoK MOATOTOBKH, COIJIACOBaHHUS, YTBEPKACHUS M MPUMEHEHHUS
HOMEHKJIATypsl A€l  yCTaHaBIMBaeTcs  pas3fenoM  IecTeiM - [IpaBun
JIeIONPOU3BOJICTBA B TOCYJApCTBEHHBIX OpraHax, oOpraHax MECTHOI'O
CaMOYIPaBJICHUs]  yTBEPXKACHHbIX mpHKazoM @DenepasbHOr0  apXUBHOTO
arentctBa oT 22 wMas 2019 1. Ne 71 "O6 yreepxaenun IIpaBun
JEOTIPOM3BOJICTBA B  TOCYIAApCTBEHHBIX OpraHax, oOpraHax MeCTHOTIO
camMoynpaBieHHs . :

®opma HoMeHknarypel JAenl Komurera U HOMEHKIATypbl 1€
CTPYKTYPHOI'O IOJpa3/IeIeHUs] NIPUBENEHBl B NPUIIOXKEHHIX 7-8 K Hacmﬂmen
HNHcTpyKkuny.

30.2. Homenknatypa Jen 3akpemuiseT Kiaccupukauuioo (rpyHIHpOBKY)
JIOKYMEHTOB B JieJia (JIEKTPOHHBIE [I€Na), CUCTEMATU3allMI0 U HHACKCALIUIO Je]l,
CPOKH MX XPaHEHHUs U SIBIISIETCSI OCHOBHBIM YYETHBIM JJOKYMEHTOM.

WMHaekC HOMEHKIATypHOrO Jejla COCTOMT H3 MOPSAKOBOIO HOMEpa
CTPYKTYPHOTO TIOfipa3JeNieHHss B COOTBETCTBHH C yTBEPXKICHHOH CTPYKTypoi
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Komurera,  mpumensemoro ¢ y4eToM  CIOXKHBIIEHCS  IIPaKTUKHU
nenonpoussBoacTsa B Komurere, uHaekca Jena H TIOPAZIKOBOTO  HOMepa
3arojI0BKa JeJla 110 HoMeHKJIaType aen KoMmurera.

Howmenxnatypa nen Bwimouaercs B COJ] B KauecTBe CIPABOYHMKA,
ONpPENAEISAIOIIEr0  IMOPSAOK CHUCTEMATH3allMM  JJIEKTPOHHBIX  JIOKYMEHTOB
(3NIEKTPOHHBIX KOTHI JOKYMEHTOB), BKitouaeMbix B COI.

30.3. Jlena, HaxonsIyecs Ha XpaHEHUH B CTPYKTYPHBIX MOJpa3ieeHusX
ik B apxuBe Komurera, BBIIAIOTCS BO BpeMEHHOE IOJIb30BaHHE (HAa CPOK He
Gonee aByx pabouux mHeil) coTpygHukam KoMmuTeTa TONBKO C paspelleHUs
PYKOBOAMTEIA CTPYKTYpPHOIO IOZpa3felieHuss WM apxwBa KoMurera u Ha
OCHOBaHUHM CIy>KeOHOH 3allUCKU COTPYMNHUKA MOJTYJAIOIIETO JIEN0 BO BPEMEHHOE
IIOJIL30BaHUE. '

30.4. Cnyx0oii nenonpou3BOJCTBA IMPOBOASTCS HpOBepKI/IA yCIIOBUH
XPaHEHUS JOKYMEHTOB, HJIUYUS W COCTOSHUS I[OKyMeHTOB u nen B
CTPYKTYPHBIX nogpaszaenenusx Komurera:

a) nepej nepenaveil JOKyMeHTOB B apxuB KomureTa;

0) npu nepeMelIeHU: e,

B) IPH CMEHE PYKOBOJIUTEINIS CTPYKTYPHOTO ITOApa3IeIeHHS;

r) MPU peopraHuU3alliy U TUKBAIALMY TOCY1apCTBEHHOTO OpraHa, OpraHa
MECTHOTI'O CaMOYyIPaBJIEHUS WIH CTPYKTYPHOTO TOApa3ieNeHusl. '

[To wrTOoraM mpPOBEPKH COCTABISETCA aKT IIPOBEPKH, B KOTOPOM
(QUKCUpYIOTCs BCce 00HApy>XeHHbIE HEJOCTATKU B COCTOSIHUYU A€, AKT IPOBEPKH
IPEICTaBIAETCA 3aMecTUTeNr0 pykoBogutens Komutera, Kypupyromemy
IIPOBEPSAEMOE CTPYKTYpHOE IOApA3AENeHUE, s IPHUHITHSA Mep, B TOM 4YHCIe
PacCMOTPEHHs BOIPOCA O HAJIOKEHUM B3BICKaHUS WM ydeTa MHQOpMaluu Ipu
NPUHATHH pEIIEHUs O BCECTOPOHHEH OIICHKE WCIIOTHEHUS COTPY/IHHKOM
JOJDKHOCTHBIX 00s13aHHOCTEH. , :

30.5. IIpu o6Hapy>X€HUU OTCYTCTBHS JIeJI, YHCISIIHUXCS IO HOMEHKIIAType
JieJl, PyKOBOACTBOM IOJpa3/ielieHuii NMPUHUMAIOTCS MEphl 110 HUX pO3BICKYy. B
Cllydae €CiIv pO3BICK JIe]l He JaeT pe3ynbTara, COCTaBIAETCS CIy)keOHas 3amucka
O TIPUYUHAX HX OTCYTCTBUS, KOTOpas IOJANUCHIBAETCS PYKOBOJUTEIEM
NIOJIpa3/IeNIeHUs U MPEJICTABISAETCS B CIYXO0Y JeNIONpPOU3BOJCTBA.

30.6. ®akt yTpatel gena (nen) GUKCUpPyeTCS B aKTe, COCTaBIIEMOM H
NOJIKCBIBAEMOM COTPYAHUKOM CIIy>XOBbI JI€JONPOU3BOACTBA U PYKOBOJIUTEIIEM
CTPYKTYpPHOIO IIOApa3ZeleHus B [ABYX OJK3eMIuigpax (pu yTpaTe nena
BpeMeHHBIX (o 10 7eT BKIIOYUTENBHO) CPOKOB XpaHEHHWs) WIM B TpeEX
aK3eMIUIsIpax (mpu ytpare Aen BpeMeHHBIX (cBbime 10 JeT) CPOKOB XpaHEeHMs
WY IIOCTOSIHHOIO XpaHeHus). [1o ogHOMy 3K3eMIUIpy aKkTa XpaHHUTCs B CIIy»x0e
JEJIONIPOM3BOJCTBA M CTPYKTYPHOM TMOJpa3felieHHH; TpH yTpare Jell
BpeMeHHBIX (cBbllle 10 JI€T) CPOKOB XpaHEHWs] WM IOCTOSHHOTO XpaHEeHHs
3K3EMIUIApP aKTa IPEACTaBISIETCS] B apXUB rOCyJapCTBEHHOT'O OpraHa, opraHa
MECTHOI'O CaMOYIpaBJIeHUs IpH Mepefade A€l CTPYKTYpHOTO nonp%neneﬂnﬂ
Ha apXUBHOE XPaHEHHUE.

OAHOBpEMEHHO C 3THUM [OPUHUMAIOTCS MEpHl 0 3aMeLIIEHUIO
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YTPau€HHOr0 JOKYMEHTa ero KOIHe.

30.7. IlopgroroBka MAOKYMEHTOB K Iepejadye Ha XpaHEHHE B apXuB
Komutera U BEIENEHHE K YHHYTOXXEHHIO JIOKYMEHTOB C MCTEKIIUMU CPOKaMu
XpaHeHHs INPOU3BOJAUTCS B TOpPSAKE YCTAHOBJIEHHOM pa3leiOM CeIbMbIM
[TpaBun nenonpoHusBOACTBAa B IOCYJApCTBEHHBIX OpraHax, OpraHax MEeCTHOI'O
CaMOYIIpaBJIeHHsT  YTBEPXKACHHBIX npukazoM DenepanbHOrO  apXHBHOIO
areTctBa or 22 mas 2019 1. Ne 71 "OO6 yrBepxnenun Ilpasui

JEIONPOU3BOJACTBA B TOCYJApCTBEHHBIX OpraHaxX, OpraHax MeCTHOIO
caMoyIpaBjieHus". |

31. M3roToBneHue, y4er, UCIIOJIB30BAaHUE U XpaHEHHE
rnevaTeil u mITaMIioB

31.1. Ileyars — yCTpOMCTBO, copeprKaliee KIHIIIE ITeYaTH Il HaAHECEHMs
OTTUCKOB Ha Oymary.

[lItamn — ycTpoHCTBO coiepiKaiiee KIHILE JJist HpOCTaBJIEHI/UI OTMETOK
CIPaBOYHOIO  XapakTepa O IIONYy4YEHUH, PpETrUCTpalyd, IPOXOXKIECHHH,
UCIIOJIHEHUH IOKyMEHTOB H JIp. '

31.2. B  COOTBETCTBUM C  IIOCTAaHOBICHHEM  AJMUHUCTPAIHU
Boarorpanckoit obnactu ot 19 nekabps 2016 r. Ne 691-n "OG yTBepx)aeHUH
IHonoxennss o Kommurere cenbckoro xossiictBa Bonrorpamckoit ob6mactu',
KowmureT umeet repboByro neyars. '

31.3. B Komurere wucnonb3yrorcs InedyaTd M LITAMIBL CTPYKTYPHBIX
noapasaeneHud Komurera, ucnonbsyeMble NOCIeIHAMHI Ans OcyLHeCTBJIeHHSI
YCTaHOBJIEHHBIX MIOJTHOMOYHH.

31.4. Ileyatn u wramnel Komurera U3roTaBiuBaloTCs B OI‘paHI/I‘IeHHOM
KOJIMYECTBE U UCKIIOYUTENBHO B CIIYKEOHBIX LEeJsX.

Pemenne o0 HeoOXOMUMOCTH H3rOTOBJICHUS Me4YaTedl M IUTAMIIOB, UX
KOJIMYECTBE IPUHHMAET 3aMeCTUTeNb pykoBoaurtenss Komurera wiam
PYKOBOJUTENb  CTPYKTYPHOIO  MOJpPa3felieHds IO  COTJIaCOBAaHUIO ¢
pyxoBonutesneMm Komurera. '

31.5. 3asBKM HaA H3rOTOBJIEHHE Ieyareili M INTAMIIOB, WX JCKHU3BI
0GOPMIISIOTCSA B COOTBETCTBYIOLIMX CTPYKTYPHBIX NoApa3feneHusx Komurera u
[EpelaloTCs PYKOBOAMUTEIIO CITy>KOBI IeTIOMPOU3BOJICTBA.

31.6. MsrotoBieHHBIe NE€YaTH M IUTAMIBbl YYUTBHIBAIOTCS COTPYZHUKOM
CryxO6bl JIeJOMPOM3BOACTBA B JKypHale ydeTa medaTei u mramnos. ®opma
XKypHaJla IpuBeeHa B IpUIoXKeHuH 11 x HacToset MucTpykuum.

Belgaya medaTteld W IITaMIIOB COTPYIHHUKAM ocymeCTBJmeTc;{ non
POCITUCH B YKa3aHHOM XXypHaJe.

31.7. B crpykTypHBIX nonpaszaeneHusx KomuTera medatd W IITaMIIbL
XpaHsTcs B cefipax win MeTaIIHYeCKuX mKadax.

Ilepenada meyarteil M IITAMIIOB JIMLAM, HE SBIISIFOLIUMCS COTPY/IHHUKAMU
Komurera u (mnu) BeIHOC nedateif, wTamMnoB u3 nomemeHuit Komwurera (3a
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HCKIIIOYEHHEM IedaTedl Uit  OledaThlBaHUS  IIOMEINEHUH, ceddos U
METaJNIMYECKUX XPaHWIHIIL) HE JOITyCKaeTCs.

OTBETCTBEHHOCTh 33 3aKOHHOCTh HCIIOJIL3OBAHMS M HALEXKHOCTh
XpaHEeHus NeyaTei ¥ ITaMIIOB BO3JIaraeTcs Ha COTPYAHUKOB, KOTOPBIM BbIIAHbI
JlaHHbIE [1€9aTH, IITAMIIBI.

31.8. Tlewatn ¥ mTaMIbl, NPUIIEAIIME B HErOJHOCThL U YTPaTHUBLIHE
3HAYEHHE, IOJUICXKAT Mepejnadye B CiyXO0y JEIONpPOU3BOIACTBA, C 3aMUCBIO B
KypHajle ydyera nedaredl M LITaMIioB, A8 JaNbHEHINErO0 YHHUYTOXEHUS B
YCTaHOBJIEHHOM IIOPS/IKE.

31.9. Cnyx0o#f [eJOnpPOU3BOACTBA E€XErOJAHO IPOBOJUTCS IIPOBEPKA
HaJIM49Usl ¥ YCIIOBUH XpaHEHUs IedaTell M IITaMIIOB, B Cliydae yTpaTkl leyaTel,
IITAMIIOB WM HApyUICHUsI YCIOBUH HX XPaHEHHUS IPOBOJUTCS CIIyKeOHast
IIpOBEpKa.

31.10. B nensix NOArOTOBKM IO3APABUTENILHBIX, IPHUBETCTBEHHBIX,
HHQOPMALMOHHBIX THCEM, M B CJIy4asix, KOrJla OAMH H TOT XK€ TEKCT
Harpanisercs Oonee yeM B YeThIpe aapeca, pykooxurens Komurera Bnpase
HCIIONB30BaTh IUTAMII ¢ (DaKCHUMMIIBHBIM BOCIPOU3BEIEHUEM IOANUCH (Janee
UMEeHyeTcs - pakcuMuIe).

31.11. akcuMmuiie 3anperiaeTcss HUCIOJIb30BaTh Ha JOBEPEHHOCTSX,
JIATEXKHBIX JIOKYMEHTaX M MHBIX JOKYMEHTax, HMEIOIMX (QHUHAHCOBLIE U
IOPUANHECKHUE TTOCIEACTBHUS.



IlIpunoxenue 1

K VIHCTpYKUMH 10 A€NONPOU3BOICTBY
KOMHTETA CEIBCKOI0 XO3UCTBA
Bonrorpazckoit obnactu

ITpaBuna odopMiIeHUs] peKBU3UTOB JOKyMEHTOB

1. T'ep6 cybrvekra Poccuiickoit ®enepaumun (rep6 Bonrorpaackoit
obnacTH) BOCIIPOU3BOAMTCS Ha OJIaHKaX JOKyMeHTOB KOMHTETa B COOTBETCTBHA
¢ 3akonoM Bonrorpanckoit obmactu or 18 centsabps 2000 r. Ne 436-0/1 "O
repbe u ¢rare Bonrorpaackoit o6nactu'. :

I'ep6 Bonrorpaackoil obnacte uzobpaskaeTcs B O/IHOLIBETHOM (qepHo—
OemoMm) BapuaHTE M IIOMEINAETCS [0 CEPEJMHE BEPXHEro IOoNs OJaHKa
NOKYMEHTa HaJ PEKBU3WTAMM OpraHM3allUd — aBTOpa JIOKyMEHTa, Ha
paccrossHuu 10 MM OT BepXHero Kpas JIMCTa.

PexBu3uT mnomemaercs Ha OnaHk wu3 (hailna SHCKTpOHHOI/I KOTIUHU
3TalOHHOTO H300paxeHus repdba Bonrorpaackoii obnacty.

2. HavMeHoBaHMe opraHusaiuu — aBropa JIokymenrta: "KOMUTET
CEJIbCKOI'O XO3SMCTBA BOJITOIPAJICKOM OBJIACTU". Tlox
HAaMMEHOBAaHHUEM OpIaHM3allMd — aBTOpa JAOKYMEHTa IO ero HEeHTPY B CKoOKax
yKa3pIBaeTcs cokpauieHHoe HauMmeHoBanue: "OBJIKOMCEJIBX03".

PexBU3UT mevaraeTcss NponucHbIMU OykBamu pasmepoM mpudra Ne 14
OOBIYHOM HACHIEHHOCTH OT JIEBOM PaHUIIBI TEKCTOBOTO IIOJIS U LIEHTPUPYETCS
(ans Onanka mnpukasa M ONaHKa MHCBMa C MPOJOJIBHBIM PACIONIOKEHUEM
PEKBU3UTOB IIEYATAETCA B LIEHTPE TECTOBOTO I1OJIA JIKCTA).

Hna 6nanka pyxoBoaurtens Komurera Ui pe3omionyii M NOpyYEHHMH
JOIyCKaeTcs yMEeHbIlIeHHe pa3Mepa mpudta pekBu3uTa 10 Ne 12,

3. HavMeHOBaHME JOJDKHOCTH JIMIA — aBTOpa JOKYMEHTa HCIONB3YETCs B
Onanke pykoBomuTens Komutera, 3amectutens pykosoxutens Komurera mis
PE30MIONHKI U NMOPYYEHUN U paclioyiaraercsl 1o HaUMEHOBAHHEM OpraHH3alliy
— aBTOpa JOKYMEHTA I10 ero LEeHTPY.

HanmeHnoBaHue NODKHOCTH JIMLA — aBTOpa JOKYMEHTA YKa3bIBacTCA B
COOTBETCTBMHM C HaMMEHOBAaHMEM, IPUBEACHHBIM B PaCIOPATUTEILHOM
JOKyMEHTE O Ha3HA4Y€HUH Ha JTOJDKHOCTb.

PexBU3UT nevaraercss NMPOIMUCHBIMU OyKBaMH pa3Mep0M mpH(bTa Ne 12
OOBIYHOI HACBIIEHHOCTH.

4. CnpaBouHble JaHHble 00 opraHusanud (CIIpaBOYHEIE JaHHBIE O
KoMuTere) BKIIIOYAIOT: IMOYTOBEIA ajapec, HOMepa TenedoHa, Tene<1>0Ha-(baKca
afipec 3NEKTPOHHOM MOYTEI.

PexBusut nedaraercsa pasmepoM mpudTa No 9 0GBIYHOM HACBIILIEHHOCTH
OT JIEBOH IpaHMLIBl TEKCTOBOTO MOJS U LEeHTpupyercs (Ays OlaHKa MHCHEMa C
HOPOJOIBHEIM PACIIONIOKEHUEM PEKBU3UTOB II€YaTaeTCs B IEHTPE TECTOBOIO
IOJISI JIUCTA).



5. HaumeHnoBaHMe BHJa MOKyMEHTa pacIojlaraeTcs IO PEKBU3UTAMU
HaMMEHOBaHUE OPraHU3alUH — aBTOpa JJOKYMEHTA.

PeKBU3HT mevaTaercs MPONUCHBIMH OyKBaMM pasMepoM mpudra Ne 14
OOBIYHOM HACHIIEHHOCTH OT JIEBOM IPAHUIBI TEKCTOBOTO IMOJIS U LEHTPUPYETCS
(nns O1aHKa pHKa3a [eYaTaeTcsl B LEHTPE TECTOBOIO MOJIs JIMCTA).

6. Jlaroii oKymeHTa sBISI€TCS JaTa ero MoAmucands (IpHKa3, IHCEMO,
3aIIMCKA, aKT M Jp.), YTBEPXKACHUS (MHCTPYKLHs, IOJOKEHHE, IPaBHIIa,
pernaMeHT, IjaH, OTYeT U Ap.), COOBITHS, 3a(QHUKCHPOBAHHOIO B JIOKyMEHTe
(mporokon).

Jara JIOKyMEHTa IIPOCTaBISAETCA JOIDKHOCTHBIM ~ JIMLIOM,
TOAMHUCHIBAIOLIMM MJIH YTBEPKAAFOMIMM JOKYMEHT, Wi coTpyaHukoM Komurera
IIPH PErvcTpalMyd JOKYMEHTA, WM HENOCPEICTBEHHO COCTABUTEIEM IIpH
IIOANOTOBKE JIOKYMEHTa (CiIy>xeOHas 3anucka, 3asiBICHHE U 1. ).

JlaTtoii NOKyMeHTa, H3/1aBaeMOro COBMECTHO, SBISETCS Jara Oosee
NO3IHEH NOAIUCH.

Jlata NOKyMeHTa 3allUChIBaeTCs B IOCIIENOBATEIBHOCTH: AEHL MECSIa,
MeCsIL, 'O OOHUM U3 JIBYX CIIOCOOOB:

apaOckuMH HubpaMu, pa3e/ieHHBIMA TOUKOM: 05.06.2016;

CJIOBECHO-IIU(MPOBEIM criocoboMm: 5 uronst 2016 .

PexBU3UT pacmonaraeTcs OT JIGBOrO Kpas TEKCTOBOIO IIONS [IOJ
PEKBU3UTOM 'CIpaBOYHBIE JaHHBle 00 opramzamuu” (mag mmcem),
HalIMEHOBaHUE BHUJA JIOKYMGHTa (a1 npuKasa, IPOTOKONA, aKTa, CIlyKeOHOU
3allUCKH, IUIaHa, OTYeTa), "HAaHNMEHOBaHUE MOJDKHOCTH JHMIa — aBTopa
noxkymenrta" (mia OnaHka pykoBomutens Komurera IS pesomoudilt u
[IOpy4eHUH).

Ilpy HanucaHuM peKBU3UTAa C IIOMOIIBIO TEXHHYECKHUX CPEICTB
TIpUMEHsETCS IWPUPT OOBIYHONM HaCHIIIEHHOCTH. PasMep mpudTa pekBH3UTA
COOTBETCTBYET pa3Mepy LIpUdTa TEKCTa JOKYMEHTA.

7. PerucTpallMOHHBIN HOMep JOKYMEHTa COCTOMT M3 HHJEKCa JeNa IO
HOMEHKJIATYpPE Ha COOTBETCTBYIOLIUMH JEJIONPON3BOJACTBEHHBIH IO/, KOCOMH
4epTHl ¥ 0YE€PEAHOIO OPSIKOBOrO HOMEpa JOKYMEHTA.

PexBU3uT pacnonaraercst OT JIEBOTO Kpash TEKCTOBOIO IIOJIA CIELOM 3a
PEKBHU3UTOM "faTa JOKyMeHTa" Ha OJJHOM ¢ HUM JIHHMH.

Ilpy HamuMcaHMM pEKBU3UTA C MOMOLIBIO TEXHHYECKHUX CPEJCTB
MPUMEHAETCS IPHUQT OOBIMHON HACBIIIEHHOCTH. Pasmep mpudra peKBmHTa
COOTBETCTBYET pasMepy LIpU(Ta TeKcTa JOKyMEHTA. _

Ha nokymeHTe, COCTaBIEHHOM COBMECTHO [IByMsi U  Ooiee
OpraHM3alMsiMH, IIPOCTABISAIOTCS PEruCTPALIMOHHBIE HOMEpPa IOKYMEHTA,
MPUCBOCHHBIE KAXI0M M3 OpraHu3auui. PeructpanvoHHble HOMepa JNOKyMEHTa
OTAENSIOTCA OPYr OT Jpyra KOCOH 4YepTOM M IIPOCTaBIAIOTCS B IOPSIKE
yKa3aHus aBTOPOB B 3ar0JI0OBOYHOM 4acTH WU NpeaMOyJiie TOKYMEHTA.

8. Ccpulka Ha pErucTpallMOHHBIH HOMEpP M JaTy IOCTYIHBILIEro
JOKyMEHTa BKJII0YaeT PErMCTPAllMOHHBIN HOMED U JaTy BXOJSIIEr0 JOKYMEHTA,
Ha KOTOPBIN AAeTCs OTBET.



PexBu3uT pacnonaraeTcss OT JIEBOTO Kpas TEKCTOBOI'O TIOJS IIOJ
PEKBU3UTaMU "JlaTa JOKyMeHTa" U "perucTpalliOHHBIA HOMEp HOKYMEHTA.

Ilpy HamMcaHMM pPEKBHU3HTa C IIOMOIIBIO TEXHUYECKHUX CPEACTB
MPUMEHSETCS IIPU(T OOBIYHOK HachlleHHOCTH. Pasmep mpudra peKBH3MTa
COOTBETCTBYET pasMepy WpHU(PTa TEKCTa JOKYMEHTA.

9. Mecto cocraBneHus (u3gaHusi) JokKyMeHTa — "Bomrorpan"
YKa3pIBaeTCd BO BCEX JOKYMEHTaxX, KpOMe IIHMCeM, CIY>XeOHBIX 3aIUCOK, U
TIPUIIOKEHHUH K HUM, a Tak ke OnaHka pykoBoautens Komurera mis pe3ononmii
U MIOpYYEeHHUH.

PexBu3uT neyaraercs pazmepom mpudTa Ne 12 oObraHO#M HaCBIII];eHHOCTI/I
OT JIEBOW IpaHUILBl TEKCTOBOI'O MOJS W LEHTpUpyeTcs (ms 6J1aH1<a IpuKasa
[Ie4YaTaeTCsl B LIEHTPE TECTOBOTO IOJIS JIUCTA).

10. I'pud orpannyenus IOCTyIa K JOKYMEHTY MPOCTABISETCS B MPABOM
BEpXHEM yIIy TIEepBOro JHCTa JOKyMeHTa (mpoeKkTra JOKyMEHTa,
CONPOBOJAUTENBHOIO NMHUChbMA K JOKYMEHTY) Ha IpaHUlEe BEPXHEro MOJs MpU
HaJlMYuUd B JOKYMEHTe HH(QOpMaluu, IOCTYH K KOTOpPOM OrpaHH4YeH B
COOTBETCTBHU C 3aKOHOAaTenbcTBOM Poccuiickoin Oenepaunm.

B cocraB rpuda orpaHuueHus pgoctyma K JOKYMEHTY BXOIHUT
OTpaHUYUTENBHAS Ha/IUCh ("Hns cnyxeOHoro MOJIE30BaHUS ",
"Konpunennuaneso", "Kommepueckas TaitHa" wnmm 1p.), KoTopas MOXET
JOIOJIHATECS HOMEPOM D3K3EMIUIApa JOKYMEHTa Y JpPYTMMH CBEJEHUSMU B
COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit deneparyu.

Ilpy HanucaHMM peKBU3UTA C TIOMOLIBI0 TEXHUYECKUX CPEACTB
IIPUMEHSIETCS] IPUQT MOIY>KUPHOM HACBIIEHHOCTH. PasMep mpudra pexBU3nTa
COOTBETCTBYET pa3Mepy LIpU(Ta TeKCTa JOKyMEHTA.

[Ipumep:

Jlnst cimyxeGHOro moab30BaHusl.

k3. Ne 2

11. Anpecar ucnonb3yercs npd OGOPMIICHMHM NHCEeM U CIyXeOHBIX
3aIHCOK.

AnpecatoM JOKyMEHTa MOXeT OBITb OpraHuzanus, CTPYKTypHOE
noJpa3fesieHie OpraHu3aluu, JODKHOCTHOE UK (GU3NUECKOe JIHLIO.

11.1. PexBusutr "agpecar" mnpocTaBisieTcs B BEpPXHEW MpaBoil yacTH
nokymenta. CTpOKM PEKBU3MTA "afipecar” BRIPABHUBAIOTCS TI0 JIEBOMY Kpalo.

PeKBU3UT MevaTaeTcss 4Yepe3 ONMH MEXCTPOUHEBIM HMHTepBal. Pasmep
mpudTa peKBU3UTA COOTBETCTBYET pasMepy IpU(Ta TEKCTa JOKYMEHTA.

11.2. Ilpu appecoBaHHHM JOKYMEHTa pPYKOBOAMTENO (3aMECTUTEIO
PYKOBOAUTENSI) OpraHU3alldid HauMEHOBaHHUE JOJDKHOCTH PYKOBOJMTEJS
(3aMecTUTeNsI PYKOBOIUTENS), BKIIOYAOLICe HAMMEHOBAaHHE OpraHU3allid, U
(baMuMsl, THULAAIBI JOJDKHOCTHOTO JIUI[A YKA3bIBAIOTCS B JATEIHHOM T1a/IeXKe.

[Tpumep:

IIpencenarento KOMUTETA KyJIbTYpPhI

Bonrorpaackoii obnactu

®Gamuus U.O.
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11.3. Ilpm agpecoBaHny MUCbMa B OPTaHU3AIMIO YKA3BIBAETCS €€ MOTHOE
HIJIH COKpAIlleHHOE HaUMEHOBAaHNE B UMEHHUTEIIEHOM IajexKe. ”

IIpumepsr:

a) MHHHCTEPCTBO CENBCKOT0O XO035AHCTBa

Poccutickoit ®enepanmu

6) Muncensxo3 Poccun

11.4. Ilpm anpecoBaHMM [NOKYMEHTa B CTPYKTYPHOE IOApasfeeHue
OpraHM3allid B PEKBU3UTE "alpecaT" yKa3bIBaeTCd B MMEHHTEIBHOM IIafeie
HaUMEHOBAaHUE  OpraHM3allMM, HIXKEe — HAUMEHOBaHHE CTPYKTYPHOTO
[10JIpa3eIICHMS.

IIpumep:

MHHHCTEPCTBO CENBCKOTO X035HCTBA

Poccniickoit Oenepariuu

JlenapraMeHT pa3BUTHS

CENBCKUX TEPPUTOPUH

11.5. Ilpm ajpecoBaHMM IHCBMa pPYKOBOAHTENIO CTPYKTYPHOTO
MOJpa3/eNiecHNsT yYKa3blBaeTCsl B HMMEHUTENLHOM IHajeXe HauMeHOBaHHe
OpraHM3ali{, HIXKE€ — B JaTeIbHOM IIaJie’ke HauMEHOBAaHWE JIOJDKHOCTH

PYKOBOAMTES, BKIIOYANOIIEE HAUMEHOBAaHHE CTPYKTYPHOTO IIOApa3/elIeHHs,
(bamMuInI0, HHUHAITEL.

[Ipumep:

MUHHCTEPCTBO CENBCKOTO XO3gHCTBa

Poccuiickoi ®enepanun

Hupexropy [lenapramenra

Pa3BUTHs CEIILCKUX TEPPUTOPUI

Gamunus U.0.

11.6. Ilpn pacceuike JOKyMeHTa IpyIie OpraHu3alnil OMHOrO THIIA UK B

CTPYKTYpHBIE IIOApa3[eNeHHus OJHON OpraHu3alWH, aJpecarT YKa3bIBaeTCs
00001IEHHO.

I Ipumepsr:

a) PyxoBoauressim nepepabaThIBaIOIIMX

npennpusatTui Bonrorpanckoit obnacru

0) PyxoBoJuTENSIM OPraHOB HCIIOHATENBHOM

BlacTH Bonrorpanckoit obmactu

IIpy pacceluiKe NOKyMEHTa HE BCEM OPraHU3allHsSM WIH CTPYKTYPHBIM

oJpasfe/IeHusIM 10 peKBU3UTOM "Anpecar" B ckoOkax ykaspiBaeTcs: "(1o
CIUCKY)".

[pumep:

PykxoBonurensam nepepabaThIBAOIIAX

npeanpustuid Bonrorpanackoit o6nactu

(mo cnmcky) ,

11.7. B oqHOM AOKyMeHTe He JOJDKHO OBITH Ooliee YeTBIpEX aIpecaros.
Cnoso "Komumsa" mnepen BTOpPBIM, TpPEeTBUM, YETBEPTHIM alpecaTaMH He
ykaspiBaercd. Ilpu OonpiieM KoimUdecTBe aApecaToB COCTABISETCS CIIMCOK
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(JIuCT, yKasaTenb) pacCHUIKM JOKYMEHTa, HA K&XKIOM JOKYMEHTE YKa3hIBaeTcs
OJIMH aJipecat UM agpecat opopmiisercs 0000IEHHO.

11.8. B cocras pexBusura "Anpecar" MOXET BXOAWTbH IIOYTOBBIH ajpec.
OJIEMEHTHl  TIOYTOBOTO  afipeca  YKa3blBAIOTCA B  IOCIEHOBATEIbHOCTH,
ycTaHOBJICHHOM [IpaBuiaMu oka3aHMs YCIyT HOYTOBOH CBSI3H, yTBEPKAEHHBIMU
NpuKa3oM MUHHCTEPCTBAa CBS3M M MAacCOBBIX KOMMyHMKanuii Poccuiickoii
®enepauun ot 31 urons 2014 r. Ne 234,

IIpumep:

Bceepoccuiickuii HaydHO-

HCCIIEIOBATEILCKUNR HHCTUTYT

JOKYMEHTOBEACHHS U apXUBHOTIO Jela

IIpodcoroznas yi., 1. 82,

Mockaa, 117393 :

IToyroBbll anpec He yKasblBaeTcsi B JOKyMEHTAX, HANpABISEMbIX B
BBICIIME OpPraHbl BJIACTH, BBIIIECTOALINE OPraHU3alHH, ITOABEIOMCTBEHHBIC
OpraHu3allid H  IOCTOSHHBIM  KOPpPECHOHIeHTaM (38  MCKIIIOUEHUEM
HanpapjIeHUs TNUCEM YKa3aHHBIM azpecartaM B KOHBEPTaxX C IPO3pavyHbIMU
OKHaMH).

11.9. Ilpu ampecoBanuu AOKYMeHTa (DU3HMYECKOMY JIMILYy YKa3BIBAIOTCS:
(bamMuIMs1, MHULKAJIEL, TIOYTOBEIHM ajpec.

IIpumep:

Qamunus 1.0.

CanoBas yi., 1. 5,

r. JlroGepubl, MockoBckas 06i1., 301264

Ilpy oTmpaBke MUCEMa MO JNEKTPOHHON IOYTE WIM MO (aKCHMUILHOMN
cBa3u (6e3 NOCBUIKM IO TOYTE) NOYTOBBIA ajpec He yKaspBaercsa. Ilpu
HEOOXOMMMOCTH  MOXeT OBIThb yKasaH OJEKTPOHHBIH  ampec (HOMED
TenedoHa/pakca).

ITpumep:

Bceepoccuiickuii Hay4HO-

UCCIIEN0BATENCKUH HHCTUTY T

JOKYMEHTOBEACHUS U apXHBHOTO Jiejia

mail@vniidad.ru

12. T'pudp yTBepXKAEHUs MPOCTAaBISACTCS HA JOKYMEHTE B CIydae ero
YTBCPXKICHHUS  NOJDKHOCTHBIM  JIMLIOM, PACIOPSAUTENBHBIM  JIOKYMEHTOM
(OCTaHOBNIEHHEM, pEIUeHHEM, IPHKA30M, PaclopsHKEHUEM) WM pPeLIeHHAEM
KOJIJIETHAJIBHOTO OpraHa.

I'pud yreepxieHus pasMeraercs B paBoM BepxHEM YTy IIEpBOTO JINCTA
AokymenTa. CTPOKH PeKBU3UTA BRIPABHUBAIOTCS T10 JIEBOMY KDAIo.

PeKBU3HT me4aTaeTcs dYepe3 ONMH MEXKCTPOYHBIH uHTepBan. Ilpu
HallMCaHWHM NMPUMEHSETCA WPHQT OOBIMHOM HachIMEHHOCTH. Pasmep mpudra
PEKBU3HUTa COOTBETCTBYET pasMepy MIpU(Ta TEKCTa JOKyMEHTa.

12.1. Tlpy yTBepXOEHWHM [JOKyMEHTa NOJKHOCTHBIM a4duoM  rpud
YIBEPKACHUA COCTOMT M3 cnosa YTBEPX]IAIO, manMeHoBaHuUS JOKHOCTH



JHLA, YyTBEPXKIAIOIIEro JOKYMEHT, ero MOANKUCH, HHUIIUAIOB, (GaMHIMK U JaThl
YTBEPXKICHHUS.

ITpumep:

YTBEPXIIAIO

PykoBoguTens KOMHTETA CETECKOIO

xo3siicTBa Bonrorpaackoit obnactu

Ioxnucs U.0. Gamunus

JlaTta

12.2. Tlpy yTBepXAeHHH NOKYMEHTa pPaclOpsSAUTEIbHBIM JOKYMEHTOM
rpu¢ yTBepiJIeHHS cocTouT u3 cnoBa YTBEPXJIEH (YTBEPXJIEHA,
YTBEPXXJEHbBI nnu YTBEPXJIEHO), coriacoBaHHOro ¢ HaWMEHOBAHHEM
BUJa  YTBEPXKIaeMOro JMJOKyMEHTa, HAUMEHOBAaHHUS PaCIOPSIUTEILHOIO
JAOKYMEHTa B TBOPHUTEJILHOM MaJieKe, ero AaThl, HOMEpA. ‘

IIpumepsr:

1) Pernamenr:

YTBEPXJIEH

[IPUKAa30M KOMHUTETa CEJILCKOTo

Xo3sucTBa Bonrorpanckoit obnactu

otT 5 anpens 2015 r. Ne 82

2) IlpaBuna:

YTBEPXJIEHBI

IIPHKa30M KOMHUTETa CeIbCKOro

xo3gicTBa Bosrorpanckoit obiactu

ot 6 anpens 2015 r. Ne 83 ‘

12.3. Ilpu yTBEpXI€HUM TOKYMEHTa KOJUIETHAIBHBIM OPTaHOM, PEIIeHMUs
KOTOPOro (UKCUPYIOTCS B IIPOTOKOJE, B IPU)e YTBEPKIEHHS YKa3hIBaeTCs
HaHMMEHOBAHUE OpraHa, PelIeHHeM KOTOPOro YTBEepXKJIEH JOKYMEHT, hara U
HOMeEp IIPOTOKOJA (B CKOOKax).

IMTpumep:

Ilonoxenwue:

YTBEPXJEHO

O6bwmectBennsiM CoBeTOM

NPy KOMUTETE CEJIBCKOro Xo3sicTBa Bonrorpanckoi o6nactu

(mpoTokon ot 07.09.2017 Ne 1)

13. 3aronoBok K TEKCTY — KpaTkoe cojepKaHue JIOKyMEHTA.

3aroI0BoK K TekcTy (opMmymupyercs ¢ npeanorom "O" ("O6") u oTBeaeT
Ha Borpoc "o yem?"): |

npukas (0 4eM?) 0 CO37aHHH aTTECTALHOHHON KOMUICCHHU,

npukas (0 4eM?) 06 yTBEP)XIEHUH LITATHOTO PACIIMCAHHS;

NUCHMO (0 4eM?) O IPEeROCTABIEHHH UH(OPMALIHH.

13.1. 3aronoBok K TekcTy odopmiIsieTcst oA PEKBU3NTAME GIIaHKA CleBa,
OT I'PaHHLE! JIEBOTO MOJIS. B mprKasax 3arooBOK K TEKCTY oOpMILETCS Han

TCKCTOM  TIOCepeuHe paboduero Ioins  JOKYMEHTa | LHEHTPUPYETCS
OTHOCHMTEIBHO CaMOM IUIMHHOM CTPOKHX.
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3aroloBOK K TEKCTYy He COCTaBJeTCs, €CIM TEeKCT JOKyMeHTa He
IPEBBIIIAET MATh CTPOK.

PekBu3uT mneuaraercs uepe3 ONWH MEXCTPOYHBIM HHTepBan. Pasmep
HpH(TA PEKBU3UTA COOTBETCTBYET pa3Mepy WpH(Ta TEKCTA JOKYMEHTA.

14, TexkcT mnOKyMeHTa H3JaraeTcsi PYyCCKHM SI3BIKOM €  y4ETOM
ocobeHHOCTeH O(UIUATBEHO-AEIOBOIO CTWIA, BHAA JOKYMEHTA H  €ro
Ha3HAYEHHs B YIIPaBICHYECKOH EATEILHOCTH.

14.1. TexcTel HOKyMEHTOB MedaraioTcss pasmepom mpudra Ne 14. B
ciIy4yae HeEOOXOOMMOCTH pa3sMeLleHHs TeKCTa JOKYMEHTA Ha ONHOM JIUCTE FUIM B
LeNsX JIyqlIed YUTAeMOCTH TEKCTa MOTYT HCIIONB30BAThCS pasMephl wmipudTa
or Ne 13 mo Ne 15. AG3auHsIii OTCTYI TEKCTA JOKYMEHTOB — 1,25¢M.

Tekcr mokyMeHTa OTAENsieTCS OT 3arojOBKa K TEKCTY NBYMs MIIM TPEMs
MEXK/1y CTPOYHBIMU UHTEPBaJIaMH.

142. B Tekcre mOKyMeHTa, IIOATOTOBIEHHOM Ha OCHOBAHHH
3aKOHOZATENbHBIX WJIA MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, paHee U3JaHHBIX
PacHoOpAAUTENIbHBIX JOKYMEHTOB, YKa3bIBAIOTCS MX PEKBH3UTHL:

HaUMCHOBaHUE JOKYMEHTa, HAHNMEHOBaHHME OpraHM3allil — aBTOpa
AOKYMEHTa, AaTa JOKYMEHTa, PETUCTPAllMOHHBIA HOMEp JHOKYMEHTA, 3arojI0OBOK
K TCKCTY WJIM HAMMEHOBaHUE BU/Ia JOKYMEHTA,;

HAaHMEHOBAaHHME OPraHM3allMM WJIA JOJDKHOCTHOIO JIUIL(A, YTBepI[I/IBH_IeFO
JIOKYMEHT, JaTy yTBEPXKACHUS JOKYMEHTA.

14.3. TekCT mOKyMEHTa MOXET COAEPXKaTh paslelsl, nozipa:;zwnm,
MyHKTBl, TOANYHKTBI, HyMepyemble apabckumu uudpamu. YpoBHel
pyOpuKaluu TeKCTa He JOIDKHO OBITh Goliee YeThIpex.

14.4. B npuxazax TEKCT U3JAraercs OT MEPBOIO JIMLA €AUHCTBEHHOTO
yucna ("npukassisa”).

B IoKyMeHTax KOIJIETMalbHBIX M COBELUATENHHBIX OPraHOB TEKCT
M371ara€Tcsl OT TPEThEro JIMIa €JMHCTBeHHOro uyucia (“koserus. ..
nocraHosysieT", "cobpaHue. .. pemmio").

Texct mpoTOKOJIA U3MAraeTCst OT TPETHETO JIMLA MHOKECTBEHHOIO YHCIIa
("cnywanu", "BeIcTynHIR", "HOocTaHOBMMK", "perman").

B nokymeHTax, yCTaHaBIMBAIOIIMX NPaBa U OOS3aHHOCTH OpraHM3ALiL,
UX CTPpYKTYpHBIX IIOApasfeieHuil (MOJOXKEHWe, HHCTPYKLHMS), a TaKKe
CONCPKAIINX OIHCAHUE CUTYalUH, aHaNK3 (aKTOB WIIM BEIBOAEI (KT, CIIPaBKa),
MCIIOJIb3yeTCst (POpMa H3IIOKEHHS TEKCTA OT TPETHETO JIUIA eJII/IHCTBeHHOI"O HIIH
MHOXECTBEHHOro 4ucna ("oraen ocymectsiseTr GyHKIUH...", "B cocTas
YNPaBJI€HHs BXOSAT...", "KOMHUCCHS IIPOBeNa IMPOBEPKY...").

B COBMeCTHBIX [OKYMEHTaX TEeKCT W3/IaraeTcs OT IepBOro JIHNa
MHOXECTBEHHOr0 4ucia ("npukassiBaeM”, "pemmnu").

14.5. B nuceMax UCTIONB3yIOTCS GOPMEI H3II0KEHHUS:

OT TEpBOrO JMOa MHOXECTBEHHOro wuHcia ("IPOCHM HanpaBHTh..
"[Pe/ICTaBNsEM Ha PaCCMOTpeHHe. ..");

OT TPETHEro JIMLA €JUHCTBEHHOro yucna ("KOMHUTET He BO3pakaer..
"O0JIKOMCENbX03 CUUTACT BO3MOXKHEIM. ..");



OT TIEPBOrO JHIA €IUWHCTBEHHOro 4ucia ("cuuraro HEOOXOMHMMEBIM...",
"Npeaaralo  pacCMOTpeTh..."), eclii NHUCHMO O(GOPMIIEHO HAa JOJIKHOCTHOM
OnaHke. :

B cmyxeOHBIX 3amucKkax TEKCT H3Naraercs OT IIEepPBOro Juia
€IMHCTBEHHOI0 YUCIa. »

14.6. B Tekcrax MOKYMEHTOB YHOTPEOJSIOTCS TONBKO OOILIENpPHHATEHIE
ab0peBUaTypHI U rpapUYecKre COKPAIIEHHS.

Ilpu ynorpebnenuu B TekcTe (aMuiInil JIMI MHULMAIBl YKA3hIBAIOTCH
nociyie paMuIuy.

B nuceMax MCIoNB3yI0TCs BCTYMUTEIBHEIE OOpaLEHH:

YBaxaemsiit Huxonaii [Tetposuu!

YBaxkaemble KoJuleru!

YBaxaeMsle rocroaa!

B ciyuae ecin B obpaleHun rpaxaairHa (B TOM 4YUCTIE, MOCTYNUBIIEM
IO 3JIEKTPOHHOM IOUTE) COAEPIKUTCS TOJIBKO UMS, TOJBKO (DaAMUIIKS HIIH TOJIBKO
OTYECTBO, THOO COYETAaHHE TOJNBKO ABYX M3 YKa3aHHBIX COCTABIAIOIIMX, THOO
CONEPKMTCS  TONBKO  OJNEKTPOHHBIA  aapec, MOTYT  HCIONB30BaThCS
BCTYNHUTEbHbIE OOpaIleHHUS:

YBaxkaemsiit Cepreii!

VYBaxaeMmsiit Cepreit Fanos!

YBa)xaeMbli 3asBUTEIIH! ;

3akiounTenbHas STUKeTHas ¢pas3a: "C yBaxeHHEM, ..." HCIIONB3yeTCs B
Cllydae yKasaHMs Ha TO JIULA IOANUCHIBAIOILETO JOKYMEHT.

15. OTMeTKa O NpPUIOKEHHH CONEPXXHUT CBEJEHHS O JOKyMEHTe
(ROKyMeHTax), npHIaraeMoM K OCHOBHOMY JIOKyMEHTY (B COIPOBORHTENBHBIX
IHCbMaX, IIPETeH3UAX, aKTaX, CHOpaBKax H JPYruX HHPOPMAalHOHHO-
CIIPaBOYHBIX IOKYMEHTAX) WM O TOM, YTO JOKYMEHT SIBJISETCS IIPUIOKEHUEM K
OCHOBHOMY [JOKYMEHTy (B JOKYyMEHTaX — NPHIOKEHHIX K [IpPUKa3aM,
ITOJIOXKEHUSIM, IIpaBUJIaM, HHCTPYKIIUAM, AOTOBOpaM, ItaHaM, oTdyeTtaM U T.H.).

PeKBU3HT medyaraeTcs depe3 OOUH MEXCTPOIHBIH uHTepBal. Pasmep
HpU(pTa PEKBU3UTA COOTBETCTBYET pasMepy MpudTa TeKcTa JIOKYMEHTA.

15.1. B cONpOBOAMTENBHBIX IHCEMaxX M APYIHX HH(DOPMALHOHHO-
CIPaBOYHBIX JOKYMEHTaX OTMETKa O IPUIOXKEHHUH O(POPMIILETCS IMOJ TEKCTOM
OT IPaHUIIBI JIEBOI'O MOJIS CIELYIOLUM 06pa3oM:

€CJIM MIPUJIOKEHNE Ha3BaHO B TEKCTE:

ITpunoxenue: Ha 2 11. B 1 3K3.

€Clid NpHUIIOXKEHHE HE HAa3BaHO B TEKCTE€ WM €CIH PUIOKEHUH
HCCKOJIBKO, YKas3bIBalOT Ha3BaHMWS JOKYMEHTOB-IPHIIOKEHUH, KOJHYECTBO
JIUCTOB H 3K3EMILISAPOB KAXKAOT'O [IPHIIOKEHHS:

Ipunoxenue: 1. ITonoxxenue 06 oTaene pacTeHHEBOACTBA HA 5 J1. B 1 9K3.
2. CripaBka 0 KaipoBOM cOCTaBe YTIpaBIeHus PETHOHANLHOTO
obecrieueHus Ha 2 1. B 1 3K3.

€CIIY NIPUITOKEHHE (TIPUITOXKEHUS) COPOLIIOPORAHKI:

Ipunoxenue: oraer o HUP B 2 3k3.



€CJIH JTOKYMEHT, SBJIAIOUIMICS TPUIIOKEHHEM, HMEET I'IpHJIO)KCHI/I}I c
CaMOCTOSITENIbHON HyMepanueit CTpaHuiI:

Ipunoxenue: muceMo Muncensxo3za Poccun ot 05.06.2015 Ne 02-6/172 wu
IIPUJIOXKEHUS K HEMY, BCETo Ha 5 J1.

€CIIM TNPUIOKEHUEM SBJIAETCS OOOCOONICHHBIH 3JIEKTPOHHBIA HOCHTEID
(KOMIaKT-IUCK, usb-¢ureln-HakonuTeNnb u ap.):

[Ipunoxenue: CD B 1 3K3.

Ilpu sTOM Ha BKJIazplle (KOHBEPTE), B KOTOPHIH MOMEIIAETCS HOCHTEb,
YKa3bIBalOTCSl HAHMEHOBAHUA INOKYMEHTOB, 3aITHCAHHBIX HA HOCUTENb, UMEHA
(aiinos.

15.2. B pacrniopsautenbHBIX JOKyMeHTax (MOCTAHOBJIEHHUAX, PEILCHHUSX,
IpHKa3ax), AOTOBOpaX, MOJOKECHUSX, NpaBWIAX, WMHCTPYKIHAX M APYTHX
AOKYMEHTaX OTMETKA O IPHIIOKEHUH 0DOPMIISETCS ClIELYIOLIMM 06pa30M‘

B TEKCTE NOKYMEHTA IIPH [I€PBOM YIIOMHUHAHWH JOKYMEHTA- I'IpI/IJIO}KeHI/ISI
B CKOOKax yKa3bIBaeTcs: ... (IPUIOKEHHE) HilH ... (IpunoxeHne 1);

Ha IIEPBOM JIHCTE noxymema—npmnomenm B IIpaBOM BEpXHEM YIIIy
YKa3bIBAETCS: |

[Ipunoxenue 1

K IIPHKa3y KOMUTETA CEICKOro

Xo3s1icTBa Bonrorpaackoit o6actu

ot 15 aBrycra 2020 r. Ne 01-20/120.

CTpoku peKBU3MTa BEIPABHUBAIOTCS 110 JIEBOMY KPAIo.

15.3. Ecnu nmpunoxeHreM K paclopsIUTENsHOMY JOKYMEHTY SIBIISETCS
HOPMATHBHBIA NIPAaBOBOM aKT MJIA HHOI MOKYMEHT, YTBEPXKIAeMBIl NaHHBIM
pacropsAMTENbHBIM ~ OKYMEHTOM, Ha  TIE€pBOM  JIUCTE  IPHJIOKECHHS
MPOCTABJIACTCA OTMETKA O NMPWIOKEHUH (6e3 CCBUIKM Ha pacHopsauTeNbHbIH
JOKYMEHT) M TpPHQ YTBEpPXHEHHA, B KOTOPOM YKa3BIBAIOTCS JAHHBIE
PACTIOPSIIUTENIBHOTO IOKYMEHTA, KOTOPBIM yTBEPIK/IEH JOKYMEHT-IPHIIOKEHHE.

IMpumep:

ITpunoxenue 1

YTBEPXJIEHO

IPHKAa30M KOMHUTETA CEJILCKOIO

xo3siicTBa Bonrorpanackoit obnactu

ot 15 aBrycra 2020 r. Ne 01-20/120.

16. Bu3a CBUAETENBCTBYET O COMMIACHH WIIM HECOTJIACHH C COEpKAaHUEM
NpoeKkTa NOKyMeHTa. Bwusoi odopmisercs BHyTpeHHee coriacoBaHue
JIOKyMeHTa. Bu3a BKIIOYAET JOMKHOCTh JIHLA, BH3MUPYIONIErO JOKYMEHT,
NOAIHCH, PACIIHQPOBKY NOANKCH (MHULKATBL, (aMHIIIHIO) U ATy BU3UPOBAHUS.

IIpumep:

PykoBoauTeh IOPHANIECKOrO OTHEA

Ioxanuce N.O. ®amunus

Jara

Ilpn Hanunvum 3amedaHnit K JOKyMeHTy Bu3y OQOPMIISIOT CIIEAYIOUIMM
obpazom:
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IIpumep:

3aMeyaHUs IPUITararoTCs.

PyxoBoauTens IOpUANYECKOro OT/AeNa

IMoarmicey N.O. @amunus

Jara

16.1. TIpu cornacoBanny ciyxeGHOMN (M MHBIX BHAOB 3aIHCOK), IPOEKTOB
JIOTOBOPOB (KOHTPAKTOB) M AOBEPEHHOCTEH, peKBu3uT "Bu3a" mpocrapnsercs Ha
JIMIIEBOM CTOPOHE IMOCJIEAHET0 NHCTa AOKYMEHTa I0J, HOAIHNCHIO, OIMXKE K
HIKHEMY MOJIIO. .

Ilpu cormacoBaHuM IpoOeKTa MUChMa peKBusUT "Busa" mpocrapisercs B
HIDKHEH YacTH JIMLEBOH CTOPOHBI IIOCIETHEr0 JIUCTAa JK3EMIUIApa MHCHhMa
IOMEIIAEMOro B JIEJI0 UIIM B HIKHEH 4acTH OGOPOTHOM CTOPOHEI IIOCTIEIHETO
JUCTa MNOANVHHUKA TMHCbMA, €CNITH IIMCHMO IepechUIaeTCs ajipecary Io
3NIEKTPOHHOM CBsI3U €3 JOCBHUIKH MOIMHHHIKA I10 II0YTE.

Ilpyu cornacoBaHuM NPOEKTOB NPHKA30B peKBH3UT "Buza" mpocrasnsercs
B 110JIe TaOaHIBI HA 060POTHOM CTOpOHE GlIaHKa NPUKA3a.

16.2. Busa mnpocTapnseTcs COOGCTBEHHOPYYHO JIMIIOM BH3HPYHOLIMM
JIOKYMEHT.

Honyckaercs odopmiieHHe BH3BI CIOCOGOM MHPOCTABIGHHA IUTAMIIA C
YKa3aHHEM HAHUMCHOBaHHUS JO/DKHOCTH, yKa3aHHMeM (GaMWIN{d IOJHOCTBIO U
COKpAIlEHHBIM YKa3aHHEM UMEHH B OTYECTBA.

B ciryyae odopmnenns BU3bI cmocoGoM NnpocTaBIeHys ITaMIIa, TIOAMHUCEL U
Jiata 0(pOPMIIAIOTCS BPYYHYIO JIMLOM BH3HPYIOLIMM JIOKYMEHT.

Ilpy Ham¥caHM¥ pEKBH3HTA C IIOMOLIBI0 TEXHHYECKHX CpEICTB
NPUMEHSIETCsI WPHUQT MOIYy>KMPHOH HachleHHoCTH. Pasmep mpudra peKBHBHTa
COOTBETCTBYET pasMepy LIPH(Ta TeKcTa JOKYMEHTA.

17.  Tlommuch  BKIIOYAeT:  HaWMEHOBAaHME  JODKHOCTH  JIHIIA,
MOAMKMCHIBAIOILETO NOKYMEHT, €r0 COOCTBEHHOPYYHYIO MOAIKCH, paciui(pOBKY
HOANUCH (MHULIUATIBL, GaMUITH).

17.1. Ecnmm pokymeHT odopmieH He Ha OnaHKe, B HAMMEHOBAHHUE
AOJDKHOCTH BKIIIOYAETCS HAUMEHOBAaHHE OPraHU3aliH.

ITpumep:

PyxoBogurens

KOMHTETA CEIBCKOT0 X035 CTBa

Bonrorpanckoit o6inactu IToamnuce HN.0O. Gammius

Ilpu opopmnenyn foKyMeHTa Ha 61aHKe JOIKHOCTHOTO JIMLA JOMKHOCTD
3TOrO JIMIA B IIOANKUCH He YKa3bIBAETCS.

ITpumep:

PykoBoauresns komuTeTa IToanuce n.o. (I)aMI/IJII/IS{

17.2. Ilpu noxNMHCaHUM HOKYMEHTa HECKONBKHMM AOKHOCTHBIMHU
JIUIaM1, 3aHUMAIOIIUMHU Pa3HOe MOJIOXKEHHE, X ITOAIIHUCH PacIoaraloTcs ofHa
[OJ APYTOH B IIOCIEOBATENBHOCTH, COOTBETCTBYIONIEH HEPAPXUH 3aHAMAEMEIX
JIOJDKHOCTEH.

[Tpumep:

3aMECTUTENh PYKOBOUTENS

KOMHUTETA CEJILCKOr0 X03siCTBa
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Bonrorpanckoit o6actu Ilopnucs N.O. Qamunus

HavanpHuK OTZAENA IOPHINYECKOTO

obecrieyeHUss KOMUTETA CEIIbCKOTo ,

xo3sicTBa Bonrorpanckoit obnmactu  Iloamuck N.O. ®amunus

B 10KyMeHTax, COCTaBIEGHHBIX KOMHCCHEH, B TOINHMCH YKA3bIBACTCH
CTaTycC JINLA B COCTaBe KOMUCCHH.

IIpumep:
IIpencenarens KOMHCCHH Iloanuce N.O. Gamunus
YJieHBl KOMUCCUH Ilonnuce HN.0O. Gamunus

IMonnuce N.0O. Gamunus

17.3. Tlpu noanucaHuy JOKYMEHTa JIMIOM, HCIIOJHSIOMUM O0S3aHHOCTH
PYKOBOZIHUTENS, MOANMCHE OQOPMISIETCS C YKa3aHHEM CTaTyca HOJKHOCTHOIO
JHla B COOTBETCTBUH C IPHKa30M (pacrnopspkeHHeM) HE3aBHCHMO OT TOrO Ha
OaHKe IMOATOTOBJIEH JOKYMEHT UIIM HET.

IIpumep:

BpemeHHO ocymiecTBISrOMIMiA

TIOJIHOMOYHS NIpecenaTeNIss KOMUTETA

CEJICKOI0 XO35AUCTBA :

Bourorpanckoit obmactu Ilopnuce N.O. Gamunmms

HanmenoBanve HOMKHOCTH JIMIA, MOMMUCHIBAIONIETO [JOKYMEHT, €ro
(GamMuIusg W MHMIHUATBL, a TaK XK€ HAMMEHOBAHWE OPTaHM3aIMU IICYaTAIOTCS
Yepe3  OAMH  MEXCTPOYHBIM  UHTepBajl. Pasmep wmpudra pekBU3UTA
COOTBETCTBYET pa3Mepy IIPH(Ta TEKCTa JOKyMEHTA.

[loamucy  oTaenseTcss OT TekcTa JOKYMEHTA WIM OT OTMETKH O
NPUIIOXKEHNH (IIPY €€ HAIMYKMH) YETBIPbMS MEXCTPOYHBIMA HHTEPBATAMU.

18. OtmeTka 06 HMCIONMHUTENE MPOCTABIAETCA Ha MUchMax Komwurera B
JIEBOM HIDKHEM YIUIy JIMLEBOM CTOPOHBI IIOCIEAHET0 JIUCTA JOKYMEHTA.

OrmeTka 006 HCHONHUTENE BKIHOYAET (GaMUIMIO, MMS ¥ OTYECTBO
VICTIONTHUTEIISL B HOMED €ro cIy’ke0HOro TenedoHa.

PexBH3HT mevaTaeTcss OT IpAHMIBI JIEBOrO OIS B JBE-TPH CTPOUKH
pasmepoMm mpudTa Ne 12, ‘

18.1. B cnydyae HampaBieHHs MUCbMAa ajpecaTy MO4YTOH 3a [Ipe/iesibl
Bosrorpana uny HanpapneHus MUcbMa Ha 3J1€KTPOHHBIHA afpec, ey MOYTOBI
aJlpeC HaxomWTCA 3a mpenenamd Bonrorpaza unM HeH3BECTEH, TO HOMEp
ciyxebHoro TenedoHa 100aBISETCS KOJOM PErHoHa.

Hanpuwmep:

ITerpoBa Mpuna MBanosHa

+7(8442) 00-00-00 V

19. OrMeTKa O MOCTYNIEHHMM NOKYMEHTa CIIy’KHT JUIS MOLTBEpIKICHHUS
(akta mocTymmeHHs OOKymMeHTa B KOMHTET W BKIIOYaeT HAMMEHOBAHUE
KomureTa, perucTpanMoHHbIA HOMEp DOKyMeHTa M JaTy ero perucTpanum.
OrMeTKa O MOCTYIUIeHHH NOKYMEHTa IpPOCTABISIETCS C IOMOIIBIO INTaMIIA.
PeructpanuoHHbIi HOMEp MOKyMEHTAa W IaTa ero PErucTpalyy 3anoJIHIIOTCS
BPYYHYIO COTPYTHUKOM CITykOBI IEJIONPOU3BOLICTBA.
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20. Pezomonusi odopmiisieTcss Ha CBOOOOHOM MecTe pabodero mMoJs
JIOKyMEHTa, Ha OlaHke pykoBoauteyss KomuTteTa [ pe30SIONMMA U IOpyYeHu
UJIM BHOCUTCSI HENIOCpeAACTBeHHO npu padote B COJI.

Pesomronus Brimodaer B cebs: QaMuiIMH, WHHIMAIBL MCIOJHUTENEH,
COIep)KaHME TOPYYEeHUs, MOANUCH aBTopa Pe3ONIOUMH U JaTy OGhOPMIICHHS
PE30IIOLUH.

Pesomonysi, 1O YCMOTpeHHMIO JHI@ JAIOIIEro IOpydYeHHe, MOXKeT
BKJIIOYaTh B ce0s TaK e CPOK HCIIONHEHHUS JOKYMEHTA.

21. Tlopsanox HamucaHWsI M MeCTa pPacIOJIOKEHHS DPEKBH3UTOB Ha
JIOKYMEHTE (B TOM YHCJIe PEKBH3UTOB HE YKa3aHHBIX B HACTOSIIEH HHCTPYKIIHHN)
onpenensrorcss B cootBeTcTBUH ¢ "T'OCT P 7.0.97-2016. HammoHanbHEBIH
crangapt Poccuiickoif ®epepanuu. Cucrema CTaHAAPTOB 1O HHGMOPMALNH,
OnbnMoTEeYHOMY U H3JaTeNnbcKoMy Heiry. OpraHu3alMOHHO-PACIOPSIUTELHASL
nokymeHnrammsa. Tpeb6oBaHus K OGOPMIEHHIO JOKyMEHTOB" (yTBepKJeH
IIpukaszom Poccrannapra ot 08 nexabps 2016 r. Ne 2004-cr). '



ITpunoxenue 2
K MHCTpyKIIMHU 110 I€NOMPOU3BOJICTBY

~ KOMHTETa CeJIbCKOro X03sHUCTBa
Bounrorpanckoii obactu

Obpazer Oianka mpukaza Komurera

I

KOMUTET CEJILCKOI'O XO3sMCTBA BOJII'OI'PAJICKOM OBJIACTU
(OBJIKOMCEJIbXO3)

MIPUKA3

Bonrorpan



[Iponomxenue NpUIOKEHUS 2

K MIHCTpYKIIMH 110 IeOMPOU3BOICTBY
KOMHTETa CeNIBCKOro X03sicTBa
Bosnrorpaznckoii o6nactu

O6pa3er; 060poTHOM cTOpOHBI GiaHKa npuka3a Komurera

Ilpuka3 noaroToBui
Homxuocts U.0O. ®amuinus

Ilommues  mara

HpOCKT coriiacoBaH

Ne HaVMEHOBaHHE NOAIHNCH pacumdppoBka Jata | BO3pakeHHs!/
JOJDKHOCTH HOITUCH 3aMeYaHusl

1

2

3

4

5

O3HaKOMJIEHBI

Ne HauMEHOBAHUE ITOAIUCH paciuugpoBka aara IIPUMEYaHHUs
JIOJDKHOCTH HOANHCH

1

2

3

4

5

YKazarens pacChUIKU ;

Ne Ha¥MEHOBaHUE ajpecara IOYTOBBIA/aekTponHeit | Kommuectso

angpec | 9K3EMILISAPOB

(LN SN R VSR N S ]




IIpunoxenue 3
Kk MHCTpyKIIMY 110 1€TONIPOU3BOACTBY

KOMUTETA CENBCKOr'o X035 CTBa
Bonrorpaackoii obnactu

O6pasen 6nanka nuckmMa KomureTa ¢ yriioBsIM pacoioKeHHeM PEKBU3ATOB

KOMUTET
CEJIbCKOI'O XO3SVICTBA
BOJIFOI'PAJICKOI OBJIACTH
(OBJIKOMCEJIbX03)

KommyHHCcTHUECKas yi., A.19, Bonrorpan, 400005,
Ten. (8442) 30-95-51. ®axc (8442) 33-95-52.

E-mail: mex@volganet.ru

Ne

Ha Ne oT




[Ipunoxenue 3.1

K MHCTpYKIHHU 110 JeTONPOU3BOACTBY
KOMMTETA CEJIBCKOI'0 X0341CTBa
Bonrorpaackoit obnactu

O6pazen 6anka nuckMa KoMurera ¢ yriloBBIM pacookeHHeM
PEKBHM3HUTOB C yKa3aHUEM Ha HAMMECHOBAHHE CTPYKTYPHOTO IOApa3ieleHus
Komurera — yl’lpaBHeHHﬂ MEXaHU3allHU CCJIIbCKOXO3ITMCTBECHHOTO IIPOU3BOACTBA
H roCyAapCTBCHHOI'O HaJI30pa 3a TCXHUYECKHUM COCTOSIHHEM CaMOXOIHBIX
MalIdH 1 JPYTUX BUAOB TEXHUKU U MEeXpalOHHOTrO (TOPOJICKOr0) OTAeNa

rocy1apCTBEHHOI'O HaA30pa )

KOMUTET
CEJIbCKOI'O XO35VMICTBA
BOJIFOI'PAICKOM OBJIACTU
(OBJIKOMCEJIbXO3)

VYnpasiaeHnne MexaHU3aluu
CENMbCKOX03HCTBEHHOrO MPOU3BOJICTRBA
U FOCYIapCTBEHHOrO HaA30pa
38 TEXHUYECKUM COCTOSTHUEM
CaMOXOJHBIX MAlIMH U IPYTUX BUIOB
TEXHUKH

Me>xpalioHHBIH (TOPOACKOI) OTAEN
roCcyapCTBEHHOTO Haa30pa

ITouTosslii anpec, TenedoH, E-mail mexpaitonHoro
(ropoackoro) oTAeNa roCyAapCTBEHHOrO HAA30pa

No

Ha Ne OT




IIpunoxenue 4

K MHCTpyKIMK 1O 1€N0NPOU3BO/ICTBY
KOMUTETA CEJILCKOr0 X034icTBa
Bonrorpanckoii obnactu

Ob6pa3en 6nanka nuceMa Komurera ¢ npooibHEIM PACIIONOKEHUEM
PEKBU3UTOB

——

KOMUTET CEJILCKOI'O XO3SMCTBA BOJITOI'PAJICKOM OBJIACTU
(OBJIKOMCEJIbXO3)

Kommynncruaeckas yi., a.19, Boarorpan, 400005, Ten. (8442) 30-95-51. ®axc (8442) 33-19-62 E-mail: mex@volganet.ru

Ne

Ha Ne OoT




[Mpunoxenue 5

K IHCTPYKIMK 110 ETONPOU3BOACTBY
KOMHTETA CEJILCKOI'o X03siCcTBa
Bonrorpanckoii obmactu

O6pazen OGaHka npepcenaTes 1Jis Fe3om0um1 " nopyquI/m
(gopmaT A6 (105x148mm) ,

KOMUTET CEJIBKOI'O XO3S5MCTBA
BOJI'OI'PAJICKOM OBJIACTU
(OBJIKOMCEJIBXO3)

MIPEJICEJATEJD

Ne

HN.0. damunus




IMpunoxenue 6

x MHCcTpyKumu no ,ZIGIIOHpOI/BBO,[[CTBy
KOMHTETA CEJIBCKOI0 X0351CTBa
Bonrorpaznckoii obnactu

O6pazen; opopmieHus npukasa

KOMMTET CEJILCKOI'O XO3MCTBA BOJIIOI'PAJCKOU OBJIACTI/I
(OBJIKOMCEJIEXO3)

ITPUKA3

Bounrorpan

O BHeCeHMH U3MEHEHMH B IIPHKa3 KOMUTETA CEITLCKOT0 XO3sHCTBA
Bonrorpanckoit obnactu ot 30 nexabpst 2020 r. Ne 375 "O0 oTBeTCTBEHHOM
JIULIE 32 €KeJHEBHBIII MOHUTOPUHT"

IIpukassBalo:

1. Buectu B mnyHKT 2 T1IpHKa3a KOMHTETA CEJLCKOIO XO3siCTBa
Bousrorpanckoit obnactu ot 30 gexabps 2020 r. Ne 375 "O6 OTBETCTBEHHOM
JTULE 3a €XKEHEeBHBIH MOHUTOPUHT", ©BMEHEHHE, HCKIIIOUYHB CJIOBO "Mitaaiero".

2. Hacrosumuil npuka3 BCTyNaeT B CHITY CO JIHS €ro IOAIIUCAHHS.

PykoBonurens komureTa N.0. Gamunus



IIpunoxenue 7
K MIHCTpyKU#HM 110 Je0IIPOU3BOACTBY

KOMMTETa CeJILCKOro X03sHcTBa
Bonrorpanckoii obiactu

O6pa3zen odhopmiteHust HoMeHKIIaTyphl et Komurera

YTBEPXJIEHO
NPHKa30M KOMHUTETA'
CEJIECKOIo X03AHCTBA
Bonrorpancko# obnactu

oT Ne

Homenxknartypa nen
KOMMTETa CEIBCKOro xo3saicTea Bonarorpanckoit obmactu

Bonrorpan 2021



[Iponomkenue npusioxeHus 7

K MHCTpYyKUIMM 11O
JIEJIONIPOU3BOJCTBY

KOMHTETA CEIbCKOro X035 CTBa
Bounrorpazackoit obnactu

Conepxanue
1. YkazaHus O NpUMEHEHUIO HOMEHKIIATYPhl Jiesl 2 cIp.
2. Cnucok coKpallleHuH - 4crp.
3. PyxoBogcTBO 5 cTp.
4. Cexrop 3amuThl HHGOPMALMU U MOOMIIM3AIIMOHHON paboThI ~ Scp.
5. Otnen BHyTpeHHETO ()UHAHCOBOTO ayIuTa 6 cTp.

U Tak nanee...



IIpopomxkenne npunoxenus 7

K MHCTpyKLHYM 1O IEIONIPOU3BOICTBY
KOMHTETA CEJIBCKOT0 X0341CTBa
Bonrorpanckoii obnactu

150301 (S 3aronoBok nena | Koauuectso | Cpok xpanenust | [lpumedanue
aena aen “ Ne cTaThbH I10
IIEPEYHIO
1 2 3 4 5

Ha3zBaHue pasgena

| | | |

CoTpynHUK CiTy OBl '
JIeJIOIIPOU3BOACTBA Ilognuce H.O. Gamunug

Busa pyxoBoauTens apxusa
(JIuna, OTBETCTBEHHOIO 3@ apXUB)

COI''TACOBAHO COI'NJTACOBAHO
ITpotokon DK IIporokon DTIK
oT Ne

oT No




IIponomkeHue NpuiIoKeHus 7

K MHCTpyKUIMH 1O JIeTONPOU3BOICTBY
KOMHTETA CEeJILCKOTO X03siicTBa
Bonrorpaackoit obiactu

Hrorosas 3anuck 0 KaTeropusix ¥ KOJIMYECTBE Jiell, 3aBeICHHBIX B roay B
KOMHUTETE CEJIbCKOro xo3stiicTBa Bosrorpaackoit obmactu :

I'lo cpoxam xpaHeHuUs

Bcero

B TtoMm uucie

MEPEXOAAIMX

C OTMETKOU
"OIIK"

1

3

4

IlocTostHHOTO

Bpemennoro (cBeiue 10
JIET)

Bpemennoro (zo 10 net
BKJIIOYUTENIHHO)

HUTOI'O:

CoTtpyiHUK CTyXObI
JIeTIOTIPOU3BOJICTBA

Jara

Hrorosrsle CBEACHHS NEPEHAHBI B apXUB

Ionnuce

Haumenosanue HAOJDKHOCTH, NNEpCAaBLICTO

CeeneHus

JlaTa

Ilonmuce

N.0O. Gamunus

n.0. .:(DaMI/I.III/I}I




ITpunoxenue 8

K MHCTpyKIMK 1O A€T0NPOU3BOACTBY
KOMHTETA CEIbCKOI0 XO35MUCTBA
Bonrorpanckoit obnactu

Obpaszer odopMIIEHHS HOMEHKJIATYPBI eI CTPYKTYPHOI'O [IOApa3 e/ IeH s

Komurera
1%0:0) (S 3aronosok gena | KonudectBo | Cpok xpanenus | Ilpumeuanne
nena Tomos u Ne ctaTeu 1o 1
("acteit) TIEPEYHIO
1 2 3 4 5
Ha3zBaHnue pasnena
Pyxosonurens
CTPYKTYPHOTI'O IIOApA3EICHUS IToamuce N.O. Gamunust

[Jara

COI''TACOBAHO
[Tporokon DK

oT

No




Ipunoxenue 9

K MIHCTpYKIIMHK 1O AEI0NPOU3BO/CTBRY
KOMMTETa CEJILCKOr0 X03sCcTBa
Bonrorpazackoii o61actu

@®opMa HcTa PaCChUIKH

JIuct pacceuiku

(HaMEHOBaHHE U PEKBU3MTEI JOKYMEHTA)

HanMMCHOBAHHC anpecara

IIOYTOBBIH ajpec Konuuectso

 9K3EMIUISPOR

wn| B W

[Toarorosun:

JlomxHOCTE

HN.0O. Gamunus

Iloamuce

Aara




ITpunoxenune 10

K VIHCTPYKIMH 110 AETONPOU3BOACTBY
KOMHTETa CEeJILCKOro X035icTRa
Bonrorpaackoii obnacTtu

®opma aKkTa 06 OTCYTCTBUH JOKYMEHTOB HIIH OOHAPY)KEHHH BIOKEHUH
B [TOYTOBBIX OTITPABICHHUAX ‘

AKT 00 OTCYTCTBHH JOKYMEHTOB HJIM OOHAPYKEHUHN BIIOKEHHH
B [TI0YTOBBIX OTIIPABICHUAX

MecTo cocTaBaECHHA
Bpems cocrapiieHus

HacTtosuuii akT cocTaBjieH MHOM,

(Qammnms, uMfA,  OTYECTBO, JAOKHOCTD  COTPYIHHMKA  CIY»KOBI

nenonpomBonc:TBa)

B TOM, YTO MPH BCKPbITHH KOHBEPTA C TIOUTOBLIM OTIIPABJICHHUEM, NTOCTYIIMBIIMM OT

HEM!

HE OKa3aJioCb

(camoro nokymeHTa (OTIENBHBIX CTPAHHIL), MATEPUANIOB, YKA3aHHBIX B MPUIOXKEHHHN)

o0HapyxeHO

(IeHeKHble 3HAKHM, UEHHBIE OyMard MM WHBIE JOKYMEHTHI (BEllM, MaTepUalbHble LIEHHOCTH) HE YKa3aHHbIE B
TPUNIOKEHHN)

Hacroswnb axt cocraBnien B 2 aKk3eMIuIspax.

Hara

IToxmuce,



ITpunoxenue 11

Kk MHCTpyKIIUM 110 TeTOTIPOU3BOICTRY
KOMUTETA CEJIbCKOT'0 XO3sHCcTRA
Bonrorpanckoit obnactu

dopma KypHaia yueTa reyareil M MITaMIIOB

Ne Orruck | HaumenoBanwue Hata [Ipennipusitue- Komy BrIiana
n/m eyaTH MeYaTH IIOJIy4eHHUsT | M3TOTOBHUTENB, AaTa (MOMKHOCTB,
(irramrta) (lrammna) rneyaru H HOMEP HO/Ipa3/ie/ICHuUE)
(lwTamMna) oT | CONPOBOAUTEIHEHOTO
H3TOTOBUTEJIS JIOKYMEHTA
1 2 3 4 5 6
Pocnouce Jlara Bo3Bpara Pocnuce JlaTa yHUYTOXKEHUS ‘Harta, HOMEp
pabOTHHKA reyaTu paboTHMKA neyaTH _ aKra
7 8 9 10 11




IMpunoxenue 12

K HHCprKHI/II/I 10 ACJIONIPONU3BOJACTBY

KOMHTETA CEeJILCKOTO X031 CTBa
Bonrorpanckoii obnactu

®opmMa xKypHaa peructpanuu rnpukazos Komurera

XKypnan perucrpanuu npukazo Komurera

PerucrpaunoHHsiit Hara HaumeHoBauue ABTOp CaenleH1s 0 pacChUIKE JOKyMEHTa IIpumeuyanue
B CJIy4ae €Cd JOKYMEHT MOMJIEKUT
HOMEp JOKyMeHTa | IOKyMeHTa NIOKYMEHTa (pa3paboTuuk) ( JlOKyM Ase
pacchiTKe)
(3aronoBok Kk JOKyMEHTa
Anpecat Howmep, nata
TEKCTY) Ap p. &

PacChUIKH AOKYMEHTa




