KOMHUTET APXUTEKTYPbI U TPAJIOCTPOUTEJILCTBA
BOJITOI'PAJICKON OBJIACTHU

IIPUKA3
29.12.2020 Ne 187-O11

Bounrorpan

06 yrBepxienn HCTPYKLHK 110 1€0NPOH3BOCTBY
B KOMHUTETE apXUTEKTYPhI U IPaJOCTPOUTENLCTBA Bosrorpaickoii o6nactu

B coorBercTBUM ¢ mpukazom ®enepanbHOTO ApXUBHOTO AreHTCTBA
or 22.052019 Ne71 "OO6 yTBepXOEHWHM TPABHMN  JeNONPOM3BOICTEA
B TOCYNapCTBEHHBIX  OpraHax, OpraHax MeCTHOTO  caMOymnpaBieHus",
nocraHoBneHreM IlpaBurenscrBa Bonrorpaackoit o6mactu ot 26.02.2013
Ne78-m "O6 ytBepxkaenuu ITONOKEHHS O MEXBEIOMCTBEHHOM 3JIEKTPOHHOM
(0e30yMaxHOM) HOKYMEHTOO0OpOTe B OpraHax MCIIOJHUTENBHON —BIACTH
Bosnrorpazckoii obnactu", nocranoBinenusmu ['yGepHaTopa Bonrorpanckoii
obnactu ot 17.04.2015 Ne334 "O6 aBTOMAaTH3MPOBAHHOH cHCTeMe 06paGOTKH
KOH(UIEHIHATBHOW HHpopMalu Bonrorpanckoit obmactu”, ot 13.07.2015
Ne624  "O  mOArOTOBKE  HOPMATHBHBIX  IPABOBBIX  aKTOB  OPraHOB
UCTIOJIHUTENbHOH BnacT Bonrorpaackoit ob6mactu” u ot 19.12.2016
Ne963  "O6  yreepxnenun  IloNOXeHHS O  KOMHTETE  APXUTEKTYpHI
U TpagocTpouTesnbeTBa Bosrorpaacko# obiactu", IIPOTOKOIOM 3KCIEPTHO-
NPOBEPOYHOM KOMHUCCHHM KOMHTETa KyJIbTypsl Bomarorpaackoit o6mactu
o1 30.11.2020. Nell, mpu K a3 Bl B 4 IO:

l. YrBepaute npunaraemyro MHCTpYKUHIO 10 JeJIONPOM3BOJICTBY
B KOMUTETEC apXWTEKTYphl W TIpaloCTpouTeNnbcTBa Bosrorpanckoit obmactu
(namee — KOMHUTET).

2. HauaneHUKY OTHENa OpPraHu3allliOHHOTO, (MHAHCOBOTO obecreueHwHst
¥ JIOKyMeHTooOopoTa koMuTeTa A.A.APTOMKUHY OOECIIEYUTH O3HAKOMIICHHE
COTPYIHHKOB KOMUTETA 10/ OAINCH ¢ HACTOSLIUM TPUKA30M.

3. llpusHate yTpaTHBIIUM CHJIy IIpHKa3 KOMUTETa apXUTEKTYpPHI
U rpagoctpourensctsa  Bomrorpanckoit  obmactm ot 05.09.2017
129-O/1 "O6 yrBepxaeHun MHCTPYKLHH NO AENONPOU3BOACTBY B KOMHTETE
apXUTEKTYPBI U I'PafoCTPOUTENBCTBA Bonrorpaackoit obmactu".

4. KoHTpOJIb 32 UCIIOJTHEHHUEM [TPUKA3a BO3IIOKUTH HA HAYaIbHUKA OTHeNa
OpraHM3alOHHOro, (HUHAHCOBOrO OOECIEYEeHHUS U  JIOKYMEHTOO0OpoTa
xomurera A.A.ApTOMKHHA.

5. Hactoamuii npuka3 BerymaeT B cmiy ¢ 01.01.2021 u mommexur
opuIHaNbHOMY OTYOJIHKOBAHHUIO. e
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YTBEPXIEHA

IIPUKa30M KOMHUTETA apXUTEKTYPBI
U I'PpaIOCTPOUTENBCTBA
Bosarorpanckoi o6nactu

otT 29.12.2020 Ne 187-O1

NHCTPYKIHUA

N0 AeJONPOU3BOJACTBY B KOMHTETE AaPXHTEKTYPbl H IPAJIOCTPOHTE/LCTRBA
Bouarorpaackoii o6sactu
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1. O6uIye monoXKeHus

1.1. HWHCTpyKums 10O [ENONpPOM3BOJACTBY B KOMUTETE apXHUTEKTYpPbI
U TpagocTpoutenbctBa Bomrorpaackoit obmactu (manee — HWMHerpykuus) —
3TO COBOKYIHOCTH IIPABOBLIX HOPM, YCTaHaBIMBAIOIIUX €JUHble TPeOOBaHMUS
K NOAroToBKe, 00paboTKe, XpaHEHHUIO U WCIIOJIB30BAHHUIO BXOIALIUX (TIOCTYIIAIONINX )
B KOMUTET apXUTEKTyphl U IpajocTpouTelbcTBa Bosrorpaackoi obnactu (mamee —
KomuteT) u oOpasyrommxces B IIpolecce ero AesTelbHOCTH JOKYMEHTOB.

1.2. MHCTpyKUHs paspaboTaHa B COOTBETCTBUM C mpukazoM DepepanbHOTO
apxuBHOro areHtctBa ot 22 Mas 2019 r. Noe 71 "OO yTBep)XHAeHHM IpaBUII
JeJIOTIPOU3BOJICTBA B TOCYIAPCTBEHHBIX OpraHax, OpraHax MeCTHOTO CaMOyIIpaBJeHus ",
nocranoBiienneM ['ybepHaTopa Bosrorpagckoit obnactu ot 16 nexabps 2016 r.
No 963 "O6 ytBepxnmenun [lomoxxeHuss O  KOMUTETE  ApXHUTEKTYPEI
U rpanocTpouTeNibeTBa Bonrorpanckoit obnactu”, nmocraHosiaenueM lIpaBurenbcTsa
Bonrorpazackoit obmactu ot 26 ¢espans 2013 1. Ne 78-m "OO yTBepKIeHUH
[Tonoxenus 0 MEXBEIOMCTBEHHOM 3JIEKTPOHHOM (6e30yMaxHOM)
JIOKyMEHTOOOOpOTE B OpraHax MCIOJHUTENBHON BiIacTH Bosrorpaackoi obmactu’,
nocranosienueM I 'ybepuaropa Bonrorpanckoit ob6mactu ot 17 anpens 2015 r. Ne 334
"O6 aBTOMATH3UPOBAaHHOM crucTeMe 00pabOTKU KOH(UAECHIMANIbHONH HH(OpMALUH
Bonrorpanckoii obnactu, nocranosinenrem ['ybepuaropa Bonrorpaackoi obnactu
ot 13 uronsg 2015 r. Ne 624 "O noaroToBke HOPMATUBHBIX IIPABOBLIX aKTOB OPTaHOB
UCHOJIHUTENLHON Biactu Bosrorpaackoil o0nacTH" M MHBIMH IIPABOBBIMU aKTaMH,
PEryIHpPYIOIMMHE JEATETLHOCTD B cpepe NeT0NPOU3BOICTBA H JOKYMEHTO0O0pOTA.

1.3. TonoxxeHns: VIHCTPYKIMU PACIPOCTPAHSIIOTCSI Ha OpraHU3alHio paboThl
¢ JOKYMEHTaMHM HE3aBHCHMO OT BHJa HOCHUTENS, B TOM YHCIIE C 3JIEKTPOHHBIMU
JOKYMEHTaMH, BKJIfOUas I[OArOTOBKY, OOpaOOTKYy, XpaHEHHe M HCIOJIb30BAaHUE
JIOKYMEHTOB, OCYILECTBIIsIEMbIe C TIOMOLIBI0 MHPOPMALIMOHHBIX TEXHOJIOTUH.

OcoGeHHocTt  paboTbl € JOKYMEHTaMHM,  COAEPIKAIUMH  CBEICHUs
KOHQUIEHLUMAIBHOTO XapakTepa (CBEJeHUsI O MEPCOHANBHBIX MaHHBIX IpakIaHUHA;
CBEICHUS,  COCTABIIAIOLIME  CIy)XeOHylo  TaliHy;  CBEJEHHs,  CBSI3aHHBbIC
¢ npodecCHOHANBHON  JeATeNBHOCTBIO, JOCTYN K  KOTOPBIM  OTpaHH4YeH
B coorBercTBUM ¢ KoHctutyuue#t Poccuiickoit Pemepannu u  (denepanbHbIMU
3aKOHAMH), pEryJHpYIOTCS HOPMATHBHBIMH IIPAaBOBBIMH aKkTamu Poccuiickont
®enepanvu u Bonrorpanckoi o0OJracTH.

[Topamok co3aaHusi, XpaHeHus U (UiK) oOMeHa 3IEKTPOHHBIMU JOKYMEHTaMHU,
cofepKalliMi  KOHQUIEHIHANPHYI0O HMHQOPMAalHio, B TOM HHUCIE IOPIIOK
PETUCTPALUK U PACCMOTPEHHS 0OpallleHHil rpaXiaH | OpraHu3alyi, HanpaBiIeHHbIX
TTOCPEZICTBOM 3arOJIHEHHs HHTEPaKTHUBHOMW (OpMbl Ha MoOpTale roCyAapCTBEHHBIX
¥ MyHHI[MIATBHBIX ycuyr Bosrorpazckoit obmactu, perymupyiorest MHCTpyKnuen
C y4eToM OCOGEeHHOCTEH, YCTAaHOBJIEHHBIX HOPMATHBHBIMH IIPABOBBIMM aKTaMH
Bosnrorpanckoii o01acTu.

1.4. TTonoxenus MHCTPYKLIMYU He pacIIpOCTPAHSIOTCA Ha OPraHu3alHrio padoTeI
C JOKYMEHTaMH, COICPIKAIlIUMU CBEJIEHHs], COCTABNIAIOINE TOCY AApCTBEHHYTO TalHy.

B oTHOUIEHHH OyXTalaTepcKoi, HaydHO-TEXHHUECKOW W HHOH CrielMaIbHOU
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noKyMeHTaruu  TpeboBaHus  MHCTpyKIMM — pacmpoCTpaHsIOTCS B 4acTy,
He MPOTHBOpevalleli HOPMATUBHBIM IIPAaBOBBIM JOKYMEHTaM, YCTaHaBIUBAIOIINM
crienuraibHble TpeOoBaHUs K paboTe ¢ yKa3aHHON JOKyMEHTALUEH.

1.5. JemonpousBoactBo Komwurera He3aBUCHMMO OT THIIA HOCHUTEIA
JOKYMEHTHPOBAHHONM  HMHGOPMALMH  BEAETCS C  HCIONb30BaHHEM  EAMHOU
aBTOMATH3UPOBAHHOM  CHCTEMBl  BJIEKTPOHHOTO  JOKYMEHTOOOOpOTa  OpraHoB
UCIIOJIHUTEIbHOM  Biact  Bosrorpaackoit  obmactu  (mamee —  ACOJ),
NpefHa3HaYeHHOH B TOM YHUCIE JJ OCYILECTBJIICHHS MEXBEIOMCTBEHHOIO
571eKTpoHHOro (06e30yMaXKHOro) JOKYMEHTOO0OpOTa OpPraHOB MCIIOJHUTENbHON
BiacTi Bosrorpanckoit o6nacTy.

1.6. Opranuzanuio, BeIeHHE W COBEPUIEHCTBOBAHHE [EJIOTIPOU3BOJCTBA,
a TaK)Ke METOJUYECKOEe PYKOBOJCTBO M KOHTPOJIb 32 COOIONEHUEM YCTAHOBICHHOTO
nmopsaka paboThl ¢ JJOKYMEHTAaMM OCYIIECTBIISIET OTJAEN OpraHU3alMOHHOrO,
duHaHCcOBOro obecredyeHus W aejonpomssoictea Kommrera (manee — ciyxba
JIeNIOTIPON3BOCTBA).

JlomKHOCTHBIE IIpaBa W 00s3aHHOCTH paboTHUKOB Komwurera, OTBEYaAOIIMX
33 OpraHM3anuio paboThl ¥ (MJIM) OCYLIECTBIAIOMKX paboTy ¢ HOKYMEHTaMH
B CTPYKTYPHBIX TIOAPa3[eleHUAX KOMMUTETa, YyCTAHABIHMBAIOTCSA HOJLKHOCTHBIMM
pernaMenTaMy  (MHCTPYKIMAMHM) ¥ COBMCINAIOTCA C JPYyTMMH  (YHKIUOHANBHEIMH
0GS3aHHOCTSIMM M IIPaBaMM YKA3aHHBIX PAOOTHHKOB M IOMHOMOYHSAMH CIyXKOBI
NIEIOTIPOU3BOICTBA.

1.7. CBeneHus, colepIKaliiecs B JOKyMEHTaX, MOTYT OBITh MCIOJIb30BaHBI TOJIEKO
B CITy>XeOHBIX I[eJIX B COOTBETCTBHY C IIOTHOMOUMAMH pabOTHHKA.

PaGotra co clyxeOHBIMM JOKyMeHTaMH BHe nomemienudi Komurera
He JIOMyCKaeTCsl.

IIpu yTpaTe IOKYMEHTOB IPOBOJMTCS CIlyKeOHas! IIpOBEpKa.

1.8. Ilpu yxoje B OTIyCK, mepeBoje (IepPeMEIleHuH) I10 cinyxbe, pabote
WIM B clydae yBOJBHEHHS pabOTHMK o0O0sf3aH TMepefaTs BCEe HAXOAAIMECS
y HEro JIOKyMEHTHl WHOMY pabOTHUKY, OTPEACICHHOMY B COOTBETCTBHH
C yKa3aHHeM HEIOCPEACTBEHHOTO PYyKOBOAWTENsS YBOJIBHSIEMOIO, YXOMASIICTO
B OTIIYCK MM MepeBoAsiierocs (IepeMelaeMoro) mo ciyxbe, pabote paboTHHKA.

1.9. UHcTpykumus o6s3aTenpHa And  COOMONEHMS BCeMH DabOTHUKAMMU
Komurera.

PaGotuukyu KomuTera HeCyT TUCIUIUIMHAPHYIO W HWHYIO YCTAHOBICHHYIO
3aKOHO/IaTENLCTBOM OTBETCTBEHHOCTh 3a HecoburoeHne TpeboBanuii MIHCTPYKIHH.

BuoBe mpHHATHE Ha cIyxOy (paboTy) pabOTHHKH B  Te4eHHE
mATH pabouMx mHEH co JHA M3JaHus IpUKasa O Ha3HA4YeHWH Ha JODKHOCTH
JNOIKHBL  OBITH ~ O3HAKOMJIEHBI ~ CBOMM  HETIOCPEJCTBEHHBIM — PYKOBOAUTEICM
¢ MlHcTpykuueit 1o HoAMUCH.
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2. Tlopamok paspaboTKH, yTBepXKAeHNs, BHeCEHHs u3MeHeHuit B HCTpyKimto

2.1. MWHCTpykuMs H UW3MEHEHHs K HeHl pa3pabaTeiBalOTCA —CIIyx)OOH
JIENIONPOM3BOJICTBA B COOTBETCTBMM C JIEUCTBYIOIIMMH IPAaBOBBIMM  aKTaMH
Poccuiickoit  ®enmeparmu  u  Bousrorpanckodl  o0macTd,  peryiupyrOmUAMH
IesTeNbHOCTh 110 CO3JAHWI0 M OpraHM3allud paboThl ¢ JOKyMEHTaMH B OpraHax
MCIIOMHATENBHON BiacTi Bosrorpanckoit obnacTu.

2.2. IIpoexT IHCTPYKIMK WK IIPOEKT IIPABOBOTO aKTa O BHECEHUH M3MEHEHNH
B YCTAHOBJICHHOM IMOPSKE PACCMATPUBAETCS TIOCTOSHHO JIEHCTBYIONIEH 9KCIIepTHOM
komuccueit Komutera (nanee — DK KoMUTeTa) ¥ HAIPaBIAETCs B TOCYNapCTBEHHbIH
apXWB,  KMCTOYHMKOM  KOMIUIEKTOBaHHMs ~ KoToporo  sisercss — Komwurer,
JUISL TIpe/ICTABIEHH Ha COrNIACOBAHHE DKCIIEPTHO-TIPOBEPOYHON KOMHCCUM KOMUTETA
KyJI6TYpBI Bonrorpanckoit o6nactu (nanee umenyercs — OLIK).

IIpaBoBeiMu akTamu Poccuiickoit @enepaumun unv Bonrorpaackoi obactu
MOTYT OBITH YCTaHOBJEHBI [ONOJNHHUTENbHbIE TpeOOBaHMA O COIIACOBAHUM
VHCTPYKIMM MM TPOEKTa [PABOBOTO aKTa O BHECEHHH HM3MEHEHHH ¢ OpraHamu
HCIIONHUTENbHOM BIacTH Bonrorpaackoit odmacta, Wid (eaepalbHbIME OpraHaMy
roCyJapCTBEHHOM BIACTH, WM UX CTPYKTYPHBIMU IOAPA3AEICHUAMH.

VKa3aHHBIE COTJIACOBAHUS OCYILECTBIISIIOTCS 10 NpeacTaBieHus VMHCTPYKIUK
MM TPOEKTAa IPABOBOTO aKTa O BHECEHMM M3MEHCHHH Ha COIVIACOBAHUE OIIK
C TIPHJIOKEHUEM JIOKYMEHTOB (KOTIHI TOKyMEHTOB), TI0ITBEPKAAIOIIUX COTTIACOBAHUE.

2.3. Pemienue o cornacoBaHud MIHCTpyKIMM HIM IPOCKTa MPAaBOBOr0 aKTa
0 BHECEHUM W3MEHEHMI oQopMIIseTcs NPOCTaBJICHHEM IITaMmIila O COrJIacOBaHWU
B HYDKHENW 4YacTH JIMIEBOW CTOpOHBI MocieJHero nucra Tekcra HWHCTpyKuun
WITY TIPOEKTA ITPABOBOTO aKTa O BHECEHMH M3MEHCHUH.

[Tocie cornmacosanus DIIK MHcTpykius yTBepskaaercs mpukasom Kommurera
W JJOBOJIUTCA 10 CBeleHHs paboTHIKOB KoMurera.

3. CocraB nokymentoB Komurera
1 ob1me TpeboBaHus K X CO3TaHHI0

3.1. B Kowmwurere co30alOTCs TOKYMEHTbI Ha OyMaXXHOM HOCHUTEIE,
5JEKTPOHHBIE JOKYMEHTHI W OJIEKTPOHHBIC KOIMH JOKYMEHTOB, IOTy4CHHbIC
B pe3yJbTaTe OIU(PPOBKYU (CKAHHPOBAHH:) ZOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

[Tpu co3maHMM JOKYMEHTOB Ha JBYX WIH Qojlee CTpaHML@X BTOpas
M TOCIeyIolIne CTPAHHULBI HyMEPYIOTCS IOCepEJMHE BEPXHEro I0JA apabckumMu
nudpaMy Ha pacCTOSHUU He MeHee 10 MM OT BEPXHETO Kpast JIuCTa.

Jins co3maHus MOKyMeHToB B KomureTe HCHONB3YETCsS TOJBKO JIMLEBAL
CTOpPOHA IOKYMEHTA.

JlomyckaeTcs co3aHie JOKyMEHTOB Ha JIMLEBOH U 00OpOTHOW CTOPOHAX JIHUCTA.
[Tpy IBYCTOPOHHEM CO3[aHWM [OKYMEHTOB MIMpHHA JICBOTO IIOJA Ha JTULEBOM
CTOPOHE JIUCTA U TPABOT0 [OJIs Ha 0OOPOTHOM CTOPOHE JICTA NOJIKHDI OBITH PaBHEI.
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[Ipn co3manum MOKyMEHTOB wucnonb3yercs mpudt Times New Roman,
pasmepoM N 12, 13, 14. MuTepBan Mexay cioBaMu B onuH npoben. Ilpemmoru
¥ COIO3BI, ITONAJAI0IME Ha OKOHYAaHNe CTPOKH, IIEPEHOCITCS Ha CIEIYIONIYIO CTPOKY.

Pasmep MexaycTpodHOTO MHTEpBala U HACBIIEHHOCTH MIPU(Ta OMpeaeseTcs
UCXONsl U3 YCTaHOBJIICHHBIX Hactosmed HMucTpykuumedl TpeOoBaHMi, B pazaenax
peTyJIUpPYIOINX IpaBUiia CO3JAaHUS KOHKPETHBIX BUIOB JOKYMEHTOB (PEKBHU3WTOB).
B cinyudae ecnu pazmMep MEXIYCTPOHYHOTO MHTEpBajla WM HACBILEHHOCTH LIpudTa
He YyKa3aHbl, IpUMEHSIeTCS | MEKCTPOYHBIA HHTEepBan U IPUPT OOBIYHOHN
HACBIIIIEHHOCTH.

3.2. CocraB nokyMeHTOB oOpasyrouiuxcs B nesrenbHocT Komurera:

a) MPOEKTHl 3aKOHOB Bonrorpamckoit o6iactu, mpaBoBeIX akToB ['yOepHaTopa
1 AnMuHUCTpanuu Bosrorpaackoit obnacTy;

0) nmpaBoBble akThl KomuTeTa, B TOM 4ucie Mprka3bl Komurera 1o OCHOBHOM
(mpodUIIBHOM) eI TEIIBHOCTH, TUYHOMY COCTaBY;

B) MPOTOKOJIBI 3acelaHui, COBEIIaHUN (COBELIATENbHbIX, KOOPAUHAIHOHHBIX,
SKCIIEPTHBIX OPraHoOB, pabouuX Pyl U T.1.);

I') IUIaHBI, OTYETHI;;

1) 3a0MCKH (QaHATUTHIECKHE, CITy)KeOHbIe, TOSICHUTENbHEIE, H T.1.);

e) MUChMa;

K) TenedhOHOrpaMMBl;

3) JIOBEPEHHOCTH,;

1) I0TOBOPBI, KOHTPAKTBI, COTNIALICHNUS.

B 3aBHCHMOCTH OT KOHKPETHBIX 3a/1ad yIpaBlIeHus B JeaTensHoctd KomureTa
CO3MaI0TCd M ApPYrHMe BHIBI JOKYMEHTOB (IIPOTHO3EI, IPOrpaMMBL, PEe30JIHOIUH
¥ IOpYyYeHHUs, aKThI U 1. ).

3.3. KomnernansHo 06CyXJaeMble BOIIPOCH M IIPUHUMACMbIe 110 HUM PEIICHUS
bukcupyrorcs:

a) B IPOTOKONAX KOJUIETHANBHbIX, COBEIIATEIEHBIX OPTaHOB U pabouuX IPYIIL;

6) B TPOTOKONAX COBEI[AHWH MPOBOAMMEIX mpencenarenem Komurera
WM €0 3aMECTUTEIIEM;

3.4. Bzaumusle oOsa3arenscTBa  Komurera ¢ ero  KOHTpareHTaMu
M HX perynupoBaHde o(QOPMIAIOTCS B BHJE JOTOBOPOB, KOHTPAKTOB, COMIAIICHUH,
IIPOTOKOJIOB HaMepeHHH (COITTacOBaHMM) U IPYTHUX [OKYMEHTOB.

3.5. B YCTaHOBNEHHBIX 3aKOHOAATENECTBOM ciydasx B Komurere MOTyT
M3/1aBaThCs JOKYMEHThI COBMECTHO C JIPYTHMH IOCy/1apCTBEHHBIMH OpraHaMu.

4. brnaHnku 1OKyMEHTOB

4.1. JlokymeHThl, co3naBaecMble B Kommurere, odopmiisitoTcsi Ha OnaHKax,
Ha nucTax 6ymary dpopmara Ad (210 x 297 mm) m A6 (105 x 148 Mm) n (wnu) B BUAE
5eKTPOHHBIX JJOKYMEHTOB 1 MMEIOT YCTaHOBICHHBIH COCTaB PEKBU3UTOB.

4.2. OGpasusl paspaboTaHHBIX M TipuMeHsemblx B Komurere OJ1laHKOB
paspabaTelBalOTCA B COOTBETCTBUH  C TpeGOBaHMSMH,  YCTaHOBICHHBIMH
HanuoHanbusiM cragmaproMm ['OCT P 7.0.97-2016 u sBISIOTCA NPUIOKCHUAMU
K HacTtosine MHCTpYKIIUH.
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4.3. B KomuteTe npuMeHSIOTCS CIeAyIOIire OIaHKu:

a) Onank mpukasa (¢popmar A4 c u€pHO-OesbIM BOCIIpPOM3Be[EeHMEM TIepba
Bonrorpanckoit obnacru);

0) OmaHK NHCbMa C YDJIOBBIM pAacIlONOXEHHEM peKBH3UTOB ((popmar A4
¢ 4€pHO-0€eJIbIM BOCIIpOu3BeieHHEM Trepba Bonrorpanckoit obnactn),

B) O6maHK npencenarens Komurtera s pe3onrouuii U nopydyenuii (hopmar A6
6e3 BocnipousBenenus repda Bonrorpanckoit odnact).

4.4. Kaxpnplii nuct nokymeHTa, oQoOpMIIeHHBIM Ha OnaHke wian Oe3 Hero,
IOJDKEH UMETh MOJIs He MeHee:

20 MM - JIeBoE;

10 MM - paBoe;

20 MM - BepxHee;

20 MM - HIDKHEE.

JIOKYMeHTBI AIUTeNbHBIX (CBbIlIE 10 JIeT) CPOKOB XpaHEHUS NOJDKHBI UMETh
neBoe mnoJsie He MeHee 30 MM.

Cpok XpaHeHHs KOHKPETHOIO JOKYMEHTa YKa3aH B HOMEHKIAType el
Komurera.

O6pa31iibl 6J1aHKOB TIPUBEICHDI B IPUIIOKEHUSIX 2-4 K HacToAued MHCTPpyKIMH.

5. PeKBU3UTHI JOKYMEHTOB
5.1. CocTraB peKBH3WTOB IOKyMEHTOB, co3/laBaeMbIX B Komurere u mpaBuia
X OOPMIIEHHS YCTAHABIMBAIOTCS B COOTBETCTBUU C MOJOXEHUSIMHU HAIHOHATBHOIO
crangapra [OCT P 7.0.97-2016.

CocTaB pPEeKBU3UTOB HOKYMEHTOB Ha OyMa)KHOM HOCHTEJE MICHTHYEH COCTaBYy
PEKBU3UTOB AHAJOTMYHBIX JIOKYMEHTOB B OJEKTPOHHOM BHIEe M IIa0JIOHOB
(YHHGHUIMPOBAHHBIX (OPM) TOKYMEHTOB, UCIIONL3YEMbIX MTPU CO3MAaHUH YKa3aHHBIX
3JIEKTPOHHBIX JOKYMEHTOB.

5.2. Co3naBaeMble B KoMHuTETE JOKYMEHTBI COlEpPXKAT CIEAYIOIINE PEKBU3UTHL:
5.2.1. brank npukasa COAEPKUT:

rep6 cyonekra Poccuiickoii ®eneparuu (repd Bonrorpaznckoit o6actu);
HAUMEHOBaHHe OpPraHM3alliy — aBTopa J0KyMeHTa (HanMeHoBaHHe Komurera);
HaMMEHOBaHKE BHU/1a JOKYMEHTA,

7aTa TOKyMEHTA;

PETUCTPALIMOHHBIN HOMEP TOKYMEHTA;

MeCTO COCTaBIeHHUs (U3/1aHNUs) JOKyMEHTa.

Ha 6nanke nprkaza oOpMIITIOTCS PEKBU3UTHL:

3arojIoBOK K TEKCTY;

TEKCT JIOKYMEHTA;

TOATIHCD.

5.2.2. BraHk nucbMa ¢ YIJIOBBIM PAcIIOIOKEHUEM PEKBU3UTOB CONCPIKHUT:

rep6 cyobekTa Poccuiickoit Penepannu (repd Bonrorpanckoi obnacTh);
HarMeHOBaHMe OpraHU3alliy — aBTOpa JOKYMEHTa (HaMMeHOBaHNe Komurera);
CIIpaBOYHEIE JaHHble 00 OpPraHU3alKy (CIPaBOYHbIC JAHHBIE O Komurete);
JaTa IOKYMEHTa;
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PErHCTPallMOHHBIA HOMEP JOKYMEHTA;

CCBhUIKA Ha PETUCTPALMOHHBIA HOMEp U JaTy IOCTYIMUBIIEro JOKYMEHTA.

Ha Onanke mucbMa ¢ YIJIOBBIM PACIOIOXKEHUEM PEeKBU3UTOB O(QOPMIISIOTCS
PEKBU3UTHI:

ajpecar,

3aroJIOBOK K TEKCTY;

TEKCT JOKYMEHTa;

OTMETKA O MPUII0KECHUH;

BU3Q,;

MIOJINTHCE;

OTMeTKa 00 UCITOJIHUTETE.

5.2.3. bmauk mnpencemarens Komutera s pe3omOlMH M [TOPYYCHHH
COAEPKUT:

HaMEHOBaHHEM OPraHMU3alLMHM - aBTOpa JOKYMEHTA,

Ha¥MeHOBaHKe JTOJDKHOCTH JIMIA — aBTOPa JIOKyMEHTa,

maTa JIOKyMEHTa;

perucTpaliiOHHBIH HOMEpa JOKYMEHTa,

MOJTTUCK.

Ha O6nanke npexacenarens Komwurera Ui pe30JIOUMM M MOpYyYEeHUH
otopmIIsIeTCS] PEKBU3UT PE30JIIOLHS.

5.2.4. TIpotokoJ (BBINHMCKA U3 IPOTOKOJIA) COMEPIKHUT:

HauMEHOBaHHe OpraHU3aLWH — aBTOpa JOKyMeHTa (HanMeHoBaHue Komurera),

HaHMEHOBaHME BU/a JOKyMEHTA,

Jata T0KyMEHTa,

perucTpalMOHHbBINA HOMEp JOKYMEHTA;

MECTO COCTaBIeHus (M3aHus) JOKYMEHTA,

TEKCT JOKYMEHTa,

HOJIIIUCK.

B cinydasX yCTaHOBJICHHBIX IIPABOBBIM aKTOM, PEryIHpPYIOIIUM AEATEIbHOCTD
KOJUIErHaibHOTO OpraHa, paboued rpynmbsl uix coBemianus Ilpotoxon (BbmHcKa
13 IPOTOKOJIA) MOXKET COEPXKaTh IpU( YTBEPKICHHUS TOKYMEHTA.

5.2.5. Inan nestenpHOCcTH KoMHUTETA COMEPIKUT:

HaMMEHOBaHMe OpPraHU3allii — aBTopa JOKYMeHTa (HauMeHosanue Komurera);

rpud yTBEpXKAEHUSA JOKYMEHTA;

naTa JOKyMEHTa;

pErvCTPalliOHHBIA HOMED TOKYMEHTa;

HaMEHOBAaHHUE BUIA JOKYMCHTA;

3ar0JIOBOK K TEKCTY;

TEKCT JOKYMEHTa,;

BU3A.

[TnaH gesTeTbHOCTH COTPYAHHKA WM CTPYKTYPHOTO IOAPa3ACICHAS HMECT
HAGOpP PEKBU3UTOB COOTBETCTBYIONIUX CITY)KeOHOM 3aITHCKe.

5.2.6. OTuéT 0 gearenpbHOCTH KOMUTETA CONEPKUT:

HauMEHOBAHHUE OpPraHU3allMK — aBTOpPa JOKyMEHTa (HaNMEHOBAHHE KomureTa);



rpuQ yTBEPXKICHHUS TOKYMEHTA,;

JlaTa JOKyMeHTa,

PETHCTPAllMOHHBINA HOMEP JOKYMEHTA,

HAaHMEHOBAaHUE BUA IOKYMEHTA;

3ar0JIOBOK K TEKCTY;

TEKCT JJOKYMEHTa;

BH3A.

OT4eTh, IpeoCTaBIAEMbIe B OPraHbl rOCYIApCTBEHHOM BlacTH (B TOM dHCIIe
B OpraHbl rOCyapCTBEHHON CTATUCTHKU) U UMEIOIINE YCTAHOBIEHHYIO MPaBOBLIMU
aKTaMH TOCYIapCTBEHHBIX OpPraHoB (OPMY H COCTaB DPEKBU3UTOB — CO3IAOTCS
II0 YCTAHOBJIICHHOH TOCYJapCTBEHHBIMH oOpraHamMu (opMe U B OIPeAeIEHHOM
MU HOPSIIKE.

OT4é€r CcOTpyIHMKa MM CTPYKTYPHOIO MOMpAasldeleHHs HMeeT Habop
PEKBU3UTOB COOTBETCTBYIOLIUX CIIY>KeOHOM 3aIuCKe.

5.2.7. Cnyxe0OHasi 3arrcKa COJIEPIKHUT:

azpecar;

JaTa IOKyMEHTa;

HaUMEHOBaHNE BUa JOKYMEHTa,;

3arojIOBOK K TEKCTY;

TEKCT NOKYMEHTa;

OTMETKA O MPUIIOKEHHH;

BU34;

NIOJITUCH.

OrMmeTka o npuIOXeHHH OQOopMISeTcs TONBKO B ClIydae HaJIHYUSA
IIPUIIOXKEHUM.

B cnyuasx ycraHoBneHHBIX Hacrosmed MHCTpykiue# ciyxeOHas 3amucka
MOXKET He COAep>KaTh PEKBU3UT "BU3a".

5.3. CocTaB peKBU3UTOB IIPOEKTOB MPABOBBIX aKTOB Bonrorpaackoi o6iacTtu,
['y6epnaropa Boarorpagckoi o6yactd u (unu) AAMHUHHCTpanud Bosrorpaackoii
007acTH, yCTaHABIMBAIOTCS IPAaBOBBIMH  akTaMu Boirorpaackoii  o6nacrty,
Bonrorpanckoit obnacraoit Jdymser u (unm) anmapara ['ybepHatopa Bomrorpamckoit
obnacTu.

CocTaB peKBHU3UTOB M TOPSAOK MOATOTOBKH M COTIIACOBAHUS IIPOEKTOB IIHCEM,
HampasisieMblx B Anmunuctpauuto IIpesmnenta Poccuiickoit  ®Denmeparuw,
IIpaButensctBo Poccuiickoit ®eneparuu, ¢enepaibHble OpraHbl TOCYIapCTBEHHOMN
BJIaCTH, B TOM YHCJIE€ HX TeppUTOpHUalbHble oOpraHsl, Ha uMs uwieHa CoBeTa
Oenepanuun unu  aenyrtara locynapcrBeHHod Jymbr DenpepanpHoro CoOpaHus
Poccuiickoit =~ ®denepanmu, agenmyrtara  Bonrorpaackoi — obnactHoit  Jlymbl,
rOCYIlapCTBeHHBIM  OpraHamM  HMHOCTPAaHHBIX  TOCYAapCIB,  MEXIyHapOIHbBIM
OpraHM3alysIM, BBICHIMM JO/DKHOCTHBIM JMLAM cyObekToB Poccuiickoit ®enepanuu
a TaK e ITUCeM, IOJIIAChIBACMbBIX PYKOBOIUTEISIMH JABYX M 0Oojee OpraHoB
UCIIOJIHUTENFHON BiacTH Bonrorpazckoli o0nacTv yCTaHABIMBAIOTCI € YUETOM
TpeOOBaHHWM INPaBOBBIX akTOB Bomrorpaackoir obmacth u (WwinM) amnmapara
I'y6epHaropa Bonrorpaackoit odnacTu.



6. IIpoexTsl 3axoHOB Bosrorpaackoit o6macTu, mocraHOBICHUH
U pacnopsbkenuit ['ydepHaropa Bonrorpaackoit obnactu,
IIOCTaHOBJICHUH AIMUHHACTpanuu Bosrorpaackoi obnactu

6.1. Komurer paspabareiBaeT NpoeKThl 3aKOHOB Bosrorpaackoit oOmacrw,
OCTaHOBIEHMH U  pacnopspkeHuidl ['ybepnatopa Bosrorpazackoit  obnacru,
MOCTAaHOBICHUH AnMHUHHCTpauuu Bonrorpaackoit obmactu (ganee — NpaBOBbBIC
aKThI).

6.2. IlogroroBka TIPOEKTOB MPaBOBBIX AaKTOB M KX COIVIaCOBaHUE
OCYUIECTBISIFOTCS B TOPSAKE, YCTAHOBICHHOM IIPaBOBBIMU aKTamMHu Bomrorpanckoi
obnactu u anmapara I 'ydepHaropa Bonrorpazackoit obnacru.

6.3. TlpoekTsl NpPaBOBBIX aKTOB TOTOBAT crenuaiuctel Komurera
Ha OCHOBaHWM NOpy4YeHWHH mpesacenarenss Komurera, cBOEro HEMOCPEACTBEHHOIO
pYKOBOAMTENS TUOO B MHUIMATHBHOM IIOPSAKE, B COOTBETCTBUM C HallpaBIEHUEM
HESITeIbHOCTU  CTPYKTYPHOrO  IOJIPAa3leNIeHUuss W CBOMMH  JOJDKHOCTHBIMHU
00SI3aHHOCTSIMHU.

6.4. ®HUHAHCOBO->KOHOMUUYECKOE OOOCHOBaHHE K MPOEKTy IIPaBOBOIO aKTa
B 00sI3aTEIBHOM TIOPSZIKE BUBUPYETCS] PYKOBOAUTENIEM CTPYKTYPHOIO NOAPA3NEIEHNUs
KomuTeTa  yHmONTHOMOYEHHOrO IO  BONpocaM  OIOMKETHOIO  IUIAHHPOBAHHUS
U (W) OyXTaJaTepcKOTo yuéTa U OTUYETHOCTH.

7. Ilpuxa3zsl Komurera

7.1. B wmemsix peanuzanuud nonHomounit Komurera U opraHusanuu
ero JCSTENIbHOCTH TMyTEM YCTAHOBIICHUS O0s3aTENbHBIX IPABOBBIX IPENITHACAHUMN,
B KoMmuTteTe uznarorcst npuKassl.

[TpoekT npukasa rmoaroTaBiInBaeTcs Ha O6imaHke npukasa Komurera.

TekcT npukasa neyaraetcs pazMepom 1pudta No 14 oObIYHOM HACKIIEHHO CTH
yepe3 OJWHAPHBIM MEXCTPOUYHBIM HMHTEpPBal U BBIPABHHBAETCS IO IIMPUHE JIMCTA
(110 rpaHHUIIaM JIEBOTO W IIPABOIo IOJIEH TOKYMEHTA).

7.2. Ipukassl Komutera GOpMUPYIOTCS B CIeAYIOMIKE HOMEHKIATYPHBIE Jea:

a) MPHUKa3bl 10 OCHOBHOU (TIPOPUIBHOM) AESATENBHOCTH;

6) mpuKasbl MO JUYHOMY cocTaBy (IIpHeM, INepeMellleHHe, COBMEIIEHHE,
IepeBo/l, YBOJIbHEHUE, aTTECTALUS, [IOBbILIEHUE KBaTU(UKaLUK, TPUCBOSHUE 3BaHUN
(4MHOB), W3MecHeHHe (aMUIIUK, TOOLIPEHUA, HarpaXXAeHus, ollara Tpy/a,
IPEMHUPOBAHKE, PA3THYHbIE BBIIUIATHI, O JUCLUILIMHAPHBIX B3bICKAHUAX);

B) MPHKa3bl [0 JIMYHOMY COCTaBy (O €XEroJHBbIX OIIaYMBaEMBIX OTIIYCKaX,
OTIIyCKax B CBSI3U C 00yUeHUEM);

r) IpUKashl [0 JIMYHOMY COCTaBY (KpaTKOCPOUYHBIE BHYTPHUPOCCHUHCKHE
U 3apy0OesKHble KOMaHIUPOBKH)

7.3. TIpoeKThl MPUKA30B TOTOBAT cHelMaIUCTel Komurera Ha OCHOBaHMHU
nmopyueHuii mpexacenarens KoMuTera, cBOEro HeNOCPEACTBEHHOIO PYKOBOIAUTEINA
nn6o B MHUIMATHBHOM IIOPSAKE, B COOTBETCTBHM C INPOQUIEM IESITEIbHOCTH
CTPYKTYPHOTO MOJAPa3AecHNs] i CBOUMH JOJKHOCTHBIMH OOA3aHHOCTSIMH.
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7.4. OTBeTCTBEHHOCTh 3a obecredenye CBOCBPEMEHHOH U KAYeCTBEHHOM
IIOATOTOBKH IIPOEKTOB NPHKA30B M WX COIVIACOBAHUE C 3aMHTEPECOBAHHBIMU
CTOPOHAMH HeCYT aBTOPHI IIPOEKTa IIPUKA3A.

7.5. TloaroroBka mpukasa BKIIHOYAET B cebs:

a) H3yUeHHe CyLIECTBA BOLIPOCa 1 cOOp HEOOXOIMMBIX CBeJIEHHMIA;

0) IOAroTOBKY NPOEKTa MPUKa3a ¢ UCHOIb30BAHUEM TEXHUYECKUX CPEJICTB;

B) COTTIACOBAHHUE MPOEKTA IIPHKA3A;

I) HOANMCAH)e IPOeKTa IPHKA3a;

J1) PETUCTPALHIO TPHKa3a,;

) JOBeNCHHE IIPMKA3a [0 HCIOJHUTENCH | (umm) pacchuIKy TmpuKasa
TIOABECIOMCTBCHHBIM 1 MHBIM OPTaHU3ALMSAM, JOJKHOCTHBIM JIMIAM B COOTBETCTBHM
¢ TpeOOBAHMAMU 3aKOHOMATENHCTBA, HACTOSIICH WucTpykumein u comepskanuem
IIpUKasa.

7.6. B cinydae eciu u3naHMe NpHKaza TOBIEYST 3a coGoii HU3MEHEHHE
W IPUSHAHME YTPATHBIIMMHU CHJy paHee W3JAHHBIX [IPABOBBIX aKTOB, aBTOP
IIPOCKTa IIpHKasa IpUIaraeT KONHM IIPAaBOBBIX AaKTOB MOJJIEKANMX HM3MEHEHUIO
WM IPU3HAHUIO YTPATHBLIUMHU CHILY.

Ecnu sxseMIapsl nprkasza uiM ero KOImuy mocjie Mo IHCaHust IpuKasa Oyayr
PacCbUIaTbCsd MM HANPABIATECA HA O3HAKOMIIGHWE, aBTOpP MpOeKTa IIpuKasa
3aMOJTHSAET yKa3aTelb PAaCChUIKH.

Ilpg  samomHeHunm — ykasaTens — pacchUIKH, anpeca  OpraHM3alyii
TNONBENIOMCTBEHHBIX KoMuTeTy He ykas3plBaloTCs, a B ciiydae HEOOXOIUMOCTH
PacCBUIKK B NATH M OOJiee apecoB CTOPOHHHMX OpraHM3allui, yKasaTellb pPacChbLIKU
IpOeKTa TNpHKasa HE 3aNONHJETCS, & K IPOeKTy NpHKasa NpPUIAraeTcsi JUCT
PAaCChUIKH, OANUCHIBAEMBIT aBTOPOM MPOEKTA ITPUKA3A.

Dopma nHMCTa pacCHINKM MPUBEJEHA B IHPUIOKEHHMH 8§ K HACTOSILEH
HNHuctpykuumn.

7.7. CornacoBanue NpoeKTa MpHKa3a OCYIIECTBIAETCS MyTeM BU3HPOBAHUS
IpOeKTa MMpHUKa3a U MPUIIOKEHHM K HEMY:

aBTOPOM ITPOCKTA [TPHUKAa3a U €ro HeIOCPEACTBEHHBIM PYKOBOIUTEIICM:;

3aMeCTUTeNeM npefcenarens KoMuTeTa B COOTBETCTBHH ¢ paclpefeeHueM
00513aHHOCTEH;

HEIMOCPEACTBEHHBIMH  PYKOBOJUTEISAMH COTPYAHHUKOB, B cityuae
CCJIM I TIOCNIEIHUX B IIPOEKTE MPUKA3a [IPelyCMaTPHUBAIOTCS TOPYUEHHS;

COTPYAHMKAMH, KYPUPYIOIMMU JEATENEHOCTE MOABEIOMCTBEHHBIX KomuTtety
OpraHM3allii, B ClIy4Yae €ClOM JUil PYKOBOAUTENEH IOCIEAHUX B MPOEKTe IIpHKasa
peyCMaTPUBAIOTCS [TOPYUEHHUS;

COTPYTHHUKOM CTPYKTYPHOTO HoJIpa3 e IeHUs YTIOJTHOMOYEHHOTI'O
MO OCYINECTBICHUIO MPABOBOro obecnedeHus: IOesiTeldbHOCTH Komwurera (manee —
IOpUIHYECKas CITyxk0a).

B cinydae ecnm mpoeKT MpHKasa 3aTpardBaeT BONPOCHL,  CBS3aHHEBIE
C MCIOJHEHHEM IIOJHOMOYMH TIJIABHOTO PACHOPSAUTENsT OIO/KETHLIX CPEICTB,
BBIJICICHUEM, PAacXO[OBAaHUEM CPEICTB, O(QOPMIIEHHEM H BeleHHeM OyXTalTepcKoi
OTYETHOCTH, & Tak ke  (UHAHCOBOU  CTATHCTUYECKOM  OTYETHOCTH
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WM IOKyMEHTAalUH, (PMHAHCOBOM IMCLUILIHHEL [IPHHATHSA Ha Y4€T U KOHTPOJI
3a WCIIOJIb30BAHUEM MAaTepUaIbHBIX CPENCTB U 3aI1acoB, TO OH B 00s3aTeIbHOM
HMOPSIAKE  BUSHPYETCS  COTPYIHUKOM CTPYKTYpPHOLO noapasaenenuss Komurera
YIMOJTHOMOYEHHOTO 1o BOIIpOCaM OFOMIKETHOTO IIAaHUPOBAHUS
¥ (wn) 6yXraiaTepckoro y4éta 0 OTYETHOCTHL.

7.8. Ilpoexkr npuxaza mo JIMIHOMY COCTaBy B 06s3aTElBHOM HOpPSIKe
BH3HPYCTCS COTPYTHUKOM, YIIOJHOMOYECHHBIM 10 OCYILECTBIICHUIO KaJIpOBO paboTEI
B Komwurere (nanee — kagposux).

IIpoekT npukasa paspabarsisaercs CTPYKTYpPHBIM TiozpasfeneHreM Komurera,
K BEIICHUIO KOTOPOTO OTHOCSTCS BOIIPOCHI, pEryIUpyeMble JaHHBIM IIPOEKTOM (Hajee
- Pa3pabOT4YMK), W COITIACOBLIBAETCS C 3aMHTEPECOBAHHBIMU  CTPYKTYPHBIMH
TONpasACICHUAMN, 3aMECTHTENIeM Ipencegatenss KoMuTeTa, 0CYLIeCTBIAIOLIHM
KOHTPOJIb ¥ KOOPANHALMIO IEATEIHOCTH paspaboTuuKa (IIpy Haluduy),

I[IpoekT HOpMaTHBHOro mpPaBOBOrO akTa COIIACOBBIBACTCS YKa3aHHBIMU
SaUHTEPECOBAHHBIMU JIMLIAMH B CPOK, HE MPEBBILAIONIN MATH paGovux AHel ¢ 1aTh
€r0 IIOCTYILIEHHS.

7.9. BusupoBaHHe mpoekTa  mpHKaza HampaBiieHHoro 1no ACD]]
ocymectisiercss B ACI/, ¢ yuétoMm TpeGoBanuii u npasun eé (GYHKIMOHHUPOBAHHUS
1 UCII0JIb30BaHMS 9IEKTPOHHOM U(POBOH MOITUCH.

Cotpynuuk, 3aBusmpoBaBmmii mpukas, (B Clly4ae BHU3UPOBaHUS OYMa)KHOIrO
SK3EMILIAPa), BO3BpAIIaeT €ro aBTopy IpoeKTa HpHKasa (a B Clly4ae OTCYTCTBHS
Cro  HCIIOCPE/ICTBCHHOMY DPYKOBOAMTEIIO) IO KOHIA pabodero HHsS, B KOTOPOM
3aBM3UPOBAH MIPHKA3.

7.10. BospaxkeHHs 110 MPOEKTy NpHKa3a, BOIHUKAIOIIUE IIPH COTJIACOBAHUU,
M3JIararoTCsl BUSUPYIOIIMM B BHUAE CIIy)KeOHOM 3armucKu, KOTOpas H3roTaBIUBAETCS
¥ TIepelaCTCs aBTOPY NMPOEKTa NPUKa3a B CPOKH, YCTAHOBIICHHBIE 1. 7.8. HACTOSILEIH
Nuctpykiumu.

CnyxebHas 3ammcKa, ¢ y46TOM TpeGOBAHHI YCTAHOBIEHHBIX HACTOSIIHM
IIYHKTOM, MOXeT ObITh M3rOTOBJICHA B BJICKTPOHHOM (OpMe M HalpaBiIcHa aBTOPY
npoekta nmpukasza o ACO/I.

7.11. Ecnm B mpoexT npukasa ObLIM BHECEHBI H3MEHEHHS, HA TI060M U3 STAIOB
€ro COrnacoBaHus, NPOCKT MPUKa3a MOJIEKHUT TIOBTOPHOMY COIIACOBAHUIO CO BCEMHU
COTpyAHUKaMU coriacHo 11.7.7. MHCTpyKknuu.

7.12.  CornacoBaHHbIE MpPOEKTHI MPHKa3a CO BCEMH IIPAIOKEHUSIMHI
IEPENAIOTCA COTPYAHUKY CIYKOBI AETOIPOU3BOACTBA IS MIepelaull Ha MOITMCAHNE
npencenatenem Komurera.

CotpynHuk cmyxObl JeTONPOM3BOACTBA HE MepefaéT NPOEeKT IIpUKasa
Ha noamucanue npejcenareneM Komurera U B CpOK He NO3IHEE OJHOTO pabodero
AHS, HE CYMTAd JHS MMOCTYIUICHHs MPOEKTA NPHUKA3a, BO3BPAIIAET YKA3aHHbIA HPOEKT
€ro aBTOpy B Cllyuyae HaJIW4YMs B IIPOEKTE IIpHKa3za IpaMMATHYECKUX OLIUOOK,
OTCYTCTBHS IPUIOKEHHBIX K TIPOEKTYy, HO YKa3aHHBEIX B IIPOEKTe IpUKa3a
IPUJIOKCHUH MM HApYLICHHS aBTOPOM MPOEKTa IpHKa3a NpaBuil o(opMIeHHs
[[prKa3a, yCTaHOBJIEHHBIX HacToslel MHCTpyKIue.
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7.13. PerucTpanMoHHEBIE HOMEpa TIpHCBAWBAIOTCS MPHUKA3aM MO TOPSIKY
HOMEPOB B NpefieNax KaleHIapHOTO roja.

Jlata perucTpariuu npukasa sBIseTCS 1aTOMH ero NOAITHCAaHUS.

7.14.  JloBeneHWe mNpHKA30B [0  CBeNCHUS coTpynHukoB Kowmmurera
OCYILCCTBIACTCS B CPOK, He TMpPEBBINAIOIIMN ONMH pabouuif aeHbp co JUHST
PETUCTPpanuK TpuKasa MyTEM Ieperadd KOMMM MpUKasa COTPYIHHUKY C ITOAIIUCHIO
NOCTIEIHETO, Ha OOOPOTHOH CTOPOHE IOCIENHEero JHcTa OpUTHHala TpHKa3a,
00 03HAKOMIICHHH U (M) [ONYYeHUH KOTHHI npuKasa, oo ¢ noMomso ACI]],

JloBenieHne  MpPUKa3oB MO0 OCHOBHON (mpodunpHOM)  mesATeNBHOCTH
WA TIPUKAa30B TI0  aJMMHHCTPATHBHO-XO3SHCTBEHHBIM BOIPOCAM /10 CBEISHHS
COTpyAHMKOB Komurera, a Tak ke 3aBepeHHE WX KOMMIA, OCYLIECTBIISIETCS
CIIELUATIUCTOM CJIY>KOBI IENOPOU3BO/ICTRA.

/loBe/leHne TNPUKa30B 110 JMYHOMY COCTABY HO CBEICHMS COTPY/IHUKOB
Komurera, a Tax ke 3aBepeHMe uX KOmMl, OCYIECTBIIAETCSI KaJIPOBUKOM
WIA COTPYAHUKOM IOPUIUYECKOM CITyKOBI.

7.15. Konuu mpukasa WIM ero 9K3eMIIIAPH HAIpaBlseMble PYKOBOIHUTEISIM
NOIBCAOMCTBEHHEIX KOMHUTETy OpraHM3aliiii MM MHBIM OpPraHH3alusM, opraHam,
AIOJDKHOCTHBIM JIMLAM HANPABISIIOTCS a/lpecaTtaM B COOTBETCTBUH C yKazaTelem
PACCBLIKH.

OOpazen odopmieHnst npukasa HpHUBENEH B NPUIOKEHUN 5 K HacTOsILEH
HucTpyKimy.

8 HopmatuBHBIe paBoBele akThl KomuTera

8.1. HopmaruBHBI# npaBoBo#t akt Komurera — M3manHbli B YCTaHOBIIEHHOM
nopsifike akT KommuTera, ycTaHaBIMBAIOIIMK IPaBOBBIE HOPMbI, TO €CTh IIPABHIIA
[IOBEACHMS, pacCYUTAaHHbIE Ha HEOJHOKPATHOE IIPHUMEHEHHME U 00s3aTeIbHbIE
AJIS HEOTIPENRICHHOI0 Kpyra uI (fanee numeHyercs — HITA).

HITA m3narorcst B popme npuxazos Komurera.

8.2. HITA pa3pabatTbIBatoTCsl, COIIACOBBIBAIOTCS ¥ JOBOIATCS 10 CBEICHMS
B TIOpAZKE, YCTAaHOBICHHOM Hactosamed MHeTpykumedl s paspaGoTky,
COINIaCOBaHMA M JOBEACHUS [0 CBeNeHMs IpukazoB Komurera, c¢ yuérom
0COOEHHOCTEH yCTaHOBICHHBIX HOPMATHBHLIMH MIPABOBBIMH aKTAMH Bonrorpaznckoi
obnacrw.

8.3. Ob6s3arenpHBIMA dTanaMu coriacosauuss HITA sBISIOTCS IOpUIrYeCcKas
¥ aHTUKOPPYIIMOHHAS OKCIEPTHU3LI, B TOM YHUCIE OIpe/e/ieHHe HOPMATHBHOCTH
NPaBOBOIO aKTa M HEOOXOAMMOCTH €ro OIMyONMKOBaHWA (pa3MeIleHHs B CETH
MurtepHer, B TOM 4uCle NI MPOBEACHHS HE3aBHCHMOH aHTUKOPDPYILIMOHHON
SKCIEPTH3BI), & Tak ke HarpaBleHHe mpoekra HITA Ui OLEHKH perylHpyoIero
BO3/ICHCTBUSI, IPOBOAUMBIE B IOPSAAKE yCTAHOBIEHHOM HOPMATHBHBIMHU MPABOBBIMH
axtamMu Bonrorpaackoit obnacTu.

8.4. HITA momnexxar opUIHanEHOMY OITyOIHMKOBAHUIO U PACCHUIKE B CIYYasx
U B IIOpsJIKe, yCTAHOBJICHHBIX HOPMATHBHBIMHU IPAaBOBBIMH aKkTaMu Bosrorpasickoii

oOJacTu.
8.5. CrpyktypHoe nozpasnenenne Komurera, yrmoJTHOMOYEHHOE HA PACCHLIKY



13

xonui HIIA, ycranaBnusaercs npukasom Komurera,
8.6. Peructpanus HIIA B koMmureTe OCYILIECTBIIACTCS B JJIEKTPOHHOM BHIIE.

Qopma anekTpoHHOIO JKypHaIa perncrpannu HITA npusenena B Tpunoxenny 9
K Hactosime MHCTpyKInn.

9. IlpaBua, MONOXKEHNS, HHCTPYKIHK

9.1. IlpaBuia — mpaBoBoit axr, ONPENENAIOMUN IOPSINOK KaKoro-mubo BHa
ACATENLHOCTH, yCTAHABIUBAIOLINA WK 3aNPEIIAIOIIH ONpeIeNIcHHOE TTOBEeIeHH e,

9.2. IlonoxeHue — IpaBOBOM aKT, NETANbHO PerlaMeHTUPYIOIUN MPaBOBOM
CTatyc, IOPsII0K OPraHU3alMH U NIPOLEYPY KaKOro-THO0 BUAA e TEbHOCTH.

9.3. WHCTpykuus — npaBoBOM akKT, M3MaBaeMblii B LEJIAX PasbsCHEHUS
W ONPENCICHNs MOpsAKa NMPUMCHEHHs COOTBeTcTByromero HITA nuGo ¢ menbio
YKa3aHUsl CIIOCOOOB BBIIOIHEHWS ONpe/IeIeHHBIX onepauui (IefcTBuii).

9.4. IlpaBuna, oNOXeHNe, HHCTPYKLHS YTBEPXKAaroTcs npukaszamu Komurera.

9.5. IlopsimoK TOATOTOBKM MNPOEKTOB MpaBHJI, TIOJIOXKEHUS, HHCTPYKIIMH
COOTBETCTBYET 00LIEMY HOPSJIKY IIO/[TOTOBKH IIPOCKTOR npuka3os Komurera.

9.6. OTNHYUTENBHBIME XapaKTEPUCTUKAMHU TEKCTOB IIPAaBUJI, TOJIOXKEHUS,
WHCTPYKUHH SIBJISTFOTCS

TOYHOCTh NMPUMEHACMBIX (OPMYIHPOBOK Ge3 UCIIONB30BAHMS CIIOB U [OHATHIL,
UMEIOIHUX MHOXKECTBEHHLIH CMBICI;

UCIIOJIb30BAHNE  KOPOTKMX — TNIPEATIOKEHHH, OOIIENPHHSATEIX abOpeBHaTyp
M TPaQUYIECKHX COKPAIICHHH M CBA30OK, IPU HEOGXOMUMOCTHU - [IpEABAPUTEILHOE
OIIpE/ICJICHIE UCIIONIb3YEMBIX MTOHSITHH, COKpaleHnH, abbpeBuaTyp;

ONMHCAaHME BCCX BO3MOXXHBIX BapHaHTOB COOBITHH M COOTBETCTBYIOLINX
MM BapHaHTOB JIEHCTBHUH, T.€. OJHOTA peCTaBIeHus HH(OPMAIIHH;

CTPYKTYPUPOBAaHHOCTE ~ TEKCTa €  IENbI0  JOCTIDKCHWsS  HauIydIeil
NOCJIEI0BATENBHOCTH U3JIOKEHWSI MATEPUAIIa;

MCIIOJIb30BaHue (POPMBI H3JIOKEHHS TEKCTa OT TPETHEro JIMLA €HHCTBEHHOTO
WX MHOXECTBEHHOro uwmciaa ("ormen ocymectBiaser (yHKmuM..", "B cocTaB
YTpaBlIeHUs BXOIAT..." U T.I1.).

9.7. B 3aBHCHMOCTH OT CIOKHOCTH U oOBeMa pa3pabaTbiBaeMbIX MpaBuII,
TOJIOKCHNS, HMHCTPYKIHMU — TEKCT MAENUTCS HA Pasmensl, MOAPa3fleNsl, ITyHKTEHI,
MOAITYHKTBI, HyMepyemble apaOCKuMH Ludpamu. YpoBHel pyOpuKalM TeKCTa
He JI0JDKHO OBITH OoJlee YeThIpeX.

Texcter npaBui, MOMOXeHMH, WHCTPYKILMH [evaTaroTcs pasMepoM mpudra
No  12-14  oOBIMHON  HACBILEHHOCTH 4epe3 |  MeXCTPOUHBIH VHTEpBaII
¥ BBIDABHMBAIOTCS I10 IIMPUHE JIKMCTa (IO IpaHUIAaM JIEBOTO M IPaBOro mojei
JIOKYMeHTa). 3aroJIoBKU pa3zielioB U MOAPA3JesIoB LIEHTPUPYIOTCS MO MIMPUHE TEKCTA.

10. IlpoToxon 3acenanust (COBELAHNS)
10.1. TIlporokon 3acenaHust (coBellaHus) — JIOKyMEHT, MNpelHa3HAYEHHBIH
JUIA PUKCALMK XOZIa PACCMOTPEHHsI BOIPOCOB U TPHUHATHS PEIIeHNH Ha 3aceaHusX,
COBelaHMAX (MIaHEpKax) M WHBIX JENOBBIX COOpaHMAX KOOPAMHAIMOHHBIX
WA COBEIATENIbHBIX OPraHOB U pabo4YrX rPYIIIL.
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10.2. Tekcr mporokona meyaraercs pasmepom mpugpra Ne 12-14 o6br4noii
HACBILICHHOCTA 4epe3 1 MEeXCTPOUHBIH HHTepBan M BHIPABHHBAETCS IO LIUpUHE
JIMCTA (110 IPaHMLaM JIEBOTO M MPaBOTo oNeil JTOKyMEHTa).

Texcr npoTokona coBemaHHS MPOBOAUMOTrO npeacenareneMm Komurera
WA €ro 3aMCCTHTENIEM U3JIaraeTcs OT TPETHEro JIMIA MHOMECTBEHHOIO HHCIIa
("cmymanu", "BeICTYIIUTH", "mocranosun", "pemmnu™).

Texer nporokona KkosuteruanbHOro oprama wusnaraercs or TPETBEro JIHIA
CIMHCTBEHHOIO YHCIIA ("KOJUIETUA... TOCTaHOBNseT", "cobpaHue. .. pewmio").

10.3. TekcT mpoTokoma cocTOUT U3 JABYX 4acTel: BBOOHOU U OCHOBHOIA.

Bo BBomHOH wWacTH yKashIBAIOTCS HHMLMAIEL, GamMUIMM W TODKHOCTH
MpEACCAAaTeIbCTBYIOIEr0, CEKPETaps U MHEIX MPHCYTCTBOBABIINX JIUIl, B TOM YHCIIE
NPUITIALICHHBIX Ha 3acefaHue (COBelaHue).

Ecir xomu4ecTBO HpHCYTCTBYIOIMX cocTaBaseT 10 wim Gojee YEJI0BeK,
MX HWHUIMATB, (GaMUIAH U JOJDKHOCTH BO BBOJHON YacTH He YKa3bIBaKOTCS,
& NIENIaeTCs CChIIKA Ha CIIMCOK, SBISIOLINNCS HEOTBEMIIEMON YaCThIO MPOTOKOIA.

Ecnu B 3acenanuu (coBelanui) NpUHUMAIOT y4acTHe [IPEJICTABUTENIN PA3HBIX
OpraHOB BJIACTH M OpPraHU3alMii, yKa3bIBAeTCsI MECTO paboThl U JODKHOCTE KaXkKI0TO
una. MHOroCTpoYHble HAUMEHOBAHHS JJOJUKHOCTEH TIPHCYTCTBYIOIMX €9aTaloTCs
4epe3 OOMH MEXIYCTPOUHBIN UHTEpBAll.

BBoxHas wacTh mnpoTokona 3aKaHUMBAETCS IepedHeM paccMaTpuBaeMBbIX
BOIIPOCOB, TMEPEYHCIICHHBIX B TOPANAKE MX 3HAYMMOCTH C YKa3aHHEM [OKJIAm4uKa
0 KaXA0My paccMmaTpuBaeMoMy BOTpocy. Bonpockr ¢opmyinupyroTcs ¢ npenorom
"O" ("O6"), mewaTarorTcs OT IpaHHULBI JEBOTO MOJS M HYMEPYIOTCSL apabCKUMU
nuQppamu.

10.4. OcHOBHas 4YacTh MPOTOKONA COCTOMT M3 PasfleioB, COOTBETCTBYIOLIUX
PaccMaTprUBaCMbIM BOTIPOCAM U UX HYMepallHH.

Texer xaxk0ro pasziena CTpOUTCS M0 CXeMe:

"CJIVILIAJIV:; BBICTYIIUIIN:;

[TOCTAHOBWJIM: (PEILIMJIM:)"

10.5. Coneprxanne NOKNanoB U BEICTYIUICHUH BKITIOYAETCSA B TEKCT LIPOTOKOJA
WM TIpUnaraeTcst K HeMy B BHJE OTAEIBHBIX MaTepHalioB, ¢ YKAa3aHUEM B TEKCTE
npoToKkoja: "TeKCT BBICTYIIIeHHs ITpujiaraeTcs .

B TekcT npoTokoa BHOCITCS TOIHOCTBIO!

IIOCTaHOBIEeHNE (pelleHne) B TOH (QOPMYIMPOBKe, KOTopas Oblia TpHUHATA
Ha 3ace/laHnU (COBEIaHUH ),

UTOTY T'OJIOCOBAHUS C yKa3aHHEM KOJIMYECTBa rojocosaBiux "3a", "mpoTus"
WK "Bo3lepKaBIIHXC';

KpaTKoe cofiepkanue 0co00ro MHEHHsI, BBICKa3aHHOTO BO BpEMsI 00CYKIEHHUS.

10.6.  Ilporoxon  mHoAMMCHIBACTCS  JIMIIOM,  IIPENCENATENHCTBOBABIIIM
Ha 3acellaHuy (COBEIAHUH) U CeKpeTapéM 3acenanus (COBEIaHus ).

Ilpu orcyrcTBMM cekpeTaps 3acelaHHs, B TOM 4YHCJIE MpPU MPOBEIECHUH
OMEPaTUBHBIX  COBEUIAHWM, JOIMyCKaeTCsl MOANKMCAHWE  IPOTOKONA  TOJIBKO
[pefCceaaTebCTBYIOIINM.

B ciy4asx ycTaHOBIEHHBIX HOPMAaTHBHBIMU IIPABOBBIMU aKTamu Poccuiickoit
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Deneparum, Bonrorpanckoit o6mactu  wim IIPAaBOBEIM ~ aKTOM, PEryIHPYIOLIUM
ACATEIILHOCTD KOJIIETHAIbHOIO OpraHa, IMPOTOKOJ IMOMIMCHIBAETCS BCEMU YJICHAMH,
Y9aCTBOBABIIMMH B 3aCEaHUU (COBEINAHMH) BTOTO oprasa.

10.7. Tlpunsrsle PCHICHUS NOBOIATCA OO HCIIONIHUTENIEH B BHUIE BBIITUCOK
13 IIPOTOKOJIOB.

Brmucka uz IIPOTOKOJIA —~ NOKYMEHT, COAEpKalllMil 4acTh TeKCTa IIPOTOKOIA
Kacarollytocs BONpOCa IO KOTOPOMY TI'OTOBHTCS BBIIIMCKA, €ro0 pacCMOTpPEHHE
1 MPUHATOC [0 HEMY pellleHue.

Beimucka u3  mpotoxona 3aBEPSACTCA MOAMNKMCBIO CeKpeTaps 3acelaHus
(coBewranus), a B ClIlydae €ro OTCYTCTBUS — IOAIHCHIO MPENCEAaTENbCTBOBABIIETO
Ha 3aceaHuu.

Ilpu Hamuuuu TexHHYECKOH BO3MOXXHOCTH, BBIITUCKH U3 IPOTOKOJIOB MOTYT
OBITH TOBEZEHBI 10 CBEACHHUS HCIIOIHUTENEH 1 (WIIH) MHBIX 3aUHTEPECOBAHHBIX JIULI,
B TOM 9HCIIC YICHOB 3aCeaHus, COBEIAHUS B JJIEKTPOHHON dopwme.

11. I'liman

1.1 IlmaH — J[OKYMEHT, YyCTaHABIMBAIONIMIL IepeYyeHb HaMeYeHHBIX
K BBINOIHCHUIO ~ MEPONPUATHH, HUX M[OCIENOBATEIbHOCTh, 00bEM, CPOKH,
OTBETCTBEHHBIX UCITOJIHUTEIEH.

11.2. Texct miaHa opopmiseTcs B BUe TabIHIBI ¢ rpadamu:

a) HOMep IyHKTa I1aHa,

0) HaUMEHOBaHNE MEPOIIPHUSTHUS,

B) CPOK HCITOJHEHHUS;

I') UCTIOJIHUTENb;

1) IpUMEYaHue.

Texcr mmanma meuaraercst pasmepom mpudra Ne  10-14  06BIuHOIM
HACBHIIICHHOCTH 4epe3 1 MeKCTPOYHBIH HHTEpBal M BBIPABHUBAETCS IO IIMPHHE
nucTa (M0 IpaHuLaM JIeBOr0 M IPAaBOrO MOJel MOKyMEHTa). 3aroioBKH pasnenon
U TIOJPa3Ae/ioB UEHTPUPYIOTCS 10 IIIMPUHE TEKCTA.

11.3. Ilmam nmesarensHoct KomwuTera BH3MpyeTcs 3amecTuTeneM (JstMu)
npezcenarenst KomuTera, COTpYIHHKOM CTPYKTYPHOTro Hompazneinenust Komurera
YIIOJIHOMOYEHHOTO o BOIIpOCaM OIOMKETHOTO IIJIAHUPOBAHHUS
M (win) OyxranTepckoro yuéra M OTYETHOCTM (IPM  [UIAHHPOBAHHH
PAacxXoJ0B/IOX00B) U YTBep)KAaeTCs npeacenareneM Komurera.

11.4. Homep nyHKTa IaHa — HOMEpP COOTBETCTBYIOIIMH OTACILHOMY pa3ielly
WK MYHKTY IJIaHa Meponpustuit. Hymepanus mocienoBatensHast, 6e3 MpOIyCKOB,
BO3MOXKHO IIPIMEHEHHE COCTABHBIX HOMEPOB C YUETOM HyMepalluu pasesioB MJIaHa.

11.5.  HaumeHOBaHHMe MepONpHATHS —  (OPMYIMPOBKA  COAEpPKAHUS
MEpONPUATHsL JOJDKHA OBITh TOYHOM U MOHSTHON (6e3 MCrIoab30BaHUS CIIOB
Y TIOHSTHM, UMEIOIUX MHOXXECTBEHHBINA CMBICIT).

11.6. Cpox wuCroNHEHHs — MOXeT ObITh yKa3aH KaK MePUOJ BLINONHEHHS
MeponpuaTHi (HampuMep: 1-2 KBapTaj, SHBapb M T.II.) MIM JaTy OKOHYAHUS
uX ucronHenys (Hanpumep: qo 10.01.2011).

11.7. HWcnomawtens — HHALMANBL, (QaMUIHS  [OJDKHOCTHOTO  JIHIA
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WM HanMCHOBaHME (IIOJIHOE WM O(HIHATbHOS COKpAaIEHHOE) OpraHHW3alldu —
HCIIOJIHUTEIIEH IIIaHa.

B chywae ecnm mymkr nmana [TOIIE)KUT  BBIITOJIHEHUIO HECKOJILKUMH
UCTIOHUTE/IAMH, TO CPEAHM HUX BBIAEISETCS OTBETCTBEHHBIH UCIIONHUTEND.

11.8. ITpumeyanue — CIIyxHT 17151 BHECEHUS IIOMETOK, HH()OPMAIUK UMerouLeit
OTHOLICHHE K MCIIONHEHHIO KOHKPETHOTO MEPOTIPUATHS [I1aHa, B TOM YHC/IE B ciyyae
M3MCHCHUS CPOKa UCTIOJTHEHUS WM COCTaBa MCITOMHUTEIIEH.

12. Otuer

12.1. Ot4er — nokymenr, comepxammii ceneHns o pe3ynerarax IesTelbHOCTH
32 OMNpENCNCHHBIM IIEPUOA BPEMEHH, BbIIOJHEHUH MEpPOIIPUATUH, MOpYUYEHUH,
3a/TaHuil, IIaHOB.

Texcr oTyéra meuaraercs pasmepom wprdTa Ne 14 06bIMHOM HACKIIIEHHOCTH
4epe3 1 MEeXCTPOYHBIN MHTEpPBA U BEIPABHHBAETCSA TI0 IMIMPUHE JIMCTA (110 rpaHulaM
JICBOTO M NpaBOTO MOJIEH [OKyMEHTa). 3arojioBKH pa3lenoB H [I0Jpa3/iesioB
LNCHTPUPYIOTCS MO HIUPHHE TEKCTA.

12.2. B Tekcre oTtuéra MOMmKHO COLCPKAThCA yKa3aHUE Ha AESATENLHOCTD,
MCPOIPHUATHC, BBIAAHHOE MOPYYeHME, 3alaHHe, IIYHKT I[UIaHa, [OJIeXKAIHiT
BBIIIOJIHEHHIO Y PE3YJIbTaT €r0 BLIIOJIHCHMUS.

12.3. Oruér o nmesarensHoct Komurera BU3HPYETCA PYKOBOIHUTEIEM
NPOQUILHOIO CTPYKTYPHOIO MOApa3fieIeH s Komurera, Bompockl mesTenpHOCTH
KOTOpOro ~ 3aTparvBaeT  OTYET,  3aMecTUTeNleM  Tpencematenss  Komurera
B COOTBETCTBHHU C pacmpe/ielleHueM OOsI3aHHOCTeH U yTBepiKAaeTcs MpencenareneM
Komurera.

13. CiyxeGHbIe 3amucku

13.1. B memsax  ocymiecTBieHHs  clykeGHOTO  B3aMMOIEHCTBHS
MeXRy corpynnukamu KomuTeTa B paMKax BHYTPEHHEro JOKyMEHTOOGOpOTa
B KomuTteTe npumensiores ciayxeGHbIE 3aICKH.

Texcr cmyxeGHOM 3allECKU IedaTaeTcss pa3MepoM mpudta Ne 14 06bI9HOIM
HACBIIEHHOCTH 4epe3 | MEXCTpOUYHBI MHTEpBal W BHIPABHUBAETCS [0 IIHPHUHE
nrcTa (10 TPaHMIaM JIEBOTO U MPABOTO HoNeil JOKyMeHTa).

13.2.CiykeOnble  3aIICKH  MOTYT CO31aBaThCsd HA OyMaKHOM HOCHTENe
¥ (MJIK) B JNIEKTPOHHOM (opMe.

CrpyKTypa TekcTa ciry)keGHOM 3amHMCKH 3aBHCHT OT IeJIH 8 CO3MaHus.

Pexsusut "Busa" He odopminstercs:, eciu ciyskebHas TTeperTincKa;

OCYHIECTBIICTCS MEXKAY PYKOBOAUTEISAMHU CTPYKTYPHBIX MOApa3ieIeHHi,
3amecTuTeNnsIMH mpexacenareis Komutera, 3amectureneM mnpeacenarens Komurera
¥ PYKOBOAMTENEM CTPYKTYpHOTO TMOApA3Je/IeHUs, 3aMeCTUTEeM IpeJceaaTels
Komurera n npencenarenem Komurera;

OCYIIECTBISIETCST  COTPYAHMKOM  Ha  OCHOBaHHU  IIOPYYEHHS  CBOEro
HETIOCPEACTBEHHOIO  PYKOBOMHUTENS O MPENOCTaBICHUM PErYISPHBIX  OTYETOB
(uHopManyn);

CBsI3aHa ¢ COOOIIEHHEM O BOBHHKHOBEHHH KOH(INKTa MHTEPECOB, CKIIOHCHHEM
K COBEpLICHUIO KOPPYMUHOHHOTO IMPABOHAPYIIEHUS WIH C WHBIM HapylIeHHEM
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[IPaBOBBIX AKTOB, 60 HCO6XOI[I/IMOCTBIO HOJIyuUeHus KOHCYJIbTAllUU II0 IpaBOBBIM
WJIKM UHBIM BOIIpocCaM B paMKax CJI}’)K€6HOFO B3aMOJEMCTBHUS.

14. ITucemo

14.1. TIlmcemo sBisercs AOKYMEHTOM, CIyXalllUM JJISl OCYINECTBICHUS
0(UUHANTBHOTO MH(YOPMAIHOHHOTO 00MeHa mexay Komurerom u opranamu Biactw,
O0LUECTBEHHBIMH OpraHM3AIHSIMH, (pUBHYECKHMH U IOPUANYECKUMHE JTULAMH.

Texer mwmcema mevaraercs pasmepom wmpudpra Ne 13-14  06buHOM
HACBICHHOCTH 4epe3 1 MeXCTPOUHBIl WHTEpBAN ¥ BBHIPABHUBACTCS IO IIAPHHE
mHcTa (TI0 TPaHMIAM JIEBOTO H [PABOro mojeit JOKYMEHTA).

14.2. TTucema Komurera rotossites kak:

a) IOKJTaIbI O BBITIOJHEHMH NOPYICHMIA;

0) compoBOAWTENBHBIE MHCHMAa, B TOM YHCIE K IIPOEKTaM  3aKOHOB
Bonrorpanckoii obmacTy, IpoeKTaMm IIPaBOBBIX aKTOB I'y6epHaropa
¥ (nin) AxmusncTpannu Bonrorpagckoil o6macTy;

B) 3aNpOCHI;

I') OTBETHI Ha 3alIPOChl U 0OPAICHHS;

1) MHOPMAaIMOHHbIE THCEMA.

14.3. TlpoekT mucbEMa NOATOTAaBIMBAeTCST Ha OfaHKe mucema KomuTeTa
C YIJIOBBIM PaCIOJI0KEHUEM PEKBU3UTOB.

K mnpoexry mnucema, mnoarotoenenHoMy Ha GnaHke muchMa Komwurera
C YIIOBBIM pACTIONIOKEHHEM PEKBHU3HMTOB, NPUJIAraeTcsi BTOPOH 3K3eMILIAp MPOEKTa
MHMCbMa, KOTOPBIH BU3UpYETCS:

aBTOPOM IPOEKTA MTUChMA U €r0 HENOCPENCTBEHHBIM PYKOBOJUTENIEM;

3amecTuTesIeM npencenarens Komurera B COOTBETCTBHM ¢ paclpejeleHHeM
0053aHHOCTEH;

COTPYAHUKAMH, KYPUPYIOIMIUMU JEATEIbHOCTh MOABEIOMCTBEHHBIX KomuTeTy
OpraHM3allly, B CIlyyae eI MHUChMO aJpeCcOBAHO PYKOBOIUTENSIM [IOCIIETHUX.

14.4. TlpoexTsl mHCEM IO BOIPOCAM IIPABOBOIO XapaKTepa TOTOBATCS
COTPYIHUKOM IOPUTUYECKOHN CIIy»KObI.

[IpoekTel 1mmCEM 10 BOMpOCaM MCIOMHEHMS IIOJHOMOYHYM  IJIABHOTO
pacmopsiiuTesss  OIOJUKETHBIX CPEJICTB, BBIACICHUS, PACXOJOBAHHMEM CPEJICTB,
opopMmileHHs W BefieHHA OyXranTepckKoH OTYETHOCTHM, a TaK ke (HHAHCOBOM
CTaTUCTUYECKOW OTYETHOCTH WM JOKyMEHTalWW, (UHAHCOBOH JUCIILIHHGI,
MPAHATHA Ha y4€T M KOHTPOJsSL 3a MCIONB30BAaHMEM MATepUabHBEIX CpEJCTB
M 3aIacoB, TOTOBATCS COTPYAHHMKOM CTPYKTYpPHOro mnoapasfeneHus Kowmurera
YIIOJTHOMOYEHHOI'0 o BOTIpOCaM OIOKETHOTO TTAaHUPOBAHMUS
¥ (M1K) OyXTanTepcKoro yuéra i OTUETHOCTH.

IIpoexTeI muceM 0 BOIPOCaM KaJpoBOH paboThl TOTOBATCH KaJPOBHKOM.

B ciayuasx ecnu B TeKcTe IPOEKTa MHCbMa YaCTHYHO CONEPIKUTCS OIUH
MM HECKOJIBKO aCIEeKTOB AEATENIbHOCTH U3 YKa3aHHBIX B HACTOSIIEM IIYHKTE, IPOEKT
TaKOro MHMChbMa FOTOBUTCS aBTOPOM IHCBbMa, KOTOPOMY IOpyYeHa €ro IOJrOTOBKA
U TaKoe MMHUChbMO BH3UPYETCS COOTBETCTBEHHO COTPYJIHUKOM FOPUANYECKOM CIIyKObI,
COTPYAHHKOM  CTPYKTypHOro mojpasfeieHus Komwurera  ymoaHOMOYEHHOIO



18

0 BONPOCAM OMOKETHOIO IUIAHHPOBAHUS U (umu)  Gyxrantepckoro yaéTa
H OTYCTHOCTU WM KAAPOBUKOM B 3aBHCHUMOCTH OT paccMaTpUBaeMBIX B MHUCHME
BOIIPOCOB.

14.5. Cpok BH3MpOBaHUA IPOEKTOB MHCEM MK IIOATOTOBKU HAa HUX 3aMevaHuil
HE MOXeT OBbITh Goiyiee ABYX pabovnx mHelt (He cumTas AHS MOCTYILIEHMUS IIpoeKTa
IHCHhMa).

14.6. ITucema, comepxaiie ¢brHaHCOBBIE 00s13aTenbCTBA
WA YIOCTOBEPSIOIIME TIpaBa JIML 3aBEPSIOTC repOOBOii Mevarsio KoMurera,

B mucemax, comepxammx undopmarmio OrpaHMYCHHOTO PACHPOCTPAHEHHUS,
IPOCTABIACTCS IPH() OrpaHUYIEHUS JOCTYIIA K JIOKYMEHTY.

15. Tenedonorpamma

15.1.TeneponorpaMmMsr MCTIONB3YIOTCS 15 ONEPaTUBHOTO PEUIEHUS! BOIIPOCOB
B ClydasX, KOrma cooOLeHHs, IepefaBaeMble 10 TeneoHy, TpebyroT
JAOKYMEHTAJIBHOTO 0(hOpMIIEHHS.

15.2. Tenedonorpamma sanocuTCs B KypHa perucTpanuu reaehoHorpaMm.

15.3. Tlocne mepemaum (npuéma) TeJe(h)OHOTPaMMBI IIPOM3BOJNTCS CBEPKa
TeKCTa TENE(DOHOTPaAMMBI ¢ IPUHUMAIOIIAM (nmepenarouym).

3aTeM mepefaromuil (NPMHUMAOMMI) XeNaeT OTMeTKHU BHU3Y TEKCTa
TeJle()OHOTPAMMBL:

"ITIPUHAJI", HauMeHOBaHME JOIKHOCTH, Gamunus, uMms, oT4ecTBO NHIA,
NPUHSBIIETO  TeIeOHOIPaMMy, HOMEp ero TededoHa, BpeMs nepeaavu
TeNe(OHOrpaMMEI (4achl U MUHYTHI), JaTa;

"[IEPEJIAJI", HanMeHOBaHHE NOKHOCTH, amunus, uMs, otuecTBO, HOMeEp
Tenedona, mo Kotopomy TeneoHOrpamMmma Oblia TepenaHa, BpeMsl Iiepenaydu
TeNIe()OHOrPaMMBI (4ackl U MUHYTHI), JaTa.

Ormetka o mpuéme (mepenade) TenehoHOrpaMMEI 3aBEPSETCS MOJIMUCHIO
COTpYHHKA IIPUHSIBIIETO (II€PEAABILIEro) TeIehOHOrpaMmy.

15.4. TlomyvenHas TenedoHOrpamMma JONKHA OBITH OTIEYATAHA, CUMTAHA
1 IOJIOKEHA JIUILY, KOTOPOMY OHa a[IpeCcOBaHa, B BOSMOXHO KOPOTKMH CpPOK.

Texer Tenedonorpammsr medaraetcs pasmepoM mpudra Ne 12-14 0GbHHOMN
HaChIUEHHOCTH 4epe3 | MeXCTPOYHBIA MHTEpBAal M BLIPABHMBAETCS IO IMIHPUHE
ncTa (110 rpaHUIaM JIEBOTO U IIPABOTO MONIel TOKyMeHTa).

16. JloBepeHHOCTH

16.1. JloBepeHHOCTD OGOPMIISETCS TI0 IPABUIAM, YCTAHOBICHHBIM HACTOSIIEH
Wuctpykumel s muceM ¢ y4étoMm TpeGOBaHMI Ipa’kIaHCKOTO 3aKOHONATENhCTBA
Poccniickoit @enepanun v HACTOSIIETO paszena.

16.2. TIpoeKT mOBEpEHHOCTH IIOATOTABIMBAETCS COTPYIHUKOM Komwurera
(mrb0  COTPYOHUKOM FOPHIMYECKOH CiyxObl) M  BH3HPYeTCS COTPYLHHKOM
IOPUTMYECKOM CIIy)KOBI MOCIIE Yero nepenaércst Ha IIOANUCAHNE.

JIOBEpEHHOCTh TMOANHCHIBACTCS IpefcenarelieM KoMmMuTeTa WIHM  JHIOM,
OCYHIECTBIISFOLIUM €T0 IIOJHOMOYMS (UCIIONHAIOIIUM OOS3aHHOCTH) M CKPEILIAETCS
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rep6oBoii nevarsro Komurera.

17. loroBopsi, COTNalleHUs, KOHTPaKThI

17.1. JloroBopel,  coramenus, KOHTPakThl ~ (&jajee —  OroBop)
TIOATOTABIMBAIOTCA B COOTBETCTBUM C TPeOOBAHUAMMU TPKXIAHCKOTO, TPYAOBOTO,
OIOIUKETHOTO M MHOTO 3aKOHOAATENBCTBA PoCCHiicKol Denepaunu, B 3aBUCHMOCTH
OT PETYTUPYEMBIX TOrOBOPOM NPABOOTHOLICHHI U 06SI3aTelILCTR CTOPOH.

17.2.  Tlpoekr AOroBOpa  ITOATOTABIMBAETCSI COTPYIHHUKOM C YUETOM
HEOOXOIMMOCTH CBOEBPEMEHHOTO M KaueCTBEHHOIO 06ecHeyens VICIIOJTHEHUSI CBOUX
IIOJITHOMOYHH (obs3aHHOCTEN), ITOJTHOMOY Ui (pyHKIIMIA) CTPYKTYPHOI'O
OApasfieIeHus, B KOTOPOM OH paboTaeT (CIyKHMT) HIM TMONHOMOYME Komurera
B L[EJIOM.

[Ipoekt  nmorosopa  mogroTaBIMBaeTCs COTPYAHHUKOM  CTPYKTYPHOIO
NoZpasiesienuss K (QyHKIMAM (IIOMHOMOYHSM) KOTOPOTO OTHOCHTCS peleHne
BOTIPOCOB ABIIAIOIINXCS IIPEAMETOM JIOrOBOPA.

Heobxomumas s moarotosku mpoekra A0roBopa MHGMOpMaIHs coOUpaeTcs
dBTOPOM TIDOCKTa NOrOBOpa B IOPSAKE ClyXeOHOTO B3aMMONEHCTBHA ¢ yd&TOM
[IpaBHJT yCTAaHOBIEHHBIX HacTosAWEeH MHCTpyKInel.

17.3. Tlopsmox comtacoBanust u HalpaBJIEHUs] [IPOEKTa J0roBopa Ha
loAnucanne  mpencenareneM KomuTeTa WM HHBIM  YIIOJTHOMOYEHHBIM JIHIIOM,
COOTBETCTBYCT MOPANKY, yCTaHOBJIECHHOMY Hacrosiell WHcTpykuued mis mnucem
Komurera.

Texcr porosopa mewaraercss pasmepom mpupta Ne 12-14  06BI9HOIM
HACBIMECHHOCTH 4epe3 1 MeKCTPOYHBIH MHTEpBal ¥ BBIPABHUBACTCS IO IUUPHHE
NuCcTa (IO IPaHMIaM JIeBOTO M IIPaBOro moijelf JOKyMeHTa). 3arofoBKH paszesnos
1 IOJIpa3AelioB UECHTPUPYIOTCS 110 IHPUHE TEKCTA.

18. IIpUHUMITBI OpraHU3aLly JOKYMEHTO000POTa

18.1. JIBmxeHwe moKyMeHTOB B KoMHUTETE ¢ MOMEHTa HX CO3/IaHUs
T TIOJTYYI€HUS 110 3aBEPLUCHIUSA UCIIOTHEHHS UM OTIPaBKU 00pa3yeT JOKyMEHTOO60POT.

18.2. B mporecce nokyMeHT0060p0Ta 06ecnednBaeTes:

IIpUEeM U mepBUYHAsA 00paboTKa BXOAIINX JOKYMEHTOB;

NPEABAPUTEIIEHOE PACCMOTPEHUE BXOASIIUX IOKYMEHTOB;

perucTpanus BXOAAIUX, HCXOAAIINX U BHYTPEHHUX TOKYMEHTOB;

paccMOTpeHHe JOKYMEHTOB PYKOBOCTBOM;

TOBEAECHUE NOKYMEHTOB JI0 UCIIOTHUTENEH;

IIOArOTOBKA MPOEKTOB JIOKYMEHTOB,

COTJIaCOBAHUE ITPOEKTOB TOKYMEHTOB;

MO CAHNUE IIPOEKTOB JOKYMEHTOB,

00paboTKa U OTIIpaBKa UCXOAANIMX JOKYMEHTOB;

OIpEeJIeJICHHE MECTa XpaHeHHs NOKyMeHTa (KOMMHU MOKYMEHTa) M BKIIIOYEHUE
JOKYMEHTa (KOIMH TOKYMEHTa) B JEIO.

18.3.  OnextponHbIi  jgokymeHToOGOpoT  Komurera  ocymiecTBiseTcs
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€ HCHOJB30BAHMEM  CAMHOH  aBTOMATU3MPOBAHHOHM CHCTEMBI  3NEKTPOHHOTO
AOKYMEHTOO0OpPOTa OpPraHOB HCIOJHUTENBHOM BIACTH Bousrorpanckoit  obnactu
(ACDJl), cHcTeMBl MEXKBEIOMCTBEHHOTO JJIEKTPOHHOTO  JIOKyMEHT0060poTa
(M5/I0),  aBTOMATU3MPOBAHHONW  CHCTEMBI 00pabOTKM  KOH(pUAEHIUATBHOMI
nnpopmanuu Bosrorpanckoit o6nacta (ACOKH) (namee — CHCTEMBI DIEKTPOHHOTO
noxyMmentoobopoTa (CO/T) unu yepes caiit Komurera.

184. B  noxymenroo6opore KoMmuTeTa  BBIIEISIOTCS clenyrouue
JOKYMEHTOITOTOKH:

a) BXoJamas (II0CTyIaromas) JOKyMeHTALHS,

0) ucxopsamas (OTIpasiseMas) JOKyMEHTALHUS:

B) BHYTPEHHSIsI JOKYMEHTAIHsI.

18.5. K Bxomsmeit (mocrymaromeif) u  ucxomsmei (oTmpaBnsieMoii)
JOKYMEHTAIMH OTHOCSITCS:

a) nucpMa (0OpaIleHns) TPaK/IaH, a Tak JKe IUCbMA U 3alIpOCHI, HAINpaBJIsieMEIe
B aipec rpaxkIaq;

0) LOKyMeHTBI, MocTynuBIIHe U3 Bonrorpaackoit o6nactHoit JlyMbl 1 HChMa,
HanpasnsieMele B Bouarorpaackyio obnacThHyio [lymy, a Tak ke JOKYMEHTSI,
MOCTYNUBIINE OT UHBIX OpraHu3alMi Bosrorpanckoit obmacty U muckMa U 3ammpocsl,
HalpaBIseMBIE B UX aJIpeC;

B) IHOKYMEHTBl, IIOCTYNWBUIAE W3 OPraHOB HCIIOJHWTEIBHON BIACTH
Bounrorpanckoil o6mactu, a Tak e IHCEMa H 3alpoOChl, HaNpaBigeMble OpraHaMm
UCHOJHUTEIBHON BiaacTu Bonrorpanckoit obnacty;

I') ZOKYMEHTBI, MOCTYNHUBIINE 13 MUHUCTEPCTBA CTPOUTENBCTBA U SKHJIUIIHO-
KOMMYHaJIbHOT'0 Xo3siicTBa Poccuiickoit @epepanuu v nucbMma, HallpaBJIsiEMbIe
B MUHHUCTEPCTBO CTPOMTENBCTBA W IKWIHUIHO-KOMMYHATBEHOTO — XO3SIHCTBA
Poccuiickoit ®enepanmu;

1) JOKyMEHTBI, TMocTynusimne u3 denepanbHbIX OPraHOB rOCYJAPCTBEHHOMN
BJIACTH, B TOM 4HCIIe WX TEPPUTOPHANIBHBIX IOApA3J/IeICHHM, a TaK K& IMUCHMA,
W 3ampochl, HampaBisgeMble @enepallbHbIM OpraHaM T'OCYJapCTBEHHONW BIACTH,
B TOM YHCJI€ UX TEPPUTOPUATIEHBIM TOpa3IeAeHUAM;

€) JOKYMEHTBI, IOCTYNHMBIIWE W3 OPraHOB MECTHOIO CaMOYIIPaBIEHHUS
Bourorpanckoi obnacTu a Tak jxe MUChMa, U 3alPOChI HAIIPABIISIEMBIE B UX afIpec;

’K) JOKYMEHTHI, NOCTYIHUBILIHE U3 MHBIX CyObekToB Poccuiickoit Menepanuy,
a TaK ke MMUChMa, U 3aIIPOChl HAIIpaBJIsieMbIe B OTBET;

3) NOKYMEHTHI, IIOCTYIIHBIINE OT HHBIX OPraHW3alUMi M JIUI[ He yKa3aHHBIX
B HaCTOSIUIEM IIYHKTE U IIMCbMa M 3alpOChl, HallpaBJisieMbIe B UX alpec.

18.6. K BHyTpeHHell JOKYMEHTAI[UH OTHOCSITCS:

a) mpaBoBbIe akThl KoMureTa;

0) mpOTOKOJBI 3aceaHMil, COBelIaHui (COBEIaTeNbHbIX, KOOPAMHALIMOHHBIX,
OKCIIEPTHBIX OPraHOB, pabo4uuX TPYIII U T.1.);

B) IUIaHBI, OTYETHI, 3aK/TFOUEHUT;

T) CIy)KeOHBIe 3aIlUCKH,

1) TOBEPEHHOCTH;

€) ZOTOBOPBI, KOHTPAKTBI, COTIAIIECHHS.
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18.7. JlocraBka u OTIIpaBKa JOKYMEHTOB OCYIUECTBISIOTCS ITOYTOBOLL
WK (enbIberepeKoit CBSI3bIO, @ TaK K€ ITOCPEJCTBOM Mepeaayuu TenedoHorpamm,
SJIEKTPOHHOU 110uThl, CO /] niu uepes caiit Komurera.

19. Ilpuém 1 nepBrynas 06paGoTKa BXOASIIUX JIOKYMEHTOB

19.1. TlpuéMm u nepsuunas o6paGorka OCYLIECTBIIAETCSI B OTHOIICHUH
BXOIAIKX B KoMUTET TOKYMEHTOB COTpYTHHKAMHE CITy>KOBI IEJIOIIPOU3BOICTEA.

JIOKYMEHTBI, HPOXOAST IEpPBHYHYIO 06paboTKy B [eHb MOCTYILICHHS,
a IIpH NOCTYIJICHUH B Hepabovee BpeMs — Ha CIIeAyIOIHi pabouuii 1eHb.

[leppuunas o6paGoTka TOKYMEHTOB NOCTynuBLINX nocpenctsom  COJ
OCYUIECTBIIACTCS B IIOPSIKE, YCTAaHOBJICHHOM HOPMATHBHBIMH MPAaBOBBIMH AKTAMH,
PErYTMPYIOIMUMHA MOPANOK (PYHKIMOHUPOBAHUS YKA3AHHBIX CHCTEM W HACTOSIIEI
WHcTpyKiunei.

19.2. Bee nocrynuBmue B KomuTeT mOKyMeHTHI Ha OyMa)kHOM HOCHTEle
IOZJIeXkKAT IEPBUYHON 00pabOTKe BKIIOYAIOHIEH:

a) POBEPKY NPABHUIILHOCTH JOCTABKY IOKYMEHTOB;

0) mpoBepKy LETOCTHOCTH YITAKOBKI;

B) BCKDBITHE YMAaKOBKM (3@ MCKIIOYEHHEM KOHBEPTOB, MAKeTOB C MOMETKOl
"JInuno" W rpudamm orpamuuenus mocryma K JOKYMEHTY, HE OTHOCSIINXCS
K 00palleHusM rpakaH, OpraHu3aIuii);

T') IPOBEPKY LETOCTHOCTH (KOMIUIEKTHOCTH) BXOISIHX JIOKYMEHTOB, BKJIIOYast
IIPAJIOKECHHUS;

) YHHUYTOXKEHHE KOHBEPTOB, IIAKETOB MM YIAKOBKH (3a HCKIFOYCHHEM
OOpallleHU# Tpak[aH, OpraHM3alUil M HHBIX JIOKYMEHTOB 0e3 yKa3zaHus IaTkl,
a TaKKe B CIy4asX, €CIM JOKYMEHT IIOCTYIMJ MO3)Ke YKa3aHHOIO0 B TEKCTe
JIOKYMEHTa CPOKa HUCIIONHEHHS (JAThl MEPOTIPUATHUS) HIIH [IPH PACXOKACHUHN MEKIY
AaTaMH MOJANMCAHUA U MOTy4eHHs JOKYMeHTOB 6osee 10 KaleHaapHbIX AHEH;

19.3. DnekTpoHHbIe NOKYMEHTHI, B TOM WYHCJIE OIEKTPOHHBIC NOKYMEHTHI
C NpUKperI€HHBIMA o6pasamu, moctynamompe 1o CHJI, B 0613aTebHOM MOPSIIKE
IIPOXOJST MIPOBEPKY:

a) mopnunHocTH Ol NHIia, MOAMKCABIIEro 31eKTPOHHEIH TOKYMEHT;

0) NpaBHIIBHOCTH a/ipecara;

B) HAlmM4Ms TPUIOKEHHH, €CIM OHM yKa3aHbl B TEKCTe 3JIEKTPOHHOIO
JOKyMEeHTa.

Ilpn  MoJIOXHUTENBHOM pe3yibTaTe IMPOBENEHHUS MPOBEPKHM NEKTPOHHBIN
AOKYMEHT W (WJIM) DJIEKTPOHHBIH JOKYMEHT C MpPHKPEIUIEHHBIM 00pa3oM
NPUHUMAETCS K  HCIOJHEHWIO W TOMAJNEKHUT  JanbHeimed  ob6pabGotke,
IpY OTPULATEIBHOM - HE3aMEUIMTENIEHO BO3BPAIIAETCS OTIIPABUTENIO C YKa3aHHUEM
IIPUYMH BO3BpaTa.

19.4.0mmb09H0  [OCTaBIE€HHBIE [OKYMEHTHI Ha OyMaXHOM HOCHTENe
NePEeChIIAIOTCs 10 Ha3HA4YEHUIO WM BO3BPALIAIOTCS OTMIPABUTENIO B TeYEHUE
3 KaJleHAapHBIX IHEH CO JAHS MMOMYYEeHHMS.
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Ilpu obHapyxeHUn mHoBpexIeHMs BXOIAMIET0 MOKyMEHTa Ha OyMa)KHOM
HOCHTEIIC WM ero NPUJIOKEHNH, [P OTCYTCTBUU B KOHBEpPTE (makete) moxymeHTa,
Cro HacTh WM TPUIIOKEHHH K HeMy, a Takxke IIpH OTCYTCTBUM ITOIIIHACU
Ha BXOIJIIEM NOKYMEHTE COCTABIAETCS aKT B IABYX SK3EMIULIpax Ha OyMakHOM
HOCHUTCIIC, ONMH OK3EMIUIAP aKkTa B TEUCHHE 5 KaleHIapHBIX AHEH BBICLLIAETCS
OTIPABUTEINIIO, 2-H - mpuobliaercs K BXOMIIIEMY JOKYMEHTY U IepenaeTcs
Ha PETHCTPALHUIO ¥ IIPEABAPUTENHHOE PACCMOTPEHHE.

®opma akTa 06 OTCYTCTBHH JOKYMEHTOB HIIH 0OHapyKEHHH [OBPEXACHMUIT
TTOJTy4CHHBIX TOKYMEHTOB [IpUBENEHA B NpriioskeHuu 10 Kk HacTosmei HNHerpykuum.

19.5. KoHBepTsI (akeTsl), HMerolue OTMeTKy "JIn4HO", rpudsl orpaHnUeHus
AOCTYNa K NOKYMEHTaM, COICPKalluM CBENEHMS! KOHMHICHIIMATLHOIO Xapakrepa,
HE BCKPBIBAIOTCS U NEPENAIOTCSL:

a) ¢ oT™MeTKoit "JInuHo" - HemocpeCTBeHHO axpecary,

6) c¢ rpudamMu orpaHHYCHHS Aoctyna -  coTpynHUKy Kowmmwrera,
YIOJTHOMOYEHHOMY Ha 06paboTKy HOKYMEHTOB OMPaHHYEHHOTO JoCTyTa.

JIOKYMEHTEI, IOCTYNMBILME C OTMETKAMH "Cpouno", "BpyuuTs HeMemIeHHO"
HE3aME/TIMTE/IBHO MPOXOAAT NEPBUYHYIO 00paboTKy, PerHCTpaluio M IIepenaroTcs
mpeacenatemo  KomuTera WM B Clydae ero OTCYTCTBHS — 3aMeCTUTENIO
npencenarens KoMurera B COOTBETCTBHM ¢ paclpeeneHHeM 06I3aHHOCTEIE.

19.6. OnexTpoHHBIe COOOINEHNS, afpecOBAHHBIE npejacenareno Komurera
WM HaNpaBlIeHHbIC B ajipec KoMuTeTa, pacneqaTsBaloTCsi M MPOXOAAT MePBHUHYIO
00paboTKy B 001IeM ITOpsIIKE.

JIOKYMEHTBI, mocTymnarouine U3 APYyrUxX rocyapcTBEHHBIX OpraHoB, OpPraHOB
MECTHOI'O ~ CaMOYMNpAaBIICHUS,  OpraHM3alMd  WIM  OT  (PU3HYECKUX  JIHII
HCTIOCPCACTBCHHO B CTPYKTYpHble moxpasienenuss Komwrera, mnepegarorcs
AT IEPBUYHON 00pabOTKU COTPYRHHKY CITyKOBI JIEJI0TPOU3BOICTBA.

19.7. Ilepsuunas o6paboTka AOKYMEHTOB 3aBEpIIAETCS HX pacrpeneneHueM
Ha pEerucTpupyemble W Heperucrpupyemble. K MoKyMeHTaM, He MOJUIEKALIUM
perucTpan, OTHOCATCSL  JTOKYMEHTHI, He  TpeOyiolmlHe  HCIIOJIHEHUS
4 He cofepiKaliie HHHOPMALMH, KOTOpas MOXKET OBITh UCMOJIB30BAHA B CIIPABOYHBIX
LeJISIX.

Ilo  3aBepmeHun  mepBUYHOM  00pabOTKM  HA  BCex IPUHATBIX
K IEIONIPOU3BOACTBY JIOKYMEHTaX Ha OyMa)KHOM HOCHTEINE NPOCTABIAETCA OTMETKA
0 IIOCTYIJIEHUH JJOKYMEHTA.

20. Peructpanus 10KyMeHTOB

20.1. Peructpauus nokyMeHTa ocymiectsisierca B COJ] ¥ TONbKO OfuH pas.

Bxomsmue — OOKyMEHTBI  pErHCTPUPYIOTCH COTPYIHHUKOM  CITy»ObI
J€NONPOU3BOACTBA, a OTIpPAaBNIsAeMble NOKYMEHTBl CO3[AlOTCS M PETMCTPUPYIOTCS
B COJIl HemocpencTBeHHO paboTHHKamMu Kommurera, NpUYEM HMCXOAAIIMI HOMeEp
MOXET TIPUCBAMBAaThCS JO MOMEHTA IIOAIHCAHUS JOKYMEHTa MpejcenaTeneM
KomuTeTa Mty TUIIOM HCTIONTHSIOMMM €ro 00S3aHHOCTH.

Ilepen nepemadeli poxkyMeHTa Ha MNOANKMCH mOpeacenaremo Komwureta
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PYKOBOZMTEINb CIIyxKOB! JEIONPOU3BOACTBA [IPOBEPSAET TPABUIBHOCTE O()OPMIICHHS
MOKYMEHTOB (B TOM YMCNE HAlMYMe MONIKCE, BU3, NPAaBHJIBHOCTH HAIIMCAHUS
aPecoB), CBEPSET CCHLTKY Ha PETYCTPAlIMOHHBIM HOMEP U JaTy MOCTYIHBIIErO
AOKYMCHTa, & TaKXKe HaJuhe yKa3aHHBIX B UCXOMISIIHX JAOKYMEHTax IPHIIOKEHHI,
COOTBETCTBUE KONMYECTBA IK3EMIUIAPOB KOJNMYECTBY anpecatoB o yKazaremo
PacChUIKH, HATMYHUE OTMETKU 00 UCIIONHUTEJIE.

Bxogsmme goxymeHTBI PETUCTPUPYIOTCA TOJIBKO IIOCIE HX MEepPBUYHOMN
00pabOoTKM U HE3aBUCHMO OT CrI0c06a HX T0CTaBKAL.

Hesaperucrpuposannsie moxkyments: Ha PacCMOTpEeHHe U  HCIIOJHEHUE
HE IepeTaroTcs.

20.2. Peructpanms BXOmsIIuX JMIOKYMEHTOB, B TOM HYMCJI€ HAIpPaBIEHHBIX
SIMCKTPOHHOH opme (32 WCKIIOYEHHEM ObpalieHmii IpaKaaH, JOKYMEHTOB
¢ ormeTkamu "Cpouno", "BpyunTs HeMemteHHO", a TakKe AKTOB IIPOKYPOPCKOTO
pearnposaHus u  3akmovyeHnd Muniocta P®) ocymectBisercs B nmeHs
UX MOCTYNJICHUS WM Ha CIIEAYIOWUI 32 HUM pabouuil JeHb.

Perucrpanust  oGpamenuit rpaXkgaH, B TOM 4YHC/IE€  HaIpaBIEeHHbIX
B JJIEKTPOHHOM (OpMe, OCYUIECTBISIETCS B TeUeHUe TPEX KaJeHAaPHBIX THeH co MHs
[OCTYIICHHS.

JlokyMeHThI, nocTynuBLMe ¢ otMeTkaMu "Cpouro", "Bpy4uTh HeMeIIeHHO"
PETUCTPUPYIOTCS HEe3aMeIJINTENBHO.

AKTBl  TIDOKYPOPCKOTO — pearupoBaHUs M 3akiiouenus Muniocta PdD
PETUCTPUPYIOTCS B I€HD MOCTYILICHHUSL.

Perucrpauus cosmaBaeMbIX WM MCXONAIINX JOKYMEHTOB OCYILECTBIISIETCS
B ICHb IIOANIUCAHUS UM YTBEPXKACHUS MO0 Ha CIESAYIOIIHIA 3a HUM paboduii HeHb.

20.3. Ilpu perucrpanyu BXOIAIINX JIOKYMEHTOB CBEIEHUS O BXOMSIIEM
AOKYMEHTE BHOCSATCS B JJISKTPOHHYIO PErHCTPAllMOHHYIO KapTouky (nanee — DPK)
CO/l, a moctynuBIIeMy 10OKyMEHTY [TPHCBAHBAETCS PETUCTPALIMOHHBIN HOMeED.

DJNIEKTPOHHBIH JOKYMEHT, HUMEIOIIMH MPHIIOKESHHUS (B TOM 4YHCIIE B BHUJE
00pa3oB) perUCTPUPYETCs KaK OJUH JOKYMEHT.

JloKyMeHTBI, MOCTYmHBIIME Ha OYMaKHOM HOCHTENe, CKaHHPYIOTCS,
SJICKTPOHHAs KOMHsA JOoKyMmeHTa BKIrodaercs B COJl m mpucoenunsiercs B CDJI
Kk OPK B KOTOpylo BHOCSTCS OCHOBHBIC OOS3aTeNbHblE PEKBU3HTHI JOKYMEHTA,
¥ (QOpMHpYyeTcs MaplIpyT MPOXOKAEHHS [JOKYMEHTa B 3aBHCHMOCTH OT BHIA
Y COJIeP>KaHUs TOKYMEHTA.

20.4. Ilepen oTmpaBKOH HCXOASIIUX IOKYMEHTOB COTPYIHUK CITyXKGObI
J€JIONIPOU3BOACTBA TIPOBEPSET IPABUILHOCTh HANMCAHUS aJpEecaroB, CBEPSAET
CCBUIKY Ha PErMCTPAlMOHHBIA HOMEp M JaTy MOCTYNHBIIEro MOKYMEHTA, a TaKKe
HaJU4YMe YKa3aHHBIX B MCXOMAIINX OOKYMEHTAX MPHIIOKEHWH, HaJIWdhe OTMETKU
00 MUCHIONHUTEIIE, [TOCTIE YeTO OTIPABISIET UCXOMAIINH nokymeHT B COJI.

B ciny4ae BbIfABIEHHs B XOJe NPOBEPKH JOKyMEeHTa HapyIleHW#H TpeGoBaHHI
OPK K ero co3naHuio JOKyMEHT He3aMeIMTEIbHO BO3BPAIAeTCs aBTopy JOKyMEHTa
UM B Cllyyae €ro OTCYTCTBUS HEMNOCPEACTBEHHOMY pYKOBOJHMTENIO aBTOpA
JOKYMEHTa [JI yCTPAaHEHUS HapyILICHHH.
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20.5. Ha ucxonsmux JAOKYMEHTaX Ha OyMa’KHOM HOCHTEJIe PEeTUCTPALIMOHHBIHN
HOMEp M JaTa MPOCTaBIAIOTCS Ha MOMTHHHUKE JOKYMEHTa B PEKBH3HMTAx OJIaHKa
1 Ha 3K3eMIUBIpe, ocTrarouleMcs B aeiie Komurera.,

Ha nocrynaromux JAOKYMEHTax Ha OyMa’kKHOM HOCHTeJe PEeruCTpaliHOHHBIHI
HOMEp M nata BXOJILIET0 NOKYMEHTa IIPOCTABISETCS B HIDKHEM PaBOM YLy
IIEPBOTO JIUCTA TOKYMEHTA.

20.6.  CnyxeGHble  3amMCKH  CO3MAIOTCS B JJIEKTPOHHON  (opme
1 peructpupyrores B COJI cmyxGoil 1enonpous3BoacTaa.

Perucrpauus U yYET JOTOBOPOB OCYIIECTBIISIETCS ciy>x00i
JI€JIONPOU3BOCTRA.

Perucrpamuss u  yuyér AOBEPEHHOCTEH  OCYWIECTBISIOTCS  FOPUANYECKOM
CITYKO0H.

Peructpanus 51 yaET IIPOTOKOJIOB OCYIIECTBIISIETCS ciy>x60it
JI€JIONIPOU3BOCTRA.

21. IlpexBapuTenpHOE PaCCMOTPEHUE TIOCTYTUBLINX JIOKYMEHTOB

21.1.  TlpenBapuTenbHOE pacCMOTPEHHE — OCYLIECTBIAETCS COTPYAHHKOM
CIIy)OBbl [IEJIOTIPOM3BO/ICTBA B IEIAX BBUIEAEHHS U3 MACCHBA HOCTYIHBILIEH
(BXOZSIIEH) MOKyMEHTALHH TOKYMEHTOB TPeOYIOMMX 0013aTeIbHOTO paccMOTpeHus
NpeacenaTenieM U JOKYMEHTOB He TPeOYIOIUX TaKoBOTO.

21.2. JloxymenTsl, moctynusmre B KomureT mo Bompocawm, He Tpelyromue
00sI3aTENILHOTO  PACCMOTPEHUs MpeJceaaTeNeM, HAIPABISIOTCS B COOTBETCTBHH
C pacnpeNe/ICHUEeM IOTHOMOYHMN 3aMECTUTENISAM IIPeICeNaTellsl WIM PyKOBOIUTEISIM
CTPYKTYPHEBIX noapasaenennii Komurera.

21.3. OcHoBanweM nJisl HPHUHSATHS PELIEHUS B XONe INPeABAPUTEIBHOIO
PacCMOTPCHHMS SBIIACTCA COAEpPXKaHHEe TOKyMEHTa, a He aJpecoBaHhe NOKYMEHTa
COOTBETCTBYIOIIEMY JIHILY.

22. Jlepenaya 3aperucTpUPOBAHHBIX JOKYMEHTOB PYyKOBOICTBY
Ha pacCMOTPEHUE U ITepeaada UCIOTHUTEISAM

22.1. 3apeructpupoBaHHEIE JIOKYMEHTHl IEPENAIOTCS HA PAaCCMOTPEHHE
PYKOBOJICTBY.

K pykosoxmcTBy orHocsTcs: mpencenarens KoMuTeTa, €ro 3aMecTHTENH,
PYKOBOAUTEIN CTPYKTYPHBIX MOMpa3IeNIeHHI KOMATETA.

22.2 Pe3ynbTaThl PacCMOTPEHHS NOKYMEHTa DPYKOBOICTBOM O(MOPMIITIOTCS
B BUJIE PE30JIIONNH (TIOpydeHHit).

Pesonronus K JoKyMeHTaM Ha OyMakHOM HocuTene o(opMiIsgeTcs Ha caMoM
JIOKyMEHTe Wid Ha Omanke npefcenarens KoMmurera [uist pe3osionuii ¥ opy4eHuit.

B COA pesomomus  dopmupyercs  myTeM  go0aBleHHS  3aqadyd
B CYUICCTBYIOIIHM MaplIpyT MPOXOXKIEHHUS 3JIEKTPOHHOTO JIOKYMEHTAa, BHECEHHs
TEKCTa pe3otouuu (nopydeHus (yKa3aHUs) IO €ro HCIOMHEHWIO), HH(OPMALUH
00 UCIIOTIHUTENIe, CPOKAX UCIIOTHEHHS, KOMMEHTApHEB.
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Ceenenuss o pesouonun (MCTIONHUTENb, COMepIKaHME NOPYYEHHS, CPOK
uenonHenus) Baocsarcs B OPK CDJI, mocne Yero mcmomnurenu HOJIYyYaroT TOCTYI
K 9JIEKTPOHHOMY JOKYMEHTY (31€KTPOHHO¥ KOIIMH JOKYMEHTa).

22.3.  JIOKyMEHTBI, IOCTyHalOI¥e Ha OyMa’)kHOM  HOCHTeNle, TmoOCIe
MX peructpanuy, srmoueHus B COJl B BUie 3JIEKTPOHHBIX KOMUH 1 paccMoTpeHust
PYKOBOACTBOM II€PENAIOTCS HCIHOJIHUTEMO (B COyyae HA3HAYECHHS HECKOMBKIX
UCIIOJIHUTEIIEH - 10 MECTY HaXO0X/I€HUSI OTBETCTBEHHOTO UCIIOJIHUTEIS).

B cnyuae ecnu moxyment comepxut NICpCOHAIbHBIC NaHHbIE U (UJIK) CBEACHUS
OTPaHM9CHHOIO JOCTyma, HAOCTYyn K JoKymMeHTy B CDJ] He obecrieynBaercs,
4 OTBETCTBEHHBIH HCIIONHUTENb M (MIIH) COUCIIONHUTENM TIOTYYaiOT COOTBETCTBEHHO
NOMJIMHHUK JOKYMEHTA U ero OyMasKHbIe KOIHH.

Wsrorosnenne  kormit  moxymenra s neperayn  COUCTOIHHUTEINSIM
OCYINECTBIIAETCS COTPYAHUKOM CITy>KOBI IE0ONPON3BOICTRA.

22.4. Ilocne IPUHATHS PYKOBOACTBOM PELIEHHS [0 HCIIONHEHMIO JOKyMEHTa,
nocrynusurero mo MDOJIO, mna  uHbOpMUpoBaHUS OpraHM3alUU-0TIIPABUATENS
CITyO00i NeTONpON3BOACTEA (BOPMUPYETCsS YBEIOMIEHHE O IPUHATUU JIOKyMEHTA
K HCIIOJIHCHNIO, & B CllyMae CMEHbBI OTBETCTBEHHOTO HCIIONHUTENs (HCIIONHHUTENSs)
B XOZI€ UCIIOJIHEHUA JOKYMEHTA - yBEIOMIIEHUE 00 M3MEHEHUU XO/a UCITOHEHHS

23. PaboTa MCIIOTHUTENS ¢ JOKYMEHTaMH

23.1. Paora ¢ [JOKYMEHTaMH OCYIIECTBISETCS B  COOTBETCTBHH
¢ TpeboBaHUAMH HaCTOsIIeH MHCTpyKIuel ¢ YIETOM HOPMaTHBHBIX IIPaBOBBIX AKTOB
Poccuiickoit ®enepanuu, Bosrorpanckoif o6macTH M IONHOMOYMI MCIONHUTES
JOKYMEHTA.,

Hcnonuutenem sBrsercs coTpyauuk Komurera, KkoTopomy azpecyeTcs
pesomouns. OTBETCTBEHHBIM HCTIONHHUTENEM SBISETCS HMCHONHHUTENb, KOTOPBIH
YKa3bIBa€TCA B CIIMCKE HCIOJHATENEH MEpBBIM (BEPXHUM) WM IIOMEYaeTCs
KaK OTBETCTBEHHBIN coKpalieHuem: "oTs.".

23.2. MicnionuuTens B IpoLecce paboThl C JOKYMEHTOM OCYIIECTRIISIET:

a) cbop m 00paboTKy HeoOXOomMMOM WHGpOPMALMH, B TOM YHCIE B dbopme
Cityke0HOr0 B3aMMOJIEHCTBHS U BHYTPEHHEH CITy’KeGHOI MeperricK;

0) MOATOTOBKY M COITACOBAaHME IIPOEKTA OTHPABIAEMOTO (MCXOSLIEro)
JIOKyMeHTa (TIpd HEOOXOAMMOCTH) ¥ BCeX HEeOOXOMUMBIX NPHIOKEHHH, JHGO
IIOATOTOBKY CIIYKeOHOH 3aIUCKH;

B) HOpabOTKy MpOeKTa OTIPABIAEMOro  (MCXONANIET0)  JOKyMEHTa
10 3aMEYaHMsIM, IOJYyYEHHBIM B XOJE€ COIIACOBAHUS K ITOBTOPHOE COINIACOBAaHHE
(B Ciiydae MOCTYIICHHS 3aMeYaHMH, Ha [OATOTOBIEHHBIH IPOEKT OTIIPABISEMOrO
(MCXomAIIero) JOKyMEHTA);

r) TOATOTOBKY yKa3aTels MM JIUCTA PACCBUIKM OTIPABISAEMOTo (MCXOSIIEro)
JIOKYMeHTa (IIpu HEOOXOIMMOCTH );

1) ONpEAENIEHHE MECTa XPAaHEHUsS OTIPAaBISEMOro (MCXOISAIEro) HOKYMEHTa
(ero xomuu) — B ciy4ae, KOIa JOKYMEHT HOJDKEH OTJIIONKUTHCS B HOMEHKIIATYpPHOM
JieJie CTPYKTypHOro noapaszaenenus Komurera.
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23.3. Tloaroroska OTIPAaBIAEMBIX (MCXOMISIIHUX) 9JIEKTPOHHBIX [OKYMEHTOB,
o0pazoB u (unm) SJICKTPOHHBIX  TOKYMEHTOB C MNPUKPEIUICHHBIMH 0Gpasamu
OCYIECTBIACTCA ¢ ucnonb3oBanuem COJI 1 BK/IIOYAET B ceGy:

8) IIOATOTOBKY HpOEeKTa OTIPABIAEMOr0  (MCXOJSIIEr0) 3JIEKTPOHHOTrO
AOKYMEHTa, u 3amojHeHue mosned OPK (BHeceHMe OCHOBHEIX PEKBU3UTOB
JJICKTPOHHOTO  TOKYMEHTa, CO3JaHUE BIOXKEHUS U NpUKperienre  Qaiina
BJIEKTPOHHOTO JOKYMEHTA);

6) dopmupoBanme mapipyra NPOXOXKAEHNs (BHECCHHE 3TAIlOB COTNIACOBAHUS
9JICKTPOHHOTO  IOKYMEHTa, INPOBEPKH OMOPMIIEHHS, MOAIINCAHNS, perucTpanuu,
CKaHHUPOBAHHUS U OTIIPABKH);

B) OTIPABKy HCXOASIIETO 3NEKTPOHHOIO JAOKYMeHTa U (MJIH) 3JEKTPOHHOTO
AOKYMEHTa ¢ TIPUKPEIUIEHHBIM 00pa3oM B  COOTBETCTBUU ¢ MapuIpyTOM
TIPOXOXKICHUA.

23.4. OTBeTCTBEHHBIN HCIIOIHUTEND KOOPAUHUPYET pabOTy COUCHOJIHHUTENEH,
HECET OTBETCTBEHHOCTH 33 CBOEBPEMEHHYIO U Ka4€CTBCHHYIO IOArOTOBKY IIPOEKTA
OTIIPABIAEMOro (UCXOMAIIEro) NOKYMEHTa M BIpABE CO3BIBATH COMCIIONHUTENCH
AJIsL BBIPAOOTKH COBMECTHOIO PELEHHUS.

B 00s3aHHOCTH OTBETCTBEHHOIO HCIIOJIHHUTENS BXOAMT AHATIH3 K o006o01eHme
TOCTYNUBIICH  OT  COUCHOJHHUTENEH  MH(POPMAIHMH, I[IOATOTOBKA [IPOEKTa
OTIIPABJISIEMOTO  (MCXOISIEro) MIOKYMEHTa M JIOKJIaf PYKOBOICTBY De€3yJbTaToOB
WCIIOJIHEHUS PE30JTFOLIH.

B 0043aHHOCTH COMCIIONHUTENEH BXOIUT UCIIONHEHUE PE30MIOLUY B Mpeaetax
MMCIOIMMXCS  CHYXEOHBIX  (NOJKHOCTHBIX) — MOJNHOMOo4YME  (oGs3aHHOCTEH)
¥ IPEIOCTABICHUEe HHPOPMAIMK U MaTePHAIoB, B TOM YHCIIe TIPOEKTOB JIOKYMEHTOB,
OTBETCTBEHHOMY HCIOJIHUTEIIO B yCTAHOBIEHHBIE UM CPOKH.

23.5.  CouCHOJHHUTENH HECyT OTBETCTBEHHOCTH  3a CBOEBPEMEHHYIO
M Ka4eCTBEHHYIO IIOArOTOBKY M MPEJOCTaBieHHe HH()OPMALMH U MAaTepHaNoB,
B TOM YHCJI€ IIPOEKTOB JJOKYMEHTOB, OTBETCTBEHHOMY HCIIOIIHUTEIIIO.

OTBETCTBEHHBIE  WCIOJHWTENH M (UTH)  COMCIONHUTEIM  OOS3aHBI
10 TPEOOBAHHUIO aBTOPA PE3ONFOLMH MPENOCTABIATE UCUEPITBIBAIOIIME JAHHBIE O XOJIe
UCIIOJIHEHHSI ¥ TIOATOTOBKE HEOOXOMMBIX MAaTepHAIIOB.

23.6. UcnionHuTe b BIIpABE:

a) JlenaTh NOMETKM Ha JOKyMeHTe (B Cllydae ecid 3T0 He HaHecéT yuiepl
NPaKTHYECKON 3HAYUMOCTH JOKyMEHTA U HE UCKA3UT COACPIKAIIUXCSA B HEM JaHHBIX)
O BPEMCHH €ro MOCTYIUICHHS, O JaTaX IPOMEXYTOYHOTO HCHONHEHUs (TeaepoHHBIX
¥ IMCBMEHHBIX 3aIIp0Cax), 0 IaTe U pe3yJbTaTe OKOHYATETbHOTO HCIIOIHEHHUS,

0) mpeanaraTh M3MEHEHHE COCTABA UCIIOJHUTENEH PE3ONIONUH U (MIH) CpOKa
UCITOITHEHUS JOKYMEHTA.

23.7. VIsmeHenue coCTaBa HCIOJNHHUTEIEH pe30MIOUMH W (MIH) CpoOKa
UCIIOJIHEHUSI BO3MOXHO II0  €IMHOJMYHOMY peIICHHI0 aBTOpa  PEe30JIOLUH
WK IpeJceaaTelis, MPUHATOMY, B TOM YHCIIe U Ha OCHOBAaHUH CIIyKeOHOM 3alucKu
o00ro U3 MCHIOJHHUTEeNed NOAaHHON aBTOPY pe30MIOUMH MM IPeJCeAaTelo
¢ 000CHOBaHMEM NPHUYHH M3MEHEHUS U COGIIIOeHreM TpeGOBaHUI yCTaHOBIEHHBIX
HacTosAwen MacTpykiue.
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B ciydae npumaTHs pemreHMs 06 W3MEHEHHH cocTaBa UCIIONTHUTEIEH
¥ (MNH) CpOKa HCIIONHEHHUS aBTOp PE30JIIOUMU WU HCIOJIHHUTENb, ITOABIIHIL
CITyX)eOHYIO 3aImHCKy, MHGOPMHPYeT 06 H3MEHEHHH PE30JIIOLIMK  COTPYIHHKA
CIy>KOBI IETTONIPONU3BOICTBA ISl BHECEHHUS COOTBETCTBYIOILEH KOPPEKTHPOBKH.

23.8. Ilepen yxomom B oTmyck, mpu YBOJBHEHUN WU IIepexose Ha paboTy
B JIpyroe CTpyKTypHoe mojpasneneHue Komurera wcmoauuTenb 06s53an nepenaTh
HAXONAIIMECS y HEro Ha HCIOJHEHHMH NOKYMEHTBI, CHATh BCE YMCISIIMECS 33 HUM
evatd, ITaMIBL, OJaHKW JAPYTOMy COTPYAHHKY IO YKa3aHHUIO  CBOEro
HEMOCPEACTBEHHOTO PYKOBOJUTEIIS.

ITepenaua nevareif, mraMIoB, 6;1aHKOB OCYUIECTBIISIETCS C COCTABIIEHUEM aKTa
npuéMa-nepeaadn.

23.9. Jlo mpenocTaBineHus npoexTa OTNPABISIEMOro (MCXOASAIIEr0) JOKyMEHTa
Ha MONIHUCh HMCIOJHUTENb IPOBEPSET MPABUILHOCTh O(GOPMIIEHHS OTIIPABISIEMOTO
(MCXOmsIEr0) MOKYMEHTa Ha COOTBETCTBHE TPEGOBAHHAM HACTOSILEIT WucTpykium,
a TaK e Ha HaJInYHhe OHOOK B TEKCTE.

23.10. Ilpy OATOTOBKE OTIPABISIEMOrO (MCXOAAIIero) MOKYMEHTA KaK OTBeTa
Ha  TOCTYMHMBIIMH  (BXOASIIME)  TOKYMEHT, HCIOJHUTENh  IPHKIAABIBAET
K IIOArOTOBICHHOMY NPOEKTY BXOMSIIMH JOKYMEHT (€CIM DOKYMEHT Ha GyMa)KHOM
HOCHTee) niaK npukperisiet ero B CHI.

24. CpoKH UCIIOJHEHUS JOKYMEHTOB

24.1. Cpox HCIONHEHUs JOKYMEHTA ONPENeNsIOTCS WCIIONHUTENEM HCXOMs
U3 CpOKa, yCTaHOBJIEHHOTO PYKOBOACTBOM (B TOM 4YHCIEe B COCTaBe€ pEKBH3NTA
"Bu3a") CpOKa yKa3aHHOIO B CaMOM JOKYMEHTE MM CpOKa YCTaHOBJIEHHOT'O
TPeOOBaHUSIMH [IPABOBEIX AKTOB.

24.2. JIoOKyMeHTBI IIO/NEXKAT HCIIOJIHEHHIO B CIIEAYIOLIHE CPOKH:

a) YCTaHOBIEHHBIE 3aKOHOAATENIBHBHIMH WM HMHBIMH  HODMATHBHBIMH
NPaBOBBIMU aKTaMH (TUIIOBOM CPOK UCIIOJHEHU );

0) ¢ KOHKPeTHOM! JaTO UCIIOJIHEHHS - B yKa3aHHBII CPOK;

B) 6e3 yKasaHus KOHKPETHOM! JaThl HCIIOIHEHHS, HMEIOIIHE B TEKCTe TOMETKY:

"Cpo4YHO" - B 3-HEBHBIH CPOK;

"onepaTuBHO" - B 10-IHEBHEIH CPOK;

) OCTalbHble - B cpok He Gosee 30 saHelf, eclM MHOE He YCTAHOBJIEHO
(enepasbHBIMU 3aKOHAMHU.

24.3. Cpox HCIONHEHHsI JOKYMEHTa MOXKET OBITh IPOMIIIEH.

[Ipy HEOOXOAUMOCTH NPOTICHUS CPOKA MCTIONHEHNUS JOKYMEHTA UCIIOJIHUTENb
00s13aH NpEJICTaBUTh Ha HUMs PYKOBOAWTEJNS, NABIIEr0 MOpPydeHHe, 0GOCHOBAHIE
(ciykeOHy¥O0 3aIIMCKY) O ITPOJICHHH CPOKa ¢ YKa3aHHWeM ITPUYMH NPOJICHNS U IaThl
IIPEAIOJIaraeéMoro UCIOJHEHHUS.

OGocHoBaHMEe NPOMJICHHs CPOKa WCHONHEHUS NOKYMEHTa JOJDKHO OBITh
HaIPaBJIe€HO COOTBETCTBYIOIEMY PYKOBOIAUTENIO HE TO3JHEe, YeM I10 HCTEUYEHHU
ABYX TPETBUX CPOKa HCIIOJIHEHUs JOKYMEHTa, a €ClIM CPOK HCIIOJHEHUs JOKYyMEHTa
IPCBBIIIACT ABa MECALA, MPEIJIOKEHUSA O €ro NPOAJICHUM MPEACTABIISIOTCS B TEUSHNE
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l-ro Mecsitia cpoka, oTBemeHHOrO Ha HCIIOJTHEHHE.,

IlponneHue cpoka wucmonHeHUs AOKYMEHTOB C  OTMETKOH "cpouyHo"
HE JIOIyCKaeTCsl.

24.4. CpoKH WCHONHEHUS WCUUCISIOTCS. B KaJIeHAapHBIX JAHSX C Jarhl,
CIICAYIOUIEH 3a JaTON PErHCTPALUK HOCTYILIEH S nokymeHTa B Komurer.

CpOKHM HCITOIHEHUS TOKYMEHTOB, TOCTYNUBIIMX U3 ammapara ['ybepraropa
Bonrorpanckoit  obnactn, wucumcnsmiores ¢ AaTbl PEerucTpalid IOCTYIIECHUS
AOKyMeHTa B anmapar I'ybepratopa Bosrorpaackoit o6macty.

CpoKH  HCIIONHEHHS  HPOTOKOJBHBIX NOPYYEeHUH,  YCTaHaBIHUBAIOTCS
B TIPOTOKOJIC M MCHHUCISIOTCS C Aathl, CIEAyIONIeH 3a 1aToi IPOBEAEHHS 3aCeIaHUs
(coBemmanus).

Ecin  nocnenHuit  meHs cpoka  uMCMONHEHHS JOKyMeHTa  (IIOpYYeHMsI)
IIPUXOAUTCS Ha Hepabouuii JieHb, TO MJOKYMEHT TMOMIEKHT HCIONHEHUo
B OJMMOKaNIINIA CIIeIyIOIHI 38 HUM pabounii neHs.

25. KOHTpOJIb HCIIOIHEHNS JOKYMEHTOB (mopyueHwmii)

25.1. KoHTpoms HCHONHEHUS NOKyMEHTORB (mopydeHui) Bemercss B ILEJAX
HX CBOEBPEMEHHOI'0 U Ka4YeCTBEHHOTO UCIIOIHEHHH.

KoHtpomo mnoanexar Bce 3aperucTpupoBaHHBIE JOKYMEHTBI, TpeOyrolue
UCTIOJTHEHUSI.

IIpy moctaHoBke Ha KOHTPOIB B BEpXHEM TIONe JOKYMEHTa HA OyMa>KHOM
HOCHTEJIC CTaBUTCA OTMETKA O KOHTPOIIE, MpocTasseMast mramnoM "KorTpons".

IloctaHoBKa 3TeKTPOHHOrO [OKyMeHTa, o6pasa u (M) BIEKTPOHHOTO
JIOKyMEHTa C MNPUKPEIUICHHBIM 00pa3oM Ha KOHTPOJIb OCYIIECTBISETCS IIyTeM
M3MEHEHHUs MapIpyTa HPOXOXKAEHUs IOCTYNHMBINEro (BXOISILEr0) 3IEKTPOHHOTO
JIOKyMeHTa, no0aBnenus 3anadu "KoHTponp" ¢ yKka3aHHeM aHHBIX O COTPYZIHUKE,
€ro OCYIIECTBIIAIOLIEM, U HMEIOLIEM IPaBO CHATH 3aa9y ¢ KOHTPOJIS ITOCHIE UCTIONMHEHHSI
5JIEKTPOHHOTO JJOKyMEHTa, CPOKAX UCIIOJHEHHS IIEKTPOHHOTO JOKYMEHTA.

25.2. KoHTpOIb UCIIONMHEHNUSI JOKYMEHTOB (II0pydeHMil) BeeTes:

a) M0 CYWIECTBY HCIIONHEHUs TOKYMEHTOB (MOPYHYeHHit)~ HEloCpeCTBEHHbIM
PYKOBOAMTEIEM UCHOIHUTENS JOKYMEHTA;

6) 1m0 cpokaM HCTONHeHHs [OKYMEHTOB (MOpydeHHit) -  ciykGoit
JeIONIPOU3BOICTBA.

25.3. B o0s3arebHOM MOpSAAKE Ha KOHTPONIb B CIIyXk0e JenoInpou3BOICTBA
CTaBSITCS:

a) nopydenus [Ipesunenta u [Ipasurenscrea Poccuu;

0) Jlemyrarckue 3ampocsr;

B) mopy4enus I'ybepraropa Bosrorpasackoit o61acTy 1 ero 3aMecTuTeNet,

[)  3alpochl, IOCTYyNHUBIIHE W3  (elepalbHbIX  OPraHOB  BIACTH
U HX TEPPHUTOPHUAJIBHBIX IOApA3AETeHUH, OpPraHOB HCIIOJHUTENLHON BIIACTH
Bosrorpagckolt  obmactd, a TaKKe axkThl  [IPOKYPOPCKOTO — peardpoBaHMs
Y 3akimodueHus Munrocra PO;

1) oOpallleHus TpaXIaH;



29

¢) JOKYMEHTEL, llepeapecoBaHnble B KoMuTeT Ha HCIIONIHEHHUE;

)K) IOKYMEHTBI, TIOCTaBIeHHbIE Ha KOHTPOJIb IpesncenateneM Komurera.

Ilpu ocymectBiennu KOHTPOJIA  MCIIONHEHMS JIOKYMEHTOB (Mopy4eHwmit)
COTPYAHHUK CIy:KOBI JeJIONPOM3BOACTBA BIIPaBe 3aNlpamiuBaTh U HE3aMEMJIUTEIBHO
HOJTydaTb OT HCHONHUTENS MHMOPMALHUIO O XOHe MCIOMHEHUS HaXOS X CSI
Ha KOHTPOJIE TOKYMEHTOB.

25.4. TIporokounsl, ecnu 3a()MKCUPOBAHHbIE B HUX PEILCHUs He odopmitsroTCs
B BUJIC IIOCTAHOBIICHWH WJIM PELIEHHH, CopeprKalue IIOPYYEHHUSA ¢ KOHKPETHBIMU
CPOKaMU HCIIONIHEHUA, CTABIATCSA HAa KOHTPOIIb 10 K&XKIOMY ITOPYYEHHUIO OTHEITHHO.

25.5. KoHTpOJIb CPOKOB HCITOJNHEHHUS JOKYMEHTOB (IIOpYYEHMI) BKIIOUYAET
B ce0s:

a) MOCTaHOBKY JOKYMEHTORB (mopy4eHwHit) Ha KOHTPOJIB;

0) HpOBEPKY CBOEBPEMEHHOCTH JIOBENCHHS JOKYMEHTOB  (IOPYYEHHMIA)
IO UCIIOJIHUTEIIEH;

B) TMpPEIBAPHTENBHYIO TPOBEPKY W1 peryiupoBaHue Xoaa MCIOJHEHUS
JAOKYMEHTOB ([IOpy4eHHif);

I') CHATHE C KOHTPOJIS JOKYMEHTOB (mopyueHwuit);

A1) yder, o6oOLIeHHe U aHalH3 Pe3yJIbTATOB XOMA HCIOTHEHMUS JIOKYMEHTOB
(mopyueHwmit);

¢) wuHbopMHUpOBaHMe IpencegaTens KoMmurera o Xojue  HCIONHEHHS
JOKYMEHTOB (IIOpy4€eHHUiT) ¥ COCTOSHUN UCTIOTHHUTENBCKOM JUCIIHTLIHHEL

25.6. Inanupyemas jata UCIOJNHEHUS JOKyMEHTa (mopyd4eHus) Gpukcupyercs
B OPK CDJ[ mmm wHOM perucTpanMoHHO-y4eTHOIM dopme, HCTONB3yEMOM
AT OTCJIEXKHUBAHUS CPOKOB UCIIONHEHHS TOKyMeHTa (IIOpyUeHHs ).

B cmy4ae ecnm cpok mcronHeHns LokyMmeHTa (IOpYYeHHMs) MPEBBILAET OIUH
MECALL, B LEAAX 00ECIIeYeH s CBOEBPEMEHHOTIO HCIIOIHEHHs IOKyMeHTa ([Opy<eHns )
[IPOBOAUTCA  MPENBAPUTEIBHBIA  KOHTPOJb M  HANlOMUHAHHUS  WCIOJHUTENIAM
O IIPUONTHXEHUH CPOKOB HCIIOJIHEHHUS JOKYMEHTOB (IIOPYYeHHIA).

HanoMuHanue WCIOTHHUTENSIM WM HX HENOCPeCTBEHHBIM PYKOBOJTUTEIISIM
O NPUOJMKEHUH CPOKOB HCIIOJHEHHS NOKYMEHTOB (IOpYdeHMil) ocylnecTBiseTcs
nocpenctsoM COJ[ UM ¢ HCHONB30BaAHUEM JIEKTPOHHOM TIOYTHI.

Hamomunauus u undopmanus o6 HCMOTHEHWM JOKYMEHTOB (IIOpydeHHiH),
NOTy4YeHHasl OT UCIIOJIHUTeNeH, pukcupytores B DOPK COI.

25.7. JIoKyMeHT CYMTaeTCs HCIONHEHHBIM W TIOJIEKHT CHATHIO ¢ KOHTPOIS
nocne (haKTUYECKOTO HCTIONHEHMS BCEX COIEPKANMXCS B HeM IODPYHeHHH,
AOKYMEHTAIbHOIO TIOATBEPXKACHUS €ro WCIIOJNHEHUS U COOOIEHHS pe3yIbTATOB
€ro pacCMOTPEHMS 3aMHTEPECOBAHHBIM OpraHaM, OPraHU3aALMsIM U JIUIAM.

Ceezienns 00 HCNOJHEHHH JOKyMeHTa (TopyueHns) BHocaTcs B OPK CDJ]
JUISL KOHTPOJISI UCTIOTHEHHS.

B ciiydae ecnu TOKyMEHT (TIOpyYeHHE) HE MCIOMHEH B yCTAHOBIEHHBIH CPOK,
OH IPU3HACTCS HEHCIIONHEHHBIM U ocTaercs Ha KoHTpoine. OO0s3aHHOCTD
10 €ro0 UCIIOJIHEHUIO COXPAHSAETCS 3a UCITOIHUTEEM.

ITpomexyTounas uH(OpMALMA IO HCIONHEHHIO JOKYMEHTa HE SBIIAETCS
OCHOBAHHUEM JUISI CHAITUS €TI0 C KOHTPOJIS.
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25.8. Cusatue ¢ xonTpons B Komurere IOpy4eHnit naHueix I'yGepHaropom
Bonrorpanckoit o6nactu, samecturensimu I ybepnaropa Bosnrorpanckoii o6macTi
IPOU3BONUTCS MOCIE CHATHA JaHHBIX TMOPYYEHHH ¢ KOHTPOJIsI B ammapare
I'ybepnaropa Bonrorpanckoii o6nactu.

26. OrnpaBKa JOKYMEHTOB

26.1. IlonrorosnenHsle ¢ cobone e TpeboBanui Hacrosmeit MrcTpyKimm,
3aBM3HPOBAHHBIE BCEMM 3aHHTEPECOBAHHBIMH JIHLAMH ¥ TIONHICAHHbIE JIOKYMEHTBI,
BKJFO4arorest B COJI.

Ilpy BKJIIOYEHUM HCXOASIIErO Aokymenta B COJ[ cBemeHMs o OoKyMmeHTe
buxcupyrorcs B DPK, «k KOTOPOH  INPHCOEMHSETCS ONeKTPOHHAs KOS
OTHPAB/IAEMOr0 JOKYMEHTA.

OPK, cosmanmas B CDJI NP  TIOATOTOBKE MPOEKTa JOKYMEHTa,
TIPH PETUCTPALMH HCXOASIETO JOKYMEHTa JOTOHAETCS CBEASHIAMH 00 MCXOAIeM
JIOKyMEHTE.

Ilepex ormpaskoit mokymenta mo MDOJO OMWKHB GBITH IIPOBEPEHEI
KOMIUIEKTHOCTE  TPAHCIIOPTHOTO KOHTeiHepa U JIeHCTBUTENLHOCTE 3JIEKTPOHHEIX
IIOJIITUCEH, BXOSIIIIUX B €0 COCTaB.

26.2. JlTokyMeHTBI 06pabaThIBAIOTCS U OTIPABJISIOTCS B A€Hb UX PErHCTPAIUH
WIN Ha CIeAYIOIINH 32 HUM pabounii IeHb.

Hoceuika umu 3aMeHa paHee OTIPaBIEHHOIO 3JIEKTPOHHOI'O JIOKYMEHTa
OCYIIECTBISACTCA 110 YKa3aHHUIO JIMLA, TOAMHUCABIIErO JOKYMEHT.

JIOKYMEHTBI ¢ TOMETKOM CBUAETENLCTBYIOMIEH O HEOOXOMUMOCTH HX CPOYHOTO
(OIepaTMBHOTO) JOCTABIEHHS M OOKYMEHTHl 4O OKOHYAHS CpOKa MCIOJHEHHs
KOTOPBIX OCTaJIOCH IIATh WIIM MEHee KaJeHIApHBIX JHEH MOIUIeXaT OTIIPaBKe B JIEHE
UX PETUCTPALIHH.

26.3. OtseTsl Ha OOpalleHHs I'PaX/aH, OPraHW3aLMi M OBIIECTBEHHBIX
OObeNMHEHUI  HANpPAaBIAIOTCS  3asABUTENIO B NOPSIIKE,  YCTAHOBJIEHHOM
3aKoHoxarenbcTBoM Poccnn u npukasom Komwurera perynupyromeM HOpsZOK
OpraHu3aluy paboThl ¢ YKa3aHHBIMH OOpaILeHUsIMH.

JIOKyMEHTBI, He HMEIOLINe aJpPeCHON YacTH, MPUHHMAIOTCS Ha OTIIPaBKy
C CONPOBOAMTENBEHBIMM NMHCbMaMH (32 MCKIOYSHHEM KOMUM mpukazoB Komurera
HaIpaB/IsieMbIX B ITOABEJOMCTBEHHBIC OPTraHU3aliH ).

26.4. OtnpaBKa JOKYMEHTOB INPOM3BOLUTCSA LEHTPATM30BAHO COTPYIHHKOM
CIy’KOBl AEJONPOU3BOACTBA, KOTOPBIH MPOHM3BOMAUT HX COPTHPOBKY IIO crocoQy
OTNpaBNIeHus (IIPOCTasl, 3aKa3Hast, MeX/y HapOIHasl, JJIEKTPOHHAS | . ).

Ilncema, TeserpaMMBl, OTKPBITKH, GaHIAEPOIH OTIIPABIAIOTCS IOYTOMH.

Tenedonorpammer nepenarorest Mo KaHanam TenehpoOHHOMN CBSI3H.

OIIeKTPOHHBIE  COOOIIEHMs  OTMIpABISIOTCS ¢ HCHomb3oBaHmeM  CDJI
HJTH O(DUIHATBHOTO TIOYTOBOTO 3MEKTPOHHOrO afpeca Komurera.

OrnpaBka nokymenToB o MOJIO no/KkHA OCYIIECTBIATHCS B COOTBETCTBUM
¢ TpeOOBaHUAMH K OPraHH3alMOHHO-TEXHUYECKOMY B3aUMOCHCTBHIO.

JIOKyMeHTBI, OTHpaBnseMble CPeNCTBAMU IOYTOBOM CBA3M B OAMH ajpec,
BKJIa/IbIBAIOTCS B OIUH KOHBEPT.
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26.5. JIoKyMeHTBI, OTIIpaBIIseMble CPCACTBAMU TIOYTOBOM CBSI3U MIPOXO/IST:
a) yIaKoBKY;

0) anpecoBanue;

B) NPOCTABJIEHUE CTOMMOCTH ITOYTOBBIX YCIIyT;

r) Ilepenady B [OYTOBOE OTICIEHNE CBA3N.

26.6. Ha ornpapiseMsie (MCXOIAIIMe) NOKYMEHTBI 3aKa3HOT'O XapakTepa,
B @ApeC HHOCTPAHHBIX IOPHIMYECKMX WIM (HU3MYECKHX JIHI, Ha JOKYMEHTBI
C OTMETKOW O KOHOUICHIHMAIBHOCTH COCTaBISETCS peeCcTp, KOTOPBIA 3areM
BO3BpalllaeTesi COTPYAHHMKY CIyXKObl JENONPOU3BOACTBA C DPACIIMCKOL pabOTHHKOB
TTOYTOBOTO OTACIICHUS CBA3H, Kypbepa I HHOTO JIMIA, 06eCIeYnBaIoNnero OTIIPaBKY
JOKYMEHTOB.

26.7. OOpaboTKa HCXOAAMUX JOKYMEHTOB IS OTIIPaBKU CPeICTBAMHU
[I0YTOBOH CBSI3H OCYIIECTBISETCS B COOTBETCTBHY C TPeGOBAHUAMHE IIPAaBOBBIX AKTOB
Poccun perynupyroninx npasuia okasaHust yCIIyT IOYTOBOM CBS3M.

27. TlomelieHne B feJ10 TTOCTIE UCIIOHEHHS

27.1. [ena cUHTAIOTCS 3aBEIEHHBIMH C MOMEHTA BKJIIOUEHUS B HUX IIEPBOTO
UCIIOTHEHHOI'O JTOKYMeHTa. [[oKyMEeHTBI, Tocie UCIOTHEHUS U OKOHYAHUS paboThI
C HUMH, B 10-gHEBHBIN Cpok mOMeIIaroTCs (MOIMBAIOTCS) ABTOPAMH JIOKYMEHTOB
B TBEpJible OOJIOXKKW WJIM IIalKd - PEeTUCTPATOPEl s obecriedeHus (GU3UIECKOi
COXPAHHOCTH.

Ecnn umeercst JOKYMEHT 0 CHATHH C KOHTPOJISL HECKOJIBKHX aKTOB, IOAIIUTHIX
B pasHble [eJla, TO CIEAYEeT HOAUINTh HEOOXOAMMOE KOJIUYECTBO KOMUHM HSTOro
AOKYMEHTa B COOTBETCTBYIOIIUE JIeIa C yKa3aHUeM HOMepa JieNid, B KOTOPOM MOJIIHT
MOVIHHHUK 3TOTO JOKYMEHTA.

Ilomemienye  HCHOMHEHHOTO  JOKyMEHTa B €0 OCYIIECTBIISIETCS
B COOTBETCTBHMH C HOMEHKJIaTypoit aen Komurera.

[TomMemenne  WCIONHEHHOTO  JOKyMEHTAa B J€JI0 OCYIIECTBIISIETCS
COTPYAHUKAaMM CTPYKTYPHBIX IOIpasieieHul, B KOTOPBIX COIIACHO HOMEHKJIaType
nen Komurera chopmuposaso nerno.

[loMemenne B 7e/10 HEHUCIONHEHHOTO WJIM HE IIOJHOCTBIO HMCIOMHEHHOTO
JNOKYMEHTa He JOIYCKaeTCsl.

Hema co nmms ux 3aBefeHWs [0 nmepeiadd B apxuB  Kommurera
WY Ha YHUYTO)KEHUE XPAHATCS 10 MECTY UX (POPMHUPOBAHHS.

27.2. Ipu GopMUpPOBAHKH JIeN TOJDKHBI COOIIFONATECS CIIETYIONHE MpaBuia;

a) B JIeNO BKIIOYAIOTCA JOKYMCHTB, COOTBETCTBYIONIME [0 CBOEMY
COJIEPIKaHHUIO 3ar0JIOBKY Jiefia 10 HOMEHKIIATYpe JIET;

6) TpPUIIOXEHMs BKIFOYAIOTCS B JEJO BMECTE C OCHOBHBIM JOKYMEHTOM
(mpunoxenust 00beMoM ¢BhIE 150 TUCTOB BBIAESNAIOTCS B OTACIBHBIH TOM Jiena);

B) B J€NO BKJIIOYAIOTCA JOKYMEHTBl OJHOTO KaJleHJapHOrO TOja,
38 HCK/TIOYEHHUEM MePeXOISIIIuX e/, CyaAeOHbBIX Jell, TUIHBIX e

I) JTOKYMEHTHI IIOCTOSHHOTO M BPEMEHHBIX CPOKOB XPaHEHMs IPYIITUPYIOTCS
B JleJ1a pa3AeibHo;

) B I€JI0 BKJIIOUAETCS 10 OAHOMY K3eMIUISIPY KaXI0ro AOKyMEHTa;
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€) B JIENO MOMEIIAIOTCS JOKYMEHThI TIPaBUJIGHO U TIOJIHOCTBIO O(OPMIICHHBIE
(TOKYMEHTBI I0IKHBI UMETh ATy, IOAMHCH U Apyrue HeoOXOUMBIE PEKBU3HUTHI);

K) B JIeJI0 He BKIIOYAIOTCA JOKYMEHTHI, NIOJUIe)KALMEe BO3BpATY, JIUIIHHE
IKSEMILIAPEI M Y€PHOBUKH (38 HCKITFOYEHHEM 0000 [EHHBIX);

3) Mo ob6beMy nelo, BKIIIOYAIONIEe JIOKYMEHTH Ha OyMasKHOM HOCHTeJe,
HE JOJDKHO MpeBBIIaTh 250 JNUCTOB Npu TONIIMHE He 6olee 4 oM (Tonmmuua men
O CpoKaMH Xpanenus no 10 et He momxHa npeBsimars 10 cm). IIpu npeBsliennn
JIAHHOTO 00beMa 3aBOJUTCS BTOPOH 1 nociaenyromue Toma. [lpu Hamuumu B nene
HECKOJIEKMX TOMOB, MHJEKC U 3arojlOBOK Jeja MPOCTABISIOTCS HA KAXKIOM TOME
¢ nobaBiIeHHEM 0603HAYEHHS HOMEPA TOMA H, IIpH HEOOXOJUMOCTH, 3aroJIOBKa TOMA,

M) JOKYMEHTB BHYTPM Jela DAacloNaraiorcs B XPOHOJIOTHYECKO
HOCJIEA0BATEILHOCTH.

27.3. Tlpukasel KomwuTeTa TIpymmupyroTcs B gefa 1o BUAaM (MIpHKa3kI,
10 MPOQUILHOH AeATENBHOCTH IPYIIIUPYIOTCS OTAEIBHO OT MPHKA30B 0 JTHYHOMY
COCTaBy.

Ilpukaser no mudHOMYy cocTaBy GOPMHPYOTCS B fela B COOTBETCTBHE
CO CPOKaMU XpaHEHHUS.

JIOKyMEHTBI - OCHOBaHWs K IpukazaM KOMHTETa BKIIOYAIOTCS B OTHENBHOE
JIeJ10.

27.4. JIoKkyMeHTBI B IMYHBIX J€NaX PACIIOIararoTcs 1o Mepe UX MOCTYIJICHHUS.

JIOKyMEHTBI K 3acefiaHUsAM (COBEIWAHUAM) TPYIIIUPYIOTCS B OTAETBHOE HEIIO.

[Inanpl, OTYETHI, CMETHI TPYIIIUPYIOTCS OTAEILHO OT pacyeToB K HUM. Ilnane!
1 OTHETBI IPYIITUPYIOTCS B A€Na TOro rofd, K KOTOPOMY OHH OTHOCSATCS IO CBOEMY
CONEPKAHUIO, HE3aBMCHMO OT BPEMEHH WX COCTaBICHUs. [LnaHbl, paccYMTaHHBIE
Ha HECKOIIBKO JIeT, POPMHUPYIOTCS B JieJia [10 HAYAIEHOMY TONY HX JEHCTBHS, OTYETHI
O BBIMOJIHEHUH TaKUX IIaHOB (POPMUPYIOTCS B JIeia [0 MOCIIEHEMY TOAY AeiiCTBHS
TUIaHa.

Ilopyuennss  Ilpesumenta  Poccuiickoit ~ ®enepaunu  u JIOKYMEHTBI
110 UX HCIIOJHEHUIO COCTABIIAIOT €AMHBIM KOMILIEKC JOKYMEHTOB.

JIOKyMEeHTBI MH(OPMAILIHOHHOTO XapakTepa MO UCTOJHEHHIO [PABOBOTO aKTa
Poccniickoit  ®enmepatmu  wim  Bosrorpanckoit  o6nactu (cripaBKH, OTYETE),
HaxXO[sAIIEMyCsl Ha KOHTpOJe, IOAIIMBAIOTCS B 3aBENEHHOE HAa OSTOT akT eJIo.
B ciydae ecnu Ha mpaBoBOM aKT 110 HE 3aBOJUIOCE, TO JOKYMEHTBI MOIIMBAIOTCS
B JIEJIO C IIEPENUCKOM IMOCTOSHHOTO XPaHeHHUs 3a TEKYIIUH IO,

Ilepericka rpyrmmupyeTcss B fefa IO TeMaTHKE H/WIH KOPPECIOHIEHTAM
M CHCTEMAaTH3HPYETCs B XPOHOJOTMYECKOH IOCIIENOBATEIBHOCTH: JTOKYMEHT-OTBET
IoMeulaeTcst 3a JOKYMEHTOM-TIPOCHOOT (oOparenueM, 3aIpoCcoM).
Ilp  BO30OGHOBIEHMM TIEPENHCKH MO ONpefeNeHHOMY BOIPOCY, HadyaBLIEHCs
B TIPENBIAYILEM FOY, TOKYMEHTBI BKIFOYAIOTCSA B A0 TEKYLIEro roja ¢ yKazaHueM
UHIEKca Aella MPebIIyINero roja.

Teneponorpammel momernarotes B fena ¢ nepenucKoi.

27.5. DIeKTpoHHBIE JOKyMEHTBl (GOPMHPYIOTCS B 3JI€KTPOHHBIE jena
B COOTBETCTBUM C HOMEHKJIATYPOil /el

B HOMeHKIaType /el yKa3bIBaeTCs, YTO [IeJI0 BeASTCs B 2IEKTPOHHOMN (opMe.
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ODJIEKTPOHHBIE JOKYMEHTBI MOCIE WX MCIIONHEHIS WA OTHPABKH IOJIEKAT
Xpanenuto B COJI B TeuyeHwe Cpokos, IIPETYCMOTPEHHBIX JJIs1 AHATOTHYHBIX
JOKYMEHTOB Ha OYMaXXHOM HOCHTEJIE.

Hanpagnenne ncnonsennoro SJICKTPOHHOIO JTOKYMEHTA U (MJIN) 3JIEKTPOHHOTO
AOKYMEHTaA C IMPUKPEIICHHBIM 00pa3oM B IEJI0 3aK/II04aeTCs B OIlpeliesieHUH MecTa
€r0 XpaHeHHMs COTIIACHO HOMEHKIaType nen Komurera.

B COJl 3anonusercs mone "Unnexkc nema" wu DJIEKTPOHHBIA JOKYMEHT
HallpaBIIsIETCT B OJIGKTPOHHOE [0 B COOTBETCTBUU C HOMEHKJIATYpol nen
Komurera.

IIpoexT noxymeHTa, UMEIOUIero MIUTebHBIH CPOK XpaHEHHUS U II0IJIEKAIIErO
MOAMTUCAHUIO (YTBEPIXKICHUIO) U [OCIIeNYIOIEMY XPaHEHHUIO Ha OyMa)KHOM HOCHTEIIe,
B Clydae ero cornmacosaHust B COJI, momemaercs Ha XpaHeHHe B JeJ0 BMeCTe
¢ JIMCTOM COTNACOBaHMsA, COCTAB/SIOIMM €ro HEOTheMIEMYK 4acTh. JIMCT
COTTIacoBaHusA, pacnedaTaHHbli U3 COJI, NOMmKeH comepkaTh CBeNeHHWS O aTe
ero (OpMHPOBAaHHS ¥ HAUMEHOBAHUH CHUCTeMBI, B KOTOPOH HNPOBOIAUIOCEH
3JIEKTPOHHOE COTJIaCOBaHUE.

DJIEKTPOHHEIE JIOKYMEHTHI HE3aBHCHMO OT MX 00beMa BKIIOUAIOTCS B OIHO
BIIEKTPOHHOE esI0 0e3 pa3jeneHus Ha ToMa.

27.6. ®opMmMHpoBaHHE W XpaHeHHE el [0 nepegayd Mx B apXxuUB
OCYIICCTBIIACTCS. CTPYKTYPHBIM IOJpA3/eNieHUeM, 3JIEKTPOHHBIX gen - B CDJI
TOCYapCTBEHHOT'O OpraHa, opraHa MECTHOTO CaMOYIIPaBIeHHUS.

Hema mna OymMaXHOM HOCUTeNe pasMEIAOTCS B mwkadax, ceidax,
Ha CTeJuTaXkax.

Hena  MOKHBI — pacmonaraTbCs — BepTHKAIBHO, KOPEIIKaMU  Hapyxy
A7 O0ECNeYeHUss BU3YAIbHOIO KOHTPONS HX HATIMYHSA U OBICTPOTO ITOUCKA.
Ha xopemxax oO6moxek [en yKasplBAIOTCS WMHAEKCHl M HAUMEHOBAHUS Jen
1o HOMeHkKJjarype aen Komurera.

PykoBonutenu CTPYKTYPHBIX noapas3aeneHu i Komurera HECYyT
OTBETCTBEHHOCTH 3@ COXPAHHOCTh JOKYMEHTOB H (hOPMUPOBAHUE UX B €A,

28. Yyer 1 aHaIu3 00BEMOB JOKYMEHTO000POTA

28.1.  VYyer Konu4ecTBa  JIOKYMEHTOB, IIOCTYIIUBIUNAX,  CO3JaHHBIX,
OTTIPABJIEHHBIX 3a ONPENCICHHBIN IEPHOJ BPEMEHM, MOXKET IIPOBOJUTHCS B IEJIOM
no Komurery, 10 OTAENbHBIM CTPYKTYDHBIM [IOApa3fielleHusaM, 10 CpyIHaM
JAOKYMEHTOB, B TOM YHUCIIC MOJJIUHHUKAM U KOIHUAM, KOPPECIIOHAEHTaM, JIeHCTBUAM,
NPOMU3BEJECHHBIM C JOKYMEHTaMH, M JpyrUM HapaMeTpaM, HeoOXOIUMbIM
AJIsL aHAIIH3a PaOOTEl ¢ JOKYMEHTaMH B LIE/IAX €& COBEPIIEHCTBOBAHMSL.

28.2. Ilpu yuere oObeMa JOKYMEHTOOOOPOTA IMOJCUMTHIBACTCS KOIHYECTBO
JNOKYMEHTOB BBIICJIEHHOM TpPYyNNbl. Y4eT KOIMYecTBa ITOKYMEHTOB IIPOBOAMTCS
no nanHeiM COJ/I M HHBIX PerHCTPallHOHHO-YYETHBIX (POPM.

28.3. 3a emauHuny ydyera KOIMYECTBA JOKYMEHTOB MPUHUMAETCA 3K3eMILIAP
JOKyMeHTa (TIOJUIMHHUK MIIM KOIIMS, €CIIH KONMS - €IMHCTBEHHBIH DSK3eMILIAp
nokymenTa). Konuu JOKYMEHTOB, CO3/1aBaeMble JUIS PACCHUIKH WM BHYTPEHHETO
UCIIOIb30BaHUs, IPU HEOOXOJUMOCTH X y4YeTa IOACYUTHIBAIOTCS OTAEIBHO.
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[lpy  yuere wmexomsmmx AOKYMEHTOB  CONPOBOIUTEIBHOE  IMHCHMO
1 PUIAraeMble K HeMy NOKYMEHTBI IPHHHMAIOTCS 38 OJIMH JOKYMEHT.

28.4. JlaHHBIE O KONHMYECTBe AOKYMCHTOB aHaNM3UPYIOTCH, 0000IAaIoTCs
CIY’*OO0H [e/IONPOU3BOACTEA U INPEIOCTABNISIOTCS B COCTaBe T'OJOBOTO OTYETA
WM B BUJE CTYXKeOHON 3aHCKHU 3a TpeGyeMBIil eproy.

Hanuple 1o o6memy AOKyMEHTOOOOpOTa  HCIIONB3YIOTCS B LIeJISX
COBCPILICHCTBOBAHMS OPraHU3aLMK paboThl ¢ JOKYMEHTAMHU U pacyeTa ONTUMAIIbHOL
HHCIICHHOCTH COTPYAHUKOB KomuTeTa 1t Harpysku Ha HuX.

29. YnpaBnenue 10KyMeHTaMu B CoJl
29.1. Vupasnenue nokymentamu B CDJI OCYIUECTBIISETCS 110 [IpaBHJIaM

YCTaHOBIIEHHEIM pazzenom 4eTBEPTHIM ITpaBun JeJIONIPON3BOICTBA
B TOCYNIapCTBEHHBIX OpraHaX, OpraHaX MECTHOTO CaMOYNPABIECHHUS yTBEP:KAEHHbIX
IIPUKA30M DenepanbHOro apXUBHOTO areHTCTBa oT 22.05.2019

Ne 71 "OG6 yTsepsxaernn [IpaBui IeIonpon3BoCcTBa B rOCyIapCTBEHHBIX OpraHax,
OpraHax MECTHOrO CaMOYNpaBICHHUs', a Tak e TPeOGOBaHMAMH TIPABOBBIX AKTOB
perynmpyromux npasuia paboTsl B KOHKpeTHo#H COJI.

29.2. B Komurete 06pabaThIBAIOTCS, CO3MAIOTCA 1 XPaHSTCS:

a) OKYMEHTHI, CO3IaBaeMble B JIEKTPOHHOI dopme Ge3 mpenBapuUTEIHHOTO
AOKYMEHTHPOBaHMs Ha OyMaXHOM HOCHTEJIE,

0) onekTpoHHBIE 00paskl  JJOKYMEHTOB, MIOJIyYE€HHbIE B pe3yJbTaTe
CKaHMpOBaHUST JOKYMEHTOB IIPEIBAPUTEILHO CO3MaHHBIX Ha OyMaXXHOM HOCHTEJIE.

29.3. Ilopsanok co3manus, cormacoBaHus, MOATIMCAHUS, KOHTPOJIS, HCIIOJIHEHHS,
OTIIPABKHM M PErUCTpalMi JOKYMEHTOB, CO3JaBAaeMBIX B 3JIEKTPOHHOH (opMe
6e3  mpenBapUTENLHOrO  JIOKYMEHTHPOBAaHHS  Ha OyMaXHOM  HocuTele,
a TaK K€ OJEKTPOHHBIX 00pasoB HOKYMEHTOB, IONYYEHHBIX B pe3ylbrare
CKaHMPOBaHUS TOKYMEHTOB NPEBAPUTEIIBHO CO3JaHHBIX Ha OYMaXHOM HOCHUTENe —
COOTBETCTBYET IOPAAKY CO3JAHHUs, COINIACOBAHMS, IIOAIMCAHMS, KOHTPOJ,
MCTIOJTHCHUS, OTNPAaBKU M PErUCTPAlMK aHAJOTMYHBIX JOKYMEHTOB Ha OGYMaXKHOM
HOCHUTEJIE

29.4. B omexTpoHHBIH 00pa3 [OKYMEHTa, [IONYYEHHOTO B pesynbrare
CKaHUPOBAHUA NNOKYMCHTa MpPEABAPUTENBLHO CO3MaHHOIO Ha OyMa)XHOM HOCHTEIIE
(manee — o06pa3) IHepeBoAATCS BCe BUIBI JOKYMEHTOB, MOCTYNUBIINX (BXOASIIINX)
B Komurer Ha OymakHOM HOCHTeNe HIIM CO3AHHBIX B KomuTeTe Ha GymMakHOM
HOCHTEJIE W IOAIEXKAIUX PETUCTPALMH, 32 UCKIIOYEHHEM NOKYMEHTOB COIEPIKAINX
MEPCOHAJIbHBIC JaHHbIC, CBE/ICHUSI OTPAHUYEHHOIO JOCTYId, a TaKXKe JOKYMEHTOB,
K KOTOPBIM JE€MCTBYXOIIMMU HOPMATHBHBIMH IIPABOBBIMH aKTaMH Poccuiickoit
®Qenepaunn  wim  Bomrorpagckoit  ofiacTv ycTaHaBamMBaeTcs — TpeGoBaHMe
00 MX COCTaBJIEHHH Ha OYMa)KHOM HOCHTEIE.

29.5. DnekTpoHHbIE JOKYMEHTBI IOAIUCBHIBAIOTCSA CPEACTBAMH 3IEKTPOHHOM
noanucH (nanee mmenyercss — OIT) B COOTBETCTBUM ¢ HOPMATHBHBIMU IPABOBBIMH
aktaMu Poccuiickoit ®enepauyn u Bonrorpanckoit obnactv  perynupyromuaMA
MOPSAOK UCIIONB30Banus DI,

Hcnonssyemble  cpenctea DI momkHbI  OBITH  CePTUMMIMPOBAHBI
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B YCTaHOBIICHHOM INOPSAKE B COOTBETCTBHH C JAEHCTBYIOLIUM 3aKOHOAATEIbCTBOM
Poccuiickoit Deneparui.

29.6. Ilpy BKIIOYEHUH JIOKYMEHTOB W NPOEKTOB A0KyMeHTOB B CD]I,
4 TaKoKke Npu BKIIOYEHHH cBeleHuH B OPK B mpomecce sku3sHeHHOro wukia
AOKYMEHTA HCTIOJHUTENH JOJUKHBI CO3MaBaTh CBS3M JAHHOTO JOKYMEHTA (npoexrta
JIOKYMEHTa) ¢ APYTHMH JOKYMEHTAMH U ITyHKTAME [IOPYYEHUIA.

29.7. XpaHeHHe 5IEKTPOHHBIX JOKYMEHTOB  JOJDKHO — COIPOBOXIAThCA
XPaHCHUEM COOTBETCTBYIOIIMX CepTUGUKATOB Kitoueir DI u IIPOTPaMMHOT0
obecriedeHns, 0GECHEUMBAIOIEr0  BO3MOXKHOCTD npoBepku Ol  XpanuMbIX
3NIEKTPOHHBIX JOKYMEHTOB.

Ilocne ncreyenus ycTaHoBIEHHOTO CpoKa XPaHCHHUS:

a) OJIEKTPOHHBIE JIOKyMEHTHI BPEMEHHOTIO CpOKa XpaHEHWs MOMJIEekKAT
YHUUYTOXKEHUIO;

0) oJIEKTPOHHBIE JOKYMEHTHI [OCTOSHHOIO CpPOKa XpaHEHUs IMOAJIeXaT
I€pe/laic Ha XpaHEHHUE B MOPSIKE, YCTAHOBICHHOM 3aKOHOMATEILCTBOM POCCHIICKOR
Denepanun.

30. HoxymenTtanbubiil hong Komurera

30.1. JloKyMeHTBI, CO3[aHHBIE U MOJy4CHHbIE B Ipolecce AeATENIbHOCTH
KomuteTa 06pasyror ero 1oKyMeHTanbHbIH (BoH.

Jnst obecnievenus nopsiaka GopMUPOBAHKS M yUeTa el B IEeIOTIPOU3BOICTBE
paspabaTbiBaeTcs M yTBepIKAAETCS HOMeHKIaTypa nen Komurera.

Ilopsinok  MOATOTOBKM, —COIVACOBaHMS, YTBEpXKACHHUS | IIpUMEHEHHSs
HOMEHKJIATYPBI Zi€J1 yCTAHABIIMBACTCSI Pas3/ieioM MIECThIM [IpaBuil enonpons3BoacTBa
B IOCYNapCTBCHHbBIX OpraHaX, OpraHaX MECTHOIO CaMOYIpaBIEHHS yTBEPKAEHHBIX
[IPUKa30M DenepanbHOTO apXUBHOTO areHTCcTBa OT 22.05.2019
No 71 "O6 ytBepxaeHun [IpaBuil 1enonpou3BOACTBA B rOCyJlapCTBEHHBIX OpraHax,
OopraHax MeCTHOIrO caMoynpaBieHus".

Dopma HOMeHKIaTypbl fe1 KoMuTeTa M HOMEHKIATYpHI el CTPYKTYPHOT'O
TONpa3/ICNICHUs] IPUBCIEHBI B IPUIIOXKEHHAX 6-7 K HacTosmel UHCTpyKIum.

30.2. HomeHnknaTypa mes 3aKkperuisieT KiacCHMHUKALUIO (rpynmupoBky)
JIOKYMEHTOB B Jeia (3JIEKTPOHHBIE Jella), CHCTEMATU3ALMIO U HHAEKCALHIO e,
CPOKH HX XPaHCHUS U SIBJIAETCS OCHOBHBIM YYETHBIM JTOKYMEHTOM.

MHAeKC HOMEHKIATYpHOTO —JieJla COCTOMT M3 IOPSAJKOBOTO  HOMepa
CTPYKTYPHOTO TOJPA3JCJACHUS] B COOTBETCTBUH C YTBEP)XKIEHHON CTPYKTYpOil
Komurera, npumMeHseMoro ¢ y4éToM CIOXMBIIEHCS MPAKTHKK JENONPOH3BOLCTBA
B KowmureTte, wuHOexca fena M IOPSAKOBOIO HOMepa 3arojioBKa  jela
10 HOMeHKJarype nen Komurera.

Homenknarypa men Bimowaercs B CDJ[ B KauecTBe CIpaBOYHHKA,
ONPEJCIAIONIET0  MOPSANOK  CHCTEMaTH3alldd  3JIEKTPOHHBIX  JOKYMEHTOB
(3JIEKTPOHHBIX KOITUI JOKYMEHTOB), BKIro9aeMblx B COJI.

30.3. MHena, HaxonsmiMecs Ha XPaHCHUH B CTPYKTYPHBIX MOAPa3IelIeHUsIX
U B apxuBe Komurera, BBIIAIOTCS BO BpEMEHHOE TOJIb30BaHKe (Ha CpoK He Golee
IBYX paboumx JHeH) coTpynHukaM KomuTeTa TONBKO ¢ paspelieHus pyKOBOIMTENs
CTPYKTYPHOTO mojapasieienus unu apxusa KomuTeTra 1 Ha OCHOBaHUHU CIyKeOHOMN
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3aIMCKH COTPYHUKA ITOJIY4arOLIEro AejI0 BO BPEMEHHOE II0JIb30BAHIKE.

30.4. Cryx60# menonpoussoacTsa IPOBOMATCA NPOBEPKH yCIOBUM XpaHEeHHUs
AIOKYMEHTOB, HAIWYMA U COCTOSHUS JOKYMEHTOB M 1ell B CTPYKTYPHBIX
noapasneneHusx Komurera:

a) mepes Iepenavell JOKYMEHTOB B apXHB roCyIapCTBEHHOI'O OpraHa, opraHa
MECTHOI'O CaMOYIIpaBJIeHUS;

0) IIpu IIepeMeleHnH e,

B) IPY CMEHE PyKOBOLUTEIIS CTPYKTYPHOI'O IOApa3aeIeHus;

) IOPM DPEOPraHM3aLMH W JIUKBHIALHH TOCYZapCTBEHHOTO OpraHa, OpraHa
MECTHOI'0 CaMOYIIPABIICHUSI UM CTPYKTYPHOTO MOAPa3/eIeHHU.

[To nToraM mpoBepku cocTaBisieTcs akT IIPOBEPKHU, B KOTOPOM (HKCHPYIOTCS
BCe 0OHapy)KeHHbIE HEJOCTATKU B COCTOSHMH Jel. AKT IIPOBEPKU IIPEICTABIAETCS
samecTateso npencepatens Komurera, KypupyroleMy nposepseMoe CTPyKTypHOE
UONpasACIcHHe, JUIA [PUHATHA Mep, B TOM WYHCIe pPacCMOTPEHHsA BOIpoOca
O HAJOKCHHMM B3BICKAHUA UMM y4€Ta WMHOOPMAUUM [PU NPUHATHA peIIeHHS
O BCECTOPOHHEH OIIEHKE UCIIOHEHHS COTPYAHUKOM [OJKHOCTHBIX 06S3aHHOCTEH.

30.5. Ilpu oOHapyXeHUM OTCYTCTBHS AN, UUCIIAUMXCS O HOMEHKJaType aell,
PYKOBOACTBOM MOAPa3sA€/eHNH IPUHUMAIOTCS MEPHI 110 HX PO3BICKY. B ciyuae eciu
PO3BICK ZIell HE NaeT pe3ynpTaTa, COCTABIACTCA CITy)KeOHas 3allicKa O NPHUYMHAX
MX  OTCYTCTBHS, KOTOpas IOANMCHIBAETCS PYKOBOAHUTEIEM  MOAPA3IeIICHMUS
1 IIPEJCTABIISAETCS B CIIY)KOY IeTONPOH3BOICTBA.

30.6. ®@akT yTpatel gena (men) QUKCHPYETCS B aKTe, COCTABIIEMOM
M IOANHCLIBACMOM COTPYAHUKOM CIy’KObI IE€NOIPOU3BOACTBA M PYKOBOJHUTEIEM
CTPYKTYPHOTO IOAPAa3NENEHUs B IBYX 9K3eMILIApax (P yTpaTe Jeja BPEMEHHBIX
(o 10 et BKIIOWMTENBHO) CPOKOB XPaHEHHs) UITH B TPEX dK3eMIuIsipax (Mpu yTparte
lent BpeMeHHBIX (cBpine 10 J1eT) CpoKOB XpaHEHHS HIM MOCTOSHHOTO XpaHEeHUs ).
Ilo oxsomy oKksemmusapy axta XpaHuTcs B CIyxGe J€JI0NIPOU3BOCTRA
U CTPYKTYPHOM TOApa3[CNeHUN; NpPU yTpaTe el BpeMeHHbIX (cBbimie 10 jer)
CPOKOB XPaHEHHS WM IIOCTOSHHOIO XpaHEHWsI SK3EMIUIP aKTa IpesCTaBIIseTCs
B apXWB TOCYJapCTBEHHOIO OpraHa, OpraHa MeCTHOTO CaMOYMpaBJICHHS
[pH TIepeaye aell CTPyKTYPHOTO MoApa3fAeIeHus Ha apXUBHOE XpaHEeHNUe.

OIHOBPEMEHHO ¢ OTHM NPHHUMAIOTCS MEpPBI 10 3aMelIeHHIO YTPaYeHHOrO
JIOKYMEHTAa €ro KOIHeH.

30.7. IloxgroToBKa JOKyMEHTOB K Iepejiaue Ha XpaHeHWe B apxuB Komurera
¥ BBIJIENEHHE K YHUHYTOXKEHUIO JOKYMEHTOB C HCTEKIIMMH CPOKAMH XpaHEHHS
MPOM3BOMUTCA B  HOPSAKE  YCTAHOBIEHHOM  pa3lielioM  CeabMbIM  IlpaBun
ACJIONPOM3BOACTBA B TOCYAapCTBEHHBIX  OpraHax, oOpra€aX  MeCTHOTO
CaMOYTIPaBJICHUs YTBEPXIEHHBIX Npuka3zoM DenepanbHOTO apXHMBHOTO areHTCTBA
or 22.05.2019 Ne 71 "OG6 yTBepXIeHUH IIpaBun  pmenmonpowusBoO/CTBA
B FOCYJJapCTBEHHBIX OpraHax, opraHax MeCTHOTO caMOyTpaBjieHus ",

31. Mzrorosnenue, yueT, UCIONb30BaHNE U XpAHEHUE
revyarey 1 UITaMIoB
30.1. Ilewatp - yCTpOMCTBO, COAEpKalllee KIIMILE II€9aTH IJIsi HaHECeHUs
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OTTHCKOB Ha GymMmary.

IIramn - ycrpoiictBo comepkamee Kmre JJIS1 TPOCTABICHHST OTMETOK
CIPaBOYHOTO XapakTepa O INONYYEeHHH, PerHCTpalluH, IIPOXOXKI€HUN, UCIIOJHEHUN
AOKYMEHTOB H [Ip.

30.2. B COOTBETCTBHH C MOCTAHORBICHMEM I"'yGepuaTtopa Bonrorpaznckoii
obnactu ot 16 nexabps 2016 r. Ne 963 "O6 YTBEPXKIECHUU TIOJIOKEHHUSI O KOMUTETE
APXUTCKTYPBI U IpaZloCTpouTenscTBa Bosrorpanckoit o6nactu”, KomuTer nmeer
repOOBYIO MeYaTs.

30.3. B Komurere WHCHONB3YIOTCA TEYaTH ¥ IITAMIEL CTPYKTYPHBIX
IONpa3sNeNeHIH, UCIIONb3yeMble MOCIEAHUMU IS OCYIIECTBIICHHS YCTaHOBJICHHBIX
IIOJTHOMOYHH,

30.4. Tlewatw u mwrammnsl KomuTeTa M3roTaBIMBalOTCs B OTPaHUYEHHOM
KOJIMYECTBE U NCKIIIOYUTEIIHHO B CIYKEeOHBIX IIeJIsX.

Pemenue o0 HeoOXOOMMOCTH — M3roTOBNEHMS meuareii  u LITaMIIOB,
MX  KOJHHYECTBC IIPUHUMAET 3aMECTHUTENb NpPeACeAaTeNs MIH PYKOBOIUTEND
CTPYKTYPHOTO IOApa3AeNIeHUs 10 COTTIaCOBaHUIO ¢ IpeaceaaTeneM Komurera.

30.5. 3aaBKH Ha U3rOTOBIEHHUE TIeUaTEH U LITAMITOB, HX SCKU3EI odopmIsroTCS
B COOTBCTCTBYIOIIMX CTPYKTYPHBIX INozpasfenennsx Komurera u mepenarorcs
PYKOBOJIUTENIO CTPYKTYPHOI'O [I0Apa3IeNICHUs YTIOJIHOMOYEHHOTO
110 OCYIICCTBICHUIO MAaTepHAILHO-TEXHUYECKOr0 O0EecCledyeHus esTelbHOCTH
Komurera.

30.6. M3roTopieHHbIC IeYaTH W IUTAMIIbl YYHTHIBAIOTCS COTPYHUKOM
CILy’KOBI JETOMPOU3BOACTBA B JKypHANE yueTa IeyaTell W ITaMIIOB. Popma xypHana
npusesieHa B Ipunoxenun 11 x Hactosueit Muctpykumm.

Brinaua mewatell M INTAMIIOB COTPYAHHMKAM OCYIIECTBISETCS MO MOJITUCH
B YKa3aHHOM KypHalle.

30.7. B cTpyKTypHBIX noapasaenenuax KomuTera evatv u mramisi XPpaHsATCs
B cefidpax MM MeTaTHYeCKuX mKadhax.

Ilepenaya mevarell M ITAMIIOB JML@AM, He SBIAIOIMMCS COTPYIHUKAMH
Komurera u (unm) BbIHOC medyaredf, IUTAMIOB W3 mnomeleHuii KommreTa
(32 MCKIIOYEHHEM — TedaTell s ONMEYaTHIBAHMA — [OMEIICHMH,  ceilbos
U METaJUTHYECKUX XPAHWIUIIT) HE TOITyCKaeTCH.

OTBeTCTBEHHOCTb 32 3aKOHHOCTb HCIOJIG30BAHMS M HAAEKHOCTb XPAaHEHHMS
neyaTed ¥ IITAaMIIOB BO3JIAraeTcs Ha COTPYIHHUKOB, KOTOPHIM BBIZAHBI JAHHBIE
NeYaTH, ITaMIIE.

30.8. TleyaTn ¥ mTaMIIBI, IPHLIEALINE B HETOAHOCTh ¥ YTPATUBILIHE 3HAYECHHE,
TOAJIEXKAT Tepefade B CIyKOy HENONPOM3BOICTBA, C 3alUCHIO B XKypHAle ydera
MeYaTeH M IITaMIIOB, A/ Ja/lbHEHIIETO YHUUTOKEHHS B YyCTAHOBIEHHOM TIOPSZIKE.

30.9. Ciyx60# 1e10IpON3BOACTBA €KETOAHO MPOBOAUTCS NMPOBEPKA HATUUHS
M YCIOBUU XpaHeHWUs INedaTedl M IITaMIIOB, B CiyYae YTPAThHl IledaTeil, IITAMIIOB
WM HAapyIUeHUs yCIOBUH MX XPaHEHUA IIPOBOJUTCSA CITy>KeOHas poBEpKa.

30.10. B wmemsAx TOATOTOBKH  IO3APABHUTENBHBIX, IPUBETCTBEHHBIX,
MH(OPMALMOHHBIX MTHCEM, M B CIyJasx, KOI/Ja OJUH U TOT K€ TEKCT HaIlPaBIISeTCs
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Oomee uyeM B werwpe ampeca, NpeacenaTens BIPAaBE HCIOJIb30BATh  IITAMII
¢ (PaKCUMHUITBHEIM BOCIIPOU3BELEHHEM MOITHCH (manee umenyercs - paxcumuie).

30.11.  @akcummiie 3amperiaeTcs  MCIIONB3OBATE Ha  JJOBEPEHHOCTIX,
NJIATCKHBIX  TOKYMEHTaX W MHBIX JIOKyMEHTaX, MMEIOIIHNX (buHaHCOBEIE
1 IOPUANYECKHE ITOCIIECTBUS.
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Ipunoxenne 1

Ipasuna opopmienns pexBusuTos JIOKYMEHTOB

. T'ep6 cy6wexra Poccuiickoit ®enepamnu (rep6 Bosrorpaackoit obnactn)
BOCIIDOU3BOMTCS Ha GJaHKaX NOKyMEHTOB KOMHTETa B COOTBETCTBUH C 3aKoHOM
Bounrorpanckoii o6macti ot 18 ceHTsiOpst 2000 . Ne 436-OJ] "O repbe u duare
Bonrorpaznckoii o6nacru”.

I'ep6 Bonrorpazckoit o6nactu u3zobpaxkaercs B OHOLBETHOM (4&pHO-O€s10M)
BapMaHTe W IIOMEIACTCS II0 CepedMHE BEPXHEro moJs OJaHKa NOKyMeHTa
Hall PCKBU3UTAMH OpraHM3alliM — aBTOpa JOKYMEHTa, Ha paccTostuud 10 MM OT
BEPXHEro Kpas JINCTA.

PexBusut nomemaercs Ha 6nank u3 daiina AJIEKTPOHHON KOTIMHM 3TaJOHHOTO
u306paxenus repba Bonrorpazackoit o6nacTi.

Pasmepbl u3oOpaxenmss repba 1ns meyaTM Ha  67aHKAX  KOMMTETa:
BbICOTa— 17MM, mmpuna- 12,75 Mm.

2. HaumeHoBaHNe OpraHusanuu — aBTopa nokymenta: "KOMUTET APXU-
TEKTYPBI U TPAJIOCTPOUTEJILCTBABOJIIOT PAJICKOM OBJIACTU".
Ilon HawmeHOBaHMeM opraHWzanuum — aBTOpA JOKYyMEHTa II0 €ero LEeHTPY
B CKOOKax yKa3hlBaeTCsl COKpallleHHoe HanMeHoBanue: "OBJIAPXUTEKTYPA".

PexBu3uT neuataercss mponHcHEIME GyKBaME pasmepoMm wmpudra Ne 14
OOBIYHOM HACBIMEHHOCTH OT J€BOM TI'PAHMIBI TEKCTOBOTO TONS M LEHTPUPYETCs
(ans 6naHKa mpUKasza).

s Onanka npencemarenss Komurera nms  pesomouuit u MOPYUYEHHUIH
AOMYCKaeTCs YMEHBIICHHE pasMepa pudTa pekBusuta 10 Ne 12.

3. HammeHnoBaHHe NOMKHOCTH JHMI@ — aBTOpa IOKYMEHTa UCIIOJB3YETCS
B Oianke mpencenarens Komurera nis pesomonuil 1 mopyueHnii u pacrionaraeTcs
11071 HANMCHOBAHMEM OPTaHM3AINK — aBTOPa JJOKyMEHTa 110 ero LIEHTPY.

HaumeHOBaHHE JOIDKHOCTM JMIA — 4aBTOpa JOKYMEHTa YKa3bIBaeTcs
B COOTBETCTBUM C HAUMEHOBaHUEM, [IPUBEACHHBIM B PACIIOPSIUTENLHOM JOKYMEHTE
0 Ha3HA4YEHUH Ha JOJKHOCTD.

PexBusut neuaraercst nponucHsiMu 6yksamu mpudTom Times New Roman 12
MOJIy>KMPHOW HACBIIICHHOCTH.

4. CripaBo4Hble JJaHHBIE 00 OpraHM3alUK (CpaBoYHbIe qaHHBIE o Komurere)
BKJIIOYAIOT: IOYTOBBIA  ajapec, HOMepa TeledoHa, TeinedoHa-hakca, ampec
BIIEKTPOHHOU TIOYTHI.

PexBusuT newaraercs pasmepom mpupra Ne 9 0OBIYHOM HACHIIIEHHOCTH
OT JIEBOM FPAHMIIBI TEKCTOBOTO TTOJIS U [IEHTPUPYETC.
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5. Haumenosanue Buma AOKYMCHTa pacronaraercs IOJ pPEKBU3HUTAMHU
HaUMEHOBaHHUE OPraHU3aLMHU — aBTOPA OKYMEHTA.

PexBusut meuaraercs mpomucHBIME OykBamu pasmepom mpubra No 14
MOTY’>KUPHOH HACBILEHHOCTH OT JIEBO# MPAHULIBI TEKCTOBOTO IO/ U LEHTPUPYETCS.

6. Jlaroii mokymeHTa sBiseTcs naTa ero NoANHUCaHus (IpHUKa3, IIHCHEMO,
3aIUCKa, aKT U Ip.), yTBEPXKACHUs (MHCTPYKIWSL, NI0JIOXKEHHUE, IIPAaBUIa, PEriIaMeHT,
[7IaH, OTYET U Ap.), COOBITHS, 3a)UKCHPOBAHHOTO B JNOKyMeHTe (IPOTOKOI).

Mlata joKkyMeHTa MpOCTaBIAeTCS IOMKHOCTHBIM JTHTIOM, IIOJITUCHIBAKOIIUM UIH
YTBCPH/IAIOMIMM ~ IOKYMEHT, WM coTpynHukoM Komurera mpu perucTpaium
AOKYMCHTA, WM HENOCPEACTBEHHO COCTABUTENEM IPU IOATOTOBKE JNIOKyMeHTa
(ciryxebHast 3amucka, 3asBleHue 1 Ip. ).

Hatoit 10KyMeHTa, M311aBaeMOr0 COBMECTHO, SBJSETCS nara Gollee HO3/HEH
HOJITUCH.

JlaTa 10KyMeHTa 3amuChIBaeTCs B TIOCIIEI0BATENBHOCTH: IGHD Mecsila, MecHLl,
rOJ1 OJJHUM U3 IBYX CIIOCOOOB:

apabckuMu nudpamu, pasaeseHHbMI Toukoit: 01.09.2020;

CIIOBECHO-IIMPPOBBIM criocoGoM: 1 centsbps 2020 .

PekBU3UT pacmonaraeTcss OT JIEBOro Kpas TEKCTOBOTO MOJIS TN PEKBU3UTOM
'cpaBouHBle JaHHBIE 00 OpraHu3aLuu" (ons  mHEceM), HaMMEHOBAaHHE BUIA
JIOKYMEeHTa (I7s1 IPUKa3a, MPOTOKOJIA, aKTa, ciykeGHOM 3aIMCKH, TIaHa, oTuéra),
"HaMMEHOBaHUE JOKHOCTHU JINIA — aBTopa NokymeHTa" (nis OnaHKa rpejacenaress
Komutera st pesosronuii u [IOPYYEHUN ).

IIpn HamucaHnm peKBU3UTA ¢ MOMOLIBIO TEXHUYECKHX CPEACTB MPHMEHSETCS
wpr¢pT Times New Roman 12 065I14HOI HACHIIIEHHOCTH.

7. PerucTpalMoHHBII HOMEp [OKyMEHTAa COCTOMT W3 WHIeKca jeia
[T0 HOMEHKIIATYpEe Ha COOTBETCTBYIOMIUH E€IONPOU3BOACTBEHHBIN O/l, KOCOM 4epTHI
U 04EPEHOr0 MOPSIKOBOr0 HOMEpa TOKyMeHTa.

PexBU3WT pacronaraetcss OT JI€BOTO Kpas TEKCTOBOrO TIONS  CHEIOM
32 PCKBU3UTOM "JaTa JOKyMeHTa" Ha OJHON ¢ HUM JIMHUH.

Ilpy HanMCaHNKU PEKBM3UTA C IIOMOIIBIO TEXHHMYECKUX CPENCTB HPUMEHIETCS
WPUPT 0OBIMHON HackILEeHHOCTH. PasMep mpudra peksusura — Times New Roman
12 0OBIUHOM HACBILIEHHOCTH.

Ha nokymeHte, cOCTaBI€HHOM COBMECTHO JBYMSl M GoJliee OpraHU3alsIMH,
[POCTABIIAIOTCS PErUCTPpalMOHHBIE HOMEpa [JOKyMEeHTa, INPHUCBOEHHBIE KaX 1ol
M3 OpraHM3aluil. Perucrpanrontble HoMepa JOKYMEHTa OTAENSOTCS APYT OT Apyra
KOCOH 4YepTOM U MPOCTaBILIIOTCS B INOPSAKE YKA3aHWsA aBTOPOB B 3aroJIOBOYHOMN
YaCcTH WM IIpeaMOyJie TOKyMEHTa.
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8. Ccblika Ha PervCTpalMOHHBI HOMED H JlaTy TOCTYNMBIIETO JOKYMEHTa
BIJIFOYACT PErMCTPALMOHHBIN HOMEpP U JaTy BXOISIUEro NOKYMEHTd, Ha KOTOPHIH
JaeTcs OTBET.

PekBU3HT pacmionaraercst oT neBOTO Kpasi TEKCTOBOrO MO MOJ PEeKBU3UTAMHU
"Hata noxymeHTa" U "perncTpaIOHHBIH HOMEp JTOKYyMEHTA.

IIpy HaMKMCaHUM PEKBU3HTA C TTOMOIIBIO TEXHHUECKIX CPEZICTB NIPUMEHSIETC
wpu¢pt Times New Roman 12 06bI4HO HackIIEHHOCTH.

9. Mecto cocTaBieHus (M3faHusA) JOKYMEHTa — "Bonrorpan" ykassiBaercs
BO BCEX NOKYMEHTaX, KDOME IIHCEeM, CIyKeOHBIX 3alMCOK, M IPHIOKEHHUIl
K HHM, a TaK ke 6/1aHKa npeacenarens Komurera Amst pe3osromuil i opyueHui.

PexBusut newaraercst pasmepom mpudra Times New Roman 12 06bruHoil
HACBIIICHHOCTH OT JICBOH PAHHUILIBI TEKCTOBOTO I10JIS U IEHTPHPYETCH.

10. T'pu¢p orpanutenus DocTyma K IOKYMEHTY MPOCTABISETCS B IIpaBoM
BEPXHEM YTy TIE€PBOTO JIHCTA JOKyMEHTA (IIPOEKTa JOKYMEHTA, COMPOBOAUTEIBHOTO
MHCbMa K JIOKYMEHTY) Ha TpaHWIle BEPXHEro IOJis NPU HATMYMM B JOKYyMEHTE
MH(QOPMAIMH, JOCTYI K KOTOPOH OrpaHHYeH B COOTBETCTBUM C 3aKOHONATE/IHCTBOM
Poccuiickoit @eneparum.

B cocraB rpuda orpanmueHns gocTyma K = JOKYMEHTY  BXOJIHT
orpaHuuuTeNbHas Haanuck (" ciayxebHoro nonszosanus", "KonpuneHnuansmo",
"Kommepueckass TaifHa" miu  ap.), KOTOpas MOXKET JOMOJHATHCS HOMEpPOM
OK3eMIUIApa  JOKYMEHTA M APYTHMH  CBEJNEHUSIMA B COOTBETCTBHHU
¢ 3aKkOHOMaresbcTBOM Poccuiickoit @enepariuu.

IIpy HamucaHWyM peKBU3UTA C MOMOIUIBIO TEXHUYECKUX CPENCTB IPHMEHSCTCS
wpudr Times New Roman 12 momy»upHo#f HachIIIIEHHOCTH.

ITpumep:
s caykeGHOTo N0JIbL30BAHIS
Ix3. N1

11. Anpecar ucrons3syercs npu 0(OPMIIEHAN TUCEM M CITy)KeGHbIX 3aIIHCOK.

AnpecaToM  TOKyMEHTa  MOXET ObITh  OpraHM3alysd, CTPYKTYpPHOE
NOApa3eJIeHUe OPTaHN3aliH, JODKHOCTHOE WK (PHU3NIECKOE JIUIIO.

11.1. PexBusur "anpecar" mpocTaBisieTcs B BepXHeHM IIpaBoil  4acTH
noxkymeHTa. CTPOKHM peKBU3HTA "ajpecar” BEIPABHHUBAIOTCS 110 JIEBOMY KPaIo.

PeKxBU3UT meuaraeTcs vepes OOMH MEXCTPOYHBIA MHTepBal. Pasmep mpudra
PEKBU3UTA COOTBETCTBYET pasMepy MpudTa TeKCTa JOKyMEHTA.

11.2.Tlpu  agpecoBaHHMM  JOKyMEHTa  pPYKOBOAMTENO  (3aMECTHUTEIIO
PYKOBOIHUTENA)  OpraHM3alldd  HAaWMEHOBaHHE  JOJDKHOCTH  PYKOBOIMTENS
(3amecTHTeNs  PYKOBOAWTENS), BKIIOYAOLICE HAUMEHOBAHME  OPraHU3AIlNH,
¥ (paMMIIUSL, THULUATBL JOJDKHOCTHOTO JIMLA YKA3BIBAKOTCS B 1ATENBHOM Majexe.

ITpumep:

PykoBonurento genaprameHTa

II0 TPaJlOCTPOUTENILCTBY U aPXUTEKTYPe
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anIMUHMCTpaiu Bonrorpana

Oamunus 1.0.

11.3. Ipu aapecoBanuy nucema B OpPraHU3allMI0 YKa3bIBAETCS €€ MOTHOE WK
COKpaLICHHOE HAUMEHOBAaHUE B IMEHHUTEBHOM I1ajiexKe.

ITpumepsr

I MuHHCTEpPCTBO CTPOUTEIBCTRA U KUJIUIITHO-KOMMYHAIBHOT'O XO3sHCTBA

2 Munctpoii Poccun

11.4.Tlpu  ampecoBanunm moKyMmeHTa B CTPYKTYpPHOE  IoApa3leeHue
OpraHM3alMi B peKBU3uTe "ajgpecar” yKas3blBAeTCS B HMEHHTEILHOM rnajiexxe
HaMMCHOBaHIE OPraHU3ALNH, HIXE — HAUMEHOBAHHE CTPYKTYPHOTO IT0pa3/ieNeHus.

[Tpumep:

MunuctepeTBo  cTpouTenscTBa W KWIMIIHO-KOMMYHAJIBHOTO  XO3SCTBA

JlenapTaMeHT rpasocTpOUTEeNBbHOM NeATeNbHOCTH 1 ApXUTEKTYPBI

11.5. Ilpu anpecoBaHuy MUChMa PYKOBOUTENTIO CTPYKTYPHOT'O TIOApa3/eIeHus
YKasbIBacTCs B WMEHMTEIIBHOM IafeXe HaUMEHOBAaHHWE OPraHH3alliH, HIKEe —
B NIaTC/IbHOM MaaeKe HAUMCHOBAHWE MNOJKHOCTH PYKOBOAMTENS, BKIIOYAIOIIEe
HaUMEHOBaHHME CTPYKTYPHOIO IOApa3AeeHus, haMHUIUIO, WHHITUAIEL.

IIpumep:

MBY "UucturyTt IPalOCTPOUTETLHOTO [IJIAHAPOBAHUS Bonrorpana
"Merarromc"

HavansHuKy oTzena rpaiocTpoUTeNsHOrO MNaHUPOBAHHUS

Qamunus H1.0.

11.6. Tlpum pacceuike JOKyMeHTa TpyIIe OpraHM3alliii OJHOTO THUIIA
WM B CTPYKTYpPHbIC IOAPA3JEeICHHs] OAHOM OpraHu3aIlMy, aJpecaT yKa3bIBaeTcs
0000I1IEHHO.

[Ipumepsr:

1) I'maBamM MyHHUIHIIANBHBIX 06pa30BaHHIA

Bonrorpasackoit o6nactu
2) crenuanucTam, yrnoaHOMOUYEHHBIM
B c(hepe IpafoCTPOUTENEHOM JeITeIbHOCTH
Ha TePPUTOPUHU MyHHLUITIAIBHBIX 00pa30BaHuil.

Ilpu pacceuike NOKyMeHTa He BCEM OpTaHM3alUsIM WIu CTPYKTYPHBIM

NOApasfe/IeHUAM II0J peKkBU3UTOM "Agpecar" B ckoOKax yKa3bIBaeTCS:

"(no crimcky)".

ITpumep:

['maBamM MyHULIMIIATBHEIX 00pa3oBaHUM

Bourorpaackoit o6inactu

(o criucky)

11.7. B ofHOM JOKYMEHTE He HOJKHO OBITh GoJiee yeTblpex asipecatoB. CIoBO
"Komust" mepen BTOpBIM, TPETHUM, YETBEPTHIM aJpecaTaMH He YKa3bIBAeTCs.
IIpy GonbuieM KonuyecTBe apecaToOB COCTABISETCS CIHUCOK (JIMCT, yKa3aTellb)
PacChUIKM JOKYMEHTa, Ha KaXIOM JOKyMEHTe YKa3bIBaeTCsl OJAMH ajapecarT
Uy agpecat oopmisiercs 06001EHHO.
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11.8. B coctaB pekBusura "Anpecar” moxer BXOAMTH MOYTOBBIM ajpec.
DIIeMEHTHI TIOYTOBOTO alpeca YKa3bIBAIOTCS B [I0CJIETOBATEILHOCTH, YCTAHOBIIEHHOM
IlpaBunamMu  okasaHust yclyr mouToBoii CBSA3H, YTBEPKIECHHBIMH IIPUKA30M
MunucrepcrBa CcBSI3M M MaccoBBIX KOMMyHMKauui Poccuiickoit ®enepanuu
ot 31 mrons 2014 r. Ne 234,

IIpumep:

Bceepoccuiickuit Hayuno-

UCCIEIOBATEILCKUN HHCTHTYT

JAOKYMCHTOBEICHUS U apXUBHOIO Jieia

ITpodcorosnas yi., 1. 82,

Mocksa, 117393

IloutoBelii ampec He ykasbiBaeTcs B HOKYMEHTaX, HAIIPABIISIEMbIX B BBICIIHUE
OpTanbl BIIACTH, BBIMIECTOAIIME OPraHW3AlMH, ITOJBEAOMCTBEHHBIE OpPTaHU3AIUK
M TOCTOAHHBIM  KOPPECIOHICHTaM (38 MCKIIOYCHHEM HANpABICHHS I[IHCEM
YKa3aHHBIM aJipecaTaM B KOHBEPTAX C NPO3PayHbIMU OKHAMM).

11.9. Tlpu azmpecoBanuu mOKyMeHTa busnyeckoMy JHIYy YKa3bIBAIOTCS:
(haMuIMA MHULHAIIBI, TIOYTOBBIH ajpec.

[Tpumep:

Qamumus K.0.

yi. Kysneunas, .18, kB.15

JlennHck, JIeHuHCKHMI p-H,

Bonrorpanckas o6nacts, 403810

IIpu oTnpaBKe nmUchMa IO IEKTPOHHOM MOYTE WM MO (HaKCHMUIIBHON CBA3H
(6e3 mochulkn 1O TO4YTE) MOYTOBBIA aipec He yKasbiBaeTcs. [IpH HEOBXOAMMOCTH
MOXET OBITh yKa3aH SIeKTPOHHBIH ajpec (Homep Tenedona/dakca).

[Ipumep:

Bceepoccuiickuit HayuHo-

UCCIIeI0BATENIbCKUI HHCTUTYT

JOKYMEHTOBEACHUS U apXUBHOTO Jejia

mail@vniidad.ru

12. TI'pud yTBepkieHUA TPOCTABIACTCS Ha JOKYMEHTE B  clydae
Cro  YTBEPXKICHHUS JOJDKHOCTHBIM  JIMLOM, PacHOpSAUTENBHBIM  JOKYMEHTOM
(MOCTAHOBNEHMEM, peIIeHHeM, [PHKA30M, DACTOPSHKEHMEM) WM pelIeHHeM
KOJUIETHAIIBHOTO OpraHa.

['pucd yTBepkIeHMS pa3MelNaeTcs B IPaBOM BEpXHEM YLy MepBOrO JIHCTA
noxkymenTa. CTpOKM PEeKBU3UTA BEIPABHUBAIOTCS [10 JIEBOMY Kpalo.

PexBu3uT medaraercsl uyepe3 OAMH MEXKCTPOUHbIM MHTepBan. Ilpu HamucaHWH
NpUMEHseTCs IPUPT OoOBIYHOM HachlleHHOCTH. Pasmep mpudTa peksusuTa
COOTBETCTBYET pazMepy WpudTa TEKCTa JOKYMEHTA.

12.1 Ilpu yTBEp>XIeHHU NOKYMEHTA JODKHOCTHBIM JIUIIOM IpU() YTBEPXKICHHUS
cocrour u3 ciaoBa YTBEPXJIAIO, HauMmeHoBaHUS  MODKHOCTH  JIMAIA,
YTBEPXKIAOIIEro JOKYMEHT, €ro IOAIUCH, WHULUAIOB, GaMUJIWd U JaThl
YTBEPKICHUS.
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[Ipumep —

YTBEPXXJIAIO

Ilpencenarens komurera

APXUTEKTYPHI ¥ [PAaJOCTPOUTENLCTBA

Bonrorpaackoii o6nactu

[oxnuce N.0. ®Gamunus

Hata

12.2. Tlpu yTBep X /IeHHUH NOKyMeHTa PacropAaUTENbHBIM JOKYMEHTOM rpud
YTBEPXKACHMS cocTouT U3 cioa Y TBEPXJIEH (YTBEPXK/IEHA, YTBEPX/IEHBI
umn YTBEPX/IEHO), cornacoBaHHOro ¢ HanmMeHOBaHHEM BUJa YTBEPXKIAEMOI0
AOKYMEHTA, HaMMCHOBAHMS PACHOPSIMTENBHOTO [OOKYMEHTa B TBOPHTEIBHOM
aJiexe, ero JaThl, HOMEpA.

IIpumepsr —

21.(Pernament) YTBEPXJIEH

IIPHKa30M KOMHTETA

ApXUTEKTYPHI ¥ IPaJl0CTPOUTENILCTBA

Bonrorpanckoit o6nactu

oT 6 cenTa6ps 2017 r. N 129-O]]

2) (Ilpasmna) YTBEPXXIEHBI

IIPHKa30M KOMHUTETA

apPXUTEKTYPHI U IPaZlOCTPOUTENILCTBA

Bourorpasnckoii o6iactu

ot 20 mrons 2017 r. N 100-O/]

12.3. Ilpn yTBepXOeHWH MOKYMEHTa KOJUIETHAIbLHBIM OpTraHOM, pEIICHHUS
KOTOPOro (QHUKCHPYIOTCA B HPOTOKONE, B TIpude yTBEPIKACHHUS YKa3bIBAETCSI
HaUMEHOBaHHE OpraHa, peIIeHHeM KOTOPOIO yTBEPXKIEH NOKYMEHT, [aTa U HOMep
IpOTOKOJIa (B CKOOKaXx).

[Ipumep —

ITonoxxenue

YTBEPXJIEHO

CoBeToM INIaBHBIX apXUTEKTOPOB

MYHHUIUIIAIBHEIX 00pazoBanuil Bosrorpanckoii obnactu
(mporokon ot 12.12.2018 N 4)

13. 3aronoBok K TEKCTy — KpaTKoe COIep)KaHHE JOKYMEHTA. 3arojoBOK
K TeKCTy opmynupyetcs ¢ npemiorom "O" ("O6") u oTBedaet Ha Bompoc "o uem?"):

npukas (0 ueM?) 0 CO3/IaHMU aTTeCTAMOHHON KOMUCCHHY;

npukas (0 yeM?) 06 yTBEpXKISHUH LITATHOIO PACTIMCAHUS;

MUCEMO (0 4eM?) 0 MPeloCTaBICHHH HH(POPMALIHH.

13.1. 3aronoBox K TEeKCTy OGOPMIISETCS IOA PEKBH3UTAMH OJaHKa CleBa,
OT TpaHWLBl JIeBOro Iojsd. B npukaszax 3aromnoBok K TeKCTy ohopMiseTcs
HaJl TEKCTOM I10cepeiuHe paboyero MoJisi JOKyMEeHTa U LIEHTPUPYETCH OTHOCUTENIHLHO
CaMO¥ JJIMHHOM CTPOKH.



45

3aroyoBOK K TEKCTy He COCTaBIIACTCSA, €CIM TEKCT JIOKYMEHTA He IPEeBBIIIaeT
IATh CTPOK.

PexBusnt meuaraercs uepes onun MEXCTPOUHBIH MHTepBan. Pasmep wpudra
PCKBHU3HTA COOTBETCTBYET pasMepy WpHPTa TEKCTa T0KyMEHTA.

14. Texcr mokymeHTa M3naraercs PYCCKHMM S3BIKOM C y4eTOM 0COGEHHOCTER
O(ULUATBHO-/IEI0BOIO CTHIISL, BUIA AOKYMEHTAa U ero Ha3sHa4YeHUs B YIIPaBJIEHYECKOl
JesITENIbHOCTH.

14.1. TekcThl HOKYMEHTOB rmeyaraioTcs pasmepom mpudra Ne 14. B cayuae
HEOOXOIUMOCTH pa3MeIleHus] TeKCTa JAOKYMEHTa Ha OJHOM JIMCTE€ WIM B LEJSIX
JydIIeH  YATAEMOCTH  TEKCTa MOTYT  HCIIOJNb30BATHCS pasMeprl  mmpudra
or Ne 13 o Ne 15. AG3auHBblii OTCTYI TeKCTa JOKYMEHTOB — 1,25¢cm.

Texkct mokyMmMeHTa oTmensieTcs OT 3arojoBKa K TEKCTY IBYMS WU TpeMs
MEXTYCTPOYHBIMU UHTEPBAIAMHU.

14.2. B TexcTe TOKYMEHTA, IOATOTOBIEHHOM HA OCHOBAHUHN 3aKOHOJIaTeIbHBIX
W UHBIX HOPMATHUBHBIX IPABOBBIX &KTOB, paHee M3JaHHBIX paCHOPsIUTETbHbBIX
JAOKYMEHTOB, yKa3bIBAFOTCS UX PEKBU3UTHI:

HaMMCHOBAaHUE IOKYMEHTa, HAUMCHOBAHUE OPraHU3alMH — aBTOpa JOKyMEHTa,
flaTa  JIOKyMCHTa, PETUCTPAlMOHHBIA HOMED JIOKYMEHTa, 3arOJIOBOK K TEKCTY
WM HAaMEHOBAaHHE BUJIA JOKYMEHTA;

HaUMCHOBAaHWE OpraHM3alU¥ WM JOJDKHOCTHOIO JIMIA, YTBEPAMBLIETrO
AOKYMEHT, IaTy yTBEPXKJICHHUS JOKYMEHTA.

14.3. TekcT noKymMeHTa MOXET ConepkaTh pasieisl, IOJpa3lenbl, MyHKTHI,
MOAIYHKTBI, HyMepyemble apabCkumu uudpaMu. YpoBHeW pyOpUKAIlMM TeKcTa
He JIOJDKHO OBITH 60Jiee YeThIpex.

14.4. B npukasax TEKCT H3/araercs OT NEepBOTO JNHULA €IHHCTBEHHOrO YMCIa
("mpukasbiBaro").

B noxyMeHTax KOJUIErMalbHBIX M COBEILATENLHBIX OPraHOB TEKCT M3JIAraeTcs
OT TPETHETO JINLA €AMHCTBEHHOTO YKca ("Komierus. .. nocraHosiuser”, "cobpanue. ..
peuwuio").

Texcr mpoTokosia u3maraercs OT TPETHETO JUIA MHOXKECTBEHHOTO YHCIIA
("cywanu", "BeIcTynEIIN", "TIOCTaROBUIK", "pemmnn").

B noxymeHTax, ycTaHaBIMBAaOIIMX IpaBa M OOS3aHHOCTH OpraHH3aLldii,
UX CTPYKTYPHBIX [OApa3ieeHuil (onoXeHne, HHCTPYKLHs), & TAKKe COIepKaIllnX
ONMCAHWE CHUTyallWi, aHaiu3 (aKTOB MM BBIBOABI (aKT, CIIpaBKa), HUCIIONL3YETCS
(popMa M3JI0KEHHST TeKCTa OT TPETHEro JIHLA eJUHCTBEHHOTO WM MHOYKECTBEHHOTO
ancna ("otmen ocymectsnseT (yHKUWH...", "B cOCTaB YHpaBleHUs BXOISAT...",
"KOMHUCCHS IIPOBEJIa IPOBEPKY...").

B coBMecTHBIX JOKyMeHTaX TeKCT W3Jaraercss OT IepBOro JIHIa
MHOXeCTBEHHOro uncna ("mpukaseiBaem", "pemunn").

14.5. B nucbeMax UCIONB3YIOTCS HOPMBI H3II0KEHUS:

OT TEPBOro JMUA MHOXECTBEHHOro uyucia ("mpocuM HampaBUTh...",
"IIpeAcTaBIsIeM Ha pacCMOTpeHHe. . "),
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OT TPeThero Juua eOUHCTBEHHOro uucia ("KOMUTET He BO3paxkaer...",
"O061apXUTEKTypa CUMTAET BOIMOXKHBIM. . | ")

OT ICPBOTO JHIA EIMHCTBEHHOro 4ucaa ("cuMTard HEeOoGXOAUMBIM...",
"IIPE/TIaraio pacCMOTPETE. .."), eCIli TIUCHMO O0(hOPMIIEHO Ha AOJKHOCTHOM GJIaHKe.

B ciy)eOHBIX 3amuckax TEKCT W3JIaraeTcst oT IIEPBOro JIMIA €IHWHCTBEHHOIO
quCIa.

14.6.B Tekcrax HMOKyMEHTOB YIOTPEOIISIOTCS  TOJIBKO  OBINENpPHHSTEIE
abOpeBHMaTyphl U rpaduecKre COKPALICHHUS.

IIpu ynorpebieHnn B TekcTe baMuIHil UL WHUIIHAIEI YKa3bIBAIOTCS IIOCJIE
bamuny.

B muceMax ucnons3yoTes BCTynUTeNbHBIE 0GpaIeHYS:

YBaxkaeMmsblit Banepuit Hukomnaesuy!

YBaxxaeMble Koyueru!

YBaxaemsle rocrronal

3akmounTensHas STHKeTHas (pasa: "C  yBaxeuuem,
B Cllydae yKa3aHHs Ha TO JIMIA IOAIUCHIBAOIIETO JOKYMEHT.

"

HUCIIOJIB3YETCs

I5. OT™eTKa 0 MPUITOKEHHH COCPIKHT CBEAEHHUS 0 JOKYMEHTe (TOKYMEHTax),
[IpUIaraéMOM K OCHOBHOMY MHOKYMEHTY (B CONpPOBOAMTENBHBIX MHCHMAX,
MPETeH3MAX, aKTax, CIpaBKaX U JPYTUX MH(OOPMALMOHHO-CIPABOYHBIX JOKYMEHTAX)
VI O TOM, 4YTO NOKYMEHT SBISIETCS NPHUJIOKEHHEM K OCHOBHOMY NOKYMEHTY
(B MOKyMeHTaX ~— TIDWIOXKEHHSX K [pUKazaM, TIOJOXKEHHAM, IpaBUiam,
HMHCTPYKIHMSM, JOTOBOPaM, IIJIaHaM, OTYETaM H T.IL.).

PexkBu3uT neuaraeTcs uepes OMMH MeKCTPOYHBIN mHTepBan. Pasmep mpudra
PEKBU3UTA COOTBETCTBYET pasMepy WIpU(Ta TEKCTa JOKYMEHTA.

OTmeTka O NPUIOKEHMH OTHAENseTcs OT TeKCTa JOKyMEHTa OXHHM
MEXCTPOYHBIM HHTEPBAJIOM.

15.1. B conpoBoaMTENbHBIX MUCEMaX Y APYTHX MH()OPMAIUOHHO-CIIPABOYHBIX
JAOKYMEHTaX OTMETKa O IPHIIOKEHUH 0(QOPMIISIETCS T10]] TEKCTOM OT FPaHMI[BI IEBOTO
T0JIsI CIEAYIONUM 00pa3oM:

€CJIM IIPHIOKEHHUE Ha3BaHO B TEKCTE:

[Ipunoxenwue: Ha 2 1. B 1 9K3.

eCIIM MPUJIOKEHHWE HE HA3BAHO B TEKCTE WIIM €CJIM TPHIIOKEHUH HECKOJBKO,
YKa3bIBalOT Ha3BaHUs JOKYMEHTOB-IIPUNOKEHHH, KOITMUECTBO JIUCTOB ¥ AK3EMILISAPOB
KaX/10T0 MPUIIOIKEHHUS:

IIpunoxenue: 1. 3akiroyeHne Ha MPOEKT . Ha 3 J1. B 2 9K3.

2. CpaBka o nopabotke . Ha 2 j1. B 1 3K3.

€CJIM NIPUII0KeHHe (TIPUITOKEHHSI) COPOIITIOPOBAHEI:

[Ipunoxenue:

otuer o0 HHUP B 2 3k3.

€ClId  JIOKyMEHT, SBISIOLIUICS  IPWIOKECHHEM, HMEEeT  IPUIOKEHHUS
C CaMOCTOSITEIIbHOM HyMepalue CTpaHull;
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ITpunoxenue:

nuceMo Munctpost Poceun ot 05.07.2018 Ne 01-2/3478 1 TIPUIIOKEHHUS

K HEMY, Bcero Ha 10 .

CCI - TIPUIIOXKCHHEM  ABNSACTCA  0GOCOONEHHBIH  SIEKTPOHHBIH HOCHTEND
(KOMITaKT-IHUCK, usb-(aen-HakonuTens u Ip.):

[Ipunoxenue:

CD B 1 aks.

Ilpu >TOM Ha BKIambIIIE (KOHBEpTE), B KOTOPBI MOMemIaeTcs HOCUTEIIb,
YKa3bIBAlOTCA HAUMCHOBAHMs JIOKYMEHTOB, 3alMCAHHBIX HA HOCHTENb, HMEHa
¢aiinos.

152. B pacnopsmuTensHbIX JJOKyMeHTax (OCTaHOBNEHHUSX, pEIICHUSIX,
MPUKa3aX), JOrOBOPaX, MOIOKEHHSX, [IPABHIIAX, UHCTPYKIUUAX U IPYTUX JOKYMEHTAaX
OTMETKa O MPUII0KEHUN OPOPMIILETCS CICAYIOUIUM 06pa3oM:

B TEKCTEe JNOKYMCHTA MNpHM IEPBOM YNOMHHAHHU J[JOKYMEHTA-IPUIOKEHHUS
B CKOOKaX yKa3bIBaeTCs: ... (PUIOKEHUE) HITH . .. (mpunoxxenue 1);

Ha MepBOM JIHCTC JOKYMEHTA-IIPUJIOKEHHS B IIPABOM BEPXHEM YIIIy
YKa3bIBaeTC:

Ipunoxenue 1

K [IPHUKa3y KOMHUTETA

APXUTEKTYPhI U FPaJOCTPOUTENLCTBA

Bounrorpanckoit o6nactu

oT 20 mromst 2017 r. N 100-O/1

CTpOoKH peKBH3UTA BEIPAaBHUBAIOTCS TIO JIEBOMY KPAlo.

15.3. Ecam npunoxenuem x PaclopsIUTENILHOMY JOKYMEHTY SBIISETCS
HOPMAaTHUBHBIM IIPABOBOM aKT WJIM HMHOH JOKYMEHT, YTBEPXXIAeMbIil JTaHHBIM
PacIOPANUTEIBHBIM TOKYMEHTOM, Ha HEPBOM JIMCTE MPHIOKEHHS IMPOCTABILETCS
OTMETKA O NPUIOXKCHUN (0€3 CCBUIKM Ha PaCIOpSIAMTENBHBIA JOKYMEHT) M rpud
YTBEPXKACHUS, B KOTOPOM YKa3bIBAIOTCsl [NAHHbIE PACIIOPSAMTEILHOIO IOKYMEHTa,
KOTOPBIM yTBEPXKIEH NJOKYMEHT-IIPUIIOKEHHE.

[Ipumep:

[Tpunoxenwue 1

VTBEPXJIEHO

IIPUKA30M KOMHUTETA

aApPXUTEKTYPBI U T'PaJOCTPOUTENILCTBA

Bonrorpanckoit o61actu

oT 20 urons 2017 r. N 100-O/1

16. Busa cBumeTeNbCTBYeT O COIVIACHH WIH HECOTJIACHM C COHAEPIKAHHEM
poeKTa JOKyMeHTa. Bu3oil odopmusercs BHyTpeHHee coriiacoBaHue AOKYMEHTA.
Bu3za BKItOUaeT HOIDKHOCTE NUIA, BUSHUPYIOLIETO AOKYMEHT, MOMICE, paciinhpoBKy
ONMCH (MHUIMATEL, HaMUIIMIO) U ATy BU3UPOBAHHSL.

[Ipumep

PykoBoauTens IopHIM4ecKoro oTaena

ITognuce U.0O. Gamumus
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Hara

Ilpu nanmmuwn 3amevanuii K AOKYMEHTY BH3Y O(QOPMISIOT CIIEIYIOLIUM
oOpazom:

ITpumep

3aMedaHus IpuIaraoTCs.

PykoBonureins ropunudeckoro otnena

[Moxmuce N.O. ®amunus

Hata

16.1. Ilpu cornacoBanun ciyxeGHOI (M MHBIX BHIOB 3alMCOK), IPOEKTOB
JI0rOBOpOB  (KOHTPAKTOB) M JOBEPEHHOCTEH, pexBusnT "Buza" mnpocrasiseTcs
Ha JIMUEBOH CTOPOHE TOCNENHEr0 JMCTAa JOKYMEHTA I1Of TOJIUCHIO, OJIHKE
K HIDKHEMY TIOJIFO.

Ilpu commacoBanuM mpoexTa mHCHMA pexBu3UT "Buza" mpocrasiasercs
B HMXXHEH YaCTH JIMIEBOH CTOPOHBI MMOCIENHEr0 JHCTA JK3EMILIsApa IHChMa
TTOMEIIAEMOro B I€/I0 MM B HIDKHEW YaCcTH 0GOPOTHON CTOPOHEI IOCIENHErO JTACTA
TTOATAHHHKA TTIHCBMA, €CJIH ITChMO MEePEChITAeT sl aapecary no GakCUMHIBHON CBS3H
0e3 10CBUIKY MOIMHHUKA 110 TI0YTe.

IIpit cormacoBaHMM NPOEKTOB IPHKA30B pexBu3uT "Buza" mnpocrasiasercs
B I1071¢ TaOJIMLIBI JUIS COTVIACOBAHUSA IPOEKTOB [IPUKA30B.

16.2. Busa npocrasnsercst cOGCTBEHHOPYUHO JIUIIOM BU3UPYIOIIHUM JIOKYMEHT.

Honyckaercss  odopmitenne BU3BI  crOCO60OM MIPOCTABJIEHUS  IITaMIIa
¢ YKasaHMCM HaMMEHOBAHUS [O/DKHOCTH, YyKa3aHWeM (aMIIHH  ITOJTHOCTHIO
1 COKpaIICHHBIM yKa3aHUEM HMEHH U OTYECTRa.

B ciy4dae obopmitenns BU3bI cioco60M MpoCTaBIeHHs IITAMITA, TOIINCD 1 Jlara
O(OPMITAFOTCS BPYIHYFO JIMIIOM BH3HPYIOLIUM JIOKyMEHT.

[Ipy HanKMCaHUM PEKBU3HTA C ITOMOIIBIO TEXHUYECKUX CPEICTB NPUMEHSETCS
WPUDT TOTYKUPHOH HACBILIEHHOCTH. Paszmep wpudTa PEeKBU3UTa COOTBETCTBYET
pasmepy WpudTa TEKCTa JOKYMEHTA.

17. Tlonnmcr BKMIOYaeT: HAUMEHOBAHWE JOKHOCTH JIHLA, TTOAMHCHIBAIOLICTO
JIOKYMEHT, ero COOCTBEHHOPYHHYIO IOJIIHCh, PACIUM(pPOBKY MOAINNCH (MHHIMANDI,
bamuus).

17.1. Ecnin noxymeHT odopmiteH He Ha G1aHKe, B HAUMEHOBAHKE TODKHOCTH
BKJIFOYACTCs] HAMMEHOBAHWUE OPTaHH3ALHIH.

[Ipumep:

IIpencenarens komureTa

apXUTEKTYPBI U IPATOCTPOUTENBCTBA

Bonarorpanckoit o6aactu [Tonnuce N.0O. Gamumnus

Ilpr odopmneHHH NOKyMEHTa Ha OJIaHKE JOJKHOCTHOIO JIHIA IOJKHOCTE
3TOrO JIMIa B ITOANMCHU HE YKA3bIBAETCH.

IIpumep: ITonmuce N.O. ®amunus
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17.2. Tlpun nonmucanuu AOKYMEHTa HECKOJIBKUMHU HOJKHOCTHBIMUI JIYIIaMH,
3aHUMAIOIIMMHU PAa3HOE TIOJIOKEHHE, UX TOAIIHCU pacrolaratoTcs oaHa oA APyroi
B IIOCJICIOBATENBHOCTH, COOTBETCTBYIOILCH HEPAPXUH 3aHUMAEMBbIX JIOJDKHOCTEH,

IIpumep:
["enepanpueit nupexrop I'BY BO "BOAIIB" INonnuce H.0. ®amunus
I'naBueiit 6yxranrep I'BY BO "BOAIIB" [Honnwuce N.0. Gamumms

B AOKYMEHTaX, COCTABJICHHBIX KOMI/ICCI/IGfI, B IOAIIMCU YKa3BIBAECTCS craryc
JIulla B COCTaBE€ KOMUCCHH.

ITpumep:
Ilpencenarens koMuccuu Ioanuce .0, ©amunus
UneHsl KOMHUCCHHT IHognuce N.0. ®amunus

[Toamuce N.0O. Gamunus

17.3. Tlpu nonnucanuu AOKYMEHTa JIMIOM, HCIOJHSIOMMUM O00S3aHHOCTH
PYKOBOAHTEIIS, TOAMHUCE OQOPMIISIETCS C yKa3aHHEM CTaTyca JOJDKHOCTHOTO JIHIA
B COOTBETCTBUM C IPHUKA30M (PacHOpsDKEHHEM) HE3aBUCHMO OT TOTO Ha GJaHKe
IIOJTOTOBJIEH TOKYMEHT MU HeET.

ITpumep

BpeMeHHO ocyuiecTBAAIOMMI TOTHOMOYHS

npeacenaTens KOMUTETA

ApXUTEKTYPEI ¥ IPaJOCTPOUTEILCTBA

Bonrorpaznckoit o6nactu ITonnuce N.0. Gamunus

Hanmernosanve 10JKHOCTH /HLA, TOMMMCHIBAIOIIETO JOKYMEHT, €10 tbamunus
M UHULMANBL, a TaK JX€ HAUMCHOBAaHHE OPraHU3alMH IIEYATAIOTCS Yepe3 OIHH
MEXCTPOYHBIN HHTepBal. Pasmep mpudra pexBusuTa COOTBETCTBYyET pasmepy
wpudTa TEKCTa JOKYMEHTA.

Ioxmuce otnensercs ot TekcTa NOKYMEHTa MK OT OTMETKH O IPUIOXKEHUN
(TIpH €€ HaNMMYKK) IBYMSI-TPEeMs MEKCTPOIHBIMH HHTEPBATIAMH.

18. OT™meTka 06 MCIIONHUTENE IPOCTABIAETCS Ha MUchMax KoMHTeTa B JIeBOM
HIDKHEM yTITy JIMLEBOW CTOPOHBI IOCHEAHEr0 JINCTA OKYMEHTA.

OTmeTka 06 wHcHONHMTeNe BKIIOYaeT (AMUIMIO, MMS ¥ OTYECTBO
WCTIONIHUTENSI H HOMED €ro CITy)eOHOTo TeedoHa.

PeKBU3HT Ile4aTaeTcs OT TPAHMIB TEBOTO OIS B BE-TPU CTPOUKH MIPUGTOM
Times New Roman Nel0.

18.1. B crnyyae HampaBieHHs NHCbMA ajgpecaTy I[OYTON 3a IIpeenbl
Bonrorpana wnu HampaBieHHst [HMCbMa Ha S7EKTPOHHBIH aIpec, eciy MOYTOBBIH
aApec HaXOUTCA 3a mpefeiaMu Bosrorpaga uny HenssecTeH, TO HOMEp CIIykKeOHOTO
Tee(poHa J0OABISIETCS KOJLOM PETHOHA.

Hanpumep:

IletpoB UBan Bacunbesnu

(8442) 30-83-70

19. OT™MeTKa 0 IOCTYIIEHHH JTOKYMEHTA CIY)KHUT JUIsl [OJTBEPKAeHUs (BaKTa
NOCTyNJeHUsT JoKymeHnta B Komurer M BrIouaeT HawMmeHoBaHue Kommurera,
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PETHCTPALMOHHBIH  HOMEp JIOKYMEHTAa M JaTy ero perucrpauun. OTmeTka
O MOCTYIUICHUM NOKYMEHTA IPOCTABISETCSA ¢ IOMOILBIO LITAMIIA, Perucrpanuonnsnii
HOMEp NIOKYMEHTa M JaTa €ro PeruCTPaluH 3aIlONHSIOTCS BPYUHYIO COTPYZHUKOM
CITy’KOBI IeIONPOU3BOICTEA.

20. Pezomornmst opopmnsieTcs Ha CBOGOTHOM MecTe pabovero nons JOKyMeHTa,
Ha Onanke mpescemarens Komurera mis PE30MONUH U NOpyYeHUH WM BHOCHTCH
HEMOCPEICTBEHHO IipH paboTe B COJI.

Pesomronns  Bkmouaer B ceGa:  pamunuu, uWHALEANL UCTIONHUTENIEH,
COACPKaHHE IIOpY4eHHs, INONNKCH aBTOpa pPe3ONIOMHM W JaTy oopMmienns
PE30JIIOIHH.

Pesomronust, o ycmorpennro jnuua parorero MOPYyYEHUE, MOXKET BKJIIOYATh
B ce0sl TaK K€ CPOK UCIIONHEHMS JOKYMEHTA.

21. TlopsANoK HAIIMCAHHMA M MECTa PACIIOJIOKEHHUS PEKBU3UTOB Ha JOKYMEHTE
(B TOM YHCIle PEKBHU3UTOB He YKa3aHHBIX B HACTOAIICH UHCTPYKLUH) ONIPEAEISIOTCS
B cooTBeTcTBHM ¢ "['OCT P 7.0.97-2016. HaumoHanpHbIH craugapT Poccutickoit
OQenepauun.  CucreMa  CTaHAAPTOB  TI0 uHpopManmy,  GUOIMOTEUHOMY
M M3laTeNbCKOMY  fedy. OpraHu3alnnMoHHO-pPacIOpsAMTENbHAS —JOKYMEHTAIus.
Tpebosanus k odopmueHuro g0KyMeHTOB" (yreepxnén Ilpuxasom Poccranmapra
ot 08.12.2016 Ne 2004-cT).
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ITpunoxenue 2

KOMUTET APXUTEKTYPBI U T'PAJIOCTPOUTEJILCTBA
BOJII'OI'PAJICKOM OBJIACTH
(OBJIAPXUTEKTYPA)

IIPUKA3

Bonrorpan

O6pazer 6manka npukaza Komurera



COI''TACOBAHO:

3aMecTUTEb
npeacenaTens KOMATETA
. " 2020 r.

Havanbuuk otmena npaBoBoro
U KaIpoBOro obecrievueHus
" " 2020 r.

Havansuuk otnena
OpPraHU3alHMOHHOI0, (DHHAHCOBOIO
o0ecrieueHus u TOKyMeHTOo000poTa

" " 2020 .

Ucnonuurens
" " 2020 r.
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Iponomxenune npunoxenus 2

B.M.Crnpusyis

A.B.Boponuu

A.A.ApTomMKuH

E.K.Benukanoa

ObopotHas cropona npukasza Komurera



JIucT o3HakoMIeHUS
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IIponomxkenue IPUIIOXKEHUS 2

COTpyAHUKOB KOMHTETA APXUTEKTYPbI U rPasioCTPOUTENLCTRA
Bourorpanckoit o6mactu ¢ npukasom ot 01.03.2019 No 27-011

No Damurus, ums, Jlata o3HakoMieHus
/o OTYECTBO Y TOJITHCH

1 | CnpuByns B.M.

2 |Bopomun A.B.

3 |bensauna H.B.

4 |Tlpukaszuukos A.I.

5 |becenuna E.H.

6 |Ilamyra A.1O.

7 | AproMKHH A.A.

8 | Bemukanosa E.K.
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ITpunoxenue 3

KOMUMTET APXUTEKTYPBLI
U TPAJIOCTPOUTEJILCTBA
BOJIT'OT'PAJICKOU OBJIACTU
(OBJIAPXUTEKTYPA)

um.Crocbipesa yi1.4.7, Boarorpaz, 400131,
Ten. (8442) 30-83-70.. (axc (8442) 30-83-90
e-mail: oblarhitektura@volganet.ru
Ne
Ha Ne oT

Obpasew Gnanka nuceMa KoMuTeTa ¢ YIiIoBbIM pacionosKeHHeM PeKBH3HTOB
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IIpunoxenue 4

KOMHUTET APXUTEKTVYPhI
U TPAJOCTPOUTEJILCTBA
BOJIT'OI'PAJICKOM OBJIACTU
(OBJIAPXUTEKTYPA)

INPEJCEJAATEJIb
No

H.0. Gamunus

Ob6paszen 6manka mpencenaTesist AjIs Pe30JIFOLUM U HOpYUeHU
dopmat A6 (105x148mm)
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OOpaszerr 6:anka npencenatens s PE30JIHOUUH U TOpyYeHU i
dopmar A6 (105x148mm)

IIpunoxenue 5

KOMUTET APXUTEKTYPBI Y T'PAJIOCTPOUTEJILCTBA
BOJITOI'PAJICKOU OBJIACTHU
(OBJIAPXUTEKTYPA)

ITPUKA3

Bourorpan

OO0 yTBepXIeHUH MOIOKEHHS O 3aKyIIKe TOBApOB, pabOT, YCIIyT Ui HyX]
FO?gﬂapCTBeHHOFO O0/DKETHOTO yupexieHns Bonrorpaickoit 06mactu
"Bosrorpanckoe obnactroe ApXHUTEKTYPHO-IIJITAHUPOBOYHOE GHOPO"

B cooTeercTBUM ¢ myHKTOM 6 bactH 3 cTaTbu 2 DenepanpHOro 3akoHa
ot 18.07.2011 Ne 223-®3 "O 3akymkax TOBapOB, paboT, yCIyT OTHAENbHBIMH BHIAMHU
IOPUANMECKHX JTHI", IPMKa30M KOMUTETA [0 PEryIHPOBAHHIO KOHTPAaKTHON CHCTEMBI
B chepe 3akymok Bomrorpanckoit o6macti ot 12.12.2019 Ne 19-g "O BHECEHUHU
M3MCHEHUH B TIPUKA3 KOMHUTETA 10 PEeryJIMPOBAHHUIO KOHTPAKTHON CHCTEMSBI B chepe
3aKynok Bosrorpanckoit o6aactu or 10.06.019 Ne 95 "O6 YTBEPXKAEHUU THUITOBEIX
MOJIOXEHHH O 3aKymnkax ToBapoB, paGoT, YCIyr u OTIpEICNICHUS] TIePeYHs
YUPeXACHUN U mpeanpuatuii Bosnrorpaackoit o6nactu, s KOTOPBIX ITPUMEHEHHE
YKa3aHHbIX THUITOBBIX ITOJIOXKEHUH SBJIAETCA 005I3aTeIbHBIM", TP U K 4 3 bl B & 10:

l. YrBepanTh npunaraeMoe nonoxkeHHe o 3aKyIKe TOBapoB, padoT, ycCIyr
AU HYXA TOCYapCTBEHHOIO OIO/DKETHOrO yupekaeHUs Bosrorpaackoii o6nactu
"Bonrorpasckoe o6nactHOe ApXUTEKTYPHO-IIJIAHUPOBOYHOE GrOpo".

2. IlpusHate  yTpaTHBUIAM  CHJTy  IpHKa3  KOMUTETa APXUTEKTYPEI
1 TPajoCcTpoUTe]bCTBa Bonrorpaackoit obmactu ot 21.10.2019 Ne 123-O]1
"O6 yTBEPKIEHHM IONIOKEHUA O 3aKyIIKe TOBapoB, paboT, YCOyr s HYyX[I
FOCYapCTBEHHOTO  OMOJUKETHOTO  yupexjeHmss — Bomrorpamckoif  o6macTw
"Boarorpaackoe o6nacTHOE apXUTEKTYPHO-TJIAaHUPOBOYHOE Oropo" (mamee —
yUpexKIeHue).

3. KonTponp 32  MCHONHEHMEM  HACTOSIIET0  I[PUKasa  BO3JIOKHTD
Ha 3aMeCTUTeL peacenatens komutera Cripusyns B.M.

4. HacTosuii mpukas BCTYNAeT B CUITY CO JHS €ro TIOAMUCAHMS H TOIIeKAT
PasMEIICHHIO  yYPEXNEHUEM B CAWHOW MH(QOPMAIMOHHON CHCTEME 3aKYIIOK
B TCHCHHE MATHAALATY THEH CO JHS BCTYIJIEHHUs HACTOSIIErO IPUKA3a B CHITY.

IIpencenarens xomuTeTa E.H.ITpoxoposa
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O6paszen ohopmiteHHs IprKa3a

ITpunoxenue 6

YTBEPX/JEHA

NPHUKa30M KOMUTETa apXUTEKTyPbI
U IpaloCTPOUTENILCTBA
Bonrorpanckoit o6mactu

OT No

Homenknatypa nen
KOMUTEeTa apXUTEKTYPhl U I'PaJoCTpOUTENbCTBA Bororpaackoi obmactu

Bounrorpan 2020
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Iponomxkenne npunoxenus 6

Conepxanue
1. Criucok cokparenmii 3 c1p.
2.VKa3aHWUs 0 IPUMEHEHHUIO HOMEHKIIATYPHI el 4 crp.
3. CucTeMaTU3UPOBAHHEII [IepeveHb 3ar0OBKOB (HauMeHOBaHuM) Hen 7 c1p.
4. PyxoBocTBO 7 cTp.

7 cTp.

5. Otnen mpaBoBOro M KagpoBoro obecneueHys

U Tax nanee...
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Iponomxenne npunoKeHus 6

Hunexc 3aronoBok nena | KonnuecTtso Cpok xpanenus | Ilpumeuanne
nena pifh)| 1 Ne cratbu o
[IEPEUHIO
| 2 3 4 5
| I]-Ia33aHHe pasmlena ,

CoTpyTHUK CIly OBl
J€JIONIPOU3BOCTBA IMonmuce N.0. Gamunus

Busa pykoBonurens apxupa
(JIMLa, OTBETCTBEHHOTO 3a ApXHB)

COI''TACOBAHO COI'-TACOBAHO
IIpotokon DK ITpotokon SITMK

oT Ne oT No
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Iponomxenne npunoxenus 6

Hrorosast 3amuce o KaTeropusx U KOJHUYECTBE [Ie]l, 3aBE/ICHHBIX B rony B
KOMHUTETE apXUTEKTYPbI M IPafOCTPOUTENbCTBa Bororpackoii o6nactu

ITo cpoxam xpanenus Bcero B tom uncie

NEPEXOIALIMX C OTMETKOM
"9HKH

l 2 3 4

[TocTossHHOTO

Bpemennoro (cBbimre 10
JIeT)

Bpemennoro (no 10 ner
BKJIIOYHUTEIHHO)

HUTOI'O:

CoTpyHHK CITy OB

JIeJIONIPOU3BO/ICTBA I[ognuce N.0O. Gamunus
JlaTa

Hrorosele cBeseHus NepeaHbI B apxHuB

HanmeHoBaHue 10mKHOCTH, IepeaaBIIero
CBEIECHUS IToamuce HN.0O. Oamunus

[ara

O6pasen opopmienus: HoMeHKIaTypsl Aen KoMmuTera
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ITpunoxenne 7

ﬁI/IHJ:Iem: 3aronoBok fena | KonudecTso Cpox xpaHeHus IIpumeuanue
nena TomoB u Ne ctatbu o
(qacTeit) IIEPEYHIO
1 2 3 4 5
[ I’-IaaBaHHe paszena }
PyxoBoautens
CTPYKTYPHOI'O IOApa3IeJIeHUS IMoaruce N.0O. Gamunus

Jara

COI''TACOBAHO
ITpoTtokon DK

oT Ne

Obpazen opopMIICHUS HOMEHKIIATYPEI A€
CTPYKTypHOFO noapasaeyIeHus KOMHTeTa
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JIucT pacceiiku

IIpunoxenne 8

(HaNMEHOBAHHE M PEKBU3HTH I0KYMEHTA)

Ne HanMCHOBaHUE ajpecara IIOYTOBBINA asipec Konuuectro
9K3EMIUIIPOB
1
2
3
4
5
IHoarorosun:
JlomxHOCTE
N.0. Gamunus

Ilogmuce nara

®opMa n1ucTa pacChUIKH
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[punoxenne 9

Kypuan perucrpaunn HopMaTHBHBIX MIPaBOBBIX aKTOB

Cucremuas
undopmarms

SHHEOLJ0D)

HEBIE0))

o0HY

Hsmenenus

GGGITITOLT

unmierad g

DI TOTr o r TOrT

EOLEOOHH
omey g

Daitnpl

eeexudu Hex))

esexudu ryed
HI9WaAdUIIBIOg

CotpynHuku

HBOMUTOL W)

OHOBILIOD)
IMHTYAd109
QI9HHIE1OLI4L()

QUIMIOIADBILIO))

9IFRLHMHIIOUD]

UVITgHg0.LOIT 0L
‘UTLO

eeexudu

LOMAL U Aogolroleg

BIQLMIT090MAd 90ouLITOf |

9Arerd v eeedndu wug

elell “egexudu dowoyy

(Popma JKypHajla perucrpaiv HoOpMaTHBHbBIX [IPpaBOBbIX dKTOB
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IIpunoxenne 10

AKT 06 OTCYTCTBHH JOKYMEHTOB WITH 00GHapy)XEeHUU BIIOKESHUH
B ITOYTOBBIX OTIPABIEHUAX

MecTto cocrariienus
Bpems cocraBnenus

HacTtosmmii akt cocrasiied MHOH,

(pamunus, umMA, 0TIECTBO, AOJKHOCTB COTPYLHIAKA CITy OBl IETONPOU3BONCTRA)

B TOM, YTO NpH BCKPBITHH KOHBEPTA C [MOYTOBLIM OTNpPaBJICHUCM, [MOCTYIMUBILIUM OT

, B HEM:

HC OKasaJiIoCh

(camoro nokymeHTa (OTACTBHBIX CTPAHHLL), MATEPHATIOB, YKA3aHHBIX B NPUIIOKEHUN)

oOHapyKeHO

(DeHEXKHBIE 3HAKW, UEHHbIe OGyMardn WM WHbIC NOKYMEHTBl (BELLH, MarepuajbHble LEHHOCTH) HE YKa3aHHbIE
B IIPUJIOKEHUH)

Hacrosumit akT cocraesen B 3 sk3emmispax.

Jara Ioanuce

®opma akTa 06 OTCYTCTBUH JJOKYMEHTOB MIIW OOHAPYKEHHUHU BIOKEHUH
B IIOYTOBBIX OTIPABIEHHUIX
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[Ipunoxxenue 11

Ne OTtTHCK Haunmenosanne [lata peanpustue- Komy Brimana
n/n neyaTH nevyaru HOJIYICHHSA | M3TOTOBHUTEND, JaTa | (JOJIKHOCTB,
(mramia) (mwrramma) revaTa U HOMEp noJpasaeiicHue)
(lIuTamma) oT | COMpPOBOAUTENBHOIO
U3TOTOBHUTEIS JIOKyMEHTa
1 2 3 4 5 6
Pocnmer | Jlara Bosspara Pocnuch Hata ynuuroxxenus [ara, Homep
paboTHHKa 1IeYaTH paboTHUKaA reyaTu aKTa
7 8 9 10 11

dopmMa KypHalla ydeTa redaTeil U IITamIioB



