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YIIPABJIEHUE UMYHIECTBEHHbIX OTHOUIEHHU
BPSIHCKOHM OBJIACTH

IIPUKA3
oS OGLWE 7RSS

T. bpsiHCK

O6 yTBepxaeHUH aIMUHUCTPATUBHOIO perjaMeHTa
NPEeNOCTaBJICHUS YIIPABICHHEM UMYIIECTBEHHBIX
OTHOIIeHUu# bpstHckoit o6nacTu rocynapcTBEHHOM
yeayru «[IpenocraBienne unpopMauu

U3 peecTpa rocy1apCTBEHHOI0 MMYLIECTBA
Bpsauckoii obmacTu»

B coorsercrBum ¢ ®epepansHbiM 3akoHOM OT 27 uitons 2010 roga Ne 210-®3
«O0 opraHu3alMH NMPEeNOCTaBIEHUS FOCYJAapCTBEHHBIX M MYHMLMIIANBHBIX YCIyI»,
[Toctanosnenuem IlpaBurtenscTBa bpsHckoi obnacti oT 2 centsops 2019 ropa Ne
409-n «O pa3paboTke U YTBEPXKIEHHWH AAMHUHUCTPAaTHBHBIX pETJIAMEHTOB
OCYLIECTBIEHHS PETHOHAJbHOIO TrOCYJapCTBEHHOro KOHTpond (Haasopa) H

aJMUHHUCTPATUBHBIX PErIAMEHTOB IIPEAOCTABAEHHS IrOCY AapCTBEHHBIX YCIYI»
ITPUKA3BIBAIO:

1. VYTBepauTe aIMHUHHCTPATUBHBIA  pErjiaMeHT IO MPENOCTABICHHUIO
rocygapctBeHHoi  ycnyrun  «[lpemocraBieHne  MHpOpManuMM M3 peecTpa
rocy1apCTBEHHOIro UMYyLIeCTBa bpsaHCKoH 001acTH» COrIacHO NMPUIIOKEHHIO.

2. Hacrosmuit npuxa3 omy6nukoBaTh Ha CalTe ynpaBieHHS HMYIIECTBEHHBIX
OTHOIIeHUH bpsHckoi obnmact (Www.uprio.ru) ¥ Ha O(QULIHaNbHOM HHTEpHET-
nopTase npaBoBoi MHPOpMaLy (WWW.pravo.gov.ru).

3. Hacrosmuuiéi npukas BCTynaer B CHIYy C MOMEHTa ero OQHUIHaIbHOrO
OIyOJIMKOBaHMS.

4. Ilpuka3 ynpaBieHUs UMYLIECTBEHHBIX OTHOIEHUH bpsHckoi obnactu «O6
YTBEpXIACHUH aAMUHUCTPATUBHOIO periaMeHTa YIOpaBleHHS UMYIIEeCTBEHHBIX
oTHomieHUH bpsiHCKOM o00s1acTH MO MNpPEeIOCTAaBICHHIO TI'OCYAApCTBEHHOM YCIyru
«[IpenocraBrenne HHPOpPMAlLMM M3 peecTpa TOCYJapCTBEHHOTO HMYIECTBA
bpsinckoit obnactu» ot 5 centabps 2016 rona Nel005 cuuTath yTpaTHUBIINM CHITY.

5. KoHTpOJ1b 32 UCTIOJHEHUEM HACTOSLIETO IIPUKa3a BO3JIOKUTH HA 3aMECTUTENA
HavaJbHHKa YTpaBlICHHUs MMYIIECTBEHHBIX OTHoLIeHUi bpsHckod obnactu — O.A.
Bacuny.

HayanbHuk ynpaBneHus C.U. Kapenuna
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[pPeNOCTABJACHHS YNIpaB/ieHHEM HMYLIECTBE
oTnowennH Bpsanckoii 06/1acTH rocyxapcTBCHHOM ycayru
«IIpegocraBijienne HH(POPMALHH H3 peecTpa rocyIapcTBEHHOI0 HMYIIECTBA
bpsinckoi o6aacTm»

I. O61me onoxeuus -

1.1. Ilpeamer perynupoBaHus aIMUHUCTPATUBHOI'O pErIaMeHTa.

AJIMMHUCTPaTHBHBIM perflaMeHT INpPeJOCTaBleHUs T[OCYHApPCTBEHHOH YCIyrd
«IIpenoctaBnenne HMH(QOPMaLMH U3 peecTpa TrOCYAapCTBEHHOrO HMYIIECTBa
bpsHckoit  obnactm» (manee - PermameHT M rocyaapcTBeHHas — yciyra
COOTBETCTBEHHO) pa3paboTaH B cOOTBeTCTBUM ¢ DenepanbHBIM 3aKOHOM OT 27 HIONA
2010 r. N 210-d3 «0O6 opraHuzaluu MpPEAOCTaBIEHUS IOCYHApPCTBEHHBIX U
MYHULMNQIBHEIX YCIYT» MW ONpelenseT CTAaHAApT HPENOCTABIECHHS YCIYTH,
YyCTaHABIMBACT CPOKHM U [10C/IEOBAaTENbHOCTh aAMHHHUCTPATUBHBIX IMPOLEAYD
yNpaBleHUs UMYLIECTBEHHBIX OTHOIIEHHH bpsiHckoiil obnactu (nanee - YnpabieHue)
NpY MIPEAOCTABIEHUH F'OCY1apCTBEHHON YCIyTH.

Hacrosimuii  permaMeHT peryiupyer OTHOLIEHHS, BO3HHUKAIOIIHE IIPH
TNpeOCTaBIeHUH (QH3NYECKUM U IOPUAUYECKUM JIHLIAM HHQOPMAMK O HaXOXACHHH
nu60 OTCYTCTBUM B pEECTpe TOCYNapCTBEHHOrO HMYylecTBa bpsHckoii obnacTtu
CBeIeHUI 00 UHTEPECYIOIEM HX UMYILIECTRE.

1.2. Kpyr 3asBuTenen.

3asBUTENSIMM Ha NOJIY4YEHUE pE3YNbTAaTOB NPENOCTABIEHHS T'OCYNapCTBEHHOMN
YCIIYTH SBJISIOTCS JIOOBIE 3aHHTepecOBaHHbIe (PU3HUYECKHUe U IOpHAWYECKHE THLa (B
TOM yYHcle OanaHcoaepxaTeau rocyJapCTBEHHOro uMyilecTBa bpsHckoit obnactu),
OpraHbl  rOCy[apCTBEHHOM  BJIaCTH, OpraHbl MECTHOIO  CaMOyNpaBJICHUs,
NpaBOOXpPaHUTEIbHEIE H KOHTPOJHUPYIOLIME OPraHbl, a TaKXXe HX HpeACTABUTEINH,
JACHCTBYIOIIME HAa OCHOBaHUHM IOJNHOMOYMH, OIpEAENIEHHBIX B COOTBETCTBHH C
JEHCTBYIOIIMM 3aKOHOAaTeNbCTBOM Poccutickoit deneparum.

1.3. Ilopsanok nHPOPMHUPOBaHHs O NPEOCTABICHUH rOCY1apCTBEHHOM YCIYTH.

1.3.1 Hudopmauus o MecTe HaxoxJeHHs, rpaduxax (pexume) paGoThl,
HOMepax KOHTAKTHBIX Tejle(OHOB, ajpecax JJIEKTPOHHOH IMOYTH VYIpaBiieHHd,
vH(pOpMauMs O TOpAAKe NPENOCTaBIeHHS TIOCYNapCTBEHHON YCIyrd, KoTopas



ABJISeTCS HEOOXOOUMOM M 00s3aTeNIbHOH U1 MpeNOCTaBIEHUS TOCyJapCTBEHHOU
yCIyTd, pa3MelleHa B ¢elepalbHOM rocyqapCTBEHHONH HMH(OPMALMOHHON cHcTeMe
«EnuHBIA mopTan rocyAapCTBEHHBIX ¥ MyHHIMNAIBHBIX YCIyT (QyHKIMiA)» (manee -
EnuHbiii nopran) mo agpecy http://www.gosuslugi.ru, Ha oduuMansHOM caiiTe
YnpaeneHus: (Www.uprio.ru), Ha HHQOPMAILIMOHHBIX CTEHIaX YMpaBJjEHHUS, a TaKxe
MPeAOCTaBNAETCS HEMOCPEACTBEHHO CHELHATUCTaMd YNpaBICHHS IIPH JIHYHOM
npueme, no tenedoHy.

OtBeThl Ha NMUCHMeHHBIEe OOpallleHHs 3asBHTeNel, NOCTYNHUBIIME MO IOYTe, IO
JJIEKTPOHHOM mnouTe, (QaKCUMHIBHOW CBS3bI0 HWIM Ha OQUOHANBHBIH caiT
VYnopaBneHuss B HHPOPMaUMOHHO-TEIEKOMMYHHKAIIMOBHONH cetu «VIHTepHET»,
HaAnpaBISIOTCS UM B IUCbMEHHOM BHJAE B 3aBUCHUMOCTH OT crnocoba oOpalueHus
3asgBUTENS.

HNudbopmanrs 1o BompocaM MHpeXOCTaBIIEHHS TIOCYJapCTBEHHOH yCIyTH
pa3MellieHa Ha HHQOPMALIMOHHBIX CTeHaX YIpaBiieHHs, a Takke Ha OQULUANIBHOM
caiiTe YmpaBneHus B HHPOPMaLHOHHO-TEIEKOMMYHHKaMOHHOH ceTu «HTepHET» B
BHJIC ONMCAHUS NPOLIEAYPHl IPEIOCTABICHUS IOCYJapCTBEHHON YCIYTH B TEKCTOBOM
BUJE.

Ha caiite 3asBuTento nmpeaocTapisercss BO3MOXHOCTh CKayaTb M paclieyaTaTh
mwabJioH 3asBJIeHHs] HA IIPENOCTaBICHUE IOCYNapCTBEHHON YCIYTH, O3HaKOMHTECS C
MOPSZAKOM TIPEXOCTaBICHHUS . TOCYAApCTBEHHON YCIyrd B JJEKTPOHHOM BHIE C
UCIIOJIb30BaHueM EMHOro noprana.

Hacrosmuii agMHHUCTPaTHBHBIN perjlaMeHT pasMelnaercss Ha OQHIHUAIBHOM
caiite YnpapneHus B UHHOPMaHOHHO-TEIEKOMMYHUKALIMOHHON ceTu «IHTepHEeT».

1.3.2. OcHoBHEIMH TpeOOBaHMAMH K HHPOPMHPOBAHUIO TPaXIAH O IOpPSIKE
NpeJOCTaBlIeHUs TOCYNAapCTBEHHOHM YCIYrH M YCIyr, KOTOpble SBISIOTCS
HeoOXOJUMBIMH U 0053aTeNbHbIMU JJIS MPEJOCTAaBIECHHS I'OCYNapCTBEHHON YCIYTH,
ABJSIIOTCS. JOCTOBEPHOCTH MPEAOCTaB/iseMOd HH(MOPMAIMU, YETKOCTh B H3JIOXKEHHH
uHpOpMaluY, NONHOTa HHPOPMUPOBAHHUS.

1.3.3. YcTHOE uHpOpMHpPOBaHUE O MOPSJKE MPeJOCTaBIEHUS rOCy1apCTBEHHOM!
YCIIyTH IIPOBOTUTCS C UCTIONB30BaHUEM OGHUIHANBHO-AETIOBOTO CTHIISA PEYH.

I1. CranzmapT npegocTaBieHus rOCyJapCTBEHHON yCIIyru

2.1. HaumeHoBaHue rocy 1apCTBEHHOMH YCIYTH.

B coorserctBMM ¢ HacrosmuM  Perma
rocynapcTBeHHas  yciyra:  «lIpenocraBieHue
rocyIapCTBEHHOI0 MMylecTBa bpsHckoit o6nacTuy».

2.2. HaumeHoBaHME€ MHCIIOJHUTENBHOIO OpT
NpeNOCTaBJIAIOLIEro roCyJapCTBEHHYIO YCIyTy.



HenocpeacteeHHoe IIpeNOCTaBIEHUE rocyiapCTBEHHOM yCIIyTH
OCYILECTBIISIETCS YIIpaBIeHHEM UMYIIECTBEHHbIX OTHOLIEHUH bpsiHCKo# 0051acTH.

['ocynapcTBeHHas yciiyra HCTOJIHAETCS B OTHOILECHMHM CIIeNyIOLIero UMyILIECTBA
(nanee - 0OBEKTHI yUeTa):

1) rocyiapCTBEHHOIro HMMYINECTBa, IIPHHAJIEXKAIIETO npaBoo6naz(aTeJ1xM B
COOTBETCTBHHU C 3aKOHOAATCJIBHBIMH HOpPMaMH BELJHOI'O IIpaBa,

2) HaXO4sILLKUXCS B FOCYAAPCTBEHHOM COOCTBEHHOCTH BpsiHCKOM 00nacTu axivi,
noneii (BKJIaZAOB) B YCTaBHOM (CKJIaJIOYHOM) KamnuTajle XO3MCTBEHHBIX OOIIECTB H
TOBapHILUECTB, B KOTOPHIX MpaBa aklHOHepa (y4acTHHKAa) OT UMeHH bpsHCKoOH
00J1aCTH OCYILIECTBIISIIOT OpraHbl UCIIOJIHUTENBHON BiacTu bpsiHCKol obnacTy;

3) UMyLIECTBA, COCTABISAIOIIEr0 roCy1apCTBEHHYIO Ka3Hy bpsHckoil obnacTy.

YnpapneHue He BIpaBe TpeOOBaTh OT 3aABUTENS OCYIIECTBICHUS ACHCTBHH, B
TOM YHCJIE COTJIaCOBaHUM, HEOOXOMUMBIX [AJisl MONYYEHHUS IOCYyAapCTBEHHON YCIIyTH
U CBSI3aHHBIX C OOpallieHHeM B HHbIE IOCYNApCTBEHHBIE OpraHbl, OpraHM3alMH, 3a
UCKIIOYEHHEM TIONYYEHUs YCIYT, BKJIIOYEHHBIX B TMepedYeHb YCIyr, KOTOpbIE
ABJISIIOTCH HEe0OXOAUMBIMH " 00s13aTeIbHBIMU VIS MpeOoCTaBIEHU
rocyIapCTBEHHBIX YCIIYT, YTBEPXKASHHBIH HOPMATUBHEIM IIPaBOBBIM aKTOM bpaHCKO#H
00J1aCTH.

2.3. Onucanye pe3ynbTaTa MpeaoCTaBIeH s FOCy JApCTBEHHOM YCITYTH.
Pe3ynpTaToM NpeAoCTaBlIeHHs ITOCYJapCTBEHHOM YCIIyTH SIBJISETCS:
1) BBITHCKA U3 peecTpa roCy JapCTBEHHOTO UMYILECTBA;

2) obobmenHas uHpoOpMalUMs H3 peecTpa TIOCYAApCTBEHHOIO MMYILECTBA
(1oKyMeHT, coaepxalmii nHGopmanuo 006 OJTHOM UK HECKONIbKHX O0BbEeKTax ydera
MO UX COCTOAHHUIO B PEECTPC Ha AaTy BRIAAYH U3 HEI'O, HE ﬂBJ'ISIIOI.HHﬁCSI JAOKYMEHTOM,
NOATBEPKAAIOIUM (aKT yueTa MpaBoobiiagaTesieM rocyJapCTBEHHOIO UMYILECTBA);

3) undopMauus 00 OTCYTCTBHMM CBENEHHUH B peecTpe TIoCyAapCTBEHHOIO
UMYUIECTBA;

4) oTKa3 B IpeJOCTaBICeHUH IOCYIapCTBEHHON YCIIyTH.
2.4. Cpok npenocTaBiaeHHs FOCYJapCTBEHHOM YCIyTH.
JIOKyMeHTBI, SBIIOIIMECS Pe3yJbTaTOM I[PEJOCTABICHUS TIOCYyAapCTBEHHOH

YCiIyru, UMEIOT CJIEAYIONIHUE CPOKHU NNPE€AOCTABICHHS CO I[Hﬂ/pefmmauﬂﬂ 3a4BJICHUA:
\\\"‘B“t””é‘
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1) BeINHCKa K3 peecTpa TOCYJAPCTBEHHOIO
OTCYTCTBUHU CBEIEHHH B peecTpe rocyAapCTBEHHOTO H
CO IHsI TOCTYIUIEHHS 3aIpoca;



2) 06061ieHHas HHGOpMALlMs U3 peecTpa rocyJapCTBEHHOrO MMyILECTBa - 15
pabounx JHe# co AHS MOCTYIUICHUS 3arpoca.

Cpoku BbeIZauM (HANpaBJICHUS) MOOKYMEHTOB, SBISIOLIMXCS pPeE3yJbTaTOM
NpeaoCTaBleHHUs rOCYapCTBEHHON yCITyTH:

HarpaBjieHHe 3asBUTENIO pe3yNbTaTa NpeaoCTaBleH!s roCy 1apCTBEHHON YCIyr|
B TeueHue 2 pabounx gHeH co JHS MOLITUCAHUS.

OcHoBaHMSA ISl IPUOCTAHOBJIEHUS YU CPOK IIPUOCTAHOBIICHHUSA IPEAOCTaBICHUS
rOCyJJapCTBEHHON YCIYI'd HE IpeXyCMOTPEHbl 3aKOHOAATeNbCTBOM Poccuiickon
®enepauyu u bpsnckoit obnacTu.

2.5. IlepeyeHbr HOpPMATUBHBIX NPABOBBIX AKTOB, PEryIUMPYIOLIMX OTHOILEHHS,
BO3HUKAIONIME B CBSI3U C IPEeOCTaBJI€eHUEM FOCY JapCTBEHHOM YCIIyTH.

[lepeyeHr HOpPMAaTUBHBIX MPAaBOBBIX AKTOB, PEryJUPYIOLIUX IpeJOCTaBICHUE
roCyAapCTBEHHOH yciyru (C yKazaHHEM UX PEKBHU3UTOB), MOMIEKHUT 00S3aTEIbHOMY
pasMelleHHI0 Ha oQuIUaIsHOM caiTe YnpaBieHus, B ceTu «lMHTepHeT», B
perdoHaNbHOH  TOCYAapCTBeHHOH  uH(opManuoHHoW  cuctemMe  «Peectp
rocygapcTBeHHbiX ycayr (¢pyHxuui) bpsackoid obmactu», Ha EavHOM noprtaie
FOCYIapCTBEHHBIX M MYHHUIMNAIBHBIX Yyoryr (QyHKLHM) ¥ B pErdoHalbHOH
rocymapctBeHHo uHbopManmoHHOM cucteMe «llopTan rocyAapcTBEHHBIX H
MYHULMNANBHBIX yCIyT bpsHcko#l obnactu».

2.6. UcuepnbiBaromuil nepeyeHs JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBHMH C
HOpPMAaTHBHBIMH IIPaBOBBIMH aKTaMH JUIS NPEAOCTABIICHHUs I'OCY1apCTBEHHON YCIYTH,
NOAJIEXXAIMX NPEAOCTABICHUIO 3aIBUTENEM.

2.6.1. TlepeyeHr  JOKYMEHTOB, IIpelCTaBIsIeMbIX  3asiBUTeNeM  (ero
YIOJIHOMOYEHHBIM IpeJCTaBUTeNEM) [IpU OOpaleHHH:

3asBiieHue (3alpoc) o mpenocTaBieHHHM HHPopMauuu o6 obbekTax ydcra, B
KOTOPOM YKa3bIBalOTCSL:

1) damunus, uMs, OTYECTBO, MECTO >KUTEIBCTBA 3asABUTENS MU PEKBUSHUTHI
IOKYMEHTa, yXOCTOBEPSIOUIEr0 JUUHOCTD 3aBUTeNS (A1 GU3HUECKOTO JIUIA);

2) HaUMEHOBAHHE M MECTO HAaXOXACHUS 3as BUTENS (JUIL IOPHAUUYECKOrO JUIA), a
TAKOke TOCYIApCTBEHHBIH PErMCTPAllMOHHBIH HOMEp 3allUCH O IOCYJapCTBEHHOU
pemcrpauym IOpI/IIII/II{ECKOl" O JMaa B EIII/IHOM l"Ocy,IIapCTBeHHOM peeCTpe
IPpUIHYECKUX JIN1I, I/IIleHTI/I(l)PIKaHI/IOHHBIf;I HOMep HaJIororaarejibfuKa, 3a
UCKIIFOYCHUEM CJIy‘—IaeB, €CJIIN 3asABUTCIICEM SABJACTCA /Iﬂ?_—
JNULO; S

3) moyrtoBBIH azpec W (WIM) amgpec 3Je
3asBUTENEM;



4) XxapaKTepUCTUKH 00BEKTa rocy AapcTBEHHOIO HMYLIECTBA, [I03BOJIAIOLIHE €r0
OJHO3HAYHO OIpeNeIUTh (HaMMEHOBaHUE, aJ]peCHblE OPUEHTHUPHI, KaJaCTPOBBIA WIIH
peecTpoBBI HOMED);

5) uenp UCHIONB30BAaHUS pe3yNbTaTa IPEeJOCTaBIECHHs YCIYIH;
6) cornacue Ha 0OpabOTKy NepCOHAIBHBIX JaHHBIX (111 rpaXkaaH);

7) npu NOTPeOHOCTH TOJNYYEHHS HECKOJbKUX 3K3EMIUIIPOB BBIIUCKA WIH
060611eHHOM HH(OPMaLNH - KOJIHYECTBO IK3EMILIIPOB.

3asBlieHHEe HOJDKHO OBITH YAOCTOBEPEHO MOANHCHIO 3asBUTENS UM MOANHUCHIO
€ro npeCcTaBUTEIs, [TeYaThio (TIPU HATTUYHH).

K 3asBnennro o npenocraBieHuM HHpopmauuu o0 oObekTax ydera
MPUIAraroTCs:

1) xomus mnacrmopra (CTpaHHLBI, YAOCTOBEPSIOLIME JUYHOCTh TI'PaXIaHHHA
Poccuitckoii ®Denepauuy, perucTpalyio IO MECTY JKUTENbCTBAa) MM HHOIO
JIOKYMEHTa, YIOCTOBEPSIOUIETO JIMYHOCTD 3asiBUTENS, - AN (PUIHUECKUX JIUL;

2) JAOKYMCHT, nomaepma}omnﬁ MMOJTHOMO4YHSA NPEACTABUTENS 3asABUTENA, B
ciyyae, €CJIH C 3ad9BJICHHEM O NpEeAOCTaBJICHHU I/IH(bOpMaHI/H/I 06 o0BeKTax yuera
06pamaeT051 IPEACTABATEIIb 3asABUTECIIA;

3) 3aBepeHHBIH IEpEBOJ Ha PYCCKUH A3BIK JIOKYMEHTOB O rOCyAapCTBEHHOH
PErHCTpallMU IOPHAHMYECKOr0 JMUa B COOTBETCTBUM C 3aKOHOAATENBCTBOM
HHOCTPaHHOI'O TOCylapCTBa B CIy4yae, €C/IH 3asBUTENEM SBIAECTCA HHOCTPAHHOE
IOPUINYECKOE JTHLIO.

2.6.2. TpeboBanus K JOKyMEHTaM, IIPEACTaBIAEMBIM 3asBHTENIEM:

1) noxKyMeHTHI (KOIIMH HTOKYMEHTOB) HE JOJDKHBI UMETh MOBPEXKACHU, HATUUHe
KOTOPBIX HE MO3BOJISET OJJHO3HAYHO UCTOJIKOBATh UX COAEPIKAHHE.

2) OOKYMCHTBI OOJDKHBI HMETHh II€4aTH, MNOAIMCH  YIOJIHOMOYECHHBIX
AODKHOCTHBIX JIMLl OpraHoOB FOcyIIapCTBeHHOﬁ BJ1aCTH, OpraHoB MECCTHOroO
CaMOYyIipaBJICHHUs, HHBIX oprarxmaum‘fx, BblAaBIIHX JaHHBIC OOKYMECHTBI HIIH
YAOCTOBEPHURIINX NOJJIHHHOCTD KOIIUH JOKYMCHTOB,

3) TeKCTBI JOKYMEHTOB HalUCaHbl pa3bop4HBO;

4) IOKyMEeHTBI 3aM0JIHEHB] B IIOJIHOM 00beMe;

BIX CBENECHHM H
JOKYMEHTOB, SBJISIOLIMXCS HEOOXOOUMBIMH IS TIPS YCYyHapCTBEKHON
YCIIyT'H, BO3JIaraeTCst Ha 3asBUTEIA. ' '




2.6.3. 3anpeiuaercs TpeOOBaTh OT 3asIBUTENA:

NpeACTaBlIeHUs AOKYMEHTOB M HWHGOpMAaUMM WM OCYIIECTBICHHS IeHCTBUH,
peICTaBlIeHHE UM OCYILECTBJICHHUE KOTOPHIX HE NPEAYCMOTPEHO HOPMATHBHBIMH
MpaBOBBLIMH AaKTaMH, PpEryJUPYIOIIUMH OTHOIIEHHUS, BO3HUKAIOIIHME B CBS3U C
NpeaocTaBlieHUeM roCyJapCTBEHHON yCIyry;

NpeACTaBleHUsT NOKYMEHTOB U MH(POpPMALMH, B TOM YHCJIE€ IOATBEPXKIAIOLIHX
BHECEHUE 3asiBUTEJIEM IUIATHI 32 NPEAOCTaBICHUE I'OCYNapCTBEHHBIX YCIYT, KOTOPhIE
HaxOAATCS B pacNOPsKEHUH OPraHOB, NPEAOCTaBNAIOILUX IOCYJapCTBEHHbIE YCIYTH,
WHBIX TOCYJAApCTBEHHBIX OpraHOB, OpraHOB MECTHOIO  CaMOYIpaBieHHS,
OpraHusauyi, B COOTBETCTBUM C HOPMAaTHUBHBIMH IIPAaBOBBIMH akTamH Poccuiickoi
denepanyy, MyHHULUNAIGHBIMY IPaBOBBIMU aKTaMH, 3a UCKIIIOYEHHEM JOKYMEHTOB,
yKa3aHHbIX B 4acTh 6 ctateu 7 MenepansHoro 3akona ot 27.07.2010 N 210-®3 «O6
OpraHW3allii NPeNOCTaBICHNUs IOCYAapCTBEHHBIX M MYHUIIMNTANIBHBIX YCIYT»;

npeAcTaBleHHe JOKYMEHTOB H  HMH(QOpMalMH, OTCYTCTBHE H  (MIH)
HEZOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIWCH IIPU NEPBOHAYAIBHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOAMMBIX JJIS MpeNOCTaBIeHHs TOCYJapCTBEHHOH yCIyry, 11bo B
MpeNOCTaBI€eHUH  TOCYNapCTBEHHOM  yClyrw, 3a  HCKIIOYEHHUEM  ClydYacs,
MpenyCMOTPeHHBIX NYHKTOM 4 dactu 1 ctatbu 7 ®enepanbHslii 3akoH ot 27.07.2010
N 210-®3 «O06 opraHuzaliy NpeIoCTaBICHUS FOCY IapCTBEHHBIX U MyHUUMIAIBHBIX
yCIyT».

2.7. UcyepnibiBaroyi nepequL OCHOBAaHHUH IS OTKa3a B IIpHEeMe 3asBIEHHUI U
JOKYMEHTOB:

1) HanuuWe B 3asBJICHUM HEHEH3YPHBIX JMOO OCKOPOUTENBHBIX BBHIpAXKEHHH,
yIrpo3 >XW3HH, 3N0POBBI0 M UMYIIECTBY IOJDKHOCTHBIX JIHIl YIPaBJIEHHS, @ TaKXKe
YJIEHOB UX CEMEM;

2) 3asgBijeHHE ITOCTYNHIO OMMOOYHO (3asBIEHHE AOPECOBAHO HE YHPABJICHHUIO
HMYIIECTBEHHBIX OTHOINEHUH bpsHckoit obnacth).

2.8. HcuyepnpiBalolluii mneped4eHb OCHOBAHHUW I  IPUOCTaHOBJIEHUSA
NpeIOCTaBJIEHUs TOCYJApCTBEHHOH YCIIyTH.

OcHoBaHMSA A7 PUOCTAHOBIIEHHS TOCYJApPCTBEHHOH YCIYTH OTCYTCTBYIOT.

2.9. HcuyepnsiBaroiui nepeyeHb OCHOBaHHWH I OTKa3a B IIpC,Z[OCTaBJIeHI/II/I
rocylapCTBEHHOM yCIyru:

1) ecnmu mnpencraBlieR HENOJHBIH KOMIUIEKT HQKYMe By VB \3asIBJICHUE U
el L\
NPUJIOXKEHHbIC JOKYMEHTIbl HE COOTBETCTBYIOT TpeﬁdB : EPIM B IIYHKTC

2.6.1 Pernamenra;

=
¢
gL #“A‘IyHKTe 2.6.2
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2) HECOOTBETCTBHE AOKYMEHTOB TpeOOBaHHUSM,
HacTosero Pernamenra;



3) TeKcCT 3asBieHUs He MOANAETCS NPOYTEHHIO, OTBET Ha 3asBJICHHE HE JaeTcs, O
4eM B TEYEeHHE CeMH [OHeH CO JIHSA perucTpaluu 3asBieHHMs COoOLaeTcs JHULY,
HanpaBMBLIEMY 3asdBlIEHHE, B TOM Ciy4yae, €ClM ero (aMuius M IMOYTOBBIA anpec
(ampec 3MIEKTPOHHOMN MOUYTHI) MOANAIOTCS NPOUYTEHHUIO.

OTka3 B MpeAOCTaBIEHUH IOCYyapCTBEHHON yCIyrd MoXeT ObITh 00KanoBaH B
NopsiiKe, yCTaHOBJIEHHOM 3aKOHOJATeIbCTBOM.

2.10. Ilepeuens ycnyr, HEOOXOAUMBIX U OOS3aTEeNBHBIX IJIS MpPeIOCTaBlIECHUS
rOCYyJIapCTBEHHOM YCIyrH, B TOM 4YHCJE CBEAEHUS O HOKYMEHTe ([OKyMEHTax),
BblJIaBaeMOM (BBbIJaBaeMbIX) OpraHU3alMsSIMM, YYAaCTBYIOIUMMH B INPENOCTaBICHUHU
rocyAapCTBEHHOMN yCIYTH. :

[Ipu mnpemocTaBieHWU TOCYIapCTBEHHOH YCIYrM OKa3aHWe MHBIX YCIYT,
HEOOXOAUMBIX M 00s3aTeNbHBIX I MPEeNOCTaBICHHUS roCyIapCTBEHHOM YCIyrH, He
OCYIECTBISAETCS.

2.11. Pasmep 1 crocoOb! B3UMaHHs € 3asBUTENA OCYJaPCTBEHHOW IMOUUIHHEI U
MHOM IIaThl MIPU NPEIOCTABIEHUH rOCy IapCTBEHHOM YCIIYTH.

FocynmapcTBeHHas mnouulMHa W HMHasg IUlaTa [OpUM  NPEJOCTaBIECHUH
rOCyAapCTBEHHOM yCIyTrH He B3UMaeTcs.

2.12. MakcuMaJIBbHBIA CPOK OXUIAHUSA B OYepeny MNpH Ioja4ye 3asdBieHUA O
MPeNOCTaBICHUU TOCYNapCTBEHHOM YCIyrM M IIpd IIOOYy4YEeHHH pe3yJbTara
NpeJOCTaBIEeHUs rOCY IapCTBEHHOMN YCIIYTH.

2.12.1. BpeMs oxunaHus B odyepeld INpU Mopadye 3asBIEHHS Ha IMOJydYeHHe
rocyJapCTBEHHOH YCIYrH JMYHO He JOJDKHO 3aHMMarh Oomee 15 MuHYT,
MPOAOJIKUTENLHOCTE HpUEMa y JOJDKHOCTHOIO JIMLAa HE JOJDKHA npeBblwmars 10
MHHYT 10 K&XXJ0OMY 3as1BJICHUIO [0 NPEAOCTaBICHUIO I'OCY IapCTBEHHOM yCIyTH.

2.12.2. Bpemss O0XuaaHus B ouepesd IIpH TNOJY4EeHHHM pe3ylbTara
TNpeNOCTaBJIeHNs rOCYIaPCTBEHHOM yCIyTH - He 6onee 15 MUHYT.

2.13. Cpok Hu MOpSIAOK perucrpauuu 3asBiI€HUd O [MpPeAOoCTaBICHHH
rOCyapCTBEHHOMH YCJIYTH, B TOM YHUCIIe B 3JIEKTPOHHOH (opMe.

2.13.1. 3anpoc O INpelOoCTaBICHUN TOCYAApPCTBEHHOM YCIYIrd PETUCTpUPYETCS
IyTeM IPHUCBOCHHUS BXONSAIIEr0 HOMEpa B YIpPaBICHHH B 2BTOMAT OBaHHOM
CHCTEME JIOKYMEHTOOOOpOTa B TEYEHHE OIHOrO pa60/ ., MOMeHTa
NOCTYIUICHUS 3asBICHU. ;

2.13.2. 3amnpoc, NOCTYNHBIUHII B BHJAE 3JIEKTPOHHO
o0s3aTenbHON perncTpalud B TeueHHe 1 pabodero nHs
3asIBIICHHUS.



2.14. TpeboBanus K TIOMEIIEHUAM, B  KOTOPBIX IIPEAOCTABIAETCH
rocyJapcTBEeHHasl yciiyra, K 3ajly OXHAaHUs, MECTaM JJIA 3allOJIHEHMs 3alpocoB O
NpeNOoCTaBI€HUH TIOCYyJIapCTBEHHOW YCHyrd, HWHQOPMALMOHHBIM CTE€HAaM C
obpa3sijaMy KX 3alOJHEHHWS U TIIepeuyHeM [OKYMEHTOB, HEOOXONUMBIX s
peIOCTaBICHUS FOCYIapCTBEHHON YCIYTH.

3naHue, B KOTOPOM YIpaBJIEHUEM IMpPEAOCTABISETCA rOCyAapCTBeHHas yciyra,
PacroioKEHO C€ YYETOM IemIeXoJHOH nocTtynmHocTd He OGonee 10 MuHYT oOT
OCTaHOBKH OOIIeCTBEHHOI0 TpaHcnopTa H 060pyd0OBaHO BXOIOM, 00eCeuHBaIOIIUM
CBOOOIHBIN NOCTYN 3asBHTENEH B NOMEUICHUE YTIpaBJIeHUs, C yY€TOM COOMOAEHHUS
YCTAHOBJICHHOTO B 34@HUU IIPOILYCKHOTO PEXHUMA.

[ToMereHne, B KOTOPOM OCYIIECTBJISIETCS NPENOCTaBIEHUE T'OCYJapCTBEHHOH
yCIyTrH, 000pyIOBaHO ¢ cOOJI0IeHHEM HEOOXOAUMBIX Mep OE30M1aCHOCTH.

Mecta oxuzaHus W IpueMa 3asBUTENeH, caadd, NOJNy4YEHHs AOKYMEHTOB
3asBHTENEM U 3alOJHEHUS MM HeOOXOOUMBIX JOKYMEHTOB OOOpyAOBaHbBl B
JOCTATOUYHOM KOJHYECTBE CTYJIbSIMHU H CTOJIAMHU.

B nomemenusx VYrnpapiaeHus pa3MenjaloTcsi HHGOPMAaLHMOHHBIE CTEHBI,
obecreynBalole TONy4YeHHe 3asBUTENIMH HHGOpPMalLMU O MPEeAOCTaBIeHHH
rocyIapCTBEHHOM yCiyrHu.

ITomeruenue s HEMOCPECACTBECHHOI'O B3aUMOJEHCTBHA CHELUHATUCTOB C
3asBUTENSIMH JOJDKHO OBITH OpraHu30BaHO B BHUJAC OTACIIBHBIX MECT I KaXXA0ro
YIIOJHOMOYCHHOTO CIICIHAIHCTA.

Ynpasiedue MpU MPeAOCTaBIEHUH TOCYAAapCTBEHHOH ycIyru obecneyuBaroT
uHBAIMIAM (BKJIXOYas HWHBAIMIOB, HCHONB3YIOIIMX Kpeciaa-KOMSCKH M cobak-
IPOBOAHHKOB):

1) ycnoBust ans OGecrpensTCTBEHHOrO AOCTYNa K IOMEIIEHUSIM, B KOTOPBIX
MpeloCTaBlseTcs TOCYAAapCTBEHHas Yyciyra, K 3ajly OXHAaHHsd, MecTaM s
3alIOJJHEHUS ~ 3ampoCOB O  MPEJOCTaBI€HUM  IOCYJapCTBEHHOH  YCIIYTH,
HH(OPMAIMOHHBIM CTEHZaM ¢ 00pa3liaMy UX 3alOJIHEHHS U NepedHeM JOKYMEHTOB,
HeoOXOIUMBIX Ui MPENOCTABIIEHHS rOCY IapCTBEHHOH yCIyTH;

2) BO3MOXHOCTh CaMOCTOATCJIBHOIO MNEPCABMKXCHHUA 110 I[OMEUICHUAM, B
KOTOPBIX MPENOCTaBIACTCA roCyRapCTBCHHas ycCijyra, IO 3ally OXHIaHHA, MECTaM
OJIst  3alOJIHCHHSA  3alIpocoB O NOPECAOCTaBICHUA rocynapCTBeHHoﬁ YCIYTH,
I/IH(I)OpMaIII/IOHHBIM cT€HaaMm C o6pa3uaMH HX 3aIllOJIHEHUA U NEPCIHEM NOKYMEHTOB,
HeOoOXOMMMBIX NI TPEOCTaABJIEHUS rOCY AapCTBEHHOU YCIIYTH;

JMMBIX /115 IpET yHap YOI iproneia

6'/, NN
3) ConpoBOXJE€HHE HHBAJIMAOB, HMEIOUUX CTOWKHE pap GQyHKIUY
3p€HUsT N CaMOCTOATEJIBHOro IepCABUXCHUSA, H oxaﬁanﬂe I/IM HOMOIH/I B
< i
IIOMELICHHUAX, B KOTOPBIX INPEAOCTaABIACTCH rocynapcr' HH3s yCJI}'I“% 3B!} 3ajic

OXHIaHUs, MECTaM JUIA 3allOJIHEHUA 3aIlpOCOB O npenocraB éi’j ] mﬁy



yCIyrd, HHOOPMALMOHHBIM CTE€HJaM ¢ o0pa3laMi HX 3allOJIHEHUs H IlepedHeM
JOKYMEHTOB, HEOOXOAMMBIX JUIS PEAOCTaBIIEHUs IOCYJapCTBEHHOM yCIIyTH;

4) Hammexallee pasMellleHde OOOpYNOBaHUSA M HOCHTeNeH HHGPOpMalMH,
HeoOXOMUMBIX Jiss ofecreueHrus OeCrnpensTCTBEHHOr0 MOCTyla MHBANMIOB K
IIOMEILIEHUsIM, B KOTOPBIX MpPEAOCTaBAACTCA TIOCYyJAapCTBEHHas YCIyra, K 3aly
OXHJIaHHS, MECTaM JUIs1 3all0JIHEHUS 3allpOCOB O IPEIOCTaBICHUU [OCYIapCTBEHHON
ycayrd, MHGOPMALHOHHBIM CTeHJaM ¢ o0pa3suaMu MX 3anOIHEHHS M IlepedyHeM
JOKYMEHTOR, HEOOXO/IUMBbIX UIsS TPEIOCTaBICHUS FOCy1apCTBEHHOHN yCIyTH;

5) nybnupoBanme HEOOXOAMMOHW JHNsi HHBAJIUAOB 3BYKOBOM H 3pHUTENbHOU
UHpOpMaLMM, a TaKXKe Hajanuceil, 3HaKOB M HHOW TEKCTOBOW M rpaduyecko
MH(pOpMaI[iK 3HAKaMH, BBINIOJHEHHBIMU pesibepHO-ToueyHbIM wpudToM bBpaitns,
JIOTIyCK CyplonepeBOYNKa U TH(IIOCYpAOIIEPEBOAYHNKA;

6) JOmycK B IOMEIIEHHS, B KOTOPBIX NPENOCTaBISAETCH TIOCYJapCTBEHHas
ycnyra, B 3aJl OXUJAHHUSA, MECTaM JUIS 3alOJHEHHs 3alpoCcOB O NPEJOCTaBICHHHM
rocyaapCTBEHHOH YCHYrH, HH(QOPMALHOHHBIM CTEHJIaM C 00pa3laMy UX 3all0JIHEHHs
U NepeyHeM JIOKYMEHTOB, HEOOXOHMMBIX HAJIS NPENOCTaBIECHHS TroCylapCTBEHHOH
yCIOyrH, COOAKH-IPOBOJHUKA IMpPH HAIMYHH JOKYMEHTa, MOATBEPXKIAIOIIEro ee
crienuansbHoe 0oO0y4YeHHe W BBIAaBaeMoro no ¢opmMe U B TMOpSAKE, KOTOpBIE
OTpeHeNAIOTCS (eAepalbHBIM OpraHOM HCIIONTHUTENBHON BIIACTH, OCYLIECTBIISIOIUM
GbYHKIMK 10 BBIpabOTKE B pealld3alliy ToCyJapCTBEHHOM NOJUTUKU U HOPMaTHBHO-
MPaBOBOMY peryJIMPOBaHHIO B chepe COlMaIbHON 3alMThl HACEICHHUS,

7) OKa3zaHue paboTHHKaMH VYrpasneHus, peAOoCTaBIAIOIUMU
rOCYyIapCTBEHHYIO YCIYry, IIOMOINM HWHBIWIAAM B MPEOAOJIeHUH Oaphepos,
MeIAIOUX NOTYYeHHIO UMHU TOCYJapCTBEHHOHN YCIYTH HapaBHe C JIPYTHMH JIHIAMH.

2.15. Tokazarenu AOCTYIMHOCTH M Ka4yecTBa rOCY1apCTBEHHON YCIIyTH.
[MoxazarenssMud JOCTYITHOCTH M Ka4eCTBa roCyJapCTBEHHOH yCIIyTd SBISIFOTCS

1) CBOEBpeMEHHOCTb W TMOJHOTA HpEAOCTaBIsieMOH HH(QOpMALKUH O
roCyIapCTBEHHOMU YCIIyTE;

2) cobmoaeHMe CpPOKOB U IIOCIENOBaTENbLHOCTH  BBINIOJIHEHHS  BCEX
aJIMHHHCTPATUBHBIX NpOLeNyp, MPENYCMOTPEHHBIX PernaMeHToM;

3) orcyTcTBHE OOOCHOBAaHHBIX Xall00 3asBUTENEH;

4) 060CHOBaHHOCTb OTKa30B B [IPEJOCTABICHUH
KonuyectTBO U MPONOKUTENBHOCTh  B3ad
JODKHOCTHBIMHU JIMLUIaMHU He GoJiee IByX pa3 B TEUECHHE



2.16. Huple TpeGOBaHMA, B TOM 4YHCIE YYUTHIBAOIUME OCOOEHHOCTH
NpeIOCTaBIEHUS TOCY IApPCTBEHHOH YCIIyTH B 3JIEKTPOHHOM GOpMe.

[ocynapcTBeHHas yciryra B JIEKTPOHHOM ¢ opMe He NpeIoCTaBIseTCs.

I1I. CocTas, nocnenoBaTensHOCTE U CPOKH
BBIITOJIHEHUS aAMUHUCTPATUBHBIX Npouieayp (AeHCcTBHI),
TpeOOBaHHs K UX BBIITOJHEHHIO

3.1. UcyeprpiBatomidii nepeyess aAMMHUCTPATUBHBIX NpoUeayp (aeicTBui).

3.1.1. IIpenocTtaBneHne rocy1apCTBEHHOH YCIyTH BKJIIO4YaeT B cebs cielyroume
aJMUHUCTPATUBHBIE TIPOLERYPBI:

1) mpyeM u perucTpaunus 3asBleHHS ¥ IOKYMEHTOB, YKa3aHHBIX B 1. 2.6.1
Hacrosiero Pernamenra;

2) npoBepka KOMIUIEKTHOCTH JMOKYMEHTOB, TNOMISKAUINX MpPeJCTABIEHUIO
3asBHTENIEM, MpUeM 3asBieHus B paboTy HJIM OTKa3 B MpPeJOCTaBICHHH
rocyIapCTBEHHOH yCIIyTH;

3) ¢opmHpoBaHHE BBIMACKH H3 peecTpa TIOCYJapCTBEHHOIO HMMYILNECTBA,
(popmupoBanue uHGopMaLuu 00 OTCYTCTBHU CBEACHHUMH B pEECTPE I'OCYIapCTBEHHOTO
¥MyIlecTBa WM  ¢opMupoBaHHe 000OIIEHHOH HHGpOpPMaluMH H3 peecTpa
rocyJapCTBEHHOIO UMYILIECTBA;

4) cornacoBaHHe M MOJANUCAHUE JOKYMEHTOB;

5) wanpaeneHue (BblOaya) 3aABUTENIO  DPE3YJIBTATOB  IPENOCTABIICHHS
roCyIapCTBEHHOU YCIIYTH.

3.2. IlocnenoBaTenbHOCTD U CPOKH BBINNOJIHCHUSA aAMHHHUCTPATUBHBIX ITPOLICAYD.

3.2.1. Ilpuem u perucrtpanus 3asBiIEHUs C MpHIIaraeMbIMH JOKyMEHTaMH (otka3
B IIpUeMe 3asiBJIEHU ).

OcHOBaHMEM Hayalla aAMHUHHCTPATHBHOH NpPOLEAYpHl ABISAETCS NMOCTYIIEHHE
3agBJIeHUs B YnpaBieHHe 10 (opMe COrjIacHO NPUIOKEHHIO | K Hacrosiemy
PernameHTy M npunaraeMsbIx K HEMY JHOKYMEHTOB, KOTOpBIE IOJAIOTCS 3asiBUTENIEM
OIIHUM U3 CIEAYIOILHUX CIIOCOOO0B:

1) nyrem sauyHOro oOpailleHHs 3asBUTENs HJIH €ro NpeACTaBUTENsS B
Ynpasaenue;

2) uepe3 opraHu3ailiy O4YTOBOM CBA3H; P \mPAB?\_
3) B GpopMe 3JIEKTPOHHBIX JOKYMEHTOB, OAMMCAHHBIX g fionnuceIo,

KOTOpble NepelaroTCsd C HCIONB30BaHHeM ceTd "HHTep Zé'@ rgTeM HanpaBJIeHHﬂ
JOKYMEHTOB Ha aJipec 3JIEKTPOHHOM IOYTHI anaBnean g|TgjoKe yepes EI[I/IHLIPI
nopran (mpu oOeCNEeYeHUH TEXHUYECKOH BO3MOXHOC




3asiBUTENIb HCNONB3yeT MPOCTYK) JJIEKTPOHHYIO TOANHCHE B COOTBETCTBHH C
[TpaBuiiamMu omnpenesieHrss BUIOB 3JEKTPOHHOM MOIMUCH, UCHONb30BaHHE KOTOPBIX
JOTycKaeTcs MpH oOpallieHUH 3a NOJNyYeHUEM TOCYJapCTBEHHBIX U MyHULIMITAIBHBIX
ycnyr, yreepxaeHHbIMU [loctanoBnenuem IlpaButensctBa Poccuiickoit Penepannu
oT 25.06.2012 N 634 "O Buaax 3N€KTPOHHOHN IMOANHCH, HUCHOJIb30BAHHE KOTOPBIX
JOIyCKaeTcs Mpu oOpallleHUH 3a NOJyYeHUEM roCyJapCTBEHHBIX U MyHHIMNAIBHBIX

yenyr".

Kpurepun npuHaATHs pelueHAs:

- HaJIM4Yue XOTs OBl OJHOTO M3 OCHOBAaHUH AJA OTKa3a B NpHeMe JNOKYMEHTOB,
NpeLyCMOTPEHHBIX B IyHKTE 2.7 AAMHHUCTPAaTUBHOIO PETIaAMEHTa;

- OTCYTCTBHE OCHOBaHMH [J1s1 OTKa3a B IIpUeMe JOKYMEHTOB, IPeyCMOTPEHHBIX
B NyHKTe 2.7 AIMHUHUCTPAaTUBHOIO perjiaMeHTa.

[TpuemM 3asgBieHUS OT 3aABUTENS (€r0 YIOIHOMOYEHHOIO NpEACTaBHTEN) U0
OTKa3 B IpHEME 3asBJEeHHS OCYIUECTBISETCS OTBETCTBEHHBIM 3a pPETUCTPALHIO
BXOJslIEH MOYTHl CHEUUAJIMCTOM YTNpaBieHWS B aBTOMAaTU3UPOBAaHHON CHCTEMe
JIOKYMeHTOO0OpOTa B TeUeHHe oqHOoro pabodero qus.

[peaBapuTenbHO 3asdBUTENH (€r0 YMOJHOMOYEHHBIH IpeNCTaBHTENb) MOXET
TIONYYUTh KOHCYJIBTALMIO COTPYJHHMKAa OTAENa YHpaBIEHUs, OTBETCTBEHHOIO 3a
NIpEOCTABJIEeHHe TOCYIapCTBEHHOH YCIYrH, B OTHOHICHUM KOMIJIEKTHOCTH U
NPaBUIBHOCTH OQOPMIICHHS TpPEACTABISEMbIX IOKYMEHTOB B COOTBETCTBUHM C
rpadukoM (pe>xuMoM) IpHeMa NoJryqatenei rocyJapCTBEHHOH yCIIyTH.

MaxkcumanbHbIi CpPOK  BBIIIOJIHCHHA  JAaHHOI'O JIEHCTBUSA COTPYAHHUKOM,
OCYHIECCTBIAOIIHUM KOHCYJIBTAIU0, COCTABJIACT 10 MHHYT.

[lepedenr HEOOXOMUMBIX JOKYMEHTOB U MpeabsBIsSEMBlE K HUM TpeOOBaHHUA
1peJicTaBjeHsl B NyHKTax 2.6.1, 2.6.2 HacToswero Periiamenra.

B TcucHHe omHOro paGouero AHA MNOCTYNMBIIEe 3asBIEHHE HATPABNAETCS
PYKOBOMHTENIO YIPABICHUsA Ui HANOXEHHsS PE3ONIONHH, I0C]IE ITOrO 3asABleHHE
MOCTyNaeT B OTAeN HPUBATH3ALUMM M ydeTa TOCYHapCTBEHHOHW COGCTBEHHOCTH
YIIpaBJIeHHs. '

Pe3ynsTaTOM BBINOJIHEHUS] NAHHOH aJAMHHUCTPATHUBHON NPOLEAYpHl SBISETCA
pPEeruCTpalMsl 3asBJCHUSA W TMpWIaraeMblX K HeMY JOKYMEHTOB, IIOCTYIUIEHHE
3asBJIEHUs Ul pacCMOTPEHHs B OTAEN MpUBAaTH3allM¥ M y4eTa rocyJapCTBEHHOH
COOCTBEHHOCTH.

Crnioco6 dukcanuu pe3yabrara BHINOJIHEHHUS aIMUHUCTPATUBHOMN IPOLIEAYPHI:

- ROJDKHOCTHOE JIMLO, OTBETCTBEHHOE 32 PErMCTPALMIO JOKYMEHTOB, HepefaeT
JOKYMEHTBI B IOpSIKE AENONPOU3BOACTBA HayalbHUKY anapumug\laqanbnux
yIpaBjeHUs ONpedenseT AOKHOCTHBIX JIHL, OTBETCTBE 33 ,; raBlIcHHe
rOCyJJapCTBEHHOH ycilyru (B ¢popMe pe30IOLHUH). -

MaxkcumanbHpI CpOK BBITIONTHEHUS JaHHBIX JEHCT
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JHA.

3.2.2. TlpoBepka KOMIUIEKTHOCTH HOKYMEHTOB, MOIJIEXAIIUX MNPEICTABIEHHIO
3afBUTENIEM, TIpHeM 3asiBjieHMs B paboTy UIM OTKa3 B MpefOCTaBIECHUH
rocynapcTBeHHOH yCIyTH.

OcHoBaHMeM Hayajla aAMHUHHCTPAaTHBHOU IIPOLEAYpHl SBISETCS NOCTYNIIEHHE
3agBJIEHUs JUISL pAaCCMOTPEHHUs B OTAEN NpUBaTH3allMM M ydeTa roCyJapCTBEHHOU
COOCTBEHHOCTH.

Kputepuit nprHATUS peLICHUS:

- OTCyTcTBHE XOTS OBl OAHOrO U3 HEOOXOAUMBIX JAOKYMEHTOB U3
COOTBETCTBYIOLLErO NepeUHsl, yCTaHOBJIEHHOr0 yHKTaMu 2.6.1.;

- HaJM4YKMe BCceX HeOOXOAMMBIX JAOKYMEHTOB M3 COOTBETCTBYIOLLErO NEpPEYHS,
YCTaHOBJIEHHOTO IMyHKTaMu 2.6.1.

HauanpHuK oTHAEna B TEUYEHHUE OLHOTO paﬁoqero AHA JacT IIOPYUCHHEC
COOTBETCTBYIOIEMY OTBECTCTBEHHOMY HUCIIOJIHHUTEIIO OTACIIA.

OTBETCTBEHHBIN HCOOJHUTENb OCYILIECTBASET IPOBEPKY KOMIUIEKTHOCTH H
NPaBHJIBHOCTH OGOpPMIIEHHS IPEACTaBICHHBIX AOKYMEHTOB. MaKCHMabHBIH CPOK
BBINOJIHEHHS JaHHBIX AeHCTBUMA cocTaBiseT 1 pabouuii IEHb.

3asBiieHHe, He  INOJJIEXallee  pPacCMOTPEHHIO, HONJEXHT  BO3BpaTy
3aMHTEPECOBaHHOMY JIMIY B TedeHue 10 pabodux AHEH CO AHS ero MOCTYIIEHHA C
yKa3aHHEeM IPUYHUH, IIOCIYXHBIINX OCHOBAaHMEM IJIsi OTKa3a B IPUHSTUH 3asBIICHHU
IJISL paCCMOTPEHHS.

3asBjleHde U JOKYMEHTHI, MpeNCTaBlicHHbIE B COOTBETCTBHHU C paszjeyioM 2.6
PernamenTta, IpMHUMAIOTCS B paboTy.

Pe3ynsTaTOM BBINOJHEHUS JaHHOW aJMUHHCTPATHUBHOH NpOLENYpHl SBISIETCS
NIPUHATHE 3asABIEHUA U JOKYMEHTOB B paboTy nuG0 OTKa3 B NPUHATHH 3asiBJICHHA
IJI paCCMOTPEHMUS.

Crnoco6 ¢ukcauuu pe3ybTaTa BEIIOJIHEHUS aIMUHUCTPATHBHOHN NPOLEAYPBI:
- JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IPENOCTABIIEHUE TOCYIAPCTBEHHOM
yCIyTH, IPUHUMAET JOKYMEHTHI B paboTy. ﬁﬁpw}jf;///‘\\
- JOKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 IMPENOCT el ;CTBeHHoﬁ
YCIIyTH, TOTOBHT OTBET O BO3BpaTe 3asBICHHUS C yxmaHH@/npnq/HNo :
OCHOBaHMEM JUIs OTKa3a B IPUHATUY 3adBICHUA AJIA pac @ peHUA. |
F

MaxkcumanpsHbIil CPOK BBINIOJIHEHUS JAaHHBIX AEHCTB
J(HS.




3.2.3. ®opMHpoBaHHE BBIMUCKH W3 peecTpa roCyAapCTBEHHOrO MMYIIECTBa,
dopMupoBanue HHoOpMaLHKH 06 OTCYTCTBHH CBEIEHHH B PEECTPE rOCYAapCTBEHHOIO
WMylnecTBa uiaM ¢GopMHpoBaHHe O0OOLIEHHOHM MHGOpPMalMM M3  peecTpa
rocyIapCTBEHHOTO HMYIIECTBA.

OcHoBaHMeM Ha4ajla aJMUHHUCTPAaTHBHOM TMpOLENyphbl SABIACTCA MPUHATHE
3asBJIeHUs B paboTy.

Kpurtepu#i npuHATHS pEHICHU:
- OTCYTCTBUE OCHOBAaHMM M1 OTKa3a B IIPEAOCTABIECHHH TIOCYAapCTBEHHOH
YCIIyTH, IPeNyCMOTPEHHBIX B OYHKTE 2.9 AAMUHUCTPAaTHBHOIO perjlaMenTa.

1) dopmupoBaHHe BBIMHCKA W3 peEECTpa TrOCYHapCTBEHHOIO HMYIIECTBA,
¢dopmupoBanue uHGopMaLuyu 006 OTCYTCTBUM CBEACHHHR B peeCcTpe roCyAapCTBEHHOIO
UMYILECTBA.

[Tpu npreme 3asBieHHs B paboTy OTBETCTBEHHBIH MCHOIHUTENL OCYILECTBIAET
OTKPBITHE  aBTOMATH3UPOBAaHHOH  WHQOPMALUHOHHOH  CHCTeMBl  peecTpa
roCyapCTBEHHOr0 UMYILECTBa.

MakcuMasibHbIH CPOK BBHIITOJIHEHHS JaHHOTO AeHCTBUS - 15 MUHYT.

Ilocine 3TOro OTBETCTBEHHBIM MCIIOJHUTEIb OCYIHCCTBHHCT ITIOUCK 3aAdaHHOIO
obnekTa roCyapCTBEHHOIO MMyHIECTBA.

MakcuManbsHbIH CPOK BBIIIOJTHEHUS JaHHOIO AeHCTBHS - 2 Yaca.

I[Tocne Toro kak 00bEeKT roCyJapCTBEHHOr0 HMYIleCTBa HaWEH, OTBETCTBEHHBIH
UCIIONHUTENs  OCYIecTBAseT  (OpPMUpPOBaHHE  BBIMUCKM M3 DEecTpa
roCyJapCTBEHHOTO UMYILIECTBA.

B ciydae OTCYTCTBHS 3aNpallliBaeMOro o6beKTa B PEECTPE roCydapCTBEHHOrO
MMYLIECTBA  OTBCTCTBEHIILIH  HCIIOMHHUTENb  OCYIIECTBISET  (OPMUPOBAHHE
uHbopMauuH 06 OTCYTCTBHU CBEACHUH B peecTpe rocy1apCTBEHHOIO HMYIIIECTBA.

MakcumanbHbIi CPOK BBITIOJIHEHHUS JAHHOTO NEUCTBUA - 2 Yyaca.

Beimucka GopMHpyeTcs aBTOMAaTHYeCKH C HCIOJIB30BAHHEM BCTPOCHHBIX
CpelCTB aBTOMaTH3UPOBAaHHOH HH(POPMAUMOHHOM CHCTeMBI /Ul ee (pOopMHpOBaHH,
1ocjie  4Yero  OTBETCTBEHHbI  WCIONHHUTENbh  NPOBOAUT  KOPPEKTUPOBKY
copmupoBaHHO# uH(popmauuu. Hpopmauus 06 OTCYTCTBHH CBEINECHHUH B peecTpe
rocyJapCTBEHHOI0 UMyIliecTBa GOPMUPYETCA OTBETCTBEHHBIM HCIIOJHHTENEM.

MaxkcumManbsHBIN CPOK BBINTOJIHEHUSA TAHHOI'O ICHCTB x//‘f?ﬁﬁgegfio MHHYT.
& YIEABIe
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MakcumansHbli CpOK BBITIOJTHEHHUS JAHHOTO NeUCTBUA - 15 MUHYT.

2) ®opmuposanue 0000mEHHOH HHPOPMAIMM U3 peecTpa rocyIapCTBEHHOrO
MMYLLUECTBa.

TIpu npueMe 3asBieHNs B pabOTy OTBETCTBEHHBIH HCIONHUTEND OCYLUECTBISAET
OTKpBITHE  aBTOMAaTH3HUPOBaHHONH  HHQOPMallUOHHOM  CHCTEMBI  peecTpa
roCyJapCTBEHHOTO MMYIIECTBA.

MaxkcumasbHbIi CPOK BBIIIOJTHEHUS JAHHOTO JAEUCTBUSA - 15 MUHYT.

[Tocne 3TOro OTBETCTBEHHBIH HCIOIHHUTENL OCYLUECTBIIAET IOHCK ODBEKTOB
rOCYJapCTBEHHOT0  HMMYIIECTBa, TII0 KOTOPbIM  HEOOXOJHUMO  IPEAOCTABHTH
UH(OPMALIHIO.

MakcuMaTbHBIH CPOK BBITIONIHEHHS JaHHOTO AeHCTBUSA - 4 1HS.

[Tocie TOro kKak Bce OOBEKTHI HAHAEHBI, OTBETCTBEHHBIH MCIOIHUTEND
ocymectBisier  ¢opMmupoBaHHe  0000LIEHHOM  HMHGOpMaUUMH M3 peecrTpa
roCyAapCTBEHHOTO UMYILECTBA.

Vka3aHHbIi oT4eT (GOpMUpPYETCs C HCIOJIB30BAHUEM BCTPOEHHBIX CpEICTB
aBTOMAaTH3UPOBaHHON WHOopManuoHHoH cucreMsl. [locie ero dopmHpoBaHuA
OTBETCTBEHHBIHl  MCIIONHHUTENh IPOBOJAMT KOPPEKTHPOBKY CGhOPMHpPOBAHHOM
HHpOpMaLHH.

MakcuManbHBIHA CPOK BBIIOJIHEHUS aHHOIO ACHCTBYUSA - 1 JEHE.

3aTeM OTBETCTBEHHBIN MCIIONHUTENb OCYLIECTBIseT mnepenadyy o6o0OLIeHHOM
MHGOPMALIMY U3 peecTpa roCyAapCTBEHHOIO UMYIIECTBA Ha COTJIAaCOBaHHUE.

MakcuMaNbHBIH CPOK BBHIIIOJHEHHUS JAHHOTO NEHCTBUSA - 15 MUHYT.

Pe3ynsTaToM BBINOJHEHUS NaHHOW aJMUHHCTPAaTUBHOW NPOLEAYPH! ABJs€ICA
riepefiaya Ha COIJlaCOBaHUE BBITMCKU M3 PEECTpa roCyAapCTBEHHOIO HMMYIUECTBA,
HHpopMaUHH 006 OTCYTCTBUHM CBEAEHHH B peecTpe IoCyAapCTBEHHOIO HUMYIIECTBa
uin 0000ueHHOH HHpOpMAaLMK U3 peecTpa roCyJapCTBEHHOIO UMYIUECTBa.

Crnioco6 ¢uxcanuu pe3ynbTaTa BHIIIOTHEHUS aIMUHHCTPATUBHOMN MTPOLIEAYPBIL:

- mepefaya Ha COIJaCOBaHME JOJ/DKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a
NpeOCTaB/IeHUE TOCYNapCTBEHHON YCIYTH, NOATOTOBIEHHOH BBITMCKH U3 peecTpa
rocyJIapCTBEHHOTO HMMYIlecTBa, HH(pOpMauuKu 00 OTCYTCTBMM CBEACHUH B peecTpe
rOCyJapCTBEHHOTO0 MMyIlecTBa MAd 00O0OILeHHON uHpopMaluu H3 peecTpa
rocyJapCTBEHHOTO HMYIIECTBA.

MakcuManbHBI CpOK BBINIOJHEHHS JaHHBIX ABJAET: AU
BBINUCKH H3 peecTpa IroCyNapCTBEHHOIO HMYIIECTBa, % QTCYTCTBHH
CBEICHUH B peecTpe TrOCyJapCTBEHHOIO HMYLIECT ™JIeHb; UL



00600111eHHON HH(pOpPMALIMK K3 peecTpa rocyJapCTBEHHOIO MMyIlecTBa - 5 pabouux
JHEH.

3.2.4. CornacoBaHue ¥ NOANMCaHUE TOKYMEHTOB.

OcHoBaHMeM Havyarga aIMUHUCTPATMBHON MNpPOUEAYpHl SBIAETCS Iepeladya Ha
COIJIacOBaHME BBHIMHCKHU U3 peecTpa rocyAapCTBEHHOro UMyIlecTBa, HHPopmMauuu oo
OTCYTCTBHH CBEICHHIH B peecTpe rocyaapCTBEHHOIrO MMYIIECTBA HJIH 00OOIICHHOM
MHGOpMaMK U3 peecTpa roCyJapCTBEHHOIO UMYIIECTBA.

Kpurepuii NpUHATHS peIIECHU:

- mnepejada Ha COTJIacOBaHUE JOJDKHOCTHBEIM JIMLOM, OTBETCTBEHHBIM 3a
MpeloCTaBIeHHe TOCyJapCTBEHHOH yCIyTd, OATOTOBJICHHOHN BBIIIUCKH H3 peecTpa
rocy1apCTBEHHOr0 HMMyliecTBa, HHGopManud o0 OTCYTCTBMM CBeNEHHit B peecTpe
rocy1apCTBEHHOr0 HWMYyILeCTBa WM o00OOHIEeHHOH HH(pOpMaluMH U3 peecTpa
rocy1apCTBEHHOTO UMYILECTBA.

IToaroroBnaeHHBINA JOKYMCHT OTBETCTBEHHBIN HCIIOJTHHUTEIID nepeaacrt
HAYAJIBHHUKY OTAC]IA.

MakcuMabHBIH CPOK BBHINOJIHEHUS JaHHOTO AecTBUS - 10 MUHYT.

HavyansHHK oTAENa OCYIIECTBISIET pACCMOTPEHHUE MIOATOTOBIIEHHOIO JOKYMEHTA
Ha COOTBETCTBHUE NPEABABISIEMBIM TPeOOBaHMSIM, YKAa3aHHBIM B HACTOSALUEM IIYHKTE
Pernamenra.

[lpy HaMM4YMKM HECOOTBETCTBUH B IPEACTAaBICHHOM JOKYMEHTE HadaJbHHK
OTJeNa BO3BpaulaeT ero Ha JopaboTKy OTBETCTBEHHOMY UCIIONHUTEIIIO.

B cinyyae ecid JOKYMEHT COOTBETCTBYET MpENBSABIASEMbIM TPeOOBAHUSAM,
HaYaJIbHUK OTAEJIa BUSUPYET U MepefaeT HadyalbHUKY Y [IpaBJIeHUs.

MakcuMaJIbHBI CPOK BBINTOJTHEHHS JaHHOIO JeHCTBUs - 1 pabouMii aeHb s
BBIITHCKH U3 peecTpa rocyAapCTBEHHON0 HMYILIECTBA U MHPOpPMAIH 00 OTCYTCTBHHU
CBelleHH B peecTpe TroCyHapCTBEHHOIO HMyIllecTBa; 2 pabouyux JHA - A
06001eHHON HHGOPMAIMH U3 PEeCTPa rocyAapCTBEHHOTO HMYIIECTRA.

HavanbHuK ynpaBJIeHI/ISI OCYLIECCTBIIET PaCcCMOTPCHHE IMOATOTOBJICHHOI'O
JOKYMEHTa Ha COOTBETCTBHUC NPCADBABIACMBIM B HACTOAHIEM ITYHKTC Tpe6OBaHI/ISIM.

Ilpy HalMYWK HECOOTBETCTBUH B MNPEACTaBICHHOM JOKYMEHTE, HadalbHHK
YnpaBiieHHs BO3BpAILAET €ro Ha J0paboTKy OTBETCTBEHHOMY. HCIIOJIHHTEITIO.

Ecau AOKYMEHT COOTBETCTBYECT INpeAbABIACMb
anaBneHuﬂ MNOAITUCBIBACT €I0 U NEpeaacT OTBECTCTBE

MakcuManbHBIH CPOK BBIMOJHEHUS JaHHOTO Aei ?
OcHoBaHUAMH 1J1 BO3BpaTa MPOEKTa JOKYMEHTa DPIODERY FBAAIOTCS:



a) odpopmileHHe JOKYMEHTA C HapylUIeHHEM YCTaHOBJICHHOH (OpPMBI;
6) He0OXOIUMOCTh BHECEHHS rPaMMaTHUYeCKUX U opdorpaduuecKkux npaBok;
B) HaJIUYKeE SIBHBIX JIOTHYECKHX OMINOOK;

r) HeoOXOOUMOCTh BHECEHHUS YTOYHEHMHA, B TOM 4YHCJIe HM3MEHEHUH
peIaKIHOHHOI'O XapaKTepa.

B cnywyae Bo3Bpara TmpoekTa JOKYMEHTa OTBETCTBEHHBIH HCIOJHUTEND
YCTpaHSET BbISIBJIEHHbIE HApYyLIEHHUS.

MaxcuManbHbIH CPOK BBINONHEHHS JaHHOTO JeHCTBUA - 1 pabouuii neHb.

[Tocne ycrpaHeHHs BBIABIEHHBIX HapyLIEHHH OTBETCTBEHHBIH HCHOJHHUTENDL B
NIOpAJKe NeNIONMPON3BOACTBA NepeAaeT JOKYMEHT Ha 3Tal COINIacoBaHMs, C KOTOPOro
JAOKYMEHT OBl BO3BpalILlEH Ha 10paboTKy, a HIMEHHO:

HayaJIbHUKY OTIeNa;
HauyaJIbHUKY YTpaBlIeHHS.

Ecin B mpouecce HopabOTKH BHOCATCS U3MEHEHHs MPHUHUMIIMAILHOTO
Xapakrepa, JOKYMEHT MMOMJIEKHUT 0053aTENbHOMY IOBTOPHOMY COIJIACOBAaHMIO.

Pe3yapTaToM BBIMOJIHEHUS JAHHONH aJMHUHUCTPATUBHON NpOLEAYPHl ABIAETCS
HOANKCaHHe HAYaJIbHUKOM YTIpaBieHHs BBIUINCKU U3 peecTpa I'OCydapCTBEHHOrO
HMYyIUecTBa, HHGoOpMaLMH 00 OTCYTCTBHH CBEACHHH B pEECTpE IOCYAapCTBEHHOIO
uMyliecTBa MIM 0000wEeHHOH MHGbOpMaLMM U3 peecTpa TIOCYyNapCTBEHHOrO
UMYLIeCTBa.

Crnioco6 ¢hukcalunu pe3ynbTara BpITONHEHHS aAMUHUCTPAaTUBHOM NPOLIEAYPHIL:

-  MOANMCaHWE  Ha4yaJbHUKOM  YIpaBleHHs  BBIMUCKA U3 peecTpa
rocyIapCTBEHHOr0 HUMyIlecTBa, HH(popMauuu o0 OTCYTCTBHM CBEACHHUH B peecTpe
rOCyJapCTBEHHOro WMylecTBa Hid 0000uieHHONH HHGQOpMAaLMKM U3 peecTpa
roCyapCTBEHHOTO MMYIIECTBA H PETUCTPALIMsA TOTOBOTO IOKyMEHTA.

MakcuManbHbIi CpOK BBINOJHEHHS JAHHBIX JEHCTBUU COCTaBIAET: Ul
BBIMMCKH W3 peecTpa rocyapCTBEHHOTO MMYINECTBA U HHpOopMaLuy 00 OTCYTCTBHH
CBElEHHI B peecTpe TOCYNApCTBEHHOrO MMyIUECTBa - 3 A;’-é)&ﬁ"‘"_g)(’ff‘:gﬁﬁ; s
060611eHHON MH(MOPMAIMK U3 peecTpa TocyAapCTBEHHOro HMYH ec/rﬁé—‘q{4\p'a;60qnx
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3.2.5. Hampasnenue (Bblgava) 3asBUTENIO pPE3YJbT %@%ﬁueﬂm
rocyapCTBEHHON YCIIYTH. \lf/"/ﬂ}rz ﬁiaﬁ /



OcHoBanMeM Jis Hayana aJMUHUCTPAaTHBHOH  Ipouedyphl  SBIAETCA
MOANMCAaHNE HAaYaJbHUKOM YTIpaBJI€HHs BBINUCKUA H3 peecTpa rocyAapCTBEHHOIO
MMyllecTBa, MHbopMauuyd o6 OTCYTCTBHUHM CBEIEHUI B peecTpe rocyHapCTBEHHOIo
uMyliecTsa MiM o6OOIIEHHOM uWHpOpMauud M3 peecTpa TrOCYyAapCTBEHHOTO
MMYLLUECTBA.

Kpurtepuii npuHsaTUs peleHus:

- [OANMCAaHWE Ha4daJbHMKOM  YIpaBlieHUs  BBIMMCKH W3  peecTpa
rocyapCTBEHHOro MMyIlecTBa, MHMopMaluu 06 OTCYTCTBHHM CBEACHUH B peecTpe
rocyJapCTBEHHOro HMyIlecTBa wWid o00oOieHHoH wWHOpMaMu U3 peecTpa
roCyJapCTBEHHOI'O UMYLIECTBA U PETUCTpaLid TOTOBOrO AOKYMEHTA.

JloJDKHOCTHOE nMLO YIpaBleHHs, OTBETCTBEHHOE 3a HampasieHue (BblIayvy)
3aBUTENIO pe3yJIbTaTa rocyJapCTBEHHOMN YCIyTH, B TeueHue 2 pabouux AHEH co AHA
NOANUCAHUS HaYaJIbHUKOM YIIpaBleHMsS BBINHCKH U3 peecTpa IOCYIapCTBEHHOrO
UMyilecTBa, UHGQOpMaLUUd 00 OTCYTCTBUU CBEACHUH B pEeecTpe rOCydapCTBEHHOIO
UMyllecTBa HIH OO0OOMmIEHHON HHpopMalUuu U3 peecTpa TIOCYAapCTBEHHOIO
UMYILECTBA, HAIpaBseT yKa3aHHbIE JOKYMEHTHI [IOYTOBBIM OTIPaBICHHEM B ajpec
3agBUTENS (IIpeACTAaBUTENS 3asiBUTENS) MO0 BBIAAET JOKYMEHT IO POCIIHCh.

Pe3ynbTaTroM  HCMONHEHHMS  aJIMHUHHCTPATUBHOM  INpOLEAyphl  SABISETCA
HarpaBJieHHe 3asiBUTENIO BBIIMCKH M3 peecTpa ToCyJapCTBEHHOIO HMYIIECTBA,
uHpopMauun 00 OTCYTCTBHM CBEJEHUH B peecTpe rocyJapCTBEHHOIO0 HMYILIECTBa
1K 006001eHHOH HHPOpMaIMK U3 peecTpa rocyJapCTBEHHOTO UMYILECTBA.

Crnioco6 ¢ukcanuu pe3ybTaTa BHITONTHEHHS aAMUHUCTPATUBHOM MPOLieIyphI:

- 3a9BUTEJb CTAaBUT OTMETKY O IMOJyY€eHUH TOTOBOTO JOKYMEHTa B XypHale
ydyera HHQOpPMaUUM O TOCYAAPCTBEHHOM HMYLIECTBE, IPEAOCTaBIsIEMOH
3agHTepecoBaHHBIM JjuiaM, (O.N.O., noamuce, nara). JlOJDKHOCTHOE JHLIO,
OTBETCTBEHHOE 3a BbiJladyy JAOKYMEHTOB, BBIJAET 3asBUTENIO pE3yNbTAT OKa3aHHUsA
rocy/IapCTBREHHON yciyru. BTopoit sk3eMIuisp 1OKyMeHTa OCTaeTcs B ynpaBieHuu. B
cllyyae TMOJNYYEeHHS OT 3asdBUTENd CooOImeHus OO0 OTCYTCTBHM BO3MOXXHOCTU
MOJIy4€HHUS COOTBETCTBYIOILMX JIOKYMEHTOB AOKHOCTHOE JIUI0, OTBETCTBEHHOE 3a
BBIJIa4y JOKYMEHTOB, FTOTOBUT NAKET JOKYMEHTOB JAJsl OTIIPAaBKH HOYTOH.

MaxkcuManbHBIH CPOK BBIMIOJIHEHUS HAHHBIX JEHCTBUH cocTaBisieT 2 paboyux
JIHSL. '

IV. @opMBI KOHTPOJIA 32 UCIOJTHEHUEM
aIMHHHCTPATUBHOTO PErNAMEHTA .o —.




4.2. Texymmuii KOHTPOJIb OCYLIECTBIAETCS MYTEM NPOBEACHUS PYKOBOIUTEIIEM,
OTBETCTBEHHBIM 3a OpraHu3anuio paboThl MO NPEAOCTABICHHUIO YCIYTH, MPOBEPOK
COONIIOIEHUS U UCNOJNHEHHUs] pabOTHUKaMH YIIpaBlieHUS NOJOXEHHWH HacTOsALIEro
Pernamenra.

4.3. KoHTposp 3a MOJHOTOM ¥ KaueCTBOM IPENOCTABICHHUS YCIYTH BKIIOYAET B
cebs MpoBeldeHUE [POBEPOK, BBISBICHHE HapyLIEeHUM mnpaB 3asBUTENEH,
pacCMOTpEHHE, MPHHATHE pelleHUd M MOATOTOBKY OTBETOB Ha oOpalleHus
3asBUTENEH, neiicTBUs (Oe3nelicTBre) pabOTHUKOB Y IpaBieHuUs.

4.4. IlpoBepka NONMHOTEI ¥ KayecTBa INPEAOCTABICHUS YCIYI'H OCYLIECTBISETCH
Ha OCHOBaHUU MNpHKa3a Y IpaBleHHUs.

4.5. TlpoBepka MOXET HOCUThH IUIAHOBBIH (OCYILECTBISIETCS HAa OCHOBaHUH
MOJYrOJOBBIX HJIM FOJOBBIX IUTaHOB paboOThI) M BHEIJIAHOBBIA Xapaktep (IO
KOHKpPETHOMY OOpallleHHIO 3asiBUTENS).

4.6. {ns mpoBeNeHUs MPOBEPKH MOJHOTHI M KadyecTBa MPEeAOCTaBIEHUs YCIYTH
bopMHUpyeTCSt KOMHCCHSL.

JlesaTenpHOCTh KOMHCCHM OCYLIECTBISIETCSI B COOTBETCTBHM C  IUIAHOM
NPOBEAEHHUS TPOBEPKH.

4.7. Tlo pe3ynpTaTaM IpPOBEACHUS NPOBEPOK B CIy4Yae BBIABICHUS HapyLICHHMH
NpaB 3asBUTENEH OCYLUECTBIAETCS IPUBJICYEHHE BUHOBHBIX JIMIl K OTBETCTBEHHOCTH
B COOTBETCTBHH C NEUCTBYIOLIUM 3aKOHOJATENBCTBOM.

V. HocyneOHslit (BHECYAEOHBIN) TOPAIOK 00XKaIOBaHUS
pelieHui U geicTBuii (6e3aeiicTBus) oprasa,
NpeJOCTaBIISIONIEro roCyJapCTBEHHYIO YCIYTY,

a TaKXe ero JOHKHOCTHBIX JIUI

5.1. 3agBuTellb MOXET OOpaTHUTBCHA ¢ XamoOoH, B TOM 4YHCIEe B CIEIYIOLIUX
clyyasx:

1) HapymieHume cCpoKa perucTpaluy 3arpoca 3asBUTENS O MpeNoCTaBICHHH
roCyJapCTBEHHOU YCIYTH;

2) HapyllIeHHe CpOKa IPeIOCTaBIEeHUs TOCYyITapCTBEHHOM yCnyry;

3) T1peboBannMe y 3asABUTENS JOKYMEHTOB I/I/III/I 'nﬂ‘gg? MalluH 6o
OCYyLLECTBIEHHsI NEHCTBUH, IpEACTaBICHUE WIA OCYY <o\kaopI>1x He
NIpeayCMOTPEHO HOPMATHBHBIMM IPABOBEIMH aKTaM,gi)'é” OCCHIICKO %Denepaum,
HOPMATUBHBIMH  NPAaBOBEIMH  aKTaMH  CyGBEKTOB |, e %cpnﬁcxoﬁ | @enepanuy,
MYHMLMNAIBHBIMH TMPAaBOBBIMH aKTaMU OIS Tpeno
yCIyTH;

HUS_PROYBApCTBEHHOH
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4) oTKa3 B NpEeNOCTABICHUN TOCYAApPCTBEHHON YCIIYTH, €CJIM OCHOBaHHSA OTKa3a
He [pefycMOTpeHs! deiepalbHbBIMI 3aKOHaMH U IPUHATHIMA B COOTBETCTBUH C HUMHU
MHBIMH  HOpPMaTMBHBIMU  MpaBOBBIMH  axkTaMu  Poccuiickoii  ®enepanuu,
HOpMaTHBHBIMH NPaBOBBIMHU akTaMu cybbekta Poccuiickoit Oenepanumy;

5) oTkas B IpHeMe NOKYMEHTOB, NPEAOCTaBlIeHUE KOTOPBIX INPEAyCMOTPEHO
HOPMaTUBHBIMU TMpaBOBBIMKM akTamu Poccuiickon @enepauuy, HOPMATHUBHbLIMU
NpaBoBBIMH akTaMH CcyObekta Poccuiickoit @enepanuu i NOpesoCTaBICHUS
roCyJapCTBEHHOM YCIIYTH, V 3asiBUTEN;

6) TpeboBaHHE C 3asgBUTENS NPU NPEJOCTABICHHUM TOCYIHApPCTBEHHOH YCIyTd
IaThl, HE MpPEeOyCMOTPEHHOW HOPMATUBHBIMU IIPABOBBIMU aKTaMH PoccHifckoi
Qenepanyy, HOPMATUBHBIMM [pPaBOBHIMH akTaMH CcyObekta Poccuiickoi
®epepauuy;

7) oTka3 opraHa, IpeJOCTABJIAIOIIETO FOCYAAPCTBEHHYIO YCIYTY, JOJKHOCTHOTO
Jvla OpraHa, IPeNOCTaBISAIOUIEN0 TOCYNAPCTBEHHYIO YCIYry, B HCIpPaBICHUH
JOIYIIEHHBIX OIE€YaTOK M OLIMOOK B BBIJAHHBIX B pe3yJbTare NpeNOCTaBJICHUS
rOoCyIapCTBEHHON YCIYyTH IOOKyMeHTax Jjub0o HapyllleHHe YCTaHOBJIEHHOTO CpOKa
TaKUX UCIIpaBJIEHUH.

8) HapylieHWe CpoKa WIH TNOpsAKa BbIAAYU JOKYMEHTOB IO pe3yjbTaTaMm
NpeAOCTaBICHUs FOCYAapCTBEHHON yCIyry;

9) mnpHOCTAaHOBNIEHHE ' INPEAOCTaBIEHUS TIOCYJapCTBEHHOH YCNIYrH, eciH
OCHOBaHUS TPHOCTAHOBIEHHS He NpPEoyCMOTpeHbl denepalbHBIMU 3aKOHaMH H
MPHHATHIMU B COOTBETCTBUHM C HUMH HHBIMH HOPMATHBHBIMU NPaBOBBIMH aKTaMH
Poccuiickoit @enepanum, 3akoHaMid U MHBIMM HOPMAaTHBHBIMH NPaBOBBIMH aKTaMH
cybwrekroB Poccuiickoil Penepanuy, MyHULUIATFHBIMU IPaBOBBIMH aKTaMH;

10) TpeboBanue y 3asgBUTENA NpH IPEAOCTaBICHUH TOCYHAapCTBEHHOM YCIYIH
JIOKyMEHTOB WJIH HH(pOpManuH, OTCYTCTBUE M (MJIM) HETOCTOBEPHOCTHh KOTOPHIX HE
YKa3bpIBAJIUCh MpPH MEPBOHAYAJIBHOM OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOIHMMBIX
1INl TpPEeNOCTaBJIEHUS TOCYJapCTBEHHOH yciayrd, JubO B MpenoCTaBIE€HHH
TOCYHapCTBEHHOH, 3a HCKIIIOYEHHEM CIIy4aeB, NPEeNyCMOTPEHHBIX M. 4 4. 1 cT. 7
®enepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opranuzauuu npeaocTaBieHUs
rOCYJapCTBEHHBIX U MyHHIIHTIIATBHEIX yCIyT".

5.2. JKamoba Ha pewmeHus u Jedcteus (OesnedicTBue) YmpapieHus,
AOJDKHOCTHOTO JMia YTpaBieHus, roCyIapCTBEHHOIO CIy’Kallero, pyKOBOAMTENs
Ynpapnenus, MoXeT ObITh HallpaBjleHa IO IOYTE, yepe3 /MHQF@(by;;/Kunouaﬂmbm

LEHTp, C HCIOJB30BaHUEM HH(POPMALMOHHO-TENEK UK JHOH  ceTH
"HUHTepuert", o(pULHATEHOTO caifta VrpaBneHHES ,e,zu/IHoro\\a \TopTana
TOCYITapCTBEHHBIX M MYHHMUUIIUIBHBIX YCIyr J'II/I607(¢§ tgéOHaJIL @1% nopraia
rOCyAapCTBEHHBIX M MYHHIHUIMAJIBHBIX YCIYr, a TaKXe b HaTa IIpH

JIAYHOM NIpHEMCE 3asABUTECIIA.



5.3. XKanoba nomxHa coepKarh:

1) Ha¥MeHOBaHWE OpraHa, MpPEeJOCTABASIOIIEr0 TrOCYAAPCTBEHHYIO YCIYTY,
$aMHUIHIO, MMS, OTYECTBO IOCYNApCTBEHHOTO CIIY)KAllero, pelieHus M AeHCTBHUS
(6e3neiicTBIE) KOTOPOTO O0KATYIOTCS;

2) damunuro, UM, OTHECTBO, CBEACHHS O MECTE JXMTENILCTBA 3ABUTEINS, a TAKXKe
HOMep (HOMepa) KOHTaKTHOro TeledoHa, aapec (aapeca) JIEKTPOHHOM MOYTHI (IIpy
HAJIMYMH) M TIOYTOBBIA aJipec, MO KOTOPHIM JOJDKEH OBLITH HAnpaBlieH OTBET
3asIBUTEIO;

3) ceeneHns 06 oGXKalyeMbIX pelleHHsAX W JecTBUAX (Oe3lelicTBUM) opraHa,
NPEROCTABIAIOMEr0  YCIAYry, JOMDKHOCTHOrO JMua Jubo rocyqapCTBEHHOrO
CITyXallero;

4) noBOABI, HA OCHOBAHWW KOTOPBIX 3asBUTENb HE COTJIaceH C pEHIeHHEM H
nevicteueM (6e3neiicTBHEM) opraHa, HpeJOCTaBIAIOIEr0 FOCYIapPCTBEHHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA MO0 rocyAapCTBEHHOTO CIIyKallero. 3asBUTEIEM MOTYT OBbITh
NpeAcTaBiIeHbl JOKYMEHTH! (IIpU HAJIMYUH), MOATBEPXKIAIOUIHE AOBOABI 3aABUTEN,
700 MX KOIIHH.

5.4. Tlo pe3ynbTaTraM paccMOTpeHHs kajloObl YIpaBjieHHE MPUHUMAET OXHO U3
ClIeAYIOLIUX pEeLICHUHN:

1) xanoba ynmoBneTBOpsieTCS, B TOM 4YHcCie B (GOpME OTMEHBI NPHHATOTO
pellieHHs, HCIpaBie€HHUS MNOMYyIIEHHBIX OINEeYaTOK M OIIHOOK B BBIJAHHEIX B
pe3ynbTare IpeAoCTaBiEHUss TOCYNAapCTBEHHOM YCIyrM HJOKyMeHTaX, BO3BpaTa
3aABUTENI0 JEHEXHBIX CPEACTB, B3MMaHUE KOTOpPBIX HE IPEXyCMOTPEHO
HOPMATHBHBIMU IIpaBOBBIMM akTaMu Poccuiickoit ®epepauud, HOPMAaTHBHBIMU
NpaBOBBEIMM aKTaMU CyOBekTOoB Poccuiickoii @expepaiyy, MYHHUHIUILHBIMH
TPAaBOBBIMHU aKTaMH; |

2) OTKa3bIBAET B YAOBJIETBOPEHHH KAIOOBL.

5.5. XKanoba, mnoctynuBmas B YmpaBleHHe, IOAJEXUT PACCMOTPEHHIO
JOJDKHOCTHBIM JIMIIOM, HAEJIEHHBIM IIOJJHOMOYHMSAMH II0 PacCMOTPEHHUIO Xajlob, B
TeYeHHe MATHaguaTtd paboynx [HEH cO JHA €e perucTpauui, a B Ciydae
o0XanoBaHus OTKa3a YMpaBlIEHUS, HOIDKHOCTHOrO JIMIAa YNpaBieHHss B NpUEME
JOKyYMEHTOB Y 3asBUTENS MO0 B HCHpaBJIeHHH ROTYIIEHHBIX ongqazox WM omnboK

HJIM B Clly4yae 00XaJloBaHHs HapylLlleHHs YCTaHOBJIEHHOIO /cppmataxux HCHpaBJIeHHH
- B TeYeHHUe IATH pabounx AHEH CO THA e PETHCTPALUM, /)

5.6. He nosnxee aHA, cienyomero 3a JHeM IpH
MHUCHbMEHHOH (QOpME U IO XXEJNaHHIO 3aBUTENS B JJIEK
MOTHBUPOBAHHBIH OTBET O Pe3yNbTaTax PACCMOTPEHMS”



5.6.1. B cimyuae mpu3Hanus xanoObl nojiexarleil yTOBIETBOPEHHIO B OTBETE
3a4BUTENIO JaeTcsa MHGopMauus O AeHCTBUAX, OCYUIECTBISEMBIX YIpaBieHHEM, B
LeNSX He3aMeUTHTEIHHOIO YCTPAHEHHS BbISBIECHHBIX HapylLUEHUH NpH OKa3aHUU
roCyTapCTBEHHOH YCJIYTH, a TaKXe IIPUHOCITCA M3BUHEHHSA 3a JOCTaBlIEHHBIE
HEeyNnoOCTBA M yKasplBaeTcs HMHGOpPMalMs O AIbHEHINIMX OEHCTBHAX, KOTOpPHIE
HEOOXOAMMO COBEPILHTD 3asiBUTENIO B LIENSX NONYUYEHHs FOCY IapCTBEHHOMN YCIIyTH.

5.6.2. B cnyuyae npu3HaHMs XKanoOsl He HOAJEXAllel yIOBIETBOPEHHUIO B OTBETE
3a9BHTEJIO, JAlOTCA apryMEHTHPOBAaHHbIC Pa3bsCHEHHS O NPUYHHAX IPHHATOrO
peleHus, a Takxke HHpopManus o opsiake 00XKajOBaHUs IPHHATOIO PEIECHHS.

5.77. B ciy4ae YCTaHOBJEHHS B XOJie WIH IO pe3yNbTaTaM pPacCMOTPEHUS
)Kanobpl NMPH3HAKOB COCTaBa aJMUHHCTPATHBHOTO HAapyLUEHHsS HJIH HPECTYIICHHUS
JO/DKHOCTHOE JIMLO, HaJeJeHHOe IOJHOMOYMSAMH II0 PacCMOTPEHHIO Xajiob,
He3aMeUIMTENBHO HaIlpaBIsieT UMEIOIHECs MaTepHalIbl B OPraHbl POKYpPaTyphlL.

5.8. Xamobel Ha peweHus, pgedcrTBud, Oe3neicT: SOBRO U TENSA
HCMOJIHUTEIBHOTO  OpraHa roCyJapCTBEHHOH  BJIACTH  BPAHRH 2Dgnactu
paccMaTpHUBalOTCsl BHLe-TyOepHaropoM bpsiHckoit ob6na¢if,
OTCYTCTBHUS - 3aMecTuTesieM I ybepHaTopa bpsHckoit obnac
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HMYUIECTBEHHBIX OTHOUI

10 NpeJOCTaBASHHIO roCyAid HHOM ycnygg 2L
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]
«[TpeaocTasneHne HHPOPMA S //
rOCYapCTBEHHOrO MMYLUECT ¥ S A4
BpsaHckoii o61acTH» \\{{HHamO\*} A

Havanbsauky ynpasneHus
WMYUIECTBEHHBIX OTHOWIEHUH bpsHCcKoi

obnactu

(PHUO zasasuTens)
[1aCIIOpT: Cepus Ne ,
BBLIAH ,

MIPOKHBArOLIETO 110 aapecCy:

KOHTaKTHBINA Tenedoun
(MOGHNBHELI)

3anpoc.
YBaxxaemast (blit) !

[Mpoury Bac npenoctaBuTh HHPOPMAIMIO O TOM, 3HAYWTCS JIM B peecTpe
rocyapCTBeHHOro UMyiecTBa bpsiHckoi obnacTtu

(HanMeHOBaHHE 00bEKTA)

pacrosoxeHHbI-(as) mo agpecy: , LISt

(11ensb NPefOCTaBACHHMS BBITTHCKH)

OTBeT npoury HanpaBATH N0 IIOYTE (8u10amb HA PYKU).
A , .
NpOXKHBAIOIIM(ast) o ' azapecy:

b

B COOTBETCTBHHU ¢ DenepanbHbpiM 3akoHOM oT 27.07.2006 Ne 152-P3 «O nepcoHaNbHBIX JAaHHBIX)»
cBOEH BoJeH M B CBOEM HHTEPECE BBIPAXAIO YTPaBIeHHIO HMYIIECTBEHHBIX OTHOLIEHHH BpsaHckoi
obnactu coryacue Ha 06paboTKy CBOMX NMEPCOHANBHBIX AaHHBIX. O0paboTka MOHX MEPCOHANBHBIX
JIAHHBIX MOXET BKIIOUaTh B cebs: cOop, CHCTeMaTH3alHi0, HAKOILUICHUE, XPaHEHHe, YTOYHEHUE
(obHOBNEHNE, U3MEHEHHUE), MCTONb30BaHHE, PacNpPOCTpaHeHUe (B TOM 4YHCHE Nepefady TpeThei
CTOpPOHE).

O6paboTka MOHX NEPCOHANBHBIX [JAaHHBIX MOMXET HPOM3BOIJUTECH C MCIIOJNB30BAHHEM
CPEACTB aBTOMAaTHU3aLMHU UM 03 UCMONB30BaHUA TaKUX CPEACTB B LENIX HCIONHEHHS 3aKOHOB H
MHBIX HOPMaTHUBHO-IIPaBOBHIX aKTOB.

Corylacue BCTynaer B CHIIY CO THS ITOITHCAHHI.

« » 20 .

(moamuce) (bamunus, HHUIHAIH)

Ipunoxenus:
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lOpnmmecxue Jivilia nMOJaI0T 3asBJICHHC BbILICYKA3aHHOTO CONEPXKAHHA HA CBOEM q)HpMeHHOM 6nanke ¢ YKaszaHHEeM
PEKBU3IUTOB IOPUANYECCKOTrO JIHLA.

C ¢opmoil 3asBIEHHUS MOXHO O3HAKOMHTLCA Ha o@mmaJ;LHOM caiite
VYnpasneHus B cetu MHTepHer (wWww.uprio.ru), B (be):xepaﬂb;icm“ I .CTBCHHOI/I
UHpOopMalMOHHO# cucteme «EAWHBIN mopTan rocyaapcTse i‘ $
yeayr (oysxumid)»  (http://www.gosuslugi.ru), Ha uH@ MauHOHHOM
YnpasneHus, pa3MeIIeHHOM B 3JaHHH YIIPaBICHHUS.




