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CIYKBA
TOCYJTAPCTBEHHOMN OXPAHBI
OBBEKTOB KYJIbTYPHOI'O HA CJIE/ TS
ACTPAXAHCKOM OBJIACTH

INOCTAHOBJIEHHE

0datigeia 20 Ad Ne ppos-/7

06 aAMHHHCTPATHBHOM perjiaMenTe CIy:0bl rocy1apCcTBEHHOH OXpaHbI
00BEKTOB KYJbTYPHOTO HAC/eANsl AcTpaxaHCKOH 00/1acTH Ipe10CTaBIeHUs
rocygapcrsenHoii yeayru «IlpegocraBienne cBeIeHH 0 HAJAINN HIIH
OTCYTCTBHH 00HEKTOB KyJbTYPHOI'0 Hac/eusl, BKJIIYEHHbIX B eAHMHbIH
rocyAapcTBEHHbIN peecTp 06beKTOB Ky/IbTyPHOTO Hac/iequs (IaMITHHKOB
HCTOPYUH U KYJbTYpbl) HapoaoB Poccuiickoii ®@efAepanii, U BhISBJICHHBIX
00BbeKTaxX KyJbLTYPHOI0 HAaC/eqUsl Ha 3eMJIfAX, NOAJIeKALIUX BO3AeiCTBHIO
3eMJISTHBIX, CTPOMTE/ILHBIX, MEJTHOPATHBHBIX, X035l CTBEHHBIX PaboT,
npeJycMOTPEHHBIX cTaTheil 25 Jlecnoro xoaekca Poccuiickoii @enepanuy,
paboT M0 HCMOJb30BAHMIO JIECOB (32 HCKII0YeHHeM paldoT, YKa3aHHBIX B
nyukrax 3,4 u 7 yacru 1 crareu 25 JlecHoro kogexca Poccuiickoit
Pegepanvin) U HHBIX paboT»

B coorBerctBum ¢ VYkasom IIpesumenta Poccuiickont ®enepanuu OT
21.07.2020 No 474 «O HalMOHAIBHEIX IENTX pa3BuTHs Poccuiickoit Pemepaiyin
Ha mepuox mo 2030 roma», emeparbHBIMM 3aKOHAMHU OT 25.06.2002 No 73-®3
«06 06BeKkTax KyIbTYpHOTO Haclemust (NaMsSTHHKaX HCTOPHHM M KyJIBTYPbI)
HapozoB Poccuiickoii ®enepanumy», ot 27.07.2010 Ne 210-®3 «O6 opranusammu
IpPeNOCTABIECHNS TOCYAAPCTBEHHBIX ¥ MyHHUIUIATBHBIX YCIYT», IIOCTaHOBICHUEM
IIpapurenscrBa Actpaxanckoil obmacta ot 30.09.2010 Ne 427-IT «O mnopsake
pa3paboTKH W YTBEPXKICHUS aIMHHUCTPATUBHBIX PETIaMEHTOB IPEIOCTABIICHU
TOCYHapCTBEHHBIX yCIIyT»
clyx0a  TOCYHapCTBEeHHOM  OXpaHBl  OOBEKTOB  KyJBTypHOrO  Haclmeaus
AcTpaxaHckoit 06acT AcTpaxaHCKOM 001acTi
I[TIOCTAHOBJIAET:

1. VTBepauTh aJMWHMCTPATUBHEIN periaMeHT CIyOBl ToCyNapCTBeHHON
OXpaHbl ~ OOBEKTOB  KyJNbTYpHOrO  Hacumenms — AcTpaxaHCKodl — oGmacTu
IpenocTaplIenns TocynapcTeeHHoW yemyru: «lIpepocTaBneHne CBEACHHH O
HAIMYAA WA OTCYTCTBHM OOBEKTOB KyJIBTYPHOTO HACHEIVs, BKIIOYECHHBIX B
eIMHEI TOCYapCTBEHHEIH peecTp 06BEKTOB KyIbTyPHOIO Hache/wsl ([IaMsITHIKOB
HCTOpHM M KyIbTypsl) HapomoB Poccuiickod ®Denepanuy, KU BBIABICHHBIX



00BEeKTax KyJIBTYpHOTO HAclemus Ha 3eMIIX, IOUICKAMNX BO3/IEHCTBUIO
3eMJISHBIX,  CTPOMTENBHBIX,  MENHOPaTHBHBIX,  XO3SHCTBEHHBIX pabor,
IPENYyCMOTPEHHBIX CTaTheH 25 JlecHoro xomekca Poccuiickoii ®@emepamuy, paboT
[10 HCIIONB30BAHMIO JIECOB (3a HCKIFOUeHHeM paboT, yKa3aHHBIX B IyHKTax 3, 4 1 7
gactu | cratey 25 Jlecroro kogexca Poccuiickoit Denepalun) 4 HHEIX paboTy.

2. Cextopy (HDEHAHCOBO-TIPABOBOIO # KaJApOBOTO OOeCIedeHH CITyKOBI
roCyJapCTBEHHON OXpaHbl OOBEKTOB KyJIBTYPHOTO HACICIAMI AcTpaxaHCKOH
obnactu (I'yceitroBoit A.I'.):

2.1. HampaBHTh KOIIMIO HACTOSAIIETO TOCTAHOBIICHIA:

-He mo3fHEee 7 pabodmx HJHEH co [OHSA TONNMCAaHHWA B MPOKypaTypy
ActpaxaHcKol 00acTH;

-B 7-mHEBHBIA CpPOK TOCHIE INPUHATHSA, a TaKXe KOIHIO oGUIHAATBHOTO
W3aHKsS, B KOTOPOM OIyGIMKOBAHO HACTOSIIEe IIOCTAHOBIICHHE, B YIPABJIECHHE
Munncrepersa roctunuy Poccuiickoi Qezepanuy o AcTpaxanckoil 00macTH;

- B CPOK He mo3aHee 3 pabounx mHeH co AHSI NOANMCAHNS B MUHUCTEPCTBO
rOCYJapCTBEHHOIO  yIpaBIeHHs, HHQOPMaI[MOHHEIX TEXHOJIOTUM ¥  CBS3H
AcTpaxaHcKo# 061acTi i €ro OQUIMATEHOTO OIyOIMKOBAaHUS | MOCTABIIAKAM
CIIPaBOYHO-IIPABOBEIX CUCTEM 000 «VIndopMaIoHHEIH LICHTP
«KoucympsrantCepaucy, OO0 «AcTpaxanb-l'apanT-CepBUC» N BKIIOYCHHT B
JIIEKTPOHHBIC Oa3bl JaHHEIX.

2.2.Pa3sMecTHTh HACTOSIIee IIOCTAHOBIIEHHWE Ha OQUIMAIBHOM CauTe
ciyx6B  TOCYIApCTBEHHOM  OXpaHbl ~ O0BEKTOB  KyJBTypHOTO — HACHCHHA
ActpaxaHckoli o00nactd B THPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW ~ CeTH
«aTepHeT» http://okn.astrobl.ru u permoHanbHOH nHGbOPMAIOHHON cHcTeEMe
«PeecTp roCynapCTBEHHBIX M MYHHUIWNAIbHBIX YCIyT (bynkumit) AcTpaxaHCKOM
00macT».

3. ITocTaHoBIeHNE BCTYIIAET B CHULy IIO HCTeueHMH 10 mHeH mocne AHs €ro
oGHUIHAATEHOTO OIIyOJIMKOBAHHS.

1.0. pyKOBOIMTEINS CITyKObI TOCYIapCTBEHHON
OXpaHbl O0BEKTOB KYJIBTYPHOTO A
Haceaus AcTpaxaHcKol oOnacTu ILB. Ilomos



[Tpunoxenue

K TIOCTaHOBJICHHIO

CITy’KOBI FOCY IapCTBEHHOM
OXpaHbl 00bEKTOB KyJIBTYPHOI'O
Hacneaus ActpaxaHcKol obnacTu
AcTpaxaHCcKoi 001acTu

or 05.08.2022  Ne 0005-IT

AJIMHHHCTPATUBHBIA periIaMeHT
CITy’XOBI TOCYIAPCTBEHHON OXpaHbl 00BEKTOB Ky IbTyPHOTO HACIe A
AcTpaxaHCKO} 061acTy IPeIOCTaBIeHHs FOCYIapCTBEHHON YCIyTH
«IIpenocTapieHne CReIeHUH O HAIMYUH WK OTCYTCTBUM OOBEKTOB KyIBTYPHOTO
HACIIeVsl, BKJIFOUSHHBIX B €IMHEINA TOCYIapCTBEHHBIH peecTp 00BEKTOB
KyIbTyPHOTO HAcJIe/us (TaMATHUKOB HCTOPUHY U KyIbTYpPbl) HAPOLOB POCCHIACKOK
Denepall¥iy, ¥ BEIIBIEHHBIX 00BEKTAX KyJILTYPHOTO HacIeHs Ha 3eMILIX,
TIOUIEKAIINX BO3AEHCTBHIO 3EMIIAHBIX, CTPOUTEIBHBIX, MEJIMOPATHBHBIX,
X035 cTBEHHBIX paboT, PeLyCMOTPEHHBIX CTaThel 25 JIecHOro Koaexca
Poccuiickoit @enepanyu, paboT [0 UCIOTE30BAHUIO IECOB (38 HCKITIOYCHUEM
paboT, YKa3aHHbIX B MyHKTax 3, 4 ¥ 7 4acTu 1 crareu 25 JlecHoro KoJeKca
Poccutickoii ®ezmepaliuy) ¥ UHBIX paboT»

1. O01ue 1oNI0KEHN

1.1. IIpenMeT peryaupoBaHus

AIMUHHCTPATHBHLIA pErJIaMeHT CIyXOBl TOCYNapCTBEHHOW —OXpPaHBI
OOBEKTOB KYNBTYpHOIO Haclemus AcTpaXaHCKOH o0nacTé IpeloCTaBIeHU
rocymapcreennont  yemyru  «lIpemocraBnenue cBeleHMH O HalUYWM WK
OTCYTCTBHH OOBEKTOB KyJIbTYPHOTO HACIEIWs, BKIIOYEHHBIX B €IHHBIN
rOCyIapCTBEHHEIH peecTp OOBEKTOB KyIbTypHOTO Haciemus (MaMsITHHKOB
UCTOPUM ¥ KyJnbTypbl) Haponos Poccuiickoii @enepanuy, W BBIABICHHBIX
00BeKTaX KyJbTypHOrO HACIeIWsl Ha 3eMIIIX, NOIJIEKAlIUX BO3ICHCTBUIO
3eMIITHBIX,  CTPOHMTENbHEIX,  MENMOPATHBHBIX,  XO3SMCTBEHHBIX  pabor,
IpenycMOTpeHHBIX crathedl 25 JlecHoro xozmekca Poccuiickoit ®enepanuy, pabor
TIO WICIIONB30BAHUIO JIECOB (33 UCKIIIOUeHneM paboT, yKa3aHHBIX B IIyHKTax 3, 4 u 7
yact 1 crateu 25 JlecHoro xomekca Poccuiickoii ®@emepanuu) u UHBIX padoT»
(mamee -  aAMMHACTPATHBHBIA  pErNIAMEHT, TOCYy[apCTBeHHas  yClyra)
YCTaHABIMBAET TIOPSIOK ¥ CTaHNapT IIPEAOCTARIEHUS TOCYIapCTBEHHON YCIIYTH, B
TOM YHCJE€ CPOKH M TIOCIEeIOBATEIBHOCTh aJMUHHCTPATUBHEIX TIPOLEAYyp H
aJMUHHUCTPATHBHEIX JeHCTBUM CIy’KOBI TOCYIapCTBEHHOH OXpaHBl OOBEKTOB
KyIbTypHOTO Haclemwsi AcTpaxaHckoi obmactd (mamee - ciayxba) 1o
IPENIOCTABIEHHIO TOCY JapPCTBEHHOM YCIIyTH B COOTBETCTBHH C 3aKOHOJATEIECTBOM
Poccuiickoit @enepanuu u ActpaxaHckoil obmacTw.



1.2. Onucanue 3asBUTEIEH

I'ocynapcTBeHHas yciryra IIpefoCTaBiseTcsl (QU3MYSCKUM, FOPHIMYECKHM
JulaM, WHIUBUAYAIBHBIM [PEIIPHHUMATEISM, JHOO WX YIIOJIHOMOYEHHBIM
IPEACTaBUTENAM, OOpPATUBIIMMCS B CIyXkO0y WIH aBTOHOMHOE VUpEKIEHHE
ActpaxaHckolt obnact «MHOTOMYHKIIHOHANBHBIH IIEHTP IOCYJApCTBEHHBIX |
MYHHLMIAIBHBIX yCIyr» (manee - MOII) ¢ 3asBieHWeM O MpenoCTaBIeHUN
roCyIapCTBEHHOMN yCIIyTH, BEIPa)KEHHBIM B TTMCEMEHHOU HWITH 3JIEKTPOHHOH hopme
(masee - 3asBUTEID ).

Or wuMeHHM  3asBUTeNeld  BOpaBe  BBICTYNATH  YIIOJHOMOYEHHEIE
IIpeACTaBUTENIM, HMEIOIIHe IMPaBO B COOTBETCTBHH C 3aKOHOAATEIbCTBOM
Poccuiickolt ®eneparun, 1ub0 B CAITY HalelCHHS WX 3asSBHTCISMH B IIOPSAIKE
YCTaHOBJIEHHOM 3aKOHOZAaTeNbCTBOM Poccuiickoit demepallvi, MOTHOMOUHIMU
BBICTYIIaTh OT UX UMEHHU (Jlajiee — MPEeICTABATEIH 3asIBUTEI ).

2. CTaHgapT OpefocTaBiIeHus rocyJapCTBEeHHON yCIyTH
2.1. HanMmeHnOBaHuE rocy1apCcTBEHHOU yCIIyTH

«IIpegocraBneHue CBEASHUNA O HAIWYUM WIH OTCYTCTBUU OOBEKTOB
KyJIbTypHOI'O HAacJelUs, BKIIOYEHHBIX B €OWHBIA TOCYJapCTBEHHBIM peecTp
O0BEKTOB KyJBTYPHOIO Hacienus (TIaMSITHHUKOB HCTOPHUH M KyJNBTYpPhI) HApOJOB
Poccutickoii @enepanui, U BBIIBICHHBIX OOBEKTaX KyJNBTYpPHOTO HAclleUs Ha
3eMIISIX, TIOMJIeXKAINX BO3ACHCTBHUIO 3EMIIIHBIX, CTPOUTENBHEIX, MEITHOPATUBHBIX,
XO3SICTBEHHBIX paboT, IIpeIyCMOTpeHHBIX cTarbed 25 JlecHoro Kojmekca
Poccuiickoit Pepeparmu, padOT IO HKCIIOMB30BAHUIO JIECOB (32 HCKIFOUYCHHUEM
paboT, ykazaHHBIX B ITyHKTaxX 3, 4 w 7 "actu 1 crarbu 25 JlecHoro kojekca
Pocculickoit Oenepaniui) u WHBIX padoT.

2.2. HaumeHOBaHWE UCIIOMHUTENBHOTO Oprana AcTpaxaHckoi obmacTy,
HETIOCPEICTBEHHO IIPEIOCTABIIAIOIEI0 TOCYJaPCTBEHHYIO YCIYTY

2.2.1. l'ocymapcTBeHHYIO YCIIYTY IPEAOCTaBISET CITyKOa.

B npengocTtaBneHn# Tocy1apcTBEHHON yCiIyru yuyacTByeT M®I],

OTBeTCTBEHHBIMU HCIIOIHUTENSIMHU 1O MPENOCTABIECHUIO T'OCyNapCTBEHHOU
YCIYTH SIBJSIFOTCS YIIOJHOMOUEHHBIE JOJKHOCTHBIE JIMIA CIIYXOBI ¥ PaOOTHUKHU
M®II, oTBeTcTBEHHBIE 3a BBIIOJHEHHE KOHKPETHON aJMWHUCTPATUBHOU
MpOLIeTyphl COTTIACHO aJMHUHHUCTPATHBHOMY periiaMeHTy (fajiee - JOKHOCTHOE
TUIO cIyk0b1 u paboTHUK MOILI).

2.2.2. B cootBeTcTBUU C IyHKTOM 3 4actu 1 crateu 7 DepepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHu3aify IIpelOCTaBICHUS
FOCYAApCTBCHHBIX W  MYHHLMIAIBHBIX  YCIyr» TOpPH  [PEIOCTABICHUH
roCyJapCTBEHHON YCIYTH 3arpelnaercss TpeOoBaTh OT 3aiBUTENS OCYIIECTBICHUS
NEUCTBUM, B TOM YHCJE COIJIACOBAaHWM, HEOOXOAWUMEIX [T ITOTydYeHHUS



roCyJapCTBEHHOM YCITYTH M CBSI3aHHBIX C OOpallieHueM B WHBIE TOCYIapCTBEHHBIE
OpraHsl, OpraHu3aIuy.

2.2.3. UudbopmupoBaHre 0 IPeioCTaBICHUHN TOCYIaPCTBEHHOH YCIYTH.

ITopsinox MHGOPMUPOBAHUS O IPENIOCTABIEHHH T'OCYIapCTBEHHOM YCIYTH
pasMellleH Ha oduuuanbHoM calfite ciayxO0wl  https://okn.astrobl.ru (manee -
ouraIbHBIT CauT CITY>KOBI) B benepaabHOM rOCyJapCTBEHHOMN
UH(POPMALlMOHHON  cucTeMe  «EOWHBIN  TWOpTalm  TOCYNapCTBEHHBIX U
MYHULMIANBHEIX ycuyr (byHkumi)» http://www.gosuslugi.ru (manee - empHBIN
noptan) B cetu «HTEpHETY.

2.3. Onucanue pe3ynbTara NpeoCTaBIeHNs TOCYIapCTBEHHOH YCIyTH

PesyneraTroM mpemocTaBiIeHUs IOCyJapCTBEHHONW YCIyTH ABJISIETCS BblIada
3aKIIOYEHUST O HaIWuuu OOBEKTOB KYJNBTYpPHOTO HACTEAMs, BKIIOUEHHBIX B
€IMHBIA IOCYJapCTBEHHBIN peecTp O0BEKTOB KyIbTYpPHOro Hacieaus (IaMsITHUKOB
UCTOPHUM W KyJNbTYphl) HapomoB Poccutickot @enepaliyi, W BBIIBICHHBIX
00BEKTaxX KyJNbTYPHOTO HaClemusi Ha 3eMJISIX, [OIUIekKAIIAX BO3IEHCTBUIO
3eMIISIHBIX, ~ CTPOMTENBHBIX,  MEJIHMOPATHUBHBIX,  XO3SUCTBEHHBIX  paboT,
IpeayCMOTpPeHHbIX cTaTheil 25 JlecHoro xonekca Poccutickoit denepaiinn, padbot
I10 MCIIOJIL30BAHMUIO JIECOB (3a UCKIIIOUSHUEM padoT, yKa3aHHBIX B ITyHKTax 3, 4 u 7
gactu | crateu 25 JlecHoro komekca Poccufickoit demepariuy) U WHBIX paboT
(manee — 3aKIIOUYCHUE) C YKA3aHUEM CBEJICHUH:

O Haluyuu JUO0 OTCYTCTBHH OOBEKTOB KYyJNBTYpPHOTO HACIEIus,
BKIIFOUEHHBIX B EIWHBI TocyZapcTBEHHBIM peecTp OOBEKTOB KYyIBTYpPHOTO
Haclequs (MaMsITHHKOB HCTOPHHU M KyJIBTYPBl) HapojoB Poccutickoit Denepanumn
(manee — peecTp), BEIABIEHHBIX OOBEKTOB KYJIBTYPHOTO Hacaeaus JTHO0 0OBEKTOB,
o0MajarouMX Tpu3HAKaMH KyIbTYpHOTO HACemus, Ha HCIIpalliBacMOM
3€MEIJIbHOM y4acTKe;

0 Hamuuuu JMOO OTCYTCTBHE IaHHBIX O IIPOBEJEHHBIX HCTOPHKO-
KYJIbTyPHBIX UCCIEOBAHUAX Ha 3eMEIBHOM y4acTKe;

o HeobxomumocTH JHOO OTCYTCTBHH HEOOXOAWMOCTH IIPOBEACHHUS
apXeoJIOTHUeCKMX paboT U TOCyJAapCTBEHHOW HMCTOPHUKO-KYIBTYPHOM SKCIIEPTU3HI
3eMENBHOTO Y4acTKa, Pa3fesioB IPOSKTHON JOKYMEHTAallUH;

O COOTBETCTBUM IUIAHHUPYEMOI'O MCIIOJIB30BAHMAS 3E€MEIBHOIO y4acTKa
TpeOOBaHMSIM K HCIIONB30BAHUIO TEPPUTOPHM B TpaHUIAX 3aIlUTHBEIX 30H U B
IPaHULAX TEPPUTOPUN 00BEKTOB KYJIBTYPHOTO HACTEAMS, BKIIOYEHHBIX B peecTp,
B TpaHHIaxX TEePPUTOPUM BEBIABICHHBIX OOBEKTOB KYJIBTYpPHOTO Haclenus, B
I'PaHMIIAX 30H OXPaHbl OOBEKTOB KyJTbTYPHOI'O HaCeANsl, BKIIOYEHHBIX B PEECTp, B
IpaHUIlaX TEPPUTOPUN HCTOPHUYECKUX ITOCENCHUH, MMEIOLMX ocoboe 3HaueHue
JULSL UICTOPUH U KynbTypsl Poccuiickon @enepanum.

2.4. Cpoku MpefoCTaBIeHUA TOCY IapCTBEHHOMN yCIyr!

2.4.1. Cpox mpemocTaBICHUS TOCYNapCTBEHHON yCIyru cocraBiseT 15
pabounx JHEH cOo JMHS PEerucCTPally 3asBIEHUS W JOKYMEHTOB, HEOOXOIUMBIX I



IIPEIOCTABIIEHUA TOCYNapCTBEHHOW YCIYyTM, B TOM 4YHCIE€ CpPOK IIpHeMa |
PEruCTpalvy 3as4BICHUS U JOKYMEHTOB - | paboumnii eHb.

2.4.2. MakxcuMansHOe BpeMsl OKUJIaHUS B OUePEIH:

- IpH TNOXy4YeHUH HHPOPMALMKW O XOJAC BBIIOJHEHHUS TOCYIapCTBEHHOM
YCIYTH HE JOJDKHO MPEBBINIATE 15 MUHYT;

- Ipd I[ojAaye 3asBICHHUS M JOKYMEHTOB, IIONy4YeHHH pe3yibTara
rocyapCTBEHHOM YCIYTH He JOJKHO MPEBEIIaTh 15 MUHYT.

2.5. McuepnsiBaronuil nepedeHs JOKyMEHTOR, HEOOXOMUMBIX JIJIs
IIpeIOCTaBJIEHUS TOCYIAPCTBEHHON YCITyTH

2.5.1. lns nomy4eHHs TOCyIapCTBEHHON YCITyTH 3asIBUTENb (TIPEICTABUTEID
3asBUTENS ) TIPEACTABIISET:
- 3asBJIEHKE O BBIZaYe 3aKIIOUYCHNUS (Iajee - 3asABICHHE);

- TOKYMEHT, YAOCTOBEPSAIOIINN TUIHOCTE 3aABUTEIL;

- JIOKYMEHT, YIOCTOBEPSIOIITUH JMYHOCTD MIPEICTaBUTEIS 51
TIOATBEPXKAAOLIUN €ro IOJHOMOYUS, B ClIyvyae MONadud 3asBJIICHUS U JJOKYMEHTOB,
YKa3aHHBIX B HACTOSIIIEM ITyHKTE, IPEICTAaBUTEIIEM 3asIBUTEIIS.

2.5.2. llpu mpenoCcTaBICHUN I'OCYIapCTBEHHON YCIYTH CIyX0a He BIIpaBe
TpebOoBaTh:

- TPEeACTaBIEHHS JOKYMEHTOB ¥ WHQOPMAIMA HIH OCYIIECTBICHHS
IEUCTBUMN, INPEACTAaBICHUE WA OCYLIECTBIEHHE KOTOPHIX HE MPEIyCMOTPEHO
HOPMATUBHBIMA  IIPAaBOBBEIMH  akTaMH,  PEryJIUPYIOIIUMHU OTHOIIICHHUS,
BO3HHUKAIOIIUE B CBA3U C IIPEJOCTaBICHUEM I'OCYyAapCTBEHHON YCITyTH;

- IpeACTaBICHUs MAOKYMEHTOB M WH(OpMAIWH, KOTOPEIE HAXOIATCS B
pPacIOpsIKEHUU  CIYXKOBI, TOCYIapCTBEHHBIX OpPraHOB, OPTaHOB MECTHOTO
caMOynpaBlIeHUs JMOO TMOJABEJOMCTBEHHBIX TOCYIApCTBEHHBIM OpraHaM MWIH
opragaM  MECTHOI'O  CaMOYIpaBIIEHUA  OpraHu3alldid, y4acTBYIOIIIUX B
[IPEIOCTABIICHUN TOCYAApPCTBEHHONW YCIYTHM, B COOTBETCTBHM C HOPMAaTHBHBIMHU
IpaBoBbIMM  akTaMu Poccuiickod  ®enepanun, AcTpaxaHckoit obmacty,
MyHULUAIBHBIMA ~ NPAaBOBBIMM  aKTaMM, 32 HCKIIOYEHUEM JOKYMCHTOB,
BKJIIOYEHHBIX B OIIPENENICEHHBIA YacThlo 6 crtaTbu 7 DenepaibHOTO 3aKOHa OT
27.07.2010 Ne 210-®3 «O6 opraHm3alldX MPEIOCTABICHUSA T'OCYIapCTBEHHBIX U
MYHHALHANANBHEIX YCIIYTY MepeueHb JOKYMEHTOB;

- TpEeACTaBICHUS [OKYMEHTOB M HHGMOpMAIAWA, OTCYTCTBHEe U (WUIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIUCH IPH IIEPBOHAYAIBHOM OTKa3e B
IpueMe JOKYMEHTOB, HEOOXOIAUMBIX [JIl TPeIOCTABIICHUS TOCydapcTBEHHON
yCIyrd, 1100 B IPEOCTaBICHUM TOCYHAPCTBEHHOW YCIYTH, 32 HCKITIOUYEHHEM
Clly4aes, MPEeIyCMOTPEHHBIX NYHKTOM 4 yactu 1 ctateu 7 depepanbHOro 3aKoHa
o1 27.07.2010 Ne 210-®3 «O06 opraHuzaiuy NpeocTaBIeHNIS ToCy1apCTBEHHBIX H
MYHULUTATBHBIX YCITYTY;

- TIpelOoCTaBlcHMA Ha OyMaKHOM HOCHTEJIE AOKYMEHTOB XU HHGOpPMAaIIWW,
3JIEKTPOHHBIE 00Pa3bl KOTOPHIX paHee OBLIN 3aBEPEHBl B COOTBETCTBHH C IIYHKTOM
7.2 gyactu 1 cratem 16 ®epepanpHoro 3akona ot 27.07.2010 Ne 210-03 «O6
OpraHu3allii MPEIOCTaBICHUS TOCYIapCTBEHHBIX U MYHUIIMITAIBHBIX YCIyI», 34




HCKITIOYEHNEM CIIyYaeB, eClIM HAaHECEHHe OTMETOK Ha TaKhe HOKYMEHTBI b0 MX
U3BATHE SBIAETCS HEOOXOMUMBIM YCIOBHEM IPEIOCTABICHUS TOCYAapCTBEHHOM
YCIIYTH, U MHBIX CJIyYaeB, YCTaHOBICHHBIX (pelepalbHbIMU 3aKOHAMHU.

2.5.3. Tlopsmox mpeACTaBIEeHUS 3asBIEHUS U JOKYMEHTOB.

[To BEIOOpY 3asBUTENsS 3asBISHUS W JOKYMEHTHl Ul IIPEJOCTABIICHUS
rOCyJapCTBEHHOM YCIYTH, IIPEICTaBISIOTCA B cinyx0y mudo MO®I] nocpencrsom
JIMYHOTO O0paIleHust 3asBUTEIS THOO B CIIy)XOy MOCPECTBOM JITUUYHOTO KaOnHeTa
Ha eIWHOM TopTase 0e3 HeoOXOAMMOCTH IOJaud TaKOTO 3asBIICHUS B HHOHU
dbopme. B cirydae momaum 3asBiIeHUS U JOKYMEHTOB C HCIIOJIB30BAHUEM €IUHOTO
nopTajga MOMIWHHUKK JOKYMEHTOB IIPEICTaBISIOTCS B (opMe 3IEKTPOHHBIX
00pazoB JOKYMEHTOB.

NnenTHGHUKAINS U ayTeHTH(QUKAIUS 3asBUTENS (TIpeICTaBUTEN] 3asBUTENs)
OCYUIECTBIISIFOTCS ¢ HCIIONB30BaHWEM  (elepallbHOH  TOoCyJapCTBEHHOM
nHbopManuoHHod  cuctembl  «EmwHas — cucremMa — WISHTHU(UKALUKA M
ayTeHTHQUKAKMK B HHPPACTPyKType, obecrnednBaouled HHOOPMaLUOHHO-
TEXHOJIOTHHYECKOE B3amMOJeHcTBUe HHGOPMAIMOHHBIX CHCTEM, HCIIONB3YEMBIX
IS TIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX Y MYHUIIMIAIBHEIX YCIIYT B DJIEKTPOHHOU
bopme».

3asBiIeHye TOMKHO OBITH ITOAHUCAHO MPOCTOU ANEKTPOHHON ITOAIUCEIO HITH
YCHUJIEHHON HEKBANTH(QHUIIMPOBAHHOM BIIEKTPOHHON TTOMAIUCHI0, CepTU(DHUKAT KIroHUa
IIPOBEPKH KOTOPO# CO3aH U MCIIONB3yeTcs B HHPPacTpyKType, obecrneunBaromeh
HHGOPMAIIHOHHO-TEXHOJIOIYECKOe B3auMOAeHcTBIHE MH(DOPMAaLIOHHBIX CHCTEM,
HCIIOIB3YEMBIX JIJISL IIPEIOCTaBJICHUS TOCYAaPCTBEHHBIX U MyHULIUIIATBHBIX YCIYT
B BJIEKTPOHHOM (opMe.

B cnydyae HampaBieHUs 3asBICHHS depe3 eQUHBINA HopTal (hOpMUPOBAaHUE
3asBJIEHHS OCYINECTBISETCS MOCPEICTBOM 3aTIONHEHNS HHTEPaKTUBHON (hOpMBI Ha
equHOM TIopTane 0e3 HEeOOXOOUMOCTH JOIIOJHUTEIbHOU IIOHAYM 3asBICHHI B
Kako¥-mubo uHOU (opme.

B 3agBieHMy Tak)Ke YyKasplBaeTCAd OJUH H3 CJIEAYIOLUMX CIOcO00B
HaIIpaBJICHHS pe3yibTaTa IIPeOCTaBICHUS TOCY 1apCTBEHHON yCIIyI!:

- B QOpMe DIIEKTPOHHOIO JTOKYMEHTa B JIMYHOM KaOWHeTe Ha eIMHOM
TIOpTAae; |

- Ha OyMaXHOM HOCHUTENE B BHAE pacledaTaHHOIO JK3eMIUIIpa
AIEKTPOHHOI'0 TOKyMeHTa B cityxk0e, MOILI.

JIOKyMEeHTEI, IpujaraeMble K 3asBJIEHUIO, JODKHBI OBITH IIOJIHCAHEI
YCUJIEHHON HEKBAIU(QHUIIMPOBAHHON 3IIEKTPOHHOU IOMANUCEIO, CepTHOHKAT Kiroda
IIPOBEPKH KOTOPOH CO3/IaH U UCIOIB3yeTcsl B MHPPACcTPyKType, oOecrneunBaroleh
HHGOPMALIMOHHO-TEXHOJIOTHYECKOe B3aUMOZIeHCTBHE MH(MOPMAI[MOHHEIX CHCTEM,
UCTIONB3yEeMBIX IS TIPEAOCTABICHHS TOCYAAPCTBEHHBIX U MyHUIUIIAIBHEIX YCIYT
B AJIEKTPOHHOU QopMe.

Crnyx0a unbopMHpYeT 3asBuTens (IPEICTaBUTENS 3asBUTENI) O XOHE
OKa3aHHUs YCJIYTH IIOCPEACTBOM YBEJIOMIICHWM B JMYHOM KaOWHETE Ha €IHHOM
ropTaje, peruoHalbHOM ITOpTalle.

JlueM oOpallleHuss 3a T[PeAOCTaBICHUEM TOCYJapCTBEHHON  YCIyTH
CUMTaeTcA JaTa IONyYeHHs ¢ PErucTpalldd 3asBI€HUs M JOKYMEHTOB



JOJDKHOCTHBIM JIMIIOM CITy’OBI, OTBETCTBEHHBIM 3a IPUEM U PETUCTPALUIO
JTIOKyMEHTOB.

DeKTpOHHBIE TOKYMEHTHI IPECTABISIFOTCS B CIENYIOMIUX hopMaTax:

- xml - 115 opMaTM30BaHHBIX JOKYMEHTOB,;

- doc, docx, odt - mII MOKYMEHTOB C TEKCTOBBIM COIEPKAaHUEM, HE
BKJTIOYQIOIIUM GOPMYIIEI (38 UCKITIOYEHNEM TOKYMEHTOB, COJIEPKAIIIX PacUeThl);

- xIs, xIsx, ods - I TOKYMEHTOB, COIepKAIIKX PaCUEThL;

- pdf, jpg, jpeg - A TOKyMEHTOB C TEKCTOBBIM COACPIKAHUEM, B TOM YHCIIE
BKIIFOUAIONTHX (GopMynbl u (Wian) rpadudeckre n300paxkeHus (3a MUCKIIOYEHUEM
JOKYMEHTOB, COJIepXAIlldX pacyueThl), a Takke OKYMEHTOB C TIpadUIecKuMm
COJICPIKAHIEM.

Jomyckaetcs  ¢opMHpoOBaHWE ~ SJEKTPOHHOIO  JOKyMEHTa  IIyTeM
CKaHUPOBAHUS HETIOCPEACTBEHHO C OpUTHHATA TOKYMeHTa (HCIIONb30BaHUE KOMUI
He JIOIyCKAaeTcs), KOTOPOE OCYIIEeCTBISAETCS ¢ COXpPaHEHHWEM OpHEHTAaLUU
opuruHaia mokymeHta B pasyBegomse 300 - 500 dpi (macmra® 1:1) ¢
HCITOTB30BAHUEM CIEAYIOIINX PEKUMOB:

- «uepHO-OenbIfi» (IpM OTCYTCTBHH B JOKyMEHTe IpapUUecKuX
n300pakeHud 1 (WITH) TIBETHOTO TEKCTa);

- «OTTeHKH ceporo» (IpW HaJIWYHHA B JOKyMEHTE TIpadUUecKux
HU300paKEeHHH, OTIIMYHBIX OT IIBETHOTO rpad)iyeckoro n300pakeHns);

- «UBETHOM» WM «pPEXUM IIOJHON LBeTomnepenayun» (Mpd HAIUYUA B
IOKYMEHTE IBETHBIX MpahHUIeCKUX H300paKeH! JIMOO IIBETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTeHTHUYHBIX MIPU3HAKOB IIOJUIMHHOCTH, a4 MMEHHO:
rpadru9yecKol MOIITUCH JIUIa, IIeYaTH, YTIOBOTO MTamIa OlaHKa;

- KOJHYECTBO (aifJIoB HOMHKHO COOTBETCTBOBATH KOJIMYECTBY AOKYMEHTOB,
KKIBIH U3 KOTOPBIX COJIEPIKUT TEKCTOBYIO U (WIIK) rpaduIecKyro HHHOPMAIIHUIO.

DJeKTpOHHBIE JOKYMEHTHI JOJDKHBI 00eCIIeUnBaTh!

- BO3MOXXHOCTH HJICHTHGULIHAPOBATH IOKYMEHT M KOJIHYECTBO JIUCTOB B
TOKYyMEHTE;

- JUIS TOKYMEHTOB, CONEPAIINX CTPYKTYPUPOBAHHBIE II0 YaCTAM, IIIaBaM,
paszenaM (mompaszienaM) JaHHBIE W 3aKJIaJK{, 00eCHedMBAOIIUE MEPEXOABI II0
OTNIABIIEHHUIO U (MIK) K COAEPIKAIITIMCS B TEKCTE PUCYHKaM U TaOJIHIIaM.

JIOKyMEHTBI, TIOJIekallie MMpencTaBienuto B popmaTax xls, xIsx umu ods,
(hOPMUPYIOTCS B BHJIE OTIEIHHOTO IEKTPOHHOIO JOKYMEHTA.

2.5.4. 3anucy Ha 1mpueM B coyxOy 8  HogadM  3asABIEHUA O
IIpeJOCTaBIeHNH roCyJapCTBEHHOU YCIyTH.

3amuck Ha TIpHeM B CIyxO0y A MOJauM 3asBICHUS O NPEJOCTaBIICHHH
TOCYJApCTBEHHOM YCIyTH MPOBONUTCS IIOCPEACTBOM JIMYHOIO IIOCELICHHUS
ciy»0pl, TenehOHHON WM SIEKTPOHHON CBA3U, IO HOMEpY TeleOHa MM IO
anpecy IEKTPOHHON MOYTHI CIIy>KOBI.

3agBUTENO MPENOCTABISETCS BO3MOXKHOCTD 3allUCH B JIFOOBIE CBOOOIHEIE
IV TIpreMa JaTy 4 BpeMs B IIpeleiax YCTaHOBJICHHOTO B cilyxOe rpaduka
pueMa 3asBUTEIIEN.

Cnyx0a He BIpaBe TpeOOBAaTh OT 3asBUTEINS COBEPIICHMWs WHEIX IEHCTBHUH,
KpOME yKaszaHus 1€l TpuWeMa, a Takke MPeJOoCTAaBIeHUsl CBEICHHUH,



HeOOXOIUMBIX [/ pacdeTa JUINTEIbHOCTH BPEMEHHOIO HHTEpPBAja, KOTOPBIMA
HeoOX0AUMO 3a0POHKPOBATH I [IPHEMA.

2.6. VicueprpIBaroluii TepedeHb OCHOBAHUHM 11 OTKa3a B IPHEMe JIOKYMEHTOB,
HeOOXOMMMEIX I IIPEIOCTABICHUS TOCY JapCTBEHHOMN YCIIyTH

OCHOBaHMSIMM IJIsI OTKasa B IpHeMe HOKYMEHTOB, HEOOXOOUMBIX Ui
IIPEIOCTABJICHNUS [OCY JapCTBEHHOMN YCIIYTH, SIBJITFOTCA:

- 3aSBJIEHHE IIOJAHO B CIyxk0y, B IIOJHOMOYMA KOTOPOH HE BXOIUT
[IPEIOCTaBIEHNE TOCYAapCTBEHHOMN YCIIyTH;

- HEeKOppPEeKTHOe 3amoliHeHne o0s3aTebHbIX Nonedl B GopMe 3asBIEeHUT O
TIPENOCTaBIE UM TOCYIAPCTBEHHOM YCIyTH Ha eIMHOM IopTaje (HeAOCTOBEpHOE,
HEIPaBUIIBHOE THOO HETIOTHOE 3aIl0JIHEHHE);

- IpeOCTaBJIEHHEe HEMOJHOIO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIMMBIX I
IPEeZIOCTABIEHNS TOCyNapCTBEHHON YCIYIH, YKasaHHBIX B MyHkre 2.5.1
mojpaszzena 2.5 pa3zaena 2 aiMUHHCTPATHBHOI'O PETIaMEeHTa,;

- Ipe[CTaBJIEHHbIe JTOKYMEHTHI, HEOOXONUMBIE MV TPESNOCTaBIICHMUA
rocynapcTBEHHOH yCIyTH, yKasaHHble B IyHKTe 2.5.1 moppaszena 2.5 pasjena 2
aMUHHUCTPATHBHOIO perjlaMeHTa, YTPATHIN CUIY (HOKYMEHT, YAOCTOBEPSIOIIUH
JIUYHOCTB, JOKYMEHT, YIOCTOBEPAIOMNN ITOJTHOMOYHS MPECTABUTENI 3aABUTEIISA B
caydae  ofpalieHdss 3a  IPEIOCTaBI€HUEM  TOCYIapCTBEHHOM  yCIyTH
[IPEICTaBUTENIEM 3asBUTEIIS);

- TIpeAcTaBlEHHblE JOKYMEHTBl HEOOXOIMMEIE JUIi MPeJOCTaBICHUA
rocyIapcTBeHHOMN yCIIyTH, yKasaHHble B IyHKTe 2.5.1 moppaszmena 2.5 pasjena 2
aIIMUHUCTPATUBHOI'O pPEerjaMeHTa, UMEIOT IIOJYMCTKU W HCIPABICHUA TEKCTa, HE
3aBepeHHBIE B I[OPAJKE, YCTAHOBIGHHOM 3aKOHOZATENbCTBOM POCCHEACKOM
Oepnepanuy;

- IOKyMEHTHl, HEOOXOm¥Mble i IPeJOCTaBIEeHHS TOCYNApCTBEHHOM
ycIyrH, yKkasaHHele B rmyHkrte 2.5.1 mogpasmena 2.5 pasgema 2
aJIMAHUCTPATHBHOIO PErjiaMeHTa, COLEPKaT ITOBPEKICHNUs, HaJIMIHe KOTOPBIX HE
[I03BOJIIET B IIOJHOM OOBEME WCIIONh30BaTh MH(MOPMALUIO U  CBEICHHS,
coJlepIKaIInecs B JOKYMEHTaX UL IPeJOCTABICHHSA TOCYIapCTBEHHOM yCIyTH;

- TIofaua 3aABlEeHMA M JOKYMEHTOB, HEOOXOIWMBIE JI NPEIOCTaBICHUA
TOCYJapCTBEHHOM yCIIyIH, yKa3aHHBIX B IIyHKTe 2.5.1 mojpaszerna 2.5 pasfena 2
aJMAHHCTPAaTUBHOIO perfiaMeHTa, B 3JIEKTPOHHOH QopMe ¢ HapylIeHHUEM
TpeGOBaHMI, YCTAHOBIEHHBIX IIyHKTOM 2.5.3 mojpasfena 2.5 HACTOAIIETO
paszena;

- HecOOMIOJIeHNe YCTAHOBIEHHBIX cTaThell 11 @DemepanbHOro 3aKOHA
or 06.04.2011 Ne 63-®3 «OO6 53IeKTpOHHOU TIOANUCH» YCIOBHM TPU3HAHUA
TeHCTBUTENLHOCTH YCHJICHHOW KBAJU(UIIMPOBAHHON DIIEKTPOHHON IMOANUCH B
IOKYMEHTaX, IIPeACTaBICHHBIX B 9JIEKTPOHHOM BHUJIE.

OTka3 B NpWEME JIOKYMEHTOB, HEOOXOAWMBIX [l [PEROCTABICHUA
FOCYIaPCTBEHHON YCIYTH, He IPEIITCTBYET MOBTOPHOMY OOpAIleHMIO 3asBUTENA
3a [IPeI0CTaBIEHIEeM I'OCYAapCTBEHHON YCIyTH.



2.7. VicueprsIBatoIiMii IepedyeHb OCHOBAaHUMN I IIPUOCTAHOBIIEHNS
TIpeTIOCTABICHUS TOCYJapCTBEHHOM YCIIyTH MM OTKa3a B IIPEIOCTaBICHUN
roCyIapCTBEHHOMU YCIYTH

2.7.1. OcHoBaHus TUTST IIPUOCTAHOBIICHHUS IIPeIOCTABIECHUS
rOCYZapCTBEHHOMW YCIYTH, MPEIyCMOTPEHHBIE (efepalbHbIMU 33aKOHAMHU U
IIPUHSTHEIME B COOTBETCTBUM C HUMH WHBIMH HOPMATHBHBIMM IIPABOBBIMH aKTaMH
Poccuiickoit @enepanu, 3aKOHaAMA ¥ UHBIMA HOPMATUBHBIMU [IPaBOBBIMU aKTaMHU
AcTpaxaHCKOW 00J1aCTH, OTCYTCTBYIOT.

2.7.2. OcHoBasus JUIsl OTKa3a B MPEJOCTABICHUN FOCYJapCTBEHHOU YCIyTH
OTCYTCTBYIOT.

2.8. PasMep maThl, B3UMaeMO ¢ 3asIBUTEIIS IIPU [IPEIOCTABIICHAN
TOCYJITApCTBEHHOM YCIYTH, U CIIOCOOBI €€ B3UMaHUsA

[NocymapcTBeHHas yeiIyra IpeocTaBiseTcs: OeCIUIaTHO.
2.9. IlpaBoBEIe OCHOBaHUS JIJISl ITPEOCTABIEHUS TOCY IapCTBEHHOMN YCIyTH

[lepedyeHp HOPMATHBHBIX ¥ UHBIX IIPABOBBIX akTOB Poccuiickon Denepary,
AcTpaxaHCKOW 00IacTH, HEMOCPEICTBEHHO PEryJIUPYIOIINX IIpeaoCTaBlIeHne
TOCYJIapCTBCHHOW ycImyTd (C yKa3aHHEM HX PEKBU3UTOB, IIE€PBOHAYAIBHOIO
VCTOUHHKA MX O(MHUIMATLHOrO OITyONMKOBAaHUS) pa3sMelleH Ha O(HINaIbHOM
caiite ciyXOBbl, €JUHOM ITOpTAaJIE.

2.10. TpeboBanus K MOMEUIEHUSAM, B KOTOPBIX IIPEIOCTABIIIETCSA rOCY IapCTBEHHASL
yCIIyTa, K 3aTy OKUJIaHUs, MECTaM U1l 3all0JIHeHHUs 3agBICHUH O IIPEIOCTaBICHUN
rOCYIapCTBEHHON YCIyTH, HHPOPMAIMOHHBIM CTeHIaM ¢ 00pa3liaMu uX
3aITOJTHEHUS ¥ ITepedHeM JOKYMEHTOB, HEOOXOIUMBIX [ IPEAOCTaBICHHS
rOCYIapCTBEHHOM YCIYTH, B TOM HHCIe K 00eCIIeUeHHIO JOCTYITHOCTH IS
WHBAJIM/IOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUHU C 33KOHOATEIbCTBOM
Poccutickoit @enepaniuy 0 COUANBHON 3alllUTe HHBAIUIOB

B nomerneHn# ciry>xObI OTBOAATCS MECTa IS OKUAHUSA IIPUEMA, OKHIaHNs
B Ouepead IPH II0Jaue 3asBlICHUS W JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.5.1
nonpazgena 2.5 pasgena 2 aAMMHMCTPAaTUBHOIO perilaMeHTa, IONyYeHHs
HHOOPMAIIUH U 3aTIOJIHEHUS JOKYMEHTOB.

ITomerrieHust A1 HEIOCPEICTBEHHOTO B3aMMOAEHCTBUSA [TOJDKHOCTHBIX JIHIL
CIIy>KOBI C 3aBUTEIIIMH COOTBETCTBYIOT KOM(OPTHBIM YCIOBUAM IS 3asBUTEIEH
U 060pyayroTcs HHOGOPMAIHOHHBIMHU TabINYKaMH.

Mecrta s OXKHIaHMS TIpHEMa, OXUIAHUS B Odepeau Il IOJa4Yd H
HOJIyYeH sl JOKYMEHTOB, MOMy4YeHUA WHGOPMALUHU U 3aIl0NHEHHA HeOOXOHMMBIX
NOKyMeHTOB (mamee - MecTa JJIS OXHIAHUSA) OCHAIIAIOTCd  CTYIBAMH
(KpecenbHBIMHA CEKIMAMM, CKaMbsIMH, OaHKeTKaMH), CTOlaMH (CTOHKaMHu),
OyMaroi ¥ KaHIEISPCKAME TPUHAIICKHOCTIME U (OPMAMHU JOKYMEHTOB.



KonuuecTBO MeCT It OXHIAHHS OMpPeNeNseTcs UCXOAsS U3 (PakTHIecKOH
Harpy3K{d U BO3MOXKHOCTEH IS UX pa3MeIleHUs B 3[JaHiH, HO He MEHee 5.

Mecta pmng TonydeHHMs HHGOpPMAIMM M 3alOJHEHHA JOKYMEHTOB
obopyayioTcs WH(MOPMAIMOHHBIMH  CTeHOaMu. VHpopMalroHHBIE CTEHIBI
JOJKHBI COAEPXATh MHPOPMALIMIO O MOPSAAKE IIPELIOCTABICHUS TOCY1apCTBEHHOM
YCIYrd, B TOM YHCIE OOpaslbl 3alloNHeHus (QopM 3asBICHUH H IepeducHb
JIOKYMEHTOB, HEOOXOIUMBIX ISl IIPEeIOCTaBIECHUS TOCY IapCTBEHHOR YCIYTH.

BusyanpHas, TEKCTOBas W MyJIbTHUMeIUMHAs HHGOpMAaIMsS O IOPIKe
IpPEIOCTABJIEHHS TOCYIApCTBEHHON YCIYTH TakKe pa3MellaeTcsl Ha o(QUIHAIBHOM
caliTe ciryXOBbI.

ObecrieunBaroTCs yCIOBUS TOCTYITHOCTH [J1 UHBAJIMJOB NPEIOCTABIAEMOU
rOCYJapCTBEHHON YCIYTM W TIOMEIUEHWH, B KOTOpPBIX OHAa IPEAOCTaBIsAETCH, B
COOTBETCTBHHU cO cTarheil 15 MemepanpHoro 3akoHa or 24.11.1995 Ne 181-®3 «O
COIMAIBHOM 3ammTe WUWHBaNMKWIOB B Pocculickol Penepauuu» B IMOPSIKE,
yTBepkaeHHOM [lprkazom MuHucTepeTBa KyiabTypsl Poccuiickont ®Penepanuu OT
20.11.2015 Ne 2834 «O6 yrBepxnenuu llopsaka obecliedeHust yCIOBUHR
JTOCTYITHOCTH I WHBATUAOB OOBEKTOB KyJIbTYPHOI'O HACIEAMs, BKIIOYEHHBIX B
eIMHBINA TOCYLapCTBEHHBIN peecTp 00BEKTOB KYIbTYpHOTO Hacileaus (IaMATHHUKOB
WUCTOPWH U KyJbTyphl) HaponoB Poccuiickoit eneparyu».

2.11. TToxazarenu JOCTYITHOCTH 1 Ka4eCTBA FOCYNAapCTBEHHOU YCIyTH

ITokasarensMu JOCTYITHOCTH M Ka9ecTBa IIPeI0CTaBICHUS IOCY 1apCTBEHHOM
YCIIYTH SIBISIFOTCSL:

- CBOEBpPEMEHHOE, TTOJTHOE WH(POPMUPOBAHHUE O TOCY IAPCTBEHHOH YCIIyTE;

- CcoONIoZeHHe CPOKOB TPENOCTAaBIECHUS TOCYNAPCTBEHHOH YCIyIH W
YCIIOBUM OXKUIAHUA IPUEMA;

- 000CHOBaHHOCTbP OTKQ30B B IpHeMe IOKYMEHTOB, B IIPEIOCTaBIIEHUU
rOCYJJapCTBEHHOMN yCIIYIH;

- TOJIy4eHHe TOCYIapCTBEeHHON YCIYTH B 3JEKTPOHHOM (opMe, a TakxKe B
HMHBIX (hopMax mo BEIOOPY 3asBUTEILS;

- BO3MOXHOCTh ITOZAYM 3asBIEHHAS M MAOKYMEHTOB JUIA IIOJNy4YeHHA
rocynapctseHHoi yciayru B MOIL;

- MHHUMAIBHBIE KOJIMYECTBO U TIPOJOIDKUTENBHOCT B3aWMOIEHCTBUN
3agBUTENEN | JOIKHOCTHBIX JIUII CIYKOBI IIPH IPEIOCTaBICHUU FOCY IapCTBEHHON
YCIIyTH;

- COOTBETCTBHME MJOJDKHOCTHBIX PErVIAMEHTOB JOKHOCTHBIX JIMI] CITy>KObI
aIMHUHHCTPATHBHOMY pErjlaMEeHTy B 4acTH OIHUCAHUSA B HUX aJAMHHHCTPATHBHBIX
nefcTBUH, TPpoheCCUOHABHBIX 3HAaHUN U HABBIKOB;

- IOCTYITHOCTH OOpaIlleHus 3a IIPeOCTaBICHUEM I'OCYIapCTBEHHON YCIyIH
U TIpefOCTaBIeHUs TOCYHapCTBEHHOM YCIyrW Ui JIHI C OrpaHHYCHHBIMHU
BO3MOKHOCTSIMYM 3/I0OPOBBS B COOTBETCTBUU C 3aKOHONATEILCTBOM Poccuiickoi
Oenpepanuu.



2.12. Wuple TtpeGoBaHHWs, B TOM 4YHCIIE YYUTHIBAIOLIUE OCOOEHHOCTH
IpeNoCTaBIeHuss rocymapctBeHHo#t yemyrm B MOL[ u  ocobenrocTH
IIPEIOCTaBIEHIS TOCY IapCTBEHHON YCIIyTH B 3JIEKTPOHHOH dhopme

2.12.1. TIpemocTaBiieHre TOCYIAPCTBEHHOM YCIyTH B DIEKTPOHHOM (hopme
obecreunBaeT BO3MOXXHOCTB:

- [IOJIa4M 3asiBIIEHUS ¥ JOKYMEHTOB, YKa3aHHBIX B IMOAIYHKTe 2.5.]1 myHKTa
2.5.4 moxpasnena 2.5 pasnena 2 aIMAHUCTPATHBHOTO periaMeHTa, B JIIEKTPOHHOM
dbopMe, B TOM 9YHCJIe UYepe3 PErHOHAIBHBIA M EAWHBIM IOpPTaNbl, B IIOPAMIKE,
YCTAaHOBJIEHHOM IIyHKTOM 2.5.7 mompasznena 2.5 paznena 2 aIMAHUCTPATUBHOIO
perjiaMeHTa;

- IOOCTYIIHOCTH JJIsi KOIHMPOBAHHUS WM 3aIllOJHEHMs B SIEKTPOHHOM dopme
JIOKYMEHTOB, HeOOXOIMMBIX JIJISl HOJTyHdeHHs TOCYIapCTBEHHOU yCIyIH;

- TIOJTyYeHHS 3assBUTEIIEM CBECHMI O XOJI€ BBIIIOIIHEHH 3alIpOca;

-  IOIydYeHWs 3asBUTEIEM WHQOpPMAllMM O MOpAAKe M CpoKax
MIPEIOCTABIIEHUS TOCYIapCTBEHHOU YCILyTH;

- JIOCTyIla 3asBUTENS K CBEJCHMSIM O TOCyAapCTBEHHOM YyCiIyre ¢
HCIIONB30BaHueM OGHIMAIBHOTO caiiTa CHyXOBI, €IMHOTO M PErMOHAIBHOTO
MOPTAJIOB;

- OCYIUECTBJEHHS OLEHKH KadyecTBa IIPEIOCTAaBICHUS TOCYJapCTBEHHON
yCIIyTH; |

- pocynebuoro (BHecymeOHOro) oOXanoBaHMsA peIIeHMH H IeHCTBUH
(6e3meitcTBuUs) CITyKOBI, CIIEIHATACTOB CIIy/KOBL

Buaer 3ieKTpOHHOH TIOANHMCH, KOTOpBIE AOIyCKAIOTCS K MCITOJNb30BAHHIO
Ipy obpalleHuy 3a MoMy4YeHUeM roCy 1apCTBEHHON YCIYTH, B TOM YHCIIE C yUeTOM
mpaBa 3asgBUTES - (U3MYECKOrO JIMIA MCIOIB30BATE MPOCTYIO 3IIEKTPOHHYIO
[IOJIIKCE, OIpeaessroTcs [IpaBuiaMyl ONpeeNeHus BUIOB JJIEKTPOHHON ITOMUCH,
UCIIONB30BAHUEe KOTOPBIX JIONMYCKaeTcss IpW obpallleHHd 3a IIOJydeHHEeM
rOCYapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT, yTBEPXKAEHHbIME [locTaHoBICHIEM
I[pasurensctsa Poccutickoit @enepanuu ot 25.06.2012 Ne 634,

2.12.2. TlpemocTaBnenue rocyaapctBeHHo# ycayru B MOII obecneurBaet
BO3MOYKHOCTH IIPEIOCTABICHUS T'OCYJapCTBEHHOM YCIYTH IO IMPHUHIUIY «OIHOIO
OKHa», B COOTBETCTBHH C KOTOPBIM IIPENOCTaBIEHHE TOCYIapCTBEHHON YCIIyTH
OCYIIIECTBISIETCS mocle OJTHOKPATHOT'O oOpareHus 3asSBUTEINS c
COOTBETCTBYIOLIAM 3allpOCOM, a B3aWMOJEHCTBHE CO CIIy>XOOM OCYIIeCTBISETCS
M®I] 6e3 ygacTus 3aABUTENSE B COOTBETCTBUH C COITIAIIEHHEM O B3aMMOIEHCTBUN
MexIy ciry:x6oi u MOL] (nasee - cornaiieHue 0 B3aMMONEHCTBIH).

3. CocTaB, IOCIEIOBATEILHOCTD ¥ CPOKY BBIIIOJIHEHHS aIMUHUCTPATUBHBIX
TIpoleayp, TpeGoBaHus K MOPS/IKY UX BEIIOIHEHMS, B TOM YHCIIEe OCOOEHHOCTH
BBIIIOTHEHHUS aIMHHHACTPATHBHBIX TPOLEIYP B 3IeKTPOHHOHK hopme

3.1. Onncanne ocae0BaTeILHOCTA NTEUCTBUH IIPH IIPEIOCTABICHUN
roOCyJIapCTBEHHOH yCIIyTH



IpenocTaBiaenue TOCYIapCTBEHHOM yCIIyTH BKIIIOYAeT B ce0sl BBLITOJHEHHE
CIIEAYIOIIUX 8 AMUHUACTPAaTUBHBIX HIPOLENYD:

- IPUEM, PETUCTpAalXs 3asBICHHUS U JOKYMEHTOB;

- PacCMOTPEHHE 3asBICHUS U TOKYMEHTOB, IDHHATHE PElleHns 00 OTKase B
npueMe JOKYMEHTOB, O IIPEIOCTaBICHUU TOCYJapCTBEHHOW YCIIyrH, BbIIa4a
(HampaBIIeHe) 3aSBUTEIIO yBeIOMIIEHUS 00 OTKa3€e B IIPUEME TOKYMEHTOB;

- BhIlaua (HalpaBIeHre) 3asiBUTEII0 3aKIF0UEHHS.

3.2. Ilpuem, peructpaiius 3asBIeHUs ¥ JOKYMEHTOB

OcHoBagWeM [ Hadajla WCIONHEHWS aAMHHHCTPATUBHON IIPOLIETYPHI
aBisercs mocTymuierue B cinyxOy wimu B MOIL 3agBneHus W JTOKYMEHTOB,
yKa3aHHBIX B IyHKTe 2.5.1 mozapasmena 2.5 pasmena 2 aIMHAHHUCTPATHBHOIO
periaMenTa, B OpsKe, yCTAHOBISHHOM ITyHKTOM 2.5.3 moapaszaena 2.5 pasmena 2
aOMUHUCTPATHBHOT'O PEIIaMEHTa.

OTBETCTBEHHLIM 3a WCIOJHEHHE MaHHOW aAMMHHCTPATUBHON IIPOLEIYPHI
ABIIAETCSH JOJDKHOCTHOE JIMIIO CITy’KOBI, OTBETCTBEHHOE 34 IPHEM M PErHCTPAIMIO
JOKyMeHTOB, Win paboTHHK MOII.

JIOMKHOCTHOE ITUIIO0 CIYXOBI, OTBETCTBEHHOE 3a IPHEM M PETHCTPAlUIO
nokymentoB, wii paborHuk MOI[ nDpuHEMaeT 3asgBI€HHE W JOKYMCHTBL
yKazamHele B myHkTe 2.5.1 mompaszmena 2.5 pasgena 2 aqMHHHCTPAaTUBHOTO
periaMeHTa, BBITONHIS [IPH 3TOM CIIEAYIOLIe NeHCTBHU:

- YHOCTOBEpSieT IHYHOCTH 3asBHUTENA (IpeJCTaBHTENs) (IIpH JIHYHOM
oOpallleHun );

- DErucTpUpyeT 3asBIeHHE C [OKyMEHTaMH B CHCTEME OJIEKTPOHHOTO
TOKyMeHTO000pOoTa;

- Ha BTOPOM OK3eMIUIApe 3asBJICHUS CTaBUT IOANKCHL U JaTy Tpuema
3agBJICHNS U JOKYMEHTOB (IIpH JTHIHOM 0Opalle I ).

v JIOIDKHOCTHOE JTHIIO CITy’OBI, OTBETCTBEHHOE 3a IIPHEM M PETHCTPAILHIO
JOKYMEHTOB, HaIlpaBJIsSeT 3asBUTENIO JJIEKTPOHHOE COOOIIEHHE O MOCTYIICHUN
3asBJIEHUS B IMYHOM KabWHeTe Ha €IHHOM IIOpTalle.

3agBlieHHe M JOKYMEHTHI, yKa3aHHble B MyHKTe 2.5.1 moxpasgena 2.5
paznena 2 aIMHHHACTPATUBHOIO DErVIaMeHTa, IOAy4eHHble Ha JUYHOM IIpHEMeE
PYKOBOJHUTENS CIYXObl WA WHBIME JOJDKHOCTHBIMH JIHMLAMH  CITyXkOBI,
IepearoTCs B TeYeHWe OJHOTO THA cO AHA oOpalleHHs K JOJDKHOCTHOMY IHILY
CITy>XOBI, OTBETCTBEHHOMY 3a IIPUEM U PETUCTPAIHIO JOKYMEHTOB.

Pe3ynbTaToM  HCTIONHEHHS HaHHOM  aJMMHHCTPATHBHOW  IIPOLEIYPBI
SBIIAETCSA PETHCTPAllUs 3asBJIeHUs W JOKYMEHTOB TOKHOCTHBIM JIMLOM CIIYKOBI,
OTBETCTBEHHBIM 3a IIPHEM M PETUCTPAITHIO TOKYMEHTOB, WK paborarkoM MO®ILL

CpoK HCIONHEHHs JAHHOW aJMUHHCTPATUBHON Ipomemypsl - 1 pabouwmii
JICHb.

3.3. PaccMOTpeHue 3a9BICHUS U JOKYMEHTOB, IIPHHATHE PEIIeHHs 00 oTKase B
npreMe JOKYMEHTOB, O IPEIOCTaBICHMH TOCY1apCTBEHHOHN YCIyTH, BhIaya
(HaIpaBIeHue) 3asIBUTENIO YBEIOMIICHUS 00 OTKase B IpHeMe JOKYMEHTOB



OcHoBaHveM [JI1 Hadaja WCIONHEHUS aIMUHHUCTPATUBHOM Hpouenypsl
SIBIISISTCS. TIPUHSTHE W PETUCTpAlUs 3aABJICHHS U JOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.5.1 mompaszmena 2.5 pasfgena 2 agMUHUCTPATHBHOIO pErTIaMEHTa,
JIOJDKHOCTHBIM  JIAI[OM CIIY’KOBI, OTBETCTBEHHBIM 33 TIPHEM M PETHUCTPAIUIO
TOKYMEHTOB, WK paboTHHKoM M®I],

OTBETCTBEHHBIM 32 HCIIOJHEHHWE NaHHOM aJIMHUHHUCTPATUBHOMN IIPOLEAYPEI
SIBIITIOTCS TOJDKHOCTHOE JIUIIO CIIYKOBI, OTBETCTBEHHOE 3a TIPUEM U PETUCTPALUIO
JOKYMEHTOB, Wi paboTHHK M®LI, momKHOCTHOE JIUIO CITy’KOBI, OTBETCTBEHHOE
3a TIpeIoCTaBIeHUe TOCYIapCTBEHHON YCIyTH.

PaGotHruk M®ILI, oTBETCTBEHHEIN 3a MPHUEM U PETUCTPALIMIO TOKYMEHTOB, B
neHb peructpanuy B M®I] 3asBneHns U JOKyMEHTOB, YKa3aHHBIX B IyHKTe 2.5.1
noapasmena 2.5 pazgena 2 agMHUHHUCTPATHBHOTO pPErJIaMEeHTa, HampaBisAeT UX B
cyk0y IJI1 PacCMOTPEeHHWS W TNPWHATUS pelleHus o0 OTka3ze B IIpHeMe
JOKYMEHTOB, O IIPEAOCTARIICHUN IOCYyJAPCTBEHHOM YCIYTH.

JIOMKHOCTHOE JIMLO CITyXObl, OTBETCTBEHHOE 32 IIPHUEM W PErMCTPaLUIO
NOKYMEHTOB, IIPH IIOJYYCHHHN 3adBICHUS U JOKYMEHTOB B CIly4ae BBLIABJICHUS
OCHOBaHMH MJI1 OTKa3a B IIpHeMe JOKYMEHTOB, IPEAyCMOTPEHHBIX ITOAPa3AeiioM
2.6 pazgena 2 aIMHHHCTPATHBHOTO PErjlaMeHTa, HANPABIACT B JIMUHBIA KabWHET
3asIBUTENS Ha eIMHOM ITOpTajle, PeTHOHATLHOM TTOpTalie YBEOMIIeHHe 00 OTKasze B
mpueMe JOKYMEHTOB, Ha OyMaKHOM HOCHUTeNE I10 Mo4YTe (3aKa3HbIM IIMCbMOM C
yBEIOMJIEHHEM O BPYUYEHHWH) MM B DJIEKTPOHHOM BHIE B (OpMe BIEKTPOHHOTO
JIOKyMEHTa, TIOJNACAHHOTO YCHJIEHHOW KBaNH(UIIMPOBAHHON SJIEKTPOHHOU
MTOAIIHCEHIO, B 3aBUCUMOCTH OT CIIOC00a, YKa3aHHOTO 3asBUTENIEM B 3asiBIICHUU HE
Mo3/Hee MepBoro padodero AHS, CIEOYIOIIEro 3a JHEM IIofadM 3asdBICHUS U
IOKYMEHTOB, HCOOXOIUMBIX IS IIPENOCTaBICHHUS TOCYHapCTBEHHOH yciyru (B
CiTydae TOCTYIUICHHS 3asBICHHS W JOKYMEHTOB B HepaOOUWi WITH Npa3IHUYHBIHA
JIeHb — B CIEAYFOIIHH 32 HUM TIepBBIN pabouunii IeHb).

B ciyuae oTCyTcTBHS OCHOBaHMM [Jjisl OTKaza B IMpHEME JOKYMEHTOB,
HEOOXOIUMBIX JIJIS MIPEAOCTaBICHUS TOCYAAPCTBEHHON YCIIyTH, IIPEyCMOTPEHHBIX
noapazenoM 2.6 pazzena 2 aiMUHUCTPATUBHOTO periaMeHTa, TOHKHOCTHOE JIALIO
CTyk0BI, OTBETCTBEHHOC 3a TIPUEM U PErucTpalrio JOKYMEHTOB, B JEHb
MOCTYIUIEHUs B ToM uncie w3 M®I] mepenaer ux TOMKHOCTHOMY JIMILY CITy>KOBI,
OTBETCTBEHHOMY 3a MPEJIOCTABICHHE TOCYIAPCTBEHHON YCIYI'H, B COOTBETCTBUU C
IIPABOBBIMH aKTaMH CIYXOBI JJIsI TOATOTOBKY 3aKJIFOUEHUS.

PesynbraToM  gaHHOM ~— aJAMUHUCTPAaTMBHOW  IPOLENYypBl  SABIIAETCS
yBeJOMJICHHUE 3adBUTENA 00 OTKa3e B IIPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPeIOCTaBICHUS IOCy JAPCTBEHHON YCITyTH, PEIIEHHE O IIOATOTOBKE 3aKIIFOUECHUA.

Cpok HCIOJHEHHS JaHHON aJIMHHUCTPAaTHBHOM mpolexypsl - 1 pabouunit
JIEHb.

3.4.Briada (HampaBliCHHE) 3aABUTEIIO 3aKII0YCHHUS

OcHoBanueMm O Hadajla HCIIOJIHCHHA JIAHHOM aIIMHHHCTpaTHBHOﬁ
IpouEnypPuI ABJIIACTCA HpI/IHﬂTI/Ie PEeIICHY O [IOATOTOBKE 3aKIIIOUCHUA.



OTBeTCTBEHHBIM 3a HMCIIOJHEHWE IaHHOM aIMUHUCTPaTUBHOM IIpOLEIypPbI
SIBIISIETCS] TOJDKHOCTHOE JIMIIO CITY’KOBI, OTBETCTBEHHOE 3@ IPUEM M PETHCTPALUIO
TOKYMEHTOB, WK paboTHuk M®LI, HOMKHOCTHOE JHIIO CITyKObI, OTBETCTBEHHOE
3a TPeNOCTaBIEeHNE TOCY1apCTBEHHOMN yCIyTH.

JIOMXHOCTHOE  JIMIO  CIY)KOBI, OTBETCTBEHHOE 3a IIPEIOCTaBICHUE
rOCYJAPCTBEHHON YCIYTH, O(QOPMIISET OTBET 3asiBHTENI0, OOEcCleduBaeT €ro
NOJIKCAHKe PYKOBOIAMTENEM CIY)XKOBI, TepenaeT JTOMKHOCTHOMY JIHILY CIyKOBbI,
OTBETCTBEHHOMY 34 IIPHEM M PETUCTPAIINIO JIOKYMEHTOB B TeueHue 10 pabodmx
JTHEH cO THS MPUHSATUS pPEelIeHMUs O BhIIade 3aKIHYCHUS.

JIOIKHOCTHOE JTUIIO CITYKOBI, OTBETCTBEHHOE 3@ IPUEM M PErHCTpaLUIO
JOKYMEHTOB, PErMCTPUPYET 3aKFOYeHHs B CHCTeMe JOKyMeHToobopoTa H
HAIPABIIAET 3aABUTEO Ha OyMa)KHOM HOCHTENE II0 IouTe (3aKa3sHBIM IIHCHMOM C
yBeJOMJIEHHEM O BPYYeHHH) HIIM B SJIEKTPOHHOM BHIE B opmMaTe 3JIEKTPOHHOIO
JOKyMeHTa, IIOJIHCAHHOTO YCHJIICHHOM KBaJM(DUIMPOBAHHON 3JIEKTPOHHOMN
[OANKUCHEI0, MO0 B JIUYHOM KaOWHeTe Ha eIWHOM TopTaie, JUOO0 BBIIAET
3aSBUTENIO JIMYHO B 3aBHCHMOCTH OT cIloco0a, YKa3aHHOTO 3asBUTENEM B
3agBJeHHH B Te4YeHWE TpeX pabouux JHed co IHS IOANMCAHUS 3aKIIOYEHHT
PYKOBOJIUTETIEM CITyKOBI.

[Ipy HanuyuMy B 3asBIICHUHW YKa3aHUs O Bbljaue 3axitodeHus depes MOLI,
cayx6a mepenaer 3axmodeHre B M®L] mia mocrienyromeil BeIIaYM 3asBUTEIIO
(mpencTaBUTENIO 3asABUTENA), B CPOM K CIOCOOOM, COIJAcHO COIVIAIIEHUIO O
B3aUMOJEHCTBHN B ITOPSIJIKE, YCTAHOBICHHOM IIOCTaHOBIEHUEM lIpaBUTENBCTBA
Poccuiickoit ®Denepanun ot 27.09.2011 Ne 797 «O B3aUMONEHCTBUM MEXIY
MHOTOOYHKIIMOHANBHBIMU ~ IIEHTPaMM IPENOCTaBIEHUA TOCYNapCTBEHHBIX U
MYHHUIUIIAIBHEIX YCIYT ¥ (enepalbHBIMU OpraHaMH HCIIOIHUTENHHOM BIIACTH,
opraHaMu TOCYIapCTBEHHBIX BHEOIOKETHBIX dhoHMOB, opraHamu
rocyapcTBeHHOH BracTh cyOBekToB Poccmiickoii @exepanuu, oOpraHaMu
MECTHOT'O CaMOYTPABICHHUS WM B CIy4asx, YCTAHOBIEHHBIX 3aKOHONATENHCTBOM
Poccutickot ®eneparuu, myOIMIHO-IPAaBOBBIMU KOMIIAHUSAME.

PesynmbraToM HWCIONMHEHWS JaHHOM  aAMUHHUCTPATHBHOM  IPOLEAYPEI
SIBIIETCS BbIjlada (HalpaBIeHNe) 3asiBUTEIIO 3aKIIF0YEHUS.

CpoKu UCTIONHEHUS JaHHOW aIMUHUCTPATUBHOM IIPOIEAYPHIL:

- B 4acTy 0()OPMIICHHS 3aKJIFOUEHHMS U TOJIMTHCaHIe PyKOBOIUTEIEM CITyKOBI
- 10 pabounx nHEW cO NHSI MPUHATUS PEIISHUs O BhIIa4e 3aKIII0YEHHUS,

- B YaCTH Bblaud (HAOpaBlIeHUs) 3aKIIOYCHIS — TPU pabodux JHA CO THA
IIOIITACAHUS 3AKIIOUEHUST PYKOBOAUTEIIEM CITyKOBL.

3.5. HcmpaBiieHHe [IOMYNIEHHBIX OIEYaTOK KM OIIMOOK B BBIJIAHHBIX B
pe3yNbTaTe MPeIOCTaBICHUS TOCYITaPCTBEHHON YCIYTI'H JOKYMEHTax

B cirydae BBISBIIEHUS 3asBUTEIEM B TOKyMEHTaX, IIOIYyYEHHBIX B PE3YIIbTATE
IPENOCTABIEH s TOCYIapCTBEHHOM YCIYTH, OINEeYaToK M OIIMOOK 3asBUTENb
TpeCTaBIIAEeT B CIIy 0y 3asBiieHre 00 HCIpaBIeHUH ONIeYaToK B OMIMOOK.

WcnpapiieHue JOMYIIEHHBIX OeYaToOK U OIMUOOK B BEIIAHHEIX B PE3yJIbTaTe
IPeNOCTaBIEHNUs FOCY IaPCTBEHHON YCITyT' JOKYMEHTaX BBIIOIHACTCs OeCIUIaTHO.



JOJDKHOCTHOE JIHIO CIyXOBI, OIpeaeleHHOE B COOTBETCTBHU C BH3Oif
PYKOBOJIUTEILS CITyOBI U1 pacCCMOTPEHUS 3asiBIIHUst 00 UCIIPABIEHUH OIEYaTOK
¥ OmMOOK (Hamee —yIOTHOMOYEHHOE NOJDKHOCTHOE JIUIO CIIyXKOEI), B CPOK, HE
NPEBBIIAIONIHE 3 paboynx AHEH CO IHS MOCTYIUICHUS 3asBIeHHUst 00 UCIPABICHUH
OIIEYaTOK M OMHKOOK B CIyO0y, IPOBOIUT NMPOBEPKY YKA3aHHEIX B 3asBICHUH 00
HCIIPABIECHUH OIEYaTOK U OIINOOK CBEIEHMUI.

B ciy4ae BBIIBIEHUS IONMYyIIEHHBIX OMEYAaTOK M OIMOOK B BBIJAHHBIX B
pe3ynpTare = NPENOCTaBIEHHA  TOCYAApCTBEHHOM  YCIyTH  JOKYMEHTax
YIOTHOMOYEHHOE  JO/DKHOCTHOE JIHLIO CIY)XOBI OCYIIECTBISET HX 3aMeHY
(ucripaBieHne) B CPOK, HE NPEBBIMIAOMNN 3 pabounx AHeH co IHS IpOBeAeHHUS
IIPOBEPKH YKAa3aHHBIX B 3asBICHUM OO0 WCIPaBIECHHUU OIEYATOK U OIIUOGOK
CBEICHHUM.

PesynpratoM WCIIONHEHUs JaHHOHM  aAMHHHUCTPATHBHOM  IIPOIEAYDEI
SBJIAETCA HCIPaBIEHHUE JOMYIIEeHHBIX OMEeYaTOK M OIMMOOK B BBIJAHHEIX B
pe3ynbTaTe MpeNoCTaBlIeHUs TOCyIapCTBEHHOM YCIyrd NOKyMeHTax (WiIM uX
3aMeHa) 00 HalpaBlIeHHUE 3asSBUTEIIO YBEIOMIIEHHS 00 OTCYTCTBMH ONEYATOK U
OIIKOOK B BBIAGHHBIX B PE3yJbTaTe MPeIOCTaBIEHMs TOCYAapCTBEHHON YCIyTH
JOKyMeHTaXx.

Cpok HCIONHEHUS TaHHOW aIMWHUCTPATHBHON MPOIELYPHl COCTABIAET He
Gonee 7 pabounx THEH.

4. ®opMBI KOHTPOJISL 38 UCIIONHEHUEM aIMUHUCTPATHBHOTO periaMeHTa

4.1. Iopsamok oCyIIecTBISHHS TEKYIIero KOHTPOJIS 3a COOIII0JeHNEM U
HCIIOJIHEHHUEM OTBETCTBEHHBIMH JODKHOCTHBIMHY JIHIIAMHU MTOJIOKEHUN
aJIMUHUCTPATUBHOT'O PErjIaMeHTa, YCTaHaBIUBAIOIINX TPeOOBaHUS K
IIPEIOCTABIEHHIO FOCY IaPCTBEHHOM yCIyTH, a TaK)Ke IPUHATHEM PellIeHHH
OTBETCTBEHHBIMH JIAIIAMH

Texymuil KOHTPOIE 3a COOMIONECHHEM TOCIEMOBATENBHOCTH IeHCTBHUM,
OIIpeJIeNIEHHBIX  aIMUHHUCTPATUBHBIMU TIPOLEAYpPaMH, TMPHU MPEIOCTaBIEHUN
rOCYNapCTBEHHON YCIIyI'W W NPUHSATUEM DELIeHHH OCYIIECTBIIIET PYKOBOIUTEID
CITYKOBI.

4.2. ITopanok ¥ NEpUOJUIHOCTE OCYIIECTBICHUS INTAHOBBIX U BHEIIAHOBEIX
IIPOBEPOK IIOJHOTHI M KAYECTBA IIPEIOCTABICHHS TOCYAaPCTBEHHOM yCIIyTH

KoHTposs NOTHOTE ¥ KadecTBa MPEIOCTaBICHUS T'OCYIapPCTBEHHON YCIyTH
OCYIIECTBILETCA PYKOBOAMUTENEM CIykObl W BKIIOYaeT B ce0s IpOBeleHUE
IIPOBEPOK, BBIABICHWE M  YCTpaHeHUE HapyIIeHHH IIpaB  3asBUTENEH,
pacCMOTpeHHe, IPUHSATUE pelleHu! W MOATOTOBKY OTBETOB HA oOpallleHus
3agBUATEICH, CcomepkallUX KajloObl Ha pemenus, aedcTsus (GesmelicTBhe)
JOJKHOCTHBIX JIULL CITY>KOBI.

IlepuonnyHOCTL TNPOBENEHUS IPOBEPOK HOCHUT TIUIAHOBEIN XapakTep
(ocymiecTBIsIeTCs Ha OCHOBAHWH ITOJNYT'OJOBBIX WM TOHOBBIX IUIAHOB paboTHI),



TEeMaTHYECKHH XapakTep (ITpoBEpKa IPEAOCTaBICHUS T[OCYAapCTBEHHOM YCIyIH
OTAEJBHBIM KaTerOpUsM 3asBUTENCH) N BHEIIIIAHOBBIM XapakTep (M0 KOHKPETHOMY
oOpallieHUrO 3aSBUTENS).

4.3. OTBETCTBEHHOCTD JOJKHOCTHBIX JIML] CIY>KOBI M HHBIX JIOJDKHOCTHBIX
JIMI] 32 pelieHus U neictus (Ge3nelicTBre), MpUHUMaeMBlie (OCYLIeCTBIsIeMEIE) B
XO0JIe TIPeIOCTaBIEHISI TOCYIAPCTBEHHOM yCIyTrn

JIOJDKHOCTHBIE JHI@ CIYKOBI HECYT OTBETCTBEHHOCTh 34 pELIeHUS W
nericteus  (OesfeidicTBHe),  IpUHMMaeMble  (OCYIECTBISEMBIE) B  XOZE
NPENOCTaBIEHUsT TOCYOapCTBEHHOM YCIYyTH, IPEAyCMOTPEHHBIE pa3IeioM 3
aIMHHHCTPATHBHOIO PETTIAaMEHTa, KOTOpBIE 3aKPEIUISIOTCS B MX NOJDKHOCTHBIX
periIaMeHTax, IOJKHOCTHBIX MHCTPYKIHUSIX B COOTBETCTBHH C TpeGOBaHHUIMHU
3aKoHozaTeNnbCcTBa Pocculickoit @eneparyy.

o pesynbraraM IpOBEAEHHBIX IIPOBEPOK B CIIydyae BEISBICHUS HApPYIICHHH
IpaB  3asgBUTENEH  OCYIIECTBISICTCS  IPHBJIEYEHHE  BHHOBHBIX  JIHI K
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHO/IATENBCTBOM Poccuiickoit emepaliu.

4.4. ITonoxeHus, XxapaKTepHU3yrolIre TpeOOBaHUs K TOPSIIKY U GopMam
KOHTPOJISI 3a IIPEJOCTABICHHUEM I'OCY IapCTBEHHOHN YCITYyTH, B TOM YHCIIE CO
CTOPOHBI TpaXk/iaH, UX 0OBEIMHEHUH M OpraHu3aIii

B memsX KOHTpONs 3a MpenocTaBleHWEM TOCYIapCTBEHHON YCIIyIH
rpaXkiane, ux 00beAMHEHHs U OPTaHHU3AI[HH UMEIOT IIPaBO 3aIllPOCHUTh U ITOIYYUTE,
a [O/DKHOCTHBIE JHMIA CIy>)KObI 0O0s3aHBl WM MNPEAOCTABUTE BO3MOJKHOCTE
O3HAKOMJIEHHS C JOKyMEHTaMM U  MaTepuajiaMd, OTHOCHIIMMHCI K
IIPEZIOCTABICHUIO TOCYHapCTBEHHOM  YCIYTHM, a Takke HEIOCPEICTBEHHO
3aTParuBaloOIMMH MX IIpaBa U CBOOOBI, €CIIM HET YCTaHOBJIECHHBIX (DefepaibHbIM
3aKOHOM OTPaHM4YEHUH Ha MHOOPMAIUIO, COAEPKALIYIOCS B 3THUX MOKYMEHTaxX U
Marepuanax.

Ilo pesympraTaM pacCMOTPEHHs ITOKYMEHTOB W MAaTepHAIOB IpaXKIaHe, X
OOBEeVHEHNs M OpraHU3allMM BIpaBe HANPABHUTH B CIYXKOY IpeIOKeHHs,
PEKOMEHJAUU II0 COBEPIICHCTBOBAHUIO KauecTBa W TIOPSAKAa TNPEeIOCTABIECHUS
rOCyJApCTBEHHON YCIIyI'M, a TakyKe 3asBICHHS W JKaJloOBI C COOOINEHHEM O
HapyIIeHUH JOJDKHOCTHBIMU JIUIAMU CIIYKOBl TMOJOXKEHUH aJIMHUHUCTPATHBHOIO
periamMenTa, KOTOPbIE TOAJIERKAT PACCMOTPEHHUIO B YCTAHOBJICHHOM TTOPSIKE.

5. Jlocy neOHBIM (BHeCYIeOHBIN) TOPSIOK 00KATIOBAHUS PEIIEHNUH 1
nencTBul (O6e3nedcTBus) Ciry )06l M®L], MOMKHOCTHBIX JIHIL CITYXKObI,
padotHukoB MOI]

5.1. Madopmanus 1j1st 3aABUTETS O €T0 IIpaBe MOJIaTh jKajno0y Ha peIleHHe
u (unn) neiicreue (6eznetictre) ciryxOb1, MOI v (unn) ee JOMKHOCTHBIX JIHILY
ciryx08l, pabotHrka M®I] nipu mpeocTaBiIeHr TOCy IapCTBEHHON YCIYTH



3asBUTENIF MMEET NpaBo IIoAaTh xanoby Ha pelleHue W (WIK) AEUCTBUS
(GezneticTBue) ciryx0b1, MOL], TODKHOCTHBIX JHUI[ CIYKOBI, paboTHUKOB MOI]
IIPY IIPeOCTaBIeHUU TOCYIapCTBEHHOM yCIIyTH (Jaiee - xkanoba).

5.2. Coco6s1 HHGOPMUPOBAHUS 3aIBUTEICH O OPSIKE TIOJaUYX U
PACCMOTPEHUS KalloObl, B TOM HHCIE C UCIIONB30BaHUEM €TMHOTO U
PETHOHANBHOTO TTOPTANIOB B ceTh "HHTepHeT"

HNudopmuposanme 3asBUTeNEH O MOPSIKE MMOJAYH U PACCMOTPEHUS KaI0OBI
OCYTIECTBIISIETCS CIeIYIOIIUMHU CIIOCO0aMHu:

- MyTeM HeTOCPEICTBEHHOTO OOIIeHN 3asBUTeNs (IIpU TMIHOM OOpaIleHnn
b0 1o TenedoHy) C JOMKHOCTHBIMH JIMIIAME CIIyOBI, OTBETCTBEHHBIMU 3a
PaccMOTpEHHUE KaJ0Ob;

- IIyT€M B3aWMOAEUCTBUS JOJKHOCTHBIX JIAI[ CITy>KOBI, OTBETCTBEHHBIX 32
paccMOTpeHHe Xalo0bl, ¢ 3asBUTENIIMH T10 I0YTe, 10 3JIEKTPOHHOH MoYTe;

- TIOCPEJICTBOM HMH(POPMAIIMOHHBIX MaTEpPHaNOB, KOTOPBIE pa3MellatoTcs Ha
odurmansHOM caiite ciry>k0s1 B ceTn "MHteprer”;

- ITOCPEACTBOM HH(MOPMAITHOHHEIX MaTepHaloB, KOTOPhIE pa3MeIIatoTcs Ha
UH(GOPMAITHOHHBIX CTEH/IaX B TOMEIIICHHUH CITYKOBI.

5.3. IlpenmeTt xanoObl

3agBUTENE MOXET OOpaTUThCA C KaloOoW, B TOM YHCIe B CIEAYIOLIMX
ClIy4asx:

- HapylleHHe CpOKa PETruCTpalyu 3asBIeHUs O IPEJOCTaBICHUU
roCyIapCTBEHHOU YCITyTH;

- HapyIIeHHe Cpoka MPeAOCTaBICHUA TOCyAapCTBEHHON YCIIYTH;

- TpeboBaHMe MPEACTABICHUS 3asiBUTENEM IOKYMEHTOB WM HMH(OpMaIun
AU00 OCYIIECTBICHUU NEeUCTBUH, NMPECTABICHUN WIM OCYIIECTBIECHHE KOTOPBIX
HE TIPelyCMOTPEHO HOPMATHBHBIMU ITPpaBOBBIMU akTamu Poccuiickoit denepanuu
TSl TIpeJOCTaBIICHHS TOCY IAPCTBEHHON yCIIyTH;

- OTKa3 B IIpuUeMe NOKYMEHTOB, MPEACTABICHUE KOTOPBIX IIPELyCMOTPEHO
HOPMAaTHBHBIMA  TIpaBOBBIMH  akTamMu  Poccuiickod ~— @Demepauuu g
Mpe0CTaBIEHUS FOCYJapCTBEHHOU YCITYTH;

- OTKa3 B TMPENOCTABIEHUH TOCYHApPCTBEHHON YCIyI'H, €CIM OCHOBaHHUS
OTKa3a He TPeIyCMOTPeHBl QelepalbHBIMU 3aKOHAMH M IPUHATBIMH B
COOTBETCTBUM C HMMH HHBIMH HOPMATHBHBIMH IIPaBOBBIMHM akTamMu Poccuiickoi
Qepepany ¥ WHBIMA HOPMATHBHBIMH IIPAaBOBBIMH aKTaMu ACTpaxaHCKOHN
o00JacTy;

- TpeboBaHWe  BHECEHHUsS  3asBUTENEM  I[PH  [PEIOCTaBICHHH
TOCYyIapCTBEHHOW YCIYyrH TUIAThl, HE IPEIyCMOTPEHHOW HOPMaTHBHBIMU
MpaBOBBIMHU akTaMu Pocculickoi enepauny;

- OTKa3 CITy)kOBI, ¢ MOKHOCTHOTO JIWIA B MCIPAaBICHUH IOITYIEHHEIX
Oe4aToK ¥W OIMMOOK B  BBIIAHHBIX B  pe3yibTare  IIPeJOCTaBIICHUA



rOCYZapCTBEHHOH YCIYTH MOKYMEHTax NTHOO HapylIeHHWE YCTaHOBJIEHHOI'O CpPOKa
TaKUX WUCIPABICHUN;

- HapyIlleHue CcpoKa WM [OpsALKa BbAa4Yd JOKYMEHTOB IO pe3yibTaTaM
IIpeIOCTaBIEHUS TOCY IaPCTBEHHOM YCITyTH;

- IPUOCTaHOBIECHWE TMPENOCTABICHUS TOCYIAapCTBEHHON YCIYTH, €CIH
OCHOBAaHHS TPHOCTAHOBIEHUS HE IMPEIyCMOTpPEHBI (elepalbHBIMUA 3aKOHaAMHU |
[IPUHATHIMUA B COOTBETCTBUM C HUMHW WHBIMH HOPMATHUBHBIMU MPABOBBIMU aKTaMH
Poccuitckoit ®enepau W WHBIMA HOPMATHBHBIMHU IIPABOBBIMU  aKTaMU
ActpaxaHckoi obnacT;

- TpeboBaHue y 3asIBUTENS IIPU MPELOCTABICHUN I'OCYIapCTBEHHON yCIIyTH
JIOKYMEHTOB FITH WHGPOPMAIIUH, OTCYTCTBHE M (UITH) HEJTOCTOBEPHOCTE KOTOPBIX HE
YKa3bIBAJIMCh TPY IIEPBOHAYAIIEHOM OTKa3e B MPEIOCTaBICHUH IoCylapCTBEeHHOU
YCIIYTH, 33 UCKTIOUEHUEM CIIy4aeB, [IPeyCMOTPEHHBIX ITYHKTOM 4 4acTu 1 cTaTeu
7 @enepanpHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraruzanuu
IIpeJOCTaBICHHS FOCYIapCTBEHHBIX ¥ MyHUIIUNIATBHBIX YCIyT .

5.4. Opransl rocyJapCTBEHHOM BIACTU U YIIOJHOMOYEHHEIE HA
PaccMOTpPEHHUE JKaJ00BI JOHKHOCTHBIE JTHIIA, KOTOPBIM MOXET OBITh HallpaBlIcHa
xanoba

5.4.1. JXKanoba paccMarpuBaeTcsi ciry)kOo#. B ciydae ecnu obxamyrorcs
peNIeHusl PyKOBOJUTENS CITyKOBI, skanoba 1mofgaeTcss B MUHUCTEPCTBO KyJIbTYPEL U
Typu3Ma ACTpaxaHCKO# o0racTH.

5.4.2. B cimyyae ecid B KOMITETEHITMIO CIy)XOBl HE BXOIUT IIPHUHSATHE
pelreHuns 1o xajnobe, B TedeHue 3 pabodux NHEH co JHS ee perucTpalnuu ciyxoa
HaIpapisieT JXajo0y B YIOJHOMOYCHHBIH Ha €e pacCMOTPEHHWE OpraH H B
UCBMEHHOM hopMe HHPOPMHUPYET 3aABUTEIIS O IIepeHaNpPaBIeHIN KalOOHI.

5.4.3. XKamoba ™Moxer OBITh monaHa 3asButeneMm depes MOIL. Ilpu
OCTYIUIeHHH kanobsr ML obecieunBaeT ee mepeaady B CiyxOy B IOpSIKe U
CPOKH, KOTOpBIE YCTAHOBIICHBI COTJIAIIEHWEM O B3aUMOAEUCTBUH, HO HE ITO3]IHEE
CIIEIYIOIIEr0 Paboyero IHs CO IHA MOCTYIUICHUS KaJlOOBL.

[Tpu 3TOM CPOK pacCMOTPEHWUs JKaT00Bl MCUUCIAETCS CO IHSA PErMCTpalyu
KaIOOBI B cIIyx0e.

5.4.4. XKanoba ma pemenus u (wim) neifcreusa (6e3peiicteue) MOIL],
pabotarka M®IL[ momaercs m paccMaTpuBaeTCs B IOPSAIKE, YCTaHOBIEHHOM
IIpaButensctBOM Poccuiickoit @enepanuu.

5.4.5. YmomHOMOYEHHbIE Ha PACCMOTpPEHHE JXajlo0 [IOJDKHOCTHBIE JIMIA
CITy>KOBI 00eCIIeYUBaIOT:

- TpHeM K PacCMOTPEHHE ’Kalxod B COOTBETCTBUH C TpeOOBaHHIMU
HACTOSIIEro pasesia aIMAHUCTPATUBHOIO PEIVIaMeHTa;

- HaIlpaBlIeHHe KaloObl B YIIOJHOMOYEHHEIN Ha €€ pacCMOTpPEHHME OpraH B
COOTBETCTBHM ¢ IyHKTOM 5.4.2 mopmpaszfena 5.4 pasmena 5 agMHUHHCTPATHBHOTO
pernaMeHTa.

5.5. TlopsiioK mOaauu U pacCMOTPEHUS KaIo0b!



5.5.1. XXamoba momaercs B ciyx06y, MuHuctepctBo, M®L] B nmUCEMEHHON
dbopMe, B TOM HHCJIe TPU JTUIHOM IIpUEMe 3asBHUTEN, WA B DJIEKTPOHHOM BHJE
aub0 B TIOpsAKE, YCTAaHOBIEHHOM aHTHUMOHOIIONBHBIM 33aKOHOAATEILCTBOM
Poccutickoii @epepanny, B aHTUMOHOIIONIBHEIA OpraH.

5.5.2. TTourtoBsr anpec cmykOb1: 414000, r. Actpaxanb, KupoBckuil paiioH,
yi. Kpacuas HaGepexnas, 24.

Agnpec  odwunumanpHOoro  cadita cayx6sr B cetm  "HHTepmer':
https://okn.astrobl.ru.

AJipec 37eKTpOHHOM MOYTH ciIyk0bl: departament-07(@mail.ru.

Tenedous! cmyx0b1: 51-23-22; daxc cayxObr: 51-23-22.

5.5.3. ITourossrii anpec munuctepcrsa: 414000, r. Actpaxans, yiu. Harammu
Kaayesckoit, 1. 7 - 9, mut. "A".

['paduik pabOTHI MHHUCTEPCTBA:

MMOHEeNeNbHUK - narauna ¢ 8.30 go 17.30;

obenennsiit mepeprs: ¢ 12.00 po 13.00;

BLIXOJIHEIE JTHU - cy000Ta, BOCKpECEHEE.

CrpaBounsle Tenedonsl MunncTepeTBa: 51-26-38; dakc MunucTepeTsa: 51-
53-53.

Anpec oduIMaTbHOTO caifiTa MEHECTEpCTBA B ceTH "HHrepHeT":
http://www.minkult.astrobl.ru.

AJpec dIeKTpoHHOM ouTH MuHKCTepeTBa: minkult@astrobl.ru.

5.5.4. TouToBslit anpec MOII: 414014, r. Acrpaxans, yi. babeda, 8.

I'padux padorsr MOLI:

¢ moHeeNbHuKa 110 cpeny - ¢ 08.00 go 18.00;

geTBepr - ¢ 08.00 no 20.00;

nsitauna - ¢ 08.00 go 18.00;

cy66oTa - ¢ 08.00 mo 13.00;

BOCKpECEHEE - BEIXOIHOM.

Anpec  ofpmumansHoro  cakita M®I[ B cetm  "Hurepmer™:
http://www.mfc.astrobl.ru.

Anpec anexrpornoi moutsl MOLI: mfc.astrakhan@astrobl.ru.

Tenedonsr MOLI: 668-809; dhaxc MOPIL: 668-808.

MudopManus O MeCTOHAXOXKIeHHH, Tene@oHaXx M rpaduke paboThI
CTPYKTYpHBIX moxpasaenenuit M®L] ykasana Ha ofuuuansHoMm caiite MOI[ B
cetu "MuTeprHer”.

5.5.5. XKanoba nomxHa colepKarhb:

- HayMeHOBaHHe CIykObl, (aMIIHI0, UMs, OTUECTBO (IIOCIenHEe - TIPH
HaTM4X¥) JODKHOCTHOIO IIMIA CIyKOBI, pemieHus U melicTBus (OesmedcTsue)
KOTOPBIX 00KaITyrOTCS;

- (haMmIMIO, UMs, OTYECTBO (TIOCIENHee - TP HAIIMYMK), CBEICHHS O MECTe
KUTEIbCTBA 3adBUTENA - (U3NUCCKOTO JHIa JUOO0 HAaUMEHOBAaHHE, CBEICHHA O
MeCTe HaXOXKIEHWS 3asBHUTEN - IOPHIWYECKOro JIMIa, a Takke HoMep (Homepa)
KOHTAKTHOrO Telle(oHa, aapec (ampeca) 3NeKTPOHHON HOYTHI (MPH HAIMYHU) U
TOYTOBBI afpec, MO KOTOPHIM JIOJKEH ObITh HAaIpaBIEH OTBET 3asBHTENIO (3a



HCKIIOUEHHEM Cllydas, KOTJa jkajo0a HampaBisieTcsl CIIOCOOOM, yKa3aHHBIM B
ab3alle 4eTBepTOM ITyHKTa 5.5.8 mompaszzgena 5.5 pasaena 5 agMUHUCTPATHBHOTO
periIaMenTa);

- cBeleHHs 00 OOXKalIyeMBIX peIleHusXx u HaehcTBusx (Oe3nelicTBun)
CITykO0BI, €€ JIOJDKHOCTHOT'O JIUIIA;

- JIOBOJIbI, HA OCHOBAHHWM KOTOPBIX 3asBUTENb HE COTJIACEH C PEILIECHUEM H
neictBrueM (Oe3meiicTBHEM) CITYy>KOBI, €€ TODKHOCTHOTO JIAI@A. 3asBUTEIEM MOTYT
OBITh TIPENCTABIEHBl JIOKYMEHTHI (NPU HATWMYWH), [OATBEPXKNAIOUINE TOBOJIBI
3asIBUTEIS, TUOO UX KOTIMHU.

5.5.6. B ciydae ecnu >xanmoba TomaeTcs 4yepe3 IIPEeiCTaBUTENs 3asBUTEII
TaK)kKe TPEeACTaBNIIeTCsS JOKYMEHT, IIOATBEP)KIAIOIMUA B COOTBETCTBUU C
3aKoHOJaTebcTBOM Poccuiickoit ®denepaliiy MOJIHOMOYMA Ha OCYIIECTBIICHHUE
JIEVCTBUM OT UMEHU 3asIBUTEILA.

5.5.7. IlpueM xano6 B MHUCHMEHHOH (opMme OCYILEeCTBISETC CIyXOOH B
MeCTe IIPENOCTAaBIEHUS TOCYAapCTBEHHON YCIyrH (B MeCTe, IAe 3aiBUTENb
IofaBall 3asgBICHUE O TPEIOCTaBICHUHN I'OCyAApCTBEHHOM YCIyI'H, HapyIlleHHe
TIOpSAIKa MPEIOCTABIEHUST KOTOPOH oOXKamyeTcs, MO0 B MECTE, Te 3asBUTEIEM
HOJIy4€eH pe3yNbTaT YKa3aHHO! roCyIapCTBEHHOH yCIyTH).

JKano6bl IPHHEMAIOTCA B COOTBETCTBHH C TIpadUKOM pabOTHI CIyKOBI,
yKa3aHHBIM B TyHKTe 5.5.2 mogmpaszmena 5.5 pasjena 5 aIMHHUCTPATHBHOTO
periaMeHTa.

Kano6a B nmuceEMeHHOH hopMe MOXKeT OBITh TaK)Ke HAIIPaBII€Ha 110 II0YTE.

B ciyuae mojmady KanoObl NPU JUYHOM IIPHEME 3aABUTENb IPEICTABISICT
JOKYMEHT, YIOCTOBEPSIONINH ero IMYHOCTh B COOTBETCTBHH C 3aKOHOIATEIbCTBOM
Poccuiickolt ®enepaninu.

5.5.8. B onexkTpoHHOM BHAE Xajlo0a MOXXET OBITh IOJaHA 3asABUTEIIEM
TTOCPEICTBOM:

- ohHILMANBHEIX CAHTOB MUHHUCTEPCTBA, CIy>KOBI B ceTH "HHTepHeT";

- €IMHOTO TIOpTaJa JTUO0 PErHOHAIBHOTO IIOpTaa,

- moprana (emeparbHONR TOCYIApCTBEHHOW MH(OOPMALMOHHOW CHCTEMEI,
obecIednBaromel Iporece JocyneOHoro (BHeCyIe0HOro) 00KaloBaHus peIeHHH
u  gedictBuii  (Oe3meficTBUA), COBEPINEHHBIX  [pPHA  I[IPEIOCTABICHUH
rOCYIApCTBEHHBIX M MYHHULUIIAJIBHBIX YCIIyT OpTaHaMM, NPEIOCTABIIAIOIIMMU
rOCYIapCTBEHHBIE W MYHUIIMIIAIbHBIE YCIYI'M, HMX [TO/DKHOCTHBIMH JIWIAMU,
roCyJapCTBEHHBIMM W MYHHLWIAIBHBIMHM CITyXallUMH (Jajee - CHUcTeMa
mocynebHOro ofkanopaHus) ¢ ucnonb3oBanueM cetd "MuTepmer' (mpu
HCIIONIB30BAHMH CIIYK003 CHCTeMBI TOCYAeOHOT0 00XKaToBaHu ).

5.5.9. Ilpu momaye >kajo0Bl B JIEKTPOHHOM BHJIE JOKYMEHTEI, YKa3aHHBIC B
myHKTe 5.5.6 moxpasgena 5.5 pasfiena 5 aIMMHHCTPATHBHOTO PETJIaMEHTa, MOIYT
OBITH TpeAcTaBieHsl B (oOpMe BJIEKTPOHHOIO JOKYMEHTa, TOIIIHCaHHOIO
DJIEKTPOHHOM IIOMMHUCHIO, BHI KOTOPOM NPEIyCMOTPEH 3aKOHOAATeIECTBOM
Poccuiickoit Defepanuu, Ipu 3TOM JOKYMEHT, YHAOCTOBEPAIOIIMH JIMIHOCTH
3asIBUTEIsI, He TpeOyeTcs.

5.5.10. B cnyuyae yCTaHOBJIEHHUS B XOJ€ WIIH II0 PE3yJIbTaTaM pacCMOTPEHUA
KaJo0Bl ~ IIPU3HAKOB  COCTaBa  aIMMHMCTPATHBHOTO  IpaBOHApPYyIICHMs,



npexycMoTpernoro Kogekcom Poccuiickoit ®enepanmu 00 aJIMUHHACTPATHBHBIX
NPABOHAPYIICHUSIX, WINA IPH3HAKOB COCTaBa IPECTYIUIEHHS HOJDKHOCTHOE JIMIO
COy’kOBl WM JOIDKHOCTHOE JIMI0O MHHHUCTEPCTBA, YHMOJTHOMOYCHHOE HA
pPacCMOTpeHHe Kajio0, HesaMeATHTENIFHO HalpaByseT UMEIOIIHeCs MaTepHallbl B
OpraHbl IPOKYpPaTypBhL.

5.6. Cpok# pacCMOTPEHHUS KaJI00BI

Kanoba, mocrymuBmas B CIykOy, IOIUIEKHUT PETUCTpalliM HE II03Hee
clenyromero pabodero IHs co THA ee HocTymieHnd. JKanoba paccMaTpuBaeTcs B
Teuernue 10 pabouux qHeElN cO OHS ee PErUCTPALUH B CIIyx)0e.

B cinydae o6xanoBaHus 0TKa3a CIyKOBI, ee JJOJDKHOCTHOTO JIUIa B MPHEMe
JIOKYMEHTOB y 3asBUTENA THOO B MCIIPABICHUN JOIYIIEHHbIX OIEeYaTOK U OMUOOK
WX B clydae O0XaJOBaHUS 3asBUTENIEM HapylIeHHS YCTaHOBJICHHOT'O CpOKa
TAaKUX UCIIPABJIEHUH Kano0a paccMaTpuBacTCs B TeueHHe 3 pabouux JHeH Co THS
ee perucTpary B ciyxoe.

5.7. Pe3ynbTaT pacCMOTPEHHUS JKaIOOEI

ITo pe3ynbTaTaM pacCMOTPEHHS JKaJIOOBI CIIy»KOOH IIPHHHMAETCs OJHO W3
CISTYIOIIUX PEeLICHUN:

- )Kanmo0a yIoBIETBOPSIETCS,

- B YIOBJIETBOPESHUH Ykajl00bl OTKA3BIBAETC.

TIpH yHIOBIETBOPEHUH JKAJIOOB! CITy)0a MPUHUMAET HCUEPIIBIBAIOLINE MEPBL
II0 YCTPAaHEHWIO BLISBJIEHHBIX HApYILIEHWH, B TOM YHCIIC IIO BblAa4de 3asBUTEIIO
pe3ynbTaTa TroCyIapCTBEHHOM YCIyTH, He mHo3fHee 5 pabouux OHeH cO [IHA
TPUHATHS PEIIEHNs, M WHOe He YCTAaHOBJICHO 3aKOHOJATENBCTBOM Poccuiickon
Oenepauui.

5.8. Topsamok HHQOPMHUPOBAHHUS 3asIBUTENS O PE3yAbTaTaX PaCCMOTPEHUS
KAJI0OBI

5.8.1. OTBeT moO pe3yabTaTaM paCCMOTPEHHUS KajoOBl HANPaBJIAETCS
3aSIBUTEIII0 He TI03JIHee JH, CIIEAYIOMIETO 3a JHEM IPUHATHUS pelleHns 110 xanobe,
Ha OYMaXHOM HOCHTENe IO II0YTe (3aKa3HBIM [HMCBMOM C YBEIOMIICHHEM O
BPYyYEHHH) HWIM B DIEKTPOHHOM BHAe B (dopmare 3JIEKTPOHHOM JIOKYMEHTa,
TTOJITHCAHHOTO YCUIEHHON KBaTU(QUIHNPOBAHHOM 3/IEeKTPOHHOH MOJNKCHIO, JTUOO0
BBIIAETCA 3aABUTENIO IUYHO B 3aBUCUMOCTH OT CIoc00a, yKa3aHHOIO 3asBUTEICM
B Xajobe.

B ciyuae ecmm oxanmoba yIOBIETBOPAEICA, B OTBETE yKa3bpIBaeTCs
uHGOpMAIMA O  JeWCTBHSX,  OCYIIECTBIAEMBIX  CIyx0o¥H B  memiX
HE3aMEJINTENRHOTO  YCTPaHCHWs  BBIABICHHBIX HApyIlleHW# B IIpolecce
IIPeZIOCTABIEHHsT TOCYJapCTBEHHOW  yCIyr'M, TPHHOCATCS  WU3BHHEHHMA 34
JOCTaBlIeHHble HEyHOOCTBa, a TaKKe yKa3blBaeTcs MHOOpMalMs O JalbHEWIINX
JeHCTBUAX 3asBUTEINS B [EIAX MOIyISHHs FOCY IapCTBEHHON YCIYTH.



B cinyuae ecid B yIOBIETBOPEHUH XKalloOBI OTKa3bIBAE€TCH, B OTBETE
IIPUBOJSTCSA apIyMEHTHPOBAHHBIE PA3bACHEHUS O IPUYHHAX MPUHATOIO PELICHNU,
a TaKXe yKa3hIBaeTCsa HHPOPMAIHS O IOpsAKe 00KaJOBAHUA IPUHSTOIO PEIICHHSL.

B ciryuae ecnu xanofa ObUta HampasieHa croco0oM, yKa3aHHBIM B a0salle
YyeTBEpTOM IyHKTa 5.5.8 moapasmena 5.5 pasfena S agMUHHCTPATHBHOTO
pernaMeHTa, OTBET 3asSBUTENIO HATPABIIETCS TOCPEICTBOM CHCTEMB] 0CYAe0HOT0
ob6xanoBanud (IPU MCIIOJb30BaHUM MUHHUCTEPCTBOM CHCTEMBI JOCYIEOHOIO
00KaJOBaHUS).

5.8.2. B orBeTe 10 pe3yIsTaTaM pacCMOTPEHUS KaJoOBbl YKa3hIBaIOTCS:

- HalMeHOBaHWE CIyXObI, (DaMHIWS, UMS, OTYECTBO (IIOCNENHEe - IPH
HaJIMY¥HK) JODKHOCTE JODKHOCTHOTO JIMIIA CIy»KOBI, IPHWHABLIETO pEIIeHHe IO
Kanobe;

- HOMep, Jara, MecTO IIPHHATHS pelleHHs, BKIOYas CBEJCHUS O
JOIKHOCTHOM JIAIE CITYXOBI, pelleHve unu JeiicTBue (6e3/ielicTBHE) KOTOPOTO
obxayercs;

- baMmIus, UM, OTYEeCTBO (TIOCIEHee - IPY HAIWYMK) UK HaHMEHOBAHNE
3asTBUTEIIS;

- OCHOBAHW JJIs IPHUHATHSL PEIICHNS 110 XKallobe;

- IPUHSITOE TIO JKaj00e pelleHue;

- B cIlydae eciy jkamoba IpH3HaHAa OOOCHOBAHHOM - CPOKM yCTpaHEHH:
BBIABIIEHHBIX HapyIleHHH, B TOM YHCIE CPOK IIPEIOCTaBICHUS pe3ylpTara
rOCYIapCTBEHHOU yCIIYTH;

- CBeIEHHUS O HOPAIKE 00KATOBAHIS IIPUHSITOTO II0 XKanobe pPerieHus.

5.8.3. OrBeT mo pe3yabTaTaM pPacCMOTPEHHUS >KaJoOBI ITOIIUCHIBACTCS
YIIOTHOMOYEHHBIM Ha PACCMOTPEHHE JKaI00b! JOKHOCTHBIM JUIIOM CIIY>KOBL.

OTBeT 1O pe3ylbTaraM pAcCMOTPEHHS IIOJINMCHIBAETCS — YCHUIICHHOM
KBAIU(QUIMPOBAHHON  3JEKTPOHHOM  IOANHKCHIO  YIOJIHOMOYCHHOIO  Ha
PACCMOTPEHHE KATOOBI TODKHOCTHOTO JIMIA CITYKObL.

5.9. TTopamoK 06KaJOBaHUS PEIIeHHs 110 Kanobe

Perrenne mo pe3yiapTraTaM pacCMOTPEHUS KanoObl MOXKET OBITH 00KAIOBAHO
Y BBIIIECTOSIIErO JOJDKHOCTHOTO JIHIa WK B cyneOHOM MOpsSAKe B COOTBETCTBUHU
C 3aKOHOIATENLCTBOM Poccuiickoii Denepaluu.

5.10. IlpaBo 3asBUTENS Ha ITOIy4eHHe HHPOPMAIUK U TOKYMEHTOB,
HeOOXOIUMBIX 71 000CHOBAHUS 1 PACCMOTPEHHUS KaI00bI

JUts 06OCHOBaHMSA ¥ DPacCMOTPEHMS >KaJoOBl 3asBUTENM HMMEIOT IIPaBo
IPEACTABIST B CIyXKOY MOTONHHUTENBHBIC IOKYMEHTH H MaTepHalsl 160
obpamareca ¢ MpockOoii 00 KX HCTpeOOBAaHHMHM, B TOM YHUCIE B 3JICKTPOHHOH
dopme.

Cnyx6a MIM JOJDKHOCTHOE JIMIIO CIyXOBl TIO HalpaBICHHOMY B
YCTAHOBIICHHOM IOPAAKE 3aIpocy 3asBUTENs 00a3aHBl B TeueHue 15 pueH
IPENCTABNSTH JOKYMEHTHl W MaTepuaibl, HeoOXOmMMBIE JUli OOOCHOBaHMA H



PacCMOTPEHHUS KalobBl, 33 UCKIIOYCHUEM TOKYMEHTOB U MaTepUaloB, B KOTOPBIX
COJepIKATCS CBEIEHNs, COCTABIIONIHME rOCYIapCTBEHHYIO MIIM HHYIO OXPAHIeMy}o
deneparbHBIM 3aKOHOM TalHy, W UL KOTOPBIX YCTaHOBIIEH 0COOBIA TOPALOK
IIpeIoCTaBICHU.

5.11. Tlepeuens ciryyaeB, B KOTOPHIX CIyXk0a OTKa3bBACT B
yIOBJIETBOPSHUH JKaJI00BI

Ciryx6a OTKa3BIBAET B YAOBJICTBOPEHUH KANOOBI B CIEIYIOMHUX CIIydasX:

- HaJIMYMe BCTYIHBIIETo B 3aKOHHYIO CHJIy DelleHHs Cyja, apOUTPaXHOTO
cyJia 1o sxkanobe 0 TOM JKe IPEIMETE U 10 TeM XKe OCHOBaHHUAM,

- Tomava JKAJ0O0BI JUIIOM, IIOJHOMOYMS KOTOPOIrO HE TIONTBEPXKICHBI B
TIOpSIIKE, YCTAHOBJIEHHOM 3aKOHO/IATeNbCTBOM Poccniickoi Penepanyin;

- HalW4WEe peIleHUs] MO JXKajnobe, NPUHATOTO paHee B COOTBETCTBHU C
TpeGosanrmnamy Peepanbroro 3akoHa ot 27.07.2010 N 210-03 "O6 opranuzanuu
IPEOCTABNEHHS TOCYIAPCTBEHHBIX ¥ MYyHHIMIAIBHBIX YCIyT", HACTOAIIETO
pasjena aIMHHUCTPATHBHOIO PErlaMeHTa B OTHOLICHUM TOTO XK€ 3aABUTEIS U 110
TOMY K€ TIPEIMETY >KaloOBbIL.

5.12. Tlepedenp cirydaeB, B KOTOPhIX cIyx0a ocTasnseT xanoly 6es
PacCMOTPEHUS

Cmyx6a BhpaBe OCTaBUTh Xkanoly 0e3 paccMOTpeHHS B CIEHYIOMINX
CITydasx:

- Haguude B Kamobe HeIeH3YPHBIX HJIM OCKOPOUTEIBHBIX BBIPOKEHHH,
YIpO3 IKU3HHM, 37OPOBBIO M HMYIIECTBY NOIDKHOCTHBIX JIML[ CIyXOEI, a TaKKe
YJIEHOB UX CEMbH;

- OTCYTCTBHE BO3MOYXKHOCTH ITPOYHMTATh KaKylo-mi00 4acTh TEKCTa Kato0BI,
haMUIIHIO, MMS, OTIECTBO (IIOCICIHEee - NIPY HAIUYMK) U (W) TOYTOBBIN ajpec
3asgBUTENI, YKa3aHHbIE B )xanobe.

BasBUTeIb> UHPOPMUPYETCsS 00 OCTAaBIICHHH KaloObl 63 pacCMOTPEeHUS B
TeueHue 3 pabouux AHEH cO JIHA PEruCTpau KaJIOOBI B CITyk0e.



