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I'YBEPHATOP XABAPOBCKOI'O KPAS

INOCTAHOBJIEHHE

22.02.2017 N 20

r. Xabdaporck

O BHeceHuH u3mMeHeHud B [lonorkenune 00 ynpaBiICHUH MO OpraHU3aIuid pabOThI C
nokymeHtamu ['ybepHaTopa u H}E&BI/ITGJ‘IBCTB& XabapoBCKOTO Kpasi, YTBEPKIACHHOE
noctaHoByieHueM [ 'yoepHaropa Xabaposckoro kpast oT 24 centsaops 2015 r. Ne 90

B 1ensx cosepieHCTBOBaHHS HOPMATHBHOTO MPaBoBOTO akTa I'ybepHaTopa
XabapoBCKOTO Kpast
I[TOCTAHOBJIAIO:

Buectu B Ilonokenue 00 ynpaBiieHHH 1O OpraHU3aly paboOThI ¢ JOKYMEH-
tamu ['yobepHaTtopa u [IpaButenbcTBa XabapoBCKOro Kpas, yTBEpXKASHHOE MOCTa-
HossienreM ['yoepHatopa Xabaposckoro kpast ot 24 centsops 2015 r. Ne 90, cre-
AYIOLIHE U3MEHEHUS:

1) pa3nen 2 U3MOKUTD B CIEAYIOUIEH PEAAKIIMH:

"2. OcHOBHBIC 3a7a4H Y IPABJICHUS

2.1. Opranuzanus ¥ COBEPIICHCTBOBAHUE €IWHOW CHCTEMBI JOKYMEHTAIIM-
OHHOTO W MH(MOPMAITMOHHOTO O0ecTeueHus aeaTeibHocTH [ yoepHaTopa kpasi, BUIle-
ryOepHaropa kpas, anmnapara ['yoepuaropa u [lpaButenscTBa Kpas, MUHUCTEPCTB
Kpasi, HHbIX OPTAHOB HCIIOJIHUTEIIBHOW BIIACTH Kpas.

2.2. CoBepiieHcTBOBaHHE (POPM M METOAOB PabOTHI CO CITY’)KEOHBIMH JOKY-
MeHTamu B ammapare ['yoepuaropa u [IpaButenbcTBa Kpas, MUHHCTEPCTBAX Kpas,
WHBIX OPTraHax UCIOJHUTEIILHON BJIIACTH KPasi, B TOM YHCJIE C UCTIOJIb30BAHUEM CH-
CTEeMBI DJIEKTPOHHOTO ToKyMeHTooOopoTa IIpaBurenscTBa XabapoBckoro kpasi.

2.3. MOHUTOPHHT TPABOBBIX aKTOB B c(hepe AOKYMEHTAIMOHHOTO obecrie-
YEHUSI U apXUBHOTO Jelia, a TAKKE€ MPABOBBIX AKTOB, OMPECSIISIONINX TMOPSAIOK U
MpaBuja HMCHOJB30BAHUS WH(HOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH B
JESATEIIBHOCTH OPraHOB TOCYJAPCTBEHHOM BJIACTH, OPTaHU3aIllMd MEKBEJIOMCTBEH-
HOTO 3JICKTPOHHOTO B3aMMOJICHCTBUS M JOKYMEHTOOOOpOTa, MPUMEHEHHS DJICK-
TPOHHOW TOJAIKCH, OPTaHU3AI[UH APXUBHOTO XPaHEHHUS SJIEKTPOHHBIX JOKYMEHTOB.

2.4. Opranu3anus paboThl IO PENAKIIMOHHON W CTHJIMCTHYECKOW MpaBKe MPO-
eKTOB MpaBoBbIX akTOB ['yOepHaTtopa kpas, [IpaBurenbcTBa Kpasi, MOATOTOBICHHBIX
MUHHUCTEPCTBAMH Kpasi, UHBIMU OpPTraHaMH MCIIOJTHUTEIILHOW BJIACTH Kpasi, CTPYKTYp-
HBIMH TIOApa3aeneHusiMu ammapara ['yoepHatopa u IlpaButenbcTBa kpas, mpuBe-
JICHUE UX B COOTBETCTBHE C TPEOOBAHUSMU HOPM U TIPABHJI COBPEMEHHOTO PYCCKOTO
JIUTEPATYPHOTO SI3bIKA, TOCYIAPCTBEHHBIX CTAHAAPTOB HA OPraHU3AILMOHHO-PACTIO-
pAOUTENBHYIO AOKyMeHTauuwo, Permamentom IlpaButenscrBa kpas, UHCcTpykuuen
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no jAenonpousBoAcTBy B ammapate |'yOepuatopa u I[lpaButenbcTBa Kkpas, mpen-
CTaBJICHHE MTPOSKTOB MPABOBBIX aKTOB st oanucanus ['yoepHaropy, [Ipencenaremo
IIpaBuTenbCcTBA Kpas.

2.5. Opranusanms nenonpousBoacTBa B anmapare ['yoepuaropa u Ilpasurerns-
CTBa Kpasi, MUHUCTEPCTBAX Kpas, MHBIX OpraHax HCIMOJHUTEIHHOW BIIACTH Kpas,
HAXOIALIUXCS HA TOKYMEHTALIMOHHOM OOSCTIEYeHUH anmnapara.

2.6. KoHnTposs 3a coO0IcHHEM YCTAHOBICHHOTO TIOPsAKa paboThI ¢ IOKY-
MEHTaMH, B TOM YHCJIE OOpAIEHUs CO CBEICHUSAMH U TOKYMEHTAMH, COJCPIKAIIH-
MU KOH(MUICHIIHATBFHYI0 HHPOPMAIIHIO, B YaCTH MOJYYCHUS, OTIPABKH, ydeTa U
XpaHEeHHsI TOKYMEHTOB Ha OyMakHbIX HOCHTEIIX B arnmnapare [ 'yoepHatopa u [Ipa-
BHUTEJILCTBA Kpas, MUHHUCTEPCTBAX Kpas, HHbIX OpraHax WUCHOJHUTEIBHOW BIIACTH
Kpasi, HaXOIALIUXCS Ha TOKYMEHTAIIHOHHOM OOSCIIEYSHHH anmapara.

2.7. KOHTpOJIb 32 CBOEBPEMEHHBIM HUCTIOJIHEHUEM:

- B MUHHCTEPCTBAX Kpasi, MHBIX OPraHaX WCHOJHUTEIBHON BIIACTH KPasi, CTPYK-
TYpPHBIX MOapasaeneHusx anmnapara ['yoepuaropa u [lpaButenbcTBa Kpas HOKY-
MEHTOB C PE30JIIOIUSIMH BUIE-TyOepHATOpa Kpas, MepBbIX 3amectutenen [Ipence-
narens [IpaButenscTBa kpas, 3amectutenei lIpeacenarens [IpaButenbcTBa Kpad,
samectutenen llpeacenarens [lpasurenbcTBa Kpas — MUHUCTPOB, BO3TJIABIIAIOIINX
MHHHCTEPCTBA KPas, HAXOASAIIHECS HA JOKYMEHTALHOHHOM OOECIICUeHHH ammapa-
ta ['yGepnaropa u [lpaButenbcTBa Kpas, a TaK)Ke TOKYMEHTOB, HE MOCTABJICHHBIX
Ha KOHTPOJIb B TJIABHOM KOHTPOJIbHOM ympaeiieHuu ['yoepuaropa u [IpaButenbcTBa
Kpas;

- TIOKYMEHTOB C KOHKPETHBIMH CPOKAMH HCIIOJIHEHHUSI, MOCTYMUBIINX B aJIPeC
nepBbix 3amectureneit [Ipencenarens IlpaButenbcTBa kpas, 3amecturenei llpen-
cenarens [IpaBurenbcTBa kpas, 3amectuteneit [lpencenarens [IpaBurenscTBa kpas —
MHHHCTPOB, BO3IJIABJISIIOIIMX MUHHCTEPCTBA Kpas, HAXOMISIIUECS HA JOKYMEHTa-
IHOHHOM oOecnieueHuu ammnapata ['yoepnatopa u [IlpaBuTenbcTBa Kkpas (mamee —
KOHTPOJIbHBIE TOKYMEHTHI).

2.8. Kontposab kadecTtBa 0QOpMIICHHS MPOCKTOB MUCEM, MOTOTOBICHHBIX
MHUHHUCTEPCTBAMHU Kpasi, HHBIMH OPraHaMH MCTIOJHUTEILHOW BIIACTH Kpas, CTPYK-
TYPHBIMH TIozpa3aeneHusmu anmapara ['yoepuaropa u [IpaButenbcTBa kpas, npen-
cTaBisieMbiX Ha moanucanue I'yoepnaropy, Ilpencenarento IlpaButenbcTBa Kpas
(manmee — mpoekThl muceM 3a noanuchio ['yOepHaTopa kpasi), IpUBEACHHE UX B CO-
OTBETCTBUE C TPEOOBAHHSAMH HOPM M TIPABUJI COBPEMEHHOTO PYCCKOTO JIUTEpaTyp-
HOTO s13bIKa, MIHCTPYKIIMK IO JIENOMPOU3BOACTBY B ammapare [ 'yoepHatopa u Ilpa-
BHUTEIIHCTBA Kpasl.

2.9.TloaroToBka aHAJIMTUYECKUX, WH(MOPMAIMOHHBIX, CITPABOYHBIX MaTepHa-
soB ['yOepHaTopy kpas, BUIlEe-TYOSpHATOPY Kpasi, PyKOBOJAUTEIIO ammnapara 1mo Bo-
POCaM, BXOSIIMM B KOMIIETEHIIUIO Y MPABJICHUS.

2.10. IIpenocraBneHre rOCyaAapCTBEHHOM YCIIYTH 0 MPEIOCTABICHHIO (PHU3H-
YECKUM M HOPHIHYECKHM JIHI[aM HH(POPMAIUH O MPUHATHIX MPaBOBBIX akTax I'y-
OepHaropa kpasi, [I[paButenbcTBa Kpas.

2.11. Opranu3aniMOHHO-TEXHUYECKAs TIOATOTOBKA PACITUPEHHBIX 3aceHaHui
[IpaBuTensCTBA Kpast U APYTHX MEPONPUATHH, TPOBOIUMBIX C yuacTueM | 'yoepHa-
TOpa Kpas, Buile-ryOepHaTopa kpas, nepBbix 3amecturesnei [Ipeacenarens [Ipasu-
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TEJIbCTBA Kpas, 3amectuteneit [Ipencenarens [IpaButenbcTBa kpasi.

2.12. KonTpoip 3a cOOIIOACHHEM YCTAHOBICHHOTO MOPSAKA H CPOKOB IO I-
rOTOBKH MUHHUCTEPCTBAMU Kpasi, MHBIMH OpPraHaMH HUCTIOJIHUTEIILHON BJIACTH Kpas,
CTPYKTYPHBIMH TIOJIpa3fieiicHusiMu anmapara [ 'yoepuaropa u IlpaButenbcTBa kpas
MAaTepUAJIOB Ha pacliupeHHbie 3acenanus [[paBuTenbcTBa Kpas.

2.13. Opranuzauus paboTel apxuBa ammapata [ 'ydbepuartopa u [IpaButenbcTBa
Kpas.

2.14. KonTpoib 3a coOmoaeHHEeM NOPSAKA H3TOTOBJICHHUS, y4€Ta, PerucTpa-
I[UH, UCIIOJIb30BAHUSA, XPAHEHUS U YHHYTOXXEHHUSI TePOOBBIX U MPOCTHIX MEYaTEH,
IITAMIOB, TePOOBBIX OJIAHKOB TOKYMEHTOB B MUHUCTEPCTBAX Kpasi, HHBIX OPraHax
WCIOJTHUTEJILHOW BIIACTH Kpasi, CTPYKTYPHBIX TOJIpa3/elieHusx anmnapara [ yoepHa-
topa u IIpaButenscTBa Kpas.

2.15. Oka3zanue OpraHU3alMOHHO-METOIMYECKOW NMOMOIIM B paboTe ¢ no-
KYMEHTaMH MHWHHCTEPCTBAM Kpasi, MHBIM OpraHaM HCIIOJIHUTEIIbHOW BJIACTH Kpas,
CTPYKTYPHBIM TIOZIpa3aenieHusiM anmapata [ 'yoepuaropa u [IpaBurenscTBa kpas, op-
raHaM MECTHOTO CaMOYIPaBJICHUS MYHHITUTIAJIbHBIX 00pa3oBaHuM Kpas.";

2) B paznene 3:

a) NyHKT 3.1 MOMOJIHUTH CIOBAMH ", HAXOIALIUXCSA HA JTOKYMECHTAITHOHHOM
obecrieuennu anmapara';

0) myHKTBI 3.3 — 3.5 U3JI0KUTH B CISAYIOUIEH peIaKUu:

"3.3. Pa3pabatbeiBaeT mpaBOBbIC aKThl B chepe TOKYMEHTAIHOHHOTO oOecrie-
YEHUS, aPXUBHOTO JI€JIa, TOATOTOBKH M O(GOPMIICHUS MPOCKTOB MPABOBBIX AKTOB
['y6epunatopa kpas, [IlpaBurenbcTBa Kpasi, HHPOPMAITUMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUU MMPUMEHHUTEIBHO K AEATEIIbHOCTH Y IPABICHUSL.

OcyiecTBisieT MOATOTOBKY NMPUKa30B nepBoro 3amectutens Ilpeacenarens
[IpaBuTenscTBa Kpas — pykoBoauTess ammapara I 'yoepuaropa u IlpaButenncTBa
Kpast 0 BOMPOCaM, OTHECEHHBIM K KOMIIETEHIIUH Y PABJICHUS.

3.4. OcyurecTBisieT B OTHOLIEHUH TIPOSKTOB MPABOBBIX akTOB | 'yOepHaTtopa
kpas, [IlpaBurenbcTBa Kkpas, mpuka3zoB nepsoro 3amecturens Ilpencenarens [lpa-
BUTEJILCTBA Kpasi — pykoBoAuTens annapara [ 'yoepuaropa u [IpaButenbcTBa Kpasi,
MOATOTOBJICHHBIX MUHHCTEPCTBAMH Kpas, HHbIMH OpraHamMH HMCIIOJIHUTEIHHOU BJa-
CTH Kpasi, CTPYKTYPHBIMH Tozpas3aeiieHusMu ammapata ['yoepunatopa u [IpaBurtens-
CTBa Kpasi:

- MPOBEPKY MPABHIBHOCTH UX O(DOPMIICHHS, MPUBEACHHE B COOTBETCTBHE C
TpeOOBAHUSIMH HOPM W TPABHJI COBPEMEHHOTO PYCCKOTO JIMTEPATYPHOTO SI3BIKA,
TOCYJIapPCTBEHHBIX CTAHAAPTOB HA OPTaHU3AIMOHHO-PACTIOPAIUTEIIBHYIO TOKYMEH-
taiuto, Pernamentom IlpaButenscTBa kpas, MHcTpykiuen no neiaonpou3BOACTBY
B antmapare [ 'yoepuaropa u [IpaBurenscrBa kpas;

- ohopmIieHHE X HA COOTBETCTBYIOIIEM OJIaHKE;

- mpenacrasicHue ux Ha moanucanue I'yoepuatopy, Ilpeacenarento IIpasu-
TEJIbCTBA Kpasi, PyKOBOJIUTEIIO aniapara;

- PETUCTPAIIUIO U BBITYCK MOJIMUCAHHBIX JOKYMEHTOB;

- KOHTPOJIb 32 COOJTIOICHUEM KAa4eCTBA MOJATOTOBKH U CPOKOB COTJIACOBAHUS
POEKTOB TPaBOBBIX akToB ['yOepHaTtopa kpas, IlpaBurenbcTBa Kpas, MPUKa30B
nepBoro 3amecturels [Ipencenarens [IpaBurenbcTBa Kpas — pyKOBOAUTENIS alliia-
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para ['yGepHaropa u [IpaBurenscTBa Kpas.

3.5. ObGecnieunBaeT BeACHHE PErHCTPa MPaBOBBIX akTOB | yOepHaTopa Kpas,
IIpaBuTenbscTBa Kpas, Mpuka3zoB nepBoro 3amecrurens [Ipencenarens IlpaBurens-
CTBa Kpasi — pykoBoauTes ammapata ['yoepHatopa u [lpaBurenscTBa kpasi B J€K-
TPOHHOM BHE.";

B) IyHKT 3.11 U3J10KUTH B CIENYIOLWIEH PeIaKIUH:

"3.11. M3yuaeT cocTOsIHUE NEJOMPOM3BOJCTBA, B TOM YHCIIE: COOIIOICHHE
YCTAHOBJICHHOTO TIOpsiAKa pabOThl C JOKYMEHTaMH, OPraHW3alldI0 KOHTPOJSA 3a
UCIIOJITHEHHEM JIOKYMEHTOB; MOPSA0K U3rOTOBJICHUS, yUeTa, PeTUCTPALlUH, UCIIOJIb-
30BaHMS, XPAHCHHUS] W YHHYTO)KCHHSI TepOOBBIX M MPOCTHIX IMEYaTeH, IITAMIIOB,
repOOBBIX OJIAHKOB TOKYMEHTOB; COOIIOIEHHE YCTAHOBIICHHBIX MPaBUII (POPMHUPO-
BaHUSA JeJl, 3aKOHYEHHBIX JEJIOMPOU3BOICTBOM, 00ECIIEUeHHE COXPAHHOCTH JOKY-
MEHTOB B MHHHCTEPCTBAX Kpas, WHBIX OpPraHax HCIOJHUTEIBHOW BJIACTH Kpas,
CTPYKTYPHBIX moApasaeieHusx ammapata ['yoepHatopa u [lpaBurenbcTBa Kpas,
OpraHax MECTHOTO CaMOYIPAaBIIEHUS MyHULUTIATBHBIX 00pa30BaHUH Kpasl.

Oxka3piBaeT MPAKTHYECKYI0 TOMOINb W pa3padaThiBaeT PEeKOMEHIAIMH TIO
COBEPILICHCTBOBAHUIO CUCTEMBI PaOOTHI C JOKYMEHTaMH, B TOM YHCJIE C IIPUMEHe-
HUEM WH(OPMAITHOHHO-KOMMYHHUKAITHOHHBIX TEXHOJIOTHH.";

T') TOTIOJTHUTh TYHKTOM 3.17! CIIEYIOLLETO CONCPIKAHMS:

"3.17'. O6ecreunBaeT NPeaCTaBICHHE JAHHBIX O TOCYIAPCTBEHHOM YCIyTe B
rOCyIapCTBEHHYIO aBTOMATH3UPOBAHHYIO cHCTEMY 'Y TipaBienue".";

n) B mynkre 3.19 mocne cnos ", 3acenanuii IlpaButenscTBa Kpas" nomoJ-
HUTH cJioBamHu ", 3acenanuii [Ipesunuyma [lpaButenscTBa kpas';

3) B pa3zaene 4:

a) MyHKT 4.3 U3JI0)KUTh B CIICAYIOIEH PeIaKIUU:

"4.3. IIlpoBOAUTH B COOTBETCTBHH C MPHUKA30M rmepBoro 3amecturens [lpen-
cenarens [IpaBurenbcTBa kpas — pykoBoaurens ammapara ['ydbepHaropa u [Ipasu-
TEJILCTBA Kpasi MPOBEPKH COCTOSIHUS J€JIONMPOU3BOACTBA, YTBEP>KIASHHOTO NMOPsAAKa
paboThI C TOKYMEHTAMH, B TOM YHCJIC MOTOTOBKH CITY)KCOHBIX MTHUCEM U TPABOBBIX
aktoB ['ybepHatopa kpas, [IpaBurenbcTBa Kpasi, OpraHH3alid KOHTPOJIA 3a HC-
MOJTHEHHEM JTOKYMEHTOB, COOIIIOIEHHUS MOPSAIKA U3TOTOBIICHHS, YI€Ta, PerucTpa-
L[UH, UCIOJIb30BAHUS, XPAHCHUS U YHHUYTOXCHHUSI repOOBBIX U MPOCTHIX IMEYaTeH,
IITAaMIOB, TepOOBBIX OJIAHKOB JTOKYMEHTOB (/1ajiee — KOMILJICKCHBIC MPOBEPKH) B
MHUHHCTEPCTBAX Kpasi, HHbIX OpraHax UCIOJHUTEIIbHON BIIACTH Kpasi, CTPYKTYPHBIX
nonapasaenenusx ammapara ['yoepuaropa u [IpaBurenscTBa kpast.

[lo pesynbpraTaM KOMITJIEKCHBIX TPOBEPOK O0OECIIEUUBATH MMOATOTOBKY aKTOB,
COZIEPIKAIMX PEKOMEHIALUH 0 COBEPLICHCTBOBAHUIO TOKYMEHTAIIMOHHOTO 00ec-
MEeYEHHUs YIIpaBJIeHH."

6) B nmynkte 4.4 mocne cioB "y MOMOIIHHUKOB" JOMOJIHUTH CIOBAMH ''TEPBBIX
samecturenei [Ipencenarens [IpaBurenscTBa kpas,”;

B) TyHKT 4.9 U3JI0KUTH B CIEAYIONIEH PEAAKIIHH:

"4.9. NU3ydath OpraHu3anuio AEIOMPOU3BOACTBA, KOHTPOJIS 32 UCITOJTHEHHEM
JNOKYMEHTOB, COOJIIOJICHHE YCTAHOBIICHHBIX TPeOOBAaHWH K O(QOPMIICHHIO TOKYMEH-
TOB, MOPSAJOK M3rOTOBJICHUS, ydeTa, PErucTpalvy, UCIOJIb30BaHUsA, XPAHEHHUs, YHU-
YTOXKEHHUsI TepOOBBIX M MPOCTHIX MEYaTeH, IITaMIoB, TepOOBBIX OIAHKOB JOKYMEH-
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TOB, COOJIIOICHHE OOIMX MPaBUJl GOPMUPOBAHMS NI, 3AKOHYCHHBIX JICJIOMPO-
U3BOJICTBOM, OOECIIEUEHHE COXPAHHOCTH JOKYMEHTOB B OpPraHax MECTHOTO CaMo-
YIIPaBJICHUS MyHUITUTIATBHBIX O0pa30BAHUM Kpas.

[To uroram W3ydYeHHs] COCTOSIHUS NEJIOTPOM3BOJICTBA B OPraHax MECTHOTO
CaMOYITPABJICHUSI MYHHIIMIAIBHBIX 00pa30BaHUH Kpasi OCYIIECTBIISATh MOATOTOBKY
PEKOMEHIAIMK 10 COBEPILIEHCTBOBAHUIO JOKYMEHTALIMOHHOTO 00eCreueHus yrpas-
JIeHHs.";

) DOMOJIHUTE MyHKTOM 4.11 cremyroiiero coaepkaHus:

"4.11. B yCTaHOBIIEHHOM TOPSIIKE TUIAHUPOBATH O0yYEHUE U HANIPABJICHUE B
KOMaHIAUPOBKU COTPYIHHUKOB Y TIpaBIICHUS. .
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