FOCY,I[apCTBeHHaH MHAHUCTEPCTBO

perucTpanys oOpaszopanns KpacHoapckoro kpas
ot 10.08.2026
Ne 1230 NMPUKA?R
0. 0 8. 2026 r. KpacHospck Ne ALO- 44~ 0y

O BHeceHMM M3MEHCHHA B NPHKa3 MUHMCTEpCTBA 0OpazoBammsa KpacHosipckoro
Kpag ot 25.08.2020 Ne 37-11-04 «OO6 ytBepxnmemunm MHCTpyKimn
10 JEeTONPOU3BOLCTBY B MUHHUCTEPCTBEe 00pazoBaHms KpacHOSPCKOTO Kpasi»

B coorsercrBuu ¢ yxazoM I'ybepraropa KpacHospekoro kpas ot 29.06.2011
Ne 106-yr «O0 yTBep:KIACHUM TUIIOBOM HHCTPYKIMH IIO JEJIOMPOH3BOLCTBYY,
ykazom I'y6epraTtopa Kpacnospckoro kpas ot 01.03.2006 Ne 24-yr «O Ilopaaxe
IOATOTOBKA M M3JaHHSA IIPABOBEIX AaKTOB OpPraHOB HCIIOIHUTEILHON BIacTH
Kpacnospckoro xpas», nmyekraMu 3.1, 3.78, 4.3 llonoxeHuss 0 MHHHCTEPCTBE
obpazopanmsi  KpacHosipckoro  Kpad,  YTBepXKACHHOIO  ITOCTaHOBIIEHHEM
TIpasurenscrpa KpacHostpckoro kpast ot 27.12.2013 Ne 706-11, yauThiBasd IpHKa3
@emepalbHOTO apXUBHOTO areHTCTBa OT 22.05.2019 Ne 71 «O6 yrmepxkaeHHU
IIpaBun penmompom3BOACTBA B TI'OCYHApCTBEHHBIX OpraHaX, OpraHax MECTHOIO
camoynpasnenusty, [IPUKAIBIBAIO:

1. Buectn B npukas muaucTepcTBa 00pa3zosaHmd KpacHOApPCKOro kpas
ot 25.08.2020 Ne 37-11-04 «O6 yrBepixaeHuu MHCTpyKIMU IO AENONPOU3BOICTEY
B MHHHCTEpCTBe 00pazoBadmsi KpacHosIpckoro xpas» cienyrollee N3MEHEHHE:

WHCTPYKIEIO TIO JCIONPOM3BOACTBY B MMHHCTEPCTBE OOpa3oBaHHA
KpacHosipckoro kpast M3I0KHTE B PEIAKIMU COTTIACHO IPHIIOKEHMIO,

2. IIpu3HaTh yTpaTUBIIUMU CHILY:

myHkT | TIpuKasa MWHEHCTepcTBa oOpazoBanms KpacHospckoro Kpas
or 31.07.2023 Ne 36-11-04 «O BHeceHMM W3MEHECHWI B IIPHKa3 MUHHUCTEPCTBA
obpasoBanus Kpacuospekoro kpas ot 25.08.2020 Ne 37-11-04 «O6 yTBepkacHuM
WHCTPYKIHH 10  JeIONpPOW3BOJACTBY B MHHHCTEPCTBE  00pa3OBaHKA
KpachHoapckoro kpas»;

aG3albl deTBEepTHIM — BOCEMOM IpHMKa3a MHHUCTEPCTBa OOpa30BaHUs
KpacHospckoro kpas or 27.11.2023 No 63-11-04 «O BHeceHMH H3MEHEHHMU
B IIpWKa3 MHHHCTepcTBa obpasopaHus Kpacmospckoro xpas or 25.08.2020
Ne  37-11-04 «O6 yrBepxgenur HWHCTpYyKIIMM TI0  JENOIPOM3BOACTBY
B MAHHCTEpCTBE 00pazoBanms KpacHOSIPCKOTO Kpas»;

IprKa3 MHHECTEpCTBa obpaszoBammsa Kpacmospckoro xpai ot 30.05.2024
No 24-11-04 «O BHecenud W3MEHEHMH B NpHKa3 MHUHUCTepCTBA 00pa3oBaBus
Kpacrosipckoro xpas oT 25.08.2020 Ne 37-11-04 «O06 yrBepxueHud MHCTPYKIHE
IO JTeJIONPOM3BOJICTRY B MHHICTEPCTBE 06pa3zoBaHms KpacHOAPCKOTO Kpasy;
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TIpHKa3 MEHKCTepCcTBA oOpasoBanms Kpacmospckoro xpast ot 27.01.2026
Ne 10-11-04 «O BHeceHMM HW3MCHEHMI B TIpUKa3 MMHHUCTEpPCTBa 0Opa3soBaHuUd
Kpacrosipckoro kpas ot 25.08.2020 Ne 37-11-04 «O6 yreepxaeHuH MHCTpyKIHK
TIO IeIOIPOH3BOACTBY B MUHICTEPCTBE 00pa3zoBanus KpacHOSPCKOro Kpaso.

3. Ony6nukoBats mpwkaz Ha «OQUIEANEHOM HHTEPHET-TIOPTAie
npaBoBoii madopmamuu Kpacuospckoro kpas» (www.zakon.krskstate.ru).

4, Ilpukas BeTymaeT B CHWIy B JieHb, CICAYIOIMIHN 3a IHEM €ro
Oo(QHUITHATEHOTO OIYOIMKOBAHMSL.

Munmctp 06pa3oBaHms
Kpacrosipckoro xpast T.A. I'pupacoBa


http://www.zakon.krskstate.ru

1Ipunoxenue

K TIPHUKa3y

MHHHCTEPCTBa 00pa3oBaHusl
KpacHospckoro xpast

or_ $0.0890% r NeAdD-H-0Y

Ilpunoxenue

K OpHKazy

MUHUCTEPCTBa 00pa30BaHU
KpacHospckoro kpas

ot 25.08.2020 Ne 37-11-04

NucTpyxkuunsa no geJIonpou3BOACTBY
B MHHUCTepcTRE 00pazoBanus KpacHoapekoro kpas

1. O01mue monoKeHUT

1.1. WHCTpYKIMSA MO IEeNONpOM3BOACTBY B MHHHCTEPCTIBE O0pa3zoBaHMA
Kpacrosipckoro xpas (manee — HMucTpykumsg) pazpaboTaHa B COOTBETCTBHH
C TUNOBOW WHCTPYKHHMEH 110 [AEIOHPOM3BOJICTBY, YTBEPKIECHHOM YKa3oM
I'y6epraropa KpacHosipckoro kpad ot 29.06.2011 Ne 106-yr, ¥ HWHBMH
npaBoBEIMU akTami Poccumiickoit Memeparpm u KpacHospckoro kpas (manee —
Kpaif) B cepe uHMOpMAIMH, JOKYMEHTALIHOHHOTO o0ecriedeHus YIPaBICHHAL
U apxXWBHOIO jejia, ¢ y4eToM npukaza {DenepanbHOro apxXWBHOIO arcHICTBa
or 22.05.2019 No 71 «06 yreepxneanu IlpaBwin [enoIpOHM3BOACTBA
B TOCYJApCTBEHHBIX OpraHax, OpPraHax MECTHOI'C CaMOYIIPaBICHHA», B LEIIX
COBEPINEHCTBOBAHUSA JIENIONPOMIBOACTBA U TOBBIIEHUA >(P(EKTUBHOCTH padboTHI
C JOKYMEHTaMM IIyTeM perimaMeHTailud Ha eJWHOM IpaBOBOM OCHOBE IIPaBHII
CO3/laHUA JOKYMEHTOB, TE€XHOJOrHY pabOTHl C HHMH, OpraHU3alHy TEeKYINEeTo
XpaHeHMS NOKYMEHTOB M TOJrOTOBKM K Iepefade B apxWB 0Opa3yrommxcs
B JIeATeNFHOCTH MUHHCTEpCTBa 00pa3oBaHMS Kpas (majnee — MUHHUCTEPCTBO)
NOKYMEHTOB, B TOM YHCIIE B (POPME DIEKTPOHHBIX JOKYMEHTOB.

1.2. TlomoxeHus MHCTPYKIIMH PpacHpOCTPaHSIOTCS Ha IMOPANOK paboThl
¢ O0paleHMIMHY TpakaH.

1.3. Iomoxewuus VHCTPYKIUK He PaCIPOCTPAHSIOTCS Ha MOPSHOK paboThl
C MOKYMEHTaMH, COIEpKalldM# WH(POPMALMIO, OTHECEHHYIO AeHCTBYIOIIMM
3aKOHOJIaTENECTBOM K FOCYAapCTBEHHOI TaliHe.

1.4, Ilpm pabore ¢ MHOKyMEHTAMH MCIIONB3YETCS IOCYHapCTBEHHAL

MEXKBEJOMCTBEHHAS THOOPMAIIOHHAS cucTeMa 3JIEKTPOHHOTO
aoxkymeHTooOopota [lpaBuTenbcTBa kpas ¥ WHBIX OpPraHOB HCIIOIHHWTENHHOH
snactd Kpasi «Emuceii-CO/l» (mamee — cucTeMa aBTOMaTH3MpPOBAaHHOIO

IenorpousBoacTaa, Eaucei-C3 /).



2

1.5. Meroguueckoe PyKOBOJACTBO OpraHu3alliell JAeJOIpOH3BOACTBA
¥ KOHTPOIE 3a coOmojaeHweM TpeOoRanmii MHCTpYKIMH B MHUHHCTEPCTBE
OCYIECTBIAETCS OTHEIIOM KOHTPOINBHO-aHATUTAYCCKOM M KaJpoBOH paGOTEI
MUHHCTepCTBa (Hanee — Oraen).

1.6. Tonoxenust MHCTpYKIHM pacipOCTPaHAIOTCA HA HOPAAOK MCIIONHECHHUS
nopydeHuil u ykasammi [Ipesmmenta Poccmiickoit ®enepalld, ecld WHOE
He YCTaHOBJIEHO MpHKa3oM MuHECTepcTBa 0T 06.09.2021 Ne 463-11-05.

2. Oprauu3anys JOKyMeHETo000poTa
2.1. JIpmxeHue TOKYMEHTOB

2.1.1. /lpmxeHne NOKyMEHTOB B MHHHCTEPCTBE C MOMEHTa MX CO3JaHMs
WIA TOJNYyYeHHUs [0 3aBeplleHWs WCTONHEHWs, MOMEINeHWA B Jeno M (1id)
oTnpaBku 0Opa3yeT JOKyMEHTO0O0pOT.

2.1.2. B poxymeHTOOOOpPOTE MHHHCTEPCTBA BEHIACISIOTCS CHEAYIOLIUE
JOKYMEHTOIIOTOKU:

BXOJAINAL JTOKYMEHTALIHs;

UCXOOAIIas JOKyMEHTAIH;

BHYTPEHHAA JOKYMEHTaIHs.

2.1.3. TIlpmem, mnepBuuHas oOpaboTka, pacmpenelcHWe, PpPErHCTPaIud,
OTHpaBKa, BeJCHHWE CIPaBOYHOM paboTel MO JOKyMeHTaM, (POpMHPOBaHME
U XpaHEHHe JeJ, Mepefada Jell Ha AapXWBHOE XpaHEHHWE OCYLUECTBIAIOTCA
OtpenoM, 3a HCKIIOYEHHEM OTICNBHBIX BHUIOB JOKYMEHTOB, PETHCTPAlIMs
KOTOPBIX OCYINECTBISIETCA B MHBIX CTPYKTYPHBIX IOApa3ieicHHAX MHHHCTEPCTBA
B COOTBETCTBUY C IPUKA30M MUHUCTEPCTBA.

2.2. OCHOBHBIE TIOHATHSA

2.2.1. B MHCTpYKIUHA UCIIONB3YIOTCA CIEMYIOIINEe OCHOBHbIE TIOHITHS:

aipecaT — PEKBH3HUT, HCIONB3YyeMbIi TpH O(OPMICHHH JEIOBBIX
(cmyxeOHBIX) THCEeM, BHYTPSHHMX HHGOPMAIMOHHO-CHPABOYHBIX MOKYMEHTOB.
AgpecaToM AOKyMeHTa MOXET OBITH OpraHM3alys, CTPYKTYPHOE IOZpasfeicHre
OpTraHU3aIliH, JOLKHOCTHOS WM (PU3HIECKOE JIUIIO;

OmaHK JOKyMeHTa — Habop pPeKBH3WTOB, HACHTHOHUIHPYIONWX aBTOpa
O(pHIKaIEHOTO MTHCBMEHHOTO TOKYMEHTA;

IelNeC — COBOKYIHOCTE JOKYMEHTOB WM OTHENBHBIH  HAOKYMEHT,
OTHOCSIIEECS K OTHOMY BOIIPOCY WX YUaCTKY AeITeIbHOCTH;

JENOIPOM3BOACTBO —  AeATelNbHOCTh, OOECHEUMBAIOIAA  CO3HAHWE
opUIHATBHEIX JOKYMEHTOR M OPraHMU3auIo PabOThHl ¢ HUMHY;

TOKYMEHT — O(MITMANLHEIE INOKYMEHT, CO3QAHHEIM TOCY/AAPCTBEHHBIM
OpraHoM, OpraHOM MECTHOTO CaMOyNpaBieHWs, IOPHANYECKAM HIH (QU3HIECKAM
JUIOM, OQOpPMIEHHBIH B  YCTAHOBJIEHHOM IIOPSAKE ¥  BKIFOYCHHBIH
B JIOKYMEHTO000POT, B TOM THCIIE SIEKTPOHHEIH;
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JOKyMEHTHpPOBaHHE — OUKcaipd HHpOpMAIMM Ha MaTepHaNbHBIX
HOCHTEISIX B YCTAHOBIEHHOM HOPSAIKE;

MOKyMEHTOO0OPOT — MJBHJKCHHME IOKYMEHTOB C MOMEHTAa HX CO3JaHHd
WA TONyYeHus NO 3aBepileHus HCIONHEHHS, MOMEIIeHWA B Jelo H (HIn)
OTHPABKH;

VCTIONIHUTENE — TOCYAaPCTBEHHEIN TPaKIaHCKIi CIIyKau(iii MAHUCTEPCTBA,
paboTHUK MHMHHCTEPCTBA MO JOJDKHOCTH, He OTHECEHHOM K TIoCyIapCTBEHHOM
JOJDKHOCTY M JOJDKHOCTHM TOCY[ApCTBEHHOM TpakKAaHCKOM ciy:x6el (mamee —
CHEeIMANMCTEL, palOTHHUKH), OCYIIECTRISIONME  IOJTOTOBKY  JOKYMEHTa
(cmy)xe0GHOTO HHCEMA, TeJIerpaMMEI, IPABOBOTO aKTa, POTOKONA # T.14.);

KOppEeCHOHIESHT — TOJHOe O¢HIHMAlbHOe H COKpalllcHHOE HaWMEHOBAHHE
roCyIapCTBEHHOI'0 OpraHa, OpraHa MECTHOTO CaMOYNpaBlieHHd, OpraHH3aluy
Wiy haMuvs, HHULNEAIEL JUIa — OTIPaBUTeNs JOKyMeHTa (HA OCHOBaHHUY ONlaHKa
IDOKyMEHTa WIH B COOTBETCTBHM C JAHHBIMH, YKA3aHHBIMH B OOparieHun
TpaXaHIHA);

HOMEHKIIaTypa A€l — CUCTEMAaTH3HpPOBAaHHBEIM HepedYeHh 3arojloBKOB e,
dopmupyeMerx OTaeroM, ¢ YKa3aHHEM CPOKOB HX XPaHESHMUS;

MOJNWHHUK (OpUTHHANI) JOKyMEHTa — TIepPBRIH MWJIHM €AWHCTBEHHEIA
DK3EMITIAP NOKYMEHTA;

| peTHCTpauusl AOKYMEHTa — MPHCBOCHHE IOKYMEHTY PETHCTPAlOHHOIO
HOMEpa W BHECCHME B YCTAHOBICHHOM MOPAIKE CBEACHUIN O JOKYMEHTE;

PEKBH3HT JOKyMEHTA — 00s3aTCIbHEIN 3JIeMeHT OhOpMIIeHHS TOKYMEHTA,;

PYKOBOAWTEN: — MAHHCTP OOpa30BaHus Kpag (fanee — MUHHCTD) HIIE HHOE
IOJDKHOCTHOE JIMIO, YIIOJHOMOYCHHOE TPHHHMATEH YIPaBIEHYECKHE PpEIICHUST
B COOTBETCTBHH € pacupeielieHueM 0013aHHOCTER MEXAY IHEePBEIM 3aMECTUTENEM
MHHHCTpa, 3aMECTUTSISIMH MHUHHCTpa, HHBIMU CIENUAINCTaM¥ MEHHCTEPCTBA,
KOTOPBIM TIepeaHsl OT/IENbHBIE HOJMTHOMOYNA IPHKa30M MIHHUCTEPCTBA;

IKCIEPTH3a IIEHHOCTH JOKYMEHTOB — M3Y4YeHHE JOKYMEHTOB Ha OCHOBAHHH
KpUTEpHEB WX IIEHHOCTH B LENAX OIPEIeNeHHS CPOKOB XpaHEHHUA AOKYMEHTOB
¥ 0TOOpa 1A BIIIIOYEHMS] B cOcTaB ApxuBHOro Gonaa Poccuiickoii @esepanuu;,

SIIEKTPOHHBIA  JNOKYMEHT —  JIOKYMEHTHpOBaHHad  WHGOpMAIWI,
IIpe/iCTaBIeHHasd B 3JCKTPOHHOH ¢opMe, TO €CTh B BHAE, NPUIOMHOM JJIs
BOCIIPHATHS YENOBEKOM, ¢ WCIONBE30BAHUEM 3IIEKTPOHHBIX BEITUCIUTEIBHBIX
MAIOVH, & TaloKe AJ Tepefady I10. HHPOPMAMOHHO-TEIeKOMMYHUKATAOHHBIM
ceTAM Mt 00pabOTKH B MH(QOPMANMOHHEIX CHCTEMAX;

SIEKTPOHHEI 00pa3 JOKYMEHT2 — MH3TOTOBIEHHAS C MCIOIB30BAHUEM
CHEIMAM3UPOBAHHEIX  IPOTPaMMHO-TEXHHYECKMX  CPEACTB  ayTEeHTHYHAs
3JIEKTPOHHAS KOUMWS MAOKYMEHTa, H3TOTORJIEHHOTO Ha OyMa)kKHOM HOCHTENe
(ayTenTHuHOCTE O6eclieunBacTcs HpH OGOPMICHWM KOIHN IPABOBBIX AKTOB
M perucIpalyd BXOIIIEIO W UCXOJSAMIETO MNOKYMEHTa, HM3IOTOBNEHHOIO
Ha 6yMa)XHOM HOCHTEIE).

Huple  0OHATHS ~ HCHONB3YIOTCS B 3HAYEHHAX,  ONPSACIEHHBIX
3aKO0HOAATENECTBOM Poccmiickoil @enepauu 1 Kpas.
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2.3. TIpueM, 06padoTKa 1 paclpeelcHHe MOCTYIAONMHX TOKYMEHTOB

2.3.1. JIOKyMEHTS! JOCTABISIOTCS B MEHHCTEPCTBO:

dhenpaperepeKoi CIryx00H;

[IOYTOBEIM OTHEJIEHHEM CBA3H;

CpeICTBaMH SIEKTPOCBSI3Y;

HOPEICTABUTEIAME (IKCIIEAUTOPaMHE, KyphepaMK) rocyTapCTBEHHBIX OpPIaHoB,
OpraHOB MECTHOTO CaMOYIpPABICHWS, Opragu3alidil, (UIMYECKHMM ITHLIaMH
(manee — HAPOIHO).

JIOKyMeHTEI MOTyT OBITE IEpeaHkEl ITPH THIHOM IPHEME.

2.3.2. IlpueM KOPPECTIOHIECHIINHN, HOCTABIIeMOl (enbIberepckoi ciyx6oH,
MOYTOBEIM  OTHefJeHHeM  CBA3HM, CpPEfCTBaAMM  JJIEKTPOCBS3H,  HApOYHO,
ocymiecTeiseTcs OTACIOM.

IlpueM (mepemada) >MEKTPOHHBIX JOKYMEHTOB C HCIONB30BaHHeM EHHCeH-
CO]1 ocymecTeaseTcs 6e3 qyGaupoBannd Ha OyMaXHOM HOCHTEE.

2.3.3. Ilpuem (mepenaua) daxcorpaMM OCYIIECTBISAETCH C (PAKCHMHILHBIX
anmaparoB. ‘

2.3.4. 1ipu npueMe KOppecnoBICHIMH, JOCTaBIgeMO HApOYHO, IPOBEPAETCH
IPaBANIBHOCTD AOCTAaBKH, KOMIUIEKTHOCTS U COOTBETCTBHE HOMEPOB AOKYMEHTOB
(TaxeToB), 3AMICAHHBIX B peecTpax (pa3sHOCHEIX KHHTAX).

B peectpax (pa3sHOCHBIX KHHUIAX) MPOCTABIAETCS JaTa W HOJMUCH JIHIA,
IIPUHABIIETO JOKYMEHT, TIPH HeOOXOAUMOCTH — IT€UATh.

Ilpu otcyterBHM peecTpa (pa3sHOCHOM KHUTH) Hara npueMa AOKYMEHTa,
MIOAIUCH, [1€9aTh Ha KOMUAX (BTOPBIX 3K3EMILIApax) NPHHAMAEMBIX JOKYMEHTOB
HE IIPOCTaBILIIOTCS.

2.3.5. Tlpuem (nepenayqa) TeneOHOTPAMM OCYIIECTBIISETC HCIIOTHUTEISIMH.

Tenedonorpamma odopmisercs Ha OlaHKe B COOTBETCTBHU € IPUIOKEHHAEM
Ne 1 ¥ onlepaTHBHO nepeaeTes PYKOBOAUTENO, KOTOPOMY OHA a/ipeCcOBaHa.

ITocsie paccMoTpeHMS pyKOBOOUTENEM KOITHA Telie(DOHOTpaMMEL IepeaaeTcs
B COOTBEICTBHH ¢ ero pesomormedl. Ha mopmmHHMKE MOKyMEHTa HOLydaTeleM
IPOCTABILIETCS OTMETKA O MOXYICHUN.

TlompHENK TeneoHOrpaMMBI XPAHHUTCS B TIPUEMHOM MIHHCTEpPCTBA B IIAIIKE
«TenedonorpaMMsD».

TenedboHorpaMMel,  HOCTYIHMBIIWE B  MHHHCTEpPCTBO mOo  (akcy
UM 3NEeKTPOHHOH 1T0uTe, MPOXOJAT NEepBHYIHYI0 00paboTKy, MpeaBapHUTEIbHOE
PacCMOTpEHHe, PErHCTPANHIO, PACCMOTPEHHE PYKOBOAUTENEM U JOCTABISIOTCS
UCIIONHUTENSIM B COOTBETCTBHH C MyHKTaMH 2.4.4 — 2.4.6 ACTpyKINH.

2.3.6. Ilpu nmpueme u nNepBUIHON 06paboTKE NTOKYMEHTOB IIPOU3BOAUTCI
IpOBEpKa  TPABHIBLHOCTH  YKA3aHHS  ajpeca, IENOCTHOCTH  YIaKOBKH
H JOKyMEHTOB, COOMIOZEHHS TpaBui O(OpMIeHHI, HAIWIHI IPUIOXKEHHH
K JOKYMECHTaM.

Iipu oOHapyXeHUH TOBpEeXIEeHHH, OTCYTCTBHH IIONIHCH, IJOKYMEHTOB
VIA OTACNBHBIX JTUCTOB M NPWIOKEHHN K HHUM, NPYTHUX OMHMOOK B O(hOpMIICHUH
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COCTABIIETCA aKT TpHUeMa . IepBAIHOH 00paloTkm HOKYMEHTOB B TEUCHHE
1 paGodero fHs cO {HA NOCTYIUIEHUST JOKYMEHTOB.

HoxymeHT Bo3Bpammaercs OTHeroM OTIPAaBUTEIIO B TEUEHHE 3 THEH CO AHI
COTTIACOBAHMA €ro BO3BpaTa C pPYKOBOAWTENeM H (WIHM) CO CTPYKTYPHBIMH
TMOApa3IeieHNsIMA MUHHUCTEPCTBA, K (PYHKIUSIM KOTOPBIX OTHOCHTCA BOIIPOCEHL
H3JI0KECHHABIEC B JOKYMEHTE.

Cpok cornmacoBaHMsi BO3BpaTa JOKYMEHTa COCTaBIACT 3 AHA CO JHA €ro
MIOCTYTINEHN.

B ciygae ecnu Tako# HOKyMEHT HE BO3BPAINAETCs OTHPABUTEIIO, B TCUCHHUE
3 gHe# co AHA COMNIACOBAHMS €ro BO3BpaTa OTIPABUTENIO COCTABIIETCH aKT
IpHeMa W HepBHAYHONH 00paboTKH JOKYMEHTa B TpeX SK3EMILIpax, OJUH
U3 KOTOPHIX ocTaeTcs B Ortmenie, BTOpoidl HampaBiseTcs OTIPAaBUTENIO, TPETHMA
npuodIiaeTcss K MMOCTYNHBINEMY JOKYMEHTY H IIepejaerci BMecTe ¢ HHM
IO Ha3HAYEHUIO.

B cnyuae BO3BpaTa JOKYMeHTa OTHPABHTENIO akT NpHeMa W IepBUYHOH
00paboTKH JIOKYMEHTOB COCTaBIIIeTCS B TedeHWe 3 JHEH CO AHSA COIIacOBaHHA
B JIByX 5K3eMILIApaX, OOWH K3 KOTOPHIX XpaHnTcsA B Ot1fiene, BTOPOH SK3EMILLAD
BMECTe C JOKyMEHTOM BO3BpamaeTCsl OTIPABATEITIO.

AXT TIpmema ¥ TIepBUUHON 00pabOTKH HOKYMEHTOB OQOpMIIIeTCA
B COOTBETCTBHH C IIpHIIOsKeHreM Ne 2.

Omu6ouHo ocTaBlIeHABIE TOKYMEHTH (B cllydae eclii afipecaT Ha KOHBEPTE
He COBHAJAET C AIPecaToM Ha JOKYMEHTE) IIEPECHIIAIOTCS 0 HPHHAKIEKHOCTH
WY BO3BPAIAIOTCA OTIIPABHATENIO.

Ommbouso  NOCTYNMBOIME IO  DJIEKTPOHHOH  IOYTe  JOKYMEHTEI
HEe paclledarbIBalOTCs, OTIPABUTENNI0 HA DJIEKTPOHHBIM afApec, ¢ KOTOpOIO
IOCTYIIHIIO cOOOIEeHHe, HallpaBigeTcs yBeqoMiIeHue 00 ourubke.

DJIeKTPOHHEIE COOOIICHMS, COACPIKAIIUE CIIaM, peKIaMy, YHalItoTCA.

2.3.7. Koppecronpennus (mucbMa, OaHAepONH), HMEIOIAS ITOMETKY
«JIg4HO», HEe BCKPBIBAETCH, @ YYHUTHIBAGTCS [0 PEKBU3WUTAM, HMEHONIMMCS
Ha [HCHMaX, GaHIEpONIX, W TEePemaeTcs afpecary Wi YIIOJHOMOYEHHOMY HM
NWIY B I€Hb IIOCTYIUICHHUS.

2.3.8. KoHBepTBl 0T BIOXECHHBIX TOKYMEHTOB, Kak IIpaBuUIo,
YHHUTOXAIOTCS, KpOMe CllydaeB, Korzia:

JaTa TIOYTOBOIO INTEMIENs Ha KOHBEPTE CHYXKHT NHCHMEHHBIM
MOATBEPKICHUEM BPEMECHHI OTIIPABKYA ¥ TONyJIeHUI JOKyMEHTA;

IIOCTYHaIOT MACEMa I'PaykJIaH;

TOJIEKO IO KOHBEPTY MOJKHO OIPEIeNIHTh a/{peC OTIIPaBUTEIA.

2.3.9. IloctynuBmiie NOKYMEHTEI PacHpele/BIOTCA Ha PErucTpHpYyeMEIe
JIOKYMEHTHI ¥ JOKYMEHTEH, He TTOAJIEKAI[He PEeTUCTPalldy.

Chucok He MOIENKAINUX PEricTpaliy TOKYMEHTOB (KOPPECTIOHACHITUN)
MIpUBEeH B MpUIOKeHNH Ne 3.

HoXyMenTsI, IOCTyIIMBIINE B CTPYKTYpHBIE MOApPa3/IeIeHAs MUHUCTEPCTRA,
B oOs3aTenbHOM mOpsake mepepaiotcs B Otmen B JeHb  MOCTYILUICHHS
UL perdcTpaiyy, 3a HCKII0OYeHHeM JOKYMEHTOB, PErucTpamys KOTOPBIX



OCYINECTBILIETCSS B WHBIX CTPYKTYPHBIX IIOApasfeNcHMIX MHAHHCTEPCTBa
B COOTBETCTBWH C IPHUKA30M MUHHUCTEPCTBA.

2.3.10. TIlpenpapuTensHOE pAcCMOTPeHHE DOCTYIAIOWHX JOKYMEHTOB
nposofuTca OTHEIOM ¢ TNeNbio pacHpefeieHns NOCTYNUBIIAX JOKyMEHTOB
Ha Tpelyromue 00s3aTeIIbHOTO PAaCCMOTPEHUS PYKOBOZHTEILIMH M HAIPABISIEMEIe
HETIOCPEACTBEHHO B CTPYKTypHEBIE no,r_{paa;:geﬂem MUHHACTEPCTBA
¥ HCTIOIHUTEIISM.

OpurruHansl DOKYMEHTOB, IIOCTYHNAIOIIMX M3 KPacBhIX I'OCYHapCTBEHHBIX
yUpEXKIeHU, IMOABEAOMCTBEHHEIX MWHUCTEPCTBY MM B OTHOIIEHWHM KOTOPBIX
MHUHHECTEPCTRO OCYLIECTBISIET (YHKIUA M TIOMTHOMOYHS YUpemwTeni (Jalee —
TIOABEIOMCTREHHEIE MHHICTEPCTBY VUPEXKIEHHS) MO BOIPOCAM, OTHOCSALIAMCS
K HCKITIOYHTENEHON KOMIIETeHIIUN OJHOTO U3 OTIEIOB MUHUCTEPCTBA, CBA3AHHEBIM
¢ paboToH, KOTOpas HOCHT peryJEpHBIA XapakTep, MOCIE PETHCTPAIAH
HaIpaBIISIOTCA B CTPYKTYPHBIE MOApa3IeieHus MUHHCTepCTBa 0e3 pacCMOTPEHHs
PYKOBOIHATEIAMH.

Bxongmas AoxyMeHTamus, TpeOyromas IPHHATAL YIPaBIEHYECKUX
pelleHui, OTHOCAIIAACS B CHIY CBOEH 3HAYMMOCTH K HCKIIFOUUTEIHHOM
KOMIETEHIIME MHHUCTPAa WM HECKONBKMX 3aMecTHTeled MUHUCIpa, IIOCIe
PeTHUCTpalluy TepeflacTCa sl PacCMOTPCHMS MHMHMCIPY B [€HR PErHCTpalyu
(#0 17:00, cpodmbie AOKYMEHTEI — He3aMEIATEIHHO):

nuckMa Munmcrpa mpocsemerms Poccumiicko#t ®enmeparuy U €ro
3aMECTUTEINICH;

nacEMa MuEHCTpa BayKy ¥ BEICIIEro o6pazosanns Poccuiickoit Mexeparnyn
H €ro 3aMEeCTHTEIICH;

NHACEMa JHUPEKTOPOB  AemapTaMeHTOB MHUHHCTEpCTBA  IPOCBELICHHA
Poccuiickoli Oepepanvu U penapraMeHTOB MUHHCTEpCTBa HAyKH M BBICIIETO
oOpazoranust Poccuiickoit ®egeparym;

nuceMa I'ybepHaTopa Kpas;

NHCBMAa  ITONHOMOYHEIX  IpexncrapuTeneit Ilpesunenra Poccumiickoi
®Oepneparyy; -

NHACEMa TIpefcefarens 3akoHomaTenbHoro CoOpaHust kpas, 3aMecTUTenei
upeacenareiss 3akonomatensHoro Cobpanus kpas, npexpcenareneidl KOMHTETOB
3axoronarensaoro Cobpanus xpas,

nuckMa uneHoB IIpaBurenscTBa Kpas (mepsoro 3aMmectutens ['yOepHaropa
Kpag — mpeacenarens IlpaBuTenncTBa Kpas, 3aMeCTHTENEd mOpescenarensd
IIpasurenserBa kpas, mepBoro 3amecturesd ['ybepHaTopa Kpasd — PYKOBOIHUTEILA
Apvuauctpanun  I'yGepraropa kpasd, 3amectutencei I'yOepHaropa Kpasd,
MHUHHCTPOB Kpad);

IIAChMa PYKOBOJAHTENEH rocydapCTBEHHBIX OpraHoB kpas (K30upaTenbHoOM
KOMHCCHA Kpad, CueTHOH ranaTsl Kpas), YIOTHOMOYEHHOT'O 10 IIPaBaM 4€JI0BeKa
B Kpac;

MMUACHMA I'IaB MyHUIIUIATBHEIX 00pa3oBanyii Kpas;

NHACHKMa HAJ30pHBIX OpPraHoB (IPOKypopa Kpas H €ro 3aMecTHTEIeH,
HavdanbHUKa | aBHOTO yrnpasieHus MuHECTepcTBa BHYTpEeHHNX Aen Poccuiickoi
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denepaluu 10 KPaw M €ro 3aMecTHTelnel, HayanpHHKa [J1aBHOro yIIpaBICHHA
MunucrepctBa Poccmiickoii Pemepamuy Mo AciaM TIPaxIaHCKOW 0OOpPOHEI,
9Ipe3BEITANHEIM CHTYAIIMAM ¥ JTHKBHIAIWH TOCIEACTBUN CTHXUNHBIX OeICTBHH
0 KParo M €ro 3aMecTuTeneil, pykosomuteis Yipapieaus OepeparbHol CILyKObI
10 Haj30py B chepe 3aluTHl NpaB MOTpebuTeliedl H Olarononydms 4YeloBeKa
TI0 Kparo B ero 3amecTrTeneii).

OcranbBsie JOKYMEHTBI HOCIIE pETUCTpaI HaIIPABJISTOTCS
Ha PpacCMOTPEHHME PYKOBOIWUTEIIM B COOTBETCTBHM C paclipedeleHueM
o0s3agHOCTeN MEeXTy HUMH.

Bxopamas KOPPECIIOHACHITHA, 3aperucTpUPOBaHHAS OtzenoM,
32 HCKIFOYEHHEM JOKYMEHTOB, IOCTYIIAJOINUX M3  IIOXBEIOMCTBEHHBIX
MHUHHUCTEPCTBY yUpeKACHHM, cCcKaaupyerca. (TCKagUpOBaHHBIN  JOKYMEHT
IPUKPEIIIAETCS K OIeKTPOHHOM PErMCTPANMOHHOM KapTouke JOKYMEHTa
B CHCTEME aBTOMATH3MPOBAHHOTO AEIONPON3BOACTBA.

JoxyMeHTEI ¥ (WJM) TPHIIOKEHHS K HUM, KOTOpHle HE MOryT OBITh
OTCKAHHPOBAHEI, HANPABILTIOTCS Ha OyMaXXHOM HOCHTENle, O 4YeM B CHCTeMe
aBTOMATU3UPOBAHHOTO JEIONPON3BOJICTBA AETIACTCI COOTBETCTBYIOIIAA OTMETKa.

JIOKyMeHTEI, B TOM 4YHCJI€ IIPOEKTEl HOPMATHBHEIX TIPABOBEIX AaKTOB,
HAIPaBISIFOTCS Ha paccMOTpeHue PYKOBOTATENSIM B CHCTeME
aBTOMAaTH3UPOBAHHOI'O JEIIOIPON3BOACTBRA.

Opuruean goKyMeHTa, HaIpaBsIeMOro Ha PacCMOTPeHHE PYKOBOIHUTEIIO,
octaetca B Otnerne.

K  mocrynuBImMM ~ JOKYMEHTaM  PYKOBOAHTEINAMH B CHCTEME
aBTOMATH3MPOBAHHOIO JEJIONPOH3BOACTBA [AlOTCA YKA3aHHA 1O HCIONHEHWIO
IOKYMEHTOBR (pe30iIoiuu) B COOTBETCTBHM ¢ IyHKTOM 3.3.1.22 WacTpyxnuwm,
II0CIIe 9eT0 JOKYMEHTE! IOCTYIAOT UCIOIHUTESIM.

TIOATOTOBKA IIPOEKTOB PE3OMIONME K JOKYMEHTaM, HAIPaBISEMBIM
Ha paccMOTpeHHe MHHUCTPY, OCYHIecTBisfeTcs crnemmanuctamu Orrelna
B COOTBETCTBHU C paclipefelicHueM TODKHOCTHEIX 00S3aHHOCTEH.

JOKyMeHTHI, nopsexKanye KOHTPOMIO B COOTBETCTBHM C IiyHKTOM 8.1.3
HucTpykimu, CTaBaTcs Ha KOHTPONb B CHCTEME aBTOMAaTU3MPOBAHHOTO
IETONPOU3BOCTBA COOTBETCTBYIOUINM PYKOBOAHTEIEM.

Jagenenus u coyxeOHBIC ([OKIAIHBIC) 38ITHCKH  CHEIHAIMCTOB
MHMHHCTEPCTBA U PYKOBOAUTENEH 110IB€ZIOMCTBEHHEIX MUHUCTEPCTRY YUPEKIACHHAN
[IOCIIE PErucTpanuyd K COIVIACOBAaHMA TEpPemaroTCs JUIsi  PacCMOTPEHHS
COOTBETCTBYIOINEMY PYKOBOIHTEIIO.

JIoKyMeHTEI MH(OPMATUBHOTO XapakTepa, He TpeGyiomue WCIIONHEHHI,
TOCNHEe O3HAKOMIICHMS € HHMMH JIMI, YKa3aHHEIX B PE30JIONUM, HalpaBISIOTCS
B JIENO.

2.3.11. MuHucTpoM, IEpBBIM - 3aMECTUTENICM MMHHCTpA, 3aMECTUTEIIIMH
MHHHCTPA M PYKOBONHUTEIIMH CTPYKTYPHBIX TIOApa3delleHHd MHMHHCTEPCTBA
B COOTBETCTBHHM ¢ KOMIETEHIHEN U B mpejenax MOJIHOMOYHM paccMaTpHUBarOTCS
WHAWBUIyallbHEIE W KOJJIEKTUBHEIE OOpallleHHs, ITOCTYNHBIIHEe B MUHHCTEPCTBO
B IIHCbMEHHOU (opMe HIH B (hopMe 3IeKTPOHHOIO JOKYMEHTa, ¢ UCIIONB30BAHUEM
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¢enepansHOl rocymapcTBEHHON WHGOPMAIMOHHOW cHcTeMbl «EIWHEIM mopTan
TOCYJApCTBEHABIX W MYHHIHNATBGHEIX yeiuyr (Dymxiumid)» (manee — EnuHbni
HOpTAll), B yCTHOH QopMe B XO/ie TUIHOTO MpHeMa I'paXiaH.

IlpmeM ¥ permcTpauus obpamieHmii B mEChMcHHOM dopMe (manee —
MUCBMEHHOe ofpainenue), ITOCTYIHBIIAX B MHHACTEPCTBO, OCYIIECTBILIETCS
COTPYNHHUKaMU CeKTopa JokyMeHTarmu O1ena.

OOpamesnsd, NOCTYHAIOIIAE B MHHHCTEPCTBO B (POpME JIIEKTPOHHOIO
JoKyMeHTa (manee — 3IEKTPOHHOE oOpamieHue) MOCPEACTBOM INIAT(HOPMEL
oOparHo# cBa3u EnuHoro moprana, u 0OTRETH Ha HUX peructpanuu B Exanceii-CO/1
He TIOATIeKAT.

[IpenenbHEII CPOK pPAcCMOTpEHHs OOpalieHWi, NOCTYIAOmMUX Yepes
miatdopmy obpatHo#t cBsia3m EnwHOTO mOpTana, coctaBirieT 30 KaleHAapHEIX
THEH.

IIpenensueiii Cpox pacCMOTpPeHHs] COOOMEHHWH, IIOCTYHAloImuX tepes
mathopMy obpatroit cessu Exunoro nopraina, 7 KaleHIapHBIX SHEH.

I'paxane, HanpaBuBImHe o0palienne B UCbMeHHON GopMe mnH B gopme
" BIIEKTPOHHOTO JIOKYMEHTA, UMEIOT IIPaBo:

1) Ha noy4eHWe B YCTHOM opMe, B TOM YHCIE 10 TellehoHy, HapopMayu
O perucrpanuu ero oOpamieHus, AODKHOCTHOM IHIE, KOTOPOMY IOPYYEHO
paccMOTpeHEe OOpamieHHd, €ro KOHTaKTHOM TenedoHe, a TaKKe HHOHR
pHGOpMaM O XO#e paccMOTpeHMsA oOparieHvs, pacHpOCTpPaHCHWE KOTOpPOK
He 3allpenieHo ¢elepalibHBIM 3aKOHONATEIHCTROM;

2) Ha BO3BPaT N0 IMMCEMEHHOM TpockOe 3agBHTENS IIPUIOXKESHHEIX
K obpamermro b0 IepelaHHRIX IPH €r0 pPacCMOTPEHHHM JOKYMEHTOB,
MaTepHalloB WM UX KOOHH cIloco00M, YKazaHHEIM 3agBUTEIIEM.

Ha BTOpOM D5K3eMIUIIpe IHCEMEHHOTO OOpameHus, IPUHATOIO B XOHAE
AVYHOTO NMpWeMa Tpax[aHwHa, M0 ero mpockfe AenaeTcd OTMETKa C yKasaHHEM
JaThl IpreMa obpaienus, 3aHIMaeMOH JIOJHKHOCTH, (GaMEIHA i HHALUAJIOB JIHIA,
NPUHABIIETO JAHHOE 00pAaIeHHE.

[TpaBo Ha NMUYHBIH TpHEM B JHHW M 9achl, YCTAHOBJICHHEIC AL JIHYHOIO
TipyieMa TpakaaH, B IepBOOYESPeTHOM TIOPSIKEe HMEIOT:

1) Berepanr 1 mHBATMAH Bemnkoi OTeuecTBEHHONH BOWHET;

2) BeTepaHbl ¥ MHBAUIAEL OOEBBIX HeicTBIT;

3) umsammzs I v I rpynm ueBanmmMIHOCTH;

4) rpaxpaHe, TpHOIeIIIAC HA JHMYHBEHI IpHeM ¢ pebeHKOM (IeThMH)
B BO3pacTe A0 TPeX JIeT BKIIOUHUTEITHHO;

5) GepeMeHHEIE XXeHIIIWHEI,

6) ZeTU-UHBAIMAB] ¥ UX 3aKOHHEIE IPEICTABATEIIN;

7) nuna, DpUHMMABINNE YYacTHE B CICHHAbHOM BOCHHOH oOIepaluu
Ha TeppuTOpwsAx Yxkpawnel, Homernkoit Hapomuoit Pecrybmmku, Jlyramckoi
Hapoanoii PeciryOmuxn, 3amopoxckoii obnactu u XepcoHCKoM obnacta u (Wmm)
BBIIONHABIINE 334a94 [10 OTPAXCHUIO BOOPYKEHHOI'O BTOPXKEHNS Ha TEPPUTOPHIO
Poccuiickoii Denepanys, B X0/ie BOOPYKEeHHOH HPOBOKAIAK Ha FOCYAAPCTBEHHON
rpanune Poccutickoit Peyeparyy ¥ NPUIPaEWIHBIX TEPPUTOPHAX CYOBEKTOB
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Poccuiickolt ®enepanuy, IpHIerajommx K paifoEaM NIpoBeJeHMs CIeNUATbHON
BOGHHOM oOIlepaldd Ha TeppuTopwsax Ykpauwnsl, JloHenko# HapoaHo#
Pecny6muxu, Jlyranckodi Haponuo#i PecuyOmuixy, 3amopoxkckol obnactu
u XepcOHCKOH o6nacty, CIyxeGHbIe M WHBIC aHaNOrdYHBle QYHKIWH Ha
YKa3aHHBIX TeppuTopusx (manee - ygactHuky CBO);

8) umenmnl cemeif  yuactEmkoB CBO  (cympyra  (cympyr),
HECOBEpPINCHHOJETHHE [NETH, MAETH crapiie 18 Jer, CTaBoige HHBaIMAAMHU
o gpocTkedws 18 mer, meT B Bospacte g0 23 7er, o0ydarompecd
B 00pa3oBaTelbHBEIX OpraHm3anmix 10 oO4HOM dopme o0ydeHU:s, JHI,
HaxXOMAIIHECs Ha WXIuBeHnn yaactaukoB CBO, popurenn).

B ciy4ae ecmH TpaBo Ha JMYHEBIH TpHEM B HEpBOOYEPESHOM IOPAAKE
B COOTBETCTBHH C HACTOSIIMM 3aKOHOM OJHOBPEMEHHO MMEIOT ABa H Ooiee
TpaXkiaHdHa, [PHEM YKa3aHHBIX JMI[ OCYIIECTBISeTCS B TOPAAKE WX SBKH
HA TWYHEIA TIPHEM.

Ja peanusaliuy ITpaBa Ha JHYHBIM IpreM B DEPBOOYEPETHOM IIOPAAKE
rpaxiaHe, ykasaHHele B afOsamax 11 — 13, 16 — 18 mnacrosimero IyHKTa,
TIPERBSBISAIOT JMOJDKHOCTHEIM JIMIIAM, OTBETCTBEHHBIM 3@ OpPraHH3allUI0 JIUYHOIO
IpHeMa, JHOKYMEHT, MOATBEPXNAAIONME NpaBo Ha  JWYHBIH  IIpHEM
B IIEPBOOYEPEIHOM IOPSJIKE.

[Trcemennsle oOpalnenys JIUI, YKa3aHHBIX B abzamax 17 u 18 Hactodiero
IMyHKTa, paCCMaTpUBalOTCs B TeueHue 15 aHel co [HA perucTpaidy NUCEMEHHOTO
oOpalneHus.

B ncxmounTensHBIX ciy4asx, a TakXke B Ciiydae HallpaBIEHHI 3alpoca,
MperycMOTpeHHoro 4acthio 2 cratbu 10 DenmepansHoro 3axkosa or 02.05.2006
Ne 59-03 «O mopsanke paccmorpenms oOpamennii rpaxgad Poccuiicko#
Denepanuy»  (mamee — @emepanpablii  3akor Ne  59-@3), wmwuHHCTP
WM PYKOBOJUTENb BIIPaBe HPOAIIUTH CPOK PAcCMOTpeHHs obOpalleHus He Oonee
9eM Ha ILATHAAUAThE JHEH, YBEJIOMMB O NPOAICHHH CpPOKa €ro PacCMOTPEHHs
TpaxJaHWHa, HaIlpaBUBIIIETo o0pamieHue.

HcknrounTenbHplii  xapakrep cioy4daeB, SBISIIOMIMXCA  OCHOBaHUAMHU
I MPOATEHUA CPOKAa paccMOTpeHHd O0palleHwns, MOATBEPKIASTCS pelucHUEM
MYHUCTDA UK PYKOBOAWTEIIEM.

B cioygae ecnmm BOnpoc, IOCTaBICHHEIM B oOpaiieHuy, HE BXOMUT
B KOMIIETEHITUIO MHUHUCTEPCTBA, TO OHO HANpaBIAETCH B TedeHHe 3 JHEH co nHs
PETHCTpallii B COOTBETCTBYIONIHI OPTraH WM COOTBETCTBYIOIIEMY JOKHOCTHOMY
MUy, B KOMIIETEHITHIO KOTOPEIX BXOMHWT peHIeHHE IIOCTaBICHHBIX B OOpallcHUN
BOIIPOCOB, C VyBEJOMIEHHEM TIpaXkJaHWHa, HaNpaBUBINEro ofpalieHue,
0 Hepeasipecaliui o0palleHUs. '

HenocpeacTeeHHOE paccMOTpeHNE IACEMEHHEBIX 00pamenuii, NOCTYIHBIIAX
B agpec MHUHUCTEPCTBA, OCYIIECCTBIACTCS MUHHUCTPOM, IEPBHIM 3aMECTUTENIEM
MHHKCTPa, 38MECTATSIAMH MHHHCTPa ¥W PYKOBOLHUTEISIMH  CTPYKTYPHEBIX
IofpaszyieleHnli MHHHUCTEpCTBA W TPKIAHCKUME CIyXKallUMKE MAHHCTEPCTBa
(mamee — TpaXTaHCKUE CiyXallEd) B IHpegeliax CBOMX IOJIHOMOYHM
B COOTBETCTBUH C JOIDKHOCTHBIMH PETITAMEHTAMH.
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ITpr paccMOTpeHHH IHCHMEHHBIX OOparmmeHHH 06paboTKa MEpPCOHAIBHBIX
MAHHBIX  OOpaTHBIIMXCH  TpaXJaH  OCYINECTBIAETCA B COOTBETCTBHHM
¢ @enepansHEIM 3aKoHOM 0T 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX NAHHBIX).

B3auMoielicTBHe MHHHUCTEPCTBa C MCIIOMHUTENbHBIMHA OpraHaMu Kpas mpu
paccMOTpeHUH IMChMEHHBIX o0pamnienuii ocymectBirierca B Eance-CO/l,

KoHTpons 3a cOOMOZeHMEM IOPSAKA pPaccMOTpeHHs —oOpalleHui,
yeranosneEHOT0 Dexyepampaeiv 3axoHoM Ne 59-03 w MHcTpykuwe#d, aHaiu3
colepKaHusd MOCTYNAoIUX o0pamenuil ocyiecTBImoT coTpyauuka Otmena,
TEPBBI  3aMECTHTENs MHHUCTPA, 3aMECTUTENd MWHMCTPa, PYKOBOAUTEIH
CTPYKTYPHBIX MOApa3e/leHHi MUHUCTEPCTBA U IPak AaHCKHE CIIyXKalllie.

Oxazanye METOAMYEeCKOM H KOHCYIHTATMBHOM ITIOMOIUM COTPYJIHHKaM
MHHECTEPCTBA IO BOIPOCAM IIOPSOKA PACCMOTpPEHMS OOpallleHH# 3asdBHTENEH
OCYIIECTBIIETCH COTpyauuKaMy OTaena.

OTBETCTBEHHOCTE 32 HecoOmofeHMe TpeOoBaHWA 3aKOHOAATENHECTBA
0 TIOpAZIKe PacCMOTpeHMsT oOpalleHui TpaXkIaH IIPH PacCMOTpeHHH OOGpalteHHH,
BKIIOYast oOOeciledeHHe CBOEBPEMEHHOI0, OOBEKTHBHOIO M BCECTOPOHHEIO
paccMOTpeHHs  oOpamieHuii, NOpPUHATAIL [0  HWAM  [OPEAYCMOTPEHHBIX
3aKOHOZATENECTBOM MEpP 110 BOCCTAHOBIEHWIO W 3alldTe IipaB IpakjaH,
COOTBETCTRHS COAEPIKaHUSI MOATOTABIUBAEMBIX OTBETOB Ha O0pallenus HOpMaM
W TpaBUIaM pPyCCKOTO f3BIKa, TpeOoBaHmAM K OGOPMICHHIO OTBETOB
Ha obpameHnsd, HeCyT TpaXJaHCKue Ccroyxamme # (WIH) PYKOBOIUTEIH
CTPYKTYPHBIX IoApasaeeHri MUHHCTEPCTEA, HEIOCPEICTBEHHO
o0ecrieyABaloOMie PacCMOTPEHIE OOpaIle i ¥ IOJrOTOBHUBUIAE OTBET, & TaKXKe
IIepBEIf 3aMECTHATENIb MUHHCTpA, 3aMCCTUTEHH MUHHCTpA, IIOANHCABHINE OTBET
Ha obparenue.

IIuceMennple  obpamenus  (3asdBIEHWS,  IPEANIOKEHHS,  KaIoObl),
NOCTYNHBIINE B MHHUCTEPCTBO, perucTpupyrorcs B Ermcei-C3Jl B TedeHHE
3 mHe# cO AHSI MOCTYILISHHU.

Hocnre mpocraBneHUs PerucTPalliOHHOTO INTaMNa Ha GyMaXKHOM HOCHTENe
IMICBMEHHOTO OOpAaIieHus OHO CKaHHpYyeTCs ¥ IIPUKperuriercs K 3IeKTPOHHOH
PETUCTPalMOHHOM Kaprouke B Eruceii-CO]I.

Opurysan mHcsMeHHOro ofpammeHus Ha OyMaKHOM HOCUTENe OCTAaeTCs
B Otnerne.

Ha mucemensoe obpamenne B Eruce#-C3OJl dopMupyercs >I€KTPOHHOE
geno (maree — JJ1), B KOTOpOM (UKCHPYIOTCS BCe DJTalbl PacCMOTPEHUS,
C JIEKTPOHHBIM KOMIIIEKTOM JIOKYMEHTOB N0 MHCEMEHHOMY 00paIeHHIO.

Permcrpanus nucsMeHHBIX oOpamienuit ocymectisiercs OraenoMm B 0ase
maHHEIX «OQbpamerus rpaxiarm» Exnceii-COJl. Bxomsmmii permcTpamdOHHBIN
HOMEp TIMCEMEHHOI0 00pallieHns BKIF09aeT B ce0s:

HOMED (MHICKC IPUEMHON MHHUCTEPCTBA);

IOPA/IKOBEIA HOMEp B IpecTaxX KaleHJapHOro roja.

Ilpu perucrpanuy IHUCEMEHHBIX oOpameHmii IpaXZaH B SHEKTPOHHYIO
PErMCTPaIMOHHYI0 KAPTOUKY BHOCATCSA CIEAYIONHE OCHOBHEIE PEKBH3HTEI
pETUCTPaIfin:
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BHJ, MECHEMEHHOT0. 00paIeHus;

crocol HONyIeHH MHMCEMEHHOTO 00parieHus;

croco0 MMCHbMEHHOTO O0paleHus;

THUII IACBMEHHOT0 O0panteHus;

MECTO PETHUCTPAIHH IMCEMEHHOTO OBPanTeHus;

IaTa HOCTYTHICHHS IICEMEHHOTO OO paIieHus;

IaTa peruCTpaIii MACEMEHHOTO O0pamieH s,

dbamMuIisg, WM, OTYECTBO 3aIBUTENA, ITOYTOBBIA anpec, KOHTAKTHEIN
TenedoH, ajipec PIEKTPOHHOM ITOYUTH (TipH HAIWINH);

BHA Bompoca(oB) H3 KIACCH(PUKATOpa, MO KOTOpPOMY(hIM) OOpaTHiics
3asiBHTENE;

dbamMuma, WM, OTYECTBO JOJLKHOCTHOTO  JIHI@, OTBETCTBEHHOIO
3a paCCMOTpPEHHUE TOKYMEHTa;

ACTOYHHMK TIOCTYIUISHHWsS (IIpW TIONyYeHWH NHCHEMEHHOTo o0palieHus
W3 WHOTO OpraHa) cO CCBUIKOM Ha MCXONAITMH HOMep M JaTy MOKyMEHTa
KoppecnoHaenTa (Ipy HaJIuduu );

KpaTKoe COfepkaHhHe NUCBMEHHOI'O OOpalieHHMs ¢ yKa3aHueM OCHOBHBIX
BOITPOCOB;

CBA3b C TIPeILIIYIMMI MICEMEHHBIME 00parieHuIMy (TIpH HATMYINH);

OTMETKa 0 KOHTpOJIE (CpoKe pacCMOTPEHH:) 00pameHus.

Ilocne  perucrpanmu THCEMEHHOTO  OOpallleHWsi OHO  HEpenacTcs
Ha pacCMOTpeHUe MUHUCTPY UK pykoBoautelo B Eauceli-CO/1.

ITucemeHHEIe 00OpanieHns U IpuAaracéMele K HIM JOKYMEHTHl HallPaBJIsIoTCS
MHHHCTPY JIHOO COOTBETCTBYIOIIEMY PpPYKOBOIUTENO0 B SIEKTPOHHOM BHJE
B Enuceii-COJ] myTeM cozfanusg pe3oiIOIHMi 10 IHCHMEHHOMY OOpallcHHIO
U (unu) Ha OyMaKHOM HOCHTENE B CITydae OTCYTCTBHA BO3MOXKHOCTH HallpaBlIeHHIA
B 9IIeKTpoHHOM Bulie B Exuceii-CO/I.

K npocrynuBnmmM NUCHMEHHBIM OOpalleHHWsSIM MHHMCTPOM, IIEepPBHIM
3aMECTUTEIIEM MWHHUCTpa, 3amMecTuTensMu MuHHcTpa B Exuceit-C3OJl marorcsa
yKazaHMA (pe30MIOLMK) IO HMX pPAcCMOTPeHHIO, II0CHE Yero IHMCHMEHHEIS
o0palleHNs HOCTYNAIOT UCIIOIHHTENSM.

IMoaroroBka TIPOEKTOB pE30OMIONMIA K TMHCHMEHHBIM OOpallcHUAM,
HaIpaBIFIEMBIM Ha PAacCMOTpPEHHE MHHHCTPY, OCYIIECTBIAETCS CIEIHATHCTAMH
Otzmena B COOTBETCTBUY C PaCIpeeieHUEM JODKHOCTHRIX 0053aHHOCTEH.

Ha paccmoTperre MUHACTPY NepenatoTesl MACEMEHHbIe 00paIeHH s

cofiepxallide  CBEACHMS O  MOAIOTaBIMBAEMOM,  COBEPLIAEMOM
MINM COBEPIIEHHOM IIPOTHBOIIPaBHOM JIGAHWH, a Talkke O JIHIE, €ro
TTOArOTaBIHBAIONIEM, COBEPIIAIOIIEM UM COBEPITUBIIEM (He3aMeAUTEIBHO);

B KOTOPEIX HE yKa3aHsl (JaMHIIIUA IpaKAaHWHa, HAIIPABHUBINErO NHCEMEHHOES
obpamieHye, ¥ TOYTOBEIMA ajpec (ampec BIEKTPOHHOH TIOYTEI), IO KOTOPOMY
JIOIKEH OBITH HalIpaBiEH OTBET;

cofiepiKalllieé BOIMPOCH], OTHOCALIMECS K KOMIIETEHIIHH HEeCKOIBKHX
PYKOBOIUTEIICH.
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IIpoure 1wCEMeHHBIC OOpameHuss TIepefaroTcs Ui PacCMOTPEHHS
PYKOBOZUTENSAM B COOTBETCTBHH C pacipeielcHueM 00s13aHHOCTSH MKy HAUMH.

IIncemennsle obpamenus, TOCTYIUBINNE B MAHHCTEPCTBO B COOTBETCTBUH
C KOMITETEHIIMEH, paccMaTpuBatoTes B TeuerHue 30 nHeld co JTHA UX PEeTHCTpaliu.

B ucxmounTeNnbHEIX COyYasx, a TAKKe B CIydae HallpaBIeHWs 3ampoca
B APYTHE TOCYyHapCTBEHHLIE OPraHsl, OPraHBl MECTHOTO CaMOYIIPABICHHI B HHEIM
JOJKHOCTHERIM JTHI@AM MHHHCTP HIJIM PYKOBOJWTENb BIPaBE NPOIIHTHE CPOK
paccMOTPeHHs MACEMEHHOI'0 oOpamenus He Oonee geM Ha 30 mueii. McnonHurens
yBeIOMIISIET TPAKIaHHHA, HAPABUBILETO IIHMCEMEHHOE obpamniesre o TpOIeHUA
Cpoka ero paccMmorpenusa. Mudopmarms o mpoaneHud cpoka BHocuTcs OTmenoM
BOJI. |

ONEKTPOHHEBIE OOpaMenys, NMOCTYHNAIoNHe B MHHUCTEPCTBO IOCPEIACTBOM
Enunoro moprana, HampapismoTes cuemmanucramu OtThena Ha pacCMOTpPEHHE
YIOIHOMOYEHHEIM JWIIaM B COOTBETCTBUH C pPacipefielleHAeM NOIDKHOCTHBIX
00s13aHHOCTEH.

YononmHOMOUeHHBIe — JUIla  HampaBisiloT — 3JeKTPOHHOe  oOpalieHue
Ha paccMOTpeHHe HEITOCPEACTBEHHO HCITOIHATEILIM.

OTBeTBl Ha DOIEKTPOHHBIE OOpalleHUs pasMEIaloTCs OTBETCTBEHHBIM
VICTIOJTHUTENIEM IO aipecy (yHHMKANbHOMY HMISHTH(UKATOPY) AMIHOro KabmHera
rpaxaannna Ha ExumoM mopTae, corliacoBRIBAIOTC YIIOTHOMOYCHHBIME JTUIAMU
U YTBEPXKIAIOTCI PYKOBOJHUTEIIEM.

B cnydae ecma BOIpoc, IOCTAaBICHHBIM B O0pallcHWH, HE OTHOCHTCA
K KOMIETCHIWH MUHHCTEpPCTBA, TO ofpameHWe B TedeHWe / OHEH co IHA
perucTpanum HECEMEHHOro obpameHmsa (7 gHeH CO OHA IOCTYIUICHHMS
3IIEKTPOHHOTO 00paIleHus1) HAIPABJIAETCS B COOTBETCTBYIOIIMI rOCyapCTBEHHBIH
Oprag, OpraH MECTHOTO CaMOYNIpaBlIeHUS, COOTBETCTBYIOUIUM JOIDKHOCTHBIM
JUIAM, B KOMIIETCHIIMIO KOTOPEIX BXOUT pellieHHe TOCTaBICHHEIX B TUCEMEHHOM
obpallleHH: BOIPOCOB, ¢ YBEIOMJICHHEM IpaXiaHWHA O Iepeajpecalyui ero
TIACEMEHHOTO 0OpaImeHust.

B chmygae ecnm pemeHre IOCTaBICHHBIX B IIMCBMEHHOM OOpameHux
BOIIPOCOB OTHOCHTCS K KOMIIETEHIIHMH HECKONLKHX TOCYAAapCTBEHHBIX OpPIaHOB,
OPraHOB MECTHOI'O CaMOYIPaBICHHS WNH JOLKHOCTHBIX JIHL, TO KOIIHH
IMCBMEHHOI0 O0palieH:s B TeUeHue 7 JHeH CO JHS PEerHCTPalliu HalpaBIIsIOTCS
B COOTBETCTBYIOINWE  TOCYAApCTBEHHLIE  OpPTaHBl, OpraHel  MECTHOIO
CaMOYIIPAB/ICHNS MM COOTBETCTBYIOMIMM JO/DKHOCTHBIM JIKIIAM, B KOMITCTEHIHIO
KOTOPBIX BXOAMT peIieHHe IIOCTaBICHHBIX BOIPOCOB, ¢ YBEIOMIICHHEM
rpaxcgaHuHa O IIepeagpecalyy ero MNCEMEHHOTO O0paleHusl.

MuHucTepcTBO pH HAIPaBIICHUA MUCEMEHHOTO oOparmesnst
Ha PacCMOTpPEHHE B JIPyrod TOCYIAPCTBEHHBIM OpraH, OpraH MECTHOIO
CaMOYIIDaBieHM: MIM HHOMY [OJDKHOCTHOMY JHI[y MOXET B Clyd4ae
HeOOXOMMOCTH 3allpalliiBaTh B yKa3aHHbIX OpraHaX MIH ¥ HAOJDKHOCTHOTO JIHNA
JIOKYMEHTBI ¥ MaTepHAJILI O Pe3yIbTaTaX ero pacCMOTPEHH.

ITucemennoe obpantenue, conepxaliee HHGOPMAITHIO O (PaKTax BO3MOMKHBIX
HapylleHMi 3akoHomaTenbcTBa Poccuiickolt @emepanuu B chepe MUrpalyy,
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HANPABIAETCA B TeYeHHe 5 AHell Co JHS PErHCIPallvi B TEPPUTOPHAJIBHEL Oprad
denepalbHOTO OpraHa WCIONHWTENBHOM BiacTd B cdepe BHYTIPEHHHX €l
C YBEZIOMIECHHEM TPAKAaHAHA O TIEpeafpecaly ero MMChMEHHOI'0 00palleHHEs.

B ciydae eciM BOIPOCEH], COZEPXAINMECS B IMCHMEHHOM OOpallcHHH,
TOCTYIIHBIUEM B MHHHCTEPCTBO K3 MHOIO OpraHa, He OTHOCATCA K KOMIIETEHIH
MHHHCTEPCTBA, OHO MEpEHAIPaBNieTCs IO KOMIETEHIMH C YBEIOMICHUEM
rpakIaHuHa, HaIPaBUBIIEro MUCEMERHOe o0palieHye, 0 nepeagpecanyi. Bosspar
MHACBMEHHOIO O0pallieHHsi OpraHy, HalpaBHBHIEMY €I0, He [OIyCKaeTCs.
Bce HOKYMEHTEHI O HepeHanpaBileHWH MUCEMEHHOTO OOpalleHMs U yBENOMIIEHHH
00 aToM rpaxkganuHa BHOCATCA B O/1,

O6pariieHue, colepixalnee Kanoly, pacCMaTpHBAeTC C y4eTOM TpedoBaHN
gact 6 crateu 8 DenepansHoro zakoHa Ne 59-D3, zanpeniaromero HalpaBIATh
yKazaHHoe ofpalieHEHe Ha pacCMOTpeHHe B TOCYZApCTBEHHBIH OpraH, Opran
MECTHOTO CaMOYTIPaBNEeHMS KK AOMKHOCTHOMY JHILy, pELIeHHEe WMIH JeHCTBUSA
(Ge3melicTBrE) KOTOPHIX O0KATYIOTCA. |

Pesynsrarom paccMoTpeHmMs oOpamieHus IO CYIIecTBY IIOCTaBICHHOIO
BOIpOCA SBIACTCS HAIPABJICHAE OTBETA.

OTBeT HOMXEH COOTBETCTBOBATH TpeOOBaHMIM HOPMATHBHBIX MPABOBBIX
axroB Poccuiickoit Depmepanum um kpas, OBITH JOrmYHBEIM # OOOCHOBAaHHEBIM,
cofiepKaTh MH(GOPMALMIO MO CYIIeCTBY IOCTaBICHHOTO B OOpamieHHH BOIPOCA,
¥ (unv) uEGOpMAITHIO O TIPHHATOM pellleHuH, ¥ (W) HHQOPMAlMIO O IPUHATEX
Mepax NpH NOATBEPKeHIH (aKTOB, H3TOXKEHHEIX B 00palieHH.

OrBer Ha  UHCEMeHHOe  OOpallieHWe  [IOJIIMCHIBAET  MHUHHCTP
UI{ PpYKOBOAWTENb. JloyckaeTcsi HaIpaBjieHHe OJHOTO obniero orseTa
Ha HECKONbKO ITNCBMEHHBIX OOpallleHH# II0 OJHOMY ¥ TOMY XK€ BONIpOCY,
NOCTYNHBHINX B IPeJeNax CpOKOB PpACcCMOTPEHMS IepROr0 IHCHMEHHOIO
obpamierus. I[Ipu 3ToM CPOK PacCMOTpeHHs HCYMCHIAETCS CO JIHS PErHCTpaIyy
IIEPBOrO NMACEMEHHOTO OOpaIleHUs, a B TEKCTe OTBETa YKA3hIBAIOTCH PEKBH3UTHI
BCeX MUCHMEHHBIX 00palieHnii, Ha KOTOPhIE JACTCS OTBET.

Ilocme mopmmcaHMs OTBET Ha IMCBMeHHOe oOpamieHHe, NOCTYIHBINEE
B MUHHCTIEPCTBO, perucTpupyercs OTHeIOM H HampasigeTcs CICIHAIHCTOM
IO afIpecy SIEKTPOHHOM MOYTHL, YKa3aHHOMY B IIHCEMEHHOM obpamenyy B (hopMe
SNEKTPOHHOIO JOKyMEeHTa, ¥ Ha OymaxksoM Hocurene OTnesoM, IO IIOYTOBOMY
agpecy, YKa3zaHHOMY B IIMCBMEHHOM oOOpamenuu. OrnpaBka OTBETa
Ha NOHCBMEHHOE OOpamieHue II0 SNMEKTPOHHOM IOUYTe OCYIIECTBISETCS B ICHH
PETUCTPAllUy UK He [TO3/AHEeE CIEIYIOMIETro pabo4yero IHS.

Ecmi B nmceMenHOM ofpamednu He ykasaHa (aMHIMi TpakaaHUHa,
HalpaBUBIEro oOpallieHue, WM OTCYTCIBYyeT IIOYTOBBIM azpec, MO KOTOPOMY
AOJDKEH OBITH HallpaBlieH OTBET, OTBET Ha HETO HE AAeTCH.

Ilo TakoMy mIHCHEMEHHOMY OOpAaIeHHIO T'OTOBUTCA CHyXeOHas 3ammcKa
0 pe3yNbTaTax PacCMOTPEHHA Ha KMMA MUHHCTPa WM PYKOBOMUTEIS, KOTOPHIH
IIPUHUMAET PELICHUE O 3aBepHIeHNY paObOTh ¢ MUCEMEHHEBIM O0panieHueM.

B cnygae ecnim B yka3aHHOM IHCEMEHHOM OOpalleHWH COHEPIKATCH
CBEJEHWS O  MOATOTABIMBAEMOM,  COBEpIIAEMOM MM  COBEpPIICHHOM
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IPOTHBONP2BHOM JIeSHWM, a Taioke O JIMIE, €ro IOATOTaBIHBAIOIIEM,
COBEPINAIONIEM WU COBEPIIMBINEGM, IIMCHMEHHOE . oOpalieHue IOAJEKUT
HAMpPABJICHWIO B TOCYAPCTBEHHEIA OpPraH B COOTBETCTBHMH C €r0 KOMIIETEHIIEH.
JOMONHUTEILHO MAHHCTP MM pPYKOBOAMTENh MOXET IPHHATH DEIICHHE
O HANpaBIECHHM KOIWH IHCEMEHHOTO 0oD0palieHus B OpraHEl IPOKYPATYPEl MK
B OPraHBl BHYTPEHHHMX el JJIA OpTaHM3aldH MPOBEpKH IO (GakTy yrpo3 JKH3HH,
3JI0POBBIO M UMYIIECTBY JOJKHOCTHOrO JIMIla TR00 9IEHOB €70 CEMBH.

B cimydae mocTymiendss THCEMEHHOTO oOpalneHus, TEeKCT KOTOpOro
HE MOAAaeTCsd IPOYTEHHIO, OHO HE IOJJIeKHUT HAIpPaBlICHUIO IS PacCMOTPEHMA
B TOCYJApCTBEHHEIH OpraH, Oprad MECTHOTO CaMOyTIPaBlieHId Bild JOIKHOCTHOMY
JHMITy B COOTBETCTBHM C HX KOMIICTEHIHEH, O 4eM B TeueHwWe 7 AHeH co HHS
PETHUCTPAIH YBEIOMIAETCS TPAKIAHUH, HATIPABHMBINHIA TTHCEMEHHOe obpalieHue,
eCyH ero (paMuTug U HOYTOBBIA aApec HOANAIOTCA MPOUTSHHIO.

B cmywae nocrymnenms ofpameHus, TEKCT KOTOPOrO HE TIO3BOMSET
OLpefieTUTh CYTh IPeIOKESHUS, 3asdBICHHA WM JKaloOBl, OTBET Ha oOpaleHHe
He JiaeTcs M OHO HEe TNOMJIEXAT HANPABICHWIO UL  PacCMOTPEHEST
B T'OCYJAPCTBEHHEIN OPIaH, OpraH MECTHOTO CaMOYIPaBISHUS WK JOKHOCTHOMY
JHIy B COOTBETCTBHM ¢ MX KOMIIETEHHHE#, 0 4eM B TedeHHe 7 mHeH co JHA
perMcTpalid THCbMEeHHOro ofpameHus (7 JagHel co JHA IOCTYILIEHHS
3NEeKTpOHHOrO  ofpamieHus)  yBeAOMNsieTCcs  IpaXAaHWH,  HalpaBHBIINH
olparieHue.

B coorperctBEM ¢ HACTOSMIMM IIYHKTOM HE IOIIEKUT PaCCMOTPECHUIO
[0 CYIHECTBY JMOO0 HaUpaBIEHUIO I PAacCMOTPEHHUS B MHOM opraH obOpaieHwue,
o ¢opMe u (W) HHEIM TIPH3HAKaM He COOTBETCTBYIOMmEe TpeOOBaHMAM, KOTOPEIE
HPeRABABILIIOTCS K OOpAIIeHHsAM, B KOTOPOM COIEPKATCS TONBKO (oto- U (W)
BHICOMATepHANbL, CCHLIKH Ha HHTEPHET-PECYPCHI, pe3loMe W He H3JI0XKEeHa CyTh
3asBJICHMS, TPEAJIOKEHNS WIIH KaJIo0El B TEKCTOBOM (hopMare, 0 YeM B TEUEHHE
7 mHel co [HA perucTpaivd IMCBMEHHOro ofpamenus (7 AHeH co IgHA
TMOCTYIIEHHS  SIeKTPOHHOrO  oOpalieHMs) = yBegomisieTcs — I'PaXAaHHH,
HaIpaBHBIINH oOpaleHue.

B ciydae paccMoTpeHUs MUCHEMEHHOTO OOpaIleHws, COASpKaniero BOmpoc,
Ha KOTOPBIM TpaXAaHWHY HEOJHOKPATHO HAIPABISINCH INHUCEMEHHBIE OTBETHI
IO CYIIECTBY Ha paHee HampaBleHHbIe B OJWH ¥ TOT K€ OpPraH MM OJHOMY U TOMY
XKe JIOIDKHOCTHOMY JIMIly NHCEMEHHBIC OOpailieHds, W TpH 3TOM BO BHOBB
HOCTYHNHBINEM OOpaIMeHuy He TPUBOAATCS HOBEIE JOBOIEI MIH 00CTOSTENBCTRA,
MHHHUCTD MJIH PYKOBOAWTENE BIPaBe IIPHHATH pelieHHe O Ge30CHOBATEIRHOCTU
OQUEpEeHOr0  THUCHPMEHHOr0  o0palleHrs W NPEKpalieHWH  NEPelHCKH
¢ TPaKJaHWHOM II0 JaHHOMY BOIPOCY C YBeAOMIICHHEM 3asBUTEIS O IPHHITOM
pPEeIIEeHUY B IACHEMEHHOH (opme.

B cmygae mocTymieHHs oOT Tpax/JaHWHA [HCEMEHHOTO 0O0palieHus,
COIEPXKAIIETO BONpPOC, II0 KOTOPOMy paHee TpeKpalleHa Iepermcka,
U TIPH OTCYTCTBHM B HEM HOBEIX AOBOJOB M OOCTOATENLCTB €My HAIpARISETCS
yBEAOMIIEHHE O paHee IMPUHATOM pelleHMd O NpeKpameHUd [NeperucKy
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110 TOCTABIIEHHOMY B IIHCEMEHHOM OOpPaIIEHny BOIIPOCY C YKa3aHHEM HCXOJAMIEr0
PErHCTPALMOHHOTO HOMEPA U JIATHl OTBETA O IPEKPAINSHAN IePEITHCKH.

TIpu TocTymieHnn OOpameHus, CONEP:Kamiero IpeAlOoXeHHe, 3asBICHHUS
HIA Kaxo0y, KOTOpHIe 3aTparvBaloT HMHTEPECHl HEONPEASNCHHOIO Kpyra JIHIL,
B 9acTHOCTH ofpameHus, B KoTOpoM oOxamyercs cyne6Hoe pemmeHwe,
BEIHECEHHOE B OTHOINEHHH HEONPEIelIeHHOro Kpyra JHI, OTBET, B TOM YHCIC
C pasbACHEHMEM IOpAAKa OGXaaoBaHms CyZeGHOTO pPeIleHHs, MOXeT OBITh
pasMelreH ¢ cobmogerneM TpeGoBanuil 9acTh 2 cTaTh 6 DelepalbHOrO 3aKOHA
Ne 59-®3 ma oduimansHOM caliTe MHHHCTEPCTBA B  HH(QOPMAmHOHHO-
TeJIeKOMMYHHKAIHOHHOH ceTn MaTteprer (www.krao.ru) (nanee — oduImansHELH
caiiT MEHHCTEPCTBA).

B cmyuae mnocrymneHus oOpamieHus, COAEPXKAalEro BOIPOC, OTBET
HA KOTODHIM pasMemeH Ha OGUIUAILHOM caiTe MHUHHCTEPCTBA, TPaXIaHHHY,
HallpaBUBIIEMY oOpallleHHe, B Te€UeHUe 7 JHel co JHA perucTpalliy MHCEMEHHOIO
obpamenns (7 pAHell coO [HA NOCTYIUIGHHS SJI€KTPOHHOTO OOpalIleHwHs)
HaNpaBIIeTCs YBENOMIICHEE C yKasaHHWeM JJIEKTPOHHOIO ajjpeca O(QHIUaILHOTO
caiiTa, Ha KOTOPOM pasMelneH OTBET Ha BOIPOC, OCTABIEHHEIM B OOpallicHWH,
mpu  5ToM oOpamieHme, cofepkamee oOxanoBaHue CyAeOHOTO peIIeHud,
HE BO3BpaillaeTcs.

B ciydae mocTyuieHEs oOpalIeHWs, copepKamero mpock0y rpakiaaHHHA
00 O3HAKOMIICHHH ¢ JOKYMEHTaME U MaTepHalaMH, KaCatOI[UMMCS PacCMOTPEHHA
ero oOpamenws, IpaxIaHHHy oOecredrBaeTcss BO3IMOXHOCTh O3HAKOMHUTHCH
C JOKyMEHTaMH W MaTepuaiaMu, KACAIONTUMHUCH PACCMOTPEHHS ero oOpamieHus,
eCNIE 3TO HE 3aTParuBaeT IpaBa, CBOOOABI M 3aKOHHHIE WHTEPECHI APYIHX AL
M eCHM B YKa3aHHBIX NOKYMEHTaX M MaTepHaliax He COIepiKaTcs CBEACHHI,
COCTaBILAIOIIHE T'OCYJAPCTBEHHYI0 WIH HHYI0 OXpaHseMylo (elepallbHbIM
3aKOHOM TalHy.

OrBer Ha  oOpameHHe,  comepxamiee  HpPOCEOY — IpaxJIaHHHA
00 O3HAKOMJICHMH C JOKYMEHTaMM M MaTepHajaM#, HalpaBIfeTcs B TEUCHHE
30 pmeffl co JHY perdCIpalMM IWCHMEHHOro ofpameHus (HOCTYILIeHHS
3JIeKIpOHHOTo obpamienwmsa). O3HaKOMIIEHWE TpaXIaHWHA C JOKYMEHTaMH
M MaTepHallaMi OCYIUECTBIAETCA B CIy)KeOHBIX ITOMEHIEHHMIX MMHMUCTEPCTBa
W TONBKO IIPY IpPeIbABICHHH T'PAXIAHWHOM JOKYMEHTa, YIOCTOBEPSIOLIETO €TI0
JIIHOCTE.

B cnydae mocTymumieHHsS B TEUCHHE CpOKa PACCMOTpPEHHS IHCBMEHHOTO
oOpameHus 3asBJIEHHA, IPAXIAHINHA O MPEKPAISHAN PacCMOTPEHHs 00pameHus
OHO PETHCTPHPYETCS B YCTAHOBICHHOM HOPAJKE W HalpaBiISeTCs A IPHHATHA
pelleHnst NOJDKHOCTHOMY JIMIY, OCYLIECTBILIIOMIEMY PACCMOTPEHNE IIHCHMEHHOTO
obpameHss MO CYIIECTBY NMOCTABIEHHEIX B HEM BOIPOCOB. B cliiydae IpHHSTHS
MUHHCTPOM HIHM PYKOBOIUTEIEM PpEINEHHSI O HNpeKpanieHHH pacCMOTPEHHS
ITHCBMECHHOT O 06pal]IeHI/Iﬂ IO CYIOSCTBY IMIOCTABICHHBIX B HCM BOIIPOCOB
TpaX/JaHUH YBEZOMIIETCS O HPHHATOM peIeHnH B TedeHWe 7 HHEH C JaThl
IPHHATHS PEIIECHIs, HO He no3Hee 30 1Hei co JHA ero perucTpaniy.
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2.3.12. Tloctymaonye B MHHHCTEPCTBO JOKYMEHTH CyAeOHBIX OpraHoB
MOJTIe’KAT 00A3aTEeNFHON perncTpanuy B IeHb IOCTYIICHHS.

Peructpamnuss OCyIIeCTBISETCS IOpHAMYECKUM OTHCIOM MWHHCTEPCTBA
B JKypHAIE y4era JOKYMEHTOB CyHeOHBIX OpraHoB (B SIEKTPOHHOM BHIE)
B COOTBETCTBHH ¢ MyHKTamMu 2.4.6 — 2.4.8 UnCcTpyXR1IMHK.

Havaneuuk  (3aMecTHWTens  HavalbHHMKA)  IOPHAUYECKOTO0  OTHEla
MMHUCTEpCTBA OIpEfieNdeT OTBETCTBEHHOEC CIPYKTypPHOE  IOJpas/eleHue
MHHHCTEPCTBA (OTBETCTBEHHOI'O HCIIONHMTEILI), TOPSIOK M CPOK MCIOIHEHAS
JIOKyMEHTa, TIOCie 9ero DOKYMEHT TepelacTcsi B COOTBETCTBYIOIIEE CTPYKTYPHOE
HOApa3JicicHHe MHHHCTEPCTBA (COOTBETCTBYIOIIEMY WCIIONHUTENIO), O YeM
AeJaeTcs OTMETKA B XKypHaje ydeTa JOKYMEHTOB Cye0HEIX OpTraHoB.

2.3.13. IlocTymaromupe Ha COITACOBaHWe B MHUHHCTEPCTBO IIPOSKTHI
HOPMATHMBHBIX IIPABOBEIX aKTOB (MHEIX JOKyMeHTOB) Hampapistorcs Ormenom
Ha PacCMOTpEeHHE PYKOBOJIUTENSIM B COOTBETCTBHH ¢ myHKTOM 2.3.10 HMHCTpyKIitnn
B JIEHb NOCTyIUIeHHs B OTHel.

K mnocrynusmeMy Ha coIvlacoBaHHe JOKYMEHTY PYKOBOIHUTEIEM
CTPYKTYPHOI'O IIOApA3ACICHUI MUHHCTEPCTBA B.CHCTEME aBTOMATH3HPOBAHHOTO
ICIONPOU3BOACTBA MNAlOTCS YyKa3aHus II0 €ro pPacCMOTPEHMIO, IIOCHe Yero
JOKYMEHT IIOCTyIaeT yKa3aHHBIM AOKHOCTHEIM JTHIIAM.

VYkazaHHsle TOKyMEHTHI paccMaTpUBAIOTCS PYKOBOIAUTEIIME
COOTBETCTBYIOIUMX CTPYKTYPHBIX NTOApa3AeleHuli MUHUCTEPCTBA, MUHHUCTPOM MIIK
€ro 3aMEeCTHTICIAMH B 5-THEBHEIH CPOK (IIPH 5TOM CPOK COITIACOBAHWA IIPOEKTa
JTOKyMEHTa ONHUM JOJDKHOCTHRIM JIMIIOM HE JOJDKSH TPEeBBIATh 2 JHel), ecan
MEHBIIIHM CPOK He YCTAHOBIIEH MHUHHCTPOM HJIH €r0 3aMECTHTENIMU, B CHCTEME
aBTOMAaTH3MPOBAHHOTO JENONPOR3BOLCTRA.

Konurponr 3a cobmogenmem  10-IHEBHOTO  CpoKa  COMIaCOBAHMS
ocymnectBisieT OTICIL.

2.3.14. Brecenne 3ameuaHuil (IIpeljIoxeHHH) MO IpoeKTaM HOPMAaTUBHBIX
IIPABOBBIX aKTOB O(GOPMIISIETCS B JIMCTE COTTIACOBAHMS NpH BU3MpoBaHud. OTMETKA
O HaJIMYMH 3aMedanus (IPejIoiKeHud) IIPOCTaBIIeTCa B AIEKTPOHHOM KapTOUKe
JKWCTa COTTIaCOBAHMA ITPOEKTa NPaBOBOTO aKTa W BKIIOUaeT B cebs cloBa
«CormaceH ¢ 3aMEUaHHUAMIE.

3aMedaHusd (NPEeNIOXCHUS) 110 IMPOeKTaM HOPMAaTHBHBIX IIPABOBEIX aKTOB
OOIDKHEI OBITH MOTHBHMPOBAHEL. JaMedaHus (NpefliokKeHWs) [0 [POoeKTaM
HOPMATHBHBIX ITPABOBLIX aKTOB Pa3MEIAlOTCS B DIEKTPOHHOM KapTodke IHCTa
COIIAaCOBaHMsA IIpoeKTa HOPMATHBHOIO IIPABOBOTO aKTa B BHAE JJICKTPOHHOIO
obpasza [OKyMeHTa ¢ COOGCTBEHHOPYYHOH MOAMUCHI0, IHOO DIIEKTPOHHOIO
JOKYMEHTa, IOJIHCAHHOIO VYCHUIIEHHOH KBamu(UIUPOBaHHON 3IIEKTPOHHOM
TIOATIACHIO, JIM00 TEKCTOBOTO KOMMEHTAPHS.

TloaroToBky 3aMewanuii (IpeIIOKEHUH) OCYIIECTBIAET CTPYKTYPHOE
NOAPAa3ACICHUE  MHHHCTEpPCTBA,  ABNAIOUWICECH  FONOBHBIM  HCIIONHHTENEM
PacCMOTpeHHs IIPOeKTa HOPMAaTMBHOrO TIPABOBOTO aKTa (MHOTO JIOKYMEHTa)
B COOTBETCTBHH C YKa3aHHEM PYKOBOIHTEI.
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2.3.15. HocTymamomye MOKyMEHTEI, cofiepkamue nopyseHus Ilpesunenta
Poccuiickoit ®enepanun, [Tpencenarens [Ipasurenscrsa Poceriickoili ®egepanuy,
samectutTenei  Ilpemcemarens IlIpaButenscrBa  Poccmiickoit — @exepamun,
IDONHOMOYHOrO  Ipeiicrapurens  Ilpesupmenta  Poccmiickoii — @epepamyn
B CubupckoM ¢enepaisHoM okpyre, ['yOepHaTopa Kpas, IEPBOTO 3aMECTHTENL
I'y6epHaropa Kkpad — Tpeacematens [IpaBuTensCTBa Kpas, IIE€pefaroTes
HA PpacCMOTpeHHMe MWHWCTPY B JeHb HX IHOCTYILICHMA B MHHHCTCPCTBO,
a UMeIoIIye CPOYHEIH XapaxTep — He3aMeIUTENIBHO.

MuxmcTp onpenendeT HCHONHUTENEH W3 YHClia' 3aMeCTHTENed MUHHCTDA,
a TaKKe CPOKH MCIOIHEHUS TOPYICHU. |

o xaxAoMy TOPYYeHUI0 3aMECTHTENH  MUHHCIPA  OIPEAEISIOT
UCIONHUTENEH (TONOBHOTO MCIIOHUTENS) U3 YACHAa PYKOBOMUTENEH CTPYKTYPHEIX
Hopa3feleHiif MHHUCTEPCTBA. PYKOBOIMTENHM CTPYKTYPHBIX IOApaslelICHuM
MPHHCTEPCTBA ONPEAEISIOT OTBETCTBEHHOIO CIIEIMANNCTA, HEHOCPEACTBEHHO
OCYIIECTRIAIOMEro paboTy Mo HCHOJNHEHHIO IIOpy4YeHHsS H IOATOTOBKY OTYETa
00 HCIONHEHUH IIOPYICHHUS.

JoKyMeHTBI, comepxkalye NOpY4YeHMs, JOBONATCS OO  CBEACHMSA
WCIIONHUTeNe} He Io3[Hee 9eM B IepBHIH pabounii AeHb, CISAYIONIMI 3a JHEM
BBIOAYM MHUHHCTPOM YKa3aHHH 110 MHCIIOMHEHWIO NOKyMEHTa (Pe3olIonuu),
4 HMEIOIKE CPOYHEIM XapakTep — He3aMEINTENRHO.

Bce moxymenTsl, comepikaliiiie MOPYYCHHS, CTaBATCS Ha KOHTPOIb, O YeM
IenaeTcs COOTBETCTBYIONAsS OTMETKa B aBTOMAaTH3UPOBAHHOM  cHCTeMeE
IeNonpon3BoACTBa. IlomHENK [JOKyMeHTa (TIpH HAIM9WM), COJEPXKallero
nopydenus, ocracres B Otaene.

HampaBiieHue NOKYMEHTOB, COAEPKAMUX IOPYYEHHS, HA PACCMOTpEHHE
PYKOBOIWTESIM, HOITOTOBKA pE30JIONMH ¥ HalpaBlieHWe Ha MCIIONHEHHE
OCYIIECTBILIFOTCA B  CHCTEME  aBTOMAaTH3HPOBAaHHOIO  JIEJIOIIPOHM3BOACTBA
B COOTBETCTBHH ¢ nyHKTOM 2.3.10 UHCTpYKITHHE.

2.3.16. JloxymeHTHI, IIOTy9eHHBle W3 MMHHCTEPCTBA INPOCBEINEHHA
Poccuiickoit Memepannn B MEKTPOHHOM BHAE C HCIIONB30BAHIEM IIPOTPAMMHEOTO
Momyns «BsammopielicTEe», NOCHe IPeJRAPUTENLHON IPOBEPKH MOCTYILICHWS
JOKyMEHTa II0 CHCTEME MEXBEIZOMCTBEHHOIO. JOKyMeHTooOopoTa (zaiee —
MOBJIO) noayexaT PErvicTpalid ¥ PAacCMOTPEHMIO B MOPSAAKE, YCTAHOBIESHHOM
oyHkToM 2.3.10, pazmenom 2.4 «Permctpaius 1oKyMeHTOB» MHCTPYKITHUH.

2.3.17. Hocrynaromye B MEHHUCTEPCTBO KOHKYPCHEIE NOKYMEHTHI (3a4BKH,
3agBICHAY) MYyHHLUIAIBHEIX 00pa3oBaHwii Kpas HA KOHKYPCHEHA oOTOOp
peructpupyrorca OTASIOM B AeHb IOCTYIUIEHHS M IIEPEfaloTCsa B CIPYKTYpPHOE
TIOApasfelieHie MAHUCTEPCTBA, OTBETCTBEHHOE 33 PEad3alliio TOCyJapCTBEHHOM
TIpOrpaMMEL, 6e3 HAIpaRISHYS HA PACCMOTPEHHE PYKOBOTUTEILM.

2.4. PerncTpanus JOKyMeHTOB

24.1. Peructpamus JOKyMeHTa — D5TO HPHCBOEHUE JOKYMEHTY
perucTpaoHHOTO HOMepa M 3allliCh CBEINEHUIT O JOKYMEHTE.
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TIOKyMEHTBL PETHCTPHPYIOTCS He3aBECHMO OT cmocoba HX JOCTaBKY,
IIepeady WK CO3TaHUS.

Peructpanuu moxexaT Bee JOKyMEHTH, TpeOYIOIINE yieTa, UCIIOJHEHHU
1 (MJIH) KCIIOJI530B3HUA B CIIPABOUHBIX IEISIX.

2.4.2. PacrnpemeneHue pETHCTPUpPYeMOM CIyxeOHOH KOPPECIIOHACHINU
OCYIIECTBILIETCS ACXOS U3!

pacnpefencHust 00g3aHHOCTeH MEeX Y PYKOBOAUTEILIMY;

KOMITETEHITMH CTPYKTYPHBIX IToZpasielie il MUHHACTEPCTBA,;

aBTOPCTBA;

CPOYHOCTH WUCTIOIHEHHUA.

2.43. Bxopsnme HOKYMEHTBI PErHCTPUPYIOTCA  OJHOKPaTHO IIpH
TIOCTYILICHAH B MMHMCTEPCTBO. JIOKyMEHTHI, TIOCTYIIMBIIEE B Hepabouee BpeMd,
PErHCTPUPYIOTCS B IEPBEIN paboguil AeHb, CASRYIOMWH 38 JHEM MX ITOCTYIIICHES.

CpounBle TOKYMEHTEI PETHCTPUPYIOTCH ¢ YIeTOM TpeOOoBaHMH IyHKTa 2.4.2
WHCTPpYKUHHE B ITePelalOTCs PYKOBOJUTENIO He3aMeIJIHTEIBHO.

Koppecnongennus ¢ nomerkod «JlmdHO», a Talkcke He NOAIESKaIne
PErvCTpaly AOKYMEHTEI IIEPEIAtOTCS afpecaraM B IeHb UX OCTYIUISHHS.

JIOKyMEeHTEI, TIOCTYIHBIIHE OT CyOHEKTOB, He SBIAIOMIAXCH yYIACTHHKAMH
HHGOPMAIHOHHOTO B3aMMONEHCTBHS, OCYIIECTBIIEMOT0 C WCIOJIB30BAHUEM
Enmceit-COMl (manee — yaacravku Exuce#t-COJI), perucTtpupyroTcs HE3aBUCHMO
0T croco6a uxX MOCTaBKH, MEpeNadyl TN CO3IAHM.

BuyTtpennme HOKyMeHTBI, CO3IaHHEIE YyuacTHuMKamu Enmceit-C3/l,
Ha PEerucIpaluio NPUHUMAIOTCS TOIBKO mocpeacTBoM Enwmceit-COJ] 6e3 mockuiku
Ha OyMa)XHOM HOCHTEIIE.

Bryrpennare JOKyMEHTHI, TTOCTYIHUBIINE OT yuacTHHKOB EHECei#-CIJ] nubo
HamOpaBieHHBIe ydacTHMKaM Eruceii-COJl, peructpupylorcs OFHOKPATHO
B OpraHe, CO3/IaBIIEM JOKYMEHT.

PerncTpanys JIOXYMEHTOB, HampaBiadeMblx ydacTHuKaM Enmuceir-COJl,
OCYIIIECTBILICTCS DU HAIMYMY B PErMCTPALMOHHOM KapTouke NOKyMeHTa (aiina-
BIIOXEHHS, TOANUCAHHOTO 3JIEKTPOHHOM HOMIUCHIO C 3JIeMeHTaMH BU3yalln3alliu
SNEKTPOHHON moAIHCH (IITaMII ¢ AaHHBIMH BIIaCbIla SAeKTPOHHON IOATIHNCH).

He nomuexar pervcTpanyy 5IeKTPOHHBIE NOKYMEHTHI, HE MPOIIEIILe
IPOBEPKY IIEKTPOHHOH IoArcH (38 HCKITOUYeHHEM ofparmennit rpaxk/iag).

2.4.4. Perucrpanus MOKYMEHTOB OCYHISCTBISETCA ITyTeM 3allOIHEHUA
IEKTPOHHON PErUCTPAIAOHROH KapTOUKH.

JOKyMeHTEI, IOCTyIMBIINE OT CYOBEKTOB, HE SBIIOIMMXCS y9aCTHUKAMU
Ennceit-COJl, 3a HckiogeHHEM oOpallenuii 3asBaTelell, perucTpupyroTcs
Ortnerrom B Eruceit-CI]] B 6aze nanabix « Bxomagimme ToOKyMEHTED.

Ilpm co3manuy W perucTpaivy BXOJINICH JNOKYMEHTAllMH B BIEKTPOHHYIO
PETHCTPallHOHHYI0 KapTOUKy BHOCHATCS CHEOyIOIIHe OCHOBHBIE PEKBU3UTEL
PETHCTPALHH:

HaUMEHOBAaHHE  TOCYHapCTBEHHOI'O oprasa, Ooprasa  MECTHOTO
CaMOYTIPABICHHUS, OPraHA3aIuK (KOPPECIIOHIEHTA);

HaMEHOBAHHNE BHAA JOKYMEHTA;
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naTa JOKyMEeHTa;

PETHCTPAMOHHEIA HoMep AOKyMeHTa (IIpH HaIWm),

(haMuITHs ¥ WHUIHAAIE JIAIA, ITOANKACABIIErO JJOKYMEHT,;

IaTa MOCTYINIEHNS NOKyMEHTa,;

BXONAIIHN PETUCTPaIlHORHBIA HOMED;

crroco0 IOCTaBKYM TOKyMEHTA,

3aroJiOBOK K TEKCTY {KpaTKOe CoZiep)Kanue JOKYMEHTa);

KOJIMYECTRO JINCTOB OCHOBHOIO JOKYMEHTA;

OTMETKa O MPIIOKEHHH (KOIWIeCTBO NpUIoXKeHWH, oOllee KOIUYECTBO
JWCTOB MPUJIOKEHUH );

CBeJIeHHs O CBA3AHHEIX JIOKyMeHTaxX (HaMMEHOBaHUE BUJA JOKYMEHTa, 1aTa,
PETHCTPALOHALIH HOMEp, THII CBA3M);

¢aMuuA, HUMA KM OTYECTBO AODKHOCTHOTO JHIA, OTBETCTBEHHOIO
3a paccMOTpeHue JOKyMEHTa,

CPOK UCIIOIIHEHYSI TOKYMEHTA;

OTMETKa O KOHTpOIE;

rpu OrpaHr9IeHus JOCTYIIA K JOKYMEHTY;

daiin  mocTymuBiIero gokymMeHTa W daiin  (dadnel) npHIIOKeHHS
(nprnoxenwit) K AOKYMEHTY (TIpH HAJIWYUN).

B crryuae nocTymieH#sa JOKYMEHTa Ha OyMaKHOM HOCHTENE B SIEKTPOHHYIO
PETUCTPANMOHHYIO0 KapTOYKY HPHKPEIIIeTCs JJIeKTPOHHBIH 00paz JOKYyMEHTa,
32 MCKIIOUEeHHEeM JOKYMEHTOB, COXEepXKallliX CBeJcHHS KOH(HUIEHITMAIHHOTO
xXapakTepa.

Ucxopsmme NOKYMEHTHI, aApecoBaHHble yuacTHHKaMm Exuce#-C3OJl,
peructpupyioress Otmenmom B Enxmceii-C3Jl B 0aze manapix «BHyTpeHHEe
nokyMeHTE» u  «Mcxopgampe — goxymeHte». HMcxopsmmpe — TOKYMEHTEI,
aJpecoBaHHEIC CyObeKTaM, He SBISIOIMUMCS ydacTHWKamu Enmcei-CO/l,
peructpupytoress  Otmenom B Emmceii-C3J] B Oase gmammbx «Mcxomampue
AOKYMEHTED.

IIpu cosgannu U perucTpanué UCXOAAIIeH JOKyMEeHTall B DIEKTPOHHYIO
PETUCTPALAOHHYI0 KapTOYKY BHOCSTCH CIHCHYIONHE OCHOBHBIE PEKBH3UTHI
perucTpalyu:

HaNMeHOBaHHe rOCyAapCTBEHHOTO oprasa, opraHa  MeCTHOI'O
caMOyIpaBlIeHN s, OpraHu3alluy — IIOTydaTels JOKYMEHTa;

(hamMuins, UMs, 0TIECTBO HOIKHOCTHOIO JIHIA, TOATHCABINEr0 MCXOSIIHL
JOKYMEHT;

HavMeHOBaHHKE BUa TOKYMEHTA,

Jata JTOKyMeHTa,

PETHCTPAMOHHEIN HOMED JHOKYMEHTa;

3aroJIOBOK K TeKCTY (KpaTKoe ComepKaHue TOKyMEHTA);

CBEICHNMSA O CBA3AHHBIX JOKYMEHTaX (HalMeHOBaHEe BHIa JOKYMEHTa, JaTa,
PETHCTPaLOHHBIH HOMED, THIL CBA3H);

KOMMYECTBO JIMCTOR OCHOBHOTO JOKYMEHTa;
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OTMETKa O OPUIOXeHHH (KOJMYECTBO UPHIIOKEHMH, obInee KOIHYECTBO
JAUCTOB NPUIIOKEHUI);

rpub orpaEMYEHHS IOCTYIIa K JOKYMEHTY (IIpH HANHIHH);

ToApa3eJicHre — OTBETCTBEHHbIN UCIIOIHUTENb JOKYMEHTA,

CBeIEHHA 00 2IIEKTPOHHOM moIHCH (TIpY HAIMIHN);

SNEKTPOHHEIM 00pa3 [JOKyMeHTa, MOLIFCAaHHOTO COOCTBEHHOPYYHOM
TIOAIACEI0, OO0 ¢aiin [OKyMEHTa, MOAIBICAHHOIO SJIEKTPOHHOH IOAMHUCHIO,
u ¢aiin (daiinel) npumoskeHyst (MPUIOKEHNH) (py HATAINHX);

OTMeTKa 00 MCTIOTHHTENe NOKYMeHTa,

HMHIEKC Jiela [0 HOMEHKIIaType Jell.

B 3aBrcHMOCTH OT XapakTepa AOKYMEHTa M WMCHONB30BaHWs HHGOpPMaIH
COCTaB PEKBH3WUTOB PETUCTPAIyi, BHOCUMBIX B 3IEKTPOHHYIO PETHCTPAlHOHHYIO
KapTOdKy, JOIOJIHAETCS WHRIMA JaHHBIMH.

Hamxeie o 3aperucTprpOBaHHBIX AOKyMEHTaxX XpaHgarcs He Menee 10 mer.

2.4.5. Ha mnepBoM JHCTEe BXONAIIETO PETUCTPUPYEMOT0 TOKYMEHTa
Ha OyMaXXHOM HOCHTENEC B TIPaBOM HIDXKHEM YINIy IIPOCTaBIAeTCA  OTMEeTKa
O TIOCTYIUICHIH JJOKYMeHTa B MIHHCTepcTBO. OTMeTKa O IOCTYINISHUH JOKYMEHTa
BKIIFOYAET B ce04:

OONHOE HauMEHOBaHHe MAHUCTEPCTRA;

ATy MOCTYIUICHNS TOKyMEHTa,;

perucTpalOEHBIA HOMep JOKYMEHTa B Iipefienax KalleHJapHOro roja.

OTrMeTKa 0 MOCTYINICeHUH JOKYMEHTA IPOCTABILETCA B BUE IITaMIIa.

MopmMa perucTpalEoOHHOro MITAMITa MPUBEASHA B TIPIIIOKEHAHA No 4.

2.4.6. PermcTpanyoHHEIM HOMep 3asBIEHWM W CIyXeOHBIX (JIOKIIANHBIX)
3aIIHCOK CICMHAIKMCTOB MUHHUCTEPCTBA H PYKOBOJHUTENEH IOABEAOMCTBEHHBIX
MHHHUCTEPCTBY  YUpPESXKHAEHHH ¥  JOKYMEHTOB, pETHCTpanud  KOTOPEIX
OCYIIECTBISIETCS.  HEIIOCPEACTBEHHO B  CIPYKTYPHBIX  IIOApa3JeIeHHIX
MHHHCTEPCTBE, BKIIOYaeT B ce0sl MOPAIKOBEIA HOMED B mpejeNax KaleHIapHOTo
roja ¥ HOMEpP CTPYKTYPHOTO MOApa3fielieHNs MHHUCTEPCTBA B COOTBETCTBHU
C YTBEPKIEHHOM HOMEHKIATYPOH Ae]l MUHHUCTEPCTRA, OTAeIIIeMEIH geducoM.

Hampumep: 548-11.

O6pameHus IrpaxIaH HOAJIEXAT perucTparyy B 6ase AaHHBX «OOparieHus
rpaxzaasy B Ewuced-COJ[. Bxoumsmmuit perucTpaliHOHHBI HOMEp AOKYMEHT4
B Oaze manHbIX «O0pamenws rpaxaan» Erucei-COJI Brimogaer B ceOs:

HOMep (MHIEKC); |

HOPSAKOBBIA HOMED B IIpejieflax KaleHJapHoro roja.

TIpw perucrpanpu o0palmeHnli rpaxiaH B MTEKTPOHHYIO PErHCTPallHOHHYIO
KapTOYKy BHOCATCA CISAYIOIIHEe OCHOBHBIE PEKBU3UTHL pETHCTPpAld:

BHJI 00paIeHys;

croco0 HoIydenus oOpaeHud;

criocof obOparrenus;

THN 00palle s,

MECTO PerucTpalii 00palleHHS;

JaTa IOCTYILUICHUA O0PAICHHS;
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JlaTa PEerHCTpalEy O0paleHus;

(aMuimsA, WM, OTYECTBO 3asBHTENA, IIOYTOBBIA aJpPeC, KOHTAKTHBIA
TenedoH, a/ipec IMEKTPOHHOM MOYTHI (IIPY HATMUMN);

BU Bompoca(oB) m3 KiaccmpukaTopa, IO KOTopoMy(bIM) obGparuica
3asBHTEIb;

daMuIHg, WM, OTYECTBO JOJDKHOCTHOTO JIHIA, OTBETCTBEHHOTO
3a PacCMOTpPeHNe JOKyMEHTa,;

HCTOYHMK TOCTYIUICHHS (IpH MONy4IcHMH OOpalleHHs M3 WHOTO OpraHa)
CO CCBUIKOM Ha WCXOISINWN HOMEpP M HATy NOKYMEHTa KOppecHoHIeHTa (IIph
HTUYHH);

Kparkoe cozepxanue o0pameHs ¢ yKa3aHieM OCHOBHBIX BOIPOCOB;

CBSI3b C HpEeABLIYIINME 00paleHusIMH (TIPU HATW9INN);

OTMETKa 0 KOHTpOIE (CPOKe PACCMOTpEHHst) 0GpalleHusI.

Bxomsmumii perucTpallMOHHEIM HOMEp MHOKyMeHTa B 0a3e JaHHEIX
«Bxomsime noxyMeHTE Ennceii-CDOJ BKmrodgaeT B cebs:

HOMep (MHIEKC);

MOPAAKOBBIM HOMEp B IIpeAesax KajieHJapHOTO roja.

Bxomsmuif permcrpanMoOHHEIN HOMEpP JOKyMeHTa B 0ase JaHHBIX
«Brytperune goxymertsd» Eruce#i-COJI BmodaeT B ce0s:

HOMEp (MHJIEKC) afpecara;

HOMep (MHIEKC) KOPPECIIOHIEHTA;

HOPSOKOBRIM HOMED B IIpefenax KaleHIapHOro Toa.

Ucxommuuii permcrpaudoHHBli HoMep B Oase mammbx «Hcxofsimue
NokymeHTED Eruceii-CO/l Brmo4aeT B ceOst:

HOMep (MHAEKC);

MOPAAKOBEIM HOMEp B Hpefesax KaJICHIapHOTO rojia.

Ucxomsammii perucTpaliMOEHEIM HOMep B 0Oase pAapHBX «BHyTpeHHHE
noxkymeHTsD» Enmcel-CO /] Brirogaer B cesi:

HOMep (WHJeKc) afgpecaTa;

HOMep (MHEKC) KOPPECTIOHEHT?;

TIOPSAKOBEIM HOMEp B Tpeaenax KalleHAapPHOro roja.

B anmexTpoHHON pEervCTpanpoHHOM KapTOuKe HOPS/KOBEIM HOMEp W Jarta
IIPOCTABIIOTCS. B aBTOMATHISCKOM PEXHMe, II0CIe 9ero, B clydae perucTpanim
JOKYMEHTa, Ha GYMa)KHOM HOCHTeNe, OHH IIepeHOcATcs Ha JoKyMeHT OTaernom,
OCYIECTBILTIONIHNM €T0 PETHCTPALIHIO.

2.4.7. Ilpm permcTpanyd JOKYMEHTOB IIPOBOAWMTCS HOWCK IIO PEKBU3MTAM
(maTe perwcTpanmyM JOKYMEHTa, pETHCTPAllAOHHOMY HOMEpPY JMOKYyMEHTa)
MM TI0 KOHTEKCTY (110 CIOBY WM (pase, COAEPKaIAMCI B HICKOMOM JTOKYMEHTE)
Ha Hallique:

aHaJIOTHYHEIX JOKYMEHTOB (YToOBI mH30eXkaTh IIOBTOPHOHM perucTparun
OZHOTO H TOTO K€ IOKYMEHTA);

3aperHuCTPHUPOBAaHHEIX paHee NOKYMEHTOB MO IaHHOH TeMe, B TOM YHCIHe
MHULAATHBHBIX ITHCEM MIHHCTEPCTRA 110 JaHHOMY BOIPOCY.
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TToHCKOBBIM 3aNMpOC MOXKET COAEpiKaTh MO0y KOMOMHAIIMIO PEKBHU3UTOB
1 9JIEMEHTOB TEKCTa.

2.4.8. B cIIydae TIOCTYTUJICHUA TOKYMEHTA, AACHTHYHOTO
3apPETHCTPHPOBAHHOMY paHee ITOKyMeHTy, B JJICKTPOHHYIO PEervCTpaloHHYIO
KapTodky OTHeIOM BHOCSTCSI IOIONHEHWS, M3MEHEHHd, OTpaXkalollhe Hammdue
IBYX HACHTHYHEIX MO COJEpKaHHI0 JOKyMeHTOB. [Ipu >TOM HOMEpPOM BHOBbB
TIOCTYNHBIIETO JOKYMEHTa ABIAETCA HOMEP 3apelrHCIPHPOBAaHHOIO paHee
JOKYMEHTa, & 1arol — flaTa BHOBS IOCTYIIMBINETO TOKYMEHTA.

2.4.9. JloxyMeHTHl, epelaHHbBIe IpU JIMYHOM IIpHEME W He TpOIesIe
pervcTpanuio, neperarorcd B OTaen 1 perucTpaiu.

2.5. OrnpaBka UCXOAAIIEN TOKYMEH TallMH

2.5.1. HUcxomameii moxkyMeHTarwiel SBITIOTCS OQUIHMATLHBIE JOKYMEHTEL,
CO3ZaHHBIE H OTIpaBiieMble MHHHUCTEPCTBOM. JIOKYMEHTEI, HE€ CBs32HHBIC
C IesTeNIFHOCTRIO MUHUCTEPCTRA, K OTNPaBKe He IPHHUMAIOTCA.

JIOKYMEHTEI OTHPaBISIOTC:

(henpaBErepCKOl CITyK00i;

IIO4YTOBEIM OTACIICHHUEM CBA3H;

CpEICTBAMH SIIEKTPOCBI3H;

HapOdHO.

2.5.2. Ilpm mpumeMe HCXOHANIMX JOKYMEHTOB Ha  PErucTpaluio
OCYIIECTBIIsIETCS TIPOBepKa MPaBHIBHOCTH UX OQOPMIIEHHA.

HenpaBunms#o oQopMIeHHBIE HOKYMEHTEI K PETHCTPAIMHA K OTIPaBKe
He IPHHHAMAIOTCA ¥ BO3BPAMAIOTCS MCIIONHHATEISIM Ha 10paboTKYy.

2.5.3. JIOKyMeHTEI Ha PETHCTPALIO ¥ OTIIPAaBKY MepeAatoTCs iU HaIMIUHI:

3alOJHEHHON  DJIEKTPOHHOM  perucTpalliOHHOM  KapTO4KM  IIPOEKTa
HCXOIAILEr0 JOKYMEHTa B COOTBETCTBUH € ITyHKTOM 2.4.4 VIHCTpYKITHHY;

TOYHBIX aIPEeCOB OTHpaBku (OpH OTIpaBKe MOKYMEHTa Ha OyMa)XHOM
HOCHTENE) ¢ O0S3aTENbHBIM YKa3aHHEM HHIEKCOB, 3a MCKIFOYEHHEM TIOCTOSHHBIX
aJipecaroB, yKa3aHHEIX B myHKTe 3.3.1.7 MHCTpyXKIHH;

HEeOOXOAUMOT0 KOINMYeCcTBa SK3eMILISPOB JOKYMEHTa COITIACHO CIIHCKY
PACCBUIKM (TIPH OTHPaBKe JOKYMEHTOB Ha OyMa)kKHOM HOCHTEIIE);

HEOOXONUMMOIr0 KONHYECTBA OK3EMIUIIPOB INIPHIOKEHHH K JOKYMEHTY
(TIpH oTupaBKe JOKYMEHTOB Ha OYMaKHOM HOCHTENE); .

BCeX HEOOXOAUMBIX M JAHHOTO [JOKYMEHTA NPHIOXKEHWH © BH3:
Ha BH30BOM 3K3eMILIIpe JOKyMeHTa (IIpu IMPOBeIeHUH HMPOUEAypPhl COTTIacOBaHU
JOKyMeHTa Ha OymakHOM HocHTelne) Jaub0 B  JIHCTE  COIVIACOBAHUS
(Ip¥ TIpoBeJIeHWH MPONEAYPHl COITAcOBaHUA IOKyMEHTa B DIEKTPOHHOM (opMe
nocpencTBoM Eruceit-COJI);

CIIUCKAa PACCHIIKM NOKyMEHTa — B Cliydae eCIlM JOKYMEHT pacchlIaeTcs
Gonee geM 4 ajipecaram;

IOANYCH MHUHKUCTPA HIH PYKOBOAUTENT,
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CCHUIKH Ha HOMep M JAaTy JOKYMEHTa, Ha KOTOPEIH faeTcs OTBeT, Ha Onanke
IOKYMEHTA2 H B COOTBETCTBYIOIIEM IIONE OSJIEKTPOHHOM perucTpalyoOHHON
KapTOUKH, 38 MCKIFOUeHNEeM HHHIWATHBHBIX JOKYMEHTOB.

Henpapunero oQOpMIeHHBIE JNOKYMEHTHI K DPETHCTpaiuy W OTHpPaBKe
He NPUHUMAIOTCS ¥ BO3BPAIIAIOTCS UCIIOMHUTESIM Ha 10paboTKy.

DIEeKTPOHHEIE TOKYMEHTE], JIOAMHCAHHEIE YCHUISHHOM KBAITH(pUIEPOBAHHON
S7EKTPOHHOM  MONUHMCHEIO,  HATPABISIOTCA  CPeICIBaMH  DJIEKTPOCBI3H
6e3 gyOnupoBaHus Ha GyMaKHOM HOCHTEIE.

2.5.4. Hcxopampe NOKYMEHTHI Ha OyMaXHOM HOCHTENE OTHPaBIAIOTCH
¢ opurmaajoM noanuch. OTOpaBKa HCXOAJMINX JTOKYMEHTOB Ha OyMaKHOM
HOCHTEJIE OCYIIECTBIEICTCS B IeHb X PETHCTPalUK WIA He MO3JHEE CIeAYIOmEero
pabouero zH4. '

2.5.5. Bu30BBIM 3K3eMIUIAP MCXOIGINEr0 MTOKyMEHTa Ha OyMasKHOM
HOCHTEIE C TIPUIOKEHUIMHE, YKa3aHHBIMH B TEKCTe TOKyMeHTa, ocTacTes B OTzene
M TIOMEINAeTCH B IO B COOTBETCTBHM C HOMEHKIATYpOH Jel MHUHHCTEpCTBA,
0 YEM JEIIaeTCA OTMETKA B BIEKTPOHHOR PErHCTPal{HOHHON KapTodKe.

2.5.6. O6paborka AOKYMEHTOB, OTHPaBIAEMBIX HOCPEACTBOM ITOYTOBOM
CBSI3H, BKIFOJAET:

COPTHPOBKY H BIIOKEHHE B KOHBEPTEI,

yKa3aHHe aapecara Ha KOHBEPTE;

ompenieNeHHe CTOMMOCTH OTIIPaBIICHHS,

IpPOCTaBIeHNE OTTHCKA OTHPABATENS;

nepenaqy B MOYTOBOE OTACIICHHUES CBA3H.

JOKyMeHTEI, OTIIpaBiIsieMble OJIHOBPEMEHHO B OJMH afpec, BKIAABIBAIOTC
B OZIMH KOHBEPT.

2.5.7. JocraBka HCXOIANTHX MOKYMEHTOB Ha OYMaXHBIX HOCHTEISIX
B IlpaBrTenscTBO Kpas ocyiecTBisieTcs Otaenom exexnesso B 14:30.

Ucxonsanmae TOKyMEHTH Ha GyMaKHBIX HOCHTENISK, Tpebyromupe CpOYHOMH
OTIIPaBKY, TOCTABIISIOTCS afpecaTaM HapOYHO HUCTIONHUTEIAMH
UM OTHPaBAIOTCH CHEIManbHOM CBA3bI0. (TeleHb CpPOYHOCTH JIOCTaBKH
JAOKyMeHTa Ha OyMa)HOM HOCHTENe OIpEHeNieTcs PpYKOBOJHWTENEM, €ro
MIOAIIACABIIHAM. :

OrnpaBka  HCXOMIMWX  JOKYMEHTOB Ha  OyMaXHBIX  HOCHTEISIX
ocymectpisierca Ao 9:10. Ecnu poxymeHT Ha OyMaXHOM HOCHTENE IIOCTYIIHI
nosgHee 9:10, To ero oTOopaBka OCyIIeCTBIIETCS Ha ClIeNyroInuii paboduii JeHE.

2.5.8. Brelgada JOKyMEHTOB Ha OyMakHBIX HOCHUTENSX HA PYKH aBTOPY
M ajipecary JOIyCKaeTCs II0 PEelIeHHI0 PYKOBOAMTENS B CBSI3W CO CPOYHOCTHIO
pelIeHys BOIIPOCOB, TOCTAaBJIEHHBIX B JIOKYMEHTaX MU TIPOCHOOH 3asgBHTEIIA.
Brimaga IpOM3BONWTCS IO JIMYHYIO IIOMHMCEH TONY4aTelld Ha BU30BOM
SK3EMILIAPE JOKYMEHTA.

2.5.9. Hcxopamue NOKYMEHTH YUHTHIBAIOTCSA B peecrpax OTIpPaBHAeMOH
KOPPECHOHCHIIMH, B TOM YHCIIe JOCTABISIeMbIX HAPOUHO.

dopma peecrpa NpUBEAEHA B IPHITOKEHHEA Ne 5,
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2.5.10. Hicxomamas KOppecTOHASHINA ckapupyercs OTAenoM Ieper ee
oTnpaskoil. OTCKaHMPOBAHHEIN JOKYMEHT UPHKpEIUIIercd K 3IeKTPOHHOH
PETMCTPalliOHHOA KapTOYKe JOKYMEHTAa B CHCTEME aBTOMATH3HPOBAaHHOIO
TeJOTPON3BOJICTBA.

Ipunoxerne K OuCbMy, comepxariee Oonee 40 IHCTOB, HE CKAHMPYETCH,
TMPUKPEIUIIETCS K 3JIEKTPOHHOM pEerwcTpanMoOHHONH KapTOdKe JOKYMEHTa
B CHCTEME aRTOMATH3HPOBAHHOTO JIEIOIPON3BOACTBA B 3IICKTPOHHOM BHIIE.

2.5.11. Ycxopamnpe AOKYMEHTHI Ha OYMa)KHBIX HOCHUTEISIX HAIPABIISIOTCH
TIOCPEACTBOM DJIEKTPOHHOM TOYTEHI, (PaKCHMMIBHOM CBA3M IIPH HATHYHK
COOTBETCTBYIOIIETO  3ampoca O  HAMpaBIEHHM OTBeTa  (IpelCTaBICHHHM
pHGOPMAITIH) O SeKTpoHHOR mouTe ((daxcy). Takue JOKYMEHTHI NEpenaroTCs
OTe70M HCIIONHHTENIO A5 OTIIPABKH B JICHb PEIHCTPAITHHE.

Ucxopamue  JOKyMEHTHI Ha  OYMaKHBIX  HOCHUTENSX,  KOTODBIE
B COOTBETCTBMM CO CIIHCKOM DAcCBIIKH IOANEKAT HAIPaBICHUIO HOCPEACTBOM
SIEKTPOHHON IOYTHl Wil  (akcHMuibHOH coBs3m, 1epefaiorcs Ornenom
WCHOIHHUTEIIO B IeHb PErACTPAIUH.

Heo0xoauMocTs Tiepeiadyl WHBIX HUCXOIMINMX AOKYMEHTOB Ha OYMaXHBIX
HOCHUTENSIX  IIOCPEJCTBOM  DIIEKTPOHHOM  IIOYTHEL, (aKkCUMMIBHOH  CBA3M
onpeaensercss PpyKOBOAMTENEeM CTPYKTYPHOro IOIpa3AeleHHs-UCITOIHUATENS
MHHHCTEPCTBA WK PYKOBOAUTEIEM, TIOJIACABIINMM JOKYMEHT.

OtnpaBxa UCXOOAIINX JOKYMEHTOB Ha OYMAXXHBIX HOCHTEIIX ITOCPEICTBOM
SNEKTPOHHOM TIOYTEl, (aKCHMHIBHOW CBA3M OCYIIECTBISLETCS HCIOIHHATEIEM
B JICHB PeTHCTPAIliH JOKYMEHTa MM He To3Hee CIeTyIomero pabodero JIHs.

Ilo osexTpoHHOM WOYTe HAUpaBIAeTCS CKAHAPOBAHHBIA  BapHaHT
TOKyMEHTa, TTOATTMCAaHHOTO COOTBETCTBYIOIIAM PYKOBOAKTEIEM
4 3aperucTpupoBanHoro OTeI0M B YCTAaHOBICHHOM TTOPAIKE.

3anpemiaeTcs HaIpaBiasTh 110 BIeKTPOHHOK moure ¢ailn JToKyMeHTa
B TEKCTOBOM (opMmare, comepiampii ONaHK MUHHMCTepCTBa K (WIIM) IOAIIHCH
PYKOBORHTEIIL. ‘

TTOITMHEAKY HCXOAAINMX JOKYMEHTOB Ha GYMaXKHOM HOCHTENE MOCTe UX
nepenadd no Gaxcy (IMeKTPOHHOM MoYTe) ImepeAaroTcs UCoIHuTeaMa B OTaen
I JIOCEUIKM afpecataM (B chyuae HeoOxoaumoct). K JoKyMeHTaM,
HepelaHHBIM 110 3JeKTPOHAON ModYTe, IOJKHA OBRITH HPMIIOKEHa pacHedarka
OTHPABIEHHOTO BIEKTPOHHOTO COODITMEeHUA, HOATBEPXKIAAIomAas (akT OTIPaBKH
IOKYMEHTa a/ipecaTaM. ' |

IIpn mepenmaue TEKCTOB AOKYMEHTOB Ha GYMaXHBIX HOCHTEIIX IO (akcy
HEOOXO0AUMO PYKOBOICTBOBATHCS CIEYIOIIUMH TPEOOBaHUIMHI:

o0BeM IiepefaBaeMOTO JOKyMeHTa (TeKcTa, CXeMBI, TIpa(HUIecKoro
M300paXeHns), BLIIONHEHHOIO Ha Oymare ¢opMara A4 dYEepHBEIM IIBETOM,
HE JOIDKEH PEBBIIATh 5 JIHCTOB;

nepenada MCXOMAMHMX NOKYMEHTOB, OQOPMIIEHHBIX Ha OnamHKax IFCceM,
OCYIIECTBISIeTCS ITocTe MX peructpanuu B OTmene;

nepefada [OKYMEHTOB HA2 WHOCTPAHHLIX S3LIKAX OCYIHECTBISETCS IPU
HAIMYMHE IePEBO/Ia, 3aBEPEHHOrO JIUIOM, IIOANHCABIIAM JOKYMEHT.,
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3ampemaercs NepefaBaTh TEKCTHI JOKYMEHTOB, CONEPIKAIlMX CITyKeOHYHO
UHPOPMALHFO, ¢ TPH(MOM OTpaHMYEHHS TOCTyNa K JOKyMEHTY «Jmsi ciay:xeOHOro
TEOIE30BAHUS.

2.5.12. JoxymeHTsl B afipec MunHucTepcTBa mpocBelneBys Poccuickoit
Denepaluy, 3a MCKIFOYEHUEM JOKYMEHTOB, yKa3aHHEIX B Ipumoxenmu Ne 20,
HANPaBIIHOTCS B SIEKTPOHHOM BHAE ¢ ucrons3oBarreM MOJIO.

JIoKyMeHTHI ~ [AI8  OTOpAaBKH, IOATOTOBIEHHBIE B  COOTBETCTBHH
c TpeboBammsmu WHCTpyknmu, mepenatorcss HcemonHuTemsiMa B Ormen
B YCTAHOBJIEHHOM ITOPSIIKE.

K mokymentam mpmitaraercsi KapTodKa OTIPAaBKH JOKYMEHTa, COIepKamias
uH(popManmo o cnocode OTIpaBKy JOKYMEHTa, o (opMe COIIACHO MIPHIOKEHHIO
Ne 21.

CkaHumpoBaHue  JIOKyMeHTOB  ocymiectBiser Otmem.  JIOKyMEHTH
HallpaBILOTCs B hopMmate «.pdf» Ge3 mybnupopanus Ha OyMaKHOM HOCHTEIE.

IlpunoxeHus X OCHOBHOMY IOKYMEHTY, He IIOJHMCAHHEIC NOJDKHOCTHEIM
JHIIOM, MOTYT OBITH HampariieHEl B mio0oM ¢dopmate Oe3 ckammpoBanud. [Ipu
HeoOXOAUMOCTY HAIpaBIeHHs NPHIOXKEHNH Oe3 CKaHMpOBaHHWA B KapTOYKe
OTHPaBKH JOKyMEHTa AeNIaeTCs COOTBETCTBYIOIIAsS OTMETKA.

Ilpunoxenns A1 oTopaBKu: ©O€3  CKaHUPOBAHMA  HAIPABJLAIOTCA
ucnomauTeneM B OTHEN 1Mo AIEKTPOHHOM ITOUTe B COOTBETCTBYIONEM QopMaTe.

2.5.13. He noxnexart Hanpasiesuio B Annapart [Ipasurenscia Poccuiickol
Depepanpy no cucreme M3 0:

NOKYMEHTEI, K KOTOPBIM IIpWIaralOTCs IpeAcTaBiieMble Ha MOXIIKCH
IIPOEKTHl HOPMaTHBHEIX IPABOBEIX aKTOB;

JOKYMEHTHI, COZiep:Kalliie OTBETHI Ha HapinaMeHTCKUe 3aIIpockl, 00pamieHus
neiryraros I'ocymapcreennoiit Jymer ®enepamsroro Cobpamua Poccuiickoit
Qepepanin 1 ceHatopoB Poccuiickoii ®enepanuu PenepansHoro Cobpanys
Poccuiickoit ®epmeparium;

JIOKYMEHTHl, WMeIOIIHe B IPWIOXKEHWH OpONIOphEl, KHWUIH, Ia3eTHl,
XKypHansl, poTorpatdun, KapThi, TEKCTOBBIC H HHBIC MATepHAJIB, He IIOAJIEKaIIHe
CKaHHUPOBAHUIO.

2.6. Hopsanox TpoxX0XIeHHAS BHYyTPEHHUX JTOKYMEHTOB

2.6.1. IIpoxoxaeHre BHYTPEHHHAX NOKYMEHTOB Ha 3TANax HX IIOJIOTOBKH
u odopMIEHUI JOJKHO COOTBETCTBOBATH IPOXOXKICHHIO OTIPABISEMBIX
JOKYMEHTOB, a Ha STalle MCHOTHEHUS — ITOCTYIIAIOLTHX.

2.6.2. JloKyMeHTBl IOCIe COTJIaCOBaHMS HAaNpaBIAIOTCE Ha HOZINCH
ACHONHHUTENSIMY B TedeHue padodero aus (¢ 9:00 mo 18:00).

2.6.3. loxyMmeHTH nepenarorca OTAenoM Ha NOAINCH UINM PacCMOTPEHHE
MHHHUCTPY B JeHb MNOCTyImieHus B OTAen mocne' MPOBEPKH IPABHILHOCTH
HX o(OopMIEHHUs, OCYIIECTRIAEMO coTpynarkamMu Otaena.
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JIOKyMeHTH, TIOAFOTOBIEHHEIE ¢ HapymieHMeM TpeboBamuii K WX
othOpMIEHHIO, TOPAAKY MOATOTOBKY K COINIacoBaHMA, Bosppamiatorcs OTmeiaoM
Ha [AopaboTKy MCIIONHUTENO B IEHb OCTYILIeHM s IOKyMeHToB B OT/e.

2.6.4. Tlocie mogmucanyist JOKYyMERTEI IEPEaloTCA Ha PETHCTPAITHIO.

PervcTpais BHYTPEHHHX JIOKYMEHTOB OCYIIECTBILAETCH B IOPSJKE,
AHATIOTHYHOM  PETHUCTPalliH  HCXOJMIMX JOKYMEHTOB B  COOTBETCTBHH
¢ myEKTamu 2.4.4 ~ 2.4.6 HCTpyKINH.

3. IIpaBuna ohopMiIeHUs JOKYMEHTOB
3.1. biaHKT TOKYMEHTOB

3.1.1. JlokymeHTH OhOPMISIOTCI Ha ONaHKax YCTaHOBICHHOH (OpMH
C YITIOBSIM H IIPOAONBHEIM PACIIONOKEHHEM PEKBH3ATOB.

Brnauky m3roTaBnUBAIOTCA HAa CTAHAAPTHHIX JucTax Gymaru dopmara A4
(210 x 297 MM) WITH CO3MAIOTCS B BHJE ANEKTPOHHOro mabnoma.

OJeXTPOHHEIE MAOIOHEL HOMKHEI OBITH HASHTHYHEL ITO COCTABY PeKBU3UTOB,
MOPAAKY WX PpaCloNOXKeHHs, TapHHTYpaM MmpuE(Ta 6naHKaM Ha OGyMaHOM
HOCHTEIE ¥ JOIKHBI OBITh 32IUINEeHE] OT HECAaHKI[HOHUPOBAaHHBIX M3MEHEHHIH.

3.1.2. TIpw mOATOTOBKE HOKYMEHTOB MHUHMCTEPCTBA HCIOME3YIOTCH GIaHKHA
NOKyMEHTOB: |

OmaHK HpMKaza MEUHACTEpCTBa (mproxenue No 6);

OmaHk MUcEMa MEHACTEePCTBA (MprIokenue Ne 7).

3.1.3. biaHKA He MPUMEHSIOTCS IIPY BEICHAM BHYTpeHHEH NEPEHCKH.

3.1.4. BhaBxy, HCHONB3yeMBle NPH IOATOTOBKE JOKYMEHTOB, JIOJDKHBI
NPHMEHATECL CTPOro II0  HasHaueHWio. llepemaua OlaHKOB  JIpyTHM
FOCYJapCTBEHHBIM OpraHaM, OpraaM MECTHOI'O CAMOYIIPaBleHUS, OPraHHu3alHIM
U JIAIIaM 3aIIpefaeTcs.

3.2. O6mue TpedoBaHH IO OPOPMIICHHIO JOKYMEHTOB

3.2.1. Ob0mue TpeboBammsa mo OGOPMIEHHIO NOKYMEHTOB IPUMEHIIOTCS
B CIIy4ae, €CIIM HHOe He YCTaHOBJICHO TONOXeHUIMHU MHCTpYKITUH.

ONEeKTPOHHEIR MOKYMEHT NOJDKSH OBITh O(GOpMIEH IO OOIIWM IpaBHIaM
JENOIPOU3BOACTBA W WMeTh PEKBU3WTHl, YCTAHOBICHHEIE I AHAJOTHIHOIO
TOKyMeHTa Ha 6yMaKHOM HOCHTele, 3a MCKIOYCHHUEM OTTHCKA IISYaTH.

Ilpu co3mauuM BIEKTPOHHOIO NOKYMEHTAa MCIONB3YIOTCS 3JIEKTPOHHEIS
mabII0HE! 61aHKOB MHHHCTEpCTBa B OZHOILBETHOM BOCHPOU3BEASHHH PEKBU3UTOB
Oranka, BKJ¥Ogas repb Kpas, depHLIM IIBETOM.

3.2.2. JoKyMeHTEI OeYaTaloTCs:

¢ TpumeHeHHmeM dopMmara MS Word 2003/2007/2010 mm6o B apyrmx
(dopMaTax, COBMECTUMEIX C JGHHEIM, C HCIIONB30BaHueM MprTa
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Times New Roman pazmepom 12-14 o' — s ohOPMIEHHA TEKCTa
u ¢ npriMenenreM popmara MS Excel 2003/2007/2010 nubo B apyrux ¢opmarax,
COBMECTUMBIX

¢ ‘maHHBIM, pasMmepoM 12-14 nur — gna odopmieHMs TaOIMIl, TpH
COCTaBIICHIMM TaOIHIL HOIMYCKACTCS HCIIONb30Balue MPH(TOB MEHBIIMX Da3sMEPOB
Ne 10, 11 oT;

C UCTIONB30BaHUEM 11,5 MEXKCTPOUHBIX HHTepBaJIOBz.

PexBusm el JOKYMEHTa OTASISIOTC APYT OT Apyra 1-3 PIHTepBaJIaMI/I3 .

PexBusmrel JOKyMeEHTa, COCTOSOIME U3 HECKONBKMX CTPOK, HEHaTaloTCAd
gepes 1 MEXCTPOUHBI HMHTEPBAN, COCTABHBIE YACTH PEKBH3HTOB OTEILIOTCS
JOTIOTTHUTEIHFHBIM HHTEPBAIIOM.

JlomyckaeTcss W3MeHeHHe pasMepa HIpH()Ta, WHTEPBANOB W MEXCTPOUHBIX
MHATEPBAJIOB, & TaKxe OoMOopMIIeHHe BHYTPSHHHX IOKYMEHTOB (3agBlCHMUE,
OOBACHUTEIBHAS 32IHCKa) OT PYKH.

3.2.3. Kaxpprit nuct JoKyMeHTa, oopMIIeHHEIH KaKk Ha OnaHke, Tak ¥ 06e3
OmaHka, uMeeT cleLyloUIue pasMephl moyei: jepoe — 3 cM; mpaBoe — 1-1,5 cm;
BepxHee — 2 cM; HIDKHES — 2 CM.

JlomyckaeTcsl co3fapve AOKYMeHTa Ha JMIeBOH M 0GOpOTHOW CTOpOHAX
mucTa. Ilpm HOBYCTOpOHHEM CO3JAaHHM JOKYMEHTOB INMPWHA JIEBOIO IIOJA
Ha JHIEBOH CTOPOHE JHMCTAa M MpaBOro IIONs Ha ODOpOTHOM CTOpOHE IJIHMCTa
IIOJDKHEL OBITH PAaBHEL

3.2.4. Ilpu odopmiaeHrr TEKCTa AOKYMeHTa Ha ABYX W Oojee CTpaHMIAX
BTOpas U MOCHEIyIoMHe CTPaHUIEI JOKHEI OBITH IpoHyMepoBaHEl. Ilopankonsrid
HOMED Ha IISPBOU CTPAHUIIE HE IIPOCTABIAETC. ,

IlopsnxoBele HOMEpa CTpaHKI] HPOCTABILTIOTCS IO LEHTPY BEPXHEr0 IOJA
CTPaHUIIE Ha paccTosHuM He MeHee 10 MM OT BepxHero Kpas nwcra apabcxumu
mudpamMu 6e3 CIIOB «CTPAHULA», KCTP.» ¥ 3HAKOB NPeNHHAHMS.

JlucTel HOpHIOXEHWHA K JOKYMEHTY HyMepyloTCs CaMOCTOSTENBHO,
DOPSIKOBEIE HOMepa CTPAHHUIT IPOCTABIISIOTCS HAYMHAS CO BTOPOFO JIUCTA.

3.2.5. DNEKTPOHHBIE JOKYMEHTEI IOHCEIBAIOTCA YCHUIICHHOH
KBATHGHUIUPOBAHHON 3NEKTPOHHON TOAIICHI0 B COOTBETICTREM ¢ PenepalsHBM
3akoHOM oT 06.04.2011 Ne 63-®@3 «O06 351eKTpOHHOH TTOITUCH.

K jmoxymenrtaMm, cO3HaHHe, XpaHEHHE M - MCIOJNb30BAHKME KOTOPBIX
OCYLISCTBIAETCS HCKIIOUUTENRHO B POpMeE 3NMEKTPOHHEBIX TOKYMEHTOB, OTHOCATCS:

1) Bxopsmme IOKYMEHTHI, HOCTYNHBINHE OT yHacTHUKOB Enuceii-C3J]
32 KCKIFOYCHUEM JOKYMEHTOB, COIEPXKaIMX CBEICHHWS KOHOHICHINATBHOIO
XapaKTepa; - |

2) UuCXOAAIMe HAOKYMEHTEHI, aJpecOBapHBle yuacTHmKaM Eauced-C3J]
32 HMCKIIOYEHHWEM JOKYMEHTOB, COAEPKAIIFX CBeAeHHsd KOH(DUASHIMAIHFHOTO
XapakTepa;

' Tt — epmauma miveperus (1/72) mofima, HCHONB3yeMad B TEKCTOBOM pexakrope MS Word ams onpenenenms
BeIMYHHE! HHTEPBANA. ‘

2 MexcrpodHsIii MHTepBAJ OTPEENAET PACCTOARYE TIo BEPTHKATH MeX Ty CTPOKAMHK TekcTa B aarte.

3 Harepran — nycras cipoka, 12-14 mr, 1-2 MeXCTpOYHRX HHIEPBala B 3aBHCAMOCTH OT HApaMerpoB IHpHbTa,
HCIIONE3YEMOTO TIPH OQOPMIEHIH TOKYMEHTA. '
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3) wucxopdmme JOKyMEHTHI, aJpecoBaHHble ydacTHMKaM MOJIO,
38 WCKIFOUEHHEM JOKYMEHTOB, COIEPXKAIMMX CBeAEHUS KOHOMIASHIHAaIHHOIO
Xapakrepa.

3.3. Odopmnenre peKBU3UTOB JOKyMEHTOB

3.3.1. B mensx emuao0OpasHEOro ogopMiIeHHs PEKBUIUTOB IOKYMEHTOB
YCTaHaBIHUBAIOTCA TPeOOBAaHMA K COCTABJICHHIO M PACIIONONEHUIO ONpeAeHeHHBIX
PEKBU3HTOB JOKYMEHTOR!

repb kpasg;

HAaHMEHOBaHHEe MUHHCTEPCTRA;

HAaUMEeHOBaHHE NOIDKHOCTY JIUIA, MOANCABIICIO JOKYMEHT;

BHJT IOKyMEHTA,;

MECTO COCTABJICHUS (M3/jaHKs) NOKYMEHTa,

CIIPaBOYHEIE JAHHEBIE O MHHHCTEPCTBE;

ajipecar;

IaTa JOKyMeHTa;

PETHCTPAIMOHHEI HOMEP JOKYMEHTA;

3aroJI0BOK K TEKCTY (HarMeHOBaHHUeE);

CCBITKA Ha HCXOAJIINN HOMEP | AATY JOKYMEHTA KOPPECIIOHICHTA;

TEKCT JOKYMEHTa,

OTMEeTKa O NPUI0KESHIH;

HOJIKCH JOIDKHOCTHOI'O JTAIA;

OTMeTKa 00 JIEKTPOHHOH O IIHCH;

Tpu¢) COracoBaHUS;

rpuQ yTBEPIKICHHS;

BH3a;

OTTHCK ITeJaTH;

OTMETKa O 3aBEPCHUY KOIIIH;

OTMeTKa 00 HCIIONHUTEIIE;

PE3OIIONHS;

OTMeTKa O KOHTPOJIC JOKYMEHTa;

OTMeTKa O HAIpaBJIeHUY JOKYMEHTA B JIeI0;

rpud) OTpaHUUYEHNS HOCTYA K JOKYMEHTY;

oTMeTKa «CpodHON.

3.3.1.1. I'epb xpas.

Mzobpaxkenne repba Kpas, KOTOpoe MOXKeT OBITH  BEIIOJIHEHO
B MHOTOI[BETHOM HJIM OJHOIIBETHOM BapHWaHTe, IJOMEIIAYOT Ha OJaHKaX IHMCEM
MHHMCTEPCTBA B COOTBETCTBHH ¢ 3aKoHOM Kpas oT 12.02.1999 Ne 5-296 «O repbe
KpacHosapckoro kpas».

3.3.1.2. HanMmenoBaHne MUHHCTEPCTBA.

HapmeHOBaHWe MMHMCTEPCTBaA, [IOMEjaeMoe Ha ONaHKAaX JOKYMEHTOB,
JOJDKHO COOTBETCTBOBATh HAMMEHOBAHHIO, YCTAHOBIEHHOMY B HOPMATHBHEIX
IPaBOBLIX aKTaxX Kpasd.
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3.3.1.3. HammexroBauue HOIBKHOCTH JHIIA, MOATHCABIICTO JOKYMEHT.

HanmvenoBanuwe MOIDKHOCTH NHOAa yKa3blBaeTcs Ha OnaHKax IIHMCEM
MWHHUCTEPCTBA.

3.3.1.4. Bun noxymenra.

HarMenosanwe BHaa m3zaBaeMoro moxkymenra (Hampmmep, «TIPMKA3»,
«(MIPOTOKOJI», «AKT») pximougaercs B .GHaHK COOTBETCIBYIOIIETO BHIA
JOKYMEHTa AN YKa3bIBaSTCs COCTABUTENEM IIPH TOATOTOBKE JOKYMEHTA.

HaumenoBarue Buma W PasHOBHAHOCTU MOKYMEHTa HE YKAa3BIBACTOA
B ITACHMaX.

3.3.1.5. Mecro cocTapneHHs (M3NaHUS) AOKyMEHTa.

MecTo COCTaBICHHS WIH M3NaHus HOoKyMenta (HanpumMep, T. KpacHospCK)
yKa3bIBaeTcs Ha OaHKax HOKYMEHTOB MHHHCTEPCTBA, B TOM 4#Cie Ha IIPHKa3e
HOpPMAaTHABHOTO XapaKTepa, 32 MCKMoYeHreM OIIaHKOB MHCEM.

3.3.1.6. CpaBo4HEIE JaHHEIE O MUHHCTEPCTBE.

CropaBoyHble JaHHBIE O MHHMCTEPCTBE YKA3HBAIOTCS Ha ONaHKaX IHCEM
¥ BKIIOYAIOT B ce0s: IIOYTOBBIM a/ipec MUHHCTEPCTBa, HoMep TenledoHa, daxca,
oummanbEEIl  afpec 3JIeKTp0HHOH mo4uTel, mHTepHeT-aapec, OKOI'Y, OI'PH,
WHH, KITTT.

3.3.1.7. Agpecar. .

AnpecaToM HOKyMEHTa MOTYT OBITH TOCY[IapCTBEHHBIE OpraHbi, OpPraHbl
MECTHOTO CaMOYNpPaBlCHMs], OPTaHH3alWM, JODKHOCTHEIE JIMNA, CTPYKTYPHBIC
MOApa3AeICHNs, TpakKIaHe.

PexBm3nT «afpecary nedaraeTcs B IPABOM BepXHEM YINIy TEKCTOBOI'O ITOJA
CTpaHHUIEL. Bce COCTaBHEIE 4acTH PEKBH3HTA Pa3MeIaloTcs (IaroBhiM CTIOCOGOM.
JnuHa CcTpoKM He JODKHA INpPeBBNNATh 7,5 CM M OrpaHWIMBaeTCa IpaBoi
IpaHulell TEKCTOBOrO IIONS MOKyMeHTa. Bce cocTaBHbIE YacTH PEKBH3WTA
edYaTaroTCs depes 1 MexCTPOUHBI HHTepRal.

PeKBH3UT «afjpecaT» MCHSCTCS B 3aBHCEMOCTH OT anpecata ¥ BHJA
COCTABILIEMOr0 JOKYMEHTa H MOXKET COepKaTh CIASAYIOIie COCTaBHbIe JaCTH:

HAMMEHOBAaHWE  [OCYJapCTBEHHOIO  Oprasa, Oprana  MECTHOTO
CaMOYIPABIICHMs, Opranmsanwu (B WMEHHTEIFHOM Ilafieske, 0e3 cokpaieHuil),

HampuMep:
IIpaBurenscTBo KpacHosipckoro xpas

HaWMEHOBaHKEe CTPYKTYpPHOIO HmofpasieneHus (B UMEHHUTSNBHOM IIafiexe),
HarpumMep:
®eepabuas HaJOroBas cIryxba

YipasineHre HMyIIECTBEHHBEX
HAJIOTOB
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VKa3aHWe JOIDKHOCTH MojIyuaTend (B JareJBHOM Iagexe), GaMHIUIO
W MHWLWAIBI IMEHH ¥ 0TYECTBa (B HATEIEHOM Mmajexe), HampuMep:

IlepoMmy 3amecTuTermo I'ybepraropa
KpacHogpckoro kpas — npeAceaTenio
IIpasurenscTBa KpacHogpckoro kpas

@avunms U.0.

TIOYTOBBIH ajpec.

Ilpu oTopaBke IWCEMa IO 3JCKTPOHHOM ITOYTE WIH IO (DaKCHUMAIBHOH
cBia3u {6e3 MNOCHUIKM 110 TIOUTe) IOYTOBEIA angpec He ykaspBaerca. Ilpm
HeOOXOAHMOCTH  MOXKeT OBITh yKa3aH OJIEeKTPOHHEIA  aapec  (HOMep
TenedoHa/(pakca).

IIpm wampapiIeBMH THICEMa IIOCTOSHHBIM aJpecaraM IIOYTOBBIA aiapec
B PEKBHU3UTE HE YKa3BIBACTCSL.

IlocToSHHEIME afpecaTaMy SBISIOTCS:

(enepanbHble OpraHEl TOCYAAPCTBEHHON BIACTH;

TEPPHATOPHAIBHEIC OPTaHbl (peTepabHEIX OPTaHOB HCIIONHUTEIEHOH BIIACTH,
PacCHONOXEHHEIE Ha TEPPUTOPHH Kpas;

OpraHbl IOCYJapCTBEHHOM BIACTH Kpas M HHBIE FOCYAApCTBEHHBIE OPraHEBI
Kpas; '

OpraHbl MECTHOTO CaMOYTIPABICHNUS MyHHUIIANIANBHBIX 00pa3oBaBmii Kpas.

B peksusuTe «aapecar [OMYyCKAaeTCA UCIIONBE30BaTh OQUITHAIIEHO IPUHSTHIE
COKpallleHHbIe HaMMEHOBaHWS TIOCYZApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
CaMOYIIPaBIICHUs, OpraHW3alKi.

TlouToBEII azpec B COCTaBe PEKBH3HUTA «agpecar» yKa3zbiBaeTCs
B HOCIESOBATENBHOCTH, YCTAaHOBIEHHOM [IpaBuiiamMn okazaHus yCIyr IOYTOBOH
CBSA3M, YTBEPXICHHHIMH NPUKa30M MHBHUCTEPCTBa IE(PPOBOTO pPa3BUTHS, CBA3H
¥ MacCCOBEIX KOMMyHHEKaITH Poccuiickoif Pexepanmu ot 17.04.2023 No 382:

U IOPHIMYECKOTO JIHIA — HMOJHOE ¥ COKpallleHHOe HapMeHOBaHue (IpH
HAIAYHR), U1 rpakIaHnHa — GaMuIus, UMs, OTIECTBO (TIPH HAJIMINN);

Ha3BaHUE YJIHIIbI, HOMEp JI0Ma, HOMEep KBapTHPH];

Ha3BaHMUE HaceIeHHOTO ITyHKTa;

Ha3BaHue pailoHa;

Ha3BaHWe pecIryOiIuKy, Xpas, 06IacTi, aBTOHOMHOTO OKpyra (obnactn);

Ha3BaHHe CTpaHb! (AT MeXIYHAPOHBIX ITOYTOBBIX OTIIPaBICHUH);

IIOUTOBBIA HHIEKC.

Ilpy ampecoBaHMM HOKyMEHTa JOKHOCTHOMY JIMIY, TPakKIaHUHY
WHHUMANEI UIMEHH M OTYeCTBa CTABATCA II0cie (haMUINK, HallpuMep:

Bummnskosy ML.A.
Abaxanckag yiL., I. 125, kB. 12
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r. MUHYCHHCK
Kpacnospckuii xpaii
662600

HIIN:

MuaucTpy HpOCBEIIeHHA
Poccutickoit @enepannu

Davuyiug 11.0.

IIpu pacceuike XOKyMEHTa HE BCEM OpTraHW3alMAM HIH CTPYKTYPHBIM
OOJIpa3/ielieHusaM II0Jl PpEeKBH3UTOM «AJpecar» B CKOOKax YKa3pIBacTCs
«(1mo crmcKy)», Hanpumep:

PyxoBoauteisim
WCIIOTHUTENIBEHBIX OpraHoB
Kpacrospckoro kpas

(1o crmmcky)

I[Ipy IevaTaHWy HEeCKOIBKHX aJpecOB OHHE OTHENSIOTCH APYT OT ApYTa
1 uaTepBanoM.

IurcsMo He JOIDKHO COep aTh Hosee deThipex agpecaroB. CIOBO «KOMMI»
Hepea BTOPEIM, TPETHUM, YETBEPTHIM aapecaTaMy He ykassiBaeTcs. [Ipu Gonpmem
KOJITYECTBE aJIpecatoB COCTABIAETCA CIIMCOK PACCHUIKH JOKYMEHTa, Ha KaXIoM
MHCEME YKa3bIBacTCs ONHH afipecaT WId afpecaT odpopMisercs 06o6IIeHHo.

CTpOKM peKBU3HTA «aapecar» BEPARHUBAIOTCH 110 JEBOMY Kparo.

3.3.1.8. laTo# TOKyMeHTA SBIACTCA:

JaTa HOATIMCaHKA (IPaBOROM aKT, MUCHMO M JApYyroe);

nata coOBITHS, 3aUKCHPOBAHHOIO B IOKYMEHTE (IIPOTOKON, aKT U APYyroe);

JlaTa yTBEPKICHUS (TUaH, OTIeT U APYroe).

Hara [OOKyMeHTa IIPOCTaBIAETCS PYKOBOIWTENEM, IIOMIUCHIBAFOIIMM
WIH  YIBEPXKAAIOIEM: JOKYMEHT, IH00 CIPYKTYPHBIME IYIOAPa3IeeHHIMY
MUHMCTEPCTBA B COOTBETCTBHH C IOIOKEHUAMH MHCTPYKIHH.

Ha goxymenTtax, oQopMIeHHBIX Ha Ola#kax, HgaTa POCTaBISACTCH
B COOTBETCTBHH C PACIIONOKEHHEM DTOTO PEKBU3UTA.

Ha pmokymenTtax, odopmieHHBIX ©Oe3 OlaHka, JaTa IIPOCTABIIETCA
[0l HaNMEHOBAHWEM JOJDKHOCTH JIHIIA, MOANKCABIICr0 IOKYMEHT. B 3ToM cirygae
JaTa ImedaraeTcs OT JIeBOM TIpaHMIBl TEKCTOBOTO HONA M OTAEIIETCH
OT IPEIBIAYIIEro peKBA3HTA 2—3 HHTEpBaIaMy.

Harta mOXyMeHTa IIpOCTaBIIeTCs Ha NOKYMeHTe IU(POBEIM OO CIIOBECHO-
Iu(QPOBEIM CcliocOOOM.
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ITpn 1 poBOM criocobe naty IOKyMEHTa oopMIIIOT
B IIOCHEI0BATEIHHOCTH:

IeHb Mecglla — IByMs apabckmmu IudpaMH ¢ 3aMeHO B HEOOXOAUMBIX
CITydasX OTCYTCTBYIOMel THMPH HyIeM;

MECSIT — IBYMA apaOCKuMHU IpidpaMu ¢ 3aMeHOM B HEOOXOAMMEBIX CIy4agxX
OTCYTCTBYIOMEH MUADPHI HYIEM;

roJ — 4eTHIPhMA apaOCKuMK TH(paMu.

HeHs MecsIa, MecsIl ¥ ToJ] pa3AelsoTCS MeX Ty co00l ToYKaMu, HalpuMep:
01.09.2023. |

- TIlpu  cunopecHo-mmdpoBOM  criocobe  maTy HOKyMeHTa  OQOPMISIOT
B TIOCIIEIORATEIFHOCTH:

JIeHb MecsIa — apabCcKuMH Iudpamu;

MeCSI] — CIIOBOM;

rof — 4eTBIpeMd apabckuMu Imdpami ¢ pobOaBleHWEM CIOBA «TOm»
B COOTBETCTBYIOINEM Taziexke 6e3 coKpamenus b0 ¢ Io0aBIeHreM CI0Ba Kooy
C COKpAallCHUEM JI0 IEPBOH OyKBEL.

Cnoso «rom» mm60 COKpalleHHOE ero HamHCaH#me M IMMPEH Toja
pazzensioTcs mpobenom, HarpuMep: 1 aaBaps 2026 roxa wim 1 gaBaps 2026 T.

JIOKYMEHTEI, 3a WCKIIOYeHHMeM MpaBOBEIX aKTOB, He SABIIOMIKAXCA
COBMECTHBIMH  IIPABOBRIMH aKTaMM, KOTOPBIE T[OTOBATCS MUHUCTEPCTBOM
COBMECTHO C JAPYIMMH T'OCYJAPCTBEHHBIME OpIaHAMH, OpPraHaMH MECTHOTO
CaMOYIIPaBTICHUS, OPTaHHU3aIHIMH, HOJDKHE MMeTh OIHY {eAMHYIO) AaTy, KOTOpas
COOTBETCTBYET Haubonee o3 HeH gaTe MOAIHUCAHNA.

B nensx emrHOOGpasHOro ohOpMIIEHHS TATH B TEKCTEe OJHOIO JOKYMEHTA
HCTIONL3YETCA TONBKO IudpoBoH cmocod HamucaHds IaTH JHOO CIIOBECHO-
UG pOBOH.

3.3.1.9. PerucrpanoHHBIN HOMEP JOKYMEHTA.

PervcrpaltiOHHEId HOMEp MAOKYMEHTAa IIPOCTaBISETCS B COOTBETCTBHH
C PACIIONOMXEHWEM 3TOTO PEeKBH3HTA. PervcTpalliOHHBIA HOMEp IIPUCBAHBAETCH
JIOKYMEHTY TIOCJIE eT'0 TOAMHCAHMS.

PerucTpallMoHHEI HOMep IOKYMEHTA, 32 MCKIIOYEHMEM IIPAaBOBOTO aKTa
MHHHACTEPCTBA, H3JAHHOIO COBMECTHO C JPYTMMU OpraHaMH I'OCYJapCTBEHHOH
BIaCTH, COCTOMT M3 pa3/ielleHHBIX KOCOH TepTOd perucTpalHOHHBIX HOMEPOB,
OPUCBOSHHBIX OpraHM3alsiM#d — aBTOPaMH JOKYMEHTa H DPAacHOIOXEHHBIX
B TOCHEJOBATENLHOCTH, COOTBETCTRBYIOMEH 0003HAYeHWI0 HAMMEHOBAHHH
OpraHu3alii B 3ar0J0OBOYHOM JaCTH JOKYMEHTA.

Ilpp TOATOTOBKE OTBETHHIX ITHCEM HEOOXOOWMO YKa3biBaTh CCHLIKY
HA HUCXOIANMH HOMEp M JAaTy JOKyMeHTa KoppecrmoHzmenTa. (CChUTKa
Ha WCXONAIMME HOMEp ¥ JaTy JOKYMEHTa KOpPPECHIOHIEHTa BXOIUT B COCTaB
PEXBU3UTOB OJIaHKa M pa3MellaeTCs TOA JATOM M PEerHCTpallHOHHBIM HOMEPOM
JOKYMEHTA B COCTaBe PECKBHIHTOB OGlaHkKa B YCTaHOBICHHOM MecTe.

IIpa odopmienrm B TeKcTe MOKYMEHTA CCBUIKM Ha PpPerHCTpaliOHHBIA
HOMEp JOKyMeHTa 3HaK Homepa «Ne» 1 mudphsl HOMepa, pazaeisoTcs IIPoOeIIOM.

3.3.1.10. 3aronoBok x TeKCTy (HaMMEHOBAHHKE).



33

3aroOBOK K TEKCTY (HAHMEHOBAHKE) — KPaTKOe COMepXKaHue JOKyMEeHTa.
3arofoBOK K TEKCTY (HaMMEHOBAHHWE) COCTABIAETCS KO BCeM JOKYMEHTaM,
32 HCKIIIOYCHUEM:

JIOKYMEHTOB, AMEIOINHX TeKCT HeGombImoro oobeMa (1o 4—5 cTpoK);

TeNnerpamm;

MIPHKA30B MHHUCTEPCTBA HHANBUAYAIBHOIO XapaKTepa.

3aronoBok K Tekcry (HaMMEHOBaHWE) AOIDKEH (JIOIDKHO) OBITH KPaTKHM,
TOTHO HepelaBaTh COIepKaHue NOKYMeHTa. 3aroJIOBOK K TEKCTY (HanMeHOBaHHUE)
COTTIaCOBEIBAETCS ¢ HAMMEHOBAaHMEM BHAA TOKYMEHTA.

Hampumep:

npukaz (o ueM?) «O6 yTBepxaenrn Iloi0XeHHS O 3aliyTe NEePCOHAIBHBIX
TAHHBIX TOCYIAAPCTREHHBIX IPaXKAaHCKHX CIIyKAHuX 1 pabOTHHKOB MUHHCTEPCTRA
oOpazoBanus KpacHospckoro Kpad TI0 JODKHOCTAM, HE OTHECEHHBIM
K TOCYJAPCTBEHHBIM JODKHOCTAM U JOIKHOCTIM I'OCYJAPCTBEHHOHU IpakIaHCKOU
CITYXKOBI».

ITucemo (o wem?) «O mnpemocraBneHur HHOOPMAUUH 00 HCHOIHEHHUH
myHKTa 1 mpotokosna ot 00.00.2023 Ne Omx».

ITpaBuna (4ero?) BHYTPEHHETO TPYIOBOIO PacIIOPsAAKa.

3arolloBOK K TeKcTy (HamMeHOBaHMWe) odopMIseTcs HOA PEKBU3HTaAMH
OJ1aHKa OT IPaHMIIEI JEBOTO TIONS, MOXKET 3aHMMATh 4—5 CTPOK W IIeUaTaeTCs 4epes
1 mexcTpounslli mHTepBan (uaroBeM criocoboMm. JInuHA 3arojloBKa K TEKCTY
(HanMeHOBaHUS) He MOXET IpeBBImIaTh 7,5 cMm. [lepBoe ciioBO B 3aroiioBKe
K TEKCTY (HamMeHOBaHWH) IHINEeTCs ¢ nponucHoil Oyksel. Touka B KOHIE
3aroJi0BKa K TEKCTY (HAaMMEHOBAHIS) HE CTaBUTCH.

B osnekTpoHHOE perdcTpalMOHHOM KapTOuKe PEKBU3HT perucTpanuu
«3ar0JIOBOK K TEKCTY (KpaTKoe COJiepiaHHe AOKYMEHTa)» 3allOlIHASTCS ¢ yIeTOM
CYIIECTBYIOIIETO B JOKYMEHTE 3arojioBKa K TeKCTy (HauMEHOBAHWS)
¢ To0aBIEHUEM PA3BEPHYTOTO OIMCAHKS COZIEPKAHMS TOKYMEHTa, HallpuMep:

PEKBHU3UT «3ar0JI0BOK K TEKCTY» Ha JIOKyMeHTe:

«O HaTIpaBIEHUH OTUETAY;

PEKBU3UT pETHUCTPAIlHM «3arOJIOBOK K TEKCTy (KpaTKoe Ccofep:KaHue
TOKYMEHTA)» B 3JIEKTPOHHON PervucTpalliOHHON KapTouKe:

«O HarpaplieHME OTYETa O XOAE PEalM3alliyl PETHOHAIBHOTO IPOEKTa
«Kazgps! g nudpoBoi SKOHOMHAKI.

B mpoekTax HOPMATHBHBIX TIPABOBBIX aKTOB MHUHHCTEPCTBA B 3aBHCUMOCTH
OT BHJA 3ar0JIOBOK K TeKcTy odopMIeTcs II0 IIHMpHUHE CTPaHMOEl HaJ TEKCTOM
LEHTPOBAaHHBIM CIIOCOOOM MO0 REIPABHUBAETCS IIO JIEBOH TPaHUIE TEKCTOBOIO
nons (HampuMmep, B IPOEKTaxX MPHUKA30B HOPMATHBHOIO XapaKTepa 3arojI0BOK
othopMmseTcs Y JIeBO¥ IpaHUIBI TEKCTOBOTO IT0JIA (PIAroBBIM CIIOCO60M).

3.3.1.11. Ccrinka Ha HCXOAAIIHAN HOMEP ¥ JaTy JOKyMEHTA.

Ccpllka Ha HCXOAAINIMI perucTpalldOHHBIM HOMEpP M JaTy JOKyMEHTa
BKJIOYaeTCsa B COCTaB PeKBU3UTOB OiraHka mmcbMa. CChliIka Ha PeTUCTPALMOHHBIN
HOMEp M JaTy NOKYMEHTA IPOCTABJISIETCS MCIIONHATENIEM IIPH IIOATOTOBKE THCEMA-
OTBETA.



34

3.3.1.12. TekcT AOKyMeHTA.

B MWHHCTEpCTBE JOKYMEHTBI COCTABIBSIOTCS Ha PYCCKOM J3BIKE Kak
rocyaapcTBeHHOM m3bike Poccuiickoit Mepeparmm. TekeT ZOKyMEHTa M3/1aractcd
PYCCKHM JTHUTEPATYPHBIM S3BIKOM C Y4IeTOM OCOOSHHOCTEHM OQUIMAIEHO-IeI0BOTO
CTHIIS ¥ BUAA JOKYMEHTA.

B ciygae HeoOXONMMOCTH COCTABIECHUS JOKyMEHTA HA WHOCTPAHHOM S3BIKE
OPOEKT JOKYMEHTA COCTABISETCS B IBYX OK3EMIUIIpax: ONUH DK3EMIULIP
' HA COOTBETCTBYIOIEM HHOCTPAHHOM S3EIKE, BTOPOM — HA PYCCKOM.

TekcT MOKyMEHTa HECET OCHOBHOE CMBICIOBOE COZEpKaHWEe NOKYMEHTa —
yIpaBieHYecKoe AeiiCTBHe, pemicHie X T.0. B CBI3W ¢ >TUM OH JOIDKeH OBITH
SCHBIM, IO BO3MOXHOCTH KpaTKuM, 0OOCHOBAaHHEIM, 00ECIIEUHBAIONINM TOYHOE
¥ OJHO3HAYHOE BOCIPHATHE M3JI0KEHHOM B HEM MH(DOpMaIiy.

TexeT AOKYMEHTa IedaTaercs B YCTAHOBIEHHBIX IpaHMIax MOJeH Hepes
1 MeXCTPOYHEIH HHTEPBA U OTHEIIeTCHS OT 3aTOOBKa K TEKCTY (HauMeHOBaHM)
2—-3 uHTEepBAIIAMH.

TexeT mokyMeHTa MOXET OBITh TpelcTaBlieH B (OpME CBA3HOIO TEKCTa,
aHKeTHOH (POpMEL, TAOIHIIE! KM COYSTAHMS 3TUX QOPM.

Conommoli CBA3HEIE TEeKCT JOKYMEHTA COJEPXKHT TIDAMMATHYECKH
W JIOTHYECKH COINTaCOBaHHYIO HMH(OPMAITHIO 00 yIpaBieHYeCKUX NelCTBUSX.
Takoii TexcT, KaK IIPaBHIIO, COCTOMUT U3 IBYX YaCTCH.

B nepsoii, kxoHCcTaTHpyIOINel, UYacTH YKasBIBAalOTCA (DaKTBI, COOBITHA,
NPYYHHEl, OCHOBAHWsS, LENH COCTamBieHMs JOKyMeHTa. B 5ToH wacTth, UpH
He0OXOOMMOCTH, AOKHA OBITH YCTAHOBJIEHA B3aMMOCBS3b C IIPaBOBBIMH aKTaMU
WY APYTUMHA JOKYMEHTaMM 110 JaHHOMY BOIIPOCY. |

Bo BTOpOIf 9acTH M3NArarTCs PENICHU, PACTIOPSKCHIMA, BEIBOJBL, TIPOCHOEI,
IPEIIOKEHHMS, PEKOMEHIAIIHH.

TexkcT AoKyMeHTa MOXeT OBIThR TOJeNleH Ha CTPYKTypHBIC €AVHUIIE,
HAaIpHMEp, pasfensl, IyHKTsL. HeobXomumMocTs BKIIOYEHHS B HErO TE€X MM HHBIX
CIPYKTYPHBIX €IWHMI[ OTIPEeNeNsIeTcH MCXOAs M3 BHIa, o0beMa M COmep:KaHM:
JOKYMEHTA.

Kaxeri abzan TekcTa HaduHaeTcad ¢ ab3allHOr0 OTCTYIA, PacCTOSHHE
KOTOporo coctaBnser 1,25 cMm (I4Th NEYaTHRIX 3HAaKOB) OT JIEBOHM [I'paHMIIEI
TEKCTOBOT'O HOTISL.

B cnygasnx, xorja aGzaifsl CIEIYIOT B TEKCTE MOCHE ABOCTOYMS, MX HAYAIO
othopmisercs 6e3 THpe, JPYTUX 3HAKOB, HX OTASISIOT APYT OT IpyTa ¢ MOMOIIBIO
TOYKH C 3aIITOH.

[Tpu HeoOxomuMocTH IIpHMEHEHHS B TeKCTe JIOKYyMEHTa CHOCKH €€
pacmoiaraloT B KOHIIE CTpPaHMNEL LIpE 3TOM CHOCKY OTHESIIOT OT TeKCTa
KOPOTKOM CIUTONIHOM TOHKOW TOPU3OHTANbHON IHMHMEN ¢ JEBOW CTOPOHEI
TeKCTOBOTO TOIsE. CHOCKY BEIAEISIOT YMEHBIIEHHEIM pasMepoM Ipu(pTa. B xorme
CHOCKH CTaBAT TOYKY.

3HaK CHOCKM (3Be3I0YKy WiIH IU(DPY) CTAaBAT HEMOCPEACTBEHHO TIOCIE TOI'0
CIOBA WIIM 4YHCla, K KOTOpOMY /laeTcsi MOSICHEHUe, a TakKe Iepel MOSCHAIOIMM
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TekcToM. Ha omHO#M crpadmile, KaK IpaBHilo, He JOIDKHO pa3MelnaThes fojee Tpex
CHOCOK. |

B Tekcrax MOKYMEHTOB MJOIDKHBI YMOTPeOATECS TONBKO OGMHIKANBHO
OPHHATEIE COKpameHus, 0003HaueHUSI K TEPMUHBL

B cuyxeOBBIX DHCBMax WCHONIB3YIOTCA (hpasbl STHKETHOIO Xapakrepa
«YBaxaeMeIid...!» B Hauajge T1mHMCBEMA HAX TekctoM H  «C  yBaXXKEHHEM»
B 3aKINIOYMTENBHON 9acTH, Iepel NOMMUCHI0. JTHKETHHIE (pas3bl Ie4aTaloTCs
UCTIONHUTEIIEM IIPYU MOATOTOBKE IIPOEKTa MUCHEMa.

OObpamieHne K afpecary INeHTPHPYETCS OTHOCHTEIBHO IEBOM M IIpaBOd
T'PaHUI] TEKCTOBOTO TTOJIS.

3axmounTenbHas (opMyNa BEeXIHBOCTH HedaTaeTcs ¢ ab3alHoro OTCTyna
OTAeNsAeTCs 3aliToi OT IMOCHEAYIOMEro yKa3saHWS HAUMEHOBaHHS JOIDKHOCTH,
TIOCJIE 3aIIATON HAMMEHOBAHKE JOJDKHOCTH YKa3BIBAETCS CO CTPOIHON GYKBEL

AHkernas (opMa TpeACTaBIseT Ccoboi TEKCT JOKYyMEHT&, B KOTOPOM
XapaKTepu3yeTcs ofuH 00BEKT II0 ONpe/eNeHHbIM NpH3HakaM. AHKeTHas hopma
IpUMEHSeTCA IPH H3NOXKeHud m[udpoBoii wnM CIoBecHOH HHGOpPMAaLUH.
Iloctosrno¥ wHGOpMaIMeil B aHKeTe SBISIOTCS HaWMEHOBaHUSA NPHU3HAKOB,
a TEpeMeHHOH — WX XapakTepucTHKH. lIpw HOCTpOCHHWH aHKeTHI HOCTOSHHAL
¢dopma mHGOPMAUMH BEIPAKACTCS MMEHEM CYMIECTBUTENLHEIM B HMEHHTEIBHOM
ngAexe, Hampumep: damMmiug, UM, OTYECTBO; CIIOBOCOYETAHMAME, OIIOPHBIM
CIIOBOM B KOTOPBIX SIBIMETCA CYIIECTBHTENBHOE, HAaMpUMeEp: CTPYKTYpHOE
Hofpa3feleHue, MOcCHeAHee MeCTO paloThI; CIIOBOCOUETAHHSAMH C TIIIAroJoM
BTOPOTO JIUIla MHOMKECTBEHHOTO 9HCIIa HACTOSINEr0 WM IIPOMISNINEr0 BPEMEHH,
HallpUMep: HMeeTe, OBIIM, HaXOAWINCH W Tak Janiee. JallolIHEHHas aHKeTa
SBIIAETCA IPUMEPOM CTPYKTYPHPOBAHHOI'O IPEACTABICHUS TEKCTa JOKYMEHTA.

Tabmuma — (opMa IpeAcTapieHds MHOOPMAIUE (TEKCTa), COMEPKAIIero
HH(pOPMAIHIO, XapaKTePH3YIOLIYI0 HECKOIBKO 00HEKTOB 110 PALY IIPHU3HAKOB.

CnoBo «Tabnuna» mnedaTaroT CTPOYHBIME OYKBaMH, 33 WCKIFOYECHHEM
nieproii 6ykBEL Ilpum pasmMerneHuu B TEKCTe HOKYMEHTa HECKONBKHX Tabmull Haj
Kaxaoi Ttabmurell y mnpaBod I'paHWITBI TEKCTOBOTO IIONA YKa3bIBaeTCA CIIOBO
«Tabnuma» ¢ mopsaakoBeM HoMepoM (Oez 3mHaka «New). B mpemenax opHOro
JOKyMeHTa JOIDKHA OBITH CKBO3HAS HyMmeparus Tabmuil. Eciid B TeKCcTe AOKyMEHTa
IIPUBOAWTCS OxHA TalidNa, TO ee He HYMEpPYyOT u ciloBo «Tabmmma»
HE YKa3BIBaIoT.

Tabmursl UMEIOT JBA YPOBHS WICHSHWS TEKCTAa: BEPTHKAIBHBIA — rpadsr
¥ TOPHU30HTAIBHEL — cTpoKy. OG00IeHHbIe HAMMEHOBaHNS IPH3HAKOB B Tabnune
COCTABNISIOT  3aTONOBOK M IIOZ3arOJIOBKH rpad) (romoBka  Ta0IMIED),
a HaMMEHOBAHMS 0OBEKTOB — 3ar0JIOBOK CTPOK ¥ MOAZArCIIOBKH CTPOK TaGJIMIIEL
pacIloNoXKeHHBIX B KpaiiHel neBoit rpade (00KOBUK TabIUIIB).

I'padsr Tabnmr ZomKHE OBITE MPOHYMepoBaHbl. Ecnn Tabnuila meqataeTcs
Oolee 4eM Ha OAHOHM CTpaHHUIE, Ha MOCIEOYIOLWIHNX CTPAHHIEAX IIPOCTABIIOTCA
TOIIBKO HOMepa rpat.

3aroioBkM rpa() NHIOYTCI C IPONMCHBIX OYKB, a HOA3aroJIOBKH -
CO CTPOYHEIX, €CJIM OHU COCTABJIIOT OFHO IIEJOe C 3ar0I0BKOM, TO €CTh TTOSCHSIOT



36

ero. Eciau mOA3aroJoBOK HMeEET CaMOCTOATENbHOE 3HAYEHHE, TO OH IHIIETCH
C IIPOITMCHOU OYKRBEIL.

Touxn B 3aroI0OBKaXx ¥ mO3arojioBkax rpad He NpoCTaBIsIOTC.

3aronoBKU ¥ IIOJ3aTONOBKH Tpad) W CTPOK TaONHIl BEIPAKAOTCA HMEHEM
CYIIECTBUTENLHEIM B  HMEHMTEIBHOM  l1ajeke . eJHHCTBEHHOrOo  YHCHA.
B 3aronoBkax CTpOK ¥ rpad TaGIHiel YIIOTPeOIIIOTCS TONBKO OOMIENPHUHATHIE
YyCIOBHbIE O0O3HAa4eHHs. 3aroNOBKH ¥ TIO[3arOJOBKM Ipad [eyaTarorcs
IIEHTPOBAHHEIM CITOCOOOM.

3aronoBox K Ta0iMIe MHIIETCS Ha[ TaGnuIeil eHTPOBAHHBIM CIIOCOOOM.
B xoHIE 3ar0noBKa TOYKA HE CTABHTCA.

CoxpamieHue ClIHOB B 3arojoBke Tabnwusl W 3arojioBKax rIpad
He JHOITyCKaeTCs.

B GoxoBoii rpade TabiMIfhl TEKCT KAXKIOH MO3UIME JOJDKEH HAUMHATHCH
¢ TPONMHCHON OYKBH, TOYKA W JApPyTHe 3HAKHA IpeluWHAaHuA B KOHIE TEKCTa
HE CTaBSITCH. :

Epvaunel wsMepeHps B Tabnmilax Beerga THOYTCE B HMMEHHTEIBHOM
majeske, BO MHOXECTBEHHOM HuUCie. ENWHUIE W3MepeHUs clefyeT IMcaTh Haj
Tabmunel cmpaBa B CKOOKax B TOM CiIydae, KOrja Bce IaHHBIe TaOJMIED
TPUBOAATCA B ONHMX eJUHMIEAX u3MepeHHi. BEcmx B rpadaex Tabmwus
HCIIONB3YIOTCS Pa3iuyHble eIUHHUIEI U3MEPEHHS, TO MX ClellyeT YKa3kIBaTh II0CIe
3arojioBKa Kaxaod rpadsr B ckoOkax. Ecmu kakpmas IO3HIMS B GOKOBOH rpade
TalIHLB] UMeeT CBOM eTMHHUITLI U3MEPEHHS, TO HX ClIeyeT BEIHECTH B OTACIBHYIO
rpady.

Uncna ¥ OFHOCTPOYHSBIC TEKCTOBEIE D3JIEMEHTHI B rpadax PparHSAOTCA
10 nocneanel (HKHel) cTpoke GOKOBHUKA.

[udpsr B rpadax TabImIL JOMKHE IPOCTABITLCH TaK, ITOOBI KIACCH] YHCE
BO BCeit rpade GBLH PaCIoNoKEHb! OUH IO IPYTHM.

B opno#i rpade momxHO OHITE COOMIOIEHO OIHHAKOBOE KONMYECTBO
NECHATUYHBIX 3HAKOB 1L BCEX 3HAYCHHH BEIIMIMH.

Ilpu ymotpeGienurt B Tekcre GaMUIui W WHANWAIOB HHUIIAANE!
YKa3EIBAIOTCS ITOCHe hamMuim.

3.3.1.13. OTMeTKa O MPHIOKEHHH.

JIOKYMEHTBL MOT'YT MMETh HPHIIOKEHHS, KOTOPBIE HOIOJHAIOT, Pa3biCHAIOT
HITH JIETATM3UPYIOT OT/IEIBHEIE BOPOCEL, 3aTPOHYTHIE B TEKCTE.

OTMeTKa O TIPUIIOXKEHWH MCIONB3yeTCs IIpH  OQOpPMIIEHHE IMHCEM
W M[pUNOKEHMH K IpHKazaM, IUlaHaM, OporpaMMaM, OT9eTaM, JOTOBOPaM,
TIONOXKEHHUAM, IPaBAIaM, HHCTPYKIUAM U APYTUM AOKYMEHTaM.

B ciyxeGHBIX (JeNOBBIX) MHCLMAaX OTMETKA O HPHIOKEHHH (CIOBO
«ITpunoxenue») medaraeTca 0e3 KaBRIYEK OT JIEBOH TpaHMIIBI TEKCTOBOIO IO
nox TexcroM muckMa. [locne crnosa «Ilpmnoxenue» craBurcsa JBOeTOdHE. Texct
IIPHITOKEHMS TIeIaTaeTCd depe3 1 MEKCTpPOIHBIN HHTepBall.

Ecnm npunoxeHue Ha3BaHO B TEKCTE ITHCHEMAa, B OTMETKE O IPUIOKEHHH
YKa3bIBACTCA KOMMHYECTRO 9K3EMIIIIPOB MPHIIOKEHHS, HAPUMED:
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IIpunoxenue: Ha 3 1. B 1 9K3.

IIpy HamM9IUM HECKOJBKUX IIPHIOXKEHHM B OTMETKE O IPUIOXEHWH OHHU .
HYMEPYIOTCS, YKa3bIBAIOTCS HAaWMEHOBAaHUSA KaXIOTO IPHIIOKEHHS, KOIMISCTBO
JIECTOB U KOJIMYECTBO 3K3EMINIAPOB, HAIPUMED:

[punoxernue: 1. 3axkmodeHye Ha 3aKOHOIIPOCKT... Ha 3 II. B 2 3K3.
2. [osicHUTENEHAS 3allACKA... Ha 2 1. B 2 3K3.

Ecmm  mpunmoxeHmss ~— cOpOmIIOPOBaHEl, TO  KONWYECTBO  JIMCTOB
HE YKA3hIBAETCsI.

Ecnu npunokeHre HAIIPaRISIOT He BO BCe YKa3aHHBIE B JJOKYMEHTE ajpeca,
TO OTMETKY O €r0 HAIMYINH O(GOPMITIOT CHEeIYIOIMM 00pasoM, HanpuMep:

IIpumoxenue: Ha 3 1. B 1 5K3. TONBKO B IEPBEI a/ipec.

Ecnu mpumokeH#SIMH K CONPOBOAWUTENIEHOMY IIHCEMY  SIBILZIOTCH
JOKYMEHTBI, CcofepKamye HHQOPMALMI0 KOHQHACHIMAIEEOIO —Xapakrepa,
HAmpUMep, cilyxebHylo TaifHy, OTMETKa O NPWIOKEHAH OQOPMIAETCS
CHeRyIOIUM 00pa3oM, HallpuMep:

Ilpunoxenwe: crpaBka 0 HETIIaTeXeCIIOCOOHRIX OpraEu3alysix,
mna  ciyxebmoro monezopammy, oT 01.01.2023 Ne 17-menm,
Ha 4 1. B 1 5K3. '

Ecau k noxymMeHTy npuiaraercd IpYTOH JOKYMEHT, TaKKe HMEIOLIMiA
IPHUIOKEHWEe, OTMETKa O HAIWYWY IPHIOKEHHS O(GOPMISeTCS CIICAYONIM
o0pazoM, HanpuMep:

IIpunoxenne: NHCEMO MMHHMCTEpcTBa (prmancoB - KpacHosipckoro Kkpasd
or 24.08.2019 Ne 3770-M® u upwioxeHWe K HEMY, BCETO
Ha 7 1. B 1 5K3.

Ecnu mpunoxenmem seusercs Tabnuma B ¢opmare Excel, To orMerka
O NPHIOXKEHUH 0(OPMILISTCS CIEAYIOIMNM 00pazoM:

ITpunoxenue: ¢aiin B popmare Excel.

Ha mpumnoxeHHH K MHUCHMY, IIpHKa3y, IpaBulaM, HHCTPYKIIHH, TIOJ0KEHHIO,
IUIaHy, [POrpamMmMe, JOrOBOpY W APYIMM ROKYMEHTaM OTMETKAa O IIPUIOKECHHM
IIPOCTaBIAETCS B IPABOM BEpXHEM YTIIy HEPBOrO JHCTA JOKYMEHTA-TPHIOKEHYS
W II€YaTaeTcsi OT TPaHUIB! BEpXHEro Ioii 06e3 KaBBYeK CTPOYHBIMH OyKBamMH
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(32 HCKMOYeHMEM IIepBOM OyKBEI) uepe3 1 MexCTpouHBI HHTepBalL. Bcee
COCTABHBIE 9ACTH PEKBU3UTA PA3MEIaioT (IaroBBIM crocoboM. JImHa CTPOKH
He JOIDKHA TIPEBHINIATE 7,5 CM M OrpaHHYKBAETCS NMPABOM IPAHMIEH TeKCTOBOTO
HOJIA.

Ecir B Tekcre JOKYMEHTa YKa3aHO HECKOIBKO DPHIONKCHUH, OHM
HyMepytoTtca (mampumep, «[Ipmuoxenme Ne 1w, «lIpmnoxenwe Ne 2»), ecam
TIPAJIOKEeHUE OIHO, OHO He HyMepyeTcs. B OTMeTKe O NPHITOKEHHH YKa3BIBASTCA
HaWMEHOBaHME BUJA OCHOBHOTO TOKYMEHTA, €r0 1aTa ¥ HOMED, HAIIPUMED:

Hpunoxenwe Ne 1

K IIACEMY

MPHHCTepCTBa 00pa3oBaHus
KpacHospckoro kpas

ot 02.07.2023 Ne 75-253

HIIH

Tpunoxenne Ne 3

K IPHUKa3y

MHHHCTEPCTBa 00pa30BaHII
KpacHospckoro kpas

ot 15.05.2023 Ne 53-11-04

Eciu npunoxenweM K JIOKyMeHTY (Hampumep, K TIpHKa3zy) SBISeTCA
YTBEPXKIaeMbIif JOKYMEHT (LOJNOXKEHHe, IIpABHiA, MHCTPYKIHS, DeryaMeHT
M APYTroe), B BEPXHEM IIPaBOM YINy LPOCTABISETCA OTMETKa O IIPHIOKCHWY,
HIDKE — IPAQ YTBeP)KICHUA JOKYMEHTA, HApHUMep:

Hpunoxenue Ne |

YTBEPXJIEHO

TIPHKA30M

MHHHCTEpCTBa 00pazoBaHusa
KpacHosipckoro kpas

ot 15.06.2023 Ne 54-11-05

Ecnr mpunoxenmeM sBugercs o000OCOONESHHEIH BIEKTPOHHBIM HOCHTEINb
(KOMITAKT-AXCK, usb-Quieln-HaKOmMUTeNs W JAPYTHe), TO OTMETKa O IPIIONEHHH
ohopmIzeTcs clenyomuM 00pasoM, HarpruMep:

[Ipunoxenue: CD B 1 »k3.
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ITpu 5ToM Ha BKIaABIIE (KOHBEPTE), B KOTOPEIH momemaeTcs 060Co0IeHHbIH
SNMEKTPOHHEIA HOCHTENB, YKA3BIBAIOTCS HAMMEHOBAHMS HOKYMEHTOB, 3allMCAaHHBIX
Ha 060COBTIEHHEI 3MeKTPOHHEN HOCHTElb, BMeHa HalinoB.

3.3.1.14. Tloamuce JOMMKHOCTHOTO JIAIIA.

TTofuuch JOMKHOCTHOTO JIMIA — PEKBU3UT NOKYMEHT4, IPeACTaBISIFOIIH
COOCTBEHHOPYUHYIO IIOMMICH AOJPKHOCTHOTO JIHIlA. B cOCTaB PEeKBU3HTA IIOANKCH
JOIDKHOCTHOTO JIMI@» BXONAT: HAaWMEHOBaHME NOIKHOCTH JIAIQ, IIOAIMCABINETO
TOKYMEHT, JTUW9Has TOJIIUCh W ee pacimm(poBka (MHHUIHMAAEI UMECHU M OTYECTBA
U daMuITHsL), HalpEMep:

MpunwucTp 0Opa3oBaHys
KpacHospckoro xpas IlTommuce N.0. Gamunug

HaumMenoBanve INOIKHOCTH B PEKBH3UTE (IIOMIHCH JOJDKHOCTHOTO JIMIA»
pasmemaercs (raroBbiM crmocoboM (Kakmas CTpOKa pPEeKBH3HTA HAdHHAETCS
OT JIBOH TpaHMIIEI TEKCTOBOTO ITOJisi 30HBI PACIIOJIOKEHUS PEeKBU3UTOB) UEPE3
1 MexXCTpOIHBIA WHTEPBAJL. ‘

PacomidpoBka mogmucu B PEKBH3UTE «IMOIIMCH HOIDKHOCTHOTO JIHIIAY
pacIonaraeTcs Ha YpPOBHE IIOCHEAHEH CTPOKM HAUMEHOBAaHWS JOJKHOCTH
¢ TpoleloM MeXIy WHMLIMalaM{d HMEHH, OTdecTBa W (pamuideil. IlocaenHsas
GykBa B pacim(poBKe MOAIMCH OrPaHUYMBACTCS MPABOM TPAHMLEN TEKCTOBOIO
TIOJLA.

PexBH3UT «mOANUCE MOMKHOCTHOIO JIMI@» OTAeNldeTcd OT TIOCcIeIHeH
CTPOKH TEKCTa TUO0 OT PEKBH3HUTA KOTMETKE O MPUIIOKESHUI» 2—3 HHTepBaTaMH.

He pomyckaercs IMOAOMCHIBATE JOKYMEHTHl C  TIPEIOTOM  «3a»
WJIM [IPOCTaBIeHNeM KOCOH YepThI Iiepel HanMEHOBaHHEM JIOJKHOCTH.

Breceane B moxmucaHHBIE JOKYMEHTHI IIPAaBOK M JOMOJHECHHH
He paspemaercs.

Ecny JOKyMEHT DOIrOTOBJIEH Ha OJNiaHKe IHCEMa, TO HauMEHOBaHUe
JMOIDKHOCTH JIMIA, IOAIUCHIBAIOINEro MOKYMEHT, MPOH3BOAUTCS 0e3 yKa3zaHHd
3JIEMEHTOB, UMEIOUHXcs Ha Oianke (mpmnoxkerne Ne 10 x MaCcTpyxupm).

[Tpyr mopmmcaHMy HOKYMEHTA HECKONBKHMH JIHMI[AMH PaBHBIX NOJDKHOCTEU
UX TIOJIMHUCH PacloiararoTcs Ha OJIHOM YPOBHE BEPTHKAIBHEIME PSaMU, KOTOPBIE
OTpaHUYHMBAIOTCS COOTBETCTBEHHO JEBOM M NPABOM I'PaHHIIAMI TEKCTOBOIO IOJ,
a pacH(pPOBKH MOAMHCEH PacHONarafoTcsA MO HauMCHOBAHUSMHE IOJKHOCTEH,
HaTpuMep: |

MunncTp 00pa3soBaHus MuHKCTp CTPOUTEIBCTBA
KpacHosipcxoro xpas Kpacrosapckoro kpast

1Iogmuce H.0O. ®amunusa iloammce 1N.0. Gamunmg
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Ilpy  NOANMCaHWH  COBMECTHOTO  JIOKyMEHTa  ONaHKM  [IHCEM
HE MCIIOIB3YIOTCA. |

Ilpx moammcanuy MOKYMeHTa HECKOJNBKMMH JHIIaMH DPa3HBIX IO PaHTy
(crarycy) — mOKHOCTek — TOAMMCH  pacloNaralorcsd,  Kak — IpaBUIo,
B TIOCIENOBATENLHOCTH, COOTBETCTBYIONIEH 3aHIMaeMOl TOIDKHOCTH, HalIpHMep:

Ilepssrrii 3aMecTHTEND
MHHHCTpa 00pa3oBaHus
Kpacnospckoro xpas INoxnucs H.0O. ®Gavunusg

Hauaneauk oraena

pecypcHOTo

obecrieyeHus

MHUHHUCTEPCTBA

o0pasoBanus

KpacHospckoro kpas Ilomnuce _ H.0. Gamunus

B nmoxyMenTax, cocraBieHHEIX paboueil Ipynroli, KOMUCCHEH, KOJAErHeH,
HHBIM ~ COBEIIATECNLHBIM  OPTaHoOM, YKasblBAlOTCS HE  JOKHOCTH  JIMII,
DOAIMUCHIBAIOIIAX HOKYMEHT, & WX OOf3aHHOCTHM, MCIONHAEMBIE B COCTaBE
COBEHIATENIFHOTO OpraHa, HallpuMep:

| IIpeacenarens

paboueli rpyIIbI TMoamucs N.0O. ®amunus
Cexkperaps

paboueil rpymmsl Iommuch N.0O. Gamunus

PexBH3UT «HOANKCH TOMKHOCTHOTO JIMIA» JOJDKEH pasMeInaThCcs Ha OMHOMN
CTpaHWIle C TEKCTOM JAOKyMeHTa. He JOIyCKaeTcs MepeHoC 9TOro PeKBU3UTA
JOKYMEHTa Ha OTACIBHEIM JIHCT.

IIpy mepenade NONHOMOYHM IIO IOINHCAHHIO CIyKEOHBIX JOKYMEHTORB
¥ IIPaBOBHIX aKTOB JOJDKHOCTHOMY JIMIIy MHHHCTEPCTBA IOJNHMCH OdhopMisercs
¢ ykazaureM (aKTHIECKOH TOKHOCTH, HHAITAATIOB MMEHH ¥ OTYECTBA U QamMuvn
JIIN@, KOTOPOMY TepeZaHbl IIOJTHOMOYHS.

3.3.1.15. OtMeTka 06 MEKTPOHHOHN HOAIHCH.

OrMmeTka 00 DIIEKTPOHHOM TOANMHUCH — PEKBH3HUT JOKYMEHTa, KOTOPHIA
HCIIONE3YETCd TpPH BH3yanM3alllMHd 3JIEKTPOHHOTO IOKYMEHTA, IOAIMCAHHOTO
JJIEKTPOHHOM [TOJNUCEIO.
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B cocTaB oTMETKM 06 BIIEKTPOHHOM IOMNFCH BXOIST: (pasa «JIOKyMeHT
MOIMCAH 3JIEKTPOHHOM IIOIMKCHIO», HOMEp CepTH(UKaTa KIH0Ya 3IEKTPOHHOH
TOINKCH, (AMUIEA, WM, OTYECTBO RBIajleNblla cepTH(HKaTa, CPOK AEHCTBUAL
cepTrdHKaTa KIFOYA SIEKTPOHHOM OANHCH, H3o0pakeHHe repba Kpas.

DIIeMEHTH OTMETKH 00 3IIEKTPOHHOM ITOIHKCH ROJDKHBI OBITH BHIUMBIMHA
H YMTAEMBIMH IIpE OTOOpaKEHHMH IOKyMeHTa B HaTypalbHOM pasMmepe. Onu
He JOJDKHEI NepPEeKPhIBAThCS MM HAKIANBIBATLCs APYT HA Apyra ¥ He AOJDKHEI
TIePEKPHIBATE SIEMEHTH TEKCTa JOKYMEHTa.

MecTto pasMmemeHuss OTMeTKH 00 3neKTpOHH0H TIOAMUCH  JIOJDKHO
COOTBETCTBOBAaTh  MECTy  pasMeilleHHs  COOCTBEHHOPYYHOH  IOAIMCH
B aHAJIOTMYHOM JIOKyMeHTe Ha OyMaXKHOM HOCHTEe, HallpHMeD:

[OKYMEHT NOANVCAH TL.O. DaMumms

Musnctp L
SNEKTPOHHOW NOAMUCHIO

CBEOEHWA O CEPTU®UKATE 30N

Ceptudomkar: 1a111aaab00000000011
Bnapenewu: ®amunus Mmsa OTuecTBo
Oelicteutened ¢ 01.12.2025 no 01.12.2026

PexBusuT «oTMeTka 00 DneKTpOHHONW NoAmHMCH» NOIDKEH pasMeInaThes
Ha OJHOH cTpaHwWie C TeKCcToM JokyMmeHTa. He pomyckaeTcs IIEpeHOC 3TOFO
PEKBU3HTA JOKyMEHTa Ha OTACIbHEIN JIHCT.

3.3.1.16. I'pud cornacosanms.

Cornacopanue IpoeKTa NOKYMEHTA C opraHalxm rOCYJIapCTBEHHOM BIIACTH
Kpas, MHBIMHM TOCYHZAPCTBEHHBIMH OpraHamMd Kpasd, oOpragaMH MeCTHOIO
CaMOYIIPABJICHNSA, OPTaHU3AIMAME, JOJUKHOCTHBIMH JUITAMH, MHTEPECE] KOTOPHIX
B HEM 3aTparuBarorcs, ohopMisiercs rpudoM CoriacoOBaHMs.

T'pud cormacoBaHWs B 3aBHCHMOCTH OT BHA JOKyMEHTa M OCOOeHHOCTEH
€r0 O(POPMIIEHUI MOXET IIPOCTABIISATEC:

Ha IIEepPBOM JIMCTE AOKYMEHTa (ecliM MOKYMEHT MMEeT TUTYIBHbIHA JIHCT —
H& TUTYIBHOM JIECTE) B JIGBOM BEpXHEM YIIIy Ha YPOBHE IpH(a YTBEPXKACHU HIT
0]l HAMMEHOBaHAEM JOKyMeHTa Oiitke K HIDKHEMY IIOJIO);

Ha IOCTeHEM JINCTe JOKYMEHTa IOJ, TEKCTOM,

Ha JIACTE COTTIACOBAHMS, SBJIIONIEMCA HEOTHEMIIEMOH JacThI0 JOKyMEHTA,

I'pud cornacosanus coctouT m3 cinoa «COITACOBAHO», momkHOCTH
JUla, ¢ KOTOPEIM COTTIACOBaH HOKYMEHT (BKIIOYas HAUMECHOBAHNE OpraHM3allin),
€r0 COOCTBEHHOPYYHOM IOJITHCH, WHUITHAIOB UMEHM B OTYECTBa, (haMUIIKkH, JATH
COTNIACOBAHMS, HAIIPHMED:

COI'JIACOBAHO
MunnmcTp o6pazoBaHus
KpacHospckoro kpas
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IMoamucs W.O. ®amuus

Harta

Pemerne O COTNAcOBAaHHMH MPOEKTa AOKYMEHTa MOXET OBITE OQOpPMIIEHO
NHCEMOM HJIH  OTPaXEHO B IPOTOKONE 3acefaHus KOOPAHHAITAOHHOTO
HJTH COBEIIATEIFHOTO Oprana, HampuMep:

COI'JJACOBAHO
MHACEMOM MMHHKCTEPCTBA (hITHAHCOB

Kpacrospckoro Kpas
ot 27.01.2023 Ne ¢-84-1255

COI'TTACOBAHO
AHTATEPPOPUCTHISCKON KOMHUCCHEH

Kpacrospckoro xpad
(mpotoxon ot 18.02.2023 Ne 97)

Ecmr B moxymeHnte asa Tpuda COTJIACOBAHMSI, TO OHH pacroONararoTcs
Ha OHHOM YpOBHe, IpH OONBIMEM KOJWYECTBE WX pasMemaloT AByMs
BEPTHKATBHEIMEA psfaMu. Ha JOKyMeHTe MOKET OBITh pacloloXeHo He Goee
4YeTelpex IpudoB coriacoBaHHs. bonbllee 4YHCIO TPHGOB COTIACOBAHUSI
oopMIIseTCs Ha OTACTHHOM JIMCTE COTIIACOBAHIL, IIPANAracMoM K JOKyMEHTY.

Ecim rpudsl cormacoBaHus oQopMILTFOTCA Ha OTACIBHOM  JIMCTE
COTJIACOBaHWA, HA JOKyMEHTE B TOM MECTE, I'le JOJIKHEI IPOCTABIATECH IPAGEI
COTJIACOBAHHS, IPOCTABIAETCS OTMETKA «JIHMCT cOrnacoBaHms IPHIIAraeTcsD?.

3.3.1.17. I'pud yrBepkaeHuU.

Ha [mOKyMeHTaX, IONIEKAIAX YTREPKACHHIO, TP} yTBEPKIEHUS
pacnonaraeTcs B IpaBOM BEpXHEM YINy IIEPBOIO JIKCTa OKYMEHTa B 11e9aTacTcs
OT BepXHel IpaHuIbl TEKCTOBOTO IO Oe3 KaBbIdeK.

Tlpy yTBepXKICHHM MOKYMEHTA, H3TOTOBIEHHOTO HAa OyMaXHOM HOCHTEIE,
pykoBoguTeneM rpud  yTBepIKIEHHMS  JOKYMEHTAa COCTOMT W3  CJIOBA
«YTBEPXIAIO», nmonmoro HamMeHOBaHHS JOKHOCTH JIHMIlA, YTBEPXKIAIOIIEro
JOKYMEHT, ero JMYHOH IOAMUCH, pacimi(ppOBKH MOMIMCH ¥ JATH yTBEpKISHHS,
HaIpuMep:

YTBEPXJIAIO
MusmcTp 00pa3oBaHug
KpacHogpckoro kpas
THoxrmces U.0O. Gamuwaa
Harta
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IIpy yTBEpIKASHUM HOKYMEHTa, M3TOTOBICHHOIO Ha OyMaXHOM HOCHTEIE,
HECKOILKAMH PYKOBOIUTENAMH WX TTOXNIHCH PAaclloNaraioTca Ha ONHOM YPOBHE
IABYMS BEPTUKATGHBIMHA PAIEAMHA.

[Ipy yTBEpXKACHWM SNEKTPOHHOTO JIOKYMEHTa TIpH( YyTBEPIKIECHUS
JOKyMeHTa cocTouT u3 cioBa «YTBEPXJIAIO», monHOro HauMEHOBAHHUS
DOJDKHOCTH JIMAIA, YTBeP KIAalOINero JOKYMEeHT, OTMETKH 00 SIIEKTPOHHOM! ITOAIHCH
JNMIIA, YTBEPKIAIOMEro JOKYMEHT, WHALWAIOB €r0 WMEeHH H OTYeCTBa, QaMuIuH
W JJaThl YTBEPXKICHHS, HallpUMep:

VTBEPXXJAIO

Munuctp obpasoBaHus
Kpacnospckoro xpas

AOKYMEHT NOANWUCAH
SINEKTPOHHOW NOANUCHIO

CBEOEHWA O CEPTUOUMKATE 301
Ceptudhukat: 1a2111aaa000000000011

Bnageney; Pamunua Wms OrtuecTtso
Heiicteutener ¢ 01.12.2025 no 01.12.2026

Hara | N.0. ®amunusa

ITpu yTBepXACHUM HOKYMEHTa APYrHUM JOKYMEHTOM IpH() YTBEpXKACHHSA
coctouT u3 cinoBa «YTBEPXKJIEH (O, bl, A)», HauMeHOBaHUS YTBEPKAAIOIIETO
JOKyMEHTa B TBOPHUTENBHOM I1ajexe, ero JaThl M PEerucTpaHuHOHHOro HoMepa,
HaTIpHMep:

YTBEPXIEHO

IIpukaszom

MHHHCTEPCTBA 00pa30oBaHus
KpacHospckoro xpas

oT Ne

Cnoa «YTBEPXIIAIO», «VTBEPXIOEH (O, bl, A)» iegatarorcsa
OPONHCHBIMM OyKBaMH, ©OCIE KOTOPHIX MJBOETOYHE He CTaBUTCA. CIIOBO
«YTBEPXJIEH» cornacyercss B poAe ¥ 9HCIe ¢ MEPBBIM CIIOBOM HaUMEHOBAHMS
YIBEPXKIAEMOr0 JOKyMeHTa, Hanpumep: monoxeHne — Y TBEPXJIEHO,
nporpamma — Y IBEPKJIEHA, meponpuatia — Y TBEPXX/IEHDI.

Bee cocTapHple UacTH PeKBU3WTA PpasMemIaloTcs (DIArOBBIM CIIOCOOOM
A IEeYaTaroTca depes | MeXCTpouHBIM HHTepBal. [lmWHa CTPOKM He JOJDKHA
IIPEBHIIATE 7,5 CM U OTpaHAYHUBAETCS TIPABOYN TPaHUIeH TEKCTOBOTO IOJEL.
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3.3.1.18. Buza.

CornacoBagme IpoekTa HNOKYMEHTa IPOBOIHUTCS IPH HeoOXOAUMOCTA
OHEHKM 000CHOBAHHOCTH. LOKYMEHTa, COOTBETCTBHS €0 IIPaBOBbIM aKTaM M HHBIM
JTOKYMEHTaM.

Busza BrimoudaeT MOMKHOCTE JIMIA, BH3EPYIOMIEro MOKYMEHT, IIOJIIHCE,
pacmu@pPOBKY TIOAMUCH (MEMNWATE, (GaMIIUIO) U AaTy BH3HpoBaHud. B cimydae
€CII Y COINIaCYIOMIEH CTOPOHBI MMEIOTCS 3aMedaHus (MPEIIOKEHNA) K TEKCTY
OOKyMeHTa, TO YKa3mlBalOTCA  CnoBa, Hampumep, «C  3aMed4aHHAMHA
(IpeaIoKEHHIME)).

3aMeuanus, ocoOBle MHEHWs ¥ MHOIOJHEHWUA K IIPOEKTy JOKYMEHTa
H3TAraloTcs Ha OTAEIBHOM nmcTe (JMcTax), TOANMCHIBAIOTCA C YKa3aHHEM
HaVMEHOBAHKsl [OJDKHOCTH, JWYHOM IIOAINKACH BH3UPYIOINETo, paciIB(ppOBKH
TIOATMCH, ATHI ¥ IPHIIAratoTca K IPOSKTY HOKYMEeHTa. | ‘

Buskl  COTNacOBaHWs  pAaclONATalOTCs HIDKE PEKBH3HTA  «TIOZIMACH
HOIGKHOCTHOTO JIMIAY B HIVKHER TaCTH TTOCTEIHEro JUCTa JOKYMEHTA.

Iipu panv4my 3aMedanni Bu3a 0QOpMILIeTCs CleyIoIHuM o6pasoM:

3aMeyaHus! PUIIaratoTCs.
Hauansauk :opuapdeckoro oTaena

Ioanuce .0, Qamunug
Harta

He cornacen.
I'naBHEIH cielIHamuCT OTHeaa
pecypcHOTO obecneue s

Iommucs N.O. Gavunna
Hara

Eca 3amedanue wpmMeer wHeOOMpmION o00BEM, €ro MOXKHO H3IOKHTH
Ha MPoeKTe JOKYMEHTa, HallpuMep:

Cunraro, 4TO B COCTaB -
ATTECTALUOHHON KOMHCCHH ClemyeT
BKJIFOYHUTE Taxke bpoguukora JLIL
HaganeHPK oTIena KOHTPOILHO-
aHAIMTHIECKOR U KaApoBOH paboThl

Iloanmce N.O. Oamumsa

Hara



45

Tlo pelmeHu:0 PYKOBOIUTENSA, BH3HPYIOIIETO HIOKYMEHT, BO3MOXHO
HONMCTHOE BH3HPOBAHME OTHEIBHBIX NOKYMEHTOB (ZOrOBOpPOB, COTMAIICHHH,
MPABOBBIX aKTOB ¥ IPHIOXKEHHHA K HUM W HHBIX JOKYMEHTOB) IS 3aIlATHL
OT BO3MOKHO# 3aMEHEI JUCTOB. 1

HeobxoIMMOCTs COINTAacOBaRWg JOKYMeHTa KOHKPETHBIM HOIDKHOCTHBIM
JINTIOM OIpEAeNIeTCs PYKOBOAWUTENIEM HCXOAS M3 COJEpXKAHMA JTOKyMEHTa, BHIA
afipecaTa u (MIIK) IpeAyCcMaTpHBaeTCs IPaBOBEIMU aKTaMH.

JIuna, He coriacHBIe ¢ TEKCTOM NOKyMeHTa, HE MMEIOT IIpaBa OTKa3aThCsd
OT BA3UPOBAHUA.

Ha noxymerTe, HOIMHHUK KOTOPOTO OCTA€TCs B MMHHCTEPCTBE (B JIETe),
BHU3Bl PACIIONATAIOTCS HIDKE PEKBH3NTA «TIOAIHCH JOIDKHOCTHOTO JIMAI» B HEKHEH
YaCTH MOCIAEIHETO JHCTA, MONIMHHAKA JIOKYMEHTA.

Ha nmoxyMmeHTe, TMOITUHHEK KOTOPOIO OTIPABISLEICS W3 MHHHCTEPCIBA,
BHU3BI PACTIONAralOTCs HIDKE PEKBU3NTA «IIOIIKCH JOKHOCTHOTO JIMIa» B HIDKHEH
JacTH MOCHEAHEer0 JHMCTa BTOPOTO (BH30BOTO) DSK3EMIUIAPa OTHPABIIEMOrO
JOKYMEHTA. .

IIpocTapmenvie BH3 COTJIACOBAaHMA [JOKYMEHTa (HampuMmep, IIpHKa3a
MHHHCTEPCTBA,) OCYINECTBIACTCS B CIEAYIOIIeH TOCAeT0BATENEHOCTH:

UCTIOTHUTENEM (CO3/IaTeIeM ) JOKYMEHTA;

PYKOBOHTENEM CTPYKTYpPHOTO TOJPa3IeIeHU L MHHHCTEPCTBA,
OTBETCTBEHHEIM 32 IIOATOTOBKY HOKYMEHTA;

PYKOBOAMTENAMH HHBIX CTPYKTYPHEIX HOApasfelieHUii MHHUCTECPCTBA, YbH
IIOJTHOMOUHS 3a8TPOHYTHI B JOKYMEHTE;

IIEPBBIM 3aMECTHTeNeM (3aMeCTUTEISIMH) MAUHUCTPA.

Ha moxymMenTte, NMOJNHHHMK KOTOPOTO OCTaeTCsl B MUHHCTEpCIBE (B fiene),
BH3BI COITIACOBAHMS PaCIONararoTCs HIDKE PEKBH3HTA «HOJIHMCH HOJKHOCTHOTO
JHUI@» B HIKHEH YaCTH MOCIIeJHEro IUCTa IIOINHHIKA JOKYMEHTA.

Ha poxyMeHTe, NOATUHHUK KOTOPOIO OTIPABIAETCS W3 MEHHHCTEPCTBA,
BHM3Bl COINIACOBAHMsS PACIIONAraloTCs HMKE PEKBU3UTA «IIOIMKCH JIOKHOCTHOTO
IHN@» B HWXKHEH YacTH IOCIENHEeIO JHMCTa BTOPOro (BH30BOTO) SK3eMILIIpa
OTTIPABIISIEMOTO AOKYMEHTA.

Cornacoparue (BU3UpOBaHie) JOKYMEHTOB OCYIIESCTRISSTCS HCXOA W3

KOMIIETCHITUM 3aMECTUTEIeH MUHUCTpA, PYKOBOAMTENEH CTPYKTYPHBIX
[IOAPA3ACICHUN MUHICTEPCTBA, HHAIX AOKHOCTHEIX JIAL] MAHHUCTEPCTBA,;

COKpaIlieHHs cpoka 00paboTKH JOKYMEHTA;

HCKIIIOYEHHUS. HEONPABAAHHOTO TyGIMpOBaHKsA COTTIACOBAHMI;

00S3aTENLHOCTH COTTIACOBAHM:

JIOKYMEHTOB, COAEPKAIMX (DMHAHCOBBIE O0A3aTENIHCTBA, — HAYANLHHKOM
oTAena (GUHAHCOBOTO YieTa U OTYETHOCTH MUHHUCTEPCTBA;

JOKYMEHTOB, CBA3aHHEIX ¢ OQecledeHHeM KH3HEHCATCIHHOCTH KPaeBBIX
TOCYJAapCTBCHHBIX  YYPeXACHME  (TpaHCOOpT, CTPOHTENBCTBO,  TEKyINUH
Y KAIMTATbHBIM PEMOHT M T.J.), — HaUalBHUKOM OTAENa PECypPCHOro obecTiederHus
MHHHECTEPCTBA; |
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IPUKA30B MEHHCTEPCTBA ¥ WHBIX JHOKYMEHTOB, COAEPXKAIIMX HOPMBI IIpaBa,
IHCeM B IIPAaBOOXPAHHTENHHBIE ¥ HaJ30pHEIE OPTaHEL, TPOSKTOB IPABOBLIX aKTOB
I'ybepHaropa kpat u IIpaBuTensCTBa Kpas, TOCYJapCTBEHHBIX KOHTPAKTOB,
OTBETOB Ha 3ampocel JemyTatoB 1 ocymapctBesHod Jlymsr @DexepalbHOTO
Cobpanns Poccmiickoit ®emepanuy, AermytaroB 3akoHonarensHoro Cobpamus
kpas, IlpaButenscrBa Poccuiickoii Dejiepaiiiy, yCcTaBOB IIOIBEAOMCTBEHHBIX
MHHUCTEPCTBY  VUpEXIeHWii ~—  HaYalbHHKOM  IOPHAWYECKOrOo  OTIENa
MHHHCTEPCTRA. : '

OTBETHBIH JOKYMEHT BH3HPYETCH MCIONHUTENISIMH, yKazaHHBIMA Ha OlaHKe
PE30IFOITUY TOCTYIMHUBIIET0 JOKYMEHTA.

IIpocraBnenme BH3 COMNIAcOBaHWd JOKyMeHTa (Hampumep, IIpHKasa
MUHHMCTEPCTBA) OCYIIECTBILICTCS B CISAYIOIIel OCIeIOBaTEIbHOCTH:

HCTIOITHUTENEM {CO3IaTelieM) JOKYMEHTA; '

PYKOBOZUTEIIEM CTPYKTYPHOLO TMO/IPA3IEeHUS MHHHCTEPCTBA,
OTBETCTREHHBIM 34 IOJIOTOBKY HOKYMEHTa,; |

PYKOBOIUTESIMI MHBIX CTPYKTYPHBIX IOfpa3eleHud MUHHCTEPCTBA, YbH
TIOTHOMOYH S 3aTPOHYTHL B IOKYMEHTE;

IEePBBIM 3aMECTHTENEM (3aMECTHTESIMHM) MHHWMCIpA B COOTBETCTBUM
¢ pacpe/IeIleHAeM 00I3aHHOCTSH MEXCTY HAMH.

CoracoBaayie IPOEKTOB IPABOBHIX aKTOB llpaBWTenbCcTBA  Kpas
u ID'ybepHatopa kpas ocymecrisercs B Bruce#-CDJ]  HCHOIHATENEM.
CornacoBasye WHBIX HOKYMEHTOB MOJKET TIPOBOIUTHECS TOCPEICTBOM EHHCEH-
Co/.

Cpox coOTyIacoBapMs TPOEKTOB JOKYMEHTOB JOJDKHOCTHBEIMM HHI[AMH
MUHHCTEPCTBA HE JOJDKEH IIPEBHINATh 2 paboumx [AHeH, 32 KMCKIIOYEHHWEM
NOKYMEHTOB, YKa3aHHEIX B pazzeie 4.2 VHCTpyKIun.

Ecit nokyMmMeHT, coriacoBanHBIH TmocpencTBoMm Emmceit-COJl, mmeer
JIUTENBHBIA Cpok xpanenws (cBbume 10 5eT) M MOMUICKHT IIOAMACAHIIO
(YIBEpXKZIEHHIO) ¥ MOCTENYIONIEMY XpaHEHHIO HA GyMaXKHOM HOCHTENE, TO JIUCT
COTTIACOBAHMS pacnedarsBaerTcsl ucrnoigaurTeneM un3 Ernceit-COJI, mpmiaraercs
K JOKYMEHTY H COCTaB/IET €ro HEOTHhEMIEMYIO dYacTh. JIMCT COITIacOBaHMS
3aBepAeTCs IIONIHCHI0 HCIIONHWTENS ITOKYMEHTa C YKazaHWeM MJaThl €ro
(hOpPMHUPOBAHUSI.

3.3.1.19. OrrHck nedaT.

Ilegate sBuseTcs cmOCOOOM ITOATBEDIKACHHS IOMTHHHOCTH TOANHMCH
IOJDKHOCTHOIO AMila Ha AOKyMeHTe. IleuaTs cTaBUTCS HA JOKYMEHTAX B CIydasx,
HPEYyCMOTPEHHBIX 3aKOHOJATENBHBIMI WK MHBIMIA HOPMATHBHEIMHU IPaBOBBIMU
axramu. [TeyaTs craBuTCsa Ha CBOGOJHOM OT TEKCTA MECTE, HE 3aXBaTEIBAs IMIHON
TIOANMCH JOJDKHOCTHOTO JIMNA. [ledaTs MOXeT 3aXBaThIBaTh YacTh HaWMEHORAHUS
JOJDKHOCTH JIMIIA, IOAIMCABIIET0 JOKYMEHT.

B noxymeHTax, IOATOTOBIEHHBIX Ha OCHOBE YHHPUIMPOBAHHEIX (OPM,
IIe4aTh CTABUTCA B MecTe, 0003HauCHHOM O0TMeTKoH « MID» mimi HHEIM 0Gpa3oMm.

3.3.1.20. OT™eTKa 0 3aBepEeHIH KOMHH.
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Jlns CBMUIETeNbCTBOBAHMS BEPHOCTH KOMWM (BEHIMCKHM W3 JOKYMEHTa)
TOAJMEHAKY JOKYMEHTa Ha TOCIEHHeM JHCTe KOMHMH (BBITHCKH U3 JOKYMEHTa),
Ha CBOOONHOM MeCTe ITOJ PEKBH3HTOM «HOANHUCE» OQOPMILICTCI PEKBHU3SHT
«OTMETKA O 3aBePEHHH KOMHID), BKIIOUAIOIMKN: clI0BO «BepHO», HaHMEHOBaHHE
HOJDKHOCTH JIMIIA, 33BEPUBINETO KOIMHMIO, JIMYHYIO TMOAMNCH, pPacIii(poBKy
TIOJITIHICH, IATy 3aBepeHNs, HalpAMep:

Bepuo
JIOIXHOCTE

TTOAIHACH " U.O. ®ammast

nara

Ecnv xomms (BRINMCKA M3 JOKYMEHTa) BEINAETCS M IIPEICTABIEHHS
B JIPYI'yX0 OPraHu3anyio, OTMETKa O 3aBEPECHUU KOIMY JOMNONHAETCS HaAIMCHIO
0 MecTe XpaHeHUA JOKYMeHTa, ¢ KOTOPOTo Obllla M3rOTOBIeHA KOTIHS, HallpuMep:

HopmusauAk JTOXYMEHTa HAXOATCS
B MHHUCTEPCTBE 00pa30BaHusg
Kpacaosipckoro kpas

B melie Ne... 3a... TOJ

Bepro

JomxHocTh

ITommucs N.O. ®amunms

Hata

Ecnu xomus moxymeHTa (BbIIHMCKA H3 HOKYMEHTA) COCTOUT M3 HECKONBKHX
JIACTOB, TO OHM CLIMBAIOTCS MIIH CKPEIUIAIOTCS HMHEIM 06pasoM, Ha ODOpOTHOH
CTOpOHE TIOCIENHEI0 JIUCTa KOITMA NOKYMEHTa JenaeTcss OTMETKa O KOJHYECTBE
JIACTOB, YKAa3bIBAeTCH HAMMEHOBAHME JODKHOCTH JIHIA, 3aBEPHBIIEIO KOIHIO,
CTaBUTCS JIAYHAS IIOANMCH, YKa3BBAIOTCH pacIM(poOBKA NONNKMCH H JaTa
3aBepenus. Iloammce momkHOCTHOTO JHIA 3aBEPIETCs IIEYATHIO.

Jomyckaercs  3aBepaTh OTMETKO# «Bepao» KayKIBIiI JIUCT
MHOTOCTPaHNIHON KOIMM JOKYMEHTa. 3aliChk 0 MeCTe HAXOXACHHUs NOIHHHUKA
IIPOCTAaBIAETCS TONBKO Ha TOCIEJHEM JIMCTe JOKyMEHTa IOJI PEKBHU3UTOM
«ITONTIUCEY. '

Odna 3zaBepemms KommM (BBIIMCKH M3 JOKYMEHTa), H3TOTOBJIEHHOM
Ha OyMa)XHOM HOCHTEJE, MOXKET UCIIOIb30BATHCS IITAMII.

Konuu »nexkTpOHHBIX JOKYMEHTOB, HAMpPABISEMBIX IO HH(OPMAIIOHHO-
TEICKOMMYHUKaNWoHHoH cety MuTepHer, 3aBepﬂIoTéﬁ BIEKTPOHHOM TIOANUCHIO
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¥ BHICHIIAIOTCS TIONYyYaTeNI0 C CONpPOBOMUTENGHBEIM THMCEMOM B (opMe
3IIEKTPOHHOTO JOKYMEHTA. ‘

Kouuy 3IeKTPOHHBIX TOKYMEHTOB Ha (GH3M9eCcKH 000CODIEHHBIX HOCHTENSIX
BBICBUTAIOTCA IOJIY4aTeNni0 C COMPOBOAWTENGHEIM IHCHMOM Ha OyMaKHOM
HOCHTETIE.

B CONpOBOHUTENEHOM MHCBMe K KONUSM SJIEKTPOHHBIX JOKYMEHTOB
YKa3bIBaOTCA:

HAHMEHOBAHHE WHGOPMAIMOHHOM CHCTEeMBl, B KOTOPOH XpaHATCH
INOKYMEHTEI,

HAaUMEHOBAHUS JOKYMEHTOB, KOIIMK KOTOPHIX HAIIPABIBIIOTCS MOILy4aTelo;

HasBaHus (alioB JOKYMEHTOB ¢ ykaszamwmeM (popmaroB (aiinoB m ob6beMa
kaxzgoro paiina B Gaitrax;

JlaTa M3TOTORICHHS Y 3aBEPSHHS KOITHH.

IIpp »ToM Ha Quzmuecku o000CODIEHHOM HOCHTENE HECMBIBAEMBIM
MapKepoM ykazbeiBaeTcs: «[IprroskeHre K THCEMY OT (gata) Ne...».

Komus »IeKTpPOHHOTO MOKYMEHTa, NpeJACTARICHHAS B BUAE MOKYMEHTa
Ha OymMaXXHOM HOCHTENEe; 3aBepACTCS B INOPAIKe, HNPEIYCMOTPEHHOM M
3aBEPEHHUs KONHUH JOKYMEHTOB Ha OyMaXXHOM HOCHTENe, ¢ YKa3aHWeM, B KaKoH
MH(OPMAIAOHHON CACTEME XPAHATCS HISKTPOHHEIA JOKYMEHT.

3.3.1.21. Otmetka 006 uconHUTEIIE.

OtMmerka 06 ucTionHMTENe BKIIOUaeT B cebsf (aMiuidio, UM, OTYEeCTBO
HCTIONHATENS, HOMEP €ro Telne(oHa ¥ IEYATAETCS B HIDKHEM YLy y JE€BOH
I'PaHUIIBI TEKCTOBOTO IO JIUIEBOM WM 00OPOTHON CTOPOHBI OCHEAHETO JIUCTA
JIOKyMeHTa B 2 crpoku mpudroMm pasmepom 10 mr. OrMeTka 00 HCHONHUTENE
MOKET 0hOPMIIATECS KaK HIDKHUH KOTOHTUTYIL.

OtrMeTka 00 HCIONHUTENIE MOKET ONOJHSTHECSI YKazaHHEM JOJHKHOCTH
HCTIONHUTEINS U BIEKTPOHHEIM alpecoM, HATIPUMED:

damvums Mvig OT4ecTso, NOMKHOCTE
211-00-00, name@krao.ru

3.3.1.22. Pezomonmus.

Pesomonms conepuT ykazaHue 10 UCITONIHEHHIO TOKyMEHTA.

- Pe30omronusa BHOCUTCS HEMOCPEACTBEHHO B CHCTEMY aBTOMaTH?,HPOBaHHoro
JEIIOPOU3BOACTBA WM, B ClIydae¢ IWOCTYIUICHMS HOOKYMEHTa Ha OyMa)KHOM
HOCHTeNe, OPOPMIBIETCS HETIOCPEICTBEHHO HA JOKYMEHTe (B 3ar0JI0BOYHOH YacTH
JNOKYMeHTa) WK Ha OlaHke pe3oiroruy B ¢opmare A4 mubGo A6 (nmpuimoxeHue
Ne 24).

@opmar A4 ucmodp3yerca IpW HANWYWH HECKOJIBKHUX HCIIOTHHUTENIeH,
ONpEZieIeHHBIX  PYKOBOAMTENEM, = a Takke O0BeMHBIX M PaslIA9HBIX
O CONEpanuio nopyueHwuit. HyxHabii GopMaT pe3omonuy BEIOHpaeTcs IPH ee
IIOAT'OTOBKEC B CHCTEME aBTOMATH3UPOBAHHOT'O HEIIOIIPpOU3BOACTBA.

Pesomommsas  Bxmogaer: ¢daMuimio, MHALHANE! WMEHH M OTYeCTBa
HCIIONHWTeNIeH, cogepxanue HopydueHud (Opu  HeOOXOAMMOCTH), CpOK
HCIIOTTHEHMS!, 1TOAIIUCH PYKOBOOUTENS U JaTy, HallpuMep:


mailto:name@krao.ru
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ITetposy H.B.,
Cunoposy H.A.

IIponry mOAroTOBUTE

IIPOSKT OTBETA
K 25.05.2023.

Hata MOAITACE

IIpy HampaBleHMHM HAOKYMeHTa Ha OyMaXXHOM HOCHTENE ¢ IJIHMTEIXbHBIM
cpokoM xpaHenus (cBbimie 10 jeT) B meno pesomrouus, opopmiueHHas B EHucel-
C3/l, pacrieqaThIBacTCA U MOMEIHACTCS B IEJI0 BMECTE ¢ JOKYMECHTOM.

3.3.1.23. OTMeTka 0 KOHTPOJE OKYMEHTA.

OrMeTKy 0 KOHTPOIIE IIPOCTABIAET MEHUCTP (JIMIO, er0 3aMeInalomniee) IH60
FMHBIE OTBETCTBEHHBEIC 3a MACIOMPOH3BOJCTBO CIEHMANUCTE Ha JOKYMEHTAX,
IIOCTAaBICHHBIX  Ha  KOHTpOIIb, B CHCTeMe  aBTOMAaTH3HPOBaHHOIO
JEIONIPOU3BOACTRA.

3.3.1.24. Ot™MeTKa O HaIPaBJICHHN JOKYMEHTa B JEIO.

OtMeTka 0 HampaBlIeHWH AOKyMEHTa B ACNO OIpefenseT MeCTO XpaHEHH
JOKYMEHTa TIocie 3aBepuicHus paboThl ¢ HEM. W BKIO"aeT: ciioBa «B menop,
MHAEKC Jella IJ0 HOMEHKIaType Jell, B KOTopoe IOMEINaercd JOKYMEHT
Ha XpaHeHWe, C YKa3aHHeM Tojla, NOIDKHOCTH JHla, O(QOPMHBIIETO OTMETKY,
TIOATINCH, JATEL. ’ '

OrMmeTka © HanpaBieHWH [JOKYMEHTa B JOEI0 MOXET HOIONHATHCA
nadopMarmell 06 0CoGEHHOCTAX MCHONHEHHS IOKYMCHTA: CCEUIKOM Ha Hary
¥ HOMEP JHOKYMEHTa, CBHAETEHBCTBYIOIIEr0 O €ro HCIONHEHWH, HIH, IpH
OTCYTCTBHH TAaKOI'0 JOKYMEHTa, KPAaTKAMU CBEHSHHASIMY 00 HCIIOTHSHTH.

CeemeHmsT O Jienie, B KOTOPOE BKIFOYEH HIIEKTPOHHEIN JOKYMEHT,
(hUKCUPYIOTCA B SJIEKTPOHHOM PErHCTPallHOHHON KapTodKe.

3.3.1.25. I'pud orpanmdeHns OCTyIa K JOKYMEHTY.

I'pud orpanuyenys A0CTyIa K NOKYMEHTY HpOCTaBIsIeTcs Ha JOKYMEHTaX,
cofeprxamux UHGOPMaIHKIO, OTHOCHMYIO K CIIyxeOHOM TaliHe WM K HHOMY BHIY
KOHGHUICHINATEHOM WHGOPMAITHIL.

I'pud mpocraBngeTcs B IpaBOM BEPXHEM YTy IEpBOTO JIMCTAa JTOKYMEHTa
A BKIIOYACT OrPAHHYHATENBEHYIO HANmHCh, HampuMmep «Jdna cixyxebHOTO
TIOJB30BAHUA), C YKa3aHUEeM HOMEpa DK3eMIUIIpa JOKYMEHTa.

3.3.1.26. OrmeTka «CpoaHO».

Ilpu noAroTOBKE AOKYMEHTOB M B IIpolleccé pabOTHI ¢ JOKyMEHTaMH
HCHONB3YyeTCs 0TMeTKa CpOdHO».

Ormetka «Cpouno» mpoctaBigerca OTHenoM Ha JOKYMEHTaX, B KOTOPEIX
yXa3aH CPOK HCIOJIHEHHs He Oonece 3 nHel, Ha cBOOOZHOM MeECTe B HPaBOM
BEepXHEM YTy ZOKyMeHTa Ha OyMakHOM HOCHTEJIE.
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4. IloaroToBka, oopMIEHKE B COTVIACOBAHKE POEKTOB IPABOBEIX aKTOB
4.1. IToaroTroBka, perucTpanus 1 opopMIIeHHEe IPOCKTOB IIPABOBLIX aKTOB

4.1.1. MUHHCTEpPCTBO [0 BOIPOCAM CBOSH KOMUESTEHIHY H3H2€T IIPHKA3EI,
a 'TaxKe WHBIE MPABOBBIE aKThI, IPEIyCMOTpeHHBIe (dexepanbHBIMU 3aKOHAMH,
UHBIMH HOPMATHBHBIMH TIPaBOBEIMH aktamu Poccuiickoii @exeparmu (manee —
WHBIE TIPABOBEIC AKTEI).

B HeoOxomumerx cIoydagx MHHHUCTEPCTBO H3MaeT IIPUKA3hl COBMECTHO
C IPYTAMH OTPacleBLIMM OpraHaMHU. ‘

4.1.2. llpuka3sl MHHMCTEPCTBA M HHEIS HpaBOBBIe aKThl. MHHHCTEPCTBA
(lanee — paBOBEIE aKTH) HE JAOIDKHEI IpoTUBOpeduTh KoHcTuryruu PoccriicKon
Oenepanum, GegepaibEbiM KOHCTATYITHOHHBIM 3aK0HAM, (eepalbHbIM 3aKOHaM,
NPUHSATEIM 10 OpeaMeTaM BexeHms Poccuiickod Penepanuy M IIperMeTaMm
coBMecTHOTO Beflenms Poccuiickoit Penepanum #m cyObekToB Poccmiickoi
GQeneparay, ykaszam IIpesumenta Poccuiickoil @enepaiiid, ITOCTAHOBICHHAM
IIpaBuTenncTBa Poccuiickoit Mepepanym, YcraBy Kpas M 3aKOHAM Kpas, a TakKe
1paBOBEIM akTaM I'ybepHaTopa Kpas ¥ IpaBoBbIM akTaM [ [paBUTEnbCTBA Kpad.

4.1.3. Ilom HOpMATHRHEIM IIPAaBOBBIM aKTOM (Zalee — MPHKa3 HOPMATHRHOTO
XapakTepa) IMOHUMAaeTCs ¥3/(aHHbIi B YCTAHOBJISHHOM IOPSIKE aKT MUHUCTEPCTBA,
yCTaHABNHBAIOIAH MPaBOBbIC HOPMEIL (IIpaBHIila [IOBE/IEHNs), 00A3aTENbHEIC i
HEONPEAEIICHHOr0 Kpyra JIHI[, pacCUMTaHHBIE Ha HEOJHOKPAaTHOE NpHMEHEHHE,
HallpaplIeHHBI®€ Ha  yperylupoBaHHe OOINeCTBEHHBIX OTHODIeHWH  jubo
Ha M3MEHEHHEe WIH NpeKpalicHue CyINeCTRYOMIX IPaBOOTHOIEHUN.

Ilon wWHAVBHAYadRHEIM IIPABOBBIM aKTOM MWHUCTEPCTBA (IIPHUKA30M
MHUHUCTEPCTBAa MHAVBUAYANRHOTO XapakTepa WIA WHBIM HHAWBHIyalbHbLIM
IIpaBOBEIM  akKTOM  MWHHCTEPCTBa)  IIOHMMAaeTcsi  aKT  MMHHCTEpPCTIBa,
VCTaHABIMBAIOMMH, W3MEHSIONIME WMIH OTMEHSIOLIME mpaBa ¥ OOS3aHHOCTH
KOHKPETHBIX JIHUII,

4.1.4. TIpaBoBBIe aKTHI CO3/IAIOTCA Kak OyMa’KHOM HOCHTENe, Tak U Gopme
9JIEKTPOHHOTO JOKYMEHTa, 34 HCKIIIOYCHUEM TIPHKa30B HOPMATUBHOIO XapaKTepa.
IprKa3sl HOPMATHBHOTO XapaKkTepa CO3aloTea Ha GyMaXHOM HOCHTEIE.

4.2. IloaroToBKa U COIVIACOBAHYE MPOEKTOB IIPABOBEIX AKTOB

4.2.1. TIpoexTsl MpaBOBBIX aKTOB MUHHUCTEPCTBA MOTYT pa3pabaTblBaThCs
10 TIOPYYEHHIO MHHHCTpa, IHEePBOTO 3aMECTHTEST MHHMCTPa, 3aMECTUTEI
MHHHCTpAa HIH II0 WHULIHWATHBE PYKOBORHTEISA CTPYKTYPHOIO HOAPa3CIeHHS
MUHHUCTEPCTBA, Ha KOTOPOrO BO3ZIOKEHO OCYIIECTBISHHE COOTBETCTBYIOIIMX
CIYKeOHBIX 00A3aHHOCTEIH.

4.2.2. TIlpoekT TpaBOBOIO aKTa MEHHCTEPCTIBA paspabaTEIBacTCH
CHENMANNCTOM MPHHCTEPCTBA, KOTOPOMY IOPYYCHO OCYINECTRICHEE pa3zpaloTku
IIpOeKTa [PaBOBOTO akTa (Jaliee — HCHONHHTENH). B paspaboTke IIpoeKTa
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I[PAaBOBOTO aKTa MOTYT I[IPUHMMATH yYacTHe MHBIE 3aWHTEPECOBAHHEIC
JOJDKHOCTHBIE JINITa MEHHCTEPCTBA.

IlpoekT IIPaBOBOTO aKTa, €CIM OH CO3JaeTcs 'Ha OyMaKHOM HOCHTENE
(3a HWCKIIOUEHMEM TIpHKa3a HOPMATHBHOTO XapaKTepa), IIoCie ero paspaboTkw
pacreyaTsiBaeTCsl W BH3MPYETCS MWCIOJHUTENeM. Bm3a BKmOYaeT B cebs
HAUMEHOBaHME JIOJDKHOCTH, JIMYHYIO TOMNKCH WCIONHUTENS, PacIIu(GpPOBKY
TIOJTIMCH C yKazaHueM (GaMWTHH, HHHIHAIOB MMEHH W OTdecTBa, Aary. Bu3a
IPOCTaRNsgeTCs B HIDKHEH dYacTH ITOCJICOHEro JHCTa IIpoeKkTa IpHKasza
Ba OyMayKHOM HOCHTEJIC. ‘

JoImycKkaeTcs COrmacoBagyie IPOSKTAa IIPaBOBOTO akTa Ha OyMa)KHOM
nocurtelire B Eanceii-CO/1. [1pu co3nanmu 91eKTPOHHOTO JOKYMEHTA COITIacOBaHKE
IIPaBOBOIO aKTa OCYIIeCTBIAeTCs TONBKO B Erniceit-CO/I.

Cornacoparue TpPHKa3a HOPMATHBHOIO XapakTepa MIPOU3BOJUTCH TOJBKO
B Enmceii-CO/J1.

4.2.3. JUist coryiacoBaHMs TIPOSKTA IIPAaBOBOTO akTa, B TOM THcIe B (HopMe
JVICKTPOHHOIO JoKyMeHTa, B Oaze mammbix «OP/[» B Enucef-C3OJl cosmaercs
PeruCTpalluOHHO-KOHTPOIbHAS KapTodkKa (Jajlee — DSICKTPOHHAS Kaproudka),
B KOTOPYIO BHOCATCS CEeIYIONIHE PEKBAZKTHL:

BUA  JIOKyMeHTa  (VKa3BlBaeTCs  HaWMMeHOBaHWE  MHUHHCTEPCTBa
¥ HauMeHOBaHue (OPMBI IIPHKA3a HOPMATUBHOTO xapakrepa — « MOWH\Iprxas»);

3aroNoBOK  (YKa3bBAETCHd  HAWMEHOBAHHE  TpUMKa3za  HOPMATWBHOIO
XapakTepa); _

HaWMEHOBAHUE CTPYKTYPHOTO HOIpasieNeHus MHHHCTEPCTBA,
OCyUIeCTBIISIBIIETO pa3paboTKy HpoeKTa IpHuKa3a HOPMATHUBHOT'O XapaKTepa;

(haMHIIKs, EMsI, OTIECTBO MCTIOTHUTENS;

CPOK HCIONHeHHS (YKa3BIBaeTCI NP BalWY#dM B TEKCTe IIPeANIHCAaHUA
AHJIHABHIYAIEHOTO XapaKrepa);

pHQOpManusa o0 IyOIHKAITHH (yKasr,IBaeTca HaMMCHOBAHHE HKCTOYHUKA
OUITHANTBHOTO OMYOIMKOBAHHS );

KOJIMYECTBO JIUCTOB TIpHKa3a HOPMATHUBHOT'O XapaKTepa.

4.2.4. Ilpoekt IIPaBOBOTO aKTa ITOJ(TIEKHUT COTIacOBaHMIO
C  HEIOCPEACTBEHHBIM  pPYKOBOOWTEIIEM  HCHOJMHHTENSI  (pPyKOBOIUTEIIEM
COOTBETCTBYIOIIETO CTPYKTYPHOIO TIOHpasfielcHhs MHHHCTEPCTBA), a TakxKe
C WHBIMA  JODKHOCTHBIMH  JIMIAME  MHHHCTEPCTBA,  OIPENENseMbIMA
B COOTBETCTBHH C JIODKHOCTHBIMH O0SI3aHHOCTAMH. '

CornmacoBanme TIpoeKTa IIPaBOBOTO akTta Ha OyMa)XKHOM HOCHTEINE,
3a MCKIOYEHHWEM TIPOEKTOB IPHKA30B HOPMATHMBHOIO XapakKTepa, ohopMIIserTcs
BH3aMu. Bu3a BKmOYaeT B celsl HapMEHOBaHWE MOJDKHOCTH, JIWYHYIO IIOANHChH
BH3UPYIOIIETr0, paciu@poBKy IOANHMCH C YyKazanmem (aMuliud, HHHIIHATIOB
MMEHH B OT4eCTBa, AaTy. Buza mpocTapiseTcs B HIDKHEH Y4acTH IOCIEJHEro JIACTA
BHA30BOTO JK3EMINIsIpa IIPOEKTa IpHKa3a MHHHACTEPCTBa Ha OyMa’XHOM HOCHTENe
mmbo Ha O0OOPOTHOH CTOpOHe TocNeinHell CTIpaHWIBI BH30BOTO 3K3eMILIAPA
IIpHKa34.
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IlpoeKkT mIpuKa3a HOPMATHBHOIO XapakTepa M IIPABOBOIO akTa B (opme
BIEKTPOHHOTO JOKYMEHTA MPOXOAST COIVIACOBAHHE B DISKTPOHHOH (opMe, BH3a
IPOCTABIIAETCS Ha JHMCTE COMIacoBaHWs B ¢opMe 3JIEKTPOHHOIO JOKyMEHTa
K IPOEKTY NpHKa3a HopMaTHBHOIO Xapakrepa B Eauceid-COJL.

JIueT coryiacoBaHMA 3aOIHASTCS AOIKHOCTHBRIM JIHIIOM, HEMOCPEICTBEHHO
OCYIIECTBILIIOINMM [OATOTOBKY MPOEKTa lIpHKa3za HOPMATHMBHOIO Xapakrepa
¥ TIPaBOBOTO aKkTa B (hOpMe 3IIeKTPOHHOTO AOKyMeHTa, B EHHceld-CO/L.

IMponemypa cormacoBaHus MOXKeT OBITH TTOCIICJOBATEIEHOM, NapalliIelbHOI
WA KOMOMHHPOBAHHOM.

TlocnemoBaTemsHOe — coriacoBapWe — MPETyCMATPUBAaeT  IIOOYEPEIHOE
HalpaBlICHUC IPOCKTa INPHKa3a HOPMATHBHOIO XapakTepa M I[PaBOBOIO aKTa
B ¢opMe DIEKTPOHHOTO JOKYMEHTa MJODKHOCTHEIM JIHLAM, YYacTBYIOIIAM
B COITIACOBAHM. |

IlapannensBoe corniacoBaHHe IMpelyCMaTpUBacT HallpaBleHHE HASHTHYHEIX
SK3EMIUIIPOB MPOCKTa IIPHKa3a HOPMATHBHOTO XapakTepa M IIPaBOBOIO aKia
B (OpMe 3JEKTPOHHOTO JTOKYMEHTa OJHOBPEMEHHO BCEM JIOJDKHOCTHBIM JIHIAM,
Yy4acTBYIOIIUM B COTJIACOBAHHH. ‘

IlapanmensHoe  cornmacoBaHWE — OCYLUGCTBISETCS A0  IPelCTaBIEHUA
(HampaBienus) NPOCKTa IPUKA3a HOPMATHBHOIO XapakTepa W HpPaBOBOIO aKTa
B (opMe IIEKTPOHHOIO JOKYMEHTa Ha COIVIACOBAHHE B IOPHIMYECKUH OTjeln
MUHHCTEPCTRA.

ITocie mpoBenieHHA COITACOBAHMA IpoeKTa MpHKaza HOPMATHUBHOTO
Xapakrepa IOpHAMIECKAM OTHEIOM MUHHUCTEPCTBA OCYHICCTRINETCS HAIpaBICHUE
Ha COTVIACOBAHUE 3aMECTHUTEISIM MHUHHCTPA.

CornacoBanne (3a MCKIIOICHHEM COITIACOBAHMS B IOPUIUIECKOM OTACIE
MUHUCTEpPCTBa) NPOEKTOB NPABOBEIX AKTOB, B TOM YHCIE IIPeJICTaBISHHBIX
IIOBTOPHO, OJ[HUM JODKHOCTHEIM JIMIIOM OCYIECTBISIETCS B Tederye 3 pabodux
JHEH ¢o THA MOCTYIIIeHHs IPOeKTa IPaBOBOT'O aKTa Ha COrlacoBaHue.

IlpoexTsl MpaBOBEIX akTOB ¢ pesomonuedi «CpogHO» COTIACOBBIBAIOTCA
JOIDKHOCTHBIMY JIMIIAMY (38 UCKITFOUEHUEM COTTIACOBAHMS B IOPHANICCKOM OT/ENE
MUHHMCTEPCTBa) B TeueHue | pabouero OHA o OHS NOCTYIUIEHHMS HA COTTIaCOBAHUE.

Hemu  momxHOCTHOe IHIO HE COIVIACOBEIBA€T IPOEKT [PaBOBOTO aKTa
B YCTAHOBJIEHHBIA CPOK, IIPOEKT IIPABOBOTO aKTa CUMTAETCS COTNIACOBAHHLIM THM
JOIKHOCTHBEIM JTHIIOM 0e3 3aMeuaHuwii M mpeiokenuii. JaHHOe TOIOXKEeHHe
HE pacIpOCTpaHsSeIcss HA IIEpBOI0 3aMECTHUTeNs MEUHHCIpa, 3aMECTUTENCH
MUHHCTpa, HauaJlbHHKa (3aMECTHTeNs HadambHHKA) OPUAMIECKOro OTJIeNa
MHHHCTEPCTBA.

IIpoekTsl TIPAaBOBEIX AaKTOB, WMEIOMIMX TPH( OrpaHWYeHHs OCTyIia
K JOKYMEHTY, UPOXOAAT TNPOUEHYPY MCKIIOUATENFHO MOCHEI0OBATENBHOIO
COINacoBaHMA Ha OyMa)kHOM HOCHTeNe B TIOPSAKE, IPeIyCMOTPEHHOM
HOyHKTOM 9.6 MHCTPYKIHH.

IIpoekTbl IIPaBOBBIX aKTOB C IIOMeTKOM «V_7» COINacOBBIBAIOTCS
JOIKHOCTHBIMU JIMLAMHU B TeYeHHe 3 KaJeHIAPHEIX AHEH CO MHSI MOCTYMICHUS
IIPOEKTOB IIPABOBEIX aKTOB Ha COTIIAaCOBaHUE.
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4.2.5. Tlpy HOATOTOBKE IIPOEKTA TpHKa3a MUHHCTEPCTBA B 0043aTeNbHOM
MOps/IKe TIPOBOAMTCA IIpaBOBas SKCIIEPTH3a IIPOCKTa IpHKa3a MHHHCTEPCTBA
B IOPUAMYECKOM OT/IENIe MAHHUCTEPCTBA. |

Ipu wammuum 3aMedYaHHHd K  IIPOEKTy IIpHKa3a MHHHCTEPCTBA
0 pe3ysbTaTaM IpPaBOBOM OJKCIEPTH3E OHHM M3JAraioTCi JOKHOCTHBIM JIHIIOM
FOPHIIECKOTO OT/ENa, OCYHISCTBILIIONINM TPOBEIEHHE TPABOBOM IKCIIEPTH3EL,
Ha OT/EIHOM JIACTE ¢ YKazaHueM 00 3TOM TpH BU3UPOBAHHH.

[Ipy uposeseHnr MpaBOBOM 3KCHEPTH3HL MPOEKTa MPHKa3a HOPMATHBHOI'O
XapaKTepa MHPOBOJHTCH €r0 AHTHKOPPYMIIMOHHAH SKCHEPIH3a B  IOPAMKE,
YCTAHOBICHHOM MHHHCTEPCTBOM, H  COTTAaCHO METONHKE, ONpPEIeleHHOMN
IlpaBurenscTBoM Poccmiickoit @exeparnin.

4.2.6. Cornacopanve IIpOEKTOB HPHKA30B HOPMAaTHBHOIO XapakrTepa
IOPUAMEECKUM OTICIOM MEHHCTEPCTBA IPOBOAMTCA B TeueHue 10 paboumx mgHEH.
B cnyuae npencraBneHust Ha COTIIACOBAaHUE IOPHIAYECKOMY OTAEIy MUHHCTEPCTBA
MPOEKTOB IIPUKa30B HOPMATUBHOIO XapakTepa Ooinee 25 IUCTOB corynacoBaHue
IPOU3BOAMTCS B CpoK He Gonee 20 paboumx aHeH. ;

B cnyuae BuzmpoBaHus IIpoeKTa IpHKaza HOPMATUBHOTO XapaKTepa JIHLIOM,
3aMelNaroLIUM TOJHDKHOCTHOE JIMIO (Ha ITepHo, OTIyCcKa, OOIe3HH, KOMaHIUPOBKH
HWIH JApYTO€), B 3JICKTPOHHON KapTOuKe IHCTa COIIACOBaHHSA IIPOEKTA HPHKA3a
HOPMATHBHOIO XapakTepa pasMelnaercsi WH(QOpManys, HOATBEPIKIAoIasg
IOJIHOMOYHMS] BU3HPYIOLIEIO JHIa (OCHOBaHMNE 3aMemeHH5{) B BHJI€ BIEKTPOHHOIO
obpasza COOTBETCTBYIOIIETO IOKYMEHTA.

B ropugmdeckmii oTHEN MHHHCTEPCTBA IS COIJIaCOBaHMSA MPHKa3a
HOPMAaTHUBHOI'O XapaKTepa MM IPaBOBOTO akTa B ()opMe 3MeKTPOHHOIO JOKYMEHTA
IPEACTaBIICTCS B BIEKTPOHHOM BUJIE TIOCPEe/ICTBOM CHCTEMBI
aBTOMAaTH3UPOBAaHHOTO EJONIPOU3BOACTBA 3JIEKTPOHHAA BEpCHI TEKCTa NPOeKTa
IIpUKa3a HOPMAaTHBHOIO XapaKTepa MITH TIPaBOBOTO aKTa B (DOpPME 3JEKTPOHHOIO
IOKYMEHTA, VUHTHIBAIOINAL 3aMEUYAHNII (tpemItoKeHus), BHECEHHEIE
JOIDKHOCTHBIMA JIMIAaMH (TOCYX@pCTBEHHBIMH OpraHaMy, OpraHaMH MECTHOTO
CaMOYIIpaBJIEHHs, OpPraHM3allisIMK), YJacTBYIOIIMME B COTJIacOBaBMM IIPOEKTa
IIpHKa3a HOPMATHBHOIO XapakTepa WM IIPaBOBOTO akKTa B (DOpPME DIIEKTPOHHOIO
JOKYMEHTa, U TIPUHSNTHIE JOJKHOCTHBIM JIHIIOM, OTBETCTBEHHEIM 32 TOATOTOBKY
NpUKa3a, a TaKKe SIEKTPOHHbIE 06pa3kl JOKYMEHTOB, MPUIAraeMBIX K TIPOEKTY
NIpHKa3a HOPMATHUBHOT'O XapaKTepa WY MpaBOBOrO akTa B (ropMe BICKTPOHHOIO
JIOKyMEHTA.

Brecenne zameuaHus (IpeAsIOKCHAA) HO IPOSKTY TIpHKa3a HOPMATHBHOTO
XapakTepa ¥ IpaBoOBOrO axra B (popme SIEKTPOHHOTO JOKYMEHTa O(OpMIIZeTcs
B JIUCTE COITIACOBAHUA IIPH BU3HMPOBAHUH.

OTMeTka © HanWyuyl 3aMedaHds (MPEIOXKEeHWs) IIPH COIVIACOBAaHMH
IIPHKA30B HOPMATHBHOIO XapakTepa M IIPaBOBOrO aKTa B (opMme DIEKTPOHHOTO
JIOKYMEHT4 IIPOCTAaBIACTCA B 3IEKTPOHHOM KapToyKe IHUCTa COTIacoBaiia IPOoeKTa
[IpHKa3a U BKIIo4aeT B ceds croBa «(CoriaceH ¢ 3aMedaHUsIMI.

3amedanue (IpeilokeHue) Mo IPoeKTy IIpHKa3a HOPMATUBHOIO XapaKTepa
¥ IpaBOBOTO akTa B (GopMe D5dIeKTPOHHOTO JOKyMEHTa pa3Mellaercs
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B DIIEKTPOHHON KapTOUKe JIMCTa COIVIACOBAHMS IIPOEKTa IPHKa3a HOPMATHBHOTO
xapaKTepa M IpPaBoBOrO akTa B (OpPME 3NEKTPOHHOrO MJOKYMEeHTa B BHJES
5H€KTPOHHOTO ofpasa [OKyMEHTa C COOCTBCHHOPYGHOM HOMNHCHIO, JH60
DIIEKTPOHHOIO JOKYMEHT4, IOANMCAHHOTO YCHIIEHHOH KBAaTU(QUIMPOBAHHON
SJIEKTPOHHOM IIOJIIICHI0, THOO0 TEKCTOBOTO KOMMEHTAPHS.

3ameyanue (IpemIoKeHNe) IO NPOEKTY MIPUKa3a HOPMATUBHOTO XapaKrepa
W TPaBOBOrO akra B (opMe 5IeKTPOHHOTO MAOKYMEHTa MOOIKHO OHITH
MOTHBHPOBAHO.

JOIKHOCTHOE JTHII0, OTBETCTBEHHOE 3a IIOJTOTOBKY IIPHKa3a HOPMATHBHOTO
XapakTepa M IPaBOBOTO aKTa B JOpPME DIIEKTPOHHOTO JOKYMEHTa, TH00 YYUTHIBAET
3aMedaHusd (TIPEAJIOKEHsI) 10 IPOSKTY NpHKaza HOPMATHBHOIO XapaKIiepa
U IpaBOBOTO akta B (OpME DIEKTPOHHOI'O JOKYMEHTa M  BHOCHT
COOTBETCTBYIOIIME W3MEHEHMsS B IIPOEKT IpUKa3sa HOPMATHBHOIO XapakTepa
W TpaBOBOTO akta B (opMe 3MEeKTPOHHOTO AOKyMeHTa, JHub0 odopmiLier
TACEMEHHEIE BO3PAXKEHUsSI U MPEICTaBILIeT UX ISl O2HAKOMICHUA AOIDKHOCTHOMY
JHLY, BHECHIEMY 3aMedyaHus (HpeIoKeHNI) B TeucHue 3 pabodux pHeH co JHA
NONydeHUs 3aMeYaHWH (MpemoxeHui). OIexTpoHHBIH 00pa3 THCHMEHHBIX
BO3PAKEHWH pasMELIAeTCa B 3IEKTPOHHOW PEeTHCTPalMOHHON KapTOdKe IIPOeKTa
IIpHKa3a HOPMATHBHOI'O XapakTepa H IPABOBOTO akTa B (hOpMe SIEKTPOHHOTO
JIOKyMEHTA.

B cirygae yuera (cHATHS) 3aMedaHMi (IIPE/(IOXKEHMH) IO NPOEKTY IIPHKa3a
HOPMATHBHOTO XapaKTepa ¥ IPaBOBOTO aKTa B (JOpMe 3JICKTPOHHOTO JOKYMEHTA
JAOJDKHOCTHOE JIMIIO, BHECINee 3aMeudaHWs (NpedyIoKeHWs), B SIEKTPOHHOHR
KapTo4Ke JIKCTa COIVAaCOBAaHWA IIPOEKTa IpHKa3a HOPMATUBHOIO XapakTepa
Y IPaBOBOTO aKTa B (popMe SICKTPOHHOIO JOKYMEHTa JeJIaeT OTMETKY O TOM, 9T0
3aMeuaHus (TIpeAnoyKeHrs) YITeHE] (CHATRL).

4.2.7. B memsx oOecrieuerus BO3MOXHOCTH IIPOBEIEHHA HE3aBHCHMOH
AHTHKOPPYIIIIMOHHON SKCIIEPTH3El IIPOEKTd OpHKaza HOPMATUBHOIO XapaKTepa
HCITOJIHATEND B JIEHD IIpefCTaBICHNS MPOeKTa IpHKa3a HOPMaTUBHOIO XapaKTepa
Ha IPaBOBYIO H aHTUKOPPYUIHOHHYIO OKCIIEPTH3H B IOPHUIOHWYECKHN OTACH
pazMeInaeT IPOEKT IpHKa3sa HOPMATHBHOTO XapakTepa Ha OQUITHAIIBHOM CaiTe
Kpasi — equHOM KpaeBoM moptane «KpacHospckuii kpaih» (mamee — mopTan Kpas)
C YyKa3agueM CpoKa TlpgeMa 3aKifOYE€HMH M0 pe3ynbTaTaM HE3aBHCHMOM
AHTHKOPPYIIIIMOHHONA DOKCIePTH3bl, 4 TaKike I[OYTOBOIO ajpeca, ajpeca
DIEKTPOHHOM IIOYTHl MEHHCTepcTBa. KommMu DOCTYNUBIEX — 3aKIOYCHMH
10 pe3ynbTaTaM HE3aBUCHMOH aHTUKOPPYNLUHOHHOM SKCHEPTHU3Bl NHPHIAraroTcs
K IIPOEKTY IPHKa3a HOPMATHBHOTO XapaKTepa. ,

[IpoexT mpukasza HOPMATHBHOTO XapaKTepd, YCTaHABIKUBAIOIIUI HOBBIE MU
M3MEHSIOTUHN pasee MpeLyCMOTPEHHBIE HOPMATHBHEIME NPAaBOBEIMA aKTaMK Kpas
O0S3aHHOCTH JUIi CYOBEKTOB TPEIIPUHUMATENBECKOW ¥  HHBECTHIIMOHHOMR
JACSTENBHOCTH, a TaKe YCTAHABJIMBAIOIIWM, HM3MCHSIOIIHWH YITH OTMEHSIOLIMH
padee yCTAHOBIEHHYIO OTBETCTBEHHOCTH 32 HapylIeHWE HOPMATHBHEIX ITPABOBLIX
aKTOB Kpasd, 3aTPardBalOli@i BOIPOCHEl OCYIIECTBICHHS TpeNIpHHUMATEIBCKOR
U HUBECTHLHOHHOM HeATENbHOCTH, HampaBlseTcs Ha 3aKIioueHre o0 OIeHKe
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PEryIUPYIONIEro BO3AEHCTBHA B COOTBETCIBHMM ¢ yKasoM l'ybGepHaropa Kpas
or 27.04.2018 Ne 110-yr «O6 yteepxzenun llopsiika IpoBeIeHMS OLICHKH
PETYIUPYIOIETO0 BO3INEHCTBUS IPOEKTOB HOPMATHWBHBIX IIPAaBOBBIX aKTOB
KpacHospcekoro kpas, ITopsaka TpoBefieHns OLUEHKH NPHMEHEeHHS 00513aTellbHbIX
tpeboBaHMMA, COMePKAIIMKCAs B HOPMATHBEBIX TIPABOBRIX akTax KpacHOSPCKOTo
Kpas, B TOM UYHCIE OIEHKH (DaKTUYCCKOTO BO3NEHCTBMS HOPMATHBHEIX IPABOBEIX
axToB KpacHosipckoro kpas, cogepanmx obszarelnbHbie TpeboBanus, 1 Ilopsanka
ITPOBEJIEHUS DKCIEPTH3hl HOPMATHUBHEIX IIPABOBBIX akTOB KpacHOApcKoro kpasd,
3aTparuBarolInx BOTIPOCEI OCYIII€CTBICHHS IpeAIpUHAMATEIIECKON
¥ WHBECTHITHOHHOH MesSTeIEHOCTI.

B memax  BBIIBIEHUS ~— PUCKOB  HAPYUIEHHS  aHTHMMOHOIIONBHOTO
3aKOHOAATEILCTBA IPU MPOBEACHUM aHaK3a IIpoeKTa NpHKa3a HOPMATHBHOIO
XapakTtepa OOIDKHOCTHOE JIMIIO, OCYINECTBISIOINee pa3pabOTKy TaKoro IPOEKTa,
B JIeHb IIpefICTaBICHUS MPOEKTa MpHKa3a HOPMATHBHOTO XapaKkTepa Ha IIPaBOBYIO
W aHTHUKOPPYILMOHHYIO  SKCIepTH3y  o0eclieuMBaeT €ro  pa3sMelNeHue
Ha oQuIuaNRHOM caliTe MUHHCTEPCTBA W HopTale Kpas ¢ 0OOCHOBaHHMEM
peanus3alyy IpearaeMbeix peIeHr, B TOM YHCIIe UX BIUSHHAS Ha KOHKYPEHITHIO.

B memsx ofecrnedeHHs BO3MOMXHOCTH TIPOBEIEHWS IOPHAWUECKOH
¥ SHTAKOPPYIIMOHHON 3KCHEPTH3bI IPOEeKTa IprKaza HOPMATUBHOIO Xapaxrepa
AOJDKHOCTHOE U0, OCYIIECTBILIIoniee pa3palOoTKy Takoro IPOeKTa, B TEUEHHE
2 pabowrx JIHEH 1OCie ero COrMacOBAHUS B IOPUAMYSCKOM OTHEIe MUHBHCTEPCTBA -
HaTIpaBIIIeT IPOCKT MPHKa3a B MPOKYPATYPY Kpas B SJIEKTPOHHOM BHIE Ha aJpec
3NIEKTPOHHOK HOYTH krpro(@?24.mailop.ru.

IIpoekT npHkaza HOPMATHBHOTO XapaKTepa HaIpaBlsieTCs Ha IOIIKCH
COOTBETCTRYIOIIEMY PYKOBOAWTENIO TIO MCTEYCHHU CpOKa TpHeMa 3aKIFO4YeHUH
IO pesynbTataM HE3aBHCHMOH aHTUKOPPYIIHOHHON skcmepTH3sl W 10 paboumx
AHEH co AHA HAIpaBICHIS IPOSKTa TIPUKa3a B MPOKYPaTypy Kpas.

4.2.8. Cpok TIOATOTOBKM M COTTIACOBAHHS IPOEKTa ITPHKa3a HOPMATHBHOIO
XapakTepa, KaK IPaBriio, He JOJUKCH IIPEeBIIaTh OJHOTO MeCsiid.

. 4.29. B cly4asx, yCTAHOBIGHHEIX HOPMATHBHEIMH TIPABOBEIMH AKTaMH
Poccuiickoii Menepanuu W (Mnu) Kpas, IPOeKT NPaBOBOIO aKTa MHHHCTEPCTBA
HOMIEXUT  COIJIACOBAHHMIO B  YCTAHOBIEHHOM IIOpAZKE C  OpraHamu
rocynapcreerHod BiiacT#m Poccmiickoit Denepanuu, opraHaMy roCcyIapCTBEHHOU
BIIACTH Kpasi, OpraHaMy MECTHOI'O CAMOYNPABICHMS, OPTaHH3alsIMy.

4.2.10. Ilpm HeOOXONMMOCTH BHECEHWS W3MEHCHHM B TIIPaBOBOM akKT
MHHHCTEpCTBA pa3paboTKa W COINIACOBAHHE NPOeKTa MpHKasa IIPOM3BOIATCS
B IIOpAJIKE, YCTAHOBIIEHHOM IyHKTaMu 4.2.1 — 4.2.9 UrcTpyKumy.

4.2.11. TIoAroTOBKa W COTJIACOBAHHE MPOESKTOB HMHBIX IPABOBHIX AKTOB
OCYIIECTBIISIIOTCS B IOpAOKe, YCTAHOBIGHHOM myHKTamm 4.2.1 — 4.2.9
WiaCcTpyKinn, eciy WHOe He MpeNycMOTpeHo GelepanbHBIMU 3aKOHAMU, WHBIMU
HOPMAaTUBHBIMH NIPaBOBBIMHU aKTaMH Poccuiickoii @e,u;épaunn.
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4 3. IOpuvKo-TexHugeckue TpeOoBaHus K IpUKa3aM MUHHCTEPCTBA
4.3.1. TpeboBaHHUA K CIPYKType PHUKa30B MIUHHCTEPCTBA

4.3.1.1. TlpruKas MUHECTEPCTBA (Iajlee B HACTOMIIEM MOApasene — IPHUKa3)
COCTOHT M3 COJIEpKaTeNEHON YACTH ¥ PEKBU3HTOB, 00pasyIoNnMX TEKCT IPUKa3a.

CogpepxatenbHasg €acre IIpHKaza — BbIpaXXEHHOE B IMHMCBMCHHOM BHIE
3aKpeIUicHAe COMEPKANTAXCS B HEM IIPAaBOBHIX HOPM W (WIIHM) HEIUBHAYAIBHBIX
NPENKMCAHIE, a Takke WHBIX IPEANUCAHMHA, B TOM YHCIE Pa3biACHAIOUMNX IEIH
U MOTHBBI €70 IPHHATHSL.

CTpyxTypy mpuxasza (B TOM YHCIE IPWIOKEHHS K NPMKa3y) COCTaBILIIOT
CTPYKTYPHBIE €UHUIIEI U CTPYKTYPHEBIC JIIEMEHTEL. |

Ilon crpyxTypHOM euBWMIed IOHWMAaeTCs HyMEpPOBaHHAsA 9acTh IIPHUKa3a
(pazmen, moApaszen, IIYHKT, NOIIIYHKT, CTpoka, Tpada), mon CTrpyKTYpHBIM
3JIEMEHTOM — HeHyMepOBaHHAS JacTh CTPYKTYpHOM enuHuE! (263a1r).

Kaxxmast cTpyKkTypHas eNMHHIA NpHKasa J0JDKHA CONEpXKaTh 3aKOHYCHHYIO
MBICIE ¥, KAK HPABUII0, OXHO TTOI0KeHHe. Kak mpaBuiio, kaxmas HopMa, KoTopas
MOJXKET MPUMEHSTHCS OTNEIBHO M HE3aBUCHMO OT APYIHX, 3aKpeIisgeTcs
B CAMOCTOSTENFHOM CTPYKTYPHOM eJUHUIIE.

4.3.1.1.1. TIpoekT Tpukasa odopmiserca Ha ONaHKax YCTAaHOBIEHHOTO
oOpaslla Ha CTaHAapTHOM JHcTe OyMmaru dhopMmara A4.

B cocraB OnaHKa 1pHKa3a BXOIIT CIeIYIOIIMe PEKBH3NTHL:

HaMEHOBAHWE MUHUCTEPCTBA;

B/ TOKyMeHTa (TIpUKa3).

4.3.1.1.2. Tlpoext npukasza mewaraetcd mpurdroM Times New Roman
pasmepoM 14 nt. BepxHee mone mpoexTa NpHKa3a YCTAHABIHMBAeTCS I'PaHHLIAMHU
Onanka. JleBoe mone coctaBnser 3 cM, IpaBoe — 1—1,5 cM, HIDKHEE — 2 CM.

Ilpu odopmiernn mpoekTa IpuKasa Ha 2 w 0oJee CIpaHUIIaxX BepXHee 110Jie
BTOpOM M TIOCIEAYIOMMX CTIPaHUI, cocraBisier 2 oM. ITOpSIKOBBIA HOMep
Ha HEepBOH CTPaHmIe TIPHKa3a He IPOCTABIIETC.

4.3.1.2. Ilpukas, 3a HCKIIOYCHHEM IIpHKa3a HOPMATHBHOTO XapakTepa
U MHOTO HPABOBOTO aKTa, JOIDKEH HMETh CICIYIOMINE PEKBU3HTEL:

HAaHMEHOBAaHUE (OPMEI IPABOBOTO aKTa — IIPHKa3»;

HaMEHOBaHHE MUHHCTEPCTBA,;

JaTa NpUHATHS IPHKa3a;

PETUCTPAITHOHHBIH HOMEP;

IIOAIIACE TOJDKHOCTHOI'O JHIA (HaMMEHOBAHHWE JOJBKHOCTH MOJIKHOCTHOIO
M@, IOANKCABIICrO IpHKa3, TUIHAS NOIIMCH ¥ ¢ pacHmdpoBka (MHULIUANEL
MMEHH M OTYeCTBa, GaMIIHs) 00 OTMeTKa 00 YCUJICHHON KBanu(UIIMPOBaHHON
3JEKTPOHHON DOANKACH JOMKHOCTHOro Jmia (dpasa «JloKyMEHT MOANMHCAH
SJEKTPOHHOH HOANMMCHIO», HOMEp cepTHWKaTa KIoYa JSIeKTPOHHOM IIOIIIUCH,
(baMUNus, WM, OTYECTBO BAfeNbia cepTuduKara, CpoK AeiCTRHUS cepTHpUKaTa
KITIOYa SEeKTPOHHOMN TIOIHCH, H306paKeHye repba Kpas).

IIpuxa3 HOpMaTUBHOIO XapakTepa JOLKeH UMETh CIEAYIOIAE PEKBU3UTEL:



57

HauMeHoBaHue (HOPMEI IPABOBOI'C aKTa — KIPHKA3»,

HaUMEHOBaHNEC MUHHCTEPCTBA;

Ha@MEHOBaHWE NpHMKa3a, B KpaTkoi dQopme obosHadaromee IpenMer
IIPaBOBOT'O PEryNHPOBaHUS IIPHKa3a;

IlaTa MPUHATHS [IPHKA3a;

PErHCTPaLlMOHHEIA HOMED;

IOJIUCEH JOJDKHOCTHOTO JHla (HaUMCHOBaHWE AOIDKHOCTY JOIDKHOCTHOI'O
JIMNE, TIOANMCABINETO IPHKA3, IWYHAS TIOANKCE H €€ pacirAppoBKa (WHHUIHAIEL
HMEHHU U 0TYeCTBa, (haMuUIIMs).

43.1.3. TIlpukaz HOpPMATUBHOIO Xapakrepa [ODKEH  COJEpXKaTh
BCTYIHATEIHHYIO YaCTh — TpeaMOyIry. |

B 1npeambyrne mnpukaza HOpMaTHBHOTO XapaKIcpa HIH MEPBOM IIYHKTE
TIpHKa3a MHAMBHAAYAIBHOTO XapaKTepa JOIDKHEI OBITh YKA3aHEl HOPMATHBHBIE
npaBoBEle akTH Poccuiickoii @epeparmm u () Kpag (¢ cobmoneHuMeM
TpeboBanuii 00 Hepapxud IIPABOBBIX aKTOB), B COOTBETCTBHHM ¢ KOTOPBIMH
TIPUHUMAETCS IIpuKa3 ¢ hOPMYIMPOBKON «B COOTBETCTBHH...» 0e3 YIIOMHHAHMS WX
TIOCHENYIONIUX peaakyii.

Hapmnexamie#t cuwraeTcs CCBIIKA Ha HOPMATWUBHBIA IPABOBOY  aKT
Poccuiickoit Qencpanpm W (Wim) Kpag ¢ yKazaHHeM €TI0 BUIa, O(HIUAIBHOIO
HaMEHOBAaHUA OpraHa, W3MaBINIEr0 TaKOH akT, HAaThl NpHHATHA, - HOMEpa,
HaUMEHOBaHHUS TAKOT'O aKTa.

I[IpaBoBbIe aKTHI M MECEMA (eepalbHEX OPTraHOB MCIONHATENLHON BIACTH
He SBIAIOTCS OCHOBaHMEM JIs IOATOTOBKH IPOSKTOB IIPHKAa30B, a MOI'YT OBITH
JUIIb YYTEHBI, HA 4YTO YKa3hIBaeTCd B IpeaMOyne MpuKasa HOPMaTHBHOTO
XapakTepa HiIH OepBOM IIyHKTe TIprKa3a HHANBHUYaJIbHOTO XapaKkTepa.

ITpn HeoOXOZMMOCTHA TOPYYEeHMS OCYINeCTBIEHHs INeHCTBUM KOHKPETHBIM
OOIDKHOCTHBIM  JHIAM, CTPYKTYPHBIM  IIOApa3feleHusIM  MHHHCTEPCTBa,
PYKOBOIUTEIAM IOJABEIOMCTBEHHBIX MHHHCTEPCTBY YApexKICHHH,
B COOTBETCTBYIOIIEM IIyHKTE€ IIpHKa3a YKa3blBalOTCA CPOKH HCHOIHEHHT
IPENNUCHIBAEMBIX NCHCTBHM.

Ilpn mammaun B TipUKase TOPYYSHHM, YKa3aHHBIX B a03ale IIATOM
HACTOSINEr0 IIyHKTa, OTHENbHBIM IIyHKTOM IIPHKA3a YCTaHABIHBAIOTCS
JOIDKHOCTHOE JIMII0, HAa KOTOpPOE BO3IAracTcs KOHTPOIb 3a BBIINOIHCHHEM
ITOPYYCHHH, a Tak/Ke TIOJIO0XKEeHHe O KOHKPETHEIX CPOKaX BBITIOIHCHWS TIOPYUYEHHM.
IIpu »>TOM BO3MOXKEHWE KOHTPONS Ha AByX H Oojee INOMKHOCTHBIX JIHIL
He JOIMyCKaeTcs.

HarMmeHoBaHMsS yIOMHHaeMBIX B IIpHKAa3e OpPraHOB IOCYAapCTBEHHOMR
Bract Poccwmiickoii Mexepanuy, WHBIX TOCYJAapCTBEHHBIX OpraHoB PoccriCkoit
Denepaliuy, OPraHoB IOCYAApCTBEHHOM BIIACTH Kpas, HMHBIX TOCYJapCTBEHHBIX
OpraHoB Kpasi, OPraHOB MECTHOTO CaMOYyIIPaBIeHHUS, OPTaHU3aUHA, HAUMEHOBAHL
TOIDKHOCTEH IIPWBOJAATCS B IIOJHOM COOTBETCTBHHM C HX O(HIMAIBEHEIM
HaVMEHOBAaHUEM, IIPETyCMOTPEHHBIM B JIOKYMEHTAaX, ONPEHeILIONIMX MX IIPaBOBOE
HOJIOMKEHHE. |
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B mpukasze He HOIMYCKaeTCs yIoTpeONeHWe COKPalleHHBIX HAaUMEHOBAHHWH
OpraHoOB FOCY,HapCTBCHHOﬁ Biractd  Poccuiickon Deneparuy, HHEIX
roCyNapCTBEHHBIX opraHoB Poccuiickoii @enepaitiy, opraHoB rocyIapCTBEHHOH
BIIACTH Kpas, WHBIX TOCYJapCTBCHHBIX OpPTaHOB Kpas, OPLaHOB MECTHOTO
CaMOYIIpaBIIeHNs1, OpraHu3allii, HANMEHOBAHUA JOIDKHOCTEH.

VnoTpeGnenre B OJHAX CTPYKTYPHBIX €IMHWIAX [PUKa3a CCBLUIKH
Ha JpyrHe CTPYKTYPHBIE eNMHHIEI MpHKaza IPUMEHSeTcs IJIA TOTO, YTOOBI
ToKa3aTh B3AHMHYIO CBSI3hb OTHEIBHEIX IIONOXEHWH TpHKasa MWIH H30exars
[IOBTOPEHUH B HEM.

Bxmouenue B npukas 00Ipx OTCEIIOK K ASHCTBYIOLIEMY 3aKOHOIATENLCTRY
Poccmiickoli ®eneparmm u (wid) Kpasg (HAIpUMeEp, «B COOTBETCTBHY
C IEWCTBYIOWIMM 3aKOHO[ATEILCTBOMY ) He HOILyCKaeTCsl.

4.3.1.4. Crpykrypy mpHKaza (32 HCKIIOUEHHEeM IPHIOXKEHUH K HeMy)
COCTABILIIOT IIYHKTHI, TIOAITYHKTEI ¥ (W) a03a1Tkl. |

IlyexTEl HyMepyioTcsi apaOCKuMu IH(ppaMHA ¢ TOUYKOM B HOpsAKe
BO3PACTAHUSL.

IToAmyHKTE HyMepyIoTcss apaOcKkuMH MHbpaMy WX CTPOYHBIMK OCyKBAMHE
C 3aKpHBIBAIONICH KPYTTIOH CKOOKOM. :

4.3.1.4.1. PexBHM3UTEI «MECTO TIPUHATHUSA (U3JAHMS)», «JaTa IPHHATHSL
(M3manus)», «PErHCTPallMOHHLI HOMEp» B IPUKa3zaxX pacloNiararoTcsl Ha OJHOM
YPOBHE U OT/IEJIAIOTCA OT PEKBH3NTA «BHJL IOKYMEHTA» 2 HHTEPBaIaMH.

- Mecto npuHstEs - (M3[aHMS) B IPHKa3ax pa3Meliaercs IEeHTPOBAaHHBIM
CIIocoboM. |

PexBusur «mara mpunaTHa (M3HaHUS)» NOKYMEHTa pa3Meliactcs y JIeBOH
TPaHULIEI TEKCTOBOIO TIOJIS. PEKBM3NT «aTa NPHHATASL (M34aBEws)» TPOCTaBIIeTCs
IIOCIIE ITOANKMCAaHUS IPHKa3a U 0QopMIISETCS MUPPOBEIM CIIOCOOOM.

PeruCTparMoHHEI HOMep IIpKKa3a pasMellaeTcs y TpaBod TIpPaHMLlE
TEKCTOBOI'O TOJNA KM COCTOMT H3 3HaKa «Ne» ¥ TIOpsSAKOBOIO HOMEPa,
IPHCBAMBAEMOT0 JIOKYMEHTY IOCIE €ro MONIHUCAHNS.

4.3.1.4.2. HanmeHOBaHUe B IMpHKa3ax HOPMATHBHOI'O XapaKTepa edaTaeTcs
Ha paccTOSHUM He MeHee § CM OT BEpPXHEro Kpas JHCTa ¢ IPOIMCHOH OYKBEL
Touka B KOHIle HaMMEHOBaHHA He cTaBuTcs. HawMeHoBaHHWE B IIPHKa3ax
HOPMAaTHBHOI'O XapaKTepa, COCTOdAllee U3 IBYyX U OONee CTPOK, IedaTaeTcs depes
1 MeKCTPOUHELA HHTEPBA. |

HavmMeHoBaHMe B TIpHKazax HOPMATHBHOIO XapakTepa OTACIAeTCS
0T PEKBHU3HTa «MeCTO MpHHATUA (M3maHus)» 2—-3 uHTepBanamu. HanMeHnoBaHwe,
cocTosInee He Ooslee yeM M3 TSTH CTPOK, He IPEBHIIIAIOIKX B JUIMHY 7,5 CM,
pasMelaercs y JeBOH I'paHMIBI TEKCTOBOIO IIOJH, B CIydYae IPEBBRINICHHS IIATH
CTPOK IIPOJIJIEBACTCA JO IPAHULEI IIPABOIC OIS,

ITprKassl HHIUBKLYAIBHOTO XapakTepa HANMEHOBAaHUS HE UMEIOT.

4.3.1.43. Tekcr oTAendeTcd B NpHKazaX HOPMATHBHOIO XapaKTepa
OT pPEKBH3HTA «HAUMEHOBAaHWE», a B IIpUKa3ax WHIUBHIyaIbHOI'O XapaKrepa
OT PEKBHU3ATA KMECTO NMPUHATUA (M3JaHNSA) TOKyMEHTa» 2—3 HHTEpBalaMu.
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Jomyckaercs yMeHbIIEHHWE HWHTEPBAIOB MEXIY PEKBU3HTaAMH «MECTO
IPHEATAST  (M3HaHWA)», «HAMMEHOBAaHHE», «TEKCT JOKYMEHTa» M «IIOOIHCEH
TOIDKHOCTHOIO JIAL@» MpH HeoOXOAMMOCTH pa3sMeIleHNss TEKCTA IPOeKTa MpHKas3a
Ha OFHOH CTpaHUIlE. |

Texcr meuataercs depes 1 MEKCTPOUHBIH HHTEpBal M BBIPABHWBACTCS
IO JIEBOM M IIpaBOd TIpaHuIAM TeKcroBoro mons. llepBas crpoka ad3ana
HaYMHAETCS Ha paccToAHuY 1,25 M OT JIEBOH I'paHUIBl TEKCTOBOTO IO,

Brifienenre B TeKCTE IPHKA30B OTHENBHBIX CIOB, 9acTed TeKcTa, (paMUIHii
mpu@ToM Oonee SPKOH HACHIMICHHOCTH, IO/(MepKIUBAHUEM, KyPCHBOM HIIA MHEBIM
crtocobOM He JIOIMyCKaeTes. |

Ilpeambyna B 1rpukasax HOPMAaTHBHOIO XapakTepa 3aBepIiaceTcs CIOBOM
«ITPUKA3BIBAIO», xoTOpoe BHIIENsTeTcS MPOMHCHLIME OyKBaMH, IIOCIE HETO
CTaBHTCA ABOCTOYME M Jaliee U3lIaraeTcs OCHOBHAS YacTh IIPUKasa.

IlyakTBI B TEKcTe HyMepyioTcs apabckumu nudpaMH C  TOYKOH
Y 3arOJIOBKOB HE UMCIOT. |

TIyHKTEL MOTYT IOHPAa3AeNsThCs Ha TMOANYHKTEL, KOTODBIE MOIYT
HyMepoBarThcs apabCcKkumy mudpaMy WM CTPOYHBIME GyKBaMU ¢ 3aKpHIBAIOLIEH
KPYTTO# CKOGKOiL.

Ilpy manmwumm TipunoXeHWH K IIpHKa3ly B TEKCTe Ha HUX 00S3aTelBHO
JACIACTCA CCLIIKA. '

4.3.1.5. Ilpunoxxenuss K ApHKa3y OPOPMISIOTCS B BHAE TEKCTa, a TaloKe
B BHJIe TaONmnI, rpadKoB, KapT, CXeM, rpaduaeckux n300paKeHuit,

4.3.1.5.1. Tlpunoxenus K UpukazaM O(QOPMILTIOTCS Ha OTHENBHBIX JIHCTAX
Oymarn.

Pasmepsr mosel, mpudThl, MHTEPBAIBI W MEXCTPOYHLIC WHTEPBAIbl IIPH
IEYaTAHUH MPHIOKCHUN HWICHTHYHEL pasMepaM, IpEMEHSEMEIM IPH HeYaTaHuH
TEKCTOB IIPABOBEIX aKTOB.

JIuCTSI IPUITOKEHHA HYMEPYIOTCS CaMocToATeNnsHO. IlopsmKoBEil HoMep
Ha IEPBOM CTpaHULE IPUIOKEHNI HE IPOCTABIICTCS.

4.3.1.5.2, Ilpm ykazauum B TCKCI€ TNPHKA3a CCHEUIKM «COIIACHO
NPUIIOKEHHUIO» HA IEPBOM CTpaHHUIle NPUIOXEHHWS B IPAaBOM BepxXHEM YIIY
1eyaracTcs, HapuMep:

Ilpunoxenue

K IIpuKazy

MHHHCTEPCTBa 00pa3oBaHus
Kpacuosipckoro xpas

OT... No...

Bce cocTaBHRIe QacTH peKBU3UTA IIeUaTAIOTCA (QIIAroBBIM CIOCOOOM dYepes
1 mexcrpounslii wnTepBan. [lpy HamMymym HECKONBKHUX IPWIOKEHWH OHE
HYMEPYIOTCS, HallpAMED:
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Ilpunoxenne Ne 2

K IpHKa3y

MHHHCTEPCTBA 00pa3oBaHus
KpacHospckoro kpas

OT... Ne...

4.3.1.5.3. 3aronoBoK NPHIOKCHWS IedaTaeTcs LEHTPOBAHHBIM CIOCOOOM
gepes | MEXCTpOUHBIM WHTEpBAN, OTAEISETCS OT MPEOLIIYIIero pPeKBH3WTA 2—3
HWHTEepBalaMH, IIepBOE CIOBO 3arolIOBKa IIPIJIOKEHUS IeuaTacTcs ¢ TTPONECHOM
OYKBEL. 3arolioOBOK MPWIOKCHHAS HEIOCPEACTBEHHO K MpHKa3zy (TMPHIIOKEHHS
HepBOr0 YPOBHS) BEIAENAETCS IMONYKHPHBIM IMPH(TOM, 3aroJIOBOK TMPUIOKEHH
K TIPHUIIOXKEHHMIO K IIPUKA3y MHHACTEPCTBA (TIPUIOMNEHH BTOPOrO M IOCIE [YFOIIHX
YPOBHeH) He BELACIAIOTCS HOLYXKUPHEM IIPHABTOM.

TexkcT  OT  pEeKBU3WTA  «3aroJIOBOK.  [PWIOXEHHS»  OTJEILIeTCH
2-3 wHTepBaIaMHU. ,

3aroIOBOK  [PHJIOKEHMS, KaK TIIPaBHIO, JIOIKEH COOTBETCTBOBAThH
3arolOBKYy, YKa3aHHOMY B TEKCTe IipUKasa MHHHCTEPCTBa (I IIPHIIOKECHMH
IEPBOTO YpOBHA), KOO 3aroloBKYy, YKa3aHHOMY B IIPIJIOKEHHSIX IIEPBOIO
W TIOCHeIyIOIIMX YPOBHEeH, B KOTOPBIX HMEETCS CCHUIKA Ha IIPUIIOKEHHS (;mﬁ
IIPAIOKEHAH BTOPOTO ¥ FIOCIELYFOITMX YPOBHEH).

TIpm Hanuuuu B TeKCTe NPHIIOKEHMsT HECKOIBKHX PasfelloB, IOAPA3/IENOB
WX 3aroJiOBKH IICYATAIOTCS WEHTPOBAHHBIM CIIOCOOOM, OT TEKCTa pasliena,
noapasjiesia OTAEISFOTe | MHTepBajoM. TOYKM B KOHIIE 3arojIOBKOB pasielioB,
TFOIPa3e]IOB HE CTaBATCA. 3aTOJOBKH Ppa3zielloB, MOZPa3felioB HE BBLICIIIFOTCS
Oy KHUPHBIM HIPHOTOM.

4.3.1.6. Ilpunoxenms ¥ mnpHKasy, odQopMIecHHbIE B BHIEe TEKCTa,
TIOAPAa3AEIAIOTCSA Ha pa3ieNbl, ToHpasIelbl, TyHKTHL, ITOIMYHKTH B (1) ad3alibl.

Ilpy OeneHuy UPWIOKEHMS K IIpUKa3y Ha pasgensl, IyHKTH M (WIH)
MOMIYHKTHl YKA3aHHBIE CTPYKTYPHBIE EIMHHUIBI OO03HAYAIOTCS CIEHYIOIIAM
obpazom: _

pa3zensl — apabckuMu IudpamMu B IOPSIJKE BO3pACTAHMS,

mepBasd Edpa MyHKTa IIOBTOPSET HOMEp pasjella U II0CTe TOYKH COACPKHUT
ITOTIOTHUTENBHYIO apabeKyio mudpy ¢ TOYKOH B HOPSAKE BO3PaCTaHUA;

HOJIYHKTEL HyMepyIOTCA apaOCckuMu ibpaMy HIH CTPOYHBIME GyKBaMu
¢ 3aKpHIBarONIeil Kpyrinoi CKOOKOH.

[Tpy HmencHME TPUNOXKEHUA K IpHUKa3y Ha pas/iellsl, nonpamenm TTYHKTEI
W (WNKM) TOANYHKIH YKa3aHHbIE CIPYKTYpHBIE EHUHUIEI 0003HAYaIOTCH
CIICAYIOTTMM 0GpazoM: |

pazzmensl — apabexumu mudpaMu B HOPAIKe BO3PACTAHNUS;

mepBasg IM@pa Iojapazjena TOBTOPAET HOMEpP paszela M I0cHe TOYKH
COJZIEPIKUT OIIONHATEILHYIO apaOCcKyro TH(PY ¢ TOYKON B HOPSAKE BO3pACTaHus;

nepBasd nudpa IMyHKTa MTOBTOPSST HOMEp IoApasjela ¥ IMOCiHe TOYKH
COJEPHKUT NOIOTHUTCIBHYI0 apabCcKyro NAPPY ¢ TOUKOH B IOPSIAKE BO3PACTAHNSL,
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TNONIIYHKTEl HYyMEPYIOTCS apaOCKUMU THQpaMHu WK CTPOYHBIMA OyKBaMH
C 3aKpBIBAIONIEN KPYIION CKOOKOM.

IIpm oOTCyTCTBHM pa3sfeloB H MOJpa3felloB B TIPUIIONKEHHW K IMpUKazy
I[yHKTBEL HYMEpPYIOTCS apaOCKUMHP IUGpamMu C TOUKOH B MOPSKE BO3PacTaHHS,
IMOAITYHKTBl HyMEpyloTcs apabckumMu DmubpaMu WM CTPOYHBIMH OyKBaMu
C 3aKPBIBAIOIEH KPYTIIoi CKOOKOH.

43.1.7. B mpmioXeHUsX K IPHKasy, OQOPMIECHHBIX B BHjE TaOmwWI,
COAEPIKATCS CTPOKU U (MK) Tpadbl, KOTOPEIE HMEIOT HyMEpaIuIo.

4.3.1.8. B mpuiokeHHWAX K TPHKa3y, NPHIOKCHHAX K TIPHIOKEHUIO
K TIPUKa3y MOI'YT O(pOpMIIITECS BCIIOMOTATEIBHEIC, YTOUHIIOITHE TPHMCUaHHsL.

IlpuMewanuss HOIDKHBI paclofaraThesl B KOHIE IPUIOXKEHUS K IIPHKasy,
IPUIOKEHHUA K MPUIOKEHAIO K NpuKazy. O003HaYeHre NpHMETYaHus edaTacTcs
¢ poncHOH OykBEI ¢ ab3amuoro orcryma. Iocne cnosa «[Ipumedanue» craBUTCS
TO4YKa. TeKCT MpuMedaHus meyaraeTcs B CTPOKY ¢ 0003HaYeHreM IpUMEUYanHs.

ClioBo «HpUMedaHHe» YIOTPeOIACTCA BO MHOXKECTBEHHOM YHCIE, ECIH
npuMedanuil Heckonpko. ObOo3zHavueHWe UpUMedaHui MedaracTces ¢ TPOIMCHOU
OyKBEL M pacliolaraeTcs IOCIe TEeKCTa IPHIOKEHHS K IIpUKaszy, HpHUITOKEHUAS
K NPUWIOKEHWIO K NprKasy ¢ abzamHoro orcryna. llocne crnosa «lIprMedanus»
CTAaBHTCs JBOETOYME. TEKCT KaxJoro IpUMEYaHHUs Pacroiiaraercea Iocie
o0o3HaueHUs NpuMedaHuii ¢ abzanHoro oTcTyma ¥ o0o3HawgaeTcs apabCKoH
mAQPOH ¢ TOYKOH, O3HAUaromed B JaHHOM Clydac TOPSAKOBBIM HOMED
TIPHMEYaHusI. '

43.1.9. B mnpunoxeHmsx K WUpPHKA3y, NPHUIOKEHUSIX K MPUIOKECHHIO
K IIPUKa3y MOTYT BBOAWTHCS CHOCKH.

CHocka [OMKHA pAacmoNaratkCs B KOHIlE CTPapMIhl WIM B KOHIE
IPUITOXKCHUS K IIPUKa3y, NPUIOKEHHs K IPHIOKEHHIO K mpukasy. IIpum >ToM
CHOCKA OTHENsieTcs OT TeKCTa KOPOTKOM CIUTOITHOW TOHKOM TOpH30HTaJILHOM
THHUEH ¢ JeBOH CTOPOHBI TeKCTOBOrO Imona. CHOCKA BBIJEIAETCS YMEHBIICHHBIM
pa3MepoM IMpHQTa. B KOHIIE CHOCKH CTaBATCS TOYKA.

3HAK CHOCKM YKA43LBAeTCA 3BE3TOYKOM HMIHM  apabckod  mubppoi
HEITOCPEACTBEHHO TIOCNe TOTO CJIOBA WIIM UHCINa, K KOTOPOMY Aaercs IOSCHEHHE,
a TaKKe IIepe)[ IMOACHSIOMMM TeKcToM. Ha OJHOHM CTpaHHLEe, Kak IIPaBHIIo,
He JIOJIDKHO pasMelaThed 0oliee TPeX CHOCOK.

CHOoCcKa K MOJIOKCHMSM, M3TOKEHHBIM B Ta6m1ue pacnoyaraeTcd, Kak
IPAaBMILO, TIOCHE TaOIHITEL

4.3.1.10. ITpuxas HOPMATHBHOTO XapakTepa, ONIeXali opHIHaIEHOMY
OITyOIAKOBAHUIO, JTOJDKEH CONEpPXKAaTh OTAENBHEIN ITyHKT 00 ero oQuiMaibHOM
ONyONMKOBAHHM C YyKazaHWeM OQWIIHANBHOIO M3ZaHWS WiIM OGHIHATBHBEIX
U3aHUH, ITyONHUKYIOMIX IPaBOBEIe AKThI Kpas, OIIPEEICHHBIX 3aKOHOM Kpas.

IIpukas MHAEBUAYAIBHOIO XapakTepa MOXET COJEPKATh OTASNIBHEIN MyHKT
00 ero oQuIMaIhHOM ONMyONWKOBAaHHM C YKa3aHueM O(UIHalbHOIO H3AaHMs,
Iy ONMKYIOILIETO ITPaBOBEIE aKThI Kpast, OIPeeICHHOI0 3aKOHOM Kpasi.

4.3.1.11. Cpok BCTYINIEHHS B CHIy IPHUKa3a YKA3bIBAeTCAd B OTACIHHOM
IIyHKTE IIpUKa3a. |
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IIpm yxa3zanuy cpoka BCTYIUIEHHS B CHILY TIpHKa3a HOPMATHUBHOIO XapaKTepa
OpUMEHIEeTCS  (QOpMyaHpoBKa «mo HceTedermu 10 nmHeldl mocie AHA ero
O(QUIUANIBEHOrO OITyOIMKOBAaHUA», ¢ClIH (ellepalbubiM 3aKOHOM W (VM) caMuM
TIPHMKa30M HOPMATHBHOIO XapaKTepa He YCTaHOBIEH IPYyroil TIOPAAOK BCTYILIEHH
ero B cury. B moboM ciydae cpok BCTYIUICHHMS B CHILy TIpHKa3a HOPMATHBHOIO
XapakTepa, OlpedeleHHBI caMuM IIPAKAa30M HOPMATUBHOIO  XapakTepa,
He JO/DKCH HACTyaTh paHee NHS, CIENYIOMEro 3a JHEM ero OoQHUHalbHOro
OITyGIHKOBAHH. ‘ |

ITpu HeoOxommmMocTu mpujlaHus OOpATHOM CHIIBI TIPHKa3y HOPMATHBHOIO
XapakTepa - B CIy9asx, IIPeJyCMOTPEHHBIX  (efiepalbHBIMM  3aKOHAMH,
IPUMEHSETCS cleAyromas GopMyJIMpOBKa HYHKTA O BCTYIUICHHH B CHIIy IIpHKas3a
HOPMAaTHBHOTO XapaKTepa: |

«[Tpukas BCTymaeT B CHily B JeHB, CICAYIONIMH 3a THEM €ro o(HIHAIBHOIO
OIyOIMKOBaHUS, ¥  IPUMEHSETCSd K  [IPABOOTHOINEHWSM,  BOIHHKITNM
¢ 00.00.0000».

Cpox BCTYINISHUS B CHITy IIpHKa3a MHMBHIYAIEHOTO- XapaKTepa He MOXKET
OBITE paHee OHS TOANHCAHWS, CCIH HWHOEe He IPeAyCMOTPEHO GeaepanbHbIM
3aKOHOM, 3aKOHOM Kpad. ’ -

43.1.12. Tekct mnpuxaza Jo/pKeH OBITh H3TOKEH 4YETKO H SICHO,
HE COJEPXaTh PacIUIBIBUATHIX M HETOYHEBIX (HOpMYyTHpPOBOK. CTHIH H3JIOKCHHI
TeKcTa NpHKaza — OQUITMANbHO-ACTOBOM, O00eCHCUHBArOMKNA €10 IOHATHOCTE
W JOCTYIIHOCTH, 03 TpUMEHEHUS TEPMWUHOB H BBIPAXECHUN, AOIYCKAONIHX
BO3MOXHOCTh €70 HEOAHO3HAYHOTO TOIKOBAHHS. .

4.3.1.12.1. Ilognuck oTaeseTcs OT TeKCTa 2-3 HHTepBaiaMHM.

Tlommuchk B IpHKa3ax COAEPIKUT PEKBU3UT «UIOAIMUCH JOJHKHOCTHOTO JIHIIA»
1 ohOpMIISeTCS B COOTBETCTBHHA C IMyHKTOM 3.3.1.14 MHCTpyKIHH.

B npuxaize HOpMATHBHOIO XapakTepa PEeKBU3HUT «IIOANHCH HOLKHOCTHOTO
JHA» COCTOUT #3 CIIoB «MunwpcTp 00paszonanns KpacHospcKoro xpas», JTHYHOK
HOJIIVCH, HHUIHATOB MMEHU H OTYecTBa, (haMUIy MAHACTPA.

CioBa «Munucrp 0bpazosanus KpacHOSIPCKOro Kpash» [eqaTatorcs y NeBoH
FPAHKMITE] TEKCTOBOI'O MO B J{Be CTPOKU. VIHUITHANEI MMEeHH, OTIeCcTBa M (haMUIMs
MHHHECTpPa paclojiaraloTci Ha YPOBHE CTPOKM HaUMCHOBAHHA HO/DKHOCTH
¢ TIpoGenoM MeXIy WHHIFaNaMyA MMEHW, OTdecTBa H (aMIUHCH W MedaTaroTes
Y IIPaBOi IPaHKIEI TEKCTOBOCO OIS, '

B ciaydae moammWcaHug IpPaBOBBIX aKTOB MUHWCTEPCTIBA MOJLKHOCTHBIM
JIMIOM, KOTOPOMY II€PEAaHbl OTHOMOYHS MUHHCTPA TIO TIOJIIMCAHUIO [IPABOBEIX
aKTOB, B PEKBU3WTE «IOANKUCH MODKHOCTHOrO 'JIMLA» YKa3blBaeTICs €ro
dbakTuIecKas JOIKHOCTD.

IIpu »1om cnosa «IlepBeiii 3amecTHTENh (3aMECTHTENE)», «MHHHCTDA
obOpazoBanms», «KpacHOAPCKOTO Kpas», IIedaTajorcs y JIeBOM T'DaHHUILEI
TEKCTOBOT'O ITOMNS B TPHU CTPOKHM dYepe3 | MeXCTpouHbId MHTepBai. Mnwmuansr
VMEHU, OT4YecTBa M (amMunms pacHolaraloTcss Ha YPOBHE ITOCHENHEH CTPOKH
HAaUMEHOBAaHMSA NODKHOCTH C HpoOenoM MeXAy WHUIHAIaMH HMMeHH, OT4eCTBa
U (haMUIMEH ¥ I€YaTar0TCs y MPAaBOH TPaHMIIBl TEKCTOBOIO MO,
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43.1.13. CipyxTypa HHEIX HIpPaBOBEIX aKTOB MOJDKHA COOTBCTCTBOBATH
TpeOOBaHUAM, yCTaHORNeHHEIM IyHKTaMi 4.3.1.1 — 4.3.1.12 VHCTPYKIHH, eClIx
WHOE He MpedyCMOTpPeHO ¢eAcpalbHBIMH 3aKOHAMMY, HHBIMH HOPMAaTHBHEIMHA
IpaBOBEIMH akTaMu Poccuiickoit Oenepaiiuu.

4.3.1.14. CoeMmecTHBIE NpUKa3El HCHOONHHUTENBHBIX OpPraHOB  Kpasd
TMeYaTaroTCA Ha CTAHIAPTHEIX TUcTax Gymary hopMaTa Ad (210 x 297 Mm).

IIpu odopMIEeHHH COBMECTHOTO IIpHUKa3a:

HAWMEHOBAHKA HMCIOTHHTEIIEHEIX OPTaHOB Kpas pPAcIoNaraoTcs Ha OXHOM
YPOBHE; |

HauMeHoBanuwe Buma pgokymenta — <«IIPMKA3» — pacronaraerca
IEHTPOBAaHHEIM 00pa3zoM;

IaTa COBMECTHOTO IpHKa3a — eHHasd, COOTBETCTBYET JiaTe Ooiee MO3MHEH
TOATIHCH; !

peTHCTPAITMOHHEI HOMep IOKYMEHTa, COCTABICHHOI'O COBMECTHO IBYM:
n Oojee WCIONMHUTENBHBIME OpTaBaMH Kpasd, COCTOMT H3 PEeTHCTPAlMOHHBIX
HOMEpPOB, IPHUCBOSHHBIX JOKYMEHTY KaXIBIM MHCIOMHUTENBHEIM OPraHoM Kpad,
IIPOCTABIIACMEIX. 9epe3 KOCYIO YEPTY B HOPSIKE YKa3aHUA aBTOPOB B JOKYMEHTE;

TIOANVCH PYKOBOJIUTeNieM MCIIOITHUTEIBHBIX OPraHOB Kpasd Pacloiararorcs
HIDKE TeKCTa Ha OJHOM YpPOBHE.

4.3.1.14. O6pazupl odopMieHHs IPHUKA30B MUHUCTEPCTBA IIPHBEICHEI
B npunoxenuy Ne 8.

4.3.2. TpeboBaaus K ohOPMIEHHIO IIPHKA30B ITPH BHECCHUMI
W3MEeHEeHNH, IpU3HaHHY YTPATHBIIMMHU CHILY IIPHKa30B

4.3.2.1. BHecenneM M3MeHeHHWH B IpHUKa3 CIATAIOTCA:

3aMeHa CIOB, Iudp;

VICKITFOYEHHAE CIIOB, TTHOD;

JOTIONIHEHNE CIIOBaMH, ITU(PaMHU;

UCKITIOYEHNE CTPYKTYPHOIO 2IIEMEHTa,

JIOIIOTHEHHUE CTPYKTYPHBIM SIIEMEHTOM;

H3JI0XKEHUE PEIAKIUY CTPYKTYPHOIO 3IIEMEHTa,;

OOITONHEHNe CTPYKTYPHOU e IUHHUEH;

W3II0XEHUEe peJaKOui CTPYKTYPHOM eIUHNIITE];

IIpU3HAHNE YTPaTUBHIeH CUILy CTPYKTYPHOM €HUHHUIIEL,

JOTIOJHEHHE NPHIOKEHMEM K IIpUKa3y, IPANTIOYKEHHeM K IIPHIOKEHHIO
K IPAKa3Y; ’ ‘

A3NIOKEHWEe  pelakliyd  HOPHIoKEHHs K  [pHKasy, IPHIOKEHHS
K TIPHNOXKEHNIO K TpHKa3y;

BKIFOUCHHEC B COCTaB JHOO MCKIIQUEHHE W3 COCTaBa COBEILIATEBHOTO
Opraxa; ,

H3II0XKEeHNe JTOIDKHOCTH WIeHa COBEIaTeIFHOIO OpraHa B PelaKIlui.

4.3.2.2. U3sMeHeHNs, BHOCHMEIE B JEHCTBYIOIIHA NpHAKa3, OPOPMISIOTC
B BHIE HOBBIX CIPYKTYPHBIX €JUHUAIl (HOBEIX CTPYKTYpHBIX DIEMEHTOB)
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JEUCTBYIOIMKX CTPYKTYPHEIX SAMHHL, ¥ PACIIOaraloTcs B 3aBHCHMOCTH OT JIOTHKA
H3JI0KEHWS TeKCTa B IIPHKase. '

B IeIsix coOXpaHeHUs LIeJIOCTHOCTH CTPYKTYPHOM ¢AUHUITEL IPUKa3a:

JIONIONIHEHNE B BHAE CTPYKTYPHOTO 3JIEMEHTa IPOM3BOJNUTICA B KOHIE
COOTBETCTBYIONIEH CTPYKTYPHOH eNHHHUIIEI IPHKA3a,;

IIpH He0OXOIUMOCTHU BKIFOYCHUS MEXAY YK€ UMEIOMUMHUCS CTPYKTYPHEIMU
SIEMEHTaMH HOBOI'O CIPYKIYPHOTO DJeMEHTa M3JIaraeTcs pejakius TOH
CTPYKTYPHOM €OUHUIEL, K KOTOPOH OTHOCUTCS CTPYKTYPHBIN 3JIEMEHT;

TIPM BHECEHWH W3MCHCHWH B BHAC BKIIOUEHHWS HOBOM CTIPYyKTYpHOU
eXMHUIB] MEXIY UMEIOMTMMECS CTPYKTYPHBIME eIHHHIIAMH IpriKa3a HyMepalys
CTPYKTYPHBIX €OWHHWI[ TIPOM3BOAWTICSA C YyKa3zaHHeM HoMepa IpeAbInyIIeH
CTPYKTYpHOH eAMHHUIEB! U fo0aBlieHHeM Iocie TogKH apabckoif nupsl, HaUMHASL
C SIHHHIIEL. ‘

Tipu npusHaHMHM CTPYKTYPHOH eINUHUITEI yTpaTHBIHeH CHUIy DepecyeT
HOCHEAYIOMUX CTPYKTYPHEIX EOWHHI] HE TPOW3BOTUTCA. YTpaTHBINAL CHUILY
CIpYKTypHas €[MHHIIA YYacTBYET B IIOJCUETE IIPH IIOCIEAYIOHMIEM BHECEHHHU
M3MEHCHHUH B IIPHKa3.

IpaBria, yKasapHsle B ab3are IMecToM HacTOSIIEro IIyHKTa, TPAMEHSIOTCS
IPU UCKIFOYCHHUH CTPYKTYPHOTO 3IIEMEHTA.

4.3.2.3. Ilpu BHeceHVM M3MEHEHUHA B IIPUKa3:

B HAaMMEHOBaHHUH IPHKAa3a HOPMATHBHOTO Xapakrepa, npeamOylie IIpHKasa
HOPMATHBHOTO XapaKTepa CIoBa, HUH(PEI 3aMEHAIOTCS, HCKITFOIAI0TCS;

HayMCHOBaHUE IIpHKAa3a HOPMAaTHBHOTO XapakTepa, HpeamOyna npukaza
HOPMATHBHOTO XapakTepa JTOMONHAIOTCS CIOBaMM, IutpaMu (TONBKO B KOHIIE
HAauMEHOBAHHS, IIpeaMOyIIbl), U3JIaTal0TCs B CIeLyroniel peIaKIiy;

IYHKT JONOAHsETCA (TONBKO B KOHIlE IYHKTa) ClIOBaMH, LupaMy,
JOTONHACTCA (TONBKO. B -KOHIlE IIyHKTa) a03aleM CIEAYFOMEro COICPXKaHUd,
IOIIOIIHSETCS MOMIYHKTOM CIEOYIOUIETO CONEPKAHMA, H3JIaracTcs B CIeAyIOIlen
pellaKIiy, IPU3HASTCA YTPATURIIUM CHILY;

TOAITYHKT JOMOJHAETCS (TONBKO B KOHIS TOJIIYHKTA) CIOBaMH, ITHMpaMH,
JIOTIONHESIETCS (TONBKO B KOHIE MOAIYHKTa) ab3alleM CIEAYIOIero ComepXaHui,
TOMOJNHSAETCH MOAIYHKTOM CHAEAVIOINETO COMEpPIKaHMS, U3IaracTcs B CIEMYIOLIEH
penaKuy, IPU3HASTCS YTPATHBINUM CHILY;

abs3ary momommsiercs (TONBKO B KOHIEE a63aua) cIoOBaMH, LHpamu,
U3JIaraeTcs B CISAYIOIIel peakiliu, UCKII0IaeTCs;

OPUIOKEHHE K I[PHKa3sy, [PUIOXEHHe K MPUIOKEHHI0 K IIpUKasy
H3IAraloTCs B PENAKIHH COTVIACHO IPHIIOKEHNAM, OGOPMICHHEIM K IIPOEKTY
IpHKa3a, JOIONHSIOTCS Pa3ielioM CIEAYIOLEero ConepKaHus;

paszien AOMONHSAETCS NOAPA3NEeNoM, IYHKTOM CHEAYIOIEro COAEpKaHHA
(ecmx WET IYHKTOB, TO [OMONHIETCS absareM B KOHIE pasjeina), H3laraercs
B CHEAYIOLIEH pelakiiy, IPU3HACTCS YTPATHBIIAM CHILY;

TIOZIPas3/ieNl MOTONHICTCA IIYHKTOM CJIEAYIOIero cojiepxkaHus (eclId HeT
IIYHKTOB, TO IoTIoNHSeTcss ab3ameM B KOHIE IoApaszaena), H3NaracTcs
B CIIEAYIOIIEH pefaKuyy, MPU3HAeTCA YTPATHBIINM CHILY;
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CTPOKA U3JIAraeTcs B CHeAYIOMmeil pelaKiiu, UCKITF0IaeTes;

rpatha nomonHEseTcs (TOMBKO B KOHIE Ipadbl) CIOBAMK,

CIIOBa, IMU(PE 3aMEHSIOTCS, WCKIIOYAIOTCS B .KOHKPETHOW CTPYKTYPHOM
eQUHUIE, KOHKPETHOM CTPYKTYPHOM BIIEMEHTE.

4.3.2.4. IamMeHeHNsI BHOCATCS TOJBKO B OCHOBHOM npuka3. He momyckaercs
BHECEHUE M3MEHEHMHA B OCHOBHOM IIpMKAa3 IIyTeM BHECCHMS W3MEHECHWH
B M3MEHSIOITHE €r0 NpUKa3EL.

43.2.5. Ilpu BHeceHmm W3MeEHEeHWI B OCHOBHOM IpHKa3 U IIPUKA3El,
IpeAyCcMaTPHBAIOINYe BHEeCEHNE H3MEHEHHH B OCHOBHOM NPHKA3, B HANMEHOBAHWH
TMPOEKTA TIPHKA3A CIIeyeT YKa3bIBaTh PEKBU3NTE OCHOBHOIO IPHKA3a.

[lpu BHECEHHH W3MEHEHHH B HECKONLKO OCHOBHBEIX IIPHKA30B CIE/IyeT
oOpMIIITE OAMH HMPOEKT NPHKa3a O BHECEHWHM B HUX U3MEHEHWH, eClld Ipe/MeT
IIPaBOBOIO0 PETYNMPOBAHMS OCHOBHBIX IIPUKA30B B3amMocBa3aH. lIpu sTOM
B HAMMEHOBaHMH LIPOCKTA JIPHKA3A O BHECCHHH M3MEHeHMH HEOOX0aUMO yKasarh
obmacts (cdepy, BOIPOCEHL), KOTOPYIO PETYIMPYFOT OCHOBHEIE TIPHKA3HL.

KomnuecTBO mpHKa3oB, B KOTOpEIe BHOCATCS M3MCHEHMS OHHM IIPOEKTOM
MIpHKa3a, He JOJDKHO IPEBHIIAaTh TPeX.

4.3.2.6. Ilpu BHeCeHUM U3MEHEHUH B IPUIIOKEHUE K TPUKA3y HOBEIA IIPHKA3
ohopMIIsIeTCS KaK BHECEHHE H3MEHEHMH B OCHOBHOM IIPHKa3.

IIpy BHECEHHH W3MCHCHMM KaK B TeKCT IIPHKA3a, TAK W B IIPHIOKEHHE
K HeMy TpPVHAMAETCH IPUKA3 O BHECCHWH HM3MEHEHHH B OCHOBHOM IIp¥Kas,
B KOTOPOM OIHOBPEMEHHO DEINAETCA BOIPOC 00 M3MEHCHHHM OCHOBHOIO TIPHKasa
¥ U3MEHEHMH NTPUTIOKEHMS K HEMY.

IIpr HE0OXOAMMOCTH M3NOXKEeHHsI B HOBOH peflakIlii CIPYKTYPHOM €IUHHALIEI
(CTPYKTYPHOTO BieMeHTa) IMpHKa3za, MMEIoiell CChUIKY Ha IPUIIOKEHHE, KOorja
B HOBOH peJaKIiK Ha3BaHHOW CTPYKTYPHOH eIWHHIE {CTPYKTYPHOTO 3JICMEHTa)
moAoOHas CCBUIKA YKE OTCYTCTBYeT, MPUIOKEHHE K IPHUKasy CUUTASTCA
NpU3HAHHBIM YTPaTHBIIAM CHWIy ¥ B JOIONHHTEIBHOM IPH3HAHHH €T0
YTPaTHBIINIM CUITy HEe HYyXIAceTCs. |

IlpaBuna, ykazannele B ad3alax IIepBOM — TPETHEM HACTOSMIETO IIyHKTA,
OpUMEHSIOTCS B ClIydae OpH3HAHWS YTPATHBIIMUM CHIY  HPHIOMKCHHA
K LPUIONKEHHIO K IPHUKA3y.

4.3.2.7. Ecin B TpHKa3e, KOTOPBEIH HEOOXO/MMO IIPH3HATH YTPATHBINHM
CHIy B IIONHOM OOBEME, CONEPIKHTCS CTPYKTYpHAs CAMHHUIA O NpH3HAHHH
YTPaTUBIIMM CHIy APYroro IIpHKasza, cllefyeT IPH3HATH YTPaTUBIIMME CHILY
OTHeNbHEIE CTPYKTYPHBIE €IMHUIBL NpuKasa (He BKIOYas B HHUX CTPYKTYpHEIC
eIMHUIBI, COASpIKalie HMOJOXKEeHHS O IIPU3HAHWUU YTPATHBIIHM CHIY IPYIroro
IprKasa, 00 0GUIHATEHOM OITyOIIMKOBaHWH W BCTYILUICHUH B CHILY ITPHKa3a).

OlHOBpEMeHHO  TIOMIESKHT  OIGHKE HeoOXOMMOCTE  IPH3HAHUA
YTPaTUBILMMH CHIIy IIPHKa30B, KOTOphIC WPH3HABAIM YTPATHBIIUME CHILY
OT/EIBHEIE CTPYKTYPHBIE €IUHHUITEl OCHOBHOTO IIPHKA3a.

4.3.2.8. B ciyqgae HeoGXOAMMOCTY BKITIOUSHHA B IIPHKa3, B KOTOPOM GnLIO
YKa3aHO TONBKO OJTHO TIPHIOKEHHE, TOTIOITHUTEIBHBIX IPUIIOKEHHH He06X0IUMO:
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B COOTBEICTBYIOHIEH CIpYKTYpHOY enunuue (CTPYKTYpHOM 3I€MEHTE)
NPUKA3a 3aMEHHMTH CIO0BAa «COTIACHO IPUIOKEHHIO» MM «(IPHIAaraeTcs)»
CIIOBAMHM «COTJACHO MTPHIIOXKeHH0 No 1»;

OOTOJIHUTh TPUKA3 HOBOM CIPYKTYpHOH emuHMIeH (CTpYKTYpHBIM
AIEMEHTOM), TIPeXyCMaTPUBAIOIIeH yTBepKICHNIE ONONHATEILHOIO IPUIOKCHUA
(manpumMep, npunoxenue Ne 2);

IOTIONHWTE TIPUKA3 MPWIOXKEHWEM C VYKa3aHHEM COOTBETCTBYIOIIEH
HyMepallii.

TIpy sToM OTMeTKa O mpmEIOKeHmu Ne | He HyXKIAeTcs B HINIOKCHUAH
B HOBOY PEIaKI{HH. :

TlpaBuna, ykazanHbie B ab3anax NEPBOM — IIATOM HACTOAINIErO IIYHKTA,
IPHMEHSIOTCS IIPH HEeOOXOIMMOCTH BKIIOYCHHS npnnomemfm K TIPHUTIOKEHHUIO
K TIpHKa3y.

43.2.9. B ciaygae HeoOXOOMMOCTH H3MEHEHHS 3arOlIOBKa IPHIIONKEHWA
K NpHKa3y TaKoe¢ H3MCHEHWE OCYINECTBISAETCS IIyTeM BHECCHHMS H3MEHCHWA
B IyHKT [IpHKa3a, YTBEPXKAIOMi HpUIoKeHHe K IIPUKa3y.

[Tpu 5TOM B TEKCT MPUIOKEHNS K HpUKazy U3MCHEHHE (B 9aCTH M3MEHEHMS
3aroJIOBKa TIPUIOXEHUS ) He BHOCHTCSL.

IlpaBmna, ykazapuele B abzamax IIepBOM, BTOPOM HACTOSINErO IYHKTA,
TIPUMEHSIOTCS TP HEOOXOAMMOCTH W3MEHeHMs 3aroloBKa HPHIIOKEHUS
K MPUIIOXKEHUIO K IPHKa3y.

4.3.2.10. Ilpn BHECEHMM W3MEHEHMI B MPUIIOXKEHNHE K IPHKa3zy HEOOXO0AUMO
YKa3BIBATh €70 3aT0JI0BOK IIOTHOCTHIO.

Ilpu BHecenwu U3MEHEHUYW B TPHUKA3, UMEIOLIHHA IPUIIOXEHUS PAa3sHOro
YPOBHS, VKa3bIBAIOTCH 3arOJIOBKH IPMIIOXKEHHH, 32 HCKIIOYEHUEM IIPUIOKCHHS
IOCIENHETO YPOBHSA, B OTHOIICHMA KOTOPOrO HEOOXOAMMO YKAasbIBaTh CIOBA
«B TIPUIIOXKEHUID WK «B NpuiioxeHnr Ne 1» (To ecTh HE HCTIONB30BATH 3aT0JI0BOK
IPUIONKEHHS K IPATOKEHHUIO).

4.3.2.1]. BHeceHrne H3MCHEHUY B MHBIC IPABOBEIE aKTHI, HPH3HAHHE WHBIX
[IPAaBOBBIX 4KTOB YTPATUBIMWME CWIYy  OCYINECTBILIIOTCE B  IIOPSJIKE,
YCTAHOBIEHHOM nyHKTaMu 4.3.2.1 — 4.3.2.10 HWsecTpyknwuy, eclii HHOE
He [pedyCMOIpeHO (QelepalbHBIMA  3aKOHAMHM, HHBIMH  HOPMAaTHBHBIMHU
MpaBOBEIMU aKkTamu Poccuiickoi @enepanym.

4.3.2.12. JIoIKHOCTHOE IHIIO, OTBETCTBEHHOE 3a IIOATOTOBKY NIPOEKTa
TpHKa3a HOPMATUBHOTO Xapakrepa, obecrieanBaer:

1) MONHOTY M TOYHOCTh BHECEHHA B €IMHEIA (UTOTOBBIH) SKBGMHJBIP
IPOEKTA TPABOBOTO aKTa M3MEHEHHH 110 3aMeYaHusIM (TIPeIIOKCHAAM);

2) co3panue SIIEKTPOHHOMU permcTpanoHHON ﬁapTqun OpoeKTa TpHKasa
HOPMAaTHBHOI'O XapaKTepa;

3) pasMerneHre TeKcTa MPOEKTa IIpHKa3a HOPMATUBHOTO XapakTepa B BHIE
emmHOrO ¢haiima B ¢dopmare MS Word, a Tawke 3IEKTPOHHEIX 00pa3oB
JOKYyMEHTOB, TpHJIATaeéMBIX K IIPOEKTy IpHKa3a HOPMATHBHOTO XapakTepa,
B DJJEKTPOHHOU PETHMCTPAlIMOHHON KapTOYKe MPOEKTa IpHKasa HOPMATHBHOIO
XapakTepa;
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4) pa3MelleHWe CIOHCKAa PACCBUIKH IpHKa3a HOPMAaTHBHOIO XapakTepa
B ¢dopmare MS Word B 5IeKTpOHHOW PETHUCTPAIMOHHOM KAPTOUKE IIPOEKTa
TIpHKa3za HOPMATHBHOTO XapaKTepa,;

5) mnpencraBnerne B Otpmen Ha OyMa)XHOM HOCHTENIE JOKYMEHTOB,
TIIPATAracéMBIX K IPOEKTY NMPpUKa3a HOPMaTUBHOIO XapaKIepa, BKIH0Yas MPOTOKOJIbI
(Tabnmumpl) - pasHOINIacHit K IIPOEKTY IIpHKa3a HOPMAaTHBHOIO Xapakrepa,
3aKIO9eHNA 00 OIeHKe PeryIMpyIOMIero BO3AEHCTBHSA C IOATBEPXACHHUEM €ro
pasMemenns Ha O(QUOHANBHOM HOpTalne Kpas ¥ IOATBEP)KACHHS HAIpPaBICHHUS
IpoeKTa TIpUKa3a HOPMATHBHOIO  XapakTepa B  TPOKyparypy  Kpad,
Ha O(UIIHANBHEIN TOpTal Kpasi, ObHIUaTbHEA caliT MUHHCTEPCTBA.

4.4. NI3naAne TIpaBOBHIX aKTOB,
oduHansHOe OMyOIMKOBaHUE IPABOBEIX AKTOB

4.4.1. TIlpaBoBBIe aKTHl TOAMNMCHIBAIOTCS Ha OyMaXHOM HOCHTEE
B €MHCTBEHHOM 3K3eMILIAPE, KOTOPHIH SIBIIAETCS OMTITHHIKOM.

Ilopmvicanme IPaBOBEIX AakTOB B (opMe 3JIEKTPOHHOIO JIOKYMEHTa
IPOU3BOIUTCS YCHIIEHHON KBAMM(HIIMPOBAHHOM HIeKTPOHHOM! TIOAIMCEHIO (fanee —
IIOAMCAHNE 3IeKTPOHHOH! TIOATIHCHEO, IIEKTPOHHAS TTOATINCE).

IIprkassl HOpMATWBHOTO XapakTepa MNOJIUTeXaT NMONNWCAHWIO MHHHCTPOM.
B ciywae xorma MEHHCTD BPEMEHHO (B TOM 9HCJIE B CBS3H ¢ O0JIE3HBIO, OTILYCKOM,
KOMaHMPOBAHAEM MM IIPHOCTAHOBICHHEM IONHOMOUMIT) He MOXET HMCIIONHATE
cBOM 0053aHHOCTH, & TAKXKE B CIydae JFOCPOYHOTO MPEeKpailleHus ero II0ITHOMOYHI
(3a mcxmoueHwWeM OTCTaBKE IIpaBuTenncTBa Kpas Ho pemeHmio 1'y6Gepraropa
Kpasi), IpHUKa3bl MHUHUCTEPCTBA ITOJIEKAT NOAMHUCAHMIO MEPBBIM 38MECTHTEIIEM
. MEHECTpP2, 3aMEeCTHTEelleM MHHHUCTPA WM HMHBIM JOJDKHOCTHBIM  JIMIIOM,
OCYIIECCTBISIIONTNM IIOJIHOMOYHS 10 PYKOBOJICTBY MEHHCTEPCTBOM.

Ilpukassl MUHHCTEpPCIBA MHAMBHIYaNbHOI'O XapaKTepa HOANMCHIBAIOTCA
COOTBETCTBYIOIIMM pPYKOBOJUTENEM B COOTBEICTBHH C paclpeielncHHAeM
00s13aHHOCTEH MEXY PyKOBOAUTEIIMI B MUHHUCTEPCTRE. '

4.4.2. Tlognucanue JOJDKHOCTHBEIM JIMIIOM IpHKa3a MHHMCTEpCIBa (Ianee
B HACTOAIIEM pasjelie — MmpHKa3) Ha OyMaXKHOM HOCHTENIe TPeacTaBiieT coOoH
COOCTBEHHOPYUHYIO TIOAIACH JOJDKHOCTHOIO JIHII.

Pexsusut npukasza Ha 6yMaKHOM HOCHTENE «IIOATHUCH JOJDKHOCTHOTO JIMLA»
JIOIDKEH pa3MelIaThcsl Ha ONHOM crpaHmie ¢ TekcToM npukasa. He momyckaercs
IIEPEHOC HTOF0 PEKBH3WTA TPHUKA3a HHIAWBHAYAIHHOIO Xapakrepa Ha OyMaXHOM
HOCHTEIIE Ha OT/IeNBHEIH JIUCT. .

ITopnvcanue HAODKHOCTHBIM JHMIIOM TIpHKasa B (OpMe SIEKTPOHHOIO
JIOKYMEHTa dJIeKTPOHHOM moAnucEio ocymecteusiercs B Eanceit-CI/1.

PexBusuT mpmkaza B (QopMe BIEKTPOHHOTO JOKYMEHTa «OTMETKa
00 DIEKTPOHHON WOANWCH ROIDKHOCTHOTO JHII2» JOIDKeH OBITH BHIAMEIM
¥ YWTaeMbIM IIpH 0TOOpaXeHUM IIpUKa3a B HATypalbHOM pa3Mepe, ero JIeMeHTH
HE IOJDKHBEL II€PEKpBIBAThCA MM HAKIaABIBaThCA APYr Ha Jpyra W HE JOJDKHBI
TIePEKPHIBATE 3JIEMEHTEI TEKCTa IPHKasa.
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MecTo pasmelnieHrs peKBH3HTa IIpHKa3a B (hopMe SIIEKIPOHHOIO JOKYMEHTa
«ormeTka 00  OIIEKTPOHHOM MOANMCH  JIOIDKHOCTHOTO — JIAIA»  JOJDKHO
COOTBETCTBOBATh MECTy pazMelleHus] COOCTBEHHOPYYHOH NONNOHCH B IIPUKa3e
Ha OyMaXXHOM HOCHTEIC.

PexBuzutr mnpukaza B (QopMe  DBIEKTPOHHOTO JOKyMEHTa «OTMETKa
00 BIEKTPOHHOH MOAIHMCH AODKHOCTHOTO JIMIA» AOIDKEH pasMelaThCsa Ha OAHOH
CTpaHWIle C TEKCTOM NPHKa3za B GopMe dIeKTpOHHOT0 nokyMeHTa. He gomyckaercs
IEPEeHOC HTOr0 pEKBHM3WTA @pHKa3a B (OpPME 3IEKTPOHHOIO OKYMEHTa
Ha OT/IEeNbHBIN JINCT.

4.4.3. Ilpuka3z MUHHCTEpPCTBA WHAVBHAYAILHOIO Xapakrepa, COACp:KalllUy
COCTaBILIIOIIME  TOCYJAapCTBEHHYIO  TaliHy  CBeJIeHWs,  PEIrHACTPHPYETCH
B COOTBETCTBHM  C  3aKOHOJATeNhCTBOM  Poccmiickoii — @enmeparuu
0 TOCYJIapCTBEHHOH TaliHe. |

4.4.4. llpunoxensms K IpUKa3aM MUHHCTEPCTBA HHIHUBHIYAIBLHOIO
XapakTepa, UMeIoNM Tpud OrpaHdYeHHs IOCTyIa K NOKYMEHTY, BURHPYIOTCS
MOIDKHOCTHBIM JIHIIOM, OTBETCTBEHHBIM 3a TIOATOTOBKY IIpHKa3a MHEHHCTEPCTBA
WHAABUIYAIBHOIO XapaxTepa.

4.4.5. Hpuxaz, 3a HCKIIOUEHHEM NOpHKasa, yKazaHHOro B nyHkTe 4.4.3
Hucrpykmum, noamexuT perucrpamuu OtThesnom, B J€Hb €ro IIOATMCAHUS UIH
Ha CreqyroImuii paboumi IeHb.

Hanpumep: 235-11-04, unu 350-k, wma 25 ii/c.

4.4.6. Tlpukas MUHHCTEPCTBA WHIUBHAYALHOTO XapakTepa Ha OyMakKHOM
HOCUTeNle, COIepXKallui He TMOoJjexalllie pasrialleHuI0 B COOTBETCTBHH
c ¢enepadbHBIME 3aKOHAMH W HHBIMH HOPMATHBHEIMH [PAaBOBBIMH aKTaMH
Poccriickolt ®enepaliiil CBeJeHMS, 332 WCKIIOUCHHEM IIpHKa3a MHUHHCTEPCTBA
WHAMBHIYATEHOTO XapakTepa, ykasaHHoro B Iynkre 4.4.3 Huctpyximm (manee
B HAcTOAINEM IIyHKTEe — IIPUKA3, COIEPXallUi He TOoANeXalue pasliallcHHIO
CBEJEHUS), PErMCTPUPYCTCS B XypHajle PEeTHCTpallid IIPUKA30B Ha OyMaKHOM
HOCHTENE, B KOTOPBLE BHOCATCS CIEAYIOIHAE OCHOBHEIE PEKBU3UTEI PETHCTPALIMH:

1) Bux mokymeHTa (yKa3siBaeTCs HAFMMEHOBAaHHC M HAUMEHOBaHME (OPMEI
IPaBOBOIO aKTa — «IIPHKaA3Y );

2) nara IpHHATAL

3) perucIpaOHHEIH HOMED;

4) 3aronoBok (yKa3blBaeTCa HANMMEHOBAHME NIPHKA3a, 4 B CIIyIae OTCYTCTBHS
HaVMEHOBaHUS — KpaTKoe CcofAepiKaHue NIpHKasa, COjepialllero He IOJJIexKallue
Pa3TIAICHAIO CBEIACHH );

5) wHWIOWANBI HMEHH ¥ OTdecTBa, (aMHsd JOIDKHOCTHOIO JIMIA,
HOZHCABIIETO TIPUKa3, COTEPIKAINHI He MO IeKaITie pasTIIalieHHIO CBEIeHNS;

6) HavMeHOBaHME CTIPYKTYpHOIO  IOfjpa3fielleHus  MHHHCTEPCTBa,
OCYIIECTBILIBIIETO Pa3paldOTKy IPOEKTa IIPHKa3ad, COAep:Kallero He MO IeKaIue
Pa3INAIUCHUIO CBEACHNS;

7) hamums, UM, OTIECTBO HCIIOTHUTEIIS,

8) cpox ucrionHeHus (yKa3zbIBAeTCSA TIPH HATUYHK B TEKCTE IPETHCAHUH
AHAUBHYaIEHOIO XapakTepa);
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9) mudopmarmsa o MyOnuKamuy (ykasslBacTCs HayMEHOBAaHWE HCTOYHHKA
OoQUIMATBHOTO  ONMyOIHKOBAHMS, CCIM IPUKa3 TOMICKHUT OQUIUATILHOMY
01Ty OJIMKOBAHUIO ); ‘

10) xomMyecTBO IHCTOB MpPHKa3a, COLEPXKAINEro He HOAJexKallue
pasTIIalIeHHIO CBEICHHUS. :

ITpu peructpanyy HmpHKa3a, CONeprKallero He IOIEKAIHe PasTIalIcHHIO
CBEIICHMS, B JKYPHAJle PETHCTpalliii NPHKA30B Ha OyMa)KHOM HOCHTENE [ara
IPUHATHS TAKOTO IIPUKAa3a M ero pPEerHCTPaIlVoHHBIA HOMEp IIPHCBABBAFOTCL
FOCYJAPCTBEHHEIM IPaXIAHCKUM CIIYXKAIIAM, B JODKHOCTHRIE O0OA3aHHOCTH
KOTOPOTO BXOMUT paboTa ¢ JOKyMEHTaMH IJIs CIIy:KeOHOrO IIONb3OBaHMs
B COOTBETCTBHH C paszgeaoM 9 MHCTPYKIMY ¥ IPOCTABIIOTCS OTAENIOM IHGPOBOK
Tparc(OpPMAIINH B YCTAHOBIEHHOE JUTst HFX MECTO Ha TAaKOM IIPHKas3e.

Ilpu perucrpamuy IpHKaza, B TEKCTE KOTOPOro MMeEEeTCd CCBIIKA
00 W3MEHEHUH UNH O IPU3HAHWH YTPaTHBIIMMHK CUILY paHee M3MaHHBIX IIPHKA30B
WM WX YaCTeW, B BIEKTPOHHBIE PETUCTPAlMOHHLIC KAPTOUKM 3THX IPHKA30B
BHOCATCH COOTBETCTBYIOIIME OTMETKM O JaTe M PETHCTPAlMOHHOM HOMEpe
IIpHKa3a, KOTOPEIM BHOCUTCS H3MEHEHHe, WK IIPHKa3 MPH3HAETCA YTPaTHUBIINM
CHILY.

4.4.7. Otnen obecreunBaeT peruCTPalHIo TIPHKA30B MUHUCTCPCTBA.

Tlpmkas MuHMCTEpCTBA WHIOWBHIYAEHOTO XapakTepa Ha OyMaXKHOM
HOCHUTelle UM B (opMe 3IIeKTPOHHOTO JOKYMEHTA (Haiee B HACTOAIIEM IIyHKTE —
IIPUKAa3) PETUCTPHPYETCA B DIEKTPOHHOM KapTOYKe, B KOTOPYIO BHOCSTCH
OCHOBHEBIE DPEKBM3WTHl pErHCTpalliy, yKazaHHBle B IoarmyHkrax 1-10
nyHkTa 4.4.6 Uactpykimn.

Tlpuka3s HOpMATHBHOTO XapakTepa perucTpUpyercs B 3JIEKTPOHHOM
KapTOYKe, B KOTOPYIO BHOCATCA H (WIW) YTOUHSAIOTCA paHee BHECEHHBIE
VCTIOJIHUTEIIEM OCHOBHEIE PEKBH3MTHI PerucTpallii¥, yKazaHHbIC B IOAIMYHKTax
1-10 myrxTa 4.4.6 HCTpYKIIUH.

Ilpy  perdcTpanuy TpHKaza JaTa IpUHATHA HOpHKa3a W €ro
PEruCcTpalHOHHbI HoMep nepeHocsTess OTenoM B YCTaHOBICHHOE [ HUX MECTO
Ha IIpPHKa3 Ha OyMa)KHOM HOCHTENe ¥ B SNEKTPOHHOH KapTouke uiau B (opMme
3IEeKTPOHHOTO JOKYMEHTA B DIIEKTPOHHOH KapTOUKe.

B nmesns permcrpanum npukasa Ha OyMaXKHOM HOCUTENE IIOCIIE BHECEHHUA
B JIEKTPOHHYIO KapTOYKY OCHOBHEIX PEKBM3WTOB, YKa3aHHBEIX B MOAMyHKTaxX 1-10
mynxra 4.4.6 UHeTpyxamum, OTnen pasMenaeTr U3roTORISHHYIO C HCIIOIb30BAHUEM
CHENHANU3UPOBAHHLIX  IPOrPAMMHO-TEXHUUYECKHX  CPEICTB  AYTEHTHYHYIO
QICKTPOHHYIO KONHIO TpHKaza Ha OyMaxHOM Hocutele B ¢opmare .pdf
(mamee — oNEKTpOHHBIM 00pa3 KOUHEM TpUKa3a) B HIEKTPOHHOH KapTOUKe,
34 MCKIFOYCHHEM IIPHKA30B, MMEIONUX I'py() OIpaHMYeHus JOCTYIIa K IOKYMEHTY
U cofiepkaniuX [lepcoHaTbABIE JaHHbIe.

OIeKTpOHHEIA o00pa3 KOUHMW IIpHKa3a, pasMellacMblii B 3JICKTPOHHONR
KapTOtKe, MOJDKEH OBITh HIAECHTHYEH TEKCTy MPHKa3a Ha GyMaskHOM HOCHTENE
A COOTBETCTBOBaTh TpeOOBaHUAM, YCTAHOBIICHHEIM B ab3amax AeBITOM —
IJBEHAJIIATOM HACTOSIIEro MyHKTA. |
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DNeKTpoHHEN 06pa3 KOMMH lpUKa3a OpejcTaBisier codoi (alin Popmara
PDF sepcun 1.5, pactpoBsiii Ghopmar orobGpaxerist uadopmanum — TIFF (kaxmas
cTpanmiia — B Buae ordensHoro TIFF-galina), pexXuM CKaHHpPOBaNUS — YEPHO-
Genbiii, xomupeccust — CCITT Group 4 Fax 4, paspemenme — 300 dpi,
pexoMeHIyeMBIH opmat — A4.

B cmydae ecimm mprkaz COHEpKUT I[BETHYIO rpaduueckyro MHGOpPMALHIO,
TO SMEKTPOHHEIA 00pa3s KoMK TIpHKa3a mpeacTapiieT coboil daitn dopmara PDF
Bepcur 1.5 W BhIMe, pacTpoBBIH (opmar orobpaxkenus uHbpopmarum — TIFF
(kaxxmas cTpaHuua — B Buye oTaensHoro TIFF-galina), pexxyrM cKaHUPOBAHHA —
nsetHOM 24 bit, xommpeccus ~ LZW Compression, paspemenue — 300 dpi,
pexomMeHayeMbli hopMat — A4.

HoIycTEMEIE pa3Mep SIEKTPOHHOTO o0pa3za KOMWM MpHKA3a JOIDKEH
cocraBmate He Gomee 1 Gb (okomo 20000 crpamui B depHO-GeloM peKmMe
CKAHMPOBAHHMS). ' j

TIprkas ¥ TIpUITOKeHHsI K TIPHKazy (B CiIydae HATWUM) pa3sMelialoTcs B BUE
OJIHOT'O NEKTPOHHOro 00paza Koy IpuKa3a.

Tlpunoxenue Kk mpuxasy MHIMBWIyallbHOTO XapaKTepa, comepxaliee Gomee
40 1HCTOB, HE CKaHUPYeTCs, IPUKPEIUIAETCS K JICKTPOHHON KapTodke JOKyMEHTaA
B CHCTEME aBTOMATH3UMPOBAHHOIO JICIIOIPON3BOACTBA B 3JICKTPOHHOM BHIE.

4.4.8. Jlato#i MpHHATHI NOPAaBOBOIO aKTa SBISIETCA ACHb €ro HOAIIHCAHUsd
MUHHCTPOM WK MHBIM JIMIIOM, YKa3aHHBIM B IyHKTe 4.4.1 MHCTpyKI(H.

4.4.9. PerucTpanoHHEIM HOMep TpHKasa BKIIOYaeT B ccOf IOPAAKOBBLA
HOMEp B Ipelenax KaleHJapHOro I'0fa, OTAEIBHO 0 KAXION perncTparioBHON
Tpynme, ¥ MHASKC Jiella TI0 HOMEHKIAType Ael MUHHACTEPCTBA WM OyKBEHHOE
o003HaueHwUe, OTAeIsIeMEIe AehHUCoM:

11-03 — upukaskl MO0 OCHOBHOH AeATeNLHOCTH (00 YTBEpP)KACHHWH YCTaBOB
II0ABEAOMCTBEHHBIX MUHUCTEPCTBY YIPEKICHHMH, HOT0OKEHHHN, TOCYIapCTBEHHBX
3aflaHuii, TPOTPaMM pa3BHTHA, 00 YTBEpXKICHHH OOBEMHEIX TMOKasaresieH
¥ OTHECCHHH YYPEXISHHUM K TPYIIaM TIo ofiaTe Tpya U Ipodne);

11-04 — mpumkassl 10 OCHOBHOM NeATeNbHOCTH HOPMATHBHOI'O XapaKTepa
(06 yTBepx)JeHHH TONOXKEHUH 00 omTate Tpyma paGoTHHKOB 00pa30BaHWUI,
BHIINIaTaX  ONeKkyHaMm  (momewmTellaM), 00  yTBEpXKIEHHH  COCTaBOB
9K3aMEHAlMOHHBIX KOMUCCUM, CPOKOB TIPOBENEHHA 3K3dMEHOB, O IIPOBEIEHHH
BCEPOCCHACKUX ONMMIIMAJ], KOHKYPCOB U ITPOYHE),

11-05 — rpuKa3sl M0 OCHOBHOHR AcATENbHOCTH (0 cozmanuy pabodux Ipy,
KOMHCCHH, 00 Opranu3aniy U MPOBEACHNH KOHKYPCOB H [IPOYKE);

11-06 — npuka3ssl o BompocaM GUHAHCOBOTO U MATEPHABHO-TEXHHYECKOI'0
obecrieueHUs AeSTeILHOCTH yIpexaeHn obpazoBanus;

11-07 — nmpuKka3bsl 0 KOMaHAWPOBAHUH PAOOTHUKOB MUHHUCTEPCTBA;

11-08 — mpuka3sl 0 KOMaHAMPOBAHMH PYKOBOJMTENEH OABEAOMCTBEHHEIX
MHUHHUCTEPCTRY YIpeKICHHUIT,

18-02 — nmpuxassl 1O OCHOBHOM JeATENLHOCTH (OO  BONPOCAM
JIUIEH3UPOBaHUs 00pa30BaTebHOMN JIeITeIbHOCTH OpTraHu3allkii);
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18-03 — TmpHEKassl II0 OCHOBHOM JeATeNpHOCTH (IO  BOIpOCaM
rOCYIapCTBEHHOM aKKpeqUTAIMY 00pa30BaTeIbHON eITeIBHOCTH);
18-05 —  mpwkassl 10 OCHOBHOM JEATENBHOCTH II0  BOIPOCaM

O TONTBEPXKACHUM JOKYMEHTOB 06 06pazoBaHMEM U KBalHGbHKAIFH, 00 yYEHRIX
CTEIIeHSX, YICHBIX 3BAHUAX; :

19-02 — mpuka3sl IO OCHOBHOH [IeSTeIEHOCTH (no BOIIPOCAM, CBS3aHHBIM
C TOCYIapCTBEHHBIM KOHTpoIeM (Haa3opoM) B chepe oOpasoBaHmsi);

«X» — TIPHEKA3H [0 JMIHOMY COCTaBy (0 IpueMe, IIEPeBOAE, YBOILHEHHH,
MaTepHaTbHOM CTHMYJHPOBAHMH pPaOOTHHMKOB MHHHCTEPCTBA M PYKOBOAUTENECH
TIOJIBEJIOMCTBEHHEIX MAHHCTEPCTBY YUPEKICHMUIA );

«J/c» — TIPUKA3EI IO JIATHOMY cOCTaBy (0 €XEeTONHBIX OTIyCKaX, YICOHBIX
OTITyCKaX, ASKYPCTBaX, AUCHHIITHHAPHEIX B3BICKAHUAX).

4.4.10. TIpuka3sl HOPMATHUBHOI'O XapakTepa, 3a HCKIIOYEHHWEM CIIy4aes,
YCTaHOBJICHHBIX YCTaBOM Kpas, 3aKOHOM Kpas, IepefaroTcs Uil oQUITHAIBHOTO
omybmukoBagms OTHeIOoM B CpOK, oOecrieunBalomupi cOOIOAEHHE CpoKa HX
OQHUITHATEHOTO OITy OIIMKOBAHMS, YCTAHOBIEHHOIO 3aKOHOM Kpasi.

[Ipu HampaBieHN# IIPHKAa30B HOPMATHBHOTO XapakTepa Il O(UIHAIBHOIO
OITyONMMKOBAHWS OHHM JIOIDKHBI COJACPKAThE PEKBU3WTHI, YKa3bIBaeMbi¢ HpHU
oQUIAEATLEHOM OIyOIHKOBaHHH B COOTBETCTBHH C 3aKOHOM Kpas.

4.4.11. Tlpukassl HHEAUBAIYAIHLHOIO XapakTepa MOTYT OBITh OIyGIAKOBaHEI
Ha «OduumaTsHOM HHTEpHET-TIopTane mpaBoBodf mHpopMaimu KpacHogpckoro
kpas» (www.zakon.krskstate.ru), BxojsfmeM B cocTaB Iopraja Kpad, €cld
yKa3aHEBIME IPAKa3aMy IIPEAYCMOTPEHO ¥X OQHIHANFHOE Oy OIMKOBAHHE.

TTpuKassl HHIMBAIYaNTBHOTO XapakTepa, KOTOPHIMH MpPEeNyCMOTPEHO WX
oduIansEHOE OMYOIMKOBaEKe, OQHIHAILHO IYONHKYIOTCS JODKHOCTHEIM JTHIOM,
YKa3aHHEIM B IpHKa3se, B CPOK 0 14 jell co NHA HX NONMMCAHHMS, €CIH MHOS
He YCTAHOBIEHO (eaepanbHEIMHI 3aKOHAMY M HHEIMY HOPMATHBHEIMHA HPaBOBBIME
axtamu Poccriickolt @enepanum, YCTaBOM H 3aKOHOM Kpas.

ITpu oduaTEHOM OITYONMKOBaHIY NIPUKa3a HHANBUIYAIEHOTO XapaKTepa,
KOTOPBIM IIPEXYCMOTPEHO €ro o(HIEaibHOe OIyOJHWKOBAaHWE, YKa3bIBAIOTCS
JIOJDKHOCTHOE JIHIIO, eT0 IMOANMCABIIEe, 4 TAKKe PEKBH3HUTHL, YKa3aHHEIEe B a03aax
TIATOM, InecToM myrkTa 4.3.1.2 MucTpyKiun.

4.4.12. B cny4asx, yCTaHOBICHHEIX 3aKOHOM Kpaﬂ ot 22.12.2022 No 4-1429
«O mopsaake OmMyONWKOBaHHS M BCTYIUIEHHMS B CIUIy HOPMATHBHBIX IIPaBOBBIX
akToB KpacHOsSpckoro kpas», NpHKa3sl [OCHE HOJNNCAHWA H PETHMCTPaIfK
HanpaBittoTes OtenoM i odurmmanbaoro ormyonmkopanns. CopoOBOAUTENBHOE
MACHEMO TTOATHMCHIBACT JIUII0, IOAIIHMCABIIEE IIPUKA3.

4.4.13. OTgen HampapiIgeT KOIIMH IPHUKA30B HOPMATHBHOTO XapakTepa:

B 3akonomarensnoe Cobpanve Kpas C CONPOBOAMTENBHBIM THCEMOM
3a MOANMCEI0 MUHKCTPA JIMO0 JHITa, er0 3aMeIafonIero, B CPpoK He Io3aHee 3 qHel
CO THS WX IOJIIVCAHNS;

B IPOKYparypy Kpas C COIPOBOJUTENHHEIM IIMCEMOM 33 IOJIVCEIO
MHUHHCTpa MO0 JIAIa, ero 3aMeIaroIero, Ha OyMaXXHOM HOCHTENe — B 7-THEBHBIA
CPOK CO JJHA MX IIEPBOI'0 OQHUIIHAIEHOIO OITyOJIMKOBAHHU,
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B Ympaeienue MunuctepcTsa 0ctalAn Poccuiickoil Denepanyy Mo Kparo
B SIEeKTPOHHOM BHIE, 4 TaKKe CBeACHWst 00 HCTOUHMKAX HMX OQHIHMAILHOTO
ONyONWKOBaHHUA B 7-OHCBHBIM CPOK IOCHE MHAS I[EPBOTO OQHUHAILHOIO
OIyONMKOBAHUS VKa3aHHBIX UPHUKA30B B COOTBETCTBHH C HOPMATHBHBIMH
[PaBOBEIMU akTaMy Poccriickoli Deniepalivy;

B ympagieHue upecc-cIyk6sl ['yOepraropa u IlpaButenbcTBa XKpas st
opUIHaATEHOTO OMyOIMKOBaHus Ha «OQHIMATEHOM MHTEpHET-TIOpTale IPpaBOBOi
wHpopmarnmu Kpacmospckoro kpas» (www.zakon.krskstateru) — B genp ux
TPHHATHS,

B razery «Ham Kpacrospckmii kxpaity 1t oQUIMaTEHOTO OILyONMKOBaHKSL
Ha OyMaXXHOM HOCHTENC M B JJICKTPOHHOM BHIE — B CPOK He MO3JHee 3 NHEH
CO JIHA MX IOUMACAHUS.

4.4.14. Orgen xoHTponi (Ham3opa) 3a COONIOIEHHEM 3aKOHOIATEIHCTBA
MHHHCTEPCTBA ¥ OTAEN IHIEH3UPOBAHMS W TOCYIAPCTBEHHOM aKKpeIVTAIWH
HanpaBiIfeT TIpHKa3Hl (WX OHK3eMIUIApHl JMO0 HMX KONWM), NpHHITHE IpHU
OCYILIECTBICHHM TonHoMouni Poccuiickod ®epeparyy, NepegaHHBIX OpraHaMm
TroCyAapcTBEHHON BiacTe cyOBekToB Poccuiickoii ®enepanuu, B (enepanbHbe
OpTaHbl MCIIONHWUTENBHOM BIACTH B CPOKM M IIOPSAIKE, YCTAHOBICHHBIE
denepalbHEIMH ~ 3aKOHAMY, WHBIMH HOPMATWBHEIMH  IIPABOBEIMHA  aKTaMHU
Poccuiickoii @enepanum. ‘

4.4.15. CrpykTypHBIE IOJpasAciicHUA MHHHUCTEPCTBA, ABILIOIIKECS
TOCTaBITUKAMH MHQOPMALHMU B ITOACHCTEMY TOCYIapCTBEHHON HHGOPMAITMOHHOR
cucreMbl «Enumas ueHTpanm3oBaHHas Un¢poBas IwiardopMa B COLUANEBHON
chepe» 0 Mepax COUMANBHOM 3amuThl (MOAACPIKKH), COIMANBHBIX YCIYT,
IPENCTABISIEMBIX B paMKaX COHUABHOTO OOCIIy)KUBaHWI M TOCYHapCTBEHHOHU
COUMANIBHON ITOMOIMYM, WHBIX COLMAbHBEIX TapaHTHi M BHIINAT, HaOPABISIOT B
MUHHMCTEPCTBO COIMAILHON IIOIMTHKH Kpas MHOOPMAIMIO O IPHHATAKA NPHKa3a
HOPMATHBHOTO  Xapakrepa MHHHCTEPCTBA, YCTAHABIHBAIOIIETO  IOPSIOK
OPeNOCTaBIeHNs (M3MeHeHHA IOpSaKa TPEIOCTAaBICHUA) Mephl COLHANBHOM
3amMUTEl  (JIOMUIEPKHA), COLMAIBHEIX YCIyT, MPeJOCTaBlIsieMBIX B paMKax
CONMANILHOTO OOCIYKMBAaHUA M TOCYJApPCTBEHHON COITMANILHON ITOMOIIM, HHBIX
COIMaJIbHBIX TapaHTHH M BHIDIAT, He MO3THEee OJHOrOo pabouero gHS Iocie OHA
[IPUHATHSA YKa3aHHOTO NIPHKa3a HOPMATHBHOTO XapaKTepa.

4.4.16. Otmen paccbulaeT KOIMM NPHKa30B HHBIM  aApecaraM,
ONpEAEIIEHHBIM HUCIIONHUTENIEM B CHUCKE PACCBUIKH, B CPOK, HE ITPEBBIAFOIINIA
3 mHedl ¢ marel WX TPUHESTHAL, a B ClIyuyae NPOBEICHMS TOCYAAapCTBEHHOH
PETUCTPAIAX TIPUKA30B HOPMATHRHOIO XapaKTepa B COOTBETCTBHH € paszenioM 4.5
HNuCcTpyKIMU — B CPOK, HE IPEBRINAOMMY 3 [AHEH ¢ 1aThl TAKOH rOCyAapCTBEHHON
perucrTpaluy, B ToM uucie gepe3 Exuceii-CO/I.

4.4.17. Paccplnka NpHKa30B HOPMaTHBHOTO XapaKrepa OCYIIECTBIIETCA
uepes Enmuceit-C3OJl, ¢ ykasanuem JaThl M HOMEpa WX TOCYyZapcTBEHHOH
PErucTpaliy, IIPOBEACHHON B COOTBETCTBUH C pasaenoM 4.5 MHCTPYKITHH.

4.4.18. IJopnucanue, nepegada Iist OQUIUATEHOTO OyOIHMKOBaHUS U (UITH)
HampaBlieHHWe (pacchliKa) WHBIX IIPaBOBEIX aKTOB (HMX SK3EMILIIPOB JHO0 WX
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KOIHH) OCYIIECTRISIOTCS B IOPAJIKE, YCTAHOBNEHHOM ItyHKTamu 4.4.1 — 4.4.17
HHCTPYKIKH, €CiIi WHOE He TPEAYCMOTPeHO (eaepalbHbIMK 3aKOHAMH, HHBEIMU
HOPMaTHBHBIMI 1IPABOBBIMH axTamu Poccuiickoit ®enepanum.

4.4.19. Odopmiecnne Konmi IIPUKA30B MMHHECTEPCTBA IIpeyCMaTphBacT
TOJHOE W TOYHOE BOCIIPOU3BE/ICHHE COMAEPIKARMS MOATHHHOIO JOKYMEHTA M BCEX
€r0 PEKBH3MTOB, 34 WCKIIOUEHHCM JIMIHOH TOAIMCK ROJDKHOCTHOTO JIMIIA,
TOJIITCABIIETO NIPUKa3 MUHUCTEPCTBRA.

IMoANUHHOCTh NOMANKCAHMS IPHKa3a MHHHCTEPCTBA YIIOIHOMOYSHHBIM
JOIDKHOCTHBIM ~ JIUIOM  HOATBEPXKJASTCE  JIOCPEICTBOM  MPOCTABJIEHUS
B YCTaHOBJIGHHOM MecTe mneuaTu Otena Ha KaXIOM H3TOTAaBIMBAEMOM
5K3eMILEIpe KOIIHUH IIPHKa3a MUHHCTEPCTRA.

OdopMieHre BBIIMMCOK W3 IPUKA30B MEHWCTEPCTBA IPEIyCMaTpHBAET
BOCIIpOM3BeeHre (GparMeHTa CoAepKaHWA HOAJHMHHOIC JOKYMEHTa. BEIIHCKH
U3 IPHUKa30B MUHUCTCPCTBA 0GOpMITIOTCS Ha OJIaHKaX IPUKA30B MEUHUCTEPCTRA.

4.4.20. Brimucka 13 npHKaza MUHHCTEPCTBA BKIIOYAaeT B cebs clemyronpye
PEeKBH3BHUTEHL:

HaMMEHOBAHKE BYU/IA JIOKYMEHTA — BBIIINCKa;

JaTa NpUHATHS (M30aHMSA), MECTO TIPHHSTHS (M3IaHW), PeTUCTPAIIMOHHBIA
HOMep IIpHKa3a MAHHUCTEPCTRA,;

HaMMeHOBaHUe MpUKa3a MUHHCTEPCTBA;

9acTh TeKcTa (HeoOXommmas CTPYKTYpHas eIHHHIE WIH ee YacTh) IIpHKa3a
MUHHCTEPCTBRA;

HOJTINCE;

OTTUCK IIeUaTH;

OTMETKA O 3aBCPEHHM KOTMH (BBIITUCKH).

4.4.21. OdopmreHre PEKBHU3UTOB BBLITMCKH W3 MpPUKa3a MUHUCTEPCTBA
OCYILIECTBILIETCS B CIISAYIONIEM IIOPSIKe.

PexBu3uT «HamMeHOBaRMe BHIA NOKYMEHTa» — BBITUCKA — PAcIOIaracrcest
HYKe PEeKBU3NTA «HaUMEHOBaHUC BH/A IIPABOBOTO aKTa».

PexBUR3WUTEl «JaTa TPUHATHS (M3TAHUSL)», «MECTO IPHHATHS (W3JaHMsi)»,
«PETHCTPALIMOHHBIA HOMEP» IIPABOBOIO aKTa IIPOCTABILIIOTCS B COOTBETCTBHH
C PaclONOXeHHEeM DTHX PEeKBH3UTOB B IIPAaBOBOM aKTe, W3 KOTOPOI'O IENacTcH
BBIMHKCKA.

PexBuszut «yacth TekcTa (HeoOXomumas CTPYKTYpHas €/[MHNLA)» BKIIOIaeT
B cebs:

npeaMOyiy (32 HCKIIOYEHHEM IIPUKA30B HHAWBUIYAIBHOIO XapakKrepa),
KOTOpast, Kax IIpaBuio, IPHBOUATCS TIOITHOCTHIO;

TeKCcT Heobxoaumoil (TpeOyeMoii) CTPYKTYpHOR €IWHHUIEI IIPaBOBOIO aKTa,
a B Cclydae HeOOXOIWMOCTH O(OpMIEHMsS] BBIMHCKU U3 IIPHWIOKEHUS —
CIPYKTYPHYIO €AWHHUI[y IIPaBOBOTO aKTa, COJNEepiKaliyl0 CCBUIKY Ha Haludue
TNPHIOKEHUsE K IIPaBOBOMY akTy, @ TakKKe 3arojOBOK K TIPHIOKCHHUIO
H He00XOAUMYIO CTPYKTYPHYIO €IHHHUITY IPHIIOXKEHNS;

MyHKT, BKIIOYAIOMMHA  cBefieHHS 00 WCTOYHHKE  OQHIMAILHOIO
oIty OnuKoBaHus NprKasa (B ciyuae Oy IHMKOBAHKS IIPUKa3a);
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MIYHKT O MIOPSAKE BCTYIIEHUWS B CHILY IIpUKa3a.

B pexBm3uTe «IOANMCH» YKA3bIBAaETCS HAMMEHOBIHHE JOIDKHOCTH JIUIIA,
NOIIIMCABINETO IIPHKA3, MHALUANLI ero WMeHH ¥ (paMmius, 32 HMCKIIOUeHHeM
TUYBOH TIOLITHCH. |

Jlyunas mopnuch WA, TOJANWCABIIEr0 NPHKA3, Ha HM3TOTaBIHMBACMBIX
BEIMMHCKaX He BocopousBommres. Hamwume moanucH ' YITOTHOMOYEHHOTO
JOIKHOCTHOTO JIWIA Ha IIpHKa3e MOATBEPXKIaeTcs IOCPEICTBOM IIPOCTABIECHH
neuaty Orierna Ha KaxI0M U3rOTaBIMBACMOM SK3eMIUTIPE BEOTUCKH U3 IIPUKA3a.

PekBU3HT «OTMETKA O 3aBEPEHWM KONMUH (BBHIIACKU)» OQOpMIIIETCS
B CIy4asx, yCTAHOBIEHHBIX 3aKOHOAATENLCTBOM Poccuiickoli ®enepanuy ¥ Kpas
IIpH HeOOXOQUMOCTH HOJITREPIKISHHS BEPHOCTH BEITIHCKHI TOIMHEUKY IPHKa3a.

4.5, 'ocyxapcTBeHHAas peTUCTpailys IIPHKa30B
HOPMATHBHOI'C XapaKTepa

4.5.1. Tlpmka3sl HOPMAarWBHOIO XapakTepa, 3a HCKIIOYEHHEM IIPHUKA30B,
COZIEPXKAIMX COCTABIAIOINE TOCYJAapCTBEHHYIO TAWHY CBEACHWI W HHEBIC
He NOMIC)KANMe pPas[allcHUI0 B COOTBETCTBUYM C (elepalbHBIMH 3aKOHAMHU
¥ MHBIMH HOpPMATHBHEIMH IIPaBOBBIMH akTamy Poccuiickoli Oeneparuil CBECHUS
(mamee B HacTosIIeM pasgjele — TpHKa3), IOANeXaT TIOCYAapCTBEHHOM
peructpaiuy B Ernceit-CO/l.

4.5.2. l'ocynapcTBeHHAsS peTUCTpalIys IPUKa30B ocymiecTrusercs OTaenoM
He TI03[[Hee pabouero JHs, CISAYIOMEro 3a JHeM 3aBepilCHUs ero perucTpalliy
U pasMelIeHNs 3JeKTpOHHOTO 00pa3a KOMMM IIpHKasa B BIEKTPOHHOM Kaproduke
B COOTBETCTBHH C IyHKTOM 4.4.7 HCTpYKIUM.

Ilpp rocymapCTBEHHOW  perucTpanud IpHKasa CO3MaeTCsa  KOIHA
3NEKTPOHHOM KapTOYKM K  BLIOMpaercs MecTo pervcTpalldd IIpHKasa
«l'ocymapcrBennas peructpammss HIIA MO xkpas», a Taxke B cClydae
HEOOXOAMMOCTH  YTOYHSAIOTCS paHee BHECEHHBIE OCHOBHBIC  PEKBHU3MTEL
perucTpanuy, ykasaHusle B nopnyukrax 1-10 mynkra 4.4.6 ViHeTpyKIwmm.

4.5.3. Ilpu rocymapcCTBEHHO¥ perucTpalldd IIpHKaza Jara U HOMep
roCyJapCTBEHHOM PETUCTpalKy MpHKa3a IPOCTABISIOTCA B KOIMHH 3JICKTPOHHOHK
KapTOYKHA B aBTOMATHYECKOM pekuMe M repeHocaTcs OT/eNoM B BEPXHHUH YroOll
IIepBOH CTPaHMLBL IIPHKa3a Ha OYMa)XHOM HOCHTeIe Y IeBOM rpaHMLIBI TEKCTOBOIO
TIOJIS CHETYIOIMM 00pazom:

«I"ocymapcTBeHHAs

perucrpanus

or 01.02.2023

No 1».

4.5.4. [aroii TroCyIapCTBCHHOW pETHCTpalHH IIpyWKaza fABILIETCA JaTa
CO3JaH¥sI KOIIMH JJIEKTPOHHOM KapTO4YKH.

4.5.5. Homep rocyfapcTBeHHOH PETHUCTpallid IIpHKasa COCTOMT K3 3HaKa
«Ne» W TlopsokoBOro HOMepa, KOTOPHIH IIPUCBaWBAeTCI B COOTBETCTBUU
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CO CKBO3HOM HyMepalyel, He OMpaHHYEHHON TOJOM ¥ SBILAIOIICHCS SIWHON s
BCEX OTPACIeBEIX OPTaHOB. ‘

4.5.6. B 1eHb TOCYZapCTBEHHOH PErACTpalliH IIpHKasa IIOCIe TIePEeHOCa
JaThl M HOMepa TOCYOApCTBEHHOW pErucTpall IpHKasa B COOTBETCTBHH
c myskroM 4.5.3 Wuctpyxkumm Otmen pasMernacT 3JISKTp0HHBIH obpa3 KonuH
TIPUKa3a B KOIIMH IEKTPOHHOH KapTOYKH.

DNeKTPOHHEIA 00pa3 KoMUY PHKa3a, pa3MeIlaeMblii B KOIIUE JIEKTPOHHOR
KapTOYKH, JOJDKEH OBITE MOSHTUIEH TEKCTY IpHKa3a Ha OyMaKHOM HOCHTEIE.

ITprKa3sl HOPMATHBHOIO XapaKTepa MONMMCHBAIOTCA B €IMHCTBEHHOM
DK3EMILIAPE, KOTOPHIA ABJIAETCA TO/TAHHAKOM.

B mprkase HOpMATHBHOTO XapaKTepa PEKBH3WT «HOMIHCE IOJDKHOCTHOTO
Tana» cOCTOuT u3 cioB «MuHucTp o0pasoBaHust KpacHOAPCKOro Kpas», JTHIHOK
TIOATINCH, MHUIINAJIOB UMCHH H OTYECTBa, (aMHIMA MAHUCTpA.

CrroBa «MumwHCTp 00pazoBanms KpacHOsApCKOTO Kpash [EIaTaroTcs y JIeBOH
TPaHHUIEI TEKCTOBOTO MOJSA B 2 CTPOKH. MHMNHANEl HMeHH, OTdecTBa U (haMEIuL
MHHHUCTpA PAcHOJaraloTcs HAa YPOBHE CTPOKH HAUMEHOBaHHUA JOJDXKHOCTH
¢ IpoleoM MeXAy HHHIHMATaMM MMEHM, 0T9ecTBa M (paMuiuedl # medaTaroTcs
y IpaBOH I'paHMIIBl TEKCTOBOTO TIOIIA.

B choygae mopamucaHus IPABOBHIX aKTOB MHUHHCTEPCTIBA JOJKHOCTHEIM
JIMTOM, KOTOPOMY TIepeJaHbl IOIHOMOYMS MUHHCTPA O MOANHCAHWIO TPABOBBIX
aKTOB, B PEKBHU3HUTE «IOOANMCH MOJDKHOCTHOTO JHMIIa» YKa3bIBAeTCH €ro
daxTHIECKasa TOHKHOCTE. |

Ilpm stom cmoBa «[lepBBIif 3aMecTHTEeNh (3aMeCTHTENb)», «MHHHCTpa
obpazoBanumy, «KpacHOSPCKOTO Kpas», TedaTaioTcs Yy JIeBOM TIpaHMLEI
TEKCTOBOTO TIONISI B TPM CTPOKM depe3 1 MexcTpouHBIE mHTepBal. MHHIMAIH
AMEHH, OT9eCTBa ¥ (aMMIES paclojaraloTcs Ha YpOBHE IIOCIENHEH CTPOKA
HaVMEHOBaHMS JOJDKHOCTH C Ipo0eIoM MEeXTy WHHMIHATaMH HMEHH, OTYECTBa
¥ haMuIHelt ¥ MedyaTaroTcs y IpaBoi IpaHHIbl TEKCTOBOTO IO,

5. IToxroToska i oopMiIeHHe CIIyKeOHBIX ITHCEM
5.1. IlogroToBka CIyXeOHBIX ITHCEM

5.1.1. Ciy>xeGHEIe THCEMA TOTOBSTCSL:

KaKk OTBETHl Ha BBIIONHCHWE IIOpYYeHMH, HA MWCBMa M 3aIMPOCH
IOPUOWIECKUX M (UINMIECKAX JIHLT; |

KaK COIPOBOAMUTEIHHEIE IMCEMa K HAIIPABIIIEMEIM JOKYMEHTAM;

KaK MHUAOVATUBHEIE MACEMA.

5.1.2. Cpoxu BcuonHeHHs CIyXeOHBIX (JeTOBBIX) IHCEM yCTaHABIUBAIOTC
PYKOBOAMTENIEM € YYE€TOM CpPOKOB WCIIONHEHWS JOKYMEHTOB, YCTaHOBIEHHEIX
3aKOHOAATEeNBCTBOM Poccutickoit @enepanuy U Kpas, ¥ HPOJISBaIOTC B HOPAAKE,
yCTaHOBIEHHOM IyHKTOM 8.4.4 Uuctpyxmuy. CpoKH HCHOJIHEHWs JOKyMEHTOB
VCYMCISIIOTCH B KAJICHAAPHBIX OHSAX C AATHlL, CIEAyIOLIeH 3a JaTOM perucTpaiyu
JOKyMeHTA.
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CpOK MCTIONHEeHW: JOKyMEeHTa yKa3EIBacTCs HEIOCPENCTBEHHO B JOKYMEHTE
WY B PE3OTIONUH.

JOKyMeHTEI TOAIeXAaT NCIIONTHEHNIO B CIIeAYIOIINe CPOKH:

€ KOHKPETHOM aTO MCIONHEHUS — B YKa3aHHBIM CPOK;

HMerole HoMeTky «BechkMa cpouHo» — B TedeHwe 1 paGodgero fHs co JHA
IIOCTYTUIEHHS JOKYMEHTa,

umeromue moMetky «Cpoumo», «Hezamemmurenpuo», «V_Z» (uwnu
aHaJIOTHIHOE) — B 3-THEBHEIH CPOK;

uMeromue oMeTky «OneparusHo» — B 10-IHEBHEIN CPOK;

OCTalIBHEIE — B CPOK He Oomee MecsIia.

Ecmu 1mocnefHu# [JeHR CPOKAa WCIOJNHEHWS MOPY9YeHHA [PHXOAUICH
Ha Hepabouwuil IeHs, 3TO MOPYUSHHE O JICKUT HCITOTHEHMIO He Mo3AHee pabodero
JHsl, IPENIECTBYIOIIEro HepaboueMy JTHIO. :

Ilpoextbr  CiyeOHBIX IHCEM, IIOATOTOBIEHHBIE IO  IIOPYYCHHUIO
PYKOBOAMTENA, 3a MCKIIOYCHHEM MOKyMEHTOB, HMEIONMX IOMETKy «BecbMa
cpouHo», «Cpouno», «Heszamemmurensao», «V_Z»,  HOPeICTABISIOTCS
PYKOBOJUTENIO Ha IMOAINMCAaHWE 32 5 OHEH OO0 WCTEYeHHs CpOKa, OTBEICHHOIO
Ha UCTIONHEHHE MOPYICHHUS.

TIpoexTsl cIy»XeOHBIX IHCEM, 3a MCKIIOYEHWEM JOKYMEHTOB, MMEIOIIHX
nmomeTky «BeckMma cpouno», «Cpouno», «HesamemnmurensHO», «OmepaTUBHO,
MOATrOTORICHHEIE Ha MMS ITOJTHOMOYHOrO Iipeacrasutens IIpesunenra Poceniickoi
Denepanuu B CubupckoM denepalsHOM OKpyre, npexncraBistores ['ybepraTopy
Kpas Ha mnoamucanmwe 3a 10 gHedt 70 WHWCTedYeHUA CpPOKA, OTBEACHHOIO
Ha YICIIONHEHUE [TOPYYESHHUA. ’

5.1.3. Tekct mnmceMa HAoKeH OBITH JIOTHYHEIM, IIOCIENOBATEILHEIM,
KOppeKTHEIM 10 (opme. PakTHl M COOBITHA JOIDKHBI H3NaraThcs O0O0BEKTHBHO,
JTaKOHUIHO, SICHO. ‘

5.1.4. IlncpMO peKOMEHAyeTCA COCTaBIATE 10 OAHOMY BOIIPOCY.

ITicEMO MOXKET KacaThCsl HECKONBKEX BOHPOCOB, €CIH OHH B3AUMOCES3aHEI
¥ OyIyT paccMaTpuBaTHCSA OJ{HAM HCIIOIHUTENEM aJipecara.

Obrem mmchMa. He HNOJDKCH IIPEBHIUATH 2 CIPAHWI[, a B ClIydae, Korzda
TpeOyeTcs IO M3JIaraeMoMy BONpPOCY HaTb IIMyOOKHil aHanmu3 B 0O6O0CHOBATH
NPEIUIOKEHHUA, pa3Mep NOHuchkMa He JOIDKSH IIPEeBHINATe INATA CTPaHHII,
33 UCKIIOYCHUEM CIIy4aeB, YyCTaHOBIeHHBIX MHCTpyKIHEH.

5.1.5. B nmucpMax HCHONB3YIOTCA CHASIYIOINe (POPMBI H3TI0KEHHU:

OT mepBoro Juna MHOXecTBennoro wwcina («IIpocuM BHampaBUTHY,
«Hanpapnsem Ha pacCMOTPEHHEY ),

0T mepBoro Jmra exgmHcTBeHHOTO uYHcna («Cauraro HEOOXOTUMBIMY,
«IIpoury BEIIETUTEY);

OT TPeTHero JIMIa COWHCTBEHHOro uhcna («MHHHCTepcTBO 00pa3oBaHHA
KpacHosspckoro Kpas He Bo3pakaeT..», «MHHHCTePCTBO  00Opa3oBaHus
KpacHospckoro kpas peaaraer...»). .

B coBMECTHRIX JOKyMEHTax TEKCT U3JIaralor OT MEPBOro JIHIa
MHOXECTBEHHOI0 uHcia («IIpukaspiBaeM...», « PelImnm.. . »).
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5.1.6. Bo BcrynmrensHOM wacTH  QopMyIHpyercs TeMa IIHChMA,
OOBSACHSIONIAS TIPHYHHEI €70 HANMCAHMUSA.

BerymieEne MOKeT COAepIKaTh:

TIPUYHHY BO3HUKHOBEHWMS BOIIPOCA UIIKM €I0 KPaTKyI UCTOPHIO,

CCHUIKY Ha MOKyMeHT (IpaBOBOM akKT, JOroBOp, MPOTOKOI U TOMY TIOJ00HOE)
v (WIK) ero OTHeNbHEIE IMYHKTHI, NOCITYKWBITME OCHOBAHMEM IJA TOATOTOBKH
IIACHMA,;

KOHCTATalHIo akTa, COOBITHS, CTOKUBIICHCS CUTYallAH.

OCHOBHYIO 9acTh ITHChMa COCTARISIET ONYCAHNE COOBITHS HMIIA CUTYaliu, MX
AHAIN3 ¥ IPUBOIAMEIE JI0Ka3aTelbLCTBA MM OTPOBEPIKCHHS,

3aknoueHne peAcTaBisieT cobOoi BLIBOJEI B BUAC IpeIOXKEHUH, MHCHHH,
TpeboBaHMH, TPOCLD, 0TKA30B, HAIIOMHHAHHH.

5.1.7. Ilpu moAroToBkKe NHMChMa B JONONHEHHWE K paHee HalpaBICHHOMY
cledyeT B TeKCTe MUCEMA YKa3kIBaTh HOMEP M AATY 9TOI0 IIMCEMA.

5.1.8. IlpencrapmscMble Ha ITOANHCH PYKOBOJIHUTEIIO IIPOEKTHl ITHCEM
JOIDKHBI KMEThL BH3LI COIJIACOBAHWS, YCTAHOBIEHHEIC IyHKTOoM 3.3.1.18
HUncTpykmuy.

Buza npocrapusercs B HMDKHEH YacTH TIOCIENHeH CTpaHMLBl Ha BTOPOM
(BU30BOM) 9K3eMILIApe MHCEMa Ha OyMaskHOM HocuTele JuOo Ha 000pOoTHOU
CTOpPOHE IIOCHeAHed CTpaHWIEI BH30BOIO  9K3eMIUIIpa IHcbMa  JHOO
B 3JICKTPOHHOM KapTOYKE JHCTA COIVIAcCOBaHMA JOKYMEHTA.

Ilucema, wMeromme CpOYHBIM XapaKTep, BH3MPYIOTCA B JIEHB HX
IIOCTYILICHMS HAa BU3MPOBAHKE.

5.1.9. Hampapnsemble BMecTe C MHCBMOM IIPUIOKEHHS JODKHBI OBITH
DOAMUCAHBL W HMeTb HeoOXOmWMBIE M JOKYMEHTa PpeKBH3UTHI (KpoMe
JOKYMEHTOB W TIPHIIOXKEHHH K HUM, IOJYIEHHbIX OT IOPHIMISCKIAX U QH3HIESCKAX
JIHIT ¥ TIepEChITaeMbIX (BO3BpallaeMbIX) ¢ JaHHEIM ITHChMOM).

5.1.10. MunmuctpoMm (mp# ero OTCYTCTBUH ~ JODKHOCTHBIM JIHIIOM,
KOTOpOMY  IIOpY4Y€HO  OCYIIeCTBIEHHEe MOINHOMOYHII 10  PYKOBOACTBY
MHHHACTEPCTBOM ) JTHOO OJTHHAM U3 3aMeCTHTeNeH MUHHUCTPA TI0 TPIMOMY YKa3aHUIO
MHHHUCTPA NOATINCHIBAIOTCS MUCHMa, HaIPaBISIEMEIE B aJIpec:

3aMecTuTeel MunaICTpa npocselueHus Poccuiickol Denepanuu;

3aMecTuTene MuHucTpa Haykw M BhIcmiero, odpasosaHuMa Poccuiickon
Denepanyu;

TUPEKTOPOB JenapTaMeHTOB MUHHCTEPCTBa IpocielneHns Poccriickoi
Denepalvu,

ITUPEKTOPOB JeNapTaMeHTOB MHHHCTEPCTBA HAYKH U BEICIICIO 00pa3oBaHUA
Pocculickol @enepanuu;

I'ybepHnatopa kpas;

TIOTHOMOYHEBIX TipejcrasuTeneii [ Ipesnnenta Poccuiickoli ®eaepariun;

npencenarens — 3akoHogarenbHoro — CoOpamms  kpast,  3aMeCTHTENs
npeacenarena 3akononarensHoro CoOpanust kpas, Opeacerarenedl KOMUTETOB
3akonogarensaoro Codpanus Kpas;
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unenos IlpaBuTenscTBa kpas (mepBoro 3aMectutens ['ydepHaropa Kpas —
mpencenaress [IpaBuTenbCcTBa Kpas, 3aMecTurened npeaceaarend IIpapurenscTea
Kpasi, TIepBOro 3amecTuTels I'yGepHaTopa Kpast — pyKOBOAUTE AMHUHHUCTPAIYH
I'y6epHatopa kpas, s3amecruteneii I'ybepHaTopa Kpas, MEHACTPOB Kpasi);

pykoBojmieneli TOCYJapCTBEHHBIX oOpramoB Kpas (M30upaTelnbHOR
KOMHCCHY kpasd, CueTnol manaTsl kpasd), Y HOJIHOMOUYEHHOIO 110 IIpaBaM YelI0BCKa
B Kpae;

I7IaB MyHHITUIANGHEIX 00pazoBaHuil Kpas;

HaJ30pHEIX OpraHoB (IpOKypopa Kpas M ero 3aMecTHTeleHd, HadalbHHKa
I'magroro ynparnenus MuaMCTepCcTBa BHyTpeRHEX fen Poccuiickoil Denepanuu
[I0 Kpar0 W ero 3aMecTHTelied, HadalbHUKa YIpaBlIeHWs IOCYZapCTBEHHOIO
noxapHoro mansopa lmasxoro yupaenenwss MYUC Poccmm mo kparo H ero
3aMecTHTelIel, pyKoBOOMTeNs YTpabieHus @ejlepalbHOM CIyxOB 110 HaJ30py
B cdepe 3auTuThl ipaB MoTpebuTeneil U Gnaromoaydns denoBeka 1o Kparo M ero
3aMecTuTeNei).

ITpoune TIUChMa  TIOAHNHCHIBAIOTCA 3aMECTUTEISIMHA MUHHCTpa
B COOTBETCTBHH C paclpesieleHueM o0sI3aHHOCTeR MEXKTY HEMH.

IIucema,  HampaBIIeMBle HETIOCPEACTBEHHO B OTAENB  JAPYTHX
HCIIOIHATENBHBIX OpPraHOB Kpas, OpraHu3aluui (aapecyeMble PYKOBOIUTEISIM
CTPYKTYPHBEIX IIOJ(PA3/ie/ICHHAR), a Takke B IIOJBEIOMCTBCHHEIE MUHHCTEPCTBY
YYPEXKJIEHHSI, MOTYT OBITh IIOXNMCAHLI PYKOBOAWUTEISIMH  CTPYKTYPHBIX
NOIpa3/IeIeHIH MUHUCTEPCTRA.

5.1.11. Tlpm mHampaBieHWM IMACHMa B OAWH aApec Ha MOJIUCH
IIPEACTABIIAIOTCS:

7iBa  9K3eMIUIApa IHChMa, oOQopmieHHke Ha Omamke (BH3OBBIA
H OTIPAaBISEMBIA 3K3EMIUIPEI), B ‘Clydae O(QOpPMIIEHHA W COIJIACOBAHUA IIMChMa
Ha OyMaXHOM HOCHTEIIE; |

7Ba SK3EMIUISIpa MPUIOXKEHHS K NMHUChMY NpPH HaIW4WH CCHBUIKM Ha HEX
B TEKCTE MHUCEMA, B CIydac 0(OpMICHUS NUCEMa Ha OyMa)KHOM HOCHTEIIE.

5.1.12. llpm HampaBlleHWH IIMCEM, HASHTHYHBIX @O COAECPIKAHHIO,
Ha OyMaXHBIX HOCHTEIsIX He Oollee WeM B YeTHIpe aznpeca Ha IIOIHUCH
TIPEeCTABISIOTCS: |

IIITh DK3EMIUTAPOB NMICEMa, 0OPMIIEHHBIX Ha OllaHKaX;

IFITh SK3EMIUBIPOB IPHUIOKCHUA K NUChMY IIPH HANIW4YWM CCHUIKH Ha HHUX
B TEKCTE IIPOEKTa ITUChMa,;

CIIHCOK PAaCCBUIKH B CIy4ae, €ClIM B TEKCTe MHChbMa YKa3blBaeTCs TOIBKO
OJWH afjpecar.

5.1.13. Ilpm HanpapneHMHM TIMCeM, WASHTHYHBIX II0 COJAGPIKAHHIO,
Ha OyMa)XHBIX HoOcHTelsrx OoJee WeM B deThipe aipeca Ha IOAIHCH
IIpeACTaBIAIOTCA: .

OIWH DSK3eMINSIp IIHACcbMa, O(MOpPMIEHHBIH Ha OsaHke (OTIIpaBILAEMBIH
SK3EMILILIP);

OJMH 3K3eMINLIp IIMCcbMa, oOopMIIeHHBIM Ha OaHKe (BU30OBBIM DK3eMILLIP),
KOTOpPEIA ocTaercs B Orzene U Ha KOTOPOM, KaK IIPaBHIIO, B Ka4eCTBE apecaToB
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yKa3pIBaeTcs WX 0000IIeHHOe Ha3Bamwe (HampmMep, «l JaBaM MyHHUIMITAJIBHBIX
o0pazoBaumii KpacHospckoro kpas», «I1o CIIHUCKY» B Tak Jlaee);

ONHMH DK3EMIUAp TPHIOKEHUS K IHUCHMY HpHU HaIWYWH CCBUIKKM Ha HEro
B TEKCTe NMHCHMa;

CITHCOK PACCHUIKH.

5.1.14. Ilpu IpAHATAN PYKOBOAMTEIEM pEIIEHHS O IOAIHMCAHWA KaXIOro
SK3EMIUIApA M3 HMAGHTHYHBIX IO COAEPKAHMIO . IIHCEM, HAIpaBIeMBIX
Ha OymaxsHoM HocuTene Oolee dYeM B dYeTHIpe afApeca, Ha MOANKCEH
MIPEACTABIIOTCS:

muckMa, odopMmieHHbIe Ha ONaHKaxX, B KOJHYECTBE, COOTBETCTBYIOIIEM
KOJIM4YECTBY aJpecaToB, YKa3aHHBIX B CIIMCKE PaCCHLIKHY;

OJIMH 3K3eMIINIsp NHCEMa, OQOpMIIEHHEIN Ha OJlaHKe (BU30BEIH SK3eMILLID);

' IPUIIOKEHHA K IHCBMY B KOJHYECTBE SK3EMIUIIPOB, COOTBETCTBYIOMIEM
KOJIMYECTBY afpecaToB, YKA3aHHBIX B CIWICKE PACCHUIKM, IPH HAJIWYHM CCHLUIKK
Ha HeT'0 B TEKCTE MPOeKTa MUCHMa; |

CITMCOK PACCHIIKH.

5.1.15. Coucox pacCBUIKM HODKEH COJEp:Karh TOYHEIE HaUMEHOBAaHHSA
aIpecarToB, a TaKKe WX MOUYTOBEIE aapeca (B COOTBETCTBHM C IyHKTOM 3.3.1.7
WHCTpyKI®) ¥ (MId) 3IeKTpOHHEIE afpeca. CHOMCOK PACCHUIKHA TOIIMCHBACTCS
HCITOJIHUTENIEM, OCYINECTBISBINIUM HEIIOCPENCTBEHHYI0 IOATOTOBKY TEKCTa
MHACHMAa, ¢ IIPOCTABICHHUEM JATHL.

B cnmcke pacCHUIKH JTOJDKHEI CONIEPIKATRCS YKa3aHHUs O CIIOCo0e OTIPaBKH
HOKYMEHTA: depe3 OYTOBOE OTAEIEHUE CBI3M WK (H) IIOCPEACTBOM SIIEKTPOHHOM
TIOYTEI. |

O6pazen oopMIIeHAs CIIMCKOB PAcCHUIKY IpHUBeieH B TpriokeHus Ne 9.

5.1.16. IloaroroBka, cCOIrTacoBaHHEe M MOANMCAHUE IPOSKTOB IHCEM,
HaIPaBIIEMEIX B aJIpec IPYTUX UCIOIHUTETBHEIX OPTraHOB Kpasi, OCYLIECTBILIIOTC
WCHOJHUTEIISIMA B CUCTEMe aBTOMATHINPOBAHHOI'O IEIOIPOM3BOACTRA.

UcnonHUTENb CO3HAET MPOSKT SIEKTPOHHON PEerucTpalMOHHON KapTOYKH
¥ MIPUCOeANHACT (haii, CoAepKaIiHii MPOEKT MUCHMa.

Ecnm nuceMoO co3paeTcd B OTBET HA BXOMAIIAM JOKYMEHT HIIH JIOTHYECKH
CBA3QHO C JAPYTUMH JOKYMEHTaMH, WCIOINHHTENb OTPaXaeT 3TH CBI3H
B AJIEKTPOHHOH PEruCTPAIlMOHHON KapTodyKe NJOKYMEHTa W HalpaBIIeT JOKYMEHT
Ha COTIIACOBAHME. | '.

ITocne oXOHYAaHHMS MPOIEAYPEl COTTACOBAHHS MOKYMEHT4 HCIOJIHHTEN
HaIPaBJILeT €ro Ha MOJIMUACH COOTBETCTRYIOIMEMY PYKOBOAUTEIIO.

[TpoexThl Ti©iceM, TOCTYIIAIOIIWE Ha IOANUCH MUHHUCTPY, HPOBEPIIOTC
OtaeroM ¥ HaANpaBILIIOTCA YIS TONUMCAHWS MHHHCTPY WIHM BO3BpAIalOTCA
HCIIOJHUTENISIM Ha TIOpaboTKy.

B cinydae oTkasa OT moAnmcaHysa NPY HATWHHMH 3aMEYaHUN PyKOBOAMTETL
HCIONHWTENs YCTPaHSeT 3aMe4aHWs, IIOBTOPHO COITIACOBBIBACT HOKYMEHT
Y HaIIpaBILIET €r0 HA MOAINCH PYKOBOAUTEIIO.

5.1.17. Tlp® TOATrOTOBKE CIyKEOHBIX WHCEM B (OpMe SIEKTPOHHOI'O
TOKyMEHTa B PEKBH3HTHI IMCbMa HEOOXOAMMO BKIIOUATH METKHU TS pa3MeEIneHUs
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5JEMEHTOB BH3YQIM3ALMK DPETUCTPANMOHARIX HaHHBIX JOKyMeHTa (JaThl
IOKYMEHTa ¥ PETMCTPAI[MOHHOTO HOMEpA JOKYMEHTa) M SICKTPOHHOH IOJIHCH
JODKHOCTHOTO JIMNA, IIOJMMCABINETO JOKYyMeHT (OTMeTKa 00 DJIEKTpOHHOM
HOZIIVCH). |

Metka mIA pa3MeNmeHds] DJAEeMEHTa BH3YAIW3AllUA PerdcTPalHOHHBIX
IAaHHBIX JOKyMEHTa (NaThl JOKyMEHTa ¥ PETHCTPalOHHOTO HOMEpa NOKYMEHTA)
opopMiseTcs B MecTe pasMelleHWs PEKBH3UTOB  «Jara  JIOKyMEHTa»
M «PETUCTPAlMOHHBIA HOMED JOKYMEHTA».

Mertka JUIst pasMeleHus 3JIeMeHTa BH3Yyalau3alluy SJIEKTPOHHOM ITOATIHCH
TOJDKHOCTHOTO JIMIA, IOAIMCABINEr0 JOKyMeHT (OTMeTka 00 JIeKTpPOHHOM
TTOAITHCH ), 0OPOPMIIIETCA B COOTBETCTBHY ¢ IyHKTOM 3.3.1.15 MHCTpYXIMUH.

5.2. OdopMmnenue CiryxeOHBIX ITHCEM

5.2.1. TTucema odopMIiIsroTCs Ha GlaHKax YCTaHOBISHHOM (GOpMBI MPHQTOM
Times New Roman pasmepom 14 ot gepe3 1 MexXCTpOUIHEBI MHTEPBAL.

Kaxxapii HanedaTaHHbBIM JIACT MHCEMa, O(QOpPMIICHHBIN Kak Ha OXaHKe, Tak
1 6e3 6ianka, IMEeT ClleAyIolnue pasMepsl moieii: Jepoe — 3 cM; mpaBoe — 1 — 1,5
CM; BepxHee — 2 CM; HHXKHee — 2 CM.

. Pacnonoxenvne pekBH3WTOB NHCHEMa& OCYIIECTBIAETCA B COOTBETCTBHM

¢ nozpasxenoM 3.3 MHcTpyKIny.

5.2.2. O6pazer; oopmIleHEs IHCHMa MpHBeJieH B IpuroxkeHny Ne 10.

6. ITogroroBka u oopMIICHEE IPOTOKOIOB
6.1. IlogroToBKka NpOTOKOJIOB

6.1.1. IIpoTokon — HOKyMEHT, COXEpIKaImit ﬁocne,uOBaTeJIBHyIO 3aHUCh
xoma OOCYXZEHHS BOIPOCOB M HPHUHATHSA pelleHWH Ha 3aceAaHmIX
COBENIATENIFHEIX OpraHOB, HAa ONEpPaTHBHBEIX H pabodux COBENIaHMIX,
KOH(pepeHIMIX 1 ASIOBEIX BCTpeUax (Janee — 3aceTaHus).

IIporoxon durcHpyeT (akT TPOBEIEHUS 3aceNaHIsd, NPHHATEIE Ha HEM
pEIIeHUS ¢ YKa3aHWEM OTBETCTBEHHBIX HCIIOIHHUTENEH ¥ CPOKOB HCIIOIHEHHI.

IlpoTroxon MoOXeT B JalbHEMIIEM CIIy>KHTH OCHOBAHMWEM A IOAIOTOBKH
TIpoeKTa MIPaBOBOIO aKTa.

IIpoTokon 3acefaHuMs COCTaBISIETCS B COy4asx, [PefyCMOTPEHHEIX
IPABOBEIMH aKTaM¥ O CO3JAHMH COBEIIATEIRHOTO OpraHa B MUHHCTEPCTBE, JIH00
pellleHre O HeoOXOIMMOCTH COCTAaBJICHHUS HPOTOKONA 3aceiaHus IPHHUMAET
PYKOBOJAWTENb HIM HHOE JOIDKHOCTHOE IIMII0, KOTOpOE 3aceldaHde Ha3Havaer
¥ IPOBOMT. :

6.1.2. TTpoToxois OQOPMILTIOTCSI HAa OCHOBAHHH ITOCHSA0BATENIFHON 3alHCH
Xoja OOCYXIIeHUI BOIIPOCOB Ha 3acelaHWsX U MaTepuajoB, MOATOTOBICHHBIX
K 3aCeNaHMIO (TEKCTOB JOKIA/OB, BHICTYINICHNH, CIPaBOK, IMPOEKTOBR DPEIICHMIM,
TIOBECTKH JHS, CHHCKOB UPHIIANICHHBIX B APYTHX).
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Copepxanve 0co00ro MHEHMS, BBICKA3aHHOTO BO BpeMs 0OCYKICHU,
3alMCHIBAaeTCS B TEKCTe IPOTOKOIa ¥ ohopMIsIeTcs B BHIE IPANOKESHHA
K IIPOTOKOILY.

TIporoxon BemeT Ha3HAUYEHHOES MNPEACEAATENBCTBYIOIMM JIHOO HIH
ceKpeTaph COBEMIATEIFHOTO OpraHa (Zjajee — OTBETCIBEHHEIH 3a IIOATOTOBKY
HPOTOKOJIA). |

3a comepxaHue 3alHcell B IPOTOKOJE OTBEYAIOT NpEACeIaTelbCTBYIOMAM
F OTBETCTBEHHEIN 3a TOATOTOBKY IPOTOKOJIA.

6.1.3. TekcT TUpOTOKOIA CONSPKUT BBOAHYIO M OCHOBHYIO YaCTH.

Bo BBOAHOM YacTH IPOTOKONA YKA3BIBAIOTCA (DaMIUTHs, WHHIMANE MMCHA
H OT4eCTBa Ipenacemarens (MpeacemaIeNbCTBYIONIEro), MPHCYTCTBYIOIIUX JIHAIL
U, IIpH He0OXOAUMOCTH, JIUT, TIPUTIIAIIEHHBIX Ha 3aCeIaHue. :

BromHags dwacTh IPOTOKOJA 3aKAHUMBASTCA IIOBECTKOHM  3acelaHusd,
coflepxkamiell ImepedeHs pacCMaTpHBAEMBIX BONPOCOB C YKa3aHMEM IOKIaqIMKa
IO KaXKITOMY pacCMaTpHBaeMOMy BOIIPOCY.

B ocHoBHO# gacTH IPOTOKOIA yKazbIBAETCS HOMEp BOIPOCa B COOTBETCTBHM
C ITOBECTKOM 3acelaHus, COAepKaHue BOIPOCca, X0 ero odcyXIeHus, Bce MHEHHA
IO paccMaTpUBAaEMBIM BOIIPOCAM M TIPUHATHIE pelleHNs, B TOM YHCIe B IPOTOKOI
MOXeT OBITH BKIIOYCH IYHKT O BO3JIOXCHHHM KOHTPONA Ha JOIDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 32 UCIIOJHEHIE TTOPYYSHMM MPOTOKOIA B LIEJIOM.

6.1.4. IIpoTokon odopmisieTcd B MONHON WK Kparkod dopme (oOpasubl
o¢opMIIeHIS IIPOTOKONIOB IPHBEACHEL B Ipiutoxenuu Ne 11).

IIpoToxon 3aceianmsd, Kak [paBmio, ohopMIsLeTcs B TONHOH dopMe,
33 HCKIIOYCHHEM ClIydaeB, KOTJa NpeAceJaTeNbCTBYIOIME AaeT YKa3aHHe
06 odopMITeHEHN IPOTOKOJIA B KPaTKo# dhopMe.

Kparkas ¢opma TpoTOKONa OTIHIAETCS OT IONHOM OTCYTCIBHEM
B OCHOBHOM 4YacTH MPOTOKOJA OIMCAHHS Xofa OOCYyXAeHHs BOIPOCA
¥ BEICKA33aHHBIX MHEHUHN.

6.1.5. IIpoToxoin 3acefanus MOAUKCHBACT IIpeiCeRaTeILCTBYIOIIHHA IIyTeM
IIPOCTABICHUS COOCTBEHHOPYYHOM IOANMCH Ha IIPOTOKOJE, H3TOTOBIEHHOM
Ha OyMa)XHOM HOCHTEJe, JTHOO YCHUICHHONW KBaIM(PUIUPOBAHHOHN SIEKTPOHHOR
HOJIHCEHIO B CIIydae IIOATOTOBKH IIPOTOKOIA B (PopMe 3IEKTPOHHOIO JOKYMEHTA.

TIpoToxon 3acemaHWs MOXXKeT OBITh NOANMCAH BCEMH YYacTHUKaMH
3aceaHus, €CH 3TO MPeXyCMOTPEHO NIPaBOBEIM aKTOM, OTPEACIBIIONMM HOPAIOK
paboThHI COBEMIATENEHOIO OpraHa, JM00 Takoe pelleHre OBLIO IPUHATO B XOIE
TIPOBEICHUS 3aCCIaHuUs.

6.1.6. JlaToit mpoToKOIa ABIAETCH Aara coOBITHs (3aceIaHMs, COBEIIAHMN).

PerucrpaimoHHEIii HOMEP IIPOTOKONA COCTOMT M3 TOPAIKOBOIO HOMEpA
B IIpefieax KaneHJapHoTo rojia ¥ OyKBEHHOTO HHEKCa.

BykBenHBIII WHIEKC COCTOMT M3 O0O3HadeHUA (aMIIIMH PYyKOBOIUTEIL,
IIPOBOMMBIIIETO 3aCEaHNE, U THIIA 3aCeHaHus, OTASIEMOro KOco# 4epToi:

«O» — onepaTHBHOE cOBelllaHKe, pabodas BCTpeya;

«A» — anmapaTHOE COBEIIAHHE; ,

«B» — BEIE3THOE COBEIIAHNE, IPOBOAMMOE 32 IpeieIaMy MUHUCTEPCTRA,
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«K» — 3acemanue KOJUIernd MUHUACTEPCTBA.

Hanpmmep: Ne 12 M/O wma Ne 18 B/A.

6.1.7. Cpok MOATOTOBKH IIPOTOKONA He HOIKEH IPeBHIIaTh 3 pabouux guel
CO JHS IIPOBEACHUS 3aCeaHHtsI, CJIM HHON CPOK He YCTAaHOBIIEH B IIPAaBOBOM aKTe,
OIpENCILIIONIEM  IOPAAOK  paboTsl  cOBEIaTeNbHOIO ~ OpraHa, — MM
TIpeICceaTETbECTRYIOIIMM.

IlpoToxon 3aceqanus MOKET OBITH 3aBU3UPOBAH: |

BBICTYIABIIMM Ha 3acefaHhy JIUIOM, €CIH TAKOH IIOPAZOK MpPeXyCMOTPEH
IIOJIOKEHUEM O COBCIIATSIIEHOM OpraHe, JIH00 Takoe pellleHHe ObIIO IMPHHATO
B XO7ie IPOBE/ICHNS 3aCe 1AtV |

VHBIM JIMIIOM IO PENICHUIO IIpeZice1aTeNbCTBYIONIETO.

Buser mpocraBmsroTcs Ha IIOCHeNHEH CTpaHHLE UPOTOKONa 3acelaHwsd
B HIDKHEH YacTH JTHCTA HIDKE PEKBH3WTA IIOJIKCH AOJUKHOCTHOTO JHIA» MO0
IyTeM  MpOCTABIeHWs BW3BI B  JIACTE  COIVIACOBAHMA B  CHCTEME
aBTOMATH3APOBAHHOIO JENIONPOH3BOJCTRA.

Homyckaercs cornacoBaHue TOPYYeHUM € HCHOJHUTEISIMH TIOCPEICTBOM
(haKCHEMUIEHOU CBA3H, SICKTPOHHOM IOYTHL '

6.1.8. Komuu mpoTOKOJIIOB PacCBUIAIOTCH OpraHM3alMsAM ¥ JOIDKHOCTHEIM
NAITaM B COOTBETCTBHHE CO CIIMCKOM PacCHUIKH, C(POPMEPOBAHHBIM OTBETCTBEHHEIM
3a IIOALOTOBKY IIPOTOKOJIA. '

B o0sa3aTensHOM TOpsSAKe B CIOHCOK PAcCHUIKH HPOTOKONIA 3aceHaHus
BKIFOYAIOTCA JIODKHOCTHBIE JIMIIA — OTBETCTBEHHBIE HCIIONHHUTENHW OTACILHBIX
I[yHKTOB TOPYIEeHHM.

Vuactaukam Ermceii-C3Jl, BKIIOYeHHBIM B CIHCOK PACCHUIKK IIPOTOKOJA
3aceflaHus, KOMMSA IPOTOKONA 3acelaHus pacchllaeTcs HOocpencTBoM Emxmcel-
CoO.

6.1.9. Hadopmarmsas o IPHHATEIX PEMEHUAX MOXKET IIPeICTaBIATHC
0 YKa3aHUIO NPEACEaTeIhCTBYIONEro B OpraHu3auy U JOJDKHOCTHEIM IIHIAM
B BUJI€ BEIIUCOK U3 IIPOTOKOJIOR.

Briricka @3 IpoTOKOIa — JOKYMEHT, IPEACTAB/LIIONINA TOYHYIO KOIIMIO
JacTH TOIIWHHOIO IIPOTOKONA, OTHOCAINYIOCS K TOMY BOIPOCY IOBECTKH
3ace/laHus, 10 KOTOPOMY IOTOBATCS BRIIMCKA.

Brinmpcka K3 NPOTOKONa BOCHPOH3BOAWT Bce 0043aTelbHBIE PEKBU3HUTEI
IPOTOKONA, BONPOC IOBECTKH 3acefaHMs, IO KOTOPOMY TOTOBHICS BBIIHCKA,
W TEeKCT OCHOBHOM 4YacTH IIPOTOKONA, OTpaxamlui obcyXkIeHHe Bompoca
U TIPUHATHIC PelleHUs].

Brimucky w3 1pPOTOKOJA TIOATIMCHIBAET OTBETCTBEHHBIH 3a IOATOTOBKY
IIPOTOKOJNA.

6.1.10. KouTponp 3a HCIHONHEHHEM IPOTOKONA  OCYIIECTBIIAET
IO PacIOpsKEHUIO TpeZiceNIaTeECTBYIONEr0 OTBETCTBEHHOE JOIDKHOCTHOE JIHITO,
KOTOpOe KOHTPOIHPYET HCIIONHEHHE TIOPYYeHE i MIPOTOKONA B LIETOM.

Kontpons 3a cpokaMy HCIIONHEHHS MOPYYECHUH OCYIECTBIIET CIELUANUACT
Otyiena WAH MHOE MOJDKHOCTHOE JIMI0, Ha KOTOpOE PYKOBOJUTENL BO3JIOMHII
0053aHHOCTH TI0 KOHTPOJIIO 32 CPOKaMH UCITOTHEHHS TOPYYeHUH IPOTOKOJIOB.
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6.2. OdopmnenHe MPOTOKOIOB

6.2.1. ITIpOTOKOILI IICYATAIOTCS Ha CTAHAAPTHOM IHcTe Symarn opmara A4,
mpudT Times New Roman, pasmep 14 nit, gepe3 1 MesxxcTpouHsIii HHTEpBAIL

[Tonst moxymMeHTa COCTaBIAIOT: JIEBOE — 3 ¢M, TipaBoe — 1-1,5 cM, BepxHee —
2 cM, HHJKHEE — 2 CM.

6.2.2. O6s3aTeTbHBIMU PeKBU3MTAMU NPOTOKOIA ABILTFOTCS:

«HaHMEHOBAHHE TOCYJApCTBEHHOI'O OpraHa Xpas» -  Iedaraercs
HMONYKAPHEIM IIPUGBTOM TPONMCHEIME OYKBaMH W BEIPaBHMBAETCS TIO IICHTPY;
«Bu  gokymenrta (IIPOTOKOJD» — otmemxseTcs OT NPEIBITYIIETO

peKBU3UTA 1 HHTEpBalOM U TI€HYATACTCS IIOIY>XHPHBIM IIPpUGTOM IIPONHCHBIMHU
OyKBaMH U BHIPaBHHBAETCS IO TIEHTPY;

«BHJ 3ace/laHMs)» — HAMMEHOBAHWE BHIA 3acefaHusT U (WiM) TOJDKHOCTH
HpeNCceNaTeIbCTBYIOICTO HMIM  HaWMEHOBAaHHE  COBEINATeNIbHOIO — OpIraHa,
YKa3aHHOE B POJNUTENFHOM IMaAeke, IeYaracTcsl Ha CHefylolel CTpOKe HUKe
PEKBH3HATA «BHA AOKYMEHTa» IONYXXHPHBEIM IIpH(GTOM ¥ BBIPAaBHUBAETCS
IO IEHTPY;

«Jara TMPOTOKOJIA 3acej[@Hus» — medaTaeTcs Y JIGBOM I'paHHIBI TEKCTOBOIO
oJIs Yepe3 1—2 uHTepBaia HUKe PeKBUINTA «BUJ 32CCIaHI;

«PETrACTpalMOHHEIE HOMEp IPOTOKONIA 3acelaHHusa» — IIeJaTaeTcs IOCHe
PEKBH3HTA «JaTa MIPOTOKONA 3aCelaHUA», COCTOUT M3 IIedaTHOTro 3Haka «New
¥ TOPSHKOBOIO HOMEpa IIPOTOKONA 3acelaHusd B Mpeaciax KaleHAapHOIO rojd.
Homepa mnpoToxonoB 3acemaHuii MOTYT BKIJOYATh OYKBCHHBIE WHACKCEL
B 3aBHCHMOCTH OT BHJIA TIPOTOKOINA;

«MECTO TIPOBEJIEHHS 3aCelaHHs» — IeYaTaeTcs Ha TOM JKe YPOBHE, UTO
U PpEKBHZHTHL «JaTa IPOTOKONA 3acellaHus» W «PETHCTPAlMOHHBIA HOMEp
TIPOTOKOJNA 3aCeHaHMAsY, ¥ PACIIONAracTCs IO IEHTPY.

B ciydae odopmiucHms mporokona B ¢GopMe SJICKTPOHHOTO HOKyMeHTa
B PEKBU3HTEl TIPOTOKOJIA HEOOXOJAMMO BKIOUATh METKY i pPasMEIleHU
SIIEMEHTA BU3YATH3AMK PETUCTPAMOHHBIX AAaHHBIX JOKYMEHTa (AaThl IPOTOKONA
3acemaHKsA W PErUCTPAllMOHHONO HOMEpa IIPOTOKONIA 3acelaHus) M METKY
ISl pasMeLeHHs]  SIIeMeHTa  BH3yald3allid  JJIEKTPOHHON  IIOAIHMCH
MIPeCeNATCIBCTBYIONICIO, IIOANKHCABIIETO IMPOTOKON  3acefaHmi (OTMETKA
00 >IIEKTPOHHOM ITOAUCH). |

MeTka pans pasMeleHHsS 3VIEMEHTa BU3yallM3alluM PpPerucTPauMOHHBIX
JNAHHBIX AOKYMEHTa (JaThl HPOTOKONA 3acelaHhs M PEerdcTpallloHHOTO HOMEpa
IIPOTOKOJIA 3aCeNaHMs) IIPOCTAaBIIAETCS B MECTE Pa3sMEIICHHA PEKBU3HMTOB «HAATa
IIPOTOKONA 3aCeTaHMI» U «PETACTPAIOHHbI HOMED TTPOTOKOJIA 3aCeTAHM.

Mertka urs pa3meiieHust 3JeMeHTa BH3yallu3aidyl SIeKTPOHHOH IMOAIMCH
IIpeJICeIaTelbCTBYIONIEr0, IIO/IMCARIIET0 TMPOTOKON  3acefaHusi (OTMeTKa
00 B3IEKTPOHHON MomcH), 0HOPMIISCTCS B COOTBETCTBHH ¢ ityHKTOM 3.3.1.15
HucTpyxuun.

Broxmas w=acTh IpoTOKONA 3aceflaHUs — HAYWHAETCS CO  CIIOBa
«IIpencenaTenbCTBOBAIL, KOTOPOE Ie9YaTaeTCs IONYKUPHEIM HIPHPTOM Y JIEBOH
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IPAHHUIEI TEKCTOBOTO IO Hepes 1—2 mHTepBana HbKe HNPeABIAYHIETe PCKBA3ATA.
Jlanee (depes HBOETOYNME) HA TOM )K€ YPOBHE IEYATAIOTCA (QaMUIIMS, WHUIWATEL
MIMEeHH U OTHECTBA, IOBKHOCTS TIPeficeIaTeIbCTRYIOIICTO.

Cnoso «lIpucyrcroBamu» medaTaeTca depe3 | MHTEpBal OT JODKHOCTH
Ipe/CeIaTeIbCTBYIOMETO TOYKUPHBIM IHPH(TOM y 16RO IPaHUIBI TEKCTOBOTO
TOJIS, TIOCHe CIOBa CTaBUTCA aBoeroure. ke mevataroTcs daMHUINM, HMEHA
# 0TYeCTBa IPUCYTCTBYIOIINX, a CIIpaBa — HAMMEHOBAHUS WX JOIDKHOCTEH.

Ecinm xoiuectBO MPHCYTCTBYIOIIMX IIPEBHIIAET 15 dYeNoBeK, AenmacTcs
CCBUIKA Ha CITHCOK, KOTOpEIH opopmisieTcsl B BHIAE IPHIOKEHUA K IIPOTOKOIY,
HarmpuMep:

IlpucyTcTROBANM: CIIMCOK IpHIIAraeTCs.

BBomHas gacTh IpoToOKONa 3ace/IlaHus 32aKaHIMBAeTCs IIOBCCTKOM 3aceaus,
coflepkallell IepedeHhb pacCMaTPUBAEMBIX BOTIPOCOB.

Crnosa «IJoBecTka 3acefanusy riedararres uepe3 1—2 mHTepBaia 0T CIHCKa
IPUCYTCTBYIONIAX Y JIEBOW IPAHHUIBI TEKCTOBOIO IO TIONYKUPHBIM IIPUGTOM,
B KOHIIE CTAaBUTCS JIBOCTOUHE. '

Hanee ¢ ab3amporo oTcryma medaraeTcs GopMynHpOBKa paccMaTpHBAEMBIX
BorpocoB. Bompockl moBecTk:m Qopmyaupyrorcss ¢ Tmpemiorom «O»  («O6»)
M TI€YaTaloTCA C NPONHCHOM OyKBEL. Taioke HIpHBOAATCS (DaMMIIML, MHUIIAAILL
AMEHW ¥ OTYECTBa, JOJDKHOCTH Aokinamanka. Ilpy Hanuuuu B ITOBECTKE 3aCeNaHus
HECKOJIBKUX BONPOCOB OHU HYMEPYIOTCSA apaOCKUMH HU(paMy ¢ TOUKOH.

‘TeKCT OCHOBHOM 9aCTH MPOTOKOIA 3aCEHAHus OTIeNIeTCS OT BBOJHOM 9acTH
1-2 uHTepBaNaM¥ W COCTOUT M3 Pa3leiloB, COOTBETCTBYIOIIMX ITyHKTaM IIOBECTKH
3aceIaHMus..

TexkeT Kakmoro pasfeila CTPOHTCI IO cXeMe (32 HCKIIOYeHHeM TeKCTa
OCHOBHOM 4acTH IPOTOKONA paboyuero coBellanus, KOTOPEIH HaYMHASTCs CO CI0Ba
«PEHTAIIA:»):

CJIVIITAJIU:

BBICTYIIAJIA:

PEITIAJIN:

Caoso «CJIVIIHAJIM» mevaraercs y JIEROM TpaHHUIEL TEKCTOBOTO IIOJIA
PONMCHBIMUA OyKBaMM TIONYXKHpHBIM IIpudroM. J[lanee (depe3 [OBOETOUHE)
C abzallHOro OTCTyHa YKaspIBalOoTCA: (HOpMyIupoBKa Bompoca (C IIPONHCHOM
OykBbI), (aMUINs W MHUNMATE HWMEHH W OTYeCTBA MOKNAA4YMKa W KpaTKoe
H3IIOKeHHe JAoKiaza. Eciy TekeT mokiafa opopMIfercss B BHAE NPUIOKESHUS
K OPOTOKONY, JenaeTcs ccelika: «Texer moxmama mpmuaracres (IpHIIOXKEHHE
No...w.

Cioso  «BBICTYIIM/I1»  mewataercs  depe3  1-2  mHTepBana
OT MpeapAyliero abzalia y IIeBOH TpaHWIBl TEKCTOBOIO IOJS TPOIMCHBIME
OyxBaMM IIOJTy’KUPHEIM IprdTOM. Jlanee (depes jBoeroune) ¢ ab3amHOr0 OTCTYIA
OPHUBOAATCS (aMWIN] W WHHUOHMATEI WMEHW W OTYeCTBa BBICTYIHBIIETO
(BBICTYIIMBIIUX), TIPH HEOOXOIMMOCTH C yKazaHWeM HAWMEHOBAHWS [OJKHOCTH
(HauMmeHOBaHMM JoipkHOCTEH). KpaTkas 3ammch BBICTYIUIGHHS MPHBOARTCS
B (QOpME KOCBEHHOU peun. BCIM TeKCT BBICTYILICHESI O(OPMISETCS B BHIE
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NPUNOKEHUS K IPOTOKONY, TO JelaeTcsi IoMeTKa: «TeKCT BBICTYIUICHH
npunaraercs (mpunoxkenae Ne...)».

Cnoso, «PEHINJIN» nedataeTcs 4depes 1-2 uHTepBana OT IPEABIIYIIETO
ab3ana y JeBoi IpaHUNBl TEKCTOBOIO HOJS IPONUCHBIMU OyKBaMM HOIYKHPHEIM
mpuadrTom. Hanee (depe3s aBoeTodUre) ¢ ad3al[HOTO OTCTYHA CHEAYET H3JIOXKEHHME
pemrerus (TredaTaeTcs ¢ MPOIKCHOM OyKBET). Eciu pemeHne 1o BOIpPoCy IIOBECTKH
3aCefaHus COCTOUT W3 HECKONBKHX ITyHKTOB, TO I[YHKTEI HYMEpYIOTCS apabcKkuMu
nadpaMy, pasHeleHHBIMH TOYKAMH. TEKCT ITYHKTOB PDEINCHWS W3/IaraeTcs
C HCIONb30BaHHEM HeompenenecHHod (opMBI Tiarona (HalphMep: BO3IOXKHUTH,
MMOPYINTh, OPraHW30BaTh ¥ TaK jlajee). 3aTeM ¢ ad3allHOTO OTCTYIA YKA3BIBAIOTCS
daMmAs ¥ MHUIVAIE] HMEHH H OTYeCTBAa OTBETCTBEHHOTO 33 WCHONHEHHE
IOPYYEHHS IIPOTOKOJIA ¥ CPOK HCIIONHEHWS. ' :

Ilognwce ImpexceaaTenbCTRYIOMET0 OTAEIISTCS OT TeKCTa OCHOBHOM YacTH
IPOTOKOAA 2—3 HHTEpBAjJaMM M BKIIOYAET HAMMEHOBAaHHE MOIDKHOCTH JIMLA,
IpecelaTeNIECTBOBABIIEIO Ha 3aCENAaHHH, €TO JIMYHYIO IOAINCH, pacnmppoOBKY
TTOJ{IHACH (MHUIIHATH KMEHH ¥ OTIECTBA, (PAMIITNS).

HavMeHoBaHWe JOIKHOCTH II€9ATACTCS Y JIEBOW IPaHUIIBI TEKCTOROI'O IO,
PacmimbpoBka mopmmcu pacmonaraeTcss Ha ypOBHE IIOCTeAHEH CTIPOKH
HaUMEHOBaHMA IODKHOCTH C Hpo0elloM MeXIy HHUNManaMu U QaMuinel.
TTocnemmsas Gykea B pacumppoBKe OrpaHUIUBAETCS IIPABOH IPaHULEH TEKCTOBOIO
ITOJIA.

@avunusg, wMs, OTYECTBO M HOMep Tele(oHA OTBETCTBEHHOIO
3a HOJTOTOBKY TPOTOKONA TIEYaTAIOTC HA JIMIEBON CTOPOHE MOCIENHETro JICTa
JIPOTOKOJIA B HIDKHEM YTIIy ¥ JI€BOM IPaHMIIbI TEKCTOBOTO IO pudToM pasMepa
10 ot

O6bpasns! ohopMIIeHHS IIPOTOKOIOB 3aCeNaHui NIPHBEieHEl B IPUIOKCHUY
Ne 11 x MacTpyKumm.

7. IlonroToBka 1 ohopMICHHE TEIETPaMM

7.1.1. TenerpaMMa — TEKCTOBOEe COOOINeHHWE, IpeaHA3HAYCHHOE
U1 iepeflaqél cpeAcTBaMU TelerpadHoi CBIA3M. |

TermerpaMma cOCTaBIIACTCA B CydasX, KOIMa OTHpaBka AOKyMEHTOB OYTOH
He 00ecIeurBaeT CBOSBPEMEHHOTO PEIIEHMS BOIIPOCOB.

7.1.2. TemerpaMMEl TONUCHIBAIOTCS MUHHCTPOM HIIH €r0 3@MECTHTENSIMU
B COOTBETCTBHH C pacHpelelNeHueM 00I3aHHOCTeH MEX Y HUMHE.

7.1.3. Tenerpammbl, TpencTraBiIsieMble HA HOXINUCHE PYKOBOIMTEIIO,
COTJIACOBBIBAIOTCS B IOPSJKe, YCTAHOBICHHOM /I COIJIACOBAaHHSA CIyXeOHBIX
HHCEM. '

Bussl mpocTaBnsroTcs Ha JTHLEBOH CTOPOHE MMOCISAHEr0 NUCTa IOJIMHHNKA
TellerpaMMEL B HIKHEH ee JacTH. |

‘TenmerpaMma cocTaBIIIe€TCA B OJHOM 3K3EMILILIpE.

7.1.4. TemerpamMmsl OQOPMIAIOTCS B COOTBETCTBHH C TpeOOBaHMAMY,

YCTaHOBIICHHBIMH 3aKOHOAATETHCTBOM.
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Hanegarasgelii TEKCT TenerpaMMbl NOKEH HMETEH CIICAYIOIIWE pa3sMephl
IOJIEH: BepXHee IO OrPaHHYMBaeTCA ONAHKOM TelerpaMMEl, JIeBoe — 3 CM,
mpaBoe — 1-1,5 oM, mmxHee — 2 cM. Ilpu HeoOXOAMMOCTH pa3sMEIIEHHA TEKCTa
HA BTOPOH cTpaHmile oHa odopmisiercs Oe3 OnaHKa, H B 3TOM ClIydae BepxHee
TIOJI€ COCTaBIIAET 2 CM.

7.1.5. B memax eguHOOOGpa3HOIO O(bopMJIerm YCTaHABIHMBAIOTCS
TpeOOBaHMI K CICHAYIOIIMM pPEKBH3UTAM TeJlerpaMMEl: «ajpecar», «CCBIUIKA
HAa MCXOAAIIMHA HOMEp H JaTy JOKyMEHTa KOPPECHOHIEHTa», «TEKCT JIOKYMEHTR,
«PErMCTPAIOHHRIM HOMEp MOKYMEHTa», «IOAICh MOIDKHOCTHOTO JIHI»,
«HAMMEHOBaHUEe ¥ afpec OTIPABUTEILDY, KOTMETKA 00 HCIIOIHUTENE).

7.1.6. Texer amgpeca nipu ohopMIICHHHA TelerpaMMEl Ha OllaHKe Iedaraercs
IIPOTMCHBIME OyKBaMH uepe3 1 MeXCTpOUHEIH HHTepBall Ha PAcCTOSHHHN He MEHEE
8 CM OT BEPXHErO Kpas JKCTA.

B cocraB agpeca BXOAMT IIOMHBEIH WM YCIOBHBIA (COKpaIIeHHBIH)
(npucBamBaeTCs ~ ampecaTy — OIepaTOpOM  CBA3M)  TemerpadHBI  afpec
TOCYIapCTBEHHOTO OpraHa, OpraHa MeCTHOIO CaMopraBJIeHHSI OpTaHn3aliHy,
(bu3UYecKoro Juna.

Tlonueni tenerpadHerii axpec BKIFodaeT B ce0d IIOYTOBBIM HHICKC,
HAMEHOBAHNE HACEIICHHOIO IIyHKTa, HAWMEHOBAaHHE COOTBETCTBYIOIIErO
cyonexra Poccuiickoii ®epepalyd, Ha3BaHHe YIHMIE, HOMEp [OMa, HOMEp
KBapTHPHL — TIPU OTIIpaBKe (U3MIECKOMY IHIYy, HaUMEHOBaHWE OPTaHM3allid —
IIPY OTIIPABKE IOJDKHOCTHOMY JIMITY, WHWIMAIBI MMEHH, OTUeCTBAa ¥ (DaMHIIHIO
MOJIy4daTes, HalpAMep:

652718
KUCEJIEBCK
KEMEPOBCKO

VI KOMAPOBA J1 8 KB 12
[METPOBY ILIL

i

125009
MOCKBA

VJI TBEPCKAL [ 11
MWHEHCTPY ITPOCBEILEHISA
POCCHUMCKON ®EEPALIN
OAMWIUS 1.0.

llpu BampaBneHMH TelleTpaMMBI JOKHOCTHOMY WM (U3NYECKOMY JIHILY
TOJDKHOCTE W (DaMUIHSI TIOMYYaTeNsl IEYATAFTCA B aTeTREOM TaIexe.

[Ipu HanpaBicHHH TeNCIPAMM, HUACHTHYHEIX II0 COMEpPXKaHKIO, Ooliee deM
B UeTBIpe ajpeca, Kak IIpaBHJIO, B KadecTBE aipecaroB YKa3hIBAeTCS HX
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0000IIeHHOE HaWMECHOBAHWE MIM MCIONB3YIOTCA HOMEpa CXeM OTIPaBKH
TenerpaMM, BKIFOYAOIIHE YCTAHOBICHHBIH [IepeYeHb aJipecaToB, HallpHMep:

I'naBam ropoackax
¥ MyHHIUHATEHEEX OKPYTOB
Kpacnosipckoro kpas

iR
IIo croucky
WA
Cxema TpﬁCTa IBaJIATh IMECTh

Ilpn ykasaEmm B pEKBH3HTE «afpecar» OOOOIIEHHOT0 HAaMMEHOBAHHI
aJpecaToB COCTABIIIETCS CIOMCOK PACCHIIKM TENerpaMMEI ¢ YKAa3aHHEM IOJHBIX
HJTY YCIIOBHBIX {COKPAIIIEHHEIX) TelerpadHbIX aapecoB, KOTOPHIM MOINUCHIBACTCS
UCIIOJIHUTEIIEM, TIOATOTOBUBIIMM TEKCT TeIeTPAMMEL '

7.1.7. TekcT TemerpaMMBI OTHOENAETCA OT MPEABIAYINETO DPEKBU3HTA
2-3 uHTepBaNaMH U edaTaeTcs depes MOyTOPHBII MeXCTPOYHLIH HHTEPBAIL.

Texcr TenerpaMMel JOIYCKaeTCs HAYMHATE ¢ oOpalleHus K ajipecary,
KOTOpOE Ie9aTaeTcs e HTPOBAHHEIM CIFOCOO0M.

Texcr medaraercs Ha JHMIEBOH cTOpoHe OMaHKa NMPOIHMCHBIMH OYKBaMHU.
TekcT TemerpaMMBbl H3IATAETCs KpPAarko, WO BO3MOXHOCTH 6e3 COMO30R
¥ IIPEZJIOTroB, 0e3 mepenoca ClIoB, ab3alieB, HCIPaBICHUN 1 He JOIDKEH IPeBEIIATh
2 MallMMHOIUCHBIX CTPAaHMUII.

[Mudps! B TenerpaMme MOryT OBITH YKa3aHbI 3HaKaMH QP 1u60 MONMHEIMU
cioBaMy. UKCIIOBEIE 3HaUEHNs, TOYHOCTE TIepeladi KOTOPEIX BAXHA I apecara,
TOJDKHEI OBITH, KaK MPaBHIIO, YKA3aHEI THOJTHBIMHE CIIOBaMHU.

3HAKH «TOUKA», «3alsrasy, «KaBBIYKW», «CKOOKa» yKassBaioTcs Iubo
IIOMHBIMH CJIOBaMHM, THOO COKpAIEHHBEIMH CJIOBAMH («TUK», «3UT», KKBI», «CKO»
COOTBETCTBEHHO), JTHOO COOTBETCTBYIOINIMME CHMBOJIEHBIMU 3HaKaMH.

3HaKd «BOMPOCHUTENBHBIM 3HAKY, IIOCY, KTHPE» (KMHUHYC»), «IpolOHad
9epTay YKashIBAIOTCHA COOTBETCTRYIOMAMH CHMBONBHEIME 3HAKAME «?%, (1, «-»,
«/» OO ITONHBIMH CIIOBaMEL.

3HaKd «BOCKIMIATEIBHEIA 3HAKY, «HOMED», «IBOETOUME) MHIIYTCS IHOO
TIOJIHBIMHE CJIOBAMH, THOO COKPAIHERHO («BCKID, KHPY, «ABTD» COOTBETCTBEHHO).

Jlpyrue 35aKy yKa3bIBarOTCs IIOTHBIMU CIOBAMH.

7.1.8. llommmchk  JOIDKHOCTHOIO JIHMIA  OTHEISIeTCI OT  TeKCcTa
2-3 wuHTEepBallaMH, IIeyaTaeTCsd IPONHCHEIMH OyKBaMH H  O(QOpPMILIETCS
B COOTBETCTBHH ¢ MyHKTOM 3.3.1.14 MHCTpYKIIHH.
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7.1.9. PerrcTpaiioHHEI HOMEp NPOCTABIIETCS IPU OTIIPABKE TEIerPaMMEL
mocne TeKCTa, HO Tepesl PEeKBH3HIOM <(IIOANMCH OJKHOCTHOTO JIHLEY.
PerucTpallMOHHEI HOMEpP COCTOMT M3 IIOPSAKOBOIO HOMEpa IO EHUHOM
HyMepalUU ¢ Hadgajia roja.

7.1.10. HauMeHOBaHMe U afpec OTOPABHATENS [TedaTaroTca mpudToM Times
New Roman pasmepom 14 mr, orpemsmores 2—3 HHATEepBalaMH OT PEKBH3WTA
«TOAIACH AOJDKHOCTHOTO JIFIla» ¥ YKa3bIBAIOTCS O TOPH30HTANBHOMN Y€PTOM.

HamveHoBaHue 1 a/[pec OTUPaBATENs BRIKOTAIOT B CeO:

Ha¥MEHOBaHUE UCHOIHUTEIILHOIO Oplana Xpasd;

HOYTOBBIA afipec;

IaTy OTIIPaBKH (IIPOCTABIAETCS ITOCIE OTIIPaBKH);

MOATINCE TOJDKHOCTHOT'O JIKIIA, pa3pellaroliero OTIpaBKy TelerPaMMELL

7.1.11. ®amuins, #©MI, OTYECTBO U HOMep' TexeoHa MCIIOIHUTEN,
IIOATOTOBHBIIETO TEKCT TeNerpaMMbl, IICYATAlOTCS HaA JIHLIEBOH CTOPOHE
TIOCIISAHETO JINCTa TellerpaMMEl mpudToM pasMepa 10 1.

PexBusur pacnonmaraercs B HIMKHEM YTy y JI€BOM TI'PaHUIEI TEKCTOBOIO
TIOJIS.

7.1.12. Ilpn oTBeTe Ha NOCTYNHMBINME JOKYMEHT B TEKCTE TelleIPaMMBbI
0053aTeNbHO YKa3bIBAIOTCH HOMED U aTa JOKYMEHTa, Ha KOTOPEIH 1aeTcs OTBET.

7.1.13. O6pazer obopMileHHs TelerpaMM TpuBeIeH B nprnoxerns No 12.

8. KoHTpONE 32 UCIONHEHKEM JOKYMEHTOB
8.1. Opranuzanusa KOHTPOJIA 33 UCIIOTHEHHEM JOKYMEHTOB

8.1.1. ILlempro KOHTpOJISI sBIgeTcS oOecledeHle CBOCBPEMEHHOIO
M KavueCTBEHHOTO WCHOJIHEeHMs 3afjaHMi, 3aUKCHPOBAHHBIX B JOKYMEHTAX,
HJTH JAaHHBIX 110 HAM IIOPYIeHUH (pe30IrOITHit).

8.1.2. KoHTpois 32 HCONHEHHEM JOKYMEHTOB BKIIOYaeT:

TIOCTAHOBKY Ha KOHTPOJb;

DOBENEHHe QO UCIIOIHUTENS MOPYIeHAA (TOKYMEHTA);

IIPOBEPKY XOJa €T0 BEITOIHCHHAS,

y9eT ¥ aHaJIU3 Pe3yibTaTOB UCIIOHEHNS,

HHGOPMHAPOBaHHE PYKOBOAMTENSE 00 HCIOIHEHNH JOKYMEHTOB.

8.1.3. KoHTpOmO MOANEKUT UCIIOIHEHNE:

IOpPYYCHHUM U yKasaHui IIpesunenTa Poccuiickoii Oenepanny;

nopydennii u ykaszammii Ilpencemarens IlpaButensctBa Poccuiickoi
®Denepanuy;

mopydeHWd ¥ ykasamuii 3aMecTmTened Ilpencenared TIpaButenscTBa
Poccuiickoit @enepanum;

IOpY4CHMH, comeprkamuxcs B akrax IIpesunenta Poccntickott @enepanun;

HOpYYCHHH, cofepxammxcsi B aktax IlpaBurensctBa Poccuiickon
deneparuy 1 B OPOTOKOIAX 3aCe/laHAH HpaBHTeJH,CTBa Poccutickoit @enepanny;

nopydenuit I'ybepHaTopa Kpas;
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IOpydYeHHi [OIHOMOYHOTro mupefcTaBureis Ilpesmzpenta Poccuiicko#
Denepanuu B CubupckoM PpereparsHOM OKPYTE;

MOpYYEHU mMepBoro zamectutenss 1ybepHaropa Kpasd — Hpeacemareis
IpaBuTenbCTBA Kpas, HEpBOro 3aMecTHTENs 1 ybepHaTopa Kpas — PYKOBOIHTEIL
Anvurmctpamuu  ['yOepHaropa Kpas, HepBOrO 3aMecTHTEN Ipercefare
IIpaBuTenscTBa Kpasi, 3aMecTuTeNedt mpencenmarens IIpasurenscTBa Kpad,
samecrureneii ['yGepHaTopa Kpas;

TIOpPYYEHMi, cofepKallimxcs B MPaBOBBIX akrax ['ybepHaropa Kpad,
IIpasutenscTBa Kpas, AmvummcTpanmu [yOepHaropa Xpad, B COOTBEICTBHH
¢ mofpaszenoM 8.3 MHcTpykmy;

NOpY4YeHHIi, cofepKalUxcsi B IIpoTokonax 3acerammy IIpesupmuyma
IlpaBurensctBa Kpas, IIpaBurenscTBa Kpas W WHBIX OPraHOB, 0OPa3sOBAHHBIX
TIPaBOBHIMH aKTaMH;

IIOpYYeHUM, COAEpXallUXCs B IPOTOKONAX COBEUIAHUH, IIPOBOAUMEBIX
PYKOBOZUTEILIMH UCIIOIHUTEIIEHEIX OPIaHOB Kpas; |

IOpY4YeHHH, CcoJepXKaliuxcsi B MOPYYCHHMAX PYKOBOZUTENEH, MAHHBIX
[0 JeNmyTaTCKUM OOpalmeHusM W 3ampocaM, OpeAcTaBlieHHsM, TpeGoBaHMAM
M TIPOTECTaM IPOKypaTyphl;

HOPYYEHHH, CONEPKAIMMXCA B PEIOIONMAX DPYKOBOAUTENEH, NaHHBIX
IO NOHCBMaM (be,uepaJIBHLIx OpraHOB TOCYHapCTBEHHOH BIACTH, TpeOyroImIx
OTBETA; :

IMOPYYEHMH, TaHHEIX 10 UTOraM PacCMOTPEHUS HHEIX JOKYMEHTOB, KOTOPEIE
COZIEPXKAT B PE3OIOLHH (QOPMYIHPOBKH: IIPESACTABUTEY, BHECTH», I OIOXKHTEY,
«HGOPMHUPOBATEY, KIIOATOTOBUTH IIPOSKT» M TOMY IOJ00HOE.

8.1.4. KoHTpOonb 3a UCHONHEHNEeM MOPYUYeHHH OCYILEeCTBISET AOKHOCTHOE
mro OTAena B COOTBETCTBHH C JODKHOCTHBIM PErIaMEHTOM MM (1) pe3oiolmei
MUHHCTpA. ,

IIpu ocymiecTBIEHNH KOHTPOIS 38 HCIIOTHEHHUEM TOIKHOCTHOE JIHIO!

HAaNpaBlIgeT HCIOIHUTEIIM 3alpOChl O IPUHATEIX MEpaxX [0 HCIIONHEHWIO
IOpyYeHmi ¢ IeTbI0 HOATOTOBKHA COOTBETCTRYIONIEH HHPOPMAITUA MUHUCTPY;

TTOAZIEPKUBACT B aKTYaAIhbHOM COCTOSHUM HH(QOPMAIHIO O X0 HCIOIHEHUS
nmopydeHmii ¥ oOecmedMBaeT AOCTYI K HHPOpMaNMy MODKHOCTHBIM ITHIAM,
OTBETCTBEHHEIM 34 HCITOJIHEHUE ITOPYICHHUH;

BHOCHUT MUHUCTPY UPEATIOKEHUS 110 OPraHU3allii COBEIaHI 110 BOMpPOocaM
UCTIOJNIHEHHUS TIOPYUYESHUH;

eXeHeIeTHFHO HHPOPMHUPYeT MEHHCTPA O XO/e HCIIOITHeHHU OPYISHMH.

Bompocel, kacarompecss ~ MCOONHEHWS  NOPYYeHMA M COCTOSHHA
HCIIOTHUTENbCKOH JUCIMILIAHEL, €XKeHeNeIbHO pacoMaTphBalOTCs Ha pabodmx
COBEIAHMAX y MUHHUCTpA, 3aMeCTUTeNeH MMHHCTP2, PYKOBOZAHUTENEH CTPYKTYPHBIX
I10Ipa3IeICHUI MIHNCTEPCTBA.

B cnyyae HapymieHWs CpPOKOB MNCIONHEHHS MNOPYdEH¥s, a TaKKe
HEWCIIONHEHNs M HeHa IeXKallero UCIONHSHNA MOPYISHM MUHECTPOM MOXET
OBITH NPUHSTO pEHICHWE O MPHBICYSHHH K AUCIMIDIMHAPHON OTBETCTBEHHOCTH
CIEIHAIHUCTOB, JOITyCTHBIINX COOTBETCTBYIOIIEE HAPYIIICHHE.
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8.1.5. KoHTponp 3a MCIONHEHHEM NOPY4YCHUH, MAHHBIX PYKOBOAUTEISIM
TIOJABEJIOMCTBEHHEIX MHHHCTEPCTBY YUpPSX/JIeHUH B IIPHKa3aX MHHHCTEPCTBA,
a TaloKe KOHTPOJIb 3a CBOCBPEMEHHBIM IPEAOCTABICHHEM 3allpalllMBAEMOH
MUHHCTEPCTBOM HH(POpPMAIi# OCYIISCTBISETCS CTPYKTYPHLIM ITOAPa3JeICHHEM
MHHHCTEPCTBA, KOOPAWHUPYIOIHAM JAeATEINbHOCTE YUPEXKICHUS, UIH CTPYKTYPHEIM
1O/pa3elleHieM MEHACTEPCTBA, HHUITUMPOBABIIHM 3aIIpOC.

- 8.2. Oprammzanus paboTsl ¢ JOKyMeHTaMU

8.2.1. PaccMoTpenue HOKYMEHTOB PYKOBOIUTEISIMH OCYILECTBIAETCH, KaK
IIPaBHJIO, B JEHb UX IIOCTYILICHWS.

PaccMoTpeHHRIE PYKOBOJUTENEM MOKYMEHTH [OCTYMAOT 4Hepe3 CHCTIEMY
SIEKTPOHHOTO JOKYMEHTO000poTa B CTPYKTYPHOE IIOApa3fieleHHue MHUHUCTEPCTBA
(MCTIONHWUTENIO) B HEHb WX PACCMOTIPEHHS DPYKOBOJWTENEM WIH He IO3IHee
creayromero pabodero aHs. :

JIOKYMEHTEI, 10 CBOEMYy XapakTepy TpeOyrole CpOdYHOI0 HCIIONHEHWS,
IIOCTYIIAIOT Ha PacCMOTpEHHE PYKOBOJMTIEN U B CTPYKTypHOE MOIpa3AciiCHNE
MHIHHACTEPCTBA (MCIIOIHATEIN0) B IIEPBOOTEPETHOM TIOPSIIIKE.

8.2.2. Ecmm opexTpoHHas —pErHcTpalMoOHHAs KapTOodKa  COAEPHKUT
3ICKTPOHHEIM TOKYMEeHT 1100 DIeKTpOHHEIH 00pa3 JOKyMeHTa, Ha HCIONHEHHE
IOKyMEHT Iepenaercs Tonbko mocpeacTBoM Enwmcer-COJ[. B mHBIX ciiygasx
NOKYMEHT Ha WCIOITHEHHE IiepefaeTcd Ha OyMa)KHOM HOCHTENE: IOMJIMHHUK
JOKyMeHTa TIepeIaeTcs HCITOMHUTEII0, KOHH JOKYMEHTA — COUCIIOJIHUTENSIM.

8.2.3. IlocTtynmuBmie B CTPYKTYpHBIE LIOApa3fellcHUs MHHHCTCPCTBa
IOPYYCHHsT H HMHbIe JOKYMEHTHI pacCMaTpHBAIOTCS MX PYKOBOAMTIEIAMH
B CIIELYIOLIEM IIOPSAIKE:

TIOpY4YeHUs ¥ HOKYMEHTEI, TIOCTYMUBIME JIo 18 gacos Tekymiero padodero
IHS, — [I0 MEpe WX TOCTYIUICHU;

TIOpY4YeHHs ¥ JOKYMEHTHI, IIOCTYMHBIIME IIocie 18 dYacoB TEKYIIEro
paGouero mHs, — go 10 gacoB clieqyromero pabodero JHs;

TMOPYYEHUS, COACPHKAILIKE YKa3aHHe KCPOUHO», U OHEPaTUBHEIE IIOPYIEHHA —
B TeUeHHE 4aca C MOMEHTA WX MTONyICHHSL.

PyxoBomutens CTpYKTYpHOTO MOJpa3/ieleHNsl MHHHCTEPCTBA, B KOTOPOE
HallpaBieH JOKYMEHT, OIpelelsieT HCOONHUTEIS U IepelaeT AOKYMEHT
HA WCIOJHCHUE B CUCTCME aBTOMATH3UPOBAHHOTO JEIOIPOKN3BOICTBA.

8.2.4. VKazaHpmsS N0 HCHONHEHHIO IOKyMeHTa (QUKCHPYIOTCS B Qopme
PE30IIOLHH,

B ciayuae xorma mopydeHue AaeTcs JBYM MIH HECKOJILKMM JOIKHOCTHEIM
JMIaM, OTBETCTBEHHBIM KCIIONHUTENEM SBISAETCS JIMIO, YKa3aHHOE B PE30TIOIUH
IIEPBEIM (€CII¥ He YKa3aHO WHOE), OCTAIBHBIC ABIIOTCS COMCTIONHUTEILIMH.

OTBETCTBEHHOMY  WCIIONHHUTENI)  IPEHOCTABIASTCS  IIpaBO  CO3bIBa
COMCIIONHUTENEH W KOOpAUHAIIMM WX padoThl, KOHTPOIS 3a HCIONHEHHEM
IOKYMEHTA B LIEIIOM.
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COnCIIONIHATETA B PAaBHOW CTENICHH OTBETCIBEHHEI 34 CBOEBPEMEHHOS
M KA9YeCTBEHHOE TPEACTABICHAE WCIOMHUTCNIO HEOOXOIMMEIX MaTepHalloB
(TIPOEKTOB JFOKYMEHTOB, CIIPABOK, CBEZICHNI 1 TaK Jalee).

8.2.5. UcnogeHne opydYcHus 3aBepmiaeTcs B popMme:

ITOATOTOBKH IPOEKTa AOKyMEHTa (IIPpaBOBOTO aKTa, IMCHEMA, TEIEIPaMMEL,
CITy>KeOHOH 3alUCKH ¥ TOMY IIOHOOHOTO);

MIPOBEIEHHS COBEINAHNA U O0pOPMICHHS IPOTOKOINA;

YCTHOTO JOKIaAa aBTOPY IOPYUEHHUS;

COCTaBNIEHUS CIIPaBKH 00 MCIIONHEHUH JIOK}’MeHTa

HHO} (POPMEI II0 PEIIEHHIO PYKOBOTUTEIL.

8.2.6. B cmygae ecnd HCHONHEHHE TIOPYYSHHS  3aBEpHIAECTCS
MpeACTaBICHHEM  PYKOBOAWTEIO  IIPOGKTa  AOKYMEHTa,  HCIOIHHTEIH
OCYILIECTBILIET TOATOTOBKY IPOEKTa JOKyMEHTA. |

dopma HpoekTa AOKyMEHTa JOJDKHA COOTBETCTBOBATE €TI0 COIEPIKAHHUIO
¥ KOMIIETEHIUY PYKOBOAUTENS, KOTOPOMY IIPEICTABISICTCS Ha IIOAIKUCH JOKYMEHT.

TIpoexT moxyMeHTa MmOMKeH OBITH IOATOTOBIEH HAa OCHOBE ITOJIHOM
¥ JOCTOBEpHON HH(OPMAINH, COAEPKATh KOHKPETHBIC Pe3yibTaThl HCIOIHEHH,
B HEOOXOJWMMEIX CiIydasx OTpaxarh CBeACHHA 00 HHGOPMUPOBaHHWH aBTOpA
TOKyMEHTA.

TIpoexT mOXKyMeHTa HODKEH OTBeYarh TPeOOBaHMSM, YCTAHOBICHHBIM
Wuctpykunel, WHBIMH TPABOBBIME aKTaM¥W, ¥ [JODKEH OBITh HpEACTABIECH
PYKOBOJMTENIO Ha MOMIMCH B YCTAHOBICHHBIE PYKOBOAMTENEM MM NEHCTBYIOIUM
3aKOHOAATEIECTBOM CPOKH.

B cmydgae kxorma TOMMHHHK M~OKyMEHTa, [0 HWTOIaM pacCMOTPECHHMS
KOTOpOro ORLIO JaHO TopydeHWe, ObLT IepenmaH HCHIOJHUTENIO Ha OyMaXHOM
HOCHTeNIe, IIPOEKT JOKYMEHTa IpwiaraeTcs K IIOANHMHHAKY JOKYMEHTa
U epeacTCsa IS IPHHATHS OKOHYATEILHOTO PEIIEHUS PYKOBOUTEINIO.

Ob6veM 1IHCBEMa, IOATOTOBICHHOIO B LENSAX MCHONHEHWS IIOpy4YeHUS
I'yGepraropa Kpas, cogepikammerocsi B IIPOTOKOJNE 3acellaHHf, IEpEYHe
HOpYYCHMI, HEe MJODKEH TNPEBRINATH IBYX CIPaHMI, a B ClIydae, ecid
BOCIIPOU3BEICHUE TEKCTA IYyHKTA IMOPYYCHHS C yKa3aHHEM OTBETCTBEHHBIX JIHII
¥ CPOKOB WCIIONHEHUS IIOPYHUEHHS COCTapiieT Ooiyee ABaALaTH CTPOK, — TPeEX
CTpaHWII.

8.2.7. B ciydae eciy HCIONHEHHE OPYYECHMS 3aBEPLIACTCA IPOBEIECHHEM
COBEIIAHHI, Ha HOAIHMHHMKE JOKYMEHTa, IIEPEJaHHOr0  HCIOJHHTEIIO
Ha OyMaXHOM HoOcHTeNe, MO0 B OTHeTe 00 HMCIOJIHEeHWH mopydcHus B EHHCE-
C3/I (B ciydae mepenadr FOKYMEHTa Ha ucnoiaHedne nmocpencrteoM Emmcei-C3]T)
HCTIONHUTENEM AENAeTCs OTMETKA, HallpHUMeEp:

IIpoBeaeHO coBelaHMe C yJacTHeM 3aMHTepecOBaHHEIX cTOpoH. Ilonmucan
npotoxoi ot 19 aekabps 2022 roma Ne 5 (mpumaraercs). B zemo.

[IOOIIHCH H.0O. Oamunmusg

maTa
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82.8. B cioywae ecnM  HMCIIONHEHHE IOPYYCHHSA  3aBEpIIACTCS
IIPEeACTABICHHEM PYKOBOJUTEIIO YCTHOIO JOKJIaia, Ha MOIIHHHHKE HOKyMCHTa,
IepPeNaHHOrO0 MCOONHWTENI0 Ha OyMaXkHOM HOcuTene, imbo B oTUeTe
00 ucmonHeHmn nopydeHus B Enucei-COJl (B cimydae mepemadd JOKYMCHTa
Ha HMCHONHeHme mocpencTBoM Ermced-C3OJl) ucnmomnureneM nenacrcd OTMETKa,
HaIpUMep:

O curyanum no ponaraM 3apaborHoit matel gonoxerno 09 sasaps 2023 rona
ImepBoMy 3aMecTHTEI0 I'yOepHaTopa Kpas — npeacenaremo lIpaBuTenscrsa Kpas
@amvumua U.0. yetro. B peno.

TIOJIIIACH N.O. Gamunus

aTa

8.2.9. B ciydae eciti MCIOJIHEHHE TIOPYIESHUS 3aBEpIIacTCA COCTaBIEHUEM
crpaBkM 00 WCHONHEHWH, Ha IIOJJIMHHUMKE MAOKYMEHTa, IIEepeIaHHOIo
VCTIONTHHTENO Ha OyMaXKHOM HOCHTENE, MO0 Ha OTHEeNHFHOM JIBCTe, TH00 B 0TIETe
o0 umcnonmHeHmH Iopydenus B Ermceit-COJl (B cimydae mepejadyu IOKyMEHTA
Ha HcIolHeHHe IocpeacTeoM Enmceii-C3OJI) mcmonHUTENeM KpaTKO M3NaraloTcs
Pe3yIBTATE MCITONHeHH JIOKYMEHTa, HallpaMep:

Bompoc pemrer B pesynsraTe pasroBopa 1o TeredoHy 249-00-00
C HAYANBHEKOM OTJENa 10 Oprasm3aldoHHbIM BompocaM Kymmoepsm C.H.
Ha coemanmu 6yzmer npucyrcersoBats CumopoB K. M., 3aMecTuTens HaYalbHHKE
orgena. CumopoB KM. BKIIOYEH B CHOMCOK YYaCTHHKOB coBelmaHmsA. [Ipomry
JOKYMEHT HallpaBUThH B JETIO. '

IIOAIIACH N.0. Oamunms

naTa

WA
Wnbopmarusa mpuHsSTa K CcBeAeHHIO. JlalbHEHIIas MOATOTOBKA MPOCKTOB
IIOKyMEHTOB Oy/IeT OCYIIEeCTBISATECS C YIeTOM JTAHHBIX, IIPUBCIICHHBIX B IIHCHME.
IIpomnty TOKyMEHT HAIIPaBUTH B JEIO.

TIOJTIICH ’ H.0. ®amumug
rara
8.2.10. B xofle wncIONHEHUA NOPYICHHs HCIOIHHUTENE MOXET Jenarh
OTMETKHM Ha JOKyMEHTe, LiepefaHHOM WCHONHUTENI0 Ha OyMaKHOM HOCHTEIE,

mabo B oTuete 00 mcrmonHeHWH nopydeHus B Emmcei-COJ{ (B ciydae mepenadu
JIOKyMEHTa Ha ucnonHernue nocpeactsoM Exuceit-CO/I):



93

0 JaTe moOCTyiuieHHs (eciu oOpa3oBaICs HHTEPBAI MEXIY BPEMEHEM
HOCTYIUICHHS JOKYMEHTA B MHHICTEPCTBO M BpEMEHEM €T0 MOy IeHU);

0 [aTax MPOMEXYTOYHOrO MCIONHEHWs (3aIpoc CBEIEHWH, TenedOHHEIe
TIepeTOBOPEL U TaK Jlasee);

0 JIaTe U pPe3ylibTarax OKOHYaTeIhFHOTO HCIOHEHNS.

8.2.11. TIpoBepka xo/ia HCHOTHEHMS OCYILECTBILIETCA A0 MCTEUEHUA CPOKOB
WCIIONIHEeHUA (IIpe/IBapUTEIIHHEIA KOHTPOIb) B CIEAYIOIIEM TTIOPSAKE:

HIOpY9eHU TIOCIeRYIOIIHX JET — He peke OJHOTO pasa B Fof;

MOPYIEHAS TTOCEAYIOMAX MECAIEB TEKYIIEero roja — He pexe OJHOIO pasa
B MECHIY;

MOpY4YEHHS TEKYIIETO Mecsla — kKaxasie 10 guelt v 3a 5 qHed A0 ucTeueHUS
CpOKa.

8.2.12. Otmerka 00 MCIONHEHWHW IOKyMEHTA W HampaBleHHH ero B N0
BKIFOUAET B ceOs: ' ’

KpaTKue CBeIeHUs 00 HCIIOHEHUH;

citoBa «B zenoy;

TMOANUCE PYKOBOAMTENS, IIPHUHAMAIONIETO peIleHrne O CHATHU JOKYMEHTa
C KOHTPOJIS;

JaTy MPUHATHA PEIlICHUs O CHATHE JOKYMEHTa ¢ KOHTPOIA ¥ HalpaBICHUHA
€ro B AelI0.

8.2.13. JIOKyMEeHT CUHTASTCSH MCIIOIHEHHRIM: |

mociie  (akTHYecKoTO — BBIMONHEHWS  IOPY4YEHHS  II0  CYIIECTBY
¥ TpeAcTaBIeHWS HHOOPMANMH, COPaBOK, HMHBIX MarepyualoB M IIPOEKTOB
JIOKYMEHTOB; |

rnocie CoOOINEHMS pe3ylbTaToB pAacCMOTpeHMs HOKYMEHTa aBTOpY
JOKYMEHT4, IPYIHM 3aMHTEPEeCOBAHHEIM JOJDKHOCTHEIM JTUIIAM, TOCYapCTBEHHBIM
opraHaM, opraHaM MECTHOI0O CaMOYIIPaBIICHUS, OPraHU3alHsIM;

TpM  OTCYTCTBHH [JOMONHHTENBHEIX MOPYyYCHHH HA TPEACTABICHHbIE
JOKyMEHTHI MM BO3BpaTa JOKYMeHTa Ha AopaboTKy.

VlcrionHuTENb B BIEKTPOHHOM perucTpalliOHHOM KapTOdKe 3aIl0JHACT OTIET
00 UCTIONHEHUH JOKYMEHTA, OTPaKAIOIIHH Pe3yIbTaTE HCIOTHEHHS JOKyMEHTA.

8.2.14. Tlopyuenus, JnaHHBIE TIO IIICEMaM (eAepallbHBIX OpraHOB
rOCyJapCTBEHHOM BIAacTH, TpeOYIOIIMM OTBeTa, JEIyTAaTCKHM OGpaIleHdIM
¥ 3ampocaM, IIpeACTaBICHHAM, TpeOoBaHMAM M IIpoTecTaM IIPOKYPAaTYpPHL,
3ampocaM M TpeanucaHuaM CUeTHOM HamaThl Kpas, CHEUMAIOTCA C KOHTPOILL
ABTOPOM PE30ITFOLIHH. |

Ilopydaenus, comepkamguecs B IPaBOBBIX aKTaX, CHAMAIOTCS C KOHTPOIA
PYKOBOMMTEIEM, Ha KOTOPOTO BO3JIOXKEH KOHTPOIE 34 BEITOIHEHHEM IIPaBOBOIO
aKTa B 11eNIoM (YKa3EIBAaeTCd B COOTBETCTBYIONIEM IIYHKTE IPABOBOTO aKT&).

Ilopyaenus, copepkampecs B IIPOTOKONAX 3aceflaHH COBEINATENBHBIX
OpranoB, HHBIX COBGH.I&HI’II"i, CHHUTAIOTCA HCIONMHCHHBIME IIOCIIC IIPCICTaBIICHESL
vHQOpPMaMKM O BHIIONHEHWM M CHHMAIOTCS C KOHTPONS PYyKOBOIHUTENEM,
IpeACeaaTeIbCTBOBABIIAM Ha COOTBETCTBYIOIEM 3aCeIaH M.
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Ecimu 1o mpejcTaBieHHBIM IPOEKTaM IPaBOBEIX aKTOB, APYTHM JOKyMEeHTaM
M MaiepHalaM pPYyKOBOIWTENeM IaHbi HOBHe HOPY9eHMS, TO JaibHeHmmvi
KOHTPOJIb OCYIIIECTBIIIeTCS Ha OCHOBAHMH ITUX IOPYUCHMI.

IIpomexxyTouHEIH OTBET, K&K M 3ampoc II0 KCHONHAEMOMY JOKYMEHTY,
HE SIBJISETCS OCHOBAaHMEM JUIA CHATHS NOKYMEHTa ¢ KOHIPOIS M NPH3HAHHA ero
HCIIOJIHEHHEBIM. |

8.2.15.  3amecTuTenum = MHHUCTpPA,  PYKOBOAUTEIM  CTPYKTYPHEIX
nofpa3zfiefieHnid  MHHHCTEPCTBA HECYyT [EpCOHAIBHYI0O  OTBETCTBEHHOCTH
3a OpraHM3aIyio paloTHl II0 HCHOJNHEHMIO IIOpYdYeHHH, 3a CBOEBPEMEHHOE
¥ [OJTHOE WCIIOJIHEHNE TIOPYYeHUM.

Hcnonnurens, HETIOCPeICTBEHHO OCYHIECTBIAIOIIHA paboty
II0 HMCIIONHEHUIO IIOPY4YECHUS B COOTBEICTBEM C YKA3aHWSMH IIO ¥CIIONIHEHHIO
(pezomorreit) pyKOBOAUTEI CTPYKTYPHOTO MTOApa3AeeHrs MUHACTEPCTBa, HECET
IePCOHANLHYIO OTBETCTBEHHOCTH 34 CBOEBPEMEHHOCTH W KauyeCTBO HCIIOJIHEHHS
IIOPYYEHUs, CBOEBPEMEHHOCTh IIOATOTOBKH, COITIACOBAHMS M HalpaBICHHA
HH(POPMAIIAE 1O UCTIONHEHFIO IOPYYEHES I OT49eTa 00 NCTIONHEHUY IOpyYCHIUS
COOTBETCTBYIOIIEMY JOIKHOCTHOMY JIHILY.

8.2.16. llpmw nocTymieHMH [OKyMEHTa, COIEpXKAaiero MOopydYeHMs
IIpesunenta Poccuiickoit @epepanuu, ITpeacenarens [IpasutensctBa Poccuiickoit
Qepepamn, 3amecturenel IIpexcemaremst  IlpaBurenscTBa . PoccHiickoit
d)e,nepannn, ITOJTHOMO9HOTO IipeacTtaButes Ilpesnnenta Poccuiickoii denepanum
B CubupcxoM denepansHoM okpyre, ['yOepHaTopa Kpas, II€pBOTO 3aMECTHTEI
I'ybepuaTtopa xpas — mpeacemarens IlpaBmrenscTBa Kpas, pPYKOBOIMTEINb
CTPYKTYPHOI'O  IIOApa3AeNeHMs MHUHUCTEPCTBA HA3HAYAET IEPCOHAIBHOrO
OTBETCTBEHHOI'O 33 UCHOIHEHUE IIOPYICHYS.

OTBeTCTBEHHBIN UCTIOTHUTEIH ¥ COUCIIONHUTENH:

OpraHm3yroT paboTy 10 HCIOJHEHHIO MOpPYYEHHH, OCYIIECTBIAIOT
MOJITOTOBKY IPEATOKESHUH MO O0OeCHedeHWI0O CBOEBPEMEHHOIO M IIOJHOIO
HCIIONIHEHUsI  IIOpydYeHwi, wHGOpPMAaMH O  pe3ynbraTax  IIPOBOIMMOIA
BO HCIHOJHEHHE NOpYy4eHEH paboThl, 00ecIieuuBaloT HOATOTOBKY, COITIACOBAHHE
W MOpeIcTaBleHHe OTIETOB 00 MCIONHEHWM H (WIH) O CHATHH [OpYYeHMH
¢ KOHTPOIS COOTBETCTBYIOMIEMY AOJIKHOCTHOMY JHITY.:

Coucnonanrtenu MIPEeACTaBIIIIOT OTBETCTBEHHOMY HCTIOJTHUTEIIO
HPeJUIOKEeHHMA 00 UCIIOJHEHNH TOPYYSHH B TeUSHHE IIEPBOi MOIOBUHEL CPOKA.

OTBEeTCTBEHHEIN HCIOIHAUTEND IIPEACTABIAET AKTYAIBHYI0 WH(QOPMAIIHIO
0 XOJi¢ WCIONHEHWS MOpY4eHHs MOIDKHOCTHOMY JIHILy, OCYINECTBILIOMEMY
KOHTPOIb 3a HCIIOTHEHUEM TTOPYIeHUS.

Ilporiegypa  UCHOONHEHHMS  JOKYMEHTOB, COAEPXKAIMX  ITOPYYCHE
[Tpesupenta Poccuiickoit @Denepariy, OCYIMECTBIETCI B  COOTBETCTBHM
¢ yTBepXHeHHBIM ['ybepHaropom Kpas llopsakoM wucHONHEHWS UOPYYSHHH
¥ ykazauumii Ilpesmmenta Poccmiickod Penepanuy M TOPAEKOM HCIIONHEHUT
nopyaeHuid m ykasamuii Ilpesmzenrta Poccuiickoli @enepanyu yTBEpKISHHBIM
MPHKa30M MUHUCTEPCTBA.
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[Iponemypa  WCUONHEHWS  JOKYMEHTOB,  COJEPKAIlMX  NOPYSeHUA
I'yGepHaropa Kpas, OCYIIECTBISETCI B COOTBEICTBUM C YCTaHOBICHHEIM
T'ybepraTopom Kpas [lopsaxoMm CHATHA © KOHTpONA M IPOIJICHHS CPOKa
ACTIoONHeHAs nopydenuii ['ybepHaTopa Kpas, JAHHBIX 110 HTOTaM pabodux BCTped,
COBEIIaHAN U ITOe3]IOK.

8.3. UcnonHeHve MOPpYYEHUHN, COAESPXKAIHUXCs B HPABOBRIX aKTaxX
. b

3.3.1. KoHTpoIb 332 MCHOIHEHWEM IOPYYCHIH, CONEPKaIUXCs B IPaBOBBIX
aktax J'yOepHaropa Kpasd, 3a MHCKIIOYCHWEM TIOpYyYEHHWH, HanpaBICHHBIX
Ha OpPTaHU3aIVI0 TPOBEACHUS MEPOIIPHATHH, OCYIIECTBIACICS B CIEAYIOLIVX
CITydasx:

1) mopydeHwe oQOpMIIEHO C YyKa3aHWEM OTBETCTBEHHOTO HCIOIHMTEIT
W CpPOKa WCIONHEHNS IIOPYYEHHSA B BHJE OTHENBHOTO IIyHKTa (HOAIIYHKTA)
nparoBoro axkta ['ybepHaTOpa Kpasd;

2) mopyuenue O(OPMIIEHO C YKa3aHWEM OTBETCTBEHHOT'O MCIIOIHHTEIIS
B BHJE OTAENBHOIO IyHKTa (TOMIIyHKTa) IpaBoBOro akTa l'ybepHaTopa Kpasd,
COepIKallero WHEIe TIOPYdeHus], OQOPMIEHHEIE B COOTBETCTBIH C TIOAIIYHKTOM 1
IIyHKT3,; |

3) mopydeHme O(GOPMIECHO B BHAES OTAENBGHOrO IyHKTA (IOAIYHKTA)
mpaBoBOTO akTa IyOepHaropa Kpas, COAEpXKallero UYHKT (TOMILYHKT)
O BO3JIIOXKEHWH Ha JHODKHOCTHOE IHMIT0 WIM MCIONHUTENBHBIM OpraH Kpas
00sM3aHHOCTH IO IIPEACTABICHHMIO WHGOPMAIIMH TIO  MCHIONHEHWIO YKa3aHHOTO
IIOPY4IEHNs C YKa3aHUEM CpoKa ee MpeICTaABIEeHNUS. '

KoHTpois 32 MCIONHCHAESM NOPYICHHH, CO/EPKAIIMXCA B IIPABOBBIX aKTax
I'y6epHaropa Kpas, HaUPaBICHHEIX Ha OPraHH3allHIO IIPOBEICHHS MEPOIPUATHH,
OCYIECTBIICTCA B YaCTH WCIIONHEHHA OOM3aHHOCTH IO IIPEACTABICHHIO
o6obmernro#t  wrdopManmH MO  WCOONHEHWIO  YKa3aHHBIX  IIOPY4eHUH,
obopMiueHHOH B BHIE OTACIHHOTO IyHKTa (MIOAMYHKTa) IIPaBOBOIO aKTa
I'yOepraTopa Kpas 0 BO3JIOXCHHY HAa TOJDKHOCTHOE JIAIO MK HCHOIHHTEIbHBIH
opraH Kpad OOS3aHHOCTH II0 TpeAcTaBleHuio o0000meHHol uHpOpManyuu
IO HKCIONHEHWIO IIOpydYeHMH, HanpaBeHHBIX Ha OPraHu3alidio IPOBEACHMA
MEPONPUATUH, 1 CPOKa ee IIPeICTaBIICHHUA.

KoHTpons 3a ucnonrenreM NOPYUSHUH, COASPKAIEXCA B IIPABOBEIX aKTax
IlpaBuTenscTBa Kpas, AIMUHHCTpPAIHH Fy6epHaTopa Kpasi, OCYIICeCTRISETCS
B CIIEAYIOIEM CiIydae:

TopyieHue 0QOPMIIEHO B BUIE OT/AEIBHOTO MyHKTA (IOAIIyHKTa) IPaBOBOTO
axta llpaBuTenscTBa kpas, AnvunucTpanum 1yOepHaropa Kpas ¢ yKa3aHHEM
CpOKa UCHIOTHEHUS IIOPYISHMS.

8.3.2. CpoK UCHIONIHEHHA TIOPYISHUA ONPEASIICTCA:

0 CPOKy HCIONHEHHS IIOPYYCHHS, YKa3aHHOMY B COOTBETCTEYIOIIEM
IIyHKTE (TOAIYHKTE) IIPaBOBOTO aKTa, — B OTHOMICHWM IOPY9eHHM, yKa3aHHBIX
B IOAIyHKTe 1, ab3ame ceapMoM myHkTa 8.3.1 MHCcTpyRUmy;
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IO CPOKY HCHIONHEHHS IOpY4eHUs, SABILIHOINerocs Haubolee IO3JHAM
B 4mcle APYTHX NOpy4eHHl, TpeIyCMOTPEHHBIX B IpaBoBOM akTte I'yGepHaTopa
Kpas, — B OTHONICHHM NOPYYEHMH, YK43aHHBIX B IOAMyHKTe 2 MyHKTa 8.3.1
HHCTpyKIIHH; '

II0 CPOKY IIpeACTaBlieHus HHPOPMAIIMK II0 MCIOIHEHWIO IIODYJCHMS,
VKa3aHHOMY B COOTBETCTBYIOIIEM IIyHKTe (TOANyHKTe) IIPaBOBOIO akTa
I'yGepuaTopa kpasd, — B OTHOIISHWM LOPYYSHHH, YKa3aHHBIX B IIOAMYHKYEe 3
nyHKTa 8.3.1 MHCTpyKImmg;

[0 CPOKY IpelncTapieHuss O0O0OMmMeHHOH HHPOPMAIMH [0 HCIOIHEHHIO
TIOpY9eHHl, HalpaBleHHBIX HA OpPraHW3aIlui0 TIPOBEICHMS MEPOIIPHITHH,
yKa3aHHOMY B COOTBETCTBYIOWIEM IIyHKTe (TIO[IIyHKTE) IIpaBOBOIO aKTa
I'y6epraTopa Kpas, — B OTHOIICHWH IOPYYCHHM, YKA3aHHEIX B abzale IATOM
nyskTa 8.3.]1 Muctpykuuu.

Cpox BHIIOIHEHMS IIPABOBOIO aKTa B IIEJIOM ONpedessieTcs 110 CPOKY
KCTIONHEHUs IIOPYJeHHWs, SBILEOOIErocs HaumOoJee HO3THHM B YHCIE IPYIUX
NOPYUECHUH, IPEAYCMOTPEHHEIX B IPABOBOM aKTe.

8.3.3. M3menenne CpPOKOB HCHONHCHHS TIOPYUEHWH, JaHHBIX B IIPAaBOBBIX
aKTaX, BO3MOKHO TOJBEKO ITOCPEACTBOM IIPUHSATHSA HOBOTO IIPABOBOIO aKTa.

8.4. CpoKH UCIIOIHEHMS JOKYMEHTOB

8.4.1. Cpoxu HCIIOMHEHHUS] JOKYMEHTOB UCUHMCIIOTCA B KalleHAapHBIX JHSIX
OT AaThl PErHCTpPalMM — I BXOMAIISH AOKYMEHTAIlMH, OT AaThl HOAIHCAHUS
(yIBEpXXIEHMA) — Uil BHYTPEHHEH JIOKYMEHTAITHH, OT OAaThl OTIPaBKH — M
ACXOAAIEH NOKYMCHTAIHHM. ,

8.4.2. Cpoku HCIIONHEHHS MOIYT OBITH THIIOBBIMH M HHIMBH(yaTbHBIMU.
TUIIOBBIE CPOKH WCHONHEHWS JOKYMEHTOB YCTAHOBIICHBI JCHCTBYIOIIHM
3aKOHO0IaTCIIhCTBOM.

WuanuBuayanbHele CPOKM HMCIONHEHHS YCTAaHABIMBAIOTCA B PE30IIONNHU
DYKOBOAMTEISI UM TeKCTe OOKyMeHTa (HChMa, IPOTOKOJI4, IPaBOBOLO aKTa
7 T.J.). '

Cpox ucrionHerust o HOKyMEHTaM, coiepamyM nopydeHns 1Ipesunenta
Poccutickoit ®enepanun, [Ipencenarens HpaBHTeHBCTBa Poccuiickott @egepauyy,
YCTAaHABIUBAETCA C yIeTOM HeoOXOIWMOCTH NPEACTABICHHWS MHHHCTPY MPOEKTa
JOKyMeHTa (IOoKIana, oT4eTa 00 MCHOMHCHMM) He MeHee deM 3a 5 JHel 1o cpoka
VCHONHEHNS, YCTAHOBNEHHOTO JUII MHHHCTpAa Pe30JIOueif BBEIIIECTOSIIEro
PYKOBOIMTEIIA.

Cpox ucnonEeHus 1o JOKyMEeHTaM, cofiepkKalluM ropydeHus | 'ybepHaTopa
Kpas, yCTAaHABIMBACTICSI C YYETOM HEOOXOIMMOCTY TIPEACTABICHUA MUHHCTPY
ITpoeKTa JOKyMEHTa {Jokiana, oryera o0 HCIONHEHWH) HC MEHee JeM 3a 5 el
0 CpOKa WCIIOIHEHHWs, YCTAaHOBIEHHOIO Ui MHHKMCTpa PE30JIOLUEH
BBILIECTOAIIETO PYKOBOIUTEILA.

ITo mopy4eHusiM, TI0 KOTOPHIM MHHHCTEPCTBO ABIIETCS COHCIIONHHUTEIEM,
YCTaHaBIMBAETCS II0JIOBHHA CPOKA, OTBEJCHHOTO Ha UCIIONHEHHE OPYYCHHS.
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CpoK¥ UCIONHEHUS, YCTaHaBIMBAaCMbIC 1I€PBBIM 3aMECTHUTEIIEM MHUHHCTPA,
3aMECTUTEIIMU MMHHUCTPA YISl PYKOBOIOUTENCH CTPYKTYPHBIX IIOJpa3ielNeHAN
MUHHUCTCPCTBa, PYKOBOAWTEISIMH CTPYKTYPHBIX MOAPA3NeNeHU MHHHCTEPCTBA
Ui CTIEITMAUCTOB, MODKHBI YUYMTBIBATE CPOKH, YCT@HOBIEHHBIE DE30JIOLMEH
BEIIIECTOSINEI0 PYKOBONUTENS, X BpeMs, Heo0XOJuMOe Ha COIrJacOBaHME
IPOEKTOB JIOKYMEHTOB (OTBETOB, JOKIAO0B, OTIETOB 00 MCIIOIHECHAN ).

8.4.3. [IlopydyeHusi, WCIOIHCHHE KOTOPBIX MOMIEKHT  KOHTPOIIO
B coorBeTCTBMM ¢ nyakroMm 8.1.3 HMuerpyknun, AOJDKHEI OBITE HCIIOIHEHEI
B YCTAHOBIEHHEIN CPOK.

ITopyueHns, cofepXalue YKa3aHus «CPOUHO», «HE3aMEIJIHTCILHO»
(MMM aHaNOrM4HOe), IIOAJNEXKAT HCIONHEHWIO B TedeHme 3 JHed ¢ JaTel
IOATIHCAHNA ITOPY4YESHU, €CIH He YCTaHOBIIEH HHOU CPOK.

YkazaHVe «OIlepaTUBHO» TpeXycMaTpuBacT 10-IHEBHEBIN CPOK HCIIONHEHMS
TIOpYYeHHUs], ECITH He YCTAHOBIEH MHOM CPOK.

IIpy OTCYTCTBMM KOHKPETHOTO CpOKa HCIIONHEHHS B IIOPYYEHHH OHO
NOANICKUT HKCIOIHEHWIO B TeHUeHHE ONHOIO Mecsdla ¢ JaThl €ro IOJAUHCaHHA
(IO COOTBETCTBYIOIIETO UHCIIA CASAYIOMIEIO MECHIIA, & eCIIM B CIEIYIOeM MecAIe
TAKOr'o YUClIa HeT, TO JO HOCIeAHEero AHA Mecsdia). Ecii mocieHul JeHb CpoKa
HCITOJIHEHHS NOPYUYeHNs NMPUXOAHTCS Ha HepaOoumil [IeHb, IOPYUCHHUE IIOATIEKHUT
HICIIOJIHEHUIO B IIPEAICCTBYIOMIHH eMy pabounii feHb.

8.4.4. B ciydae eciy HCIIONHEHNE TIOPYYESHUS [0 OOBEKTHBHBIM IIPHIHHAM
HEBO3MOXXHO, T'OJIOBHON HCHOJNHHTEIHL B TeueHHe 5 JHeH ¢ JaThl TOAIIHCAHUS
IOPYYEHU IpeACTaBAseT MHHHMCTPY MNPEUIOKEHHI O IPOAICHHH CpokKa
C YKazaHWEM HNpHYHH [OpOJJIcHMd ¥ IUIAHMPYEMOH JIaTHl  HACTIONHEHHS
(3a HCKMIOUEHHeM CPOYHBIX M ONEPATHBHEIX ITOPYHUEHH, a TakXe IOpYy4eHHH,
CPOK ACIOJHEHHS KOTOPBIX YCTAHOBIEH BBIIIIECTOAIIMMHI OpraHaMu).

8.4.5. B ciyuae ecnd TOPYYCHHE BBIXOUUT 3a TIPeAeNbl KOMICTSHITMH
MFHHCTEPCTBA (CTPYKTYPHOTO TNOIpa3fellcHus), PYKOBOIAMUTENH CTPYKIYPHBIX
TEO/IpA3/ICICHUE MHHMCTCPCTBA (UCHONHUTENM) 00eCIeurBaloT ero UCIOIHEHHE
B IIpefieaX CBOeH KOMIIETEHIIMH U II0 COTJIACOBaHHIO C 3aMECTHTENIEM MHUHHCTPa
(B COOTBETICTBHM C pacmpeneleHreM OO0s3aHHOCTEel) NPEeNCTaBIIOT MUHUCTPY
IIPEANIOKEHUS O MPUBIICUCHAN COUCIIONHUTEIIEH. :

8.4.6. B cimydae ecny mopydeHue He BXOJUT B KOMIIETEHIIMIO MUHUCTEPCTBA
(CTPYKTYpHOTO TIOApa3feNeHus), PyKOBOJMTEIN CTPYKTYPHBIX IOApa3AclCHMI
MHHHACTEPCTRA (MCIIONHUTENIHM) II0 COITIACOBAHHUIO C 3aMECTHTEIIEM MHHHCTPA
(B COOTBETICTBHM C pacHpejieneHreM O00J3aHHOCTEH) IPeACTaBIAI0T MHHHCTPY
IPOEKT COOTBETCTBYIOIETO IMHChMa (CIy)XeOHYIO 3alMCKy) C IIpemiloKeHHEM
O HA3HAYEHMHM JIPYTOro HCHONHATENS NOPYIeHH .

VKasaHHble NpeIoKEHUs MPeICTaBIIOTCd MUHHCTPY B TedeHMe 3 JHEU
C JaThl HOMANMCAHKS IIOPYYEHU, a II0 CPOYHBIM W OIEPATUBHEIM IIOPYYCHHAM -
HE3aMEIUIUTENBHO.

8.4.7. B cmyuyae ecnu MUHHCTEPCTBO SIBISETCS I'ONOBHBIM HCIOTHHUTICIEM
HOpydeHys, NpH BeoOX0MMOCTH PYKOBOIUTENL CTPYKTYPHOTO ITONpa3JeleHus
MHHHCTEPCTBA (TOJIOBHOH MCIIONHUTENH) IO COIVIACOBAHWIO C 3aMECTHTENEM
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MUHECIpa (B COOTBEICTBMH C pacupefencHHeM o00f3aHHOCTEHM) BHOCHT
IpETIONKEHNS MAHUCTPY O CO3IAHMK pabovuX IPyNIl B COCTaBe COMCIIONHATeNeH
TOPYYEHHs], IIPOBEACHUH HEOOXOMMEIX COBEINAHUH, 3aNIpoce Y COHUCIIONHHUTENEH
uHGOpMAaryK, HeoOGXoqUMOH Iy HCIONHEHHS MOPYICHUs, C YKa3aHHeM CPOKa ee
MpeI0CTaBIeHYS.

8.4.8. B ciryuae eciu MEHHCTEPCTBO SABISIETCS COUCTIONHUTENEM ITIOPYYCHHS,
COOTBETCTRYIOIUE CTPYKTYPHBIE IIOJIpa3elleHAs MUHICTEPCTBA IIOATOTaBIHBAIOT
U B TeUeHHUE IIePBOM NONOBUHBI CPOKA, OTBEACHHOIO HA MCIIOMHEHHE IOPYUCHIS,
HAIIPABILIIOT TOJOBHOMY HMCIIONHHUTENIO MPEANIOKEHUA, NOANUCAHHEIE MUHHCTPOM
WIIH ero 3aMecTUTeNeM (B COOTBETCTRBHY C pacupeselieHueM o0I3aHHOCTe ).

CrpykTypHOe  mojpa3fielleHie  MUHUCTEPCTBA, KOTOPOE  SABIIETCH
COMCIIOIHMTENEM NOPYUCHI, B TCUEHHE IIEPBOM IOJIOBHMHEI CPOKA, OTBEACHHOIO
Ha WCIIOJHEHWe NOPYYeHHs, HAIPABIAET IPe/UI0KEHH TOTOBHOMY HCIIONHHATEIO
MUHHACTEPCTBA.

8.4.9. B cinyuyae eciu NMOpydeHHE HE WCITONHEHO B YCTAHOBJIEHHBIM CPOK,
PYKOBOAWTENIh CTPYKTYPHOTO  TOZApas3felicHHs MHHMCTEpCTBa  (TONOBHOM
KCIIONHUTENb) B TeUeHWe 2 IHel Iloclie MCTe9eHHs CpoKa, YCTaHORBICHHOIO LA
WCIIONHEHWA  TOpydYeHHs,  TpeACcTaBlsgeT  MHUHHCTPY  3aBH3HPOBAHHOE
COOTBETCTBYIONIMM 3aMECTHTENleM MHHUCTpa OOBSICHEHHE O XOJe HCIONHECHHA
IOpy4eHMs € YKasaHWeM pal0OTHHMKOB, Ha KOTOPHIX BO3JIOXKEHO HCIOIHCHHE
IIOpYy4eHys], TpPWYWH €r0 HEWCIIONIHEGHUA B YCTAHOBIEHHBIM CpPOK M MEp
OTBETCTBEHHOCTH, IIPEIUIaracMbIX WM OPHHATEIX B OTHOMECHHM BHHOBHBIX
B HEHCTIONHEHNUH OPYIeHUS PaDOTHUKOB.

8.4.10. IsmeHendWe CpOKa WCIONHEHHS JOKYMEHTa IIPOU3BOJUTCH
IIO PEHICHUIO PYKOBOUTEIIS, YCTAHOBUBIIIETO nepBOHaiIanLHmﬁ CPOK MCIIONHEHUS,
IpM HATWYHE OOBLEKTHBHBIX NPHYHH, M3IOXKCHHEX HWCIONEMTENeM. V3MeHeHHe
CpoKa HCIONHEHHs IOKYMEHTa OTpakaeTcsi B SJIEKTPOHHOM perncTpaliOHHON
KapTOYKe: MPOCTABISICTCS HOBBIA CPOK MCIONHEHMA M JaTa NMPUHATAS DEIIeHHs
00 I3MEeHEeHUN CPOKa UCTIOTHEHHUS.

9. OcobenHoCcTH PabOTEHL ¢ MOKYMEHTaMH, COJIEPKAIIUMH CILyKeOHYIO
HHGOPMAITHIO OTPAHUIEHHOTO PACIPOCTPaHEHUS

9.1. K cnyxebHOll wH(OpMamWu OTPaHUYEHHOIO PAaCHPOCTPAHCHHMSA
OTHOCHTCS HECEeKpeTHas HH(pOpMalys, OIpaHWYEHWS HA pPAacIpPOCTPAHCHHE
KOTOPOM JUKTYIOTCS CIIyXeOHOM HeOGXOMMMOCTHIO, 8 TAKKe IOCTYIHBIIAL
uHbOpManys, HOCTYI K KOTOPOH OTpaHWYeH B COOTBETCTBHH C (elepallbHEIMM
3aKOHAMH.

9.2. Pabota ¢ OOKYMEHTamH, COJEp:KAIIAMU CJIy>Ke6HyIO WHGOpMALHIO
OTPAHMYCHHOTO PacIpOCTIPaHEHHA, OCYIIECTBILIETCA B MOPAJKE, YCTAHOBICHHOM
Huctpykiuett, ¢ yaeToM ocoO0eHHOCTEH, H3JI0’KCHHBIX B HACTOSIIIEM pasfiene.

4 u

TpebopaHusa HAacTOAIIEre pasieiia PaclpOCTPAHAIOTCA Ha TOPAAOK 00palegHMs ¢ JOKYMEHTaMM Ha OyMaykHOM
OCHOBE M HHEIMH MAaTepHANBHEIMY HOCHTEIDIMH CIy)KeOHOM HH(OpMaIMH OrpalMIeHHOTO pACHPOCTPAHEHHUS
(toro-, KuHO-, BUIEO- ¥ ayANONOKYMEHTAMH, MALIMHHEIMHA HOCHTEIIMH HHQOPMAIMY | APYTHMHE).
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3anpemiaeTcs pasriamense Cciry)xeGHo#t WHGOpMaNU¥W OrpaHHYEHHOTO
pacupocTpaHeHns MobsM crocoGoM. JInma, HOMyIMBIIHE JIOCTYIT K AOKYMEHTY,
cofiepKameMy CcIyXeOHyl0o HHOOPMAIHWI0O OIPaHWYEHHOI'O PpacIpOCTPaHeHMS,
00s13aHEI NCKITIOYUTH BO3MOXKHOCTS OCTyI2 K HeMY IOCTOPOHHUX JIHI ¥ XPaHHTh
IOKYMEHTEI ¢ Tpu()OM OTpaHWUEHHS AOCTyma K HOKyMeHTY «J[mi ciyxe6HOTO
IIONB30BaHUS» B celihax wim Hale)KHO 3anupaeMbIX mMKadax.

9.3. Ha moKyMeHTaX, a B Ciydac HEOOXOIMMOCTH W Ha IPOEKTax
DOKYMEHTOB, COIepXalux  Ciyxe0Hy:r0o  WHQOpPManuio  OTpaHHYEHHOIO
PAacIpoCTpaHeHusl, IPOCTABIAETCA PEKBH3UT «TpUQ OrpaHWICHMA JOCTYIa
K JOKYMEHTY», BKIIOYAIOIUH OrpaHMIATENBHYI0 HAANHMCh «Jji1 CiyxeGHOTO
TIOJIF30BAHI» W HOMED 3K3eMIULIpa JoKyMeHTa (manee — rpud « s ciayxebHOro
TTOTB30BAHMIY ). ‘

Pemmenwe o mnpocraBienuum Ha mokyMmeHTe TpHda «Jlns ciyxe6HOrO
IIOJIE30BaHMST» U O CHATHH C JOKyMeHTa rpuda « 11 coyxebHOro noas30BaHD»
OCYILIECTBISIETC  PYKOBOJAMTENEM, NONMMCHIBAIOMYM MM  YTBEPXAAONIIM
JIOKyMEHT.

[IpoekT oTBeTa Ha MOKYMEHT, MOCTYIHBIIMI ¢ TpudoM «Js ciry>xkebGHOro
TIONB30BaHus», odopmisgercs ¢ rpudoMm «J[ig ciayxeOHOro IONBE30BAHKLY.
PyKoBOAMTENs MOXET NPHHATH pellieHrme O cHITuu rpuda «Imi ciayxedHOro
TIOJIE30BAHUA» IyTeM 3adepKHUBAHMS YKa3aHHOIO Ipuda Ha IPOEKTE JOKYMEHTa
C IPOCTABIECHUEM IIOJIINCH PYKOBOAUTENS, JATHI, 4 TAKXKe YKa3aHHeM JOIDKHOCTH,
(haMuIuK ¥ WHANAATOB.

I'pud «Insa cmyxebHOTO HONB30BAHMS» TIPOCTABIIETCA B IPABOM BEPXHEM
YIIy TepBOrO JmcTa JOKYMEHTa, a TakkKe Ha II6pBOH  CIpaHHIle
CONPOBOIUTENHFHOTO IIMCEMA K TakuM JIOKyMeHTaM (hIaroBeIM —CIIOCOOOM,
HaIpUMep:

JU1s cmy>keGHOro moJIE30BaHMs

OK3. Ne 1

Ha ofopoTHO# CTOpOHE TIOCHE[HETO JIHCTa KaXIOTO BK3eMILIIpa
* IOKyMEHTa, IIOJIMCAaHHOTO MM YTBEPKHSHHOTO p}'KOBO,HI/ITeJIeM, c rpadoM «Jna
CTy%e0HOTO TONB30BAHES» MpHpTOM pasMepoM 10 TT IPOCTABILIOTCS
(mpumnoxenune Ne 21 x UHCTpyKIHAR):

KOJMIECTBO OTIEIATAHHBIX 3K3EMITIAPOB C YKa3aHUEM CIIACKA PACCHIIKH;

daMuIEs, UMs1, OTYECTBO MCIOTHATEILS

HOMeEp Terne(ona.

9.4. Tlpwem, oTopaBKka MJOKyMeHTOB ¢ rpudom «Jma cmyxebHOro
[IONIB30BaHUD) OCYIIECTBILIOTCA OTHeIoM.

9.5. Perucrparus goKymenToB ¢ rpudom «ng ciry:keGHOTO TIONb30BAHHMSD)
OCYIIECTBIIETCA T'OCYJApPCTBEHHBIM IPaXTAHCKAM CIyXall¥M, B NOJDKHOCTHEIE
00S3aHHOCTH KOTOPOr0 BXOAWT paboTa ¢ JOKYMEHTaMH IS CIyXKeOGHOTo
ITOJTB30BAHMAS.

Peructparmuy mopajiekaT Bce BXOJAIIME, HCXOMAN(ME H BHYTPEHHUE
JOKyMeHTH ¢ TpuboM «Jlius ciyxebHoro mnonb3oBaHus». Ilpm 3TOM
B DJEKTPOHHOH pPETHCTPalliOHHOM XapTOouke IpOCTaBisieTcs OTMeTKa «Jld
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CIIy>Xe0HOI'O IONB30BaHMD» (0e3 NPHKPeIUIeHns K perucTpalliOHHO-KOHTPOIBHOA
KapTO49Ke TEKCTa TOKYMEHTa).

9.6. [BuXeHWE NOKYMEHTOB M IIPOEKTOB JOKYMEHTOB ¢ Ipmpom «Jimst
Clly)XeOHOrO  TONB30BaHWUS»  JOKHO  OBITH  OTpPaXEHO B CHCTEME
aBTOMAaTH3UPOBAHHOIO . JIEJTONPOU3BOCTBA K B JKypHAJIE ydeTa ABHIKCHHS
TOKyMEeHTOB ¢ rpudom « g ciyxeOHOro monbs30BaHHSD) (Hallee B HACTOSIIEM
pasieie — O>KypHal ydera) ¢ IIpOCTaBlIeHWEM IWYHOM IOAIMMCH MOJydYarelid
moxkymeHTa. OOpazer; GopMEl XypHana ydera IpuBelleH B mpuiokeHnn No 22
k HMucerpyxmpm. KypHan ydera BefeTCs TOCYAApCTBEHHBIM IPaXHAHCKHM
CIyXaIlliM, B JIOIUKHOCTHHIE OOS3aHHOCTH KOTOPOro BXOAMT pabora
C TOKYMEHTaMH IS CIIYKeOHOTO HOJIb30BaHHA. ’

PykoBopuTeNs OIpefenseT pPaGOTHHKOB MHHHCTEPCTBA, OTBETCTBEHHBIX
32 TOJyYeHWe W Iepefady MOKyMeHToBR ¢ TpubpoM «Jlma ciyxebHOrO
[ONB30BaHUA» H BeleHHe KypHana ydera. CHenyamucT MHHHECTEPCTBA,
OTBETCTBEHHEIA 32 mepemady HOKyMeHTOB ¢ rpudpom «[ma ciyxebHOTO
[IONB30BaHHA», TIMYHO MepeiaeT NOKYMEHT PYKOBOIUTEIIO.

9.7. Pesomonuy Ha JJOKYMEHTEI ¢ TprudoM «J[11s ciryxeGHOro moIb30Ba M
o(OpMIAIOTC Ha JOKYMeHTe (B 3ar0JIOBOYHOM 4acTh JOKYMeHTa) Wiy Ha OIaHKe
pesomoumu B (opmare A4, AS mmbo A6 W HOMKHBI COJAEpXKaTh yKa3aHHE
00 W3TOTOBJICHUH KOIIWH JOKyMeHTa ¢ rpudoM «J[i1s ciyxeOHOro HOIB30BaHMD)
IIyTeM TPOCTaBIEHWS B pPe30NMIONUM HOMepa 3K3eMIUIIpa OKONO KaXkJoro
UCIIONHUTEI, HaunHasa ¢ Ne 1 (mpunoxenue Ne 23).

Ha mochemyrommx pesomionusX HOMEpP TIIOCTYIMBIIErO JK3eMIULIpa
He MeHJSeTCH, B ciydae HeoOXOJMMOCTH M3TOTOBIECHMS KOIMM IOKyMEHTA
¢ rpudoM «Jlma ciykeOHOrO TMONB30BAaHMA» HOBBIE OJK3EMIULIP HyMEpPYyeTCs
Ha PE30JIONMHA ¢ JOOABICHHEM K HOMEpPY TIOCTYIIMBIIECTO SK3eMINLIpa MHAEKCa 1,
2,3 U T.J1. 9epe3 TOUKY.

Bee sK3eMIISIpEI BXOASTIHX ¥ BHYTPEHHHX AOKYMEHTOB ¢ IpHdom «Jmns
CIy>)KeOHOTO TIONB30BaHHMY, B TOM WYHCIE HX KONMH B COOTBETCTBAH
C KOJMYECTBOM OSK3EMIUIIPOB, YKa3aHHBIM B . PE3ONIOLEH, IIePEHAIOTCA
PYKOBOAMTENIO IO JTHYHYIO HOANMCE B XypHame ydera. Ilo okoHUaHWH paboTEI
C BXOOAIIMMH M BHYTPEHHMMH OokyMmeHTamu ¢ rTpuboM «Jlins ciryxeGHOrO
IIONB30BAHKM» BCE . BK3EMIUIAPE HOXIEXaT Mepefiade T[OCYAApPCTBEHHOMY
TPaXkTaHCKOMY CITyXaIneMy, B JOIDKHOCTHERIC OOA3aHHOCTH KOTOPOTO BXOHHT
paboTa C [OKyMEHTaMH M1 CIOyXeOHOrO IONb30BaHUSA, 32 HCKIFOYEeHHeM
JOKYMEHTOB, HaIPaBiCHHLEIX B TOCYAapCTBEHHBIC OpPTaHBl, OpPTaHbl MECTHOTO
caMOYIIpaBJICHUs, OpraHU3alliH.

3ampelnacTcs KOUMpOBATh HOKYMeHTHL ¢ rpudoMm «Jng cmyxeGHOTO
IONB30BAHMAY JUIL Tepefadr paOOTHHKOM BHYTPH OFHOIO CTPYKTYPHOIO
moApa3ieleHus MUHHUCTEPCTBRA.

9.8. OrnpaBka HOKyMEHTa, IOANNCAHHOTO HIM  YTBEPXKICHHOTO
PYKOBOMMTENEM, COJepXKaliero - cayxebHylo HHQOpMarmIO OrpaHHYEHHOIO
PaclpoCTpaHEeHUs, OCYHIECTBIICTCS (enpaperepckod  cmyx0oif, 3aKa3sHEIM
IIACEMOM 4Yepe3 NOYTOBOE OTHENICHUE CBA3H, HAPOYHEIM. ‘
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OtnpaBKka AOKYMEHTA,. [IO/[IMCAHHOrO YA YTBEPXKACHHOIO MHHUCTPOM
(3aMECTUTENIIME ~ MHHHCTPA), COIepKamero  ciayxebHylo  HHOOPMALHIO
OTPaHHYCHHOI'O PaclpOCTPAaHEHMs, HECKOILKHM afpecaraM OCYINECTBIIETCS IPH
HaJIW9AH CIIMCKA PACCBUIKHA, IIOJANKCAHHOIO MCIIONHHUTENIEM, OTBETCTBEHHBIM
38 TMOATOTOBKY 3TOTO JOKYMEHTA, W00 MHHHCTPOM (3aMeCTHTENeM MMHHCTpA),
MOANMUCABITAM WJIM YTBEpAUWBIIAM 5TOT JOKYMEHT, C YKa3saHHeM HAalpOTHB
KaXXJIOro agpecara HoMepa HalpaBILIeMOIo SK3eMILLApa.

9.9. Vicnonuennbie JOKyMeHTH ¢ IpudoM « /s ciyxeOHOro NoIs30BaHmD)
¢dopMHpYIOTCS B OTJENbHOE XEI0 B COOTBETCTBHH C HOMEHKIATYpOH Jel.
Ha o650%Ke Aerna, B KOTOpPOe TIOMEINEeHBI JOKYMEHTEI, COIepKaliye CiIykeOHyIo
uHQOPMAaIHIO OrpaHMIeHHOI O pacIpoCTpaneHns, IIPOCTABIIAETCS
OTPaHWIHTENbHAS HAATUCEH « I CiTyKeOHOTO IOIB30BAHND).

IIpaBoBEIe akTHI ¢ Tputdom «Jlus CJIy}Ke6HOI‘O HONB30BAaHESD (POPMHUPYIOTCS
B N0 BMECTE C IpPABOBBIMH AKTAMH, He HMEIONIMMH AHAIOTHYHOTO TpHba,
B COOTBETCTBUHM C BHJOM IIPaBOBOI'O akKTad B XPOHOJOTHYECKOM IIOPSIIKE
u no HoMmepam. Ha oOmoxke sena, B KOTOpoe IIOMEIIEHE! IPABOBBIE aKTHI
¢ tpudpoM «Imsg crayxeOHOrO TONB30BAHMA», TIPOCTABIAECTCA OTpPaHHIUTEILHAS
Hagmucs « st ciry:xeGHOT0 TIOBE30BaHu.

9.10. OzHakoMmicHHEE ¢ HOKYMEHTaMH M JeNaMi, mMeromuMu Ipud «ms
CIy>)keOHOTO TIONB30BaHUM» W HAXOAANIAMECS HA TEKYIUEM XpaHEHHH
B MHHHCTEPCTBE, OCYIIECTBISAETCS C paspelIeHHsd PYKOBOIUTEISI, OANHACARLIETO
WM YTBEPAUBIIIETO JOKYMEHT.

9.11. Casarue rpuda « 11 ciyxeOGHOro MONHF30BaHUA» Ha JOKYMEHTax
OCYIIECTBIAETC IMyTeM 33a9epKHBAHMS Ha NOJIHHHEKE IOKYMEHTA yKa3aHHOIO
rpuda ¢ ImpocTaBleHWEM IIONINCH PYKOBOJHUTENS M IaTHl, a Takke yKa3aHHEM
JOIDKHOCTH, (aMIIMK ¥ HHULIHAAJIOB. _

[Tpu cmatum tpudba «Jlng ciyxeOHOTO NONB30BAaHUAD? Ha HOKYMEHTAX,
HeNaxX, a TAKKe B DIEKTPOHHEIX PETMCTPAIMOHHEIX KapTOYKaX MENaroTCA
COOTBETCTBYIOIHE OTMETKH X HH(POPMHPYIOTCA BCEe ajpecarsl, KOTOPHIM 3STH
JOKYMEHTEE HalIPaBISUIHCE.

10. JoxyMeHTanbHBIH GOHI MUHHCTEPCTBA
10.1. Pa3paboTka ¥ BeACHHE HOMEBKIATYPEI XeJ

10.1.1. HoxyMmeHTEI, CO3/IaHHBIE W IONYUYEHHBIC B IIPOIECCe OSATCIBHOCTH
MUHHCTEPCTBa, 00pa3syIoT JOKYMEHTAIRHEIN (POHA MEHHCTEPCTBA.

Oprasu3alusd JOKYMEHTOB B IHeJIONPOM3BOACTBE IIPEICTABIseT cobol
COBOKYIIHOCTh ~ BHMJOB  paboT, OOGECHedHBAIONIMX  COXPAHHOCTH,  YUET,
CHCTEMaTH3allMi0  JOKYMEHTOB, (GopMHpoBaHHe H  OQopMieHHE  Jel
B JEIMONPOM3BOJCTBE M WX Ilepefiady B KpaeBOe IOCYAapCTBEHHOE Ka3eHHOE

yupexgenne «l'ocynapctBenHusli apxuB KpacHospckoro xpas» (mamee —
KI'KY «I"'AKK»).
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10.1.2. [ns obecneucnuss 7TOpsSAKa QOpMHpOBaHMA M y4yeTa Jel
B HEJIOTIPOM3IBOICTRE €XETONHO paspabaThiBaeTcs U yTBEPAAaeTCsl HOMEHKIATYpa
nen, MpejcTaBIsFomas co0oH CHCTeMaTH3UMpPOBAaHHBIN IlepedeHb HauMeHOBAHHM
nelr, 00pazylounxcs B MEHHCTEPCTRE, C YKA3aHWEM CPOKOB MX XpaHeHUH.

HoMeHKIaTypa el MHBHCTEPCTBA BKIFOYMAETCS B CUCTEMY AIIEKTPOHHOTO
TOKYMEHTO000pOoTa B KadeCTRBe CIPaBOYHMKA, OIPEAe/sIomero IMOpALOK
CHCTEMATH3AMWA 3JEKTPOHHBIX HOKYMEHTOB (3IEKTPOHHEIX KOIMM JIOKYMEHTOB),
BKJIIOYAEMEIX B CHCTEMY SJIEKTPOHHOTO JIOKYMEHTOO60pOTA.

Homenxiarypa men sBisieTcss OCHOBOM JJisi COCTaBICHMS ONMCEH Jell
CTPYKTYPHBIX TOJpa3fielieHHii MHHHCTEPCTBA MOCTOSHHOIO, BPEMEHHBIX (CBHILIE
10 51eT) CPOKOB XpaHEHUS, B TOM YHCIIE MO IMTHOMY COCTaBY, aKTOB O BBIJICIICHUHA
K YHUUTOKEHUIO IOKYMEHTOB, He IMOAJIeXKalluX XpaHeHHIO, a TAaKXKe Ul y4eTa Jell
BpeMeHHBIX (10 10 JeT BKIIOYHTENHHO) CPOKOB XpaHEeHUS.

B HoMeHKIATypy Zen BKIDOYAIOTCS 3arOJIOBKH [N, OTPAXKAIOIHE BCE
JOKYyMEHTHpPOBaHHEIE YIaCTKH, ¥ BOIIPOCH] AeATCIHOCTA MAHHACTEPCTBRA.

B HOMEHKIArTypy Mel BKIIOYAIOTCS 3aTONOBKM J€J, OTPaXAIOMIHe
IesATeIbHOCTh  CTPYKTYPHEIX — TIOApa3ieNeHdll  MHHHCTEepPCTBA,  IIOCTOSHHO
¥ BPEMEHHO JeHCTBYIOIIMX COBEIIATENBHBIX OpradoB (pabodmx IpyIIl, KOMUCCHH
H Jp.), B TOM Yucle JOKYMEHTHI, coAepKalllie CBe/ISHNS OTPaHrYeHHOTO JOCTYIIa,
PETUCTPAIMOHHRIC ¥ y9YeTHBIE JKypHAllbl, KapToTekW, 0ashl [JaHHEIX,
B HEOOXOIUMBIX CIIydasx — KOTIMU JOKYMEHTOB.

3aronoBKH 3NEKTPOHHEIX JIe] BKIFOYAOTCA B HOMEHKIATYPY e IO TEM e
IIPABHIIAM, YTO U 3arOJIOBKH JIeJl Ha OyMaX HOM HOCHTEIE.

He BxmogaroTcssi B HOMEHKJIATYPy Hell TEPHOAMYECKUe H3JaHWs, KHHTH,
OpoOIIIOpEHIL.

10.1.3. HomenknaTypa men COCTaBifdeTcs IO YCTaHOBIGHHOH (opme
(mpunoxenue Ne 13).

I'pabl HOMEHKNATYPEI €I 3allOJIHAIOTCS CIeayIomuM o6pazoM.

B rpade 1 mnpocTaBiIArOTCS HHACKCH KAKIOTO Jella, BKIFOYEHHOI'O
B HOMEHKiarypy fen. WHAexkc [enma CcOCTOMT #3 HOMEpa CTIPYKTYPHOTO
IIOZpasJiellcHUsi MMHMCTEpPCTBA M HOPAIKOBOIO HOMEpa 3arojioBKa Jela
110 HOMEHKJIaType AeIL.

B rpady 2 BxmodaroTcs 3aroJIoBKH Ael {TOMOB, 4acTei). 3aroNoBOK Jeia
(rpatha 2 HOMEHKIATYPHI ACH) JXOIDKEH B 0606111eHH0H dopMe OTpadkaTh OCHOBHOE
coJiep kaHKe U COCTaB IOKYMEHTOB JIeIld.

3aronoBoK Aena AOJDKCH OTPaXKaTh MPU3HAK (HpI'IBHaKI/I), 110 KOTOPOMY(BIM)
OHO C(P)OPMHUPOBAHO:

HOMUHAJIBHEIN — Ha3BaHue BHUAA Jiea ([IepervcKa, KypHa, IeJI0) MIIH BAA
IOKyMEHTOB, BKITFOUEHHBIX B J€JI0 (IIPOTOKONEI, TPAKA3EL);

aBTOPCKMI — HAMMEHOBAaHHME TIOCTOSHHO JCHMCTBYIOLIEIO MM BPEMEHHOIO
oprasa, JIOIDKHOCTHOTO MIIA MHOTO JIMIIA, CO3AaBIINX JOKYMEHT(EI);

KOPPECIOHACHTCKHAN — HaWMEeHOBaHHE  OpPTraHW3allu{, IUIa, KOTOPOMY
aJIpECOBAHBI WU OT KOTOPOT'O TIOJyYeHbl TOKYMEHTE;

IPEAMETHO-BOIIPOCHEIN — KpaTKOe COMepKaHue AOKYMEHTOB AEIa;



103

XPOHOJOTWHECKHIT — jara (TIepHo), K KOTOPOH(OMY) OTHOCSTCS JOKYMEHTH
nena;

reorpadHUECKHil — Ha3BAaHME MECTHOCTH (TEPPHUTOPHH), C KOTOPOI CBA3AHO
COZICPKaHKE TOKYMEHTOB [ENa;

yKazaHWe Ha KOIMUHHOCTH JOKYMEHTOB Aefa.

I'pada 3 mHomemkmatypbl men «KommdecTBO feli (TOMOB)» 3alIONHSAETCH
0 OKOHYAHWM KaleHNapHOTO Trofia, B rpade yKaspIBacTCSI KOIMYECCTBO
(haxTH9eCKH CPOPMHPOBAHHBIX ACI (TOMOB).

B rpade 4 yka3piBaroTCA CpOK XpaHSHU: Oeja, HoMepa CTaTel 1Mo MmEepevyHIo
(THIIOBOMY, BEIOMCTBEHHOMY ).

B rpade 5 mpocTaBIIIOTCS OTMETKH O 3aBEACHUY AEl, IepeXOJaIuX JelaX,
BEIZCIICHYH A€l K YHAYTOXEHHUIO U APYTOoe.

Ilo 3aBepmieHMM KaJCHJApHOTO TOXa B KaXKIOM CTPYKTYPHOM
HOApaz/ielicHN: MUHHCTEPCTBA OQOPMILIETCS UTOroBasg 3allMCh K HOMEHKIAType
Iel, B KOTOPYI0 BHOCITCS CBEIASHHS O KONMYECTBE 3aBEACHHEBIX HEll ¢ yYeTOM
KoIWdecTBa TOMOB (Tpada 3 HOMEHKIATYpHl [eil), OTACILHO IOCTOSHHOIO
M BpPEeMEHHBIX CPOKOB XpaHEHWs, BPEMEHHBIX CpPOKOB XpaHEGHUS C OTMETKOM
«OIIK» u nepexonsmux. iToroBas 3amuch JOMONHACTCS AAHHBIMU O KOJIAYECTBE
3JIEXTPOHHBIX JIe]I COOTBETCTBYIONIIHMX CPOKOB XpaHEHUS.

B wmroroByro 3amMchk CBOJHOM HOMEHKIATYpPHL Jel CBEIACHHWA BHOCATCA
Ha OCHOBaHMM [AAaHHBEIX, NepefaHHBIX H3 CTPYKTYPHBIX MOIpasAelecHMH
MUHVCTEPCTBA.

Ceenenns, cofepKalidecs B WTOrOBOM 3aMHCH HOMEHKIATYPHL e,
IIepearoTCs B apXUB MUHUCTEPCTBA, O 9YeM B HOMEHKIIAType AEIl IIPOCTaBIIIETCI
OTMETKa C YKA3aHUEM JIOIDKHOCTH ¥ MOIVCH JIATA, TIEPEAABIIETO CBEISHES.

10.1.4. HomeHnknatypa JieJl MEUHHCTEPCTBa B IIOCICAHEM KBApTale TEKYILIEro
rofja TOAUMCHIBACTCA PYKOBOZMTENeM cekropa HokymeHTamuu Otzaena,
BU3HpPYETCS JIMIIOM, OTBETCTBEHHEIM 3a apXWB B MHUHUCTEPCIBE, YTBEPKIACTCH
MUHHUCTPOM IIOCNIE COITIACOBAaHMS MPOEKTa HOMEHKIATYyphl Hell C SKCIEPTHOM
KOMHCCHEeH MHHHCTEPCIBA H OAMH pa3 B 5 JeT ¢ 3KCIEpTHO-TIPOBEPOUHON
kommccredi (namee — OIIK) apxwBHOrO areHTCTBa Kpas (mamee — ATEGHTCTBO)
¥l BBOJIUTCSA B IeHCTBHE ¢ 1 SHBApS CIeIyIONmero KaleH/apHoTo TOJa.

B ciyuae m3MeHeHNs QYHKIUAH H CTPYKTYPHl MUHHUCTEPCTBA HOMEHKIIATYpa
el TIONJIEeXWT TepecocTaBieHmio, cormacoBanmo ¢ OIIK  ArenrcTBa
U YTBEPKICHHIO. .

10.1.5. B xoHOe KaXOOro Irofa HOMCHKNATypa Jel MHHUCTEPCTBA
YTOUYHAETCA U YTBEPKAACTCS MUHUCTPOM.

10.1.6. BHOBER coO3maHHOE CTIPYKTYpHOE IOJpasielieHne MUHUCTEPCTBA
JOIDKHO B MECSHYHBEIH CPOK pa3paboTaTs HOMEHKIATYpy el U NPeHCTaBUTL €€
B Ormen. HoMeHKIaTypa Zieli BHOBh CO3JAHHOIO CTPYKTYPHOIO IIOZpasieieHus
MHHHCTEPCTBA  COIJACOBEIBACTCI M yTBEpXKJaeTcd B COOTBETCTBHH
¢ mnyakroM 10.1.4 HMHCIpyKLMH, ©OCIE YTBEPXKIECHHI IPHCOSAUHIESTCT
K JEeHCTBYIOMEH HOMEHKIIATYpe Jiell MAHHCTEPCTRA.
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10.1.7. VYTouneHwmss B 3arolOBKH el ¥ HOBBIE 3arolIOBKH JEll,
He TPeIyCMOTPEHHBIE YTBEDIKICHHOM  HOMEHKJIATYpPOM  JIel, BHOCSTCA
B COOTBETCTBYIOLIWE pa3lellbl HOMEHKIATYPhI JIENl CTPYKTYPHBIX ITOIPase/IeHIH
MHHHCTePCTBA. HOBBIE 3arojlOBKM Jie)l BKIIOYAIOTCS B  IPEAyCMOTPEHHBIC
JIULA 3TOTO PE3EPBHEIE HOMEPA.

Tlo 3aBepmienny roja JaHHbC 00 U3MEHEHWIX H JOIIOJHEHHIX, BHECEHHBIX
B Ppasfensl HOMEHKIATyphl AeNl CTPYKTYPHBIX IOApaspelieHuil MHHHCTEPCTBa,
BMECTE C MTOTOBEIMM 3aIUCAMHU O KaTeTOPHSAX U KOJIHWYECTBE ICI, 3aBEICHHEIX
B CTPYKTYPHOM IO[paseleHi B TEUEHHE roa, mepenaTcs 8 OTuen.

10.1.8. OtaenoM Ha OCHOBE MOIYYEHHEIX U3 CTPYKTYPHBIX IOIPasicIeHUN
MHPHHACTEPCTBA JAaHHEIX 00 M3MEHEeHWsX U JIONONHEHHAX, BHECCHHBIX B Pa3leilbl
HOMEHKJIaTypEL Ziell, TOTOBATCA MOMOJHEHWe K HOMEHKNAType Iell, B KOTOPOM
IIOCHENOBATENBHO B COOTBETCTBHUH C pazfiellaMi HOMEHKIATYPBL Je) YKa3bIBArOTCI
3arOMOBKM e, He [OpPeAyCMOTPEHHEBIE  YTBEPXKIEHHBEIM  3K3EMIUIIPOM
HOMEHKIATYPHI ACI.

JlotniolHeHWe K YTBEPXKIASHHONW HOMEHKIAType Jed IOAIIKMCHEIBACTCI
PYKOBOJUTENEM CekTopa AokyMmeHTaruu OThena X BMECTe ¢ UTOLOBOM 3alHCHIO
O KaTEerOpHsAX U KOIMUYECTBE MEIl, 3aBEJSHHBIX B MUHMCTEPCTBE B TE€UEHHE I'0/a,
NpHOOINACTCA K YTBEPKACHHOMY SK3EMIDIAPY HOMEHKIATYPHI el

10.2. ®PopmupoBaHuE eI

10.2.1. ®opmuposanue nen — TPYMIIHPOBKA HCIIOJHEHHBIX IOKYMEHTOB
B JieJla B COOTBETCTBHM ¢ HOMEHKIATYypOH [ell M CHCTeMATH3allds IOKYMEHTOB
BHYTpH fiea.

@opMHpoBaHHe HCHONHEHHBIX [JAOKYMEHTOB B Jella OCYIIECTBILAETCH
OtmenoM W (WiaM)  CIPYKTYPHBIMH — MOJpAsielleHHIMA  MHHHCTEPCTBA
B COOTBETCTBHH ¢ HOMEHKIATYPOU Jeil.

10.2.2. Ilpu hopmMupoBaHMK OeNT JOMKHEI COOMONATRCS CIeLyIoIue o0Iue
TIpaBHIa:

B Je0 BKIIOYAIOTCS KCIOONHECHHEIE JOKYMEHTHl, COOTBETCTBYIOIIAE
II0 CBOEMY COJICPIKAHHIO 3ar0JIOBKY Jlejla TI0 HOMEHKIIATYpe 6T,

MPUIOXKEeHUST BKIIOYAIOTCA B JIeJI0 BMECTe C OCHOBHBIM JOKYMEHTOM
(mpunoxenus o0beMoM CBEIME 150 JIHCTOB MOTYT BHIACHATHCA B OTACHBHBIA TOM
niena); .

B JIeI0 BKIIOYAIOTCA JOKYMEHTHL OFHOTO  KAaJXCHJApHOTO  TrOAa,
3a UCKIIFOUEHHUEM MEePEeXO X Ael, CYyAeOHbIX e, NMYHBIX AeT;

JOKYMEHTBI TIOCTOSHHOTO M BPEMEHHEIX CPOKOB XPaHEHUS IPYNIHPYIOTCS
B JieJia pa3/IeNbHO;

B JIeNIO BKIIOYAETCS IO OTHOMY SK3EMILIAPY KaXHAOTO JTOKYMEHTa;

daxcorpaMMbI, TelerpaMMbl, Telle(hOHOIPpaMMBl [IOMEIAloTCs - B Jela
C IIEPeIHCKOM;

B JIeN0 NOMEUIA0TCa JOKYMEHTHI, TIPaBUIBHO M IOJHOCTRI O(QOPMIIEHHBIE
(TOKyMEHTEHI IOIDKHEI UMETE ATy, HOJIUCH M APyTHE He0OXOAUMBIC PEKBAZHUTEI);
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B JleT0 He BKIIOHAIOTCH MAOKYMEHTHI, TMOAJIeKaIlie BO3BpaTy, IHITHHE
SK3EMIUISPHI W YEPHOBWKH (32 MCKIIOUEHWEM 0C000 HEHHBIX); IO 00BEMY HEIO,
BKIFOUAIOINEe MOKYMEHTE! Ha GyMaXKHOM HOCHTENe, He JOJKHO npeBsiuars 250
NMCTOB NIpU TONIIKHE He Oonee 4 ¢M (TOMILIKMHA Ael COo cpoxamK XpaHeHHs Ao 10
JIeT He JOJDKHA IpeBeIaTh 10 cM). [Ipu OpeBbilieHrH TaHHOTO 00BeMa 3aBOTUTCS
BTOPOH # nocienyromue ToMa. [lpy Hamugum B /lene HeCKOIBKUX TOMOB HHJIEKC
M 3aroJIOBOK JeNia MPOCTaBISFOTCS Ha KaXXAOM ToMe ¢ JobaBneHneM 0003HaYeHH
HOMepa TOMa H, IIpU He0OXOAMMOCTH, 3ar0JI0BKa TOMA;

OOKYMEHTHEl BHYTPH Jella pacloliaraloTcs B XPOHOJOTHYISCKOH (CBepXy
BHH3), BOIIPOCHO-JIOTHYECKOH TOCHEeAOBATENBHOCTH HMIIH MX COUETAHHH.

10.2.3. BryTpH mena JOKyMEHTHI NOJKHBI PACIONIaTaThCs Tak, 4ToOBI OHU
0 CBOEMY COJCPIKAHUIO IOCIENOBATEIHHO OCBEIIAN ONpPEACIeHHEIE BOIIPOCHL.
Ilpm >TOM MAOKYMEHTHI pPAacIONaraloTcs B XPOHOJOIMYECKOM I[IOpANKE HIIH
10 andaBUTy aBTOPOB ¥ KOPPECHOHACHTOB.

10.2.4. TIlpaBoBble aKTBI TPYHIOEPYIOTCS B Jiena IO UX BHAAM,
B XPOHOJOTHYECKOM IOpSAKE W II0 HOMEpaM ¢ OTHOCAMIUMHCA K HHM
TIPATIOXKEHHUSIMH.

IIpy 3TOM TIPUKAa3El MO OCHOBHOU JIESTENBHOCTH TPYIIHAPYIOTCS OTACILHO
OT NPUKA30B O JIMYHOMY COCTaBY, IIPUKA3bI [10 INYHOMY COCTaBY I'PYIIUPYIOTCI
OTHENBHO OT IIPUKAa30B IO aJMHUHUCTPATHBHO-XO3SHCTBEHHOM IEATCILHOCTH,
II0 OTIIyCkaM M KpaTKOCPOUHEIM KOMAaHAHPOBKAM.

ITpukasel 10 JUYHOMY cocTaBy (GOPMHPYIOTCS B J€la B COOTBEICTBHH
CO CPOKAMU XpaHEHWS.

Ilpotokonel  3acefaHuii  COBEMATEILHBIX  OPraHOB, 00pa3sOBAHHBIX
[IpaBOBBEIMHM aKTaM¥, U JOKYMCHTHl K HUM pacrojiaraiotcd B XpOHOJIOIMIECKOM
MOpAAKE W TI0 HOMepaM. B 3aBHCHMOCTH OT CHEIUGpUKKA JesTeIhbHOCTH
COBEIIATETHFHOTO OpraHa MPOTOKOJEL MOTYT TPYIIIHPOBATLECS 33 BECh IIEPHOM KX
paboTel. JIOKYMEHTBEI 'K IIPOTOKOJiaM CHCTEeMaTH3MpYyIOTCA II0 BOIPOCaM,
paccMaTprBaeMEIM Ha 3aCelaHuM.

JIOKyMeHTBI K 3acefaHHsIM COBCLIATENBHBIX OPrajoB TPYIIHPYIOTCH
B OTHENBHOE JEN0o, €CIU KOJWYEeCTBO JIMCTOB B Jelle C IPOTOKOIaMH
H MPUIICKEHUSIMH K HUM He npeBsinaer 250 JIUcToB.

JIOKyMEHTEL K IIPOTOKOJIaM, €CIHHM OHH CrPYIIMPOBAaHBL B OTHAEIBHEIE Jiela,
CHCTEMAaTH3MpYIOTCS BHYTpM Jela II0 XPOHOIOTMM W IIOPSAAKY HOMEPOB
IIPOTOKOJIOB.

Ilnaser, oT4YeTEl, CMETHI I'PYyHIHUPYIOTCS OTHENBHO OT pPacueToB K HHUM.
IInaner ¥ OTYETH TPYIIIHPYIOTCS B JA€Nia TOTO roja, K KOTOPOMY OHH OTHOCHTCS
IO CBOEMY COIEp KaHUIO, He3aBUCHMO OT BpeMEHH HX cocTablieHus. llnaHel,
paccUHUTaHHBIE HAa HECKONBKO JeT, QOPMHUPYIOTCA B Aela II0 Ha4allbHOMY TOAy HX
NeHCTBUA;, OTYETH O BHITIONHEHMM TaKUX IMAaHOB (QOPMUpPYIOTCS B Jela
IO 1oCIeIHeMYy Iolly AeHCTBHA ITaHa. '

JloKyMEeHTEI WH(QOPMAITMOHHOTO XapakTepa IO MCIIOIHEHHIO 1IPaBOBOIO
akta Poccuiickoit Pepepanuu WA Kpas (CHpaBKH, OTYETHI), HaXOMSINEIOCS
Ha KOHTpoOIe, MOAIIMBAIOTCA B 3aBeJleHHOe Ha 3TOT akT Jeno. B ciayuae ecin
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Ha TPABOBOM aKT JNEN0 HE 3aBOAUNOCH, TO JOKYMEHTH HOAMIMBAIOTCA B IS0
C IIepeTNCKOH IOCTOSHHOTO XpaHeHHs 3a TSKyIHAH IO,

Hopyuenus IIpesupmenta Poccuiickoii @enepalliii U AOKYMEHTHL II0 HX
HCIIOJIHEHMIO COCTABIIIOT EAMHBIN KOMITIEKC JOKYMEHTOB ¥ GOPMHUPYIOTCS B [iena
B XpPOHOJIOTHMYECKOM IOPAAKE IO JaTaM OTBETOB.

OG6patuenvs rpakaas | JOMOMHATEIEHEIE MAaTEPHUAIEL II0 UX PACCMOTPEHHEO
IPYIOMPYIOTCS B JA€la B XPOHOIOTHYECKOM IOPSAKe, IO Jare HMCXOAAIIETO
JIOKyMEHTA.

JIOKyMEHTEL B IMYHBIX JIENAX PACIIONAraloTCd B XPOHOIOIHYECKOM HOPAIKES
110 Mepe HX IIOCTYILIEHHS, HO IEPBBIMM ¥ IOCIENHAMY SBIIOTCS KOIMH NPHUKA30B
o npueMe (YBOIbHEHWH) pabOTHHUKOBR.

JIuiieBrle cuera 1o 3apabOTHOM IUiaTe IPYNNHUPYIOTCA B CaMOCTOATEIBHEIE
Jiela ¥ pacoNararoTcs B HUX 110 ajiQaBHTy. |

JIOKyMeHTEI 1O OJHOMY W TOMYy K€ BONpOCY, IIOCTYIMBIIHE
U PacCMOTPEHHEBIE B TeUEHHE KAICHAAPHOTO Iofd, TPYHIUPYIOTCS B OFHO HEIO.
Ilpy BO306HOBIEHHM IEepermyicKN II0 MCTeYeHHWH Tofa JOKYMEHTH! NOAMIMBAIOTCSA
B JIeJ0 IEPENHCKH TEKyIero rofa ¢ B3aUMHBIMH CCBUIKEMH B 3JIEKTPOHHBIX
PETHCTPALIMORHBIX KAPTOYKaX.

Ilepermmicka rpynmmpyercs, Kax IpaBHIO, 3a KAICHIAPHBIA TOJ
U CHCTEMAaTHU3MPYETCS B XPOHONOTHIECKOH MOCIICAOBATENBHOCTH, JOKYMEHT-OTBET
IoMelnaercy 3a JOKyMEHTOM-3aIIpOCOM.

3aBepIeHHBIE B JEIONPOH3BOACTBE JA€Na IIOCTOSHHOIO CPOKa XpaHEeHUS
XpaHATCS B KPaeBOM I'OCYZApCTBCHHOM Ka3¢HHOM YIPEXAEHUH 10 00eclIedeHHIo
UCIIONIHEHNUS IIONHOMOYHM B oOmactd oOpasoBanus (faiee — YUpexIcHHE
0 OOECIIEYEHMIO WCIIONHEHMS IIOJHOMOYMH), & 3aTeM JOJDKHEI OBITH
IIOZITOTOBIIEHK! K Tlepeade Ha moctoaaaoe xpaaeane B KIKY «"AKK».

IToproToBka AOKYMEHTORB K Iiepeiade IpeaycMaTpUBacT:

3KCIIEPTU3Y LEHHOCTH JOKYMEHTOB;

odopMIIcHIE AL,

COCTaBJICHHE onucel Ha oQopMIICHHEIE JIeNa.

10.2.5. DuekTpOHHBIC JOKYMEHTHL HE3aBHCHMO OT MX 00BeMa BKIIOYAIOTCH
B OJTHO BIEKTPOHHOE IeJo Oe3 pasfescHnsI Ha TOMA.

B noMenxiarype nen yka3plBaeTcs, 9TO JENO BEJETCA B DIJICKTPOHHOHN
dopMe, 0 geM menacTcs OTMETKA B 3arOJIOBKe Aena wiH B rpade «lIprmeaanmey.

B crmyuae ecnm DOKyMEHTHI Aella HpeACTaBiIeHBl Ha OyMaXHOM HOCHUTENE
# B (OpME IIEKIPOHHBIX JOKYMEHTOB («THOpHIHOE [elo»), JKOKYMEHTEI
Ha OyMa)XHOM HOCHTENle TMOANEeXaT ONU(pOBKe M BKIIOYSHWIO B 3IEKTPOHHOE
neno. B nemo, xotopoe BeneTcss Ha OYMaXHOM HOCHTENE, BKIIFOYAROTCS TOIBKO
JOKyMEHTEI,  CO37jaHHble  (HOCTyIWMBIIME) Ha  OyMaKHOM  HOCHTEIE.
B HOMEHKIAType el SIEKTPOHHOEe AENO M [elo Ha OGyMaXKHOM HOCHTEIE
OTPAKAXOTCA KaK ABa TOMa, HMCIOIITHES OOHH 3arolIOBOK, HHACKC H CPOK XpaHCeHU .

ONeKTPOHHBIE JOKYMEHTEL IOCHE MX HCIIONHESH MM OTHPaBKY HOZIeXaT
XpaHCHHIO B CHCTEME aBTOMAaTU3HPOBAHHOTO. [ENOIIPOM3BOJICTBA B TEYEHUE
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CPOKOB, IPEIYyCMOTPEHHBIX /Uil aHAJOTHYHBIX JOKYMEHTOB Ha OyMaXKHEIX
HOCHTEIISX. '

IMocite HWCTEUeHMS CPOKOB, YCTAHOBIEGHHBIX VISl XPAHEHMS SIEKTPOHHBIX
IOKYMEHTOB, OHU TIOIC/KAT YHUYTOXKEHAIO B COOTBETCTRMY ¢ myHKTamu 10.4.]1 —
10.4.6 MucTpyxumy. '

10.3. OdopmrieHne u yaeT el

10.3.1. [lema, oOpasoBaBmmeci B  JeATE€IBHOCTH  MHHHCTEPCTBA
U TOHNISKAMEEC XPAHCHUIO, IIPOXOAAT ITONHOe WIH YacTHIHOE OQOpMIEHHE.
TTomaoMy O(GOPMIIEHMIO TIOIEKAT Heia BpeMeHHBIX (cBhimre 10 7eT) cpokoB
XpaHeHWss W IOCTOAHHOTO XpaHeHMs. Jlena BpeMeHHRIX (fo 10 zer) cpokoB
XPaHEeHUs TTOJIEKAT YaCTUIHOMY O(OPMIICHHIO.

OdopMnenne Jen TPOBOAWUTCA B  CTIPYKTYPHBIX  IIOApPasfeleHHIX
MEHUCTEPCTRa IO MecTy (POpMHUpORaHMAA JOKYMEHTOB B Jena.

10.3.2. Tlonmoe oopmienue sienna Ha OyMaXHOM HOCHTENIE BKIIFOYAET:

oopMIeHRE PEKBH3UTOR O0IOXKH JieTia o (popme;

HyMEPAaIHIO JILCTOB B JEle;

COCTABIICHUE JIHCTa-3aBEPUTEILI JIEA;

COCTABJICHHE B HEOOXOHMMBIX CIydasx BHYTpeHHEH OmMCH JOKYMCHTOB
nena;

IOAIINBKY ¥ OEpeIlieT Jiena;

BHECEHHE HeOOXONMMBIX YTOYHEHHHE B PEKBH3UTHEI OONOXKKH Jiena
(yTouHeHHEe HasBaHWSA MUHMCTEPCTBA, WHASKCA Jela, KpalHmX [AaT Jena,
3aroJI0BKa JIela).

JIucT-3aBepUTENE MeNa, BHYTPEHHAI OMHCH NOKYMEHTOB Jeia B OOIOoXKKa
Jena CoCTaBIsAOTCS mo (dopmam, ycraHoBleHHBIM [IpaBumamMy opraHu3anuy
XpaHeHHs, KOMILIEKTOBAHHS, yIeTa M HCIIONB30BAHMA NOKYMCHTOB ApPXHBHOTO
dorHga Poccumiickoii @exepamui M OPYTHMX ~ ApXUBHBIX  JOKYMEHTORB
B TOCYJApCIBCHHBIX  OpraHax, oOprafax  MeCTHOI0  CaMOYIpaBICHHI
M OpraHu3aluiaxX, YTBRepXKAcHHEIME IIpuxazom @enepallbHOro apXWBHOIO
aregrcTBa o1 31.07.2023 Ne 77.

10.3.2.1. ITogmuBka ¥ meperieT aema.

JloKyMeHTBI, COCTaBIBIOIIME JejI0, IIOAIMMBAIOTCA Ha 4 IIPOKoja
XIOMYaToOyMaKHEIMA HATKAMH B TBEpAYI0O OONOXKY H3 KapTOHA WM
TIepEeIUIeTatOTCA C YYEeTOM BO3MOXXHOTO CBOOOZHOIO YTEHHS TEKCTa BCeX
TOKYMEHTOB. ECII TeKCT JOKYMEHTOB CIIHIIKOM OJIM3KO IOAXOAMT K Kparo JIHCTA,
TO K JUCTY MOAKIIEMBaeTCs TONOCcKa OyMmard, 3a KOTOpPYK) OH IOZIIMBAETCA.
HoxymeHTEI 6ombmroro hopmMaTa AOIKHEL OBITEH ITOAIIUTEI 32 Kpail B CIHOXEHHI Tax,
YyTOOBI ¥MX OBIIO JIETKO pa3BepHyTh. He moamexar IIOMIIMBKE AOKYMEHTEL
HMMEIOINKe 0CO0YI0 HCTOPHUISCKYIO K (WIIH) XyHOKECTBEHHYIO I[CHHOCTD, a TaKKe
JOKYMEHTEI, B PE3yJbTaTe HOLITUBKN KOTOPEIX 3any}1HﬂeTCﬂ YTEHUE TEKCTa, STH
JIOKYMEHTHI BKJIAABIBAIOTCS B KOHBEPT, KOTOPHIA 3aT€M IIOAMINBACTCA B 3TO JEJI0.
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3anpemaercs — mojm@BKa  (TMepemnmeT) Jel € HCIONE30BaHHEM
METAJUTAIECKUX CKPENOK, Ipe0eHOTHOH U OOKUMHOM TTepENIeTHRIX MaIlIKH.

ITpu momroToBKe Jien K NOAMMBKe (epeneTy) MeTaIHIeCKHe CKPEILICHHS
(OynmaBkH, CKpellKW) K3 JOKYMEHTOB yAALTIOTCA. B ciiygae HCHOIB30BaHHUA TIPH
HepelieTe WM IOAMKBKE ACN SICKTPOAPEIHA CIENyeT yqecTL YTO CBEPIO
IOOIDKHO OBITE ArameTpoM 2—2,5 MM.

JIOKyMEHTEI TIOpBaHHBIE, BETXHE, IOpAKEHHBIE IUIECEHBIO W rpHOKaMy,
mepel TOMIMHBKON JODKHEI IIOJBEPraThCs pecTaBpanuy U Ie3HHOEKIHH.
3anpemaercsa CKISHBaTh NOPBaHHEIE IUCTHL CKOTYEM M CHIIMKATHBIM KIIEEM.

DNeXTPOHHBIE AOKYMEHTHI Ha (u3mdeckd 00O0COONCHHBIX MaTepralbHBIX
HOCHTENAX IoMemaroTcs B Qymngp, B GyTIap Taioke IIOMEINAETCS BKIIA/IBIIL
Ha Bxmappie, roMeniaeMoM B Gy Tisap eHAIEI XpaHeHHs, YKa35IBatOTCH:

HaUMEHOBAHUE OpIaHa roCcy[apCTBEHHOM BIIACTH Kpaﬁ (MHHHCTEPCTBO);

HOMEp (OHTa;

HOME] OTIMCH IEKTPOHHEBIX JIE, J0KYMEHTOB;

HOMED JIeJIa 110 OIIUCH;

OTMETKAa O CTaTyce DKIEMIUIIpa OSIEKTPOHHBIX JOKyMeHTOB: «OcCH.»
(ocHOBHOM) WH «Pab.» (pabogwii);

KpaiiHue IaThl JOKYMEHTOB 3JIEKTPOHHOIO JIela;

OpA  HeoOxoamMocTd  OQOpPMIFOTCS  JONOINHHUTENBHEIE  OTMETKH
00 orpaHWYEHNH JOCTyNa K JOKyMEHTaM.

Brunayenmn — moMemaercs B Gynip  Qu3mdecku  000coOIEHHOTO
MaTepraTbHOIO HOCHTeNsS TakuM o0pa3oM, 4ToOB Ha[IMCH Ha HeM OBUIM BHIHH
TIPH 3aKpEITOM yTIsape.

10.3.2.2. Hymepanwus IucTOB Jiena.

B 1memsx ofecneueHws COXPAaHHOCTHM M 3aKkpelUIeHHsl  IOPsaKa
pACIONOXEHNS HOKyMEHTOB, BKIIOUEHHBIX B J€J0, BCE €ro JHCTH, KpOMe
TUTYJIRHOTO JIUCTA, JIACTA 3aBEpUTelli M BHyTpeHHEH omucH, HyMEpyroTCs
apaGcxmvy nmdpamMm BamoBoii Hymepammed. JIHCTEI HyMepyIOTCS HPOCTHIM
KapaHAallloM, IU(PEl IPOCTABISIOTCS B IIPABOM BEPXHEM YTy JIACTA, HE 3a/€Basd
TEKCTa HJOKyMeHTOB. JIMCTEI BHYTpeHHEH OIHMCH HyMEpYyIOTCSA OTACHBLHO.
VYioTpebieHue depHUTI, MAapPUKOBEIX pydeK, (ioMacTepoB A HyMepaluy JIHCTOB
3aMpeIIacTCs.

JIECTEL fen, COCTOSMMe M3 HECKONBKWX TOMOB WIM JacTed, HyMEpYHOTCs
IO KaXKJIOMY TOMY WIIH YaCTH OTIENBHO.

@otorpauu, depTeXxu, JUATpPaMMBL U JpyrHe  HINIOCTPATHBHEBIC
H cnenuuUecKre JOKYMEHTHL, IIPEeACTaBISIONINe CaMOCTOATENbHEIN ICT B Jele,
HyMEpYIOTCS Ha 000pOTHOM CTOPOHE B ICBOM BEPXHEM YTILy.

Crnoxenneiii smer (Gpopmar A3, A2) pasBopaudBacICsi M HyMepyercs
B IIpaBOM dYacTH BepxHero mois Jjmcta. IIpw stoM swmct moboro ¢opmara,
TNOMAIIUTHIE 3a OOWH Kpal, HyMmMepyeTci KakK ONHH JHCT; JIMCT, CHOXXEHHBIH
¥ HOAIMUTEIN 3a CEPEIVHY, IIOJJIEXKUT IIepelIuBKe ¥ HyMepyeTcs KaK OJ[MH JIKCT.

JIACT ¢ HaIyxo HAaKIECHHBIMU JOoKyMeHTaMmu {(poTorpadusiMi, BEIPE3KaMH,
BEIITUCKaMM H TOMy I0Jo0HOe) HyMepyeTcs KaK OIWH JHCT. EcIi K JOKYMEHTY
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TIOOKIIEEHEl OZHHUM KpaeM HApPYIHe JAOKYMEHTHI (BCTaBKHM TEKCTa, IIEPEBOIBL
BBIPE3KH, TabyIArpaMMEl B TOMY HOA0OHOE), TO KaxAbli JOKYMEHT HyMEpYeTCs
OTHEIHHO. '

TlommTeie B JIeI0 KOHBEPTHI C BIOXCHWIMH HYMEDYIOTCSA: CHadala
KOHBEPT, a 3aTEM OYepeIHBIM HOMEPOM KaXJ0€e BIIOXKEHHE B KOHBEpTE.

UucThle IUCTEE U JIACT-3aBEPHATENb HE HYMEPYIOTCH.

10.3.2.3. BEyTpeHHA OIHCh JOKYMEHTOB fela.

JIii  ydera [OKYMEHTOB ONpPEHENEeHHBIX KaTerOpWH  IIOCTOSHHOIO
H BpeMeHHOTo cpokos (ceeime 10 Jiet) XpaHeHHs, yd4eT KOTOPBIX BBI3BIBAETCS
cnenmndukoi maHHOM mokyMeHTanuH (0co00 IeHHBIE, PaCHOPAMTEIBHEIE
JOKYMEHTEI, TIPOTOKONBI, JWYHBIE Jela, JWIeBEle cdeTa W Tak janee),
COCTaBIIIETCS BHYTPEHHIA OIIUCH JOKYMEHTOB nena (npmiokenue Ne 14).

BryTpeHHAT OIMHCH 00SI3aTEIBLHO COCTABIACTCS HA TOKYMEHTEHI, KOTOPEIE
HE MOTYT OBIThH ITONIITHATEI.

BHyTpeHHA1 ONUCh JOKYMEHTOB Jejla COCTaBIIACTCs Ha OTACNBHOM IIHCTE
II0 YCTaHOBIIEHHOM (hopMe, KOTOpas COIEPKUT CBEHSHUS O TMOPAAKOBEIX HOMEpax
JOKyMEHTOB JieJla, JaTaX, 3arOJIOBKax M HOMepax IJIMCTOB Jiela, Ha KOTOPBIX
PacmoioXKeH Kaxpeni mokyment. K BHyrpeHHeH OIMCH HAOKyMEHTOB Jela
COCTaBMAETCSl UTOTOBAs 3alliCh, B KOTOPOU YKa3bIBAeTCs LE(pamMu U IPOIHCHIO
KOJIM9ECTBO BKIIFOYCHHEIX B Hee NTOKYMEHTOB W KOJHYECTBO JIMCTOB BHYTPEHHEH
OIIHCH. ’

BHyTpeHHsf ONUCh HNOKYMEHTOB JeNla IIOANUCHIBACTCS COCTaBUTENEM
C YKa3aHUeM pacHH(pPOBKY TOAINCH, HOJDKHOCTHA ¥ AaThl COCTAaBJICHUS OIMCH.
Ecnun pemo yxe mepemeTreHO W IOALIUTO, TO IIOAUMCAHHAS COCTaBUTEIIEM
BHYTPSHHSS OIIACH JIOKYMEHTOB Jieia IIOJKIEHBaeTcs K BHYTPEHHEH CTOpPOHE
JIHIIEBOM OOJIOXKKH JIETIa.

Tlpyu wm3MeHeHMH COCTaRa JOKYMEHTOB fena (U3BATHH, BKIOYCHHH
IOKyMEHTOB, 3aMeHEI WX KOIMSIMHM M TaK Jajee) HTH H3MEHEHHS OTPaXKAOTCH
B rpade «lIpumeuanue» BHyTpeHHEH OIMMCH CO CCBUIKAMM Ha COOTBETCIBYIOIIME
aKTHL H IIPH HEOOXOMUMOCTH COCTABIIIOTCSA HOBAsS MTOTOBAs 3aIlUCh K BHYTpEHHEH
OIIFICH M1 JINCT-3ABEPUTENH /AEIIA.

10.3.2.4. 3apepuTensHas HAOIUCH JIeTa.

Ilocne 3aBeplneHUsT HyMepalyd JIACTOB COCTABIIETCS 3aBEPUTENEHAN
HaJIHUCh, KOTOpas pacliolaraeTcs B KOHIle MAela. 3aBepuTelbHas HaIHCh
COCTABJIACTCA B Jefie Ha OTASIBHOM JIHCTe-3aBeputene jena (mpunoxenue Ne 15).
BRIHOCHTE 3aBEPHTENLHYIO HANINCHL Ha OONOXKKY Jella HIH YHCTHIH 00O0pOT
MIOCISAHETO HCTA JOKYMEHTA 3aIlpelIacTCs.

B 3aBeputensHoi Hagmicu nudpamMy B MPOIUCHIO YKa3bIBaeTCA KONUYIECTBO
JTICTOB B JIaHHOM JieJIé ¥ OTHEILHO, 9epe3 3HaK «+» (IIIoc), KOTHYECTBO JIACTOR
BHyTpeHHeH onucH (IpH ec HATHIVH).

B 3aBepuTeNsHONM HAIACH OrOBApUBAIOTCS CIEAYIOHNIHe OCOOCHHOCTH
(OpPMHPOBAHUA B (PH3HIECCKOTO COCTOSHHUA JIena:

HaJIW4¥e JUTEPHEIX HOMEPOB IMCTOB U IPOIYIICHHEIX HOMEPOB;
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HOMEpa JHMCTOB C HAaKIeeHHBIMHM (oTorpadusaMu, BBIpe3KaMU W3 TIa3eT
U IIpoYee;

HOMEpA JINCTOB, HAa KOTOPBIX HMMEIOTCS PHCYHKH, YEPTEXH, TUarpaMMEI
¥ TIpoHUee;

HOMepa KpyITHO(OPMAaTHEIX JIUCTOB;

HOMepa KOHBEpTOB ¢ BiokeHuwsMu (dororpadbmu, OYKIETH, adumM
M TIpoUee) ¥ KOMUYECTBO BIOXKESHHEIX B HUX JHCTOB;

HOMepa MOBPE)KACHHEIX JIUCTOR M TOMY ITOZOOHOE.

3aBepUTeNbHAS HAANKUCEH ITOONWCHIBAETCA €€ COCTAaBUTEIEM C YKazaHHeM
pacim(poBKY HOANKUCH, JOIDKHOCTH ¥ JATHI COCTABIICHUS.

Bce nocneayromnue n3MeHEHN B COCTaBE M COCTOSHIU Hella (TIOBPeX IeHI,
3aMeHa MOJIMHHBIX JOKYMEHTOB KOIMAMU, IPUCOSIMHEHHUE HOBBIX JOKYMEHTOB
M TaKk Jjajee) OTMEYAIOTCS B 3aBEPUTCIHHOM HAJIHMCH CO  CCBUIKOH
Ha COOTBETCTBYIOIIMI aKT.

10.3.3. O6noxka Jelia TOCTOSHHOFO, BPEMEHHOTO XPaHEHHs COCTAaBISETCS
u odopMisIETCS WO YCTaHOBIEHHOM (opme. DopMa O0ONOXKKE TIPHBEACHA
B IpuioxkeHun Ne 16. '

Ha o0Onoxxe Jena yKa3bpBAIOTCS: HAWNMEHOBaHWE MMHMCTEPCTBA,
HauMEHOBaHHeE CTPYKTYPHOTO ITOApa3IeIeH s, NHAEKC fella, 3ar0JI0BOK Jiea, JaTa
Aerna (ToMa, 9acTH), KOIMICCTBO JIHCTOB B JIENe, CPOK XpaHEeHUs Aea.

PexBU3HTEL, TpoCTaBlsieMble Ha 00IOKKE NieNa, OQOPMILIOTCS CIEMyIONEM
obpazom:

HAaUMEHOBAaHWE MHHHCTEPCTBA YKAa3bIBA€TCA IIOJHOCTHI0 B MMEHHTEINHHOM
nafieke € yKasanweM O(QHIMAIBHO IPHHATOTO COKPAINEHHOTO HAaMMEHOBAaHWI,
KOTOpOe pasMernaercs B KPYITIEIX CKOOKAX TOCe TMOTHOTO HauMEHOBaHWS (IIpH
HAJTUINH); ‘

HaMCHOBaHHE  CTIPYKTYPHOTO  IIOJ[pa3fielieHHs  MHUHHCTEPCTBA  —
B COOTBETCTBHM ¢ YTBEPAKACHHON TATHONU CTPYKTYPOH;

HHJEKC Jiella — IPOCTaRIAETCS 10 HOMEHKIAType Jiel MUHUCTEePCTBa;

3arOJIOBOK Jlella — IIEPEHOCUTCH W3 HOMEHKIAaTyphl ISl MHHECTEPCTBa
(B HeOOXOAUMBIX CIyJastX B 3arOJIOBOK BHOCATCS YTOWHEHHs (HoMepa IpHKa3oB,
IIPOTOKOJIOB ¥ Jpyroe). B ciywasx Koraa Ao COCTOMT W3 HECKOJIBKMX TOMOB
(qacTeit), Ha 0OMOXKKY KaKIoro ToMa (YacTH) BEIHOCHTCS OOIMmil 3aT0JIOBOK Aena
M 3arojloBOK KaKIZOro ToMa (JacTd). 3aroiioBOK IIPHNOXKEHHA K eIy,
cOPMUPOBAHHOMY B OTAEIBHEIA TOM, HOIDKEH COOTBETCTBOBATH 3arOJIOBKY
IIOMETIIEHHOTO B STOT TOM JIOKYMEHTA.

Hara nena — ykaseIBaroTCs KpalfHHe AaThl Jella apabCKuMU IE(paMH: Iofbl
3aBeJIeHUs 1 OKOHYAHHS Aelia.

Haroii nexn, cogepKanpIx paclopsSAUTeEHYI0 JOKYMEHTAMIO, a TakxKe el
COCTOSNIMX W3 HECKONBKMX TOMOB (YacTel), SBISIOTCSA Kpaitaue JaThl JOKYMEHTOB
Jena, TO €CTh JAAThl (MHCIIO, MECHL, TOMA) PEerMcTpaliH (COCTABISHMI) CaMOIo
pPaHHEro ¥ CaMoro IIO3[Hero NOKYMEHTOB, BKIIOYCHHBIX B Aeno. Ecmm B neno
BKIFOYEHBI JIOKYMEHTHI (TIPHIIOKEHNS i TOMY IIOZ00HOE), JaThl KOTOPBIX BEIXOJSIT
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3a KpaifHue MaTHl fiefla, TO HOJ JaTaMK Jieia ¢ HOBOM CTpOYKH melaeTca 00 3TOM
3aMHCh: «B JieNe HMEIOTCA IOKYMEHTEI 3a... TOX, (BI)».

KomuuecTso nmHCTOB B Jejle IIpocTaBisercs Ha OOIOXKe Jena
B COOTBETCTBHUH C 3aBSPUTEIHLHON HAMITHUCKIO.

Hatoli mpunoxeHus K feny, CGHOPMHUPOBAHHOMY B OTHEIBHBIA TOM,
SBISETCA JlaTa PETHCTpallid OCHOBHOTO OKYMEHTa, IPHIOKEHHEe K KOTOPOMY
IIOMEINEHO B 3TOT TOM.

Ilpu o6o3HageHNH HaUaNbHON W KOHEYHOM JaT Jiena He YYWTHIBAOTCS ATkl
PE30NMIONMHK, CIOHCAHWS JOKYMEHTOB B JElIO M Iepefadd Hell B apXuB
MUHHCTEPCTBA.

Ha o6no:xkax [ie71 BpeMEHHOI'O CPOKa XPaHEHHs YKA3HIBAETCA TOIBKO TO/I.

PexBH3UT «CPOK XpaHEHUS Nelay:

Ha JleNax ITOCTOSHHOTO XpaHeHHUs IUIIeTCs] « XpaHUTh NOCTOSHHON;

Ha Jeiax II0 JWYHOMY COCTaBY, 3aKOHYEHHEBIX [eJOUpPOU3BOJICTBOM IO
01.01.2003, — «Xpanuts 75 net»;

Ha Jenax 1o JHYHOMY COCTaBY, 3aKOHUEHHBIX AEIOIPOM3BOACTBOM IIOCIHE
01.01.2003, — «Xpauuts 50 neT».

10.3.4. YactraraoMy o(GOpMIICHHIO HOIEkKAT Aela BpemeHHoro (o 10 met
BKITOYHUTENBHO) CpPOKAa xpaHeHws. IIpu dacTUdHOM OGOPMIIEHHH IONYCKaeTCs
HE IIPOBOJIUTH CHCTEMATHRAITUIO JOKYMEHTOR B Jlelle, JIMCTHI Aelia He HyMepOoBaTh,
3aBepHUTENBHEIE HaINMCH HE COCTaBIIATE.

10.3.5. Y4uer pmem BemeTcs B TedYeHHWE KaJEHNAPHOIO Toja B KypHAaie
perucTpaliii el CTPYKTYPHBIMM MOApPA3[CICHHAAME MHHHCTEPCTBA JIHOO
B BnexTpoHHOI Oaze Ermceii-COJ1,

10.3.6. XKypuan perucrpanuu aen GopMHpyeTcs B Hadalle KaJeHIapHOro
roja Ha OCHOBaHWH HOMEHKIATypel Jien. ®opMma KypHalla peracTpaliun
NprBeneHa B Ipuioxenuy Ne 17.

10.3.7. B xypHan perucTparuy Iei BKIFOYASTCA KaXKIBIH TOM M3 COCTaBa
MHOTOTOMHBIX Ael U chOpMUPOBAHHEIE B OTACIBHEIC TOMA IPHAIOKEHHS.

1lopanxossle HOMepa el BEAYTCS B XKypHAJle PErHCTpalyy Aeil B Ipeenax
KaleHIapHoTo roja.

10.3.8. Ha o6Gnoxke Jiena Talke yKassIBaeTca KOIMYECTBO JIUCTOB B AEe,
KOTOpOE IIPOCTABIIETCS HAa OCHOBAaHWH JIUCTA-3aBECPHUTENHA, W CPOKM XpaHEHHIL
Jiena.

HomMep pena cocrout u3 wHIEKCA IO HOMEHKIIATYPE eIl

10.3.9. CoctaBnenne omuce gei.

Ornmce Jlen — OCHOBHOM apXHBHBIM CIIPaBOYHHK, PacKpBIBAIOIIMHA COCTaB
U COIepIKaHue Nel, 3aKpeIEIOIIAM HX CHCTEMaTH3allIo BHYTPH (ORI U YUIeT.

OtnenbHAs OMMCH TMPEACTABIAET cOBOM MepeucHb Jell ¢ CaMOCTOSTENLHOMN
BaJIOBOH (TIOPsSIKOBON) HyMepanuei.

Omecn fen CoCTapILIoOTCA IO ycTaHoBIeHHOH (opme (puitoxernue Ne 18)
n mpepcrasngiores B KITKY «TAKK» depes 3 roja mocie 3aBepHICHHUs JeN
B JICTIOTPOM3BOJICTBE.
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OnmcH  COCTaBIAIOTCS OTASNBHO Ha Jlena [OCTOSHHOTO XpaHCHWA
(B UETBIPEX IK3EMILIAPAX) ¥ TI0 JIMIHOMY COCTaBY (B TPEX K3EMILLIPAX).

B ommces e OOCTOSHHOIO XpaHEHWS BKIIOYAIOTCST TaKKe JIeNa,
chopMupoBarEEEE U3 Ael, uMeromux oTMeTKy «JIIK» (3kcnepTHO-TIpoBEpOoYHasd
KOMHCCHA). ‘ |

OnucarensHas CTATES OIIHACH JeJ BKIFOYACT B ce0sl CHESLYIOINe 3IIEMEHTEL

TIOPSAKOBEIN HOMep Aelna (ToMa) 10 OIHCH;

AHIEKC fera (ToMa);

3aroJIOBOK felia (ToMa), IOJHOCTBIO COOTBETCTBYIOIHM €ro 3arojlOBKY
Ha O0JIOXKKE Aena;

ZaTa xena (Toma);

KOJIMICCTBO JICTOB B Aele (ToMe);

CPOK XpaHeHHUs Jena (/i OMKCH [0 JTHIHOMY COCTABY ).

TIpu cocTaBleHNE ONKCH COOIOAAIOTCS CIEAYIONHe TPeOOBAHM:

3arOJIOBKH JIeJl BHOCATCS B OIMCH JIE] B COOTBETCTBHE C CHCTEMAaTH3amuei
Iell B HOMEHKIIAType Iell;

KaXJoe MAel0 BHOCHICS B OIMCH IIOJ{ CAMOCTOSTENHEHBIM HOPAHKOBBIM
HOMEPOM (€CIIH ACHO COCTONT M3 HECKONBKHUX TOMOB, TO KaXKABIH TOM BHOCHUTCS
B OIIUCH ITOZ, CAMOCTOATEIHHEIM HOMEPOM);

NIOPAAOK HyMepalliy Aell B OIMCH — BaJIOBEIH;

rpadbl OIUCH 3aIIONHSIOTCS B COOTBETCTBHH C TEMH CBEICHHAMHE, KOTODBIE
BEIHECEHEI Ha 00JI0XKKY Jena;

IIPY BHECEHNW B ONKCH MOAPSA Jiek (TOMOB) ¢ OJIMHAKOBBIMM 3aTrOJIOBKAMH
3arOJIOBKHE BCeX Aell (TOMOB) IHIIYTCS HOTHOCTHIO;

rpacda omucu aen «IIpumMedannay) HCIOIb3yeTes A1 OTMETOK O MPHEME Jel,
O0COOEHHOCTSIX UX QH3HIECKOTO COCTOSHES, O TIepeaade Aei JPYIUM CTPYKTYPHEIM
IOApa3AeNICHIIM CO CCHIUIKOM Ha aKT, 0 HATHYHMK SJIEKTPOHHEIX KOIHH JET.

B wuroropoif 3ammcm oOmmcH yKasbmBaooTcd (UEGpaME M IPOTHCHIO)
KONHMYECTBO [€J, YHCIAINUXCA 1O OIMCH, IIePBBIM M IOCISAHWN HOMepa el
II0 OTIVCH. ' -

3aroJloBKM Jel, CONEPKAIX JOKYMEHTH 38 HECKOJBKO JET, BKIFOUAIOTCA
B OIIUCH IO JaTe 3aBelleHus Jcla. B KOHIle OmMMCH Jell 3a TOCHSIYIONTHe OB
JienaeTcs CChUIKa: «JOKYMEHTEHI 3a JaHHEBIA 10 CM. TAK)XKe B OMFICH 34a... TOJ, JCT0
Ne..», KoTopas IOMEIIaercs ITOCIE WHTEpBala 3a MOCIEAHEH OmmcaTeNbHOM
CTATheH KaXKIAO0TO TIOCHEYIOMIEro TOa. .

B xonne ommcm [fenaeTcs WTOTOBas 3allHCh, B KOTOPOH yKa3bIBaeTCsS
(Imdpamvu ¥ IPOIMICEI0) KONWIECTBO JIEN, BKIIOYCHHEBIX B JTAHHBIH pasiel OMMCH,
IEepBBIM W TOCHETHWN HOMEpa el pasfena ONNCH, a IpH HeoOXOIUMOCTH
OrOBapHBalOTCAd NHTCpPHEIE W TPONYyINeHHsle HoMepa. VToroBas 3ammch
TIOAITACEIBACTCSA COCTABUTENEM Ppasfielia ¢ YKa3aHHeM ero JONKHOCTH M JaThl
cocTaBleHus omucH. Eciom HTOTOBas 3aIich K ONHMCH HE MOMCINACTCA Ha OJHOM
JIUCTE C OINCATENBHBEIMH CTaThsIMH JIeJ, ¢ ClieAyeT pasMemars Ha obopoTe
ITOCJICAHETO JIFCTA OTUCH.
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3aBepllieHABIE B ACIOIPOM3BOACTBE JA€lla 10 JIMYHOMY COCTaBY XPaHATCS
B YUpEXIESHAHN 110 00SCIIEIeHAO NCIIONHEHMUS TIOJTHOMOIHH.

Vupexaerre 110 00eCHeIeHHIO HCIOJIHEHHS IIOJHOMOYMM OCYIIECTBIIACT
BpeMEHHOEe XpaHeHHe NOKYMEHTOB MEHHCTEPCTBA IIOCTOSHHOIO CPOKa XpaHCHMA
B TeueHne 10 JeT, Mo HCTEUYEHWMH JHAAHHOTO CpOKa JOKYMEHTHI IIE€pemaroTCs
B KIKY «T'AKK». JloxkyMeHTHl NEpemar0TCs MO OIMCAM, YTBCPXACHHBIM
B YCTAQHOBIICHHOM Topsake. [IpreM HOKyMEHTOB O(opMIIIEeTCs aKTOM IpHeMa-
IIepe/iadH, COCTARIAEMEIM B BYX SK3EMILIIPaX.

10.4. YHUYTOXECHHE JOKYMEHTOB ¥ el C HCTEKIIAMH
CpPOKaM¥ XpaHEeHUs

10.4.1. PesynsTatsl oTOOpa JOKYMEHTOB K YHUYTOXKESHUIO, CPOKH XpaHEHW
KOTOPBIX HCTEKIIH, 32 COOTBETCTBYIOIIUI IEpHOJ BpeMeHH O(QOPMILIIOTCS aKTOM
O BEIZICTICHHY TOKYMEHTOB K YHHUTOXeHUIO (Tipunoxerue Ne 19).

10.4.2. Nlema BKIFOYAROTCS B aKT, €CIM YCTaHOBICHHBIA i HUX CPOK
XpaHeHMSI HCTEK K 1 sHBapsd rofa, B KOTOPOM COCTaBICH akT (HarpuMmep,
3akondeHHBle B 2019 romy zena ¢ 3-NeTHHM CpPOKOM XpaHEHHS MOTYT OBITH
BKIIIOYEHH! B aKT, COCTABICHHEINA He panee 1 suBapsa 2023 roza).

10.4.3. AKT 0 BBRIIENIEHUM K YHMYTOXEHWIO JOKYMEHTOB, HE IOIJICKAIIINX
XPaHEHHIO, KaK MPaBMilo, COCTABIAETCS Ha JIeNla BCEr0 MHHUCTEPCTBA (IIPU 3TOM
Jiefa KaxJoro CTPyKTypHOTO IIOfpa3lelieHrsi COCTaBISIOT CaMOCTOATENBHYIO
IpyIIITy 3aTOJIOBKOB, 4 3aTOJOBKH OJHOPOIHEIX M, OTOOpaHHBIX K YHHYITOXEHHIO,
MOTYT OBITH BHECEHEI B aKT I10]] OOIIIHM 3aroJIOBKOM ¢ YKa3aHHeM KOIMIecTBa JIEl,
OTHECEHHBIX K JaHHOU TpyIIIe).

10.4.4. Otbop mOXKyMEeHTOB K YHWYTOXKEHHIO ¥ COCTAaBIIEHHME aKTa
O BBIAEICHUM JOKYMEHTOB K YHUUTOKEHMIO TPOM3BOMUTCS ITIOCIE COCTABIECHUS
CBOJHBIX ONMCEH Aell IMOCTOSHHOTO XpaHeHHUs 3a STOT XKe TepHroy (OIMCH U aKThI
paccMaTpHBalOTCsT Ha 3acelaHHM OKCIIEPTHOM KOMMCCHH MUHMCTEPCTBA
OIHOBPEMEHHO).

10.4.5. Jlena ¢ otmerkod «OIIK» mHommexkaT MOMMCTHOMY IPOCMOTPY
B LEIAX BBIIBICHMA JOKYMEHTOB, IIOMIIEXKANMX IIOCTOSHHOMY XPaHEHHIO.
Brisriennsle B Takux [denax MOKYMEHTHI TIOCTOSHHOIO CpOKa XpaHCHMA
BELICISIIOTCA ¥ TLIPUCOCAUHAIOTCS K OJHOPOOHBIM JAellaM WK (OpMHUPYIOTCS
B CaMOCTOSTENEHEIS JieTa.

OctanpHBle HOKyMEHTHI ¢ oTMeTkoi «OIIK», mpoumeamye SKCIEpPTHU3Y
LIEHHOCTH, BKIIIOYAIOTCS B AKT O BBIICNISHUM JOKYMEHTOB K YHUYTOXEHHIO,
He IMOo/JIeKalyX XpaHeHu o, mpu 5ToM otMeTka «OITK» B akTe He yka3bpIBaeTcs.

OICKTPOHHBE  AOKYMEHTEI €  HMCTEKIIAMH  CPOKaMH  XpaHEHUA
YHHYTOXAIOTCA HNpOrpaMMHO-TEXHUYECKMMH CpPEACTBaAMH C COOTBETCTBYIOIIEH
OTMETKOH B aKT€ O BBINCICHWHA K YHHYTOXCHHIO IISKTPOHHBIX JOKYMEHTOB.
OIEeKTPOHHBIE MAOKYMEHTHI CUUTAIOTCS YHHUTOXKEHHBIMH, €CIH HX HONb34
BOCCTaHOBHUTE  CpeICTBaMH HWH(POPMAIIOHHON CHCTEMEI Ha  HOCHTENSX
AH(OpMaIHK 1 U3 Pe3ePBHBIX KOITHIA.
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AKTEL O BBIJICNCHHH K YHHYTOXEHWIO AOKYMEHTOB, HE IOAIEKANIHX
XPaHEHUIO, XPaHATCs IOCTOSHHO B fAene (HoHa. .

PaccMoTpenHEle KOMUCCHEH IO 3KCIEPTH3€ LEHHOCTH [OKYMEHTOB aKTBI
O BHIICNEHHNH K YHHYTOXKEHHIO IOKYMEHTOB, HE IOANCKAIOUX XPaHECHHIO,
YTBEPKIAtOTCH MAHHCTPOM.

10.4.6. Ilocne yTBepKHAEHHS PpYKOBOOUTENEM AaKTOB O BEBIICICHHH
IOKYMEHTOB K YHHYTOXEHHIO Jieja TIEPEeNIaloTcs Ha IepepaboTky (YTHIU3AIHIO)
Mo IIPHEMO-CAATOYHOM HAKIaAHOM, B KOTOPOH YKa3BIBAIOTCI Jara Iepeladn
¥ KOIIMIECTBO CllaBacMbIX Aell (IIoclie YHHYTOXKEHMsS el B HOMECHKIATYpe mell
MHHHCTEPCTBA IPOCTABIAETCI OTMETKa «YHmdToxeHo. CM. akT oT.. Noe..»
¢ YKa3aHUEM JOIDKHOCTH, haMuvy, O IUCH JHUIa, OTBETCIRCHHOTO 3a Nepenady
Iell Ha YHHYTOXEHHE, H TATH).

10.5. XpaneHnre 1 UCIOIB30BaHUE APXVBHBIX JOKYMEHTOB

10.5.1. JloxymeHTHI, oOpa3oBaBIIFecs B pe3yleTare JeATe€IbHOCTH
MMHHCTEPCTBA, IIOCIe IIPOBEHCHMSA JKCIEPTH3Bl UX IEHHOCTH B IIOPSJIKE,
YCTaHOBJIEHHOM JeHCTBYIOIIUM 3aKOHONATENHCTBOM B cepe apXWBHOTO Jelna,
mojexar o0x3arensHol nepeziade Ha xpaneHne B KIKY «I"AKK».

Ilopsimox THOATOTOBKM M Iepeladd Jiell Ha IIOCTOSHHOE XpaHCHWe
M  yHHYTOXEHHE Jiell, He TIOoAJeXal(uX  XpaHEHHIO,  OIpPelensdeTcs
3aKoHOAaTenIbCcTBOM Poccriickol Meneparny 1 kpas B 06I1aCTH apXUBHOTO JeIa.

Ilepenaga HoOKyMeHTOB Ha mocTosiHHOe xpaHemme B KIKY «I'AKK»
otopMIIgeTcs aKToM ImprueMa-Tepeads Jel.

10.5.2. ApxuBHEIE fena X JOKYMEHTH IIPEHOCTABISIOTCS PYKOBOAMTEINIM
W WCIONHUTENAM I paboThl B TOMEHICHHAX II0 MECTY HX XPaHCHUS MM
BO BpeMEHHOE IT0JIb30BaHue IO MOAIICH B XypHalle ydeTa BEIadd JOKYMEHTOB.

PykoBomutenyu ¥ HCIONHUTEIM HECYT OTBETCTBEHHOCTH 3a COXPaHHOCTH
NONYyYEHHBIX JOKyMeHToB. Ilpu pabore ¢ apXMBHBIMH JOKYMEHTAMH
HE paspelllaeTcss BHOCHTH B HHMX IIPaBKy, JellaTh IOMETKH, paboTaTh ¢ HUMM BHE
CITykeOHBIX TIOMEIIICHHH.

10.5.3. IlopMMHHVKY IPHUKA30B W MHBIX TIPABOBEIX aKTOB MHHUCTEPCTRA JIIA
paboTHl BHE NOMEILIECHUS X XpaHEeHHsI He BBIIAIOTCH.

10.5.4. OsznakoMyieHHE CHOCIIHANMCTOB C ApPXWUBHBIMH JOKYMEHTAMH,
HMeomMUMU Tpu® «JIma cioyxe6HOro NONB30BaHWA», W JACNaMH, HMEIOIUMH
OrpaHMEMTENBHYI0 Haamuch «J[s ciyxeGHOro IONB30BAHHUDY, OCYIIECTBIACTC
B COOTBEICTBMM C TpeOOBaHMsAMM, NpeIbIBIIEMEIME K paboTe ¢ TaKuMH
TOKyMEHTaMu. :

10.5.5. Konmmu HaxoAsI@xcs Ha XpaHEHWH JOKYMEHTOB MPeNOCTaBIAIOTCS
II0 NMCEMEHHBIM 3alIpOCcaM, B TOM 4YHcle B opMe 3IeKTPOHHOIO JIOKYMEHTA.

10.5.6. VzpsTre JOKYMEHTOB Ha GYMaXXHBIX HOCHTENSX W3 S HOIyCKaeTCs
B WCKIFOYATENBHEIX CIydasX M NPOM3BOJUTICS ¢ OCTABIEHWEM B JIENle KOIHU
JOKYMEHTA ¥ aKTa 0 IpUINHAaX BEIAAUM IOIMHHIKA.



115

11. MsroToBiiente, y4er, HCIOIB30BAHNE U XPaHEHHE IeuaTel H IITaMIIOB

11.1. Tlewate — ycTpoMcTBO, copepkamiee KIWINe IMedaTH I HaHEeCEHUs
OTTHCKOB Ha OyMary.

IITamn — ycTpoficTBO IPAMOYTOIBHOMN (OPMEI IS TPOCTABICHUAS OTMETOK
CHPaBOYHOIO XapakTepa O IONyYeHHH, PETACTPAIHH, IPOXOXKISHHIH, MCTIOIHEHAH
DOKYMEHTOB U TaK Jajee. '

11.2. MunmCcTepcTBO B CBOEH JEATENEHOCTH IIPAMEHSET Ie4aru
¢ mobpaxenneM repba kpas. Kpome neuatu ¢ wsobpakenneM repba Kpas MOIYT
HCTIONE30BAThCA [IEYaTH CTPYKTYPHEIX NOAPa3IelieHuii MUHICTEPCTBa, eYaTH s
OTNIENIHBIX ~ KaTeropmit moKyMeHTOB («OTmen KOHTPOIBHO-aHaJIWTHIECKOM
U KaapoBod paborbdy, «Jl1a moroBopoB», « s xommity), MeTaIITHIECKue
BEDKHMMHEIE ITe9aTH JJIs OIle9aThIBAHNS IOMCIICHIH.

11.3. Ilepeuens medareil 1 IMTaMIIOB MHHYUCTEPCTBA, a TAKXKe IOPAAOK HMX
H3TOTOBJICHMS, MKCIIONB30BaHNS, XpaHCHHS ¢ YHUYTOXKCHUSA YTBEPKIAIOTCI
IPAKA30M MUHUACTEPCTBA.

Mumnuctp obpasoBanus .
Kpacuosipckoro xpas T.A. I'pupacosa

COFRAGCOBAHO

FOCYLAPCTBEHHbI APXVIB
KPAGHOHPCKOTO KPAS

ot &1 0F. 2026 we 7




ITpunoxenue Ne 1

Kk MaCcTpyKRumu

TI0 AEJOIPON3BOJICTBY
B MUHHCTEPCTBE 00pa3oBaHUL
KpacHospckoro kpast -

O6paszern odopmerus TenehoOHOrpaMMEL

HauMenoBanwe opranuzarniu Anpecart
JOIKHOCTE, HHUIAANE W haMEIH JIMIa, JIOmKHOCTE, HHAITAAIEL
nepegasmiero tenedosorpaMMy, HoMep TeinedoHa | H haMuina paboTHHKA,

IIPHHSBIIETO
TeNne(oHOrpaMMy
TEJIE@OHOI'PAMMA
Hata Bpemsa nepegaun
Texct

J0IKHOCTE, MHUIHATEL ¥ GaMMIIHs JTHIA, OT HIMEHU KOTOPOT'o IIepeacTes
TenedoHOrpaMMa




TTpunoxenue Ne 2

K Yucrpyxinm

IO JAEHOITPON3BOJICTBY

B MIHHCTEPCTRE 00pa30BaHUsL
Kpacnospckoro xpas

Ob6pazer opopmIleHHns aKTa
MuHECTEpCTBO 00pa3OBaHUA Kpacnoapclcofo Kpas

Axt
IpreMa ¥ EPBUYHOM 00paboTKH TOKYMEHTOB,
MOCTYTHBIIMX B MUHHCTEPCTBO 00pa3oBanms KpacHoApCKOro Kpas

narta HOMED

Cocragner: 1.0. Q@avumnus, V.0, @avmms, 1.0, Gamumnus.

OcHoBaHMe: IpHKa3 MHUHHCTepcIBa oOpazopaHms KpacHOApPCKOTo Kpad
or...Ne.... '

Ilpn BCKpHITHH KOHBepTa (TaKeTa) «_ » : 20 roma,
HaPaBIEHHOI'O |

(yka3eIBaeTCS HAUMEHOBAHHE OPraHu3aHA~OTIPABHTEILL)

IO OYTOBOMY ajpecy: 660021, r. KpacHospck, yin. Kapma Mapxkca, 122, Ha ums

2

(YxaskBaeTCA HaEMEHORaHHES JOJUKHOCTH 1 OHO)

0OHAPYKEHO OTCYTCTBHE

(y:caar;matorcx IPHYHHEL, HOCITYAHBINHES OCHOBAHUEM UIA COCTaEBICHI AKTa,

BHJ JOKYMEHTA, HAHMCHOBAHHE JOKYMEHTa, €T0 AaTa, HOMED)

Hacrosimuii akT cocTaBieH B TpeX (ABYX) SK3eMILIIpax:

HIePBEIA 3K3eMILIAp — HAPABIIEH B aJpec 3asBUTENs (KOPPECIIOHAEHTA);

BTOPOH SK3eMIULIP — IPAIIOKEH K IOCTYIIUBIIEMY TOKYMEHTY,

TPeTHi SK3eMIUIIP — OCTaBleH B OTHENle KOHTPOJIEHO-aHAIUTHIECKOM
1 KaipoBo# paboTel MUHHCTEpCTBa 00pazoBanua KpacHOsIpCKOTo Kpasi.

HamvenoBarye AOKHOCTH TOIITHCE N.0O. Oamuimas
HanmernoBanme JOIKHOCTH TOAIHACH N.O. Oavumas
HawmmvenoBaane HOKHOCTH TO/IIHCh H.O. ®avumis



Ipumoxxeswe Ne 3

K UHCTpyXIHH

IO ICTOTIPOU3BOACTBY

B MUHHCTEpPCTBE 00pa3oRaHMAs
KpacHogpckoro kpas

Crucox He moieXxalnei perucTpaui KOpPEeCIIOHACHIIHH

1. TlpurmacurelsHble OUIETHI, TTO3/IPaBATEIFHEIE TIACEMa H TEIETPaMMEL
OTKPBITKH.

2. IlpurnameHns Ha BCTpeYH, KOH(DEPEHIME ¥ IpyTrHe MeponpHuaTis (0e3
COIIPOBOAWTENBHEIX IIUACEM).

3. Kgurm, raserol, JXypHaiubl, O0030pBI IIe4aTd, TEMAaTHYECKHe
HEepHOAWIECKHe COOPHUKY B IPYTHEe U3 [aHM.

4. PexmaMHbBIE MATEPUAIIBI, TIPOCITEKTHI.

5. JoxyMeHTH Ha HHOCTpPaHHEIX SA3bIKax 0e3 mepeBoja.

6. ITaxeTtw ¢ moMeTkOM «JIMIHOY.

7. CrarHCTHYECKHMe OTYeTsl, OroinieTeHH, cOOpHEKH, O030pBI, (OpMEI
CTATHCTHYECKOH OTIETHOCTH, HH(OPMAIMOHHEIE B COpPAaBOTHEIE MaTepuans (6e3
COIPOBOIUTEIHHEIX ITHCEM ).

8. Cdera, KBHTAaHOHH, CMETHI, mpelcKypaHTEr (6e3 CONpOBOAUTENLHBIX
HCEM). "

9. IlporHO3EI HOTOMIEL.

10. KoMMepueckue IpemioKeHus.



Hpunoxenue No 4

K Mucrpyrian

IO JeTIOTPON3BOICTRY

B MEHMCTEPCTBE 00pa30BaHML
KpacHospckoro kpas

@opMa perucTpPalOHHOIO ITaMIla

MurHCTEPCTRO 06pasoRaHyA
Kpacrospekoro xpast

« » 20 roma

No 75—
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Kk UaCcTpYKIUK

IO AeTOTPOU3BOACTBY

B MAHUCTEPCTBE 00pa3oBaHKs
KpacHosipckoro xpas

dopma peecTpa OTIPaBIIeMON KOPPECIOHACHITHN

/I

Jata
OTIIPABIICHUS

PerucTpaiiOHHBIHA
HOMeEp

HanmMeHoBasue
azpecara

IToutoBEI% aapec
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Kk Unctpyxmms

IO JEIONPOU3BONCTRY

B MUHHCTEPCTBE 0Opa3OBaHs
Kpacrospckoro kpas

O6pazern OnaHka mpUKaza

MHWUHUCTEPCTBO
obpasosanus KpacHosipcxoro kpas

IIPUKA3
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x MHCTpyKITHH

IO J{eJIOTIPOU3BOACTBY

B MHHECTEPCTBE 00pazsoBaHusL
Kpacnospckoro xpas

OO6pazer OyaHka MHCEMa

MHUHUCTEPCTBO OEPAZOBAHUA
KPACHOSPCKOI'O KPAA

K. Mapxkca yu., . 122, T. KpacHospck, 660021
Texedou: (391)211-93-10

Daxe: (391) 221-28-26

mon@krao.ru

http://www krao.ru

OKOT'Y 23280, OKIIO- 79861099

OI'PH 1082468041611

WHH/KIII 2460210378/246001001

Ne

Ha Ne



mailto:mon@krao.ru
http://www.krao.ru
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K HeCcTpyKIuu

TIO ISTIOTIPOR3BOACTBY

B MHHHCTEPCTBE 00pa3oBanHus
Kpacnospckoro kpast

O6pasus! odopMISHHS ITPUKA30B

MHUHHUCTEPCTBO
oOpasoBanna Kpacnoapckoro kpas

i 1 nHTEpBaAN

IIPUKA3

¢ 2 mHTEepBana

r. KpacHosipex Ne

2-3 unTepBana

¢ 006 obpazoBaHHK KOHKYPCHOM KOMHCCHY TIO TIPOBEIEHHIIO KOHKYPCOB B KaJpOBBIA

pe3epB | Ha 3aMEIeHre BaKaHTHBIX HOJDKHOCTEH TOCYIapCTBEHHOM TpakIaHcKoi

wexerpomst CIY?KOBI  KpacHOSpCKOro xpas B MHHHMCTepcTBe oOpasopamms KpacHogpckoro

HHTCPBAN

Kpas, YIBEp)KOCHMM TIOJOXEHUS O KOHKYPCHOM KOMHCCHH ¥ METOIUKU
TIPOBEICHHS KOHKYPCOB

23
1.25 oM HHTEPBAIA

— B cootrserctBHu ¢ PenepanbHeM 3akoHOM oT 27.07.2004 Ne 79-@3

— —»«0O rocymapcTBeHHOH TpakzgaHCcKoil ciyx0e Poccmiickoli @epepannm», YKa3zoM

JIeBOe ToJie 3 oM

'

1
MEMCTPOUHEIH
WHTCpBAN

1

Ilpesuaenta Poccumiickoit ®emepammu ot 01.02.2005 Ne 112 «O xoHKypce
Ha 3aMelleHVe BAKAHTHOMN JOIDKHOCTH FOCY/IAPCTBEHHOM IPakKJaHCKOM CIykObi
Poccuiickoit ®enepanuy», Ha OCHOBaHMH IlONOXEHWS O MWHHCTEPCTBE
obpazoBanua  KpacHOApCKOro  Kpas,  YTBEPKISHHOTO  IOCTAHOBICHHEM
[MpasurenscTea Kpacrospekoro kpas ot 27.12.2013 Ne 706-m, IIPUKA3BIBAIO:

1. OOpazoBaTk Ha IOCTOAHHO JAEHCTBYIOINed OCHOBE KOHKYPCHYIO
KOMUCCHIO IO MPOBEACHHMIO KOHKYPCOB B KaJpOBEIM pe3epB M Ha 3aMeEIIEHHE
BaKaHTHBIX JOJDKHOCTEH IrocyiapCTBeHHOM rpaxqaHckoit ciryx051 KpacHospckoro
Kpasi B MEHUCTEpCTBe 00pa3oBaHus KpacHOSPCKOTo Kpast COTNACHO TPHIIOKECHHMIO
Ne 1. '

(Llanee mexcm He npUeoOUmCcs)

I 2-3 uHTEepBana

Munuctp obpa3oBaHus
KpacHosipckoro xpast TIOATINCH 1.0. ®amunmus

]

mpasoe mone 1-1,5 cM



1
MEMCTPOYHELH
HHTEPBAL

T

JIeBOe Tone 3 ¢M

-

SKCTPOYHEL

HHTEDBAA

1

BEPXHEES ToIe 2 ¢M

ITpunoxerne Ne 1

K TIPUKA3y

MHHHCTEPCTBA 00pa3oBaHUL
Kpacurospckoro kpas

oT ... Ne...

| mHTEepBaAN

2-3 uHTEepBAIA

CocTaB KOHKYPCHOMH KOMMCCHH N0 NPOBEICHHI0 KOHKYPCOB B KaJpOBbIii
pe3epB H Ha 3aMeHleHNe BAKAHTHBIX JO/UKHOCTEH rocyAapcTBeHHOM
rpaxaancKoi ciyx6u1 KpacHofpCKoro kpas B MEHHCTEPCTBE

oOpazoBanus Kpacnosipckoro kpas |

I 1 mETepRAN

N.0O. ®Gamuug ' — MUWHHCTP 00pa30BaHNA
Kpacrosipckoro xpas, mpeicenarenb
KOMYUCCHHU

W.0. ®amunua - 3aMECTHTEIIb MHHHACTPa 00pa3oBaHmsI
Kpacrogpckoro xpasi, 3aMeCTHTENb
IpeaceaaTeis KOMACCHR

H.0. Gamumus — ceKpeTapb PYKOBOIUTENA CEKTOPA
ITOKyMEHTAIHH OT/ieiia KOHTPOJIBHO-
aHAJIUTHYECKOH ¥ Ka/IpoBoii paGoTs
MIHHCTEPCTBA 00pa30BaHMA
Kpacrospckoro kpas, cekperapsb
KOMUCCHH

9IICHBl KOMUACCHU:

H.0O. ®amuims — HAYaIbHUK OTHEJIa MUHUCTEPCTBA
obpazoBanus KpacHosipckoro Kpast

(Hanee mexcm ne npugooumcs)
I 2-3 mHTEpBaAla
Munuctp 00pa3oBaHusL
KpacHospckoro kpas
Tloamwnce 1.0, Gamums

HIDKHEee one 2 oM

!

!

npasoe noxe 1-1,5 cM



MHHHUCTEPCTBO
- obpaszoBanus KpacHoapckoro Kpast

I 1 unTepsan

IIPUKA3

i 2 uHTEpBaNa

Ne

2-3 wHTepBana
1,25 cm
— 1. B coorBercTBUM cO crarbeit 46 @emepansHOoro 3akosa or 27.07.2004
—— »Ne 79-®3 «O rocyaapcTBeHHON rpaxkaancKkoll ciayxbe Poccuiickoii Memeparnum, «——
cratbed 10 3axona KpacHospckoro xpas ot 04.06.2019 Ne 7-2846 «O6 ommnare
TpyZAa IIHI, 3aMEIAroIUX I'OCYHApCTBEHHBIe NOIDKHOCTH KpacHospckoro kpas,
¥  TIOCYyJapCTBEHHBIX TpPaXOAaHCKHX ciyxamux KpaCHOApPCKOro  Kpas»
IPEeNOCTaBUTh XXETOAHBIN OINIA9YBaeMEIN OTIIYCK:
Gamumns  HM.O., 1mraBHOMy cnenuanuctTy —IOPUIAYECKOro  OTHAECIA,
Ha 7 xameHpapHeIX jgHeH c¢ 17 mo 23 mapra 2020 roja ¢ €QMHOBPEMEHHOM
l BBIMIIIATOY K €KErOJHOMY OIIaYUBAEMOMY OTILYCKY;
i Oavmmas W.O., [7MaBHOMY  CHEIMAIMCTY IOPHAMYIECKOTO  OAeIa,
mexcIpORE  pra 20 KalleHAAPHBIX AHel ¢ 8 mo 27 ampeins 2020 roga.

HHTEPBAT

T 2. Ilpuxa3s BCTYIIaeT B CHILY CO JHS MOANHCAHMUSL.

JIEBOE TIONE 3 CM

npaBoe mone 1-1,5 cM

23 uHTepRaNa

MunwucTp 06pa3zoBaHus
Kpacnospckoro kpas TIOZIIHCH N.0O. Qamumus

H¥DKHEe mone 2 oM

|



OGpasmbr ohopMIeHHs CIIUCKA PaCCHUIKH

Ipumoxxernue Ne 9

Kk MHCTpyKImu

IO ZETIOIIPON3BOACTBY
B MHHUCTEPCTBE 00pa30BaHus
KpacHosipckoro xpast

Crmcox .
PACCHUIKE JOKYMEHTA (IIMChMa, TEIEIPaMMBL, IIPOTOKONA)’
0T« » 20 rogma No
ecar AJzlpec 3NeKTPOHHOK Hammvenoranue TLO. ®anm
L TOYTEI JIOIDKHOCTH
AnMuHuC A . T'mase ropona
Tpam achinsk@achnet.ru POz Pavirmas 11.0.
ropoaa AUrMHCKA Aumacka
A TMUHYCT ) )
L public@admn kristel.ru L mane ropoza Oammmus 1.0.
roposia MuHYCHHCKA MusycHHCKA
Cnoco6 oTnpaBku:
(o mogre / MO 3NEKTPOHHON TTOTTE)
HanmMenoBaHue KOMKHOCTH IOAIICEH HN.0. ®amumas

JaTa

3
CHuCOK pacCHUIKH /i HAaTpABIEHHA JOKYMEHTa, COTEpXamero IepcoHansnoe obpamerue K agpecary,
IO OUTE H (WIH) 1O SIEKTPORHOM mouTe.



mailto:ac3iinsk@achnet.ru
mailto:public@adrnn.kristel.ru
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K HucTpyximu

IO J{eTIOTIPOU3BOACTBY

B MHHHCTEPCTBE 00pa3oBaHusd
KpacHostpckoro kpas

O6pazert ohopMIeHUS THCEM

MUHHUCTEPCTBO OEPA30OBAHMA

: T naBHOMY penaKTo
KPACHOSIPCKOI'O KPASI MYy pelaKToOpy

rasersl «Ham Kpacaospckuii kpai»

K. Mapxca yi1., 1. 122, r. Kpacunospcek, 660021
Tenedonr: (391) 211-93-10

®axkc: (391) 221-28-26 H.O. Qammmas

mon(@krao.ru
http:/fwww.krao.ru PecrryGnuxn ya., o. 51,
OKOI'Y 23280, OKTIO 79861099 .1
OT'PH 1082468041611 CTpoeHU®
VHH/KIITI 2460210378/246001001 r. KpacHospck
660075
Ne 7
Ha Ne
00 ony0iuKoBaHMH IPHKa3a
YBaxaemserit |

Hampasnsem s pasmemesns B OmmkaiiimeM  BBIIYCKE  TIa3€THI
«Ham Kpacrospckmii xpaii» npHka3 MuHECTepcTBa 00pazosanus KpacHosapceKoro
kpas or 27.04.2025 Ne 13-11-04 «O BHeceHMH W3MEHEHHI B IIpHKa3
MUBHCTepcTBa oOpasopanmsa KpacHospckoro xpas ot 24.09.2018 Ne 18-11-04
«O6 yrBepxzaecunu I[lomoxeHuss o0 omnate TpyZa pPYKOBOIMTENEH KpaeBEIX
TOCyIapCTBEHHBIX  ABTOHOMHEIX  yUpeXIeHHM, B  OTHONIEHMHM KOTOPBIX
MUHHCTEPCTBO 06pazoBanusa KpacHOAPCKOTO Kpas OCYIIECTBISEeT (QyHKIMHM
¥ TIOTHOMOYHS YIPEIUTEIISDY.

Ilpunoxenwe: Ha 1 1. B 1 3K3.

C ypaxkennew,
MUHHACTP . TIOAIHCH H.0O. Qamunas

Damumus Mimg OT4ecTRO
(391) 222-00-00


mailto:mon@krao.ru
http://www.krao.ru
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K MHcTpyKiuu

1O JIeIOIIPON3BOACTBY

B MUHHICTEPCTBE 00pa30BaHHES
Kpacrosgpckoro xpas

O6pazen ohopMIIeHHI TPOTOKOJIA pad0Iero COBEMIaH

MHUHHUCTEPCTBO OBPA30BAHUSA
KPACHOSPCKOI'O KPASL

t 1 uHTEpBAN

I[TIPOTOKOJI
pabodero coBemanug, IPOBEJIEHHOTO

(HaI/IMGHDBaHI/Ie JOIKHOCTH npencenal‘enbcmyzomero)
1 1-2 yurepeana
Hata ' r. Kpacrospck ' Howmep
I 12 HHTepﬁa.na

IpencenarenscreoBan: ®avunms W.0. — HaMMEHOBAHHE JOIDKHOCTH

i 1 mETEpBAN

—+ | [pUCyTCTBOBANMA: «—
IIEROE TIone 3 TIPaBoe
cM none 1—

GamMunmsg — HauMeHOBaHIe NODKHOCTH 15 cut
g OtaecTBO

DamMunus — HaMeHOBaHUE JODKHOCTH

Hmg OtuectBO

Damuimsa — HAUMEHOBAaHHE JTODKHOCTH

v OtgectBo

I 1-2 meTepBaTa

| TToBecTka cOBEIAHUA:
1
MexcTpoumsr 1.25eMm (),

¥ UHTe; —
prar Hoxnamauk: ®amums 1.0, — HanMeHOoBaHHE JOIKHOCTH.

f

I 1-2 mHTEpBaNa



PENTAINA:

1,25em 1, TIpencraButs...
OtsercTrBerHbH: @amunng W.0O.
Cpok: gata

t 1 mHTepBan

2. O0ecueYuTs. ..
OrsercTBenHEl: ©amvunug Y.O.
Cpok: nata

I 23 wHTepsana

HamMeHOoBaHME TOIKHOCTH 1ommmcs

Damvunus Uva OtaecTBO
TeredoH HCTIONHUTENST

H.0. Oavunnsa



O6pasen ohopMIIEHHAS MPOTOKOJIA 3aCeIaHlsI COBEIATENRHOIO OpraHa

MHAHVCTEPCTBO OBPA3OBAHWA
KPACHOAPCKOI'O KPAsL

¢ 1 urTEpBan

TTPOTOKOJI
3aceqaHus
(HaI/IMGHOBaHIer COBCIIATCIBHOTO OPL aHa)
I 1-2 uHTEpBaANA
Hara r. Kpacuospck Homep

I 1-2 mrTEpRaANa

IIpenceparenserBoBan: ®amunug M.O. — HanMeHOBaHWe AOIDKHOCTH
i 1 warTepsan
HpPIC}’TCTBOBaJII/I:

Qavmnusa — HaMMEHOBaHHE JOIKHOCTH
Pima OtuaecTBO . '

davuanug — HAMMEHOBaHHE AOJLKHOCTH
HMwg OTaecTBO

Damvusa — HAMMEHOBaHHE JOILKHOCTH
HNwma OtaecTBO

Damums : — HAaUMEHOBAaHHUE JOIDKHOCTH
s OtuecTsoO

I 1-2 mHTEpBaTa

{ TloBecTka coBeImanms:

T 1,25 eMm
Hoxnamauk: @avunmmsa U.0. — HauMeHOBaHHE JTOJKHOCTH.

I 1-2 Imrépnaﬂa

— CIIYIIAJIH:
HeBoe

IOXE 125 e

noe O..

C moxnagom BeicTyman Qamumst 1.0, — HamMeHOBaHKE JOIDKHOCTH.

1
HHTEpBa,

Tpasoe
noie 1—
1,5cMm



I 1-2 mareprana

BBICTYITAJIN: :
B o0CyXJOeHHM [JaHHOTO Bompoca npuHIM ygactae: Pammmma H.O.,
Gammmg U.0., Gavmumug 1.O.

I 1-2 paTepeana

PEITIIA:

125em 1. OGecreunrs...
OrercrBennrpre; ®amumnsg 1.0., ®avmmsg H.0.
Cpox: nara

2. IlpencTaBurs. ..
OteetcreHusii: @amumms U.0O.
Cpoxk: mata

i 1 wETEpBAN

3. 3aBepIUHATS...
OtsercrBennsiii: Pamumus 1.0.
Cpoxk: aara

I 2-3 wATepBana

Hamvernosanue TOIKHOCTH Iloammcs HN.0O. Oamumis

Qamvunys Pivsa OT9ectBo
Tenedor ncmonAUTENA



O6pazern oopMIIeHIs IIPOTOKOIIA pabodero coBelaHrs B HOPME SIIEKTPOHHOIO

JOKYMCHTA

MHUHUCTEPCTBO OBPA3OBAHUA
KPACHOSAPCKOI'O KPASL

t 1 mATEpRaN

ITPOTOKOJI

pabod9ero coBemIaHus, POBEAEHHOIO

(HauMeHOBaHNE AOIDKHOCTH HPEACEIATeAbCTEYIOMEr0)

I 12 mHTEpBaTA

[MECTO JJIA INTAMITA] r. Kpacrospck

IpeacenmarenscTBOBAI:

— IlpucyrcTBOBaANIH:
JIeBOE TI0NIE 3

cM
1. Damvunusa

M OryecTBO

2. Oamunusa
Hms OruectBO

3. ®amunua
HNmsa OrygecTBO

| TloBecTka cOBENIaHMS:

Mexcrpouns 1.25¢M (),

1 1-2 vmreprana
davunug V1.0, — HanveHOBaHNUE JOJKHOCTH

¢ 1 mHTeppan

mpagoe

moie 1—
— HAUMEHOBAaHHE JOJDKHOCTH 1.5 oM

— HaMMCHOBaHHC NOJDKHOCTH

— HanMEHOBaHHNE JOJDKHOCTH

I 1-2 unTepBana

¥ HHrepear Hoxnaxauk: Gamumms HM.O. — HauMeHOBaHHE JOIKHOCTH.

t

PEHIAIINA:

1,25em 1, IIpeacTaBuTS...

I 1-2 muTepBana

 OteercTBenusIil: @amumus A.0.

Cpok: mara



t 1. uETEpBAN -

2. ObecneynTs. .,
OreercrBennbrii: Pamunus H1.0.

Cpoxk: marta

I 2-3 nHTepsana

' [MECTO JUTA TIOIINCH]

HanmveroBaHHE NOIKHOCTH

Pamunng Uma OrdecTro
TenedoH HCIONHATENA

N.0O. ®amvunusa
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x UHCcTpyKIHU

IO JIeNIOIPOR3BOACTBY

B MHHECTEPCTBE 0Opa30OBaHMs
Kpacuospckoro xpas

Ob6pazer; odpopMIeHHA TeJIerpaMMH

s
p Cros [Tnara [IEPEJIAYA.:
i TEJIETPAMMA
; py6.| xom| TO Jac. MHH
n3 Kpacaospcka
HUroro: Ne cps3H
Ne 788233/
\ 4 ' Tlepenan
Tpusst CIL ro gac. MH.
CryxeOHEIC
OTMETKHA
CXEMA TPUCTA
IMECTBAECAT YETHIPE
I 2-3 yHreprana

VBAXAEMBIN. ..., BCKJI

lHPOIHV CPOK 10 IIITOI'O JEKABPS ITPEJCTABUTH MHOOPMAITAIO +——

”  JIOJYYEHHBIX  CPENCTBAX KPAEBOT'O BIOIDKETA, &

| TBLIHJIAT{EHHLIX OTIYCKHBIX PABOTHUKAM OFPA3OBAHUA.

S

I 23 wgTepBana §

MUHACTP OBPA30OBAHUS d
KPACHOSIPCKOI'O KPAS TTozmack V1.0. DAMIUIVST

I 2-3 waTepBaNa

Mumncrepereo  ofpasoBanus — KpacHospckoro — kpas, [I. KpacHoApCK,
yi. Kapna Mapkca, 1. 122, 05.02.2020.

Damumza Mvsa OtaecTBo
Homep tenedora

HIDKHEE mole 2 oM
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Kk MHCTpYRIIHY

IO JIEIOIPON3BOCTRY
B MHHHCTEpPCTBE 00pa30BaHus
KpacHospckoro kpasdt

DopMa HOMEHKIIATYPEI e

MMHHUCTEPCTBO OBPA3OBAHNA
KPACHOAIPCKOI'O KPASL

K. Mapxkca yi., . 122, r. Kpacrospck, 660021
Tenedon: (391)211-93-10
Dakc: (391) 221-28-26

mon@krao.ru
http:/fwww krao.ru

OKOTI'Y 23280, OKIIO 79861099
OI'PH 1082468041611
WIHH/KIIIT 2460210378/246001001

Ne

Ha Ne

Homenkmarypa nmen
Ha TON

YTBEPXKIAIO
Munrctp 00pasoBanms
Kpacuogpckoro kpas

| N.0. ®amunus
« » 20  roma

Hunexc
nena

3aronoBoK Jena

Komuzecrso
Aen

Cpok xpaHeHus fena
B HOMEp CTaThH
o lepeunto

Ipumeaanne

1

2

3

4

5

PykoBonuTens cekTopa AOKYMEHTAIH
oT/iena KOHTPOJIbHO-aHAIUTHICCKON

Y KaJpOBOi paboTEI
MUHHCTEpCTBa 00pa30BaHus
KpacHospckoro kpas

COI''TACOBAHO
IIporoxon 9K MHHHCTEPCTBA
o0pa3zoBaHusA

Kpacnospckoro xpas

oT

Ne

ITommuce

HN.0O. ®avunuga



mailto:mon@krao.ru
http://www.krao.ru

2

‘Hroroeas 3anuck 0 KaTeTOpHUAX U KOI-BE JE7I,
3aBEJICHHBIX B roxny:

Ilo cpoxam xpaneHus Bcero B ToM wacne

Iepexommmux | ¢ ormeTkol JIIK

1 2 3 4

Ha 6ymaxxaoM HOCHTEINIE

(npu HanmuwM rUEOGPUAHEIX Jel, ToM (a) Ha OyMa)KHOM HOCHTEIE YIUTEIBAIOTCA B
paznene Tabmurer «Ha OyMaxHOM HOCHTENE», ToM(a) Ha DIEKTPOHHOM HOCUTENES
YYUTHIBAIOTCSH B pasgelnie Tabauisl « DIeKTPOHHEX? ):

Iloctosuuoro

Bpemennoro (caeime 10 set)

BpeMe}i}Ioro (mo 10 ser
BKITFOUUTENHHO)

ONEeKTPOHHBIX

(npy HampawuK rEOpEIHEX qel, ToM(a) Ha OyMaXHOoM HOCHTENE YIUTHBAIOTCA B
paszene Tabmns! «Ha 6GyMaxkHOM HOCHTENE», ToM{(a) Ha SICKTPOHHOM HOCHTEJEe
YUMTHIBAIOTCS B paszielie TabnuIel « DIeKTPOHHBIX? ):

ILlocTosHHOrO

Bpemennoro (cBeme 10 ner)

Bpemennoro (mo 10 ner
BKIFOYUTEIHHO)

UTOI'O:

PyxosoauTens cexTopa ROKYMEHTAIUH
0THela KOHTPOIBHO-aHAIUTUISCKOR
¥ KaIpoBoH paboTsr
MUHHCTepPCTBa 00pa3oBaHus
KpacuHoapckoro xpas
IToamuce .0. Gamumisa

*Hazpague [lepedns ¢ ykazaHneM CpPOKOB XPaHSHHA JOKYMEHTOB 1 €TO BEIXOJ[HBIG NAHHLIE




BHYTpeHHﬂH OIIHCh

TTpunoxenne Ne 14

k MacTpyxiuu

IO JIEIOTIPO3BOACTBY
B MHHHCTEPCTBE 00pa30BaHusA
Kpacuospckoro kpad

TOKyMEHTOB feia Ne
Peructpanuon
No wtpan Hara 3aroI0BOK Howmepa
HEIN WHIEKC . IIpumeuanve
n/n TOKyMEHTa | OKyMEHTa JMCTOB Jelia
JIOKYMeHTa
1 2 3 4 5 6
Hroro IOKYMCHTOB,
(mmdpamy 1 TPOMHUCEHIO)
KOJIWYECTBO JIMCTOB BHYTPEHHEH OIHCH )
(mudpamMu B IPOTIHCEHED)
HamMeRoBaHHe TOMKHOCTH JIALA,
COCTaBHBILIET0 BHYTPEHHIOIO
OIIUCH JOKYMEHTOB Jeia ITommwmce N.0. Pamunus

Harta
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K UacTpyxiumu

TI0 ZIETIOTPOU3BOACTBY

B MEHHCTEPCTBE 00pa3zoBaHusd
KpacHospckoro kpas

Jucr-3aBepuTens fena Ne

B niene moammTo ¥ IpoHYMEpPOBaHO nucT (OB),
(tmdpamMu B IPOIMCHIO)
c Ne o Ne , B TOM 9HCTIe:

JUTEPHEIC HOMepa JICTOR
IPOIyIeHHBIe HOMepa JINCTOB
+ JIUCTOB BHYTPEHHEN OIUCH

b4

OcobeHHOCTH (PHU3HYECKOTO COCTOSHUL
Howmepa nuctos
H (OpMHUpOBaHUS JIeNa
1 2
HanmeHoBaHMe JOMIKHOCTH Iommuce HN.0O. Gamunus

Jlara
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k MHCTpYKIIAH

O JIeTOIIPOM3BOICTBY

B MHHHACTEPCTBEe 00pa30BaHHsL
KpacHospckoro kpas

®dopma 0OTIOXKKH Aeia
TIOCTOSTHHOT'O ¥ BpeMeHHoro (cBbime 10 11et) cpoka XpaHCHHs

I'ocymapcTBennsiii apxus KpacHOSPCKOro Kpas

MunncTepcTBo obpazoBanusi KpacHospckoro kpas
HaumenoBan#e CTPYKTYpPHOTO IOAPA3ACICHHS

HenoNe ~ TomNe

(3aroNoROK Nena)

(kpaifame FaTh)

Ha JIUCTaX
Xpawuth

@. No
On. Ne
JI. Ne
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Kk UBcTpyKnmu

IO ZIEJIONPOU3BOICTBY

B MHHHCTEPCTBE 00pa30BaHUs
KpacrHosgpckoro kpas

®opmMa KypHana perucTpaiuu Aeil

Jara Howmep nena CrhaHo B apXuB
3aBeie- HHAEKC .
MOPSANKOBEIH | 3aroOBOK fena HOMeEp KOJI-BO
HHUS Hozpazmee-
HOMeEp Jena TOMA JIHCTOB
Jera HHAA
1 2 3 4 5 6
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K MBCTpYKITHH

110 JeJIOPON3BOJACTBY
B MUHHCTEPCTRE 00pa30BaHus
KpacHosapckoro kpas

(DOPMa OITHCH JCTI IIOCTOAHHOTO XpancHKsA

MusrcTepcTBO 00pazoBaHus
KpacHospckoro kpas

VYTBEPXKJIAIO
JIOIDKHOCTE PYKOBOAUTEIAL

IHoammce N.0O. Gavmamas
Jara
®oupg Ne P-1383
Ommcs Ne 1
Jell MOCTOSHHOTO XpaHeHs
3a TOJ
Ne | Muneke Kpaiinue | Koa-Bo
3aromoBoK Aena IIpumedanue
/11 Jena IATHI JIACTOB
1 2 3 4 5 6
B maHnBII pazaen onmucH BHECEHO
(impaMu K IPOIHICEL0)
aen ¢ Ne o Ne , B TOM q#CIIe:
JIUTEePHBIC HOMEDA:
TIPOIYIIECHHBIC HOMEPA:
HanMmeHnosaawe H0IGKHOCTH Iommuce .0. ®amvummsa

COI''TACOBAHO

ITpoToKkoI 3KCIIEPTHON KOMUCCHH
MUHHCTEPCTBA 00pa30BaHHsA
Kpacsospckoro kpas

0T Ne




2

®opma ONKCH JeN 10 THIHOMY COCTaBy

MusncTepcTBO 00pa3oBaHus YTBEPXIAIO

KpacHosipckoro xpas ' - JIomXHOCTB PyKOBOIUTEILA
TTommace HN.O. Gamunus
ata

®ong Ne P-1383

Ommch Ne 2
JIeJ TIO IMYHOMY COCTaBY
3a TOX
Ne | WMrpexc | 3aromoBox | Kpaitame Cpox KomyecTtBo
IIpumedanue
n/a zena Iena ITaTBI XpaHeHus JIUCTOB
1 2 3 4 5 6 7
B mammwiif pazmen ommcy BHECEHO
(mzdpaMu 1 POIIHCHIO)
mex ¢ Ne mo Ne , B TOM 4HCIe:
JATEpHEIE HOMEpa:
NpONynIeHHBIE HOMEpa:
HawmmMeHoBaHHe JOIXHOCTH ITomnuce 1.0. damumus
Hauvansauk oToena Iloonuce H.0. OamMumug

KOHTPOJIBHO-aHAIMTHIECKOM
U KaApOBOH paboTsI

COI''TACOBAHO

IIpoToxox sKcIepTHON KOMUCCHR
MMHMCTepcTBa 00pazoBaHms
Kpacaosipckoro xpas

oT

Ne
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K MacTpyKiuu

TI0 JENIOTNPON3BONICTRY

B MUHHCTEPCTBE 00pa3zoBaHuA
Kpacuospcxoro xpas

d)opMa aKTa O BBIOCICHHY JOKYMCHTOB K YHHITOXKCHHIO

‘MurucTepciro 00pazoBaHusL VYTBEPXJIAIO
Kpacuosipckoro xpas JOmKHEOCTE pYKOBOIUTENS
AxT
Tlonmucs H.0O. Oamunmsa
Ne
Jata

(MeCTO COCTABNECHMA)
0 BBIACIICHUH K YHHUYTOXCHHAIO
JOKYMEHTOB, HE MOIeXalux

XPaHEeHUIO

Ha ocaopanuu

(HaSBaI—IHB H BRIXONHBIC JAaHHBIC IICPSYHA HOKYMEHTOB C YXKa3aHHeM CPOKOB HX Xp&HeHI‘Iﬁ)

0TOOpaHbl K YHUITOKCHHUIO KaK He HMCEIOINHE HAYIHO-HCTOPHUHIECKOH EHHOCTH
¥ yTPaTHUBINE IPAKTHIECKOe 3HaUeHue NOKyMeHTHl (hoHna No

(nasanme GoHma)

3aromoBku Cpoxu
Homep
ena Kommiectro XpaHeHH]
Ne ( noBoH | T'omer Howmep | - e/mirmme: ENAHHT] uHoMmepa | [IpwMeyanme
o | VPV ONHCH | XpaHEHUI .
3aroJIOBOK o XpaHEHUN cTaTel
Jiena) o Iepeyto
1 2 3 4 5 6 7 8
Hroro SOUHHALl XpaHEeHHT 32 TOABI
{nudpamm 1 NPONKCEID)
Omnucn fexn oCTOSHHOTO XpaHEHHAST 32 rofel yTBepkueHsl JIIK
(HaIMeHORAHNE apXUBHOTO YIPEeXKIeHHA)
(TIpoTOKON OT Ne )

HauMeHOBaHHE NOIDKHOCTH JTATA,

IMPOBOJTUBIIIETO SKCIEPTH3Y

IIEHHOCTH JOKYMEHTOB Iogmuce H.O. ®Gavumma
Jlara




COI''TACOBAHO

IIpoTokoi skcepTHON KOMUCCHK
MHHHUCTEPCTBa 00pa30BaHUS
Kpacnospckoro kpas

OT Ne

I[OKYMCHTBI B KOJIU4CCTBE

(tudpaM 1 TIpoTIHCED)
BEeCOM KT COIaHEBL B

COMHHII XPaHCHI,

(Ha¥MeHOBAHYE OPTAHM3AINHA)

Ha 1epepaboTKy IO NPUEMO-CAATOIHON HAKIIATHON OT

Ne

- HanmeHOBaHMe JTODKHOCTH CHEIMANINACTA 4
MusucTepcTBa, CIABMIET0 JOKYMEHTEL Ilopmuce

Hsmenenns B YHCTHBIC JOXYMEHTEI BHCCCHEI.
HaI/IMCHOBaHI/Ie AOCJDKHOCTH CHICIHAJIHNCTa
MI/IHHCTepCTBa, BHCCIICTO H3MCHCHHA

B YHYE€THBIC TOKYMCHTEI HO,D,TJI/ICB

Jarta

H.0O. @amyimig

N.O. Oamumimms
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K UHCTpyKItHK

II0 ACTAONPOM3BOJICTBY

B MHHHCTEpCTBE 00pa30BaHus
KpacHosgpckoro xpas

Ilepedens TOKyMEHTOB, HAIIPABISICMBIX.
B MunmctepcTBo npocBelenus Poccutickoit @enepanym
TOJIEKO Ha OyMa)KHOM HOCHTEIS

1. JloKyMeHTHI, conepikamiue ciryxebHyo HHGOpMAITAIO OTPaHUYEHHOIO
noctyna (pacpoCTPaHeH ). '

2. JIOKYMEHTHI ¢ OTMETKO# «JIJIs CITyKeOHOT0 ITOIL30BaHEIY .

3. JIOKyMeHTH, K KOTOPEIM TIIPHJIATAIOTCA MPOEKTH HOPMATHBHBIX
TIPABOBBIX aKTOB.

4. JIOKyMeHTEHI, WMEIOIHe B NPUIOXKEHWH OpOIIOpBl, KHWIH, Fa3eTkl,
JKYpHAJBI, KApTHL, TEKCTOBEIE M MHEIC MAaTepHansl GopMaTa, HpeBLImaromero A4,
IPOIIUTHIEC ¥ 3aBEPECHHEIC TI€YaThIO.

5. JokyMmeHTHI, cofepIKalie IpruioxeHus oopemMom Oonee 400 mucToB.

6. IlmceMa cormacoBaHMs  HasHaUYeHHH  pPYKOBOJAMTENEH  OpPraHoB
yIIpaBiieHuA 00pazoBaHueM cyopekToB Poccuiickoit Oeneparym.

7. 3agBKa Ha BEIJEICHHE IIyTEBKH B CIENHANTHHOE YIeOHO-BOCIUTATENHHOE
yYpexAeHne 3aKpsITOT0 THIIa HECOBSPIICHHOIETHEMY peOeHKY. -

8. XogmataiicTBa (emepanbHBEIX OpraHOB KCHOMHHUTEIBFHOH  BIIACTH,
Opranu3ayi 1 yupexaeHu# 0 HaTpaXJeHNH OTPaclIeBBIMU U TOCYAapCTBEHHBIMHU
HaTpasiaMu. ' "

9. Harpagnoii nucT.

10. Or4erH o peanuzanuy (eepalbHBIX MENEBRIX IPOrPaMM, IPOEKTOB.

11. Martepuansl, ‘CBA3aHHBIE C Ha3HA9eHWEM CTUNEHIUH CTyACHTaM,
acnMpaHTaM 00pa30BaTeIbHAIX YIPEXKISHUHA. '
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K MHCTpYyKIMH

TIO JeTIOIIPON3BOICTBY

B MHHUCTEpCTBE 00pa30BaHUL
KpacHosipckoro xpas

O6pasms: ohopmreHrs HEGOpMaIay 00 UCIIOTHUTENS H KOIUIECTBE
OIICYaTaHHBIX SK3EMIUIIPOB JOKYMEHTA ¢ TPH(GOM OTpaHWIEHHS JOCTyHa
K JIOKYMEHTY, BKIIFOUAIOIIIM OIPAaHIUTENEHYIO HaJIUCh
«JIns ey »xeGHOTO TTOIE30BAHUD?

o1’ 2 9K3.

9x3. No 1 — B ampec

3K3. Ne 2 — B meno
Heanos HMran UBanosma
(391) 211-00-00

OTIL 4 5K3.

3%3. No 1 —MumEMCcTEpeTBO DHHAHCOB KpacHosperoro xpas

3Kk3. Ne 2 — MuHmCTEpPCTBO 00pasoranmd KpaCHOAPCKOTO Kpas
5K3. Ne 3 — MUHHMCTEPCTBO CTponTeNECTBA KpacHoAperoro kpas
9k3. Ne 4 — B neno

Hzanos Upan Hganosng

(391) 211-00-00

oril. 10 oK3.

3K3. Ne 1-9 — B COOTBETCTBIH €O CIHCKOM PACCEITKYA
3Kk3. Ne 10 — B meno

Wranos Wsan WBanoera

(391) 211-00-00

6
CoKpalleHne CA0Ba «0TNEUYaTaHOY.



Kypuan Ne

(o HOMeRKIIATYpE HEIN)

y4eTa ABIKEHUsI JOKYMEHTOB ¢ Tpu(oM
OIpaHUYCHHS AOCTyNa K JOKYMEHTY

INpunoxenne No 22

k MHCcTpykunn

IO JISJIONPOU3BOJCTBY
B MUHHCTEPCTBE 00Pa30BaHus
Kpacuogpckoro xpas

Hagar« » 20 r.
OxoHYEH «___ » 20 T
Ne | Homep u mata | [arawm Otkyzna Bug u Konnuectso nuctos 1 Hcmonuutens, | Pacmmcka pabothuka | Homep menam | Ormerkao | Ilpumeuanme
/11 | MOCTYIUICHAS HOMEp TIOCTY I KpaTKoe HOMEpa SK3eMITIZPOB pacImcKa | PEXHMMHO-CEKPETHOIO TOMa, B HpoBEpKe
JOKYMEHTa | TOKYMEHTa coaepxanpe ara noApasfeneHud B KOTOpBI HATHYHA
Ocrogroro | Hpunoxenus TIOAYYE€HHH TOKYMEHTA TIOAIIAT JOKYMEHTOB
JOKYMEHTA OT HMCIIONHUTENS ¥ [aTa | JOKYMEHT, U
- HOMED JIACTOB.
Howmep n nata
axra of
YHUYTOXKSHHUH
1 2 3 4 5 6 7 8 9 10 11 12
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Kk MucTpykuuu

O JISNONPOU3BOACTRY

B MAHECTEPCTBE 00pa30BaHI
KpacHospckoro kpad

OGpasripr 61aHKOB Pe30IIONHM Ha TOKYMEHTEL
' ¢ rpr()OM OTrpaHAIEHHS JOCTYNA K JOKYMEHTY

HammMmeHoBaHRE
OpraHH3aliK (IOKHOCTHOrO JIHIIA)

HaunmenoBaHNE
OpraHu3aIiH (JTIOJHKHOCTHOIO
TTHAIIA)

3amMecTrTeNs MUHHACTPA (3K3. No 1)
3amecTuTenb MUHHECTPA (9K3. Ne 2)

Copepxaaue pe30JFOLUH.
N.0O. ®amunus

IIOAITHCH

naTta
Perucrpanronusii HOMeD

s Haganpauk otaena (5k3. Ne 2)

Havansauk otaena (3k3. Ne 2.1)
Hauansauk otaena (3x3. Ne 2.2)

CopnepxaHue pe30IONIH.
H.0O. Gavunus

ITOAIIHACH

Iarta
PeructpanuosHs HOMEp

Bup noxymeHTa, HAMMEHOBAHHE
oprasuzanuy (JOIDKHOCTH), AaTa,
PETHCTPaNOHHEI HOMEeD

Bun moxkymeHTa, HAUMEHOBaHUE
opraHu3anu# (JOIDKHOCTH), AaTa,
peTHCTpallMOHHAIN BOMED

(Dopmat Ab)

(Popmat A6)



