MUHUCTEPCTBO TPYJIA 1 COHUAJIBHOI'O PA3ZBUTHSA
KPACHOJAPCKOI'O KPAA

6T Zz Qgégéég A7

O BHeceHHH H3MEHEHU B MPHKAa3 MHHUCTEPCTBA
TPyAa M conuajbHoro pazsutus KpacHoxapckoro kpas
ot 11 mas 2016 r. Ne 583 «O0 yTBepxKAeHHH AAMHHHCTPATUBHOTO
perjiaMenTa NpeAoCTaBJICHHA IrocyAapcTBEeHHOMH yeayru «Boinaua
NpeABAPHTEJIHLHOr0 pa3pelleHus Ha COBEPIIEHHE CIeJIOK
110 PO KEe AKIHH, JOJIH B yCTABHOM KaIHTAaJIe,
IPUHANIEKAINAX HeCOBEPIIEHHOJIETHEMY MOI0TIECHHOMY)

ITPUKA3

Ne 95%’//

r. Kpacnogap

B cootBercrBuu ¢ ®@enepansubiM 3akoHOM OT 27 mrons 2010 r. Ne 210-®3
«O06 opraHuzanuy NpeJOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHIMIAIBHBIX YCIIYI,
II0OCTAHOBJICHUEM IJIaBBI aJAMHUHUCTpanuu (rybepHatopa) KpacHomapckoro xpast ot
15 HOs6ps 2011 1. Ne 1340 «O6 ytBepxnernu ITopsakoB pa3paboTKu, yTBEpKIE-
HUsA aJIMUHHUCTPATUBHBIX PETVIAMEHTOB OCYIIECTBICHHUS TOCYIAapCTBEHHOTO KOH-
Tpoiisl (HaJg30pa) M MPEeTOCTaBICHUS TOCYAAPCTBEHHBIX YCIYT HCIOJIHUTEIbHBIMH
opra"amy rocynapcTBeHHo# BiacTd KpacHogapckoro kpas» mp M K a3 bl B a I0:

1. BHecT B mpHKa3 MHHUCTEPCTBA TPyAa M COUMAIbHOrO pasButus Kpacuo-
napckoro Kkpas oT 11 mas 2016 r. Ne 583 «O6 yTBepKIeHHH a]MUHACTPATHBHOI'O pe-
IJIaMEHTa NPEeNOCTaBICHMs TOCYJapCTBEHHOM yciyru «Bhiadya mpeaBapuTelbHOrO
paspelenys Ha COBEPILICHUE CAENOK 110 MpOoJAaXe aKIWi, JOJU B YCTABHOM KallATa-
e, IPUHAUIEKAIIUX HECOBEPIICHHONETHEMY IOJOIEYHOMY» CIEAYIOIIe H3MEHe-
HUS: ‘

1) IyHKT 5 U3I0XUTH B CIEAYIOIIEH peaKiiuu:

«5. KoHTpoIb 3a BBIIIOJHEHWEM HACTOSIIETO NMPHKA3a BO3IOKUTE Ha 3aMECTH-
TeJsI MHHHCTpa TpyJa M COLHWAIBbHOIO pa3BUTHI KpacHomapckoro kpas
Muxosy [1.B.»; ’

2) IpUIIOXKEHUE U3JIOKUTD B HOBOM pelakivu (IpUiiaracTes).

2. Ormeny wnHOOPMAIIMOHHO-aHANUTHYECKON ¥ METOAMYECKOM paboTEI
(T"aBpunenr M1.B.) obecnieunts: | _

HanpaBJICHWE HACTOAIIErO IpHKasa I pasMelleHus (OmyOJIMKOBaHMS) Ha
odumansaoM calite agMuHucTparuu KpacHomapckoro kpas B MHGOPMAIHOHHO-
TeJICKOMMYHHUKaIMOHHOM ceTH «MHTepHeT» M Hanpapierue Ha «OQHUIHaIbHBINA WH-
TEPHET-TIOPTAN IPaBOBOM HH(MOPMAIUI) (WWW.pravo.gov.ru);

pasMeIeHne HACTOAIIEr0 MpuKasa Ha OQUIMAIBHOM caliTe MHUHHCTEPCTBA
TPyAa U coLpanbHoro passurus KpacHonapekoro kpas (Www.sznkuban.ru).

3. Ilpuka3 BcrymaeT B cuily uepe3 10 mmedl mocie JHS ero opUIHATEHOIO
OIyOJIMKOBAHMSL. o

Munuctp C.IL I'apkyma



IMpunoxenne

K IIPHKa3y MUHUCTEPCTBA TPyaa
U COHANILHOT'O Pa3BUTHS
Kpacnonapckoro kpas

OT /& AN NeZL 7

«IIpunoxenue

YTBEPXIEH

IPUKa30M MUHHUCTEPCTBA TPYa
U COTHAJIBHOTO Pa3BUTHS
Kpacronapckoro xpas

ot 11 mas 2016 r. Ne 583

(B penaxnuu mpukasa
MUHHCTEPCTBA TPy U
COITMAJILHOTO Pa3BUTHS
Kpacnogmapckoro xpas

ot 74 78 ALY N2 7

AIMUHUCTPATUBHBIN PETJIAMEHT
NpeJoCcTaBIEHHS TOCYIaPCTBEHHOH YCayry
«Bbixa4a npeIBapHTeNHLHOr0 paspemeHns
Ha coBepIIeHHeE CAEJOK MO NpoJaKe aKImuii,
M0JTH B YCTABHOM KaINlUTaJle, NPUHALIEKAIHX
HECOBEPIICHHOJIETHEMY IOONIEYHOMY)»

1. O6mue nooxenns
1.1. IlpeameT pery;iapoBanus periaMenTa

AMAHUCTPATHBHBLA PErTIaMEHT MPeIOCTABJICHHS TrOCyapCTBEHHON yCIyIH
T10 BBINAYE MPEABAPUTENLHOTO PA3PEIICHHS HA COBEPIICHHE CIENOK 110 IIPOIaKe aK-
IUH, XONK B yCTaBHOM KamuTaie, IpUHAICKAINAX HECOBEPIICHHOIETHEMY OM-
onedHoMy (nanee — Pernmament), ompenenser CTA4HZIAPTHI, CPOKH M IIOCIETOBATE b
HOCTh  aIMMHUCTPATHBHBEIX INpouenyp (JeHCTBumit), OCYIIECTBISEMBIX OpraHamu
MECTHOT'O CaMOYIPABJICHUS] MYHMIMIIATHGHBIX 0Opa30BaHMii Kpacrogapckoro kpas
(manee — ymoIHOMOYECHHbIE OPIaHbL), IIPEIOCTABNIAIONIMMHE I'OCYJAPCTBEHHbIE YCIIy-
TH, B IIPOLECCE IPeNOCTABICHUS TOCY/IapCTBEHHON YCIyTH HO BbIfaue peaBapH-
TEJIPHOTO paspellcHus Ha COBEPIIEHHE CAEIIOK IO TIPONaXe aKiiil, JOIH B YCTaBHOM
Kaluralne, MpuHaIIeRaliX HeCOBEPIICHHONETHEMY IOAONEYHOMY (majiee — rocy-
AapCTBEHHAs YCIyra), B COOTBETCTBHH C TPeGOBaHHAMHE DenepanbHOr0 3aKoHa
ot 27 mroins 2010 r. Ne 210-®3 «O6 opranmzamum IPEAOCTABIEHUs FOCYJapCTBEH-
HBIX U MYHHIHIATBHBIX yCIyr» (nanee — MenepanbHbIH 3akoH Ne.210-®3), a Taxke
IIOPANOK B3aHMOJCUCTBUS YIIONHOMOYEHHEIX OPraHoB, OPEOCTaBIASHOMMX TOCyAap-
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CTBEHHYIO YCIIYTY, ZO/DKHOCTHBIX JIAI[ YIIOJHOMOYEHHBIX OPIaHOB C 3asBHTEAMH H
MHOTO(YHKIIHOHAIBHBIMA IEHTPaMH IPEeOCTABIICHNS FOCY JAPCTBEHHBIX M MYHHIH-
InanbHBIX yeiuyr KpacHomapekoro kpas (ganee — M®I) B mpornecce HpeILOCTaBJIeHI/ISI
roCyIapCTBEHHOH yCIyTH.

1.2. Kpyr 3aﬂBnTeJieﬁ

3asBUTCISIME HA TONyYEeHHE IOCYNAPCTBEHHON YCIyrw (matee — 3asBATENH)
ABISIOTCA CIEAYIOIUE IpaxAane, UMEIOINe MMOCTOSHHOE MECTO KUTEIbCTBA (npe-
OpiBanMA) Ha TeppuTopry KpacHomapckoro kpas:

HECOBEPIICHHOIETHUH, TOCTUTIIHH Bo3pacTa 14 neT (¢ IHCEMEHHOTO COTTACHS
0boux poruTenell WK HHBIX 3aKOHHBIX NPEACTaBUTENEH);

POIUTENN UK WHBIC 3aKOHHEIE NIPEICTABUTEIN HECOBEPIIIEHHOIETHETO, HE J10-
CTHUTTIEro Bo3pacrta 14 yiet, xKenaromue MpoaaTh aKiluy, 0K B YCTABHOM KaIKTae,
IIPUHAJISKAIINE Ha IIpaBe CO6CTB6HHOCTI/I HeCOBepI_HeHHOJIeTHeMy

1.3. TpeGoanus k nopsiaiky nHGpOpMHPOBAHUS
O IIPEAOCTABJIEHHH I'OCYAAPCTBEHHOM yCIyru

1.3.1. MupopmupoBanme o mOpsaKe HPESOCTaBICHUS TOCYIAPCTBEHHOM YCITy-
T OCYMIECTBIIIETCA MHHUCTEPCTBOM Tpylda M CONHAlIbHOTO passutHs Kpacmomap-
CKOro Kpas (#anee — MHHHCTEPCTBO), ,I[OJI)KHOCTHBIMI/I JUUAMU YIOJIHOMOYEHHOTO
oprasa u paboraukamu M®II: :

o Tenedony;

IIyTeM HallpaBlieHHs IICbMEHHOI'0 OTBETA Ha 3asBJICHIE 3asBUTENS IO [I0UTE,

IIyTe€M HaIPaBJICHUS B SJIEKTPOHHOM BHJE 110 TEICKOMMYHUKAI[MOHHBIM KaHa-
JaM CBsI3H OTBETA Ha 3asBJICHHE 3asSBUTEIS;,

IIpY JITYHOM MPHEME 3asBUTEINS B YIIOTHOMOYEHHBIX opranax u M®IL;

TIpH JTHIHOM OOPAIIEHUH 3asIBUTENS IO TeNehoHy Topsdeil TMHNIH,

OCPEZICTBOM pasMemeHI/m HH(l)opMauI/IOHHLIX CTCHIOB B YIOJHOMOYEHHBIX
oprasax;

B BU/IC HH(QOPMAIMOHHBIX MaTepHanoB (6pomop, GYKIETOB, NAMATOK 1 T.JL.);

MOCPENICTBOM Pa3MCIUEHNs HHPOPMAIIMA B OTKPEITON M JOCTYIHOM popMe Ha
oduIMaNEHOM caliTe MHHHCTEPCTBA B HH(OPMANHMOHHO-TEEKOMMYHHKALMOHHOMN
cetu «HMutepuer» — http://www.sznkuban.ru (J:(anee — O(UIMANBHEIA CalT MHHU-
CTEpPCTBA); :

Ha OQHIMANbHBIX CaliTaX YIMOJNHOMOYEHHAIX OPraHOB B I/IH(bopMauI/IOHHo—
TEIIEKOMMYHHMKAUOHHOM cetu «HTepHETY;

B (enepanbHON TOCYapCTBEHHOM HHGOPMAHOHHON cucTeMe «EauHEIM mop-
Tajl rOCYAapCTBEHHBIX M MYHHIHMITATBHBIX YCIyT (bynxuuit)» (www.gosuslugi.ru)
(manee — Enuabrit mopTan);

B rOCyIapCTBEHHON HHpopMarmonHol cucteme Kpacuonapckoro kpas «Ilop-
Tall FOCY1aPCTBEHHBIX ¥ MYHMIMIATNLHEIX ycuyr (¢pynkuuit) KpacHomapckoro kpas
(www.pgu.krasnodar.ru) B uHGOPMAIIHOHHO-TeIeKOMMYHUKAHOHHOMH CETH «HuTep-
HeT» (nanee — Pernonansusiii ITopTai).
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CrnpaBounast vH(GOPMALHES, BKIIOYAs HHQOPMAIHIO O MECTO HAXOX/IEHHH, IPa-
huKe paGOTHI M HpHeMa rpaXkIaH, CIPABOYHEIX Tene(oHax, agpecax oQHIHATBHEIX
CaWTOB, BIIEKTPOHHOH MOYTH! M (wik) (opMax 06parHO CBA3H, pasMelacTcs Ha
odHUImaNEHOM caiiTe MUHKCTEPCTBa, EauroM nopraie, PeruonansHOM moprane.

1.3.1.1. Ilpu ocymecTBieHnn KOHCYJIbTUPOBAHUS NOJDKHOCTHBIMHM JIAIIAMH
YHOJIHOMOYCHHOI'O OpraHa MpH JIHYHOM IIpHEeME 3asiBUTENS WM C MCIOIb30BAHHEM
CPEICTB TeNe()OHHON CBA3M IPETOCTABIIETCS HH(OPMAIIKS IO CIEIYIOMIM BOIIPO-
cam:

O BXOIAIEM HOMEPE PETHCTPAlNA 3asBICHHS O IIPEZOCTABIEHUN TOCYyaap-
CTBEHHOMH yciyru; ‘

O IIPUHATHM PELICHHsS N0 KOHKPETHOMY 3asBIEHHIO O IPEIOCTaBIIEHUH TOCY-
JapCTBEHHOM yCIIyTH;

O IepeYHe HOPMATHBHBIX MPABOBBIX aKTOB, B COOTBETCTBHH C KOTOPBIMHI
TPENOCTABIIAETCS rOCY IAPCTBEHHAS yCITyTa (HAUMEHOBaHIe, HOMEp, 1aTa MPHHATHSL);

00 MCYEpIBIBAIOIIEM TIepevHe JOKYMEHTOB, HEOBXOMHIMbIX JUIA IIpenoCTaBIIe-
HUA I'OCYIapCTBEHHOR yCIyrH, TPEOOBAaHHAX K O(DOPMIIEHHIO yKA3aHHBIX JOKyMeH-
TOB, & TAKXKe NePeIHe JOKYMEHTOB, KOTOPEIE 3asBUTEIb BIPABE MPENCTABUTH 110 COO-
CTBECHHOH WHUITHATHBE; |

O MeCTe pasMEIeHHs Ha OQUUMAaNTbHOM CaliTe CIpaBoYHOM MH(GOpPMANHH 10
IPENOCTABICHUIO TOCYIaPCTBEHHOM YCIIYTH; _ P

TI0 WHBIM BOIPOCAM, BXO/IAIIMM B KOMIIETEHIIHIO JTODKHOCTHBIX JIHTL YIIOJIHO-
MOYEHHOT'0 OpraHa, He TPeOyIouM JOMOJHUTENBHOTO U3y UeHHUSL. '

1.3.1.2. KoncynsTHpOBaHHe Mo BOHpocaMm IpeIOCTaBICHHS MYHUIUNTATBHOM
YCILYTH OCYILECTBIISIETCS 6eCIlIaTHO.

JIOJDKHOCTHOE JMITO YIOIHOMOYEHHOTO OpiaHa, OCYIIECTBIIAIONIEE KOHCY b~
TApOBaHwe 1O  BONIPOCAM  IIPEAOCTABICHUS  TOCYNApCTBEHHOH  yCIyrH
(B ycTHOM (OpMe HIIM HOCPENCTBOM CPeIcTB TeNE(QOHHON CBS3M), IOKHO KOPPEKT-
HO M BHAMATEILHO OTHOCHTLCS K 3asBUTEISAM.

IIpn KOHCYIBTHPOBAHUY TIO TeNedOHy NOIKHOCTHOS JIHIO YIIOJTHOMOYEHHOT'O
OpraHa Ha3kIBaeT CBOO (PaMUJIUIO, HMA U OTYECTBO, JOIDKHOCTb, 4 3aTeM B BEKITHBOI
hopMe "eTko H MOAPOOHO MHGOPMHEpPYET OGPATHUBIIErOCs 10 HHTEPECYIOIMIEMY €ro
BOIIPOCY.

Ecnm nomxkHOCTHOE JHIO YIOJITHOMOYE€HHOT'0 OpraHa He MOXET OTBETHTh Ha
BOIIPOC CaMOCTOSATENBHO, JUOO MOATOTOBKA OTBETA TPeOyeT MPOLOIDKATETHHOTO
BPEMEHH, OH MOXET IPENJIOKHATE 0OpaTHBILEMyCsl OGPATHTHCS IHCHMEHHO, JIHO0
Ha3HaIUTh NpYyroe ynoOHOe JUIsS 3aMHTEPECOBAHHOIO JHIA BPeMS Ui HOJTy9CHUS
uHpOpMAanUY. :

1.3.1.3. IlucemeHHOe WH(DOPMHpOBaHHE 3a4BUTENS OCYIIECTBISIETCS IIyTEM
HAIIPaBJICHAA MMCBMEHHOTO OTBETA C HCIOJL30BAHUEM ITOYTOBOM CBS3M HA TOYTO-
BEIA aipec 3asIBUTEIS.

ITMCEMEHHBIH OTBET MOIDKEH COLEPIKATh MONHEIH i MOTHBHPOBAHHEIHA OTBET Ha
IOCTaBIEHHbIH BOIPOC. ,

1.3.2. Ha vHQOpMAaNMOHHbIX CTEH/IAX B MOCTYIIHBIX [T 03HAKOMIICHHS MOCTAX
YIOJIHOMOYCHHOTO oprama, a taike B ML, pasmemaercs cremyromas uupopma-
ST
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0 TOpsAAKE IPENOCTABICHHUS TOCY IapCTBEHHOM YCITyTH;

CPOKax NPEeAOCTaBIEHUS [OCYIapCTBEHHON YCIIyTH,

nepedeHb HOPMATHBHBIX IIPABOBBIX &KTOB, B COOTBETCTBHH C KOTOPHIMHE
IIPENOCTABIISETCS TOCYIapCTBEHHAs yeiyra (HaHMEHOBaHye, HOMED, IaTa MPHHATHS);

MCHUEPTIBIBAIONIH TTepeUeHb JOKYMEHTOB, HEOOXOIUMBIX LTS IPENOCTABIEHHUS
TOCYJapCTBEHHOM YCIyrH, TpeOOBaHUs K OGOPMIEHHUIO YKA3aHHBIX JOKYMEHTOB, a
TaKKe TepedeHb JOKYMEHTOB, KOTODEIC 3asBHTENb BIPaBe NPEICTABUTh MO COO-
CTBEHHOU MHUIINATUBE;

HOPAIOK 0OXAIOBaHUS NeHCTBUIA (663,ZLCI/ICTBI/ISI) a TaKkKe peleHrud YIIOTHO-
MOYEHHOTO OpraHa, ToOCyIapCTBEHHBIX ciyskarux, M®OII, pa6oraukxos MOL];

IIabNOH ¥ o0pasel 3aIlOJHEHMS 3asBICHUS JUIS MPEIOCTAaBIEHMS TOCYAap-
CTBEHHOU YCIIyIH;

rpauk paboTsl u rpadyK NprueMa IPaKIaH B yIONTHOMOYSHHBIX OpraHax;

uHas wuHpOpManU, HGO6XOI[I/IM35{ IJiS [PENOCTABJICHUS MYHUIUIAIBHOM
YCIIyTH. :

1.3.3. I/IH(bopMauHﬂ BKJTFOUasT MHOOPMAIKIO 0 MECTe HaXOXKICHUS U TpaduKe
paboTHl ¥ rpadrke mpreMa TpaxaaH, CIIPaBOYHBIX TelePoHax, aapece oQHUIHANLHO-
TO CalTa M anpece JIMeKTPOHHOM MOUTHL, GopMax 0bpaTHOH CBS3M pasMelaeTcs Ha
opunmansHOM CcaiiTe YHOTHOMOYEHHOTO opraHa, Ha Enurom moprane i Pernonais-
HOM TIOpTale. ' !

1.3.4. Ha O(bHuHaJILHOM caifte MI/IHI/ICTepCTBa pasMeraercs ciemyromas HH-
(bopmarnms:

PernameHT ¢ npunoxeHusIMu;

epedeHb HOPMATHBHBIX IPAaBOBBIX aKTOB, PErYIMPYIOIIUX HpeJIOCTaBJIeHI/Ie
rOCyIapCTBEHHOH YCIIyTH;

nH(OpMaIs 0 IpaBe 3asBUTENS Ha H0CynebHoe (BHECYIEOH0E) 00KATOBAHUE
neiicTBuii (Oe3melicTBUil) U (MIM) pelIeHUH, NPUHATHIX (OCYLIECTBIEHHBIX) B XOM€
IIPEOCTABIIEHHUS TOCYJAPCTBEHHON YCIIyTH U €r0 HOPsIKE.

Uudopmaius Ha opHUIMATBHOM caiiTeé MUHHCTEPCTBA B HHGMOPMAIHOHHO-
TENEKOMMYHUKAMOHHON ceTu «HTepHEeT» NMpenoCTaBIseTCs 3asBUTENI0 OecIuar-
HO. ’ ; |

JlocTyn X MH(pOPMAINH OCYINECTBIAETCS Oe3 BEIONHEHNS 3asSBUTENEM KaKUX-
b0 TpeOGOBaHUH, B TOM YuCie Ge3 HCIONB30BaHMS NPOTPAMMHOrO ObecredeHus,
YCTaHOBKa KOTOPOTO Ha TEXHHYECKUE CPEICTBA 3aSBHTENS TPeOyeT 3aKIIOUCHUS JIt-
I[EH3HOHHOTO MM MHOTO COIVIAIIEHUs ¢ IPAaBOOGIIaIaTeeM IPOrpaMMHOTro obeciTe-
YeHHs, NPENyCMaTPUBAOIIEro B3UMaHHUE IUIAThl, PETHUCTPALHUIO WA aBTOPH3ALUIO
3asIBUTEIS UITH TIPENOCTABICHUE MM IIEPCOHATBHBIX JaHHBIX.

2. Cranaapr npeaocraBjieHHs rocyJapcTBeHHOM yCIyrd
2.1. HammenoBanme rocy1apcTBeHHOH yCIyTH
Brinaua npensapuTebHOTO paspelleHns Ha COBEpIICHHE CAENOK 10 MPOIaxKe

aKnui, TONM B yCTAaBHOM KallWTalle, IPHHAIISKAINUX HECOBEPIIEHHOIETHEMY IO/ -
OTIEYHOMY. 2 "
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2.2. HaumeHnoBaHue oprana,
NPeI0CTABIAIONIEr0 rOCyJaPCTBEHHYIO0 YCIYIY

2.2.1. TlpenocrapaeHne roCyIapCTBEHHOM YCIYTM OCYIIECTBIAETCS YIIOIHO-
MOYEHHBIMU OpraHaMy, HaJIeJICHHBIMA B COOTBETCTBHH ¢ JakoHOoM KpacHomapckoro
kpas ot 29 pexabps 2007 r. Ne 1372-K3 «O HapmeneHu# OpraHoB MECTHOIO CaMo-
YIPaBICHHS B KpaCHOI[apCKOM Kpae IoCyIapCTBEHHBIMHA IIOJHOMOYKSIMHA KpaCHO-
JAPCKOT0 Kpas 110 OpraHu3aliy U OCYIIECTBICHHIO JEITEILHOCTH 110 ONEKE U TOle-
YHTENBCTBY B OTHOMIEHHH HECOBEPIICHHONETHHX)» OTIEILHBIMY TOCYAapCTBCHHBIMA
IIOTHOMOYHAMU I10 OPraHH3allMd U OCYIIECTBICHUIO ACATENLHOCTH IO ONEKe U IO-
IEYUTENLCTBY B OTHOLICHUY HECOBEPIIIEHHOIETHUX.

2.2.2. B mnpemocraBieHuH rOCylapCTBEHHOW YCIYI'M IPHHMMAeT ydacTue
M®I] B yacTu npuema 3ampoca (3asiBIE€HHS) W JOKYMEHTOB, HEOOXOMMMBIX IUIS
IPEIOCTaBIEHUs TOCYJapCTBEHHON YCIyIH, U BI:IZ[a‘-II/I pe3ylbTaTOB MPENOCTaBICHUS
TOCYZapCTBEHHOU YCIIYTH. ,

2.2.3. YIOJHOMOUYEHHBIM OpraHam 3anpemaeTc;1 TpeOOBAaTh OT 3asIBHTEIA
OCYINECTBICHHUS NCHCTBUM, B TOM YUCJIE€ COTNIACOBAHMH, HEOOXOAUMBIX IS IIOIyde-
HMS TOCYIApCTBEHHON YCIYTH ¥ CBS3aHHBIX C OOpallleHHeM B MHEBIE TOCYIApCTBEH-
HBIE OPraHbl, 32 UCKIIOUCHHUEM IOJyYEHHs YCIyT, BKIOYEHHBIX B IIepeYeHb YCIIYT,
KOTOpHIE ABIIIOTCS HEOOXOAUMBIMA M O0S3aTENHHBIME 1N IPEXOCTABIEHHS TOCY-
JapCTBEHHBIX YCIYT, YTBep)KI[eHHLII/I HOpMaTI/IBHBIM npaBoBeIM akToM KpacHomap-
CKOTO0 Kpasl.

2.3. Onucanue pe3yJibTaTa NpPeI0CTABICHHAS
' TOCYAapPCTBEHHOH yCJIyrH

2.3.1. Pe3ynbTaToM IIPEIOCTABIEHHS TOCYJAPCTBEHHOM YCIYIH SBISETCS BbI-
flada (HalpaBIeHHe) 3asSBUTEI0 MyHAIUNIAILHOTG IPaBOBOTO aKTa O HPeIOCTABIIe-
HUF TOCY/aPCTBEHHOM YCIIyrH, u60 MACEMEHHOTO OTKA3a B ee IPEeHOCTABICHHUH, C
yKa3aHHeM OPUYUH OTKa3a. ' .

2.3.2. Pe3ynmpTar HpeIOCTABIEHHS IOCYNAPCTBEHHON YCIYIH MO SKCTEPPHTO-
PHANEHOMY NPUHIAILY B BUJIE SJIEKTPOHHOTO MOKyMEHTA ¥ (HIIH) SIeKTPOHHOIO 06-
pasa JOKyMeHTa 3aBepseTCs JOIDKHOCTHEIM JHIOM YITONHOMOYCHHOTO OpraHa.

JIIs ToMydeHHs pe3yibTara NPeNOCTABIEHHS TOCYNAPCTBEHHON YCIyrH IO
SKCTEPPUTOPHATLHOMY NPUHIHAIYY Ha OYMaKHOM HOCHTeIe 3asSBUTEIh MMEET IIPABO
00paTHTHCS HENOCPEICTBEHHO B YIIOMHOMOYEHHEIH OpraH.

B KkauecTBe pe3ysbTaTa IIPeJOCTABICHHUS I‘OCYI[apCTBeHHOI/I YCIIyTH 3asSBHTENH
110 €r0 BEIOOPY BIpaBe HONYUHTh:

MYHHIMIATbHEIA PABOBOH aKT O IPe/IoCTABNEHNN IOCYAAPCTBEHHOM YCIyTH,
60 TMHCHMEHHBI OTKa3 B e NPEJOCTABIECHHH, C YKA3aHWEM HPUYHH OTKAa3a, B
hopme 31IEKTPOHHBIX JOKYMEHTOB, [OANMCAHHBIX TOMKHOCTHBIM JIHIOM YIOIHOMO-
YEHHOTO OpPraHa, ¢ MCHOJb30BAHHEM YCHICHHOM KBaJII/I(bI/IIII/IpOBaHHOI/I 3JIEKTPOHHOM
TIO/TIHCH;

MyHHIUTIATEHETH TPABOBOH aKT O IPEJOCTABIEHHH TOCYaPCTBEHHON YCIyTH,
100 MUCHMEHHBIA OTKA3 B e IPeJOCTaBIeHHH Ha GYMaXHOM HOCHTEJe, IOATBED-
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KIAWOMHUL COIEPIKAHRE DICKTPOHHOTO TOKYMEHTa, HaIIpaBJICHHOTO YIOJHOMOYEH-
HBIM OpranoM B M®II; _ ,
MYyHHUUIAIBHBIA IPaBOBOM aKT O IIPeoCTaBIeHIN TOCYyJapCTBEHHOH yCITyrH,
0O MMChMEHHKIH OTKa3 B ee PEOCTABIECHHM, C YKa3aHHeM IPUYMH OTKa3a, Ha Oy-
M&XHOM HOCHTEIIE HENOCPEICTBEHHO B YIIOIHOMOYEHHOM OPraHe WITH B M®oI1.

2.4. Cpok npenocrasiieHus roCyAapCTBEHHOH yC/Iyry,
B TOM YHCJIE C YUYETOM HCOﬁXOIIHMOCTI/I odpamenus
B OpraHH3alUH, YYACTBYIOLIHE B IPEeAOCTABICHUM
rocy1apCcTBeHHOM yCIyrd, CPOK NPHOCTAHOBIECHHS
NPEROCTaBIeHHs FOCYIaPCTBEHHOM yCIyru B cly4ae,
€CJIH BO3MOKHOCTD IPHOCTAHOBJICHHSI IPeyCMOTPEHA
3aKOHOAATEAbCTBOM Poccuiickoii ?(I)enepaunn, CpoK
BBIIaYH (HANPaBJIeHHs) JOKYMEHTOB,
SIBJISIIOIIMXCH Pe3yJIbTATOM HPeRoCTABICHHS
- TOCYAapCTBEHHOM ycayru

Cpok 1penocTaBieHus rocyIapcTBEHHOMN YCIIyTH, ¢ BeIa4el (HarpasieHneM)
MYHHUHRIIATEHOTO NPpaBOBOLO aKTa O NPeLOCTaBIEHHH IOCY1apCTBEHHON YCIyTH, -
00 NMHMCBMEHHOr0 OTKa3a B €e MPEeJOCTABIECHHH, C YKa3aHHeM INpPUYUH OTKAa3a, He
AOJDKEH TNPEBbIIATh 15 pabounx AHeH CO IHS perdCTpalny 3asBICHUS U IIpuiarae-
MBIX K HEMY JOKYMEHTOB B YIIOJHOMOYSHHOM OPFaHe, B TOM YHCIE CO JHS HX I0JTy-
HUCHIT yIIOJHOMOYEHHBIM OPraHOM IO I09YTe, B OJIEKTPOHHON (opMme HIH depes
M®OII.

2.5. HopmaTHBHbIe IPaBOBbIE AKTHI, pery/Jupymonue
npeJocTaBiIenne rocyIapcTBeHHOM ycayrn

llepeyueHb HOPMATHBHBIX IPABOBBIX AKTOB, PETYIHPYIOLIAX IIPEXOCTABIIEHUE TOC-
YRapCTBEHHOH YCIYrH (C yKA3aHMEM HX DPEKBU3UTOB M HCTOYHHKOB O(HUIHATIEHOrO
OIyOIMKOBAHWS), TTOMIKAT PAMENIEHIIO Ha ODULAATBHOM CaiTe YIOJIHOMOYEHHOTO
opraHa, B cetd «MuTeprer», Exunom noprane i Pervonansaom moprare.

2.6. UcuepnbiBaromuii nepeyeHs JOKYMEHTOB,
HEOOXOMMBIX B COOTBETCTRHH C,\jl-lOpMaTHBHbIMI/I
NPABOBBLIMH AKTAMM /S NPEAOCTABIECHHUS
TOCyAapCTBEHHOM YCJIYTH H YCJIYT, KOTOPbIe
ABJISIIOTCH HeOOXOJHMbBIMH M 005132 Te IbHBIMU
AJIs IPEOCTABJICHHA TOCYIAPCTBEHHOM YCIyTH,
NOMJIeKALUINX NPENCTABICHHIO 3asABUTEIEM,
CIIOCOGBI X NOJTyYeHHsI 3aABHTEIEM, B TOM JHC/IE
B 3JICKTPOHHOIi ¢opMe, IOPSXOK HX NPETOCTABIEHHUS

2.6.1. Jlnst monyveHHs roCyfapCTBEHHOM YCIYTH 3asBUTENEM IO MECTY KH-
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TeJIbCTBA (II0 MECTy IpeObBaHMs ) Ha OyMakHOM HOCHTENE B YIIOTHOMOYEHHBIH Op-
raH Mpd JAYHOM OOpalIeHWH WM ITOCPEACTBOM IOYTOBOM CBSI3M, Ha OyMaKHOM HO-
cHuTele Tpu JTuaHOM obpamenuu B M®LI, mocpencTsoM ucnoiab3oBaHus Pernonans-
HOTO MopTana, NPeAoCTaBIIAIOTCS CIeIyIONe JOKYMEHTHI:

3asBIICHUSL POJUTENECH WM WHBIX 3aKOHHBIX HpelICTaBI/ITeJIGI/I HECOBEPILIECHHO-
serHero (mpuioxernus 1 — 3);
3asBICHUE HGCOBepHIeHHOJIeTHeFO nocmrmero Bo3pacta 14 jer (mpuitoxe-
aue 4); ' ‘

KOIIMS CBUJIETEILCTBA O POXKICHUN HECOBEPIICHHOJIETHETO;

KOITAS CBUJIETEIHCTBA O POXJACHUHM HECOBEPIICHHOJIETHETO, BBIIAHHOIO KOM-
HETEHTHBIME OpTaHaM¥ WHOCTPAHHOI'O IOCy[apcTBa, U €ro HOTapUAIBHO yIOCTOBE-
PEHHBIN IEPEBON HA PYCCKUM A3BIK; A

KOTIHS CIPaBKH 0 poxaeHuH ¢opmsl 2 (B cooTBeTcTBHU C IIprkazom Munrocra
Poccunm ot 1 oxTsa6ps 2018 r. Ne 200 «O6 yreepknenun (opM CIPaBOK ¥ MHBIX JIO-
KYMEHTOB, MOJTBEPKIAIONTNX HAIWYNE FUIA OTCYTCTBHE (PAKTOB IOCYIapCTBEHHOU
PEruCTpanyy aKToB IPaXXIAHCKOTO COCTOSIHUS, 1 IIpaBui 3amonHeHus GopM CIIpaBoK
¥ HHBIX JIOKYMEHTOB, TOJTBEPXKIAIOINNX HAIMYKUE MM OTCYTCTBHE (PaKTOB rocynap-
CTBEHHOM PErdUCTpalMyd aKTOB T'PaXTaHCKOTO COCTOSHHS») OTAeNa 3allUCH aKTOB
IPaKIaHCKOTO COCTOSIHUSL O BHECEHUH CBEIEHMI 00 0TI HECOBEPIICHHONETHEIO Ha
OCHOBAHWH 3asBJICHUS MaTCPH; "

KOIHS IaCIopTa HECOBEPIIEHHOIETHETO CO IIITaMl'IOM O PErucTpaIry 0 MECTY
KHUTEIHCTBA (JITNOO MecTy MpeObIBaHuSA) Ha TeppUTOpHU KpacHomapcKoro xpas;

KOIIHM HACIOPTOB WJIA MHBIX JOKYMEHTOB, YIOCTOBEPSIOMIUX JIMYHOCTL POJIK-
Tellelf WM UHBIX 3aKOHHBIX IPeCTaBHTeNell HecoBepIIeHHONETHETO (yCHHOBATEIH,
IONEYHTENb) CO IITAMIOM O PETHCTPAITHH 10 MECTY JKHTENbCTBA (OO MeCTy Ipe-
6bIBaHUS) Ha TeppuToprE KpacHoaapckoro kpas; .

KOIHSA OJHOTO U3 CIEXYIOIMX JOKYMEHTOB, MOITBEPXKIAIOIIEr0 MECTO JKH-
TeNbcTBa (IPeObIBaHMS) HeCOBEPIIEHHOIETHETO, HE OCTHTINEro 14-1eTHero Bospac-
Ta Ha MOMCHT IOJaull 3asBJeHHs Ha TEpPUTOpHH KpacHOmapcKoro Kpas: KOIHUS J0-
KYMEHTA, BEITQHHOTO OpPraHOM PErHCTPAllMOHHOTO ydeTa (CBUAETEIHCTBO O PETH-
CTPAIMH TIO MECTY XHUTENLCTBA I CBUNETENBCTBO O PETHCTPAIHY IO MECTY npeoOwI-
BaHU ), KOMUS PELICHUS CyLa;

KOIHAs JOKYMEHTa ([IOCTaHOBICHUE, PACIOPSHKCHUE, NIPHKa3 YIIOTHOMOYSHHO-
ro OpraHa), nozLTBepxcna}omero NPaBO 3aKOHHOTO IPEJCTABATEN HECOBEPHICHHO-
JIETHETO;

KOIIAS CBHUJIETEIHCTBA O 3aKIIOYEHUH WU paCTop)KeHHH Opaka b0 cIpaBka,
BEIZIAHHAS OPTaHOM 3aITMCH aKTOB IPAXKIAHCKOTO COCTOSHUSA, IOATBEPKIArOIIas 1€~
peMeHy haMHEIHU POTUTEN (B CIydae, eclii (paMUIAS POIMTENS HE COBIANAET C €ro
daMuIHeH, yKa3aHHON B CBUIETENLCTRE O POXKICHUN PeOEHKa);

KOIIHsl CBUJIETEECTBA O CMEPTH OJHOIO M3 POAUTENEH (TIpK HAIUYIUN);

KOIIMS pellIeHys Cy/a O IUIIeHnH (OTPAHAYEHNHN) OIHOTO U3 PONUTENEH POIH-
TENBCKUX IPaB, O IMPU3HAHUU POIUTEIL HeI[eeCHOCO6HBIM uina 6e3BEeCTHO OTCYT-
CTBYIOIIUM (TIPY HATTUYHH );

KOIIMS CBHIETEILCTBA O IIpaBe Ha HACIIECTBO, B Cllyuae Iepexofia Ipasa cob-
CTBEHHOCTH Ha aKIi# (0K B yCTABHOM KalluTajie) 10 HAaCJIEACTBY.
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B cnyuae nponaxu aKHI/II/I IPUHAUIEKAUX HECOBEPIICHHOIETHEMY, TIPEO-
CTaBJIAIOTCS KOIMHU CIESIYIOIUX JOKYMEHTOB! :

CIIPaBKa O PEIHOYHOH CTOMMOCTH aKIdi Ha /:[aTy oOpalleHus 3a npeocTaBe-
HHEM rOCYIapCTBEHHOU yCITyTH; |

crpaska (Bemucka co cuera JIEIIO) o KOJIquCTBe aKIWH, IPUHAIICKAIIUX Ha
paBe COOCTBEHHOCTH HECOBEPIIEHHOIETHEMY. : :

B ciyuae npomaxu monu, HpHHaz[ﬂexcamen /HECOBEPIICHHOIETHEMY, B yCTaB-
HOM KanmTajle OpraHu3alyy, IPEAOCTABIAIOTCS KOMUH CIEAYIONIEX JOKYMEHTOB:

YCTaB OpraHu3allum;

IIpEKa3 O Ha3sHAYCHUH PYKOBOJUTENS OPraHM3alliK KM BBIMUCKA U3 IIPOTOKO-
Ja 00IIero coOpanust y4aCTHHKOB;

OyxranTrepckuii 6aﬂch OpraHU3allMK 34 TOJM, IPeIIeCTBYIOIIHA npoz[axce Jo-
JI1 B YCTABHOM KamuTaye,

pacyer PHIHOYHOM CTOMMOCTH JOJHA B yCTaBHOM KaruTale, NpuHaIexarei
HECOBEPIIIEHHOJIETHEMY; _

PEKBH3UTEL CUETA, OTKPLITOIO Ha UMs HECOBEPLUIEHHONETHETO B KPEIAUTHOM Op-
I'aHU3aIUH, Ha KOTOPBIA OYAYT Mepeunciiensl ACHEXHBIC CPEJICTBA, BEIPYYEHHbIE OT
COBEpPIIEHHS CAEIKH (IpojaXka aKI[Wid, oyeil B y0TaBHOM Kanurae OpI‘aHI/ISaIII/II/I
IPHHAIEKAIUX HECOBEPILEHHOIETHEMY).

2.6.2. Konum MOKyMEHTOB, HEOOXOIUMBIX. IS IPEHOCTaBIIEHUs Trocyaap-
CTBEHHOH YCIyTH, IEPEYHCIIEHHEIX B IIyHKTe 2.6. 1 PernaMmenTa, B TOM 9uclle He3aBe-
PCHHBIE B yCTaHOBJICHHOM 3aKOHOAATENbCTBOM Poccmiickoit ®enepanuu nop;mKe
IPeOCTABIAIOTCS C MX IOMIMHHUKAMH JIJISl CBEPKH.

B cny4ae ecnu 3asButeneM He ObuH IPE/ICTABICHBI KOIUK JIOKYMEHTOB, nepe-
YHCIEHHBIX B IIyHKTe 2.6.1 Pernamenta, JOMKHOCTHOE JHIIO YIOITHOMOY€EHHOr 0 Op-
rana uiau paborHuk MOI[ U3roTaBIMBaeT UX KOIHK CAMOCTOSTENHHO (IIPH HATHYAH
IPEACTABJICHHbIX 3asSBUTENIEM NOIMHHAKOB ITHX ILOKYMGHTOB)

B ciyvae ecim moxymeHT, momirexainuii IPE/ICTABICHUIO 3asBUTENeM (TPe-
CTaBUTEJIEM) B NIOJJIMHHYKE, IPEICTABIEH MM B KOIMH — TOTHHHKIK JIOIDKEH GLITL
IPE/(BSIBIICH JINYHO 3aSBHTEIIEM B YIIONHOMOYEHHBIH OpraH.

B ciyuae mudHOro obpalieHus ¢ 3asBICHHEM B YNOJIHOMOYEHHBIH OPraH MM
M®OIL] 3asgBuTeNs HOTDKEH HPEABABHTE [ACTIOPT U MHOU JOKYMEHT, YAOCTOBEPSIFO-
IIUH JINYHOCTb. ~

2.6.3. Basmnenne s II0JIy4€HUS TOCYNAapCTBEHHON YCIIyTH U IpujlaraeMeie K
HEMY JOKYMEHTBI TOJDKHBI OBITh HaUIeXalluM 06pa3oM oQOpMIIEHBI, HMETh HO/IIIH-
CH U TIeYaTH, YSTKO HalleYaTaHbl MK Pa3OOPUUBO HANMCAHBI CHHUMY MM YSPHBIMU
depHUIAMHU (acToH) OT pyku. ITOAYMCTKE ¥ UCIPABICHHs He OIYCKAIOTCS, 32 VC-
KIIOYEHHEM HCIPaBIICHAHN, CKPEIUIEHHBIX TIEYaThiO U 3aBEPEHHBIX IOMMICHIO OIIK-
HOCTHOT'O JIAIa yIOJHOMOYCHHOIO OpraHa. 3allOIHEHUE 3asBJICHUA U JOKYMEHTOB
KapaHJalloM He JionyckaeTcs. Bee npencrapisieMsle BMeCTe ¢ 3asBJIEHHEM JOKYMEH-
ThI, BEIIIOJHEHHBIE HE HAa PYCCKOM A3bIKE, MOIJIEXAT HIEePeBOAY Ha PYCCKHH S3BIK.
BeprocTs nmepepofa mu60 MOMIHHHOCT HOIHCH IEPEBOIINKA TOIDKHA OBITH yao-
CTOBEPEHA HOTAPUYCOM. |

2.6.4. B cnyuyae HampaBieHUs 3asABUTEIIEM 3asBICHUST W KO JIOKYMEHTOB B
YTIOTHOMOYCHHBIH OPraH II0 OYTE, OHH XOJDKHEI OBITh 32BEPEHBI B YCTAHOBICHHOM




NOpsAKe.

Hanpasienune 3aspnenuil 1 JOKyMEHTOB 110 [TOYTE OCYIIECTBIICTCS cnoco60M
TIO3BOJIAIONIMM ITOATBEPAUTE (GaKT U /ATy OTIPABIECHHU.

2.6.5. 3asBeHUs U JOKYMEHTBL MOTYT ObITh HAIIPaBIEHH! B YIIOTHOMOYEHHbIMA
OpraH B (pOpMe 3JIEKTPOHHOI0 JOKYMEHTA, ONMECAHHOTO 3IEKTPOHHOMN HOIUCHIO B
COOTBETCTBHH C TpeboBanusamu Denepanbaoro 3akona Ne 210-03, u @enepansHOro
3akoHa oT 6 ampens 2011 r: Ne 63-®D3 «O6 >1eKTpOHHON HOAMUCHY» B TOM HHCIE C
UCIOJB30BaHueM PernoHansHOro nmopraia.

2.6.6. B ciryyae oTkaza B IPeOCTaBICHHH TOCYIAPCTBEHHOR YCIyTH 1O IIpH-
YMHE OTCYTCTBHUS JOKYMEHTa, HEOOXOMMMOTO IS IIPEIOCTABIEHUS TOCYAApCTBEH-
HOH yCITyTH, 3asBUTEIb IPH IIOBTOPHOM OOpAIeHHH 3a IPEeIOCTABIEHHEM IOCy Iap-
CTBEHHOH YCIyrW IPENCTABISAET TONBKO 3asBICHHE O IPEAOCTABICHHU rocyuap-
CTBEHHOH YCIyr# W JOKYMEHT, OTCYTCTBHE KOTOPOT'O IOCIIYXXMJIO OCHOBAHHEM IS
0TKa3a, 3a UCKIIOYCHUEM CIIyJacs, Hpe,Z[yCMOTpeHHBIX nyskToM 4 gactu 1 crateu 7
®enepanbHoro 3axkona Ne 210-D3.

2.6.7. 3a mpemocTaBneHue HEMOCTOBEPHALIX MM UCKDKESHHBIX CBeJeHHUH, I10-
BIEKIIUX 32 COOOM HEmpaBOMEpHOE IPEeIOCTaBIEHHe TOCYIAPCTBEHHON YCIyTH, 3a-
SBUTENb HECET OTBETCTBEHHOCTh B COOTBETCTBHU C  38KOHOATENLCTEOM POCCI/II/ICKOI/I
denepanun. :

2.7. UcuepnpiBaloluii mepeyeHb 10KYMEHTOB,
HE0OXOANMBIX B COOTBETCTBHH ¢ HOPMATHBHBIMH
NPABOBLIMH aAKTAMHU JJIsl IPEIOCTABJIECHHS
rocyaapcrBeHHoil yeayry, KOTOPble HAXOASATCH
B PACIIOPSIKEHNH rocyAapCTBeHHBIX OPTaHOB,
OpraHOB MECTHOTO CAMOYNIPABJEHMUS H HHbIX OPraHOB,
y4acTBYIOIIHUX B NPEXOCTAB/ICHHH TOCY/1aPCTBEHHBIX
H MYHHIHMOAJBHBIX YCJIYT, H KOTOPbIE 3asiBUTEb BIPaBe

- APEeJICTABHTDb, 2 TAKIKE CIIOCOOBI HX MOJYYeHHs
3afIBUTEJISIMH, B TOM YHCJIe B 31eKTPOHHOIi (popMme,
HOPSIIOK UX NPeACcTABJIeHHS

JIOKYMeHTHI, HEOOXOMMMBIE IS [PEJOCTABIEHHS. TOCYIApPCTREHHOM YCIyTH,
HaXOJIAIIHeCs B PACIOPSDKEHUY TOCY/IAPCTBEHHBIX OPIaHOB, OPraHOB MECTHOTO ca-
MOYIIPABIIEHHsT MYyHHIMIATEHEIX 00pasoBanuil KpacHomapckoro Kpas ¥ MHBIX Opra-
HOB, YYacTBYIOIIUX B NPEIOCTaBICHUM TOCYJAPCTBEHHBIX HIIH MYHHUIUIIAILHBIX
YCIIYT, ¥ KOTOpPBIE 3asBUTENb BIIPaBe NPECTaBUTh, OTCYTCTBYIOT.

2.8. YkasaHue Ha 3anper TPeGOBATE OT 3asIBHTEJIS

2.8.1. YIOIHOMOYCHHBIN Oprad He BIIpaBe TPeGOBATh OT 3asBUTEIS:

IPEIOCTABICHUS JOKYMEHTOB M MH()OPMAIlHU WM OCYIIECTBICHHAS NcHCTBHIA,
IPENOCTABICHUE WA OCYLIECTBIEHUE KOTOPHIX HE IIPEAyCMOTPEHO HOPMATUBHBIMU
TNPaBOBBIME aKTaMH, PEryITUPYrOIMMHA OTHOWIEHH)S, BOSHUKAIOIINE B CBSA3M C IPEO-
CTaBJICHHEM I'OCY{apCTBEHHOH YCIIyry;
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IIPENOCTABIEHNS HOKYMCHTOB W WUH(OpMAIUH, KOTOpPhle B COOTBETCTBUU C
HOPMAaTHBHBIMY ITPaBOBBIMH axTamu Poccuiickoit ®enepanyuy HOPMATHBHEIME IIpa-
BOBBIMU aKTaMM KpacHOIapckoro kpas ¥ MyHHUHMTNATHHBEIME NPABOBBIMH aKTaMHU
HAaXOMSTCSL B PACIOPSHKEHUH TOCYJAPCTBEHHBIX OPraHoB, MPEJOCTABISIONHUX TOCY-
JApCTBEHHBIE YCJIYTH, MHBIX I'OCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMO-
yIpaBienyss ¥ (WIH) IOABENOMCTBEHHBIX T'OCYNAPCTBEHHBIM OpPraHAM M OpraHaM
MECTHOTO CaMOYIPAaBIEHUs OPraHU3alui, yJIacTBYIOIMX B HPENOCTABIEHHH TOCY-
JapCTBEHHBIX MM MYHUIMIIAIBHBIX YCIYT, 33 MCKIIOYEHHEM JOKYMEHTOB, yKa3aH-
HEBIX B 9acTu 6 ctateu 7 enepanbuoro 3akoga Ne 210-D3;

IPEOCTABICHUS JOKYMEHTOB M MH(OPMaINH, OTCYTCTBHE U (WIK) HENOCTO-
BCPHOCTh KOTOPBIX HE YKA3BIBAIUCH IIPH IEPBOHAYAILHOM OTKa3e B IPHEME HOKY-
MEHTOB, HEOOXOMMMBIX JUIS IIPETOCTABIICHMS rOCyIapCTBEHHOH yCIyrH, NH60 B
IIPEIOCTABICHHH TOCYNAPCTBEHHOM YCIyIH, 38 UCKIIOUEHHEM CIIydaeB, IPeLycMOT-
PEHHBIX IMYHKTOM 4 uacTh 1‘crarbu 7 @enmepanpHoro 3akona Ne 210-P3.

2.8.2. YIOIHOMOYEHHEIH OpraH IpH MPEeIOCTaBICHUH TOCY1apCTBEHHON yCITy-
I'l MO SKCTePPUTOPHANBHOMY IPHUHIUILY HE BIpaBe TPeOOBATHL OT 3asdBUTENS WA
M®IL] mperocTaBienns JOKYMEHTOB Ha OyMaXHBIX HOCHTEIISX, €CIIM HHOE He TPy~
CMOTpEHO (eaepabHbIM 33KOHOJATEIBCTBOM, pernaMeHTnpy}oumM IIpEeI0CTaBIIe-
HUE TOCYy AapCTBEHHBIX ycnyr :

2.9. UcuepnbiBalonuii nepevyenn 0CHOBAHMIA
JJIst 0TKa3a B IpHeMe J0OKYMEHTOB, He00X0IHMBIX
JUISA IPEeOCTABJICHHA IOCYAAPCTBEHHOM YCIyIrH

2.9.1. OcHoBanmeM mns OTKasa B IIpUEME ' JOKYMEHTOB, HEOOXOMUMBIX I
IPENOCTABIEHH IOCYJapCTBEHHOM YCIyrH, SBISETCS HECOONIONEHHEe YCTAHOBJICH-
HBIX YCJIOBHM IPU3HAHUS EHCTBUTENLHOCTH yCHIICHHOM! KBaIM(QUIIMPOBAHHOM 3ITEK-
TPOHHOM MOJIHMCH COIIacHO IMYHKTY 9 IlpaBHi MCHONB3OBaHWS YCHIIEHHON KBaJHU-
(DMIUAPOBAHHOM 2JIEKTPOHHON HOIMCH IIPA OOpAIEHHH 3a TOIyIeHHEM Trocyaap-
CTBEHHbBIX U MYHMIIMNIATBHBIX YCIYT, YTBEPXKEHHBIX [OCTAHOBNEHHEM [IpaBHTeNs-
crBa Poccuiickol @enepamun ot 25 aprycra 2012 1. Ne 852 «O6 yrepxaeruu IIpa-
BWJI MCIIOJIB30BAHUS YCHUIEHHOMI KBaJII/ICI)I/IHI/IpOBaHHOI/I 3JIEKTPOHHOH INOANHCH IPH
OOpaleHyy 32 IOTyJIeHIeM [OCYIapCTBEHHBIX M MyHHIUNAILHLIX YCIYT B O BHECE-
HUY u3MeHenvs B IIpaBuna paspaboTky B yTBEp:KICHUS aIMAHUCTPATHBHEIX peria-
MEHTOB IIPEJIOCTABJICHHUS TOCYJaPCTBEHHBIX YCIyT».

2.9.2. Otka3 B npreMe JJOKyMEHTOB, HEOOXOANMBIX I IIPENOCTABICHUS M-
HUIUMIAIBHON YCIIyTH, He MPENsSTCTBYET IIOBTOPHOMY OOpAIleHHIO 3asBUTENS I1OCIIE
YCTpaHeHUs] IPUYHHE], IOCIYKUBIIICH OCHOBaHHEM IS OTKA34.

O Hanuuuu OCHOBAHUS IS OTKA3a B preMe TOKYMEHTOB 3asBHTENs HHOp-
MEPYeT TODKHOCTHOE JIUIO YIONHOMOYEHHOIo opraHa 6o paborHuk M®I, or-
BETCTBEHHBIN 32 IIPHEM JOKYMEHTOB, OOBSICHSET 3aSBUTEIO CONEPIKAHME BEISBIICH-
HBIX HEAOCTAaTKOB B IPEICTABICHHEBIX zLOKyMeHTaX U IIpeaaracT MPUHSTH MepBI o
UX YCTPaHEHUIO. v

VBenomiienue o6 oTKaze B aneMe IJOKYMEHTOB, HEOOXOIUMBIX JJIs IIPEJO-
CTaBJICHHUSI T'OCYIapCTBEHHOH YCIYTH, IO TPEOOBAHMIO 3asBHUTENA IOANMCHIBACTCS
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AOJDKHOCTHBIM JIAIIOM YIIOTHOMOYEHHOIO OPraHa H BBLIACTCS 3asiBUTEIO ¢ YKA3aHH-
€M IIPUYMH OTKa3a He Mo3iHee 3-X pabouux JHel co JHs oOpaleHus 3asiBUTENS 33
HOJIyYEeHHUEM TOCYapCTBEHHOM YCIIYTH.
He MoxeT ObITh OTKA3aHO 3aIBUTEIIO B aneMe IOIOHUTETHHBIX I[OI(YMCHTOB
IIPY HAJIMYUY HAMEPEHUS UX CHATh. ~
OTka3 B npueMe MOKYMEHTOB, HEOOXONUMBIX IS IPENOCTABICHHS rocynap—
CTBeHHOM YCIIYTH, HE MpENATCTBYET MMOBTOPHOMY OOpAINEHHIO 3asBHUTENS IIOCIE
YCTPaHEeHUs IPUYMHEL, MOCIYXXHBIIeH OCHOBAHWEM IUIS OTKA3a B IIpUeMe JTOKyMeH-
TOB. ' v
2.10. I/IcqeanIBalompm nepeqeﬂb OCHOBaHMH
JJIsE IPHOCTAHOBJIEHHUS HUJIH 0TKA32
B IPeIOCTABJICHHUH rOCyJapCTBEHHOM yCayry

2.10.1. OcHoBaHus 1Sl IPHOCTAHOBICHHUS HPENOCTABICHHS IOCYAPCTBEHHOM
yCIIyru 3aKoHoZaTenbcTBOM Poccmiickolt ®eneparun u KpacHomapckoro kpas He
IIPeyCMOTpPEHEI.

2.10.2. OCHOBaHI/ISIMI/I AJI OTKa3a B IPENOCTaBICHUH TOCYAapCTBEHHOM yciy-
T'H SIBJISTFOTCSL: : f

obpaInenne ¢ 3asBICHHEM JIMLA, He 06IafaloNero IpaBoM Ha IOJIyYeHHE TOC-
YIAApCTBEHHON YCIYT'H U (I/IJII/I) HE YIOJHOMOYEHHOI0 Ha OOpaIneHue ¢ TaKdM 3asB-
JICHUEM;

HETIPEJOCTABIICHHE 3asBATENEM B TIONHOM 06BheMe JOKYMEHTOB, yKa3aHHBIX B
nonpasznese 2.6 PernamenTa (1anee — I[OK}’MeHTBI)

IPENIOCTABNEHHE 3asBUTEIeM HOKYMEHTOB, HE 3aBEPEHHBIX B yCTaHOBJIeHHOM
nopsiKe (B Clly4ae MOCTYILICHHS B YIIOJTHOMOYEHHKIH OpraH Mo mo4dTe);

HaNM4ue B NIPEACTABICHHBIX 3asBUTENEM NOKyMEHTaX Cepbhe3HBIX MOBPEXkKIE-
HUM, KOTOPBIE HE TI03BOJIAIOT OJHO3HAYHO HCTOJKOBATH UX COAEPKAHHE;

BBISIBIICHUE B IPEACTABICHHBIX 3asSBUTEIEM JTOKYMEHTAX HCIIOCTOBepHLIX HITH
UCKQKECHHBIX CBEICHHUIA,

IpeocTaBjieHne O€3 NpeIbIBISHUs] OPUTHHAIA KOIMH JOKYMEHTOB, HE 3aBe-
PEHHBIX B yCTaHOBIICHHOM 3aKOHOIATeIbCTBOM Poccuiickoii Menepanuu mopsixe;

pu OOpAIeHNH B YIOIHOMOYEHHBIH OPraH, TePPHTOPUAILHO PacIOJIOXKEH-
HEIA He TI0 MECTY JXUTENbCTBA (MECTY NpeObIBaHYS) 3asIBUTEIS.

2.11. IlepedeHn ycJIyr, KOTOPbIe ABIAIOTCH
HeOOXOAHMBIMH U 0653aTeNLHBIMH
AJisl IPEeAOCTAB/IEHUs rOCyAapCTBeHHOM yCayrH,
B TOM 4HCJIe CBEeICHHS O JOKYMEHTe (aoxymenrax),
BBIIaBaeMOM(BBIJaBaE€MbIX) OPraHHu3aANMAMH,
YYaCTBYIOIIMMH B NIPEAOCTABIEHHH
rocyAapcTBEHHOMH ycJIyru

Yceiyr, KoTophie SBIAIOTCS HEOOXONMMBIMU ¥ OOS3aTENbHBIME JJIA IIPEO-
CTaBJICHHA [OCYIapCTBEHHOM yCIyru, 3aKoHOAaTenbcTBOM Poccuiickoit ®enepanuu
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Hu Kpacnonapcxoro Kpasd HE IPpEeayCMOTPCHO.

2.12. Ilopsinok, pasmep U OCHOBAHNS B3HMAHHS
rocyJapcTBeHHOH NOMJIHHBI WM MHOH NJIATHI,
B3MMAaeMoii 3a mpeAoCTaABICHHE rocyﬂachBeHHOi’l ycayra

IocynapcTBennas momumnaa WM WHas IUIATa 3a IPENOCTaBIEHHE TOCynap-
CTBEHHOM yciyrd He B3umaetcs. IlpenocraBieHue FOCY/IapCTBEHHOH YCIYyrH OCy-
LIECTBIISIETCS OECIIaTHO.

2.13. lopsinoK, pa3Mep B OCHOBAHUS B3MMAHHS MIATHI
32 MPeJOCTABJIEHHE YCJIYT, KOTOPbIE SIBJISIOTCS
HEOOXOAHMBIMH H 00513aTeIbHBIMHE /IJIS1 IPEX0CTABICHUS
roCylapcTBeHHOM yCayrd, BKIIYasi HHPOPMaHIo
0 METOJIMKE pacyeTa pa3Mepa TAKOH NJIATHI

Bsumanue mate! 3a 'IPEIOCTABIICHAE YCIIyT, KOTOPhIE SBISIOTCS HEOOXOmH-
MBIMH ¥ 00sI3aTelIbHBIME [T IIPEHOCTABICHAS TOCY(apCTBEHHON YCIIYIH, BKIIOYAs
MH(OPMALMIO O METOAUKE pacyeTa pasMepa TaKoM IUIATHI, 3aKOHOAATebeTBOM Poc-
cutickoit Deneparuu u KpacHomapckoro kpast He IpeLyCMOTpPEHO.

2.14. MakcuMaJIbHBINA CPOK OKHAAHUS
B oYepean NMpPH NojJave 3aMpoca o NPeaoCTABJACHHH
rocy/1apcTBEeHHO# yCJIyry, yCJIyrn, mpeIocTaBaseMou
oOpraHmu3anueil, yaacTBylomeii B TpeaocTaBIeHHH
rocy1apcTBEHHOH yC/IYIH, H IPH MOJTyYeHHH
pe3yJibTaTa nNpeJocTaBJACHHs TAKUX YCJIyT

MaxcuManbHbEId CPOK OXHAAHUS B OYEPEeaM IIPU IHOHaye 3ampoca o0 Ipeno-
CTaBICHUH rOCYIapPCTBEHHON YCIYTH ¥ MPH HOJy4CHUHN PE3yJIbTATa IPEXOCTABICHUS
TOCYJapCTBEHHOM yCIIyTH Ha INYHOM IIPHEME B ynonHOMoquHOM oprane uimu MOI[
He JTOJDKEH NPeBhImaTh 15 MI/IH}’T #

2.15. Cpok 1 nopsiiok perucTpaiyy 3anpoca
3asiBHTEJISI O NPEAOCTABICHAH FOCYIapPCTBEHHOMH
YCJIYTH H YyCJIYIH, NpeoCTaBAseMOi opranusanuei,
y4acTBYIOLIEH B IPEAOCTABJICHHH FOCY/IaAPCTBEHHOM
YCJIYIH, B TOM 49HCJIE B 3J1eKTp0HH0ﬁ Ppopme

Ilpuem n peI‘I/ICTpaI_II/I}I 3asBJEHHS (3aIPOCa) 3asBUTENA U OKYMEHTOB (CBejie-
HUIT), HEOOXOMUMBIX I IIPETOCTABICHHS TOCYIAPCTBEHHON YCIyTH, IIONAHHBIX 3a-
SBUTEJIEM HEIIOCPEACTBEHHO B YIIOJIHOMOYEHHBIH OpraH, HAIIPABIEHHBLIX IO HOYTE,
IPEICTABIECHHBIX B (JOpMe 3IEKTPOHHBIX JOKYMEHTOB, B TOM UHCIE C HCIOIb30Ba-
HueM PervonansHOro moprana, miau depes M®IL, ocymecTBIsIeTCS HOHKHOCTHBIM
JIAIIOM YIIOJHOMOYEHHOIO OPraHa B JEHb X HOCTYIIJIEHUS] B YIIOJIHOMOYEHHBIH Op-
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raH. ;
Peructpanus 3asBieHus (3amMpoca) U TOKYMEHTOB (CBEICHHI), HeoGX0MIMBIX
AJSL TIPETOCTABNICHNUS TOCYIapCTBEHHOMR yCIIyTH, TOCTYMUBINKX B yIOTHOMOYEHHBIHA
OpraH B BBIXOJHOH (Hepabouuif MK NpasMHUIHEL IeHb MOCIe OKOHYAHHS pabouero
JIHST), OCYIIECTBIISIETCS JODKHOCTHBIM JIMIIOM YHOIHOMOYEHHOTO Oprana B TEPBBIH,
CIEAYIOUUH 3a HUMH, paboumii JeHb.

2.16. TpeGoBaHus K IOMEIEHUAM, B KOTOPBIX
NPeI0CTaBIsAETCH IrOCy JapCTBEeHHAN YCJIyra,

K 32J1y OKHJAHMA, MECTaM /IJIs1 3a[I0JTHEHHS 3aNPOCOB
0 NPEIOCTABJIECHIH FOCYAaPCTBEHHOM yCayry,
HH(OPMAIHOHHBIM CTEHAAM ¢ 06pasLaMu
HX 32I0JTHCHUS U NepevYHeM JOKYMEHTOB, He00X0IHMBIX
IS IPEAOCTABJICHHSI KaiK/10H IOCyAapCcTBEHHOH ye/1yry,
pasMemeHu o H 0popMIeHHIO BH3YaILHOM, TEKCTOBOM
u MyJbTHMeIHHHONH HH(OpMATIHH 0 opsIKe
NMPeAOCTABJIEHHS TAKOH YCJIYI'H, B TOM YMCJIe
K 00ece4YeHHI0 1O0CTYHOCTH JJIsi HHBAJH/I0B
YKa3aHHBIX 00bEKTOB B COOTBETCTBHH
¢ 32KOHOAATEbCTBOM Poccnﬁcmoii Denepanuu
0 CONHAJILHOM 3alHTe HHBAJH0OB

2.16.1. ndopmanus o pexume paboTel ¥ rpaduKe MpueMa rpaXkaaH yIoIHO-
MOYCHHBIM opranoM, M®I] pasmernaercs Ha BHJHOM MECTE LY BXOJE B 37aHHE, B
KOTOPOM YIIOJTHOMOYeHHbIH oprai, M®I] ocymecTBIseT CBOIO JeSTENHHOCTD.

3naHne, B KOTOPOM IIPEIOCTABISETCS TOCYAAPCTBEHHAs YCIIyTa, HODKHO OBITH
000pYIOBaHO OTAEIBLHBIM BXOAOM JUIA CBOGOIHOIO JOCTYIIA 3asiBUTENEH B ITOMEIIE-
HHeE. : e
Bxonx B 3maHme nomwxeH OBITH 000pyIOBaH I/IHCI)OpMaIII/IOHHOI/I TabJINIKOM (BBI-
BECKOH), conepxarieil HHPOPMAIHIO 00 yHnonHoMO49eHHOM oprane 1 M®II, a taxxe
obopynoBaH ynoOHO# tecTHUIIEN ¢ HOPYHSAMH, TaHJIyCaMHu [7lst GecIpensaTCTBEeHHO-
T'O HePEeABIKCHUS TPAXK/IaH.

2.16.2. Mecra npefocTaBleHHs TOCYIAPCTBEHHOM yCIIYTH, 3a] OKH/aHUS, Me-
CTa JUIS 3al0JHEHUS 3asBJICHUI O IPEI0CTaBIEHAN TOCYIapCTBEHHOM yeyru 06opy-
AYIOTCS C Y4€TOM TPeOOBaHWH NOCTYMHOCTH /I HHBAIMIOB B COOTBETCTBHH C JIeH-
CTBYIOIIUM 3aKOHONATeNbcTBOM Poccuiickoit Dejiepaliiy 0 COUMANBHON 3aMuTe HH-
BaJIMJIOB, B TOM YHCJIC 00ECIEUNBAIOTCS:

YCIIOBHs OECIPENATCTBEHHOTO JOCTyla K 00beKTy (30aHHUI0, IIOMEINEHHIO), B
KOTOPOM NPENOCTABIIACTCSA TOCY IapCTBEHHAs YCIyTa, a TakKe JIs GecrpensTCTBeH-
HOT'O IIOJIb30BaHUS TPAHCIOPTOM, CPENCTBAMHE CBSA3H ¥ WH(OpMaN|M, K MeCTaM OT-
IbIXa ¥ K IIPEIOCTaBISIEMBIM B HUX YCIyraMm;

BO3MO>KHOCTh CaMOCTOSTEIILHOIO nepe/:xanceHHﬂ IO TEPPUTOPHH, Ha KOTOPOK
PacIIOI0XKeHBl O0BEKTHI (3/1aHMs, TTOMEIIEHNS), B'KOTOPBIX IPETOCTABIAIOTCS TOCY-~
JapCTBEHHbIE YCIYTH, a TAKXKe BXOJA B TAKHE MOMEINEHHS U BBIXOAA M3 HUX, MOCA-
KM B TPAHCIIOPTHOE CPEACTBO M BBICAAKM M3 HErO, B TOM YHUCIE C MCIOJNb30BAHHEM
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Kpeclia-KOJIACKH;

COIIPOBOXK/ICHHE I/IHBaJII/I,Z[OB VMMEIOIIUX CTORKHE paccTpoicTBa (DYHKIHH 3pe-
HUS B CAMOCTOSTENBHOTO NEPEABUKEHUS, U OKa3aHUE UM ITOMOIIIH;

HajyuIexalnee pasMelnleHue o00OpyIOBaHUS W HOcUTelel uHbopManuu, HeoO-
XOIMMBIX JUIs 00eCHeUeHHUs 6eCHpeH5ITCTBeHHOI‘0€'I[OCT}’Ha HHBAIMIOB K 00BEeKTaM
(3naHAsM, TIOMEIIEHUSIM), B'KOTOPBIX IIPEOCTABIISIOTCS FOCY AAPCTBEHHbIE YCIYTH, B
K YCIIyTaM ¢ y4eTOM OIPaHUYeHUN X KU3HE/CATSTIEHOCTH;

nyGnupoBarne HEOOXOAUMOM NI MHBAIUAOB 3BYKOBOM M 3pUTEIBHON HH-
dopmanuu, a TaKKe HaJUCcel, 3HAKOB U UHOU TEKCTOBOM U rpaduyeckoii uHbopMa-
I1M¥ 3HaKaMU, BBIIIOJHEHHBIMA PebeQHO~TOUCUHBIM pruTOM bpaiins;

JOIIYCK CYpOIEPEBONUMKA ¥ TH(IOCYPAOIEPEBOIUNKA;

IOILyCK COOAKH-IIPOBOJHUKA Ha OOBEKTHl (3HAHHS, TIOMEINEHUS), B KOTOPHIX
IIPeJOCTaBISAIOTCS YCIYTH, ”

OKa3aHWe MHBAJIKMJIaM IOMOIIY B IPEONOICHUU OapbepoB, MEIIAIONIAX IIOJTY-
YEHHIO UMH I'OCYAapCTBEHHBIX YCIYT HapaBHE C IPYTUMH JHUIAMH.

2.16.3. IlomMemmenus, B KOTOPBIX IPENOCTABISETCS TOCYAapCTBEHHAS YCIIyTa,
3aJl O’KMIAHUsI, MECTa IS 3allOJIHEHHUSI 3alIpOCOB O IPEIOCTaBICHUH I'OCYIapCTBEH-
HOM YCIIyITM MOJDKHBI COOTBETCTBOBAThH CAaHHTAPHO-THIHCHAYECKAM MPAaBHIaM K
HOpPMATUBaM, IIPaBHMIIAM HOXapHOH Oe3omacHoCTH, 0E30IaCHOCTH TPYJAad, a TaKKe
000pya0BaThCs CHCTEMaMK KOHIUIIMOHHPOBAHUS (OXJIXACHUS W HArPEBaHUA) H
BEHTHJIMPOBAHHUS BO3yXa, CPEACTBAMY OMOBENICHHS O BOSHMKHOBEHHH UPe3BHIUaii-
Holl cutyamyu. Ha BuHOM MecTe pacroyiararoTcsi: CXeMbl pasMeIleHHs CPeCTB 110~
JKapOTYIICHHS U IIyTel SBaKyalllu JIFOHeH. ;

[IpenycmarpuBaercs obopyaoBaHue ,Z[OCTyrIHOI‘O MecTa OOIIEeCTBEHHOT'O TIOh-
30BaHHUs (Tyayer).

2.16.4. Kabunetsr 060pyayIOTCS MHPOPMAIMOHHEIME TaOIUUYKaMy (BBIBECKA-
MH), COAEpKallIMU HHPOPMAIUIO 0 HOMepe KabWHeTa ¥ HAaUMEHOBAHUHU CTPYKTYp-
HOTO IIOJ[Pa3leNeHus YHOJHOMOYEHHOrO OpraHa, IPEeNOCTaBJIAIOMEro Trocyaap-
CTBEHHYIO YCIIYTY. "

2.16.5. Mecra [uist 3aMOJTHEHHAS 3aIl[POCOB O MPEJOCTABIEHAN TOCYIapCTBEHOM
YyCIYyTH o0opynyroTcs: TenedoHoM, (PakcoM, KONHPOBAIBHBIM allaparoM, KOMIIBIO-
TepaMK ¥ WHOM OPITeXHUKOH, pab0YMMHU CTONAMHU M CTYJIBSIMHU, KPECETLHBIMA CEKIIH-
SIMU I TIOCETUTeNeH, a Takme CIIPaBOYHO-IIPABOBBIMU CHCTEMaMM, HHPOPMaIHOH-
HEIMH CTEH/IAMH. !

2.16.6. HpopManmoHHbIE CTEHIBI I[OJI)KHBI CoZlep)KaTh CBEIECHUs, YKa3aHHBIE
B mynkre 1.3.2 Pernamenta u pasMemarbes Ha BUIHOM, JOCTYIIHOM MeCTe. »

2.16.7. ObopmieHue BU3yalbHOM, TEKCTOBOM M MYJIBTHMEIUNHON HHPOPMAE-
LMK O TOPSIKE HPEJOCTABIECHAS TOCYJaPCTBEHHOM YCIYTH JODKHO COOTBETCTBOBATE
ONTUMAIILHOMY 3PUTENBHOMY U CIIyXOBOMY BOCHPHUSTHIO HHPOPMAITAH 3aIBUTEIISIMH.

2.16.8. Ilpuem 3asBuTenell npu npez(OCTaBJIeHI/m rOCyJapCTBEHHON YCIyTH
OCYIIECTBJISIETCSI COTJIACHO - TpaduKy IpueMa 3a5IBI/ITeJIeI/I B YIOTHOMOYCHHOM Op-
rase.

2.16.9. Pabouee MecTo JNOJDKHOCTHOI'O JIMIA YIOJHOMOYEHHOIO OpraHa,
IIPEOCTAaBIAONIIETO IOCYIAPCTBEHHYIO YCIyTy, 000pyIyeTCs] KOMIIBIOTEPOM U OpPT-
TEXHUKOH, O3BOIISIONTUME CBOEBPEMEHHO U B IIOJHOM 00BbeMe MOMYyYaTh CIpaBoy-
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HYI0 HH()OPMAIHIO 10 BOIPOCAM IIPEAOCTABICHHUS! rocyz[apCTBeHHon YCIYIH U Opra-
HU30BATh IPEJOCTABIIEHNE FOCYAAPCTBEHHOH YCIIyTH B IOJHOM 00BEME.

2.16.10. JloIDKHOCTHEIE JIAIA YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHEIE 34
IpeNoCTaBIeHre MYHUIMIIAIBHOR YCIYTH, 00eCIeurBalOTC I/IL[GHTI/I(l)I/IKaLII/IOHHBIMI/I
Kaproukamu (03imKxamMu) u (I/IJII/I) HACTOJIBHBIMH TaOJIAYKaMH.

2.17. TlokazaTesin JOCTYHHOCTH M KA4eCTBa
rocyIapcTBEHHOM YCJIYTH, B TOM YHCJI€ KOJHYECTBO
B3aHMO/AEiCTBHI 3aABUTEJIsS ¢ AOLKHOCTHBIMH JTHIAMH
NPH MPeI0CTABICHHH IOCYyAapPCTBEHHOM YCAyrd
H MX IPOJO/KATEIBHOCTD, BO3MOKHOCTb I0JIydeHHs
nuadOpPMAIHHE 0 X0/le IPeJOCTaBICHUS IOCy aPCTBEHHOM
YCJIYI'H, B TOM YHC/IE ¢ HCIOJIb30BAHHEM
HH(OPMAHOHHO-KOMMYHHKAIMOHHBIX
TEXHOJIOIHif, BO3MOXKHOCTH JIH00 HEBO3MOKHOCTh
HOJIydeHHs rocyaapcTBeHnol ycayra B M®PI]

(B TOM 4HCJie B HOJIHOM 00beMe), B JIIOO0OM
TePPUTOPHATLHOM MOAPA3/AEICHAN OPraHa,
NPe0CTABIAIONIEr0 rocyIapCTBEHHYIO YCIIYTY,

10 BLIOOPY 3asiBUTENs (IKCTEPPHTOPHANBHbIH IPHHIAI),
HOCpeACTBOM 3alpoca 0 NpeJOCTABICHHH HECKOJILKHUX
FOCYIapCTBEHHBIX H (HJIM) MyHHNUNIAILHBIX YCJIYT
B M®I], npexycmorpennoro crarbeii 15.1
®denepanbuoro 3axona Ne 210-93

2.17.1. TlokazaTenaMu ITOCTYIMHOCTH M KauecTBa IPEAOCTaBICHHUS Trocyaap-
CTBCHHOH YCIIYTH SIBIIAIOTCS: r

IIOJIHOTa, AKTyaJlbHOCTh M JOCTOBEPHOCTE I/IH(l)opMaupm O IHOpAfKe Ipelo-
CTaBIICHUS TOCYIapCTBEHHON YCIyTH, B TOM YHCIIE B 3JIEKTPOHHOM Bopme;

HArTITHOCTE (GOPM pasMellaeMon I/IH(l)OpMaI_II/II/I O IOpsIKE IPEIOCTABICHUS
TOCy/IapCTBEHHOM! YCIIyTH,

OIEPaTHBHOCTE ¥ [JOCTOBEPHOCTH npe;[ocmBJmeMOH mHpOpMaUH O nopﬂmce
TIPEIOCTABICHHS TOCY/IAPCTBEHHON YCITyTH;

YCTaHOBJECHHE U COOIIONEHHE Tpe6OBaHHH K TOMEIIEHHSM, B KOTOPBIX IPENo-
CTaBJISIETCS TOCYAapCTBEHHAS yCIIyTa, :

CBOEBPEMEHHOE PACCMOTpEHHE JOKYMEHTOB, yKa3aHHBIX B mozpasene 2.6 Pe-
IIaMeHTa, a B ClIydae HeoOXOIMMOCTH — C yJacTHEeM 3asBUTEIL;

OTCYTCTBHE OO0OCHOBAHHBIX Kalo0 CO CTOPOHEI 3asBUTENIEH IO pe3yiabTaTaM
IPEAOCTABIICHHS TOCY TapCTBEHHOM YCITYTH; _ .

COOJIIOIEHE CPOKOB TIPEXOCTABICHH FOCYI[apCTBeHHOI/I YCIyTH U CPOKOB BBI-
HOJIHEHUS] aJIMUHUACTPATUBHBIX IPOILEAYp IPH HpeHOCTaBJIeHI/II/I roCy/1apCTBEHHOR
YCIIyTH;

YCTaHOBJICHUE U COOJIIOZEHNE CpOKa HpeL[OCTaBJIeHI/I}I rOCyJapCTBEHHOH yCiIy-
T, B TOM YHCJI€ CPOKa OXXHAAHUA B 0YepSAH IPHU I0Ja4e 3asdBIICHUS U IPU IOIyde-
HUHM Pe3yJIbTaTa MPeJOCTABICHUS TOCYIapCTBEHHON YCIIyTH;
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IIpeJOCTaBICHUE BOSMO)KHOCTI/I NIOJIAYX 3asBJICHHS O IPEAOCTABICHUH TOCY-
AapCTBEHHOH YCIYI'd W JAOKYMEHTOB (CBEICHHMI), HEOOXOMMMBIX IJIS MPelOCTaBie-
HHS TOCYTapCTBEHHOH YCIIyId, & TAK)XKe BBIIAYH 3aBUTEIIM JOKYMEHTOB II0 pe3yIhb-
TaraM IPEAOCTABICHHUSA rOCYIapCTBEHHOM ycnyrI/Ii‘iB M®OII, a taxxe B hopMme 3ieK-
TPOHHOTO JIOKYMEHTa, B TOM YHCIIE C HCIOJIb30BaHNEM Pernonanbroro moprana.

2.17.2. Kputepun OUEHKH KadeCTBa HpG,I[OCTaBJIeHI/I}I TOCYAapCTBEHHOU YCIIy-
T, IPEAOCTABIIIEMOM B SIIEKTPOHHOM BH/IE. '

IIpn mpemocraBiueHHM rocyz[apCTBeHHon ycnyrn B JJEKTPOHHOW (opme Io-
CPEACTBOM PerroHaIbHOrO MopTalla 3aIBUTENIO 00ECIICIHBACTCS "

HOCTYUHOCTh HH(GOpMAIUKM O IOPSAIKE INPEIOCTABJIECHUS TIOCYIAPCTBEHHOM
YCIIYTH; | '

AOCTYITHOCTb JJIEKTPOHHBIX (OPM ITOKYMEHTOB, HEOOXOMUMBIX JUIS IIPEO-
CTaBJICHHS I'OCYIapCTBEHHOMN YCIIyTH;

BpeMsl OXKU/IAHUSA OTBETA Ha IIOAady BaHBHeHI/ISI

BpeMs IIPeTOCTaBIEHHU TOCYAAPCTBEHHON YCIIyIH;

yMOOCTBO IIPOLEyp NPENOCTABICHUS TOCYIAPCTBEHHON YCIyTH, BKIIHOYas
TMpOLENYpPLl 3alMCH Ha TIPHEM, MONa4M 3asBICHUS, HHYOPMUPOBAHHS 3ASBUTENL O
X0Jle NPENOCTABICHUS TOCYyAapCTBEHHOM ycnyrH a TaKXe IOJNydeHHUs pe3ysbTaTa
IPEJIOCTABNICHHS FOCY IapCTBEHHON YCIyTH.

2.17.3. B xoae upenocTaBieHus rocyz[apCTBeHHom YCIIYTY 3asIBUTENh B3aUMO-
JEUCTBYET C ITOJDKHOCTHBIMH JIMIIAMK YIIOTHOMOYEHHOI'0 Oprana He 6ojee IByX pas
(oz1ava 3asBNEHNS ¥ MHEIX JOKYMEHTOB, HEOOXOAMMEBIX JUTS MPEAOCTABICHHUS TOCY-
JapCTBEHHOU yCIyrd ¥ IONyYeHHE pe3ylnbTaTa IIPeJOCTaBICHHS TOCYAapCTBEHHOM
YCIIyTH), TPOIOJIKUTEILHOCTS B3aUMOICHCTBIN COCTABIISET: IIpy nojade 3asBle-
Hus — He 6onee 15 MUHYT; NpH MOTYyIEHAH pe3}7JII>TaTa MYHUIUIAILHON yCIyTH — He
bonee 15 MunHyT. *

B mpoliecce IpenocTaBIeHus rocy;(apc:TBeHHon YCIIYI'H 3asiBUTEIb BIIpaBe 00-
pamarksCsi B yMOJHOMOYEHHBIA OpraH 3a IIOodydeHueM HHGOPMAUuH O XOje MPero-
CTaBJIEHHs TOCYTapCTBEHHOM YCIyrd HEOTPAaHWYEHHOE KOIMIECTBO Pas.

B miporecce npemocTaBieHus rocyJapCTBEHHOM YCIyry 3asBHTENb BIPaBe 00-
pamatbes B MOI] 3a nmonyyeHnem wH(GOpPMaNMKU O XOf€ IIPEIOCTABICHHUS MyHHI[H-
HajgbHON YCIYTH YIIOJTHOMOYEHHBIM OPraHOM HEOTPAaHHYCHHOE KOJIHIECTBO Pas.

2.17.4. 3asBUTENO MPENOCTABIIAETCA BO3MOXKHOCTD, HE3aBHCHMO OT €r0 MECTa
KUTENbCTBA WA MECTa MPEOBIBAHUS, 06paI_IlaTI>C}I B 000# 10 ero Ber6opy M®II B
npenenax tepputopuud KpacHomapckoro kpas [uis IpeNOCTaBlIeHHS eMy rocyziap-
CTBEHHOM YCIYIH I10 SKCTEPPUTOPHAIBLHOMY IIPHHITHITY.

Ipenocrasnenne rocypapcTBeHHOR yeiayra B M®LI o skcTeppuTOpranbHOMY
NPUHIUITY OCYINECTBIAETCA HAa OCHOBAaHWM COTJIAIIEHUH O B3aMMOAEHCTBUH, 3aKIIIO-
YEHHBIX TOCYNapCTBEHHBIM aBTOHOMHBIM yupexuieHueM KpacHomapckoro kpas
«MHOroQYHKIMOHANEHEIR HEHTP NPeNOCTaBIEHUs T'OCYAAPCTBEHHBIX M MYyHHIIH-
nambHBIX yeryr Kpacrogapckoro kpasy» (nasee — ynonHomoquHLm M®II) ¢ ymon-
HOMOYEHHBIM OpraHoM.  °

2.17.5. Tlpu mpemocCTaBI€HHH TI'OCYAAapPCTBEHHOM YCIIyTH C HCIIONL30BaHHEM
HH(OPMAITHOHHO-KOMMYHHUKAI[MOHHBIX TEXHOJIOTHH, B TOM dHCJIe PernoHaIbEHOro
nopTaja, 3asBUTEIIO 00€CIIeUnBAETC BO3SMOXKHOCTD:
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IONydeHnsT MHPOPMAIUK O TIOPSAKE M CPOKAX NPENOCTABICHHS rocynap-
CTBEHHOM yCIyTH;

3anucy Ha npueM B MOILI mis nonadu 3anpoca 0 MPEeNOCTaBICHUH rocynap-
CTBEHHOU YCIYyTH;

(GOpMHAPOBAHKS 3aHPOCa O IPEAOCTABICHAN TOCYaPCTBEHHOMN YCIIyTH;

IprieMa U PErucTparii yIoJTHOMOYEHHBIM OPraHOM 3asBJIEHHUS M MHBIX JTOKY-
MEHTOB, HEOOXOMAMBIX JJI TIPEAOCTABIEH s TOCYIapCTBEHHON YCIIyTH;

IOJIyYEHHs CBEICHUI'0 X0/1€ BRIITOJIHEHNUS 3apoca;

TIOJTy4YeHUs pe3ysibTaTa IPe10CTaBIeHUS I‘OC}’I[apCTBeHHOI/I yCITyTH;

OCYIIECTBIIEHNsSI OLEHKH KauecTBa MIPEAOCTaBICHUS FOCYIapCTBEHHOH! yCIIyTH;

Jocyne6Hoe (BHecyme6HOE) O6XKaloBaHWe pelneHHNl W nedcTeuii (Gesmeii-
CTBHA) oprana (OpraHM3aniy), MODKHOCTHOTO JMIa opraHa (opraHusanmu) jaubo
rOCYAapCTBEHHOT'O WM MYHUITUIIAIBHOTO CILy>KaIIero.

2.17.6. Tlpenocrapienne roCyIapCTBEHHOH YCIYTH MOCPEICTBOM KOMILIEKC-
HOTO 3aIpoca, MpeaycMoTperHoro cratbeil 15.1 ®@enepanbHoro 3akona Ne 210-03,
HE OCYIIECTBISETCS. |

2.18. Unble TpeOOBaHHS, B TOM MHC/Ie YIUTHIBAIOIIHE
0CO0eHHOCTH MPeJOCTABICHHS FOCYAapCTBEHHOH
YCJIYTH 10 IKCTEPPUHTOPHATBHOMY NPHHIHILY
(B ci1y4ae, ecJIM TOCyIapCTBEHHAS YCIyra
npeaocTaB/sieTcs M0 IKCTEPPUTOPHAILHOMY
NPMHIHIY) H 0CO0EHHOCTH NPEI0CTABJICHHHA
rocyapcTBeHHOM YCIYTH B JIEKTPOHHOI dopme

2.18.1. Jlyist moJry4eHus roCcyAapCTBEHHOHN YCIIYTH 3aABUTEND NPEACTABIIIET 3a-
SIBJICHUE O LPEJJOCTaBIEeHHHI OCYApCTBEHHOM YCIYTH H IOKyMEHTHI (CBE/IEHNS), He-
00XOIUMBIE IS TIPEIOCTaBICHHUS I‘OC}’,Z[apCTBeHHOI/I yCIIyTH, B TOM 9HCIie B opMme
AIEKTPOHHOT'O JOKYMEHTA: :

yepe3 YIOJIHOMOYCHHBIM Opray;

nnocpeacTsoM MOILT;

TIOCPEICTBOM MCIONB30BaHMs JJNEKTPOHHBIX HoOcUTelnel, MH(OPMAIHOHHO-
TeTeKOMMYHHUKAIMOHHEIX TEXHONOTHH, BKJIFOYAsk WCIONb30BaHHE PErMOHAIBHOrO
TopTaa, ¢ IpUMEHEHHEM YCHICHHON KBATH(QUIMPOBAHHON JJIEKTPOHHOM NOXIHCH.

2.18.2. Tlomada 3asBHTENEM 3alpoca Ha IPEJOCTABIEHHE IOCYIApCTBEHHOM
YCIYTH B DJIEKTPOHHOM BHJE OCYILIECTBIAETCA Ha PeruoHalbHOM IOpTaje IOCie
IPOXOXKIEHUS TIPOLEAYPHl aBTOPU3AIME B (eliepalbHOM rocynapcTBeHHOH mHMOP-
MaIHoHHOH cucreMe «EmuHas cucTeMa MIeHTHOUKAINA U ayTeHTH(UKAIAHA B WH-
¢pacTpykType, obecrneunBaromeil HHMOPMANUOHHO-TEXHOIOIMYECKOE B3aUMOJIEH-
cTBHEe MH(QOPMAIVOHHBIX CHCTEM, MCIOJIb3YyEeMBIX Ul IPEIOCTaBIEHHS rocyaap-
CTBEHHBIX U MyHULUITAILHEIX YCIYT B JIeKTpoHHON hopme» (nanee — ECHA).

2.18.3. ®opmupoBanue 3anpoca Ha PernonanbHOM Iopraje OCYIIECTBIACTCA
TIOCPEICTBOM 3allOHEHHS BIEKTPOHHON (HOPMBI 3alpoca W IPHIOKEHHEM Tpebye-
MBIX JOKYMEHTOB 0e3 HeoOXOQUMOCTH JOIOJHUATENBHON IO[adu 3aIpoca B KaKow-
100 uHOHU dopme.
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2.18.4. TIpu oOpameHHH 3asBUTENI 32 MPENOCTABICHHEM TOCYIApCTBEHHOM
YCIYyTH B DIEKTPOHHON (popMe IMpUIaraeMele JOKYMEHTHI JODKHbI ObITh ITOMHACAHEI
3JIEKTPOHHOM ITOIICHIO 3a4BUTENI B COOTBETCTBHY ¢ TpeGoparusmu PenepaabHOTo
3akoHa oT 6 ampens 2011 r. Ne 63-©3 «O6 3meKTPOHHON NOANUCHY» .H
cratesamu 21.1 u 21.2 @enepansuoro 3axoua No 210-D3.

IlpaBuna HCIONB30BaHMA YCHICHHOH KBANHGWIMPOBAHHON BIEKTPOHHOM
NOANMCH TIpH OOpAIeHHH 3a IIOJyYeHHEM TIOCYJAPCTBEHHBIX M MYHHITANATBHBIX
YCIIYT YTBEPXKJCHEl IOcTaHOBIeHHMeM IlpasutenbctBa Poccuiickoit Demepanun
ot 25 aBrycra 2012 r. Ne 852 «O6 yrBepxaernun IIpaBui UCIIOIB30BaHys YCHICHHOR
KBATU(DUIUIPOBAHHOR 3IEKTPOHHON IOIMCH P OOpANIeHUH 32 IIOMydeHHEM TOCY-
JApCTBEHHBIX U MyHHUIIUNAIBHBIX YCIYTI M O BHECEHUM U3MeHeHus B [IpaBuia paspa-
0OTKH ¥ yTBEpK/ICHUs aJMIHICTPATHBHBIX PErIAMEHTOB MPENOCTABIEHHS FOCyAap-
CTBEHHBIX YCIyI. :

IlpaBuna ompenesieHusI BUIOB BJICKTpOHHOI/I IIOJANMCH, HUCIIOIB30BAHUE KOTO-
PHIX [OIlyCKAeTCs MPH OOpAIIEHWH 32 TONy9eHHEeM TOCYHapCTBEHHBIX H MYHHIUH-
NATBHBIX yCIIYT, yTBEPXKIEHB! HocTaHoBIeHHeM lIpasurenscra Poccuiickoi derne-
panuy o1 25 uroHs 2012 r. Ne 634 «O BuIax 21eKTPOHHON MOIIHKCH, HCIOIb30BAHHE
KOTOPBIX IOIIyCKaeTcs IpH oOpaIieHny 3a HOJIY‘-IGHI/IGM TOCYJITapCTBEHHBIX U MYyHH-
[ATTATBHBIX YCITYTY. ’ ¥

Ilepeyens BUOOB IEKTPOHHON MOMIKCH, KOTopLIe JOITyCKAIOTCSI K UCIIOIB30-
BaHUIO IpU OOpAICHNN 32 IONyYCHHEM T'OCYAapPCTBEHHOM YCIIyI'HM, OKa3bIBaeMoil ¢
UPUMEHEHHEM YCHJIEHHOH KBand(UIUPOBAHHON SIEKTPOHHOMN MOANUCH, ONpe/esi-
€TCsl Ha OCHOBAHHMHM YTBEPIKIAEMOM OpraHoM, NPEAOCTABISIIOIINM TOCYIapCTBEHHYIO
yCIyry, 1o cornacosanuro ¢ MenepansHoi ciyx60i 6ezomacnocta Poccuiickoii ®e-
Jiepalli MOJIeNI Yrpo3 06e30macHOCTH MH(OpManuy B HH(POPMAIMOHHON CHCTEME,
CIIONB3YEeMOi B LeIsIX IpreMa 0OpalieHnii 3a 0Ty IeHHeM roCyJapCTBEHHON YCiIy-
' ¥ (WIK) OpeIoCTaBIeHHS roCyIapCTBEHHOM YCIYTH B COOTBETCTBYH ¢ TpeOOBAHM-
smu OenepanabHOro 3akona ot 6 ampens 2011 r. Ne 63-®3 «O06 35eKTpOHHON TOITH-
cu» ¥ nocranosienus llpasurenscTBa Poccniickoit @eneparuu ot 25 mrons 2012 1.
Ne 634 «O Bugax 3NEKTPOHHOK MOIIMHCH, HCIIONB30BaHHE KOTOPHIX JOIYCKAETCs IPH
obpallleH|H 32 TIOJTyYeHHEM TOCYIapCTBEHHbIX U MyHI/IHI/IHaJ'IBHLIX YCIyT».

3asgBUTEIb — (1)1/131/1‘1601(06 JIALO BIIPABE MCIOJIB30BATH NPOCTYIO SIIEKTPOHHYIO
IOANUCH B CIydae, MPEAyCMOTPEHHOM IYHKTOM 2.1 IlpaBun onpeneneHuss BUIOB
3JIEKTPOHHON TIOJMMCH, HCIIOIb30BaHHE KOTOPHIX' MOMyCKAaeTCs IpH oOpalleHuu 3a
IOJydeHHEM TOCYyHapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT, YTBEPXIESHHBIX IIOCTa-
HosieHueM IIpasutenscrtBa Poccuiickoit @epepanuu ot 25 wmromsa 2012 1.
Ne 634 «O Buiax SIeKTPOHHOM MOIHCH, HCIOIE30BAHHE KOTOPBIX JOMYCKAeTCs IIPH
oOpallleHuN 32 [IOJ[y4YeHHeM roCyNapCTBEHHBIX M MYHHIMIAIBHEIX YCIIYI», COrIACHO
KOTOPOMY, B Cllydae eCilii IIpH OOpallleHHd B SJEKTPOHHON (opMe 3a HoNyueHHeM
roCyJapCTBEHHOH YCIIyTH HACHTUGUKAUSA ¥ ayTeHTU(PUKAIUS 3asBUTENSI — pU3nve-
CKOTO JIMIa OCYIIECTBIIIOTCS ¢ ucnonb3oBanrneM ECHA, 3asaBuTeNs Bpase HCIONb-
30BaTh IIPOCTYIO aJIeKTpOHHon TIOJIKCE TIPY OOPAINEHAH B SIEKTPOHHOH (hopMe 3a
HOJlyYeHHEM TOCY[apCTBEHHOH (MyHUNIMIANBHON) YCIYTH TPH YCIOBHM, YTO IIPH
BBIJIa4€e KJI0Ya IPOCTOI AIEKTPOHHOMN MOAIMCH JHYHOCTE (u3IIecKoro JMIa ycra-
HOBJICHA MPH JINIHOM TIpHEMe.
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CpoK OCYIIECTBIICHHS TOKHOCTHEIM JIALOM YIOJIHOMOYEHHOTO OpraHa po-
BEpKU JCHCTBUTENEHOCTH YCHICHHOR KBAIH(UIMPOBAHHOH 3JIEKTPOHHOM IOAIUCH
3asIBUTENs, WCIIONb30BAHHON NpH OOpalleHHWH 3a IIONydeHHeM TOCYAapCTBEHHOH
YCIyTH, a TaKxKe YCHICHHOH KBanu(puIIpOBaHHOH SJIEKTPOHHOMN MOANKUCH HOTAPH-
yca, B CIydae 3aCBUAETEIbCTBOBAHKA MM 3IEKTPOHHOTO 00pa3a KOIUH JOKYMCHTA
€ro OPUrHHANY, HE JOJDKEH IIPEBRIATh 1-ro pabouero Hs.

2.18.5. M®I] npu obparmeHny 3agBUTENA 32 Hpe,Z[OCTaBJIeHI/IeM rocyz[apCTBeH-.
HOM YCIIYyTH OCYLIECTBIIAIOT:

dopMupoBaHKe 3IEKTPOHHBIX TOKYMEHTOB ¥ (AIM) SIEKTPOHHBIX o6pa3oB 3a-
SBJIEHHS, JOKYMEHTOB, MIPHHATHIX OT 3asBUTEII, KOIMH TOKYMEHTOB JHIHOTO Xpa-
HEHUs, IPUHATHIX OT 3asBHUTENs, obecrednBas I/IX 3aBeperue 3JICKTPOHHOMI no,z[nn-
CBIO B YCTaHOBJICHHOM ITOPSIITKE; .

HalpaBjeHue C HCIOIb30BaHUEM HH(bopMam/IOHHo TeJIEKOMMYHUKAITHOHHBIX
TEXHOJIOTHH NMEeKTPOHHBIX TOKYMEHTOB H (WJIM) 3J€KTPOHHBIX 00pa30B JOKYMEHTOB,
3aBepEHHEIX YIIOJTHOMOYECHHBIM JOKHOCTHBIM JuioM ML, B YIIOJTHOMOYEHHBIHA
OpraH, IPe0CTaBILIOIIAHA TOCYy IapCTBEHHYIO YCIYTY.

3agBUTENh HE3aBHCHMO OT €ro MecTa JXKHTEIhCTBA WM MECTa upe6mBaHH;1
IMeET MPaBo Ha o6pa1ueHHe B 0601 o ero BeI6opy M®LI B penenax TEPPUTOPUH
KpacHomapckoro Kpas Ul TPEIOCTaBICHUS eMy I'OCYIAPCTBEHHOM yCIyrd B 4acTH
oAUy 3ampoca (3asBIIeHHs) W JOKYMEHTOB Ha TIPE/IOCTARNICHHE roCyIapCTBEHHON
YCIYT'H TI0 SKCTEPPUTOPHATBHOMY IIPHHIIAILY.

JlefiCTBHS TIO IpHeMy 3asBICHUM ¥ jokymenToB B M®I] mo BKCTEPPUTOPH-
ANBHOMY NPHHIAIY OCYINECTBIIETCS HA OCHOBAHWH COTIIAINECHUS O B3aMMOJICH-
CTBHY, 3aKTI0YEHHOr0 yIoaHoMoueHEbIM M®L] ¢ yroIHOMOYECHHBIM OpPTaHOM.

3. CocTaB, N0CJeI0BATEIBHOCTL M CPOKH BBINIOJTHEHHS
aIMHHHCTPATHBHBIX NMpoueayp (AefAcTBnii),
Tpe6OBaHUA K NOPSAAKY MX BHIINOJHEHHs, B TOM 1HC]I€e
0c00EHHOCTH BHINOJHEHUS AAMHHHCTPATUBHBIX
npouenyp (aeiicremii) B 3/IEKTPOHHOI (hopme

3.1. U cuepnbiBaroumuii nepeyeHb AIMHHECTPATHBHBIX
npoueayp (neiicTBUii) Npu NpPeOCTABICHHH
* roCyAapcTBEHHOH yCJIYTH

3.1.1. IlpegocraBiieHue TOCYJapCTBEHHON YCIyI'M BKJIXOYaeT B cebs mocieno-
BATEIHHOCTH CIIEAYIOMMNX aAMUHUCTPATUBHBIX IpoLERyp: '

TIpHeM U PETHCTPALKs 3asBICHHUS O TPeI0CTaBICHUN rOCyIapCTBEHHOH YCIYTH
¥ IIpAJIaraeMbIX K HeMy JIOKyMEHTOB, yKa3aHHBIX B IIOApasee 2.6 PeriaMmeHTa;

paccMOTpeHre 3asBICHMS M IIPUIIATacMbIX *K HEMY JIOKyMCHTOB (cBenenuit)
JUISL yCTAHOBIICHHS IPaBa Ha IOJIydeHHe TOCY IapPCTBEHHON yCITyTH;

IIPHHATHE PENIEHHs O NPEJOCTABIEHUH 100 006 oTKase B TMPEeAOCTaBIICHUU
rOCyTapCTBEHHOH YCIIyTH,
nepenada KypbepoM IIaKkeTa JOKYMEHTOB H3 YIOJHOMOYEHHOI'O OpraHa B
M®II; |




20

BbIada (HampapieHye) 3asBUTENI0 MYHHIUNAIBHOTO IIPAaBOBOTO aKra o
IPEeNOCTABIEHHE TOCYJapCTBEHHON yCIIyTH MO0 MCBMEHHOrO OTKa3a B ¢e Ipeno-
CTABJIEHHH, C YKa3aHUEM IIPUIMH OTKa3a. :

3.2. [locaenoBareIbHOCTh BbINOJIHEHHHA
aAMHHHACTPATHUBHLIX npouen)_;p (nelicTBUH)

3.2.1. IlpueMm u perI/ICTpaumI 3asABIICHUS O HpeILOCTaBJIeHI/II/I roCcyAapCTBEHHOU
YCIYTd ¥ TPHJIaraeMbIX K HEMY HOKYMEHTOB, YKA3aHHBIX B IIOApa3/elne 2.6 Perna-
MEHTA. :

OcHoBanueM g Havajia aI[MI/IHI/ICTpaTI/IBHOI/I IIpOLIENYpPhI sSBISETCA oOpalile-
HYe 3asSBUTENS 32 IPEJOCTABIEHAEM IOCYIapCTBEHHOM YCIYTH B yHOJIHOMOYCHHBIH
OpraH C 3asBJICHHEM H JNOKYMEHTaMW, YKa3aHHBIMH B MOJpa3fcie 2.6 Pernamenra,
WM TIOJydYeHME 3asBleHHs U (MIM) JOKYMEHTOB YIIONHOMOYEHHBIM OpraHoM H3
MOII. . o
VKa3aHHBE 3asBICHHE M JOKYMEHTHI MOI'YT OBITh HAIIPaBIICHBI B yIOJIHOMO-
YyeHHBI Oprad 1o mo4re. B 3ToM ciiyuae HamlpaBlIAIOTCA KOIMHH TOKYMCHTOB, BEp-
HOCTb KOTOPBIX 3aCBUICTENBCTBOBAHA B YCTAHOBICHHOM 3aKOHOM IIOPA/KE, ITOJIHH-
HHKH JOKYMEHTOB HE HaNPaBIAIOTCS. 1

Hamnpasienue 3asBIeHNS U JOKYMEHTOB IO TIOYTE OCYINECTBIIACTCS CIIOCOOOM,
TI03BOJISIFOIIUM ITOATBEPAMTE (HaKT U ATy OTIPABICHUS.

JIOJDKHOCTHOE JAIO YIOJHOMOYEHHOTO opraHa OTBETCTBEHHOE 3a BBIIIOJIHE-
HH€e aIMUHUCTPATUBHOM IPONECAYPHI:

IpOBEpsieT HajuM4ue JOKYMCHTOB, HCOGXO,I[I/IMBIX JUISL TIPEeOCTaBJICHUS TOCY-
HapCTBEHHOMN YCIYTH, COTJIACHO [EPedHIO, YKa3aHHOMY B LOApasferne 2. 6 Pernamen-
Ta; ‘

IIPOM3BOIUT PETHCTPALMIO 3asABJIECHUS ¥ JOKYMEHTOB, yKa3aHHBIX B IIOJpas/e-
ne 2.6 PernaMenTa, B I€Hb UX IIOCTYIUICHHUS B YIIOJHOMOYCHHBIN OpTaH;

COIIOCTABJISACT YKa3aHHbIE B 3asBIICHUI CBEJIICHHS U aHHBIE B IPEICTABICHHBIX
JIOKYMEHTAaX; | |

BLISABIISET HANMUAE B 3asBIEHMH W JTOKYMEHTaxX HCIpPaBICHHH, KOTOpBIE HE
TI03BOJISIOT OAHO3HATHO HCTONKOBATE HX COACPKAHHE;

B clydae IPEACTABICHUS HE 3aBEPEHHOM B YCTAHOBICHHOM IIOPANKS KOMMH
JOKYMEHTa, IIPELYCMOTPEHHOTO IOAPA3IenoM 2. 6 PernamenTa, JOIDKHOCTHOE JIAIO
YIOJTHOMOYEHHOTO OpraHa CIMYaeT ee C OPUTMHAIOM M CTABUT Ha HEH 3aBEpUTEIb-
HyI0 HaJIuch «BepHO», NODKHOCTS JIMLA, 3aBEPUBINETO KONMIO, JINIHYIO IIOANHCE,
MHUIMATIEL, (aMIINIo, HaTy 3aBEPeHHUs, a OpI/II‘I/IHaJIBI JOKYMEHTOB BO3BpalllacT 3a-
SIBUTEIIIO;

BBIJIAET PACIUCKY-yYBEAOMIICHHE O aneMe (peructpanuy) JOKYMEHTOB, yKa-
3aHHBIX B nojpasaene 2.6 Pernamenta. [Ipu HanpaBieHUY JOKYMEHTOB, yKa3aHHBIX B
nonpasgene 2.6 PeriaMeHTa, 10 MOYTe HAMpaBIsieT W3BELICHHUE O JaTe IOJIYICHU
(perucTpanuy) yKasaHHbIX JOKYMEHTOB He IIO3/[HEE YeM Yepes 5 pabounx AHEW ¢ na-
TBI MX IOJIy4eHus (PErUCTPayH) 110 [IOYTe. '

B ciyuae ecimi JOKYMEHTBI, yKa3aHHBIC B noapazzaene 2.6 Pernamenra, conep-
AT OCHOBAHUS IIPeTyCMOTpEHHEIe IyHKTOM 2.9.1 PermamenTa IODKHOCTHOE IO




21

YIOJTHOMOYEHHOTO OpraHa IIPHHIMAeT pelieHrne 00 OTKase B MpUeMe JOKYMEHTOB,
HeO0OXOAUMBIX IS NPEIOCTABICHIS TOCYAapCTBEHHON YCIIYTH M HAPABIISET 3asBH-
TEJIO YBENOMIIEHHE 00 OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX I IIPEIo-
CTaBJIEHHUS TOCYTAPCTBEHHON YCIYTH C yKa3aHUEM TIPUYIHH OTKa3a. .

MakcuManbHE CPOK BBHINONHEHUS aJMUHHCTPATUBHBIX HPOLEAYD, Hpeﬂy-
CMOTpeHHEIX TyHKTOM 3.2.1 PernamenTa, coctaBiser 1 pabouwnii neHp.

KpurepreMm NpHHATHA pelIeHHs 10 NAaHHON aJIMHHUCTPATHBHOM IpPOLEAypE
ABJIAETCSA OTCYTCTBHE OCHOBAHMM JI OTKA3a B IIPHEME JIOKYMEHTOB (CBeIeHwmiA), He-
00XOIMMBIX IS IIPENOCTaBIEHNUS IOCYTapCTBEHHON YCIIYTH.

Pe3yIbTaToM aJMUHHCTPATHBHON TIPOTeypPhl SABIAETCS PETHCTPAIHS 3asBlie-
HHS O IPEAOCTABIIEHUH TOCYIapCTBEHHON YCIIyTd U NPUIaraeMbIX K HEMY JTOKyMEH-
TOB (CBENCHUIl) UM OTKa3 B IpHUEME I[OKyMeHTOB IIPU BBIABICHUU OCHOBAHHH IS
0TKa3a B IpueMe JOKYMEHTOB.

CnocoboMm Qukcanum pesynpTaTa afMHHHCTPATHBHON MPOLELYPHI SBILETCH
BEIJaYa 3asABHTENIO JOJDKHOCTHBIM IIMIOM YIIONHOMOYEHHOTO OpraHa pacIHCKH-
YBEIOMICHHS O IpHeMe (PEerucTpaluy) 3asBIEHHS O INPENOCTABICHWH TOCYNap-
CTBEHHOM YCIIyTH ¥ MPHJIaraeMbIX K HeMY JOKYMEHTOB HIIM BbIJa4a yBEeJOMIIEHHS 00
OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOMUMBIX IS NIPEJOCTABIEHUS TOCYIAPCTBEH-
HOM YCIIYI' C yKa3aHUEM IIPUUMH OTKAa3a.

Hcnonnenne naHHOMR aI[MHHHCTpaTHBHOfI IPOLEIYyPHl BO3JIOXEHO Ha J[OJDK-
HOCTHOE JIMIIO YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPHEM (perHCTpaumo)
3asBJICHUS ¥ IIPWJIaraeMbIX K HeMy JJOKYMEHTOB, HCO6XOI[I/IMBIX JUIS. HPEIOCTABICHHS
rOCyAapCTBEHHOU YCITyTH. '

3.2.2. PaccMOTperpe 3asBICHHS M IPHIAraéMBIX K HEMy XOKYMEHTOB (cBene-
HMH) JJ1s yCTaHOBIIEHHS IIpaBa Ha IOIyYeHNe TOCYAapCTBEHHON YCIyTH.

OcnoBanveM AJIs Hadalga aAMUHUCTPATHBHON NPONENYPHl ABJISETCS IIOCTYII-
JIeHHe JOKYMEHTOB, IPEAyCMOTPEHHBIX Ioapasaenom 2.6 PermamenTa.

JIOJDKHOCTHOE JIMIO YIIOMTHOMOYEHHOTO OpPFaHa OCYIIECTBIISET MPOBEPKY JIO-
KyMEHTOB, yKa3aHHBIX B mompasjeie 2.6 Pernamenrta, Ha IpeIMeT COOTBETCTBUA
NeHCTBYIOIeMY 3aKOHOAATENbCTBY ¥ HAIWYMA OCHOBAHUMN s IIPeOCTABIEHHUS I'oc-
YIAPCTBEHHON yCITyTH 60 OCHOBAHUIA IS OTKA34d B €€ IPEe[OCTaBICHHUH.

MaxcumanbsHbli CpOK BBITOJIHEHHUS aJIMUHUCTPATHBHON IPONENYPHl COCTABIA
et 1 pabouwmii neHb.

KpurteprueM NPUHSTHS peIlleHHs 10 JAHHOW aiMHHHCTPATHBHOM npouez[ype
SIBIIIETCS. COOTBETCTBUE MOJHOIO KOMIICKTa JOKYMEHTOB, [IPEAYCMOTPEHHBIX TIOJI-
pasnenoM 2.6 PeriamenTa, TpeOOBAaHHSAM 3aKOHOZATENBCTBA, PErYIHPYIOIIEro
IIPEIOCTaBIICHUS I‘OCYI[apCTBeHHOI/I YCIIyTH. _

PesynpTaToM aIMHHHCTPATHBHON TPONELYPHl SBISETCS OCYIIECTBICHHUE
JOIDKHOCTHBIM JIHI[OM YIOJHOMOYEHHOTO OpraHa IIPOBEPKA JOKYMEHTOB, YKa3aHHBIX
B Iozipassiene 2.6 PernaMenTa, Ha IpeMET COOTBETCTBHS AEHCTBYOINEMY 3aKOHOMA-
TENbCTRY. ,

Crnocobom (I)I/IKcaHI/II/I pesynbTaTa alIMI/IHI/ICTpaTI/IBHOI/I IpOLEeAYPHl SIBISCTCS
PacCMOTpEHUE 3ajBJIEHUS M IIPUIIAraeMbIX K Hemy IJOKYMEHTOB (CBeJleHU#) s
YCTAHOBJICHHUS [IpaBa Ha MOJyYeHHE FOC}’ILapCTBeHHOI/I YCIyTH.
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HcnonHenne naHHOH aqMUHHCTPATUBHOM MPOLEAYPHl BO3JIOXKEHO HA IOJDK-
HOCTHO® JIMIO YIIOJHOMOYEHHOI'O OPraHa, OTBETCTBEHHOE 3a PacCMOTPEHHE 3asBIIe-
HUs ¥ IPANATaeMBIX K HEMY JOKYMEHTOB, HEOOXOAMMBIX JJIS IPEAOCTABIEHHS IOCY-
JapCTBEHHOU YCIIyTH.

3.2.3. Ilpunstre perenys o NpefoCTaBIeHnH JIH00 06 OTKa3e B IPeNoCTaBie-
HUU FOCYNapCTBEHHOM YCIYTH. ‘

OcHoBaHmeM U1 Havana aI{MI/IHI/ICTpaTI/IBHOI/I IIPOLENYPEL SIBJISIETCS PE3YILTAT
IIPOBEICHUS a,Z[MPIHI/ICTpaTI/IBHBIX JICHCTBHH, yKaBaHHLIX B nyHKTax 3.2.1 u 3.2.2 Pe-
IJIaMEHTA. .

HOIKHOCTHOE U0 yIIOTHOMOYEHHOTO opraHa II0 pe3ysbTaTaM IPOBEPKH )10-
- KyMEHTOB, YKa3aHHBIX B moapaszaene 2.6 Pernamenrta: »

oQopmMIIeT MPOEKT MyHUIIUIIAIBHOTO IIPABOBOTO aKTa O IPEIOCTABICHAM IOC-
YIAPCTBEHHOH’ yCIYTH, TU00, IPH HAIMYIMKA OCHOBAHWM, FTOTOBUT IACEMEHHBIN OTKA3
B €€ IPSIOCTABIICHNN, C YKA3aHUEM IIPHYMH 0TKa3a;

pacevaThiBaeT MPOEKT MYHUIUNAILHOTO IPaBOBOrO aKTa O HpeI{OCTaBJIeHI/II/I
FOCYIapCTBEHHON yCIIyTH JHMOO NACHMEHHBIA OTKA3 B €€ HPeJOCTaBIeHUH, C yKasa-
HUEM IIPAYYH 0TKa3a;

IIPOBEPSET IIPOEKT MyHUIMIAIBHOTO IIPAaBOBOTO aKkTa O HPEJOCTaBIEHUN TOC-
YIOApCTBEHHON yCIyTH TMOO0 MUCHMEHHBIH OTKa3 B €€ MPEIOCTABICHUY, C YKa3aHUEM
IIPUYMH 0TKAa3a; '

IIPOBOJUT COTNIACOBAHHE MPOEKTa MYHHUIUIATILHOTO TIPABOBOTO aKTa O npexo-
CTaBJICHUM TOCYJapCTBEHHOM YCIyrd B CprKTypHBIX HOApa3AeIeHUIX YIIOJIHOMO-
'YEHHOI'0 Oprasa,

nepefacT IPOEKT MYHUIAIAIBHOIO HpaBOBOI‘O aKTa O IIPeIOCTaBJICHUH TOCy-
JAapCTBEHHOH YCIIYTd Ha MOJIKCH PYKOBOIHUTEINIO YIIOIHOMOYSHHOTO OPrana;

Py HAMYAU OCHOBAaHWMM JJI1 OTKA3a B IIPEJOCTaBJICHHH TOCYIAPCTBEHHON
YCIIYTH, IPEJCTaBIAET IPOEKT NUCEMEHHOIO OTKa3a B €e IPeJOCTaBIIEHIH, C YKa3a-
HYeM IIPUYHH OTKa3a, Ha IOANKCH PyKOBOAUTEINIO YIIOJHOMOYSHHOTO OpraHa.

PyKoOBOAHTENb YIOIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a HMPUHSITHE pe-
LIeHUs O IIPeAOoCTaBICHWH JHbo 00 OTKase B IIPEIOCTABICHAA [OCYIAPCTBEHHOM
YCIYTH, paccMaTpyBaeT IPOEKT pelleHUs O IpenocTaBienuu a16o 06 oTkaze B
IPEOCTAaBIICHIH TOCYJapCTBEHHON YCIYTH, OLIEHUBACT MPOEKT PEIIEHHS B COOTBET-
CTBUHM C 3aKOHOAATeIbcTBOM Poccuiickoit Denepaliun, 3aKkoHoAaTe bcTBOM KpacHo-
JapCKOro Kpas, MHBIMA HOPMAaTHBHBIMH IpPaBOBBIME akTamm Poccuiickoit Memepa-
mur ¥ KpacHomapckoro Kpas{ PEryIUPYIOIIMMHU {OTHOIUEHUS 10 IIPENOCTABIECHHIO
TOCYZapCTBEHHON YCIIyTH, TMOAMUCHIBACT IIPOEKT pemeHI/m O TIpeJOCTaBJIeHUHU OO
00 oTKa3e B NPEIOCTABICHUH TOCY JapCTBEHHOH yCITyTH.

MyHuIMIANEHEIA TPaBOBOH aKT O IPEJOCTaBICHUN I'OCYIaPCTBEHHON YCIyIH
nu00 TNHCHMEHHBIM OTKa3 B ¢ IPeNOCTaBJICHWH, C yKa3aHHWEeM IpHYHH OTKa3a,
ohopmiercs B IByX 5K3eMIULIpaX, OAUH U3 KOTOPHIX BELAAETCSA Ha PYKH 3agBUTEIIO,
a BTOPOM SK3EMILIAP XPAHUTCS B YIOIHOMOYEHHOM Oprae.

MakcumanbHOe BpeMs BEIIOIHEHUS a,Z[MI/IHI/ICTpaTI/IBHOI/I POIIEYPhI COCTaB-
nsiet 3 pabouux JHS. '
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Kputeprem an/IH;ITI/I}I pelleHus 110 JaHHOW aJMHHMCTPATHBHOM Hpolexype
SIBJIIETCS HAIMYKME OCHOBAHM I IPeJOCTaBICHHH TOCYIapCTBEHHOM YCIYTH JI6o
00 0TKa3e B IPeI0CTABICHUN TOCYJapCTBEHHON YCIYTH.

Pe3ynpTaToM aqMUHACTPATABHON NPOIELYPHI SBISETCS MOAMACAHAE MyHHII-
IIaIBHOTO NIPABOBOIO aKTa O NIPEIOCTABIEHAN IOCYIapCTBEHHON yCIyTH 00 MUCh-
MEHHOT'0 OTKa3a B €€ MPEJAOCTaBJICHHH, C YKa3aHUeM IIPHUNH 0TKa3a.

Cnocobom ¢ukcanuu pesynbrara aqMAHHCTPATHBHON IPOIETYPHI SBISIETCS
M3/[aHie MYHHLHUIAIBHOTO IPABOBOTO 8KTAa O MPEJOCTABICHMH TOCYIAapCTBEHHOM
YCIyr# NGO MECHMEHHBIA OTKa3 B €€ IPENOCTABIICHUH, C YKa3aHHEM IPHYMH OTKA-
3a. ,

WcnonHenne TaHHON aJMHHHCTPATHBHON IIPOLENYPHl BO3IOXKECHO HA JIOJK-
HOCTHO® JIMLIO YIIOJHOMOYEHHOIO OpraHa. :

3.2.4. Ilepenaua KYpLCpOM [IaKeTa JOKYMEHTOB U3 YIIOJHOMOYEHHOIO OpraHa
B MOII. :

OcHoBanueM Ui Havana a)Z[MI/IHI/ICTpaTI/IBHOI/I IIPOLEAYPHl SBISETCS IOJ-
TOTOBJICHHBIH AJIA BBLIAYH MyHHUIUIIATGHBIN PABOBOM akT O MPEIOCTABIECHAHN IOCY-
JApCTBEHHON yCIyru JMOO MUCHMEHHBIN OTKA3 B e IPEeJJOCTaBICHHH, C YKaBaHI/IeM
IIPUYUH OTKa3a.

Ilepenaya TOKyMEHTOB, SBIISIOMMXCS PE3YJIbTaTOM IIPEIOCTABIICHHUS TOCYIap-
CTBEHHOH YCIIYI'd, U3 YIOJHOMOYEHHOro opraHa B M®II ocymiecTBiageTcd B COOT-
BETCTBUU C YCJIIOBUSMH COTJAIICHUS O B3aNMOICHCTBHM. :

Ilepenada OTBETCTBEHHBIM JODKHOCTHBIM JIMI[OM YIIOJIHOMOYEHHOIO OpraHa
nokyMeHToB B M®II ocyimecTBisieTcss B TeueHné 2-x paboumx JHEH mocie perw-
CTpalii JOKYMEHTOB, SBJSIOIIMXCSA PE3YJbTaTOM IMPEAOCTaBICHUS T'OCYNapCTBEH-
HOH! YCITyI'M, Ha OCHOBAaHHH PEECTPa, KOTOPBIM COCTaBIAeTCA B ABYX SK3eMIULIpAX, U
COAEPXKUT JaTy M BpeMs INepefadyd JOKYMEHTOB, a TaKXKe 3aBEpsSeTCs ITOANUACIMU
JOJDKHOCTHOIO JIUIIA YIIOJIHOMOYEHHOTro oprana u pabotarka M®II.

MakcumanbHbI} CpOK BEIITOTHEHUS aI[MI/IHI/ICTpaTI/IBHOI/I IPOLIEAYPHI COCTABJIS-
eT 2 pabouux JHS. &

Kputepusmu npuHSTAS pEIICHUS 10 JIaHHOI/I aIMUHUCTPATUBHOMN IpoLenype
ABJI€TCSA IOATOTOBJICHHBIN K BBIAYe 3asSBUTEIIIO MYHUIIMIAIBHEINA IPABOBOM aKT O
IIPENOCTABICHUN TOCYTapCTBEHHON YCIyrd OO INHUCBMEHHEIA OTKa3 B €€ npez:[o-
CTaBJICHWH, C YKa3aHUEM IIPUYMH O0TKa3a, B MOII.

PesynpTaToM aIMHHECTPAaTUBHOH NpoLeRypsl sABIAeTcA nonydeHue MOI] pe-
3yJIbTaTa MPEeAOCTaBIEHUS MOCY IAPCTBEHHOM yCIyTIH I €r0O BBIAYH 3asBUTEIIO.

Crnocobom ¢uxcanuy pesynbTara BBHIIONHEHUS aIMUHHACTPATHBHOMN IIPOLIELY-
PBI SIBISIETCS. HAIMYHE TOIKCER NODKHOCTHOTO AMIIA YHONHOMOYEHHOTO OpraHa I
paboTtHEKa MO®L] B peectpe, comeprkalieM AaTy W BpeMs Imepeads naKeTa JoKyMeH-
TOB. A -

UcnonHeHue JaHHONW aAMHHMCTPATHBHON IPOIENYPH BO3NOXKEHO HA JOJK-
HOCTHOE JIMIIO YIIOJHOMOYEHHOI'O OpPraHa, OTBETCTBEHHOE 3a Iepenady aKkeTa ILOI(y-
MeHTOB B MDILI. :

3.2.5. Brimaua (HaHpaBJIeHI/Ie) 3asIBUTEITIO MyHI/II_H/Il'[aJII:HOI‘O IIPaBOBOT'O aKTa O
IPENOCTABICHUY TOCYAapCTBEHHON yCIyru a0 TNHCBMEHHOTO OTKas3a B €€ Mpemo-
CTaBJIEHUH, C YKa3aHUEM IIPUYHH OTKa3a. ’
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OcHoBagueM IS Havaja aAMUHUCTPATUBHON NPOLEHYpPEHI SABISETCS ITOJIIH-
CaHHEBIM MYHHUIMTIATBHBIM IPaBOBOM akT O MPENOCTABICHUHN IOCYAapCTBEHHOM yCiIy-
¥ TUOO MACHMEHHBIM OTKA3 B €€ IPEJOCTABICHUY, C YKa3aHHEeM IPUYUH 0TKa3a.

MyYHHAIEOATBEEIA TPaBOBON aKT O HpeHOCTaBHeHHH FOCYAapCTBEHHON YCIYIH
b0 TNHCHMEHHBIH OTKa3 ‘B €€ IPeIOCTaBIeHWH, ¢ yKa3aHHeM HOpPUYUH OTKa3a,
oopmiseTcs B IBYX IK3EMILIApaX, OJUH U3 KOTOPHIX BbIIAETCA HA PYKH 3asBUTCIIIO,
a BTOPOU dK3EMIULIP XPaHUTCA B YIIOJIHOMOYEHHOM OpraHe.

IosropHOe oOOpallieHie 3asBUTEIL 10 BOIPOCY NPENOCTABIEHHSA IOCYJIap-
CTBEHHOM YCIIYTU AOILYCKAETCs IIOCIIE yCTpaHeHI/ISI VM MPUYMH, SBUBIINXCI OCHOBAa-
HHEM /I OTKa3a B €€ MPEIOCTABIISHHH. _

MaxcuMalbHBI CPOK BBIIIOIHEHHUSA aI[MI/IHI/ICTpaTI/IBHOI/I Iponeaypsl — He
nosgHee 15-ti paboumx THEH cO AHS PETUCTPALUH 3asBJIEHHUS U JOKYMEHTOB, yKa-
3aHHBIX B mojpaszene 2.6 PernaMenTa, B yIOJHOMOYEHHOM OpraHe, B TOM YHCIIE CO
IHS X TONYYEHHs YINOJHOMOYEHHBIM OPraHOM IIO II0YTe, B JJIEKTPOHHOH ¢dopme
wim uepe3 MOI] a Taxoke ero noanucanus JOJDKHOCTHBIM JIMIOM YIOJIHOMOYEHHOI'O
oprasa. 2

KputeprieM NpUHATHSA peIICHUs IO NaHHON aqMMHMCTPATHBHOW MPOIENype
ABIISIETCS HalMuie MYHHUIMIAIBHOTO IPABOBOIO 4KTa O HPENOCTaBICHHH rocyaap-
CTBEHHOH ycImyrs JubO NHCBMEHHOTO OTKas3a. B €€ MPENOCTaBICHHH, C YKasaHHeM
IIPUYMH OTKAa34.

Pe3ynpTaroM aJMUHHCTPATHBHON IIpoLeXypsl SBISeTCS BbIAada (Hampase-
HHE) 3asBUTEII0 MYHUIIUNANBHOIO IPAaBOBOIO aKTa O IIPEJIOCTaBJICHUU TOCyAap-
CTBEHHOHM yCIyru Ju0O NHUCBMEHHOrO OTKa3a B €€ NPEJOCTAaBIEHMH, C YKa3aHHEM
NIPUYXH OTKa3a.

Cmocobom (bHKcaum/I pe3yJbpTrara aIIMI/IHI/ICTpaTI/IBHOI/I MPOIETyPhl SBIIAETCSA
BbIJIaYa YITOJIHOMOYEHHBIM OpPraHOM MYHHIMIAIBHOTO IMPaBOBOTO akTa O IpPeno-
CTaBJIEHMH T'OCYIapCTBEHHOH yCIyTrH MO0 IMHCBMEHHOIO OTKa3a B €€ IIPEIoCTaBIie-
HUHU, C YKa3aHUEM IIPUYHH OTKa3a. :

HcnonHenrne MaHHOW aJMHHUCTPATUBHONW NpPOIENYypPHl BO3JIOXKEHO Ha JOJDK-
HOCTHOE JIMI[0 YIIOJHOMOYEHHOT'0 opraHa, padorHuka M®LI, 0TBETCTBEHHOE 32 BBI-
nady (HalpaBIeHHe) 3asBHTENI0 MYHHIMIAIBHOIO IPABOBOTO aKTa O IPeocTaBJie-
HIH TOCYJapCTBEHHON yCIyrd nubo MUCBMEHHOTO OTKa3a B e IPENOCTaBIEHMH, C
yKa3aHWeM IPUYUH OTKa3a. - - |

3.3. Ilepevyenbr axMHHHCTPATHBHLIX HPOLETYDP
(neiicTBUi) pH MPeT0CTABIECHAHN IOCyJaPCTBEHHOH
YCJIYTH B JIeKTPOHHOH (popme

IIpenocTaBlieHre FOCYIAPCTBEHHON yCIyTH BKIIOUAET B ce0sl CleAyIOmue aji-
MUHMCTPATHBHEIE TIPOIEAYPHI (IefCTBYSA) B 2I€KTPOHHOH (opme:

nonydeHne UHGOPMAIMH O TOPSAKe M CPOKaxX IIPeNOCTaBIEHHs TIocynap-
CTBEHHOM yCIIyI'H;

(b opMHUpoBaHKe 3aIpoca O MPEIOCTaBICHUH FOCY IapCTBEHHOM YCIYIH;

IIPHEM M PETHCTPAIHs yIIOIHOMOYCHHBIM OPraHoOM 3alIpoca ¥ HHBIX I[OKyMeH—
TOB, HEOOXOIMMBIX JJIsl IPEIOCTABIICHUS FOCYI[apCTBeHHOI/I YCIIYTH;
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TIOJTyYeHHe CBEICHUH O XO/1€ BBIMOIHEHN 3ampoca;

IOJTyYeHHE Pe3yNbTaTa MPEAOCTABICHHS TOCYIaPCTBEHHOM YOIy H; ,

OCYIIIeCTBIEHHE OLCHKH KaueCTBa IPEeOCTABIIEHHS TOCYAAPCTBCHHOH YCIIyTH;

nocynebHoe (BHecyneOHOe) 00XKaTOBAHME : PENICHUI U JeHCTBUHA (be3neii-
cTBHs) opraHa (opraHmsanyv), JOIDKHOCTHOTO JIMIla Oprasa (opranu3anuu) Iu0O0
rocyapCTBEHHOTO WM MyHHIMIAILHOTO CITyXKaIlero. ' ,

3.4. Iopaaok ocymiecTBICHHs B 3JIeKTPOHHOI dopme,
B TOM 4HcJIE ¢ HCnob3oBanueM Eqnnoro mopraJa,
PernoHaLHOT0 NOPTaJa, A AMHHHCTPATHBHBIX
npoueayp (aeiicTBmii) B COOTBETCTBHH € HOJIOKCHUAMH
cratbn 10 ®eagepansuoro 3akona Ne 210-03

3.4.1. Tonyuyende MHGOPMAIHY O MOPSIKE M CPOKaX MPEROCTABICHHSA IOCY-
JIAPCTBEHHOU YCIYyTH.

Ha Envnom mopraie; PernoHalbHOM NOPTEe pasMEINaeTCs CICAYIOIAs HH-
dopmanus: ! :

FCYEPIIBIBAIONIMH [epeueHb JOKYMEHTOB, HEOOXOMUMBIX I NPEOCTABICHHSL
TOCYJapCTBEHHOM YCIyrd, TpeOoBaHMA K OQOPMIICHHIO YKa3aHHBIX NOKYMEHTOB, a
TaKke IIepeveHb JOKYMEHTOB, KOTOPBIE 3asBMTENb BIIPaBe MPEICTaBUTH IIO co0-
CTBEHHOW MHHIUATUBE;

KPYT 3asIBUTENIEH;

CPOK IPEI0CTaBIEHHS TOCYAaPCTBEHHON yCITyTH;

pe3yIBTaThl IIPEAOCTABIEHHS TOCYIAPCTBEHHOM YCIIYTH, HOPSIOK IPEICTABIIE-
HHs JOKYMEHTa, SBIIIOIMIETOCS DE3YILTaToM HPeIOCTaBIeHHs TOCYNapCTBEHHOM
YCIyTIH, ' ’

FICUEPIIBIBAIOIINH TIepeIeHb OCHOBAHWY UL [IPHOCTAHOBICHHS MJIM OTKasa B
IpeJOCTaBIeHHH TOCYIapCTBEHHOM YCITyTH;

0 IpaBe 3aABHUTEN Ha JOCYyNeOHOE (BHeCcyeOHOE) OOKAIOBaHUE PEIIeHHA U
gedicTBuil (Oe3meiCTBUS), HMPUHATHIX (OCYIIECTBIIEHHBIX) B XOHE IPEeIOCTaBICHM
rOCyIapCTBEHHOH yCIyIH, -

dbopmbl 3asBrIeHN (YBETOMICHHM, COOOMEHNH), HCIIONE3yeMble TP NPEN0-
CTaBJIECHHY rOCYIapCTBEHHOMN YCIYTH; :

epeucHh HOPMATHBHBIX NPABOBBIX aKTOB, PETyIHMPYIOLUX IPEfOCTaBIeHHe
TOCYapCTBEHHOM YCIYTH (C yKa3aHWeM HX PEKBUSHTOB M MCTOYHHKOB oduruambHO-
IO OITyOIUKOBAHUA). :

Uudopmanus Ha ExuroM mopTaie, PernoHam-HOM NOPTAIE O MOPsAIKe H CPo-
KaX IPEeOCTaBIeHHs TOCYIaPCTBEHHON YCIIYTH NPEJOCTaBILIeTCS 3aSBUTEIO (mpen-
CTaBUTEJIIO 3asIBUTEIS ) OSCIUIATHO. -

He [OImycKaeTcs 0TKa3 B IIPHEME 3aIpoca i MHBIX TOKYMEHTOB, HEOOXOMMMBIX
I OPeNOCTABIEHHS. TOCYJAPCTBEHHON YCIyrd, a TakkKe OTKa3 B NMPEIOCTABICHUU
rOCYIAPCTBEHHOM YCIYTH B CIIydae, eCIH 3ampoc U JOKyMEHTHI, HeOOXOIUMBIS JII
TIpeOCTABIIEHHS TOCYAaPCTBEHHON YCIIYTH, IOJAHEl B COOTBETCTBUH C uHbopManu-
eii 0 cpoKax ¥ MOpSIIKe MPEeIOCTABICHHA TOCYIApCTBEHHOM YCIyTH, onmy0ImKoBaH-
goit na Enurom noprane, PernonaisHoM nopTane.
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Hoctyn x nHGOpPMAIMK O CPOKAX W IOPSIKE MPETOCTABICHHS [OCYIAPCTBEH-
HOM YCIIyTH OCyliecTBIseTcs 6e3 BEIONHEHNS 3aIBUTEIeM KaKHX-TH00 TpeGoBaHwmi,
B TOM 4YHcClie 6e3 HCIONb30BaHKs IPOrPAMMHOT0 O00ECTIEYeHH s, YCTAaHOBKA KOTOPOTO
Ha TEXHUYECKHUE CPEeCTBA 3asBUTENS TPpeOyeT 3aKfOUeHHUS JIMIEH3UOHHOTO MM WHO-
TO CONJALICHHs C IIPaBOOONAafaTEeIeM NPOrPaMMHOr0O 0OeCIIeYeH s, IPeIyCMaTpHBa-
FOIEro B3UMaHUE ILIAThl, PErHCTPAIHIO MIIH ABTOPU3ALAIO 3aABUTENS, WA Ipeso-
CTaBIICHUE UM [T€PCOHATBHBIX JAHHBIX.

3.4.2. ®opMUpPOBAHKE 3a1IPOCA O IPEXOCTABJICHNH IOCYJAPCTBCHHOMN YCIIYTH.

OcHoBanveM JJIs Havaa aI[MI/IHI/ICTpaTI/IBHOI/I IIPOLEAYpPHI SBIIIETCS aBTOPH3a-
IS 3asBUTENS C UCIIOJb30BanKeM yueTHol 3amick B ECUA na PernonansHoM 1mop-
TaJe C HEJbIO MOJAYM B YIOIHOMOYEHHBIH OpraH 3a11poca O IPEeAOCTaBICHUU T'OCY-
JapCTBEHHOU YCIYTH B DIEKTPOHHOM BHJE.

dopMupoBaHUEe 3aMpoca 3asBUTEIEM ocymeCTBJI;IeTc;[ TIOCPENICTBOM 3aIIOJIHE-
HUSI SJIEKTPOHHOM (HopMBI 3anpoca Ha PermonansaoM noprane 6e3 JOMOTHATEIBHOMN
II0/1a4H 3aIpoca B Kako-nubo uHoi dopme.

Ha Enurom noprane; PeruonansaoM nopTaJIe pasMeraroTcs 00pasIthl 3aIoJl-
HEHUS 3IEKTPOHHON (OPMBI 3ampoca. /

DopMaTHO-JIOrAYECKast IPOBEPKa cq)opMupOBaHHoro 3ampoca OCyIeCTBIISIET-
Csl QBTOMATHYECKH MOCIIE 3AII0IHEHHS 3aABHTENIEM KaXKIO0ro U3 IoJied 3JIeKTPOHHON
dopmer 3anpoca. IIpi BBIBICHHM HEKOPPEKTHO 3aIOJHEHHOTO IONS 3JIEKTPOHHOM
(hopMmEI 3ampoca 3aABUTEND YBEIOMIIAETCS O XapaKTepe BBIABICHHOH OMHKOKH H I10-
pSIKe ee YCTPaHEeHHS ITOCPEACTBOM I/IHqupManHOHHoro COOOIIEeHNUST HEMTOCPEACTBEH-
HO B SJIEKTPOHHOHA (opMe 3armpoca. ;

ITpu GpopmupoBanuy 3ampoca 3aIBUTEIO o6ecneqHBaeTc;1

BO3MOXHOCTh KOIIMPOBAHMSA W COXPAHEHHs 3aIpoca U JTOKYMEHTOB, He06xo-
JMMBIX JUIS IPEOCTABIICHUS TOCYJaPCTBEHHON YCIyTH;

BO3MOKHOCTh Ile4aTH Ha OYyMaXHOM HOCHTENe KOITHH JJIEKTPOHHOMI q)opMLI
3amnpoca;

COXpaHEHME paHee BBEICHHBIX B BHGKTPOHHYIO dopMy 3ampoca 3HaueHHI B
000 MOMEHT IO XEJIAaHWIO 3asiBUTENS, B TOM YHCIE MPY BO3HUKHOBEHHH OIIMOOK
BBOJIA U BO3BPATE JUISl IOBTOPHOTO BBOJA 3HAUEHMH B 3JIEKTPOHHYIO (BOPMY 3a1poca;

3aIIONHEHHE TMOJIEd SNEKTPOHHOM (GopMBI 3allpoca [0 Havaida BBOIA CBEIEHHI
3a9BUTEIEM C MCIIONL30BaHHEM CBeleHHWH, pasMmemeHHeXx B ECHA, u cBeneHumit,
OnMyONMMKOBaHHBIX HAa PernoHaibHOM MOpTale B YaCTH, KACAIOINEHCS CBEIEHMM, OT-
cyrctBytomux B ECUA;

BO3MOXXHOCTb BEPHYThCS Ha JIFOOOM U3 STAIOB 3allONHEHHs 3IeKTPOHHOH (op-
MBI 3a1poca, 6e3 oTepH paHee BBEACHHON MHPOpMAaIu;

BO3MOXHOCTb JOCTYyIa 3asBUTEII Ha PernoHansHOM TIOpTaje K paHee HONaH-
HBEIM 3aIIpOCaM B TEUEHHME He MEHee OJHOrO roja, a TaKkkKe YacTUYHO chOpMUpPOBaH-
HBIX 3aIIpOCOB — B TEUCHUE HE MEHEe 3 MEeCAIEeB.

@opMHpOBaHUE 3aIIpOca 3asIBUTEIEM OCYIIECTBIACTCS MOCPEICTBOM 3aIlOJTHE-
HH 3JIEKTPOHHOM (hOPMEI 3aIrpoca Ha PernoHansHOM nopraie.

CdhopMupoBaHHBIH U MTONNUCAHHBIA 3alPOC W TOKYMEHTHI, HEOOXOAUMBIE IS
IPENOCTABICHU TOCYJapCTBEHHOH yCIyTH, HAPaBisAIOTCS B YIIOJIHOMOYCHHBIH Op-
raH nocpeAacTBoM PermonanbHoro noprana.
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Kputepuem NpHHATHA pelIeHMS 110 JAaHHOW aJMHHUCTPATHBHOW Mpoueaype
SBJISETCA KOPPEKTHOE 3allOJHEHNE 3asIBUTENeM IoNeH 31IeKTpoHHO! (HOpMBI 3arpoca
0 TIPEe/I0CTaBIICHUI FOC}’,Z[apCTBeHHOI/I YCIIYTH B SJIEKTPOHHOM BHJE.

PesynbraroM agMUHUCTPATUBHOM IpoOLEAyphl SBISETCA INOIYYEHHE YIIOJIHO-
MOYEHHBIM OPraHOM B AJIEKTPOHHON (hopMe 3asBIICHUS M IIPUJaracMbIX K HEMY IO-
KyMEHTOB nocpezicTsoM Exunoro noprana, PernoHanbHOro mopraia. ‘

CrocoboM ¢ukcauuu pesysbrara aJMHUHUCTPATHBHOU IIPOLIETYPHI SBILETCS
perucTpanus 3amnpoca (3asBlIeHus) nocpencTsoM EnuHoro noprana, PernonansHoro
noprana M MOJlyYeHHe 3asiBUTEIEM COOTBeTCTBonmero YBEJIOMJIEHUS B JTUYHOM Ka-
Ounere. ‘
3.4.3. IIpuem u perHCTpauHﬂ YHOJIHOMOIIGHHBIM OpraHoM 3ampoca U UHBIX J0-
KYMEHTOB, HEOOXOAMMBIX IS IIPEIOCTABICHUS ITOCYJapPCTBEHHON YCIyTH.

OcHoBaHueM I HaJyaia aJMUHUCTPATUBHOU MPOIEIYPHI SBISETCS ITOIyde-
HHE YIONHOMOYCHHBIM OPraHOM 3asiBNEHUS M NPHUIAraeMbIX K HEMY JOKyMEHTOB,
HalpaBJICHHBIX 3asBUTEIEM TIOCPENCTBOM PeI‘I/IOHaJIBHOFO mopTaa.

YIOIHOMOYEHHBIH Opran o0ecIednBaeT MpHeM TOKYMEHTOB, HEOOXOIUMBIX
IUISL TIPEOCTABIIEHHS TOCYIaPCTBEHHON YCIYTH, W PErHCTpannio 3amnpoca 6e3 Heoo-
XOZMMOCTH TIOBTOPHOTO IPE/ICTABICHUS 3asBUTENEM TakUX AOKYMEHTOB Ha OyMax-
HOM HOCUTEIE.

Perucrpanus 3asBiieHus (3ampoca) U JOKYMEHTOB (CBEHEHHIl), OCYIIEeCTBISIET-
CS IOJDKHOCTHBIM JIUIIOM YIIOJTHOMOYEHHOTO OpraHa B IeHb IOCTYILICHUS YKa3aHHO-
ro 3asBIEHHUS (3aIpoca) U JOKyMEHTOB (CBEIEHMH) B YIIOJIHOMOYEHHEIH OpraH, Io-
CTYIHMBIIMX B YIOJTHOMOUYEHHBI! OpraH B BEIXOAHOM, Hepabouuil Mpa3qHUYHBIA JIEHb
WA TIOCJIE OKOHYaHUS pa6oqero ITHSI, OCYIIECTBIISIETCS B IIE€PBBIM, cne;[yfonmn 3a
HUAM, paboumii 1eHb. i’

IIpenocraBienre rocylapCTBEHHON YCIyryd HauuHaeTcs C MOMEHTa IpueMa U
perucTpaIuy YIOTHOMOYEHHBIM OPTaHOM SJICKTPOHHBIX TOKYMEHTOB, HEOOXOJHUMBIX
JUTS PEAOCTaBICHHS TOCYJapCTBEHHOM yCIyTh. |

ITpy oTnpaBke 3ampoca HOCPEACTBOM PernoHanbHOro noprana aBTOMaTHYeCKH
OCYITECTBISIETCS (POPMATHO-JIOTHYECKAs HpOBepKajéC(i)OpMI/IPOBaHHOI‘O 3arpoca B Io-
pSZIKe, OIPENEIIEMOM YIIOJHOMOYEHHEIM OPIaHOM, IIOCIE 3allONHEHHUS 3asiBUTEIEM
Ka)KIOTo U3 MOJIeH 31eKTpoHHOH (opMbl 3arpoca. Ilpy BeIsIBI€HNN HEKOPPEKTHO 3a-
IIOJIHEHHOTO IIOJIS 3JIEKTPOHHON (OpPMBI 3alpOCa 3asBUTEND YBEAOMIIETCS O Xapak-
Tepe BBIABICHHOH ONMMOKH U IIOPAIKE €€ YCTPAHEHHs MOCPENCTBOM HH(bopMauHOH-
HOTO COOOINEHNS HEMOCPEICTBEHHO B BIIEKTPOHHOM opMme 3ampoca.

Ilpum ycmenHo# oTIpaBKe 3apocy NPUCBANBACTCS YHUKAIBHBIA HOMED, 110 KO-
TOPOMY B JTUYHOM KabwHeTe 3asBHTENS IIOCPENCTBOM PEerMOHaIBHOIO IOpTana 3a-
SIBUTENO OYIET MpeAcTaBIeHa HHGOPMAIIA O X0/€e BBIIOJHEHUS YKa3aHHOTO 3aIpo-
ca. ° "

ITocne mpuHATHS 3ampoca JOJKHOCTHBIM JIUIIOM YIOJHOMOYEHHOI'O OpraHa, B
JUIHOM KabWHeTe 3aJBUTEINIS IOCpeacTBOM PernonansHOro mopraina 3ampocy IpH-
CBaWBaeTCs CTATYC, MOATBEPKIAOIIHI ero perucTpaluro.

ITpu MOCTYIUIEHHH 3allpoca Ha NPefocTaBlIeHIe YCIYTH U JOKyMEHTOB B dJIEK-
TPOHHOH ¢opMe, TMOANMCAHHBIX YCHIIEHHOR KEaHH(pHuHPOBaHHOI‘fI 3JIEKTPOHHOU
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IOAIHCHIO, OJDKHOCTHOE JIMIO YIIOJHOMOYEHHOTO OpraHa IpoBepseT JeiCTBUTENb-
HOCTH YCHJICHHOH KBaTU(UIIIPOBAHHOM 3JIEKTPOHHON IOMIIHCH.

JleficTBYS, CBS3AHHBIE C IPOBEPKO JEHCTBUTENLHOCTH YCHICHHON KBaTHMU-
UPOBAHHOH JEKTPOHHOM MONINCH 3asBUTENSI, UCIIONB30BAHHON TIPU OOpallleHHH 32
IIOJyYCHHEM FOCYTapCTBCHHON YCIYIH, ¥ NPUHATHEM DEIIeHUsl 00 0TKa3e B IIpHeMe
K PaCCMOTPEHMIO 3asBJICHUS U JOKYMEHTOB, a TakyKe HalpaBJICHUEM 3asBHTEINO VBe-
JIOMIICHHSI 00 9TOM, OIIPEJIEIIMIOTCS B COOTBETCTBUHU C IIOCTaHOBIEHHEM IIpaBHTelD-
crBa Poccuiickoi ®enepanyu ot 25 asrycra 20121 T. Ne 852 «O6 yTBepxaenuu Ilpa-
BUJI WCHOJIb30BAHUS yCUJICHHOMN KBaJII/I(l)I/II_II/IpOBaHHOI/I 3JIEKTPOHHOM TOANMUCH TPH
0OpallleHuH 33 HOy4eHUeM: TOCYIapCTBeHHBIX i MYHMIUIIAILHLIX YCIYT H O BHEce-
Huy u3MeHenus B IIpasuia paspaboTKu U yTBEPXKISHUS aIMUHUCTPATHBHEIX peria-
MEHTOB IIPEIOCTABIICHUS TOCYyIapCTBEHHBIX YCIYT.

Cpok ocyiecTBiIeHns TODKHOCTHBIM JHIIOM YIOJHOMOYEHHOIO OpraHa mpo-
BEPKM JCHCTBUTENBLHOCTH YCUIICHHON KBaNUQUIIMPOBAHHOM 3JIEKTPOHHOMN MOANKCH
3agBUTENIA, MCHOJB30BAHHOM IpH OOpalleHHH 3a IONYyYeHWeM TOCYAapCTBEHHOM
YCIYI'H, He TOJDKEH IPEBBIINaTh 1-ro paboyero qHs co THS MOCTYILIEHHUS 3aIpoca.

B ciydae ecnu B pe3yibTaTe IPOBEPKH YCHIIEHHON KBaIM(DUIIXPOBAHHOM TIO I
nycu Oy/ieT BBISBICHO HECOOMIONEHNe YCTaHOBICHHEIX YCIIOBUI IPU3HAHUS ee JIeii-
CTBUTENILHOCTH, JOJDKHOCTHOE JIUIO YIIOJTHOMOUYEHHOTO OpraHa B TeUeHHe 3 JHEH co
JHsI 3aBEpIICHUs IPOBEICHUSA TAaKOW NPOBEPKU NPUHUMAET pelneHue 00 OTKase B
npreMe K PaCCMOTPEHHUIO 3asBIEHHSA U JOKyMEHTOB W HAIllPaBISIET 3asBUTENIO YBeE-
JIOMJIeHuEe 00 3TOM B 3IIEKTPOHHOM ¢opme ¢ ykazanweM ImyHKTOB cTaThy 11 Dene-
PaJIBLHOTO 3aKOHA OT 6 anpena 2011 r. Ne 63-03 «06 3JEKTPOHHOH MOJIIHUCHY, KOTO-
phle HOCITYXWIA OCHOBAHHEM JUTA NPHMHSTHS YKA3aHHOrO pelmenus. Takoe yBegoM-
JIeHHe TOAMUCHIBACTCS YCHIICHHON KBAaNMMGUIIMPOBAHHON IONIHUCHIO JOJDKHOCTHOTO
JHIa YIIOJIHOMOYEHHOIO OPraHa | HallpaBigeTcs 110 aApecy 3JIEKTPOHHOM MOYTHI 3a-
SBHTEINS MO0 B ero JU4HbI KabuHetr Ha Pernonansnom mnopraite. Iocne nonyuenus
YBEIOMJICHHS 3asBUTENb BIPaBe OOPATUTHCSA OBTOPHO ¢ OOpaIeHHEM O MPEIOCTaB-
JICHUM YCIIYTH, YCTPAHUB HAPYUICHUs, KOTOPbIE TOCTyXXHAIH OCHOBAHHEM UL OTKAa3a
B IPHEME K PACCMOTPEHUIO IEPBHIHOTO o6pameHmI

JOIDKHOCTHOE JIMIO YIIOJTHOMOYEHHOTO oprafa B 1-ZIHEBHBIA CPOK coo6maeT
3a4BHUTEIIO O OCTYIUICHUH ‘B YIIOJTHOMOYEHHBIH OpraH 3alpoca M IMPUI0KEHHBIX J0-
KyMEHTOB Ha IPeOCTaBJIEHUE YCIYT'H B BHJIE YBEIOMIICHHS B JIHTHOM Ka6HHeTe 3a-
sBuTeNs Ha PernonansuoMm noprare.

B ciydae ecnu B 3NeKTpOHHOM (opMe 3asBUTEIEM HE HAIPABIIEHE! (HaIpaBJie-
HEl HE B NMOJHOM 00beMe) JMOKyMEHTHI, yKazaHHEIC B Iojapasnene 2.6 PermamenTa,
JIOJDKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa IPUHHAMAET pellieHHe 00 OTKasze B
IPEOCTABIEHAN TOCYIaPCTBEHHOMN YCIYTH, HAPABJIAET 3aSBUTEIIO YBeIOMISHHE 00
OTKa3e B IIPEeOCTaBIEHHAN TOCYJAPCTBEHHOM YCIYIH ¢ yKa3aHWeM IPUUMH OTKa3a B
cooTBeTCTBUHU C TyHKTOM 2.10.2 Permamenra.

KpurepueM npuHATHS pelIeHUs IO JaHHOW agMUHUCTPATHBHOM Mpolemype
SIBIISIETCA OTCYTCTBHE OCHOBAaHMU ISl OTKasza B IpHEME JOKYMEHTOB, HEOOXOMMMEIX
IUIs1 TIPEOCTABJICHUS TOCYaPCTBEHHOM YCITyTH.




29

PesynbTaToM afMHHHUCTPATHBHON MPOLENyPhl ABJAETCS PETUCTPALMS IOCTY-
NUBIINX B yIOJHOMOYEHHBIH Oprad B E)JICKTPOHHOI/I (dopMe 3asBIICHHS W TpHJIarae-
MBIX K HEMY JOKYMEHTOB. ‘

Coocobom ¢ukcaruu pesynbrara aI[MI/IHI/ICTpaTI/IBHOI/I NpOLEAYPEI SIBISETCS
IIPUCBOCHHUE PETUCTPAIIMOHHOIO HOMEpA MOCTYNHBIIEMY 3alpoCy WA CHOPMUPO-
BAHHOMY YIIOJIHOMOYCHHBIM OPraHOM YBEIOMIICHUS 00 OTKase B IpHeMe JOKYMEH-
TOB. ~

3.4.4. Tlonmyvenue cBenennil 0 X0/ie BHIIOTHEHHS 3apoca.

OcHoBanueM [UIs Havasa aJMUHUCTPATABHOM IpONENypHl ABIAeTCS 06paie-
HHe 3asgBATeNs Ha ExuHbIM HopTal, Pernonainbnblit HOpTaJI C LEJIBIO NTOy4YeHus roc-
YAApCTBEHHOU yCIIYTH.

3asgBUTENb UMEET BO3MOXHOCTh IONY4YeHHUS HHGOPMAIUU O XOJ€e IPeIoCTaB-
JIeHUs TOCYyIapCTBEHHOM YCITyTH.

Hudopmanus o Xoe NpeocTaBIeHNs TOCYyJapCTBEHHOM YCIYTH HaIpPaBIIAeT-
Cs 3aSBUTENIO YIOJNHOMOYEHHBIM OPTaHOM B CpOK, He HpeBhImarommmii 1 paGodero
JHSL TIOCITE 3aBEPIICHNSI BHINOJHEHHS COOTBETCTBYIOIIEro AeHCTBHS, Ha aJIpec dJIeK-
TPOHHOH TOYTHI UJIH C I/ICHOJIBBOBaHI/IeM CpeJICTB PeFI/IOHaJILHOFO noprana mno Beibo-
Py 3asiBUTEII. :

1Ipy mpenocTaBleHHH rOCY1apCTBEHHOM YCIYTH B 9IEKTPOHHOK dopme 358U~
TENIO HaIlPaBIIsEeTCS:

yBeIOMIIeHHe O 3amucd Ha npueM B MOILI, conmepkamiee cBefeHHS O aTte,
BPEMEHU U MecCTe IIpueMa;

YBEIIOMJICHHE O MIPUEME U PETHCTPAIlHN 3anp0ca ¥l UHBIX IOKyMEHTOB, HEOOXO-
JUMBIX JUIS IIPEIOCTABICHUS YCIIYT'H, COAEpIKallee: CBeAeHuS 0 (haKTe IMprueMa 3ampo-
ca M JJOKYMEHTOB, HEOOXOIUMBIX VIS IIPEJOCTABICHUS IOCYIapCTBEHHOM YCIYTH, H
Hayvajle MpOoNEeAypsl IPEIOCTABICHUS TOCYAapPCTBEHHON YCIIYTH, a TaKXKe CBEICHUS O
JlaTe ¥ BpEMEHH OKOHYaHUS IPEAOCTaBICHUS YCIyTH IHO0 MOTHBHPOBAHHBIA OTKa3 B
IpHeMe 3alpoca ¥ MHBIX JIOKYMEHTOB, HeOOXOAUMBIX UL IIPEAOCTaBICHUS TOCyIap-
CTBEHHOM yCIIyry; ‘ %

YBeIOMIIEHHE O IPEIOCTABICHHH F'OCYHAPCTBEHHON YCIyTH, COASPKAIIee CBe-
JIEHAST 0 BO3MOKHOCTH IIOJyYeHHs Pe3yNbTaTa IPefOCTABICHHS T'OCYIapCTBEHHOIN
yciyry, 1160 06 0TKa3e B ee MPeOCTaBICHUH, C YKa3aHUeM IIPUYKH OTKa3a.

KputeprieM NPHHATHS PEINEHHs IO JAHHOW aJIMHHHCTPATHBHOH Iponenype
ABJsieTcs obpalmneHue 3asBuTeNs Ha Enuneriit nopran, PernonaipHbId mopTai ¢ Iie-
JIBIO TIOJTy9€HHs FOCYAapCTBEHHOH yCIYIH.

Pe3ynpTaToM aAMUHUCTPATHBHON MPOLENYPHI SIBISCTCS HONYYeHHE 3asBUTE-
JieM CBe[ICHHH O XOJie BBIIOJHEHHUs 3anpoca B BUAES YBEJOMIICHHH Ha alpec dieK-
TPOHHOM TOYTHI WJIH B JII/I‘-IHOM KabuHere Ha EI[I/IHOM noptane, PermonansHoM ‘op-
Talie TI0 BEIOOPY 3asBHTENS. »

Crmocobom (ancauHI/I pe3ynpTata agMUAHHUCTPATUBHON IPOLERYPHl SBIACTCS
OTOOpaXkKeHHne TeKyIero craryca IPEOCTABIIEHHUSE, TOCYIaPCTBEHHOM YCIYTd B JIAY-
HOM KaOHWHeTe 3asBHUTENS Ha E,I[I/IHOM oprarie, PerHOHanLHOM noprane B dJIeKTPOH-
HOIt popme. \ v

3.4.5. ITonygyenne pesynLTaTa HpeJ_IOCTaBJIeHI/DI rOCyAapCTBEHHOM YCIIyTH.

OcHoBaHueM UTsl Havalla aIMUHACTPATHBHOM POIEAYPHI SIBIAETCS TOTOBEIA K
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BBIJIa4€ pe3yJIbTaT NIPEIOCTaBIICHHS TOCYJapCTBEHHON YCIIyTH.

B xadecrBe pesyibrara mpeOCTaBIECHHS rocy;[apCTBeHHon YCIIyTH 3asBUTEIb
10 ero BRIOOPY BIIpaBe MOIYYHTH: :

MYHUIUIIAIBHBIA IPABOBOM aKT O MPEJOCTaBICHUU TOCYJAPCTBEHHON yCIyTH
nub0 NUCHMEHHBIA OTKa3 B €€ MPEJOCTABICHUH, C YKa3aHWEeM NPHYMH OTKa3a, B
(GopMe IEKTPOHHOrO JOKYMEHTa, MOMIMCAHHOTO YCHJICHHON KBalu(UIMPOBAHHON
3EKTPOHHON OANHUCHIO (B Clly4ae MONauH 3aABUTENEM 3aBIICHAS B (UIM) JOKyMeH-
TOB (cBeAeHM) B dpopme 3MEKTPOHHOTO ,I[OKYMGHTa uepe3 Enunelii nopran, Peruo-
HaJIbHBIN MOpPTA); !

MYHULMIIAIBHBIA IIPAaBOBOX akT O npe/:[OCTaiBJIeHI/II/I roCyJapCTBEHHOU YCIyI'd
100 NTUCHEMEHHBIN OTKa3 B e IPeNOCTABIICHHH, C YKaBaHI/IeM IpUYUH OTKa3a, Ha Oy-
Ma)XHOM HOCHTEIIE.

Jlid nony4yeHus pesynbrara IpeloCTaBIeHUs TOCYJapCTBCHHON yCIIyru Ha Oy-
MaXHOM HOCHTEJIE 3aJBHUTE]b MMEET IIPaBO 06paTI/ITI>CH HEMOCPEACTBEHHO B YIIOJ-
HOMOUEHHBIN opran win MOII,.

3asBUTeNs BIpaBe IONYYATH PE3YNbTAT HPENOCTABIICHHS MyHHI[HIAIBHOMN
yCITyrH B (opMe 3JIeKTPOHHOTO JOKYMEHTA W JOKYMEeHTa Ha GyMaXKHOM HOCHTETIe
B TEUEHHE CPOKA JEHCTBHS pe3yibTara IPeoCTaBIeHIS MyHUIHIATBHOMN YCIIyTH.

KputepreM OpHHSITHS PEINEHUS IO NaHHOW aJMUHUCTPATHBHOW IIpOIEXype
SBIIETCS HAIMYUE Pe3ysibTaTa MPeI0CTaBIeHUS FocyﬂapCTBeHHOI/I YCILyT'H, KOTOPBI
IIpEAOCTaBIACTCS 3aIBUTEINIO. ‘

PesynpraroM agMuUHUCTPAaTUBHON IIPOLEAYPHI SBISAETCS BhIada (HalpaBIeHUE)
3aBUTENIO JOKYMEHTOB, SBIISIOIIMXCA pGSyJIBTaTOM IIPEIOCTABIICHUS TOCYyNapCTBEH-
HOH yciyTH.

CnocoboM ¢ukcanuy pe3yibraTa BBIIOIHEHUS aAMHHHCTPATHBHON TPOIELY-
pBl (ITONy4deHUe pesylbTaTa NPEeNOCTaBICHHUS TOCYIapCTBEHHOM YCIyrH B (opme
JIIEKTPOHHOIO JIOKyMEHTa, INOANKMCAHHOIO YCHICHHOW KBamuQUUUPOBAHHOU 3JICK-
TPOHHOM IOANKCHIO YIIOJIHOMOYEHHOI'O JODKHOCTHOIO JIMIIA YIIOJTHOMOYESHHOIO Op-
raHa) sIBJISIETCSI YBEJIOMJIEHHE O TOTOBHOCTH pesyspTaTa MPeNOCTaBIeHHA rocyaap-
CTBEHHOH YCIyIl B JIMYHOM KaOMHeTe 3agBUTEIS ‘Ha EmmroMm nmoprarne, PerHOHaJIL-
HOM IIOpTale. . ' |
3.4.6. OcymecTBieHre OLEHKA KayeCTBA NPENOCTABIECHUS TOCYAApCTBEHHON
YCIIyTH. :

OcHoBanueM s Hadana az[MHHHCTpaTHBHQﬁ IIpOLIEAYPH! ABIAETCS OKOHYA-
HH€ IPeTOCTaBIIeHHS TOCYIAPCTBEHHOM YCIIyTH 3aIBUTEIIO.

3asgBUTETIO 06ECTIEIMBACTCA BO3MOXKHOCTh QLEHNTh JOCTYIHOCTh W Ka4eCTBO
roCylapcTBEeHHOM ycayru Ha PersoHampHOM IIOpTale B cilydae GOPMUPOBAHMS 3a-
IIPOCa O MPEAOCTABIECHUH F'OCYIAPCTBEHHOM YCIYTH B DIIEKTPOHHOHR (hopme.

KputepueM UpPHHATHS pEIIEHWs 0 IaHHOW aJIMUHHCTPATHBHON IpoIenype
SIBJIIETCS COIJIACHE 3asBUTENSA OCYIIECTBUTH OLICHKY JOCTYIIHOCTH M KadeCTBa IOCY-
JIapCTBEHHOM YCIIyTH, C HCIIOJIb30BaHUEM cpelicTB PernmonanpHOro mopraina.

PesynpTaToM agMUHHCTPAaTHUBHON IPOLEOYPH! SBIAETCS OIEHKA JOCTYITHOCTH
U Ka4ecTBa rOCYIapCTBEHHOM ycimyru Ha PernonansHoM nopraire.
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Crocobom (bI/IKcaIII/II/i pesynbTara aJMHHUCTPATHBHON IIPOIENYPHl SIBILLETCS
yYBEeIOMJICHHE 00 OCYIIECCTBJIEHUH OICHKHU JIOCTYIHOCTH M Ka4eCTBa TOCYapCTBeH-
HOU ycIIyry Ha PernonansHOM mmopTaie. :

3.4.7. JocynebHoe (BHECYmeOHOE) 06}KaJIOBaHI/Ie pelieHuit u pelicteuit (6e3-
IelcTBHSA) opraHa (OpraHu3alyy), JOJDKHOCTHOTO JIMIA OpraHa (OpraHu3anum) Im6o
rOCyIapCTBEHHOI'O WJIK MYHUIIUIATHHOT'O CIYXKANIETO.

OcHoBaHmeM [JI Hayala a,Z[MHHI/ICTpaTI/IBHOﬁ IpOLEeypHl SBIsIeTCS obparie-
HUE 3asBUTENA B YIOJIHOMOYEHHBIA Oprag, IIpeIIOCTaBJIHIOHII/II/I rocyJapCTBEHHYIO
YCIIYTY, ¢ UEeJbIO IOTyJIeHHs FOCYAapCTBEHHON YCIyTH.

3asBHTENO 0GeCIeYnBaeTCs BOIMOKHOCTD HAIPABICHUS JKAT06BI HA PELICHUS
u nedicTBus (Ge3zelicTBrE) MODKHOCTHOTO JHIA YIIOTHOMOYEHHOTO OPraHa B COOT-
BeTcTBUM co crarbeil 11.2 ®enepanbHoro 3akona Ne 210-®3 ¢ ucnoib30BaHHEM
nopTana ¢enepaibHOl ToCyIapCTBEHHON MH(DOPMAI[MOHHOM CUCTEMBI, 0OecIIeunBa-
Ioled nmponece nocyneOHoro (BHecyneOHOro) o0XanoBaHMS PEINCHHMM W AeHCTBUH
(Ge3neHcTBHS), COBEPIIEHHBIX NIPU MPEIOCTABICHAN IOCYAAPCTBEHHBIX YCIYT Opra-
HaMH, IIPEJOCTABILIOIIAME TOCYIAPCTBEHHEIC U MYHUIUNANBHEEIE YCIYTH, UX JOJDK-
HOCTHBIMH JIMIIAMH, TOCYAAPCTBEHHBIMM MYHUITUITATGHBIMHA CIIYKAIUMK C HUCIIONb-
30BaHHEM UH(pOPMAITHOHHO-TEIICKOMMYHHUKAIIHOHHOM ceTH «HHTEpHET?
(mayree — cucreMa JOCyIEOHOTO 0OXKATIOBAHYS ).

IIpy HampapineHUH *ajnoObl B 3JEKTPOHHOM BHUJE MOCPEIACTBOM CHCTEMEI J[0-
cyneOHOoro 00XKaOBaHMI C UCITOJIB30BAaHHEM HH()OPMAITOHHO-
TEJIEKOMMYHHUKAMOHHOH cetu «VIHTepHEeT», OTBET 3aABHTENIO HAIPaBJISAETCSA IIO-
CPEIICTBOM CHCTEMBI TOCYIEOHOT0 00XKAIOBAHUS, 4 TaKXKe CII0COOOM, YKa3aHHBIM 3a-
SIBUTEIIEM TIPH TO1a9e KaI00bI. :

Kpurepuem npuHATHS pelIeHUs IO AAaHHOW aIMHHHCTPATUBHOW MpoIeaype
ABJIAEeTCS HEYJOBICTBOPEHHOCTD 3asBUTEINS PEIICHUSIMH U AeWcTBUsAME (Oe3neiicTBH-
SIMH) YTIOTHOMOYEHHOTO OpTaHa, OJKHOCTHOTO JIHI[A YIIONHOMOYEHHOTO OpraHa.

Pe3ynpraToM agMUHHCTPaTHBHOK MPOLEAYPbL SIBIAETCS HAPABJIEHHAE JKATOOb!
3asBHTENIS B YIOIHOMOYCHHBIH OPraH, IOJaHHO! ¢ HCIOIb30BAHAEM CHCTEMBI z(ocy-
IeOHOoro 06xaoBaHus B 31IeKTPOHHOM BHJIE.

Criocobom QuKcanuy pesynbTara aIMUHHCTPATHBHON IPOIENypPHI SABISETCS
perucTpanys XXamo0bl 3asBUTENS, a TAOKe pe3ylNbTara PaCCMOTPEHHUS KaI00BI B CH-
cTeMe J0Cy1eOHOT0 00KaIOBaHuUs. ‘

3.5. Ilopsinok ncnpaB/ieHUs JOMYIEHHBIX ONEYATOK
M OIUN0OK B BEIIAHHBIX B pe3y/bTaTe Hpel0CTaABIeHUSs
rocyiapcTBeHHOM yCayrd JOKYMEHTaxX

3.5.1. OcHoBaHHUEM /TS Hadajla aJMUHECTPATHBHOM HPOLEIypPHI SBISETCS 110
JIy4YeHHE YIONHOMOYEHHBIM OPraHOM 3asBJICHHS 00 HCIpaBIeHHUH AOMYHIEHHBIX
OIIeYaTOK M OMMOOK B BEITAHHBIX B Pe3yJbTaTe NPeJOCTABICHHS TOCYIaPCTBEHHON
YCIYyT'H JOKyMEHTax (fajiee — 3asBJIeHUe 00 I/IcnpaﬁheHI/II/I OmuOO0K). :

3.5.2. 3asByieHre 00 MCIPaBICHHUHN OIIHOOK I HOI[aeTC}I B IIPOU3BOJIBHOM Qopme
U JOJDKHO COAEPIKATH CIICAYIOIINE CBEICHHUS:
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HaPMEHOBAaHME YIIOJIHOMOYEHHOI'0 OpraHa, JOJDKHOCTHOTO JIMIA, YIOJHOMO-
YEHHOI'0 OpraHa, BHIIABINETO JOKYMEHT, B KOTOPOM [OIyII[eHa OoIedyaTka Uiy OIIHO-
Ka, "

(GaMuITIIo, UM, OTYECTBO (IIOCTIEHEee — IPY HAITMYWH ) 3asBUTENS, CBEICHUS O
MECTE KUTEILCTBA 3aABUTENA, a TakkKe HoMep (HoMepa) KOHTAaKTHOTO TenedoHa, aj-
pec (agpeca) 3MEeKTPOHHON MOYTHL (X HAJIWYWW) M MOYTOBBIA aIpec, II0 KOTOPBIM
IOJDKEH OBITH HAIPABJIEH OTBET 3ASBUTEIIIO; ;

PEKBHU3HUTHL JOKYMEHTOB, B KOTOPBIX 3a51B1/iTeJH> BBISABMJI ONEYAaTKu u (WIIH)
OTIHNOKY; : '

KpaTKoe ONUCaHue OIeUaTKH 1 (unn) OHII/I6KI/I B JJOKYMEHTE, BBIJIAHHOM B pPe-
3yJIbTATE MPENOCTABIICHUS TOCYJAPCTBEHHON YCIIyIH;

yKazaHue crocoba HH(GOPMUPOBAHHUS 3asBUTENS O XOAE PACCMOTPEHHS BOIIPO-
ca 06 HCIpaBIeHHH OIEYaTOK U (UJIH) ONIHOOK, BEIABIECHHBIX 3aSBUTEIIEM, U 3aMEHE
JOKYMEHTOB, a TaKXKe MpeJCTaBlieHus (HallpaBiieHus) pe3ynbTaTa pacCMOTPEHHUS 3a-
ABIICHUS OO0 yBeoMIIeHUs 00 OTKa3e B HCIPABICHAH ONeYaTOK U (MIIH) OLIHOO0K.

3.5.3. K 3asBnenuro 00 UCIpaBIeHUH OIIAOOK MPUIAraroTCs:

KOITHSA TOKYMEHTa, B KOTOPOM JOIyIIeHa OINOKa MK OlledaTKa;

KOmHs JOKyMeHTa (IIOCTaHOBJIEHHWE, PAcCIopsKeHue, IpUKa3, JOr0BOp), MOJ-
TBEPXKIAIOIIET0 IIOJHOMOYHS 3aKOHHOI'O Hpe,HCTaBI/ITeJ'ISI (nomeunTens, IPUEMHOTO
POAUTENS) HECOBEPIIEHHOIETHETO. «

3.5.4. Cpok uCIpaBICHUs OIMYIECHHON OIIEYATKH U OLIAOKH He MOXKET IIpe-
BBIINATHS pabouMX AHEN CO THS PEerUCTPALliy B yHOJIHOMoquHOM OprasHe 3asiBICHUS
006 HCIIpaBIeHUN JOIMYIIEHHBIX OIIUOOK.

3.5.5. B ciiy4ae oTKasza yIOJIHOMOYEHHOIO opraHa B HUCIPABJIICHUM TONMYILECH-
HBIX OIMHOOK B BBIIAHHBIX B PE3yJIbTaTe MPENOCTABICHUSA IOCYNApPCTBEHHON yCIIyId
JOKyMeHTaxX 00 HapyIIeHUs yCTAaHOBIECHHOIO CPOKA TAKUX UCIpaABICHUH, 3as1BU-
TENb MOXKET 0OpPaTHTHLCS C Xajlo0o0i Ha AaHHBIN OTKa3.

XKanoba, mocTynuBIIAs B YIIOJHOMOYEHHBIH OpraH OO B aJMHUHUCTPAIHIO
KpacHomapckoro xpas, B WCIPaBICHUM JOIYIICHHBIX OINEYaTOK M OIMOOK WM B
Cllydae 06KanoBaHMS HAPYHICHM YCTAHOBICHHOT'® CPOKA TaKWX HCIPABIeHHUH MOl
JIEXUT PACCMOTPEHUIO B TeueHue 5 pabodux JHel co OHS ee perucTpaluu.

3.5.6. Tlo pe3ymbTaTaM pacCMOTPEHHS KaJo0bl IPHHUMAETCS PeIleHre 00 Hc-
IIPABJIEHAY TONYIEHHBIX OUMGOK B BEIAHHEIX B Pe3ybTaTe MPEIOCTABJIEHHS TOCY-
JapCTBEHHON YCIyTH HOKYMEHTaX MO0 B yJOBISTBOPEHUH XKalloOBbI OTKA3bIBAETCSL.

3.5.7. B cimydyae BHeceHVS W3MEHEHHMI B BBIIAHHBIM IO pe3ysbTaraM IPero-
CTABJIEHHS TOCYIAPCTBEHHOM YCIyrd JOKYMEHT, HAIpPaBJEHHBIX Ha HCIPABIEHHE
ommuOOK, JOMYIIEHHBIX IO BAHE YIOJIHOMOYEHHOI'O OpraHa W (MiM) JOJDKHOCTHOIO
JIAIA YIIOJTHOMOYEHHOTO OPraHa, IJiaTa C 3asBUTeNS (IpeICTaBUTeNs) He B3UMaeTcs.
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4. ®OpMBI KOHTPOJIS 32 NPENOCTABICHHEM
© TOCYAapCTBEHHOI YCIyru

4.1. IopsiI0K ocyIeCTBAEH s TEKYIIEro KOHTPOJIs
3a COGIOeHNEM H HCTIOTHEHHEM
OTBETCTBEHHBIMH JOKHOCTHBIMH JTHIAMH
noJjiokennii PerimaMenTa 1 HHBIX HOPMATHBHBIX
IPaBOBBIX AKTOB, YCTAHABIHBAIOIIUX TPeOOBAHUSN
K IPEJ0CTABICHHIO FOCYIaPCTBEHHOI YCJIyTH,

a TaksKe NPHHSATHEM MU, pelIeHuii

4.1.1. HoixHOCTHBIE TMLA YIIOIHOMOYEHHOI0 OpraHa, y4acTBYIOIIUe B IIPeo-
CTaBJIEHWH IOCYNapCTBEHHOMN yCIIyTH, IIPY NPENOCTaBICHUN rOCyIapCTBEHHON YCITy-
I'l PyKOBOACTBYIOTCS IOJIOKEHUSMY HACTOSAIIETO PermamMenTa.

B m0/DKHOCTHBIX pernaMeHTaxX JAOJDKHOCTHBIX JIMI] YIIOJTHOMOYEHHOI'O Opraua,
YYACTBYIOIIAX B IPEJOCTABIEHHHM TOCYJAPCTBEHHON YCIYTH, OCYIIECTBILSIOIIMAX
(GYHKITMM 1O TPENOCTaBICHUIO TOCYIAPCTBEHHOM YCIYyTH, YCTAHABIMBAIOTCS JIOJDK-
HOCTHEIE OOS3aHHOCTH, OTBETCTBEHHOCTD, TPEOOBAHNUS K UX 3HAHUAM M KBAIH(MHKa-
HUH. |

JIOIDKHOCTHBIE JIMIA YIOJHOMOYEHHOIO OpraHa, YYacTBYIOIHKE B IIPefoCTaB-
JICHUM T'OCYJapCTBEHHOW YCIYI'HM, HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTh 3a HMCIIOJI-
HEHHWE aIMUHUCTPATUBHBIX IpoOUENyp H COONIOJCHHE CPOKOB, YCTAHOBIEHHBIX
HacrosuuM Pernmamerntom. Ilpu npenocTaBieHu rocy1apCTBEHHON YCIIYTH 3asiBUTE-
JII0 TApaHTUPYETCs IPaBO Ha IOJydeHHe WH(OPMAIUK O CBOMX IpaBax, 00sA3aHHO-
CTAX W YCJIOBUSX OKAa3aHUA TOCYHNApCTBEHHOW YCIIyI'H; 3aIlUTy CBEAEHMI O Iepco-
HaJIBHBIX JaHHBIX; YBAXKHUTEIBHOE OTHOILIEHNE CO CTOPOHBI JIOJDKHOCTHBIX JIUI] YIIOJI-
HOMOYEHHOI'0 OpraHa.

4.1.2. Texkymuii KOHTPOJIb U KOOPAMHAIUS IOCJIENOBATEILHOCTH HCHCTBUIA,
ONpEeIENIEHHBIX aIMHHUCTPATUBHEIME IIPOIEAYPaMH O IIPEJOCTaBJIEHHIO FOCYap-
CTBEHHOH YCIYIH JOIDKHOCTHBIMH JIAIAME YIONTHOMOYEHHOTO OpraHa, OCyIIeCTRIIs-
€TCSl IOCTOSIHHO HeHOCpeI[CTBeHHO pyKOBOI[I/ITeJIHMI/I YIIOJITHOMOUYEHHOT'O OpraHa Iry-
TEM IIPOBEICHUS IIPOBEPOK. * :

4.1.3. TIpoBepKH MOJHOTHI W KadyecTBa IPEMOCTABICHUS TIOCYAAPCTBEHHOM
YCIYTH BKIIFOYAIOT B Ce0sl IIPOBENEHNE IPOBEPOK, BHIABICHHE M yCTPAHEHHE HApy-
IICHUH NIpaB 3asBUTeENCH, pacCMOTpEHNe, PUHATIE PEIIeHUH U ITOATOTOBKY OTBETOB
Ha oOpalneHus 3asBUTeNel, coaepKamux xano0sl Ha JeiicTBus (Oe3nelicTBue) U pe-
LICHNS TOJDKHOCTHBIX JIML YIIOJHOMOYECHHOIO opraHa OTBETCTBEHHBIX 3a npeno-
CTaBJICHHE rocyz[apCTBeHHon YCIIyTH.
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4.2. IlopsaaoK ¥ NePHOANIHOCTD OCYIECTBJICHUSA
INJAHOBBIX H BHEIJIAHOBBIX IPOBEPOK MOJTHOTHI
H Ka4eCTBa NPEeA0CTaBJICHHUS rocyJapcTBeHHOI
YCJAYIH, B TOM YHCJIe NOPSAOK H GOPMBI KOHTPOJISI
32 MOJHOTON H KA4YeCTBOM HMNPeI0CTABJICHUSA
roCyAapCcTBeHHOH yCIyIru

4.2.1. KoHTpoIb 3a HOJHOTOR U Ka9€CTBOM IIPEJOCTaBIICHNUS I'OCYJapCTBEHHOM
YCIYTH BKIIOYAET B ce0s OCYIIECTBICHHE MIHUCTEPCTBOM B COOTBETCTBHH ¢ Iloo-
KCHUEM O MHHUCTEPCTBE TpyAa M COLMaNbHOTrO pa3Butus KpacHomapckoro kpasd,
YTBEPXXACHHBIM IIOCTAHOBIIEHHEM TIaBBl agMuHHcTpanuu (rybepraropa) Kpacuo-
napckoro kpas ot 21 mekabps 2015 r. No 1240 «O MUHUCTEPCTBE TPy/Aa ¥ COI[HAID-
HOTO PasBHUTHA KpPacHOLAPCKOIO Kpasy, KOHTPOJIS 3a MOJHOTOH M Ka4eCTBOM OCY-
LIECTBIEHUA OpPraHAMHU OIECKU M IONEYUTENhCTBA OTHCNBHBIX T'OCYHapCTBEHHBIX
nonHoMounii KpacHomapckoro kpas Io onexke W ITONEUYUTENHCTBY B OTHOIICHHHU
HECOBEPIIIEHHOJETHUX.

Ocy1uecTBileHHE YKa3aHHOTO BHIIIE KOHTpo‘JI;[ BKIIIOUAET B ce0s MPOBENICHUE
IIJIAHOBBIX ¥ BHEIIJIAHOBBIX MPOBEPOK. |

4.2.2. IIna"oBele IPOBEPKH IOJHOTHI M KadyecTBa MPEIOCTABICHHS TOCYyIap-
CTBEHHOW YCIYI'H OCYIIECTBISIOTCA YMOJHOMOYEHHBIMH JODKHOCTHBIMH ITHIAMH
MUHUCTEPCTBA HA OCHOBAHKH YTBEPXKICHHOI'O €XKErOJHOr0 IUTaHa MPOBEICHUS IIPO-
BEpOK, COITIACOBAHHOI'O B YCTAHOBJICHHOM MOPSIKE C OpraHaMu IPOKYPaTypHL.

VTBepKIICHHBIH eXKEeroONHBII IUIaH IPOBEACHUS IIAHOBEIX IIPOBEPOK pasMelNia-
eTcd  Ha  OQUUIMAIbHOM  caliTe  MHHHCTEPCTBA B HHGOPMAIHOHHO-
TEIEKOMMYHHUKAIMOHHOM ceTn «MHTepHeT» He mo3gHee 1 HosOps roja, mpesiie-
CTBYIOIIETO IOy IPOBEIEHHUS IPOBEPOK, 3a MCKIIOUEHUEM CBEICHHH €XEroqHOr0
IIJIaHa, PaCIpPOCTPaHEHHE KOTOPBIX OIPaHWYEHO WM 3alPelieHO B COOTBETCTBHHU C
3akoHoAarenscTBOM Poccuiickoit denepanun.

4.2.3. OcHoBaHHNEM IS BIJIFOUCHUS TUIAHOBOW MPOBEPKH B €XKETOHBIN ILIaH
TIPOBEEHHS ITAHOBEIX IPOBEPOK OPraHOB MECTHOIO CaMOYIIPAaBIIE€HHs SBJIAETCS HC-
Te4eHHe 2-X JIET CO JHS OKOHYAHMS NPOBEINSHNS OCIeHEH IIaHOBOH MPOBEPKH.

4.2.4. BHeIIaHOBbIE IIPOBEPKU MOJIHOTHI U Ka4ecTBa IPENOCTABICHUS IOCYy-
TApCTBEHHON YCIYrd OCYIIECTBISIOTCS YIIOJHOMOYEHHBIMH JTODKHOCTHBIMY JIHIIAMHI
MUHHACTEPCTBA HA OCHOBAHWHU IIPUKa3a MUHHUCTEPCTBA O MPOBEICHUHU BHEIJIAHOBOU
MPOBEPKHU, COTJIACOBAHHOTO B YCTAHOBIEHHOM IOPSJ/IKE C OpraHaMH IIPOKYpaTypsl, B
COOTBETCTBUH C OCHOBAaHUSMM, MPEAYCMOTPEHHbIMU cTarhell 77 DenepalbHOTO 3a-
KOHa OT 6 okTA0pa 2003 r.'Ne 131-®3 «O6 06mUX MPUHIKIIAX OPraHU3AIUH MECT-
HOTO camoyrpaBieHus B Poccuiickoit @enepaiiumy.

4.2.5. TIpesMeToM IIAHOBOH (BHEIIAHOBOM) IIPOBEPKH SBISIETCS COOIIOCHIIE
YIIOJTHOMOYEHHBIM OPraHoM o00s3aTeNbHbIX TpeOoBaHMI 3aKOHONATENhCTBA IIPH
OCYIIECTBJICHNN MMM OTACNIBHBIX IOCYJapCTBEHHBIX noiHoMoumit KpacHomapckoro
Kpas 10 OIIEKE ¥ IOMCUUTENHCTBY B OTHOIICHUH HECOBEPIICHHOICTHUX.

4.2.6. Pe3ynbraTs! MIaHOBBIX (BHEIIAHOBBIX) MPOBEPOK O(GOPMIISIFOTCS B BHJIE
CIIPaBOK, B KOTOPBIX OTMEYAIOTCS BBIABICHHBIC HENOCTATKH M IIPEIJIOKEHMS II0 HX
YCTpaHEHHIO.
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4.3. OTBETCTBEHHOCTD JOKHOCTHBIX JIMI OpPraHa,
HPEeJOCTABJSIOMIEro rocy/IapcTBEHHYIO YCIYTY,
32 pemieHus u neiicreus (6esgeiicTBHE), IPHAAMAaeMbIe
(ocymecTBiIsieMble) HMH B X0/€ IPeI0CTABICHHAS
rocyAapcTBEHHOH yCaIyrn

4.3.1. OTBETCTBEHHOCTh 33 HaIJIeXKAINee MPefOCTaBICHIE roCyAapCTBEHHON
YCIyTH BO3JIaracTcs Ha PYKOBOIUTENS CTPYKTYPHOIO IOAPA3eNICHUs YIIOJIHOMOYEH-
HOTO OpraHa, OTBETCTBEHHOI'O 32 OPTaHHM3ALHIO PabOTHl IO IPEIOCTABIECHHIO rocy-
NapCTBEHHOU yCIIyTH. 4 .

4.3.2. llepconanbHas OTBETCTBEHHOCTH 3a HpeILOCTaBJIeHI/Ie roCyIapCTBEHHOU
YCILyTH 3aKpEIISeTCs B JOJDKHOCTHBIX pPeriaMeHTax MODKHOCTHBIX JIHI] YIIOTHOMO-
YEHHOI'0 OpraHa, OTBETCTBEHHEBIX 3a IPEOCTABICHHUE MOCYy TapCTBEHHOM YCITYTH..

4.3.3. B ciyyae BhISRIEHUS HapylleHUH 3akoHOJnaTenbcTBa Poccuiickoit de-
Jepaly M 3aKoHomarenbcTBa KpacHomapckoro kpasi, mojioKeHH# HacTosmero Pe-
[JIAMEHTa, & TAKKe [PaB 3asBUTeNIel BHHOBHBIE JIAIA IPHBICKAIOTCS K OTBETCTBEH-
HOCTH B COOTBETCTBHMHM C 3aKOHOAATeNbCTBOM Poccuiickoit deneparym.

4.4. IlosoxeHns, XapaKkTepu3yoilue TpeOOBaHUA
K NOPHAAKY H (JOpMaM KOHTPOJIA 32 IPEIOCTABJIEHHEM
rocy/lapcrBeHHOi YCIyr, B TOM 9HCIIe CO CTOPOHbI
IpazkaaH, nX 00beAUHeHUH 1 OpraHu3aIuii

4.4.1. KoHTposb 32 IpefocTaBICHAEM IOCYIapCTBEHHOM YCIIyTH OCYIIECTBIIS-
ercs B (hopMe IPOBEPKU COONIONEHUS IOCIIe0BAaTeIbHOCTH JEHCTBHIM, OMpeNe/IeH-
HBIX aJIMUHUCTPATHBHBIMU ' IPOLENAYPAMHA IO INPEAOCTABICHUIO TOCYIAPCTBEHHOM -
YCIIyTM U IPUHATUEM PEIIeHUH AODKHOCTHBIMU JIMIIAMH YIIOJTHOMOYEHHOTO OpraHa:
¥ COOJIFO/ICHHST W WCIIONHEHHUs JOJDKHOCTHBIME JIUNAMU yHOJHOMOYEHHOTO OpraHa
HOPMAaTHBHBIX NPAaBOBLIX akToB Poccuiickoit CI)ez(epauHH Kpacuonapckoro kpas, a
Takke nosioxeHuit Pernamenra.

4.4.2. Tlopsinok ¥ (GOPMEI KOHTPOJIA 32 Hpe,Z[OCTaBJIeHI/IeM rocynapCTBEHHOMN
YCIYTH CO CTOPOHBI YIIOJTHOMOYECHHBIX TOJDKHOCTHBIX JIUI| YITOJIHOMOYEHHOI'O OPraHa
JTOJDKEH GBITH MOCTOSHHBIM, BCECTOPOHHUM, 00BeKTHBHBIM U 3 ()eKTHBHBIM.

4.4.3. KouTpons 3a ucnojHenueM PerjiaMeHTa co CTOPOHBI TPaXKAaH, UX 00b-
COVHEHUW W OpraHu3aluil sIBISETCA CaMOCTOATEIbHOM (OpMOH KOHTPOJIT M OCY-
IIECTBIIAETCA IIyTEM HAUpPaBJIeHHUs 0OpallleHHi B YITOJIHOMOYEHHBIH OpraH M IMOJTyJe-
HUS NHCHPMEHHOH M YCTHOM MH(OpManuu o pe3ynbTarax MPOBEIACHHBIX MPOBEPOK U
MIPHEHATHIX TIO Pe3yJbTAaTaM IPOBEPOK MEpax, B TOM HYHCIe OOKATOBAHUS JeHCTBHIA
(Ge3neiicTBES) U pEIlEeHHUH,  OCYIIECTRIsEMBIX (IPUHATHIX) B XOje HCHonHeHus Pe-
rjJaMeHTa B Cy/eOHOM IOpSIKe, B COOTBETCTBUH C 3aKOHOAATENLCTBOM Poccuiickoit
Qenepanuy. '
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5. HocyneOHbiii (BHeCy1eOHbI) NOPSAOK 00:Ka10BAHHS
pelieHui u AeiicTBuii (6e3aelicTBUsA) oprana,
NPeI0CTABIAIONIEr0 IOCy/IapCTBEHHYI0 YCIyTy,

a TAKIKe MX JOJKHOCTHBIX JIHIL

5.1. Uudopmanns 1,1 3aHHTEPECOBAHHBIX JIHI
00 ux mpaBe Ha q0ocyneOHOe (BHeCcyaeOHOE)
oG:xajioBaHMe NeiicTBuii (0e3xeiicTBHIN)

u (W) pemennii, NPUHATHIX(0CYECTBIEHHBIX)
B X0/I¢ MPeJOCTABJECHHA rOCYyAaPCTBEHHOM YCAyTH

3asBUTENs HMEET MpaBO Ha JocynebHoe (BHecyneOHOe) oOXaoBaHUe pelre-
HUM U neficTBuii (Oe3neiicTBus), U (WIM) peHICHUH, TPUHATHIX (OCYIIECTBISIEMBIX)
YTIOJTHOMOYEHHBIM OpraHOM, IOJDKHOCTHBIM IJHIIOM YIIOJHOMOYEHHOTO OpraHa,
MOI], pabotamkom MO®I[ B xo0Ie HpemOCTaBICHNS TOCYJapCTBEHHON YCIyrd
(manee — mocynebHOe (BHECYIEOHOE) 00XKAIOBAHHUE).

5.2. OpraHbI rocy1apcTBeHHOM BJIACTH, OPraHU3ANHH

M YIOJHOMOY€eHHbIE HA PACCMOTPEHHE *KAJI00bI JIHIA,
KOTOPBIM MOKET ObITH HANPABJIEHA KAJ1002 3asiBHTEJIS

B JlocyieOHOM (BHeCy/1e0HOM) Opsi/IKe

5.2.1. XKamoba Ha pémeHI/I}I U JIeUCTBHUI (f663/:[eI7ICTBI/Ie) JOJKHOCTHBIX JIHIL
YIOJIHOMOYEHHOT'O OpraHa, I0aeTcsl 3asBUTEICM B YIIOJIHOMOYCHHBIN OpraH, Ha UM
PYKOBOJHUTENS YIIOJTHOMOYEHHOTO OpraHa. “

5.2.2. B cimydae ecia 00XKaIyrOTCS pelenus u AeicTBus (0e3neicTBIE) pyKo-
BOAMTEIN YIOJHOMOYEHHOTO OpraHa, Xajioba IoJaeTcsi B BBIMIECTOSIIHNA OpraH
(B mOpsAOKEe TOAYUHEHHOCTH ). |

5.2.3. XKanoOwl Ha permenus u aelcTBus (Oe3neticteue) paborauka M®I] mo-
narorcs pykopoguTenro sroro M®II. XKano6wl Ha pemenus u neiicTeus (Oe3meii-
creue) M®I] noparorcs B AemapTaMeHT MH(OpMaTH3alMd B cBa3d KpacHomapckoro
Kpasl, SBISIOIMKCS yapequteneM M®L], Win HOIDKHOCTHOMY JIHILY, YIOJIHOMOYEH-
HOMY HOPMAaTHBHBIM IIPABOBLIM akToM KpacHomapckoro kpasi.

5.3. Cnoco6b1 uHGOpMHPOBaHUS 3agBUTeJIel
0 MOPs/IKe MOAAYH U PACCMOTPEHHS KAJIOOBI,
B TOM YHCIIE ¢ HCIOab30BanueM Eaunoro noprana
‘n PernonannHoro noprana

WadopManuio o MOpsAAKe MOAaYA ¥ PACCMOTPEHHS KATOOBI 3aIBUTENTH MOTYT
MOJYYUTh Ha UH(MOPMAMOHHBIX CTEHJAX, PACIOIOXEHHBIX B MecTaX MpeloCTaBIIe-
HHS TOCYIapCTBEHHON YCIYTH, HEMOCPEACTBCHHO B YIIOJHOMOYEHHOM OpraHe, Ha
odunuanpHOM caliTe yrmoaHoMoueHHOro oprana, B M®L], na Equnom moptane u Pe-
THOHAJILHOM HOpTAaJe. b
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5.4. Hepeqeﬂb HOPMATHBHBIX ﬂpaBOBle aKTOB,
peryJupyomnx NopsaaoK )locyneﬁﬂoro (BHecyaeOHOTO)
o0skajloBaHNs peuleHn#i u geficTBuii (0esmeiicTBus)
oprafa, peJoCTABJISAIOIIEro rocyaapcTBeHHYIO
yCJyry, a TAK/Ke ero X0JKHOCTHBIX JIHII

HopMaTHBHEIMA TIPABOBBIMHE aKTaMH, PETYIHPYIOIAMHE HOPSIOK HOCYLeOHOT0
(BHecyneOHOro) o6KanoBaHns pewenuil u peiicTeuit (Ge3eficTBUS) YIONTHOMOYEH-
Horo opraxa, M®IL], TIOJDKHOCTHBIX JIMI[ YIONHOMOYEHHOTO OpraHa, pabOTHHKOB
MOI] sBsroTCS: :

denepanbHbINA 3aK0H No 210-®3; :

IIOCTAHOBJICHHE TJIaBbl aIMUHUCTPALUN (ry6epHaT0pa) Kpacromapckoro kpas
ot 11 derpans 2013 r. Ne 100 «O6 yreepxnenun [lopsanxa mogauu v pacCMOTPEHUS
Xano0 Ha pemeHus u aelicteus (Oe3necTBAE) HCIONHUTENLHEIX OPraHoOB rocyaap-
CTBCHHOH BJAacTH KpaCHoz[apcxoro Kpas, HpeI[OCTaBJISIIOHII/IX roCy/1IapCTBCHHBIE
YCIYTH, WX HOJDKHOCTHBIX ‘JIHII JIEOO Focy,I[apCTBeHHBIX TPaXKTAHCKUX CITy>KaIluX
Kpacronapckoro xpasd, MHOTO(YHKITHOHAIBHOTO IICHTpa pPabOTHUKOB MHOTO(YHK-
IIHOHATLHOTO IEHTPAY.

6. Oco6enHOCTH BHINOJIHEHU S
2IMMHHCTPATHBHBIX Npoueayp (aercreuii) B MPI]

6.1. IlepedyeHs aJMHHECTPATHBHLIX NPONETYP
(neiicTBuii), BpimoaaseMbix M®PI{

6.1.1. IlpemocraBieHne rocy1apCTBEHHON yCIIyTH BKIIOYaeT B cebs cremyro-
IMe aIMAHUCTPATHBHBIC TPOUEAyphI (AeiicTBuUs), BhIoNHAeMbIe MOLL:

UH(POPMHPOBAHIE 3aABHTENA O HOPSIKE NPENOCTABICHUS TOCYIapCTBEHHOM
yeayra B M®I, o x0ze BHIOIHEHHS 3aIpoca o HpeI[OCTaBJIeHI/II/I roCy/IapCTBEHHOU
YCIYTH, 110 WHBIM BOIPOCAM, CBA32HHBIM C HpeI[OCTaBJIeHI/IeM rocyIapCTBEHHON
YCIYTH, a Talkoke KOHCYJIbTUPOBAHME 3AABUTEIIA o ) HOpsAKE NPeJOCTABIEHHAs roCy-
IapcTBEHHOM ycayru 8 MOL;

3anuchk Ha nmpueM B MOI] nua mopaum 3anpoca 0 IpeJOoCTaBIeHUY ToCcyaap-
CTBEHHOM yCIyTH; :

IIpueM 3arpoca (fajiee — 3asBICHUS) 3asBUTENS O TIPEJOCTABIEHHH TOCyaap-
'CIBEHHOHM YCIyTH W WHBIX JOKYMEHTOB, HeO6XOI[I/IMI>IX IUIS TIPEeJOCTaBJICHUS TOCy-
JAPCTBEHHON YCIIyI'H; :

nepenady yIOIHOMOYEHHOMY OpPraHy 3asBIEHHS O IPEIOCTaBICHUM rocynap-
CTBEHHOH YCIYyT¥d W HHBIX TOKYMEHTOB, HGOGXOI[I/IMI:IX U1 TPEeJOCTaBICHUS I'OCy-
JApCTBEHHON yCILyTH;

TIpHeM pe3yJbTaTa IPEIOCTaBICHUS TOCYJapCTBEHHOR YCIyry (MyHHIMIIAIb-
HOTO TIPABOBOTO aKTa O IPEHOCTABICHUU TOCY/aPCTBEHHOM yCIyTH OO0 MUCHMEH-
HOTO OTKa3a B €¢ TMPE/IOCTABNCHNH, C yKasaHHeM IIpI/I‘-II/IH 0TKa3a) OT YIIOJHOMOYEH-
HOTO Oprama; :
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BBIZIa4y 3asBUTEN0 MyHULIUIIATHHOIO IIPABOBOTO aKTa O MPEIOCTABIEHUH I'OC-
YAapCTBEHHOR yCIyTd NUOO IMChMEHHOTO OTKa3a B ee IPeIOCTABIEHNUH, C YKa3aHH-
€M IPUYMH OTKAa3a, B TOM YHCIIE BRJJAYy JOKYMEHTOB Ha OyMa)KHOM HOCHTEJE, TI01-
TBEPXKJAIONIMX COJEPIKAHUE DIEKTPOHHBIX JOKYMEHTOB, HampaBleHHEIX B M®I] mo
pe3yIpTaTaM [PEJOCTaBIEHUs OCYIAPCTBEHHON YCIyTH YIIONTHOMOYEHHBIM Opra-
HOM, a TaKKe BBIIAady JOKYMEHTOB, BKJIIOUAsl COCTABIICHHUE Ha OYMaKHOM HOCHTEINE U
3aBEPEHHE BHITUCOK M3 HHMOPMAIMOHHOM CHCTEMBI YIOJIHOMOYEHHOIO OPraHa.

6.2. Tlopsiiok BHINOIHEHUS az(MfmnchaTnBHux
npouenyp (aedcreuit) M®II

6.2.1. MndopmupoBaHue 3agBHTENIL O IOPSAKE NPEIOCTABIECHUS TOCYIap-
CTBEHHOM yciyrd B MOL], o Xolie BEIIOIHEHMS 3alIpoca O IIPEeJOCTaBICHUH rocyaap-
CTBEHHON YCIYTd, IO HMHBLIM BOIIPOCAM, CBA3aHHBIM C IPEOCTABIEHUEM TOCYIap-
CTBEHHOM YCIIyTH, a TAKXKe KOHCYJBTHPOBaHUE 3asBUTENS O MOPSIKE IPeIoCTaBJie-
HHUS TOCYXapCTBEHHOM yciuyrd B MOLI. : ’

HNudopmupoBanre 3aIBUTEISA OCYINECTRISIETCS TOCPEACTBOM pa3sMeIleH s aK-
TyaJbHOHU M HCUepIbIBatoIell nHOpMaIM, HeoOX0MMOM IS IOIYUIEHHs TOCyAap-
CTBEHHOH YCIIyTW Ha MH()OPMAIIMOHHBIX CTEHAaX MM WHBIX MCTOYHHKAX HH(POPMH-
poBanus, a Takke B okHe MOL] (mHOM cnenuansHo 000pyI0BaHHOM pabodeM MecTe
B M®L), npenHazHadyeHHOM U1l MH(QOPMHUPOBaHIS 3asBUTENEH O MOPSAAKE MPEIo-
CTaBIICHHsI FOCYJapCTBEHHBIX YCIYT, O XOJe PACCMOTPEHHUS 3alpOCOB O IPE0CTAB-
JICHWY FOCYIapCTBEHHBIX YCIYT, @ TAKXKE JULA HPEHOCTaBIeH s HHOH HHPOPMAIHH, B
TOM YHCJIE YKA3aHHOM B MOMIYHKTE «a» IyHKTa 8 TIpaBui opranm3anuy nesaTeabHo-
CTH MHOT'O(YHKIIMOHAJIBHBIX LIEHTPOB IPEJIOCTABICHNS TOCYAapCTBEHHBIX U MYHH-
[UITAJILHEIX YCIIYT, YTBEPKICHHBIX NOCTaHOBIcHUEeM llpaButenbcrBa Poccuiickoii
®eneparuu ot 22 nekabps 2012 1. Ne 1376 «O6 yreepxaennu [IpaBri opranusanyy
IEATENbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MIPEAOCTABIICHUS TOCYaPCTBEHHBIX
¥ MyHUIIATIANBHBIX YCIIyI».

6.2.2. 3anuce Ha aneM B M®II nns nonaqu 3ampoca o IPeIOCTABIEHUN TOCY-
JApCTBEHHOU YCIYTH. |

B 1esX HpemoCTaBIeHHs TOCYIaPCTBEHHOM YCIYTH, B TOM YHCIE OCYIIECTB-
JseTCs IpUeM 3asBUTeNel 1o mpeaBapuTenbHol 3amucy B M®IT,

OcHoBaHueM A Hadajla aJMUHHUCTPATUBHOHN MpoLexypsl sSBISETCS obparlie-
HHe 3asiBUTEN Ha PernonaneHbiil noprtan, Enuself mopTajl MHOTOG YHKIIMOHATBHBIX
IIEHTPOB NIPeJJOCTaBICHUS T'OCYAapCTBEHHABIX M MyHALMIANBHEIX yeuyr KpacHomap-
ckoro kpas (manee — Eaummiii mopran M®I] KK), ¢ nensio HOIydeHHS Tocymap-
CTBEHHOU YCIyTHd 0 IpeABapUTEIbLHON 3alKCH.

3anucek Ha MpUeM IPOBOAUTCS l'IOCpe,Z[CTBOM PernonansHoro noprana, Exuno-
ro nopraia M®I] KK.

3asBUTEIO NPEAOCTABIIETCS BO3MOXKHOCTh 3allUCH B JIFOOBIE CBOOOIHBIE IS
IpreMa JaTy ¥ BpeMs B Iipezenax ycTanoBieHHoro B MOIL] rpaduka npuema 3asBu-
Telel.

M®LI ne Brpase TpeOGOBATE OT 3asBUTENs COBEPIICHHST HHBIX JICHCTBHIA, KpoMe
IPOXOXKIeHHs HIeHTUGUKAIMH U ayTEHTH(QUKAINY B COOTBETCTBUM C HOPMATHBHEI-
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MU IIPaBOBBIME aKTaMu Poccuiickoit (I)enepaupm }’KaBaHI/ISI LeJIU IpUeMa, a TaKxKe
IPENOCTaBIECHNs CBENEHNH, HEOOXOMUMBIX I PaCUeTa JIMTEIEHOCTH BPEMEHHOIO
MHTEpBaJla, KOTOPHIA HeoOX0IuMO 3a0pOHHUPOBATE IS IpHeMa.

KputepueM npusHSTHS pelieHUs HO JAaHHOW aIMUHUCTPATABHOM mporeaype
SBIISIETCS HANWYUE CBOOOMHBIX JJIA MpHEMa JAaThl ¥ BpEMEHH B IIpeaesiaXx yCTaHOB-
neaHoro B M®I] rpaduka nmpuema 3asBUTEICH.

CoocoboM ¢ukcanuu pesysibraTa afMUHHCTPATUBHOW MPOIEAYPHI SBIISETCS
chopMHUPOBaHHOE YBEIOMJICHHE O 3anuch Ha mpueM B MOII.

Pe3ynbTaToM agMAHACTPATHBHON MPOLEAYPH! ABJAETCS MONYYEHHE 3asBUTE-
eM:
C WCIONB30BAHUEM CPENCTB PernOHaIbHOrO IMopTaia B IMYHOM KabHHETe 3a-
ABHUTEIIS YBEJIOMIIEHHS O 3aIllMCH Ha ipueM B MOILT;

C HCIOJB30BaHKMeM cpeacTs Exunoro moprama M®I] KK yeemoMienus o 3a-
nvcy Ha pueM B MOILI Ha asHOM HopTase. |

6.2.3. IlpmeM 3asgBrmeHUs 3asBHTEN1 O IPENOCTABICHUM TOCYAapCTBEHHOM

YCIyTH U MHBIX TOKYMEHTOB, HEOGXOIMMBIX I IIPEOCTABIEH s FOCyNapCTBEHHOM
YCILyT'H. : ,
OcHoBaHnueM [Jis Haudaja a,U,MI/IHI/ICTpaTI/IBHOI/I IpOLEeIypHl SIBISETCS oOpalle-
Hue 3asBuTesss B MOI| ¢ 3agBneHueM u JOKyMeHTaM#, HEOOXOAUMBIMHY JUIS TIPEIO-
CTaBJICHUsI TOCYAaPCTBEHHOM YCIyId, B COOTBETCTBHH C oApaszenoM 2.6 Perimamen-
Ta. _ '

Ilpuem 3asBienus u JoOKyMeHTOB B M®IL] ocyIecTBAsSETCS B COOTBETCTBUHU C
@enepansabiM 3ak0HOM Ne:210-@3, a Takke ¢ yCIOBUSIMM COIJIAIIEHHAS O B3aUMO-
nevicteun MOI] ¢ YHOHHOMOquHBIM OpraHoM (z[aJIee — COIVIAIIIEHUE O B3aMMOJIEH-
CTBUH).

Peructpanus 3asBieHus 3asBUTENS O IPENOCTABICHUU TOCYIapPCTBEHHOM
YCIYyTU U JOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHUS TOCYIAPCTBEHHON YCITy-
I'l, ocyinecTBiteTcs padotarukoM M®IL] B ieHs oOpalieHusI.

Jannas rocynapcrsenHas yciayra B MO®OL[ ‘B cooTBeTcTBHH cO cTartbeit - 15.1
®enepanbHOro 3aKoHa Ne 210-D3 Mo KOMIIEKCHOMY 3aIIpOCy He IPeTOCTaBIAeT .

Pa6orauk M®I] mpu npreMe 3asBIeHHS 0 IPeJ0CTaBIEHHH IOCYIaPCTBEHHOM
YCIIYTH H JIOKYMEHTOB, HEOOXOAMMBIX I MPEIOCTABIEHHS FOCYIapCTBEHHOM yCIIy-
rU: ‘ '

YCTaHABJIMBAET JIMYHOCTD 3asABUTENS Ha OCHOBAaHHH IIACHOPTA TI'PaKIaHMHA
Poccuiickoit denepanyi U WHBIX JTOKYMEHTOB, YAOCTOBEPSIOMNX JIUYHOCTH 3asIBU-
TEeNs, B COOTBETCTBHY C 3aKOHOJIAaTeNbCTBOM Poccutickoil denepanun;

IPOBEPSAET HAa COOTBETCTBHE KOMMM IPECTABISIEMBIX JOKYMEHTOB (32 MCKIIIO-
YeHHeM HOTapHalbHO 3aBEPEHHBIX) WX OpUTMHANTaM (Ha NMpeaMeT HaIW4dds MOT9H-
CTOK WM JOIEeYaToK). 3aBepseT KOIMU JTOKYMEHTOB, BO3BpaIlaeT HO,Z[J‘II/IHHI/IKI/I 3a-
SIBUTEIIIO;

OCYIIECTBISET KOMMUPOBaHNE (CKAaHUPOBAHKE) JOKYMEHTOB, IPEAYCMOTPEHHBIX
nmyakramz 1 — 7, 9, 10, 14, u 18 gactu 6 cratbu 7 ®epepanbHOTo 3aK0Ha Ne 210-03
(manee — MOKYMEHTHI IMIHOTO XPAHEHUS) U IPEICTABIEHHbIX 3asBUTEIEM, B CIIyvae,
eClI 3aJBUTETh CAMOCTOATENFHO He IPEeCTaBHI KOIMH JOKYMEHTOB JIHYHOIO XPa-
HEHUS, a B COOTBETCTBUU C aIMUHUCTPATUBHBIM PETJIaMEHTOM IMPEeNOCTABIEHUS I'OC-
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yIApCTBEHHON YCIYTH IUIA €€ IPefOCTaBIeHH Heo0X0IiMa KOIK JOKyMEHTa JIHY-
HOTO XpaHEHHs (3a MCKIIOYEHHEM Cllydas, KOTAa B COOTBETICTBHM C HOPMATHBHEIM
OpaBOBEIM aKTOM JUIA IIPENOCTABIICHUS rocyz{aPCTBeHHoﬁ YCIyTH HeoOX0omuMo
IperbABIeHre HOTAPHATHHO YAOCTOBEPEHHON KONHMH JOKYMEHTAa IHYHOIO XpaHe-
HUA). 3aBEPSIET KOMMUKA JOKYMEHTOB, BO3BpAIAET IOMIMHHUKY 3aIBUTEINO;

PETHCTPUPYET 3asBIEHHE ¥ JOKYMEHTEI, HEeOOXOMUMEIE I IPENOCTABICHUS
rocyJapcTBeHHOH yciryry, popMHpyeT aKeT JOKyMEHTOB.

B ciydae HECOOTBETCTBUs HOKYMEHTa, YAOCTOBEPSIOUWIETO JIXYHOCTH, HOpMa-
THBHO YCTaHOBIIHHBIM TPeOOBAHUSIM WM ero oTcyrcTBus — paborHuk MOIT un-
bopMupYeT 3aABHUTENS O HEOOXOMAUMOCTH NPEAbIBICHHS JOKYMEHTA, VI0CTOBEPSIO-
IIeTO JIMYHOCTD, JJI MPENOCTABICHUS TOCYAapCTBEHHON YCIYyIH, W Npeiaraer oo-
patuthess B M®L] mocne mpuBeneHUs B COOTBETCTBHE ¢ HOPMATHBHO YCTAHOBIICH-
HEIMU TPeOOBaHUAMHE JOKYMEHTa, YIOCTOBEPSIONIErO JUIHOCTD.

IIpu npemocTaBlIeHUM TOCYyAApPCTBEHHOMN yCJIym IO KCTEPPHTOPHATEHOMY
npuHnuny, MOII:

IIPUHUMAET OT 3asIBUTEIISI 3asIBICHUE U JJOKYMEHTHI, IPeICTaBICHHBIEC 3asBUTE-
eM; : '
OCYIIECTBIISIET KOTIMPOBaHue (CKaHUPOBaHUE) HJOKYMEHTOB JIMYHOTO XPaHEHUS,
IIPEICTABIICHHBIX 3aJBUTEIIEM, B CIy4ae, €CIIU 3asBUTEIh CAMOCTOATEIbHO HE Ipel-
CTaBWJI KOIIMH JOKYMEHTOB JITUHOI'O XPaHEHU, a B COOTBETCTBHH C aAMUHUCTPATHB-
HBIM PerjaMeHTOM IIPeJOCTABICH)S IOCYAapCTBEHHOM yCIyTH MU ee HPefoCTaBIe-
HUs HeoOXonnMa KOIUsS JOKYMEHTa JMYHOIO XpaHeHI/IH (3a HCKITOUEeHUEM clydas,
KOI'Zla B COOTBETCTBUM C HOPMATHUBHBIM ITPABOBBIM“aKTOM JJIsl IPEIOCTaBIECHUS rOCy-
JapCTBEHHOH YCIyrM HEOOXOAMMO HpeIbsABICHHE HOTAapHalbHO YAOCTOBEPEHHOU
KOIIMY JOKYMEHTa JTUYHOI'0 XPaHEeHHS); :

bopMupyeT IEKTPOHHBIE JOKYMEHTHI U (MIH) 3JIEKTPOHHBIE 00pa3bl 3asMBIIC-
HUS, TOKYMEHTOB, IIPUHSTHIX OT 3asBHUTENs, KOIMI TOKYMEHTOB JIMYHOTO XpaHEHUS,
IPUHATEIX OT 3asBUTeNA, obeclednmBas WX 3aBepeHHe AJIEKTPOHHOM IOIIUCHEI0 B
YCTaHOBJICHHOM IIOPSIIKE; : :

C HCHOJh30BaHUEM I/IH(bOpMaHI/IOHHO TeJ'IeKOMMyHI/IKaHI/IOHHBIX TEXHOOTHit
HaIpaBJIsSeT JNEKTPOHHBIE JOKYMEHTHI M (WJIH) SJEeKTPOHHbBIE 00pashl JOKYMEHTOB,
3aBEPEHHBIC YIIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIiioM MOILI, B ymomHOMOYEHHBIH
OpraH, IPeIOCTABIIAIONUH COOTBETCTBYIOIIYIO FOCYAAPCTBEHHYIO YCIYTy, B TCUCHUE
1 pabGodero AHS ¢ MOMEHTAa IPUHATHS HOKyMeHTOB-‘

KputepueMm NpUHATHS pEIISHUS [0 HACTOSAINEH aIMUHUCTPATHBHOM IpO-
nejype SBJIAETCA IOCTYIIEHHE JOKYMEHTOB, HGOGXOI{I/IMBIX JUIsl TIPENOCTABICHHS
rOCYJapCTBEHHOU YCIYTH. - '

Pe3ynbTaToOM WCIONHEHHS aJMUHHCTPATUBHOM IIPOIELYpHl SABIACTCS DPEru-
cTpamus 3ampoca (3asBjieHus) W BblHadya 3asBUTEIIO PACIMCKH B IIOIYYEHHH JOKY-
MEHTOB JIUOO OTKAa3 B IpreMe JOKYMEHTOB, IIPH BEISBICHAH OCHOBAHMMI IS OTKA3a B
IIpreMe JOKYMEHTOB (II0 JKeJIaHWIO 3asBUTeNS BblAaeTcs B IIMCHBMEHHOM BHJE C yKa-
3aHMEM TIPUYMH 0TKa3a).

Hcnonnenne I[aHHOI/I aAMUHUCTPATUBHON npouenypm BO3JIOXKEHO Ha paboT-
Huka MOII. :
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6.2.4. Ilepenada B YIOIHOMOYCHHBIH opréiH 3asBJICHUS O IPENOCTABICHUM
rOCYy/TapCTBEHHON YCIYTH M MHBIX JOKYMEHTOB, Heo6x0)mMI>1x JUISL TIPEIOCTaBIICHUS
rOCyJapCTBEHHOU YCIIyTH.

OcHoBaHueM 115 HavajIa aI[MI/IHI/ICTpaTI/IBHOI/I IPOIE/TyPBI ABIAETCSA NPUHATEIE
M®I] 3asBneHue U HpUIaraeMple K HeMy JOKYMEHTHI OT 3asiBUTEIs ([TaKeT JTOKyMEeH-
TOB).

llepenaga makera nokymeHToB u3 M®I] B yIOJIHOMOYCHHBIH OpraH ocCy-
INECTBIIAETCS B COOTBETCTBUHU C YCIIOBUSIMU COI‘J‘IaIIIeHI/ISI 0 B3aMMOJEHCTBUH HA OC-
HOBaHHUM PEECTPa, KOTOPHINA COCTABISAETCS B ABYX 3K3€MHJI§Ian CoJepXKaIMX JaTy U
BpeMs IIepefadd, 3aBEPEHHBIX MOAMUCAMHU JODKHOCTHOIO JIMIA YIOJHOMOYEHHOIO
oprana u padorauka M®II.

Kputepusamy aiMUHUCTPATUBHON npouenypm 0 Iepenaye rakera JOKyMeH-
TOB B YIIOJTHOMOYEHHBIN OpraH sBIAIOTCS:

COOIIIOJIEHHE CPOKOB Tepeadl 3asABICHUM I/I [pUIaraéMbeiXx K HUM JOKyMEH-
TOB, YCTAHOBIIEHHBIX 3aKTIOYEHHBIMHA COTTIAIIEHUAMME O B3aMMOJIEHCTBHN;

aZpecHOCTh HAIPaBJIeHHUs (COOTBETCTBHE YIIOIHOMOYEHHOTO OPraHa);

COOIIO/IeHNe KOMIIIEKTHOCTH IepeaBaeMbIX JOKYMEHTOB U IIPEAbABIIEMBIX K
HUM TpeGoBaHu# O(GOPMICHHS, IPENyCMOTPSHHBIX COLNAIICHUSIME O B3aMMOJeii-
CTBUH.

Crnocobom (ukcanuu pesynbTaTa BBHIIOJHEHUS aAMUHUCTPATHBHON mpoueny-
PHl SABISETCA HAIWYUE MOANUCEN ynonHOMoquHoro NOJDKHOCTHOTO JIALIA yIIOJIHO-
MOYEHHOT'O OpraHa u pa6OTHI/IKa M®I] B peectpe. :

Pe3ynbraToM HCHOIHCHHUS aJIMUHHCTPATUBHON NPONELYpEI ABIAETCS moJye-
HHE MaKeTa JOKYMEHTOB YIOMHOMOYEHHBIM OPraHOM.

Hcrnonnenne maHHON aJMUHUCTPATHBHOM MPOLEAYpPHl BO3JIOXKEHO Ha paboT-
auka MOI] n ynonHoMOUYeHHOE TOJDKHOCTHOE JIUI0 YIOJIHOMOYEHHOIO OpraHa.

6.2.5. [lepenaya MyHHIIMIIAJBHOIO IPAaBOBOrO aKTa O IPEJOCTABICHUH IOCY-
JApCTBEHHOH yCIIyr IMOO0 IMMCEMEHHOTO OTKa3a B'€e IPEAOCTABICHUH, C YKA3aHHEM
MPUYHAH OTKa3a, U3 YNOJHOMOYEHHOTO OpraHa B Md)II [0 3KCTEPPUTOPUATIHLHOMY
OpUHIHAIY.

OcHoBanueM IS Havaa aI[MI/IHI/ICTpaTI/IBHOI/I POLEAYPHI SBJISETCS IIOATOTOB-
JICHHBIH YIIOJTHOMOYEHHBIM OpraHOM JUIS BBIAAYW MyHUIMIAIBHBIA MPaBOBOM aKT O
IPEIOCTABJICHNUS TOCYIapCTBEHHON yCIyrd Jub0 INMCHMEHHBIM OTKa3 B ee IIpelo-
CTaBJICHNH, C YKa3aHWEM NMPUYMH OTKa3a, B ClIydae, €CIH T'OCyAapCTBEHHAs yCIyra
IIPEIOCTABIITETCS TOCPEACTBOM oOpalieHus 3asButens B MOLI. :

Ilepegaya MyHMIUDAIBHOIO IIPABOBOIO aKTa O IIPEJOCTABIEHHU IOCYIap-
CTBEHHOM yCIyrn Jmb0 NHCPMEHHOTO OTKa3a B ¢e IPEJOCTABICHHH, C yKa3aHHEM
OPUYMH OTKa3a, U3 YIOJIHOMOYEHHOIro opraa B M®L] ocymiecTBiseTcs B COOTBET-
CTBUY C YCJIOBHUAMM COTJAIICHMS O B3aMMOJIECHCTBAN Ha OCHOBAHUHU PEECTpa, COCTaAB-
JISHHOTO B 2-X 3K3eMIUIApax, COJEpXKallero AaTy ‘W BpeMs Mepeaadd, 3aBEPEHHOIO
MOANHUCAMHA YIIOTHOMOYEHHOTO JIOJDKHOCTHOTO Jmua YOOJIHOMOYEHHOTO OpraHa ¥
pabotarka M®LI, " ,

Pe3ynbTaToM HCTONHEHHs aMUHUCTPATHBHOMN MPOIENYpHI SBISETCS MOTyde-
Hue M®I] U3 ynoIHOMOYEHHOT'O Opraia MyHUIIMIIATHHOTO IIPaBOBOTO aKTa O IIpeao-
CTABJICHMM TOCYNApPCTBEHHOH yCIyrd Mu60 MHCHMEHHOTO OTKa3a B e IPelocTaBIIe-
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HUH, C yKa3aHUEM IPUYHH OTKa3a IS €0 BLII[aT-II/I 3asBUTEIIIO.

Cnocobom (ukcanun pesynbTaTa BHIIONHEHHS aAMAHUCTPATHBHON npoue;:[y-
PBI ABIACTCA HAIMYAC HOANKCEH NODKHOCTHOTO JIMNA YIOJHOMOYEHHOTO OpraHa
pabotamka M®ILI B peectpe. 4

Kputepusmy IPUHATUS PEIIEHUS [0 HACTOSMIEH aIMUHHCTPATUBHOM npoue-
Iype sBIIAETCSA TOTOBHOCTE Pe3yabTaTa IIPeJOCTaBIeHUS IOCYAapCTBEHHOM YCIYTH B
BHJI€ MyHHIUIIAIBHOIO IPABOBOTO aKTa O MPEJOCTABICHHH IOCYIapCTBEHHOM YCIIy-
I'u T00 MHUCHEMEHHOI'O OTKAa3a B €e Hpe,Z[OCTaBJIeHI/II/I C yKa3aHWeM IIPUYMH O0TKa3a, K
BbIAaYe 3asBUTEeIO0 B MODIL]. \

Hcrnionuenne naHHOW afMUHUCTPATHUBHOM npouez[ypm BO3JIOXKEHO Ha pa60T-
HiKa MOL[ 1 J0/DKHOCTHOE JIUI0 YIIOIHOMOYEHHOTO OpraHa.

6.2.6. Belaua 3asBUTENI0 MYHUIUNAIBHOTO IPABOBOTO aKTa O IpeaocTaBlie-
HUH TOCYJAapCTBEHHON yCIyrd JuOO MACBMEHHOT'O OTKA3a B €€ HpCI[OCTaBJ'IeHI/II/I Cc
yKa3aHueM Opu4uH oTKa3a, B MOPII. ,

OcuoBanneM st Hayana aI[MI/IHI/ICTpaTI/IBHOI/I IIPOLIEYPHI SABIAETCS IONIyde-
Hue M®I] MyHHananLHoro IIPaBOBOr'0 aKTa O HpeI[OCTaBJIeHI/II/I rOCY{apCTBEHHOM
yCIyr 1100 MUCbMEHHOTO 0TKa3a B ee Hpe,I[OCTaBJIeHI/II/I C yKa3aHWEM IPUYMH OTKa-
34, IUIsL €T0 BBIIAYH 3aSBUTEINIO. : .

Brinaua MyHHOWITAIEHOIO IPABOBOTO aKTa O MIPEJOCTABICHUA ['OCYIapCTBEH-
HOM ycImyru nmbo IMCBMEHHOIO OTKa3a B €€ NIPelOCTABICHNH, C YKAa3aHHEM IPHYNH
otkasa, B MOL] ocymiecTBIseTCS B COOTBETCTBHH C YCIOBHAMHE COTTIAIICHHUS O B3aH-
MOJIEHCTBHH. | ‘

Pabotauk M®I] npu- BrImade MyHI/IuI/IHanLHbro IIPaBOBOI'O aKTa O MPEeNOCTaB-
JIEHHH TOCYIapCTBEHHOM YCIyTH MO0 MUCHMEHHOIO 0TKA3a B €€ NPENOCTABICHUH, C
YKa3aHWeM IIPUYUH 0TKa3a: '

YCTaHABIMBAET JUYHOCTH 3asBHUTENId HAa OCHOBAaHWM IIacIiopTa TpaXkIaHHHA
Poccuiickoit ®enepanuy ¥ UHBIX JOKYMEHTOB, YAOCTOBEPSIOUIMX JIAYHOCTD 3asBHU-
TeIls, B COOTBETCTBUY C 3aKOHONATENHLCTBOM Pocculickoit Meneparu;

BBIZIGET MYHHIMITAIBHBIA TPABOBON aKT O MPeJOCTABIEHHH TOCYIapCTBEHHOM
yCIyrd iubo NMCBMEHHBINA OTKA3 B €€ IPEOCTaBICHNH, C YKa3aHHeM IPUUKMH OTKAa-
3a, IOJyYSHHBI! OT yIIOJHOMOYEHHOTO oprana.

Pabotauk M®I] ocymmecTBisieT COCTaBICHHE W BEIIAYy 3asBUTENIO JOKYMEH-
TOB Ha OyMa)XHOM HOCHTelle, ITONTBEP)KIAIOIINX COAEPKAHNE IIEKTPOHHEIX JOKY-
MEHTOB, HanpasJleHHbIX B MOLI 110 pesynbrataM Ipef0CTaBIeHHs TOCYIapCTBEHHOMH
YCIIyI'¥ YIIOJIHOMOYEHHBIM OPraHOM, B COOTBETCTBHH C TPEOOBAHUSIMH, yCTaHOBJIeH-
ueivd [IpaButensctBoM Poccutickoit @enepanwm.

KputepusMu agMHUHHCTPAaTUBHON IpOIENyphl MO BBIAAYe MYHHUIIMIAIBHOIO
IIPaBOBOTO aKTa O IPENOCTABISHUM I'OCYJapCTBEHHOU YCIyrH JuOO0 MHCHMEHHOTO
OTKA3a B €€ MPEIOCTABIECHHH C YKa3aHUeM IPHYMH OTKA3a, SBIIEOTCS:

COOJIIOIEHNE YCTAHOBIIGHHBIX COIVIAIICHUSME O B3aUMOIEHCTBHU CPOKOB IIO-
JyYeHHs U3 YIOJIHOMOYEHHOTO OpraHa MyHHunnaJILHoro IIPaBOBOrO aKTa O Ipeio-
CTaBJIEHHUH TOCYAApCTBEHHOM yCayru nmubo MUCBMEHHOTO OTKA33 B €¢ HpeJIOCTaBJIe-
HUH, C YKa3aHUEM IPUYHMH OTKA3a; ‘

COOTBETCTBHE nepenaHme Ha BEINAYY MyHHIEIATEHOTO IIpaBOBOI'0 aKTa O
IIPEIOCTAaBIEHAN FOCYAAPCTBEHHON yCIyTH IH00 MUCHMEHHOTO OTKa3a B €€ Ipejo-
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CTaBJICHUHM, C YKa3aHUEM IIPUYUH OTKAa3a, TpeGOBAHMAM HOPMATHBHBIX IPABOBBIX aK-
TOB. :

Pe3ynsTaroM aJIMUHHCTPAaTUBHOM HPOLIEAYDPHI SBIAETCA BbiAa4da 3asBUTEIIO
MYHHUIMIAIGHOIO MPaBOBOTO aKkTa O IPEOCTABIEHHH TOCYIApCTBEHHON YCIYTH JIM-
00 IMCEMEHHOT'0 0TKa3a B €€ IPEIOCTABICHUM, ¢ yKa3aHUEM IIPUIMH OTKa3a.

CmocoboM ¢uxcanuy pesynbprara anMHHHQTpaTHBHoﬁ MPOLIEYPHl SIBISETCA
NMYHAS TOIINCH 3asSBHTEN ¢ pacimppOBKOM B COOTBETCTBYIOLIEH rpade paclucKH,
IOATBEPKIAIONIAS MTOJyYeHNe UM MYHHUIMIIATLHOIO MPAaBOBOTO aKTa O IPeoCTaB-
JIEHUH TOCYIAPCTBEHHOM YCIyrd U060 MICBbMEHHOIO 0TKa3a B €€ IIPEeIOCTaBICHUY, C
yKazaHueM TIPUUHH 0TKa3a, IOATBEPKAroIast nonyquI/Ie pe3ynbTara HpeIIOCTaBJIe-
HUS TOCYJAPCTBEHHON YCITYTH 3aABUTEIIEM.

Hcnonnenue ,Z[aHHOI/I aJIMIHUCTPATABHON npouenypm BO3JIOKEHO Ha PaboT-
Hnka MOI1.




[Mpmnoxenue 1
K aJIMUHUACTPATUBHOMY

_ perJIaMeHTy IPeNOoCTaBICHAS
TOCYIapCTBEHHOMN YCIIyI'H
«Brimaua npeaBapuTeIbHOTO
paspelleHus Ha NPOJaxKy
aKIuil, JOJIU B YCTABHOM
KaIuTane, NpUHaIIeKaluX
HECOBEPILICHHOJIETHEMY
ITOOTIEYHOMY»

B yIoJHOMOYEHHSBIH OpraH
(HazBaHme)
oT

(®.1.0. 3asBuTeNN)
Te. (COT. TE)
(e-mail):

3asiBlIcHUE

A,

(®.1.0. 3aspuTENA)
rpa}K,D;aHCTBO I[OKYMGHT, YI[OCTOBepﬂIOHIHﬁ JINYHOCTH.

(xoraa ¥ KeM BBIAaH)
Anpec (10 MeCTy PerucTpaiyn)
Anpec (1o MecTy IpeObIBaHNs)
ITpomry Bac paspeuTs MHE 0T IMEHH MOETO (€if) HECOBEPIICHHONETHETO (eif) coiHa

(mouepn)

. (®.1.0. HecOBepUIEHHOMETHETO B BO3pAcTe 10 14 JIeT)
rojfa poXkJIeHUS, IPoJaTh NpUHAIIEKAIIE eMy Ha IIPaBe
COOCTBEHHOCTH aKIHHU (ZOJH) B yCTaBHOM KamuTaie (yKa3aTh IIOJHOE HauMEHOBA-
ane, UTHH, OI'PH, roprmudeckuil afpec OpraHu3aliuy, aKIuy (J0J1) B yCTaBHOM Ka-
MHATAJIE KOTOpOi IpUHAIIEKAT HECOBEPIIEHHOIETHEMY ):

Tlosy4eHHEIE OT IPONaXy ACHEKHEIE CPEICTBA (3aIOHUTD HYXKHBIH [yHKT):
1) 6yayT moTtpadeHs! Ha (yKa3aTh Kak Oy/yT HOTpaucHbI ACHEKHBIC CPECTBA);

O6s3y10ch B TeyeHHE (IBYyX — TPeEX) MECSAIEB NTPEACTaBUTh B YIIOTHOMO-
YeHHBIH OpraH NOKYMEHTHI, IOATBEPKIAIOIIKE PACXOI0BAHNE NEHEXKHBIX CPEICTB Ha
BBILICYKA3aHHBIE Hed (YeKH, MHBIe JOKYMEHTBI);

2) OymyT 3auuCIeHBl Ha CYeT, OTKPBHITBI Ha MM HECOBEPHICHHOJETHETO,
Ne : , B OCB PD Ne
OG6s13y10ch B TeYeHHE Mecslla IPEJCTAaBUTL B YIIOJHOMOYCHHBIH OpraH JIOKYMEHTBI
(KOTIHIO cYeTa HECOBEPIIEHHOIETHETO HOZOIIEYHOT0) C MOATBEPXKICHHUEM ITOCTYILIe-
HES JICHEKHBIX CPEICTB ITOCIIe BBIIAYU Pa3peIeHusl.
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A

' (®.1.0. (ipu HaMuN))
Jaro corjlacue Ha o6pa60TKy A HUCIIOJB30BAaHUE MOUX IICPCOHAJIBHBIX HAaHHBIX, CO-
ACPKAIUXCA B HACTOSAIEM 3a4BJICHHH M B IIPEACTABICHHBIX MHOIO JOKYMCHTAX.

. _ (nioamucek, nata)
K 3asBIeHMIO MPHIIATAIOTCS CISAYIONHe JOKYMEHTHL:

Ne /it HavMenoBaH#e JOKYMEHTa
1 B
2
3
4
IMonmnuce 3agBUTENS Hara . 20 T.
IMpuasto = 20 r. PerucrpanuoHHBINA HOMED
IMoamuce rpaxaanuHa (Ku) _ ITOATBEPKAAI0
. (®.1.0. 3asBuTENs) &
JIOIDKHOCTHOE JIUITO0 ;
YIIOJIJHOMOYEHHOT'O OpraHa .
(moxmucs) (H.0. Gammnus)
Pa6oTank «M®I»
(mommuce) (U.0. dammnns)
_ Pacnucka-yBenoMIIeHHE
3asgBleHUEe U TOKYMEHTHI I'p. |
[Tpunsin
PerucrpanuoHHbIA HO- Iloamuch DOIMKHOCTHOIO
Mep 3asBIICHUS JlaTa mpueMa 3asBICHUS JUIa YIIOJTHOMOYEHHOT' O
- oprasa
Ilommuce 3asBuTens - Jlara 20 T.
Ilpunsito 20 r. PermcrpaunoHHBIA HOMED
TToxnuce rpaxxaanuaa (Ku) . ITOATBEPK A0
(®.M.0. 3asBurens) =
JloIDKHOCTHOE JIUITO
YIIOJTHOMOYEHHOI'O OpraHa |
(moamuch) (1.0. Damunms)

PaboTank «MOI»

(Tommnuce) : (11.0. ®amunms)




Ilpunoxenue 2
K aIMUHUCTPATUBHOMY
perimaMeHTy IpeoCTaBIeHuUs
roCyJapCTBEHHOM YCIyTH
«BblIada npeaBapuTeILHOrO
paspelneHus Ha IpoJaxy
aKITUH, TOJIM B YCTAaBHOM
KalyTaine, IpuHaJIeKaIInX
HECOBEPIICHHOJIETHEMY
v IIOJ{OIIEYHOMY»

B yIoaHOMOYEHHEIH Opraf

(Ha3Banme)

OT

(®.1.0. 3asBurens)
Tel. (COT. Tel)
(e-mail):

3asBiieHUE
4,

(®.1.0. 3asBUTERN)
I'paxxiancTBO JIOKyMEHT, yA0CTOBEPSIOIUIA THYHOCTE:

(xorza ¥ KeM BBIIaH)

Anpec (110 MECTY PETUCTPAIIH )

Anpec (o MecTy npeGhIBaH¥s)

He BO3paX<alo, 4ToOBI Moit (Most) cynpyr (cympyra) Tponai (a), IpUHALIEKAITHE MO-

€My HECOBEPIICHHONICTHEMY CBIHY (I[O‘{epI/I)
(®@.1.0. HECOBEPINCHHOJICTHETO B BO3pacte 10 14 net)

Ha IIpaBe COOCTBEHHOCTH aKI_II/II/I (monmm) B ycTaBHOM Kamutaie (yKa3arh IIONHOE
nanmenoBanue, MHH, OI'PH, ropuaudeckuil agpec opraHuzaiuu, akiuu (I0Id B
YCTaBHOM KalluTajie) KOTOpO MpHHAIeKaT HECOBEPIIEHHOIETHEMY ):

A \ )
(®.1.0. (ipn Hanuamm)

Jaro corjiacue Ha 06pa60TKy H HCIIOJIb30BaAHUE MOUX IMEPCOHANIBHBIX HaHHBIX; CO-
ACPiKaluXCa B HACTOALIICM 3as4BJICHUU U B HpeI[CTaBJIeHHLIX MHOIO JOKYMCHTAax.

(nommuck, marta)

Ilognuce rpaxaanuna (Ku) MTOATBEPKIAIO
(®.J.0. 3asBuTens) -

JomKHOCTHOE JTHIIO
YIIOJJHOMOYEHHOI'0 OpraHa

(moanwce) (1.0. ®aminus)

Pabotank «MPILI»

(moxmuce) - (H1.0. Oamunus)




Ilpunoxenue 3
K aJIMUHUCTPATHUBHOMY
pEeriiaMeHTy IPeloCTaBICHUS
rOCyIapCTBEHHOM YCIyr:
«Brriaua npenBapuTeHHOTO
paspelieHus Ha Ipogaxy
aKIU#, JOJIU B YCTaBHOM
KanuTaie, IpuHaLIeKAIIX
HECOBEPIICHHOJIETHEMY
IIOIONIEYHOMY»

B ynomsoMoueHHbIH opran

(ma3BaHUme)

OT

(®.1.0. 3agBuTens)
TeN. (COT. TeM)
(e-mail):

3agBienue
A,

(®UO 3assurens)
I'paxxpancTBo JIOKyMEHT, yIOCTOBEPSIOMUN THYHOCTE:

(xorna v xeM BBIAaH)
Anpec (110 MeCTy pETUCTpaITH ) '

Anpec (o MmecTy peObIBaHMS)

Haro cormacme wmoemy (e#f) HecoBepiieHHoNeTHeMY (eif) chIHY (moue-
pu) , rojla poXKJIeHUs
(®.N.0. HecoBepIIEHHONETHETO, JOCTHIIIETO BO3pacTa 14 jer)

IpoJaTh NMpUHAMJIEKALIUE €My Ha IpaBe COOCTBEHHOCTH aKIUH (JOJH) B YyCTaBHOM
KarmuTane (ykasarb noiHoe HaumenoBanue, IHH, OI'PH, ropuaudeckuii ampec opra-
HU3AIUH, aKIUK (J0JIM) B YCTABHOM KaluTaje KOTOPOM MpHHAIEkKAT HECOBEPIIEH-
HOJIETHEMY )
[TorygeHHBIE OT MPOJAXKHK JIEHEKHEIE CPEICTBA (3a0IHUTh HYKHBIA MYHKT):

1) 6ymyT moTpadeHsl Ha (yKa3aTh Kak OyIyT MOTPaYeHb! JIeHEKHEIE CPEICTBA):

O06s3y10Ch B TeueHue (IBYyX — TpeX) MECSIEB IPEACTaBUTL B YIIOITHOMO-
YeHHEBIA OpfaH AOKYMCHTLI, IOATBCPKAAOIITHC paCXOI[OBaHI/Ie ACHCXKHBIX CPEACTB HA
BBINICYKA3aHHBIC LICITN (‘-IGKH, VHBIE JOKYMEHTEL); “

2) OynmyT 3a4uCieHbl Ha CYET, OTKPBITHIN Ha HMSI HECOBEPIIECHHOJETHETO,
Neo , B | OCB P® Ne ..
O0s3y10Cch B TEUYEHHE Mecsdlla MPEICTaBUTh B YIOJIHOMOYEHHBIM OpraH HOKYMEHTHI
(KOHI/IIO cucTa HeCOBepH_IeHHOJIeTHeFO HOI[OHG‘-IHOI‘O) C HOI[TBep)K,Z[eHI/IeM IMOCTYILIIC-
HUA JCHCXKHBIX Cpe):[CTB I10CJIC BbIJa4u pa3peIIIeHI/I$I.
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(@.1.0. (npu HaJH4Km) -

Hdaro corjiacue Ha O6p360TKy U HCIIOJIB30BaHHE MOHMX ICPCOHAJIBHBIX HaHHBIX, CO-
ACpKamuxcsa B HACTOAIEM 3asBJICHUN U B HOPCACTaBJICHHBIX MHOIO JOKYMECHTAX.

(noammce, nara)

K 3zasgBnenmio IpujaararoTCs CICayromue JIOKYMCHTBIZ

Ne 11/

HaunmeHoBaHMe TOKyMeHTa

1

2
3
4

Ilogmuce 3agBuTens

Hara 20 T.

IIpuasTo 20

r. PerucrpaluoHHsIi HOMep

ITOATBEPXKIAF0

IMognuck rpaxaanuHa (Ku)

JloIbKHOCTHOE THIT0
YIIOJIJHOMOUYEHHOT'O OpraHa

Pabotuux «M®IL»

Pacniucka-yBegomnenue

3asaBneHue u HAOKYMEHTBI I'D.

(®:H.0. zasBuTENSN)

(noxrmick) (1.0. ®amunus)

(o AmmCE) (1.0. ®amuus)

Hpuaan

PerucrpanuoHHbIN HO-
Mep 3asBIICHUS

Jlata nprieMa 3asiBIIeHUs

Ioamuce JOJDKHOCTHOT'O
Jana yimoJIHOMOYCHHOTO

oprasa
IMognucek 3asBUTEIISE JHata 20 T.
ITpunsaro 20 r. PerucrpauuonHbIi HOMEP
IMoamuce rpaxmannna (Ku) MOATBEPK A0
(®.H.0. 3aaBures)
JlomKHOCTHOE JTAITO
YIIOJIHOMOYEHHOI'0 OpraHa :
(momnmcs) | (1.0. Oamuus)

PabotanK «M®PIL»

(moxmucr) (1.0. ®amunus)




[Ipunoxenue 4

K aAMAHUCTPATUBHOMY
perinaMenTy IpeqoCTaBJICHUs
rOCydapCTBEHHON YCIYTH
«Bpi1aya npeABapUTEILHOIO
pa3pelIeHns Ha IIPOJaXy
KU, TOJH B yCTaBHOM
KamuTalle, IPUHAIIEKAIINX
HECOBEPIIECHHOJIETHEMY
MOJOIEYHOMY»

B ynonmroMo4eHHEIH Oprad
(Ha3BaHue)
oT

(®.H1.0. 3asBHUTENA)
Tel. (COT. Tel)

(e-mail):
3asBieHUE
A,
(®HO HeCOBEPIIEHHOIETHETO, AOCTUTIIETO Bo3pacTa 14 jiet)
I'paxxnancTBO JIOKyMEHT, yA0CTOBEPSIONUHA JINYHOCTE:

(xOTa ¥ KEM BBIAGH) -
Anpec (I10 MECTY PEeTUCTpaLUn) .

Anpec (10 MecTy IpeOBIBaHNsA)
ITpory Bac paspermmuTs MHe ¢ COTIaCHs MOMX 3aKOHHBIX MpeacTaBuTenel (Ju1)

(®.1.0. 3aK0HHBIX TIPEICTABUTENEH)
IIpoJaTh MPUHAMIEKALIIE MHE Ha IpaBe COOCTBEHHOCTH aKIUH (IOJH) B YCTaBHOM
xamurane (ykaszaTh nojnoe nanmenosanune, IHH, OI'PH, ropuauveckuit anpec opra-
HU3a, aKIIuH (I[OJ'II/I B YCTaBHOM KaHI/ITaJ'Ie) -KOTOpOfI NpHUHALJICKAT HECOBCPIICH-
HOJIETHEMY ): .
H 2
(PUO HecOBEPIIEHHONETHETO, TOCTUTIIETO Bo3pacra 14 jiet)
Jar corjracue Ha o6pa60TKy M HCIIOJb30BaHKE MOHUX IICPCOHAIIBHBIX JaHHBIX, CO-
JepKammuXCes B HACTOAIIICM 3aABJICHUN 1 B IIPCACTABICHHBIX MHOIO TOKYMCHTAX.

(rioxmucsk, nata)

IMoanuck rpakaanuHa (Ku) . MOITBEPKAALO
(®.1.0. BecOBEPILEHHOICTHETO, IOCTUTTIETO Bo3pacTa 14 net)




JlomxHOCTHOE THIIO0
YIOJIHOMOYEHHOTO OpraHa

PaboTruk « MDILI»

(oamucs)

3aMecTuTeNh HadalbHUKA OTENa
10 OpraHu3aIiy NPOPIIIAKTHIECKOM
paboTHI C CEMbSIMH

(moAnuce) ©

(H1.0. dammwms)

(M.0. Gamunus)

».

H.I'. lyny3osa




