YABAII PECITYBJIMKHH MHUHUCTEPCTBO TPYIA

ECJIEB TATA COHHAJLIA U COUMAJBLHON 3ALATEI
XYTJIEX MUHUCTEPCTBH YYBAIUCKOU PECIIYBJIUKH
XYy IMPUKA3
03, 09, 2040 K Ne 03.08 AOLO No ISP/

Ulynaikap Xymnm r. Yeboxcaprt

O6 yTBepxKiaeHUH AJMHHHCTPATHBHOI'O

perjiaMenTta Munucrepersa  Tpyaa W

CONUAIBHOH 3ALHTDI Hysauickoi

PecnyOymmxn no IPEJOCTABJICHHIO
rocyaapcerseHHoi  yeayru «Mcenoanser

(QYHKIMH OpPranu3aropa 110 Ha3HAYEHHIO

M BBIIIATE NOCOOUS 110 GCPECMENHOCTH H ARG
POAAM  JKCHIUMHAM, TNPH3NAHHBLIM B '
YCTAHOBJICHHOM  nopsiike  0e3pador- \ o o R E
HBLIMH, H HEKOTOPbIM JPYI'HM KATEro- ﬁ el “ ’:! ﬁ A%G
PHSIM  JKEHINHH B COOTBCTCTBHMH
¢ 3axonom Yysamckod PecnyOiuxku
«O rocygapcrBeHHbIX NOCOOHSIX TI'pak-
JaHAM, HMCIOIUUM JCTEH

0 CRYHEA HYBAWICKON
RKvi 11O BERAM 1OCTHLIWA

B coorsercreun ¢ deqepaiibHpiM 3axoHom ot 27 wioas 2010 1. Ne 210-P3
«O0 opranusaluy [PEeNOCTaBICHUs TOCYAAPCTBEHHBIX H i\-i}Hl/Il.[I/lTldJIthlX YCIHYED,
niocratopneHueM Kabuuera Muimcerpos Yysatuckol Pecrybnnxu ot 23 ackadbps 2004 r.
No 337 «O6 yrepwicuny [Topsiaka Hasiayenns ¥ BLIUIATH TOCYAAPCTRCHHBIX 1TOCOOHHM
rpaxcslaHaM, UMCIONMM jietely, nocranosiiennem Kabuniera Munucrpos Hysauickoi
PeciyOinkn or 29 anpe:ist 2011 r. Ne 166 «O nopsiiike pa3paborku M YTBEPHICHUS!
AJMUHUCTPATUBHBIX  PEIIIAMCHTOB  OCYHICCTBIEHUS  I'OCYJAPCTBEHHOIO  KOHTPOIls
(Maa30pa) ¥ LPEHOCTABICHUS IOCYHAPCTBEHIBIX YCIYT» NPHKa3bIBAIO:

L. Yreepauwr, npunaracMbii AjJIMHHMCTPATHUBHLIA  periiaMent MUnmcrepera
TpYAa W cOlnaibHON  3amuinl  Yypamckod PeenyOauku 1o npegocTaBICIinio
rocyaapcrsennol yenyru «MceronHser QyHkuuy opraHuzaropa 110 Hasiaveuuio o
BhIIIaTe  110cO0US 10 OepeMeniioct M poidam  JKCHUIMIIAM, [PU3HAHHbBIM - B
YCTAHOBICHHOM TTOpsiAKE O¢3pabOTHBIMUA, U HCKOTOPBIM JIPYTUM KaTEropusM KeHUIMH B
coorBercTBU ¢ 3akoHoM Yysamickod Pecny0sukn «O rocyiapCrBCHHBIX 110CODUAX
IpaIAHAM, IMCIOUIUM JCTCHY.

2. lpusnars yTpardsIimumMu Cuily:

1puKa3 MuHHCTCPCTBA TPYAa U COUMATLHON 3amurTnl Yynamckoh Pecnydimku
or 13 oxtadpst 2016 r. Ne 519 «O0 yTBepayieHdut AJMUHACTPATUBHOIO PErIaMCHTa
MuHucTepersa  Tpyjila W colMalbHOW  sammThl  UyBamckod  Peeny®ankn  no
MIPEHOCTABACHHUIO 1OCYIAPCTBENHOW yenyra «Menoiusier GyluKLUHA Opragusaropa 1o
HAa3MaueHUIO 1 BBIAATE 10COOMS O OCPEMEHHOCTH M POAAM HKCHIHHAM, TPU3ITAHBIM B
YCTAHOBJIICHHOM TIOpsiike 0e3pabOTHBIMU, U HEKOTOPLIM JIPYIHM KATCIOPHUIM HKCHIMH B
coorsercrsuy  3akonoM Yysamickon Pecuy®imkn  «O  TOCY;aPCIBEHHBIX  [10CODMSIX
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rpakaaHaM, HMCIOIMM jereity (3aperucrpupoBanl B MMHHUCTCPCTBC IOCTHIHN 1
AMYIIECTBENHBIX  orHomieHnit  Uysanickodt  PecrryOmuxku | pmexkadbpsa 2016 1.,
perucrpanuonibiii Ne 3389);

MOMIYHKT S nyHKkTa | ripukasa Mumucrepcrsa Tpyjia M COLMAIBLHON 3aIUTHI
Uypatrckoi PecnyOnuku ot 1 jgexabpst 2017 r. Ne 580 «QO srecennn usmcenenvh B
HEKOTOpbIC IpUKa3hl MUHHCTEPCTBA Tpyja W COMMANLHON 3awmtbl  HyBamckon
PecriyGoimxu»  (3aperucrpupoBad B MHHUCTEPCTBE IOCTULMM M UMYIIICCTBCHHBLIX
orronieHuit Yysanrckoi Pecuybnnku 26 jgexadps 2017 r., perucrpannonuniit Ne 4253);

NOJUTYHKT 5 TyHkTa | npukaza MUHUCTEPCTBA TPYAA H COLMATILHON 3allHTbI
Yypawcko#t Pecriybaunxu or 24 anpenst 2018 1. Ne 184 «O pHeccuun usmenennit B
AEKOTOpbIe TpHKashl MuHucreperBa Tpy/jla W CcouManbHOW  3ammrbl Hysalickoi
Pecnybaunkny»  (3apeructpuposadl B MHHIUCIEPCTBE  [OCTHIIAM W UMYIIECTBCHHBIX
otioirenuii Yysauickoit PecryOuviku 21 wionst 2018 1., perucrpaitnoHHbid Ne 4542);

OMIYHKT | nyHkra | npuxasa MUHHCTCPCTBA TpYAd M COLMATBLHON 3aluThl
Yypamckod Pecuybmukn ot 6 nosiOpst 2018 r. Ne 451 «O sHeceHHH M3MCHEHUH B
HEKOTOPLIC 1IPUKa3bl MUHHCTCPCTBA 1PYAa U COlMalbHOH 3armrtel  Uypaickon
Pecniy®imxm»  (3aperucrpupoBail 8 MHUHUCTEPCTBC IOCTULIMHM W UMY UICCTBEHHbIX
orHorrenuit Hysamckoi Pecriybnuiu 28 nosdops 2018 1., perucrpanmnonnstit Ne 4860).

3. KonrpoJih 3a MCIIOJHEHUCM HACTOSIICTO MPHUKa3a BO3TOKMIL HA 3aMECTHTCIS
MUHUCTpA Tpyda U colMainpioi saiminl Uysanickod PecryOumky, KypUpyionero
NIPCHOCTABIEHUE COOTBCTCTBYIOIICH 1'0CY TAPCTBEHHOMN YCIYTH.

4. Hacrosiimil TpuKa3 BCTYNMAET B CHIY 4CPC3 AECATh AHCH 1I0CHE JHA Cro
opuIMaANbLHOTO ONYOIMKOBAHNS,

W 3AU,
w0 L)
A CO“MA/U)‘T

Muaucp . A.T. Enuzaposa
0



YTBEpPKACH

MpUKa30M MUHHUCTEPCTBA TPyaa
W COLMATBHOM 3aIIUThI
Yysanickoi PecrryOnmkn

oT 03.09.2020 Ne 381

AJIMUHUCTPATUBHBIM PETJIAMEHT
MunncTepcTBa TPyAa U CONMANBHOM 3amuThl YyBamckoi PecyOmiku
IO TIPETOCTABICHHUIO TOCYAAPCTBEHHOH yeuyTH «cnonmHseT GyHKIMN opraHu3aTopa 1o
HA3HAYEHUIO U BBIIIJIATE TTOCOOHS 1O OEPEMEHHOCTH M POJAM JKEHIIMHAM, TIPU3HAHHBIM B
YCTaHOBJIEHHOM TIOPAIKE 0€3pa00THBIMH, M HEKOTOPBIM APYTUM KATETOPHAM >KCHIIUH B
cooTBeTcTBHH ¢ 3akoHOM UyBamckol PecryOmuku «O ToCyIapcTBEHHBIX TTOCOOUIX
rpaxkJaaHaM, HMEIOIIUM JETEID)

1. Obmue nonoxeHus
1.1. IIpeameT perynupoBaHus aAMUHUCTPATUBHOIO PETIAMEHTA

AJIMUHHUCTPATHBHBIA PErIaMEHT MHHHCTEPCTBA TPyJa M COLMATIBHOM 3aIlMThI
Uysamickort PecryOnukn  (mamee Ttakke - MHMHHCTEPCTBO) TIO TPEIOCTABICHHIO
rocymapcTBeHHoW yciayru «McmomaseT (QyHKOMH OpraHW3aropa N0 HA3HAYEHHIO H
BBIIJIATE TIOCOOMA 1O OEPEeMEHHOCTH H POJAM JKCHIIWHAM, TPHU3HAHHBIM B
YCTaHOBJICHHOM TIOPSAAKE 0€3pa00THBIMH, W HEKOTOPBIM JPYTHM KAaTETOPHAM JKCHIMUH B
cootBeTcTBHH ¢ 3akoHOM YyBamckod PecnyOmukm «O TOCYymapCTBEHHBIX MOCOOHAX
rpakIaHaM, UMEIONINM JeTew» (mamee - ATMHUHHCTPATHBHBIN PETTIAMEHT) OTPENENeT
CPOKH ¥ TIOCTIEI0OBATEIEHOCTD IEHCTBHH TPH TPEIOCTABICHUH TOCYJAPCTBEHHON YCITyTH
MO0 HWCIOJMHEHHI0O (PYHKIWH OPTaHW3aTOpa IO HA3HAYEHHWIO M BBIIUIATE TMOCOOHA TIO
OEpEeMEHHOCTH W POJAM JKEHOIMHAM, TPHU3HAHHBIM B YCTAHOBIIEHHOM TOPSAIKE
0e3pa00THBIMHU, U HEKOTOPBIM JIPYTHM KATETOPHAM JKEHIIMH B COOTBETCTBHH C 3aKOHOM
Yysamickort PecnyOnmmku «O TOCYAapCTBEHHBIX IOCOOMSAX TPaXKAAHAM, HMEIOIIHM
JeTei (anee TakKe — TOCY/IapCTBEHHAS YCITyTa).

1.2. Kpyr 3asBureneu

[IpaBo Ha MoTy4YeHHE MOCOOUS IO OEPEMEHHOCTH U POJAM UMEIOT:

a) KCHIOWHBI, TIPU3HAHHBIE B YCTAHOBICHHOM TMOPsAKE Oe3paOOTHBIMH, KPOME
KCHINWH, VYBOJIIEHHBIX B CBA3M C JIMKBUJAUMEH OpraHU3alMi, TMpPeKpaneHHueM
(U3UIECKUMH JTUIIAMH JIEATENHHOCTH B KAY€CTBE HHIUBUAYAIBHBIX MPEIITPUHAMATEIEH,
MPEKPAMICHUEM TOJMHOMOYMN HOTAPUYCAMH, 3aHUMAIOIMUMUCA YaCTHOW MPAKTUKON H
MPEKPAIICHHEM CTaTyca aJBOKaTa, a TakKe B CBI3W C NPEKPAIMECHUEM IEATEIIbHOCTH
WHBIMU (DPH3UYECKUMU JTUIIAMH, Ybs TPO(ecCHOHATbHAS AEATEIbHOCTh B COOTBETCTBUH C
(denepabHBIMM  3aKOHAMH TIOJJICKHUT TOCYJAPCTBEHHOM pPETUCTpAK W (WIJIH)
JMIIEH3UPOBAHHUIO,

0) BBIMYCKHHIIBI  TPO(ECCHOHAIBHBIX  OOPa30BATEIIBHBIX  OPTaHU3AINM,
00pa30BaTENbHBIX OPraHU3AIMHA BBICIIETO 0OPA30BAHUS, OPTAHU3AINHI JOTIOTHATEIHHOTO
Mpo(heCCHOHABHOTO  O00PAa30BaHMSA, HAYYHBIX OPTaHHW3AIWH, €CIh OePEeMEHHOCTH
HACTYITHJIA BO BPEMS O0YYECHHS B YKA3aHHBIX OPTaHU3ALUAX,
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B) HepaboTaromme uHBamuAb! | u 11 rpym;

I') MaTepH, OCYIMECTBIIIIOMME yXOJa 3a peOcHKOM-WHBAIHAOM a0 18 ner, mpu
YCJIOBHMH MPEKPALICHUA MPEAOCTABIEHUS UM €KEMECAYHBIX KOMIIEHCALIMOHHBIX BBITLIAT.

VYkazaHHble B a03amax TEpBOM-TIITOM Tompasfena 1.2 pasaena | HacTosmero
AJIMUHUCTPATHUBHOTO PErjaMeHTa 3asBUTENH, YKA3aHHbIE, a TAaKXKE HMX 3aKOHHBIC
MPEJCTABUTENN WM JIMLA, YTIOJTHOMOYEHHbIE HMH MPHU HAIUYUU JOBEPEHHOCTH, MOTYT
oOpaTuThCs B KazeHHOE yupexacaue Uysamckont Peciyommkn «LleHTp mpenocTaBneHus
MEp COLMAIBHOMN NOANEPKKIW» MHHUCTEPCTBA TPYIa U COLMAIBHOM 3auThl UyBanmckon
PecnyOnmukm M €ro CTpyKTypHBIE TOApA3JeicHHsA (anee cOOTBETCTBEHHO — LleHTp,
CTPYKTYypHBIe moapasaeneHus Llenrpa), 1100 B COOTBETCTBHUH C COTJIAIIEHHUEM MEXKIY
MunncTepcTBOM W MHOTO(QYHKIHMOHAIBHBIM  IIEHTPOM TI0  TPEIOCTABICHHUIO
TOCYyJAapCTBEHHBIX W MYHHIMIAIBHBIX YCIyT (Jajee — COTJIANICHHWE) TaKXKe MOTYT
00paTUTHCS B MHOTO(YHKIIMOHAIBHBIM LIEHTP 1O MPEIOCTABICHHUIO TOCYAAPCTBEHHBIX U
MYHHIIMMATGHBIX ~ yenyr  (manee — MOIL[) ¢ 3agBmeHueM O TNPeAOCTABIICHUH
TOCY/aPCTBEHHOM YCIYTH (J1ajiee TAKKE — 3aABUTEITH, TPAKIAHE).

1.3. TpeOGoBamms K TOPAIKY HHQOPMHPOBAHWA O  TPEAOCTABICHUU
rOCYJapCTBEHHOM yCIIyTH

1.3.1. HudopmanmoHHoe oOeCreYeHHEe TMPEAOCTABICHUS TOCYJAPCTBEHHOM
ycayru  ocymecTtsiaserca  MwunucrepctsoMm, LleHTpoM H®  €ro  CTPYKTYypHBIMH
MOAPA3ACIICHUAMMU.

Wudopmarms o mopsaake M CPOKaX MPEAOCTABICHHS TOCYAAPCTBEHHOW YCIIyTH
SBIIACTCS OTKPBITON W OOIETOCTYITHOM.

Hudopmarms 0 TOCyTapcTBEHHOM YCITyTe MPEIOCTABIAETCA OTAEIOM COLMATBHBIX
BBITUTAT MmuHHCTEPCTBA (fanee — YNOJTHOMOYEHHOE mojapasaeneHnue), LleHTpom,
CTPYKTYPHBIM nozpaszaeneHuemM Lientpa.

Wudopmamro 10  BOMpOcaM  TMPEIOCTABIEHHS TOCYJAPCTBEHHOW  YCIIyTH
3afdBUTENM MOTYT TONYYHTh Ha o¢umuansHOM caite MunuctepcTa Ha I[lopTame
opranoB Binactu Uysamckoi PecriyOnmuku B MHGOPMAIIMOHHO-TEIEKOMMYHUKAIITHOHHON
cetn «MHTEpHET) (Hanee TakKe COOTBETCTBEHHO — O(HUIMAIIBHBIN calT MUHHCTEPCTBA,
cetb «MHTepHeT?), odmimansHOM cakite LlenTpa, B demepanpHON TOCYAapCTBEHHON
nHpOpPMAIMOHHON cHucTeMe «EMWHBIA TOPTam TOCYAapCTBEHHBIX W MYHHIHIATBHBIX
yenyr (pyakiui)» (manee — EnuHbId mopTanm rocyJapCTBEHHBIX W MYHHIIMIATbHBIX
yeryT (GyHKmif)), a Takoke B MOLI.

CBeneHHsa 0 X0J€ MPEAOCTABIECHUS T'OCYJAPCTBEHHOM YCIYTH 3agBUTENH MOTYT
MOMYYUTh Ha EMWHOM mopTae rocyJapcTBEHHBIX M MyHHUIMIIAIBHBIX YCIyT ((PyHKIHE).

CnpaBounas wHpOpMamus (0 MecTe HaXOXACHUS U rpaduke padOTHI
Munncrepcra, Llentpa, MO®LI, cmpaBounsie Tenedonsl MuHHCTEPCTBA, aapec
opummanpHOTO Ccaiita MHUHHCTEPCTBA, aapeca 3JIEKTPOHHOM TMOYTHI) Pa3MemaeTcs Ha
WH(POPMAIMOHHBIX CTEHAAX B MECTaX NPEJOCTABICHHA TOCYJAPCTBEHHOW YCIIyTH, Ha
opummaneHOM caiite MwmuanHcTepcTBa B cetm  «MHTepHeT™, B  (emepampHON
rOCyJapCTBEHHOW HH()OPMAMOHHOHN cucTeMe «DenepanbHbIA PEECTP TOCYIAPCTBEHHBIX
Y MYHHIMITATBHBIX yeuyT (pyHKImi)» (manee — OenepaibHBINA peecTp TOCYIaPCTBEHHBIX
W MyHHLUIATBHBIX YCIyT), Ha EquHOM moprane rocyaapCTBEHHBIX W MYHHIUTAIBHBIX
yenyr (byHKiui).

1.32. Jna monmyuyeHus WHPOPMALMH O TPOLEAYPE  TMPEIOCTABIICHHUS
TOCYJApPCTBEHHOW yCITyTH 3aSBUTEND BIIPaBE OOPATHUTHCA:
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B ycTHOH (¢opme nuuHO B MunucrepctBo, LleHTp, €ro CcTpyKTypHOE
noapasaeneHue umm MOLI;

C WCIIOJIb30BAaHUEM CpeacTB TenedOoHHON cBA3M B MuHucTepcTBO, LleHTp, ero
CTPYKTypHOE TtoapasaencHue nam MOILI;

B TMMCBMEHHOM (hopme mmm B popMe 3IEKTPOHHOTO TOKYMEHTAa B MHHHUCTEPCTBO,
LleHTp, ero CTPYKTYpHOE MOApa3JIENCHHUE;

yepe3 odummanpHbBI calWT MunucTepcTBa B cetn «MHTepHET?, O(HIMATEHBIN
caur Llentpa B cetn «IHTEpHETY;

HNudopmupoBaHue 3aMHTEPECOBAHHBIX JTUI] OPTaHU3YETCSA TTOCPEICTBOM:

WHAWBHUyaTbHOTO HH()OPMHUPOBAHUS;

MyOMMYHOTO HH(OPMHUPOBAHUA.

WudopmupoBanue nmpoBoauTcs B popme:

- YCTHOTO HH(POPMHUPOBAHHS,

- MACHMEHHOTO HHPOPMHUPOBAHHA.

1.3.3. NnnusuayaneHOE YCTHOE nH(pOpMUpOBaHHE OCYILECTBIIAETCA
CHELMAIUCTOM  YMOJHOMOYEHHOTO  MOApas3jaelieHus,  crneuuanuctom  LleHtpa,
CTPYKTYpHOTO TmozapasaeneHuss lLleHTpa nuOO B COOTBETCTBHH C COTJIAICHUEM
cneruamucrom M®I] nmpu oOpamenny 3asBuTens 3a HHPOpMAITUEH:

JUYHO;

o TenedoHy.

Ecmn 3asButens He ymOBIETBOPSAET MONydYeHHAas WHGPOPMALHA, TO OH BIPABE
00paTUThCS B MHUCBMEHHOU (opMme B aapec MuHHCTEPCTBA HA UMS MHHUCTpPA TPyJa U
commapHOM 3ammThl UyBanickon PecryOonmku (nanee — MuHUCTD).

[Ipu orBete H©Ha TeneOHHBIE 3BOHKH COTPYAHHKH  YIOJTHOMOYEHHOTO
MOpa3AeTeHusA, CTPYKTypHOTO ToapasaeneHus LlenTpa cHAB TpyOKy, JOIDKHBI Ha3BaTh
bamMumio, UM, OTYECTBO (TOCTIEAHEE — MPH  HAIWYHH), 3aHUMAEMYIO JOJDKHOCTh. Bo
BpeMs PpasroBOopa COTPYAHHK JODKEH TIPOM3HOCHTH CJOBAa YETKO, H30€rarp
«MapajuieabHbIX Pa3roBOPOB» C OKPYKAIOLIUMU JIOJbMHU U HE MPEPBIBATH Pa3roBOp IO
MPUYHMHE TIOCTYIUIEHWs 3BOHKAa HA JApPYyrod ammapar. B KOHIE KOHCYJIBTHUPOBAHUS
COTPYJHUK, OCYIIECTBISAIOIUN NPUEM U KOHCYJIbTUPOBAHUE 3asBUTENEH, TOJKEH KPATKO
MOJIBECTH UTOTH M MEPEUYUCIUTh MEPBI, KOTOPbIE HAA0 MPUHATH. Pa3rosop He OOJDKEH
npoaomKaThes Oomee 10 MUHYT.

[Ipu ycTHOM OOpammeHWH 3aWHTEPECOBAHHOTO NHIA (1O TeaeQOHy WA JTUYHO)
COTPYJHUKH YIOJHOMOYEHHOTO MOAPAa3AEieHUsA, CTPYKTYpHOro nojapasaencuusa Llenrpa
Jaf0OT OTBET CAMOCTOATENbHO. [Ipu yCTHOM NHYHOM OOpaIeHHUH 3aMHTEPECOBAHHOTO
JUIA COTPYAHUKH YIOITHOMOYEHHOTO MOAPA3JEICHUs, CTPYKTYPHOIO MOApa3AEICHUS
LlenTpa 3aHOCAT B KapPTOUYKY MpPHEMA TPAXKTAHUHA COAEPIKAHUE YCTHOTO oOpamieHus. B
Cly4ae, €CIIH W3JI0KCHHBIE B YCTHOM OOpameHuu (akThl U 0OCTOSITENHCTBA SBIITFOTCS
OYEBUIHBIMH M HE TPEOYIOT IOTIONHUTENBHOM NPOBEPKH, OTBET HA OOpAIIEHHE C
COTJIACHS 3aWHTEPECOBAHHOTO JIMIIA MOKET OBITh JAaH YCTHO, O YEM JETACTCSA 3aIHch B
KapTOUYKe MpUEMA TpakJAaHWHA. B oCTanbHBIX clyyasX AAeTcsd MUCBMEHHBIA OTBET IO
CYHIECTBY TIOCTABJIEHHBIX B OOPALIEHHH BOTIPOCOB.

CoTpyAHMKH YIOJTHOMOYEHHOTO MOJPA3AENIEHUA, CTPYKTYPHOIO MOApPAa3ACiICHUA
IlenTpa (0 TemedoHy WM JTUYHO) AOJLKHBI KOPPEKTHO W BHUMATEIHHO OTHOCHUTBCI K
3aABUTEITIO.

1.3.4. UnguBuayanpHOE THUCHBMEHHOE HWH(GOPMHPOBAHWE TIpU  OOpaIICHUH
3aMHTEPECOBAHHBIX JIML] B MUHHCTEPCTBO, LleHTp, cTpyKkTypHOE noapasaeneHue Llentpa
OCYIIECTBIAECTCS TOCPEACTBOM TIOYTOBOH, SJCKTPOHHOH, (PAKCUMHIIBHOW CBA3H WA



yepe3 opUIHaTbHBIN caliT MUHHCTEPCTBA.

B nuceMeHHOM 0OpamnieHuH 3asBUTENh B 00S3aTENBHOM TIOPSAKE YKA3bIBAET JTHOO
HauMeHoBaHWEe Mwunuctepctsa, LlenTpa, cTpykrypHOro mompasaenenus llenTtpa, mudo
dbaMuIno, WM, OTYECTBO COOTBETCTBYIOMIETO NOJKHOCTHOTO JHIAa MUHHCTEPCTBA,
LlenTpa, cTpykrypHOTO Toapasaencausa LleHTpa, MO0 MOMKHOCTH COOTBETCTBYFOIIETO
JMIA, a TaKKe CBOM (PaMUIIHIO, UMS, OTYECTBO (TIOCIIEAHEE - PH HAMYHH), TIOYTOBBIHA
ajzpec, 0 KOTOPOMY JOJDKHBI OBITh HAIIPABIIEHBI OTBET, YBEAOMIIEHHE O TIEpEaIpecauy
OOpamIeHus, W37araeT CyTh MPETOKEHUS, 3aABICHHUA WIH KATOOBI, CTABHUT JTHUYHYIO
MOJITUCH U /IaTy.

B cmydae HeoOXomMMOCTH B TIOATBEPKACHHE CBOWMX JJOBOJOB 3aSBUTEIND
MPUJIATAET K MUCHbMEHHOMY OOPANICHHUIO JOKYMEHTBI M MaTEPHAITBI THOO UX KOTIHH.

OOpamienne, moctynuBmee B  MwuHHCTEpCTBO, LleHTp,  CTPyKTypHOE
noapasaenenue lleHrpa wimm  pomwkHOCTHOMY Jmny  Mwusuctepersa, LleHtpa,
CTPYKTYpHOTO moapaszencHus LleHTpa B popMe 3I€KTPOHHOTO TOKYMEHTA, TOJICKHUT
PaccMOTPEHUIO B OPsAKeE, ycTaHOBICHHOM DeaepanbHbiM 3ak0oHOM OT 2 Mast 2006 1. Ne
59-®3 «O mopsaake paccMoTpeHHs obOpameHud rpaxkaan Poccuiickont Meneparumn». B
OOpamieHnH 3afBUTENb B OOA3aTEIFHOM TMOPAIKE YKa3bIBa€T CBOHM (HaMUIHIO, WMS,
OT4eCTBO (TOCIIEAHEE — TPH HATWYHH), aOPeC SJIEKTPOHHOM IOYTHL, MO KOTOPOMY
JOOJDKHBI OBITh HANPABJICHBI OTBET, YBEAOMJICHHE O TIEPEagpecanuyd OOpalICHHUA.
3adBUTENH BIPAaBE MPWIOKUTh K TAKOMY OOPAIICHHIO HEOOXOIHWMBIE JOKYMEHTHI W
MaTEPHAITBl B 3JICKTPOHHOU (hopMe.

OOpamieHus  3asBUTENEH  paccMaTpuBaroTcs  MmuHHCTEpCTBOM,  LleHTpOM,
CTPYKTYpPHBbIM moapasacincHueM lleHTpa B TeueHwe 30 KalleHAApPHBIX JHEW CO OHA
PETHCTPALIMK COOTBETCTBEHHO B MuHHCcTEpPCTBE, LIeHTpE, CTPYKTYpHOM MOApa3AcIEHUN
IlenTpa.

MUHUCTp WK YIOJHOMOYEHHOE UM JOJLKHOCTHOE JHIO, JOJLDKHOCTHOE JIMLIO
LlenTpa, cTpykTypHOro mnoapasaeiicHus lLleHTpa B TeueHME OAHOrO MAHS C JaThl
OOpamieHuss 3aWHTEPECOBAHHOTO JIHIA OTMPEAETSET HWCIONHUTENS JUIA TMOATOTOBKH
OTBETA.

OTBeT Ha oOpalIeHHe JaeTCA B MPOCTOM, Y€TKOM M MOHATHOU (popMe ¢ yKazaHHEM
OOJDKHOCTH, (paMuiMu, UMEHH M OT4YecTBa (TOCTEAHEE — TPH HATUYWH), HOMEpA
teneoHa ucmonmHUTENs. OTBET MOIANMHUCHIBAETCS MHUHHCTPOM HIIM TI0 €r0 TOPYYEHHUIO
NEPBBIM 3aMECTUTENIEM MHUHHUCTPA, 3aMECTUTEIEM MMHMCTpa, AUpekTopoM lleHTpa,
PYKOBOJUTENEM CTPYKTYPHOTO noapasaeneHus Llentpa.

Oteer Ha oOpameHWe HaAmpaBisgeTcs B (OpPME SIEKTPOHHOTO JOKYMEHTA TIO
aJpecy OSIEKTPOHHOW TIOYTHI, YKAa3aHHOMY B OOpAIIEHHH, TMOCTYNHBIIEM B
MunmncrepcrBo, LleHTp, cTpykTypHOE monpasaencHue LleHTpa B dopMe 3IEKTPOHHOTO
JOKYMEHTAa, ¥ B TUCBMEHHOM (POpME 0 MOYTOBOMY aJpPecy, YKa3aHHOMY B OOpAaICHHH,
MOCTYNHUBIIEM B THChMEHHOHW (opme. Kpome Ttoro, Ha mocTymmBimee oOpamieHwe,
coaepKalnee MpeIIOKEHHE, 3aiBICHUE WITH JKalo0y, KOTOPBIE 3aTParuBarOT HHTEPECHI
HEOIPEIETICHHOTO Kpyra JIMI, B YAaCTHOCTH Ha OOpamieHHWe, B KOTOPOM OOKaITyeTcs
cynaeOHOE pelieHre, BRBIHECEHHOE B OTHOIIEHWHM HEOTPEIACIIEHHOTO KPyTa JIMIl, OTBET, B
TOM YHCJIE C PAa3bACHEHHUEM TOPSAKA OOKATOBAHUS CyNEeOHOTO PEIICHHSA, MOXKET OBITH
pasMemeH ¢ coOmoaeHueM TpeOoBaHWKW YacTH 2 cratbu 6 DeaepanbHOTO 3aKOHA
or 2 mas 2006 1. No 59-03 «O mopsake paccMOTPEHHs OOpalIeHWH TpakaaH
Poccwuiickoit @eaepanmm» Ha ouiabHOM caiite MUHHCTEPCTBA, O(HUIIMATTEHOM CalTe
IlenTpa.

1.3.5. IlyOonuarOe yeTHOE HHPOPMHUPOBAHHE OCYIECTBISIETCS IMyTeM Ty O THKAIAH
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nH(popmarmoHHbix Matepuajgob B CMMU, Ha creHmax B MecTax MPeAOCTaBIICHUS
TOCYJApCTBEHHOW YCIIYTH, a TaKkke Ha O(QHUIMAIBHOM caite MHHHUCTEpCTBA B CETH
«UuTeprer», odummamsHoM caiite lLlentpa B cetm «UHTepHET», pasMemeHHs B
@DenepanbHOM pEECTPE TOCYAAPCTBEHHBIX M MYHHIMNAIBHBIX YCIyr, Ha EnuHOM
MOPTAaJIE TOCYAAPCTBEHHBIX U MyHHIUTTAIBHBIX YCIYT ((DYyHKITHH).

B ®enpepampHoM peecTpe TOCYAAPCTBEHHBIX W MYHHLMIAIBHBIX YCIYT W Ha
EnurHOM mopTaie rocyaapCTBEHHBIX M MyHHUIIMMAIBHBIX YCAYT ((PyHKIWN) pa3MermacTcs
uH(popMaIms, ykazaHHas B moctaHoBieHun lIpaBurenscTBa Poccuiickoit Demeparuun
ot 24 oxraops 2011 r. Ne 861 «O denepanpHBIX TOCYyIAPCTBEHHBIX HH()OPMAITMOHHBIX
cUcTEMaX, 0OECTIEYMBAIOIINX MPEIOCTABICHUE B SIEKTPOHHOHN (hOpME TOCYIAPCTBEHHBIX
W MyHUIUTIAJIBHBIX YCITYT (OCYIIECTBIEHUE (DYHKIHH ).

[TyOmuuHOe TMChMeHHOE HH(OPMUPOBAHHUE OCYIIECTBIISETCS MyTEM ITyOJTMKAIIHH
nHpopMaImMOHHBIX MarepuanoB B CMMU, pasmemenus Ha oQuIHMATBEHOM caiTe
MunncrepctBa, odurmameHoM caiite lLleHTpa, wucmomp30BaHUS HWH)OPMATMOHHBIX
CTEH/IOB.

WubopMarMOHHBI CTEHA pa3MEmaeTci B JOCTYIHOM I TOMYYCHHS
rOCYJApCTBEHHOM YCIIyTM nomemeHnH MuHucrepersa, LleHTpa, CTpyKTYpHOTO
noapasaenenus Llentpa.

Ha wHbopmaimoHHBIX cTeHAaX W OoQHUIMaTbHOM caiWte MUHHCTEPCTBA,
ourmameHOM caiite LleHTpa, pasMemaercs ciemyronias 00s3arelbHas HH()OPMAIIHS

MOYTOBBIN agpec MUHHCTEPCTBA,

aapec dIEKTPOHHOM nouTsel MuHHcTepeTBa, LlenTpa;

m1aH npoesaa k Munucrepersy Uysammuy, LlenTpy;

aapec oduranpHOTO calita MuaHCcTepCcTBA, LleHTpa;

HoMepa TeneoHoB MunucTepcTBa, LleHTpa, CTPYKTYpPHOTO MOapa3IeincHUs
LlenTpa;

rpaduk padotel MununctepcTsa, LleHTpa, cTpykTypHOTO ToapaszaeneHus LienTpa;

rpaduK TUIHOTO TTpreMa MUHHCTPOM;

HOMEpa KaOWHETOB, B KOTOPBIX TPEIOCTABISAETCS TOCYAAPCTBEHHAs YCIIyTa,
(amMuiM, IMEHA, 0TYECTBA (TIOCIIEHEE — PH HATTMYWH) U JOJDKHOCTH COTPYAHHUKOB;

WH(pOPMAIHS O TIPEAOCTABICHUH TOCYAAPCTBEHHOU YCIYTH;

BBIIEP’KKH W3 TIPABOBBIX AKTOB 10 HAMOOJIEE YaCTO 33aBAEMBIM BOTIPOCAM;

OOpasIpl 3armoTHEHUS 3aABICHHA WM TEPEYEHb JOKYMEHTOB, TPEICTABIIEMBIX
3afBHUTENIEM;

nepeYeHb OCHOBAHWH JIJIS OTKA3a B IPEIOCTABICHHH TOCYJAPCTBEHHOM YCITyTH.

TekcTel MaTepuanoB TMeYATAOTCA YAOOHBIM JUIA YTeHUS mpudTOM, Oe3
WCTIPABIICHUH, HAuOOJIee Ba)KHBIE MECTa BBIACIHIIOTCA TMONYKHPHBIM IIPHPTOM HIH
MO TYEPKHUBAIOTCA.

II. CranpapT npeaocTaBiIeHUs TOCYIAPCTBEHHOM YCIIyTH
2.1. HammenoBaHue rocyJjapcTBEHHOU YCIIyTH

['ocynapcteennas ycnyra «/cnonaser QyHKIMK OpraHA3aTopa 1Mo HA3HAYECHUIO H
BBIIJIATE TIOCOOMA 1O OEpPEeMEHHOCTH H POJaM JKEHIIWHAM, TPH3HAHHBIM B
YCTaHOBJIEHHOM TOPSAAKE 0€3pa00THBIMH, W HEKOTOPBIM JPYTHM KAaTETOPHAM JKCHIMUH B
cootBeTcTBHH ¢ 3akoHOM Yysamckod PecnyOmukm «O TOCYyIapCcTBEHHBIX MOCOOHAX
rpaxkaaHaM, HMEIOIIUM JETEH).



2.2. HaumeHoBaHWE opraHa WCTIONHUTENbHOW Bractu UyBamckou PecmyOnmkw,
MPEAOCTABIAKIIETO IT'OCYJaAPCTBEHHYIO YCIIYTY

I'ocynapcTBeHHas ycimyra mMpeaoCcTaBiIsaeTCsd OPraHOM HCIIOJTHMTEIIBHOW BIIACTH —
MuHHCTEpCTBOM UM OocymiecTBiaseTca 4epe3 LleHTp, CTpyKTypHBIE NOIpa3aelcHUs
IlenTpa, mi6o M®I[ B yacTH mpuemMa AOKYMEHTOB 3aABHTEJICH, HEOOXOTUMBIX IS
MPEAOCTABICHUS TOCYJAPCTBEHHOM YCIIyI'M, W BbLAA4y pe3yjbTara NPEIOCTABICHHOM
rOCYJapCTBEHHOM YCIIyTH.

IIpn NPENOCTABICHUU roCyJapCTBEHHOU YCIIYTH OCYILECTBIAECTCS
B3aUMOJICUCTBUE C TEPPUTOPHAIBHBIMU opraHamu [lencmonHoro ¢onma Poccuiickoi
Oenepaunn 1 PoHAa COUUATBHOTO cTpaxoBaHusa Poccuiickoit @enepanuu.

LlenTp, cTpykTypHOE moapasaeiieHue lleHTpa npu  OpeAOCTABICHUH
TOCYJapCTBEHHOW YCITyTH HE BIPABE TPEOOBATH OT 3aABUTEISA OCYIIECTBICHUSA NEHCTBHUMH,
B TOM YHCJI€ COTJIACOBAHUH, HEOOXOIUMBIX I TOyYEHHUS TOCYAAPCTBEHHON YCIIYTH U
CBA3aHHBIX C OOpAIIEHHMEM B HWHBIE TOCYAAPCTBEHHBIE OPTaHBL, OPraHbl MECTHOTO
CaMOYTIPABIICHUS. M OPTaHU3alMM, 324 HMCKJIIOYEHHUEM MOJNYyYEHHUS YCIYr W TMOJTy4ECHHs
JOKYMEHTOB M MH(POPMALIMH, TIPEAOCTABIIEMBIX B PE3YNIbTaTe TPEIOCTABIICHUSI TaKHUX
YCIYT, BKIIFOYEHHBIX B IIEPEYHM, YKa3aHHbIE B 4acTH | ctaTem 9 @enepanbHOro 3aKoHa
ot 27 wromsa 2010 1. Ne 210-@3 «O06 opraHu3anyu MPeIoCTaBICHHUA TOCYJAPCTBEHHBIX U
MYHALOMTATBHBIX yeIayr» (manee — @enepanpabiii 3akoH Ne 210-D3).

2.3. Onucanue pe3ynbTaTa NPeA0CTABIEHUS TOCYIapCTBEHHOM YCIIyTH

PesynmpTaToM mpeaocTaBieHHs TOCYAAPCTBEHHOW YCITYTH SIBIIACTCS

HA3HAYEHUE M BBIIATA TOCOOWS MO OEPEMEHHOCTH W poAaM (Jajee TaKke —
nocoOne 1o OEPEMEHHOCTH H POAAM);

0TKa3 B HA3HAYCHHUH TTOCOOUS 110 OEPEMEHHOCTH U POJIaM.

2.4. Cpok npeaocTaBlIE€HUs TOCYAAPCTBEHHOHN YCIyTH

[locobme 1O OepeMEHHOCTH ® POJAM  BBIIUIAYHBAETCA  CTPYKTYPHBIM
noapasacneHueM LlenTpa He mo3gHee, yem 4vepe3 10 gHed mociie AHS MPEACTABICHUA
3afBHUTEJIEM BCEX HEOOXOTUMBIX TOKYMEHTOB.

2.5. HopmaTuBHBIE TPABOBBIC AaKTHI, PETYIUPYIOIMIHE  MOPEAOCTABICHHE
rOCYJapCTBEHHOM yCIIyTH

IlepeyeHp HOPMATHBHBIX IPABOBBIX AKTOB, PETYIUPYIOIIMX IPEIOCTABICHUE
TOCYJAPCTBEHHOW YCITyTH Pa3MeIaeTcs Ha oUIMaIbHOM caite MUHHCTEPCTBA B CETH
«UHTepHETY, oduimansHOM caiite LleHTpa, B PeneparbHOM peecTpe rocyAapCTBEHHBIX
M MYHULHIAJIBHBIX YCIyT, Ha EIWHOM mopTane rocylapCTBEHHBIX M MYHMIMIIAIbHBIX

yenyr (byHKImi).

2.6. UcyepnbBaromuii mepeyeHb TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMATHUBHBIMH MPAaBOBbIMH akTamu Poccuiickoit @eneparm u Uysanickol PecmyOnmiku
Uil TPENOCTABIEHUA TOCYJIAPCTBEHHOM YCIIYI'H, TMOMJIECKAIMMX IPEACTABICHUIO
3asIBUTEIIEM



JIis moy4YeHHs TOCYIapCTBEHHOM YCIYTH 3asSBHUTCNH, YKAa3aHHbBIC B MYHKTE «a»
nogpazaena 1.2 pasgena [ AAMUHUCTPATUBHOIO PEINIAMEHTA, MPEACTABIAIOT B LleHTp
WIH CTPYKTypHOE ToApasaeneHue LleHTpa mO MecTy JKHTENbCTBA CIIEAYIOIIHE
TOKYMEHTBI:

- 3a9BJICHUE O HA3HAYEHUH TTOCOOHS TI0 OEPEMEHHOCTH M POJIaM;

- JINCTOK HETPYIOCTIOCOOHOCTH (MEAMIIMHCKAS CIIPABKa YCTAHOBICHHOU (DOPMBI);

- BBINTUCKA M3 TPYMOBOM KHHXKKH O TOCIACAHEM MeCTe paOOThl, 3aBEpPECHHAs B
YCTAaHOBIIEHHOM TIOPSJKE WKW WHPOPMAIAIO O TPYAOBOU JACSITEIIBHOCTH B 3JIEKTPOHHOM
BHUJIC,

- HAITPaBJICHUE IIEHTPA 3aHATOCTH HACETICHHUS,

2) 3agBUTENH, YKa3aHHble B TyHKTe «0» moapasmema 1.2 pasmena |
AJIMUHUCTPATUBHOTO PEMIAMEHTA, TMPEACTABIAIOT B LIeHTp WM CTPYKTypHOE
noapasaeneHue LleHTpa mo MecTy JKHTENbCTBA CIEAYIOIHE TOKYMEHTHI:

- 3a9BJICHUE O HA3HAYEHUH TTOCOOHS TI0 OEPEMEHHOCTH M POJIaM;

- MEIUIIWMHCKAS CTIPABKA YCTAHOBJICHHOU (POPMBI (JTACTOK HETPYIOCTIOCOOHOCTH);

- KOTIHSI IOKyMEHTa 00 00pa30BaHUH;

3) 3adBUTENM, YyKa3aHHbIE B IyHKTE «B» moapasgena 1.2 pasmenma |
AJIMUHUCTPATUBHOTO PEMIAMEHTA, TMPEACTABIAIOT B LIeHTp WAM CTPYKTypHOE
noapasaeneHue LleHTpa o MecTy JKHTENbCTBA, CIIEAYIONIHE JOKYMEHTHI

- 3a9BJICHUE O HA3HAYCHUH TIOCOOHS 10 OEPEMEHHOCTH H POJIAM;

- MEIUIIUHCKAS CTIPABKA YCTAHOBJICHHOU (POPMBI (JTUCTOK HETPYTOCTIOCOOHOCTH);

4) 3agBUTENH, YyKa3aHHBIE B TMyHKTe «r» moapasgena 1.2 pasmena |
AJIMUHUCTPATUBHOTO PpErJIAMEHTa TMPEACTAaBIAOT B LleHTp WM  CTPYyKTypHOE
noapasaeneHue LleHTpa o MecTy JKHTENbCTBA CIEAYIOIHE TOKYMEHTHI:

- 3a9BJICHUE O HA3HAYCHUH TIOCOOHS 10 OEPEMEHHOCTH H POJIAM;

- MEIUIIMHCKAS CTIPABKA YCTAHOBJICHHON (POPMBI (JINCTOK HETPYAOCIIOCOOHOCTH).

Konuu [0KyMEHTOB TIPEACTABISIOTCS C OJHOBPEMECHHBIM MPEABABICHHEM
opuruHanos. [locme CBEPKH TOKYMEHTOB OPUTHHAIIBI BO3BPAIIAIOTCS 3aIBUTEIO.

2.7. UcyepnpBaroImuil mepeveHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMATUBHBIMH MPaBOBBIMH akTamu Poccuiickon ®enepanmd W HOPMATUBHBIMH
NMpaBoBbIMH akTamu UyBamickod PecryOnmku s TpeaocTaBIEHHS TOCYAAPCTBEHHON
YCIYTH, KOTOPBIE HAXOJATCS B PACHOPSKEHHH TOCYHAPCTBEHHBIX OPTraHOB, OPraHOB
MECTHOTO CaMOYIIPABIIEHWA MW HWHBIX OPraHOB, Y4YacTBYIOIIMX B MPEJOCTABICHUU
rOCYJApPCTBEHHBIX U MYHHULIMTIIATBHBIX YCIYT, U KOTOPBIE 3aBUTEIb BIPABE IIPEACTABUTD,
a TaKKe CMOCOOBI MX TONyYEHHUs 3aABHTEIIMH, B TOM YHCIIE B 3JEKTPOHHOU (hopme,
NOPAAOK UX MPEACTABICHUS

Martepu, OCYIIECTBISIOMKE YXOJ 3a peOeHKOM-WHBaUAOM a0 18 mer, mpu
YCIIOBUM MPEKPALIEHHUS MPEIOCTABICHAA UM €KEMECAYHBIX KOMIICHCALIHOHHBIX BBITLIAT
MOTYT TIPEACTABUTH TI0 COOCTBEHHOW WHHIIMATHBE CHPABKy O HEMOJNYyYCHHH
KOMTICHCAITMOHHOM BHITIIATHI TIO0 YXOAY 32 PEOCHKOM-HHBATHIOM.

B cnyuyae He mpenocTaBieHus YKa3aHHOM CIPAaBKH CTPYKTYPHOE MOJpPa3IeicHUE
LlenTpa B A€HP TOCTYIUIEHHS 3asABIICHUA HA TMOCOOHWE MO OEPEMEHHOCTH W POAaM
HANpPAaBIsIET MEKBEIOMCTBEHHBIM 3ampoc B (OpPME JIIEKTPOHHOTO JOKYMEHTa C
HCTIOJIb30BAHUEM €OUHOU CHCTEMBI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aWMMOJICUCTBHS H MOJKITIOYAEMBIX K HEH PETHOHATBHBIX CHCTEM MEKBEIOMCTBEHHOTO
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3JEKTPOHHOTO B3aUMOJIEUCTBUA, a B CIIy4ae OTCYTCTBHS AOCTYNA K YKa3aHHOW CHCTEME -
Ha OyMaXHOM HOCHUTEJE C COOIOJICHHEM HOPM 3aKOHOJMATENhCTBA POCCHUCKON
@Denepalvu O 3aIIUTE MEPCOHATBHBIX TAHHBIX.

2.8. Yka3aHue Ha 3ampeT TpeOOBaTh OT 3aABUTETS MPEAOCTABICHUA JOKYMEHTOB H
uHpOpMALHH

CrpykrypHoe moapasaeneHue LleHTpa He BripaBe TpeOOBATh OT 3aIBUTEINA:

MPEICTABICHUS JAOKYMEHTOB W HWH(OPMAIMM WM OCYIIECTBICHHA EHCTBHH,
MPEJICTABIEHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMH aKTAMH, PETYJIUPYIOLIUMU OTHOLIEHUS, BO3HUKAIOIMIME B CBA3H C
MPEAOCTABICHUEM TOCYAAPCTBEHHOM YCIIyTH;

MPEICTABIICHUS TOKYMEHTOB W HMH(POPMAIMH, TIOATBEPKIAIOIINX BHECCHHE
3asBUTENIEM IUIATHI 32 MPEJOCTABIEHUE TOCYJAPCTBEHHOM YCIYTH, KOTOPBIE HAXOAATCA B
PacHoOpsKEHUM OPraHoOB, MPEAOCTABISIIOUIMX TOCYJAPCTBEHHBIE YCIYTH, OPTaHOB,
MPEIOCTABIAIOIINX MYHULIUNIATIBHBIE YCIIYTH, UHBIX ITOCYJaPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CAMOYITPABIICHHUS JTHOO TOJBEJOMCTBEHHBIX TOCYAaPCTBEHHBIM OpPTaHaM HITH
OpraHaM MECTHOTO CaMOYIpPaBICHUs OPraHU3alMi, y4acTBYIOIIMX B IMPEAOCTABICHUHU
MpeIyCMOTPEHHBIX 4YacThto 1 ctaten 1 @epepanpHOoro 3akona ot 27 wmroma 2010 .
No  210-®3 rocymapcTBEHHBIX M MYHHULMINAIBHBIX YCIYyT, B COOTBETCTBUU C
HOPMATUBHBIMH TPaBOBbIMH akTamu Poccumiickon @enepanyy, HOPMaTHBHBIMU
NMpaBOBbIMH akTaMu UysBamckoi PecryOnwuku, MyHHIMITATBHBIMH TPABOBBIMH aKTaMH,
3a HCKIIOYEHUEM JOKYMEHTOB, BKIIFOYEHHBIX B ONPEICICHHBIA 4YacThiO 6 cTaTbu 7
@enepanbHoro 3akoHa Ne 210-O3 mnepedyeHb JOKYMEHTOB. 3asfBUTENb BIIPaBE
MPEJCTABUTh YKAa3aHHBIE JOKYMEHTHI M WH()OPMALHIO B CTPYKTYPHOE TOIpPA3IEICHHE
LlenTpa Mo cOOCTBEHHON HHULIUATHBE;

MPEICTABIECHUS  JOKYMEHTOB W WHGOpMAIMH, OTCYTCTBHE H©  (WJH)
HEAOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIMCHh IMPH MEPBOHAYAIBHOM OTKA3€ B IMPUEME
JOKYMEHTOB, HEOOXOAMMBIX A TIPEIOCTABIIEHUS TOCYHAPCTBEHHOW YCIYTH, JIHOO B
MPEAOCTABICHUH TOCYAAPCTBEHHOM YCIIYTH, 34 HCKIIFOYEHUEM CIEAYIOIIUX CITy4acB:

a) W3MEHEHHWE TPEOOBAHWH HOPMATHUBHBIX TIPABOBBIX AaKTOB, KACAIOIIMXCS
MPEAOCTABIECHUS TOCYAAPCTBEHHOM YCIIYTH, TIOCIIE MIEPBOHAYATIBHOM TIOJAYH 3asBIICHUA O
MPEIOCTABICHUH FOCYAAPCTBEHHOM YCIYTH;

0) HamMuKe OMIMOOK B 3aABIIEHHUH O MPEIOCTABICHHUH TOCYIAPCTBEHHON YCIYTH H
JOKYMEHTaX, MOJAHHBIX 3aABHUTEJIEM [OCJIE IMEPBOHAYAIBHOIO OTKa3a B MpPUEME
JOKYMEHTOB, HEOOXOAHMMBIX I TIPEIOCTABIIEHUS TOCYHAPCTBEHHOW YCIYTH, JIHOO B
MPEIOCTABICHUH TOCYIaPCTBEHHOM YCIYTH U HE BKIIIOUEHHBIX B NPEJCTABIEHHBIA paHEE
KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHE CPOKA ACHCTBHA TOKYMEHTOB WM W3MEHEHHE MHPOPMAIMH TIOCIIE
MIEPBOHAYATIBPHOTO OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOIWUMBIX I MPEAOCTABICHUSA
rOCYJapCTBEHHOW yCITyTH, TMOO B PEAOCTABICHUN TOCYIAPCTBEHHON YCIYTH;

T) BBLIBJICHHE JOKYMEHTAJFHO TMOATBEP:KACHHOTO (pakTa  (TIPH3HAKOB)
OIMUOOYHOTO WM TPOTHBOMPABHOTO JeUCTBUA (O€3MEUCTBHA) JOLKHOCTHOTO JTHIIA
CTPYKTYpHOTO mojpasiaeneHus LleHTpa, rocyaapcTBEHHOTO TPa)KIAHCKOTO CIY’KAIIEro
Uysamckoi PecnyOnmuky, 3aMemaromero AOLKHOCTh TOCYMAPCTBEHHOW TPasKIAHCKOW
cmykObr  UyBamickort PecnyOmmkm B MunmcrepctBe, pabotHmka MOL[  npu
MIEPBOHAYATIPHOM OTKa3€ B MPHUEME JOKYMEHTOB, HEOOXOIHMMBIX I MPEAOCTABICHUA
TOCYJApPCTBEHHOW YCIIyTH, OO0 B MPEIOCTABICHUH TOCYIAPCTBEHHOU YCIYyTH, O YEM B
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MMCbMEHHOM BHJE 34 MOJNUCHI0 HAYaJbHUKA CTPYKTYPHOro moxpasgencHusa Llentpa,
pykosoautena MODI[ mnpum mnepBoHaYamTbHOM OTKa3e B NPUEME JOKYMEHTOB,
HEOOXOOUMBIX Ui TPEAOCTABICHHUA TOCYJAPCTBEHHOH YCIYTH, YBEIOMIIAETCA
3afBHUTENb, 4 TAKKE IPHHOCATCA U3BHHEHUS 34 JTOCTABIIEHHBIE HEYJ0OCTBA.

2.9. HcuepnbiBaromuil mepeyeHb OCHOBAHUM 71 OTKAa3a B MPHEME JOKYMEHTOB,
HEOOXOMMBIX JJI TIPEIOCTABICHHA TOCYIAPCTBEHHOM YCITyTH

OcHoBanusi s OTKa3a B TIPHEME JOKYMEHTOB, HEOOXOMHMMBIX IS
MPETOCTABICHHS TOCYJAPCTBEHHOM YCITyTH, HE TIPETyCMOTPEHBL

2.10. HcuepnpiBarommii  IEPeYeHb  OCHOBAHMM  UIA  NPHOCTAHOBJICHUSA
MPENOCTABICHUS TOCYJAapCTBEHHOM yCIyI'M WM OTKaza B  NPEAOCTaBICHUU
rOCYJApCTBEHHOM yCIIyTH

2.10.1. OcHoBaHUS 151 MPUOCTAHOBJICHHUS BHITUIATHI TIOCOOUS TT0 OEPEMEHHOCTH U
pOJaM OTCYTCTBYIOT.

2.10.2 OcHoBaHHSIMH IS OTKAa3a B HA3HAYCHWH MW BBIUIATE II0COOHA IIO
OEpPEeMEHHOCTH U POJAM SBIISIOTCS:

MPEIOCTABJICHHUE HETIOJTHOTO TMAKETa HEOOXOTUMBIX HOKYMEHTOB, YKA3aHHBIX B
nojpaszaene 2.6 HaCTOSIMIEr0o AJMUHUCTPATUBHOTO PETJIAMEHTA;

oOparmeHue 3a Ha3HAYEHUEM TIOCOOUS TT0 OEPEMEHHOCTH U POAAM TI0 UCTCUEHUH 6
MECSIIEB CO JTHA OKOHYAHUS TIEPHO/Ia OEPEMEHHOCTH U POJIOB.

2.11. Ilepedenp ycayT, KOTOPBIE ABIAFOTCS HEOOXOAUMBIMHA H 00SI3aTETHBHBIMU JJIS
MPEIOCTABICHHU TOCYJAPCTBEHHOM YCIYTH, B TOM YHCJIE CBEACHUS O JOKYMEHTE
(moKyMeHTax), BBIIABAEMOM (BBIIABAEMBIX) OPTaHU3AIMAMH, YYACTBYIOIIMMH B
MPEI0CTABICHAN TOCYJAPCTBEHHOH yCITyTH

IIpp 1penocTaBneHUM TOCYIAPCTBEHHOM YCIYTH OKA3aHUE MHBIX  YCIVT,
HEOOXOAMMBIX M 003aTEBHBIX JJI TIPEIOCTABICHUS TOCYAIAPCTBEHHON YCITYTH, a TAKKE
y4aCTHE MHBIX OpPraHU3alMid B NPEAOCTABICHUH TOCYJIAPCTBEHHOM YCIYTH HE

MPETYyCMOTPEHO.

2.12. Ilopsanok, pasMep U OCHOBaHUA B3UMAaHHs TOCYJAPCTBEHHOM MOIIIUHBI WA
HWHOW IUIaThl, B3UMAEMOM 34 MMPEAOCTABJICHUE TOCYAAPCTBEHHOMN YCIIyTH

['ocymapcTBeHHas yciyra npeocTaBiIsieTcs: OECIUIaTHO.

2.13. Tlopsapok, pasMep U OCHOBAHHA B3MMAaHHMs IUIATHI 34 MPEJOCTABICHHUE YCIIVT,
KOTOpPBIE  SBIAIOTCA HEOOXOAMMBIMH W OOSM3aTENPHBIMH I TPEAOCTABICHHSA
TOCYJAPCTBEHHON YCIIYTH, BKIOYasd MH(OPMALMIO O METOAUKE pacdyera pasMepa Takou
TJIAThI

[Inara 3a mpegoOCTaBIEHHWE YCIYT, KOTOPBIE SBIAIOTCA HEOOXOAMMBIMH H
00s13aTeTbHBIMU /17T TIPEAOCTABICHHA TOCYIAPCTBEHHOM YCITyTH, HE B3UMAETCH.
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2.14. MakcuMalbHBI CPOK OKHAAHUA B OYEPEAM MPH NOAAYE 3ampoca o
MPENOCTABICHUA TOCYAAPCTBEHHOM YCAYTM MW NPH  TNOJMYYEHHH  pe3ybpTara
MPENOCTABIICHUA TOCYAAPCTBEHHOMN YCIIyTH

3agBUTETM MOTYT OOpAaTUThCSA C 3adABIEHHEM HEMOCPEeACTBEHHO B LleHTp,
CTPYKTypHOE ToapasaencHue LleHTpa mo MecTy JKHTENbCTBA, JIMOO B COOTBETCTBHH C
3aKIIFOYEHHBIM cornamenueMm B MOI].

Bpems oxxnpanusa B ouepenu 3aABUTENS NPU MOJAYE 3asBICHUA O IIPEAOCTABICHUN
TOCYJAPCTBEHHOM YCIYTH MW TMpPH TOJIYYEHHHM pe3yapTara  NPEeAoCTaBICHUSA
TrOCYJJapPCTBEHHOU YCIIYTH HE JOJLKHO MPEBBIIATH 15 MUHYT.

IIpOoOIKUTENBHOCTh NPUEMA 3AABUTENA COTPYIHHKAMH, OCYLIECTBIHIIOIIUMU
MPUEM JOKYMEHTOB, MPH MOAAYE 3aIBICHUA O IIPEAOCTABICHUHN TOCYIAPCTBEHHON YCIIyTH
Y TPU NONYYEHUH PE3yapTara MPEAOCTABICHHA TOCYJAPCTBEHHOM YCIIYTM HE JOJDKHA
MPEeBbINIATH 15 MUHYT.

2.15. Cpok u TOpPANOK PETUCTPALIMM 3ampoca 3asgBUTENS O MPEIOCTABICHUU
TOCYJapCTBEHHOW YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOU (hopme

Cpok perucTpauuy 3asBIEHHA W JOKYMEHTOB, VKa3aHHBIX B mojapaszaene 2.6
pasgena Il HacTOAmMETO0 AIMUHUCTPATHBHOIO PErVIAMEHTA, OCYLIECTBIAETCA HE MO3THEE
OJHOTO padoyero JHs ¢ ATl UX MOCTYIUIEHUS B CTPYKTYpHOE moapasaenexue Llenrpa.
JIOTDKHOCTHOE  JMLIO CTPYKTYpPHOTO mojapasiencHus lLleHTpa, OTBETCTBEHHOE 3a
JETIOMPOU3BOJACTBO, PETUCTPUPYET UX B MOPAJKE AEIONPOU3BOACTBA ¢ IPHUCBOCHHEM
PETUCTPALMOHHOTO HOMEPA U 1aThl MOTYYEHUS.

2.16. TpeboBaHHA K MOMEIEHUIM, B KOTOPHIX MPEIOCTABISAETCA TOCYIaPCTBEHHAS
yciayra, K 3ally OXKHAAHWSA, MECTaM JJIA 3allOjHEHUA 3alpoCcOB O IPEIOCTABICHHU
TOCYJapCTBEHHOW YCIIyTH, HH()OPMAITHOHHBIM CTEHIAAM C OOpa3laMH MX 3allOJTHEHUSI W
MePEeYHEM JTOKYMEHTOB, HEOOXOAUMBIX I TPEIOCTABIEHUS TOCYIAPCTBEHHOW YCITyTH,
pasMeneHuto U 0(OPMIICHUIO BH3YaITbHOM, TEKCTOBOW M MYJIbTHMEIHWHON WH(OPMAIIHH
0 TIOPAIKE TPEAOCTABICHUSA TOCYIAPCTBEHHOM YCIYTH, B TOM YHCIE K OOECTICUCHHIO
OOCTYIMHOCTH  JJI1  WHBAIWAOB  YKA3aHHBIX OOBEKTOB B  COOTBETCTBUH  C
3aKOHOJATENIbCTBOM Poccuiickon Penepanuuy 0 COLMAIbHON 3aI0UTE HHBATHIOB

[lomemenus s mpueMa 3asBUTENECH OODKHBI COOTBETCTBOBATH KOM(DOPTHBIM
YCIIOBUAM 3asfBHTENEH (B TOM YHWCHE A JIUL C OTPAHWYCHHBIMH BO3MOKHOCTSIMH) H
OTITUMAITBHBIM YCJIOBHSAM PaOOTHI COTPYAHHKOB LleHTpa, CTPyKTypHOTO TOApa3aeieHust
IlenTpa ¢ 3a9BUTETIAMH.

B nmnomemeHusXx, B KOTOPHIX NPEIOCTABISETCS TIOCYJApPCTBEHHAs YCyra,
CO3MAIOTCS YCIOBUS I OECTPENATCTBEHHOTO JOCTYNA WHBAIWAOB K HHM B
COOTBETCTBHHU CO cTarther 15 DenepanmpHoro 3akoHa oT 24 HOsOps 1995 1. Ne 181-D3
«O coumanbHOM 3anIMTe UHBATUAOB B Poccuiickoit Meaepaiiviny.

JUms  3agBHTENEH JOIDKHO OBITh 00€CIeYeHO YOO0OCTBO C TOYKH 3PEHHA
MEIMEX0AHONU JOCTYITHOCTH OT OCTAHOBOK OOIMECTBEHHOTO TPAHCTIOPTA IO TIOMEIICHUS, B
KOTOPOM MPEAOCTABIIAETCA TOCYAAPCTBEHHAS YCIIyTA.

Ha teppuropuu, npunieraromei k MecTopacnonoxkeHuro Munucrepersa, Llentpa,
CTPYKTYpHOTO moapasneneHus LleHtpa oOopyayroTrcss Mecta Ao MapKOBKH
aBTOTPAHCHOPTHBIX cpeAcTB. JlocTyn 3asdBHUTENEH K MApPKOBOYHBIM MECTAM SIBISIETCS
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OeCIITaTHBIM.

Bxox B momenieHne TOKEH 00€CTIeUnBaTh CBOOOTHBIN JOCTYT 3asABUTEIICH, OBITH
00OpyIOBaH YIOOOHOW JIECTHHLEH C TIOPYYHAMH, HIMPOKUMH TPOXOJAMH, & TaKKE
MIAHTyCaMH T TIEPEIBHKEHHS KPECE-KOJIACOK.

Ha 3ganwm psgoM ¢ BXOAOM JODKHA OBITh pasMemeHa WH(OPMAHOHHASL
TabImyKa (BBIBECKA), COACPpIKANIAst CIIEAYIONIY0 HH()OPMAITHIO:

HAaUMEHOBAHHE,

MECTO HAXOKICHUSA H FOPUIUYECKUN aJIpec;

HOMEpa Tene(OHOB IS CTIPaBOK.

Qacan 37aHUA  JODKEH OBITh OOOPYIOBAH OCBETHUTENBHBIMH TIPHOOPAMH,
TO3BOJIIOLIIUMH TTOCETUTENAM 03HAKOMHTHCA C HHPOPMAIIMOHHBIMHU Ta0 THYKAMH.

3am  OKMAAHWA W MECTa [UIA 3aloHEHHSA 3alpocOoB O TMPEJOCTABICHHUH
rOCYAApPCTBEHHOM YCIIYTH B 4YacTH OOBEMHO-IUIAHHPOBOYHBIX W KOHCTPYKTHBHBIX
PEIIEHHUH, OCBEUICHH, TTOKAPHOW OE€30MACHOCTH, HHKEHEPHOTO 000PYIOBAHHSA JOJKHBI
COOTBETCTBOBATh TPEOOBAHHAM HOPMATHBHBIX JOKYMCHTOB, JEHCTBYIOIIUX Ha
teppuropun Poccuiickon ®enepanuy.

[Tomemenne oy preMa 3asgBUTENIEH 000PYayeTCs TPOTHBOIOKAPHONH CHCTEMOM
W CPEeNCTBAMH  TOKAPOTYIIEHHWsS, CHCTEMOH ONOBEHICHHA O BO3HUKHOBEHHH
UYpe3BBUAWHOW CHUTyallMi. BXoa ®  BBIXOM W3 TOMEHICHHH  OOOPYIYOTCS
COOTBETCTBYIOIIIMMH yKA3aTEIIMH.

3am  OKMAAHWA W MeECTa [UIA 3amloHEHHSA 3alpocOoB O TMPEJOCTABICHHUH
TOCYJAapPCTBEHHOW YCIyTH OOOPYAyIOTCS HH()OPMAIMOHHBIMH CTEHAAMH, HA KOTOPBIX
pasMermaeTcs clieyronias HHpopMaIus:

MOJTHOE HAMMEHOBaHHEe MUHHUCTEPCTBA,;

MOYTOBBIN agpec MUHHCTEPCTBA,

ajipeca NMEeKTPOHHOM MOYTHI COTPYIHUKOB CTPYKTYPHOTO moapasaencuus LlenTpa;

IIJIaH IIpoe3aa K MUHHCTEPCTBY;

aapec opUIMATBHOTO caliTa MUHHCTEPCTBA,

HOMEpa TeneOHOB CTPYKTYPHOTO moApasaenenus LlenTpa;

rpaduk padOTHI CTPYKTYPHOTO moapasaeneHus Lienrpa;

0 rpaduKe THIYHOTO IPHEMA MHHHCTPOM;

HOMEpa KaOWHETOB, B KOTOPBIX TPEIOCTABISAETCS TOCYAAPCTBEHHAs YCIIyTa,
(damumu, WMeHa, oTyecTBa (MOCTEAHEE — NMPU HANMYHH) U JOJDKHOCTH COTPYAHHUKOB
CTPYKTYpHOTO Toapasnencuus Lienrpa;

OOpasIpl 3aMoJIHEHUS 3aABIICHHA W TEPEUYEHb JOKYMEHTOB, IPEACTABIAECMBIX
3asBHTEIIEM.

K 3anmy oxumpmanmsa W mectaMm I 3amOJHEHHS 3ampocoB O NPEIOCTABICHHH
TOCYJAPCTBEHHOW YCIIYTH YCTAHABIIUBAIOTCA CTYIbS IS 3asIBUTEIICH, BBIIEIACTCS MECTO
it oopMITEHHs JTOKYMEHTOB, TPEAyCMATPHBAIOIIEE CTOJBI (CTOMKH) C OJaHKaMHU
3aABIICHUH U KaHUEIAPCKAMH MPUHAIICIKHOCTIMH.

JUtst 3a9BHTENA, HAXOAALIETOCS HA TIPUEME, TOJDKHO OBITh MPETyCMOTPEHO MECTO
IUTSL PACKIIAIKH TOKYMEHTOB.

2.17. Tloka3aTrenu OOCTYMHOCTH M KadecTBAa TOCYJAPCTBEHHOM YCIYTH, B TOM
YHCJIE KOJIMYECTBO B3aUMOACHUCTBUM 3asdBUTENS C JOLKHOCTHBIMHM JIHI[AMH TPH
MPEAOCTABIICHUN TOCYJAPCTBEHHOM YCAYTH W HX MNPOJOKHUTEIIBHOCTh, BO3MOXKHOCTD
MoJTydeHuss WH(POPMAIMA O XOJ€ TPEAOCTABIICHUS TOCYHAPCTBEHHOW YCIYTH, B TOM
YHUCIIE C HWCTOJB30BAaHHEM WH(OPMAIIMOHHO-KOMMYHHKAITMOHHBIX TEXHOJOTHH (B TOM
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YUCIIE B TIONIHOM OO0BEME), B JFOOOM TEPPUTOPHAIBHOM TOAPA3ICICHHN OpraHa
WCTIOTHUTEIHHON BITACTH, TNPEAOCTABIIOMETO TOCYAAPCTBEHHYIO VYCIyTy (TIPH €ro
HAJIMYHUH), TI0 BBIOOPY 3asABUTEI (SKCTEPPUTOPHAITEHBIA TTPHHIIAII)

2.17.1. Iloka3aTenamMu JOCTYIHOCTH TOCYAAPCTBEHHOMN YCITYTH ABIISIIOTCS

obecnieueHre WHYOPMUPOBAHUSA TpakgaH o pabore MwunmcrepcTa, LleHTpa n
CTPYKTYPHBIX TNoApasAcieHui lleHTpa M mpenocTaBIsIeMOM TOCYAApPCTBEHHOM YCIIyre
(pasmemenne nHGOPMAIUK Ha OHUIMATEHOM caliTe MUHHCTEPCTBA);

SCHOCTh W KauecTBO wuH(pOpPMammu, OOBSCHAIOMENW TOPAJOK UM YCIOBHS
MPEI0CTABICHHUA TOCYTAPCTBEHHOHN YCIIyTH, HHPOPMALHA O TIPaBax 3asBHUTEI,

YCIIOBUA JOCTyna K TEPPUTOpHH, 3maHusaM Munucrepersa, Llentpa wu
CTPYKTYPHBIX TioapasaeneHui LleHTpa (TeppuropmanbHas AOCTYIMHOCTh, OOECIEUYEHHUE
MEIMEX0AHOW JOCTYMTHOCTA OT OCTAHOBOK OOINECTBEHHOTO TPAHCIIOPTA K 3JAHHIO
Munmncrepers, LlenTpa u cTpyKTypHBIX TIoApasaeneHui LleHTpa, Hanumuue HeoOX0TUMOTO
KOJTMYECTBA TTAPKOBOYHBIX MECT);

o0ecrnieyeHre CBOOOIHOTO TOCTyNa TpakiaaH B 3manusa MunuctepcTsa, LleHTpa n
CTPYKTYPHBIX nToapasaencHui Llenrpa.

2.17.2. lloxasaremsaMu Ka4ecTBa IIPENOCTABICHUSA TOCYIAPCTBEHHOM YCIIyI'H
ABIIAIOTCA:

YIOBJIETBOPEHHOCTD 3aABUTENS OT MPOLECCA MOIyYEHHs TOCYIaPCTBEHHOW YCIyrH
U €€ pe3yJIbTara;

KOM(OPTHOCTD OKHIAAHUA M TIOJMYYCHHA TOCYTAPCTBEHHOW YCIYTH (OCHAIIEHHBIE
MECTa OXKHIAHWA, COOTBETCTBHE TMOMEIIEHUH CAHUTAPHO-TUTHEHUYECKUM TPEOOBAHHUAM
(OCBEMIEHHOCTh, TPOCTOPHOCTH, OTOIUIEHME W YHCTOTa BO3/AyXa), 3CTETHYECKOE
odopmIiTeHHE TTOMETIEHU );

KOMIIETEHTHOCTh  COTPYAHMKOB MuHuctepctBa, LleHTpa U CTPYKTYpHBIX
nojpasaencHui LleHTpa, B BOpocax IMpenoCTaBiIeHUs TOCyIapCTBEHHON YCIIyTH;

KyJabTypa OOCIY)KHBaHUS (BEXKIMBOCTb, TAKTHUYHOCTh W BHHUMATEIBHOCTH
coTpyaHUKOB Mumunucrepctsa, lLleHTpa ®  CTpyKTypHBIX moxpasneneHui LleHTpa,
TOTOBHOCTh OKa3aTh JS((EeKTHBHYI0O TIOMOIIp 3afBHTENI0O TPH BO3HUKHOBEHHUH
TPYAHOCTEN);

CTPOTOE COOJIIOIEHUE CTAaHAAPTa M TOPSAKA MPEAOCTABICHHUSA TOCYTaPCTBEHHON
YCIIyrH;

3(¢(eKTUBHOCTP M CBOEBPEMEHHOCTh PACCMOTPEHHS OOPAINEHHH TPAKIAAH IO
BONPOCAaM IPEAOCTABIEHUS TOCYAaAPCTBEHHOH YCIYTH;

OTCYTCTBHE Kal00 CO CTOPOHBI 3aABUTENECH MO PE3yIbTaraM IIPEIOCTABICHHUS
rOCYJJapPCTBEHHOU YCITYTH.

2.17.3. B3auMOAeHCTBHE 3aABUTENA C JOIDKHOCTHBIMH JIMUAMH CTPYKTYPHOTO
nogpasaeneHus  LleHTpa  mpuM NpPeAOCTAaBIEHMHM  TOCYJAPCTBEHHOM  YCIyTH
OCYLIECTBIIAECTCS B CIy4a€ HEMOCPEACTBEHHOM NEpeNayd 3asiBUTENIEM 3asBJICHUA B
CTPYyKTypHOEe  mozpasacneHue LlenTpa.  [IpomomKWTETPHOCTP  OAHOTO  TaKOTO
B3aUMOJICUCTBHUA HE JOJDKHA MPEBBINATh 15 MUHYT.

2.17.4. IlpenoctaBnenue rocygapcTBeHHOM yciayrH B MOIL[ ocymectBnaeTcs B
COOTBETCTBUM C COINAIICHUEM, 3aKIIOYCHHBIM Mexay MunucrepctBoM u MOLI.
B3anmmopencTteue ¢ opraHamu, MNPEJOCTABIIIOMIMMU  TOCYAAPCTBEHHBIE  YCIIYTH,
ocymectBiugeTcss M®I[ Oe3 ywacTust 3asaBUTENS B COOTBETCTBUH C HOPMATHBHBIMH
MPABOBBIMH aKTAMW M COTIANICHWAMH O B3aUMOAEUCTBUH. [lpu nmwuyHOM OOpameHun
sasgBuTene B MOI] oOecnieunBaeTcss mepenava 3asBICHHA W TAKeTa JOKYMEHTOB B
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CTPYKTYpHOE noapasacneHue LlenTpa s npeaocTaBieHus rocyIapcTBEHHON YCITYTH.
2.17.5. llpenocraBneHrue KOMILIEKCHOTO 3aTpOCca HE MPEIYCMOTPEHO.

2.18. HWuple TpebOBaHWA, B TOM YHCJIE€ YYHTHIBAIOIIHE OCOOCHHOCTH
MPENOCTABICHUS TOCYJAapCTBEHHOM YCIYIrM IO 3KCTEPPUTOPHAIBHOMY MPUHLHAILY
(B cmyuae, eclii TOCYJapCTBEHHAs yCIyra MPeAOoCTaBIIETCS MO SKCTEPPUTOPHATIBHOMY
NPUHIIMITY) U OCOOCHHOCTH MPEAOCTABICHHUA TOCYJAPCTBEHHON YCIYTH B 3NEKTPOHHOH

dhopme

2.18.1. IlpemocraBneHHEe TOCYIAPCTBEHHOW YCIYTH MO 3KCTEPPHTOPHAIBHOMY
MPUHLIMITY HE MPETYCMOTPEHO.

2.18.2. llpemocTaBneHue TrOCYJAPCTBEHHOM YCIYIM B JJIEKTPOHHOM BHJE HE
MPEYyCMOTPEHO.

ITI. CoctaB, mocne0BaTEIbHOCTh U CPOKH BBITIOJTHEHUS A IMUHUCTPATUBHBIX
MPOLEyP, TPEOOBAHUS K TIOPSIKY WX BBITIOTHEHUS, B TOM YHCJIe 0COOCHHOCTH
BBITIOJTHEHUS aJIMUHUCTPATUBHBIX MPOIIEIYP B AJICKTPOHHOU opMe, a TaKKe
0COOEHHOCTH BBITIOJTHEHUS aIMUHUCTPATHBHBIX Tporeayp B ML

3.1. UcuepnbiBaromuii nepeyeHb aAMAHUCTPATUBHBIX MPOLIEAYP

[IpemocraBneHre TOCYNapCTBEHHOM YCAYTH BKIIOYaeT B CEO0S  CIEIYFOIIHE
aJAMHHHUCTPATUBHBIE MPOLIETYPHI:

MpHEM W PETHCTpPalHsA 3asdBICHHS W JOKYMEHTOB, HEOOXOAMMBIX I
HNPEIOCTABICHHA FOCYIaPCTBEHHOM YCITYTH;

(dbopMUpOBaHHE © HAMpPaBIEHHE MEKBEIOMCTBEHHBIX 3alPOCOB B OPTaHbI
(opranuszaimu), y4acTBYIOLINE B MTPEIOCTABICHUH TOCYIaPCTBEHHOM YCITyTH;

PacCMOTpPEHUE MPEACTABICHHBIX JOKYMEHTOB;

YBEIOMJICHHE 3asABUTETSI O HA3HAUYEHUM (OTKa3e B HA3HAYEHUM) IOCOOHS IO
OEpPEeMEHHOCTH U POJIAM;

OpTaHW3aLMs BRIIUIATHI TOCOOUS TI0 OEPEMEHHOCTH H POJAM;

0COOEHHOCTH BBITIOJIHEHUS aIMHUHUCTPATUBHBIX mpoteayp B MOL;

MOPSAAOK WCIIPABJICHUS JOMYIIEHHBIX OIEYaTOK M OMMOOK B BBIIAHHBIX B
pe3yIbTaTe NPEeJOCTABICHHU FOCYIaPCTBEHHON YCIIyTH JOKYMEHTAX.

3.2. Tlpuem w perucTpamms 3asABICHUS W JTOKYMEHTOB, HEOOXOTUMBIX IS
MPEAOCTABIICHUA TOCYAAPCTBEHHOMN YCIIyTH

OcHoBaHMEM 11 HA4Ya/la aAMUHUCTPATUBHOM MPOLEAYPHI SABIACTCA MOCTYIHUBIIEE
3asBJICHUE U JOKYMEHTHI 3aABUTEIA HA MOTYyYEHUE TOCYAAPCTBEHHOM YCIYTH.

3asBlIECHUE W JOKYMEHTBI 3asABUTEIb MOJAET B CTPYKTYPHOE TMOAPA3IACICHUE
enTpa, MOLI.

K 3agBneHuro mpunararorcss AOKYMEHTBI B COOTBETCTBHM C mojapasfeinoMm 2.6
pasnena Il HacTosAmero AAMUHUCTPATUBHOTO PETIAMEHTA.

B xoae mpuema TOKYMEHTOB JOJLKHOCTHOE JIMLO CTPYKTYPHOTO MOJApa3JeicHUs
IlenTpa mpoBepsAeT MPEACTABICHUE MOJHOTO TMAKeTa TOKYMEHTOB, MPEAYCMOTPEHHOTO
nonpasaenom 2.6 pasaena Il HacTosmero AIMHUHACTPATUBHOTO PETJIAMEHTA.

B newp mocTyrieHus 3asBICHUS W HEOOXOAUMBIX TOKYMEHTOB JOJKHOCTHOE
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JULIO CTPYKTYPHOro moApasjaencHus lleHTpa NpUHUMAET YyKa3aHHbIE JTOKYMEHTBHI,
PETHCTPUPYET HMX B CUCTEME JOKYMEHTOOOOPOTAa W BBHIJAET 3aABHTEIIO PACIHCKY O
MpUEME JOKYMEHTOB.

B cnyyae mpeacTaBlieHUs 3asBUTENEM 3asBICHUS B CTPYKTYPHOE MOJpa3JeicHHe
IleHTpa B 37¢KTPOHHOU (hopME 3asBHUTENIO B TEYCHHE ABYX JHEH IMOCHE MOCTYIICHHUS
JOKYMEHTOB HaNpasisieTca HHPOPMALIUA O CTATyCE PACCMOTPEHUS 3asSBICHHA.

PesynbTaToM aIMHUHUCTPATHUBHOM MPOLIETYPHl ABISETCA MPUEM M PETUCTPALUSA
3asBJICHUSA C MPUIOKEHHBIMH IOKYMEHTAMU B CTPYKTYPHOM ToapaszaencHuu Llentpa.

3.3. ®opMHUPOBAHHE W HANPABICHUE MEKBEIOMCTBEHHBIX 3alPOCOB B OPraHbI
(opraHHM3aIMK), yYACTBYIOIHE B PEOCTABIICHUH TOCYIAPCTBEHHOHN YCIIYTH

OcHoBaHMEM JAJI1 Havyana aJMHUHHUCTPATUBHOM MPOLEAYpPHI, CBA3AHHOM C
(dbopMUpOBAaHMEM W HANPAaBICHHEM MEKBEIOMCTBEHHBIX 3allpoOCOB B OPTaHbI
(opraHmuzamyu), y4acTBYIOIIHE B MPEIOCTABICHUH TOCYJAPCTBEHHOM YCIYTH, ABIAETCS
YCTAaHOBJICHWE B PAMKaX OCYIIECTBICHHA aIMHHHCTPATHBHON MPOIEIYPHI, CBIA3AHHOH C
MPUEMOM W  PETUCTPANMEH 3asABICHHS ©  JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUA TOCYJAPCTBEHHOW YCIYTH, HEOOXOIUMOCTH OOpAIlICHHA B OpPTaHbI
(opranuzamuu), y4acTBYIOIIHE B TMPEAOCTABICHUH TOCYIAPCTBEHHOW YCIYTH, C LENBIO
MOTYyYEHHS CBEJACHHUM, HEOOXOUMBIX /IS TIPEIOCTABIECHUSA TOCYJAPCTBEHHOH YCITYTH.

CoOTBETCTBYIOIUH MEKBEJOMCTBEHHBIH 3aMPOC O MPEAOCTABICHUN JOKYMEHTOB
(vHpOpManmu), yKazaHHBIX B  moapaszmeme 2.7 pasmena Il Hacrosmiero
AJMUHHCTPATHBHOTO PETTIAMEHTA, TOJDKEH COACPKATh CJIEYIOIINE CBEICHU:

HauMeHOBaHMe Munuctepersa, LleHTpa, cTpykTypHOTro moapasaencHus Llentpa,
HAMPABIIOMIETO MEKBETOMCTBEHHBIH 3aIpOC;

HAUMEHOBAHHE OpTraHa WM OPraHW3alH, B aapec KOTOPBIX HampaBIsAeTCA
MEKBEIOMCTBEHHBIN 3aIPOC;

HAUMEHOBAHHE TOCYNAPCTBEHHOM YCIHYTH, M TPEIOCTABIIEHUS KOTOPOH
HEOOXOIMMO TIPEACTABJICHUE JOKYMEHTA W (W) WH(DOPMAIMH, a TAKXKE, €CITH UMEETCS,
HoMmep (uwaeHtudukarop) Takod ycayru B DenepambHOM peecTpe TOCYTAPCTBEHHBIX U
MYHHIIMTAJTEHBIX YCITYT;

YKa3aHHE Ha TMOJ0KEHU HOPMATHBHOTO MPABOBOTO aKTa, KOTOPHIMH YCTAHOBJICHO
MPEICTABIICHUE JOKYMEHTAa W (MiH) WH(OPMAIMH, HEOOXOUMBIX IJISI TPEAOCTABICHUS
TOCYJapPCTBEHHOW YCITyTH, M YKa3aHUE Ha PEKBU3UTHI JAHHOTO HOPMATHBHOTO TTPABOBOTO
aKTa,

CBEACHUA, HEOOXOAUMBIE I TPEACTABICHU AOKYMEHTa M (MiK) WHPOPMALIHH,
YCTAaHOBJIICHHBIE ~ AJMUHHCTPATHBHBIM  PETJIAMEHTOM, a4  TAaKKe  CBEICHHS,
MPEAyCMOTPEHHBIE HOPMATHBHBIMH TPABOBBIMH aKTAMH KaK HEOOXOOUMBIE IS
MPEJCTABIIEHHUS TAKUX JOKYMEHTOB U (W) HHPOPMALHH;

KOHTaKTHass WHGOpPMALMSA [ HAMpaBICHWS OTBETA HAa MEKBEIOMCTBEHHBIH
3aIpoc;

JaTa HampaBJIeHUA MEXBEIOMCTBEHHOTO 3aITpoca;

dbamuus, WM, OT4eCTBO (TIOCTIEAHEE - TPH HAIMYWH) W JOLKHOCTH JIHIIA,
MOJATOTOBUBINETO W HANMPAaBUBLIETO MEKBEIOMCTBEHHBIM 3alpoc, a TaKKe HOMEP
cimykeOHOTO TenedoHa 1 (M) afpec SIEKTPOHHON TTOUTHI JAHHOTO JIWA JJIS CBSA3H;

nHpopMAaIHs O (PakTe MOTyYEeHHS COTTACHS, TIPETYCMOTPEHHOTO YaCThIO 5 CTAThH
7 denepanbHOTO 3aKOHA (IIPH HAMPABIECHWH MEKBEIOMCTBEHHOTO 3alpoca B CIIydae,
MPeIyCMOTPEHHOM 4acThio 5 ctathk 7 MeaepambHoro 3akoHa Ne 210-03).
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MeXBEIOMCTBEHHBIM  3alPpOC O  TPENOCTABICHHMM CBEICHHMM B  paMKax
MEKBETOMCTBEHHOTO HMH(POPMAIMOHHOTO B3aUMOJCHCTBHSA HAIMPABIAET OTBETCTBEHHOE
JOIDKHOCTHOE JIMLIO CTPYKTYPHOTO MojpaszeicHus LleHTpa He mo3aHee 0gHOTO pabouero
JHs CO JHS MOCTYIUIEHHA 3asBICHHUS B CTPYKTYPHOE noapasaenenue Lientpa.

PesynbraTOM = aAMHHHCTPATHBHOM  NPOUEAYPHl  ABIAETCS  HAIPaBICHHE
MEKBEIOMCTBEHHOTO 3aIpoca.

3.4. PaccMOTpeHMe IPEACTABICHHBIX TOKYMEHTOB

OcHoBaHMEM s Havajna JEHUCTBUS JIOJDKHOCTHOTO JIMLA CTPYKTYPHOTO
nogpazaeneaus  LleHTpa, YIOMTHOMOYEHHOTO PYKOBOIHUTENIEM COOTBETCTBYIOIIETO
CTPYKTYPHOTO TozpasaeneHus LlenTpa, ABIseTcS aHAIW3 MPEACTABICHHBIX 3asABUTEIIEM
JOKYMEHTOB, YKa3aHHBIX B Tmoapasiene 2.6 HACTOSIMEro AJIMUHHCTPATHBHOTO
periaMeHTa.

YTIOTHOMOYEHHOE AOTKHOCTHOE JIUTIO:

MPOBEPAET W  AHAIM3HPYET  JAHHBIE, TNPEIACTABICHHBIE  IIOyYaTEIEM
TOCYJAPCTBEHHOW VYCIIYTH, C WLENBI0 OIMPEIEICHHUA TPABOMEPHOCTH MPEAOCTABICHUSA
rOCYIapCTBEHHOM YCIIYTH B COOTBETCTBHH C JICHCTBYIONIMM 3aKOHOAATETbCTBOM;

MO0 Ppe3y/lbTaTaM aHallM3a PEmIaeT BOMPOC O HAJMYWK TPaBa O HA3HAYCHHUH
nocoOus 1o OEPEMEHHOCTH B POJaM;

BHOCUT JAHHBIE TOJYYaTelii TOCYAAPCTBEHHOW YCIIYTH M TPEACTABICHHBIE HM
CBEICHHUS B DJIIEKTPOHHYIO 0a3y MAaHHBIX CTPYKTYpPHOTo moapasnencHus Llentpa u
MPUCBANBACT HACHTH(UKAIMOHHBIH HOMED;

TOTOBHUT MPOEKT PEHICHUS O HA3HAYEHUH MOCOOHS 10 OEPEMEHHOCTH W POJIaM WITH
00 0TKa3e B HA3HAYECHHUH TTOCOOMS TT0 OEPEMEHHOCTH M POJAM (JaJiee TAKKE - PEIICHHUE ),

dbopMHPYET MEPCOHATTHHOE JIEJI0 TIOTyqaTe s TOCOOHs TI0 OEPEMEHHOCTH U POJIaM;

MOJITUCHIBAET M TIEPEJAET MPOEKT MOATOTOBIEHHOTO UM PEHICHHUSA W TIEPCOHATBHOE
AET0 TIOMyYaTens MocoOus mo OEPeMEHHOCTH M POJaM Ha TPOBEPKY M YTBEPIKICHHE
PYKOBOJIHTENO CTPYKTYPHOTO TIoipasaeneHus Lienrpa;

Mociie TOJANMUCAHHUA PYKOBOJUTENEM CTPYKTYpHOTO moapasnencaus Llentpa
peIeHust 0 HAa3HAYeHHWH (OTKa3e B HA3HAYEHWH) MOCOOHS TO OEPEMEHHOCTH M POAaM
dukcupyeT mpuHATOE penieHue B JKypHalle perucTpaiyu 3asiBJICHHUH U PEIICHHAM.

[Tocoome 1O OEpeMEHHOCTH W  POAAM  BHIIJIAYMBACTCS 3a  TICPHOJ
MPOJOIDKUTENBHOCTEIO 70 (B Cllydae MHOTOIDIOAHON O€peMeHHOCTH — 84) KaneHIapHbBIX
IOHEH 10 POAOB HE3ABUCHUMO OT YHCIIA THEH, (PAKTHUECKH UCTIONB30BAHHBIX 10 POIOB.

[lpu pokaCHHH MEPTBOTO PEOCHKA WM CMEPTH €r0 Ha MEPBOM HEIeNe JKU3HU
nmocoOWe BBITUTAYMBACTCA TAKKE 3a TEPHOJ TPOJODKUTENbHOCTEI0O 70 (B ciydae
OCITO’KHEHHBIX POIOB — 86, pOKIeHHS ABYX WU Oojiee aeTeit — 110) kaneHTapHbIX THEH
Mocjie  PoAOB TPU  TPEACTABICHHH  JOKYMEHTOB,  IOATBEPNKAAOMMX  (PaKT
TOCYJApPCTBEHHOW PETHCTPAIMH POXKIEHUS MEPTBOTO pPeOCHKA WM CMEPTH €ro Ha
MEPBOU HEAENE KU3HU.

B cnydae HacTymiieHHs OEpEMEHHOCTH U POIOB B MEPHOJ HAXOXKICHUS JKECHIIIUHBI
B OTIyCKE MO YXOMy 3a peOCHKOM OHa HMMEET TPaBO BHIOOPA OJHOTO W3 JIBYX
BBITJTAYMBAEMBIX BHIOB TOCOOUH — TOCOOHS 0 OEPEMEHHOCTH M POAAM B COOTBETCTBHHU
¢ 3akoHom Yysamckon PecryOmmku «O TOCYZapCTBEHHBIX TMOCOOMAX TpaXKAaHaM,
WMEIOIIMM JETEN» WIIH €KEMECTYHOTO TTOCOOHS M0 yXOay 3a PEOEHKOM B COOTBETCTBHH
¢ @enmepanbHbIM 3aKOHOM «(O TOCYHAPCTBEHHBIX MOCOOHMAX TpaKJaHAM, HMEIOIIHM
aeTen.



18

Pe3ynpraToM aMHHUCTPATHBHOM MPOLEAYPHI ABISACTCS PEINCHHS O HA3HAYCHHH
(0TKa3e B HA3HAYCHHUH ) IOCOOUS TT0 OEPEMEHHOCTH U POJAM.

3.5. YBegommeHue 3agBUTENS O Ha3HAYCHUH (OTKa3e B HA3HAYECHWH) TOCOOHS TIO
OEpeMEHHOCTH U POJIaM

OcHoBaHMEM [UIA Havajga JEHCTBHA YIOJHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
ABIIAETCS TPHUHATOE PEIICHHE O Ha3HaYeHWH (OTKa3e B HA3HAYCHHUM) IOCOOHMS TIO
OEpPEeMEHHOCTH U POJIAM.

CrpykrypHoe moapaszaeneuue lentpa He mo3maree 10 pabounx aHEH MOCTE TATHI
BBIHECEHHUS COOTBETCTBYIOIIETO PEIICHHUSA YBEIOMISET 3aABUTEIS O HA3HAYECHUH W
BBITJIATE TIOCOOWS TO OEPEeMEHHOCTH W poxam (B yCTHOW (opme, B TOM YHCIE
MOCPEACTBOM Tene(OHHOMN CBA3M) WM 00 OTKA3€¢ B HA3HAYCHUH (B MUChMEHHOU (hopme).
B cnydae npuHATHA pemeHHs 00 OTKa3e B HA3HAYCHHWH MOCOOWSA 1O OEPEMEHHOCTH W
POJaM B YBEJOMJICHHH YKa3bIBAIOTCA OCHOBAHHA, B COOTBETCTBHH C KOTOPBIMH OTAEIIOM
MPUHATO TAKOE PEMICHHE, M 3aIBUTEIIO BO3BPAINAIOTCS BCE JTOKYMEHTHI, KOTOPBIE OBLIH
MPHJIOKEHBI K 3aABIICHUIO.

B chayyae momaum 3asBneHus B OpME SIEKTPOHHOTO AOKYMEHTA TTOCPEACTBOM
Enunoro mopranma rocyaapCcTBEHHBIX H MYHHUITHIIATBHBIX YCITyT ((DYHKIMH) YBEIOMIICHHE
O TIPHHATOM PEHICHUH B (OPME FIEKTPOHHOTO JTOKYMEHTA B TEUEHHUE OJHOTO PaOOYETo
OHA TIOCJIE TIPUHATHA PEIICHHUA HAMpaBIACTCA 3asABUTEIIO TMOCPEACTBOM EauHOTO
MOPTAaJia TOCYAAPCTBEHHBIX U MyHHIIUTIAIBHBIX YCIYT ((DYyHKITHH).

B cnyuae nonmaum 3assnenus yepe3 MODI] ysenoMiieHHe 0 NIPUHATOM PEIICHUH B
(dopMe 3MEKTPOHHOTO JOKYMEHTAa HANPABIAETCA B TEUCHHE IATH PA0OYMX THEH TMOCTE
MPUHATHA COOTBETCTBYIOIETO pemeHus B ML ns Bergaum 3a9BUTENIO.

Pe3ympraToM aAMHHHACTPATHBHOM NPOILIEIYPHI ABIIETCS JOBEICHUE YBEIOMIICHHUS
0 Ha3HAYCHWH (0TKA3€ B HA3HAYECHUH) TOCOOUS 110 OEPEMEHHOCTH U POJIAM JI0 3aBHUTEIIA.

3.6. Opranu3zaius BHIIIIATHI TOCOOUS 0 OEPEMEHHOCTH U POAAM

OcHoBaHMEM Ui Havajga JEHCTBHA YIOJHOMOYEHHOTO MOJDKHOCTHOTO JIMLA
ABIIETCS MPUHATOE PEIICHHUE O HA3HAYEHUH TTOCOOHSI IO OEPEMEHHOCTH B POJAM.

[TocoOue mo GEPEMEHHOCTH W POJIaM JKEHIMWHAM BBHIIJIAYHBACTCS HE TTO3THEE YeM
yepe3 10 pabounx AHEH Mocie THA BBIHECEHHUS CTPYKTYPHBIM monpasieneHueM LleHTpa
PEIIEHUs O €r0 Ha3HAYCHUH.

Pe3ympTaToM agMUHUCTPATUBHOW TPOILEIYPHI SBIACTCA TIEPEUHUCICHHUE CPEICTB
MocoOue Mo OSPEeMEHHOCTH W POJAM Ha JIMIEBBIE CYETA TONydaTelied MmocoOue 1o
OEpeMEHHOCTH M POAAM, OTKPBITBIE B KPEAMTHBIX OPTAaHW3ALMAX, WM HA PACUCTHBIE
cdyerta oOpraHuzanud (eaepanbHOM TIOYTOBOM CBSI3H, OTKPBITBIE B KPEAMTHBIX
OpTaHU3ALHUAX.

Wudopmarms 0 Ha3HAYEHWH M BBIDIATE TMOCOOHWA 1O OEPEMEHHOCTH POIaM,
YCTaHOBJIEHHOTO 3akoHOM YyBamickon PecnyOmmknm «O TOCYZapCTBEHHBIX ITOCOOHMIX
rpakaaHaM, HWMEKOIUM JETeW», pasMemaeTcs B EIUHOM  TOCyIapCTBEHHOU
WH(POPMAIMOHHOW CHCTEME COLMANBHOTO olecmedeHus. PasMemeHwe W TONMy4YeHHE
ykazaHHOM wuH(popManmu B EnuHONW rocymapcTBeHHON HWHQPOPMAIMOHHOW CHCTEME
COLMATBHOTO 00€CTIEYeHHS OCYIIECTBIAIOTCA B COOTBETCTBUHU ¢ DenepanbHBIM 3aKOHOM
ot 17 uronst 1999 r. Ne 178-®D3 «O rocyaapcTBEHHOM COLMATbHOMN MTOMOIIN.
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3.7. OcoOeHHOCTH BBITOIHEHUS aIMUHUCTPATHUBHBIX mpoueayp B MOIL]

IIpreM TOKyMEHTOB U1 IIPEAOCTABICHUS TOCYIapCTBEHHOM yeinyru B MOLI.

OcHoBaHMEM 1151 HAYana aAMHUHUCTPATUBHOM MPOLIEAYPHI ABIAETCA NOCTYIUICHHUE
3a4BJICHUA WM JOKYMEHTOB, YKa3aHHbIX B moapasaene 2.6 pasgena Il wacrosmero
AJIMUHUCTPATHUBHOTO PETJIAMEHTA, B COOTBETCTBUU C 3aK/FOUYEHHBIM COTJIAIIEHUEM B
M®II. [Taror npuema 3asaBiieHUs, mogaHHOro B M@, cunTaeTcsa gaTa ero perucTpauuu
B MODII.

B xome npuema 3asBneHusa cnenpanuct MOLl, OTBETCTBEHHBIM 3a TPUEM U
PETUCTPALIMIO 3asBJICHHA, POBEPAET MPABUIBHOCTD 3AIIOJIHEHUS 3asBIICHUA, OJTHOTY H
JOCTOBEPHOCTh  COAEPKAIIMXCA B HEM CBEICHUM, a TAaKKE€ KOMIUIEKTHOCTh
MPEACTABICHHBIX JOKYMEHTOB.

B cnyuyae mpunaTua 3asBnenus cneuuanuct MOILl, 0TBETCTBEHHBIA 3a MPHEM U
PETUCTpPAIIMIO  3aABIICHUA, (PHUKCHpPyeT 3adABIIEHHE B CHCTEME  JIIEKTPOHHOTO
nokyMmeHTooO0opoTa (mamee — COJI) ¢ TPHCBOGHHEM CTaTyca «3apPETHCTPHPOBAHOY.
ITocne peructpaumu B C3J] cnemmamuct ML, OTBETCTBEHHBIM 3a TIPUEM U
PETUCTPALIMIO 3AABIICHUS, TOTOBUT PACIIMCKY-YBEJOMIIEHHE O MPUHATHU 3asBJICHUA B 3-X
sk3emMIuapax (1 SK3eMIUIIP BBIAAET 3aABHUTEIO, 2-H JK3EMIUAP HAMPaBIICTCS B
CTpykTypHOE Tompasaencaue llentpa, 3-Bi ocraercs B M®I[) B COOTBETCTBHH C
JENUCTBYIOIIUMHU MPAaBUIIAMU BEJEHHUA Y4ETa JOKYMEHTOB.

B pacnmcke yka3pIBarOTCs CIEIYIOIMMHAE TyHKTBI:

- TaHHBIE O 3asABUTEJIE;

- pacnMCKa-yBEJOMIIEHUE O PUHATHHU JOKYMEHTOB;

- MOPAAKOBBIA HOMEDP 3asIBJICHHUS;

- 1aTa MOCTYIUICHUS 3asBIICHUS,

- noanuck crenramucra MOL[, OTBETCTBEHHOrO 3a NMPHEM M PETHCTPALHIO
3as1BJICHUA.

[Tocme perucTtpaumu 3adABICHHA M MAaKeTa JOKYMEHTOB crnenuamuet MOL],
OTBETCTBEHHBIH 32 IPUEM U PETUCTPALIMIO JOKYMEHTOB, B TEUEHHE OJTHOTO Pab0OYEro THS
OpraHu3yeT OTMPABKY MPEACTABICHHOTO 3asaBUTENEM 3asaBieHuA u3 MOL[ B cTpykTypHOE
noapasaenenue Llentpa.

PesynbpraToM aIMHHUCTPATUBHOM NIPOLIEXYPHI ABISETCS PETUCTPALMS 3aABICHUA H
nakera JOOKymMeHTOB MOL[ u mocneaymromee HampaBlICHUE €ro B CTPYKTYPHOE
noapasaenenue Llentpa.

3asBIEHUE PETUCTPUPYETCS B CTPYKTYpPHOM nojpasaeneHud Llenrpa B XKXypHane
PETUCTPAIINH 3aABJICHAN U PEIICHUH HE TTO3/THEE TIEPBOTO PA0OYETo AHS, CIACIYIOIIETO 3a
JHEM ero nomxydenus uz MOLI.

3.8. Tlopsamox wcmpaBIeHUs AOMYLICHHBIX OMEYATOK W OMHOOK B BBIIAHHBIX B
pE3yNbTaTE MPEIOCTABICHUS rOCYJAPCTBEHHOM YCITYTH JOKYMEHTAX

OcHoBaHWEM /a1 Havyana AJMHHHCTPATUBHOM TPOLEAYPHI SABISETCA HAITHYHE
JOMYINEHHBIX OIEYaTOK M OMMOOK B BBIAAHHBIX B PE3YJbTaTe TPEAOCTABICHUA
TOCYJAPCTBEHHON YCIIyTH TOKYMEHTAX.

3asgBUTENb BOpPAaBE NPEACTABUTh B CTPYKTYpHOE moapasaencHue LleHTpa
HETIOCPE/ICTBEHHO, HANPaBUTh IIOYTOBBIM OTMPABICHHUEM TOATIMCAHHOE 3aABUTEIIEM
3adBJICHHE O HEOOXOTUMOCTH HCTIPABIICHUS JOMYIIEHHBIX OTEYATOK WU (WIIH) OMIHOOK C
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W3TI0KEHUEM CYTH JOTYLICHHBIX OTIEYaTKH | (MJIM) ONIMOKH U TIPHIOKCHHEM JOKYMEHTA,
COZIEPIKAIIETO OTIEYATKH U (HITH) OTITHOKH.

3adBIIEHHE O HEOOXOAMMOCTH HCTIPABICHUSA NOIMYIIEHHBIX OIEYAaTOK M (WIJIH)
OImMOOK C MPHUIIOKEHHEM K HEMY JOKYMEHTA, COMEPIKAIIETO OTEYaTKH | (M) OMIMOKH,
MOKET OBITh HATIPABIEHO B (JOPME 3MEKTPOHHOTO TOKYMEHTA, TIOATIMCAHHOTO YCUICHHON
KBaTU(DUIIMPOBAHHON  3NEKTPOHHOW TOJIHUCHIO, TIOCPEICTBOM  HMH(OPMAIMOHHO-
TEJIEKOMMYHHKALIMOHHBIX CETEH, B TOM YHCJIE C HCIONb30BaHHEM EnwHOTO moOpTama
TOCYIAPCTBEHHBIX M MYHHUILIMITATBHBIX YCIIYT ((PyHKIHE).

OcHoBaHWEM /IS OTKa3a B NPHUEME 3aABICHHA O HEOOXOAMMOCTH HCTIPABICHUA
JOOMYINEHHBIX OMEYaToK W (WiM) OIMHOOK SABISAETCS TPU3HAHUE HEIECHCTBUTEIHHOCTH
YCUJICHHOW KBaJTU(UIIUPOBAHHON JIIEKTPOHHOW TIOJAIUCH 3asBUTEIIA B  TOPSJIKE,
yctaHoBieHHOM @enmepanbHbIM 3akoHOM OT 6 ampens 2011 . Ne 63-03 «O06
3NIEKTPOHHOW TIOAIIMCHY, BBIIBJICHHOE B PE3YJIBTATE €€ TIPOBEPKH.

B teyenme 5 paboumx gHEH CO JHA PETHUCTPAIMH 3aSABICHHUS O HEOOXOTUMOCTH
WCTIPABIICHHAA AOMYIMEHHBIX OMEYarok W (WiH) OmHMOOK B BBIJAHHBIX B PE3YNIBTATE
MPEIOCTABICHUA TOCYIAPCTBEHHOM YCIYTH JOKYMEHTaX OTBETCTBEHHBIH CIIELUAHCT
CTPYKTYPHOTO Tofpas3acieHus lleHTpa ycTaHaBNWBAeT HAMW4YWE OMEYATKH W (WITH)
omMuOKH ¥ 0OPMIIAET JOKYMEHT C MCIIPABIIEHHBIMU OTIEYaTKAMHU W (WJIM) OIMMHMOKAMHU U
HAMPABIAECT €10 3afABHTEIO, JTHOO B TeUueHHE 5 paboumx OHEH CO THS PETHCTPALUN
3adBJICHUS HANPaBIACT 3aABUTEIIO YBEAOMIIEHHE C OOOCHOBAHHBIM OTKa30M B
oopmMIeHHH JOKYMEHTA C UCTIPABICHHBIMH OTIEYaTKAMH U (HJIH) OTHTHOKAMH.

HcnpaBneHHbI TOKYMEHT O(OPMIIIETCA B COOTBETCTBHH C PEKBH3HUTAMH PAaHEE
BBIIAHHOTO CTPYKTYPHBIM TOpa3neieHueM LleHTpa mokymeHTa.

OpuruHam T0KyMEHTa, B KOTOPOM COJEPKHUTCS OTevarka W (WiTH) OIHOKA, MOCIe
BBIJIAYN 3aABUTEIIO0 JOKYMEHTA C MCIPABICHHBIMH OTEYATKAMH W (HMJIH) ONTHOKAMHU HE
MOJTEKUT BO3BPAIIEHHIO 3aSBUTEIIO.

Kputepruem mnpuHATHA pelieHHs TO AJAMHHUCTPATHBHOW TPOLEIypPE SBIACTCA
HAJTMYUE WA OTCYTCTBHE OINEYATOK W (WiIHM) OMMOOK B BBLAAHHBIX B PE3YIIHTAaTE
MPEIOCTABICHHUA TOCYTAPCTBEHHOHN YCIIyTH JOKYMEHTAX.

Pe3ynsraToM amMUHHUCTPATHBHOM MPOLIEAYPHI ABISAETCA UCIPABICHHUE OTIEYATOK H
(wmr) omMOOK B BRIJAHHBIX JOKYMEHTAX.

IV. ®opmMbl KOHTPONIA 33 UCTIOTHEHUEM ATMUHUCTPATUBHOTO PETIaMEHTa

4.1. Tlopsmok OCYHIECTBICHHS TEKYHIETO KOHTPOJIS 3a COONMIOJIEHHEM |
HCTIOJTHEHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMH JTULAMHA MOJIOKEHUH
AJMUHUCTPATUBHOTO  PETJIAMEHTA M  HWHBIX HOPMATUBHBIX IIPABOBBIX  AKTOB,
YCTaHABIUBAIOMINX TPEOOBAHHA K MPEAOCTABICHUIO TOCYIAPCTBEHHON YCIIYTH, a TaKXKe
MPUHATHEM UMH PEIIECHUHN

Texymmuii KOHTPOIH 3a COONIOMEHWEM MW HWCIOHEHHEM OTBETCTBEHHBIMH
JOKHOCTHBIMHM  JIMUAMH  TTOJIOKEHUH AJIMMHHUCTPAaTUBHOTO pErJIaMEHTa W HWHBIX
HOPMAaTUBHBIX MpPaBOBBIX akTOB Poccuiickon @Penepanuy, HOPMATHBHBIX IPAaBOBBIX
aktoB YyBamckoi PecnyOnWkH, yCTaHABIWBAIOMIMX TPEOOBAHHA K TPETXOCTABICHHIO
rOCYJApPCTBEHHOM YCIIYTH, a4 TAKKE NMPHHATHEM MMM PEIICHHM OCYINECTBIISIOT MUHHUCTP
00 TO €ro TOPYYEHHIO 3aMECTHTENh MHHHUCTPA, KYPHUPYIOIIMHA TPEIOCTaBICHHE
rOCYJApCTBEHHOM  yCIyrw, gaupekrop LleHtpa, pyKOBOAHMTENH  CTPYKTYpPHBIX
noapasaenenuu Lientpa.
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PykoBomurenmn  CTPYKTypHBIX  moapaszzaeneHuit  LleHTpa  opranmsyror wu
OCYLIECTBIIAIOT KOHTPOJb HaJ COOMIOJEHMEM TOPSJKa U CPOKOB PAcCMOTPEHMsA
oOpaleHui o BOPOCcaM MPEJOCTABIECHHU FOCYJAPCTBEHHOH YCIyTH.

4.2. Tlopaaok M NEPHOAUYHOCTh OCYHIECTBICHHSA IUIAHOBBIX WM BHEIUIAHOBBIX
MPOBEPOK MOIMHOTHI M KAYECTBA MPEIOCTABICHHA TOCYJAPCTBEHHOM YCIYTH, B TOM YHCJIE
mopsAaoK W (OPMBI  KOHTPOJIA 3a TIONHOTOM H KAayecTBOM TPEIOCTaBICHUA
rOCYJapCTBEHHOM yCIIyTH

KoHTpons 3a mOIHOTOM M Ka4yeCTBOM MPEIOCTABICHHA TOCYAAPCTBEHHOM YCIyTH
BKITIOYAET B ceOA MPOBEIECHHE TPOBEPOK, BBIABICHHWE W YCTPAHCHHE HAPYIICHUH TPaB
3afBUTEJICH, PACCMOTPEHHE, MMPUHATHE PEIIEHHUH M TMOATOTOBKY OTBETOB HAa OOpamIeHUS
3afBHTENEH, CONEPKANINX KAT0ObI HA PENICHHsA, NeicTBHA (Oe3eMCTBHE) JOKHOCTHBIX
JIMLL

BrermanoBas  mpoBepKa  WCIOMHEHHWA ~ AJMHHHCTPATHBHOTO  PErjIaMEHTa
MPOBOJUTCS HA OCHOBAHMM OOpAIICHWS 3afBUTENS O HAPYIIEHHWH €ro TMpaB TpH
NPEeAOCTABICHUN TOCYIAPCTBEHHOH YCITYTH.

[leproAMYHOCTP TIMAHOBBIX TPOBEPOK - OAMH pa3 B Tpu roxa. llpum mposepke
MOTYT PacCMaTPUBATHCA BCE BOTIPOCHI, CBI3aHHBIE C UCTIOTHEHHEM A TMHUHHCTPATHBHOTO
pernaMeHTa (KOMIUIEKCHBIE TIPOBEPKH), MM OTIENBHBIE BOIMPOCH (TEMAaTHYECKHE
TIPOBEPKH).

[To pesynbTaTaM TPOBEACHHBIX POBEPOK B CITy4Yae BBHIABICHHUSA HAPYIICHUH TpaB
3afBUTEJICH BHUHOBHBIE JIMI]A TIPUBJIEKAIOTCA K OTBETCTBEHHOCTH B  TIOPAIKE,
YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanun.

4.3. OTBETCTBEHHOCTh AOKHOCTHBIX JIUL CTPYKTYPHBIX moapasaeneHui Llentpa
3a pemeHus W JAeUcTBUA (Oe3aeiicTBHE), MPUHUMAEMBbIE (OCYIIECTBIIIEMBIE) B XOJE
MPEAOCTABICHUS TOCYAAPCTBEHHOMN YCITyTH

JIomKHOCTHBIE  JUIAa  CTPYKTypHOro  moapasaeneHus  Llentpa, Llentpa,
MuHucTepcTBa  HECYT OTBETCTBEHHOCTb, MNPEAYCMOTPEHHYIO 3aKOHOJATEIbCTBOM
Poccuiickoit Deneparu, 3a COOMIOACHHUE TOPSAKA MPETOCTABICHUS TOCYAAPCTBEHHON
YCIYTH.

PykoBogutenmn CTpyKTypHBIX moApasaeicHu lLleHTpa ©W  ynmogTHOMOYEHHBIE
JOLKHOCTHBIE M@ MHUHHCTEPCTBA HECYT OTBETCTBEHHOCTb, IPELYCMOTPEHHYIO
3akoHOmaTenbeTBOM Poccuiickont denepanmu, 3a CBOEBPEMEHHOE M KAa4ECTBEHHOE
MPEIOCTABICHUE TOCYJAPCTBEHHON YCITYTH.

OTBETCTBEHHOCTh [JOJDKHOCTHBIX JUL MuHHcTepcTBa, LleHTpa, CTPYKTYpHBIX
noapazaeneanid LleHTpa 3a coOmoaeHne TOpSAAKAa TPEIOCTABIEHUS TOCYAAPCTBEHHON
YCIYT'M 3aKpeIUIsSeTCs B TPYAOBBIX JOTOBOpPaX W JOJDKHOCTHBIX PpErjlaMEeHTax B
COOTBETCTBHH C TPEOOBAHUAMH 3aKOoHOAAaTENbCTBA Poccuiickoit Denepanu.

JIOMZKHOCTHOE JIMLO CTPYKTYPHOTO moapasaeneHus LleHTpa, OTBETCTBEHHOE 3a
MPHUEM TOKYMEHTOB, HECET OTBETCTBEHHOCTh 3a COONFOIEHHE CPOKOB M TOPAIKA TTPHEMA
JOKYMEHTOB.

JomwkHoctHoe 1o LleHTpa, oTBeTcTBEHHOE 3a (POPMHPOBAHHE CITHCKA
MOyYaTeNeld KOMIIEHCAITMOHHOW BBIUIATHL, HECET OTBETCTBEHHOCTh 3a COOJFOJCHHE
CPOKOB H TOpsaKa (POPMHUPOBAHUS CITUCKA TIOTyYaTENEH KOMIIEHCAITHOHHOM BBITUIATHL



22

JOKHOCTHOE MO MUHUCTEPCTBA, OTBETCTBEHHOE 34 IPEACTABICHHE CIHCKA
MOTyYaTeNed eKeMECTYHOH IeHEKHON KoMIieHcanny B DeiepanbHyo CIIy:KO0y 10 TPyay
U 3aHATOCTH, HECET OTBETCTBEHHOCTH 3a COONIIOJICHUE CPOKOB U MOPAAKA MPEACTABICHUS
CTHMCKA TIOTyYaTeNell KOMIIEHCAIIMOHHOH BBITUIaThl B DenepanbHyro Ciy:k0y 1O Tpyay U
3aHATOCTH.

4.4. TlonoxeHus, XapaKTePU3yIOIHUE TPEOOBAHUA K MOPAAKY M (hopMaM KOHTPOJIISA
3a MPEAOCTABIEHUEM TOCYAAPCTBEHHON YCIyTH, B TOM YMCIIE CO CTOPOHBI IPa)aaH, UX
O0OBbETMHEHUH W OPTaHU3AIHHA

[TomokeHUAMHY, XapaKTEPU3YIOHMHU TPEOOBAHHA K IOPAAKY B (PopMaM KOHTPOIA
3a MPeAOCTaBICHUEM rOCYJAPCTBEHHOM YCIIYTH ABIAOTCS:

1) nmpodeccroHaTbHAsT KOMIIETEHTHOCTB;

2) moJDKHAS THIATETHHOCTB.

JloipkHOCTHOE MO MunMcTepeTBa, LleHTpa, CTpyKTypHOrO mnoapasaeneHus
LleHTpa, OCYIIECTBIAIOIIEE KOHTPOJb 3a MPENOCTABICHUEM TOCYAAPCTBEHHON YCIYTH,
JODKHO TIPUHAMATh MEPHI 10 TIPEJOTBPAIIECHUI0 KOH()IUKTA HHTEPECOB, CBA3AHHOTO C
MPEIOCTABICHUEM rOCYAAPCTBEHHOM YCITYTH.

[IpodeccmonanbHass KOMIIETEHTHOCTh COTPyOHMKAa MunuctepcTBa, LleHTpa,
CTPYKTYpHOrO  mojpazjencHuss  LleHTpa,  OCYIIECTBIAIOIIEr0  KOHTPOIb 34
MPEIOCTABICHUEM TOCYIaPCTBEHHON YCIIYyTH, COCTOMT B TOM, YTO MPHU OCYILECTBICHUU
KOHTPOJIS 32 MPEIOCTABIIEHHEM TOCYAAPCTBEHHON YCIYTH OHO 00JIaaeT HEOOXOTUMBIMU
npo¢eCCHOHATBHBIMH 3HAHUAMH W HABBIKAMH.

JlomkHasi TIIATEABPHOCTh COTPYAHUKOB MuHHcTEpcTBa, LleHTpa, CTpyKTYpHOro
nojpasjencHus LleHTpa, KOTOpbBIE OCYHIECTBISIOT KOHTPOJb 34 MPEAOCTABIEHUEM
TOCYAapCTBEHHOM YCIYTHM, COCTOMT B CBOEBPEMEHHOM MW TOYHOM HCIOJHEHUHU
0053aHHOCTEH, TIPETYCMOTPEHHBIX HACTOSIIMM AJMHUHHCTPATHBHBIM PETIAMEHTOM.

KoHTponp 3a TmpenocTaBlI€HHEM TOCYJAPCTBEHHOM YCIYTH €O  CTOPOHBI
Munuctepcta, lleHtpa, cTpykTypHOTO TOoApasaencHus lleHTpa momkeH OBITH
MOCTOSTHHBIM, BCECTOPOHHUM U OOBEKTHBHBIM.

KoHTpones 3a mnpenocTaBlIeHHEM TOCYJApCTBEHHOW YCIyrH MUHHCTEPCTBOM,
LleHTpOM, CTPYKTYPHBIM MOApa3AciicHuEM LIeHTpa MOKET OCYINECTBIATHCSA CO CTOPOHBI
TpakJIaH, UX 00ObETMHEHUHA U OPTaHU3AIHUH ITyTeM HANPaBIIEHUs B aapec MuHHCTEPCTBA:

1) Tpemso’)keHHH O COBEPIIEHCTBOBAHWW HOPMATHUBHBIX TPABOBBIX AaKTOB,
PETTTAMEHTUPYIOIIUX NMPEAOCTABIEHUE TOCYJAPCTBEHHOM YCIIyTH,

2) cooOmeHunit 0 HAPYMICHHH 3aKOHOB W MHBIX HOPMATHBHBIX IMPABOBBIX AKTOB,
HemocTatkax B pabore llenTtpa, crpykrypHOro mnoapasneneHus lleHTpa u ero
JOJKHOCTHBIX JIMLI,

3) xamo0 1o pakTaMm HapymeHHUs TOLKHOCTHBIMU THIAMU LIeHTpa, CTPYKTYpHOTO
nogpasaenennsa lLleHTpa mpaB, cBOOOA WM 3aKOHHBIX WMHTEPECOB TPAXKIAH U
OpraHu3aLum.

V. JocyneOnslii (BHECYI€OHBIN) OPATOK 00KATIOBAHUSA PEIIECHUH U
nevicteul (Oe3aeiicTers) MunucrepeTsa, LieHTpa, CTpyKTYpHBIX OApa3aeIeHAN
Ilentpa, MOLI, oprannsanui, ykasanHeix B 4acTH 1.1 crateu 16 @enepanbHOro 3akoHa
No 210-@3, a Takxke UX JOJDKHOCTHBIX JTUL, TOCYJAPCTBEHHBIX IPAKIAHCKHUX CITYKAIIMX
Yysanickoit PeciyOnmiku B MunncTepeTBE, pAOOTHUKOB
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5.1. Uudopmanms ajis 3adBUTENT O €0 MPaBe MOJATh KANo0y HAa PEIICHHUE H
nevicteue (Oe3xevictBue) MunucTepeTBa, LleHTpa, CTPYKTYpHBIX TOApa3IeIeHUAN
Ilentpa, MO®ILI, a Takke HMX JOJDKHOCTHBIX JIML, TOCYHAPCTBEHHBIX TI'PAXKIAHCKHUX
cmykanmx — Uysamicko  PecmyOmmkm B MwuHucTepcTBE,  paOOTHHKOB — TIpH
MPETOCTABICHAH TOCYAAPCTBEHHON YCIYTH (J1anee — xKamooa)

3agBUTENH BOpaBe OOKAmOBaTh pEIEHUS W JedcTBHE  (Oe3meicTBHE)
MunuctepctBa, LlenTpa, crpykrypHeix moapasaeneHuit LlenTtpa, MO®L], a Takxke ux
JOKHOCTHBIX — JIML, TOCYJAapCTBEHHBIX TIPAXKIAHCKUX  ciay:xkammx  Uysamickou
PecnyOmukm, 3aMeImarOmUX JODKHOCTH TOCYJAPCTBEHHOW TPAKIAHCKOW —CITY»KOBI
Yysamickort PecniyOnuku B MuHHCcTEPCTBE, pAOOTHHUKOB B JOCYA€OHOM (BHECYIAEOHOM)
nopsiiKe B cOOTBeTCTBUH ¢ DenepanbHbiM 3ak0HOM No 210-D3 ¢ yueToM 0COOEHHOCTEH,
YCTaHOBJIEHHBIX TMOCcTaHOBIcHUEM KaOnneta MunmctpoB Uysamckoi PecnyOnmukm
ot 26 nexadps 2012 . Ne 596 «O0 yrep:xxaennu [lomoxkenns 00 0coOEHHOCTIX MOAAYH
W PACCMOTPEHHA Kajno0 Ha pemeHus W JAchcTBuUA (Oe3IeHCTBHE) OpPraHoOB
UCTIOMHUTENbHOM Bhactn UyBamickod PecryOmmkn W WX JIODKHOCTHBIX — JIHIIL,
TOCYJAapPCTBEHHBIX TPaXKIAHCKUX ciykamux UYysamickor PecrmyOmikn — opraHoB
WCTIOMHUTENbHON BiacTn Uysamickod PecnyOnmkm, a Takke Ha pEHICHUS W JCHCTBUA
(OezneticTBre) MHOTO(QYHKIIMOHAIBHOTO IIEHTPA MPEIOCTABICHHUS TOCYJAPCTBEHHBIX W
MYHALUTAIBHBIX YCIYT, PA0OTHHKOB MHOTO()YHKIIMOHATFHOTO HEHTPA MPEAOCTABICHUSA
TOCYAaPCTBEHHBIX W MYHMLMIAIBHBIX YCIyT MPH MNPEAOCTABIEHHUU TOCYIAPCTBEHHBIX
yeryr» (mamee — mocraHoBlieHWe KaOwnera MunuctpoB Uysamckoit PecryOmiku
ot 26 mekadps 2012 1. Ne 596).

5.2. TlpeameT xano0bt

3agBUTET> MOMKET OOPATHUTBCA C KAIMOOOM TIO OCHOBAHUSAM W B TIOPAIKE,
npeaycMoTpeHHbM cTaThiMu 11.1 u 11.2 ®eaepanpHoro 3akoHa Ne 210-@3, B Tom
YHUCJIE B CIEAYIOIMX CIyYasx:

- HapyLICHHE CPOKA PETHCTPALMH 3alpoca O NMPEJOCTABICHHH IOCYAAapPCTBEHHOM
yCIayru,

- HAPYIOEHUE CPOKA MIPEAOCTABIICHUS TOCYAAPCTBEHHOMN YCIIyTH;

- TpeboBaHHUE Yy 3aABUTES JOKYMEHTOB WM HH()OPMALWHU JTHOO OCYHIECTBICHHUS
JEWCTBUW, NPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MNPEAYyCMOTPEHO
HOPMATUBHBIMH TNPaBOBbIMH akTamu Poccuiickon @enepanuy, HOPMaTHBHBIMU
NMpaBoOBbIMH akTamu UyBamickod PecryOnmku 1yis TpeaocTaBIEHHS TOCYAAPCTBEHHON
yCayru,

- OTKa3 B MpPHEME JOKYMEHTOB, NPEACTABICHUE KOTOPBIX IIPEAYCMOTPEHO
HOPMATUBHBIMH TPaBOBBIMM akTamMu Poccuiickon @exnepanyy, HOPMAaTHBHBIMH
NMpaBOBbIMH akTamu UyBamickod PecryOnmmku 1yis TpeaocTaBlIeHHS TOCYAAPCTBEHHON
YCIIYTH, Y 3aABUTENS;

- OTKa3 B NMPEAOCTABICHUN TOCYAAPCTBEHHOMN YCIIYTH, €CIIM OCHOBAHUA OTKA3a HE
MPEayCMOTPEHBI (PeACPATbHBIMA 3aKOHAMH M TPHHATBIMH B COOTBETCTBHHM C HHMH
MHBIMA HOPMATHBHBIMH IIPABOBBIMH akTaMHM Poccuiickon @enepanuu, 3aKOHAMH H
WHBIMA HOPMAaTHBHBIMH MTPABOBBIMH akTamu YyBamickoi Pecyonmuku;

- 3arpeOoBaHHME C 3asABUTENA TPU TPEIOCTABIEHHWH TOCYAAPCTBEHHOH YCIIyTH
IUIaThl, HE TMPEAYCMOTPEHHOM HOPMATHUBHBIMM IIPABOBBIMM aKTamMu Poccuiickou
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@Oenepanyy, HOPMATUBHBIMU TTPABOBBIMH akTaMu UyBamckoit PecryOnmuku;

- otka3z lleHtpa, cTpykTypHOrO moapasneiiceHus LleHTpa B HcnpaBiIeHUH
OOMYINEHHBIX WMH OTEYATOK W OHNIMOOK B BBIIAHHBIX B PE3YyJbTaTe MPEAOCTABICHUSA
TOCYJapPCTBEHHOW YCIIyTH JOKYMEHTaX JTHOO HAPYIIEHHE YCTAHOBIEHHOTO CPOKAa TaKUX
HCIIPABIICHHN;

- HapylIeHHE CpoKa WM TOpAJKA BbLAAYH JOKYMEHTOB IO peE3yIbTaTaM
MPEAOCTABICHUS TOCYAAPCTBEHHOM YCITYTH,

- IPUOCTAHOBIIEHUE MPEIOCTABICHUA TOCYAAPCTBEHHON YCITYTH, €CIIM OCHOBAHMS
MPUOCTAHOBIICHUS HE TMPEXyCMOTPEHBI (eAepanbHBIMH 3aKOHAMH M TIPUHATBIMH B
COOTBETCTBUM C HUMH HWHBIMM HOPMATHUBHBIMHM TPaBOBBIMH akTamMu Poccuiickoit
@enepauuy, 3aKOHAMM M WHBIMH HOPMAaTHBHBIMU MPABOBBIMU akTamMHu YyBanickoit
PecmyOnmukw;

- TpeOOBaHWE VY 3asABUTENA TPH TPEIOCTABICHHH TOCYJAPCTBEHHOM YCIyTH
JOKYMEHTOB WM WH(POPMAIMH, OTCYTCTBHE W (WJIHM) HEAOCTOBEPHOCTH KOTOPBIX HE
VKa3bIBAIMCH TPH TIEPBOHAYAIFHOM OTKa3€ B MPHUEME JOKYMEHTOB, HEOOXOJWMBIX JUIA
MPEIOCTABICHHUA TOCYIAPCTBEHHON YCIYTH, JHOO B MPEIOCTABICHHUH TOCYAAPCTBEHHON
YCIYTH, 324 MCKIIOYEHHEM CIIy4aeB, IPEAYCMOTPEHHBIX ITyHKTOM 4 yactu 1 cratem 7
®enepanbHoro 3akona Ne 210-03.

5.3. Opransl rocygapcTBEHHOM BJIACTH W YIMOJIHOMOYEHHBIE Ha PAacCMOTPEHHE
KAMOOBI JOJKHOCTHBIE JTUIA, KOTOPHIM MOKET OBITh HAIIPABJICHA Kaja00a

3agBUTETE MOXKET OOPATUTHCA C Kan000u B MunuCcTEpCTBO, LIeHTp, CTpYKTYpHBIE
noapazaeneansa Llearpa, MOLl nu00 cOOTBETCTBYIOIUN OPTaH UCIIOIHATEIBHOW BIIACTH
UyBamckoii PecnyOnmukm  (OpraH  MECTHOTO — CAMOYITPABJICHHS),  SBIISIOIIUANCS
yupenutenem MOI[. XKamoObpr Ha pemienns u aewcTBus (OE3ACUCTBHSA) AUPEKTOPA
IlenTpa, pykoBOOWTENEH CTPYKTYPHBIX mnojapasfencHu lleHtpa mnomarotrea B
Munmncrepcrso. JKamoObl Ha peneHHs U JeHCTBUA (O€3aeCTBHA) MUHUCTPA TTOJAIOTCS B
COOTBETCTBHH C TOCTaHOBIeHWEM KaOmnera MunnctpoB Yysamckoit PecmyOmiku
ot 26 nekadps 2012 r. Ne 596 B Kabuner Munnctpos Uysamckoit PecryOmmku.

XKamobsr Ha pemrenns u aevictBusa (OesneiicTeue) padoTHuka MOLl momarorcs
pykoBoautemo 3toro M®LI. XKamoOsr Ha pemenns u neiicteusa (Oe3aerictere) MOL]
nogarorca  yupeauremo  MOIL[ WM 10DKHOCTHOMY MLy, YIOJHOMOYEHHOMY
nocraHoBrieHHeM KaOnneta Munmnctpos UyBamckoin PecriyOmumkw.

5.4. [lopsAanok mogaYM ¥ PACCMOTPEHUS JKATOOBI

XKamoba momaercs B mUChbMEeHHOH (popMe Ha OyMaKHOM HOCHTENIE, B JIEKTPOHHOM
dhopme.

XKamoba Ha pemenns u necteusa (OesaericTerue) MuUHHCTEPCTBA, TOIDKHOCTHOTO
nuna  MHHHCTEPCTBA, TOCYIAPCTBEHHOTO TPAKAAHCKOrO ciykamero UYyBammckoi
PeciyOnmuiky B MUHHCTEPCTBE, MHHHUCTPA MOKET OBITh HANpAaBIIEHA IO TOYTE, Yepe3
M®LI, ¢ ucmomp3oBanumeM cetu «MHTEpHET», OdHIManbHOTO calita MHUHHCTEPCTBA,
Enuroro moprama rocyJapcTBEHHBIX M MYHHIMMNANBHBIX ycnyr (pyskumit), [loprama
rocymapcTBeHHbix  ycnyr — Uysamckou — PecnyOmmku, moprana — (demepanbHON
rOCYAapCTBEHHOW UH(POPMAITHOHHON CHCTEMBI, 00ECTIEUNBAIOIIEH MPOLIECC T0CYAeOHOTO
(BHECYIEOHOTO) 00KaJIOBaHUA PENICHUH W AeHCTBHN (Oe3ACHCTBHSA), COBEPIICHHBIX TPH
NPETOCTABIICHHA  TOCYIapPCTBEHHBIX W MYHHIMIAIBHBIX  YCIYyT  OpraHaMw,
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MPEIOCTABIAIOMIUMHA TOCYJAPCTBEHHBIE W MYHHIIMIIATBHBIE YCIYTH, UX JOJLDKHOCTHBIMHA
JWIAMY, TOCYIAPCTBEHHBIMH W MYHHUIHMITAJBHBIMU CIYKAIIUMH (Janee — CHUCTeMa
IOCYNeOHOTO OOKAJOBAaHUA), & TAKKE MOXKET OBITh TMPHHATA TMPH JHUYHOM TPHEME
3aABHTEIIA.

XKamoba wa pemenms u neuctBua (OesmeiicTBue) LleHTpa, CTPYKTYpPHOTO
noapasacneHus LlenTpa, cnenmanucta LlenTpa, cTpykrypHoro moapasacncHusa Llentpa
MOKET OBITH HAmpaBlIeHa MO TOYTe, C HCIONb30BaHUEM ceTH «MHTepHETY,
opummaneHOTO caiita LlenTpa, EquHOro moprana rocymapcTBEHHBIX W MYHHIUTIATBHBIX
yeryT (PyHKIHI), a TAKKE MOKET OBITh IPUHATA TIPH JTHYHOM TIPHEME 3aABUTETIS.

XKamoba Ha pemenus u aevicteus (Oezneticteue) M®PL], padoTarka MOL] moxet
OBITh HATIPABIIEHA TIO TIOYTE, C HCIIONIb30BaHUEM ceTH «HTepHET», O(UIHATBHOTO caiTa
M®LI, Eamaoro moprama roCymapcTBEHHBIX W MYHHLHIANBHBIX YCIyT ((QyHKIWN),
[Toprana rocymapcTBeHHBIX ycrmyr YUyBamickod PecmyOnmwku, a Takke MOXKET OBITh
MPHUHATA TIPU JIMYHOM TIPUEME 3asBUTEII.

OTBETCTBEHHBIM JTOJDKHOCTHBIM ~ JIMIIOM, HAJECICHHBIM TIOJIHOMOYHSAMH  TIO
PACCMOTPEHHUIO KAn00, HE MOXKET OBITh JHIO, AeicTBHe (Oe3aeiicTBHE) KOTOPOTO
OOXKaIyeTCsl.

XKamoba nomkHa coaepKaTh:

HauMeHOBaHHEe MmuHHCTEpCTBA, LleHTpa WM CTPYKTYpHOTO TOApPA3IEICHUSA
IlenTpa, OOMKHOCTHOTO JMLA CTPYKTYpHOTO moapasnaeieHus llentpa, Llentpa wimm
MunncrepctBa MO0 TOCYJAPCTBEHHOTO TPAKIAHCKOTO —Ciykamero UyBamickou
Pecny6muku B Munuctepetse, MOLI, ero pykoBoauTens u (M) paOOTHUKA, PEIICHUASA U
aercTBusA (0e30eHCTBHE) KOTOPBIX 00MKAITYFOTCS;

bamMumuo, UM, OT4YEeCTBO (MOCIEAHEE — TPH HAIMYHHM), CBEACHHA O MECTE
KUTETHCTBA 3aABUTENA — (PU3UUECKOTO JIMIA THOO HAWMEHOBAHHE, CBEICHHUS O MECTE
HAXOXKJEHUS 3aABHUTENS - FOPHINYECKOTO JIHIIA, a TAKKE HOMEP (HOMEpa) KOHTAKTHOTO
tenedona, agpec (ampeca) SMEKTPOHHOM MOYTH (MMPU HAJIUYHMH) W TIOYTOBBIA anpec, 1o
KOTOPBIM JIOJDKEH OBITh HANIPABJICH OTBET 3aIBUTEITIO;

CBEACHUA 00 00KaTyeMBIX PEIICHUIX U JEUCTBHUAX (O€30€HCTBHH) CTPYKTYPHOTO
noapaszacneHus lLlentpa, Llentpa wnm MuHUCTEpPCTBA, AOJDKHOCTHOTO — JIMLA
CTpyKTypHOTO TmoapasaeneHus llenrpa, Lleatpa wmm MusncTepcTBa  THOO
TOCYapCTBEHHOTO  TPakJaHCKOro  cimyxkamero  Yysamickod — PecnyOnuwku B
Munuctepcte, MOIL], padboranka M®II;

IOBOJABI, HA OCHOBAHMHM KOTOPBIX 3afBHTEIh HE COTJIACEH C PEIICHHEM H
nericteueM (Oe3neiicTBUEM) CTpyKTypHOTOo Tompasaenenus Ilentpa, Ilentpa wmm
MunncTEpCTBa, TODKHOCTHOTO JIMIA CTPYKTYpHOTO moapasnencuusa Llentpa, Llentpa
i MuHHCTEPCTBA JTHOO TOCYAAPCTBEHHOTO TPAKIAHCKOTO Cy’kamero UyBamickou
PecnyOmukn B Munuctepcte, MO®LI, padotauka M®LI. 3asBurenem MOTyT OBITH
TPEJCTABIIEHBI JOKYMEHTHI (TIPH HATMYHWH), TIOATBEPKIAIOIIIE JOBOIBI 3aIBUTENS, JTHOO
WX KOTIHH.

B caywae ecnmm xamoba momaeTcs  yepe3  MPEACTABUTENSA  3asgBUTEINA,
MPEJACTABIETCS TAKXKe AOKYMEHT, TOATBEPKIAIOIUH MOTHOMOYHSA HAa OCYIIECTBICHHE
JEUCTBUA OT MWMEHHM 3adBUTEIIA. B KkadecTBE JOKYMEHTA, NOATBEPKIAAIOMIETO
MOTHOMOYHSA Ha OCYHICCTBICHHE JEHCTBHH OT WMEHH 3afBHTENSA, MOXKET OBITh
MPECTABIICHA:

oopMIeHHAas B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoit Denepamnmu
JOBEPEHHOCTH (s PU3HICCKUX JTHIT);

oopmMIeHHAaT B COOTBETCTBHH C 3aKOHOMATEIHCTBOM Poccuiickoin Deneparmm
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JOBEPEHHOCTbH, 3aBEPEHHAS TIEUATHIO 3aABUTENA (IIPH HAIWYWH TIEYATH) U TIOJMHUCAHHAS
PYKOBOJHTEIIEM 3asABUTEN WM YIOJHOMOYECHHBIM 3THM PYKOBOJMTEIEM JUIIOM (IS
FOPHUIUYECKUX JTUIT),

KOTIUS PEMICHUS O HA3HAYCHHWH WM 00 u30paHuM TMOO0 MpHKa3a 0 HA3HAYCHHUH
(PU3UIECKOTO JTUIA HA TOJDKHOCTh, B COOTBETCTBHU C KOTOPBIM TaKoe (PH3HUYECKOE JTHIIO
o0agaeT mpaBoM JACHCTBOBATh OT HMEHH 3aSBHUTENS O€3 JOBEPEHHOCTH.

B cnywae momaum xanmoObl TPH JIMYHOM TIPUEME 3aABHUTENH TPEICTABIIACT
JOKYMEHT, YIOCTOBEPSAIOIIUH €ro JIMYHOCTh, B COOTBETCTBHH C 3aKOHOJATEIBCTBOM
Poccuiickoii @enepaumu. Ilpu momaue kamoObl B 3MEKTPOHHOW (POpMe TOKYMEHTHI,
YKa3aHHBIE B a03a1aX OJMHHAIIATOM — YETBIPHAIIATOM HACTOSIIETO TTOIPA3/AEa, MOTYT
OBITh TIPEJCTABIIEHBI B (POPME 3IEKTPOHHBIX TOKYMEHTOB, TOANMHCAHHBIX 3JEKTPOHHON
MOAIHUCHIO, BUJ KOTOPOW MPEAYCMOTPEH 3aKOHOMATenbcTBOM Poccuiickont Denepanuu,
MPA 3TOM JOKYMEHT, YIOCTOBEPAIOIIMK JIMYHOCTH 3asfBHTENA, He Tpedyercsa (3a
WCKJIFOYEHUEM JKano0 Ha pemieHusa u aecteua (Oesgevicteue) ML, paGoTHHKOB
M®LY).

B snekrporHOM BHIIE Kam00a MOKET OBITh TIOAAHA 3aABUTEJIEM MTOCPEACTBOM:

opummanpHOTO caiita MUHHCTEPCTBA;

EnmHOTO MOpTana rocy1apcTBEHHBIX M MyHHITUIAIBHBIX YCIIYT ((PyHKIIHHA);

CHUCTEMBI JOCYACOHOTO 00KATOBAHHU.

PaccmoTperre  kamoOBI  OCYIIECTBIAETCS B TOPSAAKE,  OMPEACTICHHOM
nocraHosreHueM KaOunera Munnctpos Uysamickoi Pecryomuku ot 26 nexaops 2012 T.
Ne 596.

5.5. Cpoku paccMOTpPEHHUS KaTOOBI

XKanoba, mocrynmuBmas B CTPyKTypHOEe monapasaencHue llentpa, LleHtp wmm
MUHUCTEPCTBO, NOJJEKUT PETUCTPALIMU B TEUEHUE TPEX THEM CO JHA €€ MOCTYIICHUS.
XKanoba paccmarpuBaercs B TeueHwme 15 (maTHaAmaTH) padOYMX HEH CO JHS €€
peErucTpaLuu.

B cmydae oOxkanoBanums oTkaza MwuaHcTepcTBa, LleHTpa, CTPyKTYpHBIX
noxpasnencauii  llentpa, MO®I[ B mnpmeme MAOKYMEHTOB OO B HCHPABIICHUA
OOMYIIEHHBIX OMEYaTOK M OIMHOOK WM B clydae OOXAalOBaHUS HAPYLICHUA
YCTAHOBJICHHOTO CPOKAa TaKUX HCIIPABICHHU »Kanmo0a pacCcMaTPUBAETCA B TEUYECHHE S
(mATH) paboYMX THEH CO AHA €€ PETHCTPALHH.

5.6. Pesynbrar paccMOTpeHHS KaI00bI

[To pesympTatam paccMOTpPEHHS >KanoObl NMPUHUMAETCS OJHO M3 CIEAYIOIIMX
pELICHUN:

xKamo0a yIOBIETBOPAETCS, B TOM YHciie B (JOpME OTMEHBI MPHHATOTO PEIIECHHUS,
WCTIPABIICHUA JOMYHICHHBIX ONEYaTOK H OIMHMOOK B BBIIAHHBIX B PE3YJIbTAaTe
NPEIOCTABICHUA TOCYJAPCTBEHHOM YCIIyI'M JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JEHEKHBIX CPEJCTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH IIPABOBBIMU
akramu Poccuiickonn @enepanuu, HOPMATHBHBIMM IPABOBBIMM akTaMH YyBamICKOU
PecmyOnmukw;

B YIOBJIETBOPEHHUH JKAJT00BI OTKAa3bIBAETCS.

[Ipu ynosrmeTBOpeHUH XKamoObl CTPyKTypHOE Toapasnenenue Llentpa, Llentp nnm
MunncrepeTBo, pykoBoguTens MOL[ npuHMMaeT HCYEPHBIBAIOIIME MEPBI IO



27

YCTPAHEHHIO BBIABIICHHBIX HAPYLIEHUH, B TOM YHKCJIE MO BbIJAYE 3aABUTEIIO PE3yNIbTaTa
TOCYJapCTBEHHOW YCITyTH, HE MO3aHee 5 pabounx THEH CO JHS MPUHATHS PENICHUSA, €CITH
HMHOE HE YCTAHOBJICHO 3aKOHOAATENBCTBOM Poccuiickon Denepanmy.

B cnydae yctaHOBNIEHHS B XOA€ WM TIO PE3ylbTaTaM PACCMOTPEHHSA KaTOOBI
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO TMPAaBOHAPYIIECHHUA WIH MPECTYIICHUS
JIODKHOCTHOE JTUIIO, PAOOTHHK, HAJEIIEHHBIE TTOTHOMOYHSAMH TI0 PACCMOTPEHHIO KA00,
HE3aMEJIUTENIbHO HAMPABIAIOT UMEIOIIHUECA MAaTEPHAIIBI B OPTaHbl IPOKYPaTYPBhI.

B cnydae ycTaHOBNIEHHS B XOA€ WM TIO PE3ylbTaTaM PACCMOTPEHHSA KaIOOBI
MPU3HAKOB COCTaBa aAMUHUCTPATUBHOTO NMPAaBOHAPYIIEHUS, TPEAYCMOTPEHHOTO CTAThEH
8.1 3akona Uysamckoii PecnyOmuku «O0 aIMUHHUCTPATHUBHBIX TPABOHAPYIIECHUSIX B
Uysamckoii PecmyOnmke», MTOKHOCTHBIC JIHAIA, HAJCICHHBIE TMOJTHOMOYHAMH TIO
PACCMOTPEHHIO Kal00, He3aMeUTUTENHPHO HATTPABIIAIOT UMEIOIIHECS MaTEPHAITBI B OPTaH
WUCTIOMHUTENbHOH  Bmacth  YyBamckod — PecryOnmuku, — yImONHOMOYEHHBIM — HA
OCYILIECTBIIEHUE METOJUYECKOTO PYKOBOACTBA U KOOPAMHALMIO JAEATEIILHOCTH OPraHOB
WUCTIOMHUTENbHON Biacth UYysamickor PecrmyOnmkn mo pa3paboTke W peanv3anvd
MEPOTIPUATHH 1O CHIDKEHUIO aJAMHHUCTPATUBHBIX OaphepoB, ONTHMH3ALMH U
MOBBIIIEHUIO KAYECTBA MPEAOCTABICHUS FOCYJAPCTBEHHBIX U MYHULMIIAIBHBIX YCIYT B
Yysamickoi PecriyOnuke.

5.7. llopsanok nHPOPMHUPOBAHUSA 3aIBUTENA O PE3YIHTATAX PACCMOTPEHUS JKATOOBI

MOTHBHPOBAHHBIA OTBET MO PE3yabTATAM PACCMOTPEHHS KATOOBI HANPABIIAETCS
3asABUTEIIO HE TMO3HEE JHS, CICAYIOMEro 3a THEM NMPUHATHSA PEHICHHUS 10 Pe3yibTaTaM
PacCMOTPEHUs JKAIO0bI, B MUCHbMEHHOW (POPME H TIO HKEJTAHHIO 3aIBUTENIS B YJICKTPOHHOM
dhopme.

B cnydae ecnm xanmoOa Oblla HampaBjeHA C MOMOINBIO CHUCTEMBI JTOCYIAEOHOTO
00’KaIOBaHMA, OTBET MO PE3YJIbTATAM PACCMOTPEHHS JKAT00bI 3aIBHTEITIO HATIPABIIAETCS
MOCPEACTBOM CHCTEMBI IOCYAICOHOTO 00KAIOBAHUA.

B orBere Munuctepcetsa, LlenTpa wnim cTpyktypHOro noapasacneHusa Llenrpa mo
pe3ysbTaTaM pacCMOTPEHHS JKATOOBI YKa3bIBAFOTCA:

HaMeHOBaHHWEe MuHucTepcTBa, LleHTpa WM CTPYKTYpHOTO TOApa3JACTICHHS
LlenTtpa, momwKHOCTH, (QaMuIus, WM, OTYECTBO (TOCIEAHEE — TPH HAJTHYHH)
JOOJDKHOCTHOTO JHIa MuHUCTEpCTBA, LIeHTpa WM CTPYKTYPHOTO TOIPa3IeIeHUs
LleHTpa, MPUHABIIETO PEIICHHE IO KAT00€;

HOMEp, JaTa, MECTO TMPHHATHA PEINCHHS, BKIIOYAs CBEACHUS O JOJLDKHOCTHOM
muue Mwunucrepersa, LlenTpa, cTpykrypHoro moapasaencHusa LleHTpa, pemieHue wiu
nevicTre (Oe3aeicTBHE) KOTOPOTO 00KATYETCS;

dbamunmusa, WMA, OTYECTBO (TOCIIEAHEE — TPU HAJIMYWH) WIM HAUMEHOBAHUE
3asBUTEIIS;

OCHOBAHMA [T IPUHATHA PEIIEHUS TI0 KAI00¢€;

MPHHATOE TIO KAN00e PEeIeHHE;

B Ciy4ae eciH jkamo0a TpU3HaHA OOOCHOBAHHOW, - CPOKH YCTPaHEHHA
BBIABJICHHBIX HAPYIIEHHH, B TOM 4YHCJIE€ CPOK TIPEIOCTABICHUS pe3yibTara
rOCyJapCTBEHHOM YCIIyTH;

CBEJICHUS O TIOPSAJIKE 00KATIOBAHUS TIPHHATOTO TIO MKAJI00€ pPeIneHus.

B cnyuae mnpu3HAaHWS KANOOBI TOJUICKAIICH YIOBIECTBOPEHHIO B OTBETE
3aABUTEIIO JaeTcs HWH(pOpPMAIMA O NEHCTBHAX, OCYHIECTBIIEMBIX MUHHCTEPCTBOM,
Lentpom, cTpykrypHbiM noapasaencHueM Llentpa, M®L] B nenax He3aMeqIMTETBHOTO
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YCTPaHEHHU BBISIBICHHBIX HAPYLIEHUH MTPU OKA3aHUH I'OCYJAPCTBEHHOM YCIYTH, a TAKKE
NMPUHOCATCA W3BHUHEHHA 3a JOCTABJICHHBIC HEYNOOCTBA W yKa3bIBacTCS WH(POPMAIHS O
JATPHEHIINX JEUCTBHAX, KOTOPHIE HEOOXOIWMO COBEPIIHUTH 3afBHTENIO B IETAX
MOJIyYEHUA TOCYJaPCTBEHHOM YCITYTH.

B cnyuae mpusHaHHMA KanmoOBl HE TOJIEKAIMEH YAOBICTBOPEHHUIO B OTBETE
3aABUTENO JAIOTCA apTYMEHTUPOBAHHBIE PA3bsCHEHUS O MPUUHUHAX MPUHATOTO PEIIEHUS,
a Taxke MHPOPMALHA 0 TOPAIKE 00KATIOBAHUS MMPUHATOTO PEIICHUS.

5.8. [lopsaok oOxanoBaHUs PEHNICHUSA TIO0 KaIo0e

3asBUTENh BOpPaBe OOKAIOBATh PEIMICHWSA, TMPHUHATHIE TIO PE3yIbTaTaMm
PacCMOTPEHUS KANOOBI, B YCTAHOBJICHHOM 3aKOHOJATETLCTBOM Poccuiickoit Deneparun
MOPSJKE.

5.9. IlpaBo 3asBUTENS HA TMONTyYeHHE HHPOPMAILIUH U JOKYMEHTOB, HEOOXOIUMBIX
Ut 00OCHOBAHUS M PACCMOTPEHUS JKaTIO0BI

3adBHTENIF HMMEET TPaBO HA TONyYeHHE HWHPOpPMAMKH ¥ JOKYMEHTOB,
HEOOXOIUMBIX JJIsi OOOCHOBAHHS W PACCMOTPEHHS KOOI, €CIIA ATO HE 3aTParuBacT
npaBa, CBOOOJBI M 3aKOHHBIE HWHTEPECHl JPYTUX JHI, a TAKXKE MPH YCJIOBHH, YTO
YKa3aHHbBIC JOKYMEHTHI HE COJEPKAT CBEJCHHUS, COCTABIIAIOIINE TOCYAAPCTBEHHYIO WITH
WHYI0 OXPAaHAEMYI0 3aKOHOM TaiHY, 3a HMCKIIOYEHHEM CIIy4acB, MPeayCMOTPEHHBIX
3aK0HOATeNnbCTBOM Poccuiickon Penepanun.

5.10. Crioco0b1 nHPOPMHUPOBAHHS 3aABUTEICH O TIOPSAKE MTOTAYN H PACCMOTPEHHUS
KaIOOBI

Jins monmyyeHuss MHPOPMAIMKA O TIOPAJKE MOJAYHM W PACCMOTPEHHUS >KaIOOBI
3agBHUTENb BIIPABE OOPATUTHCA:

B ycTHOU (popme muuHO B MUHHCTEPCTBO, LIeHTp, CTpyKTYpHOE TIOMpasaeneHue
Lenrpa;

B (hopMe 3JIEKTPOHHOTO JOKYMEHTAa 4Yepe3 OpUIHaNbHBIA caiT MUHUCTEPCTBA U
opummanbueii cait Llentpa B cetn « M HTEpHETY;

o TenedoHy B MunuctepctBo, LlenTp, cTpykTypHOe moapasaenenue Llentpa;

B TMChMeHHOUW (popme B MmunmctepcTBO, LleHTp, CTpyKTYypHOE TOMpa3eicHHe
Llenrpa;

B MODII.

Wudopmarms 0 mopsAake MOJAYM W PACCMOTPEHHA M KAIOOBI pa3MemaeTcs Ha
WH(POPMAIMOHHOM CTeHIe MUHHCTEPCTBA.
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IIpunoxxenue

K AIMHUHHCTPATHBHOMY periaMeHTy MuHHCTEpCTBA
TPyAa U COUMATBbHON 3aIuThl UyBammcKkon
PecnyOmuks 110 IpetoCTaBICHUIO TOCYAAPCTBEHHON
yeryra «crmomaseT QyHKIMHA OpraHA3aTopa mo
HA3HAYEHUIO W BBIIIIATE TTOCOOHS 10 OEPEMEHHOCTH U
POJaM KEHIIMHAM, IPU3HAHHBIM B YCTAHOBIIEHHOM
nopsake 0e3pabOTHBIMHU, H HEKOTOPBIM JIPYTHM
KaTerOpHsAM JKCHIIUH B COOTBETCTBUHU C 3aKOHOM
Yysamnickoit Pecryomkn «O rocyaapcTBEHHBIX
MOCOOUAX TPaKJaHAM, UMEIOTITUM JICTEID)

Pexomennyemas gopma

B ornen KY «llenTtp npenocraBneHus mep

COLMaNbHOMN NoaAepkkm» MunTpyna YUysammu
(HamMEHOBAaHHME MYHHIMIAIBHOTO 0OpazoBaHus UyBamicKOH
PecmyOmukm)

3asBIIeHHE O HA3HAYEHUH ITOCOOUS TI0 OEPEMEHHOCTH U POJIaM

A,
(paMumms, IMA, OTICCTBO (OCICIHCS — MPH HATHYHH) 3aIBHTCILT)

anapec

Ten. No

CHUMJIC

JIOKyMEHT,
YIOCTOBEPAIO LI
JIMYHOCTH Cepus JlaTa BeIIaYH
Howmep JlaTa poxaeHus
KewMm BrIman

MPOITY HA3HAYUTh MHE TTOCOOHE

(BHI MIOCOOMSA)

OamMunus, uMs,
OTYECTBO
(mocnmeaHee — pu
HAJTHIUH )

Hara CHUMJIC Mecto Jara
POKIEHUS JKUTENHCTBA | YCHIHOBIICHHSA
WJTH TIPUHATHS
JIeTEH Ha
BOCITHTaHHE

<E>
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<*> - 3amOJHAETCS B CIly4yae YCHIHOBIICHUS PEOCHKA, YCTAHOBIIEHHMA OIEKYHCTBA
(ToTIeUnTENBCTBA), TIEPEIaYH PeOECHKA HA BOCITUTAHHUE B IPHEMHYFO CEMEIO.

OO0s13yfOCh CBOEBPEMEHHO HW3BEMIATh CTPYKTypHOe momapasaencHue KY «llenTp
MPEIOCTABICHUA MEP COLHAIBHON MOoAIepKKkm» MuHTpyaa UyBamuu 00 W3MEHEHHH
YCIIOBUH, BIUAIOIIMX HA BRIIUIATY (TIOMEMICHUN AETEH B JETCKUE YUPEKIACHUSA HA TIOTHOE
rOCyJapCTBEHHOE 00ECTICUEHHUE, TIEPEMEHE MECTA HKHUTEIBCTBA U IP.).

Panee mocoOue He HA3HAYAIOCH/HA3HAYATIOCH.

Ceenenus 00 omneKyHe (TIOTIEUUTENE), TPUEMHBIX POAUTEAX <**>

<HF*> . 3aMONTHAETCS B CITy4Yae YCTAHOBJICHHA OTIEKYHCTBA (TIOTICUYHUTEITbCTBA),
niepeiayn peOCHKA HA BOCIIUTAHKHE B TIPUEMHYFO CEMBIO.

3asgBATEIH

Jarta [Toamuck

JIOKyMEHTBI, TTIOATBEPKJAFOIIIME TTPABO 3aABUTEIA HA TMOTYYCHHE TTOCOOHS

« » 20 rona

(mOAHUCH 3aBUTEN)



