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OG0 yTBep:kIeHUH AAMHHHCTPATHBHOrO perjaMeHTa
MO NMPe0CTABJIEHHIO FOCY/AAPCTBEHHO# YCIyru
«Opranusanusi cCONpoBOXKIAECHHS NMPH COAEHCTBUH 3aHATOCTH HHBAJIUIOBY

B coorBerctBUU ¢ 3akoHOM Poccuiickoit @enepanuu ot 19 anpens 1991 r.
Ne 1032-1 «O 3ansartoctu Hacenenus B Poccuiickoit ®enepaunn», OenepaibHbiM
3akoHOM OT 27 mong 2010 r. Ne 210-®3 «O6 opraHuzaumu MpemocTaBiIeHUs
rOCYJapCTBEHHBIX U MyHUIUIAIBHBIX YCIyr», IpUKa3oM MUHHCTEpCTBA TpyAa U
counanpHoi 3amutel PO ot 28 mapra 2022 r. Ne 1741 «O06 yTBepXaeHUH
Cranpapra AeATeNbHOCTH MO OCYLIECTBICHUIO MOJHOMOYMS B cdepe 3aHATOCTH
HaceleHWss 10 OKAa3aHMIO TOCYyJapCTBEHHONW YCIYyTH IO OpraHHU3alHH
COIIPOBOXJEHHUSL IPH COACHCTBUM 3aHATOCTH HHBAIUAOB» H IIOCTAHOBIECHHEM
[TpaButenscTBa PecnyGmuku TeiBa or 9 mioHs 2022 r. Ne 362 «O mnopsnke
pa3pabOTKN U yTBEPXKIEHUS aJMHUHHUCTPATUBHBIX PETJIAMEHTOB IIPEAOCTABIICHUS
rocyaapctBeHHbIX ycinyr», [IPUKA3BIBAIO:

1. VYTBepmuTh mpuiaraeMblii AIMUHHUCTPATUBHBIM  perjaMeHT IIo
IPEIOCTaBIEHNIO TOCYAapCTBEHHOR yciayru «OpraHu3auusi COIpOBOXACHUS IIpH
COJEMCTBUY 3aHATOCTH UHBAIMIOBY.

2. IlpusHaTe yTpaTMBIIMM CHIy T[puKa3 MuUHHCTepCTBa Tpyda H
coipaipHoi monuTuku Pecnybmuku Tema ot 19 sHBaps 2023 r. Ne 27 «O6
YTBEPXJAEHUM  AJMUHHCTPAaTHUBHOTO  perjaMeHTa [0  IpeAOCTaBJIEHMIO
rocyaapctBeHHON ycmyru «OpraHusainysi COIPOBOXIEHHS IIpU COAEHCTBHUH
3aHATOCTU UHBAJIUAOBY.

3. PasMecTutp Hactosuii nmpuka3 Ha «OQHLMATBEHOM HHTEPHET-TIOPTAIE
npaBoBoi HMH(QOpMaUUM» (WWW.pravo.gov.ru) U Ha O(QHUUHMANbHOM —caiTe
MunucTepcTBa TpyAa M conuansHOi mnomutvkd Pecny6muku  TeiBa B
UHPOPMaLMOHHO-TEIEKOMMYHHUKALIMOHHOM ceTH «HTepHET”.

4. KoHTpoINb 3a UCTIOHEHUEM HACTOSILErO IPHUKa3a BO3JIOXKHUTH Ha IIEPBOTO
3aMeCTHTENls] MHHHUCTpa TpyJa U couuManpsHOW monuTuku Pecrny6nuku TeiBa

Jlanyaa I11.3. e
Munuctp %/ 3.®. Cannan
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AAMHHHCTPATHBHBI perjiaMeHT
N0 NPeJ0CTaBJIEHHIO FOCYAAPCTBEHHOMH YCayrH
«Opranuzanus conpoBoKAEHHs NPH CORCHCTBHH 3aHATOCTH HHBAJIHIOB)»

I. O6mne noJsioxkeHHs
1.1. Ilpeamert pery/iupoBanusi AAMHHHCTPATHBHOIO PerjiaMeHTa

1.1.1. Hacrosmuii AJIMHHHCTPAaTUBHBIA periaMeHT YCTaHaBJIMBaeT
TpeOOBaHUsI K MOPSAKY OCYIIECTBICHHS IOJHOMOYHS IO IPEIOCTaBICHHIO
rOCyJJapCTBEHHON YCIYTH II0 OpraHM3allid COIPOBOXJIEHHUS IPH COACHCTBHU
3aHATOCTH MHBAIUJOB (Hajiee - MOJIHOMOYHUE, FOCYJapCTBEHHAs ycllyra), COCTaBy,
IIOCJIEIOBATEIBHOCTH MU CpPOKaM BBINIOJIHEHUS aJMUHUCTPATUBHBIX MPOLEAYD
(meicTBUM) MNpH MpPENOCTAaBICHUU TOCYJAapCTBEHHOW YCIyrd, TpeOoBaHHS K
00€CreYeHUI0 NPOLECCOB INPENOCTABICHUS TOCYJIapCTBEHHOM yCIyrH, a Takxke
II0Ka3aTey UCIIOJIHEHUS HAcTosero AJIMUHUCTPATUBHOIO perjlaMeHTa, NIOPSA0K
NpeNCTaBICHUS CBEJCHUN, HEOOXOQUMBIX Uil pacueTa yKa3aHHBIX IoKasaTelei,
METOOUKY pacyeTa, B Ipelenax YCTaHOBJIECHHBIX HOPMATUBHBIMH IIPaBOBHIMH
aktamu Poccuiickoil ®enepaiiui MOJTHOMOYUI B COOTBETCTBUU C TpeOOBaHUIMU
®enepanbHoro 3akoHa ot 27 uioas 2010 r. Ne 210-03 «O6 opraHuzanuu
IPEAOCTAaBICHUSI TOCYHapCTBEHHBIX M MYHHMIMNAIBHBIX Yyciayr» (nmamee -
®enepanbHblii 3aKkoH Ne 210-03).

1.1.2. ConpoBoxaeHHE IIpH CONECHCTBUM 3aHATOCTH HHBaIUAa - ITO
OKa3aHHC HWHAVBUAYAJIBHOW IOMOIIM HE3aHATOMY HHBIMIYy I@pPU €ro
TPYAOYCTPOMCTBE, CO3JaHHE YCJIOBUH JUIs OCYILIECTBICHHUS UM TpPYAOBOH
JEATENLHOCTH W YCKOPEHHS €ro MpoQecCHOHANBLHON ajanTalid Ha pabouyeM
MecTe, a TaKke (OpPMHPOBaHHME NyTH €ro NEepeABHXKEHHUS A0 MecTa paboThl U
00paTHO M 0 TEPPUTOPHH paboTonaTens

1.1.3. TIlpu ocCyumecTBiICHUH IIOJHOMOYHUS pealu3yeTcs CIEAYIOLIUe
CEpPBUCHI:

a) «lVupuBupyaieHas I@porpaMMa peaOUNUTallMd Wid  aOWIUTaluuu
(UTTPA)»;

06) @enepanbHas  rocylapCcTBeHHass  MH(OpMal{OHHAs  CHUCTeMa
«DenepanbHbIi peecTp HHBAIUIOBY.

1.2. Kpyr 3asiBuTesiei

1.2.1. TocymapcTBeHHas yciyra mnpejpocTaBisieTcss I oCynapCTBEHHBIM
Ka3eHHBIM yupexaeHueM «LieHTp 3anaroctu Hacenenus Pecrybnuku TriBa» U ero
TEPPUTOPUAJIGHBIMH ~ OTHENaMH (Jajlee — LEHTP 3aHATOCTH) HE3AHATHIM
HHBAJIUJAM, HYXJAOIIUMCS B OKa3aHWM HMHIMBHIYyaJlbHOH IIOMOIIM B BHJC
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OpraHu3allM¥ CONPOBOXAEHUS MpPU TPYAOYCTPOHCTBE (Jajiee - TIpaKIaHMH,
MHBAJM/J), C Y4YETOM pPEKOMEHJalui, CoAepKallMXcsi B WHAUBUIYAJIbHOM
IIporpaMme peabuInTaluy Wi abWIMTalK HHBanuaa (nanee - UITPA uHBanuma),

pa3pabaTbiBacMOi ¢denepanbHBIM y4peXXIeHUEM MEAHKO-COLIMATIBHOM
OKCIIEPTHU3BI.

1.3. TpeGoBanHe npexocTaBIeHUs 3asIBUTEJTIO IOCYJaPCTBEHHOM YCIyrH B
COOTBETCTBHH ¢ BADHAHTOM IIPEeJOCTABJICHHS ITOCYAaPCTBEHHOM YCIYIH,
COOTBETCTBYIOIIMM IIPH3HAKAM 3asiBUTEJIA, ONipeJe/ieHHbIM B pe3yJibTaTe
AHKETHPOBAaHHS, IPOBOAHMOI0 OPraHoM, IIPe0CTaBISIOIHM YCJIYry (Aaee -
npo¢guJMpoBaHHe), a TAKKe pe3ybTaTa, 32 IPeI0CTaABJICHHEM KOTOPOro
oOpaTuiicsl 3asiBUTEJIb

1.3.1. TocymapcTBeHHass ycimyra TpeAoCTaBiseTCS  3asBHTENIO B
COOTBETCTBMM C BApUAHTOM IIPEIOCTABIEHHS rOCy JapCTBEHHOHN YCITYTH.

BapuaHT npenocraBneHusi roCyJapcTBEHHOH YcCInyrd (najiee - BapHaHT)
ONpENeNAeTCd B COOTBETCTBMUM C IpwioxeHueM Ne 1 Kk Hacrosuemy
AJIMMHUCTPaTUBHOMY perJIaMEHTy, HCXOAS W3 YCTAHOBJEHHBIX IMPU3HAKOB
3afBHUTENsA, a TaKXXe UCXOAs W3 pe3ylbTara NpeNoCTaBlieHUs IOCyIapCTBEHHOM
YCILyTH, 3a IIPEAOCTaBIE€HUEM KOTOPOro 0OpaTuiics yKa3aHHBINA 3asiBUTEb.

IlpusHaku  3agBUTENs  ONpEAENAIOTCA  MyTeM  NPOQUIMPOBaHUS,
OCYILECTBISIEMOIO B COOTBETCTBUM C  HACTOAIIMM  AJMHUHUCTPAaTUBHBIM
periIaMeHTOM.

II. Cranpapr npenocraBiieHusi TOCYJapCTBEHHOH yCJIyrH
2.1. HanmeHOBaHHe rocyAapcTBEeHHOM yCIyru

2.1.1. Opranusanys cOnpoBOXAEHUS NIPH COAEHCTBIH 3aHATOCTH UHBAJIU/IOB.

2.2. HaumeHoBaHuHe opraHa, npeAoCTaBJSIOIIEr0
rocyapcTBEHHYIO YCJIyry

2.2.1. I'ocynapcTBEHHYIO YCIyTy NPEeAOCTABISET LIEHTP 3aHATOCTH.

2.2.2. B npenocraBileHHMM TOCyJapCTBEHHOM  YCIYrM  Y4YacTBYIOT
MHOTOGOYHKUMOHAJBHBI ~ LEHTP  IpPEeNOCTaBI€HUS  [OCYJapCTBEHHBIX  H
MYHUIMOANbHBIX ycuyr (nanee — MOL]) u OKY «I'maBHOe Owopo Meauko-
couuajpHON OKcneptu3bl no Pecnybnuke TreiBay MuHucrepcTtsa Tpyaa H
coudanpHoi 3amuThl Poccuiickoit ®epepanuu (nanee - MC3) - B yacTtu
IIpeOCTABIEHNS JIOKyMEHTOB (MH(OpMaLMH) B paMKaX MeKBEJOMCTBEHHOTO
B3aUMO/ICUCTBUS.

M®I] ocyuecTBIsAIOT IPUEM U 3aIlONHEHUE 3allpOCOB O IPENOCTaBICHUH
rOCYJIapCTBEHHBIX WM MYyHHUIMIIAJIBHBIX YCIYI, B TOM YHCJIE IIOCPEICTBOM
AaBTOMAaTH3UPOBAHHBIX  HWH()OPMAIIMOHHBIX CHUCTEM  MHOro(QyHKLHMOHAIBHBIX
LIEHTPOB, a TaKXe IIPHEM KOMIUIEKCHBIX 3alIpOCOB.

OcoOeHHOCTH TpeNoCTaBleHUss TIocylapcTBeHHOH ycinyrd B MOI]
coaepxxarcs B nogpaszeie 2.14 Hactoamero AAMUHUCTPaTUBHOIO periaMeHTa.




2.2.3. MUHHUCTEpCTBO TpPyAa U CoLManbHOM monutuku Pecny6nuxu TriBa
(manee — Muntpyn Pecnybnuxku ThiBa) oOCymecTBseT KOOPAHHALMIO,
pEryjMpOBaHUE MW KOHTPOJIb 3a JEATENBHOCTBIO ILIEHTPOB 3aHATOCTH 110
IPeOCTaBIEHHIO ITOCY IapCTBEHHOHN YCIIYTH.

2.24. Ilpm 1penocTaBICHUH TOCYIJAPCTBEHHOM YCIYIH 3alperaeTcs
TpebOBaTh OT 3asBUTENS OCYILECTBICHUS ACHCTBUM, B TOM YHCIIE COTJIACOBaHHM,
HEOOXOOMMBIX MJIsl TIONy4eHUS TOCYyJapCTBEHHOH YCIYTM M CBS3aHHBIX C
oOpalllecHHEM B UHBIE rOCYapCTBEHHBIE OpraHbl, OpraHUu3ally, 32 HCKIIIOYEHHUEM
IOJyYEeHHs] YCIYT U IOJyYeHHUs] JOKYMEHTOB ¥ HH(POpPMALIMH, NIPEIOCTABIIIEMBIX B
pe3ynbTaTte IpPEAOCTABICHUs TaKUX YCIyT, BKIIOYEHHBIX B I[EpeveHb,
YTBEPXKACHHBII1 HOPMAaTUBHBIM IIPaBOBBIM akTOM Pecrnybnuku ThiBa:

1) mpencraBneHHs IOKYMEHTOB M HH(QOPMAIMM WM OCYIIECTBICHHS
JNCHCTBUMH, IPEACTABICHUE HIM OCYILIECTBICHHE KOTOPBIX HEe IPeNyCMOTPEHO
HOPMAaTUBHBIMH  [IPaBOBBIMH  aKTaMH,  PETYJHUPYIOIIMMH  OTHOLICHHS,
BO3HHUKAIOIIUE B CBA3H C IIPEJOCTABICHHEM IOCy JapCTBEHHOM yCIIyTH;

2) rpeicTaBlI€HUS JOKYMEHTOB H HMHQOpManmud, B TOM YHCIE
HNOATBEPXAAIOIIMX  BHECEHHE  3asBUTENeM IIaThl 3a  IPEJOCTaBICHHE
rOCyJJapCTBEHHOM yCIyr'M, KOTOpas HaXOAWTCAd B pAacCIOPSDKEHHH OpPraHoB,
IPENOCTABISIIONMX TOCYIapCTBEHHBIE YCIYTH, HHBIX T'OCYJapPCTBEHHBIX OPraHoB,
nub0  NOIBENOMCTBEHHBIX  TOCYJAapCTBEHHBIM  OpraHaM  OpraHu3alui,
y4YacTBYIOIIIMX B MPEJOCTaBIECHUU TOCYJApPCTBEHHBIX YCIYT, B COOTBETCTBHH C
HOpPMaTHBHBIMHU IIpaBOBBIMM akTamu Poccuiickoii denepanyy, HOpMaTUBHBIMU
NpaBOBEIMH aKkTaMu cyObekToB Poccuiickoii ®epnepanuu, 3a HCKIIOYEHUEM
JOKYMEHTOB, BKJIIOYEHHBIX B OIpEAENeHHBI 4YacThio 6 craThu DenepanbHOro
3akoHa Ne 210-®3 mnepedyeHb JOKYMEHTOB. 3asiBUTENb BIIPaBE IIPEICTABUTH
yKa3aHHbIe JOKyMEHTBl H HH(OpPMaLUI0O B OpraHel, I[pelOCTaBISIOLIUE
roCyJJapCTBEHHBIE YCIIYTH, 110 COOCTBEHHOW MHUIIMATHUBE;

3) ocyuiecTBlieHUs JNEHCTBHI, B TOM YHUCIE COITIAaCOBaHHM, HEOOXOIUMBIX
IUIs TIONTyY€HHUsl TOCYAApCTBEHHOW YCIYTH M CBSI3aHHBIX C OOpallleHUEM B HHBIE
rOCyJapCTBEHHbIE OpPraHbl, OPTaHU3alliH, 33 UCKIIOUEHHEM IIOIYYEHHs YCIYT H
MONy4YeHHsT JOKYMEHTOB M HH(QOpMalMH, MpPeAOCTaBIsEMBIX B pE3YJIbTaTe
IPElOCTABIIEHUs TaKUX YCIYT, BKIIOUYEHHBIX B IIEPEYHH, yKa3aHHbIE B 4acTu 1
ctatbu 9 ®enepansHoro 3akoHa Ne 210-D3;

4) mpencTaBlieHHS OOKYMEHTOB M HHGQOpMalMH, OTCYTCTBUE H (MIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IIPH MEPBOHAYAIbHOM OTKase B
IpHeMe JOKYMEHTOB, HEOOXONUMBIX Ul IPEAOCTaBIECHUS TOCYIapCTBEHHOM
yCiIyTH, MO0 B TpPEAOCTaBICHUH TOCYJApPCTBEHHOH YCIYTH, 3a HCKIIIOYEHHEM
CIIEIYIOIUX CIIy4aeB:

a) u3MeHeHHe TpeOGOoBaHHII HOPMATHBHBIX IPABOBBIX AKTOB, KacCaroIIUXC
MPeIOCTaBIeHHs TOCYAApCTBEHHOH YCIyrH, IOcie II€pBOHAYadbHOW I0Ja4YM
3asIBJICHUS O MIPEIOCTaBICHUH FOCY JapCTBEHHON YCIIyTH;

0) Haiuuyhe OUIMOOK B 3asBICHUHM O IPEAOCTABIEHUH TIOCYHapCTBEHHOM
YCIYTd U JOKYMEHTaX, IOJAHHBIX 3asiBUTEIIEM IIOCIE MEPBOHAYAIBHOIO OTKa3a B
npHeMe JOKYMEHTOB, HEOOXOJUMBIX AJ IIPEJOCTaBI€HUsl TOCYIapCTBEHHOM
yCiyrH, 1100 B MPEAOCTaBIEHUU I'OCYJAPCTBEHHOW YCIyTd U HE BKIIOYEHHBIX B



NpeCTaBIeHHbIA paHee KOMIUIEKT JOKyMEHTOB,

B) UCTEYEHHE CpPOKA NEHCTBUS NAOKYMEHTOB HJIM HW3MEHEHHe HHGbOpPMalUu
nocje IEePBOHAYANBHOIO OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIMMBIX JUIs
NPENOCTaBICHUs.  IOCYJapCTBEHHOW  ycnyrd, im0 B IpenocTaBieHHH
roCyJapCTBEHHOH YCIIyTH;

I) BbISBIEHHE JIOKYMEHTAJBHO MOATBEPXKJIEHHOro ¢akta (IPHU3HAKOB)
OoMUO0YHOr0 WJIM MPOTHBONPABHOrO JEHCTBUS (0Oe3MeHCTBHS) JOJKHOCTHOTO
JIMLa OpraHa, NPeJOCTaBISIOLIEr0 IOCYAapCTBEHHYIO YCIYTY, IOCYJapCTBEHHOrO
WIA MyHULUIAIBHOIO CJIy’)Kallero, padoTHHKa MHOTrOGYHKIHOHAIBHOIO IIEHTpa,
pabOTHHKa OpraHu3aluy, [peyCMOTpeHHO| YacThio 1.1 ctathu 16 depepanbHOro
3akoHa Ne 210-®3, npv nepBOHavyaJbHOM OTKa3e B IpHEMe JIOKYMEHTOB,
HEOOXOAUMBIX [UIsl TMPENOCTaBICHHS TOCYJapCTBEHHOH YCiayrd, Jjgubo B
IIPEIOCTaBICHUN TOCYyJapCTBEHHOW YCIyrH, O 4YeM B IIHCHBMEHHOM BHIE 3a
NOAIKCHIO PYKOBOAMTENS OpraHa, MpeAOoCTaBIsIONIEr0 rocy JapCTBEHHYIO YCIYTy,
PYKOBOAMTENST MHOTOQYHKIHOHAJIBHOIO LEHTpa MpH IepBOHAYAIIEHOM OTKa3e B
IIpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl MpPeNOCTaBJI€HUS TIOCYIapCTBEHHOM
YCIIyTH, TH00 PYKOBOJUTENSI OpraHU3alliy, PeJyCMOTPEHHOR YacThio 1.1 cTaThu
16 PenepanibHoro 3akoHa Ne 210-P3, ysemomsieTcss 3asBUTENb, a TaKXe
NPUHOCATCS U3BUHEHHUS 3a JOCTaBJIEHHbIE HEy100CTBA.

2.2.5. lleHTp 3aHATOCTH MOJXKET IPHUHATH peuieHHss 00 OTKaze B IpHEME
3anpoca U JOKyMEHTOB U (WiIH) HHPOPMALUH, HEOOXOIUMBIX JUIs [TPEIOCTaBICHHUS
rOCyJapCTBEHHOM YCIyrd B Clyd4asx, YyKa3aHHbIX B IyHKkTe 14 IlIpaBun
perucTpaluy rpaxkJaH B LeNsAX NOMCKa Noaxoisuieli paboThl, YTBEPXKAECHHBIX
noctranosneHueM IIpaBurensctBa PO ot 2 HosOpst 2021 r. Ne 1909.

2.3. PesyabTaT npefocraBjieHusi TOCYAapCTBEeHHOH YCIyTrH

2.3.1. Pe3ynpTaToM MpeaocTaBieHUs] TOCYIapCTBEHHOW YCIYrd SBISETCA
BbIJla4a rPaXKAaHHHY:

a) cepTHHUKaTa O TPEJOCTABICHUHM TIOCYJApCTBEHHOH YCIYIHW IIO
OpraHU3alui COMPOBOXJEHHS MPH COASWCTBHU 3aHATOCTH HHBAIMIOB (zanee -
cepTuduKar);

0) UHOWBUAYAJIBHOTO IUIaHA MEpONPHUATUH, pPEKOMEHIYEeMbIX IIpH
CONMPOBOXAEHHH  HWHBajdWaa nOpd  oQOpMIEHHH €ro  TpyHOYCTPOMCTBa,
npodecCHOHANIBHON afanTaiuy Ha pabodyeM MecTe, (POPMUPOBAHUM IIyTH €ro
NepeIBIDKEHHST 10 MecTa padoTel U OOpaTHO W IO TEPPUTOPUH paboTodarels
(manee - conpoBOXIeHUE HHBaNN/AA Ha paboyeM MecTe).

2.3.2. Pemenne 0 NpegoCTaBICHHH rOCYydapCTBEHHOM YCIYTH BBIIAETCS Ha
OCHOBaHHUH CJIEAYIOIIUX J10KyMEHTOB:

3asiBJIEHHE I'PaXkIaHWHA O MPeJOCTaBIEHHH rOCyJapCTBEHHOH YCIIyTH;

CBEIEHMS O TpaXJaHWHEe, BHECEHHbIE B PETUCTP IOJydYaTeleH
rOCYIapCTBEHHBIX YCIyr B cdepe 3aHATOCTH HaceleHus (nanee — Peructp) Ha
OCHOBaHHMH JOKYMEHTOB U (WJIH) CBE/I€LHH, IPEACTABIEHHBIX UM HJIH MOy YEHHBIX




LHEHTPOM 3aHATOCTH CaMOCTOATENIBHO C HCIOJIb30BAaHHEM €IUHOM CUCTEMBI
MEXXBEIOMCTBEHHOI'O  JJIEKTPOHHOIO  B3aUMOJCHCTBHS INpPU  perucTpanuu
rpaKJaH1Ha B LIEAX TOUCKA NOAXOs1eN pabOThl B LIEHTPE 3aHATOCTH.

2.3.3. @akr nomyd4eHHs 3asgBUTENEM pe3ysibTara  IpeJOCTaBIeHUS
rocyJapCTBEHHOH ycmyru ¢ukcupyercs Ha Epwnodt nudpoBoii miardopme B
cdepe 3aHATOCTU U TPYIOBBIX OTHOLICHUHR «Pabora B Poccum» (manee - emuHas
mdpoBas 1iardpopMa), ¢enepalpHOR TroCyAapCTBEHHOH HHGOPMAIMOHHOM
cucreMe «EAMHBI NOpTad rocyJapCTBEHHBIX M MYHULHUINAIBHBIX YCIyT
(bynxumit)» (najsee - eAMHBIM NOpTaN) B pasjieNiax, MOCBAIICHHBIX INOPIIKY
NPEOCTaBIEHHUs] TOCYyIapCTBEHHON YCIYyrd B BHJE TEKCTOBOH U rpaduyeckoi
HHpOopMaLny;

2.3.4. PesynpTaTel IpeNOCTaBIEHHS TIOCYJapCTBEHHONW YCIYTd MOXHO
HOJYYUTh:

a) B Clly4yae HalpaBJICHUS 3asBJICHUS C UCIIOJIB30BaHUEM €JUHOHN M (PpOBOH
wiaTpopMbpl - INyTEM AaBTOMAaTH3UPOBAaHHOrO (OpPMHpPOBaHUA U Iepeadu
TEKCTOBBIX COOOIIEHUH Ha aJipec JEKTPOHHOM NOYTHl rpaKJaHuHa, yKa3aHHbBIH B
3asiBJICHUUY;

0) B cily4ae HampaBJICHUS 3asBICHUS C UCIIOJIB30BAaHUEM €IMHOro NopTana -
yepes eUHbIN opTal.

2.4. Cpok npeaocTraBJ/ICHHS TOCyJapCTBEHHOH YCJIYIH

2.4.1. MakcuMaJIbHO JIONyCTUMOE BPEMS IIPEOCTaBIEHUs [OCYJapCTBEHHOM
YCIyr'y 3asBUTENIO, BIEpBble OOpaTUBLIEMYCS B LEHTP 3aHATOCTH, HE IOJDKHO
npeBblaTh 20 MUHYT.

2.4.2. MakcuMaJIbHO JIOIY CTUMOE BpeMsl IPEIOCTaBIIEHUS MOCy JapCTBEHHOM
YCIIyTH TIPH TOCJEAYIOMUX OOpalICHUIX 3asBUTENS HE JOJDKHO NPEBBILATH 15
MUHYT.

2.4.3. MakcuMaJibHO JIOIyCTUMOC BpEMS IIPEOCTABIIEHUS TOCY IaPCTBEHHOM
yCIIyTY Ha €IMHOM NOPTaJie HE MO3/{HEE OJHOIO JIHI.

2.4.4. MakcuMalbHO JIONYCTUMOE BpeMs IPeJOCTaBlIeHUs TOCy 1apCTBEHHOM
yenyru B MOLL B cinywae, ecnu 3ampoc M JAOKyMEHTHl M (MIM) HHpOpManws,
HEOOXOMUMEBIE JUIS  NPEJOCTaBIIEHUST T[OCYJAapCTBEHHOM  YCIYyIH, IOJaHEI
3asgBuTeneM B M®L] He no3Hee OqHOIO JHA.

2.4.5. JIoKyMeHTBl, SBISIOLIMECS  pe3YJbTAaTOM  INPEAOCTaBICHUS
rocyJJapcTBEHHOM  yCIyrd, YyKazaHHele B nyHkre 2.3.1.  Hacrosuiero
AJIMUHUCTPAaTHUBHOTO pErJIaMeHTa, BBIJAIOTCA 3asABUTENI0 B TeYEHHE CpOKa
IIpeIOCTaBIEH s rOCYIapCTBEHIION YCIIyTy, yKa3aHHoro B nyHkrax 3.6.1. u 3.6.5.
HaACTOAIIET0 AJIMUHUCTPATUBHOIO pErIaMEHTa.

2.5. IlpaBoBbie OCHOBAHHUS AJISl IPEAOCTABJICHHS
rocyAapCcTBEHHOM yCayru




2.5.1. IlepeyeHp HOpPMAaTHUBHBIX IPABOBBIX aKTOB, pPEryJIHPYIOIIUX
NPENOCTABIEHUE TOCYJapCTBEHHOW yciyrd (C yKa3aHHeM HMX PEKBU3WTOB), U
vH(popMaLus 0 HopsJike HocyAeOHOro (BHeCY1eGHOr0) 00KaNloBaHUs pelIEHUH U
neucTeui (6e3AeHCTBUs) OPraHOB, IPEAOCTABISIIOUIMX rOCYapPCTBEHHBIE YCIYTH,
a TaKkKe HX JAODKHOCTHBIX JIML, TIOCYJapCTBEHHBIX HJIH MYyHHIHIAIBHBIX
CIyXallUX, pabOTHHKOB, pa3MellaeTcss W aKTyausupyercs MuHTpyIoM
Pecnny6iukm  TeiBa Ha  obunuaibHOM — caiiTe B HH()OPMALHOHHO-
TENEKOMMYHHKalMOHHON cetn «MurepHer» (manee — cerb «MHTepHET») -
https://mintrudtuva.ru u Ha euHOM 110pTaine - http://www.gosuslugi.ru.

2.6. McuepubiBalommii NepeucHb JOKYMEHTOB H (MJIH) CBEIEHHIA,
HEe00XOAHMBIX [JIf1 IIPEAOCTABJICHHS FOCYAapCTBEHHOMH ycJayru

2.6.1. IlepeueHp MOKYMEHTOB W CBEAEHHUH, HEOOXOMMMBIX IS
IPEeOCTaBIEeHNsI TOCYJapCTBEHHOH yCIIyTH BKIIIOYAET B ceOs:

3asiBIICHUE IpaXKiaHUuHa O NIPE/IOCTaBIeHUH roCy 1apCTBEHHON yCIIyTH (fanee
- 3asIBJICHUE);

CBEJEHUs] O IpaXkIaHUHE, BHECEHHBbIE Ha €quHYIO0 LupoByo miaardopmy,
IPEJICTABIEHHbIE TpaXJAaHMHOM WJIM 1I0JlyYeHHBIE I[EHTPOM 3aHSATOCTH Ha
OCHOBaHUM MEXBEJOMCTBEHHOI'O 3alipoca, B TOM YHCJIE € HCIOJb30BaHHUEM
€IUHONW CHCTEMBI MEXBEIOMCTBEHHOI'O DJJIEKTPOHHOTO B3aUMOJAEUCTBUS, IpH
pErucTpalyy yKa3aHHOTO I'PaX/aliiia B 11CHsIX [TOMCKa NOAXOAsIIeH paboThl, IpH
perucTpanuu 6e3paboTHOTO rpaxIaHu!a;

cBefieHUss 00 WHBAIMJIHOCTH TpaxjaHuHa (Beimucka u3 MITPA unHBanuaa
(npy ykasaHUM TpakJaHUHOM B 3asBJIEIIMM COOTBETCTBYIOUIeH HHQOpMAIK),
3anpaulMBaeMble LEHTPOM 3aHATOCIH U3 (ellepalbHOH  ToCynapCTBEHHOM
uHpopMalMoHHO cucTembl «Dejiepaliniiblit peecTp HHBAIUAOBY (nanee - GIMC
OPH) B nopsigke MEXBCAOMCTBCIIOIO 3JEKTPOHHOIO B3aMMOJEWUCTBUS C
HCIION30BaHHEM eTMHON LIU(POBOH 111aT(HOPMBI;

pekomeraaimu MCD 0 HyXIaCMOCTA HHBaJIUJa B CONPOBOXIEHUHU IPU
CONIEHCTBUU 3aHSTOCTH, 3allpalIMBaCMbIC LIEHTPOM 3aHSTOCTH B COOTBETCTBHM C
nyHkroM 3.4.4. Hacrosiiero AJAMUIKCTPAaTHBHOIO perjaMeHTa B IIOpSJIKE,
IPEeNyCMOTPEHHOM NpPHKA30M MHunucrepeTsa TpyAa M COLMATIBHOW  3allUThI
Poccuiickoit ®eneparuu or 16 nosiops 2015 1. Ne 8720 «O6 yTBepkIeHUH
INopsinka, dopMbBl U CpOKOB oOMella CBCJI[EHUSMU MEXJy OpraHaMH CIyXKObI
3aHSATOCTU U (efepaTbHLIMH YUPEXKC!  UsIMU METUKO-COL{HATIBHON IKCIIEPTU3BDY.

2.6.2. 3asiBneHUE 110J1a€TCs TPasK)([@HMHOM B LIEHTP 3aHSATOCTH, B KOTOPOM
rpaxJaHWH COCTOMT Ha Y4YCTe B IIeJsiX 1IOMCKA MOJXOoJsuei paboTel, B dopMme
3JIEKTPOHHOTO IOKYMEHTa ¢ MCIOIL30 1 IIHCM eTUHON 1IUPpoBOH 1I1aThOPMBI.

2.6.3. 3assleHHMe O MPCJOCTABICHUM TOCYJAapCTBEHHOM yCIyru B
ANEKTPOHHON (QOpMe 110/IIUCHIBACTCS  IPAXIAHHHOM IPOCTOM  3JIEKTPOHHOM
HOJIKCHIO, KITFOY KOTOPOIi 110JIy4€eH B COOTBCTCTBUM ¢ IIpaBunamMu ucnons3oBaHus
IPOCTOH  BJIGKTPOHHOW  1IOAIIMCHM  1IpY  OKa3aHUM  TOCYJapCTBEHHBIX W
MYHHUIIUINIANBHBIX YCIYT, YTBEpPXAC!HIILIMA TOCTaHOBIeHUEM IlpaBurenbcTBa
Poccuiickoii  ®@ejicparun or 25 sinsaps 2013 r. Ne 33, wiM  yCuJIEeHHOM
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KBaJIM(UIUPOBAHHOM JJIEKTPOHHOU IIOAIHUCHIO, 158145 yCUJIIEHHOU
HEKBAIM(HLIHPOBAHHONH IIOAIHCHIO, CEPTH(PHKAT KJIOo4Ya I[POBEPKH KOTOPOM
Co3JlaH U UCHOJb3yeTcss B UH(paCTPyKType, obecneunBatomeii HHPOpMaoHHO-
TEXHOJIOTUYECKOEe B3aUMOJeEHcTBUE HH(OPMALMOHHBIX CHCTEM, HCIOJB3yEMBIX
IUIsL IPEJOCTAaBIIEHUs] TOCY JAPCTBEHHBIX U MyHULIMNANBHBIX YCIYT B 3JIEKTPOHHOM
popme.

2.6.4. I'paxxnaHuH BIipaBe OOpaTUTHCS B LEHTP 3aHATOCTH Mk B M®PI] 3a
COJIEHCTBHEM B 110J1a4€ 3asIBJIICHUS B 3JIEKTPOHHOH (hopme.

2.6.5. B nedTpax 3aHATOCTH IpaxkaaHaMm oOecnedrBaeTcs NOCTYIl K eqUHOM
nudpoBod mnatdopme, eqUHOMY MOPTANy, a TaK)Ke OKa3bIBAaeTCs HeoOXoaumoe
KOHCYJbTAallMOHHOE cojedcTBHe. [Ipu JIMYHOM MOCEIUIEHHH LEHTpa 3aHSATOCTH
rpayKJaHHH NMPEIBIBISET NACOPT WIK JOKYMEHT, €ro 3aMEeHSIOLIH .

2.6.6. 3asBieHHMe CcUMUTAETCS NPHUHATHIM LEHTPOM 3aHATOCTH B IEHbH €ro
HanpaBlIeHUs IpaxJaHuHOM.

B cnyyae ecnu 3asBieHHe HANpaBIeHO IPaKJaHMHOM B BBIXOJHOW WIH
Hepabounii Tpa3gHUYHBIA JEHb, JHEM HaIlpaBICHHs 3asBJICHHS CYHTAETCA
CJIeIyIOLINi 32 HUM pabo4uuil JeHb.

YBenomiieHME O TNPUHATHU 3asBJICHUS HAINpaBISIETCS TPAKIAHUHY C
HCIOJIb30BaHNeM eMHON U(poBoi mathopMsbl B IEHb €ro NPUHSATHS.

2.6.7. YBenomiieHus, HampaBisgeMble NEHTPAMU 3aHSATOCTH IPaXIaHUHY B
COOTBETCTBHM C HACTOSIIUM AIMHHUCTPATUBHBIM perjaMeHTOM, (GOpMUpPYIOTCS
aBTOMAaTHYECKH C UCTIOJIH30BAHUEM eIMHON HHU(POBOH MIATPOPMBEI.

2.7. UcyepnbiBalomuii nepeyeHb OCHOBaAHMI [JJisl 0TKa3a B IpHEMe
AOKYMEHTOB, HEOOXOAHMBIX /IJIsl IPEAOCTABJICHHS
roCyapCTBEHHOH yCJIyru

2.7.1. OcHoBaHHs mjIs OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOMUMBIX UIs
IpeOCTaBIeHHUs TOCY IapPCTBEHHOH YCIIyTH, OTCYTCTBYIOT.

2.8. UcyepnbiBaronuii nepeyeHb OCHOBAHHIH /11 IPHOCTAHOBJICHHS
H (MJIH) 0TKAa32 B NPeIOCTABJIEHHH IOCyJaPCTBEHHOH YCJIYIH

2.8.1. OcHoBanus JUIS IPUOCTAHOBIIEHUS IpeJOCTaBICHUS
roCyJapcTBEHHOH ycIyrd 3akoHojarenbcTBoM — Poccuiickoi  @enepanmu,
3aKOHOaTeNbCTBOM Pecnybnuku ThiBa He yCTaHOBIICHBI.

2.8.2. OcHoBanMsgMH IS OTKa3a B MpPeJOCTaBICHUHM TIOCYIapCTBEHHOM
YCIIYTH SIBJISIFOTCS :

OTCYTCTBHE JOKYMEHTOB, Heo0X0IUMBIX il g IpeIOCTaBICHUS
roCyIapCTBEHHOM yCIyrH, 0053aHHOCTD 10 NIPEJOCTABIECHHIO KOTOPEIX BO3JIOXKEHA
Ha rpaxIaHuHa;

NpejCTaBlieHHe TpaXJAaHMHOM JOKYMEHTOB, HE  COOTBETCTBYHOLIMX
TpeGOBaHUsIM, yKa3aHHBIM B INyHKTe 2.6.1. HacTosmero AJIMHHHUCTPATHBHOIO
periaMeHTa;

npeJcTaBieHie IPAXKIAHMHOM JIOKHOW MH(QOPMalMM MM HEIO0CTOBEPHBIX



CBEJICHUH, JOKYMEHTOB;

HesBKa B IIEHTP 3aHATOCTU TIpaXJaHWHA, HaMpaBUBIIErO 3asBicHHE B
3NIEKTPOHHOM (POpMe C UCIONB30BaHUEM eIHHOr0 MopTaa, o ucredenuu 10 aHei
CO [HA Ha3HAYeHWs JarThbl I[IOCEIEHUS LIEHTpPA 3aHATOCTH [UIS TOJy4YeHHUS
rOCYyJapCTBEHHOH yCIIYTH.

2.9. Pazmep nuatel, B3MMaeMoii 3a npeaocTaBJieHHe
rocyiapCcTBEeHHOH yCJIYrH

2.9.1. B3umanue roCyapCTBEHHOH TMOULIMHB HJIH HHOH IUIaTHl 3a
[IPeIOCTaBJIEHHE TOCYJapCTBEHHOM YCIYrd 3aKOHOJAaTenbcTBOM Poccuiickoi
Denepanyy, 3aKoHoAaTeNbCTBOM Pecny 6k TriBa He npeaycMOTpeHO.

2.10. MakcumMaJbHbIH CPOK 0KHJAHHSA B OUepeaH NPH NMojaye 3anpoca
0 NPEeAOCTABJICHHH FOCYAapPCTBEHHOH yCJIYrd H NPH NOJYYEeHHH
pe3yJibTaTa npelocTaB/eHus rocy1apCcTBeHHON yciayru

2.10.1. Ilpu nuyHoM oOpallleHHH HHBaJIKJa, BIepBhle oOpaTuUBLIErocs B
IIEHTp 3aHATOCTHU, TOCY AAPCTBEHHAs yCIIyra NpeloCTaBIsAeTCs B IOPSAKE Ouepeu.

2.10.2. Bpems oxuaHus B o4eped He JOJDKHO NPeBhIaTh 15 MUHYT.

2.10.3. B ciydyae npeaBapUTENILHOTO COMIACOBaHMA HHBAIMIA JAAThl H
BpPEMEHHU OOpallleHusi BpeMsl OXHJaHMS B oyepeid He JOJDKHO IpeBbIIaTh 5
MHUHYT.

2.11. Cpok perucrpanuu 3anpoca 3asiBHTeJIsl
O Mpe0CTABJIEHHH rocy1apCTBEHHOH yCIyrH

2.11.1. IlppueM wu peructpanus 3ampoca O  IPeJOCTaBIECHUU
roCyapCTBEHHOH yCIIyTd OCYIECTBISAETCS IPY OOpallieHU 3asBUTEIS:

JIMYHO B IIEHTP 3aHATOCTH - B T€YEHHE 5 MUHYT B J€Hb [10a4Y;

Jm4yHo B M®@I] - B 1eHb N10Ja4Hy;

MIOCPEICTBOM TIOYTOBOH WJIM CPEACTB (PAKCUMUILHOM CBSI3U - B JCHb
HOCTYIUICHHUS;

B 3JIEKTPOHHOH (opMe, B TOM YHCIIE C UCIONB30BAHUEM €IUHOIO NOpTaa,
enuHo! nuppoBoit miuargopmbl - B pabodui J€Hb, COINIACHO YCTaHOBJIEHHOMY
pexxuMy paboThl, ¢ MOMEHTA [TOCTYIUIEHUS 3aIpoca.

2.12. TpeGoBaHHs K NOMEIIEHHSIM, B KOTOPBIX NPEAOCTABJISETCS
rocyAapcTBeHHas yc/yra, K 3ajly OKHJIaHHs, MeCcTaM
AJS 32aNMOJIHEHHS 3aNPOCOB O MPeAOCTABJICHHH rOCyAapCTBeHHOMH
YCJYIH, pa3MellleHHI0 H 0GOPMJICHHIO BH3YaJIbHOI, TEKCTOBOH
H MYJbTHMeAHHHON HHPOpPMalHH O NOPAAKE NPeJ0CTaBJICHHUS
rocyaapcTBeHHOH yCJIyrH

2.12.1. TlomemieHus Ui TpeJOCTABICHUS TIOCYAApCTBEHHOM YCIIyrH
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pasMeniaroTCs IpeuMYyLUIECTBEHHO Ha HHXXHHX STakax 3HaHI/Iﬁ HJIH B OTACJIBHO
CTOAIUX 30aHHUAX.

2.12.2. Ha Bcex napKoBKax, pacIOJIOXEHHBIX OKOJIO 3/1aHUs, B KOTOPOM
pacnojararoTcs IOMELIEHHs U NPEeIOoCTaBIeHUs] TOCyJapCTBEHHON YCIyTH,
MecTa I IIapKOBKH TpPAHCIIOPTHBIX CPEACTB MHBAJUIaM BBIIEISIOTCS B
COOTBETCTBHM C 3aKoHoOAaTenhcTBoM Poccuiickoit ®enepaiyiu o comuaibHOM
3allUTE UHBAIUOB.

2.12.3. B 31aH1H JOJDKHBI OBITH CO3/JaHbI YCJIOBHUS AJ1s1 OeCnpensTCTBEHHOTO
JOCTyIla MHBAIUIOB K IIOJNyYEHUIO I'OCYJAapCTBEHHON YCJIYI'M B COOTBETCTBHH C
TpeOOBaHUSMH, YCTAHOBIEHHBIMU 3aKOHOAATEIbHBIMU U UHBIMU HOPMATHBHBIMH
IIPaBOBBIMH aKTaMH, BKIIIOYasi:

a) BO3MOXXHOCTb OECHpENnsITCTBEHHOIO BXOJa B NOMEILEHHUs U BHIXOJAA U3
HUX;

0) BO3MOXHOCTb CaMOCTOSATENBHOIO IMEPEABIKEHHS 0 TEPPUTOPHH, Ha
KOTOPOH pacIONOKeH LIEHTP 3aHATOCTH, NOCAaIKU B TPAHCHOPTHOE CPEACTBO U
BBICAJIKU U3 HETrO, B TOM YHCIIE C UCIIOJIb30BaHUEM Kpecia-KONSCKY;

B) COIIPOBOX/IEHHE MHBAJINA0OB, HIMEIOLNX CTOMKHE paccTpoiicTBa QyHKIINH
3pEHUsl U CAMOCTOSTENBHOIO NEPEBWKEHHUS, CIEIUaIUCTaMHU LIEHTpa 3aHATOCTH
110 MECTa OKa3aHUs rocyJapCTBEHHOW yCIyTH;

I) OKa3aHUE COTpPyJAHUKAaMH I[EHTpa 3aHSATOCTH HEOOXOAUMOHN IOMOIIH
MHBAIUaM, CBS3aHHOU C pa3bsCHEHHEM B JOCTYNHOH AN HUX QopMme Mopsika
NpefoCTaBleHHss U I[ONyYeHHs TOCYJapCTBEHHOH yciyrd, odopMieHUeM
JOKYMEHTOB, HEOOXOIUMBIX JUIsl €€ MpelOCTaBleHus,, 03HAaKOMJICHUEM MHBAJIUIOB
C pa3MelleHHeM KaOUHETOB, MOCIe0BATENFHOCTBIO IEHCTBUM, HEOOXOUMBIX IS
NOJy4Y€HHs IOCYy1apCTBEHHOH YCIIyIH;

1) AOMYCK B LIEHTP 3aHATOCTH U Ha NpPHJIETAIOLIYI0 TEPPUTOPUIO COOaKu-
IIPOBOJHUKA INpPU HAIUYUU JOKYMEHTA, IOATBEPXKAAOLIETO €€ CIEHUAIBHOE
obyueHHe W BhIJaBaeMoro no ¢opme, yTBepxAeHHON NpukazoM MuHHCTEpCTBa
TpyJa W colUanbHO# 3amuTel Poccuiickoit @enepanyuu ot 22 urons 2015 r. Ne
386mH;

€) Halexallee pasMellleHHe 00OpynoBaHMs M HocuTenedl uH(opMaluy,
HeOOXOAUMBIX Il ofecredeHuss OecCHpensTCTBEHHOrO AOCTYNla WHBAIMIOB K
IIEHTPaM 3aHATOCTH U K YCIIyraM ¢ y4€TOM OIPaHMYEHHN UX KU3HENEATENHHOCTH,

X) nybnupoBaHHEe HEOOXOAMMON Ul MHBAJIWAOB 3BYKOBOM WM 3pUTENILHOH
uHpOpMaIMK, a TaKXe HaJNucedl, 3HAKOB U HWHOH TEKCTOBOH M rpaduyeckoi
MHGOPMAIIUH 3HAKaMH, BHINOJHEHHBIMH penbeHO-TOueUHbIM WpUdTOM bpalins,
JONYCK CypAoINepeBoAYNKa 1 TU(IOCY pAOTIEPEBOAYHKA.

2.124. Bxom ¥ BBIXOJ U3 T[IOMEILICHHUS I IPEAOCTaBIICHUSA
roCyJIapCTBEHHOH yCIIyru 000py IyIOTCH:

HNaHAycaMH, pacIIMpeHHBIMU IPOXOJaMH, TaKTHUILHBIMHU II0JI0CAMH IIO
IOyTAM JBI)KEHHS, MO3BOJAIOLIMMU OOECHEeUUTh OECIpPENATCTBEHHBIH AOCTYII
MHBAJIUJIOB;

COOTBETCTBYIOIIMMHU  yKa3aTelsMH C  aBTOHOMHBIMH  MCTOYHHKaMH
OecriepeboifHOro NUTaHU;

KOHTPACTHOM MapKUPOBKOW CTYIIEHEH 110 IIyTH ABMXKEHUS,




10

MH(OPMaLIMOHHON MHEMOCXEMOH (TaKTHJILHON CXEMO IBHKEHHS);

TaKTUJIBHBIMM TaOJIMYKaMU C HAAMUCSIMH, OyOJMPOBAHHBIMH IIPU(PTOM
bpaiins.

2.12.5. JlecTHMLIbI, HaXOAAIIMECs MO IYTH [ABMXKEHHS B IOMEIIEHHE s
IIPEAOCTaBIEHNs] ITOCY JaPCTBEHHOH yCIyTH, 000pY IyIOTCA:

TaKTUJIbHBIMHU I10JIOCAMH;

KOHTPaCTHOW MapKUMpPOBKOM KpaHUX CTYIIEHEH;

IIOPYYHSAMH C JByX CTOpPOH, C TaKTUJIBHBIMU I10JIOCAMH, HAaHECEHHBIMH Ha
IIOPY4YHH, ¢ TaKTUJIBHO-BBIMYKIBIM IIpudToM U mpudptom bpaiinsg ¢ ykazanuem
3TaXa;

TAKTWIBHBIMU TaOJIM4YKaMU C yKazaHHeM JTaxa, JyOJMPOBaHHBIMH
mpudTom bpaiing;

2.12.6. IlpueM rpaxpaH MpH JUYHOM OOpaIlEHUH OCYIIECTBISIETCS B
OTACTBHBIX CHENMATRHO OOOPYIOBaHHBIX MOMEIICHUAX, OOECIeUnBaIOIINX
OecIpensITCTBEeHHBIN HOCTYII 3asiBUTETICH.

2.12.7. Mecrta npenocTaBieHus roCy1apCTBEHHONW YCIyTH, 3al OXUIaHWUS,
MecTa Ul 3allOJIHEHMs 3allpOCOB O INPEJOCTABIEHUM TOCYJapCTBEHHOM YyCIyTH
IODKHBI ~ COOTBETCTBOBAaTh  TpeOOBaHHUAM K  MecTaM  OOCITY)XKHBaHMUSI
MaJIOMOOUJIBHBIX TPYII HAceleHus, K BHYTPEHHEMY OOOpYIOBaHHIO M
YCTPOHCTBaM B IIOMEIIEHHH, K CaHUTApHO-OBITOBHIM IIOMELICHUSM Jis
MHBAJIMAOB, K IIyTSIM JBH)XEHUS B I[OMELIEHHHM M 3ajax oOciyXuBaHUs, K
JeCTHULIaM U NaHAycaM B [IOMELIEHMH, K JU(TaM, MOAbEMHBIM IJIaTPOpMaM s
HMHBAJIMJOB, K ay JMOBU3YyaJIbHBIM U HHPOPMAIIMOHHBIM CUCTEMaM, JOCTYIIHBIM IS
UHBAJINUJOB.

2.12.8. IloMemenue il IpeJoCTaBIeHUs roCy JapCTBEHHOMN YCIIyTH, MecTa
Ui 3allOJIHEHUS 3alpoOCOB O IIPEeNOCTaBJIEHUM TOCYJAapCTBEHHOH YCIyIH
obecrnieurnBaeTCss HEOOXOAUMBIMU [UIsl NPEAOCTaBIEHHs rOCYyJapCTBEHHON YCIIyTH
000pyIoBaHUEM (KOMIIBIOTEPDI, CPEACTBA 3JEKTPOHHO-BBIYUCIUTENBHON TEXHUKHY,
CpeICTBa CBsI3U, BKJIIOUYas ceTh «MHTepHEeT», OPrTeXHHUKa), CTOJIAMU U CTYJbIMH,
KaHIEIAPCKUMU TNPUHAIUIEXKHOCTIMH, MHcuedl OyMmarodl mis ogopMieHUs
JOKYMEHTOB 3asBUTENIIMU, HTHPOPMALIMOHHBIMU M METOJAUYECKUMU MaTepHallaMy,
UH(QOPMAIIMOHHBIMU CTEHAaMH, MH(OPMAllUOHHBIMH TEpMHUHAJAMM, CUCTEMaMHU
KOHIOWIIMOHUPOBAaHUs (OXJAXIEHUS U HArpeBaHus) BO3AyXa, CpeICTBaMH
MOXXapOTYLIEHUsI U OMOBEILEH!Us] O BOSHUKHOBEHUH YpE3BbIUaiiHON CUTYyallKH.

2.12.9. 3an oxupnaHus oOOpyIyeTcs CTOJIAaMM, CTYyJbsIMH, KPECENbHBIMU
CEKIIUSMH, CKAMBsIMU ¥ UHGOPMAIIUOHHBIMU CTEHAAMHU.

2.12.10. Crenasl (BbIBECKH), coaepxaruye nH(GopMaIuo o rpaguke paboTsl
IIEHTPOB 3aHATOCTH, Pa3MEILAIOTCS IIPU BXOZE B IOMELIEHUs LEHTPOB 3aHATOCTH.

2.12.11. Paboume MecTa  CHELNUAIUCTOB  LEHTPOB  3aHATOCTH,
MPEeJOCTaBISIOUUX FOCy JAPCTBEHHYIO YCIIYTY:

000pyayIOTCS CpeACTBaMHU CUTHANIM3alMK (CTAllMOHAPHBIMHU «TPEBOXXHBIMH
KHOIIKAMHM» WM  IIEPEHOCHBIMH  MHOTO(QYHKIIMOHANbHBIMM  OperoKaMu-
KOMMYHHKaTOpaMH );

OCHALLAIOTCS HACTEHHBIMM BBIBECKAMU WJIM HACTOJBHBIMH TaONMYKaMu ¢
ykazaHueM GpaMUIuy, UIMEHH, OTYECTBA U JOKHOCTH.
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2.12.12. Croeuuanuctsl ILEHTPa 3aHATOCTM OOECIEeYHBAIOTCA JAYHBIMH
HarpyHbIMU KapTOoukKaMmH (Oeixamu) ¢ ykazaHueM (HpaMUIMU, IMEHU, OTYECTBA U
JOJKHOCTH.

2.12.13. B nomMemeHusx i NpeAoCTaBIeHUs rOCyIapCTBEHHOM YCIIyTrd Ha
BUJITHOM MECTE pacIoNIaratoTCsi CXE€Mbl Pa3MEILEeHHs] CPEJCTB MOXAPOTYUICHUS U
MyTeW 3BaKyalluu MOCETUTENEH U CIIELIMATIUCTOB LIEHTPOB 3aHATOCTH.

2.12.14. TocynapcTBeHHass  ycliyra  MOXET  NPEAOCTABIATBCA  C
UCIOJb30BAHHEM MOOHMIBHBIX LIEHTPOB 3aHATOCTH (Ha Oase CHeLHaIbHO
000pYyIOBaHHBIX U OCHAIIEHHBIX TPAHCIIOPTHBIX CPEACTB).

2.12.15. B Mecrax mpeJOCTaBI€HUs] TOCYJapCTBEHHOW yCIyru, 3a
UCKJIIOYEHHEM  MOOMJIBHBIX LEHTPOB, IpelycMaTpuBaeTcs oOOpyAOBaHHE
JOCTYIHBIX MECT OOLIEro MOIH30BaHUs (TyaleToB).

2.13. IToka3aTenH JOCTYNIHOCTH H KaYecTBa roCyAapCTBEHHOM yCJIyru

2.13.1. I'loka3zatenssMu JOCTYTTHOCTH FOCYJaPCTBEHHOU YCIYTH SBJISAIOTCS:

JOCTYITHOCTb UH(OpMaLUU AJIs 3asiBUTENICH B popMe WHAMBUY ATBHOTO UITH
MyOnuyHOro (yCTHOrO WM TNHUCBMEHHOro) HWHQOpMHUpOBaHUs (TIPU JIHYHOM
IpUeMe, C HCIOJIb30BAHUEM CPEICTB Telle()OHHOHM CBSI3U, JIEKTPOHHON MOYTHI,
MIOCPEACTBOM IyONMKalmMid B CpeAcTBax MAaccoBOM WHGpopMaluM, W3JaHUS
HHQOpMAIlMOHHBIX MaTepualioB (Opomrop, mnamsAToK, OyKIeToB # T.A.),
pasMelleHdss UH(pOpMalUMK Ha €AMHOM [opTaje O TMOpsSaKe W CpoKax
IpeJOCTaBlIeHUs] TOCyJapCTBEHHOM yciyru, o0 oOpa3uax odopMieHus
JOKYMEHTOB, HEOOXOAMMBIX JJIsl PEOCTABJICHUS TOCY JapCTBEHHOH YCIIyTH;

obecrieyenre JocTyna 3asBUTelned K QopmaM 3asBIEHHH U HHBIM
JOKyYMEHTaMm, HeOoOXOAMMBIM JUISl TOJy4E€HUsI TOCYyAapCTBEHHOW YCIyrH,
pasMEILEHHBIM Ha €JMHOM IopTajie, B TOM 4YHCIE C BO3MOXHOCTBIO HX
KOTMMPOBAaHUsI U 3aII0JHEHHS B 2JIEKTPOHHOM BUJIE;

BO3MOXHOCTh IIOJa4u 3asBUTENEM JOKYMEHTOB, HEOOXOIUMBIX JUIs
NPeNOCTABIECHUS TOCY AAPCTBEHHOM yCIyTH, yepe3 MPL];

coONIIOJIeHNe  HOpMaTuBa  JIOCTYMIHOCTH  TOCYyJapCTBEHHOW  yCIyTH,
YTBEPXKJEHHOI0 IpHKa3oM MHMUHUCTEpPCTBA TpylJa M COLMAJIBHOHW 3allUTSI
Poccuiickoit ®enepanuu ot 26 oktadps 2017 r. Ne 748H.

2.13.2. TlokazaTensiMu Ka4ecTBa rocy JapCTBEHHOH YCIIyTH SIBIISIFOTCS:

COOTBETCTBUE TPEeOOBAaHUIIM HACTOSIIEr0 AIMUHUCTPATUBHOIO PETTIAMEHTa;

coOJIl0IeHHe CPOKOB NPEIOCTABIEHUS IOCY JapPCTBEHHOHN YCIIYTH;

00OCHOBaHHOCTH OTKa30B B IIPEIOCTABIEHUH rOCY JapCTBEHHOH yCIIyTH;

JOJIs1 3allOJIHEHHBIX BAaKaHCHH TIpakJaHaMmM, HaIllpaBICHHBIMH ILIEHTpaMH
3aHSATOCTH, OT OOLIEro Yucia 3asBIeHHBIX paboToAaTeNIMU BaKaHCHH;

IONsl  3asBUTENeH, YJOBIETBOPEHHBIX KAayeCTBOM  IPEJOCTaBIECHUS
roCyJJapCTBEHHOH yCIIyry, onpejenseMas yTeM UX OIpoca;

OTCYTCTBHE  OOOCHOBAaHHBIX  kallo0  3asBUTENled  Ha  KadecTBO
NpEeJOCTaBICHUsT  [OCYJapCTBEHHON  ycmyrw,  aedictBus  (OesneiicTBue)
JOJDKHOCTHBIX JIMIl U pelIeHuH, IPUHUMAaeMBbIX (OCYIIECTBISIEMbIX) HMU B XOJE
IpeJOCTaBIeHUs TOCY JapCTBEHHOH yCIIyTH.
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2.14. Aubie TpeObOBaHHsA K NPE10CTABJICHHIO FOCYAaPCTBEHHOM YCJIyrH,
B TOM YHCJ/I€ YYHThIBAIOIHe 0COOEHHOCTH NMPeJOCTABIEHHUS
rocyJapcTBEeHHOH yCJIyIM B MHOro(pyHKIIHOHAIbHBIX NEHTpax
H 0COOEHHOCTH NPeJOCTABJIEHHS FOCY1apCTBEHHOM YCayru
B JJIEKTPOHHOI popme

2.14.1. Ycnyru, KOTOphle SBISIIOTCS HEOOXOIUMBIMH U 00sS3aTebHBIMHA IS
[IPEIOCTABIICHUs. TOCYJAAapCTBEHHOM YCIYyrH, 3aKOHOAATENbCTBOM Poccuiickoi
Denepanyy, 3aKOHOAATEIRCTBOM PecnyOuku ThiBa He peayCMOTPEHAEI.

2.14.2. [lepeyens  aAMMHMCTPAaTMBHBIX  mpouenyp  (AeHcCTBHiA),
ocyuiecTBisieMblx M®L 1ipu nnpejocTaBieHyy rocy 1apcTBEHHOHN YCIyTH:

HH(QOPMHUPOBaHUE O TPEJOCTABIEHHH FOCY JAPCTBEHHOM YCIYTH;

IIpYEM 3asiBICHMS O TIPEJOCTaBICHUM FOCY/JapCTBEHHOM YCIyTH.

2.143. Tlpu obpamenun 3asButens B M®IL] obecneunBaeTcs Tnepenaya
3asBJICHUS B LIEHTP 3aHATOCTH B MOPSJIKE U CPOKH, YCTAaHOBJIEHHBIE COTJIAllICHUEM
0 B3auMOJeWcTBUM Mexay MOLl W ueHTpoM 3aHATOCTHM, HO He TI03/IHee
ClieIyIoIero paboyero AHsS CO AHS peruCTpaLliy 3asBJICHHUS.

2.14.4. VndopmalmoHHasi CUCTeMa, HCIOJIb3yeMasi Ul TPeOCTaBJICHUS
rOCyJapCTBEHHOH YCIIyTH: eiMHas Ludposas riardopma.

2.14.5. Tlpu oOpareHuy 3asBUTENS C MCIOIB30BaHUEM €IMHON LU(POBOM
wiatrhopMel  GOpPMHpPOBaHHE  3asBICHHS  OCYIIECTBISETCS  MOCPEICTBOM
3aloJIHEHUs  DJIGKTPOHHOH  (GOpMBI  3asBlieHMss  0e3  HeOoOXOIMMOCTH
JOTIOJTHUTENIBHOH TI0/]a4M 3asiBJICHUs B KaKoH-Tu00 nHOM Popme.

2.14.6. Ilpu npenocraBiieHMH TOCYJAApPCTBEHHOH YCIyTrd B 3JIEKTPOHHOM
dopme 3asBUTENO 0OECTIEUHBAETCS:

nojfyyeHue HHGoOpMAlMM O TIOpsSJIKE M CpOKax IpeJOCTaBICHUS
roCy1apCTBEHHOH YCIIyTH;

¢dbopMHpoBaHUE 3aIlpoca O NPeI0CTaBIeHUH IOCy ApCTBEHHOH yCIyTH;

MOJIydeHHE CBEJCHHH O XOJie BBINOJHEHMS 3alpoca, O IpPelOoCTaBICHUU
rOCyIapCTBEHHOM YCIIyTH;

nocynebnoe (BHecyneOHoe) oOXamoBaHHE pelIeHMA U JAEeHCTBUH
(be3naelicTBHS) LIEHTpa 3aHATOCTU U ero paboTHUKOB, M®L] 1 ero pabOTHUKOB.

®dopMaTHO-JIOTrHYECKast NpoOBepKa chOpMHUPOBAaHHOTO 3asiBIICHUS
OCYIIECTBIISIETCS] aBTOMATUYECKU IOCII€ 3aIOJIHEHMS 3asBUTENIEM KaXAOro U3
nosieil  3NeKTpoHHOM Qopmbl 3asBieHMs. I[Ipu BEISIBIEHMM HEKOPPEKTHO
3alQJIHEHHOTO T1OJIS 3JIEKTPOHHON (OPMBI 3asiBIICHMS 3asBUTENb YBEIOMIETCS O
XapakTepe BBISBICHHONM OHIMOKM M TIOpAAKE €€ YCTpaHeHHs IOCPEACTBOM
MHQPOPMALMOHHOTO COOOIIEHMSI HENOCPeACTBEHHO B JIIEKTPOHHOH (opMe
3asBIICHUSI.

2.14.7. Tlpu nmonyd4eHud 3asBIEHUS B DJIEKTPOHHOH QopMme B
ABTOMATUYECKOM peXUMe OCYIIECTBIsETCS (HOPMATHO-IOTMYECKHMM KOHTPOJIb
3asgBlICHHUs, 3asSBUTENII0 COOOIIAETCS TPUCBOSHHBIM 3asBICHMIO B 3JIEKTPOHHOM
GopMe YHUKAIBHBIM HOMEp, MO KOTOpPOMY B eAuHOH IudpoBoil miatdopme
3agBUTENI0 OyJeT MpejacTaBieHa WHPOpPMALUs O XOJie BBIOJHEHHs YKa3aHHOIO
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3asIBJICHHUS.

2.14.8. TlpueM u perucTpauuss 3asBIE€HHUS  OCYIIECTBISIIOTCS B
aBTOMAaTHYECKOM PEXXHUME B IPOrPaMMHOM KOMILIEKce B TeyeHue 1 pabouero aHs.

2.14.9. Tlocne perucTpalyy 3asBl€HUs] B IPOrPAMMHOM KOMILIEKCE CTaTycC
3alpoca 3asBUTENl B JIMYHOM KaOuHeTe eIuHOM 1U(pOBOH 1iaThopMBbI
OOHOBIIAETCS 10 CTATYCa KIIPUHSATOY.

2.14.10. Ilpu HampaBieHUM 3asABI€HHUS B LEHTP 3aHATOCTU IOYTOBOMU
CBSI3bI0, C UCIIOJB30BAaHUEM CPEJCTB (PAKCUMUIIBHOM CBSI3U WK B 3JIEKTPOHHOIM
¢opMe, B TOM 4YUCIIE C HCIOJNB30BaHUEM €AMHON LU(poBO# mIaThOpMBL, Yepes
M®IL], obecneynBaeTcsi BO3MOXHOCTb  IpeJBapUTENILHOW  3aluCH  JUIs
[PEIOCTABJICHHs] TOCY AAPCTBEHHOM YCIYTH.

2.14.11. CornacoBanue c rpaxJaHaMU JaThl U BpeMeHH OOpaleHHs] B LIEHTP
3aHATOCTH OCYIIECTBJISIETCS C MHCIOJIB30BaHUEM CpEACTB Tele(OHHON WM
3JIEKTPOHHOM CBsI3H, BKItoYas ceTh «IIHTEepHET», MOUYTOBON CBSA3BIO HE MO3JHEE
CIIEAYIOLIETO paboyero JHs CO AHS PETUCTPALIUU 3asBIECHUS.

2.14.12. T'paxnanam, cBelleHHS O KOTOPBIX COJIEpXKAarcsi B PpETUCTpE,
o0ecrieunBaeTcss BO3MOXHOCTb IOJYyYEHUS] C  HCIOJB30BAHUEM CPEJICTB
TeneOHHOW WM 3JIEKTPOHHOW CBA3M HUHGOpPMALMU O MOCTYIUIEHHH OT
paboTofarens CBeJeHHHl O HATHYHH CBOGOJHOrO pabouero Mecta (BaKAaHTHOM
JIOJDKHOCTH) TIPU YCJIOBUHM COOTBETCTBHS YPOBHS NMPOGeCCUOHATBHOM MOATOTOBKH
rpaxaaHuHa TpeOoBaHUsM paboTojaTenss K HCIOJHEHUIO TPYJAOBOH (PyHKIHMH
(pabote mo ompejesneHHON KBaTU(PUKALKUN WIH AODKHOCTH) C MPEATIOKEHUEM B
TedeHue 3 pabouux JHEH T[OCEeTUTh ILEHTP 3aHATOCTU I IOIYy4YEeHMs
HarpaBleHHs Ha paboTy.

2.14.13. 3asBUTENAM B XOJ€ MNpPEAOCTABIEHUS TOCYAAPCTBEHHOW YCIYTd
obecreunBaeTcss BO3MOXXHOCTDH © TpOBEJeHUs coOeceJOBaHUNH IIOCPEACTBOM :
Tesie)OHHON MM BUIEOCBS3U C UCIONb30BaHUEM ceTd «MIHTepHeT».

2.14.14. PesynbTaT 1npenoCTaBiI€HHUs T[OCYHApPCTBEHHOM YCIYyrH C
MCIIOJIb30BaHUEM eIMHON IUPOBOi MnaTdopmbl (32 UCKIIOYEHUEM peIleHUs 00
OTKa3e B MpeJ0CTaBJIEHUH TOCy1apCTBEHHOM YCIyTH) HE PEJOCTaBIsIETCS.

II1. CocraB, moc/1eA0BATEIbHOCTh H CPOKH BBINOJHEHUS
aIMUHMCTPAaTHBHBIX Npoueayp, TpeOOBaHHA K NOPAAKY HX
BBINOJTHEHHS], B TOM YHCJie OCOOCHHOCTH BbINOJIHEHHSA
aAMHHUCTPATUBHBIX MpoLe1yp B 3JIeKTPOHHOH ¢opme, 2 TaKKe
0CO0EHHOCTH BBINOJHEHHUsI aIMHHUCTPATHBHBIX NPOLEXYP
B MHOTO)YHKIIMOHAJIbHBIX HEHTPaX

3.1. IlepeyeHb BADHAHTOB NMPeJOCTABJICHMS rOCY1aPCTBEHHOMH yCaIyry

3.1.1. HacTosmuit pa3aen cofaepxuT cOCTaB, IOCIE0BATEIBHOCTh H CPOKH
BBIIIOJIHEHHS  AJMMHUCTPATUBHBIX MpoULENYp JUld CIEQYIOIUX BapHaHTOB
Ipe0CTaBIEHHS] TOCY AAPCTBEHHOM YCIIyTH:
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BapuaHT 1. I'paxxnaHnH obpatuiics 3a IpefOoCTaBICHUEM TOCYIapCTBEHHOM
YCIIyTH 110 OPTaHU3allK COIPOBOXIEHHUS NP COJCHCTBUHN 3aHATOCTH WHBAIMIOB
(OoxazaHue WHAMBUIYAJIBHOH IOMOIIM IIPU €ro TPYAOYCTPOMCTBE, CO3MaHUE
YCIOBUH [UIsl OCYLIECTBIEHHS WM TPYHOBOH MIEATEIHHOCTH U YCKOPEHHE €ro
npodeccHoHaNbHON afanTalud Ha paboyeM MecTe, a Takxe (GOpPMHPOBAHHE Iy TH
€ro IepeIBIKEHNS 10 MecTa paboThl U 0OpaTHO U 10 TEPPUTOPHH paboTOAATENA);

BapuaHT 2. MicnipaBnenue IONyIEHHBIX OIIEYaTOK M OMIMOOK B TIOKYMEHTaX,
BBIJAHHBIX II0 pe3yJibTaTaM IpeJOCTaBlIeHUS! TOCYJapCTBEHHOH YCIyrd II0
BapUaHTy 1.

3.2. Onucanue aAMHHHCTPAaTHBHOH Npoueaypbl NpopHIHpPOBAHHS
rpa’xaaHUHA

3.2.1. IlpoBemeHue npouenypsl NpodWIMPOBaHUS TpaXJaHWHA He
IPEeLYCMOTPEHO.

3.3. BapuanTt 1

3.3.1. IIpenocraBnenue rocyJapCTBEHHOM yCIIyry WHBAIALY
XapakTepusyercss oOpallleHMeM 3asBUTENs 3a OKa3aHHWeM WHAWBUAYATBHOU
IIOMOILIY TIPU €Tr0 TPYAOYCTPOHCTBE, CO3AAHUEM YCIIOBUM ISl OCYLIECTBIEHUS UM
TPYHOBOH JESATENBHOCTH U YCKOPEHHEM ero npodeccHoHaNbHOM ajanTallid Ha
paboyeM Mecte, a Takxe (OpPMHpPOBaHHEM IIyTH €ro MNEPeIBHKEHHS IO MecTa
paboTHI 1 0OpaTHO U IO TEPPUTOPUH PadOTOAATEINS.

PesynsTaToM npenocraBieHUs TOCYAapCTBEHHOW YCIYTH IO OpraHU3alluH
COIPOBOXJEHUS IIPU COAEHCTBUM 3aHATOCTH WHBAJIUJOB SBJSIETCS BblIayda
UHBAIALY ceptudukara, VH/IUBUY ATTBHOTO IU1aHa MEPOIIPUSTHUH,
PEKOMEHIYEMBIX IIpH ~ COIPOBOXAEHWM WHBaIWAa IpH OGOPMIEHHH €ro
TPYAOYCTpOWCTBa, NpodecCHOHANBHOM ajanTalid Ha pabodyeM  MecTe,
GbopMHUpPOBaHUN NYTHU €ro INepeABIDKEHHs 10 MecTa paboTel U 0OpaTHO U IO
TEPPUTOPUH paboToaarens.

3.3.2. IlpenpocraBiieHHE TOCYNapCTBEHHOW YCIYTW BKIXOYAET ClledyroLue
aJIMMHUCTPATHUBHBIE TIPOLEAYPHI (IEHCTBHS):

a) IpueM 3asBJICHUS TpaXkJaHUHA;

0) aHaM3 CBEJEHMII O rpakJaHUHE, COAEPXKALIUXCSA HA eAUHOU UPPOBOU
wiathopMe, NPUHATHE PEUICHUS O HYKIAEMOCTH WHBAJIKJA B COIPOBOXKICHUU
IpA COAEHCTBHM 3aHATOCTH WIMA pelieHuss o0 OTKa3e B IPEJOCTaBICHUU
roCyJapCTBEHHOM yCIIyTH;

B) oIpe/ieieHHe IepeyuHsl MEPOIPUATHH 110 CONPOBOKICHUIO UHBATKUA IIPH
IPOBEJIEHUH IIEPErOBOPOB ¢ paboTojareneM O TPyAOYCTPOMCTBE, OIpelelIeHHE
OTBETCTBEHHOTO 3a CONPOBOXKJIEHNE WHBaIWAA PaOOTHUKA LEHTpA 3aHATOCTH HJIH
110100p HeroCyAapCTBEHHOM OpraHu3alliy, OCyIIEeCTBISIOIEH OKa3aHUe UHBATTUY
WHAWBUIYJIHOM TIOMOIIM B BUJE COIPOBOXKIEHUA, KOTOpas B YCTaHOBJIEHHOM
3akoHoaatenbcTBOM Poccuiickort @enepannu Nopsake BIpaBe OKa3bIBaTh
COOTBETCTBYIOIIME YCIIYTH (Jlajiee - Herocy AapCTBEHHAs OpraHU3alus).

r) popMupoBaHKe 1 HalpaBlIeHUE TPaXJaHUHY CepTU(HKATa;
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J) BHECEHWE Ha €AMHYI0 LUQpoByro mmiarGopMy HHPOPMAlMH O
pe3yJibTaTaX CONPOBOXICHUS HHBATHUA B COOTBETCTBUH C CEPTU(PUKATOM;

€) OmnpejelieHHE  PEKOMEHIYEeMOro  [epeYHs  MEpPOnpHATHH 1o
CONPOBOXJCHUIO HHBalWjAa Ha pabodeM Mecre, OOCYXIEHHE €ro ¢
paboTonarenem;

K) GopMHMpOBaHME U HampaBlieHHe HHBAIMAY M paboromareito
MHIUBHIYadbHOIO I[UJJaHA MEPONPHUATHI IO COMPOBOXICHHUIO WMHBaIMAA Ha
paboueM MecTe (fanee - MUHIWBUY AJIbHBIH IL1aH).

3.4. IIpuem 3asiB/IeHHsI FpakJIaHUHA. AHAJIN3 CBeAeHHUIl 0 rpaxkIaHuHe,
coJep;KaliuXcsl Ha eAHHOH HH(PpoBoH niuaTdopme, NpUHITHE PENIEHHS O
HYK12€MOCTH HHBAJIHAA B CONPOBOXKACHHH NPH COAeHCTBUH 3aHATOCTH MJIH
peuieHHs 00 0TKa3e B IPEAOCTABJIEHHH rOCyAapCTBEHHOM YCIYTH

3.4.1. OcHoBaHMeM Juisl Ha4yaua aJIMUHHACTPATHBHOW MPOLEAYPHI SBJISETCS
noaaya paboTofareneM B TEPPUTOPUAIBHBIA OT/Ie) LEHTpA 3aHATOCTH 3asBJICHHMS
B (GopMe 3JIEKTPOHHOTO JOKyMEHTa C UCIOJb30BAHUEM €IWHON IM(POBOM
IIATQOPMBI, €AUHOTO MOPTAJIa WIK PErHOHAIBHOTO MopTaa.

34.2. B peHp DnpuHATUA 3asBJIECHUS T[paXJAaHWHA LEHTP 3aHATOCTH
zanpammBaeT u3 OI'IC OPU ¢ ucnonb3loBaHUueM equHOM MUGPOBOH MIaTGOPMEI
CBEJICHUS 00 MHBAJIUTHOCTH rpaxkJJaHuHa nyTeM HarpabBJICHUSI
MEXBEJAOMCTBEHHOI'O 3arpoca, B TOM YHUCJIE C UCMOJIb30BAHUEM €JIMHOH CHCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOCHCTBHUS.

B cinydyae oTcyTcTBUS CBeACHUM 00 WHBAJIMJAHOCTU TpaXJaHWHA LEHTP
3aHSTOCTH MPUHUMAET pellleHHe 00 OTKa3e B MPEIOCTaBIEHUU TOCYIapCTBEHHOM
yCIIyI'd He MOo3JHee cienyromero paboyero JHA cO JHS IOJy4€HHs] OTBETa Ha
MEXBEIOMCTBEHHBIH 3aIpoC, O Y€M LEHTP 3aHSATOCTU HAMpaBisieT I'PaxKJIaHUHY
YBEJAOMJIEHUE C HCIOJIb30BAHUEM €MUWHON IMGpoBOd MmIarGopMel B CPOK He
MO3/IHEee CIIeAyIoIIero pabo4ero Hs cO AHS NPUHSITHS PELICHHUS.

3.4.3. lleHTp 3aHATOCTH B CPOK He MO3JHee Cleayrounlero pabodyero 1Hs co
IOHS TIOJNy4YeHHUsI CBeJACHUH 00 UHBAIMJHOCTH TIpaXJaHWHA aHAIU3HPYeET
yKa3aHHbIE CBEJCHHUS, IPUHUMAET pElICHHE O HYXXJaeMOCTH WIH 00 OTCYTCTBHU
HYXXJIaeMOCTH WHBJIKJA B COIMPOBOXICHHM TPH COACHCTBUHM 3aHITOCTH, 3a
HCKJIIOUYEHHUEM CJIydaeB, IIpelyCMOTPEHHBIX MyHKTaMu 3.4.4. u 3.4.5. HacTosILero
AJIMHUHHUCTPATUBHOIO pErJlaMEHTa, BHOCHT COOTBETCTBYIOIIME CBEACHHUS Ha
eJIMHYIO0 IIUGPOBYIO IATHOpMY.

B ciydyae mpuHATHS pelleHHs 00 OTCYTCTBHM HYXXJAa€MOCTH HMHBAJIUAA B
COTIPOBOXKJIEHHH TpPU COACHCTBUU 3aHITOCTH LEHTP 3aHATOCTH HallpaBseT
rpaXxJaHWHY YBeJOMJICHHE OO0 OTKa3ze B MPEJOCTABICHUU TIOCYJapCTBEHHOM
YCIIyTH C KCIMOJIb30BAaHHUEM €AMHON IU(POBOH IIaTGopMbl B CPOK HE IO3JHEE
clieyroniero pabo4ero AHs co JHS IPUHATHS PELICHHUSI.

3.4.4. B ciy4ae ecid 1o pe3yJbTaTaM aHajM3a CBEJCHUH 00 MHBAIMAHOCTU
rpaxnanuHa TpeOyercss monydeHHe pekoMeHjauuid ydpexpenus MCO o
HY>aéMOCTH WHBAJIKMIa B COIPOBOXJCHUU NPU COINCHCTBUU 3aHATOCTH LIEHTP
3aHATOCTH B CPOK HE MO3JHEE CIEAYIOLIero pabodyero OHsA CO JHS IOJy4CHMS
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CBEJIEHUH 00 MHBAJMIHOCTU I'PaXkKJaHWHA HaNpaBiisieT COOTBETCTBYIOLIMI 3aIpoc
B yupexxaenue MCD.

3.4.5. Ilpu nonydyenun ot yupexaenus MCD pekoMeHmanui o
HYX/a€MOCTH HHBaJUAa B CONPOBOXAECHUU INPU COJAECHCTBHH 3aHATOCTH LIEHTP
3aHATOCTH IPHHUMAET PELIEHHE O HYXIaEMOCTH UHBAJIH/A B CONIPOBOXIECHUH TIPH
COICMCTBMM 3aHATOCTU B CPOK He IMO3[Hee cieayiomero pabodero JHA CO JHS
NOJIy4YEHUSl peKOMEHJALIMM OT yupexaeHus MCD.

3.4.6. Ilpu nonyyenuu ot yupexaenus MCD pexoMeHAalHH 06 OTCYTCTBHH
HY>/1aéMOCTH HMHBAJIWJA B CONPOBOXIECHUU NPH COJAEHCTBUU 3aHATOCTU HIIH
3aKJIIOYEHHS], COTTIACHO KOTOPOMY INPEAOCTaBUTh PEKOMEHJALUU O HYXIAaeMOCTH
MHBAJINAa B CONPOBOXJIEHUH IPU COAEHCTBHM 3aHATOCTH HE Ipe/ICTaBIISETCS
BO3MOKHBIM, LIEHTpP 3aHATOCTU NIPUHUMAET peleHrue 06 0TKaze B IpeJOCTaBICHHH
rOCyJJapCTBEHHOH YCIIYyTU B CPOK He IIO3/IHEE CIEAYyIoLIero paboyero AHA CO JHS
NONy4EHUs] COOTBETCTBYIOLIEH pekoMeHJIanuu (3aKIIOUeHHs), O 4YeM IIeHTp
3aHATOCTH HAINpAaBIsET TPAKAAHUHY YBEJOMIIEHHE C KCIOJB30BAaHHEM €IHHOM
1dpoBoit natpopMbl B CpOK HE NO3JHee clieAyrollero pabodero AHsS CO JTHS
IPUHATHUS pELIEHUSI.

3.5. Onpenenenue nepeyHst MEPONpPHATHH 10 CONPOBOKACHHIO HHBAJIHAA NPH
NpoBeAeHUH NeperoBopoB ¢ paboToaaTeieM 0 TPYA0yCTpoicTBe,
onpeae/iecHHEe OTBETCTBEHHOI'0 32 CONPOBOX/IeHHE HHBAJIHAA PaGoTHHKA
HEeHTPa 3aHATOCTH HJIH NOAOOp Herocy1apcTBEHHOH OpraHu3anyH,

3.5.1. lleHTp 3aHATOCTH B CPOK He IIO3/IHEEe CleAYyIoLIero paboyero AHs CO
IHS IPUHATHUS pELIEHUs O HYXXJAeMOCTH HWHBaJWAAa B COIPOBOXJIEHHH IIpU
COZIEUCTBUU 3aHATOCTHU:

a) C UCNOJB30BAaHUEM eAMHOHN ITUPPOBOI mIaThOpMBI ONpeiesiIeT IepedYeHb
MEPONPUATUN IO CONPOBOXIEHHIO WHBAJIWAA IPU IPOBEJEHUU IIEPErOBOPOB C
paboTozaareneM O TPyJAOyCTPOHCTBe (IlepedyeHb peKOMEHyEeMbIX MEPONPUATHH 110
COIIPOBOXKJIEHUIO WHBAIMJA NPU IIPOBEJEHHH IIEPEroBOpPOB ¢ paboTonAaTesieM O
TPYAOYCTPOMCTBE YCTAHaBIUBAETCS B TEXHOJOTHYECKONW KapTe HCIOJHEHHS
Cranmapra AESTEIbHOCTH IO OCYLIECTBIEHUIO NOJHOMOYUS B cdepe 3aHATOCTH
HaceleHWs 10 OKa3aHUIO TOCYAapCTBEHHOHM YCAYyrd IO OpPraHU3alvH
COMPOBOX/IEHHSI IpU COAECUCTBUM 3aHATOCTH HMHBAJIWAOB, pa3pabOTaHHOU
MunucTepcTBOM TpyJa U colmanbHol 3ammTthl Poccuiickoi @enepanyu, aaiee -
TEXHOJIOTUYECKas KapTa);

6) ¢ HCcHonp30BaHMEM eAWHOM IUdpoBoHd MIATGOPMBI  ONpeAeTseT
OTBETCTBEHHOT'O 32 COIPOBOX/IEHUE HMHBAJIUAA paOOTHUKA LIEHTPA 3aHATOCTH UJIH
OCYIIECTBISAET NOAOOP HEroCy AApCTBEHHON OpraHU3alMH.

3.5.2. Ilpu Ha3HAYEHHH OTBETCTBEHHBIM 110 CONPOBOXACHHUIO HHBAJIMIA IIPH
IpOBEJIeHUH IIEPeroBopoB ¢ paboroxareneM O TPYAOYCTPOHCTBE pabOTHUKA
IEHTpa 3aHATOCTH LEHTP 3aHATOCTH (OPMHPYET C HCIIOJb30BAHUEM EAMHOU
1rppoBoit maarpopMbl NpHKa3 O Ha3HAYEHHH OTBETCTBEHHOIO pabOTHHKA IO
COIIPOBOX/IEHUIO HHBAJIUAA.

3.5.3. ITon6Gop HerocyaapCTBEHHON OpPraHU3alliy OCYIIECTBIISIETCS EHTPOM
3aHATOCTU C YUETOM:
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HAJIUYUS, YCTAaHOBJIEHHOI'O 3aKOHOAATENhCTBOM Poccuiickoil ®Penepaunu
IpaBa HErocy AapCTBEHHON OpPraHU3aliy OKa3bIBaTh COOTBETCTBYIOIIYIO YCIYTY;

NOpAJIKA U YCIIOBUH OKa3aHUS HEroCy JApCTBEHHON OpraHu3alueil HHBaIuay
WHJAVBUlyaJIbHON MTOMOIIM B BUJIE COITPOBOXK/ICHHUS;

HaJU4Msg B OPraHU3alUU IIOAIOTOBIEHHOIO I[epCOHaNa Ui OKa3aHWS
IIOMOIIY UHBAJIUIAM.

3.5.4. lleHTp 3aHATOCTH OCYIIECTBISIET 3aKJIFOUEHHE JOroBopa C
HErocyJapCTBEHHOM OpraHU3alyeld O COPOBOXKAECHUH NPU COAEHCTBUM 3aHATOCTU
UHBaNK/Ia (1ajiee - JOroBop).

3.5.5. LleHTp 3aHATOCTHM BHOCUT CBEJEHUS O HErocyJapCTBEHHOMH
OpraHu3aluy, C KOTOPOH 3aKJIIOYEH JOTOBOD, U CBEJAEHUS O JOTOBOpPE Ha €JIUHYIO
$poByO mIaThopMmy.

Ha epunoii uudpoBoii mnardgopme GopMmupyeTcss W BEAETCS peecTp
HEroCyJJapCTBEHHBIX OPraHU3alUid, C KOTOPBIMH 3aKJIFOYEHBI JIOTOBOPHI WU C
KOTOPBIMM  MOTYT OBITh  3aKJIFOUEHBl  JOTOBOPHI  (najee -  peecTp
HEroCy/1apCTBEHHBIX OpraHU3aLuii).

HerocynapcrtBeHHass opraHu3auus BIIpaBe II0JaTh B LIEHTP 3aHATOCTH
3a8BKy O BKJIIOYEHUM B PEECTP HETrOCYyJapCTBEHHBIX OpraHM3allUid OJHUM U3
CIIEIYIOLIUX CIIOCOOOB:

a) Ha OyMaXHOM HOCUTENIe JIMYHO WIM Yepe3 IPeJCTABUTENS, B BHUJE
MIOYTOBOI'O OTIIPABJIEHUA C OMUCHIO BIOKEHMUS;

6) B BUJie DNIEKTPOHHOTO (¢aiina C UCTIONH30BAHUEM 3EKTPOHHON MOYTHI.

L{eHTp 3aHATOCTH NMPUHUMAET pelIeHHE O BKIIOUEHUHM HErocyJapCTBEHHON
OpraHu3aluy, MoJaBUIEH 3asiBKY, B peeCTp HErocyJapCTBEHHBIX OpraHM3auui Ha
OCHOBe aHanmu3a uH(opMaumMM, YyKa3aHHOH B mnyHkTe 3.5.3. Hacrosiero
AJIMUHUCTPATUBHOTI'O perjiamMeHTa.

IleHTp 3aHATOCTU MHQOPMHUPYET HErOCyJapCTBEHHBIE OpraHu3aluud o
NOPS/IKE OpraHU3alllyd CONPOBOXKJEHUS MPU COACHCTBUU 3aHATOCTH WHBAIUAA, O
BO3MOXXHOCTH UX YYacCTHUS B yKa3aHHOM CONPOBOXACHHH.

3.6. ®opmupoBaHHe U HaNlpaBJIeHHE IPaKIaHHHY cepTH(HKaTa. BHecenune Ha
eanHy10 nu¢gposyio naardopmy HHGOPMALHH O Pe3yJIbTATAX CONPOBOKICHHSA
HHBAJIH/IA B COOTBETCTBHH € CEPTHHPHKATOM

3.6.1. LleHTp 3aHATOCTH C MCIONB30BAaHUEM €UHOM LH(POBOH MIaTGOpMBbI
dopmupyeT cepTudUKaT B CPOK He INO3JHEE CleAyIollero padbodero AHA CO JHA
HOANMCAHMS MpUKa3a WIM 3aKIIOUEHHs JOroBopa C HErocyJapCTBEHHOM
OpraHu3aluen.

CepTuduKaT HampaBisIeTCs WHBAIUAY C HCIOJNB30BAHUEM  EJAMHOM
uupoBoii mIaTrGopMBl He MO3JHEE CleAyollero pabodero JHA CO JHS €ro
dbopMupoBaHUS.

3.6.2. CpoK CONpOBOXIEHHS MHBAIKA B COOTBETCTBHU C CEPTHHUKATOM
cocTaBisieT 6 MecsdneB co JHA ero ¢opmupoBaHud. IJo OKOHYaHMH CpOKa
CONPOBOXKJEHHS ~ WHBAJIWAA  MpeJOCTaBlI€HUE  TIOCYJapCTBEHHOHW  YCIyId
NpeKpAIlaeTcs, 0 YeM LEHTP 3aHATOCTU HAIpaBiseT TPaXKJAaHUHY yBEIOMIIEHHE C
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HCIIONIF30BaHNeM euHON 1U(POBOii MIaT)OpMbl B CPOK HE MO3THEE CIIEIYIOLIETO
pabouero AHs CO AHS OKOHYaHHUsS CPOKA CONPOBOXICHHS HHBATUIA.

3.6.3. CompoBoxaeHHe WHBaIHJA INPH MPOBEACHUHU MEPErOBOPOB ¢
paboTogareneM O TPYyAOYCTPOWCTBE OCYIIECTBIISIETCS JIUIIOM, YKa3aHHBIM B
ceptudukare, B COOTBETCTBHH C II€pEYHEM MEPOIPUITHH W B CPOKH,
peayCMOTPEHHBIE CEPTHPUKATOM.

3.6.4. llenTp 3aHATOCTM BHOCHT Ha €IUHYIO LUGPOBYIO ILIATHOPMY
CBEJICHHUS O COIPOBOXXJEHUU WHBAIHUIA B COOTBETCTBHU C CEPTH(MHKATOM B CPOK
He no3Hee 5 pabouux JHeH CO JHS OKOHYAHHUS COMPOBOXIEHHUS HHBAJIHNIA, B TOM
YHCJIe B CBSI3U C UCTEUEHHUEM CPOKa.

IIpu compoBOXJ€HHMM WHBAIWAAa B COOTBETCTBHM C CePTH(UKATOM
HEerocyapCTBEHHOW oOpraHu3anuel, CBEICHWS O COIMPOBOXIEHWH WHBAIHAA
BHOCSATCS Ha €JUHYI0 LUPPOBYIO IaThOpMy HE MO3[IHEE CIIEeIYIOIIero pabovero
IOHS CO JHS MX TONy4YeHUs LEHTPOM 3aHSTOCTH OT HErocyIapCTBEHHOH
OpraHu3aI}H.

HerocynapcTBeHHast opraHusaiys IMpeACTaBiseT B UEHTP 3aHITOCTH
CBEICHUS O CONPOBOXKJIEHUU WHBAIHMJA B COOTBETCTBHU C CEPTU(HUKATOM B CPOK
He no3Hee 5 pabounx JHeHd Co AHS OKOHYAHHUS COMPOBOXACHHS HHBAUIA, B TOM
YHCJIE B CBSI3U C HCTEUEHHEM CPOKa.

3.6.5. LleHTp 3aHATOCTH He MO3AHEe JHS, MPEeALIEeCTBYIONIEr0o Ha3Ha4eHHON
Jlate TpyaoyCTpoucCTBa:

a) oOIpeAeNsieT C WCIOJb30BaHHEM eIWHOM [ubpoBol IIATPOPMEI
PEKOMEHTyeMble MEPOTIPUSTHS TIPH COIPOBOXICHUN HHBAIUAA HAa paboueM MecTe
(mepeyeHb PEKOMEHIYEMBIX MEPONPHITUNA MO COMPOBOXACHUIO HWHBAIUAA Ha
paboyeM MeCTe yCTaHaBJIMBAETCsl B TEXHOJIIOTUYECKOH KapTe);

0) cBs3biBaeTcsi ¢ paboromareneM W obOcyxmaer (Ipu  cOIIacCHU
paboromaTtensi) ¢ HHM TIIepeueHb PEKOMEHAYEMBIX MEpPONpUSTHH  IIPH
COIPOBOXIEHUH HHBAJIMAA Ha paboueM MecTe, CPOKU X UCTIOTHEHUS;

B) (GOpMHPYET C UCIOJNB30BaHHEM eIHHOM UU(pPOBOH MIATPOPMBI
WHIWBUAYAJIBHBIH IJIaH MEPOIPHUITHH, PEKOMEHIYEeMBIX IPH COIPOBOXKICHHUH
HHBaJIMJa Ha pabodyeM MecTe, CPOKH MPOBEJIEHUS KaXXA0I0 MEPOIIPHSITHS;

r) HampaBIsSe€T C WCIOJb30BaHWEM eIAWHOW IH(poBoi MIaTHOPMBI
WHIMBUY AJIbHBIH [JIaH TPaXKJaHUHY;

1) HaIlpaBJIsieT MHOUBUAYATBHBIH MJ1aH paboToaTento.

3.6.6. CompoBokIeHHE HHBaIUAa Ha pabodyeM MecTe OCYILECTBIISAETCS
pabotomarenem. [leHTp 3aHATOCTH OCYLIECTBIsIET HHPOPMALIIOHHOE ODecIieueHue
paborozareNss 1O BOINpPOCaM peald3allMdl HMHAMBHAYaIbHOIO IUJaHa B
COOTBETCTBHHU C TEXHOJOTHYECKOH KapTOii.

3.7. llopsiaok npuHATHSA pelieHHus 00 0TKa3e B MPeA0CTABICHHH
roCyAapCTBEHHOH yCJIyIrH

3.7.1. OcHoBaHUSMH MJIs OTKa3a B TPEIOCTABICHHUM TI'OCYAapCTBEHHOU
YCIYTH SIBISIOTCSI:
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OTCYTCTBHUE JOKYMCHTOB, HGO6XOIII/IMLIX JJIS IMpE€AOCTaABICHUS

roCy IapCTBEHHOM yCITyrd, 00S3aHHOCTD I10 NPEJOCTABIICHHIO KOTOPBIX BO3JIOKEHA
Ha 3asBUTEJIS,

NpEICTaBICHHE  3asgBHUTENIEM  JIOKYMEHTOB, HE  COOTBETCTBYIOIUX
TpeOoBaHUAM, yKa3aHHBIM B IIyHKTe 2.6.1. HacTosmiero AJIMHHHCTPaTHBHOIO
perjaMeHTa;

IpeACTaBJIeHUE 3asgBUTENEM JIOXKHOM HHGOpMAalMKl WU HEJOCTOBEPHBIX
CBEJICHUH, JOKYMEHTOB;

HesBKa B LEHTP 3aHATOCTU 3asBHUTENS, HaIPaBHBIIEro 3asBJEHHE B
3JIEKTPOHHOH (JOopMe C HCIIONB30BaHHEM eIHHOI0 OpTala, 1Mo ucTeyeHuu 10 qHei

CO JHA Ha3HAa4YeHWs JaThl IIOCELIEHUS LEeHTpAa 3aHATOCTH JUIS MONYYCHHS
roCyJapCTBEHHOH YCIIyTH.

3.8. OcHoBaHus AJ1s IpeKpalle st NpeI0CTaBJEHHS roCy1apCTBEHHOM
yCJIyru

3.8.1. IlpenocTaBnenue rocy JapCTBEHHOH yCIIyTH IpeKpalaeTcs B Ciiydasnx:

a) NMPUHATUS LEHTPOM 3aHATOCTH pelleHus o0 oTKa3e B IpPeAOCTaBICHUU
YCIIYTH B CBSI3H C:

OTCYTCTBHEM CBEICHUH 00 UHBAIMTHOCTH I'PaXkIaHHUHA;

IOMy4YeHHeM peKkoMeHaauuu yupexuaeHus MCD 00  OTCyTCTBHH
HY/IaeMOCTH WHBaJIH/1a B CONPOBOXKAECHUH [TPU COJICHCTBHU 3aHATOCTH,

IPUHATHEM LIEHTPOM 3aHSATOCTH pelleHus 00 OTCYTCTBHM HYXAaeMOCTHU
MHBAJIMJA B COPOBOXK/ICHUH TIPU COJICHCTBUM 3aHATOCTH;

0) OT3BIBa 3asBJICHUS TPAKJAHHHOM;

B) OKOHYAHUS COIPOBOXK/ICHUS UHBAINA B COOTBETCTBHH C CEPTUHUKATOM,
B CBSI3M C UCTEYEHHEM CpPOKa JAEeUCTBUS,

I) CHATHS TpaXJaHWHA C PErUCTPAIMOHHOIO yueTa B IeNIX [OUcKa
HOAXOASILEH paboThI.

3.9 IlonnyyeHue JONOJHUTEJbHBIX CBECHUH OT 3asiBUTEJIS

3.9.1. IlomydeHue [AOMONHUTENBHBIX CBeJEHHH OT 0e3paboTHOro
rpaXkJlaHUHa He Mpely CMOTPEHO.

3.10. Bapuanr 2

3.10.1. Pe3ynpraToM HCHpaBiIeHUs OMYIIEHHBIX OMEYaTOK M OIIUOOK B
JOKYMEHTaX, BBIJIAHHBIX II0 pe3yJbTaTaM MpPeJOCTaBICHUs IOCYyJapCTBEHHOM
yCOyrH 10 BapuaHTy 1, sBisercs BblAadedl 3asgBUTENIO HCIPABIEHHOIO
ceprudukara U (WIM) UHAUBUAYAIBHOIO IJIaHA MEPOIPHUATHH, pPEKOMEH]Y€EMbIX
Ipd CONPOBOXICHUM WHBAIMAA TpH OGOPMIIEHHH €ro TPYyIOyCTPONCTBa,
npodecCHOHANBHON ajanTamuu Ha paboueM Mecte, (HOPMUPOBAaHUM IIyTH €TI0
TIepeIBIDKEHMS 110 MecTa paboThl ¥ 00paTHO U [0 TEPPUTOPHH pabOTOAATENS.

3.10.2. Ilepeuen» u omnucaHue aJMUHUCTPATUBHBIX MpOLEHAYp IIpH
UCIIPABICHUU JIOMYIIEHHBIX OMEYaTOK U OMMOOK B JOKYMEHTAaX, BbIJIaHHBIX IIO




20

pe3ynbTaTaM IpeJOoCTaBICHHS rOCy IapCTBEHHOH YCIIyTH:

- IpYEM 3asBJIEHUS U JOKYMEHTOB U (WIK) UHGOpMallMU, HEOOXOIUMEIX IS
UCNpaBlIeHUs JONYIIEHHBIX ONEYAaTOK M OLIMOOK B JOKYMEHTax, BBIIAHHBIX IIO
pe3yJbTaTaM IIpeIOCTaBICHHS rOCy AApCTBEHHOH YCIIyTH;

- IPUHATHE PELICHUS O IPUOCTAHOBIIEHUH IOCY JapPCTBEHHOHN YCIIyTH;

- TpeNOCTaBlIEHUE pe3ylbTaTa aJMHHUCTPATUBHBIX NpoUexyp Iocie
UCIPaBJICHHs JOINYIIEHHBIX ONEYaTOK M OLIMOOK B JIOKYMEHTax, BBIIAHHBIX IIO
pe3yJbTaTaM [IpeOCTaBICHHS rOCYy AApCTBEHHOH YCIIyTH;

- [IOJIy4eHHE NONOITHUTEIbHBIX CBEIEHUH OT rpaklaHHHa.

3.11. Ilpuem 3asiBJICHHS M JOKYMEHTOB U (W) HHpOpMaLHH, HeOOXOAHMbIX
AJISl HCIIPABJICHHS JONYINEHHBIX ONeYaTOK H OIIHOO0K B JOKYMEHTaX,
BBIIAHHBIX MO pe3yJ/ibTaTaM MpeJ0cTABJeHUS TOCYAaPCTBEHHOMH yCaIyru

3.11.1. Ina ucnpasienust JONYLIEHHBIX ONIEYaTOK U OIIMOOK B JOKYMEHTaX,
BBIIAHHBIX IO pe3yNbTaTaM NPEeAOCTABIECHUS [OCYAApCTBEHHON YCIyrd, HHBaIUA
NOJIaeT CIEeNYIoUUe JOKYMEHTHI:

- 3asBJICHHE B IPOU3BOJILHON hopMme;

- TOKyMEHT, Y I0CTOBEPSIOUIMH JIUYHOCTD; ,

- BBIJJaHHbIE JOKYMEHTBHI, COJIepXKalllie onevaTky u (Hjiu) omuoKy.

3.11.2. Cnocobpl momaud 3ampoca M IJOKYMEHTOB, HEOOXOAMMBIX IS
UCTIpaBJIeHHs JOIYIIEHHBIX ONEYaTOK W OIIMOOK B JOKYMEHTax, BbIJAHHBIX IO
pe3yJibTaTaM [Ipe0CTaBIeHHs TOCy IapCTBEHHOH YCIIyTH:

- IMYHO B IIGHTP 3aHSTOCTH;

- 110 JIEKTPOHHOM I10YTE.

Cnoco0rl yCTaHOBIIEHHUS JINYHOCTH (MACHTUQUKAIUH):

- IpH IOJa4e 3asiBICHUS B LEHTP 3aHSATOCTH.

3.11.3. OcHoBanus naJsg OTKa3a B IpUEME 3asiBIEHUS U JOKYMEHTOB,
HEOOXOUMBIX ISl TIPEIOCTaBIEHUS TOCY IapCTBEHHOHN YCIIyTI'H, OTCYTCTBYIOT.

3.11.4. Cpokx perucTpanuyd 3ampoca MU JOKYMEHTOB, HEOOXOAUMBIX IS
IpeIOCTaBICHHs BApHaHTa rOCy JapCTBEHHOH yCIIyIry, B LIEHTP 3aHSITOCTH He Ooliee
15 MUHYT.

3.12. IlpuocTraHoB/IeHHE NPE1OCTABJICHHA IOCy1apCTBEHHOMH YCJIyrH

3.12.1. OcHoBaHuf [UISI TPUOCTAHOBJIEHHUS TOCYIJApCTBEHHOH YCIIyI'H
OTCYTCTBYIOT.

3.13. IIpeaocraBiieHHe Pe3y/bTaTa AAMHHHCTPATHBHLIX POUEAYD mocjie
HCNpaBJIeHUs JONMYIIEHHbIX ONEYaTOK H OIUHOOK B JOKYMEHTAX, BbIAAHHBIX
Mo pe3yJbTaTaM Mpel0CTaBJIeHHs IoCy1apCTBEHHOMH YCIyrH

3.13.1. Cpnocobpl mnpemocTaBieHHs] pe3yJibTaTa  aJMHUHHUCTPATHBHBIX
npoenyp:
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JIMYHO B LEHTP 3aHSITOCTH;

I10 2JIEKTPOHHOU ITOYTE.

3.13.2. IlpenoctaBneHue pe3syibTara aJMHHHCTPATHUBHBIX MPOLEAYD
OCYILLECTBIISIETCS B TedeHHe 1 pabouero QHSA C JaThl PErMCTPAllMM 3asBJICHHUS
LIEHTPOM 3aHSITOCTH.

3.14. Ilosry4yeHHe IONOJHHTEIBHBIX CBEIEHHH OT 3aBUTEIS

3.14.1. Ilonmyuyenue [OMOMHHUTENBHBIX CBEACHHM OT HHBAIKMAA He
NpeyCMOTPEHO.

3.15. IIpunsiTHE pellIeHHA O npeJocTaBJeHUH (06 0TKa3e B NPeA0CTABIEHHH)
rocy1apcTBeHHOM YCJIyIrd

3.15.1. Kpurepuu mpuHATHS pewieHUd 0O HCIpaBIeHUH JOMYIEHHBIX
OIeYaTOK U OLIMOOK B NOKYMEHTaX, BbIIAHHBIX MO pe3yJibTaTaM IpeAoCTaBIeHHS
rOCyJJapCTBEHHOM YCIIYTH:

- OTCYTCTBHE€ OCHOBaHMH /Ui TpPUHATHS pelleHUss o0 oOTkasze B
IpeOCTaBIeHUH roCy JapCTBEHHOU yCIyTH.

3.15.2. Kpurepuu nOpuHATHSA pelleHHs o0 OTKa3e B HCIpPaBIEHHH
JIOITYIICHHBIX OIEYaTOK M OMIMOOK B JIOKYMEHTax, BBIJJAHHBIX IO pe3yJibTaTaMm
IPEIOCTABICHUS TOCYJapCTBEHHOU yCITyTH, SBISIOTCS:

- OTCYTCTBHE OCHOBaHMUU [UIsl HCIpABIEHHUS JOMYUICHHBIX OINEYaTOK H
omMbOK B JOKYMEHTaX, BBIJJAaHHBIX II0 pe3yJbTaTaM IpeJOoCTaBICHHS
roCy/JapCTBEHHOM yCIyTH.

3.15.3 Cpok ucnpapieHus JOMyIIEHHBIX OMeYaToK M oIIMOOK (06 OTKase B
UCIPABJIIEHUHA [JOMYILUEHHBIX OINEYaTOK M OMMOOK), HUCUMCISAEMBId C JaThl
pEeTUCTpaly 3asBIEHUs LIEHTPOM 3aHSTOCTH, COCTaBiseT He Ooyee 1 pabouero
JHSL.

IV. ®opmbl KOHTPOJIS 32 HCNIOJTHEHHEM
AJIMHHHCTPATHBHOIO perjiaMeHTa

4.1. Ilopsaaok ocylecTB/IeHHS TEKylero KOHTPOJId 3a coboaeHneM
H HCIIOJIHEHHEM OTBETCTBEHHBIMH J0JKHOCTHBIMH JIHIAMH NOJIOKEHHI
AIMHHHCTPAaTHBHOIO PErJIAMEHTAa H HHbIX HOPMATHBHBIX NPABOBbLIX
AKTOB, YCTAHABJIHBAIOUIUX TPeOGOBaHHSA K NPeJOCTABJIEHHIO
rocyaapcTBeHHOH YCJYIH, a TaK:Ke NPHHATHEM HMH pelleHH |

4.1.1. Texylndid KOHTPOJb 3a MPENOCTaBICHUEM I'OCYyJapCTBEHHON YCIyrd
OCYILECTBIISIETCS JUPEKTOPOM LIEHTpAa 3aHATOCTA WJIM YIOJIHOMOYEHHBIMU UM
CHEeUAIUCTAMH.

4.1.2. ITepeuenn NOJKHOCTHBIX JIMII IIEHTPOB 3aHATOCTH, OCYILIECTBISIOIIMX
TeKYLMH KOHTPOJb, YCTAaHABIMBAeTCs MPaBOBBHIMM aKTaMH LEHTPOB 3aHATOCTH,
MOJIOXEHUSIMU O CTPYKTYPHBIX I0JIpa3AesieHusiX, AOKHOCTHBIMUA HHCTPYKLHAMH.

4.1.3. Texymwuii KOHTPOJIb 3a IPEJOCTaBICHUEM I'OCYAApCTBEHHOM YCIyru
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OCYILECTBISIETCS. IIyTEM IPOBEACHUS IPOBEPOK COONIIOAECHUS M HUCIIONHEHUS
pabotHukamu LI3H  Hacrosmiero AJMHMHUCTPaTUBHOIO  perjiiaMeHTa B
cooTBeTcTBUU ¢ ®enepanbHbIM 3akoHOM OT 27 wutons 2010 r. Ne 210-03 «O6
OpraHu3aly{ IPEeNOCTaBIECHUS TOCyAAPCTBEHHBIX U MYHULHUIMAIBHBIX YCIYI»,
NoAIMyHKTOM 8 myHKkTa 1 crateu 7.1-1 3akona Poccuiickoit ®enepauuu ot 19
anpens 1991 r. Ne 1032-1 «O 3anstoctu Hacenenus B Poccuiickoit ®eneparuny,
TpeOOBAaHUN K 3AIMOJIHEHUIO HEOOXOAUMBIX HOKYMEHTOB B €AMHOW IHGPOBOI
iatgopmMme.

4.1.4. IlepuoanyHocTh OCYILIECTBIICHUS TEKYILEro KOHTPOJIA
YCTAaHABJIMBAECTCS JUPEKTOPOM LIEHTPA 3aHATOCTH, HO He pexe 1 pa3a B MecsLl.

4.2. IlopsiaoOK H NEPHOAUYHOCTD MJIAHOBLIX H BHEMJIAHOBBIX
NPOBEPOK MOJHOTHI H Ka4eCTBA NMPeR0CTABJIEHHS
rocyAapcTBeHHOMH yCJYyry, NOpsi oK U (pOPMbI KOHTPOJIsE
NOJIHOTbI H Ka4eCTBA NMPeJOCTaB/IeHHUsI TOCY1apCTBEHHOH ycayru

4.2.1. Muntpyn Pecrmybnuku TeiBa opraHusyet U OCyIIECTBIISET KOHTPOJIb
MOJHOTBI M KauecTBa IMPEJOCTABJIEHHs TOCyIJapCTBEHHOH YyCIyru B BHJE
NPOBE/ICHUS IIIAHOBBIX (BHEIIAHOBBIX ), BHIE3AHBIX (JOKYMEHTApHBIX ) POBEPOK.

4.2.2. KOHTpOJb MOJHOTHl U KayecTBa MPEJOCTaBIEHUS IOCYAapCTBEHHOM
YyCIYyTd BKIIOYaeT B ce0s MpoBeleHHE YINOJHOMOYEHHBIMU JOJKHOCTHBIMU
muamMu MuHTpyna PecnyGnuku TeiBa MpoBepoK COONMIOAEHHUS U HCIIOJHEHHS
LIEHTpaMH 3aHATOCTU MOJIOKEHUH HacTOsIEro AJMUHUCTPATUBHOIO periamMeHTa,
BBISBIIEHUE U YCTPaHEHHE HapyIlleHU! NpaB 3asgBUTENEH, paCCMOTPEHUE, IPUHITHE
pelieH’ii ¥ TOArOTOBKY OTBETOB Ha oOpallleHus 3asBUTeNel, colepiKaliue
xanobObl Ha peleHus, JeicTBus (6e3neiicTBre) CIeUaliCTOB LEHTPOB 3aHATOCTH,
OTBETCTBEHHBIX 3a NPEIOCTABIIEHUE rOCY AAPCTBEHHON YCITyTH.

4.2.3. IlepeueHp nOMKHOCTHBIX Jull Muntpyna PecnyOnuku ThiBa,
OCYIIECTBISIIOIMX  KOHTPOJIb  MOJHOTHI U  KadecTBa  IMPedOCTaBICHUS
roCy1apCTBEHHOM yCIIyTH, NMEPHOAUYHOCTh OCYLIECTBIECHHMS KOHTpPOJII B BHUIE
IUIAHOBBIX  (BHEIUIAHOBBIX),  BBIE3OHBIX  (HOKYMEHTapHBIX)  INPOBEPOK
yCTaHaBIUBAIOTCA MpUKa3zoM MunTtpyaa Pecniybnuku TriBa.

4.2.4. BHemnaHOBbIE IPOBEPKU IPOBOIATCA B CBSI3U C IIPOBEPKOH
yCTpaHEeHUs paHee BBISABJIEHHBIX HApyIIeHUH HacToALIEro AJMUHUCTPATUBHOIO
perinaMeHTa, a TakXXe B Cllydyae MOJNy4YeHHUs XajloO 3asBUTENEH Ha pelleHHS,
neiictBus (Oe3nelcTBUE) CIIEUUANIUCTOB LIEHTPOB 3aHITOCTH, OTBETCTBEHHBIX 3a
IpeJoCTaBlIeHNE roCy JApCTBEHHON yCIyTH.

4.2.5. IInanoBsle npoBepku MunTtpyaa Pecny6nuku ThiBa OCYyILECTBIISIOTCS
Ha OCHOBaHMU IUIAaHA TPOBEPKH, YTBEPKIEHHOIO TIpHKa3oM MHUHTpyZAa
Pecriy6nuku ToiBa.

4.2.6. I1o pe3ynbpTaTaM NMpOBEPOK COCTABIAETCA aKT, B KOTOPOM OTMEYalOTCs
BBIBJICHHbIE HENOCTAaTKM W TPEANIONKEHHUS IO HUX YCTPAaHEHHUI0. AKT
MOJTTMCHIBAETCS BCEMU YUYaCTHUKAaMU IIPOBEPKH.

4.2.7. 1lo pe3ynpTaTaM NPOBEPOK YMOJIHOMOYEHHOE IOJDKHOCTHOE JIMIIO
JaeT yKa3aHUs 1O yCTPAaHEHWIO BBISIBIECHHBIX HApYyIIEHUH H KOHTPOJIHPYET HX
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HCIIOJIHEHHE.

4.2.8. KoHTpOnb 3a IIPEAOCTaBICHUEM TIOCYJAapCTBEHHOH  YCIYyTH
OCYIIECTBIIIETCS. TIOCPEACTBOM OTKPBITOCTH JAESITENbHOCTH IEHTPOB 3aHSATOCTH
IIPH TIPEAOCTABIEHUM OCYAapCTBEHHOM YCIIyTH, NIOJIy4eHHs IIOJIHOM, aKTyanbHOU
M JOCTOBEpHOH HH(OpMAnUH O TOPSIKE NPEIOCTaBICHUS TOCYAapPCTBEHHOM
YCIyT'H M BO3MOXXHOCTH J0CyJieOHOro (BHeCyIeOHOro) pacCMOTPEHHUs Kajod Mo
BOIIPOCaAM IIPEIOCTABIEHHUS IOCYJAPCTBEHHON YCITyTH.

4.2.9. KoHTpOJIb CO CTOPOHBI IpaXk/iaH, UX OObEeJUHEHUI U OpraHU3alUi 3a
NPEJOCTaBIEHUEM TOCYAAPCTBEHHOM YCIIyI'M OCYIIECTBIAETCS IyTEM 3ampoca
COOTBETCTBYIOLIEH HHPOopMaly B MunTpya Pecryomuku TriBa.

4.3. OTBETCTBEHHOCTb CHEUHAJHCTOB IEeHTPA 3aHATOCTH 32 pellieHHs
U aeiicTBus (Oe3neiicTBHe), NpUHHMAaeMble (OCylIeCTBIIsIEMbIE)
B X0/i¢ NpeOCTaBJIeHHs rOCy1apCTBEHHOH YCayru

43.1. CpoenManucTtbl LEHTPOB 3aHATOCTH HECYT IE€PCOHAIBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoii @enepamnmu
3a  HCHOJIHEHWE  AAMHHHMCTPAaTHBHBIX TpoLENyp, COONMIOJIEHHE  CpPOKOB,
YCTaHOBJIEHHBIX HACTOSIIIIUM AJIMUHUCTPATUBHBIM PETTIAMEHTOM.

4.3.2. IlepcoHanbpHas OTBETCTBEHHOCTh CHEIMAJIMCTOB LEHTPOB 3aHATOCTH
3a NPEAOCTABICHUE IOCYAAPCTBEHHON YCIIYyTU 3aKpeIUIsieTCs] B MX JOKHOCTHBIX
HHCTPYKLMSIX.

4.3.3. Jluna, BUHOBHBIE B HapylIEHWH 3aKOHOJATENbCTBA O 3AHITOCTH B
4aCTH  IPEJOCTaBIICHUS  TOCYJApCTBEHHOM  YCIYId, IIPUBJIEKAIOTCS K
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOJATeNbCTBOM Poccuiickoii denepaumy,
PecnyOnmku ThiBa.

4.4. Ilonoxkenusi, xapakrepu3youue TpeOOBaHus K NOPSAAKY H (popmam
KOHTPOJIS1 32 NPeJ0CTaBJeHHEM rocyiapcTBEHHOH yCIyrd, B TOM YHCJIe €O
CTOPOHBI I'PAKIaH, HX O0beIMHEHH H OPraHu3alHH

4.4.1. Ilopspok U GopMBI KOHTPOJIS 33 MMPEAOCTABICHHUEM I'OCYJapCTBEHHOM
YCIYyTd [JOJKHBl OTBeYaTh TpPeOOBAaHUSAM HEINPEPHIBHOCTU M JEHCTBEHHOCTH
(3bdexTuBHOCTH).

Bce mnaHoBBIe NPOBEPKHM JOKHBI OCYLIECTBIATHCS PETYJNISIPHO, B TEYEHHUE
BCEro MepHoAa JESTEILHOCTH OpraHU3allui; YCTaHOBIEHHbIE (POPMBI OTYETHOCTH
[0 TIPEJOCTABICHUIO T'OCYJAPCTBEHHOM YCIyTH JOJDKHBEI IIOABEPraThCs aHAJIM3Y.
Io pe3ynbTaTam NMPOBEPOK, aHAIHU3A JOJDKHBI OBITH OCYIECTBIEHBI HEOOXOAMMBIE
MEpHI 110 YCTPAHEHUIO HEJOCTATKOB IIPEJOCTABIEHHUS IOCY JapPCTBEHHOMN YCIyTH.

4.4.2. KoHTposb 3a INpPEJOCTABIECHUEM TI'OCYJAapCTBEHHOM YCIYTH, B TOM
YyHcle CO CTOPOHBI TIpaXAaH, MX OOBEOMHEHHMH M OpraHM3alui  SBIISETCH
CaMOCTOATENbHOW (DOPMOH KOHTpPONSL M OCYIIECTBISETCS IIyTEM HAalpaBIEeHUs
oOpaiiennii B Muntpyn Pecniy6mukm TreiBa, a Takxke MHyTeM O00XalOBaHHs
necTBuil  (Oe3leHCTBHI) M peLIeHUH, IpPUHATBIX B XOJE HCIIOJHEHHS
aJIMHHUCTPAaTUBHOIO pErJIaMEHTa B BBIIECTOSINUE OpPraHbl IOCYAapCTBEHHOM
BIIACTH.
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KonTpone 3a npenocraBieHHMEM TOCYAapCTBEHHOW YCIyTH  MOXET
OCYIIECTBISTECS TPaXKJaHaMU KaK JIMYHO, TaK M B COCTaBe OOIIECTBEHHEIX
OObEMHEHUH M HMHBIX HErOCyAapCTBEHHBIX HEKOMMEPUECKHMX OpraHu3alliii B
dopmax u nopsake, ycranosieHHoM Penepanpabiv 3akoHoM ot 21 uromst 2014 r.
Ne 212-®3 «O6 ocHoBax ob1ecTBeHHOr0 KOHTpouis B Poccuiickoii Mepeparuny.

V. locynebnbiii (BHeCyAeOnbIil) MOPAXOK 00KaTOBAHUSA PellleHH i
H AelicTBHI (0e3aelicTBHA) opraHa, NpeIoCcTaBJIAIONIErO
rocyJapcTBEHHYIO YCJIYIy, MHOTO(pYHKIIHOHAJILHOIO IIEHTPA,

a TaKKe HX JOJKHOCTHBIX JIHL, FOCYyAapCTBEHHbIX
CJayKam X, pa0OTHHKOB

5.1. Madopmanus 41 3aHHTEPECOBAHHBIX JIHL 00 HX MpaBe Ha
aocyaeOHoe (BHecyxeOHoe) o0xkaioBanue AeficTBuii (6e3aeiicTBus) u (MJan)
pelIeHn i, IPUHATHIX (OCYLIECTBJIEHHbIX) B X0/I€ NMPeX0CTABJICHHUS
rocyJapcTBeHHOH yCJyru

5.1.1. 3asBuTEND UMeEET NpaBO Ha JocyebHoe (BHeCY1eOHOe) 00XKaTOBaHUE
neiictBuil (Oe3neiicTBUs) W pelleHHd, NPUHATHIX (OCYLIECTBISEMBIX) B XOJE
IPEJOCTaBIeHHs TOCY JapCTBEHHOM YCIIyTH.

5.1.2. B cootBercTBUM co cTatbedd 11.1 dexnepanpHOro 3akoHa Ne 210-03
3asBUTEJIb MOXKET OOpPATHUTHCS C kKalloOOH B TOM UHUCIIE B CIEAYIONIMX CIIyYasix:

1) HapyweHHss Cpoka perucTpanud 3ampoca O NpeJoCTaBIeHUH
roCy/1IapCTBEHHON YCIyTrH, 3ampoca, ykazaHHoro B crtatbe 15.1 denepasibHOrO
3akoHa Ne 210-D3;

2) HapyllIeHUs CpOKa NPEAOCTABIEHUS IrOCY IApCTBEHHOU YCIIyIy;

3) TpeboBaHMs Yy 3asBHUTENsS JOKYMEHTOB MM HHpopMauuu Jubo
OCYIIECTBICHHs NEeHCTBUIl, NpeACTaBIeHHEe WM OCYIIEeCTBIEHHE KOTOPBIX HE
IpeIyCMOTPEHO HOPMAaTMBHBIMHM NpPaBOBbIMM akTamMHM Poccuiickoir ®enepanum,
HOPMAaTUBHBIMU INpaBOBBIMU akTamu PecnyOmuku TeiBa M IpenocTaBleHMs
roCyJapCTBEHHOM YCIIyTH;

4) oTKkaza B IpueMe JIOKYMEHTOB, IpeJOCTaBJI€HHE  KOTOPEIX
IpeayCMOTPEHO HOPMAaTUBHBIMM NpaBOBbIMM akTamH Poccuiickoi ®enepanum,
HOPMAaTHBHBIMU IpaBOBBIMU akTamu PecrnyOmuku TeiBa miis mpeaocTaBieHMs
roCyJJapCTBEHHOH YCIIyTH, Y 3asBUTEILS;

5) oTka3za B NpeAOCTaBICHUU rOCYAAPCTBEHHOM YCIYId, €ClId OCHOBaHMS
OTKa3a He TIpeayCMOTpeHbl (enepajbHBIMU 3aKOHAMH M IPUHATBIMH B
COOTBETCTBHM C HUMH WHBIMH HOPMAaTHBHBIMH IIPaBOBBIMH akTaMu Poccuiickoid
Deepannu, 3aKOHAMU ¥ MHBIMH HOPMaTHBHBIMH IIPaBOBBIMH akTaMM Pecry6imuku
TriBa;

6) 3arpeboBaHUS C 3asBUTENS] NpPU TNPEJOCTaBIEHHH TIOCYJapCTBEHHOM
YCIAyrd IUJIaThl, He IpeAyCMOTPEHHOH HOPMATHBHBIMHM IIPABOBBIMM aKTaMH
Poccuiickoit ®eepanui, HOpMAaTUBHBIMU NPaBOBBIMU akTamMu Peciry6iixu Trisa;

7) oTkaza oOpraHa, IIpelOCTaBIISIOLIETO TIOCYJapCTBEHHYIO  YCIyTY,
JOJDKHOCTHOIO JIMI]@ OpraHa, IpeJoCTaBIIAIOLIEro IOCYyJAapCTBEHHYIO YCIYTY,
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MHOrOoQYHKIMOHANIBHOIO LEHTpa, pabOTHHKa MHOrO(QYHKIMOHAJIBFHOIO LIEHTPA,
OopraHu3alui, [pelyCMOTPEHHBIX YacThio 1.1 crathu 16 OenepanbHOro 3akoHa Ne
210-®3, wiu ux pabOTHHUKOB B HCIIPaBICHUM AONMYHICHHBIX MMM OIEYaTOK H
OlIMOOK B BBIIAHHBIX B pe3yNbTaTe IPEAOCTAaBICHHUS T'OCYJApCTBEHHON yciyru
JOKYMEHTAax JIM00 HapyIIeHHEe yCTaHOBIEHHOTO CPOKa TAKHUX MCIIPABJICHUI;

8) HapylIeHHs CpOKa WJIHM IOpSAKa BBIOaYM JOKYMEHTOB I10 pe3yJibTaTaM
IIPENOCTABIICHUS MOCY JapCTBEHHOM WIM MyHUIIMIIAIBHOHR YCIIyTH;

9) mnpHOCTaHOBIEHMs IPEAOCTABIECHUSI TOCYJapCTBEHHOM YCIyId, €CIH
OCHOBAaHMsl INPUOCTAHOBIICHHS HE IIPEeNyCMOTpPEHBI (elepalbHbIMU 3aKOHAMH H
IPUHATHEIMH B COOTBETCTBUU C HUMHU UHBIMU HOPMATHBHBIMHU IPABOBBIMH aKTaMHU
Poccuiickoit @enepanuu, 3aKOHAMU U UHBIMU HOPMaTUBHBIMHU [PaBOBBIMH aKTaMH
PecniyOnuku TriBa;

10) TpeGoBaHHMs y 3asBUTENS IPH IPEIOCTABICHHH TI'OCYHapCTBEHHOM
YCIYTM JOKYMEHTOB WM HHGOpPMAaLUH, OTCYTCTBUE U (WUJIHM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3blBAJIUCh IIPU IEPBOHAYAJIBHOM OTKa3e B IIpUEME JOKYMEHTOB,
HEOOXOMUMBIX JJIs TPEJOCTaBICHHUS TIOCYJapCTBEHHOW yciyrd, Jubo B
IPENOCTABICHUM TOCYJAPCTBEHHOM yCIYru, 3a MCKIIOYEHHUEM CIIY4aes,

IIpe1yCMOTPEHHBIX NMYHKTOM 4 4dactu 1 ctateu 7 PenepansHoro 3akoHa Ne 210-
3. '

5.2. OpraHbl rocyiapcTBeHHOH BJIACTH, OPraHU3alHH H
YIOJIHOMOYEHHbIE€ HA PACCMOTPEHHE 5KaJI00bl JTHIA, KOTOPbLIM MOKET ObIThH
HanpaBJjieHa aJ100a 3asBUTeJisl B JocyAeOHOM (BHecyaeOHOM) mopsiake

5.2.1. Xanoba Ha peleHus, aeicTBHS (0e3eHCTBUE) LIEHTpa 3aHATOCTH, €ro
JOJDKHOCTHBIX JIUL JIUOO paOOTHUKOB IOJAETCS ISl PacCMOTpeHHs B MUHTpyA
Pecniy6nuku TriBa.

52.2. B ciuywyae ecaud oOanyroTcsi pelleHus MHUHUCTpa MuHTpyna
Pecniybnuku TeiBa, kanoba HampaBiseTcss [UIi PacCMOTPEHHS B aJpec
3amectutens npencenatens llpaBurensctBa PecnyOmuku TriBa, B BeleHHUH
KoToporo Haxoautcs Munrtpyna Pecriybnuku Thisa.

5.2.3. Xanoba Ha pemeHus, aedcTBus (Oe3neiicTBue) pabotHukoB M®I]
TrofiaeTes I paccMOTpeHus pykoBoautento M®L] B nmuceMeHHOH popMme, B TOM
qyuclie IpU JIMYHOM IIpUEME 3asBUTENsS, IO II0YTE€, B DJIEKTPOHHOM BHJE
rocpeAcTBOM oduuuansHoro caiita M®PIl, eauHoro noprana, CHUCTEMBI
JocynebHoro obxanoBaHus ¢ UCIONb30BaHUEM ceTd «MHTepHeT».

5.3. OGmne TpeboBaHus K NOPAAKY
MOJa41 H PaCCMOTPEHHS KaJ100bl

5.3.1. HudopMauus o TmoOpsaKke IOJa4yHd U PaCCMOTPEHHs IKaJIOObI
pasMeliaeTcss Ha HMHQOPMALMOHHBIX CTEHAAX B MeCTax IpeIOCTaBICHHUS
rocyJlapCTBeHHOH yciyru u B ceTd «MHTepHeT» Ha €IMHOM IIOpTaje, Ha
odunmansHoM caiite Muntpya Pecry6iuku Teisa.

5.3.2. ComeprxaHue Xao0bl TOMHKHO BKIIIOYATh B ce0s:

1) HauMEeHOBaHHE LEHTpa 3aHATOCTH, MOJDKHOCTHOIO JMUa UEHTpa
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3aHATOCTH JIMOO TrOCYJapCTBEHHOIO TIpaXJIaHCKOro ciyXxamero MuUHTpyaa
Pecnybnuku TeiBa, MO®L], ero pykosogutesns U (unu) paGOTHHUKA, pellieHHS H
neiictus (O6e3aeiicTBre) KOTOPBIX 00XKATYIOTCS;

2) ¢amunuio, UMsl, OTUECTBO (TIOCNIEAHEE - [IPH HAJTUYUH ), CBEIAECHUSI O MECTE
KUTEIbCTBA 3asiBUTENs - (QU3NYECKOro juia JUOO HauMEHOBaHUE, CBEICHHS O
MecTe HaxOXKIEHHs 3asBUTeNs - IOpUIMYECKOro Juila, a Takxke HoMmep (HoMmepa)
KOHTaKTHOro TenedoHa, agpec (aapeca) 3JeKTPOHHOH HOYTHI (TPU HATHUYUH) H
MIOYTOBBIN aJpec, 10 KOTOPBIM AOJDKEH OBITh HAaNpaBiieH OTBET 3asBUTEIIO;

3) cBepeHuss 00 oOXanmyeMbIX pelleHUsX U HeHcTBHsSX (0Oe3neHCTBIH)
LEHTpa  3aHATOCTH, JO/DKHOCTHOIO  JIMIA  LEHTpa  3aHATOCTH  JIUGO
rOCyJapCTBEHHOI0 Tpa)KJaHCKOro ciyxamero MuHtpyna Pecny6nuku ToiBa,
M®ILI, paborauka M®DILJ;

4) noBOIBI, HA OCHOBAaHUM KOTOPBIX 3asBUTENb HE COIJIACEH C pelIeHUEM H
neiicteueM (Oe3nelicTBMEM) LEHTpa 3aHATOCTH, IOJDKHOCTHOTO JIMIa LIEHTpa
3aHATOCTH JIMOO TIOCYAApCTBEHHOIO TIpaKJaHCKOTO ciykaniero MuHTpyna
Pecnybimukun  TeiBa, MOLI, pabotHuka MODII. 3asButeneM MOryt OBITh
NpeJCTaBIEHbl JOKYMEHTHI (IIPH HAJTMYHH ), TOATBEPIKJAIONINE JIOBOJBI 3asiBUTEIIS,
00 UX KOTHH.

5.3.3. Ilo pesynpTaTam paccMOTpeHHs XKaJoObl MPUHUMAETCS OJHO U3
CIEAYIOIINX peIIeHUN:

1) xanoba ynosineTBOpsieTCsi, B TOM 4ucie B (OpMe OTMEHBbl NMPHHSITOrO
pellieHus, KUCIpPaBJIeHHs JIOMYIIEHHBIX ONe4YyaTOK M OIIMOOK B BBIJAHHBIX B
pe3yjbTaTe IMpeAoCTaBIeHHs IOCYNapCTBEHHOM YCIYyTrd IOKYMEHTaX, BO3BpaTa
3asBUTENIO JEHEXHBIX CpeIACTB, B3UMaHHE KOTOPHIX HE IPEeAyCMOTPEHO
HOpMaTUBHBIMU IIpaBOBBIMM akTamH Poccuiickont Pdenepauuu, HOPMATUBHBIMU
paBOBbIMU akTamu Pecnybiuku ThiBa;

2) B yIOBJIETBOPEHUH aJ00bl OTKA3bIBAETCS.

5.3.4. He nosgHee nHs, CIEAYIOLIErO0 3a JHEM IMPUHATUS pELUEHUS,
yKa3aHHOT'O B HACTOSIIEM MyHKTe AJIMUHUCTPAaTUBHOIO PErjiaMeHTa, 3asiBUTENIO B
MUCHMEHHOH ¢GopMe U 1O OJKENaHHIO 3asBUTENs B JIIEKTPOHHOH Qopme
HampasJisieTCsl MOTUBHPOBAHHBIM OTBET O pe3ysbTaTaX PaCCMOTPEHMS KaJIOOLI.

5.3.5. B cnyuyae ecnu xanoba Oblna HampaBieHa ¢ HCIOJNb30BaHHUEM
CHUCTeMBI  JlocyJeOHOro oO)kanoBaHHs, OTBET 3asABUTENIO  HaIpaBiseTcs
MIOCPEJCTBOM JIaHHOU CUCTEMBI.

5.3.6. B cnywyae mnpusHaHus KajoObl MOJUIEkKAIEH YIOBIETBOPEHUIO B
OTBETE 3asBUTENIO JaeTcs UHPOpMaLHsl O NEHCTBUSIX, OCYLIECTBIIsIEMbIX LICHTPOM
3aHarocty, MODIL[, B wUensix He3aMeIJIUTEIbHOI0 YCTPaHEHHUs! BbISBIECHHBIX
HapylIeHHH TpU OKa3aHWH TroCyJapCTBEHHOM YCIYyIHM, a Takxe IPUHOCATCA
M3BMHEHMs 3a JIOCTaBJICHHBIE HeyJno0cTBa M yKasbplBaeTcsi HMHGpOpMauus o
JaIBHEHIINX NEeHCTBUAX, KOTOpble HEOOXOIUMO COBEPILUUTH 3asBHMTENIO B LIEJAX
TIOJTyYeHHs] TOCYJapCTBEHHOHN YCIIyTH.

5.3.7. B cnyvae mpu3HaHHs *ajloObl, HE MOJIEXKAILEH YIOBJIETBOPEHHUIO B
OTBETE 3asBUTENIIO, JAIOTCS apryMEHTHUPOBAaHHBIE pa3bsCHEHUs O IIPHYHHAX
TIPUHATOrO PelIeHHs, a Takke HHGopMalMs O Mopsiake 00)KanoBaHHUs MPUHSTOIO
peleHusl.
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5.3.8. Ecnu B xanobe He yka3aHbl HaMUIHs 3asBUTENS - (PU3HUECKOrO JIMIA
(HauMeHOBaHME 3asBUTEJNS - IOPUIMYECKOTO JIMIIA), HAIIPABHMBILIETO Xajlo0y, WM
IOYTOBBIM aapec (agpec D3JIEKTPOHHOW IOYTHI), MO KOTOPOMY MAOJDKEH OBITh
HamnpaBJIeH OTBET, OTBET Ha Xanoly He JaeTcsl.

5.3.9. Ecnu TekcT )ano6sl B MUCBMEHHOW (hopMe He MOoAIaeTcs IPOYTEHHIO,
OTBET Ha Xanoly He JAaeTcs ¥ OHA He MOAJIEXUT HallpaBJIeHUIO Ha paCCMOTPEHHE B
COOTBETCTBYIOIIMA OpraH MJIM COOTBETCTBYIOLIEMY JOJDKHOCTHOMY JIMIy, B
KOMIIETEHIIUIO KOTOPbIX BXOJHUT PAacCMOTPEHHE KaloObl, 0 4YeM B TEUEHHE TpeX
pabourx JHEH co JHS perucTpaluuu >KajoObl COOOINAETCs  3asBHTEIO,
HamnpaBuBIIeMy kanoly, ecid QaMuiuds 3asBUTENs - (U3HYECKOro JIMIa
(HauMeHOBaHMe 3asBUTENS - IOPHIMYECKOro JIMI[A) M TMOYTOBBIM aapec (ampec
3JIEKTPOHHOM MOYTHI) MOAAAIOTCS IMPOUYTEHHUIO.

5.3.10. Ecnu TekcT %anobbl He MO3BOJISIET OMPENETIUTh CYTh )KaloObl, OTBET
Ha xanoby He JaeTcsi, U OHAa He MOJJIEKUT HANpPaBICHHIO HA PacCMOTPEHHE B
COOTBETCTBYIOIIMM OpraH WJIH COOTBETCTBYIOLIEMY JOJDKHOCTHOMY JIMIy B
COOTBETCTBHM C MX KOMIIETEHLIMEH, O 4YeM B TeueHHe Tpex pabouyux JHEH co IHs
pEruCTpaliH Xano0bl coodIaeTcs 3asBUTEIO, HAITPaBUBIIIEMY XaJlo0y.



Tpunoxenue Ne 1

K AIMHHUCTPaTHBHOMY perjlaMeHTy

110 MPEAOCTABIEHHIO rOCYAAPCTBEHHOM yClyrH
«OpraH13aluu1 cornpoBOXKASHHUS MPH
COIEHCTBUY 3aHATOCTH HHBAIUIOBY

IIEPEYEHD
IIPU3HAKOB 3ASIBUTEJIEA, A TAK)KE KOMBHUHALIMA 3HAYEHHWI TIPU3HAKOB,
KAJXKJASA U3 KOTOPBIX COOTBETCTBYET OJHOMY BAPUAHTY
HNPEJOCTABJIEHMSA YCJIYT'U

Tabanua 1. Ilepevens npu3HakoB 3asBHTE €

Ne Ipusnak 3asBuTEns

3HayeHHs NPU3HAKa 3a9BUTEN
n/n

Pesynbrar:
- BbI1a4a cepTUdHKaTa O NPeAOCTaBIEHHH roCyAapCTBEHHOM YC/IyrH Mo OpraH13aLuu
COMPOBOXAEHHS NMPH COAEHCTBHH 3aHATOCTH HHBAJIWAOB;
- Bbl1a4a HHAMBUAYANbHOIO NJaHa MEPONPHATHIH, PEKOMEHAYEMBIX MPH CONPOBOKAECHHH
HHBaIMAa NpH 0QOPMIICHHH ero TPy a0y CTPOICTRA,
npodeccHoHanbHOH ananTauuu Ha paboyeM Mecte, GOPMHPOBAHHHU MYTH €ro MepeaBHKEHHS
Ao mMecTa paboTel M 06paTHO U MO TeppUTOPUH paboToaaTens

HUusanun

3asBUTEND JIUYHO

Tabnanua 2. KomOnHauuy 3HAYeHAH NPH3HAKOB, KAXKAANA H3 KOTOPBIX
COOTBETCTBYET O/{HOMY BAPHAHTY NPeOCTABJ/IEHHS YCJIYTH

Ne

Kom6uHauuu 3HaueHui npu3Hakos
BapHaHTa

Pe3ynbTaT rocyjapcTBeHHOMH yCyrH, 3a KOTOpbIM o0patiaercs rpaxIaH1H:
- BblJa4a cepTHdHUKaTa 0 NpeaoCcTaBIeHHH rocyAapCTBEHHOM YCITyrd MO OpraHu3aLuu
COMPOBOXEHHS NMPH COACHCTBUM 3aHATOCTH HHBAJIMIOB;

- Bbl1a4a HHAWBUAYAIbHOrO MJ1aHa MEPOTPUATHIA, peKOMEeHAyeMbIX MPH COMPOBOXKICHUH HHBAIHAA
npu oQOpMIEHHH ero TpyaoycTpoicTBa, npodeccHoHaNbHON axanTaudu Ha pabodem MecTe,
¢$bopMHpPOBaHMH MYTH €ro NepeaBUkeHHs 10 MecTa paboTel M 06pPaTHO U MO TEPPUTOPHH
paboronarens

I/IHBaJ'IHLl; 3a9BHUTCIb JIHYHO

Pe3ynbrar angMUHHCTpaTHBHBIX Npouenyp "McnpapneHre NOMYyLIEHHbIX ONEYaTOK W OLUHOOK B
JOKYMEHTaX, BbIJaHHBIX MO pe3yJbTaTaM NpeAoCTaBleHHs rocy1apcTBeHHOI ycryru” - "Bbiaaua
rpaxAaHUHY UCIPABIEHHOro cepTH(UKATa O NPEeAOCTABICHHH rocyapcTBEHHOH yCayry no
OpraHU3aLUHH COMPOBOXKACHHS MPH COACHCTBUH 3aHATOCTH HHBAJIWAOB H (HIIH) HHAMBHAYATIBHOIO
Tn/1aHa MEPOTIPUATHIA, pEKOMEHIYEMbIX MPH COMPOBOXACHUH HHBAITHAA NMPH 0QOPMIIEHHH €ro
TPYAOYCTPOCTBa, npodeccHoHaNbHOMN afanTauud Ha paboyem Mecte, GOPMHUPOBAHHH ITyTH €r0
nepeaBHXEHHS 10 MecTa paboTsl M 00paTHO U Mo TeppUTOpUH pabotoaarena”

2 HMuBanua; 3asBUTENb JIMYHO




