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O BHECEHHH W3MeHEeHnH B
A IMWHUCTpATHBHBINA periaMeHT
IPEAOCTaBNEHUS rOCyIapCTBEHHOM
YCIYTH 1O BbIJade YAOCTOBEPEHMS
' (myOnmkara YAOCTOBEpEHHS)
rpaxkIaHaM, MOBEPTTHAMCS
paJuaIiOHHOMY BO3/IEHCTBHUIO
BCJICACTBHE SIOCPHBIX MCIBITAHHM Ha
CemunanaTHHCKOM " TONHTOHE,
YTBEPKICHHEIH TIPUKa30M
MunncrepeTBa Tpyaa, 3aHATOCTH U
COLMANbHOM  3alMThl  PecmyOmuku
Tarapctan ot 16.07.2012 Ne 567 «O6
YTBEPXKJICHUH AJIMUHUCTPATHBHOI'O

periiaMeHTa IIpEeIOCTABIICHHUS
TOCYJJapCTBEHHON YCIYrH IO BBIJa4e
YAOCTOBEPEHU (myOnukata
YAOCTOBEPEHWMS) rpaXkJaHaM,
HOJIBEPTIIMMCS paauaruOHHOMY

'BO3JCUCTBHIO BCJIICEACTBUC  AOCPHBIX
ACIBITAaHUM Ha CeMHUITaTaTHHCKOM
IIOJIUTOHE

B memnsax cosepieHcTBOBaHUS PaOOTHI IO TIPEJOCTABIEHHIO FOCYAaPCTBEHHBIX
yCIyr B cepe MOJIEPKKY HACEIEHUS IT p M K 4 3 BI B 4 I0: .

YTBepz[I/ITL MpuIaraeMbie H3MEHEHU, KOTOpBIEe BHOCATCS B
AZIMAHHMCTPATHBHEIN periaMeHT IIPefOCTAaBICHHMS TOCYJapPCTBEHHOM YCIYTH IIO
BBIZIa4€ YAOCTOBEpeHMs (AyONUKaTa yIOCTOBEPEHHsS) TPaXKOaHaM, IIOBEpIIIHIMCS
pagualliOHHOMY  BO3ICHCTBUIO  BCIEACTBHE  SIACPHBIX  WCHOBITAaHHM  Ha
CeMunanaTHHCKOM TOJNWTOHE, YTBEPKIECHHBIH INpuUKazoM MUHHCTEPCTBA TPYIa,
3aHATOCTH ¥ COLMaIbHOM 3aluThl Pecirybmuku Tataperan ot 16.07.2012 Ne 567 «O6
' YTBEPXKJCHHM aJMMHHMCTPATHBHOIO PErIaMEHTa IIPEeIOCTABIICHHs T'OCYIapCTBEHHOMR
YCIOyrd 1O BBIIaue YHOCTOBEpEHHs (OyOlMKaTa YIOCTOBEpEHMS) TIpakaaHaM,
MOIBEPTIMUMCS PaJIUAIAOHHOMY BO3IEHCTBHIO BCIIEACTBUE SAACPHBIX MCIIBLITAHMM Ha
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CeMUTIANaTHHCKOM  TTOJHTOHE) (c UW3MEHEHUSIMH, BHECEHHBIMHU IIpUKa3aMHu
Musnncrepcrsa pr,na 3aHATOCTH W conuanbHOM 3amuThl Ne 20 or 18.01.2013, ot
07.06.2016 Ne 317, ot 10.10.2016 Ne 573, or 08.06.2017 Ne 348, ot 07.05.2018
Ne 357, ot 19.09.2018 Ne 887, ot 26.07.2019 Ne 580, ot 15.11.2019 Ne 1031, or
14.07.2020 Ne 518 o1 09.10.2020 Ne 715, o1 20.12.2021 Ne 946).

Munuctp | O.A. 3apurmora



VTBepKIeHBI

npuKa3oM MuHHCTepCcTBa TpyAa,
3aHATOCTH ¥ COLMAILHOM 3aIlUTEI
Pecrry6muxu TaTapcran

OTLZHALO2L No FfA/

N3menenns,
KOTOPBIE BHOCATCS B AIMUHHMCTPATHUBHBIH PEriIaMeHT
MPEIOCTaBJICHNs TOCYJapCTBEHHOM YCIIYTH IO BhIade
YZOCTOBepeHHU (NyOnuKaTa yAOCTOBEPEHHS) IPaKIaHaM, MOABEPIIIHMCS
PagUAIMOHHOMY BO3JEHCTBHUIO BCIEACTBHE SISPHEIX HCIIBLITAHUIN Ha
CemuIialaTHHCKOM IOJIATOHE, YTBEPXKASHHEIH MPUKa3oM MUHKMCTEPCTBA TPY/a,
3aHATOCTH H COLMabHOM 3amuTel Pecnybmuku Taraperan ot 16.07.2012
Ne 567 «O6 yreepkneHry AJMUHUCTPaTHBHOTO PErjiaMEHTa PEAOCTABICHHA
TOCYHapCTBEHHOM yCIIyTH II0 BBIAQYE yIOCTOBEPEHHUS (IyOauKara yIO0CTOBEPEHHS)
rpaxkJaHaM, IMOABEPIIIAMCS PafHallMOHHOMY BO3IEHCTBHIO BCIEICTBHE SIEPHBIX
vcneiTaHui Ha CeMUnIaTaTHHCKOM HOJIUTOHEY

B pazgene 1:

IIyHKT 1.4 U300XUTH B cleAylomell pelakIun:

«1.4. Ilpu mnpemocTaBIeHHH TOCYJAPCTBEHHOH YCIYrd NpOQHINPOBAHE
(IpemocTaBieHAE 3aBUTEITIO TOCYAAPCTBEHHOM YCIYTH B COOTBETCTBHUH C BAPHAHTOM
MPENOCTABICHUS TOCYHAapCTBEHHON  YCIyr'¥M, COOTBETCTBYIOIIMM IIpH3HAKaM
3aABUTEIA, ONPENEICHHBIM B Pe3ylbTaTe aHKETUPOBAHUSA, IPOBOAKMMOIO OPraHOM,
IIPEIOCTABIISIONINM YCIYTY) He IIPOBOIUTCA.);

- myHKTH 1.4.1 - 1.6 npu3HaTh yTpaTUBIIAMH CHILY;

pazziensl 2 — 5 W3NI0KUTH B CIEeAYIOLIEH peqaKiiy:
«2. CtaHzapT NpefoCTaBIeH s TOCY IaPCTBEHHOM yCIyTH
2.1. HammeHoBaHMe rocy1apCTBEHHOM YCIYTH
Brimaua  ymocroBepenma — (myOnmmkata — yAOCTOBEpEHHs) — IpaxkaaHaMm,
HOABEPIIHAMCH PATUAIMOHHOMY BO3JEHCTBUIO BCIIEACTBUE SICPHBIX UCIIBITAHMH Ha
CeMHUIIAIATHHCKOM TIOJIUTOHE (Jaliee - YIOoCTOBepeHHe (AyOauKaT yIOCTOBEPEHNUS).
2.2. HauMenoBaHHe opraHa, MpeIoCTaBIsAIOIIEro roCy JapCTBEHHYIO YCILyTy
2.2.1. TocymapcTBeHHasi yciiyra IpefocraBisercs MHHHCTEpPCTBOM TpPYAa,
3aHATOCTH M COIMaNbHOM 3ammTs! PecriyOnuku Tatapcran (anee - MEHHCTEPCTBO) B
nvne YrpasieHus (0TheNia) COMUATbHOM 3auThl MUHHCTEPCTBA TPYIa, 3aHATOCTH U

conpanbHoM 3ammtel PecrmyOmwkm TarapcTaH B MyHHIUNAIBHOM paiOHE WM
ropozickoM okpyre Peciy6nuku Tatapcran (nanee — YIpaBleHHE (OTAEN)).



222, I'ocynapcteennas ycmyra depe3 MHOTOGYHKIMOHATHHELL LIEHTp -
- IIPCAOCTABICHUA TOCYapPCTBEHHBIX ¥ MYHHIMNANBLHEIX ycuyr (manee — M®LI) He
NPEeSOCTaBIAETCS.

2.3. PesynbTaT nIpeocTaBlieHUs rOCYAapCTBEHHOMN yeIyra

2.3.1. PesyneraTaMy IPEfOCTABIEHNS TOCY NAPCTBEHHOM YCIyTH SIBIIAIOTCS:

IPUHATAE PEINCHUS O BbiJade (OTKa3e B BEIJade) yHOCTOBepeHHs (IyOmmkara
YAOCTOBEpEHHA),

BBI/Ia4a 3aJBUTEIIO YIOCTOBEPEHH (yOnrKaTa yaoCTOBEpEHN:).

PexBU3HUTHI pemenns 0 BEIa4e yAOCTOBEpEHHs (y6IIMKaTa YIOCTOBEPEHNS):

HOMEp H JIaTa pellieHHS,;

HaWMEHOBAHHE OpPTaHa, YIOJHOMOYEHHOTO Ha IPHHSTHE PEINCHN;

HOMEp | J1aTa 3asBIICHNS;

(amunms, MM, 0TIECTBO (HOCTEAHEE — PH HATHIAH) 3asBHTEIIS;

AOIDKHOCTh JIWNA, YMOJAHOMOYEHHOTO Ha IPUHATHAE pelleHus (manee -
YIIOJIHOMOYEHHOE JIUIIO);

DO (mocnennee — npy HATAYHH) YIIOTHOMOYEHHOTO JIALA;

CBEJICHUA 00 3IIEKTPOHHOM TOIIHCH.

PexBu3uTEl pemieHHs 00 OTKase B BbAaYe YIOCTOBEPEHHS (11y6m/11<aTa
YAOCTOBEpEHMS ):

HOMep W Jara pemeHus o0 oTKase B BBIAYe YHOCTOBepeHMs (1yOnmkara
YAOCTOBEPECHMS);

HaMMEHOBAHHE OpraHa, YIIOJIHOMOYEHHOTO Ha IIPUHATHE PEICHI;

®HO (mocnennee — npy HATHIHHN) 3IBHTEIIS;

IIPE/ICTaBICHHBIE 3asBHATEIEM JOKYMEHTHI;

OCHOBaHUS [UI1 NPHHATHA peleHuss o0 OTKase B BHIJAYE YAOCTOBEPEHHS
(TybnmKara yaOoCTOBEpeH¥s);

JOJKHOCTH YIIOJIHOMOYEHHOI'O JIAIA;

OHO (rrocnennee — Mpy HATHIHH) YIIOTHOMOYEHHOTO JIALE;

CBeZICHUA 00 3IIEKTPOHHOM TOIHCH.

Pe3yneTaToM IIpefOCTaBI€HHS TOCYNAPCTBEHHOM YCIOYrHM He SBISETCH
peecTpoBas 3anuch.

Pesynprar mpenocTaBieHMs TOCYHapCTBEHHOM YCIyTd (HUKCHpyeTcd B
rOCyAapCTBeHHOM HH(opManuoHHOW cucTeMe «COIMaNbHEBIM PErucTp HaceIeHHS
Pecriy6muxu Tarapctany. :

Peructpanmus pesynmprata Ha OyMaXXHOM HOCHTENE€ OCYIIECTBIAETCS B
YCTaHOBJICHHOM IIOPSIJIKE.

2.3.2. VYBegoMieHHE 3asSBUTENS O TPUHATOM PpEIIeHHH O BEHIAaYe (OTKase B
BbIIade) yIocToBepeHus (JIy0nrKaTa yAoCTOBepeHHs) OPOpMIIIeTCS M HAPaBIIAETCS
3asiBUTEJIIO B COOTBETCTBUH C BEIOPAaHHBEIM MM CITOCOOOM ITOITydeHH:

B IHUCHBMEHHON (opMe JMYHO 3afBUTEIIO WIA IOYTOBBEIM OTIPABICHUEM II0
IIOYTOBOMY aJIpecy:
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B (hopMe 3NIEKTPOHHOrO JOKYMEHTA - TIO afpecy SJIEKTPOHHOM IIOYTHI, B TUYHBIH
KaOWHET 3asBHTENS B TOCYJapCTBEHHOMN HHQOpMAaIMoHHO! cHcteme | «IJoprai
TOCYNIApCTBEHHBIX M MYHMIMIANBHBIX ycloyr PecryGmukm Tarapcram» (mamee -
Tlopran rocyfapcTBeHHBIX ¥ MyHUIOMIATBHBIX YCIYT Pecny6muxu Tatapcran).

2.4. Cpok mpeiocTaBIeHNs TOCYJaPCTBEHHON yCIyTH

2.4.1. TocynapcTBeHHas yciyra B clIydae, eCid 3asfBCHHE U JOKyMEHTHI,
Heo0XO[MMBEIE UL IPeIOCTABIEHHS TOCYapCTBEHHOMN YCIIyTH, TIOJAHBI 3asBUTEIIEM
ITOCPE/ICTBOM IIOYTOBOIO OTIPABIECHHUS WU JIMYHO, IIPEHOCTABIAETCS B 15-IHEBHEIM
CPOK, HCUHCIIICMEIA B pabOUUX THSX, CO THS PETHCTPALAY 3a8BICHHS W JOKYMEHTOB.

B cinysae HemocTymmeHWs —CBefleHHl, 3aIpamMBacMBIX - B paMKax
MEXBEJOMCTBEHHOTO B3aHMMOJCHCTBHUS, CPOK IPENOCTaBICHHS I'OCYJapPCTBEHHOM
ycnyrd mpojneBaercs 1o 20 paGoumx AHeH cO AHS pPEerMCTpaldd 3asBieHus ©
JIOKYMEHTOB.

2.4.2. TocymapcTBeHHass ycinyra B Cioydae, eCIH 3asiBICHHE H JOKYMEHTEL,
HeoOXOMMEIE IS IIPEIOCTaBICHNS TOCYIapPCTBEHHOMN YCIyTH, IIOAAHE! 3asBATEIEM
Uepe3 JIMIHBIA KabuHeT 3asBuTens Ha Pecry6mukanckoM mopTane, IpeocTaBiIIeTcs
B 15-mHEBHBIH CPOK, MCUMCIAEMBIH B KACHOAPHBIX IHSAX, CO IHS TIPUCBOEHHUS
3ajABJICHUIO HOMEpa B COOTBETCTBHH C HOMEHKIATypol Jenm u craryca «IIposepka
AOKYMEHTOB», OTpakaeMas B JIMYHOM KabuHeTe Ha Ilopraiie rocymapcTBeHHBIX U
MYHUIMIIATLHEIX yCIyT Peciy6muku Tatapcran.

YBepoMIileHVEe 3aBATENS O IPHHATOM PEIIEHHN O BhZade (06 OTKa3e B BHIaUe)
YZIOCTOBepeHu (IyOnHKaTa YZOCTOBEPEHHS) OCYIIECTBISAETCA B ICHb MONMIHCAHUA
pyKoBonuTeneM YmpaBieHus (OTAena) pellleHHs o Beiaue (00 OTKase B BEIade)
YIOCTOBepeHu (IyOnmMKaTa yAOCTOBEPEHHN).

Yanocrosepenus odopmisiorcs MuructeperBom Poccuiickoii @efepaliny 1o
HelaM TPaXAaHCKOH OOOPOHBI, Ype3BHYAMHBIM CHTYallMsAM M JIMKBHAAIMA
TIOCIIEICTBAM CTHXMIHBIX OenctBuil (nanee - MUC P®) B TeueHHe JBYX MECAIEB CO
AHS TIOCTYTUIEHHS NpeACTaBleHui 00 o(QOpMIEHHH W BBEIAa4e YIOCTOBEPEHMH W3
MunucrepcTBa.

2.4.3. T'ocynapcTBeHHass yciyra B Ciydae, €Cid 3asBICHHE W JOKYMEHTEL
He0oO0XOAUMEBIe /Ui TIPENOCTABICHHS TOCYAAPCTBEHHOM YCIyTH, IMOJAHEL 3asBUTEIIEM
4epe3 MHPOPMAIHOHHO - TEIEKOMMYHHKAIIMOHHBIE CETH OOIIEro AOCTYNa, B TOM
gucie yepes ceTh «MHTepHET” (manee — cets «VIHTepHET») MpemocTaBisercs B 15-
OHEBHBIM CPOK, MCYHCISEMEI B pabouux IHIX, CO JAHA PETHUCTPAIMHU 3asBICHUA U
JOKYMEHTOB.

2.4.4. HanpapneHwe 3adBUTENIO JOKyMEHTa, SBIIOMIETOCH PpE3YIBTATOM
MIPEIOCTaBICHUS I'OCy JAPCTBEHHOM YCIIyTH, CIIOCOO0M YKa3aHHBIM 3a BUTEIIEM, B TOM
qrcie B opMe SMEKTPOHHOTO IOKYMEHTa, OCYIIECTBIAECTCA B ICHb OOPMICHHIS 1
PErruCTpaIyy Pe3yibTaTa IPEAOCTaBICHHUS ITOCY JapCTBEHHOM YCIIyTH.

Briaua yocroBepeHus (yOnukara yaOCTOBEpPEeHHMS) U (MIIM) KOIMH PELISHHS O
Bhiage (00 oTkasze B Bbllade) YAOCTOBEpeHHA (IHyOnukaTa YIOCTOBEPEHHA)
3asBUTEIIO, KOTOPOMY HAaIIPaBJIIEHO YBEJOMJIEHHUE O IIPUHATOM pellleHH O Bhiade (00
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OTKa3e B BBIaYe) YJIOCTOBEpEHHS (IyOIHKaTa yAOCTOBEPEHHS), OCYILECTBISETCS B
I€Hb O0paIlcHUs 3aABATEIS.

B cityuae, eciu 3asBnenne 1 JOKyMEHTH! (KOIHAH JOKYMEHTOB) GEUIHA HaIPaBJICHEI
B Ympaenenue (othen) B (opMe 3IEKTPOHHEIX JIOKYMEHTOB, YAOCTOBEPEHHE
(myGnukar ymocToBepeHHs) BEIAeTCS He HO3JHee paGodero jHs, CIeIyIomero 3a
IHeM OOpaIleHus.

2.4.5. IlprocTaHOBNEHHE CPOKA MPENOCTABIEHHS I'OCYIapCTBEHHOM YCIyTH!

3aKOHOJATENILCTBOM He IPeTyCMOTPEHO.

2.5. IlpaBoBEie OCHOBAHMS I IIPENOCTABIIEHHSA TOCY JaPCTBEHHOM yCIyTu

Ha EnuHoM nopraine rocyapCTBEHHBIX M MYHHMIMNAIBHEIX YCIYyT ((yHKIIHI)
(nanee — Enqunsnit mopran), Iloprane rocyfapcTBEHHBIX ¥ MyHHIHIATBHBIX YCIyT
Pecry6muxu Tatapcrad pasMenneHs::

. TIlepe4eHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryIHPYIOMIUX IPEJOCTaBICHHE
rOCyIAapCTBEHHOH YCIIYTH; '

CBeJICHHA 00 opraHax (y4peKJeHHAX) U JOIKHOCTHBIX JIMIAX, OTBETCTBEHHEIX 3a
OCYIIECTBIICHHE KOHTPOJLA 32 IPEIOCTaBIECHNEM TOCYAapCTBEHHOM YCIIYTH;

uH(popMaIys o IopsaKe TocyAe6HOro (BHECYIeOHOr0) 06XKAIOBAHNS PELICHHH 1
HeiicTBui (Oe37EHCTBAA) OPraHOB, MPEJOCTABIIONINX TOCYAapCTBEHHBIE YCIYTH, a
TaKXkKe HX [OIDKHOCTHBIX JIMI, TOCYAapCTBEHHBIX TpaXJaHCKHX CITyXKall¥X,
PpabOTHHKOB.

2.6. HcuepnpiBaromyii nepedeHs JOKyMEHTOB, HEOOXOAUMBIX IS
IIPENOCTaBICHUA TOCYAApCTBEHHOM YCIIyTH

2.6.1. Jlng nonydeHus ymocToBepeHHs (XyOiMKaTa YIOCTOBEPEHHS) 3aSBHTEIb
peAoCTaBIseT:

3asgBJICHHE O BBIJa4e yjaocToBepeHus. PexomeHmyemas ¢opma 3asBiieHHT
npuBeneHa B [Ipunoxenun Ne 1 x sactosmemy PernamenTy.

NOKyMEHT, IOATBEPXKIAOMMM (PakT IIpOXWBAaHWS B HACEICHHOM ITyHKTE,
BKIIIOUEHHOM B yTBepxkeHHBIe IIpaBurensctBoMm Pocculickoit @enepanuu nepednu
HACEJICHHBIX IIyHKTOB, IMOABEPTIIMXCS .paJdallAOHHOMY BO3ACHCTBUIO BCIICIICTBUE
SIIEpHBIX UCHBITaHUM Ha CeMHUNaJaTHHCKOM IOJUIOHE, B IEPHUOABl PaIUialliOHHOTO
BO3JECUCTBYS (BBIMACKA W3 apXHUBOB IKUIWIHO-3KCIUTYaTallMOHHBIX YIIpaBICHUN
(KUNMUIIHO-KOMMYHAIBHEIX OTJENIOB), CIpPaBKH IACMOPTHBIX CTOJIOB, CHpPaBKY,
BBIIaHHBIE apXWBaMH OOPa30BATENbHBIX YUPESXKISHHWH, WIH JPyTrHe JOKYMEHTEHL,
NOATBEpKIaone (akT NPOXUBAaHUS B HACENEHHBIX IYHKTaX, BKIIOYEHHHIX B
MEPEeYHN). .

BoenHociyxamue JONONHUTENBHO IIPEABABISIOT apXUBHBIE JIOKYMEHTEL,
BBIJAHHEIE B YCTAHOBJICHHOM TIOpsSKe apxwBaMH MuHHCTEpPCTBA OOOPOHBI
Poccuiickoii @eneparum, ¢ yKazaHHEM MECT AUCIOKAMY BOMHCKUX YacCTeH.
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HneHBl ceMell BOEHHOCTYXAIMX JOTOIHATENBHO MpPEACTABISIOT ApXHBHEIE
CHOpaBKK O MPOXKMBAHUM (HE MPOKMBAHUH) B COOTBETCTBYIOMKI MEPHOI B BOCHHOM
TOPOAKE BOMHCKOH YaCTH.

Mt mony4enus my6nyKaTa yIOCTOBEPEHHS 3asSBHTEIH IIPEIOCTABIIIOT:

3adBICHUE O BEIJaYe MyOJMKaTa yJOCTOBEPEHHS C YKa3aHHEM OOCTOSTENHCTB
YTPaTs! WiIK OPYH YIOCTOBEPEHMSI K MECTA €T0 MOyYeHHs Ha OCHOBAHHUH IIEPBUYHBIX
TOKyMeHTOB. PexomeHyemas dopMma 3asiBieHus npuseneHa B Ilpmioxennu Ne 2 x

“HacrosIieMy PernaMenTy;

HCTIOPYEHHOE yIOCTOBEPEHME — B Cllydae oOpalleHus 3a MoiyYeHueM Ty OamrKaTa
YAOCTOBEPEHNSI B3aMEH UCIIOPYEHHOTO.

JIOKyMEHTBI ¥ CHpaBKH IIONYYalOTCS 3asBHTENEM B COOTBETCTBYIOIIHX
OpraHU3alMsiIX HEIOCPEICTBEHHO, B TOM YHCIe, MMPH HAMWYNH TaKOH BO3MOXKHOCTH, B
BIEKTPOHHOM opMme.

2.6.2. 3asBuTeNb IpH OOpAIICHUM C 3asABICHHEM NPEIBABISIET JOKYMEHT,
YAOCTOBEPSAIONIHI THIHOCTb.

3aKOHHBIE MpEJCTAaBUTENM 3afBHTeNed (B ClOy4asx, IPeAYCMOTPEHHBIX
3aKOHOJATENIbCTBOM) JHOO JIMIA, YIOJHOMOUYEHHBIE 3aSBHTEISAMM, JOMOIHHATEIHHO
IPEJICTABIIIOT KOIUHM JIOKYMEHTOB, IOATBEPXJAIONINe WX MOJHOMOYHS Ha
MIPENICTaBICHNAE MHTEPECOB 3asBUTEIIA.

B ciyuae HampaBieHus 3asgBlIeHHS IOCpeICTBOM IlopTaia rocyaapCTBEHHBIX U
MYHUIUIIANBHEIX ycuyr PecmyOmukxu Tarapctan cBefeHHs w#3 JOKYMEHTa,
YAOCTOBEPSIOLIEr0 JIMYHOCTh 3afBHUTEN WM €ro 3aKOHHOTO MPEACTABHTEN,
TIPOBEPSIOTCA TNpPU IONTBEPKACHMM YYETHOW 3amwch B EJWHOW cHcTeMe
UACHTHQUKAIMA U ayTeHTHOUKanMu B WHGPACTPYKType, OOeCIeUnBaroIIeit
HHQOPMALMOHHO-TEXHOIOTHIECKOe B3aWMOJIEHCTBIEe HH(POPMAMOHHBIX CHCTEM,
HCIIOIB3yEeMBIX IS MPEeIXOCTaBICHUS TOCYJapCTBEHHBIX M MYyHHIHITAIBHBIX YCIyT B
aneKTpoHHo# gopme (manee - ECHA).

JloBepeHHOCTh, TOATBEPKAAIOINAs IpaBOMOUne Ha oOpallieHue 3a IOydeHueM
TOCYNapCTBEHHOM YCIyru, BHJaHHAas (U3NYECKUM JUIOM, YIOCTOBEPSETCS
YCHIICHHOH KBAIUQUITMPOBAHHOM 3I€KTPOHHOM ITOANKCHIO HOTapHyca.

Yka3zaHHBIE JOKYMEHTHI MOTYT OBITH TIOJydeHbI 3asBUTENIEM HETTOCPEICTBEHHO B
YIOJHOMOYEHHBIX OPraHU3aIiaX, B TOM UHCIe, TPU HAIWIWH TaKoii BOZMOXHOCTH, B
SJIEKTPOHHOH (hopMe.

3asBieHre W TIpWiaraeMble K HeMy JOKYMEHTHI MOTYT OBITh IpeACTaBIICHEI
(HaTmpaBIiIeHBI) 3aBUTEIEM:

B Vmpasienue (OTHeN) JIMYHO JTUOO ITOYTOBBIM OTIpaBlIeHHEM Ha OyMa)KHBIX
HOCHTEISX;

yepe3 Ilopram TroCyAapCTBEHHBIX W MYHUIMIANBHBIX YCIyr PeciyOmuku
TatapcTaH B BIEKTPOHHOM (hopMe;

yepe3 HHPOPMAIOHHO-TEIEKOMMYHHUKAHOHHEIE CETH OOIEero JOCTyNa, B TOM
gricie depes ceTh «uTepHe™ (Hanee - cetb «VHTEpHET»).

Ipu HampaBlieHUH 3asABICHI IO TOYTE IPHIaracMele K HeMy KOITHH )IOK}’MGHTOB
(KpoMe KOIHMH JOKYMEHTA, YIOCTOBEPSIOIIET0 JIMIHOCTD) AO/DKHBI OBITEH 3aBEPEHBI B
COOTBETCTBHH C 3aKOHOaTeIhLCTBOM Poccuiickoil @enepanyi.
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Komny TOKyMEHTOB IPEACTARIAIOTCS C MPEbSBICHAEM OPHTMHAIIOB B CIIydae,
€CIi OHH HE 3aBEPEHBl B COOTBETCTBHHM C 3aKOHONATEIILCTBOM POCCHIHCKOM
Denepalliy, 1 3aBePSIOTCS CHEIAATACTOM YIIpaBIeHus (OTAeNa).

brank 3asgBneHMA IJIs MONYYeHUS TOCYIapCTBEHHOM YCIYTH 3asSBUTENb MOXKET
HOIYYUTh TIPK IMYHOM OOpallieHuH B YTipaBieHue (OTAEN).

OnekTpoHHas GopMa Oianka pasMelieHa Ha opHIHAIEHOM caiite MI/IHI/ICTepCTBa
TpyZAa, 3aHATOCTH M  conWanbHOM  3amurel  Pecmybmmkm  Tatapcran
http://mtsz.tatarstan.ru (nanee - MEHHCTEPCTBO).

3asBleHHE TaKXKe MOXET OBITh 3aIlONIHEHO B YIpasieHuu (OTeNe) Opy IMIHOM
IpreMe y CTIENHAINCTa B BJIEKTPOHHOM (hopMe, KOTOPOe MOAIUCEIBAETCS 3asBATENEM
C IpUMEHEHHUEM JNIEKTPOHHBIX cunThiBareneit [Toqmmcu.

Ilpn wHanpasneHWH 3afBICHUS W IOKYMEHTOB 4depe3 MH(GOPMAIOHHO-
TeICKOMMYHHUKAIIMOHHEIE CETH OOINEro JOCTyIla, B TOM YHCIE Uepe3 CeTh
«MHTepHET», 3ajBICHHE U KOIHHU JOKYMEHTOB B ()OpMe SIIEKTPOHHBIX JOKYMEHTOB
AOKHBI OBITH TMOAIMCAHEI (3aBEPEHBI) B COOTBEICTBHH C TPEOOBAHMIMA
Denepansaoro 3akosa Ne 63-03 u OenepansHoro 3akona ot 27 mrons 2010 roga Ne
210-®3 «O6 opranm3auy MPeAOCTaBICHUS T'OCYAAPCTBEHHBIX M MYHHIUNAIBHBIX
ycayr» (fnanee - OenepanbHbiii 3akoH Ne 210-D3).

3asBieHNE U KOIIMK JOKyMEHTOB B pOpMe SIIEKTPOHHBIX JOKYMEHTOB MOT'YT OBITH
HanpaBlieHBl B YmpasineHue (orhen) depe3 Ilopranm TroCyAapCTBEHHBIX U
MyHUIMNANBHBIX yeuayr PecnyOmuku TartapctaH B SlEeKTpOHHOM GopMme IyTeM
3arloHEeHUs (POPMEI 3alpoca uepes IHIHBIN kabuHeT Ha IlopTalne rocymapcTBeHHBIX
W MYHAUMNATBHBIX yciayr PecmyOmumxkm  TatapcraH, ¢ HCIOJIB30BaHUEM
MHGOPMAIOHHO-TEIEKOMMYHHKAIIMOHHBIX CeTel OOIero IOJIb30BaHMS, BKIFOYAsL
HWH(QOPMAIMOHHO-TENIEKOMMYHHKAIIMOHHYI0  ceTh  «MHTepHeT» (mamee - CeTh
«HnTtepHer»). [Ipu 5TOM 3asBlIeHNe JOJKHO OBITH ITOAMUCAHO IPOCTOH SIEKTPOHHON
TIOJINACEI0, a TIpWIaraeMble K 3asiBICHUIO JOKyMEHTH! JOJDKHBI OBITH 3aBEpPEHBI B
YCTAaHOBIIEHHOM  3aKOHOJATENbCTBOM IOPSJIKE JNEKTPOHHOM IIOANKCHI0 B
COOTBeTCTBHH ¢ TpeboBaHmsMU DenepansHOrO 3aKoHa oT 6 ampens 2011 roga Ne 63-
@3 «O6 snexTpoHHOM mogmHcHy (Hanee - @enepanbHbiid 3akoH Ne 63-D3) 1 cTaTpaMu
21'u 212 denepanpHOro 3akona ot 27 momst 2010 roga Ne 210-®3 «O6 opranmzanyn
IPENOCTAaBICHHs TOCYJapCTBEHHBIX M  MYHHMIHNANBHEIX  yCIyr»  (namee -
®enepanpHbnii 3ak0H Ne 210-D3).

JIns momydeHHs IPOCTOM SIEKTPOHHOW TIOJIWCH 3asiBHTENIO HEOOXOIMMO
npoiiti mponenypy perucrpaunm (ayreHTudukampn) B ECHA B un(dpacTpyKType,
obecrieunBaromeit HH()OPMAITMOHHO-TEXHOJIOTNYECKOe B3aUMOJIEICTBHE
HHPOPMALMOHHBIX CUCTEM, UCTIONB3YEMbIX VI IIPEAOCTAaBJIEHH TOCY IaPCTBEHHBIX 1
MYHHLIHIAIBHEIX YCIYT B SJIEKTPOHHON (opMe, a TakkKe NOATBEPAUTEH YYECTHYIO
3aIUCh IO YPOBHSA HE HIDKE CTaHIapTHOM. :

2.6.3. JlokyMeHTHI (CBeIeHMs), KOTOpBHIE TMpPEJOCTABIAIOTCA B paMKax
MEXBEIOMCTBEHHOr0 HH(OOPMAMOHHOTO B3aMOICHCTBH:

HO/TBEPKAAIONINE, 9TO yTpadeHHOe yAOCTOBEepeHHe He Halineno — MBJl PO;

3aKIIOYEHME O IONydYEHHOW CyMMapHO! (HaKoOIUIeHHOH) 3(deKTHBHON 03¢
06IyYeHrs BCIE[CTBYE SAEPHBIX MCIbITaHUM Ha CeMUIIanaTHHCKOM IHOJUIOHe (Tipy
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NPCACTABICHAN TPAKJAHAHOM NOKYMEHTOB O IPOXHMBAHWH B HACENICHHOM ITyHKTE,
BKIIFOUCHHOM B yTBep:K/aemeie IIpaBurenscTBoM Poccmiickoii Menepanun nepednu
HaCeJICHHBIX ITyHKTOB, IIOABEPIINMXCH DPaJUALHOHHOMY BO3JEHCTBHUIO BCIICICTBHE
SACPHBIX HCHbITaHWH Ha CeMHMaTaTUHCKOM IIOJIMIOHE, B IEPHO/, He BKIFOUAIOIIHIL
ACHb NPOBCACHNA SAIEPHOTO UCIIBITAHMS, OKAa3aBIIETO PadHallHOHHOE BO3/ICHCTBHE HA
XUTEIIEH 3TOr0 HACEIEHHOTO IYHKTA;

0 CTpaxO0BOM HOMEPE HHIAHUBHIYAILHOTO JIAIIEBOTO cueTa - DOH/I TEHCHOHHOTO H
conpanpHOTO cTpaxosanus Poccuiickoit @enepariuu.

3asBuTENb BOpaBe NPEICTABHTH NOKYMEHTHI, CONEPXKAINHE BHILICYKA3aHHEIE
CBeJIeHUs, 10 COOCTBEHHOM HHUIIUATHBE.

VYkasaHHbIE JOKyMEHTE, COZiepKallliie BEHIIIeyKa3aHHEIE CBEJEHHS, MOTYT GHITh
IIOJTy4€HBI 3asBUTENIEM HETOCPEICTBEHHO B YIIOJTHOMOYEHHBIX OPraHU3alysIX, B TOM
9HCIIe, IIPU HAITMYHH, TAKOW BO3MOXKHOCTH B JIEKTPOHHOH (hopMe, ¥ IpEICTABICHE! B
IOpsZIKe, TMPEeJyCMOTPEHHOM HAacTosmyM PernaMeHTOM [UIS TIpeACTaBICHHI
JIOKyMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1 HacTosmero Pernamenta.

HempenctapneHue 3adBUTeNeM BBINICYKA3aHHBIX JOKYMEHTOB HE SBIACTCA
OCHOBaHUEM ]I 0TKa3a 3aABUTENIO B IIPEIOCTABIEHUY TOCY JApPCTBEHHOM YCIIyTH.

2.7]. VicueprsiBarolyii iepedeHb OCHOBAHMI IS OTKa3a B IPHEME JTOKYMEHTOB,
HEOOXOJUMBIX AJI IIPEAOCTaBICHNA FOCY IapCTBEHHOMN yCIyru

2.7.1. OcHOBaHHSMHK I OTKa3a B NpHEME JOKYMEHTOB, HEOOXOMMMEIX I
IIPEIOCTaBIECHNS TOCYIaPCTBEHHOM YCIYTH SIBIISIOTCA:

HEMpPEACTABICHNE NOKYMEHTa W3 HEepedHsA JOKYMEHTOB, YKa3aHHBIX B ITyHKTE
2.6.1 macrogmero PernaMenra;

HEIPEIbSIBICHAE OPUTHHANIOB NOKYMEHTOB B CIIydae, €CIIH HX KOIHH He
3aBepeHBl B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoii @enepamuu (B ciyqae
JIMYHOTO OOpaIIeHNs);

HalpaBJIeHHE 3asBUTENIEM II0 IOYTe KOIWA JOKYMEHTOB, HE 3aBEPEHHEIX B
COOTBETCTBHH C 3aKOHOZaTeNscTBOM Poccwmiickoit Denepanun;

HaJu4#e B JOKYMEHTaX IOBPEXKACHHM, KOTOPEIE HE ITO3BOJISIOT B IIOJIHOM 00beMe
WCIIOJIB30BaTh MHPOPMAITHIO ¥ CBEIEHHUS, COJIepKaIruecsd B JOKYMEHTaX, IIOAIUCTOK,
TIPUIIACOK, 3a9ePKHYTHIX CJIOB M HCHpaBleHHi, He 3aBEPEHHBIX B YCTaHOBIEHHOM
3aKoHOAAaTeNsCTBOM Poccuiickoit denepanyy MOpsaKe; '

npeAcTaBlicHHe B YTpaBieHWe (OTAEN) 3adBICHUS W JOKYMEHTOB (KOIIHiH
IOKYMEHTOB) B (popMe 3JIEKTPOHHBIX TOKYMEHTOB, HE ITOJNMCAHHBIX (HE 3aBEPEHHBIX)
3JIEKTPOHHOM ITOANMCEIO B COOTBETCTBHUH ¢ TpeboBanuaMu DPenepansHOro 3akoHa No
63-®3 u DepepansHOro 3akona Ne 210-D3;

IPEACTaBICHHBIE AOKYMEHTHI YTPaTWiH CHIy Ha MOMEHT OOpalleHHs 3a -
TrOCYJapCTBEHHON YCIyro# (JOKYMEHT, YAOCTOBEPSIONIMH IJMYHOCTh, JOKYMEHT,
YIOCTOBEPSIONIHIA TIOTHOMOYHS MMPEICTABUTENS 3asABUTEN, B Cliydae oOpaleHus 3a
IIpeZIOCTaBIIEHHEM TOCYAapCTBEHHOM YCIYTH yKa3aHHBIM JIUIIOM);

obpalneHue 3aaBUTeNA B YIpaBieHue (0Tell) He II0 MECTY JKUTEIILCTBA.
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3ampemniaeTcs OTKa3bIBaTh B NpHEME 3asBICHHI X JOKYMEHTOB, HEOOXOAMMBIX
AN TIPEOCTaBICHUS TOCYNapCTBEHHOM YCIYTH, B CIydae, €Cil 3asdBIeHHE W
JIOKyMEHTEI, HEOOXOIMMBIE /ISl TIPEOCTARICHHUS] TOCYAAPCTBEHHOM YCIIYTH, MOJIAHET
B COOTBETCTBMH C HHbOpMamWell O CpoKax W NOpAAKE IPENOCTABICHHS
TOCYAapCTBEHHOW YCIYTH, OMyOJHMKOBaHHOM Ha EauHOM moprane, lloprane
TOCYNapCTBCHHbIX M MYHHIMNANBHBIX yCmyr PecmyGmuku TarapcraH, Ha
odunuankHOM caiite MuHKCTEpCTBA.

2.8. McuepnbiBaronmuii mepedeHb OCHOBAHHI [T IIPHOCTAHOBIICHHUS HITH
OTKa3a B IIPETOCTABICHUH FOCYAapPCTBEHHOMR YCIyTH

2.8.1 OcHoBamWA 7 TPHOCTAHOBIEHHS TOCYJaPCTBEHHOM YCIyId He
YCTaHOBJICHEI.

2.8.2. OcHoBaHWeM i OTKaza B MPENOCTABICHWH TOCYIAPCTBEHHON YCIyTH
SIBISIETCS. MIPEJOCTABICHAE JOKYMEHTOB, CONEPXKAIMX HeBepHEIE (HENOCTOBEPHEIE) . -
CBEICHUSI.

2.8.3. 3ampemaercs OTKA3HBAThH B IPEIOCTABICHAN rOCyJapCTBEHHOM YCIIyTH B
Ciry4ae, €CM 3asiBIICHHE O MPENOCTaBICHHM T'OCYJapCTBEHHOM YCIyTH HOJAaHO B
COOTBCTCTBMH C MH(OpMaImeld O Cpokax H TOpSAKE MpeJoCTaBICHU
TOCyNapCTBEHHOW yciyru, omyOnmxosaHHOH Ha Emwnom mnoprane, Iloprane
TOCyJJapCTBEHHBIX W MYHMIMNAIBHBIX ycayr PecmyGmuxu Tarapcran, Ha
odunuansHOM caiite MUHHCTEPCTBA.

2.9. Pasmep nuiaThl, B3UMaeMO# ¢ 3asBUTENIA [IPH NIPEAOCTABICHUN
TOCyIapCTBEHHOM YCIIyTH, ¥ CIIOCOOBI €€ B3MMAaHH1.

I OCyAapCTBEHHA ycCiIyra nNpeaoCTaBIACTCA HA 633BO3M63I(HOI71 OCHOBC.

2.10. MaxcuMambHELH CPOK OXKHIAHUS B OY€PE/IH MIPH HoHaYe 3a4BUTEIIEM
3arpoca 0 IIPeIOCTABICHUN FOCYIapCTBEHHON YCIIyTH U NPHU IOJyYeHUH pe3ybTara
IIPEIOCTABICHUS I'OCYJApCTBEHHOM YCIYTH.

2.10.1. MakcuManbHBI CPOK OXHIaHWA B OYepeld MpPH TOAaYe 3asABICHMUS
NIPEIOCTABICHUM TOCYIApCTBEHHONW YCIYyrM ¥ TpPH IIOIYyYeHHH pe3ylbTara
IIpEeI0CTaBIeHUS TOCYJapCTBEHHOM YCIyTH - He Oojee 15 MUHYT.

2.10.2. OgepegnocTh st OTJEeJIbHBIX KaTeropuu nojyuarenei
roCyJapCTBEHHOM YCIyTH HE YCTaHOBJICHA.

2.11. Cpoxk peructpanuu 3ampoca 3agBUTENS O HPEOCTABICHII
rOCYAapCTBEHHOH yCIIyTH

2.11.1. Peructpanus 3asBieHUS O IPEAOCTABICHUM TOCYJapPCTBEHHON YCIyTH
OCYIIECTBIIIETCA B JeHb MOCTYIUICHUS 3asBICHUA U JOKYMEHTOB.
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2.11.2. 3assnenwe, NOCTYNHBINEC B DIEKTPOHHOM (OpME B BBIXOIHOMN
(UpasaHMYHEIA) IeHb, PETUCTPUPYETCA Ha CITSAYIOIIHHA 32 BEIXOMHEIM (mpa3mHUYHEIM)
paboumnii 1eHb. :

Ecnu 3asBnenwe M JOKyMEHTH, yKa3aHHBE B OyHKTe 2.6.]1 HacTosmero
Pernamenta, HanpaBlIeHHBIC IIOYTOBBIM OTIpPABIEHHEM HIH B BHIE 3JIIEKTPOHHOTO
JIOKyMeHTa (IlakeTa JOKYMEHTOB), TIOIy4eHBI [IOCHe OKOHYaHHS pabodero BpeMeHH
Yupasnenus (oTaena), JHEM MX MOYYeHUS CUMTAETCH CIEAYIONMN pabodmii NeHb.
Ecnu 3asgBneHre W MOKYMEHTHI (KOIMH JOKYMEHTOB) IIOJYYeHE B BHIXOXHON WM
Mpa3sIHUYHBIA J€Hb, JHEM MX ITOJYYECHHS CUHTACTCS CIENYIOIUN 32 HUM pabouuii
JI€Hb.

2.12. TpeGoBaHMA K HOMEIIEHHUSM, B KOTOPEIX IIPENOCTABIIAIOTCS
TOCYyIapCTBEHHBIE YCIIyTH

2.12.1. IlpepocraBienre rocy1apCTBEHHOM YCIIYTH OCYIIECTBIAECTCS B 3AaHIAX U
IOMEIEHNsAX, O0OOpYZIOBaHHBIX IPOTHBOIIOKAPHOM CHCTEMOM M CHCTEMOM
TOXKAPOTYIIeHHs, HeoOXxomuMoii MeOenpio it  OQOpMIIEHHS JOKYMEHTOB,
MH(OPMAIIHOHHEIMH CTEHAMH.

2.12.2. BusyanbHas, TEKCTOBas W MYJIbTHMeIUiHas HHGOPMAIMs O IOPAAKE
IIPeIOCTaBIEHUS IT'OCYJaPCTBEHHOM YCIyTH pa3MeniaeTcsa B yIOOHEIX JIJIS 3asABUTENEH
MeCTax, B TOM YHCIIe C yIeTOM OTrpaHHuUEHHBIX BO3MOXXHOCTEH WHBAIUAOB. B 3amax
oXuAaHuA (IIOMEIIeHHAX) 06OpyAyIoTcs HH(OPMAIMOHHBIE CTEHIBI, Ha KOTOPHIX
pasMemalTCcd CBEJieHHs, a Takke (OpPMBI 3alpocoB O IIPEIOCTABICHUH
rOCyJapCTBEHHOH YCIIyTH ¢ 00pa3iiaMy WX 3alOTHEHH. ,

2.12.3. OOGecrieunBaeTcsi CO3aHWE WHBAIMIAM CIEAYIONUX  YCIOBHIHA
OOCTYIHOCTH OOBEKTOB, B KOTOPHIX IIPEIOCTABISAETCS TOCYHApCTBEHHAs YCIyra
(manee - O0OBEKT), B COOTBETCTBHH C TpeOOBaHUAMH, YCTAaHOBJICHHBIMHU
3aKOHOJAaTeIbHBIMI ¥ MHEIMA HOPMATUBHBIMH IIPaBOBBIMU aKTaMU:

a) BO3MOXXHOCTE OeCTIpernsITCTBEHHOTO BX0/ia B 00BEKTHI ¥ BBIXOAA U3 HUX;

0) BO3MOXHOCTH CaMOCTOSITEIIFHOT'O IIEPEABIKEHUS IO TEPPUTOPHH 00HEKTa B
“HeNX J0CTylla K MECTY IPENOCTaBICHNA rOCyIapCTBEHHON YCIyTH, B TOM YHUCIE C
MTOMOIIBI0 PAaOOTHHUKOB O0BEKTa, IMPEAOCTABISIONMX TOCYIAapCTBEHHYIO YCIyIY,
ACCHCTHBHBIX ¥ BCIIOMOTAaTeJIbHBIX TEXHOJIOTHH, a Takoke CMEHHOI'0 KPeciIa-KOJsACKY;

B) BO3MOHOCTh IIOCAJIKH B TPAHCIIOPTHOE CPEACTBO M BHICAAKHA M3 HETO IIEPE]
BXOIOM B OOBEKT, B TOM YHCJIE€ C HCIIOJNB30BAaHMEM Kpecla-KOJLACKA H, IpH
HeO0OXOAMMOCTH, C IIOMOINBIO PabOTHUKOB 00BEKTa;

T') COIPOBOX/IeHUE NHBAIMAOB, UMEIOLIMX CTOUKHE HApYIIECHHUS (byHKunn 3peHus
¥ CaMOCTOSTENBHOTO TIEPEABIKEHIS [T0 TEPPUTOPHH OOBEKTA,;

I) cojeiicTBHE HWHBAUAYy IIpH BXOJe B OOBEKT M BBIXOAC W3 Hero
HH()OPMHUPOBAHKE HHBAIIK/A O AOCTYITHBIX MapIIpyTax OOLIECTBEHHOIO TPAHCIIOPTA,

e) Hajjexamiee pasMellleHHe HocHTenell HHGOpMaluM, - HeOOXOMUMOH s
obecriedeHns GecIpenITCTBEHHOrO0 MOCTYyNla WHBAIHIOB K OOBEKTY, C yIETOM
OTpaHHYCHHN HX KU3HEAEATENBHOCTH, B TOM JHCIE XyOIupoBaHue HEOOXOMMMOH /UL
THONy4eH]s TOCYIAPCTBEHHOM YCIIyTH 3BYKOBOH 1 3pUTENBHON MH(QOpMAIIUH, 8 TaKxkKe
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HaJM[Ced, 3HAKOB ¥ WHOM TEKCTOBOH M rpauueckoii MHGOPMAIME 3HAKAMH,
BBITIOJIHEHHBIMH Pellbe(pHO-TOUeTHbIM mprdToM Bpaitiis i Ha KoHTpacTHOM (oHe;

XK) obecneyeHHe JONMycka Ha OGBEKT COOAKH-NPOBOJHMKA LPH HANNTHE
AOKYMEHTa, NONTBEPKAIOIETO ee CrelHalbHoe 00yueHne, BEAAHHOIO 110 (opMe 1
B IOPAJIKE, YTBEPXKACHHBIX NPHKa3oM MHHUCTEPCTBA TPyAa M COLMATIBHOM 3aUTEI
Poccuiickoii ®enepanuu ot 22 mons 2015 r. Ne 3861 «O6 yTBepx)aeHAN (hopMEI
AOKYMEHTa, HOATBEPKAAIONIETO CIIENMalbHOe O0ydeHWe COOAKM-IPOBOAHHKA, M
IIOPSIAKA €0 BEIIAYMY.

2.12.4. OOGecreunBaercs CO3JaHHE HHBAIHMIAM CIHELYIOUIUX  YCIIOBUM
AOCTYIHOCTH T'OCYAApCTBEHHOH YCIYTH B COOTBETCTBHM C TpeGOBaHHIMH,
YCTaHOBIICHHBIMH 3aKOHOATEIbHBIMY ¥ HHBIMA HOPMAaTHBHBIMH IIPABOBEIMM aKTAMH:

a) OKa3aHWe MHBAIMJAM HOMOIIM, HeOOXOAUMOMN s TONYYEeHHS B JOCTYIIHOM
Anst HEX opMe mHMOPMAITIH O IPaBHIIaX IPeOCTABIEHNs TOCYJAPCTBEHHOM YCIyTH,
B TOM 4HCIIe 00 0hopMIIeHMH HEOOXOAUMEIX IS IOy IeHHS FOCY JapCTBEHHOMN YCITyTH
AOKYMEHTOB, O COBEPUICHMM WMH JPYTHX HEOOXOIMMEBIX M TOJIydYeHHUs
TOCYIapCTBEHHON YCIIyIH JEHCTBHM;

0) mnpenocrapileHMe HHBANMAAM [0 CIOyXy, IIpH HeoOXOMMMOCTH,
rOCYapCTBEHHON YCIYTH C MCIOJIB30BAaHHEM PYCCKOIO KECTOBOT'O S3BIKA, BKIIOYAs
obecriedeHre HOIycka Ha 00BEKT CypAOTepeBOAUNKa, TH(IOCYPAOIEPEBOIUNKA;

B) OKaszaHWe paboTHUKaMHu YmnpaBieHus (OTAENA), INPEIOCTABIAIOMIAMHE
TOCYJAapCTBEHHYIO YyCIOyry IIOMOMIb HHBAIMIAM B MPEONOJICHUH Oapbepos,
MeIAoIUX IONYyYCHHIO MMH HapaBHE C ADYTMMH JIMIaMH, WHOH Heobxomumoi
VHBAJINA[aM TIOMOIIH;

I) Hajgugye KONUM JOKYMEHTOB, OOBSBICHMI, HWHCTPYKIMHA O TOpSAKE
IIPEIOCTaBIEHHs TOCYapCTBEHHOM yCiayrdw (B TOM umcie Ha HWH()OPMAMHUOHHOM
CTeHZE), BHIIOIHEHHBIX pelibe(HO-TOYeUHBIM mpudToM Bpailis 1 Ha KOHTPACTHOM
¢oHe, a TaKkKe ay JUOKOHTYpA.

2.12.5. TpeboBanuss B YacTé oOOecI€4eHUS JOCTYITHOCTH JUIsI WHBAIUIOB
00BEKTOB, B KOTOPHIX IPEIOCTABISETCS I'OCYNapCTBEHHAs - yCIyTa, IMPUMEHSIOTCI K
o0BeKTaM ® CpeACcTBaM, BBEJEHHBIM B OKCIUIyaTallAI0 WA MPOINEIINM
PEKOHCTPYKLHIO, MoAepHU3anuto nocie 1 uromns 2016 roxa.

2.13. Tlokazarenu Ka4ecTBa H IOCTYITHOCTH TOCYAAPCTBEHHON YCIIyTH

2.13.1. IlokazaTensMu TOCTYITHOCTH IPEIOCTABICHUS IOCYJapCTBEHHOMN YCIIyTH
SIBISIOTCSL:

JOCTYIHOCTE JUIi HWHBAJIMIOB TIOMEINEHWH, B KOTOPBIX IIPENOCTaBIAETCI
rocyJapCTBEHHAs YCIIyra;

oKa3aHye TOMOIIM WHBAIMAAM B IPEOIOJICHHH UHBIX 6aphepoB, HE CBA33HHBIX C
obecrieyenreM JOCTYIIHOCTE HOMEINEH N i MHBAIM/IOB, MEIIAIONIMX MONyYeHHIO
VMMM yCIIyT HapaBHe ¢ APYTHMMHU JIMLIAMHE;

PAacCIOIOKEHHOCTh TIOMEIIeHNH YTpaBieHus (OTAeNa) B 30HE NOCTYIHOCTH K
0OITIeCTREHHOMY TPaHCIIOPTY;
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Hajiiie HeoOXOMMMOTo KOJMYECTBa CHENUANMCTOB, a TakkKe MOMEINeHuM, B
KOTOPBIX OCYIIECTBIAECTCS IPUEM TOKYMEHTOB OT 3asBUTENCIH;

Hanv4ue HCYEpIBIBAlOell WHQOpMamuMH o0 coocobGax, NOpsaKe, CpoKax
IPEAOCTABICHHA TOCYHAapCTBCHHOH YCIyTH Ha WH(QOPMALMOHHBIX CTEHIAX
Yupasnenns (o11ema), B cetr «MHTepHET», Ha ODHIHAIEHOM caiiTe Munucrepcta.

2.13.2. TloxasaTensMu KadecTBa IpPEINOCTABIEHHS IOCYJapCTBEHHOM yCIyru
SBIISFOTCA: , :

COOJIIO/IeHrE CPOKOB IIpHEMa B PaCCMOTPEHHS JOKYMEHTOB;

co0mmoNieAre CpoKa HAIpaBlieHWs W HONyYeHHS pe3yJbTaTa rocyapCTBEHHOM
ycltyra;

OTCYTCTBHE IpeNeAeHTOB (0G0CHOBAHHEIX Xalio0) Ha HAPYIIEHWE HACTOSIIETO
PerniamenTa, COBEpIIEHHBIX CHEIMATMCTaMH Y IIpaBlieHus (OTena).

2.13.3. KonudecTBo B3auMO/ICHCTBHIM 3asBUTENS CO CIIEITNATACTAME YrpaBieHus
(oTHena): ' :

TIpH [oJa4e JOKYMEHTOB, HEOOXOAUMBIX JJIS IIPEJOCTABICHUS TOCYIaPCTBEHHOM
YCIIyTH, HEIOCPEACTBEHHO - He 6onee oxHoro (6e3 yyeta KOHCYIIBTAIIHIA);

TpH HAaNpaBlICHWH JOKYMEHTOB, HEOOXOOMMBIX M  IPEAOCTaBICHHS
roCyJapCTBEHHOMH yCIIyTH, 10 o4Te - He Goliee ogHOro (6€3 yueTa KOHCYIBTAIHiA).

2.13.4. TIpomomXHUTENbHOCTh OTHOTO B3aUMOJCHCTBHMSA  3asABHUTENL  CO
CIICLMANKNCTOM YTpaBieHus (0TAeNa) MPH NMPEeJOCTABICHIH FOCYJapCTBEHHOM YCIyTH
HE IIpEeBHIMAET 15 MUHYT.

2.13.5. Nubpopmamms o Xoie IpeNoCTaBlIeHHA TOCYJAapCTBEHHON YCIyTH,
pesylbpTaTe IPeJOCTaBICHHS TOCYAapCTBEHHOM YCIyr'H, MOXET OBITH IMONydeHa
3asgBUTENeM Ha caiite MunucrepcrBa, Ha Iloprame TroCymapCTBEHHBIX H
MyHUIUIAIBHBIX yeiryT PecyOmukm TarapcraH.

2.13.6. T'ocymapcTBeHHad yciayra HO SKCTEpPpUTOPHAIEHOMY IPHUHIMIY U B
COCTaBe KOMILUIEKCHOI'O 3allpoca He MpeoCTaBIIseTCs.

2.14. Niubie TpeOGOBaHUS K IPEAOCTABICHHIO I'OCYAaPCTBEHHOM YCIIYTH, B TOM
guclle: YIUTHIBAONTNEe 0COOCHHOCTH IIPEOCTaBIEHNS IT'OCyAapCTBCHHOM yCIIyTH B
MHOTO()YHKIIMOHANIBHBIX LIEHTPax ¥ 0COOEHHOCTH NPEOCTaBICHUS
TOCY/IapCTBEHHOM YCIIYTH B SIEKTPOHHOM dopMe;
O TIPEZIOCTABJICHIH CBEACHUN O rOCYJapCTBEHHOM yCIIyre Ha rOCy IapCTBEHHbIX
si3pIKax PecyOmuku TatapcTan

2.14.1. TlpemoctaBieHwe YCIyr, KOTOpble SBISHOTCS HEOOXONUMBIMH H
00s3aTeNBHBIMY [T TIPEJOCTABICHHS I'OCYIapCTBEHHOM yCIIyTy He TpebyeTcs.

[IpenocraBieHre TOCYHapCTBEHHOH YCIyrW, BKIFOYas IOAA4y 3asdBlIECHHS Ha
IpeIOCTaBIEeHNEe TOCYIapCTBEHHOM yeiyTH, depe3 M®LI, ynaneHHsle paboune MecTa
MO®I] He ocymecTBAsIETCA.

IIpemocTapneHne TIOCY[apCTBEHHOH YCIyrd MO  3KCTEPPUTOPUAIBHOMY
IPHHIMIYY OCYIIECTBISETCA B YaCTH 00eCIeUeHrs BO3MOKHOCTH IO/Iauy 3asBICHUN
nocpeacTeoM Iloprana roCyJapCTBEHHBIX W MyHHIMNANBHBIX ycayr PecryOnuxu
TatapcTan.
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2.14.2. Tlpu npenoOCTaBIeHUH TOCYAAPCTBEHHON YCIYTH B SJIEKTPOHHOU (opme
3asBUTENH BIPAaBe:

a) MNONYYdTh HMHPOPMALMIO O TOPAAKE M  CPOKax IIPENOCTABICHUS
TOCy[AapCTBEHHOM YCIyrH, pasmemieHHyl0 Ha Epmuaom mnoprame, Ilopraie
FOCYIapCTBEHHBIX ¥ MyHUIIMNANBHEIX yCIyT PeciryGnuku TarapcTan;

6) momatk 3asBIEHME O NPEAOCTABIEHWH T'OCYApCTBEHHOM YCIIyTH W HHEIE
AOKYMEHTEI, HEOOXONUMbIE I NPENOCTABICHMs TOCYAAPCTBEHHOM YCIyIH, B TOM
9HCNIEe NOKYMEHThI M MHGOPMAIMIO, SIeKIPOHHBIE 06paskl KOTOPHIX paHee ) 30131
3aBEPEHBI B COOTBETCTBUH C ITYHKTOM 7> gacté 1 crtarsi 16 MefepanbHOro 3aKoHA
Ne 210-®@3 ¢ ucnonpsoBanmeM Iloprana rocyjapcTBEHHEIX H MYHHIAIATBHEIX yciyr
Pecry6nuxu Tarapcran;

B) TIONYYHTh CBEJCHHS O XOJE BHINOJHEHHS 3asBIEHHA O MPEIOCTABICHUH
rOCyJapCTBEHHOW YCIYTH, IIOJIaHHOTO B DIICKTPOHHOM (hopMe;

I) OCYIIECTBHTH OLEHKY KaueCTBa IPEJOCTABICHUs TOCYAApCTBEHHOH YCIyrHd
nocpeznictBoM Iloprana rocyjapCTBEHHBIX M MYHUIMNAIHHBIX YCIyr Pecry6Gmuku
Tarapcran;

J) TOJyYATH yBeOMICHHE O IPUHITOM pPElIeHHH B (IOPME SIEKTPOHHOTO
JOKYMEHTa;

€) mozath Xkanoly Ha pelreHue 1 feiictaue (GesneiicTeue) Ypasnenus (0Tena),
a TaKkkKe ero MOJDKHOCTHBIX JIMI, IOCYJapCTBEHHBIX TIPaXIaHCKHAX CIIyKaIluX
nocpenictBoM Iloprana rocynapCTBEHHBIX M MyHHIMIIANBHBIX YCIyT PecmyOiuku
Tarapcran, moprana QefepalbHON TOCYyIapCTBEHHON WH(POPMALMOHHON CHCTEMEL
obecreunBaroIel mporece DocyaeoHoro (BHECYIeGHOr0) 00XKaNOBaH)s PEIICHUN 1
nercTBui (6e3neiicTBIA), COBEPIICHHBIX NPH TPENOCTABIEHAN TOCYNapPCTBEHHBIX 1
MYHHIIMMAJBHEIX YCIYyT OpraHaMy, HpPeJOCTaBILTIOIIMMI TI'OCYHapCTBEHHBIE U
MYHHIIMIIANBHEIE YCIYTM, HX JO/DKHOCTHBIMHM JHIAMH, TIOCYIapCTBEHHBIMH
TPXAAHCKAMHU U MyHULIANATHHBIMH CITYKaIlFMH.

2.14.3. ®opmupoBaHUe 3agBIECHUS OCYIIECTBISETCS ITOCPEICTBOM 3allOIHEHHMS
3IIEKTPOHHOM (opMBI 3asBlIeHUs Ha IlopTane rocylapCTBEHHBIX ¥ MYHHIUNIATBHEIX
ycayr PecnyOmuxu Tarapctan B »TOM ciiydae 3asMBHTENs WM €r0 3aKOHHEIM
npeAcTaBuTens apropusyerca Ha Iloprane rocyaapCTBEHHBIX W MYHMITMITAIBHBIX
yenyr Pecniy6muxu TatapcTaH mOCpeACTBOM IOATBEPXKIEHHOM ydeTHOl . 3amuicu B
ECHA, 3anmonHsgeT 3asgBICHHE O MPEROCTABIEHHH TOCYIapCTBEHHOW YCIYTH C
HCIIOTIB30BaHUEM HHTEPAKTUBHON (JOPMBI B DIIEKTPOHHOM BHJE.

2.14.4. 3anonHeHHOE 3asBIeHUE O IPEIOCTABICHHU I'OCYJAapPCTBEHHON YCIyTH
OTIPABJIAETCA 3ajABHTENEM BMECTE€ C IPHKPEIUICHHBIMH JJIEKTPOHHBIMH 00pa3aMu
JOKYMEHTOB, HEOOXOAMMBIMH JJIS TPENOCTABIIEHUS TOCYJapCTBEHHOM YCIYTH, B
VYopasnenne (otzen). Ilpu aBropusammu B ECHA 3asBieHue 0 IpeoCTaBiIecHHH
roCyapCTBEHHOM yCITyTH CUUTACTCA OANACAHHBIM POCTOH AIEKTPOHHON ITOAIUCEHIO
3asBUTEIIA, IPEACTaBUTEIS 3asIBUTENS, YIIOJTHOMOYEHHOTO HA ITOANMCAHNE 3asIBICHMUS.

2.14.5. VYBeaoMieHue O TPUHATOM pEIIEHWM, YKa3aHHBIM B IyHKTe 2.3
HacTosAmero PernmamenTa, HanpaBiseTCs 3asSBUTENIO, MPEICTABUTEIIO 3asiBUTEN B
TUYIHBIA  KabmHeT Ha Ilopranme rocyJapCTBEHHBIX M MYHHIMIOAIBHBEIX YCIyT
PeciyGnmuku Tatrapctan B ¢opMe 3IEKTPOHHOIO HOKYMEHTa, IIOAIHCAHHOIO
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YCHICHHOW  KBAIMQUIMPOBAHHOH  3NEKTPOHHON  MOMIHCHI0  PYKOBOINUTENS
Ynpasnenus (oTAena), - B ciiydae HalpaBlICHHS 3aABJICHES nocpencTeoM IToprana
TOCYIapCTBEHHBIX ¥ MYHHIUTIANBHEIX yCIyr Pecriy6nuku Tatapceras.

2.14.6. DnexTpOHHEIE JOKYMEHTEI IIPEJICTABIIIOTCS B crenyromux GpopMarax:

a) xml - Ay GOpMAH30BaHHBIX TOKYMEHTOB;

6) doc, docx, odt - mma JOKYMEHTOB C TEKCTOBBIM COJEp)KAaHHEM, HE
BKITIOYAIONIMM (OPMYJIBL (32 HCKIFOUEHHEM NOKYMEHTOB, YKa3aHHEIX B IOITYHKTE
«B» HACTOSIIETO IYHKTA);

B) xIs, xIsx, ods - W11 [OKyMeHTOB, COZIepKaNX pacdeTh;

r) pdf, jpg, jpeg - A1 JOKYMEHTOB C TEKCTOBHIM COJEp)KAHHEM, B TOM UHCIE
BKIIOYAIONMX (opMynsl u (wiM) rpadudeckde H306paxkeHns (32 HCKIIOYEHHEM
AOKYMEHTOB, yKa3aHHBIX B IOJITYHKTE «B» HACTOMAIIETO IIyHKTa), a TAKXKe JOKyMEHTOB
C rpaUIeCKUM COIEpKAHUEM.

Homyckaetcs (popMHpOBaHHE 3TEKTPOHHOTO JOKYMEHTa ITyTeM CKAHHPOBAHMS
HEOCPEICTBEHHO C OPUTHHANIA JOKYMEHTA (MCIIONb30BaHMe KOIIHIf He JOIMYyCKAeTCs),
KOTOPOE€ OCYINSCTBIAETCS ¢ COXPAaHCHHWEM OpPHEHTALWH OPHTHHAIA JIOKYMEHTa B
paspemenuu 300 - 500 dpi (Macmrab 1:1) ¢ HCHIONB30BaHKEM CIIEAYIOMHX PEKUMOB:

«4epHO-0eNbliD» (IpH OTCYTCTBUM B JOKyMeHTe rpadMuecKux M300paxeHmi 1
(MH) IIBETHOT'O TEKCTA);

«OTTEHKH Ceporo» (IIpM HaIM4YMH B JIOKyMEHTe TpapHuecKHX H300pakeHH,
OTIMYHBIX OT I{BETHOIO I'paMueCcKOro H300parkeHns);

«UBETHOW» WJIM «PeXXHM IIOJHOM MBeTolepeNadn» (IPU HAINYHHU B JOKYMEHTE
IIBETHBIX I'padiIecKux n300pakeHmii TH60 IBETHOTO TEKCTA);

COXpaHEHHMEM BCEX AayTCHTHYHBIX NPU3HAKOB IOIMHHOCTH, 4 WMEHHO:
rpadu9ecKoil HOAICH JIMIIA, TIEYATH, YTIOBOIO MTaMIa OIIaHKa;

KOIIMYECTBO (aiinoB MOIDKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB,
KaKIEIA M3 KOTOPBIX COAEPHKHUT TEKCTOBYIO U (WIIH) TpapruecKyro HH()OPMAIIHIO.

2.14.7. DneKkTpoHHBIE JOKYMEHTHI JODKHEI 00€CIIeYnBaTh:

BO3MOKHOCTB HICHTHOHUIHUPOBATE JOKYMEHT U KOIMIECTRO JIUCTOB B IOKYMEHTE;

VIS JOKYMEHTOB, COJEpXKaIlWX CTPyKTYpHpPOBaHHEIE IO YaCTIM, TJjiaBaM,
pasnenam (HofpasfenaM) IaHHBIE M 3aKiaJKd, O0ecHeuunBalOIIHe MEPEXOABI II0
OINIAaBJICHUIO U (WJIN) K COJIEPKAIIMMCS B TEKCTE PHCYHKaM H TalOIHIiam.

JIOKyMeHTHI, TOAJeXalue IIpeAcTaBiIeHNio B ¢opmarax xls, xlsx mmm ods,
(OpMHpPYIOTCS B BUJIE OTJIENEHOIO BJIEKTPOHHOTO JOKYMEHTA.

2.14.8. 3amnuce 3asBuTeneil Ha npueM B YmpabieHue (OTIel) (Zlanee - 3ariich)
ocyecTBisieTcs mocpeactsoM [loprana rocy1apcTBEHHBIX ¥ MyHUITUNAIGHBIX YCIYT
Pecrry6nmuku TatapcraH, mocpelcTBOM Tene()OHHOHM CBS3M 10 HOMepy TenedoHa
VYrpapneHus (0Taena). :

3agBUTENO TIPEOCTABIACTCS BO3MOXHOCTD 3allUCH Ha JI0Oble CBOOOMHBIE IS
TIpreMa JaTy ¥ BpeMs B MpejieNiaXx YCTAaHOBICHHOTO B YIIpaBlieHHH (0Tene) rpaduka
TpreMa.

Jns  ocymiecTBIeHMsS TIpeBapWTeNbHON 3amucu mocperctBoM Iloprana
TOCYHapCTBEHHBIX W MYHHUIMIANBHEIX yciIyr PecrmyOmwkm TaTrapcraH 3asgBHTENIO
HEOOXO/IMMO yKa3aTh 3alpaliiBacMble CHCTEMOH JaHHEIE, B TOM YHCIE:



15

(amunuio, UM, OTIECTBO (LIPY HAIMYHNK);

HOMeDp TenedoHa;

azipec 3NMEKTPOHHOM IOYTHI (110 XKeJIaHHIO);

JaThl, BpeMEHHU ¥ MeCTa IIpHeMa. "

B cuyyae HecOOTBETCTBHS CBeleHH, YKa3aHHBIX 3adBUTENEM IIPH
NPEABApUTEIIbHON  3allUCH, CBEICHHAM, COICPXKAIMMMCA B  HPECTaBICHHBIX
3a4BHTEJIEM IIpH JUYHOM IpHEME JOKyMEHTaX, MpelNBapUTENbHAS 3alllCh
aHHYJIMPYETCS. ' ,_

Ilpu ocymiecTBIeHMH NpeXBapHUTENBLHOM 3alMCH 3aABHTENb B 00S3aTENHHOM
nopsiike HHGOPMHpPYETCsS CIIOCOOOM, YKa3aHHBIM MM B 3asBICHHH, O TOM, H9TO
IIpeABapUTeNIbHAS 3aATUCh AHHYIMPYETCSA B CIIydae €ro HesIBKY 110 UCTEUEHUH | 5 MUHYT
C Ha3HAYEHHOI'0 BpEMEeHH IpHeMa.

3asgBuTens B Mo0oe BpeMs depes [lopran rocyaapcTBEHHEIX M MyHHIUNATHHEIX
ycinyr Pecrmy6nuku TarapcTaH WM IOCPEICTBOM TeNe(OHHOM CBS3U IO HOMEPY
TenedoHa YpapieHus (0Tela) BIpaBe OTKA3aThCs OT IIPeIBAPUTENLHOM 3alHCH.

2.14.9. 3ampemaercs TpeOOBaTh OT 3afBHUTENS COBEPLICHHMS HHBIX IEHCTBHIA,
KpOME IIPOXOXKICHHSA HACHTU(UKAIMM M ayTCHTH()HKAIMH B COOTBETCTBHH C
HOPMAaTHBHBIMH MpPaBOBBIMH akTamMu Pocculickoii ®enepanym, ykasaHus Ield
IpreMa, a TaKkKe TMpPeJOCTABICHUS CBEICHHM, HEOOXONMMBIX Ui pacdeTa .
JUIATEIEHOCTH BPEMEHHOI'O MHTEpPBajla, KOTOPHIA HE0OX0AMMO 3a0pOHHUPOBATH IS
npHeMa. ’

2.14.10. I'lpu npeocTaBIeHAN TOCYJAPCTBEHHOMN YCIYTH HCIIONB3YIOTCA:

' rocyAapcTBeHHad HHPopManroHHad cucteMa « CoruansHBINA perucTp HaceIeHUs
Pecriy6nmuku Tarapcram;

¢benepanbHas rocygapcTBeHHas WH(poOpMarMoHHas cucTeMa «EnwHas cucrema
MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOICHCTBUSY.

2.14.11. Vudopmanus o mopsike IPeIOCTaBICHUS IOCYAApCTBCHHOH YCIyru
pasMeliaeTcs Ha rocyJapCTBeHHBIX A3bikax Pecrybmuku TarapcTaH.

2.14.12. TIlpenocraBieHHe TOCYAAPCTBEHHOM YCIYrH, BKIIOYas II0a4y
3asBICHU Ha [IPEeIOCTaBIICHUE roCcyAapCTBEHHOU yCIIyTH, yepes
MHOTOQYHKIIMOHAGHEIN IIEHTP HE OCYIIECTBIIECTCS.

3. COCT&B, OCHECAOBATCIIEHOCTE W CPOKH BBIITOJTHEHHA aIMAHUCTPATHBHBIX _
« Tpomeyp

3.1. OmmcaHue IOCIEAOBATEIFHOCTA [EHCTBUM MNpHU  IIPENOCTABICHHH
rOCyJapCTBEHHOH yCITyTH.

3.1.1. TIpemocTaBieHne TOCYyJapCTBEHHOM yCIyTH, B TOM YHCIIE B 3IIEKTPOHHOM
¢dopme, BKIFOUaeT B cebs ClIeAyIONIUe POy PEL:

1) KOHCYJIBTHPOBAHHUE 3asIBUTEI, OKa3aHUE IOMOIIM 3a5BUTENIO, B TOM YHUCIIE B
YaCTH 3aIlOJTHEHNS 3asBICHIS, '

2) IpUHSATHE U pEerucTpalus 3asBICHu,

3) monyueHue cBejeHmil, GOPMUPOBAHAE U HAIPABICHHE MEXBEIOMCTBEHHBIX
3aIpOCOB;
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4) TpuHATHE pelNeHHs O Bbijaue (06 OTKase B BhHIHAYE) YIOOCTOBEPEHUS
(my6nukara yocToBepeHHs);

5) BBIZla4a 3asBATEINO Pe3yNIbTaTa IPEAOCTABIEHHS OCYIapCTBEHHOM YCIIyIH;

6) WCHpaBleHHe JONYIIEHHBIX ONEYaTOK H OMMOOK (Jalee — TeXHAYECKas
omuxOKa) B BEINAHHBIX B Pe3yNbTaTe MPEJOCTABICHHS TOCYNAapCTBEHHOM YCIyrw
JIOKyMEHTaX.

Ilpu mpemocTaBIeHMH TOCYJZAapCTBEHHOM YCIYTM B 3NEKTPOHHOM opMe
3aBUTEIIO 00ECTICUUBAIOTCS:

HOoNyYeHne HMHMOpPMalMd O [OpAAKE ©W  CPOKax  IPENOCTaBICHHUS
rOCYAApCTBEHHOM YCIIyTH;

(dopMupoBaHKE 3asBIICHUT;

IIpAEeM W PETHCTpanys 3asBIICHUS W WHBIX JOKYMEHTOB, H606XOI[I/IMI>IX VISt
IIPEIOCTaBICHYS TOCY IaPCTBEHHOM YCIIYTH;

TIOJIy4€HHE YBEIOMIICHHS O IPHHATOM PEIIeHAN O Bbijjade (00 0TKa3e B BEIIAYE)
YAOCTOBEPEHHUS,

TIOJ[y4YCHHE CBEJICHHI 0 XOJ€ PaCCMOTPEHHUS 3aABIICHHS;

OCYILIECTBIICHHE OLICHKH Ka9eCTBa IIPeIOCTaBICHU TOCYAapCTBEHHOM YCIIYTH;

JocynebHoe (BHecyieGHOe) o0xanoBaHue pelleHuit u aekicTBuii (6e3neiicTys)
Vipasnenus (otaena) mubo nefcTBuii (Ge3melicTBUSA JOIDKHOCTHRIX I Y TIPABICHASL
(oTzmena), MPeIOCTaBILIOMMX TOCYJAPCTBEHHYIO YCIYTY, JIMOO TOCYAAapCTBEHHOIO
I'paXkIaHCKOT'O CITy>KalIero.

Ilomygenue wHpOpMaAIMKU O XOAE PACCMOTPEHHS 3asABICHUS M O PE3YJIbTaTe
IIpeIOCTaBIeHN TOCYAApCTBEHHON YCIyI'M MpPOM3BOJAWTCA B JIMYHOM KaOHWHETe Ha
Iloprane rocymapcTBeHHBIX M MyHMIMIANBHBIX yeiryr Pecmy6muku Tartapcran mpu
YCIOBUM aBTOpH3AIlH. 3asBUTEIh HMEET BO3MOXXHOCTh IPOCMAaTpHBATh CTaTyC
SIIEKTPOHHOI'O 3asBIIEHUS, a TaKXKe HH(POPMAIIHIO O JaTbHENITNX NeHCTBUIX B INYHOM
KabrHeTe IO COOCTBEHHOM MHUIMATHBE, B JIF0O0E BpeMsl.

Ilpm npepocTaBieHHM TOCYJapCTBEHHOW YCIYTH B JJIEKTPOHHOH (hopme
3asBUTENIO HANPaBIIAETC:

a) yBeIOMJIEHHE O TNpHEMe M PerdcTpaliy 3asBIE€HUS W WHBIX JOKYMEHTOB,
HEOOXOMUMBIX JJI IIPEHOCTABJICHHS TOCYNapCTBEHHOW YCIYTH, COZAepsKalee
cBefleHHs O (akTe ImpueMa 3ajdBICHHS M JOKYMEHTOB, HEOOXOAWUMBIX U
TPEIOCTABICHUS TOCYIapPCTBEHHOM YCIYyTrH, Hadaje MpoLeAyphl IPEAOCTaBICHH
TOCYJIapCTBEHHOM YCIyTH, a TakXe CBeIeHHI O Jare ¥ BpeMEHH OKOHYaHWS
TIPEJOCTABIICHHS TOCYJaPCTBEHHOM YCIIyTH JIOO MOTHBHPOBAaHHOM OTKa3€ B IIPHEME
ITOKYMEHTOB, HEOOXOAMMBIX IS TIPEAOCTaBICHHUS TOCY/IapCTBEHHON YCIIYTH;

0) yBeIOMJIEHHE O pe3yJETaTaX PacCCMOTPEHUS JTOKYMEHTOB, HEOOXOMUMBIX IS
IpeOCTaBIeHNs TOCYAapCTBEHHONW YCIyIH, COJEpXKalllee CBEACHHS O IPHHATHH
pellleHns O TPeJOCTABICHUN I'OCYJapCTBEHHON YCIyTM M BO3MOXKHOCTH IOJYIHUTDH
KOIMIO peEIleHHs O BhiAave yIOCTOBepeHWs (MyOmukara) NHOO MOTHBHPOBAHHOM
OTKa3e B IPENOCTaBIICHUM rOCyIapCTBEHHOM yCIIyTH.

3.2. KoHCYnbTHpOBaHUE 3asBUTEN, OKa3aHHe [IOMOIIH 3a4BUTEIIO, B TOM YHCIE
B 9acTH O0OPMIICHHS 3asBJICHHUS
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3.2.1. 3asgBuTens o6paraeTcs IMIHO, IO Tee(oHy, IoUTe, SJIEKTPOHHOU IIOYTE,
uepe3 IToprai rocyiapCTBEHHBIX ¥ MyHUITMIANBHEX yeuyT Peciy6muxu Taraperan u
. (win) maceMoM B VrpaBineHHe (OTIeN) A HONyYeHHs] KOHCYJIBTAIMH O MOPSIKE
IIOJIy9€HHUS TOCYAAPCTBEHHOM YCIIYTH.

Cnenwammer  ViopaBneHus (OTAena) OCYIIECTBISET  KOHCYIBTHPOBAHHE
3a4BUTENA, B TOM YHCIE IO COCTaBy, (OpPME M COINECP)KAHHIO JOKYMEHTOB,
HeOOXOAUMBIX st OMydIeHHs TOCYAapCTBeHHOM yemyry. [Ipy MudaHOM 06pammeHyn
3asfBUTENA BHIJAcT OJIaHK 3asABICHUS U MpPH HEOOXOIMMOCTH OKa3bIBaeT IIOMOIIH
3aBHUTEIIO, B TOM YHCIIE B YaCTH 3aIIOTHEHUA 3asSBICHU.

IIponenypa, ycraHaBIIMBaeMas HACTOSIIMM ITYHKTOM, OCYIIECTBILTETCS:

B Ciiyqae oOpallleHus 3asBHTENI JIMYHO, IO TeledoHYy - B JeHb OOpallieHus
3asBUTEIS,

B cioy4ae ofpameHus 3asiBuTens 4depe3 IlopTal TOCYAapCTBEHHBIX M
MYHHUIMIIANBHEIX yeiuyr Peciry6nuku TatapcTtaH, o HOYTe U JIEKTPOHHOM IOYTE - [0
HCTeYeHHs 15 KaleHAapHBIX JHEH CO AHS PerucTparuy o0pameHus 3asIBUTEII.

PesynpTar mpouemypsl: KOHCYJbTanus, OKa3aHHE IOMOIIH 3asBHTENIO, B TOM
YHCIIE B YaCTH 3aNOJTHEHHUSA 3aBICHHUA.

3.3. IlpuHaTHe U perucTpanys 3asBICHAS

3.3.1. 3asgBurenr nojaeTr 3asBICHHE O BHAaYe YAOCTOBepeHMS (XybOnmkara
yAOCTOBEpeHHsI) B YmpabieHHe (OTHeN) C IPHIOKEHHEM KOMMH JOKYMEHTOB,
YKa3aHHBIX B ITyHKTe 2.6.1 Hactosmero Pernamenra.

3asieneHue, HanpapiieHHOE B YIIpaBiieHHe (OT/IeN) 10 ITOYTe, HIEKTPOHHOH! IToYTe,
gepe3 [lopTan rocymapCTBEHHBIX M MyHWIMHAIBHEIX yeuyr Pecmy6muku Tatapcran
paccMaTpuBaeTCs B MOPAJKE, YCTAHOBICHHOM [l PAaCCMOTPEHHMS 3adBICHHA H
JOKYMEHTOB TIPH JITYHOM OOpallleHuH 3asBUTEIA.

3asBIeHWE U 3aBepEeHHBIE B COOTBETCTBUHU C 3aKOHOJATENBCTBOM Poccuiickoi
Denepanuy MpUiaTacMble K HEMY KONHMH JOKYMEHTOB (KpoMe KOIMH JJOKYMEHTa,
YAOCTOBEPSIONIEr0 JMIHOCT) MOTYT OBITh HAIpaBI€HBl II0 IOYTE 3aKa3HBIM
ITOYTOBBIM OTIIPABICHHUEM. ’

3asBicHUS W TOKYMEHTHI (KOIUYU JIOKYMEHTOB), HallpaBiisi€Mble B DJICKTPOHHOMN
¢dopMe, TIOAMACHIBAIOTCS (3aBEpAIOTCA) B COOTBETCTBUM ¢ PDenepanbHBIM 3aKOHOM
Ne 63-03 u PepepanpaeM 3akoHOM Ne 210-03 U npeACTaBIIOTCS B YIIPaBIeHHE
(oTHen) ¢ HWCIONB30BaHMEM 3JIEKTPOHHBIX HOCHTeNed ¥ (Wnm) MHPOPMAIMOHHO-
TEIEKOMMYHHKAIIMOHHBIX CeTel 00IIero mojik30BaHus, BKIII0Yas ceTh MIHTepHeT.

Peructpanus (mpueM) 3asdBISHHS, IONAaHHOTO B DIEKTPOHHOM ¢opme, He
OCYIIECTBIAETCA B CIydae, €CIM K HeMy He HpPHIOXEHbI IJOKyMEHTHl (KOIUH
JOKYMEHTOB), YyKazaHHble B 1. 2.6 Hacrtosgmero PerimamMeHTta, IOANHACAaHHBIC
(3aBepeHHEIE) DSIEKTPOHHON IOANMCHI0O B COOTBETCTBHMH C TpeOOBaHHAMH
®@enepanpHOro 3akona Ne 63-®3 u @enepansHoro 3akoHa Ne 210-@3.

3asBlcHAe, HaIpaBICHHOE B YTIpapieHue (OTAeN) Mo HOoYTe, IO 3IEKTPOHHON
modre, depes llopTal TOCyJapCTBEHHBIX M MYyHWIMIANBHEIX ycayr PecryOmuku
Tatapcran, paccMaTpHBaeTCs B MOPANKE, YCTAHOBJIEHHOM [UIS PaCcCMOTPEHHSA
3asBJICHNS ¥ JJOKYMEHTOB IPH JTAIHOM OOpaIeHHH 3asBUTEIL.
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3adBUTEND IS MOJA4YM 3asBICHHS B SIEKTPOHHOM (opme depes Ilopran
TOCYNapCTBeHHBIX M MYHULUNATBHBIX YCIyr Pecmy6imxu TaTapcTal BEIIONTHSET
CIIeAyIOUIEe NEHCTBHA:

BBIIOMHACT aBTOpH3almio Ha Iloprane rocymapcTBeHHBIX w MYHHUILATIATHHEBIX
yenyr Pecuiy6nuku Tatapcran;

OTKPEIBaeT (hOpMy SIEKTPOHHOTO 3asBIEHMS Ha Iloprane rocymapcTBeHHBIX U
MYHUIHNANBHBIX yciyr Pecmy6nuku Tataperan; '

3aIloNH’AET (OpPMy DIEKTPOHHOIO 3asBICHWS, BKJIIOYAIOIIYI0 CBEJEHUS,
HEeOoOXOMUMEIe U 00sI3aTeBHEIE IS IPEIOCTaBIEHUS TOCYIapCTBEHHOM YCIIyTH;

TIPHKPEIIACT JAOKYMEHTEI B SIIEKTPOHHOH (opMe WM 3JIE€KTPOHHEIE 00pasbl
AOKYMEHTOB K (POpMe SIIEKTPOHHOI'O 3agBICHHS (mpu HEOGXOMMOCTH); o

IIOATBEPKAACT (PaKT O3HAKOMIICHHS W COLJIACHS C YCIIOBUSMH ¥ IOPSIKOM
. IPSNIOCTaRJICHUST TOCYNapCTBEHHON YCIyTM B 3J€KTPOHHOM (opMme (IpocTaBiser
COOTBETCTBYIOIII0 OTMETKY O COITIACHH B (POpME 3/I€KTPOHHOI'O 3aSBIICHM);

IOATBEPXKAACT  NOCTOBEPHOCTH  COOOIICHHBIX  CBeleHUM  (IIPOCTAaBISET
COOTBETCTBYIONIYIO OTMETKY B (pOpPME SIEKTPOHHOIO 3aABICHNAA);

OTIIpaBIIIET 3aM0THEHHOE JIEKTPOHHOE 3agBIICHUE (HaskMMaer
COOTBETCTBYIOIYIO KHOIIKY B ()OpME SNEKTPOHHOIO 3aSBICHNS);

JNIEKTPOHHOE 3asABIICHHE IOAIMCHIBACTCS B COOTBETCTBHH C TpeOOBaHMAMU
ImyHKTa 2.6.2 HacTosmero Pernmamenra; u

HOy4JaeT yBeAOMIIEHHE 00 OTIIpaBKe 3JIEKTPOHHOTO 3asBICHHUS.

IIpu hopMupoBaHnH 3a9BICHHAS 3aIBUTEIIO 00ECICUNBACTCS:

a) BO3MOKHOCTb KOIIMPOBAHHA U COXPAHCHUS 3asBICHUA U HHBIX JIOKYMEHTOB,
yKazaHHBIX B myHKTe 2.6.1 Hacrosmero PernmaMeHra, HEOOXOZMMEIX I
[IPEOCTaBIICHUA TOCYJAPCTBEHHON YCIIYTH;

0) BO3MOXXHOCTE TeYaTd Ha GyMaKHOM HOCHTENE KOIIHH SIEKTPOHHOK (hOpMEI

3asBIICHH;
' B) COXpaHEHHE paHee BBECHHBIX B 3JIEKTPOHHYIO (POpPMY 3asABJIECHMS 3HAYCHUN B
o060 MOMEHT MO KEJIaHUIO IIOJIB30BATENS, B TOM YHCIIE IIPA BO3HUKHOBEHUH
OIIMGOK BBOJa H BO3BpaTe ISl IIOBTOPHOTO BBOJA 3HAYEHHI B IEKTPOHHYIO (hopMy
3aABIICHALT; _ .

) 3alONHEHHE MOJNel 3IeKTPOHHON (GOPMEI 3agBIEHHS 4O Ha4ala BBOIA
CBEICHMH 3ajdBUTEIIEM C HCIIONL30BAHMEM CBEICHMIA, pasmemieaHsix B ECHUA, n
CBeJIeHHUH, OIyOHKoBaHHEIX Ha ITopTane rocy1apCTBEHHBIX B MyHHITHIATBHBIX yCIyr
Pecry6nuxu Tarapcran, B 4acTH, KacaroLIelcs CBeIeH I, 0TCyTCTBYomuX B ECUA;

I) BO3MOXHOCTH BEpHYTECA Ha JFO0OH M3 3TAllOB: 3aIONTHEHHS SIIEKTPOHHON
(opMEI 3asBTeHNS €3 TOTEPH paHee BBeICHHON HH(GOPMAIIHI;

€) BO3MOXHOCTh JOCTYId 3asBUTENs Ha lloprajie ToCyJapCTBEHHBIX M
MYHHUIUIIATIBHEIX YCIIyT Peciiy6muku TaTapcTa K paHee MOJaHHBIM MM 3asBICHHIM B
TE€YCHHE He MEHEe OJHOI0 Iojia, a TakKe YaCTHYHO C(OPMUPOBAHHEIX 3asSBICHMIA - B
TEUCHUE He MeHee 3 MeCHIIEB.

CdopmMupoBaHHOE U TOJIITACAHHOE 3a4BICHHE ¥ HHBIE JOKYMEHTHI, He0OXOIMMEIe
JUId TPEAOCTAaBICHHA TIOCYJapCTBEHHOM YCIYTH, HAIPaBIAIOTCS B YIIpaBieHHE
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(otmem) nocpencrBoM Iloprama TIoOCYNapCTBEHHBIX H - MYHHMLMOANLHBIX  YCIyT
Pecmy6muxu Tarapcran.

OINEKTPOHHOE 3asBIICHIE CTAHOBUTCS JOCTYIIHBIM IJIsl CHIEIHAAIHCTA VYipasnenus
(oTHena) B rocynapcTBeHHON HWH(OPMAIMOHHON cucTeMe «CONMANbHEL perucTp
Hacenenus Peciy6muky Tatapcran». ‘

Crenmamact Ynpapnenus (0Taena) OCyIIeCTBISET:

IPOBEPKY HANW4YMA 3JIEKTPOHHBIX 3ajBIECHME, INocTymuBmmMX ¢ Iloprama
FOCYAapCTBEHHBIX M MyHUIIMIIANBHEIX ycnyr Pecny6muxu TarapcraH, ¢ nepuosoM He
pexe 2 pa3 B JIeHb; :

PacCMOTPEHKE MOCTYTUBIIUX 3as8BICHAN H IPHUIOKEHHBIX 00pa30B JOKYMEHTOB.

3.3.2. Cnenpamuct Yupaenenus (OTHENa) OCYIIECTBISET MIPOBEPKY HAIH4MSA
OCHOBAaHHH IS OTK232 B IPHEME JOKYMEHTOB, HEOOXOOUMBIX /IS IPEIOCTARICHHIS
rOCyIapCTBECHHOM YCIIYTH, IPEyCMOTPEHHBIX IYHKTOM 2.7 HacTosmero PeriamenTa.

B cimy4ae oTCyTCTBHS OCHOBaHHI [l OTKA3a B IPHEME JJOKYMEHTOB CIICLUAJIHCT
Ynpaenenus (0T/iena) OCYIIECTBISIET:

TPHEM U PETHCTPALUIO 3asSBICHUS B )KypHaJIe pErUCTpanyy o0pameHuil TpaxIan
(IIpunoxenne Ne 3 x HacTosmeMy Persiamenty);

BpYUICHHE 3ajiBHUTEIIO PACIUCKH C OTMETKOH O Jare mpueMa 3asBICHHA H
JIOKYMEHTOB, IPUCBOCHHOM BXOJAIIEM HOMEDE - IPH JIMYHOM OOPAIlICHIH 3aBUTEIS;

HanpaplicHWE YBEIOMIEHHS O JaTe PETHUCTPalldU 3asBICHHS W IMPHCBOSHHOM
BXOZSIIEM HOMEpe - MpH HaNpaBlICHHM 3afBIC€HUS N0 moure © (WIH) C
UCMONB30BAHHEM  HH(OPMaIMOHHO-TENEKOMMYHHUKAIMOHHEIX ~ ceTell  obImero
IIOJIB30BaHNsI, BKIIOYas ceTh «HTepHeTY;

HampaBjieHWe YBEJOMIECHMsS B JW4HBIM KabuHeT 3asButens Ha Ilopraine
TOCYAapCTBEHHBIX M MyHHIMIIANBHEIX yolIyT Pecriy6nuku Tarapctan o peracrpaitiuu
3a4BIICHUA - TP HaNpaBlICHWW 3asdBlicHWsA dYepe3 Epunmsii nopran, Ilopran
TOCYJapCTBEHHBIX ¥ MyHULIMNANBHBIX yeuyr PeciyOmmku Tarapcras.

Ilpu nopage 3asBrnenus depe3 [lopranm rocyJapCTBEHHBIX M MYHHIHAIAIBHBIX
yeiyr Pecriy6nuku TatapcTan yBemomieHHe 00 OTKa3e B PETHCTPAIlHM 3aABICHUA C
YKa3aHHEeM IPUY¥H OTKa3a HalpaBIAeTCs B IMYHEIN kabuHer 3asButens Ha [loprame
roCyJapCTBEHHBIX U MyHUIIMIANBHEIX ycIyr Peciiy6miku Tarapcran.

B ciy4yae Hanu4usa OCHOBaHWH JAJI OTKa3a B IpHeMe NOKYMEHTOB (IIpH JIMIHOM
obpaleHUH) CHeNHaNTUCT YIpaBieHus (OTAeNa) MpH JIMIHOM OOpAIleHHH YCTHO
YBEIOMIIAET 3as4BATEN O HAIMYWMM OCHOBAHMM IUIA OTKa3a B MpHEME JOKYMEHTOB U
BO3BpAIAET €My JOKYMEHTHI ¢ O0BICHEHUEM COAEPKaHWS BBIIBICHHBIX OCHOBAaHUM
IS OTKa3a B IPHEMe JOKyMEHTOB.

Ilpouenypsl, ycTaHaBIBaeMBIE HACTOSIIMM IIyHKTOM, OCYIIECTBILIIOTCS:

IIpH JIAYHOM IIpHeMe - B JCHb IOCTYIUICHUS 3asBICHUA U JOKYMEHTOB (KONWH -
JIOKYMEHTOR);

Opyd TNOCTyIJIeHWH 3asBieHuss 4epe3 llopran rocymapCTBEHHBIX H
MYHUITUIIANBHEIX ~ yeiayr  PecmyOmumkm  Tarapcran 6o  mHGOpMAaLOHHO-
TEJIEKOMMYHHUKAITAOHHBIC CETH OOIIETO MOIb30BaHMsd, BKito4as ceTh «HTepHeT”, - B
JIEHp TOCTYIUIEHHWS 3asBICHHS W JOKYMEHTOB B YmpaBneHwe (oTren) Imbo Ha
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clemyromyii pabodnii eHs B Clydae IIOCTYILICHHS 3asBICHHS ¥ JOKYMEHTOB IIO
OKOHYaHWH pabodero BpeMeHr YipaeieHus (OTAena);

P NOCTYIIJICHHUH 3aBICHUS U JOKYMEHTOB B (JOpME ITEKTPOHHBIX JOKYMEHTOB
B BBIXOJHBIC WM HepabouywWe NpasTHWYHbIE OHH - B IEpBBIM paboumii JeHb
Ynpasnenus (oTaena), CIAYIOMUA 32 BEIXOAHBIM WA HepaGouMM IpasIHAYHEIM
JTHEM.

Pesynbrar mnpomenyp: NpHHSATBIE JOKYMEHTHI, PETHCTPAlIOHHAs 3alHCh
3adBIICHUA B JKypHajJe PETHCTpPalMK 3adBJICHWH, paclycKa HIH BO3BpallleHHbIE
3asBUTEINIO JOKYMEHTEI, YBEIOMJICHHE 3asBUTENI 00 OTKa3e B pHeMe JOKYMEHTOB.

3.4. ®opMmupoBaHKE ¥ HalpaBlIeHHe MEXBEIOMCTBEHHBIX 3aIlpOCOB B OPTaHBI
(Opranm3aiuy), y9acTBYIOIIUE B IPEIOCTABICHHH TOCYAapCTBEHHON YCIyTH.

3.4.1. OcHOBaHMEM [ HAIIpaBIEHWs 3aIpoca SBIAETCS 3apETMCTPHPOBAHHOE
3asBICHHE 3aIBUTEIIA. (

Corpymuuxk  VYnpasneHus (OTHena), OTBETCTBEHHbIH 3a  HAIpaBICHHE
MEXKBEJJOMCTBEHHBIX 3allpOCOB, IOATOTABIMBAET W HampapideT (B TOM YHCIE C
VCTIOJIb30BaHHEM  €JHHOM  CHCTEMBI  MEXBEIOMCTBEHHOTO  3JIEKTPOHHOTO
B3aMMOJEHCTBUS) 3alpOCEl O TIPEeJOCTABICHHH JOKYMEHTOB M  CBEJICHMIA,
IIPEAYCMOTPEHHBIX IIyHKTOM 2.6.3 HacTosmero Pernamenra.

IlepedeHp 3ampammBaeMBIX JOKYMEHTOB, HEOOXOOMMEIX IS MPEAOCTaBICHHS
rOCyAapCTBEHHOH YCIIyTH:

3aKII0YEHHs O IONy4eHHOH cymmapHO# (HakorueHHOH) 3(deKTuBHON 03e
O0y4eHHs BCIEICTBHE SNEPHBIX HCHBITaHMH Ha CeMHIIANTaTHHCKOM IIOJIUIOHE
(3ampammBaeTcs W3 OpraHW3AIMH, ONpEAEIIeMOH B COOTBETCTBHM C IlpaBuiiamu,
yTBEPKIACHHEIMH TocTaHOBIeHUeM IIpaBuTenncTsa Poccuiickoii @eneparn Ne 634)
II0 COIJIACOBAHMIO CO CICIUANINCTOM OTJeNa METOJAONIOIMH MEpP COLHAIbHON
noasiepkku Munucrepctsa (nanee - Otmen);

CBEJICHUS IOJTBEPXKAAIONIME, YTO YTPAa4eHHOE YAOCTOBEPCHUE HE HaMIECHO.
3anpoc Hanpabisercd B MBI PO;

0 CTpaxOBOM HOMeEpe WHIAMBHyaJbHOIO JIUIEBOTO c4eTa. 3alpoC HaIPaBIIAEeTCs
B MOHJ IEHCHOHHOT'O U COIMAJIEHOTO cTpaxoBaHus Poccuiickoit denepanuu.

MexBEeIOMCTBEHHbI WH()OPMALMOHHBIM 3alpoc HalpaBifieTCs B yKa3aHHBIC
OpraHbl C IENbI0 MPeJOCTaRICHIS ITOCYJapCTBEHHOMN YCIYTH 3asBUTEIO.

ITponenypsl, ycTaHaBIMBaeMble HACTOSMM HOAIIYHKTOM, BHIIIOJIHAIOTCS B I€Hb
PETUCTpALKS 3asBlIeHHS U MPUIOKEHHBIX K 3asBJICHMIO JOKyMEHTOB.

PesynpTat nporeaypsl: 3apockl O IPEAOCTABICHAN CBEACHUHN U TIOKYMEHTOB.

3.4.2 TTo MexXBeJIOMCTBEHHEIM 3aIlpocaM JTOKYMEHTHI (HX KONUY UM CBEHCHUS,
cojiepKalrecs B HUX), MPeyCMOTpeHHBIe yHKTOM 2.6.3 Hacrosiero PernaMenra,
TPEIOCTABISIOTCH OpraHaMH, B pacCIOPsDKCHHUH KOTOPBIX HAXOAATCS 3TH TOKYMEHTHI B
SIEKTPOHHOM (hopMe, B COOTBETCTBHM C IocTaHOBIeHmeM  IIpaBHTenmbCTBA
Poccuiickoii ®@enepanun ot 23 monsa 2021 r. Ne 963 «O6 ytBepkaenun IIpaBun
MEXXBEJOMCTBEHHOTO HH()OPMAIIIOHHOTO B3aMMOJCHCTBHA INPH MPEJOCTABICHUN
rOCYJAPCTBEHHBIX W MYHHIIMIIAIBHBIX YCIyT, B TOM YHCJE€ PeKOMEHIYEMBIX IIPaBHIL
OpraHM3aliy MEXBEJIOMCTBEHHOTO HMH()OPMAIMOHHOIO B3aMMOJCUCTBHS MKy
ACIONHUTEIRHEIMA OpPTraHaMH TOCYIapCTBEHHOM BiacTH CyOBeKTOB Poccmiickoi
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Qeneparin ¥ (MIH) OpPraHAMH MECTHOTO CAaMOYNPABIeHHS, ¥ IpH3HAHUH
YTPaTMBIIMMH CHIIy HeKOTOphIX akToB IIpaButemscrBa Poccumiickoit ®enepanmm u
OTZIENIBHBIX IOJIOXKEHUH HEKOTOPBIX aKkToB IIpaBuTenscTBa Poccuiickoii ®eneparym»
B CpPOK He mo3gHee 48 4YacoB C MOMEHTa HAlIPaBI€HHS COOTBETCTBYIOIIErO
MEXKBEIOMCTBEHHOT'O 3a11poca.

34.3 MemBeﬂOMCTBeHHOC HHGOPMAITHOHHOE  B3aMMOJEHCTBHE  MOXET
OCYIIECTBIIATECS Ha OyMa)KHOM HOCHTEJE:

1) 111971 HEBO3MOXHOCTH OCYIIIeCTBICHUS MEXBEJJOMCTBEHHOTO
MH()OPMAIMOHHOTO B3aMMOJEHCTBHS B NICKTPOHHON (JOpME B CBSA3H C OTCYTCTBHEM
3ampanlnBacMbIX CBEJICHUH B SJICKTPOHHOM (hopMe;

2) npyu HeoOXOAUMOCTH NPEACTABIEHNS OPUTHHAIIOB IOKYMEHTOB Ha GyMaXHOM
HOCHTEIIE IIPH HaIlpaBICHHHA MEXXBEJOMCTBEHHOTO 3aIpoca.

Ecnmu  MeXBeOMCTBEHHOE B3aHMOJEHCTBHE OCYILIECTBIAETCA Ha OyMaKHOM
HOCHUTEJlE, JNOKYMEHTBI (MX KONMM UM CBEICHHSA, COACPXKAIMHECS B HHUX),
IPEeIyCMOTPEHHBIE MOMAIYHKTOM 2.6.3 PeriaMeHTa, mpeJoCTaBIIAIOTCS OpraHaMu, B
PaCIIOPSHKEHUN KOTOPBIX HAXOAATCA 3TH JOKYMEHTEI.

Cpox HOATOTOBKHM W HalpaBiieHHWs OTBeTa Ha MEXBEJOMCTBEHHBIEC 3allpOCH B
COOTBETCTBHM C 4YacTbl0 3 cratbu 7?2 DenepansHoro 3akoHa Ne 210-O3 He Moxer
IpeBeINaTh IATh paboumx JgHel (IBa paboumx MAHS - TPU  OCYIIECTBICHUH
rOCYIapCTBEHHOTO KaJaCcTPOBOTo ydera ¥ (WIH) rOCYAapCTBEHHOM PETHCTPAIMH IPaB
Ha 00BEKTHl HEIBIKMMOCTH) CO JHS MOCTYIUICHUS MEXBEIOMCTBEHHOTO 3a1Ipoca.

PesynpraToMm mpornexyphl ABISETCS: MONMy4YCHHUE 3allpalliBACMbIX TOKYMEHTOB
(MX xomMif UK CBEJICHUI, COAEPKALIIXCS B HAX).

IlensMu WCHONB30BaHUS CBEINEHUU SBISIOTCS YCTAHOBJICHHE JIOCTOBEPHOCTH
TPEACTABIICHHBIX 3asiBUTENIEM JOKYMEHTOB, @ TaKXKe MpUHATHE pEIICHHUH,
HCKITIOYAIOMINX HapyIICHUA 3aKOHOIaTeIbCTBA U NIPAB 3asSBUTEII.

3.4.4. VicnonmHeHne MPoLEAyp, yKa3aHHbIX B noAmyHKTe 3.4.1. Pernamenra, mpu
HaJIAYUH TEXHUIECKON BO3MOXHOCTH OCYHIECTBISETCS B aBTOMATUYECKOM PEXUME C
KCIIOJI30BaHUEM aBTOMAaTH3UPOBAaHHOM “H(DOPMAITOHHON CHICTEMEI,
IpegHa3HAYCHHOM I OKa3aHUA TOCyJapCTBEHHBIX U MyHUIMNAIBHEIX YCIyT, B TOM
qrcile ¢ MOMEHTA PETHCTPAIMN 3asBICHUS.

3.5. HampaBinenue B MHHHCTEPCTBO -XOaTalCTBa O BhIa49e YIOCTOBEPEHUS
(mybnukaTa yAOCTOBEPEHHUS)

3.5.1. Cniermanuct Yipasnenus (OT/ela) Ha OCHOBAHWH IOy ICHHBIX CBEIICHHIA,
yKa3aHHBIX B mozmyHkre 3.4.1 Hacrosiero Permamenra, a Takke IpeACTaBICHHBIX
3agBUTEEM JOKYMEHTOB OCYIIECTBIIET:

KOMILIEKTAIMIO JOKYMEHTOB, HEOOXOAMMBIX i1 0GOpPMIIEHHS YAOCTOBEPEHHS
(mybGnmkaTa yooCTOBEpEHH);

dopmupoBanue PeecTpa ydera TIpakjaH, TOABEPIIIHMXCS pPaAUaNMOHHOMY
BO3ICHCTBHIO BCIEACTBHE SAACPHBIX HCHbITaHWE Ha CeMHMIAIaTMHCKOM IIOJIHUIOHE
(namee - peectp) (dopma peectpa mnpuBeseHa B I[Ipmmoxenmn Ne 3 Ilopsinka,
yreepxaenHoro ITpukazom MUC Poccru Ne 540);

IOATOTOBKY IIPOEKTA XOJaTalicTBa O BBIIAYe YAOCTOBEpeHMs (myOimKaTa

YIOCTOBEPEHU);
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HampaslICHUE TIPOEKTOB PeecTpa M XOAaTaiicTBa Ha NOANMUCH PYKOBOIHUTEIIO
VYrpasneHus (otTgena).

B ciy4ae Hanmmums OCHOBaHMM I OTKa3a B IPENOCTABIEHAH TOCYJAPCTBEHHOM
YCIIyTH, OPEIyCMOTPEHHBIX IyHKTOM 2.8 Hacrosmero PerjameHTa, CrenMaiucT
YnpaBieHns (0T/ena) BO3BpaIaeT 3aj4BUTEIIO JOKYMEHTHl CIOCOGOM, YKA3aHHEIM B
3aABNCHUH O NPENOCTAaBICHAN IOCYJapCIBEHHOH yCIyrd (HCHMOM, 3JIeKTPOHHOM
TIO4TO#) C yKa3aHHEM IPUYMHEI BO3BPaTa JOKYMEHTOB.

Ilpouenyphi, ycTaHaBIMBaeMble HACTOSIIAM IIYHKTOM, OCYIIECTBISIOTCS B
TEICHHE® JIBYX Pabo4mX JHEH CO JHS PerMCTpaluH 3asBienus. [Ipu Heo6X0qMMOCTH
3anpoca JOKyMEHTOB II0 KaHajaM MEXBEJOMCTBEHHOI'O B3aMMOACICTBHS B TCUCHHE
IBYX paboumx JHEH CO JHA MOCTYILUICHHS OTBETOB HA 3alpOCH], HO HE MO3IHEE CeMU
pabourx HEH CO JHS PEruCTPAlUy 3asBICHH.

Pe3ynpTaT DpoLeaypsl: BO3BPAT JOKYMEHTOB 3aSBUTENIO, IPOEKT XOaTaliCTBa O
BBIZIa4€ YAOCTOBEpeHHU: (yOIHKaTa YAOCTOBEPEHHUS ), PEECTD. ‘ :

3.5.2. Pyxosomutens YmpasieHus (OTena) MOCie PacCMOTPEHHS JOKYMEHTOB
HOJIKCEIBACT IPOEKTHI PEECTpa U X0AaTalicTBa.

IIponenypa, ycTaHaBIMBaeMas HACTOSIIHAM ITyHKTOM, OCYIIECTBIISIETCS B TCUCHHUE
OIHOTO pabodero AH:A CO AHSI OKOHYAaHMS OpebIayLIe IponeaypEal.

PesynpraT nporeypsl: HOANUCAHHBIE XOAATAKCTBO U PEECTP.

3.5.3. Cpnenmamuct VYmpaenenus (oT[elia) HampaBiseT B MHUHHCTEPCTBO
XOJ[aTaiCTBO M PpeecTp C HNPUIOKEHHWEM KOIHE JOKYMEHTOB, HEOOXOIMMBIX IS
odopmileHHs yOocToBepeHus (IyOimKaTa YAOCTOBEPEHHS).

Tlpouenypa ocymiecTBIseTCsA B TCUSHHE OJIHOI‘O pabodero HS cO THSI OKOHYAHUSA
Hpeabplaymel Iponeypsl.

PesynsTat poneypsi: HarpasiieHHbIe B MUHICTEPCTBO X0AaTaliCTBO M PeecTp C
NPWIOKEHHBIMA  KONMUSMH  JOKYMEHTOB, HEOOXOAUMBIX Jiaf  O(QOpMIICHUS
yHOCTOBepeHHs (IyOInKaTa YI0CTOBEPEHHS). :

3.6. IlpunaTHe pemieHUs O BEIAa4e yIOCTOBepeHNs (IyOnrKaTa yIOCTOBEPEHHU)

3.6.1. CoemuanucT oTfieNa eIONPOHM3BOACTBA MUHHCTEPCTBA PETHCTPUPYET
MOCTyNUBIINE M3 YIpapieHus (OTAeNa) XOAATaliCTBO O Bblade YJIOCTOBEPEHHA
(ny6nmKaTa yHOCTOBEpEHHS) H PEECTP C HPHIOKEHHBIMA KOIUSIMH IOKYMEHTOB,
HeoOXOOUMBIX i O(QOpMIIEHHS YIOCTOBepeHMs (IyOnmkara YIOOCTOBEPEHHs), B
CHCTEME OJIIEKTPOHHOIO JOKyMEHTOOOOpOTa OpraHOB TIOCYJAapCTBEHHOH BIACTH
Pecriy6nuku Tatapcran «DnekTpoHHOe IIpaBHTENECTBO» M HAIIPABIET B OTHEI
METOJIOIOTHE MepP COLMaIbHOM moiepkku Munuctepersa (Hanee - Otzaen).

[Ipouienypa oOCyIIecTBISETCS B TEUeHHWE OJHOro pabodero mHA CO JHA
HOCTYIUIEHHSA B MUHHCTEPCTBO JOKYMEHTOB U3 YIpaBieHus (0TAema).

PesynbTaT mpoueAyphl: 3apeTMCTPHPOBAHHOE  XONATaiCTBO O  BHIIAYE
yIOCTOBepeHus (IoyOnuKkaTa yJOCTOBEPEHHMA), PEECTP C NPHIOKECHHBIMH KOIMAMHE
JOKYMEHTOB, HarrpaBlieHHbIe B OTel.

3.6.2. Cnemumanuct Otgena OCyIIECTBISET HaIpaBlIceHHE MNOKYMEHTOB Ha
paccMotpenre B Komuiccuio MuHUCTEPCTBa TPYAa, 3aHATOCTH M COLMATIBHOM 3aIUThI
Pecny6nuxu Tatapcran 471 MPOBEPKA JOKYMEHTOB M IIOATOTOBKY PEIIEHUH O BEIIAYe
(oTKaze B BhIaYe) YAOCTOBEPEHWI YYaCTHHKOB JHKBHIALUM IIOCIEACTBHIA
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UepHOOBUTECKOH ~ KaTacTpodbl, TIpakiaH, MOJBEpPILIHXCA pafuaiOHHOMY
BO3/ICHCTBHIO BCIEJICTBHE AAEPHBIX HCIbITAaHMM Ha CEeMHUNANIaTHHCKOM TIOJIMIOHE, U
BKIIOYeHWH (OTKase BO BKIIOYEHHH) B peecTp TIPaXIaH, TIOABEPITIHXCS
PaJValMOHHOMY  BO3JCWCTBHIO  BCIEICTBHE  SAEPHBIX  HCOBITAHWH  Ha
CemuIrajiaTHHCKOM MONHUTOHE (fatee - KOMHCCHA) ¥ IPHHATHS PELICHAS O BHIAYeE
(oTKase B BEIAYE) YAOCTOBEPEHNs (Ay6IAKaTa yIOCTOBEPEHEL).

Ilponenypa oCymiecTBIZETCS B TeYeHHE BOCEMH paboumMx &HEH co MHS
IIOCTYIIIeHHS JOKYMEHTOB M3 YIIpaBieHuUs (0TIena).

PesyneTar nporiefyphl: HalpasieHHEe JOKyMeHTH B Komuccuio.

3.6.3. Komuccus ocyIecTBisier:

MPOBEPKY HAMYHS BCEX HEOOXOAMMEIX i O(QOPMIEHHS YIOCTOBEPEHMS
(myGmkaTa ymOCTOBepeHHS) NOKYMEHTOB M HX COOTBETCTBHE YCTAHOBIECHHBIM
TpeboBaHUAM (OTCYTCTBHE B JOKyMEHTAX IIOAYMCTOK, PHIECOK, 3a9ePKHYTHIX CIOB
Y MCTIPaBIICHWH, HE 3aBEPEHHBIX B YCTAHOBICHHOM IOPSIKE);

IPOBEPKY HAIWYUSA OCHOBAHHM [ OTKa3a B IPeIOCTABICHUH I'OCY apCTBEHHOM
YCIIyTH B COOTBETCTBHHU C I[yHKTOM 2.8 HacTosmero PeritamenTa;

NPUHATHA PEIUeHMs O BblJade (OTKas3e B BbIJjade) YAOCTOBEPEHHS (lIy6JII/II(aTa :
YAOCTOBEPECHHSA);

IIponenypa, ycraHaBIMBaeMas HACTOSIIMM ITyHKTOM, OCYIIECTBIISIETCS B TEUEHHE
OJIHOTO paboydero JHS CO JTHS HAPaBIeHMA JOKYMEHTOB crenuamucToM Otaena

PesyneraT nporieiypsl: pelnenue, npuaatoe Komuccueii.

3.6.4. Cnemmanuct Otraena;

dopMupyeTr 3asBKy (MHCBMEHHOe OOpalleHWe) Ha BHIIAYY YIOCTOBEPEHHS
(nybnmKaTa yIOCTOBEpEHUS ), BBIMCKY M3 peecTpa, KOMHUIO MPOTOKOJIA MOIHCAHHOE
3aMECTHTENIEM MEHHUCTPA U JOKYMEHTEL, IIPE/ICTaBIcHHbIE YIIpaBleHeM (OTAEIIOM) K
Hanpapiier B MUC Poccun

B ciydae npuHATHS KoMuccuedt pemenys o6 oTkase B BEIaUe yHOCTOBEPEHHS
HamnpapisieT B YIpaBleHWe (OTHen) KONMIO peleHHs OO0 OTkase B BhIade
yAOCTOBepeHMs (qyOiMKaTra yJOCTOBEpeHHs) C OOBSCHEHWEeM IPHYHMH OTKa3a B
IIpeIOCTaBIICHNH FOCYJapCTBEHHON YCIYTH U BO3BpAIaeT JOKYMEHTEI.

- Ilpouenmypsl, ycTaHaBnWBaeMble HACTOSAMIMM IIYHKTOM, OCYIIECTBISIFOTCH B
TeUeHHe TpeX pabounx JiHel co THS OKOHYAHWS Ipenblaynieli mpoueypsl.

Pesynprar mpouenypsl: ToKyMmeHTHI, HanpaeieHHsle B MUC Poccun, Bo3Bpar
JOKYMEHTOB B VnpaBJIeHHe (otmemn).

3.6.5. Crnemmamuct Otena mocie moiydyeHus 61aHkoB yaoctoBepenuii n3 MUC
Poccuu odopmiisieT mpoOeKT CONPOBOAMTENHHOIO IHCEMa B YIpaBieHHe (OTAeN) C
MIPUJIOKEHUEM OJIaHKa YIOCTOBEPEHNS U peecTpa.

IIponemypel, yCTaHABIMBAEMBIE HACTOAIIMM IIyHKTOM, OCYIIECTBIIOTCA B
TeyeHHe OJHOro pabouero mus co aHA moctymieHus w3 MUYC Poccum GrnaHKOB
ymocToBepenus nubo muceMeHHoro ysemomileHus MUC Poccum 06 ortkaze B
MPEIOCTABIEHIH TOCY JAPCTBEHHOM YCIIyTH ¢ OOBACHEHHEM IIPHIHH.

Pesynprar mporenyp: oQOpMICHHBIH ONaHK yHOCTOBepeHHs (XyOnmkara
YAOCTOBEPEHHS) JTHO0 HalpaBlieHHe B Yrpasienue (OTHEN) KOIMM IHCEMEHHOTO
yBegomuernus MUC Poccumu.
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3.6.6. Cneuuamucr Orena:

O(OpPMIIIET TPOEKT CONPOBOAUTENHHOTO IHUCHEMA B Vupasnenue (ormen) ¢
IPUJIOKEHHEM YIOCTOBEPEHHS;

B Clyjae OTKa3a B BBINaYe y[IOCTOBepeHHMs (XyOmmkaTta ymocroseperms) MUC
Poccuu opopmitsieT npoeKT yBegoMileHus B YIipaBierne (0Ten) 06 0TKase B Bhiade
YIOCTOBepeHHUs: (AyOaukaTa yHOCTOBepeHHMs) C YKasaHHeM IPHYMH OTKAa3a o
NPUIOKEHHEM KOIUN JOKYMEHTOB; :

HalpaB/IAeT Ha MOAIICH 3aMECTUTEIO MUHHICTPA MPOEKTHI COMPOBOAMTENLHOTO |
mickMa W (W) TMckMa 06 OTKase B BEIaYe YJOCTOBEpeHHS (HyOimxara
YAOCTOBEPEHMS). _ '

Ilpouenyps, ycraHaBIMBaeMble HACTOSIIAM IYHKTOM, OCYIIECTBISIOTCS B
TEYCHHE OTHOrO paboyero JHs CO JH MOIyIeHNs OAMACAHHOIO YI0CTOBEPEHH.

PesynsTar npouesypsl: IPOeKT COIPOBOAUTENEHOTO IMCEMA, IIPOEKT IHCHMA O
IPUHATOM pelileHHH 00 OTKa3e B BEIZaue yAOCTOBepeHUs (/y0IHMKaTa YI0CTOBEPEHN )
00 oTKa3ze B BEIJja4e YAOCTOBEpeH s (yOIuKaTa yAOCTOBEPEHIL).

3.6.7. 3amecTHTEls MHMHHCTIpa NOANMCHIBAET COIPOBOAUTENLHOE IHCHMO B
Ynpasnenue (0T/ex1) 1160 IPOEKT MHChMa B YIIpaBiienve (0Ten) 06 OTKase B BhIIaue
yAOCTOBepeHus (IyOiMKaTa yA0CTOBEPEHHS).

- IIponiegypa oCyIIecTBISETCA B TEUSHHE OJHOTO PaGOYEro JHs CO AHSI OKOHYAHKA
NIpeABIAYIIEH IIPOLENYPHI.

Pesynerar mpomemypsl: IONIIACAaHHOE CONPOBOAMTENLHOE MNHCHMO M (WIIHK)
nuckMa 00 OTKase B BbIIade yOCTOBEpeHMs (IyOIMKaTa yOCTOBEPEHMS).

3.6.8. Crnenmamuct OTHena IeloNpOoM3BOACTBA MUHHMCTEPCTBA OCYIIECTBISAET
Yepe3 CHCTEMY IIEKTPOHHOIO JOKYMEHT0000pOTa OpraHOB I'OCYAapCTBEHHOM BIACTH
Pecny6muku Tarapcran «OnekTponHoe IIpaBHTENBCTBO»  PErHCTPAIHIO U
HaIpaBieHNe B YIIpaBieHHe (0TAeN) NOAIMCAHHOTO COPOBOJUTEIHHOTO MHCHMAa UITH
NOANHCAaHHOro mmchMa 00 OTKase B BBIJa4e YAOCTOBEpeHHsA (IyOmukata
YZAOCTOBEpEHMS) C MPHIOKEHAEM KOMHMiA TOKYMEHTOB, HalpaBJeHHe B YIIPaBICHUE -
(otaen) ynocroBepeHus (AyOiuKaTa yAOCTOBEPESHHUS).

ITpouenypa ocymmecTBiseTca B TEUSHHE OHOTO pabovero AHS CO JHS OKOHUAHHS
TPEBIIYIIUX POLEAYP.

PesyneTar mpouenypsl: HalpaBlieHHBIE B YIpaBleHUe (OTAEN) MOANMCAHHBIX
COTIPOBOAMTENFHOrO MHMChMa ¥ (WiIM) YyBeoMiieHHe 00 OTkase B BbIIade
yAOCTOBEpeHH (IyOMKaTa yXOCTOBEpEHHS) C IIPUIOXKEHNEM COOTBETCTBEHHO KOIIHN
JOKyMEHTOB, yIOCTOBepeHMs (yOnHKaTa yIOCTOBEPEHNMs).

3.7. Beigaua 3asBUTENIO pe3yabTaTa TOCyJapCTBEHHOM yCIIyTH

3.7.1. Coenmamuct YpapieHus (0Thena) Npu NOCTYIUIEHUM M3 MUHUCTEPCTBA
IJOKYMEHTOB:

yBEIOMIET 3asBUTENA O IpeHocTaBlicHHy (00 OTKase B IPEOCTaBICHHHN)
TOCYIAQPCTBEHHOM YCIyTH CIIOCO00M, YKa3aHHBIM B 3asBIICHUH (B IIMCHMEHHOHR (hopMe
TI0 TIOYTOBOMY ajipecy, B ()opMe 3IEKTPOHHOIO JOKyMEHTa IO a/Ipecy 3IEKTPOHHON
TIOYTHI);
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IpUriamaeT 3agBUTeNs (B MMCEMEHHOH (opMe II0 II0YTOBOMY ajpecy, B GopMme
BNIEKTPOHHOTO JOKYMEHTa IO aIpecy 5IEeKTPOHHOM MOYTH, 3a MOJIyYeHHEM
yIocToBepeHus (Iy6nuKara yAOCTOBEpEHNS ).

IMpouenypsl, ycTaHaBIWBaeMble HACTOSIIMM IIYHKTOM, OCYIIECTBISIOTCS B
T€YCHHe OAHOro paodero IHA €O JHA IOCTYIUICHHA u3 MUHHCTEPCTBA
YAOCTOBepeHus (IyOnuKaTa yJOCTOBEpeHWs) MHGO MUCEMEHHOTO YBEIOMIEHHS 00
OTKa3e B BHIIAY€ yIOCTOBEpeHHUs (IyOIHKaTa yIOCTOBEPEHNUN).

PesynpTatr nponenyp: yBejoMIIeHIe 3agBUTENS O MPENOCTaBICHUN (06 OTKase B
IIPEOCTAaBICHHH) TOCYIapCTBEHHOH! YCIIYTH, IPHUTIIALICHHE 3asBUTES 32 IOy ICHHEM
yAOCTOBEpEeHMSI (yOnnKaTa YIOCTOBEPEHHMS ).

3.7.2. Cnenuanuct YmpaBieHHs (OTHena) BHIIAET 3aiBHTEIIO YIOCTOBEPEHHE
(IyGnHKaT yAOCTOBEpeHNs) IO PACIIACKY B peeCTpe ydeTa rpaaaH, MOABEPIIIIXCs
pagMalliOHHOMY  BO3IEHCTBHIO  BCHEJACTBHE  SAAEPHBIX  WCOBITAHWM  Ha
CemunianaTuackoM TIonuroHe (¢Gopma peectpa mpuBelieHa B Ilpuimoxkenun Ne 3
Iopsanxka, yreepxxaennoro [Tpukazom MUC Poccun Ne 540).

IIpouenypsi, ycTaHaBIMBacMble HACTOAIIMM ITyHKTOM, OCYIIECTBIIAIOTCA B AESHD
TPUOBITHS 3aIBUTEIIS.

Pe3ynbTaT mponenyp: BEIJaHHOE YIOCTOBEpEeHHE (IyOIuKaT yAOCTOBEPEHMS).

3.8. UcnpaBnenvie AOMyIIEHHBIX ONMEYaTOK M OMMOOK (Janee — TeXHWUIecKas
omubOKa) B BBIIAHHBIX B pe3yJibTaTe IPENOCTaBIIEHHSA TOCYNapCTBEHHOM YCIyTH
IOKyMeHTax

Iepeodopmiierne yrocToBepeHuU: (Iy06nrKaTa yA0CTOBEPEHHS) OCYILECTBISIETCS
B CBS3M C yCTpaHEHHEM TEXHHUYECKHX OIMMOOK, JOMYHICHHBIX B BBHIJAHHOM paHee
yIOCTOBEpeHNH (MyOiIMKaTe YOOCTOBEPEHHsS), Ha OCHOBAaHMM 3asBICHHA 00
WCIIpPaBICHNsS TeXHMYeCKoM ommbOknu (pexoMeHnayemas (opMma mpHBEnEHa B
npunoxennn Ne 4 x HacrosmeMy PeriaMenTy) ¢ IpHIOXKEHHEM YIAOCTOBEPEHUS
(ny6nukara ymOCTOBEpEHHS), B KOTOPOM COJEPXKHTICH TEeXHHUYeCKas ommobKa,
IPHHATOTO M 3aPETHCTPHUPOBAHHOTO CIICIUACTOM YIIpaBleHu s (0TAena) B XKypHaje
perucTpanud oOpamieHWil TIpaxJaH O BbIIayYe yZIOCTOBEpEHHIA (myOmukaToB
YIOCTOBEpEHUii) B JIeHb IOCTYIUICHHS 3asBICHHUS.

3.8.1. Hampasneure B MHUHHCTEPCTBO XOATaiCTBA O BBIAAaYe YAOCTOBEPEHHS
(my6nukara yAZOCTOBEPEHHS).

Cuoenpanuct YrpaBieHus (0TIeNa) Ha OCHOBaHWH 3asBICHUS U YIOCTOBEPEHHUS
' (mybnmKaTa YHOCTOBEPEHWS), B KOTODOM CONEPXKHTCS TeXHHMYeCKas ommbka,
- OCYILIECTBIISIET:

dbopMHUpoBaHKE ITPOEKTA PEECTPA;

TIOATOTOBKA TIPOEKTa XO4aTaliCTBa;

HanpaBieHHe IPOeKTa peecTpa, XojaralictBa Ha IOANNCH PYKOBOAWUTEIO
Vupaenenus (oTremna).

IIpoueaypsl, yCTaHABIABAEMEBIE HACTOAIMM ITyHKTOM, OCYIIECTBILHOTCA B
TeYeHue ABYX pabounx JHeH Mmocie JHA PerucTpalyy 3asBICHA.

Pe3ynbTaT MpOIeAyphl: IPOEKTEl XOAATAKCTBA K peecTpa.
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3.8.2. PykoBomutens YIpapieHHs (OTAeNa) OCIE PACCMOTPEHHS 3agBICHHS U

yAOCTOBepeHus (MybnuKaTa yZOCTOBEpEeHHs), B KOTOPOM COAEPIKUTCH TEXHHIECKas
" ommOKa, MOANKCHBAeT IPOSKTH XOAATaCTBa | PeecTp.

Ipouenypa, yctaHaBIHBacMast HACTOSIIMM ITYHKTOM, OCYIIIECTBIISCTCS B TEUCHHE
OZTHOTO PaboYero co JHS 3aBepIICHHS IpeIbIIYIIeH IPOIeIypEL. "

PesynsTar nponesyps: OANMCAHHEIE XONATalCTBO H PEECT.

3.8.3. Cpmemuanuct VYupapieHus (OTAena) HampasisieT B MHHHCTEPCTBO
XOJIaTaliCTBO, DPEECTp, YAOCTOBEpeHME (IyOnmKaTa YHOCTOBEpPEHHS), B KOTOPOM
COJZIEPIKUTCS TEXHUYECKAs OIMIMOKA.

IIpouexypa, ycrananuBaeMas HACTOSIINM IIyHKTOM, OCYIIECTBIIETCS B TCUCHHE
OIHOTO Pabodero IHA CO THS 3aBepIICHUs MPEABIAYIIEH IPOIeaypEL.

PesynbTar mpoueaypsl: HanpaBlleHHEIE B MUHUCTEPCTBO XONATACTBO, PeecTp,
yIocroBepeHus (IyOmrKaTa YAOCTOBEPEHHS), B KOTOPOM COAEPIKHUTCH TEXHHYECKas
omuoOKa.

3.8.4. CnernpamucT oT/ena JeIONpOU3BOACTBA MHHHCTEPCTBA PETUCTPHPYET
IOCTyNMBIICE M3 YIpaBileHus (OTHENa) XOAATaiiCTBO M BEAOMOCTh B CHCTEME
*3JIEKTPOHHOTO JIOKYMEHTOOOOPOTa OpIaHOB T'OCYJAPCTBEHHON BJIAcCTH PecryOmmku
Tarapcran «3OnexrporHoe IIparutenscTBO» U Hampasiser B OTaen.

Iponexnypa, ycTaHaBIMBaeMas HACTOSIINAM ITYHKTOM, OCYILECTBISETCS B TCUECHHE
OJHOrO pabodero AHS CO JHS IMOCTYILIEHHUS JOKYMEHTOB U3 YTIpaBiieHus (OTAeNa).

Pesynerar HampaBneHHBle B OtTmen, peectp, yJocToBepeHue (ayGmmkar
YAOCTOBEPECHHS). , . ’

3.8.5. JlanpHeiimue agMWHUCTPATUBHBIE IPOIEAYPHl OCYMIECTBIAIOTCA B
COOTBeTCTBHUH C 3.6.4 —3.6.8, 3.7.1 - 3.7.2 macrosmero Pernamenra.

4. ®opMEI KOHTPOJIA 32 UCIIOHEHUEM
aIMUHHUCTPATHBHOTO periiaMeHTa

4.1. Texkymmii KOHTPOIIb 3a COONIOJEHHEM IIOCIIeZOBATEIFHOCTU [EHCTBHH,
OTIpeNielIeHHBIX aJMHUHHUCTPATHBHBIMU MpOIEeNypaMy Hacrogmero Permamenra,
OCYILECTBIASTCS PYKOBOAUTENSAMH YTIpaBleHHH (OTIENOB), IPUHUMAIOLINX yIacTHe
B TPENOCTABICHHH TOCYJApCTBEHHOW YCIyr#, IIyTeM IPOBEACHHI IIPOBEPOK
COOMIO/ICHHS ¥ UCIIONHEHHS MTOJIOXKEHH HacTosAmero PerirameHTa.

4.2. KoHTpomb 3a WCHONHEHWEM HacrosAmiero PerimamMenta oCyINEeCTBIAETCS
NOJDKHOCTHEIMH  JuIlaMu  Munucrepcrsa. [lomHOMOYMS [OIDKHOCTHBIX — JIHII,
OCYIIECTBIAIONIAX KOHTPOJb, YCTAHABIMBAIOTCA HONOXKEHMSMH 00 YIIpaBIeHHIX
(oTmenax) MUHHCTEPCTBA M IOJDKHOCTHBIME PETIAMEHTaMH.

Hadopmanma o COpaBOYHBIX TenedoHax, 00 opraHax (YYpeKICHHAX) H
JOJDKHOCTHBEIX ~ NMIIAX, OTBETCTBEHHBIX 3a OCYINECTBICHHE KOHTPOIS 32
IpefOCTaBIECHAEM TOCYAAPCTBEHHOM YCIYTH, pa3MellaeTca Ha O(HUIHaibHOM caiiTe
Mumnncrepcrsa (http://mtsz.tatarstan.ru).

4.3. Texkymuii KOHTPONH OCYIIECTBIETICA IIyTEM npOBe,ueHmI IIPOBEPOK
COBMIONEHUS M HUCHONHEHUS NOKHOCTHBRIMK JHMIaMid MHHHCTEPCTBA IOJNOKEHUN
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HacTosero PeriiaMenTa i HHBIX HOPMATHBHEIX IIPABOBEIX 4KTOB, YCTAHABIMBAIOIHX
TpeOOBaHHA K IPENOCTABICHHIO TOCYAPCTBEHHOR YCIIYTH.

Texymuii KOHTPOIB OCYIIECTBIAETCS HA IIOCTOSHHOM OCHOBE.

4.4. Kontpons 3a HCIIOJHEHHEM HACTOAINEro PeriaMeHTa BKITIOY3eT B cebs
IIPOBSICHHE POBEPOK, PACCMOTPEHNUE, PUHATHE PEILCHUH U TIOJITOTOBKY OTBETOB Ha
oOpallleHus, CoaepKaliie KaloOkl Ha AeHCTBHS (Ge3neiicTBrE) HOIDKHOCTHBIX JIMII,
OTBETCTBEHHBIX 32 IPEAOCTABICHUE IOCYIapCTBEHHOM YCIyTH.

4.5. ®opMaMH KOHTPOJIA 3a COOIIOACHHEM HCIOJHEHHS aJMHUHVCTPATHBHbIX
IPOIIEAYP ABISETCSA IPOBEJCHNE IIPOBEPKH:

BEJICHHUS JEIOIPOU3BOCTBRA,; ;

'COOTBETCTBHA  PE3yJNhTATOB  PACCMOTPEHMA  JIOKYMEHTOB TpeOOBaHHAM
3aKOHOZAaTeNbCTBa (HacTosmero Pernamenra);

COOMIOIeH s CPOKOB U TIOPSJIKA IIpHeMa JOKYMEHTOB;

COOIIO/IEHNs CPOKOB M TIOPAAKA BBIIAYM PE3yNbTATOB IIPH IIPEAOCTABICHUAM
rOCyZIapCTBEHHOM YCIIYTH.

4.6. IlepHOIMYHOCTE NPOBEACHHS IPOBEPOK HOCHT ILIAHOBEIM XapakTep
(ocymiecTBIseTCS. Ha OCHOBAaHHMHU IUIAHOB PabOTHI) M BHEIUIAHOBBIA XapakTep (IO
KOHKpPETHOMY OOpallieHHIO 3aIBUTEIIA).

4.7. Pemienue o MpoBeJEHUN BHEILUIAHOBOH MPOBEPKH MCITOJHEHUSA HACTOAIIETO
PernamenTa npuHUMAaeTCs B CIIEAYIOIIUX CIIydasx:

- 1) BcBs3H ¢ npoBepKoii yCTpaHEHHUs paHee BEIBICHHBIX HapyINeHui TpeGoBaHwmi
HaCTOALIEro PernaMenTa u WHbIX HOPMATHBHBIX NPABOBBIX aKTOB, YCTaHABIMBAIOIINX
TpeOOoBaHu K IPeJOCTABICHUIO F'OCYIapCTBEHHON YCIIyTH;

2) obparienHuii 3asBuTENEH ¢ KarmobaMy Ha HAPYIICHHUS WX TPaB U 3aKOHHBIX
WHTepecoB JnedcTBuaMu (Oe3melicTBueM) HOJDKHOCTHBIX - JIUI[ MUHHUCTEPCTBA,
YYacTBYIOIHX B IPEOCTaBICHUHN IrOCYJapCTBEHHOHN YCIyTH. ~

4.8. Tlo pe3ynbTaTam IIpOBEACHHBIX POBEPOK B CIIy4ae BHISBICHUs HapyIICHUHA
IpaB 3asBUTENCH NOMKHOCTHBIE JIUIA, OTBETCTBEHHEIE 32 MCIIOIHEHUE HACTOSILErO
PernameHnra, npu3HaHHbIe BHHOBHBIMY, IPABIIEKAIOTCS K OTBETCTBEHHOCTH B ITOPSJIKE,
YCTaHOBIIEHHOM 3aKoHOJaTenscTBoM Poccuiickoil ®eneparun.

4.9. KoHTpoIb 3a WCTOJIHEHHEM HACTOAMIET0 PermaMenTa co CTOPOHEI I'pakIaH,
WX OObeIWHEHWH W OpraHM3alfii OCYIIECTBIAETCS IOCPENCTBOM OTKPHITOCTH
HesTebHOCTH MUHHCTEPCTBA B JMIe YIpaslieHus (OTAena) NpH IPEAOCTaBICHUM
TOCYAapCTBEHHOM YCIYTH, TIONYYeHHsS IIONHOH, aKTyalbHOW M JOCTOBEPHOHN
uHGOPMAITUH O TIOPSJIKE TIPeIOCTaBIeHH TOCYJapCTBEHHON YCIYIH ¥ BO3MOXHOCTH
nocynebHOro paccMoTpenmsi oOpameHuil (xano0) B Ipolecce IPeHOCTaBICHUS
TOCyIapCTBEHHOM YCIIYTH.

5. TocyneGHEIH (BHECYIEOHEIM) OPSIOK 00XKaTOBaHU PENICHH 1 TEHCTBHUIM
(6e3meiicTBHSA) Oprana, MPeAOCTaBISIONIEro rOCYAapCTBEHHYIO YCIIYTY,
MHOTOGYHKI[HOHAIEHOTO IIEHTPA PEAOCTaBICHUA TOCY JapCTBEHHBIX 1
MYHHIIMIIATBHBIX YCIYT, OpraHM3aliyiii, YKa3aHHBIX B YaCTH 1! crateu 16
®epepanprHoro 3akoHa Ne 210-03, a Takke UX JODKHOCTHBIX JIUL, TOCYJAPCTBEHHbIX
WM MyHHUIUNAIBHBIX CIy>KallAX, paOOTHHKOB
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5.1. 3asBUTENM UMEIOT TIPAaBO Ha 0GXKATOBAHKE B JOCYNEGHOM MOPSIIKE peleHui
¥ neficTBuid (GesnelicTers) COTPyAHMKOB VipasieHus (OTeNa), YIaCTBYIOIUX B
NPENOCTaBICHAN FOCYIaPCTBEHHOMN YCIIyTH, PYKOBOJHUTEINIO Y IpaBieHus (0Taena).

Kanobbl Ha pemeHus, nelictus (GesmelcTBHe) PyKOBOTHTEIIA VYnpasnenus
(otzena) mogmaroTcs B MuHHCTEPCTBO.

Pemenus, nedicrus (GesneiicTBHE) MHHHCTpa MOLYT OBITH OOXKAIOBaHBI B
Kabuner Munnctpos Peciy6ivku Tarapcras.

5.2. 3asBuTeNh MOXKET OOpPAaTUTECA C XanoGoif, B TOM HHCIEe B CIEAYIOLIUX
ClIydasx: A

1) HapymeHHe cpoKa perHCTpaluyl 3asBI€HHS O IIPEJOCTaBICHHUN
TOCYyAapCTBEHHOH YCIIyTH;

2) HapyTIeH#e CpoKa IPeJOCTaBICH S TOCYJapCTBEHHOM YCIIYTH;

3) Tpe6oBanue y 3agBUTEINS JOKYyMEHTOB WM HH(OPMAWH THGO0 OCYIIECTBICHUS
ASUCTBHY, NPENCTABICHAE HIH OCYHIECTBICHHE KOTOPHIX HE IPETyCMOTPEHO
HOpPMaTUBHBIMK TIpaBOBEIMH akTamu Poccuiickoii ®Pexepaimyy, HOPMAaTHBHBIMH
IpaBOBEIMH akTamu PecryOmuku TaTapcTaH Ui IpeIOCTaBISHUS TOCYIApCTBEHHOM

ycayru;

4) oTKa3 B IpHEMe NOKyMEHTOB, IPEIOCTABIECHKME KOTOPBIX IPELYCMOTPEHO
HOpPMAaTHBHBIMM IIPaBOBBIMH akTamMu Poccuiickoit Pepepanum, HOPMATHBHBIMH
IIpaBOBBIMU akTaMu PecryOmuku TaTapcraH, Ajs peocTaBlieHHs TOCYIapCTBEHHOM
YCIIYTH Y 3asIBUTEIIS; :

5) oTka3 B MPeJOCTABICHUN TOCYJAPCTBEHHOM YCIIyTH, €CIIM OCHOBAHHA OTKAa3a
HE IIPeyCMOTPEHI (periepallbHBIMH 3aKOHAMH ¥ IIPHHSATHIMHA B COOTBETCTBHH C HUMH
MHBIMM HOPMAaTHBHBIMU IpaBOBBIMU akTamu Poccuiickoit depepanuu, 3akoHaMu U
VMHBIMH HOpPMaTHBHBEIMU IIpaBOBEIME akTaMu Peciy6muku Taraperan;

6) 3arpeboBaHme C 3asABUTENS HPU MPEJOCTABICHUN TOCYAAPCTBEHHOW YCIYTH
IIaThl, HEe TPEAYCMOTPEHHOM HOpPMATHUBHBIMHM INpaBOBBIMH akTaMu Poccuiickoi
@Oenepanyy, HOPMATUBHBIMHE ITPaBOBEIME akTaMu PeciryGnuku Tatapcran;

7) otka3 YupapieHus (OTHAeNa), IPeOCTaBIIOIEr0 roCyIapCTBEHHYIO YCIyTy,
JOJDKHOCTHOTO JIAIa YIpaBlieHus (OTelna), MPeJoCTaBIIOIEro IToCyIapCTBCHHYIO
YCIIyTy, B HCIpPaBICHAHW MOIYINCHHBIX MMM OIEYaTOK YW OIMMMOOK B BHIJAHHBIX B
pe3yibTaTe MpeJoCTaBIeHHs rOCYJapCTBEHHOH YCIIyTH JOKYMEHTAaX JIH00 HapyIIIeHUE
YCTaHOBIIEHHOT'O CPOKa TaKUX HCIIPABIICHUIH;

8) mapymeHuwe cpoka WIM TIOpfAKa BBIIAYM JOKYMEHTOB IIO Ppe3yJbTaTaM
MIpeIoCTaBIeHHs TOCYIapCTBEHHON yCIIYTH;

9) NPUOCTAHOBIECHWE TPENOCTABICHHS TOCYJapCTBEHHOH YCIyrd, €ciu
OCHOBaHMS NPHOCTAHOBICHHS HE HPEXyCMOTPEHBI (efepalbHBIMM 3aKOHAMHU H
IPHUHATEIMA B COOTBETCTBHM C HMMY HHBIMM HOPMATHBHEIMHM IIPABOBBIMH aKTaMH
Poccuiickoit ®enepanyu, 3aKOHaMH ¥ WHBIMH HOPMATHBHBEIMH IIPaBOBBEIME aKTaMH
Pecry6muxu Tatapctan;

10) TpeGoBanve y 3asBUTeNs IIPH IPEJIOCTABICHAN TOCYHapCTBEHHON YCIyTH
JOKYMEHTOB M MHGOPMAIWH, OTCYTCTBHE U (WIM) HEAOCTOBEPHOCTH KOTOPHIX HE
yKa3bIBaJIMCh IPH EPBOHAYAIBHOM OTKa3€ B IIpHeMe JOKYMEHTOB, HEOOXOMMBIX JIst
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NpPCAOCTABIICHUS  TOCYAapCTBEHHOM  yCIyrW, 1mb0 B  OpeJOCTABICHHH
TOCYTAPCTBEHHOM YCIIYTH, 38 MCKIOYEHNEM CIIydaeB, IIPELYCMOTPEHHBIX TyHKTOM 4
Jactu 1 crateu 7 @epepansHoro 3akoxa Ne 210-®3.

5.3. XKanoGa nomaerca B MHCEMEHHOM (opMe Ha GyMaXKHOM HOCHTENE M B
9JIEKTPOHHOU (opMme.

KanoGa Moxer GHITE HampaBleHa NO IOYTE, YePe3 MHOTO(YHKIMOHATHHBIH
LEHTP, C WCToNb3oBaHueM cetd «MHTepHeT», oduImansHoro caiita MuHKCTEpCTBA
(http://mtsz.tatar.ru), TlopTama roCyZapCTBEHHBIX ¥  MYHULMIIAIBHBIX YCIyT
Pecny6maxm ~ Tarapcran  (http://uslugi.tatarstan.rw/),  Emumsoro nopTana
TOCyIapCTBEHHBIX M MyHUIUIIANBHBIX yCIyT (Gynkuwit) (http://www.gosuslugi.ru/), a
TaKXKe MOXET OBITh IPUHATA P JIUIHOM IIPUEME 3aIBUTEI.

5.4. XKanoba MOINIEKUT perrcTpanyd¥ HE IIO3THEe CIELYIONIETO 3a JHEM €€
IIOCTYTUICHUS pabodero AHs.

Cpok paccMOTpeHH s kKallo0bl - B TeUeHHe TATHAAUATH pabodux aHel co IHS ee
perucrpanui. B ciydae o0xamoBaHHs OTKasa YmpasiieHus (OTHeNa), B IpHEMe
JAOKYMEHTOB Y 3asBHTEILI THOO0 B UCIIPaBIICHUH JONYIIEHHBIX OIIEYaTOK ¥ OIMMOOK MITH
B Clly4ae 00XaloBaHMA HapyIIeHWs YCTAHOBICHHOTO CPOKA TAKWMX HCIPABJICHHH - B
TEYEHHE IIATH pabodux AHel co JHA ee perucTpaiyy.

5.5. Kanoba nomkHa coaepKaTh CIeAyIOmy0 HH(HOPMAITHIO:

1) HawMeHOBaHMe OpraHa, IPEJOCTABIAIONIEr0 TOCYJAPCTBEHHYIO YCIYIY,
JOJKHOCTHOIO JIMIa OPraHa, IpPeNOCTaBILTIONIEr0 TOCYJapCTBEHHYIO YCIYTY, HIIH
TOCYZJaPCTBEHHOT'O IPaXXIaHCKOr0 CIIyXaIllero, pelieHus U aeiicTBus (Oe3neiicTBHe)
KOTOPBIX O0KaYIOTCH;

2) damumnuio, uMd, 0T4ecTBO (IOCNTENHEe - MPH HAJNUYUH), CBEISHHA O MECTE
KUTEIBCTBA 3asBATENS - (PH3MUECKOT0 JINIIA, a TaKke HoMep (HoMepa) KOHTaKTHOTO
TenedoHa, aapec (agpeca) 3IEKTPOHHOH MOUTHI (TIPU HATWYIHH) ¥ TIOYTOBBIH ajipec, 1o
KOTOPBIM JOJDKEH OBITH HaIlpaBiieH OTBET 3asBUTEIIIO; }

3) cBemeHus o6 oOxalyeMbIX pemIeHHSX W JAeHcTBUAX (Oe3nelcTBIM)
VYopaenenus ~ (oTAena),  NPEHOCTABILIOIETO  T'OCYAapCTBEHHYIO  YCIYTY,
JOJDKHOCTHOTO ITHIIA OpraHa, IPeOCTaBIAIONIET0 TOCYJapCTBEHHYIO YCIYyTY, WIH
TOCYZIapCTBEHHOT'0 IPaXXAaHCKOTO CITYXKAaIero;

4) noBOABI, HA OCHOBAaHWU KOTOPBIX 3asBUTENHh HE COITIACEH C PEIICHHEM U
meiictBueM (GespmeiicTBueM) VYmpaBieHHs (oTAena), WIM IOCYJapCTBEHHOIO
TPaXTAHCKOTO CIYXAIlero. 3asBUTENIEM MOI'YT OBITh IpPEICTAaBICHBI TOKYMEHTHI,
TIOJTBEP K TAIOIIHE JOBOALI 3asiBATEILI, THO0 MX KOIMH.

5.7. Ilo pe3ynsTaTaM pacCMOTPEHHUS JKal00bl IPUHIMAETCA OHO U3 CIEAYIOIINX
PELIECHUI:

1) sxxanoba yI0BIETBOPAETCS, B TOM YKCIIe B (PopMe OTMEHEI IPUHATOTO PEICHNS,
HCTIPABIIEHHs! JOMYIEHHEIX OPraHOM, MPE/IOCTABILIONIMM [OCY A2PCTBEHHYIO yCIyTY,
OIIEYaTOK M OIMOOK B BBIJAHHEIX B Pe3yJIbTaTe IPEHXOCTABICHUs IOCYAapCTBEHHOU
YCIIyTH JOKYMEHTAX, BO3BpaTa 3asBHTEIIO JCHEKHBIX CPEACTB, B3UMaHNE KOTOPBIX He
IpeIyCMOTPEHO HOpPMATHBHBIMH IIPaBOBBIMM akTamu Poccuiickodt ®enepanu,
HOpPMaTHBHEIMHE NMPaBoBEIMH aktamu Peciy6miku Tarapcran;

2) B YIOBIETBOPEHHH KaT00b! OTKa3BIBACTCA.
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He mo3zpmee mHs, chefylomero 3a NHEM MHPUHATHS pPElICHHI, YKA3aHHOTO B
IOAMYHKTaX | W 2 HacToAmIEro IyHKTa, 3asABHTEIIO B NUCEMEHHON (opMe H IO
MKENIAHUIO 3asABUTENS B 9JIEKTPOHHOM (opMe HanmpaBiseTCs MOTHBMPOBAHHEIH OTBET O
pe3ynpTaTax pacCMOTPEHUS KOOI,

5.7.1. B ciy4ae npusHaHHS Xal00bl HOIJIEXaIeH YIAOBJIETBOPEHUIO B OTBETE
3afBUTENIO JaeTcs HUHpOpManus O JeHCTBHSX, OCYLIECTBISEMEIX OPraHOM
(Y4pexxneHHeM), IPENOCTABISIOMAM T'OCYAApCTBEHHYI0 YCIYTY, B  HEJAX
HE3aMCIIUTEbHOTO  YCTPAaHEHMsI BBIIBICHHBIX HApyUICHWH MPH  OKAa3aHUM
TOCYJTapCTBEHHOM YCIIyTH, a TakKe HPHUHOCATCA H3BMHEHMS 32 JOCTaBJCHHBIC
HEyHOOCTBa M yKa3pIBaeTCd HH(pOpMaIMs O IanbHeWIMX AelCTBHAX, KOTOPHIC
HEO0XO0/IMO COBEPILMTH 3asBUTEIIO B LIENSX MOTyYeHHs TOCY/[apPCTBEHHOM YCIyTH.

5.7.2. B ciy4ae npu3HaHUA XKano0s! He MOIEkKAIEH yI0OBIETBOPEHUIO B OTBETE
3adBUTENIO HAIOTCA apryMEHTHPOBAaHHBIE Da3bACHEHHS O NPHUYHMHAX IPHHATOTO
peLIeHH!s, a TakxKe HHPOPMALIUI O IOPSKE 00XKaTOBaHNS IPUHITOIO PELICHHM.

5.8. B ciiygae ycTaHOBIEHU B XOZ€ WJIH 110 PE3yIBTaTaM PacCMOTPEHMS KaJI00bI
IIPU3HAKOB COCTaBa AAMHHHWCTPATHUBHOIO IIPABOHAPYINEHWS WM MPECTYILUICHUA
JOJDKHOCTHOE JIMIIO, HAJAEICHHOE IIOMHOMOYMSIMHM II0 PAacCMOTPEHMIO KalioO,
He3aMEeTUTENBHO HalpaBiIgeT UMEIOIMecs MaTepHalibl B OpraHbl IPOKYpaTyphL.»;

Ilpunoxernne Ne 1 u Ne 2 x PermamMeHTy U3JI0XKHUTE B CICAYIOUIEH peaaKITuu:

«IIpunoxenue Ne 1

K AIMUHHCTPATHBHOMY PETIIaMEHTY
MPENOCTaBICHUAA TI'OCYyAapCTBEHHON
YCIIyTH IO YAOCTOBEPEHHUS .
(myOnuxara YAOCTOBEPEHHS)
rpakaaHaM, TIOJIBEPTILIMCS
paralOHHOMY BO3ICHCTBHIO
BCIIEACTBHE SJE€PHBIX UCIIBITAHUN

Ha CeMHUIIAIaTUHCKOM MOJIUTOHE

Pexomenmyemas opma
B Vmpasnerue (0TeN) COHATLHOHN 3alIUTEI

MunncTepcTBa TPy/a, 3aHATOCTH U
COLMANIEHOM 3amuThl PecryOnuku TaTapcTan

B
MYHHIUIAILHOM paiione (ropoe)
3AABJIEHUE
OT « » 20 .

1. 4, - >

(avmmas, mvs, OTIECTBO (OCIETHEE NPH HATAIHY) 3agABUTENIS)
IIPOXKHABAIONIH(ast) 10 aZipecy:
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(TIOYTOBBI azpec 3asBUTENS C yKa3aHHEM HHAEKCA, TenedoHa, apec HIeKTPOHHOM IOUTHL)

HammenoBanue Cepus u (wm) KemM BrIman ' JlaTa BEImaumn
JIOKYMEHTa, HOMEp
YAOCTOBEPAIONIETO

JIMYHOCTD 3aABUTECIIA

JEACTBYIONIHI Ha OCHOBAaHUH

(PEKBH3UTEI JOKYMEHTA, MOATBEPXK/IAIOMIETO MONHOMOYHS 3aJBHTENS IIPSICTABIATh HHTEPECHI
HOJIydYaTels TOCyIapCTBEHHOM YCIIyIr )

CHWIC nonygatens
ITponry BEIIATh ( )

(pamwmims, uMs1, 0T4eCTBO (MOCTENHEe TIPH HANHMYMH) HONYHaTels (3amOIHIETCS B
ciydae oOpaleHus JOBEPEHHOTO JIHIa)

YIOCTOBEpEHHE TIpaxJaHaM, NOJBEPIIIUMCS PpaAJHAIIMOHHOMY BO3AEHCTBHIO
BCIEJCTBHE SACPHBIX UCTIbITaHui Ha CeMUIaNaTHHCKOM IIOJIUTOHE.
2. K 3asBieHMIO Mpuiaraio clieAyIomue JOKYMEHTHI (KOTIMH) B CIIPABKH:

Ne i/t Hanmenosanme AOKYMCHTOB Komugectso IK3CMILIAPOB

3. Hecy OTBETCTBEHHOCTE 32 JOCTOBEPHOCTD IIPEIOCTABICHHBIX CBEACHMUI, a TAKXKe 32
TIO/UTMHHOCTE TTPHIIOKEHHBIX JOKYMEHTOB.

4. Cornacen(sa) Ha moiy4eHne HHGOpPMALMU, B TOM HHCIE O mpemocTaBleHuH (00
OTKa3e B IIPeJJOCTABIICHAN) FOCYIAPCTBEHHON YCITYTH:

B NMIHCEMEHHOM GOpMe 110 ITIOUTOBOMY apecy
B (hopMe BIIEKTPOHHOI'0 JOKyMEHTa

0 aJpecy  SJEeKTPOHHOH  ITOYTHI

(ampec 3MEKTPOHHOM TTOYTHI)
yepe3 JIMYHBIH KaOUHET B rOCyJapCTBEHHOM
uH(pOpMAIHOHHOM cucteMe Pecirybnuxu
Tartapcran «Iloptan rocyiapCTBEHHBIX
¥ MyHHUITUNAIBHEX yoryT PecyOmuku TarapceTar»

(YKa3mBaeTCs «1a» UM IPOYEpPK)

« . » 20 T. ITomnuchk
3agBiieHre U JOKYMEHTHI IIPUHATHI 20 1.

(mozmmcs, pacuEppPOBKa MONIHCH CISIHANKCTA)
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JIlvans otpeiBa
Pacticka-yBemomienue

Perucrpanmonssiii Ne 3aABHUTEIA
KonrdecTBo J0KyMeHTOB . eI Ha IMcTax
JIOKyMEHTEI IPUHSAI 20

(momxHOCTE) (OIIHCE) (pacudpoBka moamucH) (naTa)»

«IIpumoxenne Ne 2

K AIMUHHACTPaTHBHOMY PETrIAMEHTY
NPENOCTaBICHUS TOCYJapCTBEHHOM
YCIYTH IO BBIJa4e YAOCTOBEPEHHE -
rpaKaaHaM, MOABEPITIIAMCS
pagualiOHHOMY BO3JI€UCTBHIO
BCIIE/ICTBUE SICPHBIX HCIBITAHUHA HA
CeMunanaTHHCKOM IIONHUTOHE.

Pexomenmyemas popma

B Vopasnenue (oTaein) conuanbHOMN 3aIIATEL
MunncrepcTBa TpyAa, 3aHITOCTH U
coIuanbHOM 3amuTh Pecry6muku TaTapcran

B _
MYHHIAIAJIEHOM paiioHe (Topoze)

3ASBJIEHUE
OT « » 20 1.

1.4,

(hamumas, uMs, oT9ecTBO (TIOCHEHEE TP HATUIUHN) 3aSBHTELA)
IpoXuBaomuid(as) 1Mo  agpecy:
(IOYTOBEIH afpec 3ajdBUTEN ¢ YKa3aHHeM MHJIeKca, TeneoHa, aapec SIeKTPOHHON MOYTHI)

HawumenoBanue Cepus u (unn) Kewm Briian Hara BeIjaun
IIOKyMEHTa, HOMeEp
YIOCTOBEPSIOIIETO

JIXYHOCTH 3aiABHUTCIIA

JEACTBYIOIINM Ha OCHOBaHUH
(pEeKBH3UTHL JIOKYMEHTa, MOATBEPXKJIAIOMIETO TMOMHOMOYHS 3asBUTCIS IPEACTaBIATh HHTEPECHI
3agBUTEIA)

CHUJIC nomyqartens
ITpomry BEIAATS ( )
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(bammysl, WMA, OTYeCTBO (WOCHEAHEE NpHM HANMYME) IONyYaTels (3amonHsieTcs B Caydae
0OpalIeHusI JOBEPEHHOTO JIHLA))

ay Onmkat YAOCTOBEPCHHUEC I'pakKaaHaM, DOABCPIIIMMCS paaHaliiOHHOMY BO3JICHCTBHIO
BCJIICACTBUE ANICPHBIX HcnbITaHuil Ha CeMUTTAIATHHCKOM TIOJUTOHE.
Panee BbBITAHHOE YIOCTOBECpECHUE OBLIIO TIOJIy4Y€HO B

(MecTO mOTyYeHus yAOCTOBEPEHHS)
OGcrosTenscTBa yTpars! (MOpYHd) yAOCTOBEPEHHS

2. K 3adBIEHHIO IPUITAraio CIAEAYIOIME JOKYMEHTHI (xomuwm) u cnpaBKH

Ne i/ HaumeHoBaHUe TOKyMEHTOB KommaectBo
9K3eMILISIPOB

3.Hecy OTBETCTBEHHOCTS 32 JIOCTOBEPHOCTH HPEJOCTABICHHBIX CBEICHHMIA, a TaKKe 3a
OJIMHHOCTH IIPUJIOKEHHBIX TOKYMEHTOB.

4. Cornacen(na) Ha mojydeHHe HHGOpPMaNHK, B TOM YHCIE O IPeROCTaBieHuH (00
OTKa3€ B IPEJOCTABICHUH ) TOCYAaPCTBEHHOM YCIIyTH:

B NMCBEMEHHOH opMe 110 TOUYTOBOMY a[Ipecy
B (hopMe BIIEKTPOHHOT'O JOKYMEHTa

II0 aJipecy JIEKTPOHHOM ITOYTHI

(ampec AIEKTPOHHOI TOUTHI)

yepe3 TUYHBIM KaOMHET B rocyJapCTBEHHOM
uHGOPMAITMOHHOM cucTeMe PecmyOiuku
Tarapctan «IlopTan rocy1apcTBEHHBIX

¥ MyHUITUIANBHEIX yeIyT Pecmybmuku TaTtapcTan»
(yxa3bIBaeTcs «ay WM IPOUYEPK)

« » 20 T. Ioamuce
3asgBieHne U JOKYMEHTHI IPUHATBL 20 T.

(mojmuch, pacmidpoBka MOIIUCH CICIAATHCTA)

Jlunus oTphiBa
Pacmimcka-yBeioMilcHHE

PerucrpanuoHHsii Ne 3asgBUTEII
KonuuecTBo JOKyMEHTOB ell. Ha JHCTaxX |
JoxymMeHTbI IpHHAT _ 20 I.

(momkHOCTS) (MOAMHCE) (pacmudpoBKa IOANHCH) (IaTa)»;

Ipunoxetue (CpaBOYHOE) IPU3HATH YTPATHBIIMM CHITY.



